
Regular Meeting
Monday, July 22, 2019 6:00 PM
Central 301 District Office, 275 South St, P.O. Box 396, Burlington, IL 60109

1. Meeting Call to Order
A. Roll Call
B. Approve Agenda
2. Pledge of Allegiance
3. Public Open Forum
A. Recognition of Visitors
B. Public Comments
4. Action Reports
A. Consent Agenda
1) Minutes
B. Treasurer's Report
1) Payment of Bills
C. Review Closed Session Items for Public Release
D. Approve the Affiliation Agreement between Northern Kane County Region 
110 and The Perfect Pup Inc., for Student Veterinary Assistant Clinical 
Experience

E. Approve the Affiliation Agreement between Northern Kane County Region 
110 and Woof Wash for Student Veterinary Assistant Clinical Experience

F. Approve a Memorandum of Understanding (MOU) between Elgin Community 
College and Central 301 to provide Dual Credit opportunities for our 
students. 

G. Approve the English Language Learner textbook adoption for middle 
school and high school students.

H. Approve the Intergovernmental Agreement Between Central 301, County of 
Kane, and the Kane County Sheriff’s Office to Provide Student Resource 
Officer Support

5. Information Reports
A. 2019-2020 Proposed Revision for CHS Athletics and Activities Code of 
Conduct

B. 2019-2020 Possible IHSA Overnight Trips
C. Athletics and Activities Program Analysis
D. Capital Projects
6. Executive Session
The purchase or lease of real property for the use of the District, 
including meetings held for the purpose of discussing whether a particular 
parcel should be acquired. [5 ILCS 120/2(c)(5)] The appointment, 
employment, resignation, compensation, discipline, performance, or 
dismissal of specific employees of the public body or legal counsel for 
the public body, including hearing testimony on a complaint lodged against 
an employee or against the legal counsel for the District to determines 
its validity [5 ILCS 120/2(c)(1)] .  

A. Open Session
B. Action Items from Closed Session
1) Approve the Personnel Report
7. Board Open Forum
8. Adjourn



 

 

Central Community Unit School District 301 
Board of Education Minutes 

 
Where: Central Middle School Library Meeting:                         Regular 
Date: June 17, 2019  Time:                              6:01 p.m. 
 
Board Members Present  Administrators Present 
Brown, Stewart Y   Stirn, Todd  Y 
Johnson, Christina N  Mongan, Esther Y 
Kellenberger, Jeff N  Pflug, Daina Y  
Nolan, Eric Y  Ahlsted, Carrie Y 
Penar, Mitch Y  Birkmeier, Shayne Y  
Rabe, Laura N     Britts-Axen, Cathy N 
Gorman, Jeff Y  Bushman, Kristine N 
   Diversey, Steve Y 
   Engle, Graydon Y 
   Jeff Gerard N 
   Haug, Matthew Y 
   Jurs, Rebecca Y 
    Lewis, Kim N 
   McCastland, Kerrie N  
   Mirenda, Pamela Y  
   Moretti, Megan N 
   Paszt, Alex N 
   Polowy, Dan Y  
   Porto, Pam N 
   Potsic, Mike Y 
   Schreiber, Jill Y  
   Stroh, Terry Y 
   Testone, Chris N 
   Tobin, Brian Y 
   Vaughn, Michelle Y  
   Walter, Carie N 
    
Roll Call Roll was called at 6:01 p.m.   
 
 Present:  Brown, Nolan, Penar, Gorman 
 Absent:    Johnson, Kellenberger, Rabe 
 
Agenda Motion by Nolan, second by Penar to approve the agenda as presented. 
  
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 

 

 



 

 

 
Consent Agenda Motion by Nolan, second by Brown to approve the consent agenda as presented. 
  
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
AP US History  Motion by Brown, second by Nolan to approve the AP US history textbook as 
Textbook presented. 
  
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
      
Veterinary Science Motion by Penar, second by Nolan to approve the Elsevers veterinary science 
Textbooks  textbook as presented. 
      
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Math Adoption Motion by Brown, second by Nolan to approve Flood Brothers as the district’s refuse 

collector as presented. 
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
       
Prevailing Wage Motion by Brown, second by Nolan to approve prevailing wage rates as presented. 
      
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
       
Financial  Motion by Penar, second by Nolan to approve the financial depositories as 
Depositories presented. 
 
      Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 

Activity Fund  Motion by Penar, second by Nolan to approve activity fund treasurers for FY 20  
Treasurers as presented 
      

Voting yes:  Johnson, Nolan, Penar, Rabe, Gorman 
 Voting no: None 
 Absent:  Brown, Kellenberger 



 

 

 
Audit Committee  Motion by brown, second by Nolan to approve the audit committee as presented. 
      
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
       
Resolution  Motion by Nolan, second by Brown to approve the resolution authorizing payment of 

custodial maintenance salaries and utilities in the operations and maintenance fund. 
      

 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Resolution Motion by Brown, second by Penar to approve the resolution designating interest in 

the education, operations and maintenance, transportation and working cash funds  
      

 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Vendor Contracts Motion by Brown, second by Penar to approve the contracts with public vendors that 

exceed $1,000 in net revenue.  
       

 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Persons to Prepare Motion by Penar second by Nolan to appoint persons to prepare tentative budget. 
Budget 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Affiliation  Motion by Nolan second by Brown to approve the affiliation agreement between  
Agreement Northern Kane Region 110 and Companion Animal Specialty & Emergency Hospital 

(CASE), for student veterinary assistant clinical experience. 
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
 
 
 
 
 



 

 

 
Mid Valley Motion by Brown second by Nolan to approve the Mid Valley classroom agreement 
Agreement as presented. 
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Dance Trip Motion by brown second by Nolan to approve the CHS dance team to attend the 

overnight camp at Northern Illinois University. 
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Elementary Motion by Brown, second by Nolan to approve the revisions to the elementary  
Handbook parent/student handbook as presented. 
 
 Voting yes: Nolan, Penar, Rabe, Johnson 
 Voting no: Gorman 
 Absent:  Brown, Kellenberger 
 
 
High School  Motion by Brown second by Penar to approve the revisions to the High School 
Handbook Revision student/parent handbook as presented.  
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Middle School  Motion by Brown second by Penar to approve the revisions to the Middle School 
Handbook Revision student/parent handbook as presented.  
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Executive Session Motion by Penar second by Nolan to adjourn open session and enter into executive 

session at 7:19 p.m.   
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
 
 
 



 

 

Open Session Motion by Penar, second by Nolan to adjourn executive session and return to open 
session at 8:28 p.m. 

 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Personnel Report Motion by Penar second by Nolan to approve the June personnel report as presented. 
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
Adjourn Motion by Nolan, second by Gorman to adjourn at 8:33 p.m. 
 
 Voting yes:  Brown, Nolan, Penar, Gorman 
 Voting no: None 
 Absent:  Johnson, Kellenberger, Rabe 
 
 
BOE Meeting 
1. Roll Call 
2. Pledge of Allegiance 
3. Public Open Forum 

3.1 Recognition of Visitors- Dr. Stirn welcomed all guests. 
 3.2 Public Comment – Kira Gravitt asked the board to make a part time position full time.  

Dave Chapman read the names of the exemplary employees for May. 
  
4. Action Items 
 4.1 Consent Agenda – Business Manager Pflug reported that revenues are at 47.58% 

compared to 53.34% a year ago.  Expenditures are at 67.75% as compared to 68.18% last 
year.  The fourth categorical payment was received but no impact fees were received. 

  
 4.2 Approve AP United States History Textbook – This class is up approximately 20 students 

next year and additional textbooks are needed.  We are currently using the 12th edition and 
this edition is the 17th edition. 

 
 4.3 Approve Elsevier Veterinary Textbook – Last month only the digital edition was brought for 

information (inadvertently) this motion is for the classes to have a classroom set of 
textbooks. 

 
 4.4 Approve the Kindergarten through Fifth Grade Math Adoption – The new math series is 

enVisionmath with Math in Focus.  This new series will increase rigor and is based on 
Singapore math. 

 
 4.5 Approve Prevailing Wage Rates – The State of Illinois requires public schools to annually 

approve the prevailing wage rates for their county. 



 

 

 
 4.6 Approve Financial Depositories – The board annually approves the financial depositories 

for the district they are Old Second Bank, The Illinois Funds and PMA Securities. 
 
 4.7 Approve the Student Activity Fund Treasurers for FY20 – The student activity fund 

treasurers must be approved annually and they are Jan Maas and Pam Israelson. 
 
 4.8 Appoint Audit Committee – An audit committee chairperson and member must be 

approved annually for the audit – Jeff Gorman will be the chairman and Stewart Brown will 
serve as the member of the committee. 

 
 4.9 Approve the resolution authorizing payment of custodial/maintenance salaries and utilities 

in the O&M Fund – This annual resolution allows the district to pay custodial/maintenance 
salaries and utilities out of the Operations and Maintenance fund rather than the Education 
fund. 

 
 4.10 Approve the resolution designating interest in the Education, O&M, Transportation and 

Working Cash funds – This annual resolution allows the district of move interest in certain 
funds to the working cash fund. 

 
 4.11 Approve Contracts with Public Vendors that Exceed $1,000 in Net Revenue – The Board 

annually approves any vendors that we receive over $1,000 in revenue. 
 
 4.12 Appointment of Persons to Prepare Tentative Budget – The Board annually appoints 

people to prepare the budget.  Daina Pflug and Esther Mongan will prepare the tentative 
FY 20 budget. 

 
 4.13 Approve the Affiliation Agreement between Northern Kane County Region 110 and 

Companion Animal Specialty and Emergency Hospital (CASE) - Approval is required for 
affiliation agreements to provide students clinical experience in the veterinary technology 
program.  The experiences are required for students to earn their Veterinary Assistant 
Certification once the exam is passed.   

 
 4.14 Approve the Mid-Valley Classroom Agreement – Approval is needed to house a Mid Valley 

Program at Prairie Knolls Middle School and Central High School. 
 
 4.15 Approve the CHS Dance Team to Attend Camp at NIU – Approval is required for the team 

to attend this overnight camp. 
 
 4.16 Approve the Elementary School Student/Parent Handbook – Dr. Schreiber reviewed the 

updates to the elementary handbook which included updated language on school lunches 
and volunteer expectations at field trips. 

 
 4.17 Approve the High School Student/Parent Handbook changes – The handbook was 

approved last month.  The school lunch section needed updating. 
 
 



 

 

 4.18 Approve the Middle School Student/Parent Handbook changes – The handbook was 
approved last month. The school lunch section needed updating. 

 
5. Information Items 
 5.1 Committee Reports – The Foundation met and worked on the Trivia event.  The theme this 

year is Disney and it will be held November 4th.  They are looking for additional sponsors.  
Their next meeting will be in August or September. 

 
 5.2 Introduce New SEL Coordinator – Dr. Stirn introduced Kate Vincent as the district’s new 

SEL Coordinator.  Kate shared her background and her vision with the board. 
 
 5.3 Lily Lake School Improvement Plan – Principal Rebecca Jurs presented a video of her 

school improvement plan highlighting the achievements and accomplishments at Lily Lake 
Grade School. 

 
 5.4 Prairie View School Improvement Plan – Principal Dr. Schreiber presented her school 

improvement plan reviewing curriculum and projects they accomplished at Prairie View 
Grade School.  

 
 5.5 Capital Projects – Director Polowy reported that construction has begun at the high school.  

Lockers are painted and staff is working around summer school.  Repair work has started 
on the parking lots and roof repair work is a little behind schedule. 

 
 5.6 Discussion Regarding Dual Credit and Advanced Placement Course Work – 

 AP Testing Reimbursement for a score of 3, 4, or 5 

 Cost of Dual Credit Compared to Fox Valley Career Center Tuition 
ECC is considered District #509 which is comprised of school districts 300, 301, 303 and 
U-46.  We pay tuition for students to attend courses at ECC. Last year 60 students 
attended and we paid $27,900.  Students purchase their own textbooks.  Under a new law, 
dual credit can be taught at the high school as long as teachers have earned 18 hours of 
masters level credits or 2,000 hours of work place experience and certified career tech 
education.  Our students have been attending Fox Valley Career Center for CTE course.  
Tuition is based on the number of students enrolled.  Fox Valley tuition is expensive. We 
currently pay $112,000 for approximately 40 students.   We are opting to move away from 
Fox Valley with the exception of some specific courses.  We could educate 250 students 
for what we are paying Fox Valley.  Tuition is ($35.00/credit hour) at ECC and in house 
($50.00/credit hour)?  The total dollar amount paid to ECC will not exceed what we are 
paying Fox Valley.  AP Testing – The district continues to see a number of students taking 
the AP test.  Currently students pay to take the test. Maybe more tests would be taken if 
we split the cost with students if they earned a 3, 4 or 5.  We are considering making 
testing mandatory for students taking AP coursework. We have 24 teachers interested in 
taking the 18 hours to teach dual credit.  We are working with ECC and NIU to provide 
courses for the teachers to earn their eighteen hours.  All coursework must be approved by 
ECC and it takes approximately 2 years to finish the course.  More information will be 
brought forward next month. 
 



 

 

5.7 Review of the Current Structure and Resource Allocation of Early Childhood – Student 
Services Director Vaughn – At the end of every year student needs are reviewed and 
supports are put in for the next school year.   Looking at early childhood where we had 
some changes, enrollment is increasing ever since we moved students at their home 
school.  Tuition enrollment is growing as well.  While meeting student needs we need to be 
fiscally responsible.  The question was asked if it would be good to have a third party come 
in and audit the early child program?   It was determined that we would provide an internal 
audit first for review.  

 
5.8 Enrollment - no change from last month.  We are anticipating the same number of 

kindergartners as last year.  Sections are not split until actual numbers are registered 
 
6.0 Executive Session 
 6.1 Adjourn Executive Session 
 6.2 Return to Open Session 
 6.3 Action Items from Closed Session 
 
7.0 Adjourn 
 
 
Jeff Gorman, President     Laura Rabe, Secretary 
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05.19.06.00.00 Treasurer's Report  (Date: 6/2019)  8:22 AM

June 2018-19 June 2018-19 June 2018-19 June 2018-19 Ending

FD Description                      Beginning Balance          Deposits       Withdrawals  Monthly Activity           Balance

10 IMPREST-DISTRICT          2,028.59          5,956.00          4,903.57          1,052.43          3,081.02

10 IMPREST-CHS          3,327.64          2,295.00          3,081.00           -786.00          2,541.64

10 IMPREST-ELEMENTARY          3,280.35             3,280.35

10 CASH IN BANK-EDUCATION      2,141,238.37      4,417,124.20      6,496,408.22     -2,079,284.02         61,954.35

10 CASH IN BANK - PAYROLL            488.86      2,743,113.91      2,741,130.91          1,983.00          2,471.86

10 RESTRICTED ACCT. FOR HEALTH INS         16,553.13            16,553.13

10 PAYFLEX ACCOUNT         15,472.43         11,686.20          8,012.42          3,673.78         19,146.21

10 DEBIT CARD ACCOUNT      

10 PETTY CASH          1,380.00             1,380.00

10 INVESTMENT- BUSINESS NOW/SWEEP     10,892,256.74     13,656,414.26      3,360,272.72     10,296,141.54     21,188,398.28

10     13,076,026.11     20,836,589.57     12,613,808.84      8,222,780.73     21,298,806.84

                                  ================= ================= ================= ================= =================

20 IMPREST-DISTRICT      

20 CASH IN BANK-O&M        113,712.77        456,850.40        562,772.94       -105,922.54          7,790.23

20 CASH IN BANK - PAYROLL            403.41        135,176.08        133,771.98          1,404.10          1,807.51

20 INVESTMENT-BUSINESS NOW/SWEEP      5,113,137.00      2,005,866.13        355,000.00      1,650,866.13      6,764,003.13

20      5,227,253.18      2,597,892.61      1,051,544.92      1,546,347.69      6,773,600.87

                                  ================= ================= ================= ================= =================

30 CASH IN BANK-DEBT SERVICE        378,145.73          2,167.78          1,083.89          1,083.89        379,229.62

30 INVESTMENT-BUSINESS NOW/SWEEP        739,010.67      3,015,497.52       3,015,497.52      3,754,508.19

30      1,117,156.40      3,017,665.30          1,083.89      3,016,581.41      4,133,737.81

                                  ================= ================= ================= ================= =================

40 IMPREST-DISTRICT             180.64            180.64   

40 CASH IN BANK-TRANSPORTATION        543,148.48          2,625.78        515,278.95       -512,653.17         30,495.31

40 CASH IN BANK - PAYROLL            430.42        211,111.76        209,951.11          1,160.65          1,591.07

40 DEBIT CARD ACCOUNT      

40 INVESTMENT-BUSINESS NOW/SWEEP      2,197,861.87      1,190,949.16       1,190,949.16      3,388,811.03

40      2,741,440.77      1,404,867.34        725,410.70        679,456.64      3,420,897.41

                                  ================= ================= ================= ================= =================

50 CASH IN BANK-IMRF         54,774.90        271,492.42        302,206.30        -30,713.88         24,061.02

50 CASH IN BANK-PAYROLL          98,407.45         98,407.45   

50 INVESTMENT-BUSINESS NOW/SWEEP        770,931.09        748,209.82        125,000.01        623,209.81      1,394,140.90

50        825,705.99      1,118,109.69        525,613.76        592,495.93      1,418,201.92

                                  ================= ================= ================= ================= =================

60 CASH IN BANK-CAPITAL PROJECT      2,663,995.21         42,084.85      1,413,913.47     -1,371,828.62      1,292,166.59

60 INVESTMENTS-BUSINESS NOW/SWEEP        474,974.76        581,661.06         581,661.06      1,056,635.82

60      3,138,969.97        623,745.91      1,413,913.47       -790,167.56      2,348,802.41

                                  ================= ================= ================= ================= =================

70 CASH IN BANK-WORKING CASH            364.65             44.78             22.39             22.39            387.04

70 INVESTMENT-BUSINESS NOW/SWEEP      2,175,186.04         67,248.75          67,248.75      2,242,434.79

70      2,175,550.69         67,293.53             22.39         67,271.14      2,242,821.83

                                  ================= ================= ================= ================= =================

80 CASH IN BANK-TORT         46,680.04        440,186.56        459,278.56        -19,092.00         27,588.04

80 INVESTMENT- BUSINESS NOW/SWEEP        538,467.07        260,593.71        440,000.00       -179,406.29        359,060.78

80        585,147.11        700,780.27        899,278.56       -198,498.29        386,648.82

                                  ================= ================= ================= ================= =================

____________________________________________________________________________________________________________________________________

Grand Asset Totals     28,887,250.22     30,366,944.22     17,230,676.53     13,136,267.69     42,023,517.91

Number of Accounts: 30

************************ End of report ************************
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MEMORANDUM 

 

FROM: Dr. Todd Stirn, Superintendent  

TO:  Central 301 Board of Education  

DATE: July 22, 2019 

RE: Review Executive Session Minutes from January-June 2019  

 

Issues addressed in executive session from January 2019 – June 2019 included items related to 

personnel, the sale or purchase of land, and student discipline.  The personnel reports are public 

information. Any items related to student discipline, and ongoing discussions regarding the 

potential sale or purchase of land will be kept closed and not released for public review.  The 

agendas and personnel reports from January 2019 – June 2019 are included with this memo.   
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MEMORANDUM 
 

FROM: Dr. Esther Mongan, Assistant Superintendent 

TO: Board of Education & Dr. Todd Stirn, Superintendent 

CC: Chris Testone, Amber Ballard, Ryan Robinson, Buddy Haas, Kelly Greene 

DATE: July 17, 2019 

RE: Veterinarian Affiliation Agreements  

 

As part of the National Associaton of Veterinarian Technicians of America’s  

(NAVTA) program requirements for student to obtain their Veterinarian 

Assistant certificate students are required to complete 100 hours of 

externships. We are currently working with many different animal clinics to 

seek partnerships for these opportunities for our students. These 

agreements ensure that students receive practical experiences that meet 

educational standards, and ensure an appropriate learning environment 

away from the students’ school that matches the career focus.  I am seeking 

approval for the following sites: 

  

The Perfect Pup, Inc., St. Charles, IL  

Woof Wash, Batavia, IL 
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MEMORANDUM 
 

FROM: Dr. Esther Mongan, Assistant Superintendent 

TO: Board of Education and Dr. Todd Stirn, Superintendent 

CC: Chris Testone, CHS Principal 

DATE: July 17, 2019 

RE: Memorandum of Understanding with Elgin Community College - Dual Credit 

The Dual Credit Quality Act was recently amended to promote and allow dual 

credit courses to be taught on the campus of a high school of the school 
district and may use a high school instructor who has met the academic 

credential requirements under this Act to teacher the dual credit Course.  

The Act has specific requirements incorporated within the guidelines that 
must be followed: 

● Specifically, many of these requirements are included within the 

Memorandum of Understanding that was developed in partnership with 
Elgin Community College and Central District 301. This document 

provides essential guidelines that both ECC and Central CUSD301 must 

follow in the implementation and delivery of dual credit courses at the 
high school.  

● Within the Memorandum of Understanding new faculty training must 
be completed by high school staff. This training consists of different 

elements. I have provided the essential elements of training below: 
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Dual Credit Programs 

MEMORANDUM OF UNDERSTANDING 

BETWEEN CENTRAL COMMUNITY UNIT SCHOOL DISTRICT No. 301 

AND BOARD OF TRUSTEES OF COMMUNITY COLLEGE DISTRICT No. 509, 

COUNTIES OF KANE, COOK, DUPAGE, MCHENRY AND DEKALB AND THE 

STATE OF ILLINOIS 

Commonly known as 

ELGIN COMMUNITY COLLEGE 

  

 THIS AGREEMENT entered on this 1st day of June, 2019, by and between The Board of Trustees 

of Community College District No. 509, counties of DuPage, Cook, McHenry, DeKalb and Kane, 

and the state of Illinois, a public community college commonly known as Elgin Community 

College (herein “ECC” and “College”) and School District No. 301, a public school district known 

as Central Community Unit School District #301 (herein “School District” and “District 301”), of 

Burlington, IL, (collectively the “Parties”).  

  

WHEREAS, ECC is a Community College District organized pursuant to the Illinois 

Public Community College Act to serve the educational needs of the residents of its District in that 

capacity; and,  

 

WHEREAS, the School District is a Public School District organized pursuant to the 

Illinois School Code to serve the educational needs of the residents of its District in grades K 

through 12; and, 

 

WHEREAS, the parties are “public agencies” as defined in the Illinois Intergovernmental  

Cooperation Act (5 ILCS 220/1 et seq.) and authorized pursuant to such Act to enter into this   

Agreement; and,  

 

           WHEREAS, the School District in recognition of its responsibility for the education of high 

school students and to provide an opportunity for its students to increase their readiness for success 

in college; and,  

 

          WHEREAS, the College in recognition of its responsibility for assisting the efforts of the 

School District, is desirous of providing college-level coursework and instruction for qualified 

high school dual credit students; and, 

 

           WHEREAS, the parties have partially concurrent service boundaries and desire within such 

areas to enhance the educational opportunities available to the residents of their Districts through 

cooperative initiatives; and, 

  

WHEREAS, the Parties are authorized to enter into partnership agreements for dual 

credit cooperative initiatives pursuant to the Illinois Dual Credit Quality Act, 110 ILCS 27/16; 

and,   

 

WHEREAS, it is for the mutual benefit of the College and the School District that 

students have opportunities to enhance and to advance their competency for future educational 

and employment purposes:  
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  NOW, THEREFORE, it is mutually agreed by and between the parties hereto as follows: 

   

A. Elgin Community College shall:  

  

1. Maintain academic control of all college course curriculum as documented in the 

Master Course Outline, ensuring all courses are fully accredited by the Illinois 

Community College Board (ICCB) so that students who successfully complete ECC 

course work will earn college credit.    

  

2. Ensure dual credit courses are equivalent to traditional college courses taught at the 

ECC campus in quality and rigor to qualify for college credit.  

  

3. Ensure ECC academic Deans annually approve all dual credit instructors. The ECC 

retains the sole right to review and approve the qualifications of dual credit 

instructors in meeting ECC’s established requirements for faculty appointment (see 

ECC Administrative Procedure 5.103).  

  

4. Coordinate the dual credit high school instructor onboarding process. The College’s 

Human Resource Department will classify high school instructors as non-employees 

of the College.  

  

5. Provide new participating dual credit high school instructors an orientation session, 

course-specific training, and annual discipline-specific professional development to 

teach dual credit courses in accordance with paragraph B.5.  This will include review 

of course curriculum, assessment methods and grading standards, philosophical and 

pedagogical practices, administrative/college policies and procedures, as well as 

other college-related training materials. ECC will document the completion of these 

required activities for all dual credit faculty.   

  

6. Conduct site visits throughout the academic year to observe course content and 

delivery to ensure quality and rigor of college credit coursework. 

  

7. Implement the following tuition structure for dual credit:  

  

a. Courses taught on District 301 campus by qualified District 301 instructors 

invoiced at Fifty Dollars and No/100 ($50.00) per student for each individual 

course with a minimum $1,000.00 fee per course. 

b. Courses taught on District 301 campus by qualified District 301 instructor and 

ECC faculty invoiced at 50% of the current tuition and fees per course for each 

individual student. 

c. Courses taught on District 301 campus by ECC faculty invoiced at current 

regular tuition and fees. 

d. Courses taught on the ECC campus by ECC faculty invoiced at current regular 

tuition and fees. 

  

8. Manage the student enrollment process, provide enrollment reports, and support 

faculty during grading reporting through training and mentorship.  
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9. Advise students on the following:  the benefits and implications of enrolling in the 

Dual Credit Program, ECC’s policies, procedures, and expectations, as well as 

student support services available to students during their participation in the 

program.  

  

10. Transcribe credit earned, and if applicable earned ECC credentials, upon completion 

of the dual credit class. ECC will provide official grades to high school personnel no 

later than ten (10) business days after the completion of all coursework. Any General 

Education Core Curriculum dual credit coursework completed by a high school 

student under this Act will be recognized as credit-bearing college-level coursework 

meeting General Education Core Curriculum requirements, consistent with the 

Illinois Articulation Initiative Act, if the course or courses have an existing Illinois 

Articulation Initiative Code at the community college. Dual credit coursework 

completed by a high school student will be transferrable to all public institutions in 

this State on the same basis as coursework completed by a public community college 

student who has previously earned a high school diploma in the manner set forth 

under the Illinois Articulation Initiative Act. 

  

11. Provide an invoice of all textbook charges for dual credit students, in cases where 

School District 301 has chosen to be responsible for these charges.  

  

12. Provide college staff to work with School District 301 staff to plan, implement, and 

annually evaluate the dual credit programs. 

  

13. Promote the ECCand School District 301 dual credit programs in accordance with 

usual ECC marketing practices.  

  

14. Provide instruction, appropriate facilities, and equipment for enrolled dual credit 

students attending courses at an ECC campus.   

   

15. Provide refunds to District 301, when applicable, in accordance with the published 

ECC Administrative Procedure 2.102 Refunds for Credit and Non-Credit Courses. 

For more information go to:  www.elgin.edu/refunds.   

 

16. Provide District 301 with a certificate of insurance from its insurance carrier 

confirming:  COMMERCIAL GENERAL LIABILITY: Not less than $1 million 

dollars Each Occurrence, $1 million Personal and Advertising Injury limits, and $2 

million General Aggregate subject to a per project aggregate. Certificate of Insurance 

and Additional Insured naming School District 301, its trustees officers, agents, 

employees and assigns as Additional Insured thereunder on a primary and 

noncontributory basis. 
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17. To the extent that ECC is provided access to or receives student record information 

from the District 303, ECC shall be subject to the applicable state and federal laws 

regarding student information, including, but not limited to, the Family Educational 

Rights and Privacy Act of 1974 (“FERPA”), and any limitations set forth in the 

FERPA waivers authorizing the release of such information. The obligations of this 

Paragraph shall survive the termination of this Agreement. 

 

 

B. Central Community Unit School District 301 shall:  

  

1. Hire and directly make payment(s) to District 301 dual credit instructors for their 

services under this Agreement.  

  

2. Annually request approval to teach each dual credit course at the high school site, 

including identification of high school faculty instructors. 

 

3. Annually request review of qualifications for high school faculty.  High school 

faculty instructors approved in the previous  year will not need to resubmit 

qualification documentation; however, they must demonstrate completion of the 

requirements outlined in paragraphs A.5 and B.5 of this Agreement in order to be 

considered for renewal. High school faculty instructors who have received a dual 

credit endorsement on their teaching licenses issued by the Illinois State Board of 

Education will not be required to resubmit college transcripts for review.     

  

4. Provide ECC Human Resource Department with a complete packet of documentation 

for Dual Credit high school instructors including but not limited to information 

forms, résumé, and official college transcripts and/or employment verification. All 

high school faculty instructors must successfully pass a criminal background check 

by the ECC Human Resources Department prior to beginning instruction pursuant to 

paragraph A.3.   High school faculty instructors who have been previously approved 

and have completed requirements outlined in paragraphs A.5 and B.5 will not be 

required to resubmit qualification documentation. 

  

5. Ensure new dual credit high school faculty instructors participate in a course-specific 

orientation session prior to teaching their first course and annual discipline-specific 

professional development will be provided by ECC in accordance with this 

Agreement.  This will include preparation with the course curriculum, assessment 

methods and grading standards, philosophical and pedagogical practices, 

administrative/college policies, procedures and other college-related training 

materials.  

 

6. Follow the ECC approved course curriculum and department syllabus, including 

appropriate assessment methods and texts, to ensure the course is consistent with the 

quality and rigor of traditional college courses taught at the ECC campus. The 

philosophical and pedagogical approaches practiced on campus will also be 

followed. 
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7. Conduct end-of-term student course evaluations, in accordance with ECC policies 

and procedures, for each dual credit course to provide District 301 instructors with 

student feedback.    

  

8. Ensure the approved dual credit high school instructor is the individual delivering the 

course curriculum to the students. If there is a long-term change in personnel during 

the school year, District 301 must notify ECC within five (5) business days of the 

change.   

   

9. Follow ECC policies, procedures and deadlines related to application, registration, 

course withdrawal, midterm verification, and final grade reporting.  

  

10. Provide the student’s Dual Credit application, high school transcript, and ACT/SAT 

score reports (if applicable), as well as other related documentation, as requested by 

ECC in a timely manner.  

 

11. To the extent that District 301 is provided access to or receives student record 

information from the ECC, District 301 shall be subject to the applicable state and 

federal laws regarding student information, including, but not limited to, the Family 

Educational Rights and Privacy Act of  1974 (“FERPA”), and any limitations set 

forth in the FERPA waivers authorizing the release of such information. The 

obligations of this Paragraph shall survive the termination of this Agreement. 

 

12. Provide students participating in a dual credit class at the high school with 

appropriate accommodations under Section 504 and 508 of the Rehabilitation Act of 

1973, the Americans with Disabilities Act of 1990 and the ADA Amendments Act 

of 2008 (“ADA”). Accommodations will be provided to qualified students under the 

ADA in accordance with the College’s policies and procedures and in the same 

manner provided to all ECC students who are qualified under the ADA.  Since a 

student’s accommodations under the Individuals with Disabilities Education Act 

(“IDEA”) listed on the student’s IEP may differ from post-secondary institutions, 

any accommodation changes must be documented and shared with the student to 

prepare him/her for the college experience.  

 

13. Provide public information promoting ECC and School District 301 dual credit 

programs in regularly published newsletter, student registration guide, or other 

publications in accordance with ECC’s marketing practices. Distribute dual credit 

information to all eligible District 301 students and their parent(s)/guardian(s).  

   

14. Provide school specific credit toward high school graduation requirements, GPA, and 

class rank for all dual credit students.   

  

15. Provide School District staff to work with ECC staff to determine dual credit program 

offerings, coordinate dual-credit enrollments, and evaluate dual credit programs  

  

16. Provide a release of information signed by parents and students participating in dual 

credit programs at ECC.   
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17. Pay tuition and applicable fees for each dual credit student within sixty (60) days of 

being invoiced by ECC.  

  

18. Pay textbook fees to ECC for dual credit students in cases where the District has 

elected to be responsible for these charges. If the District elects not to pay for dual 

students’ textbooks, the dual credit students shall be responsible for submitting 

payment for textbook purchases directly to ECC.  

  

19. Provide ECC with a certificate of insurance from its insurance carrier confirming:  

COMMERCIAL GENERAL LIABILITY: Not less than $1 million dollars Each  

Occurrence, $1 million Personal and Advertising Injury limits, and $2 million 

General Aggregate subject to a per project aggregate. Certificate of Insurance and 

Additional Insured naming Community College District No. 509, Elgin Community 

College, it’s trustees,  officers, agents, employees and assigns as Additional Insured 

thereunder on a primary and noncontributory basis.  Provide a General Liability 

waiver of subrogation in favor of the Additional Insureds.  

  

 

C. High School Student Responsibilities:  

  

1. Students must meet all dual credit program requirements and be in good standing 

with ECC.  

2. Students must meet the established ECC prerequisites for each dual credit course. If 

students do not meet minimum competencies in the areas of reading, math, and/or 

writing, they must complete the necessary placement testing and achieve the 

minimum score required to enroll in the dual credit course.  

 

3. Students must follow established ECC and instructor policies and procedures (e.g. 

attendance requirements, Student Code of Conduct, Academic Integity, etc.), as 

outlined in the syllabus and the dual credit student information handbook.  

  

4. Students are subject to all ECC Student Policies and Procedures as defined in the 

ECC catalog.    

  

 

D. Shared Institutional Responsibilities:  

  

1. District 301 shall identify and recommend qualified high school dual credit 

instructors annually in accordance with paragraphs B.1and B.3 of this Agreement.  

ECC shall review and approve high school instructors of dual credit courses taught 

on the campus of the high school in accordance with paragraph A.3 of this 

Agreement.  
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2. Designated representatives from each institution will meet annually to review dual 

credit course offerings, evaluate student and faculty feedback, and course assessment 

findings from the prior academic year to identify opportunities for improvement. 

Student success data collected for dual credit courses will be shared with District 

301.  

  

3. Designated representatives from each institution will meet annually to review 

requests for renewal of dual credit courses.   

  

4. Academic support and, if applicable, guidance will be provided to students 

participating in the program by District 301 and ECC.  

 

  

E. Additional Terms:  

  

1. Term and Termination. This Agreement shall be reviewed every three (3) years and, 

if necessary, revised accordingly unless terminated or legal requirements for dual 

credit are changed by the Illinois State Board of Education (ISBE) and/or ICCB. 

Either party may terminate this Agreement with or without cause at any time upon 

giving sixty (60) days written notice; however, scheduled dual credit classes already 

in progress as of the termination date shall continue under this Agreement until the 

end of the semester in which the termination occurs.  

 

2. Primary Contacts and Notifications. All notices, requests, demands or other 

communications to be given pursuant to the terms of this Agreement shall be in 

writing, shall reference this Agreement, and shall be deemed given: (a) when 

delivered personally; (b) two (2) business days after deposit with an express 

overnight courier, with written confirmation of receipt; or (c) five (5) business days 

after having been sent by certified or registered mail, return receipt requested, 

postage prepaid.  All such notices, requests, demands or other communications shall 

be delivered or sent to the addresses set forth below:  

 

Dr. Todd Stirn, Superintendent    Dr. David A. Sam, President 

Central Community Unit School District 301  Elgin Community College 

275 South Street PO Box 396    1700 Spartan Drive 

Burlington, IL  60109     Elgin, IL  60123 

  

3. Nondiscrimination in Employment. The parties acknowledge that each is subject to 

the provisions of the Illinois Human Rights Act (775 ILCS 5/1-101 et seq.) and the 

Illinois Public Works Discrimination Act. (775 ILCS 10.01 et seq.) both of which are 

incorporated herein by this reference.  Each agrees not to discriminate against any 

employee or applicant for employment with respect to hire, tenure terms, conditions 

or privileges of employment or in any other matter on the basis of race, color, 

religion, sex, national origin, ancestry, age, order of protection status, marital status, 

physical or mental disability, military status, sexual orientation, gender 

identification, or unfavorable discharge from military service in connection with 

employment, real estate transactions, access to financial credit, and the availability 
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of public accommodations and agrees to comply with all nondiscriminatory laws and 

policies that Elgin Community College promulgates or is subject to. Any contract 

entered into for goods or services rendered pursuant of this Agreement shall contain 

a provision requiring nondiscrimination in employment as set forth herein.   

  

4. Amendment. This Agreement may be amended at any time by written consent of 

both Parties.   

 

5. Indemnification. Each Party will indemnify, defend and hold harmless the other 

Party, its trustees, officers, directors, agents, employees, affiliates, successors and 

assigns harmless from and against any and all liability, loss, claim, lawsuit, injury, 

cost, damage or expense whatsoever (including reasonable attorneys’ fees), 

attributable to any act or omission of the indemnifying Party (including its agents, 

employees, Students and other affiliated persons and representatives) relating to, 

arising out of, or in connection with this Agreement and the services to be provided 

hereunder.  This Section will survive the expiration or other termination of this 

Agreement.  

  

6. Waiver. Nothing herein shall be construed as an express or implied waiver, 

relinquishment or release of any common law or statutory privileges and/or 

immunities of ECC or any of its Trustees, officers, employees, attorneys, volunteers 

or agents, including without limitation those privileges and immunities existing 

under the Local Governmental and Governmental Employees Tort Immunity Act, 745 

ILCS 10/1-101, et. seq.  

  

7. Entire Agreement. This Agreement contains all of the terms agreed upon between 

the parties.  It may not be assigned by either party without the express written consent 

of the other, and shall be binding upon any successors of the parties.  

  

8. Applicable Law. This Agreement shall be governed by and construed under the laws 

of the State of Illinois, and venue in any action between the parties shall be in Kane 

County, Illinois.   

  

9. Notices. Any notices required to be given pursuant to the terms of this Agreement 

shall be in writing and directed to the parties at the address set forth above in 

paragraph E.2.  
 

                            
Superintendent      President 

School District 301     Elgin Community College 
 

                            
Board President      Board of Trustees of Community College, District # 

School District 301     509 Counties of Kane, Cook, DuPage, McHenry and  

       DeKalb and State of Illinois, commonly known as  

       Elgin Community College 

 

                                            

Date        Date 



 
 

Central Community Unit School District 301 | 275 South St. PO Box 396 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021 

 

MEMORANDUM 

 

TO:  Board of Education 

FROM:  Dr. Todd Stirn  

DATE:  July 22, 2019 

RE:  Student Resource Officer (SRO) Agreement  

 

I have worked with the Sheriff and the Kane County State Attorney’s office to update our 

intergovernmental agreement.  The proposed agreement mirrors the previous agreement that 

was drafted in collaboration with our Board’s legal counsel.  This agreement maintains the 

indemnification language, and lowers the district’s cost of the SRO from 100% Board paid salary 

and benefits to 50% Board paid salary and benefits.  I am grateful to the Sheriff for his 

partnership with the district and his desire to provide 50% of the funding for the SRO.  I 

recommend that the Board approve the three-year agreement.   

















 
 

Central Community Unit School District 301 | 275 South St. PO Box 369 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021 

 

MEMORANDUM 

 
FROM:  Steve Diversey, Athletic/Activities Director   
   
TO:   District 301 Board of Education  
  
DATE:   July 22, 2019  
 
RE:  Approval of changes to the athletics & activities handbook for 2019/20 

   

I am requesting the approval of the following changes to the CHS Athletics & Activities Handbook for 

2019/20: 

● The link to the CHS Website has been updated on page one. 

● Changed: Eligibility is now run on Thursday (was formerly Wednesday) of each week on page 3, 

paragraph 3. 

● Added: All District 301 fees must be paid in full before a CHS student can participate in a co-

curricular activity, page 6, paragraph 5, #3. 

● Added: All District 301 fees must be paid in full before a CHS student can participate in 

interscholastic athletics, page 7, paragraph 1, #4. 

● Added:  options to reduce the consequence for Tobacco & Comparable Product Offenses if the 

offender agrees to participate in a formal substance abuse assessment program at a school-

approved agency. 

● Removed: The Acknowledgement Signature Form because they now sign digitally. 

Thank you for your support of Central High School Athletics and Activities. 

 

 

 

 



 

 

 

 

CENTRAL HIGH SCHOOL 

 

ATHLETICS & ACTIVITIES 

HANDBOOK 

2019-2020 
 

 

http://www.burlington.k12.il.us/vnews/display.v/SEC/Central%20High%20School
http://www.burlington.k12.il.us/vnews/display.v/SEC/Central%20High%20School
http://www.burlington.k12.il.us/vnews/display.v/SEC/Central%20High%20School
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INTERSCHOLASTIC ATHLETICS & CO-CURRICULAR ACTIVITIES  
 
Participation in competitive interscholastic athletics and co-curricular activities (at times referred to collectively 
as “extracurricular activities”) at CHS is a privilege, not a right.  
 
Participation in extracurricular activities is an important part of a student’s development. Through participation, 
students develop many lifelong skills and positive values. These include cooperation, leadership, healthful living 
habits, self-discipline, integrity, teamwork, and respect for rules and regulations. In addition, students who 
participate in extracurricular activities serve as ambassadors of the school and role models for their peers. By 
accepting the privilege of participation in extracurricular activities, the student becomes a representative of both 
Central High School and Central Community Unit School District # 301, whether the student is on the playing 
field, in competition, in practice, in the classroom, or in the community. Individuals who serve in this capacity 
have a special responsibility to ensure that their actions reflect positively on CHS and the community.  
 
The decision to participate in extracurricular activities, therefore, involves a commitment by the student to adhere 
to the rules outlined in this Athletics & Activities Handbook. The Handbook goes into effect when a student begins 
participation in a CHS extracurricular activity and is in effect for the duration of the extracurricular activity; it 
applies year-round (24/7, 365 days). Each student is responsible for adhering to the Handbook to ensure a 
positive experience for all District students. Students who violate the Handbook will be subject to disciplinary 
consequences, up to and including dismissal from extracurricular activities, as set forth in the Handbook. 
Depending on the nature of the violation, students also may be subject to discipline under the District’s student 
discipline policy, up to and including suspension or expulsion from school. 
 
Extracurricular activities are for the benefit of students and are meant to supplement students’ educational 
program at CHS. Unless pre-approved by the Administration in limited circumstances, extracurricular activities 
are never a reason for an absence from class or school or not completing schoolwork.  
 
In order to participate in CHS extracurricular activities, students and their parent(s)/guardian(s) must sign the 
CHS Athletics & Activities Handbook Acknowledgement Form prior to participation in each interscholastic athletic 
team or co-curricular activity. 
 
CO-CURRICULAR ACTIVITIES 
A complete list of the co-curricular activities offered by CHS can be found on the District’s website at 
https://chs.central301.net/. Information regarding individual co-curricular activities can be found on the District’s 
8-to-18 website (http://il.8to18.com/bchs) under the Activities tab or by contacting the activity sponsor or the 
Athletics & Activities Office at 847-464-6038.  
 
INTERSCHOLASTIC ATHLETICS  
A complete list of the interscholastic athletics offered by CHS can be found on the District’s website at 
https://chs.central301.net/.  Information regarding individual interscholastic athletics, including contest and 
practice schedules, can be found on the District’s 8-to-18 website (http://il.8to18.com/bchs) under the Athletics 
tab or by contacting the head coach or the Athletics & Activities Office at 847-464-6038.  
 
 
  

https://chs.central301.net/
http://il.8to18.com/bchs
https://chs.central301.net/
http://il.8to18.com/bchs
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INTERSCHOLASTIC ATHLETICS & CO-CURRICULAR ACTIVITIES 
 
ACADEMIC ELIGIBILITY 
Eligibility to try out for all CHS extracurricular activities is determined at the time of tryouts. A student who does 
not meet the semester eligibility requirement at the time of tryouts will not be permitted to tryout for an 
extracurricular activity. Semester eligibility is based on the student’s semester grades as set forth below. 
Eligibility to participate in all CHS extracurricular activities is determined on a weekly and semester basis. The 
weekly eligibility is based on a point system based on the student’s current grades and semester eligibility is 
based on the student’s semester grades.  
 
WEEKLY ELIGIBILITY 
Each week, on Thursday, an eligibility report is generated by the Athletics & Activities Office. The Athletics & 
Activities Office notifies coaches/sponsors of any students on their respective teams/activities who are ineligible. 
Then, the coach/sponsor individually notifies the student(s) on their team/activity who are ineligible. In addition, 
the coach/sponsor also notifies the parent(s)/guardian(s) of each ineligible student via email.  
 
Weekly eligibility for participation in all CHS extracurricular activities is based on a point system using semester-
to-date cumulative grade earned by the student in the classes in which the student is currently enrolled. Under 
this system, an “F” equals 2 points and a “D” equals 1 point. The grades for courses in which the student receives 
more than one credit will be adjusted proportionally. If a student has 4 or more points in a week, the student will 
be ruled ineligible.  
 
When a student is determined to be ineligible, the period of ineligibility starts on the Monday following the 
Wednesday notification and remains in effect for 1 calendar week (Monday through Sunday) or until the student 
has accumulated less than 4 points on the weekly eligibility check and, thus, is academically eligible to 
participate. If a student becomes eligible during the week of ineligibility, the student must continue to serve the 
full week of ineligibility. 
 
If a student is academically ineligible for a second consecutive week, the coach/sponsor will individually notify 
the student and the Athletics & Activities Office will notify the student’s parent(s)/guardian(s) via email. 
Parent(s)/guardian(s) are requested to acknowledge receipt of the email notification.  
 
If a student is academically ineligible for a third consecutive week, the coach/sponsor will individually notify the 
student and the Athletics & Activities Office will contact the student’s parent(s)/guardian(s) to schedule a meeting 
with the student and the parent(s)/guardian(s) to discuss possible removal of the student from the extracurricular 
activity. 
 
SEMESTER ELIGIBILITY 
Semester eligibility is based on the student’s semester grades. If the student fails two or more classes in a 
semester, the student will be ineligible to participate in any extracurricular activities for the following semester. 
For example, if a student gets two F’s first semester, then the student will be academically ineligible to participate 
in any extracurricular activities second semester. Likewise, if a student gets two F’s second semester, then the 
student will be academically ineligible to participate in any extracurricular activities the first semester of the next 
school year. Students are not reinstated to academic eligibility until they have served a full semester of 
ineligibility. The Athletics & Activities Office will notify the student and his/her parent(s)/guardian(s) via email of 
the student’s academic ineligibility for the following semester.  
 
If the student fails two or more classes during the semester of ineligibility, the student will be ineligible to 
participate in any extracurricular activities in the semester following the current semester of ineligibility. The 
Athletics & Activities will contact the student’s parent(s)/guardian(s) via email to notify them of the student’s 
continued academic ineligibility for the following semester.  
 
ATTENDANCE AT PRACTICES & CONTESTS DURING INELIGIBILITY 
Ineligible students (weekly or semester) are prohibited from participating in any contest during the period of 
ineligibility. However, students also are expected to attend and participate in all practices or meetings. Failure to 
attend practice(s), meeting(s), and contest(s) during the period of ineligibility will result in consequences 



4 

consistent with the rules for that particular extracurricular activity.  Additionally, students are expected to attend 
all contests during the period of ineligibility. Students are not permitted to dress in the team uniform for a contest, 
but are expected to dress consistent with team expectations.  
 

ATTENDANCE ELIGIBILITY 
 
ABSENCES 
A student must be in school to try out for an extracurricular activity. However, if the student is absent for part or 
all of a school day due to an excused absence and must miss the try out, the student will be given an opportunity 
to try out for the extracurricular activity once he/she returns to school. Contact the Athletics & Activities Office in 
order to request a makeup try out. Any make-up try out must be approved by the Athletics & Activities Director 
or designee. 
 
To participate in an extracurricular activity practice or meeting (non-contest), a student must be in attendance by 
the start of 2nd period unless the student is absent from school for an excused absence for any reason other 
than personal illness. A student who has an excused absence for any part of the school day due to personal 
illness, will not be permitted to participate in the extracurricular activity practice or meeting on that school day.  
To participate in an extracurricular activity contest, a student must be in attendance for a full school day on the 
day of the contest, or for a full school day on the Friday before a weekend contest.  
 
For additional information regarding excused absences, see the CHS Student Handbook, Absences section. 
Recognized excused absences are: a student’s personal illness; a death in the immediate family; a family 
emergency; observance of a religious holiday; medical appointment with a note from the physician; 
circumstances that cause reasonable concern to the parent/guardian for the student’s safety or health; situations 
beyond the control of the student (e.g., court appearances); other reasons approved by the Superintendent or 
designee. 
 
FIELD TRIPS 
Field trips during the school day are treated as if the student was in school on that day for purposes of 
participation in an extracurricular activity contest or practice/meeting. 
 
SUSPENSIONS/EXPULSIONS 
Students who are assigned to an alternative learning environment on school grounds or who are suspended out-
of-school are prohibited from participating in any extracurricular activities during the term of their assignment to 
the  alternative learning environment or out-of-school suspension; this includes but is not limited to any practice, 
meeting, contest, and performance. If the alternative learning environment assignment or out-of-school 
suspension period continues through the end of the school day on Friday or includes a weekend or non-student 
attendance day (e.g., school holiday, break, institute day), the student is prohibited from participating in any 
extracurricular activities during that weekend or non-student attendance day. The student is not permitted to 
participate in the extracurricular activity until he/she returns to school following the alternative learning 
environment assignment or out-of-school suspension. After a student’s return following an out-of-school 
suspension, the coach(es)/sponsor(s) have the discretion to determine the student’s subsequent participation in 
extracurricular activity.   
 
In the event a student is expelled from school, the/she will be immediately expelled from participation in any 
extracurricular activity for the remainder of the student’s high school career. 
 
If a student is under investigation for violation of the Code of Conduct or other school rule or policy, the student 
is permitted to participate in an extracurricular activity unless the student is temporarily suspended from the 
activity pending the outcome of the investigation. This determination is within the sole discretion of the 
Administration or Athletics & Activities Director. 
 
Any exception to these attendance eligibility requirements must be approved by the Administration or Athletics 
& Activities Director prior to the contest or practice/meeting.  
 



5 

 
P.E. EXCUSES 
Students with a medical excuse from P.E. may not participate in an athletic team practice or contest for the 
period of time covered by the medical excuse. Depending on the nature of the medical excuse from P.E., the 
student may be required to provide documentation from the student’s health care provider clearing the student 
to return to participating on an athletic team. See below for additional information regarding the District’s 
concussion policy and procedures. 

 
 

CO-CURRICULAR ACTIVITIES 
 
CO-CURRICULAR ACTIVITY ELIGIBILITY & PARTICIPATION FOR EXECUTIVE LEADERSHIP POSITIONS 
All eligibility and participation requirements for co-curricular activities and the Code of Conduct apply only to the 
“executive leadership” positions for each co-curricular activity. The executive leadership positions are determined 
by each co-curricular activity, but generally include any officer (e.g., President, Vice President, secretary).  
In addition to the academic and attendance eligibility requirements set forth above, students trying out for and 
participating in co-curricular activities are subject to the eligibility and participation requirements set forth in this 
section and as may be established by the individual co-curricular activity. 
 
For co-curricular activities, a student may be president of only two (2) organizations each year when voted in by 
members.  He/she may hold other minor offices. 
 
Before they will be allowed to participate in a co-curricular activity, students who transfer to CHS must meet the 
eligibility guidelines and rules, if any, set forth by the co-curricular activities governing organization, the activity’s 
sponsor and/or the Athletics & Activities Director.  Please contact the Athletics & Activities Director for further 
information.  
 
Prior to participating in an co-curricular activities, the student must be approved by the Athletics & Activities 
Office. To receive approval, the student must: 

(1) submit pre-participation forms which have been completed and signed by the student and the 
student’s parent(s)/guardian(s); and 

(2) have completed the mandatory 8to18 online registration; and 
(3) have all District 301 fees paid in full. 

 
INTERSCHOLASTIC ATHLETICS  

 
ATHLETIC TEAM ELIGIBILITY & PARTICIPATION 
In addition to the academic and attendance eligibility requirements set forth above, students trying out for and 
participating in interscholastic athletics are subject to the eligibility and participation requirements set forth in this 
section and as established by the individual athletic team. 
 
Students may participate in only one interscholastic athletic team at a time, unless an exception is requested 
and approved by the head coach of each team, as well as the Athletics & Activities Director. Requests will be 
determined on a case-by-case basis. 
 
Prior to participating in an interscholastic athletic team, including trying out for the team, the student must be 
approved by the Athletics & Activities Office. To receive approval, the student must: 
 

(1) submit proof of a current sports physical (annual requirement); 
(2) submit pre-participation forms which have been completed and signed by the student and the 

student’s parent(s)/guardian(s); and 
(3) have completed the mandatory 8to18 online registration; and 
(4) have all District 301 fees paid in full; and 
(5) have turned in all equipment/uniforms from any interscholastic athletic team the previous season. 

The required pre-participation forms are available online (http://il.8to18.com/bchs) and include the 
CHS Athletics & Activities Handbook Acknowledgement Form and the IHSA Sports Medicine 

http://il.8to18.com/bchs
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Acknowledgement & Consent Form (concussions, performance enhancing substances, and 
steroids). The IHSA sports physical form also is available online (http://il.8to18.com/bchs). 

 
If a student is selected for an interscholastic athletic team, the participation fee must be paid before the student 
can begin participating as part of the team. 
 
Prior to the start of each athletic team season, students and their parents(s)/guardian(s) are required to attend 
a pre-season meeting regardless of whether the student and his/her parent(s)/guardian(s) have previously 
attended one or more pre-season meetings for previous seasons or school years. The purpose of the meeting 
is for the Athletics & Activities Director and coaches to provide pertinent information regarding CHS 
interscholastic athletics activities and team policies. If a student and his/her parents(s)/guardian(s) fail to attend 
the pre-season meeting, the student is not eligible to participate with the athletic team until the student and 
his/her parents(s)/guardian(s) meet with the Athletics & Activities Director and coach. 
 
IHSA ELIGIBILITY  
Each student participating in an IHSA interscholastic activity must satisfy IHSA’s eligibility requirements. 
The IHSA requires students to pass 25 credit hours of high school work per week, generally the equivalent of 5 
full-credit courses. The Athletics & Activities Office checks academic eligibility on a weekly basis. Students also 
must have passed and received 25 credit hours of high school work toward graduation for the entire previous 
semester to be eligible at all during the ensuing semester. See Academic Eligibility section.   
 
To ensure they will be eligible to participate in certain interscholastic athletic activities, students who transfer to 
CHS must follow the guidelines and rules set forth by the IHSA. In addition, transfer students must meet any 
criteria established for the team established by the coach(es) and the Athletics & Activities Director. Please 
contact the Athletics & Activities Director for further information and to ensure the Transfer Consent Form is 
completed and filed. 
 
NCAA ELIGIBILITY 
Each year the NCAA revisits its athlete eligibility requirements. Students and parent(s)/guardian(s) should 
contact the head coach, guidance counselor, or Athletics & Activities Director for information regarding NCAA 
eligibility. Information also is available on the NCAA’s website. 
 
ATHLETIC TEAM SELECTION (“CUT POLICY”)  
Participation in CHS interscholastic athletics is selective. Students may be “cut” from any interscholastic athletic 
team.   
 
Coaches may cut students from the athletic team based on the following criteria: 
 

● A limit on the number of student participants, as determined by the coaches and including limits set by 
IHSA or other governing organization;   

● The availability of a sufficient number of uniforms/equipment for the students;  
● Improper student behavior, including but not limited to violations of the Code of Conduct or CHS school 

rules and policies. 
 

The selection of students for an athletic team will be based upon: 
● Talent and ability; 
● Character and personality of the individual; 
● Work habits and loyalty to the program; 
● Positions needed on the team or activity; and  
● Academic eligibility, as defined in this Handbook. 

 
ATHLETIC AWARDS  
Each student who becomes a member of an athletic team during the season, finishes the season in good 
standing, and meets the criteria set forth by the coach(es) and the Athletics & Activities Department will be 
eligible to earn an athletic award. The coach(es) have sole discretion in determining which students receive 
athletic awards. 

http://il.8to18.com/bchs
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Good Standing is defined as:  

● The student finished the season with the team; 
● The student has attended practice on a regular basis*;  
● All equipment and uniforms have been returned, repaired, or replaced; and 
● The student has not been found to be in violation of the Code of Conduct during the season.    

 
*In the event of a student injury or extended illness, or other circumstance in the sole discretion of the coach(es), 
the coach(es) may present the student with an interscholastic athletic award if the injury/illness or other 
circumstance prevented the student from finishing the season with the team. 
 
AWARDS 

● Freshman Team: Athletes on the freshman team are eligible for a certificate of participation and a 
numeral. 

● Freshman/Sophomore Team: Athletes on the freshman/sophomore team are eligible for a certificate of 
participation and a numeral or freshman/sophomore letter (for sophomores who received a numeral as a 
freshman).  

● Junior Varsity Team: Athletes on the junior varsity team are eligible for a certificate of participation and a 
junior varsity letter. Junior varsity athletes will receive only one junior varsity letter per sport. Junior varsity 
athletes are eligible for a service pin for each year following the initial receipt of the junior varsity letter in 
that sport.  

● Varsity Team: Athletes on the varsity team are eligible for a certificate of participation and varsity letter. 
Varsity athletes will receive only one varsity letter per sport. Varsity athletes are eligible for a service pin 
for each year following the initial receipt of a varsity letter in the sport. 

● Captain’s Pin: The captains (or co-captains) of the freshman/sophomore team and the varsity team are 
eligible to earn the Captain’s Pin. 

● Special Awards: The coach(es) for each athletic team may award special awards, at their discretion, to 
students specific to the particular sport. For example, MVP trophy or coach’s trophy. The coach(es) for 
each athletic team will determine the criteria and selection process for these special awards. 

 
SENIOR NIGHT  
Senior students will be honored by the athletic team’s coach(es). If possible, such recognition will occur at a 
home contest during the season or may be scheduled at another time during or after the season. The student 
and his/her parent(s)/guardian(s) will be recognized for the student’s participation on the athletic team. Senior 
students are not guaranteed playing time on a selected senior night, but they will be introduced with their 
parent(s)/guardian(s) during the Senior Night recognition.   
  
ATTENDANCE AT AWARDS NIGHT 
Students are required to attend Awards Night after the season is completed. An unexcused absence may result 
in the student forfeiting his/her award(s). In the event a student must be absent from Awards Night, the student 
must contact the coach(es) as soon as possible beforehand to notify the coach(es) of the reason for the student’s 
absence. 
 
QUITTING AN ATHLETIC TEAM 
Any student who decides to quit an athletic team by giving verbal or written notice to the coach(es) before the 
season is completed will be prohibited from re-joining the team for the remainder of the season. However, within 
twenty-four (24) hours after the student notified the coach(es) of his/her decision to quit the team, a student may 
ask the coach(es) for permission to rejoin the team. In the event a student requests to re-join the team, the 
coach(es) will schedule a meeting with the student and parent(s)/guardian(s) and Athletics & Activities Director 
to discuss the student’s proposed return to the team. The Athletics & Activities Director retains sole discretion in 
deciding whether the student will be permitted to re-join the team. The Athletics & Activities Director’s decision 
is final. 
 
If a student quits an athletic team, the student will not be allowed to tryout for or participate in another athletic 
team before the end of the season of the activity the student quit, unless given approval by the Athletics & 
Activities Director. 
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CARE OF EQUIPMENT & UNIFORMS 
All uniforms and equipment issued by the District are the property of the District. Students are expected to care 
for and not abuse uniforms and equipment loaned to them for participation on an athletic team. Uniforms and 
equipment are only to be worn during CHS contests and practices, or as otherwise directed by the coach(es).  
Uniforms and equipment issued to students by CHS for participation on an athletic team must be returned within 
one (1) week after the last contest, meeting, or performance of the year or season, or within one (1) week after 
a student quits the team, is dismissed from the team, or is expelled from school. Lost, not-returned, or stolen 
items are the responsibility of the student and his/her parent(s)/guardian(s), and the student and his/her 
parent(s)/guardian(s) must reimburse the District for all replacement costs of any uniforms or equipment issued 
to a student but not returned. All damaged uniforms and equipment must be repaired or replaced. The repair or 
replacement bill(s) is the responsibility of the student and his/her parent(s)/guardian(s), unless a student’s 
uniform or District-issued equipment is damaged during participation in an athletic practice or contest, in which 
case the District will assume responsibility for repair or replacement. No student will be allowed to receive an 
end-of-season award or to participate in any future extracurricular activities unless all equipment and uniforms 
have been returned and accounted for, or are paid for, if damaged or not returned. Senior students who have 
outstanding unreturned uniforms or equipment, or outstanding unpaid bills for damaged or not returned uniforms 
and/or equipment, will not be permitted to participate in the CHS graduation ceremony.    
 
LOCKERS FOR ATHLETIC TEAMS 
Students who participate on an athletic team may be assigned a locker. Each student must use only the locker 
assigned to him/her and must keep the locker and its contents in good order. It is the student’s responsibility to 
periodically clean out the locker to ensure the locker remains in good condition. The condition of the locker both 
its interior and exterior, are the student’s responsibility. Lockers should never be struck, kicked, written on, or 
defaced. Stickers and other materials should not be attached either inside or outside the locker. A monetary fine 
and/or disciplinary consequence may be assessed for locker damage. In addition, no student will be allowed to 
receive an end-of-season award or to participate in any future extracurricular activities unless he/she pays for 
any locker damage for which he/she is responsible. A senior student will not be permitted to participate in the 
CHS graduation ceremony until he/she pays for any locker damage for which he/she is responsible.    
 
Students are personally responsible for the contents of the locker to which they are assigned. Lockers are the 
property of the District. For the safety and security of the entire school community, school authorities may inspect 
and search lockers, as well as personal effects left there by a student, without notice to or the consent of the 
student. Students have no reasonable expectation of privacy in lockers or in their personal effects left inside a 
locker. Any items discovered as result of a locker search may be confiscated and used as evidence in school-
related investigations and may result in disciplinary action under the Code of Conduct as well as the CHS and 
District student discipline rules and policies. 
 
ATHLETIC TEAM RULES 
The coach(es) for each athletic team may establish rules for his/her/their team. These rules may include, but are 
not limited to, team expectations and requirements, practice schedule/location and practice and game attire. 
Student-athletes who violate team rules may be subject to disciplinary consequences as determined by the 
coach(es), up to and including dismissal from the team. 

 
TRANSPORTATION 

 
EXPECTATIONS 

● Students must be ready to depart from school or other designated location at the assigned time. 
● Students are not to enter the bus/vehicle with cleats on or dirty shoes (these must be cleaned before 

entering the bus/vehicle). 
● Students are to enter or exit the bus/vehicle through the front and designated door(s) only, not the rear 

or other emergency door. 
● Students are not to board the bus/vehicle unless directed to by the coach/sponsor. 
● Food may be consumed on the bus/vehicle with permission of the coach/sponsor. 
● Students must pick up all garbage and remove all personal belongings from the bus/vehicle. 
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● Students who misbehave on the bus/vehicle may be subject to disciplinary action under the Code of 
Conduct as well as the CHS and District student discipline rules and policies. 

 
TO/FROM EXTRACURRICULAR ACTIVITIES 
All students participating in an extracurricular activity that is not being held at CHS must use the transportation 
provided by the District to and from the activity.  
 
The only exception made to this policy is when a student’s parent/guardian requests to transport his/her student 
from the activity, or designates another responsible adult (who must be at least 21 years of age) to do so.  If a 
responsible adult other than the student’s parent/guardian is to transport the student from the activity, the 
student’s parent/guardian must request an exception, in writing, to the Athletics & Activities Director at 
least 24 hours prior to the activity. The Athletics & Activities Director will not approve any request for an 
exception unless it is submitted by the parent/guardian at least 24 hours in advance. If approved, the Athletics & 
Activities Director will notify the coach/sponsor.  
 
To ensure that all students are accounted for on the return trip, if a student will be transported home from an 
activity by his/her parent/guardian, or another responsible adult who is pre-approved by the Athletics and 
Activities Director, then at the conclusion of the activity, the driver must go to the coach or sponsor to “sign the 
student out” on a form provided by the Athletics & Activities Office.  Please contact the Athletics & Activities 
Director with any questions. 
 

MISCELLANEOUS  
 

TIME LIMIT TO EXIT BUILDING 
Student supervision will be provided for 30 minutes following the conclusion of an extracurricular activity contest 
or practice/meeting. Parents providing rides are required to pick up their students and all students are expected 
to exit the school building and school grounds within that time period. 
 
REFUNDING PARTICIPATION FEES  
A full refund of fees for extracurricular activities will be made only if a student is cut or quits before the first 
contest. If a student has already received equipment or (a) uniform(s), the participation fee will not be refunded 
unless all equipment and uniforms have been returned and accounted for, or are paid for, if damaged or not 
returned. 
 

COMMUNICATION WITH EXTRACURRICULAR ACTIVITY COACH/SPONSOR 
 
PARENT/COACH RELATIONSHIP 
Both parenting and coaching are extremely challenging roles. By establishing an understanding of each role, we 
are better able to accept the actions of the other and provide greater benefit to students. As parents/guardians, 
you have a right to understand the expectations that accompany your student’s participation in an extracurricular 
activity. 
 
This begins with clear communication from the coach(es) of your student’s athletic team. 
 
COMMUNICATION YOU SHOULD EXPECT FROM YOUR STUDENT’S COACH 

1.  Coaching philosophy 
2.  Expectations for your student as well as all the players on the team 
3.  Locations and times of all practices and contests 
4.  Team requirements, i.e., fees, special equipment, off-season conditioning 
5.  Procedures that will be followed should your student be injured during participation 
6.  Discipline that may result in the denial of your student's participation 

COMMUNICATION COACHES EXPECT FROM PARENTS/GUARDIANS 
1. Concerns expressed directly to the coach 

 
2.  Notification of any schedule conflicts well in advance 



10 

As your student becomes involved in the CHS athletic program, he/she will experience some of the most 
rewarding moments of his/her life. It is important to understand that there also may be times when things do not 
go the way you or your student wishes. Although it may not seem so at the time, disappointment is a normal and 
natural part of life and, also an important part of a student’s developing maturity.  At these times, discussion with 
the coach is encouraged. 
 
 
APPROPRIATE CONCERNS TO DISCUSS WITH COACHES 

1. The treatment of your student, mentally and physically.   
2. Ways to help your student  
3. Concerns about your student's behavior 

 
It is very difficult to accept your student not playing as much as he/she or you may hope. Coaches are 
professionals. They make judgment decisions based on what they believe to be best for all students involved on 
the team. As you have seen from the list above, certain things can be and should be discussed with your student’s 
coach. Other matters, such as those which follow, must be left to the discretion of the coach(es). 
 
ISSUES NOT APPROPRIATE TO DISCUSS WITH COACHES 

1.  Playing time 
2.  Team Strategy 
3.  Play calling 
4.  Other student-athletes 
 

There may be circumstances that require a conference between the coach and the parent/guardian (and, if 
appropriate, the student). It is important that all parties involved have a clear understanding of each other’s 
interests. When these conferences are necessary, the following procedure should be followed to help promote 
a resolution to the issue or concern. 
 
PROCEDURES FOR DISCUSSING A CONCERN WITH A COACH 

1.  Call the coach and request to schedule an appointment. 
2.  The Athletics & Activities Department telephone number is 847-464-6038. 
3. If the coach cannot be reached, contact the Athletics & Activities Director. A meeting time with the coach 

will be arranged for you.  
4.  Please do not confront a coach immediately before or after a practice or contest. The coach has many 

other responsibilities to attend to during this time period.  Additionally, the excitement or disappointment 
related to the practice or contest can contribute to unproductive emotions.  Meetings of this nature do not 
promote resolution.  

 
If the coach does not provide a satisfactory resolution to your concern, contact the Athletics & Activities 
Department to schedule an appointment with the Athletics & Activities Director. At this meeting, any appropriate 
next step(s) can be determined. 
 
CPR AND AED TRAINING 
Education of staff, students, and parents is an integral part of ensuring our students are safe. Please view the 
training video on hands-only cardiopulmonary resuscitation (CPR) and automated external defibrillators (AED) 
posted on http://il.8to18.com/bchs.  
 
CONCUSSIONS 
The District takes the safety of its students seriously and has developed a program to manage student 
concussions and head injuries. Please see Board Policy 7:305 for the District’s concussion policy. The District’s 
concussion management resources, including consent forms, return-to-play protocol, and return-to-learn 
protocol, are available at  http://il.8to18.com/bchs. If you have questions regarding concussions or the District’s 
concussion management program, please contact the Athletics & Activities Director or School Nurse.   
 

CODE OF CONDUCT 
 

http://il.8to18.com/bchs
http://il.8to18.com/bchs
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As stated previously, participation in CHS extracurricular activities is a privilege, not a right. Accordingly, the 
Athletics & Activities Director is authorized to discipline students for violations of this Code of Conduct as well as 
other misconduct not specified below. The discipline may range from a disciplinary conference, or restitution, to 
suspension or dismissal from a particular extracurricular activity or all extracurricular activities. Discipline issued 
by the Athletics & Activities Director under the Code of Conduct is separate from any disciplinary consequences 
issued by the CHS Administration pursuant to the CHS and District student discipline rules and policies. A student 
may receive both types of disciplinary consequences for the same offense. 
 
DEFINITIONS OF OFFENSES 

● Any possession, use, sale, distribution, or attempt to obtain possession of tobacco or nicotine products, 
e-cigarettes, vaporizers, or any comparable product.   

 
● Any possession, use, sale, distribution, or attempt to obtain possession of prohibited substances, 

including, but not limited to: marijuana, controlled substances, steroids or other performance enhancing 
drugs, look-a-like drugs, or beverages containing alcohol. This includes a student’s presence at a place 
(other than a religious ceremony or family gathering) where any prohibited substance is being used in an 
unlawful manner; e.g., a party or gathering where alcohol is being consumed by minors. It is the student’s 
responsibility to be aware of all activities taking place at a party or gathering immediately upon arrival 
and throughout the duration of his/her stay.  

 
● Conduct in violation of school rules and policies, as set forth in the CHS Student Handbook and Board of 

Education policy, or that could be found to violate IHSA rules and regulations, local ordinance, or State 
or federal law.  

 
HAZING/BULLYING 
In addition to the offenses listed above, the District recognizes the dignity and worth of all individuals, and in 
keeping with that belief, prohibits any and all forms of hazing/bullying or initiation rites for any co-curricular or 
school-related activity. “Hazing/Bullying” refers to any act, whether physical mental, emotional, or psychological, 
intentional or otherwise, including when such acts are committed through social media, or other electronic 
means, which subjects an individual student or group of students, to any situation or expectation that may 
potentially abuse, mistreat, degrade, humiliate, harass, harm, intimidate, or compromise such student or group 
of students’ inherent dignity as a person(s). 
 
Hazing/Bullying includes, but is not limited to: 

1. Any type of physical brutality, such as whipping, beating, striking, branding, electronic shocking or placing 
a harmful substance on the body; 

2. Any type of physical activity, such as sleep deprivation, exposure to weather, confinement in a restricted 
area, calisthenics or other activity that subjects the student to an unreasonable risk of harm or that 
adversely affects the mental or physical health or safety of the student; 

3. Any activity involving the consumption of a food, liquid, alcoholic beverage, drug, tobacco product or 
other substances that subjects the student to an unreasonable risk of harm or that adversely affects the 
mental or physical health or safety of the student; 

4. Any activity that intimidates or threatens the student with ostracism, that subjects a student to extreme 
mental stress, shame or humiliation, that adversely affects the mental health or dignity of the student or 
discourages the student from remaining in school; 

5. Any activity that includes the victimization of another student, sexual harassment, or sexual violence; or 
6. Any activity that includes, causes or requires the student to perform a task that involves a violation of 

state or federal law. 
 

Any student involved in hazing/bullying or initiation rites will be subject to disciplinary action. This action may 
include, but is not limited to, dismissal from the activity or athletic team, exclusion from participation in 
subsequent school activities and/or suspension or a recommendation to the school board for expulsion from 
school. These rules apply to all students during the school year, summer, in-season or out-of- season, on or off 
school property, during or outside of school hours. The student may face separate and/or additional disciplinary 
consequences as outlined in the CHS Student Handbook.   
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PROCEDURES 
● Investigation of Alleged Violation of the Code of Conduct:  

o When a violation of the Code of Conduct is reported to the Athletics & Activities Director, the 
Director will commence an investigation. As part of the investigation, and as appropriate to the 
circumstances, the Director may meet with the student, other student(s), staff member(s), other 
individuals with knowledge about the alleged violation, and/or the extracurricular activity 
coach(es)/sponsor(s), and will review any and all pertinent documentation or other evidence.    

 
o After completing his/her investigation, the Director will meet with the student and his/her 

parent(s)/guardian(s) to discuss the findings of the investigation and the consequence(s), if any. 
The Director’s written decision will be sent to the student’s parent(s)/guardian(s) via email.  

o During the Director’s investigation into an alleged violation of the Code of Conduct, the student is 
suspended from all participation in the extra-curricular activity(ies), including all contests, 
practices/meetings, and any team/activity events. In addition, the student may not tryout for 
another extracurricular activity during the investigation.  
 

● VOLUNTARY ADMISSION:  
A student may voluntarily admit that he/she violated the Code of Conduct and forgo the Director’s 
investigation. Voluntary admission is available only to students who: 

o Are not currently under investigation for the violation of the Code of Conduct at the time he/she 
makes the voluntary admission; 

o Have not prior violations of the Code of Conduct;   
o Agree to participation in a formal substance abuse assessment program at a school-approved 

agency. 
 
The Athletics & Activities Director will schedule a meeting with the student and his/her parent(s)/guardian(s) to 
discuss the student’s voluntary admission and compliance with the above terms. If a student fails to fulfill the 
above terms, the voluntary admission will count as a First Offense and the student will be required to serve that 
consequence.   

 
Voluntary admission is available to a student only one time during the student’s high school career.  
 

● Appeal of Consequence for Violation of the Code of Conduct:  Because participation in 
extracurricular activities is a privilege and not a right, such participation is not protected by the same due 
process procedures applicable to regular educational programs. A student may appeal a Code of 
Conduct consequence to the Building Principal or designee. The request must be made in writing within 
five (5) days of the issuance of the consequence. The Building Principal or designee will review the 
appeal request, investigation information/documentation, and the Athletics & Activities Director’s 
determination. The Building Principal or designee may meet with student(s), staff member(s), and/or 
individuals with knowledge about the alleged violation. The Building Principal or designee then will issue 
his/her decision in writing. During the appeal process, the consequence imposed by the Athletics & 
Activities Director remains in effect. The Building Principal or designee decision is final.  

 
● Appeal of Total Suspension from Athletic or Co-Curricular Activity: A student who is in his/her 9th 

through 11th grade years, and is currently suspended from participation in any interscholastic athletic 
activity and/or co-curricular activity for the rest of his/her high school career (third offense), may, along 
with his/her parent(s)/guardian(s), submit a written request to the Building Principal or designee, asking 
that a review be held to consider reinstatement of eligibility. This request may not be made prior to one 
(1) calendar year from the date of the suspension for the third offense. The burden of proof to show that 
the student has made appropriate changes in his/her behavior (including completion of a school-
approved treatment program) is the responsibility of the student and her/his parent(s)/guardian(s). The 
Building Principal or designee decision is final. 

 
CONSEQUENCES 
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For students who participate in interscholastic athletic activities and hold executive leadership positions in co-
curricular activities, any consequence issued for violating the Code of Conduct applies to both activities based 
on the offense levels set forth below. 
 
The Athletics & Activities Director retains the sole discretion to declare a student ineligible from trying out for and 
joining another interscholastic athletic team or joining and taking on an executive leadership role in a co-curricular 
activity while he/she currently has any unserved suspension pending. A student is prohibited from trying out for 
and joining an interscholastic athletic team or joining and taking on an executive leadership role in a co-curricular 
activity for the sole purpose of serving a penalty to avoid missing all or part of a season with his/her primary 
interscholastic athletic team or co-curricular activity.  
 
Consequences assessed prior to a student entering high school shall not apply to the student’s cumulative 
disciplinary record at high school.  
 
TOBACCO & COMPARABLE PRODUCT OFFENSES 

o Interscholastic Athletics  
▪ First Offense: The student will be suspended for 40% of the scheduled interscholastic 

athletic activity contests within a season (exact number to be determined by the Athletics 
& Activities Director) beginning with the current season (if the student is “in season”) or 
next season of participation for the student. If the suspension continues past the 
conclusion of a season, the consequence will be continued into the beginning of the next 
season of the student’s participation.   
 

● This consequence may be reduced to 20% of the scheduled contests if the 
student-athlete voluntarily agrees to participate in a formal substance abuse 
assessment program at a school-approved agency. 
 

▪ Second Offense: The student will be suspended from participating in any interscholastic 
athletic activity for one (1) full season. If the suspension continues past the conclusion of 
the season, the consequence will be continued into the beginning of the next season of 
the student’s participation.  
 

● This consequence may be reduced to one (1) season if the student-athlete agrees 
to voluntarily participate in a formal substance abuse assessment program at a 
school-approved agency. 
 

▪ Third Offense: The student will be suspended from participating in any interscholastic 
athletic activity for the rest of the student’s high school career.   

 
o Co-Curricular Activities 

▪ First Offense: The student will be suspended from participating in any co-curricular 
activities for a period of nine (9) weeks of school (exact number of days to be determined 
by the Athletics & Activities Director). 
 

● This consequence may be reduced to four and a half (4.5) weeks of the scheduled 
contests if the student-athlete voluntarily agrees to participate in a formal 
substance abuse assessment program at a school-approved agency. 
 

▪ Second Offense: The student will be suspended from participating in any co-curricular 
activities for a period of eighteen (18) weeks of school (exact dates to be determined by 
the Athletics & Activities Director). 
 

● This consequence may be reduced to one (1) season if the student-athlete agrees 
to voluntarily participate in a formal substance abuse assessment program at a 
school-approved agency.  
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▪ Third Offense: The student will be suspended from participating in any co-curricular 
activity for the remainder of the student’s high school career. 

 
● Prohibited Substances Offenses 

o Interscholastic Athletics  
▪ First Offense: The student will be suspended for 50% of the scheduled interscholastic 

athletic activity contests within a season (exact number to be determined by the Athletics 
& Activities Director) beginning with the current season (if the student is “in season”) or 
next season of participation for the student. If the suspension continues past the 
conclusion of a season, the consequence will be continued into the beginning of the next 
season of the student’s participation.  
 

● This consequence may be reduced to 25% of the scheduled contests if the 
student-athlete voluntarily agrees to participate in a formal substance abuse 
assessment program at a school-approved agency. 
 

▪ Second Offense: The student will be suspended from participating in any interscholastic 
athletic activity for one (1) calendar year.  
 

● This consequence may be reduced to one (1) season if the student-athlete agrees 
to voluntarily participate in a formal substance abuse assessment program at a 
school-approved agency.  
 

▪ Third Offense: The student will be suspended from participating in any interscholastic 
athletic activity for the rest of the student’s high school career. 

 
o Co-Curricular Activities 

▪ First Offense: The student will be suspended from participating in any co-curricular 
activities for a period of eighteen (18) weeks of school (exact number of days to be 
determined by the Athletics & Activities Director). 
 

● This consequence may be reduced to 9 weeks of school if the student voluntarily 
agrees to participate in a formal substance abuse assessment program at a 
school-approved agency. 
 

▪ Second Offense: The student will be suspended from participating in any co-curricular 
activities for a period of one (1) calendar year (exact dates to be determined by the 
Athletics & Activities Director). 
 

● This consequence may be reduced to one (1) semester if the student agrees to 
voluntarily participate in a formal substance abuse assessment program at a 
school-approved agency.  
 

▪ Third Offense: The student will be suspended from participating in any co-curricular 
activity for the remainder of the student’s high school career. 

 
● Conduct Offenses: The following consequences are not issued in progressive manner and may be 

combined. 
o Conference with student, coach(es)/sponsor(s), parent(s)/guardian(s), and/or the Athletics & 

Activities Director. 
o Temporary suspension from contests and/or practices/meetings. 
o Suspension for one-third (1/3) of season by contests or 6 weeks for activity. 
o Suspension for remainder of season or activity in the current school year. 
o Suspension for remainder of season and up to one-third (1/3) of next season, or remainder of the 

activity in the current school year and up to 6 weeks of the activity the next school year.  
o Suspension for remainder of high school career. 
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o Restitution for vandalism or destruction of property. 
 
Participation in Substance Abuse Assessment Program  
A student’s participation in the Substance Abuse Assessment Program is cumulative over the student’s high 
school career for a maximum of two times. If a student wishes to participate in a substance abuse assessment 
program to reduce the imposed extracurricular activity consequence outlined above, the following rules apply: 
 
 

● The program must be approved by the Building Principal or designee.  
● The program must be scheduled and started within 10 school days of the start of the consequence period.  
● If the program is not completed within 30 school days of the start of the program, the full suspension 

penalty will be in force. If a program is longer than 30 school days, it must be completed within the 
timeframe specified by the program. It is the student’s and his/her parent(s)/guardian(s)’s responsibility 
to notify the Athletics & Activities Director if the program is longer than 30 school days.  

● The student must agree to complete the follow-up activity developed by the Athletics & Activities Director 
or designee in collaboration with the program within the established timeframe.  

● The student’s parent(s)/guardian(s), and/or student if required, must sign a consent form that allows the 
program and CHS school officials to exchange information and documentation regarding the student’s 
participation in the program, program completion, and any recommended follow-up activities.   

● If the student does not complete the agreed-to follow-up activity within the timeframe established by the 
agency or the school, the consequence will be reinstated in full. If the student has participated in any 
contests based on the assumption that the follow-up activity would be completed, additional suspension 
from contests will be added to the end of the initial suspension period. 

● The student and/or the student’s parent(s)/guardian(s)are responsible for all costs associated with the 
program and any follow-up activities.  
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MEMORANDUM 

 

FROM:  Steve Diversey, Athletic/Activities Director     

TO:   District 301 Board of Education   

DATE:   June 11, 2019  

RE:  CHS Possible State overnight trips for 2019/20 

   

I am requesting the approval of the following overnight trips to the IHSA State Competitions: 

● Cross County: November 9, 2019 

● Football: November 29 & 30, 2019 

● Boys Soccer: November 8 & 9, 2019 

● Girls Golf: October 18 & 19, 2019 

● Boys Golf: October 18 & 19, 2019 

● Volleyball: November 15 & 16, 2019 

● Cheer:  February 7 & 8, 2020 

● Dance: January 31 & February 1, 2020 

● Wrestling: February 20 & 22, 2020 

● Girls Basketball: March 6 & 7, 2020 

● Boys Basketball: March 20 & 21, 2020 

● Girls Soccer: June 5 & 6, 2020 

● Baseball: June 12 & 13, 2020 

● Softball:  June 12 & 13, 2020 

● Boys Track: May 28 to 30, 2020 

● Girls Track: May 21 to 23, 2020 

If the teams qualify for the State Competition, we will send you an itinerary. 

Thank you for your support of Central High School Athletics and Activities. 
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