
Regular Meeting
Monday, July 17, 2017 6:00 PM
Central 301 District Office, 275 South St, P.O. Box 396, Burlington, IL 60109

1. Call Meeting to Order - President Kellenberger
A. Roll Call
B. Approval of Agenda
2. Pledge of Allegiance
3. Public Open Forum
A. Recognition of Visitors
B. Public Comments
4. Action Reports
A. Consent Agenda
1) Minutes
B. Treasurer's Report
1) Payment of Bills
C. Review Closed Session Items for Public Release
D. Mid-Valley Special Education Cooperative Classroom Use Agreement
E. Approval of Fireproofing for Phase II High School Expansion
5. Information Reports
A. State Budget and School Funding
B. Central Website and Mobile App
C. Teacher Retirement System and Tier 3
D. Construction Update
E. Fiber Project Update
F. Board Member Mandatory Training - August 8, 2017
G. Substitute Handbook
H. Athletic  Handbook
6. FREEDOM OF INFORMATION ACT
A. Daily Herald - requesting information on driver education employees and 
compensation

B. NBC 5 Chicago - requesting information on High School athletic trainers 
and athlete concussions

7. Executive Session
A. “The appointment, employment, resignation, compensation, discipline, 
performance, or
dismissal of specific employees of the public body or legal counsel for 
the
public body, including hearing testimony on a complaint lodged against an
employee or against the legal counsel for the District to determine its
validity [5 ILCS 120/2(c)(1)].              

B. Open Session
C. Action Items from Closed Session
1) Approve the Personnel Report
8. Board Open Forum
9. Adjourn



  

 

Central Community Unit School District 301 

Board of Education Minutes 
 

Where: Central Middle School Library Meeting:                         Regular 

Date: June 19, 2017 Time:                              6:00 p.m. 

 

Board Members Present  Administrators Present 
Gorman, Jeff Y   Stirn, Todd  Y 

C. Johnson Y  Mongan, Esther Y 

T. Johnson Y  Pflug, Daina Y  

J. Marlovits Y  Ahlsted, Carrie N 

M. Penar Y  Bushman, Kristine N  

Rabe, Laura Y                                Diversey, Steve Y 

Kellenberger, Jeff Y  Haug, Matthew N 

   Jurs, Rebecca N 

    King, Jeff N 

   Lewis, Kim N 

   McCastland, Kerrie N  

   Mirenda, Pamela Y  

   Paszt, Alex N 

   Polowy, Dan Y  

   Potsic, Mike N 

   Salamone, Julie N 

   Schreiber, Jill N 

   Schuth, Daniel N  

   Testone, Chris N 

   Tobin, Brian N 

   Vaughn, Michelle N  

   Walter, Carie N 

    

Roll Call Roll call was taken at 6:01 p.m.   

 

 Present:   Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Absent: None 

 

Agenda Motion by Gorman second by Marlovits to approve the agenda as presented. 

  

 Voting yes:   Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Consent Agenda Motion by Marlovits second by Gorman to approve the consent agenda as presented.  

  

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

 

 



  

 

 

Refuse Bid Motion by T. Johnson second Penar to award the refuse bid to Republic Services as 

presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

  

IHSA Renewal Motion by Marlovits second by Gorman to approve the annual agreement with IHSA 

as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Biology Adoption Motion by Gorman second by C. Johnson to approve biology textbook adoption as 

presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Chemistry  Motion by Penar second by Marlovits to approve the Chemistry textbook adoption  

Adoption  as presented. 

  

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Abstain: None 

 

Physics Adoption Motion by Gorman second by C. Johnson to approve the College Physics/AP Physics 

as presented  

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

CTE Adoption Motion by Gorman second by T. Johnson to approve the Introduction to Business 

textbook adoption as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

CTE Adoption Motion by Marlovits second by C. Johnson to approve the Childhood Development: 

Early Stages through age 12 textbook adoption as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 



  

 

 

 

 

Overnight Trip Motion by Marlovits second by T. Johnson to approve overnight trip to the IHSA 

boys track competition in Charleston Illinois as presented  

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Overnight Trip Motion by Marlovits second by C. Johnson to approve the overnight trip to the IHSA 

girls track competition in Charleston Illinois as presented  

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Overnight Trip Motion by Marlovits second by T. Johnson to approve the overnight trips for the 

Cross Country team to attend meets in Peoria and Wisconsin as presented  

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Prevailing Wage Motion by Marlovits second by Penar to appoint the prevailing wage rates as 

presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Depositories Motion by Marlovits second by Gorman to approve the financial depositories Old 

Second Bank, Illinois Funds and PMA Securities as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Activity Fund Motion by Marlovits second by C. Johnson to approve Jan Maas and Pam Israelson 

Treasurers as the activity fund treasurers for FY18 as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

 

 

 

 



  

 

Audit Committee Motion by Gorman second by Marlovits to appoint Members Marlovits and T. 

Johnson to the audit committee as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Resolution Motion by Marlovits second by T. Johnson to approve the resolution authorizing 

payment of custodial and maintenance salaries and utilities in operations and 

maintenance fund as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Resolution Motion by Marlovits second by Gorman to approve the resolution designating 

interest in the education, operations and maintenance, transportation and working 

cash funds as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Public Vendors Motion by T. Johnson second by C. Johnson to approve contracts of public vendors 

exceeding $1,000 net revenue as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Negative Balance Motion by Marlovits second by Penar to approve the negative balance policy as  

Report presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Executive Session  Motion by Rabe second by Penar to adjourn open session and enter into executive 

session at 8:19 p.m. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

 

 

 

 

 



  

 

Open Session Motion by Gorman second by Marlovits to adjourn executive session and return to open 

session at 10:21 p.m. 

   

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Personnel Report Motion by Penar second by T. Johnson to approve the personnel report for June as 

presented.   

  

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Agreement Motion by Marlovits second by Penar to approve the collective bargaining agreement 

between the board of education and Central Education Association as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

Adjourn Motion by Marlovits second by Gorman to Adjourn at 10:28 p.m.  

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent:  None 

 

BOE Meeting  

1. Roll Call 

2. Pledge of Allegiance  

3. Public Open Forum 

 3.1 Recognition of Visitors –President Kellenberger and Dr. Stirn welcomed guests CEA and 

BEST representatives.  The board recognized the girls’ soccer team for winning third 

place in the State meet. 

 3.2 Public Comment – Kathie Dickson thanked the Board for the recent negotiation meetings 

and collective bargaining agreement. 

 

4.0 Action Items 

4.1 Consent Agenda – Dr. Stirn reviewed the financial report.  The district received April 

impact fees for 13 homes totaling $80,728.13 in impact fees and $10,224.48 in transition 

fees.  May impact fees have not been received.  Expenditures for May were at 74.99% 

compared to 69.50% last year.  Total revenues are at 84.56% compared to 52.20% a year 

ago.  The revenues would have been 44.61% without the $22 million bond. 

 

4.2 Refuse Bid – the district received bids for refuse from three companies, Republic 

Services presented the lowest bid.  Republic is the district’s current refuse vendor and we 

have been happy with their service. 

 

 



  

 

4.3 Approve IHSA Annual Renewal – this is an annual renewal that allows the high school 

sports team to participate in regional and state tournaments. 

 

 4.4 Biology Textbook Adoption – Biology textbooks were reviewed with the Science 

Department and a classroom set will be purchased along with a six-year online license. 

The new Biology books are necessary to align with the Next Generation Science 

Standards. 

 

 4.5 Chemistry Textbook Adoption – Textbooks were reviewed with the Science Department 

and a classroom set will be purchased along with a six-year online license.  The new 

books are necessary to align with the Next Generation Science Standards. 

 

 4.6 College Physics/AP Physics Textbook Adoption – The current textbooks are eleven years 

old and need to be updated to the Next Generation Science Standards.  These textbooks 

were also reviewed with the Science Department and a classroom set will be purchased 

along with a six-year online license. 

 

 4.7 Introduction to Business Textbook Adoption - These textbooks were also reviewed with 

the department chairs and a classroom set will be purchased along with a six-year online 

license.  The current textbooks are out of date. 

 

 4.8 Child Development:  Early Stages through Age 12 textbook adoption – Currently there 

are not enough textbooks for each student and the books are from two different years.  

These textbooks were also reviewed with the Department Chair and a classroom set will 

be purchased along with an online subscription license. 

 

4.9 Boys Track Overnight Trip – members of the boys track team qualified for the state 

completion in Charleston, Illinois.  The competition is a two-day event that requires an 

overnight stay. 

 

4.10 Girls Track Overnight Trip – members of the girls track team qualified for the state 

completion in Charleston, Illinois.  The competition is a two-day event that requires an 

overnight stay. 

 

4.11 Cross Country Overnight Trips – The cross-country team is requesting permission to 

attend two invitational meets one in Peoria and one in Wisconsin this fall.  

 

 4.12 Prevailing Wage Rate – The board annually approves the resolution adopting Prevailing 

wage rates by law. 

 

4.13 Approve Financial Depositories – The financial institutions are annually approved.  Old 

Second Bank, PMA Securities and the Illinois Funds are the current depositories. 

 

4.14 Approve Student Activity Fund Treasurers for F.Y. 2018 – The activity fund treasurers 

are annually approved.  Jan Maas is the high school student activity fund treasurer and 

Pam Israelson is the elementary/middle school student activity fund treasurer. 

 

4.15 Appointment of Audit Committee – Janet Marlovits chairs the finance committee and one 

other board member is needed for the audit committee.   



  

 

 

 4.16 Approve Resolution Authorizing Payment of Custodial/Maintenance Salaries and 

Utilities in Operations and Maintenance Fund - This is an annual resolution allowing the 

district to pay custodial / maintenance salaries from the Operations and Maintenance 

Fund. 
 

 4.17 Approve Resolution Designating Interest in the Education, Operations and Maintenance 

and Working Cash – This resolution allows the district to designate the interest from 

these funds to prevent them from becoming interest. 

 

 4.18 Approve Contracts with Public Vendors that exceed $1,000 in net revenue – This is an 

annual action that approves the districts’ vendors who exceed $1,000 in revenue. 

 

 4.19 Negative Balance Report – This new policy addresses unpaid meal charges.  The policy 

is required by The US Department of Agriculture and goes in to effect July 1, 2017. 

 

5.0 Information Reports –  

5.1 Committee Reports – Discussion took place related to the grant program; teachers and 

students can apply for $500 – $5,000 in grant moneys.  The theme of the grant program is Dream 

It, Build It Fund It Central Education Foundation.  Kelly Greene presented the incubator program 

at the meeting.  The hope is to figure out where the CEF can assist.  During the spring of 2018, the 

foundation will host the Harlem Wizards and they are still trying to work in the Pizza 

Wars/Vendor night.  Trivia is at the boat, and the theme is Celebrate Central 301. 

 

5.2 CTE Regional Partnership – Agricultural Science/Greenhouse/Veterinarian Technology - Ryan 

Robinson & FFA Officers shared how the new state of the art classroom and lab will affect 

students.  Central already has a solid curriculum and these programs will be the first of their kind 

in Illinois.  The students will have the opportunity to grow hydroponic plants in the greenhouse, 

experience small animal care first hand in the veterinary lab and work closely with vets and 

technicians’ to earn a vet assistant certificate.  This type of class is currently only offered at some 

junior colleges.  The Central FFA program President Lexi Head and Vice President and Elaine La 

Chapa explained that our FFA Chapter is a large chapter (Chicago is the largest) the expansion 

would allow us to possibly be the 2nd largest chapter in the area.  The State Board may possibly 

use Central as a model.   

The new CTE classes would be offered to other area schools. By combining our CTE offerings 

with other schools, students will have greater CTE options.  ISBE is providing some grant money 

in order to build these type of programs.  The grant money will cover a lot of the project.  ESSA 

(Ever Student Succeeds Act) is requiring a lot more from CTE classes.   Elgin U-46 is opening 

health occupations class with internships at St. Joe and Sherman.  With the CTE partnership, 

everyone wins.  Very few high schools in the country offer these courses.  Once we have a 

Regional program we have access to regional grant dollars.  The Central Education Foundation 

could also help.   

 

5.3 Construction Update - Expansion is progressing very well, phase one is 85% complete.  The 

addition is painted, ceiling tile and flooring will be installed mid-July, and classroom setup target 

date is August 1, 2017.  The Band room remodel has begun with one wall complete and the 

second beginning soon.  Phase II is started (south classroom addition) a little early.  The 

classrooms will be built to the edge of Phase 1.  The material from the digging of the field house is 

going to be used to create additional athletic practice fields and the stone was saved to reuse for 

parking lot work in the future.  Phase II bids were sent out for the kitchen remodel and 

fireproofing.  The fire proof re-bid (for the field house) was opened late last week. The bids were a 

little higher than the first round due to the steel that was missed.  Wilkin will be recommended as 



  

 

the vendor.   The replacement parking lot opened and grass seed will be started over the next few 

weeks, with new signage in place to direct visitors to HBT.    The kitchen bid will be mailed out 

late summer or early fall.  The library renovation has electric, framing; painting and flooring will 

be completed in July.  The parking lots will be resurfaced after the 4th of July at Prairie View and  

Lily Lake. 

 

5.4 High School Schedule Committee Update - Todd, Esther, Janet Marlovits and the Department 

Chairs met.  The group reviewed positives and challenges with the schedule.  The groups settled 

on two options: a seven-class choice with study hall and a six-class choice with a study hall.   The 

seven class with the study hall is the preferred option.  Central currently offers seven choices.  If 

the schedule drops to six classes, programs will be cut because there is not enough space in a 

schedule.  Graduation requirements will be reduced to 23.5 credits for incoming freshman.  

Allowing room to help students in areas they may be struggling.  Four lunches will be served per 

day and classes will not split for lunch.  Extra time available to do lunch supervision, intervention 

study hall, or internal substitution.  Option A will cost approximately $350,000 for staffing.  

Teachers requested time to work with kids by scheduling study halls throughout the day.   Study 

hall is also a good time for counselors and social workers to work with kids.  We are one of the 

only districts that offer seven classes.  Transportation will be streamlined by dismissing CMS 

students first and then go to the high school and eliminate the need for transfer students. 

Option B – allows for seven classes only if a zero hour is available – teachers would miss some 

collaboration time.  In addition, options to students would be limited.  Currently 301 has the 

highest graduation requirements.  Administration has lowered the requirement to make it more 

reasonable.  Most of the Board was comfortable with Assistant Principal Lewis to work on 

schedule option A and bring back an update next month. 

 

5.5 Athletic Conference Update – A few years ago the Kishwaukee River Conference was formed, 

and now the other schools have voted Central out of the conference.  Athletic Director Diversey is 

working on a communication plan and meeting with other athletic conferences in the area.  

Athletic Director Diversey received a letter of interest from the Fox Valley Conference and is 

anticipating another letter from The Northern Illinois Big Twelve.  The administration will 

continue to explore which conference option is best for the community and students. 

 

5.6 Enrollment Report – Six students withdrew last month.  Overall, the district gained 53 students 

from the start of the year and an additional 269 from this same time last year.  The housing market 

is still growing but at a slower pace.  We continue to monitor incoming kindergarten students, and 

expect approximately 350 Kindergarten students in the fall. 

  

. 6.0 FREEDOM OF INFORMATION ACT 

  6.1 Smart Procure – looking for purchase order information from the March to the present. 

  

7.0 Executive Session 

 7.1 Adjourn Open Meeting 

7.2 Return to Open Session 

 7.3 Action Items from Closed Session 

 

8.0 ADJOURN 

 

 

 
Jeff Kellenberger, President                                                 Christina Johnson, Secretary 

 

Next Meeting:  July 17, 2017 



















































































Central Community Unit School District 301 | 275 South St. PO Box 369 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021

MEMORANDUM

FROM: Dr. Todd Stirn, Superintendent 

TO:  Central 301 Board of Education 

DATE: July 17, 2017

RE: Review Executive Session Minutes from January – June 2017

 Issues addressed in executive session from January 2017 – June  2017 included items related to 
personnel, items related to negotiations with the CEA, litigation, and student discipline.  The 
personnel reports are public information. Any items related to student discipline, contract 
negotiation strategies, and litigation will be kept closed and not released for public review.  The 
agendas and personnel reports from January 2017 to June 2017 are included with this memo.  

















































 
 

Central Community Unit School District 301 | 275 South St. PO Box 369 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021 

 

MEMORANDUM 

 

FROM: Dr. Todd Stirn, Superintendent  

TO:  Central 301 Board of Education  

DATE: July 17, 2017 

RE: Mid-Valley Special Education Cooperative Classroom Use Agreement  

 

The Mid-Valley Special Education Cooperative (Classroom Use Agreement) is an annual 

resolution to allow the lease of a classroom at Prairie Knolls Middle School for the Educational 

and Life Skills Program at a rate of $4,872.00 for the 2017-2018 school year.  Central along with 

Batavia, Geneva, Kaneland and St. Charles school district form the Mid-Valley Special 

Education Cooperative and the partnership allows Central to meet the needs of certain special 

education student populations that would be cost prohibitive to meet in a standalone district 

program.   

 













   

                                                                                                                           

 

 
 
 
 
 
June 15, 2017 
 
Dr. Todd Stirn 
District Superintendent 
Central Community Unit School District 301 
Administrative Offices 
275 South Street 
Burlington, IL 60109 
 
 
Re: Central High School 
 Phase 2 Fieldhouse/Classroom Additions Project 
 Recommendation of Awards – Bid Release 3  
 
Dear Dr. Stirn,  
 
Shales McNutt Construction received bid proposals on behalf of the school district on June 14, 2017 for the following bid 
packages: 
 

BP 07B – Spray Applied Fireproofing 
                    
We have had an opportunity to discuss with the apparent low bidders their respective scopes of work and adherence to 
the contract documents.  Based on the information received during the discussions and reviews, we have attached a 
recommendation of award for the packages represented above. 
 
It is our intent to provide a Notice to Proceed to the contractor listed on Tuesday, June 20, 2017. 
 
We thank you in advance for your time and consideration in this matter. 
 
Sincerely, 
 

Josh Campanelli 
 
Josh Campanelli 
Chief Operating Officer 
Shales McNutt Construction 
 
 
cc: File 

 
 
 
 
 



   

                                                                                                                           

 

 



CCUSD 301 CHS Phase 2 Fieldhouse/Classroom Addition

 Project

Summary of Award Recommendations

Bid Release No. 3

Shales McNutt Construction

Bid PackageBid PackageBid PackageBid Package Recommended ContractorRecommended ContractorRecommended ContractorRecommended Contractor Recommendation AmountRecommendation AmountRecommendation AmountRecommendation Amount

07B - Spray Applied Fireproofing Wilkin Insulation, Mt. Prospect 345,000.00$                              
Total Bid Total Bid Total Bid Total Bid 345,000.00345,000.00345,000.00345,000.00$                           $                           $                           $                               

NOTE:  Their were two responsive bidders (second bid $387,000.00).  Four other contractors were contacted to provide bids and NOTE:  Their were two responsive bidders (second bid $387,000.00).  Four other contractors were contacted to provide bids and NOTE:  Their were two responsive bidders (second bid $387,000.00).  Four other contractors were contacted to provide bids and NOTE:  Their were two responsive bidders (second bid $387,000.00).  Four other contractors were contacted to provide bids and 
declined to bid within the past 4 days.declined to bid within the past 4 days.declined to bid within the past 4 days.declined to bid within the past 4 days.

6/14/2017





 

Correction: This version corrects a typo in Thursday's Capitol Watch, changing million to billion in 
the italicized paragraph. 
 
July 7, 2017 
 

Illinois' long budget impasse nightmare finally ends 
  
After 736 days without a budget, Illinois at long last has one after the House voted to override the 
governor's veto of the revenue bill (Senate Bill 9) by the slimmest of margins with 71 votes today, 
thanks in large part to 10 Republicans who stepped forward despite political and personal threats. The 
House action, coupled with the Senate's override on Tuesday, means the income tax increase and the 
budget are now law, ending the longest state budget-less stretch in the country's history. 
 
The House also overrode the Governor's vetoes on the budget (SB 6), and the budget implementation 
bill (SB 42). 
 
The tension surrounding the vote was heightened when the Capitol was locked down, delaying the 
vote for almost two hours after someone threw white powder near the governor's office and other 
places in the Capitol. HazMat teams responded and the substance eventually tested negative. 
 
"It is very difficult for anyone of either party to vote for a tax increase, but it had become clear that the 
state did not have enough revenue to even cover the schools budget it passed last year, let alone 
higher education, social services and the many other state services that people all over the state 
depend on. We want to thank those legislators that took this tough vote," said Dr. Brent Clark, executive 
director of the Illinois Association of School Administrators (IASA). "We know that some legislators 
have been under intense pressure and even personal threats in some cases. We are very appreciative 
of their hard work and courageous votes to give Illinois schools a sustainable future." 
 
The income tax increase from 3.75 percent to 4.95 percent returns that tax almost to the temporary 5 
percent income tax that was rolled back two years ago. At the time the income tax increase expired on 
January 1, 2015, the state's backlog of bills was $4.36 billion. Today, according to the State 
Comptroller's website, that backlog stands at more than $14.7 billion. The lack of revenue resulted in 
the state making only two of four payments to schools for items such as transportation and special 
education, resulting in the state owing schools more than $1 billion for last year alone. 
 
The budget bill, Senate Bill 6, includes $350 million additional education funding for the evidence-
based school funding model as well as an increase of $65 million for regular and vocational 
transportation, bringing it up to 84.6 percent of full transportation funding, up from 71 percent in FY17. 
SB 6 also would increase Early Childhood Education funding by $50 million and Bilingual Education 
funding by $38.5 million between new evidence-based model funding and a separate appropriation for 
bilingual education. The other mandated categorical grant line items would be funded at least at Fiscal 
Year 2017 levels. 
  
It also ties all school funding to the evidence-based model, which came out of the Vision 20/20 initiative, 
and is the foundation of SB 1-- the first sweeping school funding reform to pass the General Assembly 
in more than 20 years. SB 1 is still in limbo because of the threat of veto by the governor, but today's 
override means a gubernatorial veto of SB 1 would effectively cut off funding to public schools despite 
there being a state budget with new revenues. 

 

http://r20.rs6.net/tn.jsp?f=001tlztwtAsjlyHoEu17WcyFXKsnWmtjR5e5Ea1vuPhaJWkZ7ubElmiv1Y7R-h1_yTf2wYQvBmGnnB4uQrvod7MQxVfifvxatECxIvVzhN0UgL1BwyGVedZHbFBV6p53Q_QnXca5HQKGsEFaDJnt8bH9TVWCOBgXplERo6dLRX9HcM9GTP6-E4lZdcxkKVRkGjpd9KCKr2OAkcebMFJhsnFqMHh9_bpbczyL2KScou34Js1Z9GU1hYFNLJ3E7UAosIbdc2V6LfG8YShbf6WyPb0G_Cm2si3OnJxWaMkcwPXXS2zMiNmXbwPj5-TbWLEn3bL&c=H1HAG5jj1r1Rw6NhHME-QZTkynpg1HumSNCfE3BQhV_EDAyKSxD6pw==&ch=ZGfVRyMEglF4bKWbo8ayZ6YzO-yAl0ycDCVp5IMtQcNcVe34x6F8PA==
http://r20.rs6.net/tn.jsp?f=001tlztwtAsjlyHoEu17WcyFXKsnWmtjR5e5Ea1vuPhaJWkZ7ubElmiv1Y7R-h1_yTfjzoTU4wQD3xdepbQTQ64X6N9U7Vq_5ANycnrHBFsfwAgjFrxvDOyDkMT9uU3I4_7cv_EhMk0ucRFOqVn1KAMJN47DyaAOPvLpLz_SVpQQm4tXO0Bp2tc_fqRLdANfIPctT0u8GywOz6kHv3AspDo4BZrG0xgxetMKC5Fj6MHw5tGoY2sFvnBr4Yx7dAMjcZO0vAAzZi4z307x4H82LC5_7gTnB2YUK6c9R07qfFH__4LNQuYrWc8boZ2yXXSGgOV&c=H1HAG5jj1r1Rw6NhHME-QZTkynpg1HumSNCfE3BQhV_EDAyKSxD6pw==&ch=ZGfVRyMEglF4bKWbo8ayZ6YzO-yAl0ycDCVp5IMtQcNcVe34x6F8PA==


 
"Obviously, we would hope that the governor will sign the evidence-based school funding model into 
law. It would be a huge step toward changing the nation's most inequitable school funding system into 
one that will help those schools furthest from adequacy," Clark said. "And the revenue and budget bills 
that passed will help us move toward adequacy. 
 
"School administrators all over the state have been making tough decisions and cuts for years because 
of the lack of state revenue. Providing educational opportunities for our students is the best investment 
the state can make in its future and we thank those legislators who had the political courage to be a 
champion for our school children." 
 
Now, the political focus turns to SB 1. Stay tuned. 
 
Diane L. Hendren 

Director of Governmental Relations  
Illinois Association of School Administrators 

 



Tier III Option Created

Dear Todd Stirn:

In conjunction with this week’s passage of a state budget for fiscal year 2018, the Illinois General 
Assembly approved a new law that significantly changes the Illinois Pension Code by creating an 
optional “Tier III” benefit structure and changing the way state government funds TRS.

None of the Pension Code changes enacted on July 6 affect active Tier I members or 
retired members in any way. There are no changes to benefits, active member contributions or 
health insurance coverage for Tier I and retired members. There are no changes to Tier II except 
that these members will be able to switch to Tier III. 

The legislature did not extend the state’s income tax to retirement income. 

NEW TIER III BENEFIT STRUCTURE 

 The law gives current Tier II members and future Tier II members – all new teachers – the 
option of joining a new “Tier III” retirement plan.

 The optional Tier III “hybrid” retirement plan has two parts – a small life-long “defined 
benefit” (DB) pension and a “defined contribution” (DC) plan similar to a 401(k).

 It is unknown at this time when Tier III will be available to members. Before Tier III can be 
implemented, the plan must be reviewed and approved by the U.S. Internal Revenue Service. 
It is unknown how long that process may take. The TRS Board will establish the final 
implementation date of the Tier III plan.

 For Tier III members, the full retirement age will be 67 years and the automatic annual 
increase (AAI) is the same as the Tier II AAI – one-half of the previous year’s consumer price 
index, not compounded.

 The calculation for an initial pension under Tier III is Service Years multiplied by Final 
Average Salary multiplied by 1.25 percent. The Tier I and Tier II pension calculation is 
Service Years multiplied by FAS multiplied by 2.2 percent. 

CHANGES TO STATE FUNDING FOR TRS 
New laws enacted with the state budget are designed to reduce the amount of money TRS will 
receive in fiscal year 2018 – and in the near future – from state government in its annual contribution 
to TRS. It is expected that the original state contribution for TRS in fiscal year 2018 – $4.65 billion – 
will be recalculated.



First, TRS must retroactively “smooth” the fiscal effect of any changes made in the TRS assumed rate 
of investment return over a period of five years. The “smoothing” applies to any assumption changes 
from 2012 on.

Second, local school districts will pay more of the cost of a member’s pension if that member’s salary 
is equal to or greater than the governor’s statutory salary. The district will be responsible for paying 
the actuarial cost of the benefits earned on the portion of the member’s salary that exceeds the 
governor’s salary.

Sincerely, 

Teachers’ Retirement System of the State of Illinois 

877-927-5877 (877-9-ASK-TRS)

Follow us:           http://www.trsil.org | members@trsil.org

This email is from the Teachers' Retirement System of the State of Illinois (TRS). Please do not unsubscribe 
to this service. While TRS is required to provide the option to unsubscribe, we are also required to provide 
information about TRS benefits. If you unsubscribe, you will not receive future information about your 
benefits by email. 

Click here to unsubscribe 

2815 West Washington Street, Springfield, IL 62702

http://send.trsil.org/link.cfm?r=J_VKUl9AKQa6rEOfXvbdmw~~&pe=AJ26h0i6euK2pReImrQh3GkDCbYbe5kVZxGgIJiQh9XLuAOhLffBi7ZM4N5EObt1V0nahRGnAVcQ8J5GBDmvdQ~~
http://send.trsil.org/link.cfm?r=J_VKUl9AKQa6rEOfXvbdmw~~&pe=6Z1Z0Mu2OLdhW8zo-vv642B3SMyfMKNeRycv8a9Xs12CzRp634CPqEFNMd0XKwQJHASU5kLBreyXdZZsxNZeUg~~
http://send.trsil.org/link.cfm?r=J_VKUl9AKQa6rEOfXvbdmw~~&pe=0KnbnwxvxRRZKpWP_ne2SUbCR6OESx3pfsvHZ5yedZtsaTBosRAHo0t4nFA1gijf5s-cVs1iKkYq3eX4YOt9zQ~~
http://send.trsil.org/link.cfm?r=J_VKUl9AKQa6rEOfXvbdmw~~&pe=X8XtcM2hCHwJ4ZMZbHJ0upA4bx7iOX_3FVO9GKZOu9m9JJugsuUw8rA1GlxBo190e-GC8B5aCynirFQ9zSEBzA~~
mailto:members@trsil.org
http://send.trsil.org/link.cfm?r=J_VKUl9AKQa6rEOfXvbdmw~~&pe=LJhDU2RzFuPdAZKlugndgRMXF-x2Vzo-qxjqUHTKxrBBRwErVgN6K5Ipx5vxIm0ZqE75E04UATA923lprG7u6A~~
http://send.trsil.org/link.cfm?r=J_VKUl9AKQa6rEOfXvbdmw~~&pe=iE-C2C0MXGJNliGSd-ufxqyqV05ApT6NN7XK1ZVV078cxs_U1RDyaD_Uaiixk0F3sjD9q1qN-uAFTQSZr8-xTg~~
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MEMORANDUM 

 

FROM: Dan Polowy  

TO:  Central 301 Board of Education, Dr. Todd Stirn 

DATE: July 17, 2017 

RE: Construction Update 

 

Progress on the Phase 1 Central High School Expansion is going very well.  Ceiling tile is being installed this 
week and painting is about almost complete.  Carpet installation is scheduled to begin on July 17, 2017 and will 
take about two weeks to install. The HVAC equipment is schedule for startup testing the week of July 24, 2017 
and weight room and cardio equipment is scheduled for delivery and installation the week of August 1, 2017.  
The classroom furniture will be deliver and installed the second week of August. 

 
The Phase 2 Central High School Expansion is progressing slightly behind schedule because of weather. The 
west classroom addition foundation is 50% complete and the masonry contractor has begun building 
walls.  The field house excavation is complete and the north end concrete footings have been installed. The 
structural steel for the field house will be delivered starting August 14, 2017.  
The lower athletic field development project on Ellithorpe Road is about 90% completed on the base using 
material from the field house excavation. There is a little bit more material to remove and final grading with  
black dirt is expected to be completed in late August.  
 
The Central High School Library renovation project is going well. Framing, drywall and electric/ technology 
rough in is complete. The drywall taping is about 50% complete with final painting starting July 17, 2017.  New 
LED lighting fixtures will also be installed, with new carpet and flooring installation scheduled for the end of 
July.  The final renovation steps include a new ceiling and new furniture which will be delivered and installed on 
August 14, 2017     
 
The Prairie View parking lot has been ground and prepared for paving.  The paving timeline is dependent on 
the weather.   The Lily Lake parking lot has also been prepped and is scheduled to be paved after Prairie View 
during the week of July 17, 2017. 
 
--  

Dan Polowy 

Director of Facility Operations 

Central Community Unit School District 301 

(847) 464-6050 

 

tel:(847)%20464-6050
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MEMORANDUM 

 

FROM:  Director of Technology, Brian Tobin  

TO:    Dr. Todd Stirn, Superintendent  

Central 301 Board of Education  

 

DATE:  July 17, 2017 

RE:   Fiber Project Update  

 

A new fiber path has been identified and the updated path drawings have been submitted to the 

City of Elgin as part of the permit process.  The Kane County drawing package is 97% done and 

going through review before submitting it to Kane County.  

Rail Road permits are reapplied for along with the State HWY 47 crossing. 

Once this right of way is obtained from the City of Elgin and the path is approved by Kane 

County, Salem will finish the Right of Way Agreements with the landowners.  Early discussions 

with landowners has been very positive.   

 

There will be some adjustment in costs of equipment due the redesign of the path and labor spent 

on the redesign. 

 

 

 



Date Requested:

Date of Revision (s):

Work Description:

Method of Installation: 

Contact Utility/Owner :

Company Applying for Permit (if different than utility owner):

Contact Utility/Owner E-mail:

Contact Utility/Owner Phone:

Name Utility/Owner:

General Work 
Location / Address:

WO Number:

ELGIN
UTILITY PERMIT APPLICATION

Central 301 School District

Nesler Rd / Gansett Parkway / Russell Road

IL 1126

07-10-2017

This project will install approximately 10,112 ft of HDPE 1 1/2 conduit. 8 Quazite 
handholes with the dimmensions of 30x48x18 *see dwgs for locations*. 331 ft of 4'' HDPE conduit under 

Nesler RD. and Russell RD. crossings. The placement of approximately 10,996 ft of 144 SM fiber optic
cable will take place post construction of the duct and quazite boxes.

Primary installation method will be directional boring. Open trench method shall  

be limited to tie-in locations and handholes. Some open trench may be requiered in heavy congested 
areas. Secondary method will be with a cable plow (direct bury) on Central ROW. Cable will placed with 

hydraulic cable pulling machines

Brian Tobin
847-464-6048

Brian Tobin <brian.tobin@central301.net>

Rocky Mountain Communication Specialties Inc.

Applicant Name:
Applicant Phone No :
Applicant E-mail :

Installer Contact:

City of Elgin 
Representative 
(signature)

Installation Company  (if different than utility owner)

Rocky Mountain Communication Specialties Inc.

Todd Jones
970-566-3758

tjones@rockycom.com

Todd Jones
Installer Phone No:
Installer E-Mail:

970-566-3758
tjones@rockycom.com

Applicant 
Representative 
(signature)Date: Date: 07-10-2017

Work Order Completion Date 
(return back to City of Elgin)

Rev 1 Rev 2 Rev 3

Todd J Jones
Digitally signed by Todd J Jones 
DN: cn=Todd J Jones, o=Rocky Mountain Communication 
Specialties Inc, ou=Admin, email=tjones@rockycom.com, 
c=US 
Date: 2017.07.10 15:54:58 -06'00'







































Mandatory Board Member Training
SEPTEMBER 2012

(OVER)

Illinois General 
Assembly

Open Meetings Act
(OMA) P.A. 97-504

Effective January 1,
2012

Training Requirements

OMA general applicability,
procedures and legal 
requirements

Also requires board mem-
bers who have completed
the training requirement to
file a copy of their certificate
of completion with the
school board.

Who Must Receive Training

Every school board 
member

Timeline

Board members in office on
January 1, 2012 are required
to complete this training
within one year of that date.
Board members taking office
after January 1, 2012 must
complete this training no
later than 90 days after tak-
ing the oath of office.

IASB Professional 
Development Opportunities 

designed to enable board 
members 

to meet the statutory 
requirements and more…

IASB offers multiple options,
including:
1. IASB’s Online Learning 

Center at www.iasb.com
2. Joint Annual Conference

Panel, November 2012
3. Mandatory Board Member

Training and New Board
Member Bootcamps, 
offered in 12 locations
throughout Illinois, 
May-June 2013

A board member has already
complied with the training 
requirement if he or she took
one of our 2011 Basics of Law
on Board Meetings and 
Practices workshops, or 
completed the OMA course 
offered during the 2011 Joint
Annual Conference or in one of
the 21 Divisions.



Mandatory Board Member Training (continued)
SEPTEMBER 2012

Illinois General 
Assembly

P.A. 97-08 
(105 ILCS 5/10-16a new)

Effective 
June 13, 2011

P.A. 97-08 
(105 ILCS 5/24-16.5 new)

Effective 
June 13, 2011

Who Must Receive Training

• Every school board 
member elected for a
term beginning after 
June 13, 2011, and

• Every school board 
member appointed after
June 13, 2011 to fill a va-
cancy of at least one
year’s duration

School board members who
participate in a vote on a
dismissal based upon an
“optional alternative evalua-
tive dismissal process for
PERA evaluations”

Timeline

Applicable to only those
board members who are
elected after June 13, 2011
or who are appointed to fill a
vacancy of at least one
year’s duration after June
13, 2011; they must com-
plete the training by June
13, 2012 or within the first
year of the board member’s
first term.

Prior to voting on a dis-
missal based upon an “op-
tional alternative evaluative
dismissal process for PERA
evaluations”

IASB Professional 
Development Opportunities 

designed to enable board 
members to meet the statutory 

requirements and more…

IASB offers multiple options,
including:

1. IASB’s Online Learning
Center at www.iasb.com

2. Mandatory Board Member
Training and New Board 
Member Bootcamps, 
offered in 12 locations
throughout Illinois, 
May-June 2013

3. Joint Annual Conference
Pre-Conference Workshop,
November 2013

This training will be developed
after ISBE publishes its imple-
menting rules.

* The previously enacted Performance Evaluation Reform Act (PERA,) requires
school districts to incorporate student growth as a significant factor in princi-
pal and teacher evaluations. P.A. 97-08 will allow school officials to incorpo-
rate performance into personnel decisions, i.e. tenure, RIFs, tenured teacher
dismissal, etc.

For more information about training dates and registration processes, please
contact: Judy Williams, Board Development, at either IASB office, ext. 1103.
For other questions, please contact: Bridget Trojan, Office of General Counsel,
at either IASB office, ext. 1236.

2921 Baker Drive One Imperial Place
Springfield, IL 62703 1East 22nd Street, Suite 20
217/528-9688 Lombard, IL 60148

630/629-3776

www.iasb.com

Training Requirements

A minimum of 4 hours of
professional development
leadership training, 
including:
• Education and labor law,
• Financial oversight and

accountability, and
• Fiduciary responsibilities.
Also requires school 
districts to post on their
websites the names of all
board members who have
successfully completed the
training.

A training program on Per-
formance Evaluation Reform
Act (PERA) evaluations* 

9/12-000-399
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The Substitute Registered School Nurse 

The Substitute Clerical / Support Staff  
 
                                                       

 

 

 

 

 

 

 

 

 

 

 
 
 

Dr. Todd Stirn 
Superintendent 

Dr. Esther Mongan 
Assistant Superintendent 

Web Site:  www.burlington.k12.il.us 
www.central301.net 

          

 

Equal Employment Opportunities and Minority Recruitment 
 
District 301 shall provide equal employment opportunities to all persons regardless of their race, color, creed, religion, national origin, sex, sexual 
orientation, age, ancestry, marital status, arrest record, military status or unfavorable military discharge, citizenship status provided the individual is 
authorized to work in the United States, use of lawful products, while not at work, being a victim of domestic or sexual violence, physical or mental 
handicap or disability, if otherwise able to perform the essential functions of the job with reasonable accommodation, and other legally protected 
categories.    (Section 5 – General Personnel 5:10)  

http://www.burlington.k12.il.us/
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Health Requirements 

All staff working with children in schools in Illinois substitutes must have a Tuberculosis (TB) test.  If tested positive, an 

X-ray will be required as well. The State also requires that evidence of physical fitness and freedom from communicable 

disease (a physical examination) is on file with the District, and the Kane County ROE. A licensed physician must 

perform the physical examination.  The TB test and physical must be completed prior to employment. 

 

New substitutes must have evidence of physical fitness (physical exam) and evidence of a negative TB test on file in the 

Human Resource office of the District before being called for an assignment. Chest X-rays or skin tests are acceptable. 

Returning substitutes do not need to have a new test. 

 

Requirements for Substituting 

A new teacher substitute must either have a substitute certificate, teaching certificate and /or an Illinois Substitute License, 

a Professional Educator License with Stipulations (Paraprofessional) or an Illinois Professional Educator License on file 

with the Kane County ROE.  Substitute nurses must provide a copy of a current Illinois Registered Nursing License. In 

addition, substitutes are required to be fingerprinted. Log onto www.kaneroe.org and follow directions for registering and 

fingerprinting to schedule a fingerprinting appointment.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             

 

Once the above is completed, teacher substitutes must call the District 301 Substitute Coordinator to make an appointment 

to meet and provide the following: 

 

 Substitute teachers with a former Type 39 Certificate must prove they have an Illinois Substitute License – 

Paraprofessionals with a letter of approval issued by the Kane County R.O.E. must now have a 

Professional Educator License with Stipulations.  In addition, substitute teachers with former Type 3, 9 

and/or 10 must now have an Illinois Professional Educator License (see page 4). 

 Paraprofessional Letter of Approval/Professional Educator License with Stipulations must be registered with the 

Kane County Regional Office of Education for the current year (substitute paraprofessionals and substitute 

teachers with a Type 39 – Substitute Teacher Certificate (see page 4). 

 Copy of current Illinois Registered Nursing License and / or Illinois Type 73 Certification for Registered School 

Nurse. 

 Proof of current First Aid and C.P.R. Certification (RN’s). 

 Copies of all up-to-date college transcripts (substitute teachers only). 

 Successfully complete a fingerprint-based criminal history background investigation at the Kane County Regional 

Office of Education. 

 All substitutes need to provide written evidence of a physical examination taken within the last year 90 days. 

 Substitutes will also need to provide written evidence of a negative TB result within the last year 90 days. 

 Complete Employee General Information Form. 

 Complete Withholding Allowances (W-4) for both Federal and State. 

 Complete U.S. Department of Justice Immigration and Naturalization Employment Complete Eligibility 

Verification Form I-9 and submit acceptable documents as proof of identity. 

 Complete Teacher’s Retirement System (TRS) enrollment form (substitute teachers only). 

 Read, sign and date Form SSA-1945, Social Security Benefits (substitute teachers only). 

 Complete mandatory online trainings through GCN. 

 Read, sign and date Illinois Department of Children and Family Services (DCFS) Child Abuse and Neglected 

Child Reporting Statement. 

 Complete Direct Deposit Authorization Form (attach a voided check for deposits into your checking account or a 

deposit slip for deposits into your savings account).  

 

Once you have applied for a substitute position and have worked in the district in that capacity, you will remain on the list 

until you have notified the Substitute Coordinator to be removed, or if performance resulted in termination by the District. 

Please contact the Substitute Coordinator at 847-464-6005 if you have any general information changes such as an 

address, phone number, banking information or the like.   
 

http://www.kaneroe.org/
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Certification 

Persons interested in employment as a substitute teacher or substitute paraprofessional should first contact the office of the 

Regional Superintendent at the Kane County Regional Office of Education (R.O.E.), 28 N. 1st St., Geneva, for instructions 

regarding certification/licensure and Substitute Authorization. The applicant will be informed of the appropriate 

procedures to complete licensure and the cost involved. The telephone number for the R.O.E. is 630-232-5955 or you can 

visit their web site at www.kaneroe.org.  All substitute teachers with a Type 39 Substitute Certificate/ an Illinois 

Substitute License may teach in place of a certificated teacher for a period not to exceed 90 paid school days for any one 

teacher in any one school term.   A substitute teacher with initial or secondary teaching certificate/ an Illinois Professional 

Educator License  may teach in place of a the same certificated teacher for a period not to exceed 120 paid school days in 

any one school term.  Retired teachers who wish to substitute teach may not exceed 100 paid school days in any one 

school district in any one school term.  Substitute paraprofessionals, RN’s and clerical / support staff have no limitations 

to the number of days they can substitute.  It is the responsibility of each substitute to keep their licensure maintained and 

current. 

 

 

Reports To 

The Substitute Coordinator / Building Administrator 

 

 

Job Goal 

 To enable each child to pursue his or her education, as smoothly as possible, in the absence of our regular, 

contracted education staff. 

 Assist with the instructional program, special needs of students and/or the daily functions of the support staff. 

 

 

Performance Responsibilities 

 Reports to the building principal or school secretary upon arrival at the building. 

 Reviews with the principal, department head, or team leader (as needed) all plans and schedules to be followed 

during the day. 

 Maintains as fully as possible the established routines and procedures of the school and / or classroom to which 

assigned. 

 Teaches the lessons outlined and described as prepared by the regular classroom teacher. 

 Consults, as appropriate, with the building principal, department head, or team leader before initiating any 

teaching or other procedures not specified in the lesson or substitute plans. 

 Assumes responsibility for overseeing pupil behavior in class and during lunch and recess periods as assigned. 

 Reports, in writing, on the day’s activities at the conclusion of each teaching day. 

 Follows all policies, rules and procedures to which regular teachers, paraprofessionals, school nurse or support 

staff are subject and which good practice dictates as outlined in the district’s substitute information packet. 

 Other duties as assigned by building principal or designated person for the principal.  

 

 

Critical Skills and Abilities 

 Ability to possess and maintain certification/licensure  as required to substitute teach 

 Ability to speak clearly to various groups, expressing ideas in a logical and forthright manner 

 Possess composition skills suitable for producing written communication for a variety of readers 

 Ability to quickly analyze a situation and provide prompt advice 

 Ability to respond to information requests in a courteous, timely and helpful manner 

 Ability to perform job responsibilities using appropriate software on district computer systems and 

communication equipment 

 Ability to manage job responsibilities while meeting established deadlines 

 Ability to work constructively and cooperatively with others 
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 Ability to understand school policies related to health and emergency protocols (RNs) 

 Ability to administer medication (RNs) 

 Ability to travel as needed 

 

Physical Requirements of Position 

 Rarely requires physical exertion beyond walking or climbing stairs 

 Requires prolonged standing and walking 

 Frequently requires physical exertion to manually move, lift, carry or push objects or materials required for class 

work  

 

 

Assignment of Substitutes 
Through the Aesop Substitute System Absence Management (formerly Aesop), substitutes are able to proactively search 

for jobs. Aesop Absence Management offers a substitute both phone and web services for finding and accepting jobs. 

Substitutes can call into Aesop Absence Management toll-free at 1-800-942-3767 or log in online at 

www.FrontlineK12.com/Aesop www.frontlineeducation.com/Aesop. Substitutes can also add unavailable days, set work 

preferences, times to call, as well as manage personal information.  Substitutes are given no guarantee of a minimum 

number of assignments. Substitutes will be limited to 120 hours per month unless there are extenuating circumstances as 

determined by administration.  

 

When a staff member is absent for 2 or more consecutive days, every effort will be made to assign the same substitute for 

that staff member. 

 

 

Procedures for Calling Substitutes 

Substitute assignments are filled through the Aesop Substitute System Absence Management. Substitutes can search for 

assignments online, call into the Aesop System Absence Management, or wait for Aesop Absence Management to call.  In 

special circumstances, substitutes may be called after the start of the school day for an immediate assignment. 

 

With the Aesop System Absence Management there are a few important things to remember: 

 

 Be proactive. At district designated times, the Aesop system Absence Management will call you, but jobs will be 

entered into the system 24 hours a day, 7 days a week. 

 Don’t hang up when Aesop Absence Management calls you.  If you’re not interested in the job the system is 

offering you – reject that job and the system will not call you back about the same job. 

 When the system calls, you must say “hello” for the system to recognize that someone has answered the phone. 

 Aesop Absence Management will call you with notifications if job cancellations occur.  You should make a habit 

of checking your job details before you leave the house and travel to your substitute assignment. 

 During times of inclement weather, it is your responsibility to check for school opening delays and/or school 

closings.  

 

 

Emergency Procedure for Substitutes 

If a substitute is going to be unavailable for an extended period of time, enter unavailable dates into the Aesop System 

Absence Management.  This will keep Aesop Absence Management from unnecessarily trying to schedule a substitute on a 

day he/she is unavailable.  

 

If a substitute should become ill and cannot finish an assignment, he/she should contact the secretary of the building to 

which you are working, the secretary in turn will contact the Substitute Coordinator, so that a new substitute can be 

obtained. If the substitute is calling the day of an assignment and cannot reach the Substitute Coordinator, leave a message 

for the Secretary at the building where you are scheduled to work.  Phone numbers for all of District 301 buildings are 

listed at the end of this book. 

http://www.frontlinek12.com/Aesop
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Professional Responsibilities of the Substitute  

All substitutes must first report to the school’s main office to sign in and pick up a substitute staff badge.  Substitute teachers 

are required to complete the work related to the teaching day. This includes but not limited to the following: 

 

 Carry out lesson plans provided by the classroom teacher. 

 Assume attendance-taking responsibilities. 

 Whenever possible, correct papers for assignments given during the substitute’s stay in the classroom. 

 Complete all reports normally required of the regular teacher. 

 Complete the regular assignments of the teacher, including supervision assignments such as: bus duty, hall duty, 

study hall, and lunchroom/recess duty. 

 Be ready and willing to work as needed with administrative personnel during free periods. 

 Never leave students unattended. 

 

Most regular classroom teachers leave detailed substitute lesson plans, which may be listed on Aesop Absence 

Management, to be followed in order to maintain a continuity of instruction in the classroom. If there are no lesson plans, 

you should check with the building secretary or building administrator.  These plans must be followed as written by the 

teacher.  It is not a time to express your own interests or viewpoints regarding the subject matter.  This is not a time to 

read/work on personal projects.  Your attention is to be focused on the students.  Remember, you are more effective 

circulating around the room, helping students, rather than sitting at the desk. 

 

If a substitute has questions about any of the above or any other responsibilities, information may be obtained from the 

building administrator, grade level leader, team coordinator, or department chair.  

 

All substitute registered nurses will be properly trained by a permanent certified school nurse employed by the district.  It 

is the sole responsibility of the certified school nurse to oversee that the substitute nurses are properly informed of the 

daily routines regarding the special needs and medications of students at each of the buildings. 

 

Note:  In every classroom there is an intercom system to communicate with the main office. 

   

 

Professional Ethics and Confidentiality 

We depend on the integrity of each substitute in preserving confidential information which may be heard or seen, 

including, but not limited to, school reports and records pertaining to students, parents, staff, and other school related 

matters.  Please refrain from making adverse comments about the regular teacher or his/her procedures to the students.  

Avoid the discussion of students, teachers, or procedures at other buildings, especially in the teacher’s lounge and to your 

neighbors, friends or family members.  The information you come in contact with is confidential and should not be shared 

with anyone.  If you have any specific concerns regarding a teacher or student, please talk to the building administrator.  

Although it is a prerogative seldom used, the district reserves the right to terminate the employment of a substitute.  

Reasons for such action could include but are not limited to: breach of confidentiality, lack of initiative, unsatisfactory 

performance or inability to arrive at work on time. 

 

 

Student Discipline 

Good discipline has as its final aim the development of responsible and socially appropriate students who respect and 

respond to authority. Classroom management strategies must help achieve this broad objective. 

 

The teacher/substitute teacher has the primary responsibility for discipline in the classroom.  Obtain the assistance of the 

principal, assistant principal or other appropriate school personnel in discharging this responsibility.  If a classroom 

discipline plan exists, please read and follow the plan.  If one is not included in the substitute teacher plans, ask a fellow 

teacher or building administrator.  It may be suggested to leave a note for the regular teacher requesting this plan be 

included for future needs. 
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Emergency Procedures in the Buildings 

Take a few minutes to familiarize yourself with the building and the emergency procedures in the building.  Each 

principal shall develop appropriate emergency procedures which shall be included in the district’s crisis plans.  When 

appropriate, portions of the crisis plan developed shall be held in strict confidence by staff members having direct 

responsibility for implementing the plan.  See the building administrator for site specific information regarding the 

building crisis plan.  They will have procedures for handling situations involving fire and tornado drill exit, bomb threat, 

student accidents, illness, blood borne pathogens and infectious or contagious diseases. 

 

Emergency School Closing Information  

When the Superintendent believes the safety of the students is threatened by severe weather or other circumstances, 

parents and students shall be notified of school closing or cancellations by announcements made via telephone and email, 

as well as over designated radio and TV stations.  The school district’s website www.burlington.k12.il.us 

www.central301.net will also carry the announcement.    

 

If you are scheduled to substitute, please check the district website at www.burlington.k12.il.us www.central301.net for 

possible school closing information. The Substitute Coordinator will cancel all substitute assignments for the day in 

Aesop Absence Management if school is closed. 

 

Criminal Convictions 

Any employee convicted of a felony or driving under the influence, or who enters a plea of guilty must notify Human 

Resources at 847-464-6005 within three days after the conviction.  

 

Student Safety 

Each member of the staff is responsible for the safety of students under his/her charge.  At all school levels, if a child 

appears to be ill or hurt, send them to the nurse and advise the main office. 

 

Appearance 

Professional appearance (business casual attire at a minimum and neat grooming) are expected of all substitutes in Central 

Community Unit School District 301. Attire that is not appropriate includes, but is not limited to, low cut pants (includes, 

shorts, skirts, jeans, etc.), midriff shirts (must cover torso), exposed undergarments, and shirts with foul language or 

inappropriate images, etc.  Generally, all buildings consider Fridays to be their “Spirit Day” and jeans are allowed.  If 

there are other days where specific attire is required, you will be notified in special instructions through Aesop Absence 

Management.     

 

Tobacco Free Schools 

Central Community School District 301 provides a tobacco free environment for its students, staff and citizens.  The 

district’s policy states that the use of tobacco products in any form is prohibited on any district premises, vehicles or at 

school sponsored activities.     

 

Drug and Alcohol Free Workplace 

Maintaining a drug and alcohol free work place is important for establishing an appropriate learning environment for the 

students of the district.  The unlawful manufacture, distribution, sale, dispensing, possession or use of a controlled 

substance or alcohol is prohibited on district property or at school sponsored activities.  District 301 has a zero tolerance 

policy. 

 

Harassment Policy 

District 301 takes workplace harassment very seriously and believes that workplace harassment of any kind is 

inappropriate in the school setting and is therefore prohibited.   

 

If employees have concerns or complaints regarding types of workplace harassment, they are asked to contact our Human 

Resource Department at 847-464-6005.   

 

 

http://www.burlington.k12.il.us/
http://www.central301.net/
http://www.burlington.k12.il.us/
http://www.central301.net/
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Compensation and Benefits 
 

Substitute for Teachers: 

 

Substitute teachers are paid at a daily rate of $100.00 or half day rate of $50.00, depending on the substitute assignment.  

See page 9 for specific work hours. 
 

If a substitute is on a long-term assignment for the same teacher, on the 21st consecutive day of substituting, the rate of 

pay will become $145.00 a day for the remainder of that assignment. Substitutes who are on a long-term assignment (an 

assignment lasting 15 consecutive days or more) will be paid at a daily rate of $145 or $72.50 for a half day for the length 

of the assignment. 
 

Substitute for Paraprofessionals: 

 

Paraprofessional Substitutes (with a Paraprofessional Educator Endorsement License) are paid a daily rate of $75.00 or a 

half day rate of $37.50.    

 

If a Teacher Substitute subs for a Paraprofessional, the daily rate of pay is $82.00 (half day is $41.00). Per TRS 

guidelines, this amount is not subject to a TRS deduction, but FICA will be deducted.   
 

Substitute for Nurses: 

 

Substitute RNs are paid at a daily rate of $120.00 or a half day rate of $60.00 

 

Substitute for Secretarial/Clericals: 

 

Secretarial/Clerical Substitutes are paid at a daily rate of $92.00 or a half day rate of $46.00. 

 

Substitutes will receive an increase of $10 to their daily rate ($5 for half day rate) after completing 30 substitute 

assignments in the school year, excluding long term assignments. 

 

Substitute employees are paid semi-monthly. Days worked from the 1st – 15th will be paid on the last day of the month and 

days worked from the 16th – end of the month will be paid on the 15th of the following month. Substitutes will be paid by 

mandatory direct deposit to the bank of his/her choice. 

 

Substitutes are not required to turn in timesheets.  Aesop Absence Management will track your work days for payroll and 

you’ll have access to confirm work dates at any time online.  In the event there is a discrepancy or questions arise 

regarding your paycheck, please contact the Substitute Coordinator, Mandi Bavaro, at 847-464-6005. 

 

A Substitute who reports to a building as directed for a substitute assignment and upon arrival at the building is 

directed to another substitute assignment must take the changed substitute assignment.  If you choose to decline 

the new assignment you will only be paid on an hourly basis for the time spent in the building.  If you arrive at a 

building and no substitute assignment is available, due to a building and/or scheduling error, you will be paid for 

no less than one-half day of work.     

 

Substitute teachers are required to participate in the Teacher Retirement System (TRS).  Because substitute teachers pay 

into TRS and Medicare, during the time you are employed, you may not be eligible for social security benefits.  Please 

refer to the SSA Form 1945, Social Security Benefits, previously read by you at date of hire. Substitute paraprofessionals, 

RNs and clerical are subject to FICA and Medicare. 

 

Substitutes shall not be considered district employees under the negotiated agreements between the district and teachers’ 
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or support staff associations and shall not receive fringe benefits from District 301. 

 

Substitutes are covered under worker's compensation insurance for any injury sustained in the normal course of school 

duties.  Please report an injury to the building administrator and complete an Accident Report Form (found in each 

school’s main office) on the same day as the accident occurs.    

 

Change of Address, Telephone and Name 

The Substitute Coordinator and Human Resource Department of Central Community School District 301 should be 

notified immediately of a change in address, telephone number, or name (due to marriage or divorce and only with a 

newly corrected social security card). 

 

Removal from the Substitute Roster 

Substitutes may be removed from the substitute roster at their request or based upon request(s) from several building 

administrators that substitutes not return to their respective buildings.  The Superintendent of Central Community Unit 

School District 301, or designee, makes the final decision and resolution.  Refer to page 7, Professional Ethics and 

Confidentiality, for further reasons of dismissal. 
 

Assignments to Regular Teaching Status 

Each year a number of substitutes are employed for long-term assignments or as full-time teachers. If a substitute wishes 

to be considered for a leave of absence assignment or permanent position, please inform the Substitute Coordinator and 

the building principals.   
 

Board Policies Available for Review 

The following Board Policies are available for review in each building in the main office or on the district web site 

(www.burlington.k12.il.us www.central301.net):  

 Equal Employment Opportunities and Minority Recruitment, Section 5 Personnel 5:10 

 Sexual Harassment, Section 5 Personnel 5:20 

 Blood Borne Pathogens, Communicable and Chronic Infectious Disease, Section 5:40 

 

Work Hours 
 

Elementary Schools: Student attendance hours are 9:00  9:10– 3:35. 

 

Country Trails Elementary School, Howard B. Thomas Elementary Grade School, Lily Lake Elementary Grade 

School, Prairie View Elementary Grade School 
 

Substitute Teachers Hours:   Substitute Paraprofessional and RN Hours: 

8:40 – 3:40 All day    8:55 – 3:40 9:00 – 3:45 All day 

8:40 – 12:10 AM half day   8:55 9:00 – 12:10 AM half day 

12:10 – 3:40 PM half day   12:10 – 3:40 3:45 PM half day 

 

Early Childhood Teacher Hours:   Early Childhood Paraprofessional Hours: 

8:15 – 3:15 All Day    8:20 – 3:05 All day 

8:15 – 11:45 AM half day   8:20 – 11:35 AM half day 

11:45 – 3:15 PM half day   11:35 – 3:05 PM half day 
 

 

 

Middle Schools: Student attendance hours are 8:12 – 2:50. 

 

Central Middle School (8th Grade Center) and Prairie Knolls Middle School (6th & 7th Grade Center) 

 

Substitute Teacher Hours:   Substitute Paraprofessional and RN Hours: 

http://www.burlington.k12.il.us/
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7:50 – 3:00 All day    7:50 – 2:50 All day 

7:50 – 11:15 AM half day   7:50 – 11:15 AM half day 

11:15 – 3:00  PM half day   11:15 – 2:50 PM half day 

 
 

Central High School: Student attendance hours are 7:25 – 2:45.  
 

Substitute Teacher Hours:   Substitute Paraprofessional and RN Hours: 

7:15 – 2:55 All day    7:25 – 2:50 All day 

7:15 – 11:10 AM half day   7:25 – 11:10 AM half day 

11:10 – 2:55 PM half day   11:10 – 2:50 PM half day 

 

Clerical Substitute Hours – Dependent on the hours of the staff member you are substituting for. 

 

 

Substitute Caller 
 

The substitute caller, Lynette Smith, can be reached between 6:30 a.m. – 3:00 p.m. at 224-990-7101. 

 

 

District Office 
 

 

Central Community Unit School District 301, District Office    847-464-6005 

275 South Street, P.O. Box 396    Burlington, IL  60109 
 

 Superintendent– Dr. Todd Stirn 

 Executive Administrative Assistant to Superintendent – Pam Israelson 

 Assistant Superintendent– Dr. Esther Mongan, Human Resources, Curriculum & Assessment  

Executive Administrative Assistant to Assistant Superintendent – Sharon Whyte 

Treasurer Business Manager – Daina Pflug 

Payroll – Mary Slager 

Benefits/Substitute Coordinator – Mandi Bavaro 

Student Information Specialist – Leslie Stoner 

 

The District Office is located in the old Burlington Elementary School located in downtown Burlington, northwest of Plato 

Road, south of Plank Road, east of Engel Road and west of Rt. 47.  This building is shared with See Saw Daycare. 

 

The following Departments are also housed at the District Office building: 

 

Student Services Department        847-464-5863 

 Mike Potsic – Director 

 Cheryl Berg – Executive Administrative Assistant 

 

Curriculum Department        847-464-5867 

 Dr. Esther Mongan – Assistant Superintendent, Curriculum (9-12) 

 Kristine Bushman – Elementary Curriculum (K-5) 

 Daniel Schuth – Middle School Curriculum (6-8) 

 TBD – Director of Curriculum K-8 

Bernie Matthews – Executive Administrative Assistant 

  



11 

 

Central Community Unit School District 301 Substitute Handbook 

Updated July 2017 

Technology Department        847-464-6005 

 Brian Tobin – Director  

  

 

LIST OF SCHOOLS & DIRECTIONS 

 

Elementary Schools 
 

Prairie View Elementary Grade School 

10N630 Nesler Road  Elgin, IL  60124      847-464-6014 

 

Prairie View is located west of Randall Road and south of Rt. 20, north of Bowes Road.  From the east, take Rt. 20 

west, left on Nesler Road, continue on Nesler Road.  Prairie View is located approximately 2 ½ miles on the west 

side of Nesler Road.  

 
Principal – Daniel Schuth 

Assistant Principal – Jill Schreiber 

Secretaries – Dawn Rau and Leslie Delgado 

 

 

Lily Lake Elementary Grade School   

5N720 Rt. 47   Maple Park, IL  60151       847-464-6011 

 

Lily Lake is located directly on Rt. 47 just south of Empire Road.  Lily Lake is north of Rt. 64, west of Burlington Road, 

south of Plato Road.    

 

Principal – Rebecca Jurs 

Secretary – Teresa McMahon 

 

 

Howard B. Thomas Elementary Grade School  

44W575 Plato Road   Burlington, IL  60109      847-464-6008 

 

H.B.T. is located directly behind Central High School on Plato Road.  West of Rt. 47, east of Burlington Road, south of 

Plank Road and north of Rt. 64.   

 

  Principal – Carrie Ahlstedt    

 Assistant Principal/Early Childhood Director – Julie Salamone 

Secretaries – Carol Gallois and Pamela Roesslein 

 

 

Country Trails Elementary School    
3701 Highland Woods Blvd.  Elgin, IL  60124      847-717-8000  

 

Country Trails Elementary School is located in the Highland Woods Subdivision, west on Rt. 20, north of Plank Rd., 

south of Rt. 72 and just east of Switzer Rd.       

 

Principal – Jeff King 

Assistant Principal – Kristine Bushman Jill Schreiber 

Secretaries – Theresa Hughes and Teri Schramer 
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Middle Schools 

 

 

Central Middle School - 8th Grade Center   

44W303 Plato Road    Burlington, IL 60109      847-464-6000 

 

Central Middle School is located north of Rt. 64, south of Plank Road, east of Burlington Road and west of Rt. 47.  The 

school is on the east side of Central High School.   

 

Principal – Carie Walter 

 Assistant Principal – Jill Schreiber Kristine Bushman 

 Secretaries – Carolyn Gminski and Diana Horton 

 

 

Prairie Knolls Middle School - 6th & 7th Grade Center 
225 Nesler Road    Elgin, IL  60124       847-717-8100    

  

Prairie Knolls Middle School is located west of Randall Road and south of Rt. 20, north of Bowes Road, east of Rt. 

47.  From the east, take Rt. 20 west, left on Nesler Road, continue on Nesler Road.  The New Middle School is 

located approximately 1½ miles on the east side of Nesler Road in Providence Subdivision.  
 

Principal – Matthew Haug 

 Assistant Principal – Alexandra Paszt 

 Secretaries – Cathy Coffey TBD and Alice Thomas  

 

 

  

High School 
 

Central High School   
44W625 Plato Road   Burlington, IL  60109      847-464-6030 

 

Central High School is located north of Rt. 64, south of Plank Road, east of Burlington Road and west of Rt. 47.  From the 

east, Central High School is located just west of Central Middle School.  From the west, Central High School is 

approximately ½ mile on the south side of Plato Rd.   

 

Principal – Christopher Testone 

Assistant Principal – Kerri McCastland 

Assistant Principal for College & Career Readiness – Kim Lewis 

Assistant Principal Dean of Students – Michelle Vaughn 

Athletic Director – Steve Diversey 

Athletic Secretary – Jan Maas  

Guidance/Registrar – Mary Schmitt  

Secretaries – Kris Hixon-Leach, Cathy Kruse  

 Attendance Secretary/Substitute Caller – Lynette Smith 
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DISCLAIMER 
 

This Substitute Handbook is for your use as a source of information about Central Community School District 301 and 

your substitute role.  Nothing in this Handbook creates or is intended to create a contract of employment, either expressed 

or implied, nor does the Handbook’s provision establish an employment relationship where one would not otherwise exist.  

You are an at-will employee or independent contractor of the District and your relationship with the District may be 

terminated by you or the District at any time, with or without cause.  

 

Please note that you are subject to the policies of the District’s Board of Education.  Some, but not all, of those policies 

are summarized in the Handbook.  In the event that a Board of Education policy and/or applicable law conflicts with a 

provision in the Handbook, the policy and/or law shall supersede. 

 

The District does not guarantee specific benefits or terms of employment.  Board policies, the provisions of this 

Handbook, District benefits, and District procedures may be changed or revoked at any time, without notice to you and 

without your consent. 
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INTERSCHOLASTIC ATHLETICS & CO-CURRICULAR ACTIVITIES  

 
Participation in competitive interscholastic athletics and co-curricular activities (at times referred to collectively 
as “extracurricular activities”) at CHS is a privilege, not a right.  

Participation in extracurricular activities is an important part of a student’s development. Through participation, 
students develop many lifelong skills and positive values. These include cooperation, leadership, healthful living 
habits, self-discipline, integrity, teamwork, and respect for rules and regulations. In addition, students who 
participate in extracurricular activities serve as ambassadors of the school and role models for their peers. By 
accepting the privilege of participation in extracurricular activities, the student becomes a representative of both 
Central High School and Central Community Unit School District # 301, whether the student is on the playing 
field, in competition, in practice, in the classroom, or in the community. Individuals who serve in this capacity 
have a special responsibility to ensure that their actions reflect positively on CHS and the community.  

The decision to participate in extracurricular activities, therefore, involves a commitment by the student to adhere 
to the rules outlined in this Athletics & Activities Handbook. The Handbook goes into effect when a student begins 
participation in a CHS extracurricular activity and is in effect for the duration of the extracurricular activity; it 
applies year-round (24/7, 365 days). Each student is responsible for adhering to the Handbook to ensure a 
positive experience for all District students. Students who violate the Handbook will be subject to disciplinary 
consequences, up to and including dismissal from extracurricular activities, as set forth in the Handbook. 
Depending on the nature of the violation, students also may be subject to discipline under the District’s student 
discipline policy, up to and including suspension or expulsion from school. 

Extracurricular activities are for the benefit of students and are meant to supplement students’ educational 
program at CHS. Unless pre-approved by the Administration in limited circumstances, extracurricular activities 
are never a reason for an absence from class or school or not completing schoolwork.  

In order to participate in CHS extracurricular activities, students and their parent(s)/guardian(s) must sign the 
CHS Athletics & Activities Handbook Acknowledgement Form prior to participation in each interscholastic athletic 
team or co-curricular activity. 

 

CO-CURRICULAR ACTIVITIES 
A complete list of the co-curricular activities offered by CHS can be found on the District’s website at 
http://www.burlington.k12.il.us/vnews/display.v/SEC/Central%20High%20School. Information regarding 
individual co-curricular activities can be found on the District’s 8-to-18 website (http://il.8to18.com/bchs) under 
the Activities tab or by contacting the activity sponsor or the Athletics & Activities Office at 847-464-6038.  

 

INTERSCHOLASTIC ATHLETICS  
A complete list of the interscholastic athletics offered by CHS can be found on the District’s website at 
http://www.burlington.k12.il.us/vnews/display.v/SEC/Central%20High%20School. Information regarding 
individual interscholastic athletics , including contest and practice schedules, can be found on the District’s 8-to-
18 website (http://il.8to18.com/bchs) under the Athletics tab or by contacting the head coach or the Athletics & 
Activities Office at 847-464-6038.  

  

http://www.burlington.k12.il.us/vnews/display.v/SEC/Central%20High%20School
http://il.8to18.com/bchs
http://www.burlington.k12.il.us/vnews/display.v/SEC/Central%20High%20School
http://il.8to18.com/bchs
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INTERSCHOLASTIC ATHLETICS & CO-CURRICULAR ACTIVITIES 

 

ACADEMIC ELIGIBILITY  
Eligibility to try out for all CHS extracurricular activities is determined at the time of tryouts. A student who does 
not meet the weekly semester eligibility requirement at the time of tryouts will not be permitted to tryout for an 
extracurricular activity. Weekly Semester eligibility is based on a point system based on the student’s current 
grades the student’s semester grades as set forth below. 

Eligibility to participate in all CHS extracurricular activities is determined on a weekly and semester basis. The 
weekly eligibility is based on a point system based on the student’s current grades and semester eligibility is 
based on the student’s semester grades.  

Weekly Eligibility 

Each week, on Wednesday, an eligibility report is generated by the Athletics & Activities Office. The Athletics & 
Activities Office notifies coaches/sponsors of any students on their respective teams/activities who are ineligible. 
Then, the coach/sponsor individually notifies the student(s) on their team/activity who are ineligible. In addition, 
the coach/sponsor also notifies the parent(s)/guardian(s) of each ineligible student via email.  

Weekly eligibility for participation in all CHS extracurricular activities is based on a point system using semester-
to-date cumulative grade earned by the student in the classes in which the student is currently enrolled. Under 
this system, an “F” equals 2 points and a “D” equals 1 point. The grades for courses in which the student receives 
more than one credit will be adjusted proportionally. If a student has 4 or more points in a week, the student will 
be ruled ineligible.  

When a student is determined to be ineligible, the period of ineligibility starts on the Monday following the 
Wednesday notification and remains in effect for 1 calendar week (Monday through Sunday) or until the student 
has accumulated less than 4 points on the weekly eligibility check and, thus, is academically eligible to 
participate. If a student becomes eligible during the week of ineligibility, the student must continue to serve the 
full week of ineligibility. 

If a student is academically ineligible for a second consecutive week, the coach/sponsor will individually notify 
the student and the Athletics & Activities Office will notify the student’s parent(s)/guardian(s) via email. 
Parent(s)/guardian(s) are requested to acknowledge receipt of the email notification.  

If a student is academically ineligible for a third consecutive week, the coach/sponsor will individually notify the 
student and the Athletics & Activities Office will contact the student’s parent(s)/guardian(s) to schedule a meeting 
with the student and the parent(s)/guardian(s) to discuss possible removal of the student from the extracurricular 
activity. 

Semester Eligibility 

Semester eligibility is based on the student’s semester grades. If the student fails two or more classes in a 
semester, the student will be ineligible to participate in any extracurricular activities for the following semester. 
For example, if a student gets two F’s first semester, then the student will be academically ineligible to participate 
in any extracurricular activities second semester. Likewise, if a student gets two F’s second semester, then the 
student will be academically ineligible to participate in any extracurricular activities the first semester of the next 
school year. Students are not reinstated to academic eligibility until they have served a full semester of 
ineligibility. The Athletics & Activities Office will notify the student and his/her parent(s)/guardian(s) via email of 
the student’s academic ineligibility for the following semester.  

If the student fails two or more classes during the semester of ineligibility, the student will be ineligible to 
participate in any extracurricular activities in the semester following the current semester of ineligibility. tThe 
Athletics & Activities will contact the student’s parent(s)/guardian(s) via email to notify them of the student’s 
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continued academic ineligibility for the following semester. that the student is  the extracurricular for the 
remainder of the semester    

 

 

Attendance at Practices & Contests During Ineligibility 

Ineligible students (weekly or semester) are prohibited from participating in any contest during the period of 
ineligibility. However, students also are expected to attend and participate in all practices or meetings. Failure to 
attend practice(s), meeting(s), and contest(s) during the period of ineligibility will result in consequences 
consistent with the rules for that particular extracurricular activity.  Additionally, students are expected to attend 
all contests during the period of ineligibility. Students are not permitted to dress in the team uniform for a contest, 
but are expected to dress consistent with team expectations.  

 

ATTENDANCE ELIGIBILITY  
Absences 

A student must be in school to try out for an extracurricular activity. However, if the student is absent for part or 
all of a school day due to an excused absence and must miss the try out, the student will be given an opportunity 
to try out for the extracurricular activity once he/she returns to school. Contact the Athletics & Activities Office in 
order to request a make-up try out. Any make-up try out must be approved by the Athletics & Activities Director 
or designee. 

To participate in an extracurricular activity practice or meeting (non-contest), a student must be in attendance by 
the start of 2nd period unless the student is absent from school for an excused absence for any reason other 
than personal illness. A student who has an excused absence for any part of the school day due to personal 
illness, will not be permitted to participate in the extracurricular activity practice or meeting on that school day.  

To participate in an extracurricular activity contest, a student must be in attendance for a full school day on the 
day of the contest, or for a full school day on the Friday before a weekend contest.  

For additional information regarding excused absences, see the CHS Student Handbook, Absences section. 
Recognized excused absences are: a student’s personal illness; a death in the immediate family; a family 
emergency; observance of a religious holiday; medical appointment with note from the physician; circumstances 
that cause reasonable concern to the parent/guardian for the student’s safety or health; situations beyond the 
control of the student (e.g., court appearances); other reasons approved by the Superintendent or designee. 

Field Trips 

Field trips during the school day are treated as if the student was in school on that day for purposes of 
participation in an extracurricular activity contest or practice/meeting. 

Suspensions/Expulsions 

Students who is assigned to an alternative learning environment on school grounds or who are suspended out-
of-school are prohibited from participating in any extracurricular activities during the term of their assignment to 
the  alternative learning environment or out-of-school suspension; this includes but is not limited to any practice, 
meeting, contest, and performance. If the alternative learning environment assignment or out-of-school 
suspension period continues through end of the school day on Friday or includes a weekend or non-student 
attendance day (e.g., school holiday, break, institute day), the student is prohibited from participating in any 
extracurricular activities during that weekend or non-student attendance day. The student is not permitted to 
participate in the extracurricular activity until he/she returns to school following the alternative learning 



5 

environment assignment or out-of-school suspension. After a student’s return following an out-of-school 
suspension, the coach(es)/sponsor(s) have the discretion to determine the student’s subsequent participation in 
extracurricular activity.   

In the event a student is expelled from school, the/she will be immediately expelled from participation in any 
extracurricular activity for the remainder of the student’s high school career. 

If a student is under investigation for violation of the Code of Conduct or other school rule or policy, the student 
is permitted to participate in an extracurricular activity unless the student is temporarily suspended from the 
activity pending the outcome of the investigation. This determination is within the sole discretion of the 
Administration or Athletics & Activities Director. 

Any exception to these attendance eligibility requirements must be approved by the Administration or Athletics 
& Activities Director prior to the contest or practice/meeting.  

P.E. Excuses 

Students with a medical excuse from P.E. may not participate in an athletic team practice or contest for the 
period of time of the covered by the medical excuse. Depending on the nature of the medical excuse from P.E., 
the student may be required to provide documentation from the student’s health care provider clearing the 
student to return to participating on an athletic team. See below for additional information regarding the District’s 
concussion policy and procedures. 

 

CO-CURRICULAR ACTIVITIES 

 

CO-CURRICULAR ACTIVITY ELIGIBILITY & PARTICIPATION FOR EXECUTIVE LEADERSHIP 
POSITIONS 
All eligibility and participation requirements for co-curricular activities and the Code of Conduct apply only to the 
“executive leadership” positions for each co-curricular activity. The executive leadership positions are determined 
by each co-curricular activity, but generally include any officer (e.g., President, Vice President, Secretary).  

In addition to the academic and attendance eligibility requirements set forth above, students trying out for and 
participating in co-curricular activities are subject to the eligibility and participation requirements set forth in this 
section and as may be established by the individual co-curricular activity. 

For co-curricular activities, a student may be president of only two (2) organizations each year when voted in by 
members.  He/she may hold other minor offices. 

Before they will be allowed to participate in a co-curricular activity, students who transfer to CHS must meet the 
eligibility guidelines and rules, if any, set forth by the co-curricular activity’s governing organization, the activity’s 
sponsor and/or the Athletics & Activities Director.  Please contact the Athletics & Activities Director for further 
information.  

 

INTERSCHOLASTIC ATHLETICS  

 

ATHLETIC TEAM ELIGIBILITY & PARTICIPATION 
In addition to the academic and attendance eligibility requirements set forth above, students trying out for and 
participating in interscholastic athletics are subject to the eligibility and participation requirements set forth in this 
section and as established by the individual athletic team. 
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Students may participate in only one interscholastic athletic team at a time, unless an exception is requested 
and approved by the head coach of each team, as well as the Athletics & Activities Director. Requests will be 
determined on a case-by-case basis. 

Prior to participating in an interscholastic athletic team, including trying out for the team, the student must be 
approved by the Athletics & Activities Office. To receive approval, the student must: 

(1) submit proof of a current sports physical (annual requirement); 

(2) submit pre-participation forms which have been completed and signed by the student and the 
student’s parent(s)/guardian(s); and 

(3) have turned in all equipment/uniforms from any interscholastic athletic team the previous season. 

The required pre-participation forms are available online (http://il.8to18.com/bchs) and include the CHS Athletics 
& Activities Handbook Acknowledgement Form and the IHSA Sports Medicine Acknowledgement & Consent 

http://il.8to18.com/bchs
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Form (concussions, performance enhancing substances, and steroids). The IHSA sports physical form also is 
available online (http://il.8to18.com/bchs). 

If a student is selected for an interscholastic athletic team, the participation fee must be paid before the student 
can begin participating as part of the team. 

Prior to the start of each athletic team season, students and their parents(s)/guardian(s) are required to attend 
a pre-season meeting regardless of whether the student and his/her parent(s)/guardian(s) have previously 
attended one or more pre-season meetings for previous seasons or school years. The purpose of the meeting 
is for the Athletics & Activities Director and coaches to provide pertinent information regarding CHS 
interscholastic athletics activities and team policies. If a student and his/her parents(s)/guardian(s) fail to attend 
the pre-season, the student is not eligible to participate on the athletic team until the student and his/her 
parents(s)/guardian(s) meet with the Athletics & Activities Director and coach. 

IHSA Eligibility   

Each student participating in an IHSA interscholastic activity must satisfy IHSA’s eligibility requirements. 

The IHSA requires students to pass 25 credit hours of high school work per week, generally the equivalent of 5 
full-credit courses. The Athletics & Activities Office checks academic eligibility on a weekly basis. Students also 
must have passed and received 25 credit hours of high school work toward graduation for the entire previous 
semester to be eligible at all during the ensuing semester. See Academic Eligibility section.   

To ensure they will be eligible to participate in certain interscholastic athletic activities, students who transfer to 
CHS must follow the guidelines and rules set forth by the IHSA. In addition, transfer students must meet any 
criteria established for the team established by the coach(es) and the Athletics & Activities Director. Please 
contact the Athletics & Activities Director for further information and to ensure the Transfer Consent Form is 
completed and filed. 

NCAA Eligibility 

Each year the NCAA revisits its athlete eligibility requirements. Students and parent(s)/guardian(s) should 
contact the head coach, guidance counselor, or Athletics & Activities Director for information regarding NCAA 
eligibility. Information also is available on the NCAA’s website. 

ATHLETIC TEAM SELECTION (“CUT POLICY”)  
Participation in CHS interscholastic athletics is selective. Students may be “cut” from any interscholastic athletic 
team.   

Coaches may cut students from the athletic team based on the following criteria: 

 A limit on the number of student participants, as determined by the coaches and including limits set by 
IHSA or other governing organization;   

 The availability of a sufficient number of uniforms/equipment for the students;  

 Improper student behavior, including but not limited to violations of the Code of Conduct or CHS school 
rules and policies. 

The selection of students for an athletic team will be based upon: 

 Talent and ability; 

 Character and personality of the individual; 

 Work habits and loyalty to the program; 

 Positions needed on the team or activity; and  

 Academic eligibility, as defined in this Handbook. 

http://il.8to18.com/bchs
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ATHLETIC AWARDS  
Each student who becomes a member of an athletic team during the season, finishes the season in good 
standing, and meets the criteria set forth by the coach(es) and the Athletics & Activities Department will be 
eligible to earn an athletic award. The coach(es) retain sole discretion in determining which students receive 
athletic awards. 

Good Standing is defined as:  

 The student finished the season with the team; 

 The student has attended practice on a regular basis*;  

 All equipment and uniforms have been returned, repaired, or replaced; and 

 The student has not been found to be in violation of the Code of Conduct during the season.    

*In the event of a student injury or extended illness, or other circumstance in the sole discretion of the coach(es), 
the coach(es) may present the student with an interscholastic athletic award if the injury/illness or other 
circumstance prevented the student from finishing the season with the team. 

Awards 

 Freshman Team: Athletes on the freshman team are eligible for a certificate of participation and a 
numeral. 
 

 Freshman/Sophomore Team: Athletes on the freshman/sophomore team are eligible for a certificate of 
participation and a numeral or freshman/sophomore letter (for sophomores who received a numeral as a 
freshman).  
 

 Junior Varsity Team: Athletes on the junior varsity team are eligible for a certificate of participation and a 
junior varsity letter. Junior varsity athletes will receive only one junior varsity letter per sport. Junior varsity 
athletes are eligible for a service pin for each year following the initial receipt of the junior varsity letter in 
that sport.  
 

 Varsity Team: Athletes on the varsity team are eligible for a certificate of participation and varsity letter. 
Varsity athletes will receive only one varsity letter per sport. Varsity athletes are eligible for a service pin 
for each year following the initial receipt of a varsity letter in the sport. 
 

 Captain’s Pin: The captains (or co-captains) of the freshman/sophomore team and the varsity team are 
eligible to earn the Captain’s Pin. 
 

 Special Awards: The coach(es) for each athletic team may award special awards, at their discretion, to 
students specific to the particular sport. For example, MVP trophy or coach’s trophy. The coach(es) for 
each athletic team will determine the criteria and selection process for these special awards. 

Senior Night  

Senior students will be honored by the athletic team’s coach(es). If possible, such recognition will occur at a 
home contest during the season or may be scheduled at another time during or after the season. The student 
and his/her parent(s)/guardian(s) will be recognized for the student’s participation on the athletic team. Senior 
students are not guaranteed playing time on a selected senior night, but they will be introduced with their 
parent(s)/guardian(s) during the Senior Night recognition.    

Attendance at Awards Night 

Students are required to attend Awards Night after the season is completed. An unexcused absence may result 
in the student forfeiting his/her award(s). In the event a student must be absent from Awards Night, the student 
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must contact the coach(es) as soon as possible beforehand to notify the coach(es) of the reason for the student’s 
absence. 

QUITTING AN ATHLETIC TEAM 
Any student who decides to quit an athletic team by giving verbal or written notice to the coach(es) before the 
season is completed will be prohibited from re-joining the team for the remainder of the season. However, within 
twenty-four (24) hours after the student notified the coach(es) of his/her decision to quit the team, a student may 
ask the coach(es) for permission to rejoin the team. In the event a student requests to re-join the team, the 
coach(es) will schedule a meeting with the student and parent(s)/guardian(s) and Athletics & Activities Director 
to discuss the student’s proposed return to the team. The Athletics & Activities Director retains sole discretion in 
deciding whether the student will be permitted to re-join the team. The Athletics & Activities Director’s decision 
is final. 

If a student quits an athletic team, the student will not be allowed to tryout for or participate in another athletic 
team before the end of the season of the activity the student quit, unless given approval by the Athletics & 
Activities Director. 

CARE OF EQUIPMENT & UNIFORMS 
All uniforms and equipment issued by the District are the property of the District. Students are expected to care 
for and not abuse uniforms and equipment loaned to them for participation on an athletic team. Uniforms and 
equipment are only to be worn during CHS contests and practices, or as otherwise directed by the coach(es).  

Uniforms and equipment issued to students by CHS for participation on an athletic team must be returned within 
one (1) week after the last contest, meeting, or performance of the year or season, or within one (1) week after 
a student quits the team, is dismissed from the team, or is expelled from school. Lost, not-returned, or stolen 
items are the responsibility of the student and his/her parent(s)/guardian(s), and the student and his/her 
parent(s)/guardian(s) must reimburse the District for all replacement costs of any uniforms or equipment issued 
to a student but not returned. All damaged uniforms and equipment must be repaired or replaced. The repair or 
replacement bill(s) is the responsibility of the student and his/her parent(s)/guardian(s), unless a student’s 
uniform or District-issued equipment is damaged during participation in an athletic practice or contest, in which 
case the District will assume responsibility for repair or replacement. No student will be allowed to receive an 
end-of-season award or to participate in any future extracurricular activities unless all equipment and uniforms 
have been returned and accounted for, or are paid for, if damaged or not returned. Senior students who have 
outstanding unreturned uniforms or equipment, or outstanding unpaid bills for damaged or not returned uniforms 
and/or equipment, will not be permitted to participate in the CHS graduation ceremony.    

LOCKERS FOR ATHLETIC TEAMS 
Students who participate on an athletic team may be assigned a locker. Each student must use only the locker 
assigned to him/her and must keep the locker and its contents in good order. It is the student’s responsibility to 
periodically clean out the locker to ensure the locker remains in good condition. The condition of the locker both 
its interior and exterior, are the student’s responsibility. Lockers should never be struck, kicked, written on, or 
defaced. Stickers and other materials should not be attached either inside or outside the locker. A monetary fine 
and/or disciplinary consequence may be assessed for locker damage. In addition, no student will be allowed to 
receive an end-of-season award or to participate in any future extracurricular activities unless he/she pays for 
any locker damage for which he/she is responsible. A senior student will not be permitted to participate in the 
CHS graduation ceremony until he/she pays for any locker damage for which he/she is responsible.    

Students are personally responsible for the contents of the locker to which they are assigned. Lockers are the 
property of the District. For the safety and security of the entire school community, school authorities may inspect 
and search lockers, as well as personal effects left there by a student, without notice to or the consent of the 
student. Students have no reasonable expectation of privacy in lockers or in their personal effects left inside a 
locker. Any items discovered as result of a locker search may be confiscated and used as evidence in school-
related investigations and may result in disciplinary action under the Code of Conduct as well as the CHS and 
District student discipline rules and policies. 
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ATHLETIC TEAM RULES 
The coach(es) for each athletic team may establish rules for his/her/their team. These rules may include, but are 
not limited to, team expectations and requirements, practice schedule/location and practice and game attire. 
Student-athletes who violate team rules may be subject to disciplinary consequences as determined by the 
coach(es), up to and including dismissal from the team. 

 

TRANSPORTATION 
 

EXPECTATIONS 
 Students must be ready to depart from school or other designated location at the assigned time. 

 Students are not to enter the bus/vehicle with cleats on or dirty shoes (these must be cleaned before 
entering the bus/vehicle). 

 Students are to enter or exit the bus/vehicle through the front and designated door(s) only, not the rear 
or other emergency door. 

 Students are not to board the bus/vehicle unless directed to by the coach/sponsor. 

 Food may be consumed on the bus/vehicle with permission of the coach/sponsor. 

 Students must pick up all garbage and remove all personal belongings from the bus/vehicle. 

 Students who misbehave on the bus/vehicle may be subject to disciplinary action under the Code of 
Conduct as well as the CHS and District student discipline rules and policies. 

TO/FROM EXTRACURRICULAR ACTIVITIES 
All students participating in an extracurricular activity that is not being held at CHS must use the transportation 
provided by the District to and from the activity.  

The only exception made to this policy is when a student’s parent/guardian requests to transport his/her student 
from the activity, or designates another responsible adult (who must be at least 21 years of age) to do so.  If a 
responsible adult other than the student’s parent/guardian is to transport the student from the activity, the 
student’s parent/guardian must request an exception, in writing, to the Athletics & Activities Director at 
least 24 hours prior to the activity. The Athletics & Activities Director will not approve any request for an 
exception unless it is submitted by the parent/guardian at least 24 hours in advance. If approved, the Athletics & 
Activities Director will notify the coach/sponsor.  

To ensure that all students are accounted for on the return trip, if a student will be transported home from an 
activity by his/her parent/guardian, or another responsible adult who is pre-approved by the Athletics and 
Activities Director, then at the conclusion of the activity, the driver must go to the coach or sponsor to “sign the 
student out” on a form provided by the Athletics & Activities Office. 

Please contact the Athletics & Activities Director with any questions. 

 

MISCELLANEOUS  
 

TIME LIMIT TO EXIT BUILDING 
Student supervision will be provided for 30 minutes following the conclusion of an extracurricular activity contest 
or practice/meeting. Parents providing rides are required to pick up their students and all students are expected 
to exit the school building and school grounds within that time period. 

REFUNDING PARTICIPATION FEES  
A full refund of fees for extracurricular activities will be made only if a student is cut or quits before the first 
contest. If a student has already received equipment or (a) uniform(s), the participation fee will not be refunded 
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unless all equipment and uniforms have been returned and accounted for, or are paid for, if damaged or not 
returned. 

COMMUNICATION WITH EXTRACURRICULAR ACTIVITY COACH/SPONSOR 
Parent/Coach Relationship 

Both parenting and coaching are extremely challenging roles. By establishing an understanding of each role, we 
are better able to accept the actions of the other and provide greater benefit to students. As parents/guardians, 
you have a right to understand the expectations that accompany your student’s participation in an extracurricular 
activity. 

This begins with clear communication from the coach(es) of your student’s athletic team. 

Communication You Should Expect From Your Student’s Coach 

1.  Coaching philosophy 
2.  Expectations for your student as well as all the players on the team 
3.  Locations and times of all practices and contests 
4.  Team requirements, i.e., fees, special equipment, off-season conditioning 
5.  Procedures that will be followed should your student be injured during participation 
6.  Discipline that may result in the denial of your student's participation 

Communication Coaches Expect from Parents/Guardians 

1.  Concerns expressed directly to the coach 
2.  Notification of any schedule conflicts well in advance 

As your student becomes involved in the CHS athletic program, he/she will experience some of the most 
rewarding moments of his/her life. It is important to understand that there also may be times when things do not 
go the way you or your student wishes. Although it may not seem so at the time, disappointment is a normal and 
natural part of life and, also an important part of a student’s developing maturity.  At these times, discussion with 
the coach is encouraged. 

Appropriate Concerns to Discuss with Coaches 

1.  The treatment of your student, mentally and physically 
2.  Ways to help your student  
3.  Concerns about your student's behavior 

It is very difficult to accept your student not playing as much as he/she or you may hope. Coaches are 
professionals. They make judgment decisions based on what they believe to be best for all students involved on 
the team. As you have seen from the list above, certain things can be and should be discussed with your student’s 
coach. Other matters, such as those which follow, must be left to the discretion of the coach(es). 

 

Issues Not Appropriate To Discuss With Coaches 

1.  Playing time 
2.  Team Strategy 
3.  Play calling 
4.  Other student-athletes 

There may be circumstances that require a conference between the coach and the parent/guardian (and, if 
appropriate, the student). It is important that all parties involved have a clear understanding of each other’s 
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interests. When these conferences are necessary, the following procedure should be followed to help promote 
a resolution to the issue or concern. 

Procedures for Discussing a Concern with a Coach 

1.  Call the coach and request to schedule an appointment. 
2.  The Athletics & Activities Department telephone number is 847-464-6038. 
3. If the coach cannot be reached, contact the Athletics & Activities Director. A meeting time with the coach 

will be arranged for you.  
4.  Please do not confront a coach immediately before or after a practice or contest. The coach has many 

other responsibilities to attend to during this time period.  Additionally, the excitement or disappointment 
related to the practice or contest can contribute to unproductive emotions.  Meetings of this nature do not 
promote resolution.  

If the coach does not provide a satisfactory resolution to your concern, contact the Athletics & Activities 
Department to schedule an appointment with the Athletics & Activities Director. At this meeting, any appropriate 
next step(s) can be determined. 

CPR AND AED TRAINING 
Education of staff, students, and parents is an integral part of ensuring our students are safe. Please view the 
training video on hands-only cardiopulmonary resuscitation (CPR) and automated external defibrillators (AED) 
posted on http://il.8to18.com/bchs.  

CONCUSSIONS 
The District takes the safety of its students seriously and has developed a program to manage student 
concussions and head injuries. Please see Board Policy 7:305 for the District’s concussion policy. The District’s 
concussion management resources, including consent forms, return-to-play protocol, and return-to-learn 
protocol, are available at  http://il.8to18.com/bchs. If you have questions regarding concussions or the District’s 
concussion management program, please contact the Athletics & Activities Director or School Nurse.   
 
 

  

http://il.8to18.com/bchs
http://il.8to18.com/bchs
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CODE OF CONDUCT 
 

As stated previously, participation in CHS extracurricular activities is a privilege, not a right. Accordingly, the 
Athletics & Activities Director is authorized to discipline students for violations of this Code of Conduct as well as 
other misconduct not specified below. The discipline may range from a disciplinary conference, or restitution, to 
suspension or dismissal from a particular extracurricular activity or all extracurricular activities. Discipline issued 
by the Athletics & Activities Director under the Code of Conduct is separate from any disciplinary consequences 
issued by the CHS Administration pursuant to the CHS and District student discipline rules and policies. A student 
may receive both types of disciplinary consequences for the same offense. 

DEFINITIONS OF OFFENSES 
 Any possession, use, sale, distribution, or attempt to obtain possession of tobacco or nicotine products, 

e-cigarettes, vaporizers, or any comparable product.   
 

 Any possession, use, sale, distribution, or attempt to obtain possession of prohibited substances, 
including, but not limited to: marijuana, controlled substances, steroids or other performance enhancing 
drugs, look-a-like drugs, or beverages containing alcohol. This includes a student’s presence at a place 
(other than a religious ceremony or family gathering) where any prohibited substance is being used in an 
unlawful manner; e.g., a party or gathering where alcohol is being consumed by minors. It is the student’s 
responsibility to be aware of all activities taking place at a party or gathering immediately upon arrival 
and throughout the duration of his/her stay.  
 

 Conduct in violation of school rules and policies, as set forth in the CHS Student Handbook and Board of 
Education policy, or that could be found to violate IHSA rules and regulations, local ordinance, or State 
or federal law.  

HAZING/BULLYING 
In addition to the offenses listed above, the District recognizes the dignity and worth of all individuals, and in 
keeping with that belief, prohibits any and all forms of hazing/bullying or initiation rites for any co-curricular or 
school-related activity. “Hazing/Bullying” refers to any act, whether physical mental, emotional, or psychological, 
intentional or otherwise, including when such acts are committed through social media, or other electronic 
means, which subjects an individual student or group of students, to any situation or expectation that may 
potentially abuse, mistreat, degrade, humiliate, harass, harm, intimidate, or compromise such student or group 
of students’ inherent dignity as a person(s). 

Hazing/Bullying includes, but is not limited to: 

1. Any type of physical brutality, such as whipping, beating, striking, branding, electronic shocking or placing 
a harmful substance on the body; 

2. Any type of physical activity, such as sleep deprivation, exposure to weather, confinement in a restricted 
area, calisthenics or other activity that subjects the student to an unreasonable risk of harm or that 
adversely affects the mental or physical health or safety of the student; 

3. Any activity involving the consumption of a food, liquid, alcoholic beverage, drug, tobacco product or 
other substances that subjects the student to an unreasonable risk of harm or that adversely affects the 
mental or physical health or safety of the student; 

4. Any activity that intimidates or threatens the student with ostracism, that subjects a student to extreme 
mental stress, shame or humiliation, that adversely affects the mental health or dignity of the student or 
discourages the student from remaining in school; 

5. Any activity that includes the victimization of another student, sexual harassment, or sexual violence; or 
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6. Any activity that includes, causes or requires the student to perform a task that involves a violation of 
state or federal law. 

Any student involved in hazing/bullying or initiation rites will be subject to disciplinary action. This action may 
include, but is not limited to, dismissal from the activity or athletic team, exclusion from participation in 
subsequent school activities and/or suspension or a recommendation to the school board for expulsion from 
school. These rules apply to all students during the school year, summer, in-season or out-of- season, on or off 
school property, during or outside of school hours. The student may face separate and/or additional disciplinary 
consequences as outlined in the CHS Student Handbook.   

PROCEDURES 
 Investigation of Alleged Violation of the Code of Conduct:  

o When a violation of the Code of Conduct is reported to the Athletics & Activities Director, the 
Director will commence an investigation. As part of the investigation, and as appropriate to the 
circumstances, the Director may meet with the student, other student(s), staff member(s), other 
individuals with knowledge about the alleged violation, and/or the extracurricular activity 
coach(es)/sponsor(s), and will review any and all pertinent documentation or other evidence.    
 

o After completing his/her investigation, the Director will meet with the student and his/her 
parent(s)/guardian(s) to discuss the findings of the investigation and the consequence(s), if any. 
The Director’s written decision will be sent to the student’s parent(s)/guardian(s) via email.  

o During the Director’s investigation into an alleged violation of the Code of Conduct, the student is 
suspended from all participation in the extra-curricular activity(ies), including all contests, 
practices/meetings, and any team/activity events. In addition, the student may not tryout for 
another extracurricular activity during the investigation.  

 

 Voluntary Admission: A student may voluntarily admit that he/she violated the Code of Conduct and 
forgo the Director’s investigation. Voluntary admission is available only to students who: 

o Are not currently under investigation for the violation of the Code of Conduct at the time he/she 
makes the voluntary admission; 

o Have not prior violations of the Code of Conduct;   
o Agree to participation in a formal substance abuse assessment program at a school-approved 

agency. 
 
The Athletics & Activities Director will schedule a meeting with the student and his/her 
parent(s)/guardian(s) to discuss the student’s voluntary admission and compliance with the above terms. 
If a student fails to fulfill the above terms, the voluntary admission will count as a First Offense and the 
student will be required to serve that consequence.   
 
Voluntary admission is available to a student only one time during the student’s high school career.  
 

 Appeal of Consequence for Violation of the Code of Conduct:  Because participation in 
extracurricular activities is a privilege and not a right, such participation is not protected by the same due 
process procedures applicable to regular educational programs. A student may appeal a Code of 
Conduct consequence to the Building Principal or designee. The request must be made in writing within 
five (5) days of the issuance of the consequence. The Building Principal or designee will review the 
appeal request, investigation information/documentation, and the Athletics & Activities Director’s 
determination. The Building Principal or designee may meet with student(s), staff member(s), and/or 
individuals with knowledge about the alleged violation. The Building Principal or designee then will issue 
his/her decision in writing. During the appeal process, the consequence imposed by the Athletics & 
Activities Director remains in effect. The Building Principal’s or designee’s decision is final.  
 

 Appeal of Total Suspension from Athletic or Co-Curricular Activity: A student who is in his/her 9th 
through 11th grade years, and  is currently suspended from participation in any interscholastic athletic 
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activity and/or co-curricular activity for the rest his/her high school career (third offense), may, along with 
his/her parent(s)/guardian(s), submit a written request to the Building Principal or designee, asking that 
a review be held to consider reinstatement of eligibility. This request may not be made prior to one (1) 
calendar year from the date of the suspension for the third offense. The burden of proof to show that the 
student has made appropriate changes in his/her behavior (including completion of a school-approved 
treatment program) is the responsibility of the student and her/his parent(s)/guardian(s). The Building 
Principal’s or designee’s decision is final. 

 

CONSEQUENCES 
For students who participate in interscholastic athletic activities and hold executive leadership positions in co-
curricular activities, any consequence issued for violating the Code of Conduct applies to both activities based 
on the offense levels set forth below. 

The Athletics & Activities Director retains the sole discretion to declare a student ineligible from trying out for and 
joining another interscholastic athletic team or joining and taking on an executive leadership role in a co-curricular 
activity while he/she currently has any unserved suspension pending. A student is prohibited from trying out for 
and joining an interscholastic athletic team or joining and taking on an executive leadership role in a co-curricular 
activity for the sole purpose of serving a penalty to avoid missing all or part of a season with his/her primary 
interscholastic athletic team or co-curricular activity.  

Consequences assessed prior to a student entering high school shall not apply to the student’s cumulative 
disciplinary record at high school.  

Tobacco & Comparable Product Offenses 

o Interscholastic Athletics  
 First Offense: The student will be suspended for 40% of the scheduled interscholastic 

athletic activity contests within a season (exact number to be determined by the Athletics 
& Activities Director) beginning with the current season (if the student is “in season”) or 
next season of participation for the student. If the suspension continues past the 
conclusion of a season, the consequence will be continued into the beginning of the next 
season of the student’s participation.   

 Second Offense: The student will be suspended from participating in any interscholastic 
athletic activity for one (1) full season. If the suspension continues past the conclusion of 
the season, the consequence will be continued into the beginning of the next season of 
the student’s participation.  

 Third Offense: The student will be suspended from participating in any interscholastic 
athletic activity for the rest of the student’s high school career.   
 

o Co-Curricular Activities 
 First Offense: The student will be suspended from participating in any co-curricular 

activities for a period of nine (9) weeks of school (exact number of days to be determined 
by the Athletics & Activities Director). 

 Second Offense: The student will be suspended from participating in any co-curricular 
activities for a period of eighteen (18) weeks of school (exact dates to be determined by 
the Athletics & Activities Director). 

 Third Offense: The student will be suspended from participating in any co-curricular 
activity for the remainder of the student’s high school career. 

 
 

 Prohibited Substances Offenses 
o Interscholastic Athletics  

 First Offense: The student will be suspended for 50% of the scheduled interscholastic 
athletic activity contests within a season (exact number to be determined by the Athletics 
& Activities Director) beginning with the current season (if the student is “in season”) or 
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next season of participation for the student. If the suspension continues past the 
conclusion of a season, the consequence will be continued into the beginning of the next 
season of the student’s participation.  

 This consequence may be reduced to 25% of the scheduled contests if the 
student-athlete voluntarily agrees to participate in a formal substance abuse 
assessment program at a school-approved agency. 

 Second Offense: The student will be suspended from participating in any interscholastic 
athletic activity for one (1) calendar year.  

 This consequence may be reduced to one (1) season if the student-athlete agrees 
to voluntarily participate in a formal substance abuse assessment program at a 
school-approved agency.  

 Third Offense: The student will be suspended from participating in any interscholastic 
athletic activity for the rest of the student’s high school career. 
 
 

o Co-Curricular Activities 
 First Offense: The student will be suspended from participating in any co-curricular 

activities for a period of eighteen (18) weeks of school (exact number of days to be 
determined by the Athletics & Activities Director). 

 This consequence may be reduced to 9 weeks of school if the student voluntarily 
agrees to participate in a formal substance abuse assessment program at a 
school-approved agency. 

 Second Offense: The student will be suspended from participating in any co-curricular 
activities for a period of one (1) calendar year (exact dates to be determined by the 
Athletics & Activities Director). 

 This consequence may be reduced to one (1) semester if the student agrees to 
voluntarily participate in a formal substance abuse assessment program at a 
school-approved agency.  

 Third Offense: The student will be suspended from participating in any co-curricular 
activity for the remainder of the student’s high school career. 

 

 Conduct Offenses: The following consequences are not issued in progressive manner and may be 
combined. 

o Conference with student, coach(es)/sponsor(s), parent(s)/guardian(s), and/or the Athletics & 
Activities Director. 

o Temporary suspension from contests and/or practices/meetings. 
o Suspension for one-third (1/3) of season by contests or 6 weeks for activity. 
o Suspension for remainder of season or activity in current school year. 
o Suspension for remainder of season and up to one-third (1/3) of next season, or remainder of the 

activity in the current school year and up to 6 weeks of the activity the next school year.  
o Suspension for remainder of high school career. 
o Restitution for vandalism or destruction of property. 

 

PARTICIPATION IN SUBSTANCE ABUSE ASSESSMENT PROGRAM  
A student’s participation in the Substance Abuse Assessment Program is cumulative over the student’s high 
school career for a maximum of two times. If a student wishes to participate in a substance abuse assessment 
program to reduce the imposed extracurricular activity consequence outlined above, the following rules apply: 

 The program must be approved by the Building Principal or designee.  

 The program must be scheduled and started within 10 school days of the start of the consequence period.  

 If the program is not completed within 30 school days of the start of the program, the full suspension 
penalty will be in force. If a program is longer than 30 school days, it must be completed within the 
timeframe specified by the program. It is the student’s and his/her parent(s)/guardian(s)’s responsibility 
to notify the Athletics & Activities Director if the program is longer than 30 school days.  
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 The student must agree to complete the follow-up activity developed by the Athletics & Activities Director 
or designee in collaboration with the program within the established timeframe.  

 The student’s parent(s)/guardian(s), and/or student if required, must sign a consent form that allows the 
program and CHS school officials to exchange information and documentation regarding the student’s 
participation in the program, program completion, and any recommended follow-up activities.   

 If the student does not complete the agreed-to follow-up activity within the timeframe established by the 
agency or the school, the consequence will be reinstated in full. If the student has participated in any 
contests based on the assumption that the follow-up activity would be completed, additional suspension 
from contests will be added to the end of the initial suspension period. 

 The student and/or the student’s parent(s)/guardian(s)are responsible for all costs associated with the 
program and any follow-up activities.  
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ATHLETICS & ACTIVITIES HANDBOOK ACKNOWLEDGEMENT FORM 
 

 

 

  

           9 10 11 12 
Print Last Name    Print First Name    Grade (circle one) 

 

            
Interscholastic Athletic Activity or Co-Curricular Activity    

 

I have received and read the Central High School Student Athletics & Activities Handbook (electronic version) 
for the 2017-2018 school year. I understand that I am personally responsible for reviewing and understanding 
the information contained in the Handbook. I also understand that I am subject to and must abide by all athletics 
and activities rules in this Handbook, all team rules, and all District policies. I also understand that a violation of 
any athletics and activities rules, team rules, or the District’s policies may lead to disciplinary consequences. 

 

 

               
 Student Signature         Date 

 

 

               
 Parent/Guardian Signature        Date 

 



FOIA 6/26/2017
Requested by ckoop@dailyherald.com
Driver's Education Instruction from 2012-2017

Employee Name Age Other Classes Taught

Salary & Other Compensation
for driver's education
instruction if it is not part of
the employee's regular salary

Cessna, Michael 60 Physical Education $ -
Farrington, Sarah 33 Physical Education $ -
Guyett, Darlene 47 Physical Education & Health $ -
Porto, Brett 32 Physical Education & Health $ -
Rigitano, Anthony 45 Health $ -
Twenhafel, Debra 61 Physical Education & Health $ -
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MEMORANDUM 

 

FROM: Steve Diversey, Athletic and Activities Director  

TO:  Timothy Johns, NBC 5 Chicago 

DATE: July 17, 2017 

RE:  FOIA – Concussion Information 

 

Question # 1: 
Central District 301 has had a contract with AtI for the past five years and just 
signed a three year contract with Athletico to provide Central with 1 full time 

trainer. 

       

Question #2: 
The software used to track the concussion is through the IHSA School Central. 

The data provided below is taken directly from our school center. 

       

2016-2017 Concussions 

       

Date 
Sport 
Code Submitter Gender Class Location Surface 

4/24/2017 SOG F8322 F freshman game natural (grass) 

4/10/2017 SOG F8322 F sophomore game natural (grass) 

4/10/2017 SOG F8322 F sophomore game natural (grass) 

3/13/2017 SOG F8322 F freshman practice natural (grass) 

11/1/2016 FB F8322 M junior practice natural (grass) 

10/5/2016 VBG F8322 F sophomore practice artificial surface 

9/27/2016 SOB F8322 M junior game natural (grass) 

9/14/2016 FB F8322 M sophomore practice natural (grass) 

9/10/2016 SOB F8322 M senior game natural (grass) 

9/10/2016 SOB F8322 M junior game natural (grass) 

9/1/2016 FB F8322 M freshman practice natural (grass) 

       

The submitter is the Athletic Trainer. 

       

SOG - Soccer Girls      

FB - Football       

VBG - Volleyball 
Girls       

SOB - Soccer Boys       
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