
Regular Meeting
Monday, April 17, 2017 6:00 PM
Central 301 District Office, 275 South St, P.O. Box 396, Burlington, IL 60109

1. Call Meeting to Order - President Kellenberger
A. Roll Call
B. Approval of Agenda
2. Pledge of Allegiance
3. Public Open Forum
A. Recognition of Visitors
B. Public Comments
4. Action Reports
A. Consent Agenda
1) Minutes
a. Minutes March 20, 2017
b. Special Meeting Minutes April 4, 2017
B. Treasurer's Report
1) Payment of Bills
C. Board Policy Updates
D. Award Paper BId
E. ELL Textbook Adoption
F. Approve Two Year Lease of New 2018 54 + 2 Passenger School Bus for the 
2017-2018 School Year

5. Information Reports
A. Committee Reports
B. Construction Update
C. Central High School Graduation - Friday, June  2, 2017 (NIU)
D. Upcoming Bids - May 15th Board of Education Meeting
          Fuel Bid
          Refuse Bid
          Classroom Furniture Bid (Phase One CHS Expansion)

E. School Improvement Plan Report
F. School Board Election Results and Board Organization - April 26, 2017
G. Social Studies Textbook Adoption
H. Enrollment Report
6. Executive Session
A. “The appointment, employment, resignation, compensation, discipline, 
performance, or
dismissal of specific employees of the public body or legal counsel for 
the
public body, including hearing testimony on a complaint lodged against an
employee or against the legal counsel for the District to determine its
validity [5 ILCS 120/2(c)(1)].              

B. Open Session
C. Action Items from Closed Session
7. Board Open Forum
8. Adjourn



  

 

Central Community Unit School District 301 

Board of Education Minutes 
 

Where: Central High School Library Meeting:                         Regular 

Date: March 20, 2017 Time:                              6:00 p.m. 

 

Board Members Present  Administrators Present 
Gorman, Jeff Y   Stirn, Todd  Y 

Marlovits, Jan Y  Mongan, Esther Y 

Penar, Mitch Y  Pflug, Daina N  

Perry, Maggie Y  Ahlsted, Carrie N 

Rabe Laura Y  Bushman, Kristine N  

Schmitt, Duane Y                                Diversey, Steve Y 

Kellenberger, Jeff Y  Duffield, Tracie Y 

   Haug, Matthew Y 

   Jurs, Rebecca Y 

    King, Jeff N 

   Lewis, Kim N 

   McCastland, Kerrie Y  

   Mirenda, Pamela Y  

   Paszt, Alex Y 

   Polowy, Dan Y  

   Potsic, Mike Y 

   Salamone, Julie Y 

   Schreiber, Jill Y 

   Schuth, Daniel Y  

   Testone, Chris Y 

   Tobin, Brian Y 

   Vaughn, Michelle Y  

   Walter, Carie Y 

 

Roll Call Roll call was taken at 6:00 p.m.   

 

 Present: Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Absent: None 

 

Agenda Motion by Perry second by Marlovits to approve the agenda as presented. 

  

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Consent Agenda      Motion by Penar second by Schmitt to approve the consent agenda as presented.  

  

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

 



  

 

German II   Motion by Perry second by Penar to approve the German II Textbook  

Textbook as presented. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

  

Phase II Bids Motion by Marlovits second by Perry to approve the bids for Phase II of the High 

School addition totaling $14,528,833.12 as presented. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Library Furniture  Motion Schmitt second by Marlovits to award the library furniture bids to Reicke 

Office furniture as presented. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Cardio Room Motion by Marlovits second by Schmitt to award Direct Fitness Solutions the cardio 

room bid as presented. 

  

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Weight Room Motion by Marlovits second by Perry to award Direct Fitness Solutions the weight 

room bid as presented. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Fox Valley Career Motion by Schmitt second by Marlovits to approve the Fox Valley Career Center 

Center Agreement Joint Agreement as presented. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

FFA Trips Motion by Schmitt second by Penar to approve the overnight FFA trips to the Farm 

Bureau Youth Leadership Conference in April and the State FFA Convention in June. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 



  

 

WYSE Trip Motion by Perry second by Schmitt to approve the WYSE team to attend the State 

competition in Champaign/Urbana April 19 – 20, 2017. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Resolution to Motion by Perry second by Gorman to approve the resolution to dismiss part time 

 Certified teachers as presented 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Resolution to Motion by Schmitt second by Marlovits to approve the resolution to honorably  

 dismiss certain staff. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Resolution Motion by Perry second by Gorman to approve the resolution to dismiss all first, 

second or third year probationary teachers as presented. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Executive Session  Motion by Schmitt second by Perry to adjourn open session and enter into executive 

session at 7:47 p.m. 

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Open Session Motion by Perry second by Penar to adjourn executive session and return to open 

session at 9:13 p.m. 

   

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

Personnel Report Motion by Schmitt second by Perry to approve the personnel report for March as 

presented.   

  

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 



  

 

Adjourn Motion by Schmitt second by Gorman to Adjourn at 9:33 p.m.  

 

 Voting yes:   Gorman, Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: None 

 

BOE Meeting  

1. Roll Call 

2. Pledge of Allegiance  

 

3. Public Open Forum 

 3.1 Recognition of Visitors –President Kellenberger and Dr. Stirn welcomed guests and 

thanked everyone for coming to the meeting.   

 3.2 Public Comment – No public comment. 

 3.3 Recognition – Dr. Stirn asked Principal Testone to present Austin Macias to the Board 

for his first place win at the State Tournament.  Austin thanked everyone for the 

recognition and talked about what it means to him to be part of Central High School. 

 

4.0 Action Items 

4.1 Consent Agenda –Revenues for the month are tracking at 49.21% compared to 42.58% 

last year.  Expenditures are at 53.87% compared to 53.71% last year.  The District has not 

received impact fees for February, Dr. Stirn will let the Board know when impact fees are 

received and share the information at the next board meeting. 

 

4.2 German II Textbook – This textbook was authored in German and was originally 

designed to instruct people living in Germany learning the language.  The text has been 

on display for 30 days and approval is recommended. 

 

4.3 Phase II Bids – Director Polowy presented the bid amounts for phase II, some of the 

alternate items chosen helped keep costs within budgeted amounts.  Director Polowy 

reviewed some of the alternate costs. 

 

4.4 Library Furniture Bids – The library bid was sent to 11 companies, only one vendor bid, 

Rieke Office Interiors other vendors could not compete with Rieke and dropped out of 

the bidding.  Rieke manufactures their own casework and works with vendors for 

furniture.  Assistant Principal McCastland looked up the prices for the items Rieke bid on 

and found that their prices were significantly lower than other companies.   

 

4.5 Cardio Room Bids  - Athletic Director Diversey shared the bid with the board.  Director 

Diversey recommended Direct Fitness Solutions be awarded the bid.  Direct Fitness does 

not use Precore equipment but still has quality equipment with a five year warranty and 

maintenance. All equipment specified in the bid is new equipment.  

 

4.6 Weight Room Bids – Direct Fitness Solutions was also recommended for this bid.  This 

equipment will consist of a large rig allowing multiple students to work out at the same 

time at different stations.  The existing equipment may go to the middle school or may be 

donated. 

 



  

 

4.7 Fox Valley Career Center Joint Agreement – This is the annual renewal of the joint 

agreement that the Kane County schools share for vocational class offerings. 

 

4.8 FFA Overnight Trips – Ryan Robinson is requesting permission to take his FFA students 

to the Farm Bureau Youth Leadership Conference in April and the State FFA convention 

in June.   

 

4.9 WYSE Team Overnight Trip – Andrea Keil is requesting permission to take the WYSE 

team to Champaign/Urbana for the State WYSE team competition in April. 

 

4.10 Resolution to Dismiss Certified Part Time Teachers – This is an annual action that falls 

under Senate Bill 7 where all part time certified teachers are released and must re-apply 

for their position. 

 

4.11 Resolution to Honorably Dismiss Teachers – This is another action under Senate Bill 7.  

These teachers were hired to fill a leave of absence for one year and are released after 

that year.   

 

4.12 Resolution to Dismiss First, Second or Third Year Probationary Teachers – this action is 

also from Senate Bill 7 however, these teachers are not tenured and are being dismissed 

for cause.  

 

5.0 Information Reports 

 

5.1 Committee Reports – CCC – The technology committee received positive feedback from 

the elementary and middle school teachers on Defined Stem.  The high school feedback 

was not as positive, but overall the feedback on the use of Defined Stem is good.  Clarity 

survey results are back from students and staff.  The focus is on the 4 C’s 

(communication, collaboration, critical thinking and creativity) and how technology is 

used.  Feedback was interesting, different perceptions between students and teachers.  

This is a valuable program and the data give us insights to how 301 is performing 

compared to other schools state and nationwide.  The 6-12 homework and grading 

committee is hosting focus groups for students, a pilot was held at the middle schools and  

so far they have gone well.  They received a lot of feedback both positive and 

constructive.  The next focus group will be held at the high school. 

EPC – Principal Jurs is in the process of updating protocol, she is creating a binder for all 

administrators to share with staff.  Protocols have been approved for bomb threats and 

lockdown procedures.  Next month approval will be requested for hazardous spills and 

evacuation procedures.  The goal is to have the binder complete by May.  The Alice 

Training in North Aurora had some Fox Valley Career Center Students assisting in the 

training. 

Foundation – Topics included the Foundation branding itself along with how to move 

forward getting their name out in the community, and planning different events.  They are 

excited about the high school addition.  They are considering having the Wizards back 

and host an open house in the new field house in the fall of 2018.  Other events could 

include a Spartan Run, Tough Mudder Run for the community while continuing with the 

Trivia event.  They are focused on funding in areas that will assist students with their 

college and career goals and make sure that assistance is going to all the schools in the 

district. 



  

 

 

 

5.2 Construction Update – Director Polowy reported that his department is working on the 

summer project plan that includes parking lot overcoat at Prairie View and Lily Lake, 

continuing the work in the CHS library; carpet replacements, plumbing projects and on 

going painting projects.  He is creating a list of high school needs.  If Phase I and II come 

in under budget other high school needs can be taken care of.  Central District Baseball 

league is adding gravel and earth to the Plato Center parking area.  Phase I of the high 

school expansion is under roof and the fireproofing is done.  Masonry walls will start 

next week.  A new 20,000 gallon fire tank was installed, and a new transformer will be 

installed next week.  During spring break a doorway will be cut through the precast walls, 

some of the drain and site work will be tied to the retention area.  The parking lot is on 

hold due to the rain.  Phase II is set to start – site work and excavating will start before 

school is out in June.  The field house work will start once they have parking.  The 

kitchen bid and the spray on fireproofing will go out in April.  He is still working with 

Kane County on the Plato road turn lane issues.  Starks is willing to keep earth on site 

and use it for additional practice soccer or football fields. 

 

5.3 Candidate Forum – A candidate forum will be held March 21st at Central High School, all 

seven candidates will be in attendance. 

 

5.4 High School Handbook – Dean Vaughn reviewed changes with the board of education.  

Last year there was a huge overhaul with SB100 and discipline, that area was not 

touched.  The handbook was updated to be more user friendly.  Some of the changes 

include transportation, dress code, and attendance.   

 

5.5 Middle School Handbook – The middle school handbook is aligned to the high school’s 

handbook.  The athletic portion of the book has been removed and an athletic handbook 

will be created.   Only three changes related to Prairie Knolls specifically were made:  

Students should not arrive at school prior to 7:45, the fact that the lost and found is 

cleaned out occasionally and students may not have a “F” but could have a “D” as long as 

a 3.0 GPA is achieved. 

 

5.6 Elementary School Handbook – No changes other than aligning the appropriate areas to 

the high school and middle school.  Some minor wording changes. 

 

5.7 ELL Textbook – The District needs to meet the new state mandates of the Transitional 

Bilingual Education program because we now have over twenty students in three 

buildings that are one speaking languages (Spanish).  Resources are needed for next 

school year.  Dr. Mongan shared the samples we received.  In general education  

classrooms, guided reading is taught to students at their own reading level instructionally 

and independently, part of the TBE program requires teachers to teach the students to 

read in their language.  ELL students will have some pull out time and time in the 

classroom to learn to read in Spanish and in their English classroom.  Dr. Mongan would 

like to get the TBE teachers one day of professional development to use this program.  

This textbook is for our K-5 students, our staff does a good job of transitioning the 

students out of the program prior to entering middle school.  Students continue to be  

monitored to make sure they are successful. 

 



  

 

 

5.8 Negotiations – The negotiating team met Monday March 13. Ground rules were signed 

and the financial report was reviewed with IEA, CEA and Larry Franks.  Dr. Cope 

presented the district’s financial position and outlook.  Originally proposals 1-6 were to 

be exchanged but time ran short.  Proposals will be exchanged April 5, 2017 at 5:30.   

 

5.9 Enrollment – The report was taken on March 16th, overall the district has grown six 

students.  Total enrollment is 4,062 up 279 students from the 6th day of last school year. 

We anticipated 150 students.  Crown Development says housing starts are slowing down, 

and there is a new sub-division on Corron Road.  A lot of the growth is coming from 

existing homes with new families.  The district continues to work with the City of Elgin 

to plan for and forecast new construction.   The growth last summer is more than anyone 

expected.  As the tax rate drops District 301 continues to be more desirable, lower impact 

fees and tax rates makes 301 very desirable.  Interest rates will continue to be monitored. 

 

6.0 Freedom of Information Act (FOIA) 

 

 6.1 Sheetmetal Workers 30 requested information on the HVAC contractors working on 

Phase I of the high school expansion.  We complied with the request. 

 

 6.2 Smartprocure – they request purchasing information approximately every six months.  

Due to the fact this company requests information on a regular basis, Treasurer Pflug has 

created a spreadsheet to comply with the request. 

 

7.0 Executive Session 

 7.1 Adjourn Open Meeting 

7.2 Return to Open Session 

 7.3 Action Items from Closed Session 

 

8.0 ADJOURN 
 

 

 

 

 

Jeff Kellenberger, President                                                 Janet Marlovits, Secretary 
 

 

 

Next Meeting:  April 17, 2017 



 

  

Central Community Unit School District 301 

Board of Education Special Meeting Minutes 
 

Where: Central High School Meeting:                         Regular 
Date: April 4, 2017 Time:                              5:02 p.m. 
 

Board Members Present  Administrators Present 
Gorman, Jeff N   Stirn, Todd  Y 

Marlovits, Jan Y  Esther Mongan Y 

Penar, Mitch Y    

Perry, Maggie Y   

Rabe Laura Y    

Schmitt, Duane Y                                 

Kellenberger, Jeff Y   
   

 

Roll Call Roll call was taken at 5:02 p.m.   
 

 Present: Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 
 Absent: Gorman 
 

Agenda Motion by Schmitt second by Perry to approve the agenda as presented. 
  

 Voting yes:  Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 
 Voting no: None 

 Absent: Gorman 
 

High School Motion by Perry second by Penar to approve the High School Handbook as presented. 
Handbook  

 Voting yes:  Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 
 Voting no: None 

 Absent: Gorman 
 

Middle School Motion by Schmitt second by Perry to approve the Middle School Handbook as 
Handbook presented. 
  
 Voting yes:  Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 
 Voting no: None 

 Absent: Gorman 
 
Elementary Motion by Penar second by Perry to approve the Elementary School Handbook as 
Handbooks presented.  
 

 Voting yes:  Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 
 Voting no: None 

 Absent: Gorman 



 

  

 
Adjourn Adjourned at 5:45 p.m. 
 Voting yes:  Marlovits, Penar, Perry, Rabe, Schmitt, Kellenberger 
 Voting no: None 

 Absent: Gorman 
 

 

 

 

 

 

 

 

 

           Jeff Kellenberger, President                                                     Janet Marlovits, Secretary  
 

 

 

 

  

 

 

 

















































































Central Community Unit School District 301 2:100 

 

2:100                                                        Adopted January 9, 2006 Page 1 of 1 

     Reviewed  

School Board 

Board Member Conflict of Interest  

No School Board member shall: (1) have a beneficial interest directly or indirectly in any contract, 

work, or business of the District unless permitted by State or federal Law; or (2) solicit or accept 

gratuities, favors, or anything of monetary value from contractors, potential contractors, or parties to 

agreements or contracts with the District.  Situations in which the interest is not substantial or the gift 

is an unsolicited item of nominal value must comply with State law and Board policy 2:105, Ethics 

and Gift Ban. 

Board members must annually file a “Statement of Economic Interests” as required by the Illinois 

Governmental Ethics Act. Each Board member is responsible for filing the statement with the county 

clerk of the county in which the District’s principle office is located by May 1. 

LEGAL REF.: 5 ILCS 420/4A-101, 420/4A-105, 420/4A-106, and 420/4A-107. 

50 ILCS 105/3. 

105 ILCS 5/10-9. 

2 C.F.R. §200.318(c)(1) 

CROSS REF.: 2:105 (Ethics and Gift Ban), 4:60 (Purchases and Contracts) 5:120 (Employee 

Ethics; Conduct and Conflict of Interest) 
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School Board 

Board Member Development  

The School Board desires that its individual members learn, understand, and practice effective 

governance principles. The Board is responsible for Board member orientation and development.  

Board members have an equal opportunity to attend State and national meetings designed to 

familiarize members with public school issues, governance, and legislation. 

The Board President and/or Superintendent shall provide all Board members with information 

regarding pertinent education materials, publications, and notices of training or development. 

Mandatory Board Member Training 

Each Board member is responsible for his or her own compliance with the mandatory training laws 

that are described below: 

1. Each Board member elected or appointed to fill a vacancy of at least one year’s duration must 

complete at least four hours of professional development leadership training in education and 

labor law, financial oversight and accountability, and fiduciary responsibilities within the first 

year of his or her first term. 

2. Each Board member must complete training on the Open Meetings Act no later than 90 days 

after taking the oath of office for the first time.  After completing the training, each Board 

member must file a copy of the certificate of completion with the Board.  Training on the 

Open Meetings Act is only required once. 

3. Each Board member must complete a training program on evaluations under the Performance 

Evaluation Reform Act (PERA) before participating in a vote on a tenured teacher’s dismissal 

using the optional alternative evaluation dismissal process.   

4. The Superintendent or designee shall maintain on the District website a log identifying the 

complete training and development activities of each Board member, including both 

mandatory and non-mandatory training. 

Professional Development:  Adverse Consequences of School Exclusion: Student Behavior 

The Board President or Superintendent, or their designees, will make reasonable efforts to provide 

ongoing professional development to Board members about the adverse consequences of school 

exclusion and justice-system involvement, effective classroom management strategies, culturally 

responsive discipline, and developmentally appropriate disciplinary methods that promote positive 

and healthy school climates, i.e., Senate Bill 100 training topics. 

Board Self-Evaluation 

The Board will conduct periodic self-evaluations with the goal of continuous improvement.  

New Board Member Orientation  

The orientation process for newly elected or appointed Board members includes: 

1. The Board President or Superintendent, or their designees, shall give each new Board 

member a copy of or online access to the Board Policy Manual, the Board’s regular meeting 

minutes for the past year, and other helpful information including material describing the 

District and explaining the Board’s roles and responsibilities. 
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2. The Board President or designee shall schedule one or more special Board meetings, or 

schedule time during regular meetings, for Board members to become acquainted and to 

review Board processes and procedures. 

3. The Board President may request a veteran Board member to mentor a new member.  

4. All new members are encouraged to attend workshops for new members conducted by the 

Illinois Association of School Boards. 

Candidates 

The Superintendent or designee shall invite all current candidates for the office of Board member to 

attend:  (1) Board meetings, except that this invitation shall not extend to any closed meetings, and (2) 

pre-election workshops for candidates. 

LEGAL REF.: 5 ILCS 120/2. 

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:125 (Board Member Expenses), 

2:200 (Types of School Board Meetings) 
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School Board 

Board Attorney 

The School Board may enter into an agreements for legal services with one or more a specific 

attorneys or law firms to be Board Attorney(s).  The Board Attorney represents the School Board in 

its capacity as the governing body for the School district.  The Board Attorney shall not represent 

another client of the representation involves a concurrent conflict of interest, unless permitted by the 

Ill. Rules of Professional Conduct adopted by the Ill. Supreme Court. The Board Attorney serves on a 

retainer or other fee arrangement as determined in advance. The Board Attorney will provide services 

as described in the agreement for legal services. The District will only pay for legal services that are 

provided in accordance with the agreement for legal services or are otherwise authorized by this 

policy or a majority of the Board. 

The Superintendent, his or her designee, or Board President, are authorized to confer with and/or seek 

the legal advice of the Board Attorney. The Board may authorize a specific member to confer with 

legal counsel on its behalf. 

The Superintendent may authorize the Board Attorney to represent the District in any legal matter 

until the Board has an opportunity to consider the matter. 

The School Board retains the right to consult with or employ other attorneys and to terminate the 

service of any attorney. 
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School Board 

Types of School Board Meetings  

General 

For all meetings of the School Board and its committees, the Superintendent or designee shall satisfy 

all notice and posting requirements contained herein as well as in the Open Meetings Act.  This shall 

include mailing meeting notifications to news media that have officially requested them and to others 

as approved by the Board. Unless otherwise specified, all meetings are held in the District’s main 

office. Board policy 2:220, School Board Meeting Procedure, governs meeting quorum requirements.  

The Superintendent is designated on behalf of the Board and each Board committee to receive the 

training on compliance with the Open Meetings Act that is required by Section 1.05(a) of that Act. 

administered by the Illinois Attorney General’s Public Access Counselor. The Superintendent may 

identify other employees to receive the training.  In addition, each Board member must complete a 

course of training on the Open Meetings Act as required by Section 1.05(b) or (c) of that Act. Each 

Board member is encouraged to take the training once during his or her term.  

Regular Meetings 

The Board announces the time and place for its regular meetings at the beginning of each fiscal year.  

The Superintendent shall prepare and make available the calendar of regular Board meetings. Meeting 

dates  The regular meeting calendar may be changed with 10 ten days’ notice in accordance with 

State law.  

A meeting agenda shall be posted at the District’s main office and the Board’s meeting room, or other 

location where the meeting is to be held, at least 48 hours before the meeting. Items not specifically 

on the agenda may still be considered during the meeting.  

Closed Meetings 

The Board and Board committees may meet in a closed meeting to consider the following subjects: 

1. The appointment, employment, compensation, discipline, performance, or dismissal of 

specific employees of the public body or legal counsel for the public body, including hearing 

testimony on a complaint lodged against an employee of the public body or against legal 

counsel for the public body to determine its validity.  However, a meeting to consider an 

increase in compensation to a specific employee of a public body that is subject to the Local 

Government Wage Increase Transparency Act may not be closed and shall be open to the 

public and posed and held in accordance with [the Open Meetings Act]. 5 ILCS 120/2(c)(1) 

amended by P.A. 99-646 

2. Collective negotiating matters between the public body and its employees or their 

representatives, or deliberations concerning salary schedules for one or more classes of 

employees.  5 ILCS 120/2(c)(2). 

3. The selection of a person to fill a public office, as defined in the Open Meetings Act, 

including a vacancy in a public office, when the public body is given power to appoint under 

law or ordinance, or the discipline, performance or removal of the occupant of a public office, 

when the public body is given power to remove the occupant under law or ordinance.  5 ILCS 

120/2(c)(3). 

4. Evidence or testimony presented in open hearing, or in closed hearing where specifically 

authorized by law, to a quasi-adjudicative body, as defined in the Open Meetings Act, 
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provided that the body prepares and makes available for public inspection a written decision 

setting forth its determinative reasoning.  5 ILCS 120/2(c)(4). 

5. The purchase or lease of real property for the use of the public body, including meetings held 

for the purpose of discussing whether a particular parcel should be acquired.  5 ILCS 

120/2(c)(5). 

6. The setting of a price for sale or lease of property owned by the public body.  5 ILCS 

120/2(c)(6). 

7. The sale or purchase of securities, investments, or investment contracts.  5 ILCS 120/2(c)(7). 

8. Security procedures, school building, safety and  security, and the use of personnel and 

equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety 

of employees, students, staff, the public, or public property.  5 ILCS 120/2(c)(8), amended by 

P.A. 99-235, eff 1-1-16.. 

9. Student disciplinary cases.  5 ILCS 120/2(c)(9). 

10. The placement of individual students in special education programs and other matters relating 

to individual students.  5 ILCS 120/2(c)(10). 

11. Litigation, when an action against, affecting or on behalf of the particular public body has 

been filed and is pending before a court or administrative tribunal, or when the public body 

finds that an action is probable or imminent, in which case the basis for the finding shall be 

recorded and entered into the minutes of the closed meeting.  5 ILCS 120/2(c)(11). 

12. The establishment of reserves or settlement of claims as provided in the Local Governmental 

and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or 

potential claim might be prejudiced, or the review or discussion of claims, loss or risk 

management information, records, data, advice or communications from or with respect to 

any insurer of the public body or any intergovernmental risk management association or self 

insurance pool of which the public body is a member.  5 ILCS 120/2(c)(12). 

13. Self evaluation, practices and procedures or professional ethics, when meeting with a 

representative of a statewide association of which the public body is a member.  5 ILCS 

120/2(c)(16).  

14. Discussion of minutes of meetings lawfully closed under the Open Meetings Act, whether for 

purposes of approval by the body of the minutes or semi-annual review of the minutes as 

mandated by Section 2.06.  5 ILCS 120/2(c)(21). 

15. Meetings between internal or external auditors and governmental audit committees, finance 

committees, and their equivalents, when discussion involves internal control weaknesses, 

identification of potential fraud risk areas, known or suspected frauds, and fraud interviews 

conducted in accordance with generally accepted auditing standards of the United States of 

America. 5 ILCS 120/2( c ) (29) 

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a 

quorum, taken at an open meeting.  The vote of each Board member present, and the reason for the 

closed meeting, will be publicly disclosed at the time of the meeting and clearly stated in the motion 

and the meeting minutes.  

A single motion calling for a series of closed meetings may be adopted when such meetings will 

involve the same particular matters and are scheduled to be held within 3 three months of the vote.  

No final Board action will be taken at a closed meeting.  
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Reconvened or Rescheduled Meetings 

A meeting may be rescheduled or reconvened.  Public notice of a rescheduled or reconvened meeting 

shall be given in the same manner as that for a special meeting, except that no public notice is 

required when the original meeting is open to the public and:  (1) is to be reconvened within 24 hours, 

or (2) an announcement of the time and place of the reconvened meeting was made at the original 

meeting and there is no change in the agenda.  

Special Meetings 

Special meetings may be called by the President or by any 3 three members of the Board by giving 

notice thereof, in writing, stating the time, place, and purpose of the meeting to remaining Board 

members by mail at least 48 hours before the meeting, or by personal service at least 24 hours before 

the meeting.  

Public notice of a special meeting is given by posting a notice at the District’s main office at least 48 

hours before the meeting and by notifying the news media that have filed a written request for notice. 

A meeting agenda shall accompany the notice.  

All matters discussed by the Board at any special meeting must be related to a subject on the meeting 

agenda. 

No matters will be discussed, considered, or brought before the Board at any special meeting other 

than such matters as were included in the stated purpose of the meeting.  

Emergency Meetings 

Public notice of emergency meetings shall be given as soon as practical, but in any event, before the 

meeting to news media that have filed a written request for notice. 

Posting on the District Website  

In addition to the other notices specified in this policy, the Superintendent or designee shall post the 

following on the District website:  (1) the annual schedule of regular meetings, which shall remain 

posted until the Board approves a new schedule of regular meetings; (2) a public notice of all Board 

meetings; and (3) the agenda for each regular meeting which shall remain posted until the regular 

meeting is concluded. 

LEGAL REF.: 5 ILCS 120/, Open Meeting Act. 

5 ILCS 140/, Freedom of Information Act. 

105 ILCS 5/10-6 and 5/10-16. 

CROSS REF.: 2:110 (Qualifications Term and Duties of Board Officers), 2:210 (Organizational 

School Board Meetings), 2:220 (School Board Meeting Procedure), 2:230 

(Public Participation at School Board Meetings and Petitions to the Board), 6:235 

(Access to Electronic Networks) 
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School Board 
 

Uniform Grievance Procedure 
 

A student, parent/guardian, employee, or community member should notify any District Complaint 

Manager if he or she believes that the School Board, its employees, or agents have violated his or her 

rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or have 

a complaint regarding any one of the following: 

1. Title II of the Americans with Disabilities Act 

2. Title IX of the Education Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

4. Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 

5. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 

6. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e 

et seq. 

7. Bullying, 105 ILCS 5/27 – 23.7 
8. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and 

Title IX of the Education Amendments of 1972) 

9. Misuse of funds received for services to improve educational opportunities for educationally 

disadvantaged or deprived children 
10. Curriculum, instructional materials, and/or programs 

11. Victims’ Economic Security and Safety Act, 820 ILCS 180 

12. Illinois Equal Pay Act of 2003, 820 ILCS 112 

13. Provision of services to homeless students 

14. Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 

15. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 ILCS 

513/ and Titles I and II of the Genetic Information Nondiscrimination Act (GINA), 42 U.S.C. 

§2000ff et seq.) 

16.  Employee Credit Privacy Act, 820 ILCS 70/ 

 

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance 

procedure and, if a complaint is filed, to address the complaint promptly and equitably. The right of a 

person to prompt and equitable resolution of a complaint filed hereunder shall not be impaired by the 

person’s pursuit of other remedies. Use of this grievance procedure is not a prerequisite to the pursuit of 

other remedies and use of this grievance procedure does not extend any filing deadline related to the 

pursuit of other remedies. All deadlines under this procedure may be extended by the Complaint 

Manager as he or she deems appropriate. As used in this policy, “school business days” means days 

on which the District’s main office is open.  if a formal complaint is filed under this procedure, the 

Complaint Manager will address the complaint promptly and equitably. A student and/or 

parent/guardian filing a complaint under this procedure may forego any informal suggestions and/or 

attempts to resolve it and may proceed directly to the grievance procedure.  The Complaint Manager 

will not require a student or parent/guardian complaining of any form of harassment to attempt to 

resolve allegations directly with the accused (or the accused’s parents/guardians); this includes 

mediation. 

Right to Pursue Other Remedies Not Impaired 

The right of a person to prompt an equitable resolution of a complaint filed hereunder shall not be 

impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc.  Use of 

this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this grievance 
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procedure does not extend any filing deadline related to the pursuit of other remedies.  If a person is 

pursuing another remedy subject to a complaint under this policy, the District will continue with 

simultaneous investigation under this policy.   

 
 

Filing a Complaint 
 

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure 

may do so by filing a complaint with any District Complaint Manager. The Complainant shall not be 

required to file a complaint with a particular Complaint Manager and may request a Complaint 

Manager of the same gender. The Complaint Manager may request the Complainant to provide a 

written statement regarding the nature of the complaint or require a meeting with a student’s 

parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed. 

 

For bullying and cyber-bullying, the Complaint Manager shall process and review the complaint 

according to Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and 

Harassment, in addition to any response required by this policy. 

 
 

Investigation 
 

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the 

investigation on his or her behalf. If tThe Complainant is a student, the Complaint Manager will 

notify 

his or her parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is 

involved. The complaint and identity of the Complainant will not be disclosed except: (1) as 

required by law, this policy, or (2) as necessary to fully investigate the complaint, or (3) as authorized 

by the Complainant. 
 

The identity of any student witnesses will not be disclosed except: (1) as required by law or any 

collective bargaining agreement, or (2) as necessary to fully investigate the complaint, or (3) as 

authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of 

age or older. 
 

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file 

a written report of his or her findings with the Superintendent. The Complaint Manager may request 

an extension of time. If a complaint of sexual harassment contains allegations involving the 

Superintendent, the written report shall be filed with the Board, which will make a decision in 

accordance with the following section of this policy. The Superintendent will keep the Board 

informed of all complaints. 
 

Decision and Appeal 
 

Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent 

shall mail his or her written decision to the Complainant by U.S. mail, first class, as well as the 

Complaint Manager. 
 

Within 10 school business days after receiving the Superintendent’s decision, the Complainant may 

appeal the decision to the Board by making a written request to the Complaint Manager. The 

Complaint Manager shall promptly forward all materials relative to the complaint and appeal to the 

Board. Within 30 school business days, the Board shall affirm, reverse, or amend the 

Superintendent’s decision or direct the Superintendent to gather additional information. Within 5 

school business days of the Board’s decision, the Superintendent shall inform the Complainant of the 

Board’s action. 
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This grievance procedure shall not be construed to create an independent right to a Board hearing. 

The failure to strictly follow the timelines in this grievance procedure shall not prejudice any party. 
 

Appointing Nondiscrimination Coordinator and Complaint Managers 
 

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to 

provide equal opportunity employment and educational opportunities and prohibit the harassment of 

employees, students, and others. 
 

The Superintendent shall appoint at least one Complaint Manager to administer the complaint process 

in this policy. If possible, the Superintendent will appoint 2 Complaint Managers, one of each 

gender. The District’s Nondiscrimination Coordinator may be appointed as one of the Complaint 

Managers. 
 

The Superintendent shall insert into this policy and keep current the names, addresses, and telephone 

numbers of the Nondiscrimination Coordinator and the Complaint Managers. 
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Nondiscrimination Coordinator: 
 

Dr. Todd Stirn 
Name 

275 South Street, P.O. Box 396 
Address 

Burlington, IL  60109   
 

847-464-6005 
Telephone 

Complaint Managers: 
 

Dr.Esther Martin   Chris Testone   
Name 

275 South Street, P.O. Box 396   
Name 

225 Nesler Rd.   
Address 

Burlington, IL  60109   
Address 

Elgin, IL 60124   

847-464-6044   847-717-8100   
Telephone Telephone 

 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 

Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 

Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. 

§2000e et seq. 

Equal Pay Act, 29 U.S.C. §206(d). 

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 

McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 

Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq. 

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-19, 5/24-4, 5/27.1, and 45/1- 

15. 

Illinois Genetic Information Privacy Act, 410 ILCS 513/. 

Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 
Illinois Human Rights Act, 775 ILCS 5/. 

Victims’ Economic Security and Safety Act, 820 ILCS 180, 56 Ill.Admin.Code 

Part 280. 

Equal Pay Act of 2003, 820 ILCS 112. 

23 Ill.Admin.Code §§1.240 and 200-40. 
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CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 (Sexual 

Harassment), 6:140 (Education of Homeless Children), 6:170 (Title I Programs), 

6:260 (Complaints About Curriculum, Instructional Materials, and Programs), 

7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students 

Prohibited), 7:180 (Preventing Bullying, Intimidation, and Harassment), 8:70 

(Accommodating Individuals with Disabilities), 8:110 (Public Suggestions and 

Complaints) 
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NEW 
 

General School Administration 

Goals and Objectives  

The Superintendent directs the administration in the management of the School District and to 

facilitate the implementation of a quality educational program in alignment with School Board policy 

1:30, School District Philosophy. Specific goals and objectives are to: 

1. Provide educational expertise. 

2. Plan, organize, implement, and evaluate educational programs that will provide for students’ 

mastery of the Illinois Learning Standards.  

3. Meet or exceed student performance and academic improvement goals as established by the 

Administration and Board.  

4. Develop and maintain channels for communication between the school and community. 

5. Develop handbooks for students that are aligned with Board policy. 

6. Develop administrative procedures for personnel that align with Board policy.  

7. Manage the District’s fiscal and business activities to ensure financial health, cost-

effectiveness, and protection of the District’s assets. 

8. Provide for the proper use, reasonable care, and appropriate maintenance of the District’s real 

and personal property, including buildings, equipment, and supplies. 

LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-21.4, and 5/10-21.4a. 

CROSS REF.: 1:30 (School District Philosophy), 2:20 (Powers and Duties of the School Board; 

Indemnification), 2:130 (Board Superintendent Relationship), 3:40 

(Superintendent), 3:50 (Administrative Personnel Other Than the 

Superintendent), 3:60 (Administrative Responsibility of the Building Principal), 

6:10 (Educational Philosophy and Objectives) 
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General School Administration 

Administrative Responsibility of the Building Principal  

Duties and Authority  

The School Board, upon the recommendation of the Superintendent, employs Building Principals as 

the chief administrators and instructional leaders of their assigned schools, and may employ Assistant 

Principals. The primary responsibility of a Building Principal is the improvement of instruction. Each 

Building Principal shall perform all duties as described in State law The School Code as well as such 

other duties as specified in his or her employment agreement or as the Superintendent may assign, 

that are consistent with the Building Principal’s education and training.  Each Building Principal and 

Assistant Principal shall complete State law requirements to be a prequalified evaluator before 

conducting an evaluation of a teacher or assistant principal.  agreed upon by the Building Principal 

and Superintendent.  

Evaluation Plan 

The Superintendent or designee shall implement an evaluation plan for Principals and Assistant 

Principals that complies with Section 24A-15 of the School Code and relevant Illinois State Board of 

Education rules.develop and maintain a principal evaluation plan that complies with Section 24A-15 

of The School Code. Using that plan, the Superintendent or designee shall evaluate each Building 

Principal and Assistant Principal. The Superintendent or designee may conduct additional 

evaluations.  

Qualifications and Other Terms and Conditions of Employment 

Qualifications and other terms and conditions of employment are found in Board policy 3:50, 

Administrative Personnel Other Than the Superintendent 

The Board and each Building Principal shall enter into an employment agreement that conforms to 

Board policy and State law.  The terms of an individual employment contract, when in conflict with 

the evaluation plan or this policy, will control. 

LEGAL REF.: 10 ILCS 5/4-6.2. 

105 ILCS 5/2-3.53a, 5/10-20.14, 5/10-21.4a, and 5/24A-15. 

105 ILCS 127/1 et seq. 

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 5:250 (Leave of 

Absence) 
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Operational Services 

Purchases and Contracts  

The Superintendent shall manage the District’s purchases and contracts in accordance with State law, 

the standards set forth in this policy, and other applicable School Board policies. 

Standards for Purchasing and Contracting 

All purchases and contracts shall be entered into in accordance with State law.  The Board Attorney 

shall be consulted as needed regarding the legal requirements for purchases or contracts.  All 

contracts shall be approved or authorized by the Board. 

All purchases and contracts should support a recognized District function or purpose as well as 

provide for good quality products and services at the lowest cost, with consideration for service, 

reliability, and delivery promptness, and in compliance with State law. No purchase or contract shall 

be made or entered into as a result of favoritism, extravagance, fraud, or corruption. 

Adoption of the annual budget authorizes the Superintendent or designee to purchase budgeted 

supplies, equipment, and services, provided that State law is followed.  Purchases of items not 

included in the budget require prior Board approval, except in an emergency.  

When presenting a contract or purchase for Board approval, the Superintendent or designee shall 

ensure that it complies with applicable State law, including but not limited to, those specified below: 

1. Supplies, materials, or work involving an expenditure in excess of $25,000 must comply 

with the State law bidding procedure, 105 ILCS 5/10-20.21, unless specifically exempted.  

2. Construction, lease, or purchase of school buildings must comply with State law and Board 

policy 4:150, Facility Management and Building Programs. 

3. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.  

4. Third party non-instructional services must comply with 105 ILCS 5/10-22.34c.  

5. Goods and services that are intended to generate revenue and other remunerations for the 

District in excess of $1,000, including without limitation vending machine contracts, sports 

and other attire, class rings, and photographic services, must comply with 105 ILCS 5/10-

20.21.  The Superintendent or designee shall keep a record of:  (1) each vendor, product, or 

service provided, (2) the actual net revenue and non-monetary remuneration from each 

contract or agreement, and (3) how the revenue was used and to whom the non-monetary 

remuneration was distributed.  The Superintendent or designee shall report this information 

to the Board by completing the necessary forms that must be attached to the District’s annual 

budget.  

6. Any contract to purchase food with a bidder or offer or must comply with 105 ILCS 5/10-

20.21(b-10). 

7. The purchase of paper and paper products must comply with 105 ILCS 5/10-20.19c and 

Board policy 4:70, Resource Conservation.  

8. Each contractor with the District is bound by each of the following: 

a) In accordance with 105 ILCS 5/10-21.9(f): (1) prohibit any of its employees who is 

or was found guilty of a criminal offense listed in 105 ILCS 5/10-21.9 (c) and 

5/21B-80(c) to have direct daily contact at a District school or school-related activity 

with one or more student(s); (2) prohibits any of the contractor’s employees from 

having direct, daily contact with one or more students if the employee was found 

guilty of any offense in 5/21B-810(b) (certain drug offenses) until seven years 

following the  end of the employee’s sentence for the criminal offense; and (3) 

require each of its employees who will have direct daily contact with student(s) to 
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cooperate during the District’s fingerprint-based criminal history records check on 

him or her. 

b) In accordance with 105 ILCS 5/24-5: (1) concerning each employee who begins 

providing services in the District after June 16, 2014, provide the District with 

evidence of physical fitness to perform the duties assigned and freedom from 

communicable disease if the employee will have direct, daily contact with one or 

more student(s); and (2) require any new or existing employee who has and will 

have direct, daily contact with one or more student(s) to complete additional health 

examinations as required by the District and be subject to additional health 

examinations, including tuberculosis screening, as required by the Illinois 

Department of Public Health rules or order of a local health official.  

The Superintendent or designee shall: (1) manage the executeion the reporting and website posting 

mandates in State Law concerning of District contracts, and (2) monitor the discharge of contracts, 

contractors’ performances, and the quality and value of services or products being 

provided.including:  (1) complying with requirements concerning listing certain expenditures in the 

Annual Statement of Affairs, (2) listing on the District’s website all contracts in excess of $25,000 

and any contracts with an exclusive bargaining representative, and (3) monitoring the discharge of 

contracts, contractors’ performances, and the quality and value of services or products being 

provided. 

LEGAL REF.: 105 ILCS 5/10-20.19c, 5/10-20.21, 5/10-22.34c, and 5/19b-1 et seq. 

820 ILCS 130/0.01 et seq. 

CROSS REF.: 2:100 (Board Member Conflict of Interest), 4:70 (Resource Conservation), 4:150 

(Facility Management and Building Programs), 4:175 (Convicted Child Sex 

Offender Screening Notification 
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Operational Services 

Accounting and Audits  

The School District’s accounting and audit services shall comply with the Requirements for 

Accounting, Budgeting, Financial Reporting, and Auditing, as adopted by the Illinois State Board of 

Education, State and federal laws and regulations, and generally accepted accounting principles.  

Determination of liabilities and assets, prioritization of expenditures of governmental funds, and 

provisions for accounting disclosures shall be made in accordance with government accounting 

standards as directed by the auditor designated by the Board.  The Superintendent, in addition to other 

assigned financial responsibilities, shall report monthly on the District’s financial performance, both 

income and expense, in relation to the financial plan represented in the budget. All reporting formats 

used for the Annual Financial Report will be consistent with the Illinois Program Accounting Manual 

for Local Educational Agencies. 

 

Annual Audit 

At the close of each fiscal year, the Superintendent shall arrange to have an audit of the District books 

funds, and accounts, statements and other financial matters. The audited shall be performed by an 

independent certified public accountant designated by the School Board and be conducted in 

conformance with prescribed standards and legal requirements.  A complete and detailed written audit 

report shall be provided to each School Board member and to the Superintendent. 

The Superintendent shall annually, on or before October 15, submit an original and one copy of the 

audit to the Regional Superintendent of Schools. 

 

Annual Financial Report 

The Superintendent or designee shall annually prepare and submit the Annual Financial Report on a 

timely basis using the form adopted by the Illinois State Board of Education.  The Superintendent or 

designee shall review and discuss the Annual Financial Report with the Board before it is submitted. 

Inventories 

The Superintendent or designee is responsible for establishing developing and maintaining an 

accurate inventory records.  of District buildings and capital equipment.  The inventory record of 

supplies and equipment shall include such items as a description of each item, the quantity, the 

location, the date of purchase date, and the cost or the estimated replacement cost. 

Disposition of District Property 

The Superintendent or designee shall notify the Board, as necessary, of any the following so that the 

Board may consider its disposition. (1) District personal property (property other than buildings and 

land) that is no longer needed for school purposes, and (2) school sites, buildings, or other real estate 

that is unnecessary, unsuitable, or inconvenient, so that the Board may consider its disposition. 

Notwithstanding  the above, the Superintendent or designee may unilaterally dispose of personal 

property of a diminutive value. 

 

Taxable Fringe Benefits 

The Superintendent or designee shall: (1) require that all use of District property or equipment by 

employees is for the District’s convenience and best interests unless it is a Board-approved fringe 

benefit, and (2) ensure compliance with the Internal Revenue Service regulations regarding when to 

report an employee’s personal use of District Property or equipment as taxable compensation. 
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Controls for Revolving Funds and Petty Cash 

Revolving funds and the petty cash system are established in Board policy 4:50, Payment Procedures.  

The Superintendent shall: (1) designate a custodian for each revolving fund and petty cash fund, (2) 

obtain a bond for each fund custodian, and (3) maintain the funds in compliance with this policy, 

State law, and Illinois State Board of Education rules.  A check for the petty cash fund may be drawn 

payable to the designated petty cash custodian.  Bank accounts for revolving funds are limited to a 

maximum balance of $500.00.  All expenditures from these bank accounts must be directly related to 

the purpose for which the account was established and supported with documentation, including 

signed invoices or receipts.  All deposits into these bank accounts must be accompanied with a clear 

description of their intended purpose.  The Superintendent or designee shall include checks written to 

reimburse revolving funds on the Board’s monthly listing of bills indicating the recipient and 

including and explanation. 

 

Control Requirements for Checks 

The Board must approve all bank accounts opened or established in the District’s or a District 

school’s name or with the District’s Federal Employer Identification Number.  All checks issue by the 

School District must be signed by either the Treasurer or Superintendent.  

Internal Controls 

The Superintendent is primarily responsible for establishing and implementing a system of internal 

controls for safeguarding the District’s financial condition; the Board, however, will oversee these 

safeguards.  The control objectives are to ensure efficient business and financial practices, reliable 

financial reporting, and compliance with State law and Board policies, and to prevent losses from 

fraud, employee error, misrepresentation by third parties, or imprudent employee action. 

 

The Superintendent or designee shall annually audit the District’s financial and business operations 

for compliance with established internal controls and provide the results to the Board.   

LEGAL REF.: 105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7, 5/3-15.1, 5/5-22, 5/10-21.4, 5/10-22.8 and 

5/17-1 et seq. 

23 Ill.Admin.Code, ch.110 and 125. 
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Operational Services 

Safety  

Safety and Security 

All District operations, including the education program, shall be conducted in a manner that will promote the 

safety of everyone on District property or at a District event. The Superintendent or designee shall develop 

comprehensive safety and security plan that includes, without limitation: 

1. An emergency operations plan(s) addressing prevention, preparation, response, and recovery for each 

school;  

2. Provisions for a coordinated effort with local law enforcement and fire officials, emergency medical 

services personnel, and the Board Attorney;  

3. A school safety drill plan; 

4. Instruction in safe bus riding practices; and  

5. A clear, rapid, factual, and coordinated system of internal and external communication.  

In the event of an emergency that threatens the safety of any person or property, students and staff are 

encouraged to follow the best practices discussed for their building regarding the use of any available cellular 

telephones. 

School Safety Drill Plan 

During every academic year, each school building that houses school children shall conduct, at a minimum, 

each of the following in accordance with the School Safety Drill Act, 105 ILCS 128/: 

1. Three school evacuation drills  

2. One bus evacuation drill 

3. One severe weather and shelter-in-place drill 

4. One law enforcement drill 

Automated External Defibrillator (AED)  

The Superintendent or designee shall implement a written plan for responding to medical emergencies at the 

District’s physical fitness facilities in accordance with the Fitness Facility Medical Emergency Preparedness 

Act. The plan shall provide for an automated external defibrillator (AED) to be available according to State law 

requirements. This policy does not create an obligation to use an AED nor is it intended to create any expectation 

that an AED will be present or a trained person will be present and/or able to use an AED. 

Carbon Monoxide Alarms 

The Superintendent or designee shall implement a plan with the District’s local fire officials to: 

1. Determine which school buildings to equip with approved carbon monoxide alarms or carbon 

monoxide detectors. 

2. Locate the required carbon monoxide alarms or carbon monoxide detectors within the distance 

required by law from a carbon monoxide emitting device, and 

3. Incorporate carbon monoxide alarm or detector activation procedures into each school building that 

requires a carbon monoxide alarm or detector.  The Superintendent or designee shall ensure each 

school building annually reviews these procedures. 
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Soccer Goal Safety 

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance with the 

guidance published by the Illinois Department of Public Health. Implementation of the Act shall be directed 

toward improving the safety of moveable soccer goals by requiring that they be properly anchored.  

Unsafe School Choice Option 

The unsafe school choice option allows students to transfer to another District school or to a public charter 

school within the District. The unsafe school choice option is available to: 

1. All students attending a persistently dangerous school, as defined by State law and identified by the 

Illinois State Board of Education. 

2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that occurred 

on school grounds during regular school hours or during a school-sponsored event. 

The Superintendent or designee shall develop procedures to implement the unsafe school choice option. 

Emergency Closing 

The Superintendent is authorized to close the schools in the event of hazardous weather or other emergency 

that threatens the safety of students, staff members, or school property.  

Annual Review  

The School Board or its designee will annually review each school building’s safety and security plans, 

protocols, and procedures, as well as each building’s compliance with the school safety drill plan. 

LEGAL REF.: 105 ILCS 5/10-20.2, 5/18-12, 5/18-12.5, and 128/. 

210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act. 

 

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Criminal Background 

Check and/or Screen; Notifications), 4:180 (Pandemic Preparedness),5:30 (Hiring 

Process and Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 

(Relations with Other Organizations and Agencies) 
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General Personnel 

Equal Employment Opportunity and Minority Recruitment  

The School District shall provide equal employment opportunities to all persons regardless of their 

race, color, creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest 

record, military status, order of protection status; or unfavorable military discharge, citizenship status 

provided the individual is authorized to work in the United States, use of lawful products while not at 

work, being a victim of domestic or sexual violence, genetic information; physical or mental handicap 

or disability, if otherwise able to perform the essential functions of the job with reasonable 

accommodations; pregnancy, childbirth, or related medical conditions; credit history, unless a 

satisfactory credit history is an established bona fide occupational requirement of a particular position 

or other legally protected categories.   

Persons who believe they have not received equal employment opportunities should report their 

claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance 

Procedure.  These individuals are listed below.  No employee or applicant will be discriminated or 

retaliated against because he or she: (1) attempted to request, used, or attempted to use a reasonable 

accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint, was a 

witness, supplied information, or otherwise participated in an investigation or proceeding involving 

an alleged violation of this policy or State or federal laws, rules, or regulations, provided the 

employee or applicant did not make a knowingly false accusation nor provide knowingly false 

information. if otherwise able to perform the essential functions of the job with reasonable 

accommodation, and other legally protected categories.  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be 

responsible for coordinating the District’s nondiscrimination efforts.  The Nondiscrimination 

Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance 

Procedure.  The Superintendent shall insert into this policy the names, addresses, and telephone 

numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.  

Nondiscrimination Coordinator: 

Name Dr. Esther Mongan 

Address 275 South St., Box 396 

 Burlington, IL  60109 

Telephone No. 847-464-6005 

Complaint Managers: 

Name Christopher Testone  Dr. Esther Mongan 

Address 44W624 Plato Rd. P.O. Box 68.  275 South St., Box 396 

 Burlington, IL 60109  Burlington, IL  60109 

Telephone No. 847-464-6030  847-464-6005 

The Superintendent shall also use reasonable measures to inform staff members and applicants that 

the District is an equal opportunity employer, such as, by posting required notices and including this 

policy in the appropriate handbooks.  
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Minority Recruitment  

The District will attempt to recruit and hire minority employees.  The implementation of this policy 

may include advertising openings in minority publications, participating in minority job fairs, and 

recruiting at colleges and universities with significant minority enrollments.  This policy, however, 

does not require or permit the District to give preferential treatment or special rights based on a 

protected status without evidence of past discrimination. 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 

Americans With Disabilities Act, Title I, 42 U.S.C. §12111 et seq. 

Civil Rights Act of 1991, 42 U.S.C. §1981 et seq.,  

Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964), 

42 U.S.C. §2000e et seq., 29 C.F.R. Part 1601. 

Equal Pay Act, 29 U.S.C. §206(d). 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq. 

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 C.F.R. Part 

106. 

Uniformed Services Employment and Reemployment Rights Act (1994), 38 

U.S.C. §§4301 et seq. 

Ill. Constitution, Art. I, §§17, 18, and 19. 

Ill. Equal Pay Act of 2003, 820 ILCS 112/1 et seq. 

Religious Freedom Restoration Act, 775 ILCS 35/5. 

Right to Privacy in the Workplace Act, 820 ILCS55/10. 

Victims’ Economic Security and Safety Act, 820 ILCS 180/30. 

Nursing Mothers in the Workplace Act, 820 ILCS 260. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Sexual Harassment), 5:30 (Hiring 

Process and Criteria, 5:40 (Communicable and Chronic Infectious Disease), 5:70 

(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:250 

(Leaves of Absence), 5:270 (Employment, At-Will, Compensation, and 

Assignment), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 7:10 (Equal 

Educational Opportunities), 8:70 (Accommodating Individuals with Disabilities) 
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General Personnel 

Hiring Process and Criteria  

The District hires the most qualified personnel consistent with budget and staffing requirements and 

in compliance with School Board policy on equal employment opportunities and minority 

recruitment.  The Superintendent is responsible for recruiting personnel and making hiring 

recommendations to the School Board.  If the Superintendent’s recommendation is rejected, the 

Superintendent must submit another. No individual will be employed who has been convicted of a 

criminal offense listed in Section 5/ 21B-80 (c) of The School Code.  

All applicants must complete a District application in order to be considered for employment.  

Job Descriptions 

The Superintendent shall develop and maintain a current comprehensive job description for each 

position or job category; however, a provision in a collective bargaining agreement or individual 

contract will control in the event of a conflict.  

Investigations 

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check 

and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 

performed on each applicant as required by State law. The Superintendent or designee shall notify an 

applicant if the applicant is identified in either database. The School Code requires the Board 

President to keep a conviction record confidential and share it only with the Superintendent, Regional 

Superintendent, State Superintendent, State Educator Preparation and Licensure Board, or any other 

person necessary to the hiring decision, or for purposes of clarifying the information, the Department 

of State Police and/or Statewide Sex Offender Database.  

Each newly hired employee must complete an Immigration and Naturalization Service Form as 

required by federal law.  

The District retains the right to discharge any employee whose criminal background investigation 

reveals a conviction for committing or attempting to commit any of the offenses outlined in Section 

5/21B-80 of the School Code or who falsifies, or omits facts from, his or her employment application 

or other employment documents. 

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 

prohibited by law and complies with each of the following: 

1. The District uses an applicant’s credit history or report from a consumer reporting agency 

only when a satisfactory credit history is an established bona fide occupational requirement of 

a particular position. 

2. The District does not ask an applicant or applicant’s previous employers about claim(s) made 

or benefit(s) received under the Workers’ Compensation Act. 

3. The District does not request of an applicant or employee access in any manner to his or her 

social networking website, including a request for passwords to such site. 

4. The District provides equal employment opportunities to all persons.  See policy 5:10, Equal 

Employment Opportunity and Minority Recruitment. 

Physical Examinations 

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom 

from communicable disease.  The physical fitness examination  and tests for tuberculosis must be 

performed by a physician licensed in Illinois, or any other state, to practice medicine and surgery in 

any of its branches, or an advanced practice nurse who has a written collaborative agreement with a 

collaborating physician that authorizes the advanced practice nurse to perform health examinations, or 

a physician assistant who has been delegated the authority by his or her supervising physician to 
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perform health examinations, or a physician assistant who has been delegated the authority by his or 

her supervising physician to perform health examinations.  The employee must have the physical 

examination performed no more than 90 days before submitting evidence of it to the District. 

Any employee may be required to have an additional examination by a physician who is licensed in 

Illinois to practice medicine and surgery in all its branches, or an advanced practice nurse who has a 

written collaborative agreement with a collaborating physician that authorizes the advanced practice 

nurse to perform health examinations, or a physician assistant who has been delegated the authority 

by his or her supervising physician to perform health examinations, if the examination is job-related 

and consistent with business necessity. The District will pay the expenses of any such examination. 

Orientation Program 

The District’s staff will provide an orientation program for new employees to acquaint them with the 

District’s policies and procedures, the school’s rules and regulations, and the responsibilities of their 

position.  Before beginning employment, each employee must sign the Acknowledgement of 

Mandated Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting 

 

LEGAL REF.: 105 ILCS 5/10-21.9 and 5/24.5 

 Employee Credit Privacy Act, 820 ILCS 70/. 

 Right to Privacy in the Workplace Act, 820 ILCS 55/. 

 Americans with Disabilities Act, 42 U.S.C. §12112, 29 C.F.R. Part 1630. 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

105 ILCS 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/10-22.34, 5/10-22.34b, 5/22-6.5, and 

5/24-1 et seq. 

820 ILCS 55/ and 70/ 

Duldulao v. St. Mary of Nazareth Hospital, 483 N.E.2d 956 (Ill.App.1, 1985), aff’d 

in part and remanded 505 N.E.2d 314 (Ill., 1987). 

Kaiser v. Dixon, 468 N.E.2d 822 (Ill.App.2, 1984). 

Molitor v. Chicago Title & Trust Co., 59 N.E.2d 695 (Ill.App.1, 1945). 

 

CROSS REF.: 3:50 (Administrative Personnel Other Than the Superintendent), 4:175 

(Convicted Child Sex Offender; Screening; Notifications), 5:10 (Equal 

Employment Opportunity and Minority Recruitment), 5:40 (Communicable and 

Chronic Infectious Disease),5:90 (Abused and Neglected Child Reporting), 5:125 

(Personal Technology and Social Media; Usage and Conduct), 5:220 (Substitute 

Teachers),  5:280 (Education Support Personnel - Duties and Qualifications) 
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General Personnel 

Communicable and Chronic Infectious Disease  

The Superintendent shall develop and implement procedures for managing dealing known or 

suspected cases of a communicable and chronic infectious disease involving District employees 

consistent with State and federal law, Illinois Department of Public Health rules, and School Board 

policies.  

An employee with a communicable or chronic infectious disease shall be evaluated by the District’s 

Communicable and Chronic Infectious Disease Review Team. The employee’s medical records shall 

be held in strictest confidence by the Team, except to the extent allowed by law.  

An eEmployees with a communicable or chronic infectious disease will be permitted to retain his or 

her positions whenever, after reasonable accommodations and without undue hardship, there is no 

substantial risk of transmission of the disease to others, provided an employee is able to continue to 

perform the position’s essential functions. An employee with a communicable and chronic infectious 

disease remains subject to the Board’s employment policies including sick and/or other leave, 

physical examinations, temporary and permanent disability and termination. Employees who cannot 

retain their positions shall remain subject to the Board’s employment policies including sick leave, 

physical examinations, temporary and permanent disability, and termination.  Determining whether 

an employee with a communicable or chronic infectious disease may retain his or her position will be 

made in accordance with established procedures. 

The recommendation of whether the employee’s placement is appropriate shall be made on a case-by-

case basis by the District’s Communicable and Chronic Infectious Disease Review Team. 

LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791. 

20 ILCS 2305/6. 

105 ILCS 5/24-5. 

820 ILCS 40/1 et seq. 

Rules and Regulations for the Control of Communicable Diseases, issued by the 

Illinois Department of Public Health. 

CROSS REF.: 2:150 (Committees), 5:30 (Hiring Process and Criteria), 5:180 (Temporary 

Illness or Temporary Incapacity) 

 



Central Community Unit School District #301 5:50 

 

 

5:50                                           Adopted February, 2007 Page 1 of 2 

                                                   

 

General Personnel 

Drug- and Alcohol-Free Workplace; Tobacco Prohibition  

All District workplaces are drug- and alcohol-free workplaces.  All employees are prohibited from 

engaging in any of the following activities while on District premises or while performing work for 

the District: 

1. Unlawful manufacture, dispensing, distribution, possession, or being under the influence the 

use of an illegal or controlled substance. 

2. Possession or use of medical cannabis. 

For purposes of this policy a controlled substance means a substance that is: 

1. Not legally obtainable, 

2. Being used in a manner different than prescribed, 

3. Legally obtainable, but has not been legally obtained, or 

4. Referenced in federal or State controlled substance acts. 

As a condition of employment, each employee shall: 

1. Abide by the terms of the Board policy respecting a drug- and alcohol-free workplace; and 

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a 

violation occurring on the District premises or while performing work for the District, no 

later than 5 calendar days after such a conviction. 

To make employees aware of the dangers of drug and alcohol abuse, the Superintendent or designee 

shall perform each of the following:  

1. Provide each employee with a copy of this policy. 

2. Post notice of this policy in building in the staff lounge.  

3. Make available materials from local, State, and national anti-drug and alcohol-abuse 

organizations. 

4. Enlist the aid of community and State agencies with drug and alcohol informational and 

rehabilitation programs to provide information to District employees. 

5. Establish a drug-free awareness program to inform employees about: 

a. The dangers of drug abuse in the workplace, 

b. Available drug and alcohol counseling, rehabilitation, re-entry, and any employee 

assistance programs, and 

c. The penalties that the District may impose upon employees for violations of this policy. 

Tobacco Prohibition  

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and 

Conduct on School Property. The prohibition on the use of tobacco products applies both (1) when an 

employee is on school property, and (2) while an employee is performing work for the District at a 

school event regardless of the event’s location. Tobacco shall have the meaning provided in section 

10-20.5b of the School Code. 
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District Action Upon Violation of Policy 

An employee who violates this policy may be subject to disciplinary action, including termination.  

Alternatively, the School Board may require an employee to successfully complete an appropriate 

drug- or alcohol-abuse rehabilitation program. 

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in 

the workplace within 30 days after receiving notice of the conviction.  

Should District employees be engaged in the performance of work under a federal contract or grant, 

or under a State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate 

State or federal agency from which the District receives contract or grant monies of the employee’s 

conviction within 10 days after receiving notice of the conviction.  

LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12114. 

Controlled Substances Act, 21 U.S.C. §812; 21 C.F.R. §1308.11-1308.15. 

Drug-Free Workplace Act of 1988, 41 U.S.C. §701 et seq. 

Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. §7101 et seq. 

Drug-Free Workplace Act, 30 ILCS 580/. 

105 ILCS 5/10-20.5b. 

CROSS REF.: 8:30 (Visitors to and Conduct on School Property) 
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REWRITTEN 

General Personnel 

Expenses 

The School Board shall regulates the reimbursement of all travel, meal and lodging expenses by 

resolution.  Money shall not be advanced or reimbursed, or purchase orders issued for:  (1) the 

expenses of any person except the employee, (2) anyone’s personal expenses, or (3) entertainment 

expenses.  Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, 

sporting events, or any other place of public or private entertainment or amusement, unless the 

entertainment  is ancillary to the purpose of the program or event.  Employees must submit the 

appropriate itemized, signed, standardized form(s) to support any requests for expense advancements, 

reimbursements, or purchase orders that show the following:  

1. The amount of the estimated or actual expense, with attached receipts for actual incurred 

expenses. 

2. The name and title of the employee who is requesting the expense advancement or 

reimbursement.  Receipts from group functions must include the names, offices, and job titles 

of all participants. 

3. The date(s) of the official business on which the expense advancement, reimbursement, or 

purchase order will be or was expended. 

4. The nature of the official business conducted when the expense advancement, reimbursement, 

or purchase order will be or was expended. 

 

employees for expenses necessary for the performance of their duties which have been approved by 

the Superintendent.  If the anticipated expense amount exceeds budgeted amounts, prior Board 

approval is required. 

Employees must submit to the Superintendent an itemized, signed voucher showing the amount of 

actual expenses, attaching receipts to the voucher if possible.  Expense vouchers shall be presented to 

the School Board in its regular bill process. 
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Advancements 

The Superintendent may advance expenses to teachers and other licensed employees for the anticipated 

actual and necessary expenses to be incurred while attending meetings that are related to their duties and 

will contribute to their professional development, provided they fall below the maximum allowed in the 

Board’s expense regulations. 

Expense advancement requests must be submitted to the Superintendent or designee on the District’s 

standardized estimated expense approval form for employees.  After spending expense advancements, 

employees must use the District’s standardized expense reimbursement form and submit  to the 

Superintendent: (a) the itemized signed advancement voucher that was issued, and (b) the amount of 

actual expenses by attaching receipts.  Any portion of an expense advancement not used must be 

returned to the District.  Expense advancements and vouchers shall be presented to the Board in the 

regular bill process. 

 

Reimbursements and Purchase Orders 

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to 

employees, along with other expenses necessary for the performance of their duties, provided the 

expenses fall below the maximum allowed in the Board’s expense regulations. 

Expense reimbursements and purchase order approvals are not guaranteed and, when possible 

employees should seek pre-approval of expenses by providing an estimation of expenses on the 

District’s standardized estimated expense approval form for employees except in situations when the 

expense is diminutive.  When pre-approval is not sought, employees must seek reimbursement on the 

District’s standardized expense reimbursement for employees.  Expense reimbursements and purchase 

orders shall be presented to the Board in its regular bill process. 

Use of Credit Cards 

Credit card usage is governed by policy 4:55, Use of Credit and Procurement Cards. 

Exceeding the Maximum Allowable Expense Amount(s) 

All requests for expense advancements, reimbursements, and purchase orders exceeding the maximum 

allowed in the Board’s expense regulations may only be approved when: 

1. The Board’s resolution to regulate expenses allows for such approval; 

2. An emergency or other extraordinary circumstance exists; and 

3. The request is approved by a roll call vote at an open Board meeting. 

 

Registration 

When possible, registration fees  will be paid by the District in advance. 

 

 

Travel 

The lease expensive method of travel will be used, provided that no hardship will be caused to the 

employee.  Employees will be reimbursed for: 
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1.  Air travel at the coach or economy class commercial airline rate.  First class or 

business class air travel will be reimbursed only if emergency circumstances 

warrant.  The emergency circumstances must be explained on the expense form 

and Board approval of the additional expense is required.  Copies of airline tickets 

must be attached to the expense form. 

2.  Rail or bus travel at actual cost.  Rail or bus travel costs may not exceed the cost of 

coach airfare.  Copies of tickets must be attached to the expense form to 

substantiate amounts. 

3.  Use of personal automobiles at the standard mileage rate approved by the Internal 

Revenue Service for income tax purposes.  The reimbursement may not exceed 

the cost of coach airfare.   Mileage for use of personal automobiles in trips to and 

from transportation terminals will also be reimbursed.  Toll charges and parking 

costs will be reimbursed. 

4.  Automobile rental costs when the vehicle’s use is warranted.  The circumstances 

for such use must be explained on the expense form. 

5.  Taxis, airport limousines, or other local transportation costs. 

Meals 

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or 

general area.  Tips are included with meal charges.  Expense forms must explain the meal charges 

incurred.  Alcoholic beverages will not be reimbursed. 

 

Lodging 

Employees should request conference rate or mid-fare room accommodations.  A single room rate will 

be reimbursed.  Employees should pay personal expenses at check-out.  IF that is impossible, 

deductions for the charges should be made on the expense form. 

 

Miscellaneous Expenses 

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored 

by organizations described herein by fully describing the expenses on the expense form, attaching 

receipts.  

 

LEGAL REF.: 105 ILCS 5/10-22.32. 

 Local Government Travel Expense Control Act, 50 ILCS 150/. 

 

CROSS REF.: 2:125 (Board Member Compensation:  Expenses), 2:240 (Board Policy Development), 

4:50 (Payment Procedure), 4:55 (Use of Credit and Procurement Cards) 
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General Personnel 

Abused and Neglected Child Reporting  

Any District employee who suspects or receives knowledge that a student may be an abused or 

neglected child or, for a student aged 18 through 21, an abused or neglected individual with a 

disability, shall; (1) immediately report or cause a report to be made such a case to the Illinois 

Department of Children and Family Services (DCFS) on its Child Abuse Hotline 800/25-ABUSE or 

217/524-2606 and (2) follow directions given by DCFS concerning filing a written report within 48 

hours with the nearest DCFS field office.  The employee shall also promptly notify the 

Superintendent or Building Principal that a report has been made. The Superintendent or Building 

Principal shall immediately coordinate any necessary notifications to the student’s 

parent(s)/guardian(s) with DCFS, the applicable school resource officer (SRO), and/or local law 

enforcement.  Any District employee who discovers child pornography on electronic and information 

technology equipment shall immediately report it to local law enforcement, the National Center for 

Missing and Exploited Children’s CyberTipline 800/843-5678, or online at www.cybertipline.com. 

The Superintendent or Building Principal shall also be promptly notified of the discovery and that a 

report has been made.  

Any District employee who observes any act of hazing that does bodily harm to a student must report 

that act to the Building Principal, Superintendent, or designee who will investigate and take 

appropriate action.  If the hazing results in death or great bodily harm, the employee must first make 

the report to law enforcement and then to the Superintendent or Building Principal.  Hazing is defined 

as any intentional, knowing, or reckless act directed to or required of a student for the purpose of 

being initiated into, affiliating with, holding office in, or maintaining membership in any group, 

organization, club, or athletic team whose members are or include other students. 

 

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training 

The Superintendent or designee shall provide staff development opportunities or District employees 

in the detection, reporting, and prevention of child abuse and neglect. 

All District employees shall: 

1. Before beginning employment, All District employees shall sign the Acknowledgement of 

Mandated Reporter Status form provided by the Illinois Department of Child and Family 

Services (DCFS) and The Superintendent or designee shall ensure that the signed forms are 

retained.  

2. Complete mandated reporter training as required by law within one year of initial 

employment and at least every 5 years after that date. 

The Superintendent will encourage all District educators to complete continuing professional 

development that addresses the traits and identifiers that may be evident in students who are victims 

of child sexual abuse, including recognizing and reporting child sexual abuse and providing 

appropriate follow-up and care for abused students as they return to the classroom setting. 

 

The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, 

whenever another school district requests a reference concerning an applicant who is or was a 

District employee and was the subject of a report made by a District employee to DCFS.  

 

 

http://www.cybertipline.com/


 

 

5:90                                                Adopted February 12, 2007                                          Page 2 of 2 

Special Superintendent Responsibilities 

The Superintendent shall execute the requirements in board policy 5:150, Personnel Records, 

whenever another school district requests a reference concerning an applicant who is or was a District 

employee and was the subject of a report made by a District employee to DCFS.  

The Superintendent shall notify the State Superintendent and the Regional Superintendent in writing 

when he or she has reasonable cause to believe that a certificate license holder was dismissed or 

resigned from the District as a result of an act that made a child an abused or neglected child.  The 

Superintendent must make the report within 30 days of the dismissal or resignation and mail a copy 

of the notification to the certificate license holder.  

The Superintendent or designee shall provide staff development opportunities for school personnel 

working with students in grades kindergarten through 8, in the detection, reporting, and prevention of 

child abuse and neglect.  

 

Special School Board Member Responsibilities 

Each individual Board member must, if an allegation is raised to the member during an open or 

closed Board meeting that a student is an abused child as defined in the Act, direct or cause the Board 

to direct the Superintendent or other equivalent school administrator to comply with the Act’s 

requirements concerning the reporting of child abuse.  

LEGAL REF.: 105 ILCS 5/10-21.9. 

 20 ILCS 1305/1-1et.seq. 

20 ILCS 2435/. 

325 ILCS 5/. 

720 ILCS 5/12C-50.1 

CROSS REF.: 2:20 (Powers and Duties of the School Board), 5:20 (Sexual Workplace 

Harassment Prohibited), 5:100 (Staff Development Program), 5:120 (Ethics and 

Conducts), 5:150 (Personnel Records), 6:12 (Education of Children with 

Disabilities), 6:250 (Community Resource Persons and Volunteers), 7:20 

(Harassment of Students Prohibited), 7:150 (Agency and Police Interviews) 
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Anti-Nepotism 
 

The District makes employment decisions on the basis of individual merit and without any 

suggestion of favoritism or discrimination.  The District strives to hire the best candidate 

possible for each position and adheres to strict hiring practices.  In the event the individual 

recommended for employment is a relative, the superintendent or designee will ensure that (1) 

the person being hired is the best qualified candidate for the position; and (2) the persons 

concerned will not work in a direct supervisory relationship with one another.  For purposes of 

this policy, “relatives” are defined as spouses, children, sisters, brothers, mothers or fathers. 

 

The following guidelines will govern supervisory relationships: 

 No employee will be permitted to participate in the hiring of, or recommend the hiring of 

a relative 

 One relative may not supervise another relative or work in a position which has an audit 

or control function over the other relative 

 Relatives will not be involved in evaluating each other’s job performance or in making 

recommendations for salary adjustments, promotions, transfers or other employment 

decisions 

 Any pre-existing family relationship that predates this policy shall be exempt under this 

policy.  However, if the employment relationship is changed so that the conflict no longer 

exists (e.g., the relative is in a position that no longer directly reports to the relative’s 

supervisor), this policy will apply to future employment decisions regarding those two 

relatives 

 Pre-existing family relationships are subject to restrictions if they create difficulty for 

supervision, evaluation, security  or morale 

 An employee who is involved in a personal dating relationship with another employee 

may not work directly for or supervise the employee with whom he/she is involved.  If a 

personal dating relationships exists, it is the responsibility and obligation of the 

employees involved to disclose the existence of the relationship to the Superintendent 

 

If a conflict or a potential for conflict arises because of a relationship affecting employment, one 

or both of the individuals concerned will be given the opportunity to be reassigned to another 

position for which they are qualified if such a position is available.  If no such position is 

available, one of the individuals may be required to leave his/her employment with the District.  

The District reserves the right to take prompt action if an actual or potential conflict of interest 

arises concerning employees who occupy positions in the same line of authority that might affect 

employment decisions. 
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General Personnel 

Employee Ethics; and Conduct; and Conflict of Interest  

Professional and Appropriate Conduct 

All District employees are expected to maintain high standards in their school relationships, to 

demonstrate integrity and honesty, to be considerate and cooperative, and to maintain professional 

and appropriate relationships with students, parents, staff members, and others. In addition, the Code 

of Ethics for Illinois Educators, adopted by the Illinois State Board of Education, is incorporated by 

reference into this policy. Any employee who sexually harasses a student or otherwise violates an 

employee conduct standard will be subject to discipline up to and including dismissal.  

Statement of Economic Interests 

The following employees must file a Statement of Economic Interests as required by the Illinois 

Governmental Ethics Act:  

1. Superintendent; 

2. Building Principal; 

3. Head of any department; 

4. Any employee who, as the District’s agent, is responsible for negotiating one or more 

contracts including collective bargaining agreement(s), in the amount of $1,000 or greater; 

5. Hearing officer; 

6. Any employee having supervisory authority for 20 or more employees; and 

7. Any employee in a position that requires an administrative or a chief school business official 

endorsement. 

Ethics and Gift Ban  

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.  Students shall not 

be used in any manner for promoting a political candidate or issue. 

Prohibited Interests,; Conflict of Interest; and Limitation of Authority, and Outside Employment 

In accordance with Section 22-5 of the School Code, “no school officer or teacher shall be interested 

in the sale, proceeds, or profits of any book, apparatus, or furniture used or to be used in any school 

with which such officer or teacher may be connected,” except when the employee is the author or 

developer of instructional materials listed with the Illinois State Board of Education and adopted for 

use by the Board. An employee having an interest in instructional materials must file an annual 

statement with the Board Secretary.  

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District 

nor shall an employee act as an agent of any business in any transaction with the District.  This 

includes participation in the selection, award or administration of a contract supported by a federal 

award when the employee has a real or apparent conflict of interest as defined by 2 C.F.R. 

§200.318©(1).  Employees shall neither solicit nor accept gratuities, favors, or anything of monetary 

value from contractors, potential contractors, or parties to agreements or contracts.  Situations in 

which the interest is not substantial or the gift is an unsolicited item of nominal value must comply 

with State law and Board policy 2:105, Ethics and Gift Ban. 
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Outside Employment 

Employees shall not engage in any other employment or in any private business during regular 

working hours or at such other times as are necessary to fulfill appropriate assigned duties. 

Incorporated 

by reference: 5:120-E (Code of Ethics for Illinois Educators) 

LEGAL REF.: U.S. Constitution, First Amendment. 

5 ILCS 420/4A-101 and 430/. 

50 ILCS 135/. 

105 ILCS 5/10-22.39 and 5/22-5. 

775 ILCS 5/5A-102. 

23 Ill.Admin.Code Part 22, Code of Ethics for Illinois Educators. 

Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). 

Garcetti v. Ceballos, 547 U.S. 410 (2006). 

CROSS REF.: 2:105 (Ethics and Gift Ban), 5:100 (Staff Development Program) 
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Professional Personnel 

Student Teachers  

The Superintendent is authorized to accept students from university-approved teacher-training 

programs to do student teaching in the District.  No individual who has been convicted of a criminal 

offense listed in that would subject him or her to license suspension or revocation pursuant to 

Section5/21B-80 of the School Code or who has been found to be the perpetrator of sexual or 

physical abuse of a minor under 18 years of age pursuant to proceedings under Article II of the 

Juvenile Court Act of 1987 is permitted to student teach. or complete  field or other clinical 

experience..  Prior to a student teacher beginning any field experiences in the District, the 

Superintendent or designee will ensure that the District performs a complete criminal history records 

check pursuant to 105 ILCS 5/10-21.9; i.e. background check or background investigation.  

A complete criminal history records check pursuant to 105 ILCS 5/10-21.9 shall include: 

Before permitting an individual to student teach or begin a required internship participate in any field 

experience in the District, the Superintendent or designee shall ensure that: 

1. The District performed a 105 ILCS 5/10-21.9(g) Check as described below; and 

2. The individual furnished evidence of physical fitness to perform assigned duties and freedom 

from communicable disease pursuant to 105 ILCS 5/24-5. 

A 105 ILCS 5/21.9 (g) Check shall include: 

1. Fingerprint-based checks through (a) the Illinois State Police (ISP) for criminal history 

records information (CHRI) pursuant to the Uniform Conviction Information Act (20 ILCS 

2635/1), and (b) the FBI national crime information databases pursuant to the Adam Walsh 

Child Protection and Safety Act (P.L. 109-248); 

2. A check of the Illinois Sex Offender Registry (see the Sex Offender Community Notification 

Law (730 ILCS 152/101 et seq.); and 

3. A check of the Illinois Murderer and Violent Offender Against Youth Registry (Murderer and 

Violent Offender Against Youth Community Notification Law (730 ILCS 154/75-105, 

amended by 97-154). 

The School Code requires each individual student teaching er or beginning a required internship  

must provide the District with written authorization for, and pay the costs of, his or her 105 

ILCS5/21.9 (g) criminal history records check (including any applicable vendor’s fees).  Upon receipt 

of this authorization and payment, the Superintendent or designee will submit the student teacher’s 

name, sex, race, date of birth, social security number, fingerprint images, and other identifiers, as 

prescribed by the Department of State Police, to the Department of State Police the Superintendent or 

designee will provide each student teacher with a copy of his or her report if requested.  

Assignment  

The Superintendent or designee shall be responsible for coordinating placements of all student 

teachers within the District. Student teachers should be assigned to supervising teachers whose 

qualifications are acceptable to the District and the students’ respective colleges or universities. A 

teacher may be eligible for Continuing Professional Development Units (CPDU) for supervising a 

student teacher or teacher education candidate in clinical supervision.  
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LEGAL REF.: Adam Walsh Child Protection and Safety Act, P.L. 109-248.  

Uniform Conviction Information Act, 20 ILCS 2635/1. 

105 ILCS 5/10-21.9 5/21-14(e)(3)(E)(viii) and 5/10-22.34.  

23 Ill.Admin.Code § 25.875. 

CROSS REF.: 5:190 (Teacher Qualifications), 4:175 (Convicted Child Sex Offender Screening 

Notifications) 
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Educational Support Personnel 

Duties and Qualifications  

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to 

perform the essential tasks listed and/or assigned, and (3) are subject to School Board policies as they 

may be changed from time to time at the Board’s sole discretion. 

Paraprofessionals  

Paraprofessionals and “teacher aides” provide supervised instructional support.  are noncertificated 

personnel with instructional duties; the terms are synonymous. Service as a paraprofessional or 

teacher aide requires an educator license with stipulations endorsed for a paraprofessional educator 

unless a specific exemption is authorized by the Illinois State Board of Education (ISBE). “statement 

of approval” issued by the Illinois State Board of Education (ISBE), unless the individual holds 

certification of at least a bachelor’s degree, a professional vocational certificate, is completing an 

approved clinical experience, and/or is student teaching. 

A paraprofessional or teacher aide in a targeted assistance program that is paid with federal funds 

under Title I, Part A, or in a school-wide program that is supported with such funds, shall hold a 

“statement of approval,” issued by the ISBE, for this purpose.  

Individuals with only non-instructional duties (e.g., providing technical support for computers, 

providing personal care services, or performing clerical duties) are not paraprofessionals or teacher 

aides and the requirements in this section do not apply. In addition, individuals completing their 

clinical experiences and/or student teaching do not need to comply with this section, provided their 

service otherwise qualifies with ISBE rules.  

Noncertificated and Unlicensed Personnel Working with Students Performing Non-Instructional 

Duties 

Noncertificated and unlicensed personnel performing non-instructional duties may be used: 

1. For supervising study halls, long distance teaching reception areas used incident to 

instructional programs transmitted by electronic media (e.g., computers, video, and audio) 

detention and discipline areas, and school-sponsored extracurricular activities; 

2. As supervisors, chaperones, or sponsors for non-academic school activities; or  

3. For non-teaching duties not requiring instructional judgment or student evaluation. 

Nothing in this policy prevents a noncertificated person from serving as a guest lecturer or resource 

person under a certificated teacher’s direction and with the administration’s approval.  

Coaches and Athletic Trainers 

Athletic coaches and trainers shall have the qualifications required by any association in which the 

School District maintains a membership. The coach for an extracurricular athletic activity sponsored 

or sanctioned by the Illinois High School Association (IHSA) at or above the ninth grade level must 

have completed the IHSA’s educational program and competency testing on preventing abuse of 

performance-enhancing substances. Regardless of whether the athletic activity is governed by an 

association, the Superintendent or designee shall ensure that each athletic coach: (1) is knowledgeable 

regarding coaching principles, (2) has first aid training, and (3) is a trained Automated External 

Defibrillator user according to rules adopted by the Illinois Department of Public Health. Anyone 

performing athletic training services shall be licensed under the Illinois Athletic Trainers Practice 

Act, be an athletic trainer aide performing care activities under the on-site supervision of a licensed 

athletic trainer, or otherwise be qualified to perform athletic trainer activities under State law.  
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Bus Drivers 

All school bus drivers must have a valid school bus driver permit. The Superintendent or designee 

shall inform the Illinois Secretary of State, within 30 days of being informed by a school bus driver, 

that the bus driver permit holder has been called to active duty. New bus drivers and bus drivers who 

are returning from a lapse in their employment are subject to the requirements contained in Board 

policy 5:30, Hiring Process and Criteria and Board policy 5:285, Drug and Alcohol Testing for 

School Bus and Commercial Vehicle Drivers. 

LEGAL REF.: No Child Left Behind Act of 2001, 20 U.S.C. §6319(c). 

34 C.F.R. §§200.58 and 200.59. 

105 ILCS 5/10-22.34, 5/10-22.34a, 5/10-22.34b, and 25/2. 

625 ILCS 5/6-104 and 5/6-106.1. 

23 Ill.Admin.Code §§25.510, 25.520. 

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 5:35 

(Compliance with the Fair Labor Standards Act), 5:285 (Drug and Alcohol 

Testing for School Bus and Commercial Vehicle Drivers), 6:250 (Community 

Resource Persons and Volunteers) 
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Educational Support Personnel 

Employment Termination and Suspensions  

Resignation and Retirement 

An employee is requested to provide 2 weeks’ notice of a resignation. A resignation notice cannot be 

revoked once given.  An employee planning to retire should notify his or her supervisor at least 2 

months before the retirement date. 

Non-RIF Dismissal  

The District may terminate an at-will employee at any time for any or no reason, but not for a reason 

prohibited by State or federal law. 

Employees who are employed annually or have a contract, or who otherwise have a legitimate 

expectation of continued employment, may be dismissed:  (1) at the end of the school year or at the 

end of their respective contract after being provided appropriate notice and after compliance with any 

applicable contractual provisions, or (2) mid-year or mid-contract provided appropriate due process 

procedures are provided. 

The Superintendent is responsible for making dismissal recommendations to the School Board 

consistent with the Board’s goal of having a highly qualified, high performing staff. 

Reduction in Force and Recall  

This section is applicable whenever the Board decides The Board may, as necessary or prudent decide 

to decrease the number of educational support personnel or to discontinue some particular type of 

educational support service and, as a result of that action, dismiss or reduce the hours of one or more 

educational  support employees.  When making decisions concerning reduction in force and recall, 

the Board will follow Sections 10-22.34c (outsourcing non-instructional services) and 10-23.5 

(procedures) of the School Code, to the extent they are applicable and not superseded by legislation or 

an applicable collective bargaining agreement. an educational support employee is removed, 

dismissed, or his or her hours are reduced. 

The Board shall use a seniority list to determine the order of dismissal or removal.  The seniority list, 

categorized by positions, shows the length of continuing service of each full-time educational support 

employee.  The employee with the shorter length of continuing service within the respective category 

of position shall be dismissed first.  

Except as provided below, written notice will be given the employee by certified mail, return receipt 

requested, at least 30 days before the employee is removed or dismissed, or his or her hours are 

reduced, together with a statement of honorable dismissal and the reason therefore if applicable. The 

prior written notice will be extended to at least 90 days if the lay-off is due to the District entering 

into a contract with a third party for non-instructional services. The prior written notice will be 

shortened to at least 5 days before an employee’s hours are reduced as a result of an unforeseen 

reduction in the student population.  

Any vacancies for the following school term or within one calendar year from the beginning of the 

following school term, shall be offered to the employees so removed or dismissed from that category 

or any other category of position provided they are qualified to hold such positions. 
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Final Paycheck 

A terminating employee’s final paycheck will be adjusted for any unused, earned vacation credit.  

Employees are paid for all earned vacation.  Terminating employees will receive their final pay on the 

next regular payday following the date of termination, except that an employee dismissed due to a 

reduction in force shall receive his or her final paycheck on or before the next regular pay date 

following the last day of employment.  

Suspension 

Except as provided below, the Superintendent is authorized to suspend an employee without pay as a 

disciplinary measure, during an investigation into allegations of misconduct or pending a dismissal 

hearing whenever, in the Superintendent’s judgment, the employee’s presence is detrimental to the 

District.  A disciplinary suspension shall be with pay:  (1) when the employee is exempt from the 

overtime provisions, or (2) until an employee with an employment contract for a definite term is 

provided a notice and hearing according to the suspension policy for professional employees.  

Any criminal conviction resulting from the investigation or allegations shall require the employee to 

repay to the District all compensation and the value of all benefits received by the employee during 

the suspension.  The Superintendent will notify the employee of this requirement when the employee 

is suspended.  

LEGAL REF.: 5 ILCS 430 et seq. 

105 ILCS 5/10-22.34c and 5/10-23.5. 

820 ILCS 105/4a. 

CROSS REF.: 5:240 (Professional Personnel - Suspension), 5:270 (Educational Support 

Personnel - Employment At-Will, Compensation, and Assignment) 

 



                BOARD OF EDUCATION M EMORANDUM 

TO: DISTRICT 301 BOARD OF EDUCATION 

FROM: TODD STIRN, SUPERINTENDENT   

SUBJECT: RECOMMENDATION FOR ACCEPTANCE OF PAPER BID 

DATE: 4/13/2017 

 

Bid specifications were sent to five companies for the 2017-2018 paper bidding process.  

We received bids from four companies.  Midland Paper was the lowest responsible 

bidder at $37,443.33.  The bid from Midland Paper is recommended for your approval.  

Please see the accompanying bid comparison summary. 



8 1/2 X 11 Quantity
Contract

Paper Group
Contract

Paper Total
 Midland

Paper 
Midland

Total
  The Paper
Corporation

Paper Corp
Total Veritiv

Veritiv
Total

White 1265 $22.59 $28,576.35 $21.96 $27,779.40 $22.42 $28,361.30 $22.12 $27,981.80
Blue 23 $32.08 $737.84 $31.75 $730.25 $32.18 $740.14 $31.45 $723.35
Buff 2 $33.35 $66.70 $31.75 $63.50 $32.18 $64.36 $31.45 $62.90
Canary 20 $32.08 $641.60 $31.75 $635.00 $32.18 $643.60 $31.45 $629.00
Orange 4 $50.00 $200.00 $44.00 $176.00 $32.18 $128.72 $46.25 $185.00
Goldenrod 5 $32.08 $160.40 $31.75 $158.75 $32.18 $160.90 $31.45 $157.25
Green 17 $32.08 $545.36 $31.75 $539.75 $32.18 $547.06 $31.45 $534.65
Orchid (Lilac) 7 $32.00 $224.00 $31.75 $222.25 $32.18 $225.26 $31.45 $220.15
Pink 8 $32.08 $256.64 $31.75 $254.00 $32.18 $257.44 $31.45 $251.60
Salmon 2 $32.08 $64.16 $31.75 $63.50 $32.18 $64.36 $31.45 $62.90
Ivory 2 $33.35 $66.70 $31.75 $63.50 $32.18 $64.36 $31.90 $63.80
Cherry 5 $33.35 $166.75 $31.75 $158.75 $32.18 $160.90 $31.90 $159.50
Tan 0 $0.00 $0.00 $33.75 $0.00 $32.18 $0.00 $31.90 $0.00
Gray 0 $0.00 $0.00 $33.75 $0.00 $32.18 $0.00 $31.90 $0.00
Lime 7 $50.00 $350.00 $46.00 $322.00 $46.95 $328.65 $46.25 $323.75
Orange 4 $50.00 $200.00 $46.00 $184.00 $46.95 $187.80 $46.25 $185.00
Blue 8 $50.00 $400.00 $46.00 $368.00 $46.95 $375.60 $46.25 $370.00
Yellow 13 $50.00 $650.00 $46.00 $598.00 $46.95 $610.35 $46.25 $601.25
Red 3 $50.00 $150.00 $46.00 $138.00 $46.95 $140.85 $46.25 $138.75
Bright Purple 2 $50.00 $100.00 $46.00 $92.00 $46.95 $93.90 $46.25 $92.50
8 1/2 X 14 White 5 $32.75 $163.75 $33.00 $165.00 $33.55 $167.75 $32.25 $161.25
11 X 17 White 19 $26.00 $494.00 $25.50 $484.50 $26.40 $501.60 $25.00 $475.00
TOTAL   $34,214.25   $33,196.15   $33,824.90 $33,379.40

Exact Vellum Bristol 67# card stock 
brightness white 35 $32.20 $1,127.00 $28.00 $980.00 $31.26 $1,094.10 $28.00 $980.00
ivory
Peach
Pink
Tan
Gray
TOTAL $1,127.00 $980.00 $1,094.10 $980.00



Astrobrights
Wausau Paper
65#  card stock Quantity

Contract
Paper Group

Contract
Paper Total

 Midland
Paper 

Midland
Total

  The Paper
Corporation

Paper Corp
Total Veritiv

Veritiv
Total

Brightness White 20 $49.00 $980.00 $47.00 $940.00 $33.66 $673.20 $44.20 $884.00
Solor Yellow 4 $50.00 $200.00 $44.00 $176.00 $48.95 $195.80 $44.20 $176.80
cosmic orange 4 $50.00 $200.00 $44.00 $176.00 $48.95 $195.80 $44.20 $176.80
rocket red 4 $50.00 $200.00 $44.00 $176.00 $48.95 $195.80 $44.20 $176.80
re-entry red 3 $50.00 $150.00 $44.00 $132.00 $48.95 $146.85 $44.20 $132.60
fireball fuchsia 3 $50.00 $150.00 $44.00 $132.00 $48.95 $146.85 $44.20 $132.60
pulsar pink 3 $50.00 $150.00 $44.00 $132.00 $48.95 $146.85 $44.20 $132.60
plantary Purple 4 $50.00 $200.00 $44.00 $176.00 $48.95 $195.80 $44.20 $176.80
lunar blue 3 $50.00 $150.00 $44.00 $132.00 $48.95 $146.85 $44.20 $132.60
venus violet 1 $50.00 $50.00 $44.00 $44.00 $48.95 $48.95 $44.20 $44.20
martian Green 3 $50.00 $150.00 $44.00 $132.00 $48.95 $146.85 $44.20 $132.60
Gemini Green 1 $50.00 $50.00 $44.00 $44.00 $48.95 $48.95 $44.20 $44.20
Terra Green 1 $50.00 $50.00 $44.00 $44.00 $48.95 $48.95 $44.20 $44.20

TOTAL $2,680.00 $2,436.00 $2,337.50 $2,386.80

Astrobrights Colors 24# paper
Terra Green 3 $60.00 $180.00 $55.00 $165.00 $55.50 $166.50 $55.75 $167.25
Solar Yellow 4 $60.00 $240.00 $55.00 $220.00 $55.50 $222.00 $55.75 $223.00
Cosmic Orange 3 $60.00 $180.00 $55.00 $165.00 $55.50 $166.50 $55.75 $167.25
Lunar blue 3 $60.00 $180.00 $55.00 $165.00 $55.50 $166.50 $55.75 $167.25
Planetary Purple 2 $60.00 $120.00 $55.00 $110.00 $55.50 $111.00 $55.75 $111.50
Blast Off Blue 4 $60.00 $240.00 $55.00 $220.00 $55.50 $222.00 $55.75 $223.00
Re-Entry Red 3 $60.00 $180.00 $55.00 $165.00 $55.50 $166.50 $55.75 $167.25
TOTAL   $1,320.00 $1,210.00 $1,221.00 $1,226.50
Grand Total Bid   $39,341.25 $37,822.15 $38,477.50 $37,972.70

Midland Discount is less 1% is paid within 30 days of invoice.
$37,822.15

$378.82
37443.3285



              

   

BOARD OF EDUCATION MEMORANDUM 

TO: DISTRICT 301 BOARD OF EDUCATION 

FROM: ESTHER MONGAN, ASSISTANT SUPERINTENDENT   

SUBJECT: TRANSITIONAL BILINGUAL EDUCATION PROGRAM 

DATE: 4/13/2017 

 

 

Resources for ELL TBE Program- Total Cost $17,649.36 

 

TEACHER MATERIALS – class sets 
 

Resource Copies Unit Cost Total Cost 

Sound Spelling Transfer Kit 

 

1 Day Professional Development  

3 $595.00 $ 1,785.00 

 

 

$ 2,000.00 

Guided Reading En Espanol 

Complete set 

3 $1922.35 $ 5,767.06 

Guided Reading Lecturas Cortas, K-6 

Set 

3  $2699.10 $ 8,097.30 

Total Cost   $17,649.36 

 

Rationale: 

 

Resources needed for the Transitional Bilingual Education (TBE) program. This program 

will cover students from kindergarten to grade 5. We have had a growing population of 

Spanish speaking students within the district. This increase requires us by law to provide 

Transitional Bilingual Education Services.   
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   Tracie Duffield, Director of Transportation 
P.O. Box 396, 44W303 Plato Road, Burlington, Illinois 60109   

847-464-6052 (Voice)      847-464-6051 (Fax) 
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April 4, 2017 

 

To:  Dr. Todd Stirn 

 Mrs. Daina Pflug 

 

 

Dr. Stirn, 

 

Central 301 will have a wheel chair bound kindergarten student as well as a 

kindergarten student that requires a bus aide attending Lily Lake Grade 

School beginning with the 2017 – 2018 school year.  I am proposing that we 

lease a “full size” wheelchair as a cost savings measure.  This bus will be 

used in place of one of the regular route buses and will be used to transport 

both kindergarten students to Lily Lake.  The bus will seat 54 students plus 2 

wheelchairs and will be built to the same specs of our other 72 passenger 

buses. This would alleviate us from having to hire another bus driver and 

aide.  This bus would be used for field trips for wheel chair students so we 

would not have to send another driver and bus just for just one or two 

wheelchair bound students. 

 

Please let me know if I can answer any more questions 

 

Ms. Tracie Duffield  

Director of Transportation  



 

 

 

Bus Quotation 

 

 

 

        New___X__   Pre-Driven _____ 

 

 

 

 

Prepared For: Dr. Todd Stirn, (Superintendent) 

Tracie Duffield, (Director of Transportation) 

Central Community Unit School District 301 

275 South Street 

Burlington, IL 60109 

 

 

Unit Price:  New 2018  IC/CE 54+2wc  passenger School bus  (Factory order) 

   2 year annual Lease payment ………………………..$13,310 per bus per year 
   Bus built to same specifications as Districts 72 passenger units 

 

 

 

Mileage Allowance: 16,000 per year with a $0.35 per mile overage charge at lease end 
 

 

 

 

FOB:   Burlington , Illinois 
 

 

 This quotations is firm for 30 days 

 Stock Units are subject to prior sales 

 Trades must be in good operating condition and display a current Illinois inspection decal 

 Credit Cards cannot be accepted for full or partial payment 

 Mileage overage charges are $.035 per mile 

 

 

 

Submitted By: 

___Matt Lawrence__03/27/17 

Regional Sales Manager 
Midwest Transit Equipment, inc 



HBT School 
Improvement 

Plans
2016-2017



Success 

by Six

Academic Behaviors

Full Day 

Kindergarten

3 x 3

District 301 Goals



SUCCESS BY SIX

GOAL
TO PROVIDE INCLUSION OPPORTUNITIES THAT ALLOW ALL 

STUDENTS ACCESS TO TYPICAL PEER MODELS

What we’ve done Where we’re at/progress Plans/Priorities for next year
Increase enrollment ● GenEd enrollment has tripled.

● We have raised awareness 
and exposure of the program 
through local preschool fairs, 
print and social media

● Continue advertising through social media, 
the newspaper, in district schools, and at the 
Preschool Fair.  Continue to have parents 
positively promote through word of mouth.

● Hold an Early Childhood registration night.

Review and begin to 
align instructional 
practices

● Implementation of Handwriting 
without Tears

● Review and analyze benefits of 
various available assessments

● Curricular tools aligned to Illinois state 
standards that also align with kindergarten

● Implement appropriate report cards and 
assessment tools that help drive instruction



SUCCESS BY SIX

Non IEP 
enrollment 

tripled from May 
2016 to April 

2017



SUCCESS BY SIX



FULL DAY KINDERGARTEN

GOAL TO PROVIDE GREATER OPPORTUNITY FOR INSTRUCTION IN 

KINDERGARTEN READINESS SKILLS IN PREPARATION FOR 3 x 3

What we’ve done Where we’re at/progress Plans/Priorities for next year
Create system to track 
preschool trends

● As new kinders register this 
Spring, parents are completing 
the survey.

● This fall, we will analyze the results to look 
for attendance trends.  

● We will then analyze student progress to see 
if there is a correlation to preschool 
experience

Brainstorm ideas to 
triangulate math data

● Grade level teams are 
collecting Common 
Assessment scores by unit.

● Throughout the year next year, we will begin 
comparing cohort data and looking for trends, 
as we do with reading.



FULL DAY KINDERGARTEN

GOAL TO PROVIDE GREATER OPPORTUNITY FOR INSTRUCTION IN 

KINDERGARTEN READINESS SKILLS IN PREPARATION FOR 3 x 3

What we’ve done Where we’re at/progress Plans/Priorities for next year
Monitor all day 
kindergarten cohorts to 
ensure continued 
progress in following 
years

● Returning students exceeded 
their goals for maintaining 
progress in reading

● Develop plan with third grade teachers to 
ensure continued progress.  Third grade will 
be the most challenging year as we shift 
from “learning to read” to “reading to learn”.  
Concepts also shift from concrete to abstract, 
which can also be a challenge.

1st grade goal = 80%

2nd grade goal - 95%



KG 1st 2nd 3rd

2016-17 34% 55% 64% 42%

2015-16 33% 66% 48% 36%

2014-15
● Boundary 

Change
● All Day KG 

started

38% 42% 28% 39%

2013-14 32% 11% 47% 35%

What we’ve done Where we’re at/progress Plans/Priorities for next year
Monitor all day 
kindergarten cohorts to 
ensure continued 
progress in following 
years

● Cohorts that had all day 
kindergarten have 55-60% of 
students on track to be 3x3 for 
reading as opposed to 28-48% 
of students who did not have 
all day kindergarten.

● Continue to plan each year with 1st and 2nd 
grade to ensure students are continually 
being challenged.



3x3

GOAL To increase the percentage of students who are on track to be 

3x3 or are 3x3.

What we’ve done Where we’re at/progress Plans/Priorities for next year
Reviewed HBT data to 
determine the key 
issue(s) facing us 
compared to LL, PV, 
and CT.

● Key issue we found was that 
HBT has a larger number of 
new staff due to growth and 
retirements.

● As a result, we wanted to 
ensure that both new and 
veteran teachers were in sync 
with regards to best practices 
and instructional approaches.

● Professional development was 
planned and implemented to 
build teachers’ practices.

● Implement the strategies learned in this 
year’s professional development.

● Keep the conversation going regarding 
these areas.

● Monitor implementation of strategies with 
walk-throughs to ensure follow through.

● Analyze 2017 PARCC scores in relation to 
last two years.  Discuss next steps based on 
this data and our work this year.

*This has been our main area of focus for 2016-17.



3x3

GOAL To increase the percentage of students who are on track to be 

3x3 or are 3x3.

What we’ve 
done

Where we’re at/progress Plans/Priorities for next year

Implemented a variety 
of professional 
development 
opportunities for staff:
● Math Common 

Assessment 
Discussions

● Worked with 
Cheryl Beasley, 
Math Consultant

● Carrie meets with each grade level to 
analyze and discuss the grade level’s 
results on pre and post math 
assessments to better plan for 
instruction

● A math committee was formed at HBT 
to work with Cheryl Beasley, math 
consultant.  We learned how to do 
Number Talks and have implemented 
them in each grade level.  We are 
reviewing instructional practices with 
relation to math (such as honoring 
multiple strategies)

● An average of 89% of K-5 students 
have scored 70% or higher on math 
unit assessments.  Trends show 
higher percentages of students are 
meeting/exceeding at K-2 than 3-5.  
○ Next steps:  compare district-

wide and analyze
● Implement the strategies learned

○ Increase use of Number Talks in 
all K-5 classrooms

○ Monitor implementation of 
strategies with walk-throughs

○ Poss. continued work with CB

*This has been our main area of focus for 2016-17.



3x3

GOAL To increase the percentage of students who are on track to be 

3x3 or are 3x3.

What we’ve done Where we’re at/progress Plans/Priorities for next 
year

(PD con’t)
● In house 

professional 
development on 
student discussions

● Professional 
development on 
Inclusion

● We have researched and shared with 
each other best practices and ideas for 
how to conduct student discussions and 
the importance of student discussions.  
Teachers have increased the amount of 
student discussions by more than 
double based on walk thru data.

● We worked with Lisa York from the 
MidValley CoOp to increase our 
knowledge of inclusion and inclusive 
practices so that we can close the gap 
and reduce safety nets.

● Continued expectation for shift to 
“whoever is doing the work is doing 
the learning”.

● District-wide discussions under the 
direction of Mike Potsic with 
regards to Special Education 
practices and Inclusion.

*This has been our main area of focus for 2016-17.



3x3

GOAL To increase the percentage of students who are on track to be 

3x3 or are 3x3.

What we’ve done Where we’re at/progress Plans/Priorities for next 
year

● Adjust data meeting 
process to focus on 
student growth

● Shift in conversation to focus on Tier 1 
students - general teaching practices, 
how to help the whole cohort, students 
not making progress; who is on track to 
be 3x3

● Use spring to fall growth in MAP to 
discuss who was in need of support; 
created a plan for them.  Monitored plan 
throughout year.  From last spring to 
this fall, 56% of 2nd-5th students 
made expected MAP progress; 45% 
for math. 

● This spring, we’ll review student 
growth from fall.  Adjust student 
plans as appropriate.

● Our Rising Star team has started a 
guided reading chart.  Beginning 
this spring, we will discuss students 
not making expected progress and 
plan for them

● Next year, all students will take the 
winter MAP, which will provide 
good longitudinal data and allow us 
to better track if students are 
making expected progress.

*This has been our main area of focus for 2016-17.



Academic Behaviors

GOAL To ensure students are prepared to handle the rigors of their 

academic programming.

What we’ve done Where we’re at/progress Plans/Priorities for next 
year

● Determined that the 
area of need is 
perseverance

● In house 
professional 
development with 
regards to 
perseverance 

● Staff are drawing students’ attention to 
what perseverance is to raise their 
awareness

● Select teachers have piloted programs 
and processes related to perseverance 
(such as Growth Mindset).

● We gathered pre and post data from 3 
target classes this year.  Perseverance 
levels increased 13% on average.

● This spring, we’ll have in house 
professional development with 
regards to Growth Mindset.

● Next year, we’ll implement a school
-wide approach to increasing 
students’ perseverance.



Culture and Climate

GOAL To continually improve the culture and climate in each 

building

What we’ve done Where we’re at/progress Plans/Priorities for 
next year

● On going, 
professional 
conversations to 
determine the 
underlying cause of 
our scores

● Key issue is in staff interpretation of the question.
● We adopted the use of a “guide” so that we are 

all interpreting the questions the same way (Ex: 
discretionary funds)

● We have implemented our Staff Care Code:  
Focus on Positives, Embrace Solutions, Engage 
in Professional Transparency

● Review overall plan with 
staff for any needed 
adjustments

● Otherwise, continue 
current plan



Lily Lake School 
Improvement Plan

2016-2017 School Year



D301 Goals 

 Success by Six
 Full Day Kindergarten
 3 x 3
 Academic Behaviors
 Culture/Climate



Success By Six 
Building Goal: Collaborate with pre-school 
staff for successful transition to LL 
kindergarten program
Progress: 

Transition meetings in fall 2016 and 
spring 2017
Creation of pre school survey

Parent meeting for incoming kinder



Priorities for 2017/2018

Success By Six

 collect longitudinal 
data to monitor pre-

school program
examine barriers to 

access.  



Full Day Kindergarten

 Building Goal: Monitor all day kindergarten 
cohorts and trend data to ensure continued 
progress in following years.

 Progress: Implementation of new strategies 
and resources to improve instruction in the 
core classroom (PALS and Great Leaps) 

 Future Priorities:  Allow for vertical 
articulation between grade levels in order to 
examine student data and adjust instructional 
practices to provide differentiation in core 
instruction. 



Data



Data



 Monitor trend data in areas of guided reading level 
and AIMS data in both literacy and numeracy 
through 

 3x3 trend data results 

  data meeting results

3x3: TO PROVIDE GREATER OPPORTUNITY FOR 
INSTRUCTION IN KINDERGARTEN READINESS SKILLS 
IN PREPARATION FOR 3 x 3
Building Goals:



3x3 
KG 1st 2nd 3rd

2016-17 42% 66% 66% 63%

2015-16 49% 77% 55 64%

2014-15*  69% 55% 50% 61%

2013-14 26% 43% 87% 74%

Based on 25th percentile from Winter Aims Web and Guided 
Reading levels (Moving forward, we need a 3rd data point; i.e. 
MAP)      *1st year in full day kindergarten



 Priorities moving forward: 

 Keep the conversation going regarding reading, writing math 
curricular areas.

 Continue to monitor implementation of strategies with walk-
throughs to ensure follow through and foster discussion 
about practices.

 Analyze 2017 PARCC, MAP and Aims Web scores in relation to 
last two years.  Discuss next steps based on this data and our 
work this year.

3x3



School Leadership Monitors and 
Evaluates the Implementation of 

Learning 
Building Goals: 
Ø Review Next Generation Science Standards and develop and use 

a common Scientific Process 

 English Language Arts 1.Writing 2. Words Their Way 
◦ WTW disseminate and utilize new materials, give feedback to 

ELA SAC rep
◦ Grade levels to discuss current writing practices and 

resources used per grade level



Building Goals: 
 Math-Grade level teams utilize pre and post assessment data 

to drive instruction.

 Rising Star has assessed Rising Star indicators as it relates to 
instruction, professional development and Title 1 

 Discussion with grade level teams 3,4,5 and Rising Star about 
what we are doing to get students ready for compressed 
math at the middle school level. (Rigor)

School Leadership Monitors and Evaluates 
the Implementation of Learning



 Progress we have made…
 Teachers have developed Science units and are in the process of 

creating consumable lists
 Creation of building wide collaboration room teachers can check out 

to utilize for science and math exploration for STEAM activities.
 Grade levels have come together to articulate current practices in 

writing; A list of writing common vocabulary and resources are being 
prepared as a building level resource; Teachers are utilizing Words 
Their Way

 Teachers utilize pre and post assessments to differentiate 
instruction for students. (flexible grouping/guided math instruction 
and specific differentiation)

 Use of Rising Star indicators to continually assess level of progress 
of goals

School Leadership Monitors and 
Evaluates the Implementation of 

Learning



 Priorities moving forward
 Utilize new science units written
 Continue to monitor and observe Words Their Way 
 Vertical articulation with 3,4, and 5th grade teams to discuss 

math differentiation and rigor; implement new strategies at 
some grade levels such as flexible grouping

 Continue to explore Rising Star indicators and assess where 
we are at as a building

School Leadership Monitors 
and Evaluates the 

Implementation of Learning



 Building Goal: 

 To purposefully teach students to have good academic 
behaviors; specifically perseverance. By teaching failure leads 
to success, students should increase academically by learning 
from their mistakes while reflecting on their own learning. 

Academic Behaviors



Current Progress:  
 Staff and administrator participation on district 

homework committee
 Student participation in setting goals specifically 

in math and reading. 
 Straight A Breakfast 
 Presidential Awards 
 Teachers across grade levels 1-5 have utilized 

Canvas as a technological teaching tool. 
Future Priorities 
 Proposal for Academic Support Program
 Student participation in conferences
 Continued use of technology in teaching and 

learning; increased implementation of Canvas

Academic Behaviors



Culture and Climate
5 Essential Survey Data 

Well Organized



 Building Goals: To continually improve the culture and 
climate of our school.

 Progress to date: 
 Met as a staff to review 5 Essential survey data and specific 

student (MAP, AIMS Web, PARCC) 
 Character Committee monthly meetings 
 Character Assemblies (Recognition of students who demonstrate 

positive character traits regularly)
 Implementation of staff Kudos bulletin board
 Implementation of building wide behavior expectations and 

systems 
 Implementation of Straight A Breakfast 
 Start with Hello Week 

Culture and Climate



 Priorities moving forward: 

 Improve culture and climate of building and move 5 Essential 
ratings to higher status

 Continue to focus on Inclusionary practices such as Buddy 
benches and social groups

 Recognize and celebrate student academic achievements 
(Presidential awards)

Culture and Climate



Board of Education Meeting 4/17/17

2017 SIP 
Presentation
Prairie View



• Success by Six

• Full Day Kindergarten

• 3 x 3 

• Academic Behaviors

• Culture and Climate

District Goals



Full Day Kindergarten
• Objective 1:

– Create tracking system of preschool 
trends to determine how to better 
target interventions for students 
who enter without foundational skills

• Results:

– A survey was developed to capture 
information from parents at 
registration regarding their child’s 
pre-school experience.

• Next Steps:

– Analyze the results for trends in 
attendance frequency and 
program type/effectiveness



Full Day Kindergarten
• Objective 2:

– Use cohort data to determine 
effectiveness of full day 
kindergarten over time and to 
make adjustments to instruction 
based on results.

• Results:

– Since instituting full-day K, we see 
students dropping in 1st grade and 
rising again in 2nd grade.  

• Next Steps:

– Discussion at first grade about how 
to address growth at Tier 1

KG 1st 2nd 3rd

2016-17 60% 64% 77% 66%

2015-16 70% 63% 67% 60%

2014-15 86% 61% 67 76%

2013-14 64% 78% 68% 63%



Full Day Kindergarten
• Objective 3:

– Use data to determine individual student 
growth on individual measures.  Target: 
80% + students meeting expected 
benchmark levels

• Results: 

– F-W LNF (7-32) 81.8% at 32+

– F-W LSF (1-15) 89.8% at 15+

– F-W GRL (n/a-B)89.5% at B+

• Next Steps:

– Adjust the benchmark percentage next 
year based on trends.

11%

89%

Percentage of Students 
Meet/Exceeding GRL 

AA-A B+



3 x 3

• Objective 1:

– Use cohort data to determine 
effectiveness of 3x3 over time and 
to make adjustments to instruction 
based on results

• Results:

– Since instituting full-day K, we see 
students dropping in 1st grade and 
rising again in 2nd grade.  

• Next Steps:

– Discussion at first grade about how 
to address growth at Tier 1

KG 1st 2nd 3rd

2016-17 60% 64% 77% 66%

2015-16 70% 63% 67% 60%

2014-15 86% 61% 67 76%

2013-14 64% 78% 68% 63%



3 x 3
• Objective 2:

– Use data to determine individual student 
growth on individual measures.  Target: 80% + 
students meeting expected benchmark levels

• Results: 

– 1st Grade: 

– F-W RCBM (6-19) 93% at 19+

– F-W GRL (D-F) 93% at F+

– 2nd Grade: 

– F-W RCBM (35-64) 91% at 64+

– F-W GRL (J-K) 88.5% at K+

– 3rd Grade: 

– F-W RCBM (59-84) 83.5% at 84+

– F-W GRL (M-N) 78.2% at N+

• Next Steps:

– Adjust the benchmark percentage next year 
based on trends.



3 x 3
• Objective 3:

– Use PARCC data as a data point to determine effectiveness of 3x3 over time and to make 
adjustments to instruction based on results

• Results:

– Over time, we have moved students into the met expectations column, but have not 
increased our exceeded expectations to its maximum.  A focus on more non-
fiction/informational text use as part of “paired” passage reading has taken place in the 
building.

• Next Steps:

– To capture data on use of bookroom texts to support increased instruction in varied paired 
reading.



Academic Behaviors
• Objective 1:

– Meaningful Homework: to build a process where homework is surgical to 
meet the needs of students and to provide information regarding tier 1 
intervention/supports

• Results:

– PV has worked at the team level to ensure a consistent practice of 
providing homework that is meaningful.  Teams have also determined that 
most homework is not factored into overall subject grading as it rarely shows 
evidence of understanding.

• Next Steps:

– To work in tandem with the CCC Subcommittee on K-5 Homework/Grading 
to ensure district alignment.



Academic Behaviors
• Objective 2:

– Helplessness to Perseverance:  In an effort to be intentional about creating 
an environment where students are able to use their natural curiosity to 
problem-solve their world and to create a level of confidence and 
independence, we are looking to create the following tasks:

– Perseverance Task 1: Weekly Classroom Scenarios

– Perseverance Task 2: Monthly Classroom STEM/STEAM projects/experiments

• Results:

– This year we have collected research on perseverance, discussed current 
level of student performance based on observations, and created a plan.

• Next Steps:

– To implement both performance tasks as outlined above.



Culture and Climate
• Objective 1:

– To determine what categories (if any) are areas that require goal setting 
from the school improvement team

• Results:

– After considerable discussion, the team felt that the results from the 2015-
2016 Essential Survey indicated that many of the questions lacked 
contextualization.  As a result, the committee created a “Guide to Question 
Context” where each question was paired with a context statement that 
each staff member could refer to when completing the 2016-2017 test 
administration.

• Next Steps:

– To review the 2016-2017 results to determine if this provided a clearer 
understanding of what areas require focus.



CMS/PKMS 
School Improvement
2016-17



Algebra Readiness

2012-13 Compressed Math 

Started @PKMS

90th percentile or higher on 

MAP(yellow cohort)

2013-14 Cut score lowered 

to 85th percentile or higher 

on MAP 

Purple cohort

2014-15 Cut score lowered 

to 76th percentile or higher 

on MAP

Light blue cohort



Algebra I Success at 8th Grade



Algebra Readiness 2017-18

Continue to monitor students as they move from MS to HS

Revisit curriculum alignment 5-8 through SAC

Maintain 76th percentile MAP cut score

Continue process of monitoring students 



Academic Behaviors-Digital Organization

Baseline data collected through survey administered in November 2016

Survey will be readministered in May 2017

6th (175 
responses)

7th (172 
responses)

8th (108 
responses)

Paper 
Assignment 
Notebook

32% 49% 56%

Google 5% 7% 20%

Canvas 
Calendar

53% 25% 1%

Other 10% 19% 23%



Academic Behaviors 2017-18

Administer Digital Organization Survey for comparison data

Promote a variety of organizational strategies based on initial survey data

Continue to record and monitor missing and late assignments in Skyward 

through a common marking system

Continue to utilize technology (Canvas and Skyward) to communicate 

classwork and assignments to students and families

Build course syllabi to promote time management and high school readiness



ASIP
● 21 students (grades 

6-8) enrolled in the 
program

● Program focused on 
academic behaviors:  
missing and late 
work

● Placement into 
program based on 
failing grades

● Program contract 
between Students, 
Parents and School



Achieve 3000 
Each Activity in Achieve 
3000 has a “First 
Attempt” and “Second 
Attempt” opportunity.

This slide shows the 
average improvement 
over time of “First 
Attempt” scores.

The “First Attempt” 
scores are higher over 
time, indicating an 
improvement in reading 
strategies. 



Credit Recovery

14 students enrolled 

overall

3 enrolled, exited, and 

returned

6 enrolled for 1 

quarter, exited and 

never returned



RtI, ASIP, Achieve 3000 and Credit Recovery  2017-2018

Add Math Intervention Course and Academic Recovery 6-8

Incorporate goal setting and counseling

Restructure ASIP to focus on students with academic behaviors and not just 

those who are failing

Increase the number of activities students are exposed to in Achieve3000

Expand credit recovery program to sixth and seventh grade

Incorporate goal setting and counseling into the program 6-8



Technology at CMS/PKMS
Success

Student Use of the 4C’s

Digital collaboration through 1 to 1

Teacher and Student Digital Citizenship

Teacher Online skills-integrating technology into instruction

School Support of Technology

Student Foundational  and Multimedia Skills

Student and Teacher Access at Home

Area for Growth

Professional Learning 

Teacher Use of the 4C’s-Use of Social Networks for Research

School and Non-School Sponsored PD

Student Creativity-Free reign technology space for student exploration

Student Technology Support



Central High School
School Improvement 

Plan

School Improvement Plan



School Improvement Plan

College and Career 
Readiness

● HS Schedule (2016)
● Naviance
● Career Day

Student Support

● Implement  RTI
● Develop Summer 

School Program
● Blended Learning 

(At Risk/Credit 
Recovery)

● After School 
Programming

● SB100
● Non Incentive Study 

Hall

Building Culture/ Climate

● 5 Essentials
● SGO Model
● Fun Events

Assessment

● Common 
Assessments

● SAT
● ISA

Curriculum

● Business 
Partnerships

● Academic Behaviors 
(Organization and 
HW)

● Blended Learning 
(Teacher developed 
courses)

● Curriculum Process
● Access to AP



Culture and Climate



Culture and Climate
Plan of action...

What we’ve done this year…

1. Restructured the SIP Team

2. Reorganized the school improvement 

instrument to align with district priorities

3. Regular focus groups (large group and 

small groups)

4. Whole staff discussion with District Office 

administrators (Schedule and 

Assessments)

What we will do next year…

1. Use the new SIP structure to address the 

culture and climate of the building

2. Analyze 2016/2017 5Essentials data

3. Bolster the SIP plan with activities based 

on the data analysis



Access to AP
Data:

Causal Factors:

● Prerequisite Restrictions

● Schedule Restrictions

● Sectioning/Class Size Requirements



Access to AP
Plan of Action...

What we’ve done this year…

1. Begin discussion with SIP regarding Pre-Req 
restriction

2. Approved 18 - 19 Curriculum Guide changes 
for pre-reqs 

3. Approved 18 - 19 Curriculum Guide addition 
of AP Human Geography

What we will do next year…

1. Review AP course offerings and 
prerequisites with department chairs

2. Analyze AP enrollment trends to determine 
other possible causes for decline

3. Adjust the curriculum guide according to 
recommendations from department chairs

4. Develop and implement a traditional 
schedule model for implementation for 18-19 
school year



RtI Implementation
D/F Rates by Department after Semester 1

Department: Number of D’s and 
F’s:

Math 164

English 137

Foreign 
Language

66

Science 59



RtI Implementation



RtI at Central High 
School

➔ Central High School is currently in the process of restructuring RtI 
services, supports and data monitoring processes.

➔ Year one (current) has focused on restructuring processes and procedures within the 
Student Services Team to better identify and provide support for students in need of 
intervention. Data monitoring systems have also been established.

➔ Year two (2017-18) will focus on 3 areas:

◆ The continued development of the RtI processes and procedures within the 
Student Services Team

◆ Increased Tier 2 student supports in the form of additional Math and ELA 
Momentum Intervention Courses

◆ Tier 1 Intervention training and support for all CHS Teachers



Triangle Teams (Student Services RtI Process)

➢ Weekly Triangle Teams consist of 3 members: Counselor, School Psychologist 

and the RtI Coordinator.

➢ Additional staff attends TT meetings on an ‘as needed’ (or) ‘as requested’ basis.                   

This staff includes: Social Workers, Credit Recovery Instructor, School Dean, 

Administration.  When additional staff attends, the discussions begin with students 

relevant to the additional staff member.  Example - Dean brings up a student who is 

having discipline issues to determine possible social-emotional interventions. 

➢ Students are brought up at a Triangle Team meeting for:

RtI Referral in Skyward from Teacher

Student being on the D/F report with 2 or more F’s in a core area

Student not on track for graduation

Referral from Counselor, RTI Coord, Psych, Dean, Social Worker or Administration

  

RtI Coordinator

School 
Psychologist Counselor

Weekly 
Meetings



Triangle Team 
Data Monitoring

RED - High alert, discuss weekly.  Has serious academic and/or social emotional issues

YELLOW - Mild alert, discuss bi-weekly, T2 intervention monitoring

GREEN - Low alert, quarterly checks, current interventions are successful 
BLUE - New student(s) added to the Student Concerns spreadsheet.  Discussed immediately after 
code ‘Reds’. Changed to Red, Yellow or Purple after discussion. 

PURPLE - Low alert, bi-weekly checks, monitor if interventions are needed

Students are discussed and monitored using the 
tiered, color-coded system below:  

*All data is recorded on the shared Student 
Concerns Spreadsheet.  All interventions are 

documented in Skyward.  Any member can add 
names and pre-information for future meetings. 



Current and Future Student Interventions: Grades 6-12:

 Current Interventions used at CHS:

2017-18 Additional Interventions:
➔ 2 full-time Intervention instructors for additional Math and ELA Momentum sections
➔ 2 full-time Intervention instructors at the Middle School level for “NEW” Math Momentum and Academic 

Behavior sections (High School Prep Course).  *Math Momentum and High School Prep will be vertically aligned 
with CHS Math Momentum and College and Career Prep (academic behavior course)

➔ Increased Social Work .4 FTE for additional student support at CHS
➔ Tier 1 Intervention training for CHS Staff

**Interventions are in the process of becoming fully vertically aligned in grades 6-12.  RtI Coordinator is currently 
working 
  with Prairie Knolls, Central Middle School and Central High School to create a consistent, 6 - 12 tiered approach to RtI
  Services, supports and data monitoring processes.

☐



Central Community Unit School District 301
Student Enrollment Report Date  April 12, 2017

School Count EE KDG 1st 2nd 3rd 4th 5th 6th 7th 8th 9th 10th 11th 12th Current Last Month Change
Total Total

Country Trails 2016 113 100 120 111 95 97 636 637 -1
2015 92 113 107 90 90 83 575

H.B. Thomas 2016 97 97 86 92 72 81 80 605 604 +1
2015 80 81 81 71 84 73 89 559

Lily Lake 2016 23 45 31 33 36 30 198 199 -1
2015 39 31 32 33 32 52 219

Prairie View 2016 120 109 107 103 112 82 633 634 -1
2015 98 100 106 110 77 76 567

Prairie Knolls MS 2016 325 335 660 661 -1
2015 321 287 601

Central MS 2016 279 279 280 -1
2015 268 267

Central HS 2016 291 257 257 239 1044 1047 -3
2015 255 252 255 241 1003

TOTAL DISTRICT Head 97 353 340 350 319 324 289 325 335 279 291 257 257 239 4055 4062 -7
80 310 325 316 317 272 300 321 287 268 255 252 255 241 3791

Special Education 
Out-of-District 1 5 2 4 1 8 2 6 2 1 2 2 3 10 49

 
Contract Class Size Language Aide/Split 6th Day Enrollment Year to Date +/-
Kindergarten - 2 23/26 *6th day 2015/2016 - 3783
Grade 3 - 5 25/28 4005 49
Grade 6-8 30 split

Grades 9th -12th 31 split
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