
Regular Meeting
Tuesday, January 17, 2017 6:00 PM
Central 301 District Office, 275 South St, P.O. Box 396, Burlington, IL 60109

1. Call Meeting to Order - President Kellenberger
A. Roll Call
B. Approval of Agenda
2. Pledge of Allegiance
3. Public Open Forum
A. Recognition of Visitors
B. Public Comments
4. Action Reports
A. Consent Agenda
1) Minutes:
B. Treasurer's Report
1) Payment of Bills
C. Board Policy 2:125 - Board Member Compensation Expenses
D. Approve 2017-2018 Bus Bid
E. Review Closed Session Items for Public Release
F. Overnight Trip - Boys Baseball
G. Resolution adopting a disclosure compliance policy of Community Unit 
School District Number 301, Kane and DeKalb Counties, IL

H. Approve $1,000 donation to Prairie Knolls Middle School for sound 
equipment for the middle school play.

I. Resolution to Approve the Travel Reimbursement Guidelines to comply 
with the Local Government Travel Expense Control Act.

J. Approve Lunch Prices for School year 2017-2018
K. Approve Intergovernmental Agreement between the Board of Education of 
Central 301 and Kane County Sheriff's Office for Student Resource Officer 
Service Within the District

5. Information Reports
A. Committee Reports
B. German II Textbook Adoption
C. Construction Update
D. Technology Update
E. Ponds of Stony Creek Subdivision Impact Fee Schedule
F. Special Meeting - February 1, 2017 Underwriter Selection and Bond Sale 
Update

G. East Campus School Visits
H. Asthma Emergency Response Protocol
I. Enrollment Report
6. FREEDOM OF INFORMATION (FOIA)
A. Fue Cheng
7. Executive Session
A. “The appointment, employment, resignation, compensation, discipline, 
performance, or
dismissal of specific employees of the public body or legal counsel for 
the
public body, including hearing testimony on a complaint lodged against an
employee or against the legal counsel for the District to determine its
validity [5 ILCS 120/2(c)(1)].              

B. Open Session



C. Action Items from Closed Session
1) Personnel Report
8. BOARD OPEN FORUM
9. Adjourn



  

 

Central Community Unit School District 301 

Board of Education Minutes 
 

Where: Central High School Library Meeting:                         Regular 

Date: December 19, 2016 Time:                              6:00 p.m. 

 

Board Members Present  Administrators Present 
Gorman, Jeff N   Stirn, Todd  Y 

Marlovits, Jan Y  Mongan, Esther Y 

Penar, Mitch N  Ahlstedt, Carrie N  

Perry, Maggie Y  Bushman, Kristine N 

Rabe Laura Y  Diversey, Steven N  

Schmitt, Duane Y                                Duffield, Tracie Y 

Kellenberger, Jeff Y  Haug, Matthew N 

   Jurs, Rebecca N 

    King, Jeff N 

   Lewis, Kim Y 

   McCastland, Kerrie N  

   Mirenda, Pamela N  

   Paszt, Alex N  

   Polowy, Dan Y  

   Potsic, Mike Y 

   Salamone, Julie N 

   Schreiber, Jill N 

   Schuth, Daniel N  

   Testone, Chris Y 

   Tobin, Brian Y 

   Vaughn, Michelle N  

   Walter, Carie N   

 

Roll Call Roll call was taken at 6:00 p.m.   

 

 Present: Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Absent: Gorman, Penar 

 

Agenda Motion by Marlovits second by Perry to approve the agenda as presented. 

  

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Consent Agenda      Motion by Perry second by Schmitt to approve the consent agenda as presented.  

  

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

 

 



  

 

17-18 Calendar Motion by Marlovits second by Schmitt to approve the 2017-2018 School Year 

Calendar as presented. 

  

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Tax Levy Motion by Schmitt second by Marlovits to approve Resolution for the 2016 Tax Levy 

as presented. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Carpentry Bid Motion by Perry second by Marlovits to approve the Carpentry and General Trades 

bid for the Phase 1 High School Addition. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Fireproof Bid Motion by Schmitt second by Marlovits to approve the Spray Applied Fireproofing 

bid for the Phase 1 High School Addition. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Framing/Drywall Motion by Perry second by Marlovits to approve the Framing and Drywall bid as 

Bid presented. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Flooring Bid  Motion by Schmitt second by Perry to approve the Flooring bid for the Phase 1 High 

School Addition. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Painting Bid  Motion by Schmitt second by Marlovits to approve the Painting bid for the Phase 1 

High School Addition. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 



  

 

Executive Session  Motion by Marlovits second by Schmitt to adjourn open session and enter into 

executive session at 7:48 p.m. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Open Session Motion by Perry second by Schmitt to adjourn executive session and return to open 

session at 8:58 p.m. 

   

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Personnel Report Motion by Perry second by Schmitt to approve the personnel report for December as 

presented.   

  

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Resignation Motion by Schmitt second by Perry to approve the resignation agreement for  

Agreement Dennis Beiermann as presented. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Resignation Motion by Schmitt second by Perry to approve the resignation agreement for  

Agreement Tim Clark as presented. 

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

Adjourn Motion by Schmitt second by Perry to Adjourn at 9:03 p.m.  

 

 Voting yes:  Marlovits, Perry, Rabe, Schmitt, Kellenberger 

 Voting no: None 

 Absent: Gorman, Penar 

 

BOE Meeting  

1. Roll Call 

2. Pledge of Allegiance  

 

3. Public Open Forum 

 3.1 Recognition of Visitors –President Kellenberger and Dr. Stirn welcomed guests and 

Administrators. 

 



  

 

 3.2 Public Comment – No public comment was received. 

 

4.0 Action Items 

4.1 Consent Agenda –Revenues for the month are tracking at 44.892% compared to 37.01% 

last year.  Expenditures are at 38.76% compared to 38.54% last year.  The District has not 

received any State categoricals for special education and transportation since last school 

year.  The State is still funding General State Aid but not the categoricals. If the State 

does not start paying the categoricals due the district, the district will need to dip in to 

reserves.  Impact fees for October were received after the November meeting for a total 

of $68,487.96 in impact fees and $14,890.00 in transition fees.  The District is working 

with PMA securities for the bond issuance that will occur in February.  A special meeting 

will need to be scheduled for February 1, 2017 to approve the underwriter and PMA will 

present the debt service structure.  Tonight the Board will act on a resolution to approve 

the tax levy.  The bond payment will be $9.3 million this year and will decrease to $6.7 

million next year including the referendum proceeds. 

 

4.2 Approve 2017-2018 School Year Calendar – This calendar was presented at the 

November meeting and no changes have been made.  It follows the Fox Valley/Mid-

Valley guidelines. 

 

4.3 Approve Resolution for the 2016 Tax Levy – The estimated amount to be levied is 

$39,675,000 actual amount expected to receive is 39,000,000.  Tax payers will still see 

approximately a $0.22 tax rate decrease compared to last year.   

 

4.4 Approve Carpentry and General Trades Bid for the Phase 1 High School Addition – 

Approval is needed for Manusos General Contracting of Fox Lake for $175,111.00. 

 

4.5 Approve Spray Applied Fireproofing Bid for the Phase 1 High School Addition - 

 Approval is needed for Wilkin Insulation, Mount Prospect for $76,650.00. 

 

4.6 Approve Framing and Drywall Bid for the Phase 1 High School Addition – Approval is 

needed for L.J. Morse, Aurora for $259,975.00. 

 

4.7 Approve Flooring Bid for Phase 1 High School Addition – Approval is needed for 

Vortex, Addison for $280,834.00. 

 

4.8 Approve Painting Bid for Phase 1 High School Addition – Approval is needed for 

Nedrow Decorating, Aurora for $80,000.00. 

 

5.0 Information Reports 

 

5.1 Committee Reports – CCC – The three sub committees met (technology, K-5 standards 

based grading, and 6-12 homework). The technology group had a company called 

Defined STEM present information at their meeting. Defined STEM offers online 

resources for teachers.  Members of the committee will take the Defined STEM 

information back to their building and will gather feedback after the winter break.  The 

Homework committees continue to look into to the purpose of homework; K-5 is 

considering “The Homework Myth” to read as a book study.  The book examines various  

myths regarding homework.  The sub-committee also discussed the possibility of 



  

 

comparing student grades with or without the homework button turned on in Skyward to 

see what overall impact the homework grade has on a students’ summative grade.  The 

results will go back to Site teams.  The six -12 level committee discussed what their goals 

are.  The group is gathering research on homework and its purpose.  They plan to survey 

staff and parents to gather their perspectives on homework. One main point is that  

homework should be an extension of what is being taught and not busy work. 

 

 District Leadership Team – Committee members were updated on the high school 

expansion progress; the exterior bids have been approved, interior bid requests will go 

out next. The new parking lot between HBT and CHS has been graded and stone is down.  

When the weather breaks the parking lot will be paved.  The concrete footings have been 

poured, structural steel work will begin in January and precast walls come in February or 

March.  Furniture for the expansion and library is being researched.  The expansion is on 

schedule. The committee reviewed the 18-19 School Calendar and discussed the 

possibility of changing the conference days. Elementary schools would like the 

conferences earlier in November but middle school teachers were afraid they could not fit 

in all the conferences. The DLT shared some data related to the 5essentials survey and 

the committee is recruiting teachers to assist with reviewing teacher generated type three 

assessments.  No one has volunteered so the task will fall on the ERIC committee.  Paper 

Tigers movie – identification of at-risk students is ongoing and staff members are 

working with social workers to identify at risk students. The high school has an 

instrument in place for assessing students at risk.  For more information identifying 

students at risk, the DLT will have Mike Potsic join them at the February Meeting. 

 

 Emergency Preparedness Committee – The meeting began with a discussion regarding  

Halloween Parties and a reported clown sighting that turned out to be a parent.  The 

clown sighting situation was dealt with and rectified.  At the county safety meeting 

bullying tied to the elections was discussed.  One area school had reports of racial slurs.  

The State Superintendent sent out a letter to districts how to deal with the students in an 

appropriate way if they are engaging in inappropriate behavior.   Preparations are being 

made to host an active shooter drill at Lily Lake on the March 3rd, institute day.  Principal 

Jurs is working with the ROE because of the lack of parking at Lily Lake   

Carbon Monoxide detectors have been ordered by the ROE.  There is also discussion on 

accommodating transgender students that would have to be in board policy, Emergency 

Preparedness will discuss the issue and bring it to the board.  Emergency lists have been 

updated as well as the nurses’ bags. 

 

 Foundation – The foundation group discussed Trivia and thanked everyone.  Next years’ 

date has been set for November 11, 2017 at the boat and the group have secured 

additional space to allow for more mingling. Pizza wars is February 7th along with a small 

business fair.  This is a great way to make community members aware of local 

businesses.  Registration is open on the foundation website.  The foundation is still 

looking for the best way to use funds and a fundraiser for a grand opening at the field 

house.   

 

5.2 Triple I Conference Update – Board members reported on the sessions they attended. The 

sessions ranged from issues with Transgender issues to school funding.  The outcome of 

the election may result in educational authority shifting from the federal government to 

the state level.  Case law will give a clearer direction on transgender issues, and it will be 



  

 

good to have some laws established to ensure rights.  Duane attended the Roundtable 

discussion on building assessments and the need for a five year plan.  The Roundtable 

also covered the role of TOSA’s and architect and construction manager selection.  Board 

member Perry, attended Protocol for Board Proceedings.  The presenter suggested board 

members have business cards with contact information and proper protocol for handling 

issues on the back.  Superintendent Stirn attended a workshop on state funding.  It seems 

unlikely that we will have a budget until the next governor is elected.  The Governor 

wants concessions made and Speaker Madigan holds the power of what moves forward to 

the senate for a vote. Assistant Superintendent Mongan, attended Legislative Updates  

workshop on Pension Reform. Dr. Mongan  believes pension reform will happen before 

we see a State Budget.  The state may pass the contribution increases on to districts in a 

long strand at 1% per year over many years.  Some smaller districts spoke how that will 

hurt them more than they already are hurting.  President Kellenberger attended a session 

on Race. Workshop participants reviewed achievement scores by race and income and 

how students with working parents may score lower.   

 

 5.3 High School Schedule Survey -- Principal Testone and Kim Lewis reported the findings 

of the survey that students and staff took.  The Board was able to see all the questions and 

answers including pros and cons.  Much discussion took place on the pros and cons.  

Member Marlovits asked when the high school parents would be surveyed. 

 

 5.4 The Ponds of Stony Creek -  The subdivision is located on the corner of McDonald and 

Corron Road and is split between District 301 and St. Charles District 303.  The first 

phase of 117 units will be in District 301 boundaries.  Once the development begins 2-3 

homes can be expected per month.  H.B. Thomas Grade School is the elementary 

attendance center for this subdivision. 

 

 5.5 2017-2018 Fees – District 301 fees were reviewed and compared to other area districts.  

Administration has decided to increase only two fees – Early Childhood will increase 

from $150.00 to $160.00 and the high school parking fee will increase from $100.00 to 

$130.00.  The question was asked about buses being fitted with seat belts, buses will 

eventually be required to have seat belts, but not for probably 7 – 10 years.    

 

 5.6 Copier Lease Renewal – The District currently leases copiers from two companies, Stan’s 

Office and Imagetech.  District employees have been happy with Stan’s.  The lease 

renewal is to replace some older copiers with new leases with the possibility of 

purchasing them at the end of the lease.  Copiers will be fitted with the program 

PaperCut. PaperCut allows employees to swipe their ID at a copier to better control 

printing. 

 

 5.7 Bus bid for 2017-2018 School Year – The bus bid was emailed to four vendors.  The 

district is asking for 2-year leases for 45 new 72 passenger buses, eight new 28 passenger 

buses, two new 18-2 wheelchair buses and a three year lease on two activity buses.  Bid 

recommendations will be brought to the January meeting. 

 

 5.7 Technology Infrastructure – Director Tobin spoke with Todd Jones from Rocky 

Mountain Communications and progress is being made with getting clearance from 

property owners to run fiber through the easements. Todd has started working on some 

re-routing of the fiber where community members have denied access to the easement.  



  

 

 

 5.8 Construction Update – Director Polowy reported that the Plato Center demolition is 

complete, and in the spring some earthwork and grading will need to be done.  At the 

high school footings are poured, structural steel will take place this month and then 

precast in February or March. The new high school parking lot will be paved in the 

spring.  The architect is working on the Phase 2 modifications because some revisions 

needed to be made with the passing of the referendum.  Bidding on phase 2 will begin in 

February.  The tech room at CHS is still under construction.   Staff members are in the 

process of writing the curriculum and getting training from the vendor for the equipment 

in the tech room.  We are working with ECC to get a certificate for the tech room course. 

 

 5.9 Enrollment Update – Enrollment continues to increase on average 10 students a month.  

The district monitors the live birth data and predicts that the district will increase 

approximately 340 kindergarten students.  Other districts in the area are not experiencing 

this type of growth.  In 2014 we increased 130 new students, 2015 101 new students and 

this year started with over 200 new students.  From last year at this time we have 

increased 252 students.  The district can’t sustain this level of growth.  If enrollment 

continues to grow at this rate we will need to start with community forums to plan for the 

future.  Growth is closely monitored.   

 

6.0 Freedom of Information Act (FOIA) 

 6.1 Better Government Association – requested collective bargaining agreements, contracts, 

the budget and settlements. 

 6.2 SEIU Local 73 – requested information related to working hours, wages, job titles and of 

the employees are covered by a union. 

 6.3 SmartProcure – requested purchasing records from August 20 through present. 

 

  

 

8. ADJOURN 
 

 

 

 

 

Jeff Kellenberger, President                                                        Janet Marlovits, Secretary 
 

 

 

Next Meeting:  January 17, 2017 
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REWRITTEN AND RENAMED 

 

School Board 

Board Member Compensation:  Expenses  

Board Member Compensation Prohibited  

School Board members provide volunteer service to the community and may not receive 

compensation for services, except that a Board member serving as the Board Secretary may be paid 

an amount up to the statutory limit if the Board so provides.  

Roll Call Vote  

All Board member expense requests for travel, meals, and/or lodging must be approved by roll call 

vote at an open meeting of the Board.  

Regulation of School District Expenses  

The Board regulates the reimbursement of all travel, meal, and lodging expenses in the District by 

resolution. No later than approval of the annual budget and when necessary, the Superintendent will 

recommend a maximum allowable reimbursement amount for expenses to be included in the 

resolution. The recommended amount should be based upon the District’s budget and other financial 

considerations. 

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any 

person except the Board member, (2) anyone’s personal expenses, or (3) entertainment expenses. 

Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events, 

or any other place of public or private entertainment or amusement, unless the entertainment is 

ancillary to the purpose of the program or event. 

Exceeding the Maximum Allowable Reimbursement Amount(s) 

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the 

maximum allowable reimbursement amount set by the Board may only be approved by it when: 

1. The Board’s resolution to regulate expenses allows for such approval; 

2. An emergency or other extraordinary circumstance exists; and  

3. The request is approved by a roll call vote at an open Board meeting.  

Advancements 

The Board may advance to its members actual and necessary expenses to be incurred while attending: 

1. Meetings sponsored by the Illinois State Board of Education or by the Regional 

Superintendent of Schools; 

2. County or regional meetings and the annual meeting sponsored by any school board 

association complying with Article 23 of the School Code; and 

3. Meetings sponsored by a national organization in the field of public school education. 

Expense advancement requests must be submitted to the Superintendent or designee on the Board’s 

standardized estimated expense approval form. After spending expense advancements, Board 

members must use the Board’s standardized expense reimbursement form and submit to the 

Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of 

actual expenses by attaching receipts. A Board member must return to the District any portion of an 

expense advancement not used. If an expense advancement is not requested, expense reimbursements 

may be issued by the Board to its members for the activities listed in numbers one through three, 

above, along with registration fees or tuition for a course(s) that allowed compliance with the 

mandatory trainings described in policy 2:120, Board Member Development and other professional 

development opportunities that are encouraged by the School Code (see the Reimbursements and 
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Purchase Orders subhead, below). Expense advancements and vouchers shall be presented to the 

Board in its regular bill process. 

Reimbursements and Purchase Orders  

Expense reimbursement is not guaranteed and, when possible, Board members should seek pre-

approval of expenses by providing an estimation of expenses on the Board’s standardized estimated 

expense approval form, except in situations when the expense is diminutive. When pre-approval is 

not sought, Board members must seek reimbursement on the Board’s standardized expense 

reimbursement form. Expense reimbursements and purchase orders shall be presented to the Board in 

its regular bill process. 

Credit and Procurement Cards  

Credit and procurement cards shall not be issued to Board members. 

Standardized Expense Form(s) Required  

All requests for expense advancement, reimbursement, and/or purchase orders in the District must be 

submitted on the appropriate itemized, signed standardized form(s). The form(s) must show the 

following information:  

1. The amount of the estimated or actual expense, with attached receipts for actual incurred 

expenses.  

2. The name and office of the Board member who is requesting the expense advancement or 

reimbursement. Receipts from group functions must include the names, offices, and job titles 

of all participants.  

3. The date(s) of the official business on which the expense advancement or reimbursement will 

be or was expended. 

4. The nature of the official business conducted when the expense advancement or 

reimbursement will be or was expended.  

Types of Official Business for Expense Advancements, Reimbursements, and Purchase Orders 

1. Registration. When possible, registration fees will be paid by the District in advance. 

2. Travel. The least expensive method of travel will be used, providing that no hardship will be 

caused to the Board member. Board members will be reimbursed for:  

a. Air travel at the coach or economy class commercial airline rate. First class or business 

class air travel will be reimbursed only if emergency circumstances warrant. The 

emergency circumstances must be explained on the expense form and Board approval of 

the additional expense is required. Copies of airline tickets must be attached to the 

expense form. 

b. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach 

airfare. Copies of tickets must be attached to the expense form to substantiate amounts. 

c. Use of personal automobiles at the standard mileage rate approved by the Internal 

Revenue Service for income tax purposes. The reimbursement may not exceed the cost of 

coach airfare. Mileage for use of personal automobiles in trips to and from transportation 

terminals will also be reimbursed. Toll charges and parking costs will be reimbursed. 

d. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such 

use must be explained on the expense form. 

e. Taxis, airport limousines, or other local transportation costs. 

3. Meals. Meals charged to the School District should represent mid-fare selections for the 

hotel/meeting facility or general area, consistent with the maximum allowable reimbursement 

amount set by the Board. Tips are included with meal charges. Expense forms must explain 

the meal charges incurred. Alcoholic beverages will not be reimbursed. 
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4. Lodging. Board members should request conference rate or mid-fare room accommodations. 

A single room rate will be reimbursed. Board members should pay personal expenses at 

checkout. If that is impossible, deductions for the charges should be made on the expense 

form. 

5. Miscellaneous Expenses. Board members may seek reimbursement for other expenses 

incurred while attending a meeting sponsored by organizations described herein by fully 

describing the expenses on the expense form, attaching receipts. 

LEGAL REF.: 105 ILCS 5/10-20 and 5/10-22.32. 

 Local Government Travel Expense Control Act, 50 ILCS 150/. 

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member 

Development), 2:240 (Board Policy Development), 4:50 (Payment Procedures), 

4:55 (Use of Credit and Procurement Cards), 5:60 (Expenses) 

 

No School Board member may receive compensation for services, except that a Board member 

serving as the Board Secretary may be paid an amount up to the statutory limit if the Board so 

provides.  

The Board may advance or reimburse members the actual and necessary expenses incurred while 

attending:  

4. Meetings sponsored by the Illinois State Board of Education or by the Regional 

Superintendent of Schools; 

5. County or regional meetings and the annual meeting sponsored by any school board 

association complying with Article 23 of The School Code; and 

6. Meetings sponsored by an organization in the field of public school education. 

Expense reimbursement is not guaranteed and Board members should seek pre-approval of expenses, 

except in situations when the expense is diminutive. A Board member must return to the District any 

portion of an expense advance not used.  Members must submit an itemized, signed voucher to 

support any expense advanced or to seek expense reimbursement.  The voucher must show the 

amount of actual expense, attaching receipts if possible.  A Board member submitting a bill for a 

group function should record participating members’ names on the receipt. Money shall not be 

advanced or reimbursed for:  (1) the expenses of any person except the Board member, or (2) 

anyone’s personal expenses. 

The Superintendent shall review the submitted vouchers for compliance with this policy. If any 

voucher’s compliance appears uncertain, the Superintendent shall notify the Board President, or Vice 

President if the voucher in question is from the President, as well as the Board member who 

submitted the voucher.  The Superintendent shall include the voucher in the monthly list of bills that 

is presented to the Board for approval or rejection. 

Registration 

When possible, registration and training fees will be paid by the District in advance. 

Transportation 

The least expensive transportation will be used, providing that no hardship will be caused to the 

Board member.  Board members will be reimbursed for: (See Board policy 2:110, Qualifications, 

Terms and Duties of Board Officers.) 

1. Air travel at the coach or single class commercial airline rate.  First class air travel will be 

reimbursed only if emergency circumstances warrant.  The emergency circumstances must be 
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explained on the expense voucher.  Copies of airline tickets must be attached to the expense 

voucher. 

2. Rail or bus travel at actual cost.  Rail or bus travel costs may not exceed the cost of coach 

airfare.  Copies of tickets will be attached to the expense voucher to substantiate amounts. 

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue 

Service for income tax purposes.  The reimbursement may not exceed the cost of coach 

airfare.  Mileage for use of personal automobiles in trips to and from transportation terminals 

will also be reimbursed.  Toll charges and parking costs will be reimbursed. 

4. Automobile rental costs when the vehicle's use is warranted.  The circumstances for such use 

must be explained on the expense voucher. 

5. Taxis, airport limousines, or other local transportation costs. 

Hotel/Motel Charges 

Board members should request conference rate or mid-fare room accommodations.  A single room 

rate will be reimbursed.  Board members should pay personal expenses at checkout.  If that is 

impossible, deductions for the charges should be made on the expense voucher. 

Meal Charges 

Meal charges to the School District should represent “mid-fare” selections for the hotel/meeting 

facility or general area. Tips are included with the meal charges.  Expense vouchers must explain the 

meal charges incurred. 

Miscellaneous Expenses 

Board members may seek reimbursement for other expenses incurred while attending a meeting 

sponsored by organizations described herein by fully describing the expenses on the expense voucher 

attaching receipts if possible. 

LEGAL REF.: 105 ILCS 5/10-22.32. 

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member 

Development), 4:50 (Payment Procedures) 

















































               BOARD OF EDU CATION M EMORANDUM 

TO: DISTRICT 301 BOARD OF EDUCATION 

FROM: STEVE DIVERSEY, ATHLETIC DIRECTOR   

SUBJECT: APPROVAL OF VARSITY BASEBALL SPRING BREAK OVERNIGHT TRIP 

DATE: 1/6/17 

 

I am recommending the approval of an overnight spring break trip for the varsity baseball 

team. They will travel to Myrtle Beach, SC to participate in the Ripken Experience 

Spring Training. The team will depart by coach bus on Friday, March 24, 2017, returning 

on Wednesday, March 29, 2017.  Coach Kyle Nelson and his staff will serve as 

chaperones on this trip.  
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2242253 

MINUTES of a regular public meeting of the Board of Education of 

Community Unit School District Number 301, Kane and DeKalb 

Counties, Illinois, held at the _____________________________, 

______________________, ___________, Illinois, in said School 

District at ____ o’clock P.M., on the ____ day of __________, 

2016. 

 * * * 

The meeting was called to order by the President, and upon the roll being called, 

___________________, the President, and the following members were physically present at 

said location: ___________________________________________________________________ 

______________________________________________________________________________ 

The following members were allowed by a majority of the members of the Board of 

Education in accordance with and to the extent allowed by rules adopted by the Board of 

Education to attend the meeting by video or audio conference: ____________________________ 

______________________________________________________________________________ 

No member was not permitted to attend the meeting by video or audio conference. 

The following members were absent and did not participate in the meeting in any manner 

or to any extent whatsoever: _______________________________________________________ 

______________________________________________________________________________ 

The President announced that the Board of Education would consider a resolution 

adopting a disclosure compliance policy of the District. 

Whereupon, Member _________________________ presented and the Secretary read by 

title a resolution as follows, a copy of which was provided to each member prior to said meeting 

and to everyone in attendance at said meeting who requested a copy: 



 

 

RESOLUTION adopting a disclosure compliance policy of 

Community Unit School District Number 301, Kane and DeKalb 

Counties, Illinois. 

 * * * 

WHEREAS, the Board of Education (the “Board”) of Community Unit School District 

Number 301, Kane and DeKalb Counties, Illinois (the “District”), has determined that it is 

necessary and in the best interest of the District to ensure compliance with its responsibilities 

under federal securities laws, including its continuing disclosure undertakings (the 

“Undertakings”) under Rule 15c2-12 of the Securities Exchange Act of 1934, as amended (the 

“Rule”), and the statements of the Securities and Exchange Commission (the “SEC”) in 

enforcement actions; and 

WHEREAS, it is necessary and in the best interest of the District that the District adopt 

appropriate policies and procedures (the “Disclosure Policies and Procedures”) and training to 

enable the District to create accurate disclosures with respect to its (i) preliminary official 

statements, final official statements and any supplements or amendments thereto, disseminated 

by the District pursuant to the issuance by the District of any bonds, notes, certificates or other 

obligations, (ii) Financial Information, as required by and defined in the Undertakings to be filed 

with the Municipal Securities Rulemaking Board’s Electronic Municipal Market Access 

(“EMMA”) system, and (iii) notices of Material Events or Reportable Events, each as defined in 

the Undertakings, and any other required or voluntary disclosures to EMMA: 

NOW, THEREFORE, Be It and It Is Hereby Resolved by the Board of Education of 

Community Unit School District Number 301, Kane and DeKalb Counties, Illinois, as follows: 

 Section 1. The Board hereby finds that all of the recitals contained in the preambles to 

this Resolution are full, true and correct and does incorporate them into this Resolution by this 

reference.   
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 Section 2. The Board and the District hereby adopt the Disclosure Policies and 

Procedures attached as Exhibit A hereto and made a part hereof and, in doing so, amend any 

similar disclosure policies and procedures heretofore adopted. 

 Section 3. If any section, paragraph, clause or provision of this Resolution shall be 

held to be invalid or unenforceable for any reason, the invalidity or unenforceability of such 

section, paragraph, clause or provision shall not affect any of the remaining provisions of this 

Resolution. 

 Section 4. All resolutions or parts thereof in conflict herewith be and the same are 

hereby repealed and this Resolution shall be in full force and effect forthwith upon its adoption. 

Adopted __________________, 2016. 

 ___________________________________ 

President, Board of Education 

Attest: 

 

____________________________________ 

  Secretary, Board of Education 



 

 

EXHIBIT A 

COMMUNITY UNIT SCHOOL DISTRICT NUMBER 301, KANE AND DEKALB COUNTIES, ILLINOIS  

(THE “DISTRICT”) 

POLICIES AND PROCEDURES FOR PREPARING AND UPDATING DISCLOSURES 

Pursuant to the District’s responsibilities under the securities laws, including its 

continuing disclosure undertakings (the “Undertakings”) under Rule 15c2-12 of the Securities 

Exchange Act of 1934, as amended, and the Securities and Exchange Commission’s statements 

in enforcement actions, it is necessary and in the best interest of the District that the District’s 

(i) preliminary and final official statements or offering circulars and any supplements or 

amendments thereto (collectively, the “Official Statements”), disseminated by the District in 

connection with any bonds, notes, certificates or other obligations, (ii) Annual Financial 

Information or Financial Information, as required by and defined in the Undertakings (the 

“Annual Financial Information”) to be filed with the Municipal Securities Rulemaking Board’s 

(“MSRB”) Electronic Municipal Market Access (“EMMA”) system, and (iii) notices of Material 

Events or Reportable Events, each as defined in the Undertakings, and any other required or 

voluntary disclosures to EMMA (each, an “EMMA Notice”) comply in all material respects with 

the federal securities laws.  Further, it is necessary and in the best interest of the District that the 

District adopt policies and procedures to enable the District to create accurate disclosures with 

respect to its (i) Official Statements, (ii) Annual Financial Information, and (iii) EMMA Notices.  

Official Statements, Annual Financial Information and EMMA Notices are collectively referred 

to herein as the “Disclosures.” 

In response to these interests, the District hereby adopts the following policies and 

procedures (the “Disclosure Policy”): 

 (a) Disclosure Officer.  The ____________________ of the District (the 

“Disclosure Officer”) is hereby designated as the officer responsible for the procedures 

related to Disclosures as hereinafter set forth (collectively, the “Disclosure 

Procedures”). 
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 (b) Disclosure Procedures:  Official Statements.  Whenever an Official 

Statement will be disseminated in connection with the issuance of obligations by the 

District, the Disclosure Officer will oversee the process of preparing the Official 

Statement pursuant to the following procedures: 

 1. The District shall select (a) the working group for the transaction, 

which group may include outside professionals such as disclosure counsel, a 

municipal advisor and an underwriter (the “Working Group”) and (b) the member 

of the Working Group responsible for preparing the first draft of the Official 

Statement. 

 2. The Disclosure Officer shall review and make comments on the 

first draft of the Official Statement.  Such review shall be done in order to 

determine that the Official Statement does not include any untrue statement of a 

material fact or omit to state a material fact necessary in order to make the 

statements made in the Official Statement not misleading.  Particular attention 

shall be paid to the accuracy of all descriptions, significant information and 

financial data regarding the District.  Examples include confirming that 

information relating to the District, including but not limited to demographic 

changes, the addition or loss of major employers, the addition or loss of major 

taxpayers or any other material information within the knowledge of the 

Disclosure Officer, is included and properly disclosed.  The Disclosure Officer 

shall also be responsible for ensuring that the financial data presented with regard 

to the District is accurate and corresponds with the financial information in the 

District’s possession, including but not limited to information regarding bonded 

indebtedness, notes, certificates, outstanding leases, tax rates or any other 

financial information of the District presented in the Official Statement. 

 3. After completion of the review set forth in 2. above, the Disclosure 

Officer shall (a) discuss the first draft of the Official Statement with the members 

of the Working Group and such staff and officials of the District as the Disclosure 

Officer deems necessary and appropriate and (b) provide comments, as 

appropriate, to the members of the Working Group.  The Disclosure Officer shall 

also consider comments from members of the Working Group and whether any 

additional changes to the Official Statement are necessary or desirable to make 

the document compliant with the requirements set forth in 2. above. 

 4. The Disclosure Officer shall continue to review subsequent drafts 

of the Official Statement in the manner set forth in 2. and 3. above. 

 5. If, in the Disclosure Officer’s reasonable judgment, the Official 

Statement does not include any untrue statement of a material fact or omit to state 

a material fact necessary in order to make the statements made in the Official 

Statement not misleading, the Official Statement may, in the reasonable 

discretion of the Disclosure Officer, be released for dissemination to the public; 
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provided, however, that the use of the Official Statement must be ratified, 

approved and authorized by the Board of Education of the District (the “Board”). 

 (c) Disclosure Procedures: Annual Financial Information.  The Disclosure 

Officer will oversee the process of preparing the Annual Financial Information pursuant 

to these procedures: 

 1. By December 15th of each year (the same being at least 30 days 

prior to the last date on which the Annual Financial Information is required to be 

disseminated pursuant to the related Undertaking), the Disclosure Officer shall 

begin to prepare (or hire an agent to prepare) the Annual Financial Information.  

The Disclosure Officer shall also review the audited or unaudited financial 

statements, as applicable, to be filed as part of the Annual Financial Information 

(the “Financial Statements”).  In addition to the required updating of the Annual 

Financial Information, the Disclosure Officer should consider whether additional 

information needs to be added to the Annual Financial Information in order to 

make the Annual Financial Information, including the Financial Statements, taken 

as a whole, correct and complete in all material respects.  For example, if 

disclosure of events that occurred subsequent to the date of the Financial 

Statements would be necessary in order to clarify, enhance or correct information 

presented in the Financial Statements, in order to make the Annual Financial 

Information, taken as a whole, correct and complete in all material respects, 

disclosure of such subsequent events should be made. 

 2. If, in the Disclosure Officer’s reasonable judgment, the Annual 

Financial Information, including the Financial Statements, is correct and complete 

in all material respects, the Disclosure Officer shall file the Annual Financial 

Information with EMMA (or confirm that such filing is completed by any agent 

hired by the District for such purpose) within the timeframe allowed for such 

filing. 

 (d) Disclosure Procedures: EMMA Notices.  Whenever the District 

determines to file an EMMA Notice, or whenever the District decides to make a 

voluntary filing to EMMA, the Disclosure Officer will oversee the process of preparing 

the EMMA Notice pursuant to these procedures: 

 1. The Disclosure Officer shall prepare (or hire an agent to prepare) 

the EMMA Notice.  The EMMA Notice shall be prepared in the form required by 

the MSRB. 

 2. In the case of a disclosure required by an Undertaking, the 

Disclosure Officer shall determine whether any changes to the EMMA Notice are 

necessary to make the document compliant with the Undertaking. 

 3. If, in the Disclosure Officer’s reasonable judgment, the EMMA 

Notice is correct and complete and, in the case of a disclosure required by an 
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Undertaking, complies with the Undertaking, the Disclosure Officer shall file the 

EMMA Notice with EMMA (or confirm that such filing is completed by any 

agent hired by the District for such purpose) within the timeframe allowed for 

such filing. 

 (e) Additional Responsibilities of the Disclosure Officer.  The Disclosure 

Officer, in addition to the specific responsibilities outlined above, shall have general 

oversight of the entire disclosure process, which shall include:  

 1. Scheduling email reminders with EMMA to help ensure timely 

filing of the District’s Annual Financial Information; 

 2. Maintaining appropriate records of compliance with this 

Disclosure Policy (including proofs of EMMA filings) and decisions made with 

respect to issues that have been raised; 

 3. Evaluating the effectiveness of the procedures contained in this 

Disclosure Policy; and 

 4. Making recommendations to the Board as to whether revisions or 

modifications to this Disclosure Policy are appropriate. 

 (f) General Principles. 

 1. All participants in the disclosure process should be encouraged to 

raise potential disclosure items at all times in the process. 

 2. The process of revising and updating the Disclosures should not be 

viewed as a mechanical insertion of current numbers.  While it is not anticipated 

that there will be major changes in the form and content of the Disclosures at the 

time of each update, the Disclosure Officer should consider whether such changes 

are necessary or desirable in order to make sure the Disclosure does not make any 

untrue statement of a material fact or omit to state a material fact necessary or 

desirable, in order to make the statements made, in light of the circumstances in 

which they were made, not misleading at the time of each update. 

 3. Whenever the District releases information, whether in written or 

spoken form, that may reasonably be expected to reach investors, it is said to be 

“speaking to the market.”  When speaking to the market, District officials must be 

sure that the released information does not make any untrue statement of a 

material fact or omit to state a material fact necessary or desirable, in order to 

make the statements made, in light of the circumstances in which they were made, 

not misleading. 

 4. While care should be taken not to shortcut or eliminate any steps 

outlined in this Disclosure Policy on an ad hoc basis, the review and maintenance 
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of the Disclosures is a fluid process and recommendations for improvement of 

these Disclosure Procedures should be solicited and regularly considered. 

 5. The Disclosure Officer is authorized to request and pay for 

attendance at relevant conferences or presentations or annual training sessions 

conducted by outside counsel, consultants or experts in order to ensure a 

sufficient level of knowledge for the effective administration of this Disclosure 

Policy. 



 

 

Member ________________________ moved and Member ______________________ 

seconded the motion that said resolution as presented and read by title be adopted. 

After a full discussion thereof, the President directed that the roll be called for a vote 

upon the motion to adopt said resolution. 

Upon the roll being called, the following members voted AYE:   ____________________ 

______________________________________________________________________________ 

and the following members voted NAY:   ____________________________________________ . 

Whereupon the President declared the motion carried and said resolution adopted, 

approved and signed the same in open meeting and directed the Secretary to record the same in 

full in the records of the Board of Education of Community Unit School District Number 301, 

Kane and DeKalb Counties, Illinois, which was done. 

Other business not pertinent to the adoption of said resolution was duly transacted at said 

meeting. 

Upon motion duly made, seconded and carried, the meeting was adjourned. 

 

 

_______________________________________ 

Secretary, Board of Education 



 

 

STATE OF ILLINOIS ) 

 )  SS 

COUNTY OF KANE ) 

CERTIFICATION OF MINUTES AND RESOLUTION 

I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of 

the Board of Education of Community Unit School District Number 301, Kane and DeKalb 

Counties, Illinois (the “Board”), and as such official I am the keeper of the records and files of 

the Board. 

I do further certify that the foregoing constitute a full, true and complete transcript of the 

minutes of the meeting of the Board held on the _____ day of _____________, 2016, insofar as 

the same relates to the adoption of a resolution entitled: 

RESOLUTION adopting a disclosure compliance policy of 

Community Unit School District Number 301, Kane and DeKalb 

Counties, Illinois. 

a true, correct and complete copy of which said resolution as adopted at said meeting appears in 

the foregoing transcript of the minutes of said meeting. 

I do further certify that the deliberations of the Board on the adoption of said resolution 

were conducted openly, that the vote on the adoption of said resolution was taken openly, that 

said meeting was called and held at a specified time and place convenient to the public, that 

notice of said meeting was duly given to all of the news media requesting such notice, that an 

agenda for said meeting was posted at the location where said meeting was held and at the 

principal office of the Board at least _______ hours in advance of the holding of said meeting, 

that at least one copy of said agenda was continuously available for public review during the 

entire _______-hour period preceding said meeting, that a true, correct and complete copy of 

said agenda as so posted is attached hereto as Exhibit A, that said meeting was called and held in 

strict compliance with the provisions of the Open Meetings Act of the State of Illinois, as 

amended, and with the provisions of the School Code of the State of Illinois, as amended, and 

that the Board has complied with all of the provisions of said Act and said Code and with all of 

the procedural rules of the Board. 

IN WITNESS WHEREOF, I hereunto affix my official signature, this ______ day of 

___________________, 2016. 

_______________________________________ 

Secretary, Board of Education 







                BOARD OF EDUCATION M EMORANDUM 

TO: DISTRICT 301 BOARD OF EDUCATION 
FROM: DR. TODD STIRN, SUPERINTENDENT   

SUBJECT: TRAVEL REIMBURSEMENT GUIDELINES  

DATE: 1/17/17 

 

To comply with the Public Act 099-0604 Local Government Travel Expense Control Act 

the Board must establish a maximum allowable reimbursement amount for expenses to be 

included in the resolution.  The approved amounts will be reviewed and adjusted by the 

Board with each annual budget or when necessary.  All reimbursement requests that 

exceed the maximum allowable reimbursement amount must be approved by a roll call 

vote at an open Board meeting.   

 

Reimbursement Amounts: 

 

Registration.  When possible registration will be paid for in advance.  The maximum 

allowable reimbursement for lodging will be $300 per night. 

 

Meals.  The individual per diem rates: $10 for breakfast, $15 for lunch, $20 for dinner. 

Expenses for alcoholic beverages will not be reimbursed. 

 

Airfare.  When possible airfare will be for paid in advance.  The maximum allowable 

amount for airfare tickets will be $500 round trip. First class tickets are not reimbursable.  

 

Rail. When possible rail service will be be paid for in advance. The maximum allowable 

amount for rail service will be $300 round trip. 

 

Personal Auto. Reimbursement for use of a personal automobile is based on the current 

IRS mileage rate.  The maximum allowable reimbursement for automobile travel will be 

$250 round trip.   

 

Miscellaneous Transportation.  Copies of original receipts are required for taxi, bus, 

subway, metro, ferry and other modes of transportation if costs are $25 or more for each 

occurrence.  The maximum allowable reimbursement for miscellaneous transportation will 

be $250 per trip.  

 

Business Expenses.  Business expenses including faxes, photocopies, internet charges, 

business telephone calls and parking expenses can be reimbursed with a receipt for record 

keeping.   
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Board of Education 
Central Community Unit School District #301 

 
RESOLUTION BY THE BOARD OF EDUCATION  

OF SCHOOL DISTRICT 301 REGARDING PUBLIC ACT 099-0604 
(LOCAL GOVERNMENT TRAVEL EXPENSE ACT) 

 
 WHEREAS, the Illinois General Assembly adopted House Bill 4379 that was signed by the 
Governor becoming Public Act 099-0604, otherwise cited as the Local Government Travel Expense Control 
Act (“Travel Expense Control Act”); 
 
 WHEREAS, the Travel Expense Control Act requires that all local public agencies by resolution or 
ordinance regulate the reimbursement of all travel expenses by approving maximum allowable 
reimbursement for travel expenses for all officers and employees; 
 
 WHEREAS, the District’s Travel Guidelines have been revised by the School Business Official to 
incorporate the new requirements found in the Travel Expense Control Act; and 
 
 WHEREAS, the Travel Expense Control Act becomes effective on January 1, 2017. 
 
 NOW THEREFORE, be it resolved by the Board of Education of Central Community Unit School 
District #301 as follows: 
 

1. After considering the attached District Travel Guidelines, the Board of Education finds the Travel 
Guidelines to be in full compliance with the Travel Expense Control Act in its entirety. 

2. This Resolution shall take full force and effect once acted on by the Board of Education. 
 

THEREFORE, this Resolution is hereby adopted by the members of the Board of Education of 
Central Community Unit School District #301 on January 17, 2017. 

 
  
 
   

  President, Board of Education 
Central Community Unit School District #301 

 
ATTEST: 
 
 
 
Secretary, Board of Education 
Central Community Unit School District #301 

 
 



 

 

 

TO:         Dr. Todd E. Stirn 
               Superintendent of Schools 
               Central Community USD 301 Schools 
 
FROM:   Pamela J. Mirenda 
               Director of Food Services 
               Central Community USD 301 Schools 
 
RE:         Lunch Prices for SY 2017-18 
 
DATE:     January 17, 2017 
 
 
I am recommending the Paid Lunch Prices for the SY 2017-18 be increased as follows: 
 
                                                  SY 2016-17      SY 2017-18 
High School                  from      $2.90      to       $2.95        an increase of $.05 
Middle Schools            from      $2.80      to       $2.90        an increase of $.10 
Elementary Schools    from      $2.70      to       $2.80        an increase of $.10 
 
 
Reduced Price Lunches will remain the same:   $.40 per lunch 
Milk Prices will remain the same:   $.40 per ½ pint 
Adult Teacher Lunch Price will remain the same:  $3.25 
 

     

















The Ponds at Stony Creek Impact Fee Schedule 
 
CalAtlantic intends to offer ten models, eight of which are 4-bedroom homes and two of which 
are 3-bedroom homes. The first phase of this project, which would account for 117 of the 505 
total homes, is located closest to McDonald Road and based in 301. The remaining 388 homes 
are located in St. Charles School District 303. Once ready for sale, CalAtlantic forecasts 
approximately two home sales per month. 
  
The application by CalAtlantic et al. has not yet been considered by city council. CalAtlantic is 
working on responses to several of the issues raised at the public hearing and, once those 
responses have been submitted to staff, the city will prepare a cover report and advance the 
application forward. 
  
  

Ponds of Stony Creek, School District Impact Fee Schedule 

Detached Single-Family Homes, 
By Bedroom Count 

School 
Land 

Per 
Unit Fee 

School 
Capital 

Per 
Unit Fee 

School 
Transition 

Per Unit Fee 

TOTAL 

PER UNIT 
FEE 

3-bedroom unit $1,274.48 $4,744.09 $2,095.02 $8,113.59 

4-bedroom unit $2,111.26 $8,114.67 $3,605.00 $13,830.93 

5+ bedroom unit $1,608.06 $6,326.72 $2,795.42 $10,730.20 

 



Central CUSD301 Asthma Emergency Response Protocol 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Document episode, symptoms, actions and outcome to retain in student health record. 

All staff members will review this protocol and complete an in-person or online training every other year on asthma management, symptom prevention and emergency response. 

Furthermore, any staff likely to assist a student with asthma should review the inhaler packet insert or practice with a "trainer" under the direction of a school nurse. This document was 

developed based on the Illinois Asthma Episode ER Response Protocol Template of Oct 2016 in order to comply with 105 ILCS 5/22-30 j-15 & Public Act 99-0843. 

Student Name: _________________________________ D.O.B. _______________  Grade/Tchr/Team_____________ 
 
Circle all that apply:   Has Peak Flow Meter      Inhaler in Health Office     Self-Carry Inhaler     Self-Carry and Administer Inhaler  
                                          Individual Healthcare Plan (IHP)            No IHP 
Contact #1  _______________________________________________________________________________________________ 

Contact #2  _______________________________________________________________________________________________ 

Contact #3  _______________________________________________________________________________________________ 

Student Requesting Inhaler  

or 

Having Symptoms 

SYMPTOMS: Caution 
 Coughing 

Wheezing  
Chest tightness 

Shortness of breath 

  Difficulty breathing 

 
CALL NURSE 

   
   

SEVERE  Symptoms = one or more of:  

Nasal flaring 

Cannot walk or speak 

Very fast or hard breathing  
Blue lips or fingernail beds 

Skin sucking over neck, ribs or stomach 

Loss of consciousness 

NO Inhaler & NO Nurse 
In this order: 

CALL 911 

Call Parent/Guardian 
Stay with student until EMS or 
parent arrive 

  

INHALER available 

Use Peak Flow meter if available & record result 
Use Inhaler (2 puffs or per attached IHP) 
Stay calm 

Observe for 15 to 20 minutes for improvement 
        - Encourage slow deep breaths 

        - Remove outerwear; loosen clothing 

        - Student to remain seated upright  
        - No sleeping or lying down permitted 
 

Use Peak Flow meter again & record result 

In this order: 

CALL 911 
Call Nurse 

Use INHALER every 10-20 minutes  
          (or per attached IHP) 

Call Parent/Guardian 
Stay with student until EMS or parent arrive 
 

  

Minimal or NO Improvement in 10 minutes   

(still has complaints or still symptoms or Peak Flow not in Green Zone)   

Worsening  
(fast or hard breathing, nasal flaring, cannot walk or speak, skin sucking 
over neck, ribs, stomach) 
Call 911 

Use inhaler every 10 to 20 minutes or per attached IHP 

Call Parent/Guardian  
Stay with student until EMS or parent arrives 

 

Improvement  
      - Reports relief 
      - No wheeze or cough 

      - Lips and nailbeds pink  
      - Denies chest tightness  
      - No difficulty breathing 

      - Peak Flow result in Green Zone 

May return to class and resume activities 



Central Community Unit School District 301
Student Enrollment Report Date January 12, 2017

School Count EE KDG 1st 2nd 3rd 4th 5th 6th 7th 8th 9th 10th 11th 12th Current Last Month Change
Total Total

Country Trails 2016 113 100 119 111 98 95 636 634 +2
2015 91 112 107 89 90 83 572

H.B. Thomas 2016 86 95 88 91 72 80 80 592 594 -2
2015 76 79 82 72 80 73 89 551

Lily Lake 2016 25 44 32 33 36 31 201 200 +1
2015 37 31 32 33 31 51 215

Prairie View 2016 122 107 108 103 111 81 632 630 +2
2015 98 100 107 112 79 76 572

Prairie Knolls MS 2016 325 334 659 658 +1
2015 318 288 601

Central MS 2016 282 282 283 -1
2015 268 267

Central HS 2016 283 259 257 252 1051 1051 --
2015 257 256 253 254 1020

TOTAL DISTRICT Head 86 355 339 350 319 325 287 325 334 282 283 259 257 252 4053 4050 +3
76 305 325 318 314 273 299 318 288 268 257 256 253 254 3798

Special Education 
Out-of-District 1 3 1 4 1 8 2 6 2 1 3 2 4 10 48

 
Contract Class Size Language Aide/Split 6th Day Enrollment Year to Date +/-
Kindergarten - 2 23/26 *6th day 2015/2016 - 3783
Grade 3 - 5 25/28 4005 47
Grade 6-8 30 split

Grades 9th -12th 31 split
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School Board 

Exhibit - Written Request for District Public Records 

All requests to inspect and/or to obtain a copy of a District record must be made in writing. This form 

is provided for convenience – its use is not required. Please submit all requests to the District’s 

Freedom of Information Officer. Copying fees, if any, must be paid before copies will be provided. 

The Freedom of Information Officer can give you an estimate of the copying fees, if any. 

Fue Cheng  fue.cheng@outlook.com 
Name of individual(s) requesting District records 

 

3680 Congressional Pkwy 

 Email address 

 

(224) 239-0748 

Address 

 

Elgin 

 

 

IL                   60124 

 Telephone number 

 

January 5, 2017 

City  State                 Zip  Date of request 

 Please check if this request of records is being made for a commercial purpose. Section 2 of the 

Freedom of Information Act states: “Commercial purpose means the use of any part of a public record or 

records, or information derived from public records, in any form for sale, resale, or solicitation or advertisement 

for sales or services. For purposes of this definition, requests made by news media and non-profit, scientific, or 

academic organizations shall not be considered to be made for a "commercial purpose" when the principal 

purpose of the request is (i) to access and disseminate information concerning news and current or passing 

events, (ii) for articles of opinion or features of interest to the public, or (iii) for the purpose of academic, 

scientific, or public research or education. Section 3.1 states: “It is a violation of this Act for a person to 

knowingly obtain a public record for a commercial purpose without disclosing that it is for a commercial 

purpose, if requested to do so by the public body.” 

 Please check if a fee waiver or reduction is being requested. Section 6 of the Freedom of 

Information Act states: “Documents shall be furnished without charge or at a reduced charge, as determined 

by the public body, if the person requesting the documents states the specific purpose for the request and 

indicates that a waiver or reduction of the fee is in the public interest. Waiver or reduction of the fee is in the 

public interest if the principal purpose of the request is to access and disseminate information regarding the 

health, safety and welfare or the legal rights of the general public and is not for the principal purpose of 

personal or commercial benefit.”  

Please indicate your reason for requesting a fee waiver:       

        Check if you are requesting: 

Record description (Please be specific)  Electronic Copy Inspection Copy 

Howard B Thomas Elementary School English Language Learner 

(ELL) Budget for School Years 2011 - 2016 X   

Howard B Thomas Elementary School English Language Learner 

(ELL) Student Enrollment for School Years 2011 - 2016 

X   

CUSD 301 English Language Learner (ELL) Budget for School 

Years 2011 - 2016 

X   

CUSD 301 English Language Learner (ELL) Student Enrollment 

for School Years 2011 - 2016 

X   
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