
Mission Statement 
 

 

The Klein Independent School District, 

proud of its heritage and embracing the 

future, develops students to become skillful, 

active, reflective, self-disciplined, and 

honorable members of their communities 

through engaging learning experiences in a 

safe and nurturing environment. 
 

 
 

Board of Trustees 
Mr. William F. “Bill” Pilkington, President 

Mr. Rick Mann, Vice President 
Mr. Steven E. Smith, Secretary 

Ms. Cathy M. Arellano 
Mr. Ronnie K. Anderson  
Ms. Georgan Reitmeier  

Mr. Stephen J. Szymczak 
 

 

 

Audit Committee Members 
Mr. William F. “Bill” Pilkington, Chairperson 
Mr. Steven E. Smith, Secretary 
Mr. Stephen J. Szymczak 

 

Klein Independent School District 
 
Audit Meeting 
 
Monday, March 6, 2017 5:00 PM 
 
 

Klein ISD 
Board of Trustees’ Goals 

 
1 – Improved Student Achievement 
2 – Positive & Safe School Environment 
3 – Financial Accountability 
4 – Quality Personnel 
5 – Sound Policy Development & Oversight 



Agenda of Audit Meeting 
 

The Board of Trustees 
Klein Independent School District 

 
 
 
An Audit Meeting of the Board of Trustees of Klein Independent School District will be held 
March 6, 2017, beginning at 5:00 PM in the Board Room, Central Office, 7200 Spring-Cypress 
Road, Klein, Texas 77379.  
 
A closed meeting may be held at any time during the open meeting as authorized by various 
sections of the Texas Government Code. When this occurs, a formal statement will be made by 
the chairperson of the Audit Committee of the Board of Trustees. 
 
 

1. Chairperson 
Selection of chairperson for audit committee 
   

 

2. External Auditor 
Review engagement letter, audit fee, and administration's recommendation of 
external audit firm 
   

3 

3. Internal Audit 
Update on internal audit plan and risk assessment 
   

15 

4. Minutes 
Approval of Minutes of December 12, 2016, committee meeting 
   

17 

5. Comments from board members and administrators 
 

 

6. Adjournment  

 
 
 

Klein ISD 
Board of Trustees’ Goals 

 
1 – Improved Student Achievement 
2 – Positive & Safe School Environment 
3 – Financial Accountability 
4 – Quality Personnel 
5 – Sound Policy Development & Oversight 
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Audit/ Project Description Projected 
Start Date

Estimated 
Number of 
Total Hours

Wks
Estimated 
Number of 
Total Days

Percent of 
Total Work 

Hours
Purchasing Card Program Review Jan-Feb 360 9 45.00           6.64%
Social Media Feb-Mar 320 8 40.00           5.90%
Standardized Testing Environment Nov-May 360 9 45.00           6.64%
Construction-Intermediate #10 Dec-June 360 9 45.00           6.64%
Independent Contractors Apr-June 360 9 45.00           5.88%
Information Technology Processes July-Sept 360 9 45.00           5.88%
Large Project Evaluation Oct-Dec 360 9 45.00           5.88%

Activity Funds/New school allocations Sept-May 1280 32 160.00         23.60%
Special Projects (Klein Historical Foundation) Feb 200 5 25.00           3.69%
Inventories (Warehouse/Maint/Transp/Food Service) Summer 160 4 20.00           2.95%
Audit Follow-ups On-going 200 5 25.00           3.69%
Risk Assessment/Annual Audit Plan Spring 200 5 25.00           3.69%
Total Audits and Projects 2017 4520 113 565.00         81.07%

Administrative Tasks (Mtgs. Wkpaper review…) 800 20 100.00         14.75%
Training 400 10 50.00           7.37%
Audit Research 400 10 50.00           7.37%
Total Non Audits and Projects 2017 1600 40 200 29.50%
Total for 226 day calendar  (3 Staff) 5424 136 678 100.00%
Total Work Hours 2017 6120 153 765 110.57%

KLEIN INDEPENDENT SCHOOL DISTRICT - INTERNAL AUDIT DEPARTMENT
2017 ANNUAL AUDIT PLAN     
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Audit Areas      2017 Accomplishment of Plan 

Management Requested Audits (1) 

Klein Historical Foundation     Completed 

         

Departmental Audits/Other  (4) 
Standardized Testing Environment    In Progress 
Purchasing Card Program     In Progress 
Construction-Intermediate #10    In Progress 
Social Media       In Progress 
 
Activity Funds  (7) 

French Elementary      Completed 
Klein Collins High School     Completed 
Kaiser Elementary      Completed 
Ulrich Intermediate      Completed 
Klein Oak High School     In Progress 
Klein Forest High School     In Progress 
Klein High School      In Progress 
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Minutes of Audit Committee Meeting 
 
The Board of Trustees 
Klein Independent School District 
 
 
 
 
An audit committee meeting of the Board of Trustees of Klein Independent School District 
was held December 12, 2016, beginning at 5:00 PM in the Board Room, Central Office, 
7200 Spring-Cypress Road, Klein, Texas 77379. 
 
 
In accordance with the attached agenda, the meeting was called to 
order by Mr. Bill Pilkington at 5:20 pm. Other trustees present were: 
Mr. Steven E. Smith, secretary, Ms. Georgan Reitmeier, and Ms. 
Cathy M. Arellano.  
 

TRUSTEES 
PRESENT 
 

School officials present included: Dr. Bret A. Champion, 
superintendent; Thomas Petrek, CPA, associate superintendent; 
Ms. Audrey Ambridge, director of Accounting, Ms. Stephanie 
Duran, internal auditor; and Hereford, Lynch, Sellars & Kirkham 
representatives. 
 

OFFICIALS 
PRESENT 
 

Mr. William F. Pilkington was reaffirmed as the audit committee 
chairperson, and future meetings will be held on March 6, 2017, 
August 14, 2017, and December 11, 2017. 

CHAIRPERSON 
AND MEETING 
DATES 

  
The minutes of the August 8, 2016, committee meeting were 
approved by the committee members. 

MINUTES 

  
A draft of the Comprehensive Annual Financial Report for the year 
ended August 31, 2016, was reviewed by the committee6. The audit 
was conducted by Hereford, Lynch, Sellars & Kirkham using 
governmental auditing standards. The district has received an 
unmodified opinion on the financial statements; there are sufficient 
reserves in the general fund and the debt service fund; and the 
district is receiving good credit ratings. The Comprehensive Annual 
Financial Report for the year ended August 31, 2016, will be 
presented to the Board of Trustees for acceptance and approval at 
the January 9, 2017, meeting. 
 

REVIEW 
FINANCIAL 
REPORTS 
 

Ms. Stephanie Duran, internal auditor, provided an update on the 
district’s internal audit plan and a summary of activity fund audit 
findings. The internal audit schedule for departments and 
campuses was reviewed, and there were no concerns voiced. 
 

INTERNAL 
AUDIT UPDATE 
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Comments included holiday greetings, special thanks given to the 
firm Hereford, Lynch, Sellars & Kirkham and to district staff 
members, Ms. Tonya Little and Ms. Audrey Ambridge, for their 
efforts in working with the external auditors and for preparing the 
financial statements. There was also appreciation expressed to Ms. 
Stephanie Duran for her internal auditing work.  

COMMENTS 
 
 
 

 
 

 
The meeting was adjourned by Mr. William F. Pilkington, 
chairperson, at 5:42 pm. 
 

     
ADJOURNMENT 

 
 
 
 
 
 
 ________________________________  
  Chairperson 
 
 
 
 
 ________________________________  
  Committee Member 
 
 
 
 
 ________________________________  
  Committee Member 
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