Boardroom
P.O. Box 187
Utica, NE 68456-0187

Board of Education Regular Meeting
Monday, June 11, 2012 8:00 PM Central

Mike Hahn: Present
Wayne Heine: Present
Larry Paxson: Present
Julie Sorensen:  Present
Mike Tomes: Present
Doug Tonniges: Present
Present: 6.

1. MEETING CALL TO ORDER
1. Reading of Public Meeting Notice
1. Open Meetings Act
2. Roll Call
3. Consent Agenda
Motion to approve the consent agenda Passed with a motion by Wayne Heine and a
second by Doug Tonniges.
Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea
Yea: 6, Nay: 0
1. Additions/Deletions and Agenda Approval
2. Consider Minutes of Previous Meeting(s) and Their Approval
3. Consider Current Bills and Their Approval
4. Consider Activity Accounts and Treasurer's Report
4. Introduction of Guests; Invite Comments
2. OLD BUSINESS
3. NEW BUSINESS
1. CONSIDER APPROVAL OF THE 2012-13 ATHLETIC BUDGET
Motion to approve 2012-13 Athletic Budget Passed with a motion by Doug Tonniges
and a second by Larry Paxson.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea



Yea: 6, Nay: 0
. GIFTED PROGRAM REPORT

. CONSIDER APPROVAL OF TEACHER HANDBOOKS

Motion to approve the changes to the teacher handbooks Passed with a motion by
Mike Hahn and a second by Julie Sorensen.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea

Yea: 6, Nay: 0

. CONSIDER APPROVAL OF 2012-13 STUDENT HANDBOOKS

Motion to approve the elementary and secondary student handbooks Passed with a
motion by Larry Paxson and a second by Julie Sorensen.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea

Yea: 6, Nay: 0

. CONSIDER APPROVAL OF 2012-13 TITLE I FUNDS

Motion to approve the application for FY 2012-13 Title I funds Passed with a motion
by Wayne Heine and a second by Julie Sorensen.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea

Yea: 6, Nay: 0

. CONSIDER OPTION ENROLLMENT CLASS SIZES FOR THE 2013-14 SCHOOL
YEAR

Motion to continue the same limits for option enrollment purposes Passed with a

motion by Doug Tonniges and a second by Larry Paxson.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike

Tomes: Yea, Doug Tonniges: Yea

Yea: 6, Nay: 0

. APPROVE CHANGES TO POLICY 606.06

Motion to approve the changes to Policy 606.06 Passed with a motion by Wayne
Heine and a second by Mike Hahn.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea

Yea: 6, Nay: 0

. FIRST READING OF CHANGES TO POLICY 503.04 TRUANCY, EXCESSIVE
ABSENTEEISM

. CONSIDER APPROVAL OF PROPOSAL FOR KEYLESS ENTRY LOCKS
Motion to approve the proposal from ADT for keyless entry locks for 3 doors for
$9318.54 Passed with a motion by Julie Sorensen and a second by Wayne Heine.



10.

11.

12.

13.

14.

15.

16.

17.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea
Yea: 6, Nay: 0

CONSIDER TECHNOLOGY REQUESTS
Motion to approve the technology requests Passed with a motion by Larry Paxson
and a second by Julie Sorensen.
Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea
Yea: 6, Nay: 0

CONSIDER PROPOSAL TO PAINT THE DUCTS & TECTUM IN THE GYM
Motion to approve the bid to paint the ducts and the tectum on the walls in the gym
from Leupold Painting for 6900 dollars. Passed with a motion by Larry Paxson and a
second by Julie Sorensen.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea
Yea: 6, Nay: 0

REVIEW AND IMPLEMENT EVALUATION PROCEDURES FOR THE BOARD,
SUPERINTENDENT AND STAFF

CONSIDER CHANGING THE JULY BOARD MEETING DATE
Motion to change the July Board of Education meeting to July 12th Passed with a
motion by Mike Tomes and a second by Doug Tonniges.
Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea
Yea: 6, Nay: 0

BUDGET REVIEW
REPORT ON THE NASB SCHOOL LAW SEMINAR
ADMINISTRATOR REPORTS

CONSIDER NEGOTIATIONS PROPOSAL AND SALARY/FRINGE BENEFIT
PACKAGES FOR NON-CERTIFIED EMPLOYEES, ADMINISTRATION AND
MISCELLANEOUS RATES

Motion to approve non-certified employees a 3.13% raise increase, 3% miscellaneous
rate, raise Calder's work week to an average of 20 hours per week. Increase Mr.
DeWaard's salary to $128,000, Mr. Bargen's to $82,500, Mr. Murphy's to $90,400,
Dr. Heckathorn's to $70350 and Mr. Tesar's to $78,000 and spouse dental insurance.
Passed with a motion by Larry Paxson and a second by Julie Sorensen.

Mike Hahn: Yea, Wayne Heine: Yea, Larry Paxson: Yea, Julie Sorensen: Yea, Mike
Tomes: Yea, Doug Tonniges: Yea

Yea: 6, Nay: 0



4. ADJOURN
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CENTENNIAL BOARD OF EDUCATION
REGULAR MEETING
May 14,2012

Notice of meeting was published in York News Times on April 18, 2012,

Meeting was called to order at 8:00 p.m. with all board members present.
Administrators present were Mr. DeWaard, Mr. Murphy, and Mr. Bargen. Guests were Dean
Davis, Hailey Rolenc and Misty Mogee.

Motion made by Heine, seconded by Tonniges, to approve the consent agenda. Members
polled: Tonniges, for; Heine, for; Paxson, for; Sorensen, for, Hahn, for; Tomes, for. Motion
carried 6-0.

Motion made by Paxson, seconded by Sorensen , to approve the purchase of items
costing $500 or more. Members polled: Tonniges, for; Heine, for; Paxson, for; Sorensen, for;
Hahn, for; Tomes, for. Motion carried 6-0.

Motion made by Heine, seconded by Hahn, to approve an increase of 10 cents in lunch
prices for 2012-2013 school year. Members polled: Tonniges, for; Heine, for: Paxson, for;
Sorensen, for; Hahn, for; Tomes, for. Motion carried 6-0.

Motion made by Paxson, seconded by Tonniges, to approve the change in staff lodging
rate to $100.00 per night. Members polled: Tonniges, for; Heine, for; Paxson, for; Sorensen, for;
Hahn, for; Tomes, for. Motion carried 6-0.

Motion made by Paxson, seconded by Heine, to approve the Interlocal Agreement with
David City Public Schools. Members polled: Tonniges, for; Heine, for, Paxson, for; Sorensen,
for; Hahn, for; Tomes, for. Motion carried 6-0.

Motion made by Heine, seconded by Tonniges, to approve the 2012-2013 negotiations
proposal and salary/fringe benefit package for certified staff. Members polled: Tonniges, for;
Heine, for; Paxson, for; Sorensen, for; Hahn, for; Tomes, for. Motion carried 6-0.

Motion made by Paxson, seconded by Sorensen, to approve the technology requests.
Members polled: Tonniges, for; Heine, for; Paxson, for; Sorensen, for; Hahn, for; Tomes, for.
Motion carried 6-0.

Motion made by Tonniges, seconded by Sorensen, to approve the proposal to replace the
lights in the gym from Mid Plains Electric for $20,090. Members polled: Tonniges, for; Heine,
for; Paxson, for; Sorensen, for; Hahn, for; Tomes, for. Motien carried 6-0.

Communities United for a Brighter Tomorrow



Heard reports on the National School Boards Association Conference from Larry Paxson
and Mr. DeWaard.

Heard Administrator reports.

Meeting adjourned at 9.29 p.m.

Mike Hahn, Secretary

Centennial Board of Education
MH:mr



Vendor Name

AMAZON . COM

APPLE

AUTO-JET MUFFLER CORP
BARGEN, COLIN

BARGEN, JENNIFER

BEAVER HARDWARE

BOERNKE, CAROL

BOLLWITT, SUSAN

CENTENNIAL ACTIVITY FUND
CENTENNIAL ELEMENTARY
CHRISMAN, DANA

CORNHUSKER INT. TRUCKS INC
CROSS DILLON TIRE
CROSSROADS AWARDS

CULLIGAN OF CRETE

DIETZE MUSIC HOUSE
EDUCATION QUEST
EDUCATIONAL SERVICE UNIT #3
ESU #6

FALCON HEATING & AIR
GOVCONNECTION, INC
GRAINGER

GRAND ISLAND PHYSICAL THERAFY
HAMMETT, SHERI

HEMPHILL ELECTRIC, LLC
HENRY, SHANNON

HIRERIGHT SOLUTIONS INC
HSBC BUSINESS SOLUTIONS
J.W, PEPPER & SON, INC
JOHN DEERE FINANCIAL
K-LOG, INC,

KONICA MINOLTA

KONICA MINOLTA BUSINESS SOLUTIONS
KRATOCHVIL, RANAY

MATHESON TRI-GAS INC

MEAD LUMBER - YORK

MEYER LABORATORY, INC

MHCS

MILLER SEED & SUPPLY

NAEIR

NASB

NE COUNCIL OF SCHOOL ADMIN
NEBRASKA EQUIPMENT, INC
ODYSSEYWARE

O'REILLY AUTOMOTIVE INC

Board Report for Newspaper

JUNE 2012

Vendor Description

TEXTBOOKS
SUPPLIES

PARTS
REIMBURSEMENT
REIMBURSEMENT
PARTS

CONTRACT SERVICES

REBURSEMENT

DISTRICT REIMBURSEMENT

REIMBURSEMENT
RETMBURSEMENT
EQUIP/MAIN
EQUIPMENT

AWARDS

SUPPLIES

SHEET MUSIC/EQUIP
REIMBURSE
REGISTRATION

CONTRACTED
SERVICES/SUPPLIES

MAINTENANCE
COMPUTER EQUIPMENT
SUPPLIES

PHYSICAL THERAPY
CONTRACTED SERVICES
SUPPLIES
CONTRACTED SERVICES
PHYSICAL/TESTING
SUPPLIES

SHEET MUSIC
TRACTOR REPAIR
SERVICES

SERVICES

EQUIP MAIN
RETMBURSEMENT
SUPPLIES

SUPPLIES

SUPPLIES

PHYSICALS

SUPPLIES

FREIGHT

FEES

FEES

PARTS

OTHER EXP

PARTS

Amount

1,599

60

20,236.00

130
178
35
230.
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1,461.
695,
88
147
11 S
AR
93
27
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28
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80.
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.00
.24

25
50
26
74
58

.18
.31

57
76

40

54
25

.00
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.75
.38

18

14,811.99

156.
40,
4,197,
162
909,
191.
143
347,
706.
2,612.
i 1
99.
Tl
759.
398.
405,
190.
135
398
3,200,
3,000.

658.

49
50
63

.90

20
99

25

0o
L
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00
5
87
30
50
30
64

.00
.00

00
00
96



Vendor Name
PAC N SAVE

PAYFLEX

PELTZ, BRITTNI
POSTMASTER

PRESTO-X CO

RAFERT, LINDA
SCHRINER, TAMMY
SEWARD COUNTY INDEPENDENT
SEWARD COUNTY PPD
SORENSEN, JULIE
SOURCEGAS

TESAR, DANIEL

THE FLOWER MILL
UNITED FARMERS CQOPERATIVE
UTICA PARTS & SERVICE
VALUE PRINT

VERIZON WIRELESS
VILLAGE OF UTICA
WALMART COMMUNITY
WIEMER, JODY
WINDSTREAM

YORK NEWS TIMES

YORK PUBLIC SCHOOLS
ZITO MEDIA

BUILDING FUND

Dan's Construction, Inc
Falcon Heating & Air Condition

Kidwell
Mid-Plains Electric,
Lee & Mary Volkmer

Qualified Cap Fund

Cornerstone Bank & Trust

Board Report for Newspaper

JUNE 2012
Vendor Description
SUPPLIES
FEES
REIMBURSEMENT

PERMIT FEE

EXT FEE
REIMBURSEMENT
SPEECH SERVICES
PERIODICALS/ADV/PRINTING
ELECTRICITY

EXIT COMMITTEE
FUEL
REIMBURSEMENT
SUPPLIES

FUEL

REPAIRS

REFILL CARTRIDGES
CELL PHONE
WATER/SEWER
SUPPLIES
REIMBURSEMENT
TELEPHONE
ADV/PRINTING
TUITION

TELEPHONE

$42,350.00
13,240.00
2,034.78
7,211.08
28,260.35
$93,096.21

$ 2,945.00

Amount

415.
163
59.
100.
93
1,931.
375.
31.
6,803
108
1,874.
53
328.
6,983,
42,
692
317.
973
173
35
345
74

25,571.57

411,

Checking Account Total:

40

.35

75
00

w3

10
15
60

ol
L]

81

.98

15
29
90

.75

25

.47
.94
.22
R
TS

46

Fund Total:

121,914.06

121,914.06



CENTENNIAL ELEMENTARY ACTIVITY ACCOUNT

May-12
Apr-12 May-12
ACCOUNT BALANCE RECEIPTS DISBURSEMENTS BALANCE
BOOKS $194.60 $313.80 $313.80 $194.60
BOXTOPS $4,364.82 $225.01 $4,139.81
PICTURES $1,461.67 $1,461.67
GENERAL $2,058.58 $187.00 $918.71 $1,326.87
READING CLASSIC
TOTAL $8,079.67 $500.80 $1,457.52 $7,122.95
Elementary Activity Bank Balance: $7,336.17
Outstanding Checks: $213.22
Balance: $7,122.95
Elementary Activity Savings Account $2,933.32
Interest on Activity Savings Account $1.83
Other

Total in Savings: $2,935.15



May 31, 2012

May 1 Received  Expenditures June 1
Balance Balance

ART $139,09 $130.09
ATHLETICS $3,790.14 $790.00 $3,301.82 $1,278.32
BAND TRIP $5,586.45 $10,177.00 $5,917.60 $9,845.85
BOYS BASKETBALL $734.11 $900.00 $648.44 $985.67
BRONCO STORE -$1,449.12 $633.35 $651.53 -$1,467.30
C CLUB $419.02 $419.02
CLASS 14 $3,024.70 $3,024.70
CLASS "1 $118.84 $118.84 $0.00
CLASS "12 $1,088.71 $138.84 $1,146.15 $81:40
CLASS 13 $1,274.29 $186.99 $1,087.30
CONCESSIONS $22,107.11 $772.51 $426.68 $22,452.94
CONC. MAN. $2,468.90 $2,468.90 - $0.00
CROSS COUNTRY $30.40 $30.40
DANGCE TEAM $770.66 $94.00 $150.00 $714.66
DIST. EVENTS $6,690.17 $60.00 $6,630.17
DRAMA $7,925.03 $57.73 % $7,082.76
FBLA -$3,281.39 $2,592.00 -$689.39
FCA -$39.05 -$39.95
FCCLA $695.95 $155.48 $540.47
FOOTBALL $2,886.39 $2,886.39
FFA $5,857.25 $1,180.00 $6,675.10 $362.15
GENERAL $6,665.70  $60,004.37 $56,673.46 $10,086.58
GIRLS BASKETBALL $405.67 $650.00 $427.50 $628.17
INSTR. $10,669.19 $110.00 $10,506.93 $272.26
JH YEARBOOK $750.70 $580.29 $170.41
LIBRARY $119.43 $147.46 $266.89
MAT GIRL $138.47 $138.47
NAT. HONOR $40.10 $40.10
ONE ACT -$25.54 -$25.54
SCIENCE $390.81 $350.81
SHOP/TECH $1,336.68 $130.00 $1,466.68
SHOW CHOIR $2,356.44 $326.03 $2,682.47
SOFTBALL $731.94 $731.94
SPANISH CLUB $4,254.89 $1,872.95 $2,421.94
SPEECH -$29.47 -$29.47
ST. COUN, $2,987.64 $793.90 $316.00 $3,465.54
STUDENT FEES $0.00 $0.00
TRACK $333.09 $45.00 $378.09
VOCAL -$3,930.83 $49.50 $789.67 -$4,671.00
VOLLEYBALL -$9.17 -$9.17
WRESTLING $875.37 $875.37
WT. ROOM $92.66 $92.66
YEARBOOCK -$4,110.90 $285.00 $4,486.85 -$8,312.75

$84,919.62 $79,966.64 $97,561.18 $67.325.08
CENTENNIAL BANK BALANCE $73,385.07
OUTSTANDING CHECKS $6,059.99
OUTSTANDING DEPOSITS
Total $67,325.08



Year To Date

Sept. 1, 2010 Received Expenditures YTD
Balance Balance

ART $139.09 ‘ $0.00 $0.00 - $139.09
ATHLETICS -$2,892.97  $58971.22  $54,799.93 $1,278.32
BAND TRIP $5120.45  $10,643.00 $5,917.60 $9,845.85
BOYS BASKETBALL $40.57 $6,486.50 $5,541.40 $985.67
BRONCO STORE --$3,090.05 $9,622.09 $7,999.34 -$1,467.30
C CLUB $419.02 $0.00 $0.00 $419.02
CLASS '14 $0.00 $7,965.84 $4,941.14 $3,024.70
CLASS '11 $118.84 $0.00 $118.84 $0.00
CLASS '12 $450.76 $1,392.84 $1,762.20 $81.40
CLASS 13 $4,914.80 $1,518.92 $5,346.42 $1,087.30
CONCESSIONS $19,321.62 $41,667.21 $38,535.89 $22,452.94
CONC. MAN, $0.00 $2,468.90 $2,468.90 $0.00
CROSS COUNTRY $11.83 $395.50 $376.93 * $30.40
DANCE TEAM $578.11 $1,730.49 $1,593.94 $714.66
DIST. EVENTS $3,862.94  $20,63515  $17,867.92 $6,630.17
DRAMA .$7,528.44 $3,150.18 $2,695.86 $7,982.76
FBLA -$438.58 $5,524.19 $5,775.00 -$689.39
FCA -$39.95 $0.00 $0.00 -539.95
FCCLA $486.94 $1,345.94 $1,292.41 $540.47
FOOTBALL $6,619.69 $3,594.00 $7,327.30 $2,886.30
FFA $107.36  $32,14665  $31,891.86 $362.15
GENERAL $10,337.77 $531,031.28 $531,282.49 $10,p86.56
GIRLS BASKETBALL -$14.52 $4,047.50 $3,404.81 $628.17
INSTR. $13577  $13,10059  $12,964.10 $272.26
JH YEARBOOK $20.00 $1,307.70 $1,157.29 $170.41
LIBRARY $58.43 $313.34 $104.88 $266.89
MAT GIRL $255.71 $839.28 $956.52 $é38.4?
NAT. HONOR $40.10 $0.00 $0.00 40.10
ONE ACT -$25.54 $0.00 $0.00 -$25.54
SCIENCE $390.81 $0.00 $0.00 $390.81
SHOP/TECH $1,124.68 $342.00 $0.00 $1,466.68
SHOW CHOIR -$305.46 $3,254.03 $266.10 $2,682.47
SOFTBALL $2,413.66 $1,522.00 $3,203.72 $731.94
SPANISH CLUB $298.00 $6,016.89 $3,892.95 $2,421.94
SPEECH $55.26 ~$0.00 $84.73 " $20.47
ST. COUN. $4.426.85 $6,140.20 $7,101.51 $3,465.54
STUDENT FEES "$0.00 ,$0.00 $0.00 $0.00
TRACK *$151.68 $2,265.50 $2,039.09 $378.09
VOCAL $139.22 $2,771.19 $7,581.41 $4,671.00
VOLLEYBALL $2,225.03 $438.78 $2,672.98 -$9.17
WRESTLING $279.12 $1,581.25 $985.00 $875.37
WT. ROOM $92.66 $0.00 $0.00 $92.66
YEARBOOK -$9,357.95 $9,484.20 $8,439.00 -$8,312.75

$56,000.19  $793,714.35 $782,389.46 $67,325.08

Total

$67,325.08



June 2012
May 2012 Statement

FUND

Lunch Fund

Depreciation Fund

Unemployment Ins.

Building Fund

General Fund

BANK

First Bank of Utica

Farmers & Merchants

Cornerstone Bank
Cornerstone Bank

First Bank of Utica

Farmers & Merchants
Farmers & Merchants
Farmers & Merchants
First Bank of Utica
First Bank of Utica
Cornerstone Bank
Cornerstone Bank
Cornerstone Bank
York State, Gresham
York State, Gresham
York State, Gresham
First Bank of Utica

First Bank of Utica

Total amount invested at Farmers & Merchants . ... .............
Total amount invested at First Bank of Utica. ... ...............
Total amount invested at Cornerstone Bank, Waco .. ............

Total amount invested af York State, Gresham . .................
Total Invested $3,348,859.38

CENTENNIAL PUBLIC SCHOOL INVESTMENTS
TYPE OF INVESTMENT

Checking 180000

MMA 436 949

Certificate 66245
MMA 81190

Checking 18 064 6
Qualified Cap Bond 180554

MMA 436 436

CD 71455 24mo

CD 79277 11/02/2011
MMA 18 065 3 General Acct
cD16282

MMA 300079871

CD 16634 24mo

CD 20074 48 mo 12-01-13
MMA 1027291

CD 5204

CD 5215

PayFlex Acct

Checking 180505

Total Invested All Accounts Combined

$400,164.42
$2,220,247.79
$361,174.92
$367.272.25

INT. RATE AMOUNT

$1.928.33

Total $1,928.33
$71.378.83
Total $71,378.83
$52,556.35
$371.08
Total $52,927.43
$446,556.34
$140,696.05
Total $587,252.39
$92,196.79
$118,195.61
$118,393.19
$102,493.48
$120,448.74
$56,037.49
$126,622.98
$125,587.02
$55,262.23
$185,527.21
$126,482.81
$8,300.49

INT.REC

$9.87

$16.67

$39.16
$325.81
$6.45

$739.51
$13.73

Total $1,235,548.04

$1,399,824.36
$1,399,824.36

$3,348,859.38

$1,141.33

$362.75



Centennial Broncos
2012-13

Athletic Budget

Dean Davis
Activities Director



Big Expenses for the 2012-2013 Athletic Budget

§2000 rent for softball field is in this year’s softball budget
Reconditioning of Helmets and Shoulder Pads increased $500

Needed to replace 10 varsity and 19 Jr. High Helmets (5S3555)

Needed to replace 15 varsity and 15 Jr. High Shoulder Pads ($2655)
Needed to replace 2 pole vault poles ($1100)

Official fees for all sports increased due to rise in gas prices

Basketball officials went from 2-man crew to 3-man crews ($50/night)
Field paint ordered is also used to mark the parking lot

Hudl! video program via the internet for FB, VB, BB, and WR ($1600)
Rotation year for wrestling singlets and warm-ups ($2622)



SPORT

Softball

Volleyball

Football

Basketball

Wrestling
Track/Cross Country

All-Sports Passes/Misc.

Total

SPORT

Softball

Volleyball

Football

Basketball

Wrestling
Track/Cross Country
General/Awards
Total

Beginning Balance 05/01/11

Estimated Receipts
General Fund Support

Estimated Total Revenue

Centennial Athletic Budget Report 2012-13

RECEIPTS
2008-09 2009-2010 2010-2011 2011-2012
$1,518.00 $1,298.00 $1,714.00 $978.00
$4,965.00 $3,841.00 $4,465.00 $3,584.00
$4,486.00  $3,797.00 $6,238.00 $3,490.00
$7,323.00 $5,791.00 $8,711.00 $7,001.00
$3,462.00 $3,311.00 $4,469.00 $3,670.00
$2,070.00 $1,600.00 $1,570.00 $2,095.00
$10,649.00 $6,995.00 $7,947.00 $8,771.00
$34,473.00 $26,633.00  $35,114.00 $29,592.00
EXPENDITURES
2009-10 2010-11 11-12 Budget 2011-12 12-13 Budget
$5,858.00 $5,395.00 $5,688.00 $3,218.00 $6,385.00
$3,428.00 $5,118.00 $5,379.00  $8,440.00 $5,389.00
$13,294.00 $7,898.00 $8,142.00 $11,154.00  $13,039.00
$8,471.00 $15,291.00 $9,596.00 $6,801.00 $9,590.00
$3,376.00 $4,395.00 $4,769.00 $4,413.00 $8,172.00
$3,677.00 $6,260.00  $13,732.00 $12,427.00 $6,109.00
$14,098.00 $17,917.00  $18,439.00 $21,378.00  $21,285.00
$52,202.00 $62,274.00  $65,745.00 $67,831.00  $69,969.00
2010-11 2011-12 2012-13
$10,100.00  $11,600.00 $3,790.00
$28,000.00  $28,000.00 $32,000.00
$23,640.00  $26,145.00 $34,180.00
$61,740.00  $65,745.00 69,970



2012-2013 Softball Budget

Quantity  Item

1dz.

4 dz.

3dz.

Rent for Softball Field
1 Hanging Bat Bag
25 Black Belts
Pitching Machine softballs
1 Xeno 32x22 bat
1 Demarini CF5 34x24 bat
NFHS Game Softballs
2 Packages of Line-up cards
1 loose scorebook sheets
1 scorebook binder
Wiffle softballs
Stroage Shed Rental
1 pitchers mound rubber w/spickes
1 Pro wrist roller
6 Quickhands
1 5-point Tee
Misc.
Entry Fees
Umpires

Total

Price Total
$2,000.00
$28.00
$450  $112.50
$29.00
$272.00
$290.00
$69.00 $276.00
$10.00 $20.00
$16.00
$20.00
$12.00 $36.00
$250
$14.00 $14.00
$33.00
14 $84.00
$55.00
$600.00
$350.00
$1,900.00

$6,385.00



2012-13 Volleyball Budget
Quantity  Item
20 volleyballs
1 VB ball cart
2 Volleyball Trainers
5 Volleyball Scorebook
3 Split Timer stop watch

Entry Fees

Officials {Var., JV, JH)
Misc.

Scouting supplies

Total

Price Total
$32.00 $640.00
$190.00

$27.00 $54.00
$3.26 $16.25
$4.50 $13.50

$275.00
$3,200.00
$800.00
$200.00

$5,388.75



2012-2013 Football Budget
Quantity  ltem
reconditioning of Helmets
1 Ridell Helmet
4 Ridell Helmets
5 Xeneth Helmets
3 Hardcup chin straps
15 shoulder pads
6 GTS footballs
2 Hip pads - small
2 thigh pads - small
2 Knee pads - small
100 Mouthpieces
2 steel tip cleats
Helmet Decals
1 kickoff tee
1 extra-point tee
10 practice jerseys
2 3-way wrist coach
19 DNA Jr. High Helmets
7 80-100 JH shoulder pads
2 100-130 JH shoulder pads
5 130-150 JH shoulder pads
1 150-180 JH shoulder pad
4 TDY blem footballs Jr. High
Officials (Var., JV, and JH)
Scouting Expenses
Misc.

Total

Price Total
$2,000.00
$190.00
$175.00 $700.00
$210.00 $1,050.00
$20.00 $60.00
$125.00 $1,875.00
$75.00 $300.00

$8.00 $16.00
$7.00 $14.00
$4.00 $8.00
$55.00

$17.00 $34.00
$300.00

$4.00

$4.00

$15.00 $150.00
$12.00 $24.00
85 $1,615.00
$48.00 $336.00
$52.00 $104.00
$56.00 $280.00
$60.00 $60.00
$40.00 $160.00
$2,500.00

$400.00

$800.00

$13,039.00



2012-2013 Basketball Budget
Quantity  Item
12 Reversible practice jerseys - boys
1 screen print
1 set grip stop replacements sheets
6 girls basketballs
15 boys basketballs
10 basketball scorebooks
3 BB coaching boards
Gaterade
Referees
Misc.
Scouting expenses
6 Passes to State Tournament
JH entry fees

Total

Price
$24.00

$50.00
$50
$3.25
$5.50
$100.00

$40.00

Total
$288.00
$8.00
$55.00
$300.00
$750
$32.50
$16.50
$100.00
$6,900.00
$300.00
$500.00
$240.00
$100.00

$9,590.00



2012-13 Wrestling Budget
Quantity  Item
24 rolls 4" Mat tape
Entry fees
Gatorade Mix
17 Varsity singlets
14 Varsity warmups
6 pairs of wrestling sweats
State Tournament Expenses
Officials
Coaches Clinic/Camps
12 Batteries for time clocks
Misc.

Total

Price Total
$5.00  $120.00
$700.00
$100.00

$96.00 $1,632.00
990 $1,260.00
50 $300.00
$1,200.00
$2,300.00
$200.00

$5.00 $60.00
$300.00

$8,172.00



Quantity

2012-13 Cross Country Budget
Iltem

Entry Fees

State Meet Expenses
Gatorade

Misc.

Total

Price Total

$450.00
$200.00
$200.00
$500.00

$1,350.00



2012-13 Track Budget

Quantity  ltem Price Total
1 200' tape $21.00
4 100 memory Robic stop watch $38.00 $152.00
8 bags 1/8" pyramid spikes $9.00 $72.00
2 measuring canes $16.00 $32.00
2 two-shot carrier $20.00 $40.00
4 shot/discus carrier w/shoulder strap $14.00 $56.00
2 trainer hurdle $40.00 $80.00
2 50 Dual Split stopwatch $20.00 $40.00
6 Split timer stopwatch $4.50 $27.00
Starter $600.00
Entry Fees $980.00
Sydex Track Meet fees $3.50 $101.50
Misc. $400.00
State Meet Expenses $1,000.00
12 swealts $49.00 $588.00
2 pole vault poles $550.00 $1,100.00

Total $4,759.00



Quantity

2012-2013 General Budget
ltem

Training Room

Field Paint

Awards

Postage & Freight

Repairs

Clinic Fees - All Sports

Ticket Sellers & Event Workers
NSAA activities registration
Medical - Physicals

Rschool fees

Coaches Literature and Materials
Hospitality Room Supplies
Hudl video fees (4 sports)

Total

Price Total
$805.00
$1,150.00
$2,600.00
$500.00
$500.00
$2,000.00
$7,500.00
$880.00
$2,500.00
$450.00
$200.00
$600.00
$1,600.00

$21,285.00



PAT Summary

2011-12
Statistics

Identified Students
5th Grade 4 Students
bth Grade 5 Students
7th Grade 8 Students
8th Grade 7 Students
9th  Grade 9 Students
10t Grade 12 Students
11th Grade 6 Students
12t Grade 12 Students

Main Program Components
Consultation concerning High Ability
Learners
Activities/Opportunities
Knowledge Master Open
Elementary
Junior High
High School

National Geography Bee (Grades 4-8)

Talent Identification Program (7th Graders)
State Failir Education Contests (K-12)

Math Olympiad (4th-6t" Grades)

Junior High Quiz Bowls
State Fair Quiz Bowl
Norris Invitational
ESU #6 Junior High Quiz Bowl
Lincoln Northeast Brain Brawl



High School Quiz Bowls
Plum Creek Literature Bowl
Lincoln Northeast Invitational
Elkhorn High Schools Quiz Bowl
Bellevue University Invitational
Nebraska Wesleyan Invitational
ESU #6 Quiz Bowl
Young Woman’s Quiz Bowl
State Fair Quiz Bowl
Norris High School Invitational
Southern Conference Quiz Bowl (new)
State ESU Quiz Bowl @ Holdrege

TEAMS’

Performances of Note.......... .

Math Olympiad

4 Patch Winners: Emily Farley, McKenna
Gierhan, William Lavelle, and Brayden
Haberman.

2 Silver Pin winners (18/25 correct)
William Lavelle and Brayden Haberman
School Champion: William Lavelle and
Brayden Haberman (Tie)



State Fair Education Contests -

Contest Division Place Student name

Social Studies 3-5 4th Luke Petersen

Social Studies 9-10 Hon. Men.Dalton Dey

Social Studies 11-12 2nd Cody Pariset
11-12 3rd Sam Wilton
11-12 6th Cameron Pfeifer

Shakespeare Interp. 6-8 2nd Clare Wilton

3rd Shianne Kolts
Shakespeare Interp. 9-12 4th Ann Wilton

9-12 Hon. Men.Sam Wilton

Improvisation 6-8 3rd Shianne Kolts,
Clare Wilton, Annie Fish, Sierra Epke, Daegan Dey

Improvisation 9-12 2nd Dalton Dey,
Sam Wilton, Cameron Pfeifer, Emily Poole, Cody Pariset

9-12 3rd Ann Wilton,
Dacee Dey, Anna Naber, Christine Vavra, Danielle Martin



Science

Science

Science

3-5 2nd William Lavelle
5th Brayden Haberman
Hon. Men.Luke Petersen
9-10 6th Dalton Dey

11-12 Hon. Men. Sam Wilton

Quiz Bowl HighSchool 3rd Team Members: Dalton Dey,
Jacob Rafert, Sam Wilton, Anna Naber, Cody Pariset

Impromptu Speech 9-12 6th Cameron Pfeifer
Math 3-5 2nd Brayden Haberman
Grammar 3-5 3rd Brayden Haberman
4th William Lavelle
Grammar 6-8 Hon. Men. Braydon Conell
Alli Hottovy
Art 3-5 1st Elijah Wiezorek
4th Brin Jinright
5th Daaron Stinson

Hon. Men.Ethan Lavelle



Art cont.

6-8

Hon.

9-12

Environmental Poster K-5

Science Display

PowerPoint

PowerPoint

6-12

6-8

9-12

Computer Graphic Design

3-8

5th

Men.

3rd

5th

6th

4th

2nd

4th

5th

6th

3rd

1st

2nd

3rd

4th

1st

5th

Maggie Poole
Braydon Conell
Owen Kellogg
Ann Wilton
Ted Beck
William Wilton
Maggie Poole
Clare Wilton
Owen Kellogg
Sam Wilton
Braydon Conell
Clare Wilton
William Wilton
Sam Wilton

Ann Wilton

Clare Wilton

William Wilton



9-12
Essay 3-5
Hon.
Hon.
Hon.
Hon.
6-8
Hon.
Hon.
9-10 Hon.
11-12

3rd Ann Wilton
4th Sam Wilton
4th Rebecca Poole
Men.Wyatt Ehlers
Men.Heath Haberman
Men. Natalie Hammer
Men.Grace Wiezorek
6th Trevor Dey
Men.Sierra Epke
Men.Madeline Poole
Men.Ann Wilton

2nd Sam Wilton

Individual Sweepstakes - Overall Winners

Grades 3-5 4th

5th
Grades 6-8 2nd
Grades 9-12 2nd

4th

William Wilton
Brayden Haberman
Clare Wilton

Sam Wilton

Ann Wilton



Hon. Men.Cody Pariset
School Sweepstakes:
Centennial Elementary 1st Place
Centennial Middle School 2nd Place

Centennial High School 3rd Place

Around $1000 in prize monies were brought home by Centennial
students from this year’s fair.

National Geography Bee
School Geography Champion — Bryson Jirovsky

High School Quiz Bowl

3ra Place at Nebraska State Fair Quiz Bowl

3ra Place at the Lincoln Northeast Quiz Bowl

1st Place at the new Southern Conference Quiz Bowl@ Hebron
4+ Place at the Nebraska Wesleyan Invitational

3ra Place at Norris High School Invitational

1st Place ESU #6 Quiz Bowl (Small School Division)

Competed at the State ESU Quiz Bowl @ Holdrege .

9+ Grade Quiz Bowl Team

2nd Place at the Norris Invitational

3ra Place at the ESU #6 9w Grade Tournament (Large School
Division)

Talent Identification Program — This year’s participants
are:

Amber Cast
Braydon Conell



Trevor Dey
Daegan Dey

Alli Hottovy
Garrett Richters

5 out of the 6 participants in the TIP program qualified for
State Recognition and were invited to the State Recognition
ceremony this spring. Amber Cast — Braydon Conell — Trevor
Dey — Daegan Dey — and Alli Hottovy.
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Centennial Teacher Handbook Addendum
Elementary School Edition
2012-2013 School Year

Intent of Handbook

Welcome to Centennial Elementary School. This handbook addendum is intended to be used by
teachers and other certificated staff as an update and supplement to the handbook issued at the
start of the 2011-2012 school year. That handbook and this addendum are intended as guides to
the rules and regulations, benefits of employment, and performance expectations.

References in this handbook to “teachers™ are intended to apply to all certificated staff. This
includes administrative staff to the extent the handbook deals with professional expectations and
conduct.

Each teacher is responsible for becoming familiar with the handbook and addendum, and
knowing the information contained in them. Although the information found in the handbook is
detailed and specific on many topics, the handbook is not intended to be all encompassing so as
to cover every situation and circumstance that may arise. The handbook is intended to
supplement other documents that deal with your employment, including your employment
contract, the negotiated agreement between the Centennial Public School and the Centennial
Education Association, and the policies and regulations of the Board of Education. In reading
the handbook and addendum, please understand that where a direct conflict exists, state or
federal law, the negotiated agreement, and Board policies and regulations will control.

The handbook or addendum do not create a “contract” of employment. Staff positions and
assignments which do not legally require a certificate or are otherwise not protected by the
teacher tenure laws may be ended or changed on an “at will” basis notwithstanding anything in
the handbook or any other publication or statement, except for a contract approved by the Board
of Education.

The administration will be responsible for interpreting the rules contained in the handbook and
addendum and shall have the right to make decisions and make rule revisions at any time.
Should a situation or circumstance arise that is not specifically covered in the handbook or
addendum, the administration will make a decision based upon applicable school district
policies, state and federal statutes and regulations, and the best interests of the District.

The handbook, issued during the 2011-12 school year will be in effect for subsequent school
years unless replaced by a later edition.



Teaching Staff

Name

Position

Grade

Darlene Rockenbach

Classroom Teacher

PreSchool

Bridget Huppert Classroom Teacher Kindergarten
Jody Wiemer Classroom Teacher Kindergarten
Dana Chrisman Classroom Teacher First Grade
Brittni Peltz Classroom Teacher First Grade

Jarrett Fowler

Classroom Teacher

Second Grade

Nancy Murphy Classroom Teacher Second Grade
Julie Dey Classroom Teacher Third Grade
Myra Nicolaus Classroom Teacher Third Grade

Janice Buss Classroom Teacher Fourth Grade
Carol Erks Classroom Teacher Fourth Grade
Marilyn Hyde Classroom Teacher Fifth Grade
Kristin Foley Classroom Teacher Sixth Grade
Elizabeth Purdham Instrumental/\Vocal Music 5-6/1-2

Ben Rickert Vocal Music K/3-6

Mark Ortmeier Phys Ed/Reading/Science K-1/K-6/6
Joe Dey Physical Education/Reading | 2-5/K-6
Mary Cummins Media Specialist K-6

Linda Rafert Title 1 K-6

Judy Nesbitt Speech Pathologist/Reading | K-6

Megan Hammer Literacy Coach/Assessment K-6/K-12
Jeff Johnson Gifted Coordinator/Reading K-12/K-6
Dean Davis Math/Keyboarding 6/5

Leah McClure Keyboarding 6

Kelly Heser Physical Education 6




Members of the Board of Education

Name Position (2012-13)
Mike Tomes President
Wayne Heine Vice President
Mike Hahn Secretary
Doug Tonniges Treasurer
Julie Sorensen Member
Larry Paxson Member
Administrative Staff
Name Position
Mr. Tim DeWaard Superintendent
Colin Bargen Secondary Principal

Mark Murphy

Elementary Principal

Barbara Heckathorn

Student Services Director

Dean Davis

Athletic Director




School Calendar for 2012-2013

August 13 Teacher In-Service/Workday

August 14 Teacher In-Service/Workday

August 15 First Day of School

September 3 Labor Day, No School

September 25 and 26 | Parent/Teacher Conferences — 1:30 Dismissal
October 18 End of First Quarter

October 19 Non-contract day. No School

October 22 Teacher In-Service. No School

October 23 Start of Second Quarter

November 21

Early Dismissal — 1:30

November 22 and 23

Thanksgiving. No School

December 21

End of Second Quarter/First Semester. 1:30
Dismissal

December 22-

Christmas Break. No School

January 6

January 4 Teacher In-service/Workday

January 7 School Resumes. First Day of Second Semester
February 6 Parent/Teacher Conferences — 1:30 Dismissal
February 7 Parent/Teacher Conferences. — 1:30 Dismissal
February 8 Non-Contract Day — No School

March 7 End of Third Quarter

March 8 Non-contract day. No School

March 11 Teacher In-Service. No School

March 12 Beginning of Fourth Quarter

March 29- April 1

Easter Break. No School

May 17

Last Day of School. Noon Dismissal.




Anti-Discrimination Laws/Policies Designation of Coordinator(s)

Any person having inquiries concerning this district’s compliance with anti-discrimination laws
or policies or other programs should contact or notify the following person(s) who are designated
as the coordinator for such laws, policies or programs. The contact address for the coordinator
is: Mark Buss, Centennial Public School, 1301 Centennial Ave, Utica, NE 68456.

Law, Policy or Program Issue or Concern Coordinator
Title VI Discrimination or harassment | Colin Bargen
based on race, color, or
national origin; harassment
Title IX Discrimination or harassment | Colin Bargen
based on sex; gender equity
Section 504 of the Discrimination, harassment or | Colin Bargen
Rehabilitation Act and the reasonable accommodations of
Americans with Disability persons with disabilities
Act (ADA)
Homeless student laws Children who are homeless Barbara Heckathorn
Safe and Drug Free Schools | Safe and drug free schools Colin Bargen
and Communities

Internet Safety and Acceptable Use Policy

A. Internet Safety Policy

It is the policy of Centennial Public School to comply with the Children’s Internet Protection Act
(CIPA). With respect to the District’s computer network, the District shall: (a) prevent user
access to, or transmission of, inappropriate material via Internet, electronic mail, or other forms
of direct electronic communications; (b) provide for the safety and security of minors when using
electronic mail, chat rooms, and other forms of direct electronic communications; (c) prevent
unauthorized access, including so-called “hacking,” and other unlawful activities online; (d)
prevent unauthorized online disclosure, use, or dissemination of personal identification
information of minors; and (e) implement measures designed to restrict minors’ access to
materials (visual or non-visual) that are harmful to minors.

1. Definitions. Key terms are as defined in CIPA. “Inappropriate material” for
purposes of this policy includes material that is obscene, child pornography, or
harmful to minors. The term “harmful to minors” means any picture, image,
graphic image file, or other visual depiction that: (1) taken as a whole and with
respect to minors, appeals to a prurient interest in nudity, sex, or excretion; (2)
depicts, describes, or represents, in a patently offensive way with respect to what
is suitable for minors, an actual or simulated sexual act or sexual contact, actual or
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals;
and (3) taken as a whole, lacks serious literary, artistic, political, or scientific
value as to minors.



Access to Inappropriate Material. To the extent practical, technology protection
measures (or “Internet filters) shall be used to block or filter Internet, or other
forms of electronic communications, access to inappropriate information.
Specifically, as required by the CIPA, blocking shall be applied to visual
depictions of material deemed obscene or child pornography, or to any material
deemed harmful to minors. Subject to staff supervision, technology protection
measures may be disabled or, in the case of minors, minimized only for bona fide
research or other lawful purposes.

Inappropriate Network Usage. To the extent practical, steps shall be taken to
promote the safety and security of users of the District’s online computer network
when using electronic mail, chat rooms, instant messaging, and other forms of
direct electronic communications. Specifically, as required by CIPA, prevention
of inappropriate network usage includes: (a) unauthorized access, including so-
called ‘hacking,” and other unlawful activities; and (b) unauthorized disclosure,
use, and dissemination of personal identification information regarding minors.

Supervision and Monitoring. It shall be the responsibility of all members of the
District staff to supervise and monitor usage of the online computer network and
access to the Internet in accordance with this policy and CIPA. Procedures for the
disabling or otherwise modifying any technology protection measures shall be the
responsibility of the Superintendent and the Superintendent’s designees.

Social Networking. Students shall be educated about appropriate online behavior,
including interacting with others on social networking websites and in chat rooms,
and cyberbullying awareness and response. The plan shall be for all students to be
provided education on these subjects. The Superintendent or the Superintendent’s
designee shall be responsible for identifying educational materials, lessons, and/or
programs suitable for the age and maturity level of the students and for ensuring
the delivery of such materials, lessons, and/or programs to students.

Adoption. This Internet Safety Policy was adopted by the Board at a public
meeting, following normal public notice.

B. Computer Acceptable Use Policy

This computer acceptable use policy is supplemental to the District’s Internet Safety Policy.

1.

Technology Subject to this Policy. This Computer Acceptable Use Policy applies
to all technology resources of the District or made available by the District.
Technology resources include, without limitation, computers and related
technology equipment, all forms of e-mail and electronic communications, and
the internet.




Access and User Agreements. Use of the District technology resources is a
privilege and not a right. The Superintendent or designee shall develop
appropriate user agreements and shall require that employees, students (and their
parents or guardians), and others to sign such user agreements as a condition of
access to the technology resources, as the Superintendent determines appropriate.
Parents and guardians of students in programs operated by the District shall
inform the Superintendent or designee in writing if they do not want their child to
have access.

The Superintendent and designees are authorized and directed to establish and
implement such other regulations, forms, procedures, guidelines, and standards to
implement this Policy.

The technology resources are not a public forum. The District reserves the right
to restrict any communications and to remove communications that have been
posted.

Acceptable Uses. The technology resources are to be used for the limited purpose
of advancing the District’s mission. The technology resources are to be used, in
general, for educational purposes, meaning activities that are integral, immediate,
and proximate to the education of students as defined in the E-rate program
regulations.

Unacceptable Uses.

The following are unacceptable uses of the technology resources:

a. Personal Gain: Technology resources shall not be used, and no person
shall authorize its use, for personal financial gain other than in accordance
with prescribed constitutional, statutory, and regulatory procedures, other
than compensation provided by law.

b. Personal Matters: Technology resources shall not be used, and no person
shall authorize its use, for personal matters.

Occasional use that the Superintendent or designee determines to
ultimately facilitate the mission of the District is not prohibited by this
provision. Examples of occasional use that may be determined to
ultimately facilitate the mission of the District: sending an e-mail to a
minor child or spouse; sending an e-mail related to a community group in
which an employee is a member where the membership in the community
group facilitates the District’s mission.

This occasional use exception does not permit use by employees contrary
to the expectations of their position. For example, employees may not



play games or surf the net for purposes not directly related to their job
during duty time; nor may students do so during instructional time.

The occasional use exception also does not permit use of the technology
resources for private business, such as searching for or ordering items on
the internet for non-school use; or sending an e-mail related to one’s own
private consulting business.

Campaigning: Technology resources shall not be used, and no person
shall authorize its use, for the purpose of campaigning for or against the
nomination or election of a candidate or the qualification, passage, or
defeat of a ballot question.

Technology-Related Limitations: Technology resources shall not be used
in any manner which impairs its effective operations or the rights of other
technology users. Without limitation,

1. Users shall not use another person’s name, log-on, password, or
files for any reason, or allow another to use their password (except
for authorized staff members).

2. Users shall not erase, remake, or make unusable another person’s
computer, information, files, programs or disks.

3. Users shall not access resources not specifically granted to the user
or engage in electronic trespassing.

4. Users shall not engage in “hacking” to gain unauthorized access to
the operating system software or unauthorized access to the system
of other users.

5. Users shall not copy, change, or transfer any software without
permission from the network administrators.

6. Users shall not write, produce, generate, copy, propagate, or
attempt to introduce any computer code designed to self-replicate,
damage, or otherwise hinder the performance of any computer’s
memory, file system, or software. Such software is often called a
bug, virus, worm, Trojan horse, or similar name.

7. Users shall not engage in any form of vandalism of the technology
resources.

8. Users shall follow the generally accepted rules of network
etiquette. The Superintendent or designees may further define such
rules.

Other Policies and Laws: Technology resources shall not be used for any
purpose contrary to any District policy, any school rules to which a
student user is subject, or any applicable law. Without limitation, this
means that technology resources may not be used:



1. to access any material contrary to the Internet Safety Policy; or to
create or generate any such material.

2. to engage in unlawful harassment or discrimination, such as
sending e-mails that contain sexual jokes or images.

3. to engage in violations of employee ethical standards and

employee standards of performance, such as sending e-mails that

are threatening or offensive or which contain abusive language;

use of end messages on e-mails that may imply that the District is

supportive of a particular religion or religious belief system, a

political candidate or issue, or a controversial issue; or sending e-

mails that divulge protected confidential student information to

unauthorized persons.

to engage in or promote violations of student conduct rules.

to engage in illegal activity, such as gambling.

in @ manner contrary to copyright laws.

in a manner contrary to software licenses.

No ok

Disclaimer. The technology resources are supplied on an “as is, as available”
basis. The District does not imply or expressly warrant that any information
accessed will be valuable or fit for a particular purpose or that the system will
operate error free. The District is not responsible for the integrity of information
accessed, or software downloaded from the Internet.

Filter. A technology protection measure is in place that blocks and/or filters
access to prevent access to Internet sites that are not in accordance with policies
and regulations. In addition to blocks and/or filters, the District may also use
other technology protection measures or procedures as deemed appropriate.

Notwithstanding technology protection measures, some inappropriate material
may be accessible by the Internet, including material that is illegal, defamatory,
inaccurate, or potentially offensive to some people. Users accept the risk of
access to such material and responsibility for promptly exiting any such material.

The technology protection measure that blocks and/or filters Internet access may
be disabled only by an authorized staff member for bona fide research or
educational purposes: (a) who has successfully completed District training on
proper disabling circumstances and procedures, (b) with permission of the
immediate supervisor of the staff member requesting said disabling, or (c) with
the permission of the Superintendent. An authorized staff member may override
the technology protection measure that blocks and/or filters Internet access for a
minor to access a site for bona fide research or other lawful purposes provided the
minor is monitored directly by an authorized staff member.

Monitoring. Use of the technology resources, including but not limited to internet

sites visited and e-mail transmitted or received, is subject to monitoring by the
administration and network administrators at any time to maintain the system and

10



insure that users are using the system responsibly, without notice to the users.
Users have no privacy rights or expectations of privacy with regard to use of the
District’s computers or Internet system. All technology equipment shall be used
under the supervision of the Superintendent and the Superintendent’s designees.

8. Sanctions. Violation of the policies and procedures concerning the use of the
District technology resources may result in suspension or cancellation of the
privilege to use the technology resources and disciplinary action, up to and
including expulsion of students and termination of employees. Use that is
unethical may be reported to the Commissioner of Education. Use that is unlawful
may be reported to the law enforcement authorities. Users shall be responsible for
damages caused and injuries sustained by improper or non-permitted use.

Legal Reference: Children’s Internet Protection Act, 47 USC § 254
FCC Order adopted August 10, 2011
47 USC § 254(h)(1)(b); 47 CFR 54.500(b) and 68 FR 36932 (2003) (E-
rate restrictions)
Neb. Rev. Stat. § 49-14,101.01 (Political Accountability and Disclosure
Act)

11



RECEIPT OF 2012-2013 TEACHER HANDBOOK ADDENDUM
OF CENTENNIAL PUBLIC SCHOOL
ELEMENTARY EDITION

This signed receipt acknowledges receipt of the 2012-2013 Teacher Handbook Addendum of
Centennial Public School — Elementary Edition. This receipt acknowledges that it is understood that the |
am to read and be familiar with the handbook and addendum, 12that | understand the handbook contains a
disclaimer of contract and that I understand that the handbook includes the District’s policies of non-
discrimination and equity, and that specific complaint and grievance procedures exist in the handbook
which should be used for responding to harassment or discrimination.

Date:

Teacher’s Signature

Return to:

Mark Murphy, Elementary Principal
Centennial Public School

1301 Centennial Ave

Utica, NE 68456

ACCEPTABLE USE OF COMPUTERS AND NETWORKS

ADMINISTRATORS, FACULTY AND STAFF AGREEMENT

In order to make sure that all members of Centennial Public School community understand and agree to
these rules of conduct for use of the e-mail and Internet systems of the school district, the Centennial
School District asks that you, as an administrator, faculty member, or staff member user, sign the
following statement:

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted by the
Centennial Public School, and | understand and will abide by those district guidelines and conditions for
the use of the facilities of Centennial Public School and access to the Internet. | further understand that
any violation of the district guidelines is unethical and may constitute a criminal offense. Should I
commit any violation, my access privileges will be revoked. School disciplinary action and/or
appropriate legal action will be taken.

I agree not to hold the Centennial Public School any of its employees, or any institution providing
network access to Centennial Public School responsible for the performance of the system or the content
of any material accessed through it.

Employee’s Name

Employee's Signature Date:

This form will be retained on file by authorized
faculty designee for duration of applicable
computer/network/Internet use.

12
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Centennial Public School
Teacher Handbook Secondary Edition
2012-13 School Year

FOREWORD
Section 1 Intent of Handbook

Welcome to Centennial Public School. This handhesaktended to be used by teachers
and other certificated staff to provide generabinfation about Centennial Public School and to
serve as a guide to the Distristpolicies, rules, and regulations, benefits of legipent, and
performance expectations.

References in this handbook to “teachers” are dedno apply to all certificated staff.
This includes administrative staff to the exter flandbook deals with professional expectations
and conduct.

Each teacher is responsible for becoming familigh wthe handbook and knowing the
information contained in it. Although the inforn@at found in this handbook is detailed and
specific on many topics, the handbook is not ingehtb be all encompassing so as to cover
every situation and circumstance that may arideis fiandbook is intended to supplement other
documents that deal with your employment, includmgr employment contract, the negotiated
agreement between the Centennial Public SchoolttendCentennial Public School Education
Association, and the policies and regulations & Board of Education. In reading this
handbook, please understand that where a diredliatoexists, state or federal law, the
negotiated agreement, and Board policies and regugawill control.

This handbook does not create a contract of empoynstaff positions and assignments
which do not legally require a certificate or atbeywise not protected by the teacher tenure
laws may be ended or changed on an “at will” basisvithstanding anything in this handbook
or any other publication or statement, except fooatract approved by the Board of Education.

The administration will be responsible for intetprg the rules contained in the
handbook and shall have the right to make decisaodsmake rule revisions at any time. Should
a situation or circumstance arise that is not d$pady covered in this handbook, the
administration will make a decision based upon iapple school district policies, state and
federal statutes and regulations, and the besestieof the District.

This handbook will be in effect for the 2012-2018dasubsequent school years unless
replaced by a later edition.



Section 2

FORMED:

SIZE:

Information About Centennial Public School

School districts of Beaver Crossing, Utica andc@/ merged in 1967 (Thayer
merged with Waco earlier). The school district @fesham and part of the
Cordova district joined in 1986.

Approximately 316 square miles located prifyan eastern York and western
Seward counties. Some parcels of land from Buather Polk counties are also in
our district.

LOCATION:

Pre-K - 12 District at Utica. All students uma®e roof!

FACILITIES:

A 100,000 square foot school was built on a 40 attesat Utica in 1977. A
3,840 square foot weight room/wrestling practiceawras added in 1988. A
12,000 square foot elementary addition was addé®%2. A 7,650 square foot
secondary addition (three classrooms and a gotXdr room) was added in
1997. Two auxiliary buildings are located in Utexad a bus barn in Beaver
Crossing.A 22,000 square foot auditorium/administrative g addition was
added in 2009.

ENROLLMENT:

Section 3

PK-12 student enroliment averages between 3506sd&nts yearly.

School Mission Statement

The people of this district are committed to ediocet! excellence in a positive, creative and
caring environment, preparing each student to besponsible, productive citizen in our ever-
changing global community.

Section 4 Members of the Board of Education
Members of the Board of Education
Name Position
Mike Tomes President
Wayne Heine Vice-President
Mike Hahn Secretary
Doug Tonniges Treasurer
Larry Paxson Member
Julie Sorensen Member




Section 5

Administrative Staff

Name Position
Tim DeWaard Superintendent
Colin Bargen Secondary Principal

Mark Murphy

Elementary Principal

Dr. Barbara Heckathorn

Special Education Director

Section 6 Teachers and Counselors Staff
Name Department Grades
Barth, Barb Special Education 7-12
Bollwitt, Sue English 7-9
Ernst, Mark Social Studies 9-12
Cummins, Mary Art/Media 7-12
Davis, Dean Math/AD 7-9
Crabtree, Liz Math 8-12
McClure, Leah Business/Keyboarding 7-12
Sams, Brian Science 9-12
Went, Jordan Family Consumer Science 7-12
Barjenbruch, Craig Business/Math 7-12
Scholl, Cam Special Education 7-12
Heser, Kelly Physical Education/Art 7-12
Payne, Phil Social Studies 7-9
Anderson, Arne Vo. Ag. 9-12
Hottovy, Amy English, Reading 7-12
Johansen, Rob Industrial Technology 7-12
Rickert, Ben Vocal Music 3-12
Mclnerney, Jim Science 9-12
Klanecky, Evan Physical Education 7-12
Ortmeier, Mark Physical K-12
Education/Science
Murphy, Jenna Spanish/English 7-12
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Rickert, Ashlee

English 9-12
Bargen, Jennifer Math 7-12
Tesar, Dan Technology K-12
Purdham, Liz Instrumental Music K-12
Fish, Bob Counseling K-12
Hammer, Megan Assessment/Reading K12

Coach

Section 7 Support Staff

Name Position
Marge Rhodes Bookkeeper
Richard Rolenc Custodian
Bill Mogee Custodian
Marilyn Bargsten-Blake Custodian
TBA Custodian
Cheryl Stahr Custodian
Bev Erks Custodian
Tammy Clonce Food Service
Ron Erks Food Service
Kathy Heine Food Service

Brenda Gierhan

Food Service

Lori Leif

Food Service

Vada Schleusner

Food Service

Bonnie Liedtke

Media
Susan Arnold Nurse
Karin Cradick Paraeducator
TBA Paraeducator
Sheri Hafer Paraeducator
Tonia Vavra Paraeducator
RaNay Kratochuvil Paraeducator
Gladys Luebbe Paraeducator
Lisa Munsterman Paraeducator
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Tammie Poole

Paraeducator

Mary Eikenhorst Paraeducator
Dana Yamber Paraeducator
Beth Johnson Paraeducator

Pam Vandeloo

Study Hall Supervisor

Leah Bjerrum Secretary

Susan Dickey Secretary

Jessica Breitkreutz Secretary

Velma Watson Secretary

Dennis Cradick Transportation
Mary Eikenhorst Transportation
Ron Erks Transportation
Mike Wright Transportation
Brenda Geirhan Transportation
Kathy Heine Transportation
RaNay Kratochvil Transportation
Bill Mogee Transportation
TBA Transportation
Cindy Redfield Transportation
Roy Richters, Jr. Transportation
Barb Erks Transportation
Kathy Calder Athletic Trainer

Article 1 - SCHOOL CALENDAR AND SCHEDULES

Section 1 2012-2013 Centennial School Calendar




CENTENNIAL SCHOOL CALENDAR
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Daily Schedule

The Centennial Junior-Senior School student atterelday begins at 8:16 a.m. and ends at 3:30
p.m. Students are allowed to go to their classsobeginning at 8:05 a.m.

Section 2 Bronco Schedule

BRONCO “A” BRONCO “B”

Period 1. 8:16-8:59 Periods 1-5: Rag8chedule
Period 2: 9:02-9:45 Period 61:00 - 1:45

A Schedule: 9:45 -10:05 Period 7: 481: 2:22
Period 3: 10:08 - 10:51 B Schedule: 222:2:42
Period 4: 10:54 - 11:37 Period 82:45 - 3:30

Periods 5-8: Regular Schedule

Section 3 Severe Weather and School Cancellations

The Superintendent of schools is authorized byBibwrd of Education to close public schools in
case of severe weather. Representatives of theiStgnelent=s staff will notify local news
media when inclement weather warrants such acfiba.information is broadcast regularly by
radio and television stations.

Decision to Close School#\ decision to close school is made when forecasthéd weather
service and civil defense officials indicate thatould be unwise for students to go to school. If
possible, a decision about the next school daybeilnade by 9 p.m. for announcement during
the 10 p.m. news. An early decision is not alwayssfble because of uncertain weather
conditions. School officials will make periodic assments of conditions during the night and
will decide early in the morning (by 6 a.m. if piide). In any casean announcement will be
made to the news media when schools will be closéd.addition, the phone messaging
system will be activatedIn some instances, schools will be open, but cedarvices may be
cancelled (bus transportation, kindergarten, studetivities). Some staff may be designated as
being required to come to school even in the egeatschool closing.

After School StartsEvery attempt will be made to avoid closing schmade classes are in
session. In some instances closing school duriagldly is inevitable if children are to safely
return home before the brunt of a major storm lhitshese cases as much advance notice as
possible will be given. If school is closed durthg day staff will be notified and parents will be
notified via media broadcast. Teachers will boesible for remaining with students until all
students have safely left school or the adminisindtas made arrangements for remaining
students.

Parental DecisionsParents may decide to keep their children at honireciement weather
because of personal circumstan@&sidents absent because of severe weather wheuol s&ho
session will be marked absent. You should treattisence like any other absence for
legitimate causes provided parents properly ndti€é/school of their decision. Parents may pick

7



up their children in inclement weather (exceptaseof a tornado) at any time during the school
day. Students will not normally be dismissed frathaol during severe weather on the basis of a
telephone request.

Emergency ConditionsCentennial Public School has a signal which, waeivated, includes
the necessity to either evacuate the building ondwe to safer areas of the building. All regular
drills are held as required by law through the stlyear. There are plans for Emergency Exit
system, Tornado Warning System, and Critical Intid®esponseSchool officials are not
permitted to release students from the school buildg during a tornado warning. In the

event of an emergency exit alert or tornado warnyog should implement the school’'s
established safety procedures.

Section 4 Contract Days

Teachers are contracted for 185 days (hereinadferred to as the “contract year”). Such
contract days shall be serviced by individual teaslon varying schedules as established by the
Board of Education and administration.

Article 2 - EMPLOYMENT, COMPENSATION AND BENEFITS

Section 1 Employment

A teacher is employed by Centennial Public Schda#mthe teacher signs the Teacher’s
Contract and the Board of Education approves sanolract of employment. The teacher’s
employment continues absent action by the admatistr or the Board of Education to non-
renew, terminate, amend or cancel the teacher’'soyment contract with the school district, or
action by the Board of Education to accept a regign of employment.

On or after March 15 of each school year a teagtasr be requested to accept employment for
the next school year and shall be required to Signich acceptance on or before April 1 or such
other date after March 15 as may be designatdteindtice. It is important for teachers to
respond to the request to signify acceptance asuad to signify acceptance of employment by
the April 1 or other designated date shall conitause for amendment of termination of the
teacher’s contract. If a teacher signifies acegggaf employment for the next school year the
teacher may either be issued a new Teacher’'s Gbmira “Contract Renewal Agreement.”

Should a teacher wish to resign from employmenteheher should give written notice of
resignation to the Superintendent. The requestdign will be acted upon by the Board of
Education. Mid-year resignations and resignatmimen late in the spring for the following
school year can present significant planning proiléor the District. If a mid-year resignation
is submitted, or a resignation for the followindnsol year is submitted after May 15 or after the
teacher has signified acceptance of employmerthé®onext school year, the Board of Education
may act to not accept the resignation unless aldeiteplacement can be found. The District
will enforce the continuing contract of teacherseqting employment for the next school year
under the provisions of Neb Rev. Stat. '79-820.



Section 2 Assignments

The professional duties to be performed by a taaetik the District shall be subject to
assignment by the Superintendent of the Distritih Wie approval of the Board of Education. A
teacher will be expected to devote full time durii&ys of school to the teacher’s position and to
diligently and faithfully perform the assigned dgito the best of the teacher’s professional
ability. Job descriptions, where available, prevatiditional information about the position
duties.

In addition to the normal duties traditionally réeal of teachers, a teacher may be assigned such
“extra duty” assignments to support the extra-cuter programs of the District, which shall be
upon such terms and conditions and at such addltrate of compensation as the Teacher and
the District may agree upon or as set forth inrtbgotiated agreement. The extra-curricular
program of the school district is an integral gdrnthe overall educational program of the school
district. As such, a teacher shall not unreasgnaflise to accept such extra-duty assignments.
In addition, performance in an extra duty assigringea part of the evaluation of the teacher’s
overall performance to the District.

Section 3 Personnel File
The District will follow the requirements of stedad federal law and regulation with regard to a
teacher’s personnel file, including but not limited\eb. Rev. Stat. ' 79-8,109.

Section 4 Grievances and Complaints

Teacher grievances regarding wages, hours, andtomsdof employment set forth in the
negotiated agreement shall be governed by theagre/or complaint procedure in the
negotiated agreement. All other employment relgtgsl/ances or complaints shall be addressed
through the administrative chain of command follogvthe process set forth in board policy.

Section 5 Compensation

Regular Salary and Extra-Duty Compensati@ompensation is paid only as authorized by the
Board of Education. Teachers are paid a salarydas placement on the salary schedule set
forth in the collectively bargained negotiated &gnent between the District and the collective
bargaining agent for the certificated teachingfgtaferred to in this handbook as the
“negotiated agreement”), and the extra-duty sadahedule also incorporated into the negotiated
agreement.

Changes in Salary Schedule Placemé?thianges in a teacher’s placement on the sathedsile
shall be governed by the provisions of the negadiaigreement. Teachers are expected to
provide the Superintendent with a transcript fbgedduate hours earned for purposes of
advancement on the salary schedule on of beforee®@épr 1 of the school year in which such
hours are to be credited for the teacher’s placémethe salary schedule. Failure to timely
provide an official transcript from the post-gratkimstitution of the graduate hours earned will
result in a loss of such credit for such schookyea

Salary PaymentsSalary is payable over twelve equal installmertsachers will be paid on the
15th of the month, or the last preceding school dake 15th falls on a vacation or week-end
day. In emergency cases exceptions may be madecstdthe approval of the Board. In no
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case shall the Board advance more than one maails). Upon separation of a teacher’s
employment, or upon fulfillment of the contracte teacher may, at the option of the Board, be
paid all salary due in one lump sum.

Additional compensation over and above regular camgtion, extra-duty pay and supplemental
pay shall be disbursed as it is earned and dechsctiom compensation due to unpaid leave
shall be taken out as they are reported to theoflayffice. Reimbursements for mileage or other
expenses will be considered separate from compensat

Section 6 Extended Duty Pay

Extended duty for any teacher beyond the numbeowftract days established by the Board of
Education for the school year shall be paid at@a agreed upon between the Superintendent and
the teacher and approved by the Board of Education.

Section 7 Benefits

Teachers are provided benefits in accordance Wéamegotiated agreement, group health
insurance plan requirements, and the school dist&ection 125 Plan document. Teachers
shall make annual fringe benefit elections by Saper 1 of each school year. Should a teacher
fail to make such election, the teacher electiomfthe immediately preceding school and
contract year shall be continued. Each teachmsigonsible for informing the Office of the
Superintendent in writing of any changes in bersétus.

Continued health insurance benefits are availdirtugh COBRA subject to certain qualifying
requirements. A Notice of COBRA Continuation Cage Rights is attached to this handbook
as Appendix “A.” The Health Insurance Portabibtyd Accountability Act (HIPAA) provides
rights and protections for participants and bemafies in group health plans. HIPAA includes
protections for coverage under group health plhaslimit exclusions for preexisting
conditions; prohibit discrimination against emplegeand dependents based on their health
status; and allow a special opportunity to enrokinew plan to individuals in certain
circumstances. HIPAA may also give you a right tiochase individual coverage if you have no
group health plan coverage available, and haveustbd COBRA or other continuation
coverage. Further information may be obtained ftoenPlan Administrator of the group health
plan.

Section 8 Payroll and Payroll Deductions

Salary and benefits are paid in accordance witlnithi@idual employment contracts and
negotiated agreement. Payroll deductions shall &senm accordance with law and the
negotiated agreement.

Section 9 Expense Reimbursement

Reimbursement for authorized mileage will be paiteachers required to drive their own
vehicles during their regular scheduled workingrsdaetween two or more work sites. Claims
for reimbursement should be submitted to the appatgpsupervisor. The allowable rate shall be
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governed by Board policy, unless otherwise requingthw. The District is not liable for
physical damage to employee vehicles.

Materials necessary for instruction are providedHgyDistrict. If teachers need additional
materials for instruction or school-related purggdke request should be made to the Principal.

Reimbursement for purchase of materials or for meabther expenses related to travel must be
submitted to and approved by either the Principaif the expense relates to an activity, by the
Athletic Director. The request for reimbursemdmidd include a voucher sufficient to establish
that the expense was actually incurred and thagxpense was reasonable and related to a
school-purpose.

Section 10 403(b) Salary Reduction Agreements

The District will cooperate with any teacher whaaokes to participate in an investment program
under a Internal Revenue Code Section 403(b) peavidat the certificated employee executes a
"Salary Reduction Agreement"” provided by the Destand the vendor of the 403(b) Plan elected
by the teacher has entered in to a "Service Provigeeement” with the District holding the
District harmless from any liability that may ariset of such 403(b) Plan, including, but not
limited to, the calculation of the maximum exclus@lowance, tax reporting, notices and
income withholding.

Section 11  Overtime

Teaching professionals are classified as exempt treertime under the Fair Labor Standards
Act (FLSA). The overtime exemption for teachingfeissionals is not dependent on whether the
employee is paid on a “salary basis.” Exempt eyg®#s are not eligible for overtime or
compensatory time. A publication provided by teddral government which provides more
information about the FLSA is attached as Apperidixto this handbook.

Any non-exempt employees must receive prior appriowm their supervisor to work additional
hours beyond their regular work schedule. Non-gteamployees must be paid for each hour
worked in excess of 40 hours in a workweek. Thelsrgvorkweek is from 12:00 a.m. on
Monday through 11:59 p.m. on Sunday. The admiristranay establish a different 7-day
period workweek from time to time for specified doyges or employee groups.

Overtime pay for non-exempt employees will be f@ithe rate of not less than 12 times the
employee's regular rate of pay for hours workeebicess of the 40 hour workweek. Employees
with two or more non-exempt positions may be elgibr overtime pay based upon the total
number of hours worked in one workweek. If apdlieathe employee and the Superintendent
will agree upon the overtime rate, in compliancthviHLSA regulations. A non-exempt
employee may request compensatory time in lieweftone pay, with approval of the
employer, with the rate figured as 12 times the Inemof hours worked in excess of 40 hours in
any work week. Compensatory time may be accumulapetd 40 hours upon approval by their
supervisor. Any accumulation of compensatory tower 40 hours must be approved by the
Superintendent. The FLSA limits the accumulatibnamnpensatory time to 240 hours.

The District’s policy is to not permit improper dedions from the salary of exempt employees
who are required to meet a “salaried basis” testife exemption to be applicable. (Teaching
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professionals are not subject to the “salariedsasst). An employee who feels an improper
deduction affecting exemption status has occurrag snbmit a complaint to the Superintendent
or the Superintendent’s designee, who shall promptestigate the complaint. Reimbursement
shall be made and a good faith commitment to conmplige future will be given in the event it

is determined that an improper deduction affectingrtime exemption has been made.

The District’s policy is to authorize unpaid didanary suspensions of a full day or more for
infractions of workplace conduct rules and to apgulgh policy uniformly to all similarly

situated employees, including exempt employeesavbgequired to meet a “salaried basis” test
for the exemption to be applicable. Unpaid disa@ty suspensions of a partial day or of a full
day or more may be implemented for infractionsadésy rules of major significance.

Deductions of pay of a partial day or of a full daymore may be made for FMLA leaves and in
the first and last weeks of employment. In additisased on principles of public accountancy,
deductions from pay of a partial day or of a fidydr more will be made for absences for
illness, injury or personal reasons when accruaddes not used or not available, and for
absences due to any budget-required furlough.

Article 3 - ABSENCES FROM WORK

Section 1 Paid Leave - Sick and Personal Leaves

Teachers are provided with paid sick and pers@aalds (professional leaves, bereavement
leaves, etc.) in accordance with the negotiatedeagent. During such paid leaves, teachers
shall continue to receive all salary and fringeddga called for by the negotiated agreement.

The leaves provided by the District are to be dsethe purpose intended. Abuse of leave
privileges affects the students, other staff, dnedentire District and will not be tolerated.

Requests for Leave
Advance reporting of the need to take a leave avthy effective lesson plans and materials
prepared and readily available for the substituéeimportant.

A teacher who becomes ill and is unable to wottk isontact Colin Bargen, the Principal, before
6:30 a.m. Before the end of the school day orfiteeday of the sick leave, and on each
subsequent day of absence, a report should be tm&i#in Bargen, the Principal, as to whether
the teacher will be able to return to duty on tbgtrduty day. For illnesses or medical

situations where the need for the leave can berdeted in advance, the teacher is to make such
advance report of need for leave as possible.

For personal and other leaves, a Request for Lieaweis to be submitted to Colin Bargen, the
Principal, at least a week prior to the leave,umhsother advance notice as is practicable under
the circumstances.

Return from Leave

Upon return from leave, teachers are to reviewrmédion supplied by the substitute teacher as
to progress made in the class and any student lelmncerns. The substitute should be
contacted directly if the written information sujggl is not adequate.
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A teacher who is absent for any period of time beeaof injury requiring care from a physician

or health care provider, or for a period of one kveemore due to illness, must present a written
statement to the Principal from the teacher’s phigsior health care provider stating that the
teacher is physically able to return to duty. Tstetement is to be presented in person before the
teacher returns to duty in order that the presmagiesof convalescence can be observed and
discussed.

Section 2 Payroll Deductions for Absences in Excesf Paid Leave

Should a teacher be absent from work in excedseofetacher’'s accumulated sick leave or other
paid leaves called for in the negotiated agreentkatieacher’s salary and fringe benefits
(including the cost of premiums for group healtburance) shall be reduced by the day or days
or work missed on a per diem basis calculated usi@gumber of days missed as the numerator,
and the number of total contract days for the sthears as the denominator; e.g. one day
missed = 1/188 of total salary and fringe benefits.

Section 3 Leaves of Absence

A teacher may apply to the Board of Education fteaave of absence from the teacher’s duties.
The Board of Education will consider such requests case-by-case basis. No leave of
absence shall extend beyond one school year.e&lds of absence shall be without pay except
for the payment of health insurance benefits as Imeanequired under applicable state or federal
laws.

Section 4 Jury Duty

A teacher who is summoned for jury service shabhngotly notify the Principal of such
summons. The teacher’s salary will continue dutinge spent in jury service, and no deduction
of leave time shall occur, except that the Distniay reduce the pay by an amount equal to any
compensation, other than expenses, paid by the tmujury duty. Teachers are to notify the
Principal of the amount received for such jury duty

If a teacher, upon reporting for jury duty in the@mmng, is dismissed from jury duty for the
remainder of the day, the teacher is to repordidgy and resume duties for the balance of the
day. When a teacher is entirely dismissed frorg gluty, the teacher is directed to report for
duty and the substitute will be dismissed.

Teachers are expected to promptly notify the Ppmicof any other form of legal summons
which may require an absence from duty. In thenetlee summons involves a school-related
matter, the matter shall be treated similar torg puty absence. In the event the summons
involves a personal matter, the teacher will beliregl to use available leave days.

Section 5 Military Leave

Teachers who are members of the National GuardyAReserve, Naval Reserve, Marine Corps
Reserve, Air Force Reserve, or Coast Guard Regbereinafter, “reserves”), are entitled to a
military leave of absence from their respectivaekjtwithout loss of pay, when employed with
or without pay under the orders or authorizatiorc@ipetent authority in the active service of
the state or of the United States. Teachers whmalty work or are normally scheduled to
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work 120 hours or more in three consecutive webkdl seceive a military leave of absence of
120 hours each calendar year. Teachers who ngravalk or are normally scheduled to work
less than 120 hours in three consecutive week$ sdedive a military leave of absence each
calendar year equal to the number of hours thesnalby work or would normally be scheduled
to work, whichever is greater, in three consecutveeks. Such military leave of absence may be
taken in hourly increments and shall be in additmthe teacher’s regular annual leave. When
the governor of this state shall declare that te sthemergency exists, and any teacher who is a
member of the reserves is ordered to active senficbe state, the teacher shall be granted a
state of emergency leave of absence until releitsed active service by competent authority.
The leave of absence shall not be a military leafv@absence; other forms of leave may be
granted. The teacher shall receive normal salargompensation minus the state active duty
base pay the teacher receives in active servitieeddtate.

Section 6 Family and Medical Leave Act

The Family and Medical Leave Act (FMLA) providesr fb2 weeks of job-protected unpaid
leave in a 12-month period to eligible employeespecified circumstances. A publication
provided by the federal government which providesaninformation about FMLA leaves is
attached as Appendix “C” to this handbook. Somec#gs regarding FMLA leave at
Centennial Public School:

1. The plan year for FMLA is a rolling year. A rolgryear is a 12-month period
measured backward from the date an employee ledtarsy FMLA leave.

2. Employees will be required to substitute remairapglicable paid leave prior to
using unpaid leave. In other words, the totabbfprotected paid and unpaid leave is
12 weeks.

If you need to take an FMLA leave, or have any tjaas regarding an FMLA leave, you should
contact the Superintendent.

Article 4 - DUTIES AND RESPONSIBILIITES

Section 1 Hours of Work & Meetings
Regular, dependable attendance at work is an eésisémiction of a teacher's employment
position.

The Board of Education recognizes that teachesporssibilities to their students and their
profession generally involve the performance ofetuaind the commitment of time beyond the
normal working day, but also recognizes that teecla@d other educational professionals are
entitled to regular time and work schedules on Wwhitey can rely in the ordinary course of
events and which will be fairly and evenly maint&into the extent possible throughout the
school system.

14



Certificated employees are to spend seven hourgtandinutes on site, including lunch break
(30-minute lunch), except that duty-free lunch tice be spent off-site. The Principal will
determine the length of time prior to and after shelent class schedule for staff to be on-site in
order to meet the required seven hours and 45 esnuStaff may leave the building earlier
when called to a professional meeting.

Certificated employees are required to serve oygptauind, lunchroom, bus and hall supervision
as designated by the Principal. The Principal atlempt to make an equitable distribution of
such assignments and professional staff shall asssunh duties as part of their work and
agreement of employment.

Teachers shall attend meetings called by the Satpedent of Schools, principals, department
heads and team leaders, except those meetings afeicdesignated for optional attendance.

Section 2 Arrival to Duty Assignments

Full-time teachers have a designated on-site wark as 8:00 a.m. to 3:45 p.m. Secondary
school teachers are to be in the building by nerldtan 8:00 a.m., to be in their classroom no
later than 8:05 a.m., and to remain on duty undb3p.m. Certificated employees other than
teachers are expected to meet the same guidelonesntry to the building, being in their
assigned duty area, and duty departure time. Bes@nd other certificated employees who are
part-time or work on adjusted schedules are tanlibe building at least 10 minutes before their
class or assigned duty begins, and to be in tHagsmwom or assigned duty area at least 10
minutes before their class or assignment beginarin® the school day, teachers are to be in
their assigned area (Example: Hall supervisionpteeéach period begins to assure that students
are not unsupervised within the classroom.

Section 3 Leaving School

Teachers are to be on duty at all times duringstteol day. Teachers are considered on duty
even during designated planning periods. An umapted lunch period of not less than 30-
minutes each day is provided to teachers duringclwvithey are not assigned teaching,
supervisory, or other duties. Teachers who leheesthool during the designated lunch period
must check out with the Principal’s office.

Teachers may not leave school during duty hourbowit approval of the Principal. If the
absence has been approved, the teacher must chiesktlo the Principal’s office when leaving,
and check back in with the Principal’s office upeturn. Teachers who need to leave during the
school day for reason of illness or emergency arehteck out with the Principal’s office and
make sure that a responsible person has beenedotfi their unexpected absence so student
coverage may be provided.

Section 4 Lesson Plans

Teachers will prepare written lesson plans whichec@t least five days of advance instruction.
The plans must be in the plan book. Please keepldn book, including lesson plans, class
rosters, etc. in a place in which the plan book mélreadily available in the teacher’s absence.
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The lesson plans must be sufficiently clear intd&sthing objectives and related activities so that
they are easily used by a substitute teacher arattaff member not familiar with previous
classroom activities or progress. The plan booktmgive specific reference to other instructional
sources immediately available which will enhancittstructional lesson.

Section 5 Daily Class Record Books
Every teacher is required to keep a complete aatlyaanderstandable record of the attendance
and achievement of every student in a class. Tasscecord must be kept current.

*A complete report of all recorded grades for esitident. There is no minimum
requirement for the frequency of recorded gradefofathe giving of written
lessons or examinations). Be sure that you teguémetly enough and that you
record grades frequently enough to readily andsteally justify the term and
final grades which are reported to parents.

Upon request a student's individual record in #echer's class record shall be made available
for review or copying. Information relating to ethstudents should not be allowed to be seen by
other students or parents.

Because the entries in the class record consttatairce of original entry for information which
may be needed in the absence of the teacher, teaafee required to post the teachers' class
record to the PowerSchool Administrative Systerthatclose of the school year for filing in the
permanent records. Teachers who return to Cenfeancawho wish to refer to the previous
year's class record may request access to thatiafmn.

Section 6 Classroom and School Procedures
Teachers are expected to adhere to the followimgsobom and school procedure in the
performance of their duties:

1. Bulletin Boards

Each teacher shall be responsible for completipgagiate bulletin boards regarding
curriculum related matters in their primary classno Bulletin boards are to be
completely changed no less that twice during eabbd year.

2. Text Book and Room Inventory

All school purchased materials must be inventoriédxtbooks are to be numbered.
Teachers should keep good records of who has viuiok. At the start of the year,

note condition of the textbook on the inventory shet and keep this sheet When a
book is turned in, again, note its condition anthé book shows abuse (other than
normal wear) assess a fine based on the table fouhe student handbook. Encourage
students to put covers on their books by the ertbeofirst week after receiving them.

3. Use of Cell Phones
Teachers shall not use personal cell phones fonanyschool purpose during teacher
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duty time unless approved by the Principal.

4. Use of Teacher Aides

Teacher aides provide valuable assistance in thea¢gidnal process and allow teachers
to carry out their responsibilities in a more @it and effective manner. A teacher aide
must not, however, assume teaching responsibiliflé® teacher must maintain the role
of leadership and responsibility for the studewisfy the teacher aide in a supportive
role. Teacher aides may be used to assist thbedebg, among other tasks, assisting
with instructional activities under the directiohtbe teacher, helping to supervise
students, copying tests and other written matesrglanizing class materials, preparing
bulletin boards, grading tests or class work, aldutating grades and recording grades.
Teacher aides are to work only on their assignek ways and within their assigned
work day. If the teacher desires the aide to wmrlirs other than the assigned work
hours or assigned work day, contact the administrdor approval.

5. Use of Student Aides

Student aides are to be directly supervised bygheher and are not to leave the building
or be in the halls or anywhere they are not beugpgesrised. Student aides are not to be
used to assist the teacher by helping supervisthanstudent or record grades. School
keys are NEVER to be given to students, whether déine student aides or not. A student
aide should not be present and assisting a teactieyut another adult present after the
end of regular teacher duty hours.

6. Checking Out of Equipment

All equipment must be checked out through the lgjgbrincipal. All school equipment
may be used only for school purposes. No schagpetent may be directed to the
personal use of a teacher or another District eyego

7. Requisition of Equipment and Supplies

Books and supplies which are needed for instrucsloould be requested through the
Principal’s office. No equipment or supplies oetkthrough the District may be directed
to the personal use of a teacher or another Digniployee.

8. E-mail

Each teacher will be assigned a school e-mail addi@ purposes of intra-school and
inter-school e-mail correspondence. Teachers dhouéck for e-mail throughout the
day, and should timely respond to e-mails whichuimega response, but should avoid
checking and responding to e-mails during instangl time. Use of the District’'s e-mail
system for personal communications should be loitend is subject to the rules
governing overall computer usage found in Boardcgand this handbook.

9. Teacher Mail Box

Each teacher will be assigned a mailbox locatethen Teacher's Lounge. Teachers
should check for mail each morning and also latethie school day, if possible. If

something requires an answer, teachers are ref§®imi responding promptly. Teacher
mail boxes are to be limited to communication rdgag school business.
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10. Teachers Meetings

Teachers’ meetings will be held as needed. AlLlchiess are expected to be present for
the meetings, unless they are absent from schaoydod cause or have made prior
arrangements.

11. Room Housekeeping

1 A neat, clean, orderly and properly ventilatedwmdrelps in motivating students
to learn. It sets and example for them to follawd increases their pride in the
school.

71 It shall be the duty of each teacher to keep bisdesk, bookshelves and counter
top orderly and clean. Chalkboards should be drastore leaving the room.
DO NOT WASH CHALKBOARDS or WHITEBOARDS

1 The custodian will maintain the floors with spé@mphasis placed on “hard to
get places” such as under table. If light bulbsbut, switches become
defective or windows need cleaning, the teacheulghwotify the custodian or
principal.

"1 Supplies such as dust cloths, etc. may be obtdroedthe custodian as they are
needed.

"1 Any requests for special serviaoafsthe custodian are to be made through the
principal or maintenance supervisor.

"1 Please ask eighth period students to pick up chaiend place them on top of
desks and tables. The custodians will appreciateyr assistance.

12.  Study Hall
Since some students are in more than one studyithiadlips discipline for all study hall
teachers to follow the same general procedures.

1 Keep a seating chart.

1 Maintain a quiet study atmosphere.

"1 Allow students on the floor only after permissiwas been obtained. Teachers
will want to limit the number on the floor depengian the size of the study hall.

1 Students must bring reading books or study materistudy hall.

1 Permission to talk must be obtained from the teacPermission will be granted
to one student at a time.

1 There is no reason why students should not bevatldo use the water fountain
or rest room during the period, provided they askpssion and sign out. Limit
the number to one.

71 Students must have a pre-signed pass from anetherer if they wish to leave
your study hall for reasons other than those above.

1 The use of the library during study hall time etthan during class time should
be encouraged. However, a pass must be usededriaythe study hall teacher.

1 Areason for all library passes must be writterttenpass. Students will be
required to return to their study hall immediatafier obtaining materials or
completing stated reason for their library pass.

1 Media Center passes will be limited to six studexttone time. As students

18



13.

return, other students may go to the Media Ceritrdia Center passes will be
limited to 15 minutes per students. (Special ayeaments may be made.)
Obviously, each day and each period, the studyhihpresent different
problems. You will find that moving around is glielp. Check what the
students are doing. Itis always easier to relagigline if needed than to tighten
it up. A few simple rules enforced by you, thectezr will facilitate a more
productive study hall.

Sleeping will not be permitted.

Coaching and Activity Sponsor Responsibilities

Sponsor responsibilities on bus trips:

O

N
U]

O

14.

A signed permission slip from a parent/guardiarsinine obtained before any
student may be taken on a school sponsored trip.
An emergency medical release form must accomplpgamnission slips.
Submit transportation requests as soon as pogeildeilitate proper trip
preparations.
Report to bus driver of any deviation from theuested trip, such as rest room
stops, lunch stops, side trips, departure andrréiones, and any other change
from original bus request information. Do not sigp the driver with a last
minute change
Keep each student seated in his/her seat.
Control the noise level.
Make certain the trash, papers, cans, etc. akegicp and removed from the bus
or placed in a waste basket.
Take roll after you board the bus to leave andfgeyou return home.
Coaches and sponsors must notify parents guardiarstudent fails to board the
bus for any activity or field trip. If a secretasyon duty, the sponsor may ask her
to notify parents. If a secretary is not on dti bus cellular phone may be used
to contact parents.
On all activity trips the students must traveatw from the activity in
transportation provided by the school.

Only exceptions are:

1. Injury to participant which would require alternate
transportation.

2. Prior arrangement between the coach/sponsor and
participant’s parent/guardian.

3. Students will not be permitted to ride home frosthool

activity with any minor (under age 21).
Any special requests must be approved by the ipahbefore the student(s) leave
on school sponsored trips.

Food and Drink Consumption Areas

The following is the list of areas in which it ip@opriate to consume food or drink:

]
]
]

Lunch Room
FCS Room
Gym
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Vo-Ag Room
Art Room
Teacher’'s Workplace
Commons/Concessions Area
pecial permission may be obtained from the pradaipyou are wishing to allow
students to consume food and/or drink in your cta®s. This should be limited
to special occasions only and not be a frequeniroecce.
15.  Church Night
Any requests for Wednesday/Sunday activities mestdgproved by the
appropriate principal and superintendent. If apptdy both administrators, the
Board of Education is to be informed no later th@next regular meeting.

wWoooo

16. Money Raising Activities
Money raising activities must have the approvahefprincipal and the
superintendent. School projects to raise monegfor the sale of tickets to
school activities will be discouraged and kept taiaimum.

Employee Use of Electronic Communication Devices
While employees are allowed to possess and cagcyrehic communications devices on school
property, such possession and use are subjea foltawing rules:

District-Issued Communications Devices

Communication devices issued by the District majuide, for example, cellular telephones,
walkie-talkies, personal digital assistants (PDASs)aptop computers with “beaming
capabilities,” citizen band radios, either instdlie vehicles or hand-held, and pagers/beepers.

Employees in receipt of District-issued equipmédralisbe held responsible for the safekeeping
of the equipment and exercise reasonable effodsddhat the equipment is not lost, stolen, or
damaged. Reckless or irresponsible use of Digtgatpment, resulting in loss or damage may
result in the employee having to reimburse theridisfior any associated costs of replacement or
repair.

Any such devices issued shall be with the expextatiat they are to be used, almost
exclusively, for District-related business purpoaed are not intended for personal use except in
emergencies involving employee health or safety.

District-issued equipment shall be used in a matirerdoes not disrupt instruction and should
not be used during school-sponsored programs, ngseiin-services, or other events where
there exists a reasonable expectation of quiettatemess unless there is a reason of personal
health or safety involved.

Any District-issued equipment is to be surrenddyack to the District immediately upon
request.

Personally Owned Electronic Communications Devices
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Employees may possess and carry cellular telephpagsrs/beepers, and PDA’s or laptops
with “beaming capabilities” during the school dayszhool property.

Personally owned hand-held citizens band radiogaple police scanners, and long or short-
range walkie-talkies should not be used or cafiedmployees on school property during the
school day unless by specific permission of themediate supervisor based on a personal
health or safety need.

Cellular telephones and pagers/beepers shouldenasdd during the employee’s normal duty
times to send or receive messages of a personaknaut such use is allowable during normal
break times, lunch times, and preparation times. &d<ellular telephones or audible
pagers/beepers should be curtailed during instmatitime or at school-sponsored programs,
meetings, in-services, parent/guardian conferemmrea)y other time when there would be a
reasonable expectation of quiet attentiveness.

Any employee violating the above rules may be stiligedisciplinary action.

Section 7 Supervision of Students

Proper supervision of students is an important aesibility for teachers and other adults
responsible for our students. Teachers and aitielts responsible for student supervision are
expected to meet the four “P’s” for student supsor and safety.

1. Proper Supervision

- Report to all duty assignments on time.

- Circulate through your duty area. Pay particaléention to areas and
activities that pose an increased risk of injury.

- Be vigilant while supervising students. Nevene your classroom
unattended; the need to make a copy is not gréaarthe need to supervise
your students. If an emergency requires that gaud your classroom,
request that another nearby staff member cover glags, or notify the office
SO someone can provide assistance. If you are om diaty, your
responsibility is to supervise the students in yasigned area. When talking
with other adults or students, remember that yomngry duty is supervision
and make sure you are aware of what all studentsywh are to be
supervising are doing.

- If you have seen or have been informed that tiodarr student has a
propensity to act dangerously or in an unpredietathnner, your supervision
of that student must increase with the known riskjorry. (Remember,
though, that this type of information may be coefital: do not share
confidential information about students except wither staff who need to
know the information to perform their jobs).

- Be careful with touching students. Use of cogbpunishment is prohibited
at Centennial Public School. Touching studentsilshbe limited to that
necessary to protect the student from harm (allind from playground
equipment) and that which professional educatoisraene appropriate for
purposes of proper student relationships.
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- Be careful with your language. Profanity or abedanguage should not be
used by you. Be a good role model for studerfts. student uses such
language, you should correct the student and tade disciplinary action as
is appropriate, which may include making a repodministration.

2. Proper Instructions

- Proper instructions are important to reducertbk of injury when students
undertake an activity, especially an activity thas an increased risk of harm
to students.

- Repeat the instructions on how to complete a tiagkhas a heightened risk of
danger as often as needed. Do not assume bectudents heard the
directions once that they will be remembered.

- When you go over safety rules with studente nbin your written records
(e.g., your lesson plan book or daily reports).

- Review classroom safety rules with studentsadtlence each semester and
note when you do it in your written records. Alg@ny students are absent
when you review the rules contact the student(s)raeiew the same
information and also note that contact in your tgntrecords.

3. Proper Maintenance of Buildings, Grounds, agdiment

- Conduct periodic inspections of equipment ungeir control or in your area
of supervision.

- If equipment is broken and presents a riskapfry, immediately take it out of
service (if it can’t be moved, tape a “Do Not Usgjn) and notify the office
so those repairs may be undertaken.

- Check the intercom periodically to make sure gan communicate with the
office immediately in the event of an emergency.

4. Proper Warnings

- If you have knowledge of a hazard that can likedyse injury, take steps to
warn other staff and students. Tell the officedditional warnings may be
given.

Contact the Office for Assistance
The office administration should be contacted imiaiedly when a situation exists which
could cause injury to students or others. Examipldsde:
- Student fight
- Student health problem (fainting, bleeding, hhigmperature, difficulty
breathing, etc.); if the office can not be immeeliatocated, call 911 if the
problem appears to be of immediate and seriousectonc
- A report or a suspicion that a student has apee or other dangerous
item or drugs, alcohol, or other illegal substances
- Presence of an intruder (a non-student of stafmber who refuses to go
to the office)

Student Searches
Office administration should also be contacted keefrerforming searches of students or

22



their belongings. You may direct a student susggeof having an item in violation of
school rules to wait with you until another adslipresent, or to follow you to the office
if you can leave your assigned area without caussigof harm to others. Do not use
physical force to detain the student or to make gtuglent accompany you except as
reasonably necessary to protect the student orsthe

Student Rights
Students should be treated fairly and given theesagatment without consideration of

race, color, religion, gender, or disability. Stats who need special accommodations
should be given those accommodations as needdtidor to participate in school and
school activities. Further, students have thetrighhave their school records kept
confidential. Such information should be sharely anith other school staff with a need
to know the information to perform their duties.

Section 8 Managing Student Conduct

Discipline is everyone's responsibility. It begingh the student being responsible for his/her
own behavior and understanding the consequenerayitcause. The teacher is responsible for
articulating classroom expectations at the begoroh the school year, implementing the
classroom expectations on a consistent basis, @ngd familiar with the student handbook. All
staff are responsible for all students in the haylsy in the rest rooms, at assemblies, at pep
rallies, and during lunch. Consequences for ingmpmte behavior may include a parent
conference or a referral to an administrator.

The following guidelines will assist in maintainiragpropriate student conduct and complying
with the process required for student discipline.

1. On the first day of class make students awdreclassroom expectations.
Students will accept them if they know in advancel & they are fair and
consistent. Students often appreciate giving in@utclassroom rules. These
expectations should be in writing. Give one copyhe students, post one copy
in the room and provide one copy for the principal.

2. It is important to document student behawoyour classroom, calls to parents,
referrals, and/or communications with a student.
3. If, after attempts to improve student behavibe, problems continue, talk to the

student’s counselor or the Principal about possditernatives in discipline
procedures. Be attentive and respond to “bullying.

4. If a student continues to cause problems, mfahe administration for
disciplinary action using the approved reportingnfs. Be sure to state the
problem clearly and expectations in terms of assc#, as at times the student’s
and teacher’s stories are different. Be preparguideide documentation.

5. Follow up on any referral. The student may gotto the principal or the
counselor when sent. The administrator will infortime teacher of the
consequences.

6. Refer students with continued and significaghdyvioral problems to the student

assistance team for a determination of whetheistadent is in need of special
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services. Contact the counselor if you have qoestas to the procedure.

7. Talk with other teachers about the classroamagement techniques they use to
establish an atmosphere conducive to learning #ir tblassroom. A large
repertoire of classroom management techniques alemlyances learning.

8. Read and understand the student handbook anstudent conduct rules of the
District.
9. Use good judgment when dealing with difficuituations involving students.

Physical confrontation generally escalates tensmatgdns. Corporal punishment
is prohibited in our school district and is noto® used. Physical force may only
be used to the extent reasonably necessary tocpihie student, yourself and
others, and to protect property as may be reasenabl

10. Violations of student rules, which are algalations of state law, are required to
be reported to law enforcement. Make a reportushsconduct to the Principal
so this law may be followed.

Section 9 Dispensing Medication

Teachers are not permitted to give any medicationstudents unless trained under the
Medication Aid Act, Neb. Rev. Stat. '71-6718 to @243. Students who need to take
prescription medicine must have a signed pareataisel form on file in the office. Medications
are to be taken in the presence of the office ,staf nurse, or medication aide and are to be
stored in the office. Medical procedures are oobé¢ administered in the classroom except in
accordance with the District's Safety and Secufiianagement Plan and the District's
Emergency Protocol (asthma/anaphylaxis protocol).

If students must take medication and/or perform iocadprocedures prescribed by a duly
licensed physician during school hours, it is thgponsibility of the parents or guardians to sign
permission to dispense the medicine at the schablt@ submit a note or prescription from the
physician authorizing the medicine and/or medicatpdure. School district personnel will not
administer medicine, including over the counter itie@, without this signed form and note or
prescription. Any medication brought to schooldse® be properly labeled. The label should
include the following information: Student’s nanrgme of medication, dosage needed, and
time of dispensing the medication.

Section 10  Reporting Child Abuse
Nebraska State Law and school policy mandates sdfficials to make a report to the proper
law enforcement agency or the Department of Heaftth Human Services (Child Protective
Services) when there is reasonable cause to behavea child has been abused or neglected, or
a child is in a situation, which would reasonabésult in abuse or neglect. According to
Nebraska State Law, abuse or neglect means knoyyimggntionally, or negligently causing or
permitting a minor child to be:

(a) Placed in a situation that endangers his olifeeor physical or mental health;

(b) Cruelly confined or cruelly punished;

(c) Deprived of necessary food, clothing, shebecare;

(d) Left unattended in a motor vehicle if such mminbild is six years of age or younger;

(e) Sexually abused; or

() Sexually exploited by allowing, encouraging, forcing such person to solicit for or
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engage in prostitution, debauchery, public indegerar obscene or pornographic
photography, films, or depictions.

Teachers are to inform their principal or supemvisbat they intend to make a report.
Administrative staff may sometimes choose to mdke teport for a teacher. However,
informing a principal or supervisor does not ené teacher’'s responsibility; teachers are
obligated to make certain a report was made if theepot do it themselves.

It is vital that the report be made as accurately @ soon as possible. To assure accuracy, you
are encouraged to document the date of the incidedtspecific statements or explanations
made by a child regarding an abuse/neglect con@arreliness in making a report will assist in
minimizing further risk to the child by allowingetpolice or Child Protective Services workers
to interview the child during the school day antpto an evening or weekend. In cases of
physical injury (e.g., bruising or other marks)isiessential the police observe and document the
injury. A counselor, the school social worker araministrator will help you.

Article 5 - PERSONAL AND PROFESSIONAL CONDUCT

Section 1 Professional Ethics Standards

The Centennial Public School expects its certiidagmployees to adhere to the professional
ethics standards established by the Nebraska Degairof Education as such standards may be
modified from time to time. The professional ethgtandards, which certificated employees are
expected to adhere to, include those set forthibeReferences to “educator” shall include all
certificated employees of the District.

Preamble

The educator shall believe in the worth and digoftiuman beings. Recognizing the
supreme importance of the pursuit of truth, theotien to excellence and the nurture of
democratic citizenship, the educator shall regardssential to these goals the protection
of the freedom to learn and to teach and the gteeast equal educational opportunity
for all. The educator shall accept the respongytiidi practice the profession to these
ethical standards.

The educator shall recognize the magnitude ofélpansibility he or she has accepted in
choosing a career in education, and engages, thdilly and collectively with other
educators to judge his or her colleagues, and jodged by them, in accordance with the
provisions of this code of ethics.

The standards listed in this section are held tgdreerally accepted minimal standards
for public school certificate holders in the StatdNebraska and for all educators,
including administrators, with respect to ethicad gorofessional conduct.

Principle | - Commitment as a Professional Educator

Fundamental to the pursuit of high educationaldaaas is the maintenance of a
profession possessed of individuals with high skilitellect, integrity, wisdom, and
compassion. The educator shall exhibit good mdratacter, maintain high standards of
performance and promote equality of opportunity.

In fulfillment of the educator's contractual andfesssional responsibilities, the educator:
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Shall not interfere with the exercise of poli@nd citizenship rights and
responsibilities of students, colleagues, paresttsool patrons, or school board
members.

Shall not discriminate on the basis of racepcatreed, sex, marital status, age,
national origin, ethnic background, or handicappingdition.

Shall not use coercive means, or promise origeospecial treatment to students,
colleagues, school patrons, or school board menibersler to influence
professional decisions.

Shall not make any fraudulent statement ortéadisclose a material fact for
which the educator is responsible.

Shall not exploit professional relationshipshngtudents, colleagues, parents,
school patrons, or school board members for petg@ma or private advantage.
Shall not sexually harass students, parentshara patrons, employees, or board
members.

Shall not have had revoked for cause in anctfage a teaching certificate,
administrative certificate, or any certificate elirapa person to engage in any of
the activities for which a special services counggtertificate is issued in
Nebraska.

Shall not engage in conduct involving dishongBgud, deceit, or
misrepresentation in the performance of profess$idutes.

Shall report to the Superintendent any knownation of paragraphs G, E, or B
above.

Shall seek no reprisal against any individuab Wwhs reported a violation of this
rule.

Principle Il - Commitment to the Student:

Mindful that a profession exists for the purpose@iving the best interests of the client,
the educator shall practice the profession withugeninterest, concern, and
consideration for the student. The educator shatkwo stimulate the spirit of inquiry,
the acquisition of knowledge and understanding,thed¢houghtful formulation of
worthy goals.

In fulfillment of the obligation to the studentgtieducator:

A.
B.

C.
D

m

Shall permit the student to pursue reasonatilepandent scholastic effort, and
shall permit the student access to varying poihtsew.

Shall not deliberately suppress or distort scthjeatter for which the educator is
responsible.

Shall make reasonable effort to protect theestuftom conditions, which
interfere with the learning process or are harnduiealth or safety.

Shall conduct professional educational actisitreaccordance with sound
educational practices that are in the best interfetste student.

Shall keep in confidence personally identifiabfermation that has been
obtained in the course of professional servicegsmbisclosure serves
professional purposes, or is required by law.

Shall not tutor for remuneration students assigio his or her classes unless
approved by the Board of Education.

Shall not discipline students using corporaligliment.
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Principle 11l - Commitment to the Public

The magnitude of the responsibility inherent in ¢édeication process requires dedication

to the principles of our democratic heritage. THeaator bears particular responsibility

for instilling an understanding of the confidenoehe rule of law, respect for individual

freedom, and a responsibility to promote respedhbypublic for the integrity of the

profession.

In fulfillment of the obligation to the public, trexlucator:

A. Shall not misrepresent an institution with whtble educator is affiliated, and
shall take added precautions to distinguish betweemrducator's personal and
institutional views.

B. Shall not use institutional privileges for prigagain or to promote political
candidates, political issues, or partisan politaztivities.

C. Shall neither offer nor accept gifts or favdrattwill impair professional
judgment.

D. Shall support the principle of due process amdaat the political, citizenship,
and natural rights of all individuals.

E. Shall not commit any act of moral turpitude, nommit any felony under the
laws of the United States or any state or territory

F. Shall, with reasonable diligence, attend todinges of his or her professional

position.

Principle 1V - Commitment to the Profession

In belief that the quality of the services to tloeieation profession directly influences the

nation and its citizens, the educator shall exestyeeffort to raise professional

standards, to improve service, to promote a clinmatehich the exercise of professional

judgment is encouraged, and to achieve conditidnisiwattract persons worthy of the

trust to careers in education. The educator sleditve that sound professional

relationships with colleagues are built upon peasartegrity, dignity, and mutual

respect.

In fulfillment of the obligation to the professiotine educator:

A. Shall provide upon the request of an aggrievadyp a written statement of
specific reasons for recommendations that leatidaléenial of increments,
significant changes in employment, or terminatiberoployment.

B. Shall not misrepresent his or her professionaliications nor those of
colleagues.
C. Shall practice the profession only with propertification, and shall actively

oppose the practice of the profession by persoowkro be unqualified.

Principle V - Commitment to Professional EmploymPBractices

The educator shall regard the employment agreeaseatpledge to be executed both in

spirit and in fact. The educator shall believe #@ind personnel relationships with

governing boards are built upon personal integdignity, and mutual respect.

In fulfillment of the obligation to professional @oyment practices, the educator:

A. Shall apply for, accept, offer, or assign a posior responsibility on the basis of
professional preparation and legal qualifications.
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B. Shall not knowingly withhold information regandj a position from an applicant
or employer, or misrepresent an assignment or dondiof employment.

C. Shall give prompt notice to the employer of ahgnge in availability of service.

D. Shall conduct professional business throughgiased procedures, when
available, that have been approved by the emploag@acy.

E. Shall not assign to unqualified personnel, tdsksvhich an educator is
responsible.

F. Shall permit no commercial or personal expl@tabf his or her professional
position.

G. Shall use time on duty and leave time for thgopse for which intended.

Section 2 Evaluations

Evaluations of teachers will be conducted in acancg with the District’s evaluation policy.
Supervisors reserve the right to observe, appraisevaluate teachers more frequently than
required by policy on an as-needed basis. Teadrergxpected to participate constructively
and positively in the evaluation process and teptand implement constructive suggestions
and improvement strategies developed by the adiraticn.

Section 3 Role Model
Teachers serve as role models for students andati®ns and conduct reflect on the school as
a whole. Teachers are in all respects to condhechselves in a professional manner.

Section 4 Relationships

It is important for teachers to maintain an effeetworking relationship with the administration
and all co-workers, including other teachers angpstu staff. Teachers are also to maintain
appropriate relationships with students. Apprdprielationships are established by extending
social courtesies, following through on commitmerasid promises, complying with
administrative directives and Board polices, bdwogest and consistent, and not intruding into
personal matters outside the scope of duties @igiag or spreading rumors about others.

CONCERNS

Concerns need to be addressed early on befordo#dweyne major problems. If you have
a concern about something you have heard, somesiangone has told you, something you
have seen, or any other circumstances, it is yoBLIGATION to take your concern in a
reasonable, non-accusatory, rational and profeakianner to the closest person involved.

If you are disturbed about something to the poinbheeding to tell it to someone else,
first visit with the person involved to be sure yoave the whole, complete and clear story. Do
not spend your time “discussing” something you hagard from a third party, until you have
checked out the validity of the statements frompgheson who made them initially. Don't lose
sleep over something that may not be true to begih! CLEAR, OPEN AND TIMELY
COMMUNICATIONS IS THE KEY TO AVOIDING HURT FEELINGS AND THE
SPREADING OF UNNECESSARY RUMORS.

Section 5 Professional Attire
It is important for teachers to project a profesaldmage to students, parents and co-workers.
Appropriate attire and grooming is one of the meahsprojecting a professional image.
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Teachers are expected to maintain conservativepesféssional attire and grooming when on
duty. As professionals, teachers are expectee eare of the standard to be maintained. As a
minimal guide, teachers should not wear clothingctvistudents would not be permitted to wear
at school. The administration may establish maitkd guidelines for individual teachers
should that be necessary.

Section 6 Private Tutoring
Teachers are encouraged to provide individual tasgie to students as a part of their duties.
Teachers who engage in private tutoring for paynfmensation of any kind from a source other
than the District) are subject to the followingesil
1. The teacher may not arrange to provide privaigrihg for any child enrolled in
the teacher’s class.
2. The teacher is not to provide private tutorim@ischool building.
3. The teacher is not to provide private tutoringmg duty time.
4 The teacher is not to advertise or promotedhelter’s private tutoring services in
the school or in the school’s communications syst@xcept with the express
permission of the Superintendent or designee.

Section 7 Outside Employment

Teachers shall not perform duties unrelated toridtsemployment during duty hours. In
addition, teachers shall not engage in employmemtiwconflicts with their school duties.
Teachers are not required to notify the Districbafside employment except: (1) teachers who
are also employed by another Nebraska school distriorder to comply with Nebraska State
Retirement System regulations and (2) teachers dwe a work-related injury in order to
comply with workers’ compensation requirements.

Article 6 - ACADEMIC MATTERS

Section 1 Purpose and Goals of Academic Achievement

The Centennial Public School Board of Educatiocoismitted to providing a quality education
for all Centennial Public School students consistéth the school’s mission statement.
Effective, quality instruction by teachers is aseggtial means of meeting the District’s mission
of providing a quality education.

Section 2 Teaching to Student Understanding to Assel Learning

Each teacher is responsible for teaching in a maonaeet the mission of the District and to
assure student understanding and learning of theiples and concepts to be presented to
students within the curriculum adopted by the DistrTeachers will model classroom
instruction on the educational model implementedheyDistrict and reflected in the teacher
evaluation instrument adopted by the Board of Etlosa Teachers are responsible for
familiarizing themselves with the instructional nebdnd the principles of instruction set forth in
the evaluation instrument. The administration Ighr@vide periodic in-services regarding the
instructional model.
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State and federal laws and regulations have bemrtehwhich require that students with certain
needs be provided instruction and services comsigtiéh those special needs. Examples
include students who have been verified as in wésgecial education (“special education
students”), students with other disabilities, whicipact the educational program (“504
students”), and limited English proficient studefitsEEP or ELL students”). The District’'s

policy is to comply with the state and federal laamgl regulations in all respects. Teachers who
are assigned special education, 504, or LEP/ELdestts are required to provide instruction and
services consistent with legal requirements andebairements of Board policy and regulation.

Section 3 Instruction in the Curriculum
Teachers shall instruct students in the curriculmeiuding the use of curriculum materials,
adopted and implemented by the Board of Educatiohes directed by the administration.

Section 4 Measuring and Reporting Academic Achieveemt

Grades and GradingMeasuring and accurately reporting the levelanfhestudent’s academic
achievement is of critical importance to studep&ents, staff, the board of education and
community. To this end, each teacher shall devaloariety of assessment instruments and
technigues to measure student achievement in thiewdum adopted and implemented by the
school district, record the results of such asseagmand report such results on Report Cards.
Teachers should endeavor to measure student lgaanthunderstanding on a frequent basis
during each quarter to provide an accurate evanat each student’s academic achievement
for that period._lt is recommended that the teaobeord at least three grades per wekks
generally preferable to give numerical gradesdstg, quizzes, and daily work. GRADES
MUST BE RECORDED FOR ALL CURRICULAR AREAS.

Recording GradesEach teacher shall record grades in the Powss@&@dministrative Record
System. A sufficient number of grades must bend®d in the grade book to justify all quarter
and semester grades for each student. Pleased&rgigtent and complete records. Teachers
must be able to support and justify the gradesdhal individual student earns.

Grade ScalesTeachers are to use only the grading scaldsrietbelow. Any deviation from
the approved grade scales must be approved byitlikng principal.

STUDENT EVALUATION SCALE
The grade scales to be used for reporting studegtgss in grades 7-12 are as follows:

Grading System
Centennial will use the letter grading system #e\s:

A 93 -100 |Excellent
B 86 - 92 |Above Average
C 78 - 85 |Average
D 70-77 |Below Average
F Below 70 |Failure
INC Incomplete, failure unless removeg
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Each teacher should define for students the gggaiocedures to be used in their classes.
The preceding grade scales are expected to beagsedling to the following guidelines:

1. No other grade scales are to be used on offetalrds or reports.

2. "Failing," "unsatisfactory" or equivalent termnslicate that student performance
does not meet the minimum requirements establifdrdtie course. A final mark
of "failing" or "unsatisfactory” in a credit-beagrcourse means that credit hours
will not be granted.

3. The mark given at the end of each reportingopels considered an evaluation of
the pupil’s status at the time (for example, timafimark in a semester course is
an evaluation of the pupil’s status as of the clofshe semester; not an average
of two nine-week marks).

4. Teachers may exercise professional judgmenstnlgting marks. Marks are not
expected to be distributed on a normal curve.

Reconsideration of Grades/Marks

Questions raised concerning duly assigned gradébeviesolved cooperatively in a conference,
which includes the teacher(s) involved and thedfpad. In the event, a grade is questioned by
parents or students, the parents/guardians artdierg may be included in the conference.

Failure to resolve the issue will result in a se&toanference involving the Superintendent or
designee and the participants in the initial caeriee described above. The grades, designated by
teachers, will not be changed unilaterally by thp&intendent unless the Superintendent
determines that the grade is not consistent welrélquirements of law, Board policy, or the best
interests of the District.

Transfer Grades

A student transferring into Centennial Public Sdretahe fifteen-to eighteen-week time period
will have all grades on transcript from an accrdlischool accepted for semester credit. Grades
must be approved for credit by the Principal.

Reports to Parents

Grades and credit are assigned on a quarter (9syeelsemester basis (18 weeks). Reports are
sent to parents at the close of each nine weeksgltire school year; the reporting periods are

referred to as first quarter, first semester, tiqudrter, and second semester.

The grade reports are produced from informatiorpkeg by teachers and distributed to students

at school or are mailed to parents.

All term or mid-quarter grades are calculated @umulative basis; i.e., the grade given at the
end of the first quarter represents an evaluatiamook done during that quarter, and the grade
given at the close of the semester representsanation of all the work done during the entire
eighteen weeks.

The end-of-quarter and end-of-semester reportsliageted to parents, not to students. Students
probably know quite well how they stand in suchaar@s citizenship, attitude, cooperation,
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attendance, preparation of assignments, etc. Tiengsado not have this knowledge. If any such
factors have significant bearing on the studentilgs or their relationship with teachers, notes
should be sent to parents. Arrangements will beemtacblace these teacher-written notes with
the grade report forms. The notes may call attanttiodeficiencies, faults, or failures; or they
may be commendatory in nature. If carefully pregathey can be most valuable. Parents need
to have information about areas of strengths aedsaneeding improvement and progress being
made by their child. For their instruction, and éar ultimate well-being, if and when problems
arise, it is essential that the reports be as inétive as possible. Teachers should, in all cases,
plan to keep on file duplicate copies of the notdsich are sent to parents.

Please accept, cooperatively and professionakyrébponses that parents may make subsequent
to the distribution of term or mid-quarter repofarents are not always helpful or reasonable
under these circumstances but they do need infaymand direction. Please encourage parents
to discuss their student-centered problems withgraigive them all possible assistance.

1/3 & 2/3 Quarter Progress Reports To Parents One-Third and Two-Third quarter progress
reports are prepared by the teacher at or neaertleof the % week and B week of each
guarter. These reports are to be turned into theeadnd will be mailed to parents.

Section 5 Parent-Teacher Conferences

Parent-Teacher conferences are a critical oppaytdor teachers to dialogue with parents (or
guardians) of students regarding student achievearghlearning. To this end, Parent-Teacher
conferences will be scheduled and held during thea year. Teacher attendance at Parent-
Teacher conferences is mandatory. A teacher mbybmnexcused from attendance at Parent-
Teacher conferences in writing by the Superintenddime schedule setting forth the dates and
times for the Parent-Teacher conferences for thedgears is as follows:

Tuesday, September 25th 4:00 p.m. - 8:30 p.m.
Wednesday, September 26th 4:00 p.m. - 8:30 p.m.
Wednesday, February 6th 4:00 p.m. - 8:30 p.m.
Thursday, February 7th 4:00 p.m. - 8:30 p.m.

Teachers are expected to be prepared for suchreocks. Being prepared includes having
grades updated in PowerSchool which includes atlesit assignments, work or tests completed
within five (5) days of the date of the Parent-Tresraconference.

Article 7 - USE OF SCHOOL FACILITIES AND EQUIPMEN T

Section 1 Drug-Free Workplace

The District has established the school as a dregsorkplace. The drug-free workplace for this
purpose includes school grounds, school utilizddoles, and places in which school activities are
held.

The unlawful manufacture, distribution, dispositipessession, or use of a controlled substance is
prohibited in the work place. The possession,augistribution of illicit drugs or alcohol, the e®f
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glue or aerosol paint or any other chemical sulestéor inhalation, and being under the influence of
illicit drugs, alcohol, or inhalants, is prohibitedany place while teachers are on duty time. kvl

of impairment from illicit drugs, alcohol, or infaits, and the presence of any odor of illicit drugs
(such as marijuana) or alcohol on a teacher imitrd place or on duty time shall be a violatiorttoé
drug-free workplace. The possession or distributiba look-alike drug or look-alike controlled
substance is prohibited. In addition, teacherseapected to serve as role models for students dhd w
be considered to have violated the District’s exgigans in the event the teacher commits a criminal
drug or alcohol offense off the work place or aftyltime.

Disciplinary sanctions up to and including termioatof employment and referral for prosecution will
be imposed upon teachers who violate the aforeoreedi standards of conduct. Sanctions may
include the requirement that the teacher completagppropriate rehabilitation program, a reprimand,
and termination of employment. Drug and alcoholns@ling and rehabilitation and reentry programs
are available through local health agencies.

Section 2 Smoke and Tobacco-Free Workplace
The use of tobacco products in the District's baigg and on school grounds, all owned or leased
facilities and vehicles is prohibited.

Section 3 Weapon-Free Workplace

The District prohibits any person from being in g@ssion of a weapon at a school attendance facility
on school property, at a school-supervised actiaityat a school-sponsored function. Any teacher
found to be in violation of this policy shall belgect to disciplinary action, up to and including
termination.

The term "weapon” means an instrument or objed,usewhich may be used, as a means of attack,
defense, or destruction, including, without limibat
1. Any object which will, or is designed to, or mayddy be converted to, expel a
projectile by the action of an explosive or otheyams
2 The frame or receiver of any object described enggfeceding example
3. Any firearm muffler or silencer
4 Any explosive, incendiary or gas (a) bomb, (b) @a= (c) rocket, (d) missile, (e) mine,
or similar device
5. Any bludgeon, sandclub, metal knuckles, or throwstags
6. Any knife other than as used for strictly instrool or personal care or eating purposes.
A pocket knife with a blade of 2-1/2 inches or m@ra prohibited weapon. A switch-
blade knife is prohibited regardless of size of bfedle. A switch-blade knife is defined
as a knife with a blade that opens automaticallyhbgd pressure applied to a button,
spring, or other device in the handle of a krifeany knife having a blade that opens or
falls or is ejected into position by the force oégty or by an outward, downward, or
centrifugal thrust or movement

7. Any electronic device designed to discharge imnizibg) levels of electricity,
commonly known as a stun gun
8. A teacher may possess mace or other similar chéageats in quantity and/or

concentration typically designed for individual pemal defensive purposes shall not
be considered as possession of a weapon. Possetfaoger quantities and/or

concentrations of mace or other similar chemigainds than is typically designed for
individual personal defensive purposes will be aered as possession of a weapon.
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9. A teacher may possess mace or other similar clagents in quantity and/or
concentration typically designed for individuakrgenal defensive purposes shall not
be considered as possession of a weapon. Possestaoger quantities and/or
concentrations of mace or other similar chemicah#gythan is typically designed for
individual personal defensive purposes will be adered as possession of a weapon.
Usage of mace or other similar chemical agentsheiltonsidered as usage of a
weapon if the usage is found to be for non-defenpiwposes. A teacher who is
negligent in their possession of mace or otherlamshemical agents will be subject
to disciplinary action.

10.  Ateacher may possess an item which may be comsideweapon where such item
is used for instructional purposes and the teachsrreceived approval of the
administration to possess the item, provided uisisd in the manner approved and is
maintained in such manner as the administratiordhrasted.

11.  Any other object that is designed for or intendeduse as a destructive or injurious
device.

The phrase "possession of a weapon" includes, utthmitation, a weapon in a teacher's
personal possession, as well as in a teacher's mghdle, desk, locker, briefcase, backpack, or
purse.

Section 4 Use of District Computer Network and Intenet

Teachers have access to the District’'s computevarktand the Internet for the enhancement
and support of student instruction. It is impottém remember that the equipment and the
software are the property of the school district.

In using the computers and the Internet, teactreragreeing to the following policies:

A. Internet Safety Policy

It is the policy of Centennial Public School to qagnwith the Children’s Internet Protection Act
(CIPA). With respect to the District's computettwerk, the District shall: (a) prevent user
access to, or transmission of, inappropriate melteia Internet, electronic mail, or other forms
of direct electronic communications; (b) provide tioe safety and security of minors when using
electronic mail, chat rooms, and other forms oéclirelectronic communications; (c) prevent
unauthorized access, including so-called “hackiaggd other unlawful activities online; (d)
prevent unauthorized online disclosure, use, @etisnation of personal identification
information of minors; and (e) implement measuresighed to restrict minors’ access to
materials (visual or non-visual) that are harméuirinors.

1. Definitions Key terms are as defined in CIPA. “Inappropriataterial” for
purposes of this policy includes material that liss@ene, child pornography, or
harmful to minors. The term “harmful to minors” meaany picture, image,
graphic image file, or other visual depiction thdt) taken as a whole and with
respect to minors, appeals to a prurient intemrestudity, sex, or excretion; (2)
depicts, describes, or represents, in a patentinsifze way with respect to what
is suitable for minors, an actual or simulated sé¢®at or sexual contact, actual or
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simulated normal or perverted sexual acts, or allewhibition of the genitals;
and (3) taken as a whole, lacks serious literaryster, political, or scientific
value as to minors.

Access to Inappropriate Materialo the extent practical, technology protection
measures (or “Internet filters”) shall be used kock or filter Internet, or other
forms of electronic communications, access to ingppate information.
Specifically, as required by the CIPA, blocking Ishiae applied to visual
depictions of material deemed obscene or child ggnaphy, or to any material
deemed harmful to minors. Subject to staff supemistechnology protection
measures may be disabled or, in the case of mimongmized only for bona fide
research or other lawful purposes.

Inappropriate Network Usag&o the extent practical, steps shall be taken to

promote the safety and security of users of theridis online computer network
when using electronic mail, chat rooms, instant sagsg, and other forms of
direct electronic communications. Specifically, raguired by CIPA, prevention
of inappropriate network usage includes: (a) unaugbd access, including so-
called ‘hacking,” and other unlawful activities;dab) unauthorized disclosure,
use, and dissemination of personal identificatrdormation regarding minors.

Supervision and Monitoringt shall be the responsibility of all memberstioé
District staff to supervise and monitor usage @ ¢imline computer network and
access to the Internet in accordance with thispand CIPA. Procedures for the
disabling or otherwise modifying any technologytpation measures shall be the
responsibility of the Superintendent and the Supendent’s designees.

Social Networking Students shall be educated about appropriatesobéhavior,
including interacting with others on social netwiatkwebsites and in chat rooms,
and cyberbullying awareness and response. Thesplahbe for all students to be
provided education on these subjects. The Supadent or the Superintendent’s
designee shall be responsible for identifying etlanal materials, lessons, and/or
programs suitable for the age and maturity levahefstudents and for ensuring
the delivery of such materials, lessons, and/ogfanms to students.

Adoption This Internet Safety Policy was adopted by thearBoat a public
meeting, following normal public notice.

B. Computer Acceptable Use Policy

This computer acceptable use policy is suppleméatdle District’s Internet Safety Policy.

1.

Technology Subject to this Policyhis Computer Acceptable Use Policy applies
to all technology resources of the District or maailable by the District.
Technology resources include, without limitationpmputers and related
technology equipment, all forms of e-mail and et@tic communications, and
the internet.
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Access and User Agreementdse of the District technology resources is a
privilege and not a right. The Superintendent @signee shall develop
appropriate user agreements and shall requireethptoyees, students (and their
parents or guardians), and others to sign suchageements as a condition of
access to the technology resources, as the Sugradent determines appropriate.
Parents and guardians of students in programs tepetsy the District shall
inform the Superintendent or designee in writinthéy do not want their child to
have access.

The Superintendent and designees are authorizedigauotied to establish and
implement such other regulations, forms, procedwgesslelines, and standards to
implement this Policy.

The technology resources are not a public foruiime District reserves the right
to restrict any communications and to remove comaatiions that have been
posted.

Acceptable UsesThe technology resources are to be used fdirttied purpose
of advancing the District's mission. The technolaggources are to be used, in
general, for educational purposes, meaning a@svifnat are integral, immediate,
and proximate to the education of students as eefim the E-rate program
regulations.

Unacceptable UsesThe following are unacceptable uses of the teldyyo
resources:

a. Personal Gain: Technology resources shall notdsel,uand no person
shall authorize its use, for personal financiahgather than in accordance
with prescribed constitutional, statutory, and tatpry procedures, other
than compensation provided by law.

b. Personal Matters: Technology resources shall naideel, and no person
shall authorize its use, for personal matters.

Occasional use that the Superintendent or desiggeemines to
ultimately facilitate the mission of the Distrist mot prohibited by this
provision. Examples of occasional use that maydterchined to
ultimately facilitate the mission of the Distrisending an e-mail to a
minor child or spouse; sending an e-mail relateal (ommunity group in
which an employee is a member where the membeirshife community
group facilitates the District’'s mission.

This occasional use exception does not permit ysariployees contrary
to the expectations of their position. For examplaployees may not
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play games or surf the net for purposes not diyeethted to their job
during duty time; nor may students do so duringrutdional time.

The occasional use exception also does not pesribfithe technology
resources for private business, such as searcbiirgg brdering items on
the internet for non-school use; or sending an g+@lated to one’s own
private consulting business.

Campaigning: Technology resources shall not bel,ugaad no person
shall authorize its use, for the purpose of campagfor or against the
nomination or election of a candidate or the qiatfon, passage, or
defeat of a ballot question.

Technology-Related Limitations: Technology resesrshall not be used
in any manner which impairs its effective operasiam the rights of other
technology users. Without limitation, users shall use another person’s
name, log-on, password, or files for any reasonallmw another to use
their password (except for authorized staff members

1. Users shall not erase, remake, or make unusablbeangerson’s
computer, information, files, programs or disks.

2. Users shall not access resources not specificediytgd to the user
or engage in electronic trespassing.

3. Users shall not engage in “hacking” to gain unattea access to
the operating system software or unauthorized adoethe system
of other users.

4. Users shall not copy, change, or transfer any soéwwithout
permission from the network administrators.

5. Users shall not write, produce, generate, copy,pggate, or
attempt to introduce any computer code designesklfereplicate,
damage, or otherwise hinder the performance of amputer’s
memory, file system, or software. Such softwarefien called a
bug, virus, worm, Trojan horse, or similar name.

6. Users shall not engage in any form of vandalisrtheftechnology
resources.

7. Users shall follow the generally accepted rules neftwork
etiquette. The Superintendent or designees malydudefine such
rules.

Other Policies and Laws: Technology resourced sioalbe used for any
purpose contrary to any District policy, any schooles to which a
student user is subject, or any applicable law.th@\t limitation, this
means that technology resources may not be used:

1. to access any material contrary to the Interne¢td?olicy; or to
create or generate any such material.
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2. to engage in unlawful harassment or discriminatisach as
sending e-mails that contain sexual jokes or images

3. to engage in violations of employee ethical stadslaand

employee standards of performance, such as seedmagils that

are threatening or offensive or which contain afeidanguage;

use of end messages on e-mails that may implythleabDistrict is

supportive of a particular religion or religiouslibé system, a

political candidate or issue, or a controversialies or sending e-

mails that divulge protected confidential studemfioimation to

unauthorized persons.

to engage in or promote violations of student cahdules.

to engage in illegal activity, such as gambling.

in a manner contrary to copyright laws.

in a manner contrary to software licenses.

No oA

Disclaimer The technology resources are supplied on an sagd available”

basis. The District does not imply or expressly raat that any information
accessed will be valuable or fit for a particulargose or that the system will
operate error free. The District is not responsfblethe integrity of information

accessed, or software downloaded from the Internet.

Eilter. A technology protection measure is in place thlacks and/or filters
access to prevent access to Internet sites thatatrim accordance with policies
and regulations. In addition to blocks and/orefét the District may also use
other technology protection measures or procecasekeemed appropriate.

Notwithstanding technology protection measures,esgrappropriate material
may be accessible by the Internet, including malténat is illegal, defamatory,
inaccurate, or potentially offensive to some peoplsers accept the risk of
access to such material and responsibility for mityrexiting any such material.

The technology protection measure that blocks arfiiiers Internet access may
be disabled only by an authorized staff membebtma fide research or
educational purposes: (a) who has successfully EagpDistrict training on
proper disabling circumstances and proceduresyith)permission of the
immediate supervisor of the staff member requestnd disabling, or (c) with
the permission of the Superintendent. An authdrgtaff member may override
the technology protection measure that blocks arfiters Internet access for a
minor to access a site for bona fide researcht@rdawful purposes provided the
minor is monitored directly by an authorized sta#mber.

Monitoring. Use of the technology resources, including batlinated to internet

sites visited and e-mail transmitted or receivedsubject to monitoring by the
administration and network administrators at ametio maintain the system and
insure that users are using the system responsilifigput notice to the users.
Users have no privacy rights or expectations ofgmy with regard to use of the
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District's computers or Internet system. All teclogy equipment shall be used
under the supervision of the Superintendent an&theerintendent’s designees.

8. Sanctions Violation of the policies and procedures conoegrthe use of the
District technology resources may result in susjpen®r cancellation of the
privilege to use the technology resources and mlisary action, up to and
including expulsion of students and termination eshployees. Use that is
unethical may be reported to the Commissioner aicgtion. Use that is unlawful
may be reported to the law enforcement authoritisers shall be responsible for
damages caused and injuries sustained by impropemepermitted use.

Legal Reference: Children’s Internet Protectian, 47 USC § 254
FCC Order adopted August 10, 2011
47 USC § 254(h)(1)(b); 47 CFR 54.500(b) and 68 BB32 (2003) (E-
rate restrictions)
Neb. Rev. Stat. § 49-14,101.01 (Political Accouiltatand Disclosure
Act)
9. Date of Adoption: June 11, 2012

Section 5 Use of School Facilities

Teachers will be issued keys to the school. Taadre expected to not lose their keys and to
not allow others to have access to or to use Kegis. Teachers are permitted to have access to
school facilities during non-school time providegtis access is for work-related purposes.
When teachers leave the building, they are to adlseindows, lock their classroom door, and
make sure that the entry door is fully closed au#kéd. This is especially important when
teachers are using the school facilities priohtleginning of the school year and during any
weekend or evening usage.

School property is to be used for approved worktesl purposes and not for personal purposes
or for personal gain or benefit. Use of schoolpdigs (paper, staples, etc.), school equipment
(copiers, fax machines, telephones, etc.), andadgustage is to be used for approved school-
related purposes only. Excess or surplus suppliegiuipment, including items which have
been placed in the trash, should not be removeddo+school use without approval from the
administration.

Section 6 Care of School Property

Teachers are responsible for the proper care obadks, equipment, supplies and furniture
supplied by the school. If an item is in need @imenance or repair, report it to the Principal.
If you learn that a student has damaged schooleptpr equipment, or if you are responsible
for damage to school property, promptly reporbittie Principal so the item may be replaced or
repaired if possible and appropriate responsibfbtythe cost of replacement or repair may be
determined.

Section 7 Use of Telephone
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Personal telephone calls shall not be made dunygtdne except in the event of an emergency.
You will need to promptly log long distance callsdabe responsible for any charges which are
for personal use.

Section 8 Visitors

Teachers are not to have visitors on school prggeetept on a short-term basis and only with
permission of the principal. Included in the ddfom of visitors are family members of the
teacher. Visitors should follow posted proceduesbeing on school property. Teachers are not
to bring their children to school with them in liefitaking them to childcare.

Section 9 Salespersons

Teachers need not allow, and should not permit, sadgsperson or representative or agent of
any commercial enterprise or theatrical presemntaiocontact the teacher while engaged in the
teacher’s duties except for such times as may bigukgted by the Superintendent or designee.
By law, the hours of no solicitation are betweeB08a.m. and 5:00 p.m. on all days school is in

session. If you are required to be at work eathan 8:30 a.m., the hours are extended to that
earlier time as well.

Teachers shall not use classrooms, buildings aratbhool property for personal use or profit
without specific approval from the Superintendentlesignee. Teachers shall not use time for
which the teacher is on duty or paid by the Disttw engage in any activity for personal
financial profit. Any violation of this policy wilbe held to be willful insubordination.

Section 10  Security of Desks and Lockers

Offices, teacher desks, lockers, file cabinets ath@r such storage devices (“storage devices”)
are owned by the school and are to be properlydcdareand maintained. Appropriate security
measures should be used to protect school andragrpooperty kept in storage devices from
theft or vandalism and to protect confidential stnidrecords.

The school exercises exclusive control over scpomberty and reserves the right search offices
and storage devices provided to or used by empoydeere permitted by law, such as where
reasonable grounds exist for suspecting that alsesil turn up evidence that the employee has
committed work-related misconduct, or that a sed@checessary for a noninvestigatory work-
related purpose, such as to retrieve a file. Setedated documents or records must remain
readily available to administration and other appiade school staff. Any personal items a
teacher wants to have kept private should be keptseparate personal storage device, such as a
brief case, purse or backpack.

The District is not responsible for any personalparty teachers may bring to school. Teachers
are cautioned not to bring large amounts of mometems of significant value to school.

Section 11  Video Surveillance

The Board of Education has authorized the usedd#os/icameras on School District property to
ensure the health, welfare and safety of all ssaffdents and visitors to District property, and to
safeguard District facilities and equipment. Vidm=oneras may be used in locations as deemed
appropriate by the Superintendent.
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Notice is hereby given that video surveillance noagur on District property. In the event a

video surveillance recording captures a studewtloer building user violating school policies or

rules or local, state or federal laws, the videxvsillance recording may be used in appropriate
disciplinary proceedings against the student oerobuilding user and may also be provided to
law enforcement agencies.

Section 12  Bulletins and Announcements

Bulletin boards and display cases are availablesébiool-related and approved materials to be
posted and displayed. Posters to be used in llgedranaterials for distribution will need to be
approved by the Principal’s office. Posters aretade attached to any painted wall surfaces.
The person or organization responsible for disthitguthe posters is responsible to see that all
posters are removed within 1 week after the event.

A daily bulletin will be read by a National Honoo@ety member at the start of period and
will be posted on the school website. It is reteshat student announcements be limited to no
more than two or three days. All announcementgHerbulletin must be turned into the office
secretary before school starts.

Section 13 Copyright and Fair Use Policy

It is the school’s policy to follow the federal gomht law. Students are reminded that, when
using school equipment and when completing coursikwhey also must follow the federal
copyright laws. The federal copyright law goveths reproduction of works of authorship.
Copyrighted works are protected regardless of tregliom in which they are created or
reproduced; thus, copyright extends to digital waakd works transformed into a digital format.
Copyrighted works are not limited to those thatrteeaopyright notice.

The “fair use” doctrine allows limited reproductiah copyrighted works for educational and
research purposes. The relevant portion of thgragit statue provides that the “fair use” of a
copyrighted work, including reproduction “for pusges such as criticism, news reporting,
teaching (including multiple copies for classroose)) scholarship, or research” is not an
infringement of copyright. The law lists the folling factors as the ones to be evaluated in
determining whether a particular use of a copyadhwork is a permitted “fair use,” rather than
an infringement of the copyright:

1 The purpose and character of the use, includingtivgn such use is of a commercial
nature or is for nonprofit educational purposes;

1 The nature of the copyrighted work;

1 The amount and substantiality of the portion use@lation to the copyrighted work as a
whole, and

1 The effect of the use upon the potential markebfovalue of the copyrighted work.

Although all of these factors will be considerete tlast factor is the most important in

determining whether a particular use is “fair.” u@nts should seek assistance from a faculty
member if there are any questions regarding whathmacopied.
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Section 14 Lost and Found
Teachers who find lost articles are asked to thkentto the office, where the articles can be
claimed by the owner.

Section 15  Safety

Safety Program and Safety Committee

The District has established a Safety and SecMagagement Plan which includes safety and
security plans and procedures, including plans @odedures to address emergency and crisis
situations. Teachers are expected to be familir and to comply with the Safety and Security
Management Plan. The Plan may be obtained foewewr copy from the Principal or the
Superintendent.

The District also has a safety committee to addeegsloyee accidents, injuries and work place
conditions. A representative from various schomug@s plus representatives appointed by
administration serve on the committee. If you havdesire to serve on the committee, you
should contact the President of the teachers aggmti Teachers can make suggestions and/or
report concerns to the safety committee in theovalhg ways: (1) contact the teachers
association representative of the safety commi(®esontact the Superintendent.

Safety Practices
Guidelines for safe work practices, which teaclsésuld follow, include the following:

1. Never stand on chairs, counters, tables, etaly Ose step stools, ladders and
locking stools to stand, climb, etc., to reach hpshces, put things on bulletin
boards, etc.

2. Always wear protective equipment (i.e., goggleprons, gloves, and ear
protection).

3. Wipe up spills or report promptly to appropriggersonnel. DO NOT assume
someone else will do it.

4. Be aware of your surroundings. Pick up clutkerep your work area or room
clean and free of clutter, debris, etc.

5. Identify and report all hazards (i.e., brokemipment, broken or uneven floor
surfaces, non-operating tools, windows, doors).etéollow up if not repaired.

6. Do not use equipment if you are not familiarhwittor operate machinery without
proper training.

7. Do not carry heavy or bulky objects. Get a,adnlly or assistance. Know how
to properly lift.

8. Report any injuries or medical problems to ysupervisor immediately and
complete the employee accident report.

9. Wear seatbelts when in vehicles where provided.

10. Do not do repetitive tasks for long periodstiofe (i.e., keyboarding, dipping
cookies, cutting out things, filing, typing, etc.)Take breaks, learn and do
stretching exercises, etc. Every accident in tteoal building, on the school
grounds, at practice sessions, or at any athlegntesponsored by the school
must be reported immediately to the Principal.
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As required by law, approved safety glasses willdmuired of every student and teacher while
participating in or observing vocational, technjéatlustrial technology, science, and art classes.
All visitors to these areas must check out a paisadety glasses when entering any of these
areas.

Use of Personal Vehicles

Teachers who drive school vehicles or volunteeude their personal automobile to transport
students must have a valid driver's license andfpsbinsurance. Teachers will be provided a
Driver’'s Certification form to verify this informatn and to be given instruction on emergency
evacuation and first aid. Teachers who drive schvedicles or transport students in their
personal vehicles are responsible for followingesdtiving practices, including use of seat belts
by all occupants, and are responsible for any ynjuraccident. Teachers are not to use cell
phones while driving a school vehicle or while sparting children.

School Transportation

Staff members must requisition school transpomatmattend out of town meetings, seminars,
clinics, etc. If school transportation_is raailable, then and only then, mileage will bedpfar
the use of you own vehicle.

Car and Van Request
"1 Forms in principal’s office
"1 Requests submitted to Dennis Cradick one weekvarzce.
1 Communicate with Transportation Coordinator orpgrgorocedures.

2012-13 Travel Allowance rates as set by the CemdéBoard of Educatian
Mileage State Rate (must use school vehicle if available)
Lodging $100.00 per night
Meals $12.00 per meal; not to exceed $27.00 per day.

Accidents

Every accident which results in a personal injunystrbe reported to the Principal immediately.
In the event the injury involves a student, thebes responsible for the student either as teacher,
coach or sponsor is responsible for making thertegbthe injury occurs in the presence of the
teacher, the teacher is also responsible for makirggport.

Workers Compensation
Teachers are required to immediately report anykwelated injury and/or work-related medical
condition to their supervisor and complete all ayppiate paperwork.

Article 8 - STATE AND FEDERAL PROGRAMS

Section 1 Notice of Nondiscrimination

The Centennial Public School does not discrimirmatehe basis of race, color, national origin,
gender, marital status, disability, religion or ageadmission or access to, or treatment of
employment, in its programs and activities. The i@owtors listed in Section 2 have been
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designated to handle inquiries regarding complagnievance procedures or the application of
these policies of nondiscrimination.

Local complaint or grievance procedures are pralifte by the District and set forth in this
handbook. If an employee does not feel that a ¢t@mpof nondiscrimination has been
satisfactorily resolved at the school level, theplryee may file a complaint with the appropriate
federal or state agency. Complaints are to be fé@h the regional Department of Education,
Office for Civil Rights where the complaint relatts Title 1X (discrimination, harassment or
lack of equity based on gender), Title VI (discmaiion or harassment based on race, color, or
national origin) or Section 504 (discrimination, rémssment or failure to accommodate a
disability). Complaints are to be filed with thegienal U.S. Equal Employment Opportunity
Commission (EEOC) if the complaint relates to T\l (discrimination or harassment based on
race, color, gender, national origin, or religiorthe Americans with Disabilities Act
(discrimination, harassment or failure to accomnededisability), or the Age Discrimination in
Employment Act (discrimination based on age). Thatact information for the OCR and the
EEOC in this regard are:

Office for Civil Rights The U.S. Equal Employment Opportunity CommissioBEQE)
8930 Ward Parkway 1801 L Street, N.W.

Suite 2037 Washington, D.C. 20507

Kansas City, MO 64114 (800) 669-4000,0FMB0O0) 669-6820

816-268-0550

FAX: 816-823-1404; TDD: 800-437-0833

A publication provided by the federal governmenhaarning rights of non-discrimination is
attached as Appendix “D” to this handbook.

Section 2 Designation of Coordinators

Any person having inquiries concerning the Distsiciompliance with anti-discrimination laws
or policies or other programs should contact oifytiie following person(s) who are designated
as the coordinator for such laws, policies or paogg. The contact address for the coordinator
is: Centennial Public School, 1301 Centennial Auica, NE 68456. (402) 534-2321.

Law, Policy or Issue or Concern Coordinator
Program
Title VI Discrimination or harassment Colin Bargen

based on race, color, or
national origin; harassment

Title IX Discrimination or harassment Colin Bargen
based on sex; gender equity

Section 504 of the Discrimination, harassment grColin Bargen
Rehabilitation Act and reasonable accommodations|of

the Americans with persons with disabilities
Disability Act (ADA)
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Homeless student laws Children who are homeless  B&hb Heckathorn
Safe and Drug FregSafe and drug free schools | Colin Bargen
Schools and
Communities

Section 3 Anti-discrimination & Harassment Policy

Elimination of Discrimination

The Centennial Public School hereby gives thisestant of compliance and intent to comply
with all state and federal laws prohibiting disdnation or harassment and requiring
accommodations. This school district intends t@taecessary measures to assure compliance
with such laws against any prohibited form of dim@nation or harassment or which require
accommodations.

Preventing Harassment and Discrimination

Purpose: Centennial Public School is committedofi@ering employment and educational
opportunity to its employees and students in a até@mfree of discrimination. Accordingly,
unlawful discrimination or harassment of any king &dministrators, teachers, co-workers,
students or other persons is prohibited. In aolditthe Centennial Public School will try to
protect employees and students from reported digtaition or harassment by non-employees or
others in the work place and educational envirortmen

For purposes of this policy, discrimination or fem@ent based on a person's race, color, national
origin, gender, marital status, disability, religior age is prohibited. The following are general
definitions of what might constitute prohibited &ssment.

In general, ethnic or racial slurs or other verdraphysical conduct relating to a person's
race, color, religion, disability or national omgiconstitute harassment when they
unreasonably interfere with the person's work perémce or create an intimidating
work, instructional or educational environment.

Age harassment (40 years of age and higher) hasdefmed by federal regulations as a
form of age discrimination. It can consist of damag jokes, insults or intimidation
based on a person's age.

Sexual harassment is defined by federal and stgglations as a form of sex
discrimination. It can consist of unwelcome sexadances, requests for sexual favors,
or physical or verbal conduct of a sexual naturesbgervisors or others in the work
place, classroom or educational environment. Sénrarassment may exist when:

0 Submission to such conduct is either an expicimplicit term and condition of
employment or of participation and enjoyment of $bhool’s programs and
activities;

0 Submission to or rejection of such conduct iglusethreatened as a basis for
employment related decisions, such as promotiafigpeance, evaluation, pay
adjustment, discipline, work assignment, etc.,obios| program or activity
decisions, such as admission, credits, gradespsalsignments or playing time;

o0 The conduct has the purpose or effect of unredgypinterfering with an
individual's work or educational performance oratirey an intimidating, hostile,
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or offensive working, classroom or educational emvnent.

o0 Sexual harassment may include explicit sexug@siions, sexual innuendo,
suggestive comments, sexually oriented "kiddingteasing", "practical jokes",
jokes about gender-specific traits, foul or obsdanguage or gestures, displays
of foul or obscene printed or visual material, @hgsical contact, such as patting,
pinching or brushing against another's body.

Complaint and Grievance Procedures

Employees or students should initially report atances of discrimination or harassment to
their immediate supervisor or classroom teacherowéver, if the employee or student is
uncomfortable in presenting the problem to the super or teacher, or if the supervisor or
teacher is the problem, the employee or studergniouraged to go to the next level of
supervision. In the case of a student, the Prataypuld be the next or alternative person to
contact.

If the employee or student's complaint is not reswlto his or her satisfaction within five (5) to
ten (10) calendar days, or if the discriminationharassment continues, or if as a student you
feel you need immediate help for any reason, plegsert your complaint to the Superintendent
of Centennial Public School. If a satisfactoryaagement cannot be obtained through the
Superintendent, the complaint may be processdwet8oard of Education.

The supervisor, teacher or the Superintendenttialfoughly investigate all complaints. These
situations will be treated with the utmost confidenconsistent with resolution of the problem.
Based on the results of the investigation, appad@rcorrective action, up to and including
discharge of offending employees, and disciplinaction up to expulsion against a harassing
student, may be taken. Under no circumstanceanil threats or retaliation be permitted to be
made against an employee or student for allegirggpad faith a violation of this policy.

Section 4 Grievance Procedure for Persons with a Eability

The Americans with Disabilities Act (ADA) and Sewti 504 of the Rehabilitation Act address
discrimination, harassment or failure to providasenable accommodations to persons with a
disability. The following grievance procedure s$ha¢ used for resolution of complaints of
alleged violations of the ADA or Section 504:

1. Complaints shall be filed with the ADA and Senti 504 Coordinator.
Complaints shall be made in writing, unless the @lamant's disability prevents
such, in which event the Complaint can be madealigrb

2. Complaints shall set forth: (a) the name of @wmnplainant, (b) the address and
telephone number or other such information suffici® enable the Coordinator
to contact the Complainant, (c) a brief descriptbhe alleged violation, and (d)
the relief requested by the Complainant.

3. Complaints shall be investigated by the Cootdineaor the Coordinator's
designee. Investigations shall be thorough, bfdrinal, and the Complainant
shall be given a full opportunity to submit evidenelevant to the complaint.

4. The Coordinator shall make a decision on the @aimt within thirty (30) days of
the filing of the Complaint, unless such time pdrie extended by agreement of
the Complainant. The decision shall be made irtivg; shall set forth the
Coordinator's proposed resolution of the Complang shall be forwarded to the
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Complainant.

5. The Complainant shall have ten (10) days from tlate the Coordinator's
decision is sent to the Complainant to accept jectehe Coordinator's proposed
resolution, and shall be deemed to have acceptegribposed resolution unless
the Complainant rejects the proposed resolutiohiwisuch time period. In the
event the complainant rejects the proposed resoluthe complainant shall be
given the opportunity to file a request for recdesation within the ten (10) days
from the date the Coordinator's division is senth® Complainant. The request
for reconsideration shall be filed with the Cooator. The Coordinator shall
consider any additional information provided in tleguest for reconsideration
and make a decision on the request for reconsideratithin 10 (ten) days after
the request for reconsideration was filed.

Section 5 Confidentiality of Student Record§FERPA)

The Family Educational Rights and Privacy Act (FRRBives parents and students over 18
years of age rights of access and confidentialith wespect to education records. Employees
are expected to provide access rights and maiti@rconfidentiality of education records in
accordance with FERPA and Board policy. Furth&rmation about FERPA and the District's
policies under FERPA are found in Board policy anthe student handbook.

Section 6 Disclosure of Student Information to Miliary Recruiters and Colleges

The No Child Left Behind Act of 2001 requires théstiict to provide military recruiters and
institutions of higher education access to secgndahool students’ names, addresses, and
telephone listings. Parents and secondary studevis the right to request that the school not
provide this information (i.e., not provide the dgmt’'s name, address, and telephone listing) to
military recruiters or institutions of higher edtioa, without their prior written consent.
Employees are expected to follow these requirements

Section 7 Disclosure of Staff Qualifications

The No Child Left Behind Act of 2001 gives paregtsrdians the right to get information about
the professional qualifications of their child’'saséroom teachers. The District designates the
following information as “directory information” an will give parents/guardians such
information upon request:

1. Whether the teacher has met State qualificatans licensing criteria for the
grade levels and subject areas in which the teaurogides instruction.

2. Whether the teacher is teaching under an emeygen provisional teaching
certificate.

3. The baccalaureate degree major of the teadieeg aith information about other

graduate certification or degrees held by the teaadnd the field of discipline of
the certification or degree.

4. Whether the parent/guardian’s child has besigasd, or has been taught for four
or more consecutive weeks, by a teacher who doemeet the requirements of
the NCLB.
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Section 8 Student Privacy Protection

The No Child Left Behind Act of 2001 requires thestiict to protect the privacy of students.

Further information about student privacy and thetrizt's policies with regard to student

privacy are found in Board policy and in the studbandbook. In general, employees are
expected to comply with these provisions of the BGInd related Board policy, as follows:

1. Student surveys created by and administerezitbgr the United States Department of
Education or a third party (a group or person otfem the District) - give
parent/guardian the opportunity to inspect the eyrupon request before the
survey is administered or distributed to the stistien

2. Student surveys, which involve “sensitive” megte make suitable arrangements to
protect student privacy (that is, do not include timme or other identifying
information about a particular student) and giveepts the opportunity, in
advance, to “opt-out” their child from the surve§ensitive matters include:

1.
2.

3. Instructional

Political affiliations or beliefs of the studemtthe student’s parent;
Mental or psychological problems of the studentthe student’s
parent;

3. Sex behavior or attitudes;
4.
5. Critical appraisals of other individuals with evh the student has close

lllegal, anti-social, self-incriminatiriy demeaning behavior;

family relationships;

Legally recognized privileged or analogous refahips, such as those
of lawyers, physicians, and ministers;

Religious practices, affiliations, or beliefs tie students or the
student’s parent;

Income (other than that required by law to netee eligibility for
participation in a program or for receiving finagciassistance
under such program).

materials - permit parents up@aspnable request to inspect any

instructional material used as part of the eduoali@urriculum for their child.
The term *“instructional materials” does not inclugeademic tests or academic
assessments for purposes of this parent inspectquirement. If you receive
such a request, direct the parent to contact youdibg principal and also inform
the building principal yourself about the requesgét instructions.

4. Collection, disclosure, or use of personal infation collected from students for the
purpose of marketing or for selling that informatiothe District policy is to not
gather such information for such purposes.

Section 9 Parental Involvement
General - Parental/Community Involvement in Schools

The District’s policy is to welcome parental invelment in the education of their children. As a
part of this policy, employees are expected to:

1. provide parents timely information about thelrld¢'s progress, including use of
quarterly report cards, active and constructiveerathnce at parent-teacher
conferences, and more frequent parent contactsewharanted by the student’s
academic and behavioral needs;

2. make textbooks, completed tests and other cilurc materials available for review
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by parents upon request;

3. permit parents access to their child’s recomd®@ling to law and school policy;

4. encourage parents to attend courses, assembbesseling sessions and other
instructional activities with prior approval of th@oper teacher, counselor or
administrator, provided that such parent attenddoeceducationally appropriate
and not disruptive to the educational program;

5. assure that testing occurs to assure properuregasnt of each child’s educational
progress and achievement;

6. permit parents to excuse their child from tegtinlassroom instruction and other
school experiences when possible and educatioapfiyopriate;

7. notify parents of student surveys in accordanitl district policy, obtain parental
permission for surveys where required by Distraiqy or law, and allow parents
to opt-out of such surveys in accordance with ispolicy and law; and

8. encourage parents to express their concernse #har ideas and advocate for their
child’s education.

Title | Parental Involvement

The District has a separate policy establishedyaunisto the No Child Left Behind Act of 2001
relating to parental involvement applicable to p#seof children enrolled in Title | programs.
The policy requires that parents of Title | childreeen given the opportunity to participate in
regular, two-way, and meaningful communication imr@g student academic learning and other
school activities, including ensuring - (A) thatrgats play an integral role in assisting their
child’s learning; (B) that parents are encourageblet actively involved in their child’s education
at school; (C) that parents are full partners imirtlchild’s education and are included, as
appropriate, in decision making and on advisory mittees to assist in the education of their
child; and (D) the carrying out of other activitiesuch as those described in the parental
involvement policy. Employees are expected to dgmpth the Title | parental involvement

policy.

Section 10 Homeless Students

The No Child Left Behind Act of 2001 requires thaimeless students not be stigmatized or
segregated on the basis of their status as homeélessless children generally include children
who lack a fixed, regular, and adequate nighttiessdence. The Superintendent serves as the
District’'s designated Homeless Coordinator and khbe contacted for questions relating to a
homeless student.

Section 11 Lunch Programs
The District participates in the National Schoolnch Program. Employees are expected to
keep information about the participation of studantthe program confidential.

Section 12 Confidentiality of Protected Health Infomation

It is the policy of the District to develop and ilement all necessary practices, policies, and
procedures to comply with the Health Insurance dbility and Accountability Act of 1996
(HIPAA) where and to the extent applicable and taintain the privacy of protected health
information (PHI), as that term is defined by HIPA#at it receives, obtains, or transmits for
employees and students. The District designatesSthperintendent as its HIPAA privacy
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officer. Student and employee records containikiy $hall be accessible only to those who
require such information to carry out their duties.

Appendix A — COBRA Notice

Notice of COBRA Continuation Coverage Rights

** Continuation Coverage Rights Under COBRA**
Introduction
You are receiving this notice because you haventgcdecome covered under Centennial Public School
health plan (the “Plan”). This notice contains orant information about your right to COBRA
continuation coverage, which is a temporary extamsif coverage under the Plan. The right to COBRA
continuation coverage was created by a federaltlsvConsolidated Omnibus Budget Reconciliation &fct
1985 (COBRA). COBRA continuation coverage can bee@vailable to you and to other members of your
family who are covered under the Plan when you daiherwise lose your group health coverage. This
notice generally explains COBRA continuation cogerawhen it may become available to you and your
family, and what you need to do to protect the trighreceive it. This notice gives only a summafyour
COBRA continuation coverage rights. For more infation about your rights and obligations under the
Plan and under federal law, you should either re\tlee Plan’s Summary Plan Description or get a cofpy
the Plan Document from the Plan Administrator.

The Plan Administrator is Mr. Tim DeWaard, Supegimdent, 1301 Centennial Ave., Utica, NE 68456, Y402
534-2291. The Plan Administrator is responsibteafdministering COBRA continuation coverage.

COBRA Continuation Coverage

COBRA continuation coverage is a continuation @rRtoverage when coverage would otherwise end
because of a life event known as a “qualifying éveSpecific qualifying events are listed latertins

notice. COBRA continuation coverage must be offéaceeach person who is a “qualified beneficiarp”
qualified beneficiary is someone who will lose cage under the Plan because of a qualifying event.
Depending on the type of qualifying event, empleyepouses of employees, and dependent children of
employees may be qualified beneficiaries. UndemRtan, qualified beneficiaries who elect COBRA
continuation must pay for COBRA continuation cogsra

If you are an employee, you will become a qualitietheficiary if you will lose your coverage undee Plan
because either one of the following qualifying eedmappens:

1. Your hours of employment are reduced, or

2. Your employment ends for any reason other than googs misconduct.
If you are the spouse of an employee, you will mee@ qualified beneficiary if you will lose yourvarage
under the Plan because any of the following qualif\fevents happens:

3. Your spouse dies;

4. Your spouse’s hours of employment are reduced,;

5. Your spouse’s employment ends for any reason oiiaer his or her gross
misconduct;

6. Your spouse becomes enrolled in Medicare (Partat, B, or both); or

7 You become divorced or legally separated from gpause.

Your dependent children will become qualified bériafies if they will lose coverage under the Plan
because any of the following qualifying events reapp
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8. The parent-employee dies;

9. The parent-employee’s hours of employment are rdtuc

10. The parent-employee’s employment ends for any reasieer than his or her gross
misconduct;

11. The parent-employee becomes enrolled in Medicaad & Part B, or both);

12. The parents become divorced or legally separated; o

13. The child stops being eligible for coverage undierglan as a “dependent child.”

Sometimes, filing a proceeding in bankruptcy urtikr 11 of the United States Code can be a quatify

event. If a proceeding in bankruptcy is filed widspect to the employer and that bankruptcy resulthe

loss of coverage of any retired employee coveretbuthe Plan, the retired employee is a qualified

beneficiary with respect to the bankruptcy. Theed employee’s spouse, surviving spouse, androtis

children will also be qualified beneficiaries ifddauptcy results in the loss of their coverage urtde Plan.
The Plan will offer COBRA continuation coveragequaalified beneficiaries only after the Plan Admirasor has
been notified that a qualifying event has occurrédéhen the qualifying event is the end of employtr@rreduction
of hours of employment, death of the employee, cenoament of a proceeding in bankruptcy with respetite
employer to the extent retiree health coverageasiged, or enroliment of the employee in Medic@?art A, Part
B, or both), the employer must notify the Plan Adisirator of the qualifying event within 30 daysarfy of these
events.

For the other qualifying events (divorce or leggparation of the employee and spouse or a depeadidis losing
eligibility for coverage as a dependent child), youst notify the Plan Administrator. The Plan riegs you to
notify the Plan Administrator within 60 days afthe qualifying event occurs. You must send thigceao the Plan
Administrator. Any additional Plan procedurestius notice must also be provided.

Once the Plan Administrator receives notice thgualifying event has occurred, COBRA continuati@verage
will be offered to each of the qualified beneficgggr For each qualified beneficiary who elects R2B
continuation coverage, COBRA continuation coveragkbegin on the date of the qualifying event.

COBRA continuation coverage is a temporary contioneof coverage. When the qualifying event is death of
the employee, enroliment of the employee in Medi¢®art A, Part B, or both), your divorce or leg@paration, or
a dependent child losing eligibility as a dependdriid, COBRA continuation coverage lasts for u@émonths.

When the qualifying event is the end of employn@mteduction of the employee’s hours of employm@@BRA
continuation coverage lasts for up to1l8 monthser&fare two ways in which this 18-month period GfBRA
continuation coverage can be extended.

Disability extension of 18-month period of contitioa coverage

If you or anyone in your family covered under tharHs determined by the Social Security Adminisbrato be
disabled at any time during the first 60 days ofBR® continuation coverage and you notify the Plan
Administrator in a timely fashion, you and youriemfamily can receive up to an additional 11 merf COBRA
continuation coverage, for a total maximum of 2nths. You must make sure that the Plan Administriat
notified of the Social Security Administration’stdemination within 60 days of the date of the defeation and
before the end of the 18-month period of COBRA purtion coverage. This notice should be sentécRlan
Administrator. Any additional Plan procedurestttis notice must also be provided.

Second qualifying event extension of 18-month gkdbcontinuation coverage

If your family experiences another qualifying everttile receiving COBRA continuation coverage, thewsse and
dependent children in your family can get additiananths of COBRA continuation coverage, up to aimam of
36 months. This extension is available to the spand dependent children if the former employes,dinrolls in
Medicare (Part A, Part B, or both), or gets divdroe legally separated. The extension is alsolaviai to a
dependent child when that child stops being el@iibider the Plan as a dependent child. In alhede cases, you
must make sure that the Plan Administrator is reatibf the second qualifying event within 60 dafshe second
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qualifying event. This notice must be sent toPen Administrator. Any additional Plan procedui@sthis notice
must also be provided.

If You Have Questions

If you have questions about your COBRA continuatiomerage, you should contact the SuperintendeRtsor
Administrator or you may contact the nearest Reglion District Office of the U.S. Department of laats
Employee Benefits Security Administration (EBSA3ddresses and phone numbers of Regional and DiEBSA
Offices are available through EBSA’s web sitevatw.dol.gov/ebsa

Keep Your Plan Informed of Address Changes In ord@rotect your family’s rights, you should keé&e Plan Administrator
informed of any changes in the addresses of faméynbers. You should also keep a copy, for yowrds; of any notices you
send to the Plan Administrator
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RECEIPT OF 2012-13 TEACHER HANDBOOK
OF CENTENNIAL PUBLIC SCHOOL - SECONDARY EDITION

This signed receipt acknowledges receipt of the22IR Teacher Handbook of
Centennial Public School. This receipt acknowkdthat it is understand that the | am to read
and be familiar with the handbook, that | underdtéime handbook contains a disclaimer of
contract and that | understand that the handbockudes the District's policies of non-
discrimination and equity, and that specific comqland grievance procedures exist in the
handbook which should be used for responding tadsanent or discrimination.

Teacher’s Signature Date

ACCEPTABLE USE OF COMPUTERS AND NETWORKS
ADMINISTRATORS, FACULTY AND STAFF AGREEMENT

In order to make sure that all members of Centéhibalic School's community understand and
agree to these rules of conduct for use of the ieand Internet systems of the school district,
the Centennial School District asks that you, asadministrator, faculty member, or staff
member user, sign the following statement:

I have received a copy of, and have read, therlateé3afety and Acceptable Use Policy adopted
by the Centennial Public School, and | understardivaill abide by those district guidelines and

conditions for the use of the facilities of CentiahPublic School and access to the Internet. |
further understand that any violation of the datguidelines is unethical and may constitute a
criminal offense. Should | commit any violationy raccess privileges will be revoked. School

disciplinary action and/or appropriate legal actiah be taken.

| agree not to hold the Centennial Public Schoal af its employees, or any institution
providing network access to Centennial Public Sthesponsible for the performance of the
system or the content of any material accessedghra.

Employee’s Name

Employee's Signature Date:

This form will be retained on file by authorized
faculty designee for duration of applicable
computer/network/Internet use.

Returnto:  Colin Bargen

Secondary Principal
Centennial Public School
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Centennial Elementary School Parent/Student Handbook Addendum
2012-2013 School Year

Intent of Handbook Addendum:

This handbook addendum is intended to be used by students, parents and
staff as an update and supplement to the handbook issued at the start of the 2011-
12 school year. That handbook and this addendum are intended as guides to the
rules, regulations, and general information about Centennial Elementary School.
Each student is responsible for becoming familiar with the handbook, as well as
the addendum, and knowing the information contained in both. Parents are
encouraged to use the handbook and addendum as resources and to assist their
child in following the rules contained in both.

Although the information found in the handbook and addendum is detailed
and specific on many topics, neither is intended to be all encompassing so as to
cover every situation and circumstance that may arise during any school day, or
school year. The handbook and addendum do not create a “contract.” The
administration reserves the right to make decisions and make rule revisions at any
time to implement the educational program and to assure the well being of all
students. The administration will be responsible for interpreting the rules contained
in the handbook and addendum. Should a situation or circumstance arise that is
not specifically covered in the handbook or addendum, the administration will
make a decision based upon all applicable school district policies, and state and
federal statutes and regulations.

Dear Centennial Elementary Parents/Guardians and Students,

We welcome all of you to the start of the 2012-13 school year at Centennial
School. We want you to enjoy the school experience, to profit from the time spent,
and to take advantage of the many opportunities offered through Centennial.

The educational experience is a joint effort between student, parent, and school.
We at Centennial encourage the students to “put their best foot forward”, and the
parents to become actively involved with your child’s education and the school.
Cooperation and communication between all parties involved will create the best
possible circumstances necessary to meet your child’s educational needs.

The elementary staff and administration look forward to the opportunity to work
with parents and students. We wish you a very satisfying, challenging and
successful school year.

Sincerely,
Mark Murphy, Elementary Principal and the Centennial Elementary Staff
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Members of the Board of Education

Name Position (2012-13)
Mike Tomes President
Wayne Heine Vice President
Mike Hahn Secretary
Doug Tonniges Treasurer
Julie Sorensen Member
Larry Paxson Member
Administrative Staff
Name Position
Mr. Tim DeWaard Superintendent
Colin Bargen Secondary Principal

Mark Murphy

Elementary Principal

Barbara Heckathorn

Student Services Director

Dean Davis

Athletic Director
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Teaching Staff

Name

Position

Grade

Darlene Rockenbach

Classroom Teacher

PreSchool

Bridget Huppert

Classroom Teacher

Kindergarten

Jody Wiemer Classroom Teacher Kindergarten
Dana Chrisman Classroom Teacher First Grade
Brittni Peltz Classroom Teacher First Grade

Jarrett Fowler

Classroom Teacher

Second Grade

Nancy Murphy Classroom Teacher Second Grade
Julie Dey Classroom Teacher Third Grade
Myra Nicolaus Classroom Teacher Third Grade

Janice Buss Classroom Teacher Fourth Grade
Carol Erks Classroom Teacher Fourth Grade
Marilyn Hyde Classroom Teacher Fifth Grade
Kristin Foley Classroom Teacher Sixth Grade
Elizabeth Purdham Instrumental/\Vocal Music 5-6/1-2

Ben Rickert Vocal Music K/3-6

Mark Ortmeier Phys Ed/Reading/Science K-1/K-6/6
Joe Dey Physical Education/Reading | 2-5/K-6
Mary Cummins Media Specialist K-6

Linda Rafert Title 1 K-6

Judy Nesbitt Speech Pathologist/Reading K-6

Megan Hammer Literacy Coach/Assessment K-6/K-12
Jeff Johnson Gifted Coordinator/Reading K-12/K-6
Dean Davis Math/Keyboarding 6/5

Leah McClure Keyboarding 6

Kelly Heser Physical Education 6
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MISSION AND GOALS

School Mission Statement:

Welcome to Centennial Elementary School. The People of this district are
committed to educational excellence in a positive, creative, and caring
environment, preparing each student to be a responsible, productive citizen in our
ever-changing global community.

Governing Values:
The governing values of the Centennial Elementary School are:
We believe...
- every student can learn.
- In the dignity of each student.
- In the individual growth of each student.
- Every student can be an adaptable life-long learner.
- Every student can be a responsible, productive citizen.
- The development of self-esteem leads to greater learning
- In providing curriculum and strategies to meet the needs of all
students.
- In the shared responsibility and commitment of the family and school-
community to education excellence.

Breakfast and Lunch Prices for 2012-2013

Group Breakfast Lunch Milk
PreK - 6th Grade Students $1.75 $2.50 $0.50
Adults $2.00 $3.45 $0.50
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School Calendar for 2012-2013

August 13 Teacher In-Service/Workday

August 14 Teacher In-Service/Workday

August 15 First Day of School

September 3 Labor Day, No School

September 25 and 26 | Parent/Teacher Conferences — 1:30 Dismissal
October 18 End of First Quarter

October 19 Non-contract day. No School

October 22 Teacher In-Service. No School

October 23 Start of Second Quarter

November 21

Early Dismissal — 1:30

November 22 and 23

Thanksgiving. No School

December 21

End of Second Quarter/First Semester. 1:30
Dismissal

December 22-

Christmas Break. No School

January 6

January 4 Teacher In-service/Workday

January 7 School Resumes. First Day of Second Semester
February 6 Parent/Teacher Conferences — 1:30 Dismissal
February 7 Parent/Teacher Conferences. — 1:30 Dismissal
February 8 Non-Contract Day — No School

March 7 End of Third Quarter

March 8 Non-contract day. No School

March 11 Teacher In-Service. No School

March 12 Beginning of Fourth Quarter

March 29- April 1

Easter Break. No School

May 17

Last Day of School. Noon Dismissal.
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Attendance Policy and Excessive Absenteeism

Regular and punctual student attendance is required. The administration is responsible for
developing further attendance rules and regulations, and all staff are expected to implement this
policy and administrative rules and regulations to encourage regular and punctual student
attendance. The Principals and teachers are required to maintain an accurate record of student

attendance.
A. Attendance and Absences.
1. Absences from School - Definitions. An absence from school will be reported as:

(a) an excused absence or (b) an unexcused absence.

a.

Excused Absence. Absences should be cleared through the Principal's
office in advance whenever possible. All absences, except for illness
and/or death in the family, require advance approval.

An absence for any of the following reasons may be excused, provided the
required procedures have been followed:

1) Attendance at a funeral for a member of the immediate family
(parents, siblings, and grandparents),

2 Iliness which causes a student to be absent from school,
3) Doctor or dental appointment which require student to be absent
from school,

4) Court appearances that are required by a court order,

(5) School sponsored activities which require students to be absent
from school,

(6) Family trips in which student accompanies parent(s)/legal
guardian(s), and

(7 Other absences which have received prior approval from the
Principal.

The Principal shall have the discretion to deny approval for any of the
foregoing reasons, depending on circumstances such as the student’s
number of other absences, the student’s academic status, the tests or other
projects which may be missed, and in the case of a family trip, whether the
trip could be taken during non-school time and the educational nature of
the trip.

Unexcused Absence. An absence which is not excused is unexcused. A
student who engages in unexcused absences may be considered truant as
per state law Neb. Rev. Stat. ' 79-201. Truancy is a violation of school
rules. Students are subject to disciplinary consequences for truancies.
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Absence Procedure. A student will not be allowed to enter class after an absence
until an admit slip, based upon a written or verbal parental excuse, is issued by the
Principal’s office.

Two school days will be allowed to make up work for each day missed, with a
maximum of 10 days allowed to make up work.

Mandatory Ages of Attendance. A child is of mandatory age if the child will
reach age 6 prior to January 1 of the then-current school year and has not reached
18 years of age.

Exceptions for Younger Students. Attendance is not mandatory for a child who
has reached the age of 6 years of age prior to January 1 of the then-current school
year, but will not reach age 7 prior to January 1 of such school year, if the child’s
parent or guardian has signed and filed with the school district in which the child
resides an affidavit stating either: (1) that the child is participating in an
education program that the parent or guardian believes will prepare the child to
enter grade one for the following school year; or (2) that the parent or guardian
intends for the child to participate in a school which has elected or will elect
pursuant to law not to meet accreditation or approval requirements and the parent
or guardian intends to provide the Commissioner of Education with a statement
pursuant to section 79-1601(3) on or before the child’s seventh birthday.

Exceptions for Older Students. Attendance is also not mandatory for a child who:
(1) has obtained a high school diploma by meeting statutory graduation
requirements; (2) has completed the program of instruction offered by a school
which elects pursuant to law not to meet accreditation or approval requirements;
or (3) has reached the age of 16 years and has been withdrawn from school in the
manner prescribed by law.

Early Withdrawal for Students Enrolled in Accredited or Approved Schools. A
person who has legal or actual charge or control of a child who is at least 16 but
less than 18 years of age may withdraw such child from school before graduation
and be exempt from the mandatory attendance requirements if an exit interview is
conducted and a withdrawal form is signed.

Exit Interview. The process is initiated by a person who has legal or actual charge
or control of the child submitting a withdrawal form. The form is to be as
prescribed by the Commissioner of Education. Upon submission of the form, the
Superintendent or Superintendent’s designee shall set a time and place for an exit
interview if the child is enrolled in [Name] Public Schools or resides in [Name]
Public Schools and is enrolled in a private, denominational, or parochial school.

The exit interview shall be personally attended by:

e The child, unless the withdrawal is being requested due to an illness of the
child making attendance at the exit interview impossible or impracticable;
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o the person who has legal or actual charge or control of the child who
requested the exit interview;

« the Superintendent or Superintendent's designee;

« the child's principal or the principal's designee if the child at the time of
the exit interview is enrolled in a school operated by the school district;
and

« any other person requested by any of the required parties who agrees to
attend the exit interview and is available at the time designated for the exit
interview which may include, for example, other school personnel or the
child's principal if the child is enrolled in a private school.

At the exit interview, the person making the written request must present evidence
that (a) the person has legal or actual charge or control of the child and (b) the
child would be withdrawing due to either:

e financial hardships requiring the child to be employed to support the
child’s family or one or more dependents of the child, or

e an illness of the child making attendance impossible or impracticable.

The Superintendent or Superintendent’s designee shall identify all known
alternative educational opportunities, including vocational courses of study, that
are available to the child in the school district and how withdrawing from school
is likely to reduce potential future earnings for the child and increase the
likelihood of the child being unemployed in the future. Any other relevant
information may be presented and discussed by any of the parties in attendance.

At the conclusion of the exit interview, the person making the written request may
sign a withdrawal form provided by the school district agreeing to the withdrawal
of the child OR may rescind the written request for the withdrawal.

Withdrawal Form. Any withdrawal form signed by the person making the written
request shall be valid only if:

e the child also signs the form, unless the withdrawal is being requested due
to an illness of the child making attendance at the exit interview
impossible or impracticable, and

e the Superintendent or Superintendent’s designee signs the form
acknowledging that the interview was held, the required information was
provided and discussed at the interview, and, in the opinion of the
Superintendent or Superintendent’s designee, the person making the
written request does in fact have legal or actual charge or control of the
child and the child is experiencing either (i) financial hardship, or (ii) an
illness making attendance impossible or impracticable.

Early Withdrawal for Students Enrolled in an Exempt School (Home Schools). A
person who has legal or actual charge or control of a child who is at least 16 but
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less than 18 years of age may withdraw such child from school before graduation
and be exempt from the mandatory attendance requirements if such child has been
enrolled in a school that elects not to meet the accreditation or approval
requirements by filing with the State Department of Education a signed notarized
release on a form prescribed by the Commissioner of Education.

Reporting and Responding to Truant Behavior. Any administrator, teacher, or
member of the board of education who knows of any failure on the part of any
child of mandatory school attendance age to attend school regularly without
lawful reason, shall within three days report such violation to the superintendent
or such person(s) who the superintendent designates to be the attendance officer
(hereafter, “attendance officer”). The attendance officer shall immediately cause
an investigation into any such report to be made. The attendance officer shall also
investigate any case when of his or her personal knowledge, or by report or
complaint from any resident of the district, the attendance officer believes that
any child is unlawfully absent from school. The school shall render all services in
its power to compel such child to attend some public, private, denominational, or
parochial school, which the person having control of the child shall designate, in
an attempt to address the problem of excessive absenteeism. Such services shall
include, as appropriate, the services listed below under “Excessive Absenteeism”
and “Reporting Excessive Absenteeism.”

Excessive Absenteeism. Students who accumulate five (5) unexcused absences in
a quarter shall be deemed to have “excessive absences.” Such absences shall be
determined on a per day basis for elementary students and on a per class basis for
secondary students. When a student has excessive absences, the following
procedures shall be implemented:

a. One or more meetings shall be held between a school attendance officer,
school social worker, or the school principal or a member of the school
administrative staff designated by the school administration, if the school
does not have a school social worker, the child’s parent or guardian and
the child, if necessary, to report and to attempt to solve the excessive
absenteeism problem. If the parent/guardian refuses to participate in such
meeting, the principal shall place documentation of such refusal in the
child’s attendance records.

b. Educational counseling to determine whether curriculum changes,
including but not limited to, enrolling the child in an alternative education
program that meets the specific educational and behavioral needs of the
child, would help solve the problem of excessive absenteeism.

C. Educational evaluation, which may include a psychological evaluation, to
assist in determining the specific condition, if any, contributing to the
problem of excessive absenteeism, supplemented by specific efforts by the
school to help remedy any condition diagnosed.
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Investigation of the problem of excessive absenteeism by the school social
worker, or if such school does not have a school social worker, the school
principal or a member of the school administrative staff designated by the
school administration, to identify conditions which may be contributing to
the truancy problem. If services for the child and his or her family are
determined to be needed, the person performing the investigation shall
meet with the parent/guardian and the child to discuss any referral to
appropriate  community agencies for economic services, family or
individual counseling, or other services required to remedy the conditions
that are contributing to the problem of excessive absenteeism.

6. Reporting Excessive Absenteeism to the County Attorney.

a.

C.

Twenty Excused Absences. If a student accumulates more than twenty (20)
absences per year and all of the absences are due to documented illness that
makes attendance impossible or impracticable or are otherwise excused by
school authorities, the attendance officer may report such information to the
county attorney of the county in which the person having control of the
student resides.

Twenty Unexcused Absences. If a student accumulates more than twenty (20)
absences per year, and any of the absences are not excused, the attendance
officer shall file a report with the county attorney of the county in which the
person having control of the student resides. The report shall be made on a
form which includes the following two statements, one of which must be
designated by the school representative signing the report: (a) The school
representative requests additional time to work with the student prior to
intervention by the county attorney; and (b) the school representative believes
that the school has used all reasonable efforts to resolve the student’s
excessive absenteeism without success and recommends county attorney
intervention. If further action is necessary to address the child’s attendance,
the initial meeting between the parent or guardian of the child, the school, and
the county attorney or his or her designee shall be at a location determined by
the school.

Other. A report to the county attorney may also be made when a student
otherwise accrues excessive absences as herein defined.

Reporting to the Commissioner. The Superintendent or designee shall report on a

monthly basis to the Commissioner of Education as directed by the Commissioner
regarding the number of and reason for any long-term suspension, expulsion, or
excessive absenteeism of a student; referral of a student to the office of the county
attorney for excessive absenteeism; or contacting of law enforcement officials
(other than law enforcement officials employed by or contracted with by the
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District as school resource officers) by the District relative to a student enrolled in
the District.

Legal Reference: Neb. Rev. Stat. ' ' 79-201 and 79-209; Neb. Rev. Stat. ' 79-527

Internet Safety and Acceptable Use Policy

A. Internet Safety Policy

It is the policy of Centennial Public School to comply with the Children’s Internet Protection Act
(CIPA). With respect to the District’s computer network, the District shall: (a) prevent user
access to, or transmission of, inappropriate material via Internet, electronic mail, or other forms
of direct electronic communications; (b) provide for the safety and security of minors when using
electronic mail, chat rooms, and other forms of direct electronic communications; (c) prevent
unauthorized access, including so-called “hacking,” and other unlawful activities online; (d)
prevent unauthorized online disclosure, use, or dissemination of personal identification
information of minors; and (e) implement measures designed to restrict minors’ access to
materials (visual or non-visual) that are harmful to minors.

1.

Definitions. Key terms are as defined in CIPA. “Inappropriate material” for
purposes of this policy includes material that is obscene, child pornography, or
harmful to minors. The term “harmful to minors” means any picture, image,
graphic image file, or other visual depiction that: (1) taken as a whole and with
respect to minors, appeals to a prurient interest in nudity, sex, or excretion; (2)
depicts, describes, or represents, in a patently offensive way with respect to what
is suitable for minors, an actual or simulated sexual act or sexual contact, actual or
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals;
and (3) taken as a whole, lacks serious literary, artistic, political, or scientific
value as to minors.

Access to Inappropriate Material. To the extent practical, technology protection
measures (or “Internet filters”) shall be used to block or filter Internet, or other
forms of electronic communications, access to inappropriate information.
Specifically, as required by the CIPA, blocking shall be applied to visual
depictions of material deemed obscene or child pornography, or to any material
deemed harmful to minors. Subject to staff supervision, technology protection
measures may be disabled or, in the case of minors, minimized only for bona fide
research or other lawful purposes.

Page 12 of 18



Inappropriate Network Usage. To the extent practical, steps shall be taken to
promote the safety and security of users of the District’s online computer network
when using electronic mail, chat rooms, instant messaging, and other forms of
direct electronic communications. Specifically, as required by CIPA, prevention
of inappropriate network usage includes: (a) unauthorized access, including so-
called ‘hacking,” and other unlawful activities; and (b) unauthorized disclosure,
use, and dissemination of personal identification information regarding minors.

Supervision and Monitoring. It shall be the responsibility of all members of the
District staff to supervise and monitor usage of the online computer network and
access to the Internet in accordance with this policy and CIPA. Procedures for the
disabling or otherwise modifying any technology protection measures shall be the
responsibility of the Superintendent and the Superintendent’s designees.

Social Networking. Students shall be educated about appropriate online behavior,
including interacting with others on social networking websites and in chat rooms,
and cyberbullying awareness and response. The plan shall be for all students to be
provided education on these subjects. The Superintendent or the Superintendent’s
designee shall be responsible for identifying educational materials, lessons, and/or
programs suitable for the age and maturity level of the students and for ensuring
the delivery of such materials, lessons, and/or programs to students.

Adoption. This Internet Safety Policy was adopted by the Board at a public
meeting, following normal public notice.

B. Computer Acceptable Use Policy

This computer acceptable use policy is supplemental to the District’s Internet Safety Policy.

1.

Technology Subject to this Policy. This Computer Acceptable Use Policy applies
to all technology resources of the District or made available by the District.
Technology resources include, without limitation, computers and related
technology equipment, all forms of e-mail and electronic communications, and
the internet.

Access and User Agreements. Use of the District technology resources is a
privilege and not a right. The Superintendent or designee shall develop
appropriate user agreements and shall require that employees, students (and their
parents or guardians), and others to sign such user agreements as a condition of
access to the technology resources, as the Superintendent determines appropriate.
Parents and guardians of students in programs operated by the District shall
inform the Superintendent or designee in writing if they do not want their child to
have access.
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The Superintendent and designees are authorized and directed to establish and
implement such other regulations, forms, procedures, guidelines, and standards to
implement this Policy.

The technology resources are not a public forum. The District reserves the right
to restrict any communications and to remove communications that have been
posted.

Acceptable Uses. The technology resources are to be used for the limited purpose
of advancing the District’s mission. The technology resources are to be used, in
general, for educational purposes, meaning activities that are integral, immediate,
and proximate to the education of students as defined in the E-rate program
regulations.

Unacceptable Uses.

The following are unacceptable uses of the technology resources:

a. Personal Gain: Technology resources shall not be used, and no person
shall authorize its use, for personal financial gain other than in accordance
with prescribed constitutional, statutory, and regulatory procedures, other
than compensation provided by law.

b. Personal Matters: Technology resources shall not be used, and no person
shall authorize its use, for personal matters.

Occasional use that the Superintendent or designee determines to
ultimately facilitate the mission of the District is not prohibited by this
provision. Examples of occasional use that may be determined to
ultimately facilitate the mission of the District: sending an e-mail to a
minor child or spouse; sending an e-mail related to a community group in
which an employee is a member where the membership in the community
group facilitates the District’s mission.

This occasional use exception does not permit use by employees contrary
to the expectations of their position. For example, employees may not
play games or surf the net for purposes not directly related to their job
during duty time; nor may students do so during instructional time.

The occasional use exception also does not permit use of the technology
resources for private business, such as searching for or ordering items on
the internet for non-school use; or sending an e-mail related to one’s own
private consulting business.

C. Campaigning: Technology resources shall not be used, and no person
shall authorize its use, for the purpose of campaigning for or against the
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nomination or election of a candidate or the qualification, passage, or
defeat of a ballot question.

Technology-Related Limitations: Technology resources shall not be used
in any manner which impairs its effective operations or the rights of other
technology users. Without limitation,

1.

Users shall not use another person’s name, log-on, password, or
files for any reason, or allow another to use their password (except
for authorized staff members).

Users shall not erase, remake, or make unusable another person’s
computer, information, files, programs or disks.

Users shall not access resources not specifically granted to the user
or engage in electronic trespassing.

Users shall not engage in “hacking” to gain unauthorized access to
the operating system software or unauthorized access to the system
of other users.

Users shall not copy, change, or transfer any software without
permission from the network administrators.

Users shall not write, produce, generate, copy, propagate, or
attempt to introduce any computer code designed to self-replicate,
damage, or otherwise hinder the performance of any computer’s
memory, file system, or software. Such software is often called a
bug, virus, worm, Trojan horse, or similar name.

Users shall not engage in any form of vandalism of the technology
resources.

Users shall follow the generally accepted rules of network
etiquette. The Superintendent or designees may further define such
rules.

Other Policies and Laws: Technology resources shall not be used for any
purpose contrary to any District policy, any school rules to which a
student user is subject, or any applicable law. Without limitation, this
means that technology resources may not be used:

1.

2.

3.

to access any material contrary to the Internet Safety Policy; or to
create or generate any such material.

to engage in unlawful harassment or discrimination, such as
sending e-mails that contain sexual jokes or images.

to engage in violations of employee ethical standards and
employee standards of performance, such as sending e-mails that
are threatening or offensive or which contain abusive language;
use of end messages on e-mails that may imply that the District is
supportive of a particular religion or religious belief system, a
political candidate or issue, or a controversial issue; or sending e-
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mails that divulge protected confidential student information to
unauthorized persons.

to engage in or promote violations of student conduct rules.

to engage in illegal activity, such as gambling.

in a manner contrary to copyright laws.

in a manner contrary to software licenses.

No ok

Disclaimer. The technology resources are supplied on an “as is, as available”
basis. The District does not imply or expressly warrant that any information
accessed will be valuable or fit for a particular purpose or that the system will
operate error free. The District is not responsible for the integrity of information
accessed, or software downloaded from the Internet.

Filter. A technology protection measure is in place that blocks and/or filters
access to prevent access to Internet sites that are not in accordance with policies
and regulations. In addition to blocks and/or filters, the District may also use
other technology protection measures or procedures as deemed appropriate.

Notwithstanding technology protection measures, some inappropriate material
may be accessible by the Internet, including material that is illegal, defamatory,
inaccurate, or potentially offensive to some people. Users accept the risk of
access to such material and responsibility for promptly exiting any such material.

The technology protection measure that blocks and/or filters Internet access may
be disabled only by an authorized staff member for bona fide research or
educational purposes: (a) who has successfully completed District training on
proper disabling circumstances and procedures, (b) with permission of the
immediate supervisor of the staff member requesting said disabling, or (c) with
the permission of the Superintendent. An authorized staff member may override
the technology protection measure that blocks and/or filters Internet access for a
minor to access a site for bona fide research or other lawful purposes provided the
minor is monitored directly by an authorized staff member.

Monitoring. Use of the technology resources, including but not limited to internet
sites visited and e-mail transmitted or received, is subject to monitoring by the
administration and network administrators at any time to maintain the system and
insure that users are using the system responsibly, without notice to the users.
Users have no privacy rights or expectations of privacy with regard to use of the
District’s computers or Internet system. All technology equipment shall be used
under the supervision of the Superintendent and the Superintendent’s designees.

Sanctions. Violation of the policies and procedures concerning the use of the
District technology resources may result in suspension or cancellation of the
privilege to use the technology resources and disciplinary action, up to and
including expulsion of students and termination of employees. Use that is
unethical may be reported to the Commissioner of Education. Use that is unlawful
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may be reported to the law enforcement authorities. Users shall be responsible for
damages caused and injuries sustained by improper or non-permitted use.

Legal Reference:

FCC Order adopted August 10, 2011
47 USC § 254(h)(1)(b); 47 CFR 54.500(b) and 68 FR 36932 (2003) (E-
rate restrictions)
Neb. Rev. Stat. § 49-14,101.01 (Political Accountability and Disclosure

Act)
Date of Adoption:

[Insert Date]

Children’s Internet Protection Act, 47 USC § 254

Anti-Discrimination Laws/Policies Designation of Coordinator(s)

Any person having inquiries concerning this district’s compliance with anti-discrimination laws
or policies or other programs should contact or notify the following person(s) who are designated
as the coordinator for such laws, policies or programs. The contact address for the coordinator
is: Mark Buss, Centennial Public School, 1301 Centennial Ave, Utica, NE 68456.

Law, Policy or Program

Issue or Concern

Coordinator

Rehabilitation Act and the
Americans with Disability
Act (ADA)

reasonable accommodations of
persons with disabilities

Title VI Discrimination or harassment | Colin Bargen
based on race, color, or
national origin; harassment

Title IX Discrimination or harassment | Colin Bargen
based on sex; gender equity

Section 504 of the Discrimination, harassment or | Colin Bargen

Homeless student laws

Children who are homeless

Barbara Heckathorn

Safe and Drug Free Schools
and Communities

Safe and drug free schools

Colin Bargen
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RECEIPT OF 2012-2013 PARENT-STUDENT HANDBOOK ADDENDUM
OF CENTENNIAL PUBLIC SCHOOL
This signed receipt acknowledges receipt of the 2012-2013 Parent-Student Handbook Addendum of Centennial Elementary
School. This receipt acknowledges that it is understood that the handbook for 2011-2012, in addition to this addendum, contain
student conduct and discipline rules. The undersigned, as student, agrees to follow such conduct and discipline rules. This receipt
also serves to acknowledge that it is understood that the District’s policies of non-discrimination and equity, and that specific
complaint and grievance procedures exist in the handbook and addendum that should be used in responding to harassment or
discrimination. Please return this page, signed, to the Centennial Elementary Office no later than Aug. 24th, 2012

Drug-Free Schools Statement: RECEIPT SHALL ALSO SERVE TO DEMONSTRATE THAT YOU AS PARENT OR
GUARDIAN OF A STUDENT ATTENDING CENTENNIAL PUBLIC SCHOOL HAVE RECEIVED NOTICE OF THE
STANDARDS OF CONDUCT OF THIS DISTRICT EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE
PROHIBITION AGAINST THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL
ON SCHOOL PREMISES OR AS A PART OF ANY OF THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY OR
ADMINISTRATIVE REGULATION. THIS NOTICE IS BEING PROVIDED TO YOU PURSUANT TO THE SAFE AND DRUG-
FREE SCHOOLS LAW AND 34 C.F.R. PART 86, BOTH FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT TO
OBTAIN FEDERAL FINANCIAL ASSISTANCE. YOUR SIGNATURE ON THIS RECEIPT ACKNOWLEDGES THAT YOU
AND YOUR CHILD OR CHILDREN WHO ARE STUDENTS ATTENDING THIS DISTRICT FULLY UNDERSTAND THE
DISTRICT'S POSITION ABSOLUTELY PROHIBITING THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF
ILLICIT DRUGS AND THE POSSESSION, USE, OR DISTRIBUTION OF ALCOHOL OR TOBACCO ON SCHOOL PREMISES
OR AS APART OF THE SCHOOL'S ACTIVITIES AS HEREIN ABOVE DESCRIBED AND THAT COMPLIANCE WITH
THESE STANDARDS IS MANDATORY. ANY NON-COMPLIANCE WITH THESE STANDARDS CAN AND WILL RESULT
IN PUNITIVE MEASURES BEING TAKEN AGAINST ANY STUDENT FAILING TO COMPLY WITH THESE STANDARDS.

Date: Date:

Student’s Signature Parent or Legal Guardian’s Signature

Return to:
Mark Murphy, Elementary Principal
Centennial Elementary School

ACCEPTABLE USE OF COMPUTERS AND NETWORKS

STUDENT’S AGREEMENT

In order to make sure that all members of the Centennial School community understand and agree to these rules of conduct,
Centennial Public School asks that you as a student user sign the following statement:

I have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted by the Centennial Public School, and
I understand and will abide by those district guidelines and conditions for the use of the facilities of Centennial School and access to
the Internet. | further understand that any violation of the district guidelines is unethical and may constitute a criminal offense.
Should I commit any violation, my access privileges will be revoked. School disciplinary action and/or appropriate legal action will
be taken.

| agree not to hold the Centennial School, any of its employees, or any institution providing network access to Centennial School
responsible for the performance of the system or the content of any material accessed through it.

Student's Name

Student's Signature Date:

This form will be retained on file by authorized
faculty designee for duration of applicable
computer/network/Internet use.
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August 1, 2012

Centennial students and parents:

Welcome back to the 2012-2013 school year. | trust that you have had an enjoyable
summer vacation and are looking forward to rejoining your friends for another school year. It is
the desire of the Centennial family of teachers, staff members, and administrators to make this
a rewarding and profitable year for our students.

This handbook is intended to be used by students, parents, and staff as a guide to the
rules, regulations, and general information about Centennial Junior/Senior High School. Each
student is responsible for becoming familiar with the handbook and knowing the information
contained in it. Parents are encouraged to use this handbook as a resource and to assist their
child in following the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many
topics, the handbook is not intended to be all-encompassing so as to cover every situation and
circumstance that may arise during any school day or school year. This handbook does not
create a “contract.” The administration reserves the right to make decisions and rule revisions
at any time to ensure a productive, orderly, and safe learning environment. The administration
will be responsible for interpreting the rules contained in the handbook. Should a situation or
circumstance arise that is not specifically covered in this handbook, the administration will
make a decision based upon all applicable school district policies, and state and federal statutes
and regulations.

Sincerely,
El B

Colin Bargen
Secondary Principal
Centennial Public School
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ARTICLE 1 — MISSION & GOALS

MISSION STATEMENT
The people of this district are committed to ediacet excellence in a positive, creative and
caring environment, preparing each student to tesponsible, productive citizen in our ever-chaggin
global community.

GOVERNING VALUES
We believe...
-every student can learn.
-in the dignity of each student.
-in the individual growth of each student.
-every student can be an adaptable life-long &rarn
-every student can be a responsible, producthizeoi
-the development of self-esteem leads to greesening.
-in providing curriculum and strategies to meet tieeds of all students.
-in the shared responsibility and commitment offtmaily and school-community to educational
excellence.

MUTUAL RESPECT
The Centennial Public School expects every staffilier and student to be treated with respect
and dignity. A show of disrespect toward a staffwmber or insubordination on the part of the studet
not be tolerated.

COMPLAINT PROCEDURES
The proper procedures for a parent or studentakensomplaints or raise concerns about school
staff, school programs, or activities are set fdmtfow. Other procedures exist to address disnétitn
or harassment, the bullying of students, and tdlefige disciplinary actions. Such other procedures
should be used to address those types of concerns.

1. Complaint procedure
Step 1. Have a scheduled conference with ttiepsteson involved in the complaint matter.
Step 2. Appeal to the principal if the mattends resolved at Step 1.
Step 3. Appeal to the Superintendent if the enast still unresolved at Step 2.
Step 4. Appeal to the Board of Education if thegtter is still unresolved at Step 3.

2. Conditions Applicable to All Levels of Complaintdeedure
All information to be considered at each appegb steould be placed in writing in order to be
most effective. Appeal decisions shall be expédite quickly as possible.




ARTICLE 2 — SCHOOL DAY

DAILY SCHEDULE
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(O 1= RSLSVAY = g a1 T R o ) = PR 8:11
=Y T Yo I 8:16 - - - 9:04
=Y T o S 9:07 ---9:55
=T (oo IR PP PP PP PP TSRO 9:58 - - - 10:46
Y T o I 10:49 - - -11:57
N [T a1 To gl o 1o | TN I Vo o PR 11:37 - - - 12:07
Period 5 (JUNIOr HIgN) ....cooieeeeccc e e e e e e s 12:10 - - -12:57
Period 5 (High SChOOI) .....cccooiii e s 11:40 - - - 12:27
Senior High LUNCRN ..ot e e e 12:29 - - - 12:57
=Y T I T 1:00 - - - 1:48
=T (oo R PO TP PP PR PP 1:51---2:39
= T I T 2:42 ---3:30
SHORTENED SCHEDULE (1:30 DISMISSAL)
(S g1 =TT T o] I =0T o [T o PP 8:05
(O F= TSR VAV F= T o 1T R o ) = T 8:11
=T (oo I TP U TP PP RPN 8:16 - - - 8:47
PEIIOO 2 ..ttt e e e e e e e e 9:50---9:21
=Y T I T 9:24 - - - 9:55
=Y T o I PO 9:58 - - -10:29
=Y T o I T 10:32 - - - 11:03
=Y T Yo I 11:06 - - - 11:37
N [T To T g o T | TN I T o PRSP 11:37 - - - 12:07
Period 5 (JUNIOr HIgN) ..o e e e e 12:10 - - -12:57
Period 5 (High SChOOI) ......coooiiii e s 11:40 - - - 12:27
Senior High LUNCR ..ot e e 12:29 - - - 12:57
=T (oo S TP T U TP PP PT 1:00---1:30

SEVERE WEATHER AND SCHOOL CANCELLATIONS
SCHOOL CLOSINGS
Advance notice of school closings will be announiogdhe following radio and TV stations:

KZKX in Lincoln — 96.9 FM KLKN TV in Lincoln
KAWL in York — 104.9 FM, 1370 AM KFAB in Omaha}110 AM
KOLN TV in Lincoln KZEN in Central City — 100.3

After School Starts:Every attempt will be made to avoid closing schate classes are in session. In
some instances, closing school during the dayeitable if children are to safely return home befthe
brunt of a major storm hits. In these cases, ashradeance notice as possible will be given to paréh
school is closed during the day, the notice willdieadcast by the media apdrents should have a
plan in place to accommodate these circumstances.




What Not To Do:Parents should not attempt to come to school darittgnado warningschool

officials are not permitted to release students fnm the school building during a tornado warning.
Tornado safety procedures are practiced regulgrbtiddents and staff members. Also, parents ardurg
not to call radio and television stations and sthoddings during severe weather. Every effortl i
made to provide accurate and timely informatioodigh the media.

Emergency Conditions: Centennial Public School has a signal which, whetivated, includes the
necessity to either evacuate the building or to enmvsafer areas of the building. All regularldrdre
held as required by law through the school yeahner& are plans for Emergency Exit system, Tornado
Warning System, and Critical Incident Response.

Tornado Dirills: Students are to move quietly and promptly toltleation noted by the teacher. Follow
all directions that are given.

Fire Drills: Sec. 81-52 of Nebraska School Law requires fitksdo be held once a month. When the

alarm sounds, all people (employees included) fidl out in a quiet and orderly fashion through the

prescribed exit to a predetermined location.

ABSOLUTELY NO RUNNING. The proper exit locationoim all rooms will be shared by each teacher.
When the “return to building” announcement is givetudents are requested to return quietly to their
respective rooms.

ENTERING & LEAVING THE BUILDING
Beginning of School
Students should not be on school grounds eahliar hecessarfrior to 8:00 a.m., the school is
not responsible for supervision of the studentsThe first bell will ring at 8:05 a.m. Studentg do stay
in the lobby and are not to go to any other pathefbuilding without permission until the firstibe

During the School Day
Students are to remain on campus unless excuseddndance with school policies.

End of School

Our regular school day ends at 3:30 p.m. It isartgnt that students who are involved in after
school activities report to the designated aretime. All other students must clear the buildingsaen
as possible.The school is not responsible for supervision of stlents once the students are to have
left school grounds.

ARTICLE 3 — USE OF BUILDING & GROUNDS

VISITORS
Upon entering the main entrance, all visitors nmapbrt to the superintendant’s office to sign in,
in order to receive a visitor's pass. Parents aleome at all times. Please check in at the secgnda
office upon entering the junior/high school wingsitations during the first week of school and tast
week of school will require extraordinary reasonpermission from administrators.

SMOKE-FREE BUILDING
Centennial declares all of our school buildingbecsmoke-free. We would appreciate your help
in meeting the goal of smoke and tobacco-free mgkifor our children.

7



When you attend school events, including athletenés, please remember that our buildings are smoke
and tobacco-free, and abide by our District’s polic

CARE OF SCHOOL PROPERTY

1. Students are responsible for the proper care obatks, equipment, supplies and furniture
supplied by the school.
2. Students who disfigure property, break windows,dor other damage to school property or

equipment will be required to pay for the damageedor replace the item.

Fines are determined on books according to theviitig criteria:

Broken covers —+eplacement cost of the textbook

Obscenities (words or pictures) written —replacement cost of the textbook
Torn pages —tape if possible; if not possible, $2.00 per pagedst of the textbook
Torn or damaged cover -$5.00

Ink marks (if not erasable) - $2.00 per page to cost of the textbook

Water damage -$5.00 for minor damage; replacement cost ofékebbok for major damage
Defacing cover, edges, etc.$10.00

Lost —replacement cost of the textbook

Broken binding - $10.00

0. Missing pages —feplacement cost of the textbook

BOONoOA~WNE

School-issued items that are stolen or damaged dirdotked lockers are the responsibility of the
student to whom they were issued. Students mysalpfines before they can receive school
publications and final grades.

LOCKERS

Each student will be assigned a locker. Each logkl be provided with a built-in lock for
security. Students must use their own lockers aachat to share lockers with other students exaspt
assigned by school officials. We recommend thatltlker is locked and remains locked at all times.
Students are expected to keep all books, etchein &ssigned lockeBtudents are not allowed to take
their book bags into classrooms; thus, having a webrganized locker will be essential to getting to
class on time with all required materials. Students are also responsible for the cleanlimssde their
locker and the door of their locker. Students mayssessed a fine for damage to lockers.

SEARCHES OF LOCKERS & OTHER TYPES OF SEARCHES
Student lockers, desks, computer equipment, aret stith property are owned by the school.
The school exercises exclusive control over schomperty. Students should not expect privacy
regarding usage of or items placed in or on schomperty, including student vehicles parked on stho
property, because school property is subject tccheat any time by school officials. Periodic,dam
searches of lockers, desks, computers, and otbhkrsoperty may be conducted at the discretiohef t
administration.

The following rules shall apply to searches of stitd and of a student's personal property anceto th
seizure of items in a student's possession oraontr

1. School officials may conduct a search if thera reasonable basis to believe that the
search will uncover evidence of a crime or a schole! violation. The search must be
conducted in a reasonable manner under the ciramoes.



2. lllegal items or other items reasonably deteeah to be a threat to the safety of others or
a threat to educational purposes may be takeneptdoly school officials. Any firearm
or other weapon shall be confiscated and deliverdaw enforcement officials as soon
as practicable.

3. Items which have been or are reasonably ezgdotbe used to disrupt or interfere with
the educational process (that is, “nuisance itemmy be removed from student
possession.

VIDEO SURVEILLANCE
The Board of Education has authorized the usadefovcameras on School District property to
ensure the health, welfare, and safety of all stsifidents, and visitors to District property, and
safeguard District facilities and equipment. Videameras may be used in locations as deemed
appropriate by the Superintendent.

Notice is hereby given that video surveillance noagur on District property. In the event a
video surveillance recording captures a studewthoer building user violating school policies olesior
local, state or federal laws, the video surveillamecording may be used in appropriate disciplinary
proceedings against the student or other buildisgr @and may also be provided to law enforcement
agencies.

USE OF TELEPHONE
Incoming Calls: The office will attempt to cooperate with pareatgjuardians in order to deliver
messages to students during school hours. Mesgégbs written and delivered to students. Onily i
cases of extreme urgency will students be calledbciass. Calls for students during school hauies
disturbing to normal school routine and should &lel ho a minimum and for emergency purposes only.

Out-Going Calls:The school telephone is primarily for school bess and shall not be used for
personal calls. Students finding it necessaryagartalls are to come to the office to gain perimisto
either use the school’s phone or gain permissiarséotheir cell phone while in the office. In an
emergency, an office phone may be used with peionigsom office personnel.

BICYCLES
Bicycles must be parked in the racks provided.bidlycles should be equipped with locks. The
school is not responsible for damage or theft ofspahile bicycles are on school property.

STUDENT VALUABLES
Students, not the school, are responsible for ff@ional property. Students are cautioned not to
bring large amounts of money or items of valuectwosl. If it is necessary to bring valuable items o
more money than is needed to pay for lunch, Ielageartoney or valuables with a staff member in the
school office for temporary safe-keeping. Evemthbe school is not in a position to guaranteettia
student’s property will not be subject to loss fther damage.

LOST & FOUND
Students who find lost articles are asked to thiean to the office, where the articles can be
claimed by the owner. If articles are lost at s¢haport that loss to office personnel.

ACCIDENTS
Every accident in the school building, on the sthgrounds, at practice sessions, or at any
athletic event sponsored by the school must betegponmediately to the Principal/Athletic Director
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LABORATORY SAFETY GLASSES
As required by law, approved safety glasses vélrdquired of every student and teacher while
participating in or observing vocational, technjdaldustrial technology, science, and art classdls.
visitors to these areas must check out a pairfefysglasses when entering any of these areas.

INSURANCE
Under Nebraska law, the District may not use sthowls to provide general student accident or
athletic insurance. The District requires thatsailident participants in athletic programs haverinand
accident insurance and encourages all studentsarehim classes with risk of personal injury or deait
to have insurance coverage. The district does radenmecommendations, nor handle the premiums or
claims for any insurance company, agent, or carhidormation about student insurance providers wil
be available in the school office or on school &tirl boards.

BULLETINS & ANNOUNCEMENTS
Bulletin boards and display cases are availahlesébool-related and approved materials to be
posted and displayed. Posters to be used in tleednanaterials for distribution will need to bpmoved
by the Principal’s office. The person or organiaatiesponsible for distributing the posters is oasjible
to see that all posters are removed within a wétek #he event.

COPYRIGHT & FAIR USE POLICY
It is the school’s policy to follow the federal gojmht law. Students are reminded that, when
using school equipment and when completing cous& whey also must follow the federal copyright
laws. The federal copyright law governs the repotion of works of authorship. Copyrighted worke a
protected regardless of the medium in which theycagated or reproduced; thus, copyright extends to
digital works and works transformed into a digftaimat. Copyrighted works are not limited to those
that bear a copyright notice.

The “fair use” doctrine allows limited reproductiohcopyrighted works for educational and
research purposes. The relevant portion of thgragigt statue provides that the “fair use” of a
copyrighted work, including reproduction “for pugss such as criticism, news reporting, teaching
(including multiple copies for classroom use), datghip, or research” is not an infringement of
copyright. The law lists the following factorsthg ones to be evaluated in determining whether a
particular use of a copyrighted work is a permittiaér use,” rather than an infringement of the
copyright:

» the purpose and character of the use, includingh@neuch use is of a commercial nature or is
for nonprofit educational purposes;

» the nature of the copyrighted work;

« the amount and substantiality of the portion usegiation to the copyrighted work as a whole,
and

» the effect of the use upon the potential markebfaralue of the copyrighted work.

Although all of these factors will be considerdtk tast factor is the most important in

determining whether a particular use is “fair.”"u&nts should seek assistance from a faculty meinber
there are any questions regarding what may be dopie
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ARTICLE 4 — ATTENDANCE

ATTENDANCE POLICY
Regular and punctual student attendance is required Board's policies require such
attendance, the administration is responsible deebbping further attendance rules and regulatiand,

students and parents are responsible for develdyghgviors which will result in regular and pundtua
student attendance.

ATTENDANCE & ABSENCES
Absences From School - Definitions

An absence from school will be reporas: (a) an excused absence or (b) an unexcusedch

1. Excused AbsencesAbsences should be cleared through the Prirsipfice in advance
whenever possible. An absence or tardy, even npa approval, may not be excused.
All absences, except for illness and/or death énfémily, require advance approval. An
absence for any of the following reasons will becused, provided the required
procedures have been followed:

(A) Attendance at a funeral for a member of thenadiate family (parents, siblings,
and grandparents),

(B) lliness which causes a student to be absent §chool,

© Doctor or dental appointment which requiredsint to be absent from school,
(with note from doctor or dentist to verify excuse)

(D) Court appearances that are required by atamder and thestudent is not
responsible for needing to be in court

(E) School sponsored activities which requiralstis to be absent from school,

(3] Family trips in which student accompanies pH/legal guardian(s),

(G) Other absences which have received prioraabifrom the Principal.

The Principal has the discretion to deny approwal the latter two reasons, depending on
circumstances such as the student's number of absances, the student's academic status, the
tests or other projects which may be missed, anthéncase of a family trip, whether the trip
could be taken during non-school time and the ethrea nature of the trip.

2. Unexcused AbsencesAn absence which is not excused is unexcuséda student's
absence is unexcused, the student may receive feerasy class work missed during the
absence and may be required to make-up work artihteemissed.

A student who engages in unexcused absences marsidered truant as per state law,
Neb.Rev.Stat§ 79-201. Truancy is a violation of school rul&he consequence of such action
may include suspension from classes, and the studag be required to make up the time
missed. Students who leave the school premisé®utipermission during the school day will be
considered truant.

3. Mandatory Ages of Attendancé child is of mandatory age if the child will idaage 6
prior to January 1 of the then-current school yeat has not reached 18 years of age.

Exceptions for Younger StudentsAttendance is not mandatory for a child who has
reached the age of 6 years of age prior to Jariuafythe then-current school year, but
will not reach age 7 prior to January 1 of suchosthyear, if the child’s parent or
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guardian has signed and filed with the school idisin which the child resides an

affidavit stating either: (1) that the child isrfiéipating in an education program that the
parent or guardian believes will prepare the chilcenter grade one for the following

school year; or (2) that the parent or guardiaerids for the child to participate in a
school which has elected or will elect pursuantlae not to meet accreditation or

approval requirements and the parent or guardi@mds to provide the Commissioner of
Education with a statement pursuant to section 6®(@3) on or before the child’s

seventh birthday.

Exceptions for Older StudentsAttendance is also not mandatory for a child wiia)

has obtained a high school diploma by meeting tigtigraduation requirements; (2) has
completed the program of instruction offered byglao®l which elects pursuant to law not
to meet accreditation or approval requirement¢3phas reached the age of 16 years and
has been withdrawn from school in the manner pitesdrby law.

Early Withdrawal for Students Enrolled in Accrediter Approved Schools A person
who has legal or actual charge or control of adchiho is at least 16 but less than 18
years of age may withdraw such child from schodbteegraduation and be exempt from
the mandatory attendance requirements if an eghiiew is conducted and a withdrawal
form is signed.

Exit Interview The process is initiated by a person who haal leg actual charge or
control of the child submitting a withdrawal forrithe form is to be as prescribed by the
Commissioner of Education. Upon submission of then, the Superintendent or
Superintendent’s designee shall set a time and glacan exit interview if the child is
enrolled in [Name] Public Schools or resides inrfidd Public Schools and is enrolled in
a private, denominational, or parochial school.

The exit interview shall be personally attended by:

- The child, unless the withdrawal is being requesteel to an illness of the child
making attendance at the exit interview impossilanpracticable;

- the person who has legal or actual charge or dootrthe child who requested
the exit interview;

- the Superintendent or Superintendent's designee;

« the child's principal or the principal's designkthé child at the time of the exit
interview is enrolled in a school operated by ttieosl district; and

« any other person requested by any of the requiaeiiep who agrees to attend the
exit interview and is available at the time destgdaor the exit interview which
may include, for example, other school personneherchild's principal if the
child is enrolled in a private school.

At the exit interview, the person making the writteequest must present evidence that
(a) the person has legal or actual charge or dooftthe child and (b) the child would be
withdrawing due to either:

» financial hardships requiring the child to be emgphb to support the child’s
family or one or more dependents of the child, or
» anillness of the child making attendance impossiblimpracticable.
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The Superintendent or Superintendent’s designed istemtify all known alternative
educational opportunities, including vocational rs@s of study, that are available to the
child in the school district and how withdrawingrin school is likely to reduce potential
future earnings for the child and increase thdiliked of the child being unemployed in
the future. Any other relevant information may begented and discussed by any of the
parties in attendance.

At the conclusion of the exit interview, the persoaking the written request may sign a
withdrawal form provided by the school district eging to the withdrawal of the child
OR may rescind the written request for the withdraw

Withdrawal Form Any withdrawal form signed by the person makiing written request
shall be valid only if:

» the child also signs the form, unless the withdtaa/é®eing requested due to an
illness of the child making attendance at the eémferview impossible or
impracticable, and

» the Superintendent or Superintendent’s designees glie form acknowledging
that the interview was held, the required informativas provided and discussed
at the interview, and, in the opinion of the Supiemdent or Superintendent’s
designee, the person making the written request mfofact have legal or actual
charge or control of the child and the child is enxgncing either (i) financial
hardship, or (ii) an illness making attendance issilale or impracticable.

Early Withdrawal for Students Enrolled in an ExerSphool (Home Schools)A person
who has legal or actual charge or control of adchiho is at least 16 but less than 18
years of age may withdraw such child from schodbteegraduation and be exempt from
the mandatory attendance requirements if such ¢lkibeen enrolled in a school that
elects not to meet the accreditation or approvguirements by filing with the State
Department of Education a signed notarized releasea form prescribed by the
Commissioner of Education.

ABSENCE PROCEDURES
A student will not be allowed to entdass after an absence until an admit slip, bageh a
written parental excuse, is issued by the Pringpaffice. = Work must be made up within the time
allowed on the admit slip. Students missing clasee school activities must present a completed
activities dismissal slip to the sponsor beforabeillowed to leave for the activity.

For excused absences, two school wédlybe allowed to make up the work for each dagsed
with a maximum of ten (10) days allowed to makewqrk. If requested, assignment sheets will be
prepared for students who are ill. If parents andtfudents request assignment sheets, the sdimmdtls
be contacted by no later than 9:30 a.m.

For unexcused absences, the studdnteadive a failing mark for or in each class pénmissed.

MAKE-UP WORK
Written make-up work may be assigned for eachrdisged, regardless of the type of absence. If
make-up work is not completed, students will reeeno credit for the work required. The time each
student is allowed will be determined by mutualeggnent between the student and teacher. The student
has the responsibility to contact teachers, itjtialegarding make-up assignments. Assignment sheet
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will be sent only for extended absences such akehipox, hospitalization, or other prolonged ises.
No assignment sheets will be sent out until afteleast three (3) days of absence. If the parents o
students have concerns prior to the three (3) dagyg,are encouraged to contact the teacher.

ATTENDANCE IS REQUIRED TO PARTICIPATE IN OR ATTEND ACTIVITIES
Students must attend school all day the day ofsehgduled school activity in order to
participate in or attend the activity. This inobsdsports contests, practices, and dances. Failateend
on that day will result in a student being withhtm participation in or attendance at the acyivitThe

principal retains the right to grant participatigimould exceptional circumstances prevail.

TRUANCY

Reporting and Responding to Truant Behavior

Any administrator, teacher, or membkthe Board of Education who knows of any failore
the part of any child age 6 to 18 to attend schegularly without lawful reason shall within thrdays
report such violation to the Superintendent. ThpeBintendent shall immediately cause an investigat
into any such report to be made. The Superintdrsleall also investigate any case when, of hisesr h
personal knowledge, or by report or complaint framy resident of the district, the Superintendent
believes that any child is unlawfully absent froohi@ol. The school shall render all services irpaser
to compel such child to attend some public, privatenominational, or parochial school, which the
person having control of the child shall designatean attempt to remediate the child's truant tieina
Such services shall include, as appropriate, theces listed under the "Excessive Absenteeismitpol

Excessive Absenteeism

Students who accumulate five (5) unerd absences in a quarter shall be deemed to have
"excessive absences." Such absences shall bendetdron a per day basis on a per class basis for
secondary students. When a student has excesbBenaes, the following procedures shall be
implemented:

1. One or more meetings shall be held between aotetitendance officer, school social
worker, the school principal or a member of theostladministrative staff as designated
by the school administration, the parent/guardiem the student to attempt to solve the
excessive absenteeism problem. If the parent/garanefuses to participate in such
meeting, the principal shall place in the studeattendance records documentation of
such refusal.

2. Educational counseling to determine whetheriaum changes, including but not
limited to, enrolling the child in an alternativdueation program that meets the specific
educational and behavioral needs of the child.

3. Educational evaluation, which may include a psjogical evaluation, to assist in
determining the specific condition, if any, contiiing to the excessive absenteeism
problem, supplemented by specific efforts by thieost to help remedy any condition
diagnosed.

4, Investigation of the excessive absenteeism enohby the Seward County Truancy
Prevention Office to identify conditions which méwe contributing to the excessive
absenteeism problem. If services for the child ligcbr her family are determined to be
needed, the person performing the investigatiotl sieet with the parent/guardian and
the child to discuss any referral to appropriatencmnity agencies for economic
services, family or individual counseling, or othsgrvices required to remedy the
conditions that are contributing to the excessh&eateeism problem.
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Reporting Excessive Absenteeism to the County Attaey

A. Twenty Excused Absencedf a student accumulates more than twenty (B8gaces per
year and all of the absences are due to documéimesk that makes attendance
impossible or impracticable or are otherwise exduseschool authorities, the
attendance officer may report such informatiorh® d¢ounty attorney of the county in
which the person having control of the studentdesi

B. Twenty Unexcused Absence¥ a student accumulates more than twenty (B8gaces
per year, and any of the absences are not exdinrgedttendance officer shall file a report
with the county attorney of the county in which ffe¥son having control of the student
resides. The report shall be made on a form winicludes the following two statements,
one of which must be designated by the school septtative signing the report: (a) The
school representative requests additional timedkwith the student prior to
intervention by the county attorney; and (b) thieast representative believes that the
school has used all reasonable efforts to resblvastudent’s excessive absenteeism
without success and recommends county attornegvarigon. If further action is
necessary to address the child’s attendance, itied meeting between the parent or
guardian of the child, the school, and the coutityraey or his or her designee shall be at
a location determined by the school.

C. Other A report to the county attorney may also be maden a student otherwise
accrues excessive absences as herein defined.

Reporting Excessive Absenteeism to the Commissioner
A. The Superintendent or designee shall report onrghthobasis to the Commissioner of Education
as directed by the Commissioner regarding the nuwiend reason for any long-term
suspension, expulsion, or excessive absenteeisnstoflent; referral of a student to the office of
the county attorney for excessive absenteeismpmiacting of law enforcement officials (other
than law enforcement officials employed by or caated with by the District as school resource
officers) by the District relative to a studentated in the District.

Advisory Procedures.
A. Advisory letters will be sent to parents or glians when their child has accrued four (4) and
seven (7) absences per class during the semester.
B. After seven (7) absences, the parent/guardisdest will be notified of potential loss of credits
by the principal

Student’s Rights to Due Process
The following procedure will be followed to ensuhee process.

A. THE FACULTY COMMITTEE ON ABSENTEEISM
1. Parents/Guardians/Students who wish to appeglotential loss of credit must make this request
within seven (7) days of notification. Requestsdppeal must be made in writing on forms supplied
by the principal.
2. The Faculty Committee on Absenteeism shalereall absences/tardies and exceptions to the
limitation on absences. Chronic and/or extendedsk and/or other unusual circumstances will be
considered.
3. A determination will be made individually oach case.
4. The Faculty Committee on Absenteeism shalkenetcise the right to take credits from a student.
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5. The Faculty Committee on Absenteeism shalleniggaecommendation in writing to the
principal.

B. THE PRINCIPAL, PARENT/GUARDIAN, AND STUDENT
1. The principal will render a decision within thre®) flays after receiving the committee’s
recommendation and notify the student/parent/gaardi
2. The request for a hearing may be filed by the studethe student’s parents/guardians and
presented within seven (7) days following the mediion of pending loss of credit.

C. THE SUPERINTENDENT
1. Upon rendering a decision, the principal wilivlard the decision to the superintendent. If the
student is to be denied credit, the superintendéheither support the denial or grant an
extension of absences. If the superintendent stgpthee principal’s decision, he/she will notify
the student/parent/guardian. The affected party timen request a hearing before the Board of
Education. This request must be made within seveddys after receiving notification.

D. THE BOARD OF EDUCATION
1. The Board of Education shall serve as the @dmsly and may grant or deny an extension of
absences after hearing the case.
2. The administration and Board of Educationmeséhe right to ask for a medical opinion in cases
of prolonged or chronic illness.

Attendance Hearings
All attendance hearings will be scheduled for tet \veek of the semester.

TARDINESS
Tardy to Schoot Students will be considered tardy to schooldytare not seated in their assigned class
or ready and attentive in their assigned area wihebell for their first class rings.

Tardy to Class Students will be considered tardy to class ifthee not in their classroom when the
tardy bell rings, unless they have a pass fromaaeher who detained them. Specific tardy guidsline
once students are in the classroom doorway ahteatiscretion of the classroom teacher. Students aa
sufficient time period between all class changanafie it to their next assigned class on time.

Excessive Tardiness Students are allowed 3 tardies per academic quaitieout consequence. Upon
the 4" tardy and each additional tardy, the studenthlissued a detention. SRetention Policyin
Article 8 for additional information regarding detentions.

LEAVING SCHOOL
Students who must leave school for any reasomgiine school day must check out at the office
before leaving. Students leaving school must baretk in advance by a note or phone call from the
student’s parent or legal guardian. Upon returtingchool that same day, students are expectdukttkc
in at the office. Students who leave without pesiois will be considered truant.

Check-Out Procedures

The procedure for checking out at the end of theaskyear is as follows:
1. Obtain a check-out form from first period instructo
2. Return all school books, library books, school-owvn@aterial, and pay all bills and fines.
3. Teachers, coaches, sponsors, counselor, and dibnawiist sign each check-out form for
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clearance.
4. Check-out forms will be checked and collected ef@ar-end dismissal.

Withdrawal Procedures
The procedure for withdrawal is as follows:
1. Authorization for withdrawal must be made in wrgior in person by the parent or guardian.
2. Obtain appropriate forms from the principal’'s offic
3. Return all books and school owned equipment, agdajpdines and hills.
4. Take completed forms to the principal’s office fioral clearance.

ARTICLE 5 — SCHOLASTIC ACHIEVEMENT

GRADING SYSTEM
Centennial will use the letter grading system édevis:

93 -100 Excellent
86 - 92 Above Average
78 - 85 Average

70-77 Below Average

M| O O W >

Below 70 | Failing

I Incomplete, failure unless removed

Each teacher should define for students the grguhogedures to be used in their classes.

GRADUATION REQUIREMENTS
The Centennial Board of Education believes thayneenefits of a high school education cannot
be fully realized in less than four years. Furtliteriews the entire senior year as an importamtquol
during which the student should be able to enjogyrexperiences providing academic growth and
enrichment, exploration of new areas, and soct@alvtr and maturity.

All students (grades 9-12) are required to regisieand complete a minimum of 60 hours of
credit each year. Exception: (Students enrollegbital music may register for 56 hours of credil)

seniors are required to successfully complete &mim of 45 hours of credit in their fourth yeartogh
school.

Required Credit Hours _Credits
ENGLISH - 40 CREDIT HOURS
Grade 9 English 9 I/l 10
Grade 10 English 10 I/II 10
Grade 11-12  English 11 1/l 10
Grade 12 _ChoicesEnglish 12 I/1l, AP English I/ll, Applied Englis12 10
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MATHEMATICS - 20 CREDIT HOURS (Class of 2013)
30 CREDIT HOURS (Beginning with the elss of 2014)
Grade 9 Algebra A, Algebra |, Algebra I
Grade 10 Algebra B, Algebra |, Algebra Il, GeamgeApplied Math
Grade 11-12 _ ChoicesAlgebra Il, Geometry, Applied Math, Consumer Kiat
Trig/Pre-Calculus, College P’Math, AP Calculus

SCIENCE - 20 CREDIT HOURS (Class of 2013)
30 CREDIT HOURS (Beginning with the class of @14)

Grade 9 Physical Science

Grade 10 General Biology

Grade 11 Chemistry I/ll, Standards Science

Grade 12 _ChoicesPhysics, Anatomy, Microbiology, Chemistry, APoRigy

SOCIAL STUDIES - 30 CREDIT HOURS

Grade 9 World History
Grade 10 American History
Grade 11 Government/Economics

PHYSICAL EDUCATION - 10 CREDIT HOURS
Grade 9 P.E/Health

COMPUTER TECHNOLOGY - 10 CREDIT HOURS
Grade 9 Computer Tech

10
10
10

10
10
10
10

10
10
10

10

10

ALL OF THE ABOVE CLASSES MERIT FIVE (5) CREDIT HOURPER SEMESTER

TOTAL REQUIRED CREDIT HOURS - 130
TOTAL ELECTIVE CREDIT HOURS - ____ 100
TOTAL CREDIT HOURS FOR GRADUATION - 230

NOTE: Total credit hours for graduation will become 24 beginning with the class of 2014.
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COMMUNITY SERVICE REQUIREMENT - 60 HOURS (15 hours/ school year)
Community Service HoutdUST BE PRE-APPROVED by the principal or guidance counselor.

In an effort to help students keep pace over the#t years of high school, students will not be
able to participate in the Homecoming dance, Prongr Class Competition Day Out of School if they
have not met the following:

- Freshman (must have 5 hours completed & turneg irrbm/Day Out of School)

- Sophomores (must have 15 hours completed & tumég Homecoming and 20 hours completed &
turned in by Prom/Day Out of School)

- Juniors (must have 30 hours completed & turned/inibmecoming and 35 hours completed & turned in
by Prom/Day Out of School)

- Seniors (must have 45 hours completed & turned/iHdmecoming and 50 hours completed & turned in
by Prom/Day Out of School)

DRIVER EDUCATION

Students successfully completing driver educadio@entennial will receive three (3) credit hours.
Driver education grades do not count toward studeade point averages.

CLASS COMPETITION

Centennial High School classes will be involvedgome friendly competition throughout the 2012201
school year. Grades 9-12 will be judged on thiofahg:

1. Highest quarterly grade point average

2. Quarterly attendance

3. Quarterly tardies

4. Semester citizenship

5. Parent/guardian attendance at parent/teachésreone
6. Bronco Week Activities

7. Other activities deemed necessary by principal.

Scoring
'place ... 20 points
2“place ... 15 points
3%place ... 10 points
4"place ... 5 points

As a reward for winning the class competition, whiening class will be excused from school for oag.din the
situation that there is a tie between two classeBpsitive Impact Nominations will be used to breakkhe tie.
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SCHEDULE CHANGES
Students needing schedule changes should notifiprineipal and/or counselor. Schedule changes beust
initiated by the teachers involved, the Principalcounselor, and the student’s parent. Final apdro¥ all
schedule changes will be made by the Principal.only

COMMENCEMENT

No student shall receive a diploma for graduatioless he/she has previously met the requirenients
graduation prior to the graduation ceremony. Sitgle@ho have not met the requirements for gradoatidghe
time of commencement may not participate in them@ny unless the principal rules otherwise. Conuaerent
is considered an extra-curricular activity and stitd that are in violation of the Centennial Ex@warricular
Activity Code of Conduct may not be allowed to Epate.

As seniors near graduation, all are remindedghetcipation in the Commencement Exercise is ddpet
upon successfully meeting all academic and noneamadrequirements in a timely manner. Centenroalkchot
award certificates of attendance to non-graduaehool officials will not accept excuses, i.eséint my senior
announcements to my family and friends,” for gnagiparticipation in this exercise. It is the stoitke
responsibility to check on grade status and rels®aes prior to sending out announcements.

PROMOTION/RETENTION

Students in grades 7 & 8 need to average a 70%einfour core classes (English, Math, Science o&i&
Studies) in order to advance to the next gradd.lestidents who do not meet the 70% guideline lvell
considered on a case by case basis, and a meétimthevparties involved will be scheduled to dssu
promotion/retention and the possibility of attergd@ummer school. If possible, this will include ttudent,
parents/guardians, teachers, guidance counsetbprarcipal. Areas given consideration will be dga, test
scores, and maturity. Parent cooperation is dibing if a unanimous decision cannot be reacheditial
decision will be made by the secondary principal.

Students in grades 10-11-12 will maintain gradssifecation by the total number of hours earned; 55
hours for Sophomores, 110 hours for Juniors, aldhbéirs for Seniors. A student must earn the sacgsours
for graduation set by the Centennial Public SciBmard of Education. Requirements are 130 houregfired
subjects and 100 hours of elective subjects fota bf 230 hours for the class of 2013.

MANDATORY LUNCH STUDY HALL

The office will run a “Downlist” every Monday (dirst day of the week that school is in sessiorgAst.
Students who are failing two or more classes wllisted as “Down.” Students on the downlist toe tveek will
be required to attend a lunch study hall on TuesdalalyThursday during their lunch time. Junior hégidy hall
will begin at 11:40AM, and high school study haillwegin at 12:30PM. Students who are late wdldonsidered
tardy. Students who attempt to skip will be deatdh as if they were attempting to skip a regulatheduled class.
Students may bring a sack lunch from home or maghase a sack lunch from the school to eat whig Hre
working on their studies. Lunch study hall will bepervised by teachers who will be able to assistents if
needed. Students who are down should take adwanfdpis study time and do their best to raisé thiedes to a
passing level.

PROGRESS REPORTS
Various supplemental reports may be sent to patkrdasghout the school year concerning student’s
performance. These reports may describe studemt @f@m exceptional nature or work which needs wjpng.
These reports will be sent as the teacher detesmine
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REPORT CARDS
Report cards are issued at the end of each quanenine-week sessions). Letter grades are used to
designate a student’s progress. Incompletes shalebignated by an "I".

PARENT-TEACHER CONFERENCES
Parent-teacher conferences will be held this gleang the 1st quarter and 3rd quarter. Refer écstthool
calendar for the schedule. Conferences with teachéany other time, are possible by calling thesl office and
making arrangements with one or more teachersetede

HONOR ROLL
The purpose of the honor roll is to recognizesthstudents who demonstrate academic excellenaeorH
rolls will be determined for® 2", 3¢, and 4' quarters. Students will be recognized accordingly

SCHOLARSHIP AND HONOR ROLL AWARDS

Students maintaining a 3.5 or a 3.0 average @defined period of three (3) consecutive semedigiag
grades 10-12 of their high school career shallvierded medals for scholarship at Honors Night.eAstudents
have accumulated their first three (3) consecigrmesters and have won their first award, thetfirst(2)
semesters of these three (3) will be dropped fitwrécords, and the students must again accunaratber three
(3) consecutive semester 3.5 or 3.0 average beforéng a second award. This procedure will camndin
throughout their high school career and, if théest@verage is maintained all four (4) years ohtighool, the
student would be able to win a total of three (8xuals. Those students whose averages fall witi@rstated
categories must be carrying 25 hours per semeétsistantships are not considered a class.

A gold medal shall be awarded to those studehtsmaintain a 3.5 or above average, and the madil s
read Honor Student/Scholarship.

A silver medal shall be awarded to those studehts maintain a 3.0 to 3.5 average, and the méxdil s
read Honorable Mention/Scholarship.

Seventh, Eighth, and Ninth grade students whataiai a three (3) consecutive quarter averagesobi3.
3.0 will be awarded certificates at Honors’ Niglor those students with a 3.5 average or aboeesdttificates
shall read Honor Student. For those studentsal0 to 3.5 average, the certificates shall reawidrhble
Mention.

The point system used to figure the averages wilidbfollows:
A =4points B =3points C =2 points
Any student receiving a D or F will not be consatifor Scholarship or Honor Roll awards.

An example of how this might work: A student gamg 25 hours and earning three (3) A’s, one (1]
one (1) C would have a total of 17 points. Thigdivided by the five (5) classes he or she is @agryvould give
him or her a 3.4 average.

Honor roll and Honorable Mention for quarter aetnhester honor rolls will be awarded on the saraéegr
point averages as the scholarship awards.

ACADEMIC FITNESS AWARDS

The Academic Fitness Awards program is design@ddognize those students at the exit gradesaafi8
12 in our school who have maintained a B (3.3)bmva grade average and have scored at or abo@éthe
percentile on a standardized test during theimjuhigh and high school careers.
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NATIONAL HONOR SOCIETY

The National Honor Society chapter of CentenRiathlic School is a duly chartered and affiliateduter
of this prestigious national organization.

Selection Guidelines

The faculty council will use the following guideéa in their consideration of candidates for menibpris the
National Honor Society:

1. Leadership — The student who exercises leadership:

Is resourceful in applying principles and makinggestions
Demonstrates initiative in promoting school aciast
Exercises influence on peers in upholding schaedlisl
Contributes ideas that improve the civic life of gthool

Is able to delegate responsibilities

Exemplifies positive attitudes

Inspires positive behavior in others

Demonstrates academic initiative

Successfully holds school offices or positionsesfponsibility, conducts business effectively and
efficiently, and without prodding, demonstratesatality and dependability

Is a forerunner in the classroom, at work, ancthrosl or community activities

Is thoroughly dependable in any responsibility atee

2. Service — The student who serves:

Is willing to uphold scholarship and maintain adbgchool attitude

Participates in some outside activity: Scouts, chgroups, volunteer services for the aged, poor,
disadvantaged; family duties

Volunteers dependable and well-organized assistégéadly available, and is willing to sacrifice
to offer assistance

Works well with others and is willing to take orffiiult or inconspicuous responsibilities
Cheerfully and enthusiastically renders any reaugeservice to the school

Is willing to represent the class or school intistkass and interscholastic competition
Does committee work efficiently and without compltai

Shows courtesy by assisting visitors, teachers stutents

3. Character—The student of character:

Takes criticism willingly and accepts recommendaigraciously

Consistently exemplifies desirable qualities ofdgbr (cheerfulness, friendliness, poise, stability
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» Upholds principles of morality and ethics
« Cooperates by complying with school regulationsceoning property, programs, office, halls, etc.

» Has powers of concentration and sustained atteas@hown by perseverance and application to
studies

« Manifests truthfulness in acknowledging obediemcrites, avoiding cheating in written work, and
showing unwillingness to profit by the mistakeotiers

» Actively helps rid the school of bad influencesarironment

Removal from National Honor Society

A student may be removed from the NHS by actiothefprincipal upon a determination by the principailt the
student:

1. Prior Conduct Engaged in conduct prior to induction which was known at the time of
induction and which, if known, would have causedideof induction;

2. Post-Induction ConductEngaged in conduct after induction which is gutsifor a student to be
long-term suspended or expelled from school uruestudent code of conduct contained in this
handbook, which is grounds for suspension or refrfosan any extracurricular activity of the
school, or which would cause denial of inductioauth conduct had taken place prior to the time
of induction.

The student may appeal the principal’s decisiotihé superintendent by giving written notice ofeal to
the superintendent within ten calendar days ofipeoé the principal’s removal decision. The appg@acedures
shall be established at the discretion of the soferdent such as to allow a fair opportunity fog student’s views
and information to be considered. The decisiothefsuperintendent on the appeal shall be final.

ACADEMIC INTEGRITY
A. Policy Statement
Students are expected to abide by the standamtsadEmic integrity established by their teachedssahool
administration. Standards of academic integrieyestablished in order for students to learn aswasgossible
from instruction, for students to be given gradéschy accurately reflect the student’s level of kéag and
progress, to provide a level playing field forstiidents, and to develop appropriate values.

Cheating and plagiarism violate the standards aflaaic integrity. Sanctions will be imposed agaststients
who engage in such conduct.

B. Definitions
The following definitions provide a guide to tharstiards of academic integrity:

1. "Cheating means to intentionally misrepresent the soura&ne, or other conditions of academic work
S0 as to accrue undeserved credit, or to coopeftitesomeone else in such misrepresentation. Such
misrepresentations may, but need not necessamiglvie the work of others.

Cheating includes, but is not limited to:
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(a) Testdqincludes tests, quizzes, and other examinatioasademic performances):
(1) Advance Information Obtaining, reviewing, or sharing copies of tastsformation
about a test before these are distributed for stugse by the instructor. For example, a
student engages in cheating if, after having takesst, the student informs other students
in a later section of the questions that appedhenest.
(2) Use of Unauthorized Materialdsing notes, textbooks, pre-programmed formuiae i
calculators, or other unauthorized material, desjice information while taking a test
except as expressly permitted. For example, exoefopen book” tests, a student
engages in cheating if the student looks at petswias or the textbook during the test.
(3) Use of Other Student Answer€opying or looking at another student’s ansvegrs
work, or sharing answers or work with another stiid¢hen taking a test, except as
expressly permitted. For example, a student ersgageheating if the student looks at
another student’s paper during a test. A studsotengages in cheating if the student tells
another student answers during a test or whiléngxihe testing room, or knowingly
allows another student to look at the student’svens on the test paper.
(4) Use of Other Student to Take Tebtaving another person take one's place forta tes
or taking a test for another student, without ghecific knowledge and permission of the
instructor.
(5) Misrepresenting Need to Delay Teftresenting false or incomplete information in
order to postpone or avoid the taking of a testr éxample, a student engages in cheating
if the student misses class on the day of a tksining to be sick, when the student’s real
reason for missing class was because the studentetgrepared for the test.

(b) Papergincludes papers, essays, lab projects, and stimidiar academic work):
(1) Use of Another’s Pape€opying another student’s paper, using a papen &in essay
writing service, or allowing another student to g@ppaper, without the specific
knowledge and permission of the instructor.
(2) Re-use of One's Own Papeldsing a substantial portion of a piece of wor&ously
submitted for another course or program to meetafjgirements of the present course or
program without notifying the instructor to whonetivork is presented.
(3) Assistance from OtherdHaving another person assist with the papeuth an extent
that the work does not truly reflect the studenttsk. For example, a student engages in
cheating if the student has a draft essay revidwetie student’s parent or sibling, and the
essay is substantially re-written by the studgpdisent or sibling. Assistance from home is
encouraged, but the work must remain the student’s.
(4) Failure to Contribute to Group Project&ccepting credit for a group project in which
the student failed to contribute a fair share efulork.
(5) Misrepresenting Need to Delay PapPresenting false or incomplete information in
order to postpone or avoid turning in a paper wiheém For example, a student engages in
cheating if the student misses class on the daparps due, claiming to be sick, when the
student’s real reason for missing class was bedhesstudent had not finished the paper.

(c) Alteration of Assigned Grade#&ny unauthorized alteration of assigned gradea student
in the teacher’s grade book or the school recadsserious form of cheating.

2. "Plagiarismi means to take and present as one's own matquitian of the ideas or words of another
or to present as one's own an idea or work derir@d an existing source without full and proper
credit to the source of the ideas, words, or works.
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Plagiarism includes but is not limited to:

(1) Failure to Credit SourcesCopying work (words, sentences, and paragraphs o
illustrations or models) directly from the work aiother without proper credit. Academic
work frequently involves use of outside sources.avoid plagiarism, the student must
either place the work in quotations or give a mtato the outside source.

(2) Falsely Presenting Work as One’s OwWRresenting work prepared by another in final
or draft form as one's own without citing the s@Jiguch as the use of purchased research
papers or use of another student’s paper.

3. “Contributing to academic integrity violations means to papite or assist another in cheating or
plagiarism. It includes but is not limited to allimg another student to look at test answers, py co
papers or lab projects, and to fail to report akmact of cheating or plagiarism to the instruaior

administration.

C. Sanctions
The following sanctions will occur for academicdgtity offenses:

1. Academic Sanctiom he instructor will refuse to accept the studemiork in which the cheating or
plagiarism took place, assign a grade of "F" obZer the work, and require the student to compdete
test or project in place of the work within suaindi and under such conditions as the instructor may
determine appropriate. In the event the studemipdetes the replacement test or project at a level
meeting minimum performance standards, the ingirweill assign a grade which the instructor
determines to be appropriate for the work. Cridithe class may be withheld pending successful
completion of the replacement test or project.

2. Report to Parents and Administratiorhe instructor will notify the principal of thaffense and the
instructor or principal will notify the student'sgents or guardian.

3. Student Discipline Sanctiang\cademic integrity offenses are a violation dimol rules. The principal
may recommend sanctions in addition to those asdigy the instructor, up to and including
suspension or expulsion. Such additional sanctidthide given strong consideration where a student
has engaged in a serious or repeated academiciinteiiense or other rule violations, and where th
academic sanction is otherwise not a sufficientedynsuch as for offenses involving altering assin
grades or contributing to academic integrity viaas.

ARTICLE 6 — SUPPORT SERVICES

SPECIAL EDUCATION IDENTIFICATION & PLACEMENT PROCED URES

What Does Special Education Mean?

Special education means educational experienceg;dum and services, including transportatiomptigh the
use of staff, facilities, equipment and classroavh&h have been adapted to provide special instnudor
students with disabilities. In addition, specialieation provides the support services necessamgyviuation,
placement, and instruction for students with distzds. These services are free to parents, utihesselect to place
their child in a program other than one approvethieyschool district.
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How are Students With Disabilities Identified?

The first step is for parents to provide writtemrpission to have their child evaluated. The reqtmst
permission will include a description of the acttorbe taken and a description of each evaluatioogulure.
Written statements showing the results of the extadn and the reasons for placement in a speciadagithin
program must be kept on file. Within 30 days afistudent has been verified as having a disalditgnference
will be held with parents. Advance notice will bigen. At the conference, an Individual Educationgfam (IEP)
will be developed.

Students Who May Benefit

A student verified as having autism, behavior disorhearing impairment, mental handicap, orthapedi
impairment, other health impairment, specific |&agrdisability, speech language impairment, traieratin
injury, or visual handicap may be placed in regelducation with support services or may benefinfanspecial
education classroom or service.

Independent Evaluation

If a parent disagrees with an evaluation complbtethe school district, the parent has a righetuest an
independent educational evaluation at public expeRarents should direct inquiries to school dficto
determine if the school district will arrange farther evaluation at public expense. If schoolridisofficials feel
the original evaluation was appropriate and themardisagree, a due process hearing may be éitittit is
determined that the original evaluation was appat@r parents still have the right to an indepehdencational
evaluation at their own expense.

Reevaluation

Students identified for special education will Bevaluated at least every three years by the I&R.t€he
IEP team will review existing evaluation data oa gtudent and will identify what additional dafany, are
needed. The school district shall obtain parerdakent prior to conducting any reevaluation ofualeht with a
disability.

Individual Education Program (IEP)

Each student with a disability must have a writteR prepared by the staff in cooperation with pegren
specifying programs and services which will be jpled by the schools. If necessary, the district avilange for
interpreters or other assistants to help parersaparing and understanding the IEP. Once in ptheeprogram is
reviewed on a regular basis with the parent.

An IEP is developed in a conference setting. Rangiill be notified of the persons who will be ittemdance. The
IEP conference shall include at least the following

1. A representative of the school district;

2. An individual who can interpret the instructbimplications of evaluation results;

3. One or both parents;

4, The child (when appropriate);

5. At least one regular education teacher if thilelds or may be participating in the regular eatign
environment;

6. At least one special education teacher;

7. A representative of the nonpublic school if thdd is attending a nonpublic school;

8. A representative of a service agency if théddkireceiving services from an approved service
agency; and

9. Other individuals, at the discretion of thegwdaror school district.

It is permissible for parents to bring other pesstmthe IEP meeting, but it is a good idea torimfthe school
before the scheduled meeting. The school distiitivwovide parents with a copy of the IEP.
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Special Education Placement

The student’s placement in a special educationrpmgs dependent on the student’s educational reeeds
outlined in the Individual Education Program (IEPhe school district must assure that students digtabilities
are educated to the maximum extent possible witthestts who do not have disabilities. Students iatided to
have supplementary aids and services to help thenrégular educational setting. Students withbilites may
be placed in special classes, separate schoathear situations outside the regular educationalrenment when
the nature of the child’s needs require specialeshatational techniques which are not availabluiment settings.
Determination of a student’s educational placemeéihbe made by a team of persons who knows theesttiand
who understands the tests and procedures thasdhgsestudent’s learning abilities. Team membeoskihe
available programs and services which might hedpstihdent. Parents are asked for written consetdtermine
whether they approve of the educational placenertmmended for their child. If the parent doesspaiak
English or is hearing impaired, an interpreter rhayequested. Written notice shall be given togara
reasonable time before the school district: 1. 8sep to initiate or change the identification, eatbn,
verification, or educational placement of a chitdtee provision of a free appropriate public edigegtor 2.
Refuses to initiate or change the identificatioraleation, or educational placement of the childherprovision of
a free appropriate public education to the child.

Alternative Programs

Parents have a right to know about available peieatd public programs, other than those offerethéy
schools. The school district staff will provideanfation about those programs on request. If psuigate the
student in one of those programs, however, theddalistrict is not required to pay for the studergtucation.

Transportation of Students Receiving Special Educain

The district special education staff will make agaments for transportation for eligible studeatthe
extent such is required by the student’s IEP. Sttgdassigned to special education programs requatiiendance
at schools outside their regular attendance ark®eviransported. Special conditions may warrhat special
education students receive transportation to #esigned schools. If parents are dissatisfied avttansportation
decision, they may contact the superintendent feveew.

Access to Student Records
Parents have the right to inspect and review angagtbn records relating to their child which are
collected, maintained, or used by the school disitni providing educational services.

Nonpublic School Students
Students in state-approved nonpublic schools meicimate in special education programs in the same
manner as public school students.

Parental Review of Programs

Parents who want to review their child’s placenfentany reason should request an IEP team meéting.
parents are not satisfied with the results of th&ference, they may appeal to the Nebraska Departofie
Education for a formal hearing to be conducted btage hearing officer. Parents dissatisfied byfitiaings and
decisions made in a state level hearing have ¢ o bring civil action.

Plans and Budget
With the exception of personally identifiable stotleecords, district special education plans ardhbts
are available for public inspection.
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This is a summary of the Centennial Public Schdsttidt plan for special education students. Anyone
interested in obtaining a copy of the completeridispolicy or a copy of the Nebraska DepartmenEdéication
Rule 51 (complaint procedures) or Rule 55 (appezdqrures) may contact the superintendent at theeGeial
Public School Superintendent’s Office.

GUIDANCE SERVICES

The Centennial Public School employs a guidanceselor for the purpose of assisting with the Disg
testing program, to assist with scheduling, andsfadents to discuss problems and resolve conflicttudents
wish to see a counselor, they are encouraged o tstathe counselor’'s office and make arrangememtsah
appointment.

HEALTH SERVICES
School Nurse
Centennial Public School employs a full-time schmmise. All students who become ill during theosttday
must visit the nurse’s office. If she determinegs itiness warrants going home, she will initiatets proceedings.

Student llinesses

School health personnel will notify parents whestuadent needs to be sent home from school due to
illness. Conditions requiring a student be sentddmlude: temperature greater than 100°F., vomitiiarrhea,
unexplained rashes, live head lice, or on detertioindy the school nurse that the child’s conditiwavents
meaningful participation in the educational progrgnesents a health risk to the child or othershatr medical
consultation is warranted unless the conditionlueso

Parents are encouraged to include emergency dagtimee numbers on each child’s enroliment card so
parents can be reached if their child becomes ithjared while at school. Parents should alsorimfthe school
health office staff of health related informatidwey feel is important for their student’s succesthe classroom
and/or safety at school.

Guidelines for Administering Medication

Whenever possible, children should be provided oadidins by parents outside of school hours. In the
event it is necessary that a child takes or hasaatoh available at school, the parents/guardianst provide a
signed written consent for the child to be giverdioation at school. A consent form is availabléhatschool
health office. If a child has asthma or diabetasia capable of self-managing his or her healtiditoon, parents
should contact the health office to develop a selftagement plan.

Medications must be provided to the school by #wept/guardian in the pharmacy-labeled or
manufacturer-labeled bottle. Repackaged medicatidlhaot be accepted. All medications also requaire
physician’s authorization to be given at schoole Ehhool nurse may limit medications to those@ghfin the
Physician’s Desk Reference (PDR). Parents shauilitl fhe amount of medication provided to the schoa two-
week supply.

School Health Screening

Children in Preschool and Kindergarten throughdtirade, as well as children in sixth and ninthdgsa
are screened for vision, hearing, dental defeetighhh, and weight. The screening program also jpa@ates
scoliosis and blood pressure at the sixth and mjrabdes. Students entering the Student Assistaiooes$s at any
grade level, and those about whom health conceenislantified to the school nurse, may also beeswd. Parents
who do not wish their child to participate in thdeol screening program must communicate this itingrto the
school health office at the start of the schoolyBacause Nebraska statutes require school-agersog, parents
who remove their child from the screening prograostisubmit findings from an alternate medical pdevito the
school by December 1.
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Physical and Visual Examination

Evidence of a physical examination and a visualuaten is required within six months prior to earice
into kindergarten and, in the case of transfer founof state, to any other grade. A physical exatidn is also
required prior to entrance into the seventh gratle.physical examination is to be completed byysigian, a
physician’s assistant, or an advanced practicatergid nurse; the visual evaluation is to be coraglby any of
the forgoing or an optometrist. A parent or guamdidno objects to the physical examination and/suai
evaluation may submit a written statement of rdftmahis or her child.. Waiver forms are availabiehe school
health office. Additional physical examination végments exist for students participating in atblparticipation.

Immunizations

Students must show proof of immunization. A studeimb does not comply with the immunization
requirements will not be permitted to continueéhaol. Students with medical conditions or singefedld
religious beliefs which do not allow immunizatiomsist complete a waiver statement or affidavit. fioare
available in school health offices.

Unimmunized students may be excluded from schothiérevent of a disease outbreak.

Summaury of the School Immunization Rules and Regutins For the 2012-2013 School Year

Student Age Group Required Vaccines

I
! Ages 2 through 5 years enroll 4 doses of DTaP, DTP, or DT vaccine,
| inaschool based program not | 3 doses of Polio vaccine,
licensed as a child care providef 3 doses of Hib vaccine or 1 dose of Hib given after 15 months of
age,
I 3 doses of pediatric Hepatitis B vaccine,
I 1 dose of MMR or MMRYV given on or after 12 monttfsage,
1 dose of varicella (chickenpox) or MMRYV given onafter 12 month
I of age. Written documentation (including year) afigella disease frorg
parent, guardian, or health care provider will beepted.
I 4 doses of pneumococcal or 1 dose of pneumoconaai gn or after
I
I
I
I
I
|
I

15 months of age I
Students from Kindergarte 3 doses of DTaP, DTP, DT, or Td vaccine, one giwelor after the 4th
through 12 Grade, including all | birthday, _ _ |
transfer students from outside tHe 3 doses of Polio vaccine, _
State of Nebraska and any forei ;]n3 doses of pediatric Hepatitis B vaccine or 2 daseslolescent |

vaccine if student is 11-15 years of age.
2 doses of MMR or MMRYV vaccine, given on or aft@rrhonths of agel
and separated by at least one month,
2 doses of varicella (chickenpox) or MMRV givenamafter 12 month
of age. Written documentation (including year) afieella disease fro
parent, guardian, or health care provider will beepted. If the child I
has had varicella disease, they do not need aigyellarshots.

|

students
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Additionally, for 7t Grade Only 1 dose of Tdap (must contain Pertussis boostdrs-dbse can be I

I received any time after 10 or 11 years of age ddipgron which
L brand of vaccine is received. .

Birth Certificate Reguirements

State law requires that a certified copy of a sttidebirth certificate be provided within 30 daysemroliment of a
student in school for the first time. A certifiedpy may be obtained from the Bureau of Vital Stafssin the state
in which the child was born. Assistance in obtagrirth certificates may be obtained from Healtlcétds
Management, P.O. Box 95065, Lincoln, NE 68509-506Bere is a fee per certificate.

Please note: The document parents receive from th@spital looks like a birth certificate, but it isnot a
certified copy. A certified copy has the raised seaf the state of Nebraska on it and is signed byé director
of vital statistics.

If a birth certificate is unavailable, other relialproof of a student's identity may be used. Thigseiments could
include naturalization or immigration documentswimg date of birth or official hospital birth reas, a passport,
or a translation of a birth certificate from anatheuntry. The documents must be accompanied affatavit
explaining the inability to produce a copy of thetbcertificate.

Guidelines for Head Lice
The following guidelines are in place to bettertcoha nuisance condition, reduce absenteeismalhead lice,

and involve parents as partners with the schooldrol efforts:

1. Children will be sent home from school for livead lice. In the event a child has two casessef li
lice in a semester, the child will be sent homel frete of both live lice and nits (eggs).

2. Health office staff will provide written treaémt information and instructions, including how to
check and identify head lice*.

3. A child who is sent home from school for heiad Ehould miss no more than two school days.

4. A child who has been sent from school due awltige must come to the health office for
inspection before returning to class.

5. A child who returns to class with nits (eggsl) be checked again in 7-10 days.

6. Families are encouraged to report head litkechool health office.

7. Classroom-wide or school-wide head checks ddwitonducted as needed in order to control the

condition at school.
*Nit removal will be emphasized for effective maeagent of the condition. For more information, ¢caé

nurse at school.

TRANSPORTATION SERVICES
Transportation to and from school is provided todents in accordance with law and Board policy.
Students may also be provided transported on figdd and when participating in school activitieStudents are
expected to follow the behavioral expectationsriding school buses which are listedArticle 8 underStudent
Conduct Expectations
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ARTICLE 7 — DRUGS, ALCOHOL, & TOBACCO

DRUG-FREE SCHOOLS
The District implements regulations and practiedsch will ensure compliance with the Federal Drug-
Free Schools and Communities Act and all regulatiemd rules promulgated pursuant thereto. TheiBistsafe
and drug-free schools program is established inrdenice with principles of effectiveness as reglivg law to
respond to such harmful effects.

EDUCATION & PREVENTION
This District promotes comprehensive, age apprtgrievelopmentally based drug and alcohol edutatio
and prevention programs, which will include in thariculum the teaching of both proper and incdrtese of
drugs and alcohol for all students in all gradethis School District. Further, this District whlave proper in-
service orientation and training for all employéalfs

Drug and Alcohol Use and Prevention

By this handbook, each student of the Districtdsehy provided a copy of the standards of condarct f
student behavior in the District which prohibit thelawful possession, use, or distribution of flladrugs and
alcohol on school premises or as a part of anfi@Ethool's activities.

Drug and Alcohol Education and Prevention Program 6the District Pursuant to the Safe and Drug-Free
Schools and Communities Laws and Regulations

All students are provided age appatpridevelopmentally based drug and alcohol edwrcatid
prevention program for all students of the schotishall be the policy of the District to requirestruction at such
grade level concerning the adverse effects reguitom the use of illicit drugs and alcohol. Su$truction shall
be designed by affected classroom teachers ohasnxise directed by the Board to be appropriatbeécage of the
student exposed to such instruction. One of thegry objectives shall be the prevention of illidiug and
alcohol use by students. It shall further be tbkcp of the District to encourage the use of algsiesource
personnel such as law enforcement officers, megieaonnel, and experts on the subject of drugainathol
abuse, so that its economic, social, educationdl phaysiological consequences may be made knowreto
students of the District.

It shall further be the policy of tBéstrict, through the instruction earlier hereifiereed to, as well as by
information and consistent enforcement of the Bggrdlicy pertaining to student conduct as it eddb the use of
illicit drugs and the unlawful possession and usalaphol, that drug and alcohol abuse is wrongiarthrmful
both to the student and the District, as well agducational programs.

Drug and Alcohol Counseling, Rehabilitation and Reentry Programs

All students shall be provided infotima concerning available drug and alcohol counsgliehabilitation,
and re-entry programs within sixty miles of the amisirative offices of the District or, where nockuservices are
found, within the State of Nebraska. Informati@meerning such resources shall be presented od #lé students
of the District upon request by the Guidance Colanse

In the event of disciplinary proceagtiragainst any student for any District policy aiing to the
prohibition against the unlawful possession, useljgiribution of illicit drugs and alcohol, appmigte school
personnel shall confer with any such student as@hher parents or guardian concerning availatlg dnd
alcohol counseling, rehabilitation, and re-entrggrsams that appropriate school personnel shallidens be of
benefit to any such student and his or her panepaents or guardian.
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STANDARDS OF STUDENT CONDUCT PERTAINING TO DRUGS, ALCOHOL & TOBACCO
(In addition to standards of studemmduct elsewhere adopted by Board policy or admatise regulation
to absolutely prohibit the unlawful possession, asealistribution of illicit drugs or alcohol onlsgol premises or
as a part of any of the school's activities.) Hhiall include such unlawful possession, use, stridution of illicit
drugs and alcohol by any student of the Distrigirduregular school hours or after school hourscabol
sponsored activities on school premises, and atdaponsored activities off school premises.

Conduct prohibited at places and activities asihab®mve described shall include, but not be limitedhe
following:

Possession of any controlled substance, posseasiswhich is prohibited by law.
Possession of any prescription drug in an unlbfaghion.

Possession of alcohol on school premises opastaf any of the school's activities.
Use of any illicit drug.

Distribution of any illicit drug.

Use of any drug in an unlawful fashion.

Distribution of any drug or controlled substamdeen such distribution is unlawful.

The possession, use, or distribution of alcohol.

ONoGAMWNE

It shall further be the policy of tistrict that violation of any of the above proléa acts will result in
disciplinary sanction being taken within the bounéiapplicable law, up to and including short tesuspension,
long term suspension, expulsion, and referral fr@riate authorities for criminal prosecution.

Drugs and Alcohol Prohibited - Standards of Conducfor Students and Employed Staff

The manufacture, possession, seltligpensing, use or being under the influence aftedtor any
alcoholic beverage or alcoholic liquor on schoaugds, or during an educational function, or exs#hschool
grounds, or off school grounds if there is a sulishinterference with school purposes, is prdbitbi

The possession, selling, dispensieg,ar being under the influence of any controligostance or drug,
including but not limited to marijuana, any narcairug, any hallucinogen, any stimulant, or anyrdspant on
school grounds, or during the educational functioevent off school grounds, or off school grouifidkere is a
substantial interference with school purposestagipited.

The possession, selling, dispensiag,ar being under the influence of any abusable gfwerosol paint
or any other chemical substance for inhalatiorluitiog but not limited to lighter fluid, whiteound reproduction
fluid, when such activity constitutes a substaritisdrference with school purposes on school grewrdiuring
and educational function, or event off school gasyris prohibited.

The possession, selling, dispensingserof any look-alike drug or look-alike contrdlisubstance when
such activity constitutes a substantial interfeeawith school purposes on school grounds or duaimgducational
function, or event off school grounds, is prohibite

Any prescription or non-prescriptionig, medicine, vitamin or other chemical may notdden unless
authorized as stated in the next section on AUTH(ERI USE.

Authorized Use

Any student whose parent or guardéuests that he or she be given any prescriptioomprescription
medicine, drug, or vitamin shall provide signedmpission by parent or physician.

32



Disciplinary Sanctions

1. Violation of this policy may result in suspensiar expulsion. Prohibited substances will be ismated
and could be turned over to law enforcement auikeri The student may be referred for counseling o
treatment. Parents or legal guardian will be rexif

2. If the student is observed to be violating tiosicy, the student will be escorted to the
Principal/Superintendent's office immediately, fanat feasible, the Principal/ Superintendent \wél
notified. The student's parents or legal guardidinbe requested to pick up the student. If ipagrs there
is imminent danger to other students, school p&epor students involved, the Principal/Superideam,
or such other personnel as authorized by the Pali§uperintendent, may have the student removed by
authorized medical or law enforcement personnel.

3. Parents and students shall be given a copyedftdndards of conduct and disciplinary sanctiegsired
and shall be notified that compliance with the dtads of conduct is mandatory.

Intervention

The Centennial Public School Distdoes not have the authority or responsibility tdkenenedical or
health determinations regarding chemical dependeRoyvever, when observed behavior indicates thabhlem
exists which may affect the student's ability @rfeor function in the educational climate or atfivthe school
then has the right and responsibility to referghelent for a formal chemical dependency diagrnussed on
behavior observed by school staff. The schooliggllie a statement to all students and employéfdiséhthe use
of illicit drugs and the unlawful possession and asalcohol is wrong and harmful. The school stmalke
available to students and employed staff infornmasibout any drug and alcohol counseling, and réitattin and
re-entry programs, which are available to students.

Administration

The administration is authorized to adopt suchinttnative rules, regulations, or practices neags$o
properly implement this policy. Such regulationdes, or practices may vary the procedures s#t faerein to the
extent necessary to fit the circumstances of aivicshaal situation. Such rules, regulations, andctices may
include administrative forms, such as checklisishe used by staff to record observed behaviortamt&termine
the proper plan of action.

Safe and Drug-Free Schools -- Parental Notice

NOTICE TO PARENTS: Pursuant to the provisions of the No Child LefbBe Act, if upon receipt of
information regarding the content of safe and dingg school programs and activities other thansctasn
instruction a parent objects to the participatibtheir child in such programs and activities, gagent may notify
the School District of such objection in writindJpon the receipt of such notice, the student wellvithdrawn
from the program or activity to which parental attjen has been made.

ARTICLE 8 — STUDENT RIGHTS, CONDUCT, RULES, & REGUL ATIONS

STUDENT CONDUCT & DISCIPLINE POLICIES
The common goal of students, parents, faculty, atchinistration of Centennial Public School is to
maintain a school atmosphere which is conducivieaming. In order to achieve this, Centennial lluBchool
will continue to review and distribute a set of gemable and fair rules and policies. VIOLATIONS OHE
CENTENNIAL PUBLIC SCHOOL'’S RULES AND POLICIES WILIRESULT IN DISCIPLINARY ACTION.
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FORMS OF SCHOOL DISCIPLINE

Short-Term Suspension

Students may be excluded by the principal or bisighee from school or any school function for aquae
of up to five school days (short-term suspensiondhe following grounds:

1.

2.

Conduct constituting grounds for expulsion as meféér set forth; or,

Other violations of rules and standards of biliaadopted by the Centennial Public School Board
of Education or the administrative or teaching fstdifthe school, which occur on or off school
grounds, if such conduct interferes with schoolppges or there is a nexus between such conduct
and school.

The following process will apply to short-term supensions:

1.

The principal or the principal’s designee simlike a reasonable investigation of the facts and
circumstances. In addition, such short-term susipanwill be made only after a determination
that the suspension is necessary to help any stuefurther school purposes, or to prevent an
interference with school purposes.

Prior to commencement of the short-term suspenghmn,student will be given oral or written
notice of the charges against the student. Theestuwill be advised of what the student is
accused of having done, an explanation of the eceléhe authorities have, and be afforded an
opportunity to explain the student's version offems.

Within 24 hours or such additional time as is readdy necessary following the suspension, the
principal or administrator will send a written statent to the student, and the student's parent or
guardian, describing the student's conduct, misecinor violation of the rule or standard and the
reasons for the action taken. An opportunity Wwél given to the student, and the student's parent
or guardian, to have a conference with the princgraadministrator ordering the short-term
suspension before or at the time the student retiarschool. The principal or administrator shall
determine who in addition to the parent or guardsao attend the conference.

Long-Term Suspension

Students may be excluded by the principal or ttiecipal’'s designee from school or any school figrct
for a period of more than five school days but li&n twenty school days on (long-term suspengiuma)conduct
constituting grounds for expulsion as hereinafegrferth. The process for long-term suspensidmeiginafter set

forth.

Expulsion:
1.

Meaning of Expulsion Expulsion shall mean exclusion from attendamcali schools, grounds,
and activities of or within the system for a periwot to exceed the remainder of the semester in
which it took effect unless the misconduct occurg@dwithin ten school days prior to the end of
the first semester, in which case the expulsiofi skiaain in effect through the second semester,
or (b) within ten school days prior to the end e second semester, in which case the expulsion
shall remain in effect for summer school and tihet §emester of the following school year, or (c)
unless the expulsion is for conduct specified isthrules or in law as permitting or requiring a
longer removal, in which case the expulsion stethain in effect for the period specified therein.
Such action may be modified or terminated by tHeetdistrict at any time during the expulsion
period.

Summer Review Any expulsion that will remain in effect durintpe first semester of the
following school year will be automatically scheedlfor review before the beginning of the
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school year. The review will be conducted by thlearing officer who conducted the initial
expulsion hearing, or a hearing officer appointgdhe superintendent in the event no hearing was
previously held or the initial hearing officer i® honger available or willing to serve, after the
hearing officer has given notice of the reviewhe student and the student's parent or guardian.
This review shall be limited to newly discovereddewice or evidence of changes in the student's
circumstances occurring since the original hearimbis review may lead to a recommendation by
the hearing officer that the student be readmittedhe upcoming school year. If the Board of
Education or a committee of school board membenk the final action to expel the student, the
student may be readmitted only by action of therBoatherwise, the student may be readmitted
by action of the superintendent.

3. Suspension of Enforcement of an ExpulsiorEnforcement of an expulsion action may be
suspended (i.e., "stayed") for a period of not ntbem one full semester in addition to the balance
of the semester in which the expulsion takes eff@atl as a condition of such suspended action,
the student may be assigned to a school, claggogram and to such other consequences which
the school district deems appropriate. In liewtbfer authorized educational programs to which
the student may be assigned, such school, clasgtogram may be offered as a community-
centered classroom and may include experienceshirstudent as an observer or aide in
governmental functions, as an on-the-job traine® as a participant in specialized tutorial
experiences or individually prescribed educatiaral counseling programs. Such programs shall
include an individualized learning program to eeattle student to continue academic work for
credit toward graduation. At the conclusion of thesignated period: (1) if the student has
satisfactorily participated in the school, clagspagram to which such student has been assigned
the student shall be reinstated and permitted tirnmeto the school of former attendance or to
attend other programs offered by the district, aotion to expunge the record of the expulsion
action may be taken at the discretion of the sapamdent or his or her designee, or (2) if the
student's conduct has been unsatisfactory, the Ig&puaction shall be enforced. The
determination of whether the students' participadod conduct has been satisfactory or not shall
be made by principal or the principal’s designee.

4, Students Subject to Juvenile or Court Probati®nior to the readmission to school of any sttiden
who is less than nineteen years of age and whabjea to the supervision of a juvenile probation
officer or an adult probation officer pursuant ke torder of the District Court, County Court, or
Juvenile Court, who chooses to meet conditionsrobgtion by attending school, and who has
previously been expelled from school, the principrathe principal’'s designee shall meet with the
student's probation officer and assist in develgpionditions of probation that will provide
specific guidelines for behavior and consequengcemfsbehavior at school (including conduct on
school grounds and conduct during an educatiomaition or event off school grounds) as well as
educational objectives that must be achieved. hdf guidelines, consequences, and objectives
provided by the principal or the principal’'s designare agreed to by the probation officer and the
student, and the court permits the student to memirschool under the agreed to conditions, the
student may be permitted to return to school. Jtuelent may with proper consent, upon such
return, be evaluated by the school for possiblatilisies and may be referred for evaluation for
possible placement in a special education progrdrhe student may be expelled or otherwise
disciplined for subsequent conduct as provideddarB policy and state statute.

Other Forms of Student Discipline

Administrative and teaching personnel may also tadt®ns regarding student behavior, other than
removal of students from school, which are reasignadcessary to aid the student, further schoghgees, or
prevent interference with the educational proc8ssh actions may include, but need not be limiteddunseling
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of students, parent conferences, rearrangemerhefisles, requirements that a student remain incdetiter
regular hours to do additional work, restrictioresfracurricular activity, or requirements thatadent receive
counseling, psychological evaluation, or psychiatwaluation upon the written consent of a pareguardian to
such counseling or evaluation. The actions mayialdude in-school suspensions during the day.efMh-school
suspensions, after-school assignments, or otheiptiigry measures are assigned, the studentpsmsgble for
complying with such disciplinary measures, andilafato serve such assigned discipline as direaftderve as
grounds for further discipline, up to expulsionnfrechool.

STUDENT CONDUCT EXPECTATIONS
Students have an opportunity to learn by sharimgesof the responsibility for creating a good leagni
environment. To help maintain a quality instruntibenvironment for all students attending CentalnPublic
School, all students are expected to refrain frieenfollowing conduct.

Grounds for Short-Term Suspension, Long-Term Suspesion, Expulsion or Mandatory Reassignment:

The failure to refrain from the following conduchadl constitute grounds for long-term suspension,
expulsion, or mandatory reassignment, subject ¢opttocedural provisions of the Student Disciplingt, ANeb.
Rev. Stat. § 79-254 through 79-296, when such iactbecurs on school grounds, in a vehicle ownedséd, or
contracted by a school being used for a schoolgaerpr in a vehicle being driven for a school pagby a school
employee or by his or her designee, or at a scépahsored activity or athletic event:

1. Use of violence, force, coercion, threat, intimidaf or similar conduct in a manner that
constitutes a substantial interference with scpoobposes;
2. Willfully causing or attempting to cause substdntiamage to property, stealing or attempting to
steal property of substantial value, or repeatedadge or theft involving property;
3. Causing or attempting to cause personal injury scteol employee, to a school volunteer, or to

any student. Personal injury caused by accidetftdetense, or other action undertaken on the
reasonable belief that it was necessary to pretatte other person shall not constitute a violation
of this subdivision;

4, Threatening or intimidating any student for thepgmse of or with the intent of obtaining money or
anything of value from such student;

5. Knowingly possessing, handling, or transmitting aslyject or material that is ordinarily or
generally considered a weapon;

6. Engaging in the possession, selling, dispensingyser of a controlled substance or an imitation

controlled substance, as defined in section 28-&0%ubstance represented to be a controlled
substance, or alcoholic liguor as defined in sect®-103 or being under the influence of a
controlled substance or alcoholic liquor (notee term “under the influence” for school purposes
has a less strict meaning than it does under cainténv; for school purposes, the term means any
level of impairment and includes even the odoroblaol on the breath or person of a student; also,
it includes being impaired by reason of the abdsmg material used as a stimulant);

Public indecency;

Sexually assaulting or attempting to sexually a$ssy person. In addition, if a complaint has
been filed by a prosecutor in a court of compejtenigdiction alleging that the student has sexually
assaulted or attempted to sexually assault anypeirscluding sexual assaults or attempted sexual
assaults, the student is subject to suspensiomjsep, or mandatory reassignment regardless of
where the conduct took place. For purposes ofdhixlivision, sexual assault shall mean sexual
assault in the first degree and sexual assaufteirsécond degree as defined in sections 28-319 and
28-320, as such sections now provide or may hereffim time to time be amended;

9. Truancy or failure to attend assigned classessigaad activities;

o~
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10.
11.

12.

13.

14.

15.

16.

17.

Tardiness to school, assigned classes, or assigtiedies;

The use of language, written or oral, or condumtluding gestures, which is profane or abusive to

students or staff members. Profane or abusiveulegeor conduct includes, but is not limited to,

that which is commonly understood and intendedealbrogatory toward a group or individual
based upon race, gender, national origin, or kaligi

Dressing in a manner which is dangerous to theestiglhealth and safety, a danger to the health

and safety of others, or which is disruptive, distive, or indecent to the extent that it interfere

with the learning and educational process. (Furtliess code information is provided in a later
section).

Willfully violating the behavioral expectations ftimose students riding Centennial Public School

buses.

Engaging in any other activity forbidden by the $awf the State of Nebraska which activity

constitutes a danger to other students or intesfeith school purposes; or

A repeated violation of any rules and standardgllyaéstablished by the Board of Education or

school officials if such violations constitute astantial interference with school purposes.

In addition, a student who engages in the followdngduct occurs on school grounds, in a vehicle

owned, leased, or contracted by a school being f@med school purpose or in a vehicle being

driven for a school purpose by a school employedyohis or her designee, or at a school-
sponsored activity or athletic event shall be depelor the remainder of the school year in which
it took effect if the misconduct occurs during tfirest semester, and if the expulsion for such
conduct takes place during the second semesteexiihdsion shall remain in effect for the first

semester of the following school year, with the ditan that such action may be modified or

terminated by the school district during the exjmigeriod on such terms as the administration
may establish:

a. The knowing and intentional use of force in causingttempting to cause personal injury
to a school employee, school volunteer, or studextept if caused by accident, self-
defense, or on the reasonable belief that the fased was necessary to protect some other
person and the extent of force used was reasobabbved to be necessary, or,

b. The knowing and intentional possession, use, osiméssion of a dangerous weapon other
than a firearm.

In addition, a student who is determined to haweibht a firearm to school, or to have possessed a

firearm at school, shall be expelled from schoal doperiod of not less than one year. The

Superintendent may modify such one year expulstgmirement on a case-by-case basis, provided

that such modification is in writing. The term ‘$ohool” or “at school” means on school grounds,

in a vehicle owned, leased, or contracted by aacheing used for a school purpose or in a

vehicle being driven for a school purpose by a stlemployee or by his or her designee, or at a

school-sponsored activity or athletic event.

Bringing a firearm or other dangerous weapon tmetfor any reason is discouraged; however, a
student will not be subject to disciplinary actidrthe item is brought or possessed under the
following conditions:

a. Prior written permission to bring the firearm ohet dangerous weapon to school is
obtained from the student's teacher, building admator, and parent.

b. The purpose of having the firearm or other dangerame@apon in school is for a
legitimate educational function.

C. A plan for its transportation into and from thésal, its storage while in the school

building, and how it will be displayed must be deped with the prior written
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approval by the teacher and building administrat8uch plan shall require that such
item will be in the possession of an adult staffmber at all times except for such
limited time as is necessary to fulfill the educatl function.

d. The firearm or other dangerous weapon shall benimaperable condition while it is
on school grounds.

ADDITIONAL STUDENT CONDUCT RULES
The following additional student conduct rules established. Failure to comply with such rules is
grounds for disciplinary action, up to and incluglexpulsion, as further specified in these rul@hese rules
govern student conduct on school grounds, in acleebiwned, leased, or contracted by a school he&regd for a
school purpose or in a vehicle being driven foctzosl purpose by a school employee or by his odksignee, or
at a school-sponsored activity or athletic event.

Student Appearance Policy

Students at Centennial Public Schomlexpected to dress in a way that is appropréata Echool setting.
Students should not dress in a manner that is deng¢o the health and safety of anyone or intesfevith the
learning environment or teaching process in ouosthFollowing is a list of examples of attire theill not be
considered appropriate. Such list is not exclusing, other forms of attire deemed inappropriatéhiy
administration may be deemed inappropriate fostt®ol setting:

a. Clothing or jewelry that is gang related;

b. Clothing that shows an inappropriate amount of ls&kie or underwear (midriffs,
spaghetti straps, sagging pants); no holes in Ebuse the knee. Shorts, skirts,
and skorts should be mid-thigh in length at theimmimm.

C. Clothing that is too tight, revealing or baggy, tops and bottoms that do not
overlap or any material that is sheer or lightweighough to be seen through, or
otherwise of an appropriate size and fit so asteelbealing or drag on the ground.

d. Clothing or jewelry that advertises beer, alcobabacco, or illegal drugs;

e. Clothing or jewelry that could be used as a wedgbains, spiked apparel) or that
would encourage “horse-play”;

f. Head wear including hats, caps, bandannas, andescar

g. Clothing or jewelry which exhibits nudity, makesxsal references, or carries
double meanings;

h. Clothing that is “pajama-like” in nature and givid® impression of coming to

school directly from bed. Slippers are not allowed

Consideration will be made for students who weaecsl clothing as required by religious beliefs,
disability, or to convey a particularized messagegrted by law. The final decision regardingratind grooming
will be made by the principal or superintendent.tHe event a student is uncertain as to whetlparticular item
or method of grooming is consistent with the sclsoguidelines, the student should contact the raicfor
approval, and may also review such additional pgstif prohibited items or grooming which may beikride in
the principal’s office.

Coaches, sponsors, or teachers may have additiegalrements for students who are in special lab

classes, students who are participants in perf@mioups, or students who are representing theosesopart of
an extracurricular activity program.
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On a first offense of the dress code, the studeyt call home for proper apparel, change it, tuingide
out, cover it, or spend the remainder of the daygagd to in-school suspension.  Students willbsoallowed to
leave campus to change clothes. Continual violatif the dress code will result in disciplinaryiaas under the
Student Code of Conduct previously mentioned. Heurtin the event the dress code violation is ddteed to also
violate other student conduct rules (e.g., pulbliecency, insubordination, expression of profarity the like), a
first offense of the dress code may result in gigeg, up to expulsion.

Electronic Device Policy
1. PURPOSE AND PHILOSOPHY

Centennial Public School District strongly discayea students from bringing and/or using electronic
devices at school. The use of electronic deviessbe disruptive to the educational process andteares that are
frequently lost or stolen. The District is notpensible for the security and safekeeping of thiesas and is not
financially responsible for any damage, destructamross of electronic devices. In order to maimia secure and
orderly learning environment, and to promote respeel courtesy regarding the use of electronic adsyithe
District hereby establishes the following rules amdulations governing student use of electroniziadss, and
procedures to address student misuse of electdmvices. NOTE: By bringing an electronic devioesthool,
students and parents/guardians consent to a sefditol device if approved by the administration.

2. DEFINITIONS

“Electronic devices” include, but are not limited, tcell phones, Mp3 players, iPods, personal digita
assistants (PDAs), compact disc players, portablmegconsoles, cameras, digital scanners, iPadsfolap
computers, and other electronic or battery powarstluments which transmit voice, text, or datarfrone person
to another.

3. ELECTRONIC DEVICE USE

3.1 Students enrolled in Centennial Public Schoistridt are not permitted to possess or use any
electronic devices during the school day (8:16 8180 p.m.) except as otherwise provided by thikcpo Cell
phone and text transmitting device (ex: iPod tdymbssession or usage is strictly prohibited duang class
period; including voice usage, digital imaging,text messaging. Students are to lock them in g@iool locker
(not gym locker) or leave them in their vehicle.

3.1.1 Electronic devices are not permitted for asg during the school day (8:16 a.m. to 3:30 p.m.)
except as otherwise provided by this policy.

3.1.2 Electronic devices may be used during cliase tvhen specifically approved by the teacher or a
school administrator in conjunction with appropgiand authorized class or school activities or ®sv@re., student
use of a camera during a photography class; stugendf a lap top computer for a class presenfation

3.1.3 Electronic devices may be used during thdestts lunch time (junior high students from 11:37
a.m. — 12:10 p.m. OR high school students from4.p.2n. — 1:00 p.m.). At the conclusion of the luperiod,
students will return their electronic device toitheckers.

3.1.4 Students may use electronic devices duriagsdime when authorized pursuant to an Individual
Education Plan (IEP), a Section 504 Accommodatian,Por a Health Care Plan.

4. VIOLATIONS

4.1 Students shall not possess or use electr@vicas at any time or place for: (a) activities ebhi
disrupt the educational environment; (b) illegalivaties in violation of state or federal laws aggulations; (c)
unethical activities, such as cheating on assigtsmartests; (d) immoral or pornographic activitie activities in
violation of Board or school policies and procedurelating to student conduct and harassment;) activities
which invade the privacy of others. Such studeisuses will be dealt with as serious school violati and
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immediate and appropriate disciplinary action vé imposed, including, but not limited to, suspensand
expulsion from school.

4.2 Electronic devices used in violation of thigigy may be confiscated by school personnel and
returned to the student or parent/guardian at groppate time. If an electronic device is condited, the
electronic device shall be taken to the school'sroéfice to be identified, placed in a secure asal returned to
the student and/or the student’s parent/guardiancionsistent and orderly way.

4.3 First Violation: Depending upon the nature of the violation and tmposition of other
appropriate disciplinary action, consequencesrmtrdmum may include a relinquishment of the elegitalevice
to the school administration, a detention, andrdarence between the student and school princibed.electronic
device shall remain in the possession of the schdatinistration until such time as the student ertheir
detention and personally comes to the school’s mffice and retrieves the electronic device.

4.4 Second Violation: Depending upon the nature of the violation ane ittnposition of other
appropriate disciplinary action, consequencesratrédmum may include a relinquishment of the elegitalevice
to the school administration, a double detentiom @ conference between the student and his/hentpgmardian
and the school principal. The electronic devicallstemain in the possession of the school admatish until
such time as the student serves their double deteanhd the student's parent/guardian personaligesoto the
school’'s main office and retrieves the electrorguide.

4.5  Third Violation: Depending upon the nature of the violation and tmposition of other
appropriate disciplinary action, consequencesratrémum may include a relinquishment of the elegitalevice
to the school administration, a conference betwberstudent and his/her parent/guardian and theosghincipal,
and suspension of the student from school. Thetreldc device shall remain in the possession ef gbhool
administration until such time as the student hesvexl their suspension and the student’'s paremtigue
personally comes to the school’s main office atdeves the electronic device.

4.6 Subsequent Violations: Students who are repeat offenders of this paltgll be subject to the
imposition of any appropriate disciplinary actigvrhich may include suspension and expulsion fronosth

4.7 Students and/or parents/guardians, as aplfgicabe expected to claim a confiscated electronic
device within ten (10) days of the date it wasngliished. The school shall not be responsiblenfirally or
otherwise, for any unclaimed electronic devicesrdttis time period.

5. SEARCH: Electronic devices confiscated undés tholicy shall be subject to reasonable searches,
including search of phone number directory, voialnand text messages, upon determination by safticials

that the facts and circumstances establish reakogedunds for believing that the search will tumevidence that
the student has violated or is violating eitherltive or the rules of the school.

Automobile Use & Driving
Student drivers must know and obey the followinigsu

1. Written permission from the principal or his ide®e is required to drive from school grounds migiri

school hours.

2. Speeding or careless driving on the school gisamd on the streets bordering the school is

prohibited.

3. Sitting in cars during the school day is nobwakd (this includes the noon lunch period). Itstots
wish to go to their car for any reason during thg, dhey must obtain permission from the principal
his designee.

Students must leave their cars after arrivhi@school.

Students must obtain written permission to ethierstudent parking lot during the school day.
Parallel parking will not be permitted in thedgnt parking lot.

The driveway must be kept clear in the parkatg [Cars will not be permitted to park south & th

Noos
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dividing logs.

8. Students are assigned parking in the desigrazdnorth of the building and east of the footfeld.
The closest row to the football field will be asségl to seniors, the next closest row to juniors,néxt
closest row to sophomores, and the next closestadmeshmen.

9. Students driving vehicles to school will parklie north parking lot. All parking stalls easttioé
school are reserved for school employees and gsito

10. When school is dismissed, students are urgddwte with caution. Please remember that elemgnta
students are walking home at this time.

11. Students violating safe driving practices maysuspended and may be prohibited from drivieg th
vehicles to school.

12. For safety reasons, students will be alloteedtive only bicycles and properly licensed matehicles
to and from school.

13. For safety reasons, students will beireduo ride inside cars and pick-up cabs whileséheehicles
are driven on school grounds.

14. Student vehicles parked inappropriateliyhe dealt with in the following manner:

' offense—a warning ticket will be issued

2" offense—a warning will be issued and parking bélassigned at the discretion of the
administration for the remainder of the quarter/sster

39 and additional offenses--students will not bevaid to park on the school grounds for the
remainder of the school year

Any exception to the above rules must have wriiermission from parents and the principauthority
for the Board of Education to exercise controltudent cars driven to school originates with therpgative in the
law termed “in loco parentis.”

Please remember that children will be walking homefter school, and their safety is a primary concern

Cheating/Plagiarism

Should a student be guilty of cheating, the teashall collect the paper, mark a zero for thekwand
notify the parent and office immediately as to éisgdon taken. The second offense will bring aroenatic in-
school suspension. Additional offenses will regultnore severe disciplinary action. Semmdemic Integrity in
Article 5 for additional information regarding Cheating/Réatsm.

Food & Pop
Gum, breath mints, and cough drops will be pgedias long as wrappers are disposed of propedly an

gum is kept off all school and personal propedyl.food must be consumed in the lunchroom or comsnarea
during the lunch period.

The following is the list of areas in which itappropriate to consume food or drink:

e Lunch

* Home-Ec Room

e Gym

* Vo-Ag Room

* Art Room

* Teacher's Workplace

e Commons Area/Concessions Area

Students will be allowed to carry water to theasdes.

Requirements of water being carried:
e Must be in a clear plastic water bottle
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e Must include a cap (screw on or pull type)
* No personalized plastic or Styrofoam cups
If it is a safety hazard (example: Chemistry lgbhave water during class, the classroom tedwmethe
right to ask for all water bottles to remain outlud classroom on this day.
If carrying water bottles to class interfereshvttie normal routine of the school day, consequendbe
enforced.

Initiation Into Classes & Activities

The practice of holding an initiation (hazing)drelasses or organizations of Centennial Publieo8kis
prohibited. Students should receive assistanceaoduragement to become worthwhile members ofpgrou
activities and to contribute to activities that faducational value. Students who participatdter-aschool or
before-school initiation, as well as during the dayl be subject to suspension from scho®he philosophy of
Centennial Public School provides for individuainity and personal pride for all students. Haznd initiation
ceremonies are considered incompatible with thddmrental privilege of a member of the Centennidlieu
School student body. Exception: The National Hd®aciety, FFA, and some other organizations hatera
formal ceremonies that are in the best interet@ftudents.

Transportation Policy

It is the belief of the Centennial Board of Edimathat students must be well-behaved when riditgol
buses. The Board of Education believes this iscgsary part of safe transportation. The follgvist contains
examples of behavior that will not be toleratedsohool buses:

1. Moving about on the bus when the bus is in motion;

2. Use of profanity, engaging in obscene behavior sis;hout not limited to, displaying obscene
materials, hand gestures, or using obscene spe@thar obscene communication;

Excessive noise (determined by the bus driver);

Teasing or harassing other students or the driver;

Throwing of objects;

Failure to sit in an assigned seat if a driver dethis necessary;
Any disruptive actions;

© N o g s~ ®w

Use of violence, force, coercion, threat, intimidaf or similar conduct in a manner that
constitutes a substantial interference with scpooposes;

9. Willfully causing or attempting to cause substdrdemage to private or school property, stealing
or attempting to steal private or school propeftgubstantial value, or repeated damage or theft
involving private or school property of small val{gudents causing damage to a school bus will
be required to pay for repair or replacement cpsts)

10. Causing or attempting to cause physical injury sct@ool employee or to any student. Physical
injury caused by accident, self-defense, or othoa undertaken on the reasonable belief that it
was necessary to protect some other person shalbnetitute a violation of this subdivision;

11. Threatening or intimidating any student for thegmse of, or with the intent of, obtaining money
or anything of value from such student;

12. Knowingly possessing, handling, or transmitting abject or material that is ordinarily or
generally considered a weapon;

42



13. Engaging in the unlawful possession, selling, disp®, or use of a controlled substance or
alcoholic liquor or tobacco products;

14. Snakes will not be allowed on buses. Advance abi@referably one day) must be obtained
from the bus driver to board other animals. Ansmalst be in plastic or cardboard containers.
NO GLASS CONTAINERS WILL BE ALLOWED. Containersalhbe taped shut to prevent
accidental opening.

15. Consumption of any food/drinks will not be permitien the bus routes;

16. Bus drivers/van drivers have the authority to repmthe appropriate principal any school rule
violations at bus stops or within view of the btmps. The principals will have the authority to
discipline students for school rule violations;

17. Engaging in any other activity forbidden by the $aof the State of Nebraska which activity
constitutes a danger to other students or interferth school purposes;

18. A repeated violation of any rules validly estabtidipursuant to section 79-4, 176 of this act ihsuc
violations constitute a substantial interferencthwchool purposes.

Bus drivers have the primary responsibility ofimaning order and discipline of all student pasgas.
Students receive a copy of the Transportation Paliche outset of each school year. Drivers@read this
policy to the students so everyone is aware of &gtiens and discipline measures.

Prior to reporting any student behavior probletins,bus driver may administer his/her own disnigpli
alternatives. These alternatives may include destiiparent conference, requiring the student whwiae bus,
sweep out the bus, wash the inside windows, cletbetween the seats, etc.

When the bus driver feels his/her efforts to @ffely modify student behavior have been unsudagss
he/she will complete an Unsatisfactory Bus Con@egtort and forward it to the appropriate principéhe
principal, upon receiving and confirming the repaurill take the following steps:

FIRST OFFENSE

If a student is suspected of breaking one of tlvalnentioned examples, said student will meet thi¢h
driver, principal, or superintendent. The studeititreceive a warning. A certified letter will keent to
the parents/guardians informing them of their ¢hiltehavior and outlining the consequences of any
repeated violations.

SECOND OFFENSE

The principal may deny any student the righide the bus for up to five (5) days. A certifiedter will
be sent to the parents/guardians notifying theth@flecision.

Parents/guardians will be requested to meet wetbtks driver, student, principal, and transpontatio
supervisor prior to riding the bus again.

FUTURE OFFENSES

The student will be denied the right to ride slshool bus for the remainder of the semester. riiee
letter will be sent to the parents/guardians nitgythem of the decision.

Note: For more serious violations, students may be pliseid under 79-4170 - 79-4205 (Board Policy
502.2) in lieu of the above.

A note or phone call from a parent/guardian will berequired before a driver will allow a student to gt off
the bus at a location other than his/her regular ulbading area.
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Altering Bus Routes

If some students are not riding the bus on aedays, drivers may vary their routes. Bad roatitmns
may also cause a bus driver to alter the route.

Activity Bus

An activity bus will transport students to Bea@pssing, Gresham, and Waco after activity praafiily.
Activity drivers will not unload students enrout8tudents who are not out for an activity may tlke activity bus
with special permission from the principal’s offic8tudents serving a detention will not be pemtito ride the
activity bus. (Exception: Students may ride the tfthey attend and participate in practice afewing their
detention.)

Media Center Use

Students are welcome to come to the media centarry out research or to select reading mageridhe
following procedures will be followed:

1. Upon arrival in the media center, students shasent their pass to the adinltcharge. Passes
will be kept at the desk until departure.

2. A student must have a pre-signed pass from théaéedor whom he/she is doing assignments to be
released from study halls, etc., in order to usentiedia center for research

3. A student may get a pass from any teacher in dodepme in to the media center to select reading
materialsto read in their study hall/classroom. Once ad#&n is made, the student is expected to
return to his/her study hall or class.

4. Students wishing to read current magaziioemd in the blue binders may sign these mateoials
at the check-out desk to read in their study Hak&room for one period. Such materials are due
back before the end of the period.

5. Any student noengaged in research or the selection of readingriaks will be asked to leave the
media center.

6. Any student disrupting othelsy loud talking or other means will be asked &vkethe media
center immediately.

No book bags will be allowed in the media center.
Detentions may be assigned when overdue mater&iscd renewed or returned.
Upon check-out, students shall have the supervesitut sign their pass.

Internet Safety and Acceptable Use Policy

A. Internet Safety Policy

It is the policy of Centennial Public School to qaynwith the Children’s Internet Protection Act @#). With
respect to the District's computer network, thetiis shall: (a) prevent user access to, or tramsion of,
inappropriate material via Internet, electronic Iimai other forms of direct electronic communicato(b) provide
for the safety and security of minors when usirgctbnic mail, chat rooms, and other forms of dildectronic
communications; (c) prevent unauthorized accesduding so-called “hacking,” and other unlawful igittes
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online; (d) prevent unauthorized online discloswse, or dissemination of personal identificatiofoimation of
minors; and (e) implement measures designed toatestinors’ access to materials (visual or nonsad} that are
harmful to minors.

B.

1.

Definitions Key terms are as defined in CIPA. “Inappropriai@erial” for purposes of this policy
includes material that is obscene, child pornogyaph harmful to minors. The term “harmful to
minors” means any picture, image, graphic image 6F other visual depiction that: (1) taken as a
whole and with respect to minors, appeals to aigmuinterest in nudity, sex, or excretion; (2)
depicts, describes, or represents, in a patentgnsive way with respect to what is suitable for
minors, an actual or simulated sexual act or secoiaact, actual or simulated normal or perverted
sexual acts, or a lewd exhibition of the genitalsg (3) taken as a whole, lacks serious literary,
artistic, political, or scientific value as to minso

Access to Inappropriate Materialo the extent practical, technology protectionamges (or
“Internet filters”) shall be used to block or filteinternet, or other forms of electronic
communications, access to inappropriate informatiBpecifically, as required by the CIPA,
blocking shall be applied to visual depictions aitarial deemed obscene or child pornography, or
to any material deemed harmful to minors. Subjecstaff supervision, technology protection
measures may be disabled or, in the case of miminimized only for bona fide research or other
lawful purposes.

Inappropriate Network Usagdo the extent practical, steps shall be takeprtomote the safety
and security of users of the District’'s online cartgs network when using electronic mail, chat
rooms, instant messaging, and other forms of dietmttronic communications. Specifically, as
required by CIPA, prevention of inappropriate natwasage includes: (a) unauthorized access,
including so-called ‘hacking,” and other unlawfutigities; and (b) unauthorized disclosure, use,
and dissemination of personal identification infation regarding minors. Supervision and
Monitoring. It shall be the responsibility of all membersthé District staff to supervise and
monitor usage of the online computer network amckss to the Internet in accordance with this
policy and CIPA. Procedures for the disabling dreotvise modifying any technology protection
measures shall be the responsibility of the Sufmrdent and the Superintendent’s designees.

Social Networking Students shall be educated about appropriat@eofiehavior, including
interacting with others on social networking weésitand in chat rooms, and cyberbullying
awareness and response. The plan shall be fotualersts to be provided education on these
subjects. The Superintendent or the Superinteisddasignee shall be responsible for identifying
educational materials, lessons, and/or programlsei for the age and maturity level of the
students and for ensuring the delivery of such riase lessons, and/or programs to students.

Adoption This Internet Safety Policy was adopted by themoat a public meeting, following
normal public notice.

Computer Acceptable Use Policy

This computer acceptable use policy is suppleméentile District’s Internet Safety Policy.
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Technology Subiject to this Polic¥his Computer Acceptable Use Policy applies keeghnology
resources of the District or made available byDistrict. Technology resources include, without
limitation, computers and related technology equptn all forms of e-mail and electronic
communications, and the internet.

Access and User Agreementdse of the District technology resources is &il@ge and not a
right. The Superintendent or designee shall dgvefipropriate user agreements and shall require
that employees, students (and their parents od@ure), and others to sign such user agreements
as a condition of access to the technology ressuesethe Superintendent determines appropriate.
Parents and guardians of students in programs tegerday the District shall inform the
Superintendent or designee in writing if they dowant their child to have access.

The Superintendent and designees are authorizedlieexted to establish and implement such
other regulations, forms, procedures, guidelined,sdandards to implement this Policy.

The technology resources are not a public forunme District reserves the right to restrict any
communications and to remove communications thet haen posted.

Acceptable UsesThe technology resources are to be used fdirttieed purpose of advancing the
District’s mission. The technology resources arddoused, in general, for educational purposes,
meaning activities that are integral, immediated @noximate to the education of students as
defined in the E-rate program regulations.

Unacceptable Uses

The following are unacceptable uses of the teclgyotesources:

a. Personal Gain: Technology resources shall notsed,uand no person shall authorize its
use, for personal financial gain other than in adance with prescribed constitutional,
statutory, and regulatory procedures, other thampemsation provided by law.

b. Personal Matters: Technology resources shall notskd, and no person shall authorize its
use, for personal matters.

Occasional use that the Superintendent or desidetemines to ultimately facilitate the
mission of the District is not prohibited by thisogision. Examples of occasional use that
may be determined to ultimately facilitate the ntissof the District: sending an e-mail to
a minor child or spouse; sending an e-mail relateéh community group in which an
employee is a member where the membership in tinememity group facilitates the
District’s mission.

This occasional use exception does not permit ugeernployees contrary to the
expectations of their position. For example, erpgds may not play games or surf the net
for purposes not directly related to their job dgriduty time; nor may students do so
during instructional time.
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The occasional use exception also does not perseitafi the technology resources for
private business, such as searching for or ordéengs on the internet for non-school use;
or sending an e-mail related to one’s own privatesalting business.

C. Campaigning: Technology resources shall not be,used no person shall authorize its
use, for the purpose of campaigning for or agalmesinomination or election of a candidate
or the qualification, passage, or defeat of a bagjleestion.

d. Technology-Related Limitations: Technology resesrshall not be used in any manner
which impairs its effective operations or the rigjlaf other technology users. Without
limitation,

1.

No

Users shall not use another person’s name, logsassword, or files for any
reason, or allow another to use their password ef@xdor authorized staff
members). Users shall not erase, remake, or makeable another person’s
computer, information, files, programs or disks.

Users shall not access resources not specificadiytgd to the user or engage in
electronic trespassing.

Users shall not engage in “hacking” to gain unaritienl access to the operating
system software or unauthorized access to thersysftether users.

Users shall not copy, change, or transfer any sofftwithout permission from the
network administrators.

Users shall not write, produce, generate, copypamate, or attempt to introduce
any computer code designed to self-replicate, damag otherwise hinder the
performance of any computer's memory, file systemsoftware. Such software
is often called a bug, virus, worm, Trojan horsesimilar name.

Users shall not engage in any form of vandalisitheftechnology resources.
Users shall follow the generally accepted rules neftwork etiquette. The
Superintendent or designees may further define sueh.

e. Other Policies and Laws: Technology resourced sbabe used for any purpose contrary
to any District policy, any school rules to whiclstadent user is subject, or any applicable
law. Without limitation, this means that technologsources may not be used:

1.

2.

Noos

to access any material contrary to the Interneet@aPolicy; or to create or
generate any such material.

to engage in unlawful harassment or discriminatguth as sending e-mails that
contain sexual jokes or images.

to engage in violations of employee ethical statsland employee standards of
performance, such as sending e-mails that aretémieg or offensive or which
contain abusive language; use of end messagesmailgthat may imply that the
District is supportive of a particular religion mligious belief system, a political
candidate or issue, or a controversial issue; ordisg e-mails that divulge
protected confidential student information to uhauized persons.

to engage in or promote violations of student cahdules.

to engage in illegal activity, such as gambling.

in a manner contrary to copyright laws.

in a manner contrary to software licenses.
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5. Disclaimer The technology resources are supplied on ansiaasi available” basis. The District
does not imply or expressly warrant that any infation accessed will be valuable or fit for a
particular purpose or that the system will opegater free. The District is not responsible for the
integrity of information accessed, or software dimaded from the Internet.

6. Filter. A technology protection measure is in place thlatks and/or filters access to prevent
access to Internet sites that are not in accordaitepolicies and regulations. In addition to
blocks and/or filters, the District may also uskesttechnology protection measures or procedures
as deemed appropriate.

Notwithstanding technology protection measures, esamappropriate material may be accessible
by the Internet, including material that is illegdéfamatory, inaccurate, or potentially offensive
some people. Users accept the risk of accessdo saterial and responsibility for promptly
exiting any such material.

The technology protection measure that blocks arfdiers Internet access may be disabled only
by an authorized staff member for bona fide reseanc educational purposes: (a) who has
successfully completed District training on progesabling circumstances and procedures, (b) with
permission of the immediate supervisor of the stagimber requesting said disabling, or (c) with
the permission of the Superintendent. An authdriz@ff member may override the technology
protection measure that blocks and/or filters Im¢raccess for a minor to access a site for bona
fide research or other lawful purposes providedrtigor is monitored directly by an authorized
staff member.

7. Monitoring. Use of the technology resources, including butlintited to internet sites visited and
e-mail transmitted or received, is subject to mmnig by the administration and network
administrators at any time to maintain the systam msure that users are using the system
responsibly, without notice to the users. Usergehao privacy rights or expectations of privacy
with regard to use of the District’'s computersrteftnet system. All technology equipment shall be
used under the supervision of the SuperintendehttenSuperintendent’s designees.

8. Sanctions Violation of the policies and procedures conaegrthe use of the District technology
resources may result in suspension or cancellatidhe privilege to use the technology resources
and disciplinary action, up to and including exparsof students and termination of employees.
Use that is unethical may be reported to the Cosiomer of Education. Use that is unlawful may
be reported to the law enforcement authoritiesré&Jskall be responsible for damages caused and
injuries sustained by improper or non-permitted use

Legal Reference: Children’s Internet Protectian, 47 USC § 254
FCC Order adopted August 10, 2011
47 USC § 254(h)(1)(b); 47 CFR 54.500(b) and 68 BB32 (2003) (E-rate restrictions)
Neb. Rev. Stat. § 49-14,101.01 (Political Accouitityland Disclosure Act)

Date of Adoption: June 11, 2012
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Computer Lab Use

A student must have a pre-signed pass from tlaéedor which he/she is doing assignments to be
released from study halls, etc. in order to haeepttivilege of working in the Computer Lab.

Computer Lab Rules & Regulations

1. The student signs in with his/her name, class, edenmumber, and time of arrival. He/she will
pin the pink pass to the bulletin board. Whenilegithe lab, he/she will sign out with the
time of departure and have either Mr. Tesar, Mrjddoruch, Ms. McClure, or other principal
designee sign the pass.

“Pass” students using the lab will use an availablaputer nearest the north end of the room.

“Pass” students are not to interfere with or interith students in the room who are there as part
of an organized class.

4. Any student not working on a computer will be ast@ttave the lab.

5. If there are no computers available in the lalgents should check with Mr. Tesar, Mr.
Barjenbruch, or Ms. McClure for computer accesibih their classrooms.

6. Students must do only school-related work in themater lab. Games will not be permitted;
playing games will cause immediate dismissal framlab.

7. Students who are unable to log onto the computdesythrough one of their classes may contact
Mr. Tesar, Mr. Barjenbruch, or Ms. McClure to gattess to the computers.

Teachers Scheduling Computer Lab Use For An Ealiass

When a teacher wants to take his/her entire ttad'e computer lab, a sign-up schedule will bevioled
to indicate the dates, the class periods, anduh#ar of computers needed. Because many teaciievsant to
use the lab at various times, it is understanddatewe will all need to be flexible.

Teachers must accompany their classes to the lah thie entire class is working.

Parent Permission Letter

Parent/guardian written permission must be gtherschool for the privilege of accessing the imber An
Acceptable Use Agreemenrfiorm will be given to each student user. The fivgl pages of the AUA list the rules
and sanctions of Computer Technology Use and dve te@pt on file by the parent/guardian. The thiasde must
be signed and returned to the office or technokmgyrdinator before access to computers will betgdan

Risks of Facebook, MySpace, and other Social Netwidng

The purpose of this message is to give our studefmismation about the risks of using MySpace,
Facebook, Xanga, and similar social networkingssite

These sites are public sources of information. iff@mation may be seen by school administrators,
parents, and law enforcement. It is also accessigbeople who users don’'t even know now, but katgy want to
impress—such as university admissions and schapaosficials and prospective employers. In factnyéarge
companies now search the internet as a means diicting background checks on job applicants. Whats say
now on Facebook may affect them years later.
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What students say how on Facebook may also affent tight now. Pictures or writings that show that
student has violated the student conduct rulesnesuit in school discipline. A picture of a stutldrinking a beer
may very well lead to a suspension from activitidbe school learns about it. Criminal chargeya filed
against students based on information posted oabieak.

MySpace has published a Guide for schools with seuggestions that we would like to share. Here are
some common sense guidelines that all users sfaldds when using MySpace and the Internet in gaher

> Don't forget that your profile and MySpace forume gublic spaces. Don’t post anything
you wouldn’t want the world to know (e.g., your pleonumber, address, IM screens name,
or specific whereabouts).

» Avoid posting anything that would make it easy dostranger to find you, such as where
you hang out every day after school.

» People aren't always who they say they are. Befwlaabout adding strangers to your
friends list. It's fun to connect with new MySpafreends from all over the world, but
avoid meeting people in person whom you do noyfilow. If you must meet someone,
do it in a public place and bring a friend or tadsadult.

» Harassment, hate speech, and inappropriate costemild be reported. If you feel
someone’s behavior is inappropriate, react. Talkhva trusted adult, or report it to
MySpace or the authorities.

» Don't post anything that would embarrass you latéink twice before posting a photo or
info you wouldn’t want your parents or boss to see!

» Don’t mislead people into thinking that you're ald® younger. If you lie about your age,
MySpace will delete your profile.

We urge all students to following these common sensdelines.

Laser Pens/Pointers

Students are prohibited from the use and/or psgse of any laser device in school or at any skchoo
sponsored activity. Use or possession of thesieekeat school sponsored activities will result@mfiscation of
the laser device and immediate removal from thigiact Laser pointers may be allowed for in-class
demonstrations or presentations with teacher approv

Harassment & Bullying Policy

One of the missions of Centennial Public Schotd igrovide safe and secure environments for all
students and staff. Positive behaviors (non-vicdeooperation, teamwork, understanding, and s&cep of
others) are encouraged in the educational prograhmegquired of all students and staff. Inapprdprizehaviors
(bullying, intimidation, and harassment) are tddentified and corrected. Students and staff @eev/bid such
behaviors. Strategies and practices are implemddateeinforce positive behaviors and to discouragg protect
others from inappropriate behaviors.

“Bullying” is behavior where one pemsar group engages in harmful action towards amgi@eson or
group acting on a real or perceived imbalance afgyar view of superiority. The behavior typicaihcludes
verbal (e.g. teasing or name-calling) and physigairession (e.g., hitting, pushing), threateninglugling or
ignoring, spreading rumors, or taking, defacinglestroying the others’ property. “Harassment”uidlels the same
actions, though not necessarily from a standpdiptecceived power. Harassment is prohibited. But) and
harassment are violations of student conduct raled,appropriate disciplinary measures, up to esxpuoy will be
enforced. When bullying or harassment is done erbtsis of gender, disability, race, or other et status, it is
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considered a very serious offense for which expulsnay be a likely consequence depending on theriggef the
conduct.

Students who are the victim of bullying or harassnoe who observe such occurring are to promptly
report the problem to their teacher, counseloprincipal so the problem can be addressed. Stsidém make
reports of bullying activity will not be retaliatedjainst for making the report.

It is the policy of Centennial Public School thatllying” type behavior is not to be permitted. eBe
guidelines are established to respond specifitalbullying behavior. Students and parents arésadvhat other
response measures are also in place and setriasftthis handbook for behavior which is discrimorg or
harassing on unlawful grounds (e.g., sexual harassrharassment of students with disabilities, Ferassment,
etc.).

Step I: The first time school personnel become aware pbssible harassment or bullying situation, the

accused student will be informed that such a comipleas been filed. At that time a warning will ieen

regarding this kind of behavior. The consequenceghis kind of behavior in the future will be ctba
outlined for the student. If, in the school’s opimj the first occurrence of harassment behaviseigre,
the school may move immediately to any of the fsteps in the harassment policy. In other words, the
policy may or may not be used sequentially. Moreoaeany stage the student may be disciplined unde
the student code by actions which may include estpn] in the event the conduct is also a violatién
other provisions of the student code.

Step II: The second time school personnel become awareéhafassment incident, the accused student’s
parents will be notified. A conference will be regted at that time. If it is determined that thedett has
harassed another student, consequences will lgnadsiA student may stay on the second step asaleng
school authorities feel the consequences are miédctcorrecting the harassment behaviors. If it is
determined that there is no basis for the harassammsation, no consequences will be assignetielf
school determines that a student is intentionalfkimg a false accusation against another student, a
appropriate response will be made.

Step llI: If the school authorities determine that the stadmmtinues to harass another student or the
student fails to agree to not harass in the futtire, school may assign the student to the Haragsmen
Program level set forth below which the school atities determine to be appropriate.

Step IV: If a student fails to respond positively to thereotive measures of the Harassment Program, the
student will be suspended from school for a minimaffive school days, up to expulsion. School
authorities will determine the action necessarynsore a safe learning environment for all students

Harassment and Bullying Program--Levels
Purpose: All students have the right to attend €mmial Public School free from verbal and physical
harassment and bullying. The purpose of the Harssand Bullying Program is to protect students and
staff from those who fail or refuse to comply witthool guidelines regarding the treatment of others

Level I: The guidelines for a Level | placement are lidgtetbw.
a) The length of the assignment will be for a minimahtwo weeks.
b) The student will report to the office no later tHah0 a.m. each morning.
c) The student will eat on campus at an assigned.table
d) The student will report to an assigned room atetin@ of the day and will remain until 3:55
p.m. This will allow all other students to leave téchool grounds in safety.
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Level Il: The guidelines for a Level Il placement are tidbelow.

a) The length of the assignment will be for a minimahtwo weeks.

b) The student will report to the office no later ti&ah0 a.m. in the morning.

c) The student will eat on campus at an assigned.table

d) The student will report to an assigned room attie of the day and remain until 3:55 p.m.

e) The student will remain in class at the end of gaetiod. The student will be under direct
teacher supervision during passing time. The teaefiedismiss the student at the end of
the passing period. The student will then haveetiménutes to get to his/her next class.

Level lll: This is a long-term assignment. The guidelinediated below.
a) All items listed in Level Il will be used, excepte length of the assignment will be no less
than six weeks, and may remain in effect untilehd of the school year and continue into
the next, if determined to be appropriate.

Inappropriate Public Displays of Affection (PDA or IPDA)
Inappropriate Public Displays of Affection will nbe tolerated on school property or at school #ies:
Such conduct includes: hugging, kissing or angotiipes of affection that would be considered jmapriate or
an undue distraction to others. Students will fleefollowing consequences if this type of behawicturs.
1st Offense: Student will be confronted and directed to cease.
2nd Offense: Student will be confronted, directed to ceasd, @arents will be notified.
3rd Offense: Students will be suspended from school for a mimh of 1 day, and the parents and
student will need to meet with administrator(s) andnselor.
i. If this type of behavior continues, the studentldoiace long-term suspension or
expulsion.

Specific Rule Items
The following conduct may result in disciplinarytiaa which, in the event of repeated violationsyma

result in discipline up to expulsion.

a. Students are not given locker passes, restroonepasstelephone passes to leave a classroom or
study hall unless special circumstances arise.

Students in the hallway during class time must fpass with them.

Candy, seeds, etc. are not allowed in the schaldlibg or classrooms, without prior approval.

Students are expected to bring all books and nagessaterials to class. This includes study halls.

Assignments for all classes are due as assignéeligacher.

Classes are ended by the teacher. Students ate begin to pack up or leave the class until the

dismissal bell has rung or the teacher has dischigmeclass.

Students are to be in their classroom and readgléss on the tardy bell.

Special classes such as Industrial Technology, RAE,, and computers courses will have other

safety or clean-up rules that will be explainedtmst teacher which must be followed.

i. Students are not to bring items to school thanateequired for educational purposes as they may
be taken from lockers and will not be allowed i ttlassroom. These items are classified as
“nuisance items” and include but are not limiteda&ppersonal stereos, b) cell phones, c¢) beepers,
and d) laser pointers.

j- Snow and water balloon handling is prohibited.

~0oo0o
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52



REPORTING STUDENT LAW VIOLATIONS

A. Cases of law violations or suspected law violatibgsstudents will be reported to the police andhi®
student's parents or guardian as soon as possible.

B. When a principal or other school official releasesinor student to a peace officer (e.g., polidee,
sheriff, and all other persons with similar authotdo make arrests) for the purpose of removingntiireor
from the school premises, the principal or othdrost official shall take immediate steps to notife
parent, guardian, or responsible relative of theamregarding the release of the minor to the effiand
regarding the place to which the minor is repostdmfing taken, except when a minor has been taken i
custody as a victim of suspected child abuse, ifchwisase the principal or other school official Isha
provide the peace officer with the address angbbelre number of the minor's parents or guardian.

C. In an effort to demonstrate that student behagw@ays subject to possible legal sanctions, digss of
where the behavior occurs, it shall be the policthe Centennial Public School to notify the profegyal
authorities when a student engages in any of thewfimg behaviors on school grounds or at a school
sponsored event:

Knowingly possessing illegal drugs or alcohol.

Assault.

Vandalism resulting in significant property damage.

Theft of school or personal property of a significaature.

Automobile accident.

Any other behavior which significantly threaten® thealth or safety of students,

staff, or other persons or which is required by tawe reported.

"0 o0 T

DATING VIOLENCE PREVENTION
The Board prohibits behavior that Aasegative impact on student health, welfare, gad#etd the school’s
learning environment. Incidents of dating violemdk not be tolerated on school grounds, in didtviehicles, or at
school-sponsored activities or school-sponsoreétatlevents.

Dating violence is defined as a pattdrbehavior where one person uses threats aftaally uses
physical, sexual, verbal, or emotional abuse tdrobhis or her dating partner. Dating partner mgeany person,
regardless of gender, involved in an intimate retethip with another person primarily characteribgahe
expectation of affectionate involvement whethemuehsserious, or long-term.

The district will provide approprigtaining to staff and incorporate within its educaal program age-
appropriate dating violence education that shallitle, but not be limited to defining dating vioden recognizing
dating violence warning signs, and identifying etaeristics of healthy dating relationships.

DETENTION POLICY

Detention periods are assigned before and/or séteol for school rule violations or actions ditosing
unacceptable student behavior. Detention peridlib@/scheduled Monday - Thursday from 7:40 tab8aid 3:35
to 4:00. Students are required to report to tls@asd room on the date the detention is receitedaeption: To
allow for students requiring bus transportatioai@nge for alternative transportation, these sitsd@ay serve
their assigned detention on the next regularly dagleel school day in which detentions may be senEdmple:
A detention received on Thursday by a student regubus transportation would be allowed to seheedetention
on the following Monday. Students should exprbégsneed to the teacher assigning the detentidineso
alternative date may be noted on the detention slip

Students should understand that any certificateslipport staff member in the building has thdaity to
correct misconduct at any time. Therefore, itdsaeivable that any staff member may assign a tieteto a
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student who is in violation of school rules.

Detention Period Rules

1. Detention hall will be held before school and/deakchool in a designated classroom. Detentiog tuns
from 7:40 a.m. to 8:05 a.m. before school and 3.8 to 4:00 p.m. after school.

2. If a student shows up after 7:40 a.m./3:35 p.mhevit the principal's approval, he/she will be resjed to
report the next two (2) school days for detential. h

3. Detention hall will be used to work on academic kvolf a student does not bring work, the studettit v
assigned the task of copying a section of the Studandbook.

4. Students will be silent and studying the entirenButes.

5. Students will not be allowed to leave the detenkiath without the permission of the monitor. (Enemgies
only)

6. Failure to attend an assigned detention hall witlpoier approval of the principal will automaticallesult in a
double detention to be served the following dinte: Double detentions are served Monday - Thursda
from 3:35 - 4:25. p.m.

7. Students who fail to serve their double detentidhbe assigned a day of In-School Suspension atidtiVl
be required to serve the double detention on thesiay as the In-School Suspension, or on a date as
determined by the principal.

8. Students assigned 2 detentions on the same dalgendgssigned a day of In-School Suspension oredéive
one (1) day assignment to the Saturday Adjustmente (SAC).

9. Students assigned an excess of three (3) detemi@nguarter will receive one (1) day assignmerihe
Saturday Adjustment Center (SAC).

10. Additional detentions in excess of four (4) per erawill result in the student being assignedn $aturday
Adjustment Center (SAC) and/or one (1) to fived&ys of in school suspension.

11. Students waiting for students serving a detentiert@wait outside the building or, if severe weatbxists,
just inside the entryway. Waiting students whatzea problem will be assigned a detention period.

12. Bus riders shall not be exempt from detention pkxioT hey shall, however, be allowed one day toemak
arrangements for a ride home before they make-gip dlietention periods.

13. Students receiving detentions will not be allowedide the activity bus unless they have reporegractice
after serving the assigned detention. Studentsvieg a detention who regularly participate inparssored
strength training/conditioning program after schooist get a bus pass from the weight room instrudttote:
Only students who have been pre-approved and guéareparticipants in the strength program willgdeen
activity bus passes.

Detentions are very rarely overruled or postpondtudents have a problem involving an assigmetgintion,
Mr. Bargen will consider the matter only if it issdussed with the student and the teacher/staffbrae@ssigning
the detention individually (not as a group of studg prior to the date the detention is to be gkrvelowever,
some emergencies may merit an overruling or postpent.

SATURDAY ADJUSTMENT CENTER CRITERIA (SAC)
The principal may assign a student to the Sayubdfustment Center for the following, but not lied to,
reasons:
. failure to respond to detention responsibilities
. receiving more than three detentions in a quarter
. failure to adhere to attendance policies
. excessive office referrals
. any behavior requiring intermediary discipline
Students may also be assigned to the SAC as anatlte to in-school suspension, or if in-schodpnsion has
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proven ineffective in changing student behaviaiud8nts will be required to attend the Saturdayusuipent
Center on the assigned day and time. Studenisgdd attend or conduct themselves appropriatdijenn
attendance will be assigned two days of in-schospsnsion the following week in which school is@ssion.
They will also be rescheduled to attend the nextadacheduled Saturday School.

Saturday Adjustment Center Rules

1. Students must be prompt. Students are to reptiitetoommons area. The doors to the school will be
locked at8:00 a.m. The session will be held fro8100 a.m. until noon. Any student arriving after 8:00
a.m. will be refused admission and considered astraw.”

2. Callin forillness must be made between 7:45 a.8100 a.m. to the high school office at 534-23Zhe
student will be reassigned to the next SAC sessikmteptance of illness excuses will be left soleith
the administration anchust be documented by a medical doctor for considanatio
In cases of inclement weather, students will béiadtno later than 7:30 a.m.

All Student Handbook rules apply.

Students must be on task the entire time with aibslyl NO talking. Students must bring all homework

prior to the start of the session. No locker pasg# be allowed.

6. No excuses will be accepted for failure to attedRBlX) Saturday School. Only documented, unforeseen,
extenuating circumstances approved by the admatiatr will be considered. Examples might include:
death in the family or a medical doctor documeiriitadss.

7. Failure to comply with the rules or showing disesfor the supervisor will result in dismissalfrAC
and two days of in-school suspension the followirgggk. The student will be reassigned to the naxt d
SAC is in session.

arw

ARTICLE 9 — EXTRA-CURRICULAR ACTIVITIES - STUDENT R IGHTS,
CONDUCT, RULES, & REGULATIONS

EXTRA-CURRICULAR ACTIVITY PHILOSOPHY
Extracurricular activity programs enrich the coutum of the school by making available a wide etyriof
activities in which a student can participate. Bgtrrricular activity programs are considered aegrdl part of the
school's program of education that provide expessnthat will help students physically, mentallypda
emotionally.

The element of competition and winning, thougkiitsts, is controlled to the point it does not deiae
the nature or success of the program. This is dersil to be educationally and psychologically sooechuse of
the training it offers for living in a competitiviociety. Students are stimulated to want to win exckl, but the
principles of good sportsmanship prevail at alletinto enhance the educational values of cont®steticipation in
activities, both as a competitor and as a studeettator, is an integral part of the students’ atiooal
experiences. Such participation is a privilege tfaties with it responsibilities to the schookrte student body,
community, and the students themselves. In theiy pind their conduct, students are representingfathese
groups. Such experiences contribute to the knowledgill, and emotional patterns that they posstsseby
making them better individuals and citizens.

Safety
The District’s philosophy is to maintain an adie$ program which recognizes the importance of the

safety of the participants. To ensure safety,i@pants are required to become fully familiar wikle dangers and
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safety measures established for the activity inctviihey participate, to adhere to all safety ingtoms for the
activity in which they participate, to inform thaipach or sponsor when they are injured or havéhhpeoblems
that require their activities be restricted, anéxercise common-sense.

Warning for Participants and Parents
The purpose of this warning is to bring attentiontie existence of potential dangers associateld wit

athletic injuries. Participation in any intramuaalathletic activity may involve injury of some &/pThe severity of
such injury can range from minor cuts, bruisesaisigrand muscle strains to more serious injurietheobody’s
bones, joints, ligaments, tendons, or musclesatastrophic injuries to the head, neck and spioad.cOn rare
occasions, injuries can be so severe as to rasultal disability, paralysis, or death. Even wihpropriate
coaching, appropriate safety instruction, apprdégrigrotective equipment, and strict observancehef rules,
injuries are still a possibility.

PHYSICAL EXAMINATION FOR COMPETITIVE ATHLETICS
Physical Examination
Students who take part in competitive athletiesraquired to undergo an annual physical examindtyoa
physician. Students will not be allowed to praetic participate in any contest until records ¢ #xamination
and the physician’s approval are on file in thdedit director’s office. Students’ families arespansible for
paying the cost of these examinations.

Physical Condition and Injuries — Sports

A student will not be permitted to participate isgort activity if the student, his/her parentsaaoor
athletic trainer feel that the student is not iffisiently good physical condition. The schoolmripal and/or
athletic director will be notified of the studenphysical condition if there is a question regagdbarticipation.

If a student sustains a serious physical injudgepthan a concussion, that requires a physicettestion,
and the student’s parents do not want him/her hopete, practice or participate in sports or spactwities, the
student must submit his/her physician’s writtermuiesion before he/she will be permitted to retarpractice or to
participate in sports or sports activities.

Concussions
Any student who has suffered a confirmed concussitibe prohibited from participating in athletic
contests or practices until 10 days afiest-concussion symptoms are no longer evident.

A member of the coaching staff or athletic traimdl document all incidents of possible concussidrne
student’s physician or the athletic trainer wiltefenine when the post-concussion symptoms in eash lhave
ceased and will document that determination inimgit The 10-day sit out period will begin at thiate and the
student will not be permitted to resume competitiopractice until after the completion of the J#y¢gberiod.

If the student, parents, coach or athletic trafael that a student who has suffered a concussiontiin
good physical condition, the student will not benpi¢ted to participate in the sport. The schoahgipal and
athletic director will be notified of the studenphysical condition if there is a question regagdbarticipation.

Centennial Public School will provide coaches afrgpwith training in recognizing and respondindte

symptoms of concussions. This training is inteneassist coaches in determining when studentsaareussed
and providing them with immediate care that willfokowed with evaluation by training staff or aysician.
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Centennial Public School is not responsible for emsts associated with the medical evaluation bseguent
treatment.

EXTRA-CURRICULAR ACTIVITY CODE OF CONDUCT
This activity code of conduct is supplemental ® @entennial Public School student code of conduct
which is in this handbook, and any action takereteder may be in addition to any action under théent code
of conduct said policy.

Grounds for Extra-Curricular Discipline

The grounds for suspension from practices, pagtimp in interscholastic competition, or other
participation in extra-curricular activities andngpetitions are set forth below. In becoming faanilivith the
conduct rules for extra-curricular activities, pepants need to remember that they are not oqisesenting
themselves, but also their school and communigiliof their actions. Special conduct rules efastthe reasons
that:

Participants in Activities Assume Responsibility feeadership and are Representatives of Our School
Participants in extra-curricular activities assuarleadership role. The student body, the commuaitgl
other communities judge our school on the studemsluct and attitudes, and how they contributeuto o
school spirit and community image. The studerggfgpmance and devotion to high ideals make their
school and community proud.

Activities are a Privilege Extra-curricular activities have an importarag® in the educational program of
Centennial Public School. It is a privilege foe tftudents who choose to participate. Students who
participate and are accepted into the programxgected to demonstrate cooperation, patience, pride
character, self respect, self-discipline, teamwspgrtsmanship, and respect for authority. Ihéshelief
that accepting responsibility for one's actiona jmrt of that philosophy.

The conduct rules apply to conduct of the studegfardless of whether the conduct occurs on and off
school grounds. (If the conduct occurs on schomligds, at a school function or event, or in a ethiehicle, the
student may also be subject to further disciplinder the general student code of conduct). Thdwirrules
apply to conduct which occurs at any time durirgggbhool year, and also includes the time framelwbégins
with the official starting day of the fall sportasmn established by the NSAA and extends to thelégsof the
spring sport season established by the NSAA, whetheot the student is a participant in an agtieit the time of
such conduct.

1. Willfully disobeying any reasonable written aabrequest of a school staff member, or the vgicin
of disrespect to those in authority.

2. Use of violence, force, coercion, threat, intlation, or similar conduct in a manner that
constitutes a substantial interference with scpooboses.

3. Sexual assault or attempting to sexually assawltperson.

4, Willfully causing or attempting to cause subsisdrdamage to property, stealing or attempting to

steal property of substantial value, or repeatedadge or theft involving property.

5. Causing or attempting to cause personal injugy $chool employee, to a school volunteer, to any

student, or to any other person.
6. Threatening or intimidating any student for plugpose of, or with the intent of, obtaining money
or anything of value from such student.
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10.
11.
12.

13.
14.
15.
16.
17.
18.

109.

20.

21.

22.

23.

Knowingly possessing, handling, or transmitiamy object or material that is ordinarily or
generally considered a weapon.

Engaging in the selling, using, possessing speatising of alcoholic beverages, tobacco, nargotics
drugs, controlled substances, or inhalants, orgoaimder the influence of any of the above; or
possession of drug paraphernalia. (Nofée term “under the influence” for school purpehas a
less strict meaning than it does under criminal l&®r school purposes, the term means any level
of impairment and includes even the odor of alcaiothe breath or person of a student. Also, it
includes being impaired by reason of the abusengfraaterial used as a stimulant. In addition,
“possession” of alcohol or drugs will be considetethave occurred for purposes of school rules if
the student is in such close proximity to alcoholdoug (for example, a student being in a car
where alcohol is in the back seat and no adultspagsent in the car) or to others who are
consuming alcohol or drugs (for example, being atwent party at which other students are
drinking) that school officials may reasonably detime that the student was in “possession” of the
items as well).

Engaging in the selling, using, possessingjspeahsing of an imitation controlled substance as
defined in section 28-401, of the Nebraska statuieshaterial represented to be alcoholic
beverages, narcotics, drugs, controlled substanicdhalant.

Truancy or failure to attend assigned classesgigned activities.

Tardiness to school, assigned classes, omaskagtivities.

The use of language, written or oral, or cohduacluding gestures, which is profane or abusive
students or staff members. Profane or abusivailgeyor conduct includes, but is not limited to,
that which is commonly understood and intendecetddrogatory toward a group or individual
based upon race, gender, national origin, or aligi

Public indecency.

Repeated violation of any of the rules adoptethe school district or the school.

Engaging in any unlawful activity as determimgdhe United States or the State of Nebraska.
Dressing in a manner wherein such dress isailang to the student's health and safety or to the
health and safety of others or is distractive deent to the extent that it interferes with the
learning and educational process.

Willfully violating the behavioral expectatiofea those students riding Centennial Public School
buses.

The knowing and intentional possession, usgaosmission of a firearm or other dangerous
weapon in a place where such items are prohibited.

The knowing and intentional use of force ingtag, or attempting to cause, personal injury to a
school employee, school volunteer, or student, gbi€eaused by accident, self-defense, or on the
reasonable belief that the force used was necessargtect some other person and the extent of
force used was reasonably believed to be necessary.

Failure to report for the activity at the bauimg of each season; reporting for one activity may
count as reporting on time if there is a changectivity within the season approved by the coach
or the supervisor.

Failure to participate in regularly schedulitses on the day of an athletic/activity event.

Failure to attend all scheduled practices aedtimgs. If circumstances arise to prevent the
participant's attendance, the validity of the reasdl be determined by the coach. Every
reasonable effort should be made to notify the le@masupervisor prior to all missed practices or
meetings.

All other reasonable rules or regulations aglbfity the coach or supervisor of an extra-curricula
activity shall be followed, provided that participia shall be advised by the coach or supervisor of
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such rules and regulations by written handoutsostipg on bulletin boards prior to the violation
of the rule or regulation.

24. Failure to comply with any rule establishedty Nebraska School Activities Association,
including, but not limited to, the rules relatirgdligibility.

Drug and alcohol violations
Students who are found to be in violation of sulbageaphs 8 or 9 of the above conduct rules shalbgect to the
following disciplinary action.

1. First Violation —

a. Suspension from extra-curricular program for desiigd activities for four (4)
weeks from the date of findings or violation

-OR-

b. Students and parents agree to participate in aobepproved program for
chemical dependency. Said program must be admmiaby a certified alcohol
and drug abuse counselor and be approved by tlelszhithorities. The student
will need to successfully complete the approvedibal dependency program.
Proof of successful completion of program mustud@stted in writing to
school’s principal or principal’'s designee. Fadltio participate and successfully
complete the approved chemical dependency prograyncause the participating
student to be suspended from extra-curricular idietvfor four (4) weeks from
date of finding of violation. The student must notnpete or participate in the
designated activities for two (2) calendar weekH.costs associated with the
program are to be borne by the student/parent andgan.

2. Second Violation —

a. Suspension from extra-curricular program for desigd activities for eight (8)

weeks from the date of findings or violation
-OR-

b. Students and parents agree to participate in@osepproved program for
chemical dependency. Said program must be admmiadby a certified alcohol
and drug abuse counselor and be approved by tloelsahithorities. The student
will need to successfully complete the approvedibal dependency program.
Proof of successful completion of program mustudsstted in writing to
school’s principal or principal’'s designee. Fadltio participate and successfully
complete the approved chemical dependency prograyncause the participating
student to be suspended from extra-curricular iietsv/for eight (8) weeks from
date of finding of violation. The student must nompete or participate in the
designated activities for four (4) calendar week#.costs associated with the
program are to be borne by the student/parent andgan.

3. Subsequent Violations —
a. Upon finding of a subsequent violation, the studeilitbe suspended from all
designated activities for one calendar year froendhite of determination that a
subsequent violation has occurred.

Procedures for Extracurricular Discipline
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Students may be suspended by theipahar the principal’s designee from practiceparticipation in
interscholastic competition or participation inraxturricular activities for violation of rules asthndards of
behavior adopted by the Centennial Public Schoar8of Education or the administrative staff of sdehool.

The following procedures will be followed with reddo suspension:
1. The school official(s) considering the suspemsiudl make a reasonable investigation of the facts
and circumstances and determine whether the suepemti help the student or other students,
further school purposes, or prevent an interferavitte school purpose.

2. Prior to commencement of the suspension, tlgeatus to be given oral or written notice of the
charges against the student. The student wilbdbesad of what the student is accused of having
done, an explanation of the evidence the schogldmkbe given the opportunity to explain the
student's version of the facts.

3. If the student is not readily available to megh the school official for this purpose before th
suspension is to begin, then the suspension maypmsed at that time so long as the opportunity
for the student to hear the charges and evidertéoathe student to tell his or her side of the
story occurs as soon as reasonably practicableeffart to schedule a meeting for this purpose
should be made by the student and the studeng&npar guardian as well. Given the fact that
extracurricular activity suspension actions at smeed to be taken outside the regular school day,
a telephone conference may be used to give thersttioe opportunity to provide the student’'s
position.

4, Within two school days or such additional tinsasareasonably necessary following the
suspension, the principal or principal’s designédesgnd a written statement to the student and the
student's parents, or guardian describing the stisdeonduct, misconduct or violation of the rule
or standard and the reason for the action takenhandght to a hearing upon request on the
specified charges.

5. An opportunity will be afforded the student, guatis, or guardian of the student, at their request,
confer on an informal basis with regard with theaa official who has imposed the suspension
and to give that school official any further infation in the student’s defense.

6. If the student or student's parents or guardiamot satisfied with the determination of thecgth
official, an informal hearing may be requested bethe superintendent. A form to request such a
hearing must be signed by the parent or guardidreither be provided with the initial notice
letter or be made available in the principal’sadfi This request must be received by the building
principal within five days of receiving the initialritten notice of suspension.

7. If a hearing is requested, it shall blltwithin ten calendar days of the request. TUpegntendent
will notify the participants of the time and plagkthe hearing within five days of receiving the
request. There will be no stay of the penalty isgzbpending an appeal.

8. Upon conclusion of the hearing, a written deciswvill be rendered within five school days. The
written decision will be mailed or otherwise deligd to the participant, parents or guardian. A
record of the hearing (copies of documents provatedtie hearing and a tape recording or other
recordation of the hearing itself) shall be kepthy school.
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9. Nothing contained in this regulationlspeevent the participant, parents, guardian, or
representative from discussing and settling theematith the appropriate school personnel at any

stage.
ATTENDANCE
Student participants are expected to meet theviollp attendance expectations
1. Attend school regularly. Students who have &ssive absences” as determined under the

school’'s attendance policy are ineligible to p@wtte in extracurricular activity contests or
performances. Students who have four or more wsext absences in the semester of
participation will be ineligible to participate @xtracurricular activity contests or performances.

2. Be on time for all scheduled practices, costeahd departure for contests. In the event a
participant is unable to attend a practice or csintethe participant should contact the coach or
sponsor in advance.

3. On the day of a contest, performance, or adlgvity, be in attendance for the full day. A stad
who is not in attendance the full day is ineligifide the contest, performance, or activity.

Exceptions may be made for extenuating circunessnsuch as doctor/dentist appointments or
family emergencies. The exception must be apprbyetie Principal or Athletic Director.

Every attempt should be madeb® in attendance the day of a contest. Sleeping st up for
the game will not be considered an extenuatingumstance, nor will going home ill and then
returning to play in the contest later that day.

ADADEMIC REQUIREMENTS FOR EXTRA-CURRICULAR ELIGIBIL ITY

Participation in extra-curricular school activitissencouraged and desirable for all studentsthésame
time, the principal mission and responsibility &ach student is to establish a firm academic foliorla
Therefore, the following Nebraska School Activitisssociation (NSAA) and Centennial Public Schoagibility
Requirements must be met by all 7-12 grade studemtsier to be eligible to participate in extravocular
activities:

NSAA — Eligibility Reqguirements
In order to represent Centennial Junior/Senior Fighool in any activity sponsored by the Nebraska
School Activities Association, a student must bgilele under the following rules:
1. Must carry at least 20 semester hours.

2. Must have passing grades in four subjects for thegmt semester.
3. Must have been enrolled on or before th8 day of school.

4. Must have passed 20 semester hours the previolestam
5

Must meet requirements of the school as to conghecsonal habits, and training.

In-eligible if:
1. You were 19 years of age before August 1.
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You have attended school more than 8 semestede@rl2).

You were not enrolled in school by the™day of school.

You were not in school the immediate preceding stene

You did not receive 20 semester hours of creditrtiraediate preceding semester.

You have graduated from high school.

N g o~ WD

You compete in any athletic contest other than peesentative of your school during the season of
the sport involved.

o

You play on an all-star team while a high schoaengraduate.
9. You have changed schools without your parents dhgrapmicile.

10. Your parents have changed their domicile to anatbkool district and you have remained in your
present school. (Exception: if your parents haeeed after school has started, you will be elmiiol
complete the current school year.) Check the N§&Arbook for the definition of legal domicile.

11. You participate in a contest under an assumed name.

Centennial Public School — Eligibility RequirementsGrades 7-12

Grades in all subjects, including non-core classikbe reported at the end of each school week
beginning the third week of each quarter (nine wgrakling period). Any student failing two or matasses will
be ineligible to represent Centennial Public Scliwdahterscholastic competition. The period ofligiility will
be from the following Monday to Sunday of the sdheeek when a student has attained ineligible stafithe first
time each quarter that a student fails to meettiteria for eligibility, the student will be extdad a one-week
“grace period” of eligibility to raise his/her greglto meet this policy. Participants will onlydigen one “grace
period” per quarter. Failing two or more classetha end of the school week during the quarter dffte “grace
period” has been used will result in ineligibilityneligible students will not be allowed to paigiate in any extra-
curricular activity, including athletic contestsitil the above requirement has been met. Studeatexpected to
practice with their team during the ineligibilitepod unless otherwise told by their coach/sponsor.

STUDENT SEATING & SPORTSMANSHIP AT ATHLETIC CONTEST S

For the safety of contestants and officials, retiag will be allowed on the first row of seatingthe
gymnasium. The Student Section is based uponcfirsie first serve basis. The designated StudenioBeallows
for students to stand and cheer. Anyone not ahgéor Centennial and occupying space may be asketbve to
allow students wanting to cheer in that spot. Titecpal will reserve the right for final decisians

Good sportsmanship is expected to be exhibited llbgoaches, sponsors, students, parents, and other

spectators. The school can be punished by NSA4 fiack of good sportsmanship at NSAA sanctionezhes/
More importantly, activities are more enjoyable tloe students when good sportsmanship is displayed.

Responsibilities of Spectators Attending
Interscholastic Athletics and Other Extracurricular Activities
Show interest in the contest by enthusiasticalBecimg and applauding the performance of both teams

N =

National Anthem is played.
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10.
11.
12.
13.

14.

Understand that gaining admittance to observe tieest is a privilege, not a license to verbalkaei
others or be obnoxious. Maintain self-control.

Do not “boo,” stomp feet, or make disrespectful aeks toward players or officials.

Learn the rules of the game, so that you may utetetsand appreciate why certain situations takeepla
Know that noisemakers of any kind are not propeafbletic events.

Obey and respect officials and faculty supervisgh® are responsible for keeping order. Respect the
integrity and judgment of game officials.

Stay off the playing area at all times.

Do not disturb others by throwing material onto ptegying area.

Show respect for officials, coaches, cheerleadknsce team, and student-athletes.

Pay attention to the half-time program and do nsttucb those who are watching.

Respect public property by not damaging the equiptroethe facility.

Know that the school officials reserve the rightréduse attendance of individuals whose conduciots
proper.

Refrain from the use of alcohol and drugs on tteedfithe contest.

SENIOR ROYALTIES

A senior may serve on only one of the followingalhies:

Bronco Week-King/Queen Prom-King/Queen  Athletic—King/Queen

ELIGIBILITY REQUIREMENTS FOR OFFICERS
Any student in grades 9-12 must be passing #usybjects or 20 hours in order to hold a class or

organizational office. This average must be maietheach semester. No student may hold moreaharmf the
following major offices in any one year:

1. Student Council president
2. Senior Class president

3. Junior Class president

4. Yearbook editor

DANCES/PARTY RULES
A school sponsored dance is a school activityestibo all provisions of the Student Activity Coded is a

privilege available to students meeting all requieats for participation including Academic Eligibjl

Standards for the administration of school danoelsparties:

1. All activities are to be held within the schpoémises (if facilities are available). These\atiis will
be on either Friday or Saturday night and mustiteata no later than midnight, unless otherwise
approved by administration.
Dances with street shoes are NOT permitteddméw high school gym.
The use, possession, or distribution of tobaalmhol, or illegal drugs will not be permittedaaty
school function._Any person who has been drinlshall be denied admission to the party or will be
detained until parents or guardians are notifietlamangements made to transport the student home.
4. No student will be allowed enta to the dance after 9:30 p.m. or an announesigjihted time set

by the principal.
5. Any student leaving the activity will not allowed to re-enter.
6. Each activity shall be under the sposisiprof a school organization or sponsor.

wn
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7. Students are permitted “outside” datesfercific school activities but must file the naroéthe date
in the principal’s office. Centennial studentslwi held responsible for their date’s understagaind
obeying the rules and regulations pertaining tceitterity. No dates over the age of 20 will be aial
to participate

8. All persons attending the prom must wetiregiformal or semi-formal attire. Attire for othectivities
must conform (as a minimum) to the dress for ragsdaool days or to the appropriateness for the
event.

9. All activities must have a sponsor presdhtents must be approved and scheduled through the
principal’s office.

10. Any school group, with sponsor authatian, may invite all faculty, board members, apduses, free
of charge.
11. All contracts for dance bandsist gockeys must have the signature of the principa

SCHOOL SPONSORED TRIPS

On all activity trips the student must travel taldrom the activity in transportation providedthye school.
The only exceptions are listed below:

Injury to participant which would require alternagitransportation.

Prior arrangement between the coach/sponsor atidipant’s parent/guardian. Only parent/guardiaaym
transport a student from an activity, without pdorangement. The parent/guardian must notify the
coach/sponsor in writing of the intent to transpbeir child(ren) home from the activity.

3. Students will not be permitted to ride home frosthool activity with any minor. (Under age 21)

All school sponsored trips are considered an exteios of classroom; therefore, all school rules and
regulations apply. Participation in classroom reléed trips will be at the discretion of the classrom teacher
and the principal. Students who are struggling acdemically and/or behaviorally will be considered ora
case by case basis.

STUDENT FEES POLICY
The board realizes some activities may requiretaail expenditures which are properly to be bdme
students as a separate charge. Such charges maeel as specified below depending upon the stiglen
eligibility for the free and reduced-price lunctogram. [In other special cases where the parentlgararequests
that the student be exempted from charges, theistgredent shall determine granting of waivers.]fides,
specialized or nonspecialized attire, or equipnsbatl be required of students outside this polidyis policy does
not apply to tuition payments by nonresident stiglen

For the purposes of this policy, the following défons shall apply:

1. Extra-curricular activities means student atiéigi or organizations which are supervised or adtered by the
school district, which do not count toward gradomator advancement between grades, and in which
participation is not otherwise required by the siluistrict;

2. Postsecondary education costs means tuitiomied fees associated with obtaining credit fromstgecondary
educational institution.

The district may charge student fees or requirdestts to provide specialized equipment or attirdéfollowing
areas:

1. Participation in extracurricular activities, imding extracurricular music courses;

2. Admission fees and transportation charges fectgpors attending extracurricular activities;
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3. Postsecondary education costs, limited to tuiéiod fees associated with obtaining credits frioen t
postsecondary institution;

4. Transportation fees for option students notifiad) for free lunches and nonresident studentaliasved by

state statute;

Copies of student files or records as allowedthte statute;

Reimbursement to the district for property lmsttamaged by the student;

Before-and-after-school or prekindergarten seivin accordance with state statute;

Summer school or night school; and

Breakfast and lunch programs.

©CoNoO

The district may also require students to furnishsital instruments for participation in optional sfucourses that
are not extracurricular activities. Students qualif for free or reduced-price lunches shall bevjgled with a
musical instrument of the school’s choice.

Waiver for any of the following shall be provideat tudents who qualify for free or reduced-priseches:

Section 1 Fees and specialized equipment and specializied @tuired for participation in extracurricular
activities;

Section 2 Admission fees for onsite district-sponsored ertrericular activities and district transportation
charges for spectators attending offsite extraculai activities; and

Section 3 Materials required for course projects where tlugept becomes the property of the student upon
completion.

The superintendent shall establish a Student Fed &uod ensure the funds collected as fees foothmnving
purposes are properly recorded and deposited to it:

Section 4 Participation in extracurricular activities;
Section 5 Postsecondary education costs; and
Section 6 Summer school or night school.

The superintendent shall promulgate regulationning the purposes for which fees in these threasare
collected and shall ensure such fees are spettidee purposes.

The superintendent shall promulgate regulatiodmtpublished annually in the student handbook aizihg and
governing:
1. Any non-specialized clothing required for specifemlirses and activities;
2. Any personal or consumable items a student wilidggiired to furnish for
specified courses and activities;
3. Any materials required for course projects if thejgct becomes the property of the student upon
completion; and
4. Any specialized equipment or specialized attirechtd student will be required to provide for any
extracurricular activity, including extracurricularusic courses.
5. The superintendent shall also promulgate regulatiuthorizing and governing the following areas:
6. All fees to be collected within the nine numbereeba of the third paragraph of this policy;
7. Any other types of specialized equipment or attirbe provided by all students in the nine numbered
areas of the third paragraph of this policy;
8. Procedures and forms for students or parent/guasd@mapply for waivers under this policy;
9. Deadlines for waivers for all types of fees;
10. Procedures for allowing facilities use for NSAA Dist events to avoid conflict with this policy;
11. Procedures [to avoid the direct handling of feestlie handling of fees] for students receiving
postsecondary education credits;
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12. Procedures for handling of fees related to sumictesa or night school;

13. Attendance requirements and procedures in conmegiib evening, weekend or summer
use of facilities related to all extracurriculatigities to avoid conflict with this policy;

14. Procedures for admitting students on waiver toaextiricular activities; and

15. Procedures for transportation of student spectéboegtracurricular activities and collection
of any related fees.

Public concerns or complaints regarding required fattire or equipment shall be addressed under
Policy 1003.3 Complaints.

This policy will be reviewed and re-adopted annublf August 1 at a regular or special meeting ef th
Board. This shall include a review of the amountnafney collected under this policy and the use of
waivers as provided by this policy. The policy $tha published in the student handbook providetbat
cost to each student.

Legal Reference: Neb. Constitution, Art VII, Sect.
Neb. Statute  79-215 (tuition)
79-241 (option student busing)
79-605 (nonresident busing)
79-611 (transportation fee)
79-734 (books, equipment and supplies)
79-2,104 (student files)
79-2,125 to 2,134 (student fees law)
79-1104 (before-and-after-school services)
79-1106 to 1108 (learners with high ability)

ARTICLE 10 — STATE & FEDERAL PROGRAMS

NOTICE OF NONDISCRIMINATION
Students, parents, employees, volusiteehool patrons, applicants for student admissio
employment, sources of referral of applicants fimesion and employment, professional organizations
holding collective bargaining or professional agneats with the Centennial Public School, and dieot
who interact with Centennial Public School are hgneotified that the Centennial Public School doet
discriminate on the basis of race, color, natiamigin, sex, age, marital status, religion, or Hibty in
the admission, access to its facilities or progranesitment, or employment in its programs or &otiv.

DESIGNATION OF COORDINATOR(S)
Any person having inquiries concerning this dissicompliance with anti-discrimination laws or
policies or other programs should contact or ndtifyfollowing person(s) who are designated as the
coordinator for such laws, policies or programsie Tontact address for the coordinator is: Colin
Bargen, Centennial High School, Utica, NE 6845&-8084-2321.

Law, Policy or Program Issue or Concern Coordinato
Title VI Discrimination or harassme Colin Bargel
based on race, color, or national
origin; harassment
Title IX Discrimination or harassme Colin Bargel
based on sex; gender equity
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Section 504 of th Discrimination, harassment Colin Bargel
Rehabilitation Act and the reasonable accommodations of

Americans with Disability Act | persons with disabilities

(ADA)

Homeless student la! Children who are homele Colin Bargel!
Safe and Drug Free Schools ¢ | Safe and drug free scho Colin Bargel
Communities

ANTI-DISCRIMINATION & HARASSMENT POLICY
Elimination of Discrimination
The Centennial Public School hereby gives thiestant of compliance and intent to comply
with all state and federal laws prohibiting disdnation or harassment and requiring accommodations.
This school district intends to take necessary omeaso assure compliance with such laws agairnst an
prohibited form of discrimination or harassmentnich require accommodations.

Preventing Harassment and Discrimination of Stuslent

Purpose: Centennial Public School is committedftering employment and educational
opportunity to its employees and students in aatigtree of discrimination. Accordingly, unlawful
discrimination or harassment of any kind by adntiaters, teachers, co-workers, students or other
persons is prohibited. In addition, the CentenRiablic School will try to protect employees and
students from reported discrimination or harassrbgmton-employees or others in the work place and
educational environment.

For purposes of this policy, discrimination or tes@ent based on a person's race, color, religion,
national origin, sex, disability or age is prohduit The following are general definitions of whaght
constitute prohibited harassment.

In general, ethnic or racial slurs or other vedrgbhysical conduct relating to a person's race,
color, religion, disability or national origin cditsite harassment when they unreasonably
interfere with the person's work performance oat@an intimidating work, instructional or
educational environment.

Age harassment (40 years of age and higher) hasdedmed by federal regulations as a form of
age discrimination. It can consist of demeanirkg$ insults or intimidation based on a person's
age.

Sexual harassment is defined by federal and stgtdations as a form of sex discrimination. It
can consist of unwelcome sexual advances, regisestexual favors, or physical or verbal
conduct of a sexual nature by supervisors or otingtge work place, classroom or educational
environment.

Sexual harassment may exist when:
1. Submission to such conduct is either an explicimplicit term and condition of
employment or of participation and enjoyment of sbhool’'s programs and
activities;

2. Submission to or rejection of such conduct is umettireatened as a basis for
employment related decisions, such as promotiafpimeance, evaluation, pay
adjustment, discipline, work assignment, etc.,oiosl program or activity
decisions, such as admission, credits, gradespkaksignments or playing time.
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3. The conduct has the purpose or effect of unreaspiabrfering with an
individual's work or educational performance oratirey an intimidating, hostile,
or offensive working, class room or educationaliemment.

4. Sexual harassment may include explicit sexual Bitpns, sexual innuendo,
suggestive comments, sexually oriented "kiddingteasing", "practical jokes",
jokes about gender-specific traits, foul or obsdanguage or gestures, displays of
foul or obscene printed or visual material, andgitsl contact, such as patting,
pinching or brushing against another's body.

Complaint and Grievance Procedures

Employees or students should initially report afitances of discrimination or harassment to their
immediate supervisor or classroom teacher. Howdfviire employee or student is uncomfortable in
presenting the problem to the supervisor or teaaréf the supervisor or teacher is the probldm, t
employee or student is encouraged to go to theleest of supervision. In the case of a studdm, t
Principal would be the next or alternative persondntact.

If the employee or student's complaint is not neslto his or her satisfaction within five (5) to
ten (10) calendar days, or if the discriminatiotharassment continues, or if as a student yowtmel
need immediate help for any reason, please repartgomplaint to the Superintendent of Centennial
Public School. If a satisfactory arrangement cabecobtained through the Superintendent of Cemdénn
Public School, the complaint may be processedddttard of Education.

The supervisor, teacher or the Superintendent nfgdaial Public School will thoroughly
investigate all complaints. These situations bédltreated with the utmost confidence, consistdtit w
resolution of the problem. Based on the resulth@finvestigation, appropriate corrective actigmto
and including discharge of offending employees, @diadiplinary action up to expulsion against a
harassing student, may be taken. Under no ciramoss will any threats or retaliation be permittete
made against an employee or student for allegingad faith a violation of this policy.

MULTI-CULTURAL EDUCATION POLICY
It is the policy of the Centennial Public Schodteyn to utilize the resources of curriculum,
instruction, in-service, counseling and guidanceettect the racial, ethnic, language, and cultural
heritage of both historical and modern-day Untitate® of America by observing the following
objectives:
1. To select materials and methods that will elimirates and stereotype in our schools.
2. To conduct in-service programs for our staff thak elp them to understand a multi-
cultural approach and to reflect it in their teaghand administrative duties.
3. To encouragall students to grow in self-esteem and to understaddiavelop their
academic and human potential.
4. To guard against the grouping of students thag¢ceflracial, ethnic, language, or cultural
bias.

NOTICE TO PARENTS OF RIGHTS AFFORDED BY SECTION 504
OF THE REHABILITION ACT OF 1973
The following is a description of the rights grahtey federal law to qualifying students with
disabilities. The intent of the law is to keep ¥ally informed concerning the decisions about yohitd
and to inform you of your rights if you disagrediwany of these decisions. You have the right to:

1. Have your child take part in, and receive bigs&fom, public education programs
without discrimination because of his/her disajailit
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10.

11.

Have the school district advise you of yoghts under federal law.

Receive notice with respect to identificatiemaluation or placement of your child.

Have your child receive a free appropriatelipidziucation.

Have your child receive serviced ba educated in facilities which are comparable to
those provided to every student.

Have evaluation, educational and placemensites made based on a variety of
information sources and by persons who know thagestuand who are knowledgeable
about the evaluation data and placement options.

Have transportation provided to and from aeralitive placement setting (if the setting
is a program not operated by the district) at reatgr cost to you than would be incurred
if the student were placed in a program operateithéylistrict.

Have your child be given an equal opporturotparticipate in nonacademic and
extracurricular activities offered by the district.

Examine all relevant records relating to decisiregarding your child’s identification,
evaluation and placement.

Request mediation or an impartial due prohessing related to decisions or actions
regarding your child’s identification, evaluati@gucational program or placement. (You
and your child may take part in the hearing. Hapraquests are to be made to the
Superintendent).

File a local grievance.

NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FBRRffords parents and students over 18
years of age (“eligible students”) certain righithwespect to the student’s education recordsy Hne:

1.

The right to inspect and review the studentigcation records within 45 days of the day
the district receives a request for acc&sments or eligible students should submit to the
school principal (or appropriate school official)vaitten request that identifies the
record(s) they wish to inspect. The principal wilbke arrangements for access and
notify the parent or eligible student of the timedaplace where the records may be
inspected.

The right to request the amendment of the sittgleducation records that the parent or
eligible student believes are inaccurate or misteadParents or eligible students may
ask the school district to amend a record that thdieve is inaccurate or misleading.
They should write the school principal, clearlyritfy the part of the record they want
changed, and specify why it is inaccurate or mditeg If the district decides not to
amend the record as requested by the parent dslelgjudent, the district will notify the
parent or eligible student of the decision and selthem of their right to a hearing
regarding the request for amendment. Additionabrimiation regarding the hearing
procedures will be provided to the parent or elgyktudent when notified of the right to
a hearing.

The right to consent to disclosures of persgndéntifiable information contained in the
student’s education records, except to the extetitRERPA authorizes disclosure
without consentOne exception which permits disclosure withoutsamt is disclosure to
school officials with legitimate educational intst® A school official is a person
employed by the district as an administrator, suiper, instructor or support staff
member (including health or medical staff and laxfoecement unit personnel); a person
serving on the school board; a person or compattywhiom the District has contracted
to perform a special task (such as an attorneytauchedical consultant or therapist); or
a parent or student serving on an official comraijtsich as a disciplinary or grievance
committee or assisting another school official @nfprming his or her tasks. A school
official has a legitimate educational intereshif bfficial needs to review an education
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record in order to fulfill his or her professiomakponsibility and effectively provide the
function or service for which they are responsible.

Contractors, consultants and volunteers are pa&munitt have access to education records
where they are performing a function or service thauld otherwise be done by a school
employee. Their access is limited to educatiomnds in which they have a legitimate
educational interest; which means records needeffféotively provide the function or
service for which they are responsible.

The District forwards education records (may inelumtademic, health and discipline
records) that have requested the records and inhwthie student seeks or intends to
enroll, or where the student has already enrokelbsg as the disclosure is for purposes
related to the student’s enrollment or transfer.

4, The right to file a complaint with the U.S. Dejpaent of Education concerning alleged
failures by the district to comply with the requirtents of FERPAThe name and address
of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education400
Maryland Avenue, S.W.
Washington, D.C. 20202-4605

NOTICE CONCERNING DIRECTORY INFORMATION

The District may disclose directory information.€ltypes of personally identifiable information
that the district has designated as directory mfidfon are as follows: student’s name, addresspheine
listing, electronic mail address, photograph, dztand place of birth, major fields of study, datds
attendance, grade level, enrollment status (eugl;tifne or part-time), participation in officially
recognized activities and sports, weight and heafhinembers of athletic teams, degrees, honors and
awards received, and most recent previous schtmiddd. A parent or eligible student has the right
refuse to let the District designate any or althafse types of information about the student ascthry
information. The period of time within which a pateor eligible student has to notify the Distriat i
writing that he or she does not want any or athafse types of information about the student desegh
as directory information is as follows: two weekenh the time this information is first received.€Th
district may disclose information about former st without meeting the conditions in this section

ADDITIONAL NOTICE CONCERNING DIRECTORY INFORMATION

The district’s policy is for education records ® lkept confidential except as permitted by the
FERPA law, and the district does not approve aagtre which involves an unauthorized disclosure of
education records. In some courses student worklmaljsplayed or made available to others. Also,
some teachers may have persons other than thestemctchool staff, such as volunteers or fellow
students, assist with the task of grading studemkw&nd returning graded work to students. Therldist
designates such student work as directory infoonadind as non-education records. Each parent and
eligible student shall be presumed to have accdhiediesignation in the absence of the parent or
eligible student giving notification to the Distrio writing in the manner set forth above pertagto the
designation of directory information. Consent vl presumed to have been given in the absencelof s
a notification from the parent or eligible student.

Notice Concerning Designation of Law Enforcemenitin

The District designates the Seward County Policeatenent as the District's “law enforcement unit’ f
purposes of (1) enforcing any and all federal estatlocal law, (2) maintaining the physical seyuand
safety of the schools in the District, and (3) niiming safe and drug free schools.
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NOTICE CONCERNING DISCLOSURE OF STUDENT RECRUITING INFORMATION
The No Child Left Behind Act of 200dquires Centennial Public School to provide miitar
recruiters and institutions of higher educationessdo secondary school students’ names, addressks,
telephone listings. Parents and secondary stutiamtsthe right to request that Centennial PubliwoSt
not provide this information (i.e., not provide thtedent’s name, address, and telephone listing) to
military recruiters or institutions of higher edtioa, without their prior written parental consent.
Centennial Public School will comply with any suelguest.

NOTICE CONCERNING STAFF QUALIFICATIONS
The No Child Left Behind Act of 2001 gives paregtsrdians the right to get information about
the professional qualifications of their child’assroom teachers. Upon request, Centennial Putiticob
will give parents/guardians the following informatiabout their child’s classroom teacher:

1. Whether the teacher has met State qualificaioddicensing criteria for the grade levels
and subject areas in which the teacher providésiirton.

2. Whether the teacher is teaching under an emeygemrovisional teaching certificate.

3. The baccalaureate degree major of the teaclermay also get information about other

graduate certification or degrees held by the tea@nd the field of discipline of the
certification or degree. We will also, upon requésit parents/guardians whether their
child is being provided services by a paraprofesdiand, if so, the qualifications of the
paraprofessional. The request for information sthdsel made to an administrator in your
child’s school building. The information will be g@rided to you in a timely manner.
Finally, Centennial Public School will give timatptice to you if your child has been
assigned, or has been taught for four or more coise weeks by a teacher who does
not meet the requirements of the Act.

STUDENT PRIVACY PROTECTION & PARENT RIGHTS POLICIES
It is the policy of Centennial Public School to dp and implement policies which protect the
privacy of students in accordance with applicahled. The District’'s policies in this regard inofuthe
following:

Right of Parents to Inspect Surveys Funded or Agstgred by the United States Department of Edueatio
Third Parties

Parents shall have the right to inspect, upon #ent’s request, a survey created by and admiadster
by either the United States Department of Educairomthird party (a group or person other tharitsgrict)
before the survey is administered or distributedngyschool to the parent’s child.

Protection of Student Privacy in Regard to Sunvafylglatters Deemed to be Sensitive:

The District will require, for any survey of studenvhich contain one or more matters deemed to be
sensitive (see section headed “Definition of SusvefyMatters Deemed to be Sensitive”), that suitabl
arrangements be made to protect student privaayi@hthe name or other identifying informatioroaba
particular student). For such surveys, the Distmiditalso follow the procedures set forth in thexson
entitled: “Notification of and Right to Opt-Out &pecific Events.”

Right of Parents to Inspect Instructional Materials

Parents shall have the right to inspect, upon redse request, any instructional material usedaas p
of the educational curriculum for their child. @enable requests for inspection of instructioratiemials
shall be granted within a reasonable period of tifiber the request is received. Parents shalhaet the
right to access academic tests or academic ass@ssmae such are not within the meaning of the term
“instructional materials” for purposes of this pgli The procedures for making and granting a retjoe
inspect instructional materials are as follows: fjheent shall make the request, with reasonablafiy,
directly to the building principal. The buildingipcipal, within five (5) school days, shall conswith the
teacher or other educator responsible for the aultnm materials. In the event the request can be
accommodated, the building principal shall makentia¢erials available for inspection or review bg trarent,
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at such reasonable times and place as will natfereewith the educator’s intended use of the niater In the
event there is a question as to the nature ofulrecalum materials requested or as to whethemnthterials
are required to be provided, the building princiglall notify the parent of such concern, and a#issparent
with forming a request which can reasonably be moeodated. If the parent does not formulate such a
request, and continues to desire certain curricuhaterials, the parent shall be asked to make tegirest to
the Superintendent.

Rights of Parents to be Notified of and to Opt-GfuCertain Physical Examinations or Screenings

The general policy and practice of the Distridiisiot administer physical examinations or scregsin
of students which require advance notice or pareptaout rights under the applicable federal lafesthe
reason that the physical examinations or screeriinbe conducted by the District will usually fittd one of
the following exceptions: (1) hearing, vision, opkosis screenings; (2) physical examinationscoeenings
that are permitted or required by an applicabléeStav; and (3) surveys administered to students in
accordance with the Individuals with Disabilitiedu€ation Act. For physical examinations or scregsi
which do not fit into the applicable exceptions istrict will follow the procedures set forthtime section
entitled: “Notification of and Right to Opt-Out &pecific Events.”

Protection of Student Privacy in Regard to Persbifatmation Collected from Students

The general policy and practice of the Distridibisiot engage in the collection, disclosure, orafse
personal information collected from students f@r plurpose of marketing or for selling that inforiroat The
District will make reasonable arrangements to mtadudent privacy to the extent possible in thentwf any
such collection, disclosure, or use of personarmftion. “Personal information” for purposes astholicy
means individually identifiable information aboustaident including: (1) a student or parent’s fastl last
name, (2) home address, (3) telephone number Zarsdb¢ial security number. The term “personal
information,” for purposes of this policy, does motlude information collected from students fae th
exclusive purpose of developing, evaluating, ovjaing educational products or services for, orstadents
or educational institutions. This exception in@adhe following examples: (i) college or postsetzop
education recruitment, or military recruitment) ook clubs, magazines, and programs providingsto
low-cost literary products; (iii) curriculum andsimuctional materials used by elementary schoals an
secondary schoals; (iv) tests and assessmentbyssdmentary schools and secondary schools tagaov
cognitive, evaluative, diagnostic, clinical, aptie) or achievement information about student, geteerate
other statistically useful data for the purpossexfuring such tests and assessments, and the sebseq
analysis and public release of the aggregate daie $uch tests and assessments; (v) the saledsnstof
products or services to raise funds for schooltedlar education-related activities; (vi) studexgagnition
programs.

Parental Access to Instruments used in the Cablecif Personal Information

While the general practice of the District is td angage in the collection, disclosure, or use of
personal information collected from students f@ plurpose of marketing or for selling that inforroat
parents shall have the right to inspect, upon regde request, any instrument which may be adneirdtor
distributed to a student for such purposes. Reddemequests for inspection shall be granted withi
reasonable period of time after the request isvede The procedures for making and granting sucduest
are as follows: the parent shall make the requést,reasonable specificity, directly to the buildiprincipal
and shall identify the specific act and the schabalf member or program responsible for the cabthect
disclosure, or use of personal information fromdefits for the purpose of marketing that informatidine
building principal, within five (5) school days,ahconsult with the school staff member or person
responsible for the program which has been reptnyeatie parent to be responsible for the collegtion
disclosure, or use of personal information fromdefuts. In the event such collection, disclosureise of
personal information is occurring or there is angdlar such to occur, the building principal shahsult with
the Superintendent for determination of whetheratt@n shall be allowed to continue. If not, ihgrument
for the collection of personal information shalk be given to any students. If it is to be allowsach
instrument shall be provided to the requesting maas soon as such instrument can be reasonalalynett

Annual Parental Notification of Student Privacy teadion Policy
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The District shall provide parents with reasonatdtce of the adoption or continued use of this
policy and other policies related to student prywvaBuch notice shall be given to parents of sttedenrolled
in the District at least annually, at the beginnifighe school year, and within a reasonable pesfdine after
any substantive change in such polices.

Notification to Parents of Dates of and Right ta-Quit of Specific Events

The District shall directly notify the parents betaffected children, at least annually at therb@gg
of the school year, of the specific or approxindages during the school year when any of the fatigw
activities are scheduled, or are expected to bedsdad:

The collection, disclosure, or use of personairmiation collected from students for the purpose of
marketing or for selling that information. (Noteetgeneral practice of the District is to not ergsgthe
collection, disclosure, or use of personal infolinratollected from students for the purpose of ratinig or
for selling that information).

Surveys of students involving one or more matieesmed to be sensitive in accordance with the law
and this policy; and,

Any non-emergency, invasive physical examinatioeaseening that is required as a
condition of attendance; administered by the schnd scheduled by the school in
advance; and not necessary to protect the imneedestith and safety of the student or of
other students. (Note: the general practice@iistrict is to not engage in physical
examinations or screenings which require advantiee for the reason that the physical
examinations or screenings to be conducted bisteict will usually fit into one of the
following exceptions to the advance notice requiat and parental opt-out right: (1)
hearing, vision, or scoliosis screenings; (2) ptgleexaminations or screenings that are
permitted or required by an applicable State kavd (3) surveys administered to students
in accordance with the Individuals with DisabdgiEducation Act ).

Parents shall be offered an opportunity in advaoamt their child out of participation in any diet above
listed activities.

In the case of a student of an appropriate agéiéha student who has reached the age of 18, or a
legally emancipated student), the notice and optight shall belong to the student.

Definition of Surveys of Matters Deemed to be Stresi Any survey containing one or more of the follagi
matters shall be deemed to be “sensitive” for psepmf this policy:

Political affiliations or beliefs of the studear the student’s parent;

Mental or psychological problems of the studerthe student’s parent;

Sex behavior or attitudes;

lllegal, anti-social, self-incriminating or deaming behavior;

Critical appraisals of other individuals with @rh the student has close family relationships;
Legally recognized privileged or analogous iefeghips, such as those of lawyers,
physicians, and ministers;

Religious practices, affiliations, or beliefstioe students or the student’s parent;

Income (other than that required by law to ietee eligibility for participation in a program
or for receiving financial assistance under sudy@m).

oakhwnE

© N

PARENTAL INVOLVEMENT POLICIES
Centennial Public School, after having conductedlaic hearing concerning parental involvement
and participation in the school district, herewditlares that it shall be the policy of the districprovide
parent/guardian access to all textbooks, testscalum materials, and any other instructional mate used
by the school.
It shall further be the policy of tHistrict in the event any parent/guardian has aptaimt or
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objection to any such materials to make such piavifr personal conferences with the parent/gaardind
appropriate school personnel to discuss such cosicek sincere effort will be made to resolve thauie at
this level. Should this effort fail, the superinéient or his/her designee shall cause to be prépacemplaint
form which is to be used by a parent/guardian fwess objections to any such instructional matei$aich
complaint form shall seek information includingt loot limited to, (1) the instructional materialnaplained
of, (2) the reason for the complaint, and a (3ppse&d resolution of the complaint by the parentidjaa.

Parents/guardians are invited to visit/moniter ¢lassrooms, assemblies, and other instructional
activities. One day advance notice is requestatdndt required, for classroom visits. Participatin
counseling sessions will be determined on an idd&f basis with input from the parent, studentnselor,
and psychologist, if applicable.

It shall further be the policy of the districtrieceive communication when a parent/guardian \edie
it is appropriate for his/her child to be excusexhf testing, classroom instruction, or other sclegleriences
that the parent/guardian may find objectionableerfg effort will be made to resolve the issue onrdarmal
basis. Should this effort fail, the superintendartis/her designee shall make a provision ormaptaint
form herein above referred to for receiving infotima from a parent/guardian concerning what (4cgjme
testing, (5) classroom instruction, or (6) othdraa experiences the parent/guardian finds objeabite, (7)
the basis for the parent's/guardian's objectioneaf®) proposed solution for dealing with the ob@mt With
the exception of special sensitive issues andftg tionstraints, excusing a student will occur aifilgr a
parent/guardian, teacher, and principal confer@amegédition to receipt of the signed complaint for@hould
a student be excused from the requested actitigyetshall be no penalty but an agreed upon atieena
activity must be performed to the satisfactionhaf teacher and principal.

It shall further be the policy of the districtpioovide full student records access to a custodial
parent/guardian during regular business hourstadaldn the appropriate administrator's office.

It shall further be the policy of the districtriotify a parent/guardian of a student who is saleztito
take a standardized norm referenced or criteritereaced test or standardized test such as buitmitgd to
the California Achievement Test, to notify the pafguardian when reasonable to do so, where a saofhpl
such test might be observed and the date upon whihtest will be administered. As to all testiyghe
district, experimental evaluation methodologieqerinental testing instruments, and testing instmis shall
be prohibited unless a parent/guardian requestsiiimg that such test be administered to his/hedent.

It shall be the policy of the district to condgttident surveys judiciously, with consideratiorhie
fact that certain parents/guardians may find ceiitaims of the survey objectionable [i.e. thoseahiiould
tend to inquire into the values, beliefs, or priva€ any student or parent/guardian of such stjddtarents
will be given an advance notice of one (1) weekipto conducting surveys which would tend to inquirto
the values, beliefs, or privacy of any studenttheir parents/guardians. Parents/guardians magredbshese
surveys during this week long window and opt toehteir child(ren) excused from participation withany
penalty being assessed. It shall, however, bpdhey of the district to not generally excludedsnts from
any school authorized survey since to do so migbpair the valid accuracy of such a survey.
Parents/guardians may withdraw their child(renjrfigarticipating in any survey at any time. LegafdRence:
79-4,242 to 79-4,245

HOMELESS STUDENTS POLICY
Homeless children for purposes of this Policy geleinclude children who lack a fixed, regulardan
adequate nighttime residence, as further defineabiplicable federal and state law.

No Stigmatization or Segregation of Homeless Sttglen
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It is the District’s policy and practice to enstinat homeless children are not stigmatized or
segregated by the District on the basis of thaiustas homeless.

Homeless Coordinator

The Superintendent shall serve as the Districtsgiated Homeless Coordinator. The Homeless
Coordinator shall serve as the school liaison tonéless children and youth and shall ensure {iat:
homeless children are identified by school pershiiaghomeless children enroll in, and have a &ultl equal
opportunity to succeed in, school; (3) homeleskiodm and their families receive educational ser$ar why
they are eligible and referrals to health, derstafi mental health services and other appropriatécss; (4)
the parents or guardians of homeless childrenrdoenned of the educational and related opportusitie
available to their children and provided with mesyfiul opportunities to participate in the educatifrtheir
children; (5) public notice of the educational tigf homeless children is disseminated where shittiren
receive services under the federal homeless childses, such as schools, family shelters, and &dadpens;
(6) enrollment disputes are mediated in accordaitelaw; and (7) the parents or guardians of hes|
children, and any unaccompanied youth, are fullgrmed of transportation services available under. [The
Homeless Coordinator shall coordinate with Statgdioators and community and school personnel
responsible for the provisions of education andteel services to homeless children. The Homeless
Coordinator may designate duties hereunder as ¢heekéss Coordinator determines to be appropriate.

Enrollment of and Services to Homeless Children

A homeless child shall be enrolled in compliancéhaw and be provided services comparable to
services offered to other students in the schoahith the homeless child has been placed. Plateofia
homeless child is determined based on the chiktidol of origin” and the “best interests” of theld. The
“school of origin” means the school that the clattended when permanently housed or the schoaohichw
the child was last enrolled. Placement decisitial e made according to the District's determorabf the
child’s best interests, and shall be at eithertl{g)child's school of origin for the duration dtchild’s
homelessness (or, if the child becomes permanbkatiged during the school year, for the remaindénaif
school year) or (2) the school of the attendanea athere the child is actually living. To theeitfeasible,
the placement shall be in the school of origin,egkavhen such is contrary to the wishes of the hesse
child’s parent or legal guardian. If the placemisniot in the school of origin or a school requédig the
homeless child’s parent or legal guardian, therldtsshall provide a written explanation of thegaanent
decision and a statement of appeal rights to thenpar guardian. If the homeless child is an ooapanied
youth, the Homeless Coordinator shall assist iptheement decision, consider the views of the
unaccompanied youth, and provide the unaccompaoigith with notice of the right to appeal. In theptof
an enrollment dispute, the placement shall beaast¢hool in which enroliment is sought, pendin@lggon
of the dispute in accordance with the dispute te&woi process. The homeless child shall be immelgiat
enrolled in the school in which the District hasedmined to place the child, even if the child igble to
produce records normally required for enrollmeuntisas previous academic records, medical recprdef
of residency, or other documentation. The Disslall immediately contact the school last attertiethe
homeless child to obtain relevant academic and oduerds. If the homeless child needs to obtain
immunizations or medical records, the District slmimediately refer the parent or guardian of tbenkless
child to the Homeless Coordinator, who shall assisbtaining necessary immunizations or medicabres.
The District may nonetheless require the pareguardian of the homeless child to submit contact
information.

Transportation will be provided to homeless stuslgiat the extent required by law and comparable to
that provided to students who are not homeless) mpguest of the parent or guardian of the homeleitd,
or by the Homeless Coordinator in the case of atemmpanied youth, as follows: (1) if the homeldskl's
school of origin is in the Centennial Public Schawld the homeless child continues to live in that€nnial
Public School, transportation to and from the stloarigin shall be provided by the Centennial Rub
School; and (2) if the homeless child lives in ast other than the Centennial Public School, loatiaues to
attend the Centennial Public School based on fitghiie school of origin, the new school and thet&amal
Public School shall agree upon a method to appottie responsibility and costs for providing théddttvith
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transportation to and from the school of origin @hthey are unable to agree, the responsibitibd cost for
transportation shall be shared equally.

BREAKFAST & LUNCH PROGRAMS

The Centennial Public School has agreed to paatieifn the National School Lunch Program and
accepts responsibility for providing free and restliprice meals to eligible children in the schaotsler its
jurisdiction. The school food authority assures 8tate Department of Education that the schodésysvill
uniformly implement the following policy to deternd@ children's eligibility for free and reduced primeals
in all National School Lunch Programs. The Distpgoovides the United States Department of Agricels
required nondiscrimination statement:

- In accordance with Federal law and U.S. DepartnwniAgriculture policy, this institution is
prohibited from discriminating on the basis of rao&or, national origin, sex, age or disability.

- To file a complaint of discrimination, write USDADirector, Office of Civil Rights, 1400
Independence Avenue, S.W., Washington, D.C. 2028@9or call (800) 795-3272 (voice) or (202)
720-6382 (TTY). USDA is an equal opportunity prasicind employer.

In fulfilling its responsibilities the school foaithority, Centennial Public School:

1.

2.

3.

Agrees to serve meals free to children from li@asivhose income meets eligibility
guidelines.

Agrees to serve meals at a reduced price tdrehilfrom families whose income falls
between free meal scale and the poverty guidelines.

Agrees to provide these benefits to any childsehfamily’s income falls within the criteria

in Attachment A after deductions are made for til®Wing special hardship conditions
which could not reasonably be anticipated or cdlieiidoy the household: Unusually high
medical expenses; shelter costs in excess of 3@ipeof reported income; special education
expenses due to the mental or physical conditiandfild; disaster or casualty losses.

In addition, agrees to provide these benefithtlalren from families who are experiencing
strikes, layoffs and unemployment which cause #éingiliy income to fall within the criteria

set forth in federal guidelines.

Agrees there will be no physical segregatiomof any other discrimination against, any
child because of his inability to pay the full griof the meal. The names of the children
eligible to receive free and reduced price meaddl slot be published, posted or announced in
any manner and there shall be no overt identificatif any such children by use of special
tokens or tickets or any other means. Furtherrasse is given that children eligible for free
or reduced price meals shall not be required tark/for their meals; use a separate lunch
room; go through a separate serving line; enteluthehroom through a separate entrance; eat
meals at a different time; or eat a meal diffefemn the one sold to children paying the full
price.

Agrees in the operation of child nutrition pragns, no child shall be discriminated against
because of race, sex, color, or national origin.

Agrees to establish and use a fair hearing ploegfor parental appeals to the school's
decisions on applications and for school officiatgllenges to the correctness of information
contained in an application or to be continuedilgligy of any child for free or reduced price
meals. During the appeal and hearing the chiltlomihtinue to receive free or reduced priced
meals. A record of all such appeals and challeagdsheir dispositions shall be retained for
three (3) years. Prior to initiating the hearimggedures, the parent or local school official
may request a conference to provide an opportémitthe parent and school official to
discuss the situation, present information, andiakdn explanation of data submitted in the
application and decisions rendered. Such a camfershall not in any way prejudice or
diminish the right to a fair hearing. The heanomgcedure shall provide the following:
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i. A publicly-announced, simple method for making aal or written request
for a hearing.

ii. An opportunity to be assisted or represented batmney or other person.

iii. An opportunity to examine, prior to and during tfearing, the documents
and records presented to support the decision @pperal.

iv. Reasonable promptness and convenience in schedutingring and
adequate notice as to the time and place of thengea

v. An opportunity to present oral or documentary en@@deand arguments
supporting a position without undue interference.

vi. An opportunity to question or refute any testimanyther evidence and to
confront and cross-examine any adverse withesses.

vii. The hearing be conducted and the decision madehbgring official who
did not participate in the decision under appeah@ny previous
conference.

viii. The parties concerned and any designated représeriteereof be notified
in writing of the decision of the hearing official.

8. Agrees to designate the Superinternmereview applications and make determinations of
eligibility. This official will use the criteriaatlined in this policy to determine which
individual children are eligible for free or reddcgrice meals.

9. Agrees to develop and send to eaitti'clparent or guardian a letter as outlined ateét
Department of Education including an applicatiomfdor free or reduced price meals at the
beginning of each school year. Applications mailed at any time during the year. All
children from a family will receive the same betgfi

The following attachments will be available in Wffice of the Superintendent:
° Eligibility criteria for free and reduced meals

Parent letter and application

Public release

Collection procedure

LUNCH TICKETS

Students’ lunch money will be ctedito a “family account” versus an “individual acoit.” Each
day a student eats lunch, $2.60 will be subtraftted the family account. Should three childremirthe
same family eat the same day, $7.80 would be sutbttdrom the family account. Students will beified
when there are six meals $15.60 remaining in thewatt. Students will still be expected to purchase
minimum of 10 lunches per student $26.00.

Students purchasing lunches will receive a bdeddunch ticket. As students go through the lunch
line, a computer wand will scan the ticket and atdoe price of the meal from the student’s fanaitgount.
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RECEIPT OF THE 2012-2013 PARENT-STUDENT HANDBOOK
OF CENTENNIAL PUBLIC SCHOOL

This signed receipt acknowledges receipt of tH222013 Parent-Student Handbook of Centennial Publi
School. This receipt acknowledges that it is usibed that the handbook contains student conductcipline
rules. The undersigned, as student, agrees twf@llich conduct and discipline rules. This receipd serves to
acknowledge that it is understood that the Disgripblicies of non-discrimination and equity, ahditt specific
complaint and grievance procedures exist in thelbaok which should be used to responding to harassor
discrimination.

DRUG-FREE SCHOOLS STATEMENT: RECEIPT SHALL ALSO SERVE TO DEMONSTRATE THAT
YOU AS PARENT OR GUARDIAN OF A STUDENT ATTENDING OETENNIAL HAVE RECEIVED
NOTICE OF THE STANDARDS OF CONDUCT OF THIS DISTRIEXPECTED OF STUDENTS
CONCERNING THE ABSOLUTE PROHIBITION AGAINST THE UNAWFUL POSSESSION, USE, OR
DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL ON SCHOOIPREMISES OR AS A PART OF ANY OF
THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLNCOR ADMINISTRATIVE REGULATION.
THIS NOTICE IS BEING PROVIDED TO YOU PURSUANT TO THSAFE AND DRUG-FREE SCHOOLS
LAW AND 34 C.F.R. PART 86, BOTH FEDERAL LEGAL REQBEMENTS FOR THE DISTRICT TO
OBTAIN FEDERAL FINANCIAL ASSISTANCE. YOUR SIGNATURE ON THIS RECEIPT
ACKNOWLEDGES THAT YOU AND YOUR CHILD OR CHILDREN WD ARE STUDENTS ATTENDING
THIS DISTRICT FULLY UNDERSTAND THE DISTRICT'S POSIDN ABSOLUTELY PROHIBITING THE
UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF ILLICIDRUGS AND THE POSSESSION, USE,
OR DISTRIBUTION OF ALCOHOL OR TOBACCO ON SCHOOL PRESES OR AS A PART OF THE
SCHOOL'S ACTIVITIES AS HEREIN ABOVE DESCRIBED ANDHAT COMPLIANCE WITH THESE
STANDARDS IS MANDATORY. ANY NON-COMPLIANCE WITH THESE STANDARDS CAN AND WILL
RESULT IN PUNITIVE MEASURES BEING TAKEN AGAINST ANYSTUDENT FAILING TO COMPLY
WITH THESE STANDARDS.

Date: Date:

Student’s Signature Parent or Legal GuardiSigsature

STUDENT'S INTERNET ACCEPTABLE USE AGREEMENT

In order to make sure that all members of Centéihialic School community understand and agreéésd rules
of conduct, Centennial Public School asks thata®a student user sign the following statement:

| have received a copy of, and have read, thernate®afety and Acceptable Use Policy adopted byCiretennial
Public School, and | understand and will abidetmse district guidelines and conditions for the ofsthe facilities
of Centennial Public School and access to the reter | further understand that any violation oé ttistrict
guidelines is unethical and may constitute a crahoffense. Should | commit any violation, my aserivileges
will be revoked. School disciplinary action andampropriate legal action will be taken.

| agree not to hold the Centennial Public Schowy, @ its employees, or any institution providingtwork access to
Centennial Public School responsible for the pentoice of the system or the content of any mategakssed
through it.

Student's Name

Student's Signature Date:

This form will be retained on file by authorized
faculty designee for duration of applicable
computer/network/Internet use.

Return to: Colin Bargen, Secondary Principal
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STUDENT INFORMATION UPDATE

STUDENT INFORMATION SS#
Last Name First Name Middle Name
Grade Level B/&thnicity DaiEBirth Gender
Home Address City
Mailing Address/ P.O Box City Zip+4
Home Phone Guardian Email(s)

FAMILY INFORMATION

Parent/Primary Guardian(s)

Last Name Last Name
First Name/ Ml First Name/ Ml
Day Phone Day Phone
Place of Work Place of Work
Cell Phone Cell Phone

EMERGENCY INFORMATION
Alternate Emergency Contact Information

Last Name First Name Relationship to Child
Home Phone Day Phone CdibRe
Doctor Clinic Phone
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ACCEPTABLE USE OF COMPUTERS, TECHNOLOGY AND THE INTERNET

Internet Safety Policy

It is the policy of Centennial Public School to comply with the Children’s Internet Protection
Act (CIPA). With respect to the District’s computer network, the District shall: (a) prevent
user access to, or transmission of, inappropriate material via Internet, electronic mail, or
other forms of direct electronic communications; (b) provide for the safety and security of
minors when using electronic mail, chat rooms, and other forms of direct electronic
communications; (c) prevent unauthorized access, including so-called “hacking,” and other
unlawful activities online; (d) prevent unauthorized online disclosure, use, or dissemination
of personal identification information of minors; and (e) implement measures designed to
restrict minors’ access to materials (visual or non-visual) that are harmful to minors.

1.

Approved

Definitions. Key terms are as defined in CIPA. “Inappropriate material” for
purposes of this policy includes material that is obscene, child pornography,
or harmful to minors. The term “harmful to minors” means any picture,
image, graphic image file, or other visual depiction that: (1) taken as a whole
and with respect to minors, appeals to a prurient interest in nudity, sex, or
excretion; (2) depicts, describes, or represents, in a patently offensive way
with respect to what is suitable for minors, an actual or simulated sexual act or
sexual contact, actual or simulated normal or perverted sexual acts, or a lewd
exhibition of the genitals; and (3) taken as a whole, lacks serious literary,
artistic, political, or scientific value as to minors.

Access to Inappropriate Material. To the extent practical, technology
protection measures (or “Internet filters”) shall be used to block or filter
Internet, or other forms of electronic communications, access to inappropriate
information. Specifically, as required by the CIPA, blocking shall be applied
to visual depictions of material deemed obscene or child pornography, or to
any material deemed harmful to minors. Subject to staff supervision,
technology protection measures may be disabled or, in the case of minors,
minimized only for bona fide research or other lawful purposes.

Inappropriate Network Usage. To the extent practical, steps shall be taken to
promote the safety and security of users of the District’s online computer
network when using electronic mail, chat rooms, instant messaging, and other
forms of direct electronic communications. Specifically, as required by CIPA,
prevention of inappropriate network usage includes: (a) unauthorized access,
including so-called ‘hacking,” and other unlawful activities; and (b)
unauthorized disclosure, use, and dissemination of personal identification
information regarding minors.

Reviewed _ 8-10-09 Revised _ 9-14-09
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Supervision and Monitoring. It shall be the responsibility of all members of
the District staff to supervise and monitor usage of the online computer
network and access to the Internet in accordance with this policy and CIPA.
Procedures for the disabling or otherwise modifying any technology
protection measures shall be the responsibility of the Superintendent and the
Superintendent’s designees.

Social Networking. Students shall be educated about appropriate online
behavior, including interacting with others on social networking websites and
in chat rooms, and cyberbullying awareness and response. The plan shall be
for all students to be provided education on these subjects. The
Superintendent or his designee shall be responsible for identifying
educational materials, lessons, and/or programs suitable for the age and
maturity level of the students and for ensuring the delivery of such materials,
lessons, and/or programs to students.

Adoption. This Internet Safety Policy was adopted by the Board at a public
meeting, following normal public notice.

Computer Acceptable Use Policy

This computer acceptable use policy is supplemental to the District’s Internet Safety Policy.

1.

Technology Subject to this Policy. This Computer Acceptable Use Policy
applies to all technology resources of the District or made available by the
District. Technology resources include, without limitation, computers and
related technology equipment, all forms of e-mail and electronic
communications, and the internet.

Access and User Agreements. Use of the District technology resources is a
privilege and not a right. The Superintendent or designee shall develop
appropriate user agreements and shall require that employees, students (and
their parents or guardians), and others to sign such user agreements as a
condition of access to the technology resources, as the Superintendent
determines appropriate. Parents and guardians of students in programs
operated by the District shall inform the Superintendent or designee in writing
if they do not want their child to have access.

The Superintendent and designees are authorized and directed to establish and
implement such other regulations, forms, procedures, guidelines, and
standards to implement this Policy.

The technology resources are not a public forum. The District reserves the
right to restrict any communications and to remove communications that have
been posted.
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Acceptable Uses. The technology resources are to be used for the limited

purpose of advancing the District’s mission. The technology resources are to
be used, in general, for educational purposes, meaning activities that are
integral, immediate, and proximate to the education of students as defined in
the E-rate program regulations.

Unacceptable Uses.

The following are unacceptable uses of the technology resources:

a.

Personal Gain: Technology resources shall not be used, and no person
shall authorize its use, for personal financial gain other than in
accordance with prescribed constitutional, statutory, and regulatory
procedures, other than compensation provided by law.

Personal Matters: Staff shall confine e-mail use to work-related
purposes and a reasonable, appropriate and limited use that does not
interfere with their district duties.

Campaigning: Technology resources shall not be used, and no person
shall authorize its use, for the purpose of campaigning for or against
the nomination or election of a candidate or the qualification, passage,
or defeat of a ballot question.

Technology-Related Limitations: Technology resources shall not be
used in any manner which impairs its effective operations or the rights
of other technology users. Without limitation,

1. Users shall not use another person’s name, log-on, password,
or files for any reason, or allow another to use their password
(except for authorized staff members).

2. Users shall not erase, remake, or make unusable another
person’s computer, information, files, programs or disks.

3. Users shall not access resources not specifically granted to the
user or engage in electronic trespassing.

4. Users shall not engage in “hacking” to gain unauthorized
access to the operating system software or unauthorized access
to the system of other users.

5. Users shall not copy, change, or transfer any software without
permission from the network administrators.

6. Users shall not write, produce, generate, copy, propagate, or
attempt to introduce any computer code designed to self-
replicate, damage, or otherwise hinder the performance of any
computer’s memory, file system, or software. Such software is
often called a bug, virus, worm, Trojan horse, or similar name.
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7. Users shall not engage in any form of vandalism of the
technology resources.

8. Users shall follow the generally accepted rules of network
etiquette. The Superintendent or designees may further define
such rules.

e. Other Policies and Laws: Technology resources shall not be used for
any purpose contrary to any District policy, any school rules to which
a student user is subject, or any applicable law. Without limitation,
this means that technology resources may not be used:

1. to access any material contrary to the Internet Safety Policy; or
to create or generate any such material.

2. to engage in unlawful harassment or discrimination, such as
sending e-mails that contain sexual jokes or images.

3. to engage in violations of employee ethical standards and

employee standards of performance, such as sending e-mails

that are threatening or offensive or which contain abusive

language; use of end messages on e-mails that may imply that

the District is supportive of a particular religion or religious

belief system, a political candidate or issue, or a controversial

issue; or sending e-mails that divulge protected confidential

student information to unauthorized persons.

to engage in or promote violations of student conduct rules.

to engage in illegal activity, such as gambling.

in a manner contrary to copyright laws.

in a manner contrary to software licenses.

No ok

Disclaimer. The technology resources are supplied on an “as is, as available”
basis. The District does not imply or expressly warrant that any information
accessed will be valuable or fit for a particular purpose or that the system will
operate error free. The District is not responsible for the integrity of
information accessed, or software downloaded from the Internet.

Filter. A technology protection measure is in place that blocks and/or filters
access to prevent access to Internet sites that are not in accordance with
policies and regulations. In addition to blocks and/or filters, the District may
also use other technology protection measures or procedures as deemed
appropriate.

Notwithstanding technology protection measures, some inappropriate material
may be accessible by the Internet, including material that is illegal,
defamatory, inaccurate, or potentially offensive to some people. Users accept
the risk of access to such material and responsibility for promptly exiting any
such material.



File: 606.06
Page 5 of 5

The technology protection measure that blocks and/or filters Internet access
may be disabled only by an authorized staff member for bona fide research or
educational purposes: (a) who has successfully completed District training on
proper disabling circumstances and procedures, (b) with permission of the
immediate supervisor of the staff member requesting said disabling, or (c)
with the permission of the Superintendent. An authorized staff member may
override the technology protection measure that blocks and/or filters Internet
access for a minor to access a site for bona fide research or other lawful
purposes provided the minor is monitored directly by an authorized staff
member.

7. Monitoring. Use of the technology resources, including but not limited to
internet sites visited and e-mail transmitted or received, is subject to
monitoring by the administration and network administrators at any time to
maintain the system and insure that users are using the system responsibly,
without notice to the users. Users have no privacy rights or expectations of
privacy with regard to use of the District’s computers or Internet system. All
technology equipment shall be used under the supervision of the
Superintendent and the Superintendent’s designees.

8. Sanctions. Violation of the policies and procedures concerning the use of the
District technology resources may result in suspension or cancellation of the
privilege to use the technology resources and disciplinary action, up to and
including expulsion of students and termination of employees. Use that is
unethical may be reported to the Commissioner of Education. Use that is
unlawful may be reported to the law enforcement authorities. Users shall be
responsible for damages caused and injuries sustained by improper or non-
permitted use.

Legal Reference: Children’s Internet Protection Act, 47 USC § 254
FCC Order adopted August 10, 2011
47 USC § 254(h)(1)(b); 47 CFR 54.500(b) and 68 FR 36932 (2003)
(E-rate restrictions)
Neb. Rev. Stat. § 49-14,101.01 (Political Accountability and
Disclosure Act)

Cross Reference: 102 Educational Philosophy of the District
401  Guiding Principles for Employees
504  Student Rights and Responsibilities
507  Student Records
603  Curriculum Development
604  Instructional Curriculum
606.05 Media Centers
1006 Use of District Facilities and Equipment
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TRUANCY — EXCESSIVE ABSENTEEISM

Any administrator, teacher, or member of the board of education who knows of any
failure on the part of any child of mandatory school attendance age to attend school
regularly without lawful reason, shall within three days report such violation to the
superintendent or such person(s) who the superintendent designates to be the attendance
officer (hereafter, “attendance officer”). The attendance officer shall immediately cause
an investigation into any such report to be made. The attendance officer shall also
investigate any case when of his or her personal knowledge, or by report or complaint
from any resident of the district, the attendance officer believes that any child is
unlawfully absent from school. The school shall render all services in its power to
compel such child to attend some public, private, denominational, or parochial school,
which the person having control of the child shall designate, in an attempt to address the
problem of excessive absenteeism. Such services shall include, as appropriate, the
services listed below under “Excessive Absenteeism” and “Reporting Excessive
Absenteeism.”

Excessive Absenteeism. Students who accumulate five (5) unexcused absences in a
quarter shall be deemed to have “excessive absences.” Such absences shall be
determined on a per day basis for elementary students and on a per class basis for
secondary students. When a student has excessive absences, the following procedures
shall be implemented:

a.  One or more meetings shall be held between a school attendance officer, school
social worker, or the school principal or a member of the school administrative staff
designated by the school administration, if the school does not have a school social
worker, the child’s parent or guardian and the child, if necessary, to report and to
attempt to solve the excessive absenteeism problem. If the parent/guardian refuses
to participate in such meeting, the principal shall place documentation of such
refusal in the child’s attendance records.

b.  Educational counseling to determine whether curriculum changes, including but not
limited to, enrolling the child in an alternative education program that meets the
specific educational and behavioral needs of the child, would help solve the
problem of excessive absenteeism.

c.  Educational evaluation, which may include a psychological evaluation, to assist in
determining the specific condition, if any, contributing to the problem of excessive
absenteeism, supplemented by specific efforts by the school to help remedy any
condition diagnosed.

Approved Reviewed  4-13-09 Revised  5-11-09
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Investigation of the problem of excessive absenteeism by the school social worker,
or if such school does not have a school social worker, the school principal or a
member of the school administrative staff designated by the school administration,
to identify conditions which may be contributing to the truancy problem. If
services for the child and his or her family are determined to be needed, the person
performing the investigation shall meet with the parent/guardian and the child to
discuss any referral to appropriate community agencies for economic services,
family or individual counseling, or other services required to remedy the conditions
that are contributing to the problem of excessive absenteeism.

Reporting Excessive Absenteeism to the County Attorney.

a.

Twenty Excused Absences. If a student accumulates more than twenty (20)
absences per year and all of the absences are due to documented illness that makes
attendance impossible or impracticable or are otherwise excused by school
authorities, the attendance officer may report such information to the county
attorney of the county in which the person having control of the student resides.

Twenty Unexcused Absences. If a student accumulates more than twenty (20)
absences per year, and any of the absences are not excused, the attendance officer
shall file a report with the county attorney of the county in which the person having
control of the student resides. The report shall be made on a form which includes
the following two statements, one of which must be designated by the school
representative signing the report: (a) The school representative requests additional
time to work with the student prior to intervention by the county attorney; and (b)
the school representative believes that the school has used all reasonable efforts to
resolve the student’s excessive absenteeism without success and recommends
county attorney intervention. If further action is necessary to address the child’s
attendance, the initial meeting between the parent or guardian of the child, the
school, and the county attorney or his or her designee shall be at a location
determined by the school.

Other. A report to the county attorney may also be made when a student otherwise
accrues excessive absences as herein defined.

Specific attendance requirements shall be published in the Student Handbook

Legal Reference: Neb. Statute 79-208 and 209

NDE Rule 10.012.01B

Cross Reference: 411.03 Truancy Officer

503  Student Attendance
505  Student Discipline
506  Student Activities
507  Student Records
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DATE 04/19/2012
DEAR Tim DeWaard:

Thank you for allowing ADT Security Services, Inc. the opportunity to provide Centennial
Public School District 80-0567 with our proposal for Centennial Schools-access control.

As an industry leader, ADT’s desire is to bring experience, industry insight and value to our
customers by providing solutions that deliver lasting results while help keeping risk to a
minimum. Your business is our business and helping to reduce your losses while improving
operations means ADT is consistently evaluating your issues and needs.

ADT provides integrated security solutions to businesses like yours throughout the world. The
ADT brand extends to over 50 countries across the globe. In North America ADT maintains
over 200 full-service brick and mortar offices, staffed by more than 21,000 company-trained
employees, including 6,800 service personnel. With unparalleled presence across the U.S.,
ADT service and installation teams are specially trained and focused on our technology
offerings.

We are proud of our history, financial strength and depth and breadth of services we offer and
| look forward to discussing our proposal with you and showing you why ADT is the premier
leader in the electronic security industry.

| offer you my personal commitment to help ensure ADT meets your business needs.

Sincerely,

Robert Wynn
Commercial Business Solutions



ADT Business
Solutions

Outright Sale Option

Provides your business with ownership of the electronic security equipment upon purchase.

Installation Investment Package: $ 6585.97
Total Monthly Payment Including Preferred Services: $ 30.00/month

License Information: AL Alabama Electronic Security Board of Licensure, 7956 Vaughn Rd., Montgomery 36116, (334) 264-9388: AK
256239, 5520 Lake Otis Pkwy., Anchorage, AK 99507: AR EO0055, Regulated by Arkansas Bd. of Private Investigators & Private Security
Agencies, #1 State Police Plaza Dr., Little Rock 72209, (501) 618-8600: AZ ROC109396-C12; ROC109402-L67: CA AC04227; PP0O12949;
707408; Alarm company operators are licensed and regulated by the Bureau of Security & Investigative Services, Dept. of Consumer
Affairs, Sacramento, CA 95814: DC 39703010: FL EF0001121,-0950,-1123-0478,EF20000341,-0413, EG0000164: GA LVA205374,
-205386, -002833, -001438 -003379,-004452,-205572, LU001160: HI C27996: IL 127-000364: MA 45-C: M| A-0639, 3601202182 - 4182 Pier
North Dr. Ste. D, Flint, Ml 48504: MN TS00021: NV 0040091: NM 056126: NY 12000025576, Licensed by NYS Dept. of State: NC
846-CSA-Alarm Systems Licensing Bd., 1631 Midtown PI., Ste.104, Raleigh, 27609 (919) 875-3611: OH 16782, 50-18-1052; 50-57-1034;
53-89-1329; 53-31-1582; 50-50-1019; 50-48-1032; 50-25-1050; 50-76-1025: OK 00067: OR 59944: Rl AFC0126; 18004: TN
ACC-216,-241,-255,-773,-173,-937,-294,-748,-511,-934,-1227: TX B00536-140 Heimer Rd. Ste. 100, San Antonio, TX 78232 - Texas Private
Security Bureau, 5805 N. Lamar Blvd., Austin 78752: UT 297869-6501: VA 11-1878; 11-1879; 11-3247; 11-3635; 11-3863; Alarm Security
Contracting 2701-035978A exp. 01/31: WA ECO6 ADTSESI03205, 11824 N Creek Pkwy. #105, Bothell, WA 98011: WV 014142.

© 2011 ADT - All rights reserved. ADT, the ADT logo, ADT Always There, Parallel Protection, ADT Select, Select Link and Anti-Skim
are service/trademarks of ADT Services AG and are used under license. All other product names and/or company names used
herein may be protected as trademarks of their respective owners.

ADT CONFIDENTIAL AND PROPRIETARY BUSINESS INFORMATION

Estimate Name: Centennial Schools-access control
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SCOPE OF WORK FOR Centennial Public School District 80-0567

This proposal presented by ADT is being provided at the request of Centennial Public School
District 80-0567 to successfully meet the specifications of the Centennial Schools-access control
Project at the 1301 Centennial Ave, , Utica, NE 68456 location.

We propose to install and maintain a Access system which will consist of the following:

Contact Information:

System Operation:

Supt. Tim DeWaard

ADT will provide and install a three
door access control system.
Control panels will be placed in
Room #117 custodial office.
Doors to be under access control
with card readers are as follows:
1. East Cafeteria Door

2. SPED Door

Optional pricing on door 3: Door
leading from playground into
school.

Card readers will be placed on the
outside of each door so that they
read into the school.

This will be aweb hosted system.
Customer will be able to go on-line
to view events, issue fobs and
schedule doors.

Cost of web hosting system is $10
per reader per month.

This includes automatic backing
up of system at ADT-Aurora and
free software upgrades.

Locksmith pricing is included.

Door #2 will require a mag lock and
per AHJ regulations that door will
also need arequest to exit button
and request to exit motion detector
to meet code. Door contacts will be
placed on door to notify school of
door propping.

ADT CONFIDENTIAL AND PROPRIETARY BUSINESS INFORMATION

Estimate Name: Centennial Schools-access control
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Programming Info:

Site Conditions:
Customer Expectations:

Training Expectations:

Customer Responsibilities / ADT Exclusions:

Doors #1 and #3 will also have door
contacts placed on them so as to
notify school of door propping.

School will need to have network
drop placed at control panel
location.

75 fobs are included.

ADT will program control apnels
onto customer netowrk for web
hosted viewing.

Single story brick school.

Drop ceiling throughout.

ADT can install 8-5 M-F

ADT installers will train customer
on web hosted features and
functions.

Customer to provide the following:
1. Standard plug-ins at control
panel location.

2. Network drop at control panel
location.

ADT CONFIDENTIAL AND PROPRIETARY BUSINESS INFORMATION

Estimate Name: Centennial Schools-access control
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DATE 04/19/2012
DEAR Tim DeWaard:

Thank you for allowing ADT Security Services, Inc. the opportunity to provide Centennial
Public School District 80-0567 with our proposal for Centennial Schools-access control.

As an industry leader, ADT’s desire is to bring experience, industry insight and value to our
customers by providing solutions that deliver lasting results while help keeping risk to a
minimum. Your business is our business and helping to reduce your losses while improving
operations means ADT is consistently evaluating your issues and needs.

ADT provides integrated security solutions to businesses like yours throughout the world. The
ADT brand extends to over 50 countries across the globe. In North America ADT maintains
over 200 full-service brick and mortar offices, staffed by more than 21,000 company-trained
employees, including 6,800 service personnel. With unparalleled presence across the U.S.,
ADT service and installation teams are specially trained and focused on our technology
offerings.

We are proud of our history, financial strength and depth and breadth of services we offer and
| look forward to discussing our proposal with you and showing you why ADT is the premier
leader in the electronic security industry.

| offer you my personal commitment to help ensure ADT meets your business needs.

Sincerely,

Robert Wynn
Commercial Business Solutions
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Outright Sale Option

Provides your business with ownership of the electronic security equipment upon purchase.

Installation Investment Package: $9318.54
Total Monthly Payment Including Preferred Services: $ 30.00/month

License Information: AL Alabama Electronic Security Board of Licensure, 7956 Vaughn Rd., Montgomery 36116, (334) 264-9388: AK
256239, 5520 Lake Otis Pkwy., Anchorage, AK 99507: AR EO0055, Regulated by Arkansas Bd. of Private Investigators & Private Security
Agencies, #1 State Police Plaza Dr., Little Rock 72209, (501) 618-8600: AZ ROC109396-C12; ROC109402-L67: CA AC04227; PP0O12949;
707408; Alarm company operators are licensed and regulated by the Bureau of Security & Investigative Services, Dept. of Consumer
Affairs, Sacramento, CA 95814: DC 39703010: FL EF0001121,-0950,-1123-0478,EF20000341,-0413, EG0000164: GA LVA205374,
-205386, -002833, -001438 -003379,-004452,-205572, LU001160: HI C27996: IL 127-000364: MA 45-C: M| A-0639, 3601202182 - 4182 Pier
North Dr. Ste. D, Flint, Ml 48504: MN TS00021: NV 0040091: NM 056126: NY 12000025576, Licensed by NYS Dept. of State: NC
846-CSA-Alarm Systems Licensing Bd., 1631 Midtown PI., Ste.104, Raleigh, 27609 (919) 875-3611: OH 16782, 50-18-1052; 50-57-1034;
53-89-1329; 53-31-1582; 50-50-1019; 50-48-1032; 50-25-1050; 50-76-1025: OK 00067: OR 59944: Rl AFC0126; 18004: TN
ACC-216,-241,-255,-773,-173,-937,-294,-748,-511,-934,-1227: TX B00536-140 Heimer Rd. Ste. 100, San Antonio, TX 78232 - Texas Private
Security Bureau, 5805 N. Lamar Blvd., Austin 78752: UT 297869-6501: VA 11-1878; 11-1879; 11-3247; 11-3635; 11-3863; Alarm Security
Contracting 2701-035978A exp. 01/31: WA ECO6 ADTSESI03205, 11824 N Creek Pkwy. #105, Bothell, WA 98011: WV 014142.

© 2011 ADT - All rights reserved. ADT, the ADT logo, ADT Always There, Parallel Protection, ADT Select, Select Link and Anti-Skim
are service/trademarks of ADT Services AG and are used under license. All other product names and/or company names used
herein may be protected as trademarks of their respective owners.

ADT CONFIDENTIAL AND PROPRIETARY BUSINESS INFORMATION

Estimate Name: Centennial Schools-access control
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SCOPE OF WORK FOR Centennial Public School District 80-0567

This proposal presented by ADT is being provided at the request of Centennial Public School
District 80-0567 to successfully meet the specifications of the Centennial Schools-access control
Project at the 1301 Centennial Ave, , Utica, NE 68456 location.

We propose to install and maintain a Access system which will consist of the following:

Contact Information:

System Operation:

Supt. Tim DeWaard

ADT will provide and install a three
door access control system.
Control panels will be placed in
Room #117 custodial office.
Doors to be under access control
with card readers are as follows:
1. East Cafeteria Door

2. SPED Door

Optional pricing on door 3: Door
leading from playground into
school.

Card readers will be placed on the
outside of each door so that they
read into the school.

This will be aweb hosted system.
Customer will be able to go on-line
to view events, issue fobs and
schedule doors.

Cost of web hosting system is $10
per reader per month.

This includes automatic backing
up of system at ADT-Aurora and
free software upgrades.

Locksmith pricing is included.

Door #2 will require a mag lock and
per AHJ regulations that door will
also need arequest to exit button
and request to exit motion detector
to meet code. Door contacts will be
placed on door to notify school of
door propping.

ADT CONFIDENTIAL AND PROPRIETARY BUSINESS INFORMATION

Estimate Name: Centennial Schools-access control
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Programming Info:

Site Conditions:
Customer Expectations:

Training Expectations:

Customer Responsibilities / ADT Exclusions:

Doors #1 and #3 will also have door
contacts placed on them so as to
notify school of door propping.

School will need to have network
drop placed at control panel
location.

75 fobs are included.

ADT will program control apnels
onto customer netowrk for web
hosted viewing.

Single story brick school.

Drop ceiling throughout.

ADT can install 8-5 M-F

ADT installers will train customer
on web hosted features and
functions.

Customer to provide the following:
1. Standard plug-ins at control
panel location.

2. Network drop at control panel
location.

ADT CONFIDENTIAL AND PROPRIETARY BUSINESS INFORMATION

Estimate Name: Centennial Schools-access control



June 2012 — Technology Request

D. Tesar —June 7, 2012

Ref. | Qty | Item Vendor Budget Subtotal

A 2 HP 2910AL-48G PoE LAN Switch GovConnection Hardware $7,578.72
These are additional network switches required for the new wiring, wireless access points and existing IP cameras. One will be placed in the switch
closet in the old distance learning room and the other will go in the switch cabinet in the elementary computer lab. These will replace two smaller
capacity switches which will be moved to the superintendent office switch rack. These switches are 10-gigabit backbone ready, so they will be
compatible with a 10 gigabit backbone if we decide to go that direction next year with the server infrastructure replacement project.

B 2 | Axiom HP-Compatible 10Gig -SR SFP+ GBIC ‘ GovConnection ‘ Hardware ‘ $971.56
These are fiber optic transceivers that plug into the switches listed above and are compatible with the new fiber optic backbone that is being
installed as part of the re-wire project.

C | 8 | Tripp Lite Fiber 10Gb Patch Cable, LC LC, 50 125, MM | GovConnection | Hardware | $373.48
These are fiber optic patch cables required to connect the transceivers above to our fiber backbone. We have four switch closets (besides the
server room) Two cables per location are required.

D ?? | Category 6 plenum patch cables 10ft — 50ft ‘ ”? ‘ Hardware ‘ ~$2,000-54,000

These are patch cables that will be run up in the ceiling connecting the jacks that will be installed by Americom to devices such as the LCD
projectors, wireless access points, and IP cameras. These cables will be of varying length, so their price will depend on the application. | do not
have an exact quantity at this time. The cost of patch cables is normally half this price, but since these cables will be installed in the plenum area
of the ceiling (air return), they must be fire rated...therefore the extra costs.

Total Request: $8,923.76
+~$4,000



http://www.govconnection.com/IPA/Shop/Product/Detail.htm?sku=7373045&cac=CartItem

Secondary Principal’s Report
June 11, 2012

1. Summer workshops are underway...

2. Our second year of summer school for our JH students has been a success...

3. Student scheduling process is wrapping up...



SUPERINTENDENT’S REPORT

June 11, 2012

1. NASB will be hosting a Workshop, “The New Rules for Negotiating Employee Contracts in Schools” at several different
sites. The closest site for us would be at the Lincoln Country Inn & Suites on July 30t". Registration begins at 5:15 p.m.,
Soup & Sandwich Bar at 5:30 p.m. with the meeting beginning at 6:00 p.m. The workshop should be over by 8:30 p.m.

2. The board retreat is set for Monday, June 18t at 6:00 p.m..

3. We were hit pretty hard by the hailstorm on May 27%. The insurance adjuster was out on June 5. | will update you on
some of the damages. I'm still waiting on his report.

4. We held our annual Administrative Team Retreat on, June 5" in York. It was a very productive meeting.

5. | e-mailed the June edition of the NASB Monthly re: Minder for you.



ELEMENTARY PRINCIPAL’S REPORT

1. We’ve recently received notification that our preschool has been approved
for the year three funding of our three year grant.

2. We've had one family successfully negotiate our “early entrance to
kindergarten” assessment process.

3. There has been a shift in how we’ll run the 6" grade next year. I'll share
with you what that change looks like......

4. An excellent end to a great school year. Let the summer begin!
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