
Owasso Board of Education Regular 
Meeting
Monday, May 12, 2025 6:30 PM Central

Board of Education Conference Room of the 
Dale C. Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 

Attendance Taken at 6:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Present   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 5.
  

II. Special Recognition/Pledge of Allegiance - Mr. Eric Nantois, Asher Poteete and 
June Luelf   

III. Special Recognition - Dr. Chris Barber - State Fine Arts Award Winners   
IV. Reports to the Board   

A. Superintendent - Dr. Margaret Coates  Dr. Coates shared the district has 
received 16,767 points of engagement throughout the Owasso community on 
how our upcoming bond package can be improved. The number one concern 
was the overall cost and the increase in the tax rate.  The new bond package 
will have a lower the dollar amount which will no result in a tax increase. 

B. Teaching and Learning - Mr. Mark Officer  Mr. Officer reported summer 
school activities and SPARK camps will kick off on June 2nd at Mills 
Elementary and the 6th Grade Center. Special Services heads off to Special 
Olympics on May 14, 2025. 

C. District Services  -  Mr. Kerwin Koerner  Mr. Beckloff shared information 
regarding the Sodexo Fine Dining Ettiquite Lunch at Barnes Elementary 
including a small group of students which teaches participants the finer points 
of dining.
Mr. Knowlton provided the construction update, sharing photos of the project 
at Hodson Elementary. 

D. Continuous Strategic Improvement (CSI) Goal Area #2 Ram Team - Mr. 
Phillip Storm  Mr. Storm reported we hosted a job fair on April 3, 2025.  There 
have been 10 external job fairs attended so far this school year.  The employee 
referral program has been a success, resulting in 55 employees receiving the 
stipend for applicants that were hired.  

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the 
specific agenda item identified by the individual when signing up to speak. The 
total time allotted to comments from the public regarding the agenda will not 
exceed fifteen (15) minutes.   
There were no comments from the public regarding agenda items.
  



VI. Consent Agenda:  Board to consider and take possible action on the following 
consent agenda items. (Dr. Coates)   
Motion to remove consent agenda item VI.C.xii (6.C.12) Agreement with State of 
Oklahoma, Department of Rehabilitation Services, Transition School-To-Work: 
Work Study for the 2025-2026 school year from the agenda. This motion, made by 
Neal Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0
Motion to approve consent agenda items VI.A. through VI.G.i. With the corrected 
cost on item Vi.E.ii. United Systems renewal of VxRail support for the 2025-2026 
school year of $65,487.42. This motion, made by Neal Kessler and seconded by 
Forrest Turpen, passed. This motion, made by Neal Kessler and seconded by 
Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0
A. Minutes of Regular Meeting April 14, 2025   
B. Minutes of Special Meeting May 2, 2025   
C. Teaching and Learning   

i. Out of State Student Activity Trips   
ii. License Quote with Imagine Learning for 10 Purpose Prep Concurrent user 

licenses for Owasso High School for the 2025-2026 school year at a cost of 
$3,300.00, as outlined in the attachment and authorize the Superintendent 
or designee to execute the Quote License   

iii. Contract with Junior Achievement for Owasso Public School Elementary 
5th grade students to attend JA BizTown for the 2025-2026 school year at a 
cost of $22,500.00, to be paid by school sites as outlined in the attachment 
and authorize the Superintendent or designee to execute the Contract   

iv. Memorandum of Understanding with Oklahoma Baptist University for 
college education majors to complete their student teaching portion of their 
education in traditional student internships for the 2025-2026 school year at 
no cost, as outlined in the attachment and authorize the Superintendent or 
designee to execute the MOU   

v. License agreement with World Book for district access to 
Online World Book for the 2025-2026 school year at a cost of $8,736.00, 
as outlined in the attachment and authorize the Superintendent or designee 
to execute the license agreement   



vi. Purchase Agreement with Solution Tree, Inc. for Julie Schmidt to present 
Onsite Professional Development for the 2025-2026 school year at a cost 
of $15,000.00, as outlined in the attachment and authorize the 
Superintendent or Purchase Agreement.   

vii. Agreement with Horizon: Digitally Enhanced Campus for student access to 
Edgenuity curriculum content for the 2025-2026 school year at a cost of 
$50,000.00, as outlined in the attachment and authorize the Superintendent 
or designee to execute the Agreement   

viii.Memorandum of Understanding with Northeastern State University for 
college education majors to complete their student teaching portion of their 
education in traditional student internships for the 2025-2026 school year at 
no cost, as outlined in the attachment and authorize the Superintendent or 
designee to execute the MOU   

ix. Memorandum of Understanding with Tulsa Community College for 
Owasso HS students to participate in the Concurrent Enrollment Program 
for the 2025-2026 school year at a cost of $0 to the school district, as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the MOU   

x. License subscription quote with BrainPop for full access to supplemental 
digital curriculum modules for elementary students at our 9 elementary 
schools and the 6th Grade Center for the 2025-2026 school year at a cost of 
$40,500.00, as outlined in the attachment and authorize the Superintendent 
or designee to execute the agreement   

xi. License contract renewal quote with Vocabulary.com to access learning 
platform, teacher tools, vocab jams and detailed reporting for the 2025-
2026 school year at a cost of $25.000.00, as outlined in the attachment and 
authorize the Superintendent or designee to execute the license contract 
renewal quote and addendum   

xii. Agreement with State of Oklahoma, Department of Rehabilitation Services, 
Transition School-To-Work: Work Study for the 2025-2026 school year at 
no cost to the District, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Agreement   

xiii.Agreement with The University of Tulsa, to provide practicum setting in 
the interest of Speech-Language Pathology for the 2025-2026 school year 
at no cost to the District and authorize the Superintendent or designee to 
execute the Agreement   

xiv. Contract with Mobilized Vision, LLC for orientation and mobility services 
for the 2025-2026 school year at a cost outlined in the attachment and 
authorize the Superintendent or designee to execute the Contract   

xv. Memorandum of Understanding with Cameron University to provide on-
site educational experiences to candidates enrolled in educator preparation 
courses for the 2025-2026 school year at no cost, as outlined in the 
attachment and authorize the Superintendent or designee to execute the 
MOU   

D. District Services   



i. MOU with Owasso Police Department for School Resource Officers for the 
2025-2026 school year at a cost of $160,000, as outlined in the attachment 
and authorizing the Superintendent or designee to execute the MOU   

ii. MOU with Owasso Police Department for K-9 Narcotics Control for the 
2025-2026 school year at a cost of $10,000, as outlined in the attachment 
and authorizing the Superintendent or designee to execute the MOU   

iii. Agreement with Imperial for vending services for the 2025-2026 school 
year as outlined in the attachment and authorize the Superintendent or 
designee to execute the Agreement   

iv. Contract with Tulsa Tech for transportation services for the 2025-2026 
school year as outlined in the attachment and authorize the Superintendent 
or designee to execute the Contract.   

v. Service Agreement with Commercial Power Solutions for scheduled 
maintenance inspections for the 2025-2026 school year at a cost of $930.00 
per year as outlined in the attachment, and authorize the Superintendent or 
designee to execute the Contract   

vi. Memorandum of Understanding with Youth Services of Tulsa for 
Substance Abuse Services for the 2025-2026 school year at a cost of 
$5,000, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Memorandum of Understanding   

vii. Service agreement with American Waste Control for trash removal services 
for the 2025-2026 school year at a cost of $5,201.45 per month as outlined 
in the attachment, and authorize the Superintendent or designee to execute 
the Contract   

viii.Contract with Lopez Lawn Care for lawn services and landscaping for the 
2025-2026 school year at a cost of $165,600.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the 
Contract.   

E. Technology    
i. Contract with Finalsite for renewal of website hosting services for the 

2025-2026 school year at a cost of $18,500 as outlined in the attachment 
and authorize the Superintendent or designee to execute the agreement   

ii. Quote from United Systems for renewal of VxRail support for the 2025-
2026 school year at a cost of $60,717.75 as outlined in the attachment and 
authorize the Superintendent or designee to execute the agreement   

iii. Quote from United Systems for renewal of IDPA support for the 2025-
2026 school year at a cost of $18,606.08 as outlined in the attachment and 
authorize the Superintendent or designee to execute the agreement   

iv. Quote from United Systems for renewal of PowerProtect DD (CyberVault) 
support for the 2025-2026 school year at a cost of $25,851.07 as outlined in 
the attachment and authorize the Superintendent or designee to execute the 
agreement   

v. Quote from United Systems for renewal of VMware Cloud Foundation 
subscription for the 2025-2026 school year at a cost of $48,128.64 as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the agreement   



vi. Contract with CRW Consulting Inc. for renewal of Category 1 and 
Category 2 ERATE consulting services for the 2025-2026 school year at a 
cost outlined in the attachment and authorize the Superintendent or 
designee to execute the contract   

F. Finance   
i. Purchase orders (encumbrances) and changes to encumbrances for April 

2025  2024-2025 General Fund #1594-1735 (Vendors) $124,607.25
2024-2025 Child Nutrition Fund #50-53 (Vendors) $4,075.63
2024-2025 Bond Fund 31 #368-403 (Vendors) $2,421,590.11 

ii. Activity Financial Report for April 2025   
iii. Activity Account Budgets   
iv. Agreement with Frontline Education for software for 2025-2026 fiscal year 

at a cost of $76,936.62 as outlined in the attachment and authorize the 
superintendent or designee to execute the agreement   

v. Agreement with Pension Solutions for renewal of Administrative Services 
Agreement for 403b and 457 plans for 2025-2026 fiscal year at no cost to 
the district as outlined in the attachments and authorize the superintendent 
or designee to execute the agreement    

vi. Agreement with Oklahoma State School Board Association for renewal of 
employment services for 2025-2026 fiscal year at a cost of $4,025 as 
outlined in the attachment and authorize the superintendent or designee to 
execute the agreement   

vii. Annual Membership Dues for Oklahoma State School Board Association 
for the 2025-2026 school year at a cost of $5,682.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the 
agreement   

viii.Annual Subscription Renewal with Oklahoma State School Board 
Association for Assemble Meetings for the 2025-2026 school year at a cost 
of $3,000.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the agreement   

ix. Annual Subscription renewal with Oklahoma State School Board 
Association for Policy Services Subscription for the 2025-2026 school year 
at a cost of $1,200.00, as outlined in the attachment and authorize the 
Superintendent to execute the agreement   

G. Human Resources   
i. Transitions   

VII. Communications/Superintendent - Dr. Margaret Coates   
A. Board to consider and take possible action on the Contract Addendum with 

Finalsite for mass messaging services for 3 years beginning July 1, 2025 and 
ending June 30, 2028 at a yearly cost of $18,500 per year, as outlined in the 
attachment and authorize the Superintendent or designee to execute the service 
agreement   
Motion to approve the Contract Addendum with Finalsite for mass messaging 
services for 3 years beginning July 1, 2025 and ending June 30, 2028 at a 
yearly cost of $18,500 per year, as outlined in the attachment and authorize the 



Superintendent or designee to execute the service agreement. This motion, 
made by Rhonda Mills and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

VIII. Teaching and Learning - Mark Officer   
A. Board to review Policy #1.22b for first reading. Edits, changes, and additions to 

the policy are outlined in the attachment   
B. Board to consider and take possible action on a Contract with Amira Learning 

for the Amira Learning Suite Site Licenses for the 2025- 2026 school year at a 
cost of $126,520.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract   
Motion to approve a Contract with Amira Learning for the Amira Learning 
Suite Site Licenses for the 2025- 2026 school year at a cost of $126,520.00, as 
outlined in the attachment and authorize the Superintendent or designee to 
execute the Contract. This motion, made by Neal Kessler and seconded by 
Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

C. Board to consider and take possible action on the Quote with TeachTown for 
training for the 2025-2026 school year at a cost of $800.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the Quote   
Motion to approve the Quote with TeachTown for training for the 2025-2026 
school year at a cost of $800.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Quote. This motion, made by Forrest 
Turpen and seconded by Rhonda Mills, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

D. Board to consider and take possible action on the Contract with Shelby 
Stavely Caruso for Speech Language Pathology Services for the 2025-2026 
school year at a cost as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract   



Motion to approve the Contract with Shelby Stavely Caruso for Speech 
Language Pathology Services for the full extended school year term June 1, 
2025 - July 31, 2025 at a cost as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract. This motion, made by Neal 
Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

IX. Finance - Phillip Storm   
A. Board to consider and take possible action on the Treasurer's Report for April 

2025   
Motion to approve the Treasurer's report for April 2025. This motion, made by 
Rhonda Mills and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

X. Executive Session   
A. Vote to convene into executive session for the purpose of discussing the hiring 

of one individual as the 8th Grade Center Assistant Principal as authorized by 
Okla.Stat.Tit.25§307(B)(1).   
Motion to convene into executive session at 7:20p.m. for the purpose of 
discussing the hiring of one 8th Grade Center Assistant Principal. This motion, 
made by Rhonda Mills and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

B.
Acknowledge return to Open Session  Acknowledge return to Open Session at 
7:27p.m. 

C. Statement of Executive Session Minutes  
During the executive session, the members of the Board of Education who were 
present were Stephanie Ruttman, Rhonda Mills, Neal Kessler, Brent England 
and Frosty Turpen. Also present during the executive session was Dr. Margaret 
Coates and Mr. Mark Officer. During the executive session board members 



discussed the hiring of one individual as the 8th Grade Center Assistant 
Principal. Nothing else was discussed and no votes were taken.  This will 
constitute the minutes of the executive session.    
 

XI. Board to consider and take possible action to hire one individual as the 8th Grade 
Center Assistant Principal   
Motion to hire Mr. Jake Bray as the 8th Grade Center Assistant Principal. This 
motion, made by Neal Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

XII. New Business  
There was no new business. 

XIII. Comments from the Public Regarding Non-Agenda Items
Each individual will have five (5) minutes to share their remarks related to the 
specific non-agenda item received in writing by the board minutes clerk seven (7) 
days prior to the board meeting date. The total time allotted to comments from the 
public regarding non-agenda items will not exceed fifteen (15) minutes.   
A. Mr. Doug Hall   

XIV. Vote to Adjourn   
Motion to adjourn at 7:34p.m. This motion, made by Forrest Turpen and seconded 
by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0



Owasso Board of Education Regular 
Meeting
Monday, April 14, 2025 6:30 PM Central

Board of Education Conference Room of the 
Dale C. Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 6:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 4, Absent: 1.

II. Discussion and possible action to reorganize the officers of the board of education in 
accordance with 70 O.S. Section 5-119 
Motion to reorganize the officers of the board of education as follows: President-Stephanie 
Ruttman, Vice President-Rhonda Mills, Clerk-Neal Kessler. This motion, made by Brent 
England and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

III. Special Recognition/Pledge of Allegiance - Mrs. Gina Metcalf, Gwendolyn Vang and 
Deslynn Kelsey 

IV. Reports to the Board

A. Superintendent - Dr. Margaret Coates Dr. Coates shared a brief update on the bond.  She 
has been meeting with lots of community members, parents and business leaders across the 
district thanking them for their support and offering clarity for capital projects, answering 
questions and seeking additional feedback.  

B. Teaching and Learning - Mr. Mark Officer Mr. Officer reported that Special Services is 
preparing for Extended School Year, SPARK will host summer camps with over 100 students 
enrolled, and Band will be going to OSSAA.    

C. District Services  -  Mr. Kerwin Koerner Mr. Koerner noted none of our buildings sustained 
any damage during the recent tornado that hit Owasso.  In construction, Hodson and 7th Grade 
and Ator will be receiving new roofs this summer.  The new wing at Hodson will be ready 
when school starts in August. 

D. Continuous Strategic Improvement (CSI) - Goal Area #1 Ram Achievement and 
Enrichment Opportunities - Mark Officer  Mr. Officer reported that professional learning 



communities continue to be the forefront of all conversations about various topics currently 
exploring the possibility of late start or early release model.  

V. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific agenda 
item identified by the individual when signing up to speak. The total time allotted to comments 
from the public regarding the agenda will not exceed fifteen (15) minutes.  
There were no comments from the public regarding agenda items. 

VI. Consent Agenda:  Board to consider and take possible action on the following consent 
agenda items. (Dr. Coates) 
Motion to approve consent agenda items V.I.A. through V.E.i. This motion, made by Forrest 
Turpen and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

A. Minutes of Regular Meeting March 10, 2025 

B. Teaching and Learning 

i. Out of State Student Activity Trips 

ii. Memorandum of Understanding with Oklahoma State University for student interns for 
the 2025-2026 school year at a cost of $ -0-, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Memorandum of Understanding 

iii. Clinical Experience Agreement with Western Governors University for student interns 
for the 2025-2026 school year at a cost of $ -0- as outlined in the attachment and authorize 
the Superintendent or designee to execute the Clinical Experience Agreement 

iv. Agreement with Tulsa City-County Health Department for The School Health Program 
for the 2025-2026 school year at a cost of $ -0-, as outlined in the attachment and authorize 
the Superintendent or designee to execute the  Agreement 

v. Agreement/Contract with Spears Travel for travel arrangements for OPS employees  for 
the 2025-2026 school year with a fee schedule, as outlined in the attachment and authorize 
the Superintendent or designee to execute Agreement/Contract 

vi. Memorandum of Understanding with The Tristesse Grief Center, Inc., a/k/a The Grief 
Center to provide school-based grief support for students and faculty for the 2025-2026 
school year at no cost, as outlined in the attachment and authorize the Superintendent or 
designee to execute the MOU 

C. Technology  



i. Quote from Classlink Inc. for renewal of licensing and support of account provisioning, 
rostering and analytics services for the 2025-2026 school year at a cost of $36,897.48 as 
outlined in the attachment and authorize the Superintendent or designee to purchase 

ii. Quote from Dynasign Corporation for renewal of online services related to signage for 
the 2025-2026 school year at a cost of $2,800.00, as outlined in the attachment and 
authorize the Superintendent or designee to purchase 

iii. Contract with PowerSchool for renewal of licensing and support of the district student 
information system and related services for the 2025-2026 school year at a cost of 
$120,716.90, as outlined in the attachment and authorize the Superintendent or designee to 
execute the agreement 

iv. Contract with PowerSchool for renewal of licensing and support of School Messenger 
for the 2025-2026 school year at a cost of $14,684.89, as outlined in the attachment and 
authorize the Superintendent or designee to execute the agreement 

v. Quote from VIP Technology Solutions Group for renewal of licensing of ESET 
AntiVirus solution for the 2025-2026 school year at a cost of $20,250.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the agreement 

vi. Estimate from CDW Amplified for renewal of licensing and support of Little SIS for 
Classroom at a cost of $3,925.00 and Gopher Sheets Add-On at a cost of $2,820.00 for the 
2025-2026 school year as outlined in the attachment and authorize the Superintendent or 
designee to purchase 

vii. Quote from CDW LLC for renewal of licensing and support of PRTG systems 
monitoring sensors for the 2025-2026 school year at a cost of $1,670.04, as outlined in the 
attachment and authorize the Superintendent or designee to execute the purchase 

viii. Agreement with ImageNet Consulting for renewal of licensing and support of 
LaserFiche platform for the 2025-2026 school year at a cost of $6,570.00, as outlined in the 
attachment and authorize the Superintendent or designee to purchase 

ix. Quote from ImageNet Consulting for renewal of services and support of XMedius Cloud 
centralized printing and faxing platform for the 2025-2026 school year at a cost of 
$4,860.00 annually, as outlined in the attachment and authorize the Superintendent or 
designee to purchase 

x. Quote from Gaggle for renewal of safety management services for the 2025-2026 school 
year at a cost of $54,450.00, as outlined in the attachment and authorize the Superintendent 
or designee to purchase 

xi. Quote from Vivacity Tech PBC, for renewal of licensing and support of Lenovo 
LanSchool lab computer management software for the 2025-2026 school year at a cost of 
$2,085.30, as outlined in the attachment and authorize the Superintendent or designee to 
purchase 

xii. Quote from Transfinder for renewal of services and support of bus routing software and 
related applications for the 2025-2026 school year at a cost of $13,325.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the agreement 



xiii. Contract with SherpaDesk, DBA BigWebApps, for renewal of licensing and support of 
SherpaDesk online ticketing system for the 2025-2026 school year at a cost of $9,768.00, as 
outlined in the attachment and authorize the Superintendent or designee to execute the 
agreement 

xiv. Agreement with Brightly Software Inc, for renewal of licensing and support of School 
Dude - Event Essentials Pro subscription for the 2025-2026 school year at a cost of 
$15,164.25, as outlined in the attachment and authorize the Superintendent or designee to 
execute the agreement 

xv. Quote from Informatics Holding Inc. for renewal of licensing and support of WASP 
inventory barcode system for the 2025-2026 school year at a cost of $4,665.60, as outlined 
in the attachment and authorize the Superintendent or designee to purchase 

xvi. Quote from Marcia Brenner Associates for renewal of licensing and support of Report 
Creator PowerSchool plugin for the 2025-2026 school year at a cost of $1,464.00, as 
outlined in the attachment and authorize the Superintendent or designee to purchase 

xvii. Quote from Freund Resources for renewal of licensing of sqlReports software for the 
2025-2026 school year at a cost of $582.00, as outlined in the attachment and authorize the 
Superintendent or designee to purchase 

xviii. Quote from Samsara Inc for renewal of licensing and support of bus tracking platform 
software for the 2025-2026 school year at a cost of $14,976.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the agreement 

xix. Quote from Integrated Register System for renewal of licensing and support of Intouch 
Online Receipting system for the 2025-2026 school year at a cost of $9,650.65, as outlined 
in the attachment and authorize the Superintendent or designee to execute the purchase 

xx. Quote from RAS Technology Consultants Inc for renewal of licensing of PSCB Custom 
Reports software for the 2025-2026 school year at a cost of $790.00, as outlined in the 
attachment and authorize the Superintendent or designee to purchase. 

xxi. Quote from Keeper Security for renewal of licensing and support of Keeper Enterprise 
password manager for the 2025-2026 school year at a cost of $1,005.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the agreement 

xxii. Quote from Dell Direct Sales L.P. for renewal of licensing of Adobe Creative Cloud 
software for the 2025-2026 school year at a cost of $5,960.00, as outlined in the attachment 
and authorize the Superintendent or designee to purchase 

xxiii. Quote from Dell Direct Sales L.P for renewal of licensing of Microsoft 365 access for 
the 2025-2026 school year at a cost of $62,178.56, as outlined in the attachment and 
authorize the Superintendent or designee to purchase 

xxiv. Quote from Solarwinds for renewal of licensing and support of network monitoring 
tools for the 2025-2026 school year at a cost of $3,040.00, as outlined in the attachment and 
authorize the Superintendent or designee to purchase 

xxv. Quote from United Systems for renewal of licensing and support of Filewave Mobile 
Device Management system for the 2025-2026 school year at a cost of $23,017.44, as 



outlined in the attachment and authorize the Superintendent or designee to execute the 
agreement 

xxvi. Quote from United Systems for renewal of licensing and support of Lightspeed Web 
Content Filter and Lightspeed Classroom Management systems for the 2025-2026 school 
year at a cost of $75,100.00, as outlined in the attachment and authorize the Superintendent 
or designee to execute the agreement 

xxvii. Quote from United Systems for renewal of licensing and support of SonicWall 
firewall and SMA appliances for the 2025-2026 school year at a cost of $32,762.16, as 
outlined in the attachment and authorize the Superintendent or designee to execute the 
agreement 

xxviii. Quote from United Systems for renewal of licensing of Aerohive/Extreme network 
appliances and wireless access points for the 2025-2026 school year at a cost of $69,156.00 
as outlined in the attachment and authorize the Superintendent or designee to execute the 
agreement 

xxix. Quote from United Systems for renewal of support of DELL S-Series Switches for the 
2025-2026 school year at a cost of $14,941.86, as outlined in the attachment and authorize 
the Superintendent or designee to execute the agreement 

xxx. Quote from United Systems for renewal of Fortinet Firewall licensing and support 
services for the 2025-2026 school year at a cost of $60,486.21, as outlined in the attachment 
and authorize the Superintendent or designee to execute the agreement 

xxxi. Quote from United Systems for renewal of support of DELL PowerEdge R640, R440, 
and R240 for the 2025-2026 school year at a cost of $2,902.41, as outlined in the 
attachment and authorize the Superintendent or designee to execute the agreement 

D. Finance 

i. Purchase orders (encumbrances) and changes to encumbrances for March 2025 2024-
2025 General Fund #1400-1593 (Vendors) $146,245.65
2024-2025 Child Nutrition Fund #46-49 (Vendors) $7,136.33
2024-2025 Bond Fund 31 #351-367 (Vendors) $726,594.79
  

ii. Activity Financial Report for March 2025 

iii. Activity Account Budgets 

iv. Board to consider and take possible action on the Marketing Services Proposal with 
Kelly Green for marketing services and support of the Athletics sponsorship packages for 
the 2025-2026 school year at a cost of $12,000 plus 10% commission on total sponsorship 
revenue as outlined in the attachment and authorize the Superintendent or designee to 
execute the Contract 

v. Quote from Clearwater Enterprises for renewal of natural gas supplier agreement for the 
2025-2026 fiscal year at a cost of $0.06/MMBtu above sellers' cost 



vi. Agreement with Sylogist Ed for accounting software for the period July1, 2025 to June 
20, 2026 at a cost of $47,674.30 as outlined in the attachment and authorize the 
Superintendent or designee to execute the agreement  

E. Human Resources 

i. Transitions 

VII. Communications/Superintendent - Dr. Margaret Coates 

A. Board to consider and take possible action on the Contract with Artlist for a Motion Array 
Content License Agreement for 3 years at a yearly cost of $6,413, as outlined in the 
attachment and authorize the Superintendent or designee to execute the Contract (Jordan 
Korphage) 
Motion to approve the Contract with Motion Array for a Content License Agreement for 3 
years at a yearly cost of $6,413, as outlined in the attachment and authorize the Superintendent 
or designee to execute the Contract. This motion, made by Neal Kessler and seconded by 
Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

VIII. Teaching and Learning -Mark Officer 

A.  Board to consider and take possible action on the free trial from Acellus Educational 
Services for the Acellus Gold Advantage Program for the remainder of the 2024-2025 school 
year at no cost, as outlined in the attachment and authorize he Superintendent or designee to 
execute the agreement 
Motion to approve the free trial from Acellus Educational Services for the Acellus Gold 
Advantage Program for the remainder of the 2024-2025 school year at no cost, as outlined in 
the attachment and authorize he Superintendent or designee to execute the agreement. This 
motion, made by Neal Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Board to consider and take possible action on the proposed edits, changes, and additions to 
Policy #5.09, as outlined in the attachment 
Motion to approve the proposed edits, changes, and additions to Policy #5.09 Extended School 
Year Services, as outlined in the attachment. This motion, made by Forrest Turpen and 
seconded by Brent England, passed.



Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

IX. Technology - Russell Thornton 

A. Board to consider and take possible action on a quote from United Systems, Inc. for the 
purchase of Aruba Clearpass licensing, VMs, installation and support at a cost of $104,859.41, 
as outlined in the attachment and authorize the Superintendent or designee to execute the 
Quote 
Motion to approve a quote from United Systems, Inc. for the purchase of Aruba Clearpass 
licensing, VMs, installation and support at a cost of $104,859.41, as outlined in the attachment 
and authorize the Superintendent or designee to execute the Quote. This motion, made by 
Brent England and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

X. Finance - Phillip Storm 

A. Board to consider and take possible action on the Treasurer's Report for March 2025 
Motion to approve the Treasurer's Report for March 2025. This motion, made by Brent 
England and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Board to consider and take possible action on contract and letter of engagement with Patten 
& Odom CPA's for the audit of the financial statements for the year ended June 30th, 2025 
at  a cost of $21,850 as outlined in the attachment and authorize the superintendent or designee 
to execute the contract 
Motion to approve a contract and letter of engagement with Patten & Odom CPA's for the 
audit of the financial statements for the year ended June 30th, 2025 at a cost of $21,850 as 
outlined in the attachment and authorize the superintendent or designee to execute the 
contract. This motion, made by Forrest Turpen and seconded by Neal Kessler, passed.
Brent England:   Yea   



Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

C. Board to Consider and Take Possible Action on Temporary Appropriations for 2025-2026 
Motion to approve the Temporary Appropriations for 2025-2026. This motion, made by Neal 
Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XI. Human Resources - Lisa Johnson 

A. Board to consider and take possible action on a resignation agreement between the District 
and mechanic Timothy Allenbaugh and to authorize the Board President to execute 
the resignation agreement on behalf of the district 
Motion to approve a resignation agreement between the District and mechanic Timothy 
Allenbaugh and to authorize the Board President to execute the resignation agreement on 
behalf of the district. This motion, made by Neal Kessler and seconded by Brent England, 
passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XII. Executive Session

A. Vote to convene into executive session for the purpose of discussing the hiring of one Ator 
Elementary Principal and one Owasso High School Assistant Principal as authorized by 
Okla.Stat.Tit.25§307(B)(1). 
Motion to to convene into executive session at 7:25p.m. for the purpose of discussing the 
hiring of one Ator Elementary Principal and one Owasso High School Assistant Principal. 
This motion, made by Brent England and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   



Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

B. Acknowledge return to Open Session Acknowledge return to Open Session at 7:35p.m. 

C. Statement of Executive Session Minutes 

During the executive session, the members of the Board of Education who were present were 
Stephanie Ruttman, Neal Kessler, Brent England and Frosty Turpen. Also present during the 
executive session was Dr. Margaret Coates and Mr. Mark Officer. During the executive 
session board members discussed the hiring of one Ator Elementary Principal and one Owasso 
High School Assistant Principal. This will constitute the minutes of the executive session.    

XIII. Board to consider and take possible action to hire an individual for Ator Elementary 
Principal. 
Motion to approve hiring Kalissa Stang as the Ator Elementary Principal. This motion, made by 
Neal Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XIV. Board to consider and take possible action to hire an individual for Owasso High School 
Assistant Principal 
Motion to hire Danielle Petty as an Owasso High School Assistant Principal. This motion, made 
by Neal Kessler and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1

XV. New Business There was no new business. 

XVI. Comments from the Public Regarding Non-Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific non-
agenda item received in writing by the board minutes clerk seven (7) days prior to the board 
meeting date. The total time allotted to comments from the public regarding non-agenda items 
will not exceed fifteen (15) minutes. 

A. Mr. Doug Hall 

XVII. Vote to Adjourn 



Motion to adjourn at 7:45 p.m. This motion, made by Forrest Turpen and seconded by Brent 
England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Absent   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 4, Nay: 0, Absent: 1



Owasso Board of Education Special 
Meeting
Friday, May 2, 2025 2:00 PM Central

Board of Education Conference Room of the 
Dale C. Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 1:58 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Present   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 5.

II. Pledge of Allegiance - Margaret Coates 

III. Executive Session

A. Vote to convene into executive session for the purpose of discussing the hiring of one 
Executive Director of Technology and one Ator Elementary Assistant Principal as authorized 
by Okla. Stat. Tit. 25§307(B)(1). 
Motion to convene into executive session at 2:02p.m. for the purpose of discussing the hiring 
of one Executive Director of Technology and one Ator Elementary Assistant Principal. This 
motion, made by Neal Kessler and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

IV. Acknowledge Board's return from executive session Acknowledge Board's return from 
executive session at 2:13p.m. 

V. Statement of executive session minutes 

During the executive session, the members of the Board of Education who were present were 
Stephanie Ruttman, Rhonda Mills, Neal Kessler, Brent England and Frosty Turpen. Also present 
during the executive session was Dr. Margaret Coates and Mr. Mark Officer. During the 
executive session board members discussed the hiring of one Executive Director of Technology 
and one Ator Elementary Assistant Principal. This will constitute the minutes of the executive 
session.    

VI. Board to consider and take possible action to hire an individual for Executive Director of 
Technology 



Motion to hire Dr. Michelle Baker as the Executive Director of Technology. This motion, made 
by Neal Kessler and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

VII. Board to consider and take possible action to hire an individual for the Ator Elementary 
Assistant Principal 
Motion to hire Ms. Nicole Burkhardt as the Ator Elementary Assistant Principal. This motion, 
made by Rhonda Mills and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

VIII. Superintendent & Board Professional Development with the Oklahoma State School Board 
Association Dr. Coates and the members of the Board of Education participated in Title IX 
Training facilitated by Mr. Brandon Carey of the Oklahoma State School Board Association. 

IX. Vote to Adjourn 
Motion to adjourn at 3:25p.m. This motion, made by Brent England and seconded by Forrest 
Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0



May 12,  2025 Overnight/Out of State Student Activity Requests 
 

●​ May 14-16, 2025 - Special Olympics Summer Games - OHS Special 
Olympics - Stillwater, OK 

●​ May 29-June 1, 2025 - Owasso FFA Chapter Officer Retreat - OHS FFA - 
Broken Bow, OK 

●​ July 11,  2025 - Southwest Elite 7on7 Showcase - OHS Football - 
Springdale, AR 

 



Price Quote
 

100 S. Mill Ave Date 3/10/2025

Suite 1700 Quote No. Q-126768

Tempe, AZ 85281 Acct. No. 12215765

877-725-4257 Total 3,300.00

Pricing Expires 09/06/2025
   Independent School Dist No. 11
   1501 N Ash St
   Owasso OK 74055
   United States
 
We appreciate the continued partnership with Owasso!
 
Payment Term Contract Start Contract End
Net 30 7/1/2025 6/30/2026
 

Site Description End Date Qty
Owasso Public
Schools 11

Imagine Purpose 6-12 Concurrent User 06/30/2026 10

 

Subtotal 3,300.00

Tax Total 0.00

Total 3,300.00

 
Imagine Learning will audit enrollment count throughout the year. If more enrollments are found to be in use than purchased, Imagine Learning will
invoice the customer for the additional usage.
 
This quote is subject to Imagine Learning LLC Standard Terms and Conditions . These Terms and Conditions are available at www.imaginelearning.com/standard-
terms-and-conditions, may change without notice and are incorporated by this reference. By signing this quote or by submitting a purchase order or form purchasing
document, Customer explicitly agrees to these Terms and Conditions resulting in a legally binding agreement. To the fullest extent permitted under applicable law, all
pricing information contained in this quote is confidential, and may not be shared with third parties without Imagine Learning's written consent.
 
Independent School Dist No.
11

   Imagine Learning Representative

Signature: \s1\   Kate Baxter
Print Name: \n1\   Account Executive - 
Title: \t1\   kate.baxter@imaginelearning.com
Date: \d1\   imaginethefutureoflearning.com
      (480) 772-9717
     
 
Not valid unless accompanied by a purchase order. Please specify a shipping address if applicable. Please e-mail this quote, the purchase order and order documentation
to AR@imaginelearning.com or fax to 480-423-0213.

100 S. Mill Ave., Suite 1700, Tempe, AZ 85281 877-725-4257 Fax: 480-423-0213 www.imaginelearning.com
Page 1 of 1

https://www.imaginelearning.com/standard-terms-and-conditions
https://www.imaginelearning.com/standard-terms-and-conditions
mailto:AR@imaginelearning.com
https://www.imaginelearning.com


CONTRACT 

This Agreement is made and entered into this12th day of May, 2025, by and between Junior 
Achievement of Oklahoma, Inc., an Oklahoma non-profit corporation (“Junior Achievement”) and 
The Independent School District No.11 of Tulsa County, Oklahoma a/k/a Owasso Public 
Schools (the “District”), for the purpose of securing certain services to be provided by Junior 
Achievement for the 2025-2026 academic school year. 

R E C I T A L S: 

WHEREAS, Junior Achievement is the owner and operator of a Junior Achievement Facility 
used for interactive instructional programs (including, but not limited to “JA BizTown®”); and 

WHEREAS, Junior Achievement provides, at the Junior Achievement Facility, a hands-on 
learning environment designed to supplement and reinforce student curriculum correlated to the 
Oklahoma State Standards and Common Core through the use of technology and real-life application 
in Junior Achievement’s “JA BizTown Program”; and 

WHEREAS, Junior Achievement has agreed to provide the District with access to the JA Tulsa 
Facility and to the JA BizTown Program on the terms and conditions set forth herein. 

NOW, THEREFORE, Junior Achievement and the District agree as follows: 

1. Junior Achievement agrees to enroll an estimated 750 (determined by site request) of the District’s
5th (grade options for curriculum delivery 4-5-6) grade students in the JA BizTown Program.  In
addition, Junior Achievement agrees to provide the following services and materials in support of
the JA BizTown Program:

➢ Technical assistance and training for teachers and staff of the District, including curriculum and
program materials and such other materials and assistance as are necessary for the
implementation of the JA BizTown Program in the District’s curriculum.

➢ On-line training & onsite training of parent/community volunteers.

➢ On-site training of teachers at the Junior Achievement Facility.

➢ Support and program assistance at the Junior Achievement Facility for each school group
participating in the JA BizTown Program.

➢ All necessary materials for implementation of the JA BizTown Program as a part of the District’s
in-school curriculum and on-site participation.

2. Junior Achievement will provide the JA BizTown Program in a safe and appropriate facility that
supports and fosters learning.  This facility is located at 3947 South 103rd East Avenue, Tulsa,
Oklahoma.
➢ If for any reason (ie: inclement weather, school district decision to cancel school day, or an Act

of God) students are not able to attend the on-site portion of the JA BizTown Program as
scheduled, Junior Achievement will make every attempt to reschedule with the District.  If no
arrangements can be made for the on-site portion of the JA BizTown Program, Junior
Achievement will refund 25% of the student fees for those students who are unable to be
rescheduled. Twenty-five percent of the student fee represents that portion of the on-site visit.



 - 2 -

Seventy-five percent of the student fee represents program pieces that occur prior to or are 
delivered in the classroom to participating students. 

3. The District will pay Junior Achievement Thirty Dollars ($30.00) for each of the 
District’s students who enroll in the JA BizTown Program, including the experiential learning on-
site portion of the Program, not to exceed a maximum of Twenty two thousand Five Hundred 
Dollars ($22,500.00) for the 2025-2026 year. Enrollment is based on the number of student 
curriculum given to each school in the District.

➢ Payment is due within 30 days of receipt of JA BizTown student materials.

➢ Registration of students who will participate in the JA BizTown Program will be delivered to 
Junior Achievement at the beginning of each semester.

➢ By accepting the District’s registration and payment, Junior Achievement agrees to provide the 
JA BizTown Program (both curriculum and on-site experience) to each enrolled student.

4. In addition to the fee for enrollment, the District agrees to provide the following personnel and/or 
support for its students participating in the JA BizTown Program:

➢ The District will provide a coordinator for each school who will act as liaison and will assist 
Junior Achievement and individual teachers and students in their participation in the JA 
BizTown Program.

➢ The District will require participating teachers to attend a JA BizTown training session and 
assume the responsibility for providing any necessary substitute teachers with notification to 
Junior Achievement of staff changes pertaining to the JA BizTown Program curriculum.

➢ Use the JA BizTown Program curriculum and materials with the understanding that they are 
the sole property of Junior Achievement and may not be shared, given away, copied or in any 
way distributed to or used by any party other than those set forth in this contract.

➢ The District will provide transportation to and from the Junior Achievement Facility for all 
enrolled students.

➢ On the day of the site visit, the District will provide at least 14 (and a maximum of 18-20) Junior 
Achievement trained volunteers for students participating in the JA BizTown Program to 
facilitate the individual JA BizTown businesses and assist with the day’s activities.

➢ The District will implement the JA BizTown Program into its curriculum so that students are 
prepared to participate in advance of their attendance at the Junior Achievement Facility.  If 
the students have not been adequately prepared prior to their visit to the on-site facility they 
will not receive maximum learning benefit of the program.

➢ The District will obtain and maintain a parental consent form and a photo release form for each 
participating JA BizTown Program student with notification to Junior Achievement staff. 
Students may be present during Junior Achievement media opportunities.  Junior Achievement 
will notify the school of any scheduled media visits.

➢ The District will schedule individual classes from participating schools through coordination 
with Junior Achievement and JA BizTown Program staff.  There is a maximum of 114 students 
who can participate on any given JABT day.  Allowance for additional students must be 
discussed with the JA BizTown Manager. 
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➢ The District will provide or make arrangements for student lunches for each student enrolled
in the JA BizTown Program.

5. Junior Achievement agrees that it will maintain student privacy and confidentiality, as required by
state and federal law and implementing regulations.

6. Junior Achievement agrees to and shall defend, indemnify and hold the District, its officers,
employees and agents harmless from and against any and all liability, loss, expense, including
reasonable attorney’s fees, or claims for injury or damages that are directly caused by or directly
result from the gross negligence or willful misconduct of Junior Achievement, its officers, agents,
employees or contractors.

7. Junior Achievement agrees that, prior to entering into this Agreement, Junior Achievement has
obtained a commercial general liability insurance policy insuring Junior Achievement in an amount
not less than $125,000 for personal injury to or the death of any individual, and $1,000,000 in the
aggregate for personal injury or death.  Junior Achievement must maintain such insurance policy
at all times while this Agreement is in effect.  Junior Achievement agrees to furnish the District,
upon request, with a copy of its current insurance policies, together with assurance that, if its
insurance policies are cancelled during the term of this Agreement, Junior Achievement must
immediately notify the District.

8. This Agreement may only be amended or modified in writing, executed by both parties.

9. This Agreement shall be binding upon and shall inure to the benefit of the parties hereto, and their
respective successors and assigns.

Dated this 12th day of May, 2025. 

Junior Achievement of Oklahoma, Inc.  The Independent School District No.11 of 
Tulsa County, Oklahoma, a/k/a Owasso Public 
Schools

By:_________________________________ By:_________________________________ 
Shannan Beeler, President  Superintendent or Board Chair 

“Empowering young people to own their economic success” 



 

Memorandum of Understanding 
Between 

Owasso Public Schools 
And  

Oklahoma Baptist University  
 

Effective Academic Year: 2025-2026 
 
 

Owasso Public Schools 
and 

Oklahoma Baptist University (McCabe Family School of Education) 
 

This document is an agreement between Oklahoma Baptist University (OBU) and Owasso Public Schools 
(OPS). It is designed to create a partnership whereby OBU places teacher education candidates within 
designated school sites for field experiences.  
 
 
 
 
 
 
 
______________________________   ______________________________ 
       Dr. Liz Justice, Director 
District Representative     OBU –Teacher Education 
       
______________________________   ______________________________ 
Date       Date 
 
______________________________   ______________________________ 

Dr. Larinee Dennis 
District Representative     OBU - Dean 
 
______________________________   _______________________________ 
Date       Date 
 
        
 
 
 
 
 
 
 
 
 

 

04/15/2025

04/15/2025

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAjHrD-98saYS5gJqVD0uVUwA59wv9Lf-N
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAjHrD-98saYS5gJqVD0uVUwA59wv9Lf-N


 

PROGRAM AGREEMENT 
 

This Affiliation Agreement is made and entered into for the 25-26 academic year, by and 
between Oklahoma Baptist University and Owasso Public Schools (“the district”).  

I. PURPOSE  

The purpose of this Agreement is to provide educational field and clinical experiences 
(“educational experience(s)”) for the School’s selected students (“Candidates”), which 
take place at OPS facilities and with BPS’s cooperation and participation.  

II. OBU’s RESPONSIBILITIES  

A. OBU shall retain responsibility for coordinating teacher candidate’s educational 
experiences as well as responsibility for administering appropriate disciplinary action to 
Students who fail to adhere to the district policies, regulations and practices.  

B. OBU shall designate an administrator or instructor to serve as a liaison and to facilitate 
communication between OBU, the district, and the teacher candidate.  

C. OBU will work with the district/school sites to plan, in advance, the schedule of student 
assignments, including dates and content areas.  

D. During the term of student teaching OBU shall secure and maintain general and 
professional liability insurance for the student teachers. Upon the request of the district, 
the teacher candidate shall provide the district with certificates of insurance evidencing 
compliance with this provision.  

E. At no time shall teacher candidates be considered employees or agents of the district.  
F. OBU agrees to notify Students that they are responsible for following the policies and 

regulations of the district.  
G. OBU shall certify that all teacher candidates and any designated OBU affiliated 

employees/agents, who will have direct contact with students on district property 
during regular business hours or during district-sponsored activities, have not been 
convicted of a felony or any offense involving the sexual molestation or physical or 
sexual abuse or rape of a child.  

H. By its acceptance of this Agreement OBU acknowledges that teacher candidates must 
comply with the Family Educational Rights and Privacy Act ("FERPA"). OBU 
acknowledges and understands that, in the course of providing educational experiences 
to Students under this Agreement, the district may provide Students with access to 
individual student educational records, as the term in defined in FERPA (“Individual 
Student Records”). As such, OBU agrees that Students and its employees, volunteers, 
agents or other affiliated parties shall be made aware of their obligations to comply with 
FERPA with regard to Individual Student Records. Accordingly, OBU agrees that its 
Students and employees, volunteers, agents or other affiliated parties will maintain 
strict confidentiality of information contained in Individual Student Records and will not 
disclose any such information to third parties unless specifically authorized by the 
district or the individual student’s parent or legal guardian in writing.  



 

I. OBU shall verify that all teacher candidates have completed any and all background and 
health screenings prior to reporting for the educational experience.  

J. OBU shall, at the request of the district, remove any teacher candidate from 
participation in an educational experience established pursuant to this Agreement.  

III. District’s RESPONSIBILITIES  

A. The district shall provide adequate classroom facilities, staffing, materials and necessary 
access to facilities for completion of the teacher candidate’s educational experiences.  

B. The district shall maintain sole responsibility for the instruction, education and welfare 
of its pupils.  

C. The district shall retain the right, in its sole discretion, to request the removal of any 
individual teacher candidate from the program.  

D. The district shall provide to OBU and the teacher candidate copies of district policies, 
procedures and other relevant materials that it would like brought to the attention of 
the teacher candidate  

E. The district shall keep confidential all personally identifiable information about the 
teacher candidate participating in an educational experience pursuant to this 
Agreement.  

F. The district shall provide each teacher candidate with a Cooperating Teacher/Mentor 
who holds appropriate credentials and has accepted the responsibility of serving as a 
Cooperating Teacher/Mentor.  

G. The district’s Cooperating Teachers/Mentors will work with the teacher candidate and 
OBU liaison or other site supervisor designated by OBU to provide evaluation and 
feedback concerning the Student’s progress. All Cooperating Teachers/Mentors will 
immediately inform the liaison or designated supervisor of any concerns regarding a 
teacher candidate.  

IV. GENERAL PROVISIONS  

A. OBU and the district agree that all teacher candidates will adhere to all School Board 
policies, rules, regulations, and standards applicable to OBU and the district, including 
the rules of ethical and professional conduct as set forth in OBU’s and the district’s 
policies, procedures, standards of care, and protocols.  

B. This Agreement is for the term of 2025 - 2026, beginning on August 1. This Agreement 
shall remain in effect until it is cancelled at any time by either OBU or the district. 

 



Authorized Signature _______________________________

I confirm that I am authorized by the above Institution to make this
purchase and that the institution will be responsible for the balance
due in accordance with the terms specified.

Signature

Standard Shipping & Handling Is Included in all prices. School /
Library orders directly billed or under a purchase order are net 30
days from date of Invoice. Taxes will apply unless valid Tax
Exemption ID is provided. This order is subject to acceptance in

Terms & Condition

To place an order:
1. Fax to (888) 922-3766, or
2. Mail to: World Book, Inc. Attn:  Order Processing 180 N LaSalle Street, Suite 900 Chicago, IL 60601

      Credit Card

To make a payment via secure credit card processing portal, please
email customerservice@worldbook.com to receive a payment link.

 After 6/1/2024, a convenience fee of 3% will be applied toNOTE:
orders paid by credit/debit card.

We accept:

 
If you have any questions or need clarification regarding this change,
please reach out to your sales representative or World Book
Customer Service team.

      Invoice the Institution listed above

Purchase Order Required?
  Yes, Purchase Order #:                                        
  No    

      Check or Money Order

Make Checks payable to World Book Inc.

7/1/25 - 6/30/26

USD 8,736.00Grand Total

USD 8,736.00Subtotal 

1501 N Ash St
Owasso, Oklahoma 74055-4930
United States

Ship To

Owasso Public SchoolsShip To Name

1501 N Ash St
Owasso, Oklahoma 74055
United States

Bill To

Owasso Public SchoolsBill To Name

17067WB Acct No

7/1/2025Valid Until Date

00107770Quote Number

jalinde@worldbook.comEmail

Customer Success SpecialistTitle

Jean LindePresented By:

World Book Inc.
180 N LaSalle Street, Suite 900
Chicago, IL 60601
Phone: (800) 975-3250
Fax: (888) 922-3766
http://www.worldbook.com
 

Quote Details

SKU Product Quantity Sales Price Subtotal

O53 Online World Book Kids 1.00 USD 4,368.00 USD 4,368.00

O48 Online- World Book Student 1.00 USD 4,368.00 USD 4,368.00

Notes

Payment Option

Order Instruction



Print Name _______________________________________
Date ____________________________________________

Chicago, IL. For full Terms and Conditions see
http://worldbook.com/terms-conditions.
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Solution Tree, Inc. 

Purchase Agreement 
 

Effective April 24, 2025, Solution Tree, Inc. (“Solution Tree”) located at 555 N. Morton St., Bloomington, 
IN 47404 and Owasso Public Schools (“Customer”) located at 1501 N Ash Street Owasso, OK US 
74055 agree as follows: 
 
1. Summary of Products and Services: Customer will purchase the following Solution Tree products 

and services (“Products”). Additional Products may be added in a mutually agreed upon written 
Addendum. 

 
Products and Services Total 
Onsite Professional Development $15,000.00 

Total $15,000.00 
 
2. Payment Terms: Customer will provide Solution Tree with a purchase order made out to Solution 

Tree, 555 N. Morton St., Bloomington, IN 47404, for the full amount due under this Agreement upon 
execution of this Agreement (the “Purchase Order Due Date”). The total includes any travel, lodging, 
and incidental expenses incurred by Solution Tree. All payments are due net 30 days from the actual 
date of invoice. All past due invoices are subject to a finance charge of 1.5% monthly. Solution Tree 
will invoice Customer off of the purchase order based on the following schedule: 

 
Description Payment Expected Invoice Date 
20% Deposit (non-refundable) $         0.00 Waived 
Onsite Professional Development $15,000.00 August 27, 2025 

 
3. Onsite Professional Development 

 
3.1. Description of Services: Solution Tree agrees to provide a speaker, Julie 

Schmidt (“Associate”), to disseminate information for Customer on the topic of PLC at Work® 
on August 27, 2025 to August 28, 2025. 
 

3.2. Presentation Materials: Customer will reproduce any handouts and other print materials related 
to the services and will notify the Associate directly of any deadlines for reproduction. 

 
3.3. Venue and Audio/Visual Equipment: Customer will provide a venue, audio/video equipment, 

and technical support for all sessions.  
 

4. General Terms 
 

4.1. Intellectual Property: Customer acknowledges that Solution Tree or Associate owns the 
copyrights to all tangible or electronic presentation materials, handouts, and/or program books 
used in conjunction with services performed under this Agreement and that no materials will be 
developed specifically for Customer. Solution Tree will retain all copyrights owned prior to 
entering this Agreement, and Customer may not reproduce any materials not designated 
reproducible without the express written permission of Solution Tree. All audio, video, and digital 
recording of the services by Customer is prohibited. 
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4.2. Force Majeure: If an event beyond the parties’ control makes performance impossible, illegal, or 

commercially impracticable (a “Force Majeure Event”), the parties will proceed as follows: 
 

a. If a Force Majeure Event prevents services from occurring onsite, the parties will arrange 
for the affected services to be delivered virtually on the scheduled dates.  

b. If a Force Majeure Event prevents services from occurring as scheduled, the parties will 
use best efforts to reschedule or make substitutions for affected services or products. 

c. If a Force Majeure Event prevents performance entirely, neither party will have any further 
liability to the other party for the prevented performance.  

d. All obligations unaffected by a Force Majeure Event will remain in place. 
 

4.3. Termination: Solution Tree may terminate this Agreement if Solution Tree has not received a 
purchase order by the Purchase Order Due Date. 

 
a. Onsite Professional Development: If Customer cancels any Onsite Professional 

Development Services within 90 days of the scheduled date for any reason but Force 
Majeure, Customer will reimburse Solution Tree for any reasonable business expenses 
incurred in anticipation of performance of this Agreement that exceed the amount of the 
deposit. If events beyond the parties’ control make performance on the scheduled dates 
impossible, the parties will use best efforts to reschedule the Onsite Professional 
Development Services. 

 
4.4. Entire Agreement: This Agreement and any exhibits attached hereto constitute the entire 

agreement of the parties and supersede any prior or contemporaneous written or oral 
understanding or agreement. No waiver or modification of any of the terms of the Agreement will 
be effective unless made in writing and signed by both parties, and the unenforceability, 
invalidity, or illegality of any provision of this Agreement will not render the other provisions 
unenforceable, invalid, or illegal. Any waiver by either party of any default or breach hereunder 
will not constitute a waiver of any provision of this Agreement or of any subsequent default or 
breach of the same or a different kind. 

 
This Agreement is acknowledged and accepted by Customer and Solution Tree: 
 
 
 

  Date 
   
Owasso Public Schools   

 
 
 

  Date 
   
Solution Tree, Inc.   

 



AGREEMENT 
between 

_________________________ School District and HORIZON: Digitally Enhanced Campus 

This Agreement is entered into this ____ day of _________, 2025 between 
_________________________ School District (“District”), and Horizon: Digitally Enhanced 
Campus (“Horizon” by and through the Statewide Charter School Board). 

I. INTRODUCTION

The Horizon Consortium is a network of school districts who provide access to digital content and 
professional development through license agreements sponsored by Horizon. 

Title 70, Section 1210.704 of the Oklahoma Statutes mandates the provision of a statewide online 
learning platform to provide high quality online learning opportunities for Oklahoma students that 
are aligned with the subject matter standards adopted by the State Board of Education. Additionally, 
Title 70, Section 3-132.2(E)(1) of the Oklahoma Statutes mandates state negotiation with online 
vendors to provide a state rate price to school districts for supplemental online courses. Further, 
Oklahoma Administrative Code 777:15-1-4 requires that the price offered does not exceed the 
lowest price at which the course is offered by use or sale to any state, public school, or school 
district in the United States.  

II. ROLES AND RESPONSIBILITIES

District agrees to perform the following duties and responsibilities: 

a) Student access to curriculum content under the Concurrent License model will be shared by all 
consortium member schools through a licensing agreement with contracted vendors. Curriculum 
content under the Student License model is student-specific and linked uniquely to the 
respective district. District may make a la carte purchases directly from the vendor or through 
Horizon reimbursement if purchasing through this Agreement.

b) Compliance with all state and federal mandates will be the responsibility of District.

c) District must provide, at its expense, server set up equipment (if required) and computers to be 
used by students when accessing content on-site.

d) District will determine the individual students, their ages, and curriculum needs in providing 
access to virtual online content.

e) District will participate in Professional Development and training required to ensure fidelity of 
program delivery. The training is provided to District by Horizon and online vendors at no cost.



District will ensure participation by appropriate personnel. Horizon assumes no responsibility 
for the use of software access as applied by District.  

f) District is responsible for transcription of the online course credits for its students. Horizon is not
responsible for awarding credits.

g) Horizon recommends that assessments be conducted in a proctored setting.

h) District will provide a primary and billing point-of-contact for communications with Horizon.

i) District will identify quantities of each product they intend to use during the 2025-26 school year
and will complete the Horizon Order form by June 30, 2025. Execution of the Agreement
indicates a commitment by the District to purchasing products requested on the order form.
Payment for these products shall be made by October 1, 2025; provided, there is no cost
associated with Horizon’s AP and select honors courses. Additional products can be purchased
throughout the contract period upon written request of District and their acceptance of the written
quote. Payment for additional products shall be made within 45 days of invoice. Failure to pay
invoices on time will result in loss of discounts. Districts who are not in good standing at the end
of each semester of the academic year may not renew their Horizon Consortium membership the
following year.

Horizon agrees to perform the following duties and responsibilities: 

a) Horizon will negotiate contracts with vendors and purchase product for District. Horizon will
invoice District the negotiated consortium state rate according to the order form submitted by
District.

b) Subject to available funding and at its discretion, Horizon may provide District with additional
discounts on products purchased through the Consortium on a first-come, first serve basis. To be
eligible for any additional discounts, District must submit an order form to Horizon no later than
June 30, 2025, unless Horizon approves in writing the submission of an order form after June 30.

c) Horizon will collaborate with District to coordinate professional development opportunities.
Subject to available funds, Horizon may pay professional development fees at its discretion.

III. TERM

The term of the Agreement begins July 1, 2025 and terminates on June 30, 2026. To continue the 
relationship of the parties, a new Agreement must be executed. All payments by and through Horizon 
are subject to agency budget approval. 

IV. STUDENT DATA ACCESSIBILITY, TRANSPARENCY, AND ACCOUNTABILITY

Horizon maintains the right to access district and student usage and success reporting data including 
the following: course access, student usage, course completion rates, student course disabled data, 
and progress by time. This data will only be used for comparative analysis and to validate 
modifications made throughout the school year. Individual student names and other personally 
identifiable information will not be used in any reporting.
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V. NOoAUTHORITYtTOoOBLIGATE

At no time during the performance of this Agreement shall District have authority to obligate 
Horizon for payment of goods and services. District shall not make any promise of expenditure of 
funds by Horizon over the amount of funds Horizon has agreed to expend for this Agreement. 

VI. ASSIGNMENT

The rights and obligations of Horizon and District may not be assigned or transferred to any other 
person, firm, or corporation without prior written consent of all parties. 

VII. DISPUTE R ESOLUTION

Any claims, disputes, or litigation arising from the Agreement shall be governed by the laws of the 
State of Oklahoma. Venue for any action shall be in the District Court for Oklahoma County, 
Oklahoma. 

VIII. AMENDMENTS

Any change to this Agreement must be approved in writing by both parties. 

IN WITNESS WHEREOF, the duly authorized representatives of the parties have caused this 
Agreement to be executed as of the day and year first set forth above. 

DISTRICT 

______________________    _____________ 
Signature               DATE 

______________________    _____________ 
Print Name Title 

Horizon: Digitally Enhanced Campus 

______________________    
Signature



AGREEMENT 
Between 

NORTHEASTERN STATE UNIVERSITY 
Acting for and on behalf of its 

TEACHER EDUCATION PROGRAM 
And 

Owasso Public Schools 
For 

TEACHER CANDIDATE INTERNSHIP AGREEMENT 

THIS AGREEMENT is made and entered into this 12th day of , by and between 
the NORTHEASTERN STATE UNIVERSITY, acting for and on behalf of its Northeastern State 

University Teacher Education Program, and Owasso Public Schools (school site/public 

schools)  of Owasso (school district) in Tulsa ( county), 

OKLAHOMA (hereinafter, Owasso Public Schools

WITNESSETH 
SECTION 1: School District agrees to provide the authorization, supervision and instruction of 
student teachers completing their studeQ.t teaching portion of teacher preparation and to provide 
pre-student teaching observation and participation activity in the Teacher Education Program. 

SECTION 2: School District agrees to accept for assignment to cooperating teachers in the 
public schools a certain number of students enrolled in the Northeastern State University' s 
(hereinafter, "NSU") Teacher Education Program. School District further agrees the cooperating 
teacher will give direct supervision to the student teacher assigned and will work with a faculty 
member assigned by NSU in directing and evaluating the student teacher experience. School 
District further agrees to provide student teacher supervision, instruction, mentoring or 
assistance, as needed by various staff members to enhance and develop the student teacher's 
ability to effectively educate children in an urban educational environment including, but not 
limited to, identifying and serving children with disabilities, serving children from diverse 
socio-economical populations, and serving children with foreign language barriers. 

SECTION 3: All arrangements for the placement or removal of student teachers will be 
coordinated through School District's building administrators and NSU's College of Education 
Director of Clinical Education. If a student teacher fails to comply with the requirements of this 
Agreement or to perform to School District's satisfaction, NSU will be contacted and so 
informed. If such issues are not resolved to School District's satisfaction, then NSU will, upon 
written or verbal request by School District's building administrator, immediately remove that 
student teacher from the school. 

SECTION 4: NSU and its student teachers will comply with all applicable federal and state 
laws and regulations and will comply with all School District policies, rules and regulations 
while on School District premises or performing services under this Agreement. NSU and its 
student teachers will keep confidential and not disclose to any person or entity any records or 
other documentation, including progress notes which may constitute student records as defined 
in the Family Educational Rights and Privacy Act unless such disclosure is authorized under 
the Act or pursuant to court order. 

May







IN WITNESS WHEREOF, NSU and School District have executed this Agreement as of the day 
and year first written above. 

Rodney Hanley, President 

'tb.sfls 
Date I 



Owasso Public Schools
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Memorandum of Understanding
Tulsa Community College

And
Owasso Public Schools

This Memorandum of Understanding (“MOU”) between Owasso Public Schools, Owasso, 
Oklahoma, (“partner”), and Tulsa Community College (“TCC”), an agency of the State of 
Oklahoma.  Its purpose is to set forth the responsibilities and obligations of the parties with 
regard to dual credit programs.  Tulsa Community College is dedicated to serving high school 
students while helping to develop a seamless and accessible transition to higher education. Tulsa 
Community College is a member of the National Alliance of Concurrent Enrollment Partnerships 
(NACEP). Established in 1999, NACEP provides standards of academic excellence, research, and 
advocacy. TCC has developed partnership guidelines based on NACEP standards in order to 
provide a valuable and credible academic experience. The TCC guidelines are available on 
request from the TCC Office of Dual Credit Programs. NACEP standards can be viewed at 
www.nacep.org. 

TCC enrollment provides high school students an opportunity to earn transferable college credits 
while also satisfying high school course requirements through dual credit as well as an 
introduction to college academics and rigor.  Additionally, this program provides an economical 
head-start through the tuition waiver program and reduced fee schedules for courses taught at 
community campuses, approved off-campus sites, or high school campuses during the regular 
school day.  Through the program, students gain access to TCC writing labs, math labs, academic 
advisement, career advisement, libraries, clubs, organizations, and fitness centers.

1. Purpose

The purpose of this agreement is to foster increased access to college courses for high school 
students who have demonstrated the academic ability to complete a rigorous course of study. By 
using partner facilities to offer TCC courses, eligible students have an opportunity to participate 
in college courses during regular high school hours in a familiar environment. Students will earn 
high school academic credit and college credit, referred to as dual credit, as established by the 
Oklahoma Legislature in 70 O.S. §628.13. Any addendum shall be governed by the terms, 
provisions, and conditions set forth in this agreement. 

2. Term 

The agreement will be in continuous effect beginning in the semester in which the memorandum 
of understanding is signed unless terminated in writing by either institution. Either party shall 
have the right to terminate this MOU with or without cause by giving ninety (90) days prior 
written notice of intention to terminate at the end of the college semester during which the 
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notice was provided. If the notice to terminate is received less than 90 days from the end of the 
college semester, then the agreement will conclude at the end of the following college semester. 

The parties agree to work in good faith to avoid any such termination. The rationale for the 
requested termination should be stated with the request, and the parties will attempt to resolve 

any disputes in a mutually satisfactory way. Any future agreements will be subject to their own 
terms for termination, which may differ from this memorandum of understanding. 

3. Operations
 

A. TCC will ensure the following conditions:
• Admit high school students to the college according to the Oklahoma State Regents for 

Higher Education requirements. 
• Offer 1000 level and 2000 level courses to a minimum of fourteen (14) pre-enrolled 

students. 
• Hold courses open and accept enrollments to meet required minimum fourteen 

enrollments: minimums must be met by December 15 for spring courses and May 15 for 
fall courses. 

• Accept course enrollments in addition to the minimum fourteen (14) students until the 
section fills or until the first class meeting.

• Post the Dual Credit Student Enrollment Portal and instructional video on the TCC Dual 
Credit Programs’ web pages for participating high school districts.

• Counsel students on issues concerning academic success and higher education goals 
including course transferability, college majors, and pathways to Associates Degrees, or 
workforce certifications.

• Conduct annual training for high school counselors.
• Provide online, online live, blended, and classroom delivered instruction for courses as 

agreed upon by TCC, the partner, attending districts, and appropriate external 
authorities.

• Endeavor to provide instructors and courses; however, TCC cannot guarantee course 
availability at the site. 

• Provide curriculum and instructors for all TCC courses. 
• Comply with the policies, practices, and procedures as outlined in the TCC faculty 

handbook at all times. 
• Administer courses to follow a sixteen (16) week format. Students will follow the 

established TCC calendar as it relates to add/drop dates, withdrawal dates, holidays, and 
unscheduled closings. 

• Provide high schools with due dates for the course scheduling process. See addendums 
for specific program timelines.

• Provide TCC student ID cards to each concurrently enrolled student who presents a TCC 
ID number and photo identification at TCC Student Activities Centers. The ID card will 
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provide students with access to all four (4) TCC libraries and online library access. 
Students are billed $5.00 per semester.

• Allow students to enroll in additional courses on TCC campuses as well as in the courses 
taught at the off-campus sites, online, online live modalities. 

• All enrollments beyond the tuition waivers will be charged full TCC tuition.
• Send a password encrypted, electronic end of term grade spreadsheet to the district 

registrar or staff authorized to receive FERPA information.
• Provide dual credit student orientations. Partners may attend scheduled orientations on 

TCC campuses, online, or students may view the dual credit orientation electronically 
from www.tulsacc.edu/dualcredit in the high school counselor’s office.

• Provide an early alert system via email to the district’s high school counselor and/or 
administrator authorized to receive student information.

• Provide ADA accommodations: TCC requires students to self-identify and submit 
appropriate professional documentation in accordance with the guidelines established by 
the Accessibility Resources Center located at 909 S. Boston Ave Room MC 331B.

• The Director of Dual Credit Programs, TCC faculty department chairs, TCC Deans and 
Associate Deans, and the Associate Vice-President of Academic Affairs will review all 
course requests from participating high schools. Courses will be approved based on the 
program scope, collective resources, and available support for each course.

B. The partner high school will ensure the following conditions:
• Ensure that each student has textbooks and instructional materials as required for each 

course and that no student is denied an opportunity to participate due to the inability to 
purchase textbooks and instructional materials.

• Comply with the one hour and fifty minute TCC semester finals schedule. 
• Designate a representative as the liaison between the partner and TCC. The partner 

liaison provides program information and guidance to students, parents, and high school 
faculty. 

• Establish a process to confirm eligibility.
• Support and help guide the development and integrity of the program through the 

partner high school principal and counselor(s).
• Advise concurrently enrolling students on all issues concerning high school education, 

graduation, and college application requirements. 
• Distribute for signatures and retain the signed district’s student/parent MOU (if used).
• Communicate clearly to the parent and student regarding financial responsibilities 

and the college environment. 
• Ensure that students have an opportunity to enroll in courses necessary for high school 

graduation. TCC courses may not be available or convenient for some students so should 
not be depended on as the sole source for completing high school graduation 
requirements.

• Include TCC courses in the high school course catalog. 
• Display TCC brochures, guides, posters, and other promotional materials that TCC 

provides in a designated area such as the high school guidance office. 
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• Allow compliance with the TCC student policies and resources handbook during TCC class 
time. Note: Any student suspended or expelled from the high school will be expected 
to continue participating in his or her TCC class(es).

• Provide program information and enrollment due dates to parents and students prior to 
registration periods. 

• Support the instructor and the student through standards set by TCC. 
• TCC campuses, including community campuses, do not close as frequently as high 

schools. If the high school closes and TCC does not, students will be expected to 
complete any homework or assigned readings and may be required to complete an 
online assignment, using Blackboard. Even when TCC is closed, students should keep up 
with the course agenda and check Blackboard for updated assignment schedules.

• Provide an orientation for TCC faculty prior to the start of the semester if the district or 
partner campus is hosting TCC faculty. The orientation should include a tour of the 
campus, information about parking, keys to rooms, introductions to appropriate 
personnel, computer network passwords, IDs, and other information that may be unique 
to the site that faculty will need to teach their classes.

• Provide students with adequate time to travel to and participate fully in courses and time 
to return to their home high school if applicable.

• Provide, when course delivery model requires, qualified (per TCC standards) facilitators in 
classrooms, access to computer labs, and access to tutoring services. See addenda for 
specific program requirements. 

• Request all course additions or program changes in writing to the TCC Dual Credit 
Programs office. 

o Fall semester requests should be submitted by January 15th. Spring and summer 
semesters’ requests should be submitted by August 15th.  

o English courses require a minimum of 14 enrollments and a maximum of 20 
enrollments per section. All other courses require a minimum of 14 and a 
maximum set by the discipline and faculty. All enrollment maximums are 
additionally based on the ability to provide a collegiate environment.

o Course change requests and program requests should include the rationale for 
the additional course, any extenuating circumstances surrounding the request; 
the number of students qualified and expected to enroll in the course, and the 
availability of specialized equipment/labs if appropriate. The requests will be 
reviewed and newly approved courses may be offered in the following semester.

C. Obligations of both TCC and Partner:
• Attend an annual senior leadership meeting.
• Collaborate to provide program information, communication, promotional materials, and 

activities. 
• Collaborate to articulate curricula between the high school and the college. 
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• Collaborate to develop a two-year pathway of academic course offerings. The course 
schedule will be reviewed annually. 

• Collaborate when advising a concurrently enrolled student to ensure that the student is 
apprised of all education options. 

• Attend operations meetings as required.

D. High School Concurrently Enrolled Students Will:
• Meet the minimum requirements as set forth by the Oklahoma State Regents for Higher 

Education. Admission and enrollment requirements are posted at www.tulsacc.edu and 
accompany the enrollment form.

• Complete the online TCC college admission application a minimum of one week prior to 
enrollment.

• Enroll using the Dual Credit Student Enrollment Portal www.tulsacc.edu/dualcredit .
• Pay course fees and materials used via Bb for all courses at any TCC Bursar office or 

online via MYTCC.
• Pay full tuition incurred beyond the maximum tuition waiver amount.
• Assume responsibility for course materials.
• Complete a student orientation in person, online, or with a high school counselor via 

TCC’s orientation presentations and materials.
• Assume all responsibility for personal actions during transportation to the course delivery 

sites and during the return to the home high school including driving or riding in personal 
vehicles and district transporation on roads or in parking lots.

• Comply with the TCC student policies and resources as outlined in the TCC Student Code 
of Conduct (http://www.tulsacc.edu/student-resources/student-handbook) during TCC 
class time.

• Behave in the same manner as any student enrolled and participating in a college course 
as written in the TCC Student Code of Conduct available on the TCC website.

• Assume responsibility for any malicious destruction of property, equipment and materials 
belonging to the host concurrent delivery site and/or TCC.

• Read the district’s student/parent MOU if required by the district (to be retained at the 
high school counselor’s office).

• Participate as required and outlined in the course syllabus.
• Check the television, radio, and TCC Alerts for class cancellations due to unforeseen 

situations (weather), and log onto TCC Blackboard to complete any assignments.
• Assume responsibility for reporting grades to appropriate high school staff.

4. Financial Arrangements 

• Students will pay the one-time admission fee of $20.00 with the first semester 
enrollment.

• TCC will waive tuition via the state of Oklahoma and TCC’s tuition waiver programs. 
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• TCC Financial Aid will apply the juniors’ tuition waiver for a maximum of twelve (12) 
credit hours per semester beginning the summer after the 10th grade. The student must 
meet all OSRHE policy regulations for high school student early enrollment including 
being on track for graduation from high school in the spring of their senior year.  

• TCC Financial Aid will apply the seniors’ tuition waiver for a maximum of eighteen (18) 
credit hours during the three senior semesters of concurrent eligibility beginning the 
summer after 11th grade. The student must meet all OSRHE policy regulations for high 
school student early enrollment including being on track for graduation from high school 
in the spring of their senior year. 

• All courses are charged Oklahoma State Regents for Higher Education mandatory course 
fees regardless of delivery mode or location. Other courses’ fees vary.

• Partners may set up third-party billing with the TCC bursar to eliminate student barriers.
o Participating third-party billing high schools will be billed for all students on the 

TCC rosters after the semester drop date. Consult the TCC academic calendar for 
semester dates.

o Students are not eligible to receive a federal T-1098 tuition statement for 
education credit for any amounts remitted by the district via 3rd party billing

5.  Liability

Each party to this Agreement will be responsible for its own negligent acts or omissions and 
those if its employees, officers, volunteers or agents in the performance of this Agreement.  
Neither party will be considered the agent of the other nor does either party assume any 
responsibility to the other party for the consequences of any act or omission of any person or 
entity not a party to this Agreement.   The terms of this provision shall survive the termination of 
the Agreement. 

Both parties recognize that this is a programmatic agreement and does not afford TCC control of 
over any District property, therefore the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act does not apply to District property utilized under this agreement. 

6. Independent Capacity

The employees or agents of each party who are engaged in the performance of this Agreement 
shall continue to be employees or agents of that party and shall not be considered for any 
purpose to be employees or agents of the other party.
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Official Signatures

We agree to the conditions and responsibilities and indicate by our signatures our commitment to 
provide quality dual credit enrollment courses for our students.

Dr. Kristopher Copeland, Assoc. Vice-
President Academic Affairs
Tulsa Community College

School Board President or Superintendent
Participating school or district 

Date: Date: 
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MOU Addendum: 

College Prep Math (CPM)

In cooperation with the high school mathematics department, Tulsa Community College is offering eligible high 
school juniors and seniors the opportunity to earn three hours of transferable college Mathematics and satisfy 
their high school Mathematics requirement. College-Prep Mathematics (CPM) is an intensive preparatory course 
designed for students aiming to excel in their chosen math pathway during the subsequent semester. This course 
is tailored to equip students with the fundamental skills necessary for success across various mathematical 
disciplines. CPM lays the groundwork for three distinct math pathways: Precalculus I – Primarily designed for 
STEM majors, this pathway delves into advanced mathematical concepts essential for disciplines such as 
engineering, physics, and mathematics. Math Functions – Geared towards business majors, this pathway 
emphasizes practical mathematical applications relevant to fields such as economics, finance, and management. 
Quantitative Reasoning – Tailored for Liberal Arts majors, this pathway focuses on developing critical thinking 
skills through the application of mathematics in everyday contexts. The goal is for all students who take the CPM 
class to successfully complete a TCC college-level math course (MATH 1513 – Precalculus I, MATH 1473 – 
Quantitative Reasoning, or MATH 1483 – Mathematics Functions & Their Uses) the following semester. 
Recognizing the importance of embedded support, students enrolled in CPM will receive daily assistance from 
their high school math instructors during the subsequent semester as they navigate their chosen TCC math 
pathway online.

Tulsa Community College Responsibilities

• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with CPM curriculum and objectives, which will be used during the fall semester 

to prepare students for the college-level math course. 
• Provide a TCC Dual Credit Coordinator to administrate and liaison with the student, teacher, and 

counselor (See DC procedural timeline).
• Conduct an on-site or virtual information session during the first week(s) of the CPM class. 
• Provide a TCC Math faculty liaison to review the CPM course materials with the high school math teacher 

and to provide support throughout the semester. 
• Meet with students to help them apply to TCC in September (fall) and in April (spring).
• Provide a 16-week online section of MATH 1513, MATH 1473, and/or MATH 1483 taught by TCC faculty 

who will communicate with the high school support instructor throughout the semester. 
• Reserve seats for the CPM students who meet admissions and enrollment criteria, who earn a C or better 

in CPM, and who enroll by January 3 for spring semester, by May 30 for fall semester.
• Send TCC Qualtrics student survey link to high school teacher to gather student roster information.
• Share Google Class Roster Sheet with the high school teachers to communicate admission and enrollment 

status and any student issues.
• ENROLLMENT: The TCC coordinator will send enrollment information including the registration portal link, 

tutorial video links for students and parents, and the CRN(s) and section number(s) dedicated for each 
high school to the student’s TCC email and HS teacher email.Meet with the district and high school 
administrations to review the MOU and addenda.

• Process the junior or senior tuition waiver for all concurrent high school students as applicable.
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District Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administrations to review the MOU and 

addendum before offering the class for the first time.
• Immediately notify dualcredit@tulsacc.edu if personnel changes during the semester and arrange for the 

new teacher to meet with the TCC faculty liaison.
• Grant the teacher a full day of paid professional development time during the semester to participate in 

professional development with college faculty
• Provide students with computers and Internet access during the dedicated class period. Note: IT 

departments will need to assist students with technology issues when they take the college-level math 
class. 

• Send fall semester transcript by January 10th for each college-level math student to demonstrate all 
students meet placement criteria; TCC will de-enroll students who were projected to earn a C but did not 
unless students meet other placement criteria.

High School Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administrations to review the MOU and 

addendum before offering the class for the first time.
• Work with high school math faculty to identify students who can meet the admission requirements (see 

below), who want to go to college, and who have a strong work ethic but who don’t yet have the 
academic and/or study skills needed succeed in a college-level math class.

• Send the parent letter to students interested in the CPM class (see below) and keep them on file.
• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide a qualified math teacher to deliver the preparatory curriculum and to provide support for the 

online college-level math class the following semester.
• Encourage students to use ICAP time to explore the math pathway assigned to college/university majors 

and higher education institutions.  Students may consult their assigned TCC Academic Advisor (connect 
in MYTCC – Starfish) for assistance.

• Provide a dedicated class period and space for both CPM and online college-level math class. 
• Send the math teacher’s name and contact information to dualcredit@tulsacc.edu by August 1.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and arrange 

for the new teacher to meet with the TCC faculty liaison.
• Provide a high school counselor to complete the college prep enrollment approvals in the dual credit 

enrollment portal.
• Enroll only CPM students in designated sections until the deadline has passed. The deadline for enrolling 

students for fall semester is June 30; for spring semester, the deadline is January 3. Once the deadline 
passes, students may be added to the designated section.

• Make sure students and support high school teachers participate in/watch the video of the dual credit 
student orientation and complete the Blackboard orientation before the start date of the college-level 
math class.

• Review the math teacher’s lesson plans as needed to ensure he/she is adhering to the CPM curriculum.
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• Provide students with computers and Internet access during the dedicated class period.  Note:  IT 
departments will need to assist students with technology issues when they take the college-level math 
class.

• Ensure that qualified students have access to course material, software, and textbooks.
• Encourage students to stay in the course until Week 12; students who cannot pass the course should be 

referred to their TCC advisor to complete a withdrawal request on the Monday of Week 12.
• Monitor the progress of and provide academic support for students throughout the TCC semester, 

including days when the high school is not in session or switches to virtual instruction. Students who 
need to temporarily pivot to virtual attendance must meet virtually with the high school teacher a 
minimum of three times a week. 

High School Teacher responsibilities

• Complete the Beginning of Semester survey for CPM teachers by the end of week two of the semester. 
The Dual Credit office will send teachers a link to the TCC Qualtrics student survey the first week of the 
semester. 

o Teachers will have students fill out the survey by the end of the third week of the semester.
• Provide the TCC Dual Credit Coordinator one class period to conduct college admission workshop (weeks 

6-8). NOTE: Admission does not guarantee enrollment. 
• Use Google Class Roster Sheet sent by the TCC coordinator to communicate about class roster changes, 

to update admission and enrollment information, and to note any student issues. For example, alert TCC 
coordinator of any additional students added to the class after the coordinator has completed the 
admission/student information workshop.

• Consult the Google Class Roster Sheet frequently during the semester and inform students about any 
admission and enrollment issues the coordinator has listed in the notes section.

• Teach the CPM math class.
o Attend professional development with the TCC faculty.
o Follow the curriculum as explained during the professional development and discuss any 

variations with the TCC faculty liaison.
o Communicate regularly with the TCC faculty liaison throughout the semester.

• Encourage students to use ICAP time to explore the math pathway assigned to college/university majors 
and higher education institutions.  Students may consult their assigned TCC Academic Advisor (connect in 
MYTCC – Starfish) for assistance. 

• Alert students to enrollment information, including the registration portal link, tutorial video links for 
students and parents, and the CRN(s) and section number(s) dedicated for your high school. 

•  Complete the end-of-the-semester teacher survey. TCC will send this survey so that teachers can identify 
students who are NOT recommend for the college-level course enrollment or who will not complete the 
preparation semester with a grade of C or better. Both a C or better AND the teacher recommendation 
are required to enroll the student in the college course without additional placement criteria. The survey 
also contains the conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

• Complete the Blackboard orientation with students.
•  Assist with time management, study skills, and technology issues. If teachers have any issues with 

Blackboard, they need to contact their TCC liaison immediately. Students should be directed to the TCC 
Student Support Center (918-595-2000).

• View the TCC orientation video links (emailed to the teacher) with the class and send any questions to the 
TCC Dual Credit Coordinator.
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• Communicate regularly with the college-level math professor(s).
• Print the TCC professor’s syllabus, major assignments, mid-term/finals schedule, and other materials as 

needed.
• Review the course syllabus with students during the first week of the TCC’s semester. Focus on the 

instructor contact information, grading policy, assignment list, attendance/participation, lab assignment 
& make-up work, due dates, and pacing schedule. 

• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning outcomes. 
While students are expected to work independently during the dedicated class period and to behave as 
responsible college students, the teacher may offer mini-lessons to reinforce the college-level math 
course outcomes and should periodically schedule tutoring sessions with students.

• Monitor student progress by taking attendance during both semesters’ dedicated class periods. During 
the online college math semester, send regular updates on attendance to the college professor.

• Check Bb grades once a week and alert the high school counselor if the students’ grade drops below 70%.
• Encourage students to stay in the course until Week 12; students who cannot pass the course should be 

referred to their TCC advisor to complete a withdrawal request on the Monday of Week 12.
• Support the TCC Student handbook, the TCC professor’s syllabus, and the grading standards.
• Enforce the course etiquette policy and ensure that the classroom environment is conducive to studying. 

If necessary, the high school teacher will work with the TCC professor to dismiss students who 
consistently disrupt the designated study time.

• Follow best practices for tutoring.
• Meet at least three times a week with any student who needs to temporarily pivot to virtual attendance.

Student Responsibilities
• Complete the student information survey by the end of week 3 of the preparatory semester.
• Apply for TCC admission with the TCC Coordinator during weeks six to eight of the semester. For 

admission eligibility, see the Dual Credit Program’s Website.
• Set up TCC email and password in MYTCC after admission and prior to enrollment.
• Use ICAP time to explore the math pathway assigned to your college/university major and higher 

education institution post high school. Consult your TCC Academic Advisor (connect in MYTCC – Starfish) 
for assistance. 

• Enroll in the designated section of online Math 1473, Math 1483, or Math 1513 as soon as TCC sends the 
assigned CRN / section to your TCC email. Admitted students will receive an email to their TCC email 
account with enrollment instructions, a link to the Dual Credit Enrollment Portal, tutorial videos for 
students and parents, and the CRN/ section assigned to their class. Students must enroll by January 3rd for 
spring semester, May 30th for fall semester; after those dates, the Math course sections will be open to 
other high school students.  

• Demonstrate enrollment eligibility if necessary. Students who earn a C or better in CPM and who have the 
teacher’s recommendation meet the placement criteria to enroll in the designated online section of Math 
1473, Math 1483, or Math 1513 only; the grade does not work for placement in any other section of 
math. For any other section of math, students must demonstrate enrollment eligibility as explained on 
the Dual Credit Program’s Website. Course choice will be guided by the student’s declared major and 
college/university post high school.

• Seek assistance for any Bb or technology issues immediately. Students should alert their high school 
teacher and the TCC Student Support Center (918-595-2000).

• Attend the TCC dual credit student orientation and complete the TCC online Bb orientation (see Dual 
Credit Programs webpage for dates and locations).
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• Attend the high school class regularly while taking the TCC online course. Students who need to 
temporarily pivot to virtual attendance must meet virtually with the high school teacher a minimum of 
three times a week. 
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College Preparatory Math 
Letter to parents/guardians

Dear Parent/Guardian,

Your student has been identified as a candidate for the College Prep Math (CPM) course, a high school class that 
prepares students to succeed in a Tulsa Community College MATH 1473, MATH 1483, or MATH 1513 course.  This 
letter is to inform you about this opportunity.

College Preparatory Math is a class developed by college and high school math faculty with the goal of ensuring 
high school students are prepared for college-level reading and writing. Data show that many high school 
students graduate without meeting the standards required to take a college-level math class. These students 
often must take costly remedial courses at the college and/or may not be able to pass a first-year math class. 
While taking College Preparatory Math does not guarantee that a student will be taking Math 1473, or Math 
1483, or Math 1513 the following semester, the class will challenge all students to improve their math skill so that 
they graduate high school prepared to succeed in college classes.

The CPM class helps prepare students for the 3 college-level pathways (MATH 1513, MATH 1473, & MATH 1483) 
by asking students to practice some of the same math concepts they will be asked to complete in these college-
level courses. High school teachers will also 

• Enforce strict deadlines for late work
• Require students spend time studying outside of class
• Review challenging learning outcomes from the precalculus curriculum
• Focus on time management skills
• Consult with a TCC math professor about learning outcomes and student progress

The high school instructor will continue to help students succeed in an online college-level math class the 
following semester by providing tutoring, technology support, and encouragement. Although students will have a 
dedicated class period to work on their TCC math class, they are expected to work independently and to behave 
as responsible college students. The professor will follow college policies regarding attendance, academic 
freedom, and grades, and the high school teacher will reinforce college policies (including the professor’s syllabus 
policies), take daily attendance, and ensure that the classroom environment is conducive to studying. 

Students will be required to take the mid-term and final exams. (Locations vary: college campus, remote, or high 
school campus as determined by TCC and the high school.) Students who complete the college-level math class 
successfully will have three hours of college credit, transferable to most colleges and universities and required of 
almost all degree programs. 

If you would like your student to participate in this opportunity, please discuss the overview of student 
responsibilities and the project timeline with him or her. If he or she is interested, please sign and return this 
letter to your high school counselor.

____________________________________________________ Parent _______________________Date

____________________________________________________Student _______________________Date
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The College Preparatory Math Timeline

CPM OFFERED IN THE FALL

February - March
• High schools indicate interest in offering/continuing to offer CPM fall semester of the following academic 

year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit faculty 

chair and/or the Dual Credit Program director to review the MOU agreement and timeline.
• High schools identify students for CPM (February to August school start date):

o High school math faculty should recruit current sophomores and juniors during the high school 
scheduling period. 

o High school counselors ensure that students meet or can meet the dual credit admission 
requirements (3.0 unweighted GPA or appropriate test score)

o High school sends letters to parents about CPM

April - July 
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit Programs 

Coordinator no later than June 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum changes 

with the TCC faculty liaison. 

August
• High school may replace teacher if necessary by August 15th.
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session or the high school teacher shares an 

informational video from the TCC faculty lead during the first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review no later 

than the second week of the semester.
• CPM teacher completes the Beginning of Semester survey sent by the Dual Credit office by the end of 

week two of the semester.
• The Dual Credit office sends teachers a link to the TCC Student Survey the first week of the semester. 

Students fill out the survey by the end of the third week of the semester.

September/October
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t meet 

admission criteria will be given next steps.
• Teachers use Google Class Roster Sheet sent by the TCC coordinator to communicate about class roster 

changes, updated admission and enrollment information, and any student issues. For example, alert TCC 
coordinator of any additional students added to the class after the coordinator has completed the 
admission/student information workshop.

November
• TCC coordinator provides the CPM teacher the CRN and section number for the Math courses for 

enrollment in April (fall enrollment) via the Google sheet.
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o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but any 
student who does not earn a C or better and receive the recommendation of the HS teacher will 
be removed from the class in January.

• Teachers make students aware of the enrollment information including the registration portal link, 
tutorial video links for students and parents, and the CRN(s) and section number(s) dedicated for your 
high school; note any student issues on the Google Class roster sheet.

• CPM teacher completes the end of semester teacher survey. This survey will inform TCC about who the 
high school teacher does NOT recommend for the college-level course enrollment or who will not 
complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in the 
college course without additional placement criteria. The survey also contains the conditional 
FERPA release that allows the high school teacher and college faculty to collaborate during the 
college course.

December 
• Consult the Google Class Roster Sheet frequently and inform students about any admission and 

enrollment issues the coordinator has listed in the notes section.

January 

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, and 
begins regular communication with math professor(s).

• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 
semester with the C or better and teacher recommendation if the list of names differs from November 
projection sent in November via the End of Semester Survey for CPM teachers.

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s dual credit 
orientation and online Bb orientation; high school teacher should also complete the Bb orientation and 
view the TCC orientation video links (emailed to the teacher) with the class and send any questions to the 
TCC Dual Credit Coordinator.

• HS sends fall semester transcript by January 10 for each math student to demonstrate all students meet 
placement criteria for math; TCC will de-enroll students who were projected to earn a C but did not and 
do not meet other enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to contact 
their TCC liaison immediately. 

• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the Blackboard 
course site is opened (usually, the Friday before the start of the semester).

February – May

• CPM teacher reviews the professor’s handouts, assignment sheets, mid-term and final schedule, and 
grading rubrics with students and be familiar with other materials posted in Blackboard.

• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with students as 
needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
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• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass the 
course should be referred to their TCC advisor to complete a withdrawal request on the Monday of Week 
12.

CPM OFFERED IN THE SPRING

September-October
• High schools indicate interest in offering/continuing to offer CPM spring semester of the following 

academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit faculty 

chair and/or the Dual Credit Program director to review the MOU agreement and timeline.
• High schools identify students for CPM 

o High school math faculty should recruit current sophomores and juniors during the high school 
scheduling period. 

o High school counselors ensure that students meet or can meet the dual credit admission 
requirements (3.0 unweighted GPA or appropriate test score)

o High school sends letters to parents about CPM

November-December
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit Programs 

Coordinator no later than November 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum changes 

with the TCC faculty liaison. 

December
• High school may replace teacher if necessary by December 15.

January
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session or shares an informational video during the 

first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review no later 

than the second week of the semester.
• CPM teacher completes the Beginning of Semester Survey for CPM Teachers sent by the Dual Credit 

office by the end of week two of the semester.
• The Dual Credit office sends teachers a link to the Survey for CPM Students the first week of the 

semester. Students fill out the survey by the end of the third week of the semester.

February-March
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t meet 

admission criteria will be given next steps.
• Teachers use Google Class Roster Sheet sent by the TCC coordinator to communicate about class roster 

changes, updated admission and enrollment information, and any student issues. For example, alert TCC 
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coordinator of any additional students added to the class after the coordinator has completed the 
admission/student information workshop.

March-April
• TCC coordinator provides the CPM teacher the CRN and section number for the Math 1473, Math 1483, 

and Math 1513 courses for enrollment in April (fall enrollment) via the Google sheet.
o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but any 

student who does not earn a C or better and receive the recommendation of the HS teacher will 
be removed from the class in August unless other placement criteria are met.

• Teachers make students aware of the enrollment information including the registration portal link, 
tutorial video links for students and parents, and the CRN(s) and section number(s) dedicated for your 
high school; note any student issues on the Google Class roster sheet.

May
• CPM teacher completes the End of Semester Survey for CPM Teachers. This survey will inform TCC about 

who the high school teacher does NOT recommend for the college-level course enrollment or who will 
not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in the 
college course without additional placement criteria. The survey also contains the conditional 
FERPA release that allows the high school teacher and college faculty to collaborate during the 
college course.

August 
• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 

semester with the C or better and teacher recommendation if the list of names differs from November 
projection sent in November via the End of Semester Survey for CPM teachers.

• Consult the Google Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, and 
begins regular communication with math professor(s).

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s dual credit 
orientation and online Bb orientation; high school teacher should also complete the Bb orientation and 
view the TCC orientation video links (emailed to the teacher) with the class and send any questions to the 
TCC Dual Credit Coordinator.

• HS sends spring semester transcript by August 15 for each math student to demonstrate all students 
meet placement criteria for math; TCC will de-enroll students who were projected to earn a C but did not 
and do not meet optional enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to contact 
their TCC liaison immediately. 

• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the Blackboard 
course site is opened (usually, the Friday before the start of the semester).

September-December

• CPM teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with students and 
be familiar with other materials posted in Blackboard.
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• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with students as 
needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass the 

course should be referred to their TCC advisor to complete a withdrawal request on the Monday of Week 
12.
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MOU Addenda
TCC Online Courses Embedded into the high school schedule and supported by a high school staff or teacher (English and 
math) as academic coach.

In cooperation with the high school, Tulsa Community College (TCC) is offering eligible high school juniors and seniors the 
opportunity to earn college credit while at the same time satisfying their high school graduation requirements. The goal of 
this collaboration is for all students involved to successfully complete (grade of C or above) a TCC online general education 
course(s).

TCC Responsibilities
• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with TCC admissions qualifications for concurrent students.
• Provide the high school with TCC qualifications for course enrollment.
• Provide an annual dual credit student orientation at a TCC campus and online.
• Conduct an on-line or on-site student information session, at the beginning of the semester.
• Provide 16-week online sections of general education college courses provided minimum enrollment 

requirements are met.
• Provide a TCC professor to deliver the online course(s).
• Provide early alerts to high school counselors authorized to receive FERPA information (early alerts sent when 

faculty reply to bi-weekly early alert requests).
• Provide semester grades to the district staff authorized to accept electronic FERPA reports.
• Meet with potential students and parents at Dual Credit to College Degree information meetings organized by the 

high school. 

TCC Professor Responsibilities:
• Follow college syllabus template and departmental standards.
• Provide grade updates after every major graded assignment.
• Grade and return work in a reasonable amount of time (no more than two weeks for essays, less for other 

assignments).
• Incorporate best practices for engaging students in online classes.
• Create a column in Blackboard called “Grade to Date” or “Eligibility.” This column will help students demonstrate 

eligibility for extracurricular activities. (Note: this saves faculty time, is not a violation of FERPA, and ensures the 
high school has accurate information about grades). 

• Update the grade book either by indicating each student’s letter grade (A, B, C, D, F) or by indicating the student 
is passing (P) or in danger of failing (F). High school students taking college classes must maintain a C average to 
continue taking college classes, so high school students earning below a C may be in danger of failing.  

• Report students who are in danger of failing (i.e. whose grade drops below a 70%) either by responding to the 
Early Alert email from the CE office and/or by following college protocol.

College Prep English and College Prep Math Program Additional Professor Responsibilities
• Follow the CPM and CPE specific addenda requirements for college courses that follow the TCC preparation 

curriculum.
• Meet with high school instructor and/or faculty liaison prior to the beginning of the semester to review the 

course curriculum and materials. 
• Communicate with the high school instructor frequently throughout the semester—once a week the first four 

weeks of the semester, less frequently after.
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High School District Responsibilities
• Identify students who express a desire to go to college, who have sufficient time to complete assignments outside 

of class time (minimum 9 hours a week per 3 credit hour online course) and who meet admission and enrollment 
qualifications for concurrent students.

• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide adequate safety and security while faculty and students are at the site. This includes posting and 

practicing emergency evacuation as well as collaboration with TCC police.
• Provide a dedicated space for 20 to 30 students to support students in the online class during the TCC academic 

semester.
• Provide a dedicated class period within the regular school day and ensure that students attend the scheduled 

class time.
• Display physical evidence in a designated area such as outside the door to the TCC classroom that identify the site 

as a TCC course site. TCC provides brochures, guides, posters, and promotional materials.
• Provide internet access, including website access, TCC library and database access, computer hardware, and 

software at the site as is required for the college courses’ delivery and instruction. 
• Provide a collegiate environment free from classroom interruptions. This includes announcements, staff entering 

the classroom, classroom orderliness, and room changes, and TCC faculty/staff access to the facility for on-site 
orientations, admission or enrollment workshops as scheduled by the partners.

• Comply with the one hour and fifty-minute TCC semester finals schedule. 

• Designate a representative as the liaison between the partner and TCC. The partner liaison provides marketing, 
program information, and notification to potential students in all area districts.

• Support and help guide the development and integrity of the program.

• Support the instructor and the student through standards set by TCC. 
• Allow the concurrently enrolled students to comply with the TCC student policies and resources handbook during 

TCC class time. Note: Any student suspended or expelled from high school will be expected to continue 
participating in his or her TCC class(es). 

• Ensure that qualified students have access to course materials. Note: Photocopying portions of a textbook is a 
copyright violation. Students should be responsible for purchasing, printing, and/or borrowing assigned texts.

• Grant dual credit for all college courses per OK SB290.
• Optional: Set up third party billing with the TCC Bursar.
• Commit by June 1 to a support instructor for the full year. 
• Provide students with computers and Internet access during the dedicated class period.
• Meet with the TCC concurrent enrollment director and high school administrations to review the MOU and 

addenda.

College Prep English and College Prep Math Programs Additional District Responsibilities
• Provide a qualified high school teacher or support staff to work with students during scheduled class meeting 

times.
o English courses require support instructors with strong writing skills.
o Math courses require a certified high school math teacher (B.S. in Mathematics). 

• Notify the director of concurrent enrollment of any personnel changes and arrange for the new instructor to 
come to TCC for orientation and training.  

• Provide the support instructor with the required textbooks and/or ancillary materials (e.g., Lumen)
• Ensure high school support instructor communicates regularly with TCC faculty and follows the requirements for 

effective student support.
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High School Support Instructor Responsibilities All Courses

• Become familiar with Blackboard and other TCC technology.
• Assist with time management, study skills, and technology issues. 
• Avoid intervening in the student’s day-to-day work. Although the course is taking place at a high school, students 

are expected to work independently and to behave as responsible college students.
• Monitor student progress by checking Bb grades throughout the semester.
• Alert the student and the high school counselor if the student’s grade drops below 70%.
• Counsel failing students into an on-level high school class prior to the week 12 withdraw date in a 16-week POT.
• Support the TCC professor’s syllabus and TCC student Handbook.
• Enforce the course etiquette policy and ensure that the classroom environment is conducive to studying. If 

necessary, work with the high school dual credit lead to dismiss students who consistently disrupt the designated 
study time.

• When appropriate, facilitate group discussions, study sessions, or workshops.
• Attend or watch the TCC Dual Credit Student Orientation.

Additional English teacher responsibilities

• Meet with TCC professor and/or full-time faculty liaison prior to the beginning of the semester to review the 
course curriculum and materials.

• Attend TCC faculty’s meeting/professional development activity.
• Take attendance each class period and let the course instructor know if students miss more than three hours of 

class.
• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning outcomes. 
• Read the texts students are required to read and study the professor’s handouts and assignment sheets.
• Provide impromptu tutoring and instruction on an as-needed basis.
• Communicate regularly with course instructor.
• During the first three weeks of the semester, spend several class periods re-enforcing the online instruction, 

reviewing grammar and mechanics, assisting students with time management and study skills, and helping with 
any technology issues. After the first few weeks of the semester, the instructor can intervene less in the students’ 
day-to-day progress in the class. 

• Monitor student progress by collecting copies of students’ graded essays and summaries. Students who earn less 
than a C on an assignment should be required to meet with the support instructor for additional tutoring. 

• Follow the TCC tutorial best practices guidelines and provide individual tutoring to each student at least twice 
semester.

• Provide tutoring in thirty-minute sessions (to prevent some students from monopolizing tutoring time).

Additional Math teacher responsibilities
• Assist with time management and course pace to ensure all assignments are completed in time for the scheduled 

exams. 
• Assist with Lumen technology.
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Student Responsibilities All courses: 
• Apply for admissions into the Tulsa Community concurrent enrollment program.  For admission requirements and 

to apply for admission see https://www.tulsacc.edu/admissions-aid/admissions/college-courses-high-school-
students  

• Acceptance into the dual credit enrollment program requires:
o Junior or Senior status in high school
o On-track for high school graduation with peer group
o Enrolled in no more than 19 credit hours combined high school and college classes per semester
o Admission score or GPA 

▪ ACT, Pre-ACT composite of 19 or above [ACT college code #3441]  
▪ OR SAT, PSAT10, PSAT -NMSQ composite of at least 990 [SAT college code # 6839]
▪ OR H.S. GPA of 3.0 or above.

o If the student’s national ACT exam score does not meet the acceptance or enrollment criteria, the 
student may take the Residual ACT at TCC’s Northeast Campus testing center. Dual Credit students may 
take the residual ACT one time between November 1 and October 31. 918-595-7594 for information and 
guidelines.

• Qualify for course enrollment in TCC’s off-campus dual credit enrollment program in the spring semester (for fall 
enrollment). See https://www.tulsacc.edu/dualcredit for the dual credit programs’ college enrollment policy. 
Multiple placement options are available for students including ACT, Pre-ACT, SAT, PSAT10, PSAT-NMSQ, 
unweighted High School GPA (accredited schools).

• Read and sign the faculty association welcome letter within the registration portal (students and their parents), 
indicating that they understand the requirements of Dual Credit Programs.

• Enrollment is filled on a first-come, first-served basis and is not guaranteed. After the first day of the class 
meeting, students will not be allowed to enroll in a class, even if the class is not at capacity. 

• Attend a Dual Credit Programs’ student orientation in person, zoom, or access the recorded orientation via the 
website.

• Purchase required course materials (students or high schools); students (not the support instructor) are 
responsible for obtaining the required materials. Check with your high school counselor.

• Complete a FERPA Student Records Release Form to allow communication between TCC and the high school 
within the registration portal.

• Students should be prepared to complete required assignments on the first day of the TCC semester. 
• Note assignment deadlines, follow course policies as outlined in the syllabus, and seek additional help from the 

high school support instructor, as needed. 
• Devote a minimum of 6 hours a week per course to studying, completing assignments, and revising and editing 

written work. 
• Provide Blackboard grade report to the high school support instructor / academic coach every 2-3 weeks and to 

your high school counselor weekly.
• Pay the appropriate TCC course fees and any tuition if applicable.
• Attend the high school’s dedicated class period throughout the entire semester.
• Communicate any concerns or issues (e.g., questions about grades) with the TCC professor.

Additional responsibilities for English courses:
• Print graded essays and summaries to give to the high school support instructor for review. 
• Participate in at least two tutoring sessions with the high school support instructor OR meet with a TCC writing 

consultant at one of the TCC writing centers or online. 
• Students (not the support instructor) will be expected to find articles from the TCC library databases.
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• Complete all English departmental requirements for Composition I and II (see TCC Composition I and II 
Guidebook).

Additional responsibilities for Math courses:
• Purchase required textbooks/ Lumen or MyMATHLab Student Access Kit (students or high schools)
• Take a proctored midterm and final exam (These exams may be scheduled at the high school, a TCC campus, or 

online depending on the student’s distance from TCC).
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Tulsa Community College
Dual Credit Programs
MOU AY 2025-2026
April 22, 2025

Dear partner,

Thank you for your collaboration with Tulsa Community College’s Dual Credit Programs. We value your 
partnership and dedication to Oklahoma high school students. Your students benefit from your passion for 
education and your partnership with Tulsa Community College.

Your AY 2025-2026 MOU agreements did not have substantive additions or changes this year, minor clarifications 
are not listed. The addenda for online embedded programs--College Prep English, College Prep Math, and College 
Prep Psychology--have been updated to reflect lessons learned and feedback from faculty and high school 
partners. We will review updates at our required district meetings.

If TCC has face-to-face embedded faculty on your campus, your facilities agreement has been reviewed by TCC 
legal counsel and updated. If you have any questions, please contact us.

Your dual credit MOU agreement will be in continuous effect beginning in the semester in which the 
memorandum of understanding is signed unless terminated in writing by either institution (see Term).

Dual Credit Programs Update

1. We are graduating over 125 high school seniors with TCC Associate of Arts and Associate of Science 
Degrees from thirteen districts next month. 

2. Dual Credit Programs grew to an unprecedented 24% of the college’s unduplicated student headcount in 
AY 2024 – 2025.

3. We provided access for any Oklahoma high school student to our degree program, Dual Credit to College 
Degree. This program provides a path to complete an Associate Degree during the last six semesters of 
high school -- fully online. 

4. We added a new program called DASH: Degrees in Applied Science in High School. These work-ready 
degrees include college certificates in Aeronautics Drafting, CADCAM Drafting, Electronics, Manufacturing 
Quality, as well as full AAS degrees. New healthcare and aviation pathways are being developed for Dual 
Credit students.

Here to serve,

Melissa Steadley
Director, Dual Credit Programs 
dualcredit@tulsacc.edu
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Issued by: Aria Woodcoff
Email: ariaw@brainpop.com
Phone: 8452705094

Quotation
 

Quote #: 00102231-1
Create PDF: 2025-04-17
Date: 3/16/2025, 8:53 PM
Expires On: 4/15/2025
Account Name: Owasso School District

 
Bill to Name:  Owasso Public Schools
Bill To:  1501 NORTH ASH
              OWASSO
              OK
              74055
              USA

Name Quantity Notes Description Unit Price DISC (%) Total

BrainPOP
Elementary

School
Bundle

10 Multi-Site
Discount.

School-wide subscription to BrainPOP Jr.,
BrainPOP 3-8, BrainPOP Español, and BrainPOP
Français with access to over 1,200 topics to
ensure every student can confidently access
grade-level curriculum with background
knowledge.
 
Teachers will have access to an on-demand
professional learning course to support an
effective implementation.

USD
4,500.00

10.00 USD
40,500.00

Total: USD
40,500.00

 
Subtotal: USD 45,000.00
Discount: 10.0 %

 
Grand Total: USD 40,500.00

According to our records, these are the contacts associated with your account. If any information is missing or incorrect. please update
accordingly.

Role Name Email

Billing Contact Naomi Jaynes naomi.jaynes@owassops.org

Subscription Administrator Naomi Jaynes naomi.jaynes@owassops.org

Technical/SSO Contact Naomi Jaynes naomi.jaynes@owassops.org

Professional Development

Provisions

Access Recipient Product Name Access Start Date Access End Date

Pamela Hodson Elementary
School

BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Northeast Elementary School BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026
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Access Recipient Product Name Access Start Date Access End Date

Lucille Ellingwood Morrow
Elementary

BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Owasso 6th Grade Center BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Mills Elementary School BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Barnes Elementary School BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Larkin Bailey Elementary
School

BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Hayward Smith Elementary
School

BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Ator Elementary School BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Stone Canyon Elementary
School

BrainPOP Jr. (K-3) School
Subscription

7/27/2025 7/26/2026

Pamela Hodson Elementary
School

BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Northeast Elementary School BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Lucille Ellingwood Morrow
Elementary

BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Owasso 6th Grade Center BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Mills Elementary School BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Barnes Elementary School BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Larkin Bailey Elementary
School

BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Hayward Smith Elementary
School

BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Ator Elementary School BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Stone Canyon Elementary
School

BrainPOP (3-8) School
Subscription

7/27/2025 7/26/2026

Pamela Hodson Elementary
School

BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Northeast Elementary School BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Lucille Ellingwood Morrow
Elementary

BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Owasso 6th Grade Center BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026
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Access Recipient Product Name Access Start Date Access End Date

Mills Elementary School BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Barnes Elementary School BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Larkin Bailey Elementary
School

BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Hayward Smith Elementary
School

BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Ator Elementary School BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026

Stone Canyon Elementary
School

BrainPOP Español and
BrainPOP Français School
Subscription

7/27/2025 7/26/2026
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I accept the purchase of the items included herein. I understand that I will be invoiced for this order.
 
Authorized Signature:

   
          Date:

 
______/______/______

 
Name:

   
          Title:

 

 
*Please include any applicable tax exemption certificates for the school/district along with your order.

 
Quote valid for 90 days.All amounts listed are in USD. This subscription is governed by the Terms of Use and Privacy Policy posted on
www.brainpop.com, as amended from time to time. By accepting this quote, you agree to these terms. Changes/modifications to the terms must be
approved and signed by an authorized representative of BrainPOP. Terms and conditions submitted with any Purchase Order shall not apply to this
subscription. If the Customer has a signed agreement with BrainPOP that is applicable to this subscription, then that agreement will apply.
 
Remit to BrainPOP Accounts Receivable PO BOX 28119 | New York, NY 10087-8119 | Fax 866-867-6629 Please make all checks payable to "BrainPOP".
Email: purchaseorders@brainpop.com
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RENEWAL QUOTE
Vocabulary.com
777 Mariners Island Blvd., Suite 600
San Mateo, CA 94404

QUOTE # V-1242350-1
DATE: 04/16/2025

TO:
Naomi Jaynes
Owasso School District 11
1501 N Ash St
Owasso, OK 74055
naomi.jaynes@owassops.org

SALESPERSON ACCOUNT # RENEWAL PERIOD QUOTE VALID UNTIL

Molly Lofton 214525 July 6, 2025 - July 6, 2026 July 15, 2025

QUANTITY DESCRIPTION UNIT RATE TOTAL

1 1 Year Vocabulary.​com Site License (up to 5,000 students)

Includes unlimited access to Vocabulary.com learning platform; teacher tools; vocab
jams; detailed reporting

Unlimited Teacher Licenses

$35,000.00 $35,000.00

1 Volume discount -$10,000.00 -$10,000.00

SUBTOTAL $25,000.00

SALES TAX --

SHIPPING & HANDLING --

TOTAL DUE $25,000.00

ORDERING INSTRUCTIONS

We accept payment by purchase order, check, or credit card. POs should be faxed to (650) 227-9216 or e-mailed to
renewals@vocabulary.com. Please be sure to list the quote number on your payment or purchase order. For international accounts, we can
accept wire transfers for an additional fee.

 

 

SALES CONTRACT
Vocabulary.com

Contract # C-1242350-1

        

July 1, 2025 - June 30, 2026



 

777 Mariners Island Blvd., Suite 600
San Mateo, CA 94404

DATE: 04/16/2025

TO:
Naomi Jaynes
Owasso School District 11
1501 N Ash St
Owasso, OK 74055
naomi.jaynes@owassops.org

SUBSCRIPTION INFO

SALESPERSON QUOTE # SUBSCRIPTION DURATION

Molly Lofton 1242350-1 1 Year

PAYMENT PLAN

AMOUNT INVOICE DATE

Subscription Year 1 $25,000.00 July 15, 2025

TOTAL $25,000.00

Price valid until July 15, 2025

ACCEPTANCE OF SALES CONTRACT

This is a binding agreement of payment between Vocabulary.com and the Purchaser. Your signature indicates that you have received,
reviewed, and accepted the attached Terms and Conditions of Sale and that you agree to pay the full license price listed above within 60
days of the invoice date. Without a signature, your order may not be processed.

Acknowledged and agreed to:

AUTHORIZED SIGNATURE DATE

Please contact Vocabulary.com with any questions regarding this sales contract:
Direct 1.888.606 0846 | E-mail accounts@vocabulary.com
Completed sales contracts should be faxed to 650.227.9216 or e-mailed to accounts@vocabulary.com

 

 

TERMS AND CONDITIONS OF SALE

        



 

THIS IS A LEGAL DOCUMENT ("SALES CONTRACT") BETWEEN THE PURCHASER SHOWN ABOVE ("YOU") AND THINKMAP, INC. D/B/A VOCABULARY.COM ("SELLER").
PLEASE READ THIS AGREEMENT CAREFULLY. YOU AGREE TO BE BOUND BY ALL OF THE TERMS AND CONDITIONS OF THE AGREEMENT, AS WELL AS BY THE WEBSITE
TERMS OF USE, WHICH ARE INCORPORATED HEREIN BY REFERENCE. NO VARIATION OF THESE TERMS AND CONDITIONS ARE BINDING ON SELLER UNLESS AGREED TO
IN WRITING SIGNED BY AN AUTHORIZED REPRESENTATIVE OF SELLER.

1. PRICING: The quoted purchase price of the license is valid through the "Price valid until" date on page 1. This price is not binding on Seller unless you have
accepted it by sending us an executed Sales Contract by that date.

2. PAYMENT: If Seller elects to accept your Sales Contract, we will issue you an invoice. Complete payment of the amount of the stated purchase price is due
within sixty (60) days of the invoice date. If payment is not received by the Seller within 60 days, the invoice is considered past due. Vocabulary.com licenses
with past due payments will be put on hold and are subject to termination. Termination does not relieve the Purchaser of the obligation to pay fees due to the
Seller.

The full invoice amount must be paid by check or credit card. We accept Visa, MasterCard, American Express, and Discover.

All checks should be mailed to:

Vocabulary.com
777 Mariners Island Blvd., Suite 600
San Mateo, CA 94404 .

Any late payment will incur interest at the rate of the lesser of 1% a month or the maximum permissible by law.

3. CANCELLATION AND REFUND: No cancellation will be accepted, and no refund issued, if it is more than thirty (30) days beyond the date of purchase for the
license referenced in this Sales Contract. For cancellations and refunds of the license tendered under this Sales Contract to be accepted, the Seller must
receive written notification of the cancellation within 30 days of purchase. Cancellations requested outside of the 30-day period will not be refunded, and the
Purchaser will be responsible for completing the purchase as stated in the Sales Contract.

4. LICENSES: Seller grants you the right to provide access, through unique log-in IDs, to no more individuals than the quantity indicated on the first page. The
terms and conditions of use for each of these individuals are governed by our website's Terms of Use. You agree to be responsible for their accounts, to
monitor their use of their accounts, and to indemnify, defend, and hold us harmless for any claims arising out of or related to their use of Vocabulary.com's
website and services. To the extent that these individuals are minors, you consent to our collection of their personal information as described in our Privacy
Policy.

Classroom and Site licenses will be activated immediately upon receipt of your payment unless another date is specified or agreed to by Seller. Activation
confirmation will be sent to the e-mail address provided by the school or individual completing the purchase.

If an individual who has a Vocabulary.com account through a Classroom or Site license purchased by you is no longer affiliated with you, you may request that
we deactivate the individual's account, or no longer associate it with your license, so that that license can be reassigned to another individual associated with
your institution.

If you are a teacher, you represent and warrant that you have permission and authorization from your school and/or district to use the Services as part of your
curriculum, and for purposes of Children's Online Privacy Protection Act ("COPPA") compliance, you represent and warrant that you are entering into these
Terms on behalf of your school and/or district.

5. PRIVACY: If you are a school, district, or teacher, you acknowledge and agree that you are responsible for complying with COPPA, meaning that you must
obtain advance written consent from all parents or guardians whose children under 13 will be accessing the website and services and you represent and
warrant that you have obtained that consent. When obtaining consent, you must provide parents and guardians with our Privacy Policy. You are to keep all
consents on file and provide them to us if we request them.

6. DISCLAIMER OF WARRANTIES. YOU EXPRESSLY UNDERSTAND AND AGREE THAT:
a. YOUR USE OF THE SERVICE IS AT YOUR SOLE RISK. THE SERVICE IS PROVIDED "AS IS," "AS AVAILABLE," AND WITH ALL FAULTS. SELLER EXPRESSLY DISCLAIMS
ALL WARRANTIES OF ANY KIND, WHETHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO THE IMPLIED WARRANTIES OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE, AND NON-INFRINGEMENT.
b. SELLER MAKES NO WARRANTY THAT (i) THE SERVICE WILL MEET YOUR REQUIREMENTS, (ii) THE SERVICE WILL BE UNINTERRUPTED, TIMELY, SECURE, OR
ERROR-FREE, (iii) THE RESULTS THAT MAY BE OBTAINED FROM THE USE OF THE SERVICE WILL BE ACCURATE OR RELIABLE, (iv) THE QUALITY OF ANY
PRODUCTS, SERVICES, INFORMATION, OR OTHER MATERIAL PURCHASED OR OBTAINED BY YOU THROUGH THE SERVICE WILL MEET YOUR EXPECTATIONS,
AND (V) ANY ERRORS IN THE SERVICE WILL BE CORRECTED.
c. ANY MATERIAL DOWNLOADED OR OTHERWISE OBTAINED THROUGH THE USE OF THE SERVICE IS DONE AT YOUR OWN DISCRETION AND RISK AND THAT
YOU WILL BE SOLELY RESPONSIBLE FOR ANY DAMAGE TO YOUR COMPUTER SYSTEM OR LOSS OF DATA THAT RESULTS FROM THE DOWNLOAD OF ANY SUCH

        



 

MATERIAL.
d. NO ADVICE OR INFORMATION, WHETHER ORAL OR WRITTEN, OBTAINED BY YOU FROM SELLER OR THROUGH OR FROM THE SERVICE SHALL CREATE ANY
WARRANTY NOT EXPRESSLY STATED IN THE TOS.
Some states do not allow certain limitations on warranties, so certain of the above limitations may not apply to you.

7. LIMITATION OF LIABILITY: YOU EXPRESSLY UNDERSTAND AND AGREE THAT SELLER SHALL NOT BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL,
CONSEQUENTIAL, OR EXEMPLARY DAMAGES, INCLUDING BUT NOT LIMITED TO, DAMAGES FOR LOSS OF PROFITS, GOODWILL, USE, DATA, OR OTHER
INTANGIBLE LOSSES RESULTING FROM THE USE OR INABILITY TO USE THIS SERVICE. IN ALL INSTANCES, DAMAGES SHALL BE CAPPED AT ONE MONTH'S FEES.

8. SEVERABILITY: If any provision of this agreement is deemed invalid, illegal, or unenforceable, then that provision shall be deemed severable from these terms
and shall not affect the validity and enforceability of any remaining provisions of this Sales Contract, which shall remain in full force and effect.

9. ARBITRATION: You agree that any dispute or claim you may have against Seller arising out of or related to this Sales Contract or the use of Services must be
submitted to arbitration, before a single arbitrator appointed by JAMS/Endispute and conducted according to their rules in San Francisco, CA, USA, and that
the determination of any such arbitrator shall be binding. The courts located in San Francisco, CA, USA, have exclusive jurisdiction over any judicial
proceedings related to this agreement, and you waive any claim that such a court is an improper venue, inconvenient, or lacks jurisdiction over you.

10. GOVERNING LAW: The Sales Contract and the relationship between you and Seller are governed by the laws of the State of California without regard to
conflict of law provisions.

11. ENTIRE AGREEMENT: This Sales Contract, which incorporates the Terms of Use by reference, is the final expression of the agreement between Purchaser and
Seller and supersedes all prior representations, understandings, and agreements between the Purchaser and Seller relating to its subject matter. This Sales
Contract cannot be modified, amended, or changed except in writing and signed by Seller.
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MOBILITY SERVICES AGREEMENT   
School Year 2025-2026 

 
 This Orientation and Mobility Services Agreement (the “Agreement”) dated as of the 1st 
day of July, 2025, is between Mobilized Vision, LLC, an independent contractor (in which 
Christina Evans, COMS/CTVI is sole member and owner), hereinafter referred to as Mobilized 
Vision, and Owasso Public Schools.  
 
 In consideration of the mutual terms, covenants and conditions specified in this Agreement, 
Owasso Schools and Mobilized Vision agree as follows: 
 

1. Orientation and Mobility Services.   Mobilized Vision agrees to provide orientation 
and mobility services to designated students of Owasso Schools as requested during 
the term of this Agreement.  
 

2. Orientation and Mobility Specialist Services.  Mobilized Vision shall provide such 
orientation and mobility services as indicated by the Owasso Schools’ student’s 
Individualized Education Program or 504 Accommodation Plan as established by 
Mobilized Vision (the “O&M Services”).  The O&M Services shall include, without 
limitation, orientation and mobility evaluations and treatment as deemed appropriate 
by the Orientation and Mobility Specialist and the Owasso Schools Special Education 
Director, recording students’ progress and preparing materials and assembling 
equipment used during treatment if necessary, participation in student-focused 
meetings and program-focused meetings, and completing paperwork. All equipment 
and materials to be used in treatment together with documentation forms will be 
provided by Owasso Schools.  The specific starting date for Mobilized Vision’s 
delivery of Services will be mutually determined by the Owasso Schools and her.  
Mobilized Vision will deliver Orientation and Mobility Services to Owasso students 
for approximately five (5) hours per school week during the term of the Agreement. 

 
  

3. Certification.  Mobilized Vision represents and warrants that she is certified by the 
Academy for Certification of Vision Rehabilitation and Education Professionals 
(ACVREP) to provide Orientation and Mobility Services to Owasso Schools’ students.  
Mobilized Vision shall notify Owasso Schools immediately if, for any reason, her 
required certification is not renewed upon expiration. 
 

4. Confidentiality.  Mobilized Vision agrees to adhere to all state and federal laws 
regarding the confidentiality and privacy of the education records and patient 
healthcare records of students and students with disabilities. 

 
5. Insurance.  Mobilized Vision represents and warrants that she is insured under a 

professional liability policy in a minimum amount of $1,000,000.00 per 
incident/occurrence and $3,000,000.00 aggregate, and that such insurance covers her 
when she is providing Orientation and Mobility Services as a certified orientation and 
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mobility specialist on the premises of Owasso Schools with proof of insurance upon 
request.  
 

6. Indemnification.  In addition to the requirement of paragraph 5 and not in lieu thereof, 
Mobilized Vision agrees to indemnify and hold Owasso Schools  and its agents, 
employees and officers harmless  (including defense costs) against any claim, demand 
or action against Owasso Schools arising from services provided by Mobilized Vision.   

 
7. Worker’s Compensation.  Mobilized Vision certifies that,  by law, she is not required 

to obtain Worker’s Compensation Insurance and shall in no event be entitled to such 
coverage from Owasso Schools.   

 
8. Background Checks.  Mobilized Vision further represents and warrants that she has 

not been convicted of a felony, a sex offense subject to the Sex Offenders Registration 
Act in Oklahoma or the sex offender registration provisions of another state or federal 
law.  Mobilized Vision agrees to provide Owasso Schools with written consent for 
Owasso Schools to conduct such background checks and criminal history 
investigations as Owasso Schools may request from time to time during the term of this 
Agreement. 

 
9. Compensation.  Owasso Schools agrees to pay Mobilized Vision the sum of $83.00 

per hour port to port for Orientation and Mobility Services. Mobilized Vision agrees to 
invoice Owasso Schools monthly for all Services provided.  Mobilized Vision agrees 
and acknowledges that all required documentation must be submitted to Owasso 
Schools no later than the 5th day of the month following the month in which the 
Services were provided, and that Owasso Schools has no obligation to forward 
payment to Mobilized Vision until Owasso Schools has been provided the required 
documentation.  

 
10. Term and Termination.  This Agreement is effective as of July 1, 2025 and shall 

continue in effect through June 30, 2026, unless terminated earlier as provided herein.  
Either party may terminate this Agreement upon 60 (60) days’ written notice. 

 
11. Independent Contractor Status.  Each party is acting as an independent contractor 

and no employee or subcontractor of either party shall be deemed to be an employee of 
the other.  Neither party undertakes by this Agreement or otherwise, to perform any 
obligation of the other party, whether regulatory or contractual, or to assume any 
responsibility for the other party’s actions, business or operations.  Neither party shall 
have the authority to bind, commit or incur any liability on behalf of the other party or 
to otherwise act in any way as an agent or representative of the other party. 

 
12. Force Majeure.  Neither party shall be responsible for any failure or delay  in the 

performance of any obligations due to any cause beyond its reasonable control, 
including, but not limited to, any such delay or failure arising from third party labor 
disputes, third party strikes, other third party labor or industrial disturbances, acts of 
God, floods, lightning, earthquakes, shortages of materials, rationing, utility or 
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communication failures, fire, casualty, war, acts of public enemy, riots, insurrections, 
embargoes, blockages, actions, restrictions, and new or changed regulations or orders 
of any governmental authority; provided that the party claiming force majeure event 
has given the other party reasonably prompt notice of the event. 

 
13. Notices.  All notices given hereunder shall be in writing and shall be given or sent by 

(i) certified, first class, U.S. mail to the parties at the addresses herein or at such other 
addresses of which either party may give notice; (ii) confirmed facsimile; or (iii) 
nationally recognized courier service to the parties at the addresses herein or at such 
other addresses of which either party may give notice. 

 
14. Miscellaneous.  This agreement embodies the entire agreement and understanding 

between Owasso Schools and Mobilized Vision relating to the subject matter of this 
Agreement, and supersedes all previous communications, representations, 
understandings, and agreements, whether oral or written.  This Agreement is to be 
governed by and construed in accordance with the laws, excluding the conflicts laws, 
of the State of Oklahoma.  This Agreement may be amended only in a writing signed 
by both parties.  If any provision of this Agreement is held by a court of competent 
jurisdiction to be invalid or unenforceable, then that provision will be severed from this 
Agreement and any remaining provisions will continue in full force and effect.  This 
Agreement shall be binding upon and inure to the benefit of and be enforceable by the 
parties to this Agreement and their respective successors and permitted assigns.  This 
Agreement may not be assigned by either party without the prior written consent of the 
other party.  No waiver by either party hereto of any breach of any provision herein 
shall constitute waiver of any other provision nor shall such waiver constitute consent 
that the breach may continue or that any other breach will be waived.  In the event of 
any suits or actions or other proceedings to enforce the terms of this Agreement, the 
prevailing party shall be entitled to recover its reasonable attorney fees and other costs 
and expenses incurred therein.  The confidentiality provisions of this Agreement shall 
survive the termination of this Agreement. 

 
OWASSO PUBLIC SCHOOLS 
OWASSO, OKLAHOMA  
 
 
By:  ______________________________________ 
 President, Board of Education 
 
 
 
__________________________________________ 
MOBILIZED VISION, CHRISTINA EVANS, COMS 

 





























  

 

 

 

 

 

Vending Service Agreement 

 

This Agreement is made this day April 29th, 2025, by and between Imperial, LLC., 2020 

N. Mingo Rd., Tulsa, OK 74116 and Owasso Public Schools, 1501 N. Ash St., Owasso, 

OK 74055 

 

1. The Client agrees to allow Imperial to provide vending machines upon Client’s business premises 

subject to the terms and conditions of this agreement. 

 

2. Imperial shall be responsible for installing and maintaining vending equipment which reasonably 

meets the location’s needs.  

 

3. Client grants Imperial the exclusive rights to provide snack products as limited to vending services. 

Imperial will provide merchandise through its vending machines that is reasonably priced and 

offered in reasonably sized portions.  Any change in the wholesale price may result in a change in 

the selling price. Vending Prices and Products will be determined by Imperial as agreed upon by 

Client. 

 

4. Imperial will maintain workers compensation insurance, general liability insurance and vehicle 

insurance at all times.  Certificates available on request. 

 

5. Imperial agrees to obtain and display all applicable Federal, State and local licenses. 

 

6. Imperial’s personnel will at all times be dressed in clean, neat uniforms and will observe all 

regulations in effect of premises. 

  

7. Either party may terminate this agreement with cause upon (30) days written notice to the other 

party.   

 

8. This contract is bound by the laws of the State of Oklahoma. The initial term will begin on July 

1st, 2025, and will end on June 30th, 2026.  

 

9. Client agrees to notify Imperial of any alteration that will affect any of the areas where services 

are performed.  Alterations may include increased workflow, labor hours, holiday employment or 

special functions. 

                             

10. Should the Client feel that Imperial failed to provide proposed service levels, Client will notify 

Imperial in writing of failure to supply service.  Service failures will be limited to equipment or 

service levels.  If within thirty (30) days of the notice of service failure the problem has not been 

corrected, the Client may cancel the agreement. 

 

 



  

 

 

 

 

 

 

 

11. Imperial will operate and maintain all vending machines and other equipment in a clean, sanitary 

condition in accordance with recognized standards for such machines and in accordance with all 

applicable laws and regulations. 

  

12. This agreement will be made and construed in accordance with the Laws of the State of Oklahoma. 

 

13. The Parties agree to negotiate the removal or relocation of underperforming machine(s). For the 

purpose of this Agreement, an underperforming machine shall be defined as a machine which has 

gross sales of less than $250.00 per month.  

 

14. Imperial agrees to pay a monthly commission of 11% on any machine performing at least $250.00 

per month.  

 

15. The Parties agree to add additional vending machines without requiring an amendment to the 

Agreement.   

 

 

 

 

  

 

 

Imperial, LLC.                          Owasso Public Schools 

2020 N. Mingo, Tulsa, OK 74116  1501 N. Ash St., Owasso, OK 74055 

Angela D. Robson                Stephanie Ruttman – School Board President 

 

                                              

_____________________________                   _______________________________ 

 

 

 

_____________________________             _______________________________ 

Date                                            Date 

 

 

Angela Given
Typewritten text
5/2/2025
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STUDENT TRANSPORTATION CONTRACT 
between 

TULSA TECHNOLOGY CENTER SCHOOL DISTRICT NO. 18 
and 

OWASSO PUBLIC SCHOOL DISTRICT NO. 11 
 
 

This Contract is made and entered into this 13th day of August 2025, by and 

between TULSA TECHNOLOGY CENTER SCHOOL DISTRICT NO. 18 (“TTC”) and 

  OWASSO PUBLIC SCHOOL DISTRICT NO. 11, commonly known as 
 
 Owasso Public Schools (“District”). 

Recitals: 
 

(1) TTC desires to enter into this Contract with District whereby District will provide 

transportation equipment (“buses”) and bus operators (“drivers”) to transport district 

students who are enrolled in TTC’s programs from District’s campus (“District Students”) 

to a TTC campus and return to a District campus. 

(2) District has available sufficient buses and drivers to provide the transportation. 
 

NOW THEREFORE, in consideration of the mutual covenants and agreements 

herein contained and intending to be legally bound, the parties agree as follows: 

1. TRANSPORTATION DATES: The transportation to be furnished by District 
 

under this Contract will commence on August 13, 2025, the date for beginning of classes 

for TTC students for the 2025-2026 School Year (the “School Year”) and will terminate 

the last day of TTC classes for the School Year, unless terminated for cause earlier by TTC 

as provided in this Contract. 

2. COMPENSATION: TTC agrees to compensate the District for provided 
 

transportation services at the rate of $3.25 per mile driven under this Contract, provided 

the total amount invoiced for transportation services during the School 
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Year shall not exceed $364,341.25 (which is an amount equal to the mileage rate 
 

computed at 112,105 miles driven by the District over 175 school days) regardless 
 

of the actual mileage performed under this Contract. The amount paid shall constitute 

complete compensation for all costs and fees incurred, including any expenses for labor, 

materials, equipment, maintenance of equipment, and rentals, if applicable. The amount 

may be modified on the basis of a written request for route change or other modifications 

submitted by TTC and agreed to by the District. Any modifications or additional services 

must be authorized in writing by TTC prior to performance. 

Mileage incurred under this Contract during the first semester will be invoiced to 

TTC by District at the end of the first semester of the School Year, and the remaining 

mileage incurred will be invoiced at the end of the second semester of the School Year. 

Compensation will be paid only to the extent that District presents documented evidence 

of mileage incurred during the period for which payment is requested. District’s invoices 

will be paid within 15 days after receipt by TTC. 

3. BUSES: All buses provided by District for the performance of this Contract will 
 

comply with all federal and state laws, rules and regulations applicable to transportation 

equipment used to transport school children, including, but not limited to, the rules of the 

Oklahoma State Department of Education (“OSDE”). 

4. DRIVERS: All drivers operating the buses will have current unrestricted licenses 
 

to operate transportation equipment used to transport school children and will be in 

compliance with all federal and state laws, rules and regulations, including, but not limited 

to the rules and regulations of the Oklahoma Department of Public Safety, OSDE, 
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including but not limited to, the requirement for satisfactory annual physical examination, 

and the rules and regulations of the Federal Department of Transportation (“DOT”), 

including drug/alcohol testing. The District will provide TTC with documentation of such 

licensure and compliance upon request. 

5. OBJECTIONS TO DRIVERS: District will not permit any driver to operate a 
 

bus used in connection with the performance of this Contract if TTC reasonably objects to 

that driver. Any request for removal of a driver shall be submitted by TTC to the District’s 

designated liaison in writing and will specify TTC’s objections. The District will promptly 

remove any driver reasonably objected to by TTC from providing services under this 

Contract. If any drivers are removed by the District upon TTC’s request, the District shall 

replace them with drivers approved by TTC. 

If TTC has any concerns about any driver’s performance under this Contract, it 

will submit those concerns in writing to the District’s designated liaison. Any differences 

concerning TTC’s concerns will be resolved between TTC’s designated representative and 

District’s designated representative. 

6. INSURANCE: At all times during this Contract, District will maintain and have 
 

in force at its expense public liability and property damage insurance to cover the negligent 

acts of District’s employees with limits equal to District’s limits of liability under the 

Oklahoma Governmental Tort Claims Act. In the event of a claim, District’s insurance will 

be primary over similar insurance carried by TTC. 

7. RESPONSIBILITY FOR ACTIONS: Each party shall be responsible for its 
 

own acts and omissions and the acts and omissions of its employees, officers, and agents. A 

party shall not be liable for any claims, demands, actions, costs expenses and liabilities — 
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including reasonable attorneys’ fees which may arise in connection with the failure of the 

other party or its employees, officers, or agents to perform any of their obligations under 

this Contract. Both TTC and the District are political subdivisions of the State of 

Oklahoma, and their liability shall be governed by the Oklahoma Governmental Tort 

Claims Act. 

8. EMPLOYEES OF THE DISTRICT: The District, and not TTC, shall be the 
 

employer of the District’s designated representative and the drivers. The District shall be 

responsible for (a) the compensation and benefits payable and made available to the 

District’s designated representative and the drivers, (b) withholding any applicable federal 

and state taxes and other payroll deductions as required by law, and (c) any workers’ 

compensation obligations. 

9. DISCLAIMER OF INTENT TO BECOME PARTNERS: TTC and the District 
 

shall not by virtue of this Contract be deemed to be partners or otherwise engaged in a joint 

venture. Neither party shall incur any financial obligation on behalf of the other. 

10. DESIGNATED REPRESENTATIVES: TTC’s designated representative under 
 

this Contract shall be Danielle Schmitt, Transportation Technician. The District’s 
designated representative under this Contract shall be Billy Oliver, Transportation 
Director. In the event either party wishes to alter the representative designated under this 
Contract, it shall promptly submit to the other party a written designation of a new 
representative. 
 
11. NOTICES: Any notices from one party to the other party concerning the Contract 

 

shall be in writing and shall be given by certified mail, return receipt requested, or 

confirmed telecopy or private courier to the parties as follows: 

If to TTC: 
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Tulsa Technology Center School District No. 18 
ATTN: Danielle Schmitt, Transportation Tech 
5647 South 122nd East Avenue 
P.O. Box 477200 
Tulsa, OK 74147-7200 
FAX: (918) 828-5149 

 
If to the District: 

 

Owasso Public School District No. 11  
ATTN: Billy Oliver, Transportation Director 
1501 North Ash Street 
Owasso, OK  74055 
FAX: (918) 274-3016 

 
 
 
12. TERMINATION FOR CAUSE: TTC may immediately terminate this Contract 

 

for cause upon notice to the District upon the occurrence of any of the following events: 
 
(i) the failure of the District to maintain insurance coverage as required by this Contract; 

or (ii) the District fails to remove a driver from preforming services under this Contract 

after TTC has submitted reasonable objections to the driver’s performance. 

13. FORCE MAJEURE: Neither party shall be liable under this Contract nor shall 
 

such party be considered in breach of this Contract, for days on which the District is unable 

to provide transportation services under this Contract through no fault of either party, such 

as the occurrence of adverse weather conditions, any act of God or a public enemy or 

terrorist, act of any military, civil or regulatory authority, or a change in any law or 

regulation. Additionally, neither the District nor TTC shall be liable under this Contract or 

considered in breach of such contract when it is impossible or impractical to perform 

transportation services due to the cessation or limitation of in-person classes either at the 

District or at TTC’s campuses. Within a reasonable time period following the occurrence 

of an event that makes performance under this contract impossible or impractical, the 
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affected party shall notify the other party of the occurrence by sending either (i) an e-mail 

message, or (ii) a fax message, to the other party. 

14. GOVERNING LAW: This Contract shall be governed by, and construed in 
 

accordance with, the laws of the State of Oklahoma. 
 
15. SEVERABILITY: The invalidity or unenforceability of any provision of this 

 

Contract shall not affect the validity or enforceability of any other provision. 
 
16. MISCELLANEOUS: This instrument represents the entire understanding 

 

between the parties concerning the subject matter hereof and may be modified on the 

mutually executed written agreement of the parties, which refers to this instrument. Neither 

party may assign this Contract. 

 
IN WITNESS WHEREOF, the parties have executed this Student Transportation 

Contract as of the date first above written. 

 
 

TTC: 
 

TULSA TECHNOLOGY CENTER SCHOOL DISTRICT NO. 18 
 
 

By:    
 

President, Board of Education 
Tulsa Technology Center 

 

DISTRICT: 
 
 

OWASSO PUBLIC SCHOOL DISTRICT NO. 11 
 
 

By:    
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President, Board of Education  
Owasso Public Schools 













 

 
 

 
BETWEEN:  Owasso Public Schools 

   1501 N. Ash 
   Owasso, OK  74055 

 
           AND: 

    
   American Waste Control 

   1420 W. 35th St. 
   Tulsa, OK  74107 

 
 

 

SERVICE AGREEMENT 
 

 
American Waste Control agrees to provide weekly trash removal to all 

Owasso Public School sites as specified on the attached Waste Control 
Bid Sheet starting July 1, 2025 through June 30, 2026.  These services 

will be paid monthly in the amount of $5,201.45 for the months of 
August 2025 through May 2026.  For the months of July 2025 and 

June 2025, the monthly amount to be paid will be $3965.50.  Any 
extra scheduled trash pick-ups will be billed to Owasso Public Schools 

as quoted on the attached bid sheet. 
 

 
Signed this    8th  day of May , 2025 by:   

 
Mike Self  
Sales Mgr.            

American Waste Control 
 

 
 

           

Owasso Public Schools 





Invoice
Invoice #: INV083450

Date: 7/1/2025
Payment Terms: Upon receipt

Due Date: 7/1/2025
PO#:

Bill To Ship To
Owasso Public Schools
1501 North Ash Street
Owasso OK 74055
United States

Owasso Public Schools
1501 North Ash Street
Owasso OK 74055
United States

Description Coverage Start Date Coverage End Date Qty Amount

Communications Package - Standard 7/1/2025 6/30/2026 1 Included
Support Plan - Standard 7/1/2025 6/30/2026 1 Included
Azure/Active Directory Integration 7/1/2025 6/30/2026 1 Included

  Subtotal USD $18,500.00

  Tax Total USD $0.00

  Total USD $18,500.00

  Amount Paid $0.00

  Amount Due $18,500.00

 

Please make all checks payable to Active Internet Technologies, LLC. 
Remittance Address:
Active Internet 
Technologies
PO Box 783838
Philadelphia, PA 
19178-3838

For Courier Deposits (Fed Ex, UPS, etc.):
Active Internet Technologies LLC
Attn: Lockbox 783838
Wells Fargo Bank
MAC Y1372-045
2005 Market Street, 5th Floor 
Philadelphia, PA 19103-7042

800-592-2469 Ext.1008
accounting@finalsite.com

Wire/ACH Instructions:
Bank: Wells Fargo Bank NA
Bank Add: PO Box 63020, San Francisco, CA 94163
ABA: 121000248 / SWIFT ID: WFBIUS6S
Account Name: Active Internet Technologies LLC
Account Number: 4095186292

We appreciate your confidence in us and our products. Please visit us online at www.finalsite.com

mailto: accounting@finalsite.com
https://www.finalsite.com/


Relationships Through Service Since 1984

Phone: 405-523-2162               Email: tlambert@unitedsystemsok.com               Web: http://www.unitedsystemsok.com

2025  Dell VxRail Renewal

Prepared for: Prepared by: Quote Information:

Owasso Ind School Dist 11 United Systems, Inc. Quote #: 018407

1501 N. Ash
Owasso, OK  74055
Russell Thornton
(918) 376-1293
russell.thornton@owassops.org

Taylor Lambert
405-523-2162
Fax 405-523-2185
tlambert@unitedsystemsok.com

Version: 3
Delivery Date: 05/09/2025
Expiration Date: 05/30/2025

Dell VxRail E560 Renewal Price Qty Ext. Price

Model: DELL VxRAIL 14G E560 
Serial Numbers: DE300192106442
Coverage Dates:  May 17, 2025 - June 30, 2026
Support: ProSupport Plus HW Supp ELA/TLA VXRL

Model: RECOVERPOINT FOR VM FOR 1-NODE HCIA =IB
Serial Numbers: 22695679
Coverage Date: May 17, 2025 - June 30, 2026
Support: ProSupport Plus MC Software Support

DE300192106
442

Dell ProSupport Plus HW Supp ELA/TLA VXRL $6,995.72 1 $6,995.72

Subtotal $6,995.72

Dell VxRail E560 Renewal Price Qty Ext. Price

Model: DELL VxRAIL 14G E560 
Serial Numbers: DE300192106443, DE300192106446, DE300192106499, DE300192106502
Coverage Dates: May 17, 2025 - June 30, 2026
Support: ProSupport Plus HW Supp ELA/TLA VXRL

Model: RECOVERPOINT FOR VM FOR 1-NODE HCIA =IB
Serial Numbers: 22695680, 22695681, 22695676, 22695678
Coverage Date: May 17, 2025 - June 30, 2026
Support: ProSupport Plus MC Software Support

DE300192106
443

Dell ProSupport Plus HW Supp ELA/TLA VXRL $8,152.24 1 $8,152.24

Page: 1 of 3Quote #018407 v3



Relationships Through Service Since 1984

Phone: 405-523-2162               Email: tlambert@unitedsystemsok.com               Web: http://www.unitedsystemsok.com

Dell VxRail E560 Renewal Price Qty Ext. Price

DE300192106
446

Dell ProSupport Plus HW Supp ELA/TLA VXRL $8,152.24 1 $8,152.24

DE300192106
499

Dell ProSupport Plus HW Supp ELA/TLA VXRL $8,152.24 1 $8,152.24

DE300192106
502

Dell ProSupport Plus HW Supp ELA/TLA VXRL $8,152.24 1 $8,152.24

Subtotal $32,608.96

Dell VxRail E560 Renewal Price Qty Ext. Price

Model: DELL VxRAIL E560
Service Tag: JPG1KD3, JPG10D3
Estimated Coverage Dates: June 09, 2025 - June 9, 2026
Support: ProSupport Plus Misson Critical Software Support-Maintenance

DELL-
PROSUPPOR
T-
MISSIONCRI
TICAL

ProSupport Mission Critical $10,117.11 2 $20,234.22

Subtotal $20,234.22

Dell VxRail E560 Renewal Price Qty Ext. Price

Model: DELL VxRAIL 14G E560 
Serial Numbers: DE300195113575
Agreement ID: 15027308
Coverage Dates: May 17, 2025 - June 30, 2026
Support: ProSupport Plus HW Supp ELA/TLA VXRL

DE300195113
575

Dell ProSupport 4HR HW ELA/TLA VSAN Support $5,648.52 1 $5,648.52

Subtotal $5,648.52
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Relationships Through Service Since 1984

Phone: 405-523-2162 Email: tlambert@unitedsystemsok.com Web: http://www.unitedsystemsok.com

Quote Summary Amount

Dell VxRail E560 Renewal $6,995.72

Dell VxRail E560 Renewal $32,608.96

Dell VxRail E560 Renewal $20,234.22

Dell VxRail E560 Renewal $5,648.52

Total: $65,487.42

Pricing is valid for 30 days. Signature below constitutes acceptance of this quotation and authorizes United Systems, Inc. to
proceed to supply all goods and services as stated.  I hereby declare acceptance of payment terms, which is due upon receipt of
invoice.  Product will be invoiced when delivered and services will be invoiced as they are completed.  Items that are returned or
cancelled after written approval will be charged a restocking fee.

United Systems, Inc. Owasso Ind School Dist 11

Signature:

Name: Taylor Lambert

Title: Sales & Accounting

Date: 05/09/2025

Signature:

Name:

Title:

Date:

Page: 3 of 3Quote #018407 v3



Relationships Through Service Since 1984

Phone: 405-523-2162               Email: tlambert@unitedsystemsok.com               Web: http://www.unitedsystemsok.com

2025 Dell IDPA DP4400 Renewals

Prepared for: Prepared by: Quote Information:

Owasso Ind School Dist 11 United Systems, Inc. Quote #: 018409

1501 N. Ash
Owasso, OK  74055
Russell Thornton
(918) 376-1293
russell.thornton@owassops.org

Taylor Lambert
405-523-2162
Fax 405-523-2185
tlambert@unitedsystemsok.com

Version: 1
Delivery Date: 05/02/2025
Expiration Date: 05/30/2025

Dell IDPA DP4400 Renewal Price Qty Ext. Price

Model: DELL IDPA DP4400 24TB 8X10G SFP
Serial Numbers: APM00192313859, APM00192313860
Coverage Start Date: June 12, 2025
Coverage End Date: June 30, 2026
Support: ProSupport 4HR Hardware Support

APM0019231
3859

Dell ProSupport 4HR Hardware Support $9,303.04 1 $9,303.04

APM0019231
3860

Dell ProSupport 4HR Hardware Support $9,303.04 1 $9,303.04

Subtotal $18,606.08

Page: 1 of 2Quote #018409 v1



Relationships Through Service Since 1984

Phone: 405-523-2162 Email: tlambert@unitedsystemsok.com Web: http://www.unitedsystemsok.com

Quote Summary Amount

Dell IDPA DP4400 Renewal $18,606.08

Total: $18,606.08

Pricing is valid for 30 days. Signature below constitutes acceptance of this quotation and authorizes United Systems, Inc. to
proceed to supply all goods and services as stated.  I hereby declare acceptance of payment terms, which is due upon receipt of
invoice.  Product will be invoiced when delivered and services will be invoiced as they are completed.  Items that are returned or
cancelled after written approval will be charged a restocking fee.

United Systems, Inc. Owasso Ind School Dist 11

Signature:

Name: Taylor Lambert

Title: Sales & Accounting

Date: 05/02/2025

Signature:

Name:

Title:

Date:

Page: 2 of 2Quote #018409 v1



Relationships Through Service Since 1984

Phone: 405-523-2162 Email: tlambert@unitedsystemsok.com Web: http://www.unitedsystemsok.com

2025  PowerProtect DD Renewal

Prepared for: Prepared by: Quote Information:

Owasso Ind School Dist 11 United Systems, Inc. Quote #: 018408

1501 N. Ash
Owasso, OK  74055
Russell Thornton
(918) 376-1293
russell.thornton@owassops.org

Taylor Lambert
405-523-2162
Fax 405-523-2185
tlambert@unitedsystemsok.com

Version: 1
Delivery Date: 05/02/2025
Expiration Date: 05/30/2025

Dell PowerProtect DD 6900 Renewal Price Qty Ext. Price

Model: DELL PowerProtect DD 6900
Service Tag: 4VMPJM3, GLKC1K3
Coverage Start Date: April 26, 2025
Coverage End Date: June 30, 2026
Agreement: 35498355, 34177607

DELL-
PROSUPPOR
T-
MISSIONCRI
TICAL

ProSupport Plus: Mission Critical 4-Hour 7x24 On-Site
Service with Emergency Dispatch

$22,299.14 1 $22,299.14

Model: DELL NTWK,S4112T-ON RA OS10
Service Tag: HQPYV43
Coverage Start Date: September 08, 2025
Coverage End Date: June 30, 2026
Agreement: 34177607

DELL-
PROSUPPOR
T-
MISSIONCRI
TICAL

ProSupport Plus: Mission Critical 4-Hour 7x24 On-Site
Service with Emergency Dispatch

$3,551.93 1 $3,551.93

Subtotal $25,851.07

Page: 1 of 2Quote #018408 v1



Relationships Through Service Since 1984

Phone: 405-523-2162 Email: tlambert@unitedsystemsok.com Web: http://www.unitedsystemsok.com

Quote Summary Amount

Dell PowerProtect DD 6900 Renewal $25,851.07

Total: $25,851.07

Pricing is valid for 30 days. Signature below constitutes acceptance of this quotation and authorizes United Systems, Inc. to
proceed to supply all goods and services as stated.  I hereby declare acceptance of payment terms, which is due upon receipt of
invoice.  Product will be invoiced when delivered and services will be invoiced as they are completed.  Items that are returned or
cancelled after written approval will be charged a restocking fee.

United Systems, Inc. Owasso Ind School Dist 11

Signature:

Name: Taylor Lambert

Title: Sales & Accounting

Date: 05/02/2025

Signature:

Name:

Title:

Date:

Page: 2 of 2Quote #018408 v1



Phone: 405-523-2162 Email: tlambert@unitedsystemsok.com Web: http://www.unitedsystemsok.com

Prepared for

Owasso Ind School Dist 11

Prepared by

Taylor Lambert

We have prepared a quote for you

1-Year VMware Cloud Foundation
Subscription
Quote # 018344
Version 1

5700 N. Portland Ave. Suite 201 Oklahoma City, OK 73112

Relationships Through Service Since 1984



Relationships Through Service Since 1984

Phone: 405-523-2162               Email: tlambert@unitedsystemsok.com               Web: http://www.unitedsystemsok.com

1-Year VMware Cloud Foundation Subscription

Prepared for: Prepared by: Quote Information:

Owasso Ind School Dist 11 United Systems, Inc. Quote #: 018344

1501 N. Ash
Owasso, OK  74055
Russell Thornton
(918) 376-1293
russell.thornton@owassops.org

Taylor Lambert
405-523-2162
Fax 405-523-2185
tlambert@unitedsystemsok.com

Version: 1
Delivery Date: 04/18/2025
Expiration Date: 05/07/2025

1 Year - VMware Cloud Foundation 5 Price Qty Ext. Price

Coverage Dates: 04/16/2025-04/15/2026

VCF-CLD-
FND-5

VMware Cloud Foundation 5 $214.86 224 $48,128.64

VMware Cloud Foundation – the flagship enterprise-class private cloud platform for customers to run their 
business-critical and modern applications – in a secure, resilient, and cost-efficient manner.

• VMware Cloud Foundation is a full-stack Infrastructure as a Service (IaaS) platform that delivers software-
defined compute, storage, networking, security, and management.
• Integrated self-service infrastructure platform to deploy VMs/containers for developer agility.
• Hardened platform offering built-in resilience, scaling, and clustering for non-stop operations.
• Provides cloud agility to scale infrastructure without scaling staff, delivering cloud consumption on-
premises.
• Provides automation and orchestration to simplify Day 0, Day 1, and Day 2 tasks.
• Available as a single SKU to simplify full stack deployment.
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Phone: 405-523-2162               Email: tlambert@unitedsystemsok.com               Web: http://www.unitedsystemsok.com

1 Year - VMware Cloud Foundation 5 Price Qty Ext. Price

Subtotal $48,128.64

Page: 3 of 4Quote #018344 v1



Relationships Through Service Since 1984

Phone: 405-523-2162 Email: tlambert@unitedsystemsok.com Web: http://www.unitedsystemsok.com

Quote Summary Amount

1 Year - VMware Cloud Foundation 5 $48,128.64

Total: $48,128.64

Pricing is valid for 30 days. Signature below constitutes acceptance of this quotation and authorizes United Systems, Inc. to
proceed to supply all goods and services as stated.  I hereby declare acceptance of payment terms, which is due upon receipt of
invoice.  Product will be invoiced when delivered and services will be invoiced as they are completed.  Items that are returned or
cancelled after written approval will be charged a restocking fee.

United Systems, Inc. Owasso Ind School Dist 11

Signature:

Name: Taylor Lambert

Title: Sales & Accounting

Date: 04/18/2025

Signature:

Name:

Title:

Date:
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CRW Consulting E-rate Services, LLC
Program Year 2026 (Year 29)

 E-rate Contract

CRW E-rate Consulting, (“Agent” or “CRW”) and Owasso Indep School Dist 11
(“Applicant”) each agree to perform the obligations listed below. This contract
authorizes the Agent to file any FCC Form (including, but not limited to: FCC Forms
470, 471, 472, 486 and 500) on behalf of the Applicant for Program Year 2026 (services
to be discounted generally from 07/01/2026 – 06/30/2027). These FCC forms are
necessary to receive Universal Service Fund monies, more commonly known as the “E-
rate Program.”

This contract also authorizes an agent of CRW to (1) be listed as the contact person on
the above referenced FCC forms; (2) sign, on behalf of the Applicant, any and all of said
FCC Forms; (3) sign, on behalf of the Applicant, any and all additional FCC Forms
which might become necessary to obtain discounts or stay within FCC Program rules,
and (4) order services listed on the application on behalf of the Applicant. The Applicant
agrees that the Applicant is strictly liable for any and all certifications and
representations made on FCC Forms concerning the E-rate program, regardless of if an
agent of CRW submits and signs said Form pursuant to this Contract.

This contract is subject to change based upon program rule changes made by the FCC or
the Schools and Libraries Division (SLD) of the Universal Service Administrative
Company, as well as any changes in applicable federal or state law. Either party’s failure
to fulfill the obligations listed below will discharge, at the option of the other party, such
other party’s obligations contained herein upon written notice. Applicant agrees to
indemnify, defend, and hold harmless Agent for any and all claims arising hereunder or
related to this Contract, including matters within the jurisdiction of state or federal
administrative agencies, except for such claims based on Agent’s own fraud, willful
injury, gross negligence, or violation of the law. Any waiver by either party of any
provision of this Contract shall not operate as, nor be construed to be, a waiver of any
subsequent breach thereof. Liability for damages on the part of either party is strictly
limited to the “Full Payment for Category One Application” amount listed in the
“Payment Terms” section of this Contract. This Contract is governed by the laws and
regulations of the State of Oklahoma, regardless of the location of the Applicant, and any
disputes arising hereunder shall be resolved in the applicable state or federal court for the
County of Tulsa, State of Oklahoma. The parties consent to the jurisdiction of such
courts and waive any jurisdictional or venue defenses otherwise available.

Signing below indicates acceptance that both parties will perform the responsibilities and
accept the obligations listed therein for the applicable program year, and agree to follow
the payment terms as described below. Signing below also indicates that both parties
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agree to every provision of this Contract. Furthermore, both parties acknowledge that
they had the opportunity to submit this Contract to counsel for review.

 TWO IMPORTANT NOTES
1. The document retention period for E-rate has changed from five years to ten

years past the last day to receive service. For most applicants, this will mean
that you will have to keep all of your E-rate related documents, including
copies of the bills, proof of payment/POs, packing slips (for equipment) for a
time period ending about 6/30/2037 for Category One Funding (this will be at
the earliest 9/30/2037 for Category Two Funding).

2. Applicants are required to comply with all State and Local bidding and
purchasing rules (such as public notice requirements, bond requirements, etc.).
Failure to comply with these State or Local restrictions could result in the loss
of funding/mandatory re-payment of funding. If you have these types of rules
in place, please make sure you inform us and that you follow those rules.

Responsibilities and Obligations of the Applicant

1. The Applicant understands that all services or products to be included on FCC Form
471 (The Application) must be competitively bid for a time period of no less than 28
days. Any service which the Applicant wishes to have discounted by the E-rate
program and is covered by a contract must undergo the proper 28 day
competitive bidding cycle, and must be signed in the appropriate time period.
Bidding cycles may be longer than 28 days, but 28 days is the minimum bid period.

2. The Applicant agrees to provide a list of services or products to be included in the
bidding process to the Agent (including identifying any contracts that may be
expiring and need to be re-bid).

3. The Applicant understands that the bidding period begins the day the FCC Form
470 is filed on-line with the SLD’s web site, or the date that the applicant posts their
Request for Proposal (whichever is the later date begins the minimum 28 day
window).

4. The Applicant agrees to inform the Agent of any state or local bidding restrictions
and/or regulations before filing of FCC Form 470. These restrictions or regulations
include, but are not limited to, newspaper advertisements, bonding requirements
and/or other general media or public notification requirements.

5. The Applicant understands that during the bidding cycle that the Applicant must
allow potential vendors equal opportunity to bid on the proposed services listed on
FCC Form 470. The Applicant may choose to place qualifications on the bidding
process, but any vendor who meets such qualifications must be allowed the
opportunity to place a bid within the specified time period.

6. The Applicant understands that it is required to make cost-effective bidding
decisions and that if the Applicant selects a service provider/bidder that is 2 times
more expensive than the lowest bidder, USAC may deem that decision to not be
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cost-effective (and want their funding back).
7. The Applicant understands and agrees that it is the Applicant’s responsibility to

complete the Competitive Bidding Process by evaluating any valid bids received.
8. The Agent may attempt to assist the Applicant’s bid evaluation process by

identifying what the Agent believes to be the cost of eligible goods and services
provided on your bids. The Applicant agrees that it is the ultimate responsibility of
the Applicant to determine the actual price of eligible goods and services to be
evaluated and to verify those amounts listed by the Agent.

9. The Applicant agrees to notify CRW of any products or services to be included on
the Application that are, or will be, purchased or governed by a contract (including
contracts that are expiring and need to be re-bid).

10. The Applicant understands that all contracted services or products (that is, services
or products that are purchased or governed by a contract) to be listed on the
Application for discounts must be covered under a contract executed in the proper
time period (after the bidding cycle is over, but before the close of the application
window). The Applicant further understands that funding for services contracted for
before the allowable 28 day bidding has ended, or after the 471 Application window
has closed, will not be funded.

11. Applicant understands and will abide by the SLD’s competitive bidding rules which
state that price must be the primary factor in awarding bids. The Applicant further
certifies that, in accordance with the SLD’s competitive bidding rules, no bidding
evaluation factor will be as heavily weighted as is the “price” evaluation factor.

12. Applicant agrees to document the bid evaluation process (a list of evaluation factors
and how many points each bid received for each factor) for any service requested
for which more than one bid is received. Sample bid evaluation sheets are available
from CRW.

13. The Applicant agrees to provide Agent copies of an average month’s bill for any
services not covered under a contract and to be included on the Application. This
may include, but is not limited to Internet access bills, and circuit bills.

14. The Applicant agrees to provide any information necessary to file any FCC form to
the Agent upon request, within five working days. This includes, but is not limited
to, free and reduced lunch information, monthly bills, copies of contracts, and letters
that authorize the Agent to obtain account information.

15. The Applicant agrees to retain any records related to the Application or other
relevant FCC Forms for a period of ten years past the last day to receive service.
This includes, but is not limited to, bids received, contracts, free and reduced lunch
documentation, proof of payment for services, asset tracking info (packing slips,
work orders, proof of delivery) and monthly bills that were or will be discounted by
the SLD.

16. The Applicant agrees to forward to the Agent any request for information
originating from the SLD or USAC within three (3) working days.

17. The Applicant agrees to provide an authorized signature and date for any necessary
FCC Form that has been prepared by the Agent.
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18. The Applicant understands that it is the sole responsibility of the Applicant to
follow and adhere to any and all relevant FCC, USAC, or SLD rules and
regulations, as well as any applicable federal, state, or local laws.

19. The Applicant agrees to authorize and grant “full rights” to employees of CRW
Consulting in USAC’s EPC filing system.

20. Applicant recognizes and agrees that the Agent does not provide professional legal
services nor does the Agent engage in the practice of law.

21. Applicant agrees to review draft copies of FCC Form 471 sent to the Applicant from
the Agent for errors and omissions.

Responsibilities and Obligations of the Agent

1. Agent agrees to file on behalf of the Applicant any necessary FCC Form, including,
but not limited to, FCC Forms 470, 471, 472, 486, 500, Service Provider
Identification Number Change Letters, and Service Substitution Letters.

2. Agent agrees to notify the applicant of relevant program rule changes within a
reasonable time period.

3. If desired by the Applicant, the Agent agrees to help determine the scope and details
of the types of services or products to be included in the competitive bidding
process. These services/products will be listed on FCC Form 470 and must undergo
a minimum 28-day competitive bidding cycle.

4. Agent agrees to assist in preparing a Request for Proposal (RFP) or Invitation for
Competitive Bids (IFCB) for E-rate eligible services, if desired by the applicant.
This RFP/IFCB would supplement the FCC Form 470.

5. Agent agrees to review monthly bills, invoices, and/or contracts that are submitted
to Agent in a timely manner for funding eligibility under the FCC rules and
guidelines.

6. Agent agrees to submit, after receiving all necessary information from the
Applicant, completed FCC Forms 470 and 471 to the SLD, before any relevant
deadlines.

7. Agent agrees to answer on behalf of the Applicant any question or inquiry regarding
the E-Rate Program or the services to be provided by Agent hereunder from the
SLD, USAC, or any other such federal or state administrative agency.

8. Agent agrees to provide on-going E-rate support to the Applicant, as generally
described above, and including providing reminders about upcoming deadlines, for
a period starting no earlier than the execution date of this contract and ending no
earlier than the end of the applicable program year (this will generally be about an
18 month time period).

9. Agent agrees to provide support in the event of a Selective Review, conducted by
the SLD or their representatives covering an application filed by the Agent
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PAYMENT TERMS: “Category One Applications” are defined as applications including only
“Telecommunication Services” and/or “Internet Services” and/or Data Transmission Services”
(including “Self-Provisioned Fiber, Leased Dark Fiber or Leased Lit Fiber”), or any other
eligible "Wide Area Network service.” Full payment to CRW for filing Category One
applications on behalf of the client is in the amount of $4500 payable within 30 days of The
Applicant receiving the invoice for payment from the Agent. Wide Area Network (WAN) design
services (creating a detailed Request for Proposal) for WANs (possibly included detailed Fiber
routes) are available at $120 per hour, if the Agent is directed to provide those services by the
Applicant.

“Category Two Applications” are defined as applications including “Internal Connections and/or
“Basic Maintenance of Internal Connections” and/or “Managed Internal Broadband Services.”
Full payment for Category Two Applications is 3% of the total funded amount featured on the
Applicant’s “Funding Decision Commitment Letter.” The total Category Two Payment for this
contract shall not exceed $20,000. Should no funding be awarded for the Category Two
Application, the Applicant has no additional payment obligations beyond the Category One
payment listed above.

Failure by the Applicant to perform the obligations and responsibilities listed on this form, and
the possible loss of funding as a result thereof, does not discharge full payment obligations of
the Applicant.

Payment should be mailed to: CRW Consulting, PO Box 701713, Tulsa, OK 74170-1713.

Agreed to this ________ day of __________________, 2025

__________________________ _____________________________
Applicant’s Authorized Signature Agent’s Authorized Signature

__________________________ Chris Webber                                  _
Printed Name             Printed Name

__________________________ Owner, CRW Consulting______
Title or Position Title or Position

Owasso Indep School Dist 11
Name of School District

 EMAIL TO chris@crwconsulting.com - OR -
FAX THIS SIGNED PAGE TO: (918) 445-0049
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AGREEMENT FOR ADMINISTRATIVE SERVICES 
 

1 
Ver. 2.0-12.01.14 

 

THIS AGREEMENT FOR ADMINISTRATIVE SERVICES, including Appendix A (the “Agreement”) is entered 
into as of July 1, 2025 (“Effective Date”) by and between Pension Solutions, Inc., an Oklahoma corporation 
(“PSI”) and Independent School District No. 11, Tulsa County, Oklahoma d/b/a Owasso Public Schools, an 
independent school district operating in the state of Oklahoma in accordance with the Oklahoma School 
Code, 70 O.S. § 1-101 et. seq.  (the “District”). 
 
WHEREAS, pursuant to a duly adopted resolution of the Board of Education for Independent School 
District No. 11, Tulsa County, Oklahoma, (“Board of Education,” the governing body of the District), the 
District has approved the adoption and subsequent restatement(s) of the Owasso Public Schools 403(b) 
Plan (the “Plan”), which Plan was adopted in accordance with applicable law; and 
 
WHEREAS, in accordance with the adopting resolution, the District is the Plan Sponsor of the Plan and 
appointed itself the Plan Administrator (for the purpose of this Agreement, “Plan Administrator” and “Plan 
Manager” shall have the same meaning) of the Plan and as such is responsible for performing all actions 
necessary to carry out the administration of the Plan in accordance with applicable law, including express 
limitations regarding the performance of certain duties; and 
 
WHEREAS, the District has designated its Chief Financial Officer (“Designee”) as the person authorized to 
carry out the Plan, execute Plan documents, and take such actions as may be necessary to administer the 
Plan on the behalf of the District; and 
 
WHEREAS, the Board of Education is a beneficiary of this Agreement and hereby agrees to ensure the 
performance of the District as Plan Administrator and its obligations, responsibilities and duties contained 
in this Agreement and to hold PSI harmless for any failure of the Plan Administrator to perform its duties 
and responsibilities in accordance with this Agreement as amended from time to time; and 
 
WHEREAS, the Plan Administrator desires to engage PSI to perform certain third party administrative 
services for the Plan and PSI agrees to perform certain administrative services for the Plan in accordance 
with this Agreement and applicable law; and 
 
WHEREAS, as applicable, this Agreement serves to satisfy the disclosure requirements of Section 408(b)(2) 
of Employee Retirement Income Security Act of 1974 (“ERISA”). 
 
NOW THEREFORE, the District, the Plan Sponsor, the Plan Administrator, and PSI agree as follows: 
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1. Scope of Services 
 
PSI agrees to perform the administrative services and only those services set forth in this Agreement (the 
“Services”).  PSI is not responsible for any services rendered, or to be rendered, on behalf of the Plan by 
any party prior to the date of this Agreement, or for any services that PSI has not specifically agreed to 
perform on behalf of the Plan. Pursuant to this Agreement, PSI is serving as a limited third-party 
administrator for the Plan. PSI is not the Plan Administrator and is not a fiduciary with respect to the Plan. 
The Plan Administrator specifically acknowledges that PSI provides no investment advice whatsoever, and 
has no authority, discretionary or otherwise, over Plan assets or administrative decisions. 
 
2.  Fees 
 
The Plan Administrator agrees to pay PSI the administration fees and other fees for the Services rendered 
through the date of termination of this Agreement in accordance with Appendix A. In addition  to the fees 
set forth in this Agreement, the Plan Administrator agrees to pay PSI for any services performed by PSI 
that are in addition to the Services expressly stated  in this  Agreement, if such services are requested by 
the Plan Administrator, pursuant to the provisions of Appendix A, “Extraordinary Services,” or pursuant 
to an agreement for additional services outside the scope of this Agreement, which may be entered into 
by the Plan Administrator and PSI for mutually agreed upon fees and costs. 
 
The Plan Administrator acknowledges that PSI may also receive compensation indirectly (“Indirect 
Compensation”) from sources other than the Plan Administrator or from Plan assets in connection with 
the Services as described in Appendix A. Any Indirect Compensation received by PSI shall be in addition to 
and separate from the fees payable pursuant to Appendix A. PSI represents that it will not receive any 
compensation, direct or indirect, for the Services provided in accordance with this Agreement, except for 
Indirect Compensation as defined and disclosed herein and the fees disclosed on Appendix A.  In addition 
to continuing monthly, quarterly, semi-annual, or annual fees referenced on Appendix A, PSI will invoice 
associated fees and costs for the Services after such Services are completed.  Payment of invoices should 
be received by PSI within thirty (30) days of the invoice date.  If payment is not received in full within thirty 
(30) days, PSI reserves the right to impose late fees in accordance with Appendix A and deduct such late 
fees and any amounts owed from the Plan assets. 
 
3. Term 
 
This Agreement is effective from July 1, 2025 to June 30, 2026 for a semi-annual term.  Subsequent annual 
renewals must be approved by the Board of Education in accordance with applicable state law.   Either 
party may terminate this Agreement upon written notice of not less than thirty (30) days.  PSI shall not be 
responsible for the performance of the Services, including the maintaining of the Plan Administrator’s files 
after the date this Agreement is terminated. 
 
4. Confidentiality 
 
PSI and the Plan Administrator may disclose certain business, financial, technical, intellectual property, 
materials, data, and other information to each other.  All such non-public information that has been 
identified or otherwise designated as confidential or proprietary information or that is otherwise subject 
to safeguards or protection under applicable law shall be considered “Confidential Information.” The 
receiving party shall use Confidential Information solely for the purposes of rendering the Services 
pursuant to and in accordance with this Agreement and shall not, without the prior written consent of the 
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other party, disclose any Confidential Information to any third party, except as may be disclosed as 
required by law, regulation, order of a court of competent jurisdiction or regulatory authority with subject 
matter jurisdiction. Nothing in this Agreement is intended to grant any rights to either party under any 
patent, copyright, trademark, service mark, or other intellectual property of the other party, except for 
the use of Confidential Information that is expressly permitted herein. PSI and the Plan Administrator 
acknowledge that any disclosure or unauthorized use of Confidential Information will constitute a material 
breach of this Agreement and cause substantial harm to the party that provided such Confidential 
Information initially for which damages would not be a fully adequate remedy. 
 
5. Timeliness of Data 
 
Timely processing of information is essential to the proper administration of the Plan and avoids costly 
adverse consequences with regard to government oversight and compliance.  The Plan Administrator will 
provide the information requested by PSI within thirty (30) days after unless specifically stated otherwise 
or required by governing law.   
 
6. Responsibilities of Plan Administrator 
 

(a) The Plan Administrator represents that in accordance with applicable law, it has delegated the 
control and management of the assets of the Plan, including, but not necessarily limited to, the 
selection and monitoring of service providers for the Plan, interpretation of Plan provisions, 
evaluation of claims made by participants, eligibility of participants, selection of any qualified 
default investment alternative, and all other plan administrator responsibilities. The Plan 
Administrator may elect to have certain fees for the Services deducted from Plan assets, and it is 
the responsibility of the Plan Administrator to determine whether Plan assets may be used to pay 
any fee. The Plan Administrator further represents that an unsigned copy of this Agreement, 
which includes Appendix A (which are intended to provide certain fee disclosures under Section 
408(b)(2) of ERISA), was provided reasonably in advance of the date of the Plan Administrator's 
entering into this Agreement although such disclosures may not be applicable to the Plan. 
 

(b) The Plan Administrator will provide PSI with requested information on a timely basis. PSI will rely 
on information provided by the Plan Administrator or its representatives, including third parties, 
and will have no responsibility to independently verify the accuracy of the information.  PSI 
assumes no responsibility to acquire information other than to request it from the Plan 
Administrator, and will not be liable for any errors or omissions made as a result of incomplete or 
incorrect information provided by the Plan Administrator.  Additional services that need to be 
performed or revised due to incomplete or inaccurate data furnished by or on behalf of the Plan 
or the Plan Administrator will be subject to additional fees.  Information and data requested by 
PSI shall be provided by the Plan Administrator or its agents within thirty (30) days or by the date 
referenced in PSI’s request for information or as required by governing law.  The Plan 
Administrator will be responsible for all consequences, including but not limited to, penalties 
and/or sanctions imposed by the Internal Revenue Service (“IRS”), the United States Department 
of Labor (“DOL”), and any other local, state or federal governing authority.  
 

(c) As applicable, the Plan Administrator is responsible for ensuring that funds are actually and 
properly contributed to the Plan’s custodial account and/or to Plan participants’ individual 
custodial accounts as required: 
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• for tax deductibility; and 
• to satisfy applicable minimum funding standards for pension plans; and 
• to ensure employee deferrals and loan payments are deposited to within the time 

parameters required by the DOL and applicable law.  
 
PSI has no obligation to monitor Plan contributions or to ensure that such contributions or loan 
payments are timely contributed to the Plan’s custodial account and/or to Plan participants’ 
individual custodial accounts. 
 

(d) Fees, costs, charges, additional contributions, refunds of employee deferrals, or any other 
penalties imposed by a governmental agency having jurisdiction over the Plan, are the sole 
responsibility of the Plan and the Plan Administrator.  In accordance with the fees and costs 
referenced on Appendix A, PSI may be engaged to represent the Plan during an examination 
conducted by any governmental agency having jurisdiction over the Plan, including, but not 
limited to the IRS and DOL. 
 

(e) The Plan Administrator will be responsible for providing the notices and information required by 
law to Plan participants, including, without limitation, notices and distribution forms, as well as 
obtaining applicable signatures on distribution forms. 
 

(f) The Plan Administrator will be responsible for ensuring PSI is authorized to conduct business on 
behalf of the Plan Administrator for the Services provided herein and shall promptly execute such 
forms of the Custodians (as defined below) and PSI, as are necessary and appropriate. 
 

(g) The Plan Administrator shall provide PSI a census of all Plan participants within thirty (30) days of 
the end of the Plan Sponsor’s fiscal year.  Such census information shall include: each participant’s 
first and last name; each participant’s social security number; and, each participant’s the date of 
birth, date of hire, and as applicable the date of separation from employment (“Census 
Information”).  For the purpose of this paragraph, all Plan participants means, all employee or 
prior employees with plan assets with the Custodian and/or prior recordkeeper, custodian, or 
annuity provider.  In addition, the Plan Administrator is to provide PSI Census Information 
regarding all new enrollees in the Plan.   
 

(h) Due to the Plans’ prior recordkeepers, custodians, and annuity providers, it is important that the 
Plan Sponsor provide a plan participant’s phone number and email address along with the 
completion of any necessary forms.  The Plan Administrator acknowledges that in order to 
expedite a participant’s request, PSI may communicate directly with the Plan participant. 
 

(i) The Plan’s operation and tax qualification is affected by other plans sponsored by the Plan 
Administrator and/or Plan Sponsor. Other entities owned by the Plan Administrator and/or Plan 
Sponsor or by the owners of the entities may also affect the Plan. The Plan Administrator is 
responsible for informing PSI of other potentially related plans or entities (including controlled 
groups and affiliated service groups), and any change in such information. 
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7. Administrative Services 
 
The following sets forth the Services to be performed by PSI under the terms and conditions of this 
Agreement: 
 

(a) Takeover/Installation services for transition to PSI, including review of plan provisions, 
compliance review with the Plan's custodian ("Custodian"), and completion of installation forms 
and documents. 
 

(b) Assistance with conversion of plan assets from another service provider (if applicable).  
 

(c) Perform data requests and analysis of census data from Custodians and/or Plan Administrator. 
 

(d) Assistance in the Plan Administrator’s determination of participant eligibility, vesting and 
eligibility to receive employer contributions. 
 

(e) Interface with Custodians’ website to facilitate administration and benefit payments. 
 

(f) Serve as an authorized third party signatory to facilitate benefit payments with grandfathered 
recordkeepers, custodians, and/or annuity providers, as necessary and appropriate. 
 

(g) Serve as authorized third party signatory to facilitate in-service transfers of Plan participants’ 
funds with grandfathered recordkeepers, custodians, and/or annuity providers to Custodians, as 
necessary and appropriate. 
 

(h) Routine calls and inquiries relating to the Services. 
 

(i) Assisting with Plan participant communication materials.   
 

(j) One (1) semi-annual meeting with Plan Administrator and such additional meetings as reasonably 
necessary in connection with the Services at rates contained in Appendix A.  
 

8. Limitation on Liability and Indemnity Provisions 
 

(a) General.  Plan Administrator agrees that the only responsibilities of PSI hereunder are to render 
the Services provided in this Agreement. In no event shall PSI be responsible for delays or failures 
in the performance of its duties that are caused by or result from acts of God, epidemic, war, acts 
of terrorism, computer viruses, governmental   interference, fire or other casualty, software or 
hardware malfunction, communication line failure, power failure, acts or omission by the Plan 
Administrator or any other circumstances beyond the control of PSI. The District, the Plan 
Sponsor, and the Board of Education agree to ensure the performance of the Plan Administrator’s 
obligations, responsibilities and duties contained in this Agreement (through its Designee or 
otherwise), including the payment of fees and costs, and, to hold PSI harmless for any failure of 
the Plan Administrator to perform its duties and responsibilities in accordance with this 
Agreement as amended from time to time. 
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(b) Payment for Response to Subpoenas and Document Production Requests.  In the event that PSI 
and/or any of its employees, officers, directors or agents receive a subpoena to provide  
testimony, or to produce documents, in connection with any judicial or quasi-judicial proceeding, 
relative to services provided by PSI pursuant to this Agreement, the Plan Administrator agrees to 
pay PSI  an  amount  equal  to  the actual  out  of  pocket expenses  associated with producing said 
documents and/or appearing at said proceeding, and to pay to PSI an hourly fee for all time 
incurred by PSI personnel or its agents in preparing for and appearing at said proceeding, and for 
preparing documents to be produced, pursuant to Appendix A, "Extraordinary Services." 
 

(c) Non-representation.  PSI is not a tax advisor; nor, the Plan Administrator.  PSI will make 
recommendations to the Plan Administrator and Designee; however, in no way should such 
recommendations be relied upon in lieu of advice and counsel from the Plan’s certified public 
accountant and/or licensed attorney. 

 
9. General Provisions 
 

(a) Amendment. The Plan Administrator may not amend or modify this Agreement except in writing 
signed by both parties. PSI may amend and modify this Agreement from time to time by providing 
not less than sixty (60) days advance written notice to the Plan Administrator; provided, however, 
that if the Plan Administrator objects to any such amendment or modification, it may exercise its 
termination rights under this Agreement. 
 

(b) Notice. Any and all notices required or permitted under this Agreement shall be in writing and 
shall be sufficient in all respects if (i) delivered personally, (ii) mailed by registered or certified 
mail, return receipt requested and postage prepaid, or (iii) sent via a nationally recognized 
overnight courier service to the addresses set forth under the signatures of the parties or to such 
other address as either party may designate by notice in writing to the other. 
 

(c) Interpretation. This Agreement is not assignable by either party hereto without the prior written 
consent of the other party. Section and other headings are for reference only and shall not affect 
the meaning or interpretation of this Agreement. This Agreement is binding upon and shall inure 
to the benefit of the parties and their respective heirs, successors, survivors, administrators and 
assigns. This Agreement constitutes and contains the entire understanding between the parties 
and supersedes all prior oral or written statements dealing with the subject matter herein.  
 

(d) Severability.  If any one or more of the provisions of this Agreement shall, for any reason, be illegal 
or invalid, such illegality or invalidity shall not affect any other provision of this Agreement and 
this Agreement shall be enforced as if such illegal or invalid provision had not been contained 
herein. This Agreement may be executed in multiple counterparts, each of which shall be deemed 
an original and all of which taken together shall constitute one and the same Agreement. 
 

(e) Arbitration.  If this Agreement is breached or a party fails to perform its responsibilities, duties, 
and obligations contained herein and such breach or default is not cured and the injured party is 
not made whole within sixty (60) days upon delivery of written notice as provided herein, then 
such injured party may seek a settlement and remedies for damages by initiating a proceeding to 
arbitrate the matter pursuant to the rules and standards of the American Arbitration Association 
with such proceeding occurring in Oklahoma City, Oklahoma County, Oklahoma.  The parties to 
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this Agreement mutually agree as follows regarding the settlement of any dispute or damages 
through arbitration: 
 

i. The injured party must have provided the opposing party written notice of the 
claimed default, damages, and the requested remedy within no less than sixty 
(60) days from the delivery of such written notice for the opposing party to cure 
such default and make acceptable restitution.  

ii. Each party shall pay for its own costs and expenses incurred to arbitrate any 
dispute among the parties.   

iii. The arbitration shall be final and binding on all parties. 
iv. Judgment of an arbitrator’s award may only be entered in a court having 

jurisdiction pursuant to this Agreement. 
v. The parties waive their right to a jury trial. 
vi. The arbitrator’s award is not required to include factual findings or legal 

reasoning. 
vii. Any party’s right to appeal or seek modification of an arbitrator’s award is strictly 

limited. 
viii. The panel of arbitrators selected to arbitrate a settlement will typically include a 

minority of arbitrators who are familiar or affiliated with the retirement plan 
administration industry. 

ix. By law, an arbitration agreement does not preclude a party from seeking 
settlement of a dispute and/or remedies for damages in small claims court. 

 
(f) Governing Law and Forum Selection.  Except for the application of Section 9(e) above, this 

Agreement shall be governed by and construed according to the laws of the State of Oklahoma, 
without reference to conflict of law principles, except federal law preempts state law. The 
exclusive forum for any dispute between PSI, the District, the Plan Sponsor, the Plan 
Administrator, the Plan, and/or the Board of Education that arises out of or relates to this 
Agreement shall be a court of competent jurisdiction in Oklahoma County, Oklahoma. 
 

(g) Disclosures Required by DOL Reg. 2550.408b-2(c). The disclosures set forth in this Agreement 
constitute all of the disclosures required to be made by PSI pursuant to the provisions of 29 C.F.R. 
§2550.408b-2(c), regardless of whether this document is signed on behalf of the Client. 

 
IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have caused this 
Agreement to be executed and effective the date first written above.  
 
 
 

[SIGNATURE PAGE FOLLOWS] 
 
 
 
 
 
PSI:      Pension Solutions, Inc. 
      9116 North Kelley Avenue 
      Oklahoma City, OK 73131 
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      By:  _________________________________ 
       Geoffrey O. Stallings, President 
 
 
District:     Independent School District No. 11, Tulsa County,  

Oklahoma d/b/a Owasso Public Schools 
      1501 North Ash Street 
 Owasso, OK  74055 
  
  
 
 
 By:  __________________________________________ 
 Phillip Storm, Chief Financial Officer 
 
 
 
 
Plan Sponsor: By:  __________________________________________ 
 Phillip Storm, Chief Financial Officer 
 
 
 
Plan Administrator: By:  __________________________________________ 
 Phillip Storm, Chief Financial Officer 
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INDEPENDENT SCHOOL DISTRICT NO. 11, TULSA COUNTY, OKLAHOMA 
D/B/A OWASSO PUBLIC SCHOOLS 

 

OWASSO PUBLIC SCHOOLS 403(B) PLAN 
 

ADMINISTRATION FEES AND FEES DISCLOSURE 
 

I. EMPLOYER/SPONSOR PAID FEES 
 

• Installation/Conversion Services Fee - $900.  The Installation/Conversion Services Fee is 
a one-time fee that includes initial enrollment materials and preparation of the Plan document 
and Summary Plan Description.  The Installation Service Fee also covers the data 
setup/transfer procedure.   

 
• Extraordinary Services - $85-$250 per hour for services rendered based on level of 

expertise.  No fees for Extraordinary Services are invoiced for work performed without 
authorization of the Employer/Sponsor or the Plan’s designated Plan Administrator except 
for the following:  
 
o Extraordinary Service Fees will apply for the preparation of the necessary and 

appropriate extensions regarding all filing with the Department of Labor (“DOL”) or the 
Internal Revenue Service (“IRS”) including, but not limited to the calculation of penalties 
for late remittance of deferrals and associated excise tax return, if any. The minimum fee 
charged for such Extraordinary Services is $150 for the first hour worked.  Services 
rendered outside the initial first hour will be invoiced at the hourly rates associated with 
the level of expertise required. 

  
o Manual manipulation of census information submitted to Pension Solutions that is not 

contained in a Microsoft Excel spreadsheet or other electronic format compatible with 
Microsoft Excel.  An hourly rate of $85.00 to manually enter census data, perform 
extensive modifications to submitted materials, or convert data into a format compatible 
with Microsoft Excel will be assessed and invoiced. 
 

o As may be applicable to the Plan, Extraordinary Service Fees will apply for assisting 
independent third-parties conducting an audit of the Plan.  The minimum fee charged for 
such Extraordinary Services is $250 for the first one and one-half hours worked. Services 
rendered outside the initial first one and one-half hours will be invoiced at the hourly 
rates associated with the level of expertise required. 
 

o Transfer of the Plan to a funding successor or termination of the Plan will incur a 
Deconversion Fee of $200. This fee covers the cost of providing Plan records and acting 
as a liaison between the Plan Sponsor and the new funding provider. 
 

o Actual fees and costs of attorneys, certified public accountants, and other professionals 
engaged to assist and/or represent PSI in the preparation or appearance of any 
proceeding, including, but not limited to, an administrative hearing, a federal or state 
court proceeding, or a proceeding before any government body or self-regulating body 
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with jurisdiction to hear the subject matter as related to services provided by PSI pursuant 
to the Agreement for Administrative Services and this Appendix A. 
 

Extraordinary Services for which authorization will be necessary include, but are not limited 
to: discretionary plan amendments, redetermination and preparation of annual employer 
report or participant statements due to client’s error, unusual travel, overnight mailing or 
delivery service, termination fees other than Deconversion fees, and depositions.  Plan 
documents must be restated from time to time and we will seek the employer’s approval and 
disclose the fee prior to completing any restatement. 

 
II. EMPLOYEE/PARTICIPANT PAID FEES 

 
• Plan Administration Fees - $2.65 per month for each Plan Participant, and an annual 

fee of 0.05% of the Plan Assets.  Plan Administration Fees cover a portion of the costs 
associated with recordkeeping, communications, plan testing, applicable compliance testing, 
and participant statements. Plan Administration Fees are deducted monthly with the 
exception of an annual fee equal to 0.05% of the Plan assets, which amount (.00208333% of 
Plan assets) is deducted on a semi-monthly basis from participants’ Plan assets (see Section 
III for additional details).  
 

• Transaction Based Fees.  Employee/Participant transaction based fees include the 
following: 
 
o Distribution Fee – $75 will be deducted from the participant’s account to process a 

distribution. 
 

o Loan Fee - $125 will be deducted from the participant’s account to process a loan.  
 

• Extraordinary Services - $105 per hour for services rendered. 
 

o Review of Qualified Domestic Relations Order (QDRO) and related services are billed 
to the participant and/or deducted from participant’s Account. 

 
 

III. OTHER FEES AND INDIRECT FEES 
 

• Asset Management Fees. Payments are received from Nationwide for various 
administrative functions which may include but are not necessarily limited to: preparing 
proposals, assisting in the enrollment process, processing transactions, training financial 
advisors, and communicating with Sponsors and/or Participants.  This payment is paid from 
the Asset Management Charge or Asset Fee/Standard Asset Fee, as applicable to your Plan. 

 
These payments help cover administrative overhead costs.  Without them the administrative 
costs of the Plan would be much higher.  The payments are disclosed in the Disclosure 
Statement previously provided by Nationwide.  Pension Solutions, Inc. is the 
Designee/Authorized Representative.  The payments are typically stated as a percentage of 
assets. 
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These payments are also disclosed on Nationwide’s website: 
 

• Log in to the Internet Service Center at www.nationwide.com/planlogin 
 

• Manage Account 
 

• View Plan-Fee Disclosure 
 

• Select Third Party Compensation 
 

• Download PDF if Desired or Export to Excel 
 

• Incentive Payments.  Payments may be received from Nationwide based on agreed goals 
such as production, assets, and retention.  This payment is indirect and is not deducted from 
Plan Participant assets. 

 
• Reproduction of Documents Fee – $0.25 per page: 

  
o Hardcopies of Plan records provided upon request of Employer/Sponsor or Plan 

Administrator. 
 

o Hardcopies of Plan records requested or required during the performance of any 
Extraordinary Service.  

 
Notes:  Any changes to the fees disclosed herein will be communicated to the Plan Administrator and/or Plan Sponsor no later than sixty (60) days 

after the change becomes effective. 
 

Pension Solutions, Inc. is not a tax advisor or a Plan Administrator as defined in Employee Retirement Income Security Act of 1974, nor is 
Pension Solutions, Inc. acting in a fiduciary capacity or as a fiduciary to the Plan, Plan Participants, Plan Administrator(s), Plan Trustee(s), 
or Plan Sponsor(s).  In no way should the recommendations of Pension Solutions, Inc. be relied upon in lieu of the advice and counsel of 
the Plan’s certified public accountant or attorney.  Pension Solutions, Inc. does not provide legal advice, including advice with regard to 
Internal Revenue Code and related regulations (United State Federal Tax Law).    
 
This document is intended to assist Plan Sponsors in complying with the regulations promulgated under Internal Revenue Code Section 
408(b)(2). 
 
Pension Solutions, Inc. is independent with respect to Nationwide Life Insurance Co., and its affiliates. 
 
Any Employer paid fees may be deducted from the Plan’s forfeiture and/or retainer accounts (to the extent available) or Participant accounts 
if invoices are not paid pursuant to Pension Solutions, Inc.’s Overdue Invoice Policy. This authority is derived from the Nationwide Program 
Agreement in the Administrative Fees section of the Executive Summary.  This authority may also be found in Nationwide’s Appointment 
of Plan Sponsor’s Authorized Representative form. 

 
 
Read and accepted on behalf of the Employer, Independent School District No. 11, Tulsa County, 
Oklahoma d/b/a Owasso Public Schools, in its capacity as both Plan Sponsor and Plan 
Administrator by Employer’s Chief Financial Officer: 
 
 
 
      Date:    
 Phillip Storm, Chief Financial Officer 
 

 

http://www.nationwide.com/planlogin
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AGREEMENT FOR ADMINISTRATIVE SERVICES 
 
THIS AGREEMENT FOR ADMINISTRATIVE SERVICES, including Appendix A (the “Agreement”) is entered 
into as of July 1, 2025 (“Effective Date”) by and between Pension Solutions, Inc., an Oklahoma corporation 
(“PSI”) and Independent School District No. 11, Tulsa County, Oklahoma d/b/a Owasso Public Schools, an 
independent  school district operating in the state of Oklahoma in accordance with the Oklahoma School 
Code,  70 O.S. § 1-101, et seq. (the “District”). 
 
WHEREAS, pursuant to a duly adopted resolution, the Board of Education for Independent School District 
No. 11, Tulsa County, Oklahoma (the “Board”, the governing body for the District) has approved the 
adoption of the Owasso Public Schools 457(b) Plan, a deferred compensation plan (the “Plan”), which Plan 
was adopted in accordance with Section 457 of the Internal Revenue Code (the “Code”) and applicable 
law regarding state and local qualified retirement plans; and 
 
WHEREAS, in accordance with the adopting resolution, the District is the Plan Sponsor of the Plan and 
appointed itself the Plan Administrator of the Plan and as such is responsible for performing all actions 
necessary to carry out the administration of the Plan in accordance with applicable law; and 
 
WHEREAS, the District has named and appointed Phillip Storm as the fiduciary and trustee of the Plan 
(hereinafter referred to as the “Trustee”), which appointment may be rescinded at any time by the Board.  
Immediately upon separation of employment, Phillip Storm’s appointment as trustee, as well as all rights 
and obligations shall terminate and become vested in the Board unless a successor trustee has been 
named; and 
 
WHEREAS, the Plan Administrator desires to engage PSI to perform certain third party administrative 
services for the Plan and PSI agrees to perform certain administrative services for the Plan in accordance 
with this Agreement and applicable law; and 
 
WHEREAS, as applicable, this Agreement serves to satisfy the disclosure requirements 26 U.S.C. 457, et 
seq., and other applicable provisions the Code. 
 
NOW THEREFORE, the District, the Plan Sponsor, the Plan Administrator, and PSI agree as follows: 
 
1. Scope of Services 
 
PSI agrees to perform the administrative services and only those services set forth in this Agreement (the 
“Services”).  PSI is not responsible for any services rendered, or to be rendered, on behalf of the Plan by 
any party prior to the date of this Agreement, or for any services that PSI has not specifically agreed to 
perform on behalf of the Plan. Pursuant to this Agreement, PSI is serving as a third-party administrator 
for the Plan. PSI is not the Plan Administrator, as the term “plan administrator” is defined by the Plan and 
is not a fiduciary with respect to the Plan. The Plan Administrator specifically acknowledges that PSI 
provides no investment advice whatsoever, and has no authority, discretionary or otherwise, over Plan 
assets or administrative decisions. 
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2. Fees 
 
The Plan Administrator agrees to pay PSI the administration fees and other fees for the Services rendered 
through the date of termination of this Agreement in accordance with Appendix A. In addition  to the fees 
set forth in this Agreement, the Plan Administrator agrees to pay PSI for any services performed by PSI 
that are in addition to the Services expressly stated  in this  Agreement, if such services are requested by 
the Plan Administrator, pursuant to the provisions of Appendix A, “Extraordinary Services,” or pursuant 
to an agreement for additional services outside the scope of this Agreement, which may be entered into 
by the Plan Administrator and PSI for mutually agreed upon fees and costs. 
 
The Plan Administrator acknowledges that PSI may also receive compensation indirectly (“Indirect 
Compensation”) from sources other than the Plan Administrator or from Plan assets in connection with 
the Services as described in Appendix A. Any Indirect Compensation received by PSI shall be in addition to 
and separate from the fees payable pursuant to Appendix A. PSI represents that it will not receive any 
compensation, direct or indirect, for the Services provided in accordance with this Agreement, except for 
Indirect Compensation as defined and disclosed herein and the fees disclosed on Appendix A.  In addition 
to continuing monthly, quarterly, semi-annual, or annual fees referenced on Appendix A, PSI will invoice 
associated fees and costs for the Services after such Services are completed.  Payment of invoices should 
be received by PSI within thirty (30) days of the invoice date.  If payment is not received in full within thirty 
(30) days, PSI reserves the right to impose late fees in accordance with Appendix A and deduct such late 
fees and any amounts owed from the Plan assets.   
 
3. Term 
 
This Agreement is effective from July 1, 2025 to June 30, 2026 for a semi-annual term.  Subsequent annual 
renewals must be approved by the Board of Education in accordance with applicable state law.   Either 
party may terminate this Agreement upon written notice of not less than thirty (30) days.  PSI shall not be 
responsible for the performance of the Services, including the maintaining of the Plan Administrator’s files 
after the date this Agreement is terminated. 
 
4. Confidentiality 
 
PSI and the Plan Administrator may disclose certain business, financial, technical, intellectual property, 
materials, data, and other information to each other.  All such non-public information that has been 
identified or otherwise designated as confidential or proprietary information or that is otherwise subject 
to safeguards or protection under applicable law shall be considered “Confidential Information.” The 
receiving party shall use Confidential Information solely for the purposes of rendering the Services 
pursuant to and in accordance with this Agreement and shall not, without the prior written consent of the 
other party, disclose any Confidential Information to any third party, except as may be disclosed as 
required by law, regulation, order of a court of competent jurisdiction or regulatory authority with subject 
matter jurisdiction. Nothing in this Agreement is intended to grant any rights to either party under any 
patent, copyright, trademark, service mark, or other intellectual property of the other party, except for 
the use of Confidential Information that is expressly permitted herein. PSI and the Plan Administrator 
acknowledge that any disclosure or unauthorized use of Confidential Information will constitute a material 
breach of this Agreement and cause substantial harm to the party that provided such Confidential 
Information initially for which damages would not be a fully adequate remedy. 
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5. Timeliness of Data 
 
Timely processing of information is essential to the proper administration of the Plan and avoids costly 
adverse consequences with regard to Plan compliance.  The Plan Administrator will provide the 
information requested by PSI within ten (10) days of PSI’s request.  PSI is not responsible for any 
delinquent filings, penalties, fines, or taxes that result from the failure of the Plan Administrator to timely 
provide PSI with the requested information or as the result of the suspension of the Services due to 
delinquent payment of any invoiced fees. PSI is not responsible for the performance of any of the Services 
until and unless the information requested is received by PSI.   
 
6. Responsibilities of Plan Administrator 
 

(a) The Plan Administrator represents that it is the primary fiduciary for the control and management 
of the assets of the Plan, including, without limitation, the selection  and monitoring of service 
providers for  the  Plan,  interpretation  of  Plan  provisions,   evaluation   of  claims made by 
participants, eligibility of participants, ensuring the Plan complies with the applicable provisions 
of federal and state law, selection of any qualified default investment alternative, and all other 
plan administrator responsibilities. The Plan Administrator may elect to have certain fees for the 
Services deducted from Plan assets, and it is the responsibility of the Plan Administrator to 
determine whether Plan assets may be used to pay any particular fee. The Plan Administrator 
further represents that an unsigned copy of this Agreement and Appendix A serves as a disclosure 
of certain fees as of the date this Agreement was provided to the Plan Administrator. 
Furthermore, the Plan Administrator acknowledges that such fees may change from time to time. 
 

(b) As stated in Section 5 above, the Plan Administrator will provide PSI with requested information 
on a timely basis. PSI will rely on information provided by the Plan Administrator or its 
representatives, including third parties, and will have no responsibility to independently verify the 
accuracy of the information.  PSI assumes no responsibility to acquire information other than to 
request it from the Plan Administrator and will not be liable for any errors or omissions made as 
a result of incomplete or incorrect information provided by the Plan Administrator.  Additional 
services that need to be performed or revised due to incomplete or inaccurate data furnished by 
or on behalf of the Plan or the Plan Administrator will be subject to additional fees.  Information 
and data requested by PSI shall be provided by the Plan Administrator or its agents within ten (10) 
days or by the date referenced in PSI’s request for information.  The Plan Administrator will be 
responsible for all consequences, including but not limited to, penalties and/or sanctions imposed 
by local, state, and/or federal governing authorities, or applicable law.  
 

(c) The Plan Administrator shall provide PSI a census of all employees within thirty (30) days of the 
end of the Plan Sponsor’s fiscal year regardless of any respective employee’s eligibility to 
participate or actual participation in the Plan.  Such census information shall include: each 
employee’s first and last name; each employee’s social security number; and, each employee’s 
date of birth, date of hire, and as applicable the date of separation from employment (“Census 
Information”).  For the purpose of this paragraph, “employee” shall include all employees and/or 
prior employees with plan assets with a prior recordkeeper, custodian, or annuity provider.  In 
addition, the Plan Administrator is to provide PSI Census Information regarding all new enrollees 
in the Plan as soon as possible.   
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(d) The Plan Administrator is responsible for ensuring that funds are actually contributed to the Plan’s 

trust when required for tax deductibility, to satisfy the minimum funding standards for pension 
plans, and with respect to the timeliness of employee deferrals and loans deposited to the Plan 
required by the Department of Labor (“DOL”), if applicable. PSI has no obligation to monitor Plan 
contributions or to ensure that such contributions or loan payments are timely contributed to the 
Plan's trust. 
 

(e) PSI will prepare the applicable government reports pursuant to this Agreement, and the Plan 
Administrator will be responsible for the timely filing of reports with the appropriate government 
agency. The Plan Administrator acknowledges that failure to timely file any required government 
reports may result in penalties, which are the sole responsibility of the Plan Administrator. 
 

(f) Fees, costs, charges, additional contributions, refunds of employee deferrals, or any other 
penalties imposed by the Internal Revenue Service (“IRS”), DOL or other governing entity are the 
sole responsibility of the Plan Sponsor.  In accordance with the fees and costs referenced on 
Appendix A, PSI may be engaged to represent the Plan during an examination conducted by 
applicable governing authorities or elective audits conducted by private auditing entities. 
 

(g) The Plan Administrator will be responsible for providing the notices and information required by 
law to Plan Participants, including, without limitation, notices and distribution forms, as well as 
obtaining applicable signatures on distribution forms. 
 

(h) The Plan Administrator shall prepare or cause to be prepared the end-of-year tax forms required 
by law for reporting distributions and tax withholding, unless PSI is engaged in writing for an 
additional fee and receives written confirmation that a participant has received a distribution 
from the Plan. 
 

(i) The Plan’s operation and tax qualification is affected by other plans sponsored by the Plan 
Administrator and/or Plan Sponsor. The Plan Administrator is responsible for informing PSI of 
other potentially related plans or entities (including controlled groups and affiliated service 
groups), and any change in such information. 

 
7. Administrative Services 
 
The following sets forth the Services to be performed by PSI under the terms and conditions of this 
Agreement: 

 
(a) Takeover/Installation services for transition to PSI, including review of plan provisions, 

compliance review with the Plan's recordkeeper ("Recordkeeper"), and completion of installation 
forms and documents. 
 

(b) Assistance with conversion of plan assets from another service provider (if applicable).  
 

(c) Data request and analysis of census data from Recordkeeper and Plan Administrator. 
 

(d) Reconcile trust asset information received from Recordkeeper, Custodian, Investment Advisor, 
and any other Related Retirement Service Provider and Plan Administrator on an annual basis.   
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(e) Gather and download reports and materials related to preparation of required government filings, 

forms, and accountant's audit (if applicable). 
 

(f) Preparation of government forms, filings, and required schedules. 
 

(g) Routine required Plan compliance testing as applicable.  
 

(h) Assistance in the Plan Administrator’s determination of participant eligibility, vesting and 
eligibility to receive employer contributions. 
 

(i) Interface with Recordkeeper's website to facilitate administration and benefit payments. 
 

(j) Interface with Plan Administrator to file required government reporting forms electronically. 
 

(k) Routine calls and inquiries relating to the Services. 
 

(l) Assisting with Plan Participant communication materials. 
 

(m) Assistance in processing benefit payments. 
 

(n) Preparation of plan design studies at request of Plan Sponsor or Plan Administrator. 
 

(o) Meetings with Plan Administrator (as reasonably necessary in connection with the Services). 
 

(p) Attendance at investment committee meetings (if necessary in connection with the Services). 
 
8. Limitation on Liability and Indemnity Provisions 
 

(a) General.  Plan Administrator agrees that the only responsibilities of PSI hereunder are to render 
the Services provided in this Agreement. In no event shall PSI be responsible for delays or failures 
in the performance of its duties that are caused by or result from acts of God, epidemic, war, acts 
of terrorism, computer viruses, governmental   interference, fire or other casualty, software or 
hardware malfunction, communication line failure, power failure, acts or omission by the Plan 
Administrator or any other circumstances beyond the control of PSI. The District and Plan 
Administrator agree to ensure the performance of the Plan Administrator’s obligations, 
responsibilities and duties contained in this Agreement, including the payment of fees and costs, 
and, to hold PSI harmless for any failure of the Plan Administrator to perform its duties and 
responsibilities in accordance with this Agreement as amended from time to time. 
 

(b) Payment for Response to Subpoenas and Document Production Requests.  In the event that PSI 
and/or any of its employees, officers, directors or agents receive a subpoena to provide  
testimony, or to produce documents, in connection with any judicial or quasi-judicial proceeding, 
relative to services provided by PSI pursuant to this Agreement, the Plan Administrator agrees to 
pay PSI  an  amount  equal  to  the actual  out  of  pocket expenses  associated with producing said 
documents and/or appearing at said proceeding, and to pay to PSI an hourly fee for all time 
incurred by PSI personnel or its agents in preparing for and appearing at said proceeding, and for 
preparing documents to be produced, pursuant to Appendix A, "Extraordinary Services." 
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(c) Non-representation.  PSI is not a tax advisor; nor, the Plan Administrator as defined in ERISA.  PSI 

will make recommendations to the Plan Administrator and District; however, in no way should 
such recommendations be relied upon in lieu of advice and counsel from the Plan’s certified public 
accountant and/or licensed attorney. 

 
9. General Provisions 
 

(a) Amendment. The Plan Administrator may not amend or modify this Agreement except in writing 
signed by both parties. PSI may amend and modify this Agreement from time to time by providing 
not less than sixty (60) days advance written notice to the Plan Administrator; provided, however, 
that if the Plan Administrator objects to any such amendment or modification, it may exercise its 
termination rights under this Agreement. 
 

(b) Notice. Any and all notices required or permitted under this Agreement shall be in writing and 
shall be sufficient in all respects if (i) delivered personally, (ii) mailed by registered or certified 
mail, return receipt requested and postage prepaid, or (iii) sent via a nationally recognized 
overnight courier service to the addresses set forth under the signatures of the parties or to such 
other address as either party may designate by notice in writing to the other. 
 

(c) Interpretation. This Agreement is not assignable by either party hereto without the prior written 
consent of the other party. Section and other headings are for reference only and shall not affect 
the meaning or interpretation of this Agreement. This Agreement is binding upon and shall inure 
to the benefit of the parties and their respective heirs, successors, survivors, administrators and 
assigns. This Agreement constitutes and contains the entire understanding between the parties 
and supersedes all prior oral or written statements dealing with the subject matter herein.  
 

(d) Severability.  If any one or more of the provisions of this Agreement shall, for any reason, be illegal 
or invalid, such illegality or invalidity shall not affect any other provision of this Agreement and 
this Agreement shall be enforced as if such illegal or invalid provision had not been contained 
herein. This Agreement may be executed in multiple counterparts, each of which shall be deemed 
an original and all of which taken together shall constitute one and the same Agreement. 
 

(e) Arbitration.  If this Agreement is breached or a party fails to perform its responsibilities, duties, 
and obligations contained herein and such breach or default is not cured and the injured party is 
not made whole within sixty (60) days upon delivery of written notice as provided herein, then 
such injured party may seek a settlement and remedies for damages by initiating a proceeding to 
arbitrate the matter pursuant to the rules and standards of the American Arbitration Association 
with such proceeding occurring in Oklahoma City, Oklahoma County, Oklahoma.  The parties to 
this Agreement mutually agree as follows regarding the settlement of any dispute or damages 
through arbitration: 
 

i. The injured party must have provided the opposing party written notice of the claimed 
default, damages, and the requested remedy within no less than sixty (60) days from the 
delivery of such written notice for the opposing party to cure such default and make 
acceptable restitution.  

ii. Each party shall pay for its own costs and expenses incurred to arbitrate any dispute 
among the parties.   
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iii. The arbitration shall be final and binding on all parties. 
iv. Judgment of an arbitrator’s award may only be entered in a court having jurisdiction 

pursuant to this Agreement. 
v. The parties waive their right to a jury trial. 
vi. The arbitrator’s award is not required to include factual findings or legal reasoning. 
vii. Any party’s right to appeal or seek modification of an arbitrator’s award is strictly limited. 
viii. The panel of arbitrators selected to arbitrate a settlement will typically include a minority 

of arbitrators who are familiar or affiliated with ERISA and/or the third-party retirement 
plan administration industry. 

ix. By law, an arbitration agreement does not preclude a party from seeking settlement of a 
dispute and/or remedies for damages in small claims court. 

 
(f) Governing Law and Forum Selection.  Except for the application of Section 9(e) above, this 

Agreement shall be governed by and construed according to the laws of the State of Oklahoma, 
without reference to conflict of law principles, except to the extent ERISA or another federal law 
preempts state law. The exclusive forum for any dispute between PSI, the District, the Plan 
Sponsor, the Plan Administrator, and/or the Plan that arises out of or relates to this Agreement 
shall be a court of competent jurisdiction in Oklahoma County, Oklahoma. 
 

(g) Disclosures Required by DOL Reg. 2550.408b-2(c). The disclosures set forth in this Agreement 
constitute all of the disclosures required to be made by PSI pursuant to the provisions of 29 C.F.R. 
§2550.408b-2(c), regardless of whether this document is signed on behalf of the Client. 

 
IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have caused this 
Agreement to be executed and effective as of the date first written above. 
 
 

[SIGNATURE PAGE FOLLOWS] 
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PSI:      Pension Solutions, Inc. 
      9116 North Kelley Avenue 
      Oklahoma City, OK 73131 
        

        
      By:  _________________________________ 
       Geoffrey O. Stallings, President 
 
 
District: Independent School District No. 11, Tulsa 
 County, Oklahoma d/b/a Owasso Public Schools 
      1501 North Ash Street 
      Owasso, OK  74055 
 
 By:  __________________________________________ 
 Phillip Storm, Chief Financial Officer 
 
 
 
Plan Sponsor: By:  __________________________________________ 
 Phillip Storm, Chief Financial Officer 
 
 
 
Plan Administrator: By:  __________________________________________ 
 Phillip Storm, Chief Financial Officer 
 
 
 
Trustee: By:  __________________________________________ 
 Phillip Storm, Chief Financial Officer 
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Owasso Public Schools 457(b) Plan 
 

ADMINISTRATION FEES AND FEES DISCLOSURE 
 

I. EMPLOYER/SPONSOR PAID FEES 
 

• Installation/Conversion Services Fee - $900.  The Installation/Conversion Services Fee is 
a one-time fee that includes initial enrollment materials and preparation of the Plan document 
and Summary Plan Description.  The Installation Service Fee also covers the data 
setup/transfer procedure.   

 
• Extraordinary Services - $85-$250 per hour for services rendered based on level of 

expertise.  No fees for Extraordinary Services are invoiced for work performed without 
authorization of the Employer/Sponsor or the Plan’s designated Plan Administrator except 
for the following:  
 
o Extraordinary Service Fees will apply for the preparation of the necessary and 

appropriate extensions regarding all filing with the Department of Labor (“DOL”) or the 
Internal Revenue Service (“IRS”) including, but not limited to the calculation of penalties 
for late remittance of deferrals and associated excise tax return, if any. The minimum fee 
charged for such Extraordinary Services is $150 for the first hour worked.  Services 
rendered outside the initial first hour will be invoiced at the hourly rates associated with 
the level of expertise required. 

  
o Manual manipulation of census information submitted to Pension Solutions that is not 

contained in a Microsoft Excel spreadsheet or other electronic format compatible with 
Microsoft Excel.  An hourly rate of $85.00 to manually enter census data, perform 
extensive modifications to submitted materials, or convert data into a format compatible 
with Microsoft Excel will be assessed and invoiced. 
 

o As may be applicable to the Plan, Extraordinary Service Fees will apply for assisting 
independent third-parties conducting an audit of the Plan.  The minimum fee charged for 
such Extraordinary Services is $250 for the first one and one-half hours worked. Services 
rendered outside the initial first one and one-half hours will be invoiced at the hourly 
rates associated with the level of expertise required. 
 

o Transfer of the Plan to a funding successor or termination of the Plan will incur a 
Deconversion Fee of $200. This fee covers the cost of providing Plan records and acting 
as a liaison between the Plan Sponsor and the new funding provider. 
 

o Actual fees and costs of attorneys, certified public accountants, and other professionals 
engaged to assist and/or represent PSI in the preparation or appearance of any 
proceeding, including, but not limited to, an administrative hearing, a federal or state 
court proceeding, or a proceeding before any government body or self-regulating body 
with jurisdiction to hear the subject matter as related to services provided by PSI pursuant 
to the Agreement for Administrative Services and this Appendix A. 
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Extraordinary Services for which authorization will be necessary include, but are not limited 
to: discretionary plan amendments, redetermination and preparation of annual employer 
report or participant statements due to client’s error, unusual travel, overnight mailing or 
delivery service, termination fees other than Deconversion fees, and depositions.  Plan 
documents must be restated from time to time and we will seek the employer’s approval and 
disclose the fee prior to completing any restatement. 

 
II. EMPLOYEE/PARTICIPANT PAID FEES 

 
• Plan Administration Fees - $2.65 per month for each Plan Participant, and an annual 

fee of 0.05% of the Plan Assets.  Plan Administration Fees cover a portion of the costs 
associated with recordkeeping, communications, plan testing, applicable compliance testing, 
and participant statements. Plan Administration Fees are deducted quarterly (see Section III 
for additional details). 
 

• Transaction Based Fees.  Employee/Participant transaction-based fees include the 
following: 
 
o Distribution Fee – $75 will be deducted from the participant’s account to process a 

distribution. 
 

o Loan Fee - $125 will be deducted from the participant’s account to process a loan.  
 

• Extraordinary Services - $105 per hour for services rendered. 
 

o Review of Qualified Domestic Relations Order (QDRO) and related services are billed 
to the participant and/or deducted from participant’s Account. 

 
III. OTHER FEES AND INDIRECT FEES 

 
• Asset Management Fees. Payments are received from Voya Retirement Insurance and 

Annuity Company (“VRIAC”) for various administrative functions which may include but 
are not necessarily limited to: preparing proposals, assisting in the enrollment process, 
processing transactions, training financial advisors, and communicating with Sponsors 
and/or Participants.  This payment is paid from the Asset Management Charge or Asset 
Fee/Standard Asset Fee, as applicable to your Plan. 

 
These payments help cover administrative overhead costs.  Without them the administrative 
costs of the Plan would be much higher.  The payments are disclosed in the contract 
paperwork previously provided by VRIAC.  The payments are typically stated as a 
percentage of assets.  
 

• Incentive Payments.  Payments may be received from VRIAC based on agreed goals such 
as production, assets, and retention.  This payment is indirect and is not deducted from Plan 
Participant assets.  Payments are calculated monthly and paid quarterly by VRIAC out of 
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VRIAC’s general assets.  The contract fees that a particular Plan pays to VRIAC are not 
adjusted based on whether the Plan’s Third-Party Administrator (“TPA”) participates in 
VRIAC’s Partnership Program.  If applicable, the amount of Partnership Program payments 
received by a TPA and attributable to a plan will be disclosed on a schedule to Form 5500 
for such Plan’s plan year. 

 
• Reproduction of Documents Fee – $0.25 per page: 

  
o Hardcopies of Plan records provided upon request of Employer/Sponsor or Plan 

Administrator. 
o Hardcopies of Plan records requested or required during the performance of any 

Extraordinary Service.  
 
Notes:  Any changes to the fees disclosed herein will be communicated to the Plan Administrator and/or Plan Sponsor no later than sixty (60) days 

after the change becomes effective. 
 

Pension Solutions, Inc. is not a tax advisor, or a Plan Administrator as defined in Employee Retirement Income Security Act of 1974, nor 
is Pension Solutions, Inc. acting in a fiduciary capacity or as a fiduciary to the Plan, Plan Participants, Plan Administrator(s), Plan Trustee(s), 
or Plan Sponsor(s).  In no way should the recommendations of Pension Solutions, Inc. be relied upon in lieu of the advice and counsel of 
the Plan’s certified public accountant or attorney.  Pension Solutions, Inc. does not provide legal advice, including advice with regard to 
Internal Revenue Code and related regulations (United State Federal Tax Law).    
 
This document is intended to assist Plan Sponsors in complying with the regulations promulgated under Internal Revenue Code Section 
408(b)(2). 
 
Pension Solutions, Inc. is independent with respect to VRIAC, and its affiliates. 
 
Any Employer paid fees may be deducted from the Plan’s forfeiture and/or retainer accounts (to the extent available) or Participant accounts 
if invoices are not paid pursuant to Pension Solutions, Inc.’s Overdue Invoice Policy.  

 
 
Read and accepted on behalf of the Employer, Owasso Public Schools, Independent School District 
No. 11, Tulsa County, Oklahoma, in its capacity as both Plan Sponsor and Plan Administrator by 
Employer’s Chief Financial Officer: 
 
 
 
          Date:    
     Phillip Storm, Chief Financial Officer 
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2025 – ACTIVE INTERNET TECHNOLOGIES – PROPRIETARY AND CONFIDENTIAL 2025-0264924 1

This Finalsite Order (the 'Order') is entered into by and between Active Internet Technologies, dba Finalsite ('Finalsite') and Owasso Public Schools  
(“Customer”) and sets forth the terms of Customer’s use of the products and services set forth below (“Pricing Summary”).  This Order, together 
with the Master Terms and Conditions for Services (the “Master Terms”) located at https://www.finalsite.com/masterterms/useducationagencies 
and incorporated herein by this reference, form the entire agreement between the parties in respect of the products and services set forth below.  
Each of the individuals executing this Order represent and warrant that he or she is authorized to execute this Order on behalf of Customer or 
Finalsite, as applicable.  Unless otherwise specified herein, any capitalized terms used in this Order shall have the meaning defined in the Master 
Terms. 

In consideration of the promises set forth herein, and other good and valuable consideration, the receipt of which are hereby acknowledged, the 
parties hereby agree as follows:  

A. Products and Services Pricing Summary

* Indicates products added [X] Indicates products removed

CMS Platform
 Setup and Creative and Professional Services

* Data Remediation Services
View a detailed description of what is included in your software 
package here www.finalsite.com/data-remediation

 
 

 Add-Ons

* Support Plus  
 

Communications
Platform

* Messages XR Enterprise  

 Setup

* Messages XR Enterprise Setup
View a detailed description of what is included in your software 
package here www.finalsite.com/sowmxre

* Messages XR Enterprise SMS Plus Setup
 

 Add-Ons

* Messages XR Enterprise SMS Plus

 

 

 

The above products, to include but not limited to (modules, integration, design and consulting) will be billed upon contract signature.
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Application Services Subscriptions Costs:
Total Cost/Year during the Initial Term of this Order, subject to adjustment for any renewal term as provided below. 
 
 

Total Setup Cost (USD)

 $   0 

 

Schedule Addendum Amount

Period 1 - Jul 01 2025 $ 18,500

Period 2 - Jul 01 2026 $ 18,500

Period 3 - Jul 01 2027 $ 18,500
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B. Additional Terms
1. Initial Term: This addendum will take effect on the date this document is signed by both parties and remain in effect for the term stated in the agreement.
2. Unless otherwise specified in the Special Provisions above, this Order Form shall be renewed automatically for successive periods of (4) years (each a 

“Renewal Term”) after the expiration of the Initial Term and any subsequent Renewal Term, unless Customer provides Finalsite, or Finalsite provides 
Customer, with a written notice to the contrary ninety (90) days prior to the end of the Initial Term or Renewal Term, as applicable.  

3. Effective Date:  Upon execution of this Order.   
4. Finalsite standard maintenance and support is included in the subscription fees for Application Services set forth in this Order.
5. All Upgrades and Updates to the Application Services are included in the subscription fees for Application Services set forth in this Order.
6. In addition to Customer's obligations to pay the fees described in the fee table above, Customer agrees to reimburse Finalsite for all travel and other out-

of-pocket expenses reasonably incurred by Finalsite in rendering any services described in this Order.

C. Payment Terms
1. All fees for the initial year of this Order shall be due upon execution of this Order. Unless otherwise specified, all dollars ($) are United States currency.  All 

fees for subsequent years shall be due upon the annual anniversary of the effective date of this Order. 
2. Customer shall be invoiced for amounts due in respect of the first year of the Initial Term upon execution of this Order Form.
3. Sales Tax:  If applicable, a copy of your Sales Tax Direct Pay Certificate or your Sales Tax Exemption Certificate must be returned with this Order Form.

Any SOWs to which links are provided above in Section A, "Pricing Summary," are incorporated into this Order by reference, and any professional services 
described therein are included as part of your software package. By signing below, Finalsite and Customer each agree to the terms and conditions of this Order, 
the Master Terms, and any SOWs incorporated by reference. By signing below, Finalsite and Customer each agree to the terms and conditions of this Order and 
the Master Terms.  

On Behalf Of: Owasso Public Schools Active Internet Technologies ('Finalsite')

Signature

\s1\

Signature

\s3\

Name (printed)

\n1\

Name (printed)

\n3\

Title (printed)

\t1\

Title (printed)

\t3\

Date

\d1\

Date

\d3\

\approve2\    \decline2\

William Rau
5/6/2025

William Rau
Chief Executive Officer

William Rau
Jim Calabrese
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D. Customer Contact Information
Please fill out the following information, which will be used by our deployment & accounting teams.

Billing Contact 

\bc1\

Project Contact

\pc1\

Title

\bct1\

Title 

\pct1\

Address

1501 North Ash Street

Phone

\pcp1\

City, State Zip

Owasso, OK 74055

Email

\pce1\

Phone

\bcp1\

Email

\bce1\

*Executive Sponsor (Superintendent, Head of School, CFO, etc.)

\es1\

Title

\est1\

Email
\ese1\

*The Executive Sponsor should be separate from the Project Contact and is typically the Superintendent, Head of School, Business Manager, CFO, etc.



NEW Title IX grievance procedures policy# 1.22b 
 
Owasso Public Schools  
Title IX Grievance Procedures 
 
Title IX Statement  
 
Title IX prohibits discrimination on the basis of sex, including sexual harassment, in any 
program, service or activity, including but not limited to, educational programs or activities, 
student services, academic counseling, discipline, classroom assignment, grading, 
extra-curricular activities and transportation services by the Owasso Public Schools (OPS). Title 
IX also prohibits sex discrimination in employment.  
 
Owasso Public Schools encourages anyone who believes a Title IX violation may have occurred 
to report their concerns to an OPS employee or staff member assigned to work at or on behalf 
of OPS or the Title IX coordinator who is identified below.  
 
Title IX Coordinator 
(for questions or complaints based on sex, pregnancy, gender, gender expression 
or identity) 
Assistant Superintendent of Teaching and Learning 
1501 North Ash 
Owasso, Oklahoma 74055 
Office Number: (918) 272-8182 
titleixofficer@owassops.org 
 
Definitions 
“Grievant” means the person who is alleged to be the victim of conduct that could constitute 
sexual harassment.  
 
“Respondent” means the person who has been reported to be the perpetrator of the conduct 
that could constitute sexual harassment.  
 
“District employees or staff members” means the employees and staff members assigned to 
work at or on behalf of the district pursuant to a written agreement. 
 
“Third parties” include, but are not limited to, guests and/or visitors, visiting speakers, parents, 
guardians, learning coaches, vendors or contractors doing business with or seeking to do 
business with the District and other individuals who come into contact with students or District  
employees or staff members at school-related events/activities.  
 
“Sexual harassment” is a type of harassment which includes unwelcome sexual advances, 
requests for sexual favors, or other verbal or physical conduct of a sexual nature which: 
 



●​ is made an explicit or implicit term or condition of an employee’s employment or a 
student’s ability to obtain an education; or 

●​ is used as a basis for decisions impacting either an employee’s employment or a 
student’s education; or  

●​ has the purpose or effect of unreasonably or substantially interfering with an employee’s 
work performance or a student’s educational performance, or creating an intimidating, 
hostile, or offensive environment. 

●​ Sexual assault (as defined in the Cleary Act, 20 U.S.C. 1092(f)(6)(a)(v)), dating violence, 
domestic violence or stalking (as defined in the Violence Against Women Act, 34 
U.S.C.12291) 

 
In order to constitute sexual harassment, the conduct at issue must be unwelcome. Sexual 
conduct between minor students and employees will always be considered unwelcome.  Sexual 
harassment also includes conduct such as rape, sexual assault, stalking, and any other form of 
sexual violence.  
 
Sexual harassment may occur between persons of the same gender or sex. 
 
“Formal Complaint” is defined as a document filed by the Grievant or signed by the Title IX  
coordinator alleging sexual harassment against a Respondent and requesting that the District 
investigate the allegation(s) of sexual harassment. 
 
Grievance Procedures 
 
These Grievance Procedures are intended to treat Grievants and Respondents equitably by 
providing remedies to a Grievant if a Respondent is found responsible, and by following the 
proscribed grievance process before imposing discipline on a Respondent. The Grievance 
Procedure seeks to ensure objective evaluation of all relevant evidence, including inculpatory 
and exculpatory evidence. Individuals involved in the Grievance Procedures – including Title IX  
coordinators, investigators, decision-makers, facilitators of informal resolution efforts and those 
involved in the appeal process – must be trained and not have any bias or conflict of interest. 
 
Reporting and Filing a Formal Complaint 
 
Any student or District employee or staff member who believes that they have been subjected to 
sexual harassment by a student, District board member, vendor, volunteer, contractor, or other 
person doing business with the District, should immediately report the behavior or 
communication to an District employee or staff member or a Title IX coordinator. 
 
All district employees and staff members are expected to promptly report actual knowledge of 
sexual harassment they observe or hear about to the Title IX Coordinator or their direct 
supervisor.  
 
Reports can be made orally or in writing and should be as specific as possible. The person 
making the report should identify the alleged victim/Grievant, perpetrator(s)/Respondent(s) and 
witness(es), and describe in detail what occurred, including date(s), time(s) and location(s). 



Upon receipt of a report, the Title IX Coordinator or direct supervisor must promptly contact the 
Grievant to discuss the availability of supportive measures, consider the Grievant’s wishes with 
respect to supportive measures, inform the Grievant of the availability of supportive measures 
with or without the filing of a formal complaint, and explain to the Grievant the process for filing a 
formal complaint. 
 
A Formal Complaint must be filed by a Grievant prior to the district proceeding with an 
investigation under its Title IX Grievance Procedure. A formal complaint may be filed by a 
Grievant in person, by mail, or electronic mail. A Title IX Coordinator may file a formal complaint, 
with or without the Grievant’s consent.​
 
Mandatory and Discretionary Dismissals 
 
The district must dismiss a complaint:  

• That does not describe the conduct that meets the definition of sexual harassment; 
• That alleges sexual harassment that did not occur in the district’s educational program 

or activity; or  
• That alleges the sexual harassment did not occur in the United States at all. 
 

The district may dismiss a complaint:  
• If the Grievant notifies the Title IX  coordinator in writing that the Grievant wishes to 

withdraw the formal complaint or some of its allegations;  
• If the Respondent is no longer enrolled as a student in the district or employed by the 

district and assigned to work at or on behalf of the district; or  
• If specific circumstances prevent the district from gathering evidence sufficient to reach 

a determination about the allegations. 
 

If the district dismisses a complaint, or any allegations, pursuant to the above, it will send a 
written notice of dismissal and the reason(s) to the parties. Both parties have the right to appeal 
the district dismissal as described in more detail below under “Right to Appeal.” 
 
Informal Resolution Process 
 
If appropriate as determined by the Title IX  coordinator, the Grievant and the Respondent may 
voluntarily agree to participate in an informal resolution process that does not involve a full 
investigation and determination. Prior to the informal resolution process commencing, both 
parties will receive written notice of the charges and allegations and will be advised of their 
option to engage in a formal resolution process. The Grievant will not be required to resolve the 
problem directly with the Respondent, and either party has the right to end the informal process 
at any time and begin the formal process for investigating the complaint. The district prohibits 
the informal resolution process for complaints involving a district employee or staff member 
assigned to work at or on behalf of the district and a student. The informal process should be 
completed on or before thirty (30) days after the complaint is filed.  

 



Formal Resolution Process  
 
If the parties choose not to engage in the informal resolution process or choose to stop the 
informal resolution process at any time, the district will conduct a prompt and full investigation 
into any formal Title IX complaint. An investigation will afford both the Grievant and the 
Respondent a full and fair opportunity to be heard, submit documentation and evidence 
supporting or refuting the allegation(s), and identify witnesses. All parties involved in the 
investigation will be provided with a copy of these Title IX Grievance Procedures. 
 
When the district begins the investigation a written notice will be provided to the parties 
containing:  
 

• A copy of the district’s Policy and Grievance Procedure under Title IX;  
• Whether there is an opportunity to engage in informal resolution;  
• The actual allegations that would constitute sexual harassment;  
• A statement that the Respondent is presumed innocent;  
• A statement that the parties are entitled to an advisor of their choice;  
• A statement that the parties can request to inspect and review certain evidence; and  
• Information regarding possible repercussions of making false statements. 
 

Investigations may be conducted by the appropriate Title IX coordinator or designee, such as a 
principal or other administrator who has been trained in Title IX procedures and does not have a 
conflict of interest or bias towards either party. The district reserves the right to obtain or consult 
with a third-party investigator or resource at any time during the Grievance Procedures. 
 
Prior to and during the investigation process, the Title IX  coordinator or designee will meet 
independently with the Grievant and the Respondent and discuss any supportive measures to 
be implemented before or during the investigation.  
 
Retaliation Prohibited 
 
At the beginning of the investigation, the Title IX  coordinator or investigator will explain that Title 
IX includes protections against retaliation and that the district will take steps to prevent 
retaliation and that the district will strongly react to any retaliatory actions, including any acts of 
retaliatory harassment, should they occur. No student, parent/guardian, district employee or staff 
member, or member of the public shall be retaliated against for filing a complaint or participating 
in the investigation of the complaint. 
 
Respondent Presumed Innocent 
 
During an investigation, the Respondent is presumed to be innocent.  
 
 

 



Investigation Procedure 
 
Investigations must begin promptly, proceed impartially, and treat all parties equitably. This 
includes providing both parties an opportunity to present witnesses and other evidence. The 
investigation will be concluded within thirty (30) calendar days but no more than sixty (60) days 
after a formal complaint is filed, unless there is good cause to continue the investigation beyond 
sixty (60) days (e.g. law enforcement activities, absence of a party or witness, absence of a 
party’s advisor of choice or the need to provide language assistance or accommodations of 
disabilities). 
 
Supportive Measures 
 
Upon request of a party, or on its own initiative, the district may implement supportive measures 
prior to or during the investigation of a formal complaint. Supportive measures are free 
measures designed to restore or preserve equal access to education, protect safety, or deter 
sexual harassment. Supportive measures support Grievant/Respondent and are not punitive or 
disciplinary with respect to the Grievant or Respondent. They do not unreasonably burden any 
other person. Supportive measures include, but are not limited to, counseling, extensions of 
time, modifications of work or class schedules, appropriate emotional and/or academic support, 
restrictions on contact between the parties, leaves of absences, and increased monitoring and 
support. In fairly assessing the need for either party to receive interim measures, the district will 
not rely on fixed rules or any assumptions that favor one party over another. Supportive 
measures will be made available to both parties, as appropriate. In imposing supportive 
measures, the Title IX  coordinator or designee will make every effort to avoid depriving any 
student of his/her education. The Title IX coordinator or designee will communicate with the 
parties to ensure any supportive measures are necessary and effective based on the parties’ 
needs.  
 
Determination of Investigation 
 
The district shall take reasonable, timely, age-appropriate and effective corrective action, if 
warranted, based upon the situation and nature of the complaint. Appropriate corrective action 
may include reassignment, increased supervision, counseling, academic support services, 
additional training for students and staff, safety plan, behavioral support plan and/or disciplinary 
action under the district’s policies and procedures which include suspension, permanent 
expulsion, and termination. Restorative practices will also be considered in any circumstance 
involving disciplinary action. The investigator’s findings will be documented in a preliminary 
report and shared with the Grievant, Respondent and their advisors, if any. The parties will have 
at least ten (10) calendar days to review the preliminary report and submit a response in writing. 
Prior to finalizing the report, the investigator shall consider the parties’ written responses to the 
preliminary report, if any. The investigation report will then be finalized and forwarded to the 
decision-maker, the parties and their advisors, if any. The decision-maker cannot be the 
investigator, Title IX  Officer or have any conflict of interest or bias with either party 
 



The decision-maker, prior to any final decision, shall afford the parties an additional (10) 
calendar days to submit relevant, written questions to the opposing party or any witnesses. The 
decision-maker shall ask any relevant questions, record the response(s) and provide the 
responses to the parties (and their advisors, if any) prior to making a final determination. If the 
decision-maker deems a question irrelevant, he/she shall state in writing why the question is not 
relevant and provide the reason(s) to the parties (and advisors, if any) before the final decision 
is made. 
 
The decision-maker shall issue a written decision and deliver it simultaneously to both parties. 
The written decision must include: 
 

●​ The portion of the district’s policies that was violated;  
●​ A description of the procedural steps that were taken by the district on the way to 

getting to the decision;  
●​ A findings of fact section;  
●​ A section that draws conclusions after applying the facts to the portion of the 

district’s policy that applies;  
●​ A statement and rationale for the ultimate determination of responsibility;  
●​ A statement and rationale for any remedies for the Grievant, addressing how 

those remedies will restore or preserve equal access; and  
●​ A statement of the district’s procedures, a statement that the parties have a right 

to appeal the initial determination regarding responsibility and the permissible 
basis for the appeal. 

 
Right to Appeal 
 
Both parties shall be provided notice of right to appeal the final determination based on: (1) a 
procedural irregularity affected the outcome of the matter; (2) new evidence has been 
discovered that was not reasonably available at the time of the determination on responsibility 
or dismissal; or (3) a conflict of interest on the part of the Title IX  coordinator, an investigator 
who compiled evidence, or a decision-maker, and the conflict of interest affected the outcome. 
 
If a party intends to file an appeal, they must submit the appeal in writing to the superintendent 
within five (5) days following the date of the final decision.  
 
The opposing party shall be provided with a copy of the written appeal and given an opportunity 
to submit a response, which will be provided to the superintendent. 
 
The superintendent shall review the written appeal and any response and issue a written 
determination within ten (10) days of the receipt of the appeal, which will be delivered to both 
parties.  
 
If The Grievant or Respondent is not happy with the decision, they must notify the 
superintendent, in writing, within 5 days, and request an appeal to the board of education. may 



appeal the superintendent's decision to the Board of Education by notifying the superintendent 
in writing within 5 days of receiving the superintendent's decision for one of the following three 
reasons:  (1) a procedural irregularity affected the outcome of the matter; (2) new evidence has 
been discovered that was not reasonably available at the time of the determination on 
responsibility or dismissal; or (3) a conflict of interest on the part of the Title IX  coordinator, an 
investigator who compiled evidence, or a decision-maker, and the conflict of interest affected the 
outcome.The written appeal shall contain a specific statement explaining the basis of the 
appeal.​
 
The superintendent will notify the board of education, in writing, within 5 days after receiving the 
appeal. The clerk will place the appeal on a board agenda within 30 days from the date of 
notification to the board of education.​
 
The board will act as an appellate body by reviewing the decisions and the oral and written 
evidence presented below and making to make a decision. At the board meeting, the board may 
ask for oral or written evidence from the parties and any other individual it deems relevant. 
Within 5 days of the meeting, the board will issue a final decision in writing to all parties 
involved. 
 
The district board of education’s decision shall be final.  
 
Training  
 
Individuals involved in the Grievance Procedure – Title IX coordinators, investigators, 
decision-makers or facilitators of informal, voluntary resolution efforts must be trained. The 
training materials will not rely on sex stereotypes, will promote impartial investigations and 
adjudications and be posted on the district’s website. All other district employees and staff 
members assigned to work at or on behalf of the district shall be trained on how to identify and 
report sexual harassment.  
 
Privileges  
 
No information protected by a legal privilege, such as the attorney-client privilege or the doctor- 
patient privilege, can be used during an investigation unless the person holding that privilege 
has waived it. Neither a party or the district is allowed to seek, permit questions about, or allow 
the introduction of evidence that is protected by a recognized privilege. 
 
 






































	Agenda
	I. Call to Order and Roll Call
	II. Special Recognition/Pledge of Allegiance - Mr. Eric Nantois, Asher Poteete and June Luelf
	III. Special Recognition - Dr. Chris Barber - State Fine Arts Award Winners
	IV. Reports to the Board
	A. Superintendent - Dr. Margaret Coates
	B. Teaching and Learning - Mr. Mark Officer
	C. District Services  -  Mr. Kerwin Koerner
	D. Continuous Strategic Improvement (CSI) Goal Area #2 Ram Team - Mr. Phillip Storm

	V. Comments from the Public Regarding Agenda Items

Each individual will have five (5) minutes to share their remarks related to the specific agenda item identified by the individual when signing up to speak. The total time allotted to comments from the public regarding the agenda will not exceed fifteen (15) minutes.
	VI. Consent Agenda:  Board to consider and take possible action on the following consent agenda items. (Dr. Coates)
	A. Minutes of Regular Meeting April 14, 2025
	MInutes Regular Meeting April 14, 2025

	B. Minutes of Special Meeting May 2, 2025
	Minutes Special Meeting May 2, 2025

	C. Teaching and Learning
	i. Out of State Student Activity Trips
	May 12 2025 Overnight_Out of State Student Activity Requests

	ii. License Quote with Imagine Learning for 10 Purpose Prep Concurrent user licenses for Owasso High School for the 2025-2026 school year at a cost of $3,300.00, as outlined in the attachment and authorize the Superintendent or designee to execute the Quote License
	Imagine Learning Owasso PP (C) 3.10.25

	iii. Contract with Junior Achievement for Owasso Public School Elementary 5th grade students to attend JA BizTown for the 2025-2026 school year at a cost of $22,500.00, to be paid by school sites as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	2025-2026 Owasso School Contract

	iv. Memorandum of Understanding with Oklahoma Baptist University for college education majors to complete their student teaching portion of their education in traditional student internships for the 2025-2026 school year at no cost, as outlined in the attachment and authorize the Superintendent or designee to execute the MOU
	OBU MOU for Owasso Public Schools 2025-2026_encrypted_

	v. License agreement with World Book for district access to Online World Book for the 2025-2026 school year at a cost of $8,736.00, as outlined in the attachment and authorize the Superintendent or designee to execute the license agreement
	World Book Quote

	vi. Purchase Agreement with Solution Tree, Inc. for Julie Schmidt to present Onsite Professional Development for the 2025-2026 school year at a cost of $15,000.00, as outlined in the attachment and authorize the Superintendent or Purchase Agreement.
	08-27-28-2025-Schmidt-OwassoPS-PA

	vii. Agreement with Horizon: Digitally Enhanced Campus for student access to Edgenuity curriculum content for the 2025-2026 school year at a cost of $50,000.00, as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	Horizon _Consortium_Agreement, AY 2025-26

	viii. Memorandum of Understanding with Northeastern State University for college education majors to complete their student teaching portion of their education in traditional student internships for the 2025-2026 school year at no cost, as outlined in the attachment and authorize the Superintendent or designee to execute the MOU
	NSU MOU- Owasso PS and NSU

	ix. Memorandum of Understanding with Tulsa Community College for Owasso HS students to participate in the Concurrent Enrollment Program for the 2025-2026 school year at a cost of $0 to the school district, as outlined in the attachment and authorize the Superintendent or designee to execute the MOU
	TCC MOU  25-26 SY

	x. License subscription quote with BrainPop for full access to supplemental digital curriculum modules for elementary students at our 9 elementary schools and the 6th Grade Center for the 2025-2026 school year at a cost of $40,500.00, as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	Owasso BP renewal quote

	xi. License contract renewal quote with Vocabulary.com to access learning platform, teacher tools, vocab jams and detailed reporting for the 2025-2026 school year at a cost of $25.000.00, as outlined in the attachment and authorize the Superintendent or designee to execute the license contract renewal quote and addendum
	Vocabulary.com Quote 1242350-1 for Owasso+School+District+11

	xii. Agreement with State of Oklahoma, Department of Rehabilitation Services, Transition School-To-Work: Work Study for the 2025-2026 school year at no cost to the District, as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	DRS Contract FY 26

	xiii. Agreement with The University of Tulsa, to provide practicum setting in the interest of Speech-Language Pathology for the 2025-2026 school year at no cost to the District and authorize the Superintendent or designee to execute the Agreement
	TU Agreement FY26

	xiv. Contract with Mobilized Vision, LLC for orientation and mobility services for the 2025-2026 school year at a cost outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	Owasso O&M 2025-26

	xv. Memorandum of Understanding with Cameron University to provide on-site educational experiences to candidates enrolled in educator preparation courses for the 2025-2026 school year at no cost, as outlined in the attachment and authorize the Superintendent or designee to execute the MOU
	Cameron University-Owasso PS MOU 2025-2028


	D. District Services
	i. MOU with Owasso Police Department for School Resource Officers for the 2025-2026 school year at a cost of $160,000, as outlined in the attachment and authorizing the Superintendent or designee to execute the MOU
	CITY OF OWASSO MOU

	ii. MOU with Owasso Police Department for K-9 Narcotics Control for the 2025-2026 school year at a cost of $10,000, as outlined in the attachment and authorizing the Superintendent or designee to execute the MOU
	CITY OF OWASSO AGREEMENT

	iii. Agreement with Imperial for vending services for the 2025-2026 school year as outlined in the attachment and authorize the Superintendent or designee to execute the Agreement
	Owasso PS Vending Agreement 2025

	iv. Contract with Tulsa Tech for transportation services for the 2025-2026 school year as outlined in the attachment and authorize the Superintendent or designee to execute the Contract.
	Owasso FY25-26 Student Transportation Contract

	v. Service Agreement with Commercial Power Solutions for scheduled maintenance inspections for the 2025-2026 school year at a cost of $930.00 per year as outlined in the attachment, and authorize the Superintendent or designee to execute the Contract
	CPS

	vi. Memorandum of Understanding with Youth Services of Tulsa for Substance Abuse Services for the 2025-2026 school year at a cost of $5,000, as outlined in the attachment and authorize the Superintendent or designee to execute the Memorandum of Understanding
	Youth services (1)

	vii. Service agreement with American Waste Control for trash removal services for the 2025-2026 school year at a cost of $5,201.45 per month as outlined in the attachment, and authorize the Superintendent or designee to execute the Contract
	Owasso PS - AWC - TRASH-Service Agreement 2025-2026 (1)

	viii. Contract with Lopez Lawn Care for lawn services and landscaping for the 2025-2026 school year at a cost of $165,600.00, as outlined in the attachment and authorize the Superintendent or designee to execute the Contract.
	LOPEZ


	E. Technology
	i. Contract with Finalsite for renewal of website hosting services for the 2025-2026 school year at a cost of $18,500 as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	Finalsite Website Contract

	ii. Quote from United Systems for renewal of VxRail support for the 2025-2026 school year at a cost of $60,717.75 as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	USI - Dell VxRail Support 2025-2026

	iii. Quote from United Systems for renewal of IDPA support for the 2025-2026 school year at a cost of $18,606.08 as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	USI - Dell IDPA Support 2025-2026

	iv. Quote from United Systems for renewal of PowerProtect DD (CyberVault) support for the 2025-2026 school year at a cost of $25,851.07 as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	USI - Dell PowerProtect CyberVault Support 2025-2026

	v. Quote from United Systems for renewal of VMware Cloud Foundation subscription for the 2025-2026 school year at a cost of $48,128.64 as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	USI - VMware Cloud Foundation Quote 2025-2026

	vi. Contract with CRW Consulting Inc. for renewal of Category 1 and Category 2 ERATE consulting services for the 2025-2026 school year at a cost outlined in the attachment and authorize the Superintendent or designee to execute the contract
	CRW - Contract 2026-2027 Y29 Erate Consulting


	F. Finance
	i. Purchase orders (encumbrances) and changes to encumbrances for April 2025
	ENCUMBRANCE REPORT  MAY 2025 (1)

	ii. Activity Financial Report for April 2025
	April 2025 Activity Report

	iii. Activity Account Budgets
	Activity Change Request
	Activity Transfer Request

	iv. Agreement with Frontline Education for software for 2025-2026 fiscal year at a cost of $76,936.62 as outlined in the attachment and authorize the superintendent or designee to execute the agreement
	Frontline Renewal Quote

	v. Agreement with Pension Solutions for renewal of Administrative Services Agreement for 403b and 457 plans for 2025-2026 fiscal year at no cost to the district as outlined in the attachments and authorize the superintendent or designee to execute the agreement
	403(b) Agreement for Administrative Services - Owasso 403(b) Plan 25-26 (3)
	457(b) Agreement for Administrative Services - PY25-26 (2)

	vi. Agreement with Oklahoma State School Board Association for renewal of employment services for 2025-2026 fiscal year at a cost of $4,025 as outlined in the attachment and authorize the superintendent or designee to execute the agreement
	OSSBA Employment Services Quote

	vii. Annual Membership Dues for Oklahoma State School Board Association for the 2025-2026 school year at a cost of $5,682.00, as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	OSSBA Membership Invoice

	viii. Annual Subscription Renewal with Oklahoma State School Board Association for Assemble Meetings for the 2025-2026 school year at a cost of $3,000.00, as outlined in the attachment and authorize the Superintendent or designee to execute the agreement
	OSSBA Assemble

	ix. Annual Subscription renewal with Oklahoma State School Board Association for Policy Services Subscription for the 2025-2026 school year at a cost of $1,200.00, as outlined in the attachment and authorize the Superintendent to execute the agreement
	OSSBA Policy


	G. Human Resources
	i. Transitions


	VII. Communications/Superintendent - Dr. Margaret Coates
	A. Board to consider and take possible action on the Contract Addendum with Finalsite for mass messaging services for 3 years beginning July 1, 2025 and ending June 30, 2028 at a yearly cost of $18,500 per year, as outlined in the attachment and authorize the Superintendent or designee to execute the service agreement
	Owasso Public Schools - MXRE Addendum Finalsite


	VIII. Teaching and Learning - Mark Officer
	A. Board to review Policy #1.22b for first reading. Edits, changes, and additions to the policy are outlined in the attachment
	May 2025 update to appeal process NEW Title IX grievance procedures policy, suggest 1.22b 

	B. Board to consider and take possible action on a Contract with Amira Learning for the Amira Learning Suite Site Licenses for the 2025- 2026 school year at a cost of $126,520.00, as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	Amira Contract Q-73479 OK_Owasso Public Schools_RDG_R_25-26

	C. Board to consider and take possible action on the Quote with TeachTown for training for the 2025-2026 school year at a cost of $800.00, as outlined in the attachment and authorize the Superintendent or designee to execute the Quote
	TeachTown Quote FY 26

	D. Board to consider and take possible action on the Contract with Shelby Stavely Caruso for Speech Language Pathology Services for the 2025-2026 school year at a cost as outlined in the attachment and authorize the Superintendent or designee to execute the Contract
	Shelby Caruso Contract1


	IX. Finance - Phillip Storm
	A. Board to consider and take possible action on the Treasurer's Report for April 2025
	Treasurer's Report (10)


	X. Executive Session
	A. Vote to convene into executive session for the purpose of discussing the hiring of one individual as the 8th Grade Center Assistant Principal as authorized by Okla.Stat.Tit.25§307(B)(1).
	B. 

Acknowledge return to Open Session
	C. Statement of Executive Session Minutes

	XI. Board to consider and take possible action to hire one individual as the 8th Grade Center Assistant Principal
	XII. New Business
	XIII. Comments from the Public Regarding Non-Agenda Items

Each individual will have five (5) minutes to share their remarks related to the specific non-agenda item received in writing by the board minutes clerk seven (7) days prior to the board meeting date. The total time allotted to comments from the public regarding non-agenda items will not exceed fifteen (15) minutes.
	A. Mr. Doug Hall

	XIV. Vote to Adjourn
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