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TO:  WILLIAMSON COUNTY SCHOOL BOARD   

 

POLICY COMMITTEE MEETING AGENDA 

 

Monday, February 4, 2019 

 

6:00 p.m., Training Center, 1st Floor 

 

Policies for Second Reading 

• 2.200  Annual Operating Budget  

• 2.201 Budget Amendments and Line Item Transfer Authority  

• 2.202 Fund Balance  

• 2.300 State and Federal Aid Eligibility Determination  

• 2.400 Revenues 

• 2.401 Gifts and Bequests  

• 2.402 Investment Earnings 

• 2.403 Property Sales  

• 2.500 Deposit of Funds 

• 2.700 Accounting System 

• 2.701 Financial Reports and Records 

• 2.702 Inventories  

• 2.703 Audits 

• 2.802 Payroll Procedures 

• 2.804 Expenses and Reimbursements 

• 2.805 Purchasing 

• 2.807 Requisitions 

• 2.808 Purchase Orders and Contracts  

• 2.809 Vendor Relations 

• 2.8091 Business Organizations 



• 2.810 Vendor Payment Procedures 

• 2.900 Student Activity Funds Management 

• 2.901  New Schools – Distribution of Resources  

• 3.201  Naming Buildings and Ancillary Facilities 

 

Policy for First Reading 

• 5.310 Vacations and Holidays  

• 6.402 Physical Examinations and Immunizations  

 

 

 

 

  

 

 

 

 

































































































 

          Version Date: January 28, 2019  

Williamson County Board of Education 

Monitoring: 

Review: Annually, 

in October 

Descriptor Term: 

Naming Facilities and Ancillary 

Facilities  

Descriptor Code: 

3.210 
Issued Date: 

  

Rescinds: 

3.210 
Issued: 

09/16/02 

1 
The process for selecting a name for a new school, for renaming a school, and for dedicating ancillary facilities 2 
shall be as follows: 3 
 4 

1. The Superintendent shall appoint a naming committee composed of Board members, county 5 
commissioners, and WCS staff members. 6 

 7 
2. Schools shall not be named after individuals, commercial developments, or residential 8 

developments.  Schools may be named for the area or community in which the school is located 9 
even if the area or community is named after a family.  10 

 11 
3. If a school is named for an individual, then a school will be named according to the following 12 

naming criteria:  13 
 14 

a. The individual played a critical role or contributed to society in ways that supported the 15 
success and well-being of the individuals who lived in Williamson County, Tennessee, the 16 
State of Tennessee or the United States, now and in the future.  17 

b. The individual’s principal legacy (i.e. the key activity, advocacy or accomplishment for 18 
which the individual is most known) aligns with or reflects the WCS mission, vision, core 19 
values and beliefs.  20 

c. The individual has been deceased for ten (10) or more years.  21 
d. No building may bear the name of an individual convicted of a felony.   22 

 23 
4. Ancillary facilities may be dedicated in memoriam. 24 
 25 
5. Community input shall be solicited through a variety of appropriate methods. 26 

 27 
6. The naming committee shall review and consider all proposed names submitted by the 28 

community. 29 
 30 

7. The naming committee shall submit a one page summary, which includes a list of three names 31 
without noting preference and the justifications of the recommendation for each the three names to 32 
the Superintendent, who will present the summary to the Board for consideration.  The 33 
Superintendent shall provide the Board with the summary prior to the work session in which the 34 
Board will be discussing the three names presented by the naming committee.      35 

 36 
8. The Board shall make the final selection of the name. 37 
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VACATIONS 1 
 

Regular, 12 month, employees earn and accrue vacation as follows: 2 
 

Full-Time Classified and management team as defined by the Professional Educators Collaborative 3 
Conferencing Act (“PECCA”)*: 4 

 

1. 1 day per month worked for the first 5 years of service  5 

2. 1.25 days per month worked during the 6th year through the 10th year of service  6 
3. 1.5 days per month worked during the 11th through the 15th year of service  7 

4. 1.75 days per month worked during the 16th through the 20th year of service  8 
5. 2 days per month worked with more than 20 years of service 9 

 

Other Full-time Professional:  10 

(In accordance with the WCEA MOU) 11 
 

A maximum of 24 days may be carried forward from one fiscal year to the next. Annual leave accrued 12 

in excess of the applicable maximum shall be transferred to sick leave on June 30 each year. All leave 13 
requests must be approved by the employee’s immediate supervisor.  14 

 

Upon termination of employment, any accrued vacation in excess of the appropriate carry forward 15 

amount shall be credited to the sick leave balance of the terminating employee. Payment for accrued 16 
vacation shall be paid at employee’s current rate of pay.  17 

 

The increased accrual rates are based on the length of service and become effective on the anniversary 18 

of the employee’s date of hire, provided they have been in continuous service. 19 
 

Retirees and those that resign with accrued vacation may request lump sum payments of vacation. 20 
However, the amount of payment cannot be reported or used as part of the average final compensation. 21 

Should a retiree elect not to receive the lump sum payment for vacation, the retiree will be extended on 22 
the payroll until all vacation has been used. Future benefits will not accrue after the last working day 23 

(physically at work), such as vacation, sick, holiday pay, and insurance benefits. In such a case, the 24 
school system will make retirement contributions on behalf of the employee and creditable service for 25 

retirement will be granted. 26 
 

Temporary and part-time employees are not entitled to vacation.  27 
 

Vacation for employees is calculated on a daily basis and maintained on a fiscal year basis. Vacation 28 
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may be taken in hourly increments for non-exempt employees.  1 
 

An employee must work a minimum of twenty (20) days per month in order to accrue one (1) vacation 2 
day. 3 

 

Principals / immediate supervisors must consider school / district business needs prior to approving an 4 

employee’s vacation request. Normally, vacation requests should be made at least two weeks in advance.  5 
 

All vacation time shall be paid at the employee’s current rate of pay. Vacation may not be taken until 6 
earned without approval from the Superintendent. 7 

 

HOLIDAYS 8 

 

Paid holidays for full-time twelve (12) month personnel covered in this section shall be New Year's Day, 9 

Martin Luther King, Jr. Day, Thursday and Friday of Spring Break, Memorial Day, Independence Day, 10 
Labor Day, one day during the fall semester which has been designated by the Board as closed system-11 

wide, Fall Break (as designated by the calendar approved by the School Board), Thanksgiving Break 12 
(as designated by the calendar approved by the School Board), Winter Break (the last student day to 13 

the first system-wide day), New Year's Season and Spring Break (as designated by the calendar 14 
approved by the School Board). 15 

 

Paid holidays for full-time school year secretaries, teacher assistants, and food service employees shall 16 

be, Thanksgiving Day, Christmas Day, New Year’s Day, Martin Luther King, Jr. Day, and either Friday 17 
during Spring Break or Memorial Day as determined by the Superintendent from time to time.  18 

 

When a recognized holiday falls on Saturday, it shall be observed on the preceding Friday. When a 19 

recognized holiday falls on Sunday, it shall be observed on the following Monday.  20 
 

To qualify for each above paid holiday, each employee must be in a paid work status or paid leave status 21 
on the day immediately preceding and the day immediately following that holiday. If an employee is 22 

resigning and/or retiring, that employee must be in an active work status (physically at work) on the day 23 
following the holiday to receive pay for the holiday. 24 

 

* “Management team” includes professional employees whose principal responsibilities are 25 

administration rather than teaching, including but not limited to supervisors and principals. 26 
 

 

 _____________________________ 

 Cross References 
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PHYSICAL EXAMINATIONS1 1 

 Each student shall have a complete physical examination prior to: 2 

1. Entering public school for the first time2 and 3 

 4 
2. Participation as a member of any interscholastic athletic team on an annual basis.3  5 

Cost of the examination shall be borne by the parent/guardian of the student.  These records shall be on 6 
file in the student’s record. 7 

Screening tests as required by the Tennessee Departments of Education and Health will be conducted. 8 
Parent(s)/guardian(s) will receive written notice of any screening result that indicates a condition that 9 

might interfere or tend to interfere with their student's progress. 10 

In general, the school district will not conduct physical examinations of a student without parental 11 

consent or by court order, unless the health or safety of the student or others is in question.4 12 

IMMUNIZATIONS 13 

No students entering school, including those entering kindergarten or first grade, those from out-of-state, 14 
and those from nonpublic schools, will be permitted to enroll (or attend) without proof of immunization, 15 

as determined by the Tennessee Commissioner of Health.2,5 It is the responsibility of the 16 
parent(s)/guardian(s) to have their children immunized and to provide such proof to the school for which 17 
the student is to attend.5 18 

Exceptions, in the absence of an epidemic or immediate threat thereof, will be granted to any student 19 
whose parent/guardian files with school authorities the following:  20 

1. A signed, written statement that such immunization and other preventative measures conflict 21 
with the parent’s or guardian’s  religious tenets and practices, affirmed under the penalties of 22 

perjury; 6  23 
2. A written statement from the student’s doctor excusing the student from immunization due 24 

to medical reasons; 7 25 
3. Any student determined to be homeless, pursuant to federal law, may not be denied admission 26 

because of the student’s lack of immunization records due to being homeless. 8 27 

Proof of exceptions will be in writing and filed in the same manner as other immunization records. 28 
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A list of transfer students shall be kept at each school in order that their records may be monitored by 1 
the Tennessee Department of Health. 2 

 

 

_____________________________  

Legal References  

1. 20 USCA § 1232h(c) 

2. TRR/MS 0520-1-03-.08(2)(a)     
3. TRR/MS 0520-01-03-.08(2)(b) 
4. Tennessee School Health Screening Guidelines, 

https://www.tn.gov/content/dam/tn/education/csh/csh_school_health_screening_guidelines.pdf  
5. TCA 49-6-5001(a), (c) 
6. TCA 49-6-5001(b)(2) 
7. TCA 49-6-5001(c)(2)  
8. TCA 49-6-5001 (c)(3); 42 USCA § 11431 et seq.  

 

 

https://www.tn.gov/content/dam/tn/education/csh/csh_school_health_screening_guidelines.pdf
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