
MINUTES OF THE REGULAR MEETING OF THE BOARD OF
EDUCATION, SCHOOL DISTRICT #22, CASS COUNTY,

WEEPING WATER, NEBRASKA
January 15, 2020

President Jason Brack called the meeting to order at 7:00 PM in the Weeping Water Public 
School Conference Room.

Board members attendance at roll call were Present: Jason Brack, Haley Dehne, Adam DeMike, 
Shawn Hammons, Mark Rathe, Absent: Brandon Nash.

Respectfully submitted,

____________________________
Board Secretary

1. AGENDA
Present: Jason Brack, Haley Dehne, Adam DeMike, Shawn Hammons, Mark Rathe, 
Absent: Brandon Nash.

a. Call the meeting to order

b. Roll Call
Also present were Superintendent Kevin Reiman, Secondary Principal Dr. Tiffanie Welte, 
Elementary Principal Bristol Wenzl, Asst. Principal/AD Mike Barrett.

c. Acknowledgement of Nebraska Open Meetings Act posted
President Jason Brack acknowledged the posting of the Nebraska Meetings Act.

d. Excuse absent board members

Mark Rathe moved to approve approve board member Brandon Nash from the meeting. 
Shawn Hammons seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

e. Verify meeting publication

f. Approval of consent agenda

Mark Rathe moved to approve the consent agenda, which includes the minutes of the last 
regular meeting, financial report and payment of general funds bills, next regular board 
meeting February 17, 2020 at 7:00 PM. Shawn Hammons seconded the motion. Motion 
Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1



a. Approval of previous meetings minutes

b. Financial Reports

c. Payment of Bills

d. Next regular meeting date -
The next regulat meeting date is Feb. 17, 2020 

2. Adjournment

3. Meeting Reconvenes:

4.  Superintendent assumes the role of Temporary Chairman

5. School Board Member Month

6. Election of 2020 Board President

a. Nominations for President - Jason Brack and Adam DeMike were nominated for the Office 
of President.

Mark Rathe moved to cease nominations for Vice President. Jason Brack seconded the 
motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

b. Election of Board President
Adam DeMike was elected Board President on a 3-2 vote

7. New Board President assumes control of the meeting

8. Election of Board Vice President

a. Nominations for Vice President - Jason Brack was nominated for the Office of Vice-
President.

Mark Rathe moved to cease nominations Jason Brack seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

b. Election of Board Vice President
Jason Brack was elected Vice-President on a 5-0 vote

9. Election of Board Treasurer 



a. Nomination for Board Treasurer - Mark Rathe and Hayle Dehne were nominated for the 
Office of Treasurer

Jason Brack moved to to cease nominations Shawn Hammons seconded the motion. Motion 
Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

b. Election for Board Treasurer
Mark Rathe was elected Treasurer

10. Appointment of Board Secretary/Clerk

Jason Brack moved to to appoint Shirley Brack as the 2020 Board Secretary/Clerk Adam 
DeMike seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

11. Communications

12. No Public Input

13. Action Items

a. To approve the early retirement agreements with and retirement of Melody Cejka

Shawn Hammons moved to approve the early retirement agreement and retirement of 
Melody Cejka effective the end of the 2019/2020 contract year Mark Rathe seconded the 
motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

b. To approve the early retirement agreements with and retirement of Michael Barrett

Mark Rathe moved to approve the early retirement agreement and retirement of Michael 
Barrett effective the end of the 2019/2020 contract year Shawn Hammons seconded the 
motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

c. To approve the early retirement agreements with and retirement of Rashell Menghini

Jason Brack moved to approve the early retirement agreement and retirement of Rashell 
Menghini effective the end of the 2019/2020 contract year Shawn Hammons seconded the 
motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea



Yea: 5, Nay: 0, Absent: 1
d. To approve the early retirement agreements with and retirement of Carol Thomassen

Mark Rathe moved to approve the early retirement agreement and retirement of Carol 
Thomassen effective the end of the 2019/2020 contract year Shawn Hammons seconded the 
motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

e. Consider Financial Institutions for depositories of school funds

Shawn Hammons moved to approve Farmers and Merchants, First Nebraska Bank, and 
Union Bank and Trust for depositories of school funds Mark Rathe seconded the motion. 
Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

f. Consider Plattsmouth Journal for legal notices and board minutes

Shawn Hammons moved to approve The Plattsmouth Journal for legal notices and board 
mintues Haley Dehne seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

g. School Counselor Proclamation

Shawn Hammons moved to declare February 3rd through 7th as School Counseling Week 
within Weeping Water Public Schools Mark Rathe seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

h. Accept Multicultural Reports

Shawn Hammons moved to accept the 2019/2020 multicultural reports as presented Jason 
Brack seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

i. Cheerleading

Mark Rathe moved to consider cheerleading as a school sponsored activity/sport for the 
2020/2021 school year Haley Dehne seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1



j. First round policy reviews

Mark Rathe moved to that policies 3026, 3028, 3031, 3032, 3034, and 3035 be given first 
round approval for review Haley Dehne seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

k. First round policy revisions

Mark Rathe moved to that revised policies 3030 and 6005 be given first round approval as 
presented Haley Dehne seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

l. Final round policy reviews

Jason Brack moved to that policies 3019, 3020, 3021, 3023, and 3024 be given final round 
approval for review Mark Rathe seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

m. Final round policy revisions

Haley Dehne moved to that revised policies 3022 and 3025 be given final round approval as 
presented Jason Brack seconded the motion. Motion Passed
Jason Brack: Yea, Haley Dehne: Yea, Adam DeMike: Yea, Shawn Hammons: Yea, Brandon 
Nash: Absent, Mark Rathe: Yea
Yea: 5, Nay: 0, Absent: 1

14. Reports

a. Athletic Director's Report

b. Principals' Report

c. Superintendent's Report

15. Discussion Items

16. Board Reports

17. Executive Session

18. Adjournment































W H E R E A S ,  school counselors are employed in public and private 
schools to help students reach their full potential; and

W H E R E A S ,  school counselors are actively committed to helping 
students explore their abilities, strengths, interests, and talents as 
these traits relate to career awareness and development; and

W H E R E A S ,  school counselors help parents focus on ways to 

further the educational, personal and social growth of their 
children; and

W H E R E A S ,  school counselors work with teachers and other 
educators to help students explore their potential and set realistic 
goals for themselves; and

W H E R E A S ,  school counselors seek to identify and utilize 
community resources that can enhance and complement 
comprehensive school counseling programs and help students 
become productive members of society; and

W H E R E A S ,  comprehensive developmental school counseling 
programs are considered an integral part of the educational 
process that enables all students to achieve success in school;

Therefore, Weeping Water Public Schools does hereby proclaim  
February 3–7, 2020, as National School Counseling Week.

_________________________  ______________________________
WWPS BOE President   Kevin Reiman, Superintendent



2019-2020 Weeping Water Public Schools  

“The mission of Weeping Water Public Schools, Every Student, Every Day, Lifelong Learning Is the Weeping Water Way”  

   

 

               

January 2020 Multicultural Education Report to the Board of Education  
 
The curriculum at Weeping Water Public Schools includes studies relative to the culture, history, and contribution of 
individuals and groups from a variety of backgrounds, including, but not limited to African Americans, Hispanic 
Americans, Native Americans, and Asian Americans. Also included in the curriculum is a special emphasis on human 
relations and sensitivity toward all individuals, which is infused into all subject areas of the core and elective curriculum 
areas in grades PK – 12.  
 
A goal of Weeping Water Public Schools is to create a variety of experiences that contribute to the students’ 
development of attitudes and skills that will enable them to become informed citizens in a changing, multicultural world. 

Multicultural Goals 
 

• Multicultural education will be an integral part of the PK – 12 curriculum. 

• Multicultural educators will have access to comprehensive resources through a variety of media and 
instructional channels. 

• Students will demonstrate knowledge about cultures, history, and contributions of minority groups through a 
variety of activities, projects, and/or assessments. 

• Multicultural education will promote behavior and conduct that reflects awareness/tolerance toward all 
cultures. 

Multicultural Curriculum 
 

Academic instruction in multicultural education is infused into all PK-12 curriculum areas, providing enriching learning 
experiences for students. Such experiences specifically teach learners the knowledge and skills that value diversity and 
develop appreciation of individuals from other cultures. Students are taught cultural and historical contributions from 
various cultures around the world. Multiple perspectives of cultural groups are integrated in the curriculum. Students 
are provided an awareness of, and a responsibility to, the cultural and ethnic differences from various racial groups. 
Understanding human relationships is an integral facet to the instruction. 
 
The following represent examples of multicultural topics, units of study, and instructional activities that enhance and 
increase students’ awareness and understanding of multiculturalism throughout grades PK – Grade 5: 

• Cultures of the World 
o American Indian 
o Native American 
o Hispanic 
o African American 
o Japanese 
o Canadian 
o French 
o Asian American 
o Chinese 
o Australian 
o European countries 
o Middle Eastern 



2019-2020 Weeping Water Public Schools  

“The mission of Weeping Water Public Schools, Every Student, Every Day, Lifelong Learning Is the Weeping Water Way”  

   

 

• Literature, Music, Sports from other countries 

• Food, Clothing, Shelter from around the world 

• Famous People from around the world 

• Artists from around the world 

• Immigration 

• Traditions and History 
 

The following represent examples of multicultural topics, units of study, and instructional activities that enhance and 
increase students’ awareness and understanding of multiculturalism throughout grades 6-12: 
 

• Literature, music, art, religion, food, holidays, customs & traditions from other countries 

• Famous individuals’ contributions to society, national origins of various content concepts 

• Human relations, government relations, employment trends and workplace skills, leadership, and 
conflict resolution lessons 

• Technology-enhanced lessons including Skype conversations and presentations, and Google 
translate interactions 

• American and World History course units exploring specific cultures, time periods and individuals 
 
The following holidays are explored in various ways throughout Weeping Water Public Schools as part of PK-12 efforts 
to develop students’ awareness and understanding of multiculturalism:   

• Columbus Day 

• Native American Month 

• Black History Month 

• Martin Luther King, Jr. 

• Cinco de Mayo 

• St. Patrick’s Day 

• Women’s History 

• President’s Day 

• Chinese New Year 

• Hanukkah, Kwanzaa 

• Asian/Pacific Heritage Month 
 

 



      Board Policy 3026 
Handbooks  

 
The school district’s handbooks for students and staff are intended to convey 
information and explain school regulations and procedures that are necessary for the 
school to run smoothly and efficiently.  Although the board of education may take action 
to approve the handbooks annually, the administration has the authority to change the 
contents of any handbook so long as the changes are consistent with board policy.   
 
None of the district’s handbooks creates a “contract” between the school district, staff 
members, parents or students.   
 
If any information contained in any handbook conflicts with board policy or state statute, 
the policy or statute will govern.   
 
Adopted on:  May 14, 2014 

 
 
 
 
 

 
 



Board Policy 3028 
Was at one time misnumbered as 3029 

 
Sex Offenders 

 
The safety of the students attending school is very important to the board of 

education.  School employees, parents, and students should be aware of 
dangers posed by sex offenders living within the school district, and should be 

vigilant in providing protection against these dangers.   
  

The Nebraska Legislature has enacted the Nebraska Sex Offender Registration 
Act.  The Act requires sex offenders to register with the local county sheriff 

where they reside.  The school district shall notify staff members, parents, 
and students of any registered sex offenders residing in the school district.  

Such notice shall contain information about the availability of further 
information on the State Patrol’s web page, and shall inform the recipient of 

the prohibition against using the information for any retaliatory purpose 
against the sex offender, the offender’s family, or the offender’s employer.  

Only information deemed non-confidential pursuant to NEB. REV. STAT. §§ 29-
4006 and 29-4009 will be disclosed in the aforementioned notification. 
  

The board does not generally permit registered sex offenders on school 
grounds, at any school sponsored activity, or on any property under the 

control of the school district.  The superintendent or his/her designee is hereby 
empowered to notify sex offenders of this policy and to grant limited 

permission to attend certain activities on a case-by-case basis.    
  

Students who are registered sex offenders shall not be precluded from 

receiving a free education from the school district on that basis.  The school 

district will consider a student’s status as a registered sex offender in 
determining the student’s educational placement and program.   
  

Adopted on: May 14, 2014 

Revised: July 10, 2019 

 
 



    Board Policy 3031 
Was at one time misnumbered as 3032 

 
 

Students Electing to Attend School in Adjoining State  
 
The board shall deny applications of students seeking to attend school in an 
adjoining state.  The board shall make an exceptions to this policy only upon a 
showing by the student’s family that (1) the student will suffer extreme and unusual 
harm if not allowed to attend school in an adjoining state; or (2) the district’s 
financial circumstances will be unaffected by the out-of-state transfer.   
 
This policy shall not apply to out-of-state placements of students with verified 
disabilities by their Individualized Education Plan Teams.   
 
Adopted on: May 14, 2014 

 



     Board Policy 3032 
Was at one time misnumbered as 3033 

 
 

Copying Fees for School District Records 
 

 Requests for copies of school district records shall be subject to applicable 
copying fees.  No fee shall be charged for providing a copy of a student or public record 
if a specific law or regulation requires the copy to be provided without charge. 
 
Student Records.  Students and their parents or guardians shall not be charged any 
fee to inspect and review the student’s files or records.  Students and their parents or 
guardians who desire a copy of the student’s files or records shall pay the reasonable 
cost of reproduction as follows: 

• Black and white letter or legal-sized photocopies:  Will receive a single copy 
at no charge. Additional copies will be de at a reasonable fee to be 
determined by the superintendent. 
 

Students and their parents or guardians shall not be charged any fee: 

• To search for or retrieve any student’s files or records. 

• For a copy of a student’s Individualized Education Plan (IEP). 

• For copy of the special education evaluation report and the documentation of 
determination of eligibility for special education services upon completion of 
the administration of assessments and other evaluation measures. 

• If the fee effectively prevents the parents from exercising their right to inspect 
and review student records. 
 

Student Records – Transfer School.  A copy of the student’s files or records, 
including academic material and any disciplinary material relating to any suspension or 
expulsion shall be provided at no charge, upon request, to any public or private school 
to which the student transfers. 
 
Public Records.  Individuals requesting copies of public records shall pay the actual 
cost of making the copies available.  Actual costs may include the cost of copy paper, 
toner, copy machine rental, tape, diskette, CD, DVD, other equipment or material costs, 
computer run time, any necessary analysis and programming, production of a report in 
the form furnished to the requester, and a reasonable labor charge for staff time of 
school district employees involved in locating the public records, making copies, and 
returning the public records to the proper files.  The fee schedule for public records 
copies is as follows: 

• Black and white letter or legal-sized photocopies: Additional copies will be 
based upon the actual cost of reproduction. 

Deposit.  The school district may require a deposit before providing copies of student or 
public records if the estimated cost to fulfill the request exceeds fifty dollars. 
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Waiver.  Documents may be furnished without charge or at a reduced charge where the 
district determines that waiver or reduction is in the public interest. 
 
Adopted on: May 14, 2014 
 



      Board Policy 3034 
Was at one time misnumbered as 3035 

 
DISBURSEMENTS 

 
 

Notwithstanding any provision of any other policy, facsimile signatures of board 
members may be used to sign any warrant, check, or other instrument drawn upon 
bank depository funds of the district, and a person or persons delegated by the 
board may sign and validate all warrants, checks, and other instruments drawn 
upon bank depository funds of the district. 

 

 Adopted on: August 13, 2014 

 



 Board Policy 3035 
Was at one time misnumbered as 3036 

 

 
CHAIN OF COMMAND – DISTRICT ADMINISTRATION 

The superintendent shall be in control of all school district operations except as 

provided by another policy or as otherwise provided by law.  Following is the 

administrative chain of command working from the lowest level on the chain 

upward.   

Student Discipline:   1. Classroom Teacher 
2. Principal/Assistant Principal 
3. Superintendent 
 

Instruction or 
Curriculum: 

1. Teacher 
2. Principal/Curriculum Director  
3. Superintendent 
 

Transportation: 1. Bus Driver 
2. Principal/Assistant Principal  
3. Superintendent 
 

Facilities, Grounds, or 
Maintenance: 

1. Custodial staff 
2. Head custodian 
3. Principal 
4. Superintendent 
 

Policy or Handbook: 1. Principal 
2. Superintendent 
 

Athletics: 1. Coach 
2. Athletic/Activities Director 
3. Principal 
4. Superintendent 
 

Personnel: 1. Employee in question 
2. Principal 
3. Superintendent 
 

 



If any matter that is not covered by this policy or if other questions arise, the matter 
should be referred to the High School Principal in the absence of the 
superintendent who will either address the matter or assign it to another individual 
for resolution as he or she deems appropriate.   
 
Absent extraordinary circumstances, each matter must be addressed at whatever 
level the initial action occurred.  If the matter is not resolved, the individual may 
raise it with the next person on the chain of command.  This policy does not 
supersede any individual’s right to contact Board members directly.  However, 
whenever a matter is brought directly to the Board as a whole or to a Board 
member as an individual, it will be referred to the appropriate individual in the chain 
of command for study and resolution.  The most effective means of initial 
communication is a personal conference, e-mail, or telephone conversation.  
E-mail addresses and phone numbers can be found on the school district’s website 
at www.weepingwaterps.org. 
 

Adopted on: August 13, 2014 

 

 



 

 

3030 
Automatic External Defibrillator (AED) Program 

 
An automatic external defibrillator (AED) is a portable device used to 

induce electrical stimulation to the heart muscle in the event of a 
potential cardiac arrest.  The school district has a limited number of 

AEDs in its facilities.  The location of the AEDs will be determined by the 
AED Program Coordinator in consultation with members of the school 

district administration and the local fire/EMS department.  The presence 
of AEDs in certain locations in selected district buildings does not imply 

that AEDs will generally be available in all locations or in all district 
buildings.  Likewise, the district does not make any promise, express or 

implied, that a trained staff member will be available to operate the AED 
in the event of a potential cardiac arrest.   

 

1. Equipment 
 

Equipment shall be an automated external defibrillator in working 
condition that meets standards established by the Federal Food and 

Drug Administration and is in compliance with the manufacturer’s 
maintenance schedule.  Gifts, grants and donations, including in-kind 

donations, designated for obtaining an automated external defibrillator, 
or for inspection, maintenance or training in the use of an automated 

external defibrillator will be accepted and placed into a special district 
account to assist in obtaining and maintaining AEDs. 

 
When the school acquires an AED it will notify the local emergency 

medical service of the existence, location, and type of the AED, and will 
notify EMS of any change in the location of such defibrillator.  If an AED 

is located in a bus or other school vehicle, only the primary site where 

the vehicle or object is located will be reported to EMS.  
 

 
2. Program Coordinator 

a. The School District’s AED Program Coordinator is 
________________. (Insert the name of the position: i.e. 

the superintendent of schools, the school nurse, etc.)  
 

b. The Program Coordinator shall: 
 

• Consult with the school’s administration 
and the medical advisor to develop a 

written protocol for the use of AEDs, and 
post such protocol near each AED 



 

 

• Select employees for AED training 
• Arrange for appropriate training of 

anticipated users at least annually  
• Maintain a training schedule that 

includes the names of those trained and 
dates both of current training and dates 

for recertification.  
• Check equipment according to the 

manufacturer’s guidelines and take 
appropriate action in the event of any 

variance or need 
• Maintain on file a specification sheet on 

each approved AED model 
• Monitor the effectiveness of this system 

• Communicate with medical director on 

issues related to medical emergency 
response program including post-event 

reviews 
• Coordinate with the local fire 

department and police department   
• Take appropriate steps after an AED 

event, including sharing of data with 
appropriate medical and EMS personnel, 

cleaning, replacing or recharging 
components of the AED as appropriate. 

 
3. Medical Oversight 

a. The medical advisor of the AED program is 
____________________, MD. 

b. The medical advisor has ongoing responsibility for: 

 
• Providing medical direction for use of 

AEDs 
• Writing a prescription for AEDs 

• Reviewing and approving guidelines for 
emergency procedures related to use of 

AEDs and cardio pulmonary 
resuscitation  

• Evaluation of post-event review forms 
and digital files downloaded from the 

AED 
 

4. Volunteer Responders 
 



 

 

Anyone may, at their discretion, provide voluntary assistance to victims 
of medical emergencies.  The extent to which these individuals respond 

shall be appropriate to their training and experience, and may include 
CPR, AED or medical first aid. 

 
 
Adopted on:  May 14, 2014 

 
 















      Board Policy 
3019 

 
Sale or Disposal of School Property 

 
 In selling school property, whether real or personal, the board of education shall be 
mindful of its financial obligation to the taxpayers of the school district, and shall endeavor 
to obtain the best price for the property.  The board may sell school property in the 
manner it deems most appropriate for the particular property (e.g., by taking bids, by 
auction, or by selling the property for a specified price).  The board shall take action to 
approve the sale or disposal of property by the statutorily required two-thirds vote of the 
members before selling or disposing of it. 
 
Adopted on: May 14, 2014 

 



 

 

Board Policy 3020 
Copyright Compliance 

 
Restrictions on Use and Permission.  Copyrighted works such as 

print, audio, video, software, applications, and other documents or 
media (“works”) may be reproduced or used for educational purposes 

only when the use of the reproduction is a fair use in compliance with 
state and federal copyright law or when the written permission or 

license for such use has been obtained from the copyright holder.  A 
staff member who wishes to use any non-original work must obtain 

the prior written permission of the building principal.  Unless the 
district has obtained a license for use of a work for its intended 

educational purpose, no principal shall grant permission for a 
requested use of a copyrighted work unless the principal has 

reasonable grounds to believe that it is a fair use under applicable 

copyright law.  Only works requested to be used in the course and 
scope of employment with the district will be permitted.  

 
Distribution of Copyright Compliance Materials.  The district will 

make information available to staff and students which describes and 
promotes compliance with copyright laws. 

 
Course Materials Subject to Copyright Protection.  The purpose 

of this provision is to provide notice to all staff, students, and parents 
that course materials may be subject to copyright protection.  No class 

materials may be used or copied for use outside of the class session or 
sessions in which the materials are used for educational purposes 

unless authorized or required by law.  No student or staff member may 
take audio or video recording of any class in which copyrighted 

materials are used unless authorized or required by law or an 

applicable educational plan provided under state and federal disability 
laws.  Any such recordings will be kept only long as required to fulfill 

the purpose of the recording, such as for evaluative purposes, or the 
applicable retention period required by law. 

 
Copies for Individuals with Disabilities.  This policy does not 

restrict district staff members from reproducing or distributing copies 
of copyrighted works in a specialized format for use by individuals with 

disabilities to gain access to the work.   
 

Removal of Unauthorized Copyrighted Works.  Upon obtaining 
knowledge or awareness of an unauthorized use of copyrighted works, 

the district will take reasonable steps to remove, deny access to, and 
stop use of any unauthorized copyrighted work stored in the district’s 



 

 

paper or digital files or programs.  This includes but is not limited to 
administrators accessing staff files and equipment for the purpose of 

physically removing curricular materials or directing staff members to 
cease using the materials immediately when there has been no license 

granted or fair use determination made.  The superintendent or 
superintendent’s designee may limit or deny access to district 

materials and programs to students or staff members who engage in 
violations of this policy or copyright law.  The district may require the 

student or staff member to obtain training on copyright protections 
and limitations in order to regain access to any such materials or 

programs. 
 

Violations by Students and Staff.  Any staff member who violates 
this policy will face disciplinary action up to and including the 

cancellation, nonrenewal, or termination of the employee’s 

employment.  Any student who violates this policy may face 
disciplinary action up to and including expulsion.  Individuals who 

subject the school district to financial penalty for copyright violations 
may be required to reimburse the district for its costs for such 

violation. 
 

Adopted: July 9, 2018 
 

 
 



      Board Policy 3021 
Was at one time misnumbered as 3027 

 
Operation of School Business Office 

 
  
The central office of the school district shall generally be open for business from 8:00 a.m. 
to 4:00 p.m. every weekday except for New Year’s Day, Memorial Day, the Fourth of July, 
Labor Day, Thanksgiving and Christmas Day.  The office shall generally be open, even 
on days when school is cancelled due to inclement weather, except when weather 
conditions are so extreme that it is too dangerous for staff members to travel.   
 
The Superintendent shall be responsible for ensuring that the central office is 
appropriately staffed when the district is open for business and shall be responsible for 
supervising all staff assigned to work in the central office.   
 
 

 
Adopted on: May 14, 2014 
 

 
 

  



 

 

Board Policy 3023 
 

Record Management and Retention 
 

   
The school district will comply with all federal record retention requirements, 

the Nebraska Records Management Act, and with Schedules 10 and 24 of 
the Nebraska Secretary of State’s Records Management Division.  These 

requirements apply to both physical and digital records.  When permitted by 
Schedule 10 and Schedule 24 of the Nebraska Secretary of State’s Office, 

records will be transferred to durable electronic media for long-term storage. 
 

Special Rules Related to Electronic Forms of Communication. 
Electronically stored information such as e-mail, instant messaging, and 

other electronic communication are important to the district’s overall 

operation. E-mail and other forms of electronic communication which is 
subject to retention under the Nebraska Records Management Act may be 

moved to a storage method other that their original format.  Each individual 
who creates or receives electronic communications that belong to or pertains 

to the operation of the district is responsible for determining whether and in 
what format those records must be maintained.  Duplicate records may be 

destroyed at any time prior to the approved retention period. Staff members 
who are uncertain about whether a record should be retained should consult 

with their supervising administrator. 
 

The district will archive all Office 365 data with metadata intact, except for 
instant messaging which users determine to be transitory.  Only the domain 

administrator will be able to retrieve electronic communication which has 
been deleted. 

 

School-affiliated Social Media Posts.  Communication on school-affiliated 
social media accounts are considered short-term communications pursuant 

to the Records Management Act.  As such, they will be retained in their 
original form on the vendor’s system and will not be deleted by the user for 

at least 6 months.  Individuals who are uncertain as to whether a specific 
social media account is “school-affiliated” should refer to the Board’s policy 

on Staff and District Social Media Use contained elsewhere in these policies.   
 

Special Rules Related to Security Camera Footage.  Video footage from 
security cameras is generally considered working papers under the Records 

Management Act, and will be overwritten consistent with the district’s audio 
and video recording policy.  Video footage which captures an event of 

educational or behavioral significance and contains personally-identifiable 



 

 

information will be maintained by the school district pursuant to its policy on 
student records.   

 
Student Records.  The retention of student records is also governed by the 

board’s policy on student records.  
 

Records Regarding Pending or Threatened Litigation.  When litigation 
against the district or its employees is filed or threatened, the district will 

take all reasonable action to preserve all documents and records that pertain 
to the issue.  When the district is made aware of pending or threatened 

litigation, a litigation hold directive will be issued by the superintendent or 
his/her designee.  The directive will be given to all persons suspected of 

having records that may pertain to the potential issues in the litigation.  The 
litigation hold directive overrides any records retention schedule that may 

otherwise call for the disposition or destruction of the records until the 

litigation hold has been lifted. 
 

Adopted on: July 9, 2018 
 



      Board Policy 3024 
 

Booster Clubs and Parent-Teacher Organizations Policy 
 
 Parent-teacher organizations and booster clubs (collectively, “Supporting 
Entities”) promote goodwill throughout the community and strengthen educational 
programs via parental and community involvement in the district.  However, the district’s 
involvement in Supporting Entities may result in negative legal and political 
consequences.   
 

Supporting Entities are separate entities from the district and board.  Therefore, 
district employees may only participate in a Supporting Entity’s activities as a member, 
officer, or director of the Supporting Entity.  District employees may not participate in 
Supporting Entities in their capacity as a district employee.  Further, in-school 
announcements for Supporting Entity sponsored functions must provide a clear 
indication that the function is sponsored by the Supporting Entity. 

 
Notwithstanding anything herein to the contrary, an administrator employed by 

the district may attend the meetings of the Supporting Entity.  An administrator who 
attends Supporting Entity meetings must strongly recommend that the Supporting 
Entity adopt the following policies: 
 

(a) The Supporting Entity should legally establish itself as a Nebraska 
Nonprofit Organization. 

 
(b) The Supporting Entity should require that 

 
i. all checks written out of the Supporting Entity’s checking 

account contain two signatures; 
 

ii. sales slips, receipts, or invoices for every expenditure be 
provided to the Supporting Entity’s treasurer and kept in the 
Supporting Entity’s records; and 

 
iii. bank statements be reviewed and approved by the Supporting 

Entity treasurer and reconciled by a Supporting Entity officer 
that does not have check-signing authority. 

 
Supporting Entities may only use the district’s facilities for meetings or public 

activities, and may only use the district’s names, logos, or mascots, upon prior written 

approval of a district administrator. 
 
Adopted on: May 14, 2014 



 

 

3022 

Volunteers 

  

Volunteers provide valuable assistance to school district staff and enrich the 
education program.  Community members are encouraged to volunteer their 

services to the district under the conditions set forth below. 

 
1. Volunteers must provide the district with directory information including 

their name, address, and telephone number. 
 

2. Upon request by the district, volunteers must promptly execute a 
Volunteer Services Agreement. 

 
3. The district may, but is not required to, conduct a criminal background 

check on any volunteer.  A potential volunteer who refuses to undergo 
a background check will not be permitted to volunteer for the district. 

 
4. Volunteers shall not perform the duties of a teacher as that term is 

defined in Nebraska statutes or regulations. 
 

5. Volunteers do not have any property right in or to a volunteer 
assignment.  The school district may deny or terminate a volunteer 

assignment for any reason that is not unconstitutional or unlawful.  The 
superintendent’s decision shall be final.   

 
 

Adopted on: Adopted on:  May 14, 2014 

Revised on: _________________________ 
Reviewed on: ________________________ 

 
 

 
  



3025 

Returned and Outstanding Checks 

 
Returned Checks. Any individual or entity that writes a check to the school 

district which is returned due to insufficient funds must reimburse the school 
district in cash for the amount of the check.  Individuals or entities whose 

checks are repeatedly returned due to insufficient funds may be prohibited 
from paying amounts due to the school district via check.   

 
Outstanding Checks.  The superintendent will review outstanding checks 

issued from the school district’s accounts.  Outstanding checks are those which 
have not been deposited by the payee within 180 days of issuance.  The board 

authorizes the superintendent or his or her designee to resolve all matters 
related to outstanding checks, including stopping payment and reissuing 

checks.   

 
 
Adopted on: May 14, 2014 

Revised on: _________________________ 
Reviewed on: ________________________ 
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