
Guymon Public Schools 

Board of Education Regular Meeting 

Monday, September 14, 2026 5:30 PM 

Science Annex of Junior High School, 712 N James, Guymon, OK 73942 

  

1. ORDER OF BUSINESS 
1.A. Call to Order 

The meeting was called to order at 5:31 p.m. 
1.B. Roll Call 

Ms Mitzi Dain:    Present    
Andy Espericueta:    Present    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Present    
Luis Romero:    Absent    

1.C. Moment of Silence/Pledge of Allegiance 
1.D. Open Forum 

2. SUPERINTENDENT'S REPORT  
• Bond/Construction Update — Joe D. Hall General Contractors, LLC 
• Junior High Grant Update 
• Update on other projects: Turf, Old YMCA pool area 

Shane Spencer with Joe D Hall General Contractors, LLC spoke about the construction 
progress at Charity Headrick Hitch Elementary.  We are 17 months into construction and 
billing on the new build.  The District has not used much of the project contingency 
funds that have been built into the budget.  This is a good sign and allows the District to 
have additional funding for unexpected costs or other items that weren't built into the 
budget, such as furniture.  When asked about the timeline, Shane noted that there hasn't 
been any major hiccups that make them believe they won't hit the 
timeline.  Superintendent Watson stated that she really wants to be able to move into the 
new building by winter break. 
Superintendent Watson informed the board members that the Shawnee Tribe of 
Oklahoma graciously gave a donation to cover the entry fees for all home athletic games 
for Jr High and High School this year.  We are thankful for their partnership! 
Superintendent Watson spoke about the Jr High grant.  They sent Requests for Proposal 
to seven different architect groups and six chose to come and look at the project.  They 
will start presenting their designs for this project this week. 
As far as other projects happening in the District, Superintendent Watson stated that the 
turf at Memorial Stadium is done.  There were a couple of places where the track was 
damaged, and Hellas has agreed to pay to have those repaired.  The pool area at the old 
YMCA has all the concrete poured and drywall is up.  They are working on the final 
mud and tape on the drywall.  The entire area will need to be painted after that. 

3. FINANCIALS 



Motion to approve all the financials Passed with a motion by Mrs. Elvia Hernandez and 
a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 
3.A. Approval of Budget Reports for August 2026 
3.B. Approval of Treasurer's Report for August 2026 
3.C. Approval of expenditures, transfer of funds, and financial statement of Guymon 

Public School's Activity Funds 
3.D. Consider and possibly vote to approve new Encumbrances, Claims, and 

Supplemental Claims YEAR 2027 
1. General Fund: $520,167.70                    PO #230 - 344 
2. Building Fund: $138,030.00                    PO #21 - 22 
3. Bond Fund (33): $285,743.75                 PO #16 -19 

4. CONSENT AGENDA: The following are items of a routine nature that are normally 
approved at the Board meetings and will be considered and voted upon with one motion 
unless any Board Member requests to have a separate vote on any or all of them. 
Approval of the Consent Agenda as Listed Passed with a motion by Mrs. Elvia 
Hernandez and a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 
4.A. Approval of Minutes of Regular Meetings: August 10, 2026 
4.B. Approval of the 2026-2027 Guymon Public Schools Activity Sub-Accounts 
4.C. Approval of fundraisers (Appendix B) 
4.D. Renewal and Ratification of Agreements/Contracts for fiscal year 2026-2027  

• Kellogg & Sovereign Consulting - Professional E-Rate Management 
Services 

• American Sign Language Distance Class  
5. ACTION TOPICS 

5.A. Discussion and possible action to approve, disapprove or table the Days to Hours 
Plan for the 2026-2027 school year 
Motion to approve the Days to Hours Plan for the 2026-2027 school year Passed 
with a motion by Ms Mitzi Dain and a second by Mrs. Elvia Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    



Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.B. Discussion and possible action to approve, disapprove or table the 2026-2027 
Estimate of Needs (EON) 
Motion to approve the 2026-2027 Estimate of Needs (EON) Passed with a motion 
by Mrs. Elvia Hernandez and a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.C. Discussion and possible action to approve, disapprove or table designating any of 
the school buildings as a storm refuge/shelter per the new requirements as discussed 
in the August meeting. 
Motion to designate any of the school buildings as a storm shelter/refuge per the 
new requirements Tabled with a motion by Ms Mitzi Dain and a second by Mrs. 
Elvia Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.D. Discussion and possible action to approve, disapprove or table the Athletic 
Handbook 
Motion to approve the Athletic Handbook Passed with a motion by Mrs. Elvia 
Hernandez and a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.E. Discussion and possible action to approve, disapprove or table participating in the 
Oklahoma Teacher Empowerment Program (OTEP) 
Motion to approve participating in the Oklahoma Teacher Empowerment Program 
(OTEP) Passed with a motion by Ms Mitzi Dain and a second by Mrs. Elvia 
Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    



Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.F. Discussion and possible action to approve the Adjunct Teachers and Emergency 
Certified Teachers for 2026-2027 
Motion to approve the Adjunct Teachers and Emergency Certified Teachers for 
2026-2027 Passed with a motion by Mrs. Elvia Hernandez and a second by Ms 
Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.G. Discussion and possible action to approve, disapprove or table the Mural Services 
Agreement for Charity Headrick Hitch Elementary 
Motion to approve the Mural Services Agreement for Charity Headrick Hitch 
Elementary Passed with a motion by Mrs. Elvia Hernandez and a second by Ms 
Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.H. Discussion and possible action to approve, disapprove or table the Letter of Intent 
to join the National Fitness Campaign Community Wellness Initiative and accept the 
conditional National Grant Award of $85,000 
Motion to approve the Letter of Intent to join the National Fitness Campaign 
Community Wellness Initiative and accept the conditional National Grant Award of 
$85,000 Passed with a motion by Mrs. Elvia Hernandez and a second by Ms Mitzi 
Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.I. Discussion and possible action to surplus and remove from the inventory the items 
from the FFA Ag Farm 



Motion to surplus and remove from the inventory the items from the FFA Ag Farm 
Passed with a motion by Mrs. Elvia Hernandez and a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

5.J. Discussion and possible action to surplus and remove from the inventory the items 
from Child Nutrition 
Motion to surplus and remove from the inventory the items from Child Nutrition 
Passed with a motion by Ms Mitzi Dain and a second by Mrs. Elvia Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

6. EXECUTIVE SESSION 
Consider and possible vote to go into Executive Session to discuss the employment, 
hiring, appointment, or resignation of support and certified staff, as listed in Appendix 
A, pursuant to 25 O.S. Section 307 (B)(1) 
Motion to go into executive session at 6:51 p.m. Passed with a motion by Andy 
Espericueta and a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

7. Acknowledge Return into Open Session 
The board returned to Open Session at 7:30 p.m. 

8. Executive session minutes compliance announcement 
The board entered into executive session at 6:51 p.m. to discuss the employment, hiring, 
promotion, or resignation of support and certified staff as listed in Appendix A, 
authorized by 25 O.S. Section 307(B)(1).  Those present in executive session were Andy 
Espericueta, Elvia Hernandez, Mitzi Dain, and Superintendent Melissa Watson.  No 
action was taken by the board of education. 

9. Consider and vote to approve, disapprove or table the District Personnel Report 
(Appendix A) 
Motion to approve the District Personnel Report Passed with a motion by Mrs. Elvia 
Hernandez and a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    



Andy Espericueta:    Yea    
Ms Carla Hernandez:    Absent    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Absent    
Yea: 3, Nay: 0, Absent: 2 

10. NEW BUSINESS 
Under this item, the Board can consider and vote on any business that could not have 
been foreseen or known about at the time the agenda was posted. 

11. ADJOURN 
  INDIVIDUALS HAVING A PHYSICAL CONDITION THAT PREVENTS 
THEM FROM ATTENDING THE BOARD MEETING ARE REQUESTED TO 
CONTACT THIS OFFICE NO LATER THAN 12:00 NOON ON THE DAY OF 
SAID MEETING SO ARRANGEMENTS MAY BE MADE TO 
ACCOMMODATE SAID INDIVIDUALS. 
 
 
I, Kari Montgomery, posted this agenda on the _____ Day of _____________, 
______on the front door of the Administration Building, 111 NW 11th St, Guymon, OK 
73942. 
 
 
_____________________________               _____________           ________________ 
Kari Montgomery, CFO                              Date                             Time 
  
The meeting was adjourned at 7:32 p.m. 
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Revenue/Expenditure Summary

Options: Fund: 60, Date Range: 8/1/2026 - 8/31/2026

Begin
Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

801 ADMISSIONS ACCOUNT $18,251.28 $2,012.02 $0.00 $6,442.54 $13,820.76 $3,041.11 $10,779.65

803 HS ACADEMIC BOWL $654.06 $0.00 $0.00 $0.00 $654.06 $0.00 $654.06

804 BPA $8,166.34 $0.00 $0.00 $83.76 $8,082.58 $416.24 $7,666.34

805 JR HIGH ART $1,153.04 $0.00 $0.00 $0.00 $1,153.04 $0.00 $1,153.04

806 HIGH SCHOOL ART $4,839.57 $620.00 $0.00 $0.00 $5,459.57 $0.00 $5,459.57

807 AP TESTING $2,303.50 $0.00 $0.00 $0.00 $2,303.50 $0.00 $2,303.50

808 CARRIER/HOMER LONG $16,122.49 $0.00 $0.00 $4,777.65 $11,344.84 $2,118.88 $9,225.96

809 ACADEMY $6,819.61 $154.00 $0.00 $118.40 $6,855.21 $1,538.85 $5,316.36

810 HS ART CLUB $1,804.44 $0.00 $0.00 $0.00 $1,804.44 $0.00 $1,804.44

811 FOOTBALL $6,152.60 $1,586.50 $0.00 $0.00 $7,739.10 $3,192.50 $4,546.60

812 GOLF - BOYS $7,696.28 $0.00 $0.00 $0.00 $7,696.28 $0.00 $7,696.28

813 CROSS COUNTRY $11,340.82 $8,760.00 $0.00 $6,607.69 $13,493.13 $6,313.92 $7,179.21

814 GIRLS BASKETBALL $7,195.78 $0.00 $0.00 $0.00 $7,195.78 $0.00 $7,195.78

815 BOYS BASKETBALL $1,125.61 $0.00 $0.00 $0.00 $1,125.61 $0.00 $1,125.61

816 SOFTBALL FAST PITCH $12,489.12 $1,560.00 $0.00 $4,048.72 $10,000.40 $1,092.44 $8,907.96

817 BASEBALL $192.29 $0.00 $0.00 $0.00 $192.29 $0.00 $192.29

818 TRACK $2,470.32 $0.00 $0.00 $0.00 $2,470.32 $500.00 $1,970.32

819 GIRLS SOCCER $4,154.14 $0.00 $0.00 $0.00 $4,154.14 $0.00 $4,154.14

821 HS SUNSHINE COMMITTEE $373.99 $445.00 $0.00 $0.00 $818.99 $45.00 $773.99

822 BAND $13,957.14 $621.00 $0.00 $4,560.67 $10,017.47 $1,291.33 $8,726.14

823 VOLLEYBALL (HS/JR HIGH) $5,863.98 $905.50 $0.00 $2,349.22 $4,420.26 $2,077.93 $2,342.33

824 ALUMNI COURT $5,616.57 $0.00 $0.00 $0.00 $5,616.57 $0.00 $5,616.57

825 CAUGHT YA $2,478.73 $190.00 $0.00 $0.00 $2,668.73 $1,080.00 $1,588.73

826 ACADEMICS TEAM JR HIGH $4.13 $0.00 $0.00 $0.00 $4.13 $0.00 $4.13

827 JH ESPORTS $308.70 $0.00 $0.00 $0.00 $308.70 $0.00 $308.70

829 BOYS SOCCER $641.23 $0.00 $0.00 $0.00 $641.23 $0.00 $641.23

830 TIGER MEDIA $583.33 $0.00 $0.00 $0.00 $583.33 $0.00 $583.33

831 JH DRAMA/THEATER $664.00 $0.00 $0.00 $0.00 $664.00 $0.00 $664.00

833 HIGH SCHOOL CHOIR $2,624.13 $0.00 $0.00 $197.14 $2,426.99 $43.71 $2,383.28

834 COMPUTER/SENIOR VIDEO $26.69 $0.00 $0.00 $0.00 $26.69 $0.00 $26.69

835 JR HIGH CHEERLEADERS $7,360.79 $0.00 $0.00 $4,234.03 $3,126.76 $240.32 $2,886.44

836 HS CHEERLEADERS $10,783.94 $2,702.00 $0.00 $2,707.76 $10,778.18 $1,946.68 $8,831.50

837 ROTARY INTERACT CLUB OF GUYMON $250.00 $0.00 $0.00 $0.00 $250.00 $0.00 $250.00

838 FCA JUNIOR HIGH $500.00 $0.00 $0.00 $0.00 $500.00 $0.00 $500.00

844 CLASS OF 2026 $1.00 $0.00 $0.00 $0.00 $1.00 $0.00 $1.00

845 CLASS OF 2027 $7,360.28 $0.00 $0.00 $0.00 $7,360.28 $0.00 $7,360.28

846 CLASS OF 2028 $0.00 $1,500.00 $0.00 $0.00 $1,500.00 $1,416.00 $84.00

847 GRADUATED CLASSES FUND $1,216.91 $0.00 $0.00 $0.00 $1,216.91 $1,216.91 $0.00

848 HS PRINCIPAL FUND $14,377.57 $0.00 $0.00 $125.00 $14,252.57 $645.00 $13,607.57

849 HS CERAMICS $4,388.53 $0.00 $0.00 $0.00 $4,388.53 $0.00 $4,388.53

850 HS ESPORTS $1,801.75 $0.00 $0.00 $0.00 $1,801.75 $0.00 $1,801.75

851 DEBATE CLUB $928.30 $0.00 $0.00 $0.00 $928.30 $0.00 $928.30

852 DANCE TEAM $7,085.01 $0.00 $0.00 $1,347.59 $5,737.42 $4,979.56 $757.86

854 ELEMENTARY YEARBOOK $4,734.71 $0.00 $0.00 $0.00 $4,734.71 $0.00 $4,734.71

855 NORTH PARK ELEMENTARY $31,708.82 $174.00 $0.00 $171.00 $31,711.82 $3,024.00 $28,687.82

856 LIBRARY (NORTH PARK) $2,890.62 $508.00 $0.00 $368.98 $3,029.64 $550.00 $2,479.64

857 FCA, HIGH SCHOOL $19.84 $0.00 $0.00 $0.00 $19.84 $0.00 $19.84

858 FFA $12,990.92 $242.00 $0.00 $503.61 $12,729.31 $80.00 $12,649.31

859 FFA FARM ACCOUNT $14,068.00 $10,150.00 $0.00 $0.00 $24,218.00 $0.00 $24,218.00

862 FCCLA, HIGH SCHOOL $4,094.07 $309.50 $0.00 $105.00 $4,298.57 $800.00 $3,498.57

863 INSTRUCTIONAL COACHES $839.56 $0.00 $0.00 $105.42 $734.14 $194.58 $539.56

864 FIVE STATE HONOR BAND $9,643.16 $0.00 $0.00 $0.00 $9,643.16 $0.00 $9,643.16

865 FRENCH CLUB $3,174.49 $0.00 $0.00 $0.00 $3,174.49 $0.00 $3,174.49

866 HALO, JR HIGH $3,204.82 $0.00 $0.00 $0.00 $3,204.82 $0.00 $3,204.82

867 HALO, HIGH SCHOOL $2,507.03 $0.00 $0.00 $0.00 $2,507.03 $0.00 $2,507.03

870 JH GEEK SQUAD $58.09 $0.00 $0.00 $0.00 $58.09 $0.00 $58.09

871 JR HIGH FACULTY-SUNSHINE $28.89 $0.00 $0.00 $0.00 $28.89 $0.00 $28.89
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872 JR HIGH $4,703.46 $190.50 $0.00 $1,593.72 $3,300.24 $1,314.26 $1,985.98

873 LIBRARY (PRAIRIE) $9,079.37 $0.00 $0.00 $0.00 $9,079.37 $0.00 $9,079.37

874 LIBRARY (JR HIGH) $2,199.65 $0.00 $0.00 $0.00 $2,199.65 $320.97 $1,878.68

875 LIBRARY (HIGH SCHOOL) $1,221.04 $27.59 $0.00 $0.00 $1,248.63 $0.00 $1,248.63

877 LIBRARY (ACADEMY, HOMER LONG) $7,348.69 $0.00 $0.00 $7.99 $7,340.70 $0.00 $7,340.70

881 NJHS $4,289.60 $0.00 $0.00 $19.95 $4,269.65 $0.00 $4,269.65

882 NHS HIGH SCHOOL $687.62 $0.00 $0.00 $0.00 $687.62 $0.00 $687.62

884 ALTERNATIVE SCHOOL $1,278.35 $0.00 $0.00 $0.00 $1,278.35 $0.00 $1,278.35

885 FOLKLORICA, HIGH SCHOOL $3,009.30 $0.00 $0.00 $0.00 $3,009.30 $858.00 $2,151.30

886 HS YEARBOOK $31.73 $75.00 $0.00 $0.00 $106.73 $0.00 $106.73

887 SWIM $6,306.16 $175.00 $0.00 $0.00 $6,481.16 $2,600.00 $3,881.16

888 HS ROBOTICS CLUB $1,679.56 $0.00 $0.00 $0.00 $1,679.56 $0.00 $1,679.56

889 TECH EDUCATION $2,025.60 $0.00 $0.00 $320.70 $1,704.90 $0.00 $1,704.90

890 AUTO MECHANICS $280.49 $0.00 $0.00 $0.00 $280.49 $0.00 $280.49

891 PRAIRIE $7,267.95 $819.75 $0.00 $2,421.36 $5,666.34 $2,417.42 $3,248.92

892 EDUCATORS RISING $315.00 $0.00 $0.00 $0.00 $315.00 $0.00 $315.00

894 NORTH PARK SPECIAL EDUCATION $949.40 $0.00 $0.00 $0.00 $949.40 $0.00 $949.40

895 STUCO, JR HIGH $2,865.68 $53.20 $0.00 $489.48 $2,429.40 $10.52 $2,418.88

896 STUCO, HIGH SCHOOL $14,685.47 $0.00 $0.00 $458.00 $14,227.47 $1,428.00 $12,799.47

899 HS COUNSELORS $1,465.59 $0.00 $0.00 $0.00 $1,465.59 $0.00 $1,465.59

901 CARING FOR TIGERS $9,087.44 $0.00 $0.00 $658.14 $8,429.30 $0.00 $8,429.30

905 STRENGTH & CONDITIONING $2,155.20 $0.00 $0.00 $0.00 $2,155.20 $0.00 $2,155.20

906 YEARBOOK, JR HIGH $3,209.96 $0.00 $0.00 $0.00 $3,209.96 $3,000.00 $209.96

908 TIGER TALES - FILL THE BUS $702.76 $0.00 $0.00 $0.00 $702.76 $0.00 $702.76

909 AFTER SCHOOL PROGRAMS $3,250.00 $0.00 $0.00 $0.00 $3,250.00 $0.00 $3,250.00

910 COLOR GUARD $100.00 $0.00 $0.00 $0.00 $100.00 $0.00 $100.00

911 POWERLIFTING $58.52 $0.00 $0.00 $0.00 $58.52 $0.00 $58.52

912 JH TABLE TOP CLUB $76.14 $0.00 $0.00 $0.00 $76.14 $0.00 $76.14

915 GOLF - GIRLS $3,544.75 $175.00 $0.00 $0.00 $3,719.75 $0.00 $3,719.75

922 BAND SPECIAL-TRIP ALLOCATIONS $850.00 $700.00 $0.00 $850.00 $700.00 $0.00 $700.00

997 CRIMESTOPPERS $1,679.24 $4.28 $0.00 $0.00 $1,683.52 $0.00 $1,683.52

998 SUPERINTENDENTS $8,162.34 $468.01 $0.00 $1,440.46 $7,189.89 $559.54 $6,630.35

Total $396,657.07 $35,127.85 $0.00 $47,113.98 $384,670.94 $50,353.67 $334,317.27

















Guymon Public Schools 

Board of Education Regular Meeting 

Monday, August 10, 2026 5:30 PM 

Science Annex of Junior High School, 712 N James, Guymon, OK 73942 

  

1. ORDER OF BUSINESS 

1.A. Call to Order 
The meeting was called to order at 5:30 p.m. 

1.B. Roll Call 
Ms Mitzi Dain:    Present    
Andy Espericueta:    Present    
Ms Carla Hernandez:    Present    
Mrs. Elvia Hernandez:    Present    
Luis Romero:    Present    
1.C. Moment of Silence/Pledge of Allegiance 

1.D. Open Forum 

2. SUPERINTENDENT'S REPORT  

• CHH Project & Budget Update — Joe D. Hall General Contractors, LLC 
• Turf Project Update 
• Fieldhouse Improvements 
• Back-to-School Updates 

Grant and Matt from Joe D Hall General Contractors, LLC gave an update on the Charity 
Headrick Hitch Elementary School construction progress.  For the overall budget, they have 69% 
billed out for progress.  That amount essentially matches the construction completion.  They 
informed the board on the status of hallways, heat & air, bricking, and other work being 
done.  The timeline for completion is still looking the same as long as there aren't any snags. 
Superintendent Watson gave an update on the turf installation.  There has been a delay with 
materials coming from China.  Therefore, our first home football game will be played at 
OPSU.  The turf should be completed by the second home football game.  She also talked about 
some improvements to the lower field house that will be completed.  The eaves will be repainted, 
and sheet metal will be installed to cover up the crumbling stucco.  
Lastly, Superintendent Watson discussed getting back to school.  Teachers were back last 
week.  Tonight is Meet the Teacher at all sites.  Our enrollment numbers are down a little, but we 
will look at those numbers again after Labor Day for a more exact number. 

3. DISCUSSION ITEMS 

3.A. Storm Shelters - Texas County Emergency Management 



Tondé Christian with Texas County Emergency Management spoke to the board regarding 
changes to storm shelters.  The District will need to decide if they would still like any of their 
buildings to be designated as storm shelters.  The City of Guymon and the Guymon Fire 
Department will no longer open facilities that do not belong to them.  Therefore, the District 
would need to have assigned personnel to open, maintain, and close them during a 
storm.  Also, the facilities must be ADA compliant.  The board will review the requirements 
and vote at the the next regular board meeting. 

4. FINANCIALS 
Motion to approve the financials Passed with a motion by Mrs. Elvia Hernandez and a second by 
Ms Carla Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

4.A. Approval of Budget Reports for July 2026 

4.B. Approval of Treasurer's Report for July 2026 

4.C. Approval of expenditures, transfer of funds, and financial statement of Guymon Public 
School's Activity Funds 

4.D. Consider and possibly vote to approve new Encumbrances, Claims, and Supplemental 
Claims  

YEAR 2027 
1. General Fund: $338,055.19                    PO #147 - 229 
2. Building Fund: $97,801.68                      PO #17 - 21 
3. Bond Fund (33): $954,312.52                 PO #7 - 15 

5. CONSENT AGENDA:  
The following are items of a routine nature that are normally approved at the Board meetings and 
will be considered and voted upon with one motion unless any Board Member requests to have a 
separate vote on any or all of them. 
Approval of the Consent Agenda as Listed Passed with a motion by Mrs. Elvia Hernandez and a 
second by Luis Romero. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

5.A. Approval of Minutes of Regular Meetings: July 13, 2026 

5.B. Renewal and Ratification of Agreements/Contracts for fiscal year 2026-2027  



• Lifesplan Physical Therapy — Special Education Physical Therapy Services 
• Oklahoma Department of Career and Technology Education Contract for Secondary 

Career and Technology Education Program(s) for 2026-2027 
• Instructure, Inc. - Transcript Services for 2026-2027 

5.C. Approval of fundraisers (Appendix B) 

6. ACTION TOPICS 

6.A. Discussion and possible action to revise and adopt the Guymon Board of Education 
policies: DABB -Records Investigation, DEC-R7 - Maternity Leave (Regulations), DED-R2 - 
Bereavement Leave, DHAC - Staff Members and Electronic or Digital Communications, 
EFEAA - Artificial Intelligence Systems, EHDD - Concurrent Enrollment Students, EIA-R4 - 
Student Retention, EKBA - Strong Readers Act, FE - Transfer Policy, FEG - Children of 
Active Duty Military Members, and FFG - Reporting Suspected Child Abuse 
Motion to revise and adopt the Guymon Board of Education policies: DABB -Records 
Investigation, DEC-R7 - Maternity Leave (Regulations), DED-R2 - Bereavement Leave, 
DHAC - Staff Members and Electronic or Digital Communications, EFEAA - Artificial 
Intelligence Systems, EHDD - Concurrent Enrollment Students, EIA-R4 - Student Retention, 
EKBA - Strong Readers Act, FE - Transfer Policy, FEG - Children of Active Duty Military 
Members, and FFG - Reporting Suspected Child Abuse Passed with a motion by Mrs. Elvia 
Hernandez and a second by Ms Mitzi Dain. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

6.B. Discussion and possible action to approve the Adjunct Teachers and the Emergency 
Certified Teachers for 2026-2027 
Motion to approve the Adjunct Teachers and the Emergency Certified Teachers for 2026-2027 
Passed with a motion by Ms Carla Hernandez and a second by Mrs. Elvia Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

6.C. Discussion and possible action to approve, disapprove or table raising the adult lunch 
price to $5.50 and the adult breakfast price to $3.25 
Motion to approve raising the adult lunch price to $5.50 and the adult breakfast price to $3.25 
Passed with a motion by Luis Romero and a second by Ms Carla Hernandez. 
Ms Mitzi Dain:    Yea    



Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

6.D. Discussion and possible action to surplus and remove from the inventory the items from 
Prairie Elementary, Homer Long Elementary, and North Park Elementary 
Motion to surplus and remove from the inventory the items from Prairie Elementary, Homer 
Long Elementary, and North Park Elementary Passed with a motion by Mrs. Elvia Hernandez 
and a second by Ms Carla Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

7. EXECUTIVE SESSION 
Consider and possible vote to go into Executive Session to discuss the employment, hiring, 
appointment, promotion, or resignation of support and certified staff, as listed in Appendix A, 
pursuant to 25 O.S. Section 307 (B)(1) 
Motion to go into executive session at 6:26 p.m. Passed with a motion by Andy Espericueta and 
a second by Mrs. Elvia Hernandez. 
Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

8. Acknowledge Return into Open Session 
The board returned to Open Session at 7:04 p.m. 

9. Executive session minutes compliance announcement 
The board entered into executive session at 6:26 p.m. to discuss the employment, hiring, 
promotion, or resignation of support and certified staff as listed in Appendix A, authorized by 25 
O.S. Section 307(B)(1).  Those present in executive session were Andy Espericueta, Elvia 
Hernandez, Carla Hernandez, Luis Romero, Mitzi Dain, and Superintendent Melissa 
Watson.  No action was taken by the board of education. 

10. Consider and vote to approve, disapprove or table the District Personnel Report (Appendix 
A) 
Motion to approve the District Personnel Report Passed with a motion by Luis Romero and a 
second by Ms Carla Hernandez. 



Ms Mitzi Dain:    Yea    
Andy Espericueta:    Yea    
Ms Carla Hernandez:    Yea    
Mrs. Elvia Hernandez:    Yea    
Luis Romero:    Yea    
Yea: 5, Nay: 0 

11. NEW BUSINESS 
Under this item, the Board can consider and vote on any business that could not have been 
foreseen or known about at the time the agenda was posted. 

12. ADJOURN 
   
INDIVIDUALS HAVING A PHYSICAL CONDITION THAT PREVENTS THEM FROM 
ATTENDING THE BOARD MEETING ARE REQUESTED TO CONTACT THIS 
OFFICE NO LATER THAN 12:00 NOON ON THE DAY OF SAID MEETING SO 
ARRANGEMENTS MAY BE MADE TO ACCOMMODATE SAID INDIVIDUALS. 
 
 
I, Kari Montgomery, posted this agenda on the _____ Day of _____________, ______on the 
front door of the Administration Building, 111 NW 11th St, Guymon, OK 73942. 
 
 
_____________________________               _____________           ________________ 
Kari Montgomery, CFO                              Date                             Time 
  
The meeting was adjourned at 7:05 p.m. 

  

  































































































































Appendix B
Activity Accounts - Fundraiser Requests
September 2026

SPONSOR/SCHOOL FUNDRAISER

PROJECTED 
AMOUNT TO BE 
RAISED PURPOSE OF FUNDS NOTES/DATES

Athletics Game Sponsorship Program $10,000
Uniforms, coaching apparel, equipment, 
officials, travel expenses, meals, awards, etc All Year

HS Student Council Hat Days $500 - $1,000 Donations to local non-profits
Intermittently throughout 
school year

HS Student Council Basketball Concessions $3,500
HS activities, STUCO trips, homecoming 
decorations

All Home Basketball 
Games

HS Student Council School Dances $1,000 - $2,000
STUCO trips, homecoming decorations, whole 
campus activities

Homecoming & 
Valentine's Dances

HS Student Council
Penny or Nickel Wars for Ministerial 
Alliance $5,000

Fund vouchers for food for less fortunate 
families at Christmas November - December

HS Student Council Sell GHS t-shirts $1,500 - $2,500 HS activities, STUCO trips, homecoming Fall 2026

HS Art Club Face Painting at different events $100 per event
Purchase supplies, equipment, project 
expenses, t-shirts and other activities All Year

HS Art Club Summer Mini Art Camp $500
Purchase supplies, equipment, project 
expenses, t-shirts and other activities Summer 2026

HS Art Club
Tiger Pride or Holiday Window 
Painting $500

Purchase supplies, equipment, project 
expenses, t-shirts and other activities

Football Season and 
Holidays

HS Art Club Tiger T-shirt sales $500
Purchase supplies, equipment, project 
expenses, t-shirts and other activities All Year

HS Art Club Valentine's Day Crush Sodas $500
Purchase supplies, equipment, project 
expenses, t-shirts and other activities February

GHS Boys & Girls Golf T-shirt and Hoodie Sales $500
Tournament entry fees, meals, hotels, travel 
expenses, and gear October or February

GHS Boys & Girls Golf Golf Club Raffle
$2,000 (split 

between teams)
Tournament entry fees, meals, hotels, travel 
expenses, and gear February - April

GHS Boys & Girls Golf 4 person Scramble Golf Tournament
$5,000 (split 

between teams)
Tournament entry fees, meals, hotels, travel 
expenses, and gear April

GHS Boys Golf Midwest Sports - Team Apparel
Tournament entry fees, meals, hotels, travel 
expenses, and gear January

GHS Girls Golf Midwest Sports - Team Apparel
Tournament entry fees, meals, hotels, travel 
expenses, and gear January

BPA Tattoo the Teacher $1,000 BPA national conference expenses February - March

BPA Krispy Kreme Doughnut Sales $3,000
Veterans Day program expenses, socials, 
community service conferences, and supplies September - October

BPA
Birthday Shoutouts for HS transition 
slides $500

BPA state and national conferences, socials, 
community service September - May

BPA Healthy Snack Sales $3,000
BPA conferences, Veterans Day program 
expenses, socials, community service All Year

BPA Donations $500/attendee BPA State and National Conferences  September - May

Academy RADA Cutlery Sales $5,000 Field trip expenses and student supplies Fall 2026

Academy Headphones Raffle $2,000 Field trip expenses and student supplies Spring 2027

Academy
Pickle/Popcorn/Snack Shack/Hat 
Days $4,000 Field trip expenses and materials for students All Year

Academy Blanket Sales Field trip expenses and student supplies January - February

Boys Soccer Team Store - Apparel $1,000 - $2,000 Equipment  

Boys Soccer Selling Advertisements $200 - $500 Jerseys, equipment September - May

Boys Soccer 50/50 Raffle Equipment, meals, hotels September - December

Boys Soccer Food Sales - Enchiladas $1,000 Equipment, meals, hotels September - May

Boys Soccer Bake Sales Equipment, meals, hotels September - May



Appendix B
Activity Accounts - Fundraiser Requests
September 2026

SPONSOR/SCHOOL FUNDRAISER

PROJECTED 
AMOUNT TO BE 
RAISED PURPOSE OF FUNDS NOTES/DATES

Jr High Yearbook Selling Yearbook Ads $500 - $1,000 Offset production cost of yearbook All Year

Jr High Yearbook Photo Booth at activities $300 - $500 Purchase yearbook supplies All Year

Elementary Yearbook Yearbook Sales $250 Offset production cost of yearbook Spring 

North Park Elementary World's Finest Chocolates Sales $7,540
End of year party expenses, supplies, 
equipment, and other items for students September - October

North Park Elementary Tiger Shop $1,000
Supplies, equipment, trips and other items for 
students All Year

North Park Library Scholastic Book Fair $2,000
Purchase books and other materials/supplies 
for North Park Library and classrooms March

North Park Library
Selling popcorn, smencils, gummies, 
suckers, erasers, etc $1,500

Purchase books for students alon with supply 
purchases to sell All Year

GHS Dance Team Taco Dinner $3,000 Uniforms, team bonding, travel expenses September 21st

Baseball Breakfast Buffet $1,000
Equipment, uniforms, coaches items, field 
maintenance, ect February  

Baseball Selling team hats and beanies $1,500 Equipment, jerseys, hotels, meals December - May

Baseball Concession Stands $1,000 Equipment, travel expenses, field maintenance September - December

Baseball
Midwest Sports - Team Apparel 
Sales $1,000 Equipment, jerseys, hotels, meals December - May

Baseball Enchilada Dinner $2,000 Equipment, uniforms, field maintenance December

Baseball Hit-a-thon $2,000 Equipment, travel expenses, supplies January   

Boys Basketball Concession Stand $1,500
Hotels, meals, equipment, entry fees, camps, 
and clincis November - June

Boys Basketball Basketball Tournaments & Leagues $10,000
Hotels, meals, equipment, entry fees, camps, 
and clincis February - June

Boys Basketball Little Tiger Basketball Camp $5,000
Hotels, meals, equipment, entry fees, camps, 
and clincis May

Boys Basketball Annual 6th Man Sponsorship $5,000
Hotels, meals, equipment, entry fees, camps, 
and clincis October - February

Girls Soccer Pioneer Days Fun Run $1,500 - $2,000 Soccer supplies, awards, hotels, balls, bags May 

Girls Soccer Indoor Soccer Tournaments $2,000/tournament Hotels, food, supplies for the season, awards November  - December

Girls Soccer Concession Stand $1,000 Food for tournaments, tees, hotel fees, socks Home Soccer Games

Girls Soccer
Midwest Sports - Team Apparel 
Sales $500 Travel gear Spring 

HS HALO
Cheetos with Cheese & Aguas 
Frescas $500 End of year party for members May

HS HALO Valentine Bouquets $500 HALO supplies for Cinco de Mayo February

HS HALO Conchas and Hot Chocolate Sales $500 End of year trip expenses November

HS HALO
Aguas Frescas and Corn in a Cup 
Sales $500 End of year trip expenses September 16th

HS HALO Bake Sale $400 End of year trip expenses January   
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Activity Accounts - Fundraiser Requests
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SPONSOR/SCHOOL FUNDRAISER
PROJECTED 
AMOUNT TO BE 
RAISED

PURPOSE OF FUNDS NOTES/DATES

GHS Cheer
GHS Football Program - Selling Ads 
and selling the programs $3,000 - $4,000 Cheer supplies, travel, meals April - October

GHS Cheer Poinsettia/Wreath Sales $3,000 - $4,000 Travel and Competition Expenses October - December

GHS Cheer Travel Bake Sales $1,000 - $2,000 UCA Cheer Camp, Cheer Equipment 2 Per year

GHS Cheer Mini Cheer Camp $1,500 Travel, Supplies, Choreography Summer

GHS Cheer Midwest Sports - Online Apparel Cheep equipment, signs All Year

Junior Class Concession Stand $7,000 Jr Class expenses, prom expenses
All Home Football 
Games

Speech & Debate
Bake Sales @ Helms Garden 
Farmers Market $2,000 Expenses for speech & debate tournaments September

Speech & Debate Speech-a-thon $3,600 Travel expenses, entry fees, supplies March

Speech & Debate T-shirt Sales $1,500 Travel expenses, entry fees, supplies October

Speech & Debate Movie Night at Memorial Stadium $1,500 Travel expenses, entry fees, supplies October 

HS NHS Homecoming Fundraiser $100 - $200 NHS Expenses September

HS NHS Fall Craft Show Concession Stand $200 - $300 NHS Expenses November

HS NHS Color Run $250
Donation to Northwest Domestic Crisis 
Services April    

HS NHS DAV Field of Flags $250 Donation to the DAV September - November

HS NHS Softball Concessions $200 NHS Supplies September - October

Prairie Library Selling chips/lollipops/smencils $1,500
Purchasing books and supplies for Prairie 
Library and classrooms All Year

Prarie Library Scholastic Book Fair $4,000
Purchasing books and supplies for Prairie 
Library and classrooms February - March

Academy/Homer Long Libraries
Selling Bubblegum, erasers, pencils, 
stickers, etc. $500 Books rewards, supplies, and such All Year

Academy/Homer Long Libraries Scholastic Book Fair $1,000 Books rewards, supplies, and such Spring

Swim Team Team Store - Apparel $500
Travel, meals, uniforms, attire, awards, hotels, 
etc. September - March

Swim Team Chili Dinner $1,000
Travel, meals, uniforms, attire, awards, hotels, 
etc. TBD

Swim Team Traveling Bake Sales $1,000
Travel, meals, uniforms, attire, awards, hotels, 
etc. September - March

Swim Team Collecting Donations $1,000
Travel, meals, uniforms, attire, awards, hotels, 
etc. September - March

Swim Team Spaghetti Dinner $4,000
Travel, meals, uniforms, attire, awards, hotels, 
etc. September - March

Swim Team Calendar Donation/Raffle $4,000
Travel, meals, uniforms, attire, awards, hotels, 
etc. September - March

National Junior Honor Society Hat Day - Every Friday $500 Donations to student in need All Year

National Junior Honor Society Ice Cream Social $500
Donations to student, family, and/or staff in 
need October and May

HS Yearbook Selling Ads for Yearbook $4,000 Expenses of yearbook editing/publishing All Year

Wood Tech Student Project Sales Purchase tools and lumber September - May
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Activity Accounts - Fundraiser Requests
September 2026

SPONSOR/SCHOOL FUNDRAISER
PROJECTED 
AMOUNT TO BE 
RAISED

PURPOSE OF FUNDS NOTES/DATES

Auto Shop
Discount Oil Changes for HS 
Teachers $2,000 Purchase of tools and parts for future projects October - May

Auto Shop Rebuilt Engine Raffle $5,000 Purchase of tools and parts for future projects May 

Auto Shop Vehicle Raffle $10,000 Purchase of tools and parts for future projects May 

Superintendents Account Singo Bingo Nights $2,000 Employee Appreciation & Supplies
Once in Fall and maybe 
once in Spring

Superintendents Account Idemia Commissions $2,000 Employee Appreciation & Supplies All Year

Superintendents Account
P-cards commission/cash back 
program $10,000 Employee Appreciation & Supplies All Year

FFA Selling shirts, hats, hoodies $500 Offset costs of registrations and contests All Year
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SECTION I

INTRODUCTION AND PHILOSOPHY

A. Introduction
This manual has been prepared by the athletic director with input from the coaching staff and
administrators of Guymon Public Schools. It is not intended to be all-inclusive; however, policies and
procedures given here will be followed completely in both letter and intent. Revisions and additions will
be made as the need arises.

B. Guymon Public Schools Athletic Philosophy
Guymon Public Schools will provide a total athletic program for students in grades seven through twelve
to the extent that facility and budgetary considerations will allow and with regard to the interests of the
student body. The athletic program will provide the opportunity for each student-athlete to develop
physically, mentally, and socially.

The Guymon athletic program will ensure a quality training program for physical development; will
emphasize and stress the importance of good sportsmanship, fair play, and teamwork; and will
encourage each student-athlete to strive for the highest possible academic achievement and multi-sport
participation. The Guymon athletic program will always strive to field the most competitive team
possible while stressing the teaching of the fundamentals of each sport, emphasizing the acquisition of a
positive system of values by each athlete, and maximizing participation. It is of paramount importance
that this philosophy is implemented beginning at the seventh-grade level and carried through without
interruption to the twelfth-grade level.

The Guymon coaches will support an athletic program that is totally integrated into the educational
philosophy of the Guymon Public Schools. The Guymon athletic department will maintain a positive
working relationship with the students, patrons, faculty, administration, and Board of Education in the
planning and development of the athletic program.
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SECTION II

TITLE IX COMPLIANCE
The Guymon Public School system is fully aware of Title IX of the Education Amendments of 1972 and its
provisions and fully intends to comply with Title IX and those provisions.

Self-evaluation of the athletic program and all other programs of the Guymon Public Schools for
compliance with Title IX regulations is an ongoing process.

The District Title IX Director is Jessica Bickford. She may be contacted by email at
jessica.bickford@guymontigers.com. Her office is located in the high school library.
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SECTION III

JOB DESCRIPTIONS

A. Athletic Director
1. Qualifications: Valid teacher’s certificate; master’s degree in school administration, HPER, sports

administration, or a related field; successful experience as a high school head coach; and
administrative training.

2. Reports to the Superintendent.

3. Job Goal: The Athletic Director shall head the Athletic Department and serve as a participating
member of the administrative staff. The Athletic Director is a system-wide employee whose primary
duty is to direct, administer, and coordinate the system-wide athletic program.

4. Duties and Responsibilities

a. Be responsible to the Superintendent of Schools and work under the direction of the secondary
building principals.

b. Coordinate and supervise the system-wide athletic program.

c. Attempt at all times to make the athletic program function as an integral part of the total school
program in the development of strong ethical character and health habits of the students of the
Guymon Public Schools.

d. Constantly evaluate the program, always seeking ways of improving interscholastic athletics.
Strive to have a high level of participation in all programs.

e. Responsible for the development and annual review of the Guymon Public Schools Athletic
Philosophy Statement with the assistance of the building principals and coaches. This philosophy
statement shall take into consideration the developmental stage of our student-athletes and the
importance of developing positive attitudes toward competitive athletics.

f. Responsible for administering all interscholastic policies and procedures found in the rules and
bylaws of the Oklahoma Secondary Schools Activities Association.

g. Be knowledgeable of and administer fully all policies and procedures of the Guymon Board of
Education and the administrative procedures of Guymon High School and Guymon Junior High.

h. Constantly promote the Guymon Public Schools athletic program by:

1. promoting publicity for all interscholastic sports through new media and assisting the
All-Sports Booster Club in like promotional activities.

2. fostering good school-community relations by keeping the community aware and responsive
to the athletic program, and

3. maintaining an active program that promotes good sportsmanship and welcomes the
competitive teams and guests.

i. Attend as often as possible and serve as school liaison at All-Sports Booster Club meetings.

j. Review each year and submit a fee schedule for admittance to all home sporting events to the
Superintendent of Schools for approval.
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k. Responsible for the safekeeping and deposit of gate receipts for all home sports contests
according to proper procedures of the Guymon Public Schools business office.

l. Responsible for the annual review of the Athletic Policies and Procedures handbook.

m. Supervise and evaluate all coaching staff members and work with these staff members
cooperatively for the benefit of all students in all sports. Evaluation shall be done in cooperation
with building principals and head coaches and shall consider teaching and coaching duties.

n. Coordinate preparation of budget requests by each head coach and submit those to the
Superintendent for approval.

o. Coordinate requisitions by head coaches for purchases of athletic equipment, materials, supplies,
and facilities by:

1. recommending improvements of inadequate facilities to the superintendent for consideration
and referral at his or her discretion.

2. maintaining a perpetual inventory of all equipment from inventories submitted by the head
coach of each sport.

3. coordinating with the Maintenance Supervisor regarding the repair and maintenance of all
athletic facilities, and

4. coordinating the use of athletic facilities by individuals and/or groups not directly related to
the Guymon Public School system.

p. Responsible for scheduling physical examinations in accordance with OSSAA requirements.

q. Select, employ, and pay officials, referees, and umpires for all scheduled home athletic events.

r. Supervise the determination of scholastic eligibility of all athletes on a weekly basis and at the
end of each semester grading period.

s. Maintain a permanent file of players’ physical examination records.

t. Work cooperatively with the attendance secretary to verify the attendance eligibility of all
athletes.

u. Assist the All-Sports Booster Club to plan and supervise the annual All-Sports Banquet and other
activities of the organization in any way possible.

v. Notify the necessary school personnel and news media of any last-minute cancellations,
postponements, or other changes in regularly scheduled athletic activities.

w. Be able to accept constructive criticism, move quickly to solve problems, and take appropriate
and immediate action on suggestions.

x. Perform such other duties as the secondary principals and/or superintendent may direct.
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B. Varsity Head Coach
1. Qualifications: Successful experience as a high school coach; head coaching experience preferred;

and experience in the care and prevention of athletic injuries.

2. Reports to: Athletic Director and Principal.

3. Job Goal: The head coach is to coordinate the total program for his/her sport in grades 7-12. He/She
shall be directly responsible to the Athletic Director for all coaching duties and to his/her principal for
all teaching duties.

4. Duties and Responsibilities

a. Be familiar with and follow the policies of the OSSAA, the Guymon Board of Education, and the
Guymon Public Schools Athletic Department as set forth in their respective handbooks.

b. Hold a preseason meeting with student-athletes to discuss the policies and philosophy of the
program and inform them of responsibilities and regulations.

c.

d. Conduct staff meetings as necessary.

e. Be responsible to the Athletic Director for the entire program (grades 7-12). Observe and evaluate
the entire program and make recommendations to the Athletic Director.

f. Submit forms to the Athletic Director as required by the local Athletic Department and OSSAA
policies and regulations.

g. Always remain until all participants have left the facilities.

h. Teach sportsmanship and set an example of good moral and physical behavior. (See Board Policy
12.01.)

i. Assume responsibility for the conduct and well-being of all team members.

j. Attend professional meetings as necessary.

k. Attend coaching clinics and meetings for professional growth.

l. Work continually with the Athletic Director and others to upgrade the total athletic program.

m. Encourage multi-sport participation by all athletes.

n. Issue, collect, and store equipment. Submit an updated inventory of equipment and supplies
within three weeks after completion of the season to the Athletic Director.

o. Be available to counsel athletes in decision-making, whether regarding college choice, vocation,
or daily problems. Encourage and guide them.

p. Attend staff meetings as called by the Athletic Director. Relay pertinent information to your staff.

q. Assist the Athletic Director with scheduling when necessary.

r. Evaluate and rate all officials.

s. Submit budget requests to the Athletic Director upon request for approval and disposition.

t. Be responsible for public relations and the publicity of your sport through the Athletic Director.

u. Instruct athletes in the need for reporting injuries and implement procedures for handling injury
situations, both severe and minor.

v. Ensure supervision of all activities related to your sport.

w. Participate in the All-Sports Banquet according to school procedure.

Supervise and develop the assistant coaches.
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x. Attend other activities of the school as often as possible.

y. Attend all home contests in his/her sport (grades 7-12) unless in direct conflict with a practice or
game schedule.

z. Be responsible for the year-end report to the Athletic Director.

aa. Perform such other duties as may be required and/or assigned by the Athletic Director and/or
Principal.

bb. Encourage athletes to be in attendance for all classes the morning following a late-night athletic
trip.

cc. Adhere to the Board Drug, Alcohol, and Tobacco Policy.

dd. All head coaches in grades 7-12 are required to complete the online concussion management
video at www.nfhslearn.com.

ee. Each head coach of all varsity teams shall attend an OSSAA state rules meeting for that sport for
the current school year. Rules meetings will be available online at www.ossaa.com. All head
coaches of fall activities must complete the state rules meeting by September 1. All head coaches
of winter sports must complete the state rules meeting by December 1. All head coaches of spring
sports must complete the state rules meeting by March 1.

ff. It is recommended that he/she be certified to drive a school bus.
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C. Assistant Coach
1. Qualifications: Athletic background and a college course or equivalent in the care and prevention of

athletic injuries.

2. Reports to: Head Coach and, through the Head Coach, to the Athletic Director.

3. Job Goal: To perform all duties assigned by the Head Coach, Athletic Director, and Principal to the
best of his/her ability and in a professional manner.

4. Duties and Responsibilities

a. Attend professional meetings as necessary.

b. Attend coaching clinics and meetings for professional growth.

c. Be familiar with and follow the policies and procedures of the OSSAA, the Guymon Board of
Education, and the Guymon Public Schools Athletic Department as set forth in their respective
policy handbooks.

d. Always remain until all participants have left the facilities.

e. Teach sportsmanship and set an example of good moral and physical behavior.

f. Encourage multi-sport participation by all athletes with whom you work.

g. Work continually with the Athletic Director and other coaches to upgrade the total athletic
program.

h.

i. Attend all home contests (grades 7-12) in the assigned sport whenever possible.

j. Attend other activities of the school as often as possible.

k. Teach fundamentals, techniques, etc. as directed by the Head Coach.

l. Assume responsibility for assisting the Head Coach under his/her supervision and performing
assigned duties.

m. It is recommended that he/she be certified to drive a school bus.

n. Perform such other duties as may be required and assigned by the Head Coach, Athletic Director,
and/or Principal.

o. Adhere to the Board Drug, Alcohol, and Tobacco Policy.

Be loyal through public support to the Head Coach and his/her program.
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D. Junior High Coach
1. Qualifications: Athletic background and experience in the care and prevention of athletic injuries.

2. Reports to: Head Coach and, through the Head Coach, to the Athletic Director.

3. Job Goal: To perform all duties assigned by the Head Coach, Athletic Director, and Principal to the
best of his/her ability and in a professional manner.

4. Duties and Responsibilities

a. Attend professional meetings as necessary.

b. Attend coaching clinics and meetings for professional growth.

c. Be familiar with and follow the policies and procedures of the OSSAA, the Guymon Board of
Education, and the Guymon Public Schools Athletic Department as set forth in their respective
policy handbooks.

d. Always remain until all participants have left the facilities.

e. Teach sportsmanship and set an example of good moral and physical behavior.

f. Encourage multi-sport participation by all athletes with whom you work.

g. Work continually with the Athletic Director and other coaches to upgrade the total athletic
program.

h.

i. Implement the Junior High program as designed and directed by the varsity Head Coach and the
Athletic Director.

j. Attend all home contests in the assigned sport whenever possible.

k. Attend other activities of the school as often as possible.

l. Teach fundamentals, techniques, etc. as directed by the varsity Head Coach.

m. Assist the varsity Head Coach, under his/her supervision, in performing assigned duties.

n. It is recommended that he/she be certified to drive a school bus.

o. Perform such other duties as may be required and/or assigned by the varsity Head Coach, the
Athletic Director, and/or Principal.

p. Adhere to the Board Drug, Alcohol, and Tobacco Policy.

Be loyal through public support to the Head Coach and his/her program.
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E. Non-Certified Coach
1. Qualifications: A reputable background in working with youth; previous coaching or playing

experience in the assigned area; completion of high school graduation requirements; and excellent
moral character.

2. Reports to: Head Coach and, through the Head Coach, to the Athletic Director.

3. Job Goal: To perform all duties assigned by the Head Coach, Athletic Director, and Principal to the
best of his/her ability and in a professional manner.

4. Duties and Responsibilities

a. Attend meetings as necessary.

b. Be familiar with and follow the policies of the OSSAA (especially as they relate to the non-certified
coach), the Guymon Board of Education, and the Guymon Public Schools Athletic Department as
set forth in their respective policy handbooks.

c. Attend all practice sessions and competitions of the assigned team.

d. Teach good sportsmanship and set an example of good moral and physical behavior.

e.

f. Perform other duties as may be required and/or assigned by the Head Coach, Athletic Director,
and/or Principal.

g. Adhere to the Board Drug, Alcohol, and Tobacco Policy.

5. OSSAA Regulations Concerning Non-Certified Coaches
a. Lay Coaches: Schools may use volunteer lay coaches to assist their athletic program.

b. All first-year athletic coaches and any adjunct/volunteer athletic personnel will be required to
complete the NFHS Fundamentals of Coaching course prior to their participation as a coach in any
OSSAA regular-season contest.

6. Guymon Athletic Department Regulations for Non-Certified Coaches
a. Must meet all qualifications in the job description of a non-certified coach.

b. Must perform job goal, duties, and responsibilities as outlined in the job description of a
non-certified coach.

c. Must adhere to all policies of the OSSAA.

d. Must adhere to all the policies of the Guymon Board of Education and the Guymon Public Schools
Athletic Department.

e. Must interview with the Athletic Director, complete an application that will remain on file in the
Athletic Director’s office, and must provide the Athletic Director with any pertinent information as
requested.

Be loyal through public support to the Head Coach and his/her program.
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SECTION IV

ATHLETIC PROGRAM EVALUATIONS

A. Coaching Expectations and Responsibilities
Coaches’ Professional and Personal Relationships and Expectations
The need for precise job description specifications is becoming obvious with the stronger emphasis on
credibility and accountability in coaching. There is a definite need for precise criteria to measure
coaching accomplishments within the framework of the Guymon Public Schools’ objectives for its activity
programs. These major performance areas stand out above the others:

1. Rapport. A coach must be able to develop a good rapport with a number of individuals and groups:
team personnel, the student body, the professional staff (faculty, administration, maintenance, etc.),
the community as a whole, spectators, officials, rival coaches, media representatives, and the
parents of his/her players. Good rapport and an image of competency are invaluable to the coach.

2. Cooperation. The district expects a maximum of cheerful give-and-take between all individuals
associated in any degree with the comprehensive athletic/education program. Coaches must work
hand-in-hand with the Athletic Director, Principal, other coaches, and faculty.

3. Leadership. Diligence, enthusiasm, honesty, and a love of the game are all a part of the professional
pride that should be exhibited by any coach. Personal appearance, dress, and physical condition
should all be exemplary. Dressing appropriately for practice, following practice schedules, and
building positive attitudes are very important.

4. Discipline. Every facet of discipline is the coach’s responsibility. Individually, the coach becomes the
model for everything the school represents: observation of school codes, training rules, rules of the
game, ideals of good sportsmanship, behavior of participants throughout the season at home and
away, and the conduct of the crowd especially where the student body is concerned. Desire to do
well, to win well, and to lose well should be emphasized. Staff, players, and spectators should be
motivated toward established goals.

5. Improvement. A coach must constantly take advantage of opportunities presented for
self-improvement. Attendance at district meetings, rules meetings, special workshops, clinics in
specific fields, and similar in-service training programs is essential. Membership should be
maintained in professional organizations, coaches’ associations, and similar groups whose programs
are geared toward greater achievement and fuller performance. Keeping abreast of current literature
in professional journals, newspapers, and magazines and utilizing enrichment materials available in
other media forms are also expected.

Coaching Techniques
6. Use sound and acceptable teaching practices.

7. Run well-organized practice sessions.

8. Complete preseason planning well in advance of starting date.

9. Adhere to a highly efficient and technically sound program of injury prevention. When injuries do
occur, follow a prescribed routine and maintain good communication with the player, parents, and
doctor.
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10. Construct a well-organized game plan.

11. Develop a sound system for equipment accountability, including seasonal inventory, repair,
reconditioning, and replacement. All purchasing should be accomplished through the allocated
budget using procedures established by the district business office.

12. Keep assistant coaches, student managers, and statisticians informed about what is expected of
them. Cooperate fully with maintenance staff, transportation personnel, and others similarly involved
in the overall program.

Coaches’ Responsibilities
13. To the players on the team: The main reason for having athletic teams within the school is to

provide opportunities for young men and women to develop their capabilities to the fullest extent.
Development of positive attitudes is an important means of accomplishing this aim. We must
promote only clean, aggressive, and fair play, while stressing good sportsmanship at all times. The
coach must be the leader and set the example. The coach should be fair and unprejudiced with
players, considering their individual differences, needs, interests, temperaments, aptitudes, and
home environments. Players have a right to expect coaches to have a genuine and up-to-date
knowledge of what they propose to teach. The safety and welfare of players should always be
uppermost in the coach’s mind.

The coach must be concerned with the individual boy or girl while still being aware of the well-being of
the team.

14. To the School District

As a coach, you are a frequent topic of conversation in the community, including in homes and
workplaces and at meetings of civic organizations. Your profession, as well as your reputation as a
coach, is constantly under scrutiny.

Your actions and statements should always reflect confidence and respect for the Guymon Public School
District. Much can be done by the coach in public contacts to build and maintain a high level of
confidence in the athletic program and the school district.

15. To the School

A coach owes his/her school his/her efforts and loyalty at all times. He/She must strive for excellence in
all areas of his/her school.

To be effective, a coach must be respected. To be respected, good personal habits and neat appearance
are important, but most important is the example set by the coach. Being respected is much more
important than being well-liked. Treat the faculty, the players, and the general student body with the
same honor and respect that you expect from others.

The work of the coach must be an integral part of the educational program of the school. The coach
must demonstrate mastery of the principles of education and continual improvement in teaching and
coaching. The coach should give support to all endorsed activities of the school. At every opportunity the
coach should urge the student body to be courteous and fair to the visiting team.

16. To the Profession

A coach in the Guymon Public School District should continue professional growth in both academic
teaching and athletic coaching. To best accomplish this, a coach should belong to the professional
organizations available to teachers and coaches.

17. To Fellow Coaches:

Firm, fair, and consistent discipline must be
maintained.
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The makeup of a coaching staff is basically a quasi-autocratic society. The Head Coach must always be
in command. Despite the position of authority, the wise Head Coach will encourage independent thought
on the part of his/her staff. Human-relations skills are important because they provide for an open
exchange of ideas in a courteous, thoughtful manner.

A wise Head Coach will praise the assistants and award recognition whenever possible.
Misunderstandings between coaches should be discussed as soon as possible and in an appropriate
location away from the athletes and other people not concerned with the program.

The Head Coach has the right to expect a full measure of time, effort, thought, and energy devoted to
the program. The assistant coaches must be willing to do things that they may not wish to do or even
like to do. (Certainly we do not intend for any coaches to do anything unethical or immoral.) They must
fulfill their responsibility to the Head Coach, the athletes, and the sport itself.

It is difficult to be a good assistant coach; however, the success of the school, the team, and the
coaching staff is dependent upon the quality and effort of the assistant coaches.

18. To other coaches in your school:

One must always bear in mind that his or her sport is not the only sport; it is only part of the total
athletic and educational program of the school. Therefore, it is important to support, promote, and
cooperate with all the other coaches and activity sponsors for the well-being of the total program.

A coach should support and serve fellow coaches whenever possible. All remarks should reflect
confidence in one’s fellow coaches. A strong, harmonious relationship must exist among coaches and
faculty.

B. Coaches’ Areas of Responsibility
1. Failure to teach: Coaches can be sued for failure to teach fundamentals and protective skills in their

particular sport.

a. Teach each athlete to protect himself/herself.

b. Teach proper fundamentals.

c. If an athlete is praised for doing something improperly, it will come back to haunt you.

d. Negligent entrustment (entrusting authority/activity to one who is not qualified to carry out that
authority/activity)

(1) assistant coaches

(2) volunteer/lay coaches

2. Failure to properly supervise

a. If you are not there, you will be liable.

b. The more hazardous or the more contact, the more closely the activity must be supervised.

c. You must be immediately accessible.

(1) accessible to all aspects of practice or activity

(2) oversee the practice or activity

(a) systematic supervision

(b) written itinerary

(c) emergency policies
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(d) locker room rules posted

3. School Policy

a. Coaches must know school policy in every situation.

(1) if no policy, go to the Athletic Director

(2) if you fulfill school policy, you automatically fulfill your duties as a reasonably prudent
administrator or coach

(3) know if you have school policy and do not deviate from it

(4) adopt the policy rules of the superior administrative agency (i.e., the OSSAA, National
Federation, etc.)

4. Equipment

a. When an injury has occurred:

(1) keep the equipment and label it; get evidence of purchase and sequester it.

(2) if on film, study film and keep it

(3) get witnesses immediately

5. Reasons for Coach/Administrator Liability

a. Failure to supervise an activity.

b. Negligently entrusting a duty to an unqualified or underqualified individual.

c. Failure to teach proper skills.

d. Failure to teach protective skills.

e. Failure to provide and maintain a safe coaching and playing environment.

f. Failure to inspect, repair, and recondition equipment.

g. Failure to teach athletes to inspect their own equipment.

h. Failure to provide proper, effective equipment.

i. Failure to properly plan an activity.

j. Failure to create and set policies and procedures for an activity.

k. Failure to follow and enforce such policies and procedures.

l. Failure to adopt safety standards of pertinent superior administrative organizations.

m. Failure to match or equate athletes.

n. Failure to properly administer first aid.

o. Failure to warn of the inherent danger of an activity.

p. Failure to assess an injury or incapacity of an athlete.

q. Failure to keep adequate and accurate records.

6. Duties of a Coach

a. Provide safe environments.

b. Properly plan an activity.

c. Evaluate athletes for injury.

d. Match or equate athletes.
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e. Provide and maintain proper, effective equipment.

f. Warn of inherent risks of a sport.

g. Supervise closely.

h. Know and use emergency procedures and first aid.

i. Keep adequate and accurate records.

j. Know, document, post, and operationalize school policies.

C. Procedures for Evaluation of Coaches
The enclosed forms are to be used in the evaluation process for coaches. One purpose of these
evaluations is to improve the instruction received by athletes. Other purposes of an appraisal evaluation
system are:

1. To afford an opportunity to identify and praise quality coaching and instruction.

2. To provide an opportunity to identify potential leadership within the system.

3. To create a climate in which individual improvement can be achieved.

4. To provide information necessary to make an objective assessment of a coach.

5. To identify those factors that interfere with a coach’s overall contribution to the athletic program.

6. To assure that quality coaching is a responsibility shared by the entire coaching staff and the Athletic
Director. The following procedures are to be observed in the evaluation process:

7. The Athletic Director and Head Coach (with input from building principals) will conduct evaluations of
assistants and junior high coaches.

8. The Athletic Director (with input from building principals) will conduct evaluations of the Head
Coaches.

9. The Athletic Director and the building Principal, in cooperation with the Superintendent, will be
responsible for making contract recommendations for all coaches.

10. This evaluation is to be completed within a three-week period after the completion of the season for
which the coach is being evaluated.

11. A written evaluation based on input provided by personnel named in Items 7, 8, and 9 will be
presented to the coach being evaluated.

12. An appointment will be made and a conference held between the coach being evaluated, the
Athletic Director, and the Head Coach (if applicable) to review the written evaluation.

13. The coach may have ten calendar days to submit a written rebuttal to the evaluation if desired.
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SECTION V

GENERAL RULES AND REGULATIONS

A. Oklahoma Secondary Schools Activities Association Rules and
Regulations
1. Guymon High School and Junior High School are members of the OSSAA. Rules and regulations of the

Association will be strictly adhered to by all persons involved in the athletic program.

2. Questions about the interpretation of these rules and regulations, or matters not covered by them,
may be clarified by contacting the state office. Contact should be made through the Athletic
Director’s office.

B. Guymon Public Schools Rules and Regulations
1. The policies, procedures, rules, and regulations of the Guymon Public Schools Administration and

Board of Education shall be strictly adhered to by all persons involved in the athletic program.

C. Attendance
1. It is the policy of Guymon Public Schools that athletes be present a minimum of five out of seven

periods the day of a contest in order to compete in that contest. Exceptions for special
circumstances, including but not limited to doctor appointments and family emergencies, may be
approved only by the principal.

D. Changing Sports in Mid-Season and Multi-Sport Seasons
1. From the time a person participates in a regularly scheduled competition, he/she may not join

another team nor compete in another interscholastic sport until after the end of the first sport’s
season.

2. A mid-season change of sports may be permitted only under the following conditions:

a. A doctor’s certificate recommending that an athlete drop a sport for health reasons and
permitting participation in the second sport specifically, or

b. Both coaches involved and the Athletic Director agree that a change of sport would be beneficial
to the person without being unfair to the individuals of either team.

3. The athlete who drops a sport will remain that coach’s responsibility until he/she can join the next
sport.

4. During the spring season there are several sports offered simultaneously. It is the opinion of the
Guymon Athletic Department that in almost all cases multi-sport participation is not beneficial due to
the great demand on the athlete’s time and energy, not to mention the possible adverse effect on the
athlete’s academic performance. However, a situation may arise in which multi-sport participation
would be beneficial to all concerned. Therefore, any athlete wishing to participate in two sports at the
same time must meet the following criteria before participation will be permitted.

a. Permission must be granted by the Head Coaches of both sports. This decision will be based on
the following criteria:
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1. The athlete is judged to be physically and emotionally capable of performing at acceptable levels in
both sports simultaneously.

2. The situation is deemed fair to those team members participating in only one sport.

b. Permission must be granted by the parent(s) of the athlete after a conference is held with the
Athletic Director, the two Head Coaches, the parent(s), and the athlete.

c. A “Consent for Multi-Sport Participation” form is completed and filed with the Athletic Director.

E. Dropping Athletics
1. Students wishing to drop athletics altogether must work through the Counselor’s Office to obtain a

change of schedule. They are still responsible for reporting to their coach until the schedule change
has been completed, with all paperwork signed by the necessary parties.

F. Loss of School Time for Activities
1. The Guymon Public Schools has developed the following regulations in order to be in compliance with

State of Oklahoma requirements: The maximum number of absences resulting from activities,
whether sponsored by the school or an outside agency or organization, that remove the student from
the classroom shall be ten (10) for any one class period during a school year. Excluded from this
number are state and national levels of school-sponsored contests. State and national contests are
those for which the student must earn the right to compete.

2. Because of our unusual geographic limitations, exceptions to this rule are allowed for the normal
travel time required to reach the sites of scheduled activities.

G. Eligibility
1. Regular standards of eligibility shall be governed by the rules of the OSSAA. The standards shall

apply to both high school and junior high school student-athletes.

2. Eligibility regulations other than those established by the OSSAA shall be determined by the building
Principals and Athletic Director.

3. In all cases (academic or otherwise), the Principals and the Athletic Director are responsible for all
eligibility matters.

4. End-of-Semester Eligibility

a. A student must have received passing grades in any five (5) subjects that count toward
graduation and in which he/she was enrolled during the last semester he/she attended fifteen (15)
or more days.

b. If the student does not meet the minimum scholastic standard, he/she will not be eligible to
participate in the first six (6) weeks of the next semester he/she attends.

c. A student who does not meet the above minimum scholastic standard may regain his/her
eligibility by achieving passing grades in all subjects he/she is enrolled in at the end of the
six-week period.

d. Pupils enrolled for the first time must comply with the same requirements of scholarship. The
passing grades required for the preceding semester should be obtained from the records in the
school last attended.

5. Eligibility During a Semester
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a. Scholastic eligibility for students will be checked after three (3) weeks (during the fourth week) of
a semester and each succeeding week thereafter. Schools may choose to run the eligibility check
on any day of the week. The period of ineligibility/probation will always begin the Monday
following the day eligibility is checked.

b. A student must be passing all subjects in which he/she is enrolled during the semester. If a
student is not passing all subjects in which he/she is enrolled on the day of the grade check,
he/she will be placed on probation for the next one-week period. If a student is still failing one or
more classes during the next week on the grade check day, he/she will be ineligible to participate
during the next one-week period. The ineligibility period will begin on Monday and end Sunday.

c. A student who loses eligibility under this provision must be passing all subjects in order to regain
eligibility. The student regains eligibility with the first class of the new one-week period (Monday
through Sunday).

d. “Passing grade” means work of such character that credit would be entered on the records were
the semester to close at that time.

e. During a period of ineligibility, a student may practice with the team; however, that student may
not take part in other activities related to his/her sport. For example, the student may not travel
with the team or participate on the sidelines.

6. Special Provisions

a. Concurrent enrollment in college courses may be used to meet the minimum number of subjects
to remain eligible. There may be any combination of college and high school courses equivalent to
four high school units which are accepted by the Oklahoma State Department of Education.

b. An ineligible student who changes schools shall not be eligible at the new school for a minimum
period of three (3) weeks. A student may regain eligibility by achieving the academic standard at
the end of the three-week period.

c. Incomplete grades shall be considered to be failing grades unless the Administration deems the
incomplete grades to be due to unavoidable hardship (illness, injury, death in the family, natural
disaster, etc.).

d. One summer school credit (1/2 unit or one subject) earned in an O.S.D.E.-accredited program may
be used to meet the minimum requirement for the preceding spring semester.

e. Special education students who have an Individualized Education Program (IEP) and have been
certified by the Principal as performing work of acceptable quality may, with approval from the
Board of Directors, be accepted as eligible under this rule.

7. Residence and Migration Regulations

a. Refer to OSSAA Administrator’s Handbook, Rule 8.

H. Freshman Participation at the Varsity Level
1. It is the philosophy of the Guymon Athletic Department that freshman participation at the varsity

level in contact sports in virtually all cases is a situation that is not beneficial to the student or the
team.

2. Head Coaches should use good judgment and common sense when considering the participation of a
freshman at the varsity level. The welfare of the student should always be the foremost
consideration. The parent/guardian and the student being considered must be included in the
decision-making process.



GUYMON PUBLIC SCHOOLS ATHLETIC HANDBOOK

23

3. Freshman participation at the varsity level in non-contact sports has proven to be a workable and
positive arrangement.

I. Beginning and Ending Date for Season
1. The OSSAA calendar for beginning and ending dates for each sport shall be followed.

2. The final scheduled contest or elimination from the championship tournament shall terminate the
season for that particular sport.

3. An end-of-season meeting should be held the first school day after the termination of a season at
which time arrangements are to be made for the check-in of equipment and any other
communication from the Head Coach. Students are then to be released without undue delay to their
next sport.

J. Conduct
The conduct of an athlete in the Guymon Schools is closely observed in many areas of everyday life. It is
important that actions be above reproach at all times. Thus, it is our belief that some basic guidelines of
conduct must be followed by everyone throughout the program.

1. Conduct in Competition

a. In the area of athletic competition, the athlete must be gracious in defeat, modest in victory,
maintain complete control of himself/herself at all times, and never resort to illegal tactics.

b. An athlete ejected from a contest due to flagrant or unsportsmanlike conduct shall be ineligible
until reinstated by the Principal.

c. An athlete ejected from a contest for fighting (or attempting to fight) or for cursing an official shall
be ineligible for the next two (2) contests that his/her team plays. This includes playoff games.
The Athletic Director will be in charge of making sure this is enforced.

2. Conduct at School
a. The student-athlete should set the example for all students by following completely the policies

set forth by the administration and individual teachers.
3. Conduct on Athletic Trips

a. On athletic trips, the athlete not only represents himself/herself but also the community, the
school, the coaching staff, and his/her parents. Therefore, it is expected that all athletes will dress
and behave in a manner that will bring credit to all those the athlete represents.

b. The head coach has the right to establish a dress code for athletic trips if he/she deems it
necessary.

c. Travel procedures:
(1) be on time or risk being left.
(2) athletes should travel to and from contests with the team.
(3) athletes may be released to their parents if:

(a) the parent communicates directly to the Head Coach at the site of the contest or
(b) the parent submits a written request to the Head Coach prior to the day of the contest. (A

telephone call will be made to verify the request to guard against forgeries by the athlete.)
4. Students suspended from school shall not be allowed to participate until they have been reinstated

by the school administration.
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5. Training Rules

a. The Drug and Alcohol Policy of the Guymon Public Schools shall be strictly followed by the Athletic
Department.

b. The Head Coach has the right to establish further training rules in addition to the Guymon
Schools’ policy if he/she deems it necessary and/or beneficial.
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SECTION VI

ADMINISTRATIVE PROCEDURES,
POLICIES, AND REGULATIONS

A. Coaching Assignments
1. If at all possible, a coach will be assigned to the building where he/she teaches.

2. In sports that involve assistant coaches, the exact duties of the assistants will be the responsibility of
the Head Coach.

3. Coaches will be evaluated annually and assigned accordingly.

4. A coach will not be assigned in an area where he/she lacks adequate knowledge to perform in that
capacity.

5. There is no such thing as a “major” or “minor” assignment. Each assignment shall be treated as
being equal in importance.

B. Facilities
1. Work orders for athletic facilities should be routed through the Athletic Director’s office. Repairs

should be done by the Guymon Schools Maintenance Department.

2. The coaching staff and the athletes should take pride in the Guymon athletic facilities and do their
part in the upkeep of these facilities. Custodial staff should be assigned to each facility, but those
who use the facilities on a daily basis should not make it more difficult to keep them clean and should
assist the custodial staff however they can.

3. The use of Guymon Schools’ athletic facilities by persons, groups, or organizations not affiliated with
the school will be administered through the Athletic Director’s office.

C. Athletic Trainer and Medical Attention
1. The Athletic Trainer shall be in attendance at all home varsity games.

2. The Athletic Trainer will travel for all away varsity football games.

3. An ambulance shall be in attendance or on standby for all home football games, cross-country meets,
and home track meets.

4. Emergency Action Plans are posted at all athletic facilities. It is the responsibility of coaches to know
the emergency action protocols when an emergency arises.

D. Physical Examinations and Student Participation
1. Athletes may update their sports physicals beginning May 1 for the next sports year. Students will

not be allowed to participate until a current sports physical is on file with the Athletic Director and all
required Rank One forms are completed through the Rank One online portal.

2. All required paperwork is available to coaches through Rank One in case of an emergency.
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E. Insurance
1. All students participating in any phase of the Guymon Schools Athletic Program must be covered by

an accident insurance policy, or their parents/guardians must agree in writing to assume the
responsibility for all medical bills. (This is covered on the participation form on the back of the
physical form.)

2. All students will be offered an opportunity at the start of the school year to purchase a supplemental
accident policy provided at group rates through the school. Guymon Public Schools will not purchase
an accident insurance policy for any students.

F. Injuries and Athletic Trainer
1. It is the responsibility of the Head Coach to see that all injuries are properly supervised and

communicated to the Athletic Trainer. Coaches will rely on the advice of the Athletic Trainer
regarding injured athletes and their return-to-play protocols.

2. In the event that an athlete must be taken to the hospital, the athlete must be accompanied by a
coach or an authorized adult (parent or school official). If the parents are not present, they should be
contacted immediately.

3. The coaching staff will follow the doctor’s instructions as to further treatment for the injured athlete.

4. Permission from the doctor must be obtained before the athlete is allowed to return to practice or
games following an injury that requires treatment/examination by a doctor.

5. Student trainers are under the supervision and direction of the Athletic Trainer. Arrangements should
be made to keep female student trainers away from the dressing room for male athletes and vice
versa.

6. Student trainers are there to assist the Athletic Trainer and coaching staff. Student trainers should
follow the instructions of the Athletic Trainer and coaching staff and should not make independent
diagnoses or prescribe treatment.

G. Rank One
1. All head coaches are required to have a current Rank One roster of all participating athletes.

2. No athlete shall participate in any practice until a current sports physical is on file, all required Rank
One forms are completed, and a current roster of all athletes has been created. Only athletes shown
in green in Rank One are approved for participation.

H. Scheduling on Sundays and Holidays
1. The Guymon Athletic Department believes that the individual student-athlete’s family obligations

and religious beliefs take priority over athletic competition. No athlete shall be punished or
downgraded in any manner if he/she is required to attend to family matters or chooses to participate
in religious activities on days traditionally used for such activities.

2. No games or practices shall be scheduled on Sunday or on Wednesday after 6:00 p.m. An exception
can be made for extenuating circumstances with approval from the Administration, but under no
circumstances shall a special practice conflict with any regularly scheduled church activity. Coaches
are directed to use good judgment and to be sensitive to the needs of the individual athletes and
their families in requesting these exceptions.

3. Exception: When the OSSAA dictates that state playoffs be held at these times.
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I. Scheduling
1.

2. The Head Coaches will assist in making the schedules.

3. Rules of the OSSAA with regard to scheduling will be followed.

4. There will be no athletic contest scheduled the evening before scheduled semester tests.

5. No games, scrimmages, or practices should be scheduled during parent-teacher conferences.

J. Contracts for Games
1. Contracts for games, meets, etc. are the responsibility of the Athletic Director and must be signed by

him/her.

2. All high school athletic contests require contracts.

K. Postponements
1. Postponements and rescheduling are the responsibility of the Athletic Director, the building Principal,

and the Head Coach.

L. Scrimmages
1. Scrimmages are the responsibility of the Head Coaches of each sport.

2. Rules of the OSSAA governing scrimmages will be followed in all cases.

3. The Athletic Director will approve all scrimmages to avoid conflicts in scheduling.

M. Officials
1. The Athletic Director is responsible for hiring and paying game officials. An attempt will be made to

use officials who have the approval of the Head Coaches.

2. OSSAA contracts will be used and varsity officials will be hired one year in advance in an attempt to
get the best officials available.

3. Only registered officials will be employed for varsity contests and for sub-varsity contests whenever
possible.

4. Officials' pay scales are determined by the Athletic Director in accordance with state and regional
pay scales to remain competitive and secure contracts with quality officials.

N. Scouting
1. Scouting assignments are the responsibility of the Head Coach. Reimbursement of scouting expenses

must be arranged prior to the scouting trip with the Athletic Director.

O. Transportation
1. The head coach is responsible for making arrangements for transportation through the Rank One site

under the Transportation tab. The head coach must follow up with the Transportation Director to
verify all transportation requests.

2. When rescheduling or special scheduling occurs, transportation requests should be submitted to the
Transportation Director immediately.

The Athletic Director and Head Coaches will work together on scheduling games.
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3. Coaches are responsible for the team(s) being transported and should ride on the bus with the
team(s). A minimum number of assistant coaches may follow in an equipment-carrying vehicle when
necessary.

4. If mechanical problems arise, contact the Transportation Director. If he/she cannot be reached, then
contact the Athletic Director.

5. Non-school personnel shall not be carried on school transportation unless special permission is
granted by the Athletic Director.

P. Athlete Communication
Oklahoma Student Communication Law (70 O.S. § 6-401)
Electronic or digital communication includes emails, text messages, instant messages, direct messages,
social media messages, messages sent through software applications, and other electronic or digital
means of communication. School personnel includes teachers, coaches, administrators, school bus
drivers, and other full-time or part-time employees of a public school or charter school.

School personnel who communicate electronically or digitally with an individual student must include the
student's parent or legal guardian unless the communication occurs on a school-approved platform and
is related to school and academic communications. An emergency exception may be made only as
determined by the local school board and is subject to subsequent notification of the parent or legal
guardian. School personnel shall make reasonable efforts to use school-approved platforms, systems, or
applications that allow parents or legal guardians to be included automatically.

1. Coaches may communicate with athletes only through the following approved methods:

a. GroupMe main chat. A parent or legal guardian must be included in the main chat. Private or
direct messaging with an athlete is prohibited.

b. School email. Coaches may email students using district-issued school email accounts for school-
and athletics-related communication, subject to the requirements of 70 O.S. § 6-401.

c. Google Classroom. Communication with students through a district-approved Google Classroom is
acceptable, subject to the requirements of 70 O.S. § 6-401.

Q. Extra-Duty Workers
1. The hiring and payment of gatekeepers, scorekeepers, clock operators, announcers, and other adult

workers at high school contests are the responsibility of the Athletic Director.

2. The Junior High and High School Athletic Directors are in charge of securing and paying workers for
their respective contests.

3. Extra-duty workers will be paid out of gate receipts through the Athletic Activity Account.

4. Workers from the previous year will be given the first opportunity to keep their jobs.
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R. Extra-Duty Workers’ Pay Scale

Sport/Level Announcer Score/Book Clock

Football $50.00 per game None $25.00 per game
(game/play clock)

Basketball $25.00 per varsity game $20.00 per game $20.00 per game

Volleyball None $20.00 per match None

Softball $25.00 per game None None

Soccer $25.00 per game None $20.00 per game

Baseball $45.00 for two varsity games;
$25.00 for one varsity game None None

S. Ticket Procedure
1. Season reserved seats will be available for varsity football only. Ticket holders from the previous year

will be given the opportunity to retain their seats before the seats are offered to the general public.
(This admits the holder to all football games but reserves a seat only at varsity games.)

2. Season tickets for reserved seating will be available only for high school varsity and junior varsity
football home games.

3. Student activity passes are available for the entire school year, excluding playoffs.

4.
person named on the pass.

5. The admission price for all events is recommended by the Athletic Director and must be approved by
the Board of Education. Exception: Admission prices which are established by the OSSAA for playoff
contests.

6. Tickets are available for purchase on game days at the ticket booths at each venue and online
through the GoFan app. Tickets may also be purchased using card readers at all home activity
locations.

T. Admission Prices

Type of Ticket Price

Football Reserved Season Tickets $25.00

General Admission K-Adult $5.00

Adult All-Sports Pass (excluding playoffs) $60.00

Student Activity Pass (All Sports) $30.00

OSSAA, Coaches Association, School Board, and Faculty cards/passes will be honored only for the
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U. Radio and Television Broadcasts
1. All broadcasts, live or delayed, for any athletic event must have prior approval of the Athletic

Director.

2. The Athletic Director will assign space for broadcasts.

V. Grievance Procedure
1. Any formal grievance against a coach should follow procedures outlined in the Board Policy Book,

Appendix I.

W. Drug, Alcohol, and Tobacco Policy
1. No coach or non-certified lay coach shall use or distribute illegal alcohol or tobacco on school

premises, at school activities, or in school transportation.

2. Refer to Board Policy Book, Appendix A, 12.01 & 13.01.
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SECTION VII

PURCHASING AND REQUISITIONS

A. Budgets
1. Each sport has an allotted budget through its general account. This budget covers the high school

and junior high programs for the purchase of equipment and other items that will be inventoried.
Hotel room expenses may also be paid from the sport's general budget.

B. Purchasing
1. Equipment may be purchased only by the Head Coach of a sport and must follow procedures

established by the Guymon Public Schools Administration.
2. Any purchases within the general or activity fund requires a purchase order prior to purchasing.
3. Rosters are required to be submitted for all meal and/or hotel purchases.
4. When using an Arvest Purchasing Card (P-card), a card may be checked out at the administration

building, and all procedures in the Purchasing Card Handbook must be followed.
5. Head Coaches must attend the annual Purchasing Procedures training.
6. Each Head Coach is responsible for operating within his/her allotted budget.
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SECTION VII

PURCHASING AND REQUISITIONS

A. Budgets
1. Each sport has an allotted budget through its general account. This budget covers the high school

and junior high programs for the purchase of equipment and other items that will be inventoried.
Hotel room expenses may also be paid from the sport's general budget.

B. Purchasing

C. Bills and Payment
1. Processing of bills/invoices is the responsibility of the Head Coach.

2. Payment for any purchase cannot be made without a proper invoice signed by the Head Coach
making the purchase. When the order is complete, the signed invoice should be sent to the
Purchasing Agent at the administration building for payment.

D. Equipment
1. The issuance, care, and collection of equipment are the responsibility of the Head Coach.

2. Cleaning, repair, and reconditioning of team equipment is the responsibility of the Head Coach.

3. Permanent equipment repairs (i.e., clock, scoreboard, etc.) should be reported to the Athletic
Director and proper procedures will then be initiated to accomplish the repair.

4. Inventory reports on all equipment will be made by the Head Coach every year.

E. Fundraising Projects
1. All fundraising projects must be approved in advance by the Guymon Board of Education. Proposals

must be submitted to the Superintendent using the district fundraising form found in the district
shared Google Drive.

2. Fundraising projects should not conflict with projects of the All-Sports Booster Club.

3. Only five total fundraisers are allowed. Team stores, concessions, and team camps do not count
toward the five-fundraiser limit.

1. Equipment may be purchased only by the Head Coach of a sport and must follow procedures established by the
Guymon Public Schools Administration.

2. All general fund purchases require that a purchase order be issued prior to the purchase. Purchase order numbers
(and other specific budget information) may be obtained from the Purchasing Agent at the administration building.

3. Rosters are required to be submitted for all meal and/or hotel purchases.
4. When using an Arvest Purchasing Card (P-card), a card may be checked out at the administration building, and all

procedures in the Purchasing Card Handbook must be followed.
5. Head Coaches must attend the annual Purchasing Procedures training.
6. Each Head Coach is responsible for operating within his/her allotted budget.
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E. Fundraising Projects (continued)
4. All Head Coaches must complete the annual Activity Subaccount Application before the September

Board of Education meeting.
5. Upon completion of a fundraiser, a profit/loss report must be completed and submitted to the

administration building.

F. Repairs
1. All repairs will be requested according to priorities set by the Athletic Director.
2. When coaches request repairs, specific information should be placed on the work order and

submitted to the Athletic Director.
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SECTION VIII

AWARDS

A. Special awards must be approved by the Athletic Director and must
not violate the OSSAA rule on special awards.

B. Lettering Regulations in All Sports at All Levels
1. The athlete must remain a student in good standing.

2. The Head Coach of each sport must establish a definite participation level that must be obtained
prior to an athlete receiving a varsity letter. These specific requirements will be placed on file in the
Athletic Director’s office.

3. The athlete must finish the season unless injured.

4. Any athlete sustaining an injury before the end of the season may be awarded a letter if the Head
Coach feels the athlete would have lettered if not injured.

5. Any senior who has participated in a sport at Guymon High School during his/her sophomore, junior,
and senior years, and fulfills item 1 above, shall be awarded a letter.

C. 7th and 8th Grade Awards
1. Junior athletic awards will be the responsibility of the Junior High Athletic Director and coaching staff.

D. All-Sports Banquet
1. All coaches employed by Guymon Public Schools will attend the All-Sports Banquet and will

cooperate with the All-Sports Booster Club in preparation and presentation of the banquet.

E. Traditional Athletic Awards
1. The awards listed below are traditionally presented at the All-Sports Banquet at the conclusion of the

school year.

2. All-Around Male and Female Athletes

a. Voted on by all head coaches.

b. Presented to the senior boy and girl.

3. Coy Gibson Award

a. Presented to the senior athlete, boy or girl, with the highest current G.P.A.

4. Jim Hitch “Fighting Heart” Award

a. Voted on by the Head Coaches.

b. Presented to the athlete, boy or girl, who best embodies the qualities of competitive desire, good
sportsmanship, and team spirit.
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SECTION IX

PUBLIC RELATIONS

A. Publicity
1. Publicity is the responsibility of the Head Coach and Athletic Director.

2. Results of all high school contests should be reported to the local press. Junior high results should be
reported to the local press by the Junior High Coaches.

B. Announcements
1. The student body should be well informed of all athletic events, ticket sales, game results, etc.

2. Announcements are the responsibility of the Head Coach and Athletic Director and should be done
through the high school and junior high offices.
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SECTION X

INSTRUCTIONS AND INFORMATION

A. Meetings
1. Professional meetings are a necessary part of our profession. All coaches will be expected to attend.

2. Practices and games should be scheduled to avoid conflicts with parent-teacher conferences and
teacher in-service meetings.

3. All coaches will be expected to attend staff meetings that may be called by the Athletic Director at
various times throughout the school year.

B. Coaching Clinics
1. Coaches are encouraged to attend professional meetings, OCA regional meetings, rules meetings,

coaching schools/clinics, and so forth to keep abreast of the new developments in the sport(s) they
are coaching. In-service credit may be available through the administrative office.

2. Funds allotted for clinic expenses are included in the budget of each sport. The use of these funds is
to be coordinated by the Head Coach of each sport.

3. Enrollment in the Oklahoma Coaches Association (OCA) is mandatory for all head coaches and highly
encouraged for all assistant coaches. Membership dues will be paid from the applicable sport activity
account.

4. Requests to attend clinics that would involve missing school time should be submitted to the Athletic
Director two weeks in advance.

C. Staff Travel
1. Transportation requests must first be approved by the Athletic Director and then submitted through

the Transportation tab in Rank One.

2. Expenses for travel to athletic-related meetings other than clinics, which are approved in advance by
the Athletic Director, will be reimbursed at the following rates:

a. Mileage for use of a personal vehicle when a school vehicle is not available.

b. Meals will be reimbursed at the district rate. The district meals reimbursement form must be
completed and submitted within three days after completion of the trip.

3. All expenses must be properly documented with receipts.

D. Team Travel
1. Head coaches are responsible for making team travel arrangements well in advance through Rank

One under the Transportation tab. Common sense should be used when finding the best value
available.

2. Meals costing up to $7.50 on trips over 100 miles will be paid for out of the Athletic Department
Activities Fund 801.
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3. There will be no pre-game meals provided on sub-varsity trips. Pre-game meals for varsity trips
should be limited to out-of-town district football games and out-of-town tournaments or meets that
require an overnight stay.

4. On overnight trips, breakfast should be included in motel accommodations.

5. Overnight accommodations should be coordinated through the Athletic Director’s office. The site of
the scheduled event and the location of the motel (convenience, safety, etc.) will be considered. As a
general rule, acceptable accommodations can be obtained in the $90-$120 range.

6. Any exceptions to these limitations must be approved in advance by the Athletic Director.

7. All receipts must be submitted to the Activities Clerk upon completion of the trip. Each receipt must
be signed by the head coach or the coach in charge of purchasing during the trip.

E. Use of School Equipment
1. All school equipment is the responsibility of the Head Coach. It is recommended that school

equipment not be used by non-school groups or individuals.

F. Discipline
1. Discipline is the responsibility of the entire coaching staff under the leadership of the Head Coach,

Athletic Director, and building Principals. All policies of the school system must be strictly followed by
all staff in all decisions.

2. A basic code of conduct has been presented earlier in this handbook so that discipline procedures
can be coordinated throughout the athletic program.

3. Remember: be firm, fair, and consistent.

G. Coaches as Examples
1. We are part of an outstanding profession, which has more influence on our youth than possibly any

other. It is the responsibility of each of us to be sure that we are a positive example for the young
people with whom we are in contact each day.

H. Qualities of a Good Coach
The most important asset that a coach can have is a sound philosophy of athletics and an understanding
of the leadership qualities necessary to become a good coach.

By observation of good coaches, we have developed the following list of desirable qualities.

1. Enthusiasm: Good coaches are enthusiastic about their jobs and the athletes with whom they work.

2. Promptness: Good coaches are prompt and expect promptness from their athletes.

3. Observant: Good coaches have developed an ability to recognize potential in athletes.

4. Responsible: Good coaches accept responsibility for the performance of their team.

5. Poise: Good coaches are in control and demonstrate stability and dignity on and off the field.

6. Positive: Good coaches are inclined to expect the best possible outcome.

7. Confident: Good coaches believe they can do the job and will work hard enough to get it done.

8. Patience: Good coaches realize that learning new skills and attitudes takes time. They are firm but
patient with their athletes.
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9. Initiative: Good coaches step in and take charge when they see a need.

10. Cooperation: Good coaches realize the importance of working with the coaching staff, faculty, and
administration to make our school system the best possible.
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SECTION XI

2026 ATHLETICS CONTACTS

A. High School Head Coaches

Sport Head Coach Email Address

Football Jake Martinez jake.martinez@guymontigers.com

Softball Tyler Chapman tyler.chapman@guymontigers.com

Cross Country Andy Brown andy.brown@guymontigers.com

Volleyball Mike Stephens mike.stephens@guymontigers.com

Cheer Mandy Coble mandy.coble@guymontigers.com

Dance Diana Hidalgo diana.hidalgo@guymontigers.com

Girls Basketball Tyler Chapman tyler.chapman@guymontigers.com

Boys Basketball Monte Wallace monte.wallace@guymontigers.com

Swimming Bailey Romero bailey.romero@guymontigers.com

Girls Soccer Michelle Davis michelle.davis@guymontigers.com

Boys Soccer Willie Garcia willie.garcia@guymontigers.com

Girls Track Ty Ware tad.ware@guymontigers.com

Boys Track Andy Brown andy.brown@guymontigers.com

Girls Golf Deidra LeGrange deidra.legrange@guymontigers.com

Boys Golf Gannon Wallace gannon.wallace@guymontigers.com

Baseball Steven Hale steven.hale@guymontigers.com

B. Athletic Directors

Level Name Email Address Phone

High School Andy Brown andy.brown@guymontigers.com 580-338-4350 Ext.
2805

Junior High Tyler Chapman tyler.chapman@guymontigers.com
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SECTION XII

REQUIRED COACHING CERTIFICATIONS

A. Before Coaching Begins
All required coaching certificates and documentation must be on file with the Athletic Director before an
individual may participate as a coach in any athletic program function.

NFHS Learn Profile Setup
Each coach must create a profile at https://www.nfhslearn.com/ and complete the following profile steps:

1. After logging in, select the My Account tab.

2. Select Edit Profile at the top right.

3. Scroll to the bottom of the profile and locate the field labeled Full Name of School/Organization.

4. Enter Guymon Public Schools as the school or organization name.

B. Required Certificates for Incoming Coaches

Certificate NFHS Learn Course

Sudden Cardiac Arrest https://nfhslearn.com/courses/sudden-cardiac-arrest

Concussion in Sports https://nfhslearn.com/courses/concussion-in-sports-2

Heat Illness Prevention https://www.nfhslearn.com/courses/heat-illness-prevention-2

Fundamentals of Coaching https://nfhslearn.com/courses/fundamentals-of-coaching

Protecting Students From Abuse https://nfhslearn.com/courses/protecting-students-from-abuse

First Aid, Health, and Safety https://nfhslearn.com/courses/first-aid-health-and-safety

C. Cheer and Annual Requirements
Cheer Coaches
All cheer coaches must complete the Cheer and Dance Safety Certification. The certificate is valid for
four years and must be completed before allowing cheer squads to participate in any activity involving
stunting.

Course: https://nfhslearn.com/courses/cheer-and-dance-safety-certification

Annual Certifications
The following certificates are required annually and are due by June 1:

1. Sudden Cardiac Arrest

2. Concussion in Sports

3. Heat Illness Prevention
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D. Oklahoma Documentation
Care and Prevention of Athletic Injuries
The State of Oklahoma requires documentation related to Care and Prevention of Athletic Injuries.
Coaches who completed this college course must submit a copy of the transcript showing the course.
The copy may be delivered to the Athletic Director’s office or emailed to
andy.brown@guymontigers.com.

Coaches who did not complete the college course must complete the NFHS equivalent, First Aid, Health,
and Safety: https://nfhslearn.com/courses/first-aid-health-and-safety
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SECTION XIII

NFHS CERTIFICATION STATUS
Guymon High School is recognized as an NFHS School Honor Roll Level 1 school for the 2025-26 school
year. The Athletic Department's goal is to maintain Level 1 status each year.
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SECTION XIV

ATHLETIC DEPARTMENT CHAIN OF
COMMAND
The chart below shows the reporting relationships within the Guymon Public Schools Athletic
Department.

Superintendent

Athletic Director

Head Coaches

Building Principals
Administrative coordination

Assistant Coaches Junior High
Coaches

Non-Certified
Coaches

Student-Athletes

Solid lines show the reporting chain; the dashed line shows building-level coordination.



GUYMON PUBLIC SCHOOLS ATHLETIC HANDBOOK

43

SECTION XV

BRANDING STANDARDS

A. Brand Standards and Approval
The Guymon Public Schools brand is an important district asset. Consistent use of approved logos and
colors helps establish a strong identity, supports school spirit, and presents the district clearly to the
community.

1. All creation, application, and use of Guymon Public Schools brand elements must follow the approved
district standards.

2. These standards apply to internal and departmental materials, organization use, public displays,
merchandise, web content, printed materials, signage, and items sold or otherwise distributed.

3. Athletic Department approval requests will be determined by the Athletic Director.

B. Approved Logos
Only the following official marks may be used as Guymon Public Schools brand logos:

Mascot G with Tigers (Primary) G without Tigers

The G with Tigers logo is the primary G logo. The G logos may be used for Athletics and the district
website. Logo concerns, questions, and approval requests should be directed to
branding@guymontigers.com.

C. Official Colors

Color Pantone Web CMYK RGB

Orange PMS 165 C #F16823 C: 0 M: 57 Y: 85 K: 5 R: 241 G: 104 B: 35

Black Pantone Black #231F20 C: 0 M: 11 Y: 9 K: 86 R: 35 G: 31 B: 32

White White #FFFFFF C: 0 M: 0 Y: 0 K: 0 R: 255 G: 255 B: 255

1. Orange and black are the primary foundation colors and should be the first colors used when a single
color predominates. White should be used only as a secondary accent color.

2. Pantone values use PANTONE+ Solid Coated specifications; Uncoated uses the same PMS numbers.
Vendors must verify color accuracy before production.
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D. Logo Background Colors
1. Full-color and one-color logos are recommended for use only on orange, white, black, transparent, or

neutral backgrounds such as gray or silver.

2. An additional outline may be applied to the mascot logo when needed to maintain its appearance
and legibility.

3. Use on any nonofficial school-color background requires advance approval from the Athletic Director.

E. One-Color and Acceptable Variations
1. One-color logos may use the approved orange, black, or white treatments shown in the district brand

guide.

2. In every one-color design, the mascot's eyes must remain dark.

3. Do not create a photo-negative version by simply inverting the logo colors. Inverted treatments are
not acceptable for the brand.

F. Athletic Use
Athletic teams, coaches, booster organizations, vendors, and other users must apply these standards to
uniforms, apparel, team stores, merchandise, promotional materials, digital graphics, websites, signage,
and public displays. Required visual approval must be obtained before production, sale, distribution, or
public display.
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SECTION XVI

CONCUSSION ACTION PLAN FOR
COACHES

A. Required Response
If you suspect that an athlete has a concussion, you should take the following five steps:

1. Remove the athlete from play immediately.

2. Ensure that the athlete is evaluated by a health care professional experienced in evaluating
concussions. Do not try to judge the seriousness of the injury yourself.

3. Inform the athlete's parents or guardians about the possible concussion and give them the fact sheet
on concussions.

4. Keep the athlete out of play on the day of the injury and until a health care professional experienced
in evaluating concussions provides written permission stating that the athlete is symptom-free and
safe to return to play. Provide a copy to the Athletic Director for filing.

5. If a return-to-play protocol is enacted by a health care professional, follow all steps and contact a
school counselor to establish a return-to-learn procedure for the student-athlete.
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SECTION XVII

OSSAA EXTREME HEAT POLICY

A. Policy Requirements
The OSSAA recognizes that exertional heat-related illness is the leading cause of preventable death in
high school students participating in activities. The OSSAA Board adopted the following requirements:

1. All athletic coaches must annually view A Guide to Heat Acclimatization and Heat Illness Prevention
at www.NFHSLearn.com. A certificate of completion must be kept on file for each coach or Marching
Band Director at the member school. All marching band staff must view the Band Safety course at
www.NFHSLearn.com.

2. Football practice duration and equipment use shall follow the 14-day Football Acclimatization
Guidelines.

B. Wet Bulb Globe Temperature (WBGT) Activity Guidelines
The Athletic Trainer will be responsible for administering and recording WBGT readings before and
during each practice.

WBGT guidelines require modifications in activity, including work-to-rest ratios, hydration breaks,
equipment worn, and practice length, at specified temperatures to prevent exertional heat stroke. The
guidelines address:

1. Scheduling practices at appropriate WBGT levels.

2. The ratio of workout time to time allotted for rest and hydration at various WBGT levels.

3. The WBGT levels at which practice and workout conditions must be terminated.

4. OSSAA member schools shall use WBGT to monitor practice and workout conditions and modify
activity as shown below.

Region 2
WBGT

Region 3
WBGT

Required Activity Modifications

< 79.7 < 82.0 Normal activities. Provide at least 3 separate rest breaks each hour, with a minimum duration of 3
minutes each.

79.7 - 84.6 82.0 - 86.9 Use discretion for intense, prolonged exercise. Provide at least 3 separate rest breaks each hour, with
a minimum duration of 4 minutes each.

84.7 - 87.6 87.0 - 90.0 Maximum practice time is 2 hours. FOR FOOTBALL: Players are restricted to helmets, shoulder pads,
and shorts. If the WBGT rises to this level during practice, players may continue wearing football pants
without changing into shorts. FOR ALL SPORTS: Provide at least 4 separate rest breaks each hour, with
a minimum duration of 4 minutes each.

87.7 - 89.7 90.1 - 92.0 Maximum practice time is 1 hour. FOR FOOTBALL: No protective equipment may be worn, and there
may be no conditioning activities. FOR ALL SPORTS: Provide 20 minutes of rest breaks distributed
throughout the hour of practice.

> 89.8 > 92.1 No outdoor activity. Delay activity until a cooler WBGT is reached.

Guymon Public Schools shall use the Region 3 WBGT thresholds.
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C. WBGT Measurement and Recordkeeping
When outdoor practices are conducted at a WBGT of 82.0 or higher, OSSAA member schools shall use a
scientifically approved WBGT instrument or another scientifically proven method, such as internet-based
weather-station software or an application, to monitor conditions. Examples include:

• WBGT devices, internet-based weather stations, and mobile applications.

• Kestrel 5400.

• Perry Weather, Earth Networks, or another onsite weather-station service that measures WBGT.

• Oklahoma Mesonet:
https://www.mesonet.org/weather/human-comfort/wet-bulb-globe-temperature-risk

• UNC Convergence WBGT Tool: https://www.convergence.unc.edu/tools/wbgt

• Zelus WBGT mobile application.

• Heat Safety: Heat Index & WBGT mobile application.

1. When using an onsite instrument, set it up 30 minutes before practice and read it 15 minutes before
practice begins.

2. When using an internet-based application, check the WBGT 15 minutes before practice.

3. Take WBGT readings every 30 minutes during practice. When the WBGT changes from one level to
another, modify practice activities according to the WBGT Activity Guidelines.

4. Record and keep on file the WBGT temperatures associated with outdoor practices. Record
temperatures before and during each outdoor practice.

Practice is the time a participant engages in a coach- or director-supervised, school-approved sport. It
includes school personnel directly or indirectly providing individual or team instruction concerning
fundamentals, conditioning activities, training, and workouts. Practice time begins when players report
to the outdoor practice or workout area and ends when they leave the area.

D. Prevention of Exertional Heat-Related Illness
1. Each member school's Emergency Action Plan must include procedures for exertional heat

emergencies, including onsite rapid cooling through cold-water immersion or an equivalent method.

2. A rapid-cooling zone must be available for every outdoor athletic or marching band contest, practice,
workout, or conditioning session held at a WBGT of 82.0 or higher.

3. Rapid-cooling zones must provide immediate access to cold-water immersion tubs or tarps that can
be filled with ice and water and wrapped around an individual for rapid cooling using the TACO
method. Ice sponges, towels, water misters, and shade are also encouraged. An employee or
volunteer trained to administer cold-water immersion is recommended.

4. Coaches must promote unrestricted access to water. A student-athlete shall never be denied access
to water.

5. Rest breaks must allow unlimited hydration and rest without activity. Football players should remove
their helmets during rest periods.
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E. Competitions and Recommended Modifications
The WBGT practice guidelines and limitations do not apply to OSSAA competitions. Schools should
monitor WBGT before and during competition and make appropriate modifications. Any contest
conducted at a WBGT of 82.0 or higher must have an onsite rapid-cooling zone available for full-body
rapid cooling of athletes experiencing exertional heat illness. Additional responsible modifications should
be made as needed to protect participants.

Football
• If the kickoff WBGT is RED (90.1 - 91.9), provide a mandatory 3-minute hydration break at

approximately the 6-minute mark of each quarter until the WBGT reaches ORANGE (87.1 - 90.0). All
players shall remove their helmets and go to the sideline. Coaches are not allowed on the field during
the break.

• If the kickoff WBGT is BLACK (> 92.1), provide a mandatory 3-minute hydration break at
approximately the 4- and 8-minute marks of each quarter until the WBGT reaches ORANGE (87.1 -
90.0). All players shall remove their helmets and go to the sidelines. Coaches are not allowed on the
field during the break.

Cross Country
• When the competition WBGT is RED (90.1 - 91.9) or BLACK (> 92.1), place at least 2 hydration

stations on the racecourse and provide another at the finish line.

Fall Baseball and Fast-Pitch Softball
• When the competition WBGT is RED (90.1 - 91.9) or BLACK (> 92.1), umpires and catchers should

receive a 3-minute hydration break beginning in the bottom half of the second inning and continuing
through the remainder of the contest, or until the WBGT reaches ORANGE (87.1 - 90.0).
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SECTION XVIII

GUYMON ATHLETICS LIGHTNING SAFETY
POLICY

Athletic Contests and Outdoor Activities

A. Purpose and Authority
Lightning safety criteria must be discussed with officials and coaches before the beginning of each
contest.

Full Emergency Authority
The Certified Athletic Trainer (ATC) or on-site school administrator may activate emergency protocols at
any time, regardless of the game situation.

B. Pre-Contest Responsibilities
• Identify the Certified Athletic Trainer and the school administrator responsible for the site.

• Review the lightning thresholds and evacuation procedure with officials and coaches before play
begins.

• Confirm active monitoring through a lightning detection app or WeatherBug.

• Confirm team shelter locations and the method for contacting the PA announcer.

C. Lightning Monitoring and Response
The ATC and school administrator will use the following distance-based actions. The under-10-mile
condition is dangerous and requires immediate removal from the field.

Distance Status Required Action Lead

20-15
miles MONITOR Actively monitor lightning location and movement using a

lightning detection app or WeatherBug.
ATC +
administrator

Within 12
miles NOTIFY Notify officials. The administrator contacts the PA announcer

and prepares for possible suspension and evacuation.
ATC +
administrator

Under 10
miles

DANGEROUS -
CLEAR FIELD

Suspend play immediately. Athletes and contest personnel
must move to designated indoor shelters. Spectators must
leave the stadium and shelter in vehicles.

ATC +
administrator

Thirty-Minute Rule
1. Once play has been suspended, wait at least 30 minutes after the last thunder is heard or the last

flash of lightning is witnessed before resuming play.

2. Any subsequent thunder or lightning after the 30-minute count begins resets the clock, and a new
30-minute count must begin.
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D. Suspension and Evacuation
When lightning is detected under 10 miles, play must be suspended and the field cleared immediately.
Use the following sport-specific shelter assignments:

Sport(s) Home Team Visiting Team Spectators

Football / Soccer
/ Track

Lower Fieldhouse Locker
Room

Upper Fieldhouse Locker
Room

Leave the stadium and seek
shelter in vehicles.

Softball /
Baseball Locker Room HS Weight Room Leave the stadium and seek

shelter in vehicles.

If a designated team shelter is unavailable, move the team to any available indoor structure.

E. Public Address Announcement
The administrator will contact the PA announcer. Use the following announcement:

Required Announcement
DUE TO APPROACHING INCLEMENT WEATHER, PLAY WILL BE TEMPORARILY SUSPENDED. AS A
PRECAUTIONARY MEASURE, WE ARE GOING TO EVACUATE THE STADIUM. AT THIS TIME, WE ASK THAT
YOU LEAVE THE STADIUM AND SEEK SHELTER IN YOUR VEHICLE. THE ATHLETIC TRAINER,
ADMINISTRATION, OFFICIALS, AND COACHES WILL EVALUATE THE SITUATION TO DETERMINE IF AND
WHEN PLAY WILL RESUME.

F. Post-Evacuation Evaluation
After athletes have been moved to a safe location, the ATC, administrators, officials, and coaches should
meet to evaluate whether and when play may resume.

Safety Authority Remains in Effect
The evaluation meeting does not limit the ATC's or on-site administrator's authority to enact or continue
emergency protocols.

G. Criteria for Resuming, Delaying, or Ending Play
The group should consider each of the following:

• Can the expected duration of the storm or weather be determined?

• Has the contest reached a point at which it can be declared official?

• Is the contest a playoff, district, or conference game?

• Can the contest be rescheduled?

• Will officials be available for a rescheduled contest?

• What is the travel distance for the visiting team?

H. Periodic Policy Review
Periodic reviews of this policy and its procedures shall be held for appropriate personnel.
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SECTION XIX

COLD WEATHER GUIDELINES
During late fall, winter, and early spring, low temperatures and high winds may be present. To reduce
cold-weather illness and injury, including frostnip and frostbite, weather reports from the National
Weather Service and regional news sources will be monitored daily to determine outside air temperature
and wind chill.

Proper Dress Requirement
ALL ATHLETES, COACHES, AND FANS MUST BE PROPERLY DRESSED FOR WEATHER CONDITIONS.

A. Cold-Weather Action Levels
Apply the more protective action when conditions are changing or uncertain.

Weather Trigger Required Action

40°F down to above 30°F, with
wind 10 mph or greater

Fatigue and frostnip are possible with prolonged exposure. Outdoor
practice and games may continue. Give players a 5-10 minute warm-up
break every 30-40 minutes.

30°F down to and including
20°F, with wind 10 mph or
greater

Frostnip and frostbite are possible. Move practice indoors. Games may
continue as conditions allow.

Below 20°F, with wind 10 mph
or greater

Move practice indoors or postpone until warmer weather permits.
Postpone games.
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B. Wind-Chill Index
Find the air temperature across the top of the chart and the wind speed down the left side.
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SECTION XX

14 LEGAL DUTIES OF A COACH

Coaches are expected to understand and carry out the following duties to protect student-athletes and
reduce preventable risk. These duties supplement, and do not replace, District policy, OSSAA
requirements, applicable law, or directions from school administrators and the Athletic Trainer.

1. Planning
Maintain written plans that address daily, weekly, and monthly practices; skills and drills; supervision;
safety inspections; and emergency response. Plans should be sufficiently detailed to show that
foreseeable risks were considered and appropriate precautions were selected. Retain plans and
related records for the period required by District policy and applicable law.

2. Supervision
Provide general supervision for a reasonable period before and after athletic activities and specific
supervision while athletes are participating. Supervision includes locker rooms, buses, parking areas,
and other team spaces. Coaches must actively enforce District policies concerning harassment,
hazing, bullying, electronic communication, and student conduct.

3. Selecting and Training Coaches
Head Coaches must assist the District in identifying qualified, properly certified assistant coaches and
ensure that staff members are trained for their assigned responsibilities. All coaches must satisfy
state, OSSAA, and District requirements, including required accreditation, CPR/AED/first-aid, and
sport-specific training.

4. Technique Instruction
Use qualified instructors to teach safe, sport-specific techniques. Provide instruction through multiple
methods when appropriate, reinforce correct techniques, and clearly explain the risks of participation.
Maintain documentation of technique instruction and safety training when required or advisable.
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SECTION XX 14 LEGAL DUTIES OF A COACH

5. Warnings
Provide clear, specific, and repeated warnings about foreseeable risks related to participation. Use
appropriate methods such as verbal instruction, written guidelines, sport-specific acknowledgment
forms, posters, and announcements. Warnings must be understandable and timely.

6. Safe Playing Environment
Inspect equipment, facilities, and playing surfaces before participation each day. Correct unsafe
conditions before activity begins or remove the affected area or equipment from use. Report concerns
promptly to the Athletic Director and appropriate maintenance personnel. Follow District lightning,
heat, cold-weather, and other emergency policies.

7. Protective Equipment
Ensure athletes use properly fitted and appropriate protective equipment consistently. Coaches must
stay current with OSSAA, NFHS, manufacturer, and sport-specific requirements and must not permit
participation when required equipment is missing, altered, defective, or used improperly. Reinforce
equipment expectations through verbal and written reminders.

8. Evaluating Conditioning
Evaluate each athlete's initial and continuing physical readiness for activity, including gradual
progression for athletes who have not been conditioning. Follow the District's WBGT/heat, hydration,
cold-weather, acclimatization, physical-examination, and concussion requirements. Confirm that only
athletes in green status in Rank One participate. Exercise conservative judgment when conditions
increase the risk of injury or illness.

9. Evaluating Injury
Injury evaluation and return-to-play decisions must be made by qualified medical professionals.
Coaches must recognize symptoms within the scope of their training, remove athletes when
appropriate, promptly notify the Athletic Trainer, and never override or substitute their judgment for
medical advice or established return-to-play protocols.
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SECTION XX 14 LEGAL DUTIES OF A COACH

10. Matching and Equating Athletes
Match athletes in practice and competition, when within the District's control, according to relevant
factors such as size, age, strength, skill level, experience, and incapacitating conditions. Coaches
must avoid drills or pairings that create unreasonable mismatches or unnecessary risk.

11. Medical Assistance
Provide immediate first aid and life-saving assistance within the scope of training while activating the
appropriate emergency response. Coaches must understand the difference between diagnosing an
injury and providing emergency care. Know the locations of AEDs and other emergency equipment
and involve the Athletic Trainer, school nurse, EMS, or other medical personnel as appropriate.

12. Emergency Response Plan
Know and follow the facility-specific Emergency Action Plan for every practice and competition site.
Plans must identify emergency contacts, facility addresses and access points, AED and
emergency-equipment locations, assigned responsibilities, and shelter or evacuation procedures.
Review plans with staff and athletes and participate in required rehearsals or drills.

13. Safe Transportation
Follow District transportation policies when transporting athletes to and from activities. Maintain
required supervision on school-provided transportation, enforce seat-belt and conduct rules, and
follow approved departure and release procedures. Any permitted alternative transportation or
release to a parent/guardian must be clearly communicated and documented.

14. Sport-Related Disclosures
Provide athletes and families with accurate, factual information about participation, eligibility,
recruiting, college coursework, and NCAA/NAIA requirements. Coordinate academic guidance with
counselors and administrators and accurately explain NCAA/NAIA registration processes. Disclose
applicable student accident insurance information and any District requirement for coverage before
participation.
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Oklahoma Teacher Empowerment Program (OTEP) 

District Guidance 
The Oklahoma Teacher Empowerment Program (OTEP) enables excellent educators to 
advance their professional growth and compensation without transitioning into an 
administrative role. Oklahoma’s Education Lottery Trust Fund has placed an additional $22 
million into the Teacher Empowerment Revolving Fund. This brings the Teacher 
Empowerment Revolving Fund total to nearly $58M as year three of the program begins. 
These funds allow districts to identify and designate up to 10% of their excellent teachers as 
advanced, lead, or master teachers. Districts that receive Title I funds within the top quartile 
of individual student allotment amounts may designate an additional ten percent (10%) of 
teachers employed at school sites that receive Title I funds as advanced, lead, or master 
teachers.  

Depending on the designation level, teacher contracts will include additional days and a 
A stipend of $3,000 to $10,000 is provided by Teacher Empowerment Funds. Teachers 
employed at an economically disadvantaged school (enrollment of 40% or more) or teachers 
at a district with an enrollment of below 1,000 students will receive an additional one-time 
award of $1,500 to $5,000, depending on their designation. 

 
 

Designation 
 

Salary Increase 
 

Additional Contract 
Days to Strengthen 

Instructional 
Leadership 

 
Additional One-Time 

Stipend (if applicable) 

 
Advance $3,000 

 
5 

 
$1,500 

 
Lead $5,000 

 
10 

 
$2,500 

 
Master $10,000 

 
15 

 
$5,000 

Teachers who receive these designations will be provided with additional training 
opportunities by the State Department of Education. 

Eligibility 
All public school districts are eligible to apply. All certified teachers are eligible for designation. 
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Guidelines 
Participating districts must submit designation system plans to OSDE for evaluation and 
approval. Districts will have local control and flexibility in determining how to evaluate teachers 
and assign designations, but all designation systems must include the following components: 

• Teacher observation 
• Out-of-classroom time, and 
• Student performance 

Designation systems may incorporate additional factors, including: 
• Student surveys 
• Teacher leadership responsibilities 
• Teacher mentorship responsibilities 
• Family surveys 
• Demonstration of district core values 
• Teacher peer surveys 
• Contributions to the broader school community 

 
Possible criteria when selecting high-quality teachers could include, but are not limited to, the 
following: 

 
Advanced Teachers Lead Teachers Master Teachers 

• Minimum of three (3) 
years of experience as 
a teacher 

• Earned a “highly 
effective” or “superior” 
rating on TLE 

• Mentoring new teachers 
• Team or school 

committee leader 
• School Teacher of the 

Year 

• Minimum of five (5) 
years of experience as 
a teacher 

• Earned a “highly 
effective” or “superior” 
rating on TLE 

• Mentoring new teachers 
• School or district 

committee leader 
• Leading school-wide 

professional 
development 

• District Teacher of the 
Year 

• Minimum of seven (7) 
years of experience as 
a teacher 

• Earned a “superior” 
rating on TLE 

• Holds a National Board 
certification 

• Coaching teachers 
• District or State 

Committee 
Leader 

• Leading district-wide or 
state-wide professional 
development 

• State Teacher of the 
Year or Finalist 

 
Districts should retain justification and evidence that show nominated teachers meet the criteria 
for lead, advanced, or master teachers. Artifacts must be uploaded to the application. 

 
Application 
Districts may submit designation plans for evaluation and approval once they have been 
approved by the local board. 

 
Contact 
Oklahoma Teacher Empowerment Program 
OTEP@sde.ok.gov 

mailto:OTEP@sde.ok.gov
























Appendix A 
PERSONNEL REPORT
September 2026

APPOINTMENTS SUPPORT STAFF
Magdelena Mendiola (8/26) Custodian - High School
Annabelle Fernandez (8/17/26) Special Education Paraprofessional - Jr High
Elizabeth Macias (8/19/26) Musci Teacher - CHH (Adjunct)
Marisa Lopez (9/14/26) Special Education Paraprofessional - Carrier

RESIGNATIONS CERTIFIED
Alisha Minter (8/7/26) Kindergarten Teacher - Homer Long

RESIGNATIONS SUPPORT STAFF
Janeth Garcia (8/7/26) Paraprofessional - Homer Long
Miguel Vargas (8/10/26) Bus Driver
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