Board of Education Regular Meeting

Monday, July 12, 2021 7:00 PM

Media Center at the Palmyra District OR-1 Public Schools
425 F Street

Palmyra, NE 68418

District Mission:
“Together we prepare our students to successfully meet the challenges of the future.”

Strategic Goal 1: District OR-1 Public Schools will provide the facilities needed to be
competitive with other area schools in athletics and fine arts programs.

Strategic Goal 2: District OR-1 Public Schools will foster a unified community.

Strategic Goal 3: District OR-1 Public Schools will continuously implement (academic)
programs and the curriculum needed to remain competitive with other area schools.

Attendance Taken at 7:01 PM.
Jaimi Calfee: Present
Doug Church: Present
Brandon Desh: Present
Clayton Maahs:  Present
Josh Penterman: Present
Lisa Wilen: Present

This information was posted in the following public formats:
The Voice News (weekly area newspaper)
Farmers' Merchants Bank - Palmyra
Palmyra Post Office
Palmyra High School
Bennet Post Office
Bennet Elementary School
District OR-1 Website: https://www.districtor1.org

1. Call to Order and Pledge of Allegiance Additional Discussion:
e The meeting was called to order at 7:00 p.m.
e Board President Desh led the board members (and patrons in attendance) in the
Pledge of Allegiance.
2. Announcement of the Open Meetings Act Posting
e Board President Desh identified the Open Meetings Act information located in the
meeting room.
3. Budget Amendment Hearing: Additional Discussion:
e The Budget Amendment Hearing opened at 7:01 p.m.
e The Budget Amendment Hearing closed at 7:03 p.m.



https://www.districtor1.org/

e There was no public comment during the hearing.
4. Staff and Student Presentations
e There were no scheduled presentations this month.
5. Consent Agenda
Motion to approve the consent agenda as presented Passed with a motion by Doug Church
and a second by Lisa Wilen.
Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

e No further discussion.

5.1. Approval of minutes of previous meetings
Official Board of Education minutes are available on the district web site at
www.districtorl.org

5.2. Approval of Claims/Payment of Bills and Payroll

5.3. Certificated/Classified Hire(s)/Reassignment(s)/Resignation(s)

5.4. Financial Report

6. Public Comment

e No public comment was presented.

6.1. In compliance with the provisions of State Statute Section 79-2,133, 134 the board of
education provides this time for the purpose of hearing support, opposition, criticism,
suggestions or observations regarding Policy 5416 Student Fees.

e No public comment was presented.

6.2. In compliance with the provisions of State Statute Section 79-2,531 79-532, 79-533, the
board of education provides this time for the purpose of hearing support, opposition,
criticism, suggestions or observations regarding Policy 6400 Parental Involvement.

e No public comment was presented.

7. Administrative Reports
Administrative reports are available in their entirety at:
https://meeting.sparqdata.com/Public/Organization/174

7.1. Superintendent's Report

e Superintendent Hart presented the Superintendent's report.

e Highlights of the report included: Information on the "Beginning of School"
planning, Kudos to Bennet Elementary students involved in community projects,
Summer Enrichment update, The American Rescue Act (ESSER III) resources, and
school safety and security training updates.

e Superintendent Hart will share his goals for the upcoming school year at the next
regular meeting on August 9th.

7.2. Administrative Report

e No further discussion.

8. Discussion Items- Committee Reports

8.1. Strategic Planning Update

e Board President Desh shared details about the progress of the Strategic Planning
process.

e There is a Strategic Planning Committee meeting scheduled with representatives
from NASB on Wednesday, July 14th at 1:30 p.m. at Bennet Elementary.


../../Public/Organization/174

8.2.

8.3.

8.4.

8.5.

e Summary highlights from that meeting will be shared at the August 9th board
meeting.

e Community stakeholder engagement meetings will begin in the fall. Please stay tuned
to our district website for further information regarding these upcoming meetings.

"Return to School" Draft Plan for 2021-2022

e Additional discussion revolved around questions regarding the pick-up lane and use
of the circle drive at the elementary school, parents walking students to school, and
sponsors of various before and after-school activities.

e The "Return to School" plan will continue to be updated periodically as local and
state health conditions and guidelines change.

e The plan is posted on our school website at www.districtor1.net

Enrollment Study Update

e Board President Desh provided an update on the progress of the upcoming district
enrollment study that will start in the fall of 2021.

e The additional discussion revolved around the variety and cost of extra services
provided by the RSP group. Follow-up will focus on the need for additional services
provided by the company and determine the exact cost of these services.

e A question was asked about potential costs for receiving additional copies of the
completed study.

e Superintendent Hart will contact RSP to ensure that all communities within the OR-1
school district boundaries are represented in the enrollment study.

e The enrollment study analysis will help to provide more comprehensive information
about future enrollment projections and community growth.

e The study will integrate well with our district strategic planning and facility audit
processes.

Olson Complex Update

e Additional discussion revolved around the possibility (and feasibility) of
adding future extracurricular activities (baseball, softball, soccer, etc.) at the high
school level and progress on the new track timing system.

4000 Series (Personnel) and 5000 Series (Students) Policy Review

e Additional discussion revolved around the changes regarding the high school start
and dismissal times.

9. Action Items

9.1.

Presentation, discussion, and or official action to approve the 2021-2022 Staff

Handbooks.

motion to accept the handbooks Passed with a motion by Doug Church and a second by
Clayton Maabhs.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

e No additional discussion.

9.2. Presentation, discussion, and or official action to approve the 2021-2022 Student
Handbooks.
Motion to Approve the 2021-2022 staff Handbooks. Passed with a motion by Doug Church
and a second by Lisa Wilen.


http://www.districtor1.net/

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

e No additional discussion.
9.3. Presentation, discussion, and or official action to approve the Recommended Changes to
the Early Completion Policy # 5206
Motion to approve the recommended changes to Policy #5206 Passed with a motion by
Doug Church and a second by Lisa Wilen.
Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

e No additional discussion.
9.4. Presentation, discussion and or official action to review Board of Education Policy 5416
Student Fees.
Motion to approve Policy 5416 Student Fees. Passed with a motion by Doug Church and a
second by Clayton Maahs.
Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

e No additional discussion.
9.5. Presentation, discussion, and or official action to review Board of Education Policy 6400
Parental Involvement.
Motion to reaffirm Board of Education Policy 6400 Parental Involvement. Passed with a
motion by Lisa Wilen and a second by Jaimi Calfee.
Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

e No additional discussion.
9.6. Presentation, discussion, and or official action to amend the 2020-2021 Budget to
accommodate bond refinancing.
Motion to amend the 2020-2021 Budget to accommodate Bond Refinancing. Passed with a
motion by Doug Church and a second by Clayton Maahs.
Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

e No additional discussion.
10. Board of Education Development
10.1. Board Leadership Development Opportunities
e No further discussion.
10.2. NDE Health "Draft" Standards Discussion
Summary of the board discussion on the NDE "draft" Health standards is included
below:

e Currently, the NDE Health Standards document is only a "draft" and although much
public comment has already been expressed on the document across the state,
additional public input is encouraged prior to the second "draft" coming out in the
next month or so.



e The decision to eventually adopt (or adapt) the health standards is a local school
choice.

e The additional discussion on the "draft" standards included clarifying our current
district curriculum on health education. Currently, the District OR-1 elementary (K-
6) health curriculum is integrated within the science and social studies standards and
we also use the Second Step Character Education curriculum with our elementary
students. Our school nurse and ESU #4 personnel also provide additional health-
related services and information to students as needed and requested.

e At the high school level, students are required to have 5 credits/hours of health-
related classes in order to graduate. Generally, our 9th-grade students take this health
course in conjunction with physical education on an alternating schedule. Other high
school courses have also developed units of study within their classes to cover health
education-related topics such as nutrition, exercise, child development, leadership,
substance abuse, disease prevention, etc.

e Additionally, our students have also attended informational assemblies and
presentations on a variety of health education-related topics, such as social media
awareness, team building, positive digital citizenship, healthy relationships, suicide
awareness, self-esteem, and goal-setting.

e A document containing more information on the health standards was available for
the patrons in attendance at the meeting.

e Other discussion points included: Clarifying the parent's role and the school's role
of what things should be taught in this area.

e Final discussion points included: how to provide appropriate accommodations for
special education students within the standards and ways to include
additional wellness activities during the regular school day. Things like adding more
nutritional snacks, and incorporating movement, team-building, and critical
thinking activities throughout the school day were also suggested.

e No official board action was taken on this item during the meeting. Additional
follow-up will occur through correspondence with NDE and NASB, and
collaboration with other local school administrators and school boards.

e Continued community input on the proposed "draft" standards will help us to
ensure that our district vision meets our actions on this topic.

10.3. Superintendent Evaluation Update

e Board President Desh updated the board on comments received regarding the NASB
Superintendent Evaluation instrument.

e Highlights of the update included completing the Superintendent evaluation
in November each year.

11. Topics for Next Month’s Agenda
12.  Closed Session

e No closed session was needed for this meeting.
13. Adjournment

e The meeting was adjourned at 9:06 p.m.

Chairperson



Superintendent
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Board of Education Regular Meeting

Monday, June 14, 2021 7:00 PM

Media Center at the Palmyra District OR-1 Public Schools
425 F Street

Palmyra, NE 68418

District Mission:
“Together we prepare our students to successfully meet the challenges of the future.”

Strategic Goal 1: District OR-1 Public Schools will provide the facilities needed to be
competitive with other area schools in athletics and fine arts programs.

Strategic Goal 2: District OR-1 Public Schools will foster a unified community.

Strategic Goal 3: District OR-1 Public Schools will continuously implement (academic)
programs and the curriculum needed to remain competitive with other area schools.

Attendance Taken at 7:03 PM.
Jaimi Calfee: Present
Doug Church: Present
Brandon Desh: Present
Clayton Maahs:  Present
Josh Penterman: Present
Lisa Wilen: Present

This information was posted in the following public formats:

e The Voice News (weekly area newspaper)

e Farmers' Merchants Bank - Palmyra

e Palmyra Post Office

e Palmyra High School

¢ Bennet Post Office

¢ Bennet Elementary School

e District OR-1 Website - https://www.districtor1.org/

1. Call to Order and Pledge of Allegiance

e Meeting called to order by Board of Education President Desh.
e Board President Desh will lead the board members and patrons in attendance in the
Pledge of Allegiance.

Additional Discussion:

e The meeting was called to order at 7:03 p.m.



2. Announcement of the Open Meetings Act Posting

3. Meeting Information

e Minutes will be available to the public and meeting information will be posted in the
Voice News and on the school website.

Additional Discussion:

e A brief summary of the highlights from the meeting will be posted on the district website
following the meeting in addition to the meeting minutes.

4. Staff and Student Presentations

e This month, Mr. Johnson will present information on the three-week grading window
initiative implemented at the high school this spring.

4.1. Three Week Grading Window Presentation Mr. Johnson presented information regarding
the implementation and success of the three-week grading window.

Additional Information:

¢ Additional discussion included the benefit of clear expectations and specific deadlines for
students to complete work, increased and proactive communication with parents, and the
importance of self-advocacy for students.

e The implementation of the three-week grading window will continue into the new school
year as positive results have been observed thus far.

¢ Additional questions focused on PowerSchool settings and notifications for
parents, consequences for failing grades relative to activities, and the level of student
engagement in the grading process.

5. Consent Agenda Additional Discussion:

e No further discussion on the Consent Agenda.
5.1. Approval of minutes of previous meetings

e Official Board of Education minutes are available on the district web site at
www.districtorl.org

5.2. Approval of Claims/Payment of Bills and Payroll
5.3. Certificated/Classified Hire(s)/Reassignment(s)/Resignation(s)

5.3.1. Presentation, discussion, and or official action to ratify a certified teaching contract for
Taylor Suhr: Elementary Art and "Learning Loss" Academic Support Teacher at Bennet.

5.4. Financial Report



Motion to accept the consent agenda Passed with a motion by Doug Church and a second by Lisa
Wilen.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

6. Public Comment
¢ Susan Royal offered public comment.
7. Administrative Reports

Administrative reports are available in their entirety at:
https://meeting.spargdata.com/Public/Organization/174

7.1. Superintendent's Report

e Superintendent Hart will present the information contained in the attached
Superintendent's Report.

Additional Information:

¢ Superintendent Hart presented information on End of the School Year items, The
American Rescue Act, the purchase of a track timing device at the Olson Complex,
notification of Strategic Planning and upcoming community engagement opportunities,
science curriculum, student handbooks, and a Legislative update.

¢ Questions revolved around whether students could choose to wear masks at their
discretion at the beginning of the school year and clarification of our district student
learning platform (Canvas).

7.2. Administrative Report Discussion:
e Ms. Walter and Mr. Johnson provided an update on high school and elementary school

information.

Additional Information:

¢ Topics included Accelerated Reading awards, distribution of report cards, elementary
track days, summer enrichment opportunities, multicultural report, data analysis, high
school activities, and information about the upcoming elementary Open House on
Monday, August 7th from 5:30 - 7:00 p.m.

8. Discussion Items- Committee Reports / Policy Review
8.1. Review Early Completion Policy # 5206 Discussion Information:
¢ Discussion on this topic revolved around clarification of what activities an early

completion student could attend (only graduation) and clarification on the age of
student independence regarding educational decisions.


../../Public/Organization/174

e Additional discussion centered around possibly adding a statement to the revised policy
that states that: "The Superintendent will notify the Board of Education in advance of
any students seeking early completion."

8.2. Review Bully Prevention Policy: #5415 Additional Information:

¢ Discussion centered around possible updates to the policy regarding bullying terms and
definitions.

8.3. Transportation Update Additional Information:

e Board member Maahs and Superintendent Hart presented information on the maintenance
status of district vehicles and options for possible bus purchases.

e These purchase options include a variety of bids from different vendors on used and new
buses.

e Transportation Committee members will continue to discuss these options, decide upon a
final recommendation, and provide more information to the board at the next regular
meeting in July.

e The additional discussion revolved around the condition of county roads and the impact
on the "wear and tear" of vehicles, turnaround times on vehicle repairs and parts
availability, providing additional flexibility in vehicle seating configurations, and safety
concerns about various area railroad crossings.

8.4. Olson Complex Update Additional Information:

¢ Board President Desh updated the board members on current projects still pending at the
Olson Complex.

e A letter summarizing progress and community activities at the complex was recently sent
to the Olson Foundation.

8.5. District Enrollment Study Discussion Additional Information:

¢ Board President Desh provided an overview of the attached comprehensive enrollment
study.

e The additional discussion revolved around the services provided with this type of study,
the overall cost of the study, and the alignment of the study with our district strategic
planning process and our recent facility audit.

9. Action Items

9.1. Presentation, discussion, and or official action with regard to the Olson Foundation Project
for the construction of certain improvements on the property of the School District and Village
for athletic and recreational facilities to benefit the Palmyra, Nebraska Community (Project) to
approve the Applications for Payment and billing statements related to the Project, including, but
not limited to the cost of the legal services, architectural design and planning, and site
preparation costs.



Motion to Approve the Applications for Payment and billing statements related to the Olson
Foundation Project as presented Passed with a motion by Doug Church and a second by Jaimi
Calfee.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

¢ No additional discussion on this topic.

9.2. Science Curriculum Bid

Motion to accept Science Curriculum Proposal from SavVas. Passed with a motion by Doug
Church and a second by Josh Penterman.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

Additional discussion:

e The additional discussion revolved around the rationale for choosing the Savvas
curriculum, the collaboration involved in the selection of materials, and the integration of
the curriculum and supplemental materials with Chromebooks and our district student
learning platform (Canvas).

9.3. Enrollment Study

Motion to approve the proposal from RSP. Passed with a motion by Jaimi Calfee and a second
by Lisa Wilen.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

Discussion:

e Further discussion revolved around information regarding specifics on district
demographics, and a timeline for payment and completion of the study.

10. Board of Education Development

10.1. Superintendent Evaluation Discussion:

e Board President Desh provided a summary of the feedback submitted by board members
on the second superintendent evaluation for this school year.

¢ Additional discussion revolved around moving to the NASB Superintendent Evaluation
for next year. Board members were asked to submit recommendations for changes to
president Desh no later than Friday, July 2nd.

e More information about changes and recommendations for the Superintendent's
evaluation document for the 2021-2022 school year will be discussed again at the July
regular meeting.

10.2. Bond Refinancing Update
¢ No further discussion on this subject.

10.3. Board Retreat Summary



e Special thanks to the folks at Transformation Marketing for the use of the facility for our
recent board retreat on June 1st 2021.
e No further discussion on this topic.

10.4. School Law Conference Summary Additional Information:

e Highlights of Board President Desh's summary included: the history associated with the
Nebraska school funding mechanism (TEEOSA), changes to Open Meeting laws, school
dress code information, 1st Amendment rights, and a proposal sent to the legislature
about including educational personnel on a task force to study school finance.

10.5. Legislative Bills and Laws Update
¢ No further discussion.
10.6. NASB Board Professional Development Opportunities

e Board members are encouraged to sign up to participate in any of the following
professional development opportunities.
¢ No further discussion.

11. Topics for Next Month: Additional Information:

e Review recommended changes to 5000 and 6000 policies.
e A Policy Committee meeting will be scheduled prior to the next regular board meeting.

12. Closed Session

13. Adjournment The meeting was adjourned at: 9:33.

Chairperson

Superintendent



Board of Education Regular Meeting

Monday, June 14, 2021 7:00 PM

Media Center at the Palmyra District OR-1 Public Schools
425 F Street

Palmyra, NE 68418

District Mission:
“Together we prepare our students to successfully meet the challenges of the future.”

Strategic Goal 1: District OR-1 Public Schools will provide the facilities needed to be
competitive with other area schools in athletics and fine arts programs.

Strategic Goal 2: District OR-1 Public Schools will foster a unified community.

Strategic Goal 3: District OR-1 Public Schools will continuously implement (academic)
programs and the curriculum needed to remain competitive with other area schools.

Attendance Taken at 7:03 PM.
Jaimi Calfee: Present
Doug Church: Present
Brandon Desh: Present
Clayton Maahs:  Present
Josh Penterman: Present
Lisa Wilen: Present

This information was posted in the following public formats:

e The Voice News (weekly area newspaper)

e Farmers' Merchants Bank - Palmyra

e Palmyra Post Office

e Palmyra High School

¢ Bennet Post Office

¢ Bennet Elementary School

e District OR-1 Website - https://www.districtor1.org/

1. Call to Order and Pledge of Allegiance

e Meeting called to order by Board of Education President Desh.
e Board President Desh will lead the board members and patrons in attendance in the
Pledge of Allegiance.

Additional Discussion:

e The meeting was called to order at 7:03 p.m.



2. Announcement of the Open Meetings Act Posting

3. Meeting Information

e Minutes will be available to the public and meeting information will be posted in the
Voice News and on the school website.

Additional Discussion:

e A brief summary of the highlights from the meeting will be posted on the district website
following the meeting in addition to the meeting minutes.

4. Staff and Student Presentations

e This month, Mr. Johnson will present information on the three-week grading window
initiative implemented at the high school this spring.

4.1. Three Week Grading Window Presentation Mr. Johnson presented information regarding
the implementation and success of the three-week grading window.

Additional Information:

¢ Additional discussion included the benefit of clear expectations and specific deadlines for
students to complete work, increased and proactive communication with parents, and the
importance of self-advocacy for students.

e The implementation of the three-week grading window will continue into the new school
year as positive results have been observed thus far.

¢ Additional questions focused on PowerSchool settings and notifications for
parents, consequences for failing grades relative to activities, and the level of student
engagement in the grading process.

5. Consent Agenda Additional Discussion:

e No further discussion on the Consent Agenda.
5.1. Approval of minutes of previous meetings

e Official Board of Education minutes are available on the district web site at
www.districtorl.org

5.2. Approval of Claims/Payment of Bills and Payroll
5.3. Certificated/Classified Hire(s)/Reassignment(s)/Resignation(s)

5.3.1. Presentation, discussion, and or official action to ratify a certified teaching contract for
Taylor Suhr: Elementary Art and "Learning Loss" Academic Support Teacher at Bennet.

5.4. Financial Report



Motion to accept the consent agenda Passed with a motion by Doug Church and a second by Lisa
Wilen.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

6. Public Comment
¢ Susan Royal offered public comment.
7. Administrative Reports

Administrative reports are available in their entirety at:
https://meeting.spargdata.com/Public/Organization/174

7.1. Superintendent's Report

e Superintendent Hart will present the information contained in the attached
Superintendent's Report.

Additional Information:

¢ Superintendent Hart presented information on End of the School Year items, The
American Rescue Act, the purchase of a track timing device at the Olson Complex,
notification of Strategic Planning and upcoming community engagement opportunities,
science curriculum, student handbooks, and a Legislative update.

¢ Questions revolved around whether students could choose to wear masks at their
discretion at the beginning of the school year and clarification of our district student
learning platform (Canvas).

7.2. Administrative Report Discussion:
e Ms. Walter and Mr. Johnson provided an update on high school and elementary school

information.

Additional Information:

¢ Topics included Accelerated Reading awards, distribution of report cards, elementary
track days, summer enrichment opportunities, multicultural report, data analysis, high
school activities, and information about the upcoming elementary Open House on
Monday, August 7th from 5:30 - 7:00 p.m.

8. Discussion Items- Committee Reports / Policy Review
8.1. Review Early Completion Policy # 5206 Discussion Information:
¢ Discussion on this topic revolved around clarification of what activities an early

completion student could attend (only graduation) and clarification on the age of
student independence regarding educational decisions.


../../Public/Organization/174

e Additional discussion centered around possibly adding a statement to the revised policy
that states that: "The Superintendent will notify the Board of Education in advance of
any students seeking early completion."

8.2. Review Bully Prevention Policy: #5415 Additional Information:

¢ Discussion centered around possible updates to the policy regarding bullying terms and
definitions.

8.3. Transportation Update Additional Information:

e Board member Maahs and Superintendent Hart presented information on the maintenance
status of district vehicles and options for possible bus purchases.

e These purchase options include a variety of bids from different vendors on used and new
buses.

e Transportation Committee members will continue to discuss these options, decide upon a
final recommendation, and provide more information to the board at the next regular
meeting in July.

e The additional discussion revolved around the condition of county roads and the impact
on the "wear and tear" of vehicles, turnaround times on vehicle repairs and parts
availability, providing additional flexibility in vehicle seating configurations, and safety
concerns about various area railroad crossings.

8.4. Olson Complex Update Additional Information:

¢ Board President Desh updated the board members on current projects still pending at the
Olson Complex.

e A letter summarizing progress and community activities at the complex was recently sent
to the Olson Foundation.

8.5. District Enrollment Study Discussion Additional Information:

¢ Board President Desh provided an overview of the attached comprehensive enrollment
study.

e The additional discussion revolved around the services provided with this type of study,
the overall cost of the study, and the alignment of the study with our district strategic
planning process and our recent facility audit.

9. Action Items

9.1. Presentation, discussion, and or official action with regard to the Olson Foundation Project
for the construction of certain improvements on the property of the School District and Village
for athletic and recreational facilities to benefit the Palmyra, Nebraska Community (Project) to
approve the Applications for Payment and billing statements related to the Project, including, but
not limited to the cost of the legal services, architectural design and planning, and site
preparation costs.



Motion to Approve the Applications for Payment and billing statements related to the Olson
Foundation Project as presented Passed with a motion by Doug Church and a second by Jaimi
Calfee.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

¢ No additional discussion on this topic.

9.2. Science Curriculum Bid

Motion to accept Science Curriculum Proposal from SavVas. Passed with a motion by Doug
Church and a second by Josh Penterman.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

Additional discussion:

e The additional discussion revolved around the rationale for choosing the Savvas
curriculum, the collaboration involved in the selection of materials, and the integration of
the curriculum and supplemental materials with Chromebooks and our district student
learning platform (Canvas).

9.3. Enrollment Study

Motion to approve the proposal from RSP. Passed with a motion by Jaimi Calfee and a second
by Lisa Wilen.

Jaimi Calfee: Yea, Doug Church: Yea, Brandon Desh: Yea, Clayton Maahs: Yea, Josh
Penterman: Yea, Lisa Wilen: Yea

Discussion:

e Further discussion revolved around information regarding specifics on district
demographics, and a timeline for payment and completion of the study.

10. Board of Education Development

10.1. Superintendent Evaluation Discussion:

e Board President Desh provided a summary of the feedback submitted by board members
on the second superintendent evaluation for this school year.

¢ Additional discussion revolved around moving to the NASB Superintendent Evaluation
for next year. Board members were asked to submit recommendations for changes to
president Desh no later than Friday, July 2nd.

e More information about changes and recommendations for the Superintendent's
evaluation document for the 2021-2022 school year will be discussed again at the July
regular meeting.

10.2. Bond Refinancing Update
¢ No further discussion on this subject.

10.3. Board Retreat Summary



e Special thanks to the folks at Transformation Marketing for the use of the facility for our
recent board retreat on June 1st 2021.
e No further discussion on this topic.

10.4. School Law Conference Summary Additional Information:

e Highlights of Board President Desh's summary included: the history associated with the
Nebraska school funding mechanism (TEEOSA), changes to Open Meeting laws, school
dress code information, 1st Amendment rights, and a proposal sent to the legislature
about including educational personnel on a task force to study school finance.

10.5. Legislative Bills and Laws Update
¢ No further discussion.
10.6. NASB Board Professional Development Opportunities

e Board members are encouraged to sign up to participate in any of the following
professional development opportunities.
¢ No further discussion.

11. Topics for Next Month: Additional Information:

e Review recommended changes to 4000 and 5000 policies.
e A Policy Committee meeting will be scheduled prior to the next regular board meeting.

12. Closed Session

13. Adjournment The meeting was adjourned at: 9:33.

Chairperson

Superintendent



Palmyra District OR-1 66-0501

07/08/2021 08:07 AM

PO Number Inveice Number Vendor Name

Account Number Detail Description

Checking Account ID 1 Fund Number 01

2859 A-1 FLAGS, POLES & REPAIRS
M3 Building Furniture and Equipment

Board Report - Detail

01 262Q 733 001
Total A-1 FLAGS, POLES & REPAIRS

462358 ABC TERMITE & PEST CONTROL
012610 431 003 Elem Upkeep of Building
462374 ABC TERMITE & PEST CONTROL

012610 431 001
Total ABC TERMITE & PEST CONTROL

HS Upkeep of Building

29597136 Access Systems Leasing
HS Copier Lease
Elem Copier Lease

01 1100 440 001
01 1100 440 003
Total Access Systems Leasing

072021 ACCT
#839755

AKERS EQUIPMENT

01 2620 431 001
Total AKERS EQUIPMENT

HS Repairs & Maintenance

Q72021 4ATHQRT BEST
01 1200 320 001 Sped HS Contracted Service

Total BEST

JULY 2021 DN0O46 CASEY'S BUSINESS MASTERCARD
012710 626 000 Bus Gas and Oil

Total CASEY'S BUSINESS MASTERCARD

072021 DOTEX COMPLETE CHIROPRACTIC & WELLNESS
DK CENTER

Bus Misc. Expensas
072021 DOTEX COMPLETE CHIROPRACTIC & WELLNESS
SR CENTER

Bus Misc. Expenses

072021 DOTEX COMPLETE CHIROPRACTIC & WELLNESS
TC CENTER

01 2710 890 000 Bus Misc. Expenses
Total COMPLETE CHIROPRACTIC & WELLNESS

01 2710 890 000

012710 890 000

CENTER
144541 CORNHUSKER INTERNATIONAL TRUCKS, INC.
01 2730431 000 BUS & VEHICLE SERVICING &
MAINTENANCE
3362300 CORNHUSKER INTERNATIONAL TRUCKS, INC.
01 2730 431 000 BUS & VEHICLE SERVICING &
MAINTENANCE
Total CORNHUSKER INTERNATIONAL TRUCKS,
INC.,
1271555 DAS State ACCTG-Central Finance

012224 530 Q00
Tolal DAS State ACCTG-Central Finance

Internet Service

MAY2021 - DIFC Inc. Decker's Food Cenfer
GENERAL

011100 610 01 HS General Supplies

Posted - All; Processing Month 07/2021

GENERAL FUND

Invoice Date
Amount

Q7/12/2021
384.00

384.00

0711212021
90.00

07/12/2021
119.00

209.00

07/12/2021
1,214.93
1,214.93

2,429.86

07/12/2021

686.13

686.13

07122021
21,048.50

21,048.50

0711212021
o79.73

979.73

07/12/2021

65.00
07M12/2021

65.00
Q7M12/2021

65.00

195.00

07/12/2021
4,325.22

07/12/2021
1,701.04

6,026.26

07/12/2021
232.49

232.49

07/12/2021

33.87

Page: 1
User ID: KFH
Amount

384.00

90.00

119.00

2,429,686

686.13

21,048.50

979.73

65.00

65.00

65.00

432522

1,701.04

232.49

154.61




Palmyra District OR-1 66-0501 Board Report - Detail Page: 2

Q7/08/2021 08:07 AM Posted - All; Precessing Month 07/2021 User |D: KFH
PC Number Invoice Number Vendor Name Invoice Date Amount
Account Number Detail Description Amount
01 1100 610 001 HS General Supplies 60.37
01 1200 610 001 Sped HS Supplies 60.37
Total DFC Inc. Decker's Foed Center 154.61
9499 EDUCATIONAL SERVICE UNIT #4 07/12/2021 189.00
01 1100 330 001 HS Professional Development 185.00
9541 EDUCATIONAL SERVICE UNIT #4 Q7/12/2021 25.00
01 1100 330 01 HS Professional Development 25.00
JUNEO21 - EDUCATIONAL SERVICE UNIT #4 071122021 2,521.68
660501
01 6408 591 000 EARLY CHILDHOOD SERVICES 162.08
ESUMDISTRICT
01 1291 591 003 Sped Director ages 3-5 Elem 81.03
01 6408 591 000 EARLY CHILDHOOD SERVICES 35.80
ESUMISTRICT
01 6406 591 003 AD/ECH SERVICES FROM 35.89
ESU/DISTRICT
01 6408 581 000 EARLY CHILCHOCD SERVICES 91.68
ESU/DISTRICT
01 6406 581 003 AD/ECH SERVICES FRCM 91.68
ESU/DISTRICT
01 1200 591 003 ELEM SPED DIRECTOR 720.27
01 1200 591 001 HS SPED DIRECTOR 648.24
012151 581 003 ELEM AUDIOLOGY SERVICES 322,97
ESU/DISTRICT
01 2151 581 001 HS AUDIOLOGY SERVICE FROM 322.97
ESU/DISTRICT
Total EDUCATIONAL SERVICE UNIT #4 2,735.68
15382 EDUCATIONAL SERVICE UNIT #6 07/M12i2021 398.36
01 2224 530 000 Internet Service 398.36
Total EDUCATIONAL SERVICE UNIT #6 398.36
338782 EGAN SUPPLY CO 0711272021 280.48
01 2610610 001 HS Custodian Supplies 280.48
Total EGAN SUPPLY CO 280.48
15035 ELECTRONIC CONTRACTING COMPANY 07/12/2021 87.00
{1 2820 431 003 Elem Repairs & Maintenance 87.00
15036 ELECTRONIC CONTRACTING COMPANY Q7/12/2021 87.00
01 2620 431 001 HS Repairs & Maintenance 87.00
Total ELECTRONIC CONTRACTING COMPANY 174.00
JUNE2021 FIRST CONCORD BENEFITS o7M2/2021 100.00
PAYFLEX
01 2510 820 000 Superintendent Secrefary Misc. Expenses 100.00
Total FIRST CONCORD BENEFITS 100.00
004874 FRONTIER COOFERATIVE 07/12/2021 101.50
01 2610 610 001 HS Custodian Supplies 101.50
Total FRONTIER COOPERATIVE 101.50
124865 GENERAL FIRE AND SAFETY EQUIPMENT 07122021 285.00
COMPANY
01 2620 431 003 Elem Repairs & Maintenance 285.00

Total GENERALFIRE AND SAFETY EQUIPMENT 285.00




Palmyra District OR-1 66-0501
07/08/2021 08:07 AM

PO Number Invoice Number
Account Number
COMPANY
146252

01 2620 431 Q03
Total HAMILTON SERVICE CO

2021 PARKING
CONFER

01 2320 330 000

2021 SAMS
SUPPLIES

01 2320 890 000
Total HART, MICHAEL

1050
012620 420 003

Board Report - Detail
Posted - All; Processing Month 07/2021

Vendor Name
Detail Description

HAMILTON SERVICE CO
Elem Regairs 8 Maintenance

HART, MICHAEL

Superintendent Professicnal Development

HART, MICHAEL

Superintendent Misc. Expenses

HIGH STANDARDS CLEANING SERVICES
Elem Cleaning Service

Total HIGH STANDARDS CLEANING SERVICES

072021 INS
REIMB

011200 211 003
Total HINRICHSEN, JESSICA

675549
01 2610 520 Q01
01 2610 520 003

675580
01 2310 520 00C

675551
01 2310 520 00C

675562
012310 520 000

675553
012310 520 000

675554
012310 520 000

675555
012310 270 Q00

675556
01 2310 520 000

675657

012710 520 Q00

HINRICHSEN, JESSICA

Sped Elem Teacher Insurance

INSPRO MARSH & MCLENNAN AGENCY
HS Building Insurance
Elem Building Insurance

INSPRO MARSH & MCLENNAN AGENCY
BOE Insurance

INSPRO MARSH & MCLENNAN AGENCY
BOE Insurance

INSPRO MARSH & MCLENNAN AGENCY
BOE Insurance

INSPRO MARSH & MCLENNAN AGENCY
BOE Insurance

INSPRO MARSH & MCLENNAN AGENCY
BOE Insurance

INSPRO MARSH & MCLENNAN AGENCY
Workers Compensation

INSPRO MARSH & MCLENNAN AGENCY
BOE Insurance

INSPRO MARSH & MCLENNAN AGENCY
Bus Insurance

Total INSPRO MARSH 8 MCLENNAN AGENCY

363376951
011100610001 2 102
363379337
011100 610 001 2 102
Total J.W. PEPPER & SON INC.

2211
01 2620 431 001
2230
01 2620 431 001
Total JUNG ELECTRIC SERVICE

J.W. PEPPER & SON INC.

HS INSTRUMENTAL SUPPLIES
J.W. PEPPER 8 SON INC.

HS INSTRUMENTAL SUPPLIES

JUNG ELECTRIC SERVICE

HS Repairs & Maintenance
JUNG ELECTRIC SERVICE

HS Repairs & Maintenance

Invoice Date
Amount

07/12/2021
332.50

33250

Q7H2/2021

8.75
07/12/2021

14.24

2299

Q71212021
1,800.00

1,900.00

07/12/2021

800.00

800.00

07/12f2021
6,524.50
6,524.50

07M2/2021
302.00

07M2/2021
695.00

07122021
1,368.00

07122021
720.00

0722021
1,150.00

07/1272021
6,056.00

0711212021
202.00

07/12/2021
3,361.00

26,903.00

07/12/2021
7.00

071122021
15.00

22.00

07/12/2021
2,065.72

07/12/2021
3680.26

2,425.98

Page: 3
User ID: KFH
Amount

332.60

8.75

14.24

1,800.00

800.00

13,048.00

302.00

695.00

1,368.00

720.00

1,150.C0

€,056.00

202.00

3,361.00

7.00

15.00

2,065.72

360.26




Palmyra District OR-1 66-0501
(7/08/2021 08:07 AM
PO Number Invoice Number

Account Number

17064
01 1100 734 003
Total k12 ITC, Inc.

INVB05458
01 2610 431 003
Total KURITA AMERICA INC

HSPWQO168 -
2021

012610610 003

Board Repotrt - Detail
Posted - All; Processing Month 07/2021

Vendor Name
Detail Description

k12 ITC, Inc.
Elem Computer Hardware

KURITA AMERICA INC
Elem Upkeep of Bullding

LINCOLN-LANCASTER COUNTY HEALTH DEPT.

Elem Custodian Supplies

Total LINCOLN-LANCASTER COUNTY HEALTH

CEPT.

51815910
011100610 001
Total MATHESON-TRI-GAS INC

IN21142
01 2620 431 003

IN21143
01 2620 431 001

WO021090

01 2620 431 003
Total Meininger Fire Protection, Inc

INV-08201-
B7Z1P9

012310 820 000

MATHESON-TRI-GAS INC
HS General Supplies

Meininger Fire Protection, inc

Elem Repairs & Maintenance

Maininger Fire Protection, Inc

HS Repairs & Maintenance

Meininger Fire Protection, Inc

Elem Repairs & Maintenance

NE ASSOCIATION OF SCHOOL BOARDS

BOE Misc. Expenses

Total NE ASSOCIATION OF SCHOOL BOARDS

0391625-IN
012610810 003
Total NEBRASKAAIRFILTER, INC

1546 - 072021
012610 621 001

3273 - 072021
012610621003

3321 - 072021
01 28610 621 001

39368 - 072021
C12610 621 001

43577 - 072021
012610 621 CO1

43679 - 072021
01 2610 621 001

44277 - 072021
012610 621 001

44718 - 072021
012810 621 001
Total NEBRASKA CITY UTILITIES

INV457646
C1 2730 431 000

NEBRASKA AIR FILTER, INC
Elem Custodian Supplies

NEBRASKA CITY UTILITIES
HS Utilities
NEBRASKA CITY UTILITIES
Elem Utilities
NEBRASKA CITY UTILITIES
HS Utilities
NEBRASKA CITY UTILITIES.
HS Utilities
NEBRASKA CITY UTILITIES
HS Utilities
NEBRASKA CITY UTILITIES
HS Utilities
NEBRASKA CITY UTILITIES
HS Utilities
NEBRASKA CITY UTILITIES
HS Utilities

NMC EXCHANGE LLC

BUS & VEHICLE SERVICING &

Invoice Date
Amount

07/12/2021
1,368.95

1,368.95

0711212021
340.00

340.00

O7/12/2021

225.00

225,00

07/12/2021
48.95

48.95

07/12/2021

150.00
07/12/2021

240.00
0711212021

243.00

633.00

O7/12/2021

290.00

290.00

071122021
603.54

603.54

07/12/2021
78.38

07/12/2021
3,381.65

07/12/2021
5,264.42

07/12/2021
28.35

07/12/2021
31.49

7/12/2021
40.056

07M2/2021
7093

0711212021
450.65

9,345.92

071122021
4,558.37

Page: 4
User |D: KFH
Amount

1,368.95

340.00

225.00

48.95

150.00

240.00

243.00

290.00

603.54

78.38

3,381.65

5,264.42

28.35

3149

40.05

70.93

450.65

4,668.37




Palmyra District OR-1 66-0501
07/08/2021 08:07 AM
PO Number Invoice Number

Account Numicer

Total NMC EXCHANGE LLC

06302021 PT
01 6408 320 000
Total O'Neil, Jan

1502-20210630

012310 890 Q00

Board Report - Detail
Posted - All; Processing Month 07/2021

Total ONE SOURGE THE BACKGROUND CHECK

COMPANY

JUNE 2021
REIMBURSEM

01 2310 890 000
01 1300 610 003
01 3535 610 000
01 1100 733 001
01 1300 610 003
01 2610 531 001
01 2510 531 003
Total PALMYRA ACTIVITY FUND

1018261697
01 2510 610 000

3313804049
01 2510 440 000

Total PITNEY BOWS GLOBAL FINANCIAL

SERVICES LL

072021 INS
REIMB

011100 211 001
Total Pollock, Ryan

0842085-IN
01 1100 610 001

Total SCHOOL NURSE SUPPLY, INC

2154-2
01 1100 610 003

2755-6
01 1100 610 003

3494-1
€1 1100 610 003

9558-0

011100 610 001
Total Sherwin-Williams CO., The

20210531-139
012510 315 000

Total SOFTWARE UNLIMITED, INC.

155961
012730 431 000

Vendor Name Invoice Date
Detail Descripfion Amount
MAINTENANCE
4,558.37
O'Neil, Jan 071272021
IDEA Part B Birth-4 Pre-diagnosis 904.85
904.85
ONE SOURCE THE BACKGROWUND CHECK 071212021
COMPANY
BOE Misc. Expenses 21.30
21.30
PALMYRA ACTIVITY FUND 07/12/2021
BOE Misc. Expenses 39.99
Summer Schoo! Supplies 384.04
HAL Supplies 75.00
HS Fumiture and Fixtures 299.96
Summer School Supplies 139.14
HS Postage 14812
Elem Postage 148.12
1,234.37
PITNEY BOWS GLOBAL FINANCIAL SERVICES LL  07/12/2021
Superintendent Secretary Office Supplies 169.98
PITNEY BOWS GLOBAL FINANCIAL SERVICES LL  07/112/2021
Superintendent Cepier/Mall Lease 162.66
332.64
Pollock, Ryan 0711272021
HS Teacher, BCBS, Life, Vision, Dental 670.34
670.34
SCHOOL NURSE SUPPLY, INC 07H212021
HS General Supplies 15.85
15.85
Sherwin-Williams CQ,, The 07/12/2021
Elem General Supplies 22812
Sherwin-Williams CC., The 07/12/2021
Elem General Supplies - 199.86
Sherwin-Williars CO., The 07/12/2021
Elem General Supplies 14.36
Sherwin-Williams GO., The 071212021
HS General Supplies 242.06
685.40
SOFTWARE UNLIMITED, INC. 0711212021
Accounting and Auditing Services 5,445.00
5,445,00
Southwest Auto 0711212021
BUS & VEHICLE SERVICING & 1,346.02

Page: 5
User ID: KFH
Amount

904.85

21.30

1,234.37

169.08

162.66

670.34

15.85

22012

199.86

14.36

242.06

5,445.00

1,346.02




Palmyra District OR-1 66-0501
07/08/2021 08:07 AM
PO Number Invoice Number

Account Number

155989
012730 431 000

156003
012730 431 000

Total Southwest Auto

2021 4TH QRT
MIL. 88

01 1100 333 003
Total Swartzendruber, Sarah

936676839998
012610610 003

974477743598
01 1100 734 001

975659666639

012410610 001
Q1 2510 610 000
Total SYNCB/AMAZON

0079486 - 072021
01 1100 610 003
Total Syracuse U-Save Pharmacy

INV-8859
012810610 001

INV-8901
01 2610 610 001
Total TCAQUTDOCR POWER

759199
011100 735 001
01 1100 735 003
Total Teacher Innovations, IngG,

63484
012610410 003
012610621 003
Total VILLAGE OF BENNET

107003 62721-
62521

012610 410 001

230001 52721-
62521

012610 410 001

257001 62721-
62521

012610 410 001

274001 62721
62521

01 2610 410 001
286002 52721-

Board Report - Detail
Posted - All; Processing Month 07/2021

Vendor Name
Datail Dascription
MAINTENANCE
Southwest Aute

BUS 8 VEHICLE SERVICING &

MAINTENANCE
Southwest Auto

BUS & VEHICLE SERVICING &

MAINTENANCE

Swartzendruber, Sarah

Elem Mileage

SYNCB/AMAZCON

Elem Custodian Supplies
SYNCB/AMAZON

HS Computer Hardware
SYNCB/AMAZON

HS Principal Supplies

Superintendent Secretary Office Supplies

Syracuse U-Save Pharmacy
Eiem General Supplies

TCA CUTDOOR POWER

HS Custedian Supplies
TCA QUTDOOR PCWER

HS Custodian Supplies

Teacher Innovations, Inc.
HS Technology Software
Elem Tachnology Software

VILLAGE OF BENNET
Elem Water & Sewer
Elem Utilities

VILLAGE OF PALMYRA

HS Water & Sewer
VILLAGE OF PALMYRA

HS Water & Sewer
VILLAGE COF PALMYRA

HS Water & Sewer
VILLAGE OF PALMYRA

HS Water & Sewer
VILLAGE OF PALMYRA

Invoice Date
Amount

0711212021
116,50

071212021
465.72

1,027.24

07/122021

211.68

211,68

07/12/2021

50.99
07122021

34.99
Gri12/2021

23.59

47.18

165.75

07H2/2021
628.65

628.65

07/12/2021
631.24

07/12/2021
4.49

635.73

G7/12/2021
306.00
306.00

612.00

071122021
1,178.85
36.56

1,215.41

07/12/202¢

26.00
0711212021

26.00
071212021

175.50
07/12/2021

26.00
071272021

Page: 6
User iD: KFH
Amount

115.50

465.72

211.68

59.99

34.99

70.77

628.65

631.24

4.49

612.00

1,215.41

28.00

26.00

175.50

26.00

1,215.30




Palmyra District OR~1 68-0501
07/08/2021 08:07 AM
PO Number Invoice Number
Account Number

82521
01 2610 410 001
Total VILLAGE OF PALMYRA

3004115
01 2310 540 000

3004506
012310 540 000

3004994
012310 540 000

3005431
01 2310 540 00C

3005431 -2
01 2310 540 000

300800
01 2310 540 0G0

3006001
01 2310 540 000

3006235
01 2310 540 000

3007234
01 2310 540 000

3007235
01 2310 540 000

3007236
01 2310 540 000

FC4294248053

01 2310 540 000
Total VOICE NEWS

0049452
01 2510 382 001
01 2510 382 003

Total VOLL| COMMUNICATIONS, INC

1736072
0t 2610 431 001

Board Report - Detall
Posted - All; Processing Month 07/20214

Vendar Name
Detail Description

HS Water & Sewer

VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising
VOICE NEWS

BOE Advertising

VOLLI COMMUNICATIONS, INC
HS Telephone
Elem Telephone

WASTE CONNECTIONS OF NEBRASKA

HS Upkeep of Building

Total WASTE CONNECTIONS OF NEBRASKA

INV-12989
012710 626 000
Total WHITEHEAD CIL CO

091969071 -
06282021

012510 382 001
Total WINDSTREAM

41078
01 2620 421 001

WHITEHEAD OIL CO
Bus Gas and Qil

WINDSTREAM

HS Telephone

WQODYS LAWN AND LANDSCAPE
HS Repairs & Maintenance

Total WOODYS LAWN AND LANDSCAPE

Fund Number 01

Invoice Date
Amount

1,215.30

1,468.80

07/12/2021
6.73

0711212021
174.63

07/12/2021
326.25

071212021
6.73

07/12/2021
6.73

07/12/2021
115.72

07/12/2021
6.31

07122021
3.37

07/12/2021
7.16

077122021
134.66

07/12/2021
12.20

07/12/2021
5.00

805.48

Q071122021
56.81
56.82

113.63

07/12/2021
810.21

810.21

071272021
2,162.19

216219

07/12/2021

95.10

96.10

07/12/2024
941.00

941.00

107,343.42

Page: 7
User ID: KFH
Amount

6.73

174.63

326.25

6.73

6.73

15,72

6.31

3.37

7.15

134.66

12.20

5.00

113.63

810.21

2,182.19

95.10

941.00




Palmyra District OR-1 66-05H Board Report - Detail Page: 8

07/08/2021 08:07 AM Posted - All; Processing Month 07/2021 User ID: KFH
PO Number Invoice Number Vendor Name Ihvoice Date Armount
Account Number _ Detait Description ‘ Amount
Checking AccountID 1 107,343.42

Payrall June 15, 2021 $492600.45

Bills July 12, 2021 $107343.42

Total $599943.87
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Designated Bill Summaries
Superintendent Report
Regular Board Meeting:

Date: July 12th, 2021

TO: Palmyra District OR-1 BOE

From: Michael Hart

Re: Designated Bill Summary Report for BOE meeting

Next month’s regular meeting is scheduled for Monday, August 9™ 2021 at 7:00p.m. at Palmyra
High School in the media center.

A. Consent Agenda Expenditures

QCPUF Claims:

BOK Financial: $12,066.25 - Roof repair payment

Depreciation Fund Claims:

e None this month
Bond Fund:
e BOK Financial: $114,280.15: school remodel payment

Special Building Claims:

None this month

General Fund Claims: Total claims: $107,343.42

A-1 Flagpole and Repairs: $384.00- flagpole repairs at the Olson Complex and High school
BEST -$21,048.50 - Contract Services - Special Education High School

Cornhusker International: $6,026.26 — Bus servicing and maintenance

Casey’s: $979.73 — Fuel expenses / misc.

Egan Supply Co: $280.48 — Custodial supplies

ESU#4: $2,735.68 - Professional Development and Contracted Services

Hamilton Service: $332.60 — Elementary school repairs and maintenance

High Standards Cleaning Services (formerly Skyler Enterprises): $1,900.00 - Night cleaning
services for elementary.

Inspro $ 26,903.00 - Insurance premiums

Jung Electric: $2,425.98 - Olson Complex service and repair on lighting.

Nebraska City Utilities: $9,345.92 — Utilities



Palmyra Activity Fund: $1,234.37- summer school supplies and equipment
Sherwin Williams: $685.40 - paint and supplies

Syncb/Amazon: $ 165.75 — elementary custodial supplies and office supplies.
Voice News: $805.48- Advertising and public notice

Village of Bennet: $1,215.41 — water, electricity, and sewer bill

Village of Palmyra: $1,468.80 — water and sewer bill

Woody’s Lawn and Landscape: $941.00 - irrigation repairs



Paimyra District OR-1 66-0501 Balance Sheet Page: 1
07/08/2021 8:22 AM Period Ending: June 2021 User ID: KFH
Monthly; Processing Month 06/2021; Accounts to Include Accounts with Activity
Account Number Description Previous Balance Cur Month Ending Balance

Fund: 01 GENERAL FUND
Current Assets
01101 CASH IN BANK 3,288,795.89 (56,805.41) 3,231,990.48
01 900 Cash County Treasurer 848,892.22 0.00 848,892.22
Current Assets Subtotal: 4,137,6888.11 {56,805.41) 4,080,882.70
Other Assets
01 390 Budgeted Revenue 7.216,649.00 0.00 7,216,649.00
D1 392 Less: Revenue Received (6,691,964.08) (464,425.33) (7,186,389.39)
Other Assets Suptotal: 524,684.94 (494,425.33) 30,259.61
|Total Assets and Deferred Qutflows of Resources: 4,662,373.05 (651,230.74) 4,111,142.31
Current Liabilities
01 450 PAYROLL DEDUCTION PAYABLE .00 0.00 0.00
01 451 FICA PAYABLE 0.00 0.00 0.00
01 452 FIT PAYABLE 0.00 0.00 0.00
01 453 INSURANCE PAYARLE {3,854.71) 265.50 (3,589.21)
01454 RETIREMENT PAYABLE 0.00 0.00 0.00
01455 SIT PAYABLE 0.00 0.00 0.00
Current Liabilities Subtotal: (3,854.71) 265.50 (3,589.21)
Other Liabilities
01690 Budgeted Expenditures 7,796,694.52 0.00 7,796,694.52
01692 Less; Expenditures to Date (5,715,082.21) (551,496.24) (6,266,588.45)
Other Liabilities Subtotal: 2,081,602.31 (551,496.24) 1,630,106.07
Fund Balance
Q1704 Fund Balance - Regular Unspent 3,164,670.97 0.00 3,164,670.97
01705 Budgeted Fund Balance (580,045.52) 0.00 (580,045.52)
Fund Balance Subtotal: 2,584,625.45 0.00 2,584,625.45
Total Liabilities, Deferred Inflows of Resources, and Fund Equity: 4,682,373.05 (551,230.74) 4111,142.31




Palmyra District OR~1 66-0501 Balance Sheet

Page: 2
07/08/2021 8:22 AM Period Ending: June 2021 User ID: KFH
Manthly; Processing Moenth 06/2021; Accounts te Include Accounts with Activity
Account Number Description Previous Balance Current Month Ending Balance
Fund; 02 Depreciation
Current Assets
02101 CASH 209,014.99 4183 209,066.52
Current Assets Subtotal: 209,014.99 41,53 209,056.52
Other Assets
02 392 LESS: REVENUE RECEIVED (212.83) (41.53) {254.38)
Other Assets Subtotal; (212.83) (41.53) {254,38)
|Tota| Assets and Deferred Outflows of Resources: 208,802.16 0.00 208,802.16
Other Liabilities
02692 LESS: EXPENDITURES TO DATE (69,128.16) 0.00 {69,128.16)
' B " Other Liabilities Subtotal; (69,128.16) 0.00 (69,128.16)
Fund Balance
02704 FUND BALANCE 277,930.32 0.00 277,930.32
Fund Balance Subtotal: 277,930.32 0.00 277,930.32
Total Liabilities, Deferred Inflows of Resources, and Fund Equity: | 208,802.16 0.00 208,802.16




Palmyra District OR-1 68-0501 Balance Sheet Page: 3
07/08/2021 8:22 AM Period Ending: June 2021 User ID: KFH
Monthly; Processing Month 06/2021; Accounts to Include Accounts with Activity

Account Number Description Previous Balance Current Menth Ending Balance
Fund: 03 Unemployment
Current Asseis
031 CASH 19,038.73 9.07 19,047.80
03106 SAVINGS CERTIFICATES 20,000.00 0.00 20,000.00
Current Assets Subtotal: 39,038.73 9.7 39,047.80
Other Assets
03 392 LESS: REVENUE RECEIVED {41.30) (9.07) (50.37)
Other Assets Subtotal; {41.30) (9.07) (50.37}
Total Assets and Deferred Cutflows of Resources: 38,007.43 0.00 38,997.43
Fund Balance
03 704 FUND BALANCE 38,997.43 0.00 38,997.43
' Fund Balance Subtotal: 38,997.43 0.00 38,097.43

|Tota| Liabilities, Deferred Inflows of Resources, and Fund Equity: 38,897.43 0.00 38,807.43




Palmyra District OR-1 66-0501 Balance Sheet Page: 4
Q7/08/2021 8:22 AM Period Ending: June 2021 User ID: KFH
Monthly; Precessing Month 06/2021; Accounts to Include Accounts with Activity

Account Nymber Description _ Previous Balance Current Mohtn Ending Balancs
Fund: 05 Activity Fund
Currant Assets
05 101 CASH ' 128,888.86 (2,225.99) 126,662.87
Current Assets Subtotal: 128,8588.86 {2,225.99) 126,662.87

Other Assets

05 392 LESS: REVENUE RECEWED (103,761.00) (8,115.27) (111,876.27)
Other Agsets Subtotal: (103,761.00) (8,115.27) (111,878.27}
Total Assets and Deférred Quiflows of Resources: 25,127.86 (10,341.26) 14,786.60

Other Liabilities

05 692 LESS: EXPENDITURES TO DATE {135,332.38) (10,341.28) {145,673.62)

Other Liabiiities Subfotal’ (135,332.36) (10,341.26) (145,673.62)




Palmyra District OR-1 86-0501 Balance Sheet Page: 4
07/08/2021 10:07 AM Pericd Ending: June 2021 User ID: KFH
Annual; Pracessing Month 08/2021; Accounts to Include Accounts with Activity
Account Number Description Pravious Balance Current Month Ending Balance

Fund: 05 Activity Fund

Current Assets
05101 CASH 128,888.96 {2,225.99) 126,662.87
Current Assets Subtotal; 128,888.86 (2,225,99) 126,662.87
|Total Assets and Deferred Outflows of Resources: 128,888.86 (2,225.99) 126,662.87
Fund Balance

05 704 0001 ATHLETICS 10,729.39 (3,924.74) 6,804.65
05 704 0002 ANNUAL 6,343.08 ~ 0.0 6,343.08
05 704 0003 MUSIC 854.13 0.c0 854.13
05 704 0004 ELEMENTARY UNIT 14,071.46 {1,117.70) 12,953.76
05 704 0005 STUDENT COUNCIL 3,796.91 0.00 3,796.91
05 704 0006 FFA 5,998.27 30.00 6,028.27
05 704 0007 HIGH SCHOOL UNIT 4,356.96 (159.19) 4,197.77
05 704 0008 LIFE SKILLS 588.91 0.00 588.91
05 704 0009 FCCLA 2,632.40 (284.02) 2,348.38
05 704 0010 MISC ACCOUNT 1,180.29 0.00 1,190.29
05 704 0011 ART CLUB 570.54 0.00 570.54
05 704 0012 NATICNAL HONOR SOCIETY 797.75 0.00 797.75
05 704 0013 SPEECH 243.28 0.00 243.38
05704 0014 1ST GRADE 621.48 0.00 621.48
05704 0015 BOYS BASKETBALL 1,432.46 124.00 1,556.46
05 704 0016 CONCESSIONS 3,875.67 0.00 3,875.867
05 704 0017 GIRLS BASKETBALL 108.70 1,485.00 1,593.70
05 704 00192 INTEREST 509.43 5.48 514.89
05 704 0020 UNICN BANK 3,067.38 0.00 3,067.38
05 704 0022 FIELDS SCHOLARSHIP 4,263.80 0.00 4,263,80
05 704 0023 CROSS COUNTRY 1,881.80 0.00 1,881.60
05 704 0024 INDUSTRIAL ARTS SHCP 534.69 0.00 534.69
05 704 0025 LIBRARY 1,186.55 0.00 1,186.55
05 704 0026 PARTY GROUP 1,132.31 0.00 1,132.31
05 704 0027 CLASS OF 2021 203.00 0.00 293.00
05 704 0028 MUSICAL/DRAMA 3,009.96 0.00 3,009.98
05 704 Q029 WRESTLING 196.11 0.00 196.11
05 704 0030 GENERAL FUND REIMBURSEMENT (612.43} (621.94) {1,234.37}
05 704 0031 6TH GRADE 73413 0.00 73413
05 704 0032 WEIGHTS 3,458.54 0.00 3,458.54
05 704 0033 VOLLEYBALL ACCOUNT 2,416.14 265.00 2,681.14
05 704 0034 IMPREST FUND 2,000.00 0.00 2,000.00
05 704 0035 BENNET BOOSTERS 1,580.67 0.00 1,580.67
05 704 0036 CHEERLEADING 2,702.40 857.40 3,5659.80
05 704 0037 BENNET BACK-PACK PROGRAM 833.21 0.00 833.21
05 704 0038 CLASS OF 2023 904.49 0.00 204.49
05 704 0039 FAMILY PASSES 4,830.00 0.00 4,830.00




Palmyra District OR-1 66-0501
07/08/2021 10:07 AM

Balance Sheet
Period Ending: June 2021
Annual; Processing Month 06/2021; Accounts to Include Accounts with Activity

Page: 6
User ID: KFH

Account Number Description Previous Balance Current Month Ending Balance
05 704 0040 STUDENT FEES 4,620.00 C.00 4,620.00
05 704 0041 QUIZ BOWL 600.08 0.00 600.08
05 704 0042 JR HIGH BASKETBALL 81.50 0.00 81.50
05 704 0044 SPANISH 44,55 0.00 44.55
05 704 0045 ENGLISH/PSYCHOLOGY 62.01 0.00 62.01
05 704 0048 NEW BAND UNIFORMS 0.00 0.00 0.00
05 704 0047 NATIONAL BREAST CANCER FOUNDATION 0.01 0.00 0.01
05704 0049 SHOW CHOIR 864.93 0.00 864.93
05 704 0050 CHROMEBOOK INSURANCE 28,383.85 0.00 28,383.85
05 704 0052 CIRCLE OF FRIENDS 864.58 0.00 864.58
05 704 0053 CLASS OF 2022 224.59 1,114.74 1,339.33
Fund Balance Subtotal: 128,888.86 (2,225.99) 126,662.87

|Tota| Liabilities, Deferred Inflows of Resources, and Fund Equity: | 128,588.86 (2,225.99) 126,662.87




Palmyra District OR-1 66-0501 Balance Sheet Page: 6
07/08/2021 8:22 AM Pericd Ending; June 2021 User ID; KFH
Monthly; Processing Month 06/2021; Accounts to Include Accounts with Activity
Acco ber Description Pravious Balance Current Month Ending Balance

Fund: 06 Hot Lunch
Current Assets
06 101 CASH 137,008.53 (21,408.40) 115,600.13
Current Assets Subtotal: 137,008.53 {21,408.40) 115,600.13
her Agsets
06 392 LESS: REVENUE RECEIVED (365,037.05) (1,299,80) (366,336.85)
Other Assets Subtotal: {365,037.05) (1,299.80) (366,336.85)
|Tota| Assets and Deferred Quiflows of Resources: (228,028.52) (22,708.20) {250,736.72)
Other Liabilities
06 892 LESS: EXPENDITURES TC DATE (311,258.29) (22,708.20) (333,966.49)
' "~ OtherLiabilities Subtotal: (311,258.29) (22,708.20) (333,966.49)
Fund Balance
06 704 FUND BALANCE 83,220.77 0.00 83,228.77
Fund Balance Subtotal: 83,229.77 0.00 83,229.77
|Tota| Liakilities, Deferred Infiows of Resources, and Fund Equity: {228,028.52) (22,708.20) {250,736.72)




Palmyra District OR-1 66-0501 Balance Sheet Page: 7
07/08/2021 8:22 AM Period Ending: June 2021 User ID: KFH
Monthly; Processing Month 08/2021; Accounts to Include Accaunts with Activity

Account Number Description Previous Balance Current Month Ending Balance
Fund: 07 Bond
Current Assets
07 101 CASH 456,754.23 (59,221.54) 397,532.62
07 900 Cash County Treasurer 131,855.65 0.00 131,855.65
Current Assets Subtotal: 588,609.88 (69,221.54) 529,388.34
Other Assets
07 392 LESS: REVENUE RECEIVED {699,359.44) (55,058.61) (754,418.08)
Other Assets Subtotal: (699,359.44) (55,058.61) (754,418.05)
|Tota| Assets and Deferred Outflows of Resources: (110,749.56) (114,280.15) (225,029.71)
Cther Liabilities
07 892 LESS: EXPENDITURES TO DATE (619,642.50) (114,280.15} (733,922.65)
' " Other Liabilities Subtotal: (819,642 50) (114,280.15) (735,922.65)

Fund Balance

07 704 FUND BALANCE 508,892.94 0.00 508,892.54

Fund Balance Subtotai: 508,892.94 0.00 508,892.94

Total Liabilities, Deferred infiows of Resources, and Fund Equity: | {110,749.56) (114,280.15) (225,029.71)




Palmyra District OR-1 66-0501 Balance Sheet Page: 8
07/08/2021 8:22 AM Period Ending: June 2021 User ID: KFH
Monthly; Processing Month 06/2021; Accounts to Include Accounts with Activity

Account Number Description Previous Balance Current Month Ending Balance
Fund: 08 Special Building Fund
Current Assets
08101 CASH 656,291.47 2,716.82 659,008.29
08 106 SAVINGS CERTIFICATES 50,000.00 0.00 50,000.00
08 200 Cash County Treasurer 51,637.03 0.00 51,637.03
Current Assets Subtotal: 757,928.50 2,716.82 760,645.32
Other Assets
08 392 LESS: REVENUE RECEIVED (108,727.72) {2,716.82) (111,444.54}
Other Assets Subtotal: (108,727.72) (2,716.82) (111,444.54)
Total Assets and Deferred Outflows of Resources: 649,200.78 0.00 6496,200.78

Other Liabilities

08 692 LESS: EXPENDITURES TO DATE (10,130.87) 0.00 {10,130.87)
Other Liabilities Subtotal: (10,130.87) 0.00 {10,130.87)

Fund Balance
08 704 FUND BALANGCE 659,331.65 0.00 659,331.65
N ' Fund Balance Subtotal: 659,331.65 0.00 659,331.65

Total Liabilities, Deferred Inflows of Resourcas, and Fund Equity: 640,200.78 0.00 649,200.78




Palmyra District OR-1 86-0501 Balance Sheet
07/08/2021 8:22 AM Pericd Ending; June 2021
Monthly; Processing Month 06/2021; Accounts to Include Accounts with Activity

Page: 9
User ID; KFH

Account Number Description Previous Balance Current Month Ending Balance
Fund: 09 Qualified Capital Purpose Fund
Current Assets
09 101 CASH 120,823.55 (4,008.38) 116,815.17
Current Assets Subtofal: 120,823.55 (4,008.38) 116,815.17
Other Assets
09 392 LESS: REVENUE RECEIVED (145,056.00) (8,072.87) (153,128.87)
09 200 Cash County Treasurer 27,013.01 .00 27,013.04
Other Assets Subtotal: (118,042.99) (8,072.87) (126,115.86)
Total Assets and Deferred Quiflows of Resources: 2,780.56 (12,081.25) {9,300.69)
Other Liabilities
08 692 LESS: EXPENDITURES TO DATE (128,001.25) (12,081.28) (140,082.50)
o Other Liabilities Subtotal: {128,001.25) (12,081.25) {140,082.50)
Fund Balance
09 704 FUND BALANCE 130,781.81 0.00 130,781.81
Fund Balance Subtotal; 130,781.81 0.00 130,781.81
Total Liabilities, Deferred Inflows of Resources, and Fund Equity: 2,780.56 {12,081.25) {9,300.69)




Palmyra District OR-1 66-0501 Balance Sheet
Period Ending: June 2021
Monthly; Processing Month 08/2021; Accounts to Include Accounts with Activity

07/08/2021 8:22 AM

Page: 10
User ID; KFH

Account Number Desgription Pravious Balance Current Month Ending Balance
Fund: 12 Student Fee Fund
Current Assets _
12101 CASH 0.00 0.00 0.00
Current Assets Subtotal: 0.00 0.00 0.00
Other Assets
12 392 LESS: REVENUE RECEIVED 0.00 0.00 0.00
Other Assets Subtotal: 0.00 C.00 0.00
Total Assets and Deferred Outflows of Resources: ] 0.00 0.00 0.00




Avrticle 5 STUDENTS Policy No. 5416

Students

Student Fees Policy

The Board of Education of District OR-1 Public Schools adopts the following student fees policy
in accordance with the Public Elementary and Secondary Student Fee Authorization Act.

The District's general policy is to provide for the free instruction in school in accordance with the
Nebraska Constitution and state and federal law. This generally means that the District's policy is
to provide free instruction for courses which are required by state law or regulation and to
provide the staff, facility, equipment, and materials necessary for such instruction, without
charge or fee to the students.

The District does provide activities, programs, and services to children which extend beyond the
minimum level of constitutionally required free instruction. Students and their parents have
historically contributed to the District's efforts to provide such activities, programs, and services.
The District's general policy is to continue to encourage and, to the extent permitted by law, to
require such student and parent contributions to enhance the educational program provided by
the District.

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is
required to set forth in a policy its guidelines or policies for specific categories of student fees.
The District does so by setting forth the following guidelines and policies. This policy is subject
to further interpretation or guidance by administrative or Board regulations which may be
adopted from time to time. The Policy includes Appendix "I," which provides further specifics of
student fees and materials required of students for the 2019-2020 school year. Parents, guardians,
and students are encouraged to contact their building administration or their teachers or activity
coaches and sponsors for further specifics.

(1) Guidelines for non-specialized attire required for specified courses and activities.
Students have the responsibility to furnish and wear non-specialized attire meeting general
District grooming and attire guidelines, as well as grooming and attire guidelines established for
the building or programs attended by the students or in which the students participate. Students
also have the responsibility to furnish and wear non-specialized attire reasonably related to the
programs, courses and activities in which the students participate where the required attire is
specified in writing by the administrator or teacher responsible for the program, course or
activity.

The District will provide or make available to students such safety equipment and attire as may
be required by law, specifically including appropriate industrial-quality eye protective devices
for courses of instruction in vocational, technical, industrial arts, chemical or chemical-physical
classes which involve exposure to hot molten metals or other molten materials, milling, sawing,
turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, tempering,
or kiln firing of any metal or other materials, gas or electric arc welding or other forms of
welding processes, repair or servicing of any vehicle, or caustic or explosive materials, or for
laboratory classes involving caustic or explosive materials, hot liquids or solids, injurious
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Avrticle 5 STUDENTS Policy No. 5416

radiations, or other similar hazards. Building administrators are directed to assure that such
equipment is available in the appropriate classes and areas of the school buildings, teachers are
directed to instruct students in the usage of such devices and to assure that students use the
devices as required, and students have the responsibility to follow such instructions and use the
devices as instructed.

(2) Personal or consumable items & miscellaneous
€)) Extracurricular Activities. Students have the responsibility to furnish any personal
or consumable items for participation in extracurricular activities.

(b)  Courses

(i) General Course Materials. Items necessary for students to benefit from courses
will be made available by the District for the use of students during the school day. Students may
be encouraged, but not required, to bring items needed to benefit from courses including, but not
limited to, pencils, paper, pens, erasers, notebooks, trappers, protractors and math calculators. A
specific class supply list will be published annually in a Board-approved student handbook or
supplement or other notice. The list may include refundable damage or loss deposits required for
usage of certain District property.

(i) Damaged or Lost Items. Students are responsible for the careful and
appropriate use of school property. Students and their parents or guardian will be held
responsible for damages to school property where such damage is caused or aided by the student
and will also be held responsible for the reasonable replacement cost of school property which is
placed in the care of and lost by the student.

(iii) Materials Required for Course Materials. Students are permitted to and may
be encouraged to supply materials for course projects. Some course projects (such as projects in
art and shop classes) may be kept by the student upon completion. In the event the completed
project has more than minimal value, the student may be required, as a condition of the student
keeping the completed project, to reimburse the District for the reasonable value of the materials
used in the project. Standard project materials will be made available by the District. If a student
wants to create a project other than the standard course project, or to use materials other than
standard project materials, the student will be responsible for furnishing or paying the reasonable
cost of any such materials for the project.

(iv) Music Course Materials. Students will be required to furnish musical
instruments for participation in optional music courses. Use of a musical instrument without
charge is available under the District's fee waiver policy. The District is not required to provide
for the use of a particular type of musical instrument for any student.

(v) Parking. Students may be required to pay for parking on school grounds or at
school-sponsored activities, and may be subject to payment of fines or damages for damages
caused with or to vehicles or for failure to comply with school parking rules.

(3) Extracurricular Activities-Specialized equipment or attire. Extracurricular activities
means student activities or organizations which are supervised or administered by the District,
which do not count toward graduation or advancement between grades, and in which
participation is not otherwise required by the District. The District will generally furnish
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students with specialized equipment and attire for participation in extracurricular activities. The
District is not required to provide for the use of any particular type of equipment or attire.
Equipment or attire fitted for the student and which the student generally wears exclusively,
such as dance squad, cheerleading, and music/dance activity (e.g. choir or show choir) uniforms
and outfits, along with T-shirts for teams or band members, will be required to be provided by
the participating student. The cost of maintaining any equipment or attire, including uniforms,
which the student purchases or uses exclusively, shall be the responsibility of the participating
student. Equipment which is ordinarily exclusively used by an individual student participant
throughout the year, such as golf clubs, softball gloves, and the like, are required to be provided
by the student participant. Items for the personal medical use or enhancement of the student
(braces, mouth pieces, and the like) are the responsibility of the student participant. Students
have the responsibility to furnish personal or consumable equipment or attire for participation in
extracurricular activities or for paying a reasonable usage cost for such equipment or attire. For
musical extracurricular activities, students may be required to provide specialized equipment,
such as musical instruments, or specialized attire, or for paying a reasonable usage cost for such
equipment or attire.

(4) Extracurricular Activities-Fees for participation. Any fees for participation in extra-
curricular activities for the 2019-2020 school year are further specified in Appendix "1."
Admission fees are charged for extracurricular activities and events.

(5) Postsecondary education costs. Students are responsible for postsecondary education
costs. The phrase "postsecondary education costs™ means tuition and other fees only associated
with obtaining credit from a postsecondary educational institution. For a course in which
students receive high school credit and for which the student may also receive postsecondary
education credit, the course shall be offered without charge for tuition, transportation, books, or
other fees, except tuition and other fees associated with obtaining credits from a postsecondary
educational institution.

(6) Transportation costs. Students are responsible for fees established for transportation
services provided by the District as and to the extent permitted by federal and state laws and
regulations.

(7) Copies of student files or records. The Superintendent or the Superintendent's
designee shall establish a schedule of fees representing a reasonable cost of reproduction for
copies of a student's files or records for the parents or guardians of such student. A parent,
guardian or student who requests copies of files or records shall be responsible for the cost of
copies reproduced in accordance with such fee schedule. The imposition of a fee shall not be
used to prevent parents of students from exercising their right to inspect and review the students'
files or records and no fee shall be charged to search for or retrieve any student's files or records.
The fee schedule shall permit one copy of the requested records be provided for or on behalf of
the student without charge and shall allow duplicate copies to be provided without charge to the
extent required by federal or state laws or regulations.

(8) Participation in before-and-after-school or pre-kindergarten services. Students are
responsible for fees required for participation in before-and-after-school or pre-kindergarten
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services offered by the District, except to the extent such services are required to be provided
without cost.

(9) Participation in summer school or night school. Students are responsible for fees
required for participation in summer school or night school. Students are also responsible for
correspondence courses.

(10) Breakfast and lunch programs. Students shall be responsible for items which
students purchase from the District's breakfast and lunch programs. The cost of items to be sold
to students shall be consistent with applicable federal and state laws and regulations. Students are
also responsible for the cost of food, beverages, and personal or consumable items which the
students purchase from the District or at school, whether from a "school store,” a vending
machine, a booster club or parent group sale, a book order club, or the like. Students may be
required to bring money or food for field trip lunches and similar activities.

(11) Waiver Policy. The District's policy is to provide fee waivers in accordance with the
Public Elementary and Secondary Student Fee Authorization Act. Students who qualify for free
or reduced-price lunches under United States Department of Agriculture child nutrition programs
shall be provided a fee waiver or be provided the necessary materials or equipment without
charge for: (1) participation in extracurricular activities and (2) use of a musical instrument in
optional music courses that are not extracurricular activities. Participation in a free-lunch
program or reduced-price lunch program is not required to qualify for free or reduced price
lunches for purposes of this section. Students or their parents must request a fee waiver prior to
participating in or attending the activity, and prior to purchase of the materials.

(12) Distribution of Policy. The Superintendent or the Superintendent's designee shall
publish the District's student fee policy in the Student Handbook or the equivalent (for example,
publication may be made in an addendum or a supplement to the student handbook). The Student
Handbook or the equivalent shall be provided to every student of the District or to every
household in which at least one student resides, at no cost.

(13) Student Fee Fund. The School Board hereby establishes a Student Fee Fund. The
Student Fee Fund shall be a separate school district fund not funded by tax revenue, into which
all money collected from students and subject to the Student Fee Fund shall be deposited and
from which money shall be expended for the purposes for which it was collected from students.
Funds subject to the Student Fee Fund consist of money collected from students for: (1)
participation in extracurricular activities, (2) postsecondary education costs, and (3) summer
school or night school.

CERTIFICATION
On the 12th day of July, 2021 the school board held a public hearing at a meeting of the

school board on a proposed student fee policy. Such public hearing followed a review of the
amount of money collected from students pursuant to, and the use of waivers provided in, the
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student fee policy for the preceding school year. The foregoing student fee policy was adopted
after such public hearing by a majority vote of the school board at an open public meeting in
compliance with the public meetings laws.

Superintendent or Other Authorized School Official

Legal Reference: Neb. Rev. Stat. §879-2125 to 79-2135 and Laws 2003, LB 249 (The
Public Elementary and Secondary Student Fee Authorization Act)
Neb. Constitution, Article VI, section 1.
Neb. Rev. Stat. §8879-241, 79-605, and 79-611(transportation)
Neb. Rev. Stat. §79-2104 (student files or records)
Neb. Rev. Stat. §79-715 (eye-protective devices)
Neb. Rev. Stat. §79-737 (liability of students for damages to school books)
Neb. Rev. Stat. §79-1104 (before-and-after-school or pre-kindergarten
services)
Neb. Rev. Stat. §879-1106 to 79-1108.03 (accelerated or differentiated
curriculum program)

Date of Adoption: ~ March 13, 2017 Date of Revision: July 15, 2019
Date of Review: July 12, 2021
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Article 5

STUDENTS

Appendix to Policy 5416

Appendix "1" to 2021-2022 Student Fees Policy of

District OR-1 Public Schools

Additional Specification of Required Materials and Fees!

Program

General Description of
Fee or Material

$ Amount of Fee (Anticipated or
Maximum)? or Specific Material
Required

Elementary Program

Physical Education
classes

Appropriate clothing
(non-specialized attire)

Tennis shoes and white socks, running
shorts, T-shirt

Aurt classes and special
projects or events

Appropriate clothing
(non-specialized attire)

Old shirt for painting; other clothing which
may get paint on it or otherwise be
damaged

Music-Optional band
Courses

Musical instruments

Musical instruments and accessories (reeds,
valve oil, drum sticks, lyres, flip folders,
slide grease, reed guards, cleaning swabs,
mouthpiece brushes, pad savers, ligatures,
and a "gig bag", etc.) Limited instruments
available for use by any student.

Classroom supplies

General supplies, such as
writing instruments (pens,
pencils, crayons,
markers), notebooks, etc.

None--necessary classroom supplies will be
made available by the school. Students will
be responsible for the replacement cost of
damaged or lost supplies. Students are
encouraged but not required to bring items
from class supply lists

Field Trips

Transportation and
admission costs of field
trips

None-costs of school sponsored, class-
related field trips will be paid for by the
school. Parents may be encouraged but not
required to pay for field trip costs of up to
$5.00 per student for each field trip to
defray costs. (With administrative
approval, the requested donation may be
up to $100.00 for special field trips).
Meals on field trips will be at the expense
of the student. School lunches will be
provided as needed for free-reduced lunch
eligible students.

Summer school courses

Classes offered during the
summer, or at night, if any

$50 to $200 per class.

! This listing is a part of the current Student Fees Policy and is intended to provide supplemental information. For
additional specifications, refer to the Policy.
2 Generally, dollar amounts are stated in terms of "maximums.” The actual fee or charge may be less during the

current school year.

Appendix “1”
Student Fees Policy
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Avrticle 5 STUDENTS Appendix to Policy 5416
Copies Use of school copiers (except | Ten cents (.10) per page when charges
for one copy of the student apply.
file, which will be provided
without charge).
School Meals Breakfast (Grades K-6)--$2.05
Lunch (Grades K-6)--$2.70
Milk (Grades K-6)--$ .35
Prices are maximums based on one meal
per day, will vary depending on the
number of meals or items purchased by the
student, and may be adjusted during the
year.
Before/After School $2.95
Recreation per hour
Pre-school per hour $2.50

Secondary Program

General Description of Fee
or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material
Required

Physical Education
classes

Appropriate clothing
(non-specialized attire)

Tennis shoes and white socks, running
shorts, T-shirt

Art and shop classes and
special projects, science
classes

Appropriate clothing
(non-specialized attire)
Goggles-1 pair provided per
year. If lost or damaged
students are required to
purchase a new pair.

Old shirt for painting; other clothing which
may get paint on it or otherwise be
damaged; protective clothing for shop
classes; approved protective goggles for
science classes.

Music-Optional band courses

Musical instruments

Musical instruments and accessories
(reeds, valve oil, etc.) Limited instruments
available for use by any student.

Classroom Supplies

General supplies, such as
writing instruments (pens,
pencils, crayons,
markers), notebooks, etc.

None--necessary classroom supplies will
be made available by the school. Students
will be responsible for the replacement cost
of damaged or lost supplies. Students are
encouraged but not required to bring items
from class supply lists which may be
handed out by the office or individual
teachers.

Classroom Projects, i.e, Family
& Consumer Science,
Industrial Technology

Project Cost

Student pays cost that is beyond the
standard project provided by the school.

Advanced math or science
classes

Specialized calculators

Some calculators will be available at
school. If lost or damaged a replacement
fee will be assessed at a rate paid by the
school. Students are encouraged but not
required to purchase such equipment .for
their personal use.

Appendix “1”
Student Fees Policy
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Avrticle 5 STUDENTS Appendix to Policy 5416
Copies Use of school copiers (except | Ten cents (.10) per page when charges
for one copy of the student | apply.
file, which will be provided
without charge)
School Meals Breakfast (Grades 7-12)--$2.30

Lunch (Grades 7-12)--$2.80

Milk (Grades 7-12)--$.35

Prices are maximums based on one meal
per day, will vary depending on the number
of meals or items purchased by the student,
and may be adjusted during the year.

Post-secondary education
classes

Tuition and fees for college
courses taken for credit.

None—Any postsecondary education costs
are to be paid directly by students to the
college.

End of year lost or damaged
books

Damage fee or replacement
cost

Fees and fines up to $5.00 for damaged
books. Lost books or ruined books are
charged replacement cost, generally at a
maximum of $60.00

Yearbooks - Optional

School Book

Yearbooks are published and made
available for purchase every year. Cost is
generally about $35

College entrance tests
and preparation

Prep programs & tests

Costs of college entrance tests or prep
courses, such as ACT preparation tutoring,
PSAT test, and ACT test, are optional and
to be paid directly to the private companies
involved.

Summer school courses

Classes offered during the
summer, or at night, if any

Drivers education class: $175 to $275

Locker usage

Use of school padlock

$5.00 fee if damaged or not returned at the
end of the year.

Technology Insurance

ChromeBooks

$35.00 Student Electronic Device Coverage
in the event loss or damages to the device.

Extracurricular and
other programs

General Description of
Fee or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material
Required

Athletic Programs

1. Admission

Spectator fees for admission
to events

$5.00 per event maximum. Students may
purchase an Activity Ticket for $30.00 per
year. For District and Conference events
hosted by the School, cost to be set by
NSAA but not to exceed $20.00 per event.

2. Athletic Physicals

NSAA required athletic
Physicals

Cost varies; payable directly to student's
physician or clinic.

Appendix “1”
Student Fees Policy
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STUDENTS

Appendix to Policy 5416

3. Equipment and
Attire

Students are responsible for
required equipment and attire
appropriate to the sport or
activity which are not
provided by the school, and
are responsible for any
optional clothing, equipment,
or other items associated with
the sport or activity. Uniform
items are checked out to
students. If lost or damaged
students will be assessed fees
in the amount of replacement
cost.

Required items include athletic
undergarments (supporter, bra, socks and
undershirts), practice attire, including
shorts, shirts, socks and shoes suitable for
the activity, and dress attire suitable for
team travel. Optional items for which
students are responsible include: personal
athletic bags, hair ties, sweat bands, non-
required gloves, swim goggles, towels,
forearm pads and personal medical devices
(braces, orthopedic inserts, etc.).
Additional required items for particular
sports or activities include:

Basketball No additional

Football Mouthpiece

Golf Golf bag &clubs

Speech Dress attire; copies of
research

Track No additional

Volleyball Volleyball knee pads

Wrestling Wrestling head gear

Cheerleading and | Shoes, approved

Flag Team Squads | uniforms (top & skirt;
jacket), poms and
other accessories

4. Travel meals

Meals

Students are responsible for their own
meals while traveling.

5. Locker use

Padlock for locker

$5.00 fee if damaged or not returned at the
end of the year.

6. Camps and clinics

Registration and other costs of
camps or clinics

Students are responsible for the cost of all
clinics, camps and conditioning programs.
Any personal items purchased at camps or
clinics, such as t-shirts, shall be at the
student's expense.

7. Athletic Clubs

Letterman's club and other
clubs supporting the athletic
program

Currently no dues required. Annual dues
not to exceed $25.00 per club.

Appendix “1”
Student Fees Policy
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Appendix to Policy 5416

8. Marching Band
and Musical
Groups

Equipment and attire.

Students will be responsible for the same
costs as are set out for the athletic program.
Students will be responsible for supplying
their own musical instruments and
accessories and for their own uniforms.
Uniforms for the marching band will be
supplied by the school; students may be
required to pay a refundable band uniform
rental fee of up to $50.00.

For High School Band Students and $10.00
uniform cleaning fee is requested.

For Junior High Band Students a $10.00
uniform cleaning fee is requested.

For High School Vocal students a $10.00
choir robe cleaning fee is requested.

Vocal Music Group

Coordinating group attire

Students will pay for outfits selected by the
group. Cost will be based on selection at a
maximum of $130.00

Clubs/Organizations

Future Farmers
(F-F-A)

State & national dues, meals
and activities

Annual dues not to exceed $50.00 per club.

Future Career/
Community Leaders
(FCCLA)

State & national dues, meals
and activities

Annual dues not to exceed $50.00 per club.

National Honor Society

State & national dues, meals
and activities

Currently no dues required. Annual dues
not to exceed $50.00 per club.

Swing Choir Attire Students are responsible for purchasing
outfits and accessories.
Not to exceed $150.00.

All Girls Swing Choir Attire Students are responsible for purchasing

outfits and accessories.

Student Council

State & national dues, meals
and activities

Currently no dues required. Annual dues
not to exceed $50.00 per club.

Dance Team Uniforms Uniforms range up to $250.00. Camp
attendance is optional.
Cheerleading Uniforms Uniforms range up to $600.00. Camp

attendance is optional.

Social & Recognition
Activities

1. School plays,
musicals and
social activities

Admission to events

$10.00 per play or activity

2. School dances

Admission to prom,
homecoming, etc.

Up to $10.00 per event

Appendix “1”
Student Fees Policy
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3. Class dues

Currently no dues are assessed. Each of the
six secondary classes may assess its
members an amount not to exceed $75.00
annually for rental and decoration of dance
facilities, punch and snacks at social
activities, memorials and recognition
plaques, flowers, and cards, and similar
class activities. The payment of such an
assessment shall be strictly voluntary, but
students who do not pay may be denied
admission to extracurricular activities
supported by the class dues.

4. Picture Packets

Optional - Pictures are still
taken for use in school
yearbook.

Students purchase packets as desired and
pay directly to photo company.

5. Senior
recognition
assessment

Optional graduation
Activities

Participation in class activities attendant to
graduation (such as being part of the
composite picture, special yearbook pages,
etc.) is not required in order for students to
receive their high school diploma. Students
who choose to participate will be required
to pay the cost of the items involved in the
graduation ceremony and attendant class
activities. These may include the rental of
graduation robes, caps, tassels, class
flowers, one mother's flower, class gift,
yearbook picture page, and class composite
picture. A single Senior Class Recognition
Assessment, not to exceed $50, will be
assessed to those Seniors who elect to
participate in such activities. Expenses for
above mentioned items will be paid out of
the "Class Activity" account until funds are
depleted. After this fund is empty, students
will be responsible for all optional
graduation activity costs.

6. Trips

Transportation, lodging,
meals, admission to
events, etc.

For the extracurricular and options trip -
Seniors' Day Out to Lincoln and Omaha,
students will be assessed a $5.00 fee and
will be responsible for meals. Students are
responsible for costs of school sponsored
trips where the trip is an extracurricular
activity. The maximum costs of such trips
will be $2,000 per student.

If the trip is not school sponsored, the costs
of the trip are not subject to this policy and
no fee waivers will apply. A trip is not
school sponsored if: it is not supervised or
administered by the school, attendance on

Appendix “1”
Student Fees Policy

Page 6 of 7
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the trip does not count towards graduation
credit or grade advancement, and
participation on the trip is voluntary for
students.

Reviewed. 7.12.2021
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Avrticle 6 INSTRUCTION Policy No. 6400

Instruction

Parental/Community Involvement in Schools

Otoe County School District 66-0501, a/k/a District OR-1 Public Schools, after having
conducted a public hearing concerning parental involvement and participation, declares that it
shall be the policy of the District:

1.

In the event any parent has a complaint or objection to textbooks, tests, curriculum
materials, and any other instructional materials, the parent may request a personal
conference with the parent and appropriate school personnel to discuss such concerns as
the superintendent or designee may deem appropriate. The Superintendent or designee
shall prepare a complaint form which may be used by a parent to express objections to
any such instructional material. Such complaint forms shall seek information including,
but not limited to, the specific instructional material complained of, the reason for the
complaint, and a proposed resolution of the complaint by the parent.

Upon reasonable advance request a parent will be permitted to attend and monitor
courses, assemblies, counseling sessions, and other instructional activities unless the
school determines that such attendance would substantially interfere with a legitimate
school interest, which includes the interests of the parent’s child, other students, and the
educational staff.

Parents are encouraged to communicate to school staff when the parent believes it to be
appropriate for their child to be excused from testing, classroom instruction, and other
school experiences that the parent finds objectionable. The Superintendent or designee
shall make a provision on the complaint form hereinabove referenced for receiving
information from a parent concerning what specific testing, classroom instruction, or
other school experience the parent finds objectionable, the basis for the parent’s objection
and a proposed solution for dealing with the objection that would be satisfactory to the
parent and consistent with the mission of the District and legitimate school interests.

Upon request of a parent, the District will provide access to the education records of their
child consistent with applicable law. Access will be provided during regular business
hours of the school.

The District will notify parents when their child may be subjected to a standard norm
referenced or criterion referenced test or standard tests such as but not limited to the
Measure of Academic Progress (MAP) test. When reasonable to do so or required by law
the parents will be notified of where a sample of such test might be observed and the date
upon which such test will be administered. As to all testing by the District, experimental
evaluation methodologies, experimental testing instruments and any testing instrument
which would tend to inquire into the values, beliefs, or privacy rights of any student, or
parent or guardian of such student shall be prohibited unless a parent requests in writing
that such tests be administered to their child.

Page 1 of 2
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6. Prior to any school sponsored survey being administered to the students of the District, it
shall be the responsibility of the Superintendent or designee to notify the parent or
parents of each student involved in the survey of the nature of the survey, the date and
time when such survey shall be administered, and the purpose for which and the uses of
which survey exist from the school’s perspective.

7. As a general matter substantive decision-making processes will be left to the judgment of
the professional staff, administration and the Board of Education, subject to an effort to
receive information from parents as to any concerns, objections, or other information
such parents would wish to provide to the school district concerning a parent’s access,
involvement, and participation in activities of the school.

Legal Reference: Neb. Rev. Stat. §8 79-530 to 79-533
Family Educational Rights and Privacy Act, 20 U.S.C. 1232g
Protection of Pupil Rights Amendment, 20 U.S.C. 1232h

Date of Adoption: February 13, 2017 Date of Review: July 13, 2020
Date of Review: July 121 2021

Page 2 of 2



District OR-1 : Home of the Panthers!
SUPERINTENDENT’S NARRATIVE REPORT
REGULAR BOARD MEETING:

Information Items

Date: July 12th, 2021

TO: Palmyra District OR-1 BOE
From: Michael Hart

Beginning of School Planning:

The summer seems to be flying by and with that we are continuing to make plans for the start of
another great year. School starts this year with students on Wednesday, August 11th and staff
return on Monday, August 9th.

As the start of the school year gets closer, we will continue to monitor current health conditions
and make adjustments to our “Return to School” plan as needed. Currently, we are planning a
normal start to school this year.

We are excited to see our students again in the fall and we hope that everyone has a safe and
relaxing rest of the summer break.

Board Group Picture:

At our next meeting in August, we would like to schedule a group picture of the Board of
Education. If possible, we will try and have a photographer here before the start of the August 9th
regular board meeting to take some individual and group photos.

These photos will be posted on our website under the Board of Education section to help our
stakeholders become more familiar with our board members.

Panther Student Kudos:

Our Panther students continue to do amazing things and one of the things that recently made the
news was two of our middle school students (John Hippen and Owen Ramaekers) designing a
frisbee golf course (Whispering Pines) in Bennet. The hard work, planning, and collaboration
between the students and our communities is another outstanding example of the type of students
we have here in District OR-1.

Special thanks to John and Owen on a job well done! This endeavor is also a great example of our
students giving back to their communities! Great work!

Superintendent Goals:

I would like to share my Superintendent goals for the upcoming year at the next regular board
meeting in August. [ will align these goals with our Strategic Planning process, the NASB
evaluation document, our current district goals, and our school improvement initiatives.

I look forward to receiving feedback on the goals after the presentation.

Bennet Elementary and Summer Enrichment Update:

Summer Enrichment ended on Thursday, June 24™ with pizza and a movie in the classrooms for
the students who attended.



District OR-1 : Home of the Panthers!
Staff have been busy this summer with training and In-Services in Safety, Behavior, and Data
collection.

Just a reminder that the Bennet Elementary “Back to School” Open House is set for Monday,
August 9" from 5:30-7:00p.m. Please plan to attend if you are able!

School Safety and Security:

Our District Safety Team recently attended some excellent training sessions. These training
sessions will help us to continue to effectively update and refine our School Safety and Security
Plan and protocols with current “best practices”.

I will provide a quick highlight of the recent Continuity of Operations Plan (COOP) and Threat
Assessment Team training events.

American Rescue Plan Act: ESSER III

As I have mentioned before, The American Rescue Plan Act (ESSER I1I) was passed on March
11, 2021 and this act will provide supplemental resources to schools to further address challenges
associated with the COVID-19 pandemic.

In order for school districts to fully maximize these resources, districts will have to develop a
comprehensive plan to address identified district needs.

We will be collaboratively working to develop this comprehensive plan over the next couple of
months to ensure we are maximizing these resources to fit our district needs. [ will update the
board on the progress of the plan at the next meeting.

A few of the components that will be included in the plan are listed below.

Plan for the Safe Return of Students.

Plan for the Use of the Funds and Consultation.

This plan must involve relevant stakeholders (staff, students, etc) in its development.

The plan must include how funds will be used to address the academic impact of lost

instructional time.

o The plan must also address how the funds will be used to implement prevention and
mitigation strategies (socio-emotional needs, etc.).

o The plan will also include specific strategies to address student “learning loss”.

O O O O



717/2021 Calendar Report
Palmyra
July, 2021
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3
Girls Basketball Open Gym- @
Palmyra High School Main West
Gym
4 5 6 7 8 9 10
Volleyball League- @ Weeping Cheer Practice- @ Palmyra High |7:00am-10:00pm GYMF- @ 7:00am-10:00pm GYMF- @
Water High School School Main West Gym Multiple Locations Multiple Locations
Girls Basketball Open Gym- @
Palmyra High School Main West
Gym
7:00am-10:00pm GYMF- @
Multiple Locations
11 12 13 14 15 16 17
7:00am-10:00pm GYMF- @ Volleyball Team Camp- @ Thayer |Volleyball Team Camp- @ Thayer |Volleyball League- @ Weeping Girls Basketball Open Gym- @
Central High School Central High School Water High School Palmyra High School Main West
Gym
Open Gym- @ Palmyra High 9:00am-4:00pm VB- @ Palmyra
School Main West Gym High School Main West Gym
18 19 20 21 22 23 24
1:00pm-5:00pm Volleyball Volleyball JV Team Camp- @ Volleyball JV Team Camp- @ Volleyball League- @ Weeping Girls Basketball Open Gym- @ Football Camp- @ Nebraska City |Otoe County Parade-
Open Gym- @ Palmyra High Thayer Central High School Thayer Central High School Water High School Palmyra High School Main West |HS
School Main West Gym 10:30am-12:00pm Girls Gym
Basketball Camp 3rd-4th-5th 10:30am-12:00pm Girls
Grade- @ Palmyra High School Basketball Camp 3rd-4th-5th
Main West Gym Grade- @ Palmyra High School
12:00pm-2:00pm Girls Main West Gym
Basketball Camp 6th-7th-8th 12:00pm-2:00pm Girls
Grade- @ Palmyra High School Basketball Camp 6th-7th-8th
Main West Gym Grade- @ Palmyra High School
Main West Gym
25 26 27 28 29 30 31
1:00pm-5:00pm Volleyball Band Camp- @ Palmyra High Band Camp- @ Palmyra High Volleyball League- @ Weeping Band Camp- @ Palmyra High Band Camp- @ Palmyra High
Open Gym- @ Palmyra High School School Water High School School School
School Main West Gym Band Camp- @ Palmyra High Volleyball Team Camp- @
School Kearney
Volleyball Team Camp- @ Girls Basketball Open Gym- @
Kearney Palmyra High School Main West
Gym
https://srv2-advancedview.rschooltoday.com/public/conference/calendarreportmonth?module=public&controller=conference&action=calendarreportmonthopt&G5genie=455&G5button=13&ffpage=advan... 1/1



STRATEGIC PLANNING TIMELINE-2021
NEBRASKA ASSOCATION

OF SCHOOL BOARDS

,o' Board
WA Leadership

CONTACTS:
MARCIA HERRING

Project Phase

Online/In Person

Starting

PHASE 1: DATA COLLECTION AND STAKEHOLDER ENGAGEMENT

DISTRICT OR-1 ADMINISTRATOR INTERVIEWS (5) IN PERSON/PHONE JUNE 2021 JULY 2021
DISTRICT OR-1 BOARD MEMBER INDIVIDUAL INTERVIEWS (6) IN PERSON/PHONE JUNE 2021 JULY 2021
STRATEGIC OVERVIEW COMMITTEE (SOC) MEETING
REVIEW MISSION/VISION/BELIEFS-VALUES IN PERSON AUGUST 2021 AUGUST 2021
COMPLETE SWOT ANALYSIS AND COMMUNITY ASSESSMENT
COMMUNITY ENGAGEMENT/BUSINESS LEADERS INPUT MEETING —
PARENTS, COMMUNITY MEMBERS, ETC. IN PERSON SEPTEMBER 2021 SEPTEMBER 2021
SURVEY CERTIFIED STAFF, CLASSIFIED STAFF, PARENTS, AND STUDENTS ONLINE SEPTEMBER 2021 SEPTEMBER 2021
ADMINISTRATORS COMPLETE COMPREHENSIVE NEEDS INDEX ONLINE JUNE 2021 JUNE 2021

PHASE 2: NEEDS ANALYSIS, PRIORITIZATION, STRATEGIC PLAN ADOPTION

REVIEW OF NEEDS ANALYSIS DATA REPORT WITH ADMINISTRATION AND

OCTOBER 2021 -

IN PERSON SPECIAL OCTOBER 2021
BOARD MEETING
DRAFT STRATEGIC PLAN PRESENTED TO ADMINISTRATION AND BOARD IN PERSON JANUARY 2022 JANUARY 2022
ADMINISTRATION COMPLETES THE STRATEGY PRIORITIZATION RANKING ONLINE FEBRUARY 2022 FEBRUARY 2022
ALIGN PLAN STRATEGIES TO THE REQUIREMENTS OF AQUESTT AND NASB COMPLETES FEBRUARY 2022 APRIL 2022
COGNIA
BOARD FORMALLY ADOPTS DISTRICT STRATEGIC PLAN BOARD MAY 2022 MAY 2022




STRATEGIC
PLANNING
“DRAFT”
TIMELINE
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Detailed Prospective Timeline

The draft timeline provides a general scope of the project and the optimum timeline for strategic planning. The
timeline for a district will vary based upon the ability to schedule stakeholder engagement meetings.

Organize and Plan the Process Target Date | Date Complete

Identify district point person

[dentify Strategic Overview Committee

[dentify community members and business leaders to engage

Distribute communications packet

Create a proposed timeline to support:
=  Strategic Overview Committee meetings
= Staff engagement meetings
= Community engagement meetings
=  Business leader engagement
= Other

Meeting preparation

Send invites, press release, social media promo

Verify attendance
District Needs Assessment Target Date | Date Complete

[Administrators Complete

*Survey

*Comprehensive Needs Index (CNI)

*Program-Service Overview

Conduct Strategic Overview Committee Meeting:

*Meeting I - Review Mission, Vision, Beliefs/Values, Conduct SWOT
*Meeting Il - Review SWOT Results and Mission, Vision, etc.
*Meeting III - Present Proposed Strategic Plan Framework
IAdminister Stakeholder engagement surveys:

*Certified

*Classified

*Parents

*Students

Conduct Community and Business Leader Focus Groups/Surveys
*Community - Focus Group

*Business Leader - Focus Group and/or Online Survey

INASB compiles all stakeholder data

INASB develop District Needs Analysis

Phase Three

Define and Build the Plan Target Date | Date Complete

©2021 Nebraska Association of School Boards — All rights Reserved. WY STRATEGIC
PEPLANNING

Pagel



Develop Strategic Plan Framework

Present Strategic Plan Framework to Administration

[Implement and Monitor

Target Date

Date Complete

Present final plan to all SOC - Meeting 111

IAdminister the Strategy Prioritization Assessment

Align Strategic Plan Strategies (e.g., AQUESTT, School Improvement, NE
Framework/COGNIA, other

Promote plan internally and externally

Establish Strategic Implementation Team to monitor progress and success

Support and Evaluation

at regular intervals

Target Date

Date Complete

Establish superintendent evaluation aligned to strategic plan

Establish board self-assessment aligned to strategic plan

INASB re-engages internal and external stakeholders

Contact, schedule, and conduct Progress Assessment with NASB

©2021 Nebraska Association of School Boards — All rights Reserved.
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District OR-1: Home of the Panthers!!

“Safe Return to School” Plan:
2021-2022 School Year
“DRAFT” Version # 2

Updated July 9, 2021

District OR-1's “Return to School” Planning Committee developed our initial COVID-19 safety protocols during
the summer of 2020. This plan allowed us to successfully return to “in-person” learning and remain “in-person”
throughout the 2020-2021 school year. Special thanks to this committee for their vision and hard work!

This current “Return to School” plan was developed in the summer of 2021 for the 2021-2022 school year. The
contents of the plan are based upon information from the Center for Disease Control (CDC), the Nebraska
Association of Local Health Departments (NALHD), the Lancaster and Southeast District Health Departments, the
Nebraska Department of Education (NDE), and the United States Department of Education. The content and format
of the updated plan has also been aligned to meet the requirements set forth by the American Rescue Act (ARA).

Please note: This collaborative plan will be reviewed at least every six months and may be adjusted as new
information/guidance becomes available in the future.

1 District OR-1 ‘Safe Return to School” Plan “Draft” 2021-2022. Revision #2. Updated: July 8, 2021
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Document Purpose:

The purpose of this “Return to School” document is to continue to provide a comprehensive
framework for the safe return of students to District OR-1 for the 2021-2022 school year. We will
continue to review and update the plan and communicate any changes to the plan through our website,
email, and social media platforms.

During the 2021-2022 school year, protocols may change for a specific school building, program,
classroom or other setting based on current case transmission, community conditions, and other risks of
disease spread. District OR-1 will continue to work collaboratively with our local health departments and
adjust our operating protocols as necessary to effectively meet current safety requirements for our staff,
students, and families.

We also will continue to gather information from various sources including the Centers for
Disease Control and Prevention (CDC), the Nebraska Department of Education (NDE) and the U.S.
Department of Education. Adjustments to the plan will also be made as practicable based on local
community conditions and feedback received from various stakeholder groups. This work will be ongoing
as new research emerges and more guidance is provided to the school district in the future.

This updated “Return to School” plan is designed to be flexible in order to adjust to the myriad of
challenges and changes that the COVID-19 pandemic continues to bring forth. The plan is intended to
remain dynamic in nature as it can be updated at any time based upon current COVID incidences within
our district and additional guidance from local, state, and federal health officials.

School administrators shall determine specific aspects of day-to-day school operations not clearly
addressed in this plan. The Superintendent has the final authority to determine how the district will
operate any given day and changes in school operations will be communicated to parents in an
expeditious and accurate manner.

This plan has been developed based upon the COVID Transmission Levels/Positivity Rates
experienced within our schools and our geographical region. Positive cases within District OR-1 have
been miniscule since January 2021 and we want to continue to keep those rates as low as possible. If
COVID Transmission Levels/Positivity Rates increase, these plans may be immediately revised to include
additional COVID mitigation measures, such as mandatory masking, etc.

In this updated “Return to School” Plan, District OR-1 will also continue to utilize our facilities
and resources in a manner that maximizes student safety and learning.

Objectives., Principles., and Protocols:

3 District OR-1 ‘Safe Return to School” Plan “Draft” 2021-2022. Revision #2. Updated: July 8, 2021
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Objectives:

e Prioritize student and staff safety.
e Facilitate practical, purposeful, and effective instructional / operational practices.
e Maximize academic and socio-emotional learning opportunities for all students.

Guiding Principles:

e We will center decisions on what is best for all students, families, and educators.

e  We will be purposeful and proactive in our planning.

e We will provide equitable access and opportunity to school-based support systems and learning
resources to all of our students.

e We will critically analyze and honestly reflect on “lessons learned” and strive to get better each

day.

We understand that flexibility is essential.

We will work collaboratively to maintain a “solution based” growth mindset.

We will actively listen to others and seek first to understand opinions that may be different.

We will work to maximize our resources and problem solve solutions to various challenges.

We will provide clarity about what we can control and what is outside of our control, we will

admit mistakes, and adapt quickly to changing conditions.

e We will demonstrate and expect respect for diversity, and show compassion and empathy for
others.

Guiding Safety Protocols:

e Encourage staff and students to stay home when they are sick and support staff and students in
their absence.

e Maintain and practice social distancing protocols as applicable.

e Provide adequate amounts of supplies and equipment (masks, cleaning supplies, hand sanitizer,
etc.) as needed.

e Facilitate training for cleaning, disinfecting, and sanitizing.

e Teach and role model good personal hygiene protocols (handwashing, cover coughs, sneezes,
etc.).

e Follow current health guidelines.

e Provide appropriate training and maintain high expectations for staff, students, and community
members.

4 District OR-1 ‘Safe Return to School” Plan “Draft” 2021-2022. Revision #2. Updated: July 8, 2021
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District, Mission, Vision, and Beliefs:

District Vision:
e Together we prepare our students to successfully meet the challenges of the future.
District Mission:

e District OR-1 commits to a course of action providing continued academic growth through a
curriculum that recognizes limitless potential and inspires faith in a positive future for every
student. With a sense of community ownership and responsibility, we will remain fiscally
accountable and attentive to current and future high-tech facility and staffing needs.

District Beliefs:

o OR-1 will:

o Model and reinforce self-respect and respect for others.
Provide equal opportunity for each student to develop his/her potential.
Seek to develop a sense of individual responsibility and integrity.

Seek and integrate educationally sound innovations into the curriculum.
Provide a safe learning environment.

O O O O

Stakeholder Communication and Feedback:

In order to create and sustain a plan that meets the needs of all of our students and families, we
will continue to ask for feedback, comments, and suggestions from staff, students, families and the
community. As we gather feedback, we will integrate this information as practicable into our plans. The
most recent version of the plan will be posted on our school website at www.districtorl.com not later than
July 15, 2021.

Additional revisions to the plan may be needed after July 15th and future plans will continue to be
reviewed by our Board of Education. The plan will continue to be updated periodically throughout the
year as needed to address changes in federal, state and local health department guidance.

Much of the feedback gathered for this plan was collected through the use of a community input
survey. The survey link was sent to community stakeholders the week of June 28th, 2021. The link to the
original survey is listed below:

e District OR-1 Return hool : 2021-2022 School Year.

5 District OR-1 ‘Safe Return to School” Plan “Draft” 2021-2022. Revision #2. Updated: July 8, 2021
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“Return to School” Planning Team Members:

Listed below are team members that provided input on the 2021-2022 “Return to School” plan. Team
members were also instrumental in the development of the original 2020-2021 “Return to School” plan.
We would like to publicly thank this team again for their efforts and input!

Michael Hart: Superintendent of Schools
Heath Johnson: High School Principal
Linde Walter: Elementary School Principal
Aaron Hoeft: Activities Director/ Special Education Teacher
Burke Brown:Technology Coordinator
Michael Chaffee: School Counselor

Laura Dawson: Bennet Elementary Secretary
Clarrisa Dush: Food Service

Rebecca Dvorak - Kindergarten Teacher
Brad Gabriel: Industrial Technology Teacher
Rebecca Gill-Rose: Spanish Teacher

Karen Hatcher: Superintendent's Office
Julie Hippen: Parent/ Community Member
April Dudney: School Nurse

Tyler Maas: Math Teacher

Braston Maibaum: 6th Grade Teacher

Beth McCreight: K-12 Vocal Music Teacher
Dominique Dowding: 4th Grade Teacher
Lisa Phillips: Superintendent's Office

Ryan Pollock: English/ Psychology Teacher
Jane Powell: 7-12 Secretary

Sarah Swartzendruber: K-12 Art Teacher
Dona Balderson: Food Service

Jordan Linke: 7-12 Physical Education Teacher
Lisa Wilen: Parent / Board Member

6 District OR-1 ‘Safe Return to School” Plan “Draft” 2021-2022. Revision #2. Updated: July 8, 2021
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Masking:

e Face masks are encouraged for staff, students, and visitors who have not been vaccinated.

e Face masks may be required temporarily for staff, students, and visitors if COVID-19 cases rise
and the administration believes that this safety precaution is necessary to prevent further spread
and a possible school closure.

Visitors:

e Parents will be allowed to walk their students to our school buildings in line with pre-covid
protocols.

e Visitors will be allowed during the school day in line with pre-covid protocols.

o Please note: Visitors must check in at the main office at each building upon arrival.

e Student teachers, practicum students, mentors, college representatives, vendors, guest speakers,
etc. are allowed back in the building at the discretion of the building principals.

e Non-essential visitors and volunteers may be limited if case levels increase.

Classroom Instruction/ Modes of Learning:

District OR-1 will operate with “in-person” learning at each building site and there will not be a

“remote learning” option this year. Having all students return safely back to the school buildings

is another step in the process of getting back to more “normal” school operations. There is really

no substitute for “in-person” on site learning with a classroom teacher and we are excited to have
all of our students back in our buildings.

3

‘Remote Learning” will also net be an option for quarantined students or students with an
extended absence. Extended absences from in-person school will be handled as they were prior to

the pandemic.

It is the responsibility of the student to contact their teachers and make up work which has been
missed because of any absence. School staff will support the student’s initiative to make up for
any missed work.

We will continue to use “Canvas” as our student digital learning platform to provide consistency
and continuity of learning and to allow the students to manage their assignments responsibly.
Shared school supplies will be limited to the degree possible. Please refer to class lists for needed
school supplies.

High school / junior high students will follow a normal bell schedule and field trips, guest
speakers, assemblies, etc. and other learning events will return in line with pre-covid protocols.
Elementary students will have “specials” classes, recess, field trips, guest speakers, assemblies,
etc. and other learning events will return in line with pre-covid protocols.

Student Attendance:

All students who are enrolled in the school district are required to attend school on all days when
school is open for providing instruction, unless they are excused from attendance by law.

7 District OR-1 ‘Safe Return to School” Plan “Draft” 2021-2022. Revision #2. Updated: July 8, 2021
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o Please note: Student IEP or 504 Plan teams may take into consideration alternate
learning accommodations based on risks associated with specific student disabilities.

Students who need to quarantine due to COVID-19 contraction or exposure, or students who stay
home because they have COVID-19 related symptoms, are expected to make up missed school
work and learning in the same manner as for any illness-related missed school days as outlined in
the student handbooks and board policy.
All COVID-19 related missed school days will be treated as medically-excused absences with a
parent/guardian or doctor’s note.

Vaccinations:

COVID-19 vaccines will not be required for students or staff.

Please note that each individual's vaccination status is based on a self-identified system.

Proof of vaccination may be required in individual circumstances, but is generally not required
for admittance to school.

District OR-1 will continue to provide information to parents and students regarding when/how
they could receive vaccinations within the community.

District OR-1 will continue to monitor information regarding vaccinations and provide updates to
staff, students and parents, when necessary.

Transportation:

Bus routes and activity trips will operate at full student capacity.

Drivers shall stay home if they have a fever or other COVID-19 related symptoms.

If a shortage of certified drivers occurs, clause 001.02A (iv) in NDE Rule 91 may be utilized,
allowing for "...the operation of small vehicles in emergency situations when approved by the
school administrator or person designated by the local governing school board."

All vehicles will be sanitized daily.

Hand sanitizer will be available when boarding school vehicles.

Masks can be worn on buses according to individual discretion and will be available to
passengers if needed.

Students and parents will be encouraged to self-screen for cold or flu-like symptoms prior to
coming to the vehicle.

All students should have individual supplies rather than shared when possible.

Activities and Before and After School Programming:

For high school NSAA-governed activities, the District will follow current guidance from
NSAA.

Jr. high activities, that are the same activities as those covered by the NSAA for high school
students, will follow the same guidelines for participation and public attendance as applied to
NSAA-governed high school activities.

Activities not governed by NSAA (e.g. FFA, NHS, Quiz Bowl, Student Council, etc.) shall
follow the same guidelines for participation and public attendance as applied to
NSAA-governed activities.

8 District OR-1 ‘Safe Return to School” Plan “Draft” 2021-2022. Revision #2. Updated: July 8, 2021
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School dances, assemblies, and other school sponsored events will return as current health
conditions allow.

Masks can be worn on buses and district vehicles according to individual discretion and will be
available to passengers if needed.

All before and after school activities will return in line with pre-covid protocols.

Social Distancing and Facility Modifications:

Social distancing will be practiced to the greatest extent possible.

District staff will plan to remove nonessential furniture and make other changes to classroom
layouts and student areas as much as practical.

Additional social distancing measures may be encouraged for all students if COVID-19 cases
rise and the administration believes that this safety precaution is necessary to prevent further
spread and a possible school closure.

Cleaning/ Sanitation/ Maintenance of Facilities:

Proper handwashing, cough and sneeze etiquette will be reinforced and monitored.

Students and staff are still encouraged to cover coughs and sneezes with a tissue and immediately
wash their hands after blowing their nose, coughing, or sneezing.

Water fountains and refilling stations will reopen for use. Students may bring individual water
bottles at their discretion.

Hand sanitizer dispensers will be available at the building main entrances, and at the entrances
of classrooms and learning areas as practicable.

Restrooms will be sanitized daily.

Hand sanitizer shall be encouraged to be used before and after using the restroom.

Additional cleaning supplies will be made available in all learning settings as needed.

Staff will continue to support healthy hygiene behaviors.

High-touch surfaces will be cleaned frequently and routinely.

Heating, ventilation and air conditioning settings will be adjusted as needed to maximize
ventilation and bring in as much outdoor air as possible.

Air filters will be changed at regular intervals.

Exhaust fans will be used, where available and windows will be opened as needed if feasible.

Isolation / Quarantine:

All Directed Health Measures in the state of Nebraska (including contact tracing, isolation, and
quarantines) were removed on May 24, 2021. A confirmed positive individual following the
isolation guidelines is now a function of personal responsibility.

Our local health departments have also discontinued contract tracing, isolation and quarantines
due to our low levels of transmission.

School-related contacts to a positive COVID-19 case who remain asymptomatic are not currently
recommended for quarantine. If enhanced practices are reinstated, District OR-1 will cooperate
with adjusted guidance in this area.
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Normal health procedures for illnesses will continue to be followed as normal:

o Students and staff who are sick must stay home.

o Students and staff must be fever free for 24 hours (without medication) before returning

to school.

Students and staff who exhibit COVID-19 symptoms will still be encouraged to stay home
Students will continue to be excused for COVID-related absences.
Parents will be asked to follow local health department guidance regarding testing and
quarantine.Testing is up to the individual, but should be encouraged when warranted.
If COVID levels rise, District OR-1 administrative staff will consult with the local health
departments to determine if screening or additional testing should be offered to students and/or
staff.

Diagnostics and Screening:

District health staff will offer referrals to diagnostic testing to any student, teacher, or staff
member who is exhibiting symptoms of COVID-19 at school.
There will not be any temperature screenings at the beginning of the school day.

o Please note: If COVID cases rise, on-site symptom checks may be reinstated for everyone

entering a district building or site if needed.

Students and staff are encouraged to stay home if they are sick.
Students who are feeling ill or experiencing flu-like symptoms should be sent to the nurse’s office
at the elementary school and the main office at the high school for further evaluation.
Students, staff, or visitors with temperatures of 100.4 or higher are to stay home until they are
fever free for 24 hours without the assistance of medication.
If during the day a student becomes ill or develops a fever, students may be required to wear a
mask and be placed in an isolated room as needed.
Staff members with symptoms should stay home from school if symptoms are not obviously the
result of explainable circumstances.
Families are encouraged to screen students for COVID symptoms before sending students to
school or activities.

Food Service:

Please note that school meals (breakfast and lunch) will be offered again this year at no cost to
all families.

Bennet Elementary School:

Breakfast and lunch will be served in line with pre-covid protocols. Building principals will
provide additional information about breakfast and lunch procedures at the beginning of the
school year.

Students will be encouraged to use hand sanitizer as they enter the cafeteria and eating areas.
Food options will be served to students. Items will be pre-packaged as possible to help with
sanitation measures.
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e Students will be assigned to tables if needed.

Palmyra High School

e Breakfast and lunch will be served in line with pre-covid protocols. Building principals will
provide additional information about breakfast and lunch procedures at the beginning of the
school year.

e Students will be encouraged to use hand sanitizer as they enter the cafeteria and eating areas.

e Lunch will be served in line with pre-covid protocols.

e Food options will be served to students whenever possible. Items will be pre-packaged as possible
to help with sanitation measures.

Coordination with State and Local Health Officials:

As indicated in the requirements set forth by the American Rescue Act (ARA) for the 2021-2022
“Return to School” Plans, we will continue to collaborate with local and state health departments on a
regular basis to monitor COVID case levels, implement new guidance protocols and procedures, and
revise our current operations when necessary. In accordance with state and federal guidance, this plan will
be revised at least once every 6 months.

We will also continue to proactively assess the level of community COVID related transmissions
to understand the burden of the disease in our community. We understand that the transmission level can
quickly change at any time and that our operating protocols and prevention strategies should be regularly
reassessed to continuously inform our planning and decision-making.

Appropriate Accommodations:

Student IEPs and 504 Plans will be followed according to the identified needs of each student.
These plans may include accommodations that apply to the health and safety of students, relative to
COVID-19.

e Students with underlying health conditions may participate in remote learning if the school is
provided with medical documentation indicating that this is necessary.

e Students with disabilities may be prioritized for in-person learning if cases rise to the level where
hybrid or home-based learning is required.

Continuity of Services:

e QOur goal is to continue to provide “in-person” learning to all students, addressing their academic,
social, emotional, and mental health needs via the many programs in place within our schools.

e We will return to a regular school year schedule that follows our normal curriculum, assessment,
activities, and parent-teacher conference cycles.

e [fschools have to be closed, we will implement a comprehensive PK-12 transition plan which
includes on-site and virtual interventions and services for students, as well as before and after
school tutoring as needed.
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If COVID cases rise significantly and we are required to close a school, every effort will be made
to provide these services virtually.

All special education services will be provided according to students’ IEPs, and families will be
provided with access to free meals as needed.

Additional Chromebooks and Internet hotspots will be utilized as needed in order to ensure
equitable digital access for students.

Consideration of Public Comment:

Public input on the 2021-2022 “Return to School” plan is critical and District OR-1 has afforded
the opportunity for public feedback through information shared on our school website and various
social media platforms. Information was also shared and requested through our summer district
newsletter.

Additional public input is encouraged and information will continue to be analyzed and integrated
into future revisions of the plan as practicable.

Communication:

District OR-1 will utilize a number of communication methods to ensure parents, students, staff,
and the community are all informed of potential changes.

Phone, email and text messages to parents will be sent through Powerschool, the district website,
and various social media platforms.

To help us maximize these communication channels, it is vital that all students and families are
registered in PowerSchool for the 2021-2022 school year and that all parent/guardian
contact information is updated and current.

If you have questions about registration, please contact the elementary or high school school
offices.

District OR-1 will continue to provide community updates as needed in order to effectively and
efficiently share information regarding updates or changes to the return to school plan. Please
note: There will not be a set schedule as to when these updates will occur, but they will be
distributed according to changes and extenuating circumstances in relation to daily operations.
Contacting administration is the district’s preferred method for communication. Please also
contact our school offices immediately if there is an address, name, etc. update so that we can be
sure information is distributed accurately to everyone.

In-person on-site meetings should be scheduled in advance in line with pre-covid protocols.
Meetings between parents and teachers should be communicated through the main offices at each
building in line with pre-covid protocols.

Parent/teacher conferences will resume this year, but there may be adjustments to the format due
to the popularity of the digital option last year. More information on the specific format for
parent-teacher conferences will be distributed after school reopens in the fall

Parents should continue to contact their students’ teachers as needed.
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What Can I Do to Help?

The District strives to maintain a healthy environment for all students with these measures
happening at school, but there are also lots of things families can do at home to encourage overall mental
and physical wellness for students. Listed below are just a few suggestions that will help build immunity
so our kids can fight off illness and stay in school.

® Provide healthy meals to include the recommended intake of fruits and vegetables each day.
® Limit sugar to help boost the immune system.
o Set regular sleep schedules to provide for adequate rest and limit “screen time”, especially before
bed.
Be present for each other and limit distractions if possible.
Strive for balance between academics, activities, social, leisure, and technology.
Consider multivitamins to help bridge the gap toward proper nutrition.
Encourage regular physical exercise which is good for the heart, lungs, and mind.

Conclusion / Contact Information

While we understand that there are still many decisions yet to be made, we are confident this plan
can be adjusted as needed to meet changing conditions and extenuating circumstances.

In summary, we have the best interests of our students, families, and staff at the forefront of our
planning and our commitment to educating our children in a safe and secure environment is paramount.
Please know that staff and student safety, and a commitment to student learning remain the underlying
core principles of this plan.

Thank you for being a part of our district and thank you again for your flexibility and support.
Our district remains tremendously appreciative of the support of our families and community members
and it is our hope to provide our students the best possible learning experience regardless of the context
and circumstances of the challenges we face.

If you have any additional questions regarding elements of this plan, please feel free to contact us
at either (402) 780-5327 or (402) 782- 3535.

Go Panthers!
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Avrticle 4 EMPLOYEES Policy No. 4003
Date of Review: July 2021

Personnel - All Employees (& Students)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

District OR-1 Public Schools hereby gives this statement of compliance and intends to comply
with all state and federal laws prohibiting discrimination. This school district intends to take any
necessary measures to assure compliance with such laws against any prohibited form of
discrimination.

District OR-1 Public Schools does not discriminate on the basis of sex, disability, race (including
skin color, hair texture and protective hairstyles), color, religion, veteran status, national or ethnic
origin, age, marital status, pregnancy, childbirth or related medical condition, sexual orientation
or gender identity, or other protected status in its programs and activities and provides equal access
to the Boy Scouts and other designated youth groups. Reasonable accommodations will be
provided to employees with disabilities and to those who are pregnant, have given birth, or have a
related medical condition, as required by law. The following persons have been designated to
handle inquiries regarding the non-discrimination policies:

Students: Aaron Hoeft, Activities Director, 425 F. Street, Palmyra, NE, 68418 (402)
780-5327 (hoeft.aar@districtorl.net).

Employees and Others: Heath Johnson, High School Principal,425 F. Street, Palmyra, NE.
68418 (402) 780-5327 (johnson.hea@districtorl.net).

Complaints or concerns involving discrimination or needs for accommodation or access should be
addressed to the appropriate Coordinator. For further information about anti-discrimination laws
and regulations, or to file a complaint of discrimination with the Office of Civil Rights in the U.S.
Department of Education (OCR), please contact the OCR at One Petticoat Lane, 1010 Walnut
Street, 3" Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax (816) 268-
0599, (800) 877-8339 (telecommunications device for the deaf), or ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students and
Others.

1. Purpose:
District OR-1 Public Schools is committed to offering employment and educational

opportunities to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment or retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race (including skin color, hair
texture and protective hairstyles), color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, sexual orientation
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or gender identity, or other protected status, that is sufficiently serious to deny, interfere
with, or limit a person's ability to participate in or benefit from an educational or work
program or activity, including, but not limited to:

a. Conduct that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or
b. Requiring an individual to endure the offensive conduct as a condition of

continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a school's
facilities, on a school bus, at a class or training program sponsored by the school at another
location, or elsewhere.

Discriminatory harassment because of a person’s sex, disability, race (including skin color,
hair texture and protective hairstyles), color, religion, veteran status, national or ethnic
origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status, may include, but is not limited to:
Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,

Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

—mSemooooTe

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a. Unwelcome sexual advances or propositions,

b. Requests or pressure for sexual favors,

C. Comments about an individual’s body, sexual activity, or sexual
attractiveness,

d. Physical contact or touching of a sexual nature, including touching intimate

body parts and inappropriate patting, pinching, rubbing, or brushing against
another's body,

e. Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

f. Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
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g. Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance procedure,
within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence against
the alleged victim and any person associated with the alleged victim. These steps will
include, but are not limited to, notifying students, employees, and others, that they are
protected from retaliation, ensuring that they know how to report future complaints, and
initiating follow-up contact with the complainant to determine if any additional acts of
discrimination, harassment, or retaliation have occurred. If retaliation occurs, the District
will take prompt and strong responsive action, including possible discipline, including
expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment or
retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination. If the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor
or teacher is the problem, the employee or student may report the alleged discrimination,
harassment or retaliation to the designated coordinator, or in the case of students, to another
staff person (such as a counselor or principal).
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Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act, then
the complaint should be submitted to the Superintendent for assignment. A discrimination
complaint form is attached to this grievance procedure and is available in the office of each
District building, on the District's website, and from the designated coordinators.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.

i Level 1 (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts and
allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance procedure.
If the allegation(s) involve possible criminal conduct, the District will notify the
complainant of his or her right to file a criminal complaint, and District employees will not
dissuade the complainant from filing a criminal complaint either during or after the
District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist. Extenuating
circumstances may include the unavailability of witnesses due to illness or incapacitation,
or additional time needed because of the complexity of the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple
complainants or victims. If extenuating circumstances exist, the extended timeframe to
complete the investigation will not exceed ten (10) additional working days without the
consent of the complainant, unless the alleged victim agrees to a longer timeline.
Periodic status updates will be given to the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.
b. An evaluation of all relevant information and documentation relating to the

alleged discriminatory conduct.
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C. For allegations involving harassment, some of the factors the District will
consider include: 1) the nature of the conduct and whether the conduct was
unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the suspect
or suspects of the harassment, 6) the number of individuals involved, 7) the
age (and sex, if applicable) of the alleged harasser and the alleged victim(s)
of the harassment, 8) the location of the incidents and the context in which
they occurred, 9) the totality of the circumstances, and 10) other relevant
evidence.

d. A review of the evidence using a “preponderance of the evidence” standard
(based on the evidence, is it more likely than not that discrimination,
harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

C. If a finding is made that discrimination, harassment or other inappropriate

conduct occurred, the recommended remedy or remedies necessary to
eliminate such discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive of
the findings and any subsequent determinations, including the investigative report, witness
statements, interview summaries, and any transcripts or audio recordings, pertaining to the
investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within one (1) working day after the
investigation is completed. The Family Educational Rights and Privacy Act (FERPA), 20
U.S.C. Sec. 11232g; 34 C.F.R. Part 99, permits the District to disclose relevant information
to a student who was discriminated against or harassed.

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
and issue a written determination about the appeal within ten (10) working days after
receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
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determination at the time it is issued, and a copy will be sent to the designated compliance
coordinator. [If the Superintendent is the subject of the complaint, the party will file the
appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within five (5) working days after receiving
the Superintendent’s determination. The Board of Education will review the appeal, the
Superintendent’s determination, the investigative documentation and decision, and allow
the party to address the Board at a Board meeting to present his or her appeal. The party
will be allowed to address the Board at the Board’s next regularly scheduled Board meeting
(unless the Board receives the appeal within one week of the next regularly scheduled
Board meeting) or at a time and date agreed to by the Board, designated compliance officer
and the party. The Board will issue a written determination about the appeal within thirty
(30) days after the party addresses the Board. The party who filed the appeal will be sent
the Board’s determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. The Board’s determination, and any actions taken, will be final
on behalf of the District.

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint consistent
with the request for confidentiality or the request not to pursue an investigation, as long as
doing so does not prevent the District from responding effectively to the harassment and
preventing harassment of other students. If a complainant insists that his or her name or
other identifiable information not be disclosed to the alleged perpetrator, the District will
inform the complainant that its ability to respond may be limited. Even if the District cannot
take disciplinary action against the alleged harasser, the District will pursue other steps to
limit the effects of the alleged harassment and prevent its recurrence, if warranted.

5. Training:

The District will ensure that relevant District employees are adequately trained so they
understand and know how to identify acts of discrimination, harassment, and retaliation,
and how to report it to appropriate District officials or employees.

In addition, the District shall ensure that employees designated to address or investigate
discrimination, harassment, and retaliation, including designated compliance coordinators,
receive training to promptly and effectively investigate and respond to complaints and
reports of discrimination, and to know the District's grievance procedures and the
applicable confidentiality requirements.
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6. Designated Compliance Coordinators:

Designated compliance coordinators will be responsible for:

a.

b.

J-
K.

Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.

Coordinating and implementing training for students and employees
pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).

Monitoring substantiated complaints or reports of discrimination, as needed
(and with the assistance of other District employees, if necessary), to ensure
discrimination or harassment does not recur, and that retaliation conduct
does not occur or recur.

Overseeing discrimination complaints, including identifying and addressing
any patterns or systemic problems, and reporting such patterns or systemic
problems to the Superintendent and the Board of Education.
Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining to
anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

Determining whether District employees with knowledge of allegations of
discrimination, including harassment and retaliation, failed to carry out their
duties in reporting the allegations to the designated compliance coordinator
and responding to the allegations.

Recommending changes to this policy and grievance procedure.
Performing other duties as assigned.

7. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in the
District. The District also will designate an employee to coordinate compliance with anti-
discrimination laws (see Designated Compliance Coordinator section, above, for further
information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community.
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The District also may distribute specific harassment and violence materials (such as sexual
violence), including a summary of the District’s anti-discrimination, anti-harassment, and
anti-retaliation policy and grievance procedure, and a list of victim resources, during events
such as school assemblies and back to school nights, if recent incidents or allegations
warrant additional education to the school community.

Legal Reference:

Date of Adoption:
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Title VI, 42 U.S.C. Sec. 2000d, Title VI, 42 U.S.C. Sec. 2000g, Title IX;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat. Sec. 48-1101 et seq.

Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. Sec. 621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. Sec. 48-
1001 et seq.;

Americans with Disabilities Act (ADA), 42 U.S.C. Sec. 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)

Pregnancy Discrimination Act, 42 U.S.C. Sec. 2000e(k)

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.

Neb. Rev. Stat. Sec. 79-2,115, et seq

July 12th 2021



Notice of Nondiscrimination
Updated: July 2021

District OR-1 Public School District does not discriminate on the basis of sex, disability, race
(including skin color, hair texture and protective hairstyles), color, religion, veteran status, national
or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. The following persons have
been designated to handle inquiries regarding the non-discrimination policies:

Students: Aaron Hoeft, Activities Director, 425 F. Street, Palmyra, NE, 68418 (402)
780-5327 (hoeft.aar@districtorl.net).

Employees and Others: Heath Johnson, High School Principal, 425 F. Street, Palmyra, NE.
68418 (402) 780-5327 (johnson.hea@districtorl.net).

Complaints or concerns involving discrimination or needs for accommodation or access should be
addressed to the appropriate Coordinator. For further information about anti-discrimination laws
and regulations, or to file a complaint of discrimination with the OCR at One Petticoat Lane, 1010
Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.
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Complaint Form
Discrimination, Harassment or Retaliation
Updated: July 2021

District OR-1 Public School District does not discriminate on the basis of sex, disability, race (including skin
color, hair texture and protective hairstyles), color, religion, veteran status, national or ethnic origin, age,
marital status, pregnancy, childbirth or related medical condition, sexual orientation or gender identity, or
other protected status, in its programs and activities and provides equal access to the Boy Scouts and other
designated youth groups. This complaint form is to be used when a person has a complaint related to
discrimination, harassment or retaliation on such bases in regard to employment or the programs and activities
of the school district.

Refer to Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process. You may
attach additional materials to this form if needed.

The applicable coordinator may be contacted if you have questions about filling out this complaint form:
Students: Aaron Hoeft, Activities Director, 425 F. Street, Palmyra, NE, 68418 (402)

780-5327 (hoeft.aar@districtorl.net).

Employees and Others: Heath Johnson, High School Principal, 425 F. Street, Palmyra, NE. 68418 (402)
780-5327 (johnson.hea@districtorl.net).

Name: Date:

1) Description of the complaint:

2 Names of any witnesses to the matter being complained about:

(3) Identify and attach any document supporting the complaint:

4) Confidentiality: I ___ do__ do not give consent to my identity being shared with the person(s) against
whom | am complaining. If I do not give consent, | understand that the investigation may be hindered,
but that the District will nonetheless investigate and take prompt and effective action to remediate the
concerns | have raised, if appropriate.

(5) Relief requested (what | want done in response to this complaint):

The undersigned states: The facts in this complaint are true to the best of my knowledge, information and
belief. I give permission for an investigation to be made into this complaint. | understand that the District will
take steps to prevent me being retaliated against for filing this complaint, that | am to notify the District if any
such retaliation occurs, and that the District will take prompt and strong responsive action if retaliation occurs.

Signature:
Received by: Date:

Updated: July 12.2021
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Avrticle 5 STUDENTS Policy No. 5401

Students (& Employees)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

The District OR-1 Public School District hereby gives this statement of compliance and intends
to comply with all state and federal laws prohibiting discrimination. This school district intends
to take any necessary measures to assure compliance with such laws against any prohibited form
of discrimination.

The District OR-1 Public School District does not discriminate on the basis of sex, disability,
race, color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy,
childbirth or related medical condition, or other protected status in its programs and activities and
provides equal access to the Boy Scouts and other designated youth groups. The following
persons have been designated to handle inquiries regarding the non-discrimination policies:

Students: Aaron Hoeft, Activities Director, 425 F. Street, Palmyra, NE, 68418 (402)
780-5327 (hoeft.aar@districtorl.net).

Employees and Others: Heath Johnson, High School Principal,425 F. Street, Palmyra, NE.
68418 (402) 780-5327 (johnson.hea@districtorl.net).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the Office for Civil Rights in
the U.S. Department of Education (OCR), please contact OCR at One Petticoat Lane, 1010
Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students and
Others.

1. Purpose:
The District OR-1 Public School District is committed to offering employment and

educational opportunity to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race, color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related
medical condition, or other protected status, that is sufficiently serious to deny, interfere
with, or limit a person’s ability to participate in or benefit from an educational or work
program or activity, including, but not limited to:
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Conduct that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or

Requiring an individual to endure the offensive conduct as a condition of
continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a
school's facilities, on a school bus, at a class or training program sponsored by the school
at another location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, or other protected status, may include, but is not limited to:

—mSemooooTe

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,
Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a.
b.
C.

Unwelcome sexual advances or propositions,

Requests or pressure for sexual favors,

Comments about an individual’s body, sexual activity, or sexual
attractiveness,

Physical contact or touching of a sexual nature, including touching
intimate body parts and inappropriate patting, pinching, rubbing, or
brushing against another's body,

Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
investigation to determine whether unlawful harassment occurred (see section entitled
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“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance
procedure, within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence
against the alleged victim and any person associated with the alleged victim. These steps
will include, but are not limited to, notifying students, employees, and others, that they
are protected from retaliation, ensuring that they know how to report future complaints,
and initiating follow-up contact with the complainant to determine if any additional acts
of discrimination, harassment, or retaliation have occurred. If retaliation occurs, the
District will take prompt and strong responsive action, including possible discipline,
including expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment
or retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination (designated coordinator). If the
employee or student is uncomfortable in presenting the problem to the supervisor or
teacher, or if the supervisor or teacher is the problem, the employee or student may report
the alleged discrimination, harassment or retaliation (“discrimination’) to the designated
coordinator, or in the case of students, to another staff person (such as a counselor or
principal).

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act,
then the complaint should be submitted to the Superintendent for assignment. A
discrimination complaint form is attached to this grievance procedure and is available in
the office of each District building, on the District's website, and from the designated
coordinators.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.
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i Level 1 (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts
and allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify
the complainant of his or her right to file a criminal complaint, and District employees
will not dissuade the complainant from filing a criminal complaint either during or after
the District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist. Extenuating
circumstances may include the unavailability of witnesses due to illness or incapacitation,
or additional time needed because of the complexity if the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple
complainants or victims. If extenuating circumstances exist, the extended timeframe to
complete the investigation will not exceed ten (10) additional working days without
the consent of the complainant, unless the alleged victim agrees to a longer timeline.
Periodic status updates will be given to the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.

b. An evaluation of all relevant information and documentation relating to
the alleged discriminatory conduct.

C. For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct
was unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students’ education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the
suspect or suspects of the harassment, 6) the number of individuals
involved, 7) the age (and sex, if applicable) of the alleged harasser and the
alleged victim(s) of the harassment, 8) the location of the incidents and the
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context in which they occurred, 9) the totality of the circumstances, and
10) other relevant evidence.

d. A review of the evidence using a “preponderance of the evidence”
standard (based on the evidence, is it more likely than not that
discrimination, harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

C. If a finding is made that discrimination, harassment or other inappropriate

conduct occurred, the recommended remedy or remedies necessary to
eliminate discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive
of the findings and any subsequent determinations, including the investigative report,
witness statements, interview summaries, and any transcripts or audio recordings,
pertaining to the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within one (1) working day after the
investigation is completed. The Family Educational Rights and Privacy Act (FERPA), 20
U.S.C. § 11232g; 34 C.F.R. Part 99, permits the District to disclose relevant information
to a student who was discriminated against or harassed.

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
and issue a written determination about the appeal within ten (10) working days after
receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. [If the Superintendent is the subject of the complaint, the party
will file the appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within five (5) working days after
receiving the Superintendent’s determination. The Board of Education will review the
appeal, the Superintendent’s determination, the investigative documentation and decision,
and allow the party to address the Board at a Board meeting to present his or her appeal.
The party will be allowed to address the Board at the Board’s next regularly scheduled

Page 5 of 8



Avrticle 5 STUDENTS Policy No. 5401

Board meeting (unless the Board receives the appeal within one week of the next
regularly scheduled Board meeting) or at a time and date agreed to by the Board,
designated compliance officer and the party. The Board will issue a written determination
about the appeal within thirty (30) days after the party addresses the Board. The party
who filed the appeal will be sent the Board’s determination at the time it is issued, and a
copy will be sent to the designated compliance coordinator. The Board’s determination,
and any actions taken, will be final on behalf of the District.

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or the request not to pursue an
investigation, as long as doing so does not prevent the District from responding
effectively to the harassment and preventing harassment of other students. If a
complainant insists that his or her name or other identifiable information not be disclosed
to the alleged perpetrator, the District will inform the complainant that its ability to
respond may be limited. Even if the District cannot take disciplinary action against the
alleged harasser, the District will pursue other steps to limit the effects of the alleged
harassment and prevent its recurrence, if warranted,

5. Training:

The District will ensure that relevant District employees, including but not limited to
officials, administrators, teachers, substitute teachers, counselors, nurses and other health
personnel, coaches, assistant coaches, paraprofessionals, aides, bus drivers, and school
law enforcement officers, are adequately trained so they understand and know how to
identify acts of discrimination, harassment, and retaliation, and how to report it to
appropriate District officials or employees.

6. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

C. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as

needed (and with the assistance of other District employees, if necessary),
to ensure discrimination or harassment does not recur, and that retaliation
conduct does not occur or recur.
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e. Overseeing discrimination complaints, including identifying and
addressing any patterns or systemic problems, and reporting such patterns
or systemic problems to the Superintendent and the Board of Education.

f. Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining
to anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

g. Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

I Determining whether District employees with knowledge of allegations of
discrimination, including harassment and retaliation, failed to carry out
their duties in reporting the allegations to the designated compliance
coordinator and responding to the allegations.

J. Recommending changes to this policy and grievance procedure.

K. Performing other duties as assigned.

The designated compliance coordinators will not have other job responsibilities that may
create a conflict of interest with their coordinator responsibilities.

7. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in
the District. The District also will designate an employee to coordinate compliance with
anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community. The District will provide
training to employees and students at the beginning of each academic year in the areas
(B.6.a-g) identified in the Training section, above.

The District also may distribute specific harassment and violence materials (such as
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim
resources, during events such as school assemblies and back to school nights, if recent
incidents or allegations warrant additional education to the school community.
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Article 5

STUDENTS 5001 Attachments

FORMS FOR HEALTH RELATED ADMISSION REQUIREMENTS

1.

10.

11.

Notice of Requirements for Student Admission—Birth Certificate, Immunization,
Physical Examination and Visual Evaluation

Immunization—Affidavit of Refusal—For Reason of Religious Conflict

Immunization—Affidavit of Refusal—For Reason of Religious Conflict
(Alternative: HHS Form)

Immunization—Affidavit of Refusal—For Medical Reason (HHS Form)

Immunization—Medical Documentation of Varicella (Chickenpox) Disease (HHS
Form)

Physical Examination or Visual Evaluation---Parent Objection Form

Waiver of Physical Examination/Visual Evaluation Requirement (HHS Form)
HHS Summary of the School Immunization Rules and Regulations 2021-2022
Affidavit (For Child to Enroll Early in Kindergarten)

Request for Non-disclosure of High School Personal Information to Institutions of
Higher Education and Military Recruiters

Section 9528. Armed Forces Recruiter Access to Students and Student Recruiting
Information
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NOTICE OF REQUIREMENTS FOR STUDENT ADMISSION—
BIRTH CERTIFICATE, IMMUNIZATION, PHYSICAL EXAMINATION
AND VISUAL EVALUATION

Nebraska law requires that the parents or legal guardian furnish the following documents as a condition
of admission to school:

1. A certified copy of the student's birth certificate issued by the state in which the child
was born, prior to admission of a child for the first time. Other reliable proof of the
child's identity and age, accompanied by an affidavit explaining the inability to produce
a copy of the birth certificate, may be used in lieu of a birth certificate. An affidavit is
defined as a notarized statement by an individual who can verify the reason a copy of
the birth certificate cannot be produced. (Failure to provide the birth certificate does not
result in non-enrollment or disenrollment, but does result in a referral to local law
enforcement for investigation).

2. Evidence of a physical examination by a physician, physician assistant, or nurse
practitioner, within six months prior to the entrance of the child into the beginner grade
and the seventh grade or, in the case of a transfer from out of state, to any other grade,
unless the parent or legal guardian submits a written statement objecting to a physical
examination.

3. Evidence of a visual evaluation (for school year 2021-2022 and each school year
thereafter) by a physician, a physician assistant, an advanced practice registered nurse,
or an optometrist, within six months prior to the entrance of the child into the beginner
grade and the seventh grade or, in the case of a transfer from out of state, to any other
grade, unless the parent or legal guardian submits a written statement objecting to a
visual evaluation. The visual evaluation is to consist of testing for amblyopia,
strabismus, and internal and external eye health, with testing sufficient to determine
visual acuity.

4. Evidence of protection against diphtheria, tetanus, pertussis, polio, measles, mumps,
and rubella, Hepatitis B, Varicella (chicken pox) and Haemophilus Influenzae type b
(Hib) and other diseases as required by applicable law, by immunization, prior to
enrollment, unless the parent or legal guardian submits a written statement refusing
immunization or meets other exceptions established by law (refer to Health and Human
Services regulations, 173 NAC 3).

5. On and after July 1, 2010, every student entering the seventh grade shall have a booster
immunization containing diphtheria and tetanus toxoids and an acellular pertussis
vaccine which meets the standards approved by the United States Public Health Service
for such biological products, as such standards existed on January 1, 2009.

Forms to submit objections are available from the school.

The following information is provided to assist a parent or guardian in receiving information regarding
free or reduced-cost visual evaluations for low-income families who qualify: Information about free or reduced-
cost visual evaluations may be obtained from the Nebraska Foundation for Children’s Vision (NFCV),
nechildrensvision.org, 1633 Normandy Court, Suite A, Lincoln, NE 68512—Fax 402-476-6547—FPhone 402-
474-7716. To identify a participating SEE TO LEARN doctor nearest you, call 1-800-960-3937. For assistance
from VISION USA call 1-800-766-4466. In addition, Lions Clubs throughout Nebraska are committed to
assisting disadvantaged families by sponsoring eye exams and eyewear. NOA member doctors will provide eye
exams at no cost if no other resources are available.
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AFFIDAVIT OF REFUSAL OF IMMUNIZATION--
FOR REASON OF RELIGIOUS CONFLICT
(For School Admission)
The undersigned, being first duly sworn, states upon oath as follows

This affidavit is submitted for the following child:

| state that | am submitting this affidavit in the position of (initial as appropriate):

Self, as | am the child and | am of the age of majority
As a legally authorized representative of the child based on (insert description of
legal authority; e.g., parent or legal guardian):

| understand that state law requires that the child be protected by immunization against certain
contagious diseases prior to enrollment in school. | hereby swear and affirm that such immunization
requirements (initial as applicable):

Conflict with the tenets and practice of a recognized religious denomination of
which the child is an adherent or member; or
Conflict with the personal and sincerely followed religious beliefs of the child.

I will not hold District OR-1 Public Schools responsible for any injury or harm caused by or
relating to such refusal to obtain immunization for the child.

IN WITNESS WHEREOF, this affidavit is signed and acknowledged this day of
, 20
Affiant
STATE OF NEBRASKA )
) SS.

COUNTY OF )

The foregoing instrument was acknowledged before me this day of :
20 by

Notary Public

[Legal Reference: Neb. Rev. Stat. sections 79-217 and 79-221; HHS Regulation 173 NAC 3]
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AFFIDAVIT
Refusal of Immunization of Student for Religious Reasons

State of Nebraska
SS.
County of

This Affidavit is being submitted on behalf of

(Name of Student) (Birthdate of Student)

If the student is of the age of majority:

l, , of lawful age and being first duly sworn,
(Name of Affiant/Student)
depose and state as follows:

Immunization conflicts with the tenets and practice of a recognized religious
denomination of which | am an adherent or member or immunization conflicts
with my personal and sincerely followed religious beliefs.

If the student is a minor:

l, , as legally authorized representative of
(Name of Affiant)

, of lawful age and being first duly sworn,
(Name of Student)
depose, and state as follows:

Immunization conflicts with the religious tenets and practice of a recognized
religious denomination of which the student is an adherent or member or
immunization conflicts with the student’s personal and sincerely followed
religious beliefs.
(Signature of Affiant)
SUBSCRIBED AND SWORN to before me this day of

Notary Public

Printed from the Nebraska Health and Human Services System Web site. www.hhs.state.ne.us
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REFUSAL OF IMMUNIZATION

For Medical Reasons
As the physician of:

Child’s Last Name First Name Age
Birth Date School Grade
A. | have elected to not immunize this student against the following disease(s):

(check box*)

] Diphtheria
Tetanus

Pertussis

Polio

Measles (Rubeola)
Mumps

Rubella (German Measles)

O O O 0O 0 0 d

Hepatitis B
] Varicella (chickenpox)

In my opinion, this/these immunization(s) would be injurious to the health and well-
being of

[l  The student

] A member of the student’s household or family

Comments

Signature of Physician Date

* Each disease for which a vaccine has not been administered must be checked. Parent/
guardian must submit dates of immunization for all other diseases.
Printed from the Nebraska Health and Human Services System Web site. www.hhs.state.ne.us
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Documentation of Varicella (Chickenpox) Disease

(To be filled out by the parent, guardian, or medical provider of the child/student)

This document is being submitted on behalf of:

(Name of child/student) (Birth date of child/student)

verify that the above listed child/student

Parent/Guardian/Medical Provider

had the varicella disease in (year).

(Signature of parent/guardian/medical provider)

Printed from the Nebraska Health and Human Services System Web site. www.hhs.state.ne.us
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PARENT OBJECTION TO
PHYSICAL EXAMINATION OR VISUAL EVALUATION
(For School Admission)

| am the parent or guardian of the following children who are enrolling in the beginner grade or
seventh grade in District OR-1 Public Schools, or who are transferring from out of state into any grade
in District OR-1 Public Schools:

Child No. 1:
Child No. 2:

I understand that state law requires that the school be provided with: (1) evidence of a physical
examination by a physician, physician's assistant, or nurse practitioner and (2) a visual evaluation by a
physician, a physician assistant, an advanced practice registered nurse, or an optometrist. The physical
examination and visual evaluation is required to be completed within six months prior to the entrance
of the child into the beginner grade and the seventh grade or, in the case of a transfer from out of state,
to any other grade. The visual evaluation is to consist of testing for amblyopia, strabismus, and internal
and external eye health, with testing sufficient to determine visual acuity. No such physical
examination or visual evaluation shall be required of any child whose parent or guardian objects in
writing.

I hereby object in writing to the:

physical examination
visual evaluation
(check one or both)

for the above named child(ren). 1 will not hold District OR-1 Public Schools responsible for any injury
or harm caused by or relating to such refusal to obtain a physical examination of visual evaluation for
the above named child(ren).

Dated this day of , 20

Parent or Guardian

[Legal Reference: Neb. Rev. Stat. sections 79-214(3) and 79-220]

Page 7 of 12 Reviewed.7.12.2021



Article 5 STUDENTS 5001 Attachments

P T
DHHS

N e tuman samvicen " Department of Health and Human Services
Waiver of Physical Examination/Visual Evaluation Requirement

School Name (if desired)

Note to Parent/Guardian: please complete and return to the school health office if you wish to have your child
waived from these requirements as allowed by Nebraska law. If you have questions, please contact the school
nurse or the school office. Thank you.

As a Parent/Guardian of - Student Name Student ID#

School Name Grade

| object to the following requirements for school entry as legislated in Nebraska Revised Statutes 79-214 and
79-220.

Check which apply:

[J Physical examination by a licensed physician, physician assistant or advance nurse practitioner within
six months prior to school entry. (Applies to: Kindergarten or beginner grade, out of state transfers to any
grade, and seventh grade).

[ visual evaluation by a licensed physician, physician assistant, advanced nurse practitioner, or vision profes-

sional (optometrist or ophthalmologist) within six months prior to school entry. (Applies to: Kindergarten or
entry grade and out of state transfer to any grade).

| understand that | may request information to assist me in receiving information about reduced-cost vision
examination as required by NRS 79-220.

| understand provisions in the law allow me to waive the requirement for this examination by my signed statement.

SIGN HERE
Signature of Parent/Guardian Date

Comments:

FH-40 (44040) 6/07
(New Form)
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Summary of the School Immunization Rules and Regulations
For the 2021-2022 School Year

Student Age Group

Required Vaccines

Ages 2 through 5 years enrolled
in a school based program not
licensed as a child care
provider

4 doses of DTaP, DTP, or DT vaccine
3 doses of Polio vaccine

3 doses of Hib vaccine or 1 dose of Hib given at or after 15
months of age

3 doses of pediatric Hepatitis B vaccine
1 dose of MMR or MMRYV given on or after 12 months of age

1 dose of varicella (chickenpox) or MMRV given on or after
12 months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care
provider will be accepted.

4 doses of pneumococcal or 1 dose of pneumococcal given
on or after 15 months of age

Students entering school
(Kindergarten or 1% Grade
depending on the school
district’s entering grade)

3 doses of DTaP, DTP, DT, or Td vaccine, one given on or
after the 4™ birthday

3 doses of Polio vaccine

3 doses of pediatric Hepatitis B vaccine or 2 doses of
adolescent vaccine if student is 11-15 years of age

2 doses of MMR or MMRYV vaccine, given on or after 12
months of age and separated by at least one month

2 doses of varicella (chickenpox) or MMRYV given on or after
12 months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care
provider will be accepted. If the child has had varicella
disease, they do not need any varicella shots.

Students entering 7" grade

Must be current with the above vaccinations
AND receive
1 dose of Tdap (contain Pertussis booster)

Students transferring from
outside the state at any grade

Must be immunized appropriately according to the grade
entered.

Source: Nebraska Immunization Program, Nebraska Department of Health and Human Services. For additional information, call 402-471-6423.

The School Rules & Regulations are available on the internet: http://www.hhs.state.ne.us/reg/t173.htm (Title 173: Control of Communicable

Diseases - Chapter 3; revised and implemented 2011)

Updated 1/25/2017
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AFFIDAVIT
(For Child to Enroll Early in Kindergarten)
The undersigned, being first duly sworn, states upon oath as follows:
I am the parent or guardian of (Child’s name). The Child’s

date of birth is . The Child will reach the age of five years on or after August 1
and on or before October 15 of the current school year.

| elect to enroll the Child this school year and hereby affirm (check or initial appropriate
provision for early enrollment):

the Child attended kindergarten in another jurisdiction in the current school year; or

the family anticipates relocation to another jurisdiction that would allow admission
within the current year; or

the Child is capable of carrying the work of kindergarten which can be
demonstrated through a recognized assessment procedure approved by the board.

IN WITNESS WHEREOF, this affidavit is signed and acknowledged this day of
, 20,

Parent or Guardian

STATE OF NEBRASKA )
) SS.
COUNTY OF )
The foregoing instrument was acknowledged before me this day of

,20 by

Notary Public
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Request For Non-disclosure of
High School Student Personal Information
To Institutions of Higher Education or Military Recruiters

| hereby request that the name, address, and telephone listing of
(name of student), a high school student at District OR-
1 Public Schools, not be released without prior parental consent to:

institutions of higher education

military recruiters
(check one, both, or none)

Signed by: _ Student __ Parent (Check One)

Signature/Date

Print Name

Address

City/State/Zip Code

Note to students/parents: This certificate can be signed by either student or a parent. The
provision of this form does not reflect the position of District OR-1 Public Schools that the
request for non-disclosure should or should not be made.
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“SEC. 9528. ARMED FORCES RECRUITER ACCESS TO STUDENTS AND STUDENT
RECRUITING INFORMATION.

““(a) POLICY.—

“(1) ACCESS TO STUDENT RECRUITING INFORMATION.—Notwithstanding section
444(a)(5)(B) of the General Education Provisions Act and except as provided in paragraph (2),
each local educational agency receiving assistance under this Act shall provide, on a request
made by military recruiters or an institution of higher education, access to secondary school
students names, addresses, and telephone listings.

““(2) CONSENT.—A secondary school student or the parent of the student may request that the
student’s name, address, and telephone listing described in paragraph (1) not be released without
prior written parental consent, and the local educational agency or private school shall notify
parents of the option to make a request and shall comply with any request.

““(3) SAME ACCESS TO STUDENTS.—Each local educational agency receiving assistance
under this Act shall provide military recruiters the same access to secondary school students as is
provided generally to post secondary educational institutions or to prospective employers of
those students.

20 USC 7908.
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Students

Drug and Substance Use and Prevention

Drug-Free Schools

The District shall implement regulations and practices which will ensure compliance with the Drug-
Free Schools and Communities Act and all regulations and rules promulgated pursuant thereto. The
District’s safe and drug-free schools program is established in accordance with principles of
effectiveness as required by law to respond to such harmful effects.

Education and Prevention

The District promotes comprehensive, age appropriate, developmentally based drug and alcohol
education and prevention programs, which will include in the curriculum the teaching of both proper
and incorrect use of drugs and alcohol for all students in all grades of this School District. Further,
the District will have proper in-service orientation and training for all employed staff.

Standards of Conduct; Notice to Students and Parents

Students are to be provided a copy of the standards of conduct for student behavior in the District
which prohibit the unlawful possession, use, or distribution of illicit drugs and alcohol on school
premises or as a part of any of the school's activities. It shall be the further policy of the District to
keep a file showing receipt of standards of conduct and a statement of disciplinary sanctions that may
be taken for violations of such standards of conduct. The receipt shall be signed by both student and
parent or guardian and returned to the respective Principal. It shall contain in prominent letters the
following language:

"RECEIPT SHALL SERVE TO DEMONSTRATE THAT YOU AS PARENT OR
GUARDIAN OF ASTUDENT ATTENDING [NAME] PUBLIC SCHOOLS HAVE
RECEIVED NOTICE OF THE STANDARDS OF CONDUCT OF THIS DISTRICT
EXPECTED OF STUDENTS CONCERNING THE ABSOLUTE PROHIBITION
AGAINST THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF
ILLICIT DRUGS AND ALCOHOL ON SCHOOL PREMISES OR AS APART OF
ANY OF THE SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY
OR ADMINISTRATIVE REGULATION. THIS NOTICE IS BEING PROVIDED
TO YOU PURSUANT TO P.L. 101-226 AND 34 C.F.R. PART 86, BOTH
FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT TO OBTAIN ANY
FEDERAL FINANCIAL ASSISTANCE. YOUR SIGNATURE ON THIS RECEIPT
ACKNOWLEDGES THAT YOU AND YOUR CHILD OR CHILDREN WHO ARE
STUDENTS ATTENDING THIS DISTRICT FULLY UNDERSTAND THE
DISTRICT'S POSITION ABSOLUTELY PROHIBITING THE UNLAWFUL
POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL
ON SCHOOL PREMISES OR AS APART OF THE SCHOOL'S ACTIVITIES AS
HEREIN ABOVE DESCRIBED AND THAT COMPLIANCE WITH THESE
STANDARDS IS MANDATORY. ANY NON-COMPLIANCE WITH THESE
STANDARDS CAN AND WILL RESULT IN PUNITIVE MEASURES BEING
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TAKEN AGAINST ANY STUDENT FAILING TO COMPLY WITH THESE
STANDARDS."

Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and
Drug-Free Schools and Communities Laws and Regulations

Students are to be provided an age appropriate, developmentally based drug and alcohol education
and prevention program. The program educates on the adverse effects of the use of illicit drugs and
alcohol, with the primary objective being the prevention of illicit drug and alcohol use by students.

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs

Students are to be provided information concerning available drug and alcohol counseling,
rehabilitation, and re-entry programs within sixty miles of the administrative offices of the District
or, where no such services are found, within the State of Nebraska. Information concerning such
resources shall be presented to all of the students of the District upon request by the counselor.

In the event of disciplinary proceedings against any student for any District policy pertaining to the
prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol,
appropriate school personnel shall confer with any such student and his or her parents or guardian
concerning available drug and alcohol counseling, rehabilitation, and re-entry programs that
appropriate school personnel shall consider to be of benefit to any such student and his or her parent
or parents or guardian.

Safe and Drug-Free Schools-- Parental Notice of Right to Withdraw

Parents will be notified that, if upon receipt of information regarding the content of safe and drug
free school programs and activities other than classroom instruction a parent objects to the
participation of their child in such programs and activities, the parent may notify the School District
of such objection in writing. Upon the receipt of such notice the student will be withdrawn from the
program or activity to which parental objection has been made.

Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of Illicit
Drugs, Alcohol or Tobacco.

These standards are in addition to standards of student conduct elsewhere adopted by board policy or
administrative regulation. The District’s standards prohibit the possession, use, or distribution of
illicit drugs, alcohol or tobacco (including electronic nicotine delivery systems) on school premises,
in school vehicles, or as a part of any of the school's activities on or off school premises. Conduct
prohibited at places and activities as hereinabove described shall include, but not be limited to, the
following:

1. Possession, use distribution or being under the influence of any controlled substance,
including but not limited to marijuana, any narcotic drug, any hallucinogen, any
stimulant, or any depressant.

2. Possession of any prescription drug in an unlawful fashion.
3. Possession, use, distribution or being under the influence of alcohol.
4. Possession, use, distribution, or being under the influence of any abusable glue or

aerosol paint or any other chemical substance for inhalation, including but not limited
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to lighter fluid, whiteout, and reproduction fluid, when such activity constitutes a
substantial interference with school purposes.

5. Possession, use, or distribution of any look-alike drug or look-alike controlled
substance when such activity constitutes a substantial interference with school
purposes.

6. Possession, use or distribution of any tobacco product (including electronic nicotine

delivery systems).

Disciplinary Sanctions

Violation of any of the above prohibited acts will result in disciplinary sanction being taken within
the bounds of applicable law, up to and including short term suspension, long term suspension,
expulsion, and referral to appropriate authorities for criminal prosecution. In particular, students
should be aware that:

1. Violation of these standards may result in suspension or expulsion.

Prohibited substances will be confiscated and turned over to law enforcement
authorities.

The student may be referred for counseling or treatment.

Parents or legal guardian will be notified.

Law enforcement will be notified.

If it appears there is imminent danger to the student, other students, school personnel,
or students involved, emergency medical services will be contacted.

Intervention

The District OR-1 Public School District does not have the authority or responsibility to make
medical or health determinations regarding chemical dependency. However, when observed
behavior indicates that a problem exists which may affect the student's ability to learn or function in
the educational climate or activity, the school then has the right and responsibility to refer the student
for a formal chemical dependency diagnosis based on behavior observed by school staff. The school
will issue a statement to all students and employed staff that the use of illicit drugs and the unlawful
possession and use of alcohol is wrong and harmful. The school shall make available to students and
employed staff information about any drug and alcohol counseling, and rehabilitation and re-entry
programs, which are available to students.

N

o0k w

Administration

The administration is authorized to adopt such administrative rules, regulations or practices
necessary to properly implement this policy. Such regulations, rules or practices may vary the
procedures set forth herein to the extent necessary to fit the circumstances of an individual situation.
Such rules, regulations and practices may include administrative forms, such as checklists to be used
by staff to record observed behavior and to determine the proper plan of action.

Date of Adoption: March 13, 2017 Date of Revision: June 10, 2019
Date of Review: July 12.2021
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Students

Drug and Alcohol Testing

1. Need for Random Testing.

The Board of Education is responsible for maintaining discipline, health and safety. The
Board recognizes that student substance abuse presents a continuing challenge and a danger to
the student population as a whole. The Board is committed to maintaining school sponsored
activity programs in a safe, healthy and secure environment. The Board is further committed to
being proactive in ensuring that students who participate in extracurricular activities represent
the District in a positive manner.

2. Eligibility for Random Testing.

Students who participate in school sponsored competitive extracurricular activities at the
high school (Grades 9-12) level are eligible for random testing. School sponsored competitive
extracurricular activities are activities which are sponsored or approved by the Board, but are not
offered for credit towards graduation, and which involve competition, comparison, or judging of
the individuals or groups with other individuals or groups as part of selection or participation.
School sponsored competitive extracurricular activities include, but are not limited to, athletic
programs, cheerleading, dance team, band, National Honor Society, academic teams, One-Act,
choir, Quiz Bowl, Speech Team, FFA land judging, and FCCLA state and regional competitions.

To participate in a school sponsored competitive extracurricular activity, students must
submit a completed Consent to Test Form on or before the first practice or on or before the first
event or meeting, whichever is applicable. The form must be signed by the student and the
student’s parent or guardian.

Failure to submit a completed Consent to Test Form will result in ineligibility for
participation in school sponsored competitive extracurricular activities until the form is
submitted.

Students remain eligible for testing from the date the Consent to Test Form is turned in
until a Drop Form is completed, or until the student graduates or is otherwise no longer enrolled
in the District. A student for whom a Drop Form has been submitted shall be ineligible for
participation in school sponsored competitive extracurricular activities for twelve months from
the date the Drop Form is submitted. Students have a fifteen (15) day grace period for
reconsideration of a Drop Form.

Students who are not participants in a school sponsored competitive extracurricular

activity may volunteer for participation in the testing program by submitting a completed
Consent to Test Form.
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3. Testing Procedure.

a. Random Testing.

A confidential testing schedule will be created by the Superintendent or designee to
ensure that the testing of eligible students is conducted in a manner that is random. To maintain
confidentiality and to maintain the integrity of the randomness of this program, the students
eligible for testing will be identified by a unique personal identifier that does not make the
student known to persons other than the school officials who are directly involved in the testing
program.

No less than twenty percent (20%) of the pool of eligible students will be tested each
school year. The Superintendent shall have the authority to determine the percentage to test,
subject to the minimum 20% level, dependent on the nature and extent of the prevailing problem
with drug usage in the school community from time to time. Testing will take place throughout
the school year.

b. Collection.

The testing collection process will be conducted in a manner that protects student
privacy, will also guard against tampered specimens and ensuring an accurate chain of custody
of the specimen. To the extent the testing involves the collection of urine, an adult monitor is to
wait outside a closed restroom stall and listen for the normal sounds of urination.

The specific testing procedures and mechanism are to be created by the Superintendent or
designee. It is intended that the procedures be modeled on those applicable to the testing of CDL
employees, which include the testing of specimens for alcohol and unlawful substances. The
tests are to be designed to detect only the use of illegal drugs, including but not limited to
amphetamines, marijuana, cocaine, steroids, opiates, barbiturates and nicotine, not medical
conditions or the presence of authorized prescription medications.

4. Confidentiality.

All activities related to the testing policy will be carried out in accordance with the
requirements of the Family Educational Rights and Privacy Act (FERPA), the Protection of Pupil
Rights Amendment (PPRA), and any other applicable confidentiality laws.

Test results will be shared only with staff who have a legitimate educational interest in
having access to the information, on a “need to know” basis. Test results will not be turned over
to any law enforcement authority in the absence of a court order, subpoena, or other legal process
requiring such.

Test results will be kept in confidential files separate from the students’ other records.

The test results will be destroyed when no longer needed for individual student situations or for
the overall testing program.

Page 2 of 6



Article 5

STUDENTS Policy No. 5306

5. Consequences for Positive Tests.

Any of the following shall be considered to be a positive test result:

e A confirmed positive alcohol or drug test;

Refusal to participate in testing when selected, including the submission of a Drop
Form upon being requested to be tested; and/or
Tampering with the specimen collection process.

The following shall result from a positive test result:

The student’s parents or guardians will be contacted and a meeting will be held to
discuss the positive test result, with the object of collaborating on a plan to assist
the student in avoiding future substance abuse.

The student’s privilege of participating in extracurricular activities will be
restricted as follows:

o For a first positive test, the student is ineligible to participate in any

extracurricular activities for twenty (20) school days. The student may
continue to participate in extracurricular activities if within ten (10) school
days of the meeting with the parents or guardians the student shows proof that
the student is receiving substance abuse counseling with a qualified
professional and submits to a second drug test within two (2) weeks.

For a second and subsequent positive test, the student is ineligible to
participate in any extracurricular activity for one (1) calendar year. To return
to participation, the student must complete substance abuse counseling as and
to the extent determined appropriate by a qualified professional, and in any
event for no less than four (4) hours, and must submit to five (5) follow up
drug tests during the next twelve (12) month period.

The parents or guardians are responsible for the costs of the rehabilitation program,
which includes the substance abuse counseling and follow-up testing described above.

Positive results will not lead to the imposition of any academic consequence or
disciplinary action, other than the above described limitations on the privilege to participate in
extracurricular activities.

6. Appeal Procedures.

A student or the student’s parents or guardians may request a retest of his/her specimen at
their own expense at a laboratory approved by the Superintendent or designee and which follows
federal Substance Abuse and Mental Health Services Administration (SAMHSA) standards
concerning drug testing protocols and procedures. Requests must be made within twenty-four
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(24) hours of receiving the results of their drug test. The specimen previously submitted will be
forwarded to the approved lab in cooperation with the District approved outside agency
responsible for confirmatory testing.

Results of the re-test will be provided to the Superintendent or designee by the approved
laboratory. During the appeal period the student may not participate in school sponsored
competitive extracurricular activities.

In the event a student or the student’s parents or guardians wish to challenge a positive test
result on a basis other than the veracity of the test result, an appeal may be made in accordance
with the policy on extracurricular activity discipline.

7. Implementation.

Implementation of this Policy shall not occur until Board action to authorize its
implementation is taken.

Date of Adoption: January 14, 2019
Date of Review: July 12.2021
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Consent to Test Form

| understand fully that my performance as a student and the reputation of my school are
dependent, in part, on my conduct as an individual. | hereby agree to accept and abide by the
standards, rules and regulations set forth by the Board of Education of District OR-1 Public
Schools, the administration, and the coaches and sponsors for the activities in which | participate.

| consent to and authorize District OR-1 Public Schools to conduct a drug and alcohol
test if my number is drawn from the random pool. | also authorize the release of information
concerning the results of such tests to designated District personnel.

| understand that this form remains in effect until the submission of an Activity Drop
Form or graduation and/or withdrawal from the District.

Student Name (print) Parent or Guardian Name (print)
Student Signature Parent or Guardian Signature
Date Date

| plan to participate in one or more of the following school sponsored competitive extracurricular
activit(ies):

| am volunteering to be placed in the testing pool.
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Activity Drop Form

I, wish to withdraw from

I will submit this form to the Athletic Director. My name will be withdrawn from the testing pool
on the date this is received by the Athletic Director.

Completing this form will pertain to all school sponsored competitive extracurricular
activities. | understand, by withdrawing, | can no longer participate in any school sponsored
competitive extracurricular activities, and I may not receive recognition as a member of these
activities or athletic programs. | may re-enter the testing pool after a period of one (1) calendar
year by filling out a new Consent to Test form.

| UNDERSTAND THAT | HAVE 15 DAYS TO RECONSIDER THE DECISION AND
RE-ENTER THE POOL.

Student Name (print) Parent or Guardian Name (print)
Student Signature Parent or Guardian Signature
Date Date

Athletic Director Date of Receipt

Date of Adoption:  January 14, 2019
Date of Review: July 12.2021
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Students

Anti-Bullying Policy

One of the missions of the District is to provide a physically safe and emotionally secure
environment for students and staff.

The administration and staff are to implement strategies and practices to reinforce and encourage
positive behaviors by students. Positive behaviors include non-violence, cooperation, teamwork,
understanding, and acceptance of others.

The administration and staff are to implement strategies and practices to identify and prevent
inappropriate behaviors by all students, including anti-bullying education for all students.
Inappropriate behaviors include bullying, intimidation, and harassment. Bullying means any ongoing
pattern of physical, verbal, or electronic abuse on school grounds, in a vehicle owned, leased, or
contracted by the school being used for a school purpose by a school employee or designee, or at
school-sponsored activities or school-sponsored athletic events.

The school district shall review the anti-bullying policy annually.

Legal Reference: Neb. Rev. Stat. § 79-2137
Student Discipline Act, Neb. Rev. Stat. 8§ 79-254 to 79-296
NDE February 2003 State Board Action; Reaffirmed December 2005

Date of Adoption: ~ March 13, 2017 Date of Review: July 15, 2019
Date of Review: June 14, 2021
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APPLICATION FOR FEE WAIVER
AND SHARING INFORMATION CONSENT
DISTRICT OR-1 PUBLIC SCHOOLS

FEE WAIVER REQUEST

The Nebraska Public Elementary and Secondary Student Fee Authorization Act allows fee waivers for
students who qualify for free or reduced-price lunches under United States Department of Agriculture
child nutrition programs. The fee waivers give qualifying students the right to not have to pay certain
student fees and to be provided with specialized materials or equipment to participate in certain
activities. Specifically, the fee waiver applies to: (1) participation in extracurricular activities, and
(2) use of a musical instrument in optional music courses that are not extracurricular activities.
Participation in a free-lunch program or reduced-price lunch program is not required to qualify for free or
reduced-price lunches for purposes of this section.

The Board's Student Fee Policy states: Students or their parents must request a fee waiver prior to
participating in or attending the activity, and prior to purchase of the materials. To request a fee
waiver, or to decline a fee waiver, complete the following:

a No! 1 DO NOT want a fee waiver for any programs or activities.

Q Yes! | DO want a fee waiver. | request a fee waiver for the following (Note: Please describe
the fee waiver, materials, or equipment requested, and the activity or course; failure to make
timely request for a fee waiver for any fees, equipment, material, or instrument not listed may
result in a fee waiver not being provided):

Student Name: Student Number:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Parent/Guardian Signature: Date:
Principal/Designee Signature: Date:

This form is to be returned to the Principal/Designee.
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SHARING INFORMATION CONSENT

To save you time and effort, the information you gave on your Application for Free or Reduced Meals
may be shared with other programs for which your children may qualify. For the fee waiver program,
we must have your permission to share your Application for Free or Reduced Meals information in
order to confirm your eligibility for a fee waiver. However, in no event will the manner in which
you complete the consent form change whether your child gets free or reduced price meals.

a No! | DO NOT want information from my Application for Free or Reduced Meals share for
purposes of the fee waiver program.

Q Yes! |1 DO want school officials to share information from my Application for Free or Reduced
Meals with appropriate school officials for purposes of the student fee waiver program and any
other program that would benefit student(s).

Child’s Name: School:

Student Identification Number:

Printed Name:

Address:

Parent/Guardian Signature: Date:

For more information, you may call your school Principal.

Original to Superintendent

Once this fee waiver application form is turned into the school completed correctly, the school will verify
the student’s free and reduced lunch status. The School will also review the items on the Application to
insure consistency with the School Board’s policy. The fee waived items for your student are covered by
the district as long as your student is actively participating in fund raising (where applicable), and
contributing to their activity.
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Personnel - All Emplovees

Professional Boundaries Bet n Empl and Student
Definitions:

Grooming means building trust with a student and individuals close to the student in an effort to
gain access to and time alone with the student, with the ultimate goal of engaging in sexual
contact or sexual penetration with the student, regardless of when in the student's life the sexual
contact or sexual penetration would take place;

Personal communication system means a device or software that provides for communication
between two or more parties and is capable of receiving, displaying, or transmitting
communication. Personal communication system includes, but is not limited to, a mobile or
cellular telephone, an email service, or a social media platform;

School employee means a person nineteen years of age or older who is employed by a public,
private, denominations, or parochial school approved or accredited by the State Department of
Education. Neb. Rev. Stat. § 28-720. School employee also includes any person who is
contracted with, or otherwise paid by the district and who has access to or interaction with
students including all student teachers or interns.

Sexual contact has the same meaning as in section 28-318;
Sexual penetration has the same meaning as in section 28-318; and

Student teacher or intern has the same meaning as in section 79-875.

All employees are expected to observe and maintain professional boundaries between themselves
and students. A violation of this policy or any violation of professional boundaries is misconduct
and will likely result in disciplinary action.

In addition, a violation of employee and student boundaries is also a violation of standards of
professional conduct which could result in the revocation of a certificated educator’s certificate
or permit. 92 Nebraska Administrative Code Chapter 27.

Such violations could also result in a referral to the Nebraska Department of Health and Human
Services and law enforcement.

All employees are expected to observe and maintain professional boundaries between themselves

and students. A violation of professional boundaries will be regarded as a form of misconduct
and may result in disciplinary action.
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Prohibited Activity:

Engaging in any relationship that involves sexual contact or sexual penetration with a student
while the student attends the school where the employee works and for one year after the student
graduates or otherwise ceases enrollment.

The following is a non-exclusive list of actions that will be regarded as a violation of the
professional boundaries that all employees are expected to maintain with all students. In

addition, repeatedly engaging in any of these activities or a combination of these activities are
examples of grooming as defined in this policy.

1.

I1.

12.

13.

14.

15.

16.

Communication with students through any method not approved or not designated
by the school district including social networking apps or websites and texting, or
other instant messaging, one-on-one with any students.

Communication with students on any matters or subjects that do not pertain to
school or school-related activities. School or school related activities include
student homework, in class activities, school sponsored sports or clubs or any
other school-sponsored activity.

Engaging in any kind of behavior or communication that could be reasonably
construed as a sexual advance or respond in any positive manner to a student’s
sexual advance.

Being alone with a student anywhere where all doors to such room are closed.
Showing a student any inappropriate or sexually suggestive material that is not
part of classroom lesson or curriculum known to appropriate school authorities.
Telling jokes with sexual themes or subject matter.

Invading a student’s physical privacy. One example would be walking in on a
student changing in a locker room or bathroom when the employee has no duty to
be there.

Intruding on a student’s personal physical space in any manner that makes a
student uncomfortable.

Initiating unwanted physical contact.

Treating one student differently from other students either by providing privileges
or failing to enforce school policy or other disciplinary action.

Discussing an educator’s private personal matters with a student and inquiring
about a student's private personal matters when no basis for concern about the
student's health or safety.

Providing rides to a student in an employee’s personal vehicle without the express
written permission of a student’s parent or guardian and permission from an
administrator unless another school employee is in the vehicle.

Meeting with a student outside of school for any reason other than a school
sponsored activity or event.

Having a student in an employee’s home without a student’s parent or appropriate
chaperone.

Giving or receiving gifts to or from one student. A gift to a class or the same gift
to a group of students is not prohibited.

Consuming alcohol in the presence of any student when the student’s parent or
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17.

18.

PERSONNEL Policy No. 4025

guardian is not present or consuming illegal drugs in the presence of students at
any time.

Providing alcohol or illegal or unauthorized drugs or medications to a student
under any circumstances.

Any other behavior with could exploit the unique position of trust and authority
between a student and employee.

Exceptions to these prohibitions may include:

1.

Communicating with your own child or another student with whom there is
personal relationship that exists independent of that child being a student at the
same school where the employee works such as when the student is a relative,
neighbor or fellow member of a group or organization outside of the school or
school sponsored setting when such communications pertain to such a group or
organization.

An emergency or concern for that student’s immediate health or safety.

A singular chance encounter at a public place provided the encounter provided
there is no additional violation of this policy

Except in the case of a true emergency, or an unplanned chance encounter,
employees must obtain permission in writing from his or her administrator prior
to engaging in such communication.

Permissible methods to communicate with students outside of school:

The Superintendent or Superintendent’s designee will circulate to staff the District-approved
apps or social media sites that employees may use to communicate with student regarding
educationally related topics.

In addition, employees may utilize:

1.

2.

Text messages that include at least one other adult and a student. The adult may
either be the student’s parent or guardian or another school employee.

Use of social media through a district approved social media account as a coach
or supervisor of a school sponsored club or activity. However, even approved
social media communication must abide by the standards of professional conduct
and must be professional in nature and in the best interest of the school district.
Use of the school district email system.

Allowing students to view an educator's social media postings is not a preferred method of
communication. Educators are responsible for any social media postings that is viewed by
students when such posting violates the standards of professional conduct.
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Permissible ways to engage with students when the employee has concerns about the
student’s well-being:

1. Contact the guidance counselor and ensure the student’s parent or guardian is
aware of your concerns.

2. Contact the student’s parents or guardian if the concern is not with the parent or
guardian.

3. If you believe the student is in immediate danger, contact the Nebraska
Department of Health and Human Services child abuse hotline or contact law
enforcement.

Reporting Violations:

If any school employee violates this policy or has reason to believe another employee has
violated this policy, the employee is required to make a report to the superintendent within 24
hours. The school employee also has an obligation to report to the Nebraska Health and Human
Services and the Nebraska Department of Education.

The most serious violations shall be reported immediately. The Superintendent shall also ensure
a report is made to the Nebraska Department of Education, the Nebraska child abuse and neglect
hotline and law enforcement authorities as required by law and notify the school Board
President. If the superintendent is the alleged violator or fails to take appropriate steps, the
School Board President shall be notified by the school employee.

Students who feel his or her boundaries have been violated or know of another student whose
boundaries have been violated may report to any school employee he or she is comfortable to
confide in. That school employee will then have an obligation to report as identified above.

Reprisal or retaliation for good faith reports made by students or school employees is itself a
violation and is prohibited.

Records retention:

School employees are required to maintain copies of any communication exchanged with
students via a personal communications system. Such copies must be maintained pursuant to
district records retention policies and schedules. The records may be kept electronically or in
hard copy or any format easily retrievable by the employee upon request. Any employee who is
unable to produce copies of such communications for any reason will be in violation of this
policy.

FERPA and Confidentiality:

School employees are encouraged to consult their school’s policy on confidentiality of personally
identifiable student information before posting any information regarding student or student
activities online.

Legal Reference: Neb. Rev. Stat. Sec. 79-879

Date of Review July 12th 2021
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Students

Admission Requirements

Minimum Age:
A child shall be eligible for admission into kindergarten at the beginning of the school year if the

child is five years of age or will be five years of age on or before July 31 of the calendar year in
which the school year for which the child is seeking admission begins. The School Board shall
admit a child who will reach the age of five years on or after August 1 and on or before October
15 of such school year if the parent or guardian requests such entrance and provides an affidavit
stating that (i) the child attended kindergarten in another jurisdiction in the current school year;
(i) the family anticipates a relocation to another jurisdiction that would allow admission within
the current year; or (iii) the child is capable of carrying the work of kindergarten which can be
demonstrated through a recognized assessment procedure approved by the Board.

Early Admission to Kindergarten:
The following assessment procedure for determining if a child is capable of carrying the work of
kindergarten is approved and shall be made available to interested persons:

Early kindergarten enrollment exceptions may be made for younger children who are
intellectually advanced. At a minimum, eligibility for the admission shall be based upon
an analysis of the child’s: (1) emotional/social development (2) pre academic skills, and
(3) fine motor skills.

The kindergarten early entrance assessment procedures are designed to identify and place
in kindergarten those children who:
a. will turn 5 years of age between August 1 and October 15;
b. are deemed by parents or guardians as being intellectually advanced and likely to
benefit from advanced grade placement; and
c. are selected on the basis of testing by professionals trained and certified to
administer the assessments that will produce evidence of strength in:

1. Cognitive ability such as the Wechsler Pre Primary Scale of Intelligence I,
or the Stanford-Binet V;

2. atest of emotional/social development such as the Behavior Assessment
System for Children, Second Edition (BASC-2);

3. A test of pre-academic skills such as the KDG Readiness Test, Kaufman Test
of Educational Achievement or DIAL- Developmental Indicators for the
Assessment of Learning.

4. *School administration has the discretion to select an alternate assessment as
deemed necessary.

In the discretion of the Superintendent or designee, the assessments may be administered
by the School District’s professional staff, or the parents or guardians may be required, at
their own expense, to have all or some of the required assessments completed by reputable
professionals and to submit the results of such assessments to the School District to be
reviewed.
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The decision regarding early entrance to kindergarten requires careful consideration of all
factors that affect kindergarten success with final determination to be made based on the
recommendation of the District Evaluation Team, to be composed of such individuals as
the Superintendent or designee determine appropriate. The academic, social, and emotional
readiness, as well as the student’s physical development and well-being, must be weighed
with institutional factors also considered. Sound decision making in the area of early
entrance to kindergarten is dependent upon reliable information regarding a student’s
readiness and a thoughtful balancing of the myriad of factors implicated by the decision.
Parents will be notified in writing of the results of the Early Kindergarten Entrance
assessment and the determination of the District Evaluation Team in a timely fashion; not
to exceed three weeks after the assessments are completed.

Families who seek early admission of their child into kindergarten must ebtainan-Early
Entrance—to-Kindergarten-Packetfrom-the-School-District-Admintstrative—contact the
school principal for a meeting.

Parents must fill out the early entrance application forms, which include a parent
questionnaire and obtain and attach a reference letter from someone who is well acquainted
with the child but not a relative of the child. The person providing this reference should
know the child well enough that they can speak with some expertise about the child’s
attributes and abilities. The reference letter should indicate whether this person
recommends the child be schooled with children who will be a year older than the child
and, if so, the evidence this person has concerning the child’s mental ability, fine and gross
motor ability, visual and auditory discrimination, emotional/social development, and
communication skills. Suggestions for this reference letter are a preschool teacher, a
Sunday school teacher, a day-care provider, or a physician.

The assessment request, reference letter and parent questionnaire must be completed and
returned to the District no later than May 1* of the spring before fall enrollment to allow
summer assessment to be completed.

Decisions regarding early kindergarten entrance must include consideration of the above
and shall not be made based on race, color, gender, religion, ancestry, national origin,
marital status, age, disability, or sexual orientation of the child or the child’s parents or
guardians. Institutional factors, such as capacity, may also be considered.

Admission to First Grade:

A child may be eligible to enter first grade, even if the child has not attended kindergarten, if the
child is six years of age or will be six years of age on or before October 15 of the current school
year and school officials determine that first grade is the appropriate placement for the child.

Graduates:
A student who has received a high school diploma or received a General Equivalency Diploma
shall not be eligible for admission or continued enrollment.
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A student shall not be admitted or continued in enrollment after the end of the school year in which
the student reaches the age of 21. The school year for this purpose ends at the last day of instruction
for graduating seniors.

Birth Certificate, Physical, Visual Evaluation and Immunization:

The parents or legal guardian shall furnish:

1)

(2)

(3)

(4)

()

A certified copy of the student’s birth certificate issued by the state in which the
child was born, upon admission of a child for the first time, shall be provided within
30 days of enrollment. Other reliable proof of the child’s identify and age,
accompanied by an affidavit explaining the inability to produce a copy of the birth
certificate, may be used in lieu of a birth certificate. An affidavit is defined as a
notarized statement by an individual who can verify the reason a copy of the birth
certificate cannot be produced. (Failure to provide the birth certificate does not
result in non-enrollment or disenrollment, but does result in a referral to local law
enforcement for investigation).

Evidence of a physical examination by a physician, physician assistant, or nurse
practitioner, within six months prior to the entrance of the child into the beginner
grade and the seventh grade or, in the case of a transfer from out of state, to any
other grade, unless the parent or legal guardian submits a written statement
objecting to a physical examination.

Evidence of a visual evaluation by a physician, a physician assistant, an advanced
practice registered nurse, or an optometrist, within six months prior to the entrance
of the child into the beginner grade or, in the case of a transfer from out of state, to
any other grade, unless the parent or legal guardian submits a written statement
objecting to a visual evaluation. The visual evaluation is to consist of testing for
amblyopia, strabismus, and internal and external eye health, with testing sufficient
to determine visual acuity.

Evidence of protection against diphtheria, tetanus, pertussis, polio, measles,
mumps, and rubella, Hepatitis B, Varicella (chicken pox), Haemophilus Influenzae
type b (Hib), invasive pneumococcal disease and other diseases as required by
applicable law, by immunization, prior to enrollment, unless the parent or legal
guardian submits a written statement that establishes than an exception to the
immunization requirements are met.

Every student entering the seventh grade shall have a booster immunization
containing diphtheria and tetanus toxoids and an acellular pertussis vaccine which
meets the standards approved by the United States Public Health Service for such
biological products, as such standards existed on January 1, 2009.

The Superintendent or Superintendent’s designee shall notify the parent or guardian in writing of
the foregoing requirements and of the right to submit affidavits or statements to object to the
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requirements, as applicable. The Superintendent or Superintendent’s designee shall also provide a
telephone number or other contact information to assist the parent or guardian in receiving
information regarding free or reduced-cost visual evaluations for low-income families who

qualify.

A student who fails to meet the foregoing requirements shall not be permitted to enroll or to enter
school, or if provisionally enrolled or enrolled without compliance, shall not be permitted to
continue in school until evidence of compliance or an exemption from compliance is given.

Enrollment of Expelled Students

If a student has been expelled from any public school district in any state, or from a private,
denominational, or parochial school in any state, and the student has not completed the terms or
time period of the expulsion, the student shall not be permitted to enroll in this school district until
the expulsion period from such other school has expired, unless the School Board of this school
district in its sole and absolute discretion upon a proper application approves by a majority vote
the enrollment of such student prior to expiration of the expulsion period. As a condition of
enrollment, the School Board may require attendance in an alternative school, class or educational
program pursuant to Nebraska law until the terms or time period of the original underlying
expulsion are completed. A student expelled from a private, denominational, or parochial school
or from any public school in another state, will not be prohibited from enrolling in the public school
district in which the student resides or in which the student has been accepted pursuant to the
enrollment option program for any period of time beyond the time limits placed on expulsion,
pursuant to the Student Discipline Act, or for any expulsion for an offense for which expulsion is
not authorized for a public school student under such Act. For purposes of this policy, the term
expulsion or expelled includes any removal from any school for a period in excess of twenty (20)
school days.

Military Families

If a parent presents evidence to the District of military orders that military family will be stationed
in the State of Nebraska during the current or following school year, the District will enroll
preliminarily the parent’s students.

Legal Reference: Neb. Rev. Stat. 8§ 43-2001 to 43-2012
Neb. Rev. Stat. § 79-214
Neb. Rev. Stat. §8§ 79-217 to 79-223
Neb. Rev. Stat. § 79-266.01
173 NAC Chapters 3 and 4 (HHS Regulations)

Date of Adoption: March 13, 2017 Date of Revision: June 10, 2019
Date of Review: July 12.2021
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FOREWORD

Section 1 Intent of Handbook

Welcome to District OR-1. This handbook is intended to be used by classified employees to provide
general information about the District and to serve as a guide to the District’s policies, rules, and
regulations, benefits of employment, and performance expectations.

References in this handbook to “classified employees” are intended to apply to all staff who are not
required by their position to hold a teaching or administrative certificate.

Each classified employee is responsible for becoming familiar with the handbook and knowing the
information contained in it. Although the information found in this handbook is detailed and specific
on many topics, the handbook is not intended to be all encompassing so as to cover every situation
and circumstance that may arise. This handbook is intended to supplement other documents that
deal with your employment, including your employment contract and the policies and regulations of
the Board of Education. In reading this handbook, please understand that where a direct conflict
exists, state or federal law, the negotiated agreement, and Board policies and regulations adopted
after this handbook, will control.

This handbook does not create a “contract” of employment. Classified employee positions and
assignments may be ended or changed on an “at will” basis notwithstanding anything in this
handbook or any other publication or statement, except for a contract approved by the Board of
Education.

The administration will be responsible for interpreting the rules contained in the handbook and shall
have the right to make decisions and make rule revisions at any time. Should a situation or
circumstance arise that is not specifically covered in this handbook, the administration will make a
decision based upon applicable school district policies, state and federal statutes and regulations, and
the best interests of the District.

This handbook will be in effect for the 2021-2022 and subsequent school years unless replaced by a
later edition.

Section 2 Information About District OR-1

District OR-1 was formed in 1965 when the K-12 school districts of Bennet and Palmyra joined
together to become one. The Jr.-Sr. High School (grades 7-12) is located in Palmyra and the
Elementary School (grades PreK-6) is located in Bennet. Students attending the schools of District
OR-1 come from the communities of Bennet, Cheney, Douglas, Palmyra, surrounding rural areas,
and from districts that are contiguous to District OR-1 via the option enrollment program.

Due to the district’s close proximity to the metropolitan areas of the state, the labor force is
diversified and the majority of the residents commute to nearby larger communities to work. The
majority of employment opportunities are in the areas of managerial, professional, technical, sales,
and administrative support.
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The student population has grown at a manageable rate to between 475 to slightly less than 540
students PK-12 over the last ten years. With the southeasterly expansion of the city of Lincoln,
however, growth in the student population in the next few years appears is expected to continue at a
steady rate. The recent expansion and remodeling of buildings at both Palmyra and Bennet have
room for additional students, but the uncertainty of how much and how fast the student population is
apt to grow in the near future has created an opportunity to plan for the future.

The total valuation of District OR-1 has increased an average of eight percent per year for the past
ten years in spite of the fact that Lincoln continues to annex property affiliated with the district on
the southeastern outskirts of Lincoln. Much of the valuation increase has come in the form of new
residential properties. With a decline in the availability of building lots in Lincoln, a significant
number or properties located within District OR-1 have recently been platted and made ready for
development. It appears likely that the growth in valuation due to the development of residential
properties will create a corresponding growth in student population.

Section 3 School Mission Statement

The mission of District OR-1 is “Together, we prepare our students to successfully meet the
challenges of the future.”

Our governing Principles are as follows:

o Model and reinforce a sense of self-respect and respect for others

o Provide equal opportunity for each student to develop his/her potential
o Seek and integrate educationally sound innovations into the curriculum
o Provide a safe learning environment

District OR-1 endeavors to provide its students with equitable opportunities for an essential
education in an efficient manner. An essential education is one that enables students to reach the
following outcomes:

° Proficient in meeting the State’s academic content standards and essential learning
and such additional standards as are established by the Board of Education

° Successful at each educational level and in transitioning between those levels from
early childhood through postsecondary education and/or career entry

° Effective in functioning in and contributing to our culturally diverse democratic
society

The District seeks to satisfy this mission by developing and maintaining:

. Qualified and competent administrative, teaching, paraprofessional, and operational
staff;

o Integrated, planned curriculum that prepares students to achieve state standards and

such additional standards as are established by the Board of Education and to reach
the student outcomes identified above;

o Comprehensive support programs and services that meet the diverse needs of
students;

o Safe, clean and supportive facilities and learning environments;

o Implementation of a curriculum that meets the following:

o Is based on state standards and such additional standards; as are established by

2
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the Board of Education;

o Is appropriate for the developmental level of the students;

o Addresses diverse learning needs;

o Instills a passion for learning and the importance of life-long learning;

o Develops problem solving and critical thinking skills, decision making skills,
data gathering, and critical use of information;

o Develops expected work ethics, as well as group participation and leadership
skills;

o Incorporates character education and multicultural education, including respect
for diversity;

o Provides for application of technology in all learning areas;

o Provides access to advanced courses; and

o Is organized in a schedule that is functional and meets student needs in all
curriculum areas.

J Providing a supportive learning environment which includes:

o a welcoming and inviting environment that is emotionally safe, nurturing,
supportive, and disciplined; that promotes respect, trust, integrity, and regard for
self and others; and that honors diversity;

o learning as the central purpose with students engaged in meaningful, relevant,
and productive learning experiences; and

o Implementation of policies and practices that result in an orderly environment
with emphasis on consistent school-wide positive behavior.

Section 4 Members of the Board of Education

Name Contact Information

Jaimi Calfee

moebabbs@aol.com

Doug Church

charlynnchurch@aol.com

Brandon Desh

deshforl@gmail.com

Clayton Maahs

Cmaahs321@gmail.com

Josh Penterman

pentermanorl@gmail.com

Lisa Wilen

lisawilen4orl@gmail.com

Section 5 Administrative Staff

Name

Mike Hart

Position

Superintendent

Heath Johnson

Secondary Principal

Linde Walter

Elementary Principal

Aaron Hoeft

Activities Director
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Section 6 Certified Staff
Name Department

Casandra Hohensee Elementary Pre-K
Brittany Eisenhauer Elementary Pre-K
Rebecca Dvorak Elementary K
Angela Nitzsche Elementary K
Carrie Wusk Elementary K
Lisa Dowding Elementary 1
Kristine Field Elementary 1
Rachel Petska Elementary 1
Gina Christensen Elementary 2
Kade Reiman Elementary 2
Caitlin Peterson Elementary 2
Sadie Conn Elementary 3
Jillian Kepler Elementary 3
Elizabeth Anderjaska Elementary 3
Dominique Dowding Elementary 4
Stacy Sullivan Elementary 4
Amanda Malone Elementary 5
Thomas McChristian Elementary 5
Mikayla Batman Elementary 6
Braston Maibaum Elementary 6
Sandra Murphy-Robb Instrumental Music 5-12
Cassidy Buescher English 7-12
Ryan Pollock English 7-12
Andrea Lemmer Family & Consumer Science | 7-12
Bradley Gabriel Industrial Technology 7-12
Kim Jensen Math 7-12
Tyler Maas Math 7-12
Jon Davenport Science 7-12
Sean Mulholland Science 7-12
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Mark Kotik Social Studies 7-12
Jeff Panko Social Studies 7-12
Andrew Conn Business Education 7-12
Rebecca Gill-Rose Spanish 7-12
Shaylee Truax Vocational Agriculture 7-12
Jordan Linke Physical Education 7-12
Aaron Hoeft Special Education 7-12
Jennifer Ferretti Special Education 7-12
Andrew Weils Special Education 7-12
Taytum Stutzman Special Education K-12
Michael Chaffee Counselor K-12
Beth McCreight Vocal Music K-12
Burke Brown Business/Technology K-12
Emily Buddenberg Speech Language/Deaf Ed. PK-12
Jennifer Whyman Special Education K-12
Matt Smidt Librarian/Media K-12
Sarah Swartzendruber High School Art K-12
Kloreace Linke School Psychologist K-12
Amy Buchanan Speech Pathology K-12
Jiree Wilson Speech Pathology K-12
Abigail Swartzendruber Title | K-6
Jennifer Hanger Elementary K-6
Jessica Hinrichsen Special Education K-6
Zachary Wemhoff Physical Education K-6
Karen Redd Special Education Pre-K-3
Abby Eastep Special Education K-6
Taylor Suhr Elementary Art K-6
Austin Lahmon Counselor K-6
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Name
Elizabeth Pohlen

Section 7
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Building
K-12

Position
Occupational Therapist

Karen Hatcher

District Office

Secretary

Lisa Phillips District Office Food Service/Bookkeeper
Laura Dawson Elementary Secretary
Jane Powell Jr.-Sr. High School Secretary

Dona Balderson

K-12

Food Service Director

Allison Bishop K-12 Food Service
Clarissa Dush K-12 Food Service
Dewaine Knutson K-12 Food Service
Steve Meyer K-12 Custodian

Scott Willeford Elementary Custodian

Ted Cisneros K-12 Custodian

Roger Pearson Elementary Custodian

Allison Chaplin Preschool Para-Educator
Kim Hartwick Preschool Para-Educator
Jessica Heusmann Preschool Para-Educator
Karis King Preschool Para-Educator
Kelly Jones Elementary Library Para-Educator
Selena Hiett Elementary Para-Educator
Megan Krumm Elementary Para-Educator
Lisa Stedman Elementary Para-Educator
Lacey Tyndall Elementary Para-Educator
Deb Wood Elementary Para-Educator
Leah Vorderstrasse Elementary Para-Educator
Emily Purvis Elementary Para-Educator
Rick Brening Jr.-Sr. High School Para-Educator
Dan Desmond Jr.-Sr. High School Library Para-Educator
April Dudney K-12 Nurse

Denis Knutson K-12 Substitute Teacher
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Cathy Fick Transportation Coordinator
Todd Calfee Bus Driver
Ted Cisneros Bus Driver
Randy David Bus Driver
Sharon Dowding Bus Driver
Vicki Hillman Bus Driver
Randy Holdsworth Bus Driver
Debra Knorr Bus Driver
Clayton Maahs Bus Driver
Steve Robb Bus Driver
Tamara Simpson Bus Driver

For other staff contacts, please visit the school’s webpage.




Section 1

Article 1 - SCHOOL CALENDAR AND SCHEDULES

School Calendar

District OR-1 2021-2022 Calendar

dismissal time of 1:10 p.m.
177 Student days (83-1st, 89-2nd)
185 Teacher Days (92-1st, 93.2nd)

Board Approved: February 8.2021

Staff Calendar
DISTRICT OR-1 PUBLIC SCHOOL CALENDAR: 2021-2022: Staff Calendar
August 2021 TR e SRR T January 2022
SU[M| T[W][TH] F |SA 9-Aug  Start of Fal Practice SUIM| T[W[TH] F [SA
1121314567 9-Aug  Facully Inservice-8:00-4:00 -~ 1
8 11112113 14 10-Aug  Teacher Workday 2 5|16|7]8
1511617 18[(19] 20| 21 11-Aug  First Day of Scheol for Students 9 [10/11}12]13]14] 15
22(123124|125]|26|27]|28 16 18119]20] 21| 22
291 30 31 23(24125126|27|28)|29
17 teacher da 8Sep  NO SCHOOL -Labor Day 30| 31
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Article 1 — School Calendar and Schedules

Section 2 Daily Schedule

Section 1
First Bell 8:05
Period 1 8:10 -9:00
Period 2 9:03 -9:53
Period 3 9:56 — 9:46
Period 4 10:49 - 11:39
Period 5 11:42 - 1:02
Period 6 1:05-1:55
Period 7 1:58 —2:48
Period 8 2:51 - 3:41

Section 2 Alternate Schedule - TBA

Section 4 Severe Weather and School Cancellations

The Superintendent is authorized by the Board of Education to close public schools in case of severe
weather. Representatives of the Superintendent’s staff will notify local news media when inclement
weather warrants such action. The information is broadcast regularly by radio and television stations.

Decision to Close Schools. A decision to close school is made when forecasts by the weather service
and civil defense officials indicate that it would be unwise for students to go to school. If possible, a
decision about the next school day will be made by 9 p.m. for announcement during the 10 p.m.
news. An early decision is not always possible because of uncertain weather conditions. School
officials will make periodic assessments of conditions during the night and will decide early in the
morning (by 6 a.m. if possible). In any case, an announcement will be made to the news media
when schools will be closed. In some instances, schools will be open, but certain services may be
cancelled (bus transportation, kindergarten, student activities). Some staff may be designated as
being required to come to school even in the event of a school closing.

After School Starts. Every attempt will be made to avoid closing school once classes are in session.
In some instances, closing school during the day is inevitable if children are to safely return home
before the brunt of a major storm hits. In these cases, as much advance notice as possible will be
given. If school is closed during the day staff will be notified and parents will be notified via media
broadcast. Teachers will be responsible for remaining with students until all students have safely left
school or the administration has made arrangements for remaining students.

Parental Decisions. Parents may decide to keep their children at home in inclement weather because
of personal circumstances. Students absent because of severe weather when school is in session will
be marked absent. You should treat the absence like any other absence for legitimate causes
provided parents properly notify the school of their decision. Parents may pick up their children in
inclement weather (except in case of a tornado) at any time during the school day. Students will not
normally be dismissed from school during severe weather on the basis of a telephone request.




Article 1 — School Calendar and Schedules

Emergency Conditions. District OR-1 has a signal which, when activated, includes the necessity to
either evacuate the building or to move to safer areas of the building. All regular drills are held as
required by law through the school year. There are plans for Emergency Exit system, Tornado
Warning System, and Critical Incident Response. School officials are not permitted to release
students from the school building during a tornado warning. In the event of an emergency exit
alert or tornado warning, you should implement the school’s established safety procedures.
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Article 2- EMPLOYMENT, COMPENSATION AND BENEFITS

Section 1 Employment
Employment occurs when the employee signs the Employee’s Contract and the Board of Education
approves such contract of employment.

Classified employees may be asked in the spring whether they wish to continue in employment
during the following school year. This is done for staff planning purposes and does not constitute an
offer of employment.

Should an employee wish to resign from employment the employee should give two weeks’ written
notice of resignation to the Superintendent. The request to resign will be acted upon by the Board of
Education.

Classified employees are “at-will” employees, and may be terminated at any time by the school
district. Notice of termination may be delivered by the administration or Board of Education. The
termination of employment will be acted upon by the Board of Education at a regular or special
meeting.

Section 2 Assignments
The duties to be performed are subject to assignment by the administration and your supervisor. Job
descriptions, where available, provide additional information about the position duties.

Employees are expected to devote full time during days of school to their work and to diligently and
faithfully perform the assigned duties to the best of the employee’s ability.

Section 3 Personnel File

The District will follow the requirements of state and federal law and regulation with regard to
employee personnel files. Employees are to notify the Principal’s office of any changes in contact
information (address/telephone). For a name change, provide your new social security card.
Employees may contact the Principal to request a review of their personnel file.

Section 4 Grievances and Complaints
Employee grievances or complaints shall be addressed through the administrative chain of command
following the process set forth in board policy or this handbook.

Section 5 Compensation
Compensation. Compensation is paid only as authorized by the Board of Education.

Salary Payments. Salary is payable on a once per month basis when services are performed.
Employees are paid on the 15" of the month, or the last preceding school day, if the 15" falls on a
holiday or weekend. In emergency cases exceptions may be made, subject to the approval of the
Board. Upon separation of employment, or upon fulfillment of the contract, employees may, at the
option of the Board, be paid all salary due in one lump sum.
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Section 6 Benefits

Classified staff employees are provided sick leave in proportion to their full-time equivalency. Year
around classified staff employees are provided LTD and group life insurance at the employee’s
expense. The cost of LTD premiums will be added to the employee’s income. All classified staff
employees are eligible to participate in the district’s section 125 plan. Employees shall make annual
fringe benefit elections by September 1 of each school year. Should an employee fail to make such
election, the employee election from the immediately preceding school and contract year shall be
continued. Each employee is responsible for informing the Office of the Superintendent in writing of
any changes in benefit status.

Continued health insurance benefits are available through COBRA subject to certain qualifying
requirements. A Notice of COBRA Continuation Coverage Rights will be provided to you or will be
made available upon request from the Superintendent’s office.

The Health Insurance Portability and Accountability Act (HIPAA) provides rights and protections for
participants and beneficiaries in group health plans. HIPAA includes protections for coverage under
group health plans that limit exclusions for preexisting conditions; prohibit discrimination against
employees and dependents based on their health status; and allow a special opportunity to enroll ina
new plan to individuals in certain circumstances. HIPAA may also give you a right to purchase
individual coverage if you have no group health plan coverage available, and have exhausted
COBRA or other continuation coverage. Further information may be obtained from the Plan
Administrator of the group health plan.

Section 7 Payroll and Payroll Deductions

Wages/salary and benefits are paid in accordance with the individual employment contracts and
negotiated agreement, if any. Payroll deductions shall be made in accordance with law and the
negotiated agreement, if any.

Section 8 Expense Reimbursement

Reimbursement for authorized mileage will be paid to employees required to drive their own
vehicles during their regular scheduled working hours between two or more work sites. Claims for
reimbursement should be submitted to the employee’s immediate supervisor. The allowable rate
shall be governed by Board policy, unless otherwise required by law. The District is not liable for
physical damage to employee vehicles.

Reimbursement for purchase of materials or for meals or other expenses related to travel must be
submitted to and approved by either the employee’s immediate supervisor or, if the expense relates
to an activity, by the Athletic Director. The request for reimbursement should include a voucher
sufficient to establish that the expense was actually incurred and that the expense was reasonable and
related to a school purpose.

Reimbursable mileage or other reimbursement expenses will be considered separate from

compensation and be paid at the time of the next monthly payroll after sufficient support
documentation is provided.
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Necessary materials and supplies are provided by the District. If an employee needs additional
materials for performance of duties, the request should be made to the employee’s immediate
supervisor. Employees who purchase materials or supplies without advance approval may not be
reimbursed.

Reimbursement for meals or other expenses related to District-required travel must be submitted to
and approved by either the Principal or, if the expense relates to an activity, by the Athletic Director.
The request for reimbursement should include a voucher sufficient to establish that the expense was
actually incurred and that the expense was reasonable and related to a school purpose.

Section 9 Overtime

Overtime is paid to classified employees in accordance with the Fair Labor Standards Act (FLSA).
A publication provided by the federal government which provides more information about the FLSA
is attached as Appendix “D” to this handbook.

Classified employees may be classified as either “exempt” or “non-exempt” for overtime purposes.
Employees who are classified as exempt employees are not eligible for overtime. Those who are
“non-exempt” are eligible for overtime.

The regular workweek for overtime purposes is from 12:00 a.m. on Monday through 11:59 p.m. on
Sunday. The administration may establish a different 7-day period workweek from time to time for
specified employees or employee groups.

Employees will be expected to accurately report hours worked. Falsification of time cards is a
serious offense.

Non-exempt employees must receive prior approval from their supervisor to work additional hours
beyond their regular work schedule. Non-exempt employees will be paid for each hour worked in
excess of 40 hours in a workweek and are expected to accurately and timely report overtime hours to
their supervisor.

Overtime pay for non-exempt employees will be paid at the rate of not less than 1% times the
employee’s regular rate of pay for hours worked in excess of the 40-hour workweek. Employees
with two or more non-exempt positions may be eligible for overtime pay based upon the total
number of hours worked in one workweek. If applicable, the employee and the Superintendent will
agree upon the overtime rate, in compliance with FLSA regulations.

A non-exempt employee may request compensatory time in lieu of overtime pay, with approval of
the employer, with the rate figured as 1% times the number of hours worked in excess of 40 hours in
any work week. Compensatory time may be accumulated up to 40 hours upon approval by their
supervisor. Any accumulation of compensatory time over 40 hours must be approved by the
Superintendent. The FLSA limits the accumulation of compensatory time to 240 hours.

The District’s policy is to not permit improper deductions from the salary of exempt employees who
are required to meet a “salaried basis” test for the overtime exemption to be applicable. An
employee who feels an improper deduction affecting exemption status has occurred may submit a
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complaint to the Superintendent or the Superintendent’s designee, who shall promptly investigate the
complaint. Reimbursement shall be made and a good faith commitment to comply in the future will
be given in the event it is determined that an improper deduction affecting overtime exemption has
been made.

The District’s policy is to authorize unpaid disciplinary suspensions of a full day or more for
infractions of workplace conduct rules and to apply such policy uniformly to all similarly situated
employees, including exempt employees who are required to meet a “salaried basis” test for the
exemption to be applicable. Unpaid disciplinary suspensions of a partial day or of a full day or more
may be implemented for infractions of safety rules of major significance. Deductions of pay of a
partial day or of a full day or more may be made for FMLA leaves and in the first and last weeks of
employment. In addition, based on principles of public accountancy, deductions from pay of a
partial day or of a full day or more will be made for absences for illness, injury or personal reasons
when accrued leave is not used or not available, and for absences due to any budget-required
furlough.
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Article 3—- ABSENCES FROM WORK

Section 1 Absence Procedures

Requesting Leave. Leave requests should be made as soon as practicable under the
circumstances.  An employee who wants to use available leave is to submit a Request for Leave
form to the employee’s supervisor. The request is to be submitted at least 5 duty days prior to the
leave. The supervisor may require that more advance notice be given depending on the nature of the
employee’s duties or the need to schedule a substitute.

Giving Notice of Unscheduled Absences. An employee who is unable to request advance
approval for an absence because of the nature of the circumstance requiring the absence (such as
personal illness or unforeseen emergency) is to report the need to be absent as soon as the situation is
known. To report the need to take a sick or bereavement leave, employees are to contact their
building administrator or direct supervisor before 6:30 a.m. Before the end of the day on the first
day of the absence, and on each subsequent day of absence, the employee is to report to their
building administrator or direct supervisor whether the employee will be able to return to work on
the next duty day. For sick or bereavement leaves occurring in circumstances where the need for the
leave can be determined in advance, the employee is to make a report of the need to take the leave as
soon as possible.

Returning from Absences

1. Justification for Absences Taken Without Prior Approval. If an employee is absent
without advance approval either: (1) the day immediately preceding or immediately
following a regularly scheduled school break (such as winter break, spring break, and
quarter or semester breaks) or (2) during the first two weeks or the last two weeks of
school (student contact days), the employee will be required to give verification (for
example, a doctor’s note) to establish that the employee was unable to work for an
excusable condition or excusable reason.

2. Establishing Fitness for Duty. Employees must present a written statement from their
physician or health care provider to their supervisor when absent for any period of
time because of injury requiring care from a physician or health care provider, or
absent from work for 10 days or more due to a personal health condition. The
statement is to clearly verify that the employee is mentally and physically able to
return to duty. This statement is to be presented in person to the employee’s
supervisor before the employee returns to duty in order that the readiness to perform
work can be observed and discussed.

Employees are required to disclose any medical restrictions that limit their ability to
perform the essential functions of their position to their supervisor and to request a
meeting with the Americans with Disabilities Act (ADA) Coordinator to discuss the
provision of reasonable accommodations. The District will not discriminate against
any employee due to disability and will provide reasonable accommodations.
Information provided about medical conditions or disabilities shall be treated as
confidential, as required by state and federal statutes, and will be divulged only to the
extent necessary to provide reasonable accommodations.
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Section 2 Paid Leave - Sick and Personal Leaves

Employees are provided with paid sick and personal leaves (professional leaves, bereavement leaves,
etc.) in accordance with their employment contract and Board policy. During such paid leaves,
employees continue to receive their salary and fringe benefits.

The leaves provided by the District are to be used for the purpose intended. Abuse of leave
privileges affects the students, other staff, and the entire District and will not be tolerated.

Requests for Leave

Advance reporting of the need to take a leave is important. A classified staff employee who
becomes ill and is unable to work is to contact the employee’s immediate supervisor before 7:00
A.M. Before the end of the school day on the first day of the sick leave, and on each subsequent day
of absence, a report should be made to the employee’s immediate supervisor as to whether the
classified staff employee will be able to return to duty on the next duty day. For illnesses or medical
situations where the need for the leave can be determined in advance, the classified staff employee is
to make such advance report of need for leave as possible.

For personal and other leaves, a Request for Leave form is to be submitted to the district office at
least five school days prior to the leave, or such other advance notice as is practicable under the
circumstances.

Employees are to use sick leave when unable to work. Activities other than caring for their own
health or that of an immediate family member reflect an abuse of sick leave.

Bereavement leave is to be used for purposes of addressing issues related to the death and to attend
funeral services. The taking of a bereavement leave without attending funeral services would be an
abuse of bereavement leave, except in the case of the death of the employee’s parent, child or spouse,
where grief would be expected to impair the employee’s ability to function at work.

Return from Leave

Upon return from leave, classified employees are to review information supplied by the substitute
classified staff employee, if any, as to progress made in the classified staff employee’s area of
responsibility. The substitute should be contacted directly if the written information supplied is not
adequate.

A classified staff employee who is absent for any period of time because of injury requiring care
from a physician or health care provider, or for a period of one week or more due to illness, must
present a written statement to the Principal from the classified staff employee’s physician or health
care provider stating that the classified staff employee is physically able to return to duty. This
statement is to be presented in person before the classified staff employee returns to duty in order
that the present stage of convalescence can be observed and discussed.

Section 3 Payroll Deductions for Absences in Excess of Paid Leave

Should an employee be absent from work in excess of the employee’s accumulated sick leave or
other paid leaves, the employee’s salary and fringe benefits (including the cost of premiums for
group health insurance) shall be reduced by the day or days of work missed. In the case of hourly
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employees the reduction will be made on an hourly basis. In the case of salaried employees the
reduction will be made on a per diem basis calculated using the number of days missed as the
numerator, and the number of total contract days for the school year as the denominator.

Section 4 Leaves of Absence

An employee may apply to the Board of Education for a leave of absence from the employee’s
duties. The Board of Education considers such requests on a case-by-case basis. No leave of
absence shall extend beyond one school year. All leaves of absence shall be without pay except as
may be required under applicable state or federal laws.

Section 5 Unpaid Leaves

The District complies with laws that require leaves to be allowed, such as for FMLA leaves, military
service and jury duty. Should an employee be absent from work in excess of the employee’s
available paid leaves, the absence will be an unpaid leave except as may be required by law. The
employee’s salary and fringe benefits (including the cost of premiums for group health insurance)
may be subject to reduction for the day or days of work missed.

Section 6 Jury Duty Leave
An employee who is summoned for jury service must promptly notify the employee’s immediate
supervisor. The employee will be allowed time off for jury duty.

There will be no loss of salary or deduction in leave time for time spent in jury service. The District
may at its discretion reduce salary by an amount equal to any compensation, other than expenses,
paid by the court for jury duty.

If an employee reports for jury duty in the morning and is then dismissed from jury duty for the

remainder of the day, the employee is to report for work and resume duties for the balance of the day,
except as may be otherwise arranged by the employee’s immediate supervisor.
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Section 7 Family and Medical Leave
Employee Rights and Responsibilities under the Family and Medical Leave Act

Family and medical leaves shall be allowed under the terms and conditions of the Family and
Medical Leave Act of 1993, as amended (FMLA).

Basic Leave Entitlement. FMLA provides up to 12 weeks of unpaid, job-protected leave to eligible
employees for the following reasons:

. For incapacity due to pregnancy, prenatal medical care or child birth;

. To care for your child after birth, or placement for adoption or foster care;

. To care for your spouse, son or daughter, or parent, who has a serious health
condition; or

. For a serious health condition that makes you unable to perform your job.

The “leave year” for purposes of the FMLA is a “rolling” 12-month period, measured backward from
the date of any FMLA leave usage.

Military Leave Entitlement. Eligible employees with a spouse, son, daughter, or parent on active
duty or call to active duty status in the National Guard or Reserves in support of a contingency
operation may use their 12-week leave entitlement to address certain qualifying exigencies.
Qualifying exigencies may include attending certain military events, arranging for alternative
childcare, addressing certain financial and legal arrangements, attending certain counseling sessions,
and attending post-deployment reintegration briefings.

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26
weeks of leave to care for a covered servicemember during a 12-month period. A covered
servicemember is a current member of the Armed Forces, including a member of the National Guard
or Reserves, who has a serious injury or illness incurred in the line of duty on active duty that may
render the servicemember medically unfit to perform his or her duties for which the servicemember
is undergoing medical treatment, recuperation, or therapy; or is in outpatient status; or is on the
temporary disability retired list.

Benefits and Protections. During FMLA leave, your health coverage under a “group health plan” will
be maintained on the same terms as if you had continued to work. Upon return from FMLA leave,
most employees must be restored to their original or an equivalent position with equivalent pay,
benefits, and other employment terms.

Your use of FMLA leave will not result in the loss of any employment benefit that accrued prior to
the start of your FMLA leave.

Eligibility Requirements. You are eligible if you have been employed with District OR-1 for at least
one year, for 1,250 hours over the previous 12 months, and if there are at least 50 employees of the
District within 75 miles of your work location.

Definition of Serious Health Condition. A serious health condition is an illness, injury, impairment,
or physical or mental condition that involves either an overnight stay in a medical care facility, or
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continuing treatment by a health care provider for a condition that either prevents you from
performing the functions of your job, or prevents the qualified family member from participating in
school or other daily activities.

Subject to certain conditions, the continuing treatment requirement may be met by a period of
incapacity of more than three consecutive calendar days combined with at least two visits to a health
care provider or one visit and a regiment of continuing treatment, or incapacity due to pregnancy, or
incapacity due to a chronic condition. Other conditions may meet the definition of continuing
treatment.

Use of Leave. You do not need to use FMLA leave entitlement in one block. Leave can be taken
intermittently or on a reduced leave schedule when medically necessary. You must make reasonable
efforts to schedule leave for planned medical treatment so as not to unduly disrupt the District’s
operations. Leave due to qualifying exigencies may also be taken on an intermittent basis.

Substitution of Paid Leave for Unpaid Leave. You may choose or District OR-1 may require use of
accrued paid leave while taking FMLA leave. In order to use paid leave for FMLA leave, you must
comply with the District’s normal paid leave policies.

Employee Responsibilities. You must provide sufficient information for the District to determine if
the leave may qualify for FMLA protection and the anticipated timing and duration of the leave.
Sufficient information may include that you are unable to perform job functions, the family member
is unable to perform daily activities, the need for hospitalization or continuing treatment by a health
care provider, or circumstances supporting the need for military family leave. You also must inform
the District if the requested leave is for a reason for which FMLA leave was previously taken or
certified. You also may be required to provide a certification and periodic recertification supporting
the need for leave.

Employer Responsibilities. The District must inform employees requesting leave whether they are
eligible under FMLA. If they are, the notice must specify any additional information required as well
as the employees’ rights and responsibilities. If they are not eligible, the District must provide a
reason for the ineligibility.

The District must inform employees if leave will be designated as FMLA-protected and the amount
of leave counted against the employee’s leave entitlement. If the District determines that the leave is
not FMLA-protected, the District must notify the employee.

Unlawful Acts by Employers. FMLA makes it unlawful for any employer to:
e Interfere with, restrain, or deny the exercise of any right provided under FMLA;
e Discharge or discriminate against any person for opposing any practice made unlawful by
FMLA or for involvement in any proceeding under or relating to FMLA.

Enforcement. Anemployee may file acomplaint with the U.S. Department of Labor or may bring a
private lawsuit against an employer.
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FMLA does not affect any Federal or State law prohibiting discrimination, or supersede any State or
local law or collective bargaining agreement which provides greater family or medical leave rights.

For additional information you may refer to FMLA poster (Appendix “B”) or contact the U.S. Wage
and Hour Division at:

1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627

www.wagehour.dol.gov

To submit a request for use of FMLA, or to make arrangements for payment of benefits while on an
FMLA leave, contact Michael Hart, Superintendent, at 402-780-5327.

Section 8 Military and Family Military Leave
Military leave and family military leave will be granted to the extent required by state and federal
law.

Employees requesting military leave must notify the Superintendent as soon as they receive
notification of activation. Employees are to attach a copy of their orders to a leave request form
when they prepare the request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the
Superintendent at least 14 days in advance of taking such a leave if the leave will be for 5 or more
consecutive days, and consult with their supervisor to schedule the leave so as to not unduly disrupt
operations of the District. For leaves of less than 5 days, the employee is to notify the
Superintendent of the leave request as soon as practicable.

Family military leave under the FMLA will be provided in accordance with that law and subject to
the provisions of the Board policy pertaining to FMLA leave.

Section 9 Adoption Leave

Adoption leave will be permitted to be taken by an adoptive parent for the same time and on the
same terms as an employee is permitted to take a leave of absence upon the birth of the employee’s
child.

The adoptive parent leave of absence begins following the commencement of the parent-child
relationship. The parent-child relationship commences, for purposes of adoption leave, when the
child is placed with the employee for purposes of adoption. The employee shall be deemed to have
waived any adoptive leave days not taken following the commencement of the parent-child
relationship, except as the Superintendent and the employee may otherwise agree. Advance notice of
an anticipated adoption shall be provided by the employee to the Superintendent as early as possible.

Section 10  Subpoena to Testify Leave

An employee must promptly notify the employee’s immediate supervisor when the employee
receives a lawfully issued subpoena to testify in court or to give a deposition that may require an
absence from duty.
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In the event the subpoena involves a job-related matter in which the employee is testifying on behalf
of the District, the absence will be treated similar to a jury duty leave.

In the event the subpoena involves a personal matter, the employee will be required to use available
leave days. A subpoena will be considered to involve a personal matter whenever the employee or a
family member or friend of the employee is a party to the legal proceeding, unless the employee’s
involvement in the legal matter is solely due to actions taken in connection with the employee’s work
duties, the actions of the employee were not inappropriate, and the District is not an opposing party
in the legal matter.

Section 11  Voting Leave

Employees will be allowed paid time off to vote in an election if the employee: (a) is a registered
voter; (b) does not have 2 consecutive hours during which the employee is not required to be present
at work in the period between the time of the opening and closing of the polls; and (c) applies for
voting leave prior to or on election day.

Voting leave will not be available to most employees because elections are typically scheduled for 8
a.m. to 8 p.m. Most employees are off duty on or before 6 p.m. If not off work by 6 p.m., the
employee is usually not on duty before 10 a.m.

When voting leave is available, an employee will be entitled to be absent from work on Election Day
for such period of time as will, when considering the employee’s non-working time, total 2
consecutive hours between the time of the opening and closing of the polls. When voting leave is
used, no deduction shall be made from the employee’s salary or wages on account of such absence.
The employee’s supervisor may specify the hours during which the employee may be absent for
voting leave.
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Article 4 - DUTIES AND RESPONSIBILITIES

Section 1 Hours of Work & Meetings
Regular, dependable attendance at work is an essential function of a classified employee’s
employment position.

Employees are required to attend meetings called by the administration or their supervisors, except
those meetings which are designated for optional attendance.

Section 2 Arrival to Duty Assignments

Schools have differing starting and ending times for the student day. Classified employees’ work
assignments may or may not be related to the regular school day. Classified employees are expected
to know their duty dates and times, and to be on time for work.

Section 3 Leaving School
Employees are to be on duty at all times during the assigned work day. Employees may not leave
school or their assigned area during duty hours without approval of the Principal or their supervisor.

Employees who leave the school during their designated lunch period must check out with the
Principal’s office. Employees who leave during their work hours for an approved absence must
check out with the Principal’s office or their supervisor when leaving, and check back in upon return.
Employees who need to leave during the school day for reason of illness or emergency are to check
out with the Principal’s office or their supervisor and make sure that a responsible person has been
notified of their unexpected absence so work coverage may be provided.

Section 4 School Procedures
Employees are expected to adhere to the following school procedures in the performance of their
duties:

1. Use of Cell Phones. Employees are not to use personal cell phones for any non-
school purpose during duty time.

Employees are not to use cell phones or otherwise engage in distracted driving while
transporting students or using student vehicles. This rule applies to the driver when
the vehicle is in motion. The only exception would be in the case of emergencies.
Employees will abide by all rules of the road and any applicable rules of the
Nebraska Department of Education and the District relating to driving a motor
vehicle. Seat belts and child restraint systems are to be utilized by all occupants.

2. Checking Out of Equipment. All equipment must be checked out through the
Principal’s office. School equipment may be used only for school purposes. School
equipment and other resources may be used for personal purposes only as authorized
by Board policy or contract.

3. Requisition of Equipment and Supplies. Equipment, books and supplies that are
needed for work duties should be requested through the Principal’s office. No
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equipment or supplies ordered through the District may be directed to the personal
use of an employee or another District employee.

E-mail. Employees may be assigned a school e-mail address for purposes of intra-
school and inter-school e-mail correspondence. Employees should check for e-mail
throughout the duty day, and should timely respond to e-mails which require a
response, but should avoid checking and responding to e-mails during instructional
time. Use of the District’s e-mail system for personal communications should be
limited, and is subject to the rules governing overall computer usage found in Board
policy and this handbook.

Employee Mail Box. Employees may be assigned a mailbox. Employees should
check for mail upon arrival, in the course of the school day, if possible, and upon
departure. If something requires an answer employees are responsible for responding
promptly. Employee mail boxes are to be limited to communications regarding
school business.

Record Keeping. Duties of classified employees often involve keeping detailed
records. Make sure to complete these records as directed by your supervisor.

Employees Meetings. Employees’ meetings will be held as needed. ALL employees
are expected to be present for the meetings, unless they are absent from school for
good cause or have made prior arrangements.

Supervision of Students

Proper supervision of students is an important responsibility. Employees responsible for student
supervision are expected to meet the four “P’s” for student supervision and safety. All employees
of the school should be familiar with these principles; to the extent they may be involved in
supervision of students or interacting with students.

1.

Proper Supervision

- Report to all duty assignments on time.

- Circulate through your duty area. Pay particular attention to areas and activities
that pose an increased risk of injury.

- Be vigilant while supervising students. Never leave your students unattended;
the need to make a copy is not greater than the need to supervise your students. If
an emergency requires that you leave students who you are supervising, request
that another nearby staff member provide supervision for you, or notify the office
S0 someone can provide assistance. If you are on recess duty, your responsibility
is to supervise the students in your assigned area. When talking with other adults
or students, remember that your primary duty is supervision and make sure you
are aware of what all students who you are to be supervising are doing.
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If you have seen or have been informed that a particular student has a propensity
to act dangerously or in an unpredictable manner, your supervision of that student
must increase with the known risk of injury. (Remember, though, that this type
of information may be confidential—do not share confidential information about
students except with other staff who need to know the information to perform
their jobs).

Be careful with touching students. Touching students should be limited to that
necessary to protect the student. Corporal punishment is prohibited in our school
district and is not to be used. Physical force may only be used to the extent
reasonably necessary to protect the student, yourself and others, and to protect
property as may be reasonable.

Use good judgment when dealing with difficult situations involving students.
Physical confrontation generally escalates tense situations.

Be careful with your language. Profanity or abusive language should not be used
by you. Be a good role model for students. If a student uses such language, you
should correct the student and take such disciplinary action as is appropriate,
which may include making a report to administration.

Proper Instructions

Proper instructions are important to reduce the risk of injury when students
undertake an activity, especially an activity that has an increased risk of harm to
students.

Repeat the instructions on how to complete a task that has a heightened risk of
danger as often as needed. Do not assume because students heard the directions
once that they will be remembered.

When you go over safety rules with students note it in your written records.

Proper Maintenance of Buildings, Grounds, and Equipment

Conduct periodic inspections of equipment under your control or in your area of
supervision.

If equipment is broken and presents a risk of injury, immediately take it out of
service (if it can’t be moved, tape a “Do Not Use” sign) and notify the office so
those repairs may be undertaken.

Check your communication device (whether it be a school phone in your
supervision area, a walkie-talkie, or a cell phone) periodically to make sure you
can communicate with the office immediately in the event of an emergency.

Proper Warnings

If you have knowledge of a hazard that can likely cause injury, take steps to warn
other staff and students. Tell the office so additional warnings may be given.
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Contact the Office for Assistance
The office administration should be contacted immediately when a situation exists which
could cause injury to students or others. Examples include:
- student fight
- student health problem (fainting, bleeding, high temperature, difficulty breathing,
etc.); if the office cannot be immediately located, call 911 if the problem appears
to be of immediate and serious concern
- areport or a suspicion that a student has a weapon or other dangerous item or
drugs, alcohol, or other illegal substances
- presence of an intruder (a non-student or staff member who refuses to go to the
office)

Violations of student rules which are also violations of state law are required to be reported
to law enforcement. Make a report of such conduct to the Principal so this law may be
followed.

Student Searches

Office administration should be contacted before performing searches of students or their
belongings. You may direct a student suspected of having an item in violation of school
rules to wait with you until another adult is present, or to follow you to the office if you can
leave your assigned area without causing risk of harm to others. Do not use physical force to
detain the student or to make the student accompany you except as reasonably necessary to
protect the student or others.

Student Rights
Treat students fairly and consistently without consideration of sex, disability, race, color,

religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition. Students who need special accommodations are to be given those
accommodations as needed for them to participate in school and school activities. Further,
students have the right to have their school records kept confidential. Staff shall keep in
confidence personally identifiable student or employee information that has been obtained in
the course of service to the district, unless disclosure serves professional purposes, or is
required by law.

Follow IEP and 504 Plans for the students for whom you are responsible. Be attentive and
respond to “bullying.” Maintain the confidentiality of student records. Student record
information should be shared only with other school staff with a need to know the
information to perform their duties.

Section 6 Role of Para Educators

Para educators provide valuable assistance in the educational process and allow teachers to carry out
their responsibilities in a more efficient and effective manner. A Para educator must not, however,
assume teaching responsibilities. The teacher must maintain the role of leadership and responsibility
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for the students, with the Para educator in a supportive role. Para educators may assist the teacher
by, among other tasks, assisting with instructional activities under the direction of the teacher,
helping to supervise students, copying tests and other written material, organizing class materials,
preparing bulletin boards, grading tests or class work, and calculating and recording grades. Para
educators are to work only on their assigned workdays and within their assigned workday. If a
teacher requests a Para educator to work hours other than the assigned work hours or assigned
workday, the administration should be contacted for approval.

Section 7 Dispensing Medication

Employees are not permitted to give any medication to students unless trained under the Medication
Aid Act. To ensure the proper care of our students, employees who are asked to take the medication
training and administer medications shall do so.

Students who need to take prescription medicine must have a signed parent release form on file in
the office. Medications are to be taken in the presence of the office staff, the nurse, or medication
aide and are to be stored in the nurse’s office; with the exception of students who have a diabetes
self-management or asthma self-management plan. Medical procedures are not to be administered in
the classroom except in accordance with the District’s Safety and Security Management Plan and the
District’s Emergency Protocol (asthma/anaphylaxis protocol).

If students must take medication and/or perform medical procedures prescribed by a duly licensed
physician during school hours, it is the responsibility of the parents or guardians to sign permission
slips to dispense the medicine at the school and to submit a note or prescription from the physician
authorizing the medicine and/or medical procedure. School district personnel are not to administer
medicine, including over the counter medicine, without this signed form and note or prescription.
Any medication brought to school needs to be properly labeled. The label should include the
following information: student’s name, name of medication, dosage needed, and time of dispensing
the medication.

Section 8 Reporting Child Abuse

Nebraska State Law and school policy mandates school officials to make a report to the proper law
enforcement agency or the Department of Health and Human Services (Child Protective Services)
when there is reasonable cause to believe that a child has been abused or neglected, or a child isin a
situation which would reasonably result in abuse or neglect. According to Nebraska State Law, abuse
or neglect means knowingly, intentionally, or negligently causing or permitting a minor child to be:

Placed in a situation that endangers his or her life or physical or mental health;
Cruelly confined or cruelly punished;

Deprived of necessary food, clothing, shelter, or care;

Left unattended in a motor vehicle if such minor child is six years of age or younger;
Sexually abused; or

agrwhdE
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6. Sexually exploited by allowing, encouraging, or forcing such person to solicit for or
engage in prostitution, debauchery, public indecency, or obscene or pornographic
photography, films, or depictions.

Employees are to inform their Principal or supervisor that they intend to make a report.
Administrative staff may sometimes choose to make the report for an employee. However,
informing a Principal or supervisor does not end the employee’s responsibility; employees are
obligated to make certain a report was made if they do not do it themselves.

It is vital that the report be made as accurately and as soon as possible. To assure accuracy, you are
encouraged to document the date of the incident and specific statements or explanations made by a
child regarding an abuse/neglect concern. Timeliness in making a report will assist in minimizing
further risk to the child by allowing the police or Child Protective Services workers to promptly
interview the child. A counselor or an administrator will help you.

Do not talk about the matter directly with the parent or others, as that may violate confidentiality
restrictions, affect the ability of authorities to investigate, create problems with relationships and
create legal problems. The school administration will consider your information, conduct any further
investigation needed to justify a report, and determine whether a report of child abuse or neglect is to
be made. If the person who you have reported to does not make a report to the police or Child
Protective Services, and you feel a report should be made, report the matter directly to the
Superintendent.

Section 9 Best Practices for Guiding Staff in Use of Social Media

Social media is defined as any form of online publication or presence that allows end users to engage
in multi-directional conversations in or around the content on a website. A large percentage of
Internet traffic is centered around the use of social media. Social media includes but is not limited to:
Facebook, MySpace, Ning, Twitter, Second Life, YouTube, blogs, wikis, social bookmarking,
document sharing and email. District OR-1 Schools recognizes that many employees use social
media in their daily interactions with family, friends and colleagues and the personal use of social
media is a choice and right of the employee. While free speech affords general protection for
individuals who want to participate is social media, courts have ruled that school districts can
discipline employees if their speech, including online postings, disrupts school operations or causes
harm to others. The lines between public and private, personal and professional are blurred in the
digital world and by virtue of being a part of the District OR-1 community or by identifying yourself
as an employee online, you are now connected to colleagues, students, parents and the greater school
community. Whether or not you have a disclaimer or use a different user name, you will always be
identified as working for and sometimes representing District OR-1 in what you do and say online.
Always write in the first person and make it clear that you are speaking for yourself and not on behalf
of the district. Employees, parents, and students reflect a diverse set of customs, values and points of
view. Be respectful for the opinions of others in your posts or comments. You are responsible for the
content you post. Consider the words used to tag content in a social bookmarking site. Consider the
avatar you select. Do your tags, descriptions, and your image portray you in a professional manner?
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Your online content should reflect the same standards of professionalism, honesty, respect and
consideration that you use in and expect in face-to-face communication, and that it reflects a
professional image that does not disrupt school business or impair the district’s or employee’s
capacity to maintain the respect of students and parents/guardians or impair the employee’s ability to
serve as a role model for children.
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Article 5—- PERSONAL AND PROFESSIONAL CONDUCT

Section 1 Ethics Standards

District OR-1 expects its classified employees to adhere to ethics standards which are modified from
those established by the Nebraska Department of Education for certificated employees. The
classified school employment job ethics standards which classified employees are expected to adhere
to include those set forth below.

Principle | - Commitment as a School Employee:
Employees shall exhibit good moral character, maintain high standards of performance and promote
equality of opportunity.

In fulfillment of the employee's contractual and personal responsibilities, the employee:

1. Shall not interfere with the exercise of political and citizenship rights and
responsibilities of students, colleagues, parents, school patrons, or school board
members.

2. Shall not discriminate on the basis of sex, disability, race, color, religion, veteran

status, national or ethnic origin, age, marital status, pregnancy, childbirth or related
medical condition, or other protected status.

3. Shall not use coercive means, or promise or provide special treatment to students,
colleagues, school patrons, or school board members in order to influence personal
decisions.

4. Shall not make any fraudulent statement or fail to disclose a material fact for which
the employee is responsible.

5. Shall not exploit school relationships with students, colleagues, parents, school
patrons, or school board members for personal gain or private advantage.

6. Shall not sexually harass students, parents or school patrons, employees, or board
members.

7. Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation
in the performance of job duties.

8. Shall report to the Superintendent any known violation of paragraphs 2 or 5 above.

9. Shall seek no reprisal against any individual who has reported a violation of this rule.

Principle Il - Commitment to the Student:

Mindful that the employee’s classified position exists for the purpose of serving the best interests of
the school district’s students and patrons, the classified employee shall perform his/her job duties
with genuine interest, concern, and consideration for the student. The employee shall work to
stimulate the spirit of inquiry, the acquisition of knowledge and understanding, and the thoughtful
formulation of worthy goals.

In fulfillment of the obligation to the student, the employee:

1. Shall make reasonable effort to protect the student from conditions which interfere
with the learning process or are harmful to health or safety.
2. Shall keep in confidence personally identifiable information that has been obtained in

the course of employment, unless disclosure is approved by the administration or is
required by law.
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Shall not discipline students using corporal punishment.

Principle I11 - Commitment to the Public:

The magnitude of the responsibility inherent in the education process requires dedication to the
principles of our democratic heritage. The classified employee bears responsibility for instilling an
understanding of the confidence in the rule of law, respect for individual freedom, and a
responsibility to promote respect by the public for the integrity of the profession.

In fulfillment of the obligation to the public, the employee:

1.

5.

6.

Shall not misrepresent an institution with which the employee is affiliated, and shall
take added precautions to distinguish between the employee's personal and
institutional views.

Shall not use institutional privileges for private gain or to promote political
candidates, political issues, or partisan political activities.

Shall neither offer nor accept gifts or favors that will impair judgment to be exercised
in the course of employment.

Shall support the principle of due process and protect the political, citizenship, and
natural rights of all individuals.

Shall not commit any act of moral turpitude, nor commit any felony under the laws of
the United States or any state or territory.

Shall, with reasonable diligence, attend to the duties of the employee’s position.

Principle IV - Commitment to Classified Position Employment Practices:

The employee shall regard the employment agreement as a pledge to be executed both in spiritand in
fact. The employee shall believe that sound personnel relationships with governing administration
and board of education are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to employment practices, the employee:

1.

2.

.

o

7.

Shall apply for, accept, offer, or assign a position or responsibility on the basis of
preparation and legal qualifications.

Shall not knowingly withhold information regarding a position from an applicant or
employer, or misrepresent an assignment or conditions of employment.

Shall give prompt notice to the employer of any change in availability of service.
Shall conduct job related business through designated procedures, when available,
that have been approved by the employing agency.

Shall not assign to unqualified personnel, tasks for which an employee is responsible.
Shall permit no commercial or personal exploitation of his or her employment
position.

Shall use time on duty and leave time for the purpose for which intended.

Competent Performance
Employees must possess the abilities and skills necessary to accomplish the designated task.
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Therefore, each employee shall:

1. Keep records for which he or she is responsible in accordance with law and policies
of the school system;

2. Supervise others in accordance with law and policies of the District;

3. Recognize the role and function of community agencies and groups as they relate to

the District and to his or her position, including but not limited to health and social
services, employment services, community teaching resources, cultural opportunities,
educational advisory committees, and parent organizations.

Each employee shall:

1. Utilize available materials and equipment necessary to accomplish the designated
task;

2. Adhere to and enforce written and dated administrative policy of the District which
has been communicated to the educator;

3. Use channels of communication when interacting with educators, community

agencies, and groups, in accordance with policy.

Each supervisor shall:
1. Make reasonable assignment of tasks and duties in light of individual abilities and
specialties and available personnel resources.

Communication Skills: In communicating with students and other employees, each employee, within
the limits prescribed by his or her assignment and role, shall:

1. Utilize information and materials that are relevant to the designated task;

2. Use language and terminology which are relevant to the designated task;

3. Use language which reflects an understanding of the ability of the individual or
group;

4. Assure that the designated task is understood;

5. Use feedback techniques which are relevant to the designated task;

6. Consider the entire context of the statements of others when making judgments about
what others have said;

7. Encourage each individual to state his ideas clearly.

Management techniques: The employee shall:

1. Resolve discipline problems in accordance with law, board policy, and administrative
regulations and policies;

2. Maintain consistency in the application of policy and practice;

3. Develop and maintain positive standards of conduct.

Human and Interpersonal Relationships: Employees shall possess effective human and interpersonal
relations skills and therefore:

1. Shall allow others who hold and express differing opinions or ideas to freely express
such ideas;
2. Shall not knowingly misinterpret the statement of others;
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3. Shall not show disrespect for or lack of acceptance of others;

4. Shall provide leadership and direction for others by appropriate example;

5. Shall offer constructive criticism when necessary;

6. Shall comply with reasonable requests and orders given by and with proper authority;

7. Shall not assign unreasonable tasks;

8. Shall demonstrate self-confidence and self-sufficiency in exercising authority.
Personal Requirements: Each employee within the scope of delegated authority shall:

1. Be able to engage in physical activity appropriate to the designated task except for

temporary disability;

2. Be able to communicate so effectively as to accomplish the designated task;

3. Appropriately control his or her emotions;

4. Possess and demonstrate sufficient intellectual ability to perform designated tasks.

Contractual Obligations: Employees shall adhere fully to the terms of a contract or appointment.

Section 2 Role Model
Employees serve as role models for students and their actions and conduct reflect on the school as a
whole. Employees are in all respects to conduct themselves in a professional manner.

Section 3 Professional Boundaries

All employees are expected to observe and maintain professional boundaries between themselves
and students. A violation of professional boundaries will be regarded as a form of misconduct and
may result in disciplinary action.

The following non-exclusive list of actions will be regarded as a violation of the professional
boundaries that employees are expected to maintain with a student:

Using e-mail, text messaging, instant messaging or social networking sites to discuss with a
student a matter that does not pertain to school-related activities, such as the student’s
homework, class activity, school sport or club, or other school-sponsored activity. Electronic
communications with students are to be sent simultaneously to multiple recipients, not to just
one student, except where the communication is clearly school-related and inappropriate for
persons other than the individual student to receive (for example, e-mailing a message about
a student’s grades).

Engaging in social-networking friendships with a student on MySpace, Facebook, or other
social networking site. Material that employees post on social networks that is publicly
available to those in the school community must reflect the professional image applicable to
the employee’s position and not impair the employee’s capacity to maintain the respect of
students and parents or impair the employee’s ability to serve as a role model for children.

Engaging in sexual activity, a romantic relationship, or dating a student or a former student
within one year of the student graduating or otherwise leaving the District.

32



Article 5 — Personal and Professional Conduct

= Making any sexual advance — verbal, written, or physical — towards a student.

= Showing sexually inappropriate materials or objects to a student.

= Discussing with a student sexual topics that are not related to a specific curriculum.
= Telling sexual jokes to a student.

» Invading a student’s physical privacy (e.g., walking in on the student in a restroom).

= Hugging or other physical contact with a student that is initiated by the employee when the
student does not seek or want this attention.

= Being overly "touchy" with a specific student.

= Allowing a specific student to get away with misconduct that is not tolerated from other
students, except as appropriate for students with an IEP or 504 Plan.

= Discussing with the student the employee’s problems that would normally be discussed with
adults (e.g., marital problems).

= Giving a student a ride in the employee’s personal vehicle without express permission of the
student’s parent or school administrator unless another adult is in the vehicle.

= Taking a student on an outing without obtaining prior express permission of the student’s
parent or school administrator.

= Inviting a student to the employee’s home without prior express permission of the student’s
parent and school administrator.

= Going to the student’s home when the student’s parent or a proper chaperone is not present.
= Giving gifts of a personal nature to a specific student.
Appropriate exceptions are permitted to the foregoing for legitimate health or educational purposes
and for reasons of familial relationships between employees and their children who are students in

the District.

Employees who observe or become aware of a violation of the foregoing expectations by other
employees are to report the matter to the Principal or the Superintendent.
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Section 4 Relationships

It is important for employees to maintain an effective working relationship with the administration
and all co-workers. Employees are also to maintain appropriate relationships with students.
Appropriate relationships are established by extending social courtesies, following through on
commitments and promises, complying with administrative directives and Board policies, being
honest and consistent, and not intruding into personal matters outside the scope of duties or
gossiping or spreading rumors about others.

Section 5 Civility

All employees shall behave with civility, fairness and respect in dealing with fellow employees,
students, parents, patrons, visitors, and anyone else having business with the District. Uncivil
behaviors are prohibited. Employees may be subject to disciplinary action up to and including
termination for engaging in uncivil behaviors.

Uncivil behaviors are any behaviors that are physically or verbally threatening, either overtly or
implicitly, as well as behaviors that are coercive, intimidating, violent or harassing. Such
interactions are prohibited in all forms of communication, including telephone conversations, voice
mail messages, face-to-face conversations, written communications, and email messages.

Any employee aware of another employee’s uncivil behavior shall report the conduct to the
employee’s immediate supervisor or to the Superintendent. There will be no retaliation against a
person for making the report.

Section 6 Notification of Arrest, etc.
Employees must notify Superintendent by the next business day after:

1. Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a criminal
charge where:
a. The maximum penalty for the crime equals or exceeds six months incarceration;
b. The crime relates to abuse, neglect or endangerment of a minor, a minor was
allegedly a victim or a witness, or the crime involves alleged sexual misconduct;
c. Conviction would impact performance of employee’s job responsibilities,
including offenses that:
i. Would impact the responsibility to be a role model for students or relations
with other employees of the District;
ii. Would impact the employee’s ability to operate a motor vehicle if the
employee’s work duties include driving; or
iii. Would impact the employee’s Commercial Driver’s License if the
employee’s job requires that the employee have a CDL.
d. The arrest or the alleged criminal activity occurred while the employee was on
duty, on District property, or in a school owned or utilized vehicle, or at a school-
supervised activity or school-sponsored function.
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Employees must also promptly report to the Superintendent whenever the employee
has been sentenced to be incarcerated for any period of time, even if the offense is not
otherwise reportable.

2. Certificate or License. The employee becomes aware that a complaint has been filed
against the employee that could affect a certificate or license required for the
employee’s position.

3. Child Abuse. The employee becomes aware that a report of child abuse or neglect has
been made against the employee under the Child Protection Act.

Further, employee must give full disclosure of any Child Protection Act investigation
that resulted in an “inconclusive” determination that occurred at any time. Current
employees must give such disclosure within ten days following receipt of this
handbook.

Employees must give full disclosure of the existence and nature of the above proceedings and must
also promptly notify Superintendent of the disposition of the proceedings.

Legal documents relating to the proceedings shall be treated and maintained as part of the
employee’s confidential criminal background file.

Failure to notify as required under this policy may subject the employee to disciplinary action, up to
and including termination.

Section 7 Evaluations

Evaluations of employees will be conducted in accordance with the District’s evaluation policy.
Supervisors reserve the right to observe, appraise or evaluate employees more frequently than
required by policy on an as-needed basis. Employees are expected to make themselves available for
evaluation on request, to participate constructively and positively in the evaluation process, and to
accept and implement constructive suggestions and improvement strategies developed by the
administration.

Section 8 Employee Complaints or Concerns

Employees are to inform their supervisor or the Superintendent of any complaints or concerns about
the operations of the District using the established chain of command (immediate supervisor, next
higher level supervisor, etc.) on all matters that require administrative attention; that is, on all matters
or issues that their job responsibilities require them to report to a supervisor.

It is important to the efficient and successful operation of the District and a duty of all employees to
share any such complaints or concerns in a responsible, professional manner such as to: (1) not
disrupt the proper functioning of their duties, (2) not undermine the authority of their co-workers,
supervisors, or superiors, (3) maintain close working relationships with their co-workers,
supervisors, and superiors, and (4) ensure that all applicable laws and regulations are followed. All
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official communications from employees must be accurate, demonstrate sound judgment, and
promote the District’s mission. Employees must ensure that all applicable laws and regulations are
followed by the District and its employees. In the event an employee becomes aware of any such
non-compliance, the employee is to report such to the employee’s immediate supervisor (or the next
higher level, if the supervisor is responsible for the problem) and maintain the confidentiality of the
report so that the problem can be appropriately corrected in the best interests of the District.

Employees are to use the appropriate complaint or grievance mechanism for matters involving
discrimination or harassment or other established mechanism specific to the nature of the complaint
or concern.

The District will not tolerate unlawful retaliation against an employee for engaging in legally
protected activity. A protected activity includes an employee’s act of opposing an unlawful practice
prohibited by employment discrimination or other laws that protect the conduct in question. Any act
of unlawful retaliation by a supervisor or other employee may result in serious disciplinary action up
to and including termination. Any employee may file a complaint with the Superintendent or
appropriate Coordinator if the employee feels that they have experienced unlawful retaliation in any
form.

Section 9 Attire

It is important for employees to project a professional image to students, parents and co-workers.
Appropriate attire and grooming is one of the means of projecting a professional image. Employees
are expected to maintain conservative and professional attire and grooming when on duty. As a
minimal guide, employees should not wear clothing which students would not be permitted to wear
at school. The administration may establish more detailed guidelines for individual employees
should that be necessary.

Section 10  Outside Employment

Employees shall not perform duties unrelated to District employment during duty hours. In addition,
employees shall not engage in employment which conflicts with their school duties. Employees are
not required to notify the District of outside employment except: (1) employees who are also
employed by another Nebraska school district in order to comply with Nebraska State Retirement
System regulations and (2) employees who have a work-related injury in order to comply with
workers’ compensation requirements.
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Section 1 Drug-Free Workplace

The District has established the school as a drug-free workplace. The drug-free workplace for this
purpose includes school grounds, school utilized vehicles, and places in which school activities are
held.

The unlawful manufacture, distribution, disposition, possession, or use of a controlled substance is
prohibited in the work place. The possession, use or distribution of illicit drugs or alcohol, the use of
glue or aerosol paint or any other chemical substance for inhalation, and being under the influence of
illicit drugs, alcohol, or inhalants, is prohibited in any place while employees are on duty time. Any
level of impairment from illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit
drugs (such as marijuana) or alcohol on an employee in the work place or on duty time shall be a
violation of the drug-free workplace. The possession or distribution of a look-alike drug or look-
alike controlled substance is prohibited. In addition, employees are expected to serve as role models
for students and will be considered to have violated the District’s expectations in the event the
employee commits a criminal drug or alcohol offense off the work place or off duty time.

As a condition of employment employee will abide by the District’s drug-free workplace policies and
notify the Superintendent of any criminal drug statute conviction for a violation occurring in the
workplace no later than 5 days after such conviction. Disciplinary sanctions up to and including
termination of employment and referral for prosecution will be imposed for violations of the
District’s drug-free workplace policies. Sanctions may include the requirement that the employee
complete an appropriate rehabilitation program, a reprimand, and termination of employment. Drug
and alcohol counseling and rehabilitation and reentry programs are available through local health
agencies.

Section 2 Smoke and Tobacco-Free Workplace

The use of tobacco products is prohibited in all school buildings and all school vehicles. Smoking
shall also be prohibited in any area where school staff, students or members of the public may be
present or may be affected by smoke, including without limitation the stands and bleachers of
outdoor athletic fields and near the entry of school buildings.

For purposes of this policy, tobacco means any tobacco product (including but not limited to
cigarettes, cigars, and chewing tobacco), vapor products (such as e-cigarettes), electronic nicotine
delivery systems, alternative nicotine products, tobacco product look-alikes, and products intended to
replicate tobacco products either by appearance or effect. This does not preclude adults from
wearing non-visible nicotine patches, or using nicotine gum without displaying the product
container, as part of a smoking cessation program.

Section 3 Weapon-Free Workplace

The District prohibits any person from being in possession of a weapon at a school attendance
facility, on school property, at a school-supervised activity, or at a school-sponsored function. Any
employee found to be in violation of this policy shall be subject to disciplinary action, up to and
including termination.
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The term “weapon” means an instrument or object used, or which may be used, as a means of attack,
defense, or destruction, including, without limitation:

1.

10.

Any object which will, or is designed to, or may readily be converted to, expel a
projectile by the action of an explosive or other means;

The frame or receiver of any object described in the preceding example;
Any firearm muffler or silencer;

Any explosive, incendiary or gas (a) bomb, (b) grenade, (c) rocket, (d) missile, (e)
mine, or similar device;

Any bludgeon, sand club, metal knuckles, or throwing star;

Any knife other than as used for strictly instructional or personal care or eating
purposes. A pocket knife with a blade of 2-1/2 inches or more is a prohibited
weapon. A switch-blade knife is prohibited regardless of size of the blade. A switch-
blade knife is defined as a knife with a blade that opens automatically by hand
pressure applied to a button, spring, or other device in the handle of a knife, or any
knife having a blade that opens or falls or is ejected into position by the force of
gravity or by an outward, downward, or centrifugal thrust or movement;

Any electronic device designed to discharge immobilizing levels of electricity,
commonly known as a stun gun;

The term “dangerous weapon” includes any personal safety or security device (such
as tasers, mace and pepper spray). If a staff member desires to carry or possess a
personal safety or security device, the staff member must obtain prior approval from
the building principal before bringing such device on school grounds. If a staff
member obtains prior approval from the building principal, the staff member must
store the device during the school day in a secure location designated by the building
principal. A staff member shall not carry the personal safety or security device
during the school day. An employee may possess an item which may be considered a
weapon where such item is used for instructional purposes and the employee has
received approval of the administration to possess the item, provided it is used in the
manner approved and is maintained in such manner as the administration has
directed; and

A teacher may possess an item which may be considered a weapon where such item
is used for instructional purposes and the teacher has received approval of the
administration to possess the item, provided it is used in the manner approved and is
maintained in such manner as the administration has directed.

Any other object that is designed for or intended for use as a destructive or injurious
device.
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The phrase “possession of a weapon” includes, without limitation, a weapon in an employee's
personal possession, as well as in an employee’s motor vehicle, desk, locker, briefcase, backpack, or

purse.

Section 4

Use of District Computer Network and Internet

Employees have access to the District’s computer network and the Internet for the enhancement and
support of student instruction and performance of their duties. Such access is subject to the
following computer acceptable use policy:

1.

Technology Subject to this Policy. This Computer Acceptable Use Policy applies to
all technology resources as made available by the District. Technology resources
include, without limitation, computers and related technology equipment, all forms of
e-mail and electronic communications, and the internet.

Access and User Agreements. Use of the District’s technology resources is a
privilege and not a right. The Superintendent or designee may develop appropriate
user agreements and require that employees sign such user agreements as a condition
of access to the technology resources.

The technology resources are not a public forum. The District reserves the right to
restrict any communications and to remove communications that have been posted.

Acceptable Uses. The technology resources are to be used for the limited purpose of
advancing the District’s mission. The technology resources are to be used, in general,
for educational purposes, meaning activities that are integral, immediate, and
proximate to the education of students as defined in the E-rate program regulations.

Unacceptable Uses.

The following are unacceptable uses of the technology resources:

a. Personal Gain: Technology resources shall not be used, and no person shall
authorize its use, for personal financial gain other than in accordance with
prescribed constitutional, statutory, and regulatory procedures, other than
compensation provided by law.

b. Personal Matters: Technology resources shall not be used, and no person
shall authorize its use, for personal matters.

Incidental or de minimis personal use is not prohibited by this provision. This
exception does not permit use by employees contrary to the expectations of
their position. For example, employees may not play games or surf the net
for purposes not directly related to their job during duty time.

39



Article 6 — Use of School Facilities and Equipment

The exception also does not permit use of the technology resources for
private business, such as searching for or ordering items on the internet for
personal use; or sending an e-mail related to one’s own private consulting
business.

C. Campaigning: Technology resources shall not be used, and no person shall
authorize its use, for the purpose of campaigning for or against the
nomination or election of a candidate or the qualification, passage, or defeat
of a ballot question.

d. Technology-Related Limitations: Technology resources shall not be used in
any manner which impairs its effective operations or the rights of other
technology users. Without limitation,

1. Users shall not use another person’s name, log-on, password, or files
for any reason, or allow another to use their password (except for
authorized staff members).

2. Users shall not erase, remake, or make unusable another person’s
computer, information, files, programs or disks.

3. Usersshall not access resources not specifically granted to the user or
engage in electronic trespassing.

4. Users shall not engage in “hacking” to gain unauthorized access to the
operating system software or unauthorized access to the system of
other users.

5. Users shall not copy, change, or transfer any software without
permission from the network administrators.

6. Users shall not write, produce, generate, copy, propagate, or attempt
to introduce any computer code designed to self-replicate, damage, or
otherwise hinder the performance of any computer’s memory, file
system, or software. Such software is often called a bug, virus, worm,
Trojan horse, or similar name.

7. Users shall not engage in any form of vandalism of the technology
resources.

8. Users shall follow the generally accepted rules of network etiquette.
The Administrator or designees may further define such rules.

e. Other Policies and Laws: Technology resources shall not be used for any
purpose contrary to any District policy or any applicable law. Without
limitation, this means that technology resources may not be used:

1. To access any material contrary to the District’s Internet Safety
Policy; or to create or generate any such material.

2. Toengage in unlawful harassment or discrimination, such as sending
e-mails that contain sexual jokes or images.
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3. Toengage in violations of employee ethical standards and employee
standards of performance, such as sending e-mails that are threatening
or offensive or which contain abusive language; use of end messages
on e-mails that may imply that the District is supportive of a
particular religion or religious belief system, a political candidate or
issue, or a controversial issue; or sending e-mails that divulge
protected confidential student information to unauthorized persons.
To promote or tolerate violations of student conduct rules.

To engage in illegal activity, such as gambling.

In a manner contrary to copyright laws.

In a manner contrary to software licenses.

No ok

Disclaimer. The technology resources are supplied on an “as is, as available” basis.
The District does not imply or expressly warrant that any information accessed will
be valuable or fit for a particular purpose or that the system will operate error free.
The District is not responsible for the integrity of information accessed, or software
downloaded from the Internet.

Filter. A technology protection measure is in place that blocks and/or filters access to
prevent access to Internet sites that are not in accordance with policies and
regulations. In addition to blocks and/or filters, the District may also use other
technology protection measures or procedures as deemed appropriate.

Notwithstanding technology protection measures, some inappropriate material may
be accessible by the Internet, including material that is illegal, defamatory,
inaccurate, or potentially offensive to some people. Users accept the risk of access to
such material and responsibility for promptly exiting any such material.

The technology protection measure that blocks and/or filters Internet access may be
disabled only by an authorized staff member for bona fide research or educational
purposes: (a) who has successfully completed District training on proper disabling
circumstances and procedures, (b) with permission of the immediate supervisor of the
staff member requesting said disabling, or (c) with the permission of the
Administrator. An authorized staff member may override the technology protection
measure that blocks and/or filters Internet access for a minor to access a site for bona
fide research or other lawful purposes provided the minor is monitored directly by an
authorized staff member.

Monitoring. Use of the technology resources, including but not limited to internet
sites visited and e-mail transmitted or received, is subject to monitoring by the
administration and network administrators at any time to maintain the system and
insure that users are using the system responsibly, without notice to the users. Users
have no privacy rights or expectations of privacy with regard to use of the District’s
computers or Internet system.
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Sanctions. Violation of the policies and procedures concerning the use of the District’s
technology resources may result in suspension or cancellation of the privilege to use the
technology resources and disciplinary action, up to and including expulsion of students and
termination of employees. Use that is unethical may be reported to the Commissioner of
Education. Use that is unlawful may be reported to the law enforcement authorities. Users
shall be responsible for damages caused and injuries sustained by improper or non-permitted
use.

Section 5 Use of School Facilities

An employee who is issued school keys is expected to not lose their keys and to not allow others to
have access to or to use their keys. Employees are permitted to have access to school facilities
during non-school time provided such access is for work-related purposes and the Principal or
supervisor has given permission for such access. When employees leave the building, they are to
close all windows, lock doors, and make sure that the entry door is fully closed and locked. This is
especially important when employees are using the school facilities prior to the beginning of the
school year and during any weekend or evening usage.

Use of school supplies (paper, staples, etc.), school equipment (copiers, fax machines, telephones,
etc.) and school postage is to be for approved school-related purposes only. Excess or surplus
supplies or equipment, including items which have been placed in the trash, must not be removed for
non-school use without approval from the Principal.

Section 6 Care of School Property

Employees are responsible for the proper care of all books, equipment, supplies and furniture
supplied by the school. If an item is in need of maintenance or repair, report it to the Principal. If
you learn that a student has damaged school property or equipment, or if you are responsible for
damage to school property, promptly report it to the Principal so the item may be replaced or repaired
if possible and appropriate responsibility for the cost of replacement or repair may be determined.

Section 7 Use of Telephone

Personal telephone calls shall not be made during duty time except in the event of an emergency.
Long distance calls on school telephones must be made from the office. You will need to promptly
log long distance calls and be responsible for any charges which are for personal use.

Section 8 Visitors

Employees are not to have visitors while on duty other than as appropriate for the performance of
their duties except on a short-term basis and only with permission of the Principal or supervisor.
Included in the definition of visitors are family members of the employee. Employees are
responsible for ensuring that their visitors follow procedures for being on District property, including
checking in. Employees are not to bring their children to work with them in lieu of taking them to
childcare.
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Section 9 Salespersons

Employees need not allow, and should not permit, any salesperson or representative or agent of any
commercial enterprise or theatrical presentation to contact the employee while engaged in the
employee’s duties except for such times as may be designated by the Superintendent or designee.

Employees must not use classrooms, buildings or other school property for personal use or profit
without specific approval from the Superintendent or designee. Employees must not use time for
which the employee is on duty or paid by the District to engage in any activity for personal financial
profit. Any violation of these restrictions will be considered to be willful insubordination.

Section 10  Security of Desks and Lockers

Offices, employee desks, lockers, file cabinets and other such storage devices (“storage devices”) are
owned by the school and are to be properly cared for and maintained. Appropriate security
measures should be used to protect school and personal property kept in storage devices from theft or
vandalism and to protect confidential student records.

The District exercises exclusive control over school property and reserves the right to search offices
and storage devices provided to or used by employees where permitted by law, such as where
reasonable grounds exist for suspecting that a search will turn up evidence that the employee has
committed work-related misconduct, or that a search is necessary for a non-investigatory work-
related purpose, such as to retrieve a file. School-related documents or records must remain readily
available to administration and other appropriate school staff. Any personal items an employee
wants to have kept private should be kept in a separate personal storage device, such as a brief case,
purse or backpack.

The District is not responsible for any personal property employees may bring to school. Employees
are cautioned not to bring large amounts of money or items of significant value to school.

Section 11  Video Surveillance

The Board of Education has authorized the use of video cameras on District property to ensure the
health, welfare and safety of all staff, students and visitors to District property, and to safeguard
District facilities and equipment. Video cameras may be used in locations as deemed appropriate by
the Superintendent.

Notice is hereby given that video surveillance may occur on District property. In the event a video
surveillance recording captures a building user violating school policies or rules or local, state or
federal laws, the video surveillance recording may be used in appropriate disciplinary proceedings
against the building user and may also be provided to law enforcement agencies.

Recording of Others
To ensure the privacy and confidentiality of student information, no person is authorized to record or

transmit any sound or image of any person (including themselves) without the prior consent or
authorization of either (1) the person or persons being recorded or whose image or sound is being
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transmitted or (2) the Superintendent or Superintendent’s designee. This prohibition applies to all
persons, including staff, students and community members, regardless of the content or context of
the image or sound; however, this provision shall not apply to District-sponsored athletic or activity
events where the focus of the recording or transmission is on the student performances or activity.
Nothing in this provision shall prohibit the recording of an Individualized Education Program
meeting if the recording is necessary to ensure that the parent understands the IEP or the IEP process
or to implement other parental rights guaranteed by the Individuals with Disabilities Education Act.

Section 12  Bulletins and Web Page

Bulletin boards and electronic media (web page) and other communication devices are maintained
for the purposes of conveying information about the District’s activities and programs and for
educational purposes related to such activities and programs. The District’s communication devices
are designated as non-public forums, meaning that the devices are not open for public use.

Information posted or displayed on the District’s communication devices may not include political
advertising, communications promoting particular religious beliefs, controversial topics or positions
not consistent with the mission of the District, or communications that promote activities not suitable
for school-age children.

Any website links on the District’s web page that are permitted to be posted shall not be considered
to be endorsed or sponsored by the District. The District makes no representations or warranties of
any kind with regard any such links.

Section 13 Copyright and Fair Use Policy

It is the District’s policy to follow the federal copyright law. Employees are reminded that, when
using school equipment and when performing school duties, they also must follow the federal
copyright laws. The federal copyright law governs the reproduction of works of authorship.
Copyrighted works are protected regardless of the medium in which they are created or reproduced;
thus, copyright extends to digital works and works transformed into a digital format. Copyrighted
works are not limited to those that bear a copyright notice.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and
research purposes. The relevant portion of the copyright statute provides that the “fair use” of a
copyrighted work, including reproduction “for purposes such as criticism, news reporting, teaching
(including multiple copies for classroom use), scholarship, or research” is not an infringement of
copyright. The law lists the following factors as the ones to be evaluated in determining whether a
particular use of a copyrighted work is a permitted “fair use,” rather than an infringement of the
copyright:

e the purpose and character of the use, including whether such use is of a commercial nature or
is for nonprofit educational purposes;

e the nature of the copyrighted work;

e the amount and substantiality of the portion used in relation to the copyrighted work as a
whole, and
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e the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in determining
whether a particular use is “fair.” Employees should seek assistance from administration if there are
any questions regarding what may be copied.

Section 14  Lost and Found
Employees who find lost articles are asked to take them to the office, where the articles can be
claimed by the owner.

Section 15  Safety
Safety Program and Safety Committee
The District has established a Safety and Security Management Plan which includes safety
and security plans and procedures, including plans and procedures to address emergency and
crisis situations. Employees are expected to be familiar with and to comply with the Safety
and Security Management Plan. The Plan may be obtained for review or copy from the
Principal or the Superintendent.

The District also has a safety committee to address employee accidents, injuries and work
place conditions. A representative from each bargaining group plus representatives
appointed by administration serve on the committee. If you have a desire to serve on the
committee, you should contact the President of the teachers’ association. Employees can
make suggestions and/or report concerns to the safety committee in the following ways: (1)
contact the teachers’ association representative of the safety committee, (2) contact the
President of the teachers’ association, or (3) contact the Safety Committee in care of the
Superintendent.

Safety Practices
Guidelines for safe work practices for employees include the following:

1. Never stand on chairs, counters, tables, etc. Only use step stools, ladders and locking
stools to stand, climb, etc., to reach high places, put things on bulletin boards, etc.
2. Always wear protective equipment (i.e., goggles, aprons, gloves, and ear protection).

3. Wipe up spills or report promptly to appropriate personnel. DO NOT assume
someone else will do it.

4. Be aware of your surroundings. Pick up clutter, keep your work area or room clean
and free of clutter, debris, etc.

5. Identify and report all hazards (i.e., broken equipment, broken or uneven floor
surfaces, non-operating tools, windows, doors, etc.). Follow up if not repaired.

6. Do not use equipment if you are not familiar with it or operate machinery without
proper training.

7. Do not carry heavy or bulky objects. Get a cart, dolly or assistance. Know how to
properly lift.
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8. Report any injuries or medical problems to your supervisor immediately and
complete the employee accident report.
9. Wear seatbelts when in vehicles where provided.

10. Do not do repetitive tasks for long periods of time (i.e., keyboarding, dipping
cookies, cutting out things, filing, typing, etc.). Take breaks, learn and do stretching
exercises, etc.

11.  Donotengage in “horseplay.” Such conduct is a common cause of injuries and is not
consistent with job duties. Every accident in the school building, on the school
grounds, at practice sessions, or at any athletic event sponsored by the school must be
reported immediately to the Principal.

As required by law, approved safety glasses will be required of every student and employee
while participating in or observing vocational, technical, industrial technology, science, and
art classes. All visitors to these areas must check out a pair of safety glasses when entering
any of these areas.

Safe Driving
Employees who drive school vehicles or volunteer to use their personal automobile to

transport students must have a valid driver’s license and proof of insurance. Employees will
be provided a Driver’s Certification form to verify this information and to be given
instruction on emergency evacuation and first aid.

Employees who drive school vehicles or transport students in their personal vehicles are
responsible for following safe driving practices and are responsible for any injury or accident.
Employees are to abide by all rules of the road and any applicable rules of the Nebraska
Department of Education and the District relating to driving a motor vehicle. Seat belts and
child restraint systems will be utilized by all occupants. When transporting students or using
a school vehicle, employees are not to use cell phones or otherwise engage in distracted
driving. This rule applies to the driver when the vehicle is in motion. The only exception
would be in the case of emergencies.

Accidents

Every accident which results in a personal injury must be reported to the Principal or
supervisor immediately. In the event the injury involves a student, the employee who is
responsible for the supervision of the student is responsible for making the report. If the
injury occurs in the presence of the employee, the employee is also responsible for making a
report.

Workers Compensation
Employees are required to immediately report any work-related injury and/or work-related
medical condition to their supervisor and complete all appropriate paperwork.
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Section 1 Notice of Nondiscrimination

District OR-1 does not discriminate on the basis of sex, disability, race, color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, or other protected status in admission or access to, or treatment of employment, in its
programs and activities. The Coordinators listed in Section 2 have been designated to handle
inquiries regarding complaints, grievance procedures or the application of these policies of
nondiscrimination.

Local complaint or grievance procedures are provided for by the District and set forth in this
handbook. If an employee does not feel that a complaint of nondiscrimination has been satisfactorily
resolved at the school level, the employee may file a complaint with the appropriate federal or state
agency. Complaints are to be filed with the regional Department of Education, Office for Civil
Rights where the complaint relates to Title IX (discrimination, harassment or lack of equity based on
gender), Title VI (discrimination or harassment based on race, color, or national origin) or Section
504 (discrimination, harassment or failure to accommodate a disability). Complaints are to be filed
with the regional U.S. Equal Employment Opportunity Commission (EEOC) if the complaint relates
to Title VII (discrimination or harassment based on race, color, gender, national origin, or religion),
the Americans with Disabilities Act (discrimination, harassment or failure to accommodate a
disability), or the Age Discrimination in Employment Act (discrimination based on age). The
contact information for the OCR and the EEOC in this regard are:

Office for Civil Rights (OCR) The U.S. Equal Employment

One Petticoat Lane Opportunity Commission (EEOC)
1010 Walnut St. 3" Floor, Suite 320 Gateway Tower Il

Kansas City, MO 64106 400 State Avenue, Suite 905

(816) 268-0550 (voice) Kansas City, MO 66101

Fax (816) 268-0599 (800) 669-4000; TDD: (800) 669-6820

(800) 877-8339 (telecommunications device
for the deaf), or ocr.kansascity@ed.gov.

A publication provided by the federal government concerning rights of non-discrimination is
attached as Appendix “C” to this handbook.

Section 2 Designation of Coordinators

Any person having inquiries concerning the District’s compliance with anti-discrimination laws or
policies or other programs should contact or notify the following person(s) who are designated as the
coordinator for such laws, policies or programs. The contact address for the coordinator is: District
OR-1, 425 F Street, Palmyra, NE 68418, (402) 780-5327:

Law, Policy or Issue or Concern Coordinator
Program
Title VI Discrimination or harassment | Superintendent

based on race, color, or
national origin; harassment
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Title IX Discrimination or harassment | Superintendent
based on sex; gender equity
Section 504 of the Discrimination, harassment or | Superintendent
Rehabilitation Act and | reasonable accommodations of | Special Services Director for
the Americans with persons with disabilities student matters
Disability Act (ADA)
Homeless student laws | Children who are homeless Superintendent
Safe and Drug Free Safe and drug free schools Superintendent
Schools and
Communities

Section 3 Anti-discrimination & Harassment Policy

Policy of Non-Discrimination

The policy of District OR-1 is to not discriminate on the basis of sex, disability, race, color, religion,
veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, or other protected status in admission, access, or treatment with regard to its programs and
activities or with regard to employment. The District and its staff shall comply with all applicable
state and federal laws prohibiting discrimination.

Decisions with regard to employment, discharge, compensation, and terms and conditions of
employment shall not be made based on sex, disability, race, color, religion, veteran status, national
or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, or other
protected status. There shall be no discrimination against an applicant or employee because of
membership or activity in an employee organization or because of protected free speech activities.

Preventing Harassment and Discrimination

District OR-1 is committed to offering employment and educational opportunity to its employees and
students in a climate free of discrimination. Accordingly, unlawful discrimination or harassment of
any kind by administrators, teachers, and other employees, students or other persons is prohibited. In
addition, the District will endeavor to protect employees and students from reported discrimination
or harassment by non-employees or others in the work place and educational environment.

For purposes of this policy, discrimination or harassment based on a person’s sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, or other protected status is prohibited. The following are general
definitions of what might constitute prohibited harassment:

1. In general, verbal or physical conduct relating to a person’s protected status
constitutes harassment when the conduct unreasonably interferes with the person’s
work performance or creates an intimidating work, instructional or educational
environment.

2. Age harassment has been defined by federal regulations as a form of age
discrimination. It can consist of demeaning jokes, insults or intimidation based on a
person’s age.
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Sexual harassment has been defined by federal and state regulations as a form of sex
discrimination. It can consist of unwelcome sexual advances, requests for sexual
favors, or physical or verbal conduct of a sexual nature by supervisors or others in the
work place, classroom or educational environment. Sexual harassment may exist
when:

a. Supervisors or managers make submission to such conduct either an explicit
or implicit term and condition of employment (including hiring,
compensation, promotion, or retention);

b. Submission to or rejection of such conduct is used by supervisors or
managers as a basis for employment related decisions such as promotion,
performance evaluation, pay adjustment, discipline, work assignment, etc.

c. The conduct has the purpose or effect of unreasonably interfering with an
individual’s work or educational performance or creating an intimidating,
hostile, or offensive working, class room or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive
comments, sexually oriented “kidding” or “teasing,” “practical jokes,” jokes about gender-
specific traits, foul or obscene language or gestures, displays of foul or obscene printed or
visual material, and physical contact, such as patting, pinching or brushing against another’s

body.

Grievance Procedures

Section 4

Employees should initially report all instances of discrimination or harassment to
their immediate supervisor. However, if the employee is uncomfortable in presenting
the problem to the supervisor, or if the supervisor is the problem, the employee is
encouraged to go to the next level of supervision.

If the employee’s complaint is not resolved to his or her satisfaction within five to ten
working days, or if the discrimination or harassment continues, please report your
complaint to the Superintendent. If a satisfactory arrangement cannot be obtained
through the Superintendent, the complaint may be processed to the Board of
Education.

The supervisor or the Superintendent will thoroughly investigate all complaints.
These situations will be treated with the utmost confidence, consistent with
resolution of the problem. Based on the results of the investigation, appropriate
corrective action, up to and including discharge of offending employees or removal
of offending students may be taken.

The person who makes the complaint shall not be threatened or retaliated against for
alleging a violation of this anti-discrimination policy or for use of this grievance
procedure.

Grievance Procedure for Persons with a Disability

The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act address
discrimination, harassment or failure to provide reasonable accommodations to persons with a
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disability. The following grievance procedure shall be used for resolution of complaints by
employees of alleged violations of the ADA or Section 504:

1.

Section 5

Complaints shall be filed with the ADA and Section 504 Coordinator. Complaints
shall be made in writing, unless the Complainant’s disability prevents such, in which
event the Complaint can be made verbally.

Complaints shall set forth: (a) the name of the Complainant, (b) the address and
telephone number or other such information sufficient to enable the Coordinator to
contact the Complainant, (c) a brief description of the alleged violation, and (d) the
relief requested by the Complainant.

Complaints shall be investigated by the Coordinator or the Coordinator’s designee.
Investigations shall be thorough, but informal, and the Complainant shall be given a
full opportunity to submit evidence relevant to the complaint.

The Coordinator shall make a decision on the Complaint within 30 days of the filing
of the Complaint, unless such time period is extended by agreement with the
Complainant or a longer period is reasonably necessitated by the circumstances. The
decision shall be made in writing, shall set forth the Coordinator’s proposed
resolution of the Complaint, and shall be forwarded to the Complainant.

The Complainant shall have 10 days from the date the Coordinator’s decision is sent
to the Complainant to accept or reject the Coordinator’s proposed resolution. The
Complainant shall be deemed to have accepted the proposed resolution unless the
Complainant rejects the proposed resolution within such time period.

In the event the Complainant rejects the proposed resolution, the Complainant shall
be given the opportunity to file a request for reconsideration within 10 days from the
date the Coordinator’s decision is sent to the Complainant. The request for
reconsideration shall be filed with the Coordinator. Upon receipt of the request for
reconsideration, the Coordinator shall promptly foreword the request for
reconsideration and all evidence received by the Coordinator in connection with the
Complaint to a third person for review (either an administrator or other employee of
the District, or members of the Board of Education or Committee of the Board).

A decision on the request for reconsideration shall be made within 10 days after the
request for reconsideration was filed unless the Board or Committee of the Board is
the reviewer, in which event the decision shall be made within 30 days of the filing of
the request for reconsideration, unless such time period is extended by agreement
with the Complainant or a longer period is reasonably necessitated by the
circumstances.

Confidentiality of Student Records (FERPA)

The Family Educational Rights and Privacy Act (FERPA) gives parents and students over 18 years of
age rights of access and confidentiality with respect to education records. Employees are expected
to provide access rights and maintain the confidentiality of education records in accordance with
FERPA and Board policy. Employees may have access to only those education records in which
they have a legitimate educational interest, unless the parent has given written and dated consent for
the access. An employee who violates this restriction shall be subject to disciplinary action up to and
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Article 7 — State and Federal Programs

including termination. Further information about FERPA and the District’s policies under FERPA
are found in Board policy and in the student handbook.

Section 6 Disclosure of Student Information to Military Recruiters and Colleges

Federal law requires the District to provide military recruiters and institutions of higher education
access to secondary school students’ names, addresses, and telephone listings. Parents and secondary
students have the right to request that the school not provide this information (i.e., not provide the
student’s name, address, and telephone listing) to military recruiters or institutions of higher
education, without their prior written consent. Employees are expected to follow these requirements.

Section 7 Breakfast and Lunch Programs
The District participates in the National School Lunch Program. Employees are expected to keep
information about the participation of students in the program confidential.

Section 8 Confidentiality of Protected Health Information

It is the policy of the District to develop and implement all necessary practices, policies, and
procedures to comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA)
where and to the extent applicable and to maintain the privacy of protected health information (PHI),
as that term is defined by HIPAA, that it receives, obtains, or transmits for employees and students.
The District designates the Superintendent as its HIPAA privacy officer. Student and employee
records containing PHI shall be accessible only to those who require such information to carry out
their duties.
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RECEIPT OF 2021-2022 CLASSIFIED EMPLOYEE HANDBOOK OF
DISTRICT OR-1

This signed receipt acknowledges receipt of the 2021-2022 Classified Employee Handbook
of District OR-1. This receipt acknowledges that | understand that | am to read and be familiar with
the handbook, that | understand the handbook contains a disclaimer of contract, that | understand that
the handbook includes the District’s policies of non-discrimination and equity, and that specific
complaint and grievance procedures exist in the handbook which should be used for responding to
harassment or discrimination.

Date:

Employee’s Signature

Return to:

Michael Hart, Superintendent
District OR-1

425 F Street

PO Box 130

Palmyra, NE 68418

52



ACCEPTABLE USE OF COMPUTERS AND NETWORKS

ADMINISTRATORS, FACULTY AND STAFF AGREEMENT

In order to make sure that all members of the District OR-1 community understand and agree to these
rules of conduct for use of the e-mail and Internet systems of the school district, District OR-1 asks
that you, as an administrator, faculty member, or staff member user, sign the following statement:

| have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted by
District OR-1, and | understand and will abide by those district guidelines and conditions for the use
of the facilities of District OR-1 and access to the Internet. | further understand that any violation of
the district guidelines is unethical and may constitute a criminal offense. Should | commit any
violation, my access privileges will be revoked. School disciplinary action and/or appropriate legal
action will be taken.

| agree not to hold District OR-1, any of its employees, or any institution providing network access to
District OR-1 responsible for the performance of the system or the content of any material accessed
through it.

Employee’s Name

Employee's Signature Date:

Return to:

Michael Hart, Superintendent
District OR-1

425 F Street

PO Box 130

Palmyra, NE 68418
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District OR-1 Teacher Handbook
2021-2022 School Year

FOREWORD

Section 1 Intent of Handbook

Welcome to District OR-1. This handbook is intended to be used by teachers and other certificated
staff to provide general information about District OR-1 and to serve as a guide to the District’s
policies, rules, and regulations, benefits of employment, and performance expectations.

References in this handbook to “teachers” are intended to apply to all certificated staff. Thisincludes
administrative staff to the extent the handbook deals with professional expectations and conduct.

Each teacher is responsible for becoming familiar with the handbook and knowing the information
contained in it. Although the information found in this handbook is detailed and specific on many
topics, the handbook is not intended to be all encompassing so as to cover every situation and
circumstance that may arise. This handbook is intended to supplement other documents that deal
with your employment, including your employment contract, the negotiated agreement between the
District OR-1 and the District OR-1 Education Association, and the policies and regulations of the
Board of Education. In reading this handbook, please understand that where a direct conflict exists,
state or federal law, the negotiated agreement, and Board policies and regulations will control.

This handbook does not create a “contract” of employment. Staff positions and assignments which
do not legally require a certificate or are otherwise not protected by the teacher tenure laws may be
ended or changed on an “at will” basis notwithstanding anything in this handbook or any other
publication or statement, except for a contract approved by the Board of Education.

The administration will be responsible for interpreting the rules contained in the handbook and shall
have the right to make decisions and make rule revisions at any time. Should a situation or
circumstance arise that is not specifically covered in this handbook, the administration will make a
decision based upon applicable school district policies, state and federal statutes and regulations, and
the best interests of the District.

This handbook will be in effect for the 2020-2021 and subsequent school years unless replaced by a
later edition.

Section 2 Information About District OR-1

District OR-1 was formed in 1965 when the K-12 school districts of Bennet and Palmyra joined
together to become one. The Jr.-Sr. High School (grades 7-12) is located in Palmyra and the
Elementary School (grades PreK-6) is located in Bennet. Students attending the schools of District
OR-1 come from the communities of Bennet, Cheney, Douglas, Palmyra, surrounding rural areas,
and from districts that are contiguous to District OR-1 via the option enrollment program.

Due to the district’s close proximity to the metropolitan areas of the state, the labor force is
diversified and the majority of the residents commute to nearby larger communities to work. The



Foreword

majority of employment opportunities are in the areas of managerial, professional, technical, sales,
and administrative support.

The student population has grown at a manageable rate to between 475 to slightly less than 540
students PK-12 over the last ten years. With the southeasterly expansion of the city of Lincoln,
however, growth in the student population in the next few years appears is expected to continue at a
steady rate. The recent expansion and remodeling of buildings at both Palmyra and Bennet have
room for additional students, but the uncertainty of how much and how fast the student population is
apt to grow in the near future has created an opportunity to plan for the future.

The total valuation of District OR-1 has increased an average of eight percent per year for the past
ten years in spite of the fact that Lincoln continues to annex property affiliated with the district on
the southeastern outskirts of Lincoln. Much of the valuation increase has come in the form of new
residential properties. With a decline in the availability of building lots in Lincoln, a significant
number or properties located within District OR-1 have recently been platted and made ready for
development. It appears likely that the growth in valuation due to the development of residential
properties will create a corresponding growth in student population.

Section 3 School Mission Statement
The mission of District OR-1 is “Together, we prepare our students to successfully meet the
challenges of the future”. Our governing Principles are as follows:

Model and reinforce a sense of self-respect and respect for others
Provide equal opportunity for each student to develop his/her potential
Seek and integrate educationally sound innovations into the curriculum
Provide a safe learning environment

District OR-1 endeavors to provide its students with equitable opportunities for an essential
education in an efficient manner. An essential education is one that enables students to reach the
following outcomes:

e Proficient in meeting the State’s academic content standards and essential learnings and
such additional standards as are established by the Board of Education

e Successful at each educational level and in transitioning between those levels from early
childhood through postsecondary education and/or career entry

e Effective in functioning in and contributing to our culturally diverse democratic society

The District seeks to provide an essential education by developing and maintaining:

Qualified and competent administrative, teaching, paraprofessional, and operational staff;
Integrated, planned curriculum that prepares students to achieve state standards and such
additional standards as are established by the Board of Education and to reach the student
outcomes identified above;

Comprehensive support programs and services that meet the diverse needs of students;
Safe, clean and supportive facilities and learning environments;
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e Implementation of a curriculum that meets the following:

o Isbased on state standards in reading, writing, speaking, listening, mathematics,
science and social studies/history and essential learnings in visual and
performing arts, world languages, technology, health and physical education, and
career and technical education and such additional standards; as are established
by the Board of Education;

Is appropriate for the developmental level of the students;
Addresses diverse learning needs;
Instills a passion for learning and the importance of life-long learning;
Develops problem solving and critical thinking skills, decision making skills,
data gathering, and critical use of information;
o Develops expected work ethics, as well as group participation and leadership
skills;
o Incorporates character education and multicultural education, including respect
for diversity;
o Provides for application of technology in all learning areas;
o Provides access to advanced courses; and
o Is organized in a schedule that is functional and meets student needs in all
curriculum areas.
e Providing a supportive learning environment which includes:

o a welcoming and inviting environment that is emotionally safe, nurturing,
supportive, and disciplined; that promotes respect, trust, integrity, and regard for
self and others; and that honors diversity;

o learning as the central purpose with students engaged in meaningful, relevant,
and productive learning experiences; and

Implementation of policies and practices that result in an orderly environment with emphasis on
consistent school-wide positive behavior.

O O O O

For other staff contacts, please visit the school’s webpage.

Section 4 Members of the Board of Education
Jaimi Calfee moebabbs@aol.com
Doug Church charlynnchurch@aol.com
Brandon Desh deshforl@gmail.com
Clayton Maahs Cmaahs321@gmail.com
Josh Penterman pentermanorl@gmail.com
Lisa Wilen lisawilen4orl@gmail.com
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Section 5 Administrative Staff
Name Position
Mike Hart Superintendent
Heath Johnson Secondary Principal
Linde Walter Elementary Principal
Aaron Hoeft Activities Director
Section 6 Certified Staff
Name Department Grades

Casandra Hohensee Elementary Pre-K

Brittany Eisenhauer Elementary Pre-K

Rebecca Dvorak Elementary K

Angela Nitzsche Elementary K

Carrie Wusk Elementary K

Lisa Dowding Elementary 1

Kristine Field Elementary 1

Rachel Petska Elementary 1

Gina Christensen Elementary 2

Kade Reiman Elementary 2

Caitlin Peterson Elementary 2

Sadie Conn Elementary 3

Jillian Kepler Elementary 3

Elizabeth Anderjaska Elementary 3

Dominique Dowding Elementary 4

Stacy Sullivan Elementary 4

Amanda Malone Elementary 5

Thomas McChristian Elementary 5

Mikayla Batman Elementary 6

Braston Maibaum Elementary 6

Sandra Murphy-Robb Instrumental Music 5-12

Cassidy Buescher English 7-12

Ryan Pollock English 7-12
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Andrea Lemmer Family & Consumer Science | 7-12
Bradley Gabriel Industrial Technology 7-12
Kim Jensen Math 7-12
Tyler Maas Math 7-12
Jon Davenport Science 7-12
Sean Mulholland Science 7-12
Mark Kotik Social Studies 7-12
Jeff Panko Social Studies 7-12
Andrew Conn Business Education 7-12
Rebecca Gill-Rose Spanish 7-12
Shaylee Truax Vocational Agriculture 7-12
Jordan Linke Physical Education 7-12
Aaron Hoeft Special Education 7-12
Jennifer Ferretti Special Education 7-12
Andrew Weils Special Education 7-12
Taytum Stutzman Special Education K-12
Michael Chaffee Counselor K-12
Beth McCreight Vocal Music K-12
Burke Brown Business/Technology K-12
Emily Buddenberg Speech Language/Deaf Ed. PK-12
Jennifer Whyman Special Education K-12
Matt Smidt Librarian/Media K-12
Sarah Swartzendruber High School Art K-12
Kloreace Linke School Psychologist K-12
Amy Buchanan Speech Pathology K-12
Jiree Wilson Speech Pathology K-12
Abigail Swartzendruber Title | K-6
Jennifer Hanger Elementary K-6
Jessica Hinrichsen Special Education K-6
Zachary Wemhoff Physical Education K-6
Karen Redd Special Education Pre-K-3
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Abby Eastep Special Education K-6
Taylor Suhr Elementary Art K-6
Austin Lahmon Counselor K-6
Section 7 Classified Staff
Name Building Position
Elizabeth Pohlen K-12 Occupational Therapist

Karen Hatcher

District Office

Secretary

Lisa Phillips District Office Food Service/Bookkeeper
Laura Dawson Elementary Secretary
Jane Powell Jr.-Sr. High School Secretary

Dona Balderson

K-12

Food Service Director

Allison Bishop K-12 Food Service
Clarissa Dush K-12 Food Service
Dewaine Knutson K-12 Food Service
Steve Meyer K-12 Head Custodian
Scott Willeford Elementary Custodian

Ted Cisneros K-12 Custodian
Roger Pearson Elementary Custodian
Allison Chaplin Preschool Para-Educator
Kim Hartwick Preschool Para-Educator
Jessica Heusmann Preschool Para-Educator
Karis King Preschool Para-Educator
Kelly Jones Elementary Library Para-Educator
Selena Hiett Elementary Para-Educator
Megan Krumm Elementary Para-Educator
Lisa Stedman Elementary Para-Educator
Lacey Tyndall Elementary Para-Educator
Deb Wood Elementary Para-Educator
Leah Vorderstrasse Elementary Para-Educator
Emily Purvis Elementary Para-Educator
Rick Brening Jr.-Sr. High School Para-Educator
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Dan Desmond

Jr.-Sr. High School

Library Para-Educator

April Dudney

K-12

Nurse

Denis Knutson

K-12

Substitute Teacher

Cathy Fick Transportation Coordinator
Todd Calfee Bus Driver
Ted Cisneros Bus Driver
Randy David Bus Driver
Sharon Dowding Bus Driver
Vicki Hillman Bus Driver
Randy Holdsworth Bus Driver
Debra Knorr Bus Driver
Clayton Maahs Bus Driver
Steve Robb Bus Driver
Tamara Simpson Bus Driver




Article 1 - SCHOOL CALENDAR AND SCHEDULES
Section 1 School Calendar
District OR-1 2021-2022 Calendar

August
9 Start of Fall Practice

9-10  Teacher In-service
11 Students First Day
September
6 No School - Labor Day
21 PTC’s 2:00-8:00 Early Dismissal
22 Collab. PDWD — No School for Students
October
15 End of 1st Quarter
18 Start 2" Quarter
22 No School
November
15 Start Winter Practice
16 Collab. PDWD — One Act Host
24-26 No School - Thanksgiving Break
December
21 End of 1st Semester
22-28 Moratorium on Games/Practice
22-31 Winter Vacation

January
3-4 Winter Vacation
4 Collab. PDWD — No School for Students
5 Start of 3rd Quarter
17 Martin Luther King Day — No School
February
2 Collab. PDWD - No School for Students
8 PTC’s 2:00-8:00 Early Dismissal
11 No School — Winter Break
March
1 Start of Spring Practice
4 No School Spring Break

10 End of 3 Quarter
11 No School — Spring Break
14 Collab. PDWD — No School for Students
15 Start of 4™ Quarter

April
14 Early Dismissal — Easter Break
15 No School - Easter Break
18 No School — Easter Break

May

7 Graduation
19 End of 2nd Semester-Early Dismissal
20 Teacher Work Day



Article 1 - School Calendar and Schedules

Section 2 Daily Schedule

Jr.-Sr. High School

First Bell 8:05

Period 1 8:10 - 9:00
Period 2 9:03 -9:53
Period 3 9:56 — 10:46
Period 4 10:49 — 11:39
Period 5 11:42 - 1:02
Period 6 1:05-1:55
Period 7 1:58 — 2:48
Period 8 2:51 - 3:41

Section 3 Shortened Schedule

Jr.-Sr. High School

First Bell 8:10

Period 1 8:15 - 8:48
Period 2 8:51 -9:24
Period 3 9:27 — 9:59
Period 7 10:02 - 10:34
Period 8 10:37 - 11:09
Period 4 11:12 - 11:44
Period 5 11:47 — 12:58
Period 6 1:01 -1:33

Section 4 Severe Weather and School Cancellations

The Superintendent of schools is authorized by the Board of Education to close public schools in
case of severe weather. Representatives of the Superintendent’s staff will notify local news media
when inclement weather warrants such action. The information is broadcast regularly by radio and
television stations.

Decision to Close Schools. A decision to close school is made when forecasts by the weather service
and civil defense officials indicate that it would be unwise for students to go to school. If possible, a
decision about the next school day will be made by 9 p.m. for announcement during the 10 p.m.
news. An early decision is not always possible because of uncertain weather conditions. School
officials will make periodic assessments of conditions during the night and will decide early in the
morning (by 6 a.m. if possible). In any case, an announcement will be made to the news media
when schools will be closed. In some instances, schools will be open, but certain services may be
cancelled (bus transportation, kindergarten, student activities). Some staff may be designated as
being required to come to school even in the event of a school closing.
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After School Starts. Every attempt will be made to avoid closing school once classes are in session.
In some instances, closing school during the day is inevitable if children are to safely return home
before the brunt of a major storm hits. In these cases, as much advance notice as possible will be
given. If school is closed during the day staff will be notified and parents will be notified via media
broadcast. Teachers will be responsible for remaining with students until all students have safely left
school or the administration has made arrangements for remaining students.

Parental Decisions. Parents may decide to keep their children at home in inclement weather because
of personal circumstances. Students absent because of severe weather when school is in session will
be marked absent. You should treat the absence like any other absence for legitimate causes
provided parents properly notify the school of their decision. Parents may pick up their children in
inclement weather (except in case of a tornado) at any time during the school day. Students will not
normally be dismissed from school during severe weather on the basis of a telephone request.

Emergency Conditions. District OR-1 has a signal which, when activated, includes the necessity to
either evacuate the building or to move to safer areas of the building. All regular drills are held as
required by law through the school year. There are plans for Emergency Exit system, Tornado
Warning System, and Critical Incident Response. School officials are not permitted to release
students from the school building during a tornado warning. In the event of an emergency exit
alert or tornado warning, you should implement the school’s established safety procedures.

Section 5 Contract Days

Teachers are contracted for 185 contract days for school year (hereinafter referred to as the “contract
year”). Such contract days shall be serviced by individual teachers on varying schedules as
established by the Board of Education and administration.

Section 6 Make-Up Days

In the event teachers are not required to report for duty due to inclement weather conditions or other
circumstance whereby a duty day is canceled, such days shall not be credited as a contract day
served. Make-up days may be scheduled by the administration during the contract year as needed to
allow all teaching staff to serve the full number of contract days.
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Article 2- EMPLOYMENT, COMPENSATION AND BENEFITS

Section 1 Employment
A teacher is employed by District OR-1 when the teacher signs the Teacher’s Contract and the Board
of Education approves such contract of employment. The teacher’s employment continues absent
action by the administration or the Board of Education to non-renew, terminate, amend or cancel the
teacher’s employment contract with the school district, or action by the Board of Education to accept
a resignation of employment.

On or after March 15 of each school year a teacher may be requested to accept employment for the
next school year and shall be required to signify such acceptance on or before April 1 or such other
date after March 15 as may be designated in the notice. It isimportant for teachers to respond to the
request to signify acceptance as a failure to signify acceptance of employment by the April 1 or other
designated date shall constitute cause for amendment of termination of the teacher’s contract. If a
teacher signifies acceptance of employment for the next school year the teacher may either be issued
a new Teacher’s Contract or a “Contract Renewal Agreement.”

Should a teacher wish to resign from employment the teacher should give written notice of
resignation to the Superintendent. The request to resign will be acted upon by the Board of
Education. Mid-year resignations and resignations given late in the spring for the following school
year can present significant planning problems for the District. If a mid-year resignation is
submitted, or a resignation for the following school year is submitted after May 15 or after the
teacher has signified acceptance of employment for the next school year, the Board of Education may
act to not accept the resignation unless a suitable replacement can be found. The District will
enforce the continuing contract of teachers accepting employment for the next school year under the
provisions of Neb Rev. Stat. §79-829.

Section 2 Assignments

The professional duties to be performed by a teacher with the District shall be subject to assignment
by the Superintendent of the District with the approval of the Board of Education. A teacher will be
expected to devote full time during days of school to the teacher’s position and to diligently and
faithfully perform the assigned duties to the best of the teacher’s professional ability. Job
descriptions, where available, provide additional information about the position duties.

In addition to the normal duties traditionally required of teachers, a teacher may be assigned such
“extra duty” assignments to support the extra-curricular programs of the District, which shall be
upon such terms and conditions and at such additional rate of compensation as the Teacher and the
District may agree upon or as set forth in the negotiated agreement. The extra-curricular
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program of the school district is an integral part of the overall educational program of the school
district. As such, a teacher shall not unreasonably refuse to accept such extra-duty assignments. In
addition, performance in an extra duty assignment is a part of the evaluation of the teacher’s overall
performance to the District.

Section 3 Personnel File
The District will follow the requirements of state and federal law and regulation with regard to a
teacher’s personnel file, including but not limited to Neb. Rev. Stat. § 79-8,109.

Section 4 Grievances and Complaints

Teacher grievances regarding wages, hours, and conditions of employment set forth in the negotiated
agreement shall be governed by the grievance or complaint procedure in the negotiated agreement.
All other employment related grievances or complaints shall be addressed through the administrative
chain of command following the process set forth in board policy.

Section 5 Compensation

Reqgular Salary and Extra-Duty Compensation. Compensation is paid only as authorized by the
Board of Education. Teachers are paid a salary based on placement on the salary schedule set forth
in the collectively bargained negotiated agreement between the District and the collective bargaining
agent for the certificated teaching staff (referred to in this handbook as the “negotiated agreement”),
and the extra-duty salary schedule also incorporated into the negotiated agreement.

Changes in Salary Schedule Placement. Changes in a teacher’s placement on the salary schedule
shall be governed by the provisions of the negotiated agreement. Teachers are expected to provide
the Superintendent with a transcript for all graduate hours earned for purposes of advancement on the
salary schedule on or before September 1 of the school year in which such hours are to be credited
for the teacher’s placement on the salary schedule. Failure to timely provide an official transcript
from the post-graduate institution of the graduate hours earned will result in a loss of such credit for
such school year.

Salary Payments. Salary is payable over twelve equal installments. Teachers will be paid on the
15th of the month, or the last preceding school day, if the 15th falls on a vacation or week-end day.
In emergency cases exceptions may be made, subject to the approval of the Board. In no case shall
the Board advance more than one month's salary. Upon separation of a teacher’s employment, or
upon fulfillment of the contract, the teacher may, at the option of the Board, be paid all salary due in
one lump sum.

Additional compensation over and above regular compensation, extra-duty pay and supplemental pay
shall be disbursed as it is earned and deductions from compensation due to unpaid leave shall be
taken out as they are reported to the payroll office. Reimbursements for mileage or other expenses
will be considered separate from compensation.
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Section 6 Extended Duty Pay

Extended duty for any teacher beyond the number of contract days established by the Board of
Education for the school year shall be paid at the agreed schedule placement on a per diem basis for
such teacher’s extended time.

Section 7 Benefits

Teachers are provided benefits in accordance with the negotiated agreement, group health insurance
plan requirements, and the school district’s Section 125 Plan document. Teachers shall make annual
fringe benefit elections by September 1 of each school year. Should a teacher fail to make such
election, the teacher election from the immediately preceding school and contract year shall be
continued. Each teacher is responsible for informing the Office of the Superintendent in writing of
any changes in benefit status.

Continued health insurance benefits are available through COBRA subject to certain qualifying
requirements. A Notice of COBRA Continuation Coverage Rights is attached to this handbook as
Appendix “A.”

The Health Insurance Portability and Accountability Act (HIPAA) provides rights and protections for
participants and beneficiaries in group health plans. HIPAA includes protections for coverage under
group health plans that limit exclusions for preexisting conditions; prohibit discrimination against
employees and dependents based on their health status; and allow a special opportunity to enroll ina
new plan to individuals in certain circumstances. HIPAA may also give you a right to purchase
individual coverage if you have no group health plan coverage available, and have exhausted
COBRA or other continuation coverage. Further information may be obtained from the Plan
Administrator of the group health plan.

Section 8 Payroll and Payroll Deductions
Salary and benefits are paid in accordance with the individual employment contracts and negotiated
agreement. Payroll deductions shall be made in accordance with law and the negotiated agreement.

Section 9 Expense Reimbursement

Reimbursement for authorized mileage will be paid to teachers required to drive their own vehicles
during their regular scheduled working hours between two or more work sites. Claims for
reimbursement should be submitted to the appropriate supervisor. The allowable rate shall be
governed by Board policy, unless otherwise required by law. The District is not liable for physical
damage to employee vehicles.

Materials necessary for instruction are provided by the District. If teachers need additional materials
for instruction or school-related purposes, the request should be made to the Principal.

Reimbursement for purchase of materials or for meals or other expenses related to travel must be
submitted to and approved by either the Principal or, if the expense relates to an activity, by the
Athletic Director. The request for reimbursement should include a voucher sufficient to establish
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that the expense was actually incurred and that the expense was reasonable and related to a school-
purpose.

Section 10  403(b) Salary Reduction Agreements
The District has suspended participation in investment programs under Internal Revenue Code
Section 403(b).

Section 11  Overtime

Teaching professionals are classified as exempt from overtime under the Fair Labor Standards Act
(FLSA). The overtime exemption for teaching professionals is not dependent on whether the
employee is paid on a “salary basis.” Exempt employees are not eligible for overtime or
compensatory time. A publication provided by the federal government which provides more
information about the FLSA is attached as Appendix “B” to this handbook.

Any non-exempt employees must receive prior approval from their supervisor to work additional
hours beyond their regular work schedule. Non-exempt employees must be paid for each hour
worked in excess of 40 hours in a workweek. The regular workweek is from 12:00 a.m. on Monday
through 11:59 p.m. on Sunday. The administration may establish a different 7-day period workweek
from time to time for specified employees or employee groups.

Overtime pay for non-exempt employees will be paid at the rate of not less than 1% times the
employee's regular rate of pay for hours worked in excess of the 40 hour workweek. Employees with
two or more non-exempt positions may be eligible for overtime pay based upon the total number of
hours worked in one workweek. If applicable, the employee and the Superintendent will agree upon
the overtime rate, in compliance with FLSA regulations. A non-exempt employee may request
compensatory time in lieu of overtime pay, with approval of the employer, with the rate figured as
1% times the number of hours worked in excess of 40 hours in any work week. Compensatory time
may be accumulated up to 40 hours upon approval by their supervisor. Any accumulation of
compensatory time over 40 hours must be approved by the Superintendent. The FLSA limits the
accumulation of compensatory time to 240 hours.

The District’s policy is to not permit improper deductions from the salary of exempt employees who
are required to meet a “salaried basis” test for the exemption to be applicable. (Teaching
professionals are not subject to the “salaried basis” test). An employee who feels an improper
deduction affecting exemption status has occurred may submit a complaint to the Superintendent or
the Superintendent’s designee, who shall promptly investigate the complaint. Reimbursement shall
be made and a good faith commitment to comply in the future will be given in the event it is
determined that an improper deduction affecting overtime exemption has been made.

The District’s policy is to authorize unpaid disciplinary suspensions of a full day or more for
infractions of workplace conduct rules and to apply such policy uniformly to all similarly situated
employees, including exempt employees who are required to meet a “salaried basis” test for the
exemption to be applicable. Unpaid disciplinary suspensions of a partial day or of a full day or more
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may be implemented for infractions of safety rules of major significance. Deductions of pay of a
partial day or of a full day or more may be made for FMLA leaves and in the first and last weeks of
employment. In addition, based on principles of public accountancy, deductions from pay of a
partial day or of a full day or more will be made for absences for illness, injury or personal reasons
when accrued leave is not used or not available, and for absences due to any budget-required

furlough.

14



Section 1

Paid Leaves

1.

Section 2

Article 3—- ABSENCES FROM WORK

Paid Leave - Sick and Personal Leaves

Paid Leaves Available. District OR-1 makes the following forms of paid leaves
available to certificated employees: Sick Leave, Bereavement Leave and Personal
Leave.

Nature of Paid Leave. Paid leave is available to employees when the following
specific conditions are met: (1) the employee is currently employed by the District;
(2) the paid leave day is taken on a day the employee would otherwise be expected to
be at work; and (3) the employee has met the conditions that are applicable to the
type of paid leave that has been requested.

Leave Year. The leave year for paid leaves is the District’s fiscal year.

Leave Days. Paid leave days are provided based on the same number of hours the
employee is scheduled to work on the day the leave is taken. For example, if an
employee is scheduled to work 6 hours on a day that sick leave is used, the use of the
sick leave on that day constitutes the use of 1 full sick day. Paid leave days may not
be used in increments of less than one-half day unless otherwise specified or
approved.

Carry-over and Accumulation. Unused sick leave may be carried over from one
leave year to the next succeeding leave year to a maximum of 45 sick leave days.
Once the maximum is accumulated, no further sick leave days will be available or
granted for the ensuing leave year or years until the accumulated number of days is
less than 45, and then only to the extent necessary to restore the total number of
available sick leave days to the maximum of 45 days. Employees who have
accumulated sick leave days in excess of said maximum prior to the 2020-2021
school year will continue to have the excess days available for use, but will not be
given any additional sick leave days until their unused days are less than the
maximum of 45, and then only to the extent necessary to restore the total number of
available sick leave days to the maximum of 45 days in a leave year.

Payroll Deductions for Absences in Excess of Paid Leave

Should a teacher be absent from work in excess of the teacher’s accumulated sick leave or other paid
leaves called for in the negotiated agreement, the teacher’s salary and fringe benefits (including the
cost of premiums for group health insurance) may be reduced by the day or days of work missed on a
per diem basis calculated using the number of days missed as the numerator, and the number of total
contract days for the school years as the denominator; e.g. one day missed = 185" of total salary and

fringe benefits.
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Section 3 Unpaid Leaves

District OR-1 complies with laws that require leaves to be allowed without loss of pay, such as for
FMLA leaves, military service and jury duty. Should an employee be absent from work in excess of
the employee’s available paid leaves, the absence will be an unpaid leave. The employee’s salary
and fringe benefits (including the cost of premiums for group health insurance) may be subject to
reduction for the day or days of work missed.

Discretionary L eave of Absence

An employee may apply to the Board for a leave of absence from duties. The Board will consider
such requests on a case-by-case basis. No leave of absence shall extend beyond one leave year. All
discretionary leaves shall be without pay except as may be individually negotiated.

Section 4 Jury Duty Leave
An employee who is summoned for jury service must promptly notify the employee’s immediate
supervisor. The employee will be allowed time off for jury duty.

There will be no loss of salary or deduction in leave time for time spent in jury service. The school
district may at its discretion reduce salary by an amount equal to any compensation, other than
expenses, paid by the court for jury duty.

If an employee reports for jury duty in the morning and is then dismissed from jury duty for the
remainder of the day, the employee is to report for work and resume duties for the balance of the day,
except as may be otherwise arranged by the employee’s immediate supervisor.

| Legal Reference: | §25-1640

Employee Assistance Program (EAP)

The school district recognizes that its staff may need some help at times in dealing with personal
difficulties and that problems in their personal lives can affect their job performance. To help staff
face and deal with personal difficulties, the district offers an Employee Assistance Program. This
program is intended to assist staff in obtaining help to resolve problems in a confidential manner.
However, staff must remember that they bear the responsibility to seek assistance and to resolve the
problem. The Employee Assistance Program can address a wide range of problems. Family, marital,
legal, medical, drug and emotional problems are all covered, although some limitations do apply.
All full-time staff are eligible to participate in the Program at no cost to the employee. The “EAP”
programs provide confidential, short-term counseling for staff, and their dependents at no cost in
most cases. Staff and eligible family members may make an appointment by contacting the provider.
Contact information is available is staff work rooms or upon request.
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Section 5 Family and Medical Leave Act
Employee Rights and Responsibilities under the Family and Medical Leave Act

Family and medical leaves shall be allowed under the terms and conditions of the Family and
Medical Leave Act of 1993, as amended (FMLA).

Basic Leave Entitlement. FMLA provides up to 12 weeks of unpaid, job-protected leave to eligible
employees for the following reasons:

. For incapacity due to pregnancy, prenatal medical care or child birth;

. To care for your child after birth, or placement for adoption or foster care;

. To care for your spouse, son or daughter, or parent, who has a serious health
condition; or

. For a serious health condition that makes you unable to perform your job.

The “leave year” for purposes of the FMLA is a “rolling” 12-month period, measured backward from
the date of any FMLA leave usage.

Military Leave Entitlement. Eligible employees with a spouse, son, daughter, or parent on active
duty or call to active duty status in the National Guard or Reserves in support of a contingency
operation may use their 12-week leave entitlement to address certain qualifying exigencies.
Qualifying exigencies may include attending certain military events, arranging for alternative
childcare, addressing certain financial and legal arrangements, attending certain counseling sessions,
and attending post-deployment reintegration briefings.

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26
weeks of leave to care for a covered service member during a 12-month period. A covered service
member is a current member of the Armed Forces, including a member of the National Guard or
Reserves, who has a serious injury or illness incurred in the line of duty on active duty that may
render the service member medically unfit to perform his or her duties for which the service member
is undergoing medical treatment, recuperation, or therapy; or is in outpatient status; or is on the
temporary disability retired list.

Benefits and Protections. During FMLA leave, your health coverage under a "group health plan” will
be maintained on the same terms as if you had continued to work. Upon return from FMLA leave,
most employees must be restored to their original or an equivalent position with equivalent pay,
benefits, and other employment terms.

Your use of FMLA leave will not result in the loss of any employment benefit that accrued prior to
the start of your FMLA leave.
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Eligibility Requirements. You are eligible if you have been employed with District OR-1 for at least
one year, for 1,250 hours over the previous 12 months, and if there are at least 50 employees of
District OR-1 within 75 miles of your work location.

Definition of Serious Health Condition. A serious health condition is an illness, injury, impairment,
or physical or mental condition that involves either an overnight stay in a medical care facility, or
continuing treatment by a health care provider for a condition that either prevents you from
performing the functions of your job, or prevents the qualified family member from participating in
school or other daily activities.

Subject to certain conditions, the continuing treatment requirement may be met by a period of
incapacity of more than three consecutive calendar days combined with at least two visits to a health
care provider or one visit and a regiment of continuing treatment, or incapacity due to pregnancy, or
incapacity due to a chronic condition. Other conditions may meet the definition of continuing
treatment.

Use of Leave. You do not need to use FMLA leave entitlement in one block. Leave can be taken
intermittently or on a reduced leave schedule when medically necessary. You must make reasonable
efforts to schedule leave for planned medical treatment so as not to unduly disrupt the District’s
operations. Leave due to qualifying exigencies may also be taken on an intermittent basis.

Substitution of Paid Leave for Unpaid Leave. You may choose or District OR-1 may require use of
accrued paid leave while taking FMLA leave. In order to use paid leave for FMLA leave, you must
comply with the District’s normal paid leave policies.

Employee Responsibilities. You must provide sufficient information for the District to determine if
the leave may qualify for FMLA protection and the anticipated timing and duration of the leave.
Sufficient information may include that you are unable to perform job functions, the family member
is unable to perform daily activities, the need for hospitalization or continuing treatment by a health
care provider, or circumstances supporting the need for military family leave. You also must inform
the District if the requested leave is for a reason for which FMLA leave was previously taken or
certified. You also may be required to provide a certification and periodic recertification supporting
the need for leave.

Employer Responsibilities. The District must inform employees requesting leave whether they are
eligible under FMLA. If they are, the notice must specify any additional information required as well
as the employees’ rights and responsibilities. If they are not eligible, the District must provide a
reason for the ineligibility.

The District must inform employees if leave will be designated as FMLA-protected and the amount
of leave counted against the employee’s leave entitlement. If the District determines that the leave is
not FMLA-protected, the District must notify the employee.

Unlawful Acts by Employers. FMLA makes it unlawful for any employer to:
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e Interfere with, restrain, or deny the exercise of any right provided under FMLA;
e Discharge or discriminate against any person for opposing any practice made unlawful by
FMLA or for involvement in any proceeding under or relating to FMLA.

Enforcement. Anemployee may file acomplaint with the U.S. Department of Labor or may bring a
private lawsuit against an employer.

FMLA does not affect any Federal or State law prohibiting discrimination, or supersede any State or
local law or collective bargaining agreement which provides greater family or medical leave rights.

For additional information you may refer to FMLA posters on employee bulletin boards or contact
the U.S. Wage and Hour Division at:

1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627

www.wagehour.dol.gov

To submit a request for use of FMLA, or to make arrangements for payment of benefits while on an
FMLA leave, contact Michael Hart, Superintendent at (402) 780-5327.

Section 6 Military and Family Military Leave
Military leave and family military leave will be granted to the extent required by state and federal
law.

Employees requesting military leave must notify the Superintendent as soon as they receive
notification of activation. Employees are to attach a copy of their orders to a leave request form
when they prepare the request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the
Superintendent at least 14 days in advance of taking such a leave if the leave will be for 5 or more
consecutive days, and consult with their supervisor to schedule the leave so as to not unduly disrupt
operations of the school district. For leaves of less than 5 days, the employee is to notify the
Superintendent of the leave request as soon as practicable.

Family military leave under the FMLA will be provided in accordance with that law and subject to
the provisions of the Board policy pertaining to FMLA leave.

Legal Reference: Neb. Rev. Stat. 88 55-160 to 55-166

Neb. Rev. Stat. §§ 55-501 to 55-507

29 U.S.C. 88 2611, et seq.; 29 CFR Part 825 (FMLA)

38 U.S.C. 88 4301 to 4333;20 CFR Part 1002 (USERRA)

Section 7 Adoption Leave
Adoption leave will be permitted to be taken by an adoptive parent for the same time and on the
same terms as an employee is permitted to take a leave of absence upon the birth of the employee’s

child.
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The adoptive parent leave of absence begins following the commencement of the parent-child
relationship. The parent-child relationship commences, for purposes of adoption leave, when the
child is placed with the employee for purposes of adoption. The employee shall be deemed to have
waived any adoptive leave days not taken following the commencement of the parent-child
relationship, except as the Superintendent and the employee may otherwise agree. Advance notice of
an anticipated adoption shall be provided by the employee to the Superintendent as early as possible.

| Legal Reference: | §48-234

Section 8 Subpoena to Testify Leave

An employee must promptly notify the employee’s immediate supervisor when the employee
receives a lawfully issued subpoena to testify in court or to give a deposition that may require an
absence from duty.

In the event the subpoena involves a job-related matter in which the employee is testifying on behalf
of the school district, the absence will be treated similar to a jury duty leave.

In the event the subpoena involves a personal matter, the employee will be required to use available
leave days. A subpoena will be considered to involve a personal matter whenever the employee or a
family member or friend of the employee is a party to the legal proceeding, unless the employee’s
involvement in the legal matter is solely due to actions taken in connection with the employee’s work
duties, the actions of the employee were not inappropriate, and the school district is not an opposing
party in the legal matter.

Section 9 Voting Leave

Employees will be allowed paid time off to vote in an election if the employee: (a) is a registered
voter; (b) does not have 2 consecutive hours during which the employee is not required to be present
at work in the period between the time of the opening and closing of the polls; and (c) applies for
voting leave prior to or on election day.

Voting leave will not be available to most employees because elections are typically scheduled for 8
a.m. to 8 p.m. Most employees are off duty on or before 6 p.m. If not off work by 6 p.m., the
employee is usually not on duty before 10 a.m.

When voting leave is available, an employee will be entitled to be absent from work on Election Day
for such period of time as will, when considering the employee’s non-working time, total 2
consecutive hours between the time of the opening and closing of the polls. When voting leave is
used, no deduction shall be made from the employee’s salary or wages on account of such absence.
The employee’s supervisor may specify the hours during which the employee may be absent for
voting leave.

| Legal Reference: | §32-922
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Section 1 Hours of Work & Meetings
Regular, dependable attendance at work is an essential function of a teacher’s employment
position.

The Board of Education recognizes that teachers' responsibilities to their students and their
profession generally involve the performance of duties and the commitment of time beyond the
normal working day, but also recognizes that teachers and other educational professionals are
entitled to regular time and work schedules on which they can rely in the ordinary course of events
and which will be fairly and evenly maintained to the extent possible throughout the school system.

Schools have differing starting and ending times for the student day. Certificated employees
assigned to a building are to spend eight hours on site, including lunch break (30-minute lunch),
except that duty-free lunch time can be spent off-site. The Principal will determine the length of
time prior to and after the student class schedule for staff to be on-site in order to meet the required
eight hours. Staff may leave the building earlier when called to a professional meeting.

Certificated employees are required to serve on playground, lunchroom, bus duty and hall
supervision as designated by the Principal. The Principal will attempt to make an equitable
distribution of such assignments and professional staff shall assume such duties as part of their work
and agreement of employment.

Teachers shall attend meetings called by the Superintendent of Schools, principals, department heads
and team leaders, except those meetings which are designated for optional attendance.

Section 2 Arrival to Duty Assignments

Full-time teachers have a designated on-site work day of eight hours. Elementary school teachers are
to be in the building by no later than 8:00 AM, to be in their classroom no later than 8:10 AM, and to
remain on duty until 4:00 PM. Secondary school teachers are to be in the building by no later than
8:00 AM, to be in their classroom no later than 8:10 AM, and to remain on duty until 4:00 PM.
Certificated employees other than teachers are expected to meet the same guidelines for entry to the
building, being in their assigned duty area, and duty departure time. Teachers and other certificated
employees who are part-time or work on adjusted schedules are to be in the building at least 10
minutes before their class or assigned duty begins, and to be in their classroom or assigned duty area
at least 10 minutes before their class or assignment begins. During the school day, teachers are to be
in their assigned classroom at least five minutes before each period begins to assure that students are
not unsupervised within the classroom.

Section 3 Leaving School

Teachers are to be on duty at all times during the school day. Teachers are considered on duty even
during designated planning periods. An uninterrupted lunch period of not less than 30-minutes each
day is provided to teachers during which they are not assigned teaching, supervisory, or other duties.
Teachers who leave the school during the designated lunch period must check out with the
Principal’s office.
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Teachers may not leave school during duty hours without approval of the Principal. If the absence
has been approved, the teacher must check out with the Principal’s office when leaving, and check
back in with the Principal’s office upon return. Teachers who need to leave during the school day for
reason of illness or emergency are to check out with the Principal’s office and make sure that a
responsible person has been notified of their unexpected absence so student coverage may be
provided.

Section 4 Lesson Plans

Teachers will prepare written lesson plans which cover at least three days of advance instruction. The
plans must be in the plan book. Please keep the plan book, including lesson plans, class rosters, etc.
in the top right hand drawer of the teacher's desk. If that is not possible, the plan book should be
kept in a place in which the plan book will be readily available in the teacher’s absence.

The lesson plans must be sufficiently clear in establishing objectives and related activities so that
they are easily used by a substitute teacher or other staff member not familiar with previous
classroom activities or progress. The plan book must give specific reference to other instructional
sources immediately available which will enhance the instructional lesson.

Section 5 Daily Class Record Books

Every teacher is required to keep a complete and easily understandable written record of the
attendance and achievement of every student in a class record book (sometimes referred to as the
grade book). This class record book must be kept current and include the following minimum
information in a readily understandable fashion:

1. The names and any assigned student numbers of all students enrolled in the class at
the beginning of the semester.
2. The name and date of entry for each student who enrolls after the semester opens.
3. The date of withdrawal for each student who withdraws from the class previous to
the close of the semester—dropouts or early withdrawals.
4. A complete record of the attendance of each student enrolled showing:
A. Days on which the student was tardy.
B. Days on which the student was absent, with a differentiation between
excused and unexcused absences.
5. A complete report of all recorded grades for each student. There is no minimum

requirement for the frequency of recorded grades (or for the giving of written lessons
or examinations). Be sure that you test frequently enough and that you record grades
frequently enough to readily and realistically justify the term and final grades which
are reported to parents.

Upon request a student's individual record in the teacher's class record book shall be made available
for review or copying. Information relating to other students should not be allowed to be seen by
other students or parents.

Because the entries in the class record book constitute a source of original entry for information
which may be needed in the absence of the teacher, teachers are required to deliver the teachers' class
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record books to the Principal at the close of the school year for filing in the permanent records.
Teachers who return to District OR-1 and who wish to refer to the previous year's class record book
may request the return of the class record book. Such books shall again be brought to the office for
permanent filing when the teacher is finished with them, or at the close of the current term.

Section 6 Classroom and School Procedures
Teachers are expected to adhere to the following classroom and school procedure in the performance
of their duties:

1. Bulletin Boards
Each teacher shall be responsible for completing an appropriate bulletin board
regarding curriculum related matters in their primary classroom. Bulletin boards are
to be completely changed no less that twice during each school year.

2. Text Book and Room Inventory

All school purchased materials must be inventoried with the building bookkeeper or
secretary. Textbooks are to be numbered and either have cards in pockets or a form
for writing the name of the student whom the book is assigned. Teachers should
keep good records of who has which book. At the start of the year, note condition of
the textbook on the inventory sheet and keep this sheet. When a book is turned in,
again note its condition, and if the book shows abuse (other than normal wear) assess
a fine that you consider is fair. Insist that students put covers on their books by the
end of the first week after receiving them.

3. Use of Cell Phones
Teachers shall not use personal cell phones for any non-school purpose during
teacher duty time.

Teachers are not to use wireless cell phones or otherwise engage in distracted driving
while transporting students. This rule applies to the driver when the vehicle is in
motion. The only exception would be in the case of emergencies.

4. Use of Teacher Aides

Teacher aides provide valuable assistance in the educational process and allow
teachers to carry out their responsibilities in a more efficient and effective manner. A
teacher aide must not, however, assume teaching responsibilities. The teacher must
maintain the role of leadership and responsibility for the students, with the teacher
aide in a supportive role. Teacher aides may be used to assist the teacher by, among
other tasks, assisting with instructional activities under the direction of the teacher,
helping to supervise students, copying tests and other written material, organizing
class materials, preparing bulletin boards, grading tests or class work, and calculating
grades and recording grades. Teacher aides are to work only on their assigned work
days and within their assigned work day. If the teacher desires the aide to work hours
other than the assigned work hours or assigned work day, contact the administration
for approval.
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Use of Student Aides

Student aides are to be directly supervised by the teacher and are not to leave the
building or be in the halls or anywhere they are not being supervised. Student aides
are not to be used to assist the teacher by helping supervise another student, grade
tests or class work, calculate student grades or record grades. Keys are NEVER to be
given to students, whether they are student aides or not. A student aide should not be
present and assisting a teacher without another adult present after the end of regular
teacher duty hours.

Checking Out of Equipment

All equipment must be checked out through the building principal. All school
equipment may be used only for school purposes. No school equipment may be
directed to the personal use of a teacher or another District employee.

Requisition of Equipment and Supplies

Books and supplies which are needed for instruction should be requested through the
Principal’s office. No equipment or supplies ordered through the District may be
directed to the personal use of a teacher or another District employee.

E-mail

Each teacher will be assigned a school e-mail address for purposes of intra-school
and inter-school e-mail correspondence. Teachers should check for e-mail
throughout the day, and should timely respond to e-mails which require a response,
but should avoid checking and responding to e-mails during instructional time. Use
of the District’s e-mail system for personal communications should be limited, and is
subject to the rules governing overall computer usage found in Board policy and this
handbook.

Teacher Mail Box

Each teacher will be assigned a mailbox located in the office or work room.
Teachers should check for mail each morning and also later in the school day, if
possible. If something requires an answer teachers are responsible for responding
promptly. Teacher mail boxes are to be limited to communications regarding school
business.

Teachers Meetings

Teachers’ meetings will be held as deemed appropriate. ALL teachers are expected
to be present for the meetings, unless they are absent from school for good cause or
have made prior arrangements.

Classroom Environment

At all times, teachers are expected to organize, maintain and ensure that their
classroom is in a safe, orderly and clean condition for student learning. Classrooms
should be free from distractions (such as inappropriate or unprofessional posters or
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other displays) and other apparatus that may cause student health problems (such as
essential oils and/or essential oil diffusers). Teachers who are uncertain as to
whether their classroom meets this requirement are encouraged to consult with their
building principal in a proactive manner

Section 7 Supervision of Students
Proper supervision of students is an important responsibility for teachers and other adults responsible
for our students. Teachers and other adults responsible for student supervision are expected to meet
the four “P’s” for student supervision and safety.

Proper Supervision

Report to all duty assignments on time.

Circulate through your duty area. Pay particular attention to areas and activities
that pose an increased risk of injury.

Be vigilant while supervising students. Never leave your classroom unattended;
the need to make a copy is not greater than the need to supervise your students. If
an emergency requires that you leave your classroom, request that another nearby
staff member cover your class, or notify the office so someone can provide
assistance. If you are on recess duty, your responsibility is to supervise the
students in your assigned area. When talking with other adults or students,
remember that your primary duty is supervision and make sure you are aware of
what all students who you are to be supervising are doing.

If you have seen or have been informed that a particular student has a propensity
to act dangerously or in an unpredictable manner, your supervision of that student
must increase with the known risk of injury. (Remember, though, that this type
of information may be confidential—do not share confidential information about
students except with other staff who need to know the information to perform
their jobs).

Be careful with touching students. Use of corporal punishment is prohibited at
District OR-1. Touching students should be limited to that necessary to protect
the student from harm (e.qg., falling from playground equipment) and that which
professional educators determine appropriate for purposes of proper student
relationships.

Be careful with your language. Profanity or abusive language should not be used
by you. Be a good role model for students. If a student uses such language, you
should correct the student and take such disciplinary action as is appropriate,
which may include making a report to administration.

2. Proper Instructions

Proper instructions are important to reduce the risk of injury when students
undertake an activity, especially an activity that has an increased risk of harm to
students.

Repeat the instructions on how to complete a task that has a heightened risk of
danger as often as needed. Do not assume because students heard the directions
once that they will be remembered.
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- When you go over safety rules with students note it in your written records (e.g.,
your lesson plan book or daily reports).

- Review playground and classroom safety rules with students at least once each
semester and note when you do it in your written records. Also, if any students
are absent when you review the rules contact the student(s) to review the same
information and also note that contact in your written records.

3. Proper Maintenance of Buildings, Grounds, and Equipment

- Conduct periodic inspections of equipment under your control or in your area of
supervision.

- If equipment is broken and presents a risk of injury, immediately take it out of
service (if it can’t be moved, tape a “Do Not Use” sign) and notify the office so
those repairs may be undertaken.

- Check your communication device (whether it be a school phone in your
supervision area, a walkie-talkie, or a cell phone) periodically to make sure you
can communicate with the office immediately in the event of an emergency.

4. Proper Warnings
- If you have knowledge of a hazard that can likely cause injury, take steps to warn
other staff and students. Tell the office so additional warnings may be given.

Contact the Office for Assistance
The office administration should be contacted immediately when a situation exists which
could cause injury to students or others. Examples include:
- student fight
- student health problem (fainting, bleeding, high temperature, difficulty breathing,
etc.); if the office cannot be immediately located, call 911 if the problem appears
to be of immediate and serious concern
- areport or a suspicion that a student has a weapon or other dangerous item or
drugs, alcohol, or other illegal substances
- presence of an intruder (a non-student or staff member who refuses to go to the
office)

Student Searches

Office administration should also be contacted before performing searches of students or
their belongings. You may direct a student suspected of having an item in violation of school
rules to wait with you until another adult is present, or to follow you to the office if you can
leave your assigned area without causing risk of harm to others. Do not use physical force to
detain the student or to make the student accompany you except as reasonably necessary to
protect the student or others.

Student Rights
Students should be treated fairly and given the same treatment without consideration of race,

color, religion, gender, or disability. Students who need special accommodations should be
given those accommodations as needed for them to participate in school and school
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activities. Further, students have the right to have their school records kept confidential.
Such information should be shared only with other school staff with a need to know the
information to perform their duties.

Section 8 Managing Student Conduct

Discipline is everyone's responsibility. It begins with the student being responsible for his/her own
behavior and understanding the consequences it may cause. The teacher is responsible for
articulating classroom expectations at the beginning of the school year, implementing the classroom
expectations on a consistent basis, and being familiar with the student handbook. All staff are
responsible for all students in the hallways, in the rest rooms, at assemblies, at pep rallies, and
during lunch. Consequences for inappropriate behavior may include students making up time before
or after school, a student or a parent conference, or a referral to an administrator.

The following guidelines will assist in maintaining appropriate student conduct and complying with
the process required for student discipline.

1. On the first day of class make students aware of classroom expectations. Students
will accept them if they know in advance and if they are fair and consistent. Students
often appreciate giving input on classroom rules. These expectations should be in
writing. Give one copy to the students, post one copy in the room and provide one
copy for the principal.

2. It is important to document student behavior in your classroom, calls to parents,
referrals, and/or communications with a student.

3. If, after attempts to improve student behavior, the problems continue, talk to the
student’s counselor or the Principal about possible alternatives in discipline
procedures. Be attentive and respond to “bullying.”

4. If a student continues to cause problems, inform the administration for disciplinary
action using the approved reporting forms. Be sure to state the problem clearly and
expectations in terms of assistance, as at times the student’s and teacher’s stories are
different. Be prepared to provide documentation.

5. Follow up on any referral. The student may not go to the principal or the counselor
when sent. The administrator or attendance coordinator will inform the teacher of
the consequences.

6. Refer students with continued and significant behavioral problems to the student
assistance team for a determination of whether the student is in need of special
services. Contact the counselor if you have questions as to the procedure.

7. Talk with other teachers about the classroom management techniques they use to
establish an atmosphere conducive to learning in their classroom. A large repertoire
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of classroom management techniques always enhances learning.

8. Read and understand the student handbook and the student conduct rules of the
District.
9. Use good judgment when dealing with difficult situations involving students.

Physical confrontation generally escalates tense situations. Corporal punishment is
prohibited in our school district and is not to be used. Physical force may only be
used to the extent reasonably necessary to protect the student, yourself and others,
and to protect property as may be reasonable.

10.  Violations of student rules which are also violations of state law are required to be
reported to law enforcement. Make a report of such conduct to the Principal so this
law may be followed.

Section 9 Dispensing Medication

Teachers are not permitted to give any medication to students unless trained under the Medication
Aid Act, Neb. Rev. Stat. §71-6718 to 71-6743. Students who need to take prescription medicine
must have a signed parent release form on file in the office. Medications are to be taken in the
presence of the office staff, the nurse, or medication aide and are to be stored in the office. Medical
procedures are not to be administered in the classroom except in accordance with the District’s
Safety and Security Management Plan and the District’s Emergency Protocol (asthma/anaphylaxis
protocol).

If students must take medication and/or perform medical procedures prescribed by a duly licensed
physician during school hours, it is the responsibility of the parents or guardians to sign permission
to dispense the medicine at the school and to submit a note or prescription from the physician
authorizing the medicine and/or medical procedure. School district personnel will not administer
medicine, including over the counter medicine, without this signed form and note or prescription.
Any medication brought to school needs to be properly labeled. The label should include the
following information: Student’s name, name of medication, dosage needed, and time of dispensing
the medication.

Section 10  Reporting Child Abuse

Nebraska State Law and school policy mandates school officials to make a report to the proper law
enforcement agency or the Department of Health and Human Services (Child Protective Services)
when there is reasonable cause to believe that a child has been abused or neglected, or a child isin a
situation which would reasonably result in abuse or neglect. According to Nebraska State Law, abuse
or neglect means knowingly, intentionally, or negligently causing or permitting a minor child to be:

Placed in a situation that endangers his or her life or physical or mental health;
Cruelly confined or cruelly punished;

Deprived of necessary food, clothing, shelter, or care;

Left unattended in a motor vehicle if such minor child is six years of age or younger;
Sexually abused; or

b
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5. Sexually exploited by allowing, encouraging, or forcing such person to solicit for or
engage in prostitution, debauchery, public indecency, or obscene or pornographic
photography, films, or depictions.

Teachers are to inform their principal or supervisor that they intend to make a report. Administrative
staff may sometimes choose to make the report for a teacher. However, informing a principal or
supervisor does not end the teacher’s responsibility; teachers are obligated to make certain a report
was made if they do not do it themselves.

It is vital that the report be made as accurately and as soon as possible. To assure accuracy, you are
encouraged to document the date of the incident and specific statements or explanations made by a
child regarding an abuse/neglect concern. Timeliness in making a report will assist in minimizing
further risk to the child by allowing the police or Child Protective Services workers to interview the
child during the school day and prior to an evening or weekend. In cases of physical injury (e.g.,
bruising or other marks), it is essential the police observe and document the injury. A counselor, the
school social worker or an administrator will help you.

Section 11 Curriculum — Assessments

1. State Assessments.

District OR-1 has adopted an assessment plan and has aligned the curriculum with the state approved
content standards. The assessment plan includes a schedule and procedures for assessing success in
achieving state standards.

Teachers are to clearly articulate the learning targets and align instruction to the learning targets
within each of the content standards. Teachers are to give students instruction on the content prior to
students being assessed on each content standard in order to provide learning opportunities for all
students.

The assessments are to be conducted in accordance with the assessment plan schedule. Teachers are
to conduct the assessments in a manner that assures it accurately assesses whether or not students are
meeting the targets outlined by the content standards.

Assessment results are to be reported by the teachers in the manner and within the time directed by
the administration or designee. The assessment data is to be used to meet state standards, to provide
students and parents with information about student progress, to enhance school improvement
planning, and to improve instruction. The assessment data is to be evaluated by teachers to monitor
student learning and to improve instruction or terminate ineffective teaching practices to ensure
students are being given the opportunity to meet the standards.

2. Achieving Valid Assessments.

Educators are responsible for maintaining the integrity of the assessments to ensure that assessments
provide a valid measure of student progress and accomplishments. Educators are not to engage in
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any practice that may result in assessment results that do not reflect student learning, knowledge,
skills or abilities in the area assessed.

For purposes of this policy, student assessments include both “standardized assessments” (including
state assessments, norm referenced tests, and evaluations conducted for special education eligibility)
and “coursework assessments” (e.g., classroom tests, quizzes, and other evaluative tools used to

assign grades).

The following specific assessment expectations and rules apply:

a.

Integrity of the Assessment Instrument. The integrity of the assessment instrument is

to be maintained.

Standardized Assessments. Standardized assessment instruments are not to be
made available to students at any time before the student takes the
assessment. The assessment instrument is to be maintained in a secure
manner.

Coursework Assessments. Coursework assessment instruments are to be
periodically modified to keep the assessments current and prevent students
from effectively using “test banks.” For coursework assessments that are
given on a repeat basis to students at different times (e.g., a test that is given
to students throughout the school day), the educator is to remind students to
not share the content of the assessment with students who will be taking the
assessment later.

Teaching for Success on Assessments.

It is appropriate for educators to prepare students to do well on assessments. This is
to be accomplished in a manner that assures the assessment accurately reflects the
student’s knowledge, and not simply test preparation.

Teach the Content. Educators are to prepare students to do well on
assessments by teaching the subject content. Educators are not to “teach to
the test” by teaching based solely on the content of the assessment. The
content is to be taught to the students over an appropriate amount of time
prior to the assessment. “Cramming” assessment content just before the
assessment is to be taken is not appropriate. Review of content previously
taught is appropriate.

Practice Tests. Educators are to prepare students by teaching test taking skills
independent of the subject matter being assessed. Educators are not to
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conduct reviews (drills) using earlier (no longer published) versions of the
same test, using alternate (parallel) forms of the same published test, or using
actual items from the current form of a standardized test that will be
administered to students. Educators are not to conduct reviews (drills) using
items of identical format (for example, multiple choice) to the exclusion of
other formats.

C. Conditions for Successful Assessments.

Communications. Educators are to communicate to students and parents
when assessments will be administered, the purpose of the assessment and
how the assessment results will be used. Educators are to motivate students
to do their best on assessments. Educators are to read and be familiar with
assessment administration directions in advance and communicate the rules
to students accurately and clearly.

Climate. Educators are to have sufficient assessment materials available (e.g.,
No. 2 pencils, if needed). The classroom is to be arranged to allow
comfortable seating. Distractions are to be eliminated. Educators in nearby
classrooms are to be informed that the assessment is to be administered so
noises from neighboring classrooms are kept at a minimum. Activities or
arrangements are to be made for students who finish early so such students do
not cause a distraction to other students still taking the assessment.

Security. Educators are to monitor students while administering assessments
to ensure students are complying with standards of academic integrity.
Students who violate standards of academic integrity are to be reported to the
administration.

d. Full Participation. Educators are to make efforts to have all eligible students take the

assessments. The educator should develop a list of students who will be exempted
from assessment and the reason for the exemption and submit the list for review and
approval by the Principal.

e. Assistance During Assessments.

Standardized Assessments. Educators are not to provide assistance to
students while a standardized assessment is being administered except as
provided for in a student’s 504 Plan or IEP. This includes giving “hints,”
giving extra time, reading the tests to students or defining or pronouncing
words for students, allowing students access to instructional material related
to the content of the assessment (e.g., displaying a map during a social studies
assessment) or allowing students access to mechanical aids (e.g., calculators).
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ii. Coursework Assessments. For coursework assessments, students may be
allowed access to instructional materials or mechanical aids only when all
students being given the assessment are given the aids and use of the aids
does not hinder the students from learning the content of the lesson.

f. Student Answers. Assessments are to reflect the students’ work as submitted by the
students. During the assessments, educators are to monitor students to make sure
directions are being followed (e.g., students are using a No. 2 pencil on all “bubble”
sheet assessments and completely erase mistaken answers and extra marks on
“bubble” sheet assessments). Educators are not to change answers on a student’s
assessment sheet or otherwise participate in the submission of false or misleading
assessment results.

Violations of the rules and expectations set forth in this policy will be considered to be a breach of
the District’s standard of ethics and may result in disciplinary consequences. Educators are to report
suspected violations of the expectation to the administration. The administration is to investigate
and appropriately respond to violations of the expectations.
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Section 1 Professional Ethics Standards

District OR-1 expects its certificated employees to adhere to the professional ethics standards
established by the Nebraska Department of Education as such standards may be modified from time
to time. The professional ethics standards which certificated employees are expected to adhere to
include those set forth below. References to “educator” shall include all certificated employees of
the District.

Preamble

The educator shall believe in the worth and dignity of human beings. Recognizing the
supreme importance of the pursuit of truth, the devotion to excellence and the nurture of
democratic citizenship, the educator shall regard as essential to these goals the protection of
the freedom to learn and to teach and the guarantee of equal educational opportunity for all.
The educator shall accept the responsibility to practice the profession to these ethical
standards.

The educator shall recognize the magnitude of the responsibility he or she has accepted in
choosing a career in education, and engages, individually and collectively with other
educators, to judge his or her colleagues, and to be judged by them, in accordance with the
provisions of this code of ethics.

The standards listed in this section are held to be generally accepted minimal standards for
public school certificate holders in the State of Nebraska and for all educators, including
administrators, with respect to ethical and professional conduct.

Principle I - Commitment as a Professional Educator:

Fundamental to the pursuit of high educational standards is the maintenance of a profession

possessed of individuals with high skills, intellect, integrity, wisdom, and compassion. The

educator shall exhibit good moral character, maintain high standards of performance and
promote equality of opportunity.

In fulfillment of the educator's contractual and professional responsibilities, the educator:

A. Shall not interfere with the exercise of political and citizenship rights and
responsibilities of students, colleagues, parents, school patrons, or school board
members.

B. Shall not discriminate on the basis of sex, disability, race, color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related
medical condition, or other protected status in its programs and activities.

C. Shall not use coercive means, or promise or provide special treatment to students,
colleagues, school patrons, or school board members in order to influence
professional decisions.

D. Shall not make any fraudulent statement or fail to disclose a material fact for which
the educator is responsible.

E. Shall not exploit professional relationships with students, colleagues, parents, school
patrons, or school board members for personal gain or private advantage.

F. Shall not sexually harass students, parents or school patrons, employees, or board
members.
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G. Shall not have had revoked for cause in another state a teaching certificate,
administrative certificate, or any certificate enabling a person to engage in any of the
activities for which a special services counseling certificate is issued in Nebraska.

H. Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation
in the performance of professional duties.

l. Shall report to the Superintendent any known violation of paragraphs G, E, or B
above.

J. Shall seek no reprisal against any individual who has reported a violation of this rule.

Principle Il - Commitment to the Student:

Mindful that a profession exists for the purpose of serving the best interests of the client, the

educator shall practice the profession with genuine interest, concern, and consideration for

the student. The educator shall work to stimulate the spirit of inquiry, the acquisition of

knowledge and understanding, and the thoughtful formulation of worthy goals.

In fulfillment of the obligation to the student, the educator:

A. Shall permit the student to pursue reasonable independent scholastic effort, and shall
permit the student access to varying points of view.

B. Shall not deliberately suppress or distort subject matter for which the educator is
responsible.

C. Shall make reasonable effort to protect the student from conditions which interfere
with the learning process or are harmful to health or safety.

D. Shall conduct professional educational activities in accordance with sound
educational practices that are in the best interest of the student.

E. Shall keep in confidence personally identifiable information that has been obtained in

the course of professional service, unless disclosure serves professional purposes, or
is required by law.

F. Shall not tutor for remuneration students assigned to his or her classes unless
approved by the Board of Education.

G. Shall not discipline students using corporal punishment.

Principle 111 - Commitment to the Public:

The magnitude of the responsibility inherent in the education process requires dedication to

the principles of our democratic heritage. The educator bears particular responsibility for

instilling an understanding of the confidence in the rule of law, respect for individual

freedom, and a responsibility to promote respect by the public for the integrity of the

profession.

In fulfillment of the obligation to the public, the educator:

A. Shall not misrepresent an institution with which the educator is affiliated, and shall
take added precautions to distinguish between the educator's personal and
institutional views.

B. Shall not use institutional privileges for private gain or to promote political
candidates, political issues, or partisan political activities.

C. Shall neither offer nor accept gifts or favors that will impair professional judgment.

D. Shall support the principle of due process and protect the political, citizenship, and

natural rights of all individuals.
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E. Shall not commit any act of moral turpitude, nor commit any felony under the laws of
the United States or any state or territory.

F. Shall, with reasonable diligence, attend to the duties of his or her professional
position.

Principle IV - Commitment to the Profession:
In belief that the quality of the services to the education profession directly influences the
nation and its citizens, the educator shall exert every effort to raise professional standards, to
improve service, to promote a climate in which the exercise of professional judgment is
encouraged, and to achieve conditions which attract persons worthy of the trust to careers in
education. The educator shall believe that sound professional relationships with colleagues
are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to the profession, the educator:

A. Shall provide upon the request of an aggrieved party, a written statement of specific
reasons for recommendations that lead to the denial of increments, significant
changes in employment, or termination of employment.

B. Shall not misrepresent his or her professional qualifications, nor those of colleagues.

C. Shall practice the profession only with proper certification, and shall actively oppose
the practice of the profession by persons known to be unqualified.

Principle V - Commitment to Professional Employment Practices:

The educator shall regard the employment agreement as a pledge to be executed both in spirit

and in fact. The educator shall believe that sound personnel relationships with governing

boards are built upon personal integrity, dignity, and mutual respect.

In fulfillment of the obligation to professional employment practices, the educator:

A. Shall apply for, accept, offer, or assign a position or responsibility on the basis of
professional preparation and legal qualifications.

B. Shall not knowingly withhold information regarding a position from an applicant or
employer, or misrepresent an assignment or conditions of employment.

C. Shall give prompt notice to the employer of any change in availability of service.

D. Shall conduct professional business through designated procedures, when available,

that have been approved by the employing agency.

E. Shall not assign to unqualified personnel, tasks for which an educator is responsible.
F. Shall permit no commercial or personal exploitation of his or her professional
position.
G. Shall use time on duty and leave time for the purpose for which intended.
Section 2 Evaluations

Evaluations of teachers will be conducted in accordance with the District’s evaluation policy.
Supervisors reserve the right to observe, appraise or evaluate teachers more frequently than required
by policy on an as-needed basis. Teachers are expected to participate constructively and positively in
the evaluation process and to accept and implement constructive suggestions and improvement
strategies developed by the administration.
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Role Model

Teachers serve as role models for students and their actions and conduct reflect on the school as
awhole. Teachers are in all respects to conduct themselves in a professional manner.

A

Notification of Arrest, etc.

Employees must notify Superintendent by the next business day after:

1.

Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a criminal
charge where:
a. The maximum penalty for the crime equals or exceeds six months incarceration;
b. The crime relates to abuse, neglect or endangerment of a minor, a minor was
allegedly a victim or a witness, or the crime involves alleged sexual misconduct;
c. Conviction would impact performance of employee’s job responsibilities,
including offenses that:
i. Would impact the responsibility to be a role model for students or relations
with other employees of District OR-1;

ii. Would impact the employee’s ability to operate a motor vehicle if the
employee at times needs to travel during duty time or the employee at times
drives students; or

iii. Would impact the employee’s Commercial Driver’s License if the
employee’s job requires that the employee have a CDL.

d. The arrest or the alleged criminal activity occurred while the employee was on

duty, on property of District OR-1, or in a school owned or utilized vehicle, or at

a school-supervised activity or school-sponsored function.

Employees must also promptly report to the Superintendent whenever the employee
has been sentenced to be incarcerated for any period of time, even if the offense is not
otherwise reportable.

Certificate or License. The employee becomes aware that a complaint has been filed
against the employee that could affect a certificate or license required for the
employee’s position. This includes proceedings of the Nebraska Department of
Education related to an alleged violation of the NDE Standards of Conduct and
Ethics, Chapter 27, and proceedings of the Health and Human Services related to an
alleged violation of the professional standards of conduct for the employee’s
position.

Child Abuse. The employee becomes aware that a report of child abuse or neglect has
been made against the employee under the Child Protection Act.

Further, employees must give full disclosure of any Child Protection Act
investigation that resulted in an “inconclusive” determination that occurred at any
time. Current employees must give such disclosure within ten days following
adoption of this Policy. As a condition of employment, applicants for employment
must give such disclosure prior to commencement of employment. Any hiring made
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without such disclosure shall be subject to being immediately revoked in the event
the required disclosure was not given.

Employees must give full disclosure of the existence and nature of the above proceedings and must
also promptly notify Superintendent of the disposition of the proceedings.

Legal documents relating to the proceedings shall be treated and maintained as part of the
employee’s confidential criminal background file.

Failure to notify as required under this policy may subject the employee to disciplinary action, up to
and including termination.

B. Civility

All employees shall behave with civility, fairness and respect in dealing with fellow employees,
students, parents, patrons, visitors, and anyone else having business with District OR-1. Uncivil
behaviors are prohibited. Employees may be subject to disciplinary action up to and including
termination for engaging in uncivil behaviors.

Uncivil behaviors are any behaviors that are physically or verbally threatening, either overtly or
implicitly, as well as behaviors that are coercive, intimidating, violent or harassing. Such
interactions are prohibited in all forms of communication, including telephone conversations, voice
mail messages, face-to-face conversations, written communications, and email messages.

Any employee aware of another employee’s uncivil behavior shall report the conduct to the
employee’s immediate supervisor or to the Superintendent. There will be no retaliation against a

person for making the report.

C. Visitors to Employees

Employees are not to have visitors while on duty other than as appropriate for the performance of
their duties except on a short-term basis and only with permission of the Superintendent or designee.
Included in the definition of visitors are family members of the employee. Employees are
responsible for ensuring that their visitors follow posted procedures for being on District OR-1’
property. Employees are not to bring their children to work with them in lieu of taking them to
childcare.

D. Tobacco
The use of tobacco products is prohibited in all school buildings and all school vehicles. Smoking
shall also be prohibited in any area where school staff, students or members of the public may be

present or may be affected by smoke, including without limitation the stands and bleachers of
outdoor athletic fields and near the entry of school buildings.
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For purposes of this policy, tobacco means any tobacco product (including but not limited to
cigarettes, cigars, and chewing tobacco), vapor products (such as e-cigarettes), electronic nicotine
delivery systems, alternative nicotine products, tobacco product look-alikes, and products intended to
replicate tobacco products either by appearance or effect. This does not preclude adults from
wearing non-visible nicotine patches, or using nicotine gum without displaying the product
container, as part of a smoking cessation program.

Legal Reference: 8§ 71-5716 to 71-5734
Date of Adoption:
E. Complaints or Concerns of Employees

Employees are to inform District OR-1 of any complaints or concerns about the operations of District
OR-1 using the established chain of command (immediate supervisor, next higher level supervisor,
etc.) on all matters that require administrative attention; that is, on all matters or issues that their job
responsibilities require them to report to a supervisor.

It is important to the efficient and successful operation of District OR-1 and a duty of all of the
District’s employees to share any such complaints or concerns in a responsible, professional manner
such as to: (1) not disrupt the proper functioning of their office, department, or position, (2) not
undermine the authority of their co-workers, supervisors, or superiors, (3) maintain close working
relationships with their co-workers, supervisors, and superiors, and (4) ensure that all applicable laws
and regulations are followed. All employee official communications must be accurate, demonstrate
sound judgment, and promote District OR-1" mission. Employees must ensure that all applicable
laws and regulations are followed by District OR-1 and its employees. In the event an employee
becomes aware of any such non-compliance, the employee is to report such to the employee’s
immediate supervisor (or the next higher level, if the supervisor is responsible for the problem) and
maintain the confidentiality of the report so that the problem can be appropriately corrected in the
best interests of District OR-1.

Employees are to use the appropriate complaint or grievance mechanism for matters involving
discrimination or harassment or other established mechanism specific to the nature of the complaint
or concern.

District OR-1 will not tolerate unlawful retaliation against an employee for engaging in legally
protected activity. A protected activity includes an employee’s act of opposing an unlawful practice
prohibited by employment discrimination or other laws that protect the conduct in question. Any act
of unlawful retaliation by a supervisor or other employee may result in serious disciplinary action up
to and including termination. Any employee may file a complaint with the Administrator or
appropriate Coordinator if the employee feels that they have experienced unlawful retaliation in any
form.

Section 4 Relationships
It is important for teachers to maintain an effective working relationship with the administration and
all co-workers, including other teachers and classified staff. Teachers are also to maintain
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appropriate relationships with students. Appropriate relationships are established by extending
social courtesies, following through on commitments and promises, complying with administrative
directives and Board policies, being honest and consistent, and not intruding into personal matters
outside the scope of duties or gossiping or spreading rumors about others.

STAFF CONDUCT WITH STUDENTS

The Board expects all staff members, including teachers, coaches, counselors, administrators, and
others to maintain the highest professional, moral, and ethical standards in their conduct with
students. For the purposes of this policy, staff members also include school volunteers.

The interactions and relationships between staff members and students should be based upon mutual
respect and trust; an understanding of the appropriate boundaries between adults and students in and
outside of the educational setting; and consistency with the educational mission of the schools.

Staff members are expected to be sensitive to the appearance of impropriety in their conduct with
students. Staff members are encouraged to discuss issues with their building administrator or
supervisor whenever they are unsure whether particular conduct may constitute a violation of this

policy.

Unacceptable Conduct
Examples of unacceptable conduct by staff members include but are not limited to the following:

e Any type of sexual or inappropriate physical contact with students or any other conduct that
might be considered harassment under the Board's policy on Harassment By Employees;

e Singling out a particular student or students for personal attention and friendship beyond the
normal teacher-student relationship;

e Associating with students in any situation or activity that includes the presence of drugs or that
could be considered sexually suggestive;

e For non-guidance/counseling staff, encouraging students to confide their personal or family

problems and/or relationships. If a student initiates such discussions, staff members are expected

to be supportive but to refer the student to appropriate guidance/counseling staff. In either case,

staff involvement should be limited to a direct connection to the student's school performance;

Sending students on personal errands;

Sexual banter, allusions, jokes, or innuendos with students;

Asking a student to keep a secret;

Disclosing personal, sexual, family, employment concerns, or other private matters to one or

more students;

e Addressing students with terms of endearment, pet names, or otherwise in an overly familiar
manner; and

¢ Being alone with individual students by closing a room door except when dealing with issues of
health by appropriate personnel;

¢ Inviting or allowing students to visit the staff member's home;
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e Maintaining personal contact with a student outside of school by phone, email, Instant
Messenger or Internet chat rooms, social networking websites, or letters (beyond homework or
other legitimate school business);

e Exchanging personal gifts (beyond the customary student teacher gifts); and/or

e Socializing or spending time with students (including but not limited to activities such as going
out for meals or movies, shopping, traveling, and recreational activities) outside of school
sponsored events or except as participants in organized community activities.

Students and/or their parents/guardians are strongly encouraged to notify the principal if they believe
a teacher or other staff member may be engaging in conduct that violates this policy.

Staff members are required to notify promptly the principal or superintendent if they become aware
of a situation that may constitute a violation of this policy.

Staff violations of this policy may result in disciplinary action up to and including dismissal.
Violations involving sexual or other abuse will also result in referral to the Department of Health and
Human Services and/or law enforcement in accordance with the Board's policy on Child Abuse
Reporting.

Appropriate exceptions are permitted to the foregoing for legitimate health or educational purposes
and for reasons of familial relationships between employees and their children who are students in
the District.

Section 5 Professional Attire

It is important for teachers to project a professional image to students, parents and co-workers.
Appropriate attire and grooming is one of the means of projecting a professional image. Teachers
are expected to maintain conservative and professional attire and grooming when on duty. As
professionals, teachers are expected to be aware of the standard to be maintained. As a minimal
guide, teachers should not wear clothing which students would not be permitted to wear at school.
The administration may establish more detailed guidelines for individual teachers should that be
necessary.

Section 6 Private Tutoring

Teachers are encouraged to provide individual assistance to students as a part of their duties.
Teachers who engage in private tutoring for pay (compensation of any kind from a source other than
the District) are subject to the following rules:

1. The teacher may not arrange to provide private tutoring for any child enrolled in the
teacher’s class.

2. The teacher is not to provide private tutoring in a school building.

3. The teacher is not to provide private tutoring during duty time.

4. The teacher is not to advertise or promote the teacher’s private tutoring services in

the school or in the school’s communications systems except with the express
permission of the Superintendent or designee.
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Section 7 Outside Employment

Teachers shall not perform duties unrelated to District employment during duty hours. In addition,
teachers shall not engage in employment which conflicts with their school duties. Teachers are not
required to notify the District of outside employment except: (1) teachers who are also employed by
another Nebraska school district in order to comply with Nebraska State Retirement System
regulations and (2) teachers who have a work-related injury in order to comply with workers’
compensation requirements.

Section 8 Safe Transportation

When driving a school vehicle or transporting students, teachers are to abide by all rules of the road
and any applicable rules of the Nebraska Department of Education and the District relating to driving
a motor vehicle. Seat belts and child restraint systems will be utilized by all occupants.

When transporting students, teachers are not to use cell phones or otherwise engage in distractions.
This rule applies to the driver when the vehicle is in motion. The only exception would be in the case
of emergencies.

Section 9 Best Practices for Guiding Staff in Use of Social Media

Social media is defined as any form of online publication or presence that allows end users to engage
in multi-directional conversations in or around the content on a website. A large percentage of
Internet traffic is centered around the use of social media. Social media includes but is not limited to:
Facebook, Ning, Twitter, Second Life, YouTube, blogs, wikis, social bookmarking, document
sharing and email. District OR-1 Schools recognizes that many employees use social media in their
daily interactions with family, friends and colleagues and the personal use of social media is a choice
and right of the employee. While free speech affords general protection for individuals who want to
participate is social media, courts have ruled that school districts can discipline employees if their
speech, including online postings, disrupts school operations or causes harm to others. The lines
between public and private, personal and professional are blurred in the digital world and by virtue of
being a part of the District OR-1 community or by identifying yourself as an employee online, you
are now connected to colleagues, students, parents and the greater school community. Whether or
not you have a disclaimer or use a different user name, you will always be identified as working for
and sometimes representing District OR-1 in what you do and say online. Always write in the first
person and make it clear that you are speaking for yourself and not on behalf of the district.
Employees, parents, and students reflect a diverse set of customs, values and points of view. Be
respectful for the opinions of others in your posts or comments. You are responsible for the content
you post. Consider the words used to tag content in a social bookmarking site. Consider the avatar
you select. Do your tags, descriptions, and your image portray you in a professional manner? Your
online content should reflect the same standards of professionalism, honesty, respect and
consideration that you use in and expect in face-to-face communication, and that it reflects a
professional image that does not disrupt school business or impair the district’s or employee’s
capacity to maintain the respect of students and parents/guardians or impair the employee’s ability to
serve as a role model for children
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Section 1 Purpose and Goals of Academic Achievement

The District OR-1 Board of Education is committed to providing a quality education for all District
OR-1 students consistent with the school’s mission statement. Effective, quality instruction by
teachers is an essential means of meeting the District’s mission of providing a quality education.

Section 2 Teaching to Student Understanding to Assure Learning

Each teacher is responsible for teaching in a manner to meet the mission of the District and to assure
student understanding and learning of the principles and concepts to be presented to students within
the curriculum adopted by the District. Teachers will model classroom instruction on the educational
model implemented by the District and reflected in the teacher evaluation instrument adopted by the
Board of Education. Teachers are responsible for familiarizing themselves with the instructional
model and the principles of instruction set forth in the evaluation instrument. The administration
shall provide periodic in-services regarding the instructional model.

State and federal laws and regulations have been enacted which require that students with certain
needs be provided instruction and services consistent with those special needs. Examples include
students who have been verified as in need of special education (“special education students”),
students with other disabilities which impact the educational program (“504 students”), and limited
English proficient students (“LEP or ELL students”). The District’s policy is to comply with the
state and federal laws and regulations in all respects. Teachers who are assigned special education,
504, or LEP/ELL students are required to provide instruction and services consistent with legal
requirements and the requirements of Board policy and regulation.

Section 3 Instruction in the Curriculum
Teachers shall instruct students in the curriculum, including the use of curriculum materials, adopted
and implemented by the Board of Education and as directed by the administration.

Section 4 Measuring and Reporting Academic Achievement

Grades and Grading. Measuring and accurately reporting the level of each student’s academic
achievement is of critical importance to students, parents, staff, the board of education and
community. To this end, each teacher shall develop a variety of assessment instruments and
techniques to measure student achievement in the curriculum adopted and implemented by the
school district, record the results of such assessment, and report such results on Report Cards.
Teachers should endeavor to measure student learning and understanding on a frequent basis during
each quarter to provide an accurate evaluation of each student’s academic achievement for that
period. It is recommended that the teacher record at least two grades per week. It is generally
preferable to give numerical grades for tests, quizzes, and daily work. GRADES MUST BE
RECORDED FOR ALL CURRICULAR AREAS.

Recording Grades. Each teacher shall record grades in the Daily Class Record. A sufficient number
of grades must be recorded in the grade book to justify all quarter and semester grades for each
student. Please keep consistent and complete records. Teachers must be able to support and justify
the grades that each individual student earns.
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Grade Scales. Teachers are to use only the grading scales set forth below. Any deviation from the
approved grade scales must be approved by the building principal.

STUDENT EVALUATION SCALE: The grade scales to be used for reporting student
progress in grades 7-12 are as follows:

A 94 - 100 Excellent
B 85-93 Good
C 77 -84 Satisfactory
D 70-76 Needs Improvement
F Below 70 | No Credit
INC Incomplete | No Credit

The preceding grade scales are expected to be used according to the following guidelines:

1. No other grade scales are to be used on official records or reports.

2. "Failing," "unsatisfactory" or equivalent terms indicate that student performance does
not meet the minimum requirements established for the course. A final mark of
"failing" or "unsatisfactory" in a credit-bearing course means that credit hours will
not be granted.

3. The mark given at the end of each reporting period is considered an evaluation of the
pupil's status at the time (for example, the final mark in a semester course is an
evaluation of the pupil’s status as of the close of the semester; not an average of two
nine-week marks).

4. Teachers may exercise professional judgment in distributing marks. Marks are not
expected to be distributed on a normal curve.

Reconsideration of Grades/Marks

Questions raised concerning duly assigned grades will be resolved cooperatively in a conference
which includes the teacher(s) involved and the Principal. In the event a grade is questioned by
parents or students, the parents/guardians and/or student may be included in the conference.

Failure to resolve the issue will result in a second conference involving the Superintendent or
designee and the participants in the initial conference described above. The grades designated by
teachers will not be changed unilaterally by the Superintendent unless the Superintendent determines
that the grade is not consistent with the requirements of law, Board policy, or the best interests of the
District.

Reduced Credit. Some students in certain situations may qualify for less than the number of credits
normally granted for a course. Late entry or a serious injury at an awkward point in the semester
would be a couple of examples. If a student is excessively absent from a class for any particular
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reason, a teacher may request reduced credit. All cases of reduced credit should be recorded on a
"Reduced Credit/Error Summary" form and be approved by the Principal.

Transfer Grades. A student transferring into District OR-1 at the 15 to 18-week time period will have
all grades on transcript from an accredited school accepted for semester credit. Grades must be
approved for credit by the Principal.

Parent —Teacher Communication. Students’ academic success has been closely linked to parental
involvement in school. Certified staff should strive to develop open and supportive relationships
with parents and guardians. Each classroom teacher is responsible for keeping a student’s parents
informed about the student’s progress. This may be done by letter, telephone, e-mail or personal
conference.

Commendation Reports. In an attempt to improve relations between the school and home, staff are
asked to contact parents with positive progress reports, regarding students who are doing
exceptionally well in school as well as those who are performing poorly. Too frequently parents are
contacted only when there is something negative to report.

Certified staff must attend parent teacher conferences, promptly return phone calls, participate in
teacher events for students and parents, and utilize a student planner where necessary as a
communication tool. Certified staff who may need additional support in communicating with
parents should contact their building principal or guidance counselor.

Reports to Parents.  Grades and credit are assigned on a quarter (9 weeks) or semester basis (18
weeks). Reports are made available to parents at the close of each nine weeks during the school year;
the reporting periods are referred to as first quarter, first semester, third quarter, and second semester.

The grade reports are produced from information supplied by teachers and distributed to students at
school or are mailed to parents.

All term or mid-quarter grades are calculated on a cumulative basis; i.e., the grade given at the end of
the first quarter represents an evaluation of work done during that quarter, and the grade given at the
close of the semester represents an evaluation of all the work done during the entire 18 weeks.

The end-of-quarter and end-of-semester reports are directed to parents, not to students. Students
probably know quite well how they stand in such areas as citizenship, attitude, cooperation,
attendance, preparation of assignments, etc. The parents do not have this knowledge. If any such
factors have significant bearing on the student’s grades or their relationship with teachers, notes
should be sent to parents. Arrangements will be made to place these teacher-written notes with the
grade report forms. The notes may call attention to deficiencies, faults, or failures; or they may be
commendatory in nature. If carefully prepared, they can be most valuable. Parents need to have
information about areas of strengths and areas needing improvement and progress being made by
their child. For their instruction, and for our ultimate well-being, if and when problems arise, it is
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essential that the reports be as informative as possible. Teachers should, in all cases, plan to keep on
file duplicate copies of the notes which are made available to parents.

Please accept, cooperatively and professionally, the responses that parents may make subsequent to
the distribution of term or mid-quarter reports. Parents are not always helpful or reasonable under
these circumstances but they do need information and direction. Please encourage parents to discuss
their student-centered problems with you and give them all possible assistance.

Mid-Quarter Progress Reports To Parents. Mid-quarter progress reports are prepared at or near the
middle of the fourth and the thirteenth weeks of each semester. These reports will be mailed to all
parents.

Section 5 Parent-Teacher Conferences

Parent-Teacher conferences are a critical opportunity for teachers to dialogue with parents (or
guardians) of students regarding student achievement and learning. To this end, quarterly Parent-
Teacher conferences will be scheduled and held during the school year. Teacher attendance at
Parent-Teacher conferences is mandatory. A teacher may only be excused from attendance at Parent-
Teacher conferences in writing by the Superintendent. The schedule setting forth the dates and times
for the Parent-Teacher conferences for the school current school year is as established by the adopted
school calendar:

Teachers are expected to be prepared for such conferences. Being prepared includes having

completed grade books which include all student assignments, work or tests completed within five
(5) days of the date of the Parent-Teacher conference.
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Section 1 Drug-Free Workplace

The District has established the school as a drug free workplace. The drug-free workplace for this
purpose includes school grounds, school utilized vehicles, and places in which school activities are
held.

The unlawful manufacture, distribution, disposition, possession, or use of a controlled substance is
prohibited in the work place. The possession, use or distribution of illicit drugs or alcohol, the use of
glue or aerosol paint or any other chemical substance for inhalation, and being under the influence of
illicit drugs, alcohol, or inhalants, is prohibited in any place while teachers are on duty time. Any
level of impairment from illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit
drugs (such as marijuana) or alcohol on a teacher in the work place or on duty time shall be a
violation of the drug-free workplace. The possession or distribution of a look-alike drug or look-
alike controlled substance is prohibited. In addition, teachers are expected to serve as role models for
students and will be considered to have violated the District’s expectations in the event the teacher
commits a criminal drug or alcohol offense off the work place or off duty time.

As a condition of employment teachers will abide by the District’s drug-free workplace policies and
notify the Superintendent of any criminal drug statute conviction for a violation occurring in the
workplace no later than 5 days after such conviction. Disciplinary sanctions up to and including
termination of employment and referral for prosecution will be imposed for violations of the
District’s drug-free workplace policies. Sanctions may include the requirement that the teacher
complete an appropriate rehabilitation program, a reprimand, and termination of employment. Drug
and alcohol counseling and rehabilitation and reentry programs are available through local health
agencies.

Section 2 Smoke and Tobacco-Free Workplace

The use of tobacco products is prohibited in all school buildings and all school vehicles. Smoking
shall also be prohibited in any area where school staff, students or members of the public may be
present or may be affected by smoke, including without limitation the stands and bleachers of
outdoor athletic fields and near the entry of school buildings.

For purposes of this policy, tobacco means any tobacco product (including but not limited to
cigarettes, cigars, and chewing tobacco), vapor products (such as e-cigarettes), electronic nicotine
delivery systems, alternative nicotine products, tobacco product look-alikes, and products intended to
replicate tobacco products either by appearance or effect. This does not preclude adults from
wearing non-visible nicotine patches, or using nicotine gum without displaying the product
container, as part of a smoking cessation program.

Section 3 Weapon-Free Workplace

The District prohibits any person from being in possession of a weapon at a school attendance
facility, on school property, at a school-supervised activity, or at a school-sponsored function. Any
teacher found to be in violation of this policy shall be subject to disciplinary action, up to and
including termination.
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The term "weapon™ means an instrument or object used, or which may be used, as a means of attack,
defense, or destruction, including, without limitation:

1.

10.

Any object which will, or is designed to, or may readily be converted to, expel a
projectile by the action of an explosive or other means;

The frame or receiver of any object described in the preceding example;
Any firearm muffler or silencer;

Any explosive, incendiary or gas (a) bomb, (b) grenade, (c) rocket, (d) missile, (e)
mine, or similar device;

Any bludgeon, sand club, metal knuckles, or throwing star;

Any knife other than as used for strictly instructional or personal care or eating
purposes. A pocket knife with a blade of 2-1/2 inches or more is a prohibited
weapon. A switch-blade knife is prohibited regardless of size of the blade. A switch-
blade knife is defined as a knife with a blade that opens automatically by hand
pressure applied to a button, spring, or other device in the handle of a knife, or any
knife having a blade that opens or falls or is ejected into position by the force of
gravity or by an outward, downward, or centrifugal thrust or movement;

Any electronic device designed to discharge immobilizing levels of electricity,
commonly known as a stun gun; and

The term “dangerous weapon” includes any personal safety or security device (such
as tasers, mace and pepper spray). If a staff member desires to carry or possess a
personal safety or security device, the staff member must obtain prior approval from
the building principal before bringing such device on school grounds. If a staff
member obtains prior approval from the building principal, the staff member must
store the device during the school day in a secure location designated by the building
principal. A staff member shall not carry the personal safety or security device
during the school day.

A teacher may possess an item which may be considered a weapon where such item
is used for instructional purposes and the teacher has received approval of the
administration to possess the item, provided it is used in the manner approved and is
maintained in such manner as the administration has directed.

Any other object that is designed for or intended for use as a destructive or injurious
device.

The phrase "possession of a weapon™ includes, without limitation, a weapon in a teacher's personal
possession, as well as in a teacher's motor vehicle, desk, locker, briefcase, backpack, or purse.
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Use of District Computer Network and Internet

Teachers have access to the District’s computer network and the Internet for the enhancement and
support of student instruction. It is important to remember that the equipment and the software are
the property of the school district.

In using the computers and the Internet, teachers are agreeing to the following:

1.

10.

11.

12.

Since copyright laws protect software, teachers will not make unauthorized copies of
software found on school computers by any means. Teachers will not give, lend, or
sell copies of software to others unless the original software is clearly identified as
shareware or in the public domain.

If a teacher downloads public domain programs for personal use or non-
commercially redistributes a public domain program, the teacher assumes all risks
regarding the determination of whether a program is in the public domain.
Teachers shall not access material that is obscene, child pornography or otherwise
inappropriate matter for educational or work-related uses or contrary to the District’s
mission. Teachers are not permitted to knowingly access information that is profane,
obscene or offensive toward a group or individual based upon race, color, national
origin, religion, disability, age, sex, or other protected category. Further, teachers are
prohibited from placing such information on the Internet.

Teachers will protect the privacy of other computer users' areas by not accessing their
passwords without written permission. Teachers will not copy, change, read, or use
another person's files. Teachers will not engage in “hacking” or otherwise attempt to
gain unauthorized access to system programs or computer equipment.

Teachers will not use computer systems to disturb or harass other computer users by
sending unwanted mail or by other means.

Teachers will not disclose their passwords and account names to anyone or attempt to
ascertain or use anyone else's password and account name.

Teachers will not attempt to login to the system as a system administrator.
Teachers understand that the intended use of all computer equipment is to meet
instructional objectives.

Teachers will not waste or take supplies, such as paper, printer ribbons, toner, and
diskettes that are provided by the District.

Teachers will not use the network for financial gain or for any commercial or illegal
activity.

Attempts to bypass security systems on computer workstations or servers, or
vandalism will result in cancellation of privileges and may result in further
consequences. Malicious attempts to harm or destroy data of another teacher, or data
that resides anywhere on the network or on the Internet, or the uploading or creation
of computer viruses are forbidden.

The District will not be responsible for any liabilities, costs, expenses, or purchases
incurred by the use of the District’s telecommunications systems such as the Internet.
This includes, but is not limited to, the purchase of on line services or products. The
teacher is solely responsible for any such charges. The teacher’s acceptance of an
email account is an acceptance of the teacher’s agreement to indemnify the District
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for any expenses, including legal fees, arising out of the teacher’s use of the system in
violation of the agreement.

13.  The Internet will be supplied for your use on an "as is, as available" basis. The
District does not imply or expressly warrant that any information you access will be
valuable or fit for a particular purpose or that the system will operate error free.

14.  The District is not responsible for the integrity of information accessed, or software
downloaded from the Internet.

15.  The District reserves the right to refuse posting of files, and to remove files.

16. The District further reserves the right to inspect a teacher’s computer and computer
usage at any time. Teachers have no privacy rights or expectations of privacy with
regard to use of the District’s computers or Internet system.

17.  The computer system is not a public forum. It is provided for the limited purpose of
advancing the District’s mission.

18.  Atechnology protection measure is in place that blocks and/or filters Internet access
to prevent access to Internet sites that are not in accordance with policies and
regulations. In addition to blocks and/or filters, the District may also use other
technology protection measures or procedures as deemed appropriate. The technology
protection measure that blocks and/or filters Internet access may be disabled only by
an authorized staff member for bona fide research or educational purposes: (a) who
has successfully completed district training on proper disabling circumstances and
procedures, (b) with permission of the immediate supervisor of the staff member
requesting said disabling, or (c) with the permission of a building administrator. An
authorized staff member may override the technology protection measure that blocks
and/or filters Internet access for a minor to access a site for bona fide research or
other lawful purposes provided the minor is monitored directly by an authorized staff
member.

Any violation of any part of this agreement or any other activity which school administrators deem
inappropriate will be subject to disciplinary action. Discipline could include but would not be limited
to, the immediate suspension or termination of the teacher’s Internet account and computer
privileges, reprimand, suspension, or termination.

Section 5 Use of School Facilities

Teachers will be issued keys to the school. Teachers are expected to not lose their keys and to not
allow others to have access to or to use their keys. Teachers are permitted to have access to school
facilities during non-school time provided such access is for work-related purposes. When teachers
leave the building, they are to close all windows, lock their classroom door, and make sure that the
entry door is fully closed and locked. This is especially important when teachers are using the school
facilities prior to the beginning of the school year and during any weekend or evening usage.

School property is to be used for approved work-related purposes and not for personal purposes or

for personal gain or benefit. Use of school supplies (paper, staples, etc.), school equipment (copiers,
fax machines, telephones, etc.), and school postage is to be for approved school-related purposes
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only. Excess or surplus supplies or equipment, including items which have been placed in the trash,
should not be removed for non-school use without approval from the administration.

Section 6 Care of School Property

Teachers are responsible for the proper care of all books, equipment, supplies and furniture supplied
by the school. If an item is in need of maintenance or repair, report it to the Principal. If you learn
that a student has damaged school property or equipment, or if you are responsible for damage to
school property, promptly report it to the Principal so the item may be replaced or repaired if possible
and appropriate responsibility for the cost of replacement or repair may be determined.

Section 7 Use of Telephone

Personal telephone calls shall not be made during duty time except in the event of an emergency.
Long distance calls on school telephones must be made from the office. You will need to promptly
log long distance calls and be responsible for any charges which are for personal use.

Section 8 Visitors

Teachers are not to have visitors on school property except on a short-term basis and only with
permission of the principal. Included in the definition of visitors are family members of the teacher.
Visitors should follow posted procedures for being on school property. Teachers are not to bring
their children to school with them in lieu of taking them to childcare.

Section 9 Salespersons

Teachers need not allow, and should not permit, any salesperson or representative or agent of any
commercial enterprise or theatrical presentation to contact the teacher while engaged in the teacher’s
duties except for such times as may be designated by the Superintendent or designee. By law, the
hours of no solicitation are between 8:30 a.m. and 5:00 p.m. on all days school is in session. If you
are required to be at work earlier than 8:30 a.m., the hours are extended to that earlier time as well.

Teachers shall not use classrooms, buildings or other school property for personal use or profit
without specific approval from the Superintendent or designee. Teachers shall not use time for
which the teacher is on duty or paid by the District to engage in any activity for personal financial
profit. Any violation of this policy will be held to be willful insubordination.

Section 10  Security of Desks and Lockers

Offices, teacher desks, lockers, file cabinets and other such storage devices (“storage devices”) are
owned by the school and are to be properly cared for and maintained. Appropriate security
measures should be used to protect school and personal property kept in storage devices from theft or
vandalism and to protect confidential student records.

The school exercises exclusive control over school property and reserves the right to search offices
and storage devices provided to or used by employees where permitted by law, such as where
reasonable grounds exist for suspecting that a search will turn up evidence that the employee has
committed work-related misconduct, or that a search is necessary for a non-investigatory work-
related purpose, such as to retrieve a file. School-related documents or records must remain readily
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available to administration and other appropriate school staff. Any personal items a teacher wants to
have kept private should be kept in a separate personal storage device, such as a brief case, purse or
backpack.

The District is not responsible for any personal property teachers may bring to school. Teachers are
cautioned not to bring large amounts of money or items of significant value to school.

Section 11  Video Surveillance
The Board of Education has authorized the use of video cameras on School District property to
ensure the health, welfare and safety of all staff, students and visitors to District property, and to
safeguard District facilities and equipment. Video cameras may be used in locations as deemed
appropriate by the Superintendent.

Notice is hereby given that video surveillance may occur on District property. In the event a video
surveillance recording captures a student or other building user violating school policies or rules or
local, state or federal laws, the video surveillance recording may be used in appropriate disciplinary
proceedings against the student or other building user and may also be provided to law enforcement
agencies.

Recording of Others

To ensure the privacy and confidentiality of student information, no person is authorized to record or
transmit any sound or image of any person (including themselves) without the prior consent or
authorization of either (1) the person or persons being recorded or whose image or sound is being
transmitted or (2) the Superintendent or Superintendent’s designee. This prohibition applies to all
persons, including staff, students and community members, regardless of the content or context of
the image or sound; however, this provision shall not apply to District-sponsored athletic or activity
events where the focus of the recording or transmission is on the student performances or activity.
Nothing in this provision shall prohibit the recording of an Individualized Education Program
meeting if the recording is necessary to ensure that the parent understands the IEP or the IEP process
or to implement other parental rights guaranteed by the Individuals with Disabilities Education Act.

Section 12 Bulletins and Announcements

Bulletin boards and display cases are available for school-related and approved materials to be
posted and displayed. Posters to be used in the halls or materials for distribution will need to be
approved by the Principal’s office. Posters are not to be attached to any painted wall surfaces. The
person or organization responsible for distributing the posters is responsible to see that all posters are
removed within 48 hours after the event.

Section 13 Copyright and Fair Use Policy

It is the school’s policy to follow the federal copyright law. Teachers are reminded that, when using
school equipment and when performing school duties, they also must follow the federal copyright
laws. The federal copyright law governs the reproduction of works of authorship. Copyrighted
works are protected regardless of the medium in which they are created or reproduced; thus,
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copyright extends to digital works and works transformed into a digital format. Copyrighted works
are not limited to those that bear a copyright notice.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and
research purposes. The relevant portion of the copyright statute provides that the “fair use” of a
copyrighted work, including reproduction “for purposes such as criticism, news reporting, teaching
(including multiple copies for classroom use), scholarship, or research” is not an infringement of
copyright. The law lists the following factors as the ones to be evaluated in determining whether a
particular use of a copyrighted work is a permitted “fair use,” rather than an infringement of the
copyright:
e the purpose and character of the use, including whether such use is of acommercial nature or
is for nonprofit educational purposes;
e the nature of the copyrighted work;
e the amount and substantiality of the portion used in relation to the copyrighted work as a
whole, and
o the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in determining
whether a particular use is “fair.” Teachers should seek assistance from administration if there are
any questions regarding what may be copied.

Section 14 Lost and Found
Teachers who find lost articles are asked to take them to the office, where the articles can be claimed
by the owner.

Section 15  Safety

Safety Program and Safety Committee

The District has established a Safety and Security Management Plan which includes safety and
security plans and procedures, including plans and procedures to address emergency and crisis
situations. Teachers are expected to be familiar with and to comply with the Safety and Security
Management Plan. The Plan may be obtained for review or copy from the Principal or the
Superintendent.

The District also has a safety committee to address employee accidents, injuries and work place
conditions. A representative from each bargaining group plus representatives appointed by
administration serve on the committee. If you have a desire to serve on the committee, you should
contact the President of the teachers’ association. Teachers can make suggestions and/or report
concerns to the safety committee in the following ways: (1) contact the teachers’ association
representative of the safety committee, (2) contact the President of the teachers’ association, or (3)
contact the Safety Committee in care of the Superintendent.

Safety Practices
Guidelines for safe work practices which teachers should follow include the following:
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1. Never stand on chairs, counters, tables, etc. Only use step stools, ladders and locking
stools to stand, climb, etc., to reach high places, put things on bulletin boards, etc.
2. Always wear protective equipment (i.e., goggles, aprons, gloves, and ear protection).

3. Wipe up spills or report promptly to appropriate personnel. DO NOT assume
someone else will do it.

4. Be aware of your surroundings. Pick up clutter, keep your work area or room clean
and free of clutter, debris, etc.

5. Identify and report all hazards (i.e., broken equipment, broken or uneven floor
surfaces, non-operating tools, windows, doors, etc.). Follow up if not repaired.

6. Do not use equipment if you are not familiar with it or operate machinery without
proper training.

7. Do not carry heavy or bulky objects. Get a cart, dolly or assistance. Know how to
properly lift.

8. Report any injuries or medical problems to your supervisor immediately and
complete the employee accident report.

9. Wear seatbelts when in vehicles where provided.

10. Do not do repetitive tasks for long periods of time (i.e., keyboarding, dipping
cookies, cutting out things, filing, typing, etc.). Take breaks, learn and do stretching
exercises, etc. Every accident in the school building, on the school grounds, at
practice sessions, or at any athletic event sponsored by the school must be reported
immediately to the Principal.

As required by law, approved safety glasses will be required of every student and teacher while
participating in or observing vocational, technical, industrial technology, science, and art classes. Al
visitors to these areas must check out a pair of safety glasses when entering any of these areas.

Use of Personal Vehicles

Teachers who drive school vehicles or volunteer to use their personal automobile to transport
students must have a valid driver's license and proof of insurance. Teachers will be provided a
Driver’s Certification form to verify this information and to be given instruction on emergency
evacuation and first aid. Teachers who drive school vehicles or transport students in their personal
vehicles are responsible for following safe driving practices, including use of seat belts by all
occupants, and are responsible for any injury or accident. Teachers are not to use cell phones while
driving a school vehicle or while transporting children.

Accidents

Every accident which results in a personal injury must be reported to the Principal immediately. In
the event the injury involves a student, the teacher responsible for the student either as teacher, coach
or sponsor is responsible for making the report. If the injury occurs in the presence of the teacher,
the teacher is also responsible for making a report.

Workers Compensation
Teachers are required to immediately report any work-related injury and/or work-related medical
condition to their supervisor and complete all appropriate paperwork.
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Article 8 - STATE AND FEDERAL PROGRAMS

Section 1 Notice of Nondiscrimination

District OR-1 does not discriminate on the basis of sex, disability, race, color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, or other protected category in admission or access to, or treatment of employment, in its
programs and activities. The Coordinators listed in Section 2 have been designated to handle
inquiries regarding complaints, grievance procedures or the application of these policies of
nondiscrimination.

Local complaint or grievance procedures are provided for by the District and set forth in this
handbook. If an employee does not feel that a complaint of nondiscrimination has been satisfactorily
resolved at the school level, the employee may file a complaint with the appropriate federal or state
agency. Complaints are to be filed with the regional Department of Education, Office for Civil
Rights where the complaint relates to Title IX (discrimination, harassment or lack of equity based on
gender), Title VI (discrimination or harassment based on race, color, or national origin) or Section
504 (discrimination, harassment or failure to accommodate a disability). Complaints are to be filed
with the regional U.S. Equal Employment Opportunity Commission (EEOC) if the complaint relates
to Title V1 (discrimination or harassment based on race, color, gender, national origin, or religion),
the Americans with Disabilities Act (discrimination, harassment or failure to accommodate a
disability), or the Age Discrimination in Employment Act (discrimination based on age). The
contact information for the OCR and the EEOC in this regard are:

Office for Civil Rights in the U.S. Department of Education (OCR)

One Petticoat Lane

1010 Walnut Street, 3rd Floor, Suite 320

Kansas City, Missouri 64106

(816) 268-0550; Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the
deaf), or ocr.kansascity@ed.gov.

The U.S. Equal Employment Opportunity Commission (EEOC)
Gateway Tower Il

400 State Avenue, Suite 905

Kansas City, KS 66101

(800) 669-4000; TTY: (800) 669-6820; Fax (913) 551-6957

A publication provided by the federal government concerning rights of non-discrimination is
attached as Appendix “D” to this handbook.

Section 2 Designation of Coordinators

Any person having inquiries concerning the District’s compliance with anti-discrimination laws or
policies or other programs should contact or notify the following person(s) who are designated as the
coordinator for such laws, policies or programs. The contact address for the coordinator is: District
OR-1, 425 F Street, P.O. Box 130, Palmyra, Nebraska 68418, (402) 780-5327.
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Article 8 — State and Federal Programs

Law, Policy or Issue or Concern Coordinator

Program

Title VI Discrimination or harassment | Superintendent
based on race, color, or
national origin; harassment

Title IX Discrimination or harassment | Superintendent
based on sex; gender equity

Section 504 of the Discrimination, harassment or | Superintendent

Rehabilitation Act and | reasonable accommodations of

the Americans with persons with disabilities

Disability Act (ADA)

Homeless student laws | Children who are homeless Superintendent

Safe and Drug Free Safe and drug free schools Superintendent

Schools and

Communities

Section 3 Anti-discrimination & Harassment Policy

Elimination of Discrimination

District OR-1 hereby gives this statement of compliance and intent to comply with all state and
federal laws prohibiting discrimination or harassment and requiring accommodations. This school
district intends to take necessary measures to assure compliance with such laws against any
prohibited form of discrimination or harassment or which require accommodations.

Preventing Harassment and Discrimination

Purpose: District OR-1 is committed to offering employment and educational opportunity to its
employees and students in a climate free of discrimination. Accordingly, unlawful discrimination or
harassment of any kind by administrators, teachers, co-workers, students or other persons is
prohibited. In addition, District OR-1 will try to protect employees and students from reported
discrimination or harassment by non-employees or others in the work place and educational
environment.

For purposes of this policy, discrimination or harassment based on a person's sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, or other protected status is prohibited. The following are general
definitions of what might constitute prohibited harassment.

In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's sex,
disability, race, color, religion, veteran status, national or ethnic origin, age, marital status,
pregnancy, childbirth or related medical condition, or other protected category constitute
harassment when they unreasonably interfere with the person's work performance or create
an intimidating work, instructional or educational environment.
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Article 8 — State and Federal Programs

Age harassment (40 years of age and higher) has been defined by federal regulations as a
form of age discrimination. It can consist of demeaning jokes, insults or intimidation based
on a person's age.

Sexual harassment is defined by federal and state regulations as a form of sex discrimination.
It can consist of unwelcome sexual advances, requests for sexual favors, or physical or
verbal conduct of a sexual nature by supervisors or others in the work place, classroom or
educational environment. Sexual harassment may exist when:

o Submission to such conduct is either an explicit or implicit term and condition of
employment or of participation and enjoyment of the school’s programs and
activities;

o Submission to or rejection of such conduct is used or threatened as a basis for
employment related decisions, such as promotion, performance, evaluation, pay
adjustment, discipline, work assignment, etc., or school program or activity
decisions, such as admission, credits, grades, school assignments or playing time;

o The conduct has the purpose or effect of unreasonably interfering with an individual's
work or educational performance or creating an intimidating, hostile, or offensive
working, class room or educational environment.

o Sexual harassment may include explicit sexual propositions, sexual innuendo,
suggestive comments, sexually oriented "kidding" or "teasing", "practical jokes",
jokes about gender-specific traits, foul or obscene language or gestures, displays of
foul or obscene printed or visual material, and physical contact, such as patting,
pinching or brushing against another's body.

Complaint and Grievance Procedures

Employees or students should initially report all instances of discrimination or harassment to their
immediate supervisor or classroom teacher. However, if the employee or student is uncomfortable in
presenting the problem to the supervisor or teacher, or if the supervisor or teacher is the problem, the
employee or student is encouraged to go to the next level of supervision. In the case of a student, the
Principal would be the next or alternative person to contact.

If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to ten
(10) calendar days, or if the discrimination or harassment continues, or if as a student you feel you
need immediate help for any reason, please report your complaint to the Superintendent of District
OR-1. If a satisfactory arrangement cannot be obtained through the Superintendent, the complaint
may be processed to the Board of Education.

The supervisor, teacher or the Superintendent will thoroughly investigate all complaints. These
situations will be treated with the utmost confidence, consistent with resolution of the problem.
Based on the results of the investigation, appropriate corrective action, up to and including discharge
of offending employees, and disciplinary action up to expulsion against a harassing student, may be
taken. Under no circumstances will any threats or retaliation be permitted to be made against an
employee or student for alleging in good faith a violation of this policy.
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Article 8 — State and Federal Programs

Grievance Procedure for Persons with a Disability

The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act address
discrimination, harassment or failure to provide reasonable accommodations to persons with a
disability. The following grievance procedure shall be used for resolution of complaints of alleged
violations of the ADA or Section 504:

1.

Section 5

Complaints shall be filed with the ADA and Section 504 Coordinator. Complaints
shall be made in writing, unless the Complainant’s disability prevents such, in which
event the Complaint can be made verbally.

Complaints shall set forth: (a) the name of the Complainant, (b) the address and
telephone number or other such information sufficient to enable the Coordinator to
contact the Complainant, (c) a brief description of the alleged violation, and (d) the
relief requested by the Complainant.

Complaints shall be investigated by the Coordinator or the Coordinator’s designee.
Investigations shall be thorough, but informal, and the Complainant shall be given a
full opportunity to submit evidence relevant to the complaint.

The Coordinator shall make a decision on the Complaint within thirty (30) days of
the filing of the Complaint, unless such time period is extended by agreement with
the Complainant or a longer period is reasonably necessitated by the circumstances.
The decision shall be made in writing, shall set forth the Coordinator’s proposed
resolution of the Complaint, and shall be forwarded to the Complainant.

The Complainant shall have ten (10) days from the date the Coordinator’s decision is
sent to the Complainant to accept or reject the Coordinator’s proposed resolution.
The Complainant shall be deemed to have accepted the proposed resolution unless
the Complainant rejects the proposed resolution within such time period.

In the event the Complainant rejects the proposed resolution, the Complainant shall
be given the opportunity to file a request for reconsideration within ten (10) days
from the date the Coordinator’s decision is sent to the Complainant. The request for
reconsideration shall be filed with the Coordinator. Upon receipt of the request for
reconsideration, the Coordinator shall promptly forward the request for
reconsideration and all evidence received by the Coordinator in connection with the
Complaint to a third person for review (either an administrator or other employee of
the District, or members of the Board of Education or Committee of the Board).

A decision on the request for reconsideration shall be made within ten (10) days after
the request for reconsideration was filed unless the Board or Committee of the Board
is the reviewer, in which event the decision shall be made within thirty (30) days of
the filing of the request for reconsideration, unless such time period is extended by
agreement with the Complainant or a longer period is reasonably necessitated by the
circumstances.

Confidentiality of Student Records (FERPA)

The Family Educational Rights and Privacy Act (FERPA) gives parents and family members and
students over 18 years of age rights of access and confidentiality with respect to education records.
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Article 8 — State and Federal Programs
Employees are expected to provide access rights and maintain the confidentiality of education

records in accordance with FERPA and Board policy. Further information about FERPA and the
District’s policies under FERPA are found in Board policy and in the student handbook.

Section 6 Disclosure of Student Information to Military Recruiters and Colleges
Federal law requires the District to provide military recruiters and institutions of higher education
access to secondary school students’ names, addresses, and telephone listings. Parents and family
members and secondary students have the right to request that the school not provide this
information (i.e., not provide the student’s name, address, and telephone listing) to military recruiters
or institutions of higher education, without their prior written consent. Employees are expected to
follow these requirements.

Section 7 Disclosure of Staff Qualifications
At the beginning of each school year, upon the request of a parent, if the District receives Title |
funding, the District will notify the parent of information regarding the professional qualifications of
the student’s classroom teachers, including at a minimum, the following:
(A)  Whether the student’s teacher—
Q) has met State qualification and licensing criteria for the grade levels and
subject areas in which the teacher provides instruction;
(i) is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived; and
(iii)  isteaching in the field of discipline of the certification of the teacher.
(B)  Whether the child is provided services by paraprofessionals and, if so, their
qualifications.

Section 8 Student Privacy Protection

Federal law requires the District to protect the privacy of students. Further information about student
privacy and the District’s policies with regard to student privacy are found in Board policy and in the
student handbook. In general, employees are expected to comply with these provisions of the ESSA
and related Board policy, as follows:

1. Student surveys created by and administered by either the United States Department
of Education or a third party (a group or person other than the District)}—give
parent/guardian the opportunity to inspect the survey upon request before the survey
is administered or distributed to the students;

2. Student surveys which involve “sensitive” matters—make suitable arrangements to
protect student privacy (that is, do not include the name or other identifying
information about a particular student) and give parents and family members the
opportunity, in advance, to “opt-out” their child from the survey. Sensitive matters

include:
1. Political affiliations or beliefs of the student or the student’s parent;
2. Mental or psychological problems of the student or the student’s
parent;
3. Sex behavior or attitudes;
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4. Illegal, anti-social, self-incriminating or demeaning behavior;

5. Critical appraisals of other individuals with whom the student has
close family relationships;

6. Legally recognized privileged or analogous relationships, such as
those of lawyers, physicians, and ministers;

7. Religious practices, affiliations, or beliefs of the students or the
student’s parent;

8. Income (other than that required by law to determine eligibility for

participation in a program or for receiving financial assistance under

such program).
Instructional materials—permit parents and family members upon reasonable request
to inspect any instructional material used as part of the educational curriculum for
their child. The term “instructional materials” does not include academic tests or
academic assessments for purposes of this parent inspection requirement. If you
receive such a request, direct the parent to contact your building principal and also
inform the building principal yourself about the request to get instructions.
Collection, disclosure, or use of personal information collected from students for the
purpose of marketing or for selling that information—the District policy is to not
gather such information for such purposes.

Parental and Family Involvement

General - Parental/Community Involvement in Schools

The District’s policy is to welcome parental and family involvement in the education of their
children. As a part of this policy, employees are expected to:

1.

provide parents and family members timely information about their child’s progress,
including use of quarterly report cards, active and constructive attendance at parent-
teacher conferences, and more frequent parent contacts where warranted by the
student’s academic and behavioral needs;

make textbooks, completed tests and other curriculum materials available for review
by parents and family members upon request;

permit parents and family members access to their child’s records according to law
and school policy;

encourage parents and family members to attend courses, assemblies, counseling
sessions and other instructional activities with prior approval of the proper teacher,
counselor or administrator, provided that such parent attendance be educationally
appropriate and not disruptive to the educational program;

assure that testing occurs to assure proper measurement of each child’s educational
progress and achievement;

permit parents and family members to excuse their child from testing, classroom
instruction and other school experiences when possible and educationally
appropriate;

notify parents and family members of student surveys in accordance with district
policy, obtain parental permission for surveys where required by District policy or
law, and allow parents and family members to opt-out of such surveys in accordance
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Article 8 — State and Federal Programs

with District policy and law; and
8. encourage parents and family members to express their concerns, share their ideas
and advocate for their child’s education.

Title | Parental and Family Involvement

The District has a separate policy established pursuant to federal law relating to parental and family
involvement applicable to parents and family members of children enrolled in Title | programs. The
policy requires that parents and family members of Title I children have been given the opportunity
to participate in regular, two-way, and meaningful communication involving student academic
learning and other school activities, including ensuring—(A) that parents and family members play an
integral role in assisting their child’s learning; (B) that parents and family members are encouraged
to be actively involved in their child’s education at school; (C) that parents and family members are
full partners in their child’s education and are included, as appropriate, in decision making and on
advisory committees to assist in the education of their child; and (D) the carrying out of other
activities, such as those described in the parental and family involvement policy. Employees are
expected to comply with the Title | parental and family involvement policy.

Section 10  Homeless Students

Federal law requires that homeless students not be stigmatized or segregated on the basis of their
status as homeless. Homeless children generally include children who lack a fixed, regular, and
adequate nighttime residence. The Superintendent serves as the District’s designated Homeless
Coordinator and should be contacted for questions relating to a homeless student.

Section 11  Breakfast and Lunch Programs
The District participates in the National School Lunch Program. Employees are expected to keep
information about the participation of students in the program confidential.

Section 12 Confidentiality of Protected Health Information

It is the policy of the District to develop and implement all necessary practices, policies, and
procedures to comply with the Health Insurance Portability and Accountability Act of 1996 (HIPAA)
where and to the extent applicable and to maintain the privacy of protected health information (PHI),
as that term is defined by HIPAA, that it receives, obtains, or transmits for employees and students.
The District designates the Superintendent as its HIPAA privacy officer. Student and employee
records containing PHI shall be accessible only to those who require such information to carry out
their duties.
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RECEIPT OF 2020-2021 TEACHER HANDBOOK
OF DISTRICT OR-1

This signed receipt acknowledges receipt of the 2020-2021 Teacher Handbook of District
OR-1. This receipt acknowledges that it is understood that | am to read and be familiar with the
handbook; that | understand the handbook contains a disclaimer of contract and that | understand that
the handbook includes the District’s policies of non-discrimination and equity, and that specific
complaint and grievance procedures exist in the handbook which should be used for responding to
harassment or discrimination.

Date:

Teacher’s Signature
Return to:

Michael Hart, Superintendent
District OR-1

425 F Street

PO Box 130

Palmyra, NE 68418

61



ACCEPTABLE USE OF COMPUTERS AND NETWORKS

ADMINISTRATORS, FACULTY AND STAFF AGREEMENT

In order to make sure that all members of the District OR-1 community understand and agree to these
rules of conduct for use of the e-mail and Internet systems of the school district, District OR-1 asks
that you, as an administrator, faculty member, or staff member user, sign the following statement:

| have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted by
District OR-1, and | understand and will abide by those district guidelines and conditions for the use
of the facilities of District OR-1 and access to the Internet. | further understand that any violation of
the district guidelines is unethical and may constitute a criminal offense. Should | commit any
violation, my access privileges will be revoked. School disciplinary action and/or appropriate legal
action will be taken.

| agree not to hold District OR-1, any of its employees, or any institution providing network access to
District OR-1 responsible for the performance of the system or the content of any material accessed
through it.

Employee’s Name

Employee's Signature Date:

Return to:

Michael Hart, Superintendent
District OR-1

425 F Street

PO Box 130

Palmyra, NE 68418
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Palmyra High School Student Handbook 2021-2022 School Year
Foreword

Section 1 Intent of Handbook:

This handbook is intended for use by students, parents and staff, as a guide to the rules, regulations,
and general information about Palmyra High School. Each student is responsible for becoming
familiar with the handbook and knowing the information contained in it. Parents are encouraged
to use this handbook as a resource and to assist their child in following the rules contained in this
handbook.

Although the information found in this handbook is detailed and specific on many topics, the
handbook is not intended to be all encompassing so as to cover every situation and circumstance
that may arise during any school day, or school year. This handbook does not create a “contract.”
The administration reserves the right to make decisions and make rule revisions at any time to
implement the educational program and to assure the well-being of all students. The administration
will be responsible for interpreting the rules contained in the handbook. Should a situation or
circumstance arise that is not specifically covered in this handbook, the administration will make
a decision based upon all applicable school district policies, and state and federal statutes and
regulations.

Section 2 Members of the Board of Education:

Jaimi Calfee
Doug Church
Brandon Desh
Clayton Maahs
Josh Penterman
Lisa Wilen

Section 3 High School Administration:

Mr. Michael Hart Superintendent
Mr. Heath Johnson Principal
Mr. Aaron Hoeft Activities Director

Section 4 Palmyra High School Faculty & Staff

Faculty:

Mr. Rick Brening Special Education Paraprofessional
Mr. Burke Brown Technology

Mrs. Cassidy Buescher English

Mr. Michael Chaffee Guidance Counselor

Mr. Andrew Conn Business Education

Mr. Jon Davenport Science



Mr. Dan Desmond

Mrs. Jennifer Ferretti

Mr. Brad Gabriel

Mrs. Rebecca Gill-Rose
Mr. Aaron Hoeft

Mr. Kim Jensen

Mr. Mark Kotik

Ms. Andrea Lemmer

Mr. Jordan Linke

Mr. Tyler Maas

Mrs. Beth McCreight

Mr. Sean Mulholland
Mrs. Sandy Murphy-Robb
Mr. Jeff Panko

Mr. Ryan Pollock

Mr. Matt Smidt

Mrs. Taytum Stutzman
Ms. Sarah Swartzendruber
Ms. Shaylee Truax

Mr. Andrew Weils

Staff:

Mrs. Dona Balderson
Mrs. Alison Bishop
Mr. Ted Cisneros
Mr. Steve Meyer
Mrs. Karen Hatcher
Mrs. Lisa Phillips
Mrs. Jane Powell

Bus Drivers:

Mrs. Cathy Fick

Mr. Todd Calfee

Mr. Ted Cisneros

Mr. Randy David
Mrs. Sharon Dowding
Mrs. Vicki Hillman
Mr. Randy Holdsworth
Mrs. Debra Knorr
Mr. Clayton Maahs
Mr. Steve Robb

Mrs. Tamara Simpson

Library Paraprofessional
Special Education
Industrial Technology
Spanish

Special Education

Math
Government/History
Family & Consumer Science
Physical Education
Math

Vocal Music

Science

Instrumental Music
Social Studies

English

Media

Special Education

Art

Vocational Agriculture
Special Education

Food Service Director
Food Service

Custodian

Custodian
Superintendent Secretary
Bookkeeper

Principal’s Secretary

Transportation Coordinator
Bus Driver
Bus Driver
Bus Driver
Bus Driver
Bus Driver
Bus Driver
Bus Driver
Bus Driver
Bus Driver
Bus Driver



Palmyra High School 2021-2022

Sponsors:

Mrs. Stutzman
Mr. Kotik

Mr. Chaffee
Mr. Pollock
Mrs. Buescher
Mrs. McCreight
Mrs. Buescher
Mrs. Buescher
Sarah and Abbi Swartzendruber
Mrs. Hanger
Mr. Davenport
Mrs. Gill-Rose
Mrs. Ferretti
Mrs. Field

Mr. Smidt

Mrs. Ferretti
Mr. Weils

Mr. Chaffee
Mrs. Stutzman
Mrs. Ferretti
Mrs. McCreight
Mrs. Murphy-Robb
Ms. Lemmer
Ms. Truax

Head Coaches:

Mr. Maas

Mr. Wemhoff

Mr. Maibaum

Mr. Weils

Mr. Conn

Ms. Peterson

Ms. Swartzendruber
Mrs. Conn

Mr. Hoeft

Mr. Wemhoff

Extra-Curricular Duties

Eleventh Grade Sponsor
Eleventh Grade Sponsor
Twelfth Grade Sponsor
Twelfth Grade Sponsor
Main Stage Assistant

Main Stage

One Act

Speech

Concessions Sponsors
Elementary Student Council
High School Student Council
Yearbook

Cheerleading

Cheerleading

Jr High and High School Quiz Bowl

PARTY Group Sponsor
PARTY Group Sponsor
National Honor Society
Unified Bowling

Unified Bowling

Vocal Music

Instrumental Music/Summer
FCCLA

FFA

High School Football

High School Boys Basketball
High School Girls Basketball
High School Wrestling

High School Boys Track
High School Girls Track
High School Volleyball
Cross Country

Boys Golf

Girls Golf



Assistant HS Coaches:

Mr, Conn

Mr. Reiman
Mr. Christensen
Mr. David
TBD

Ms. Peterson
TBD

TBD

TBD

Ms. Swartendruber
Mrs. Stutzman

JR. High Head Coaches:

Mr. Weils

Mr. Reiman
Mrs. Batman
TBD

Mrs. Malone
Mr. Linke

Mr. Davenport
TBD

JR. High Assistant Coaches:

Mr. Linke

Mr. Davenport
Mrs. Dowding
Mrs. Dowding
TBD

Assistant HS Football
Assistant HS Football
Assistant HS Football
Assistant HS Basketball
Assistant HS Basketball
Assistant HS Girls Basketball
Assistant HS Girls Basketball
Assistant HS Wrestling
Assistant HS Track

Assistant HS Volleyball
Assistant HS Volleyball

JH Football

JH Boys Basketball
JH Girls Basketball
JH Wrestling

JH Volleyball

JH Track

JH Track

JH Track

JH Assistant Football

JH Assistant Boys Basketball
JH Assistant Girls Basketball
JH Assistant Volleyball

JH Assistant Wrestling
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Article 1 — Mission and Goals

Section 1 School Mission Statement:
“Together, we prepare our students to successfully meet the challenges of the future.”
Section 2 Governing Principles - Goals

model and reinforce a sense of self-respect and respect for others
provide equal opportunity for each student to develop his/her potential
seek to develop a sense of individual responsibility and integrity

seek and integrate educationally sound innovations into the curriculum
e provide a safe learning environment

Section 3 Mutual Respect:

Palmyra High School expects every staff member and student to be treated with respect and
dignity. A show of disrespect toward a staff member or insubordination on the part of the student
will not be tolerated.

Section 4 School Ceremonies and Observances

The school district will continue school ceremonies and observances, which have become a
tradition and a custom of the education program. These include, but are not limited to, reciting the
Pledge of Allegiance and observance of holidays, such as Christmas, Halloween and Easter, by
programs and performances. Such ceremonies or observances shall have a secular purpose and
shall not advocate or sponsor a particular religion.

Students who do not wish to participate in these activities may be silent during the ceremony or
observance or receive permission from the principal to be excused from the ceremony for religious
reasons in compliance with board policy.

September 17 shall be designated as Constitution Day. The district shall hold an educational
program(s) for all students on the United States Constitution each September 17. When September
17 falls on a Saturday, Sunday, or holiday, then Constitution Day shall be held during the preceding
or following week.

Section 5 Multicultural Policy
Multicultural education is the identification, selection and infusion of specific knowledge, skills
and attitudes for the purpose of:

. affirming the culture, history and contributions that shall include but not be limited
to African Americans, Asian Americans, Hispanic Americans and Native
Americans;

. challenging and eliminating racism, prejudice, bigotry, discrimination and
stereotyping based on race;

. valuing multiple cultural perspectives; and

. providing all students with opportunities to “see themselves” in the educational
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environment in positive ways and on a continuing basis.

To promote and support multicultural education within Palmyra High School, it shall be the policy
and practice of this district to create opportunities for all students to achieve academically and
socially in an educational environment in which all students and staff understand and respect the
racial and cultural diversity and interdependence of members of our society.

Section 6 SCHOOL WELLNESS POLICY

A mission of Palmyra District OR-1 Public Schools is to provide curriculum, instruction, and
experiences in a health-promoting school environment to instill habits of lifelong learning and
health. Therefore, the Board adopts the following School Wellness Policy.

Annual Notification of Policy

The District will actively inform families and the public each year of basic information about this
policy, including its content, any updates to the policy and implementation status. The District will
make this information available via the District website and/or district-wide communications. The
District will provide as much information as possible about the school nutrition environment. This
will include a summary of the District’s events or activities related to wellness policy
implementation. Annually, the District will also publicize the name and contact information of the
District officials leading and coordinating the committee, as well as information on how the public
can get involved with the school wellness committee.

Community Involvement, Outreach and Communications

The District is committed to being responsive to community input, which begins with awareness
of the wellness policy. The District will actively communicate ways in which representatives of
DWC and others can participate in the development, implementation and periodic review and
update of the wellness policy through a variety of means appropriate for that district. The District
will also inform parents of the improvements that have been made to school meals and compliance
with school meal standards, availability of child nutrition programs and how to apply, and a
description of and compliance with Smart Snacks in School nutrition standards. The District will
use electronic mechanisms, such as email or displaying notices on the district’s website, as well as
non-electronic mechanisms, such as newsletters, presentations to parents, or sending information
home to parents, to ensure that all families are actively notified of the content of, implementation
of, and updates to the wellness policy, as well as how to get involved and support the policy. The
District will ensure that communications are culturally and linguistically appropriate to the
community, and accomplished through means similar to other ways that the district and individual
schools are communicating important school information with parents.

The District will actively notify the public about the content of or any updates to the wellness
policy annually, at a minimum. The District will also use these mechanisms to inform the
community about the availability of the annual and triennial reports.

School Meals

The District is committed to serving healthy meals to children, with plenty of fruits, vegetables,
whole grains, and fat-free and low-fat milk; that are moderate in sodium, low in saturated fat, and
have zero grams’ trans-fat per serving (nutrition label or manufacturer’s specification); and to
meeting the nutrition needs of school children within their calorie requirements. The school meal
programs aim to improve the diet and health of school children, help mitigate childhood obesity,
model healthy eating to support the development of lifelong healthy eating patterns and support
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healthy choices while accommodating cultural food preferences and special dietary needs.

Water

To promote hydration, free, safe, unflavored drinking water will be available to all students
throughout the school day and throughout every school campus (“school campus” and “school
day” are defined in the glossary). The District will make drinking water available where school
meals are served during mealtimes

Section 7 Complaint Procedures:

The proper procedures for a parent or student to make complaints or raise concerns about school
staff or the school programs or activities are set forth below. Other procedures exist to address
discrimination or harassment, the bullying of students, and to challenge disciplinary actions, and
such other procedures should be used to address those types of concerns.

Complaint procedure:
Step 1. Have a scheduled conference with the staff person involved in the complaint
matter.
Step 2. Appeal to the Principal if the matter is not resolved at Step 1.
Step 3. Appeal to the Superintendent if the matter is still unresolved at Step 2.
Step 4. Appeal to the Board of Education if the matter is still unresolved at Step 3.

Written appeals should be made within five (5) days of the Superintendent’s decision.

1. Conditions Applicable to All Levels of Complaint Procedure:

All information to be considered at each appeal step should be placed in writing in order to be
most effective. Appeal decisions shall be expedited as quickly as possible. A decision at any level
should be rendered within ten (10) calendar days, unless a legal hearing is requested or required.

Article 2 - School Day
(Please note: Start and end times have changed for the 2021-2022 School Year)

Section 1 Daily Schedule
First Bell 8:05

Period 1 8:10 —9:00
Period 2 9:03 - 9:53
Period 3 9:56 — 10:46
Period 4 10:49 - 11:39
Period 5 11:42 - 1:02
Period 6 1:05-1:55
Period 7 1:58 — 2:48
Period 8 2:51 - 3:41

Section 2 Alternate Schedule - TBA



Section 3 Severe Weather and School Cancellations

The Superintendent of schools is authorized by the Board of Education to close public schools in
case of severe weather. Representatives of the Superintendent’s staff will notify local news media
when inclement weather warrants such action. The information is broadcast regularly by
KOLN/KGIN channel 10/11, KLKN channel 8, and KFOR 1240 AM. School closing information
can also be found at www.cancellations.com.

Decision to Close Schools. A decision to close school is made when forecasts by the weather
service and civil defense officials indicate that it would be unwise for students to go to school. If
possible, a decision about the next school day will be made by 9 p.m. for announcement during
the 10 p.m. news. An early decision is not always possible because of uncertain weather conditions.
School officials will make periodic assessments of conditions during the night and will decide
early in the morning (by 6 a.m. if possible). In any case, an announcement will be made to the
aforementioned news media when schools will be closed. In some instances, schools will be
open, but certain services may be cancelled (bus transportation, kindergarten, student activities).
Announcements about other Nebraska school closings are included in Lincoln radio and television
broadcasts. Students and parents will want to pay special attention to which public school district
is being closed.

After School Starts. Every attempt will be made to avoid closing school once classes are in session.
In some instances, closing school during the day is inevitable if children are to safely return home
before the brunt of a major storm hits. In these cases, as much advance notice as possible will be
given to parents. If school is closed during the day, the notice will be broadcast by the media and
parents should have a plan in place to accommodate these circumstances.

Parental Decisions. Parents may decide to keep their children at home in inclement weather
because of personal circumstances. Students absent because of severe weather when school is in
session will be marked absent. The absence will be treated like any other absence for legitimate
causes provided parents properly notify the school of their decision. Parents may pick up their
children in inclement weather at any time during the school day. Students will not normally be
dismissed from school during severe weather on the basis of a telephone request.

What Not to Do. Parents should not attempt to come to school during a tornado warning. School
officials are not permitted to release students from the school building during a tornado
warning. Tornado safety procedures are practiced regularly by students and staff members. Also,
parents are urged not to call radio and television stations and school buildings during severe
weather. Every effort will be made to provide accurate and timely information through the media.

Emergency Conditions. Palmyra High School has a signal which, when activated, includes the
necessity to either evacuate the building or to move to safer areas of the building. All regular drills
are held as required by law through the school year. There are plans for Emergency Exit system,
Tornado Warning System, and Critical Incident Response.



http://www.cancellations.com/

Keeping you informed is a top priority at District OR1. We have adopted the School
Messenger Notification Service which will allow us to send a telephone or e-mail message to
you providing important information about school events or emergencies. We anticipate
using School Messenger to notify you of security situations, school delays, or cancellations
due to inclement weather; as well as remind you about various events; including report card
distribution, open house, field trips, and more. In the event of an emergency at school, you
can have peace of mind knowing that you will be informed immediately by phone.

Section 4 Closed Campus:

All students are required to remain on campus during the school day. Students must request
permission from the Principal to have visitors at school during the school day, this includes during
lunch.

Article 3 - Use of Building and Grounds

Section 1 Entering and Leaving the Building

Beginning of School: Students should not be on school grounds prior to 8:00 a.m., unless eating
breakfast. The first bell will ring at 8:10 a.m. allowing students to proceed to their lockers and
classrooms. During bad weather the entrance will be open by 7:30 a.m. for students to enter the
building. Students are to stay in the gym, and are not to go to any other part of the building without
permission.

During the School Day: Students are to remain on campus unless excused in accordance with
school policies. Upon return to school during the day, students are to report to the school office.

End of School: Our regular school day ends at 3:37 p.m. Make-up work, special help, assignment
after school, club meetings, and other school activities begin at 3:45 p.m. It is important that
students who are involved in any of these activities report to the designated area on time. All other
students must clear the building as soon as possible.

Section 2 Visitors

All visitors must report to the office, upon entering the east entrance, to sign in, in order to receive
a visitor's pass. Parents are welcome at all times. Please sign in/out at the office upon
entering/exiting the east entrance to the school. Visitations during the first week of school and the
last week of school will require extraordinary reasons or permission from administrators.

Section 3 Smoke-Free Environment

The use of tobacco (including electronic nicotine delivery systems) products is prohibited in all
school buildings and all school vehicles. Smoking shall also be prohibited in any area where
school staff, students or members of the public may be present or may be affected by smoke,
including without limitation the stands and bleachers of outdoor athletic fields and near the entry
of school buildings. For purposes of this policy, tobacco means any tobacco product (including
but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such as e-cigarettes),
alternative nicotine products, tobacco product look-alikes, and products intended to replicate
tobacco products either by appearance or effect.



Section 4 Care of School Property
1. Students are responsible for the proper care of all books, equipment, supplies and furniture
supplied by the school.

2. Students who disfigure property, break windows or do other damage to school property or
equipment will be required to pay for the damage done or replace the item.

3. School-issued items that are stolen or damaged are the responsibility of the student
to whom they were issued.

4. Replacement cost or fines for lost/damaged books/materials will be determined taking
into consideration the age and condition of the books/materials. This determination
will be made with input from the student, teacher, and Principal.

Section 5 Lockers

Each student will be assigned a locker. Students must use their own lockers and are not to share
lockers with other students except as assigned by school officials. Students are expected to keep
all books, etc., in their assigned locker. Students are also responsible for the cleanliness inside their
locker and the door of their locker. Students may be assessed a fine for damage to lockers.

Section 6 Searches of Lockers and Other Types of Searches

Student lockers, desks, computer equipment, and other such property are owned by the school.
The school exercises exclusive control over school property. Students should not expect privacy
regarding usage of or items placed in or on school property, including student vehicles parked on
school property, because school property is subject to search at any time by school officials.
Periodic, random searches of lockers, desks, computers and other such property may be conducted
in the discretion of the administration.

The following rules shall apply to searches of students and of a student's personal property and to
the seizure of items in a student's possession or control:

1. School officials may conduct a search if there is a reasonable basis to believe that
the search will uncover evidence of a crime or a school rule violation. The search
must be conducted in a reasonable manner under the circumstances.

2. Illegal items or other items reasonably determined to be a threat to the safety of
others or a threat to educational purposes may be taken and kept by school officials.
Any firearm or other weapon shall be confiscated and delivered to law enforcement
officials as soon as practicable.

3. Items which have been or are reasonably expected to be used to disrupt or interfere
with the educational process (that is, “nuisance items”) may be removed from
student possession.



Section 7 Video Surveillance
The Board of Education has authorized the use of video cameras on School District property to
ensure the health, welfare and safety of all staff, students and visitors to District property, and to
safeguard District facilities and equipment. Video cameras may be used in locations as deemed
appropriate by the Superintendent.

Notice is hereby given that video surveillance may occur on District property. In the event a video
surveillance recording captures a student or other building user violating school policies or rules
or local, state or federal laws, the video surveillance recording may be used in appropriate
disciplinary proceedings against the student or other building user and may also be provided to
law enforcement agencies.

Recording of Others

To ensure the privacy and confidentiality of student information, no person is authorized to record
or transmit any sound or image of any person (including themselves) without the prior consent or
authorization of either (1) the person or persons being recorded or whose image or sound is being
transmitted or (2) the Superintendent or Superintendent’s designee. This prohibition applies to all
persons, including staff, students and community members, regardless of the content or context of
the image or sound; however, this provision shall not apply to District-sponsored athletic or
activity events where the focus of the recording or transmission is on the student performances or
activity. Nothing in this provision shall prohibit the recording of an Individualized Education
Program meeting if the recording is necessary to ensure that the parent understands the IEP or the
IEP process or to implement other parental rights guaranteed by the Individuals with Disabilities
Education Act.

Section 8 Use of Telephone

USE OF THE OFFICE PHONE SHALL BE LIMITED TO AN EMERGENCY OR WHEN A
STUDENT IS ILL.

Students may come to the office to use their cell phone, if given permission by teacher and office
personnel.

Use of personal electronic devices (i.e. cell phone, digital cameras, pagers, etc) is restricted. They
are also prohibited in any areas where there is an expectation of privacy (i.e. locker rooms,
bathrooms, etc.). Students may use personal electronic devices in the common areas of the school
before and after school, at lunch and during passing periods so long as they do not create a
distraction or a disruption. Students should not use personal electronic devices during class time.
All devices will remain off and out of sight during class time, unless given permission. Students
using personal electronic devices during school hours, without permission will be subject to
disciplinary action.

Students are personally and solely responsible for the security of their personal electronic devices.
The school district is not responsible for theft, loss or damage of a cell phone or any calls made on
a cell phone. By bringing personal cell phone to school, students consent to having that phone
searched by school officials when they have reasonable suspicion that such a search will reveal a
violation of school rules.



Students who violate this policy will have their personal electronic devices confiscated
immediately. The administration will return confiscated devices to the offending student’s parent
or guardian after meeting with the parent or guardian to discuss the violation. Students who violate
this policy may be subject to additional discipline, up to and including suspension or expulsion.

Section 9 Bicycles
Bicycles must be parked in the racks provided. All bicycles should be equipped with locks and
licenses. The school is not responsible for damage or theft of parts while bicycles are on school

property.

Section 10  Student Valuables

Students, not the school, are responsible for their personal property. Students are cautioned not to
bring large amounts of money or items of value to school. If it is necessary to bring valuable items
or more money than is needed to pay for lunch, leave the money or valuables with a staff member
in the school office for temporary and safe-keeping. Even then, the school is not in a position to
guarantee that the student’s property will not be subject to loss, theft, or damage.

Section 11 Lost and Found
Students who find lost articles are asked to take them to the office, where the articles can be
claimed by the owner. If articles are lost at school, report that loss to office personnel.

Section 12 Accidents
Every accident in the school building, on the school grounds, at practice sessions, or at any athletic
event sponsored by the school must be reported immediately to the Principal.

Section 13 Laboratory Safety Glasses

As required by law, approved safety glasses will be required of every student and teacher while
participating in or observing vocational, technical, industrial technology, science, and art classes.
All visitors to these areas must check out a pair of safety glasses when entering any of these areas.

Section 14 Insurance

Under Nebraska law the District may not use school funds to provide general student accident or
athletic insurance. The District requires that all student participants in athletic programs have
injury and accident insurance and encourages all students who are in classes with risk of personal
injury or accident to have insurance coverage. The district does not make recommendations, nor
handle the premiums or claims for any insurance company, agent or carrier. Information about
student insurance providers will be available in the school office or on school bulletin boards.

Section 15  Bulletins and Announcements

Bulletin boards and display cases are available for school-related and approved materials to be
posted and displayed. Posters to be used in the halls or materials for distribution will need to be
approved and stamped by the Principal’s office. Posters are not to be attached to any painted wall
surfaces. Place posters on marble, glass, metal, brick and wood. The person or organization
responsible for distributing the posters is responsible to see that all posters are removed within 48
hours after the event.
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Section 16  Copyright and Fair Use Policy

It is the school’s policy to follow the federal copyright law. Students are reminded that, when
using school equipment and when completing course work, they also must follow the federal
copyright laws. The federal copyright law governs the reproduction of works of authorship.
Copyrighted works are protected regardless of the medium in which they are created or
reproduced; thus, copyright extends to digital works and works transformed into a digital format.
Copyrighted works are not limited to those that bear a copyright notice.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and
research purposes. The relevant portion of the copyright statue provides that the “fair use” of a
copyrighted work, including reproduction “for purposes such as criticism, news reporting, teaching
(including multiple copies for classroom use), scholarship, or research” is not an infringement of
copyright. The law lists the following factors as the ones to be evaluated in determining whether
a particular use of a copyrighted work is a permitted “fair use,” rather than an infringement of the

copyright:

e the purpose and character of the use, including whether such use is of a commercial
nature or is for nonprofit educational purposes;

e the nature of the copyrighted work;

e the amount and substantiality of the portion used in relation to the copyrighted work as a
whole, and

o the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in determining
whether a particular use is “fair.” Students should seek assistance from a faculty member if there
are any questions regarding what may be copied.

Section 1 Attendance Policy

Regular and punctual student attendance is required. The administration is responsible for
developing further attendance rules and regulations, and all staff are expected to implement this
policy and administrative rules and regulations to encourage regular and punctual student
attendance. The Principals and teachers are required to maintain an accurate record of student
attendance.

Section 2 Attendance and Absences.

1. Absences — Definitions. The circumstances for all absences from school will be
identified as School Excused or Not School Excused. Absences should be cleared
through the Principal's office in advance whenever possible. All absences, except
for illness and/or death in the family, require advance approval.

a. School Excused. Any of the following circumstances that lead to an
absence will be identified as a School Excused absence, provided the
required attendance procedures have been followed:
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1)

)

Impossible or impracticable barriers outside the control of the parent
or child prevent a student from attending school. The parent must
provide the school with documentation to demonstrate the absence
was beyond the control of the parent or child. This could include,
but is not limited to documented illness, court, death of a family
member, or suspension.

Other absences as determined by the principal or the principal’s
designee.

e When a student knows they will be gone, all homework is due either before the student leaves for
the absence or immediately upon their return. Students should work with their teachers to
determine what will be expected based on the type and length of the absence.

Section 3

b.

Not School Excused. Absences that are not school excused may result in a
report to the county attorney and may be classified as follows:

(2)

3)

Other absences are those in which the parent has not communicated
a reason for the student’s absence. This would include being tardy
to school. Being tardy more than 10 minutes may be considered
an unexcused absence for that period.

Any student who is deemed tardy by the office or classroom teacher
will serve a 20-minute detention with the teacher of the class the
student was tardy for. Failure to show up for the detention will result
in the time being increased by 20 minutes. If a student misses the
detention four times, the student shall serve an all-day in-school
suspension and still have to serve the detention time.

Absence Procedure. In its Student Information System, the District may identify

many different codes that provide greater definition to the circumstances of a
child’s absence, but all of the codes need to be identified to parents and students as

fitting into one of the above defined absence circumstances.

A student will not be allowed to enter class after an absence until an admit slip,

based upon a written or verbal parental excuse, is issued by the Principal’s office.

Two school days will be allowed to make up work for each day missed, with a

maximum of 10 days allowed to make up work for excused absences. Unexcused
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Section 4

absences do not apply and may be due on the original issued due date.

Mandatory Ages of Attendance. A child is of mandatory age if the child will reach
age 6 prior to January 1 of the then-current school year and has not reached 18 years
of age.

Exceptions for Younger Students. Attendance is not mandatory for a child who has
reached 6 years of age prior to January 1 of the then-current school year, but will
not reach age 7 prior to January 1 of such school year, if the child’s parent or
guardian has signed and filed with the school

district in which the child resides an affidavit stating either: (1) that the child is
participating in an education program that the parent or guardian believes will
prepare the child to enter grade one for the following school year; or (2) that the
parent or guardian intends for the child to participate in a school which has elected
or will elect pursuant to law not to meet accreditation or approval requirements and
the parent or guardian intends to provide the Commissioner of Education with a
statement pursuant to section 79-1601(3) on or before the child’s seventh birthday.

Exceptions for Older Students. Attendance is also not mandatory for a child who:
(1) has obtained a high school diploma by meeting statutory graduation
requirements; (2) has completed the program of instruction offered by a school
which elects pursuant to law not to meet accreditation or approval requirements; or
(3) has reached the age of 16 years and has been withdrawn from school in the
manner prescribed by law.

Early Withdrawal for Students Enrolled in Accredited or Approved Schools. A
person who has legal or actual charge or control of a child who is at least 16 but
less than 18 years of age may withdraw such child from school before graduation
and be exempt from the mandatory attendance requirements if an exit interview is
conducted and a withdrawal form is signed.

Exit Interview. The process is initiated by a person who has legal or actual charge
or control of the child submitting a withdrawal form. The form is to be as
prescribed by the Commissioner of Education. Upon submission of the form, the
Superintendent or Superintendent’s designee shall set a time and place for an exit
interview if the child is enrolled in District OR-1 Public Schools or resides in the
District OR-1 Public School’s district and is enrolled in a private, denominational,
or parochial school.

The exit interview shall be personally attended by:

e The child, unless the withdrawal is being requested due to an illness of the
child making attendance at the exit interview impossible or impracticable;

o the person who has legal or actual charge or control of the child who
requested the exit interview;

« the Superintendent or Superintendent's designee;

« the child's principal or the principal's designee if the child at the time of the
exit interview is enrolled in a school operated by the school district; and

13



Section 5

e any other person requested by any of the required parties who agrees to
attend the exit interview and is available at the time designated for the exit
interview which may include, for example, other school personnel or the
child's principal if the child is enrolled in a private school.

At the exit interview, the person making the written request must present evidence
that (a) the person has legal or actual charge or control of the child and (b) the child
would be withdrawing due to either:

¢ financial hardships requiring the child to be employed to support the child’s
family or one or more dependents of the child, or
e an illness of the child making attendance impossible or impracticable.

The Superintendent or Superintendent’s designee shall identify all known
alternative educational opportunities, including vocational courses of study, that
are available to the child in the school district and how withdrawing from school
is likely to reduce potential future earnings for the child and increase the
likelihood of the child being unemployed in the future. Any other relevant
information may be presented and discussed by any of the parties in attendance.

At the conclusion of the exit interview, the person making the written request may
sign a withdrawal form provided by the school district agreeing to the withdrawal
of the child OR may rescind the written request for the withdrawal.

Withdrawal Form. Any withdrawal form signed by the person making the written
request shall be valid only if:

e the child also signs the form, unless the withdrawal is being requested due
to an illness of the child making attendance at the exit interview impossible
or impracticable, and

e the Superintendent or Superintendent’s designee signs the form
acknowledging that the interview was held, the required information was
provided and discussed at the interview, and, in the opinion of the
Superintendent or Superintendent’s designee, the person making the written
request does in fact have legal or actual charge or control of the child and
the child is experiencing either (i) financial hardship, or (ii) an illness
making attendance impossible or impracticable.

Early Withdrawal for Students Enrolled in an Exempt School (Home Schools). A
person who has legal or actual charge or control of a child who is at least 16 but
less than 18 years of age may withdraw such child from school before graduation
and be exempt from the mandatory attendance requirements if such child has been
enrolled in a school that elects not to meet the accreditation or approval
requirements by filing with the State Department of Education a signed notarized
release on a form prescribed by the Commissioner of Education.

Reporting and Responding to Excessive Absenteeism. Any administrator, teacher,
or member of the board of education who knows of any failure on the part of any
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Section 6

child of mandatory school attendance age to attend school regularly without lawful
reason, shall within three days report such violation to the superintendent or such
person(s) who the superintendent designates to be the attendance officer (hereafter,
“attendance officer”). The attendance officer shall immediately cause an
investigation into any such report to be made. The attendance officer shall also
investigate any case when of his or her personal knowledge, or by report or
complaint from any resident of the district, the attendance officer believes there is
a violation of the compulsory attendance laws. The school shall render all services
in its power to compel such child to attend some public, private, denominational,
or parochial school, which the person having control of the child shall designate, in
an attempt to address the problem of excessive absenteeism. Such services shall
include, as appropriate, the services listed below under “Excessive Absenteeism”
and “Reporting Excessive Absenteeism.”

Excessive Absenteeism. Students who accumulate one (1) unexcused absence in a
quarter shall be deemed to have “excessive absences.” Such absences shall be
determined on a per day basis for elementary students and on a per class basis for
secondary students. When a student has excessive absences, the following
procedures shall be implemented:

a. Verbal or written communication by school officials with the person or
persons who have legal or actual charge or control of any child; and

b. One or more meetings between the school (a school attendance officer, a
school administrator or his or her designee, and/or a social worker), the
child’s parent or guardian, and the child, when appropriate, to address the
barriers to attendance. The result of the meeting or meetings shall be to
develop a collaborative plan to reduce barriers identified to improve regular
attendance. The plan shall consider, but not be limited to:

Q) Iliness related to physical or behavioral health of the child.

(i) Educational counseling;

(iii)  Educational evaluation;

(iv)  Referral to community agencies for economic services;

(V) Family or individual counseling; and

(vi)  Assisting the family in working with other community services.

If the parent/guardian refuses to participate in such meeting, the principal shall

place documentation of such refusal in the child’s attendance records.

Reporting Excessive Absenteeism to the County Attorney. The school may report
to the county attorney of the county in which the person resides when the school
has documented the efforts to address excessive absences, the collaborative plan to
reduce barriers identified to improve regular attendance has not been successful,
and the student has accumulated more than five (5) absences per quarter, ten (10)
absences per semester, or twenty (20) absences per year. This process can be
initiated at any time during the school year if any absence is determined to be school
unexcused. The school shall notify the child’s family in writing prior to referring
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Section 1

the child to the county attorney. Illness that makes attendance impossible or
impracticable shall not be the basis for referral to the county attorney. A report to
the county attorney may also be made when a student otherwise accrues excessive
absences as herein defined.

Grading System

Palmyra High School will use the letter grading system as follows:

A 94 -100 Excellent
B 86 — 93 Good
C 78 -85 Satisfactory
D 70-77 Needs Improvement
F Below 70  |No Credit
INC Incomplete | No Credit

Each teacher should define for students the grading procedures to be used in their classes.

Section 2

High School Yearly Course Guidelines

All students in grades 9-12 will be encouraged to sign up for seven classes, out of an eight period
day. College credit, dual credit, online course work, and Odesseyware courses can count toward
the seven class enrollment. Students may have one study hall. Students may be asked to serve as
a teacher or office aide. If a student becomes a teacher or office aide, this period will count as
their one allowable study hall.

Section 3

Full-time enrollment

Students must be enrolled in District OR-1 Public Schools on a full-time basis. Full-time basis is
defined as attending classes for the full instructional day within the public school system.

Exceptions are permitted only for:

1.

2.

3.

enrolled students attending another state accredited institution such as a vocational-
technical school or a college or university for school credit;

enrolled students taking the limited number of credits needed to graduate in the school
year;

enrolled students in need of modified school attendance as an accommodation for a
disability or similar unique circumstance;

enrolled students receiving special education services where the student’s IEP requires
a modified schedule, or non-enrolled students receiving special education services or
other legally mandated services required to be provided to eligible resident children
under state and federal laws and regulations;

students from other school districts participating in programs offered by the District
pursuant to an inter-local agreement or other arrangement approved by the School
Board; and
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6. non-public school students in accordance with the policies and procedures set forth in
this policy.

Part-Time Enrollment of Non-Public School Students

The School Board shall allow the part-time enrollment of students who are residents of the school
district and who are also enrolled in a private, denominational, or parochial school or in a school
which elects pursuant to section 79-1601 not to meet accreditation or approval requirements. Such
students are referred to herein as “non-public school students.”

Section 4 Academic Tutorial Policy

Teachers that have students in their class that have grades which have dropped below a “D” may
schedule tutorial sessions with that student in an attempt to help them raise their grades. The time
and date for this session will be mutually agreed upon by the student and teacher, the student will
be given a minimum of twenty-four hours before the session(s) is to be held and can be scheduled
before school, after school, or during a students’ study hall session. Once agreed upon by student
and teacher, the session is mandatory. Students that skip a tutorial will be subject to disciplinary
action. Tutorials will not disqualify a student from practice or other after school events once the
student has completed the tutorial, nor will there be any penalties imposed on the teacher by
sponsors or coaches for missing activities or practice, due to attendance for a tutorial.

Students who are failing one or more classes when report cards or progress reports are sent
home may not leave study hall to leisure read in the library. This will be in effect for any and
all study halls a student has during any given day. This also applies to semester classes, even
if the student is not taking the course during the next grading period

If students who are failing one or more classes need to use the library for research, teachers
may write passes for “research only.” These passes will be limited to 10 minutes. Students
should obtain their needed materials and return to the classroom. Students in violation of this
procedure will not be allowed to use the library until they are no longer in jeopardy of failing.

Section 5 Graduation Requirements

230 credits are required for graduation:

English/Speech 45 credits
Social Studies 40 credits
Math 30 credits
Science 30 credits
Business 10 credits
Computers 15 credits
P.E./Health 10 credits
Electives 50 credits

A student will earn 10 credits for passing a year-long class and 5 credits for passing a semester
long class.
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Grades for the dual credit classes (college and high school) will be issued on separate high school
and college grading scales. The high school grades will be used in determining class rank, honor
roll, and other academic honors or recognition.

A maximum of fifteen (15) credits from extension or correspondence courses may be counted
toward graduation requirements. Courses must be comparable to the courses they are replacing
and the courses must be approved by the administration.

Early Graduation - Upon completion of the 7 semesters in high school, and having met the number
of hours and required courses for graduation, students attending District OR-1 have the right, with
parental or guardian consent to graduate early. Each student desiring to graduate early shall receive
an application form from the high school principal. This form must be obtained before the student
enrolls in classes for their intended last year of school.

Work Release - Seniors may attend less than a full day of school if the release time will be spent
working at a job or in a study program, provided that the release time does not jeopardize the
student’s graduation at the usual time, and provided that the request is made and arranged with the
mutual consent of the principal, the student, and the student’s parent/guardian.

Junior High requirements include two years of mathematics, English, science, social studies,
physical education, vocal music, guidance, home economics, industrial arts, art, vocational
agriculture, and keyboarding.

Section 6 Promotion, Retention
The professional staff at Palmyra High School will place students at the grade level and in the
courses best suited to them academically, socially and emotionally.

Students will typically progress annually from grade to grade. A student may be retained at a
grade level or be required to repeat a course or program when such is determined in the judgment
of the professional staff to be appropriate for the educational interests of the student and the
educational program.

Section 7 Schedule Changes/Drop and Add

Schedule changes will be made during the first week of each semester. The Principal will make
final approval of all schedule changes.

Section 8 Progress Reports

Various supplemental progress reports may be sent to parents throughout the school year
concerning student’s performance. These reports may describe student work of an exceptional
nature or work that may need improvement. These reports will be sent as the teacher determines.

Included in the academic improvement report will be a request from the teacher for parents to
contact the teacher by phone, or email, to discuss the student’s academic progress. Teachers will
arrange with the parents for days when the student can meet with the teacher outside the regular
class period until the student returns to satisfactory academic standing. (See Section 3)

Section 9 Report Cards
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Report cards are issued at the end of each quarter, or nine-week sessions. Letter grades are used to
designate a student’s progress. Incompletes shall be designated by an "INC". Students have two
weeks after the end of the quarter to make up incomplete work. Failure to do so will cause the
grade to change to a "F" (No Credit). No incompletes will be given at the end of the fourth quarter,
as all course work must be completed by the end of the fourth quarter.

Each quarter will have a 3 week “window”. These dates are set at the beginning of the school year
and communicated with staff, teachers, and parents. Regular announcements will be made to the
students and parents at the end of each window period reminding them that the window will close.
Students will not be allowed to go back into the 3-week period to make up work after the window
is closed. Any work that is to be made up after the window closes will be at the discretion of the
principal or their designee after a consultation with the teacher.

Section 10 Parent-Teacher Conferences

Parent-teacher conferences will be held this year for the Jr/Sr High School on Sept. 19th from 2:00
— 8:00pm and Feb. 6™ from 2:00 — 8:00pm. The conferences for Bennet Elementary School are
Sept. 19th from 2:00 — 8:00pm and Feb. 6™ from 2:00 — 8:00pm. Conferences with teachers, at
any other time, are possible by calling the school office and making arrangements with one or
more teachers as needed.

Digital conferences may be used in lieu of in person conferences. Digital conferences allow for
great flexibility for the parents, are timely, and limit travel which can be burdensome and cost
prohibitive for some families. If digital conferences are utilized, a parent/guardian may always
request an in person conference on the day of conferences or schedule one on a time that works
for both the parent and the teacher.

Section 11  Honor Roll/Class Rank
The purpose of the honor roll is to recognize those students who demonstrate academic excellence.
Honor rolls will be determined for 1% Semester, and 2" Semester.

1) Students receiving all "A’s" will be classified as HIGH HONOR ROLL.
2) Students receiving no other grade lower than a "B" will be classified as HONOR ROLL

Class Rank - Only courses taken while the student is enrolled in grades 9-12 will be used in
determining class rank for the students.

The top 10% of the graduating class will be recognized at commencement for high scholastic
achievement.

Section 12 Hallway Passage

Students shall not be in the hall during regular class time without signing out of class prior to
leaving, and signing back in upon return. This will include trips to the restroom, library, and/or
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office, as well as to any place other than the room to which the student has been assigned. Passage
shall be by the shortest and quickest route practicable without stopovers at other points or
without bothering other classes in session. Students wishing to see another teacher before or during
school must have permission in advance before they may proceed to that destination.

Do not come to the office for a late pass other than “a late to school” pass.

Section 13 Study Hall Information
e Students should bring enough material to work on for the entire period.
e Students will not be allowed to go to their lockers during study hall.
e Only quiet study is permitted.
e Students will not be allowed to work together in groups.
e Sleeping is not allowed, nor is sitting or lying on the floor, tables, or counters.
e Playing chess, checkers, cards, etc. will not be allowed. Real or electronic.
e Repeated violations of these rules will result in the student being re-assigned.
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Section 14 Teacher/Office Aides

Students may serve as teacher/office aides. The purpose of this program is to provide an
educational experience, which will help to prepare students for future work experiences. The
following is a description of the guidelines under which they must function. Students serving as
an aide must take a minimum of six regular classes and have at least a 2.0 cumulative average.

Teacher/office aides on the ineligibility list will not be allowed to assist until they are removed
from the ineligibility list. Teachers who wish to have an assistant must submit a signed request for
a particular student for a specific class period. A teacher who requests an assistant must develop
a list of duties and responsibilities; so that, the student, his/her parents, and the office are aware of
the expectations. Teachers’ assistants should not deal with confidential information. Therefore,
student assistants will not be allowed to check papers or record grades. Teachers’ assistants can
sort papers, staple, clean up, word process, maintain bulletin boards, file, run errands (with a pass),
tutor, conduct research, set up experiments, demonstrate skills or procedures, etc.

Section 15  National Honor Society:
The National Honor Society chapter of Palmyra High School is a duly chartered and affiliated
chapter of this prestigious national organization.

Admission to the National Honor Society

Membership is open to those students who meet the required standards in four areas of evaluation:
scholarship, leadership, service, and character. Standards for selection are established by the
national office of NHS and have been revised to meet our local chapter needs. Students are selected
to be members by a five-member Faculty Council, appointed by the principal, which bestows this
honor upon qualified students on behalf of the faculty of our school each May.

Students in the 10th, 11th, or 12th grades are eligible for membership.  For the scholarship
criterion, a student must have a minimum cumulative grade point average of 3.3 or better on a 4.0
scale. Those students who meet this criterion are invited to complete a Student Activity
Information Form that provides the Faculty Council with information regarding the candidate’s
leadership and service. A history of leadership experiences and participation in school or
community service is required. Students must show “participation in at least two student activity
organizations each year” or “ten hours of documented community service”.

Article 6 - Support Services
Section 1 Special Education Identification and Placement Procedures:

What Does Special Education Mean?

Special education means educational experiences, curriculum and services, including
transportation, through the use of staff, facilities, equipment and classrooms, which have been
adapted to provide special instruction for students with disabilities. In addition, special education
provides the support services necessary for evaluation, placement and instruction for students with
disabilities. These services are free to parents, unless they elect to place their child in a program
other than one approved by the school district. For more information with regard to special
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education services please contact the Principal or Guidance Counselor.

Section 2 Guidance Services:

Palmyra High School employs guidance counselor(s) for the purpose of assisting with the
District’s testing program and to assist with scheduling and for students to discuss problems and
resolve conflicts. If you wish to see a counselor, stop by a counselor’s office and make
arrangements for an appointment.

Section 3 Health Services:

Student Illnesses

School health personnel will notify parents when a student needs to be sent home from school due
to illness. Conditions requiring a student be sent home include: Temperature greater than 100°F.,
vomiting, diarrhea, unexplained rashes, live head lice, or on determination by the school nurse that
the child’s condition prevents meaningful participation in the educational program, presents a
health risk to the child or others, or that medical consultation is warranted unless the condition
resolves. Please include emergency daytime phone numbers on your child’s enrollment card so
that you can be reached if your child becomes ill or injured while at school. Please also inform
your school health office staff of health related information you feel is important for your student’s
success in the classroom and/or safety at school.

Guidelines for Administering Medication

Whenever possible your child should be provided medications by you outside of school hours. In
the event it is necessary that the child take or have medication available at school, the
parents/guardians must provide a signed written consent for the child to be given medication at
school. A consent form is available at the school health office.

Medications must be provided to the school by the parent/guardian in the pharmacy-labeled or
manufacturer-labeled bottle. Repackaged medications will not be accepted. All medications also
require a physician’s authorization to be given at school. The school nurse may limit medications
to those set forth in the Physician’s Desk Reference (PDR). Please limit the amount of medication
provided to the school to a two-week supply.

School Health Screening

Children in Preschool and Kindergarten through third grade, as well as children in sixth and ninth
grade are screened for vision, hearing, dental defects, height and weight. The screening program
also incorporates scoliosis and blood pressure at the sixth and ninth grades. Students entering the
Student Assistance Process at any grade level, and those about whom health concerns are identified
to the school nurse may also be screened. Parents are notified of any health concerns as they are
identified. Parents who do not wish their child to participate in the school screening program must
communicate this in writing to the school health office where their child attends at the start of the
school year. Because Nebraska statutes require school-age screening, parents who remove their
child from the screening program must submit findings from an alternate medical provider to the
school by December 1.

Physical Examination
Evidence of a physical examination by a qualified physician is required within six months prior to
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the entrance of the child into any Early Childhood Special Education classes, kindergarten and the
seventh grade, or in the case of transfer from out of state to any other grade. A parent or guardian
who objects may submit a written statement of refusal for his or her child. The statement will be
kept in the student’s file. Waiver forms are available in the school health office.

Article 6 - Support Services
Summary of the School Immunization Rules and Regulations since 2017-2018 School Year

Student Age Group

Required Vaccines

Ages 2 through 5 years enrolled
in a school based program not
licensed as a child care provider

4 doses of DTaP, DTP, or DT vaccine
3 doses of Polio vaccine

3 doses of Hib vaccine or 1 dose of Hib given at or after 15
months of age

3 doses of pediatric Hepatitis B vaccine
1 dose of MMR or MMRYV given on or after 12 months of
age

1 dose of varicella (chickenpox) or MMRYV given on or after
12 months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care
provider will be accepted.

4 doses of pneumococcal or 1 dose of pneumococcal given
on or after 15 months of age

Students entering school
(Kindergarten or 1 Grade
depending on the school
district’s entering grade)

3 doses of DTaP, DTP, DT, or Td vaccine, one given on or
after the 4™ birthday

3 doses of Polio vaccine

3 doses of pediatric Hepatitis B vaccine or 2 doses of
adolescent vaccine if student is 11-15 years of age

2 doses of MMR or MMRYV vaccine, given on or after 12
months of age and separated by at least one month

2 doses of varicella (chickenpox) or MMRYV given on or
after 12 months of age. Written documentation (including
year) of varicella disease from parent, guardian, or health
care provider will be accepted. If the child has had varicella
disease, they do not need any varicella shots.

Students entering 7" grade

Must be current with the above vaccinations
AND receive
1 dose of Tdap (contain Pertussis booster)

Students transferring from
outside the state at any grade

Must be immunized appropriately according to the grade
entered.
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Source: Nebraska Immunization Program, Nebraska Department of Health and Human Services.
For additional information, call 402-471-6423.

The School Rules & Regulations are available on the internet:
http://www.hhs.state.ne.us/reg/t173.htm (Title 173: Control of Communicable Diseases -
Chapter 3; revised and implemented 2011) Updated 1/25/2017

Students must show proof of immunization upon enroliment in Palmyra High School. Any student
who does not comply with the immunization requirements will not be permitted to continue in
school. Students with medical conditions or sincerely held religious beliefs which do not allow
immunizations may complete a waiver statement which is available in school health offices.
Students with a signed waiver statement may be excluded from school in the event of a disease
outbreak.

Birth Certificate Requirements

State law requires that a certified copy of a student’s birth certificate be used when enrolling a new
student in school. If your child is registering with Palmyra High School for the first time, you may
obtain this document from the Bureau of Vital Statistics in the state in which your child was born.
Assistance in obtaining birth certificates may be obtained from Health Records Management, P.O.
Box 95065, Lincoln, NE 68509-5065. There is a fee per certificate.

Please note: The document parents receive from the hospital looks like a birth certificate, but it is
not a certified copy. A certified copy has the raised seal of the state of Nebraska on it and is signed
by the director of vital statistics.

If a birth certificate is unavailable, other reliable proof of a student's identity may be used. These
documents could include naturalization or immigration documents showing date of birth or official
hospital birth records, a passport,

or a translation of a birth certificate from another country. The documents must be accompanied
by an affidavit explaining the inability to produce a copy of the birth certificate.

Guidelines for Head Lice
The following guidelines are in place to: better control a nuisance condition; reduce absenteeism
due to head lice; and involve parents as partners with the school in control efforts:

Avrticle 6 - Support Services

1. Children will be sent home from school for live head lice. In the event the child has
TWO cases of live lice in a semester, he or she will be sent home until free of both
live lice and nits (eggs).

2. Health office staff will provide written treatment information and instructions,
including how to check and identify head lice*.

3. A child who is sent home from school for head lice should miss no more than two
school days.

4. A child who has been sent from school due to head lice must come to the health
office for inspection before returning to class.

5. A child who returns to class with nits (eggs) will be checked again in 7-10 days.

6. Families are encouraged to report head lice to the school health office.

7. Individual buildings will perform classroom-wide or school-wide head checks as

needed in order to control the condition at school.
*Nit removal will be emphasized for effective management of the condition. For more
information, call the nurse at your child’s school.
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ADMINISTRATION OF MEDICATION TO STUDENTS

Students may be required to take medication during the school day. The district shall establish
procedures which may allow students to self-administer medications for diabetes and
asthma/anaphylaxis. Other medications shall be administered by the school nurse, a registered
Medication Aide, or other school staff member meeting the minimum competency standards for
the Medication Aide Act.

Self-Management of Diabetes and Asthma/Anaphylaxis

Upon completion of required procedures, the district and parent or guardian, in consultation with
the student’s physician, will develop a diabetes or asthma/anaphylaxis medical management plan
for the current school year. The plan shall:

1. Identify the health care services the student may receive at the school relating to the condition;

2. Evaluate the student’s understanding of and ability to self-manage his/her condition;

3. Permit regular monitoring of the student’s self-management of his/her condition by an
appropriately credentialed health care professional; and

4. Be signed by the student’s parent or guardian and the physician responsible for treatment of
the student’s condition.

For asthma/anaphylaxis the plan will also:

1. Include the name, purpose, and dosage of the prescription medication prescribed for such
student; and

2. Include procedures for storage and access to backup supplies of such prescription medication.

The parent or guardian shall sign a statement that:

1. The district and its employees and agents are not liable for any injury or death arising from a
student’s self-management of his/her condition; and

2. Shall indemnify and hold harmless the district and its employees and agents against a claim
arising from a student’s self-management of his/her condition.

3. Any injury to others as a result of the student’s self-medication shall be the parents’
responsibility

The student shall promptly notify the person designated in the student’s self-management plan
when the student has self-medicated.

The superintendent shall develop all necessary procedures and forms to implement the self-
management plans and student disciplinary procedures regarding the misuse or threatened misuse
of medications and supplies. The school will promptly notify the parent/guardian of such
disciplinary action.
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Medication for Conditions other than Diabetes or Asthma/Anaphylaxis

Medication will not be administered without written authorization that is signed and dated from
the parent and physician, and the medication must be in the original container which is labeled by
the pharmacy or the manufacturer with the name of the child, name of the medication, the time of
the day which it is to be given, the dosage and the duration.

Written authorization will also be secured when the parent requests student co-administration of
medication for other than diabetes or asthma/anaphylaxis when competency is demonstrated.
When administration of the medication requires ongoing professional health judgment, an
individual health plan will be developed by the licensed health personnel with the student and the
student's parents.

A written record of the administration of medication procedure must be kept for each child
receiving any medication including the date; student's name; prescriber or person authorizing the
administration; the medication and its dosage; the name, signature and title of the person
administering the medication; and the time and method of administration and any unusual
circumstances, actions or omissions. Administration of medication records shall be kept
confidential.

Records shall be available to the Department of Health and Human Services Regulation and
Licensure, the Department of Health and Human Services, and the State Department of Education
for inspection and copying.

Medication will be kept in a secured area. Students may carry medication only with the approval
of the parents and building principal of the student's attendance center. Emergency protocol for
medication-related reactions will be in place.

The superintendent shall be responsible, in conjunction with the school nurse or Medication Aide,
for developing rules and regulations governing the administration of prescription and
nonprescription medication to students, including emergency protocols, and for ensuring persons
administering medication have met the requirement of state statutes. Annually, each student shall
be provided with the requirements for administration of medication at school.

Article 7 - Drugs, Alcohol and Tobacco

Section 1 Drug-Free Schools

The District implements regulations and practices which will ensure compliance with the Federal
Drug-Free Schools and Communities Act and all regulations and rules promulgated pursuant
thereto. The District’s safe and drug-free schools program is established in accordance with
principles of effectiveness as required by law to respond to such harmful effects.

Education and Prevention:

This District promotes comprehensive, age appropriate, developmentally based drug and alcohol
education and prevention programs, which will include in the curriculum the teaching of both
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proper and incorrect use of drugs and alcohol for all students in all grades of this School District.
Further, this District will have proper in-service orientation and training for all employed staff.

Drug and Alcohol Use and Prevention.

By this handbook, each student of the District is hereby provided a copy of the standards of conduct
for student behavior in the District which prohibit the unlawful possession, use, or distribution of
illicit drugs and alcohol on school premises or as a part of any of the school's activities.

Drug and Alcohol Education and Prevention Program of the District Pursuant to The Safe and
Drug-Free Schools and Communities Laws and Requlations.

All students are provided age appropriate, developmentally based drug and alcohol education and
prevention program for all students of the schools. It shall be the policy of the District to require
instruction at such grade level concerning the adverse effects resulting from the use of illicit drugs
and alcohol. Such instruction shall be designed by affected classroom teachers or as otherwise
directed by the Board to be appropriate to the age of the student exposed to such instruction. One
of the primary objectives shall be the prevention of illicit drug and alcohol use by students. It shall
further be the policy of the District to encourage the use of outside resource personnel such as law
enforcement officers, medical personnel, and experts on the subject of drug and alcohol abuse, so
that its economic, social, educational, and physiological consequences may be made known to the
students of the District.

It shall further be the policy of the District, through the instruction earlier herein referred to, as
well as by information and consistent enforcement of the Board's policy pertaining to student
conduct as it relates to the use of illicit drugs and the unlawful possession and use of alcohol, that
drug and alcohol abuse is wrong and is harmful both to the student and the District, and its
educational programs.

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs.

All students shall be provided information concerning available drug and alcohol counseling,
rehabilitation, and re-entry programs within sixty miles of the administrative offices of the District
or, where no such services are found, within the State of Nebraska. Information concerning such
resources shall be presented to all of the students of the District upon request by the Guidance
Counselor.

In the event of disciplinary proceedings against any student for any District policy pertaining to
the prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol,
appropriate school personnel shall confer with any such student and his or her parents or guardian
concerning available drug and alcohol counseling, rehabilitation, and re-entry programs that
appropriate school personnel shall consider to be of benefit to any such student and his or her
parent or parents or guardian.
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Standards of Student Conduct Pertaining to the Unlawful Possession, Use, or Distribution of Illicit
Drugs or Alcohol on School Premises or as a Part of Any of the School's Activities.

(In addition to standards of student conduct elsewhere adopted by board policy or administrative
regulation to absolutely prohibit the unlawful possession, use, or distribution of illicit drugs or
alcohol on school premises or as a part of any of the school's activities.) This shall include such
unlawful possession, use, or distribution of illicit drugs and alcohol by any student of the District
during regular school hours or after school hours at school sponsored activities on school premises,
at school sponsored activities off school premises.

Conduct prohibited at places and activities as hereinabove described shall include, but not be
limited to, the following:

1. Possession of any controlled substance, possession of which is prohibited by law.

2. Possession of any prescription drug in an unlawful fashion.

3. Possession of tobacco (including electronic nicotine delivery systems) on school premises
or as a part of any of the school's activities.

4. Tobacco means any tobacco product (including but not limited to cigarettes, cigars, and

chewing tobacco), vapor products (such as e-cigarettes), alternative nicotine products,
tobacco product look-alikes, and products intended to replicate tobacco products either by
appearance or effect

Use of any illicit drug.

Distribution of any illicit drug.

Use of any drug in an unlawful fashion.

Distribution of any drug or controlled substance when such distribution is unlawful.

The possession, use, or distribution of alcohol.

© oo

It shall further be the policy of the district that violation of any of the above prohibited acts will
result in disciplinary sanction being taken within the bounds of applicable law, up to and including
short term suspension, long term suspension, expulsion, and referral to appropriate authorities for
criminal prosecution.

Drugs and Alcohol Prohibited - Standards of Conduct for Students and Employed Staff:
The manufacture, possession, selling, dispensing, use or being under the influence of alcohol or
any alcoholic beverage or alcoholic liquor on school grounds, or during an educational function,
or event off school grounds, or off school grounds if there is a substantial interference with school
purposes, is prohibited.

The possession, selling, dispensing, use or being under the influence of any controlled substance
or drug, including but not limited to marijuana, any narcotic drug, any hallucinogen, any stimulant,
or any depressant on school grounds, or during the educational function or event off school
grounds, or off school grounds if there is a substantial interference with school purposes, is
prohibited.

The possession, selling, dispensing, use or being under the influence of any abuse able glue or
aerosol paint or any other chemical substance for inhalation, including but not limited to lighter
fluid, whiteout, and reproduction fluid, when such activity constitutes a substantial interference
with school purposes on school grounds or during and educational function, or event off school
grounds, is prohibited.
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The possession, selling, dispensing or use of any look-alike drug or look-alike controlled substance
when such activity constitutes a substantial interference with school purposes on school grounds
or during an educational function, or event off school grounds, is prohibited.

Any prescription or non-prescription drug, medicine, vitamin or other chemical may not be taken
unless authorized as stated in the next section on AUTHORIZED USE.

Authorized Use:
Any student whose parent or guardian requests that he or she be given any prescription or non-
prescription medicine, drug, or vitamin shall provide signed permission by parent and physician.

Disciplinary Sanctions:
1. Violation of this policy may result in suspension or expulsion. Prohibited substances will
be confiscated and could be turned over to law enforcement authorities. The student may
be referred for counseling or treatment. Parents or legal guardian will be notified.

2. If the student is observed to be violating this policy, the student will be escorted to the
Principal/Superintendent's office immediately, or if not feasible, the Principal/
Superintendent will be notified. The student's parents or legal guardian will be requested
to pick up the student. If it appears there is imminent danger to other students, school
personnel, or students involved, the Principal/Superintendent,
or such other personnel as authorized by the Principal/Superintendent, may have the
student removed by authorized medical or law enforcement personnel.

3. Parents and students shall be given a copy of the standards of conduct and disciplinary
sanctions required and shall be notified that compliance with the standards of conduct is
mandatory.

Intervention:

Palmyra High School District does not have the authority or responsibility to make medical or
health determinations regarding chemical dependency. However, when observed behavior
indicates that a problem exists which may affect the student's ability to learn or function in the
educational climate or activity, the school then has the right and responsibility to refer the student
for a formal chemical dependency diagnosis based on behavior observed by school staff. The
school will issue a statement to all students and employed staff that the use of illicit drugs and the
unlawful possession and use of alcohol is wrong and harmful. The school shall make available to
students and employed staff information about any drug and alcohol counseling, and rehabilitation
and re-entry programs, which are available to students.

Administration:

The administration is authorized to adopt such administrative rules, regulations or practices
necessary to properly implement this policy. Such regulations, rules or practices may vary the
procedures set forth herein to the extent necessary to fit the circumstances of an individual
situation. Such rules, regulations and practices may include administrative forms, such as
checklists to be used by staff to record observed behavior and to determine the proper plan of
action.
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Safe and Drug-Free Schools-- Parental Notice

NOTICE TO PARENTS: If upon receipt of information regarding the content of safe and drug
free school programs and activities other than classroom instruction a parent objects to the
participation of their child in such programs and activities, the parent may notify the School
District of such objection in writing. Upon the receipt of such notice the student will be withdrawn
from the program or activity to which parental objection has been made.

Article 8 - Student Rights, Conduct, Rules and Regulations

Section 1 Student Conduct and Discipline Policies:

The common goal of students, parents, faculty and administration of Palmyra Jr/Sr High School is
to maintain a school atmosphere conducive to learning. In order to achieve this, Palmyra High
School will continue to review and distribute a set of reasonable and fair rules and policies.
VIOLATIONS OF PALMYRA JR/SR HIGH SCHOOL’S RULES AND POLICIES WILL
RESULT IN DISCIPLINARY ACTION.

Part 1 Forms of School Discipline
Short-Term Suspension:

Students may be excluded by the Principal or his designee from school or any school function for
a period of up to five school days (short-term suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,

2. Other violations of rules and standards of behavior adopted by the District OR-1
Board of Education or the administrative or teaching staff of the school, which
occur on or off school grounds, if such conduct interferes with school purposes or
there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

1. The Principal or the Principal’s designee shall make a reasonable investigation of
the facts and circumstances. In addition, such short-term suspension will be made
only after a determination that the suspension is necessary to help any student, to
further school purposes, or to prevent an interference with school purposes.

2. Prior to commencement of the short-term suspension, the student will be given oral
or written notice of the charges against the student. The student will be advised of
what the student is accused of having done, an explanation of the evidence the
authorities have, and be afforded an opportunity to explain the student's version of
the facts.

3. Within 24 hours or such additional time as is reasonably necessary following the
suspension, the Principal or administrator will send a written statement to the
student, and the student's parent or guardian, describing the student's conduct,
misconduct or violation of the rule or standard and the reasons for the action taken.
An opportunity will be given to the student, and the student's parent or guardian, to
have a conference with the Principal or administrator ordering the short-term
suspension before or at the time the student returns to school. The Principal or
administrator shall determine who in addition to the parent or guardian is to attend
the conference.
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Long-Term Suspension:

Students may be excluded by the Principal or the Principal’s designee from school or any school
function for a period of more than five school days but less than twenty school days on (long-
term suspension) the conduct constituting grounds for expulsion as hereinafter set forth. The
process for long-term suspension is hereinafter set forth.

Expulsion:
1.

Meaning of Expulsion. Expulsion shall mean exclusion from attendance in all
schools, grounds and activities of or within the system for a period not to exceed
the remainder of the semester in which it took effect unless the misconduct occurred
(a) within ten school days prior to the end of the first semester, in which case the
expulsion shall remain in effect through the second semester, or (b) within ten
school days prior to the end of the second semester, in which case the expulsion
shall remain in effect for summer school and the first semester of the following
school year, or (c) unless the expulsion is for conduct specified in these rules or in
law as permitting or requiring a longer removal, in which case the expulsion shall
remain in effect for the period specified therein. Such action may be modified or
terminated by the school district at any time during the expulsion period.

Summer Review. Any expulsion that will remain in effect during the first semester
of the following school year will be automatically scheduled for review before the
beginning of the school year. The review will be conducted by the hearing officer
who conducted the initial expulsion hearing, or a hearing officer appointed by the
Superintendent in the event no hearing was previously held or the initial hearing
officer is no longer available or willing to serve, after the hearing officer has given
notice of the review to the student and the student's parent or guardian. This review
shall be limited to newly discovered evidence or evidence of changes in the
student's circumstances occurring since the original hearing. This review may lead
to a recommendation by the hearing officer that the student be readmitted for the
upcoming school year. If the school board or board of education or a committee of
such board took the final action to expel the student, the student may be readmitted
only by action of the board. Otherwise the student may be readmitted by action of
the Superintendent.

Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action
may be suspended (i.e., "stayed™) for a period of not more than one full semester in
addition to the balance of the semester in which the expulsion takes effect, and as
a condition of such suspended action, the student may be assigned to a school, class,
or program and to such other consequences which the school district deems
appropriate. In lieu of other authorized educational programs to which the student
may be assigned, such school, class, or program may be offered as a community-
centered classroom and may include experiences for the student as an observer or
aide in governmental functions, as an on-the-job trainee, and as a participant in
specialized tutorial experiences or individually prescribed educational and
counseling programs. Such programs shall include an individualized learning
program to enable the student to continue academic work for credit toward
graduation. At the conclusion of the designated period: (1) if the student has
satisfactorily participated in the school, class, or program to which such student has
been assigned the student shall be reinstated and permitted to return to the school
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of former attendance or to attend other programs offered by the district, and action
to expunge the record of the expulsion action may be taken at the discretion of the
Superintendent or his or her designee, or (2) if the student's conduct has been
unsatisfactory, the expulsion action shall be enforced. The determination of
whether the students' participation and conduct has been satisfactory or not shall be
made by Principal or the Principal’s designee.

Students Subject to Juvenile or Court Probation. Prior to the readmission to school
of any student who is less than nineteen years of age and who is subject to the
supervision of a juvenile probation officer or an adult probation officer pursuant to
the order of the District Court, County Court, or Juvenile Court, who chooses to
meet conditions of probation by attending school, and who has previously been
expelled from school, the Principal or the Principal’s designee shall meet with the
student's probation officer and assist in developing conditions of probation that will
provide specific guidelines for behavior and consequences for misbehavior at
school (including conduct on school grounds and conduct during an educational
function or event off school grounds) as well as educational objectives that must be
achieved. If the guidelines, consequences, and objectives provided by the Principal
or the Principal’s designee are agreed to by the probation officer and the student,
and the court permits the student to return to school under the agreed to conditions,
the student may be permitted to return to school. The student may with proper
consent, upon such return, be evaluated by the school for possible disabilities and
may be referred for evaluation for possible placement in a special education
program. The student may be expelled or otherwise disciplined for subsequent
conduct as provided in Board policy and state statute.

Other Forms of Student Discipline:

Administrative and teaching personnel may also take actions regarding student behavior, other
than removal of students from school, which are reasonably necessary to aid the student, further
school purposes, or prevent interference with the educational process. Such actions may include,
but need not be limited to, counseling of students, parent conferences, rearrangement of schedules,
requirements that a student remain in school after regular hours to do additional work, restriction
of extracurricular activity, or requirements that a student receive counseling, psychological
evaluation, or psychiatric evaluation upon the written consent of a parent or guardian to such
counseling or evaluation. The actions may also include in-school suspensions during the day.
When in-school suspensions, after-school assignments, or other disciplinary measures are
assigned, the student is responsible for complying with such disciplinary measures and a failure to
serve such assigned discipline as directed will serve as grounds for further discipline, up to
expulsion from school.
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Part2 Student Conduct:
Students have an opportunity to learn by sharing some of the responsibility for
creating a good learning environment. To help maintain a quality instructional
environment for all students attending Palmyra High School, all students are
expected to refrain from the following conduct.

Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory
Reassignment:

The failure to refrain from the following conduct shall constitute grounds for long-term
suspension, expulsion, or mandatory reassignment, subject to the procedural provisions of the
Student Discipline Act, Neb. Rev. Stat. § 79-254 through 79-296, when such activity occurs on
school grounds, in a vehicle owned, leased, or contracted by a school being used for a school
purpose or in a vehicle being driven for a school purpose by a school employee or by his or her
designee, or at a school-sponsored activity or athletic event:

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.

2. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner
that constitutes a substantial interference with school purposes;

3. Willfully causing or attempting to cause substantial damage to property, stealing or
attempting to steal property of substantial value, or repeated damage or theft
involving property;

4. Causing or attempting to cause personal injury to a school employee, to a school
volunteer, or to any student. Personal injury caused by accident, self-defense, or
other action undertaken on the reasonable belief that it was necessary to protect
some other person shall not constitute a violation of this subdivision;

5. Threatening or intimidating any student for the purpose of or with the intent of
obtaining money or anything of value from such student;
1. Knowingly possessing, handling, or transmitting any object or material that is

ordinarily or generally considered a weapon (including personal safety or security
devices, such as tasers, mace and pepper spray) or that has the appearance of a
weapon, or bringing or possessing any explosive device, including fireworks, on
school grounds or at a school function or event, or in an manner that is unlawful or
contrary to school activity rules.

6. Engaging in the possession, selling, dispensing, or use of a controlled substance or
an imitation controlled substance, as defined in section 28-401, a substance
represented to be a controlled substance, or alcoholic liquor as defined in section
53-103 or being under the influence of a controlled substance or alcoholic liquor
(note: the term “under the influence” for school purposes has a less strict meaning
than it does under criminal law; for school purposes, the term means any level of
impairment and includes even the odor of alcohol on the breath or person of a
student; also, it includes being impaired by reason of the abuse of any material used
as a stimulant); tobacco (including electronic nicotine delivery systems) meaning
any tobacco product (including but not limited to cigarettes, cigars, and chewing
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11.

12.

13.

14.

15.

tobacco), vapor products (such as e-cigarettes), alternative nicotine products,
tobacco product look-alikes, and products intended to replicate tobacco products
either by appearance or effect.
Public indecency;
Sexually assaulting or attempting to sexually assault any person. In addition, if a
complaint has been filed by a prosecutor in a court of competent jurisdiction
alleging that the student has sexually assaulted or attempted to sexually assault any
person, including sexual assaults or attempted sexual assaults, the student is subject
to suspension, expulsion, or mandatory reassignment regardless of where the
conduct took place. For purposes of this subdivision, sexual assault shall mean
sexual assault in the first degree and sexual assault in the second degree as defined
in sections 28-319 and 28-320, as such sections now provide or may hereafter from
time to time be amended,
Tardiness to school, assigned classes or assigned activities;
The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to students or staff members. Profane or abusive language or
conduct includes, but is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based upon race, gender,
national origin, or religion;
Dressing in a manner which is dangerous to the student's health and safety, a danger
to the health and safety of others, or which is disruptive, distractive or indecent to
the extent that it interferes with the learning and educational process. (Further dress
code information is provided in a later section).
Willfully violating the behavioral expectations for those students riding Palmyra
High School buses.
Engaging in any other activity forbidden by the laws of the State of Nebraska which
activity constitutes a danger to other students or interferes with school purposes; or
A repeated violation of any rules and standards validly established by the Board of
Education or school officials if such violations constitute a substantial interference
with school purposes.
In addition, a student who engages in the following conduct which occurs on school
grounds, in a vehicle owned, leased, or contracted by a school being used for a
school purpose or in a vehicle being driven for a school purpose by a school
employee or by his or her designee, or at a school-sponsored activity or athletic
event shall be expelled for the remainder of the school year in which it took effect
if the misconduct occurs during the first semester, and if the expulsion for such
conduct takes place during the second semester, the expulsion shall remain in effect
for the first semester of the following school year, with the condition that such
action may be modified or terminated by the school district during the expulsion
period on such terms as the administration may establish:

a. The knowing and intentional use of force in causing or attempting to cause
personal injury to a school employee, school volunteer, or student, except
if caused by accident, self-defense, or on the reasonable belief that the force
used was necessary to protect some other person and the extent of force
used was reasonably believed to be necessary, or,

b. The knowing and intentional possession, use, or transmission of a
dangerous weapon other than a firearm. The term “dangerous weapon”
includes any personal safety or security device (such as tasers, mace and
pepper spray). If a student desires to carry or possess a personal safety or
security device, the student must obtain prior approval from the building
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principal before bringing such device on school grounds. If a student
obtains prior approval from the building principal, the student must store
the device during the school day in the student’s locker, in the main office
or in another secure location designated by the building principal. A student
shall not carry a personal safety or security device during the school day.

16. In addition, a student who is determined to have brought a firearm to school, or to
have possessed a firearm at school, shall be expelled from school for a period of
not less than one year. The Superintendent may modify such one-year expulsion
requirement on a case-by-case basis, provided that such modification is in writing.
The term “to school” or “at school” means on school grounds, in a vehicle owned,
leased, or contracted by a school being used for a school purpose or in a vehicle
being driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event.

Bringing a firearm or other dangerous weapon to school for any reason is
discouraged; however, a student will not be subject to disciplinary action if the item
is brought or possessed under the following conditions:

a. Prior written permission to bring the firearm or other dangerous weapon
to school is obtained from the student's teacher, building administrator
and parent.

b. The purpose of having the firearm or other dangerous weapon in school
is for a legitimate educational function.

C. A plan for its transportation into and from the school, its storage while

in the school building and how it will be displayed must be developed
with the prior written approval by the teacher and building
administrator. Such plan shall require that such item will be in the
possession of an adult staff member at all times except for such limited
time as is necessary to fulfill the educational function.

d. The firearm or other dangerous weapon shall be in an inoperable
condition while it is on school grounds.

For purposes of this policy, the term “dangerous weapon” includes any personal safety or security
device (such as Tasers, mace and pepper spray). In the event that a student desires to carry or
possess a personal safety or security device, the student must obtain prior approval from the
building principal before bringing such device on school grounds. If a student obtains prior
approval from the building principal, the student must store the device during the school day in
the student’s locker, in the main office or in another secure location designated by the building
principal. A student shall not carry a personal safety or security device during the school day.

Additional Student Conduct Rules:

The following additional student conduct rules are established. Failure to comply with such rules
is grounds for disciplinary action, up to and including expulsion, as further specified in these rules.
These rules govern student conduct on school grounds, in a vehicle owned, leased, or contracted
by a school being used for a school purpose or in a vehicle being driven for a school purpose by a
school employee or by his or her designee, or at a school-sponsored activity or athletic event.

18. Student Appearance Policy:
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Students at Palmyra High School are expected to dress in a way that is appropriate
for a school setting. Students should not dress in a manner that is dangerous to the
health and safety of anyone or interferes with the learning environment or teaching
process in our school. Following is a list of examples of attire that will not be
considered appropriate, such list is not exclusive and other forms of attire deemed
inappropriate by the administration may be deemed inappropriate for the school

setting:

a. Clothing or jewelry that is gang related;

b. Clothing that shows an inappropriate amount of bare skin or
underwear (midriffs, spaghetti straps, sagging pants);

C. Clothing or jewelry that advertises beer, alcohol, tobacco, or illegal
drugs;

d. Clothing or jewelry that could be used as a weapon (chains, spiked
apparel) or that would encourage “horse-play”;

e. Head wear including hats, caps, bandannas, and scarves;

f. Clothing or jewelry, which exhibits nudity, makes sexual references

or carries double meanings.

Consideration will be made for students who wear special clothing as required by religious
beliefs, disability, or to convey a particularized message protected by law. The final
decision regarding attire and grooming will be made by the Principal or Superintendent.
In the event a student is uncertain as to whether a particular item or method of grooming is
consistent with the school’s guidelines, the student should contact the Principal for
approval.

Coaches, sponsors or teachers may have additional requirements for students who are in
special lab classes, students who are participants in performing groups or students who are
representing the school as part of an extracurricular activity program.

On afirst offense of the dress code, the student may call home for proper apparel. If clothes
cannot be brought to school, the student will be assigned to in-school suspension for the
remainder of the day. Students will not be allowed to leave campus to change clothes.
Continual violations of the dress code will result in disciplinary actions under the Student
Code of Conduct above. Further, in the event the dress code violation is determined to also
violate other student conduct rules (e.g., public indecency, insubordination, expression of
profanity, and the like), a first offense of the dress code may result in discipline, up to
expulsion.

19. Harassment and Bullying Policy:
It 1s the policy of Palmyra High School that “bullying” type behavior is not to be
permitted. These guidelines are established to respond specifically to bullying
behavior. Students and parents are advised that other response measures are also
in place and set forth in Article 10 of this handbook for behavior which is
discriminatory or harassing on unlawful grounds (e.g., sexual harassment,
harassment of students with disabilities, race harassment, etc.).

(i) Step One: The first time school personnel becomes aware of a possible
harassment or bullying situation, the accused student will be informed that
such a complaint has been filed. At that time a warning will be given
regarding this kind of behavior. The consequences for this kind of behavior
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in the future will be clearly outlined for the student. If, in the school’s
opinion, the first occurrence of harassment behavior is severe, the school
may move immediately to any of the four steps in the harassment policy. In
other words, the policy may or may not be used sequentially. Moreover, at
any stage the student may be disciplined under the student code by actions,
which may include expulsion, in the event the conduct is also a violation of
other provisions of the student code.

(i) Step Two: The second time school personnel become aware of a harassment
incident, the student’s parents will be notified. A conference will be
requested at that time. If it is determined that the student has harassed
another student, consequences will be assigned. A student may stay on the
second step as long as school authorities feel the consequences are
effectively correcting the harassment behaviors. If it is determined that there
IS no basis for the harassment accusation, no consequences will be assigned.
If the school determines that a student is intentionally making a false
accusation against another student, an appropriate response will be made.

(iii) Step Three: If the school authorities determine that the student continues to
harass another student or the student fails to agree to not harass in the future,
the school may assign the student to the Harassment Program level set forth
below which the school authorities determine to be appropriate.

(iv)Step Four: If a student fails to respond positively to the corrective
measures of the Harassment Program, the student will be suspended from
school for a minimum of five school days, up to expulsion. School
authorities will determine the action necessary to insure a safe learning
environment for all students.

Harassment and Bullying Program--Levels:

Purpose: All students have the right to attend Palmyra High School free from verbal
and physical harassment and bullying. The purpose of the Harassment and Bullying
Program is to protect students and staff from those who fail or refuse to comply
with school guidelines regarding the treatment of others.

1. Level I: The guidelines for a Level | placement are listed below.

a. The length of the assignment will be for a minimum of two
weeks.

b. The student will report to the office no later than 8:00 a.m. each
morning.

c. The student will eat on campus at an assigned table or area.

d. The student will report to an assigned room at the end of the day,
and remain until dismissed. This will allow all other students to
leave the school grounds in safety.

2. Level II: The guidelines for this level are listed below.
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21.

The length of the assignment will be for a minimum of two
weeks.

The student will report to the office no later than 8:00 a.m. the
morning.

The student will eat on campus at an assigned table.
The student will report to an assigned room at the end of the day,
and remain until dismissed.

The student will remain in class at the end of each period. The
student will be under direct teacher supervision during passing
time. The teacher will dismiss the student at the end of the
passing period. The student will then have three minutes to get
to his/her next class.

3. Level HI: This is a long term assignment. The guidelines are listed

below.

a.

b.

All items listed in Level Il will be used, except the length of the
assignment will be no less than six weeks, and may remain in
effect until the end of the school year and continue into the next,
if determined to be appropriate.

The length of the assignment will be no less than six weeks, and
may remain in effect until the end of the school year.

Public Displays of Affection:

Public Displays of affection will not be tolerated on school property or at school
activities. Such conduct includes: hugging, Kissing or any other types of affection
that would be considered inappropriate or an undue distraction to others. Students
will face the following consequences if this type of behavior occurs.

a. 1st Offense: Student will be confronted and directed to cease.
b. 2nd Offense: Student will be confronted, directed to cease, and parents will

be notified.

c. 3rd Offense: Students will be suspended from school for a minimum of 1
day, and parents and student will need to meet with Administrator (s) and

counselor.

d. If this type of behavior continues, the student could face long-term
suspension or expulsion.

Specific Rule Items:

The following conduct may result in disciplinary action, which in the repeated
violations, may result in discipline up to expulsion.

a. Students are not given locker passes, restroom passes or telephone passes to
leave a classroom or study hall unless special circumstances arise.
b. Students in the hallway during class time must have a pass/assignment book

with them.

c. Gum, candy, seeds, etc. are not allowed in the school building or classrooms.
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d. Students are expected to bring all books and necessary materials to class. This
includes study halls.

e. Assignments for all classes are due as assigned by the teacher.

Students are not to operate the mini-blinds or the windows.

Classes are ended by the teacher. Students are not to begin to pack up or leave

the class until the dismissal bell has rung or the teacher has dismissed the class.

h. Students are to be in their seats and ready for class on the tardy bell.

«Q

I. Special classes such as Industrial Technology, Art, P.E., and computers courses
will have other safety or clean-up rules that will be explained to you by that
teacher which must be followed.

. Students are to stand back from the entry steps and doors in the mornings before
school and at noon before the bell so that others may pass in and out of the entry
doors.

k. Snow handling is prohibited.

22. Dating Violence Prevention

The board prohibits behavior that has a negative impact on student health,
welfare, safety, and the school’s learning environment. Incidents of dating
violence will not be tolerated on school grounds, in district vehicles, or at school
sponsored activities or school-sponsored athletic events.

Dating violence is defined as a pattern of behavior where one person uses
threats of, or actually uses, physical, sexual, verbal, or emotional abuse to
control his or her dating partner. Dating partner means any person, regardless
of gender, involved in an intimate relationship with another person primarily
characterized by the expectation of affectionate involvement whether casual,
serious or long-term.

The district will provide appropriate training to staff and incorporate within its
educational program age-appropriate dating violence education that shall
include, but not be limited to, defining dating violence, recognizing dating
violence warning signs, and identifying characteristics of healthy dating
relationships.

22. Staff Conduct with Students

The Board expects all staff members, including teachers, coaches, counselors,
administrators, and others to maintain the highest professional, moral, and ethical standards in
their conduct with students. For the purposes of this policy, staff members also include school
volunteers.

The interactions and relationships between staff members and students should be
based upon mutual respect and trust; an understanding of the appropriate boundaries
between adults and students in and outside of the educational setting; and consistency
with the educational mission of the schools.

Staff members are expected to be sensitive to the appearance of impropriety in their
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conduct with students. Staff members are encouraged to discuss issues with their
building administrator or supervisor whenever they are unsure whether particular
conduct may constitute a violation of this policy.

Unacceptable Conduct
Examples of unacceptable conduct by staff members include but are not limited to
the following:

Any type of sexual or inappropriate physical contact with students or any other
conduct that might be considered harassment under the Board's policy on
Harassment by Employees;

Singling out a particular student or students for personal attention and friendship
beyond the normal teacher-student relationship;

Associating with students in any situation or activity that includes the presence of
drugs or that could be considered sexually suggestive;

For non-guidance/counseling staff, encouraging students to confide their personal
or family problems and/or relationships. If a student initiates such discussions, staff
members are expected to be supportive but to refer the student to appropriate
guidance/counseling staff. In either case, staff involvement should be limited to a
direct connection to the student's school performance;

Sending students on personal errands.

Sexual banter, allusions, jokes, or innuendos with students;

Asking a student to keep a secret;

Disclosing personal, sexual, family, employment concerns, or other private matters
to one or more students;

Addressing students with terms of endearment, pet names, or otherwise in an overly
familiar manner; and

Being alone with individual students by closing a room door except when dealing
with issues of health by appropriate personnel;

Inviting or allowing students to visit the staff member's home;

Maintaining personal contact with a student outside of school by phone, email,
Instant Messenger or Internet chat rooms, social networking websites, or letters
(beyond homework or other legitimate school business);

Exchanging personal gifts (beyond the customary student teacher gifts); and/or
Socializing or spending time with students (including but not limited to activities
such as going out for meals or movies, shopping, traveling, and recreational
activities) outside of school sponsored events or except as participants in organized
community activities.

Students and/or their parents/guardians are strongly encouraged to notify the
principal if they believe a teacher or other staff member may be engaging in conduct
that violates this policy.

Staff members are required to notify promptly the principal or superintendent if
they become aware of a situation that may constitute a violation of this policy.

Staff violations of this policy may result in disciplinary action up to and including
dismissal. Violations involving sexual or other abuse will also result in referral to
the Department of Health and Human Services and/or law enforcement in
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24,

accordance with the Board's policy on Child Abuse Reporting.

This policy shall be included in future employee, student and volunteer handbooks.

Network, E-Mail, Internet and Other Computer Use Rules:

Unacceptable Uses.

The following are unacceptable uses of the technology resources:

a.

Personal Gain: Technology resources shall not be used, and no person shall
authorize its use, for personal financial gain other than in accordance with
prescribed constitutional, statutory, and regulatory procedures, other than
compensation provided by law.

Personal Matters: Technology resources shall not be used, and no person
shall authorize its use, for personal matters unless the User has entered into
a lease agreement or other similar agreement with the School District that
makes such use permissible under law.

Occasional use that the Superintendent or designee determines to ultimately
facilitate the mission of the District is not prohibited by this provision.
Examples of occasional use that may be determined to ultimately facilitate
the mission of the District: sending an e-mail to a minor child or spouse;
sending an e-mail related to a community group in which an employee is a
member where the membership in the community group facilitates the
District’s mission.

This occasional use exception does not permit use by employees contrary
to the expectations of their position. For example, employees may not play
games or surf the net for purposes not directly related to their job during
duty time; nor may students do so during instructional time.

The occasional use exception also does not permit use of the technology
resources for private business, such as searching for or ordering items on
the internet for non-school use; or sending an e-mail related to one’s own
private consulting business.

Campaigning: Technology resources shall not be used, and no person shall
authorize its use, for the purpose of campaigning for or against the
nomination or election of a candidate or the qualification, passage, or defeat
of a ballot question.

Technology-Related Limitations: Technology resources shall not be used
in any manner which impairs its effective operations or the rights of other
technology users. Without limitation:

1. Users shall not use another person’s name, log-on, password, or files
for any reason, or allow another to use their password (except for
authorized staff members).

2. Users shall not erase, remake, or make unusable another person’s
computer, information, files, programs or disks.

3. Users shall not access resources not specifically granted to the user
or engage in electronic trespassing.
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Users shall not engage in “hacking” to gain unauthorized access to
the operating system software or unauthorized access to the system
of other users.

Users shall not copy, change, or transfer any software without
permission from the network administrators.

Users shall not write, produce, generate, copy, propagate, or attempt
to introduce any computer code designed to self-replicate, damage,
or otherwise hinder the performance of any computer’s memory, file
system, or software. Such software is often called a bug, virus,
worm, Trojan horse, or similar name.

Users shall not engage in any form of vandalism of the technology
resources.

Users shall follow the generally accepted rules of network etiquette.
The Superintendent or designees may further define such rules.

e. Other Policies and Laws: Technology resources shall not be used for any
purpose contrary to any District policy, any school rules to which a student
user is subject, or any applicable law. Without limitation, this means that
technology resources may not be used:

1.

2.

No ok

to access any material contrary to the Internet Safety Policy; or to
create or generate any such material.

to engage in unlawful harassment or discrimination, such as sending
e-mails that contain sexual jokes or images.

to engage in violations of employee ethical standards and employee
standards of performance, such as sending e-mails that are
threatening or offensive or which contain abusive language; use of
end messages on e-mails that may imply that the District is
supportive of a particular religion or religious belief system, a
political candidate or issue, or a controversial issue; or sending e-
mails that divulge protected confidential student information to
unauthorized persons.

to engage in or promote violations of student conduct rules.

to engage in illegal activity, such as gambling.

in a manner contrary to copyright laws.

in a manner contrary to software licenses.

Part 3 Reporting Student Law Violations:

(1) Cases of law violations or suspected law violations by students will be reported to
the police and to the student's parents or guardian as soon as possible.

(2) When a Principal or other school official releases a minor student to a peace officer
(e.g., police officer, sheriff, and all other persons with similar authority to make
arrests) for the purpose of removing the minor from the school premises, the
Principal or other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release of the minor to
the officer and regarding the place to which the minor is reportedly being taken,
except when a minor has been taken into custody as a victim of suspected child
abuse, in which case the Principal or other school official shall provide the peace
officer with the address and telephone number of the minor's parents or guardian.
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(3) In an effort to demonstrate that student behavior is always subject to possible legal
sanctions regardless of where the behavior occurs it shall be the policy of the
Palmyra High School to notify the proper legal authorities when a student engages
in any of the following behaviors on school grounds or at a school sponsored event:

(a) Knowingly possessing illegal drugs or alcohol.

(b) Assault.

(c) Vandalism resulting in significant property damage.

(d) Theft of school or personal property of a significant nature.

(e) Automobile accident.

(F) Any other behavior which significantly threatens the health or safety of
students, staff or other persons or which is required by law to be reported.

Part 4 Due Process Procedure
Procedures for Long-Term Suspension, Expulsion or Mandatory Reassignment: The
following procedures shall be followed with regard to any long-term suspension, expulsion
or mandatory reassignment.

1. The Principal shall prepare a written summary of the alleged violation and the
evidence supporting the alleged violation with the Superintendent or his or her
designee.

2. If the Principal determines that the student must be suspended immediately to prevent
or substantially reduce the risk of (a) interference with an educational function
or school purpose or
(b) a personal injury to the student himself or herself, other students, school
employees, or school volunteers, and a notice of intent to discipline the student by
long-term suspension, expulsion, or mandatory reassignment is filed with the
Superintendent or his or her designee, the student may be suspended by the
Principal until the date the long-term suspension, expulsion, or mandatory
reassignment takes effect if no hearing is requested or, if a hearing is requested, the
date the hearing examiner makes the report of his or her findings and a
recommendation of the action to be taken to the Superintendent.

3. The Principal or his or her designee shall serve by registered or certified mail or by
personal service the student and the student's parents or guardian with a written
notice within two school days of the date of the decision to recommend long-term
suspension or expulsion. Said notice shall include the following

(@) The rule or standard of conduct allegedly violated and the acts of the student
alleged to constitute a cause for long-term suspension or expulsion including a
summary of the evidence to be presented against the student as submitted by
the Principal or assistant Principal.

(b) The penalties to which the student may be subjected and the penalty which the
Principal, or his or her designee has recommended in the charge.

(c) A statement explaining the student's right to a hearing upon request on the
specified charges.

(d) A description of the hearing procedures provided by these policies along with
procedures for appealing any decision rendered at the hearing.
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(e) A statement that the administrative representative, legal counsel for school, the
student, the student's parents, or the student's representative or guardian shall
have the right to examine the student's academic and disciplinary records and
any affidavits to be used at the hearing concerning the alleged misconduct, and
the right to know the identity of the witnesses to appear at the hearing and the
substance of their testimony.

(F) A form or arequest for hearing to be signed by such parties and delivered to the
Principal or his or her designee in person or by registered or certified mail.

Nothing in this policy shall preclude the student, student's parents, guardian or
representative from discussing and settling the matter with appropriate school
personnel prior to the hearing stage.

In the event that the Principal has not received a request for hearing within five
school days following receipt of the written notice, the punishment recommended
in the charge by the Principal, or his or her designee shall automatically go into
effect.

If a hearing is requested more than five school days following the actual receipt of
the written notice, but not more than thirty calendar days after actual receipt, the
student shall be entitled to a hearing but the punishment imposed may continue in
effect pending final determination.

If a request for hearing is not received within thirty calendar days following the
mailing or delivery of the written notice, the student shall not be entitled to a
hearing.

In the event that a hearing is required to be provided, the Superintendent shall
appoint a hearing officer.

Hearing Procedure:

Hearing Officer. The hearing officer shall be any person designated by the
Superintendent. The hearing officer shall be an individual who has had no
involvement in the charge, will not be a witness at the hearing and who has not
brought the charges against the student. It shall be the duty of the hearing officer
to remain impartial throughout all deliberations. The hearing officer shall be
available prior to any hearing held pursuant to this policy to answer any questions
the administrative representative, the student, the student's parents, or guardian,
may have regarding the nature and conduct of the hearing.

Administrative Representative. The Principal may appoint an administrative
representative to present the facts and evidence. Such administrative representative
may be an attorney or may be represented by an attorney, but any such attorney
shall not advise the hearing officer or parties who may review the proceedings as
their counsel.

Notice of Hearing. If a hearing is requested within five school days of receipt of
the notice, the hearing officer shall, within two school days after being appointed,
give written notice to the administrative representative, and the student, the
student's parents or guardian of the time and place for the hearing. The hearing
shall be scheduled within a period of five school days after it is requested. No
hearing shall be held upon less than two school days' actual notice to the
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administrative representative, and the student, the student's parents, or guardian,
except with the consent of all of the parties.

Continuance. Upon written request of the student or the student's parents or
guardian, the hearing officer shall have the discretionary authority to continue from
time to time the hearing. In addition, the hearing officer may continue the hearing
upon any good cause.

Access to Records. The administrative representative, the student, the student's
parent or guardian and the legal counsel of the student shall have the right to
examine the records and affidavits and the statements of any witnesses in the
possession of the District OR-1 Board of Education at any reasonable time prior to
the hearing.

Hearing Procedure. The hearing shall be attended by the hearing officer, the
student, the student's parents or guardian, the student's representative if any, and
the administrative representative. Witnesses shall be present only when they are
giving information at the hearing or with the consent of both parties. The student
may be excluded at the discretion of the hearing officer at times when the student's
psychological evaluation or emotional problems are being discussed. Legal
counsel may represent the student or the student’s parents or guardian or both. The
hearing examiner may exclude anyone from the hearing when his/her actions
substantially disrupt an orderly hearing. The formal rules of evidence shall not
apply at the hearing. The administrative representative shall present to the hearing
officer statements, in affidavit form, of any person having information about the
student's conduct and the student's records, but not unless such statements and
records have been made available to the student, the student's parents, guardian or
representative prior to the hearing. The information contained in such records shall
be explained and interpreted prior to or at the hearing to the student, parents or
guardian, or representative at their request, by appropriate school personnel. The
student, the student's parents, guardian, or representative, the administrative
representative or the hearing officer may ask witnesses to testify at the hearing.
Such testimony shall be under oath and the hearing officer shall be authorized to
administer the oath. The student, parent, guardian, or representative, administrative
representative, or the hearing officer shall have the right to question any witness
giving information at the hearing, the student may testify in his/her own defense in
which case he/she shall be subject to cross-examination nor will any conclusion be
drawn therefrom. Any person giving evidence by written statement or in person at
a hearing shall be given the same immunity from liability as a person testifying in
a court case. A single hearing may be conducted for more than one student if in the
discretion of the hearing examiner a single hearing is not likely to result in
confusion or prejudice to the interest of any of the students involved. If during the
conduct of such a hearing, the hearing examiner concludes that any of such student's
interests will be substantially prejudiced by a group hearing, or that confusion is
resulting, the hearing examiner may order a separate hearing for each or any of said
students.

Availability of Witnesses. The hearing officer will have the authority to subpoena
any witnesses to the hearing and shall make reasonable efforts to assist in obtaining
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10.

11.

12.

13.

the attendance of any witnesses requested by the student, student's parents or
guardian or their legal representative.

Record. The proceedings of the hearing shall be recorded at the expense of the
school district.

Findings. Within a reasonable time after the conclusion of the hearing, the hearing
officer shall prepare and submit to the Superintendent of schools his/her written
findings and recommendation as to disposition. This report shall explain, in terms
of the needs of both the student and the school board, the reasons for the particular
action recommended. Such recommendation may range from no action, through
the entire field of counseling, to long-term suspension, expulsion, or mandatory
reassignment.

Review by Superintendent. The Superintendent of schools shall review the findings
and recommendations of the hearing officer and in his/her discretion may also
review any of the facts and evidence presented at the hearing and based upon such
report and the facts shall determine the sanctions to be imposed. However, the
Superintendent may not impose a more severe sanction than that imposed by the
hearing officer.

Notice of Determination. Written notice of the findings and recommendations of
the hearing officer and the determination of the Superintendent of schools shall be
made by certified registered mail or by personal delivery to the student, the student's
parents or guardian. Upon receipt of such written notice by the student and/or
parents and guardian, the determination of the Superintendent shall take immediate
effect.

Appeal to Board. The student, student's parents or guardian may, within seven
school days following the receipt of the Superintendent's decision, submit to the
Superintendent of schools a written request for a hearing before the Board of
Education.

Review by Board of Education. Upon receipt of the request for review of the
Superintendent's determination, the Board of Education or a committee of not less
than three members shall, within ten school days, hold a hearing on the matter.
Such hearing shall be made on the record except that the board may admit new or
additional evidence to avoid substantial threat of unfairness. Such new evidence
shall be recorded. The Board of Education or committee thereof may withdraw to
deliberate privately upon the record and new evidence. Any such deliberation shall
be held in the presence only of board members in attendance at the appeal
proceeding, but may be held in the presence of legal counsel who has not previously
acted as the administrative representative in presenting the school's case before the
hearing officer. If any questions arise during such deliberations, which require
additional evidence, the Board of Education or committee thereof may require the
hearing to receive such evidence, subject to the right of all parties to be present. A
record of any such new or additional evidence shall be made and shall be considered
as a part of the record and based upon the evidence presented at the hearing before
the hearing officer, and such new or additional evidence, the Board of Education or
the committee shall make a final disposition of the matter. The board may alter the
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Superintendent's disposition of the case if it finds his/her decision to be too severe,
but it may not impose a more severe sanction. A designated method of giving notice
by the Board of Education or committee thereof, if required, for any Board review
shall be by posting on the schoolhouse door.

14. Final Decision of Board of Education. The final decision of board shall be
delivered to the student and parents or legal guardian of the student by personally
delivering the same or by mailing the same by certified or registered mail.

Section 2: Transportation Code of Conduct
Students who ride the bus should:

e Beontime.

o Aurrive at their bus stop at least 5-10 minutes before the regular pickup time.

« Stand away from the road, not stand on the traveled portion of the roadway
while waiting for the bus.

e Observe proper conduct.

e Respect the property of others.

o Wait until the bus has stopped and then walk up to the front door. Students
should not run near a moving bus.

o Board the bus in an orderly fashion.

o Use the bus stop closest to their home. Walking to a friend's house to catch a
bus often causes overcrowding at a given stop.

While riding the bus students should:

Obey instructions of bus driver and/or bus attendant.
Be seated immediately.

Keep hands and feet to self.

Remain seated.

Share seats equally.

Be courteous.

Respect property.

Keep hands and head inside bus.

Keep aisles clear.

Observe good conduct

Remain seated until bus comes to a full stop.

Leave the bus in an orderly manner, students in the front seats first.
Avoid loitering around the bus.

VIOLATIONS OF DISTRICT OR-1 BUS RULES MAY RESULT IN DISCIPLINARY ACTION.
All Students and Parents are provided a District OR-1 Transportation Code of Conduct manual

explaining expectations, rules, and consequences at the start of each school year. Please refer to
the manual in the event disciplinary action is made.
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Article 9 - Extra-Curricular Activities - Rights, Conduct, Rules and Regulations

Section 1 Extra-Curricular programs:

Extra-curricular programs enrich the curriculum of the school by making available a wide variety
of activities in which a student can participate. Palmyra High School will adhere to the rules and
regulations set forth in Title IX guidelines on sex discrimination as well as other pertinent rules
and regulations.

Section 2 Extracurricular Activity Philosophy:

Extracurricular activity programs enrich the curriculum of the school by making available a wide
variety of activities in which a student can participate. Extracurricular activity programs are
considered an integral part of the school’s program of education that provide experiences that will
help students physically, mentally and emotionally.

The element of competition and winning, though it exists, is controlled to the point it does not
determine the nature or success of the program. This is considered to be educationally and
psychologically sound because of the training it offers for living in a competitive society. Students
are stimulated to want to win and excel, but the principles of good sportsmanship prevail at all
times to enhance the educational values of contests. Participation in activities, both as a competitor
and as a student spectator, is an integral part of the students’ educational experiences. Such
participation is a privilege that carries with it responsibilities to the school, team, student body,
community and the students themselves. In their play and their conduct, students are representing
all of these groups. Such experiences contribute to the knowledge, skill and emotional patterns that
they possess, thereby making them better individuals and citizens.

Safety
The District’s philosophy is to maintain an activities program which recognizes the importance of

the safety of the participants. To ensure safety, participants are required to become fully familiar
with the dangers and safety measures established for the activity in which they participate, to
adhere to all safety instructions for the activity in which they participate, to inform their coach or
sponsor when they are injured or have health problems that require their activities be restricted,
and to exercise common-sense.

Warning for Participants and Parents

The purpose of this warning is to bring your attention to the existence of potential dangers
associated with athletic injuries. Participation in any intramural or athletic activity may involve
injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and
muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or muscles,
to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries can be so
severe as to result in total disability, paralysis or death. Even with appropriate coaching,
appropriate safety instruction, appropriate protective equipment and strict observance of the rules,
injuries are still a possibility.

Section 3 Extracurricular Activity Code of Conduct

Purpose of the Code of Conduct. Participation in extracurricular activities is a privilege. The
privilege carries with it responsibilities to the school, team, student body, and the community.
Participants are not only representing themselves, but also their school and community in all of
their actions. Others judge our school on the student participants’ conduct and attitudes, and how
they contribute to our school spirit and community image.
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The student participants’ performance and devotion to high ideals and values make their school
and community proud. Consequently, participation is dependent upon adherence to this Code of
Conduct and the school district’s policies, procedures and rules.

Scope of the Code of Conduct.

Activities Subject to the Code of Conduct: The Code of Conduct applies to all
extracurricular activities. Extracurricular activities mean student activities or organizations
which are supervised or administered by the school district which do not count toward
graduation or grade advancement and in which participation is not otherwise required by
the school.

Extracurricular activities include but are not limited to: all sports, cheerleading, dance
team, Pep Club, Pep Band, vocal, band, speech and drama, One-Act, FBLA, FCCLA,
Spanish Club, Art Club, Student Council, Student Advisory Board, National Honor
Society, and other school sponsored organizations and activities. The Code of Conduct also
applies to participation in school sponsored activities such as school dances and

royalty for such activities.

A participant means a student who participates in, has participated in, or will participate in
an extracurricular activity.

When: The Code of Conduct rules apply to conduct which occurs at any time during the
school year, and also includes the time frame which begins with the official starting day of
the fall sport season established by the NSAA and extends to the last day of the spring sport
season established by the NSAA, whether or not the student is a participant in an activity
at the time of such conduct.

The rules also apply when a student is participating or scheduled to participate in an
extracurricular activity that is held outside the school year or the NSAA season. For
example, if an FBLA or FCCLA student plans to participate in a conference in July and
commits a Code of Conduct infraction in June, the student may be suspended from
participating in the conference. Conduct during the summer months may also affect a
student’s participation under the team selection and playing time guidelines.

Where: The Code of Conduct rules apply regardless of whether the conduct occurs on and
off school grounds. If the conduct occurs on school grounds, at a school function or event,
or in a school vehicle, the student may also be subject to further discipline under the general
student code of conduct. A student who is suspended or expelled from school shall not be
permitted to participate in activities during the period of the suspension or expulsion, and
may also receive an extended activity suspension.

Grounds for Extracurricular Activity Discipline. Students who participate in extracurricular
activities are expected to demonstrate cooperation, patience, pride, character, self-respect, self-
discipline, teamwork, sportsmanship, and respect for authority. The following conduct rules have
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been determined by the Board of Education to be reasonably necessary to aid students, further
school purposes, and prevent interference with the educational process. Such conduct constitutes
grounds for suspension from participation in extracurricular activities and grounds for other
restrictions or disciplinary measures related to extracurricular activity participation:

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, bullying, harassment or

similar conduct in a manner that constitutes a substantial interference with school
or extracurricular activity purposes or making any communication that a reasonable
person would interpret as a serious expression of an intent to harm or cause injury
to another.

3. Willfully causing or attempting to cause substantial damage to property, stealing or
attempting to steal property, repeated damage or theft involving property or setting
or attempting to set a fire of any magnitude.

4. Causing or attempting to cause personal injury to any person, including a school
employee, school volunteer, or student. Personal injury caused by accident, self-
defense, or other action undertaken on the reasonable belief that it was necessary
to protect another person shall not constitute a violation.

5. Threatening or intimidating any student for the purpose of, or with the intent of,
obtaining money or anything of value from a student or making a threat which
causes or may be expected to cause a disruption to school operations.

6. Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon (including personal safety or security
devices, such as Tasers, mace and pepper spray) or that has the appearance of a
weapon, or bringing or possessing any explosive device, including fireworks, on
school grounds or at a school function or event, or in a manner that is unlawful or
contrary to school activity rules.

7. Selling, using, possessing or dispensing alcohol, tobacco (including electronic

nicotine delivery systems), narcotics, drugs, a controlled substance, or an inhalant;

being under the influence of any of the above; possession of drug paraphernalia, or

the selling, using, possessing, or dispensing of an imitation controlled substance as

defined in section 28-401 of the Nebraska statutes, or material represented to be

alcohol, narcotics, drugs, a controlled substance or inhalant. (Note: Refer to “Drug

and Alcohol Violations” for further information).

Public indecency.

9. Sexual assault or attempting to sexually assault any person. Engaging in sexual
conduct, even if consensual, on school grounds or at a school function or event.

10. Engaging in any activity forbidden by law which constitutes a danger to other
students, interferes with school purposes or an extracurricular activity, or reflects a
lack of high ideals.

11.  Repeated violation of any of the school rules.

o
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12.

13.

14.

15.

16.

17.

18.

19.

20.

Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.

The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to a school employee, school volunteer, or student. Profane or
abusive language or conduct includes, but is not limited to, that which is commonly
understood and intended to be derogatory toward a group or individual based upon
race, gender, national origin, or religion.

Dressing or grooming in a manner which is dangerous to the student’s health and
safety or a danger to the health and safety of others or repeated violations of dress
and grooming standards; dressing, grooming, or engaging in speech that is lewd or
indecent, vulgar or plainly offensive; dressing, grooming, or engaging in speech
that school officials reasonably conclude will materially and substantially disrupt
the work and discipline of the school or of an extracurricular activity; dressing,
grooming, or engaging in speech that a reasonable observer would interpret as
advocating illegal drug use.

Willfully violating the behavioral expectations for those students riding Palmyra
District OR-1 Public Schools buses or vehicles used for activity purposes.

Failure to report for the activity at the beginning of the season. Reporting for one
activity may count as reporting on time if there is a change in activity within the
season approved by the coach or the supervisor.

Failure to participate in regularly scheduled classes on the day of an extracurricular
activity or event.

Failure to attend scheduled practices and meetings. If circumstances arise to
prevent the participant’s attendance, the validity of the reason will be determined
by the coach or sponsor. Every reasonable effort should be made to notify the coach
or sponsor prior to any missed practice or meeting.

All other reasonable rules or regulations adopted by the coach or sponsor of an
extracurricular activity shall be followed, provided that participants shall be
advised by the coach or sponsor of such rules and regulations by written handouts
or posting on bulletin boards prior to the violation of the rule or regulation.

Failure to comply with any rule established by the Nebraska School Activities
Association, including, but not limited to, the rules relating to eligibility.

All terms used in the Code of Conduct have a less strict meaning than under criminal law and are
subject to reasonable interpretation by school officials.

Drug and Alcohol Violations.

Meaning of Terms.

Use or consume includes any level of consumption or use. Use of a controlled substance
in the manner prescribed for the student by the student’s physician is not a violation.

Under the influence means any level of impairment and includes even the odor of alcohol
on the breath or person of a student, or the odor of an illicit drug on the student. Also, it
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includes being impaired by reason of the abuse of any material used as a stimulant.

Possession includes having control of the substance and also includes being in the same
area where the substance is present and no responsible adult present and responsible for
the substance. Possession includes situations where, for example:

(1) Alcohol is in a vehicle in which the student is present. The student is considered to be
in possession if the student is aware that the alcohol is in the vehicle, even though the
student has not touched or consumed the alcohol; and

(2) Alcohol is present at a party attended by the student. The student is considered to be in
possession if the student is aware that alcohol is at the party and fails to immediately
leave the party, even though the student has not touched or consumed the alcohol.

In these situations, a violation would not exist if the alcohol is in the control of a parent
or guardian or other responsible adult (age 21 or older) such that students are not
allowed to access the alcohol. A violation would also not exist if the student did not
know or have a reasonable basis to know that alcohol would be present, and the student
leaves the location where the alcohol is present as soon the student could safely do so.
(Students are expected to leave immediately, but are not to do so in a manner that would
endanger them. For example, you are not to leave in a car being driven by a person who
has been drinking just to get away from the alcohol party immediately when there is no
other way to get home. Instead, you should call for a safe ride home and, while waiting,
clearly distance yourself from the alcohol).

Consequences.

Students may be suspended from practices or participation in interscholastic competition or
participation in co-curricular activities for violations of the Code of Conduct. The period of
suspension or other discipline for such offenses shall be determined by the school administration.

The disciplinary consequence will be determined based on consideration of the seriousness of the
offense, any prior violations, the student’s compliance with the self-reporting obligations, the
student’s level of cooperation and willingness to resolve the matter, and the student’s
demonstration of a commitment to not commit future violations.

Because of the significance of drug and alcohol violations on the student participants, other
students and the school, the following consequences are established for such violations:

Drugs and Alcohol.
An activity participant who violates the drug or alcohol rules (other than steroids) shall be
prohibited from participating in any extracurricular activity for the following minimum
periods:
1. First Violation: 45-days- For a first positive test, the student is ineligible to
participate in any extracurricular activities for twenty (20) school days. The student
may continue to participate in extracurricular activities if within ten (10) school

52



days of the meeting with the parents or guardians the student shows proof that the
student is receiving substance abuse counseling with a qualified professional and
submits to a second drug test within two (2) weeks.

Second or Any Subsequent Offense: One calendar year.

aYala ana a A a A N aYa

student/parent-orguardian— For a second

student is ineligible to participate in any extracurricular activity for one (1)
calendar year. To return to participation, the student must complete
substance abuse counseling as and to the extent determined appropriate by
a qualified professional, and in any event for no less than four (4) hours,
and must submit to five (5) follow up drug tests during the next twelve (12)
month period.

*The parents or guardians are responsible for the costs of the rehabilitation program, which
includes the substance abuse counseling and follow-up testing described above.

3.

Reduction for Self-Reporting: If the student has self-reported, the first violation
shall be reduced to 21 days for the first violation. A commensurate reduction
(approximately one-half, as determined by the administration) for a second or
subsequent violation shall be given for self-reporting.

More Serious Violations: In the event of more serious drug or alcohol violations,
such as students engaging in use of especially serious drug offenses (cocaine, meth,
etc.) or procuring alcohol for minors, the consequence of the violation is not
restricted by the foregoing, and may be established in the good discretion of the
administration.

Steroid Offenses. A student who possesses, dispenses, delivers, or administers anabolic
steroids shall be prohibited from participating in any extracurricular activity for the
following minimum periods:

1.
2.

First Violation: 45 consecutive days.
Second or Any Subsequent Offense: One calendar year.

When Suspensions Begin. All suspensions begin with the next scheduled activity in which
the student is a participant, after the determination by school officials of the sanction to be
imposed; provided that the school officials shall have the discretion to establish a time
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period for the suspension that makes the suspension have a real consequence for the
student. During a suspension, participants may be required or permitted to practice at the
sole discretion of the coach or activity sponsor. Suspensions in the Spring will be carried
over to the Fall when the suspension has not been fully served or when determined
appropriate for the suspension to have a real consequence for the student.

Letters and Post-Season Honors. A student who commits a Code of Conduct violation is:

1. Eligible to letter, provided the student meets the criteria of the coach or sponsor.

2. Not eligible to receive honors during the sport or activity in which they are
participating at the time of the offense and/or in sports or activities in which they
have been suspended due to a code violation. The coach/sponsor, with the Athletic
Director’s approval, may make an exception where the student has self-reported or
otherwise demonstrated excellence in character allowing for such honors.

Self-Reporting. A student who violates the Code of Conduct must self-report. A failure to self-
report will lead to a longer suspension or other discipline. The self-report must be made to: the
principal, athletic director, or the head coach or sponsor of an activity in which the student
participates. The student’s parent or guardian may initiate the self-reporting process, but the
student will be later required to give a written statement of the self-report. The self-report must be
made the earlier of: (1) before the end of the next school day after the conduct occurred and (2)
before participation in an extracurricular or co-curricular activity.

In making a self-report, the student must identify the events that took place, what conduct the
student engaged in, and any witnesses to the student’s conduct, and will be required to put this
information in a written statement. In the event the student has received a criminal citation, charge,
or ticket, and proclaims innocence of a violation, the student will be required to self-report such
offense and provide information as to why they should be found innocent, not as it relates to the
criminal offense, but as it relates to the Code of Conduct.

All students are expected to be honest and forthright with school officials. In the event the coach
or activity sponsor or any school administrator asks a student participant for information pertaining
to compliance (or lack of compliance) by the student or other student participants with the Code
of Conduct or eligibility conditions for participation in activities, the student is expected to fully,
completely, and honestly provide the information. Students may be disciplined for a failure to be
honest and forthright.

Determining a Violation Has Occurred. A violation of the Code of Conduct will be determined
to have occurred based on any of the following criteria:

1. When a student is cited by law enforcement and school officials have a reasonable
basis for determining that grounds for the issuance of the citation exist.

2. When a student is convicted of a criminal offense. Conviction includes, without
limitation, a plea of no contest and an adjudication of delinquency by the juvenile
court.
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When a student admits to violating one of the standards of the Code of Conduct.
When a student is accused by another person of violating one of the standards of
the Code of Conduct and school officials determine that such information is
reliable.

When school officials otherwise find sufficient evidence to support a determination
that a violation has occurred.

Procedures for Extracurricular Discipline. The following procedures are established for
suspensions from participation in extracurricular activities:

1.

Investigation. The school official(s) considering the suspension will conduct a
reasonable investigation of the facts and circumstances and determine whether the
suspension will help the student or other students, further school purposes, or
prevent an interference with a school purpose.

Meeting. Prior to commencement of the suspension, the school official considering

the suspension or their designee will provide the student an opportunity to give the

student’s side of the story. The meeting for this purpose may be held in person or
via a telephone conference.

a. The student will be given oral or written notice of what the student is accused
of having done, an explanation of the evidence the school has, and the
opportunity to explain the student’s version. Detail is not required where the
activity participant has made a self-report or otherwise admits the conduct.
Names of informants may be kept confidential where determined to be
appropriate.

b. The suspension may be imposed prior to the meeting if the meeting can not
reasonably be held before the suspension is to begin. In that case the meeting
will occur as soon as reasonably practicable. The student is responsible for
cooperating in the scheduling of the meeting.

Notice Letter. Within two school days (two business days if school is not in

session), or such additional time as is reasonably necessary following the

suspension, the Athletic Director or the Athletic Director’s designee will send a

written statement to the student and the student’s parents or guardian. The statement

will describe the student’s conduct violation and the discipline imposed. The

student and parents or guardian will be informed of the opportunity to request a

hearing.

Informal Hearing Before Superintendent. The student or student’s parent/guardian

may request an informal hearing before the Superintendent. The Superintendent

may designate the Athletic Director or another administrator not responsible for the
suspension decision as the Superintendent’s designee to conduct the hearing and
make a decision.

a. A form to request such a hearing must be signed by the parent or guardian. A
form will be provided with the notice letter or otherwise be made available by
request from the Principal’s office.

b. The request for a hearing must be received by the Superintendent’s office within
five days of receipt of the notice letter.
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Section 3

c. If ahearing is requested:

I. The hearing will be held within ten calendar days of receipt of the request;
subject to extension for good cause as determined by the Superintendent or
the Superintendent’s designee.

ii. The Superintendent or the Superintendent’s designee will notify the
participants of the time and place of the hearing a reasonable time in
advance to allow preparation for the hearing.

Iii.  Upon conclusion of the hearing, a written decision will be rendered within
five school days (ten calendar days if school is not in session). The written
decision will be mailed or otherwise delivered to the participant, parents or
guardian.

iv. A record of the hearing (copies of documents provided at the hearing and a
tape recording or other recordation of the informal hearing) will be kept by
the school if requested sufficiently in advance of the hearing by the
parent/guardian.

No Stay of Penalty. There will be no stay of the penalty imposed pending
completion of the due process procedures

Opportunity for Informal Resolution. These due process procedures do not prevent
the student or parent/guardian from discussing and settling the matter with the
appropriate school officials at any stage.

Attendance

Student participants are expected to meet the following attendance expectations:

1.

Attend school regularly. Students who have “excessive absences” as determined
under the school’s attendance policy are ineligible to participate in extracurricular
activity contests or performances. Students who have four or more unexcused
absences in the semester of participation will be ineligible to participate in
extracurricular activity contests or performances.

Be on time for all scheduled practices, contests and departure for contests. In the
event a participant is unable to attend a practice or contests the participant should
contact the coach or sponsor in advance.

On the day of a contest, performance or other activity, be in attendance for the full
day. A student who is not in attendance the full day is ineligible for the contest,
performance, or activity.

Exceptions may be made for extenuating circumstances, such as doctor/dentist
appointments or family emergencies. The exception must be approved by the
Principal or Athletic Director.

Every attempt should be made to be in attendance the day of a contest. Sleeping in
to rest up for the game will not be considered an extenuating circumstance, nor will
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Section 4

going home ill and then returning to play in the contest later that day.

"Team Selection™ and ""Playing Time"":

"Team selection™ and "playing time™ decisions are the responsibility of the individual coach or
sponsor of the activity. Consistent, however, with the purposes of the activities program, the
coaches and sponsors shall follow the following established guidelines for team selection and
playing time decisions, along with such other guidelines as each individual coach and sponsor may
develop which are not inconsistent with these established guidelines:

1.

Section 5

School Representative. Student participants must demonstrate that they can and
will represent themselves and their school in a manner which reflects the
development of high ideals and appropriate values, which shall include good
citizenship in the school and in the community.

Success. Student participants must demonstrate that they can make the activity
program more successful, both from a standpoint of competitive success and
success in promoting a positive school spirit. Characteristics for purposes of this
criteria include the student's: (1) talent or skill, (2) desire to improve the student's
own skills or talents as well as those of others in the activity, and (3) attitude of
respect towards teammates, the coach, the school, and the community.

Academic Grade Standard for Activities Participation:

Participation in extra-curricular school activities is encouraged and desirable for all students. At
the same time, the principal mission and responsibility for each student is to establish a firm
academic foundation. A student participating in extra-curricular school activities must therefore:

1. Make sufficient effort to maintain passing grades in all courses.

2

3
4

Section 6

If a student is failing two classes after the second week of the quarter, they will
become ineligible to participate in games/meets/matches during that week.

The ineligible list will be updated no later than 11:00 a.m. each Monday.

The coach or sponsor of any activity the student participates in will contact
students whose eligibility is in jeopardy, or who has become ineligible, and insure
that the parent(s) are notified also.

Once a student is determined to be ineligible, the student will not become eligible
again until the next Monday, when the updated ineligibility list is prepared, and
the student in no longer failing two classes.

Student Fees Policy:

The Board of Education of District OR-1 has adopted this student fees policy in accordance with
the Public Elementary and Secondary Student Fee Authorization Act.
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The District’s general policy is to provide for the free instruction in school in accordance with the
Nebraska Constitution. This generally means that the District’s policy is to provide free instruction
for courses which are required by state law or regulation and to provide the staff, facility,
equipment, and materials necessary for such instruction, without charge or fee to the students.

The District does provide activities, programs, and services to children, which extend beyond the
minimum level of constitutionally required free instruction. Students and their parents have
historically contributed to the District’s efforts to provide such activities, programs, and services.
Such student and parent contributions have included: students coming to school with the basic
clothing and personal supplies to be successful in the classroom (clothing, shoes, pencils, pens,
paper, notebooks, calculators, and the like), students bringing their own or paying the reasonable
cost of specialized equipment or supplies for the personal preference or personal retained benefit
of students (for example, band equipment, locker deposit or rental fees, shop class materials where
the student keeps the product, and college tuition or fees for college credit for advanced placement
courses or correspondence courses), students providing their own specialized clothing and
equipment to be prepared for the extracurricular activities in which they choose to participate
(sporting apparel, including shoes, undergarments, and the like), and assisting with special
programs, such as field trips, summer school, school dances and plays. The District’s general
policy is to continue to encourage and to require, to the extent permitted by law, such student and
parent contributions to enhance the educational program provided by the District.

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required
to set forth in a policy its guidelines or policies for specific categories of student fees. The District
does so by setting forth the following guidelines and policies: This policy is subject to further
interpretation or guidance by administrative or Board regulations which may be adopted from time
to time. Parents, guardians, and students are encouraged to contact their building administration
or their teachers or activity coaches and sponsors for further specifics.

Guidelines for clothing required for specified courses and activities: Students have the
responsibility to furnish and wear non-specialized attire meeting general District grooming and
attire guidelines, as well as grooming and attire guidelines established for the building or programs
attended by the students or in which the students participate. Students also have the responsibility
to furnish and wear non-specialized attire reasonably related to the programs, courses and activities
in which the students participate where the required attire is specified in writing by the
administrator or teacher responsible for the program, course or activity.

The District will provide or make available to students such safety equipment and attire as may be
required by law, specifically including appropriate industrial-quality eye protective devices for
courses of instruction in vocational, technical, industrial arts, chemical or chemical-physical
classes which involve exposure to hot molten metals or other molten materials, milling, sawing,
turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, tempering,
or kiln firing of any metal or other materials, gas or electric arc welding or other forms of welding
processes, repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory
classes involving caustic or explosive materials, hot liquids or solids, injurious radiations, or other
similar hazards. Building administrators are directed to assure that such equipment is available in
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the appropriate classes and areas of the school buildings, teachers are directed to instruct students
in the usage of such devices and to assure that students use the devices as required, and students
have the responsibility to follow such instructions and use the devices as instructed.

Personal or consumable items: Students have the responsibility to furnish any personal or
consumable items for participation in the courses and activities provided by the District. This
includes the responsibility to furnish minor personal or consumable items including, but not
limited to, pencils, paper, pens, erasers, and notebooks. Equipment or supplies of a specialized
nature for certain courses (for example, protractors and math calculators) may be available to
students by the District, but students may also be encouraged to purchase their own such equipment
or supplies for their own use after school hours or for use during the school day due to the limited
number of District items available to the students. A specific class supply list will be published
annually in a Board-approved student handbook or supplement or other notice. The list may
include refundable damage or loss deposits required for usage of certain District property. While
the District will provide students with the use of facilities, equipment, materials and supplies,
including books, the students are responsible for the careful and appropriate use of such

property. Students and their parents or guardian will be held responsible for damages to school
property caused or aided by the student and will also be held responsible for the reasonable
replacement cost of school property which is placed in the care of and lost by the student.

Materials required for course projects: Students have the responsibility to furnish or pay the
reasonable cost of any materials required for course projects where, upon completion, the project
becomes the property of the student. Students must furnish musical instruments for participation
in optional music courses that are not extracurricular activities. Use of a musical instrument
without charge is available under the District’s fee waiver policy; however, the District is not
required to provide for the use of a particular type of musical instrument for any student.

Extracurricular Activities: Specialized equipment or attire. Extracurricular activities mean student
activities or organizations which are supervised or administered by the District, which do not count
toward graduation or advancement between grades, and in which participation is not otherwise
required by the District. The District will generally furnish students with specialized equipment
and attire for participation in extracurricular activities. The District is not required to provide for
the use of any particular type of equipment or attire. Equipment or attire fitted for the student and
which the student generally wears exclusively, such as dance squad, cheerleading, and
music/dance activity (e.g. choir or show choir) uniforms and outfits, along with T-shirts for teams
or band members, will be required to be provided by the participating student. The cost of
maintaining any equipment or attire, including uniforms, which the student purchases or uses
exclusively, shall be the responsibility of the participating student. Equipment which is ordinarily
exclusively used by an individual student participant throughout the year, such as golf clubs,
softball gloves, and the like, are required to be provided by the student participant. Items for the
personal medical use or enhancement of the student (braces, mouth pieces, and the like) are the
responsibility of the student participant. Students have the responsibility to furnish personal or
consumable equipment or attire for participation in extra-curricular activities or for paying a
reasonable usage cost for such equipment or attire. For music courses that are extracurricular
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activities, students may be required to provide specialized equipment, such as musical instruments,
or specialized attire, or for paying a reasonable usage cost for such equipment or attire.

Extracurricular Activities Fee: Fees for participation. The District has determined to charge a
$30.00 activity fee for participation in extra-curricular activities for the 2020-2021 school year.
The fee is due prior to the first contest/performance of any given season/activity in which a student
plans to participate. This fee will also provide for admission to HOME activity events, with the
exception of conference or state events hosted at Palmyra Jr/Sr High School.

Postsecondary Education Costs. Students are responsible for postsecondary education costs. The
phrase A postsecondary education costs means tuition and other fees associated with obtaining
credit from a postsecondary educational institution. For a course in which students receive both
high school and postsecondary education credit or a course being taken as part of an approved
accelerated or differentiated curriculum program, the course shall be

offered without charge for tuition, transportation, books, or other fees, except tuition and other
fees associated with obtaining credits from a postsecondary educational institution.

Transportation Costs. Students are responsible for fees established for transportation services
provided by the District as and to the extent permitted by federal and state laws and regulations.

Copies of Student Files or Records. The Superintendent or the Superintendent's designee shall
establish a schedule of fees representing a reasonable cost of reproduction for copies of a student's
files or records for the parents or guardians of such student. A parent, guardian or students who
requests copies of files or records shall be responsible for the cost of copies reproduced in
accordance with such fee schedule. The imposition of a fee shall not be used to prevent parents
of students from exercising their right to inspect and review the students' files or records and no
fee shall be charged to search for or retrieve any student's files or records. The fee schedule shall
permit one copy of the requested records be provided for or on behalf of the student without charge
and shall allow duplicate copies to be provided without charge to the extent required by federal or
state laws or regulations.

Participation in Before-and-After-School or Pre-Kindergarten Services. Students are responsible
for fees required for participation in before-and-after-school or pre-kindergarten services offered
by the District, except to the extent such services are required to be provided without cost.
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Participation in Summer School or Night School. Students are responsible for fees required for
participation in summer school or night school. Students are also responsible for correspondence
courses.

Breakfast and Lunch Programs. Students shall be responsible for items which students purchase
from the District’s breakfast and lunch programs. The cost of items to be sold to students shall be
consistent with applicable federal and state laws and regulations. Students are also responsible for
the cost of food, beverages, and personal or consumable items which the students purchase from
the District or at school, whether from a school store, a vending machine, a booster club or parent
group sale, a book order club, or the like. Students may be required to bring money or food for
field trip lunches and similar activities.

Waiver Policy. The District’s policy is to provide fee waivers in accordance with the Public
Elementary and Secondary Student Fee Authorization Act. Waiver forms are available in any
District OR-1 office, or by calling 780-5327. Students who qualify for free or reduced-price
lunches under United States Department of Agriculture child nutrition programs shall be provided
a fee waiver or be provided the necessary materials or equipment without charge for: (1)
participation in extracurricular activities, (2) admission fees and transportation charges for student
spectators attending extracurricular activities; (3) materials for course projects, and (4) use of a
musical instrument in optional music courses that are not extracurricular activities. Participation
in a free-lunch program or reduced-price lunch program is not required to qualify for free or
reduced-price lunches for purposes of this section. Students or their parents must request a fee
waiver prior to participating in or attending the activity, and prior to purchase of the materials.
Materials for course projects to be provided to free or reduced-price lunch eligible students shall
be required to be approved by the administration in advance; the administration shall apply a
standard based on providing materials which are equitable to those purchased for comparable
students.

Distribution of Policy. The Superintendent or the Superintendent's designee shall publish the
District's student fee policy in the Student Handbook or the equivalent (for example, publication
may be made in an addendum or a supplement to the student handbook). The Student Handbook
or the equivalent shall be provided to students of the District at no cost.

Student Fee Fund. The School Board hereby establishes a Student Fee Fund. The Student Fee
Fund shall be a separate school district fund not funded by tax revenue, into which all money
collected from students and subject to the Student Fee Fund shall be deposited and from which
money shall be expended for the purposes for which it was collected from students. Funds subject
to the Student Fee Fund consist of money collected from students for: (1) participation in
extracurricular activities, (2) postsecondary education costs, and (3) summer school or night
school.

STUDENT FEE ASSESSMENTS 504.18R2

The following fees, charges or fines will be assessed during the school year for students involved
in the activities described.

Students may apply for waivers of some fees under district waiver guidelines. The student fee
policy and guidelines will be published annually in the Student Handbook.
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ACTIVITY

MAXIMUM DOLLLAR
AMOUNT OF FEE

Activity Fee (Includes
admission to athletic events)

$30.00

Lunch

$2.857-12 $2.75 K-6

Breakfast $2.357-12 $2.10 K-6

Milk/Juice .35/.30

Adult Meals Lunch $3.85
Breakfast $2.50

Band uniform cleaning $10.00

Game admission fees:

Varsity $4.00

Junior Varsity $4.00

Jr. High $3.00

School Dances $5.00

Play $5.00

Summer Band Lessons $20.00

Junior-Senior Prom $75.00

FFA $16.00

District Athletic clinic $20.00

Cap and Gown $20.00

Field trips $5.00

Drivers Education $225.00

Honor Society Dues $5.00

Before/After School Rec. per | $2.65

Hour

Pre-School per Hour $2.50

Band Instrument Rental $40.00

Per Semester/Summer $20.00/$15.00

Chromebook Insurance $35.00

Concussions: District OR-1 school staff and coaches will follow all applicable state laws and

District OR-1 School Board policies on concussions.

Article 10 - State and Federal Programs

Section 1

Notice of Nondiscrimination:
Students, parents, employees, volunteers, school patrons, applicants for student admission or
employment, sources of referral of applicants for admission and employment, professional
organizations holding collective bargaining or professional agreements with the Palmyra High
School, and all others who interact with Palmyra High School are hereby notified that Palmyra
District OR1 does not discriminate on the basis of race, color, creed, national origin, sex or gender,
disability, marital status or age in its programs and activities and provides equal access to the Boy
Scouts and other designated youth groups. The following person has been designated to handle
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inquiries regarding the non-discrimination policies: Michael Hart, Superintendent, Palmyra
District OR1, 425 F Street, Palmyra, NE 68418-0130, (402) 780-5327.

For Further information on notice of non-discrimination, you may contact the Office for Civil
Rights, U.S. Department of Education, in writing at 8930 Ward Parkway, Suite 2037, Kansas City,
MO 64114-3302, or by telephone at (816) 268-0550, TDD (800) 437-0833.

Section 2 Designation of Coordinator(s):

Any person having inquiries concerning this district’s compliance with anti-discrimination laws
or policies or other programs should contact or notify the following person(s) who are designated
as the coordinator for such laws, policies or programs. The contact address for the coordinator is:
Palmyra High School, P. O. Box 130, Palmyra, NE 68418, (402) 780-5327.

Law, Policy or Program

Issue or Concern

Coordinator

Title VI

Discrimination or harassment
based on race, color, or
national origin; harassment

Superintendent

Rehabilitation Act and the
Americans with Disability
Act (ADA)

reasonable accommodations
of persons with disabilities

Title IX Discrimination or harassment | Superintendent
based on sex; gender equity
Section 504  of the | Discrimination, harassment or | Superintendent

Homeless student laws

Children who are homeless

Superintendent

Safe and Drug Free Schools

Safe and drug free schools

Superintendent

and Communities

Section 3 Anti-discrimination & Harassment Policy:
A Elimination of Discrimination.

The policy of District OR-1 Public Schools is to not discriminate on the basis of sex,
disability, race, color, religion, veteran status, national or ethnic origin, age, marital status,
pregnancy, childbirth or related medical condition, or other protected status, in admission
or access to, or treatment with regard to employment or with regard to its programs and
activities.

District OR-1 Public Schools and its staff shall comply with all state and federal laws
prohibiting discrimination. The Board of District OR-1 Public Schools intends to take any
necessary measures to assure compliance with such laws against any prohibited form of
discrimination and directs its staff to take all actions necessary to meet this objective.

The Superintendent shall be the Coordinator for anti-discrimination laws (including Title
VI, Title I)X; the Americans with Disabilities Act of 1990 (ADA), and Section 504 of the
Rehabilitation Act of 1973 (Section 504)) and complaints or concerns involving
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discrimination or compliance with those laws should be addressed to said Coordinator.

B. Preventing Harassment and Discrimination of Employees and Students.

Purpose: District OR-1 Public Schools is committed to offering employment and
educational opportunity to its employees and students based on ability and performance in
a climate free of discrimination. Accordingly, unlawful discrimination or harassment of
any kind by administrators, teachers, co-workers or other persons is prohibited. In
addition, District OR-1 Public Schools will try to protect employees or students from
reported discrimination or harassment by non-employees or others in the work place and
educational environment.

1.

For purposes of this policy, discrimination or harassment based on a person’'s sex,
disability, race, color, religion, veteran status, national or ethnic origin, age, marital
status, pregnancy, childbirth or related medical condition, or other protected status,
is prohibited. The following are general definitions of what might constitute
prohibited harassment.

a.

b.

In general, ethnic or racial slurs or other verbal or physical conduct relating to
a person's sex, disability, race, color, religion, veteran status, national or ethnic
origin, age, marital status, pregnancy, childbirth or related medical condition,
or other protected status, constitutes harassment when they unreasonably
interfere with the person's work performance or create an intimidating work,
instructional or educational environment.

Age harassment has been defined by federal regulations as a form of age
discrimination. It can consist of demeaning jokes, insults or intimidation based
on a person's age.

Sexual harassment has been defined by federal and state regulations as a form
of sex discrimination. It can consist of unwelcome sexual advances, requests
for sexual favors, or physical or verbal conduct of a sexual nature by supervisors
or others in the work place, classroom or educational environment.

Sexual harassment may exist when:

(a) Supervisors or managers make submission to such conduct either an explicit
or implicit term and condition of employment (including hiring,
compensation, promaotion, or retention);

(b) Submission to or rejection of such conduct is used by supervisors or
managers as a basis for employment related decisions such as promotion,
performance evaluation, pay adjustment, discipline, work assignment, etc.

(c) The conduct has the purpose or effect of unreasonably interfering with an
individual's work or educational performance or creating an intimidating,

64



hostile, or offensive working, class room or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo,
suggestive comments, sexually oriented "kidding" or "teasing", "practical
jokes", jokes about gender-specific traits, foul or obscene language or gestures,
displays of foul or obscene printed or visual material, and physical contact, such
as patting, pinching or brushing against another's body.

2. Procedures:

a. Employees or students should initially report all instances of discrimination
or harassment to their immediate supervisor or teacher. However, if the
employee or student is uncomfortable in presenting the problem to the
supervisor or teacher, or if the supervisor or teacher is the problem, the
employee or student is encouraged to go to the next level of supervision.

b. If the report is not satisfactorily resolved within ten calendar days, or if the
discrimination or harassment continues, please report your complaint to the
Superintendent of District OR-1 Public Schools.

C. If a satisfactory arrangement cannot be obtained through the
Superintendent, the complaint may be processed to the Board of Education.
d. The person to whom the complaint is made is to thoroughly investigate the

complaint and work with the person filing the complaint to seek an
appropriate resolution so the discrimination or harassment can be remedied
and put to an end.

e. Complaints of discrimination or harassment will be treated with the utmost
confidence, consistent with resolution of the problem.

f. Based on the results of the investigation, appropriate corrective action, up
to and including discharge of offending employees, etc., may be taken.

g. Under no circumstances will a supervisor or a teacher or the Board threaten

or retaliate against a person for alleging discrimination or harassment.

Section 4 Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act
of 1973:

The following is a description of the rights granted by federal law to qualifying students with

disabilities. The intent of the law is to keep you fully informed concerning the decisions about

your child and to inform you of your rights if you disagree with any of these decisions. You have

the right to:

1. Have your child take part in, and receive benefits from, public education
programs without discrimination because of his/her disability.

2. Have the school district advise you of your rights under federal law.

3. Receive notice with respect to identification, evaluation or placement of your child.

4. Have your child receive a free appropriate public education.

5. Have your child receive services and be educated in facilities, which are
comparable to those provided to every student.

6. Have evaluation, educational and placement decisions made based on a variety of
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information sources and by persons who know the student and who are
knowledgeable about the evaluation data and placement options.

7. Have transportation provided to and from an alternative placement setting (if the
setting is a program not operated by the district) at no greater cost to you than would
be incurred if the student were placed in a program operated by the district.

8. Have your child be given an equal opportunity to participate in nonacademic and
extracurricular activities offered by the district.
9. Examine all relevant records relating to decisions regarding your child’s

identification, evaluation and placement.

10. Request mediation or an impartial due process hearing related to decisions or
actions regarding your child’s identification, evaluation, educational program or
placement. (You and your child may take part in the hearing. Hearing requests are
to be made to the Superintendent).

11. File a local grievance.

Section 5 Notification of Rights Under FERPA:

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (“eligible students”) certain rights with respect to the student’s education records.
They are:

1)

2)

3)

The right to inspect and review the student’s education records within 45 days of the day
the District receives a request for access. Parents or eligible students should submit to the
school principal (or appropriate school official) a written request that identifies the
record(s) they wish to inspect. The principal will make arrangements for access and notify
the parent or eligible student of the time and place where the records may be inspected.
The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate or misleading.

Parents or eligible students may ask the School District to amend a record that they believe
is inaccurate or misleading. They should write the school principal, clearly identify the part
of the record they want changed, and specify why it is inaccurate or misleading. If the
District decides not to amend the record as requested by the parent or eligible student, the
District will notify the parent or eligible student of the decision and advise them of their
right to a hearing regarding the request for amendment. Additional information regarding
the hearing procedures will be provided to the parent or eligible student when notified of
the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the

student’s education records, except to the extent that FERPA authorizes disclosure without
consent. One exception which permits disclosure without consent is disclosure to school
officials with legitimate educational interests. A school official is a person employed by
the District as an administrator, supervisor, instructor or support staff member (including
health or medical staff and law enforcement unit personnel); a person serving on the School
Board; a person or company with whom the District has contracted to perform a special
task (such as an attorney, auditor, medical consultant or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee or assisting
another school official in performing his or her tasks. A school official has a legitimate
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4)

educational interest if the official needs to review an education record in order to fulfill his
or her professional responsibility. Upon request, the District discloses education records
without consent to officials of another School District in which a student seeks or intends
to enroll.

The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the District to comply with the requirements of FERPA. The name and address
of the office that administers FERPA is:

Kathleen Styles, Office of the Chief Privacy Officer
U.S. Department of Education

400 Maryland Avenue, S.W.

Washington, D.C. 20202

Notice Concerning Directory Information
The District may disclose directory information. The types of personally identifiable information
that the District has designated as directory information are as follows:

1.

©ooN RN

=
o

Student’s Name, address, telephone listing, and the name, address, telephone listings (if
not unlisted), e-mail address and work or other contact information of the student’s
parent/guardian or other adult acting in loco parentis or with authority to act as parent or
guardian in educational matters for the student;

School and dates of attendance;

Student’s current grade;

Student’s enrollment status (e.g. full-time or part-time);

Student’s date of birth and place of birth;

Student’s extra-curricular participation;

Student’s achievement awards or honors;

Student’s weight and height if a member of an athletic team,;

Student’s photograph; and

. School or school district the student attended before he or she enrolled in District OR-1

Public Schools.

Notwithstanding the foregoing, the District does not designate as directory information personally
identifiable information from students’ education records where the District determines that the
disclosure to the potential recipient poses a risk to student safety or well-being, including but not
limited to circumstances where the potential recipient is a registered sex offender and the
personally identifiable information would permit the potential recipient to communicate with or
otherwise contact the student.

A parent or eligible student has the right to refuse to let the District designate information about
the student as directory information. The period of time within which a parent or eligible student
has to notify the District in writing that he or she does not want information about the student
designated as directory information is as follows: two weeks from the time this information is first
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received. Please contact the Superintendent’s office to indicate your refusal to have your child’s
information designated as directory information.

The District may disclose information about former students without meeting the conditions in this
section.

Section 6 Notice Concerning Disclosure of Student Recruiting Information:

ESSA requires Palmyra High School to provide military recruiters and institutions of higher
education access to secondary school students’ names, addresses, and telephone listings. Parents
and secondary students have the right to request that Palmyra High School not provide this
information (i.e., not provide the student’s name, address, and telephone listing) to military
recruiters or institutions of higher education, without their prior written parental consent. The
District will provide routine directory information of high school students to military recruiters
upon request. In the event that a parent or guardian does not want their student's routine directory
information to be provided to a military recruiter, the parent or guardian must notify the
Superintendent in writing. Palmyra High School will comply with any such request.

Section 7 Notice Concerning Staff Qualifications:

Parents/guardians have the right to get information about the professional qualifications of their
child’s classroom teachers. Upon request, Palmyra High School will give parents/guardians the
following information about their child’s classroom teacher:

1. Whether the teacher has met State qualifications and licensing criteria for the grade
levels and subject areas in which the teacher provides instruction.

2. Whether the teacher is teaching under an emergency or provisional teaching
certificate.

3. The baccalaureate degree major of the teacher. You may also get information about

other graduate certification or degrees held by the teacher, and the field of discipline
of the certification or degree. We will also, upon request, tell parents/guardians
whether their child is being provided services by a paraprofessional and, if so, the
qualifications of the paraprofessional. The request for information should be made
to an administrator in your child’s school building. The information will be
provided to you in a timely manner. Finally, Palmyra High School will give timely
notice to you if your child has been assigned, or has been taught for four or more
consecutive weeks by a teacher who does not meet the requirements of the Act.

Section 8 Student Privacy Protection Policy:

It is the policy of Palmyra High School to develop and implement policies which protect the
privacy of students in accordance with applicable laws. The District’s policies in this regard
include the following:

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of
Education or Third Parties: Parents shall have the right to inspect, upon the parent’s request, a
survey created by and administered by either the United States Department of Education or a third
party (a group or person other than the District) before the survey is administered or distributed by
the school to the parent’s child.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive: The
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District will require, for any survey of students which contain one or more matters deemed to be
sensitive (see section headed “Definition of Surveys of Matters Deemed to be Sensitive”), that
suitable arrangements be made to protect student privacy (that is, the name or other identifying
information about a particular student). For such surveys, the District will also follow the
procedures set forth in the section entitled: “Notification of and Right to Opt-Out of Specific
Events.”

Right of Parents to Inspect Instructional Materials: Parents shall have the right to inspect, upon
reasonable request, any instructional material used as part of the educational curriculum for their
child. Reasonable requests for inspection of instructional materials shall be granted within a
reasonable period of time after the request is received. Parents shall not have the right to access
academic tests or academic assessments, as such are not within the meaning of the term
“instructional materials” for purposes of this policy. The procedures for making and granting a
request to inspect instructional materials are as follows: the parent shall make the request, with
reasonable specificity, directly to the building principal. The building principal, within five (5)
school days, shall consult with the teacher or other educator responsible for the curriculum
materials. In the event the request can be accommodated, the building principal shall make the
materials available for inspection or review by the parent, at such reasonable times and place as
will not interfere with the educator’s intended use of the materials. In the event there is a question
as to the nature of the curriculum materials requested or as to whether the materials are required
to be provided, the building principal shall notify the parent of such concern, and assist the parent
with forming a request which can reasonably be accommodated. If the parent does not formulate
such a request, and continues to desire certain curriculum materials, the parent shall be asked to
make their request to the Superintendent.

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or Screenings.
The general policy and practice of the District is to not administer physical examinations or
screenings of students which require advance notice or parental opt-out rights under the applicable
federal laws, for the reason that the physical examinations or screenings to be conducted by the
District will usually fit into one of the following exceptions: (1) hearing, vision, or scoliosis
screenings; (2) physical examinations or screenings that are permitted or required by an applicable
State law; and (3) surveys administered to students in accordance with the Individuals with
Disabilities Education Act. For physical examinations or screenings which do not fit into the
applicable exceptions, the District will follow the procedures set forth in the section entitled:
“Notification of and Right to Opt-Out of Specific Events.”

Protection of Student Privacy in Regard to Personal Information Collected from Students: The
general policy and practice of the District is to not engage in the collection, disclosure, or use of
personal information collected from students for the purpose of marketing or for selling that
information. The District will make reasonable arrangements to protect student privacy to the
extent possible in the event of any such collection, disclosure, or use of personal information.
“Personal information” for purposes of this policy means individually identifiable information
about a student including: (1) a student or parent’s first and last name, (2) home address, (3)
telephone number, and (4) social security number. The term “personal information,” for purposes
of this policy, does not include information collected from students for the exclusive purpose of
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developing, evaluating, or providing educational products or services for, or to, students or
educational institutions. This exception includes the following examples: (i) college or
postsecondary education recruitment, or military recruitment; (ii) book clubs, magazines, and
programs providing access to low-cost literary products; (iii) curriculum and instructional
materials used by elementary schools and secondary schools; (iv) tests and assessments used by
elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievement information about student, or to generate other statistically useful data
for the purpose of securing such tests and assessments, and the subsequent analysis and public
release of the aggregate date from such tests and assessments; (v) the sale by student of products
or services to raise funds for school-related or education-related activities; (vi) student recognition
programs.

Parental Access to Instruments used in the Collection of Personal Information: While the general
practice of the District is to not engage in the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information, parents shall
have the right to inspect, upon reasonable request, any instrument which may be administered or
distributed to a student for such purposes. Reasonable requests for inspection shall be granted
within a reasonable period of time after the request is received. The procedures for making and
granting such a request are as follows: the parent shall make the request, with reasonable
specificity, directly to the building principal and shall identify the specific act and the school staff
member or program responsible for the collection, disclosure, or use of personal information from
students for the purpose of marketing that information. The building principal, within five (5)
school days, shall consult with the school staff member or person responsible for the program
which has been reported by the parent to be responsible for the collection, disclosure, or use of
personal information from students. In the event such collection, disclosure, or use of personal
information is occurring or there is a plan for such to occur, the building principal shall consult
with the Superintendent for determination of whether the action shall be allowed to continue. If
not, the instrument for the collection of personal information shall not be given to any students. If
it is to be allowed, such instrument shall be provided to the requesting parent as soon as such
instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy: The District shall provide
parents with reasonable notice of the adoption or continued use of this policy and other policies
related to student privacy. Such notice shall be given to parents of students enrolled in the District
at least annually, at the beginning of the school year, and within a reasonable period of time after
any substantive change in such polices.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events: The District shall
directly notify the parents of the affected children, at least annually at the beginning of the school
year, of the specific or approximate dates during the school year when any of the following
activities are scheduled, or are expected to be scheduled:

The collection, disclosure, or use of personal information collected from students for the
purpose of marketing or for selling that information. (Note: the general practice of the
District is to not engage in the collection, disclosure, or use of personal information collected
from students for the purpose of marketing or for selling that information).

70



Surveys of students involving one or more matters deemed to be sensitive in accordance with the
law and this policy; and, any non-emergency, invasive physical examination or screening that is
required as a condition of attendance; administered by the school and scheduled by the school in
advance; and not necessary to protect the immediate health and safety of the student or of other
students. (Note: the general practice of the District is to not engage in physical examinations or
screenings which require advance notice, for the reason that the physical examinations or
screenings to be conducted by the District will usually fit into one of the following exceptions to
the advance notice requirement and parental opt-out right: (1) hearing, vision, or scoliosis
screenings; (2) physical examinations or screenings that are permitted or required by an applicable
State law, and (3) surveys administered to students in accordance with the Individuals with
Disabilities Education Act ).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of
the above listed activities.
In the case of a student of an appropriate age (that is, a student who has reached the age of 18, or

a legally emancipated student), the notice and opt-out right shall belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive: Any survey containing one or more of
the following matters shall be deemed to be “sensitive” for purposes of this policy:

Political affiliations or beliefs of the student or the student’s parent;

Mental or psychological problems of the student or the student’s parent;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating or demeaning behavior;

Critical appraisals of other individuals with whom the student has close family
relationships;

Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers;

Religious practices, affiliations, or beliefs of the students or the student’s parent;
8. Income (other than that required by law to determine eligibility for participation in
a program or for receiving financial assistance under such program).
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Section 9 Parental Involvement Policies:
A. General - Parental/Community Involvement in Schools:

Palmyra High School welcomes parental involvement in the education of their children.
We recognize that parental involvement increases student success. It is Palmyra High School’s
policy to foster and facilitate, to the extent appropriate and in their primary language, parental
information about, and involvement in, the education of their children. Policies and regulations are
established to protect the emotional, physical and social well-being of all students.

1. Parental involvement is a part of the ongoing and timely planning, review and
improvement of district and building programs.
2. Parents are encouraged to support the implementation of district policies and
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10.

11.

regulations.

Parents are encouraged to monitor their student’s progress by reviewing quarterly
report cards and attending parent-teacher conferences.

Textbooks, tests and other curriculum materials used in the district are available for
review by parents upon request.

Parents are provided access to records of students according to law and school
policy.

Parents are encouraged to attend courses, assemblies, counseling sessions and other
instructional activities with prior approval of the proper teacher or counselor and
administrator. Parents’ continued attendance at such activities will be based on the
students’ well-being.

Testing occurs in this school district as determined to be appropriate by district staff
to assure proper measurement of educational progress and achievement.

Parents submitting written requests to have their student excused from testing,
classroom instruction and other school experiences will be granted that request
when possible and educationally appropriate. Requests should be submitted to the
proper teacher or administrator within a reasonable time prior to the testing,
classroom instruction or other school experience and should be accompanied by a
written explanation for the request. A plan for an acceptable alternative shall be
approved by the proper teacher and administrator prior to, or as a part of, the
granting of any parent request.

Participation in surveys of students occurs in this district when determined
appropriate by district staff for educational purposes. Parents will be notified prior
to the administration of surveys in accordance with district policy. Timely written
parental requests to remove students from such surveys will be granted in
accordance with district policy and law. In some cases, parental permission must
be given before the survey is administered.

Parents are invited to express their concerns, share their ideas and advocate for their
children’s education with board members, administrators and staff.

School district staff and parents will participate in an annual evaluation and
revision, if needed, of the content and effectiveness of the parental involvement

policy.

Title | Parental Involvement Policy:

Palmyra High School has a parental involvement policy applicable to parents of all children. The
parental involvement policy applicable to parents of all children is not replaced by this Title |
Parental Involvement Policy and shall continue to be applicable to all parents, including parents
participating in Title | programs.

It is the policy of Palmyra High School to implement programs, activities, and procedures for the
involvement of parents in Title |1 programs consistent with the Title I laws. Such programs,
activities, and procedures shall be planned and implemented with meaningful consultation with
parents of participating children.

Expectations for Parental Involvement: It is the expectation of Palmyra High School that parents
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of participating children will have opportunities available for parental involvement in the
programs, activities, and procedures of the District’s Title I program. The term “parental
involvement” means the participation of parents in regular, two-way, and meaningful
communication involving student academic learning and other school activities, including
ensuring—(A) that parents play an integral role in assisting their child’s learning; (B) that parents
are encouraged to be actively involved in their child’s education at school; (C) that parents are full
partners in their child’s education and are included, as appropriate, in decision making and on
advisory committees to assist in the education of their child; and (D) the carrying out of other
activities, such as those described in this parental involvement policy. The District intends to meet
this expectation through the following activities:

1.

2.

L

6.

Involving parents in the joint development of the District’s Title I plan and the
processes of school review and school improvement.

Providing coordination, technical assistance, and other support necessary to assist
participating schools in planning and implementing effective parental involvement
activities to improve student academic achievement and school performance.
Building the schools’ and parents’ capacity for strong parental involvement.
Coordinating and integrating parental involvement strategies under Title | with
parental involvement strategies under other programs.

Conducting, with the involvement of parents, an annual evaluation of the content
and effectiveness of the parental involvement policy in improving the academic
quality of the schools served under the Title | program, including identifying
barriers to greater participation by parents in Title | programs, with particular
attention to parents who are economically disadvantaged, are disabled, have limited
English proficiency, have limited literacy, or are of any racial or ethnic minority
background, and use the findings of such evaluation to design strategies for more
effective parental involvement, and to revise, if necessary, the parental involvement
policies of the District.

Involving parents in the activities of the schools served under Title I.

Policy Involvement: Each school served under the Title I program shall:

1.

Convene an annual meeting, at a convenient time, to which all parents of
participating children shall be invited and encouraged to attend, to inform parents
of their school’s participation under the Title I program and to explain the
requirements of the Title | program.

Offer a flexible number of meetings, such as meetings in the morning or evening.
If sufficient funds are provided for this purpose, the District may assist parental
involvement in such meetings by offering transportation, childcare, or home visits.
Involve parents, in an organized, ongoing, and timely way, in the planning, review,
and improvement of Title | programs.

Provide parents of participating children: (1) timely information about programs
under Title I, (2) a description and explanation of the curriculum in use at the
school, the forms of academic assessment used to measure student progress, and
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the proficiency levels students are expected to meet; and (3) if requested by parents,
opportunities for regular meetings to formulate suggestions and to participate, as
appropriate, in decisions relating to the education of their children, and respond to
any such suggestions as soon as practicably possible.

5. If the District operates a school-wide program under Title | and such plan is not
satisfactory to the parents of participating children, submit any parental comments
on the plan when the school makes the plan available to the District.

Shared Responsibilities for High Student Academic Achievement: As a component of the
District’s parental involvement policy, each school served under the Title I program shall jointly
develop with parents for all children served under the Title | program a school-parent compact that
outlines how parents, the entire school staff, and students will share the responsibility for improved
student academic achievement and the means by which the school and parents will build and
develop a partnership to help children achieve the State’s high standards. Such compact shall: (1)
describe the school’s responsibility to provide high-quality curriculum and instruction in a
supportive and effective learning environment that enables the children served under Title | to
meet the State’s student academic achievement standards and the ways in which each parent will
be responsible for supporting their children’s learning, such as monitoring attendance, homework
completion, and television watching; volunteering in their child’s classroom; and participating, as
appropriate, in decisions relating to the education of their children and positive use of
extracurricular time; and (2) address the importance of communication between teachers and
parents on an ongoing basis through, at a minimum: (i) parent-teacher conferences in elementary
schools, at least annually, during which the compact shall be discussed as the compact relates to
the individual child’s achievement; (ii) frequent reports to parents on their children’s progress; and
(111) reasonable access to staff, opportunities to volunteer and participate in their child’s class, and
observation of classroom activities.

Building Capacity for Involvement: To ensure effective involvement of parents and to support a
partnership among the District, parents, and the community to improve student academic
achievement, each school participating in the Title | program and the District: (1) shall provide
assistance to participating parents, as appropriate, in understanding such topics as the State’s
academic content standards and State student academic achievement standards, State and local
academic assessments, the requirements of Title I and how to monitor a child’s progress and work
with educators to improve the achievement of their children; (2) shall provide materials and
training to help parents work with their children to improve their children’s achievement, such as
literacy training and using technology, as appropriate, to foster parental involvement; (3) shall
educate teachers, student service personnel, principals, and other staff, with the assistance of
parents, in the value and utility of contributions of parents, and in how to reach out to, communicate
with, and work with parents as equal partners, implement and coordinate parent programs, and
build ties between parents and the school; (4) shall, to the extent feasible and appropriate,
coordinate and integrate parent involvement programs and activities with Head Start, Reading
First, Early Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters,
the Parents as Teacher Program, and public preschool and other programs, and conduct other
activities, such as parent resource centers, that encourage and support parents in more fully
participating in the education of their children; (5) shall ensure that information related to school
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and parent programs, meetings, and other activities is sent to the parents of participating children
in a format, and to the extent practicable, in a language the parents can understand; (6) may involve
parents in the development of training for teachers, principals, and other educators to improve the
effectiveness of such training; (7) may provide necessary literacy training from funds received
under Title I if the District has exhausted all other reasonably available sources of funding for such
training; (8) may pay reasonable and necessary expenses associated with parental involvement
activities, including transportation and child care costs, to enable parents to participate in school-
related meetings and training sessions; (9) may train parents to enhance the involvement of other
parents; (10) may arrange school meetings at a variety of times, or conduct in-home conferences
between teachers or other educators, who work directly with participating children, with parents
who are unable to attend such conferences at school, in order to maximize parental involvement
and participation; (11) may adopt and implement model approaches to improving parental
involvement; (12) may establish a district-wide parent advisory council to provide advice on all
matters related to parental involvement in programs supported under Title I; (13) may develop
appropriate roles for community-based organizations and businesses in parent involvement
activities; and (14) shall provide such other reasonable support for parental involvement activities
under Title | as parents may request.

Accessibility: In carrying out the parental involvement activities for this Title | Parental
Involvement policy, the District shall provide full opportunities for the participation of parents
with limited English proficiency, parents with disabilities, and parents of migratory children,
including providing information and school reports required under Title | in a format and, to the
extent practicable, in a language such parents understand.

Use, Distribution, and Updating of this Policy: This Title | Parental Involvement Policy shall be
incorporated into the District’s Title I plan, shall be distributed to parents of participating children,
shall be made available to the local community, and shall be updated periodically to meet the
changing needs of the parents and the school.

Section 10  Homeless Students Policy:

A. General Policy Statement

The District shall ensure that homeless children and youths shall have equal access to the same
free, appropriate public education, including public preschool education, as provided to other
children and youths.

B. Definitions

“School of Origin” shall mean the school that a child or youth attended when permanently housed
or the school in which the child or youth was last enrolled, including preschool. School of origin
shall also include any designated receiving school for the next grade level for all feeder schools
when a student completes the final grade level served by the school of origin.

“Homeless children and youths” shall mean any individuals who lack a fixed, regular, and
adequate nighttime residence; and includes:

1. Children and youths who are sharing the housing of other persons due to loss of
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housing, economic hardship, or a similar reason; are living in motels, hotels, trailer
parks, or camping grounds due to the lack of alternative adequate accommodations;
are living in emergency or transitional shelters; or are abandoned in hospitals;
Children and youths who have a primary nighttime residence that is a public or
private place not designed for or ordinarily used as a regular sleeping
accommodation for human beings;

Children and youths who are living in cars, parks, public spaces, abandoned
buildings, substandard housing, bus or train stations, or similar settings; and
Migratory children who qualify as homeless because they are living in
circumstances described in (1-3).

“Unaccompanied youth” shall mean a homeless child or youth not in the physical custody of a

parent or guardian.

C. School Stability

1.

School Selection: Each school shall presume that keeping a homeless child or youth
enrolled in the child’s or youth’s school of origin is in the child’s or youth’s best
interest,

except when doing so is contrary to the request of the child’s or youth’s parent or
guardian or, in the case of an unaccompanied youth, the youth.

To overcome the presumption that a child or youth should remain in his/her school
of origin, the school shall consider student-centered factors including: the impact
of mobility on achievement, education, health, and safety of homeless children and
youth, giving priority to the request of the child’s or youth’s parent or guardian or,
in the case of an unaccompanied youth, the youth.

Enrollment: Once the school is selected in accordance with the child’s or youth’s
best interest, that child or youth shall be immediately enrolled even if the child or
youth is unable to produce records normally required for enrollment including, but
not limited to, previous academic records, immunization or other health records,
proof of residency or has missed any application or enroliment deadlines during
any period of homelessness.

Transportation: If the child or youth continues to attend his or her school of origin,
transportation shall be provided promptly even if there is a dispute pending
regarding which school is in the child’s or youth’s best interest to attend.
Transportation will continue to be provided to and from the school of origin for the
remainder of any academic year during which the child or youth becomes
permanently housed.

D. Records

Any record ordinarily kept by the school, including immunization or medical records, academic
records, birth certificates, guardianship records, and evaluations for special services or programs,
regarding each homeless child or youth shall be maintained:

1.

Such that all records are available, in a timely fashion, when a child or youth enrolls
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in a new school or school district;

2. Any information about a homeless child’s or youth’s living situation shall be treated
as a confidential student education record, and shall not be deemed to be directory
information; and

3. In a manner consistent with the Federal Education Rights and Privacy Act.

E. Services

The Local Education Agency Liaison shall identify an appropriate staff person to be the Local
Educational Liaison (LEL) for all homeless children and youth attending school in the District.
The LEL responsibilities shall include, but are not limited to:

1.

Ensure homeless children and youth are identified through outreach and
coordination activities including coordination with the Nebraska Department of
Education Homeless Education Liaison, community, and school personnel
responsible for education and related services to homeless children and youths;

Receive appropriate time and training in order to carry out the duties required by
law and this policy;

Ensure homeless families and homeless children and youths are referred to health
care, dental, mental health, substance abuse, housing and any other appropriate
services;

Ensure that homeless children and youths:

a. Are enrolled in school which includes attending classes and participating
fully in school activities

b. Have a full and equal opportunity to meet the same challenging State
academic standards as other children and youths;

C. Receive individualized counseling from counselors to prepare and improve
their readiness for college, including college selection, application,
financial aid, and on-campus supports.

d. Unaccompanied youths are informed of their status as independent students
under the Higher Education Act of 1965 and may obtain assistance from the
LEL to receive verification of such status for purposes of the Free
Application for Federal Student Aid.

Ensure that public notice of the educational rights and available transportation

services of the homeless children and youths is disseminated in locations frequented

by parents or guardians of such youths and unaccompanied homeless youths,
including schools, shelters, public libraries, and soup kitchens, in a manner and
form that is easily understandable.

Ensure the dispute resolution process identified below is carried out in accordance

with the law and district policy.

F. Dispute Resolution

1.

The dispute procedure must be available for disputes over eligibility, as well as
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school selection or enrollment.

2. In the event of a dispute regarding where a child or youth should enroll, the child
or youth shall be immediately enrolled in the school in which enrollment is sought
pending final resolution of the dispute, including all available appeals. The district
shall immediately provide the child’s parent or guardian or, in the case of an
unaccompanied youth, the youth a written explanation of the decision made
regarding the school selection including the right to appeal such decision. Said
writing shall be provided in a manner and form understandable to such parent,
guardian, or unaccompanied youth and also include the LEL contact information.
The LEL shall carry out the dispute resolution process within 30 calendar days from
the date of said writing pursuant to 92 Nebraska Administrative Code 19-005.02.

3. Appeals: Any parent, guardian or other person having legal or actual charge of a
homeless child or youth that is dissatisfied with the decision of a school district
after the dispute resolution process may file an appeal with the Commissioner
within thirty calendar days of receipt of the decision by following the process in 92
Nebraska Administrative Code 19-005.03 and 19-005.03C.

NONDISCRIMINATION STATEMENT

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibited from discriminating based on race, color, national origin,
sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity
conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g.
Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local)
where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information
may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint
Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any
USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your
completed form or letter to USDA by:

1) Mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400

Independence Avenue, SW Washington, D.C. 20250-9410
2) Fax: (202) 690-7442; or
3) Email: program.intake@usda.gov
This institution is an equal opportunity provider.
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Parent (or quardians) and students are required to sign and return the receipt form below on or
before Monday, August, 16, 2021

STUDENT/PARENT HANDBOOK

This Student Handbook is distributed in accordance with Nebraska State Law, Section 79-4,176, paragraph
three which states in part: “Rules and Standards which form the basis for discipline shall be distributed to
students and parents at the beginning of each school year or at the time of enrollment...”

PARENT/STUDENT AGREEMENT

I have received and read the Student Handbook that describes District OR-1 Public School’s discipline
policies, regulations, rules, and expectations to be followed by students enrolled in the Palmyra Jr/Sr High
School’s, including the Drug Free School Policy. My child and I have discussed these policies and
understand that we must comply with them.

ACCEPTABLE USE OF COMPUTERS AND NETWORKS

STUDENT AGREEMENT:

In order to make sure that all members of Palmyra District OR-1 community understand and agree to these
rules of conduct, Palmyra District OR-1 Public Schools asks that each student sign the following statement:

I have received and read copy of the Internet Safety and Acceptable Use Policy adopted by the Palmyra
District OR-1, and | understand and will abide by those district guidelines and conditions for the use of the
facilities of Palmyra District OR-1 and access to the Internet. | further understand that any violation of the
district guidelines is unethical and may constitute a criminal offense. Should | commit any violation, my
access privileges will be revoked. School disciplinary action and/or appropriate legal action will be taken.

I agree not to hold the Palmyra District OR-1, any of its employees, or any institution providing network
access to Palmyra District OR-1 responsible for the performance of the system or the content of any material
accessed through it.

PARENT’S AGREEMENT:

In order to make sure that all members of Palmyra District OR-1 community understand and agree to these
rules of conduct, we ask that you as a parent/guardian sign the following statement:

I have received and read a copy of the Internet Safety and Acceptable Use Policy adopted by Palmyra
District OR-1. As parent or guardian of the student named below, | grant permission for my son or daughter
to access networked computer services such as electronic mail (e-mail) and the Internet. | understand that
this free access is designed for educational purposes. | also understand that individuals may be held liable
for violations of those Terms and Conditions. However, | also recognize that it is impossible to restrict
access to all controversial materials and | will not hold Palmyra District OR-1 responsible for materials
acquired or sent via the network.

| agree not to hold the Palmyra District OR-1, any of its employees, or any institution providing network
access to Palmyra District OR-1 responsible for the performance of the system or the content of any material
accessed through it.

Student’s Signature Date Parent/Guardian’s Signature Date
79



EMERGENCY INFORMATION:

Student’s Name Parent/Guardian’s Name(s)
Mailing Address Home Phone
Father’s Employer Business Phone
Mother’s Employer Business Phone
Other Person Who May Be Contacted in Case of Emergency Phone
Choice of Doctor Phone
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PARENTAL AUTHORIZATION AND RELEASE FORM
ADMINISTRATION OF PRESCRIPTION DRUGS TO STUDENTS

The undersigned are the parent(s), guardian(s), or person(s) in charge of

(the student)

It is necessary that the student receive ,
(name of drug)

a physician-prescribed drug, during school intervals beginning on

(date)

and continuing through

(date)

| hereby request the School District, or its authorized representative, to administer the above-
named drug to my child named above, in accordance with the prescribing physician’s instructions,
and agree to:

1. Submit this request to the teacher.

2. Make certain the Physician’s Request for the Administration of Prescription Medication by
School Personnel is submitted to the teacher.

3. Make sure personally that the drug is received by the teacher and/or county nursing service
administering it, in the container in which it was dispensed by the prescribing physician or
licensed pharmacist.

4. Make sure personally that the container in which the drug is dispensed is marked with the drug
name, dosage, interval dosage, and date after which no administration should be given.

5. Submita REVISED STATEMENT signed by the physician prescribing the drug to the teacher
IF ANY OF THE INFORMATION PROVIDED BY THE PHYSICIAN CHANGES.

6. Release the School District and the Board of Education of the School District and all employees,
agents, and the representatives of the School District from any liability concerning the giving
or non-giving of the drug to the student.

DATED this day of , 20

Parent/Guardian
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ADMINISTRATION OF MEDICATION TO STUDENTS
PHYSICIAN’S REQUEST FOR ADMINISTRATION OF PRESCRIPTION
MEDICATIONS BY SCHOOL PERSONNEL

DATE

CHILD’S FULL NAME is under my care and must

take medication which | have prescribed during the school day.

Name of medication (as it appears on container in which the drug is stored)

Dosage and time

Date administration of drug is to begin

Possible adverse reactions to be reported to physician

Special instructions for the administration and storage of the drug

I or my designee (s) have trained school personnel or approved alternative training as adequate to
administer the medication, have evaluated the situation, the general administration plan and if
applicable, the self-administration plan or emergency care plan, and deemed each to be safe and
appropriate, and if applicable authorize the use of hypodermic syringes and needles or similar
medical terms.

Name of Physician and Designee

Print or Type

Primary Phone Number

Secondary Phone Number

Signature of Physician
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RECORD OF THE ADMINISTRATION OF
SELF-ADMINISTRATION OF MEDICATION

Parent’s Phone

Student Name Grade

Date to Begin Date to End

Name of Medication

Dosage of Medication Time

Doctor Phone #1

Phone #

Possible Adverse Reaction:

gives permission for our son/daughter

to self-administer specific medications at school. This medication cannot be taken at any other

non-school time.

DATED this day of .20 .
Students who are able to self-administer specific medication may do so provided:

1.
2.
3.

Doctors Signature

The physician provides a written authorization allowing self-administration of said medication.
The parent provides a written authorization for self-administration of medication.

Such medication is transported to the school and maintained under the student’s control in the
original, properly labeled package and (a) is not opened except when self-administrating the
medication, (b) is not self-administered during instructional time or in the presence of other
students unless medically necessary, and (c) is not shown or exhibited to other students.

The student’s physician or physicians’ designee has evaluated the situation and deemed it to
be safe and appropriate; has documented this on the physician’s authorization for the student’s
cumulative health record, and has approved the general administration plan.

The student and the student’s physician or physician’s designee have developed a plan for
reporting and supervision of self-administration.

The principal and appropriate teacher are informed that the student is self-administering
prescribed medication.

3\7613\Handbooks\Student Handbook.doc
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AUTHORIZATION AND ACKNOWLEDGEMENT

WARNING: SERIOUS CATASTROPHIC AND PERHAPS FATAL INJURY MAY
RESULT FROM ATHLETIC PARTICIPATION

Many forms of athletic competition result in violent physical contact among players, the use of
equipment which may result in accidents, strenuous physical exertion and numerous other
exposures to risk of injury. Students and parents must assess the risks involved in such
participation and make their choice to participate in spite of those risks. No amount of instruction,
precaution or supervision will eliminate these risks. Students have suffered accidents resulting in
death, paraplegia, quadriplegia, and other very serious permanent physical impairment while
playing sports. By granting permission for your student to participate in athletic competition, you,
the parent or guardian, acknowledge that such risk exists. Students will be instructed in proper
techniques to be used in athletic competition and in the proper utilization of all equipment worn
or used in practice and competition. Students must adhere to that instruction and utilization and
must refrain from improper uses and techniques.

| give my consent for my student to accompany the team or organization/class of which he/she is
a member on local/out of town trips.

| understand the statement above and | understand that by allowing my student to participate in
athletic events, | assume the risk that he/she may be injured, perhaps severely.

Signature of Parent

Printed Name of Parent Date
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ACKNOWLEDGEMENT OF CONDUCT CODE

| understand that as a student representing the school district in activities, | am obligated to comply
with the athletic handbook, including the code of conduct. This means that I may not possess,
use or be at parties in the presence of alcohol, illicit drugs, or controlled substances at any
time during the school term unless | am accompanied by a parent. | understand that if | violate
the code of conduct or other rules in this handbook, I may be suspended from participation in all
co-curricular activities and/or school sponsored activities or events.

Signature of Student

Printed Name of Student Date

| understand that my student is obligated by this handbook, including the statements above.

Signature of Parent

Printed Name of Parent
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Bennet Elementary School
Handbook for Students,
Parents & Guardians
2021-2022

We are pleased to welcome all of you, both new and returning students, to Bennet Elementary School.
As a student, you will have the responsibility to maintain and help build a fine tradition of scholarship,
citizenship, and that particular kind of spirit and pride that we want to become a trademark of our
school.

As a citizen of this school, you are expected to follow the rules that have been established for the
welfare of all. Sometimes you may feel that the rules are too strict, but they are made in the best interest
of each student. Following the rules will help all students to become better school citizens.

Be proud of your school! We have a wonderful facility! It is evident that it has been treated with
excellent care in the past. This property belongs to District OR-1. You, as a citizen of this community
are part owners of this property. It is up to you to help protect and preserve it! Let’s have a great school
year!

This handbook is intended to be used by students, parents and staff as a guide to the rules, regulations,
and general information about District OR-1, Bennet Elementary School. Each student is responsible
for becoming familiar with the handbook and knowing the information contained in it. Parents are
encouraged to use this handbook as a resource and to assist their child in following the rules contained in
this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook
is not intended to be all encompassing so as to cover every situation and circumstance that may arise
during any school day, or school year. This handbook does not create a “contract.” The administration
reserves the right to make decisions and make rule revisions at any time to implement the educational
program and to assure the well being of all students. The administration will be responsible for
interpreting the rules contained in the handbook. Should a situation or circumstance arise that is not
specifically covered in this handbook, the administration will make a decision based upon all applicable
school district policies, and state and federal statutes and regulations.

Ms. Linde Walter
Elementary Principal
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General Information

Superintendent of District OR 1
Mr. Michael Hart

Members of the Board Of Education
Jaimi Calfee

Doug Church

Brandon Desh

Clayton Maahs

Joshua Penterman

Lisa Wilen

Mission Statement

Our mission statement is one of ideals, which focuses on the role District OR1 Schools will play in the
shaping of the future of our students. This is the reason our school exists and the function we perform.
District OR1 has adopted the following mission statement:

“Together, we prepare our students to successfully meet the challenges of the future.”

Governing Principles

Governing principles are fundamental guidelines and desirable rules of conduct, integrity and ethical
behavior which guide us to do the right thing for the right reason. They direct our personal, professional
and organizational behavior. The following governing principles were selected by District OR1 Schools
based upon the mission statement above:

District OR1 will:

model and reinforce a sense of self-respect for others;

provide equal opportunity for each student to develop to his/her potential;
seek and integrate educationally sound innovations into the curriculum;
seek to develop a sense of individual responsibility and integrity; and,
provide a safe, positive learning environment

Activities Attendance:

When your child attends athletic contests or other school events, we request that they sit with their
parents or another responsible adult. We also ask that they remain seated during the contests or events.
This is for their safety and for the enjoyment of the other spectators. Trips across a gym floor can be
distracting and dangerous.

After School Visits:

Arrangements for one student to go home with another after school should be made by the parents prior
to the visit. The school and bus drivers, if applicable, should be notified of the plans in writing or by
phone before 2:30 PM. Students will not be allowed to use the phone during the school day to make
these arrangements.
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Alcohol, Drugs and Tobacco:

Drug-Free Schools

This District implements regulations and practices which will ensure compliance with the Federal Drug-
Free Schools and Communities Act and all regulations and rules promulgated pursuant thereto. The
District’s safe and drug-free schools program is established in accordance with principles of
effectiveness as required by law to respond to such harmful effects.

Education and Prevention:

This District promotes comprehensive, age appropriate, developmentally based drug and alcohol
education and prevention programs, which will include in the curriculum the teaching of both proper and
incorrect use of drugs and alcohol for all students in all grades of this School District. Further, this
District will have proper in-service orientation and training for all employed staff.

Drug and Alcohol Use and Prevention:

By this handbook, each student of the District is hereby provided a copy of the standards of conduct for
student behavior in the District which prohibit the unlawful possession, use, or distribution of illicit
drugs and alcohol on school premises or as a part of any of the school’s activities.

Drug and Alcohol Education and Prevention Program of the District Pursuant to The Safe and Drug-
Free Schools and Communities Laws and Regulations.

All students are provided age appropriate, developmentally based drug and alcohol education and
prevention program for all students of the schools. It shall be the policy of the District to require
instruction at such grade level concerning the adverse effects resulting from the use of illicit drugs and
alcohol. Such instruction shall be designed by affected classroom teachers or as otherwise directed by
the Board to be appropriate to the age of the student exposed to such instruction. One of the primary
objectives shall be the prevention of illicit drug and alcohol use by students. It shall further be the
policy of the District to encourage the use of outside resource personnel such as law enforcement
officers, medical personnel, and experts on the subject of drug and alcohol abuse, so that its economic,
social, educational, and physiological consequences may be made known to the students of the District.

It shall further be the policy of the District, through the instruction earlier herein referred to, as well as
by information and consistent enforcement of the Board’s policy pertaining to student conduct as it
relates to the use of illicit drugs and the unlawful possession and use of alcohol, that drug and alcohol
abuse is wrong and is harmful both to the student and the District, and its educational programs.

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs.

All students shall be provided information concerning available drug and alcohol counseling,
rehabilitation, and re-entry programs within sixty miles of the administrative offices of the District or,
where no such services are found, within the State of Nebraska. Information concerning such resources
shall be presented to all of the students of the District upon request by the Guidance Counselor.

In the event of disciplinary proceedings against any student for any District policy pertaining to the
prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol, appropriate
school personnel shall confer with any such student and his or her parents or guardian concerning
available drug and alcohol counseling, rehabilitation, and re-entry programs that appropriate school
personnel shall consider to be of benefit to any such student and his or her parent or parents or guardian.



Standards of Student Conduct Pertaining to the Unlawful Possession, Use, or Distribution of Illicit
Drugs or Alcohol on School Premises or as a Part of Any of the School’s Activities.

(In addition to standards of student conduct elsewhere adopted by board policy or administrative
regulation to absolutely prohibit the unlawful possession, use, or distribution of illicit drugs or alcohol
on school premises or as a part of any of the school’s activities.) This shall include such unlawful
possession, use, or distribution of illicit drugs and alcohol by any student of the District during regular
school hours or after school hours at school sponsored activities on school premises, at school-sponsored
activities off school premises.

Conduct prohibited at places and activities as hereinabove described shall include, but not be limited to,
the following:

Possession of any controlled substance, possession of which is prohibited by law.

Possession of any prescription drug in an unlawful fashion.

Possession of tobacco on school premises or as a part of any of the school’s activities.
Tobacco means any tobacco product (including but not limited to cigarettes, cigars, and chewing
tobacco), vapor products (such as e-cigarettes), alternative nicotine products, tobacco product
look-alikes, and products intended to replicate tobacco products either by appearance or effect.
Use of any illicit drug.

Distribution of any illicit drug.

Use of any drug in an unlawful fashion.

Distribution of any drug or controlled substance when such distribution is unlawful.

The possession, use, or distribution of alcohol.
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It shall further be the policy of the district that violation of any of the above prohibited acts will result in
disciplinary sanction being taken within the bounds of applicable law, up to and including short term
suspension, long term suspension, expulsion, and referral to appropriate authorities for criminal
prosecution.

Drugs and Alcohol Prohibited — Standards of Conduct for Students and Employed Staff:

The manufacture, possession, selling, dispensing, use or being under the influence of alcohol or any
alcoholic beverage or alcoholic liquor on school grounds, or during an educational function, or event off
school grounds, or off school grounds if there is a substantial interference with school purposes, is
prohibited.

The possession, selling, dispensing, use or being under the influence of any controlled substance or
drug, including but not limited to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any
depressant on school grounds, or during the educational function or event off school grounds, or off
school grounds if there is a substantial interference with school purposes, is prohibited.

The possession, selling, dispensing, use or being under the influence of any glue or aerosol paint or any
other chemical substance for inhalation, including but not limited to lighter fluid, whiteout, and
reproduction fluid, when such activity constitutes a substantial interference with school purposes on
school grounds or during and educational function, or event off school grounds, is prohibited.

The possession, selling, dispensing or use of any look-alike drug or look-alike controlled substance
when such activity constitutes a substantial interference with school purposes on school grounds or
during an educational function, or event off school grounds, is prohibited.

Any prescription or non-prescription drug, medicine, vitamin or other chemical may not be taken unless
authorized as stated in the next section on AUTHORIZED USE.
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Authorized Use:

Any student whose parent or guardian requests that he or she be given any prescription or non-
prescription medicine, drug, or vitamin shall provide a signed permission by parent and/or physician. A
copy of this form is attached to the back of this handbook.

Disciplinary Sanctions:

1. Violation of this policy may result in suspension or expulsion. Prohibited substances will be
confiscated and could be turned over to law enforcement authorities. The student may be referred for
counseling or treatment. Parents or legal guardian will be notified.

2. If the student is observed to be violating this policy, the student will be escorted to the
Principal/Superintendent’s office immediately, or if not feasible, the Principal/ Superintendent will be
notified. The student’s parents or legal guardian will be requested to pick up the student. If it appears
there is imminent danger to other students, school personnel, or students involved, the
Principal/Superintendent, or such other personnel as authorized by the Principal/Superintendent, may
have the student removed by authorized medical or law enforcement personnel.

3. Parents and students shall be given a copy of the standards of conduct and disciplinary sanctions
required and shall be notified that compliance with the standards of conduct is mandatory.

Intervention:

The OR-1 School District does not have the authority or responsibility to make medical or health
determinations regarding chemical dependency. However, when observed behavior indicates that a
problem exists which may affect the student’s ability to learn or function in the educational climate or
activity, the school then has the right and responsibility to refer the student for a formal chemical
dependency diagnosis based on behavior observed by school staff. The school will issue a statement to
all students and employed staff that the use of illicit drugs and the unlawful possession and use of
alcohol is wrong and harmful. The school shall make available to students and employed staff
information about any drug and alcohol counseling, and rehabilitation and re-entry programs, which are
available to students.

Administration:

The administration is authorized to adopt such administrative rules, regulations or practices necessary to
properly implement this policy. Such regulations, rules or practices may vary the procedures set forth
herein to the extent necessary to fit the circumstances of an individual situation. Such rules, regulations
and practices may include administrative forms, such as checklists to be used by staff to record observed
behavior and to determine the proper plan of action.

Safe and Drug-Free Schools—Parental Notice

NOTICE TO PARENTS: Pursuant to the provisions of the No Child Left Behind Act, if upon receipt of
information regarding the content of safe and drug free school programs and activities other than
classroom instruction a parent objects to the participation of their child in such programs and activities,
the parent may notify the School District of such objection in writing. Upon the receipt of such notice
the student will be withdrawn from the program or activity to which parental objection has been made.



Announcements/Posters:

Announcements and posters advertising school sponsored activities or other activities within the
communities must first be submitted to the principal’s office. It will be the responsibility of the
principal to determine if it is appropriate to display these items.

Asbestos Notice:

The District OR1 Schools have been inspected by a qualified inspector concerning asbestos abatement.
It has been determined by this inspector that the school buildings in Palmyra and Bennet contain
asbestos. The Environmental Protection Agency requires schools to notify parents regarding asbestos in
the schools. This notice is included as a part of our compliance with EPA regulations. Please direct
questions or concerns you may have about the contents of this notice to Superintendent Rob Hanger
(780-5327).

Arson:

The intentional burning of property at school is forbidden. Violation of this rule will result in
appropriate disciplinary action being taken, which could include suspension, expulsion, referral to
authorities and/or required counseling to take place if need is determined.

Regular Attendance
Attendance Policy:

Regular and punctual student attendance is required. The administration is responsible for developing
further attendance rules and regulations, and all staff are expected to implement this policy and
administrative rules and regulations to encourage regular and punctual student attendance. The
Principals and teachers are required to maintain an accurate record of student attendance.

A. Attendance and Absences.

1. Absences — Definitions. The circumstances for all absences from school will be
identified as School Excused or Not School Excused.  Absences should be cleared
through the Principal's office in advance whenever possible. All absences, except for
iliness and/or death in the family, require advance approval.

a. School Excused. Any of the following circumstances that lead to an absence will
be identified as a School Excused absence, provided the required attendance
procedures have been followed:

1) Impossible or impracticable barriers outside the control of the parent or
child prevent a student from attending school. The parent must provide
the school with documentation to demonstrate the absence was beyond the
control of the parent or child. This could include, but is not limited to
documented illness, court, death of a family member, or suspension.

2 Other absences as determined by the principal or the principal’s designee.

b. Not School Excused. Absences that are not school excused may result in a report
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to the county attorney and may be classified as follows:

1) Parent acknowledged absences are those in which the parent
communicated with the school in the prescribed manner that the child is
absent and is the parent’s responsibility for the extent of the school day.
This includes, but is not limited to, illness, vacations, and medical
appointments.

(2)  Other absences are those in which the parent has not communicated
a reason for the student’s absence.

Absence Procedure. In its Student Information System, the District may identify many
different codes that provide greater definition to the circumstances of a child’s absence,
but all of the codes need to be identified to parents and students as fitting into one of the
above defined absence circumstances.

A student will not be allowed to enter class after an absence until an admit slip, based
upon a written or verbal parental excuse, is issued by the Principal’s office.

Two school days will be allowed to make up work for each day missed, with a maximum
of 10 days allowed to make up work.

Mandatory Ages of Attendance. A child is of mandatory age if the child will reach age 6
prior to January 1 of the then-current school year and has not reached 18 years of age.

Exceptions for Younger Students. Attendance is not mandatory for a child who has
reached 6 years of age prior to January 1 of the then-current school year, but will not
reach age 7 prior to January 1 of such school year, if the child’s parent or guardian has
signed and filed with the school district in which the child resides an affidavit stating
either: (1) that the child is participating in an education program that the parent or
guardian believes will prepare the child to enter grade one for the following school year;
or (2) that the parent or guardian intends for the child to participate in a school which has
elected or will elect pursuant to law not to meet accreditation or approval requirements
and the parent or guardian intends to provide the Commissioner of Education with a
statement pursuant to section 79-1601(3) on or before the child’s seventh birthday.

Exceptions for Older Students. Attendance is also not mandatory for a child who: (1)
has obtained a high school diploma by meeting statutory graduation requirements; (2) has
completed the program of instruction offered by a school which elects pursuant to law not
to meet accreditation or approval requirements; or (3) has reached the age of 16 years and
has been withdrawn from school in the manner prescribed by law.

Early Withdrawal for Students Enrolled in Accredited or Approved Schools. A person
who has legal or actual charge or control of a child who is at least 16 but less than 18
years of age may withdraw such child from school before graduation and be exempt from
the mandatory attendance requirements if an exit interview is conducted and a withdrawal
form is signed.

Exit Interview. The process is initiated by a person who has legal or actual charge or
control of the child submitting a withdrawal form. The form is to be as prescribed by the



Commissioner of Education. Upon submission of the form, the Superintendent or
Superintendent’s designee shall set a time and place for an exit interview if the child is
enrolled in District OR-1 Public Schools or resides in the District OR-1 Public School’s
district and is enrolled in a private, denominational, or parochial school.

The exit interview shall be personally attended by:

e The child, unless the withdrawal is being requested due to an illness of the child
making attendance at the exit interview impossible or impracticable;

o the person who has legal or actual charge or control of the child who requested
the exit interview;

o the Superintendent or Superintendent's designee;

« the child's principal or the principal's designee if the child at the time of the exit
interview is enrolled in a school operated by the school district; and

« any other person requested by any of the required parties who agrees to attend the
exit interview and is available at the time designated for the exit interview which
may include, for example, other school personnel or the child's principal if the
child is enrolled in a private school.

At the exit interview, the person making the written request must present evidence that
(a) the person has legal or actual charge or control of the child and (b) the child would be
withdrawing due to either:

e financial hardships requiring the child to be employed to support the child’s
family or one or more dependents of the child, or
e an illness of the child making attendance impossible or impracticable.

The Superintendent or Superintendent’s designee shall identify all known alternative educational
opportunities, including vocational courses of study, that are available to the child in the school district
and how withdrawing from school is likely to reduce potential future earnings for the child and increase
the likelihood of the child being unemployed in the future. Any other relevant information may be
presented and discussed by any of the parties in attendance.

12

At the conclusion of the exit interview, the person making the written request may sign a
withdrawal form provided by the school district agreeing to the withdrawal of the child
OR may rescind the written request for the withdrawal.

Withdrawal Form. Any withdrawal form signed by the person making the written request
shall be valid only if:

e the child also signs the form, unless the withdrawal is being requested due to an
iliness of the child making attendance at the exit interview impossible or
impracticable, and

e the Superintendent or Superintendent’s designee signs the form acknowledging
that the interview was held, the required information was provided and discussed
at the interview, and, in the opinion of the Superintendent or Superintendent’s
designee, the person making the written request does in fact have legal or actual
charge or control of the child and the child is experiencing either (i) financial
hardship, or (ii) an illness making attendance impossible or impracticable.
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Early Withdrawal for Students Enrolled in an Exempt School (Home Schools). A person
who has legal or actual charge or control of a child who is at least 16 but less than 18
years of age may withdraw such child from school before graduation and be exempt from
the mandatory attendance requirements if such child has been enrolled in a school that
elects not to meet the accreditation or approval requirements by filing with the State
Department of Education a signed notarized release on a form prescribed by the
Commissioner of Education.

Reporting and Responding to Excessive Absenteeism. Any administrator, teacher, or
member of the board of education who knows of any failure on the part of any child of
mandatory school attendance age to attend school regularly without lawful reason, shall
within three days report such violation to the superintendent or such person(s) who the
superintendent designates to be the attendance officer (hereafter, “attendance officer”).
The attendance officer shall immediately cause an investigation into any such report to be
made. The attendance officer shall also investigate any case when of his or her personal
knowledge, or by report or complaint from any resident of the district, the attendance
officer believes there is a violation of the compulsory attendance laws. The school shall
render all services in its power to compel such child to attend some public, private,
denominational, or parochial school, which the person having control of the child shall
designate, in an attempt to address the problem of excessive absenteeism. Such services
shall include, as appropriate, the services listed below under “Excessive Absenteeism”
and “Reporting Excessive Absenteeism.”

Excessive Absenteeism. Students who accumulate one (1) unexcused absence in a
quarter shall be deemed to have “excessive absences.” Such absences shall be
determined on a per day basis for elementary students and on a per class basis for
secondary students. When a student has excessive absences, the following procedures
shall be implemented:

a. Verbal or written communication by school officials with the person or persons
who have legal or actual charge or control of any child; and

b. One or more meetings between the school (a school attendance officer, a school
administrator or his or her designee, and/or a social worker), the child’s parent or
guardian, and the child, when appropriate, to address the barriers to attendance.
The result of the meeting or meetings shall be to develop a collaborative plan to
reduce barriers identified to improve regular attendance. The plan shall consider,
but not be limited to:

Q) IlIness related to physical or behavioral health of the child.

(i) Educational counseling;

(iii)  Educational evaluation;

(iv)  Referral to community agencies for economic services;

(v) Family or individual counseling; and

(vi)  Assisting the family in working with other community services.

If the parent/guardian refuses to participate in such meeting, the principal shall place

documentation of such refusal in the child’s attendance records.



6. Reporting Excessive Absenteeism to the County Attorney.

The school may report to the county attorney of the county in which the person resides
when the school has documented the efforts to address excessive absences, the
collaborative plan to reduce barriers identified to improve regular attendance has not been
successful, and the student has accumulated more than five (5) absences per quarter, ten
(10) absences per semester, or twenty (20) absences per year. This process can be
initiated at any time during the school year if any absences is determined to be school
unexcused. The school shall notify the child’s family in writing prior to referring the
child to the county attorney. Iliness that makes attendance impossible or impracticable
shall not be the basis for referral to the county attorney. A report to the county attorney
may also be made when a student otherwise accrues excessive absences as herein
defined.

Before and After School Recreation Program:

Bennet Elementary offers a before and after school recreation program for students attending Bennet
Elementary School. The times for the before and after school recreation program will be from 7:00 —
8:20 a.m. and 3:20 — 5:30 p.m. There will be NO drop in afterschool services for students. The cost of
the program will be $3.15/hr per each child. A registration and enrollment fee of $25.00 per family will
be assessed at the beginning of the school year. Adult supervisors will supervise students. Students will
take part in a number of activities during the before and after school activities program and will also
receive a snack during the afternoon session. If you are interested in taking part in this program, please
contact the school office for more information.

Birth Certificate Requirements:

State law requires that a certified copy of a student’s birth certificate be used when enrolling a new
student in school. If your child is registering with Bennet Elementary School for the first time, you may
obtain this document from the Bureau of Vital Statistics in the state in which your child was born.
Assistance in obtaining birth certificates may be obtained from Health Records Management, P.O. Box
95065, Lincoln, NE 68509-5065. There is a fee for certificate application.

Please note: The document parents receive from the hospital looks like a birth certificate, but it is not a
certified copy. A certified copy has the raised seal of the state of Nebraska on it and is signed by the
director of vital statistics.

If a birth certificate is unavailable, other reliable proof of a student’s identity may be used. These
documents could include naturalization or immigration documents showing date of birth or official
hospital birth records, a passport, or a translation of a birth certificate from another country. The
documents must be accompanied by an affidavit explaining the inability to produce a copy of the birth
certificate.

Bullying Prevention:

Bennet Elementary recognizes the negative impact that bullying has on student health, welfare, safety,
and the school’s learning environment and prohibits such behavior. Bullying is defined as any ongoing
pattern of physical, verbal or electronic abuse on school grounds, in a vehicle owned, leased or
contracted by the school being used for a school purpose by a school employee or his or her designee, or
at school sponsored activities or school sponsored athletic events.
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Bullying may constitute grounds for long-term suspension, expulsion or mandatory reassignment,
subject to state and federal statutes and our student discipline and due process procedures.

Suspected incidences of bullying should be reported to a staff member or the school principal. See
Appendix A at the end of the handbook for the policy.

Bus/Transportation Code of Conduct:

Bus Transportation

Students are assigned to buses and bus stops. No change in either bus or stop is permitted without the
Transportation Director’s approval. Failure to ride the assigned bus to/from the assigned bus stop may
jeopardize the safety of students and may result in disciplinary action.

o Bus transportation schedules will be drafted and provided by the Transportation Director for
parents prior to the opening of school.

« All transportation schedules and bus stops are determined by the Transportation Director and
school Administration.

o Students will not be dropped off at other than approved bus stops.

Requests to Ride a Different Bus

e A written request from a parent/guardian is required in order for a student to ride a different bus
or get off at a different stop or deviate from riding the assigned bus.

e The request must include student name, parent/guardian, and telephone number of
parent/guardian.

e Any request that cannot be verified will be denied.
« All requests must be approved by a school administrator or transportation official.

o If astudent does not have a Bus Pass/Request; he/she cannot ride home on a different bus or get
off at a different stop.

Transporting of school related/non-school related items on the bus.

« No materials, including guns, loaded or unloaded; flammable materials, empty or full; animals or
any other objects of dangerous or objectionable nature are transported in the school bus when
children are being transported.

« Balloons, helium balloons, and glass vases are prohibited.
o Bottles with water will be allowed due to health considerations.

e Cell phone use on the bus is discouraged. Use of personal electronic devices (P.E.D.’s) such as
ipods, ipads, etc is acceptable. This privilege will be revoked if it becomes a nuisance or safety
concern.

o Skate shoes, skate boards, or roller blades will not be allowed in the bus unless enclosed in an
athletic-type canvas bag or are otherwise inaccessible.
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Band instruments will be allowed on the bus. Students are asked to work with the driver in order
to board with large instruments.

PreK/Kindergarten

A parent, guardian or person authorized by the parent of an Early Childhood Student provide
safe supervision to and from the bus stop. No Early Childhood student will be left unattended at
the point of delivery (Bus Stop). If no responsible party is in view, the student will not be
allowed to disembark. The student will be returned to the school site where an attempt will be
made to contact a responsible party.

School Bus Behavior Policy

Students who ride the bus should:

Be on time.
Aurrive at their bus stop at least 5 minutes before the regular pickup time.

Stand away from the road, not stand on the traveled portion of the roadway while waiting for the
bus.

Observe proper conduct.
Respect the property of others.

Wait until the bus has stopped and then walk up to the front door. Students should not run near a
moving bus.

Board the bus in an orderly fashion.

Use the bus stop closest to their home. Walking to a friend's house to catch a bus often causes
overcrowding at a given stop.

While riding the bus students should:
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Obey instructions of bus driver and/or bus attendant.
Be seated immediately.

Remain seated.

Share seats equally.

Be courteous.

Respect property.

Keep hands and head inside bus.

Keep aisles clear.

Observe good conduct

Remain seated until bus comes to a full stop.

Leave the bus in an orderly manner, students in the front seats first.



e Avoid loitering around the bus.

Bus Discipline

District OR-1 follows a policy of progressive discipline such as the one illustrated below. This policy is
not intended to be a complete list of infractions and consequences but rather a guide for students, parents
and staff.

1. Parents will be involved with first situation that results in a written report. A record of the violation
and report will be retained by the building administrator, driver and provided to parents.

2. If a'second problem resulting in a written report (of any type/level) develops, the student will be
suspended from riding the bus for a minimum of three (3) days.

3. If another problem develops resulting in a written report, a suspension of one (1) week will be put in
effect.

4. Further, more permanent action will be determined by the district administrations if problems persist

and will result in a (3) week suspension of transportation for the student. Any future problems may
result in permanent removal from transportation for the remainder of the school term.

Parents and students will be notified in written form of all bus expectations at the time bus route
information for the new school year is provided.
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All bus discipline is the responsibility of the individual bus driver. Any problems or questions
should be referred to the driver and then, if needed, to the Director of Transportation. Drivers
will also report discipline problems to the appropriate school administrator. For all behavior
infractions resulting in a written report the building administrator/transportation director will
report the determined consequences to the driver and parents.

Examples of Level | Offenses
Spitting

Excessive noise
Horseplay/mischief
Eating/drinking/littering on the bus

Leaving seat/standing without permission
from driver

Use of non-water containers in any form

Profanity, verbal abuse, harassment,
obscene gestures or possession of
unacceptable material

Disobedient to driver/aide

Riding unassigned bus or using unassigned
bus stop

Examples of Level 11/111 Offenses

Hanging out of window
Throwing/shooting of any object

Bullying and/or physical aggression against
any person

Profanity/threats directed toward driver/aide

Possession/use of tobacco or any controlled
substance

Vandalism to bus (restitution will be
required)

Holding onto/or attempting to hold onto any
portion of the exterior of the bus

Lighting of matches, lighters, or any
flammable object or substance

Unauthorized entering or leaving bus



« Prohibited P.E.D. use thro_ugh emergency door/tampering with bus
equipment

o Other offenses as reported by the driver i
e Possession of threat of

weapons/explosives/flammables
o Possession/use of laser pens or pointers

o Other offenses as reported by driver

Severity Clause: If any incident of misconduct is deemed to be very serious and/or hazardous to the
safety of any or all passengers, a Bus Rider Incident Report will be completed and submitted to the
appropriate building level administrator as soon as possible. In emergency situations which threaten the
health or safety of students, or when immediate removal from the bus is necessary to maintain the safety
of students and proper bus conduct, the building administrator has the authority to suspend the student
from the bus ridding privileges for twenty-four (24) hours pending investigation of the reported incident.
All attempts will be made to contact the parents as soon as possible.

Level | Incidents. The driver will inform the student that a Bus Rider Incident Report is being issued
and tell the student the specific reasons for the report. The Transportation Director will meet with the
student and building administrator to validate the information collected, administer the appropriate
discipline and to inform parents/guardians about the situation. Level I Incidents will be a warning and
may include three (3) days suspension from the bus.

Level Il Incidents. The driver will inform the student that a Bus Rider Incident Report is being issued
and tell the student the specific reasons for the report. The Transportation Director will meet with the
student and building administrator to validate the information collected, administer the appropriate
discipline and to inform parents/guardians about the situation. Level Il Incidents will be a final
warning and may include three (3) to five (5) days suspension from the bus.

Level 111 Incidents. The driver will inform the student that a Bus Rider Incident Report is being issued
and tell the student the specific reasons for the report. The Transportation Director will meet with the
student and building administrator to validate the information collected, administer the appropriate
discipline and to inform parents/guardians about the situation. Level 111 Incidents will include five (5)
to ten (10) days suspension or even permanent removal from the bus.

Student Conduct and Discipline: In addition to the School Code of Conduct, District OR-1 requires
Parents/Guardians to acknowledge the Bus Rider Behavior Contract included in this Handbook
when they sign the Handbook form. The Transportation Department developed the Bus Rider Contract
with the following philosophy in mind: “We believe all students can behave appropriately and safely
while riding on a school bus. We will not tolerate any students stopping drivers from doing their
job or preventing other students from having a safe and peaceful transportation experience”. Talk
to your children about safe, appropriate behavior when on board the school bus. Stress the importance of
accountability for his/her actions and behavior when riding the bus. This contract applies only to
transportation behavior and does not supersede the student handbook procedure for suspension or
expulsion.

Parent (or guardians) and students are required to acknowledge the receipt of this form by acknowledging receipt of
the student handbook. Failure to return the receipt may result in immediate suspension of riding privileges.
VIOLATIONS OF DISTRICT OR1 BUS RULES WILL RESULT IN DISCIPLINARY ACTION.
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CELL PHONES AND OTHER PERSONAL ELECTRONIC DEVICES:

Cell Phones, Pagers and Other Electronic Devices

Students may not use electronic devices while at school, except as permitted in this handbook.

Students may use electronic devices on the school sidewalks and in the common areas of the school
before and after school, so long as they do not create a distraction or a disruption and have been a.
Students may not have electronic devices while they are in locker rooms, classrooms or restrooms or
anywhere there is an expectation of privacy. During school hours’ students must keep their electronic
devices in backpacks. Students may not use electronic devices while riding in a school vehicle unless
they have permission to do so from the vehicle’s driver.

Students are personally and solely responsible for the security of their electronic devices. The school
district is not responsible for theft, loss or damage of any device or any calls made on a cell phone.

By bringing personal electronic devices to school, students consent to having that phone searched by
school officials when they have reasonable suspicion that such a search will reveal a violation of school
rules.

Students who violate this policy will have their electronic devices confiscated immediately. The
administration will return confiscated devices to the offending student’s parent or guardian after meeting
with the parent or guardian to discuss the violation. Students who violate this policy may, at the
discretion of the school’s administration, be subject to additional discipline, up to and including
suspension or expulsion.

Ceremonies and Holiday Observances:

The school district will continue school ceremonies and observances which have become a tradition and
a custom of the education program. These include, but are not limited to, reciting the Pledge of
Allegiance and observance of holidays, such as Christmas, Halloween and Easter, by programs and
performances. Such ceremonies or observances shall have a secular purpose and shall not advocate or
sponsor a particular religion.

Students who do not wish to participate in these activities may be silent during the ceremony or
observance or receive permission from the principal to be excused from the ceremony for religious
reasons in compliance with board policy.

September 17 shall be designated as Constitution Day. The district shall hold an educational program(s)
for all students on the United States Constitution each September 17". When September 17" falls on a
Saturday, Sunday, or holiday, then Constitution Day shall be held during the preceding or following
week.

Character Counts Program and the Six Pillars of Character:

Bennet Elementary School was selected as one of three schools in Lancaster County to receive and
implement the Character Counts Program through a grant from the County Extension Office and the
Lancaster County School to Work Agency in 1997. We continue to use the program as an integral
component of our student expectations and behaviors.

What is Character Counts? Character Counts is a nonpartisan alliance of over 100 nonprofit
organizations dedicated to fortifying the character of America’s youth with Six Pillars of Character:
trustworthiness, respect, responsibility, fairness, caring, and citizenship. Character Counts is a
curriculum designed to: emphasize the need for character, teacher the six pillars of character, encourage
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accountability, enhance ethical decision-making, create an atmosphere that encourages good character,
and support character development activities. The mission of Character Counts is to increase public
awareness of the need for character education, and prepare our youth to be positive contributors to
society.

Our goal is to have the six pillars of character become an integral part of our school climate and an
expected standard for student behaviors.

The Six Pillars of Character:

Trustworthiness
Be Honest
Don’t deceive, cheat or steal
Be reliable - do what you say you’ll do
Have the courage to do the right thing
Build a good reputation
Be Loyal - Stand by your family, friends and country

Respect
Treat others with respect; follow the Golden Rule
Be tolerant of differences
Use good manners, not bad language
Be considerate of the feelings of others
Deal peacefully with anger, insults, and disagreements

Responsibility

Do what you are supposed to do

Persevere; keep on trying

Always do your best

Use self-control

Be self-disciplined

Think before you act-consider the consequences

Fairness

Play by the rules

Take turns and share

Be open-minded,; listen to others
Don’t take advantage of others
Don’t blame others carelessly

Caring

Be kind

Be compassionate and show you care
Express gratitude

Forgive others

Help people in need
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Citizenship

Do your share to make your school and community better
Cooperate

Stay informed

Be a good neighbor

Obey the laws and rules

Respect authority

Protect the environment

Child Abuse/Neglect:

Staff members of District OR1 Schools are required by law to report any suspected or known cases of
child abuse or neglect to the proper authorities.

Closed Campus:

Once students have arrived at school, they are to remain on the school grounds until the close of the
school day or be considered truant and dealt with accordingly. Students may only be excused through
the office to a parent/guardian or someone else designated by the parent/guardian.

Clothing & Supplies:

Make sure that clothing articles are clearly marked with student’s names. To maintain the gym floor we
ask that each student have a pair of tennis shoes for indoor use. Indoor shoes are stored in the
rooms/cubbies. These should be marked in some manner so the shoes can be returned to the student in
the event they are lost.

Most teachers provide a list of items which would be helpful for students to have. In general, it would
be helpful for students to have some type of notebook to maintain papers. In the upper grades, pens,
pencils and colored markers are also appropriate. Book bags have seemed to become a popular item
among students. These are not required, however, they do make transporting of papers, books, etc. to
and from school much easier. Again, any item which the child brings to school should be permanently
marked to identify the owner.

Computer Network, Internet and Other Computer Use Rules:
Network, E-Mail, Internet and Other Computer Use Rules:

Unacceptable Uses.

The following are unacceptable uses of the technology resources:

a. Personal Gain: Technology resources shall not be used, and no person shall authorize its
use, for personal financial gain other than in accordance with prescribed constitutional,
statutory, and regulatory procedures, other than compensation provided by law.

b. Personal Matters: Technology resources shall not be used, and no person shall authorize
its use, for personal matters unless the User has entered into a lease agreement or other
similar agreement with the School District that makes such use permissible under law.

c. Occasional use that the Superintendent or designee determines to ultimately facilitate the
mission of the District is not prohibited by this provision. Examples of occasional use
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that may be determined to ultimately facilitate the mission of the District: sending an e-
mail to a minor child or spouse; sending an e-mail related to a community group in which
an employee is a member where the membership in the community group facilitates the
District’s mission.

This occasional use exception does not permit use by employees contrary to the
expectations of their position. For example, employees may not play games or surf the
net for purposes not directly related to their job during duty time; nor may students do so
during instructional time.

The occasional use exception also does not permit use of the technology resources for private business,
such as searching for or ordering items on the internet for non-school use; or sending an e-mail related to
one’s own private consulting business.
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a. Campaigning: Technology resources shall not be used, and no person shall authorize its

use, for the purpose of campaigning for or against the nomination or election of a
candidate or the qualification, passage, or defeat of a ballot question.

Technology-Related Limitations: Technology resources shall not be used in any manner
which impairs its effective operations or the rights of other technology users. Without
limitation:

1. Users shall not use another person’s name, log-on, password, or files for
any reason, or allow another to use their password (except for authorized
staff members).

2. Users shall not erase, remake, or make unusable another person’s
computer, information, files, programs or disks.

3. Users shall not access resources not specifically granted to the user or
engage in electronic trespassing.

4. Users shall not engage in “hacking” to gain unauthorized access to the
operating system software or unauthorized access to the system of other
users.

5. Users shall not copy, change, or transfer any software without permission
from the network administrators.

6. Users shall not write, produce, generate, copy, propagate, or attempt to
introduce any computer code designed to self-replicate, damage, or
otherwise hinder the performance of any computer’s memory, file system,
or software. Such software is often called a bug, virus, worm, Trojan
horse, or similar name.

7. Users shall not engage in any form of vandalism of the technology
resources.

8. Users shall follow the generally accepted rules of network etiquette. The
Superintendent or designees may further define such rules.

c. Other Policies and Laws: Technology resources shall not be used for any purpose

contrary to any District policy, any school rules to which a student user is subject, or any
applicable law. Without limitation, this means that technology resources may not be
used:

1. to access any material contrary to the Internet Safety Policy; or to create or
generate any such material.

2. to engage in unlawful harassment or discrimination, such as sending e-
mails that contain sexual jokes or images.



3. to engage in violations of employee ethical standards and employee
standards of performance, such as sending e-mails that are threatening or
offensive or which contain abusive language; use of end messages on e-
mails that may imply that the District is supportive of a particular religion
or religious belief system, a political candidate or issue, or a controversial
issue; or sending e-mails that divulge protected confidential student
information to unauthorized persons.

to engage in or promote violations of student conduct rules.

to engage in illegal activity, such as gambling.

in a manner contrary to copyright laws.

in a manner contrary to software licenses.

No ok

General Rules:

The network is provided to staff and students to conduct research and communicate with others. Access
to network services is given to staff and students who have agreed to act in a responsible manner.
Access for all staff and students is a privilege and not a right.

(i) Individual users of the district network are responsible for their behavior, actions,
problems, and communications involving and over the network. Users will
comply with district rules and will honor the agreements they have signed.
Beyond clarification of such rules, the district is not responsible for restricting,
monitoring, editing, or controlling the information, equipment or communications
of individuals utilizing the network or the end product or result of such utilization.

(i1) Network storage areas shall be treated like school lockers for students. Network
administrators may review files, information, equipment, messages and
communications of staff and students to maintain system integrity and insure that
users are using the network system responsibly. Users should not expect that files
or any information stored or otherwise used or retained on the network, district
servers, or in computers, will be private. No reasonable expectation of privacy
shall exist in relation to network use.

(iii)Users should not expect, and the district does not warrant, any information or
products obtained from the network, that files or information stored, obtained or
used on the network will be private, and use of the network waives and
relinquishes all such privacy rights, interests or claims to confidentiality the user
may have under state or federal law.

(iv) The district will not be liable for, and does not warrant in any way, purchases
made by any user over the network. Users shall not make purchases of goods
and/or services via the district’s network.

Policy and Rules for Acceptable Use of Computers and the Network: The following policy and rules for
acceptable use of computers and the network, including Internet, shall apply to all district
administrators, faculty, staff and students. The term “Users”, as contained herein, shall apply to all such
individuals. The Superintendent, or the Superintendent’s designee, is hereby delegated all authority and
is the ultimate person in charge of the district network and technology resources or equipment, and the
same shall also be under the direct supervision of the site or building administrator where located,
sometimes herein called “network administrators.”

(v) Users shall not erase, remake, or make unusable anyone else’s computer,
information, files, programs or disks. In addition to any other disciplinary action
or legal action that may occur, any user violating this rule shall be liable for any
and all damages to the computer, information, files, programs or disks.
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(vi)Users shall not let other persons use their name, account, log-on password, or files
for any reason (except for authorized staff members).

(vii) Users shall not use or try to discover another user’s account or password.

(viii) Users shall not use the computers or network for non-instructional or non-

administrative purposes (e.g., games or activities for personal profit).

(ix)Users shall not use the computer for unlawful purposes, such as illegal copying or
installation of unauthorized software.

(x) Users shall not copy, change, or transfer any software or documentation provided
by teachers, or other students without permission from the network
administrators.

(xi)Users shall not write, produce, generate, copy, propagate, or attempt to introduce
any computer code, software or information designed to self-replicate, damage, or
otherwise hinder the performance of the network or any computer’s memory, file
system, or software. Such software is often called a bug, virus, worm, Trojan
horse, or similar name.

(xii) Users shall not use the computer to annoy, harass, or bully others with language,
images, or threats. Users shall not access, accept, create or send any obscene,
vulgar, lewd, tasteless, or objectionable messages, information, language, or
images.

(xiii) Users shall not damage the network or equipment, damage information
belonging to others, misuse network resources, or allow others to misuse network
resources. In addition to any other disciplinary action or legal action that may
occur, any user violating this or any other rule shall be liable for any and all
damages to the computer, network, information, files, programs or disks.

(xiv) Users shall not tamper with computers, networks, printers, or other associated
equipment except as directed by the teacher or network administrator.

(xv) Users shall not take technology equipment (hardware or software) from the
school grounds or remove such from computer work areas without permission of
the network or building administrator.

Etiquette and Rules for Use of Computers and the Network: All users of computers and the network are

expected to abide by the generally accepted rules of network etiquette. Informal rules of behavior have
evolved for the use of and communication on the network, Internet and other on-line services. Breaches
can result in harsh criticism by others. These rules of behavior include (but are not limited to) the
following:
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Be polite. Do not become abusive in your messages to others.

Use appropriate language. Do not swear, use vulgarities or any other inappropriate language,
message, information or images.

Do not reveal your personal account, address or phone numbers, or that of other students or
colleagues.

Note that electronic mail (e-mail) is specifically not guaranteed to be private. People who
operate the system do have access to mail. Messages relating to or in support of illegal activities
may be reported to the authorities. Messages which violate the rules will result in disciplinary
action.

All communications and information accessible via the network should be assumed to be private
property of others.

Do not place unlawful information on any network system.

Keep paragraphs and messages short and to the point. Focus on one subject per message.



¢ Include your signature at the bottom of e-mail messages. Your signature footer should include
your name, position, affiliation, and network or Internet address.
e Other rules may be established by the network administrators or teachers from time to time

Penalties for Violation of Rules: All of the policies, rules, and procedures for acceptable use of
computers and the network are intended to make the computers and the network more reliable for users.
They are also intended to minimize the burden of administrating the networks so that more time can be
spent on education and enhancing services. Use of the computer and access to telecommunications
resources is a privilege and not a right. Violation of the policies, rules, and procedures concerning the
use of computers and the network may result in disciplinary action up to, and including, loss of access,
suspension and/or expulsion of students from school and loss of access, suspension, termination, non-
renewal or cancellation of the contract of administrators, teachers, or other school employees.

Staff, Student and Parent Agreements: Students and parents may be required to sign a computer and
network use agreement as a condition of the student being permitted to use such equipment.

Damage and Loss of School Property:

Students are responsible for the proper care of all books, equipment, supplies and furniture supplied by
the school.

Students who disfigure property, break windows or do other damage to school property or equipment
will be required to pay for the damage done, replace the item or make some other appropriate form of
restitution.

School-issued items that are stolen or damaged are the responsibility of the student to whom they were
issued. Students may be charged replacement or repair costs for lost or damaged books. Students must
pay all fines before they can receive school publications and final grades.

Dating Violence Prevention:

The board prohibits behavior that has a negative impact on student health, welfare, safety, and the
school’s learning environment. Incidents of dating violence will not be tolerated on school grounds, in
district vehicles, or at school sponsored activities or school-sponsored athletic events.

Dating violence is defined as a pattern of behavior where one person uses threats of, or actually uses,
physical, sexual, verbal, or emotional abuse to control his or her dating partner. Dating partner means
any person, regardless of gender, involved in an intimate relationship with another person primarily
characterized by the expectation of affectionate involvement whether casual, serious or long-term.

The district will provide appropriate training to staff and incorporate within its educational program age-
appropriate dating violence education that shall include, but not be limited to, defining dating violence,
recognizing dating violence warning signs, and identifying characteristics of healthy dating
relationships.

See Appendix A for policy.
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Discipline Policy & School Rules:

Corporal punishment of students is prohibited by the Board of Education. However, this policy does not
prohibit protective activities whereby District OR1 School personnel act to protect self, others or
property of or on District OR1 School premises.

District OR 1 Bennet Elementary School students are protected against arbitrary punishment under the
Constitution of the United States and Nebraska State law. All disciplinary actions at District OR 1 will
be in accordance with Nebraska Law. In no case will a student be denied the procedural due process
guaranteed by the Fourteenth Amendment of the United States Constitution.

While individual teachers maintain specific rules pertaining to their classrooms, these rules fall under
four general school-wide rules for providing a learning environment. Those rules are as follows:

1. Be Respectful.

2. Be Responsible.

3. Be Safe.

4. Be an Active Learner.

District OR 1Bennet Elementary has created a Behavior Matrix that lists specific expectations for
behaviors throughout the school day. We believe that children need to learn in a caring and safe
environment that is free from distraction and disruption. This environment is the right of every child and
maintaining this environment is the responsibility of every child and staff member. We also believe that
children are accountable for the results of their decisions and actions. One of our jobs as parents and
school staff members is to help children to make good decisions and to respect the rights of others.
These beliefs are the basis of our school-wide discipline plan — a plan which will help to enhance Bennet
Elementary’s positive learning environment.

Consistency is a key element in this discipline plan. Children must know the rules, expectations and
consequences and know they are consistent school-wide.

When one of the school or classroom rules is broken, the child’s name will be recorded/moved. Ata
time when the learning atmosphere is not interrupted, the teacher and the child will discuss privately the
incident. During this time, teachers may use their discretion about loss of privileges in the classroom.
Upon receiving the third teacher interaction/consequence, the child will go to the principal’s office with
a form from the teacher in order to conference with the principal. The principal will have the child tell
about the incidents leading to the visit, record the date of the visit for future reference and a phone call
or note home.

Subsequent visits to the principal will yield the same steps as the third visit with additional visits
including additional in-school suspension time. After this point in the plan, extenuating circumstances
may require additional measures and each case will be considered on an individual basis. It should be
noted that fighting, use of inappropriate language, insubordination and willfully endangering another
person will result in an immediate visit to the principal and a phone call to the parents.

This plan is in compliance with District OR1 Board of Education policy and Nebraska State Statutes.

Other possible consequences for violation of our school rules and bus rules may also include but
not be limited to:

Detention — A period of time before or after school for which a student must report as a result of
infractions of the Bennet Elementary School rules. Detention may be assigned by any teacher within
Bennet Elementary School and will be served with the assigning teacher at a time determined by the
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teacher or with the principal at a time determined by the principal. Before assigning a time for
detention, parents will be notified by phone, a note, or in person, of the pending detention. Detention
after school will last until 4:00 p.m. but, may be longer, at the discretion of the principal, if deemed
appropriate.

Loss of Recess — Students may lose recess privileges for a period of time. They may report to their
teacher or the principal’s office.

Conference — A formal conference is held between the student and one or more school officials. The
conference will be recorded in the administrative log.

Parental involvement — Parent(s) or guardian(s) are notified by telephone, personal contact, letter or
certified letter. A conference may be conducted between the student, parent(s), or legal guardian(s),
appropriate school personnel, and any other individuals concerned. This conference will be recorded in
the administrative log.

Emergency Exclusion — Exclusion of a student from attendance, if the student has a dangerous disease or
the student’s conduct presents a threat to the physical safety of the school community, until the
circumstances justifying the exclusion have been resolved.

School/Community Service — Work required of the student at the school or within the community. This
work is for the benefit of the school/community and a service provided by the students as a result of
disciplinary action. School/Community Service may be assigned in conjunction with detention or In-
School Suspension.

In-School Suspension — Assigned for infractions of the Bennet Elementary School rules, students will be
isolated in a designated school area for a time not to exceed five (5) school days. While on In-School
Suspension, students will not be counted absent and will be required to complete all classroom
assignments. Students will be ineligible for all school activities during this time.

Short-Term Suspension — The exclusion of a student from Bennet Elementary School attendance and
participation in all school activities for a period not to exceed (5) school days. During an out-of-school
suspension, the student may receive zeros for all classes missed.

See Appendix A.

Procedures for Short Term Suspension and Long Term Suspension or Expulsion:
See page 66 in Appendix.

Alternative Programs for Expelled Students:

An alternative school, class, or educational program (herein after referred to as an alternative
program) shall be made available to all expelled students as and to the extent required by law. The
Superintendent or Superintendent’s designee shall make known to expelled students what alternative
programs are available during the expulsion period. Such information shall be made known to the
expelled student on or before the date the expulsion becomes effective. An expulsion becomes
effective, as to a student who has been given a written notice of a recommendation to expel, on the
earliest of the following dates: (1) If the student, parent, or guardian has not requested a hearing, the
sixth school day following receipt of the notice with recommendation to expel, (2) If the student has
requested a hearing, the date the student, parent, or guardian, receives notice of the determination of the
Superintendent or Superintendent’s designee to expel the student, or (3) Such other date as shall be
mutually agreed by the student, parent, or guardian and the administration.

27



The approved alternative programs are: (1) community based programs, (2) home based
programs, (3) specialized tutorial experiences, and (4) distance learning. The Board of Education may,
from time to time, approve other alternative programs and may approve specific programs and enter into
contracts for the provision of such specific alternative programs. To the extent that the alternative
programs are to be provided on-site, the individuals responsible for providing such on-site alternative
programs shall hold a valid Nebraska Teaching or Administrative Certificate. The extent that the
alternative program is to be community based or off-site, such alternative programs shall be planned in
cooperation with and monitored or supervised by a school district staff member who holds a Nebraska
Teacher or Administrative Certificate. Alternative programs may be conducted at times other than the
regular school day.

The Superintendent or Superintendent’s designee shall determine which alternative programs
shall be made available to each specific expelled student, based on a consideration of the interests of the
school district and the student’s educational and behavioral objectives and needs as determined in the
discretion of the Superintendents or the Superintendent’s designee. If a parent or guardian refuses to
participate or have their expelled child participate in the alternative programs made available, the district
shall have no further obligation with regard to the provision of an alternative program. The
Superintendent or the Superintendent’s designee shall have established a specific date or time within
which the parent or guardian shall be required to state in writing an agreement to participate in the
alternative program. As a condition of participation in alternative programs which involve the payment
of tuition or other similar expenses, the student, parent, or guardian may be required as a condition of
such alternative programs being available, to agree in writing to pay the tuition or other similar costs for
such program.

The standards of student behavior or cooperation required of students in the regular programs of
this district shall also be required of expelled students, throughout the entire time period of the
alternative program. Additional standards may be established in each specific program and for each
specific expelled student. If the expelled student fails to meet the required standards of student behavior
or cooperation, the student may be further disciplined by the disciplinary punishment up to and
including expulsion for an additional period of time beyond that being served by the expelled student.
Further, if the expelled student fails to meet any of the conditions of the learning program, the district
may by action of the Superintendent or Superintendent’s designee, terminate the alternative program for
the expelled student. A due process hearing substantially in compliance with the statutory provisions for
suspension and expulsion of students shall be made available unless waived by the parent or legal
guardian.

Upon pre-approval by the Superintendent or Superintendent’s designee, academic credit towards
graduation or advancement in grade level shall be available to students participating in alternative
programs for expelled students. The academic credits to be awarded may be equal to one-half of the
academic credits a student would earn for completion of a similar educational program as determined in
the discretion of the Superintendent or Superintendent’s designee. Such academic credits shall not be
earned unless the expelled student has successfully completed the conditions of the alternative program
as determined by the teacher and the Superintendent or Superintendent’s designee. The superintendent
or Superintendent’s designee shall determine whether or to what extent such academic credits should be
assigned to subject area or other specific graduation or advancement requirements. The achievement
(i.e. grades) assigned for such academic credits shall not be available to the advantage of the expelled
student for honor roll, class rank, or other academic honors or recognition.

Hearing Procedures:
See appendix A page 77.
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Procedures for Emergency Exclusion:

A student may be excluded from the District OR1 Schools in the following circumstances by the
principal, superintendent of schools or other persons as may be from time-to-time authorized by the
superintendent of schools:

1. If the student has a dangerous communicable disease transmittable through normal school
contacts that poses an imminent threat to the health or safety of the school community.

2. If the student’s conduct presents a clear threat to the physical safety of himself, herself or others
or is so extremely disruptive as to make the student’s temporary removal necessary to preserve the rights
of other students to pursue an education.

Such exclusion will be subject to the procedural provisions of short-term suspension, provided
that, it the superintendent of schools or his designee determines that such exclusion will extend beyond
five school days, the procedures set forth for long-term suspension or expulsion will be followed, and a
final determination will be made by the hearing officer within ten school days after the initial date of
exclusion.

An emergency exclusion will be based upon a clear factual situation warranting it, and will last no
longer than necessary to avoid the dangers described in (1) and (2) above.

Notices Required:

All notices and recommendations required to be sent to a student or the student’s parents or
guardians under the Bennet Elementary School guidelines will be considered effectively given if
personally delivered to or sent by certified or registered mail to the student or the student’s parents or
guardian; or when the student or his or her parent or guardian have actual knowledge of the information
contained in the notice

If the situation warrants, these consequences may be invoked immediately, regardless of previous steps
in the discipline policy.

Dress Code:

No article of dress will be worn which depicts profanity or suggestive inscriptions. Clothing may not
advertise any form of tobacco, alcohol, drugs or anything pertaining to them. Also, any attire which has
wording or pictures which are vulgar or sexual in interpretation will not be permitted in school or at
school activities. See through clothing is unacceptable. Hats, caps, other headgear or sunglasses will
not be worn in the building during the school day unless a special dress-up day is proclaimed. Shoes or
sandals must be worn at all times. Basically, any article of dress which causes a distraction in the school
environment will not be allowed.

During warm weather, students are allowed to wear shorts of a reasonable length. Please make sure,
however, that students are dressed appropriately for the weather conditions. We do have recess outside
whenever possible. If a student is not dressed appropriately for the weather, they may be required to
spend recess in the office. This is not a punishment. We are simply concerned with your child’s well-
being.

Generally, attire and grooming are left to the good judgment of students and parents/guardians.
However, in the event that a student’s attire is deemed unacceptable due to inappropriate or suggestive
depictions:

1. The student may be asked to turn the garment inside out and not to wear it again, or be requested
to wear clothing provided by the school office.
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2. If the garment is worn for a second time, the parents will be notified and asked to bring other
clothing to school for the child to change into.
3. Any other action deemed appropriate by the principal may be taken.

The principal reserves the right and has the responsibility to decide if a person’s style of dress or
appearance is in violation of these guidelines or if it is causing a distraction.

Drills — Fire & Tornado:

We are required by law to have at least ten fire drills each year. Teachers visit with students about the
importance of these drills and proper procedures. In the event of a fire or fire drill, signal horns will
sound. Students will use the following exits:

-Preschool/Music/Art: Use classroom exit or east exit
-KDG Classrooms: Use west exit.
-Mrs. Petska: Use south exit from the room.
-Mrs. Dowding: Use south exit from first grade or main front exit.
-Second Grade Rooms: Use west exit in south hall.
-Third Grade Rooms: Use west exit in north hall.
-Computer Lab: Use main east exit or exit off of classroom.
-Speech Room and Media Center: Use main east exit.
-Fourth Grade Rooms: Use west exit in north hall or exit in 5Ma.
-Fifth Grade Rooms: 5Ma-Use north exit in classroom.
5M-Use north exit.
-Sixth Grade and Resource Rooms: Use north exit in east hall.
- Life Skills/REC Activity Room: Use north exit in east hall.
- Office, Title I and Lunchroom: Use main front exit.
-Gymnasium: Use south gym exit.

Students and staff members exiting the south exits and southwest hallway are to go around the south
side of the building and to the parking lot south of school. Students going out the north side of the
building and the northwest hallway exit are to go around the north side of the building and proceed east
to the tennis courts. Students and teachers in kindergarten through second grades are to assemble in the
parking lot south of school. Students and teachers in third through sixth grades are to assemble on the
tennis courts. These will be the designated areas for each grade. If a student is separated from his/her
class, he/she should leave the building using the nearest exit and meet his/her class in the designated
area. It is important that students walk calmly and quietly in a single file line and that the last student
out of the exit closes the door behind them.

Tornado Procedures. We are also required to have at two tornado drills per year. The importance of
these is also stressed to the students. In the event of a tornado drill or a tornado warning, classes will
proceed to the following areas: Art and Music Room.

KDG: Mrs. Wusk’s Classroom
15--3"9 Grade: Art Room
4"-_6™ Grade: Music Room
Specials Classes: Music Room

If there is a tornado watch in effect for our area, teachers and other staff members will be notified. No

action needs to be taken at that time, but classes should be ready to move to the assigned areas if the
watch is upgraded to a warning. In the event of a tornado warning or a tornado drill, class bells will
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sound intermittently. All students should come in from outside and go to the assigned areas
immediately. Once there, they must remain quiet and listen for further instructions from staff members.
Flashlights are available in all areas in case of power failure. When in the assigned areas, the students
should be seated on the floor in a crouched position and protect the backs of their necks and heads.
They should remain in this position until the all clear is given.

What Not to Do. Parents should not attempt to come to school during a tornado warning. School
officials are not permitted to release students from the school building during a tornado warning.
Tornado safety procedures are practiced regularly by students and staff members. Also, parents are
urged not to call radio and television stations and school buildings during severe weather. Every effort
will be made to provide accurate and timely information through the media.

Emergency Conditions Bennet Elementary School has a signal which, when activated, includes the
necessity to either evacuate the building or to move to safer areas of the building. All regular drills are
held as required by law through the school year. There are plans for Emergency Exit system, Tornado
Warning System, and Critical Incident Response.

Dual Enrollment:

The parent, guardian, or custodian of a student receiving instruction at a private, denominational or
parochial school, or a school choosing not to meet accreditation or approval requirements may also
enroll the student in the school district. The student shall be considered under dual enrollment. The
parent, guardian, or custodian requesting dual enrollment for the student should notify the
superintendent on a form provided by the school district. On the form, they shall indicate the academic
courses and extracurricular activities in which the student is interested in participating.

A dual enrollment student is eligible to participate in the school district’s academic and extracurricular
activities in the same manner as other students enrolled in the school district to the extent allowed within
NSAA regulations. The policies and administrative rules of the school district shall apply to the dual
enrollment students in the same manner as the other students enrolled the school district. These policies
and administrative rules shall include, but not be limited to, athletic eligibility requirements, rules
governing student conduct, academic eligibility requirements, and payment of the fees required for
participation.

Field/Activity Trips:

If the economy permits, field trips are taken from time-to-time. The purpose of these field trips is to
broaden the student’s educational experiences. Parents will be asked to sign a permission slip before a
student can attend. Occasionally students may be asked to bring money to pay admission to an
attraction. These are usually nominal amounts. Students who become discipline problems on a field trip
may not be allowed to attend future field trips. Sometimes, field trips within the communities are
planned. If you have ideas for field trips which pertain to the students learning, please contact your
child’s teacher.

Students involved in any activity away from District OR1 (athletic contests, field trips, music events,
etc.) are required to ride to and from the activity on school-provided transportation when offered. These
requirements may be waived, however, under various and extreme circumstances. This may be
accomplished by requesting and completing a form available in the principal’s offices. This form must
then be given to the appropriate principal at least 24 hours prior to the departure time for the event. The
principal will make the final determination of the request based upon the reasons given and what is in
the best interest of the individual, sponsor, group and school. Approved requests will then be forwarded
to the appropriate activity sponsor.
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Parents, guardians or their designee must be present when the student is released from the sponsor or
when the student meets the group. If the person is unknown to the sponsor, identification must be
shown and the appropriate form signed to pick up the student.

Forms:

A number of forms are required by the school. Some are required by state law, others are primarily for
the purpose of updating our files. In some instances, these forms are required before registration. Please
see that the following forms are returned and in your child’s file by the end of the first week of school:

Registration Form — New students and kindergartners only or changes must be noted for previously
registered students.

Immunization Form — New students, kindergartners and updates for previously registered students
(required before your child may enter school).

Birth Certificate — Upon initial entry into our school, must have the raised state seal.
Emergency Card — One must be completed for each student and returned to school.
Physical Form — Students entering kindergarten or moving to our school from a different state.

Computer Update Form — This form is used to help us maintain accurate mailing and other pertinent
information.

Grades / Reporting to Parents / Power Grade:

Report cards are sent home four times per year. Parent-Teacher Conferences are held twice per year.
We believe that communication is extremely important. Conferences are a time for parents and teachers
to ask questions and receive information which will help the students progress at school and at home.
There is a limited amount of time for conferences. We ask that you stay within the time allotted to you.
If you have not finished with your conference, please arrange another time with the teacher so the
schedule can be maintained and others do not have to wait. It is a good idea to bring a list of questions
you might have to the conference. Ask your child if there is anything which needs to be discussed.

If, during the course of the school year, you have questions, please do not feel you have to wait until
conference time to ask. Please call your child’s teacher. Many times, a problem can be rectified if
everyone is aware of it at its earliest stages. Following is the grading scale used at Bennet Elementary.

94-100.....cccoeieieeeee e, A
86-93...cie B
78-85...eeieeieieieee e, C
A0 o SR D
0-69...viieieee e, F
Incomplete.......cccoveevviirnnn, I

If an incomplete is not made up within ten (10) school days after the grade has been issued, it becomes
an F. The time limit may be waived or extended with the consent of the principal and the teacher
involved for such circumstances as serious illness or a death in the family.

Power Grade Parent Access:

Parents and Guardians of students in grades K- 6 have online access to student grades through Power
School. If you would like to sign up for access to your student’s grades, please contact the school office.

32



Head Lice:

Head lice are considered to be a nuisance disease and are not a major public health concern. However,
in order to keep infestations to a minimum, adequate screening and treatment measures must be
followed. Periodic screening will take place during the school year. The purpose of screening is to
identify untreated cases as soon as possible to prevent potential spread of the disease. When an
individual case is identified during the course of the school year, the entire classroom or grade of
students will be screened. If parents identify head lice in their children, they should notify the school
immediately so screening measures can be enacted.

The following procedure will be followed when a student is identified with Head lice at school.

When a student is found to have head lice, he or she shall be excluded from
school for treatment. The parent/guardian shall be notified to pick up the
student. The student may return to class when the parent/guardian confirms
that a treatment method has been utilized and the child has no visible live lice.

The parents/guardians will be given complete and appropriate information on
the subject of treatment for head lice. This information will include
components on use of an appropriate chemical treatment shampoo, emphasis
on nit removal, and guidelines on environmental factors in the house in
regards to louse control.

Upon return to the school, the student will report to the school office for a
head check. The student will not be allowed to return to class until no live
lice are found. During the first occasion of infestation a student will be
allowed to return to class with nits. The child will be rechecked in 7-10 days
for emergence of hatching or live lice, which if found will result in exclusion
and treatment be repeated.

Treatment and return to school should take place within 2 days. If the student
has not returned to school within 2 days, the school will make a telephone
contact with the parent to inquire about the progress of treatment and
encourage that the child returns to school as soon as possible.

Once again, these measures and actions are followed to minimize and control the spread of lice within
the school. If you have any questions about these measures or how to treat head lice, please feel free to

contact the school.

33



Immunizations:

Immunizations against the following diseases are required for every child. A summary of school
immunization rules and regulations in listed in the chart below.

Summary of the School Immunization Rules and Regulations
For 2021-2022 School Year

Student Age Group Required Vaccines
Ages 2 through 5 years enrolled in | 4 doses of DTaP, DTP, or DT vaccine

a school based program not
licensed as a child care provider

3 doses of Polio vaccine

3 doses of Hib vaccine or 1 dose of Hib given at or after 15
months of age

3 doses of pediatric Hepatitis B vaccine
1 dose of MMR or MMRYV given on or after 12 months of age

1 dose of varicella (chickenpox) or MMRYV given on or after 12
months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care provider
will be accepted.

4 doses of pneumococcal or 1 dose of pneumococcal given on or
after 15 months of age

Students entering school 3 doses of DTaP, DTP, DT, or Td vaccine, one given on or after
(Kindergarten or 1% Grade the 4™ birthday.

depending on the school district’s
entering grade)

3 doses of Polio vaccine

3 doses of pediatric Hepatitis B vaccine or 2 doses of adolescent
vaccine if student is 11-15 years of age

2 doses of MMR or MMRYV vaccine, given on or after 12 months
of age and separated by at least one month

2 doses of varicella (chickenpox) or MMRYV given on or after 12
months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care provider
will be accepted. If the child has had varicella disease, they do not
need any varicella shots.

Must be current with the above vaccinations

Students entering 7™ grade AND receive

1 dose of Tdap (contain Pertussis booster)

Students transferring from outside

the state at any grade Must be immunized appropriately according to the grade entered.

Source: Nebraska Immunization Program, Nebraska Department of Health and Human Services. For additional information, call 402-471-
6423.

The School Rules & Regulations are available on the internet: http://www.hhs.state.ne.us/reg/t173.htm (Title 173: Control of Communicable
Diseases - Chapter 3; revised and implemented 2011)
Updated 1/25/2017

Students must show proof of immunization upon enrollment in school. Any student who does not
comply with the immunization requirements will not be permitted to continue in school. Students
with medical conditions or sincerely held religious beliefs which do not allow immunizations may
complete a waiver statement which is available in school health offices.

Students with a signed waiver statement may be excluded from school in the event of a disease outbreak.
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IlIness & Injury at School:

Generally, when a student becomes sick at school, they are sent to the office. Conditions requiring a
student be sent home include: Temperature greater than 100°F., vomiting, diarrhea, unexplained rashes,
live head lice, or on determination by the school nurse that the child’s condition prevents meaningful
participation in the educational program, presents a health risk to the child or others, or that medical
consultation is warranted unless the condition resolves.

Please include emergency daytime phone numbers on your child’s enrollment card so that you can be
reached if your child becomes ill or injured while at school. Please also inform your school health office
staff of health related information you feel is important for your student’s success in the classroom
and/or safety at school.

If a student is injured, all we can do at school is to clean and bandage scrapes or apply ice packs to
bruises and sprains. If the injury requires further medical attention, we will make every effort to contact
you or someone on your emergency list.

Please do not send your child to school if they appear to be or are sick. Also, students need to be fever
free with no medication for 24 hours before they can return to school.

Kindergarten Enroliment:

Beginning in the 2013-14 school year, the beginning date for enroliment into kindergarten changed from
October 15 to July 31 of the school year in which the child seeks admission. Any child who attains the
age of 5 on or before July 31 will be admitted to school. A child may be admitted who will reach the
age of five on or after August 1 and on or before October 15 of such school year if the parent or
guardian requests such entrance and provides an affidavit stating that (1) the child attended kindergarten
in another jurisdiction in the current school year, (ii) the family anticipates relocation to another
jurisdiction that would allow admission within the current school year, or (iii) the child has
demonstrated through a recognized assessment procedure approved by the board that he or she is
capable of carrying out the work of kindergarten. If you have a child that falls in the late enrollment
window for kindergarten, please contact the elementary school office.

Lost & Found:

If an item is found which does not belong to you, it can be placed on the shelves in the main entry or
brought to the office. We will try to help locate items but cannot be responsible for items which
students or others lose. Please add your child’s name to coats, backpacks, etc.

Lunch/Milk/Breakfast:
Lunch Milk and Breakfast prices are as follows:

Elementary Student Hot Lunch..............ccceeeueee.. $2.75
Adult LUNCh..cciiiiiiiiiniiceesesessnssesssssnssannne. $3.85
Adult Breakfast.....oceeeeeeinreeeeenrrneeceerrannes $2.50
Recess/Cold Lunch MilK..........ccccevereceenereeee. $.30
Elementary Student Breakfast......c.cceereeneeeennnee $2.10
Adult Breakfast..........ccoccevviiiiiiciiiicieiecce s v eae $2.50

District OR1 participates in the federally funded free/reduced hot lunch/breakfast program. If you feel
your income and family size qualifies you for free or reduced lunches, please contact the school so the
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necessary form may be completed. If your financial situation changes significantly, please notify us as
well.

Payment of Lunch/Breakfast Accounts

Our lunch accounting system is set up so that each family has a single-family account. Parents will be
expected to send money to be deposited in this account similar to a bank account. Their child/children
in both the elementary school and the Jr.-Sr. High School will be able to spend that money for lunches
or ala carte items. Expenditures will be deducted from the balance of the family account. The
accounting system records when kids eat and how much was spent. When the account gets low the
school will notify parents so that they can maintain a balance in their family account. If the family
account be exhausted, students will be expected to pay for their lunches prior to consumption.

Meals must always be provided to pre-primary and young primary (K-3) students or for any students
who may be unable to take full responsibility for a meal plan.

Breakfast Schedule

Breakfast will start at 7:50 a.m. for Bennet Students who do not ride the bus. Those students who ride
the bus will eat at Bennet Elementary once they are dropped off at Bennet. No elementary students will
eat at Palmyra High School.

Bennet town students that do not wish to eat breakfast are requested not to arrive at school until 8:00
a.m.

Lunch Schedule
Lunch schedules are as follows:

Kindergarten - 10:55-11:20
First Grade - 11:50-12:10
Second Grade - 11:30-11:50
Third Grade - 12:05-12:25
Fourth Grade - 12:30-12:50
Fifth Grade - 12:40-1:00

Sixth Grade - 12:20-12:40

Parents are always welcome to attend lunch. Please call before 9:00 a.m. or send a note with your child
when you plan to attend lunch with your child. This helps us to prepare additional food, if necessary.

Make-Up Work:

For excused absences, two school days will be allowed to make up the work for each day missed with a
maximum of ten (10) days allowed to make up work. If requested, assignment sheets will be prepared
for students who are ill. If parents and/or students request assignment sheets the school should be
contacted by no later than 11:00 a.m.

Written make-up work may be assigned for each day missed regardless of the type of absence. If make-
up work is not completed, students may receive no credit for the work required. The student has the
responsibility to contact teachers, initially, regarding make-up assignments.

Medications:
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According to Nebraska law schools must have written permission from parents/guardians to administer
any type of medication to students. Medication is defined as any over-the-counter or prescription drug
to treat medical conditions. This includes, but is not limited to, aspirin, cough drops, antibiotics and the
like. Medicine must be in its original container and must be accompanied by a completed medication
permission form, saying how much to take, when to take it, the name of the medication, how long the
student will be taking the medication and the date. Permission forms are in the back of this handbook.
Additional forms are available at the school office. Prescription medications and Long-term
medications that will require administration on a regular basis must also have a Physicians authorization
from completed and on file at the school office. These forms are available in the school office. If the
child is taking a prescription drug, ask your pharmacist for an additional empty bottle with the
prescription label on it as well. Send only the amount of medicine the child will need at school. This
eliminates the child carrying the medication to and from school each day.

A written record of the administration of medication procedure must be kept for each child receiving any
medication including the date; student’s name; prescriber or person authorizing the administration; the
medication and its dosage; the name, signature and title of the person administering the medication; and
the time and method of administration and any unusual circumstances, actions or omissions.
Administration of medication records shall be kept confidential.

Asthma and Allergic Reaction Protocol:

District OR 1 Bennet Elementary has adopted the following Asthma and Allergic Reaction Protocol as
required by state law. The protocol is a response that trained school officials will carry out in the case of
a severe asthma or allergic reaction (anaphylactic shock) by a student in school. Parents wishing to have
their children exempted from receiving this protocol may sign a waiver by contacting the school office
(782-3535).

EMERGENCY RESPONSE TO LIFE-THREATENING ASTHMA OR SYSTEMIC ALLERGIC
REACTIONS (ANAPHYLAXIS) DEFINITION: Life-threatening asthma consists of an acute
episode of worsening airflow obstruction. Immediate action and monitoring are necessary.

A systemic allergic reaction (anaphylaxis) is a severe response resulting in cardiovascular collapse
(shock) after the injection of an antigen (e.g. bee or other insect sting), ingestion of a food or medication,
or exposure to other allergens, such as animal fur, chemical irritants, pollens or molds, among others.
The blood pressure falls, the pulse becomes weak, AND DEATH CAN OCCUR. Immediate allergic
reactions may require emergency treatment and medications.

LIFE-THREATENING ASTHMA SYMPTOMS: Any of these symptoms may occur:
Chest tightness

Wheezing

Severe shortness of breath

Retractions (chest or neck “sucked in”)

Cyanosis (lips and nail beds exhibit a grayish or bluish color)

Change in mental status, such as agitation, anxiety, or lethargy

A hunched-over position

Breathlessness causing speech in one-to-two word phrases or complete inability to speak

ANAPHYLACTIC SYMPTOMS OF BODY SYSTEM: Any of the symptoms may occur within
seconds. The more immediate the reactions, the more severe the reaction may become. Any of the
symptoms present requires several hours of monitoring.
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Skin: warmth, itching, and/or tingling of underarms/groin, flushing, hives

Abdominal: pain, nausea and vomiting, diarrhea

Oral/Respiratory: sneezing, swelling of face (lips, mouth, tongue, throat), lump or tightness in the throat,
hoarseness, difficulty inhaling, shortness of breath, decrease in peak flow meter reading, wheezing
reaction

Cardiovascular: headache, low blood pressure (shock), lightheadedness, fainting, loss of consciousness,
rapid heart rate, ventricular fibrillation (no pulse)

Mental status: apprehension, anxiety, restlessness, irritability

EMERGENCY PROTOCOL.:

1. CALL 911

2. Summon designated trained, non-medical staff to implement emergency protocol

3. Check airway patency, breathing, respiratory rate, and pulse

4. Administer medications (EpiPen and albuterol) per standing order

5. Determine cause as quickly as possible

6. Monitor vital signs (pulse, respiration, etc.)

7. Contact parents immediately and physician as soon as possible

8. Any individual treated for symptoms with epinephrine at school will be transferred to medical facility

STANDING ORDERS FOR RESPONSE TO LIFE-THREATENING ASTHMA OR
ANAPHYLAXIS:

Administer an IM EpiPen-Jr. for a child less than 50 pounds or an adult EpiPen for any individual over
50 pounds

Follow with nebulized albuterol (premixed) while awaiting EMS. If not better, may repeat two times
back-to-back, Administer CPR, if indicated

Self-Administration of Medications.

Students may be required to take medication during the school day. The district shall establish
procedures which may allow students to self-administer medications for diabetes and
asthma/anaphylaxis. Other medications shall be administered by the school nurse, a registered
Medication Aide, or other school staff member meeting the minimum competency standards for the
Medication Aide Act.

These guidelines must be followed for self-administration of medication by a student.
Upon completion of required procedures, the district and parent or guardian, in consultation with the
student’s physician, will develop a diabetes or asthma/anaphylaxis medical management plan for the
current school year. The plan shall:
e Identify the health care services the student may receive at the school relating to the condition;
e Evaluate the student’s understanding of and ability to self-manage his/her condition;
e Permit regular monitoring of the student’s self-management of his/her condition by an
appropriately credentialed health care professional; and
e Be signed by the student’s parent or guardian and the physician responsible for treatment of the
student’s condition.

For asthma/anaphylaxis the plan will also:
¢ Include the name, purpose, and dosage of the prescription medication prescribed for such
student; and
¢ Include procedures for storage and access to backup supplies of such prescription medication.
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The parent or guardian shall sign a statement that:
e The district and its employees and agents are not liable for any injury or death arising from a
student’s self-management of his/her condition; and
e Shall indemnify and hold harmless the district and its employees and agents against a claim
arising from a student’s self-management of his/her condition.
e Any injury to others as a result of the student’s self-medication shall be the parents’
responsibility

The student shall promptly notify the person designated in the student’s self-management plan when the
student has self-medicated.

Money:

If money is sent to school, please make sure it is in an envelope with the student’s name on it and a note
with it describing what the money is for. Money for hot lunch and cold lunch milk is maintained by the
office. The school secretary collects the money each morning.

Other money, such as that for book orders, field trips, etc. is handled by the classroom teacher as well.
Again, make sure that the money is in an envelope marked with the child’s name and what the money is
for.

Multicultural Policy:

Multicultural education is the identification, selection and infusion of specific knowledge, skills and
attitudes for the purpose of:

e affirming the culture, history and contributions that shall include but not be limited to African
Americans, Asian Americans, Hispanic Americans and Native Americans;

e challenging and eliminating racism, prejudice, bigotry, discrimination and stereotyping based on
race;

e valuing multiple cultural perspectives; and

e providing all students with opportunities to “see themselves” in the educational environment in
positive ways and on a continuing basis.

To promote and support multicultural education within Bennet Elementary School it shall be the policy
and practice of this district to create opportunities for all students to achieve academically and socially in
an educational environment in which all students and staff understand and respect the racial and cultural
diversity and interdependence of members of our society.

Newsletters:

Each week, an elementary newsletter will be published. These newsletters will contain helpful tips for
parents, news of the elementary and announcements of upcoming events. Newsletters will be sent home
via e-mail if you check this option on the enrollment form. If you choose to receive the newsletter in
paper form the oldest or only child will have it in their Friday folder. Please watch for these on the last
day of the school week. The newsletter is also posted weekly on the school website.

Parent Visitations:

Parents may visit their child’s classroom at Bennet Elementary. Please make sure the teacher and
principal have been contacted in advance of the visit and asked when you may visit. Visits of less than
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an hour are better. A student’s attention and behavior is altered by visitors in the classroom. If a parent
visits the classroom, we ask that siblings not attend with the parent as this is a distraction to the students
in the classroom. Teachers are busy providing learning activities and will not be asked to supervise
additional children. Students are not allowed to bring visiting friends or relatives to visit the classroom
without previous permission from the Principal.

Before going into any classroom or visiting with any student or teacher, please report to the office. In
this way, we can limit the number of interruptions to the regular school day.

Pets:

Students may be allowed to bring pets to school for show and tell with permission of the principal.
Arrangements must be made with the principal 48 hours prior. If permitted, parents will be asked to
bring the pet and take it home with them. Pets are, by no means, allowed on the bus and are not allowed
to stay the entire day. Pets which are normally passive and friendly may become aggressive when
surrounded by a number of people.

Physical Examination:

Evidence of a physical examination by a qualified physician is required within six months prior to the
entrance of the child into any Early Childhood Special Education classes, kindergarten and the seventh
grade, or in the case of transfer from out of state to any other grade. A parent or guardian who objects
may submit a written statement of refusal for his or her child. The statement will be kept in the student’s
file. Waiver forms are available in the school health office.

Pre-School Program:

Bennet offers an accredited pre-school for 3-4 year-old children. We offer two 3 and % hour class
sessions on Monday — Thursday, with no classes on Friday. The morning sessions runs from 8:00 —
11:30 a.m and the afternoon session runs from 12:00 — 3:30 p.m. If you are interested in having your 3-
4-year-old children enrolled in the pre-school, please contact Bennet Elementary at 782-3535, so we
may put you on our enrollment list.

Programs & Services:
District OR-1 has many programs to help students both academically and socially.

Title I — The Title I program offers additional help to those students who are having difficulty in math or
reading and who meet certain qualifications. This program, at this time, is only available to first through
sixth grades.

Art — Students meet once a week with the art teacher from our high school. Basic art skills knowledge
and projects are taught in these classes.

Computer — Students meet weekly with our computer teacher. Starting in third grade students receive
instruction in keyboarding, which continues through the sixth grade.

Resource/Special Education — We have a resource/special education program available for those
students who have learning difficulties. In order for students to receive help, they must qualify under
state guidelines. Any one interested may obtain a copy of the District OR-1 Special Education Program
by contacting a building administrator. We have three full-time teachers in this program and one part
time.
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Physical Education — Students attend P.E. classes two times per week. Basic physical skills,
sportsmanship and fundamentals of games are emphasized in these classes.

Music — Students meet once a week for vocal music instruction. Students in fourth grade spend one
quarter per year learning the fundamentals of playing the recorder. Fifth and sixth grade students have
the opportunity to participate in band. Individuals, small and large groups meet to learn to play
instruments and to practice their musical skills. The instrumental program is a voluntary program.

Library — A half time library/media specialist is in charge of the media center and teaches library skills.
Skills such as internet research, reference work, understanding the Dewey Decimal System and the like
are taught to the students in the upper grades. Students are able to hear stories and check out books each
week, as well.

Counselor - Students may be referred to the counselor by themselves, teachers and/or parents. If you
wish to see a counselor, stop by the office and make arrangements for an appointment.

School Psychologist — Our school psychologist does psychological testing and assists us in special
education identification with students who have academic or social concerns.

Health Services — We are fortunate to have the services of the E.S.U. Health Van available to us each
year. During the first and second semester, the nurses conduct a health screening for vision, hearing,
dental defects, height and weight. The screening program also incorporates scoliosis and blood pressure
checks.

Parents who do not wish their child to participate in the school-screening program must communicate
this in writing to the school health office where their child attends at the start of the school year. Because
Nebraska statutes require school-age screening, parents who remove their child from the screening
program must submit findings from an alternate medical provider to the school by December 1.

We also have the resources of the Lancaster County Health Department at our disposal. They are
available as resources to us throughout the year.

Speech/Language — Our Speech/Language Pathologist works with students who have difficulty with
speech articulation and language. In order for students to receive help, they must qualify under state
guidelines.

Promotion & Retention:

The professional staff at Bennet Elementary will place students at the grade level and in the courses best
suited to them academically, socially and emotionally.

Students will typically progress annually from grade to grade. A student may be retained at a grade
level or be required to repeat a course or program when such is determined in the judgment of the
professional staff and the parents to be appropriate for the educational interests of the student and the
educational program.

Recess/Playground Rules:

Recesses are provided for students. It is our philosophy that recess gives students a chance to have a
break from classroom work. However, we believe it is still a learning experience for students. This is a
time when students learn appropriate social behavior. They learn to share, be considerate of others, play
fairly and develop friendships. There are times when students may not participate in recess activities.
Examples would be to finish classroom work or to meet with faculty to discuss behavior. It should be
noted that students are always supervised.

Following are rules developed to maintain safe conditions for students while playing on the playground
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or in the gym:

1. Teachers should send a note giving permission for students to be gone from the duty area before and
after school. (Finish work, band lesson, discipline, etc.)

2. Only basic use of equipment is allowed (only go up ladders, go feet first down the slides, do not jump
off the slide or slide down the support poles, etc.).

3. All students are not to be on top of the tubes and jungle gyms.
4. Do not swing around the bottom of the support poles on the slides and swing sets.
5. No ball tag.

6. Students need permission to leave the playground area. (go to restroom, get drink, get equipment,
from cage or retrieve balls that go off of the playground.)

7. Sit on swings and swing straight. Do not jump out of the swings. Do not play Chicken or Double
swing.

8. Do not throw or kick gravel dirt or rubber muich.

9. Do not play on the steps or slide down the rails.

10. The neighbor’s properties are off limits. This includes their fences and lawns.
11. Touch football only (no tackling.)

12. Do not climb on the fence.

13. There should be no running on the bleachers.

14. Balls are not to be kicked in the gym.

15. No football games are allowed in the gym.

16. Balls, electronic games etc. brought from home, may not be used during recess or bus duty. The
school will not be responsible if they are lost or damaged. No cell phones are allowed on the
playground, at bus duty or in the gym.

We have to consider the safety and well being of all students on the playground and in the gym. Various
disciplinary actions may take place if the above rules are not observed and followed.

Generally, by using good judgment while on the playground, student can have fun and still be safe. By
following these rules, you will be helping to keep the playground and gym safe places to play.

Return to Learn:

District OR1 school staff and coaches will follow all applicable state laws and LCC School Board
policies on concussions. See concussion policy.
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School Day Schedule:

Although the individual classroom teachers will develop a schedule specific to their classroom and
reflecting the special programs in which their students are involved, the school-wide schedule is printed
here for your benefit. If you wish to contact a staff member, the best times to do so are between 8:00-
8:15 a.m. or 3:30-4:00 p.m. Please refer to the following schedule if you have questions concerning the
school day:

7:00 AM Custodian on duty

7:00 AM Before and After School Program Opens
7:40 AM Bennet Bus students arrive

7:45 AM Faculty supervision begins of bus duty only
8:00 AM Faculty arrives

Students who do not ride the bus or use the before school
program arrive

8:20 AM School day begins

8:30 AM Tardy Bell Rings and Classes begin
10:55 AM-1:00 PM Lunch (times vary from class to class)
3:20 PM Dismissal

3:20 PM Before and After School Program Begins
3:15PM Buses leave for PHS

4:00 PM Bennet bus students depart on the bus
4:00 PM Faculty departs

5:30 PM Before and After School Program Closes

Bennet Bus students will play in the gym or outside if weather permits. When students arrive in the
gym, the following procedures should be observed:

1. Students go from the buses directly to the cafeteria and wait for directions on where bus duty
will be held. Once the decision for bus duty has been made and bus duty supervisors are present, the
students will proceed to bus duty.

2. Students will be allowed to enter the building to get equipment or help from other teachers
after they have secured permission from the teacher on duty.

3. Instruments and lunch containers should stay in the gym or on the playground until students
are dismissed to their classes.

Bennet bus students will play in the gym or outside after school from 3:20-3:55 before being picked up
by the buses.

End of School Day: Our regular school day ends at 3:20 p.m. Make-up work, special help, assignments
after school, meetings, bus duty supervision, and other school activities begin at 3:20 p.m. It is important
that students who are involved in any of these activities report to the designated area on time. All other
students must clear the building as soon as possible.
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SCHOOL WELLNESS POLICY:

A mission of Palmyra District OR-1 Public Schools is to provide curriculum, instruction, and
experiences in a health-promoting school environment to instill habits of lifelong learning and health.
Therefore, the Board adopts the following School Wellness Policy.

Annual Notification of Policy

The District will actively inform families and the public each year of basic information about this policy,
including its content, any updates to the policy and implementation status. The District will make this
information available via the District website and/or district-wide communications. The District will
provide as much information as possible about the school nutrition environment. This will include a
summary of the District’s events or activities related to wellness policy implementation. Annually, the
District will also publicize the name and contact information of the District officials leading and
coordinating the committee, as well as information on how the public can get involved with the school
wellness committee.

Community Involvement, Outreach and Communications

The District is committed to being responsive to community input, which begins with awareness of the
wellness policy. The District will actively communicate ways in which representatives of DWC and
others can participate in the development, implementation and periodic review and update of the
wellness policy through a variety of means appropriate for that district. The District will also inform
parents of the improvements that have been made to school meals and compliance with school meal
standards, availability of child nutrition programs and how to apply, and a description of and compliance
with Smart Snacks in School nutrition standards. The District will use electronic mechanisms, such as
email or displaying notices on the district’s website, as well as non-electronic mechanisms, such as
newsletters, presentations to parents, or sending information home to parents, to ensure that all families
are actively notified of the content of, implementation of, and updates to the wellness policy, as well as
how to get involved and support the policy. The District will ensure that communications are culturally
and linguistically appropriate to the community, and accomplished through means similar to other ways
that the district and individual schools are communicating important school information with parents.
The District will actively notify the public about the content of or any updates to the wellness policy
annually, at a minimum. The District will also use these mechanisms to inform the community about the
availability of the annual and triennial reports.

School Meals

The District is committed to serving healthy meals to children, with plenty of fruits, vegetables, whole
grains, and fat-free and low-fat milk; that are moderate in sodium, low in saturated fat, and have zero
grams trans fat per serving (nutrition label or manufacturer’s specification); and to meeting the nutrition
needs of school children within their calorie requirements. The school meal programs aim to improve
the diet and health of school children, help mitigate childhood obesity, model healthy eating to support
the development of lifelong healthy eating patterns and support healthy choices while accommodating
cultural food preferences and special dietary needs.

Water

To promote hydration, free, safe, unflavored drinking water will be available to all students throughout
the school day and throughout every school campus (“school campus” and “school day” are defined in
the glossary). The District will make drinking water available where school meals are served during
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mealtimes.

Smoke-Free Environment:

The use of tobacco (including electronic nicotine delivery systems) products is prohibited in all school
buildings and all school vehicles. Smoking shall also be prohibited in any area where school staff,
students or members of the public may be present or may be affected by smoke, including without
limitation the stands and bleachers of outdoor athletic fields and near the entry of school buildings. For
purposes of this policy, tobacco means any tobacco product (including electronic nicotine delivery
systems, cigars, and chewing tobacco), alternative nicotine products, tobacco product look-alikes, and
products intended to replicate tobacco products either by appearance or effect.

Student Activity Fees:

The board realizes some activities may require additional expenditures which are properly to be borne
by students as a separate charge. Such charges may be waived as specified below depending upon the
student’s eligibility for the free and reduced-price lunch program. No fees, specialized or no specialized
attire or equipment shall be required of students outside this policy. This policy does not apply to tuition
payments by nonresident students.

Student Fee Fund:

The School Board hereby establishes a Student Fee Fund. The Student Fee Fund shall be a separate
school district fund not funded by tax revenue, into which all money collected from students and subject
to the Student Fee Fund shall be deposited and from which money shall be expended for the purposes
for which it was collected from students. Funds subject to the Student Fee Fund consist of money
collected from students for: (1) participation in extracurricular activities, (2) postsecondary education
costs, and (3) summer school or night school.

Student Fee Waiver:

Students whose families meet the income guidelines for free and reduced price lunches are eligible to
have expenses of certain fees, specialized equipment, specialized attire and project materials waived as
provided by district policy. All information provided in connection with this application will be kept
confidential. This waiver does not carry over from year-to-year and must be completed annually.
Student Fee Waiver Applications are available in the Principal’s Office at both schools.

Additional Specification of Fees Which May Be Charged and Materials Which May be Required
Pursuant to the Student Fee Policy:

Student Questioning/Apprehension by Legal Authorities:

Students may be questioned in private and with full confidentiality by a police officer or sheriff’s
department personnel at school only in the presence of the principal or a designated staff member. This
opportunity applies to all peace officers in pursuit of their duties as members of a recognized
enforcement office. The parents or guardian of the student questioned will be informed of the substance
of the interview as soon as possible by Bennet Elementary personnel or Legal Authorities.

If a principal or his designee releases a minor student to a police officer, the principal or the principal’s
designee will take immediate steps to notify the parent, guardian or responsible relative of the minor,
except when the minor has been taken into custody as a victim of suspected child abuse, in which case
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the principal or the principal’s designee will provide the police officer with the address and telephone
number of the minor’s parent or guardian.

The principal of a school or the principal’s designee shall notify the appropriate law enforcement
authorities as soon as possible after learning of a known or suspected violation of the Nebraska Criminal
Code.

Student Searches:

Student lockers, desks, computer equipment, and other such property are owned by the school. The
school exercises exclusive control over school property. Students should not expect privacy regarding
usage of or items placed in or on school property, including student vehicles parked on school property,
because school property is subject to search at any time by school officials. Periodic, random searches
of lockers, desks, computers and other such property may be conducted at the discretion of the
administration.

The following rules shall apply to searches of students and of a student’s personal property and to the
seizure of items in a student’s possession or control:

e School officials may conduct a search if there is a reasonable basis to believe that the search will
uncover evidence of a crime or a rule violation. The search must be conducted in a reasonable
manner under the circumstances.

e Random searches of student lockers, desks, and other similar school property provided for use by
students may be conducted in the discretion of the administration.

e Drug or alcohol tests may be conducted on students based on reasonable suspicion.

e Drug or alcohol tests may be conducted on a random basis for students participating in
extracurricular activities, provided that: a) the student gave consent for testing in advance
(attendance at or participation in the extracurricular activity may be withheld in the absence of
consent), b) the testing actually be random, c) that the testing procedures limit any intrusion on
student privacy, and provide for an appropriate level of confidentiality and accuracy, and d) that
the response to positive tests take into consideration student safety and compliance with laws
related to reporting and releasing students to law enforcement.

e School officials may search offices and storage devices provided to or used by employees where
permitted by law, such as where reasonable grounds exist for suspecting that a search will turn
up evidence that the employee has committed work-related misconduct, or that a search is
necessary for a non-investigatory work-related purpose, such as to retrieve a file.

Searches of the District’s computer system may be conducted in the discretion of the administration at
any time.

Telephone Use:

Office phones are for school business only. School business includes calling parents when sick,
procuring speakers for classes or organizations, obtaining information at the direction of an instructor,
calling home for items the student has forgotten if the item is deemed absolutely necessary by school
personnel, or in the case of an emergency.

School officials shall have the authority to deviate from the above guidelines should situations arise that
are not covered in the regulations.
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Students will not be allowed to use the phone to make after school plans to go home with another
student or to have another student come home with them.

If you call for a student, we will ask to take a message. We prefer not calling students from class for
telephone calls, but will give them a message and allow them to return your call during recess or lunch.
If it is an emergency, please let us know and we will get the message to the student immediately or call
the student to the office to speak to you.

Testing:

We administer Measurements of Academic Progress (MAPS) to students in kindergarten through sixth
grades. These are achievement tests which measure what knowledge the students have gained. These
tests are used to plan educational programs for individual students and for entire classes.
Parents/Guardians will receive a sheet describing the results of their student’s test. If you have
questions about the test, contact your child’s teacher, or principal.

Students in grades 3-6 will also take part in State Mandated NSCAS Assessments during the spring.

Video Surveillance:

The Board of Education has authorized the use of video cameras on School District property to ensure
the health, welfare and safety of all staff, students and visitors to District property, and to safeguard
District facilities and equipment. Video cameras may be used in locations as deemed appropriate by the
Superintendent.

Notice is hereby given that video surveillance may occur on District property. In the event a video

surveillance recording captures a student or other building user violating school policies or rules or

local, state or federal laws, the video surveillance recording may be used in appropriate disciplinary
proceedings against the student or other building user and may also be provided to law enforcement
agencies.

Recording of Others:

To ensure the privacy and confidentiality of student information, no person is authorized to record or
transmit any sound or image of any person (including themselves) without the prior consent or
authorization of either (1) the person or persons being recorded or whose image or sound is being
transmitted or (2) the Superintendent or Superintendent’s designee. This prohibition applies to all
persons, including staff, students and community members, regardless of the content or context of the
image or sound; however, this provision shall not apply to District-sponsored athletic or activity events
where the focus of the recording or transmission is on the student performances or activity. Nothing in
this provision shall prohibit the recording of an Individualized Education Program meeting if the
recording is necessary to ensure that the parent understands the IEP or the IEP process or to implement
other parental rights guaranteed by the Individuals with Disabilities Education Act.

Vandalism:

Any person found willfully damaging or defacing property belonging to the school district shall be held
responsible for the replacement or repair of that property and all costs shall be paid by the offender.
Bennet Elementary will also refer the student to the principal or his designee for disciplinary action. If
the principal or his designee determines that the student willfully or maliciously destroyed school
property, the student may be referred to juvenile authorities.
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Visitors:

All visitors must report to the office, upon entering the east entrance, to sign in, in order to receive a
visitor’s pass. Please sign in/out at the office upon entering/exiting the school. Visitations during the
first week of school and the last week of school will require extraordinary reasons or permission from
administrators.

Student visitors from other schools are discouraged. Although we would welcome them at lunchtime,
visitors in the classroom tend to cause undue distractions and disruptions. If you would like to discuss a
special student visitor with the principal, please feel free to call.

Weapons:

The possession of a dangerous weapon or the use of an object to inflict bodily injury to another is
strictly prohibited. Offenses involving weapons are punishable by an automatic expulsion from school
for up to a full school year.

See Article 11.

Weather and School Cancellations:

The Superintendent of schools is authorized by the Board of Education to close public schools in case of
severe weather. Representatives of the Superintendent’s staff will notify local news media when
inclement weather warrants such action. The information is broadcast regularly by radio and television
stations. Parents and Patrons will also be alerted via phone call by our automated calling system.
Please make sure that you are a part of the calling data base in order to receive calls via this
system. Contact school if you are not sure or have changed your phone numbers since last year.

Decision to Close Schools:

A decision to close school is made when forecasts by the weather service and civil defense officials
indicate that it would be unwise for students to go to school. If possible, a decision about the next school
day will be made by 9 p.m. for announcement during the 10 p.m. news. An early decision is not always
possible because of uncertain weather conditions. School officials will make periodic assessments of
conditions during the night and will decide early in the morning (by 6 a.m. if possible). In any case, an
announcement will be made to the news media when schools will be closed. In some instances, schools
will be open, but certain services may be cancelled (bus transportation, kindergarten, student activities).
Announcements about other Nebraska school closings are included in Lincoln radio and television
broadcasts. Students and parents will want to pay special attention to which public school district is
being closed.

After School Starts:

Every attempt will be made to avoid closing school once classes are in session. In some instances,
closing school during the day is inevitable if children are to safely return home before the brunt of a
major storm hits. In these cases, as much advance notice as possible will be given to parents. If school is
closed during the day, the notice will be broadcast by the media and parents should have a plan in
place to accommodate these circumstances.
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Parental Decisions

Parents may decide to keep their children at home in inclement weather because of personal
circumstances. Students absent because of severe weather when school is in session will be marked
absent. The absence will be treated like any other absence for legitimate causes provided parents
properly notify the school of their decision. Parents may pick up their children in inclement weather at
any time during the school day. Students will not normally be dismissed from school during severe
weather on the basis of a telephone request.

State and Federal Programs

Section 1 Notice of Nondiscrimination:

Students, parents, employees, volunteers, school patrons, applicants for student admission or
employment, sources of referral of applicants for admission and employment, professional organizations
holding collective bargaining or professional agreements with the Palmyra High School, and all others
who interact with Palmyra High School are hereby notified that Palmyra District OR1 does not
discriminate on the basis of sex, disability, race, color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, or other protected status in its
programs and activities and provides equal access to the Boy Scouts and other designated youth groups.
The following person has been designated to handle inquiries regarding the non-discrimination policies:
Robert L. Hanger, Superintendent, Palmyra District OR1, 425 F Street, Palmyra, NE 68418-0130, (402)
780-5327.

For Further information on notice of non-discrimination, you may contact the Office for Civil Rights,
U.S. Department of Education, in writing at 8930 Ward Parkway, Suite 2037, Kansas City, MO 64114-
3302, or by telephone at (816) 268-0550, TDD (800) 437-0833.

Section 2 Designation of Coordinator(s):

Any person having inquiries concerning this district’s compliance with anti-discrimination laws or
policies or other programs should contact or notify the following person(s) who are designated as the
coordinator for such laws, policies or programs. The contact address for the coordinator is: Palmyra
High School, P. O. Box 130, Palmyra, NE 68418, (402) 780-5327.

Law, Policy or Program Issue or Concern Coordinator
Title VI Discrimination or harassment | Superintendent
based on race, color, or
national origin; harassment

Title IX Discrimination or harassment | Superintendent
based on sex; gender equity

Section 504 of the Discrimination, harassment or | Superintendent

Rehabilitation Act and the reasonable accommodations of

Americans with Disability persons with disabilities

Act (ADA)

Homeless student laws Children who are homeless Superintendent

Safe and Drug Free Schools | Safe and drug free schools Superintendent

and Communities
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Section 3 Anti-discrimination & Harassment Policy:

A
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Elimination of Discrimination.

The policy of District OR-1 Public Schools is to not discriminate on the basis of sex, disability,
race, color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy,
childbirth or related medical condition, or other protected status, in admission or access to, or
treatment with regard to employment or with regard to its programs and activities.

District OR-1 Public Schools and its staff shall comply with all state and federal laws prohibiting
discrimination. The Board of District OR-1 Public Schools intends to take any necessary
measures to assure compliance with such laws against any prohibited form of discrimination and
directs its staff to take all actions necessary to meet this objective.

The Superintendent shall be the Coordinator for anti-discrimination laws (including Title VI,
Title 1X; the Americans with Disabilities Act of 1990 (ADA), and Section 504 of the
Rehabilitation Act of 1973 (Section 504)) and complaints or concerns involving discrimination
or compliance with those laws should be addressed to said Coordinator.

Preventing Harassment and Discrimination of Employees and Students.

1. Purpose: District OR-1 Public Schools is committed to offering employment and
educational opportunity to its employees and students based on ability and performance
in a climate free of discrimination. Accordingly, unlawful discrimination or harassment
of any kind by administrators,

teachers, co-workers or other persons is prohibited. In addition, [Name] Public Schools
will try to protect employees or students from reported discrimination or harassment by
non-employees or others in the work place and educational environment.

For purposes of this policy, discrimination or harassment based on a person's sex,
disability, race, color, religion, veteran status, national or ethnic origin, age, marital
status, pregnancy, childbirth or related medical condition, or other protected status, is
prohibited. The following are general definitions of what might constitute prohibited
harassment.

a. In general, ethnic or racial slurs or other verbal or physical conduct relating to a
person's sex, disability, race, color, religion, veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, or other
protected status, constitutes harassment when they unreasonably interfere with the
person's work performance or create an intimidating work, instructional or
educational environment.

b. Age harassment has been defined by federal regulations as a form of age
discrimination. It can consist of demeaning jokes, insults or intimidation based on a
person's age.

c. Sexual harassment has been defined by federal and state regulations as a form of sex
discrimination. It can consist of unwelcome sexual advances, requests for sexual
favors, or physical or verbal conduct of a sexual nature by supervisors or others in the
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work place, classroom or educational environment.
Sexual harassment may exist when:

(a) Supervisors or managers make submission to such conduct either an explicit or
implicit term and condition of employment (including hiring, compensation,
promotion, or retention);

(b) Submission to or rejection of such conduct is used by supervisors or managers as
a basis for employment related decisions such as promotion, performance
evaluation, pay adjustment, discipline, work assignment, etc.

(c) The conduct has the purpose or effect of unreasonably interfering with an
individual's work or educational performance or creating an intimidating, hostile,
or offensive working, class room or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo,
suggestive comments, sexually oriented "kidding" or "teasing"”, "practical jokes",
jokes about gender-specific traits, foul or obscene language or gestures, displays of
foul or obscene printed or visual material, and physical contact, such as patting,
pinching or brushing against another's body.

Procedures:

Employees or students should initially report all instances of discrimination or
harassment to their immediate supervisor or teacher. However, if the employee or
student is uncomfortable in presenting the problem to the supervisor or teacher, or
if the supervisor or teacher is the problem, the employee or student is encouraged
to go to the next level of supervision.

If the report is not satisfactorily resolved within ten calendar days, or if the
discrimination or harassment continues, please report your complaint to the
Superintendent of [Name] Public Schools.

If a satisfactory arrangement cannot be obtained through the Superintendent, the
complaint may be processed to the Board of Education.

The person to whom the complaint is made is to thoroughly investigate the
complaint and work with the person filing the complaint to seek an appropriate
resolution so the discrimination or harassment can be remedied and put to an end.
Complaints of discrimination or harassment will be treated with the utmost
confidence, consistent with resolution of the problem.

Based on the results of the investigation, appropriate corrective action, up to and
including discharge of offending employees, etc., may be taken.

Under no circumstances will a supervisor or a teacher or the Board threaten or
retaliate against a person for alleging discrimination or harassment.

Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act of
1973:

The following is a description of the rights granted by federal law to qualifying students with
disabilities. The intent of the law is to keep you fully informed concerning the decisions about your child
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and to inform you of your rights if you disagree with any of these decisions. You have the right to:

1. Have your child take part in, and receive benefits from, public education

programs without discrimination because of his/her disability.

Have the school district advise you of your rights under federal law.

Receive notice with respect to identification, evaluation or placement of your child.
Have your child receive a free appropriate public education.

okrwn

those provided to every student.

©

Have your child receive services and be educated in facilities, which are comparable to

Have evaluation, educational and placement decisions made based on a variety of

information sources and by persons who know the student and who are knowledgeable

about the evaluation data and placement options.

7. Have transportation provided to and from an alternative placement setting (if the setting
is a program not operated by the district) at no greater cost to you than would be incurred

if the student were placed in a program operated by the district.

8. Have your child be given an equal opportunity to participate in nonacademic and

extracurricular activities offered by the district.

9. Examine all relevant records relating to decisions regarding your child’s identification,

evaluation and placement.

10. Request mediation or an impartial due process hearing related to decisions or actions
regarding your child’s identification, evaluation, educational program or placement. (You
and your child may take part in the hearing. Hearing requests are to be made to the

Superintendent).
11. File a local grievance.

Section 5 Notification of Rights Under FERPA:

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of

age (“eligible students”) certain rights with respect to the student’s education records. They are:

1) The right to inspect and review the student’s education records within 45 days of the day the
District receives a request for access. Parents or eligible students should submit to the school
principal (or appropriate school official) a written request that identifies the record(s) they wish
to inspect. The principal will make arrangements for access and notify the parent or eligible

student of the time and place where the records may be inspected.

2) The right to request the amendment of the student’s education records that the parent or eligible

student believes are inaccurate or misleading.

Parents or eligible students may ask the School District to amend a record that they believe is
inaccurate or misleading. They should write the school principal, clearly identify the part of the
record they want changed, and specify why it is inaccurate or misleading. If the District decides
not to amend the record as requested by the parent or eligible student, the District will notify the
parent or eligible student of the decision and advise them of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will be

provided to the parent or eligible student when notified of the right to a hearing.
3) The right to consent to disclosures of personally identifiable information contained in the

student’s education records, except to the extent that FERPA authorizes disclosure without
consent. One exception which permits disclosure without consent is disclosure to school
officials with legitimate educational interests. A school official is a person employed by the

District as an administrator, supervisor, instructor or support staff member (including health or

medical staff and law enforcement unit personnel); a person serving on the School Board; a
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person or company with whom the District has contracted to perform a special task (such as an
attorney, auditor, medical consultant or therapist); or a parent or student serving on an official
committee, such as a disciplinary or grievance committee or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the District discloses education records without consent to officials of another
School District in which a student seeks or intends to enroll.

4) The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the District to comply with the requirements of FERPA. The name and address of the office
that administers FERPA is:

Kathleen Styles, Office of the Chief Privacy Officer
U.S. Department of Education

400 Maryland Avenue, S.W.

Washington, D.C. 20202

Notice Concerning Directory Information
The District may disclose directory information. The types of personally identifiable information that the
District has designated as directory information are as follows:

1. Student’s Name, address, telephone listing, and the name, address, telephone listings (if not

unlisted), e-mail address and work or other contact information of the student’s parent/guardian
or other adult acting in loco parentis or with authority to act as parent or guardian in educational
matters for the student;

School and dates of attendance;

Student’s current grade;

Student’s enrollment status (e.g. full-time or part-time);

Student’s date of birth and place of birth;

Student’s extra-curricular participation;

Student’s achievement awards or honors;

Student’s weight and height if a member of an athletic team,;

Student’s photograph; and

10 School or school district the student attended before he or she enrolled in [Name] Public Schools.
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Notwithstanding the foregoing, the District does not designate as directory information personally
identifiable information from students’ education records where the District determines that the
disclosure to the potential recipient poses a risk to student safety or well-being, including but not limited
to circumstances where the potential recipient is a registered sex offender and the personally identifiable
information would permit the potential recipient to communicate with or otherwise contact the student.

A parent or eligible student has the right to refuse to let the District designate information about the
student as directory information. The period of time within which a parent or eligible student has to
notify the District in writing that he or she does not want information about the student designated as
directory information is as follows: two weeks from the time this information is first received. Please
contact the Superintendent’s office to indicate your refusal to have your child’s information designated
as directory information.

The District may disclose information about former students without meeting the conditions in this
section.
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Section 6 Notice Concerning Disclosure of Student Recruiting Information:

The No Child Left Behind Act of 2001 requires Palmyra High School to provide military recruiters and
institutions of higher education access to secondary school students’ names, addresses, and telephone
listings. Parents and secondary students have the right to request that Palmyra High School not provide
this information (i.e., not provide the student’s name, address, and telephone listing) to military
recruiters or institutions of higher education, without their prior written parental consent. Palmyra High
School will comply with any such request.

Section 7 Notice Concerning Staff Qualifications:

Parents/guardians have the right to get information about the professional qualifications of their child’s
classroom teachers. Upon request, Palmyra High School will give parents/guardians the following
information about their child’s classroom teacher:

1. Whether the teacher has met State qualifications and licensing criteria for the grade levels
and subject areas in which the teacher provides instruction.

2. Whether the teacher is teaching under an emergency or provisional teaching certificate.

3. The baccalaureate degree major of the teacher. You may also get information about other

graduate certification or degrees held by the teacher, and the field of discipline of the
certification or degree. We will also, upon request, tell parents/guardians whether their
child is being provided services by a paraprofessional and, if so, the qualifications of the
paraprofessional. The request for information should be made to an administrator in your
child’s school building. The information will be provided to you in a timely manner.
Finally, Palmyra High School will give timely notice to you if your child has been
assigned, or has been taught for four or more consecutive weeks by a teacher who does
not meet the requirements of the Act.

Section 8 Student Privacy Protection Policy:
It is the policy of Palmyra High School to develop and implement policies which protect the privacy of
students in accordance with applicable laws. The District’s policies in this regard include the following:

Right of Parents to Inspect Surveys Funded or Administered by the United States Department of
Education or Third Parties: Parents shall have the right to inspect, upon the parent’s request, a survey
created by and administered by either the United States Department of Education or a third party (a
group or person other than the District) before the survey is administered or distributed by the school to
the parent’s child.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive: The District will
require, for any survey of students which contain one or more matters deemed to be sensitive (see
section headed “Definition of Surveys of Matters Deemed to be Sensitive”), that suitable arrangements
be made to protect student privacy (that is, the name or other identifying information about a particular
student). For such surveys, the District will also follow the procedures set forth in the section entitled:
“Notification of and Right to Opt-Out of Specific Events.”

Right of Parents to Inspect Instructional Materials: Parents shall have the right to inspect, upon
reasonable request, any instructional material used as part of the educational curriculum for their child.
Reasonable requests for inspection of instructional materials shall be granted within a reasonable period
of time after the request is received. Parents shall not have the right to access academic tests or
academic assessments, as such are not within the meaning of the term “instructional materials™ for
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purposes of this policy. The procedures for making and granting a request to inspect instructional
materials are as follows: the parent shall make the request, with reasonable specificity, directly to the
building principal. The building principal, within five (5) school days, shall consult with the teacher or
other educator responsible for the curriculum materials. In the event the request can be accommodated,
the building principal shall make the materials available for inspection or review by the parent, at such
reasonable times and place as will not interfere with the educator’s intended use of the materials. In the
event there is a question as to the nature of the curriculum materials requested or as to whether the
materials are required to be provided, the building principal shall notify the parent of such concern, and
assist the parent with forming a request which can reasonably be accommodated. If the parent does not
formulate such a request, and continues to desire certain curriculum materials, the parent shall be asked
to make their request to the Superintendent.

Rights of Parents to be Notified of and to Opt-Out of Certain Physical Examinations or Screenings. The
general policy and practice of the District is to not administer physical examinations or screenings of
students which require advance notice or parental opt-out rights under the applicable federal laws, for
the reason that the physical examinations or screenings to be conducted by the District will usually fit
into one of the following exceptions: (1) hearing, vision, or scoliosis screenings; (2) physical
examinations or screenings that are permitted or required by an applicable State law; and (3) surveys
administered to students in accordance with the Individuals with Disabilities Education Act. For
physical examinations or screenings which do not fit into the applicable exceptions, the District will
follow the procedures set forth in the section entitled: “Notification of and Right to Opt-Out of Specific
Events.”

Protection of Student Privacy in Regard to Personal Information Collected from Students: The general
policy and practice of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information. The
District will make reasonable arrangements to protect student privacy to the extent possible in the event
of any such collection, disclosure, or use of personal information. “Personal information” for purposes
of this policy means individually identifiable information about a student including: (1) a student or
parent’s first and last name, (2) home address, (3) telephone number, and (4) social security number.
The term “personal information,” for purposes of this policy, does not include information collected
from students for the exclusive purpose of developing, evaluating, or providing educational products or
services for, or to, students or educational institutions. This exception includes the following examples:
(i) college or postsecondary education recruitment, or military recruitment; (ii) book clubs, magazines,
and programs providing access to low-cost literary products; (iii) curriculum and instructional materials
used by elementary schools and secondary schools; (iv) tests and assessments used by elementary
schools and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or
achievement information about student, or to generate other statistically useful data for the purpose of
securing such tests and assessments, and the subsequent analysis and public release of the aggregate date
from such tests and assessments; (V) the sale by student of products or services to raise funds for school-
related or education-related activities; (vi) student recognition programs.

Parental Access to Instruments used in the Collection of Personal Information: While the general
practice of the District is to not engage in the collection, disclosure, or use of personal information
collected from students for the purpose of marketing or for selling that information, parents shall have
the right to inspect, upon reasonable request, any instrument which may be administered or distributed
to a student for such purposes. Reasonable requests for inspection shall be granted within a reasonable
period of time after the request is received. The procedures for making and granting such a request are
as follows: the parent shall make the request, with reasonable specificity, directly to the building
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principal and shall identify the specific act and the school staff member or program responsible for the
collection, disclosure, or use of personal information from students for the purpose of marketing that
information. The building principal, within five (5) school days, shall consult with the school staff
member or person responsible for the program which has been reported by the parent to be responsible
for the collection, disclosure, or use of personal information from students. In the event such collection,
disclosure, or use of personal information is occurring or there is a plan for such to occur, the building
principal shall consult with the Superintendent for determination of whether the action shall be allowed
to continue. If not, the instrument for the collection of personal information shall not be given to any
students. If it is to be allowed, such instrument shall be provided to the requesting parent as soon as
such instrument can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy: The District shall provide parents
with reasonable notice of the adoption or continued use of this policy and other policies related to
student privacy. Such notice shall be given to parents of students enrolled in the District at least
annually, at the beginning of the school year, and within a reasonable period of time after any
substantive change in such polices.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events: The District shall directly
notify the parents of the affected children, at least annually at the beginning of the school year, of the
specific or approximate dates during the school year when any of the following activities are scheduled,
or are expected to be scheduled:

The collection, disclosure, or use of personal information collected from students for the purpose
of marketing or for selling that information. (Note: the general practice of the District is to not
engage in the collection, disclosure, or use of personal information collected from students for the
purpose of marketing or for selling that information).

Surveys of students involving one or more matters deemed to be sensitive in accordance with the law
and this policy; and,

Any non-emergency, invasive physical examination or screening that is required as a condition of
attendance; administered by the school and scheduled by the school in advance; and not necessary to
protect the immediate health and safety of the student or of other students. (Note: the general practice of
the District is to not engage in physical examinations or screenings which require advance notice, for the
reason that the physical examinations or screenings to be conducted by the District will usually fit into
one of the following exceptions to the advance notice requirement and parental opt-out right: (1)
hearing, vision, or scoliosis screenings; (2) physical examinations or screenings that are permitted or
required by an applicable State law, and (3) surveys administered to students in accordance with the
Individuals with Disabilities Education Act ).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of the
above listed activities.

In the case of a student of an appropriate age (that is, a student who has reached the age of 18, or a
legally emancipated student), the notice and opt-out right shall belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive: Any survey containing one or more of the
following matters shall be deemed to be “sensitive” for purposes of this policy:

1. Political affiliations or beliefs of the student or the student’s parent;
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7.
8.

Mental or psychological problems of the student or the student’s parent;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating or demeaning behavior;

Critical appraisals of other individuals with whom the student has close family
relationships;

Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians, and ministers;

Religious practices, affiliations, or beliefs of the students or the student’s parent;

Income (other than that required by law to determine eligibility for participation in

a program or for receiving financial assistance under such program).

Section 9

Parental Involvement Policies:

A. General - Parental/Community Involvement in Schools:

District OR 1 School welcomes parental involvement in the education of their children. We
recognize that parental involvement increases student success. It is Palmyra High School’s policy to
foster and facilitate, to the extent appropriate and in their primary language, parental information about,
and involvement in, the education of their children. Policies and regulations are established to protect
the emotional, physical and social well-being of all students.

1.

2.
3.

o

10.

11.
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Parental involvement is a part of the ongoing and timely planning, review and
improvement of district and building programs.

Parents are encouraged to support the implementation of district policies and regulations.
Parents are encouraged to monitor their student’s progress by reviewing quarterly report
cards and attending parent-teacher conferences.

Textbooks, tests and other curriculum materials used in the district are available for
review by parents upon request.

Parents are provided access to records of students according to law and school policy.
Parents are encouraged to attend courses, assemblies, counseling sessions and other
instructional activities with prior approval of the proper teacher or counselor and
administrator. Parents’ continued attendance at such activities will be based on the
students’ well-being.

Testing occurs in this school district as determined to be appropriate by district staff to
assure proper measurement of educational progress and achievement.

Parents submitting written requests to have their student excused from testing, classroom
instruction and other school experiences will be granted that request when possible and
educationally appropriate. Requests should be submitted to the proper teacher or
administrator within a reasonable time prior to the testing, classroom instruction or other
school experience and should be accompanied by a written explanation for the request. A
plan for an acceptable alternative shall be approved by the proper teacher and
administrator prior to, or as a part of, the granting of any parent request.

Participation in surveys of students occurs in this district when determined appropriate by
district staff for educational purposes. Parents will be notified prior to the administration
of surveys in accordance with district policy. Timely written parental requests to remove
students from such surveys will be granted in accordance with district policy and law. In
some cases, parental permission must be given before the survey is administered.

Parents are invited to express their concerns, share their ideas and advocate for their
children’s education with board members, administrators and staff.

School district staff and parents will participate in an annual evaluation and revision, if
needed, of the content and effectiveness of the parental involvement policy.



B. Title I Parental Involvement Policy:

District OR 1 has a parental involvement policy applicable to parents of all children. The
parental involvement policy applicable to parents of all children is not replaced by this Title | Parental
Involvement Policy and shall continue to be applicable to all parents, including parents participating in
Title | programs.

It is the policy of District OR 1 to implement programs, activities, and procedures for the involvement of
parents in Title | programs consistent with the Title I laws. Such programs, activities, and procedures
shall be planned and implemented with meaningful consultation with parents of participating children.

Expectations for Parental Involvement: It is the expectation of District OR 1 that parents of
participating children will have opportunities available for parental involvement in the programs,
activities, and procedures of the District’s Title I program. The term “parental involvement” means the
participation of parents in regular, two-way, and meaningful communication involving student academic
learning and other school activities, including ensuring—(A) that parents play an integral role in assisting
their child’s learning; (B) that parents are encouraged to be actively involved in their child’s education at
school; (C) that parents are full partners in their child’s education and are included, as appropriate, in
decision making and on advisory committees to assist in the education of their child; and (D) the
carrying out of other activities, such as those described in this parental involvement policy. The District
intends to meet this expectation through the following activities:

1. Involving parents in the joint development of the District’s Title I plan and the processes
of school review and school improvement.
2. Providing coordination, technical assistance, and other support necessary to assist

participating schools in planning and implementing effective parental involvement

activities to improve student academic achievement and school performance.

Building the schools’ and parents’ capacity for strong parental involvement.

4. Coordinating and integrating parental involvement strategies under Title | with parental
involvement strategies under other programs.

5. Conducting, with the involvement of parents, an annual evaluation of the content and
effectiveness of the parental involvement policy in improving the academic quality of the
schools served under the Title | program, including identifying barriers to greater
participation by parents in Title | programs, with particular attention to parents who are
economically disadvantaged, are disabled, have limited English proficiency, have limited
literacy, or are of any racial or ethnic minority background, and use the findings of such
evaluation to design strategies for more effective parental involvement, and to revise, if
necessary, the parental involvement policies of the District.

6. Involving parents in the activities of the schools served under Title I.

.

Policy Involvement: Each school served under the Title | program shall:

1. Convene an annual meeting, at a convenient time, to which all parents of participating
children shall be invited and encouraged to attend, to inform parents of their school’s
participation under the Title | program and to explain the requirements of the Title |
program.

2. Offer a flexible number of meetings, such as meetings in the morning or evening. If
sufficient funds are provided for this purpose, the District may assist parental
involvement in such meetings by offering transportation, childcare, or home visits.

3. Involve parents, in an organized, ongoing, and timely way, in the planning, review, and
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improvement of Title | programs.

4. Provide parents of participating children: (1) timely information about programs under
Title I, (2) a description and explanation of the curriculum in use at the school, the
forms of academic assessment used to measure student progress, and the proficiency
levels students are expected to meet; and (3) if requested by parents, opportunities for
regular meetings to formulate suggestions and to participate, as appropriate, in decisions
relating to the education of their children, and respond to any such suggestions as soon as
practicably possible.

5. If the District operates a school-wide program under Title I and such plan is not
satisfactory to the parents of participating children, submit any parental comments on the
plan when the school makes the plan available to the District.

Shared Responsibilities for High Student Academic Achievement: As a component of the District’s
parental involvement policy, each school served under the Title | program shall jointly develop with
parents for all children served under the Title | program a school-parent compact that outlines how
parents, the entire school staff, and students will share the responsibility for improved student academic
achievement and the means by which the school and parents will build and develop a partnership to help
children achieve the State’s high standards. Such compact shall: (1) describe the school’s responsibility
to provide high-quality curriculum and instruction in a supportive and effective learning environment
that enables the children served under Title I to meet the State’s student academic achievement
standards and the ways in which each parent will be responsible for supporting their children’s learning,
such as monitoring attendance, homework completion, and television watching; volunteering in their
child’s classroom; and participating, as appropriate, in decisions relating to the education of their
children and positive use of extracurricular time; and (2) address the importance of communication
between teachers and parents on an ongoing basis through, at a minimum: (i) parent-teacher
conferences in elementary schools, at least annually, during which the compact shall be discussed as the
compact relates to the individual child’s achievement; (ii) frequent reports to parents on their children’s
progress; and (iii) reasonable access to staff, opportunities to volunteer and participate in their child’s
class, and observation of classroom activities.

Building Capacity for Involvement: To ensure effective involvement of parents and to support a
partnership among the District, parents, and the community to improve student academic achievement,
each school participating in the Title I program and the District: (1) shall provide assistance to
participating parents, as appropriate, in understanding such topics as the State’s academic content
standards and State student academic achievement standards, State and local academic assessments, the
requirements of Title I and how to monitor a child’s progress and work with educators to improve the
achievement of their children; (2) shall provide materials and training to help parents work with their
children to improve their children’s achievement, such as literacy training and using technology, as
appropriate, to foster parental involvement; (3) shall educate teachers, student service personnel,
principals, and other staff, with the assistance of parents, in the value and utility of contributions of
parents, and in how to reach out to, communicate with, and work with parents as equal partners,
implement and coordinate parent programs, and build ties between parents and the school; (4) shall, to
the extent feasible and appropriate, coordinate and integrate parent involvement programs and activities
with Head Start, Reading First, Early Reading First, Even Start, the Home Instruction Programs for
Preschool Youngsters, the Parents as Teacher Program, and public preschool and other programs, and
conduct other activities, such as parent resource centers, that encourage and support parents in more
fully participating in the education of their children; (5) shall ensure that information related to school
and parent programs, meetings, and other activities is sent to the parents of participating children in a
format, and to the extent practicable, in a language the parents can understand; (6) may involve parents
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in the development of training for teachers, principals, and other educators to improve the effectiveness
of such training; (7) may provide necessary literacy training from funds received under Title I if the
District has exhausted all other reasonably available sources of funding for such training; (8) may pay
reasonable and necessary expenses associated with parental involvement activities, including
transportation and child care costs, to enable parents to participate in school-related meetings and
training sessions; (9) may train parents to enhance the involvement of other parents;

(10) may arrange school meetings at a variety of times, or conduct in-home conferences between
teachers or other educators, who work directly with participating children, with parents who are unable
to attend such conferences at school, in order to maximize parental involvement and participation; (11)
may adopt and implement model approaches to improving parental involvement; (12) may establish a
district-wide parent advisory council to provide advice on all matters related to parental involvement in
programs supported under Title I; (13) may develop appropriate roles for community-based
organizations and businesses in parent involvement activities; and (14) shall provide such other
reasonable support for parental involvement activities under Title | as parents may request.

Accessibility: In carrying out the parental involvement activities for this Title | Parental Involvement
policy, the District shall provide full opportunities for the participation of parents with limited English
proficiency, parents with disabilities, and parents of migratory children, including providing information
and school reports required under Title I in a format and, to the extent practicable, in a language such
parents understand.

Use, Distribution, and Updating of this Policy: This Title | Parental Involvement Policy shall be
incorporated into the District’s Title I plan, shall be distributed to parents of participating children, shall
be made available to the local community, and shall be updated periodically to meet the changing needs
of the parents and the school.

Section 10  Homeless Students Policy:

A. General Policy Statement

The District shall ensure that homeless children and youths shall have equal access to the same free,
appropriate public education, including public preschool education, as provided to other children and
youths.

B. Definitions

“School of Origin” shall mean the school that a child or youth attended when permanently housed or the
school in which the child or youth was last enrolled, including preschool. School of origin shall also
include any designated receiving school for the next grade level for all feeder schools when a student
completes the final grade level served by the school of origin.

“Homeless children and youths” shall mean any individuals who lack a fixed, regular, and adequate
nighttime residence; and includes:

1. Children and youths who are sharing the housing of other persons due to loss of housing,
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or
camping grounds due to the lack of alternative adequate accommodations; are living in
emergency or transitional shelters; or are abandoned in hospitals;

2. Children and youths who have a primary nighttime residence that is a public or private
place not designed for or ordinarily used as a regular sleeping accommodation for human
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beings;

Children and youths who are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings; and

Migratory children who qualify as homeless because they are living in circumstances
described in (1-3).

“Unaccompanied youth” shall mean a homeless child or youth not in the physical custody of a parent or

guardian.

C. School Stability

1.

2.

D. Records

School Selection: Each school shall presume that keeping a homeless child or youth
enrolled in the child’s or youth’s school of origin is in the child’s or youth’s best interest,
except when doing so is contrary to the request of the child’s or youth’s parent or
guardian or, in the case of an unaccompanied youth, the youth.

To overcome the presumption that a child or youth should remain in his/her school of
origin, the school shall consider student-centered factors including: the impact of
mobility on achievement, education, health, and safety of homeless children and youth,
giving priority to the request of the child’s or youth’s parent or guardian or, in the case of
an unaccompanied youth, the youth.

Enrollment: Once the school is selected in accordance with the child’s or youth’s best
interest, that child or youth shall be immediately enrolled even if the child or youth is
unable to produce records normally required for enrollment including, but not limited to,
previous academic records, immunization or other health records, proof of residency or
has missed any application or enrollment deadlines during any period of homelessness.
Transportation: If the child or youth continues to attend his or her school of origin,
transportation shall be provided promptly even if there is a dispute pending regarding
which school is in the child’s or youth’s best interest to attend. Transportation will
continue to be provided to and from the school of origin for the remainder of any
academic year during which the child or youth becomes permanently housed.

Any record ordinarily kept by the school, including immunization or medical records, academic records,
birth certificates, guardianship records, and evaluations for special services or programs, regarding each
homeless child or youth shall be maintained:

1.

2.

3.

E. Services

Such that all records are available, in a timely fashion, when a child or youth enrolls in a
new school or school district;

Any information about a homeless child’s or youth’s living situation shall be treated as a
confidential student education record, and shall not be deemed to be directory
information; and

In a manner consistent with the Federal Education Rights and Privacy Act.

The Local Education Agency Liaison shall identify an appropriate staff person to be the Local
Educational Liaison (LEL) for all homeless children and youth attending school in the District. The
LEL responsibilities shall include, but are not limited to:
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Ensure homeless children and youth are identified through outreach and coordination
activities including coordination with the Nebraska Department of Education Homeless
Education Liaison, community, and school personnel responsible for education and
related services to homeless children and youths;

Receive appropriate time and training in order to carry out the duties required by law and
this policy;

Ensure homeless families and homeless children and youths are referred to health care,
dental, mental health, substance abuse, housing and any other appropriate services;
Ensure that homeless children and youths:

a. Are enrolled in school which includes attending classes and participating fully in
school activities;

b. Have a full and equal opportunity to meet the same challenging State academic
standards as other children and youths;

C. Receive individualized counseling from counselors to prepare and improve their

readiness for college, including college selection, application, financial aid, and
on-campus supports.

d. Unaccompanied youths are informed of their status as independent students under
the Higher Education Act of 1965 and may obtain assistance from the LEL to
receive verification of such status for purposes of the Free Application for Federal
Student Aid.

Ensure that public notice of the educational rights and available transportation services of

the homeless children and youths is disseminated in locations frequented by parents or

guardians of such youths and unaccompanied homeless youths, including schools,
shelters, public libraries, and soup Kkitchens, in a manner and form that is easily
understandable.

Ensure the dispute resolution process identified below is carried out in accordance with
the law and district policy.

F. Dispute Resolution
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1.

2.

The dispute procedure must be available for disputes over eligibility, as well as school
selection or enrollment.

In the event of a dispute regarding where a child or youth should enroll, the child or
youth shall be immediately enrolled in the school in which enrollment is sought pending
final resolution of the dispute, including all available appeals. The district shall
immediately provide the child’s parent or guardian or, in the case of an unaccompanied
youth, the youth a written explanation of the decision made regarding the school selection
including the right to appeal such decision. Said writing shall be provided in a manner
and form understandable to such parent, guardian, or unaccompanied youth and also
include the LEL contact information. The LEL shall carry out the dispute resolution
process within 30 calendar days from the date of said writing pursuant to 92 Nebraska
Administrative Code 19-005.02.

Appeals: Any parent, guardian or other person having legal or actual charge of a
homeless child or youth that is dissatisfied with the decision of a school district after the
dispute resolution process may file an appeal with the Commissioner within thirty
calendar days of receipt of the decision by following the process in 92 Nebraska
Administrative Code 19-005.03 and 19-005.03C.



Section 11  Pregnant and Parenting Students

This District recognizes that pregnant and parenting students have the right and responsibility to attend
school. This attendance right and responsibility applies to students regardless of their marital or parental
status. Further, the district will educate pregnant and parenting students and will provide reasonable
accommodations to support and encourage all pregnant and parenting students to obtain their high
school diploma. No student will be excluded from, denied the benefit of, or discriminated against under
any educational program or activity because of pregnancy or parenting responsibilities.

Attendance and Leave of Absences

Pregnant and parenting students will be permitted to attend to their own health care, their child’s
medical care, or other pregnancy- or parenting- related appointments with the benefit of having any such
absences or tardiness excused. A student will be permitted to take a leave of absence for pregnancy,
childbirth, and any other pre- and post-natal related medical needs, along with recovery therefrom for
the duration that is deemed medically necessary by the student’s licensed health care provider. At the
conclusion of the leave of absence, a student will be immediately enrolled in the district at the same
grade and status as when the leave began. Pregnant and parenting students shall be allowed to participate
in all activities including extracurricular activities throughout the student’s pregnancy and thereafter
unless the district deems such participation poses a substantial risk of injury to the student or to others.
A pregnant and parenting student may be asked to obtain certification from the student’s licensed
healthcare provider regarding the student’s safe participation in an extracurricular activity when such
certification is required of students for other conditions which require the attention of a licensed
healthcare provider.

Any absences accumulated due to pregnancy or pregnancy-related conditions, or care for an ill child,
should not count towards any district policies in effect under compulsory attendance requirements.
Pregnant and parenting students with excused absences or tardiness shall be treated like all other
students with excused absences or tardiness for any other medical reasons.

Pregnant and parenting students will be provided with assignments, classwork and any additional
support needed to ensure that the student can keep up with class requirements when absent for
pregnancy or parenting-related absences.

Alternative Means to Complete Course Work

The district will provide at least one alternate method, in addition to traditional classroom instruction, to
keep pregnant and parenting students in school. Such accommodation(s) may include accessing
coursework online, home-based independent study, or at-home tutoring. Alternative methods of
instruction or other alternative program for pregnant and parenting students are voluntary for the student
who may elect whether to engage in an alternative method of instruction or the traditional methods of
instruction available to their peers. Pregnant and parenting students shall be allowed to attend their
regular classrooms and complete regular coursework.

Lactation

The district will provide reasonable time and space to accommodate lactating students to express breast
milk or breastfeed during the school day. Such accommodations will be in a location, other than a
bathroom or closet, that is private, clean, has an electrical outlet, a chair and is reasonably accessible.
Students shall also be provided a food safe refrigerator to store breast milk safely.
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Child Care

If in-school child care is not provided, a list of qualified licensed child care providers will be provided
upon request to pregnant or parenting students. Such list will be updated annually and include providers
that participate in the quality rating and improvement system and meet all of the quality rating criteria
for at least a step three rating pursuant to the Step Up to Quality Child Care Act. Nothing in this policy
is intended to prohibit or limit any referral for a student or a student’s child to an early head start
program or any other available community resources.

Privacy and Confidentiality

Pregnant and parenting students have the right to have their health and personal information kept
confidential in accordance with law. School staff will make every effort to keep personal information
and health records confidential and in compliance with Nebraska and federal law.

Information about students’ pregnancies and related conditions will not appear in their cumulative
records and will not be used when they are being considered for educational or job opportunities, awards
or scholarships.

Other Accommodations

Pregnant and parenting students may request additional reasonable accommodations to ensure continued
participation and enrollment in school. Accommodation requests will be evaluated on a case-by-case
basis. Such accommodations may include but are not limited to: additional frequency allowed for
bathroom breaks, additional time allowed in between class periods, a larger desk or additional work
space, and adjustments to requirements for physical education as needed. Students seeking additional
reasonable accommodation should make such requests to the building principal.

Bullying and Harassment
Pregnant and parenting students have the same rights as other students to be free from discrimination,
bullying, and harassment. Such school policies are incorporated herein and apply to all students.

NONDISCRIMINATION STATEMENT

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations
and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering
USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille,
large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they
applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available
in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or
write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request
a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

1) Mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400

Independence Avenue, SW Washington, D.C. 20250-9410
2) Fax: (202) 690-7442; or
3) Email: program.intake@usda.gov
This institution is an equal opportunity provider.
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Article 11 Student Rights, Conduct, Rules and Regulations

Student Conduct and Discipline Policies: The common goal of students, parents, faculty

and administration of District OR 1 School is to maintain a school atmosphere conducive to learning.

In order to achieve this, Bennet Elementary

School will continue to review and distribute a set of reasonable and fair rules and policies.
VIOLATIONS OF DISTRICTOR1’S RULES AND POLICIES WILL RESULT IN DISCIPLINARY A
CTION.

Part 1 Forms of School Discipline

Short Term Suspension:
Students may be excluded by the Principal or his designee from school or any school function for a perio
d of up to five school days (shortterm suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,

2. Other violations of rules and standards of behavior adopted by the District OR-1 Board of Education
or the administrative or teaching staff of the school, which occur on or off school

grounds, if such conduct interferes with school purposes or there is a nexus between such conduct

and school.

The following process will apply to short term suspensions:

1. The Principal or the Principal’s designee shall make a reasonable investigation of the facts and
circumstances. In addition, such short term suspension will be made only after a determination
that the suspension is necessary to help any student, to further school purposes, or to prevent an
interference with school purposes.

2. Prior to commencement of the short term suspension, the student will be given oral or written
notice of the charges against the student. The student will be advised of what the student is
accused of having done, an explanation of the evidence the authorities have, and be afforded an
opportunity to explain the student's version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary following the suspension, the
Principal or administrator will send a written statement to the student, and the student's parent or
guardian, describing the student's conduct, misconduct or violation of the rule or standard and the
reasons for the action taken. An opportunity will be given to the student, and the student's parent or
guardian, to have a conference with the Principal or administrator ordering the short term
suspension before or at the time the student returns to school. The Principal or administrator shall
determine who in addition to the parent or guardian is to attend the conference.

Long Term Suspension:

Students may be excluded by the Principal orthe Principal’s designee from school or

any school function for a period of more than five school days but less than twenty school days
on (long term suspension) the conduct constituting grounds for expulsion as hereinafter set forth.
The process for long term suspension is hereinafter set forth.

Expulsion:

1._Meaning of Expulsion. Expulsion shall mean exclusion from attendance in al schools, grounds
and activities of or within the system for a period not to exceed the remainder of the semester in
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which it took effect unless the misconduct occurred (a) within ten school days prior to the end of
the first semester, in which case the expulsion shall remain in effect through the second semester,

or (b) within ten school days prior to the end of the second semester, in which case the expulsion 29
shall remain in effect for summer school and the first semester of the following school year, or (c)
unless the expulsion is for conduct specified in these rules or in law as permitting or requiring a
longer removal, in which case the expulsion shall remain in effect for the period specified therein.
Such action may be modified or terminated by the school district at any time during the expulsion
period.

2. Summer Review. Any expulsion that will remain in effect during the first semester of the
following school year will be automatically scheduled for review before the beginning of the
school year. The review will be conducted by the hearing officer who conducted the initial
expulsion hearing, or a hearing officer appointed by the Superintendent in the event no hearing
was previously held or the initial hearing officer is no longer available or willing to serve, after the
hearing officer has given notice of the review to the student and the student's parent or guardian.
This review shall be limited to newly discovered evidence or evidence of changes in the student's
circumstances occurring since the original hearing. This review may lead to a recommendation by the
hearing officer that the student be readmitted for the upcoming school year. If the school board
or board of education or a committee of such board took the final action to expel the
student, the student may be readmitted only by action of the board. Otherwise the student may be
readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion: Enforcement of an expulsion action may be
suspended (i.e., "stayed") for a period of not more than one full semester in addition to the balance

of the semester in which the expulsion takes effect, and as a condition of such suspended action,

the student may be assigned to a school, class, or program and to such other consequences which

the school district deems appropriate. In lieu of other authorized educational programs to which

the student may be assigned, such school, class, or program may be offered as a community
centered classroom and may include experiences for the student as an observer or aide in
governmental functions, as an on the job trainee, and as a participant in specialized tutorial
experiences or individually prescribed educational and counseling programs. Such programs shall
include an individualized learning program to enable the student to continue academic work for credit
toward graduation. At the conclusion of the designated period: (1) if the student has
satisfactorily participated in the school, class, or program to which such student has been assigned

the student shall be reinstated and permitted to return to the school of former attendance or to
attend other programs offered by the district, and action to expunge the record of the expulsion
action may be taken at the discretion of the Superintendent or his or her designee, or (2) if the student's
conduct has been unsatisfactory, the expulsion action shall be enforced. The

determination of whether the students' participation and conduct has been satisfactory or not shall

be made by Principal or the Principal’s designee.

4. Students Subject to Juvenile or Court Probation. Prior to the readmission to school of any student
who is less than nineteen years of age and who is subject to the supervision of a juvenile probation
officer or an adult probation officer pursuant to the order of the District Court, County Court, or
Juvenile Court, who chooses to meet conditions of probation by attending school, and who has
previously been expelled from school, the Principal or the Principal’s designee shall meet with the
student's probation officer and assist in developing conditions of probation that will provide
specific guidelines for behavior and consequences for misbehavior at school (including conduct on
school grounds and conduct during an educational function or event off school grounds) as well as
educational objectives that must be achieved. If the guidelines, consequences, and objectives
provided by the Principal or the Principal’s designee are agreed to by the probation officer and the
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student, and the court permits the student to return to school under the agreed to conditions, the
student may be permitted to return to school. The student may with proper consent, upon such
return, be evaluated by the school for possible disabilities and may be referred for evaluation for
possible placement in a special education program. The student may be expelled or otherwise
disciplined for subsequent conduct as provided in Board policy and state statute.

Other Forms of Student Discipline: Administrative and teaching personnel may also take actions
regarding student behavior, other than removal of students from school, which are reasonably
necessary to aid the student, further school purposes, or prevent interference with the
educational process. Such actions may include, but need not be limited to, counseling of

students, parent conferences, rearrangement of schedules, requirements that a student remain in school a
fter regular

hours to do additional work, restriction of extracurricular activity, or requirements that a student receive
counseling, psychological evaluation, or psychiatric evaluation upon the written consent of a
parent or guardian to such counseling or evaluation. The actions may also include in

school suspensions during the day. When in-school suspensions, after school assignments, or other
disciplinary measures are assigned, the student is responsible for

complying with such disciplinary measures and a failure to serve such assigned discipline as directed wil
| serve as grounds for further discipline, up to expulsion from school.

Part 2 Student Conduct:

Students have an opportunity to learn by sharing some of the responsibility for creating a good learning
environment. To help maintain a quality instructional environment for all students attending District
OR-1 all students are expected to refrain from the following conduct.

Grounds for Short Term Suspension, Long Term Suspension, Expulsion or Mandatory Reassignment:

Grounds for Short-Term Suspension, Long-Term Suspension, Expulsion or Mandatory
Reassignment. The following conduct has been determined by the Board of Education to have
the potential to seriously affect the health, safety or welfare of students, staff and other persons
or to otherwise seriously interfere with the educational process. Such conduct constitutes
grounds for long-term suspension, expulsion, or mandatory reassignment, and any other lesser
forms of discipline. The conduct is subject to the consequence of long-term suspension,
expulsion, or mandatory reassignment where it occurs on school grounds, in a vehicle owned,
leased, or contracted by the school and being used for a school purpose or in a vehicle being
driven for a school purpose by a school employee or an employee’s designee, or at a school-
sponsored activity or athletic event.

1. Willfully disobeying any reasonable written or oral request of a school staff member, or
the voicing of disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, harassment, or similar conduct in a

manner that constitutes a substantial interference with school purposes or making any
communication that a reasonable recipient would interpret as a serious expression of an
intent to harm or cause injury to another.

3. Willfully causing or attempting to cause substantial damage to property, stealing or
attempting to steal property of substantial value, repeated damage or theft involving
property, or setting or attempting to set a fire of any magnitude.

4. Causing or attempting to cause personal injury to any person, including any school
employee, school volunteer, or student. Personal injury caused by accident, self-defense,
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10.

11.

12.

13.

14.

15.

or other action undertaken on the reasonable belief that it was necessary to protect some
other person shall not constitute a violation of this subdivision.

Threatening or intimidating any student for the purpose of or with the intent of obtaining
money or anything of value from such student or making a threat which causes or may be
expected to cause a disruption to school operations.

Knowingly possessing, handling, or transmitting any object or material that is ordinarily
or generally considered a weapon or that has the appearance of a weapon or bringing or
possessing any explosive device, including fireworks.

Engaging in selling, using, possessing or dispensing of alcohol, tobacco, narcotics, drugs,
controlled substance, or an inhalant; being under the influence of any of the above;
possession of drug paraphernalia, or the selling, using, possessing, or dispensing of an
imitation controlled substance as defined in section 28-401 of the Nebraska statutes, or
material represented to be alcohol, narcotics, drugs, a controlled substance or inhalant.
Tobacco means any tobacco product (including but not limited to cigarettes, cigars, and
chewing tobacco), vapor products (such as e-cigarettes), alternative nicotine products,
tobacco product look-alikes, and products intended to replicate tobacco products either by
appearance or effect. Use of a controlled substance in the manner prescribed for the
student by the student’s physician is not a violation. The term “under the influence” has a
less strict meaning than it does under criminal law; for school purposes, the term means
any level of impairment and includes even the odor of alcohol or illegal substances on the
breath or person of a student; also, it includes being impaired by reason of the abuse of
any material used as a stimulant.

Public indecency or sexual conduct.

Engaging in bullying, which includes any ongoing pattern of physical, verbal, or
electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a school
being used for a school purpose by a school employee or a school employee’s designee,
or at school-sponsored activities or school-sponsored athletic events.

Sexually assaulting or attempting to sexually assault any person. This conduct may result
in an expulsion regardless of the time or location of the offense if a complaint alleging
such conduct is filed in a court of competent jurisdiction.

Engaging in any activity forbidden by law which constitutes a danger to other students or
interferes with school purposes. This conduct may result in an expulsion regardless of the
time or location of the offense if the conduct creates or had the potential to create a
substantial interference with school purposes, such as the use of the telephone or internet
off-school grounds to threaten.

A repeated violation of any rules established by the school district or school officials if
such violations constitute a substantial interference with school purposes.

Truancy or failure to attend assigned classes or assigned activities; or tardiness to school,
assigned classes or assigned activities.

The use of language, written or oral, or conduct, including gestures, which is profane or
abusive to students or staff members. Profane or abusive language or conduct includes,
but is not limited to, that which is commonly understood and intended to be derogatory
toward a group or individual based upon race, gender, disability, national origin, or
religion.

Dressing or grooming in a manner which is dangerous to the student's health and safety
or a danger to the health and safety of others or repeated violations of the student dress
and grooming standards; dressing, grooming, or engaging in speech that is lewd or
indecent, vulgar or plainly offensive; dressing, grooming, or engaging in speech that
school officials reasonably conclude will materially and substantially disrupt the work
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16.
17.

18.

and discipline of the school; dressing, grooming, or engaging in speech that a reasonable
observer would interpret as advocating illegal drug use.

Willfully violating the behavioral expectations for riding school buses or vehicles.

A student who engages in the following conduct shall be expelled for the remainder of
the school year in which it took effect if the misconduct occurs during the first semester,
and if the expulsion for such conduct takes place during the second semester, the
expulsion shall remain in effect for the first semester of the following school year, with
the condition that such action may be modified or terminated by the school district during
the expulsion period on such terms as the administration may establish:

a. The knowing and intentional use of force in causing or attempting to cause
personal injury to a school employee, school volunteer, or student, except if
caused by accident, self-defense, or on the reasonable belief that the force used
was necessary to protect some other person and the extent of force used was
reasonably believed to be necessary, or

b. The knowing and intentional possession, use, or transmission of a dangerous
weapon other than a firearm. The term “dangerous weapon” includes any
personal safety or security device (such as Tasers, mace and pepper spray). If a
student desires to carry or possess a personal safety or security device, the student
must obtain prior approval from the building principal before bringing such
device on school grounds. If a student obtains prior approval from the building
principal, the student must store the device during the school day in the student’s
locker, in the main office or in another secure location designated by the building
principal. A student shall not carry a personal safety or security device during the
school day.

Knowingly and intentionally possessing, using, or transmitting a firearm on school
grounds, in a school-owned or utilized vehicle, or during an educational function or event
off school grounds, or at a school-sponsored activity or athletic event. This conduct shall
result in an expulsion for one calendar year. “Firearm” means a firearm as defined in 18
U.S.C. 921, as that statute existed on January 1, 1995. That statute includes the following
statement: “The term ‘firearm’ means (a) any weapon (including a starter gun) which will
or is designed to or may readily be converted to expel a projectile by the action of an
explosive; (b) the frame or receiver of any such weapon; (c) any firearm muffler or
firearm silencer; or (d) any destructive device.” The Superintendent may modify such one
year expulsion requirement on a case-by-case basis, provided that such modification is in
writing.

Bringing a firearm or other dangerous weapon to school for any reason is discouraged,
however, a student will not be subject to disciplinary action if the item is brought or
possessed under the following conditions:

a. Prior written permission to bring the firearm or other dangerous weapon to school
is obtained from the student's teacher, building administrator and parent.

b. The purpose of having the firearm or other dangerous weapon in school is for a
legitimate educational function.

C. A plan for its transportation into and from the school, its storage while in the

school building and how it will be displayed must be developed with the prior
written approval by the teacher and building administrator. Such plan shall
require that such item will be in the possession of an adult staff member at all
times except for such limited time as is necessary to fulfill the educational
function.



d. The firearm or other dangerous weapon shall be in an inoperable condition while
it is on school grounds.

e. For personal safety or security devices, the student abides by the requirements set
forth above.

19. Student Appearance Policy:

Students at District OR 1 are expected to dress in a way that is appropriate for a school setting.
Students should not dress in a manner that is dangerous to the health and safety of anyone

or interferes with the learning environment or teaching process in our school. Following is a list
of examples of attire that will not be considered appropriate, such list is not exclusive and other
forms of attire deemed inappropriate by the administration may be deemed inappropriate for the
school setting:

a. Clothing or jewelry that is gang related,;

b. Clothing that shows an inappropriate amount of bare skin or underwear
(midriffs, spaghetti straps, sagging pants);

c. Clothing or jewelry that advertises beer, alcohol, tobacco, or illegal drugs;

d. Clothing or jewelry that could be used as a weapon (chains, spiked apparel) or
that would encourage “horseplay”;

e. Head wear including hats, caps, bandannas, and scarves;

f. Clothing or jewelry, which exhibits nudity, makes sexual references or carries
double meanings.

Consideration will be made for students who wear special clothing as required by religious
beliefs, disability, or to convey a particularized message protected by law.

The final decision regarding attire and grooming will be made by the Principal or Superintendent.

In the event a student is uncertain as to whether a particular item or method of grooming is
consistent with the school’s guidelines, the student should contact the Principal for approval, and
may also review such additional posting of prohibited items or

grooming which may be available in the Principal’s office.

Coaches, sponsors or teachers may have additional requirements for students who are in special lab
classes, students who are participants in performing groups or students who are representing the school a
s part of an extracurricular activity program.

On a first offense of the dress code, the student may call home for proper apparel. If clothes cannot be
brought to school, the student will be assigned to in-school suspension for the remainder of the
day. Students will not be allowed to leave campus to change clothes.

Continual violations of the dress code will result in disciplinary actions under the Student Code of

Conduct above. Further, in the event the dress code violation is determined to also violate other student
conduct rules (e.g., public indecency, insubordination, expression of profanity, and the like), a first
offense of the dress code may result in discipline, up to expulsion.

20. Harassment and Bullying Policy:

It is the policy of Palmyra High School that “bullying” type behavior is not to be permitted. These
guidelines are established to respond specifically to bullying behavior. Students and parents are
advised that other response measures are also in place and set forth on Page 56 of this handbook
for behavior which is discriminatory or harassing on unlawful grounds (e.g., sexual harassment,
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harassment of students with disabilities, race harassment, etc.).

(i) Step One: The first time school personnel becomes aware of a possible harassment or
bullying situation, the accused student will be informed that such a complaint has been filed. At that
time a warning will be given regarding this kind of behavior. The consequences for this kind of
behavior in the future will be clearly outlined for the student.

If, in the school’s opinion, the first occurrence of harassment behavior is severe,

the school may move immediately to any of the four steps in the harassment policy. In other

words, the policy may or may not be used sequentially. Moreover, at any stage the student may be
disciplined under the student code by actions, which may include

expulsion, in the event the conduct is also a violation of other provisions of the student code.

(i) Step Two: The second time school personnel becomes aware of a harassment incident,

the student’s parents will be notified. A conference will be requested at that time. If it is determined that
the student has harassed another student, consequences will be assigned. A student may stay on the
second step as long as school authorities feel the consequences are effectively correcting the
harassment behaviors. If it is determined that there is no basis for the harassment accusation, no
consequences will be assigned. If the school determines that a student is intentionally making a
false accusation against another student, an appropriate response will be made.

(iii) Step Three: If the school authorities determine that the student continues to harass
another student or the student fails to agree to not harass in the future, the school may assign
the student to the Harassment Program level set forth below which the school
authorities determine to be appropriate.

(iv) Step Four: If a student fails to respond positively to the corrective measures of the
Harassment Program, the student will be suspended from school for a minimum of five school days,
up to expulsion. School authorities will determine the action necessary to

insure a safe learning environment for all students.

Harassment and Bullying Program Levels:

Purpose: All students have the right to attend Palmyra High School free from verbal and physical
harassment and bullying. The purpose of the Harassment and Bullying Program is to protect
students and staff from those who fail or refuse to comply with school guidelines regarding the
treatment of others.

1. Level I: The guidelines for a Level I placement are listed below.
a. The length of the assignment will be for a minimum of two weeks.
b. The student will report to the office no later than 8:00 a.m. each morning.
c. The student will eat on campus at an assigned table or area.

d. The student will report to an assigned room at the end of the day, and
remain until dismissed. This will allow all other students to leave the school grounds in safety.

2. Level 1I: The guidelines for this level are listed below.
a. The length of the assignment will be for a minimum of two weeks.
b. The student will report to the office no later than 8:00 a.m. the morning.
c. The student will eat on campus at an assigned table.

d. The student will report to an assigned room at the end of the day, and
remain until dismissed.
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e. The student will remain in class at the end of each period. The student will be under direct
teacher supervision during passing time. The teacher will

dismiss the student at the end of the passing period. The student will then

have three minutes to get to his/her next class.

3. Level IlI: This is a long term assignment. The guidelines are listed below.

a. All items listed in Level 11 will be used, except the length of the assignment
will be no less than six weeks, and may remain in effect until the end of the
school year and continue into the next, if determined to be appropriate.

b. The length of the assignment will be no less than six weeks, and may
remain in effect until the end of the school year.

21. Public Displays of Affection:

Public Displays of affection will not be tolerated on school property or at school activities. Such
conduct includes: hugging, kissing or any other types of affection that would be considered
inappropriate or an undue distraction to others. Students will face the following consequences if
this type of behavior occurs.

a. 1st Offense: Student will be confronted and directed to cease.
b.2nd Offense: Student will be confronted, directed to cease, and parents will be notified.

c. 3rd Offense: Students will be suspended from school for a minimum of 1 day,
and parents and student will need to meet with Administrator (s) and counselor.

d. If this type of behavior continues, the student could face longterm suspension
or expulsion.

22. Specific Rule ltems:

The following conduct may result in disciplinary action, which in the repeated violations, may
result in discipline up to expulsion.

a. Students are not given locker passes, restroom passes or telephone passes to leave a classroom
or study hall unless special circumstances arise.

b. Students in the hallway during class time must have a pass/assignment book with them.

c. Gum, candy, seeds, etc. are not allowed in the school building or classrooms.

d. Students are expected to bring all books and necessary materials to class. This includes study halls.
e. Assignments for all classes are due as assigned by the teacher.

f. Students are not to operate the mini blinds or the windows.

g. Classes are ended by the teacher. Students are not to begin to pack up or leave the class until
the dismissal bell has rung or the teacher has dismissed the class.

h. Students are to be in their seats and ready for class on the tardy bell.

I. Special classes such as Industrial Technology, Art, P.E.,and computers courses will have
other safety or cleanup rules that will be explained to you by that teacher which must be
followed.

j. Students are to stand back from the entry steps and doors in the mornings before school and at
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noon before the bell so that others may pass in and out of the entry doors.
k. Snow handling is prohibited.

23. Dating Violence Prevention

The board prohibits behavior that has a negative impact on student health, welfare, safety, and the
school’s learning environment. Incidents of dating violence will not be tolerated on school
grounds, in district vehicles, or at school sponsored activities or school sponsored athletic events.

Dating violence is defined as a pattern of behavior where one person uses threats of, or
actually uses, physical, sexual, verbal, or emotional abuse to control his or her dating partner.
Dating partner means any person, regardless of gender, involved in an intimate relationship with
another person primarily characterized by the expectation of affectionate involvement
whether casual, serious or long term.

The district will provide appropriate training to staff and incorporate within its educational program
age appropriate dating violence education that shall include, but not be limited to, defining dating
violence, recognizing dating violence warning signs, and identifying

characteristics of healthy dating relationships.

24. Staff Conduct With Students

The Board expects all staff members, including teachers, coaches, counselors,

administrators, and others to maintain the highest professional, moral, and ethical standards in their
conduct with students. For the purposes of this policy, staff members also include school volunteers.

The interactions and relationships between staff members and students should be based upon mutual
respect and trust; an understanding of the appropriate boundaries between adults and students in and
outside of the educational setting; and consistency with the educational mission of the schools.

Staff members are expected to be sensitive to the appearance of impropriety in their conduct with
students. Staff members are encouraged to discuss issues with their building administrator or
supervisor whenever they are unsure whether particular conduct may constitute a violation of this

policy.

Unacceptable Conduct
Examples of unacceptable conduct by staff members include but are not limited to the following:

o Any type of sexual or inappropriate physical contact with students or any other conduct that might
be considered harassment under the Board's policy on Harassment By Employees;

e Singling out a particular student or students for personal attention and friendship beyond the
normal teacher student relationship;

e Associating with students in any situation or activity that includes the presence of drugs or that
could be considered sexually suggestive;

¢ For non-guidance/counseling staff, encouraging students to confide their personal or family
problems and/or relationships. If a student initiates such discussions, staff members are expected

to be supportive but to refer the student to appropriate guidance/counseling staff. In either case,
staff involvement should be limited to a direct connection to the student's school performance;

e Sending students on personal errands.
e Sexual banter, allusions, jokes, or innuendos with students;
¢ Asking a student to keep a secret;

e Disclosing personal, sexual, family, employment concerns, or other private matters to one or more
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students;

e Addressing students with terms of endearment, pet names, or otherwise in an overly familiar
manner; and

¢ Being alone with individual students by closing a room door except when dealing with issues of
health by appropriate personnel;

e Inviting or allowing students to visit the staff member's home;

e Maintaining personal contact with a student outside of school by phone, email, Instant Messenger or
Internet chat rooms, social networking websites, or letters (beyond homework or other
legitimate school business);

e Exchanging personal gifts (beyond the customary student teacher gifts); and/or

e Socializing or spending time with students (including but not limited to activities such as going out
for meals or movies, shopping, traveling, and recreational activities) outside of school
sponsored events or except as participants in organized community activities.

Students and/or their parents/guardians are strongly encouraged to notify the principal if they
believe a teacher or other staff member may be engaging in conduct that violates this policy.

Staff members are required to notify promptly the principal or superintendent if they become
aware of a situation that may constitute a violation of this policy.

Staff violations of this policy may result in disciplinary action up to and including dismissal.
Violations involving sexual or other abuse will also result in referral to the Department of Health and
Human Services and/or law enforcement in accordance with the Board's policy on Child

Abuse Reporting. This policy shall be included in future employee, student and volunteer handbooks.

25. Network, Emails, Internet and Other Computer Use Rules:
(a) General Rules:

(i) The network is provided to staff and students to conduct research and communicate with
others. Access to network services is given to staff and students who have agreed to act

in a responsible manner. Parental permission is required for student use. Access for all
staff and students is a privilege and not a right.

(i) Individual users of the district network are responsible for their behavior, actions,
problems, and communications involving and over the network. Users will comply with
district rules and will honor the agreements they have signed. Beyond clarification of
such rules, the district is not responsible for restricting, monitoring, editing, or controlling
the information, equipment or communications of individuals utilizing the network or the
end product or result of such utilization.

(iii) Network storage areas shall be treated like school lockers for students. Network
administrators may review files, information, equipment, messages and communications

of staff and students to maintain system integrity and insure that users are using the
network system responsibly. Users should not expect that files or any information stored or
otherwise used or retained on the network, district servers, or in computers, will be
private. No reasonable expectation of privacy shall exist in relation to network use.

(iv) Users should not expect, and the district does not warrant, any information or products
obtained from the network, that files or information stored, obtained or used on the
network will be private, and use of the network waives and relinquishes all such privacy
rights, interests or claims to confidentiality the user may have under state or federal law.
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(v) The district will not be liable for, and does not warrant in any way, purchases made by
any user over the network. Users shall not make purchases of goods and/or services via
the district's network.

(b) Policy and Rules for Acceptable Use of Computers and the Network: The following policy
and rules for acceptable use of computers and the network, including Internet, shall apply to

all district administrators, faculty, staff and students. The term "Users", as contained herein,
shall apply to all such individuals.

(i) Users shall not erase, remake, or make unusable anyone else's computer, information,
files, programs or disks. In addition to any other disciplinary action or legal action that may
occur, any user violating this rule shall be liable for any and all damages to the
computer, information, files, programs or disks.

(i) Users shall not let other persons use their name, account, logon password, or files for
any reason (except for authorized staff members).

(iii) Users shall not use or try to discover another user's account or password.

(iv) Users shall not use the computers or network for noninstructional or nonadministrative
purposes (e.g., games or activities for personal profit).

(v) Users shall not use the computer for unlawful purposes, such as illegal copying or
installation of unauthorized software.

(vi) Users shall not copy, change, or transfer any software or documentation provided by
teachers, or other students without permission from the network administrators.

(vii)Users shall not write, produce, generate, copy, propagate, or attempt to introduce
any computer code, software or information designed to selfreplicate, damage, or otherwise
hinder the performance of the network or any computer's memory, file system, or
software. Such software is often called a bug, virus, worm, Trojan horse, or similar name.
(viii) Users shall not use the computer to annoy or harass others with language, images, or
threats. Users shall not access, accept, create or send any obscene, vulgar, lewd,
tasteless, or objectionable messages, information, language, or images.

(ix) Users shall not damage the network or equipment, damage information belonging to
others, misuse network resources, or allow others to misuse network resources. In
addition to any other disciplinary action or legal action that may occur, any user violating

this or any other rule shall be liable for any and all damages to the computer, network,
information, files, programs or disks.

(x) Users shall not tamper with computers, networks, printers, or other associated equipment
except as directed by the teacher or network administrator.

(xi) Users shall not take technology equipment (hardware or software) from the school
grounds or remove such from computer work areas without written permission of the
network administrator.

(c) Etiquette and Rules for Use of Computers and the Network: All users of computers and the
network are expected to abide by the generally accepted rules of network etiquette. Informal
rules of behavior have evolved for the use of and communication on the network, Internet and
other online services. Breaches can result in harsh criticism by others. These rules of
behavior include (but are not limited to) the following:

(1) Be polite. Do not become abusive in your messages to others.
(if) Use appropriate language. Do not swear, use vulgarities or any other inappropriate



language, message, information or images.

(iii) Do not reveal your personal account, address or phone numbers, or that of other students
or colleagues.

(iv) Note that electronic mail (email) is specifically not guaranteed to be private. People
who operate the system do have access to mail. Messages relating to or in support of illegal
activities may be reported to the authorities. Messages, which violate the rules,

will result in disciplinary action.

(v) All communications and information accessible via the network should be assumed to be
private property of others.

(vi) Do not place unlawful information on any network system.

(vii)Keep paragraphs and messages short and to the point. Focus on one subject per message.
(viii) Include your signature at the bottom of email messages. Your signature footer should
include your name, position, affiliation, and network or Internet address.

(x) The network administrators or teachers may establish other rules from time to time.

(d) Penalties for Violation of Rules:

All of the policies, rules, and procedures for acceptable use of computers and the network
are intended to make the computers and the network more reliable for users. They are
also intended to minimize the burden of administrating the

networks so that more time can be spent on education and enhancing services.

Use of the computer and access to telecommunications resources is a privilege and not a right.
Violation of the policies, rules, and procedures concerning the use of computers and the
network may result in disciplinary action up to, and including, loss of access, suspension
and/or expulsion of students from school and loss of access, suspension, termination,
nonrenewal or cancellation of the contract of administrators, teachers, or other school employees.

(e) Staff, Student and Parent Agreements: Students and parents may be required to sign
a computer and network use agreement as a condition of the student being permitted to use such
equipment.

Part 3 Reporting Student Law Violations:

(1) Any act of a student which is a basis for expulsion and which the principal or designee knows or
suspects is a violation of the Nebraska Criminal Code will be reported to law enforcement the police and
to the student's parents or guardian as soon as possible. Conduct to be reported for law enforcement
referral includes conduct that may constitute a felony, conduct which may constitute a threat to the
safety or well-being of students or others in school programs and activities, and conduct that the legal
system is better equipped to address than school officials. Conduct that does not need to be reported for
law enforcement referral includes typical adolescent behavior that can be addressed by school
administrators without the involvement of law enforcement. In making the decision of whether to report,
consideration should be given to the student’s maturity, mental capacity, and behavioral disorders,
where applicable. When appropriate, it shall be the responsibility of the referring administrator to
contact the student’s parent of the fact that the referral to legal authorities has been or will be made.

The foregoing reporting standards shall be reviewed annually by the school board on or before August 1
of each year, be annually reviewed in collaboration with the County Attorney each year, be distributed
to each student and his or her parent or guardian at the beginning of each school year, or at the time of
enrollment if during the school year, and shall be posted in conspicuous places in each school during the
school year.
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(2) When a Principal or other school official releases a minor student to a peace officer (e.g., police
officer, sheriff, and all other persons with similar authority to make arrests) for the purpose of
removing the minor from the school premises, the Principal or other school official shall take
immediate steps to notify the parent, guardian, or responsible relative of the minor regarding the
release of the minor to the officer and regarding the place to which the minor is reportedly being
taken, except when a minor has been taken into custody as a victim of suspected child abuse, in
which case the Principal or other school official shall provide the peace officer with the address
and telephone number of the minor's parents or guardian.

Part 4 Due Process Procedure

Procedures for LongTerm Suspension, Expulsion or Mandatory Reassignment: The following procedures
shall be followed with regard to any long term suspension, expulsion or mandatory reassignment.

1.The Principal shall prepare a written summary of the alleged violation and the evidence suppor
ting the alleged violation with the Superintendent or his or her designee.

2. If the Principal determines that the student must be suspended immediately to prevent
or substantially reduce the risk of (a) interference with an educational function or school purpose
or (b) a personal injury to the student himself or herself, other students, school employees, or
school volunteers, and a notice of intent to discipline the student by long term suspension,

expulsion, or mandatory reassignment is filed with the Superintendent or his or her designee, the student
may be suspended by the Principal until the date the longterm suspension, expulsion, or
mandatory reassignment takes effect if no hearing is requested or, if a hearing is requested, the date the
hearing examiner makes the report of his or her findings and a recommendation of the action to be
taken to the Superintendent.

3. The Principal or his or her designee shall serve by registered or certified mail or by personal
service the student and the student's parents or guardian with a written notice within two school days
of the date of the decision to recommend long term suspension or expulsion. Said notice

shall include the following

(@) The rule or standard of conduct allegedly violated and the acts of the student alleged
to constitute a cause for longterm suspension or expulsion including a summary of the evidence
to be presented against the student as submitted by the Principal or assistant Principal.

(b) The penalties to which the student may be subjected and the penalty which the Principal, or
his or her designee has recommended in the charge.

(c) A statement explaining the student's right to a hearing upon request on the specified charges.
(d) A description of the hearing procedures provided by these policies along with procedures for
appealing any decision rendered at the hearing.

(e) A statement that the administrative representative, legal counsel for school, the student, the
student’s parents, or the student's representative or guardian shall have the right to examine

the student's academic and disciplinary records and any affidavits to be used at the hearing
concerning the alleged misconduct, and the right to know the identity of the witnesses
to appear at the hearing and the substance of their testimony.

(F) A form or a request for hearing to be signed by such parties and delivered to the Principal or
his or her designee in person or by registered or certified mail.

4. Nothing in this policy shall preclude the student, student's parents, guardian or representative from
discussing and settling the matter with appropriate school personnel prior to the hearing stage.
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5. In the event that the Principal has not received a request for hearing within five school days
following receipt of the written notice, the punishment recommended in the charge by the
Principal, or his or her designee shall automatically go into effect.

6. If a hearing is requested more than five school days following the actual receipt of the written
notice, but not more than thirty calendar days after actual receipt, the student shall be entitled to a
hearing but the punishment imposed may continue in effect pending final determination.

7. If a request for hearing is not received within thirty calendar days following the mailing or
delivery of the written notice, the student shall not be entitled to a hearing.

8. In the event that a hearing is required to be provided, the Superintendent shall appoint a hearing
officer. Hearing Procedure:

1. Hearing Officer. The hearing officer shall be any person designated by the Superintendent. The
hearing officer shall be an individual who has had no involvement in the charge, will not be a
witness at the hearing and who has not brought the charges against the student. It shall be the duty
of the hearing officer to remain impartial throughout all deliberations. The hearing officer shall be
available prior to any hearing held pursuant to this policy to answer any questions the
administrative representative, the student, the student's parents, or guardian, may have regarding
the nature and conduct of the hearing.

2. Administrative Representative. The Principal may appoint an administrative representative to
present the facts and evidence. Such administrative representative may be an attorney or may be
represented by an attorney, but any such attorney shall not advise the hearing officer or parties
who may review the proceedings as their counsel.

3. Notice of Hearing. If a hearing is requested within five school days of receipt of the notice, the
hearing officer shall, within two school days after being appointed, give written notice to the
administrative representative, and the student, the student's parents or guardian of the time and
place for the hearing. The hearing shall be scheduled within a period of five school days after it is
requested. No hearing shall be held upon less than two school days' actual notice to the
administrative representative, and the student, the student's parents, or guardian, except with the
consent of all of the parties.

4. Continuance. Upon written request of the student or the student's parents or guardian, the hearing
officer shall have the discretionary authority to continue from time to time the hearing. In
addition, the hearing officer may continue the hearing upon any good cause.

5. Access to Records. The administrative representative, the student, the student's parent or guardian
and the legal counsel of the student shall have the right to examine the records and affidavits and

the statements of any witnesses in the possession of the District OR1 Board of Education at any
reasonable time prior to the hearing.

6. Hearing Procedure. The hearing shall be attended by the hearing officer, the student, the student's
parents or guardian, the student's representative if any, and the administrative representative.
Witnesses shall be present only when they are giving information at the hearing or with the
consent of both parties. The student may be excluded at the discretion of the hearing officer at times
when the student's psychological evaluation or emotional problems are being discussed.

Legal counsel may represent the student or the student’s parents or guardian or both. The hearing
examiner may exclude anyone from the hearing when his/her actions substantially disrupt an
orderly hearing. The formal rules of evidence shall not apply at the hearing. The administrative
representative shall present to the hearing officer statements, in affidavit form, of any person
having information about the student's conduct and the student's records, but not unless such
statements and records have been made available to the student, the student's parents, guardian or
representative prior to the hearing. The information contained in such records shall be explained
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and interpreted prior to or at the hearing to the student, parents or guardian, or representative at
their request, by appropriate school personnel. The student, the student's parents, guardian, or
representative, the administrative representative or the hearing officer may ask witnesses to testify
at the hearing. Such testimony shall be under oath and the hearing officer shall be authorized to
administer the oath. The student, parent, guardian, or representative, administrative
representative, or the hearing officer shall have the right to question any witness giving
information at the hearing, the student may testify in his/her own defense in which case he/she
shall be subject to cross examination nor will any conclusion be drawn therefrom. Any person
giving evidence by written statement or in person at a hearing shall be given the same immunity
from liability as a person testifying in a court case. A single hearing may be conducted for more
than one student if in the discretion of the hearing examiner a single hearing is not likely to result
in confusion or prejudice to the interest of any of the students involved. If during the conduct of such
a hearing, the hearing examiner concludes that any of such student's interests will be
substantially prejudiced by a group hearing, or that confusion is resulting, the hearing examiner
may order a separate hearing for each or any of said students.

7. Availability of Witnesses. The hearing officer will have the authority to subpoena any witnesses to
the hearing and shall make reasonable efforts to assist in obtaining the attendance of any
witnesses requested by the student, student's parents or guardian or their legal representative.

8. Record. The proceedings of the hearing shall be recorded at the expense of the school district.

9. Findings. Within a reasonable time after the conclusion of the hearing, the hearing officer shall
prepare and submit to the Superintendent of schools his/her written findings and recommendation

as to disposition. This report shall explain, in terms of the needs of both the student and the school
board, the reasons for the particular action recommended. Such recommendation may range
from no action, through the entire field of counseling, to long term suspension, expulsion, or
mandatory reassignment.

10. Review by Superintendent. The Superintendent of schools shall review the findings and
recommendations of the hearing officer and in his/her discretion may also review any of the facts
and evidence presented at the hearing and based upon such report and the facts shall determine the
sanctions to be imposed. However, the Superintendent may not impose a more severe sanction
than that imposed by the hearing officer.

11. Notice of Determination. Written notice of the findings and recommendations of the hearing
officer and the determination of the Superintendent of schools shall be made by certified registered
mail or by personal delivery to the student, the student's parents or guardian. Upon receipt of such
written notice by the student and/or parents and guardian, the determination of the Superintendent

shall take immediate effect.

12. Appeal to Board. The student, student's parents or guardian may, within seven school days
following the receipt of the Superintendent's decision, submit to the Superintendent of schools a
written request for a hearing before the Board of Education.

13. Review by Board of Education. Upon receipt of the request for review of the Superintendent's
determination, the Board of Education or a committee of not less than three members shall, within

ten school days, hold a hearing on the matter. Such hearing shall be made on the record except that
the board may admit new or additional evidence to avoid substantial threat of unfairness. Such
new evidence shall be recorded. The Board of Education or committee thereof may

withdraw to deliberate privately upon the record and new evidence. Any such deliberation shall

be held in the presence only of board members in attendance at the appeal proceeding, but may be held
in the presence of legal counsel who has not previously acted as the administrative
representative in presenting the school's case before the hearing officer. If any questions arise
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during such deliberations, which require additional evidence, the Board of Education or committee
thereof may require the hearing to receive such evidence, subject to the right of all parties to be present.
A record of any such new or additional evidence shall be made and shall be considered as a part of
the record and based upon the evidence presented at the hearing before the hearing

officer, and such new or additional evidence, the Board of Education or the committee shall make

a final disposition of the matter. The board may alter the Superintendent's disposition of the case if

it finds his/her decision to be too severe, but it may not impose a more severe sanction. A
designated method of giving notice by the Board of Education or committee thereof, if required,

for any Board review shall be by posting on the schoolhouse door.

14. Final Decision of Board of Education. The final decision of board shall be delivered to the student
and parents or legal guardian of the student by personally delivering the same or by mailing the
same by certified or registered mail.
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Administration of Medication to Students
Physician’s Request for Administration of Prescription
Medications by School Personnel

Date:

Child’s Full Name: is under my care and must take medication which
| have prescribed during the school day.

Name of Medication (as it appears on container in which the drug is stored)

Dosage and Time:

Date administration of drug is to begin:

Possible adverse reactions to be reported to physician:

Special instructions for the administration and storage of the drug

I or my designee(s) have trained school personnel or approved alternative training as adequate to
administer the medication, have evaluated the situation, the general administration plan and if
applicable, the self-administration plan or emergency care plan, and deemed each to be safe and
appropriate, and if applicable authorize the use of hypodermic syringes and needles or similar medical
terms.

Name of Physician and Designee

Print or Type

Primary Phone Number

Secondary Phone Number

Signature of Physician
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District OR-1
ACCEPTABLE USE OF COMPUTERS AND NETWORKS STUDENT’S AGREEMENT

In order to make sure that all members of Palmyra District OR-1 community understand and agree to
these rules of conduct, Palmyra District OR-1 Public Schools asks that you as a student user sign the
following statement:

| have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted by the
Palmyra District OR-1, and I understand and will abide by those district guidelines and conditions for
the use of the facilities of Palmyra District OR-1 and access to the Internet. | further understand that any
violation of the district guidelines is unethical and may constitute a criminal offense. Should | commit
any violation, my access privileges will be revoked. School disciplinary action and/or appropriate legal
action will be taken.

| agree not to hold the Palmyra District OR-1, any of its employees, or any institution providing network
access to Palmyra District OR-1 responsible for the performance of the system or the content of any
material accessed through it.

Student's Name

Student's Signature Date:

PARENT’S AGREEMENT

In order to make sure that all members of Palmyra District OR-1 community understand and agree to
these rules of conduct, we ask that you as a parent/guardian sign the following statement:

| have received a copy of, and have read, the Internet Safety and Acceptable Use Policy adopted by
Palmyra District OR-1. As parent or guardian of the student named below, | grant permission for my
son or daughter to access networked computer services such as electronic mail (e-mail) and the Internet.
I understand that this free access is designed for educational purposes. | also understand that individuals
may be held liable for violations of those Terms and Conditions. However, | also recognize that it is
impossible to restrict access to all controversial materials and 1 will not hold Palmyra District OR-1
responsible for materials acquired or sent via the network.

| agree not to hold the Palmyra District OR-1, any of its employees, or any institution providing network
access to Palmyra District OR-1 responsible for the performance of the system or the content of any
material accessed through it.

Student's Name

Parent's Signature Date:

Your son/daughter is to return this form to the office by Friday, August 20,

This form will be retained on file by authorized
faculty designee for duration of applicable
computer/network/Internet use.
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Parent/Guardian Receipt Form

After reading this handbook, please complete this form, detach it and return it to the school no later
than Friday, August 20%".

We have read and reviewed this handbook and the transportation code of conduct included with our
child(ren) and understand its contents

Student (s)

Parent/Guardian Signature

Date
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Avrticle 5 STUDENTS Policy No. 5206
Updated July 2021

Students

Early Completion Plan

District OR-1 Public Schools supports the concept of early completion as a means of accelerating
students toward the achievement of lifetime plans. The following guidelines have been
established for students to be eligible for early completion. The failure to meet any of the criteria
or time lines listed in the policy may cause the student to become ineligible for early completion.

1) A student will be allowed to transfer in a maximum of twenty (20) hours
from educational courses taken outside the District OR-1 Public School
District. These courses must have prior approval by the high school
principal in order to be used to meet the graduation requirements of the
District OR-1 Public Schools. Students transferring into District OR-1
Public Schools may transfer in hours that are listed on their official
Transcript.

2 A student will be able to use only five (5) hours of transfer credit in any
one subject matter area.

3) Students must meet all completion requirements established by the Board
of Education in order to be eligible for completion as well as the credit
hour requirements in each specific subject matter area.

(4)  Application for early completion must be requested, in writing, to the high
school principal by [EEBEEEEE March 15" of the applicant’s Junior year of
high school. The application must be accompanied by a written plan of
action stating the reasons why the student is requesting early completion.
The application must contain the signatures of the applicant’s
parents/parent/guardian to verify parental approval of early completion.

(5) Along with the application, the applicant must submit three (3) letters of
recommendation supporting the student’s request for early completion.
These three (3) letters of recommendation must contain one (1) letter from
the high school guidance counselor, along with two (2) letters from other
secondary staff members.

(6) [FHCEEERFEGIEGNEEN The Superintendent or designee will make the

final decision in regards to an applicant’s early completion prior to April
15" of the applicant’s Junior year.

(7)  Once given approval, the applicant will have until et March 15"
of the applicant’s Senior year to notify the high school principal of the
applicant’s decision in regards to participating in the regularly scheduled
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Updated July 2021

graduation ceremony. The applicant must also attend one (1)
Commencement practice in order to participate in the Commencement
ceremony. No early graduation ceremonies will be provided for a student
who opts for the early completion route.

(8) A student who decided to opt for early completion is not eligible to
participate in school sponsored activities following the last day the student
attends classes. The effective date for participation will end with the last
day that the student is enrolled in classes. The only school activity that the
applicant is eligible for will be the regularly scheduled graduation
ceremony.

(9)  This policy shall be evaluated annually by the high school principal and
appropriate revisions shall be recommended to the Board for its
consideration.

10)  The deadlines listed may be waived by the Superintendent or designee
when extenuating circumstances exist. Requests for waivers based upon
extenuating circumstances must be submitted to the Principal and
Superintendent at least 60 days prior to graduation.

11)  The Superintendent will notify the Board of Education in advance of
any students seeking early completion.

Date of Adoption: March 13, 2017
Date of Revision: July 12, 2021
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Article 5

STUDENTS

Appendix to Policy 5416

Appendix "1" to 2021-2022 Student Fees Policy of

District OR-1 Public Schools

Additional Specification of Required Materials and Fees!

Program

General Description of
Fee or Material

$ Amount of Fee (Anticipated or
Maximum)? or Specific Material
Required

Elementary Program

Physical Education
classes

Appropriate clothing
(non-specialized attire)

Tennis shoes and white socks, running
shorts, T-shirt

Aurt classes and special
projects or events

Appropriate clothing
(non-specialized attire)

Old shirt for painting; other clothing which
may get paint on it or otherwise be
damaged

Music-Optional band
Courses

Musical instruments

Musical instruments and accessories (reeds,
valve oil, drum sticks, lyres, flip folders,
slide grease, reed guards, cleaning swabs,
mouthpiece brushes, pad savers, ligatures,
and a "gig bag", etc.) Limited instruments
available for use by any student.

Classroom supplies

General supplies, such as
writing instruments (pens,
pencils, crayons,
markers), notebooks, etc.

None--necessary classroom supplies will be
made available by the school. Students will
be responsible for the replacement cost of
damaged or lost supplies. Students are
encouraged but not required to bring items
from class supply lists

Field Trips

Transportation and
admission costs of field
trips

None-costs of school sponsored, class-
related field trips will be paid for by the
school. Parents may be encouraged but not
required to pay for field trip costs of up to
$5.00 per student for each field trip to
defray costs. (With administrative
approval, the requested donation may be
up to $100.00 for special field trips).
Meals on field trips will be at the expense
of the student. School lunches will be
provided as needed for free-reduced lunch
eligible students.

Summer school courses

Classes offered during the
summer, or at night, if any

$50 to $200 per class.

! This listing is a part of the current Student Fees Policy and is intended to provide supplemental information. For
additional specifications, refer to the Policy.
2 Generally, dollar amounts are stated in terms of "maximums.” The actual fee or charge may be less during the

current school year.

Appendix “1”
Student Fees Policy
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Avrticle 5 STUDENTS Appendix to Policy 5416
Copies Use of school copiers (except | Ten cents (.10) per page when charges
for one copy of the student apply.
file, which will be provided
without charge).
School Meals Breakfast (Grades K-6)--$2.10
Lunch (Grades K-6)--$2.75
Milk (Grades K-6)--$ .30
Prices are maximums based on one meal
per day, will vary depending on the
number of meals or items purchased by the
student, and may be adjusted during the
year.
Before/After School $3.15
Recreation per hour
Pre-school per hour $2.50

Secondary Program

General Description of Fee
or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material
Required

Physical Education
classes

Appropriate clothing
(non-specialized attire)

Tennis shoes and white socks, running
shorts, T-shirt

Art and shop classes and
special projects, science
classes

Appropriate clothing
(non-specialized attire)
Goggles-1 pair provided per
year. If lost or damaged
students are required to
purchase a new pair.

Old shirt for painting; other clothing which
may get paint on it or otherwise be
damaged; protective clothing for shop
classes; approved protective goggles for
science classes.

Music-Optional band courses

Musical instruments

Musical instruments and accessories
(reeds, valve oil, etc.) Limited instruments
available for use by any student.

Classroom Supplies

General supplies, such as
writing instruments (pens,
pencils, crayons,
markers), notebooks, etc.

None--necessary classroom supplies will
be made available by the school. Students
will be responsible for the replacement cost
of damaged or lost supplies. Students are
encouraged but not required to bring items
from class supply lists which may be
handed out by the office or individual
teachers.

Classroom Projects, i.e, Family
& Consumer Science,
Industrial Technology

Project Cost

Student pays cost that is beyond the
standard project provided by the school.

Advanced math or science
classes

Specialized calculators

Some calculators will be available at
school. If lost or damaged a replacement
fee will be assessed at a rate paid by the
school. Students are encouraged but not
required to purchase such equipment .for
their personal use.

Appendix “1”
Student Fees Policy
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Avrticle 5 STUDENTS Appendix to Policy 5416
Copies Use of school copiers (except | Ten cents (.10) per page when charges
for one copy of the student | apply.
file, which will be provided
without charge)
School Meals Breakfast (Grades 7-12)--$2.35

Lunch (Grades 7-12)--$2.85

Milk (Grades 7-12)--$.35

Prices are maximums based on one meal
per day, will vary depending on the number
of meals or items purchased by the student,
and may be adjusted during the year.

Post-secondary education
classes

Tuition and fees for college
courses taken for credit.

None—Any postsecondary education costs
are to be paid directly by students to the
college.

End of year lost or damaged
books

Damage fee or replacement
cost

Fees and fines up to $5.00 for damaged
books. Lost books or ruined books are
charged replacement cost, generally at a
maximum of $60.00

Yearbooks - Optional

School Book

Yearbooks are published and made
available for purchase every year. Cost is
generally about $35

College entrance tests
and preparation

Prep programs & tests

Costs of college entrance tests or prep
courses, such as ACT preparation tutoring,
PSAT test, and ACT test, are optional and
to be paid directly to the private companies
involved.

Summer school courses

Classes offered during the
summer, or at night, if any

Drivers education class: $175 to $275

Locker usage

Use of school padlock

$5.00 fee if damaged or not returned at the
end of the year.

Technology Insurance

ChromeBooks

$35.00 Student Electronic Device Coverage
in the event loss or damages to the device.

Extracurricular and
other programs

General Description of
Fee or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material
Required

Athletic Programs

1. Admission

Spectator fees for admission
to events

$5.00 per event maximum. Students may
purchase an Activity Ticket for $30.00 per
year. For District and Conference events
hosted by the School, cost to be set by
NSAA but not to exceed $20.00 per event.

2. Athletic Physicals

NSAA required athletic
Physicals

Cost varies; payable directly to student's
physician or clinic.

Appendix “1”
Student Fees Policy
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Article 5

STUDENTS

Appendix to Policy 5416

3. Equipment and
Attire

Students are responsible for
required equipment and attire
appropriate to the sport or
activity which are not
provided by the school, and
are responsible for any
optional clothing, equipment,
or other items associated with
the sport or activity. Uniform
items are checked out to
students. If lost or damaged
students will be assessed fees
in the amount of replacement
cost.

Required items include athletic
undergarments (supporter, bra, socks and
undershirts), practice attire, including
shorts, shirts, socks and shoes suitable for
the activity, and dress attire suitable for
team travel. Optional items for which
students are responsible include: personal
athletic bags, hair ties, sweat bands, non-
required gloves, swim goggles, towels,
forearm pads and personal medical devices
(braces, orthopedic inserts, etc.).
Additional required items for particular
sports or activities include:

Basketball No additional

Football Mouthpiece

Golf Golf bag &clubs

Speech Dress attire; copies of
research

Track No additional

Volleyball Volleyball knee pads

Wrestling Wrestling head gear

Cheerleading and | Shoes, approved

Flag Team Squads | uniforms (top & skirt;
jacket), poms and
other accessories

4. Travel meals

Meals

Students are responsible for their own
meals while traveling.

5. Locker use

Padlock for locker

$5.00 fee if damaged or not returned at the
end of the year.

6. Camps and clinics

Registration and other costs of
camps or clinics

Students are responsible for the cost of all
clinics, camps and conditioning programs.
Any personal items purchased at camps or
clinics, such as t-shirts, shall be at the
student's expense.

7. Athletic Clubs

Letterman's club and other
clubs supporting the athletic
program

Currently no dues required. Annual dues
not to exceed $25.00 per club.

Appendix “1”
Student Fees Policy
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Article 5

STUDENTS

Appendix to Policy 5416

8. Marching Band
and Musical
Groups

Equipment and attire.

Students will be responsible for the same
costs as are set out for the athletic program.
Students will be responsible for supplying
their own musical instruments and
accessories and for their own uniforms.
Uniforms for the marching band will be
supplied by the school; students may be
required to pay a refundable band uniform
rental fee of up to $50.00.

For High School Band Students and $10.00
uniform cleaning fee is requested.

For Junior High Band Students a $10.00
uniform cleaning fee is requested.

For High School Vocal students a $10.00
choir robe cleaning fee is requested.

Vocal Music Group

Coordinating group attire

Students will pay for outfits selected by the
group. Cost will be based on selection at a
maximum of $130.00

Clubs/Organizations

Future Farmers
(F-F-A)

State & national dues, meals
and activities

Annual dues not to exceed $50.00 per club.

Future Career/
Community Leaders
(FCCLA)

State & national dues, meals
and activities

Annual dues not to exceed $50.00 per club.

National Honor Society

State & national dues, meals
and activities

Currently no dues required. Annual dues
not to exceed $50.00 per club.

Swing Choir Attire Students are responsible for purchasing
outfits and accessories.
Not to exceed $150.00.

All Girls Swing Choir Attire Students are responsible for purchasing

outfits and accessories.

Student Council

State & national dues, meals
and activities

Currently no dues required. Annual dues
not to exceed $50.00 per club.

Dance Team Uniforms Uniforms range up to $250.00. Camp
attendance is optional.
Cheerleading Uniforms Uniforms range up to $600.00. Camp

attendance is optional.

Social & Recognition
Activities

1. School plays,
musicals and
social activities

Admission to events

$10.00 per play or activity

2. School dances

Admission to prom,
homecoming, etc.

Up to $10.00 per event

Appendix “1”
Student Fees Policy
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Article 5

STUDENTS

Appendix to Policy 5416

3. Class dues

Currently no dues are assessed. Each of the
six secondary classes may assess its
members an amount not to exceed $75.00
annually for rental and decoration of dance
facilities, punch and snacks at social
activities, memorials and recognition
plaques, flowers, and cards, and similar
class activities. The payment of such an
assessment shall be strictly voluntary, but
students who do not pay may be denied
admission to extracurricular activities
supported by the class dues.

4. Picture Packets

Optional - Pictures are still
taken for use in school
yearbook.

Students purchase packets as desired and
pay directly to photo company.

5. Senior
recognition
assessment

Optional graduation
Activities

Participation in class activities attendant to
graduation (such as being part of the
composite picture, special yearbook pages,
etc.) is not required in order for students to
receive their high school diploma. Students
who choose to participate will be required
to pay the cost of the items involved in the
graduation ceremony and attendant class
activities. These may include the rental of
graduation robes, caps, tassels, class
flowers, one mother's flower, class gift,
yearbook picture page, and class composite
picture. A single Senior Class Recognition
Assessment, not to exceed $50, will be
assessed to those Seniors who elect to
participate in such activities. Expenses for
above mentioned items will be paid out of
the "Class Activity" account until funds are
depleted. After this fund is empty, students
will be responsible for all optional
graduation activity costs.

6. Trips

Transportation, lodging,
meals, admission to
events, etc.

For the extracurricular and options trip -
Seniors' Day Out to Lincoln and Omaha,
students will be assessed a $5.00 fee and
will be responsible for meals. Students are
responsible for costs of school sponsored
trips where the trip is an extracurricular
activity. The maximum costs of such trips
will be $2,000 per student.

If the trip is not school sponsored, the costs
of the trip are not subject to this policy and
no fee waivers will apply. A trip is not
school sponsored if: it is not supervised or
administered by the school, attendance on

Appendix “1”
Student Fees Policy

Page 6 of 7




Avrticle 5 STUDENTS Appendix to Policy 5416

the trip does not count towards graduation
credit or grade advancement, and
participation on the trip is voluntary for
students.

Reviewed. 7.12.2021
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Article 5 STUDENTS 5416A

APPLICATION FOR FEE WAIVER
AND SHARING INFORMATION CONSENT
DISTRICT OR-1 PUBLIC SCHOOLS

FEE WAIVER REQUEST

The Nebraska Public Elementary and Secondary Student Fee Authorization Act allows fee waivers for
students who qualify for free or reduced-price lunches under United States Department of Agriculture
child nutrition programs. The fee waivers give qualifying students the right to not have to pay certain
student fees and to be provided with specialized materials or equipment to participate in certain
activities. Specifically, the fee waiver applies to: (1) participation in extracurricular activities, and
(2) use of a musical instrument in optional music courses that are not extracurricular activities.
Participation in a free-lunch program or reduced-price lunch program is not required to qualify for free or
reduced-price lunches for purposes of this section.

The Board's Student Fee Policy states: Students or their parents must request a fee waiver prior to
participating in or attending the activity, and prior to purchase of the materials. To request a fee
waiver, or to decline a fee waiver, complete the following:

a No! 1 DO NOT want a fee waiver for any programs or activities.

Q Yes! | DO want a fee waiver. | request a fee waiver for the following (Note: Please describe
the fee waiver, materials, or equipment requested, and the activity or course; failure to make
timely request for a fee waiver for any fees, equipment, material, or instrument not listed may
result in a fee waiver not being provided):

Student Name: Student Number:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Parent/Guardian Signature: Date:
Principal/Designee Signature: Date:

This form is to be returned to the Principal/Designee.
Page 1 of 2 Reviewed.7.12.2021



Article 5 STUDENTS 5416A

SHARING INFORMATION CONSENT

To save you time and effort, the information you gave on your Application for Free or Reduced Meals
may be shared with other programs for which your children may qualify. For the fee waiver program,
we must have your permission to share your Application for Free or Reduced Meals information in
order to confirm your eligibility for a fee waiver. However, in no event will the manner in which
you complete the consent form change whether your child gets free or reduced price meals.

a No! | DO NOT want information from my Application for Free or Reduced Meals share for
purposes of the fee waiver program.

Q Yes! |1 DO want school officials to share information from my Application for Free or Reduced
Meals with appropriate school officials for purposes of the student fee waiver program and any
other program that would benefit student(s).

Child’s Name: School:

Student Identification Number:

Printed Name:

Address:

Parent/Guardian Signature: Date:

For more information, you may call your school Principal.

Original to Superintendent

Once this fee waiver application form is turned into the school completed correctly, the school will verify
the student’s free and reduced lunch status. The School will also review the items on the Application to
insure consistency with the School Board’s policy. The fee waived items for your student are covered by
the district as long as your student is actively participating in fund raising (where applicable), and
contributing to their activity.

Page 2 of 2 Reviewed.7.12.2021




Avrticle 6 INSTRUCTION Policy No. 6400

Instruction

Parental/Community Involvement in Schools

Otoe County School District 66-0501, a/k/a District OR-1 Public Schools, after having
conducted a public hearing concerning parental involvement and participation, declares that it
shall be the policy of the District:

1.

In the event any parent has a complaint or objection to textbooks, tests, curriculum
materials, and any other instructional materials, the parent may request a personal
conference with the parent and appropriate school personnel to discuss such concerns as
the superintendent or designee may deem appropriate. The Superintendent or designee
shall prepare a complaint form which may be used by a parent to express objections to
any such instructional material. Such complaint forms shall seek information including,
but not limited to, the specific instructional material complained of, the reason for the
complaint, and a proposed resolution of the complaint by the parent.

Upon reasonable advance request a parent will be permitted to attend and monitor
courses, assemblies, counseling sessions, and other instructional activities unless the
school determines that such attendance would substantially interfere with a legitimate
school interest, which includes the interests of the parent’s child, other students, and the
educational staff.

Parents are encouraged to communicate to school staff when the parent believes it to be
appropriate for their child to be excused from testing, classroom instruction, and other
school experiences that the parent finds objectionable. The Superintendent or designee
shall make a provision on the complaint form hereinabove referenced for receiving
information from a parent concerning what specific testing, classroom instruction, or
other school experience the parent finds objectionable, the basis for the parent’s objection
and a proposed solution for dealing with the objection that would be satisfactory to the
parent and consistent with the mission of the District and legitimate school interests.

Upon request of a parent, the District will provide access to the education records of their
child consistent with applicable law. Access will be provided during regular business
hours of the school.

The District will notify parents when their child may be subjected to a standard norm
referenced or criterion referenced test or standard tests such as but not limited to the
Measure of Academic Progress (MAP) test. When reasonable to do so or required by law
the parents will be notified of where a sample of such test might be observed and the date
upon which such test will be administered. As to all testing by the District, experimental
evaluation methodologies, experimental testing instruments and any testing instrument
which would tend to inquire into the values, beliefs, or privacy rights of any student, or
parent or guardian of such student shall be prohibited unless a parent requests in writing
that such tests be administered to their child.
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Avrticle 6 INSTRUCTION Policy No. 6400

6. Prior to any school sponsored survey being administered to the students of the District, it
shall be the responsibility of the Superintendent or designee to notify the parent or
parents of each student involved in the survey of the nature of the survey, the date and
time when such survey shall be administered, and the purpose for which and the uses of
which survey exist from the school’s perspective.

7. As a general matter substantive decision-making processes will be left to the judgment of
the professional staff, administration and the Board of Education, subject to an effort to
receive information from parents as to any concerns, objections, or other information
such parents would wish to provide to the school district concerning a parent’s access,
involvement, and participation in activities of the school.

Legal Reference: Neb. Rev. Stat. §8 79-530 to 79-533
Family Educational Rights and Privacy Act, 20 U.S.C. 1232g
Protection of Pupil Rights Amendment, 20 U.S.C. 1232h

Date of Adoption: February 13, 2017 Date of Review: July 13, 2020
Date of Review: July 121 2021
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NOTICE OF AMENDED BUDGET HEARING

Palmyra District OR-1 (66-0501) in Otoe County, Nebraska

PUBLIC NOTICE is hereby given, in compliance with the provisions of State Statute Sections 13-501 to 13-513, that the governing body of
Palmyra District OR-1 will meet on the 12th day of July 2021 at 7:00 p.m. at Palmyra High School Media Center for the purpose of hearing
support, opposition, criticism, suggestions or observations of taxpayers relating to the following proposed amendment to the Bond Fund
budget. The bond fund is being amended because district bonds are being refinanced at a lower interest rate which result in a savings to the
district. There is no impact on the levy for the 2020/21 year . The budget detail is available at the office of the Clerk/Secretary during regular
business hours.

BUDGET AS ORIGINALLY ADOPTED ON SEPTEMBER 14, 2020:

Actual Actual/iEstimated Budgeted Total Available
Dis?#fﬂi%?gts & Distgrl_;;snesrfr;?gts & Distgrl_;;snesrfr;tigts & Mecessary Resources Total Personal and
Cash Before Property Feal Froperty
2018-2019 2019-2020 2020-2021 Reserve Taxes Tax Requirement
FUMNDS (1 ) (3} (4) 5} ry
General 5 684274100 | F TA3IDGE61.00 | F 598709100 | F 153645763 | % 551829100 [% 505581563
Depreciation i) 18945300 | % 15500000 &  294171.00 i) 294 171.00
Employee Benefit B - & - 5 38,753.00 _ B 38,753.00
Contingency 5 - 5 - 5 - ) -
Activities i) 187, 30800 | 14500000 | %  33185200)| % - i) 381,952.00
School Nutrition i) 28256900 | % 29500000 |% 37189900 % - i) 371,999.00
Bond i) 74696600 | $ 96907000 | % 1 06942500)| % 3500000 1|5 35478700 | 5 757,301.00
Special Building $ 104797600 | % 25500000 | % 757 E875.28 i 70828900 (% 60,188 28
Clualified Capital
Purpose Undertaking 5 - $ 1,34000000 (% 33376000 | % - 5 155,000.00 180,566.00
Cooperative 5 - 5 - 5 - 3 - ) -
Student Fee i) 643500 | % 480000 % 10,900.00 | & - i) 10,900.00
B - & - 5 - 5 - B -
TOTALS 5 930344500 | F 10304531.00 | 1225592628 | 1571547V 63 | & 783414200 [ % 6053587091




PROPOSED AMENDMENT TO THE BOND FUND:

Actual Actual/lEstimated Budgeted Total Available
Disb_rl.:;snesrfréfgts & Distgrl.;;snesrfréfgts & Distgrl.:;snesrfr;?gts & Mecessary Resources Total Personal and
Cash Before Property Real Property
2018-2019 2019-2020 2020-2021 Resernve Taxes Tax Reguirement
FUMDS (1) (2} 3} 4) (s} 7}
General $ 684274100 | 7130,661.00 | F B958V.091.00 | F 153645763 | % 551829100 [ & 5,055 81563
Depreciation i) 18945300 | & 15500000 | & 294 171.00 3 284 171.00
Employee Benefit B - i) - 5 38,753.00 _ 5 38,753.00
Contingency 5 - 5 - 5 - 3 -
Activities i) 187 308.00 | & 14500000 | 38195200 | % - 3 381,952.00
School Mutrition i) 28256900 | % 29500000 | § 37199900 | & - 3 371,999.00
Bond i) 746 966.00 | 959.070.00 | 5 1035451500 | & - 3 960478700 (& 757,3201.00
Special Building § 1,047,976.00 | $  265000.00 | $ 76787528 _ $ 708,280.00 | § 60,188.28
Qualified Capital
Purpose Undertaking 5 - F 134000000 (% 33376000 | % - % 15500000 | & 180,566.00
Cooperative ] - 5 - ] - 5 - 5 -
Student Fee ) 643500 | 5 480000 | % 10,900.00 | & - 3 10,900.00
f i) - i) - & - i) - i) -
TOTALS 5 930344300 | 5 10304531.00 | 5 21.541,016.28 | § 153645763 | 5 17,084 14200 | 5 6,053 870.91
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