
PUTNAM COUNTY CUSD #535 

BOARD OF EDUATION MEETING AGENDA 

PUTNAM COUNTY PRIMARY SCHOOL - MEDIA CENTER 

December 15, 2014 

6:30 PM 

 

“WHERE ALL STUDENTS WILL LEARN AND SUCCEED AND ALL MEANS ALL” 

 

DISTRICT GOALS: 

Demonstrate increased academic achievement for all students. 

Improve communications among all stakeholders in the Putnam County School District and 

communities. 

Maintain strong fiscal responsibility in the Putnam County School District. 

 

I. CALL TO ORDER  

II. PLEDGE OF ALLEGIANCE  

III. ROLL CALL  

IV. ADJUSTMENTS TO THE AGENDA  

V. AUDIENCE PARTICIPATION/HEARING OF DELEGATIONS  

A. Mr. Heiser and Ag Issues Group  

B. Family Reading Night  

VI. CORRESPONDENCE 3 

VII. CONSENT AGENDA  

A. Approve November 17, 2014 Regular and Executive Session Minutes. 4 

B. Approve District Bills 8 

C. Approve Financial Reports 22 

D. Approve Treasurer's Report 87 

E. Destroy Executive Session Verbatim Recordings of  June 17, 2013.  

VIII. REPORTS, UPDATES AND INFORMATIONAL ITEMS  

A. Principals' Reports 89 

B. Superintendent's Report  

1. Transportation 98 

2. State Funding 99 

3. Investment Update 100 

4. Vision 20/20  

C. Committee Reports  

1. Triple I Conference reports  



D. Conference Reports  

IX. OLD BUSINESS  

A. Approve PRESS Plus Issue 87, October 2014 (Action) 117 

B. Approve Tax Levy (Action) 173 

C. Audit - Discussion/Review of District Contracts 174 

X. NEW BUSINESS  

A. Lostant Intergovernmental Agreement (Action) 175 

B. Health Life Safety Plan (Action) 180 

C. Superintendent Goals 190 

XI. EXECUTIVE SESSION FOR THE APPOINTMENT, EMPLOYMENT, 

COMPENSATION, DISCIPLINE, PERFORMANCE, OR DISMISSAL OF 

SPECIFIC EMPLOYEES OF THE DISTRICT. 

 

XII. ACTION ITEMS FOLLOWING EXECUTIVE SESSION  

A. Hiring of Maintenance Supervisor (possible action)  

XIII. ADJOURNMENT  
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Putnam County Community Unit School District #535 

400 E Silverspoon Ave 

Granville, Illinois 61326 

 

Board of Education 

Regular Meeting 

6:30 p.m., November 17, 2014 

Media Center Putnam County Primary School 

 

President Mrs. Nauman called the meeting to order at 6:30 p.m.  

  

The meeting continued with the Pledge of Allegiance. PLEDGE 

  

The following members were present to answer roll call: Mr. Copeland, Mr. Gibson, Mrs. 

Gilbert, Ms. Glenn, Mrs. Nauman, Mrs. Popurella and Mrs. Shore.   

ROLL CALL 

  

Bill additions to the Consent Agenda.  Move Executive Session after Consent Agenda. ADJUSTMENTS TO 
AGENDA 

 

JH Softball Coach Walker and softball players were presented certificates for their second 

place state finish.  The players presented Board members and Superintendent McCracken 

with signed softballs. 

 

 
AUDIENCE 

PARTICIPATION 

 

Thank you notes from Debbie Thompson, Sandy Woest and family of Karen Rennels 

were read. 

 

CORRESPONDENC
E 

  

Mr. Gibson moved and Mr. Copeland seconded the motion to approve the Consent 

Agenda: Regular and Executive session minutes of October 20, 2014, Treasurer’s Report 

for month of October, Financial Reports for month of October, bills for month of 

November, and destroy Executive Session Verbatim Recordings of May 20, 2013.  On 

roll call the members voted as follows: Mr. Gibson, aye; Mrs. Gilbert, aye; Ms. Glenn, 

aye; Mrs. Nauman, aye; Mrs. Popurella, aye; Mrs. Shore, aye; and Mr. Copeland, aye. 

Motion carried. 

CONSENT AGENDA 

  

At 6:40 p.m. Mrs. Gilbert moved and Mrs. Shore seconded the motion to adjourn to 

executive session to discuss the appointment, employment, compensation, discipline, 

performance, or dismissal of specific employee of the district.  On roll call the members 

voted as follows: Mrs. Gilbert, aye; Ms. Glenn, aye; Mrs. Nauman, aye; Mrs. Popurella, 

aye; Mrs. Shore, aye; Mr. Copeland, aye; and Mr. Gibson, aye. Motion carried. 

EXECUTIVE 

SESSION 

  

At 7:40 p.m. Mr. Gibson moved and Ms. Glenn seconded the motion to return to open 

session.  On roll call the members voted as follows: Mr. Gibson, aye; Mrs. Gilbert, aye; 

Ms. Glenn, aye; Mrs. Nauman, aye; Mrs. Popurella, aye; Mrs. Shore, aye; and Mr. 

Copeland, aye. Motion carried. 

 

  

Ms. Glenn moved and Mrs. Gilbert seconded the motion to approve the three day 

suspension of Employee 141501.  On roll call the members voted as follows: Ms. Glenn, 

aye; Mrs. Nauman, aye; Mrs. Popurella, aye; Mrs. Shore, aye; Mr. Copeland, aye; Mr. 

Gibson, aye; and Mrs. Gilbert, aye. Motion carried. 

PERSONNEL 

  

Principals’ reports are on BoardBook. PRINCIPALS’ 

REPORTS 
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Transportation – No major concerns in transportation. 

State Funding - Total Owed by State $236,491.77 

Investment – Awarded CD in the amount of $208,438.78 to First State Bank .41%. 

SUPERINTENDENT 

REPORT 

  

No Committee Reports COMMITTEE 

REPORTS 

  

Mr. Gibson moved and Mrs. Shore seconded the motion to approve PRESS Plus Issue 86 

August 2014 Board Policy updates.  On roll call the members voted as follows: Mr. 

Gibson, aye; Mrs. Gilbert, aye; Ms. Glenn, aye; Mrs. Nauman, aye; Mrs. Popurella, aye; 

Mrs. Shore, aye; and Mr. Copeland, aye. Motion carried. 

PRESS PLUS ISSUE 
86 

  

Superintendent McCracken presented the tentative 2014 Tax Levy.  Mrs. Gilbert moved 

and Ms. Glenn seconded the motion to approve the tentative Tax Levy.  On roll call the 

members voted as follows: Mrs. Gilbert, aye; Ms. Glenn, aye; Mrs. Nauman, aye; Mrs. 

Popurella, aye; Mrs. Shore, aye; Mr. Copeland, aye; and Mr. Gibson, aye. Motion carried. 

TENTATIVE TAX 
LEVY 

  

Mrs. Nauman moved and Ms. Glenn seconded the motion to set the Truth in Taxation 

Hearing for Monday, December 15, 2014 at 6:00 p.m. in the Primary Building Media 

Center.  All ayes, motion carried. 

TRUTH IN 
TAXATION 

HEARING 

  

At 8:11 p.m. Ms. Glenn moved and Mr. Copeland seconded the motion to adjourn. ADJOURN 

  

  

  

  

Respectfully submitted. 

Pamela Ellena, Board Secretary 

 

APPROVED________________________________    ____________________ 

                     BOARD PRESIDENT                                         DATE 

 

 

                     ________________________________    ____________________ 

                     BOARD SECRETARY                                       DATE 
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Putnam County Community Unit School District No. 535 
Granville, Illinois 61326 

EXECUTIVE SESSION MINUTES 
November 17, 2014 

 
 
CALL TO  
ORDER 

 
The School Board of Putnam County met in regular session in the media 
center at the Primary Building. 

  
ROLL CALL The following members were present to answer roll call: Mr. Copeland, Mr. 

Gibson, Mrs. Gilbert, Ms. Glenn, Mrs. Nauman, Mrs. Popurella and Mrs. 
Shore.   

  
EXECUTIVE 
SESSION 

At 6:40 p.m. Mrs. Gilbert moved and Mrs. Shore seconded the motion to 
adjourn to executive session to discuss the appointment, employment, 
compensation, discipline, performance, or dismissal of specific employee of 
the district.  On roll call the members voted as follows: Mrs. Gilbert, aye; Ms. 
Glenn, aye; Mrs. Nauman, aye; Mrs. Popurella, aye; Mrs. Shore, aye; Mr. 
Copeland, aye; and Mr. Gibson, aye. Motion carried. 

ITEMS 
DISCUSSED 

I. Three day suspension of  Employee 141501 
II. Discrimination Charge - Burdette 

RETURN TO 
OPEN MEETING 

At 7:40 p.m. Mr. Gibson moved and Ms. Glenn seconded the motion to return 
to open session.  On roll call the members voted as follows: Mr. Gibson, aye; 
Mrs. Gilbert, aye; Ms. Glenn, aye; Mrs. Nauman, aye; Mrs. Popurella, aye; 
Mrs. Shore, aye; and Mr. Copeland, aye. Motion carried. 

 BOARD PRESIDENT: _______________________________ 
 
  DATE: _______________________________ 
 
BOARD SECRETARY:  _________________________________ 
                          

                        DATE:  ______________________________ 
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      Putnam County Primary School 
 

          400 E. Silverspoon Ave.  Phone Number 1-815-882-2800  

         Granville, IL 61326           Fax Number 1-815-882-2801 

  

 
                                                ACTIVITY FUND REPORT NOVEMBER 
         

        

        

  November 30, 2014     

         

         
 
  Beginning Balance    $8289.31 

         

         

  DEPOSITS     $2655.20 

  11/12    $348.31          (shirts, water, soda)  

  11/19    $2306.89        (spirit gear & lifetouch)  

   

   

   

   

         

  EXPENDITURES       

         

      $-996.76 

  

11/03 ck# 744 - $46.03     Hinckley Springs  (water)  
11/03 ck# 745 - $294.62   Upstart  (FRN supplies & t-shirts) 
11/03 ck# 746 - $153.49   Oriental Trading Co (FMR supplies-2

nd
 Grade) 

11/11 ck# 747 - $32.82     Ronda Cross    (FRN supplies)      
11/11 ck# 748 - $7.18       Jen Trovero    (FMR supplies)    
11/12 ck# 749 - $17.57     North Central Bank    (Amazon-cameo supplies)      
11/12 ck# 750 - $206.62   S&S Worldwide    (backorders) 
11/12 ck# 751 - $48.94     Pepsi    (soda) 
11/18 ck# 752 - $0            VOID 
11/18 ck# 753 - $125.00   Ali’s Pantry  (FRN-pizza) 
11/20 ck# 754 - $64.49     Oriental Trading Co   (FRN-2

nd
 Grade) 

 
  

    

  Ending Balance  $9947.75 

    

      

         

         

                                                                                              Where all students will learn and succeed and all means ALL 

Principal—Mrs. Ronda Cross 

Secretary—Mrs. Angelina Migliorini 
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      Putnam County Primary School 
 

          400 E. Silverspoon Ave.  Phone Number 1-815-882-2800  

         Granville, IL 61326           Fax Number 1-815-882-2801 

 

 
IMPREST FUND REPORT  

     

         

  November 30, 2014     

         

         

  Maximum Balance   $1,500.00 

  Less Expenditures    $-250.00 

         

         

       

       

         

  DEPOSITS       

           $6.00 

  Reimburse from District      

       

    

  EXPENDITURES       

   Ck # 618     IATD    (Title Confrence-Mrs. Cross)     $250.00   

                 

                   
  
 

  

    

      

      

  Request for Reimbursement $250.00 

    

 

 
 
 
 
 
   

         

Where all students will learn and succeed and all means ALL                                                                                                                                                                                         

Principal—Mrs. Ronda Cross 

Secretary—Mrs. Angelina Migliorini 
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SUPERINTENDENT IMPREST 

Oct/Nov 2014 

 

 

 BANK BALANCE   1979.00

 REPLENISHMENT REQUEST       21.00     

 BANK BALANCE   2000.00 

 

 

  

    

2954  VOID          

2955 10-2310-412-6 Casey’s-Partners In Ed Event 176.65 

2956 10-2310-640-6 Sec of State-Bus Permit Renewal     4.00  

2957 10-2320-340-1 USPS-postage   16.95 

2958 10-2310-412-6 Adriane Shore-Partners In Ed 134.03 

2959 10-2310-412-6 North Central Bank-repay for credit 

   Card for gift cards for Partners in 

   Ed event 175.00 

          

   506.63 

Only need to replenish imprest account $21.00. 

 

 

 

      

 

 TOTAL                     881.35       
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PCES Activity Fund November 2014 
 
Beginning Balance November 1, 2014                          $11769.33                                                              
     
Deposits November 2014                                          1347.59               
 
Expenditures November 2014                                     537.38                   
 
Ending Balance November 30, 2014                            $12579.54 
 

 
 

 
Deposits 

 
        
11/12/14 – Soda (125.30),Mike Olson (80.00) Gr. American (1142.29)   $1347.59 

                 
 
 
             
 

Expenditures 
 

 

11/07/14 - #1229 – Void                  
                                
11/07/14 - #1230 – PC School            $186.10 
            5th Grade Girls BB Activity Fee (Balance) 
11/11/14 - #1231 – Hennepin Foods         $48.35 
            Teacher’s Lunch for P/T 
11/12/14 - #1232 – Pepsi         $302.93 
           Soda 
11/17/14 - #1233 – Val Peterson           $25.23                
            Reissued for #1174  
 
 
 
 
 
 
 
 
 
 
 
Total Expenditures                                                 $537.38 
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PCES Imprest Fund Report November 2014 
 

   
Beginning Balance November 01, 2014                            $984.80 
  
Less November 2014 expenditures              $21.00 
                 
Balance November 30, 2014                                 $1479.00 
  
Request for reimbursement                         $21.00 
 
Attain Maximum Balance            $1,500.00 
     
 
 

Deposits 
 
 
11/19/14 – Reimbursement from October    $515.20 
        
       
 
 

Expenditures 
 

 

                
11/03/14 – Check# 3178    Hennepin Postmaster             $21.00 
              Postage – 10-2410-341-1 
    
               
  
 
 
 
 
 
Total Expenditures        $21.00        
 
 
Request for reimbursement                $21.00              
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  Putnam County Junior High School 

Imprest Fund 

November, 2014 

Account #010-146 

 
   Beginning Balance   $  1,370.12 

   Replenishment Request       1,429.88 

 Attain Maximum Balance   $  2,800.00 

 Less Expenditures   $  1,195.34 

 Balance     $  1,604.66   

  Replenishment Request   $  1,195.34  

  Attain Maximum Balance   $  2,800.00 

 

Check Date To Whom  Account # Reason   Amount 

5426 11/03 Personnel Concepts 10-1112-410-3 legal posters          15.90  

5427 11/04 Edmond Ryan  10-1501-319-3 official                   60.00 

5428 11/04 Derek Nearhing  10-1501-319-3 official           60.00 

5429 11/04 Ryan Friel  10-1501-125-3 athletic worker                    40.00 

5430 11/07 Ed Derix  10-1501-319-3 official         120.00 

5431 11/07 John Defrietis  10-1501-319-3 official         120.00 

5432 11/13 Joe Burgoni  10-1501-319-3 official           60.00 

5433 11/13 Steve Peterson  10-1501-319-3 official           60.00 

5434 11/14 U. S. Postmaster  10-2410-341-1 postage             7.44 

5435 11/19 Pete Heiden  10-1501-319-3 official           60.00  

5436 11/19 Rick Michael   10-1501-319-3 official           60.00 

5437 11/19 U. S. Postmaster  10-2410-341-1 postage           12.00 

5438 11/20 Ashley Kemp  10-1501-125-3 athletic worker        160.00 

5439 11/20     Angelina Dauck  10-1501-125-3 athletic worker          40.00 

5440 11/20 Jackie Ossola  10-1501-125-3 athletic worker          80.00 

5441 VOID 

5442 VOID 

5443 11/24 Joe Stachowicz   10-1501-319-3 official           60.00 

5444 11/24 Garry Schroeder  10-1501-319-3 official           60.00 

5445 11/25 Pete Heiden  10-1501-319-3 official             60.00 

5446 11/25 Egan Hicks  10-1501-319-3 official           60.00 

 

 

 

 

 

 

 

 

 

 

expenditures        1,195.34 

      Replenishment request       1,195.34 

 

 

 

 

              

  Carl Carlson, Principal       Sandra A. Troglio, Secretary 
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Putnam County Junior High School 

PCJH Cheerleading 

November, 2014 

Account #138-258 

 

   Beginning Balance   $      3,391.15   

   Transfers In            1,025.65 

   Subtotal            4,416.80 

   Less Expenditures            3,762.65  

   Balance               654.15 

 

 

Check# Date To Whom   Reason   Amount 

308  11/04 Varsity    uniforms     3,762.65 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

            

 Carl Carlson, Principal    Sandra A. Troglio, Secretary 
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Putnam County Junior High School 

PCJH Girls Athletic Fund 

November, 2014 

Account #010-707 

 

  

    Beginning Balance   $  7,868.14    

    Transfers In       11,080.00 

    Subtotal       18,948.14 

   Less Expenditures        2,501.40 

   Balance        16,446.74 

 

Check # Date  To Whom  Reason   Amount 

635  11/13  Jenny Heidenricks basketball            1,620.00 

636  11/13  BSN Sports  shoes       95.00 

637  11/13  Locker Room  shirts      711.00 

638  11/25  Jimmy Johns  basketball       75.40 

 

 

 

 

 

 

 

 

 

 

 

             

Carl Carlson, Principal     Sandra A. Troglio, Secretary 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

29



Putnam County Junior High School 

Puma Crew 

November, 2014 

Account #010-561 

 

 

 

   Beginning Balance      $ 509.73 

   Transfers In       1,125.00   

   Subtotal       1,634.73 

   Less Expenditures           78.92 

   Balance                $1,555.81 

 

 

 

Check # Date To Who  Reason   Amount 

728  11/6 Wal-Mart  Concession Supplies            71.50 

729  11/13 Wal-Mart  Concession Supplies               7.42 

 

 

 

 

 

 

 

 

            

Carl Carlson, Principal                                                     Cortny Hannon, Advisor 
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Putnam County Junior High School 

PCJH Staff Soda 

November, 2014 

Account #010-650 

 

 

   Beginning Balance   $   4,904.74 

   Transfers In         4,314.09 

   Subtotal         9,218.93 

Less Expenditures        3,343.56 

   Balance         5,875.37 

 

 

 

Check # Date To Whom  Reason   Amount 

1326  11/04 N/C Mastercard incentive day           $     47.96 

1327  11/14 PC Food Pantry donation interact       273.62  

1328  11/14 Sandra Woest  reimburse interact              50.00 

1329  11/20 Water Store  water          20.31 

1330  11/25 Apollo Theatre movie     1,087.50 

1331  11/25 Scholastic Book Fair Book Fair         1,864.17 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

            

Carl Carlson, Principal    Sandra A. Troglio, Secretary   
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Putnam County Junior High School 

Student Council 

November, 2014 

Account #138-096 

 

 

 

       Beginning Balance            $     53.11 

         Transfers In                   00.00 

         Subtotal             $     00.00 

         Less Expenditures                  00.00 

         Balance             $     53.11 

 

 

 

Check #         Date            To Whom          Reason                       Amount 

 

 

                 

               

 

 

 

 

 

 

 

 

__________________________    ______________________ 

 

Carl Carlson, Principal     Amy Carboni, Sponsor 
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Putnam County Junior High School 

PCJH Activity Fund 

November, 2014 

 

Account name & #    Beginning Bal   Transfer In Transfer Out Ending Bal. 

 

PCJH Cheerleading 138-258 $    3,391.15               1,025.65      3,762.65   $    654.15 

 

PCJH Girls Athletic 010-707       7,868.14             11,080.00       2,501.40    16,446.74    

 

PCJH Puma Crew 010-561          509.73            1,125.00            78.92      1,555.81 

 

Staff Soda 010-650             4,904.74            4,314.09       3,343.56    5,875.37 

 

PCJH Student Council 138-096            53.11                    00.00            00.00          53.11    

 

 

 

 

 

 

 

 

 

 
 

 

            

Carl Carlson, Principal     Sandra A. Troglio, Secretary  
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IMPREST REPORT 

PUTNAM COUNTY HIGH SCHOOL 

November 2014 

Bob Peterson, Principal 

 

Balance October 31, 2014       $3292.75 

Replenishment Requested       $1842.25 

 

Maximum Balance        $5135.00 

November Expenditures       $1878.97 

 

Balance as of November 30, 2014      $3256.03 

Replenishment Requested       $1743.97 

 

Expense Breakdown 

 

Wethersfield High School  10-1501-640-2  Boys Bask. Tourn. $130.00 

Princeton High School   10-1501-640-2  Girls Bask. Tourn. $150.00  

Mona’s    10-1501-640-2  Tri County Meeting $  25.50 

Tri County Conference  10-1501-640-2  Tri County Dues $300.00 

Metamora High School  10-1501-640-2  Wrestling Tour. $250.00 

Prairie Cat    10-2220-322-1  Media Conference $ 10.00 

Wendy Louis    10-2410-341-1  Postage IEP  $  18.47 

Earlville Leland Athletics  10-1501-640-2  Girls JV Bask Tourn. $175.00 

Morrison High School   10-1501-640-2  JV Wrest. Tourn $150.00 

Charleston High School  10-1501-640-2  Wrestling  $100.00 

Ray Gerkitz    10-1501-319-2  Girls Bask. Official $ 90.00 

Ed Derix    10-1501-319-2  Girls Bask Official $ 90.00 

John Defreitas    10-1501-319-2  Girls Bask Official $ 90.00 

Riverdale High School   10-1501-640-2  Wrestling Invite $175.00 

Marseiles Booster Club  10-1501-640-2  Holiday Tournament $125.00 

 

      Total November Expenses  $1878.97 

      Credit account 10-1501-640-2 $ 125.00 

       Replenish requested  $1753.97 
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Page 1 of 9

PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 10

AP-Accrual-10 AP-Accrual for Fund 10  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

10-111-1 IMPREST FUND  12,800.00  0.00  12,800.00 

10-185-1 LONG TERM INVESTMENTS  0.00  0.00  0.00 

10-110-1 CASH IN BANKS  169,250.40  5,426.14  163,824.26 

10-121-1 REGULAR INVESTMENT ED  5,504,904.70 (374,175.71) 5,879,080.41 

10-131 PAYROLL CASH  0.00  0.00  0.00 

10-199-1 EMPLOYEE COMPUTERS  0.00  0.00  0.00 

10-122-1 FARNSWORTH INVESTMENT  0.00  0.00  0.00 

Total $6,055,704.67 $5,686,955.10 ($368,749.57)

10-457-1 Delete This Account  0.00  0.00  0.00 

10-498-1 TEACHER RET 2.2  0.00  0.00  0.00 

10-497-1 SUPPORT PERS. DUES  0.00  0.00  0.00 

10-496-1 LOHMANS CAFE. PLAN (6,938.82)(1,005.00)(5,933.82)

10-495-1 LIFE INS PAYABLE  0.00  0.00  0.00 

10-493-1 MEDICARE INS. PAYABLE  0.00  0.00  0.00 

10-490-1 Delete This Account  0.00  0.00  0.00 

10-481-1 TEACHER RET. PAYABLE  238.84  0.00  238.84 

10-460-1 DISABILITY INS. PAYABLE  0.00  0.00  0.00 

10-458-1 Delete This Account  0.00  0.00  0.00 

10-456-1 Delete This Account  0.00  0.00  0.00 

10-455-1 Delete This Account  0.00  0.00  0.00 

10-459-1 Delete This Account  0.00  0.00  0.00 

10-454-1 Delete This Account  0.00  0.00  0.00 

10-452-1 Delete This Account  0.00  0.00  0.00 

10-411-1 LOAN TO LIFE SAFETY  0.00  0.00  0.00 

10-431-1 ACCOUNTS PAYABLE  1,230.43  1,230.43  0.00 

10-434-1 LOANS FROM WKG CASH FND  0.00  0.00  0.00 

10-453-1 Delete This Account  0.00  0.00  0.00 

Total ($5,694.98) ($5,469.55)$225.43 

10-706-1 NET PROFIT/LOSS (1,525,586.75) 368,524.14 (1,894,110.89)

10-730-1 FUND BALANCE (4,155,898.80) 0.00 (4,155,898.80)

Total ($6,050,009.69) ($5,681,485.55)$368,524.14 

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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Page 2 of 9

PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 20

AP-Accrual-20 AP-Accrual for Fund 20  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

20-185-1 LONG TERM INVESTMENTS  0.00  0.00  0.00 

20-184-1 LAND FUND INVESTMENT  0.00  0.00  0.00 

20-183-1 TREE FUND INVESTMENTS  3,603.64  0.00  3,603.64 

20-131 PAYROLL CASH  0.00  0.00  0.00 

20-110-1 CASH IN BANKS  196,972.57  1,000.00  195,972.57 

20-121-1 REGULAR INVESTMENT O/M  1,677,514.81 (29,966.52) 1,707,481.33 

Total $1,907,057.54 $1,878,091.02 ($28,966.52)

20-454-1 Delete This Account  0.00  0.00  0.00 

20-456-1 Delete This Account  0.00  0.00  0.00 

20-457-1 Delete This Account  0.00  0.00  0.00 

20-458-1 Delete This Account  0.00  0.00  0.00 

20-459-1 Delete This Account  0.00  0.00  0.00 

20-497-1 SUPPORT PERS. DUES  0.00  0.00  0.00 

20-453-1 Delete This Account  0.00  0.00  0.00 

20-481-1 ANNUITIES PAYABLE  0.00  0.00  0.00 

20-451 Delete This Account  0.00  0.00  0.00 

20-431-1 ACCOUNTS PAYABLE  1,209.30  1,209.30  0.00 

20-452-1 Delete This Account  0.00  0.00  0.00 

Total $0.00 $1,209.30 $1,209.30 

20-730-1 FUND BALANCE (1,800,018.89) 0.00 (1,800,018.89)

20-706-1 NET PROFIT/LOSS (79,281.43) 27,757.22 (107,038.65)

Total ($1,907,057.54) ($1,879,300.32)$27,757.22 

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 30

AP-Accrual-30 AP-Accrual for Fund 30  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

30-185-1 LONG TERM INVESTMENTS  0.00  0.00  0.00 

30-110-1 CASH IN BANKS  0.00  0.00  0.00 

30-121-1 REGULAR INVESTMENT B/I  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

30-431-1 ACCOUNTS PAYABLE  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

30-730-1 FUND BALANCE  0.00  0.00  0.00 

30-706-1 NET PROFIT/LOSS  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 40

AP-Accrual-40 AP-Accrual for Fund 40  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

40-110-1 CASH IN BANKS (3,552.44) 0.00 (3,552.44)

40-121-1 REGULAR INVESTMENT TRANS  347,239.43  7,961.38  339,278.05 

40-131 PAYROLL CASH  0.00  0.00  0.00 

40-185-1 LONG TERM INVESTMENTS  0.00  0.00  0.00 

Total $335,725.61 $343,686.99 $7,961.38 

40-453-1 Delete This Account  0.00  0.00  0.00 

40-411-1 LOANS FROM W/C  0.00  0.00  0.00 

40-452-1 Delete This Account  0.00  0.00  0.00 

40-454-1 Delete This Account  0.00  0.00  0.00 

40-456-1 Delete This Account  0.00  0.00  0.00 

40-457-1 Delete This Account  0.00  0.00  0.00 

40-481-1 EMPLOYEE INCENTIVE  0.00  0.00  0.00 

40-451-1 Delete This Account  0.00  0.00  0.00 

40-431-1 ACCOUNTS PAYABLE  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

40-706-1 NET PROFIT/LOSS (87,830.93)(7,961.38)(79,869.55)

40-730-1 FUND BALANCE (255,856.06) 0.00 (255,856.06)

Total ($335,725.61) ($343,686.99)($7,961.38)

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 50

AP-Accrual-50 AP-Accrual for Fund 50  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

50-110-1 CASH IN BANKS  100,059.71  0.00  100,059.71 

50-121-1 REGULAR INVESTMENT IMRF  430,553.86 (20,419.26) 450,973.12 

50-185-1 IMRF-LONG TERM INVESTMEN  0.00  0.00  0.00 

Total $551,032.83 $530,613.57 ($20,419.26)

50-481-1 MEDICARE EMPLOYEE (10)  0.00  0.00  0.00 

50-492-1 MEDICARE INS PAYABLE  0.00  0.00  0.00 

50-457-1 Delete This Account  0.00  0.00  0.00 

50-454-1 Delete This Account  0.00  0.00  0.00 

50-431-1 ACCOUNTS PAYABLE  0.00  0.00  0.00 

50-493-1 MEDICARE BOARD SHARE  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

50-730-1 FUND BALANCE (350,583.58) 0.00 (350,583.58)

50-706-1 NET PROFIT/LOSS (180,029.99) 20,419.26 (200,449.25)

Total ($551,032.83) ($530,613.57)$20,419.26 

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 60

AP-Accrual-60 AP-Accrual for Fund 60  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

60-185-1 LONG TERM INVEST C/P  0.00  0.00  0.00 

60-121-1 REG INVESTMENTS-CAP PROJ  0.00  0.00  0.00 

60-110-1 CASH IN BANK-CAP PROJ  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

60-411-1 LOAN FROM W/C  0.00  0.00  0.00 

60-431-1 A/P CAP PROJECTS  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

60-730-1 FUND BALANCE  0.00  0.00  0.00 

60-706-1 NET PROFIT/LOSS  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 70

AP-Accrual-70 AP-Accrual for Fund 70  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

70-121-1 REGULAR INVESTMENT WC  886,773.20  2,887.26  883,885.94 

70-185-1 INVESTMENT LONG TERM WC  1,258,780.96  405.50  1,258,375.46 

70-141-1 W/C INTERFUND LOANS  0.00  0.00  0.00 

70-110-1 CASH IN BANKS (17,097.86) 0.00 (17,097.86)

Total $2,125,163.54 $2,128,456.30 $3,292.76 

70-431-1 ACCOUNTS PAYABLE  0.00  0.00  0.00 

70-411-1 LOANS TO LIFE SAFETY  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

70-730-1 FUND BALANCE (2,067,022.14) 0.00 (2,067,022.14)

70-706-1 NET PROFIT/LOSS (61,434.16)(3,292.76)(58,141.40)

Total ($2,125,163.54) ($2,128,456.30)($3,292.76)

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 80

AP-Accrual-80 AP-Accrual for Fund 80  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

80-131 PAYROLL CASH  0.00  0.00  0.00 

80-121-1 TORT-REG INVESTMENT  166,058.33 (4,132.82) 170,191.15 

80-110-1 TORT-CASH IN BANKS  20,455.25  0.00  20,455.25 

Total $190,646.40 $186,513.58 ($4,132.82)

80-481 NON-CERT DUES  0.00  0.00  0.00 

80-431-1 ACCOUNTS PAYABLE  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

80-730-1 FUND BALANCE (56,219.90) 0.00 (56,219.90)

80-706-1 NET PROFIT/LOSS (130,293.68) 4,132.82 (134,426.50)

Total ($190,646.40) ($186,513.58)$4,132.82 

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535
Printed: 12/4/2014  8:41 AM

Balance Sheet (by fund)

Balance Forward Current BalanceCurrent MonthAccount DescriptionAccount Number

Fund: 90

AP-Accrual-90 AP-Accrual for Fund 90  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

90-185-1 LONG TERM L/S  0.00  0.00  0.00 

90-121-1 REGULAR INVESTMENT L/S  556,836.11  2,784.83  554,051.28 

90-110-1 CASH IN BANK-LIFE SAFETY (119,648.63) 0.00 (119,648.63)

Total $434,402.65 $437,187.48 $2,784.83 

90-411-1 LOAN DUE TO EDUCATION  0.00  0.00  0.00 

90-481-1 IL WITHHOLDING TAX PAY  0.00  0.00  0.00 

90-457-1 Delete This Account  0.00  0.00  0.00 

90-452-1 Delete This Account  0.00  0.00  0.00 

90-412-1 LOAN DUE TO WORKING CASH  0.00  0.00  0.00 

90-431-1 ACCOUNTS PAYABLE  0.00  0.00  0.00 

Total $0.00 $0.00 $0.00 

90-706-1 NET PROFIT/LOSS (54,396.26)(2,784.83)(51,611.43)

90-730-1 FUND BALANCE (382,791.22) 0.00 (382,791.22)

Total ($434,402.65) ($437,187.48)($2,784.83)

$0.00 $0.00 $0.00 Total

Specialized Data Systems, Inc.
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PUTNAM COUNTY CUSD #535

Page 1 of 1

Printed: 12/4/2014  8:47 AM

Fund Balance Report

Fund Balance

YTD Change Start of Year Current

Year to Date

Expense IncomeIncome

Month to Date

ExpenseFund Description

 258,037.76  4,650,355.16  3,125,007.25  1,525,347.91  626,561.90  5,681,485.55  4,156,137.64 Education Fund10

 47,173.40  602,785.22  523,503.79  79,281.43  74,930.62  1,879,300.32  1,800,018.89 Oper, Build, & Maint Fund20

 10,933.29  273,481.58  185,650.65  87,830.93  2,971.91  343,686.99  255,856.06 Transportation Fund40

 6,409.39  311,768.49  131,738.50  180,029.99  26,828.65  530,613.57  350,583.58 I.M.R.F./Soc. Sec. Fund50

 3,292.76  61,434.16  0.00  61,434.16  0.00  2,128,456.30  2,067,022.14 Working Cash Fund70

 11,736.10  304,757.97  174,464.29  130,293.68  15,868.92  186,513.58  56,219.90 Tort Immunity and Judgment Fund80

 2,784.83  58,832.58  4,436.32  54,396.26  0.00  437,187.48  382,791.22 Fire Prevention/Life Safety90

$747,162.00 $340,367.53 $6,263,415.16 $4,144,800.80 $2,118,614.36 $9,068,629.43 $11,187,243.79 

Specialized Data Systems, Inc.
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Putnam County Comm. Unit School Dist. #535 
Treasurers Report November 30, 2014 

 
PAGE 1 OF 2 EDUCATION O/M TRANSPORT IMRF C/P W/C TORT L/S TOTALS

Cash/Invest. Begin Month $6,058,369.24 $1,907,050.81 $335,725.61 $551,032.83 $0.00 $2,124,826.39 $182,575.40 $434,402.65 $11,593,982.93

Receipts $258,037.76 $47,173.40 $10,933.29 $6,409.39 $0.00 $3,629.91 $11,736.10 $2,784.83 $340,704.68

Disbursements $634,921.45 $74,923.89 $2,971.91 $26,828.65 $0.00 $0.00 $7,797.92 $0.00 $747,443.82

Cash/Invest.  End Month $5,681,485.55 $1,879,300.32 $343,686.99 $530,613.57 $0.00 $2,128,456.30 $186,513.58 $437,187.48 $11,187,243.79

CASH IN BANKS

Granville National Bank $174,140.62 $70,191.21 $1,843.28 $0.00 $0.00 $0.00 $0.00 $0.00 $246,175.11

First State Bank ($4,890.22) $80,502.22 ($5,395.72) $100,059.71 $0.00 ($17,097.86) $20,455.25 ($119,648.63) $53,984.75

North Central Bank $46,279.14 $46,279.14

Total Cash in Banks $169,250.40 $196,972.57 ($3,552.44) $100,059.71 $0.00 ($17,097.86) $20,455.25 ($119,648.63) $346,439.00

MONEY MARKET ACCTS.

Granville National Bank $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
     Rate 0.00%

First State Bank $1,010,444.51 $214,785.08 $195,195.47 $187,186.67 $0.00 $136,363.69 $100,005.07 $412,395.09 $2,256,375.58
     Rate 0.30%

North Central Bank $4,239,909.65 $1,462,723.00 $152,043.96 $243,367.19 $0.00 $750,072.37 $66,053.26 $144,441.01 $7,058,610.44
     Rate 0.30%

Eureka Savings $252,396.64 $252,396.64
     Rate 0.45%

Peru Federal Savings $0.00 $0.00
     Rate 0.00%

USBank  $2,068.81 $2,068.81
 

Total Money Market Accts. $5,504,819.61 $1,677,508.08 $347,239.43 $430,553.86 $0.00 $886,436.06 $166,058.33 $556,836.10 $9,569,451.47
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Putnam County Comm. Unit School Dist. #535 
Treasurers Report November 30, 2014 

 

PAGE 2 OF 2 EDUCATION O/M TRANSPORT IMRF C/P W/C TORT L/S TOTALS
C/D INVESTMENTS

Granville National Bank
$0.00
$0.00
$0.00
$0.00
$0.00

First State Bank
32994 05/13/15 0.75% $716,060.45 $716,060.45
33595 11/17/15 0.41% $208,438.78 $208,438.78

$0.00
$0.00
$0.00

North Central Bank
40413 03/05/15 0.40% $334,405.58 $334,405.58

$0.00
$0.00
$0.00
$0.00

Auditor Adjustments

Tree Fund $3,603.64 $3,603.64

Assets $12,800.00 $12,800.00

Adjustments $85.09 $6.73 $213.29 $0.01 $305.12

Liabilities ($5,469.55) $1,209.30 ($4,260.25)

TOTAL CASH & INVESTMENTS$5,681,485.55 $1,879,300.32 $343,686.99 $530,613.57 $0.00 $2,128,456.30 $186,513.58 $437,187.48 $11,187,243.79

CERTIFIED CORRECT 11/30/14
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    DECEMBER Principal’s Report 

From the Desk of Mrs. Cross 
 

 

PCPS Enrollment Numbers: I have decided that I will be doing monthly PCPS enrollment numbers to the 

Board. I would like to keep you informed of our mobility and enrollment per grade level and I think this will 

give you a good feel for growth, challenges, etc.  

Currently, our enrollment numbers at PCPS are: 

Pre-K     75 

Kindergarten  46 

1
st
 Grade  53 

2
nd

 Grade   63 

Total Enrollment:      237 

 

Title I & Title IIA Grant: I am sorry happy to report that the Title grant is still not finally approved. Our 

final allocations are: $103,678 in Title I funds and $13,720 in Title II A Teacher Quality Funds. Copies of the 

grant have been disbursed to the administrators and Title I teachers. I will continue to work closely with the 

district office for monitoring of the spend-down of the funds for amendment purposes. 

 

Teacher Evaluations: The first round of teacher evaluations will be completed by Dec. 19
th

 and turned into 

the district office. Some assistance will be coming from Mrs. Schennum due to the high volume and 

opportunity for another evaluator’s perspective. The second round of non-tenured teachers and non-certified 

staff evaluations will be completed in the new-year. 

 

Family Reading Night:  Well, there are just too many great pictures to share in this report. Please go to the 

following address on our website to see more. We (as well as the students and families) had a fantastic time 

with our Pete the Cat themed night.  Jennifer Smith and Amy Krieser will attend the Board meeting to share a 

little bit more about the evening. 

 

 
Three 1

st
 grade friends (Drew, Brayden and Collin) showing off their fancy shoes! 
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Three siblings (Villagomez Family) demonstrating their groove with Pete the Cat and his security team! 

 

It’s hard not to include all of the photos so….More photos can be viewed at: 

http://www.pcschools535.org/vnews/display.v/ART/546cba6e2e62f 

 

History of 2C, Flat Stanley, and the Soldiers:  Three years ago, 2C connected with a troop of soldiers in 

Afghanistan through Mrs. Berger's daughter Ashley. Pictures, letters, and gifts exchanged hands for about 3 

months. Over Thanksgiving break this year Mrs. Berger's daughter was contacted by Infantry Sergeant Chris 

asking if 2C would like to send Flat Stanleys to his new troop. He leads a group of 7 men into the front line. 

He and is group are constantly engaging the enemy. They also do recon missions. They are in Germany now 

for a debriefing and then heading back to Washington DC on the 20th. They will then be stationed in Texas. 

Sgt. Chris shared a picture of his group with President Obama and his wife Michelle which is amazing for the 

students to see. 2C plans on sending a colored Flat Stanley, a letter to a soldier and a Christmas Ornament. 

With the help of Mr. Newsome, the class also hopes to Skype with Sgt. Chris too. More information to come 

as it happens… 

 

Response to Intervention: This month we conducted a half day RtI Leadership team (Members of the team 

are: Connie Hartman, Anita Ladage, Betsy Kuehn, Ronda Vacca, Jennifer Smith, Janet Schennum, Courtney 

Balestri and Ronda Cross) meeting to discuss issues and concerns with certain aspects of the system that 

needed attention. Some of the times discussed were the Decision Rules, Tier Movement, Assessment for K-2, 

intervention resources, etc. Unfortunately, half a day was not enough time for us to discuss, research and 

make all of the decisions we needed to make. Therefore, in January or February we will conduct another 

meeting to round out our needs. 

 

Professional Development: Last month I attended the Triple I Conference for professional development. I 

attended sessions on teacher evaluation, walk-throughs, and the keynote speakers, but my favorite this year 

was attending a half-day school tour at Manuel Perez Charter Performing Arts School in downtown Chicago.  

The reason this was my favorite professional development is because it is so rare that administration gets an 

opportunity to visit another school and see the core functions and perspectives of another school. Manuel 

Perez Elementary was a K-8 school that had a strong integration and focus on the Arts. Students performed 
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traditional Mexican dances, Japanese dance, Hawaiian dance, songs, role play and the Brothers Grimm with 

opera voices. Now, the opera singing was not perfect, but it was the confidence and attempts that were made 

that was found to be so impressive. Students were so engaged in their learning and proud of their culture and 

talents. It was inspiring to see their studies turned into intricate murals on the hall walls and their framed art in 

the halls that changed every month. The student-centered approach that they have reminds me of what I see 

here at PC. Student learning first! 

 

Appreciation:  I would also like to thank you for the acknowledgement during American Education Week. 

The Board and superintendent truly verbalize and demonstrate care and appreciation to the faculty, staff and 

administration…and not just on one day. Thank you for your support and service! 

 

Next Month: In next month’s report you will have data from our winter benchmarking with AIMSweb. We 

will be administering the assessment Wednesday and Thursday to all K-2
nd

 grade students. Our building-

based RtI data team meeting will be held on January 7
th

 during our early dismissal time. 
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Putnam County Junior High School 

School Board Report 

December 12, 2014 

 

Winter Benchmarking Information – MAP Testing 

 We are planning to have our winter benchmarking for the MAP testing process to take 

place the week of January 12, 2015. This will be an important time as it will provide us with our 

second data point for all students. This also establishes a trend line in the beginning stages of 

monitoring student growth. The results will help us identify additional student needs as we move 

forward in our response to intervention process. We will also be conducting our AIMSweb data 

for students with IEP’s on Wednesday, December 10
th

. This is done because most of the students 

have educational goals tied to items progress monitored with the AIMSweb program.   

Chrome Book Initiative Update 

 The Chrome Book initiative has been running smoothly the past couple of months. We 

did decide to purchase a small cinch bag for each student dedicated to specifically carrying the 

Chrome Book. We had a handful of accidental drops since the school year began resulting in 

some screens being damaged. Mr. Newsome is able to get the replacement screens through 

Amazon and fixes them himself which saves quite a bit of money in the long run. I have included 

a picture of the bag with our school logo on them. 

 

I continue to enjoy observing the use of technology in all the 7
th

 and 8
th

 classrooms. We also 

purchased an additional Chrome Book cart with 20 Chrome Books. This cart will be for sign out 

uses for sixth grade students particularly in the afternoon classes with the back computer lab 

being used for Tech Exploratory. The cart is also going to be used for sixth grade students 

92



receiving RtI services. This will allow them access to the internet based programs being used 

within the classroom just like the 7
th

 and 8
th

 grade students. Also, this means we will be looking 

at having to purchase only a minimal number of Chrome Books for sixth grade next year when 

we hope to expand the initiative to all 5
th

 -12
th

 grade students. 

 

Putnam County Junior High School Winter Concert  

 The Putnam County Junior High School Band and Chorus presented their Winter Concert 

on Friday, December 5
th

 at 7:00 PM in the Putnam County High School Auditorium. The event 

was very well attended with hardly an empty seat to be found. Mr. Lombardo had the students 

well prepared for the performance as both groups sounded great. Our numbers in band and 

chorus are very strong with close to fifty students in each group. There are several students that 

participate in both. As a former band student in school, I am proud of the progress, development, 

and support for the musical programs at PCJH. Way to go Mr. Lombardo and all the hard work 

and dedication by the students really shows at each performance. 

 

Athletic Updates 

 The boys’ 5
th

 and 6
th

 grade basketball season will be winding down on Thursday, 

December 18
th

 when we will be hosting Ottawa Marquette for our Pack the Place Night at PCJH. 

The 5
th

 grade will start their game at 4:00 followed by the 6
th

 grade. We are also having our JH 

games that night as well with the 7
th

 starting around 6:00 followed by the 8
th

 grade. It is also 8
th

 

grade night that night. The season still has over a month to go after the winter break. 

Unfortunately, we don’t have any home games during January due to schedule rotations and the 

LTC conference tourney being held at other schools.   

 The 8
th

 grade girls’ basketball season ended in the IESA Regional Championship game. 

The 8
th

 grade lost to host Seneca by six points in the Championship. Both the 7
th

 and 8
th

 grade 

girls’ teams improved immensely under Coach Barnett and Coach Sale. I wanted to thank both 

coaches for stepping up and taking on the additional coaching duties here at PCJH. They were 

extremely busy because they have also spent the past four weeks also starting their high school 

season. Not many could handle this crazy work load but they did a tremendous job. 

 Volleyball season began on Monday, December 8
th

 with practices. We look to have a 

good number of girls going out for all three levels grades 6
th

-8
th

. The 6
th

 grade coach is Ashley 

Bogacz, the 7
th

 grade coach is Amy Kreiser, and the 8
th

 grade coach is Kyle Anderson. They will 

have their first match on Monday, January 5
th

 when we return from the winter break. Good luck 

to all the players and coaches during their seasons.  
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8
th

 Grade Class Trip and other Grade Level Field Trips 

 The 8
th

 grade VIP teachers met with our fundraising sponsor Great American 

Opportunities. The eighth grade will be selling candy bars and magazine subscriptions starting 

on January 22
nd

 and ending on February 9
th

. The 8
th

 grade will be attending the Field Museum in 

Chicago. They are also signed up to attend some specific shows as well. They will conclude their 

day with a late lunch at Dave and Busters and return back to school. The money that is raised 

goes toward covering the rental of two charter buses and their meal and spending money at Dave 

and Busters. In the past, there has been enough money left over to help offset the costs of 

graduation by applying it to the costs of gowns and such. 

 The 7
th

 grade is in the final planning stages for their trip to Springfield. They plan to 

attend the Lincoln Museum, Lincoln’s Home, and the Capital buildings. This trip ties in very 

nicely with the curriculum regarding taking the Constitution test and study of the Civil War and 

the impact Lincoln had on the nation. 

 The 6
th

 grade has reserved a spot to attend a play in Bloomington, attend lunch at 

Avanti’s, and trying to schedule one other activity in the area. Originally, we were hoping to do 

something on the Illinois State University campus but all the colleges and universities are on 

spring break at the time we are scheduled to attend the play. 

 All these trips are made possible through the support of the school board, generous 

funding from The Education Foundation and the efforts of fundraising and donations from the 

student groups of Puma Crew and Student Council. These are tremendous opportunities for our 

students to get exposure in educational settings outside of Putnam County. Thanks to everyone 

for their support!! 

 

Staff Evaluations 

 

 I was very busy conducting several staff evaluations the past few weeks. I have 

completed the initial first observations for non-tenured staff. I have also begun the second round 

as well as the observations of tenured staff members. Again, this is a busy and rewarding 

process. I have had the opportunity to have some very meaningful and productive discussions 

with staff during the process. Overall, the staff is doing very well. Everyone is working very hard 

and the level of communication continues to improve over the course of the year. I plan to have 

all evaluations completed by the end of January or mid-February at the latest. 
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Putnam County Elementary School 

Principal’s Board Report 

December 15, 2014 

Mid-Year Report 
* The students and staff have worked very hard the first semester of the school year.  the students 

have been provided with outstanding educational opportunities and many opportunities for 

enrichment. This is the time of year in which we all reflect on what we have done, how well we 

have done, what we can improve on, and how to get there the 2nd semester.  This is a great time 

of year! 

 

Student Activities 

*We had our Book fair at PCES Nov. 20-21. 

*We had Mr. Heiser and his FFA students come to PCES and build birdhouses with our 4th 

Graders. 

*The U of I Extension office continues to provide excellent enrichment opportunities for our 

students. 

*On Dec. 11 our 5th Graders went to see the Nutcracker Ballet at the Peoria Civic Center. 

*We continue to have our Art in Residence come once a month for our 4th Graders. 

*The Rotary Readers come once a month to read to our 3rd Graders. 

*Our Family Reading Night still draws a good crowd of 4th & 5th Graders to our school once a 

month. 

*Our 5th Grade Boys basketball team has 15 Boys and continues to play and is finishing up their 

season. 

*Our Winter Concert was very well attended and the students did a fantastic job of performing and  

entertaining all in attendance.  Congratulations to them.  

 

Enrollment Numbers- As of December 11th- Change is since November Board Report 

3rd Grade=59 (+1) 

4th Grade=66 (+1) 

5th Grade=52(0) 

 

Professional Development 
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*I sent a teacher to the Raising Student Achievement Conference Dec. 8-9 to gain insight on the 

latest research into best teaching practices, and the Common Core Standards.  Debbie Ward 

attended and will share her knowledge at the next faculty meeting.  Dec 1&2 I sent Monica Frund 

and Chelsi Straughn to Differentiated Instruction Workshop.  They will share their knowledge with 

the staff.  This shows the commitment to working and educating themselves to make better 

educators.  

*The staff has been working hard to continue to update and work on aligning their curriculum to 

the standards, their instruction, and assessments.  These Curriculum Maps are a great step in 

adding the rigor to our curriculum.  The next step is to continue to analyze our data to ensure our 

students are being successful in their education. 

*The 2:00 Dismissal for Professional Development has been extremely beneficial for our staff.  We 

spent Dec. 3rd at the High School for District wide presentations and then had ½ hr to discuss our 

rti for our building.    

 

Evaluations 

* I continue to observe and evaluate the staff.  My philosophy has always been this is the most 

important job of a principal.  This process can help improve teaching-  this will result in better 

instruction, better curriculum, and increased student achievement.  I also continue to do daily 

walk throughs of the building to ensure all the teachers are working hard and the students are 

learning at a high level.   

 

Principal Evaluations 

*I continue to process through the Principal Evaluation process with Jay and find this a great 

process to continue my growth as a leader, professional,. and person who impacts students. 

 

Technology 

* The ChromeBook Pilot project for 5th Grade is a great success that is ongoing and increasing 

use everyday.  The students and teachers are increasing their use everyday and incorporating 

them into the curriculum more and more and increasing the students’ use of technology. We are 

in the process of planning to allow the students the opportunity to take them home to work on a 

project sometime after the break.  The administrative team is also discussing the long range plan 

for technology so that our students always have the technology available and will always 

beginning the skills to utilize it.  Among the current projects with the ChromeBooks are the 5th 

Grade Math is using them in a 1-to-1 with their homework, instruction, problem solving, and 

assessments.  In Science Mrs, Hall has been having the students do STEM activities utilizing 

technology.   

 

Winter Benchmarking 

*We are planning on using Winter MAP assessments for January.   

*We are also planning on more professional development for MAP, in the area of using the data 

after the assessments for better use of increasing student achievement.   

 

 

 

Final Thoughts 

Thank you to all of you for all your hard work, dedication to PC, and support over the years I have 

been here and i wish each of you a safe and warm holiday season.  
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Transportation Update 

December 8, 2014 

 Nov. 26, 2014 I received a report from Irene at Johannes Bus Service 

that included four minor issues.  The locations were 

ESK Road, Oak Park Estates, Hennepin Park, and a stop 

in Standard.  Irene consistently provides updates such 

as these to fully inform us about parental pick up 

issues, etc.  

 Dec. 3, 2014  I received a three page report detailing an incident on  

   the Orange Bus (Bus 88).  Irene provided information  

   regarding this student incident involving cursing and  

   yelling by the student.  The second page of the  

   summary provides concerning information that the disk 

   or DVR did not function properly, and the incident was  

   not recorded.  They discovered that the equipment had 

   not worked appropriately for months.  I was quite  

   disturbed by this, and I requested an adjustment in  

   our billing from Johannes since we are paying for this  

   service.  Both Irene and Jason Johannes agreed, and  

   our bill will be adjusted.   In addition, monthly checks  

   will be conducted to ensure that the camera  

   equipment is functioning properly. 

 Dec. 5, 2014  I received a contact from Irene at Johannes and a  

parent who stated that her son was not able to ride  

that morning because the driver did not wait for her 

son.   The driver stated that he had waited, but the 

student was not there.  I have requested GPS 

equipment to be placed in the vehicle so that we can  

determine when the driver arrives at the house.   
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State Funding Update 

December 9, 2014 

 

E.C.E. (Early Childhood Education)  $36,784.00 

Voc. Ag.         $2,501.00 

Special Education     $81,587.75 

Transportation     $99,499.49 

Total Owed by State            $220,372.24 

 

Federal Lunch     $29,024.00 

Federal Breakfast       $7,125.00 

Total Owed by Federal Govt.             $36,149.00 

 

*Typically, we report only the amount that is vouchered, yet still owed by the 

State of Illinois.  The School Lunch dollars flow from the federal government to 

the state, and at this time, the dollars are still owed by the federal government. 
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Investment Update 

December 8, 2014 

 

 Our next CD that will be placed out for bids is at North Central Bank, and 

the maturity date is March 5, 2015.  It is in the Working Cash Fund, and it is 

currently earning 0.40%.  The amount is $334,405.58.    

 Following district investment policy, this will be placed out for bids in 

February. 
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Economic Update 
 

November 21, 2014 

PFM Asset Management LLC 
222 North LaSalle  

Suite 910 
Chicago, IL 60601 

 717-231-2723 
717-233-6073 fax 

www.pfm.com 

Sources: Bloomberg, Investor Guide, Vanguard, Financial Times 
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Economic Update 
 
 
Summary of Recent Economic Data 
 
Global trade pacts took center stage in recent economic reports as there was news from abroad 
with potentially significant impacts for the global economy.  During President Obama’s latest trip 
to China, progress was announced on eliminating tariffs on a variety of information technology 
products.  One of the challenges in reaching an agreement has been the evolving nature over 
the past several years of what actually constitutes “information technology.”  The accord 
between the U.S. and China could pave the way for further negotiations to expand the World 
Trade Organization’s (“WTO”) Information Technology Agreement.  Additionally, the U.S. and 
India reached an agreement on key issues regarding India’s food security program that would 
facilitate India’s ratifying a different tariff agreement negotiated last year by the 160 member 
countries of the WTO.  It has been estimated that this WTO agreement could add approximately 
$1 trillion to the world economy in the future and create millions of jobs in developing nations. 
 
The Federal Reserve released minutes from their October FOMC meeting which highlighted 
falling inflation as “worrisome” if there was a slowdown in growth while seeing “limited impact” 
from the global slowdown.  The key point to the minutes is that the first interest rate increase is 
still data dependent as some FOMC participants wanted to remove “considerable time” in its 
statement while others did not.  Nevertheless, the Federal Reserve is not in a rush to raise 
interest rates, but this is not new news to the market.  The minutes also showed that there was 
notable discussion of headwinds from Europe and Asia and that the Fed sees the U.S. economy 
as slowly improving despite some concern about low inflation.  Though the unemployment rate 
has declined, the Fed still sees the labor market as sluggish.  They also see inflation down in 
the near term but expect inflation to firm further down the road as the recent drop in gas prices 
has boosted near-term spending by consumers.  Overall, policymakers see the risks to the 
economy as essentially balanced.  Interest rates are likely to rise in 2015, but there still remains 
the question of when and how fast as any increases will most likely be very slow. 
 
In domestic news, retail sales rose modestly in October and resumed their advance despite 
downward headwinds from lower gasoline prices.  After an unexpectedly weak September, retail 
sales grew by 0.3% in the month of October to $444.5 billion, more than offsetting September’s 
decrease of 0.3%.  Retail sales were supported by non-store retailers (which includes online 
merchants), as they posted some of the best gains.  Demand at non-store retailers was up by 
1.9%.  Excluding gas station sales – which dropped as pump prices decreased – October retail 
sales advanced by 0.5%.  Additionally, when excluding automobile and gasoline sales from the 
numbers, retail sales actually jumped up by 0.6% in October after a 0.1% jump in the previous 
month.  Economists view this improvement as a sign that lower gas prices are leading 
consumers to spend more elsewhere.  Compared with one year ago, October retail sales 
increased 4.1%.  Total sales for the August through October 2014 period were up 4.5% from the 
same period a year ago.  The overall rise in retail sales is a welcome sign for the economy as 
consumers are gearing up for the holiday shopping season.  In addition to consumer confidence 
nearing pre-recession highs and gas prices falling, fourth quarter 2014 economic growth could 
see a boost from consumer spending.  Overall, the most recent retail sales report was 
moderately modest as component gains were broadly based and consistent with recent gains in 
consumer confidence and a downward trend in initial jobless claims. 
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Inflation at the producer level was much stronger than expected in the month of October.  The 
producer price index (“PPI”) increased more than expected in October.  Prices rose by 0.2% 
month-over-month (versus an estimate of -0.1%) and also rose by 1.5% year-over-year (versus 
an estimate of 1.3%).  Excluding food and energy, core producer prices rose by 0.4% month-
over-month (versus an estimate of 0.1%) and also rose by 1.8% year-over-year (versus an 
estimate of 1.5%).  Overall, inflation at the producer level still remains sluggish at the producer 
level on an average basis. 
 
Consumer prices were unchanged in October month-over-month while rising by 1.7% year-over-
year.  Both figures were 0.1% above expectations.  Excluding food and energy, core consumer 
prices rose by 0.2% month-over-month and 1.8% year-over-year.  While consumer price 
inflation has firmed up marginally, the year-over-year rate is still below the Federal Reserve’s 
target of 2.0%, especially when converted to a PCE basis which has continually been running 
below CPI. 
 
Housing starts figures continue to fluctuate back and forth.  Starts declined by 2.8% and fell to a 
level 1.009 million in October from 1.038 million in September.  Estimates had called for housing 
starts to come in at 1.028 million for the month of October.  Weakness during the month was 
seen in the multi-family component which swings sharply on a monthly basis while the single-
family component was gaining mild strength. Nevertheless, the 1.009 million unit pace in 
housing starts is still up by 7.8% on a year-ago basis.   Building permits also rose by 4.8% to a 
1.080 million unit pace in October from 1.031 million in September, making this its highest level 
since June of 2008 (estimates had called for permits to come in at 1.035 million).  Overall, 
though housing data has been wavering, the housing sector may be slowly building strength. 
 
Existing home sales rose by 1.5% to an annual rate of 5.26 million in October, the highest rate 
in a year, from 5.18 million in September.  Estimates called for a decline in existing home sales 
to 5.15 million in October.  On a year-ago basis, existing home sales are up by 2.5%.  Supply 
declined by 2.6% in October after a 2.1% drop in September.  The month’s supply figure slipped 
from 5.3 months in September to 5.1 months in October.  Demand appears to be somewhat soft 
as the median price dropped by 0.4% after a 4.3% slip seen in September.  Median prices are 
still up by 5.5% when compared to last October though.  Overall, though housing is currently not 
robust, the most recent existing home sales report still suggests modest improvement in 
housing sales, but with mixed numbers on prices and supply.  Also related to the housing 
market, mortgage applications rose by 4.9% week-over-week this past week.  Mortgage rates 
have remained mostly unchanged with the average 30-year fixed rate at 4.18% and the average 
15-year fixed rate at 3.38%. 
 
The Bureau of Labor Statistics reported last week that import prices declined by a steep 1.3% in 
October, mostly due to oil prices which declined by 6.9% for the month.  This was the fourth 
straight monthly decline for import prices and the largest decline since June of 2012.  Excluding 
oil, import prices are still down with October, September, and August all at -0.1%.  It should be 
noted that import prices have fallen by 1.8% over the past twelve months, which is the largest 
year-over-year decline since last November.  The export side is very similar with prices down by 
1.0% in October for a third straight monthly decline. 
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Industrial production in the month of October declined on comedowns in utilities and mining.  
Overall industrial production fell by 0.1% in October, missing the estimate for a 0.2% rise.  This 
comes after a 0.8% increase in September.  Capacity utilization posted at 78.9% in October 
versus a reading of 79.2% in September.  This most recent report on industrial production still 
shows that manufacturing remains on a moderate uptrend. 
 
The index of leading economic indicators (“LEI”) increased 0.9% in October, pointing to near-
term acceleration in economic growth.  The largest positive once again came from the interest 
rate component which reflects the Federal Reserve’s near-zero interest rate policy.  Low 
unemployment gains and housing permits were also strong contributors to the LEI.  The stock 
market was the only negative component for the month, but this component might rebound 
going forward given the gains seen so far in November.  Overall, the LEI is on a modest upward 
trend as it is underscoring some of the U.S. economy’s key pulses going into year-end. 
 
Inventories also rose modestly again in September and continued to increase, up by 0.3% from 
August and higher than expected.  Sales were virtually unchanged from the August level, which 
in turn was lower than the level seen in July.  The ratio of total inventory to sales remained at 
1.3, which was unchanged from August despite rising inventories.  However, the ratio of retail 
inventories to sales rose.  Overall, the nation’s inventories right now look balanced, especially 
going into what looks to be a positive holiday shopping season. 
 
After a 29% decline in the deficit for fiscal year 2014, the U.S. Treasury began fiscal year 2015 
with a deficit of $121.7 billion for October versus $90.6 billion in October of last year.  Because 
November 1st fell on a weekend this year, benefit payments for the military, veterans, social 
security, and Medicare were made in October, not November.  This effect should reverse with 
November’s statement.  The receipt side of October’s ledger showed a 6.9% gain from October 
of last year on higher tax receipts. 
 
International economic momentum continues to lag U.S. strength.  The Chinese economy 
continued to slow as fixed asset investment increased by 15.9%, the weakest over the past 
decade, while Chinese retail sales rose by 11.5% over the year, the slowest pace since 2006.  
Also, last week, in addition to the release of the overall consumer price index in the Euro-zone, 
several nations in Europe also released gross domestic product figures as well.  Germany 
avoided a recession in the third quarter of 2014 despite stronger exports while France showed a 
positive surprise of growth in the third quarter due to increased government spending.  
Germany’s GDP rose by 0.1% quarter-over-quarter and 1.2% year-over-year, both in line with 
expectations.  France’s GDP rose by 0.3% quarter-over-quarter (exceeding the 0.1% 
expectation), and 0.4% year-over-year, which was in line with expectations.  The overall Euro-
zone maintained positive economic growth as its GDP rose by mere 0.2% quarter-over-quarter 
and by 0.8% year-over-year, both exceeding expectations by 0.1%.  Euro-zone CPI rose by 
0.4% while the core CPI rose by 0.7% quarter-over-quarter, which were both in line with 
expectations.  However, it should be noted that the Bank of England stated that yearly inflation 
could fall below 1.0% in the coming months as the specter of economic stagnation could 
possibly haunt Europe in the near term. 
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Fixed Income Market 
 
The FOMC ended its multi-year asset purchase program last month as widely expected.  Market 
participants have now turned their attention to the Fed’s next move, a likely increase in the Fed 
Funds target rate.  The Fed maintained at its last meeting that it would be a “considerable time” 
before they would hike the Federal Funds target rate.  Many investors and Fed officials 
anticipate this to occur at the June 2015 meeting or later.  The fixed income market has 
experienced increased volatility due to concerns over global growth.  This volatility has recently 
been calmed by central banks as the European Central Bank and the Bank of Japan recently 
announced further stimulus measures in an attempt to promote growth in their regions.   
 
Strong economic fundamentals and the end of the Fed’s bond purchase program are two forces 
that would normally point interest rates higher.  There are some investors in the market who 
continue to warn about a bond market bubble.  It remains to be seen if the low U.S. inflation rate 
and the slowdown in Europe will ultimately drag down U.S. growth.  Oil may also be a factor, but 
it may take months for lower gasoline prices to flow through the global economy. 
 
U.S. equities have recovered all of the ground lost in the October sell-off and then some.  
Equities have risen modestly over the past two weeks on positive economic data domestically 
and the conclusion of quarterly earnings reports.  The S&P 500 index recently hit yet another 
new all-time high of over 2,050, the 40th record level of the year.  In addition, oil prices continue 
to fall with WTI crude prices recently touching a low of $73.25.  Gasoline prices have fallen 
further to a national average of $2.91 per gallon now. 
 
In the short-end of the U.S. Treasury yield curve, the market expects supply shortages at year-
end to be severe as many dealers cut their repo books to near zero.  This will cause investors to 
scramble for outlets for their cash.  It should be noted that, currently, the average overnight 
repurchase agreement rate has been around 0.06% while three-month LIBOR has remained 
stable at 0.23%. 
 
The Federal Home Loan Bank (“FHLB”) has issued tens of billions of short-term debt over the 
last few weeks, driving shorter interest rates higher by 2 – 4 basis points.  This issuance, in 
discount notes, has been concentrated in the February to May 2015 period.  The FHLB also 
increased their normal issuance in December 2014, pushing these short-term maturities higher 
by 1 – 4 basis points.  The FHLB short-term debt is sold through auctions in which major 
dealers have been the buyers, in turn working off the inventory to money market funds and 
other short-term investors.  The enormity of the additional FHLB issuance has pushed U.S. 
Treasury Bills higher by 1 – 3 basis points in the same maturity range. 
 
These increased rates have provided an opportunity to both capture slightly higher yields and 
invest over year-end.  Short-term investors should note that investing in the last few weeks of 
December has become more difficult the last few years as issuers complete their borrowing 
needs early. 
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Commercial paper and negotiable certificates of deposit continue to offer significant relative 
value compared to U.S. Treasuries and Federal Agencies.  While the aforementioned FHLB 
issuance has moved 1 – 6 month U.S. Treasury Bills and Federal Agencies higher by 1 – 4 
basis points, commercial paper and negotiable CD rates have stayed generally the same.  For 
short-term public funds investors, 2 – 6 month maturities into 2015 from a variety of high-quality 
issuers are recommended, with a focus on domestic, Japanese, and Nordic banks.  Commercial 
paper and negotiable certificate of deposit rates in the 3 – 6 month area are yielding in the 
0.20% – 0.30% range and offer an attractive 15 to 24 basis point pickup over Treasuries. 
 
It should be noted that the Federal Reserve’s Reverse Repo facility (“RRP’) will move the rate 
paid on overnight repo through this direct repo counterparty facility to 10 basis points on 
December 1st which will likely move rates higher by 1 – 3 basis points in the short-term 
repurchase agreement market. 
 
U.S. Treasury rates have fluctuated modestly but remain range bound.  Over the past week, the 
market has had decent economic data: higher than expected housing starts; CPI that surprised 
to the upside; and a bit of a hawkish element in the recent FOMC minutes.  All of this led to a 
slight bump in rates.  However, the central banks of Europe and China announced their plans of 
increasing stimulus amid signs of slowing growth, which has increased the relative 
attractiveness of U.S. government debt.  Since the FOMC’s announcement, rates are 
approximately two basis points lower across the intermediate and longer part of the curve.  The 
2-year U.S. Treasury Note, with a current yield of approximately 0.51% offers value at this level, 
as do 3-year Treasury Notes at 0.95%.  Investors should remain cautious on longer maturity 
Treasuries, given the view of the timing of FOMC rate hikes, and higher interest rates going 
forward.  For intermediate-term fixed income investors, maintaining a conservative target 
duration range is still recommended. 
 
Federal Agency spreads continued their march tighter versus U.S. Treasury Notes, as 
stabilizing interest rates have brought buyers back to the market.  Spreads in the front end of 
the curve have returned to their historically narrow range that the market witnessed earlier in the 
year, while spreads in longer dated securities remain elevated.  The yield spread on a 2-year 
Agency obligation is +3 basis points.  The yield spreads on a 3-year Agency is +4 basis points.  
The yield spread on a 5-year Agency is +16 basis points.  Earlier in the year, there was a poor 
risk reward dynamic for longer-term Agency paper because higher moving rates could quickly 
erode the additional spread benefit.  However, the inherent steepness in the curve from 3 years 
to 5 years, along with the continued dearth of supply in term Agency debt, should prove 
supportive going forward and make longer term securities attractive.  In issuance news, FHLB 
announced a new $3 billion 2-year global deal which priced at U.S. Treasuries +10½ basis 
points, approximately ½ basis point tighter than initial expectations.  The deal was well over 
subscribed and tightened to +9 to +9½ basis points by the close of the day.  Buying Agencies 
inside of 3 years at spreads of +7 basis points versus matched maturity U.S. Treasuries 
continues to be recommended for investors.  Also, buying Federal Agencies with maturities of 4 
to 5 years with spreads of +12 basis points or more is recommended as well, especially where 
one can swap longer dated U.S. Treasuries to limit outright duration extensions. 
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Callable volumes have increased slightly, as some higher coupon paper came to market.  
Issuers took advantage of the slight spike in volatility and announced the following: FHLMC 
announced $250 million 2-year non-call 3-month quarterly (Bermuda option) paper at 0.75% 
and $750 million of 3-year non-call 3-month quarterly (Bermuda option) paper at 1.30%.  FNMA 
also issued $250 million of 5-year non-call 1-year, 1 time paper at 2.05%.  Although indications 
have cheapened compared to last week, most investors still feel that given the steepness of the 
curve, non-callable securities, which benefit from roll-down, offer better value going forward than 
callable Agency securities. 
 
The yield spreads of investment grade corporate debt over U.S. Treasuries have widened to 
levels not seen since late 2013.  This move wider across the board can be attributed primarily to 
the robust new issuance calendar the market has witnessed this month thus far.  Month-to-date, 
$94 billion of new investment grade paper has been injected into the market, which puts the 
year-to-date total at $880 billion.  In light of the shorter Thanksgiving week, it is likely the busy 
new issue calendar will slow down, which should give investors a chance to digest the recent 
supply.  Overall, value remains in the corporate sector.  Spreads currently are at their widest of 
the year and continue to offer meaningful yield pickups versus Treasuries in the ongoing low 
interest rate environment.  Adding exposure in high quality corporate issues is recommended at 
this time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This material is based on information obtained from sources generally believed to be reliable and available to the public; however PFM Asset 
Management LLC cannot guarantee its accuracy, completeness or suitability.  This material is for general information purposes only and is not 
intended to provide specific advice or a specific recommendation.  All statements as to what will or may happen under certain circumstances are 
based on assumptions, some but not all of which are noted in the presentation.  Assumptions may or may not be proven correct as actual events 
occur, and results may depend on events outside of your or our control.  Changes in assumptions may have a material effect on results.  Past 
performance does not necessarily reflect and is not a guaranty of future results.  The information contained in this presentation is not an offer to 
purchase or sell any securities. 
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Economic Update 
 
 
Summary of Recent Economic Data 
 
Recent economic reports have shown that the U.S. economy has continued to show some 
resilience.  After stumbling in the first quarter of 2014, the U.S. economy expanded in the past 
two quarters at a pace not seen in more than a decade.  This performance stands in contrast to 
that of many other developed economies around the world, including the Euro-zone and Japan, 
whose economies have been struggling.  Friday’s non-farm payroll numbers were much better 
than expected, with strong job gains and surprising wage growth. 
 
The economic picture in the U.S. is becoming a bit brighter as growth in the third quarter of 
2014 was stronger than previously estimated.  With more data available, it is now estimated that 
gross domestic product (GDP) in the U.S. grew by 3.9% in the third quarter on an annualized 
basis.  This is up from the previous estimate for GDP of 3.5%.  For this second reading of GDP 
that exceeded estimates, upward revisions were made to consumer spending – a key driver of 
the economy – as well as to business spending and inventories.  However, these gains were 
partially offset by a smaller contribution from trade.  Imports were higher, but U.S. exports came 
in lower than originally estimated, and this is possibly a reflection of weak global demand.  In 
addition, private inventory declined less than previously expected while both personal 
consumption and non-residential fixed investment increased more.  Following a contraction in 
GDP in the first quarter due to severe winter weather, the U.S. economy has now grown at a 
rate of 4.25% between April and September, its fastest six-month pace since the second half of 
2003.  Growth in GDP, which is the value of all goods and services produced in the country 
when adjusted for inflation, has been above-trend over the past several months.  That being 
said though, the Fed will still be keeping a close eye on the evolution of a number of variables 
for signs of sustainability before changing its monetary policy. 
 
The employment situation in November was significantly stronger than expected.  Solid 
employment gains were seen in the month as non-farm payrolls rose by 321,000 jobs during the 
month of November, beating the consensus estimate for a rise of 230,000 jobs.  Private payrolls 
rose by 314,000 jobs (versus an estimate of 225,000 jobs) while manufacturing payrolls rose in 
the month by 28,000 jobs (versus a 15,000 job estimate).  The unemployment rate remained 
unchanged at 5.8% while the underemployment rate ticked down from 11.5% to 11.4% as the 
labor force participation rate remained unchanged at 62.8%.  Average hourly earnings jumped 
up by 0.4% in November after only edging up by 0.1% in October (expectations were for a 0.2% 
increase).  Average weekly hours rose to 34.6 hours from 34.5 hours in the prior month.  
Analysts had expected this number to come in at 34.6 hours.  All in all, the November 
employment report clearly portrayed an upbeat read on the U.S. labor market. 
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Consumer confidence dipped in November.  After hitting a seven-year high in the previous 
month, the consumer confidence index fell back to a level of 88.7 in November.  Consumers 
polled in the household survey were a bit less upbeat about present economic conditions, but 
more of the decline in the index was attributable to a drop in their expectations for business 
conditions and the labor market six months out.  Consumers’ income expectations also edged 
lower, but that did not seem to affect their purchasing plans ahead of the holiday shopping 
season.  In fact, the number of respondents who stated that they were likely to purchase an 
automobile, appliance, or house in the next six months actually rose.  The overall consumer 
confidence reading, which is a closely watched index, points to steady and favorable conditions 
for the U.S. economy. 
 
Recent ISM manufacturing numbers were roughly in line with expectations as the ISM 
manufacturing composite index held very strong near recovery highs, at a level of 58.7 in 
November versus a reading of 59.0 in October.  In the same light, the ISM non-manufacturing 
index also showed very solid economic conditions as the index came in at a level of 59.3, one of 
the highest readings ever.  This latest reading points to solid year-end acceleration for the 
services sector of the U.S. economy. 
 
New home sales edged higher in October.  Sales of new single-family houses notched up, 
increasing for the third straight month to 458,000 units in the month of October on an 
annualized basis.  However, this number was lower than the 471,000 figure that was expected 
by analysts.  Nevertheless, new home prices moved significantly higher with the median sales 
price increasing to $305,000.  The pace of sales was strong in the Midwest and in the 
Northeast, countering slower sales seen in the West and in the South.  With new home 
completions outstripping sales, the months’ supply on the market edged up to 5.6.  Also, 
compared to last year, new home sales are up by 1.8%.  This report gallops up and down from 
month to month, though the current overall trend has been somewhat flat recently. 
 
Home prices showed strength in September, but not enough to reverse the current trend which 
is still softening.  The S&P/Case-Shiller composite 20-city home price index rose by 0.3% in 
September for the first gain since April while the year-over-year rate fell to 4.9%, the weakest 
showing since October of 2012.  This was slightly lower than the 5.65% year-over-year increase 
in August but exceeded the 4.6% expectation by analysts.  Overall, home prices remain soft, 
which is a positive for homebuyers, but maybe perhaps a negative for new buyers who are 
banking on the prospects of home-price appreciation. 
 
Pending home sales declined by 1.1% in October, missing expectations for an increase of 
0.5%.  This comes after a 0.6% increase seen in pending home sales in September.  Weakness 
in pending sales for existing homes in the month of October was led by a 3.2% fall in the West 
with the South decreasing by 1.0% and the Midwest falling by 0.6%.  The Northeast was up 
slightly by 0.5% for the month.  Compared to one year ago, pending home sales are up by 
2.2%.  On average, the housing sector is on a borderline flat trajectory. 
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Construction spending rebounded significantly on public government spending and the private 
residential component.  Construction outlays increased by 1.1% in the month of October after a 
0.1% dip in the previous month (market expectations were for a 0.5% rise).  The increase in 
October was primarily the result of a 2.3% rise in public outlays.  Private residential spending 
was also a main factor that contributed to the overall figure as it gained by 1.3%.  On the other 
hand, private non-residential construction spending slipped by 0.1%.  Nevertheless, on a year-
over-year basis, total construction outlays were up by 3.3% in October and the overall increase 
in this index will probably nudge up estimates for fourth quarter 2014 GDP. 
 
The consumer sector continues to nudge upward on income and spending as there were 
modest gains seen in personal income and personal spending in October.  Personal spending 
increased 0.2% in the month of October.  This figure was actually lower than economists’ 
expectations of a 0.3% rise.  Consumers spent more in October on services and non-durable 
goods, but a little bit less on durable goods.  Personal income, which has grown slowly since 
the recession, matched the prior month’s gain of 0.2%, and this missed estimates for an 
increase of 0.4%.  Wage income was up by 0.3% during October.  Additionally, the savings rate 
was 5.0% for the month of October.  Overall, the consumer sector is slowly improving in terms 
of spending and income. 
 
PCE inflation continues to be below the Federal Reserve’s goal of 2.0%.  Headline inflation only 
rose by 0.1% in October, matching the increase seen in September.  Core PCE inflation was a 
tick higher than expected at 0.2% for the month while the year-over-year numbers show that 
headline PCE inflation has increased by 1.4% compared to last year and that annual core 
inflation is up by 1.6% when compared to last October.  The core figure is one tenth higher than 
expectations and the previous month’s number. 
 
Durable goods orders – a leading indicator of industrial production and capital spending – still 
remains erratic, but surprised to the upside in October as the headline number looked good 
while the core numbers notably disappointed.  After decreasing by 18.3% in August and falling 
by 0.9% in September, new durable goods orders increased by 0.4% in October, compared to 
expectations of a decline of 0.6%.  Much of this upswing stemmed from a 45.3% rise in orders 
for defense aircrafts and parts.  When excluding out the defense sector, orders for durable 
goods were actually down by 0.6% for the month.  This number also includes a decline of 1.3% 
in core capital goods orders, a repeat of the September performance for this closely watched 
proxy for business spending plans.  Excluding transportation, new orders of durable goods 
actually decreased 0.9%.  As one can see, transportation equipment drove the overall increase 
of durable goods orders.  Overall, the latest durable goods orders report indicates softness in 
the manufacturing sector. 
 
Non-farm productivity growth for the third quarter of 2014 was revised upwards to an annualized 
rate of 2.3% from the initial estimate of 2.0%.  This comes after a 2.9% boost seen in the 
second quarter.  Unit labor costs were revised down notably to -1.0% from an initial estimate of 
+0.3%.  Year-over-year, non-farm productivity was up by 1.0% in the third quarter as this latest 
productivity report points to positive company profits and mild gains in consumer income. 
 
MBA mortgage applications fell for the fifth time in six weeks, driven by a plunge in refinancing 
activity.  Refinancing declined by 7.3% last week, which was the largest decline since 
November of 2013.  The 30-year fixed mortgage rate decreased to 4.08%, and this is the lowest 
it has been since May of 2013 while the 15-year fixed mortgage dropped to 3.30%. 
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U.S. imports of crude oil from OPEC nations have reached its lowest level in nearly thirty years, 
underlining the impact of the shale revolution.  Crude oil prices have fallen to their lowest levels 
in more than four years following OPEC’s decision to maintain its collective output target at 30 
million barrels a day as they resisted calls to cut production to stem the decline in oil prices.  
Most economists had expected a possible reduction of 1.5 million barrels.  As U.S. production 
rises to the highest level in more than three decades and global expansion slows, the supply 
glut continues.  The price of West Texas Intermediate (“WTI”) crude oil briefly fell below $65 per 
barrel while Brent crude oil fell below $70 per barrel.  Gasoline futures fell to $1.90 while the 
U.S. national average price per gallon is now around $2.79. 
 
Overseas, European economic data continues to show weakness.  The final reading of German 
third quarter 2014 GDP was in line with estimates as its economy grew by 1.2% year-over-year 
and avoided contraction quarter-over-quarter, rising by a mere 0.1%.  Private consumption and 
government spending rose in Germany, while capital and construction investment as well as 
domestic demand fell quarter-over-quarter.  Nevertheless, continued European weakness was 
also highlighted by Italian GDP that fell by 0.5% year-over-year (expectations were only for a 
0.4% drop).  Elsewhere in Europe, the European Central Bank (“ECB”) kept their rates 
unchanged while it cut its GDP growth and inflation forecasts for the Euro-zone.  Furthermore, 
ECB President Mario Draghi recently reiterated that the bank’s balance sheet is seen moving 
toward levels seen in early 2012 and that it will reassess current stimulus next quarter. 
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Fixed Income Market 
 
Because the U.S. labor market has continued to improve and broad inflation measures have 
recently ticked modestly higher – indications that the Fed is near to achieving its dual mandate 
of maximum employment and stable prices – the market expects short-term rates to eventually 
trend higher.  Short-term yields remain anchored by the combination of a near-zero Federal 
Funds target rate and diminishing supply of high-quality investments.  Intermediate and longer-
term yields recently moved higher though due to the strong November payrolls report.  This has 
caused the yield curve to flatten considerably.  In general, it should be noted that the last 
several weeks has seen a continuation of recent market trends: improving domestic economic 
data contrasted against the headwinds of global uncertainty.   
 
Third-quarter U.S. GDP was revised to show annualized growth of 3.9% based on higher 
business and consumer spending.  The U.S. economy has now grown at a rate of 3.5% or 
better in four of the past five quarters.  In addition, the S&P 500 index recently closed at another 
record high of over 2,070.  Furthermore, oil prices have recently fallen to five-year lows as 
OPEC maintained its current level of output despite increased production in the U.S. and 
weakening global demand.  Though the domestic economy has been improving, in recently 
released minutes from the FOMC, many Committee members still expressed concern about the 
risk of falling prices (or deflation) in the global markets.  Both the ECB and the Bank of Japan 
recently announced new stimulus measures, including larger amounts of asset purchases, but it 
remains to be seen what influence these measures will have in the near term. 
 
Bond yields were relatively stable for the past two weeks and were trending slightly lower on 
weaker economic data and a collapse in oil prices.  However, on the morning of Friday, 
December 5th, yields spiked following the much better-than-expected employment market report 
for November.  The 2-year Treasury was up by almost nine basis points on the day to 0.62% 
while the 5-year Treasury was up ten basis points to 1.68% and the 10-year Treasury was up 
seven basis points to 2.31%.  The yield curve has flattened significantly, as longer maturity 
yields have not increased as much as shorter-dated yields. 
 
Federal Agency and corporate spreads have been mixed, depending on maturity and quality.  
Agency spreads five years and less have recently narrowed while longer Agency spreads have 
widened.  Despite strong new issuance, higher-rated corporate bond spreads have mostly 
narrowed as well as U.S. economic conditions have remained supportive of corporate 
fundamentals.  It should be noted though that corporates rated “BBB” and below have actually 
exhibited spread widening.  Yields in the money market space have remained relatively stable 
with a slight uptick over the past week.  Still though, new bank capital and liquidity rules have 
continued to constrain the supply of high-quality, short-duration investments. 
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Update on the Fed’s Reverse Repo Facility 
After averaging just 0.05% for the first ten months of the year and 0.07% in November, 
overnight repo rates have risen over the past week to 0.10% – 0.14% as the Federal Reserve 
continues to test and refine its Reverse Repo Facility (“RRP”).  In this initiative, the Fed is 
paying 0.10% on its overnight RRP program in the first half of December, for up to $300 billion 
in collateral, before moving the rate back to 0.05% to finish out the year.  The Fed also recently 
announced a series of four weekly term RRP operations beginning on Monday to mature on 
January 5, 2015.  This term program will provide up to an additional $300 billion at a rate of up 
to 0.10%.  In sum, for year-end, these operations may bring up to $600 billion of repo collateral 
into a market that is starving for supply due to various forces (mainly regulatory forces, QE side 
effects, etc.).  This program will certainly help alleviate the massive supply/demand imbalance in 
the money markets (repo, T-Bills, Agency discount notes, CP/CDs). 
 
Under the Fed’s RRP program, the Fed acts as a direct repo counterparty to money market 
funds, banks, and GSE’s, providing collateral to these institutional investors in exchange for 
overnight cash.  The RRP is a component of the Fed’s exit strategy toolkit which also contains 
the Term Deposit Facility (“TDF”) and Interest on Excess Reserves (“IOER”).  These tools would 
be used to assist the central bank in an eventual liftoff from the zero percent interest rate policy 
that has been targeted since December of 2008. 
 
 
 
 
 
Over the last two and a half months, the Federal Home Loan Bank (“FHLB”) discount note 
auctions have consistently cheapened in the 2 – 3 month area from the low of 0.02% – 0.03% in 
late September, to 0.09% – 0.11% at an auction that took place on 12/4/2014.  These higher 
rates are the result of two factors: (i) heavy issuance (about $30 billion per week) through FHLB 
discount note auctions which occur each Tuesday and Thursday; and (ii) the aforementioned 
increase in repo rates recently.  These January through March maturities are especially 
attractive as the market approaches year-end because they are an attractive short-term 
investment option compared to short maturity Treasuries (which are trading near zero) and repo 
collateral (which is extremely limited).  For investors with short-term liquidity needs, 2 – 3 month 
FHLB discount notes are recommended.  It is expected that new issue FHLB supply will 
eventually slow as the market approaches the holidays/year-end, which may lead to lower levels 
as investors inevitably scramble to put money to work in the final trading days of the year. 
 
Although 3-month LIBOR is only up by ½ basis points over the past two weeks, the market has 
seen the cash CP/CD markets cheapen further.  For the first time in a very long while, CP and 
CD rates have moved higher by 2 – 3 basis points across the curve over the past few weeks.  
Paper maturing under 3 months has likely moved higher in order to better compete with rising 
repo and Agency discount note rates (see above) while 6 – 12 month maturities are likely being 
driven up by the general bond market sell-off which has seen 2-year Treasuries move back 
towards the top of the recent trading range (currently at 0.62%).  In this environment, 3 – 6 
month maturities are recommended in the 0.20% – 0.30% range from a variety of high-quality 
issuers, focusing on those from the U.S., Canada, and Nordic regions. 
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Following the release of the blockbuster November employment report, the front end of the U.S. 
Treasury yield curve is pushing back up to three-year highs.  For these maturities, the market 
volatility in October has been completely erased as the pace of the U.S. economic recovery 
appears to be quickening.  Continued strong growth in non-farm payrolls, combined with a 
surprise uptick in average hourly earnings provided a double whammy on a complacent 
marketplace in which investors have become accustomed to postponing the timing of the first 
hike of the Fed Funds target rate.  In October, the market had pushed rate hikes out of 2015, 
but recent data releases suggest that they are back.  An article released on Thursday by the 
Wall Street Journal’s Jon Hilsenrath unveiled details of an internal simulation at the Fed using 
the “optimal control” framework, popularized in a 2012 speech by then Vice-Chair Janet Yellen, 
which had suggested in 2012 that rates should stay low into 2016 but now suggest the Fed 
Funds target rate should be raised immediately and the pace of rate hikes end more abruptly 
with the long-term peak of rates never reaching 4.00%.  For more information, please follow the 
link to the article:  
 
http://blogs.wsj.com/economics/2014/12/04/fed-simulations-call-for-rate-hikes-
soon/?KEYWORDS=fed).   
 
If the uptick in this month’s average hourly earnings were to continue, this could be a potential 
game changer for longer-term rates as well.  Investors in longer maturity paper have clearly 
grown comfortable with the notion that inflation will remain low for the long term.  Twelve months 
ago, the yield on the 10-year U.S. Treasury was approaching 3.00% with the looming start of 
the Fed tapering its asset purchase program.  Today, with the Fed program at a close, the yield 
stands at 2.30%.  Even recently, the market has seen a continued flattening of the yield curve.  
Since the prior peak in the 2-year Treasury in September to today, the following chart shows 
how much longer-term yields have fallen.  The path is now cleared for the Federal Reserve 
meeting on December 17th with only retail sales, PPI, and CPI left as major economic releases 
between now and then.  The drop in gas prices and strength of the U.S. dollar should lead to 
stronger holiday sales and low inflation figures.  Absent any major surprises, investors are 
awaiting the FOMC’s next statement to see how much they are weighing the current strength of 
economic conditions.  At a minimum, the market expects the removal of the “considerable time” 
language, but any framework for a liftoff of the Federal Funds target rate will likely cause 
another re-pricing of short-term yields. 
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With rates pushing back up to three year highs in the front end of the yield curve, there is good 
value to be found and it is recommended that intermediate and long-term investors modestly 
add to their portfolio duration, to perhaps near or a bit below the upper end of the long-term 
target range.  Yields are likely (finally) to grind steadily higher as the market pushes into 2015 
and begins focusing on the Fed in earnest.  The value of the steep yield curve is an undeniable 
benefit and the balancing act between the rewards of higher yields and the risks of increased 
duration become more vexing.  The bird in the hand right now again favors taking advantage of 
the recent rate move, as opposed to waiting on a further rise in rates.  In the intermediate 
space, instruments in the 2 to 3-year maturity range are favored, which most in the market feels 
best compensates for the balance of risks.  As mentioned previously it is recommended that 
public funds investors maintain their portfolios’ duration at the upper end of the target range. 
 
Federal Agency yield spreads have gradually tightened from their levels following the volatility in 
mid-October.  Across the 0 – 4 year maturity range, spreads are low single digits in most 
maturities.  If one finds benchmarks with spreads of +5 basis points or more to comparable 
maturity U.S. Treasuries, then it is recommended that one should add these benchmark 
securities (potentially on swap, or in a way that supports the appropriate duration target).  The 4 
to 5 year range continues to offer value with Federal Agency yield spreads at +10 basis points 
or more.  With outright purchases focused in the 2 to 3 year range, adding 4 – 5 year paper on 
swaps from other holdings with similar durations is recommended, especially when spreads 
reach +12 basis points or more.  New issues can also offer attractive spreads relative to 
outstanding issues. 
 
The current coupons for new issue callable Agency paper are shown in the charts below.  Most 
investors feel that the benefit of roll-down for non-callable securities more than makes up for the 
current incremental yield benefit of callable Agencies.  They also value the stability of durations 
in periods of heightened volatility, and still feel that non-callable securities, which benefit from 
roll-down, offer better value going forward than callable securities. 
 

 
Corporate spreads had held stubbornly wider since peaking in October.  New issuance has 
been mixed recently.  The market has seen signs that spreads have been drifting lower recently, 
but still think that value could be found in the sector.  Continued economic improvement in the 
U.S. should support corporate fundamentals and yield spreads going forward.  It is 
recommended that fixed income investors look for value in high-quality corporate notes. 
 
 
This material is based on information obtained from sources generally believed to be reliable and available to the public; however PFM Asset 
Management LLC cannot guarantee its accuracy, completeness or suitability.  This material is for general information purposes only and is not 
intended to provide specific advice or a specific recommendation.  All statements as to what will or may happen under certain circumstances are 
based on assumptions, some but not all of which are noted in the presentation.  Assumptions may or may not be proven correct as actual events 
occur, and results may depend on events outside of your or our control.  Changes in assumptions may have a material effect on results.  Past 
performance does not necessarily reflect and is not a guaranty of future results.  The information contained in this presentation is not an offer to 
purchase or sell any securities. 
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Operational Services 

Insufficient Fund Checks and Debt Recovery  

The Superintendent or designee is responsible for collecting up to the maximum fee authorized by 

State law for returned checks written to the District that are not honored upon presentation to the 

respective bank or other depository institution for any reason.  The Superintendent is authorized to 

contact the District’s attorney whenever necessary to collect the returned check amount, fee, 

collection costs and expenses, and interest. 

Delinquent Debt Recovery  

The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest 

extent of the law.   

To participate in the Local Debt Recovery Program through the Illinois Office of the Comptroller 

(IOC), an intergovernmental agreement (IGA) between the District and the IOC must be in existence. 

The IGA establishes the terms under which the District may refer delinquent debt owed it over to the 

IOC for an offset (deduction). The IOC may execute an offset of the amount of the delinquent debt 

owed to the District from a future payment that the State makes to an individual or entity responsible 

for paying the delinquent debt. 

The Superintendent or designee shall execute the requirements of the IGA. While executing the 

requirements of the IGA, the Superintendent or designee is responsible, without limitation, for each of 

the following: 

1. Providing a District-wide, uniform, method of notice and due process to the individual or 

entity against whom a claim for delinquent debt payment (claim) is made. Written notice and 

an opportunity to be heard must be given to the individual or entity responsible for paying a 

delinquent debt before the claim is certified to the IOC for offset. The notice must state the 

claim’s amount, the reason for the amount due, the claim’s date or time period, and a 

description of the process to challenge the claim. An individual or entity challenging a claim 

shall be provided an informal proceeding to refute the claim’s existence, amount, or current 

collectability; the decision following this proceeding shall be reviewable. If a waiver of 

student fees is requested as a challenge to paying the claim, and the waiver of student fees is 

denied, an appeal of the denial of a fee waiver request shall be handled according to 4:140, 

Waiver of Student Fees. If no waiver of student fees is requested, reviews regarding payment 

of the claim shall be handled according to this policy before certification to the IOC for 

offset. 

2. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC 

of any change in the status of an offset claim for delinquent debt. 

3. Responding to requests for information from the IOC to facilitate the prompt resolution of 

any administrative review requests received by the IOC.  

LEGAL REF.: 15 ILCS 405/10.05 and 10.05d.  

810 ILCS 5/3-806. 

ADOPTED:  
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General Personnel 

Equal Employment Opportunity and Minority Recruitment  

The School District shall provide equal employment opportunities to all persons regardless of their 

race, color, creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest 

record, military status, order of protection status, unfavorable military discharge, citizenship status 

provided the individual is authorized to work in the United States, use of lawful products while not at 

work, being a victim of domestic or sexual violence, genetic information, physical or mental handicap 

or disability, if otherwise able to perform the essential functions of the job with reasonable 

accommodation, pregnancy, childbirth, or related medical conditions; credit history, unless a 

satisfactory credit history is an established bona fide occupational requirement of a particular 

position, or other legally protected categories.   No one will be penalized solely for his or her status as 

a registered qualifying patient or a registered designated caregiver for purposes of the Compassionate 

Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/.  

Persons who believe they have not received equal employment opportunities should report their 

claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance 

Procedure.  These individuals are listed below.  No employee or applicant will be discriminated or 

retaliated against because he or she: (1) requested, attempted to request, used, or attempted to use a 

reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint, 

was a witness, supplied information, or otherwise participated in an investigation or proceeding 

involving an alleged violation of this policy or State or federal laws, rules or regulations, provided the 

employee or applicant did not make a knowingly false accusation nor provide knowingly false 

information.  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be 

responsible for coordinating the District’s nondiscrimination efforts.  The Nondiscrimination 

Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance 

Procedure.  The Superintendent shall insert into this policy the names, addresses, and telephone 

numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.  

Nondiscrimination Coordinator: 

Mr. Jay McCracken, Supt.  
Name 

400 E. Silverspoon Ave. 
 

Address 

Granville, IL  61326 
 

(815) 882-2800 x5  
Telephone  
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Complaint Managers: 

Ronda Cross, Principal 

Putman Co. Primary School 

 Mr. Jay McCracken 

Superintendent 
Name 

400 E. Silverspoon Ave. 
 Name 

400 E. Silverspoon Ave. 
Address 

Granville, IL  61326 
 Address 

Granville, IL  61326 

(815) 882-2800 x1  ((815) 882-2800 x5 
Telephone  Telephone 

The Superintendent shall also use reasonable measures to inform staff members and applicants that 

the District is an equal opportunity employer, such as, by posting required notices and including this 

policy in the appropriate handbooks.  

Minority Recruitment  

The District will attempt to recruit and hire minority employees.  The implementation of this policy 

may include advertising openings in minority publications, participating in minority job fairs, and 

recruiting at colleges and universities with significant minority enrollments.  This policy, however, 

does not require or permit the District to give preferential treatment or special rights based on a 

protected status without evidence of past discrimination. 
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LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 

Americans With Disabilities Act, Title I, 42 U.S.C. §12111 et seq. 

Civil Rights Act of 1991, 29 U.S.C. §§621 et seq., 42 U.S.C. §1981 et seq., §2000e 

et seq., and §12101 et seq.  

Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964), 

42 U.S.C. §2000e et seq., 29 C.F.R. Part 1601. 

Equal Pay Act, 29 U.S.C. §206(d). 

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq. 

Pregnancy Discrimination Act, 42 U.S.C. §2000e(k). 

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 C.F.R. Part 

106. 

Uniformed Services Employment and Reemployment Rights Act (1994), 38 

U.S.C. §§4301 et seq. 

Ill. Constitution, Art. I, §§17, 18, and 19. 

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4, 

5/24-4.1, and 5/24-7. 

Compassionate Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/40. 

Genetic Information Protection Act, 410 ILCS 513/25. 

Ill. Whistleblower Act, 740 ILCS 174/. 

Ill. Human Rights Act, 775 ILCS 5/1-103, 5/2-102, 5/2-103, and 5/6-101.  

Religious Freedom Restoration Act, 775 ILCS 35/5. 

Employee Credit Privacy Act, 820 ILCS 70/. 

Job Opportunities for Qualified Applicants Act, 820 ILCS 820 ILCS 75/. 

Ill. Equal Pay Act of 2003, 820 ILCS 112/. 

Victims’ Economic Security and Safety Act, 820 ILCS 180/30. 

23 Ill.Admin.Code §1.230. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited), 

5:30 (Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious 

Disease), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition), 5:70 

(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:200 

(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of 

Absence), 5:270 (Employment, At-Will, Compensation, and Assignment), 5:300, 

(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and 

Leaves), 7:10 (Equal Educational Opportunities), 7:180 (Preventing Bullying, 

Intimidation, and Harassment), 8:70 (Accommodating Individuals with 

Disabilities) 

ADOPTED:  
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Instruction 

School Year Calendar and Day  

School Calendar 

The School Board, upon the Superintendent’s recommendation and subject to State regulations, 

annually establishes the dates for opening and closing classes, teacher institutes and in-services, the 

length and dates of vacations, and the days designated as legal school holidays.  The school calendar 

shall have a minimum of 185 days to ensure 176 days of actual student attendance.  

Commemorative Holidays 

The teachers and students shall devote a portion of the school day on each commemorative holiday 

designated in the School Code to study and honor the commemorated person or occasion.  The Board 

may, from time to time, designate a regular school day as a commemorative holiday. 

School Day 

The Board establishes the length of the school day with the recommendation of the Superintendent 

and subject to State law requirements.  The Superintendent or designee shall ensure that observances 

required by State law are followed during each day of school attendance.  

LEGAL REF.: 105 ILCS 5/10-19, 5/10-24.46, 5/18-8.05, 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-

18, 5/27-19, 5/27-20, 5/27-20.1, 5/27-20.2, and 20/1. 

10 ILCS 5/11-4.1. 

23 Ill.Admin.Code §1.420(f). 

Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill., 1994), aff’d by 57 F.3d 618 (7th 

Cir., 1995). 

CROSS REF.: 2:20 (Powers and Duties of the School Board), 5:200 (Terms and Conditions of 

Employment and Dismissal), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 

6:60 (Curriculum Content), 6:70 (Teaching About Religions), 7:90 (Release 

During School Hours) 

ADOPTED:  
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Putnam County Community Unit School District 535 6:60 

 

Instruction 

Curriculum Content  

The curriculum shall contain instruction on subjects required by State statute or regulation as follows: 

1. In kindergarten through grade 8, subjects include:  (a) language arts, (b) reading, (c) other 

communication skills, (d) science, (e) mathematics, (f) social studies, (g) art, (h) music,  and 

(i) drug and substance abuse prevention. A reading opportunity of 60 minutes per day will be 

promoted for all students in kindergarten through grade 3 whose reading levels are one grade 

level or more lower than their current grade level. 

2. In grades 9 through 12, subjects include:  (a) language arts, (b) writing intensive course, (c) 

science, (d) mathematics, (e) social studies including U.S. history, (f) foreign language, (g) 

music, (h) art, (i) driver and safety education, and (j) vocational education.  

Students otherwise eligible to take a driver education course must receive a passing grade in 

at least 8 courses during the previous 2 semesters before enrolling in the course.  The 

Superintendent or designee may waive this requirement if he or she believes a waiver to be in 

the student’s best interest.  The course shall include classroom instruction on distracted 

driving as a major traffic safety issue.  Automobile safety instruction covering traffic 

regulations and highway safety must include instruction on the consequences of alcohol 

consumption and the operation of a motor vehicle.  The eligibility requirements contained in 

State law for the receipt of a certificate of completion from the Secretary of State shall be 

provided to students in writing at the time of their registration.  

3. In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse 

prevention must be taught.  

4. In kindergarten through grade 12, provided it can be funded by private grants or the federal 

government, violence prevention and conflict resolution must be stressed, including:  (a) 

causes of conflict, (b) consequences of violent behavior, (c) non-violent resolution, and (d) 

relationships between drugs, alcohol, and violence.  

5. In grades kindergarten through 12, age-appropriate Internet safety must be taught, the scope 

of which shall be determined by the Superintendent or designee. The curriculum must 

incorporate policy 6:235, Access to Electronic Networks and, at a minimum, include: (a) 

education about appropriate online behavior, (b) interacting with other individuals on social 

networking websites and in chat rooms, and (c) cyberbullying awareness and response.  

6. In all grades, character education must be taught including respect, responsibility, fairness, 

caring, trustworthiness, and citizenship in order to raise students’ honesty, kindness, justice, 

discipline, respect for others, and moral courage.  

7. In all schools, citizenship values must be taught, including:  (a) patriotism, (b) democratic 

principles of freedom, justice, and equality, (c) proper use and display of the American flag, 

(d) the Pledge of Allegiance, and (e) the voting process.  

8. In all grades, physical education must be taught including a developmentally planned and 

sequential curriculum that fosters the development of movement skills, enhances health-

related fitness, increases students’ knowledge, offers direct opportunities to learn how to 

work cooperatively in a group setting, and encourages healthy habits and attitudes for a 

healthy lifestyle.  Unless otherwise exempted, all students are required to engage daily during 
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the school day in a physical education course.  For exemptions and substitutions, see policies 

6:310, High School Credit for Non-District Experiences; Course Substitutions; Re-Entering 

Students and 7:260, Exemption from Physical Activity.   

9. In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical 

fitness, (c) components necessary to develop a sound mind in a healthy body, (d) dangers and 

avoidance of abduction, and (e) age-appropriate sexual abuse and assault awareness and 

prevention education in all grades. The Superintendent shall implement a comprehensive 

health education program in accordance with State law.  

10. In all schools, career/vocational education must be taught, including:  (a) the importance of 

work, (b) the development of basic skills to enter the world of work and/or continue formal 

education, (c) good work habits and values, (d) the relationship between learning and work, 

and (e) if possible, a student work program that provides the student with work experience as 

an extension of the regular classroom.  A career awareness and exploration program must be 

available at all grade levels.  

11. In grades 9 through 12, consumer education must be taught, including: financial literacy; 

installment purchasing; budgeting, savings, and investing; banking; simple contracts; income 

taxes; personal insurance policies; the comparison of prices; homeownership; and the roles of 

consumers interacting with agriculture, business, labor unions, and government in 

formulating and achieving the goals of the mixed free enterprise system.  

12. In all schools, conservation of natural resources must be taught, including:  (a) home ecology, 

(b) endangered species, (c) threats to the environment, and (d) the importance of the 

environment to life as we know it.  

13. In all schools, United States history must be taught, including:  (a) the principles of 

representative government, (b) the Constitutions of the U.S. and Illinois, (c) the role of the 

U.S. in world affairs, (d) the role of labor unions, and (e) the role and contributions of ethnic 

groups, including but not limited to, the African Americans, Albanians, Asian Americans, 

Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful 

removal and illegal deportation of Mexican-American U.S. citizens during the Great 

Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians 

in the history of this country and State.  

In addition, all schools shall hold an educational program on the United States Constitution 

on Constitution Day, each September 17, commemorating the September 17, 1787 signing of 

the Constitution. However, when September 17 falls on a Saturday, Sunday, or holiday, 

Constitution Day shall be held during the preceding or following week.  

14. In grade 7 and all high school courses concerning U.S. history or a combination of U.S. 

history and American government, students must view a Congressional Medal of Honor film 

made by the Congressional Medal of Honor Foundation, provided there is no cost for the 

film.  

15. In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes of 

genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide 

in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.  

16. In all schools, the curriculum includes a unit of instruction on the history, struggles, and 

contributions of women.  

17. In all schools, the curriculum includes a unit of instruction on Black History, including the 

history of the African slave trade, slavery in America, and the vestiges of slavery in this 

country, as well as the struggles and contributions of African-Americans.  
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18. In all schools offering a secondary agricultural education program, courses as required by 105 

ILCS 5/2-3.80.  

19. In all schools, instruction during courses as determined by the Superintendent or designee on 

disability history, awareness, and the disability rights movement.  

LEGAL REF.: 5 ILCS 465/3 and 465/3a. 

20 ILCS 2605/2605-480. 

105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-7, 5/27-12, 

5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-20.3, 5/27-20.4, 5/27-20.5, 5/27-21, 

5/27-22, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-23.8, 5/27-23.10, 5/27-24.2, 

435/, and 110/3. 

625 ILCS 5/6-408.5. 

23 Ill.Admin.Code §§1.420, 1.430, and 1.440. 

Consolidated Appropriations Act of 2005, Pub. L. No. 108-447, Section 111 of 

Division J. 

Protecting Children in the 21
st
 Century Act, Pub. L. No. 110-385, Title II, 122 stat. 

4096 (2008). 

47 C.F.R. §54.520. 

CROSS REF.: 6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70 

(Teaching About Religions), 6:235 (Access to Electronic Networks), 7:180 

(Prevention of and Response to Bullying, Intimidation, and Harassment, 7:185 

(Teen Dating Violence Prohibited), 7:190 (Student Discipline); 7:260 

(Exemption from Physical Activity) 

ADOPTED:  
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Students 

School Admissions and Student Transfers To and From Non-District Schools  

Age  

To be eligible for admission, a child must be 5 years old on or before September 1 of that school 

term.  Based upon an assessment of the child’s readiness, a child will be allowed to attend first grade 

if he or she attended a non-public preschool, continued his or her education at that school through 

kindergarten, was taught in kindergarten by an appropriately certified teacher, and will be 6 years old 

on or before December 31. A child with exceptional needs who qualifies for special education 

services is eligible for admission at 3 years of age.  

Parents/guardians may request early admission for a child.  The Superintendent or designee shall 

assess the child’s readiness to attend school and make the decision accordingly. 

Admission Procedure 

All students must register for school each year on the dates and at the place designated by the 

Superintendent. 

Parents/guardians of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate.   If a birth certificate is not presented, the 

Superintendent or designee shall notify in writing the person enrolling the student that within 

30 days he or she must provide a certified copy of the student’s birth certificate. A student 

will be enrolled without a birth certificate.  When a certified copy of the birth certificate is 

presented, the school shall promptly make a copy for its records, place the copy in the 

student’s temporary record, and return the original to the person enrolling the child.  If a 

person enrolling a student fails to provide a certified copy of the student’s birth certificate, 

the Building Principal shall immediately notify the local law enforcement agency and shall 

also notify the person enrolling the student in writing that, unless he or she complies within 

10 days, the case shall be referred to the local law enforcement authority for investigation.  If 

compliance is not obtained within that 10-day period, the Principal shall so refer the case.  

The Principal shall immediately report to the local law enforcement authority any material 

received pursuant to this paragraph that appears inaccurate or suspicious in form or content.  

2. Proof of residence, as required by Board policy 7:60, Residence. 

3. Proof of disease immunization or detection and the required physical examination, as 

required by State law and Board policy 7:100, Health, Eye, and Dental Examinations; 

Immunizations; and Exclusion of Students.  

The individual enrolling a student shall be given the opportunity to voluntarily state whether the 

student has a parent or guardian who is a member of a branch of the U. S. Armed Forces and who is 

either deployed to active duty or expects to be deployed to active duty during the school year.   

Students who are children of active duty military personnel transferring will be allowed to enter: (a) 

the same grade level in which they studied at the school from which they transferred, if the transfer 

occurs during the District’s school year, or (b) the grade level following the last grade completed.  

Homeless Children 
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Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 

unable to produce records normally required for enrollment.  Board policy 6:140, Education of 

Homeless Children, and its implementing administrative procedure, govern the enrollment of 

homeless children. 

Student Transfers To and From Non-District Schools  

A student may transfer into or out of the District according to State law and procedures developed by 

the Superintendent or designee.  A student seeking to transfer into the District must serve the entire 

term of any suspension or expulsion, imposed for any reason by any public or private school, in this 

or any other state, before being admitted into the School District. 

Foreign Students   

The District accepts foreign exchange students with a J-1 visa and who reside within the District as 

participants in an exchange program sponsored by organizations screened by administration. 

Exchange students on a J-1 visa are not required to pay tuition.  

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the 

District has temporary guardianship and the student lives in the home of that guardian.  Exchange 

students on an F-1 visa are required to pay tuition at the established District rate.  F-1 visa student 

admission is limited to high schools and attendance may not exceed 12 months. 

The Board may limit the number of exchange students admitted in any given year.  Exchange students 

must comply with District immunization requirements.  Once admitted, exchange students become 

subject to all District policies and regulations governing students. 

Re-enrollment  

Re-enrollment shall be denied to any individual 19 years of age or above who has dropped out of 

school and who could not earn sufficient credits during the normal school year(s) to graduate before 

his or her 21st birthday.  However, at the Superintendent’s or designee’s discretion and depending on 

program availability, the individual may be enrolled in a graduation incentives program established 

under 105 ILCS 5/26-16 or an alternative learning opportunities program established under 105 ILCS 

5/13B-1 (see 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of 

School and Graduation Incentives Program).  Before being denied re-enrollment, the District will 

offer the individual due process as required in cases of expulsion under policy 7:210, Expulsion 

Procedures.  A person denied re-enrollment will be offered counseling and be directed to alternative 

educational programs, including adult education programs that lead to graduation or receipt of a GED 

diploma.  This section does not apply to students eligible for special education under the Individuals 

with Disabilities Education Improvement Act or accommodation plans under the Rehabilitation Act, 

Section 504. 
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Family Educational Rights and Privacy Act, 20 U.S.C. §1232. 

Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. §1101. 

Individuals With Disabilities Education Improvement Act, 20 U.S.C. §1400 et seq.  

Rehabilitation Act, Section 504, 29 U.S.C. §794.  

105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 

5/27-8.1, 10/8.1, 45/, and 70/. 

325 ILCS 50/ and 55/. 

410 ILCS 315/2e. 

20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School 

Registration. 

23 Ill.Admin.Code Part 375, Student Records. 

CROSS REF.: 6:30 (Organization of Instruction), 6:110 (Programs for Students At Risk of 

Academic Failure and/or Dropping out of School and Graduation Incentives 

Program), 6:140 (Education of Homeless Children), 6:300 (Graduation 

Requirements), 6:310 (High School Credit for Non-District Experiences; Course 

Substitutions; Re-Entering Students), 7:60 (Residence), 7:70 (Attendance and 

Truancy), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and 

Exclusion of Students), 7:340 (Student Records) 

ADOPTED:  
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School Board 

Communications To and From the Board  

The School Board welcomes communications from staff members, parents, students, and community 

members. Individuals may submit questions or communications for the School Board’s consideration 

to the Superintendent or may use the electronic link to the Board’s email address(es) that is posted on 

the District’s website.  In accordance with the Open Meetings Act and the Oath of Office taken by 

Board members, individual Board members will not (a) reply to an email on behalf of the entire 

Board, or (b) engage in the discussion of District business with a majority of a Board-quorum.  

The Superintendent or designee shall:  

1. Ensure that the home page for the District’s website contains an active electronic link to the 

email address(es) for the School Board, and 

2. Provide the Board, such as in the Board meeting packet, with all emails that are received and 

any feedback regarding them.  

If contacted individually, Board members will refer the person to the appropriate level of authority, 

except in unusual situations. Board members’ questions or communications to staff or about programs 

will be channeled through the Superintendent’s office. Board members will not take individual action 

that might compromise the Board or District. There is no expectation of privacy for any 

communication sent to the Board or its members, whether sent by letter, email, or other means. 

Board Member Use of Electronic Communications  

For purposes of this section, electronic communications includes, without limitation, electronic mail, 

electronic chat, instant messaging, texting, and any form of social networking.  Electronic 

communications among a majority or more of a Board-quorum shall not be used for the purpose of 

discussing District business. Electronic communications among Board members shall be limited to:  

(1) disseminating information, and (2) messages not involving deliberation, debate, or decision-

making. The following list contains examples of permissible electronic communications: 

 Agenda item suggestions 

 Reminders regarding meeting times, dates, and places 

 Board meeting agendas or information concerning agenda items 

 Individual emails to community members, subject to the other limitations in this policy 

LEGAL REF.: 5 ILCS 120/. 

50 ILCS 205/20. 

CROSS REF.: 2:220 (School Board Meeting Procedure), 3:30 (Chain of Command), 8:110 

(Public Suggestions and Concerns) 

ADOPTED:  

Compare to current district policy 2:140, or consider 

adding to your manual if it is not now included.  

 

REWRITTEN 
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School Board 

Exhibit - Guidance for Board Member Communications, Including Email Use  

The School Board is authorized to discuss District business only at a properly noticed Board meeting 

(Open Meetings Act, 5 ILCS 120/). Other than during a Board meeting, a majority or more of a 

Board-quorum may not engage in contemporaneous interactive communication, whether in person or 

electronically, to discuss District business. This Guidance assumes a Board has seven members and 

covers issues arising from Board policy 2:140, Communications To and From the Board. 

Communications Between or Among Board Members and/or the Superintendent Outside of a 

Properly Noticed Board Meeting 

1. The Superintendent or designee is permitted to email information to Board members. For 

example, the Superintendent may email Board meeting agendas and supporting information to 

Board members. When responding to a single Board member’s request, the Superintendent 

should copy all other Board members and include a do not reply/forward alert to the group, such 

as: “BOARD MEMBER ALERT: This email is in response to a request. Do not reply or 

forward to the group but only to the sender.” 

2. Board members are permitted to discuss any matter except District business with each other, 

whether in person or by telephone or email, regardless of the number of members participating in 

the discussion. For example, they may discuss league sports, work, or current events. 

3. Board members are permitted to provide information to each other, whether in person or by 

telephone or email, that is non-deliberative and non-substantive. Examples of this type of 

communication include scheduling meetings and confirming receipt of information. 

4. A Board member is not permitted to discuss District business with more than one other Board 

member at a time, whether in person or by telephone or email. Stated another way, a Board 

member may discuss District business in person or by telephone or email with only one other 

Board member at a time. However, a Board member should not facilitate interactive 

communication by discussing District business in a series of visits with, or telephone calls or 

emails to, Board members individually. 

5. A Board member should include a do not reply/forward alert when emailing a message 

concerning District business to more than one other Board member. The following is an example 

of such an alert: “BOARD MEMBER ALERT: This email is not for interactive discussion 

purposes. The recipient should not reply to it or forward it to any other individual.” 

6. Board members should not forward email received from another Board member. 

When Must the Electronic Communications Sent or Received by Individual Board Members Be 

Disclosed Pursuant to a Freedom of Information Act (FOIA) Request? 

An electronic communication must be disclosed if it is a public record as defined by FOIA, unless a 

specific exemption applies. A public record is any recorded information “pertaining to the transaction 

of public business, regardless of physical form or characteristics, having been prepared by or for, or 

having been or being used by, received by, in the possession of, or under the control of any public 

body.” 5 ILCS 140/2. Email sent or received by an individual Board member may be, depending on 

the content and circumstances, subject to disclosure as a public record (unless a FOIA exemption is 

applicable). 

REWRITTEN 
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If a Board member uses a District-provided device or email address to discuss public business, the 

email is subject to disclosure under FOIA, barring an applicable exemption. If a Board member uses a 

private device and email address, the communication is subject to FOIA if it satisfies this test: 

First, the communication pertains to the transaction of public business, and  

Second, the communication was: (1) prepared by a public body, (2) prepared for a public body, 

(3) used by a public body, (4) received by a public body, (5) possessed by a public body, and/or 

(6) controlled by a public body.  

This test is from the appellate court decision in City of Champaign v. Madigan, 992 N.E.2d 629 

(Ill.App.4th, 2013). 

The following examples describe FOIA’s treatment of electronic communications: 

1. If an electronic communication does not pertain to public business, it is not a public record and is 

not subject to a FOIA request.  

2. An electronic communication pertaining to public business that is: 

a. Sent and/or received by an individual Board member using a personal electronic device and 

personal email address while he or she is at home or work would not be a public record. 

Individual Board members, alone, cannot conduct school District business. As stated earlier, 

emails among a majority or more of a Board-quorum violate the Open Meetings Act and, 

thus, are subject to disclosure during proceedings to enforce the Open Meetings Act. 

b. Sent and/or received by an individual Board member on a District-issued device or District-

issued email address will be a public record and subject to FOIA. The electronic 

communication is under the control of the District. 

c. Received by an individual Board member on a personal electronic device and then forwarded 

by the Board member to a District-owned device or server will be a public record and 

subject to FOIA. The electronic communication is under the control of the District. 

d. Received by an individual Board member using a personal electronic device and personal 

email address, and then forwarded by the Board member to enough members to constitute a 

majority or more of a Board-quorum will be a public record and subject to FOIA. The 

electronic communication is in the District’s possession. 

e. Either sent to or from a Board member’s personal electronic device during a Board meeting 

will be a public record and subject to FOIA. The electronic communication is in the 

District’s possession because Board members were functioning collectively as a public body. 

The District’s Freedom of Information Officer and/or Board Attorney will help determine when a 

specific communication must be disclosed pursuant to a FOIA request. 

When Must Electronic Communications Be Retained? 

Email that qualifies under FOIA as a public record will need to be stored pursuant to the Local 

Records Act, only if it is evidence of the District’s organization, function, policies, procedures, or 

activities or contains informational data appropriate for preservation (Local Records Act, 50 ILCS 

205/). An example is any email from a Board officer concerning a decision made in his or her 

capacity as an officer. If a Board member uses his or her personal email, he or she must copy this type 

of email to the appropriate District office where it will be stored. If made available, Board members 

should use their email accounts provided by the District and the District will automatically store the 

official record messages. The District will delete these official record messages as provided in an 

applicable, approved retention schedule. Of course, email pertaining to public business that is sent or 
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received by a Board Member using a District-issued device or email address will be subject to FOIA, 

even if the email does not need to be retained under the Local Records Act.  

Important: Do not destroy any email concerning a topic that is being litigated without obtaining the 

Board attorney’s direction. In federal lawsuits, there is an automatic discovery of virtually all types of 

electronically created or stored data that might be relevant. Attorneys will generally notify their 

clients at the beginning of a legal proceeding not to destroy any electronic records that might be 

relevant. For more discussion of a litigation hold, see 2:250-AP2, Protocols for Record Preservation 

and Development of Retention Schedules. In addition, any person who knowingly with the intent to 

defraud any party destroys, removes, or conceals any public record commits a Class 4 felony. 50 

ILCS 205/4, amended by P.A. 98-1063. 

 

DATED:  

Compare to current district exhibit 2:140-E, or consider adding to 

your manual if it is not now included.  
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Operational Services 

Transportation  

The District shall provide free transportation for any student in the District who The District shall 

provide free transportation for any student in the District who resides: (1) at a distance of one and 

one-half miles or more from his or her assigned school, unless the School Board has certified to the 

Illinois State Board of Education that adequate public transportation is available,  or (2) within one 

and one-half miles from his or her assigned school where walking to school or to a pick-up point or 

bus stop would constitute a serious hazard due to vehicular traffic or rail crossing, and adequate 

public transportation is not available.  A student’s parent(s)/guardian(s) may file a petition with the 

Board requesting transportation due to the existence of a serious safety hazard.  Free transportation 

service and vehicle adaptation is provided for a special education student if included in the student’s 

individualized educational program.  The District may provide transportation to and from school-

sponsored activities.  Non-public school students shall be transported in accordance with State law.  

Homeless students shall be transported in accordance with Section 45/1-15 of the Education for 

Homeless Children Act. If a student is at a location within the District, other than his or her residence, 

for child care purposes at the time for transportation to and/or from school, that location may be 

considered for purposes of determining the 1½ miles from the school attended. Unless the 

Superintendent or designee establishes new routes, pick-up and drop-off locations for students in day 

care must be along the District’s regular routes. The District will not discriminate among types of 

locations where day care is provided, which may include the premises of licensed providers, relatives’ 

homes, or neighbors’ homes.  

Bus schedules and routes shall be determined by the Superintendent or designee and shall be altered 

only with the Superintendent or designee’s approval and direction.  In setting the routes, the pick-up 

and discharge points should be as safe for students as possible. 

No school employee may transport students in school or private vehicles unless authorized by the 

administration.  

Every vehicle regularly used for the transportation of students must pass safety inspections in 

accordance with State law and Illinois Department of Transportation regulations.  The strobe light on 

a school bus may be illuminated only when the bus is actually being used as a school bus and (1) is 

stopping or stopped for loading or discharging students on a highway outside an urban area, or (2) is 

bearing one or more students. 

All contracts for charter bus services must contain the clause prescribed by State law regarding 

criminal background checks for bus drivers.  

Pre-Trip and Post-Trip Vehicle Inspection  

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection 

procedure to ensure that the school bus driver: (1) tests the two-way radio or cellular radio 

telecommunication device and ensures that it is functioning properly before the bus is operated, and 

(2) walks to the rear of the bus before leaving the bus at the end of each route, work shift, or work 

day, to check the bus for children or other passengers in the bus. 
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LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

105 ILCS 5/10-22.22 and 5/29-1 et seq. 

105 ILCS 45/1-15. 

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815, 

5/12-816, 5/12-821, and 5/13-109. 

23 Ill.Admin.Code §§1.510 and 226.750; Part 120. 

92 Ill.Admin.Code §440-3. 

CROSS REF.: 4:170 (Safety), 5:120 (Ethics and Conduct), 5:280 (Educational Support 

Personnel - Duties and Qualifications), 6:140 (Education of Homeless Children), 

7:220 (Bus Conduct) 

ADOPTED:  
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Operational Services 

Free and Reduced-Price Food Services  

Notice 

The Superintendent or designee shall be responsible for implementing the District’s free and reduced-

price food services policy and all applicable programs.  

Eligibility Criteria and Selection of Children  

A student’s eligibility for free and reduced-price food services shall be determined by the income 

eligibility guidelines, family-size income standards, set annually by the U.S. Department of 

Agriculture and distributed by the Illinois State Board of Education. 

Notification  

At the beginning of each school year, by letter, the District shall notify students and their 

parents/guardians of:  (1) eligibility requirements for free and reduced-price food service; (2) the 

application process; (3) the name and telephone number of a contact person for the program;  and (4) 

other information required by federal law.  The Superintendent shall provide the same information to:  

(1) informational media, the local unemployment office, and any major area employers contemplating 

layoffs; and (2) the District’s website (if applicable), all school newsletters, or students’ registration 

materials.  Parents/guardians enrolling a child in the District for the first time, any time during the 

school year, shall receive the eligibility information. 

Nondiscrimination Assurance  

The District shall avoid publicly identifying students receiving free or reduced-price meals and shall 

use methods for collecting meal payments that prevent identification of children receiving assistance. 

Appeal  

A family may appeal the District’s decision to deny an application for free and reduced-price food 

services or to terminate such services as outlined by the U.S. Department of Agriculture in 7 C.F.R. 

§245.7, Determining Eligibility for Free and Reduced-Price Meals and Free Milk in Schools.  The 

Superintendent shall establish a hearing procedure for adverse eligibility decisions and provide by 

mail a copy of them to the family.  The District may also use these procedures to challenge a child’s 

continued eligibility for free or reduced-price meals or milk. 

During an appeal, students previously receiving food service benefits shall not have their benefits 

terminated.  Students who were denied benefits shall not receive benefits during the appeal. 

The Superintendent shall keep on file for a period of 3 years a record of any appeals made and the 

hearing record.  The District shall also maintain accurate and complete records showing the data and 

method used to determine the number of eligible students served free and reduced-price food services.  

These records shall be maintained for 3 years. 
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LEGAL REF.: U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch 

Program, 7 C.F.R. Part 210. 

U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility for 

Free and Reduced-Price Meals and Free Milk in Schools, 7 C.F.R. Part 245. 

105 ILCS 125/ et seq. and 126/. 

23 Ill.Admin.Code §305.10 et seq. 

ADOPTED:  
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Operational Services 

Facility Management and Building Programs  

The Superintendent shall manage the District’s facilities and grounds as well as facility construction 

and building programs in accordance with law, the standards set forth in this policy, and other 

applicable School Board policies.  The Superintendent or designee shall facilitate:  (1) inspections of 

schools by the Regional Superintendent and State Fire Marshal or designee, and (2) review of plans 

and specifications for future construction or alterations of a school if requested by the relevant 

municipality, county (if applicable), or fire protection district.  

Standards for Managing Buildings and Grounds 

All District buildings and grounds shall be adequately maintained in order to provide an appropriate, 

safe, and energy efficient physical environment for learning and teaching.  The Superintendent or 

designee shall provide the Board with periodic reports on maintenance data and projected 

maintenance needs that include cost analysis.  Prior Board approval is needed for all renovations or 

permanent alterations to buildings or grounds when the total cost will exceed $12,500, including the 

cost equivalent of staff time.  This policy is not intended to discourage efforts to improve the 

appearance of buildings or grounds that are consistent with the designated use of those buildings and 

grounds. 

Standards for Green Cleaning  

For each District school with 50 or more students, the Superintendent or designee shall establish and 

supervise a green cleaning program that complies with the guidelines established by the Illinois Green 

Government Coordinating Council. 

Standards for Facility Construction and Building Programs  

As appropriate, the Board will authorize a comprehensive study to determine the need for facility 

construction and expansion.  On an annual basis, the Superintendent or designee shall provide the 

Board with projected facility needs, enrollment trends, and other data impacting facility use.  Board 

approval is needed for all new facility construction and expansion. 

When making decisions pertaining to design and construction of school facilities, the Board will 

confer with members of the staff and community, the Illinois State Board of Education, and 

educational and architectural consultants, as it deems appropriate.  The Board’s facility goals are to: 

1. Integrate facilities planning with other aspects of planning and goal-setting. 

2. Base educational specifications for school buildings on identifiable student needs. 

3. Design buildings for sufficient flexibility to permit new or modified programs. 

4. Design buildings for maximum potential for community use. 

5. Meet or exceed all safety requirements. 

6. Meet requirements on the accessibility of school facilities to disabled persons as specified in 

State and federal law. 

7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact. 
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LEGAL REF.: 42 U.S.C. §12101 et seq. 

20 ILCS 3130/, Green Buildings Act. 

105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/17-2.11, 140/, and 230/.  

410 ILCS 25/, Environmental Barriers Act. 

820 ILCS 130/, Prevailing Wage Act. 

23 Ill.Admin.Code Part 151, School Construction Program; Part 180, Health/Life 

Safety Code for Public Schools; and Part 2800, Green Cleaning for Elementary 

and Secondary Schools. 

71 Ill.Admin.Code Part 400, Ill. Accessibility Code. 

CROSS REF.: 2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and 

Land Surveying Services), 4:60 (Purchases and Contracts), 8:70 

(Accommodating Individuals with Disabilities) 

ADOPTED:  
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General Personnel 

Family and Medical Leave   

Leave Description 

An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the 

federal Family and Medical Leave Act, The U.S. Department of Labor’s rules (federal rules) 

implementing FMLA, as they may be amended from time to time, control FMLA leave. 

An eligible employee may take FMLA leave for up to a combined total of 12 weeks each 12-month 

period, beginning September 1 and ending August 31 of the next year.   

During a single 12-month period, an eligible employee’s FMLA leave entitlement may be extended to 

a total of 26 weeks of unpaid leave to care for a covered servicemember (defined in the federal rules) 

with a serious injury or illness. The “single 12-month period” is measured forward from the date the 

employee’s first FMLA leave to care for the covered servicemember begins.  

While FMLA leave is normally unpaid, the District will substitute an employee’s accrued 

compensatory time-off and/or paid leave for unpaid FMLA leave.  All policies and rules regarding the 

use of paid leave apply when paid leave is substituted for unpaid FMLA leave.  Any substitution of 

paid leave for unpaid FMLA leave will count against the employee’s FMLA leave entitlement.  Use 

of FMLA leave shall not preclude the use of other applicable unpaid leave that will extend the 

employee’s leave beyond 12 weeks, provided that the use of FMLA leave shall not serve to extend 

such other unpaid leave.  Any full workweek period during which the employee would not have been 

required to work, including summer break, winter break and spring break, is not counted against the 

employee’s FMLA leave entitlement.  

FMLA leave is available in one or more of the following instances:  

1. The birth and first-year care of a son or daughter. 

2. The adoption or foster placement of a son or daughter, including absences from work that are 

necessary for the adoption or foster care to proceed and expiring at the end of the 12-month 

period beginning on the placement date. 

3. The serious health condition of an employee’s spouse, child, or parent. 

4. The employee’s own serious health condition that makes the employee unable to perform the 

functions of his or her job. 

5. The existence of a qualifying exigency arising out of the fact that the employee’s spouse, 

child, or parent is a military member on covered active duty or has been notified of an 

impending call or order to active duty, as provided in federal rules.   

6. To care for the employee’s spouse, child, parent, or next of kin who is a covered 

servicemember with a serious injury or illness, as provided by federal rules.  

If spouses are employed by the District, they may together take only 12-weeks for FMLA leaves 

when the reason for the leave is 1 or 2, above, or to care for a parent with a serious health condition, 

or a combined total of 26 weeks for item 6 above.  

An employee may be permitted to work on an intermittent or reduced-leave schedule in accordance 

with federal rules.  

Eligibility  

To be eligible for FMLA leave, an employee must be employed at a worksite where at least 50 

employees are employed within 75 miles.  In addition, the employee has been employed by the 
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District for at least 12 months and has been employed for at least 1,250 hours of service during the 

12-month period immediately before the beginning of the leave.  The 12 months an employee must 

have been employed by the District need not be consecutive.  However, the District will not consider 

any period of previous employment that occurred more than 7 years before the date of the most recent 

hiring, except when the service break is due to National Guard or Reserve military service or when a 

written agreement exists concerning the District’s intention to rehire the employee. 

Requesting Leave  

If the need for the FMLA leave is foreseeable, an employee must provide the Superintendent or 

designee with at least 30 days’ advance notice before the leave is to begin.  If 30 days’ advance notice 

is not practicable, the notice must be given as soon as practicable.  The employee shall make a 

reasonable effort to schedule a planned medical treatment so as not to disrupt the District’s 

operations, subject to the approval of the health care provider administering the treatment.  The 

employee shall provide at least verbal notice sufficient to make the Superintendent or designee aware 

that he or she needs FMLA leave, and the anticipated timing and duration of the leave.  Failure to 

give the required notice for a foreseeable leave may result in a delay in granting the requested leave 

until at least 30 days after the date the employee provides notice. 

Certification  

Within 15 calendar days after the Superintendent or designee makes a request for certification for a 

FMLA leave, an employee must provide one of the following: 

1. When the leave is to care for the employee’s covered family member with a serious health 

condition, the employee must provide a complete and sufficient certificate signed by the 

family member’s health care provider. 

2. When the leave is due to the employee’s own serious health condition, the employee must 

provide a complete and sufficient certificate signed by the employee’s health care provider. 

3. When the leave is to care for a covered servicemember with a serious illness or injury, the 

employee must provide a complete and sufficient certificate signed by an authorized health 

care provider for the covered servicemember. 

4. When the leave is because of a qualified exigency, the employee must provide: (a) a copy of 

the covered military member’s active duty orders or other documentation issued by the 

military indicating that the military member is on active duty or call to active duty status, and 

the dates of the covered military member’s active duty service, and (b) a statement or 

description, signed by the employee, of appropriate facts regarding the qualifying exigency 

for which FMLA leave is requested. 

The District may require an employee to obtain a second and third opinion at its expense when it has 

reason to doubt the validity of a medical certification. 

The District may require recertification at reasonable intervals, but not more often than once every 30 

days.  Regardless of the length of time since the last request, the District may request recertification 

when the, (1) employee requests a leave extension, (2) circumstances described by the original 

certification change significantly, or (3) District receives information that casts doubt upon the 

continuing validity of the original certification.  Recertification is at the employee’s expense and must 

be provided to the District within 15 calendar days after the request.  The District may request 

recertification every 6 months in connection with any absence by an employee needing an 

intermittent or reduced schedule leave for conditions with a duration in excess of 6 months. 

Failure to furnish a complete and sufficient certification on forms provided by the District may result 

in a denial of the leave request. 
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Continuation of Health Benefits  

During FMLA leave, employees are entitled to continuation of health benefits that would have been 

provided if they were working.  Any share of health plan premiums being paid by the employee 

before taking the leave, must continue to be paid by the employee during the FMLA leave.  A 

District’s obligation to maintain health insurance coverage ceases if an employee’s premium payment 

is more than 30 days late and the District notifies the employee at least 15 days before coverage will 

cease. 

Changed Circumstances and Intent to Return  

An employee must provide the Superintendent or designee reasonable notice of changed 

circumstances (i.e., within 2 business days if the changed circumstances are foreseeable) that will 

alter the duration of the FMLA leave.  The Superintendent or designee, taking into consideration all 

of the relevant facts and circumstances related to an individual’s leave situation, may ask an 

employee who has been on FMLA leave for 8 consecutive weeks whether he or she intends to return 

to work. 

Return to Work 

If returning from FMLA leave occasioned by the employee’s own serious health condition, the 

employee is required to obtain and present certification from the employee’s health care provider that 

he or she is able to resume work.  

An employee returning from FMLA leave will be given an equivalent position to his or her position 

before the leave, subject to:  (1) permissible limitations the District may impose as provided in the 

FMLA or implementing regulations, and (2) the District’s reassignment policies and practices.  

Classroom teachers may be required to wait to return to work until the next semester in certain 

situations as provided by the FMLA regulations.  

Implementation 

The Superintendent or designee shall ensure that:  (1) all required notices and responses to leave requests 

are provided to employees in accordance with the FMLA; and (2) this policy is implemented in 

accordance with the FMLA.  In the event of a conflict between the policy and the FMLA or its regulations, 

the latter shall control.  The terms used in this policy shall be defined as in the FMLA regulations.  

LEGAL REF.: Family and Medical Leave Act, 29 U.S.C. §2601 et seq., 29 C.F.R. Part 825. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:250 (Leaves of Absence), 

5:310 (Compensatory Time-Off), 5:330 (Sick Days, Vacation, Holidays, and 

Leaves) 

ADOPTED:  
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Professional Personnel 

Substitute Teachers  

The Superintendent may employ substitute teachers as necessary to replace teachers who are 

temporarily absent.  

A substitute teacher must hold either a valid teaching or substitute license and may teach in the place 

of a licensed teacher who is under contract with the Board. There is no limit on the number of days 

that a substitute teacher may teach in the District during the school year, except as follows:  

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under 

contract with the District only for a period not to exceed 90 school days.  

2. A teacher holding a Professional Educator License or Educator License with Stipulations may 

teach for any one licensed teacher under contract with the District only for a period not to 

exceed 120 school days.  

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to 

substitute teaching for a period not to exceed 100 paid days or 500 paid hours in any school year,  

unless the subject area is one where the Regional Superintendent has certified that a personnel 

shortage exists.  

The School Board establishes a daily rate of pay for substitute teachers.  Substitute teachers receive 

only monetary compensation for time worked and no other benefits.  

Emergency Situations  

A substitute teacher may teach when no licensed teacher is under contract with the Board if the 

District has an emergency situation as defined in State law. During an emergency situation, a 

substitute shall notify the appropriate Regional Office of Education within 5 business days after the 

employment of a substitute teacher in an emergency situation.  

Internal Substitution 

Please refer to the following current agreement: 

Collective Bargaining Agreement Between the Putnam County Education Association, IEA-

NEA, and the Board of Education, Putnam County Community Unit School District 535. 

LEGAL REF.: 105 ILCS 5/21B-20(3) and 24-5. 

23 Ill.Admin.Code §25.520. 

CROSS REF.: 5:30 (Hiring Process and Criteria) 

ADOPTED:  
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Putnam County Community Unit School District 535 5:250 

 

Professional Personnel 

Leaves of Absence  

Sick and Bereavement Leave, Personal Leave, Leave of Absence Without Pay, Professional Leave 

Please refer to the following current agreement: 

Collective Bargaining Agreement Between the Putnam County Education Association, IEA-

NEA, and the Board of Education, Putnam County Community Unit School District 535. 

Each of the provisions in this policy applies to all professional personnel to the extent that it does not 

conflict with an applicable collective bargaining agreement or individual employment contract or 

benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining 

agreement or individual agreement will control. 

Leaves for Service in the Military  

Leaves for service in the U.S. Armed Services or any of its reserve components and the National 

Guard, as well as re-employment rights, will be granted in accordance with State and federal law.  A 

professional staff member hired to replace one in military service does not acquire tenure. 

General Assembly  

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in 

accordance with State and federal law.  A professional staff member hired to replace one in the 

General Assembly does not acquire tenure. 

School Visitation Leave 

An eligible professional staff member is entitled to 8 hours during any school year, no more than 4 

hours of which may be taken on any given day, to attend school conferences or classroom activities 

related to the teacher’s child, if the conference or activity cannot be scheduled during non-work 

hours.  Professional staff members must first use all accrued vacation leave, personal leave, 

compensatory leave, and any other leave that may be granted to the professional staff member, except 

sick, and disability leave.  

The Superintendent shall develop administrative procedures implementing this policy consistent with 

the School Visitation Rights Act.  

Leaves for Victims of Domestic or Sexual Violence  

Any professional staff member may take an unpaid leave from work who:  (1) is a victim of domestic 

or sexual violence, or (2) has a family, or household member who is a victim of domestic or sexual 

violence whose interests are not adverse to the employee as it relates to the domestic or sexual 

violence.  The unpaid leave allows the employee to seek medical help, legal assistance, counseling, 

safety planning, and other assistance without suffering adverse employment action. 

The Victims’ Economic Security and Safety Act governs the purpose, requirements, scheduling, and 

continuity of benefits, and all other terms of the leave. Accordingly, an employee is entitled to a total 

of 12 work weeks of leave during any 12-month period. Neither the law nor this policy creates a right 

for an employee to take unpaid leave that exceeds the unpaid leave time allowed under, or is in 
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addition to the unpaid leave time permitted by, the federal Family and Medical Leave Act of 1993 (29 

U.S.C. §2601 et seq.).  

Leaves to Serve as an Officer or Trustee of a Specific Organization 

Please refer to the following current agreement: 

Collective Bargaining Agreement Between the Putnam County Education Association, IEA-

NEA, and the Board of Education, Putnam County Community Unit School District 535. 

Upon request, the Board will grant:  (1) an unpaid leave of absence to a teacher who is elected to 

serve as an officer of a State or national teacher organization that represents teachers in collective 

bargaining negotiations,  (2) twenty days of paid leave of absence per year to a trustee of the 

Teachers’ Retirement System to attend meetings and seminars as described in 105 ILCS 5/24-6.3,  

and (3) a paid leave of absence for the local association president of a State teacher association that is 

an exclusive bargaining agent in the District, or his or her designee, to attend meetings, workshops, or 

seminars as described in 105 ILCS 5/24-6.2.  

Leave to Serve as an Election Judge  

Any staff member who was appointed to serve as an election judge under State law may, after giving 

at least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an 

election judge. The staff member is not required to use any form of paid leave to serve as an election 

judge. No more than 10% of the District’s employees may be absent to serve as election judges on the 

same election day. 

LEGAL REF.: 10 ILCS 5/13-2.5. 

20 ILCS 1805/30.1 et seq. 

105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1. 

820 ILCS 147/ and 180/. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical 

Leave), 5:330 (Educational Support Personnel - Sick Days, Vacation, Holidays, 

and Leaves) 

ADOPTED:  
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Instruction 

Programs for Students At Risk of Academic Failure and/or Dropping Out of School 
and Graduation Incentives Program  

The Superintendent or designee shall develop, maintain, and supervise a program for students at risk 

of academic failure or dropping out of school.  The program shall include education and support 

services addressing individual learning styles, career development, and social needs, and may include 

without limitation one or more of the following: 

 Parent-teacher conferences 

 Counseling services by social workers and/or guidance counselors 

 Counseling services by psychologists 

 Psychological testing 

 Truants’ alternative and optional education program  

 Alternative school placement 

 Community agency services 

 Alternative learning opportunities program, in conformity with the Alternative Learning 

Opportunities Law, as it may be amended from time-to-time  

 Graduation incentives program  

 Remediation program   

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program 

if he or she:  

1. Is considered a dropout according to State law; 

2. Has been suspended or expelled; 

3. Is pregnant or is a parent; 

4. Has been assessed as chemically dependent; or 

5. Is enrolled in a bilingual education or English Language Learners program. 

LEGAL REF.: 105 ILCS 5/2-3.41, 5/2-3.66, 5/10-20.9a, 5/13B, 5/26-2a, 5/26-13, 5/26-14, and 

5/26-16. 

CROSS REF.: 6:280 (Grading and Promotion), 6:300 (Graduation Requirements), 7:70 

(Attendance and Truancy) 

ADOPTED:  
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Instruction 

Grading and Promotion  

The Superintendent shall establish a system of grading and reporting academic achievement to 

students and their parents/guardians.  The system shall also determine when promotion and 

graduation requirements are met.  The decision to promote a student to the next grade level shall be 

based on successful completion of the curriculum, attendance, and performance on the Illinois 

Partnership for Assessment of Readiness for College and Careers (PARCC) and/or other 

assessments.  A student shall not be promoted based upon age or any other social reason not related to 

academic performance.  The administration shall determine remedial assistance for a student who is 

not promoted.  

Every teacher shall maintain an evaluation record for each student in the teacher’s classroom.  A 

District administrator cannot change the final grade assigned by the teacher without notifying the 

teacher.  Reasons for changing a student’s final grade include: 

 A miscalculation of test scores, 

 A technical error in assigning a particular grade or score, 

 The teacher agrees to allow the student to do extra work that may impact the grade, 

 An inappropriate grading system used to determine the grade, or 

 An inappropriate grade based on an appropriate grading system. 

Should a grade change be made, the administrator making the change must sign the changed record. 

LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/10-20.9a, 5/10-21.8, and 5/27-27. 

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out 

of School and Graduation Incentives Program), 6:300 (Graduation 

Requirements), 6:340 (Student Testing and Assessment Program), 7:50 (School 

Admissions and Student Transfers To and From Non-District Schools) 

ADOPTED:  
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Instruction 

Graduation Requirements  

To graduate from high school, unless otherwise exempted, each student is responsible for: 

1. Completing all District graduation requirements that are in addition to the State requirements.  

2. Completing all courses as provided in the School Code, 105 ILCS 5/27-22.   

3. Completing all minimum requirements for graduation as specified by Illinois State Board of 

Education rule, 23 Ill.Admin.Code §1.440. 

4. Passing an examination on patriotism and principles of representative government, proper use 

of the flag, methods of voting, and the Pledge of Allegiance.  

5. Participating in State assessments that are required for graduation by the School Code, 105 

ILCS 5/2-3.64a-5, unless the student is exempt.  

The Superintendent or designee is responsible for:  

1. Maintaining a description of all course offerings that comply with the above graduation 

requirements. 

2. Notifying students and their parents/guardians of graduation requirements. 

3. Developing the criteria for #4 above. 

4. Complying with State law requirements for students who transfer during their senior year 

because their parent(s)/guardian(s) are on active military duty, this includes making 

reasonable adjustments to ensure graduation if possible, or efforts to ensure that the original 

(transferor) school district issues the student a diploma. 

5. Taking all other actions to implement this policy. 

Early Graduation  

The Superintendent or designee shall implement procedures for students to graduate early, provided 

they finish 7 semesters of high school and meet all graduation requirements. 

Certificate of Completion  

A student with a disability who has an Individualized Education Program prescribing special 

education, transition planning, transition services, or related services beyond the student’s 4 years of 

high school, qualifies for a certificate of completion after the student has completed 4 years of high 

school.  The student is encouraged to participate in the graduation ceremony of his or her high school 

graduation class.  The Superintendent or designee shall provide timely written notice of this 

requirement to children with disabilities and their parents/guardians. 

Veterans of World War II, the Korean Conflict, or the Vietnam Conflict  

Upon application, an honorably discharged veteran of World War II, the Korean Conflict, or the 

Vietnam Conflict will be awarded a diploma, provided that he or she:  (1) resided within an area 

currently within the District at the time he or she left high school, (2) left high school before 

graduating in order to serve in the U.S. Armed Forces, and (3) has not received a high school diploma 

. 
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LEGAL REF.: 105 ILCS 5/2-3.64a-5, 5/22-27, 5/27-3, 5/27-22, 5/27-22.10, and 70/. 

23 Ill.Admin.Code §1.440. 

CROSS REF.: 6:30 (Organization of Instruction), 6:320 (High School Credit for Proficiency), 

7:50 (School Admissions and Student Transfers To and From Non-District 

Schools) 

ADOPTED:  
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Instruction 

High School Credit for Non-District Experiences; Course Substitutions; Re-Entering 
Students  

Credit for Non-District Experiences  

A student may receive high school credit for successfully completing any of the listed courses or 

experiences even when it is not offered in or sponsored by the District: 

1. Distance learning course, including a correspondence, virtual, or online course 

2. Courses in an accredited foreign exchange program 

3. Summer school or community college courses 

4. College courses offering dual credit courses at both the college and high school level  

5. Foreign language courses taken in an ethnic school program approved by the Illinois State 

Board of Education  

6. Work-related training at manufacturing facilities or agencies in a Youth Apprenticeship 

Vocational Education Program (Tech Prep)  

7. Credit earned in a Vocational Academy   

The student must seek approval from the Superintendent or designee to receive graduation credit for 

any non-District course or experience. The Superintendent or designee shall determine the amount of 

credit and whether a proficiency examination is required before the credit is awarded. As approval is 

not guaranteed, students should seek conditional approval of the experience before participating in a 

non-District course or experience. The student assumes responsibility for any fee, tuition, supply, or 

other expense. The student seeking credit is responsible for (1) providing documents or transcripts 

that demonstrate successful completion of the experience, and (2) taking a proficiency examination, if 

requested. The Superintendent or designee shall determine which, if any, non-District courses or 

experiences, will count toward a student’s grade point average, class rank, and eligibility for athletic 

and extracurricular activities. This section does not govern the transfer of credits for students 

transferring into the District. 

Substitutions for Required Courses  

Vocational or technical education.  A student in grades 9-12 may satisfy one or more high school 

courses (including physical education) or graduation requirements by successfully completing related 

vocational or technical education courses if:  

1. The Building Principal approves the substitution and the vocational or technical education 

course is completely described in curriculum material along with its relationship to the 

required course; and 

2. The student’s parent/guardian requests and approves the substitution in writing on forms 

provided by the District. 

Advanced placement computer science.  The advanced placement computer science course is 

equivalent to a high school mathematics course. A student in grades 9-12 may substitute the advanced 

placement computer science course for one year of mathematics, in accordance with Section 27-22 of 
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the School Code. The transcript of a student who completes the advanced placement computer 

science course will state that it qualifies as a mathematics-based, quantitative course.  

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit 

a written request to the Building Principal to be excused from physical education courses for the 

reasons stated below.  The Superintendent or designee shall maintain records showing that the criteria 

set forth in this policy were applied to the student’s individual circumstances, as appropriate.  

1. Enrollment in a marching band program for credit; 

2. Enrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District; 

3. Ongoing participation in an interscholastic athletic program (student must be in the 11th or 

12th grade); 

4. Enrollment in academic classes that are required for admission to an institution of higher 

learning (student must be in the 11th or 12th grade); or 

5. Enrollment in academic classes that are required for graduation from high school, provided 

that failure to take such classes will result in the student being unable to graduate (student 

must be in the 11th or 12th grade). 

A student requiring adapted physical education must receive that service in accordance with his or her 

Individualized Educational Program/Plan (IEP).  

A student who is eligible for special education may be excused from physical education courses in 

either of the following situations:  

1. He or she (a) is in grades 3-12, (b) his or her IEP requires that special education support and 

services be provided during physical education time, and (c) the parent/guardian agrees or the 

IEP team makes the determination; or  

2. He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the 

school setting, and (c) the parent/guardian documents the student’s participation as required 

by the Superintendent or designee. 

Volunteer service credit.  A student participating in the District’s Volunteer Service Credit Program, 

if any, may earn credit toward graduation for the performance of community service. The amount of 

credit given for program participation shall not exceed that given for completion of one semester of 

language arts, math, science, or social studies.  

Re-Entering Students  

Individuals younger than 21 years of age may re-enter high school to acquire a high school diploma 

or an equivalency certificate, subject to the limitations in Board policy 7:50, School Admissions and 

Student Transfers To and From Non-District Schools. Re-entering students may obtain credit through 

the successful completion of the following (not all of these may be available at any one time): 

1. District courses 

2. Non-District experiences described in this policy 

3. Classes in a program established under Section 10-22.20 of the School Code, in accordance 

with the standards established by the Illinois Community College Board 

4. Proficiency testing, correspondence courses, life experiences, and other nonformal 

educational endeavors 

5. Military service, provided the individual making the request has a recommendation from the 

U.S. Commission of Accreditation of Service Experiences 
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The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of 

credit for any non-District course. 

LEGAL REF.: 105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-

22.3, and 5/27-22.05. 

23 Ill.Admin.Code §§1.420(p), 1.440(f), and 1.470(c). 

CROSS REF.: 6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements), 

6:320 (High School Credit for Proficiency), 7:50 (School Admissions and 

Student Transfers To and From Non-District Schools), 7:260 (Exemption from 

Physical Activity) 

ADOPTED:  

Compare to current district policy 6:310, or consider 

adding to your manual if it is not now included.  
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Putnam County Community Unit School District 535 6:340 

 

Instruction 

Student Testing and Assessment Program  

The District student assessment program provides information for determining individual student 

achievement and guidance needs, curriculum and instruction effectiveness, as well as school 

performance measured against District student learning objectives and statewide norms. 

The Superintendent or designee shall develop and supervise a student assessment program and shall 

provide appropriate data to the School Board to allow it to monitor the program’s results.  The 

program will: 

1. Administers the State assessment system, known as the Partnership for Assessment of 

Readiness for College and Careers (PARCC), to all students and/or any other appropriate 

assessment methods and instruments, including norm and criterion-referenced achievement 

tests, aptitude tests, proficiency tests, and teacher-developed tests. 

2. Informs students of the timelines and procedures applicable to their participation in every 

State assessment. 

3. Be uniformly applied to all students who are required to be tested, including:  (a) students in a 

State approved transitional bilingual education or transitional program, and (b) students who 

have an Individualized Educational Plan (IEP).  

4. Provides each student’s parents/guardians with the results or scores of each State assessment 

and an evaluation of the student’s progress. See policy 6:280, Grading and Promotion.  

5. Emphasize professional testing practices.  

Overall student assessment data on tests required by State law will be aggregated by the District and 

reported, along with other information, on the District’s annual report card.  Board policy 7:340, 

Student Records, and its implementing procedures govern recordkeeping and access issues. 

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g. 

105 ILCS 5/2-3.63a-5, 5/2-3.64, 5/10-17a, and 5/27-1. 

CROSS REF.: 6:15 (School Accountability), 6:280 (Grading and Promotion), 7:340 (Student 

Records) 

ADOPTED:  
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Putnam County Community Unit School District 535 7:100 

 

Students 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students  

Required Health Examinations and Immunizations 

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, 

with proof of the immunizations against, and screenings for, preventable communicable diseases, as 

required by the Illinois Department of Public Health, within one year prior to: 

1. Entering kindergarten or the first grade;   

2. Entering the sixth and ninth grades;  and 

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, 

special education, Head Start programs operated by elementary or secondary schools, and 

students transferring into Illinois from out-of-state or out-of-country).  

Proof of immunization against meningococcal disease is required from students in grades 6 and 12, 

beginning with the 2015-2016 school year.  

As required by State law: 

1. The required health examinations must be performed by a physician licensed to practice 

medicine in all of its branches, an advanced practice nurse who has a written collaborative 

agreement with a collaborating physician authorizing the advanced practice nurse to perform 

health examinations, or a physician assistant who has been delegated the performance of 

health examinations by a supervising physician.  

2. A diabetes screening must be included as a required part of each health examination; 

diabetes testing is not required.  

3. Before admission and in conjunction with required physical examinations, parents/guardians 

of children between the ages of 6 months and 6 years must provide a statement from a 

physician that their child was “risk-assessed” or screened for lead poisoning.  

4. The Department of Public Health will provide all female students entering sixth grade and 

their parents/guardians information about the link between human papilloma virus (HPV) 

and cervical cancer and the availability of the HPV vaccine.  

Unless an exemption or extension applies, the failure to comply with the above requirements by 

October 15 of the current school year will result in the student’s exclusion from school until the 

required health forms are presented to the District.  New students who register after October 15 of the 

current school year shall have 30 days following registration to comply with the health examination 

and immunization regulations. If a medical reason prevents a student from receiving a required 

immunization by October 15, the student must present, by October 15, an immunization schedule and 

a statement of the medical reasons causing the delay.  The schedule and statement of medical reasons 

must be signed by the physician, advanced practice nurse, physician assistant, or local health 

department responsible for administering the immunizations.  

A student transferring from out-of-state who does not have the required proof of immunizations by 

October 15 may attend classes only if he or she has proof that an appointment for the required 

vaccinations is scheduled with a party authorized to submit proof of the required vaccinations.  If the 
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required proof of vaccination is not submitted within 30 days after the student is permitted to attend 

classes, the student may no longer attend classes until proof of the vaccinations is properly submitted. 

Eye Examination  

Parents/guardians are encouraged to have their children undergo an eye examination whenever health 

examinations are required.  

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present 

proof before October 15 of the current school year that the student received an eye examination 

within one year prior to entry of kindergarten or the school.  A physician licensed to practice 

medicine in all of its branches or a licensed optometrist must perform the required eye examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until 

the student presents proof:  (1) of a completed eye examination, or (2) that an eye examination will 

take place within 60 days after October 15.  The Superintendent or designee shall ensure that 

parents/guardians are notified of this eye examination requirement in compliance with the rules of the 

Department of Public Health.  Schools shall not exclude a student from attending school due to failure 

to obtain an eye examination. 

Dental Examination  

All children in kindergarten and the second and sixth grades must present proof of having been 

examined by a licensed dentist before May 15 of the current school year in accordance with rules 

adopted by the Illinois Department of Public Health. 

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the 

child’s report card until the child presents proof:  (1) of a completed dental examination, or (2) that a 

dental examination will take place within 60 days after May 15.  The Superintendent or designee shall 

ensure that parents/guardians are notified of this dental examination requirement at least 60 days 

before May 15 of each school year. 

Exemptions  

In accordance with rules adopted by the Illinois Department of Public Health, a student will be 

exempted from this policy’s requirements for: 

1. Religious or medical grounds if the student’s parents/guardians present to the Superintendent 

a signed statement explaining the objection; 

2. Health examination or immunization requirements on medical grounds if a physician 

provides written verification; 

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack 

or access to a physician licensed to practice medicine in all of its branches who provides eye 

examinations or a licensed optometrist; or 

4. Dental examination requirement if the student’s parents/guardians show an undue burden or a 

lack of access to a dentist. 

Homeless Child 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 

unable to produce immunization and health records normally required for enrollment.  School Board 

policy 6:140, Education of Homeless Children, governs the enrollment of homeless children. 

153



DRAFT UPDATE 

 

7:100 Page 3 of 3 

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

105 ILCS 5/27-8.1 and 45/1-20. 

410 ILCS 45/7.1 and 315/2e. 

23 Ill.Admin.Code §1.530. 

77 Ill.Admin.Code Part 665. 

77 Ill.Admin.Code Part 695. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 

6:180 (Extended Instructional Programs), 7:50 (School Admissions and Student 

Transfers To and From Non-District Schools) 

ADOPTED:  
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Putnam County Community Unit School District 535 7:270 

 

Students 

Administering Medicines to Students  

Students should not take medication during school hours or during school-related activities unless it is 

necessary for a student’s health and well-being.  When a student’s licensed health care provider and 

parent/guardian believe that it is necessary for the student to take a medication during school hours or 

school-related activities, the parent/guardian must request that the school dispense the medication to 

the child and otherwise follow the District’s procedures on dispensing medication. 

No School District employee shall administer to any student, or supervise a student’s self-

administration of, any prescription or non-prescription medication until a completed and signed 

“School Medication Authorization Form” is submitted by the student’s parent/guardian.  No student 

shall possess or consume any prescription or non-prescription medication on school grounds or at a 

school-related function other than as provided for in this policy and its implementing procedures. 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to 

students, including administering medication. 

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to 

the parents/guardians of students.  

Self-Administration of Medication 

A student may possess an epinephrine auto-injector (EpiPen®) and/or asthma medication prescribed 

for use at the student’s discretion, provided the student’s parent/guardian has completed and signed a 

School Medication Authorization Form.  The School District shall incur no liability, except for willful 

and wanton conduct, as a result of any injury arising from a student’s self-administration of 

medication or epinephrine auto-injector or the storage of any medication by school personnel.  A 

student’s parent/guardian must indemnify and hold harmless the School District and its employees 

and agents, against any claims, except a claim based on willful and wanton conduct, arising out of a 

student’s self-administration of an epinephrine auto-injector and/or medication, or the storage of any 

medication by school personnel.  

School District Supply of Undesignated Epinephrine Auto-Injectors  

The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a 

supply of undesignated epinephrine auto-injectors in the name of the District and provide or 

administer them as necessary according to State law. Undesignated epinephrine auto-injector means 

an epinephrine auto-injector prescribed in the name of the District or one of its schools. A school 

nurse or trained personnel, as defined in State law, may administer an undesignated epinephrine auto-

injector to a person when they, in good faith, believe a person is having an anaphylactic reaction. 

This section of the policy is void whenever the Superintendent or designee is, for whatever reason, 

unable to: (1) obtain for the District a prescription for undesignated epinephrine auto-injectors from a 

physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill the 

District’s prescription for undesignated school epinephrine auto-injectors.  

Upon any administration of an undesignated epinephrine auto-injector, the Superintendent or 

designee(s) must ensure all notifications required by State law and administrative procedures occur.  

Upon implementation of this policy, the protections from liability and hold harmless provisions as 

explained in Section 22-30(c) of the School Code apply. 
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No one, including without limitation parents/guardians of students, should rely on the District for the 

availability of an epinephrine auto-injector. This policy does not guarantee the availability of an 

epinephrine auto-injector; students and their parents/guardians should consult their own physician 

regarding this medication. 

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30. 

CROSS REF.: 7:285 (Food Allergy Management) 

ADOPTED:  
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 4:120 

 

Operational Services 

Food Services  

Good nutrition shall be promoted in the District’s meal programs and in other food and beverages that 

are sold to students during the school day. The Superintendent shall manage a food service program 

that complies with this policy and is in alignment with School Board policy 6:50, School Wellness. 

Food or beverage items sold to students as part of a reimbursable meal under federal law must follow 

the nutrition standards specified in the U.S. Dept. of Agriculture rules that implement the National 

School Lunch and Child Nutrition Acts. Schools being reimbursed for meals under these laws are 

participating schools.   

The food service program in participating schools shall comply with the nutrition standards specified 

in the U.S. Dept. of Agriculture’s Smart Snacks rules when it offers competitive foods to students on 

the school campus during the school day.  Competitive foods are all food and beverages that are 

offered by any person, organization or entity for sale to students on the school campus during the 

school day that are not reimbursed under programs authorized by federal law.  The food service 

programs in participating schools shall also comply with any applicable mandates in the Illinois State 

Board of Education’s School Food Service rules implementing these federal laws and the Ill. School 

Breakfast and Lunch Program Act. 

All revenue from the sale of any food or beverages sold in competition with the School Breakfast 

Program or National School Lunch Program to students in food service areas during the meal period 

shall accrue to the nonprofit school lunch program account.  

LEGAL REF.: Russell B. National School Lunch Act, 42 U.S.C. §1751 et seq. 

Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq. 

7 C.F.R. Parts 210 and 220, Food and Nutrition Service. 

105 ILCS 125/. 

23 Ill.Admin.Code Part 305, School Food Service. 

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:50 (School Wellness) 

ADOPTED:  

Compare to current district policy 4:120, or consider 

adding to your manual if it is not now included.  
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Post-Legislative Session Updates

Instructions
You are encouraged to share this PRESS Update Memo with
all board members and appropriate staff. It may be viewed
and downloaded from PRESS Online: iasb.com/policy/
login.cfm. Subscribers are mailed the current password with
each PRESS issue. 

Two other important components of PRESS may be viewed
and downloaded from PRESS Online – the committee work-
sheets and the updated Policy Reference Manual pages. The
committee worksheets show suggested changes to PRESS
material (including administrative procedures and exhibits)
by striking out deleted words and underscoring new words.
The updated Policy Reference Manual pages contain all of the
material in this PRESS issue; you can use them to update
your district manuals.

This publication is designed to provide information only and
is not a substitute for legal advice from the school board’s
legal counsel. If you have any questions, please contact
Melinda Selbee, IASB General Counsel and PRESS Editor,
630/629-3776, ext. 1231, or Kimberly Small, Assistant General
Counsel and Assistant PRESS Editor, 630/629-3776, ext. 1226.

Please note: Unless otherwise stated, all public acts are
currently effective.

School Board
2:140, Communications To and From the Board. The pol-
icy, footnotes, and Legal References are updated in
response to 50 ILCS 205/20, added by P.A. 98-930, eff. 1-
1-2015. School districts that maintain an Internet web-
site, other than a social media or social networking web-
site, must post a “mechanism, such as a uniform single
email address, for members of the public to electronical-
ly communicate with elected officials.” This must be
done within 90 days of 1-1-2015. The following provi-
sion is added to implement this law:

Individuals may submit questions or communications
for the School Board’s consideration to the
Superintendent or may use the electronic link to the
Board’s email address(es) that is posted on the
District’s website.  In accordance with the Open
Meetings Act and the Oath of Office taken by Board
members, individual Board members will not (a) reply
to an email on behalf of the entire Board, or (b) engage
in the discussion of District business with a majority
of a Board-quorum.

The Superintendent or designee shall:

1. Ensure that the home page for the District’s web-
site contains an active electronic link to the email
address(es) for the School Board, and

2. Provide the Board, such as in the Board meeting
packet, with all emails that are received and any
feedback regarding them.

This language may be used even when the district pro-
vides each board member an individual email address.
The language permits every board member to read all
emails sent to the board or its members. This promotes
good governance because all members are provided the
same information and communications as illustrated
below:
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• When the district provides individual email
addresses to board members, it can post a hyperlink
on the district home page to an email address that
will forward the communication to all 7 board
members’ email addresses simultaneously.

• When the district does not provide individual email
addresses to board members, it can post a hyperlink
on the district’s home page to one email address
that every board member may access.

Other ways to comply should be avoided unless they
allow all board members to have equal access to com-
munications. For example, posting a hyperlink on the
district home page to a list of individual board member
email addresses will not ensure that all board members
have equal access to emails.

An alternative is provided for districts that do not main-
tain an Internet website.

Board members must be careful to avoid violating the
Open Meetings Act when replying to a constituent’s
email.  Likewise, they must be careful to abide by the
provision in their oath of office stating that they “shall
recognize that a board member has no legal authority as
an individual and that decisions can only be made by a
majority vote at a public board meeting.” These issues
are addressed in the footnotes.

2:140-E, Guidance for Board Member Communications,
Including Email Use. The exhibit is updated in response to
an appellate court decision in City of Champaign v.
Madigan, 992 N.E.2d 629 (Ill.App.4th, 2013). That decision
addresses the circumstances when emails sent or received
by individual members of a public body will be a public
record and, thus, subject to disclosure under FOIA, barring
an applicable exemption. This guidance is discussed in a
new section of this exhibit titled: When Must the
Electronic Communications Sent or Received by
Individual Board Members Be Disclosed Pursuant to a
Freedom of Information Act (FOIA) Request? Specific
examples of FOIA’s treatment of electronic communications
from the decision are described in the exhibit as follows:

1. If an electronic communication does not pertain to
public business, it is not a public record and is not
subject to a FOIA request. 

2. An electronic communication pertaining to public
business that is:

a. Sent and/or received by an individual Board
member using a personal electronic device and
personal email address while he or she is at
home or work would not be a public record.
Individual Board members, alone, cannot con-
duct school District business. As stated earlier,
emails among a majority or more of a Board-
quorum violate the Open Meetings Act and,
thus, are subject to disclosure during proceed-
ings to enforce the Open Meetings Act.

b. Sent and/or received by an individual Board
member on a District-issued device or District-
issued email address will be a public record
and subject to FOIA. The electronic communica-
tion is under the control of the District.

c. Received by an individual Board member on a
personal electronic device and then forwarded
by the Board member to a District-owned device
or server will be a public record and subject to
FOIA. The electronic communication is under
the control of the District.

d. Received by an individual Board member using
a personal electronic device and personal email
address, and then forwarded by the Board
member to enough members to constitute a
majority or more of a Board-quorum will be a
public record and subject to FOIA. The elec-
tronic communication is in the District’s
possession.

e. Either sent to or from a Board member’s person-
al electronic device during a Board meeting will
be a public record and subject to FOIA. The
electronic communication is in the District’s pos-
session because Board members were function-
ing collectively as a public body.

2:250-E2, Exhibit — Immediately Available District
Public Records and Web-Posted Reports and Records.
The following new requirements for web-posting are
added to this exhibit:

1. “A hyperlink to an email address(es) for members of
the public to communicate with the members of the
Board,” required by 50 ILCS 205/20, added by P.A.
98-930, eff. 1-1-2015 (must be done within 90 days of
1-1-2015).

2. “Board policy, 7:180, Prevention of and Response to
Bullying, Intimidation, and Harassment,” required by
105 ILCS 5/27-23.7(b)(10) & (11), amended by P.A.
98-669.

3. “Information developed as a result of the evaluation
and assessment of the bullying policy’s outcomes
and effectiveness,” required by 105 ILCS 5/27-
23.7(b)(10) & (11), amended by P.A. 98-669.

Other nonsubstantive edits are made to increase clarity.  
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Operational Services
4:10, Fiscal and Business Management. A footnote in the
policy is updated in response to indicate that P.A. 98-131
extended the time period during which a district may
transfer money from specified funds for any purpose to
July 1, 2016.

Ill. Office of the Comptroller (IOC) Local Debt
Recovery Program for School Districts

As we reported in PRESS Issue 86’s Progress
Report, in an effort for the State of Illinois’ Local
Debt Recovery Program to assist school districts, a
series of helpful discussions occurred between the
Ill. Office of the Comptroller (IOC), IASB, and a
group of lawyers from the Ill. Council of School
Attorneys who specialize in representing the inter-
ests of local school boards.

This group highlighted the complexities school
districts face in recovering debt owed to them, par-
ticularly with respect to fee waiver eligibility, and
will strive to continue collaborating around these
issues. The IOC is committed to working with the
educational professionals and counsel with an eye
toward a possible partnership in recovering
unpaid debt for school districts around the State.

To assist school districts in possibly entering the
IOC’s Local Debt Recovery Program, we have
amended the following local debt recovery materi-
als. Remember, though, that adopting any of the
following materials will not ensure entry into the
IOC’s Local Debt Recovery Program, nor does
adopting policy 4:45, Insufficient Fund Checks and
Debt Recovery enroll a school district in the IOC’s
Local Debt Recovery Program. An
Intergovernmental Agreement (IGA) between the
IOC and your school district is required. Contact
your school board attorney for legal advice about
any possible entry into the IOC’s Local Debt
Recovery Program.

4:45, Insufficient Fund Checks and Debt Recovery. The
policy is updated in response to feedback and to clarify
language in the Delinquent Debt Recovery subhead
(see discussion above). Several footnotes were amended
and added.

1. Based upon subscriber feedback, we added flexibili-
ty for the superintendent and his or her designee(s)
in the first sentence: “The Superintendent or
designee is responsible for collecting up to the maxi-
mum fee authorized by State law for returned
checks… .” We amended its footnote to identify possi-
ble legal issues with this flexibility. We also added an
option to continue charging the maximum fee
allowed by law, which is the policy’s former default
language.

2. The amended text in the Delinquent Debt Recovery
subhead should only be used if a board has interest
in entering the IOC’s Local Debt Recovery Program
(discussed above). The new text clarifies the follow-
ing issues that districts need to address to set them-
selves up for a possible entry into the IOC’s Local
Debt Recovery Program:

a. Intergovernmental agreements (IGAs): A district
must have an IGA with the IOC to participate in its
Local Debt Recovery Program.

b. Due process: A district should be able to point to
some type of uniform district-wide due process
method to (1) notify individuals and entities of
their delinquent debts, and (2) allow individuals
and entities to challenge their debts before a
referral to the IOC.

c. Waiver of student fees: When a waiver of student
fees is requested as a challenge to delinquent debt,
the district must follow its Waiver of Student Fees
policy and it should not refer these debts to the
IOC until after the district’s fee waiver policy is
followed.

3. For boards that have no interest in the IOC’s Local
Debt Recovery Program, a new footnote explains that
there are other methods to collect delinquent debts
owed to the school district, i.e., small claims court, pri-
vate collection agencies, etc. If the district decides it
will not enter the IOC’s Local Debt Recovery Program,
the IOC language in the policy should be deleted. 

4:45-AP2, Administrative Procedure — Local Debt
Recovery Program Implementation Procedures. NEW.
Through discussions with various stakeholders to the
IOC debt recovery process, we discovered that many
individual school buildings within a school district are
providing varying degrees of due process within the
same district. This procedure addresses this due process
issue by providing information about implementing a
uniform district-wide delinquent debt recovery proce-
dure. Implementing this procedure should involve the
board attorney, along with the superintendent and
building principals, who are all necessary links to a
school district’s successful entry into the IOC’s Local
Debt Recovery Program.

4:45-E1, Exhibit - Cover Page Documenting the Process
to Seek Offset from the Illinois Office of the
Comptroller. We amended the name of this procedure to
align with how IOC refers to itself. We updated the doc-
ument, which serves as a cover page to communicate
what steps a district took to provide due process to an
individual or entity before referring a claim through the
IOC’s Local Debt Recovery Program.
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4:45-E2, Exhibit — Notice of Claim and Intent to Seek
Debt Recovery; Challenge; and Response to Challenge.
We amended this exhibit to align with the discussions
prior to and in 4:45, Insufficient Fund Checks and Debt
Recovery (above). Most significantly, information about
managing requests for waivers of student fees as a chal-
lenge to delinquent debt is added. Again, claims for
delinquent debt involving a request for a fee waiver as a
challenge to the debt should not be referred to the IOC
until a district’s fee waiver process is followed.

4:110, Transportation. The underscored words are added
to the policy to align it with State statute:

The Superintendent or designee shall develop and
implement a pre-trip and post-trip inspection proce-
dure to ensure that the school bus driver: (1) tests the
two-way radio or cellular radio telecommunication
device and ensures that it is functioning properly
before the bus is operated, and (2) … .

The footnotes now include the statutory definition of
cellular radio telecommunication device, i.e.: “a device
capable of sending or receiving telephone communica-
tions without an access line for service and which
requires the operator to dial numbers manually; it does
not include citizens band radios or citizens band radio
hybrids, [a cell phone].” Other nonsubstantive updates
are made in the footnotes. 

4:120, Food Services. The policy, footnotes, and Legal
References are updated to comply with the new U.S.
Dept. of Agriculture’s Smart Snacks rules (7 C.F.R. Parts
210 and 220) and the Ill. State Board of Education’s
(ISBE’s) rule 23 Ill.Admin.Code Part 305, which imple-
ments the Smart Snacks rules. These rules are further dis-
cussed below in 4:120-AP, Food Services; Competitive
Foods; Exemptions.

4:120-AP, Administrative Procedure — Food
Services; Competitive Foods; Exemptions. This proce-
dure is renamed and rewritten to comply with the new
U.S. Dept. of Agriculture’s Smart Snacks rules. Those rules
directed ISBE to promulgate rules that allow schools to
hold exempted fundraising days to sell competitive foods
to students at school. It defines competitive foods and
exempted fundraising days, and it lists the number of
exempted fundraising days for each grade level. The last
section discusses how to request exempted fundraising
days, and it explains the recordkeeping requirements for
granted exempted fundraising days. A Legal Reference is
updated with the amended Smart Snacks rule’s new title.

Note that the current ISBE rules are emergency rules. They
will expire before the New Year. It is possible that the
number of exempted fundraising days in this procedure
may change with the final rule. A link is provided for
users to check for the final rules and adjust the proce-
dure’s limitations, if necessary.

4:130, Free and Reduced-Price Food Services. The poli-
cy’s text is unchanged. Footnotes are updated in
response to subscriber feedback and provide a new
explanation of and option for school districts that
receive Community Eligibility Option (CEO) reimburse-
ments. It reads:

From time to time, the income eligibility guidelines
and standards may not be necessary when reimburse-
ments for students’ free breakfasts and lunches are
claimed through the U.S. Depts. of Agriculture and
Education’s Community Eligibility Option (CEO).
When claiming the CEO, the District will follow its
requirements.

Districts that use this option must keep the other lan-
guage within this policy to comply with federal law.
Other nonsubstantive edits to the footnotes were made.

4:150, Facility Management and Building Programs. The
footnotes and Legal References are updated; the policy
is not changed. A footnote contains the following infor-
mation: 

105 ILCS 5/2-3.12 and 23 Ill.Admin.Code Part 180
contain the Health, Life and Safety Code. Among its
mandates is the decennial safety survey report.  After 1-
1-2015, all “new school building construction” must
include a storm shelter that meets or exceeds the
ICC/NSSA Standard for the Design and Construction
of Storm Shelters (ICC-500) published jointly by the
International Code Council and the National Storm
Shelter Association (105 ILCS 5/2-3.12, P.A. 98-883, eff.
1-1-2015).

The Legal References now include “105 ILCS 5/2-3.12.”

Personnel
5:10, Equal Employment Opportunity and Minority
Recruitment. The policy is updated as follows:

1. The underscored words are added to implement 775
ILCS 5/6-101, amended by P.A. 98-1050, eff.
1/1/2015: “No employee or applicant will be dis-
criminated or retaliated against because he or she: (1)
requested, attempted to request, used, or attempted
to use a reasonable accommodation as allowed by the
Illinois Human Rights Act, or (2) initiated a
complaint, … .” 

2. Blank lines are added for the insertion of email
addresses for the nondiscrimination coordinator and
complaint managers.  This is optional, but may facil-
itate reporting.  

In addition to other nonsubstantive edits, the footnotes
are updated as follows: 

1. This caution is added: “This is a complex, confusing,
and highly litigated area of the law; consult the board
attorney for advice on the application of these laws to
specific fact situations.”
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2. A footnote to the protected status of arrest record is
augmented in response to legislation:

Districts may not make employment decisions on the
basis of arrest history, but may use job-disqualifying
criminal convictions (775 ILCS 5/2-103). The Job
Opportunities for Qualified Applicants Act, 820 ILCS
75/, added by P.A. 98-774, eff. 1-1-2015, prohibits an
employer from asking about a criminal record until
the employer determines that the applicant is quali-
fied for the position; however, this does not apply
when employers are required to exclude applicants
with certain criminal convictions from employment.
School employers should limit their requests for
criminal convictions to job-disqualifying convictions.
See also the U.S. Equal Employment Opportunity
Commission’s guidance, Consideration of Arrest and
Conviction Records in Employment Decisions, at www.
eeoc.gov/laws/guidance/arrest_conviction.cfm.”

3. A footnote to the protected status of being a victim of
domestic or sexual violence explains a requirement in
the Victims’ Economic Security and Safety Act, 820
ILCS 180/30, amended by P.A. 98-766, i.e.:

An employer is prohibited from discriminating
against any individual (e.g. an applicant for
employment) because he or she “is an employee
whose employer is subject to Section 21 of the
Workplace Violence Prevention Act.” The
Workplace Violence Prevention Act (820 ILCS 275/,
amended by P.A. 98-766) allows an employer to seek
a workplace protection restraining order when there is a
credible threat of violence at the workplace. Section
21 requires the employer seeking a workplace protec-
tion restraining order to notify the employee who is a
victim of unlawful violence.

4. A footnote to the protected statuses of pregnancy,
childbirth, or related medical conditions is augmented in
response to State legislation and federal rulemaking:

Employers must provide reasonable accommoda-
tions to employees with conditions related to preg-
nancy or childbirth (775 ILCS 5/2-102(J), added by
P.A 98-1050, eff. 1-1-2015). Employers are required to
post a notice summarizing the right to be free from
unlawful discrimination and the right to certain rea-
sonable accommodations. The Ill. Dept. of Labor is
required to prepare such a notice, retrievable from
its website, which employers may use.

Federal law also prohibits employers from discrimi-
nating against employees and applicants on the
basis of pregnancy, childbirth, or related medical
conditions (42 U.S.C. §2000e(k). Pregnant workers
with pregnancy-related impairments may have dis-
abilities for which they may be entitled to reason-
able accommodation under the ADA (42 U.S.C.
§12112). Guidance from the U.S. Equal Employment
Opportunity Commission (7/14/2014) is available at
www.eeoc.gov/laws/guidance/pregnancy_qa.cfm.

The Legal References are updated to include Section 2-
103 and 6-101 of the Human Rights Act (see #1 above in
the list of policy edits) and the Job Opportunities for
Qualified Applicants Act, 820 ILCS 820 ILCS 75/ (see #2
above in the list of footnote edits).

5:30-AP1, Administrative Procedure — Interview
Questions. In addition to several nonsubstantive
updates, two new protected statuses are added to this
procedure: 

1. Interviewers should not seek information concerning a
“conviction that is not on the School Code’s list of dis-
qualifying convictions.” An explanation is provided
that is essentially the same as #2 in the list of footnote
edits for 5:30, above. The permissible interview ques-
tion now states:  

Have you ever been convicted of attempting to com-
mit, conspiring to commit, soliciting, or committing
any crime in the following list? (1) any sex offense or
narcotics offense, as defined in Section Sec. 21B-80 of
the School Code, (2) first degree murder or a Class X
felony, or (3) any offense committed or attempted in
any other state or against the laws of the United
States that, if committed or attempted in this State,
would have been punishable as one or more of the
foregoing offenses.

2. Interviewers should not ask whether an applicant is
“a victim of domestic violence or [is] being protected
under an order of protection status.”  

5:130, Responsibilities Concerning Internal
Information. The footnote to the policy’s list of laws
requiring confidential treatment of internal records is
amended to include: “(6) any person who knowingly
destroys, removes, conceals, or alters any public record
with the intent to defraud any party commits a Class 4
felony (50 ILCS 205/4, amended by P.A. 98-1063).” No
other changes are made.

5:185, Family and Medical Leave. The policy and foot-
notes are updated in response to amended federal rules
and to enhance clarity and resources, as follows:

1. The policy’s first paragraph states that employees
may use unpaid family and medical leave (FMLA
leave) as guaranteed by the federal Family and
Medical Leave Act.  The following sentence is added:
“The U.S. Department of Labor’s rules (federal rules)
implementing FMLA, as they may be amended from
time to time, control FMLA leave.” 

Among other things, the footnote to this new sen-
tence explains that “[t]he U.S. Department of Labor,
Wage & Hour Division, has a very helpful website
containing forms, compliance guidance, posters, etc.
(www.dol.gov/whd/fmla). It also contains a link to
the complete FMLA rules, 29 C.F.R. Part 825.”

2. The following sentence is now a separate paragraph:
“An eligible employee may take FMLA leave for up
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to a combined total of 12 weeks each 12-month peri-
od, beginning September 1 and ending August 31 of
the next year.” 

Its footnote explains:

29 C.F.R. §825.200 lists and explains the four meth-
ods boards may choose among for determining a 12-
month period in which the 12-week entitlement
occurs. While using a school year may be the easiest
method to administer, another method may be more
suitable for the district. Before changing to a differ-
ent method of calculating the 12-month period, an
employer must first give all employees at least 60-
days’ notice of the intended change; the transition
must take place in such a way that the employees
retain the full benefit of their leave entitlement
under whichever method affords the greatest bene-
fit to the employee. If the district fails to select an
option, the one that provides the most beneficial
outcome for employees will be used.

3. The policy lists the instances in which FMLA leave is
available, including the “existence of a qualifying
exigency arising out of the fact that the employee’s
spouse, child, or parent is a covered military member
on covered active duty.”  The underscored and strick-
en words reflect changes in the federal rules.

4. Multiple definitions throughout the policy are
replaced by references to the “federal rules.”  The
recent amendments to the federal rules have made
the definitions too lengthy to restate in the policy.
The footnotes provide citations.

5. A new sentence in the footnote to the section on
Eligibility highlights that: “The default policy lan-
guage exceeds federal law requirements because it
provides immediate eligibility to full-time classroom
teachers.” The footnote continues to provide an alter-
native for a board that wants to deny eligibility to
classroom teachers who have not worked 12 months
for the district.  

6. In accordance with the revised federal rules, the
Certification section now requires certificates to be
“complete and sufficient” and signed by the individ-
ual identified in the policy.

5:185-AP, Administrative Procedure — Resource Guide
for Family and Medical Leave. A link to the compilation
of resources, prepared by the U.S. Dept. of Labor, Wage
& Hour Division, is added (www.dol.gov/whd/fmla).
The table of contents for the Dept. of Labor’s rules is
edited to reflect the reorganization of and changes to the
federal rules.  We removed the Dept. of Labor’s defini-
tions from the procedure believing that people are better
served by being directed to the official rules.

5:220, Substitute Teachers. The policy, footnotes, and
Legal References are updated. The following changes to
the policy are intended to enhance clarity and to replace
certificate with license as per State statute and rule: 

A substitute teacher must hold either a valid teaching
or substitute certificate license and may teach in the
place of a certified licensed teacher who is under con-
tract with the Board.   There is no limit on the number
of days that a substitute teacher may teach in the
District during the school year . However there is a
limit on the number of days that a substitute teacher
may teach for any one certified teacher under contract
with the District in the same school year. The follow-
ing limitations apply , except as follows:  

1. A substitute teacher holding a substitute certificate
license may teach for any one licensed teacher
under contract with the District only for a period
not to exceed 90 school days. 

2. A teacher holding a valid early childhood, elemen-
tary, high school, Professional Educator License or
special certificate Educator License with
Stipulations may teach for any one licensed
teacher under contract with the District only for a
period not to exceed 120 school days.

The footnotes now include the following reminders:

• “Policy 5:30, Hiring Process and Criteria, contains the
requirements for pre-employment investigations,
e.g. a finger-print based criminal history records
check. See also 5:30-AP2, Administrative Procedure -
Investigations. Each board must require new
employees to furnish evidence of a physical exami-
nation and tuberculin skin test and, if appropriate,
an X-ray freedom from communicable disease (105
ILCS 5/24-5, amended by P.A. 98-716).”

• “Substitute teaching licenses are governed by 105
ILCS 5/21B-20(3) and 23 Ill.Admin.Code §25.520.”

5:250, Leaves of Absence. The policy, Legal References,
and footnotes are updated. A new leave is added to the
policy under the subhead Leave to Serve as an Election
Judge, i.e.:

Any staff member who was appointed to serve as an
election judge under State law may, after giving at
least 20-days’ written notice to the District, be absent
without pay for the purpose of serving as an election
judge. The staff member is not required to use any
form of paid leave to serve as an election judge. No
more than 10% of the District’s employees may be
absent to serve as election judges on the same election
day.

A footnote gives the origin of this new leave and identi-
fies an open question, i.e.: “This paragraph restates 10
ILCS 5/13-2.5, amended by P.A. 98-691. The statute does
not state whether the notice requirement is calendar days
or business days. Support for it being calendar days is
found in 10 ILCS 5/1-6; support for it being business
days is found in 10 ILCS 5/1-3.”
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Instruction
6:20, School Year Calendar and Day. This policy is
updated in the footnotes and the Legal References.
When a county board or board of election commission-
ers chooses a school to be a polling place, 10 ILCS 5/11-
4.1, amended by P.A. 98-773, encourages a school dis-
trict to (1) close the school or (2) hold a teachers’ insti-
tute with students not in attendance.

6:60, Curriculum Content. The policy is updated with
other policies’ name changes. The footnotes are
amended to discuss:

1. 23 Ill.Admin.Code §1.420. It “recommends that activ-
ities, including student internships and observations
of government in action, be a part of the instruction-
al program where appropriate.”

2. 105 ILCS 5/27-22, amended by P.A. 98-885. It allows
the substitution of an advanced placement computer
science course for a year of mathematics. See 6:300,
Graduation Requirements, below for more information.

3. 105 ILCS 5/27-23.7, amended by P.A. 98-669. A new
option reads:

Because of the negative outcomes associated with
bullying in schools, the Ill. General Assembly has also
found “that [school districts] should educate stu-
dents, parents, and school district personnel about
what behaviors constitute prohibited bullying” (105
ILCS 5/27-23.7(a), amended by P.A. 98-669). A board
may want to add the following option: 

Instruction in all grades should include educating
students about behaviors that violate Board policy
7:180, Prevention of and Response to Bullying,
Intimidation, and Harassment.

4. 105 ILCS 110/3, amended by P.A. 98-632. It requires
the comprehensive health education program to
include cardiopulmonary resuscitation and automat-
ed external defibrillator use. See 6:60-AP,
Comprehensive Health Education Program, below for
more information.

5. House Resolution 824 (2014). It urges all schools in
Illinois to educate youth about the dangers of using
heroin and the rising numbers of accidental deaths
from heroin overdoses.

6. Senate Resolution 1073 (2014), almost identical to a
resolution last year, both urge all Illinois educators to
share with students of an appropriate age the story of
comfort women when discussing the history of Asia
or World War II, or the issue of human trafficking.

7. 625 ILCS 5/6-408.5, amended by P.A. 98-718, which
changed GED to high school equivalency in several
statutes.

Legal References are amended to reflect the new laws
discussed above, and the Cross References section con-
tains an addition of 7:180, Prevention of and Response to
Bullying, Intimidation, and Harassment.

6:60-AP, Administrative Procedure — Comprehensive
Health Education Program. The procedure and foot-
notes are updated in response to the following
legislative actions:

1. 105 ILCS 110/3, amended by P.A. 98-632. It required
a new number 5. It reads:

5. In secondary schools, the program shall include: (1)
cardiopulmonary resuscitation (CPR) training from a
nationally recognized certifying organization, e.g.,
American Heart Association or American Red Cross,
and (2) how to use an AED. Its corresponding foot-
note discusses the meaning of secondary schools.

2. House Resolution 824 (2014), discussed above in 6:60,
Curriculum Content.

6:110, Programs for Student At Risk of Academic Failure
and/or Dropping Out of School and Graduation
Incentives Program. The policy, Legal References, and
footnotes are updated in response to legislation and to
enhance clarity, as explained below:

1. The policy contains a list of conditions allowing stu-
dents to enroll in a graduation incentive program.
This list is nonsubstantively updated, i.e.: “5. Is
enrolled in a bilingual education or LEP English
Language Learners program.” This change is made
to use the same program name as used in statute and
policy 6:160, English Language Learners.

2. “105 ILCS 5/2-3.64” is deleted from the Legal
References because it was repealed by P.A. 98-972.

3. A footnote is edited to remove the obsolete explana-
tion of a remedial program required by 105 ILCS 5/2-
3.64, repealed by P.A. 98-972.

6:280, Grading and Promotion. The policy, Legal
References, Cross References, and footnotes are updated
in response to the repeal of 105 ILCS 5/2-3.64 and the
enactment of 105 ILCS 5/2-3.64a-5. The stricken and
underscored words in the following indicate the
changes to the policy:

The decision to promote a student to the next grade
level shall be based on successful completion of the
curriculum, attendance, and performance based on
the Illinois Standards Achievement Tests, Partnership
for Assessment of Readiness for College and Careers
(PARCC) and/or other testing assessments.

A cite in Legal References is changed, i.e., “105 ILCS
5/2-3.64 5/2-3.64a-5.” A footnote explains:

Until July 1, 2014, 105 ILCS 5/2-3.64 contained the
State assessment program; it was repealed by P.A. 98-
972.

105 ILCS 5/2-3.64a-5, added by P.A. 98-972, requires
ISBE to “establish the academic standards that are to
be applicable to students who are subject to State
assessments.” It contains the schedule for assessing
students by calendar year and grade. ISBE selected the
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Partnership for Assessment of Readiness for College
and Careers (PARCC) as the State assessment and
accountability measure.

6:280-AP, Administrative Procedure — Evaluating and
Reporting Student Achievement. In addition to nonsub-
stantive edits, the table is updated to: 

1. Make amendments following the repeal of 105 ILCS
5/2-3.64, repealed by P.A. 98-972, to the principal’s
responsibility to develop a remediation plan for
failing students.

2. Change the list of directives to the principal concern-
ing grades to a list of recommendations that the princi-
pal provides the superintendent.

6:300, Graduation Requirements. In addition to nonsub-
stantive edits, the following updates are made to the
policy, footnotes, and Legal References:

1. A footnote is added providing the following informa-
tion: 

In accordance with 105 ILCS 5/2-3.157, added by P.A.
98-560, a school district may establish a program to
recognize high school graduates who attained a high
level of proficiency in one or more languages in addi-
tion to English by designating on a student’s diploma
and transcript a State Seal of Biliteracy. A participat-
ing school must notify ISBE of its participation by
October 1 of each year or within 30 days after electing
to participate, if that occurs after October 1.

2. Outdated language is removed from the policy, i.e.,
“To graduate from high school, unless otherwise
exempted, each student is responsible for: … (2)
Completing all courses as provided in the School
Code, 105 ILCS 5/27-22, according to the year in
which a student entered the 9th grade.” 

The footnote to this provision states:

The escalating graduation requirements in 105 ILCS
5/27-22 have timed-out such that only the final list
of required courses is applicable. 105 ILCS 5/27-22,
amended by P.A. 98-885, allows the substitution of
an advanced placement computer science course for
a year of mathematics. For specific requirements,
see 6:300-E2, State Law Graduation Requirements, and
6:310, High School Credit for Non-District Experiences;
Course Substitutions; Re-entering Students.

3. A change is made to the policy following the repeal
of 105 ILCS 5/2-3.64 and the enactment of 105 ILCS
5/2-3.64a-5, P.A. 98-972, i.e.: “To graduate from high
school, unless otherwise exempted, each student is
responsible for: … (5) Taking the Prairie State
Achievement Examination Participating in State
assessments that are required for graduation by 105
ILCS 5/2-3.64a-5, unless the student is exempt
according to 105 ILCS 5/2-3.64.”

A footnote to this provision explains:

The requirement to take the Prairie State
Achievement Examination (PSAE) has ended (105
ILCS 5/2-3.64, repealed by P.A. 98-972). A new sec-
tion (105 ILCS 5/2-3.64a-5, added by P.A. 98-972)
states that “[s]tudents who are not assessed for col-
lege and career ready determinations may not
receive a regular high school diploma unless the
student is exempted… .” ISBE selected the
Partnership for Assessment of Readiness for College
and Careers (PARCC) assessments
(www.isbe.net/assessment/parcc.htm). Some stu-
dents, particularly out-of-state student-transferees,
may have problems fulfilling the diploma require-
ment depending on when the applicable PARCC is
administered. Contact the board attorney for
assistance.

4. Text is deleted from the policy to align with 105 ILCS
5/22-27, i.e.: “Upon application, an honorably dis-
charged veteran of World War II, the Korean Conflict,
or the Vietnam Conflict will be awarded a diploma,
provided that he or she: (1) … , (2) …, and (3) has not
received a high school diploma or General
Educational Development (GED) diploma.”

6:300-E2, Exhibit — State Law Graduation
Requirements. This exhibit quotes the list of high school
courses required for graduation by 105 ILCS 5/27-22;
obsolete provisions are deleted. P.A. 98-885 amended
Section 27-22 by permitting a school board to allow a
student to substitute an Advanced Placement computer
course for a high school mathematics course.

6:310, High School Credit for Alternative Courses and
Programs, and Non-District Experiences; Course
Substitutions; Re-entering Students. The policy is
rewritten and amended in response to legislation. The
policy is now organized under three subheads,
described below. Footnotes explain the requirements
and the options.

Credit for Non-District Experiences. This section con-
solidates all of the non-district experiences for which a
student may receive high school credit. A footnote
explains that “[e]ach board may choose for which, if
any, of the listed non-district experiences the district
will grant high school credit.” An alternative is provid-
ed if a district does not grant credit for any of the listed
experiences.

Substitution for Required Courses. This section con-
tains the following four sub-sections:

• Vocational or technical education

• Advanced placement computer science - this is
optional, but allowed by 105 ILCS 5/27-22,
amended by P.A. 98-885

• Substitutions for physical education 

• Volunteer service credit
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Re-Entering Students. This section explains that indi-
viduals younger than 21 years of age may re-enter high
school.  It contains a list of activities for which re-enter-
ing students may receive credit.

6:340, Student Testing and Assessment Program. The
policy, footnotes, Cross References and Legal References
are updated in response to the repeal of 105 ILCS 5/2-
3.64 and the enactment of 105 ILCS 5/2-3.64a-5, added
by P.A. 98-972. See 6:300, Graduation Requirements,
above, for an explanation. An option is added for boards
that do not want to exceed State law requirements con-
cerning reports to parents/guardians. A footnote out-
lines changes to the school climate survey made by P.A.
98-648 to 105 ILCS 5/2-3.153.

Students
7:50, School Admissions and Student Transfers To and
From Non-District Schools. The policy, footnotes, and
Cross References are updated. We added an optional
sentence in the text to address a new Section of the
Military Compact Act at 105 ILCS 70/33, added by P.A.
98-673. It reads, “Students who are children of active
duty military personnel transferring will be allowed to
enter: (a) the same grade level in which they studied at
the school from which they transferred, if the transfer
occurs during the District’s school year, or (b) the grade
level following the last grade completed.” The Military
Compact Act discusses transfers to and from schools
and placement of children of active military duty per-
sonnel. More amendments are made below in 7:50-AP,
School Admissions and Student Transfers To and From Non-
District Schools and 7:100, Health, Eye, and Dental
Examinations; Immunizations; and Exclusion of Students.

The first sentence in the Student Transfers To and From
Non-District Schools subhead now reads, “A student
may transfer into or out of the District according to State
law and procedures developed by the Superintendent
or designee.”

Footnotes are amended throughout to clarify and
explain:

1. Early admission based upon a child’s readiness to
attend school in footnote 6, “Using this exception
defeats the age requirement rules because it only
relies upon a child’s readiness, regardless of his or
her age.”

2. Presenting a certified copy of a student’s birth certifi-
cate is a missing children’s law enforcement issue
that may not be used for denying enrollment. New
text in footnote 7 reads, “See Guidance Documents
subhead in 7:50-AP, School Admissions and Student
Transfers To and From Non-District Schools, for more
information about enrollment and residency issues.”

3. New citations for the Military Compact Act through-
out in response to P.A. 98-673.

We amended Cross References renaming materials as
follows, “6:310 (High School Credit for Alternative Courses
and Programs, and Non-District Experiences; Course
Substitutions; Re-Entering Students).”

7:50-AP, Administrative Procedure — School
Admissions and Student Transfers To and From Non-
District Schools. The procedure, footnotes, and Legal
References are updated in response to P.A. 98-673,
amending 105 ILCS 70/32(a), recent Dear Colleague
Letters, and ISBE’s annual registration and enrollment
guidance document. Two new subheads were added.
They are titled:

1. Annual Review. Due to the Office of Civil Rights
(OCR) increasing activity initiating compliance visits
in school districts, we added this subhead in
response to some recent Dear Colleague Letters from
OCR. The subhead text reads, “The Superintendent
or designee reviews this procedure to ensure it is
consistent with applicable State and federal laws.”

2. Guidance Documents. Several non-regulatory guid-
ance documents from the OCR and ISBE’s annual
registration and enrollment guidance document are
listed here.

We added citations for the Military Compact Act
throughout the procedure in response to P.A. 98-673. It
discusses transfers to and from schools and placement
of children of active military duty personnel. Citations
to online links were also updated.

The footnotes are amended to discuss the OCR Dear
Colleague Letters. Footnote 2 was moved into the text of
the procedure as a “Note” and amended. The Legal
References now include the citation to the Military
Compact Act.

7:100, Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students. The policy
text, footnotes, and Legal References are updated. In
response to a new administrative rule 77 Ill. Admin.
Code Part 695 and the Military Compact Act (discussed
above in 7:50-AP, School Admissions and Student Transfers
To and From Non-District Schools), we amended the text
within the first subhead Required Health Examinations
and Immunizations as follows:

A student’s parent(s)/guardian(s) shall present proof
that the student received a health examination and,
with proof of the immunizations against, and screen-
ings for, preventable communicable diseases, as
required by the Illinois Department of Public Health,
within one year prior to:

1. Entering kindergarten or the first grade;

2. Entering the sixth and ninth grades; and

3. Enrolling in an Illinois school, regardless of the stu-
dent’s grade (including nursery school, special
education, hHead sStart programs operated by ele-
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mentary or secondary schools, and students trans-
ferring into Illinois from out-of-state or out-of-
country).

Proof of immunization against meningococcal disease
is required from students in grades 6 and 12, begin-
ning with the 2015-2016 school year.

We omitted all unchanged policy text until the follow-
ing change in the last paragraph:

Until June 30, 2015, A student transferring from out-
of-state who does not have the required proof of
immunizations by October 15 may attend classes only
if her or she has proof… is properly submitted.

Footnotes that discuss the Military Compact Act were
amended in response to the new public act. Other foot-
notes and the Legal References are amended to discuss
77 Ill. Admin Code Part 695, that requires immuniza-
tions against meningococcal disease at certain ages.

7:220, Bus Conduct. A footnote to the section on
Electronic Recordings on School Buses now discusses
the impact of two Ill. Supreme Court decisions declaring
the criminal eavesdropping statute to be unconstitution-
al. It states:

This section is optional; it contains the statutory pre-
requisites for districts that want to use electronic
audio and visual recording devices on school buses
(720 ILCS 5/14-3(m). These required prerequisites are
contained in an exception to the criminal eavesdrop-
ping statute that prohibits recording a conversation
without the consent of all parties. Two Ill. Supreme
Court decisions declared the criminal eavesdropping
statute to be unconstitutionally overbroad in violation
of the first amendment. People v. Melongo, 6 N.E.3d 120
(2014), and People v. Clark, 6 N.E.3d 154 (2014). The
enforceability of the statute containing exceptions to a
crime that no longer exists is questionable until the
General Assembly amends the criminal eavesdrop-
ping statute to correct its deficiency.

Anticipating that the criminal eavesdropping statute
will be legislatively corrected, districts may wish to
continue following the requirements in the statutory
exceptions. These require (1) the school board to adopt
a policy authorizing electronic recordings, and (2) the
district to provide notice as provided in the sample
policy.

7:220-AP, Administrative Procedures — Electronic
Recordings on School Buses. A new footnote discusses
the impact of two Ill. Supreme Court decisions. It is
almost identical to the new footnote in 7:220, quoted
above.

7:270, Administering Medicines to Students. The text of
the policy, footnotes and its Administrative Procedure
References are amended in response to 105 ILCS 5/22-
30, amended by P.A. 98-795.

The text in the first sentence of the Self-Administration
of Medication subhead was amended to read “A stu-
dent may possess an epinephrine auto-injector
(EpiPen®) and/or asthma medication prescribed for
asthma for immediate use at the student’s discretion
provided the student’s parent/guardian has completed
and signed a “School Medication Authorization Form.”

The second subhead was renamed School District
Supply of Undesignated Epinephrine Auto-Injectors,
and its amended text now reads:

The Superintendent or designee shall implement
Section 22-30(f) of the School Code and maintain a
supply of undesignated epinephrine auto-injectors in
the name of the District and provide or administer
them as necessary according to State law. Undesignated
epinephrine auto-injector means an epinephrine auto-
injector prescribed in the name of the District or one of
its schools. A school nurse or trained personnel, as
defined in State law, may administer an undesignated
epinephrine auto-injector to a person when they, in
good faith, believe a person is having an anaphylactic
reaction.

This section of the policy is void whenever the
Superintendent or designee is, for whatever reason,
unable to: (1) obtain for the District a prescription for
school undesignated epinephrine auto-injectors and a
standing protocol from a physician or advanced prac-
tice nurse licensed to practice medicine in all its
branches, or (2) fill the District’s prescription for
undesignated school epinephrine auto-injectors.  

Upon any administration of an undesignated epi-
nephrine auto-injector, the Superintendent or
designee(s) must ensure all notifications required by
State law and administrative procedures occur.

Upon implementation of this subsection and Section
22-30(f) of the School Code policy, the protections
from liability and hold harmless provisions as
explained in Section 22-30(c) of the School Code apply.

Footnotes discuss 105 ILCS 5/22-30, amended by P.A.
98-795, and the Administrative Procedure Reference is
updated with a renamed procedure, discussed below in
7:270-AP2, Checklist for District Supply of Undesignated
Epinephrine Auto-Injectors.

7:270-AP1, Administrative Procedures — Dispensing
Medication. The procedure is updated in response to the
following:

1. 105 ILCS 5/22-30, amended by P.A. 98-795 (discussed
immediately above). Text now reads, “Medications
includes an epinephrine auto-injector (EpiPen®) and
asthma inhaler medication (105 ILCS 5/22-30(a),
amended by P.A. 98-795).”

2. The Public Self-Care of Diabetes Act, 410 ILCS 135/,
added by P.A. 98-844, requires new text. It reads,
“Last, the Public Self-Care of Diabetes Act allows a
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person with diabetes (or a parent/guardian of a per-
son with diabetes) to self-administer insulin (or
administer insulin) in any location, public or private,
where the person is authorized to be irrespective of
whether the injection site is uncovered during or inci-
dental to the administration of insulin (P.A. 98-844).”

3. Subscriber feedback that the following text is outdat-
ed, “Unless these arrangements can be made, the stu-
dent must forego the field trip.”

7:270-AP2, Administrative Procedures — Checklist for
District Supply of Undesignated Epinephrine Auto-
Injectors. The following procedure is renamed and sub-
stantially updated throughout to incorporate 105 ILCS
5/22-30, amended by P.A. 98-795 (see the discussion in
7:270, Administering Medicines to Students, above).

7:270-E, Exhibit- School Medication Authorization
Form. This form is updated throughout to incorporate
105 ILCS 5/22-30, amended by P.A. 98-795 (see the dis-
cussion in 7:270, Administering Medicines to Students,
above). 

Community Relations
8:20, Community Use of School Facilities. The policy is
unchanged. A footnote discusses 10 ILCS 5/11-4.1,
amended by P.A. 98-773 (discussed above in 6:20, School
Year Calendar and Day).

11

Our ResponseTopics

Physical Fitness Assessment (P.A. 98-859)
The law requires a Taskforce to submit recommendations on physical
fitness assessments on or before April 1, 2014. ISBE must then create
rules for implementing physical fitness assessments by Dec. 31, 2015.
Implementation of physical fitness assessments will occur during the
school year 2016-2017. 

Online Concussion Certificates (P.A. 98-1011)
Online concussion awareness training is mandatory for all high
school coaching personnel, including the head and assistant coaches,
and the athletic directors. Coaching personnel and athletic directors
hired before the effective date of this law must be certified by Aug.
19, 2015. Coaching personnel and athletic directors hired on and after
Aug. 19, 2014 must be certified before the starting date of their posi-
tion. In addition, student athletes are required to view the Ill. High
School Association’s video about concussions.

E-Rate Spending and Transparency
The Federal Communications Commission (FCC) enacted changes
this summer to the Universal Service Fund E-Rate program to pro-
vide $2 billion in funding over the next two years for Wi-Fi connec-
tivity to the nation’s schools and libraries. Wi-Fi connectivity, howev-
er, still requires a fixed wireline infrastructure. Other various E-Rate
spending and transparency reforms were enacted.

5:330, Sick Days, Vacation, Holidays, and Leaves
We have received feedback about the PRESS Issue 86 amendments to
this material. We are working to amend the policy’s language and
plan for it to be included in our January 2015 PRESS Issue 88.

Progress Report: The contents of this table frequently change.

We will amend PRESS materials when ISBE
finishes its rules. 

We will amend PRESS materials over the 2015
school year. Boards hiring coaching personnel
and athletic directors after Aug. 19, 2014
should view screencast-o-
matic.com/watch/c2iZYZnJPl for more infor-
mation about compliance with this law.

We will monitor this development and amend
PRESS as necessary in response to this change.

Please refer all questions on this policy to
Kimberly Small at 630-629-3776 x1226 and/or
your board attorney.
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Number and Title Action
The memo describes the revisions.

Revisions to Policies, Administrative Procedures and Exhibits

Policy, Legal References, and footnotes are updated in response to 
legislation.

A section is added in response to an Illinois Appellate Court decision.

Exhibit is updated in response to legislation.

Footnotes are updated in response to legislation.

Policy and footnotes are updated in response to feedback and to clari-
fy language in the Delinquent Debt Recovery subhead.

NEW

Renamed and updated to document uniform district-wide due
process for certifying debt to the Ill. Office of the Comptroller.

Amended to (1) align with 4:45, Insufficient Fund Checks and Debt
Recovery and (2) address requests for waivers of student fees as a chal-
lenge to delinquent debt.

Policy and footnotes are updated to align with State statute.

Policy, footnotes, and Legal References are updated to comply with
Smart Snacks rules.

Renamed and rewritten to comply with Smart Snacks rules.

Policy is unchanged. Footnotes updated with (1) subscriber feedback,
and (2) a new option for districts that receive Community Eligibility
Option (CEO) reimbursements.

Footnotes and Legal References are updated in response to legislation.

Policy, footnotes, and Legal References are updated in response to leg-
islation and guidance from the U.S. Office of Civil Rights.

Procedure is updated in response to legislation.

A footnote is updated in response to legislation.

Policy and footnotes are updated in response to federal rule-making.

Procedure is updated in response to federal rulemaking.

Policy, Legal References, and footnotes are updated in response to 
legislation.
Policy, Legal References, and footnotes are updated in response to 
legislation.

Footnotes and Legal References updated in response to legislation.

Policy, Legal References, Cross References, and footnotes updated in
response to rules and legislative action.

Procedure and footnotes are updated in response to legislative action.

Policy, Legal References, and footnotes are updated in response to 
legislation.

2:140, Communications To and From the Board 

2:140-E, Guidance for Board Member
Communications, Including Email Use 

2:250-E2, Exhibit - Immediately Available
District Public Records and Web-Posted Reports
and Records 

4:10, Fiscal and Business Management 

4:45, Insufficient Fund Checks and Debt
Recovery 

4:45-AP2, Administrative Procedure - Local Debt
Recovery Implementation Procedures 

4:45-E1, Exhibit - Cover Page Documenting the
Process to Seek Offset from the Illinois Office of
the Comptroller  

4:45-E2, Exhibit - Notice of Claim and Intent to
Seek Debt Recovery; Challenge; and Response to
Challenge. 

4:110, Transportation 

4:120, Food Services 

4:120-AP, Administrative Procedure - Food
Services; Competitive Foods; Exemptions

4:130, Free and Reduced-Price Food Services 

4:150, Facility Management and Building
Programs 

5:10, Equal Employment Opportunity and
Minority Recruitment 

5:30-AP1, Administrative Procedure - Interview
Questions 

5:130, Responsibilities Concerning Internal
Information 

5:185, Family and Medical Leave 

5:185-AP, Administrative Procedure - Resource
Guide for Family and Medical Leave

5:220, Substitute Teachers 

5:250, Leaves of Absence 

6:20, School Year Calendar and Day 

6:60, Curriculum Content 

6:60-AP, Administrative Procedure -
Comprehensive Health Education Program 

6:110, Programs for Student At Risk of Academic
Failure and/or Dropping Out of School and
Graduation Incentives Program 
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6:280, Grading and Promotion 

6:280-AP, Administrative Procedure -
Evaluating and Reporting Student Achievement

6:300, Graduation Requirements 

6:300-E2, Exhibit - State Law Graduation
Requirements 

6:310, High School Credit for Alternative
Courses and Programs, and Non-District
Experiences; Course Substitutions; Re-Entering
Students

6:340, Student Testing and Assessment Program

7:50, School Admissions and Student Transfers
To and From Non-District Schools 

7:50-AP, Administrative Procedure - School
Admissions and Student Transfers To and From
Non-District Schools 

7:100, Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students

7:220, Bus Conduct 

7:220-AP, Administrative Procedures -
Electronic Recordings on School Buses 

7:270, Administering Medicines to Students 

7:270-AP1, Administrative Procedures -
Dispensing Medication 

7:270-AP2, Administrative Procedures -
Checklist for District Supply of Undesignated
Epinephrine Auto-Injectors 

7:270-E, Exhibit - School Medication
Authorization Form 

8:20, Community Use of School Facilities

Number and Title Action

Revisions to Policies, Administrative Procedures and Exhibits 
continued

Policy, Legal References, Cross References, and footnotes are
updated in response to legislation.

Procedure is updated in response to legislation and to enhance
clarity and organization.

Policy, Legal References, and footnotes are updated in response to
legislation.

Exhibit is updated in response to legislation and to delete out-of-
date provisions.

The name is changed and the policy is rewritten to enhance organi-
zation and clarity, and in response to legislation.

Policy, footnotes, Legal References, and Cross References are
updated in response to legislation.

Policy, footnotes, and Cross References are updated in response to
legislation and non-regulatory guidance documents.

Procedure, footnotes and Legal References are updated for the
same reasons discussed above in 7:50, School Admissions and Student
Transfers To and From Non-District Schools.

Policy, footnotes, and Legal References are updated in response to
rules and legislation.

A footnote is updated in response to an Illinois Supreme Court
decisions.

A footnote is added in response to an Illinois Supreme Court 
decisions.

Policy, footnotes, and Administrative Procedure References are
amended in response to legislation.

Updated in response to legislation and subscriber feedback.

Renamed and substantially updated for same reasons as 7:270,
Administering Medicines to Students, above.

Updated for same reasons as 7:270, Administering Medicines to
Students, above.

Policy unchanged. Footnote addresses the legislation discussed in
6:20, School Year Calendar and Day.
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Recommendation to Approve PRESS Plus  

As superintendent, I recommend approval of the PRESS Plus Board Policy 

updates that are referenced here.   This is the second reading of those policy 

changes. 

 

Rationale 

Board members and administrators have had the opportunity to review the 

PRESS Plus changes referenced here.   This is a part of our ongoing updates of 

our Board Policy Manual. 

 

District Goal 

Improve communication among all stakeholders in the Putnam County School 

District and communities. 
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Recommendation to Pass the 2014 Tax Levy  

As superintendent, I recommend passing the 2014 Tax Levy.  (Please refer to the 

attached tax levy summary sheet and the Certificate of Tax Levy.) 

 

Rationale 

As designated by law, we are to pass the tax levy in December to allow our 

district to receive the tax levy extension for the upcoming FY15/16 School Year.  

As you are aware, I explained the tax levy process at our November Board of 

Education Meeting, and I have included a tax levy summary sheet that explains 

what tax extension we will likely receive after all deductions.  We must utilize 

the total EAV in the actual Certificate of Tax Levy because Putnam County does 

not factor in the deductions until the County Clerk processes the levy.  I plan to 

share more details at our Board meeting. 

 

District Goal 

Maintain strong fiscal responsibility in the Putnam County School District. 
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Review of District Contracts 

December 9, 2014 

 

 December is the month in which the review of district contracts should be 

considered.  I recommend to the Board that a sub-committee should review the 

contracts for liability insurance, audit services, and legal counsel.  We will not 

make any decisions this month, but this committee can be prepared to report to 

the Board at the January meeting.   Of course, our district office will be prepared 

to answer any questions or provide needed documentation for this committee. 
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Recommendation to Approve Intergovernmental Agreement on Deactivation 

with Lostant Community School District #425 

As superintendent of Putnam County CUSD 535, I recommend the approval of 

the attached intergovernmental agreement with Lostant CUSD 425. 

 

Rationale 

Most of the agreement is similar to the previous agreement with the Lostant 

School District.  Numbers 4, 5, and 7 have minor changes that reflect concerns 

from Lostant.  If you have questions about the specificity of this agreement, I 

will be pleased to provide clarification. 

 

District Goal 

Demonstrate increased academic achievement for all students. 
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Recommendation to Approve the District Health Life Safety Plan 

As superintendent, I recommend approval of the district Ten Year Health Life 

Safety Plan.  (The plan was passed out at the previous Board meeting for your 

review.) 

 

Rationale 

This plan was created by Healy Bender Architect Dave Patton.   It was reviewed 

by Doug Smith and Jay McCracken.  This is a required plan that reflects State 

law. 

 

District Goal 

Improve communication among all stakeholders in the Putnam County School 

District and communities. 
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Superintendent Goals 

December 8, 2014 
 

 
 

1. The superintendent will continue to lead the administrative team to provide 

clear, user-friendly reports of student achievement data, indicating formative 

and/or summative outcomes of student/district progress.  This achievement 

data will be reported to the Board of Education at least on a quarterly basis.  

 

Evidence:  Our administrative team has provided quarterly achievement 

data reports to the Board, including the School Report Card summaries 

and benchmarking reports.  Our district has adopted MAP Assessments 

this school year, and the team is working to create uniform reports that 

reflect the student growth in an appropriate benchmarking and 

longitudinal manner.    
 

2. The superintendent will continue to work closely with the Board of 

Education Finance Committee, administrative team, and district office to 

develop, implement, and monitor the district budget.  State funding updates 

and investment reports will be provided for the Board at monthly meetings. 

 

As superintendent, I have provided a Mid-year and End of the Year 

Budget Update, including PowerPoints with detailed information. Of 

course, the Tentative Budget was given in August, and the Final Budget 

was presented in September.  The Board has been involved closely with 

Senate Bill 16 and the potential impact that this legislation could have.  

The budget process has continued throughout the year, including 

meetings with the Board of Education, internal departmental meetings, 

administrative team, and the State funding updates/ investment reports 

that are provided monthly to the Board.  Our district auditor has 

commented for years that we not only set a budget, but we follow it.  

Through the collective effort of the district office staff, the Board of 

Education, and administration, we have received an excellent audit and 

an overall rating of 4, the highest rating possible from the State. 

 

3. The superintendent will continue to provide the Board of Education an 

updated multi-year budget projection, reflecting the latest changes from the 

State of Illinois and federal government.  The Finance Committee from the 

Board will be invited to participate in this process.   

 

As you know, we have discussed whether the multi-year budget should be 

completed during this time this fiscal year.  I contacted Brent Appell 

from I.S.B.E. to determine if it makes sense to create the multi-year 
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budget because of Senate Bill 16 and the possible TRS cost shift 

measures.  He remains willing to work with our Finance Committee and 

our team, and I have asked for the Board’s input regarding our collective 

decision.  There are so many unknown factors regarding any multi-year 

budget planning process because of the State’s plans to implement 

educational funding reform.   I believe our best plan of action is to remain 

actively engaged with legislators and I.S.B.E. so that they understand our 

concerns about the negative impact of poor legislative reform measures.  

As you know, we presented at the I.S.B.E. Budget Hearing in November 

while at the Triple I Conference, and we continue to work together to 

make certain that our “voice” is heard.  This work is actually a part of 

the multi-year budget process, as our fiscal outlook will be vastly 

different if we lose $874,000 annually. 

 

4. The superintendent will continue to participate in professional development 

activities related to district issues, leadership, or current events.  He will 

provide information/documentation to the Board from at least three of those 

activities. 

 

Throughout the year, I have continued my participation in professional 

development activities related to district issues, leadership, or current 

events.  I serve on the V.O.I.C.E. Executive Committee (Vision on Issues 

and Choices in Education….a five county organization of 

superintendents).  I also serve as the representative from I.A.S.A.  on the 

statewide Governmental Relations and Advocacy Committee.  Both of 

those committees provide fine opportunities for professional development  

regarding current educational events and leadership activities.  I 

complete all required Administrator Academies and attend the annual 

IASA Conference in Springfield.  I also attend the monthly Regional 

Office of Education Superintendent Meetings.  On January 22, our 

educational team will present at the principal/superintendent meetings 

for the three counties.    Upon request, I would be pleased to provide the 

names of the actual trainings I have attended.   

 

5. The superintendent will continue to organize and implement 

Board/administration retreats (a minimum of two per year) to foster 

productive working relationships.  The retreats will be a reflection of the 

Board’s requested topics.   

 

On January 21, 2014, we held our internal Board Retreat at 5:30 p.m., 

including a dinner served in the P.C. District Conference Room.  Chris 

Newsome provided IPAD Training to the Board.  On July 21, at 6:00, we 

had gmail training for the Board.  At this time, I would like the Board 

members to provide the best date for the Tour of Schools to serve as our 

next Board retreat.  We had planned to hold that prior to the beginning 

of this school year, but we had conflicts each month that did not allow 

191



this to be scheduled.  I suggest the date of February 17 at 4:30 p.m. for 

the P.C. Tour of Schools.  Please indicate if that date and time would be 

possible.  This would include dinner and tour of all schools, highlighting 

the newest district technology in each building. 

 

6. The superintendent will lead the administrative team and staff to continue 

improvements in assessment preparation regarding ISAT,PSAE, ACT, and 

other local assessments needed to implement the Common Core.  Updates 

regarding those assessments will be provided quarterly to the Board of 

Education. 

 

In the Spring of 2014, our district E.P.I.C. Council made the 

recommendation to move forward with MAP Assessments in our 

district.  These assessments are tied to the Common Core, and they 

provide a more comprehensive assessment process that should lead to 

targeted assistance for students in specific skill deficit areas.  Our 

educational teams are now preparing for the PARCC Assessments, the 

online tests that will replace ISAT and PSAE.  We have dedicated 

considerable funding to technological advances that have made this 

transition to online testing a possibility in our district.  We now have the 

appropriate broadband capacity to handle the online assessments.  

Regarding ACT, we will implement an internal ACT prep in our district 

this school year.  There is a PARCC timeline for completion of the 

preparation for this assessment process.   

 

 

7. The superintendent will lead district efforts toward the implementation of the 

new Common Core Standards.  A minimum of two specific professional 

development activities for staff should be implemented, and evaluations of 

those activities shall be available for review by the Board of Education. 
 
The P.C. Administrative Team developed a comprehensive professional 

development calendar for the entire school year, including Common 

Core Curriculum sessions, one scheduled for October 1 during one of bi-

monthly early dismissal times.  Additional time has been provided at 

these monthly meetings for ongoing curriculum mapping to the 

Common Core Standards.  In addition, RtI Coaches were provided in 

each building through an annual stipend.  Extensive training was 

provided our RtI Coaches, including training on Thursday, August 7 

from 8:00 a.m. to 3:30 p.m.  The training was conducted by Janet 

Schenum and Courtney Shaefer from L.E.A.S.E.   Upon request, I can 

also provide the professional development calendar that was provided all 

staff members this year. 
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8. The superintendent will lead and coordinate the development of the new 

teacher evaluation tool in collaboration with the district union representatives 

and administration. Upon completion of the new evaluation instrument, it 

will be presented to the Board of Education for formal approval.  (The 

principal evaluation tool was completed last year.) 

 

The PCEA (union) requested that we take additional time for more 

training, etc. before creating the new teacher evaluation tool.  The 

administrative team discussed this and agreed that it made sense to 

provide more training on student growth measures, etc. before finalizing 

the evaluation tool.  The MPW Regional Office of Education offered a 

series of workshops regarding student growth, and our district team 

attended this series of workshops held in Metamora this Fall.  With this 

training completed, we will set the date to begin the formal process of 

creating the teacher evaluation tool that is required through the PERA 

legislation.  With our PERA workshops held throughout last school year 

and the student growth trainings this school year, our team is better 

prepared to meet the challenges that will come in this next stage of the 

evaluation tool creation.   

 

Our collaborative work with our local union should help our district 

move forward in a sensible, focused approach to this very important 

work.  The plan is to begin the formal process by February 1, and the 

team should complete the work by June 30, 2015.  The Board will then 

be able to formally accept the evaluation tool so that it can be used in a 

pilot evaluation process in the 2015/2016 School Year.  This will enable 

our district to be fully implemented by the 2016/2017 School Year, and 

that is the required timeframe from the State. 
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