
MEMO TO: Board of Education 

TOPIC:  Regular School Board Meeting 

FROM: Steve D. Cairns, Superintendent 

DATE: August 16, 2017 

 

A Regular School Board Meeting of the Board of Education will be held August 21, 2017 at 7:30 PM in 

the High School Room 101. 

Agenda 

1. CALL TO ORDER  

A. Pledge - Chairman Broden  

2. PREVIEW OF AGENDA 

During this time any board member may pull any item(s) from the Consent Agenda 

 

3. ADDITIONS TO THE AGENDA  

4. CONSENT AGENDA  

A. Minutes - August 7 4 

B. Monthly Invoices - August 2017 - $336,332.89 - Ch# 58267-58364 7 

C. Hand Payables - June 2017 - $167,847.77 - Ck# 32049-32083 27 

D. Statement of Cash Balances - July 2017 - $3,248,073.17 34 

E. Budget Comparison 35 

F. Wires Payments - July 2017 - $79,770.76 36 

G. Knife River Bill - Paving Elementary Parking Lot - $68,820.28 38 

5. COMMUNICATIONS  

A. Staff Back to School Luncheon will be held on Wednesday, August 30 at 11:00 am - 

Noon in the High School Cafeteria. 

 

B. Back to School guest speaker, Michelle Backes, Trust Edge Leadership Institute, will 

present to staff on Wednesday, August 30 at Noon in the High School Auditorium. 

 

6. STUDENT INPUT AND RECOGNITION  

A. Student Council Update and Homecoming Fundraiser Request (Merchandise and 

Button Sales) - Jarret Merschman 
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7. PUBLIC PARTICIPATION  

8. COMMITTEE REPORTS  

A. Transportation  



B. Policy  

C. Facilities  

D. Negotiations  

1) Work Agreements  

a. Bus Driver 52 

b. MSEA Agreement 57 

E. Athletics  

F. Security  

G. Wellness  

H. Other  

9. REPORTS AND PRESENTATIONS  

10. SCHOOL BOARD ACTION  

A. RESOLUTION ACCEPTING GIFTS/DONATIONS 

TO INDEPENDENT SCHOOL DISTRICT #162–BAGLEY 

 

WHEREAS the following ;therefore, BE IT RESOLVED by the School Board of  

Independent School District #162–Bagley School Board does hereby accepts the 

following donation: 

 

* $1,700.00 from NW Minnesota Foundation for ECI 

* $700.00 from Choice Therapy for Summer Rec 

* $1,700.00 from NW Minnesota Foundation for ECI 

 

B. Policy Second Reading, Comments and Adoption  

1) Policy 709 - Student Transportation Safety Policy 76 

2) Policy 601 - School District Curriculum and Instruction Goals 96 

3) Policy 603 - Curriculum Development 101 

4) Policy 612.1 - Development of Parental Involvement Policies for Title I Programs 103 

5) Policy 616 - School District System Accountability 109 

C. BES Bathrooms Renovation 

EAPC Architects Engineers - $9,000  

Karvakko Engineering, Architecture, & Surveying - $47,600 

Recommendation to accept EAPC Architects Engineers proposal in the amount 

$9,000 

 

D. Staffing  

1) Hire - High School Special Education Teacher - Reva Renollet  



2) Resignation - Bonnie Erlandson, HS PARA  

3) Resignation - Stephanie Syverson, Bus Driver  

4) Resignation - Jean Carter, Bus Driver  

E. Board Discussion on Land Parcels  

1) Surveying - Brustad Land Surveying 115 

2) Land Appraisal  

11. NEXT MEETINGS AGENDA ITEMS - Chairman Broden  

12. MEETING SCHEDULE - Chairman Broden 

Special Board Meeting - Tuesday, August 29, 2017, 7:30 AM in High School Room 101 

Regular School Board Meeting - Tuesday, September 5, 2017, at 7:30 p.m. in High 

School Room 101 

 

13. ADJOURNMENT  
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BAGLEY PUBLIC SCHOOLS 
REGULAR SCHOOL BOARD MEETING 

AUGUST 7, 2017 
MINUTES 

 
The regular meeting of the School Board, Independent School District #162 was held on August 7, 2017, at 7:30 
p.m. in High School Room 101.  Members present: Adam Broden, Wendy Fultz, Amy Fontaine, LeAnn Agnes, 
Renee Benson, Jeremy Davies, Jamie Grover and Superintendent Cairns.  Members absent: None. 
  
Chairman Broden called the meeting to order and opened with the Pledge of Allegiance to the Flag. 
 

1. A motion was made by Wendy Fultz, seconded by LeAnn Agnes to approve the following consent 
agenda items: 

A. July 15 Minutes 
Motion passed 7-0. 

 
2. Chairman Broden apprised that Board that the negotiations committee has a tentative contract 

settlements between the School District and the BEA and MSEA.  
 

3. First reading and comments of the following policies were held: 
A. Policy 709 – Student Transportation Safety Policy 
B. Policy 601 – School District Curriculum and Instruction Goals 
C. Policy 603 – Curriculum Development 
D. Policy 612.1 – Development of Parental Involvement Policies for Title I Programs 
E. Policy 616 – School District System Accountability 

 
4. A motion was made by LeAnn Agnes, seconded by Wendy Fultz to adopt the BES Student Handbook 

with recommended changes.  Motion passed 7-0. 
 

5. A motion was made by Jeremy Davies, seconded by Jamie Grover to adopt the BHS Student Handbook 
with recommended changes.  Motion passed 7-0. 
 

6. A motion was made by LeAnn Agnes, seconded by Jeremy Davies to adopt Policy 570 – Cell Phones and 
Personal Electronic Devices as written by Director Davies.   
 
Roll call: Adam Broden – yes; Wendy Fultz, - yes; Jeremy Davies – yes; Renee Benson – no; Jamie 
Grover – no; LeAnn Agnes – yes; Amy Fontaine – no.  Motion passed 4-3. 
 

7. Superintendent Cairns apprised the Board that our lease agreement between Clearwater County Fair 
Agricultural Society has expired.  We lease a 5 acre parcel of land which includes the student parking 
lot and part of the old track and field.  The School District owns 40 acres of land in the Industrial Park 
that is not used.  Superintendent Cairns would like to have the properties surveyed and appraised to 
know their values.  The information will be brought to the next board meeting. 
 

8. A motion was made by Amy Fontaine, seconded by Jamie Grover to delete Policy 534 – Personnel 
Policy for Wellness Programs and Incentives.  Motion passed 7-0. 
 

9. A motion was made by Jamie Grover, seconded by Renee Benson to adopt Policy 534 – Unpaid Meal 
Charges.  Motion passed 7-0. 
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10. A motion was made by Amy Fontaine, seconded by Wendy Fultz to approve the 2017-2018 Annual 
Federal Impact Aid Notification to Parents and Survey.  Motion passed 7-0. 
 

11. A motion was made by LeAnn Agnes, seconded by Jamie Grover to approve the purchase of Math 180 
and Read 180 for the Jr/Sr. High School in the amount of $34,504.76.  Motion passed 7-0. 
 

12. A motion was made by Amy Fontaine, seconded by Renee Benson to approve the purchase of System 
44 purchase for Jr/Sr. High School Special Education Department in the amount of $4,202.50.  Motion 
passed 7-0. 
 

13. A motion was made by Jamie Grover, seconded by Amy Fontaine to renew the Stellher Human Services 
Mental Health Professional contract.  The District cost is $4,000.  Motion passed 7-0. 
 

14. A motion was made by Amy Fontaine, seconded by Jamie Grover to renew the 2017-2018 Bagley 
School District & Stellher Human Services - Interventionist Agreement - District cost is $21,888.70.  
Motion passed 7-0. 
 

15. A motion was made by LeAnn Agnes, seconded by Renee Benson to renew the 2017-2018 Bagley 
School District & Stellher Human Services Agreement for Children's Therapeutic Services & Support 
(CTSS) and Contracted Mental Health Services.  The District’s cost is $43,461.41.  Motion passed 7-0. 
 

16. A motion was made by Wendy Fultz, seconded by LeAnn Agnes, to renew the Twin Pines Golf Course 
Annual Rental - $3,100 for 2017-2018 SY.  Motion passed 7-0. 
 

17. A motion was made by Renee Benson, seconded by Jamie Grover to authorize R&J Broadcasting Inc. 
all-inclusive advertising contract for the 2017-2018 SY in the amount of $6,015.  Motion passed 7-0. 
 

18. A motion was made by Wendy Fultz, seconded by Renee Benson to approve the work agreement 
between the District and Clearwater County Nursing Service for the 2017-2018 school year.  Motion 
passed 7-0. 
 

19. A motion was made by LeAnn Agnes, seconded by Jamie Grover to hire Amy Fontaine as a junior high 
volleyball coach.  Motion passed 7-0. 
 

20. A motion was made by Jeremy Davies, seconded by Wendy Fultz to accept the resignation of 
Transportation Director, Aaron Edman.  Motion passed 7-0. 
 

21. A motion was made by Jeremy Davies, seconded by Jamie Grover to reinstate Wenesdai Goldstein as a 
bus driver.  Ms. Goldstein will keep her bus driver seniority but with route changes as necessary.  
Motion passed 7-0. 
 

22. A motion was made by Jamie Grover, seconded by Renee Benson to approve the request for extended 
unpaid personal leave for Dixie Boe.  Motion passed 7-0. 
 

23. A motion was made by Jeremy Davies, seconded by LeAnn Agnes to hire Cheryl Hutchens as an 
elementary school art teacher contingent upon receipt of a satisfactory background check and 
licensure.  Motion passed 7-0. 
 

24. A motion was made by Jamie Grover, seconded by Wendy Fultz to hire Nichole Ekre as a 
paraprofessional contingent upon meeting the No Child Behind requirements and receipt of a 
satisfactory background check.  Motion passed 7-0. 
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25. A motion was made by LeAnn Agnes, seconded by Amy Fontaine to hire Kristina Malterud as a 

paraprofessional contingent upon meeting the No Child Behind requirements and receipt of a 
satisfactory background check.   Motion passed 7-0. 
 

26. A motion was made by LeAnn Agnes, seconded by Jamie Grover to accept the resignation of Jessica 
Lewis as a paraprofessional.  Motion passed 7-0. 
 

27. A motion was made by Amy Fontaine, seconded by LeAnn Agnes to approve the 2017 MSBA/Bagley 
School District Strategic Planning Internal & External surveys.  Adam Broden and Jeremy Davies will 
serve as the Board representatives at the organizational meeting on August 25, 2017.  Motion passed 
7-0. 

 
28. NEXT AGENDA ITEMS 

A. Policy Reading and Adoption 
B. Staffing 
C. Land Parcels – land survey markers and appraisal costs 
 

29. The next meeting of the school board will be held on Monday, August 21, 2017, at 7:30 p.m. in High 
School Room 101. 
 

30. A motion was made by Amy Fontaine to adjourn the meeting at 9:43 p.m.  Motion passed 7-0. 
 
 
 

Adam Broden, Chairman   Wendy Fultz, Clerk 
   School Board     School Board 

  Ind. School District #162   Ind. School District #162 
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BHS Student Council School Board Update 

Monday, August 21, 2017 

1. Presenter:  Jarret Merschman, Student Council President 

2. 2017-2018 Student Council Membership (see attached list) 

3. Homecoming Week 2017 

a. Schedule of Homecoming events (see attached schedule) 

i. Dress up days are to be determined (update at next board meeting) 

b. Request for Homecoming Week merchandise and button fundraiser 

(Requesting official board action for fundraiser request) 

i. See attached merchandise list with prices 

ii. Merchandise sold at both buildings 

1. Sold at BHS Lunches by Student Council members 

2. Sold at BHS athletic contests and events 

3. Sold at elementary by students of cooperating classrooms 

(money skills taught) 

4. Sold by Student Council members through orders 

iii. Homecoming Buttons sold at schools, athletic contests, by Student 

Council members, and local businesses admit wearer into both 

volleyball and football games during Homecoming Week. 

iv. All proceeds go towards Student Council activities and events 

through the school year. 

c. Approved parade permit from Minnesota Department of Transportation 

(attached) 

4. “Mix it Up” Day at Lunch 2017 

a. Tuesday, October 31st during all BHS lunches 

b. Student Council gently persuades students to sit with students outside of 

their usual peer group (candy). 

c. Component of national Teaching Tolerance organization designed to 

promote inclusiveness and reduce negativity resulting from clique groups. 

5. BHS Student Council will continue weekly: 

a. Recycling pickup from all classrooms and offices at BHS and drop off in 

bins behind hockey arena. 

b. Lead the “Pledge of Allegiance” over the intercom the first day of every 

school week 
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6. In the future: 

a. Bagley High School orientation night on Thursday, August 31st from 5:00 to 

8:00 at night. 

i. Two Student Council members from each 7th – 12th grade will be 

working. 

ii. Handing out student packets and providing information to students 

and parents. 

b. Bagley High School Opening Day Assembly. 

i. Start of the school day on Tuesday, September 5th 

ii. Superintendent Cairns will speak (if available) 

iii. Mr. Gooch will address student body 

iv. Introductions of new staff members 

v. Student Council Introductions 

vi. Student Council will lead all new faculty and staff in an ice breaker 

activity in the gym. 

c. Northwest Minnesota Division of Minnesota Association of Student 

Councils’ annual Fall Summit (usually a Wednesday in October/November 

– TBD). 

d. Veterans Day Program to celebrate Veterans Day 

i. Thursday, November 9th at 9:30 A.M. in high school gym 

ii. No school on actual Veterans Day (Saturday, November 11th) 

iii. No school on Friday, November 10th. 

iv. Speaker still to be determined. 

v. Both Clearwater County Veterans Services Office and the American 

Legion will be notified about the program. 

vi. An article inviting Veterans will be in the Farmers Independent the 

preceding week. 

vii. Advertising fliers will be posted in local businesses as well. 

e. 2017-2018 Student Council Events 

i. See attached list 

ii. Have been included in District calendar. 

iii. Event times during the school day may change as high school 

Student Development Days are often planned on school event days. 

7. Thank You for your support of BHS Student Council.  We appreciate it. 
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2017-2018 Student Council & Class Officers 
 

President – Jarret Merschman 

Vice-President – Cali Olson 

Secretary – Nikita Vincent 

Treasurer – Breanna Nelson 
 

SENIORS (Class of 2018) 

President    Bailey Engesther 

Vice - President    Kirah Otting 

Secretary/Treasurer   Austin Knutson 

Representative   Maddy Strandlien 
 

JUNIORS (Class of 2019)    

President    McKinzie Halverson 

Vice –President    Kara Bowman 

Secretary/Treasurer Lauren Midbo 

Representative    Bayli Dukek 

SOPHOMORES (Class of 2020) 

President              Sam Scherzer 

Vice -President   Demi Keough 

Secretary/Treasurer Kylli Anderson 

Representatives   Cori Bonik 

   Logan Engesether 
 

FRESHMEN (Class of 2021) 

President  Macy Strandlien 

Vice -President  Alec Norum 

Secretary/Treasurer Hallie Lindgren 

Representatives  Gracie Highberg 

   Gavin Halverson 
    

EIGHTH GRADE (Class of 2022) 

President  Liam Hagen 

Vice -President  Ellie Bonik 

Secretary/ Treasurer Sarah Pullins  

Representatives  Tiffany Gerbracht 

   Kyle Cease Bowman 

         

SEVENTH GRADE (Class of 2023) 

President  Isiah Tramm 

Vice -President  Elias LaFond 

Secretary/Treasurer Ali Netland 

Representatives  McKenna Melbo 

Mason Eck 

    

  
 

AT LARGE MEMBERS:  Emiley Iverson (11th) 

    Madison Evje (10th) 

    Lindsey Willis (10th) 

    Tessa Tramm (9th) 
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HOMECOMING 2017 
 

MONDAY, SEPTEMBER 25 
 “Dress Up” Day 
 Coronation @ 2:40 pm 

 

TUESDAY, SEPTEMBER 26 
 “TBD” Day 

Volleyball versus Waubun* 
 

WEDNESDAY, SEPTEMBER 27 
 “TBD” Day 
 

THURSDAY, SEPTEMBER 28 
 “’TBD” Day 
 

FRIDAY, SEPTEMBER 29 
 “Spirit/Hat” Day 
 Student Development Day 

Pepfest/Academic Awards @ 9:00 am 

 Parade @ 2:35 pm 

 Football vs. Cass Lake-Bena @ 7:00* 

 7th -12th Dance from 8:00-Midnight 
8:00 – 10:00 P.M. (7th -8th) 

9:00 – Midnight (9th – 12th)     

 Music by N-tertainment 

 

*Free Admission to Homecoming Week volleyball and football games 

with a 2017 Homecoming Button. 
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HOMECOMING DANCE 

Friday, September 29
th
 in High School Lunch Room 

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 7
th
 & 8

th
 Graders: 8:00 to 10:00 P.M. 

      NO outside Guests 

      $4 Each Admission 

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 9
th
 – 12

th
 Graders: 9:00 P.M. to Midnight 

Guests must be 19 or younger, agree to Student Handbook 

polices, and be signed up in the office before the dance. 

$6 Each Admission 

---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Music for the entire night by N-Tertainment DJ Specialists 

Pops are a dollar each.  Free Parking!  Hats, Jackets, and outside beverages will not be allowed into the dance. 
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Homecoming 2017 Spirit Sales 
Cheek Cheer……………………...50 Cents/each 
 

Bead Necklace……………….…..50 Cents/each 
 

Spirit Shaker (Pom)…………….$1.00/each 
 

Megaphone………………………...$1.00/each 
 

Eye Blacks………..……………......$1.50 per set 
 

Face Paint……………………..…..$1.50/two sticks  
 

Bracelet (Silicon or Woven).....$2.00/each 
 

Pep Rag (Bandana)….……….....$2.00/each 
 

*Button……….…………………….$4.00/each 
 

Foam Finger…………………..…..$5.00/each 
 

Foam Talons.……………….….....$5.00/each 
 

Lanyard…….……………………....$5.00/each 
 

Knitted Winter Ear Band……...$8.00/each 
 

Beverage Tumbler w/Straw….$10.00/each 
 

Knitted Winter Hat………........$15.00/each 
 

*Buttons will gain wearer free admission to both the Homecoming 

Week volleyball game and the football game. 
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Student Council Events 2017-2018 

 

Homecoming Week     September 25 - 29 

 

Homecoming Coronation    Monday, September 25 at 2:40 P.M. 

 

“Dress Up” Day     Monday, September 25 

 

Homecoming Pepfest/Academic Awards  Friday, September 29 @ 9:00 A.M. 

 

Homecoming Parade     Friday, September 29 @ 2:35 P.M. 

 

“Spirit” Day      Friday, September 29 

 

7th -12th Homecoming Dance    Friday, September 29 

8:00 – 10:00 P.M. (7th -8th) 

9:00 – Midnight (9th – 12th) 

 

Veterans Program     Thursday, November 9 at 9:30 A.M. 

 

7th – 12th Winter Formal Sr. Dance   Saturday, December 9 

        8:00 – 10:00 P.M. (7th -8th) 

9:00 – Midnight (9th – 12th) 

 

Snow Week      Fri., Feb. 9 – Thurs. Feb. 15 

 

Snow Week Coronation    Monday, February 12 at 2:25 P.M. 

 

Valentine’s Day     Wednesday, February 14 

 

7th – 12th Glow Dance     Saturday, March 3 

8:00 – 10:00 P.M. (7th -8th) 

9:00 – Midnight (9th – 12th) 
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updated 12/30/2009 

BAGLEY PUBLIC SCHOOLS 
Independent School District #162 

Bagley, Minnesota 
 

POSITION TITLE:  Bus Driver 
 
POSITION PURPOSE:   
Drives school buses to transport students to and from school and for special events; 
Disciplines riders as necessary, performs safety checks of buses, and maintains logs of bus operations. 
 
TRAINING OR EXPERIENCE: 

 Specific training of job experience required before appointment 
 CDL with School Bus Drivers License endorsement and satisfactory driving record  
 15 hours pre-enrollment training and evaluation 
 Background check 
 Pre-employment drug test 
 1st Aid & CPR training 
 Defensive driving course 
 All other district requirements 

 
ANNUAL CONTRACT LENGTH:   
 
IMMEDIATE SUPERVISOR:  Transportation Director  
 
DUTIES AND RESPONSIBILITIES: 

1. Drive school bus in accordance with laws, rules and regulations established by the State of Minnesota 
and/or the school district. 

2. Make daily pre-trip inspection according to policy and determining if replacement bus is needed. 

3. Follow proper warm-up and cool-down procedures for diesel buses. 
4. Schedule bus maintenance. 
5. Maintain fuel supply in tanks and other fluids. 
6. Plug in bus during cold weather. 
7. Clean bus inside and out. 
8. Determine when maintenance is required and report in writing any bus deficiencies or repairs as 

needed. 
9. Follow route schedules, times and changes as established by transportation department. 
10. Supply transportation department with information to keep computer routing system and student lists 

current. 
11. Recommend any route changes advantages to the transportation department and the school district. 
12. Report late trips to transportation department. 
13. Report involved accidents to the transportation office, following district procedures. 
14. Determine when disciplinary intervention is required and complete appropriate reports and file them 

with the transportation office staff. 
15. Account for all students during emergency conditions. 
16. Administer medication as authorized by medical personnel. 
17. Monitor student behavior, enforcing all rules within adopted administrative procedures and take 

appropriate action necessary to insure safety of all students. 
18. Attend all meetings and in-service as required. 
19. Provide transportation with necessary information for emergency call up. 
20. Perform other assignments as requested. 
21. Be telephone accessible for call back for early dismissals and/or emergency evacuation of schools. 
22. Maintain necessary physical conditioning consistent with commercial drivers license (CDL) requirements. 
23. Maintain individual driving record in accordance with commercial drivers license (CDL) standards, 

including violations occurring in personal vehicles, which could result in disqualification. 

24. Submit to Pre-employment, reasonable suspicion, Random, Post-accident, Return to duty and follow-up 
testing for drugs and alcohol in accordance with 49 CFR, Part 382. 
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25. Complete other duties as assigned. 
26. Operation of two-way radio. 

27. Defensive driving 
28. Communicate mechanical problems to the mechanics 
29. Follow directions 
30. Communicate with children of all ages. 
31. Communicate with parents. 
32. Maintain 1st Aid & CPR certificate 

 
PHYSICAL DEMANDS: 

1. Remain calm in emergency situations. 
2. Perform pre-trip requirements. 
3. Bus cleaning and maintenance. 
4. Understand what to do – bus crisis management procedures. 
5. Being able to physically unload students if necessary. 
6. Maintained current MN DOT physical.   
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BAGLEY PUBLIC SCHOOL 
Work Agreement for Bus Drivers 

July 1, 20157 – June 30, 20179 
 

    2017-2018    2018-2019 
1. Monthly Base Salary:  2015-2016 Step 1 - $1564$1629 2016-2017 Step 1 - $1595$1664 

    Step 2 - $1615$1681   Step 2 - $1647$1716 
    Step 3 - $1635$1702   Step 3 - $1668$1737 
    Step 4 - $1640$1707   Step 4 - $1673$1742 

      Step 5 - $1666$1733    Step 5 - $1699$1768 
 

2. Annual Contract Length:  9 months, 4 hours per day 
 

3. Excess Miles:  Drivers will be paid $9.10 per excess mile per month for regular routes exceeding fifty miles per 
day. 
 

4. Empty Miles:  Drivers will be paid $2.00 per empty mile per month for regular routes exceeding ten miles before 
the first pickup on the morning route. 
 

5. FHL Academy Stop:  Drivers will be paid $3.50 per morning stop and $3.50 per afternoon stop. 
 

6. High Disciplinary Referral Routes, Bus 13 & Bus 15:  Drivers will be paid and extra $250 per month for FY 
2018 and FY 2019 only. 

 
7. Bus Storage:   

A. Drivers will be paid $12 per month for each month their bus is garaged by the driver.  All buses are to be 
stored at the Bus Garage during the summer months. 
 

B. Drivers will be reimbursed in return for plugging in their bus to electricity whenever the weather 
necessitates at the annual rate of $100.00. 

 
8. Sick Leave: 

A. Drivers will earn 9 days of sick leave each year (one day of sick leave per month worked) accumulative to 
a maximum of 120 days.   
 

B. Pursuant to M.S. 181.9413, employees may use personal sick leave benefits provided by the employer 
for absences due to an illness of or injury to the employee’s child, adult child, spouse, sibling, parent, 
mother-in-law, father-in-law, grandchild, grandparent, or stepparent.  For the purposes of this section, 
“child” and “grandchild” includes a stepchild, a step-grandchild, and a biological, adopted, and foster child 
or foster grandchild. 
 

C. Drivers shall be allowed to use accumulated sick leave for regular pre-school routes and for regular 
summer school routes. 

 
D. Drivers maintaining the maximum accumulation at the end of a work year will be entitled to one day of 

personal leave to be taken during the subsequent work year. 
 

E. Disability leave shall be allowed for death or illness in the family of the employee or employee’s spouse 
according to the following: 

 Disability leave shall be allowed for death or illness of a spouse, parent, grandparent, child or 
dependent. 
 

 Due to individual circumstances, additional days will be approved or disapproved by the 
superintendent on a case by case basis. 
 

9. Personal Leave:  1 day per year 
 

10. Driver Certifications:  Drivers shall attend or shall have recently attended a defensive driving and emergency 
first aid class and other staff development activities as determined by the school district.  Drivers will receive $45 
for a half day or $90 for a full day for such training whenever the school district determines the training to require 
time commitments beyond the reasonable expectations for fulfilling the job description. 
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11. Seniority Increments:  Drivers will be paid seniority increments in accordance with the following schedule:   
 
Following five years of service:  $5.00 per month 

  Following ten years of service:  $10.00 per month 
  Following fifteen years of service:  $15.00 per month 
  Following twenty years of service:  $20.00 per month 
  Following twenty five years of service:  $25.00 per month 
  Following thirty years of service: $30.00 per month 
  Following thirty five years of service:  $35.00 per month 

 
12. Lay Off:  Lay-off will affect employees in reverse order of seniority. 

 
13. Severance Pay:  Drivers will earn severance pay equal to thirty percent (30%) of unused sick leave. If the bus 

driver leaves the employment of the School District in good standing, including disability or death, the bus driver 
or his beneficiary(s) or his estate, shall be entitled to severance pay.  Employees must work at least five 
consecutive years to qualify. 

 
14. Bus Driver Physicals:  Bus Driver Physicals required by the State of Minnesota will be reimbursed by the school 

district up to the maximum amount negotiated by the Head of Transportation each year to be in alignment with a 
local clinic. 

 
15. Transfer Policy: 

A. When a route vacancy occurs, drivers may request, in writing, a transfer to the vacated route. 
 

B. Approved requests will be based upon seniority. 
 

C. When a request for transfer is approved, payment for excess miles to the first route stop shall not be 
made. 

 
D. No more than fifty percent of the regular routes may be affected by transfer approvals in any year. 

 
E. No driver may have more than one transfer approved until each driver has had the opportunity to request 

a transfer. 
 
16. Probationary Period:   

A. An Employee under the provisions of this agreement shall serve a probationary period of one full school 
year of continuous service in the district during which time the school district shall have the unqualified 
right to suspend without pay, discharge or otherwise discipline such employee; and during this 
probationary period, the employee shall have no recourse to a grievance procedure, insofar as 
suspension, discharge or other discipline is concerned. 
 

B. Completion of Probationary Period:  An employee who has completed the probationary period may be 
suspended without pay or discharged only for cause. 

 
C. Discipline:  An employee shall not be disciplined, reprimanded or reduced in rank or compensation 

without just cause as determined by the school district. 
 
17. Miscellaneous: 

A. Each driver shall be responsible for personally contacting the parents of new students on their route prior 
to the beginning of each school year.  Contacts are also to be made when new students are assigned to a 
route during the school year. 
 

B. The school district has the right to make final route assignments including the assignment of the Head of 
Transportation to a route. 

 
C. Regular route drivers may drive extra-curricular trips only when pre-approval has been received from the 

Head of Transportation. 
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18. Extra-Curricular Schedule: 
2014-2015 

$20.50 Radius 0-9 miles from Bagley 
(One trip maximum.  $13.00 will be allotted for each additional trip until meeting the multiple 
shuttle route amount of a $52.00 maximum.) 

$41.00 Radius 10-40 miles from Bagley  
$51.25 Radius 41-65 miles from Bagley  
$61.50 Radius 66-90 miles from Bagley   
$71.75 In excess of 90 miles from Bagley   
Extra wait - $20.50 after 4 hours and $5.13 thereafter to a maximum of $51.25 per day. (Deduct driving time)   
$123.00 Trips over 10 hours 

 
200 Miles Radius Trips Only: 
$123.00 One day trip over 12 hours 
$97.38 Per day after first day 
$123.00 Per day after first day if over 12 hours 
 

August 18, 2015-FY 2017 
$21.00$21.42 Radius 0-10 miles from Bagley 

(One trip maximum.  $13.00 will be allotted for each additional trip until meeting the multiple 
shuttle route amount of a $55.00 maximum.) 

$42.00$42.84 Radius 11-40 miles from Bagley   
$63.00$64.26 Radius 41-70 miles from Bagley  
$84.00$85.68 Radius 71-100 miles from Bagley   
$105.00$107.10 Radius 101-130 miles from Bagley 
$126.00$128.52 Radius 131-160 miles from Bagley 
$147.00$149.94 Radius 161-190 miles from Bagley 
$168.00$171.36 Radius 191-220 miles from Bagley 
$189.00$192.78 Radius 221-250 miles from Bagley 
$210.00$214.20 Radius 251+ miles from Bagley 

    
Extra Wait - $8.00 per hour at the event after one (1) hour. (Deduct driving time)  
Early Childhood/School Readiness – ½ of Base Route pay per day 

 
No Show/Trip Cancellations:  Drivers will receive $20.00 for trip cancellations, when the driver is not notified two 
(2) hours prior to the departure time.  
 
Meal Allowance:     Breakfast  $7.00      Lunch  $8.00 Supper  $10.00 ($25.00 Daily Maximum)  
Rates are subject to changepaid in accordance with School Board policy.  Pre-approval of all meals and receipts 
are required. 
 
Lodging:  Pre-approval and receipts are required. 

 
Extra Routes:  The district reserves the right to establish full and/or part day shuttle routes and the pay for each 
route ($55 per day maximum) if established.  If such routes are established and do not conflict with regular routes, 
regular drivers will be offered these routes based upon seniority. 

 
19. New Drivers:   $200.00 Reimbursement after six (6) months of Service (to defray cost of certification). 

 
 

IN WITNESS WHEREOF, I have sub-   IN WITNESS WHEREOF, I have sub- 

scribed my signature this ______________  scribed my signature this ____________ 

day of ___________________, 20_______.  day of ___________________, 20______. 
 
___________________________________  __________________________________  
Bus Driver      School Board Clerk   

___________________________________   
Bus Driver     
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AGREEMENT 

 

 

ARTICLE I.  PURPOSE 

 

Section 1. Parties:  This agreement is entered into between INDEPENDENT SCHOOL DISTRICT 

No. 162,  Bagley,  Minnesota,  hereinafter referred to as the School District,  and the  MINNESOTA 

SCHOOL EMPLOYEES ASSOCIATION,  hereinafter referred to as exclusive representative,  pursuant 

to and in compliance with the Public Employment Labor Relations Act as amended,  hereinafter referred 

to as the P.E.L.R.A.,  to provide the terms and conditions of employment for secretaries and para - 

professionals employed by Independent School District No. 162,  Bagley,  who are public employees 

within the meaning of Minn. Stat. 179A.03,  Subd.  14, excluding supervisory and confidential 

employees. 

 

ARTICLE II.  RECOGNITION OF EXCLUSIVE REPRESENTATIVE 
 

Section 1. Recognition:  In accordance with the P.E.L.R.A.,  the School District recognizes the 

Minnesota School Employees Association as the exclusive representative for secretaries and para – 

professionalsparaeducators employed by Independent School District No. 162,  Bagley,  who are public 

employees within the meaning of Minn. Stat. 179A.03,  Subd.  14,  excluding supervisory and 

confidential employees who are employed by the School District,  which exclusive representative shall 

have those rights and duties as prescribed by the P.E.L.R.A. and as prescribed in the provisions of this 

agreement. 

 

Section 2. Appropriate Unit:  The exclusive representative shall represent all such employees of the 

school district contained in the appropriate unit as defined in Article III, Section 2, of this Agreement and 

the P.E.L.R.A.  and in certification by the Commissioner of Mediation Services. 

 

ARTICLE III.  DEFINITIONS 
 

Section 1. Terms and Conditions of Employment:  The term " terms and conditions of employment " 

means the hours of employment,  the compensation therefor including fringe benefits except retirement 

contributions or benefits other than employer payment of,  or contribution to,  premiums for group 

insurance coverage for retired employees,  and the employer's personnel policies affecting the working 

conditions of the employees.  “Terms and conditions of employment " is subject to the provisions of 

P.E.L.R.A. 

 

Section 2. Description of Appropriate Unit:  For purposes of this Agreement, the term secretaries and 

para – professionalsparaeducators shall mean all persons in the appropriate unit employed by the school 

district in such classifications excluding the following:  confidential employees,  supervisory employees,  

essential employees,  part - time employees whose services do not exceed the lesser of 14 hours per week 

or 35 percent of the normal work week in the employee's classification in the bargaining unit,  employees 

who hold positions of a temporary or seasonal character for a period not in excess of 67 working days in 

any calendar year and emergency employees. 

 

Section 3. School District:  For purposes of administering this Agreement, the term “School District " 

shall mean the School Board or its designated representative. 
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Section 4. Other Terms:  Terms not defined in this Agreement shall have those meanings as defined 

by the P.E.L.R.A. 

ARTICLE IV.  SCHOOL BOARD RIGHTS 
  

Section 1. Inherent Managerial Rights:  The exclusive representative recognizes that the school 

district is not required to meet and negotiate on matters of inherent managerial policy, which include, but 

are not limited to, such areas of discretion or policy as the functions and programs of the employer, its 

overall budget, utilization of technology, the organizational structure and selection and direction and 

number of personnel. 

 

Section 2. Management Responsibilities:  The exclusive representative recognizes the right and 

obligation of the school board to efficiently manage and conduct the operation of the school district 

within its legal limitations and with its primary obligation to provide educational opportunity for the 

students of the school district. 

 

Section 3. Effect of Laws,  Rules and Regulations:  The exclusive representative recognizes that all 

employees covered by this Agreement shall perform the services and duties prescribed by the school 

board and shall be governed by the laws of the State of Minnesota,  and by school board rules,  

regulations,  directives and orders,  issued by properly designated officials of the school district.  The 

exclusive representative also recognizes the right,  obligation and duty of the school board and its duly 

designated officials to promulgate rules,  regulations,  directives and orders from time to time as deemed 

necessary by the school board insofar as such rules,  regulations,  directives and orders are not 

inconsistent with the terms of this Agreement.  The exclusive representative also recognizes that the 

school board, all employees covered by this Agreement, and all provisions of this Agreement are subject 

to the laws of the State of Minnesota, Federal laws, rules and regulations of the State Board of Education, 

and valid rules, regulations and orders of State and Federal governmental agencies.  Any provision of this 

Agreement found to be in violation of any such laws, rules, regulations, directives or orders shall be null 

and void and without force and effect. 

 

Section 4. Reservation of Managerial Rights:  The foregoing enumeration of rights and duties shall 

not be deemed to exclude other inherent management rights and management functions not expressly 

reserved herein, and all management rights and management functions not expressly delegated in the 

Agreement are reserved to the school district. 

 

ARTICLE V.  EMPLOYEE RIGHTS 
 

Section 1. Rights to Views:  Nothing contained in this Agreement shall be construed to limit,  impair 

or affect the right of any employee or representative to the expression or communication of a view,  

grievance,  complaint or opinion on any matter related to the conditions or compensation of public 

employment or their betterment ,  so long as the same is not designed to and does not interfere with the 

full,  faithful and proper performance of the duties of employment or circumvent the rights of the 

exclusive representative. 

 

Section 2. Right to Join:  Pursuant to P.E.L.R.A., employees shall have the right to form and join 

labor or employee organizations, and shall have the right not to form and join such organizations.  

Employees in an appropriate unit shall have the right by secret ballot to designate an exclusive 

representative for the purpose of negotiating grievance procedures and the terms and conditions of 

employment for employees of such unit with the school district. 
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Section 3. Request for Dues Check Off:  The exclusive representative shall be allowed dues check off 

for its members, provided that dues check off and the proceeds thereof shall not be allowed to any 

exclusive representative that has lost its rights to dues check off.  Upon receipt of a properly executed 

authorization card of the employee involved, the school district will deduct from the employee's pay 

check the dues the employee has agreed to pay to the employee organization in 9 equal installments, 

beginning with the first pay period in September or the first pay period after the start of employment for 

new members. 

 

Section 4. Fair Share Fee:  In accordance with the P.E.L.R.A., any employee included in the 

appropriate unit who is not a member of the exclusive representative may be required by the exclusive 

representative to contribute a fair share fee for services rendered as exclusive representative.  The fair 

share fee for any employee shall be in an amount equal to the regular membership dues of the exclusive 

representative, less the cost of benefits financed through the dues and available only to members of the 

exclusive representative, but in no event shall the fee exceed 85% of the regular membership dues.  The 

exclusive representative shall provide written notice of the fair share fee assessment to the Commissioner, 

the school district, and to each employee to be assessed the fair share fee. 

 

A challenge by an employee or by a person aggrieved by the assessment shall be filed in writing with the 

Commissioner, the school district, and the exclusive representative within thirty (30) days after receipt of 

the written notice.  All challenges shall specify those portions of the assessment challenged and the 

reasons therefore, but the burden of proof relating to the amount of the fair share fee shall be on the 

exclusive representative.  The school district shall deduct the fee from the earnings of the employee and 

transmit the fee to the exclusive representative thirty (30) days after the written notice was provided, or in 

the event a challenge is filed, the deductions for a fair share fee shall be held in escrow by the school 

district pending a decision by the Commissioner, Bureau of Mediation Services (“BMS”), or Court.  Any 

fair share challenge shall not be subject to the grievance procedure. 

 

The exclusive representative hereby warrants and covenants that it will defend, indemnify and save the 

school district harmless from and all actions, suits, claims, damages, judgments and executions or other 

forms of liability, liquidated or unliquidated, which any person may have claim to have, now or in the 

future, arising out of or by reason of the deduction of the fair share fee specified by the exclusive 

representative as provided herein. 

 

Section 5. Personnel Files:  Members of the unit upon written request to the supervisor having custody 

of the file, have the right to review the contents of his or her own personnel file and evaluations.  Members 

of the unit shall have the right to reproduce, at his or her own expense, any of the contents of his or her own 

file.  Each member of the unit shall have the right to submit for inclusion in his or her own file written 

information in response to any material in the file and such information shall become part of the file. 

 

Section 6. Access to School Facilities:  The exclusive representative and its members shall have 

access to the elementary library and the copier in the reading resource room or the high school library and 

the copier in the copy room for the purpose of conducting association business up to 9:30 p.m. on days 

school is in session.  The association shall pay the district ten cents per page for copies made on the 

copier.  Employees shall not conduct association business during duty hours without the express prior 

consent of the superintendent. 
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ARTICLE VI.  RATES OF PAY 
 

Section 1. Rates of Pay:  The wages and salaries reflected in the attached Appendix A shall be a part 

of the agreement for the period commencing July 1, 20157 to June 30, 20179.   

 

Section 2. Pay Checks:  Pay Checks shall be issued to employees on the last work day of each month.  

In the event the district would convert any other group, certified or non-certified, to twice a month 

paychecks the district would then convert the unit employees to said schedule. 

 

Section 3. Advancement on Salary Schedule:  Employees shall advance on the salary schedule 

according to the periods of service indicated thereon on July 1st of each year of this Agreement.  In the 

event a successor agreement is not entered into prior to the expiration of this agreement, an employee 

shall be compensated according to the current rate until a successor agreement is entered into.   

 

Section 4. Beginning Salary:  The past experience of a new employee will be evaluated by the 

Personnel Office who will recommend an appropriate step on the salary schedule.  Upon the request of 

MSEA, its representatives may meet with the Superintendent to discuss any placement at or above Step 

#3.  

 

Section 5. Pay Rate for Temporary Job: An employee required to fill a higher rate job temporarily 

shall receive the higher rate of pay after 30 calendar days retroactive to the first day of the assignment.  

An employee required to fill a lower rate job temporarily shall receive his/her regular rate while on that 

job 

 

Section 6. Change of Classification:  Employees advancing to a position in a higher salary range 

enter the higher salary range at the rate of the lowest number of Steps which would result in the employee 

receiving no decrease in rate due to the advancement. 

 

Employees moving to a position in a lower salary range shall not have a reduction in their rate of pay.  

Experience at the former level shall be granted in the new position.  The rate of pay shall be frozen at the 

previous level until such time as the actual rate of pay determined by the salary schedule exceeds the 

frozen rate. 

 

Section 7. School Closing:  In the event of a late start or early closing the affected employees will be 

paid for any lost time up to a maximum of 8 hours per year.  In the event that more than 8 hours are lost in 

any given year, the affected employees will be given a reasonable opportunity to make up any lost hours, 

subject to the appropriate principal's scheduling.  This section becomes effective July 1, 2008 

 

Section 8. Longevity: Employees shall receive longevity pay as indicated below:     

 

 After 5 years……………………………………$5.00 per month 

 After 10 years………………………………….$10.00 per month 

 After 15 years………………………………….$15.00 per month 

 After 20 years………………………………….$20.00 per month 

 After 25 years………………………………….$25.00 per month 

After 30 years………………………………….$30.00 per month 

After 35 years………………………………….$35.00 per month 
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ARTICLE VII.  HOURS OF SERVICE  

 

Section 1. Basic Work Week and Year:    

 

Subd.  1. The regular work week, exclusive of lunch, shall be prescribed by the school 

district each year for regular employees. 

 

Subd.  2. The regular work year shall be prescribed by the school district each year for 

regular employees.  

 

Section 2. Temporary Employees:  The School District reserves the right to employ such personnel 

whose positions are basically temporary or seasonal in character and are not for more than 67 working 

days in any calendar year.    

Section 3. Lunch Period:  Employees shall be provided a duty free lunch period of at least thirty (30) 

minutes without pay. 

 

Section 4. Overtime:  Overtime at time and one - half rate shall be paid for all hours worked in excess 

of forty (40) hours per week.  Overtime shall be approved by the employee's immediate supervisor in 

advance. 

 

Section 5. Shifts and Starting Time:  All employees will be assigned starting time and shifts prior to 

the first scheduled student day.  The district may modify an employee's schedule and assignment by 

notifying the employee, in writing, 2 weeks prior to the effective date of the modification. 

 

ARTICLE VIII.  GROUP INSURANCE  

 

Section 1. Selection:  The selection of the insurance carrier and policy shall be made by the School 

District as provided by law. 

 

Section 2. Health and Hospitalization Insurance:  The school district shall contribute for health and 

hospitalization insurance a sum not to exceed the following amount for either single or family coverage 

for all full time bargaining unit employees: 

Premium Allowance: $490.00 per month.  

 

Any additional cost of the premium shall be the responsibility of the employee. 

 

Affordable Care Act Related Implications Note. 

In the event this Agreement causes or will cause penalties, fees or fines to be assessed against the School 

District, the parties agree to reopen negotiations that result in a new Agreement between the parties that 

eliminates or reduces penalties, fees, or fines to be assessed against the School District. 

 

Section 3. District's Obligation and Claims against the District:  The District's only obligation 

pursuant to this article is to purchase an insurance policy and pay such amounts as agreed herein.  No 

claims shall be made against the District as a result of denial of insurance benefits by an insurance carrier. 
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ARTICLE IX.  LEAVES OF ABSENCE 
 

Section 1. Sick Leave: 

   

Subd. 1.  Employees shall earn sick leave at the rate of one (1) day of sick leave for every month 

worked based on the employee's regularly scheduled hours per day.   Unused sick leave hours may 

accumulate to a maximum of 120 days of sick leave per employee.  All sick leave accrued prior to 

the signing of this contract shall be carried over to this contract.  

 

Subd.  2.  If an employee is absent on sick leave for one (1) day or more, the School Board may 

require an employee to furnish a medical certificate from a qualified physician as evidence of 

illness, indicating such absence was due to illness or injury, in order to qualify for sick leave.  In 

the event that a medical certificate is required, the employee will be so advised.  However, the 

final determination as to eligibility of an employee for sick leave is reserved to the school district. 

 

Subd.  3.  Sick leave allowed shall be deducted from the accrued sick leave hours earned by the 

employee. 

 

Subd. 4.  Pursuant to M.S. 181.9413, employees may use personal sick leave benefits provided by 

the employer for absences due to an illness of or injury to the employee’s child, adult child, 

spouse, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, or stepparent.  For 

the purposes of this section, “child” and “grandchild” includes a stepchild, a step-grandchild, and a 

biological, adopted, and foster child or foster grandchild. 

 

Subd. 5 

A paraeducator/secretary who is unable to work because of serious personal illness or disability 

and who has exhausted all accumulated paid sick leave and paid vacation, may be eligible to 

receive up to nine (9) transferred sick leave days in a contract year.   

 

1. The School District will require the paraeducator/secretary to submit, prior to approval or 

disapproval, a district form, a medical certificate from a licensed physician verifying the 

serious nature of the illness or disability and the expected duration of the 

paraeducator’s/secretary’s condition. 

2. Transferred sick leave days cannot be used for conditions associated with normal 

pregnancy, child birth, or recovery periods. 

 

Paraeducators/secretaries with accumulated sick leave days may elect to transfer one (1) day per 

contract year, to another paraeducator/secretary of the same negotiating group who has an 

immediate medical need.  Transferred days will be deducted from the total accumulated by the 

donor paraeducator/secretary.  Transfer days must be approved in writing by the Superintendent. 

 

 Section 2. Workers Compensation:   Pursuant to M.S. 176, an employee injured on the job in the 

service of the School District and collecting Worker's Compensation insurance may draw sick leave and 

receive full salary from the school district.  The person's salary shall be reduced by an amount equal to the 

insurance payments and only that fraction of the days not covered by insurance will be deducted from the 

person's accrued sick leave. 
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Section 3. Bereavements/Funeral Leave:  Up to 5 days shall be allowed, these days to be deducted 

from sick leave, for deaths in the immediate family.  Immediate family is defined as the employee’s child, 

adult child, spouse, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, or stepparent.  

For the purposes of this section, “child” and “grandchild” includes a stepchild, a step-grandchild, and a 

biological, adopted, and foster child or foster grandchild. 

If additional days are needed beyond the five (5) days, the Superintendent has the absolute and final 

discretion to grant additional days without pay. 

 

Section 4. Child Care Leave:  

 

Subd.  1.  Child care leave shall be granted by the School District, subject to the provisions of this 

section, to one parent of an infant child, provided such parent is caring for the child on a full-time 

basis. 

 

Subd.  2.  An employee making application for child care leave shall inform the superintendent or 

his designee in writing of his/her intention to take child care leave at least three (3) calendar 

months prior to the date to begin the leave and the length of leave requested. 

  

Subd. 3.  If the reason for the child care leave is occasioned by pregnancy, an employee may 

utilize sick leave pursuant to the sick leave provisions of this agreement during a period of 

physical disability.  An employee shall not be eligible for sick leave during a period of time 

covered by child care leave except during a period of physical disability occasioned by pregnancy.  

A pregnant employee will also provide at the time of the leave application, a statement from her 

physician indicating the expected date of delivery. 

 

Subd.  4.  The school district shall grant a minimum of three (3) months child care leave.  The 

district may, if mutually agreed between the employee and school district, adjust the proposed 

length, beginning and ending dates, of a child care leave to coincide with some natural break in the 

school year. 

 

Subd.  5.  In making a determination concerning the commencement and duration of a child care 

leave, the school board shall not in any event be required to: 

 

1. Grant any leave more than twelve (12) months in duration.   

2. Permit the employee to return to employment prior to the date designated in the request 

for child care leave.    

3. Grant a leave more than once for any one child. 

 

Subd.  6.  An employee returning from child care leave shall be re-employed in a position in 

which he/she is qualified. 

 

Subd.  7.  Failure to return from child care leave pursuant to the date determined under this section 

shall constitute grounds for termination unless the School District and the employee mutually 

agree to an extension in the leave. 

 

Subd.  8.  An employee who returns from child care leave within the provisions of this section 

shall retain all previous experience credit for pay purposes and any unused leave time accumulated 

under the provisions of this Agreement at the beginning of this leave.  The employee shall not 
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accrue additional experience credit for pay purposes or leave time during the period of absence for 

child care leave. 

 

Subd.  9.  An employee on child care leave is eligible to participate in group insurance programs if 

permitted under the insurance policy provisions, but shall pay the entire premium for such 

coverage as the employee wishes to retain, commencing with the beginning of the child care leave.  

The right to continue participation in such group insurance programs, however, will terminate if 

the employee does not return to the district pursuant to this section.  An employee on unpaid leave 

and continuing to participate in the Group Insurance Plan shall be charged a pro-rated amount 

based on the number of unpaid leave days divided by the total number of duty days in the duty 

year times the annual insurance rate. 

 

Subd.  10.  Leave under this section shall be without pay or fringe benefits. 

 

Section 5. Jury Duty Leave:  An employee called for jury duty shall be compensated for the 

difference between the employee's pay and the payment received for the performance of jury duty. 

 

Section 6. Medical Leave:  A non - probationary employee who is unable to work because of illness 

or injury and who has exhausted all sick leave credit available may, at the school board's discretion, be 

granted a medical leave of absence without pay, up to one year. 

 

Section 7. Association Leave:  Unpaid leaves of absence will be granted in accordance with Minn. 

Stat 179A.07, Subd. 6 up to a maximum total for the Union of 20 days per year.  A maximum of 2 

employees, per building, will be absent under this provision on any one day.  MSEA will give the district 

at least 5 working days written notice in advance of the use of this leave. 

 

Section 8. Unpaid Leave:   Requests for extended unpaid leave may be made to the Board of 

Education.  The decision of the Board is absolute and final.  

 

ARTICLE X.  HOLIDAYS 

 

Section 1. Paid Holidays: 

 

Subd. 1.  Twelve month employees shall be granted the following paid holidays during their 

normal work year:  New Year's Day, President's Day, Good Friday, Memorial Day, Independence 

Day, Labor Day, Thanksgiving Day and Christmas Day. 

 

Subd.  2.  Nine and ten month employees shall be granted the following paid holidays:  New 

Year's Day, President's Day, Good Friday, Memorial Day, Labor Day, Thanksgiving Day and 

Christmas Day. 

 

Section 2. School in Session:  The School District reserves the right, if school is in session, to cancel 

any of the above holidays and establish another holiday in lieu thereof.  Any paid holidays or holiday 

which falls within an employee's vacation period shall not be counted as a vacation day. 

 

Section 3. Weekends:  Holidays that fall on weekends will be observed on a day established by the 

school district. 
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Section 4. Application:  In order to be eligible for holiday pay, an employee must have worked their 

last scheduled work day before or after the holiday unless on an excused illness, leave, or on vacation 

under these provisions. 

 

ARTICLE XI.  VACATIONS 

 

Section 1. Eligibility: 

 

Subd.  1.  Twelve (12) month employees shall earn paid vacation according to the following 

schedule: 

Years 1-9          10 days 

Years 10-19      15 days 

Years 20+          20 days 

 

Subd. 2.  Less than 12 Month Employees:  Employees shall earn vacation days according to the 

following schedule: 

    Years 1-919 12 days 

    Years 10-19 2 days 

    Years 20+ 3 days 

 

In the event that the employee does not exercise the option to take the vacation day(s), the district 

will grant pay for unused vacation days to the employee upon completion of the work year.  

 

Section 2. Application: 

 

Subd.  1.  If the employee resigns before completing a full year of service, the employee shall not 

be entitled to any vacation pay and shall have the salary paid for any vacation days taken deducted 

from the final check.  An employee who has completed at least  one (1)  year of service shall be 

entitled to receive the pro - rata pay for unused vacation time provided such employee provides 

the district with at least two (2)  weeks advance notice of the resignation time. 

 

Subd.  2.  Any unused vacation will be paid out and not carried over from year to year. 

 

ARTICLE XII.  DISCIPLINE, DISCHARGE AND PROBATIONARY PERIOD 
 

Section 1. Probationary Period:  An employee under the provisions of this agreement shall serve a 

probationary period of one full school year of continuous service in the district during which time the 

school district shall have the unqualified right to suspend without pay, discharge or otherwise discipline 

such employee; and during this probationary period, the employee shall have no recourse to the grievance 

procedure, insofar as suspension, discharge or other discipline is concerned.  However, a probationary 

employee shall have the right to bring a grievance on any other provisions of the contract alleged to have 

been violated. 

 

Section 2. Probationary Period; Change of Classification:  In addition to the initial probationary 

period, an employee transferred or promoted to a different classification shall serve a new probationary 

period of 65 working days in any such new classification.  During this 65 day period, if it is determined 

by the school district that the employee's performance in the new classification is unsatisfactory, the 

school district shall have the right, without recourse to the grievance procedure, to reassign the employee 
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to his/her former classification.  However, during the duration of the 65 day probationary period the 

employee shall have the right to bring a grievance on any other provisions of the contract, including 

discharge or discipline, alleged to have been violated. 

  

Section 3. Completion of Probationary Period:  An employee who has completed the probationary 

period may be suspended without pay or discharged only for cause.  An employee who has completed the 

probationary period and is suspended without pay or discharged shall have access to the grievance 

procedure.  

 

Section 4. Discipline:  An employee shall not be discharged, disciplined, reprimanded or reduced in 

rank or compensation without just cause.  An employee has the right to representation in the event of any 

disciplinary action.  

   

Section 5. Withholding Salary Increase:  An individual employee's salary advancement is subject to 

the right of the school district to withhold salary increases for good and sufficient grounds.  An action 

withholding a salary increase shall be subject to the grievance procedure. 

 

ARTICLE XIII.  GRIEVANCE PROCEDURE 

 

Section 1. Grievance Definition:  A "grievance" shall mean an allegation by an employee resulting in 

a dispute or disagreement between the employee or a small group of employees and the school district as 

to the interpretation or application of terms and conditions contained in this Agreement. 

 

Section 2. Representative:  The employee, administrator, or school board may be represented during 

any step of the procedure by any person or agent designated by such party to act in the party's behalf. 

 

Section 3. Definitions and interpretations: 

 

Subd.  1.  Extension.  Time limits specified in this Agreement may be extended by mutual 

agreement. 

 

Subd.  2.  Days.  Reference to days regarding time periods in this procedure shall refer to working 

days.  A working day is defined as all week days not designated as holidays by state law. 

 

Subd.  3.  Computation of Time.  In computing any period of time prescribed or allowed by 

procedures herein, the date of the act, event, or default for which the designated period of time 

begins to run shall not be included.  The last day of the period so computed shall be counted, 

unless it is a Saturday, a Sunday, or a legal holiday, in which event the period runs until the next 

day which is not a Saturday, a Sunday, or a legal holiday. 

 

Subd.  4.  Filing and Postmark:  The filing or service of any notice or document herein shall be 

timely if it is personally served or if it bears a certified postmark of the USPS within the time 

period. 

 

Section 4. Time Limitation and Waiver:  Grievances shall not be valid for consideration unless the 

grievance is submitted in writing to the school district's designee, setting forth the facts and the specific 

provision of the Agreement allegedly violated and the particular relief sought within 20 days after the date 

that the first event giving rise to the grievance occurred.  Failure to file any grievance within such period 
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shall be deemed a waiver thereof.  Failure to appeal a grievance from one level to another within the time 

periods hereafter provided shall constitute a waiver of the grievance.  An effort shall first be made to 

adjust an alleged grievance informally between the employee and the school district's designee. 

 

Section 5. Adjustments of Grievance:  The school district and the employee shall attempt to adjust all 

grievances which may arise during the course of employment of any employee within the school district 

in the following matter: 

 

Subd.  1.  Level I:  If the grievance is not resolved through informal discussions, the school district 

designee shall give a written decision to the parties involved within 10 days after receipt of the 

written grievance. 

 

Subd.  2.  Level II:  In the event the grievance is not resolved in Level I, the decision rendered 

may be appealed to the superintendent of schools, provided such appeal is made in writing within 

5 days after receipt of the decision in Level I.  If a grievance is properly appealed to the 

superintendent, the superintendent or designee shall set a time to meet regarding the grievance 

within 10 days after receipt of the appeal.  Within 5 days after the meeting, the superintendent or 

designee shall issue a decision in writing to the parties involved. 

 

Subd.  3.  Level III:  In the event the grievance is not resolved in Level II, the decision rendered 

may be appealed to the school board, provided such appeal is made in writing within 5 days after 

receipt of the decision in Level II.  If a grievance is properly appealed to the school board, the 

school board shall set a time to hear the grievance within 20 days after receipt of the appeal.  

Within 20 days after the meeting, the school board shall issue its decision in writing to the parties 

involved.  At the option of the school board, a committee or representative(s) of the board may be 

designated by the board to hear the appeal at this level, and report its findings and 

recommendations to the school board.  The school board shall then render its decision. 

 

Section 6. School Board Review:  The school board reserves the right to review any decision issued 

under Level I or Level II of this procedure provided the school board or its representative notify the 

parties of its intention to review within 10 days after the decision has been rendered.  In the event the 

school board reviews a grievance under this section, the school board reserves the right to reverse or 

modify such decision. 

 

Section 7. Denial of a Grievance:  Failure by the school board or its representative to issue a decision 

within the time periods provided herein shall constitute a denial of the grievance and the employee may 

appeal it to the next level. 

 

Section 8. Arbitration Procedures:  In the event that the employee and the school board are unable to 

resolve any grievance, the grievance may be submitted to arbitration as defined herein: 

 

Subd.  1.  Request.  A request to submit a grievance to arbitration must be in writing signed by the 

aggrieved party, and such request must be filed in the office of the superintendent within 10 days 

following the decision in Level III of the grievance procedure. 

 

Subd.  2.  Prior Procedure Required.  No grievance shall be considered by the arbitrator which has 

not been first duly processed in accordance with the grievance procedure and the appeal 

provisions. 
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Subd.  3.  Selection of Arbitrator.  Upon the proper submission of a grievance under the terms of 

this procedure, the parties shall endeavor to select a mutually acceptable arbitrator to hear and 

decide the grievance.  If the employer and the employee representative are unable to agree on an 

arbitrator, they may request from the Bureau of Mediation Services a list of 5 names within 10 

days after requesting arbitration.  The failure to request a list of arbitrators from the BMS within 

the time period provided herein shall constitute a waiver of the grievance.  The parties shall 

alternately strike names from the list of 5 arbitrators until only 1 name remains.  The remaining 

arbitrator shall hear and decide the grievance.  If the parties are unable to agree on who shall strike 

the first name, the question shall be decided by the flip of the coin. 

 

Subd. 4.  Hearing.  The grievance shall be heard by a single arbitrator and both parties may be 

represented by such person or persons as they may choose and designate, and the parties shall 

have the right to a hearing at which time both parties will have the opportunity to submit evidence, 

offer testimony, and make oral or written arguments relating to the issues before the arbitrator.  

The proceeding before the arbitrator shall be a hearing de novo. 

 

Subd. 5.  Decision.  The decision by the arbitrator shall be rendered within 30 days after the close 

of the hearing.  Decisions by the arbitrator in cases properly before the arbitrator shall be final and 

binding upon the parties, subject, however, to the limitations of arbitration decisions as provided 

in the P.E.L.R.A.  The arbitrator shall issue a written decision and order including findings of fact 

which shall be based upon substantial and competent evidence presented at the hearing.  All 

witnesses shall be sworn upon oath by the arbitrator. 

 

Subd. 6.  Expenses.  Each party shall bear its own expenses in connection with arbitration 

including expenses relating to the party's representatives, witnesses, and any other expenses which 

the party incurs in connection with presenting its case in arbitration.  A transcript or recording 

shall be made of the hearing at the request of either party.  The parties shall share equally fees and 

expenses of the arbitrator, the cost of the transcript or recording if requested by either or both 

parties, and any other expenses which the parties mutually agree are necessary for the conduct of 

the arbitration.  In the event that the parties do not mutually agree to share the cost of transcribing 

or recording the arbitration, the other party may individually and at its own expense order the 

transcript or recording.  If the other party subsequently wishes a copy of the transcript or 

recording, it shall pay one-half the cost on receipt of the transcript or recording along with 

reasonable and necessary costs of the copy. 

 

Subd. 7.  Jurisdiction.  The arbitrator shall have jurisdiction over disputes or disagreements 

relating to grievances properly before the arbitrator pursuant to the terms of this procedure.  The 

jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of 

employment as defined herein and contained in this written agreement; nor shall an arbitrator have 

jurisdiction over any grievance which has not been submitted to arbitration in compliance with the 

terms of the grievance and arbitration procedure as outlined herein; nor shall the jurisdiction of the 

arbitrator extend to matters of inherent managerial policy,  which include,  but are not limited to,  

such areas of discretion or policy as the functions and programs of the employer,  its overall 

budget,  utilization of technology,  the organizational structure and selection and direction and 

number of personnel.  In considering any issue in dispute, in its order, the arbitrator shall give due 

consideration to the statutory rights and obligations of the public school boards to efficiently 

manage and conduct its operation within the legal limitations surrounding the financing of such 
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operations.  The arbitrator shall not have the power to add to, subtract from, or modify in any way 

the terms of the existing contract. 

 

ARTICLE XIV.  VACANCIES, JOB POSTING AND ASSIGNMENTS 

 

Section 1. Posting and Filling Vacancies: 

 

Subd.  1.   All permanent vacancies in regular positions or newly - created positions will be posted 

for a period of five (5) working days prior to filling the vacancy.  A copy of all postings shall be 

provided to the president of the chapter.  A permanent vacancy is defined as one anticipated to last 

more than sixty seven (67) days and consisting of eleven (11) hours or more per week.  A 

permanent job opening will not exist when any incumbent is on vacation, sick leave or other leave 

of absence.  The district shall post extra, temporary jobs which are within the jurisdiction of this 

bargaining unit.    

 

Subd.  2.  Application of Vacancies:  All employees covered under this Agreement may submit a 

written application to the Superintendent for any vacancy or for any new regular position which is 

posted pursuant to this Article. 

 

Subd.  3.  Filling Vacancies:  Notice including the name, position and date of hire and step 

placement, of the candidate selected to fill the vacancy or the new regular position shall be given 

to the exclusive representative ten (10) working days after the filling of the position. 

 

Subd.  4.   The requirement of posting shall apply only to permanent vacancies and newly - 

created positions.  Posting is not required for transfers under Section 2 of this article. 

 

Subd.  5.  When school is not in session in the summer, the District shall mail all postings to the 

President of the local chapter.  The posting period shall be five (5) working days from the 

postmark of the notice. 

 

Section 2. Transfers: 

 

Subd.  1.  A transfer shall mean assignment of employees between positions. 

 

Subd.  2.  The district or such person (s) as designated by the District shall have the discretion to 

transfer employees to different positions. 

 

Subd.  3.  The district may not transfer an employee to a position with a lower hourly rate of pay 

without the consent of the employee,  provided, however,  that the District may make a 

disciplinary transfer in accordance with Article XII,  Section 4, and subject to challenge through 

the grievance procedure. 

 

Subd.  4.  The transfer of an employee shall not be subject to the grievance procedure except that 

an employee may grieve an involuntary transfer to a position with a lower hourly rate of pay. 
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Section 3. Reduction in Force and Recall: 

 

Subd.  1.  The school district shall establish a seniority list according to job category for use in 

layoffs and recalls from layoff.  Employees shall be laid off in inverse order according to their 

seniority in their category. 

 

Subd.  2.    Employees on layoff shall retain seniority and the right to recall within their category 

in seniority order for a period of eighteen (18) months after the date of layoff. 

 

Subd.  3.    An employee who is being laid off shall be given a written notice of such at least two 

(2) weeks before the intended layoff.  An employee resigning his/her position shall give the school 

district a written notice at least two (2) weeks prior to leaving.  

 

Subd.  4.   All employees on layoff shall be responsible for keeping the school district informed of 

their addresses and telephone numbers.  An employee on layoff who does no report back to work 

within five days after being notified by certified mail, sent to the employees last known address, 

will be considered to have resigned and shall lose all further right to recall.  The effective 

notification date for purposes of this article shall be the date of mailing. 

 

Subd.  5.    A categorized seniority list containing all employees of the bargaining unit shall be 

provided to the MSEA on or before October 15 of each year.  

 

Subd.  6.    Any person whose name appears on the seniority list and who may disagree with the 

findings of the school district and the order of seniority in said list shall have ten days from the 

date of posting to supply written documentation, proof and request for seniority change to the 

school district.  Within ten days thereafter, the school district shall evaluate any and all such 

written communications regarding the order of seniority contained in said list and may make such 

changes the school district deems warranted.  A final seniority list shall thereupon be prepared by 

the school district, which list as revised shall be binding on the school district and the employees.  

Each year thereafter the school district shall cause such seniority list to be updated to reflect any 

addition, deletion or the cessation of services or new employees.  Such yearly list shall govern the 

application of the reduction in force policy until thereafter revised.     

 

Subd.  7.    A copy of the initial and revised lists shall be provided to the president of the chapter.  

It is the mutual goal of MSEA and ISD #162 that the seniority list be accurate and to that goal will 

mutually agree to correct any typographical errors.  

 

Subd.  8.    The following list shall represent the categories to be used in interpreting Article XIV: 

     

1. ParaprofessionalsGeneral Paraeducators 

2. Highly Qualified Paraeducators 

3. Secretaries 
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ARTICLE XV.  MISCELLANEOUS 
 

Section 1. Severance Pay:  Any employee whose employment with the District is terminated (for 

other than just cause) shall qualify for severance pay.  Severance pay shall be calculated by taking 35% of 

the employee's accumulated sick leave hours times his/her hourly rate of pay at the time of termination of 

employment.  In the event of the employee's death, the employee's beneficiary shall receive the amount 

which the employee would have received.  

 

Section 2. Meet and Confer:  The designees of the school board and MSEA will meet and confer at 

mutually agreeable times to discuss items of mutual concern other than issues relating to terms and 

conditions of employment.  

 

Section 3. Definition of Terms: 

 

A. 12 Month Employees-Employees who work January-December 

B. 10 Month Employees-Employees whose work year is longer than the school term but less                  

than 12 months. 

C. 9 Month Employees-Employees whose work year is the same length as the school term. 

D. Full Time Employees-Employees whose work year includes at least 2080 hours. 

E. Part Time Employees-Employees whose work year is less than 2080 hours. 

F. Pro-rate, Pro-rata-This refers to the percentage of 2080 hours that a part time employee works 

and is referred to in the body of the contract. 

 

Section 4. School Lunches:  All bargaining unit employees shall receive 12 free school lunches per 

year.  The equivalent cost of 12 lunches will be credited to the employee’s family or individual account.  

There is no “cash out” option for this District benefit. 
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APPENDIX   A 

 

 

 

JOB CLASSIFICATION STEP # 2015-2016 2016-2017 

  2017-2018 2018-2019 

    

GENERAL  1 $10.00 $10.85 

    PARAEDUCATOR 2 $10.67 $11.52 

 3 $11.34 $12.19 

 4 $11.86 $12.71 

 5 $12.96 $13.81 

    

    

PARAPROFESSIONAL 1 $11.2812.58 $11.7313.43 

HIGHLY QUALIFIED 2 $11.9713.27 $12.4214.12 

    PARAEDUCATOR 3 $12.6313.93 $13.0814.78 

 4 $13.1514.45 $13.6015.30 

 5 $14.4115.71 $14.8616.56 

    

    

SECRETARY 1 $12.8314.13 $13.2814.98 

 2 $13.5014.80 $13.9515.65 

 3 $14.2315.53 $14.6816.38 

 4 $14.8816.18 $15.3317.03 

 5 $15.9817.28 $16.4318.13 
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IN WITNESS THEREOF, the parties have executed this Agreement as follows: 

 

For MSEA       For I.S.D. # 162 

 

 

              

 

 

 

              

 

 

 

              

 

 

Date        Date      
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709 STUDENT TRANSPORTATION SAFETY POLICY 
 Board Revised: July 17, 2017 

 
I. PURPOSE 
 

The purpose of this policy is to provide safe transportation for students and to educate 
students on safety issues and the responsibilities of school bus ridership.  This policy will 
be posted in the student handbooks, on the School District website, and will be 
discussed during the fall open houses. 

 
II. PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING 
 

A. School Bus Safety Week 
 

The school district may designate a school bus safety week.  The National School 
Bus Safety Week is the third week in October. 

 
B. Student Training 

 
1. The school district shall provide students enrolled in grades kindergarten 

(K) through 10 with age-appropriate school bus safety training of the 
following concepts: 

 
a. transportation by school bus is a privilege, not a right; 

 
b. school district policies for student conduct and school bus safety; 

 
c. appropriate conduct while on the bus; 

 
d. the danger zones surrounding a school bus; 

 
e. procedures for safely boarding and leaving a school bus; 

 
f. procedures for safe vehicle lane crossing; and 

 
g. school bus evacuation and other emergency procedures. 

 
2. All students in grades K through 6 who are transported by school bus and 

are enrolled during the first or second week of school must receive the 
school bus safety training by the end of the third week of school.  All 
students in grades 7 through 10 who are transported by school bus and 
are enrolled during the first or second week of school must receive the 
school bus safety training or receive bus safety instruction materials by 
the end of the sixth week of school, if they have not previously received 
school bus training.  Students in grades K through 10 who enroll in a 
school after the second week of school, are transported by school bus, 
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and have not received training in their previous school districts shall 
undergo school bus safety training or receive bus safety instructional 
materials within four weeks of their first day of attendance. 

 
3. The school district and a nonpublic school with students transported by 

school bus at public expense must provide students enrolled in grades K 
through 3 school bus safety training twice during the school year. 

 
4. Students taking driver’s training instructional classes must receive 

training in the laws and proper procedures for operating a motor vehicle 
in the vicinity of a school bus as required by Minn. Stat. § 169.446, Subd. 
2. 

 
5. The school district and a nonpublic school with students transported by 

school bus at public expense must conduct a school bus evacuation drill 
at least once during the school year. 

 
6. The school district will make reasonable accommodations in training for 

students known to speak English as a second language and students with 
disabilities. 

 
7. The school district may provide kindergarten students with school bus 

safety training before the first day of school. 
 

8. The school district may provide student safety education for bicycling and 
pedestrian safety for students in grades K through 5. 

 
9. The school district shall adopt and make available for public review a 

curriculum for transportation safety education.  Curriculum materials can 
be reviewed at the School District’s Transportation Office/School Office.  
Transportation safety education curriculum shall be part of the District 
curriculum review cycle. 

 
10. Nonpublic school students transported by the school district will receive 

school bus safety training by their nonpublic school.  The nonpublic 
schools may use the school district’s school transportation safety 
education curriculum.  Upon request by the school district 
superintendent, the nonpublic school must certify to the school district’s 
school transportation safety director that all students enrolled in grades K 
through 10 have received the appropriate training. 

 
III. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR 
 

A. Riding the school bus is a privilege, not a right.  The school district’s general 
student behavior rules are in effect for all students on school buses, including 
nonpublic and charter school students. 
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B. Consequences for school bus/bus stop misconduct will be imposed by the school 

district under adopted administrative discipline procedures.  In addition, all 
school bus/bus stop misconduct will be reported to the school district’s 
transportation safety director.  Serious misconduct may be reported to local law 
enforcement. 

 
1. School Bus and Bus Stop Rules.  The school district school bus safety rules 

are to be posted on every bus, on the School District’s website, and in the 
student handbooks.  If these rules are broken, the school district’s 
discipline procedures are to be followed.  In most circumstances, 
consequences are progressive and may include suspension of bus 
privileges.  It is the school bus driver’s responsibility to report 
unacceptable behavior to the school district’s Transportation 
Office/School Office. 

 
2. Rules at the Bus Stop 

 
a. Get to your bus stop five minutes before your scheduled pick up 

time.  The school bus driver will not wait for late students. 
 

b. Respect the property of others while waiting at your bus stop. 
 

c. Keep your arms, legs, and belongings to yourself. 
 

d. Use appropriate language. 
 

e. Stay away from the street, road, or highway when waiting for the 
bus. 

 
f. Wait until the bus stops before approaching the bus. 

 
g. After getting off the bus, move away from the bus. 

 
h. If you must cross the street, always cross in front of the bus where 

the driver can see you. Wait for the driver to signal to you before 
crossing the street. 

 
i. No fighting, harassment, intimidation, or horseplay. 

 
j. No use of alcohol, tobacco, or drugs. 

 
3. Rules on the Bus 

 
a. Immediately follow the directions of the driver. 
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b. Sit in your seat facing forward. 
 

c. Talk quietly and use appropriate language. 
 

d. Keep all parts of your body inside the bus. 
 

e. Keep your arms, legs, and belongings to yourself. 
 

f. No fighting, harassment, intimidation, or horseplay. 
 

g. Do not throw any object. 
 

h. No eating, drinking, or use of alcohol, tobacco, or drugs. 
 

i. Do not bring any weapons or dangerous objects on the school 
bus. 

 
j. Do not damage the school bus. 

 
4. Consequences 

 
a. Consequences for school bus/bus stop misconduct will apply to all 

regular and late routes.  Decisions regarding a student’s ability to 
ride the bus in connection with cocurricular and extracurricular 
events (for example, field trips or competitions) will be in the sole 
discretion of the school district. Parents or guardians will be 
notified of any suspension of bus privileges. 

 
(1) If the student chooses to break a rule: 
 

1st offense – The bus driver will use regular processes to 
correct the behavior such as verbal reprimand, assign the 
student to a different seat, and/or talk to the 
parents/guardians about the situation. 
(Please note! All written referrals will be signed by the 
Transportation Director.)  
 
2nd offense – If the same situation persists or more 
develop, the bus driver will fill out a warning slip noting 
the problem.  Give one copy to the student, transportation 
director and the school office, call the parent/guardian as 
soon as possible to verify that the student took the 
warning slip home and call the transportation director be 
sure to warn the student and the parent/guardian that 
continued problems will result in the student losing his bus 
riding privileges.  Drivers must follow these set guidelines 
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to suspend riding privileges. 
 
3rd offense – One school-day suspension from riding the 
bus.  If the problem behavior continues, the bus driver 
notifies the student that he/she may not ride the bus the 
following day.  This is done by written notice also.  You The 
bus driver must contact both the parent, and the 
transportation director, and a school building 
administrator, as soon as possible.  If the parent cannot be 
contacted, the student shall be allowed to ride the bus for 
a maximum of 1-additional route or day, until while the 
parent is contacted.  Sometimes this means that you may 
have to make a trip to the student’s home after your 
route.  You may not let any child off from the bus at any 
other spot but their own home unless you have had 
directions from their parent/guardian or the 
transportation director to do so.  If you brought them to 
school in the morning, you must deliver them home at 
night, unless instructed to do otherwise. 
 
4th offense – three to five school-day suspension from 
riding the bus, depending on the severity of the infraction.  
If the problem behavior continues, Working 
collaboratively, the transportation director and a building 
administrator, the bus driver notifies will meet with the 
student and the parent/guardian, in an effort to resolve 
the problem and administrate the bus suspension.  that 
they may not ride the bus for three days.  A written notice 
is again given to the student parent/guardian, the 
transportation director and the school administrator.   The 
parent and transportation director are contacted and a 
meeting will be held with the bus driver, the student, the 
transportation director and the parent in an effort to 
resolve the problem. The student will not be allowed to 
ride a bus again until after the parent/guardian meeting. 
 
5th offense – two-week suspension from riding the bus.  
Working collaboratively, the transportation director and a 
building administrator, will meet with the student and the 
parent/guardian, in an effort to resolve the problem and 
administrate the two-week bus suspension.  A written 
notice is given to the parent/guardian, the transportation 
director and the school administrator.  The student will 
not be allowed to ride a bus again until after the 
parent/guardian meeting. If the problem behavior persists, 
the bus driver notifies the student that he/she may not 
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ride the bus for two weeks by written notice.  The parent 
and transportation director are contacted and a meeting 
will be held with the bus driver, the student, the 
transportation director and the parent in an effort to 
resolve the problem. The driver building administrator will 
now notify the Superintendent of schools if a two-week 
privilege is lost. bus suspension is being imposed. 
 
6th offense – Off the bus pending loss of privileges for a 
minimum of three-weeks up to the remainder of the 
school year.  The bus driver, the transportation director, 
and a building administrator, will conduct a meeting with 
the student and the parent/guardian, to discuss the loss of 
riding privileges and the duration of the suspension.  The 
student will not be allowed to ride a bus again until after a 
parent/guardian meeting has been held following the 
suspension. If the problem behavior continues, the bus 
driver notifies the student with a written notice that they 
may not ride the bus pending the loss of privilege for the 
rest of the year.  The parent and transportation director 
are contacted and a meeting will be held with the driver, 
student, parent and transportation director to discuss the 
loss of privilege.  The Superintendent of schools shall be 
notified that the student has lost the riding privilege. by a 
building administrator if a bus suspension is being 
imposed. 
 
Severe Clause:  Students will be suspended immediately 
off the bus for being insubordinate, fighting, destroying 
property or any other behavior deemed severe by the bus 
driver and the transportation director or a building 
adminstrator.  Severe behavior will activate step four of 
the preceding discipline procedure. 
 

5.   Guidelines for bus discipline 
 

a. The transportation director may override a decision made by the 
bus driver. 

b. If the parent cannot be contacted, the student shall be allowed to 
ride the bus for a maximum of 1-additional route or day, until 
while the parent is contacted. 

c. When circumstances require a student to ride home on a bus 
other than the one to which he/she is regularly assigned, written 
parental permission or a pass from the office is required. 

d. If a student is removed from the bus as a result of his/her 
behavior, the parents will be required to provide transportation to 
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and from school during the entire period of removal from a bus.  
The removal applies to all regular, spectator and activity buses. 

e. At each step when a student loses bus riding privileges, a written 
record will be made of the incident with copies to the student, 
parent/guardian, transportation director and a building 
administrator. parent.  Such record will include as many details as 
possible.  Details to include are:  time, bus number, regular or 
special route, names, date, specific behavior, students in the area, 
action taken, result of the phone call to the parent and other 
pertinent information. 

 
6.   Things for the bus drivers to watch out for 

 
a. Be sure you clearly say what you want students to do.  Avoid the 

words “behave”, “straighten up” and “settle down”.  Use a 
command that they cannot twist around like “sit down”, “stop 
throwing things”, “keep your hands to yourself”, “move to the 
front set”, etc. Be sure you do what you say.  If you said that a 
student has been warned issue the written note and contact the 
parents.  Don’t make idle threats.  Be sure you are acting on first 
hand and complete information.  Take action on what you see and 
not on what someone else told you or thought.  Act on what you 
believe is right in a given situation.  Your judgment should be used 
in gray areas.  You are responsible for the discipline on your bus! 

 
b. If a student has been denied riding privileges due to severe 

behavior, the transportation director may move to any level as a 
result of the conference in step three and assign appropriate 
penalties. 

 
c. If a parent wants to comment on a situation on the bus they 

should use the following steps: 
 

1st Step – Go to the bus driver and try to resolve the 
problem. 
 
2nd Step – Go to the transportation director and try to 
resolve the problem. 
 
3rd Step – Go to the school building administrator and try 
to resolve the problem. 
 
4th Step – Go to the Superintendent and try to resolve the 
problem. 
 
4th 5th Step – Go to the transportation committee of the 
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Board to try and resolve the problem. 
 
5th 6th Step – Go to the Board of Education to try and 
resolve the problem. 

 
(2) Other Discipline 

 
Based on the severity of a student’s conduct, more serious 
consequences may be imposed at any time.  Depending on 
the nature of the offense, consequences such as 
suspension or expulsion from school also may result from 
school bus/bus stop misconduct. 

 
(3) Records 

 
Records of school bus/bus stop misconduct will be 
forwarded to the individual school building and will be 
retained in the same manner as other student discipline 
records.  Reports of student misbehavior on a school bus 
or in a bus-loading or unloading area that causes an 
immediate and substantial danger to the student or 
surrounding persons or property will be provided by the 
school district to the Department of Public Safety in 
accordance with state and federal law. 

 
(4) Vandalism/Bus Damage 

 
Students damaging school buses will be responsible for the 
damages. Failure to pay such damages will result in the 
fees to placed on the student’s senior bill. 

 
(5) Notice 

 
School bus and bus stop rules and consequences for 
violations of these rules will be reviewed with students 
annually and copies of these rules will be made available 
to students.  School bus rules are to be posted on each 
school bus, the student handbooks and district web-site.  
School bus rules will be discussed at the school building’s 
open house. 

 
(6) Criminal Conduct 

 
In cases involving criminal conduct, including but not 
limited to; (for example, assault, weapons, drug 
possession, or vandalism), the appropriate school district 
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personnel and will be reported to local law enforcement 
officials. will be informed. 

 
IV. PARENT AND GUARDIAN INVOLVEMENT 
 

A. Parent and Guardian Notification 
 

The school district school bus and bus stop rules will be provided to each family.  
Parents and guardians are asked to review the rules with their children. 

 
B. Parents/Guardians Responsibilities for Transportation Safety 

 
Parents/Guardians are responsible to: 

 
1. Become familiar with school district rules, policies, regulations, and the 

principles of school bus safety, and thoroughly review them with their 
children; 

 
2. Support safe riding and walking practices, and recognize that students 

are responsible for their actions; 
 

3. Communicate safety concerns to their school administrators; 
 

4. Monitor bus stops, if possible; 
 

5. Have their children to the bus stop five minutes before the bus arrives; 
 

6. Have their children properly dressed for the weather; and 
 

7. Have a plan in case the bus is late. 
 
V. SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES 
 

A. School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license 
with a school bus endorsement.  A person possessing a valid driver’s license, 
without a school bus endorsement, may drive a type III vehicle set forth in 
Sections VII.B. and VII.C., below.   

 
B. The school district shall conduct mandatory drug and alcohol testing of all school 

district bus drivers and bus driver applicants in accordance with state and federal 
law and school district policy. 

 
C. A school bus driver, with a type III vehicle, who has a commercial driver’s license 

and who is convicted of a criminal offense, a serious traffic violation, or of 
violating any other state or local law relating to motor vehicle traffic control, 
other than a parking violation, in any type of motor vehicle in a state or 
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jurisdiction other than Minnesota, shall notify the Minnesota Division of Driver 
and Vehicle Services (Division) of the conviction within 30 days of the conviction.   
For purposes of this paragraph, a “serious traffic violation” means a conviction of 
any of the following offenses: 

 
1. excessive speeding, involving any single offense for any speed of 15 miles 

per hour or more above the posted speed limit; 
 

2. reckless driving; 
 

3. improper or erratic traffic lane changes; 
 
4. following the vehicle ahead too closely; 

 
5. a violation of state or local law, relating to motor vehicle traffic control, 

arising in connection with a fatal accident; 
 

6. driving a commercial vehicle without obtaining a commercial driver’s 
license or without having a commercial driver’s license in the driver’s 
possession. 

 
D. A school bus driver, with the exception of a driver operating a type A-1 school 

bus or type III vehicle, who has a commercial driver’s license and who is 
convicted of violating, in any type of motor vehicle, a Minnesota state or local 
law relating to motor vehicle traffic control, other than a parking violation, shall 
notify the person’s employer of the conviction within 30 days of conviction.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment A accompanying this policy. 

 
E. A school bus driver, with the exception of a driver operating a type A-1 school 

bus or type III vehicle, who has a Minnesota commercial driver’s license 
suspended, revoked, or cancelled by the state of Minnesota or any other state or 
jurisdiction and who loses the right to operate a commercial vehicle for any 
period or who is disqualified from operating a commercial motor vehicle for any 
period shall notify the person’s employer of the suspension, revocation, 
cancellation, lost privilege, or disqualification.  Such notification shall be made 
before the end of the business day following the day the employee received 
notice of the suspension, revocation, cancellation, lost privilege, or 
disqualification.  The notification shall be in writing and shall contain all the 
information set forth in Attachment B accompanying this policy. 

 
 F. A person who operates a type III vehicle and who sustains a conviction as 

described in Section VII.C.1.g. (i.e., driving while impaired offenses), VII.C.1.h.  
(i.e., felony, controlled substance, criminal sexual conduct offenses, or offenses 
for surreptitious observation, indecent exposure, use of minor in a sexual 
performance, or possession of child pornography or display of pornography to a 
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minor), or VII.C.1.i. (multiple moving violations) while employed by the entity 
that owns, leases, or contracts for the school bus, shall report the conviction to 
the person’s employer within ten days of the date of the conviction.  The 
notification shall be in writing and shall contain all the information set forth in 
Attachment C accompanying this policy.   

 
VI. SCHOOL BUS DRIVER TRAINING 
 

A. Training 
 

1. All new school bus drivers shall be provided with pre-service training, 
including in-vehicle (actual driving) instruction, before transporting 
students and shall meet the competency testing specified in the 
Minnesota Department of Public Safety Model School Bus Driver Training 
Manual.  All school bus drivers shall receive in-service training annually.  
For purposes of this section, “annually” means at least once every 380 
days from the initial or previous evaluation and at least once every 380 
days from the initial or previous license verification. The school district 
shall retain on file an annual individual school bus driver “evaluation 
certification” form for each school district driver as contained in the 
Model School Bus Driver Training Manual. 
 

2. All school bus drivers shall be required to attend in-service training as 
requested by the transportation director and the school district 
administration.  Training may include but is not limited to; crisis 
intervention protocols, de-escalation techniques, trauma and socio-
emotional awareness, students with disabilities and special needs, 
behavior interventions and individual education plans. 

 
3. All bus drivers operating a type III vehicle will be provided with annual 

training and certification as set forth in Section VII.C.1.b., below, by either 
the school district or the entity from whom such services are contracted 
by the school district. 

 
B. Evaluation 

 
School bus drivers and type III drivers will be evaluated annually and all other 
bus drivers will be assessed periodically for the following competencies: 

 
1. Safely operate the type of school bus the driver will be driving; 

 
2. Understand student behavior, including issues relating to students with 

disabilities; 
 

3. Ensure orderly conduct of students on the bus and handling incidents of 
misconduct appropriately; 
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4. Know and understand relevant laws, rules of the road, and local school 

bus safety policies; 
 

5. Handle emergency situations; and 
 

6. Safely load and unload students. 
 

The evaluation must include completion of an individual “school bus driver 
evaluation form” (road test evaluation) as contained in the Model School Bus 
Driver Training Manual. 

 
VII. OPERATING RULES AND PROCEDURES 
 

A. General Operating Rules 
 

1. School buses shall be operated in accordance with state traffic and school 
bus safety laws and the procedures contained in the Minnesota 
Department of Public Safety Model School Bus Driver Training Manual. 

 
2. Only students assigned to the school bus by the school district shall be 

transported.  The number of students or other authorized passengers 
transported in a school bus shall not be more than the legal capacity for 
the bus.  No person shall be allowed to stand when the bus is in motion. 

 
3. The parent/guardian may designate, pursuant to school district policy, a 

day care facility, respite care facility, the residence of a relative, or the 
residence of a person chosen by the parent or guardian as the address of 
the student for transportation purposes.  The address must be in the 
attendance area of the assigned school and meet all other eligibility 
requirements. 

 
4. Bus drivers must minimize, to the extent practical, the idling of school 

bus engines and exposure of children to diesel exhaust fumes. 
 

5. To the extent practical, the school district will designate school bus 
loading/unloading zones at a sufficient distance from school air-intake 
systems to avoid diesel fumes from being drawn into the systems. 

 
6. A bus driver may not operate a school bus while communicating over, or 

otherwise operating, a cellular phone for personal reasons, whether 
hand-held or hands free, when the vehicle is in motion or a part of traffic.  
For purposes of this paragraph, “school bus” has the meaning given in 
Minn. Stat. § 169.011, Subd. 71.  In addition, “school bus” also includes 
type III vehicles when driven by employees or agents of the school 
district.  “Cellular phone” means a cellular, analog, wireless, or digital 
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telephone capable of sending or receiving telephone or text messages 
without an access line for service. 

 
7. In the event a child is left unattended on a bus resulting from the failure 

of a driver to perform the post-route walk-through, the driver will be 
suspended without pay for a minimum of ten days.  The district reserves 
the right to increase the severity of the discipline, up to and including 
possible termination of employment, dependent upon the results of the 
investigation of such an incident.  A second infraction will result in 
termination of employment. 

 
B. Type III Vehicles 

 
1. Type III vehicles are restricted to passenger cars, station wagons, vans, 

and buses having a maximum manufacturer’s rated seating capacity of 10 
or fewer people including the driver and a gross vehicle weight rating of 
10,000 pounds or less.  A van or bus converted to a seating capacity of 10 
or fewer and placed in service on or after August 1, 1999, must have 
been originally manufactured to comply with the passenger safety 
standards. 

 
2. Type III vehicles must be painted a color other than national school bus 

yellow. 
 

3. Type III vehicles shall be state inspected in accordance with legal 
requirements. 

 
4. A type III vehicle cannot be older than 12 years old unless excepted by 

state and federal law. 
 

5. If a type III vehicle is school district owned, the school district name will 
be clearly marked on the side of the vehicle.  The type III vehicle must not 
have the words “school bus” in any location on the exterior of the vehicle 
or in any interior location visible to a motorist. 

 
6. A “type III vehicle” must not be outwardly equipped and identified as a 

type A, B, C, or D bus. 
 

7. Eight-lamp warning systems and stop arms must not be installed or used 
on type III vehicles. 

 
8. Type III vehicles must be equipped with mirrors as required by law. 

 
9. Any type III vehicle may not stop traffic and may not load or unload 

before making a complete stop and disengaging gears by shifting into 
neutral or park.  Any type III vehicle used to transport students must not 
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load or unload so that a student has to cross the road, except where not 
possible or impractical, then the driver or assistant must escort a student 
across the road.  If the driver escorts the student across the road, then 
the motor must be stopped, the ignition key removed, the brakes set, 
and the vehicle otherwise rendered immobile. 

 
10. Any type III vehicle used to transport students must carry emergency 

equipment including: 
 

a. Fire extinguisher.  A minimum of one 10BC rated dry chemical 
type fire extinguisher is required.  The extinguisher must be 
mounted in a bracket, and must be located in the driver’s 
compartment and be readily accessible to the driver and 
passengers.  A pressure indicator is required and must be easily 
read without removing the extinguisher from its mounted 
position. 

 
b. First aid kit and body fluids cleanup kit.  A minimum of a ten-unit 

first aid kit and a body fluids cleanup kit is required.  They must be 
contained in removable, moisture- and dust-proof containers 
mounted in an accessible place within the driver’s compartment 
and must be marked to indicate their identity and location. 

 
c. A type III vehicle must contain at least three red reflectorized 

triangle road warning devices.  Liquid burning “pot type” flares 
are not allowed. 

 
d. Passenger cars and station wagons may carry a fire extinguisher, a 

first aid kit, and warning triangles in the trunk or trunk area of the 
vehicle if a label in the driver and front passenger area clearly 
indicates the location of these items. 

 
11. Students will not be regularly transported in private vehicles that are not 

state inspected as type III vehicles.  Only emergency, unscheduled 
transportation may be conducted in vehicles with a seating capacity of 10 
or fewer without meeting the requirements for a type III vehicle.  Also, 
parents may use a private vehicle to transport their own children under a 
contract with the district.  The school district has no system of inspection 
for private vehicles. 

 
12. All drivers of type III vehicles will be licensed drivers and will be familiar 

with the use of required emergency equipment.  The school district will 
not knowingly allow a person to operate a type III vehicle if the person 
has been convicted of an offense that disqualifies the person from 
operating a school bus. 
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13. Type III vehicles will be equipped with child passenger restraints, and 
child passenger restraints will be utilized to the extent required by law. 

 
C. Type III Vehicle Driven by Employees with a Class D Driver’s License 

 
1. The holder of a Class A, B, C, or D driver’s license, without a school bus 

endorsement, may operate a type III vehicle, described above, under the 
following conditions: 

 
a. The operator is an employee of the entity that owns, leases, or 

contracts for the school bus, which may include the school 
district. 

 
b. The operator’s employer, which may include the school district, 

has adopted and implemented a policy that provides for annual 
training and certification of the operator in: 

 
(1)  safe operation of a type III vehicle; 

 
(2)  understanding student behavior, including issues relating 

to students with disabilities; 
 

(3)  encouraging orderly conduct of students on the bus and 
handling incidents of misconduct appropriately; 

 
(4)  knowing and understanding relevant laws, rules of the 

road, and local school bus safety policies; 
 

(5)  handling emergency situations; 
 

(6)  proper use of seat belts and child safety restraints; 
 

(7)  performance of pretrip vehicle inspections; 
 

(8)  safe loading and unloading of students, including, but not 
limited to: 

 
(a)  utilizing a safe location for loading and unloading 

students at the curb, on the nontraffic side of the 
roadway, or at off-street loading areas, driveways, 
yards, and other areas to enable the student to 
avoid hazardous conditions; 

 
(b)  refraining from loading and unloading students in a 

vehicular traffic lane, on the shoulder, in a 
designated turn lane, or a lane adjacent to a 
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designated turn lane; 
 

(c)  avoiding a loading or unloading location that would 
require a student to cross a road, or ensuring that 
the driver or an aide personally escort the student 
across the road if it is not reasonably feasible to 
avoid such a location; 

 
(d)  placing the type III vehicle in “park” during loading 

and unloading; 
 

(e)  escorting a student across the road under clause (c) 
only after the motor is stopped, the ignition key is 
removed, the brakes are set, and the vehicle is 
otherwise rendered immobile; and 

 
(9)  compliance with paragraph V.F. concerning reporting 

convictions to the employer within ten days of the date of 
conviction. 

 
c. A background check or background investigation of the operator 

has been conducted that meets the requirements under Minn. 
Stat. § 122A.18, Subd. 8, or Minn. Stat. § 123B.03 for school 
district employees; Minn. Stat. § 144.057 or Minn. Stat. Ch. 245C 
for day care employees; or Minn. Stat. § 171.321, Subd. 3, for all 
other persons operating a type III vehicle under this section. 

 
d. Operators shall submit to a physical examination as required by 

Minn. Stat. § 171.321, Subd. 2. 
 

e. The operator’s employer requires preemployment drug testing of 
applicants for operator positions.  Current operators must comply 
with the employer’s policy under Minn. Stat. § 181.951, Subds. 2, 
4, and 5.  Notwithstanding any law to the contrary, the operator’s 
employer may use a breathalyzer or similar device to fulfill 
random alcohol testing requirements. 

 
f. The operator’s driver’s license is verified annually by the entity 

that owns, leases, or contracts for the type III vehicle as required 
by Minn. Stat. § 171.321, Subd. 5. 

 
g. A person who sustains a conviction, as defined under Minn. Stat.  

§ 609.02, of violating Minn. Stat. § 169A.25, § 169A.26, § 169A.27 
(driving while impaired offenses), or § 169A.31 (alcohol-related 
school bus driver offenses), or whose driver’s license is revoked 
under Minn. Stat. §§ 169A.50 to 169A.53 of the implied consent 
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law, or who is convicted of violating or whose driver’s license is 
revoked under a similar statute or ordinance of another state, is 
precluded from operating a type III vehicle for five years from the 
date of conviction. 

 
h. A person who has ever been convicted of a disqualifying offense 

as defined in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, 
controlled substance, criminal sexual conduct offenses, or 
offenses for surreptitious observation, indecent exposure, use of 
minor in a sexual performance, or possession of child 
pornography or display of pornography to a minor) may not 
operate a type III vehicle. 

 
i. A person who sustains a conviction, as defined under Minn. Stat. § 

609.02, of a moving offense in violation of Minn. Stat. Ch. 169 
within three years of the first of three other moving offenses is 
precluded from operating a type III vehicle for one year from the 
date of the last conviction. 

 
j. Students riding the type III vehicle must have training required 

under Minn. Stat. § 123B.90, Subd. 2 (See Section II.B., above). 
 

k. Documentation of meeting the requirements listed in this section 
must be maintained under separate file at the business location 
for each type III vehicle operator. The school district or any other 
entity that owns, leases, or contracts for the type III vehicle 
operating under this section is responsible for maintaining these 
files for inspection. 

 
2. The type III vehicle must bear a current certificate of inspection issued 

under Minn. Stat. § 169.451. 
 

3. An employee of the school district who is not employed for the sole 
purpose of operating a type III vehicle may, in the discretion of the school 
district, be exempt from paragraphs VII.C.1.d. (physical examination) and 
VII.C.1.e. (drug testing), above. 

 
D. Type A-I “Activity” Buses Driven by Employees with a Driver’s License Without a 

School Bus Endorsement 
 

1. The holder of a Class D driver’s license, without a school bus 
endorsement, may operate a type A-I school bus or a Multifunction 
School Activity Bus (MFSAB) under the following conditions: 

 
a. The operator is an employee of the school district or an 

independent contractor with whom the school district contracts 
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for the school bus and is not solely hired to provide transportation 
services under this paragraph. 

 
b. The operator drives the school bus only from points of origin to 

points of destination, not including home-to-school trips to pick 
up or drop off students. 

 
c. The operator is prohibited from using the 8-light system if the 

vehicle is so equipped. 
 

d. The operator has submitted to a background check and physical 
examination as required by Minn. Stat. § 171.321, Subd. 2. 

 
e. The operator has a valid driver’s license and has not sustained a 

conviction of a disqualifying offense as set forth in Minn. Stat. § 
171.02, Subd. 2a(h) - 2a(j). 

 
f. The operator has been trained in the proper use of child safety 

restraints as set forth in the National Highway Traffic Safety 
Administration’s “Guideline for the Safe Transportation of Pre-
school Age Children in School Buses,” if child safety restraints are 
used by passengers, in addition to the training required in Section 
VI., above. 

 
g. The bus has a gross vehicle weight rating of 14,500 pounds or less 

and is designed to transport 15 or fewer passengers, including the 
driver. 

 
2. The school district shall maintain annual certification of the requirements 

listed in this section for each Class D license operator. 
 

3. A school bus operated under this section must bear a current certificate 
of inspection. 

 
4. The word “School” on the front and rear of the bus must be covered by a 

sign that reads “Activities” when the bus is being operated under 
authority of this section. 

 
VIII. SCHOOL DISTRICT EMERGENCY PROCEDURES 
 

A. If possible, school bus drivers or their supervisors shall call “911” or the local 
emergency phone number in the event of a serious emergency. 

 
B. School bus drivers shall meet the emergency training requirements contained in 

Unit III “Crash & Emergency Preparedness” of the Minnesota Department of 
Public Safety Model School Bus Driver Training Manual.  This includes procedures 

93



Policy 709 – Page 19 
 

in the event of a crash (accident). 
 

C. School bus drivers and bus assistants for special education students requiring 
special transportation service because of their handicapping condition shall be 
trained in basic first aid procedures, shall within one month after the effective 
date of assignment participate in a program of in-service training on the proper 
methods for dealing with the specific needs and problems of students with 
disabilities, assist students with disabilities on and off the bus when necessary 
for their safe ingress and egress from the bus; and ensure that protective safety 
devices are in use and fastened properly. 

 
D. Emergency Health Information shall be maintained on the school bus for 

students requiring special transportation service because of their handicapping 
condition.  The information shall state: 

 
1. the student’s name and address; 

 
2. the nature of the student’s disabilities; 

 
3. emergency health care information; and 

 
4. the names and telephone numbers of the student’s physician, parents, 

guardians, or custodians, and some person other than the student’s 
parents or custodians who can be contacted in case of an emergency. 

 
IX. SCHOOL DISTRICT VEHICLE MAINTENANCE STANDARDS 
 

A. All school vehicles shall be maintained in safe operating conditions through a 
systematic preventive maintenance and inspection program adopted or 
approved by the school district. 

 
B. All school vehicles shall be state inspected in accordance with legal 

requirements. 
 

C. A copy of the current daily pre-trip inspection report must be carried in the bus.  
Daily pre-trip inspections shall be maintained on file in accordance with the 
school district’s record retention schedule.  Prompt reports of defects to be 
immediately corrected will be submitted. 

 
D. Daily post-trip inspections shall be performed to check for any children or lost 

items remaining on the bus and for vandalism. 
 
E. Bagley Public Schools will be on a ten-year school bus purchase rotation 

schedule with the exception of the multi-needs bus which will remain on an 
eight-year rotation schedule.  Busses that do not meet safety and maintenance 
requirements will be rotated at the discretion of the Director of Transportation 
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and approval by the Board of Education. 
 
X.  Transportation for In-Town Students 
 

Students in Kindergarten through fifth grade have first priority for transportation if the bus 
becomes full.  Parents of sixth through twelfth grade students are required to sign a permission 
form, developed by the Transportation Director, before students are allowed to ride the bus. 
 

XI. Religious Release Time Transportation 
 

Bagley Public School busses may transport students to and from Religious Release Time classes.  
In return, participating churches will agree to pay Independent School District 162 for the true 
and accurate costs for the provided transportation services.  (Ex. Bus use fees, bus driver salary, 
and etc.) 
 
The local ministerium and/or participating churches will remain responsible for paying the 
annual bus inspection fees and bus driver drug testing costs as required by the MN Department 
of Transportation.  

 
Bagley Public School busses, or any school vehicle, will not be rented outside of the district for 
any purpose other than Religious Release Time. 

 

XII. SCHOOL TRANSPORTATION SAFETY DIRECTOR 
 

The school board has designated an individual to serve as the school district’s school 
transportation safety director.  The school transportation safety director shall have day-
to-day responsibility for student transportation safety, including transportation of 
nonpublic school children when provided by the school district.  The school 
transportation safety director will assure that this policy is periodically reviewed to 
ensure that it conforms to law. The school transportation safety director shall certify 
annually to the school board that each school bus driver meets the school bus driver 
training competencies required by Minn. Stat. § 171.321, Subd. 4.  The transportation 
safety director also shall annually verify or ensure that the private contractor utilized by 
the school has verified the validity of the driver’s license of each employee who 
regularly transports students for the school district in a type A, B, C, or D school bus, 
type III vehicle, or MFSAB with the National Driver Register or the Department of Public 
Safety.  Upon request of the school district superintendent or the superintendent of the 
school district where nonpublic students are transported, the school transportation 
safety director also shall certify to the superintendent that students have received 
school bus safety training in accordance with state law. The name, address and 
telephone number of the school transportation safety director are on file in the school 
district office.  Any questions regarding student transportation or this policy may be 
addressed to the school transportation safety director. 
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601 SCHOOL DISTRICT CURRICULUM AND INSTRUCTION GOALS 
 Board Adopted:  August 15, 2011           Board Revised:  June 6, 2016  2017 
 

I. PURPOSE 
 

The purpose of this policy is to establish broad curriculum parameters for the school district 
that encompass the Minnesota Graduation Standards and the federal No Child Left Behind Act 
law and are aligned with creating the world’s best workforce. 

 
II. GENERAL STATEMENT OF POLICY 
 

The policy of the school district is to establish the “world’s best workforce” in which all 
learning in the school district should be directed and for which all school district learners 
should be held accountable. 

 
III. DEFINITIONS 
 

A. “Academic standard” means a summary description of student learning in a required 
content area or elective content area. 

 
 B. “Benchmark” means specific knowledge or skill that a student must master to 

complete part of an academic standard by the end of the grade level or grade band. 
 

C. “Curriculum” means district or school adopted programs and written plans for 
providing students with learning experiences that lead to expected knowledge, skills, 
and career and college readiness. 

 
D. “Instruction” means methods of providing learning experiences that enable students 

to meet state and district academic standards and graduation requirements. 
 

E. “Performance measures” are measures to determine school district and school site 
progress in striving to create the world’s best workforce and must include at least the 
following: 

 
  1. student performance on the National Assessment of Educational Progress 

where applicable; 
 
  2. the size of the academic achievement gap and rigorous course taking, including 

college-level advanced placement, international baccalaureate, postsecondary 
enrollment options including concurrent enrollment, other statutorily 
recognized rigorous courses of study or industry certification courses or 
programs and enrichment experiences by student subgroup; 

 
  3. student performance on the Minnesota Comprehensive Assessments; 
 
  4. high school graduation rates; and 
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  5. career and college readiness under Minn. Stat. § 120B.30, Subd. 1. 
 

F. “World’s best workforce” means striving to:  meet school readiness goals; have all 
third grade students achieve grade-level literacy; close the academic achievement gap 
among all racial and ethnic groups of students and between students living in poverty 
and students not living in poverty; have all students attain career and college readiness 
before graduating from high school; and have all students graduate from high school. 

 
G. “Experiential learning” means learning for students that includes career exploration 

through a specific class or course or through work-based experiences such as job 
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships, 
other cooperative work experience, youth apprenticeship, or employment. 

 
IV. LONG-TERM STRATEGIC PLAN 
 

A. The school board, at a public meeting, shall adopt a comprehensive, long-term 
strategic plan to support and improve teaching and learning that is aligned with 
creating the world’s best workforce and includes the following: 

 
1. clearly defined school district and school site goals and benchmarks for 

instruction and student achievement for all nine student categories identified 
under the federal 2001 No Child Left Behind Act and two student gender 
categories of male and female; 
 

2. a process for assessing and evaluating to assess and evaluate each student’s 
progress toward meeting state and local academic standards, assess and 
identify students for participation in gifted and talented programs and 
accelerate their instruction, adopt procedures for early admission to 
kindergarten or first grade of gifted and talented learners which are sensitive to 
under-represented groups, and identifying the strengths and weaknesses of 
instruction in pursuit of student and school success and curriculum affecting 
students’ progress and growth toward career and college readiness and leading 
to the world’s best workforce; 

 
3. a system to periodically review and evaluate the effectiveness of all instruction 

and curriculum, taking into account strategies and best practices, student 
outcomes, principal evaluations under Minn. Stat. § 123B.147, Subd. 3, 
students’ access to effective teachers who are members of populations under-
represented among the licensed teachers in the district or school and who 
reflect the diversity of enrolled students under Minn. Stat. § 120B.35, Subd. 
3(b)(2), and teacher evaluations under Minn. Stat. § 122A.40, Subd. 8, or 
122A.41, Subd. 5; 

 
4. strategies for improving instruction, curriculum, and student achievement, 

including the English and, where practicable, the native language development 
and the academic achievement of English learners; 
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5. a process to examine the equitable distribution of teachers and strategies to 

ensure low-income and minority children are not taught at higher rates than 
other children by inexperienced, ineffective, or out-of-field teachers;  

 
6. education effectiveness practices that integrate high-quality instruction, 

rigorous curriculum, technology, and a collaborative professional culture that 
develops and supports teacher quality, performance, and effectiveness; and; 

 
7. an annual budget for continuing to implement the school district plan. 

 
 B. School district site and school site goals shall include the following: 

 
1. All students will be required to demonstrate essential skills to effectively 

participate in lifelong learning.*  These skills include the following: 
 

[*Note:  The criteria for acceptable performance in basic skills areas may need to be modified 
for students with unique learning needs.  These modifications will be reflected in the 
Individualized Education Program (IEP) or Rehabilitation Act Section 504 Accommodation 
plan.] 

 
a. reading, writing, speaking, listening, and viewing in the English 

language; 
 

b. mathematical and scientific concepts; 
 

c. locating, organizing, communicating, and evaluating information and 
developing methods of inquiry (i.e., problem solving); 

 
d. creative and critical thinking, decision making, and study skills; 

 
e. work readiness skills; 

 
f. global and cultural understanding. 

 
2. Each student will have the opportunity and will be expected to develop and 

apply essential knowledge that enables that student to: 
 

a. live as a responsible, productive citizen and consumer within local, 
state, national, and global political, social, and economic systems; 

 
b. bring many perspectives, including historical, to contemporary issues; 

 
c. develop an appreciation and respect for democratic institutions; 

 
d. communicate and relate effectively in languages and with cultures 

other than the student’s own; 
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e. practice stewardship of the land, natural resources, and environment; 

 
f. use a variety of tools and technology to gather and use information, 

enhance learning, solve problems, and increase human productivity. 
 

3. Students will have the opportunity to develop creativity and self-expression 
through visual and verbal images, music, literature, world languages, 
movement, and the performing arts. 

 
4. School practices and instruction will be directed toward developing within each 

student a positive self-image and a sense of personal responsibility for: 
 

a. establishing and achieving personal and career goals; 
 

b. adapting to change; 
 

c. leading a healthy and fulfilling life, both physically and mentally; 
 

d. living a life that will contribute to the well-being of society; 
 

e. becoming a self-directed learner; 
 

f. exercising ethical behavior. 
 

5. Students will be given the opportunity to acquire human relations skills 
necessary to: 

 
a. appreciate, understand, and accept human diversity and 

interdependence; 
 
   b. address human problems through team effort; 
 

c. resolve conflicts with and among others; 
 

d. function constructively within a family unit; 
 

e. promote a multicultural, gender-fair, disability-sensitive society. 
 

C. Every child is reading at or above grade level no later than the end of grade 3, 
including English learners, and teachers provide comprehensive, scientifically based 
reading instruction, including a program or collection of instructional practices that is 
based on valid, replicable evidence showing that, when the programs or practices are 
used, students can be expected to achieve, at a minimum, satisfactory reading 
progress.  The program or collection of practices must include, at a minimum, 
effective, balanced instruction in all five areas of reading (phonemic awareness, 
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phonics, fluency, vocabulary development, and reading comprehension), as well as 
instructional strategies for continuously assessing, evaluating, and communicating the 
student’s reading progress and needs. 

 
1. The school district shall identify, before the end of kindergarten, grade 1, and 

grade 2, students who are not reading at grade level before the end of the 
current school year.   Reading assessments in English and in the predominant 
languages of district students, where practicable, must identify and evaluate 
students’ areas of academic need related to literacy.  The school district also 
must monitor the progress and provide reading instruction appropriate to the 
specific needs of English learners.  The school district must use locally adopted, 
developmentally appropriate, and culturally responsive assessment. 

 
2. At least annually, the school district must give the parent of each student who 

is not reading at or above grade level timely information about: 
 

a. student’s reading proficiency as measured by a locally adopted 
assessment; 

 
b. reading-related services currently being provided to the student; and 
 
c. strategies for parents to use at home in helping their students succeed 

in becoming grade-level proficient in reading English and their native 
languages. 

 
3. For each student who is not reading at or above grade level, the school district 

shall provide reading intervention to accelerate student growth and reach the 
goal of reading at or above grade level by the end of the current grade and 
school year.  Intervention methods shall encourage family engagement and, 
where possible, collaboration with appropriate school and community 
programs.  Intervention methods may include, but are not limited to, requiring 
attendance in summer school, intensified reading instruction that may require 
that the student be removed from the regular classroom for part of the school 
day, extended day programs, or programs that strengthen students’ cultural 
connections. 
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603 CURRICULUM DEVELOPMENT 
 Board Adopted:  August 15, 2011  Board Revised:  June 6, 2016  2017 

 
I. PURPOSE 
 

The purpose of this policy is to provide direction for continuous review and improvement of 
the school curriculum. 

 
 
II. GENERAL STATEMENT OF POLICY 
 

Curriculum development shall be directed toward the fulfillment of the goals and objectives 
of the education program of the school district. 

 
 
III. RESPONSIBILITY 
 

A. The superintendent shall be responsible for curriculum development and for 
determining the most effective way of conducting research on the school district’s 
curriculum needs and establishing a long range curriculum development program.  
Timelines shall be determined by the superintendent that will provide for periodic 
reviews of each curriculum area.  Please refer to Bagley School District Curriculum 
Review Cycle. 

 
B. Building principals will set up a process by which curricular site teams will work 

collaboratively to review research best practices and make curricular 
recommendations for adoption and acquisition. The building principals will also lead 
a process for staff curriculum writing, embedding state standards and creating a 
school district curriculum map for each curricular area under review. The K-12 
curriculum maps will be posted to the school district website upon completion. 

 
C. A district curriculum advisory committee shall provide assistance when needed at the 

request of the superintendent.  The advisory committee membership shall be a 
reflection of the community and, to the extent possible, shall reflect the diversity of 
the district and its learning sites, and shall include parent, teacher, support staff, 
student, community residents, and administration representation., and shall provide 
translation to the extent appropriate and practicable.  Whenever possible, parents 
and other community residents shall comprise at least two-thirds of advisory 
committee members. 

 
D. Within the ongoing process of curriculum development, the following needs shall be 

addressed: 
 

1. Provide for articulation of courses of study from kindergarten through grade 
twelve. 
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2. Identify minimum objectives for each course and at each elementary grade 
level. 

3. Provide for continuing evaluation of programs for the purpose of attaining 
school district objectives.  See school district “Curriculum Review Cycle”. 

4. Provide a program for ongoing monitoring of student progress. 
5. Provide for specific, particular, and special needs of all members of the 

student community. 
6. Develop a local literacy plan to have every child reading at or above grade 

level no later than the end of grade 3, including English learners, and teachers 
providing comprehensive, scientifically based reading instruction consistent 
with law. 

7. Integrate required and elective course standards in the scope and sequence 
(mapping) of the district curriculum. 

8. Meet all applicable requirements of the Minnesota Department of Education 
and the No Child Left Behind Act federal law. 

 
E. It shall be the responsibility of the superintendent to keep the school board informed 

of all state-mandated curriculum changes, as well as recommended discretionary 
changes and to periodically present recommended modifications for school board 
review and approval. 

 
F. The superintendent shall have discretionary authority to develop guidelines and 

directives to implement school board policy relating to curriculum development. 
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612.1 DEVELOPMENT OF PARENTAL INVOLVEMENT POLICIES FOR TITLE I PROGRAMS 
 Board Adoption: June 20, 2016  Board Revised:  2017 

 
I. PURPOSE 
 

The purpose of this policy is to encourage and facilitate involvement by parents of 
students participating in Title I in the educational programs and experiences of students.  
The policy shall provide the framework for organized, systematic, ongoing, informed 
and timely parental involvement in relation to decisions about the Title I services within 
the school district.  The involvement of parents by the school district shall be directed 
toward both public or private school children whose parents are school district residents 
or whose children attend school within the boundaries of the school district. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. It is the The policy of the school district is to plan and implement, with 
meaningful consultation with parents of participating children, programs, 
activities and procedures for the involvement of those parents engagement of 
parents and families in its Title I programs. 

 
B. It is the The policy of the school district to fully comply with 20 U.S.C. § 6318 

which requires the school district to develop jointly with, agree upon with, and 
distribute to parents of children participating in Title I programs written parental 
involvement parent and family engagement policies. 

 
III. DEVELOPMENT OF DISTRICT LEVEL POLICY 
 

The school board will direct the administration to develop jointly with, agree upon with, 
and distribute to, parents and family members of participating children a written 
parental involvement parent and family engagement policy that will be incorporated 
into the school district’s Title I plan.  The policy will establish the expectations for 
parental meaningful parent and family involvement and describe how the school district 
will: 

 
A. Involve parents and family members in the joint development of the school 

district’s Title I plan and the process of school review and improvement 
development of support and improvement plans; 

 
B. Provide the coordination, technical assistance, and other support necessary to 

assist and build the capacity of all participating schools within the school district 
in planning and implementing effective parental parent and family involvement 
activities to improve student academic achievement and school performance, 
which may include meaningful consultation with employers, business leaders, 
and philanthropic organizations, or individuals with expertise in effectively 
engaging parents and family members in education; 
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C. Build the schools’ and parents’ capacity for strong parental involvement; 

 
D. Coordinate and integrate parental involvement parent and family engagement 

strategies with similar strategies, to the extent feasible and appropriate, with 
other relevant federal, state, and local laws and programs  under other 
programs, such as Focus Strategies, Head Start, Early Reading First, Even Start, 
the Parents as Teachers Program, the Home Instruction Program for Preschool 
Youngsters, and state-administered preschool programs; 

 
E. Conduct, with the meaningful involvement of parents and family members, an 

annual evaluation of the content and effectiveness of the parental involvement 
parent and family engagement policy in improving the academic quality of the 
schools served, including identifying barriers to greater participation by parents 
in parental involvement activities (with particular attention to, and, particularly, 
with parents who are economically disadvantaged, disabled, have limited English 
proficiency, have limited literacy or English proficiency, or who are of a racial or 
ethnic minority background); the needs of parents and family members to assist 
with the learning of their children, including engaging with school personnel and 
teachers; and strategies to support successful school and family interactions;  

 
F. Use the findings of such evaluations to design evidence-based strategies for 

more effective parental involvement and to revise, if necessary, the district-level 
and school-level parental involvement parent and family engagement policies; 
and 

 
G. Involve parents in the activities of the schools, which may include establishing a 

parent advisory board comprised of a sufficient number and representative 
group of parents or family members served by the school district to adequately 
represent the needs of the population served by the school district for the 
purposes of developing, revising, and reviewing the parent and family 
engagement policy. 

 
IV. DEVELOPMENT OF SCHOOL LEVEL POLICY 
 

The school board will direct the administration of each Title I school to develop (or 
amend an existing parental involvement policy) jointly with, and distribute to, parents 
and family members of participating children a written parental involvement parent and 
family engagement policy, agreed upon by such parents and families, that shall describe 
the means for carrying out the federal requirements of parental involvement parent and 
family engagement.  Parents shall be notified of the policy in an understandable and 
uniform format and, to the extent practicable, provided in a language the parents can 
understand.  Such policy shall be made available to the local community and updated 
periodically to meet the changing needs of parents and the school. 
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A. The policy will describe the means by which each school with a Title I program 
will: 

 
1. Convene an annual meeting, at a convenient time, to which all parents of 

participating children shall be invited and encouraged to attend, to 
inform parents of their school’s participation in Title I programs, and to 
explain to parents of participating children the program, its 
requirements, and their right to be involved; 

 
2. Offer a flexible number of meetings, such as meetings in the morning or 

evening, and may provide with Title I funds transportation, child care, or 
home visits, as such services relate to parental involvement; 

 
3. Involve parents in an organized, ongoing, and timely way, in the planning, 

review, and improvement of the parental involvement programs, 
including the planning, review, and improvement of the school parent 
and family engagement school parental involvement policy and the joint 
development of the school-wide program plan, unless the school already 
has a program for involving parents in the planning and design of its 
programs that would adequately involve parents of participating children 
except that if a school has in place a process for involving parents in the 
joint planning and design of the school’s programs, the school may use 
that process, if such process includes an adequate representation of 
parents of participating children; 

 
4. Provide parents of participating children with:  timely information about 

Title I programs; a description and explanation of the curriculum in use at 
the school, the forms of academic assessment used to measure student 
progress, and the achievement levels of the challenging state academic 
standards; if requested by parents, opportunities for regular meetings to 
formulate suggestions, share experiences with other parents and to 
participate, as appropriate, in decisions relating to the education of their 
child’s education;  children, and to respond to any such suggestions as 
soon as practicably possible; and 

 
5. If the school-wide program plan is not satisfactory to the parents of 

participating children, submit any parent’s comments on the plan when it 
is submitted to the school district. 

 
B. As a component of this policy, each school shall jointly develop with parents a 

school/parent compact which outlines how parents, staff, and students will 
share the responsibility for improved student academic achievement and the 
means by which the school and parents will build and develop a partnership to 
help children achieve the state’s high standards.  The compact shall: 

 

105



Policy 612.1 – Page 4 
 

1. Describe the school’s responsibility to provide high-quality curriculum 
and instruction in a supportive and effective learning environment that 
enables participating students to meet state student academic 
achievement standards; 

 
2. Describe the ways each parent will be responsible for supporting his or 

her child’s learning by monitoring school attendance and homework 
completion, monitoring television watching, volunteering in his or her 
child’s classroom, and participating, as appropriate, in decisions relating 
to his or her child’s education and use of extracurricular time. 

 
3. Address the importance of communication between teachers and 

parents on an on-going basis through the use of: 
 

a. Annual parent-teacher conferences to discuss the compact and 
the child’s achievement; 

 
b. Frequent progress reports to the parents; and 

 
c. Reasonable access to staff, opportunities to volunteer, participate 

in the child’s class, and observe in the child’s classroom. 
 
d.   Ensuring regular two-way, meaningful communication between 

family members and school staff and, to the extent practicable, in 
a language that family members can understand. 

 
C. To ensure effective involvement of parents and to support a partnership among 

the school, parents, and community to improve student academic achievement, 
the policy will describe how each school and the school district will: 

 
1. Provide assistance to participating parents in understanding such topics 

as the state’s academic content standards and state academic 
achievement standards, state and local academic assessments, Title I 
requirements, and how to monitor a child’s progress and work with 
educators to improve the achievement of their children; 

 
2. Provide materials and training to assist parents in working with their 

children to improve their children’s achievement, such as including 
coordinating necessary literacy training and using technology, as 
appropriate, to foster parental involvement; 

 
3. Educate school staff, with the assistance of parents, in the value and 

utility of contributions of parents and in how to reach out to, 
communicate with, and work with parents as equal partners, implement 
and coordinate parent programs, and build ties between parents and 
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school; 
 

4. Coordinate and integrate parental involvement programs and activities 
with Focus Strategies, Head Start, Reading First, Early Reading First, Even 
Start, the Home Instruction Programs for Preschool Youngsters, the 
Parents as Teachers Program, public preschool programs, and other 
programs, other federal, state, and local programs, including public 
preschool programs, and conduct other activities, such as parent 
resource centers, that encourage and support parents in more fully 
participating in the education of their children to the extent feasible and 
appropriate; 

 
5. Ensure, to the extent practicable, that information about school and 

parent meetings, programs, and activities is sent home to the parent of 
participating children in a format and, to the extent practicable,  in a 
language the parents can understand; and 

 
6. Provide such other reasonable support for parental involvement activities 

as requested by parents. 
 

D. The policy will also describe the process to be taken if the school district and 
school choose to: 

 
1. Involve parents in the development of training for school staff to improve 

the effectiveness of such training; 
 

2. Provide necessary literacy training with funds received under Title I 
programs if all other funding has been exhausted; 

 
3. Pay reasonable and necessary expenses associated with parental 

involvement activities, including transportation and child care costs, to 
enable parents to participate in school-related meetings and training 
sessions; 

 
4. Train and support parents to enhance the involvement of other parents; 

 
5. Arrange meetings at a variety of times or have conduct in-home 

conferences between teachers or other educators, who work directly 
with participating children, and parents who are unable to attend such 
conferences at school in order to maximize parental opportunities for 
involvement and participation in school-related activities; 

 
6. Adopt and implement model approaches to improving parental 

involvement; 
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7. Develop appropriate roles for community-based organizations and 
business in parental involvement activities; and 

 
8. Establish a district-wide parent advisory council to provide advice on all 

matters related to parental involvement in Title I programs. 
 

E. To carry out the requirements of parental involvement parent and family 
engagement, the school district and schools, to the extent practicable, will 
provide full opportunities for the informed participation of parents with and 
family members (including parents and family members who have limited 
English proficiency, parents and family members with disabilities, and parents 
and family members of migratory children), limited English proficiency or with 
disabilities, including providing information and school profiles reports in a 
format and, to the extent practicable, in a language and form that is 
understandable by the parents. 

 
F. The school district and each school shall assist inform parents and parent 

organizations by informing such parents and parent organizations of the 
existence and purpose of such centers family engagement in education 
programs. 

 
The policies will be updated periodically to meet the changing needs of parents and the 
school. 
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616 SCHOOL DISTRICT SYSTEM ACCOUNTABILITY 
 Board Adopted: February 3, 2014  Board Revised: June 20, 2016  2017 

 
I. PURPOSE 
 

The purpose of this policy is to focus public education strategies on a process which 
promotes higher academic achievement for all students and ensures broad-based 
community participation in decisions regarding the implementation of the Minnesota 
Academic Standards and the No Child Left Behind Act federal law. 

 
II. GENERAL STATEMENT OF POLICY 
 

Implementation of the Minnesota Academic Standards and No Child Left Behind Act 
federal law will require a new level of accountability for the school district.  The school 
district will establish a system to transition to the graduation requirements of the 
Minnesota Academic Standards.  The school district also will establish a system to 
review and improve instruction, curriculum, and assessment which will include 
substantial input by students, parents or guardians, and local community members.  The 
school district will be accountable to the public and the state through annual reporting. 

 
III. DEFINITIONS 
 

A. “Credit” means a student’s successful completion of an academic year of study 
or a student’s mastery of the applicable subject matter, as determined by the 
school district. 

 
B. “Graduation Standards” means the credit requirements and locally adopted 

content standards or Minnesota Academic Standards that school districts must 
offer and certify that students complete to be eligible for a high school diploma. 

 
C. “World’s best workforce” means striving to:  meet school readiness goals; have 

all third grade students achieve grade-level literacy; close the academic 
achievement gap among all racial and ethnic groups of students and between 
students living in poverty and students not living in poverty; have all students 
attain career and college readiness before graduating from high school; and have 
all students graduate from high school. 

 
IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING 
 

A. School District Goals 
 

1. The school board has established school district-wide goals which provide 
broad direction for the school district.  Incorporated in these goals are 
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the graduation and education standards contained in the Minnesota 
Academic Standards and the No Child Left Behind Act federal law.  The 
broad goals shall be reviewed annually and approved by the school 
board.  The school board shall adopt annual goals based on the 
recommendations of the Advisory Committee for Comprehensive 
Continuous Improvement of Student Achievement (Advisory Committee). 

 
2. The improvement goals should address recommendations identified 

through the Advisory Committee process.  The school district’s goal 
setting process will include consideration of individual site goals.  School 
district goals may be developed through an education effectiveness 
program, an evaluation of student progress committee, or through some 
other locally determined process. 

 
B. System for Reviewing All Instruction and Curriculum.  Incorporated in the 

process will be analysis of the school district’s progress toward implementation 
of the Minnesota Academic Standards.  Instruction and curriculum shall be 
reviewed and evaluated by taking into account strategies and best practices, 
student outcomes, principal evaluations under Minn. Stat. § 123B.147, Subd. 3, 
and teacher evaluations under Minn. Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 
5. 

 
[Insert Local Cycle in this space] 

 
C. Implementation of Graduation Requirements 

 
1. The school board shall appoint a Graduation Standards Implementation 

Committee which shall advise the school board on implementation of the 
state and local graduation requirements, including K-12 curriculum, 
assessment, student learning opportunities, and other related issues.  
Recommendations of this committee shall be published annually to the 
community.  The school board shall receive public input and comment 
and shall adopt or update this policy at least annually.  The Graduation 
Standards Implementation Committee [will/will not] be comprised of the 
Advisory Committee for Comprehensive Continuous Improvement of 
Student Achievement. 

 
[Note:  The Graduation Standards Implementation Committee may be 
comprised of an existing committee such as the Advisory Committee for 
Comprehensive Continuous Improvement of Student Achievements.  
Regardless of whether a new committee or an existing committee is 
utilized, the committee should be comprised of representatives of the 
community, including equal representation from school board members, 
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students, parents, teachers, representatives of local businesses, and 
representatives of the community at large.  Among these members 
should be individuals who are able to represent the needs of students 
throughout the district including students with special needs.] 

 
2. The school board shall annually review and determine if student 

achievement levels at each school site meet federal expectations.  If the 
school board determines that student achievement levels at a school site 
do not meet federal expectations and the site has not made adequate 
yearly progress for two consecutive school years, the Graduation 
Standards Implementation Committee shall work with the school site to 
adopt a plan to raise student achievement levels to meet federal 
expectations. The Graduation Standards Implementation Committee may 
seek assistance from the Commissioner of the Minnesota Department of 
Education (MDE) (Commissioner) in developing a plan which must include 
parental involvement components. 

 
3. The educational assessment system component utilized by the school 

board to measure individual students’ educational progress must be 
based, to the extent annual tests are administered, on indicators of 
achievement growth that show an individual student’s prior 
achievement.  Indicators of achievement and prior achievement must be 
based on highly reliable statewide or districtwide assessments.  The 
school board will utilize models developed by the Commissioner for 
measuring individual student progress.  The school board must 
coordinate with MDE in evaluating school sites and continuous 
improvement plans, consistent with best practices. 

 
D. Advisory Committee for Comprehensive Continuous Improvement of Student 

Achievement 
 

1. By [     date      ] October 1 of each year, the Advisory Committee will meet 
to advise and assist the school district in the implementation of the 
school district system accountability and comprehensive continuous 
improvement process. 

 
2. The Advisory Committee, working in cooperation with other committees 

of the school district [such as the Technology, Educational Effectiveness, 
Grade Level, Site Instruction, Curriculum and Assessment Committees, 
etc.], will provide active community participation in: 

 
a. Reviewing the school district instructional and curriculum plan, 

with emphasis on implementing the Minnesota Graduation 
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Standards; 
 

b. Identifying annual instruction and curriculum improvement goals 
for recommendation to the school board; 

 
c. Making recommendations regarding the evaluation process that 

will be used to measure school district progress toward its goals; 
 

d. Advising the school board about development of the annual 
budget. 

 
3. The Advisory Committee shall meet the following criteria: 

 
a. The Advisory Committee shall ensure active community 

participation in all planning for instruction and curriculum 
affecting Graduation Standards. 

 
b. The Advisory Committee shall make recommendations to the 

school board on school district-wide standards, assessments, and 
program evaluation. 

 
c. Building teams may be established as subcommittees to develop 

and implement an education effectiveness plan and to carry out 
methods to improve instruction, curriculum, and assessments as 
well as methods to use technology in meeting the school district 
improvement plan. 

 
d. A local plan to evaluate student progress, using a local process, 

shall be used for developing a plan for assessment of student 
progress toward the Graduation Standards, as well as program 
evaluation data for use by the Advisory Committee in the 
instruction and curriculum review process.  This plan shall 
annually be approved by the school board. 

 
4. The Advisory Committee shall, when possible, be comprised of two-thirds 

community representatives and shall reflect the diversity of the 
community.  Included in its membership should be: 

 
a. The Director of Curriculum (or similar educational leader) 

 
b. Principal 

 
c. School Board Member 
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d. Student Representative 

 
e. One teacher from each building or instructional level 

 
f. Two parents from each building or instructional level 

 
g. Two residents without school-aged children, non-representative 

of local business or industry 
 

h. Two residents representative of local business or industry 
 

i. District Assessment Coordinator (if different from “a.” above) 
 

[Note:  This Advisory Committee composition is a model only.] 
 

5. Translation services should be provided to the extent appropriate and 
practicable. 

 
6. The Advisory Committee shall meet the following timeline each year: 

 
Month: Organizational meeting of the Committee to review the 

authorizing legislation and the roles and responsibilities of the 
Committee as determined by the school board. 

 
Month(s): Agree on the process to be used.  Become familiar with the 

instruction and curriculum of the cycle content area. 
 

Month(s): Review evaluation results and prepare recommendations. 
 

Month: Present recommendations to the school board for its input 
and approval. 

 
E. Evaluation of Student Progress Committee.  A committee of professional staff 

shall develop a plan for assessment of student progress toward Literacy by Grade 
3, the Graduation Standards, as well as program evaluation data for use by the 
Advisory Committee to review instruction and curriculum, cultural 
competencies, including cultural awareness and cross-cultural communication, 
and student achievement at the school site.  This plan shall annually be approved 
by the school board. 

 
F. Reporting. Consistent with Minn. Stat. § 120B.36, Subd. 1, the school board shall 

publish a report in the local newspaper with the largest circulation in the district, 
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by mail, or by electronic means on the school district website.  The school board 
shall hold an annual public meeting to review and revise, where appropriate, 
student achievement goals, local assessment outcomes, plans, strategies, and 
practices for improving curriculum and instruction and cultural competency and 
efforts to equitably distribute diverse, effective, experienced, and in-field 
teachers, and to review school district success in realizing the previously adopted 
student achievement goals and related benchmarks and the improvement plans 
leading to the world’s best workforce.  The school board must transmit an 
electronic summary of its report to the Commissioner in the form and manner 
the Commissioner determines.  The school district shall periodically survey 
affected constituencies in their native languages, where appropriate and 
practicable, about their connection to and level of satisfaction with school.  The 
school district shall include the results of this evaluation in its published reports 
and in its summary report to the Commissioner. 
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