
Board of Education Regular Meeting
Thursday, January 16, 2020 7:00 PM Central

Shelby-Rising City School Rm. 402
650 N. Walnut

Shelby, NE 68662-0218  
  
 

1. Call to Order
Meeting was called to order at 7:07pm.

2. Pledge of Allegiance
3. Announce Open Meeting Act Posting and Location
4. Oath of Office/Selection of Officers

Jeff Kuhnel - President, motioned by xxxxx, 2nd by xxxx, ceased by Heath Vrbka
Geoff Ruth - Vice President, motioned by xxxxx, 2nd by xxxxx, ceased by Jackie 
Sliva
Kasey Hopwood - Secretary, motioned by Heath Vrbka, 2nd by Geoff Ruth, ceased 
motion by xxxxx
Sue Topil - Admin, motioned by Jeff Kuhnel, 2nd by Geoff Ruth, ceased motion by 
Jackie Sliva

5. Recognition of Visitors
1. Bond Refinancing Presentation - Tobin Buchanan, First National Capital Markets

6. Approval of Agenda
Motion to approve agenda as presented Passed with a motion by Jackie Sliva and a 
second by Chris Whitmore.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

7. Consent Agenda
Motion to approve Consent Agenda Passed with a motion by Kasey Hopwood and a 
second by Geoffrey Ruth.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0
1. Minutes
2. Treasurers Report

8. Student Board Representative Report
9. Administrative Reports

1. Athletic Director/Activities Director Report
2. Elementary Principals Report
3. Secondary Principals Report
4. Superintendents Report

10. District Reports
1. Technology Report
2. Maintenance/Facilities/Transportation Report
3. Board/Committee Report

1. Election Filing Deadlines
11. Discussion Items

1. CTE/ReVision2.0/Perkins



2. English Learner Language Program Review
3. Changes to Special Education Program
4. Valedictorian/Salutatorian vs Cum Laude Academic Recognition
5. Proposed Greenhouse Information

12. Action Items
1. Discuss and take all necessary action on MA contract with First National Capital 

Markets
Motion to accept FNBO Capital Markets as MA. Passed with a motion by Heath 
Vrbka and a second by Geoffrey Ruth.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

2. Discuss and take all necessary action on the 2020-2021 Academic School 
Calendar
Motion to approve the 2020-2021 Academic School Calendar. The Board would 
like to thank Cindy Sanley for her 41 years of service, Jerold Humlicek for his 28 
years of service, and Susan Schultz for her 20 years of service. Passed with a 
motion by Kasey Hopwood and a second by Jackie Sliva.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

3. Discuss and take all necessary action on Course additions/changes for 2020-2021
Motion to approve the course additions and changes for 2020-2021. Passed with a 
motion by Chris Whitmore and a second by Jackie Sliva.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

4. Discuss and take all necessary action on Early Retirement Incentive applications
Motion to approve Early Retirement Incentive applications. Passed with a motion 
by Chris Whitmore and a second by Heath Vrbka.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

5. Discuss and take all necessary action on Board Policy 506.01
Motion to approve the first reading on Board Policy 506.01. Passed with a motion 
by Chris Whitmore and a second by Jackie Sliva.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

6. Discuss and take all necessary action on Board Committee Appointments
Motion to approve the Board Committee Appointments. Passed with a motion by 
Geoffrey Ruth and a second by Heath Vrbka.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

7. Discuss and take all necessary action on Certified Salary Schedule Placement 



Corrections
Motion to approve action on Certified Salary Schedule Placement Corrections. 
Passed with a motion by Chris Whitmore and a second by Heath Vrbka.
Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, 
Heath Vrbka: Yea, Chris Whitmore: Yea
Yea: 6, Nay: 0

13. Set Dates
14. Executive Session
15. Adjournment

Meeting adjourned at 9:20pm.



2020 

SHELBY-RISING CITY 
SCHOOL BOARD 

B O A R D  M E M B E R  
I N F O R M A T I O N  P A C K E T

Information in this packet is provided by the Nebraska Association of School Boards and the American Journal of 
Schools Boards to assist School Board Members with understanding their role and responsibilities. 



I,                , do solemnly swear that I will 
support the Constitution of the United States and 
the Constitution of the state of Nebraska, against 
all enemies, foreign and domestic; that I will 
bear true faith and allegiance to the same; that I 
take this obligation freely and without mental 
reservation or for purpose of evasion; and that I 
will faithfully and impartially perform the duties 
of the office of school board member of Shelby-
Rising City School District; according to law, 
and to the best of my ability.  And I do further 
swear that I do not advocate, nor am I a member 
of any political party or organization that 
advocates the overthrow of the government of 
the United States or of this state by force or 
violence; and that during such time as I am in 
this position, I will not advocate nor become a 
member of any political party or organization 
that advocates the overthrow of the government 
of the United States or of this state by force or 
violence.  So help me God. 

Signed: _________________  Date: _________ 

Witness: ________________  Date: _________ 
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BOARD COMMITTEES 
2020 

Activities Committee 
Jackie Sliva, Heath Vrbka, Kasey Hopwood 

Responsible for advising the board on school activities that are offered and policies. Represents 
the board in areas concerning sports or activity cooperatives.  

*Americanism and Curriculum Committee (August)
Jeff Kuhnel, Jackie Sliva, Chris Whitmore 

Americanism committee is responsible for ensuring that required instruction, patriotic 
exercises, and examine, inspect, and approve all textbooks used in the teaching of American 
History, Civics, Economics, Financial Literacy, and Geography.  The Curriculum/Instruction 
members are responsible for the review of the school improvement plan, additional curriculum 
needs, and review of current curriculum.  This committee will monitor and review the academic 
performance standards of the District. Hold no fewer than two public meetings annually, at least 
one where public testimony is accepted.  Ensures all requirements of LB 399 are in place in the 
school district.

Building and Grounds Committee 
Jeff Kuhnel, Chris Whitmore, Geoff Ruth 

The committee is responsible for maintenance and repairs of facilities/grounds, provide board 
input regarding building projects, and monitor general operations of facilities/grounds. 

Finance Committee 
Heath Vrbka, Chris Whitmore, Kasey Hopwood 

Responsible for review of all district claims, financial statements, bonded indebtedness, and the 
Districts foundation. 

Negotiations Committee 
Jeff Kuhnel, Chris Whitmore, Heath Vrbka 

Responsible for all negotiations with recognized bargaining units and Administrator salaries. 

Policy Committee 
Jeff Kuhnel, Chris Whitmore, Heath Vrbka 

Responsible for the review and update of current policy, participate in the design of new policies 
as needed, and district handbooks. 

Safety Committee 
Chris Whitmore, Geoff Ruth 

Ensure safety codes and the district safety plan are in compliance with state and federal rules 
and regulations. 
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School Foundation Representative 
Kasey Hopwood 

Serve as the District Representative with the Polk County Foundation on behalf of Shelby-Rising 
City Schools. 

Transportation Committee 
Jackie Sliva, Heath Vrbka, Kasey Hopwood 

Advise on the replacement, purchase, and maintenance of school transportation equipment.  
Review the District bussing fleet and regular passenger vehicles to endure they meet federal and 
state rules and regulations.   Determine the role transportation will have for regular education, 
special education, and activities/athletics. 

Government Relations Network Representative 
Heath Vrbka 

Voting member of the NASB Delegate Assembly and provide the board with Legislative insight. 
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The Roles and Responsibilities of the School Board 

The board acts on behalf of the school district and has jurisdiction over school matters within 
the territory of the school district.  All powers of the board lie in its action as a group.  Individual 
board members exercise authority only as they vote at a legal meeting of the board. 

The board is empowered to make policy for its own governance, employees, students, and for 
school district facilities.  The board is also empowered to enforce its policies.  The board may 
be required to conduct hearings and rule on disputes confronting the school district.  As the 
governing board, the board must perform three duties: legislative, executive, and evaluative. 

Of the three, the major duty is the board’s executive role.  The main function is the selection 
of the superintendent to operate the school district on the board’s behalf.  The board delegates 
to the superintendent its authority to carry out board policy, to formulate and carry out rules 
and regulations and to handle the administrative details in a consistent manner with board 
policy. 

These are challenging times for public education, and even more challenging is the work of 
local school board members.  The board of education is the leader on the front lines of public 
education.  The board is responsible for putting in place the proper stepping-stones for 
students to learn and achieve at the highest level possible.  Board members' primary agenda 
is raising student achievement and involving the community in the attainment of that goal.  A 
board’s framework must be based on the premise that excellence in the classroom begins with 
excellence in the boardroom.  The board fulfills the commitment to education through: 

VISION 
The board engages the community when defining the future of the district and then formulates 
the goals, defines the outcomes, and sets the course for growth and improved student 
achievement.  Vision is not about what we are, but what we want to be.  For the school board, 
it is about where we are going and what kind of school system we are trying to create now and 
for the future. 

STANDARDS 
A major component of a school district’s approach is meeting achievement standards and the 
school improvement goals.  In order to ensure the district is performing in accordance with 
expectations, the board/superintendent must establish specific and clearly delineated goals for 
improvement. 

ASSESSMENT 
Promoting outstanding student performance based on clearly delineated data is central to the 
key work of the board.  The next step is to assess student learning and achievement.  School 
boards need information in order to make decisions, not only about how well they are doing, 
but also about what may be needed in order to ensure the district goals will be met. 

ACCOUNTABILITY 
Increasingly, school districts are held accountable for how students perform.  Accountability is 
not only a growing expectation from community members, but at the state level. 
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ALIGNMENT 
Alignment is another key component of the school district and board leadership.  A critical role 
of the board is to establish goals and priorities focused on improving student achievement.  The 
board is responsible to provide appropriate professional development and support for the 
classroom instruction to ensure improved student achievement.  Therefore, the next critical 
step is to align the district resources to the achievement of the district vision and goals. 

CLIMATE AND CULTURE    
Climate is an essential aspect of a school district’s culture.  Climate is a by-product of culture 
and is dependent on it.  Leading-edge school districts are very conscious of climate because of 
its powerful effect on behavior.  Effective school boards give priority attention to climate as 
well, because it factors importantly in what students and teachers are able to 
accomplish.  Climate also is a critical determinant of how parents and others in the community 
view the school district. 

COLLABORATIVE RELATIONSHIPS 
The development of collaborative relationships is vital and an important dimension of a school 
district.  We know that when individuals work together effectively, the product of their efforts 
will be superior to the efforts of any single individual.  Relationships are not just important, 
they are critical.  The quality of relationships within the school district will largely determine 
how well the district performs. 

CONTINUOUS IMPROVEMENT 
The board causes the continuous assessment of all conditions affecting education and ensures 
that schools are accountable for results in student learning.  Boards monitor student 
achievement, make program corrections as necessary, keep the public informed of the status 
of education programs and progress, and ensure that all functions of the schoolwork together 
well for the good of education. 

A board member’s job can be challenging given “the job” is in essence a group 
responsibility.  Yet each board member has an obligation to approach the work of the board 
with an effective mindset, to carry out his or her part of preparation and participation, and to 
take responsibility for the group.  This is not always an easy concept to embrace.  Success for 
an individual board member will be realized by: 

x Preparing to participate responsibly.  Do your homework, come prepared to work, 
remember that sometimes the work is to listen, agree, and disagree as your values 
dictate, and accept that the group decision is legitimate even if it is not your personal 
choice.  It is not acceptable to have opinions and not express them. 

x Remembering that your identity is with the community, not the staff.  It is easy 
to identify with staff, as you probably will have more discussions with them about 
issues.  You must remember that your job is to serve in trust for the community. 

x Representing the community, not a single constituency.  You will understand 
and/or identify with certain constituencies (parents, neighborhoods or communities, 
special education, etc.), but you must remember that being a board member means 
serving in trust for the entire community.  There is no way six/nine people can provide a 
spokesperson for every constituency or legitimate interest, so in a moral sense you must 
stand for them all.  You can be from a constituency, but you must not let 
yourself represent it. 
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x Being responsible for group behavior and productivity.  You are responsible for not 
only yourself but also the group.  If the group does not do its job, meddles in 
administration, or breaks its own rules, you personally share that responsibility. 

x Honoring divergent opinions without being intimidated by them.  You are 
obligated to express your honest opinions on issues, and so is each of the other board 
members.  Encourage your colleagues to speak their opinions and listen to them carefully 
and respectfully.  However, do not allow yourself to be intimidated by louder or more 
insistent board members. 

x Using your special expertise to inform your colleagues’ wisdom.  If you have 
special expertise (law, accounting, construction, etc.) remember that you 
are not personally responsible for decisions relating to that area.  Use your expertise to 
help inform your colleagues (i.e., help them understand what fiscal health looks like v. 
fiscal jeopardy) but do not assume sole responsibility for those decisions.  Also, remember 
you are not on the board to help the staff or advise them with your special expertise.  Your 
job as a board member is to govern.  If you wish to offer your help as an expert, make 
sure that all parties know you are acting as a volunteer, not a board member, and 
remember that asking for or accepting your help is a staff prerogative, not yours. 

x Being aware of the community and staff’s perceptions of the board.  If the board 
is perceived as being unethical, dishonest, secretive or self-serving, whether justified or 
not, that will become reality for the community and staff.  Consider how stakeholders 
might interpret your behaviors and decisions.  Then act accordingly. 

x Thinking upward and outward more than downward.  There is a great temptation 
to focus on what goes on with management and staff instead of what difference the district 
should make in the larger world.  This requires ignoring the minutia or details in order to 
examine, question and define the big picture.  The latter is a daunting and awesome task, 
but it is the board’s work – governance! 

x Zero tolerance for putting off the big issues forever.  As daunting and awesome as 
the big decisions are, they are the boards to make.  (What are our core values and beliefs 
about education in our community?  Based on those where do we put our resources?)  If 
you do not, you are abdicating your authority. 

x Supporting the Board’s final choice.  No matter which way you voted, you are 
obligated to support the board in its decision.  This does not mean you have to pretend 
to agree with it.  You may maintain the integrity of your dissent.  What you support is the 
legitimacy of the choice even though you do not agree.  For example, you will support 
without reservation that the superintendent must follow the formal board decision, not 
your personal preference. 

x Supporting sound decision-making.  Do not confuse extensive financial reports for 
having sound finances or a public relations committee for having good public 
relations.  Beware of the trap of having procedures rather than substance. 

x Expecting board agendas to be designed around your interests.  The board’s 
agenda should not be a laundry list of individual members’ interests but a plan for taking 
care of the governance of the district.  Being a community trustee is very different from 
seeing the organization as your personal possession.  The board job must be designed to 
ensure that the right of the entire community is faithfully served in the determination of 
what the district should accomplish. 

x Squelching your individual points of view during monitoring.  Your own values 
count when the board is creating policies.  However, when you monitor the performance 
of the superintendent or the success of programs, etc., you must refer to the criteria the 
board decided, not what your opinion was regarding the criteria.  In addition, as you 
review the criteria, your monitoring should not be based on whether things were done 
the way you would have done them, but whether they were a reasonable interpretation 
of the board’s policy. 
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x Focusing on the outcome.  Keep the conversation focused on values, mission, vision, 
and goals. 

x Continuously asking yourself and the board, “How does this impact student 
learning and achievement?”  The deliberations of the board must add value.  They 
must deal with fundamental, long-term issues that require the wisdom and decision-
making of a diverse group of six/nine people who look at the whole – not just at pieces 
or the issue. 
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Board Member Code of Conduct 

he Association advocates that each board adopt and adhere to a Code of Conduct policy.  
This aids in the board’s responsibility to carry out the important education decision-
making role while maintaining effective relationships with school administrators, staff, 

and community members.  Given the complexity of the education governance structure, nothing 
is more important than clarifying appropriate roles and responsibilities for the school board, 
superintendent, and principal(s). 

A school board member has no legal powers unless participating at a meeting that complies with 
the Nebraska Open Meetings Law, or acting on behalf of the school board after the board formally 
grants authority to do so.  Thus, it is essential that every school board member work as a member 
of the broader leadership team to perform board duties and act in a manner consistent with the 
Code. 

Note:  Board members can demonstrate personal commitment to the Code by signing this document 
signifying agreement to uphold the principles of the Code, both, in letter and spirit. 

Many school boards post a copy of the signed Code in the front entrance of the school(s). This 
public display of school leadership team commitment sends a powerful message and sets the tone 
for how the business of education will be conducted in the schools and community.  

As citizens of the United States, board members have certain Constitutional rights, including 
freedom of speech that cannot be taken away, whether or not you choose to sign this document.  
The only sections of this Code that require legal compliance are the “conflict of interest” and “act 
only as a member of the board.”  All other sections represent best practice. 

Board members’ actions, verbal and nonverbal, reflect the attitude and the beliefs of the school district.  
Therefore, board members must conduct themselves professionally and in a manner fitting to the 
responsibility of duty. 

Each board member shall follow the code of conduct: 

As a Board Member 

� I will listen.

� I will respect the opinion of others.

� I will recognize the integrity of my predecessors and the merit of their work.

� I will be motivated only by an earnest desire to serve the school district and the students
in the best possible way.

� I will not use the school district or any part of the school district program for my own
personal advantage or for the advantage of my friends or supporters.

� I will vote for a closed session of the board if the situation requires it, but I will consider
“secret” sessions of board members unethical.

T 
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� I will recognize that to promise in advance of a meeting how I will vote on any proposition 
which is to be considered is to close my mind and agree not to think through other facts 
and points of view which may be presented in the meeting. 

� I will expect, in board meetings, to spend more time on education programs and 
procedures than on business details. 

� I will recognize that authority rests with the board in legal session and not with individual 
members of the board, except as authorized by law. 

� I will make no disparaging remarks, in or out of the board meeting, about other members 
of the board or their opinions. 

� I will express my honest and most thoughtful opinions in board meetings in an effort to 
have decisions made for the best interest of the students and the education program. 

� I will abide by majority decisions of the board. 

� I will carefully consider petitions, resolutions, and complaints and will act in the best 
interest of the school district. 

� I will not discuss the confidential business of the board. 

� I will endeavor to keep informed on local, state, and national educational developments 
of significance. 
 

 
Board Governance 
 

� Attend all regularly scheduled board meetings, insofar as possible, and review advance 
materials provided. 

� Respect the confidentiality of privileged information and make no individual decisions or 
commitments that would compromise the board or administration. 

� Work with other board members to establish effective board policies and to delegate 
authority for the administration of the schools to the superintendent.  

� Maintain a priority board focus on policymaking, goal setting, planning process, and 
evaluation.  Most importantly increasing student learning and achievement and ensuring 
efficient use of education resources. 

� Comply with Board policy, all applicable local, state and federal laws and regulations and 
guidance from the superintendent, when making board decisions. 

� Encourage individual board member expression of opinion and establish an open, two-
way communication process between the board and students, staff, and all elements of 
the community. 

� Remain current with changing needs and requirements pertaining to educational issues 
through individual study and by participating in board learning opportunities such as 
those sponsored by the Nebraska and National School Boards Associations, the Nebraska 
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Department of Education, and other education organizations.  

� Recognize that a board member’s responsibility, together with fellow board members, is
to ensure the school district provides a quality education for all students.

� In consultation with the superintendent and district administrators, set education goals
for the school(s).

� Maintain confidentiality of information and discussion conducted in closed session.

� Review essential facts, consider others’ ideas, and then present personal opinions during
board deliberations but, once the board vote has been taken, support board decisions
regardless of how individuals voted.

� Act only as a member of the board and do not assume any individual authority when the
board is not in session, unless otherwise directed by the board.

� Rely on school policies that are continually updated and aligned with Nebraska and
federal education laws, and guidance from the superintendent, when making board
decisions.

� Request recommendations from the superintendent and seek legal counsel, when
required for full and informed board consideration of issues requiring legal expertise.

� Expect an equitable amount of board meeting time be spent both learning about
educational programs and conducting the business of the board.

� Maintain a priority board focus on increasing student learning and ensuring efficient use
of education resources.

� Retain independent judgment and refuse to surrender that judgment to individuals or
special interest groups.

� Voice opinions respectfully and maintain good relations with other board members,
administrators, school staff, and members of the public.

� Be informed about educational issues through individual study and by participating in
board development opportunities such as those sponsored by the Nebraska and National
School Boards Associations, the Nebraska Department of Education, and other education
organizations.

� Support new school board members by sharing your experience and knowledge.

� Ensure that adequate board orientation and team building opportunities are available for
board members and administrators.

� Associate with board members from other school districts to discuss school problems and
collaborate on school improvement initiatives.
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Board – Superintendent Relations 

� Respect that the superintendent of schools and his or her staff are responsible and
accountable for the delivery of the educational programs and the conduct of school
operations.

� Ensure strong management of the school system by hiring, setting goals with and
evaluating the Superintendent.

� Provide policy support for school administrators in the performance of their duties and
delegate authority commensurate with those responsibilities.

� Expect the superintendent to keep the board adequately informed through regular written
and oral communications.

� Refer complaints, requests, and concerns to the superintendent.

� Avoid making commitments that may compromise the decision-making ability of the
board or administrators.

� Maintain open and candid communication with the superintendent.

� Hold the superintendent accountable by jointly creating job performance standards and
at least annually performing a comprehensive evaluation process based on the job
description, contract, and identified performance standards.

� Recognize that a board member’s responsibility is to see that schools are well run, but not
to run them.

Personnel Relations 

� Seek to employ the most qualified school staff and insist on regular, impartial employee
evaluations.

� Hire no superintendent, principal, or teacher already under contract with another school
district unless the person has formally been released from his or her contract.

� Individual board members shall not give directives to any school administrator or
employee, publicly or privately.

Community Relations 

� Perform a liaison communications role by respecting the needs of both the community
and the school.

� Consider the needs of the entire community and vote for what is best for students.
� Encourage collaboration between the school and community.
� Request that periodic surveys be conducted with the community to assess the quality of

education services and use the data to establish and monitor goals.
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Conflict of Interest 

� Do not solicit or receive directly or indirectly any gift or compensation in return for 
making a recommendation or casting a vote.   

� Do not receive anything of value by contract or otherwise, from the school district you 
serve unless it is received:   

o as a result of a contract accepted after a public bid. 

o in public recognition of service or achievement.  

o as expenses allowed by law for official duties performed as a member of such 
board. 

� Follow the school board conflict of interest policy regarding the appearance of conflict of 
interest.   

 

(Optional Signature) 

I agree to abide by the principles outlined in the Board of Education Code of Conduct and will 
do everything in my power to work as a productive member of the leadership team.   

 

 

________________________________ ________________________________ 

Board Member    Board Member 

 

________________________________ ________________________________ 

Board Member    Board Member 

 

________________________________ ________________________________ 

Board Member    Board Member 

 

 

________________________ 

Date 
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The Role of the Board 

  I.  The Role of the Board 

A.  District Mission, Vision, and Goals 
B.  Hire and evaluate the superintendent 
C.  Engage and communicate with the community  
D.  Delegate authority through policy 

 II. The Role of the Board related to school finance 

A. Establish clear expectations regarding the district’s financial standing  

1.  Fund balances 
2.  Approve proposed debt 
3.  Monitor cash flow levels 
4.  Review and monitor financial reports and audits 

B.  Establish outcomes and priorities to be reflected in the budget (The board is the 
voice of the community and the budget should reflect the expectations for the school 
district including identifying and allocating resources to support improvement.) 

C.  Establish expectations for the development of the budget 

1.  Assess revenue and expense projections 
2.  Assess budget ramifications as a result of new legislation (i.e., adjustments to the 
state aid formula, etc.) 
3.  Identify expectations for a budget surplus and/or possible deficit  
4.  Consider district priorities and objectives as determined in the School 
Improvement Plan, District Goals, etc. 

D.  Establish policies governing business procedures 

1.  Review, revise, and establish board policies to govern school district financial and 
business management procedures.  This ensures compliance with the law, ethical 
behavior, guide for decision-making, and a method of communicating with 
administration and staff 

Policies may include, but not be limited to: 

A. Board Member Conflict of Interest 
B. Ethics and Gifts 
C. Board Member Expenses 
D. Fund Balances 
E. Revenue/Investments 
F. Incurring Debt 
G. Insufficient Fund Checks 
H. Payment Procedures 
I.  Credit Cards 



© All rights reserved.  Nebraska Association of School Boards   www.NASBonline.org 

J. Purchases and Contracts
K. Accounting and Audits
L. Activity Funds
M. Insurance
N. Transportation
O. Food Services
P. Free and Reduced – Price Food Services
Q. Waiver of Student Fees – Student Fees
R. Expenses
S. Ethics

2. Monitor compliance with board policies and procedures
3. Sustain continuous decision-making to support the mission, vision and goals of
both short and long range financial planning

E. Monitor financial performance (income and expenses) in relation to the adopted
budget

1. Review a summary of income and expenses comparing with historical financial
data to ensure appropriate management and expenditures
2. Review updated balance sheets monthly to reflect the district’s financial standing
3. Assess appropriate evidence to ensure cash flow is adequate and the district is
meeting obligations and in a timely fashion

F. Monitor the district’s financial standing, current and long-term

1. Annually, the business manager/superintendent will provide information reflecting
the district’s financial standing including cash flow trends, accumulation of deficits or
surplus, and long-term projections of income and expenditures

G. Monitor other financial issues which may result in positive or negative changes to the
district’s financial standing

1. Monitor current and projected student enrollment numbers and trends to assess
the impact to the district’s budget
2. Monitor option enrollment numbers
3. Monitor tax increment financing both current and proposed
4. Monitor state mandates and changes to the state aid formula
5. Monitor equalized and non-equalization status

III. School District Budget—Board Members should be exposed to:

A. Budget Timeline/Activities
B. TEEOSA (Tax Equity and Educational Opportunities Support Act)
C. State Aid Calculation Factors

1. Students – students educated by the district and students for which tuition is paid.
2. State Aid calculated based upon

A. Fall enrollment figures/Average Daily Membership
B. Qualified Early Childhood Fall Membership
C. Contracted Students
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D. Classification of Funds 

1. Fund  
2. General Fund 
3. Depreciation Fund 
4. Employee Benefit Fund 
5. Contingency Fund 
6. Activities Fund 
7. School Lunch Fund 
8. Bond Fund 
9. Special Building Fund 
10. Qualified Capital Purpose Undertaking Fund 
11. Cooperative Fund 
12. Student Fee Fund 

E. Revenue Sources 

1. Certified Valuation 
2. Estimated Tax Levy 

 IV. Board Role in Audit 

A. Questions for the Auditor 

1. What are the fund balances? 
2. What are fund balance trends? 
3. What is the percent of debt-to-debt limitation? 
4. Is there an appropriate separation of duties? 
5. What items are on the management letter? 
6. Findings? 
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Notice of Meeting 

NEB. REV. STAT. § 84-1411.  Meetings of public body.  Notice; contents; when 
available; right to modify; duties concerning notice; videoconferencing or 
telephone conferencing authorized; emergency meeting without notice; 
appearance before public body. 

(1)Each public body shall give reasonable advance publicized notice of the time and place of
each meeting by a method designated by each public body and recorded in its minutes.  Such
notice shall be transmitted to all members of the public body and to the public.  Such notice
shall contain an agenda of subjects known at the time of the publicized notice or a statement
that the agenda, which shall be kept continually current, shall be readily available for public
inspection at the principal office of the public body during normal business hours.  Agenda
items shall be sufficiently descriptive to give the public reasonable notice of the matters to be
considered at the meeting.  Except for items of an emergency nature, the agenda shall not be
altered later than (a) twenty-four hours before the scheduled commencement of the meeting.

Videoconferencing, telephone conferencing, or conferencing by other electronic communication 
shall not be used to circumvent any of the public government purposes established in the 
Nebraska Open Meetings Law.  (Note:  Exception for Educational Service Units as stated in § 
84-1411.)

Regular Meeting 
“…reasonable advance publicized notice” because the board meets monthly to conduct board 
business, error on the safe side and provide at least one week advanced notice of the 
meeting.  Printing the notice in the local paper may also help determine when the notice should 
be made available if the paper is a weekly publication.  

Special Meeting 
Follow the same rule of thumb providing “…reasonable advanced publicized notice” unless this 
is not possible.  If the meeting is called to address a matter that cannot wait until the next 
regular meeting, be certain to provide at least two days (48 hours) notice.  Be certain to review 
district policy pertaining to meeting notice and consult with the school attorney to ensure the 
board does not violate the Nebraska Open Meetings Law. 

Emergency Meeting  
The board/superintendent must first identify the emergency by determining: 

x Is the “emergency” that created the need for a meeting an unforeseen or unanticipated 
matter? 

x Can the emergency wait to be addressed at the next regular scheduled meeting or be 
handled during a special meeting? 

Note:  NEB. REV. STAT.  § 84-1411 (5).  When it is necessary to hold an emergency meeting 
without reasonable advance public notice, the nature of the emergency shall be stated in the 
minutes and any formal action taken in such meeting shall pertain only to the 
emergency.  Such emergency meetings may be held by means of electronic or 
telecommunication equipment.  The provisions of subsection (4) of this section shall be 
complied with in conducting emergency meetings.  Complete minutes of such emergency 
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meetings specifying the nature of the emergency and any formal action taken at the meeting 
shall be made available to the public by no later than the end of the next regular business day. 

Note:  The Association recommends that in the event the board/superintendent identify a need 
to conduct an Emergency Meeting consult with the board’s school attorney to ensure proper 
compliance with the Nebraska Open Meetings Law. 

Board Work Session and/or Retreat 
Although no formal action is taken and the board does not receive public comment at a Board 
Work Session or Retreat, a quorum of the board is present and, therefore; reasonable 
advanced publicized notice of the time and place must be given.  The board/superintendent 
may wish to follow the same practice of notice used to post a regular meeting. 

Board Meeting Agenda 
The board president works collaboratively with the superintendent to establish the board 
meeting agenda. This process ensures that the president has the opportunity to ask questions 
or request changes before the draft agenda is distributed to the board and the meeting notice 
is posted.  Note:  The agenda is final 24 hours before the publicized meeting.     

Upon the review of the agenda, the board president should consider: 

x Checking with board members in advance to see if there are items they would like to 
add to the agenda. Agenda items should be categorized as discussion or action and 
should reflect sufficient information for the board, staff, and community to understand 
the issue under consideration.  The successful progression of a meeting is 
predetermined by the act of scheduling items requiring extended discussion, 
deliberation, and analysis by board members early in the meeting  

x Discussing with the superintendent what background information is needed to support 
action items.  A responsibility of the president or superintendent is to ensure items 
placed on the agenda are supported with sufficient information for the board to review 
in advance to adequately analyze or summarize the issue before the body.  Background 
information may be presented in supporting notes from the superintendent.  Providing 
information and/or rationale for a discussion item is of great value to board members 
to answer questions that arise when reviewing the agenda.  This will also enable healthy 
discussion and deliberation and prevent unexpected questions by board members 
and/or the superintendent. 

x Limiting “hot topic” agenda items to ensure adequate time for discussion 

x Estimating the time that will be required to discuss or take action on each item to 
provide sufficient time to conduct board business within a two-hour timeframe   

x Strategically placing important discussion items early when everyone is fresh. Consider 
balancing controversial items with routine business to aid in the flow of the meeting  

x Including public comment period. The body may not be required to allow citizens to 
speak at each meeting; however, it may not forbid public participation at all 
meetings.   The Association recommends that the board define policy which identifies 
how long an individual may speak and the length of time for the public comment 
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x Placing items of public interest at a time when citizens can listen to discussion 

 
x Placing student/staff presentations early in the meeting so they may excuse 

themselves.  Do not overlook the importance of staff reports and staff/student 
presentations.  The president should ensure the meeting agenda is observed and 
followed.  Board members respect the leader who conducts an efficient and orderly 
meeting  
 

x Closing the meeting with Future Agenda Items will bring closure to the meeting and 
permit a board member to place an item on the next agenda.  Board policy may also 
identify proper procedures for placing an item on the agenda 

Closed Session 
 
According to the NEB. REV. STAT. § 84-1410.  Closed session; when; purpose; reasons 
listed; procedure; right to challenge; prohibited acts; chance meetings, conventions, 
or workshops.   

(1)Any public body may hold a closed session by the affirmative vote of a majority of its voting 
members if a closed session is clearly necessary for the protection of the public interest or for 
the prevention of needless injury to the reputation of an individual and if such individual has 
not requested a public meeting.  The subject matter and the reason necessitating the closed 
session shall be identified in the motion to close.   

Closed sessions may be held for, but shall not be limited to, such reasons as:   

a. Strategy sessions with respect to collective bargaining, real estate purchases, 
pending litigation, or litigation which is imminent as evidenced by communication of 
a claim or threat of litigation to or by the public body;  

b. Discussion regarding deployment of security personnel or devices;  
c. Investigative proceedings regarding allegations of criminal misconduct; or 
d. Evaluation of the job performance of a person when necessary to prevent needless 

injury to the reputation of a person and if such person has not requested a public 
meeting.  
 

(2)The vote to hold a closed session shall be taken in open session.  The entire motion, the 
vote of each member on the question of holding a closed session, and the time when the closed 
session commenced and concluded shall be recorded in the minutes.  If the motion to close 
passes, then the presiding officer immediately prior to the closed session shall restate on the 
record the limitation of the subject matter of the closed session.  The public body holding such 
a closed session shall restrict its consideration of matters during the closed portions to only 
those purposes set forth in the motion to close as the reason for the closed session.  The 
meeting shall be reconvened in open session before any formal action may be taken.  For 
purposes of this section, formal action shall mean a collective decision or a collective 
commitment or promise to make a decision on any question, motion, proposal, resolution, 
order, or ordinance or formation of a position or policy but shall not include negotiating 
guidance given by members of the public body to legal counsel or other negotiators in closed 
sessions authorized under subdivision (1)(a) of this section. 
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(3)Any member of any public body shall have the right to challenge the continuation of a closed 
session if the member determines that the session has exceeded the reason stated in the 
original motion to hold a closed session or if the member contends that the closed session is 
neither clearly necessary for (a) the protection of the public interest or (b) the prevention of 
needless injury to the reputation of an individual.  Such challenge shall be overruled only by a 
majority vote of the members of the public body.  Such challenge and its disposition shall be 
recorded in the minutes. 

 

 

The principal reason for open meetings is the public’s right to know the business of the 
governing board.  The provisions for a closed session enable the board to receive information 
on certain matters which are not suited for public discussion.  The board must adhere to the 
very narrow purpose of the law to gain public trust.    Once a board convenes a closed session, 
no action can be taken, minutes are not taken and discussion must be limited to the specific 
matter and information related to the matter for which the session was convened.  A closed 
session must be conducted within an open meeting due to the language of state statute. 
 
Following the closed session, the president reconvenes the open meeting, and in open session, 
presides over deliberations and actions which may result from the session.  If there are none, 
the president announces publicly that no action is to be taken at that time. 
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Meeting Procedures 
 
Effective board meetings begin with proper preparation and planning. The board may have 
written operating procedures defined in policy; however, if board policy fails to provide 
direction, it is important for the president to initiate a discussion with the board and 
superintendent about meeting procedures.  This should be done as soon as possible when a 
new president is elected or when new members join the board.  The board should discuss and 
agree on procedures for preparing for meetings as well as procedures for conducting business 
during the meeting.  The agreements should be written down so board members can refer to 
them in the future and they can be shared with future board members.  The following questions 
can provide a basis for this discussion. 
  

x How and by when must a board member submit a request in order to have an item 
included in the agenda? 
 

x What background material will be prepared for a typical agenda item?  How will it be 
presented, and when it will be distributed? 
 

x How should board members request additional information they need about agenda 
items? 
 

x How can board members ask questions they have about agenda items prior to the 
meeting? 
 

x How should the president manage discussion, questions, and time limits in the 
meeting? 
 

x What voting method(s) will be used? 
 

x How will members be recognized to speak? 
 

x How and when will the board conduct closed sessions?  
 

x How should board members and the superintendent behave or respond to speakers 
during the public comment section of a board meeting? 
 

x How should board members respond to the public or media following a controversial 
vote? 
 

x Who will serve as the designated spokesperson for the board? For the district? How 
will he or she interact with the public and media? 
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NASB Board Governance Model 
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President – Superintendent Responsibilities 
 
The board president and the superintendent share some responsibilities for providing meeting 
leadership.  NASB recommends that the president and superintendent discuss how they will 
cooperate to conduct these tasks, who will take the lead on each task, and how they will share 
information to keep all tasks coordinated.  The following questions can provide a basis for this 
discussion. 

x Who will be responsible for drafting the annual board calendar and how will we ensure 
the board has input?  

x Who will enforce our policies on how the public and media will be allowed to observe 
or participate at meetings? 

x How will we ensure that meetings are adequately publicized to parents, community, 
media and staff? 

x How will we ensure that the meeting notice is legally posted? 
x How will we determine topics and their order for the meeting agenda? 
x How will we determine what background information is needed for discussion and 

action items? 
x Who will contact individuals (such as the school attorney or auditor) when their 

presence is needed at a meeting or information is needed from them prior to a 
meeting? 

x Who will prepare the meeting room? 
x Who will serve as recording secretary to keep minutes? 
x How will we provide information about the meeting’s actions afterward to the 

community, media, staff, or others who may be interested in the outcome of the 
meeting? 

x How will we secure and store legal records of the meeting, such as the minutes? 
x How will we capture new issues or board-requests on the Annual Board Calendar for 

consideration at future meetings? 
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The superintendent is empowered by the board of education and through policy to 
provide the leadership necessary to afford the best possible educational programs and 
services for all students of the school district.  The superintendent is empowered to 
lead, guide, direct every member of the administrative, instruction, and support service 
staff in setting and achieving the highest standards of excellence in educational 
programs and operations.  He/she is responsible for a system of supervision and 
evaluation for all staff designed to meet the goals of the school district and to oversee 
and administer the use of all facilities, property, and funds in the best interest of 
students, the school district, and the community. 

  
 

Education Leadership Search Service 
Superintendent Job Description 

 
Job Description: 

Provide leadership to ensure the district provides the best possible educational 
programs and services for all students of the school district.  To lead, guide, 
direct every member of the administrative, instruction, and support services staff 
in setting and achieving the highest standards of excellence in educational 
programs and operations.  To be responsible for a system of supervision and 
evaluation for all staff designed to meet the goals of the school district.  To 
oversee and administer the use of all facilities, property, and funds in the best 
interest of students, school district, and community. 

Job Requirements: 

A.  Administrative Specialist Degree (Nebraska Department of Education) 
B. Experience (as defined by the Board of Education) 

 
Reports to: 
 Board of Education 
 
Supervises: 
 Directly or indirectly, all school district employees. 
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Performance Responsibilities: 
 The job responsibilities of the Superintendent include the ability to function 
             effectively in each of the following areas: 
 
Superintendent/Board Relations 

A. Support and facilitate the work of the Board of Education.   
B. Maintain open and appropriate communication with the Board of Education. 
C. Oversee the management of the district according to Board policy. 
D. Ensure complete compliance with all state/federal laws/regulations and Board 

policy. 
E. Communicate appropriate district needs, activities, accomplishments, critical 

issues to the Board of Education in a timely fashion. 
F. Present information and recommendations to assist the Board in performing its 

duties, effectively. 
G. Schedule, post, attend, and conduct all meetings of the Board of Education in 

accordance with the Nebraska Open Meetings Act. 
H. Advise and recommend action by the Board as appropriate concerning student 

and staff disciplinary issues. 
I. Assist the Board in developing annual and long-range goals for the school 

district. 
J. Represent the school district to media and other groups as deemed appropriate 

by the Board of Education. 
K. Perform other tasks as may be assigned by the Board of Education. 

 
Policy 

A. Ensure the policies/procedures/operational protocol/administrative guidelines 
and school law regulations are carried out and promote a safe, respectful, and 
healthy school environment. 

B. Utilize a defined process to review and revise policy. 
C. Ensure administrative and board input when designing new policy. 
D. Ensure administrators enforce and regulate policy according to the approved 
       administrative guidelines in place. 
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E. Delegate with discretion the powers and duties as appropriate, with the 
        knowledge that such delegation does not relieve the Superintendent of final 
        responsibilities for action  taken. 

 
Leadership  

A. Motivate, lead, guide and direct administration, staff, students, and community 
members.   

B. Implement the district mission and vision statement. 
C. Facilitate and implement the development of a collaborative educational vision 

and assist the Board in setting priorities for the school system. 
D. Provide leadership to the Board of Education for the purpose of implementing 

the district’s vision, mission, and goals. 
E. Serve as the educational leader of the district.  Perform job responsibilities using 

the mission and vision statement to guide decision-making. 
F. Communicate the educational vision and priorities effectively to staff, students, 

and community. 
G. Ensure the Board reviews, adopts and receives updates on the School 

Improvement Plan. 
H. Collaborate with the Board to establish and sustain long and short term 

operational and achievement goals. 
 
School Finance Planning/Management 

A. Demonstrate the ability to provide effective financial forecasting and long and 
short-term financial planning. 

B. Engage the Board of Education in a series of budget related workshops to 
educate and sustain support of the development (needs and priorities) and 
funding of the budget. 

C.  Establish and maintain efficient procedures and effective controls for operations 
and all expenditures of district funds in accordance with the adopted budget, 
policy, applicable state/federal laws and regulations. 

D. Ensure that an annual audit is performed and report findings to the Board of 
Education. 

E. Provide prior notice and justification for expenditures and/or the need to depart 
from the board-adopted budget/policy related to any and all financial matters. 
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Curriculum and Instruction 
A. Oversee the planning and evaluation of curriculum and instruction to ensure 

student achievement meets the outcome goals established by the board and 
administrative leadership team. 

B. Maintain a working knowledge of current research and educational issues.  
C. Conduct continuous reviews and assessments to ensure the educational 

advancement of the school district. 
D. Develop, implement, and monitor the change process to improve the curriculum 

and instruction throughout the district. 
E. Ensure a comprehensive system of student assessment district wide. 
F. Recommend curriculum needs, appropriate instructional practice, and 

professional development to support the educational standards of the district. 
G. Educate and advise the Board regarding the educational programs and 

instructional practices utilized in the school district. 
H. Communicate effectively with staff, students, and the community regarding 

educational trends, curriculum needs, and instructional programs. 
I. Ensure the adopted curriculum and instruction methods comply with policy and 

applicable state/federal laws/regulations. 
J. Ensure the district communicates student progress and curriculum standards to 

parents on a scheduled basis. 
 
Staff Development 

A. Foster an environment that encourages continuous learning and improvement on 
the part of all district staff and administrators. 

B. Develop and implement an effective system of staff development focused on 
improving the educational and operational programs of the district, with 
appropriate input from the Board, administration, and staff. 

C. Provide opportunities for staff to participate in conferences, visitations, and 
coursework within the framework of the approved budget and overall goals for 
curriculum and instruction. 

D. Provide the board with a staff development plan based upon district priorities, 
needs, and budget. 
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Communication 
A. Communicate clearly with staff, students, parents, and community both verbally 

and in written form. 
B. Communicate appropriate district information in a timely manner with all staff. 
C. Communicate to all staff members, directly through delegation, actions of the 

Board relating to personnel matters. 
D. Conduct meetings as necessary with administrators, certificated staff and 

support staff concerning the improvement and welfare of the school district. 
 
 
District/Community Relations  

A. Establish and maintain a program of public relations to ensure a cooperative 
working relationship between the school district and community.  Provide 
continuous and current communications regarding school district activities, 
educational needs, policy, and district challenges/successes.  

B. Communicate with and understand the needs and perspectives of various 
community groups. 

C. Attend, or delegate a district representative to attend meetings of the city council 
at which matters pertaining to the school district will be raised. 

D. Establish a working relationship with the mayor, city council, and other city 
government officials to ensure open lines of communication and engagement are 
built and sustained between the school district and the community leadership. 

E. Maintain a presence in all buildings throughout the district on a regular and 
appropriate basis. 

F. Maintain a presence at district activities including but not limited to elementary, 
junior high/middle school/high school arts, athletic activities, and scheduled 
parental involvement opportunities. 

G. Maintain a connection to the community to sustain a working knowledge of the 
community, community events, concerns, accomplishments, and direction. 

 
Personnel Management 

A. Develop and implement a hiring process that complies with applicable state and 
federal law and enables the district to attract the most qualified applicants. 
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B. Develop and maintain job descriptions for all staff, subject to Board review and 
approval. 

C. Assign and adjust staffing of employees in the best interest of the school district 
reporting such actions to the Board for approval. 

D. Participate, as deemed appropriate by the Board, in negotiations with recognized 
employee bargaining groups. 

E. Handle employee grievances or problems in accordance to Board policy, 
collective bargaining agreements, and/or state/federal laws and regulations. 

F. Establish and implement personnel policies and procedures for non-certificated 
staff members. 

G. Establish personnel procedures to advance the quality of the school district, 
through exit interviews with departing employees, employee focus group 
discussions on specific aspects of job performance and duties, questionnaires 
and/or other means of eliciting staff member feedback. 

H. Ensure administrators maintain an effective and appropriate evaluation 
instrument that addresses clear performance standards for all certificated and 
non-certificated staff.  Each district employee will be evaluated and performance 
issues will be addressed if identified.    

I. Ensure district administrators under the direct supervision of the superintendent 
will be evaluated with an appropriate evaluation instrument addressing clear 
performance standards and goals on an annual basis and performance issues will 
be address if identified. 
 

Organizational Management 
A. Utilize a systematic approach to managing continuous improvement throughout 

the district. 
B. Maintain, directly or through delegation, personnel, pupil, business, and other 

records as required by law and/or board policy. 
C. File all reports required by state or federal law/regulations. 
D. Follow the superintendent job description and contract provisions while 

administering the superintendent roles and responsibilities. 
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District Facilities Management 
A. Provide recommendations/proposals to the Board regarding new learning 

facilities, additions/improvements to existing facilities. 
B. Collaborate with the Board of Education to implement short and long-term 

maintenance plans for building and grounds, delegating duties, as the 
Superintendent deems appropriate. 

C. Maintain appropriate funding in the annual budget to support the maintenance 
and upkeep of facilities and equipment throughout the district. 

D. Develop and implement guidelines and procedures governing the use and care 
of district facilities and property. 

E. Recommend to the Board sales of surplus property no longer needed and 
authorize the proper executive of such sales.  
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The Annual Board Calendar is a dynamic document to help assist school boards regarding important conference 

dates, report deadlines, suggested work sessions, and planning reminders.  The calendar is constantly evolving 

as issues and interests unfold.  The board president and superintendent collectively should review and update 

the calendar monthly and include it in the board packet.  Please note, this calendar is not all inclusive of all items 

a board needs to be aware of, but a starting point, which include some primary planning and policy functions.  

NASB is not responsible for any missing information or dates. It is the users responsible to ensure they read and 

understand the requirements of each statute and deadline.  This document or any of the information in this 

document is not to be used as a formal legal opinion nor is it intended to be used as a substitute for the advice 

of the user’s attorney.  NASB recommends the user contact their own attorney for formal legal advice.   

Other General Monthly Activities not included on the attached calendar may include, but not limited to:   

� Committee Reports 
� Advisory Committee Activities/Reports 
� Curriculum/Instruction Review 
� Technology Updates 

 
To operate with a comprehensive Annual Board Calendar, the Association would encourage you to review the 
below sites for additional deadlines, your district may be required to follow: 

� Nebraska Department of Education Master Calendar - Identifies all state mandated deadlines to 
ensure board/administrative accountability.  http://ndecalendar.mhsoftware.com/ViewCal.html.   

� Superintendent Reports – Please be aware there are various reports superintendents must file that are 
not all included on this report.  It is encouraged you work with your superintendents to add any 
required superintendent reporting to this calendar, as needed.  Many of these reports can be found in § 
79-528 

Federal – There are various federal laws and regulations, which require school districts to adopt certain policies, 

written procedures, and/or notices.  Some of those requiring annual reviews or notices are listed on the below 

calendar.  For a more extensive list of required federal policies, please visit:   

http://www.nsba.org/2014-federal-policies 

The information on the above link is provided by the National School Board Association.  NASB does not verify 

the accuracy or update the federal policies on the above link.    
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General Monthly Activities 
NASB Events 

� NASB Legislative Issues Conference 
� Post LIC-Finance Workshop 
� Post LIC-Advocacy Workshop 

Planning  
� Annual Leadership Team Planning Retreat 

Curriculum 
� District Report Card 

Committee Reports 
Personnel 

� Approve superintendent contract – NOTE:  Before approval of new contract/amendment, board must 
publish a copy of the proposed contract/amendment three days before approval along with estimate and 
description of all costs.   

� Review and revise evaluation instrument 
� Develop new superintendent goals 
� Appoint superintendent as district’s Non-discrimination Compliance Coordinator 
� Negotiations mandatory mediation if no agreement; Due February 8 - § 48-818.01 

Policy 
Other 

� Board office elections 
Activity Statute Timeframe Summary 
Annual 

Financial Report § 79-1229 
On or before 
January 31 

Requires an administrator of each ESU to submit to the 
Commissioner an annual financial report. 

Negotiations § 48-818.01 
On or before 
February 8 

If an agreement is not reached by February 8th, the parties shall 
submit to mandatory mediation or fact-finding as ordered by the 
commission, unless the parties mutually agree, in writing, to forgo 
mandatory mediation or fact-finding.   

Fe
br

ua
ry

 

NASB Events 
� NAEP State Convention 
� NASA/NASB Education Forum 
� NASB President’s Retreat - Sidney 

Planning 
� Adopt district goals 

Curriculum 
� Review Special Education Program 

Committee Reports 
Personnel 

� Adopt revised superintendent evaluation instrument and goals 
� Negotiations, mediation, fact-finding end date;  Due March 25 - § 48-818.01 

Learning Community 
� Learning Community attendance; Due March 1 § 79-2110 

Policy 
Other 

� Board committee assignments 
Activity Statute Timeframe Summary 

Learning 
Community § 79-2110 On or before 

March 1 

School board shall provide notice to parent whose student is 
currently attending a school outside of the attendance area stating 
what school the student shall be allowed to attend as a continuing 
student. 
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Negotiations § 48-818.01 

On or before 
March 25    

(or within 25 
days after 

certification 
of amounts, 
whichever 

occurs last in 
time) 

Negotiations, mediation, and fact-finding shall end.  If no 
agreement is reached by this date, either party may, within 
fourteen days after such date, file a petition with the 
commission. 

M
ar

ch
 

NASB Events 
� Judge and Jury Workshops 
� NASB New Board Member Workshop 
� NASB Membership Renewal (2% Discount Deadline:  April 1) 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 

Budget 
� Board/Administrators Budget Work Session 

Committee Reports 
Curriculum 

� Review School Improvement Plan 
� Review Alternative Education Program 

Policy 
� Review Student Attendance Policy 

A
pr

il
 

NSBA Event 
� NSBA National Conference 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 

Budget 
� State Aid Certification 

Curriculum 
� Review ELL Program 

Committee Reports 
Learning Community 

� Learning Community attendance; Due April 1 § 79-2110 
Personnel 

� Teacher Non-Renewal, RIF, and Termination Notices; Due April 15 -  § 79-831 
Policy 

� Review Student Handbooks and relative policies 
Educational Service Unit 

� Certificated Employee of ESU Non-Renewal, Termination, Amendment Notices; Due April 15 - § 79-1236 
Activity Statute Timeframe Summary 
Learning 

Community 
attendance 
application 

§ 79-2110 On or before 
April 1 

School district must accept or reject any applications made by a 
parent or guardian requesting to attend a school that is not in an 
attendance area where the applicant resides.   

ESU § 79-1236 

On or April 
15 of year 
action is 
taken on the 
contract 

For any certificated employee whose contract of employment may 
be amended, terminated or not renewed for the following school 
year, shall be noticed in writing on or before April 15.   

Certificated 
employee contract 

notice 
§ 79-831 

On or before 
April 15 of 
each year 
action is taken 
on the contract 

For any probationary or permanent certificated employee, written 
notice must be given if the district plans on amending, terminating, 
or not renewing the employee’s contract for the next school year.  
Final action on this contract must be taken on or before May 15.  



©All Rights Reserved.  Nebraska Association of School Boards 

 

4 

M
ay

 
Planning 

� Monitor progress of district goals, link goals to discussion and action items 
Budget  

� Board/Administrators Budget Work Session 
Committee Reports 
Curriculum 

� Review Statewide Assessment Results 
Personnel 

� Superintendent Evaluation Review 
Policy 

Ju
ne

 

NASB Events 
� School Law Seminar 

Advocacy 
� Submit Legislative Resolution or Standing Position to NASB Legislation Committee 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 
� Board Self-Assessment and Goal Planning 

Budget 
� Board/Administrators Budget Work Session 

Committee Reports 
Curriculum 

� Year End Assessment and Curriculum Review 
� Review School Improvement Plan 

Policy 
� Annual Review Bullying Prevention Policy; Due July 1 - § 79-2,137 
Activity Statute Timeframe Summary 

Bully 
Prevention 

Policy 
§ 79-2,137 On or before 

July 1 
School district must review their bullying prevention and 
education policy annually; update as needed. 

Ju
ly

 

NASB Events 
� NASB Board Member Candidate Forum 
� NAEP Summer Workshops 
� NASB Orientation (New Superintendents, Board President, and District Administrative Assistant) 
� Review NASB Board Awards of Achievement (Deadline for updating points earned.) 

Planning 
� Monitor progress of district goals, link goals to discussion and action items, adopt board goals 

Budget 
� Board / Administrator Budget Work Session 
� Budget Authority and Allowable Reserve Percentage Certification 

Committee Reports 
Curriculum 

� Review Special Education Program 
� Review Multi-Cultural Education Program 

Policy 
� Annual Review Parent Involvement Policy (public hearing and adoption only if changes) -              § 

79-531 and § 79-533 
� Student Fees Policy; Due August 1 § 79-2,134 

Personnel 
� Superintendent evaluation and goal planning 
� File copy of approved superintendent/ESU administrator contract or any amendments with the 

Department of Education  by August 1 § 79-2403 
Other 

� Distance Education Incentives Application; Due August 1 (through 2020) § 79-1337 
� Pupils Instruction in Another District Contracts: Due August 15 § 79-598 
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Activity Statute Timeframe Summary 

Student Fees § 79-2,134 On or before 
August 1 

Requires every school board to hold a public hearing 
proposing a student fee policy.  In the meeting, the board 
shall review the amount of money collected from student 
fees (per policy) the prior year.  They shall then propose and 
adopt the upcoming school year policy and publish in the 
student handbook.   

Distance 
Education 
Incentives 

§ 79-1337 

On or before 
August 1 
(through 

2020) 

Districts and ESUs shall apply for incentives annually, 
through 2020, to the Department of Education on or before 
August 1.   

Superintendent 
Contract § 79-2403 On or before 

August 1 

After approval of a contract, or any amendments, for 
superintendent/ESU administrator services, file a copy of 
such contract or amendment with the State Department of 
Education on or before the next succeeding August 1.  

Instruction in 
another District § 79-598 On or before 

August 15 

If contracting with a neighboring district(s) for instruction of 
all or any part of the pupils residing in the district, written 
contracts shall be filed in the office of the superintendent of 
the primary high school district.   

A
ug

us
t 

NASB Events 
� NASB Area Membership Meetings:  Valentine and Gering 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 

Budget 
� Board/Administrators Budget Work Session 
� Certification of District’s Assessed Valuation 
� Public Budget Hearing / Adopt Budget;  Due on or before September 20 § 13-508 § 79-1084, § 79-

1085, § 79-1086 
Committee Reports 
Curriculum 

� Review Alternative Education Program 
Learning Community 

� Learning Community attendance reports;  Due September 1 § 79-201 
� Learning Community Budget; Due September 1 § 13-508 

Personnel 
� Board/All Staff Gathering 
� Negotiations employee’s agent request recognition; Due September 1(year preceding contract year) § 

48-818.01 
Policy 
Other 

� Committee on Americanism; Due beginning of school year § 79-724  
Activity Statute Timeframe Summary 

Negotiations § 48-818.01 

On or before 
Sept 1 (year 
preceding 

the contract 
year in 

question) 

The certificated and instructional employees’ collective 
bargaining agent must request recognition as bargaining 
agent. 

Committee on 
Americanism 

§ 79-724 
 

Beginning 
of school 

year 

Requires every school board to appoint a committee of three 
to be known as the committee on Americanism.   

 



©All Rights Reserved.  Nebraska Association of School Boards 

 

6 

A
ug

us
t 

Learning 
Community 
attendance 

reports 

§ 79- 201 On or before 
September 1 

Each district that is a member of a learning community 
needs to report to the leaning community coordinating 
council attendance reports including violations of 
attendance, results of attendance investigations, policies on 
excessive absenteeism and records of notices and reports.   

Learning 
Community 

Budget 
§ 13-508 On or before 

September 1 
Learning communities shall file a copy of their adopted 
budget statement with member school districts.   

Negotiations § 48-818.01 
On or before 
September 

15 

Negotiations contract dispute decision (year of contract, if 
needed); 

General Budget 
Adoption § 13-508 

On or before 
September 

20 

School board shall file with, certify to the levying board, 
and file with the auditor a copy of the adopted budget 
statement together with the amount of the tax required to 
fund the adopted budget.   

Class III Budget § 79-1084 
On or before 
September 

20 

Requires school boards of Class III districts to report to the 
county board and the learning community coordinating 
council (if applicable) the entire revenue raised by taxation 
and all other sources for the previous fiscal year and a 
budget for the ensuing fiscal year.  

Class IV Budget § 79-1085 
On or before 
September 

20 

Requires school boards of a Class IV district to report to the 
county board an estimate of the amount of funds required 
for the next school fiscal year.   

Class V Budget § 79-1086 
On or before 
September 

20 

Requires school board of a Class V district that is a member 
of a learning community to report to the county board and 
the learning community coordinating council the entire 
revenue raised by taxation and all other sources for the 
previous school fiscal year and a budget for the ensuing 
school fiscal year.   

ESEA  
Notices Federal  

Elementary and Secondary Education Act (ESEA) – 
Requires school districts and individual schools to provide 
numerous notices to parents the public and others under the 
No Child Left Behind Act.  A complete list, description and 
sample notices can be found at:  
http://www.ed.gov/programs/titleiparta/parentinvguid.doc 

FERPA Annual 
Notice Federal  

Family Educational Rights and Privacy Act (FERPA) - 
Annual notice provided to parents/guardians and eligible 
students of their rights to inspect and review educational 
records, amend education records, consent to disclose 
personally identifiable information  in education records 
and file a complaint with the U.S. Department of 
Education.  Sample Notice:  
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/lea-
officials.html 

PPRA Annual 
Notice Federal  

Protection of Pupil Rights Amendment – (PPRA) – Annual 
notice provided to parents of the policies regarding surveys 
of students, instructional materials, physical examinations, 
personal information used for marketing. 
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Child Nutrition 
Annual Notice Federal 

 Child Nutrition Programs – If school districts participate in 
National School Lunch Programs the School Breakfast 
Program or the Special Milk Program, they must provide 
parents and the public information about fee and reduced 
price meals and/or free milk and must provide parents with 
an application form.  

AHERA Annual 
Notice Federal 

 Asbestos Hazard Emergency Response Act (AHERA) – 
requires schools districts to have an asbestos management 
plan for each school building in the district (whether lease 
or own).  Annually, school districts must notify parents, 
teachers, and employee organizations of the availability of 
the asbestos management plan.  All members of the 
custodial staff who work in a building containing asbestos 
must have awareness training and all new custodial staff 
must be training within the first 60 days of hiring.  Sample  

 

Notice: 
http://yosemite.epa.gov/R10/OWCM.NSF/d14dabb756dc1
fb3882565000062f164/c18ad083691dcdc38825672f00586
49d!OpenDocument 

McKinney-Vento 
Notice Federal 

 McKinney-Vento Homeless Assistance Act – Requires 
public notice of the education rights of homeless students.  
The notice must be disseminated in places where homeless 
students receive services including schools, family 
shelters, and soup kitchens.  They must be understandable 
to homeless students and their parents and when necessary 
in their native language.  Downloadable poster: 
http://center.serve.org/nche/pr/er_poster.php#youth.   

Non-
discrimination 

Notice 
Federal 

 Non- Discrimination  - requires all recipients of federal 
funds to notify their students, parents and others that they 
do not discriminate on the basis of race, color, national 
origin, sex, disability, and age, and, if applicable, that they 
provide equal access to the Boy Scouts of America and 
other designated youth groups.   

IDEA Annual 
Notice Federal 

 Individuals with Disabilities Education Act (IDEA) – 
Annual notice to parents of a child with a disability of the 
district’s procedural safeguards.  A notice must also be 
placed on the district’s website.  The notice must be easily 
understandable and in the native language of the parents.  
Sample Notice:  
http://idea.ed.gov/download/modelform_Procedural_Safeg
uards_June_2009.pdf 
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NASB Events 

� NASB Area Membership Meetings:  Kearney, York, Norfolk, and North Platte 
� NASA/NASB Labor Relations Conference 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 

Committee Reports 
Curriculum 

� Review Summer School Programs 
� Review ACT Results 
� Review School Improvement Plan 

Learning Community 
� Learning Community Coordinating Council Only – learning community levies and total assessed 

valuation; Due October 15 § 79-528 
Personnel 

� Negotiations contract dispute decision (year of contract, if needed); Due September 15 § 48-818.01 
� Personnel Report to the Department of Education; Due September 15 § 79-804 
� Negotiations board must respond to agent request;  Due October 1 § 48-818.01 

Policy 
Other 

� Annual Emergency Safety Plan – Annual Adoption 
� Annual District Report 
� Tax Request Hearing for Fund Levies; Due October 13 § 77-1601.02 
� Poverty Plan; Due October 15 § 79-1013  
� Superintendent file Membership Report; Due October 15 § 79-528 
� Limited English Proficiency Plan; Due October 15 § 79-1014 
� Elementary Site Allowance; Due October 15 § 79-1007.15 
� Distance Education Incentives Denial Appeal (through 2020); Due October 1 § 79-1337 
Activity Statute Timeframe Summary 

Negotiations § 48-818.01 

On or 
before 

September 
15 

The commission will render a decision on any contract 
dispute in regards to a non-agreed upon agreement that 
was due March 25.   

Personnel 
Report § 79-804 

On or 
before 

September 
15 

All schools shall file with the Department of Education a 
fall personnel report, specifies the names of all individuals 
employed by the school who are certificated.   

Negotiations § 48-818.01 

On or 
before Oct 1 

(year 
preceding 

the contract 
year in 

question) 

The board of directors must respond to an agent’s request 
for recognition as bargaining agent. 

Tax Request 
Hearing § 77-1601.02 

On or 
before 

Oct13 and a 
special 
public 

hearing and 
proper 

notice to be 
held prior to 

this date. 

Requires a school board, ESU, learning community board, 
who is setting the tax request at a different amount than 
the prior year, to hold a special public hearing, provide 
proper notice at least five days prior to the hearing, pass by 
a majority vote a resolution or ordinance increasing the tax 
amount and to certify and submit the resolution to the 
county clerk on or before October 13.   
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Distance 

Education 
Incentives 

§ 79-1337 

On or 
before 

October 1 
(through 

2020) 

District or ESU may appeal the denial of incentives for 
any course by the Department of Education to the State 
Board of Education.   

Membership 
Report § 79-528 

On or 
before 

October 15 

All superintendents must file with the Commissioner of 
Education the fall school district membership report.   

Poverty Plan § 79-1013 
On or 
before 

October 15 

Requires each school district designating a maximum 
poverty allowance greater than zero dollars to submit a 
poverty plan for the next school fiscal year to the NDE and 
to the learning community coordinator council (if 
applicable).   

Limited English 
Proficiency Plan § 79-1014 

On or 
before 

October 15 

Requires each school district designating a maximum 
limited English proficiency allowance greater than zero 
dollars to submit a limited English proficiency plan for the 
next school fiscal year to the NDE and to the learning 
community council (if applicable).   

Elementary Site 
Allowance § 79-1007.15 

On or 
before 

October 15 

Requires each school district who qualifies for an 
elementary site allowance to submit the applicable form to 
the NDE.   

O
ct

ob
er

 

NASB Events 
� NASB Area Membership Meetings:  Nebraska City, Omaha, and Fremont 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 

Budget  
� Fall district enrollment figures 

Committee Reports 
Curriculum 

� Review Statewide Assessment Results 
Educational Service Unit 

� Publish Report of Yearly Activities of the ESU Board; Due November 1 § 79-1228 
Personnel 

� Negotiations shall begin; Due November 1 § 48-818.01 
Policy 
Other 

� Appoint Delegate Assembly Representative 
� Review Annual Emergency Safety Plan 
� Superintendents file Financial Report; Due November 1 § 79-528 
Activity Statute Timeframe Summary 

Negotiations § 48-818.01 

On or before 
November 1 

(year 
preceding the 
contract year 
in question) 

Negotiations shall begin.  No fewer than four negotiations 
meetings between the certificated and instructional 
employees’ collective-bargaining agent and the board’s 
bargaining agent.   

Financial Report § 79-528 
On or 
before 

November 1 

All superintendents must submit to the Commissioner of 
Education an annual financial report.  

ESU § 79-1228 November 1 Board of the ESU must publish a brief report of the yearly 
activities of the board.   
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NASB Events 

� NASA/NASB State Education Conference 
� NASB Delegate Assembly 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 

Committee Reports 
Personnel 

� Distribute superintendent evaluation 
Policy  
Other 

� District Audit Report 

D
ec

em
be

r 

NASB Events 
� NASB New Board Member Workshops:  Gering, North Platte, Grand Island, LaVista, and Norfolk 

Planning 
� Monitor progress of district goals, link goals to discussion and action items 

Personnel 
� Mid-year superintendent evaluation 

Budget 
� Fiscal Year Audit Report 

Committee Reports 
Curriculum 

� NDE State of the Schools Report 
� Review School Improvement Plan 

Learning Community 
� Report Evaluation and Research Results of Funds Distributed per § 79-1241.03; Due January 1 -         

§ 79-2104.02 
Educational Service Unit 

� ESU Annual Financial Report;  Due January 31 § 79-1229 
Policy 
 

Activity Statute Timeframe Summary 

Learning 
Community § 79-2104.02 On or before 

January 1 

Each learning community shall report evaluation and 
research results regarding funds distributed per § 79-
1241.03 

ESU § 79-1229 On or before 
January 31 

Administrator of ESU shall submit to the Commission  
of Education the annual financial report.   
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7 Signs of Effective School Board Members

By Kathryn Blumsack and Terry McCabe

Congratulations! You’re now a member of the Board of Education. If you’re like most new board
members, you’ve worked hard to reach this point. You’ve listened to your community, and come to
understand its values and concerns. Above all, you’ve embraced the transformative power of a great
board to improve public education. Local control of education through elected school boards is a deeply
held American political tradition. School boards may be small and local, but they represent perhaps the
most important daily civic commitment we as citizens make to our communities, our children, and our
future.

As a new board member, you bring sharp questions, innovative ideas, and fresh energy. You’ll look at
established routines and policies with new eyes, you’ll challenge old assumptions, and you’ll have the
opportunity to share your perspective with your fellow board members. At the same time, you’ll learn
how to make a positive difference in the work of the board, and how to contribute most effectively to
lasting change. We want you to be the most effective possible advocate for your community’s educational
vision and values. To help you succeed, we’re going to share with you the seven practices of highly
effective boards.

1. Going solo’s a no-no

You were elected to your board as an individual. You’ve got issues that are priorities for you. And you’ll
get a lot of individual attention early on from friends, school employees, and community members who
want you to tackle particular problems. The early temptation will be to say “yes’ and use your power to fix
things.

Except you won’t have any power to use -- not as an individual, at least. As a school board member, you
have no individual legal authority to fix problems or decide issues. One of the wisest things you can do is
to help others understand that you can only get your work done as part of a team. We’re not saying you
can’t try to take the lead on a particular issue, or that you have to stay silent -- not at all. In fact, the more
you communicate and share with your fellow board members, the more likely you’ll be able to gain
support for your priorities and ideas.
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Look at the long term: Your success as a board member is inextricably tied to the success of your board.
You will be judged by what it accomplishes, not by what you as an individual tried to accomplish. In all
the years (decades!) we’ve worked with school boards, we’ve never heard anyone say something like,
“That’s a bad board -- except for Mary Smith.”

What do boards work on together? Everything. Consider the three main areas of board responsibility:
legislative, administrative, and judicial. The first area of responsibility, legislative, refers to policy
making. Effective boards adopt policies that give direction to the superintendent and staff, enabling them
to manage the district. The board should seek appropriate input in the development of policy, and after
adoption should hold the superintendent and staff accountable for its implementation.

Administration is the second area of responsibility. It includes approving and monitoring the budget,
approving and monitoring district contracts, and hiring and evaluating the superintendent and
appropriate staff. The administration should present the draft budget based on the goals and objectives
outlined by the school board. It is up to the board to ensure that goals and objectives are truly aligned
with the spending outlined in the budget. As for contracts, many states give final approval and
responsibility for major contracts to the local board. It is important that you understand the bidding
process and follow ethical guidelines in approving all contracts.

Finally, the board’s judicial responsibility refers to hearing formal appeals sessions brought forward by
staff, students, or parents. Naturally, these appeals require confidentiality, impartiality, and a full
understanding of school law and regulations. The judicial function is sporadic, but handling appeals
properly is critical to the effectiveness and fairness of a school board.

2. Respect the team

You were elected as an individual, but you’ll work as part of a team. The best way to succeed as a board is
to practice collaboration and respect. Because boards deal with extremely difficult and vexing issues --
from budgets to grievances and everything in between -- it’s common for emotions to sometimes run
high. Keep in mind that you’re in this for the long haul, and the best way to succeed is to be part of a
strong team. Boards whose members treat one another with respect tend to be the most effective. Those
whose members give in to acrimony tend to get less done.

Collaboration and respect don’t mean consensus. Boards vote, and majorities rule. (But remember: This
year’s majority could be next year’s minority.) There is honor in casting a sincere vote, win or lose. But,
after the vote, effective boards move forward together. When you’re new, every challenge will be a
first-time challenge. But you’ll come to realize that boards confront major issues all the time, and that a
long-term commitment to collegiality and respect is critical to effective board governance.
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The impact of respect goes beyond the board. The board sets the tone for the entire school system. Staff,
students, parents, and the community are watching carefully to see how the board functions. Effective
boards don’t only handle their own work well -- they establish a model of collegiality and collaboration
that builds confidence across the community that everyone is working to do what’s best for students.

3. Understand the difference between board and staff

Effective board members refrain from trying to perform management functions that are the
responsibility of the superintendent and staff. As a board member, it is your responsibility (along with
your fellow board members) to ensure that the schools operate well. But it is not your responsibility to
run them. That’s what the superintendent is for.

Boards do have great power, but it can seem a strange kind of power to new members because it’s not the
power to order individuals to “do this” or “stop doing that.” It’s the power to establish goals and policies,
and then the power to demand accountability for reaching those goals and executing those policies.

The fundamental reason to refrain from trying to perform management functions is so you can hold the
system -- and above all, its leader, the superintendent -- accountable for results. Accountability is the key,
and many recent educational reforms aim to clarify and strengthen accountability.

If the superintendent understands that he or she will be held accountable by the board to reach goals and
execute policies, then the board has achieved a key part of its work. If board members muddy
accountability by trying to involve themselves in management functions, then any individual “win” in a
particular case has the larger effect of undermining overall system effectiveness.

Here’s a common situation for a new board member: You’ve been approached by concerned parents or
community members about fixing an issue. If this happened during an election, you may have assured
the concerned individuals you’d tackle this issue right away. You should listen to such concerns and
questions, but rarely if ever will it be appropriate for you to directly contact a principal, a teacher, or a
coach to try to solve the problem. That’s one of the main ways board members unintentionally diminish
their effectiveness.

Part of your job is to help educate the school community about your responsibilities, explain the chain of
command (or “chain of accountability,” as some board members call it), and direct concerned individuals
to the appropriate staff person.

A useful guide for new board members is your school system’s policy on how to handle concerns from
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members of the public, to ensure that every concern gets a fair hearing and timely resolution. And if a
concern merits board consideration, you should bring it up with your fellow board members.

4. Share and defend your views, but listen to the views of others

Your board sets the standard for communication within the district. Do you want your district to be open
to a thorough discussion, or are you more interested in your own point of view? School board members
must have the ability to compromise. You won’t “win” on every issue you care about. More importantly,
sometimes you’ll find that the information, perspectives, and ideas others have may change your mind, or
lead to a new and even better collaborative idea.

In the charged and urgent arena of public education, expect to be flexible, even as you seek to honor your
deepest values and commitments. There will be times when changes must be made, when tradition
cannot be honored, or when pressure must be resisted. Sometimes, you’ll measure the true success of a
board not by agreement, but by respectful disagreement and spirited discussion followed by a difficult
vote. And after a difficult vote, effective boards embrace the decision and move forward together.

5. Do your homework and ask tough questions

Members of effective boards come to meetings prepared to engage in discussions, ask questions, and seek
clarification. A lot of background information is required to make policy and assess accountability. In
meetings, asking sharp questions can help clarify issues not just for yourself, but for students, families,
the community, and even school system employees. Here are some good questions to keep in mind:

• What is the goal of this initiative?

• How does it align with our vision, mission, and system goals?

• How much will it cost? What data tells us it’s important enough to merit the cost?

• What data supports the notion that it will achieve the desired results?

• Are staff ready to implement it? If not, what’s our plan?

• How does it fit with our existing activities? Does it conflict with anything we’re already doing?
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• How will we evaluate the results?

Board members are not career education professionals. Sometimes this feels like a handicap because of
all the jargon, technical language, and policy details that board members, especially new board members,
may not know. But keep in mind that, in American public education, local board members are not
expected to be experts. They are responsible for serving as a bridge between lifelong education
professionals and local communities.

To build the bridge, some board members like to ask plain questions. Michael Harvey, a board member in
Maryland’s Kent County, likes to encourage clarity and simplicity by asking, “How would you explain this
policy to a parent?”

6. Respect your oath

Local school board membership is a public office and a public trust. New members swear an oath to
uphold laws pertaining to public education. An important aspect of the public trust is to maintain
confidentiality when appropriate. Many issues considered by school boards must be handled in
confidence, in executive or closed sessions. These commonly include personnel issues, legal matters,
negotiations, land acquisition, and grievances.

Your state education laws determine which items must be considered in executive session or in appeals
hearings, and specify the process for entering and exiting such a session. Everything discussed is
confidential, with the exception of the summary public report the board president makes after the
executive or closed session. If an individual board member divulges information from a closed or
executive session, he or she may be held legally responsible. Significant costs and legal challenges may
arise for the individual member, the board, and the entire school district.

Note that, while executive or closed sessions are permitted, most states require any action as a result of
that executive session to be conducted in a public forum. Just as it is important to adhere to
confidentiality for matters that should be confidential, it is important to ensure that no open-session
topics are discussed, or actions taken, in executive or closed sessions. When in doubt, consult your board
lawyer.

7. Keep learning

Effective board members participate in professional development and commit the time and energy
necessary to be informed and effective leaders. You should understand your school system’s vision, goals,
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and policies; its current successes, challenges, and opportunities; and the educational environment in
your community.

Most importantly, you should know the aspirations and expectations of the students and parents. At the
national level, American public education is undergoing major and rapid changes. Understanding and
translating them for your community’s schools will require steady, ongoing work.

Many resources are available to you in this new position. You need to know about your state statutes and
the organizing documents for your district. Work closely with your board chair and your superintendent
to better understand district and board responsibilities. Your state school board association is a great
resource for information and professional development. There are additional resources available through
NSBA (www.nsba.org) and this magazine (www.asbj.com).

OK, new board members. That’s our advice. Congratulations again on your new job and new
responsibilities. It’ll be exhausting, challenging, and sometimes painful. But, with luck, you’ll share the
experience of many other school board members in the great American tradition: the most rewarding job
you will ever have.

Kathryn Blumsack (kblumsack@mabe.org) is director of board development for the Maryland
Association of Boards of Education. Terry McCabe (terry.a.mccabe@gmail.com) is the former associate
executive director for the Maine School Boards Association. Michael Harvey, a board member in
Maryland’s Kent County, contributed to this article.

Veteran school board members offer advice and a heads-up

Becoming a school board member can be a daunting task. To help, we called upon the collective wisdom
and experience of our Reader Panel and other subscribers to tell us what advice they found helpful when
they joined their school boards. We also asked what they wish they’d known before becoming a school
board member.

If you want to add your own advice, email it to us at editor@asbj.com.

What is the best piece of advice you received as a new board member?

Get to know what your role is as a board member, develop yourself in many ways, set goals for yourself,
be positive, know your limits, and above all listen. -- Jo Ann Beamer, board member, Ohio

Do not be in a hurry to do something. It takes time to develop governance skills. -- Jill Wynns, board
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Board of Education Regular Meeting 

Thursday, December 12, 2019 8:00 PM Central 

Shelby-Rising City School Rm. 402 

650 N. Walnut 

Shelby, NE 68662-0218   

   

  

1. Call to Order 

Meeting was called to order at 8:01pm. 

2. Pledge of Allegiance 

3. Announce Open Meeting Act Posting and Location 

4. Recognition of Visitors 

4.1. School Improvement Team Presentation 

5. Approval of Agenda 

Motion to approve agenda as presented Passed with a motion by Heath Vrbka and a second 

by Geoffrey Ruth. 

Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, Heath 

Vrbka: Yea, Chris Whitmore: Yea 

Yea: 6, Nay: 0 

6. Consent Agenda 

Motion to approve Consent Agenda Passed with a motion by Chris Whitmore and a second 

by Kasey Hopwood. 

Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, Heath 

Vrbka: Yea, Chris Whitmore: Yea 

Yea: 6, Nay: 0 

6.1. Minutes 

6.2. Treasurers Report 

7. Student Board Member Report 

8. Administrative Reports 

8.1. Athletic Director/Activities Director Report 

8.2. Elementary Principals Report 

8.3. Secondary Principals Report 

8.4. Superintendents Report 

9. District Reports 

9.1. Technology Report 

9.2. Maintenance/Facilities/Transportation Report 

9.3. Board/Committee Report 

10. Discussion Items 



10.1. District's 2019 Annual Report 

10.2. Strategic Planning 2020 

11. Action Items 

11.1. Discuss and take all necessary action on Certified Early Retirement Incentive 

Motion to approve the Certified Early Retirement Incentive for 2019-2020. Passed with a 

motion by Geoffrey Ruth and a second by Kasey Hopwood. 

Kasey Hopwood: Yea, Jeff Kuhnel: Yea, Geoffrey Ruth: Yea, Jackie Sliva: Yea, Heath 

Vrbka: Yea, Chris Whitmore: Yea 

Yea: 6, Nay: 0 

11.2. Discuss and take all necessary action on Superintendent Annual Evaluation 

Motion was made by Jeff Kuhnel to enter executive session at 9:19pm, with a 2nd motion 

made by Heath Vrbka. 

 

Motion to exit executive session was made by Jeff Kuhnel at 10:04pm, with a 2nd motion 

made by Kasey Hopwood. 

12. Set Dates 

13. Executive Session 

14. Adjournment 































County of Polk School District 32 Revenue Summary Report Page: 1
01/09/2020 1:54 PM Processing Month:12/2019 User ID: NOYDADA
Fund: 01 GENERAL FUND
Account Number Description Revised Budget During Month To Date % of Budget Budget Balance
01 1100 LEVIED TAXES 5,305,066.00 59,699.91 1,448,925.67 0.00 (1,448,925.67)
01 1110 LOCAL PROP. TAX(INCL. 2% DEL.) 0.00 0.00 0.00 0.00 0.00
01 1115 CARLINE TAX 3,000.00 0.00 413.58 0.00 (413.58)
01 1120 PUBLIC POWER DIST. TAX 21,000.00 0.50 2,704.95 0.00 (2,704.95)
01 1125 MOTOR VEHICLES TAX 220,000.00 13,475.42 59,707.45 0.00 (59,707.45)
01 1140 INTEREST 0.00 2,520.03 4,751.25 0.00 (4,751.25)
01 1370 PRESCHOOL TUITION 9,000.00 637.50 2,417.50 0.00 (2,417.50)
01 1420 TRANSPORTATION FEES OTHER 0.00 0.00 316.68 0.00 (316.68)
01 1510 INTEREST ON INVESTMENT 0.00 1,251.96 7,103.70 0.00 (7,103.70)
01 1990 OTHER LOCAL RECEIPTS 0.00 267.62 1,128.78 0.00 (1,128.78)
01 1991 AIRTIME ROYALTY 0.00 0.00 0.00 0.00 0.00
01 1996 EDUCATION GRANTS 0.00 0.00 0.00 0.00 0.00

Subtotal: LOCAL RECIEPTS 0.00 77,852.94 1,527,469.56 0.00 (1,527,469.56)
01 2110 FINES & LICENSE FEES 15,000.00 966.40 3,229.57 0.00 (3,229.57)
01 2130 OTHER COUNTY SOURCES 0.00 0.00 0.00 0.00 0.00
01 2210 ESU RECEIPTS 0.00 0.00 1,950.55 0.00 (1,950.55)

Subtotal: COUNTY AND ESU RECEIPTS 0.00 966.40 5,180.12 0.00 (5,180.12)
01 3110 STATE AID 509,393.00 50,786.00 204,673.00 0.00 (204,673.00)
01 3120 SPECIAL ED. PROGRAMS 280,748.00 34,152.00 34,152.00 0.00 (34,152.00)
01 3125 SPECIAL ED. TRANSPORTATION 15,000.00 0.00 0.00 0.00 0.00
01 3180 PRO-RATA MOTOR VEHICLE 9,000.00 0.00 1,424.45 0.00 (1,424.45)
01 3200 STATE APPORTIONMENT 45,000.00 0.00 0.00 0.00 0.00
01 3535 HIGH ABILITY LEARNERS 4,000.00 0.00 2,342.00 0.00 (2,342.00)
01 3700 STATE GRANTS 0.00 0.00 178.00 0.00 (178.00)
01 3990 OTHER STATE RECEIPTS 0.00 0.00 0.00 0.00 0.00

Subtotal: STATE RECEIPTS 0.00 84,938.00 243,614.64 0.00 (243,614.64)
01 4105 ERATE 0.00 0.00 0.00 0.00 0.00
01 4200 TITLE I 51,441.00 0.00 0.00 0.00 0.00
01 4310 TITLE IIA 48,208.00 19,347.67 19,347.67 0.00 (19,347.67)
01 4512 IDEA 4404 0.00 0.00 0.00 0.00 0.00
01 4516 IDEA 4406 0.00 0.00 0.00 0.00 0.00
01 4519 IDEA 4410 86,400.00 0.00 0.00 0.00 0.00
01 4523 IDEA 4412 0.00 0.00 0.00 0.00 0.00
01 4525 CARL PERKINS 0.00 0.00 0.00 0.00 0.00
01 4709 MEDICAD 0.00 0.00 1,517.56 0.00 (1,517.56)
01 4710 CATEGORICAL GRANTS FROM 0.00 0.00 500.00 0.00 (500.00)

CORPORATIONS & O
01 4992 REAP 38,000.00 0.00 0.00 0.00 0.00
01 4995 NON FED/STATE GRANTS 0.00 0.00 0.00 0.00 0.00

Subtotal: FEDERAL RECEIPTS 0.00 19,347.67 21,365.23 0.00 (21,365.23)
01 5300 INSURANCE ADJUSTMENTS 0.00 0.00 0.00 0.00 0.00
01 5400 SALE OF PROPERTY 0.00 0.00 0.00 0.00 0.00
01 5500 TRANSFERS FROM OTHER FUND 0.00 0.00 0.00 0.00 0.00
01 5610 CASH BALANCE FROM MERGED DISTR 0.00 0.00 0.00 0.00 0.00
01 5690 OTHER NON-REVENUE RECEIPTS 0.00 45,166.17 46,444.20 0.00 (46,444.20)

Subtotal: NON-REVENUE RECEIPTS 0.00 45,166.17 46,444.20 0.00 (46,444.20)
01 9000 NON-PROGRAM RECEIPTS 0.00 0.00 0.00 0.00 0.00

Subtotal: NON-PROGRAM RECEIPTS 0.00 0.00 0.00 0.00 0.00
Fund Total: 6,660,256.00 228,271.18 1,844,073.75 28% (1,844,073.75)



County of Polk School District 32
01/09/2020 2:06 PM 12/2019

Account Number BUDGETED EXPENDED TO DATE BALANCE OF %
01 GENERAL FUND EOM
1100 REGULAR INSTRUCTIONAL PROGRAMS $3,077,805.00 $244,852.47 $1,026,817.83 $2,050,987.17 33.36

1150 ENGLISH LANGUAGE LEARNERS $29,400.00 $2,953.53 $12,070.57 $17,329.43 41.06

1160 POVERTY - After School Program $48,059.00 $3,737.36 $21,620.30 $26,438.70 44.99

1190 PRESCHOOL $111,165.00 $8,650.94 $30,156.33 $81,008.67 27.13

1200 SPECIAL EDUCATION PROGRAMS $538,964.29 $42,952.63 $240,493.25 $298,471.04 44.62

1291 SPED AGES 3-5 $60,000.00 $0.00 $0.00 $60,000.00 0.00

1292 SPED AGES 0-2 $16,000.00 $0.00 $0.00 $16,000.00 0.00

1295 UNIFIED SPORTS $1,200.00 $0.00 $1,043.25 $156.75 86.94

2120 GUIDANCE SERVICES $194,505.00 $15,790.36 $62,782.00 $131,723.00 32.28

2130 HEALTH SERVICES $18,500.00 $1,105.58 $6,133.40 $12,366.60 33.15

2141 SPED Psychological services  -  Age S.A.$33,350.00 $0.00 $9,071.99 $24,278.01 27.20

2151 SPEECH PATHOLOGY - SPED SCHOOL AGE $94,664.00 $7,203.72 $29,932.53 $64,731.47 31.62

2161 SPED Occupational Therapy -  Age S.A. $12,000.00 $0.00 $5,859.09 $6,140.91 48.83

2163 SPED Occupational Therapy -  Age 0-2 $0.00 $0.00 $96.00 ($96.00) 0.00

2171 SPED Physical Therapy -  Age S.A. $10,000.00 $0.00 $3,230.72 $6,769.28 32.31

2173 SPED Physical Therapy -  Age 0-2 $0.00 $0.00 $285.76 ($285.76) 0.00

2211 SCHOOL IMPROVEMENT $2,200.00 $364.95 $4,652.77 ($2,452.77) 211.49

2212 INST STAFF TRNG AND CURR DEV $1,950.00 $240.00 $240.00 $1,710.00 12.31

2213 INSTRUCTIONAL STAFF TRAINING $10,000.00 $1,100.00 $3,435.00 $6,565.00 34.35

2214 IMPLEMENTATION OF STANDARDS $1,000.00 $0.00 $0.00 $1,000.00 0.00

2220 LIBRARY/MEDIA SERVICE $108,015.00 $9,319.83 $36,759.94 $71,255.06 34.03

2222 SCHOOL LIBRARY SERVICES $0.00 ($390.00) ($390.00) $390.00 0.00

2224 EDUCATIONAL TV SERVICES $7,000.00 $687.96 $1,375.92 $5,624.08 19.66

2230 INSTRUCTION RELATED TECHNOLOGY $125,265.00 $19,798.73 $58,086.73 $67,178.27 46.37

2240 ACADEMIC STUDENT ASSESSMENT $9,750.00 $0.00 $0.00 $9,750.00 0.00

2310 BOARD OF EDUCATION $47,900.00 $1,360.28 $27,695.69 $20,204.31 57.82

2320 EXECUTIVE ADMINISTRATION $186,014.00 $16,256.34 $62,748.41 $123,265.59 33.73

2330 DISTRICT LEGAL SERVICES $15,000.00 $252.00 $973.00 $14,027.00 6.49

2410 OFFICE OF THE PRINCIPAL $260,830.00 $21,384.36 $84,866.57 $175,963.43 32.54

2590 GENERAL ADMIN - BUSINESS SERVICE $268,800.00 $18,335.27 $74,469.51 $194,330.49 27.70

2610 OPERATION OF PLANT $453,000.00 $34,875.73 $180,089.38 $272,910.62 39.75

2620 MAINTENANCE OF PLANT $87,500.00 $19,721.92 $67,826.07 $19,673.93 77.52

2650 GENERAL PURPOSE VEHICLES $2,800.00 $0.00 $1,797.00 $1,003.00 64.18

2660 SECURITY $5,100.00 $0.00 $2,168.68 $2,931.32 42.52

2670 SCHOOL SAFETY $3,500.00 $625.00 $1,505.24 $1,994.76 43.01

2710 Pupil Transportation - Regular ED $195,300.00 $13,893.76 $83,429.89 $111,870.11 42.72

2712 SCHOOL AGE SPEC ED TRANSPORT $39,550.00 $806.40 $3,375.16 $36,174.84 8.53

2750 REGULAR PUPIL TRANSPORTATION $0.00 ($110.00) ($110.00) $110.00 0.00

3535 HIGH ABILITY $4,000.00 $0.00 $0.00 $4,000.00 0.00

4500 BUILDING CONSTRUCTION $60,000.00 $0.00 $0.00 $60,000.00 0.00

4600 SITE IMPROVEMENTS $10,000.00 $0.00 $0.00 $10,000.00 0.00

6200 TITLE I $121,500.00 $10,201.74 $40,866.91 $80,633.09 33.64

6404 IDEA 0-2 SPED $0.00 $0.00 $3,020.66 ($3,020.66) 0.00

6406 IDEA 3-5 SPED $3,459.00 $0.00 $11,341.02 ($7,882.02) 327.87

6925 TITLE III A ESSA - ENGLISH LANGUAGE $0.00 $0.00 $263.21 ($263.21) 0.00

6992 REAP - FEDERAL SERVICES $38,000.00 $0.00 $0.00 $38,000.00 0.00

8000 TRANSFERS $25,000.00 $0.00 $0.00 $25,000.00 0.00

9000 NON-PROGRAMMED CHARGES $0.00 $0.00 $178.00 ($178.00) 0.00

01 GENERAL FUND $6,338,045.29 $495,970.86 $2,200,257.78 $4,137,787.51 34.72













































S-RC PROPOSED SPECIAL EDUCATION 
DELIVERY AND STAFFING MODEL 

 
“VISION 2020” 

 
General Philosophy of Services 
 Shelby-Rising City Schools will serve all students in the least restrictive environment with 
the goal being to create independence, develop skills, and gain academic knowledge through a 
model centered on inclusion.   The District recognizes that no two students are alike and will 
carefully place each student in a delivery model that meets their unique needs and provides 
them the greatest opportunity for access to resources the school provides or can acquired 
through contracted services.  The students Individual Education Plan (IEP) will be designed to 
facilitate a team approach to determining the best course of action to maximize student goals, 
develop independence, develop life-social-job skills, and acquisition of academic knowledge. 
 
Goals/Objectives 

• General Educators who provide mainstream instruction to students should receive 
professional development prior to instructing students (i.e. disability awareness training 
for teachers and students, providing adaptations and accommodations, etc.). This 
Professional Development could be provided by any instructional staff that is familiar 
with the student(s) and their IEP(s). 

• Behavior Intervention Plans and IEPs must be shared with all educators who work with 
the student(s).  

• Special education teachers need to collaborate with core content teachers within their 
school to ensure that students in specialized programs are accessing all available 
instructional resources (i.e. tiered interventions) where available.  

• Each year the student’s eligibility for participation in state-wide assessment should be 
reviewed based on current progress.  

• Students who are non-diploma bound need to have their goals tailored to their 
functional level through modification. Diploma bound students should have goals that 
meet grade or ability level curriculum standards which can be acquired through 
adaptations to instructional resources.  

• Instructional Assistants (Para-Professional) need training to lead groups or individual 
within the SPED Program, as well as, provide accommodations and adaptations while 
students participate in the mainstream. Therefore, professional development should be 
provided to Instructional Assistants. 

• Our program should work seamless with the District Multi-Tiered Systems of Support 
(MTSS).  Evidence-based, instructional interventions at the targeted level shall be 
provided to each student who needs them, including progress monitoring, with data-
based decision making evident throughout. 

  



Delivery Models 
 Intensive Classroom Support (ICS): a collaboration between two or more instructors.  
We will target strategies like Station Teaching, Parallel Teaching, Alternative Teaching, and One 
Teach-One Support.  The strategy would be determined by student needs in each classroom.   
This delivery model is based on content delivery (teacher), it can also be used with the para 
support model. 
 Push-In: special education teacher schedules services on a flexible basis.  Schedules are 
coordinated with general education teacher based on student need in inclusive classrooms 
where students with disabilities are accessing general education curriculum.  This is the main 
goal of our para-professional model for accommodations.  If it involves alternative content 
delivery (differentiated groups or re-teaching) the special education teacher would be assigned. 
 Open Resource Room: is available to students with an IEP at any point during their 
instructional day for access to accommodations, supplementary aids and services, test 
preparation or completion, completing assignments, guided practice with an emerging skill, 
and/or re-teaching. 
 Pull-Out: Students are scheduled to meet a provider (OT/PT/Behavior, etc) or teacher to 
support IEP implementation, including accommodations, supplemental aids, goals/objective 
instruction, pre-teaching, or re-teaching.  Service hours on an IEP would reflect this model.  Best 
practice suggests that students are pulled during non-academic times or non-direct instruction. 
 
Staffing 
IEP Case Manager and Instructional Service Providers: 

Grades K-4 Teacher – Early Identification and Identify Core Services 
 Grades 5-9 Teacher – Grade Level Transition and Foundational Content 
 Grades 10-12/Age 21 Teacher – Life & Job Skills Transition and Independent Learning 
Looping with Students Across Grades: 
 1:1 Para’s – As needed per IEP / Focus on PK-9 
Grade Level Specific: 
 Floater – A para-professional will a schedule based on student classroom needs and 

shared by several students and teachers.  Their purpose is to assist with 
accommodations and modifications in the classroom. 

  Grade K = 2.0 
Grades 1-2 = 1.0 

  Grades 3-4 = 1.0 
  Grades 5-6 = 1.0 
  Grades 7-8 = 1.0 
  Grades 9-10 = 1.0 
  Grades 11-12 = 1.0 
Content Specific/Open Resource Room: 
 Resource Room – A para-professional staffed room where students who do not have 

floater access can come with a “service ticket” and once the accommodation is 
provided, they are given an “exit ticket” to return to class. 

  Grades 6-8 = 1.0 
  Grades 9-12 = 1.0 



 
Contracted Services (Examples) 
 School Psychologist and MTSS Coordinator (ESU 7) 
 Occupational Therapist 
 Physical Therapist 
 Behavior Specialist 
 Mental Health Coordinator 
 Alternative Placement – Boys Town / Learning Academy 
 Cen7ter (ESU) – Transition 
 Job Training and Transition Services 
 Other resources as needed and approved by the Administration 
 
IEP Meetings (60 Minute Agenda Model) 

- Welcome and Introductions - All team members attend. 
o Input is summarized by case manager and distributed prior to meeting for 

review by everyone attending.  Eliminate redundancy. 
- Case Manager starts with purpose of meeting and input summary.  This includes 

assessment data, prior utilized interventions, testing results, and other necessary 
data. 

- External Service Agency Input. (If Necessary) 
- Parent/Guardian Input. 
- Determine & Set Goals/Objectives/Outcomes 
- Develop Service Needs 

o Available Resources/Contract Services 
o Determine Service Delivery 
o Determine Transition Plan 
o Determine Supports Necessary 
o Accommodations and/or Modifications 
o Determine Schedule 

- Set Measurement/Scale for Goals/Objectives/Outcomes 
- Set Future Meetings 
- Paperwork Signed, including notice of Parental Rights 
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 STUDENT HONORS AND AWARDS 

 

The school district shall provide a program that establishes honors and awards including, but not 

limited to, academic letters, scholarships and good citizenship awards for students to assist them 

in setting goals. Students shall be made aware of honors and awards and the action necessary on 

the part of the student to achieve them. 

 

The semester grades, by numerical percentage of each student for all scholastic courses shall be 

averaged to determine the valedictorian and salutatorian. The student(s) with the highest average 

shall be the valedictorian. The second highest average shall be the salutatorian. In case of a tie for 

the highest average, there shall be a co-valedictorian and no salutatorian. In case of a tie for the 

second highest average, there shall be a valedictorian and co-salutatorian. Students, to be eligible, 

must attend Shelby-Rising City High School their entire Junior and Senior years. 

The above averages will be determined by carrying averages to the thousandth place. 

 

ROLL OF ACHIEVEMENT FOR GRADES 7-12 

 

ROLL OF EXCELLENCE: To be on the Roll of Excellence a student must have earned a grade 

of 94 or above in all subjects. 

 

HONOR ROLL: To be on the Honor Roll a student must have earned a grade of 86 or above in all 

subjects. 

 

Any student who receives an "I" Incomplete in any subject is not eligible to be on the Roll of 

Excellence or Honor Roll. 

 

It shall be the responsibility of the superintendent to implement this policy. 







RAINBOW® PLUS
®









Calendar Templates by Vertex42.com http://www.vertex42.com/calendars/school-calendar.html

S M T W T F S S M T W T F S
1 2 3 4 1 2

5 6 7 8 9 10 11 3 4 5 6 7 8 9
12 13 14 15 16 17 18 10 11 12 13 14 15 16
19 20 21 22 23 24 25 17 18 19 20 21 22 23
26 27 28 29 30 31 24 25 26 27 28 29 30

August 6 and 7 - New Staff Orientation 31
August 10,11,12 - Staff Development

S M T W T F S August 13 - K-12 Starts School (Modified Schedule) S M T W T F S
1 August 17 - Pre-K Starts School 1 2 3 4 5 6

2 3 4 5 6 7 8 September 7 - No School Labor Day 7 8 9 10 11 12 13
9 10 11 12 13 14 15 14 15 16 17 18 19 20

16 17 18 19 20 21 22 TBA - Homecoming 21 22 23 24 25 26 27
23 24 25 26 27 28 29 September 30 - No School / Fall PTC 28
30 31

October 15 - End of Quarter (44)
S M T W T F S October 16 - Fall Break - No School S M T W T F S

1 2 3 4 5 1 2 3 4 5 6
6 7 8 9 10 11 12 November 6 - No School / Professional Development 7 8 9 10 11 12 13

13 14 15 16 17 18 19 November 25, 26, 27 - No School Thanksgiving Break 14 15 16 17 18 19 20
20 21 22 23 24 25 26 21 22 23 24 25 26 27
27 28 29 30 December 22 - End of Semester (43) 28 29 30 31

December 23 to 27 - NSAA Moratorium
December 23 - January 4 - Christmas Break

S M T W T F S S M T W T F S
1 2 3 January 5 - No School / Professional Development 1 2 3

4 5 6 7 8 9 10 January 6 - Start of 2nd Semester 4 5 6 7 8 9 10
11 12 13 14 15 16 17 January 18 - No School / Professional Development (MLK) 11 12 13 14 15 16 17
18 19 20 21 22 23 24 18 19 20 21 22 23 24
25 26 27 28 29 30 31 February 8 - No School / Spring PTC 25 26 27 28 29 30

February 19 - Winter Break/No School

S M T W T F S March 10 - End of Quarter (43) S M T W T F S
1 2 3 4 5 6 7 March 11, 12 - No School Spring Break 1
8 9 10 11 12 13 14 2 3 4 5 6 7 8

15 16 17 18 19 20 21 April 13 - ACT Day / No Elementary School PK-5 (Tentative) 9 10 11 12 13 14 15
22 23 24 25 26 27 28 April 2, 5 - No School Easter Break 16 17 18 19 20 21 22
29 30 23 24 25 26 27 28 29

May 11 - Seniors Last Day (40) 30 31
May 15 - Graduation

S M T W T F S May 19 - Last Day of School (46/45) (Modified Schedule) S M T W T F S
1 2 3 4 5 May 20, 21 - Teacher Work Day (Curriculum) 1 2 3 4 5

6 7 8 9 10 11 12 May 24, 25 - Make-Up Days (Teachers) 6 7 8 9 10 11 12
13 14 15 16 17 18 19 13 14 15 16 17 18 19
20 21 22 23 24 25 26 20 21 22 23 24 25 26
27 28 29 30 31 Total Hours HS/MS Elementary 27 28 29 30

1188 1152.08

FIRST SEMESTER MINUTES OF INSTRUCTION SECOND SEMESTER
6-12 K-5 Year

87 Student Days Regular Day HS/MS = 405 89 Student Days 88 176

92 Teacher Contract Days Regular Day Elementary = 390 93 Teacher Contract Days 185

0 1:30 Dismissals 1:30 Day HS/MS = 285 0 1:30 Dismissals

0 1:30 Professional Development 1:30 Day Elementary = 280 0 1:30 Professional Development

No School PD  Professional Development (No School for Students)   Parent Teacher Conferences

Modified Schedule  Beginning/End of Semesters   End of Quarter

June 2021

August 2020

December 2020

February 2021

September 2020

April 2021

May 2021

July 2020

November 2020

January 2021
2020-2021 School Calendar

Shelby-Rising City Huskies

650 N Walnut Street

October 2020

402-527-5946     (Fax) 402-527-5133
Shelby NE 68662

March 2021
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STUDENT ACTIVITY ELIGIBILITY 
 

Participation in school activities is a privilege. School activities provide the benefits of promoting additional interests 
and ability in the students during their school years and for their lifetime. 

 
However, students who participate in extracurricular activities serve as ambassadors of the school district throughout 
the calendar year, whether away from school or at school. Students wanting to participate in school activities must 
meet the requirements set out by the school district for participation in the activity and must conduct themselves in 
accordance with student conduct policies. 

 
Student activity events must be approved by the superintendent unless they involve unusual travel expense, in which 
case the board will take action. The events must not disrupt the education program or other school district operations. 

 
To represent Shelby-Rising City High School in interscholastic or extracurricular activities, each student participant 
must meet the eligibility rules of the Nebraska School Activities Association, and of Shelby-Rising City High School. 

1. SCOPE 
1.1 The following regulations will begin the first day of allowed practice at the start of each school year, (as 

established by the NSAA) or the first day of an organized activity or practice should the practice or activity 
start before the NSA established date. They will end on the last day of Student attendance in school except in 
the case of school sponsored activities that extend beyond the last day of school. 

2. PROHIBITED CONDUCT 
2.1 The following student conduct shall constitute grounds for imposition of the penalties described in 

sections 3 and 4 of these rules. 
2.1.1 Use of violence, force coercion, threat, intimidation or similar conduct that constitutes a 

substantial interference with school purposes. 
2.1.2 Causing or attempting to cause physical injury to anyone. Physical injury caused by accident, self defense 

or other action undertaken on the reasonable belief it was necessary to protect some other person shall not 
be a violation of this rule. 

2.1.3 Threatening or intimidating any student for the purpose of, or with the intent of, obtaining 
money or anything of value from such student. 

2.1.4 Knowingly possessing, handling or transmitting any object or material that is ordinarily or generally 
considered a weapon, when such activity occurs on school grounds or during an educational 
function or even off school grounds. 

2.1.5 Willfully causing or attempting to cause substantial damage to property, stealing or attempting to 
steal property. 

2.1.6 Engaging in the possession, selling, dispensing or use of a controlled substance, including 
anabolic steroids, alcohol, or tobacco product (including but not limited to cigarettes, cigars, 
chewing tobacco, and vapor products (such as e-cigarettes, JUUL, or similar dispensing product). 

2.1.7 Public indecency. 
2.1.8 Engaging in any other activity forbidden by the laws of the State of Nebraska which activity 

constitutes as a Class III Misdemeanor or greater. 
2.1.9 Engaging in any other activity on school grounds or during an educational function or even off 

school grounds that constitute a danger to other students, to teachers, and other persons or 
interferes with school purposes. 

2.1.10 A repeated violation of rules established by the Shelby-Rising City Board of Education 
governing student conduct. 

2.1.11 It is considered prohibited conduct if a student attends a party/gathering where alcohol or 
drugs are being illegally dispensed.  If the student leaves the party/gathering immediately, is 
not cited by law enforcement, and reports their attendance to a coach or administrator before 
the end of the next school day or before their next scheduled extra-curricular practice/contest 
-- then self-reporting and attendance by the student does not constitute a violation of the 
prohibited conduct policy if it can be determined by administration that the student left the 
gathering/party immediately. 

 
All Penalties and Penalty Reduction for Conduct Violations in Section 2 are 

listed in Section 3 and Section 4 of this policy. 
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3. PENALTIES 
3.1 The term extracurricular events, used in this and following paragraphs, means a game, performance, contest, 

or demonstration of an interscholastic or extracurricular activity performed for the public, or in a competition 
that is not public. 

3.2 The following penalties shall be imposed by the Principal upon knowledge of a violation or violations of the 
participation rules. Penalties for first and second violations may be reduced as described in Section 4. 
3.2.1 For the first violation of participation rules, the student shall not participate in four (4) consecutive 

extracurricular events. The student shall remain a part of all teams or activities and shall continue 
to practice as scheduled. (See paragraph 3.2.5 for an example of this rule). 

3.2.2 For a second violation of the participation rules occurring in the same school year as the first 
violation, the student shall not participate in six (6) consecutive extracurricular events. The 
student shall remain a part of all teams or activities and continue to practice. (See paragraph 
3.2.5 for example of this rule). 

3.2.3 For a third violation occurring in the same school year as the first and a second violation, the student 
shall not participate in any extracurricular activities for one calendar year. The student must obtain 
and complete counseling at the student's expense before participating in any activity in the 
following school year. A letter from the counselor to the Principal shall be evidence that a course of 
counseling has been completed. 

3.2.4 A student's nonparticipation in any interscholastic or extracurricular activity after imposition of a 
penalty will not cancel the penalty. The penalty will resume, when the student next participates in an 
interscholastic or extracurricular activity which may carryover to the next school year. 

3.2.5 Penalties imposed for first and second violations include events in all activities in which the student 
is eligible to participate. For example a penalty barring participation in four events might include one 
football game, one marching band contest, one vocal music performance, and one basketball game. 
Barring from participation in events incurred by the student as a result of an expulsion, suspension, 
or academic ineligibility do not detract from the total number of events a student is barred from as a 
result of the disciplinary action outlined by board policy 300.32 and sections 3.2.1 and 3.2.2 above. 
 

4. PENALTY REDUCTION 
4.1 A student who has received a penalty for a first or second violation of the participation rules may have such 

penalty reduced by using one of the following procedures. 
4.1.1 A student shall have two extracurricular events restored if he or she, or his or her parents have 

admitted a violation of the participation rules to the Principal, Athletic Director, or 
Superintendent within two school days or before participating in any scheduled activity. 

4.1.2 A student shall have participation in two extracurricular events restored upon completion of an 
alcohol education or counseling program approved by the school administration. The student 
shall pay the counseling program expense. 

5. SCHOOL KNOWLEDGE OF ALLEGED VIOLATION 
5.1 Any adult resident, parent of any student, teacher, or administrator of Shelby-Rising City Public School 

District may report a violation of the participation rules to the Principal, Athletic Director, or Superintendent 
in a signed written statement containing his or her first hand observation. 

5.2 Any adult may advise the Principal that a student has violated a participation rule where law enforcement 
personnel may be involved. Upon receipt of such information the principal shall determine whether or not a 
complaint has been filed in any court. If a complaint has been filed and states that a student has committed 
acts which violate the participation rules the Principal shall impose the appropriate penalty upon the student. 
Any student or his or her parents may admit a violation of the participation rules within two (2) school 
days. If the Principal determines that a participation rule has been violated the appropriate penalty shall be 
imposed. 

5.3 Cyber Image(s) – Any identifiable image, photo, or video which implicates a student to have been in 
possession or presence of, portrays actual use, or implies participation of items listed in section 2.1.6 or is 
a crime under law shall be confirmation of a violation of section 2 of this policy.  Since there is no way to 
establish a time frame for when or location of where the image was taken, it shall be a responsibility that 
the student must assume.  It must also be noted that there may be persons who would attempt to implicate 
a student, by taking such images, to place them in a situation where they might be in violation of this code 
standard.  This is the rationale for demanding that our students not place themselves in such environments. 
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6. NOTIFICATION 
 

The Principal will send a written statement to the student and his or her parents informing them of any penalty imposed 
within three (3) school days. A student or the student's parents may, within five (5) school days of the notice of 
disciplinary action from the principal, may notify the Superintendent in writing of their request for a review of the 
Principal's determination. The Superintendent, Athletic Director and a coach shall review the situation and render a 
decision within three (3) school days from the date of the request for review. Their decision shall be in writing and shall 
be final. 

 
The undersigned student and parents state that they have read the rules and regulations of the Nebraska School Activities 
Association, and the foregoing participation rules of the Shelby-Rising City Public School. They also state that the 
student is not currently in violation of any said rules and that the student and parent agree to the rules and regulations of 
both the Nebraska School Activities Association and the Shelby-Rising City Public School as a condition of participation 
in school related activities. 

Date:  Student:    
 

Date:  Parent:    
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The following activities are covered by this policy for grades 7-12. 
 
 
Academic Contests All School Play Unified Bowling 
Basketball Dance/Cheer Team FBLA 
FFA Football Football 
Golf Softball Homecoming Parade, Dance, & Royalty 
Band & Vocal Contests/Performances Middle School Dance/Fun Night Middle School Musical 
One-Act/Play Production Pep/Marching Band Prom Dinner and Dance 
Quiz Bowl Science Bowl Senior Trip 
Speech Team Track and Field Volleyball 
Wrestling   
 

Other school activities that students may participate in during the school year  may be 

included at the discretion of the Principal or Superintendent.  

Exempt Activities: Summer Band Trip, Activities Banquet, and Graduation. 

It shall be the responsibility of the superintendent (or assigned administrator) to implement this policy. 
 

Legal Reference: 20 U.S.C. Sect.1681-1683; 1685-1686 (1994). 
34 C.F.R. Pt. 106.41 (1993) 
Neb Statute 79-296 

79-443 
 

Cross Reference: 502 Student Attendance 
 504 Student Rights and Responsibilities 
 505 Student Discipline 
 508 Student Health and Well-Being 

 
Revised ___________________  Approved _______________________  Reviewed: ___________________ 
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BOARD COMMITTEES 
���� 

Activities Committee 
�>V��i�-��Û>, Heath Vrbka, Kasey Hopwood 

Responsible for advising the board on school activities that are offered and policies. Represents 
the board in areas concerning sports or activity cooperatives.  

*Americanism and Curriculum Committee�
#WIWUV�
Jeff Kuhnel, �>V��i�-��Û>, Chris Whitmore 

Americanism committee is responsible for ensuring that required instruction, patriotic 
exercises, and examine, inspect, and approve all textbooks used in the teaching of American 
History]�
�Û�VÃ]�
V�����VÃ]����>�V�>����ÌiÀ>VÞ] and �i�}À>«�Þ.  The Curriculum/Instruction 
members are responsible for the review of the school improvement plan, additional curriculum 
needs, and review of current curriculum.  This committee will monitor and review the academic 
performance standards of the District.����`����viÜiÀ�Ì�>��ÌÜ��«ÕL��V��iiÌ��}Ã�>��Õ>��Þ]�>Ì��i>ÃÌ�
��i�Ü�iÀi�«ÕL��V�ÌiÃÌ����Þ��Ã�>VVi«Ìi`°��
�ÃÕÀiÃ�>���ÀiµÕ�Ài�i�ÌÃ��v��	�Î���>Ài����«�>Vi����Ì�i�
ÃV�����`�ÃÌÀ�VÌ°

Building and Grounds Committee 
Jeff Kuhnel, 
�À�Ã�7��Ì��Ài, Geoff Ruth 

The committee is responsible for maintenance and repairs of facilities/grounds, provide board 
input regarding building projects, and monitor general operations of facilities/grounds. 

Finance Committee 
Heath Vrbka, Chris Whitmore, Kasey Hopwood 

Responsible for review of all district claims, financial statements, bonded indebtedness, and the 
Districts foundation. 

Negotiations Committee 
Jeff Kuhnel, Chris Whitmore, Heath Vrbka 

Responsible for all negotiations with recognized bargaining units and Administrator salaries. 

Policy Committee 
Jeff Kuhnel, Chris Whitmore, Heath Vrbka 

Responsible for the review and update of current policy, participate in the design of new policies 
as needed, and district handbooks. 

Safety Committee 
Chris Whitmore, Geoff Ruth 

Ensure safety codes and the district safety plan are in compliance with state and federal rules 
and regulations. 
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School Foundation Representative 
Kasey Hopwood 

Serve as the District Representative with the Polk County Foundation on behalf of Shelby-Rising 
City Schools. 

Transportation Committee 
�>V��i�-��Û>, Heath Vrbka, Kasey Hopwood 

Advise on the replacement, purchase, and maintenance of school transportation equipment.  
Review the District bussing fleet and regular passenger vehicles to endure they meet federal and 
state rules and regulations.   Determine the role transportation will have for regular education, 
special education, and activities/athletics. 

Government Relations Network Representative 
Heath Vrbka 

Voting member of the NASB Delegate Assembly and provide the board with Legislative insight. 
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