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Meeting of the Board of School Trustees 

Tuesday, January 5, 2016 
 

Executive Session, 6:30 PM 

Edmund "Ed" F. Schneider Administrative Center - Superintendent's Office  
 
I.   In accordance with IC 5-14-1.5-6.1(b), the Board will meet in executive session to: 
      a.  Discuss collective bargaining – IC 5-14-1.5-6.1(b)2(A) 
      b.  Discuss pending litigation – IC 5-14-1.5-6.1(b)2(B) 
      c.  Receive information about prospective employees – IC 5-14-1.5-6.1(b)5 
      d.  Discuss job performance evaluation of individual employees – IC 5-14-1.5-6.1(b)(9) 

 

 

 

Regular Session, 7:30 PM 

Edmund "Ed" F. Schneider Administrative Center - Board Room 
 

I. Call to Order  

II. Roll Call  

III. Pledge of Allegiance  

IV. Organization of Board  

1. Elect President  

2. Elect Vice-President  

3. Elect Secretary  

4. Appoint Pamela Seipel as Treasurer  

5. Appoint Sally Welsh as Deputy Treasurer  

6. Designate Day, Time, & Location for Regular Meetings 7 

7. Designate that Study Sessions will be Conducted as Special Meetings, as Necessary  

8. Declare Existing Bylaws & Policies to be in Effect  

9. Authorize President of the Board of School Trustees to Appoint Individual Board Members to 

Committees or Organizations as Necessary 

 

a. Appointment to the Harrison County Alternative Education Center Board of Directors 
recommendation is the privilege of the Board 

8 

10. Appoint Lewis & Kappes, P.C. and Burgher & Burgher as Legal Counsel for 2016  

11. Appoint a Board Member to Serve as Legislative Liaison to the Indiana School Board Association  

12. Declare Reimbursement Criteria 9 

V. South Harrison Community School Corporation Board of Finance Public Hearing  

1. Declare that the South Harrison Community School Corporation Board of Finance will be comprised of 

all board members. 

 

2. Confirm that the elected Board President and Board Secretary will also serve as Board of Finance 

President & Secretary. 

 



 

Page 2 of 6 

 

3. Review Report of Investments. 10 

4. Designate First Harrison Bank & First Savings Bank as Depositories for Corporation Funds.  

5. Grant Administration permission to adjust appropriations within accounts as necessary.   

VI. Approval of Amended Agenda  

VII. Student Council Presentations  

VIII. Special Presentations  

1. Five-Star IMPACT Analysis Report 13 

2. Hire Technology Advanced Manufacturing Curriculum 
Presenter: Wes Wood from Conexus 

 

3. Fuel Up To Play 60 Grants 
Presenter: Mary Smith, Food Service Coordinator 

47 

4. SkillsUSA 
Presenter: Morgan Lincoln, Corydon Central High School Student 

 

IX. Public Address to the Board 

Limited to approximately fifteen (15) minutes as administered by President of the Board. 

 

X. Consent Agenda   

1. Board of School Trustee Minutes 
recommendation to approve as submitted 

48 

2. Approval of Claim Docket 
recommendation to approve as submitted 

56 

3. Personnel  

a. Corporation  

1) Brenda Uhl - Corporation Bus Driver 
recommendation to approve transfer from part-time bus route #58 driver to full-time bus route #55 

driver 

163 

2) Deborah Williams - Corporation Bus Driver 
recommendation to approve transfer from part-time bus route #2 driver to part-time bus route #58 

driver with permission to post vacated part-time bus route #2 driver position 

164 

3) Salary Schedule for Lead Systems Technician - Effective February 1, 2016 
recommendation to approve revisions to salary schedule for Lead Systems Technician as submitted 

166 

b. Harrison County Exceptional Learners Cooperative  

1) Tracy Carrillo - Homebound Instructor 
recommendation to approve as submitted 

167 

c. Corydon Central High School  

1) Jennifer L. Withers - Half Time Licensed Practical Nurse (LPN) 
recommendation to approve transfer from full time secretary to part time LPN and permission to post 

vacated full time secretary position. 

169 

2) Allison Faith - Teacher 
recommendation to approve leave of absence and permission to post temporary teacher position 

172 

3) Scott Ulrich - Band Flags Coach 
recommendation to pay Scott Ulrich for the 2015-2016 Band Flags position and permission to post 

vacated position for the 2016-2017 school year. 

174 

4) Deborah Rosenbarger - Custodian 
recommendation to accept resignation and permission to post vacated position 

175 

d. Corydon Central Junior High School  

1) Joseph Oakes - 1/3 Junior High Academic Coach 
recommendation to approve employment 

177 

2) Karen York - 1/3 Junior High Academic Coach 178 



 

Page 3 of 6 

 

recommendation to approve employment 

e. Corydon Intermediate School  

f. Corydon Elementary School  

1) Mary Allison Walker - Teacher 
recommendation to approve employment 

179 

2) Betty Stem - Special Education Instructional Assistant 
recommendation to approve an additional 5 hours a week in addition to her 3.5 hour Title 1 position 

not to exceed 22.5 hours per week 

186 

3) Theresa Reed - Special Education Instructional Assistant 
recommendation to approve an additional 7.5 hours a week in addition to her 3.5 hour Title 1 position 

not to exceed 25 hours per week 

187 

g. Heth-Washington Elementary School  

h. New Middletown Elementary School  

1) Preschool Instructional Assistant 
recommendation for permission to post 

 

i. South Central Elementary School  

1) Shelby Royalty - Preschool Teacher 
recommendation to approve employment contingent upon proper licensure 

188 

2) Diana Heinze - Licensed Practical Nurse (LPN) 
recommendation to accept resignation and permission to post vacated position 

192 

j. South Central Junior/Senior High School  

1) Dave Isaacs - Assistant Marching Band Coach 
recommendation to approve employment for the 2015-2016 school year 

194 

2) Gerald Timberlake - Teacher 
recommendation to increase teacher contract by 2/7 for total of 97 days for the remainder of the 

2015-2016 school year for provision of remedial services 

 

3) Stephanie Bratcher - Teacher 
recommendation to increase teacher contract for provision of remedial services by 1/7 for 95 days 

during the 2015-2016 school year with additional authority granted to the Superintendent to extend 

up to 5 days as full contract days for purposes of intensive math professional development throughout 

the 2015-2016 school year  

 

4) Casey Hogan - Junior High Track Coach Boys' 
recommendation to accept resignation and permission to post vacated position for the 2015-2016 

school year 

198 

4. Operational Matters  

a. Corporation  

1) Agreement for Services - AdTec - Category Two Services - $1,660.00 
recommendation to approve Agreement for Category Two Services for Funding Year 2016 as 

submitted 

201 

2) School Calendar 2016-2017 
recommendation to approve school calendar for the 2016-2017 school year 

202 

3) After School Learning Programs 2015-2016 
recommendation to approve as submitted 

203 

4) Kevin Barrow - Extension to Bus Route #14 
recommendation to approve extension  

205 

5) Opal Carver - Extension to Bus Route #27 
recommendation to approve extension 

206 

6) Waste Transportation, Disposal and Recycling Agreement and Permission to Dispose Chemicals 

per Listing - US Ecology 

207 
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recommendation to approve agreement and disposal of chemicals as submitted 

b. Harrison County Exceptional Learners Cooperative  

c. Corydon Central High School  

1) Fuel Up to Play 60 Grant - $2,500 
recommendation to accept grant as submitted 

232 

d. Corydon Central Junior High School  

1) Fuel Up to Play 60 Grant - $3,200 
recommendation to accept grant as submitted 

237 

e. Corydon Elementary School  

1) Resolution of Appreciation 
recommendation to approve as submitted 

240 

2) Fuel Up to Play 60 Grant - $3,200 
recommendation to accept grant as submitted 

241 

f. Corydon Intermediate School  

1) Fuel Up to Play 60 Grant - $4,000 
recommendation to accept grant as submitted 

244 

g. Heth-Washington Elementary School  

1) Fuel Up to Play 60 Grant - $3,600 
recommendation to accept grant as submitted 

247 

h. New Middletown Elementary School  

1) Fuel Up to Play 60 Grant - $3,600 
recommendation to accept grant as submitted 

250 

i. South Central Elementary School  

1) Fuel Up to Play 60 Grant - $3,600 
recommendation to accept grant as submitted 

253 

j. South Central Junior/Senior High School  

1) Fuel Up to Play 60 Grant - $4,000 
recommendation to accept grant as submitted 

256 

5. Field Trips  

a. Corydon Central High School  

1) Fieldtrip - Band - Southridge High School, Huntingburg, IN  - Saturday, February 6, 2016 
recommendation to approve as submitted 

259 

b. Corydon Central Junior High School  

c. Corydon Elementary School  

d. Corydon Intermediate School  

e. Heth-Washington Elementary School 

  

 

f. New Middletown Elementary School  

g. South Central Elementary School  

h. South Central Junior/Senior High School  

1) Overnight Fieldtrip - 6th Grade - Cincinnati, OH - Wednesday, May 18, 2016 through Friday, 

May 20, 2016 
recommendation to approve as submitted 

260 

6. Other  

XI. Unfinished Business  

1. Motions as the Result of Executive Session  
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XII. New Business  

1. First Reading of Policy 0100, Bylaws, Definitions 262 

2. First Reading of Policy 1411, Administration, Required Reports and Protection of Whistleblowers 268 

3. First Reading of Policy 1422, Administration, Nondiscrimination and Equal Employment Opportunity 270 

4. First Reading of Policy 1521, Administration, Personal Background Checks and Mandatory Reporting 

of Convictions and Arrests 

286 

5. First Reading of Policy 1543, Administration, Non-Renewal of Administrative Contracts 289 

6. First Reading of Policy 1662, Administration, Anti-Harassment 291 

7. First Reading of Policy 2221, Program, Mandatory Curriculum 317 

8. First Reading of Policy 2260, Program, Nondiscrimination and Access to Equal Educational 

Opportunity 

321 

9. First Reading of Policy 2411, Program, Guidance and Counseling 338 

10. First Reading of Policy 2510, Program, Adoption of Curricular Materials 341 

11. First Reading of Policy 2700, Program, Annual Performance Report 345 

12. First Reading of Policy 3120.06, Professional Staff, Selecting Student Teachers/Administrative Interns 351 

13. First Reading of Policy 3121, Professional Staff, Personal Background Checks and Mandatory 

Reporting of Convictions and Arrests 

353 

14. First Reading of Policy 3122, Professional Staff, Nondiscrimination and Equal Employment 

Opportunity 

356 

15. First Reading of Policy 3124, Professional Staff, Employment Contracts with Professional Employees 371 

16. First Reading of Policy 3140, Professional Staff, Resignation 373 

17. First Reading of Policy 3141, Professional Staff, Suspension of Teachers 374 

18. First Reading of Policy 3142, Professional Staff, Cancellation of a Teaching Contract 375 

19. First Reading of Policy 3211, Professional Staff, Required Reports and Protection of Whistleblowers 376 

20. First Reading of Policy 3220, Professional Staff, Staff Evaluation 378 

21. First Reading of Policy 3362, Professional Staff, Anti-Harassment 382 

22. First Reading of Policy 4121, Support Staff, Personal Background Checks and Mandatory Reporting of 

Convictions and Arrests 

407 

23. First Reading of Policy 4122, Support Staff, Nondiscrimination and Equal Employment Opportunity 409 

24. First Reading of Policy 4211, Support Staff, Required Reports and Protection of Whistleblowers 424 

25. First Reading of Policy 4362, Support Staff, Anti-Harassment 426 

26. First Reading of Policy 5111, Students, Determination of Legal Settlement and Eligibility for 

Enrollment of Students Without Legal Settlement in the Corporation 

450 

27. First Reading of Policy 5112, Students, Entrance Requirements 457 

28. First Reading of Policy 5130, Students, Withdrawal from School 459 

29. First Reading of Policy 5200, Students, Attendance 461 

30. First Reading of Policy 5320, Students, Immunization 467 

31. First Reading of Policy 5460, Students, Graduation Requirements 469 

32. First Reading of Policy 5517, Students, Anti-Harassment 472 

33. First Reading of Policy 5530, Students, Drug Prevention 497 

34. First Reading of Policy 6152, Finances, Student Fees and Charges 501 

35. First Reading of Policy 6520, Finances, Payroll Deductions 504 

36. First Reading of Policy 7300, Property, Disposition of Real Property 507 

37. First Reading of Policy 7310, Property, Disposition of Surplus Property 511 
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38. First Reading of Policy 7510.01, Property, Use of Corporation Physical Fitness Facilities 514 

39. First Reading of Policy 8121, Operations, Personal Background Check - Contracted Services 521 

40. First Reading of Policy 8330, Operations, Student Records 523 

41. First Reading of Policy 8400, Operations, School Safety 537 

42. First Reading of Policy 8420, Operations, Emergency Preparedness Plans and Drills 542 

43. First Reading of Policy 8455, Operations, Coach Training 545 

44. First Reading of Policy 8470, Operations, Registered Sex or Violent Offenders  547 

45. First Reading of Policy 8500, Operations, Food Services 550 

46. First Reading of Policy 8600, Operations, Transportation 554 

47. First Reading of Policy 9160, Relations, Public Attendance at School Events 557 

XIII. Superintendent's Communications and Reports  

1. GOP Accountability 561 

2. Louisville Regional Labor Market Report 562 

XIV. Board Members’ Communication, Reports and Questions  

1. Policy Overview Reference Material 583 

XV. Upcoming Events  

XVI. Adjournment  

 



  

 

Meetings of the Board of School Trustees * For Consideration January 5, 2016 

Date Executive  Regular  Location 

Tuesday, February 2, 2016 6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

Tuesday, March 1, 2016 

 

6:30 p.m. 7:30 p.m. Heth-Washington Elementary School 

2450 Heth-Washington Road SW 

Central, IN 47110 

Conference Room/Cafeteria 

Tuesday, April 5, 2016 

 

6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

Tuesday, May 3, 2016 

 

6:30 p.m. 7:30 p.m. Corydon Central Junior High School 

377 Country Club Road SE 

Corydon, IN 47112 

Room 145/Auditorium 

Tuesday, June 7, 2016 

 

6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

Tuesday, July 5, 2016 6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

Tuesday, August 2, 2016 6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

Tuesday, September 6, 2016 

2017 Budget Public Hearing 

6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

Tuesday, October 4, 2016 

2017 Budget Adoption 

6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

Tuesday, November 1, 2016 

 

6:30 p.m. 7:30 p.m. South Central Elementary School 

6595 East Highway 11 SE 

Elizabeth, IN 47117 

Media Center/Auditorium 

Tuesday, December 6, 2016 6:30 p.m. 7:30 p.m. Corydon Elementary School 

100 High School Road 

Corydon, IN 47112 

Conference Room/Cafeteria 

Tuesday, January 3, 2017 

Organizational Meeting 

 

6:30 p.m. 7:30 p.m. Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive 

Corydon, IN 47112 

Superintendent’s Office/Board Room 

 

Edmund “Ed” F. Schneider Administrative Center 

315 South Harrison Drive, Corydon, IN 47112 

Telephone (812) 738-2168 Fax (812) 738-2158 

7
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Reimbursement Criteria  
 

 

The purpose of this memorandum is to provide criteria for reimbursement of expenses effective 

January 2016. 

 

 Appropriate documentation must be submitted to and approved by the Superintendent’s office 

prior to the incurrence of expenditure. This documentation may be in the form of registration or 

conference request forms.  

 Documented mileage will be paid at the applicable IRS rate as of the date incurred. 

 No reimbursement will be made for meals if meals are provided within the cost of registration or 

hotel room rates.  

 For day trips, reimbursement of up to $17.50 will be provided for a mid-day meal. 

 For overnight trips, the following reimbursement criteria apply: 

o First day of overnight trip: reimbursement not to exceed $17.50 for a mid-day meal and 

$25.00 for an evening meal. 

o Middle days of overnight travel: reimbursement not to exceed $7.50 for morning meal, 

$17.50 for mid-day meal and $25.00 for evening meal. 

o Last day of overnight trip: reimbursement not to exceed $7.50 for morning meal and 

$17.50 for mid-day meal, unless otherwise approved.  

 Other reasonable expenses such as parking will be considered for reimbursement if appropriate 

documentation is provided.  
 

9
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IMPACT Analysis Report 
Integration Mastery and Proficiency  
Across the Curriculum with Technology 

 

Prepared for​ ​South Harrison Community Schools 

 
KESHIA SEITZ  
Associate Director of eLearning 
(812) 618-5166 
kseitz@five-startech.com 
 

The contents of this document are confidential and are intended exclusively for the prospective customer of Five-Star 

Technology Solutions designated above and its employees. Distribution or sharing of this information with persons or 

entities for which it is not intended is prohibited, in any form, without the express written consent of Five-Star 

Technology Solutions. 
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The contents of this document are confidential and are intended exclusively for the prospective customer of Five-Star 

Technology Solutions designated above and its employees. Distribution or sharing of this information with persons or 

entities for which it is not intended is prohibited, in any form, without the express written consent of Five-Star 

Technology Solutions. 
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Purpose of the Report 
 

The leaders of South Harrison Community Schools plan to boldly 
transform the learning environment of their district by providing a 
high-access digital environment for all students. The purpose of 
the Integration Mastery and Proficiencies Across the Curriculum 
with Technology (IMPACT) Analysis Report is to assist their 
leadership team in creating a strategic plan.   Using this report, 
leaders will develop specific goals and metrics, ensure 
sustainability, establish norms and culture, build leadership 
capacity, shift the pedagogical culture, and transform learning.  
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Measurement Methods 
 

Purpose: 

In order to determine a base level, we triangulated the data from the survey, classroom 
observations, and the focus group interviews to discover findings by ISTE●T Standard for 
Teachers and inform the creation of your Professional Learning Plan.  ISTE●T Standard Five 
contains data from the survey and focus group only.  This standard involves professional 
learning growth and is not observable during a one-day classroom observation. 

SURVEY 
Teachers and administrators received a link to 
the ISTE standards survey while we were onsite. 
All South Harrison Community Schools teachers 
were asked to complete a survey. We received a 
survey response from 51 teachers in your 
district. 
 

CLASSROOM OBSERVATIONS  
The Classroom Observations took place on 
November 6, 9, 12, 13, and 17, 2015.  We visited a 
total of 102 classrooms in the district.  
 
The purpose of the classroom observation is to 
identify patterns of innovation and instructional 
style in the classrooms that will help determine 
professional learning experiences that may be 
most beneficial.  Our observation tool is also 
designed to gather further evidence beyond the 
survey on some of the ISTE●T Standards that 
are observable.  
 
The observed areas of learning are identified as 
important in creating an effective and innovative 
academic environment. It is not possible to 
observe every criteria in every classroom during 
the observation; the data in this report 
represents patterns and examples that were 
identified during short “snapshots” of classroom 
activity. 
 
 

 

The observations do not measure 
individual teacher effectiveness. Direct 
teaching is needed and can be an effective 
form of instruction, especially when 
combined with effectively curated 
curriculum. However, if direct teaching is 
the predominate teacher activity in a 
majority of cited observations, changing 
the culture to utilize pedagogies that 
emphasize collaboration should be 
considered. 

 

Finally, our indication of learning criteria as 
“none observed”​ during this visit is ​not a 
statement that it does not exist within 
the class or school culture.​ These criteria 
and observed evidences are listed to serve 
as a guide in helping the leadership team 
identify areas of strengths and weaknesses. 
 

INTERVIEWS 
We conducted 24​ ​different focus groups 
that included students, teachers, and 
administrators.Each group was asked 
questions related to ISTE●T Standards 
in order to gain further insight into 
current levels. 
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Integration Levels (I-Levels) 
 

Purpose: 

The data from the survey and observation tool are displayed using a technology integration rubric 
called the I-Levels.  The purpose of the I-Levels is to create a method for displaying data and current 
level of integration for school stakeholders in a way that is clear, visual, and comparable to other 
districts. There are four levels of integration. 

THERE ARE FOUR LEVELS OF INTEGRATION (I-LEVELS)  
● Investigating 

At the investigating level, teachers are exploring and researching educational technology tools 
and strategies.  They may be testing them in small student groups or for their own personal use. 

 
● Implementing 

At the implementing level, teachers are using tools and strategies from research or trainings 
within their weekly lessons.  Technology is still an isolated or separate tool in their classroom. 

 
● Infusing 

At the infusing level, the integration is purposeful and confident.  Teachers are seamlessly 
blending technology and non-technology instructional strategies and curriculum to design, 
develop, and evaluate assignments and assessments that are customized and authentic. 

 
● Innovating 

At the innovating level, teachers are demonstrating creativity and designing their own mix of 
tools and strategies to model best practice instruction for student learning.  They are exhibiting 
leadership capacity and ethical/legal use of digital information. These teachers are recognized as 
lifelong learners and mentors/leaders in educational technology communities. 

 
The I-Level is determined by taking the mean of the observed level from each area of the classroom                  
observation and the value from the survey. The survey value is determined by taking the mean from                 
every survey question within that standard. The values from the classroom observation tool are from               
1.0 to 4.0 (Investigating to Innovating) and the values from the survey are 0.0 to 4.0 (Never to Daily).  
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Findings Based on ISTE●T Standards 

 

Purpose: 

The International Society for Technology in Education (​ISTE​) is a non-profit organization whose mission 
is to assist teachers and education leaders in creating powerful connections among all learners.  The 
ISTE Standards are the most respected technology integration standards in education today.  Through 
partnerships with over 100,000 educators all over the world, ISTE has created definitive standards for 
learners, teachers, leaders, and coaches.  

According to their ​website​, the benefits of using the ISTE standards include: 
 

● Improving higher-order thinking skills, such as problem solving, critical thinking  
and creativity 

 
● Preparing students for their future in a competitive global job market 

● Designing student-centered, project-based, and online learning environments 

● Guiding systemic change in our schools to create digital places of learning 

● Inspiring digital age professional models for working, collaborating and decision making 
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ISTE​●​T Standard One  
Facilitate and Inspire Student Learning and Creativity 
Teachers use their knowledge of subject matter, teaching and learning, and technology to facilitate experiences 
that advance student learning, creativity, and innovation in both face-to-face and virtual environments. 

 
Survey  

Classroom  
Observation 

 

Teacher/Learner 
Interaction 

41% of teachers report that their 
students have the chance to learn 
through discussion or Socratic 
Seminar on a daily basis. 

3 

In 61% of the classrooms, the 
teacher was facilitating a group 
discussion or leading a Socratic 
Seminar. 

3 

Student Learning 
  

Students were working on 
worksheets or their textbooks in 
42% of the classrooms. 

1 

  

Students were taking a test or 
watching a movie in 13% of the 
classrooms. 

3 

Collaboration 

82% of teachers said that students 
have opportunities to collaborate 
with peers more than once a 
week. 

3 
There were students working 
together in a group in 29% of the 
classrooms. 

2 

Creativity and 
Innovation 

43% of teachers said that their 
students have the opportunity to 
use creativity to demonstrate their 
learning daily or multiple times a 
week. 

2 
We observed students working on 
projects or presentations in 26% 
of the observed classrooms. 

2 

 

 
ISTE●T Standard One I-Level Stage:​  ​IMPLEMENTING 
 
INVESTIGATING IMPLEMENTING  INFUSING INNOVATING 

     

0 1.7  2.7  3.7         4.0 
 

Survey Average: 2.67  •  Classroom Observation Average: 2.20  •  Combined Average: 2.43 
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ISTE​●​T Standard One Focus Group Data  

 
The ​administrators​ expressed that they want 
to see teachers using technology to enhance 
learning.  Repeatedly, administrators noted the 
importance of modeling the expectations for 
teachers by using technology in professional 
development sessions and in staff meetings. 
Administrators expressed a desire to see 
teachers using technology to create authentic 
learning experiences for kids.   Specifically, they 
reported wanting to see teachers make 
connections between the content that they are 
teaching and the skills needed in the real world 
outside of the four walls of their classrooms.  

 
“We simply cannot forget what it is like to be 
in the classroom.  Let’s look for ways to jump 
out there and lead and support our teachers. 
We cannot be afraid of failure and we must 
make sure our teachers know that we want 
them to try new things….even if it doesn’t 
work the first time (or third time).”  - An 
Administrator 

 
The ​teachers​ are currently using technology for 
student products such as presentations, test 
preparation, and research.  There are a number 
of websites being utilized (Kahoot, MobyMax, 
Symbaloo, Padlet, YouTube, Popplet, Thinglink, 
etc.) in pockets throughout the buildings. 
Teachers expressed frustration that they felt as 
though they were limited in what they could do 
with the technology available to them due to 
time constraints of having to “teach to the test”. 
When asked how they use technology to allow 
students to demonstrate skills such as creativity 
and critical thinking, most teachers said they 
don’t have time to use the technology this way - 
although they would like to.  Teachers also 
mentioned that they would love time to be able 
to collaborate with others who teach the same 
subject/grade level that they teach.  They feel 
that this would allow them to integrate 
technology more effectively.  

When asked about learning opportunities 
using technology, ​students​ at all levels 
mentioned that although they use 
technology regularly, they are rarely allowed 
to collaborate with each other on projects, 
games, or other learning activities using 
technology.  Students report that technology 
usage is an individual activity.  In a few 
instances, students mentioned special 
classes or activities that allowed them to use 
Google Docs to complete lab reports or 
other forms, but noted that these 
opportunities were few and far between. 
Students also expressed frustration with 
wireless connectivity issues.  Students 
primarily identified the following programs 
as being used frequently in their classrooms: 
Google Classroom, Google Docs, MobyMax, 
Razzkids, Pearson, and Google Slides.  
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ISTE​●​T Standard Two  
Design and Develop Digital Age Learning Experiences 
Design, develop, and evaluate authentic learning experiences and assessments incorporating contemporary 
tools and resources to maximize content learning in context and to develop the knowledge, skills, and attitudes 
identified in the Student Standards. 

 
Survey  

Classroom  
Observation 

 

Student Devices 

78% of teachers said their 
students get to use devices in 
their classroom for learning more 
than once a week. 

3 
There was evidence of the 
majority of students using devices 
in 31% of the classrooms. 

1 

Google Apps for 
Education 

55% of teachers report that their 
students use this program once a 
month or less. 

2 
We observed the use of this 
program in 17% of the 
classrooms. 

1 

Learning 
Management 

System 

73% of teachers report that their 
students never have the 
opportunity to use a learning 
management system. 

1 

There was evidence of 
student-use of a learning 
management system in 13% of the
classrooms. 

1 

Differentiated 
Learning 

29% of teachers report that their 
students never use software to 
differentiate learning. 

2 We observed evidence of this in 
53% of classrooms. 2 

Data-Based 
Decisions 

86% use data at least once a week 
from formative and summative 
assessments to customize 
learning. 

3 This was observed in 28% of 
classrooms. 2 

 

ISTE●T Standard Two I-Level Stage:​  ​IMPLEMENTING 
 
INVESTIGATING IMPLEMENTING  INFUSING INNOVATING 

     

0 1.7  2.7  3.7         4.0 
 

Survey Average: 2.20  •  Classroom Observation Average: 1.40  •  Combined Average: 1.80 
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ISTE​●​T Standard Two Focus Group Data 

 

 
Administrators​ shared several ways that 
teachers are using technology effectively in their 
classrooms.  Some of the most commonly cited 
digital tools were: Plickers, Google Docs, 
Remind101, Class Dojo, Padlet, etc. 
Administrators expressed a desire to work on 
being more creative with how technology tools 
are presented to teachers.  Administrators noted 
that they would like to learn more about what 
effective technology integration looks like in 
environments that are not yet 1:1 and expressed 
concerns that devices are not being utilized to 
their fullest extent because of two main reasons: 
(1) issues with wireless access and (2) lack of 
training on the pedagogical side of technology 
integration.  
 
Teachers​ praised the immediate feedback, 
individual levels, and content practice that 
happens with several applications like MobyMax, 
Spelling City, and iXL.  Teachers also noted that 
they have access to a wealth of data and 
information, and they would like training on how 
to use this data to drive instruction. Specifically, 
teachers requested more time and training to 
learn how to use Pivot to make meaningful 
instructional decisions in their classrooms. 
 

During a student focus group, ​students 
shared that their teachers are “always” 
communicating with them about their grades 
and progress in class.  Students mentioned a 
variety of ways that teachers help students 
track their own progress, including: Parent 
Connect, Graded Papers, Report Cards, 
Emails to parents, and Class Dojo.  Students 
who were using Google Classroom 
mentioned that they love that they can 
access their class materials from anywhere, 
anytime.  In general, students felt like they 
understood what was expected of them and 
they felt like their teachers did a good job 
using technology in their classes.  
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ISTE​●​T Standard Three 
Model Digital Age Work and Learning 
Teachers exhibit knowledge, skills, and work processes representative of an innovative professional in a global 
and digital society. 

 

 
Survey  

Classroom 
Observation 

 

Use of Instructional 
Technology 

80% of teachers report they use 
instructional technology multiple 
times a week or daily. 

3 
74% of the classrooms had 
teachers actively using available 
technology for instruction. 

3 

Digital 
Communication 

28% of teachers said they never 
communicate with parents using 
digital tools or resources. 

2 
1% of classrooms had evidence of 
teacher use of social media for 
student or parent communication. 

1 

Digital Research & 
Resources 

75% of teachers use digital tools 
for research and learning multiple 
times a week. 

3 

There was evidence of teachers 
using resources or research from 
the Internet in 47% of the 
classrooms. 

2 

 

 

ISTE●T Standard Three I-Level Stage:​  ​IMPLEMENTING 
 
INVESTIGATING IMPLEMENTING  INFUSING INNOVATING 

     

0 1.7  2.7  3.7         4.0 
 

Survey Average: 2.67  •  Classroom Observation Average: 2.00  •  Combined Average: 2.33 
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ISTE​●​T Standard Three Focus Group Data 

 
Administrators​ ​report that they are consistently 
observing technology use in the classroom. 
Students are viewed as “really enjoying it and 
staying engaged more.”  Overwhelmingly, 
Administrators expressed appreciation for the 
leadership of Dr. Eastridge and his team to provide 
students and teachers with such access to 
technology.  Administrators have noticed a shift in 
teachers’ attitudes and perspectives about 
technology integration.  While teachers used to view 
technology as a way to change the way they teach, 
administrators are really trying to emphasize the 
fact that technology is used to enhance and build 
upon the amazing things that are already being 
used and taught in classrooms across the district.  

“Google Classroom has already been a game 
changer for us with regards to teacher-student 
interaction.” - An Administrator 

 
Teachers​ ​are using various forms of technology to 
communicate with students and parents.  Phone 
calls are still frequently used for parent 
communication.  Other applications like Remind, 
teacher websites, Class Dojo, and email were 
identified as communication tools.  Teachers noted 
a dependency on several instructional technology 
tools in the classroom, including: projectors, 
document cameras, Promethean Boards, and 
internet connectivity (they see these things as 
essential tools needed for teaching effectively).  
 
Students​ echoed the communication tools reported
by teachers.  Secondary students identified texting 
as a primary communication method that they use 
personally.  

 
“Some teachers go the extra mile to help 

us.  One of my teachers texts us when we 

are missing something.  She makes the 

difference.  It is incredible how my 

attitude changes when I know she cares 

about how I am doing in her class.” 

 -A Student 
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ISTE​●​T Standard Four 
Promote and Model Digital Citizenship and Responsibility 
Teachers understand local and global societal issues and responsibilities in an evolving digital culture and exhibit 
legal and ethical behavior in their professional practices. 

 

 Survey  
Classroom  

Observation 
 

Digital Citizenship/ 
Netiquette 

20% of teachers have never taught
students about digital information 
and technology safety. 

1 

There was evidence of teacher 
expectations for responsible use 
of technology in 5% of the 
classrooms. 

1 

29% of teachers have never taught
students about responsible social 
interaction using technology. 

1 
  

45% of teachers report they never 
talk with students about copyright 
laws, intellectual property, and the 
correct documentation of sources. 

1 

  
 

ISTE●T Standard Four I-Level Stage:​  ​INVESTIGATING 
 
INVESTIGATING IMPLEMENTING  INFUSING INNOVATING 

     

0  1.7  2.7  3.7       4.0 
Survey Average: 1.00  •  Classroom Observation Average: 1.00  •  Combined Average: 1.00 
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ISTE​●​T Standard Four Focus Group Data 

 

 
Administrators​ all commented that this is an area 
that their school needs to focus on in more detail. 
All administrators voiced their support for 
increased instruction related to digital citizenship 
because they recognize how critical these concepts 
and skills are for teaching students how to live and 
participate in today’s digital society.  
 
Teachers​ shared that (for the most part) they did 
not feel equipped to teach digital citizenship to 
their students.  They expressed a desire to learn 
more about how to find resources to teach these 
skills and ideas for how to integrate these concepts 
seamlessly (and naturally) into the content already 
taught in class.  Teachers admitted that when 
digital citizenship is seen as something “extra”, they 
are less likely to teach it because they already have 
enough standards and skills to teach.  Overall, 
teachers suggested that increased communication 
with students through teachable moments is an 
easy way to start to introduce the topic of digital 
citizenship in their classrooms.  

In focus groups, ​students ​said that their 
teachers frequently gave direct instruction 
about copyright and plagiarism, but little to 
no instruction on other digital citizenship 
topics such as internet safety, digital 
communication, digital law, or digital literacy. 
When asked how they were instructed to do 
conduct research, students most commonly 
reported that they were told to “Google it” 
without any further instruction about search 
terms, filters, checking the validity of 
resources, or fair use.  Students at the 
elementary level did mention that ABCYa! 
offered optional games and learning 
activities on these topics.  
 

 
“We really need to start this at the lower 
levels...it is like swimming.  You have to 
teach the basics, bit by bit.  We know kids 
don’t wait until their freshman gym class to 
learn how to swim.  We need to meet them 
with the skills they need, when they need 
it.   If we are going to provide the tool, we 
need to teach the skills.” - An Administrator 
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ISTE​●​T Standard Five 

Standard Five:​ ​Engage in Professional Growth and Leadership 
Teachers continuously improve their professional practice, model lifelong learning, and exhibit leadership in 
their school and professional community by promoting and demonstrating the effective use of digital tools and 
resources. 

 
Survey  

Classroom  
Observation 

 

 
Professional Learning 

Community 

29% of teachers report they 
discuss teaching methods and 
student learning with other 
professionals outside the district 
in a virtual environment more 
than once a month. 

1 

  

 

22% of teachers read current 
research on educational 
technology more than once a 
month. 

1 
  

Efficacy of 
Integration 

43% of teachers report they know 
what effective technology 
integration looks like. 

2 
  

Leadership 
61% of teachers agree that they 
have the ability to help colleagues 
with technology skills. 

2 
  

 39% promote this ability. 2   

 

47% report that they contribute to 
the overall effectiveness of 
technology integration in their 
school. 

2 
  

 

ISTE●T Standard Five I-Level Stage:​  ​INVESTIGATING 

 
INVESTIGATING IMPLEMENTING  INFUSING INNOVATING 

     

0  1.7  2.7  3.7       4.0 
Survey Average: 1.67 
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ISTE​●​T Standard Five Focus Group Questions 

Administrators ​feel as though their teachers really appreciate the technology professional development that 
has been offered to them.  However, administrators would really like to see more technology professional 
development that is directly tied to curriculum and instruction.  In other words, they would like to see sessions in 
which teacher have the opportunity to apply what they have learned and create a lesson that they can 
immediately take back and use in their classroom.  Also, administrators would like to see more differentiated 
instruction for professional development sessions and would like to see a video library of some kind created to 
help teachers get access to professional development when it is convenient for them. 
 
 
Teachers​ insisted that they need more time for collaboration and brainstorming.  In one focus group, the 
teachers expressed an idea of having each teacher paired up with another teacher in the district to act as 
technology buddies.  They suggested that these “buddies” touch base once a month and share ideas of what 
they are doing in their classrooms.  Overall, teachers feel that they need more built-in time to just talk and 
observe what other professionals are doing with the technology in their classrooms.  Another popular request 
from teachers was time to actually apply what was learned.  Teachers asked for less “show me how to do it” and 
more “tell me what this can do and then support me as I try it myself”.  
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Overall Vision 

 
When it comes to vision for technology 
integration, ​administrators​ noted engagement, 
creativity, real-world application, and personalized 
learning are desirable.  They picture classrooms 
that are more focused on the individual students’ 
learning process.  
 
Administrators currently feel the corporation 
message is positive and attempts have been 
made to give teachers ownership of the process. 
Overall, administrators feel that the message is 
clear: Technology should be used, when 
appropriate, to enhance instruction.  
 
The ​teachers​ expressed a desire for more clear 
guidelines and expectations for use.  Tech-savvy 
teachers seemed to want the expectations to be 
higher in terms of moving beyond being 
concerned with mere usage to effectively and 
meaningfully integrating technology into 
instruction.  All teachers interviewed noted that 
they were very fortunate to work for a district with 
this level of access to technology and resources. 
That being said, almost all teachers interviewed 
felt as though they could use technology more 
and expressed confusion about processes and 
procedures.  Teachers would like to see clearly 
defined processes for applying for classroom 
grants, for purchasing apps and programs that 
aren’t free, for getting timely tech help, and for 
requesting help (technical and PD).  

Students ​shared that technology is a part of 
almost every single thing that they do both at 
school and at home.  Many students stated that
they wished that their teachers would be more 
flexible and allow for more student choice in 
terms of the digital tools used to complete 
homework assignments (for example, choice 
between Powerpoint, Prezi, or Slides).  Students
also commented that personal technology 
devices are most often used to administer 
tests.  
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Other Concerns 

It is important to note that this IMPACT Analysis Report is focused on instruction and it isn't designed to be an 
audit of existing technology and infrastructure.  However, there was information shared during the focus groups 
that (while not supported with data from this support) we feel needs to be discussed or investigated since it will 
ultimately affect instruction.  
  

● Administrators, Teachers, and Students at multiple campuses expressed frustration with not knowing 
the wifi password for the guest network.   All stakeholders mentioned that they would like to see this 
network opened up so that students without internet access could get access in the parking lot and/or 
so teachers could use cell phones more regularly in the classroom. 

● Although many wifi problems have already been resolved, we observed a morale issue related to the 
reliability of wireless access.  Teachers are still reluctant to make lesson plans that include extensive 
technology use for fear that the wireless will not be working.  This is something worth noting, but we 
also understand that this morale will improve over time as teachers learn to trust the network again.  

● Teachers are reluctant to put in help tickets.  This issue was brought up at every site we visited.  Here are 
some actual quotes from focus groups: 

○ “He (name omitted) gets mad when you email or ask for help.  Honestly, it isn’t worth it to ask. 
I’ll just do without it.” 

○ “It takes way too long before problems are resolved.  If the focus is on teaching with technology, 
then it should work and/or be repaired in a timely manner.  I’d say having to go weeks or months 
without a Promethean Board is not timely.” 

○ “I’m not going to put forth my full effort until they do.  I’m not going to waste my money and time 
creating things to then not be able to use them for an entire semester while I wait for my 
problems to be fixed.” 

○ “He responds like I am an idiot.   I shouldn’t feel that way.  I am a professional.  Do I really want 
to put a ticket in?  It is more trouble than it is worth.  A lot of people won’t put a ticket in….too 
much backlash. “ 

 

 

 

 

 

 

 

IMPACT ANALYSIS REPORT 2015  //  18 
30



 

 

 

 

  Dominant Cognitive Level 
(Bloom’s)  
 
Bloom’s Taxonomy was developed during the 1950’s by Benjamin Bloom as a means to categorize and 
encourage higher-order thinking skills.  The taxonomy is intended to mirror the steps in the thinking process 
from remembering information to having the ability to put it back together in new and interesting ways.  During 
the 1990’s the taxonomy was revised by one of Dr. Bloom’s students, Lorin Anderson, who changed the steps to 
emphasize creation as a higher-thinking skill and changed noun level descriptors to  verbs.  In 2007, Andrew 
Churches published a digital taxonomy map in order to demonstrate how Bloom’s can be applied to 
instructional technology.  Evidence of these levels being taught within a low-access classrooms are a good 
indicator that current instruction can more easily be adapted to higher-thinking skills using instructional 
technology. 
 

Bloom's Level Evidence 

Remembering 
22% of classrooms had evidence of this 
from lecture, worksheets, and book 
work. 

Understanding 
31% of classrooms had evidence of this 
from higher-level questions or frequent 
checks of understanding. 

Applying 

38% of classrooms had evidence of 
students applying their knowledge in a 
new situation. 

Analyzing 
5% of classrooms had evidence of 
students analyzing new information. 

Evaluating 
0% of classrooms had evidence of 
student judgement based on criteria. 

Creating 
4% had evidence of active student 
creation to demonstrate learning. 
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Bloom’s Levels  

Of those that were actively using technology, the chart below illustrates the percentage 

breakdown in each of the Bloom’s levels. 
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SAMR Model 
 

 
The ​SAMR​ (​S​ubstitution, ​A​ugmentation, 
M​odification, ​R​edefinition) method was developed 
by Dr. Ruben Puentedura in order to show how 
instructional technology can impact classroom 
instruction.  It also offers a progression for adopting 
technology effectively into the classroom. 
  

 

SAMR Level Teachers Students 

Substitution 44% 20% 

Augmentation 15% 16% 

Modification 1% 2% 

Redefinition 0% 0% 

 

 

SAMR - Teacher & Student Levels  
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INTEGRATION LEVELS (I-LEVELS) SUMMARY 
An overall district integration level score was determined by aggregating individual standard scores.  Based on 
survey and classroom observation data, the South Harrison Community Schools is found to be at the 
INVESTIGATING​ level for this initial baseline assessment. 
 
 
District I-Level Stage: ​IMPLEMENTING 
 
 
INVESTIGATING IMPLEMENTING  INFUSING INNOVATING 

     

0 1.7  2.7  3.7         4.0 
 

 
 

Standard One I-Level Score:  2.43 Stage: ​IMPLEMENTING 

Standard Two I-Level Score:  1.80 Stage: ​IMPLEMENTING 

Standard Three I-Level Score:  2.33 Stage: ​IMPLEMENTING 

Standard Four I-Level Score:  1.00 Stage: ​INVESTIGATING 

Standard Five I-Level Score:  1.67 Stage: ​INVESTIGATING 

Overall Average: 1.85 Stage: ​IMPLEMENTING 
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Readiness Indicators 
 

There are thirteen indicators that we have identified as items that must be in place for a strong foundation for 
building a successful 1:1 digital learning environment. We believe each of these indicators must be regularly 
reevaluated as the project progresses. An item marked as “complete” does not indicate continued work is no 
longer needed; it simply means adequate attention has been given at this point and time. The following is our 
analysis of South Harrison Community Schools’ progress towards meeting each indicator at this time:  
 

◒ Vision for implementation is clearly defined by the leadership team 
△ in progress but inconsistent across levels 

 
◒ Vision for implementation is understood by targeted teachers 

△ in progress but inconsistent across levels 
 

◒ Strategic plan for rollout is in place 
△ in progress but conversations are taking place 

 
◒ Infrastructure is satisfactory 

△ Recent wifi problems and other network issues have been a challenge; continue to monitor and 
troubleshoot problems until wifi is steady and reliable 

 
◒ Plan for supporting and repairing devices 

△ established but needs to consider to be re-evaluated based on teacher focus group data 
 

◉ Teacher expectations for classroom use of technology have been defined 
✓ complete (Although communication of these expectations needs to be ongoing) 

 
◉ Coaching support plan is in place 

✓ complete (Five-Star integration services and Marty and Sue) 
 

◉ Policies and procedures have been updated (RUP) 
✓ complete 

 
◒ Communication plan for all stakeholders is in place 

△ in progress but procedures need to be clearly defined and outlined for teachers 
 

◉ Device has been selected 
✓ complete  

 
◉ Device is available for teacher use/exploration 

✓ complete  
 

◉ Learning management system (LMS) is in use among targeted teachers 
✓ complete 

 
◒ Google apps for education (GAFE) is in use among all targeted teachers 

△ incomplete but in progress, small pockets of use (especially need work at the elementary levels) 
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Recommended Strategies 
 

ISTE●T Standard 1: Student Learning and Creativity 

It is a strength for South Harrison Community Schools that the leaders have a passion for increasing student 
access to technology for increased engagement and learning. We can not stress enough the importance of 
strong leadership during any shift within a school district (See Appendix C). The leadership shared a desire for 
students to be creating and collaborating more in their work - to strengthen the skills they will need for their 
future. It is clear that the administration does not just want technology to be used for the sake of using 
technology; they want to see it impact student learning and creativity. 
 
However, there is still some work to be done in communicating this vision to all stakeholders.  Many that are not 
currently included in the 1:1 grade levels struggled to articulate the vision for technology integration in the 
district beyond student engagement and were unaware of implementation planning details. If a school doesn’t 
tell their story clearly and accurately, then someone else will.  
 

● South Harrison Community Schools should consider creating a clear and specific strategic vision 
with an expanded communication plan to be used by all stakeholders.  We realize that SHCS is 
still working on developing these details with regards to the upcoming 1:2 iPad rollout at the 
Elementary Levels.  As these plans are developed, it is important that all procedures, plans, and 
expectations are clearly and consistently communicated to all stakeholders. 

 
South Harrison Community Schools has pockets of meaningful technology integration that has begun emerging 
in classrooms throughout the district. However, it will require an increase in professional development 
opportunities to allow teachers to make this transition effectively. 
 

● South Harrison Community Schools should consider having teachers participate in Five-Star 
Academy online courses to increase teacher awareness and implementation of methods that can 
increase student-directed learning (Five-Star Network). 

 
● South Harrison Community Schools should consider increasing the capacity of the staff through 

onsite trainings, courses, and professional development that emphasize a hands-on and 
self-directed approach in finding resources and ideas that are openly available online.  

 
ISTE●T Standard 2: Digital Age Experience and Assessment 
 
Using a Learning Management System is a first step in creating a blended classroom. In the district, 73% of 
teachers report that their students never have the opportunity to use a learning management system. During 
our observation, there was evidence of student-use of a learning management system in 13% of the classrooms. 
Google Apps for Education (GAFE) are also powerful tools for collaboration and learning. In the district, 55% of 
teachers report that their students use GAFE once a month or less. 
 

● South Harrison Community Schools should consider providing training to teachers at all levels on 
the use of Google Apps.  

 
● South Harrison Community Schools administrators should continue to regularly model the use of 

Google Apps by organizing important building-level documents in folders shared in Google Drive. 
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● South Harrison Community Schools should consider surveying their staff to determine the 
current level of LMS use, and offer contextualized professional learning opportunities. 

 
While 86% of teachers report that they use data once a week to inform instruction, only 28% of  classrooms had 
visible evidence of data-based decision-making during our observations with the majority at the elementary 
level.  This isn’t something easily observed, and we know that teachers are reviewing student data based on our 
surveys and interviews with teachers and administrators. However: 
 

● South Harrison Community Schools should consider providing time and training for teachers to 
become more comfortable and efficient at analyzing data to further individualize instruction 
(Pivot). 

 
● South Harrison Community Schools should consider providing time and training for teachers to 

collaborate and create shared curriculum maps with formative assessments for data analysis 
(Pivot).  

 
 
ISTE●T Standard 3: Model Digital Age Work and Learning 
 
The current implementation of technology is happening to some degree in all observed classrooms. In the 
district, 80% of teachers report that they use instructional technology multiple times a week.  During our visit, 
74% of the classrooms had teachers actively using available technology for instruction.  ​While there is room for 
improvement, it is worth noting that ​this is much higher than is typically seen in districts at the same 
point in the implementation process.  The teachers have a desire to use technology, and this is a major 
asset for the district moving forward.​  ​Although a varying amount of technology use is natural and somewhat 
to be expected, it will become increasingly important to elevate and celebrate the ​meaningful​ use of technology 
where it is occurring. This not only reinforces and recognizes the successes, but it helps create a clearer picture 
for other teachers looking for technology integration ideas.  
 
It is also notable that 43% of teachers report they know what effective technology integration looks like and 61% 
of teachers report that they possess the ability to help others develop technology skills.  
 

● South Harrison Community Schools should consider adopting and implementing Google Drive as 
a platform for staff to easily upload and share videos of model examples of how technology is 
being used in their classroom to positively impact student learning.​ ​ Another possible solution is 
to create a “Tech Hub” or other central location for sharing of information. 

 
A variety of application options for a district video library are available.  We are recommending that Google Drive 
serve as this platform for the district’s video library because of the the ease of uploading and sharing videos, the 
built-in sharing security, the unlimited storage capacity, its flexibility with multiple devices and platforms (videos 
can be accessed on any device including smartphones), and its cost (free). 
 
The benefits of adopting a platform and method for sharing teacher and student-created videos include the 
following:  
 

1. It will provide tangible examples of experiences that advance student learning, creativity, and 
innovation for teachers that are struggling with what to do.  

 
2. It will provide a resource where training tutorials can be housed providing step-by-step 

instructions on how to use various technology tools.  
 

3. It will empower both teachers and students making notable progress by showcasing their best 
practices, lessons, and student activities and work.  
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4. It will provide students more blended-learning opportunities, allowing learning to more easily 

occur from outside the walls of the classroom.  
 

5. It will provide parents with resources to help their students and provide them with clear 
examples of the value-add of digital learning.  

 
We also believe teachers would benefit from having greater clarity on the expectations on using technology and 
the desired skills necessary to be successful.  
 

● South Harrison Community Schools should consider providing a Technology Skills List for teacher 
reflection and growth.  Teachers must understand the desired skills that the technology 
leadership committee wants all teachers to possess. These targeted skills could be used for 
self-reflection, diagnostic surveying, or conversations during the evaluation process. 

 
 
 
ISTE●T Standard 4:  Promote and Model Digital Citizenship and Responsibility 
 
Although there were a few clear references to how digital citizenship is taught to students, our findings revealed 
further work is needed in this area.  This standard was also the weakest area self-reported by teachers during 
the survey.  In the district, 45% of teachers report that they never talk with students about copyright, intellectual 
property, and correct documentation or sources.  
 

● South Harrison Community Schools should revisit their current scope and sequence of desired 
technology skills and knowledge for students in grades K-12. A specific roadmap should better 
define when desired skills, such as keyboarding, mouse skills, etc. - along with digital citizenship 
topics - such as digital footprint, cyberbullying, and Internet safety are introduced and expected 
to be mastered.  

 
● South Harrison Community Schools should consider developing a district-wide plan with clear 

steps or measures to proactively teach technology responsible-use to students. Examples include: 
better defining the teacher’s role in addressing this topic, inviting guest speakers to create 
awareness for students, and engaging student council to promote positive online behavior.  

 
 
ISTE●T Standard 5: Engage in Professional Growth and Leadershi​p 
 
It is a strength for South Harrison Community Schools that most teachers and leaders have a passion for 
increasing student access to technology for increased engagement and learning.  However, in order to further 
penetrate and impact the daily practices of teachers, we must continue to brainstorm fresh, alternative 
approaches to how professional development is approached and provide teachers with contextual examples of 
how the tools can be used with their curriculum.  We should examine a more connected, personalized approach 
to training to yield the greatest impact. 
 

● South Harrison Community Schools should consider creating and adopting a detailed and 
goal-oriented professional learning plan.  This plan should include opportunities for growth at all 
levels using a variety of methods for content delivery. 

 
● South Harrison Community Schools should consider creating teacher and student leadership 

teams to create a basic-level troubleshooting support layer.  These teams should also model and 
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showcase new instructional technology tools and strategies during collaboration time and 
through video documentation.   

 
We also want teachers more actively connecting and learning from each other using social media and online 
forums.  Currently, only 29% of teachers report they discuss teaching methods and student learning with other 
professionals outside the district in a virtual environment more than once a month. 
 

● South Harrison Community Schools should consider initiating an active online discussion forum 
for teachers to post questions, share successes, and acknowledge challenges with other teachers. 
For example, this might occur within a Google+ Community, LMS, or via a Twitter hashtag. 
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Reflecting on the Report 
In the spirit of quality instructional practice, your own reflection on these observations and recommendations 
will provide powerful conversations to move your school improvement work forward.  This report should serve 
as catalyst for discussion both for the past experiences and future direction for digital learning at your school. 
 
We recommend that you share this report with all stakeholders. It may be productive to allow time for 
discussing what you find most compelling and what your next steps may be as a result.  You may decide to share 
the report in its entirety, or you may share just the recommendations.  The most important idea is that teachers, 
parents, and principals have an opportunity to review and provide their own reflections on the strengths, 
challenges and next steps. Staff meetings, parent information meetings, newsletters, grade-level team meetings, 
and PLC meetings provide structures where the report could be shared and discussed.  By sharing it with the 
staff, you provide those who chose not to participate an opportunity to learn and respond to these ideas. 
 

To support your analysis of this report, we have provided some questions for your              

consideration: 

 
● What do you see as your strengths reflected in this report?  What strengths would you add?  

 
● What do you see as challenges for your school as reflected in the report?  To what extent do you 

agree?  Why?  What would you add? 
 

● Which recommendations do you find most useful?  Why? 
 

● Which recommendations do you find most challenging?  Why? 
 

● Given this information, what actions might you suggest your school and teams take?   
● What might you do, individually, as a result of this report? 
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Thank you to ​South Harrison Community Schools 
for inviting us to be part of your instructional 
improvement work.  You were gracious in welcoming 
us into your school to learn from your practices.  We 
know how extremely busy and valuable your time is, 
and we are thankful for those who took time to share 
their thoughts and perceptions.  Thank you!  Your 
honest and thoughtful comments and reflections 
were thought-provoking.  
  
The professionalism depicted by all teachers is an 
excellent model for educators across Indiana.  Your 
students were also profoundly insightful; they 
seemed excited to talk about their experiences and 
the possibilities for their schools.  A big thanks to 
them as well. 

Thanks to the ​administrative team​ for inviting us to 
examine the instructional practices in your district; 
we appreciate the time spent setting up and 
organizing our visit.  Your combined energy and 
vision for moving your district forward will serve the 
corporation well as they make this shift.  It is only 
through clear and decisive leadership that a 
transition of this magnitude can hope to be 
successful (Buckingham, 2006 & Appendix C). 
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Five-Star TIS Philosophy 
A digital divide exists in this country among all educators.  

Gu, Zhu, & Guo, 2013; Margaryan, Littlejohn, & Vojt, 2011; Prensky, 2001 
 

We are in the middle of an epidemic of high-access/low-use learning 
environments. 

Wood, Mueller, Willoughby, Specht, & Deyoung, 2005 
 
Teaching educators is different than teaching students. 

● Transformational Learning Theory states that adults learn by viewing all new 
information through a lens created by their personal and professional experiences.  
Dirkz, 1998 

● Much training doesn’t meet the needs of adults, and, therefore, isn’t relevant. 
Sawchuck, 2010 

● Professional learning experiences for teachers must be high-quality, and relevant to 
the problems they face. 
Gaible & Burns, 2005 

There is a powerful relationship between educator beliefs, practices, and 
student learning. 

● Teachers need to understand WHY they need to change their methods.  
Clarke & Hollingsworth, 2002 

● Professional learning experiences must be decontextualized and contextualized.  
Nuthall & Alton-Lee, 1993  

● We must measure the impact professional learning has on student achievement 
Opfer & Pedder, 2011 

Integrating technology is a process and not a “light switch.” 
● Substitution 
● Modification 
● Augmentation 
● Redefinition 

Bloemsma, 2013 

We must measure all professional learning experiences. 
● Participant Reaction 
● Participant Learning 
● Organization Support and Change 
● Participant Use of Knowledge and Skills 
● Student Learning Outcomes 

Guskey, 2002 
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Appendix A 
 

Coached teachers . . . 
● Practice more frequently and developed greater skill 
● Use new strategies more appropriately 
● Exhibited greater long term retention of knowledge and skill 
● More likely to explain the new strategies to their students 
● Greater cognition about purpose and use to think with new strategy 

 
Student Achievement Through Staff Development, Bruce Joyce & Beverly Showers ASCD 2002 
 
 

Type of Training Knowledge Skills Transfer 

Theory 10% 5% 0% 

Demonstration 30% 20% 0% 

Practice 60% 60% 5% 

Coaching 95% 95% 95% 
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Appendix B 
 

Taken from SAMR Model. 
http://www.hippasus.com/rrpweblog/archives/2011/10/28/SAMR_TPCK_In_Action.pdf 
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Appendix C 
 

Taken from Findings reported by Project Red. 
 

Finding 4: The principal’s ability to lead change is critical. Change must be modeled              

and championed at the principal level. 

 
The impact of a good principal has been widely documented. Good principals also contribute to distributive 
leadership, in which team members surrounding the principal play an important role. As shown in earlier 
studies, strong district leadership is also essential for successful schools. All levels of leadership are important, 
individually and collectively, including school boards, superintendents, and assistant superintendents for 
curriculum, instruction, technology, finance, and operations. Project RED analysis shows that within the school 
the principal is one of the most important variables across the 11 education success measures, suggesting that 
change leadership training for principals involved in large-scale technology implementations is of paramount 
importance. 
 
http://www.projectred.org/about/research-overview/findings.html 
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December 1, 2015  2015.0125 

The Board of School Trustees 

South Harrison Community School Corporation 

 

Minutes of Executive Session  

 

An Executive Session of the Board of School Trustees of South Harrison Community School Corporation was 

held Tuesday, December 1, 2015, beginning at 6:30 PM in the Media Center of the Corydon Intermediate 

School. The meeting adjourned at approximately 7:20 PM as the board members toured the school and viewed 

classroom demonstrations. All persons present were invited to join the tour which concluded at approximately 

7:45 PM.  

 

I. Roll Call 

The following members and school personnel were in attendance: 

 

Mary Mathes, President 

Karen Lopp, Vice-President 

Larry Hauswald, Secretary 

Shelly Romero, Member 

Diana Sailor, Member 

Barbara Smith, Member 

Mindy Wibbels, Member 

 

Mark A. Eastridge, Ph.D., Superintendent 

Carolyn Wallace, Director of Business Operations 

 

 

     II. In accordance with IC 5-14-1.5-6.1(b), the Board met in executive session to discuss: 

 a. Collective bargaining – IN Code 5-14-1.5-6.1(b)2(A) 

 b. Pending litigation – IN Code 5-14-1.5-6.1(b)2(B) 

 c. Receive information about prospective employees – IN Code 5-14-1.5-6.1(b)5 

 d. Job performance evaluations of individual employees –  

  IN Code 5-14-1.5-6.1(b)(9) 

 

 No other matters were discussed. No motions were made and no action was taken. 
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The Board of School Trustees 

South Harrison Community School Corporation 

 

Minutes of Regular Session  

 

A Regular session of the Board of Trustees of South Harrison Community School Corporation was held 

Tuesday, December 1, 2015, beginning at 7:45 PM in the Corydon Intermediate School Multi-Purpose Room. 

 

I. Call to Order 

 

II. Roll Call 

 

The following members and school personnel were in attendance: 

Mary Mathes, President 

Karen Lopp, Vice-President 

Larry Hauswald, Secretary 

Shelly Romero, Member 

Diana Sailor, Member 

Barbara Smith, Member 

Mindy Wibbels, Member 

 

Mark A. Eastridge, Ph.D., Superintendent 

Carolyn Wallace, Director of Business Operations 

 

III. Pledge of Allegiance 

 

IV. Amended Agenda 

Amendments as follows were presented by Dr. Mark Eastridge for the Board’s consideration: 

 Consent agenda item #3.f.4 – Corydon Elementary School – Jacqueline Gibson – Teacher - 

acceptance of resignation for retirement purposes and permission to post vacated position 

 Consent agenda item #3.i.2 – South Central Elementary School – Brittney Spindler – Teacher – 

acceptance of resignation and permission to post vacated position 

 Consent agenda item #3.k.2 – Multiple Schools – Lead System Technology – permission to 

create and post position 

 

A motion was made by Mrs. Smith to approve the amended agenda as submitted. The motion 

was seconded by Mr. Hauswald and carried with a vote of 7-0.  

 

V. Student Council Presentations 

 

VI. Special Presentations 

1. Skills USA – Presenter unable to attend meeting, will present at a future meeting. 

2. Corydon Intermediate School – Students and staff 

3. College & Career Readiness – Jennie Capelle, Director for College and Career Readiness and 

SHCSC Guidance/Teaching Staff 

 

VII. Public Address to the Board 
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VIII. Consent Agenda 

 

1. Board of School Trustee Minutes – November 3, 2015, Regular and Special Sessions   

recommendation approval of minutes as submitted 

 

2. Approval of Claim Docket –  

recommendation to approve claim docket as submitted 

 

A motion was made by Mrs. Lopp to approve the minutes and claim docket as submitted. The 

motion was seconded by Mrs. Wibbels and carried with a vote of 7-0. 

 

3. Personnel 

a. Corporation 

1) Dr. Mark A. Eastridge – Superintendent 

recommendation to approve Superintendent’s Contract as presented 

 

A motion was made by Mr. Hauswald to approve recommendation as presented. The motion 

was seconded by Mrs. Lopp and carried with a vote of 4-3 with opposing votes by Shelly 

Romero, Diana Sailor, and Mindy Wibbels. 

 

b. Harrison County Exceptional Learners Cooperative 

 

c. Corydon Central High School 

1) Jeanne Turley – Cafeteria Helper  

recommendation to approve employment 

 

2) Debra Walker – Cafeteria Helper 

recommendation to approve  employment 

 

3) Alex Zimmerman – Assistant Track Coach Men’s 

recommendation to approve employment for 2015-2016 school year 

 

4) Kyle Jones – Volunteer Academic Bowl Coach 

recommendation to approve as volunteer for 2015-2016 school year 

 

5) Erik Elzy – Volunteer Assistant Baseball Coach Boys’ 

recommendation to approve as volunteer for 2015-2016 school year 

 

6) Michael Emmert – Volunteer Assistant Baseball Coach Boys’ 

recommendation to approve as volunteer for 2015-2016 school year 

 

7) Gary Ripperdan – Volunteer Assistant Baseball Coach Boys’ 

recommendation to approve as volunteer for 2015-2016 school year 

 

8) Steve Sipes – Volunteer Assistant Baseball Coach Boys’ 

recommendation to approve as volunteer for 2015-2016 school year 

 

9) Michael Wiseman – Volunteer Golf Coach Boys’ 
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recommendation to approve as volunteer for 2015-2016 school year 

 

10) Kevin Oskin – Volunteer Assistant Softball Coach 

recommendation to approve as volunteer for 2015-2016 school year 

 

11) Elaine Weaver – Volunteer Assistant Softball Coach 

recommendation to approve as volunteer for 2015-2016 school year 

 

12) Hyla Conrad – Volunteer Assistant Track Coach Women’s 

recommendation to approve as volunteer for 2015-2016 school year 

  

d. Corydon Central Junior High School 

1) Linda Fogle – LPN/Nurse 

recommendation to accept resignation from ½ position and permission to post 

vacated ½ position creating a job share position. Special note: job sharing/half-time 

positions will be forfeited and revert back to full-time position upon separation of 

employment of either employee. 

 

2) Scott Lafferty – ½ Junior High Tennis Coach Boys’ 

recommendation to accept resignation and permission to pay Regan Gusler and 

Michael Uhl for remainder of 2015-2016 season 

 

3) Cheryl Bennett – Junior High Academic Coach  

recommendation to accept resignation of 2/3 Academic Coach position and 

permission to post vacated 2/3 position 

 

4) Michael Emmert – Volunteer Junior High Assistant Basketball Coach 

recommendation to approve as volunteer for 2015-2016 school year 

 

e. Corydon Intermediate School 

 

f. Corydon Elementary School 

1) Terri Bass – Dishwasher 

recommendation to approve employment 

 

2) Pamela Carmichael – Special Education Instructional Assistant 

recommendation to approve employment part time 26.5 hours per week 

 

3) Gloria East – Special Education Instructional Assistant 

recommendation to approve additional 6 hours a week in addition to her 3.5 hour 

Title 1 position not to exceed 23.5 hours per week 

 

4) Jacqueline Gibson – Teacher 

recommendation to accept resignation for retirement purposes and permission to post 

vacated position  

 

g. Heth-Washington Elementary School 

 

h. New Middletown Elementary School 
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i. South Central Elementary School 

1) Trena Raneigh Kincaid – Elementary After School Choir Director 

recommendation to approve employment 

 

2) Brittney Spindler – Teacher 

recommendation to accept resignation and permission to post vacated position 

 

j. South Central Junior/Senior High School 

1) Jennifer Robson – Special Education Instructional Assistant 

recommendation to approve employment 

 

2) Deanna Woertz – Cafeteria Helper 

recommendation to approve employment 

 

3) Joanne Weaver – Varsity Track Coach Women’s 

recommendation to approve employment 

 

4) Assistant Marching Band 

recommendation to approve job posting for 2015-2016 winter percussion season 

 

5) Joanne Weaver – Assistant Track Coach Boys’ 

recommendation to accept  resignation and permission to post vacated position for 

2015-2016 school year 

 

6) Dave Isaacs – Volunteer Assistant Marching Band 

recommendation to approve as volunteer for 2015-2016 school year 

 

7) Christopher Schmelz – Volunteer Assistant Elementary 5th & 6th Grade 

Basketball Coach Boys’ 

recommendation to approve as volunteer for 2015-2016 school year 

 

8) Brittany Ort – Volunteer Assistant Basketball Coach Girls’ 

recommendation to approve as volunteer for 2015-2016 school year 

 

k. Multiple Schools 

 

l. Corydon Intermediate School/Corydon Elementary School 

1) Jennifer E. Withers – Cook 

recommendation to approve transfer from CES Instructional Assistant position to CIS 

Cook position and permission to post vacated CES Instructional Assistant position 

 

2) Lead System Technology 

recommendation to approve creation and posting position     

 

A motion was made by Mrs. Lopp to approve consent agenda items #3.b through #3.k.2 as 

submitted. The motion was seconded by Mrs. Wibbels and carried with a vote of 7-0. 
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4. Operational Matters 

a. Corporation 

1) After School Learning Programs Additional Teachers for the 2015-2016 School 

Year 

recommendation to approve recommendation as submitted 

 

A motion was made by Mrs. Smith to approve recommendation as submitted. The motion was 

seconded by Mrs. Wibbels and carried with a vote of 7-0. 

 

2) Grant Agreement– Harrison County Community Foundation – 2015-2016 Dual 

Credit (revised) - $74,675 

recommendation to approve grant agreement as submitted 

 

A motion was made by Mrs. Lopp to approve recommendation as submitted. The motion was 

seconded by Mrs. Wibbels and carried with a vote of 7-0. 

 

3) Grant Agreement – Indiana Department of Homeland Security – FY16 Secured 

School Safety Grant - $50,000 matching 

recommendation to grant administration permission to execute grant agreements as 

submitted 

 

A motion was made by Ms. Romero to approve recommendation as submitted. The motion was 

seconded by Mrs. Sailor and carried with a vote of 7-0. 

 

4) Komputrol Disaster Recovery Agreement – 2016 - $450 

recommendation to approve agreement as submitted 

 

A motion was made by Mrs. Smith to approve recommendation as submitted. The motion was 

seconded by Mrs. Wibbels and carried with a vote of 7-0. 

 

5) Disposal of Surplus Equipment 

recommendation to declare items as surplus equipment and grant administration the 

authority to determine best method of disposal 

 

A motion was made by Ms. Romero to approve recommendation as submitted. The motion was 

seconded by Mrs. Wibbels and carried with a vote of 7-0. 

 

b. Harrison County Exceptional Learners Cooperative 

 

c. Corydon Central High School 

 

d. Corydon Central Junior High School 

1) Donation – Thad Holton - $1,700.00 – Athletic Department 

recommendation to accept donation as presented 

 

A motion was made by Mr. Hauswald to approve recommendation as submitted. The motion 

was seconded by Mrs. Sailor and carried with a vote of 7-0. 

 

e. Corydon Elementary School 
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f. Corydon Intermediate School 

 

g. Heth-Washington Elementary School 

1) Agreement – Inter-State Studio – School Pictures 2016-2017 

recommendation to approve as submitted 

 

A motion was made by Mrs. Sailor to approve recommendation. The motion was seconded by 

Mrs. Wibbels and carried with a vote of 7-0. 

 

h. New Middletown Elementary School 

 

i. South Central Elementary School 

 

j. South Central Junior/Senior High School 

 

5. Field Trips 

a. Corydon Central High School 

1) Winter 2016 Drum Line & Guard 

a. Saturday, February 13, 2016 – Floyd Central High School, Floyds Knobs, 

IN 

b. Saturday, February 20, 2016 North Harrison High School, Ramsey, IN 

c. Saturday, March 5, 2016 – Bryan Station High School – Lexington, KY 

d. Saturday & Sunday, March 19-20, 2016 – John Hardin High School 

Elizabethtown, KY 

e. Saturday, March 26, 2016 – TriState Marching Arts Championships – 

Ryle High School – Florence, KY 

recommendation to approve field trips as submitted 

 

b. Corydon Central Junior High School 

 

c. Corydon Elementary School 

 

d. Corydon Intermediate School 

 

e. Heth-Washington Elementary School 

1) Sixth Grade – Cincinnati, OH – Wednesday, May 4, 2016 through Friday,                    

May 6, 2016 

recommendation to approve field trip as submitted 

 

f. New Middletown Elementary School 

 

g. South Central Elementary School 

 

h. South Central Junior/Senior High School 

1) Sixth Grade – Cincinnati, OH – Wednesday, May 18, 2016 through Friday, May 

20, 2016 

recommendation to approve field trip as submitted 
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A motion was made by Mrs. Sailor to approve field trip requests as submitted. The motion was 

seconded by Mrs. Lopp and carried with a vote of 7-0. 

 

IX. Unfinished Business 

1. Motions as the Result of Executive Session 

 

X. New Business 

 

XI. Superintendent’s Communications and Reports  

1. Beautification Award Winner 

2. News Article on ISTEP 

 

XII. Board Members’ Communication, Reports and Questions 

 Mrs. Sailor notes that the facility changes to CIS were remarkable and commented about the 

need for financial support from sponsors for programs like the Project Lead the Way. 

 Mrs. Lopp expressed appreciation to Mrs. Joseph for hosting the meeting and noted that 

everyone is going a great job. 

 Mrs. Smith commented she was very impressed with the CIS presentation by students and with 

everything that is going on throughout the corporation and believes that ISTEP is not reflective 

of student learning. 

 Mr. Hauswald echoed everyone’s comments. 

 Mrs. Wibbels commented she is very excited about the College & Career Readiness and Project 

Lead the Way programs. 

 Ms. Mathes commented that she believes that South Harrison is very fortunate to have quality 

educators throughout the corporation. 

 

XIII. Upcoming Events 

1. Thursday, December 3, 2015 – Renaming of Gary K. Haub Gymnasiu. 

 

XIV. Adjournment 

 

A motion was made by Mrs. Lopp to adjourn the meeting at 9:00 p.m. The motion was 

seconded by Ms. Wibbels and carried with a vote of 7-0. 
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SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 

Board Approved: October 6, 2015  Page 7 of 8 

 

SALARY SCHEDULES FOR TECHNOLOGY SERVICES 

 
Position Years of 

Experience  
Hourly Rate Hours Per Week Length of Year

Systems Administrator 0 $76,140/year Exempt Position l2 months 
 1 $76.925/year   
 2 $77.709/year   
 3 or more $78.495/year   

Lead Systems Technician 0 $27.20 
$56,576/year 

40 Exempt 
Position 

l2 months 

 1 $28.29 
$58,843/year 

  

 2 $29.37 
$61,090/year 

  

 3 or more $30.46 
$63,357/year 

  

Systems Technician 0 $16.31 40 12 months 
 1 $17.13   

 2 $17.68   
 3 or more $18.49   

Information Technology  0 $15.06 40 12 months 
Specialist 1 $15.61   
 2 $15.89   
 3 $16.44   

Conditions of Employment 

1.    Hours are flexible as assigned by Director of Technology.  

2.    Benefits are in accordance with benefits for full time twelve month support staff employees.  
 
 

SALARY SCHEDULES FOR ATHLETIC DIRECTOR - CCHS 

 
Position Years of 

Experience  
Hourly Rate Hours Per Week Length of Year

Athletic Director - CCHS 0 $66,936/year Exempt Position l2 months 
 1 $67,619/year   
 2 or more $68,302/year   

Conditions of Employment 

1.    Hours are flexible as assigned by Building Principal.  

2.    Benefits are in accordance with benefits for full time twelve month support staff employees.  
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Sun Mon Tue Wed Thu Fri Sat 26 Orientation Day - No Students Sun Mon Tue Wed Thu Fri Sat
1 2 27 First Day for Students 31 1 2 3 4 5 6

3 4 5 6 7 8 9 7 8 9 10 11 12 13

10 11 12 13 14 15 16 14 15 16 17 18 19 20
17 18 19 20 21 22 23 5 Labor Day - No School 21 22 23 24 25 26 27
24 25 26 27 28 29 30 28 End of First Grading Period (45 Student Days) 28 29 30 31

Sun Mon Tue Wed Thu Fri Sat 3-14 Fall Break, No School Sun Mon Tue Wed Thu Fri Sat
1 2 3 17 School Resumes 2 3 4 5 6 7 8

4 5 6 7 8 9 10 9 10 11 12 13 14 15
11 12 13 14 15 16 17 8 Parent/Teacher Conferences - No Students 16 17 18 19 20 21 22
18 19 20 21 22 23 24 23-25 Thanksgiving Break - No School 23 24 25 26 27 28 29
25 26 27 28 29 30 1 30 31

Sun Mon Tue Wed Thu Fri Sat 20 Last Day for Students Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 20 End of Second Grading Period (45 Student Days) 1 2 3

6 7 8 9 10 11 12 21 Teacher Day - No Students 4 5 6 7 8 9 10
13 14 15 16 17 18 19 21-30 Winter Break - No School 11 12 13 14 15 16 17
20 21 22 23 24 25 26 18 19 20 21 22 23 24

27 28 29 30 25 26 27 28 29 30 31
2-3 Winter Break, continued - No School

4 School Resumes
Sun Mon Tue Wed Thu Fri Sat 16 Martin Luther King Day - No School or Make-Up Day Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7 1 2 3 4

8 9 10 11 12 13 14 5 6 7 8 9 10 11
15 16 17 18 19 20 21 8 End of Third Grading Period (45 Student Days) 12 13 14 15 16 17 18
22 23 24 25 26 27 28 20-24 Spring Break, No School or Make-Up Days 19 20 21 22 23 24 25
29 30 31 27-31 Spring Break, No School 26 27 28

Sun Mon Tue Wed Thu Fri Sat 3 School Resumes Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 14 No School or Make-Up Day 2 3 4 5 6 7 8

5 6 7 8 9 10 11 9 10 11 12 13 14 15

12 13 14 15 16 17 18 16 17 18 19 20 21 22
19 20 21 22 23 24 25 2 Teacher Professional Development - No Students 23 24 25 26 27 28 29
26 27 28 29 30 31 1 26 Last Day for Students, Pending Make-Up Days 30

26 End of Fourth Grading Period, (45 Student Days)
30 Last Day for Teachers, Pending Make-Up Days

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 1 2 3
7 8 9 10 11 12 13 4 Corydon Central High School Graduation, 1:30 p.m. 4 5 6 7 8 9 10

14 15 16 17 18 19 20 4 South Central Jr/Sr High School Graduation, 4:00 p.m. 11 12 13 14 15 16 17
21 22 23 24 25 26 27 18 19 20 21 22 23 24
28 29 30 31 25 26 27 28 29 30

Teacher Day, No Students

School in Session
Snow Make-Up Day
No School
End of Grading Period

Legend

March/April 2017 April 2017April

May

May 2017 June 2017
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Note: Calendar is subject to change based upon days missed due to inclement weather and/or other 
school emergencies. They will be made up in the following order: January 16, March 20, 21, 22, 23, 24 
and April 14. If necessary, additional days will be added on to the school calendar. Transportation will 

be provided from Corydon Central and South Central High Schools to the Prosser School of 
Technology on January 2, 3, April 14 and May 2, 2017 even though school is not in session.

South Harrison Community School Corporation
School Calendar 2016-2017
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ADDRESS: 1 American Rd, Dearborn, MI, 48126-2798 
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US ECOLOGY, INC. – 17440 COLLEGE PARKWAY, SUITE 300, LIVONIA, MI 48152  –  (800) 592-5489 
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November 25, 2015 

 
Dear Mr. McKim:   
 
US Ecology, Inc. is a leading North American provider of environmental services to commercial and government entities. 
We address the complex waste management needs of our customers, offering treatment, disposal and recycling of 
hazardous and radioactive waste, as well as a wide range of complementary field and industrial services. US Ecology’s 60 
years of experience and focus on safety, environmental compliance, and customer service, enable us to reliably and cost 
effectively meet the needs of our customers.    
 
US Ecology’s Lab Pack Services is a time saving and cost effective way to dispose of unneeded, out-of-date, or unknown 
chemicals safely and legally.  USE can provide waste management for any waste in small containers, small quantity of 
larger containers, as well as radioactive material, organic peroxides, unknowns, PCB materials, monitors/electronic 
equipment, aerosol cans, compressed cylinders, and Universal waste (i.e. batteries, light bulbs, and mercury containing 
articles).  All USE field chemists are fully trained and certified and have the knowledge and experience to complete 
projects in a safe and cost effective manner.  
 
We understand you need a professional, integrated field and industrial services provider, and we have designed this 
project to meet these needs. Our best-in-class customer service leverages US Ecology’s industry leading capabilities and 
will allow us to deliver the strongest solution available in the market today. We look forward to supporting you on this 
project! 
 

 

 
SCOPE OF WORK: 
 
US Ecology’s Lab Pack Services group is pleased to submit this proposal to provide the labor, materials and equipment 
necessary to properly package, transport and dispose of designated waste materials located at your facility in Corydon, 
IN.  USE proposes to perform the following work: 

• Provide all necessary personnel, equipment, and materials. 

• Properly segregate, package and label all designated waste materials in accordance with all applicable regulations. 

• Provide all necessary transportation documents. 

• Transport the material on licensed waste hauling vehicles. 

• Obtain all necessary approvals, waste disposal scheduling and proper disposition of all waste streams per Best 
Demonstrated Available Technology (BDAT). 

 
DISPOSAL FACILITY: EQ Detroit 
 
 
 
 

QUOTE #: BS112515   

COMPANY: Corydon Central High School 
ADDRESS: 315 South Harrison Drive 
 Corydon, IN 47112 
CONTACT: Travis McKim 
PHONE:  (812) 734-5963 

EMAIL: mckimt@shcsc.k12.in.us 

SALES QUOTE 
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RATES: 
 

Description Qty Size Unit Price Extended 

Corydon Central High School ( Lab Pack)     

         

Disposal Cost - Lab Chemicals 1 Lab Pack $2,305.00 $2,305.00 

Lab Pack Supplies 1 Lab Pack $465.00 $465.00 

Field Chemist / Truck / Transportation 1 Trip $1,200.00 $1,200.00 

      

Sub Total:       $3,970.00    

10% Energy and Insurance Recovery Fee           
( Disposal Only)       $230.50  

     

Estimated Total Cost:       $4,200.50    

 
 

TERMS & CONDITIONS 
 
This quote is valid for 90 days, and is subject to execution of US Ecology’s standard contract which governs the services 
described herein.  After expiration of this quote, the offer to perform services, and the prices, are subject to change or 
withdrawal. In the event of any conflict between the terms in this quote and those contained in the contract covering 
these quoted services, the terms of the contract shall govern. Payment terms are net 30 days. 
 
LAB PACK SERVICES TERMS AND CONDITIONS: 

• In the event that the scope of work changes from that specified above, out-of-scope work shall be charged at 
cost plus 15% or at rates mutually agreed upon in writing before work continues.   

• All pre-packaged containers must be DOT approved. 

• Onsite delays, changes or inaccuracies in the inventory may result in additional charges. 

• Equipment, personnel, and disposable materials which are not detailed in this quote but become necessary to 
perform the work, will be charged at quoted rates or at cost plus 15% if not quoted. 

• Expenses related to waiting time at the work site or work stoppage outside of USE’s control will be the 
responsibility of the customer and will be billed at quoted rates or at cost plus 15% if not quoted. 

• Material Safety Data Sheets (MSDS) and/or analytical may be required prior to disposal. 

• A fuel surcharge based on weekly national average fuel prices will apply to all diesel powered equipment unless 
quoted otherwise, in addition to quoted prices.   

• A 10% Energy, Insurance and Recovery (EIR) Fee will apply to all waste treatment and disposal fees. 
 

 
 
Thank you for this opportunity – US Ecology appreciates your interest in our services. I believe this quotation meets your 
specifications but please contact me if you have any questions. US Ecology is prepared to proceed with the above 
described work upon confirmation or execution of an appropriate contract and subsequent issuance of your purchase 
order. Please print and sign this quote to confirm your acceptance and fax or email it to the location below. 
 

US ECOLOGY LAB PACK CHEMIST: Bryan Stillwell 
Phone: (317) 835-6186  ~ Fax: (317) 247-7170 

bryan.stillwell@usecology.com 
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CUSTOMER REPRESENTATIVE: Name:      Title:     

 
 
Signature:     Date:     
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BOARD OF SCHOOL TRUSTEES BYLAWS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 0100/page 1 of 6 
 
REVISED BYLAW - VOL. 28, NO. 1 
 
 

DEFINITIONS 

 
 
As used in the School Board’s bylaws and policies and the Superintendent’s 
administrative guidelines, the following terms shall have the meaning set forth 
below: 
 
 Administrative Guideline 
 
 A written statement adopted and approved by the Superintendent 

which is consistent with Board policy to outline and prescribe 
procedures to be used in implementing Board policy. 

 
 Board 
 
 The Board of School Trustees (or Education), which is the governing 

body of the Corporation as defined in I.C. 20-18-2-5. 
 
 Bylaw 
 
 A rule of the Board for its own governance adopted by a Board vote 

at a meeting. 
 
 Certificated Employee 
  
 An employee of the Board in a position that requires a license or 

permit from the Division of Professional Standards of the Indiana 
Department of Education.  See Indiana Code 20-29-2-4.  The term 
includes teachers, and all administrators in positions requiring a 

license or permit from the Division of Professional Standards of the 
Indiana Department of Education. 

  
 Classified Employee 
  
 A non-certificated employee as defined in these definitions.  

Synonymous with "support" and "non-professional." 
  
 Corporation 
 
 The South Harrison Community School Corporation.  

262



BOARD OF SCHOOL TRUSTEES BYLAWS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 0100/page 2 of 6 
 
 
 
 Due Process 
 
 Procedural due process requires an established rule or standard, 

notice of facts of an alleged violation and the applicable rule or 
standard (accusation), and an opportunity to respond before a 
decision is made. 

 
 Full Board 
 
 All members of the Board. 
 
 May 
 
 A statement providing that an action is permitted but not required. 
  
 Meeting 
 
 A gathering of the majority of the members of the Board for the 

purpose of taking "official action" on "public business" of the 
Corporation.  See Indiana Code 5-14-1.5-2(c), (d), and (e). 

  
 Non-Certificated Employee 
  
 An employee of the Board employed in a position that does not 

require a permit or license issued by the Division of Professional 
Standards of the Indiana Department of Education.  See Indiana 
Code 20-29-2-11.  Synonymous with "classified employee" and 
"support employee". 

  
 Official Action 

  
 Board action to receive information, deliberate, make 

recommendations, establish policy, make decisions, or take final 
action.  See Indiana Code 5-14-1.5-2(d). 

  
 Parent 
 
 The natural or adoptive parent(s) or the party designated by a court 

as the legal guardian or custodian of a student.  Both parents will be 
considered to have equal rights unless a court terminates or 
otherwise limits parental rights. 
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 Policy 
 
 A general, written statement approved by the Board which defines 

its expectations or position on a particular matter and authorizes 
appropriate action that must or may be taken to establish and/or 
maintain those expectations. 

  
 President 
  
 The chief executive officer of the Board of School Trustees (or 

Education) (see Bylaw 0170). 
  
 Principal 
  
 A professional employee who is assigned to be the educational leader 

and head administrator of one or more Corporation schools.  The 
term is synonymous with the building administrator in charge of a 
facility.  The use of the term includes a delegate unless the law, 
policy or guideline specifically prohibits delegation.  “Vice Principal” 
or “Assistant Principal” means an administrator assisting a Principal 
with the performance of all or a portion of the duties assigned to the 
Principal. 

  
 Professional Employee or Professional Staff Member 
  
 An employee of the Board in a position that requires a license or 

permit from the Division of Professional Standards of the Indiana 
Department of Education.  See Indiana Code 20-29-2-4.  The term 
includes teachers, and all administrators in positions requiring a 
license or permit from the Department of Professional Standards of 

the Indiana Department of Education.  Synonymous with 
"certificated employee." 

  
 Public Business 
  
 The performance by the Board of a function upon which it is 

specifically authorized to take official action, or not statutorily 
prohibited from performing.  See Indiana Code 5-14-1.5-2(e), 
Indiana Code 20-26-3, and Indiana Code 20-26-5-4. 
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 Relative 
 
 The mother, father, sister, brother, spouse, child, parent of spouse, 

grandparents, grandchild, or dependent residing in the immediate 
household of a person. 

 
 Secretary 
 
 An officer of the Board of School Trustees (or Education) responsible 

for preparation of minutes of Board meetings and custody of the 
Records of the Board (see Bylaw 0170). 

 
 Shall 
 
 Expressing non-discretionary required action or action, synonymous 

with “will” or “must”. 
 
 Student 
 
 A person who is officially enrolled in a school or program of the 

Corporation. 
 
 Superintendent 
 
 The chief executive officer of the Corporation.  The use of the term 

includes a delegate unless the law, policy or guideline specifically 
prohibits delegation. 

 
 Support Employee 
 

 A non-certificated employee as the term is used in Indiana Code 20-
29-2-11, and as defined in these definitions. 

  
 Teacher 
  
 A professional person whose position in a school corporation 

requires certain educational preparation and licensing and whose 
primary responsibility is the instruction of students.  The term 
includes a superintendent who holds a license under I.C. 20-28-5, a 
principal, a teacher, a librarian, school psychologist and a school 
counselor.  See I.C. 20-28-2-22 
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 Vice-President 
 
 The Vice-President of the Board of School Trustees (or Education) 

(see Bylaw 0170). 
 
 Voting 
 
 An action by which a member of the Board indicates approval or 

rejection of a motion by a Board member that has been seconded by 
another Board member at a meeting convened in compliance with all 
applicable laws including the Indiana Open Door Law (Indiana Code 
5-14-1.5).  Also see Bylaw 0167.1. 

 
 
Using Citations to Indiana and Federal Statutes, Rules and Cases 
 
Citations to Indiana Law, Rules and Court Decisions 
 
Citations to the Indiana Code are shown as I.C. or Ind. Code.  The numbers which 
follow I.C. or Ind. Code separated by a hyphen state the title, article, chapter, 
section, and subsection of an Indiana statute.  So Ind. Code 5-14-1.5-6.1(a) is found 
at title 5, article 14, chapter 1.5, section 6.1, subsection (a). 
 
Citations to the Indiana Administrative Code (“IAC” or "I.A.C.") are prefaced by a title 
and followed by an article, rule, and section number.  So 511 I.A.C. 6-5-1 identifies 
title 511, article 6, rule 5, section 1. 
 
Citations to Indiana cases begin with a citation to a volume and page in Thompson 
West Northeast Reporter Series.  So a citation to 545 N.E.2d 341 (Ind. 1997) is a cite 
to volume 545, page 341 of the Northeast Reporter, Second Series.  The “(Ind. 1997)” 

tells the reader the case cited is an Indiana Supreme Court decision issued in 1997. 
 
Citations to Federal Laws, Rules and Court Decisions 
 
Citations to the United States Code ("USC" or "U.S.C.") are preceded by a title 
number and followed by a section number.  So 20 USC 1232g refers to title 20 of the 
United States Code section 1232g. 
 
Citations to the Code of Federal Regulations ("C.F.R." or "CFR") are identified by a 
citation similar to the Indiana Administrative Code.  The citation to the title precedes 
CFR, and the section number follows. 
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Federal cases are cited in much the same way as Indiana cases.  Trial court 
decisions are reported in the Federal Supplement as "F. Supp." followed by the 
series number, such as "F. Supp.2d" for the second series of the Federal 
Supplement.  Appellate decisions are published in the Federal Reporter, which is 
now in its third series.  Citations in both the Federal Supplement and the Federal 
Reporter follow the same format.  A volume number precedes the name of the 
volume, and a page number in that volume follows the volume number.  So a cite to 
406 F.3d 500 (7th Cir. 2005) directs the reader to volume 406 of the Federal Reporter 
Third Series, page 500.  The (7th Cir. 2005) tells the reader that the case was issued 
by the Seventh Circuit Court of Appeals in 2005. 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

REQUIRED REPORTS AND PROTECTION OF WHISTLEBLOWERS 

 
 
The School Board recognizes that its employees teach its students by example and 
serve as a role model for students.  It therefore requires that they exemplify high 
standards of honesty and integrity and comply with Indiana and Federal law and 
Board policies and administrative guidelines in their words and actions.  To 
implement these expectations, the Board requires its employees to report possible 
violations of these Board standards to their immediate supervisor. 
 
An employee who is aware of words or acts of a Board member or employee that may 
violate Federal or Indiana law, Board policy, or administrative guidelines shall bring 
the words or actions to the attention of the employee's immediate supervisor.  If the 
immediate supervisor does not respond within a reasonable time, or the immediate 
supervisor is the officer or employee whose words or actions are in question, the 
employee shall make the report required by this policy to the Superintendent.  If the 
words or acts that violate this policy are the Superintendent's words or acts, the 
report shall be made to the Board President.  An employee also may report 
suspected malfeasance, misfeasance or nonfeasance by a public officer to the State 
Board of Accounts. 
 
Employees are subject to disciplinary action, up to and including termination, for 
knowingly or recklessly making a false report under this policy or failing to make a 
report required by this policy. 
 
After a verbal report of a violation of this policy is made, the immediate supervisor 
will direct the reporting employee to put the report in writing.  If a reporting 
employee requires assistance in making a written report, the immediate supervisor 
shall assist the reporting employee. 
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An employee making a report required by this policy shall be protected from 
discipline, retaliation, or reprisal for making a report required by this policy as long 
as the employee had a good faith belief in the truth and accuracy of the information 
reported at the time of the report.  A report in compliance with this policy is not 
required if the employee confirms that another employee has reported the same 
words or actions. 
 
 
 
I.C. 5-11-1-9.5 
I.C. 36-1-8-8 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 

NONDISCRIMINATION AND  

EQUAL EMPLOYMENT OPPORTUNITY 

 
 
The School Board does not discriminate on the basis of the Protected Classes of 
race, color, national origin, sex (including transgender status, sexual orientation and 
gender identity), disability, age, religion, military status, ancestry, or genetic 
information which are classes protected by Federal and/or State law (collectively, 
“Protected Classes”) occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment. 
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The Superintendent shall appoint and publicize the name of the Compliance 
Officer(s) who is/are responsible for coordinating the Corporation’s efforts to comply 
with applicable Federal and State laws and regulations, including the Corporation’s 
duty to address in a prompt and equitable manner any inquiries or complaints 
regarding discrimination or denial of equal access.  The Compliance Officer(s) also 
shall verify that proper notice of nondiscrimination for Title II of the Americans with 
Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, 
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act 
of 1973 (as amended), and the Age Discrimination in Employment Act is provided to 
staff members and the general public.  Any sections of the Corporation's collectively 
bargained contracts dealing with hiring, promotion, and tenure should contain a 
statement of nondiscrimination similar to that in the Board's statement above.  In 
addition, any gender-specific terms should be eliminated from such contracts. 
 
Compliance Officer(s) 
 
The following person(s) is/are designated as the Corporation’s Compliance Officer(s) 
and, as such, shall handle inquiries regarding the nondiscrimination policies of the 
Corporation and address any complaint of discrimination: 
 
 Name and Title _Director of Business Operations or other 

Superintendent 
Designee______________________________________ 

 

   
 Address _315 South Harrison Drive, Corydon, IN 

47112_______________________________________________ 
 

   
 Telephone No. 812-738-

2168___________________________________________ 
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Reports and Complaints of Unlawful Discrimination and Retaliation 
 
Employees are encouraged to promptly report incidents of unlawful discrimination 
and/or retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment to an administrator, supervisor, or other 
Corporation-level official so that the Board may address the conduct.  Any 
administrator, supervisor, or other Corporation-level official who receives such a 
complaint shall file it with a Compliance Officer  
 
 (X )  within two (2) business days.  
 
   
 
Employees who believe they have been unlawfully discriminated/retaliated against 
in the Corporation’s employment opportunities, programs and/or activities, or, if 
initially occurring off Corporation grounds or outside the Corporation’s employment 
opportunities, programs and activities, affecting the Corporation environment are 
entitled to utilize the complaint process set forth below. Initiating a complaint, 
whether formally or informally, in the Corporation and/or a concurrent criminal 
complaint will not adversely affect the complaining individual's employment status 
or opportunity.  While there are no time limits for initiating complaints under this 
policy, individuals should make every effort to file a complaint as soon as possible 
after the conduct occurs while the facts are known and potential witnesses are 
available. 
 
The Compliance Officer(s) will be available during regular school/work hours to 
discuss concerns related to unlawful discrimination/retaliation. The Compliance 
Officer(s) shall accept complaints of unlawful discrimination/retaliation directly from 

any member of the Corporation community or a visitor to the Corporation, and 
receive complaints that are initially filed with a school building administrator, 
supervisor or other Corporation-level official. Upon receipt of a complaint, either 
directly or through a school building administrator, supervisor or other Corporation-
level official, a Compliance Officer will begin either an informal or formal process 
(depending on the request of the person alleging the discrimination/retaliation or 
the nature of the alleged discrimination/retaliation), or designate a specific 
individual to conduct such a process.  
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The Compliance Officer will provide a copy of this policy to any person who files a 
complaint. In the case of a formal complaint, the Compliance Officer will prepare 
recommendations for the Superintendent or oversee the preparation of such 
recommendations by a designee. All members of the Corporation community must 
report incidents of discrimination/retaliation that are reported to them to the 
Compliance Officer  
 
 (X )  within two (2) business days  
 
   
 
of learning of the incident/conduct. 
 
Any Corporation employee who directly observes unlawful discrimination/retaliation 
is obligated, in accordance with this policy, to report such observations to one of the 
Compliance Officers within two (2) business days. Additionally, any Corporation 
employee who observes an act of unlawful discrimination/retaliation is expected to 
intervene to stop the misconduct, unless circumstances make such an intervention 
dangerous, in which case the staff member should immediately notify other 
Corporation employees and/or local law enforcement officials, as necessary, to stop 
the misconduct. Thereafter, the Compliance Officer or designee must contact the 
employee within two (2) business days to advise him/her of the Corporation's intent 
to investigate the wrongdoing. 
 
Complaint Procedures 
 
Any employee who believes that s/he has been subjected to unlawful discrimination 
or retaliation may seek resolution of his/her complaint through the procedures 
described below.  The formal complaint procedures involve an investigation of the 
individual’s claims and a process for rendering a decision regarding whether the 

charges are substantiated at the lowest possible administrative level and in a 
prompt and equitable manner. 
 
Due to the sensitivity surrounding complaints of unlawful discrimination or 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs. Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within fifteen (15) 
business days of the complaint being received).  
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In accordance with Federal and State law, employees will be notified of their right to 
file an internal complaint regarding an alleged violation, misinterpretation or 
misapplication of Federal and/or State law pertaining to discrimination in 
employment.   
 
In addition, employees will be notified of their right to file a complaint with the 
U.S. Department of Education's Office for Civil Rights, the Equal Employment 
Opportunity Commission, or the Indiana Civil Rights Commission, as well as a 
concurrent criminal complaint with the law enforcement agency having jurisdiction 
in the Corporation. 
 
Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop quickly inappropriate 
behavior and facilitate resolution through an informal means, if possible. The 
informal complaint procedure is provided as a less formal option for an employee or 
unsuccessful applicant for employment who believes s/he has been unlawfully 
discriminated or retaliated against in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment. This informal procedure is not required as a 
precursor to the filing of a formal complaint or a concurrent criminal complaint.  
 
The informal process is available only in those circumstances where the parties (the 
alleged target of the discrimination/retaliation and individual(s) alleged to have 
engaged in the discrimination) agree to participate in it. 
 
Employees, or unsuccessful applicants for employment, who believe that they have 
been unlawfully discriminated/retaliated against in the Corporation’s employment 
opportunities, programs and/or activities, or, if initially occurring off Corporation 

grounds or outside the Corporation’s employment opportunities, programs and 
activities, affecting the Corporation environment may proceed immediately to the 
formal complaint process and individuals who seek resolution through the informal 
procedure may request that the informal process be terminated at any time to move 
to the formal complaint process. 
 
All complaints involving a Corporation employee or any other adult member of the 
Corporation community against a student will be formally investigated, and a 
concurrent criminal complaint shall be filed. 
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As an initial course of action, if an individual feels that s/he is being unlawfully 
discriminated/retaliated against in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the person who engaged in the allegedly 
discriminatory/retaliatory conduct that it is inappropriate and must stop. The 
complaining individual should address the alleged misconduct as soon after it 
occurs as possible.  A/The Compliance Officer is available to support and counsel 
individuals when taking this initial step or to intervene on behalf of the individual if 
requested to do so.   
 
An individual who is uncomfortable or unwilling to inform the person who allegedly 
engaged in the unlawful conduct of his/her concerns is not prohibited from 
otherwise filing an informal or a formal complaint and filing a concurrent criminal 
complaint if s/he desires to do so.  
 
In addition, with regard to certain types of unlawful discrimination, such as sexual 
discrimination, the Compliance Officer may advise against the use of the informal 
complaint process. 
 
An individual who believes s/he has been unlawfully discriminated/retaliated 
against in the Corporation’s employment opportunities, programs and/or activities, 
or, if initially occurring off Corporation grounds or outside the Corporation’s 
employment opportunities, programs and activities, affecting the Corporation 
environment may make an informal complaint, either orally or in writing: (1) to a 
building administrator; (2) directly to the Compliance Officer(s); and/or (3) to the 
Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to the Compliance Officer(s) who will either 

facilitate an informal resolution as described below or appoint another individual to 
facilitate an informal resolution. 

275



BOARD OF SCHOOL TRUSTEES ADMINISTRATION 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 1422/page 7 of 16 

 

 
 
 
The Corporation’s informal complaint procedure is designed to provide employees 
who believe they are being unlawfully discriminated/retaliated against with a range 
of options aimed at bringing about a prompt resolution of their concerns. Depending 
upon the nature of the complaint and the wishes of the individual claiming unlawful 
discrimination/retaliation, informal resolution may involve, but not be limited to, 
one or more of the following: 
 
 A. Advising the individual about how to communicate his/her concerns 

to the person who allegedly engaged in the 
discriminatory/retaliatory behavior. 

  
 B. Distributing a copy of Policy 1422 Nondiscrimination as a reminder 

to the individuals in the school building or office where the 
individual whose behavior is being questioned works. 

  
 C. If both parties agree, the Compliance Officer may arrange and 

facilitate a meeting between the individual claiming 
discrimination/retaliation and the individual accused of engaging in 
the misconduct to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be 
resolved, the Compliance Officer or designee will exercise his/her authority to 
attempt to resolve all informal complaints  
 
 . 
 
 (X ) within twenty (20) business days of receiving the informal complaint. 
 
Parties who are dissatisfied with the results of the informal complaint process may 
proceed to file a formal complaint. And, as stated above, parties may request that 

the informal process be terminated at any time to move to the formal complaint 
process. 
 
The Compliance Officer will retain all materials that are generated as part of the 
informal complaint process in accordance with the Board’s records retention policy. 
(See Policy 8310) 
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Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one of the 
parties requested that the informal complaint process be terminated to move to the 
formal complaint process, or if the individual elects to file a formal complaint 
initially, this formal complaint process shall be implemented. 
 
An individual who believes that s/he has been subjected to unlawful 
discrimination/retaliation in the Corporation’s employment opportunities, programs 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment (hereinafter referred to as the "Complainant"), may file a 
formal complaint, either orally or in writing, with an administrator, the Compliance 
Officer(s), Superintendent, or other Corporation-level official, as well as file a 
concurrent criminal complaint with the law enforcement agency having jurisdiction.  
 
Due to the sensitivity surrounding complaints of unlawful discrimination and 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs.  
 
If a Complainant informs an administrator, supervisor, Superintendent, or other 
Corporation-level official, either orally or in writing, about any complaint of 
discrimination/retaliation, that employee or unsuccessful applicant for employment 
must report such information to the Compliance Officer 
 
 (X )  within two (2) business days.  
 
   
 

Throughout the course of the process, the Compliance Officer should keep the 
parties informed of the status of the investigation and the decision-making process. 
 
All formal complaints must include the following information to the extent it is 
available: the identity of the individual believed to have engaged in, or be engaging 
in, the discriminatory/retaliatory conduct; a detailed description of the facts upon 
which the complaint is based; a list of potential witnesses; and the resolution sought 
by the Complainant. 
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If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview. Thereafter, the Compliance Officer will prepare a written summary 
of the oral interview, and the Complainant will be asked to verify the accuracy of the 
reported complaint by signing the document. 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further discrimination or retaliation, including, but not limited to, a change of work 
assignment or schedule for the Complainant and/or the person who allegedly 
engaged in the misconduct. In making such a determination, the Compliance Officer 
should consult the Complainant to assess his/her agreement to the proposed action. 
If the Complainant is unwilling to consent to the proposed change, the Compliance 
Officer may still take whatever actions s/he deems appropriate in consultation with 
the Superintendent. 
 
[X ] Within two (2) business days of receiving the complaint,  
 
 
the Compliance Officer, or a designee, will initiate a formal investigation to 
determine whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
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Simultaneously, the Compliance Officer, or a designee, will inform the individual 
alleged to have engaged in the discriminatory or retaliatory conduct (hereinafter 
referred to as the "Respondent"), that a complaint has been received. The 
Respondent will be informed about the nature of the allegations and provided with a 
copy of any relevant policies and/or administrative guidelines, including Policy 
1422 - Nondiscrimination. The Respondent also must be informed of the opportunity 
to submit a written response to the complaint  
 
 (X ) within five (5) business days.  
 
  
Although certain cases may require additional time, the Compliance Officer, or a 
designee, will attempt to complete an investigation into the allegations of 
discrimination/retaliation  
 
  
 (X ) within twenty (20) business days of receiving the formal complaint.  
 
The investigation will include:  
 
 A. interview(s) with the Complainant; 
   
 B. interview(s) with the Respondent; 
   
 C. interviews with any other witnesses who reasonably may be 

expected to have any information relevant to the allegations; and, 
   
 D. consideration of any documentation or other information presented 

by the Complainant, Respondent, or any other witness that is 

reasonably believed to be relevant to the allegations. 
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At the conclusion of the investigation, the Compliance Officer, or the designee, shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful discrimination/retaliation as provided in 
Board policy and State and Federal law as to whether the Complainant has been 
subjected to unlawful discrimination/retaliation. The recommendations must be 
based upon the totality of the circumstances. In determining if discrimination or 
retaliation occurred, a preponderance of evidence standard will be used (i.e., it is 
more likely than not that unlawful discrimination/retaliation occurred).  
 
 (X )  The Superintenent  or the designee, shall consult with the Board’s 

legal counsel before finalizing the report . 
 
Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the charges have been substantiated or request 
further investigation. A copy of the Superintendent's decision will be delivered to 
both the Complainant and the Respondent. 
 
If the Superintendent requests additional investigation, the Superintendent must 
delineate the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days. At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 
 
If the Superintendent determines the Complainant was subjected to unlawful 
discrimination/retaliation, s/he must identify what corrective action will be taken to 
stop, remedy, and prevent the recurrence of the discrimination/retaliation. The 
corrective action should be reasonable, timely, age-appropriate, effective, and 
tailored to the specific situation. 
 
A Complainant or Respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board  
 
 (X ) within five (5) business days of his/her receipt of the 

Superintendent's decision. 
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If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 
discrimination/retaliation as provided in Board policy and State and Federal law as 
to whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
 
The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal. At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board's disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting. The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful discrimination/retaliation regardless of whether the employee or 
unsuccessful applicant for employment alleging the unlawful 
discrimination/retaliation pursues the complaint. The Board also reserves the right 
to have the formal complaint investigation conducted by an external person in 
accordance with this policy or in such other manner as deemed appropriate by the 
Board or its designee. 
 
The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights, Equal Employment Opportunity 

Commission, Indiana Civil Rights Commission, or the filing of a concurrent criminal 
complaint. Use of the complaint procedures is not a prerequisite to the pursuit of 
other remedies.  Furthermore, the complaint must be investigated even if a separate 
investigation is being conducted by another agency, including but not limited to the 
local police department. 
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Privacy/Confidentiality 
 
The Corporation will employ all reasonable efforts to protect the rights of the 
Complainant, the Respondent(s), and the witnesses to the extent possible, 
consistent with the Corporation’s legal obligations to investigate, take appropriate 
action, and comply with any discovery or disclosure obligations.  
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law. Confidentiality, however, cannot be 
guaranteed.  
 
All Complainants proceeding through the formal investigation process will be 
advised that their identities may be disclosed to the Respondent(s). 
 
During the course of a formal investigation, the Compliance Officer or designee will 
instruct each person who is interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is 
expected not to disclose to third parties any information that s/he learns and/or 
provides during the course of the investigation. 
 
In accordance with the Board’s records retention policy, the Compliance Officer will 
maintain all public records created as a part of an investigation of a complaint of 
discrimination/retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment.  (See Policy 8310 – Public Records) 
 
Remedial Action, Sanctions and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful 

discrimination/retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment by taking appropriate action reasonably 
calculated to stop and prevent further misconduct.  

282



BOARD OF SCHOOL TRUSTEES ADMINISTRATION 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 1422/page 14 of 16 

 

 
 
 
If warranted, appropriate remedial action shall be determined and implemented on 
behalf of the Complainant.  Such remedial action may include, but is not limited to, 
counseling services, reinstatement of leave taken due to the discrimination, or other 
appropriate action. 
 
While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee. All disciplinary 
action will be taken in accordance with applicable State law and the terms of the 
relevant collective bargaining agreement(s), if any.  
 
When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter. In those cases where unlawful 
discrimination/retaliation is not substantiated, the Board may consider whether the 
alleged conduct nevertheless warrants discipline in accordance with other Board 
policies, consistent with the terms of the relevant collective bargaining agreement(s), 
if any. 
 
All sanctions imposed by the Board and/or Superintendent shall be reasonably 
calculated to end such conduct, prevent its recurrence, and remedy its effect.  Prior 
sanctions imposed on the Respondent(s) for similar past conduct shall be considered 
in determining the appropriateness of the sanction(s) imposed for the present 
conduct. 
 
The Board may appoint an individual, who may be an employee of the Corporation, 
to monitor the Respondent to ensure no further discrimination or retaliation occurs.  
Likewise, the Board may appoint an individual, who may be an employee of the 
Corporation other than the Respondent, to follow up with the Complainant to ensure 
that no further discrimination or retaliation has occurred and to take action to 
promptly address any reported occurrences. 
 

Retaliation 
 
Retaliation against a person who (1) makes a report or files a complaint alleging 
unlawful discrimination occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment, or (2) participates as a witness in an 
investigation, is prohibited.   
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Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten or interfere with any individual because s/he opposed any act or practice 
made unlawful by Federal or State nondiscrimination laws, made a charge, testified, 
assisted or participated in any manner in an investigation, proceeding, or hearing 
under those laws, or exercised, enjoyed, aided or encouraged any other person in the 
exercise or enjoyment of any right granted or protected by those laws. 
 
Individuals found to have engaged in retaliation shall be subject to disciplinary 
action, up to and including termination of employment or expulsion from school. 
 
Training 
 
The Compliance Officers also will oversee the training of Corporation employees so 
that all employees understand their rights and responsibilities under Federal and 
State law and are informed of the Board's policies and practices with respect to fully 
implementing and complying with the requirements of Federal and State law. 
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Notice 
 
Notice of the Board's policy on nondiscrimination in employment practices and the 
identity of the Compliance Officers will be posted throughout the Corporation and 
published in any Corporation statement regarding the availability of employment, in 
any staff handbooks, and in general information publications of the Corporation as 
required by Federal and State law and this policy. 
 
 
 
I.C. 20-28-10-12 
I.C. 20-28-10-13 
I.C. 20-33-1-6 
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA 2004) 
20 U.S.C. 1681 et seq., Title IX of the Education Amendments of 1972 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
29 U.S.C. 6101, The Age Discrimination in Employment Act of 1975 
42 U.S.C. 1983 
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964 
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act of 2008 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
29 C.F.R. Part 1635 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

PERSONAL BACKGROUND CHECKS AND MANDATORY  

REPORTING OF CONVICTIONS (x ) AND ARRESTS 

 
 
To protect students and staff members, the School Board requires an inquiry into 
the personal background of each applicant the Superintendent recommends for 
employment on the Corporation's administrative staff. 
 
The Superintendent shall establish the necessary procedures for obtaining personal 
background information on each applicant recommended for employment as an 
administrator which shall include the following: 
 
 A. an expanded national criminal history check as defined by 

I.C. 20-26-2-1.5 
  
 B. a search of the national sex offender registry maintained by the 

United States Department of Justice 
  
 C. telephone inquiry with former employer(s) 
   
 D. explanations of any employment gaps to ensure the candidate has 

not omitted an employer where an offense occurred 
  
 E. verification of the applicant’s eligibility to work using the E-Verify 

database maintained by the Federal government as required by 
I.C. 12-32-1 

  
   

  
 (X ) a detailed background history including all prior employment and 

volunteer positions 
  
 (X ) an Indiana Bureau of Motor Vehicles driver history if the position 

involves driving 
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The Board may deny employment to an applicant who is convicted of an offense for 
which the applicant's license for the position may be revoked or suspended by State 
law. 
 
Each applicant shall certify under penalty of perjury his/her eligibility to be 
employed by the Board as a United States citizen or a qualified alien.  The Board 
may deny employment to an applicant who is convicted of an offense for which the 
applicant’s license for the position may be revoked or suspended by State law. 
 
[X ] Should it be necessary to employ a person in order to maintain continuity 

of the program prior to receipt of the report, the Superintendent may 
provide for a substitute. 

 
   
 
The procedures shall provide that information and records obtained from 
pre-employment inquiries under this policy are confidential and shall not be 
released except as necessary to implement this policy or defend a decision made 
pursuant to this policy. 
 
Any costs associated with obtaining the criminal history record are to be borne by 
the applicant. 
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During the course of his/her employment with the School Corporation, each 
administrator shall be required to report his/her 
 
 (X ) arrest or the filing of criminal charges against the employee; and 
 
conviction of criminal charges to the Superintendent within two (2) business days of 
the occurrence.  The Superintendent shall obtain a review of each reported 
conviction and shall recommend appropriate action to the Board considering the 
risk to members of the school community presented by the continued employment of 
the convicted administrator. 
 
 
 
I.C. 10-13-3 
I.C. 20-26-2-1.5 
I.C. 20-26-5-10 and-11 
I.C. 20-28-5-8 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

NON-RENEWAL OF ADMINISTRATIVE CONTRACTS 

 
 
Before March 1st of the year in which the contract of an assistant superintendent, a 
principal, or an assistant principal is due to expire and before February 1st of the 
year in which the contract of a local director of special education is due to expire, 
the Board or an attorney, at its direction, shall give written notice of renewal or 
refusal to renew the individual's contract for the following school year. 
 
At least thirty (30) days before giving written notice of refusal to renew a contract, 
the Board or an attorney, at its direction, shall inform the administrator by written 
preliminary notice that: 
 
 A. the Board is considering a decision not to renew the contract; and 
   
 B. if the administrator files a request for a private conference not later 

than five (5) days after receiving the notice, the administrator is 
entitled to a private conference with the Superintendent. 

 
If the administrator files a request with the Board for an additional private 
conference not later than five (5) days after the initial conference with the 
Superintendent, the administrator is entitled to an additional private conference 
with the Board before being given written notice of refusal to renew the contract. 
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The written preliminary notice must include the Board's reasons for considering a 
decision not to renew the contract. 
 
  
 
 
 
I.C. 20-28-8-3 
I.C. 20-28-8-4 
I.C. 20-28-8-11 
I.C. 20-28-8-12 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

ANTI-HARASSMENT 

 
 
General Policy Statement 
 
It is the policy of the Board of School Trustees to maintain an education and work 
environment that is free from all forms of unlawful harassment, including sexual 
harassment, occurring in the Corporation's employment opportunities, programs, 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation's employment opportunities, programs, and activities, affecting the 
Corporation environment (hereinafter referred to collectively as "unlawful 
harassment").  This commitment applies to all Corporation operations, employment 
opportunities, programs, and activities.  All students, administrators, teachers, staff, 
and all other school personnel share responsibility for avoiding, discouraging, and 
reporting any form of unlawful harassment occurring in the Corporation's 
employment opportunities, programs, and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation's employment opportunities, 
programs, and activities, affecting the Corporation environment.  This policy applies 
to unlawful conduct occurring on school property, or at another location if such 
conduct affects the Corporation environment. 
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The Board will vigorously enforce its prohibition against unlawful harassment (see 
definition above), which is based on race, color, national origin, sex (including 
transgender status, sexual orientation and/or gender identity), religion, disability, 
military status, ancestry, or genetic information that are classes protected by 
Federal and/or State civil rights laws (hereinafter referred to as ”Protected Classes”), 
and encourages those within the Corporation community as well as third parties 
who feel aggrieved to seek assistance to rectify such problems occurring in the 
Corporation’s employment opportunities, programs and/or activities, or, if initially 
occurring off Corporation grounds or outside the Corporation’s employment 
opportunities, programs and activities, affecting the Corporation environment.   
 
All Corporation employees, including administrators, professional staff and support 
staff, shall report any incident of alleged unlawful harassment (see definition above) 
occurring in the Corporation’s employment opportunities, programs and/or 
activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment that the employee observes or which is reported to the 
employee.   
 
The Board will investigate all allegations of unlawful harassment (see definition on 
page 1) occurring in the Corporation’s employment opportunities, programs and/or 
activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment and, in those cases where unlawful harassment is 
substantiated, the Board will take immediate steps to end the harassment, prevent 
its recurrence, and remedy its effects.   
 
Individuals who are found to have engaged in unlawful harassment (see definition 
on page 1) occurring in the Corporation’s employment opportunities, programs 
and/or activities, or, if initially occurring off Corporation grounds or outside the 

Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment will be subject to appropriate disciplinary action, up to 
and including termination of employment or expulsion from school.   
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Furthermore, Corporation employees who fail to report any incident of alleged 
unlawful harassment (see definition on page 1) occurring in the Corporation’s 
employment opportunities, programs and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation’s employment opportunities, 
programs and activities, affecting the Corporation environment that the employee 
observes or which is reported to the employee also are subject to appropriate 
disciplinary action, up to and including termination of employment. 
 
For purposes of this policy, "Corporation community" means students, 
administrators, teachers, and staff, as well as Board members, agents, volunteers, 
contractors, or other persons subject to the control and supervision of the Board. 
 
For purposes of this policy, "third parties" include, but are not limited to, guests 
and/or visitors on Corporation property (e.g., visiting speakers, participants on 
opposing athletic teams, parents), vendors doing business with, or seeking to do 
business with, the Board, and other individuals who come in contact with members 
of the Corporation community at school-related events/activities (whether on or off 
Corporation property). 
 
Other Violations of the Anti-Harassment Policy 
 
The Corporation also will take immediate steps to impose disciplinary action on 
individuals engaging in any of the following prohibited acts: 
 
 A. Retaliating against a person who has made a report or filed a 

complaint alleging unlawful harassment (see definition on page 1) or 
who has participated as a witness in a harassment investigation. 

 
 B. Filing a malicious or knowingly false report or complaint of unlawful 

harassment (see definition on page 1). 
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 C. Disregarding, failing to investigate adequately, or delaying 

investigation of allegations of unlawful harassment (see definition on 
page 1), when responsibility for reporting and/or investigating 
unlawful harassment charges comprises part of one's supervisory 
duties. 

 
Definitions 
 
Bullying 
 
Bullying rises to the level of unlawful harassment (see definition on page 1) when 
one (1) or more persons systematically and chronically inflict physical hurt or 
psychological distress on one (1) or more students with the intent to harass, ridicule, 
humiliate, intimidate or harm that/those student(s), and that bullying is based upon 
sex, race, color, national origin, religion, or disability, that is, characteristics that are 
protected by Federal civil rights laws.  It is defined as any unwanted and repeated 
written, verbal, or physical behavior, including any threatening, insulting, or 
dehumanizing gesture, by an adult or student, that is severe or pervasive enough to 
create an intimidating, hostile, or offensive educational environment; cause 
discomfort or humiliation; or unreasonably interfere with the individual’s school 
performance or participation; and may involve: 
 
 A. teasing; 
   
 B. threats; 
   
 C. intimidation; 
   
 D. stalking; 
   

 E. cyberstalking; 
   
 F. cyberbullying; 
   
 G. physical violence; 
   
 H. sexual violence 
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 I. theft; 
  
 J. sexual, religious, or racial harassment; 
  
 K. public humiliation; or 
  
 L. destruction of property. 
 
In the bullying context, “harassment” means any threatening, insulting, or 
dehumanizing gesture, use of data or computer software, or written, verbal or 
physical conduct directed against a student that: 
 
 A. places a student in reasonable fear of harm to his/her person or 

damage to his/her property; 
  
 B. has the effect of substantially interfering with a student’s 

educational performance, opportunities, or benefits; or 
  
 C. has the effect of substantially disrupting the orderly operation of a 

school. 
 
Sexual Harassment 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Education 
Amendments of 1972, "sexual harassment" is defined as: 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature, when: 
 
 A. Submission to such conduct is made either implicitly or explicitly a 

term or condition of an individual's employment, or status in a 
class, educational program, or activity. 

 
 B. Submission or rejection of such conduct by an individual is used as 

the basis for employment or educational decisions affecting such 
individual. 
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 C. Such conduct has the purpose or effect of interfering with the 

individual's work or educational performance; of creating an 
intimidating, hostile, or offensive working, and/or learning 
environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity. 

 
Sexual harassment may involve the behavior of a person of either gender against a 
person of the same or opposite gender. 
 
Prohibited acts that constitute sexual harassment may take a variety of forms.  
Examples of the kinds of conduct that may constitute sexual harassment include, 
but are not limited to: 
 
 A. unwelcome sexual propositions, invitations, solicitations, and 

flirtations; 
 
 B. sexual violence, including physical and/or sexual assault; 
 
 C. threats or insinuations that a person's employment, wages, 

academic grade, promotion, classroom work or assignments, 
academic status, participation in athletics or extra-curricular 
programs or events, or other conditions of employment or education 
may be adversely affected by not submitting to sexual advances; 

   
 D. unwelcome verbal expressions of a sexual nature, including graphic 

sexual commentaries about a person's body, dress, appearance, or 
sexual activities; the unwelcome use of sexually degrading language, 
jokes or innuendoes; unwelcome suggestive or insulting sounds or 
whistles; obscene telephone calls; 

  

 E. sexually suggestive objects, pictures, videotapes, audio recordings or 
literature, placed in the work or educational environment, which 
may embarrass or offend individuals; 

  
 F. unwelcome and inappropriate touching, patting, or pinching; 

obscene gestures; 
  
 G. a pattern of conduct, which can be subtle in nature, that has sexual 

overtones and is intended to create or has the effect of creating 
discomfort and/or humiliation to another; 
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 H. remarks speculating about a person's sexual activities or sexual 

history, or remarks about one's own sexual activities or sexual 
history; 

  
 I. in the context of employees, consensual sexual relationships where 

such relationship leads to favoritism of a subordinate employee with 
whom the superior is sexually involved and where such favoritism 
adversely affects other employees or otherwise creates a hostile work 
environment; 

  
 J. inappropriate boundary invasions by a Corporation employee or 

other adult member of the Corporation community into a student's 
personal space and personal life; 

  
 K. verbal, nonverbal or physical aggression, intimidation, or hostility 

based on sex or sex-stereotyping that does not involve conduct of a 
sexual nature. 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  
Sex-based or gender-based conduct must be sufficiently severe, pervasive, and 
persistent such that it adversely affects, limits, or denies an individual's employment 
or education or creates a hostile or abusive employment or educational environment. 
 
NOTE:  Sexual conduct/relationships with students by a Corporation employee or 
any other adult member of the Corporation community is prohibited, and any 
teacher, administrator, coach, other school authority, or staff member who engages 
in certain sexual conduct with a student may be disciplined up to and including 
termination and also may be guilty of the criminal charge of "sexual battery" as set 
forth in I.C. 35-42-4-8.  In the case of a child under fourteen (14) years of age, the 
person also may be guilty of "child molesting" under I.C. 35-42-4-3.  In the case of a 

child between the ages of fourteen (14) and sixteen (16), the person also may be 
guilty of "sexual misconduct with a minor" under I.C. 35-42-4-9.  The issue of 
consent is irrelevant in regard to the latter two (2) criminal charges.  Any employee 
accused of sexual relations with a student (X ) may be placed on leave until school 
administrative proceedings are completed.  Proven sexual relationships with a 
student regardless of the age of the student will initiate the termination process for 
the employee. 
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Race/Color Harassment 
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 
conduct is based upon an individual's race or color and when the conduct has the 
purpose or effect of interfering with the individual's work or educational 
performance; of creating an intimidating, hostile, or offensive working, and/or 
learning environment; or of interfering with one's ability to participate in or benefit 
from a class or an educational program or activity.  Such harassment may include 
but is not limited to conduct directed at the characteristics of a person's race or 
color, such as racial slurs, nicknames implying stereotypes, epithets, and/or 
negative references relative to racial customs. 
 
Religious (Creed) Harassment 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's religion or creed and when the 
conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity.  Such harassment may 
include but is not limited to conduct directed at the characteristics of a person's 
religious tradition, clothing, or surnames, and/or involving religious slurs. 
 
National Origin Harassment 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's national origin and when the 
conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or 

benefit from a class or an educational program or activity.  Such harassment may 
include but is not limited to conduct directed at the characteristics of a person's 
national origin, such as negative comments regarding customs, manner of speaking, 
language, surnames, or ethnic slurs. 
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Disability Harassment 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's disability and when the conduct 
has the purpose or effect of interfering with the individual's work or educational 
performance; of creating an intimidating, hostile, or offensive working and/or 
learning environment; or of interfering with one's ability to participate in or benefit 
from a class or an educational program or activity.  Such harassment may include 
but is not limited to conduct directed at the characteristics of a person's disabling 
condition, such as negative comments about speech patterns, movement, physical 
impairments or defects/appearances, or the like.  Such harassment also may 
include but is not limited to conduct directed at or pertaining to a person's genetic 
information. 
 
Reports and Complaints of Harassing Conduct 
 
Students, members of the Corporation community and third parties are encouraged 
to promptly report incidents of unlawful harassment (see definition on page 1) to an 
administrator, supervisor or other Corporation official so that the Corporation may 
address the conduct before it becomes severe, pervasive, or persistent.  All 
Corporation employees, including administrators, professional staff and support 
staff, shall report any incident of alleged unlawful harassment (see definition on 
page 1) that the employee observes or which is reported to the employee.  Any 
administrator, supervisor, or other Corporation-level official who receives such a 
complaint shall file it with the Corporation’s Anti-Harassment Compliance Officer at 
his/her first convenience.  Corporation employees who fail to comply with the 
reporting responsibility shall be subject to discipline, up to and including 
termination. 
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Members of the Corporation community or third parties who believe they have been 
subjected to unlawful harassment (see definition on page 1)  by another member of 
the Corporation community or a third party are entitled to utilize the Board's 
complaint process set forth below.  Initiating a complaint, whether formally or 
informally, will not adversely affect the complaining individual's employment or 
participation in educational or extra-curricular programs unless the complaining 
individual makes the complaint maliciously or with knowledge that it is false.  
Individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs while the facts are known and potential witnesses are 
available. 
 
If, during an investigation of a reported act of bullying and/or harassment in 
accordance with Policy 5517.01 – Bullying, the principal or his/her designee believes 
that the reported misconduct may have created a hostile work or learning 
environment and may have constituted unlawful harassment (see definition on 
page 1) based "Protected Classes" (see definition on page 1),  the principal or his/her 
designee will report the act of bullying and/or harassment to one of the Compliance 
Officers who shall investigate the allegation in accordance with this policy. 
 
Anti-Harassment Compliance Officers 
 
The following individuals serve as “Anti-Harassment Compliance Officers” for the 
Corporation.  They are hereinafter referred to as the “Compliance Officers”. 
 
  
  
 
Director of Business Operations or Superintendent 
Designee____________________________ 

 

(School Corporation Title)  

 
812-738-2168  
(Telephone Number)  
315 South Harrison Drive 
Corydon, IN 47112______________________________ ___________________________ 
(Office Address) ( 
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The names, titles, and contact information for the Compliance Officers will be 
published annually: 
 
   
  
   
  
 (X ) on the School Corporation's web site. 
  
   
  
   
  
   
 
The Compliance Officers will be available during regular school/work hours to 
discuss concerns related to "unlawful harassment" (see definition on page 1), to 
assist students, other members of the Corporation community and third parties who 
seek support or advice when informing another individual about "unwelcome" 
conduct, or to intercede informally on behalf of the student. 
 
Any Corporation employee who directly observes unlawful harassment (see definition 
on page 1) of a student is obligated, in accordance with this policy, to report such 
observations to one (1) of the Compliance Officers within (X ) two (2) business days.  
Thereafter, the Compliance Officer or designee must contact the student if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18) 
within two (2) business days to advise him/her/them of the Corporation(s) intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or his/her designee to conduct an investigation following all the procedures 
outlined in this policy for a formal complaint.  Additionally, if the alleged harasser is 

a student, the Compliance Officer or designee must contact the student, if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18), 
within two (2) business days to advise him/her/them of the Corporation's intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or designee to conduct an investigation following all the procedures outlined 
for a formal complaint.  However, all complaints of harassment involving a 
Corporation employee or any other adult member of the Corporation community 
against a student will be formally investigated. 
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The Compliance Officers are assigned to accept complaints of unlawful harassment 
(see definition on page 1) directly from any member of the School Corporation 
community or a visitor to the Corporation, or to receive complaints that are initially 
filed with a school building administrator.  Upon receipt of a complaint either 
directly or through a school building administrator, a Compliance Officer will begin 
either an informal or formal process (depending on the request of the member of the 
School Corporation community alleging harassment or the nature of the alleged 
harassment), or the Compliance Officer will designate a specific individual to 
conduct such a process.  In the case of a formal complaint, the Compliance Officer 
will prepare recommendations for the Superintendent or will oversee the preparation 
of such recommendations by a designee.  However, if the alleged harasser is the 
Superintendent, the recommendations shall be submitted to the (X ) Board 
President. 
 
All Corporation employees must report incidents of unlawful harassment (see 
definition on page 1) that they observe or that are reported to them to the 
Compliance Officer within  
 
(X ) two (2) business days  
 
 
of learning of the incident. 
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Investigation and Complaint Procedure (see Form 1662 F1) 
 
Any employee or other member of the Corporation community or third party (e.g., 
visitor to the Corporation) who believes that s/he has been subjected to unlawful 
harassment (see definition on page 1) may seek resolution of his/her complaint 
through either the informal or formal procedures as described below.  Further, a 
process for investigating claims of unlawful harassment (see definition on page 1) 
and a process for rendering a decision regarding whether the claim of unlawful 
harassment (see definition on page 1) was substantiated are set forth below. 
 
Due to the sensitivity surrounding complaints of unlawful harassment (see 
definition on page 1), time lines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 
witnesses are available.  Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within (X ) twenty (20) 
business days of the complaint being received). 
 
The informal and formal procedures set forth below are not intended to interfere 
with the rights of any individual to pursue a complaint of unlawful harassment with 
the United States Department of Education, Office for Civil Rights (OCR), the 
Indiana Civil Rights Commission (ICRC) or Equal Employment Opportunity 
Commission (EEOC), or to file a concurrent criminal complaint with the law 
enforcement agency having jurisdiction. 
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Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop inappropriate behavior 
and/or unlawful harassment (see definition on page 1) and to investigate and 
facilitate resolution through an informal means, if possible.  The informal complaint 
procedure is provided as a less formal option for an employee who believes s/he has 
been unlawfully harassed or retaliated against in the Corporation's employment 
opportunities, programs, and/or activities, or, if initially occurring off Corporation 
grounds or outside the Corporation's employment opportunities, programs, and 
activities, affecting the Corporation environment.  This informal procedure is not 
required as a precursor to the filing of a formal complaint and/or filing a concurrent 
criminal complaint, and will be utilized only where the parties (alleged target of 
harassment and alleged harasser(s)) agree to participate in such process. 
 
Employees, other members of the Corporation community, or third parties who 
believe that they have been subjected to unlawful harassment (see definition on 
page 1) or retaliated against may proceed immediately to the formal complaint 
process and individuals who seek resolution through the informal procedure may 
request that the informal process be terminated at any time to move to the formal 
complaint procedure. 
 
However, all complaints of unlawful harassment (see definition on page 1) involving 
a Corporation employee, any adult member of the Corporation community, or a third 
party against a student will be formally investigated.  Similarly, any allegations of 
sexual violence will be formally investigated. 
 
As an initial course of action, if an individual feels that s/he is being unlawfully 
harassed (see definition on page 1) and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the harasser that the conduct is 
unwelcome and must stop.  Such direct communication should not be utilized in 

circumstances involving sexual violence.  The complaining individual should address 
the allegedly harassing conduct as soon after it occurs as possible.  The Compliance 
Officer(s) is/are available to support and counsel individuals when taking this initial 
step or to intervene on behalf of the individual if requested to do so.  An individual 
who is uncomfortable or unwilling to inform the harasser of his/her complaint is not 
prohibited from otherwise filing an informal or a formal complaint.  In addition, with 
regard to certain types of unlawful harassment, such as sexual harassment, the 
Compliance Officer may advise against the use of the informal complaint process. 
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An individual who believes s/he has been unlawfully harassed (see definition on 
page 1) may make an informal complaint, either orally or in writing: 1) to a teacher, 
other employee, or building administrator; 2) directly to one (1) of the Compliance 
Officers; and/or 3) to the Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to one of the Compliance Officers who will 
either facilitate an informal resolution as described below on his/her own, or 
appoint another individual to facilitate an informal resolution. 
 
The Corporation's informal complaint procedure is designed to provide employees, 
other members of the Corporation community or third parties who believe they are 
being subjected to unlawful harassment (see definition on page 1) with a range of 
options designed to bring about a resolution of their concerns.  Depending upon the 
nature of the complaint and the wishes of the individual claiming unlawful 
harassment, informal resolution may involve, but not be limited to, one or more of 
the following: 
 
 A. Advising the individual about how to communicate the unwelcome 

nature of the behavior to the alleged harasser. 
  
 B. Distributing a copy of the anti-harassment policy as a reminder to 

the individuals in the school building or office where the individual 
whose behavior is being questioned works or attends. 

  
 C. If both parties agree, the Compliance Officer may arrange and 

facilitate a meeting between the individual claiming harassment and 
the individual accused of harassment to work out a mutual 
resolution.  Such a meeting is not appropriate in circumstances 
involving sexual violence. 
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While there are no set time limits within which an informal complaint must be 
resolved, one of the Compliance Officers or a designee will exercise his/her authority 
to attempt to resolve all informal complaints within (x ) twenty  (20) business days of 
receiving the informal complaint, may file a complaint with the United States 
Department of Education, Office for Civil Rights (OCR), the Indiana Civil Rights 
Commission (ICRC) or Equal Employment Opportunity Commission (EEOC), and/or 
may file a concurrent criminal complaint with the law enforcement agency having 
jurisdiction.  Parties who are dissatisfied with the results of the informal complaint 
process may proceed to file a formal complaint.  And, as stated above, parties may 
request that the informal process be terminated at any time to move to the formal 
complaint process. 
 
One (1) of the Compliance Officers or a designee will retain all materials generated as 
part of the informal complaint process in accordance with the Board’s records 
retention policy (see Policy 8310, Policy 8320, and Policy 8330). 
 
Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one of the 
parties has requested that the informal complaint process be terminated to move to 
the formal complaint process, or if the individual elects to file a formal complaint 
initially, the formal complaint process as described below shall be implemented. 
 
The formal complaint process is not intended to interfere with the rights of an 
employee, other member of the Corporation community, or third party to pursue a 
complaint of unlawful harassment with the United States Department of Education, 
Office for Civil Rights (OCR), the Indiana Civil Rights Commission (ICRC) or Equal 
Employment Opportunity Commission (EEOC), and/or to file a concurrent criminal 
complaint with the law enforcement agency having jurisdiction. 
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An individual who believes s/he has been subjected to offensive 
conduct/harassment/retaliation hereinafter referred to as the "Complainant”, may 
file a formal complaint, either orally or in writing with a teacher, principal, the 
Compliance Officer, Superintendent, or other Corporation-level employee.  Due to 
the sensitivity surrounding complaints of unlawful harassment (see definition on 
page 1) and retaliation, timelines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 
witnesses are available.  If a Complainant informs a teacher, principal, 
Superintendent, or other Corporation-level employee, either orally or in writing, 
about any complaint of harassment or retaliation, the employee to whom the 
complaint is reported must report such information to the Compliance Officer or 
designee within two (2) business days. 
 
Throughout the course of the process as described herein, the Compliance Officer 
should keep the parties informed of the status of the investigation and the decision 
making process. 
 
All formal complaints of unlawful harassment (see definition on page 1) or retaliation 
must include the following information to the extent it is available: the identity of the 
individual believed to have engaged in, or be engaging in, offensive 
conduct/harassment/retaliation; a detailed description of the facts upon which the 
complaint is based; a list of potential witnesses; and the resolution sought by the 
Complainant. 
 
If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview.  Thereafter, the Compliance Officer will prepare a written 
summary of the oral interview and the Complainant will be asked to verify the 
accuracy of the reported complaint by signing the document. 
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Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further harassment or retaliation, including, but not limited to, a change of work 
assignment or schedule for the Complainant and/or the alleged harasser.  In 
making such a determination, the Compliance Officer should consult the 
Complainant to assess his/her agreement to any action deemed appropriate.  If the 
Complainant is unwilling to consent any change that is deemed appropriate by the 
Compliance Officer, the Compliance Officer may still take whatever actions s/he 
deems appropriate in consultation with the Superintendent and/or Board Attorney. 
 
Within (X ) two (2)business days of receiving the complaint, the Compliance Officer 
or a designee will initiate a formal investigation to determine whether the 
Complainant has been subjected to offensive conduct/unlawful 
harassment/retaliation. 
 
[X ] A principal will not conduct an investigation unless directed to do so by the 

Compliance Officer. 
 
Contemporaneously, one of the Compliance Officers or a designee will inform the 
individual alleged to have engaged in the unlawful harassing or retaliatory conduct, 
hereinafter referred to as the “Respondent”, that a complaint has been received.  The 
Respondent will be informed about the nature of the allegations and a copy of the 
Board’s anti-harassment policy shall be provided to the Respondent.  The 
Respondent must also be informed of the opportunity to submit a written response 
to the complaint within (X ) five (5)business days. 
 
Although certain cases may require additional time, one of the Compliance Officers 
or a designee will attempt to complete an investigation into the allegations of 
harassment or retaliation within fifteen (15) business days of receiving the formal 
complaint. 

 
The investigation will include: 
 
 A. interview(s) with the Complainant; 
  
 B. interview(s) with the Respondent; 
  
 C. interviews with any other witnesses who may reasonably be 

expected to have any information relevant to the allegations; and 
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 D. consideration of any documentation or other information, presented 

by the Complainant, Respondent, or any other witnesses that is 
reasonably believed to be relevant to the allegations. 

 
At the conclusion of the investigation, the Compliance Officer or the designee shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful harassment as provided in Board policy 
and State and Federal law as to whether the Complainant has been subjected to 
unlawful harassment (see definition on page 1) or retaliation.  The Compliance 
Officer's recommendations must be based upon the totality of the circumstances, 
including the ages and maturity levels of those involved.  In determining if 
discriminatory harassment or retaliation occurred, a preponderance of evidence 
standard will be used (i.e., it is more likely than not that unlawful discrimination 
retaliation occurred). 
 
(X ) The Superintendent of designee shall consult with the Board’s legal counsel 

before finalizing the report.  
 
Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the complaint of harassment has been 
substantiated or request further investigation.  A copy of the Superintendent's 
decision will be delivered to both the Complainant and the Respondent. 
 
If the Superintendent requests additional investigation, the Superintendent must 
specify the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days.  At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 

 
A Complainant or respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board of School 
Trustees within five (5) business days of his/her receipt of the Superintendent’s final 
decision. 
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If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 
harassment/retaliation as provided in Board policy and State and Federal law as to 
whether the Complainant has been subjected to unlawful harassment (see definition 
on page 1) or retaliation. 
 
The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal.  At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board’s disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting.  The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful harassment/retaliation regardless of whether the member of the 
Corporation community or third party alleging the unlawful harassment/retaliation 
pursues the complaint.  The Board also reserves the right to have the formal 
complaint investigation conducted by an external person in accordance with this 
policy or in such other manner as deemed appropriate by the Board or its designee. 
 
The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights, Equal Employment Opportunity 
Commission, Indiana Civil Rights Commission, or the filing of a concurrent criminal 

complaint. Use of the complaint procedures is not a prerequisite to the pursuit of 
other remedies.  Furthermore, the complaint must be investigated even if a separate 
investigation is being conducted by another agency, including but not limited to the 
local police department. 
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Privacy/Confidentiality 
 
The  Corporation will employ all reasonable efforts to protect the privacy of the 
Complainant, the Respondent(s) (that is the individual(s) against whom the 
complaint is filed), and the witnesses to the extent possible, consistent with the 
Corporation's legal obligations to investigate, take appropriate action, and comply 
with any discovery or disclosure obligations. 
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law.  Confidentiality, however, cannot be 
guaranteed. 
 
All Complainants proceeding through the formal investigation process should be 
advised that their identities may be disclosed to the Respondent(s). 
 
During the course of a formal investigation, the Compliance Officer or his/her 
designee will instruct all members of the  Corporation community and third parties 
who are interviewed about the importance of maintaining confidentiality.  Any 
individual who is interviewed as part of a harassment investigation is expected not 
to disclose any information that s/he learns or that s/he provides during the course 
of the investigation. 
 
In accordance with the Board’s records retention policy and student records policy, 
the Compliance Officer will maintain all records created as a part of an investigation 
of a complaint of unlawful harassment/retaliation occurring in the Corporation’s 
employment opportunities, programs and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation’s employment opportunities, 
programs and activities, affecting the Corporation environment.  (See Policy 8310 – 
Public Records and/or Policy 8330 – Student Records) 
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Remedial Action, Sanctions, and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful harassment (see 
definition on page 1)/retaliation by taking appropriate action reasonably calculated 
to stop the harassment and prevent further such harassment. 
 
If warranted, appropriate remedial action shall be determined and implemented on 
behalf of the Complainant.  Such remedial action may include, but is not limited to, 
counseling services, reinstatement of leave taken due to the discrimination, or other 
appropriate action.   
 
While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee or the 
suspension/expulsion of a student.  All disciplinary action will be taken in 
accordance with applicable State law and the terms of the relevant collective 
bargaining agreement(s), if any. 
 
When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter, including the ages and maturity levels of 
those involved.  In those cases where unlawful harassment is not substantiated, the 
Board may consider whether the alleged conduct nevertheless warrants discipline in 
accordance with other Board policies, consistent with the terms of the relevant 
collective bargaining agreement(s), if any. 

312



BOARD OF SCHOOL TRUSTEES ADMINISTRATION 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 1662/page 23 of 26 
 
 
 
All subsequent sanctions imposed by the Board and/or Superintendent shall be 
reasonably calculated to end such conduct, prevents it recurrence, and remedy its 
effects.  Prior sanctions imposed on the Respondent(s) for similar past conduct shall 
be considered in determining the appropriateness of the sanction(s) imposed for the 
present conduct. 
 
The Board may appoint an individual, who may be an employee of the Corporation, 
to monitor the Respondent to ensure no further discrimination or retaliation occurs.  
Likewise, the Board may appoint an individual, who may be an employee of the 
Corporation other than the Respondent, to follow up with the Complainant to ensure 
that no further discrimination or retaliation has occurred and to take action to 
promptly address any reported occurrences. 
 
Retaliation 
 
Any act of retaliation against a person who has made a report, filed a complaint 
alleging unlawful harassment, or participated as a witness in a harassment 
investigation is prohibited. 
 
Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten, or interfere with any individual because the person opposed any act or 
practice of unlawful harassment (see definition on page 1), or because that 
individual made a charge, testified, assisted or participated in any manner in an 
investigation, proceeding, or hearing pertaining to unlawful harassment, or because 
that individual exercised, enjoyed, aided or encouraged any other person in the 
exercise or enjoyment of any right granted or protected by Federal or State laws. 
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Individuals found to have engaged in retaliation shall be subject to disciplinary 
action, up to and including termination of employment or expulsion from school. 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 
 
State law requires any teacher or school employee who knows or suspects that a 
child under the age of eighteen (18) is a victim of child abuse or neglect to 
immediately report that knowledge or suspicion to the Department of Child Services.  
If, during the course of a harassment investigation, the Compliance Officer or a 
designee has reason to believe or suspect that the alleged conduct reasonably 
indicates abuse or neglect of the Complainant or the alleged victim, a report of such 
knowledge must be made in accordance with State law and Board Policy. 
 
If the Compliance Officer or a designee has reason to believe that the Complainant 
has been the victim of criminal conduct as defined under State law, such knowledge 
should be reported to local law enforcement. 
 
Any reports made to Child Protective Services or to local law enforcement shall not 
terminate the Compliance Officer’s or a designee’s obligation and responsibility to 
continue to investigate a complaint of harassment.  While the Compliance Officer or 
a designee may work cooperatively with outside agencies to conduct concurrent 
investigations, in no event shall the harassment investigation be inhibited by the 
involvement of outside agencies. 
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Education and Training 
 
In support of this Anti-Harassment Policy, the Board promotes preventative 
educational measures to create greater awareness of unlawful discriminatory 
practices.  The Compliance Officers will oversee the training of Corporation 
employees and students so that they understand their rights and responsibilities 
under Federal and State law and are informed of the Board's policies and practices 
with respect to fully implementing and complying with the requirements of Federal 
and State law.  All training regarding the Board's policy and administrative 
guidelines and harassment in general will be age and content appropriate. 
 
Notice 
 
Notice of the Board's policy on anti-harassment related to employment practices and 
the identity of the Compliance Officers will be posted throughout the Corporation, 
and published in any Corporation statement regarding the availability of 
employment, in any staff handbooks, and in general information publications of the 
Corporation as required by Federal and State law and this policy. 
 
 
 
I.C. 35-42-4-3, 35-42-4-8, 35-42-4-9 
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA 2004) 
20 U.S.C. 1681 et seq., Title IX of the Educational Amendments Act of 1972 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
42 U.S.C. 1983 
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964 
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964 

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
29 C.F.R. Part 1635 
National School Boards Association Inquiry and Analysis - May 2008 

315



BOARD OF SCHOOL TRUSTEES ADMINISTRATION 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 1662/page 26 of 26 
 
 
 
© NEOLA 2015 

316



BOARD OF SCHOOL TRUSTEES PROGRAM 
SOUTH HARRISON SCHOOL CORPORATION 2221/page 1 of 4 
 
REVISED POLICY - VOL. 28, NO. 1 
 
 

MANDATORY CURRICULUM 

 
 
In compliance with the Indiana Code and Federal law, the School Board directs the 
Superintendent to prepare, implement, and supervise courses of instruction in the 
following areas as stipulated in the Indiana Code and the regulations of the State 
Department of Education: 
 
 
 A. The Constitution of the United States and Indiana in grades 6 

through 12 
  
 B. the system of government in Indiana and the United States, 

methods of voting, party structures, election laws, and the 
responsibilities of citizen participation in government and in 
elections in grades 6 through 12 

  
 C. American History in high school 
  
 D. safety education in grade 8 
  
 E. the principles of hygiene and sanitary science in grade 5, at a 

minimum 
  
 F. the spread of disease by rats, flies, and mosquitoes, and its effects, 

and of disease prevention by the proper selection and consumption 
of food 

  
 G. the nature of alcoholic beverages, tobacco, prescription drugs, 

narcotics, and their effects on the human system and society at 
large in grades K through 12 

  
 H. Acquired Immune Deficiency Syndrome (AIDS), and to the extent 

possible, instruction on other dangerous communicable diseases 
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 I. instruction on human sexuality or sexually transmitted diseases 

including instruction that abstinence from sexual activity outside of 
marriage as the expected standard for all school age children, 
abstinence is the only certain way to avoid sexually transmitted 
diseases, pregnancy, and other associated health problems, and the 
best way to avoid sexually-transmitted diseases and other 
associated health problems is to establish a mutually faithful 
monogamous relationship in the context of marriage 

   
 J. instruction regarding breast and testicular cancer, including the 

significance of early detection through self-examination, and in the 
case of breast cancer, regularly-scheduled mammograms in high 
school 

  
 K. career-awareness, employment matters, and work values in grades 

1  - 12 
  
 L. human organ donor program and blood donor program as part of 

the high school health education curriculum 
  
 M. good citizenship instruction 
  
 N. personal financial responsibility and financial literacy in grades 6 

through 12 
  
 O. bullying prevention instruction not later than October 15 of each 

school year in grades 1 through 12 (see also Policy 5517.01) 
  
 P. daily physical activity, which may include recess for students in full 

day kindergarten programs and other students in elementary school 

  
 Q. dating violence instruction including warning signs, basic principles 

of prevention, and methods of parent education and outreach for 
grades 6 through 12 (see also Policy 5517.01) 

  
 R. child abuse and child sexual abuse education for grades 2 through 5 

(see also Policy 8462) 
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 S. safety and security while using e-mail, chat rooms, social 

media, and other forms of direct electronic communications (see 
Policy 7540.03) 

  
 T. the dangers inherent with the online disclosure of personally 

identifiable information (see Policy 7540.03) 
  
 U. the consequences of unauthorized access (e.g. "hacking"), 

cyberbullying and other unlawful or inappropriate activities by 
students online (see Policy 7540.03) 

  
 V. morals instruction 
   
 W. instruction in cardiopulmonary resuscitation and use of an 

automated external defibrillator as part of the high school health 
education curriculum 

  
 X. instruction in Language Arts, Mathematics, Social Studies, 

Sciences, Fine Arts, and Health Education and Physical Fitness 
 
The Superintendent shall prepare appropriate guidelines relative to the planning, 
teaching, and evaluation of these courses and ensure that each teacher present 
his/her instruction with special emphasis on honesty, morality, courtesy, obedience 
to the law, respect for the national flag, the constitutions of the United States and 
Indiana, respect for parents and the home, the dignity and necessity of honest labor, 
and other lessons of a steadying influence, which tend to promote and develop 
upright and desirable citizenry. 
 
The Superintendent is prohibited from offering, supporting, or promoting any 
student program, class, or activity that provides student instruction that is contrary 

to a curriculum required to be provided to students under I.C. 20-30-5, set forth 
above. 
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When required by law, the Board shall approve the course of instruction. 
 
 
 
 
 

 
 
I.C. 20-19-3-10 and 11 
I.C. 20-30-5  
511 IAC Article 6 
47 U.S.C. 254(h), Children's Internet Protection Act 
15 U.S.C. §§ 6551, Title II of the Broadband Data Improvement Act (aka Protecting 
Children in the 21st Century Act) 
18 U.S.C. 2246 
18 U.S.C. 2256 
20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as 
amended (2003) 
20 U.S.C. 6777 
20 U.S.C. 9134 (2003) 
47 C.F.R. Part 54 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

NONDISCRIMINATION AND  

ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY 

 
 
Any form of discrimination or harassment can be devastating to an individual’s 
academic progress, social relationship, and/or personal sense of self worth. 
 
As such, the Board of School Trustees does not discriminate on the basis of race, 
color, national origin, sex (including transgender status, sexual orientation and 
gender identity), disability, age, religion, military status, ancestry, or genetic 
information which are classes protected by Federal and/or State law (collectively, 
"Protected Classes") occurring in the Corporation's educational opportunities, 
programs, and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation's educational opportunities, programs, and activities, 
affecting the Corporation environment. 
 
The Board also does not discriminate on the basis of Protected Classes in its 
employment policies and practices as they relate to students, and does not tolerate 
harassment of any kind. 
 
Equal educational opportunities shall be available to all students, without regard to 
the Protected Classes, age (unless age is a factor necessary to the normal operation 
or the achievement of any legitimate objective of the program/activity), place of 
residence within the boundaries of the Corporation, or social or economic 
background, to learn through the curriculum offered in this Corporation.  
Educational programs shall be designed to meet the varying needs of all students. 
 
In order to achieve the aforesaid goal, the Superintendent shall: 

 
 A. Curriculum Content 
  
 review current and proposed courses of study and textbooks to 

detect any bias based upon Protected Classes ascertaining whether 
or not supplemental materials, singly or taken as a whole, fairly 
depict the contribution of both genders, various races, ethnic 
groups, etc. toward the development of human society; 
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 B. Staff Training 
  
 develop an ongoing program of in-service training for school 

personnel designed to identify and solve problems of bias based 
upon the Protected Classes in all aspects of the program; 

   
 C. Student Access 
  
 1. review current and proposed programs, activities, facilities, 

and practices to ensure that all students have equal access 
thereto and are not segregated on the basis of Protected 
Classes in any duty, work, play, classroom, or school 
practice, except as may be permitted under State regulations; 

  
 2. verify that facilities are made available, in accordance with 

Board Policy 7510 – Use of Corporation Facilities, for 
non-curricular student activities that are initiated by parents 
or other members of the community, including but not 
limited to any group officially affiliated with the Boy Scouts of 
America or any other youth group listed in Title 36 of the 
United States Code as a patriotic society; 

  
 D. Corporation Support 
  
 verify that like aspects of the Corporation program receive like 

support as to staff size and compensation, purchase and 
maintenance of facilities and equipment, access to such facilities 
and equipment, and related matters; 

  

 E. Student Evaluation 
  
 verify that tests, procedures, or guidance and counseling materials, 

which are designed to evaluate student progress, rate aptitudes, 
analyze personality, or in any manner establish or tend to establish 
a category by which a student may be judged, are not differentiated 
or stereotyped on the basis of Protected Classes. 
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The Superintendent shall appoint and publicize the name of the Compliance 
Officer(s) who is/are responsible for coordinating the Corporation’s efforts to comply 
with applicable Federal and State laws and regulations, including the Corporation’s 
duty to address in a prompt and equitable manner any inquiries or complaints 
regarding discrimination or denial of equal access.  The Compliance Officer(s) also 
shall verify that proper notice of nondiscrimination for Title II of the Americans with 
Disabilities Act (as amended), Title VI and VII of the Civil Rights Act of 1964, Title IX 
of the Education Amendments of 1972, and Section 504 of the Rehabilitation Act of 
1973 (as amended), is provided to students, their parents, staff members, and the 
general public. 
 
Compliance Officer(s) 
 
The following person(s) is/are designated as the Corporation’s Compliance Officer(s) 
and, as such, shall handle inquiries regarding the nondiscrimination policies of the 
Corporation and address any complaint of discrimination: 
 
 Name and Title Director of Business Operations or other 

Superintendent Designee 

   
 Address  315 South Harrison Drive, Corydon, IN 47112 

   
 Telephone No.  812-738-2168 
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Reports and Complaints of Unlawful Discrimination and Retaliation 
 
Students are encouraged to promptly report incidents of unlawful discrimination 
and/or retaliation occurring in the Corporation’s educational opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s educational opportunities, programs and activities, 
affecting the Corporation environment to an administrator, supervisor, or other 
Corporation-level official so that the Board may address the conduct.  Any 
administrator, supervisor, or other Corporation-level official who receives such a 
complaint shall file it with a Compliance Officer  
 
(X ) within two (2) business days.  
 
 
Students who believe they have been unlawfully discriminated/retaliated against in 
the Corporation’s educational opportunities, programs and/or activities, or, if 
initially occurring off Corporation grounds or outside the Corporation’s educational 
opportunities, programs and activities, affecting the Corporation environment are 
entitled to utilize the complaint process set forth below. Initiating a complaint, 
whether formally or informally, in the Corporation and/or a concurrent criminal 
complaint will not adversely affect the complaining individual's educational status or 
opportunity.  While there are no time limits for initiating complaints under this 
policy, individuals should make every effort to file a complaint as soon as possible 
after the conduct occurs while the facts are known and potential witnesses are 
available. 
 
The Compliance Officer(s) will be available during regular school/work hours to 
discuss concerns related to unlawful discrimination/retaliation. The Compliance 
Officer(s) shall accept complaints of unlawful discrimination/retaliation directly from 
any member of the Corporation community or a visitor to the Corporation, and 

receive complaints that are initially filed with a school building administrator, 
supervisor or other Corporation-level official. Upon receipt of a complaint, either 
directly or through a school building administrator or other Corporation-level 
official, a Compliance Officer will begin either an informal or formal process 
(depending on the request of the person alleging the discrimination/retaliation or 
the nature of the alleged discrimination/retaliation), or designate a specific 
individual to conduct such a process.  
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The Compliance Officer will provide a copy of this policy to any person who files a 
complaint. In the case of a formal complaint, the Compliance Officer will prepare 
recommendations for the Superintendent or oversee the preparation of such 
recommendations by a designee. All members of the Corporation community must 
report incidents of discrimination/retaliation that are reported to them to the 
Compliance Officer  
 
(X )  within two (2) business days  
 
 
 
of learning of the incident/conduct. 
 
Any Corporation employee who directly observes unlawful discrimination/retaliation 
is obligated, in accordance with this policy, to report such observations to one of the 
Compliance Officers within two (2) business days. Additionally, any Corporation 
employee who observes an act of unlawful discrimination/retaliation is expected to 
intervene to stop the misconduct, unless circumstances make such an intervention 
dangerous, in which case the staff member should immediately notify other 
Corporation employees and/or local law enforcement officials, as necessary, to stop 
the misconduct. Thereafter, the Compliance Officer or designee must contact the 
employee within two (2) business days to advise him/her of the Corporation's intent 
to investigate the wrongdoing. 
 
Complaint Procedures 
 
Any student who believes that s/he has been subjected to unlawful discrimination 
or retaliation may seek resolution of his/her complaint through the procedures 
described below.  The formal complaint procedures involve an investigation of the 
individual’s claims and a process for rendering a decision regarding whether the 

charges are substantiated at the lowest possible administrative level and in a 
prompt and equitable manner. 
 
Due to the sensitivity surrounding complaints of unlawful discrimination or 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs. Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within fifteen (15) 
business days of the complaint being received).  
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In accordance with Federal and State law, students will be notified of their right to 
file an internal complaint regarding an alleged violation, misinterpretation or 
misapplication of Federal and/or State law pertaining to discrimination in 
education.   
 
In addition, students will be notified of their right to file a complaint with the 
U.S. Department of Education's Office for Civil Rights or the Indiana Civil Rights 
Commission, as well as a concurrent criminal complaint with the law enforcement 
agency having jurisdiction in the Corporation. 
 
Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop quickly inappropriate 
behavior and facilitate resolution through an informal means, if possible. The 
informal complaint procedure is provided as a less formal option for a student who 
believes s/he has been unlawfully discriminated or retaliated against in the 
Corporation’s educational opportunities, programs and/or activities, or, if initially 
occurring off Corporation grounds or outside the Corporation’s educational 
opportunities, programs and activities, affecting the Corporation environment. This 
informal procedure is not required as a precursor to the filing of a formal complaint 
or a concurrent criminal complaint.  
 
The informal process is available only in those circumstances where the parties (the 
alleged target of the discrimination/retaliation and individual(s) alleged to have 
engaged in the discrimination) agree to participate in it. 
 
Students who believe that they have been unlawfully discriminated/retaliated 
against in the Corporation’s educational opportunities, programs and/or activities, 
or, if initially occurring off Corporation grounds or outside the Corporation’s 
educational opportunities, programs and activities, affecting the Corporation 

environment may proceed immediately to the formal complaint process and 
individuals who seek resolution through the informal procedure may request that 
the informal process be terminated at any time to move to the formal complaint 
process. 
 
All complaints involving a Corporation employee or any other adult member of the 
Corporation community against a student will be formally investigated, and a 
concurrent criminal complaint shall be filed. 
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As an initial course of action, if an individual feels that s/he is being unlawfully 
discriminated/retaliated against in the Corporation’s educational opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s educational opportunities, programs and activities, 
affecting the Corporation environment and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the person who engaged in the allegedly 
discriminatory/retaliatory conduct that it is inappropriate and must stop. The 
complaining individual should address the alleged misconduct as soon after it 
occurs as possible.  A/The Compliance Officer is available to support and counsel 
individuals when taking this initial step or to intervene on behalf of the individual if 
requested to do so.   
 
An individual who is uncomfortable or unwilling to inform the person who allegedly 
engaged in the unlawful conduct of his/her concerns is not prohibited from 
otherwise filing an informal or a formal complaint and filing a concurrent criminal 
complaint if s/he desires to do so.  
 
In addition, with regard to certain types of unlawful discrimination, such as sexual 
discrimination, the Compliance Officer may advise against the use of the informal 
complaint process. 
 
An individual who believes s/he has been unlawfully discriminated/retaliated 
against in the Corporation’s educational opportunities, programs and/or activities, 
or, if initially occurring off Corporation grounds or outside the Corporation’s 
educational opportunities, programs and activities, affecting the Corporation 
environment may make an informal complaint, either orally or in writing: (1) to a 
building administrator; (2) directly to the Compliance Officer(s); and/or (3) to the 
Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to the Compliance Officer(s) who will either 

facilitate an informal resolution as described below or appoint another individual to 
facilitate an informal resolution. 
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The Corporation’s informal complaint procedure is designed to provide students who 
believe they are being unlawfully discriminated/retaliated against with a range of 
options aimed at bringing about a prompt resolution of their concerns. Depending 
upon the nature of the complaint and the wishes of the individual claiming unlawful 
discrimination/retaliation, informal resolution may involve, but not be limited to, 
one or more of the following: 
 
 A. Advising the individual about how to communicate his/her concerns 

to the person who allegedly engaged in the 
discriminatory/retaliatory behavior. 

  
 B. Distributing a copy of Policy 2260 Nondiscrimination and Access to 

Equal Educational Opportunity as a reminder to the individuals in 
the school building or office where the individual whose behavior is 
being questioned works or attends school. 

  
 C. If both parties agree, the Compliance Officer may arrange and 

facilitate a meeting between the individual claiming 
discrimination/retaliation and the individual accused of engaging in 
the misconduct to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be 
resolved, the Compliance Officer or designee will exercise his/her authority to 
attempt to resolve all informal complaints  
 
 
(X ) within twenty (20) business days of receiving the informal complaint. 
 
Parties who are dissatisfied with the results of the informal complaint process may 
proceed to file a formal complaint. And, as stated above, parties may request that 

the informal process be terminated at any time to move to the formal complaint 
process. 
 
The Compliance Officer will retain all materials that are generated as part of the 
informal complaint process in accordance with the Board’s records retention policy. 
(See Policy 8310 or Policy 8330) 

328



BOARD OF SCHOOL TRUSTEES PROGRAM 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 2260/page 9 of 17 
 
 
 
Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one of the 
parties requested that the informal complaint process be terminated to move to the 
formal complaint process, or if the individual elects to file a formal complaint 
initially, this formal complaint process shall be implemented. 
 
An individual who believes that s/he has been subjected to unlawful 
discrimination/retaliation in the Corporation’s educational opportunities, programs 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s educational opportunities, programs and activities, affecting the 
Corporation environment (hereinafter referred to as the "Complainant"), may file a 
formal complaint, either orally or in writing, with an administrator, the Compliance 
Officer(s), Superintendent, or other Corporation-level official, as well as file a 
concurrent criminal complaint with the law enforcement agency having jurisdiction.  
 
Due to the sensitivity surrounding complaints of unlawful discrimination and 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs.  
 
If a Complainant informs an administrator, Superintendent, or other Corporation-
level official, either orally or in writing, about any complaint of 
discrimination/retaliation, the employee to whom the student complains must 
report such information to the Compliance Officer 
 
(X ) within two (2) business days.  
 
 
Throughout the course of the process, the Compliance Officer should keep the 

parties informed of the status of the investigation and the decision-making process. 
 
All formal complaints must include the following information to the extent it is 
available: the identity of the individual believed to have engaged in, or be engaging 
in, the discriminatory/retaliatory conduct; a detailed description of the facts upon 
which the complaint is based; a list of potential witnesses; and the resolution sought 
by the Complainant. 
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If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview. Thereafter, the Compliance Officer will prepare a written summary 
of the oral interview, and the Complainant will be asked to verify the accuracy of the 
reported complaint by signing the document. 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further discrimination or retaliation, including, but not limited to, a change of 
schedule for the Complainant and/or the person who allegedly engaged in the 
misconduct. In making such a determination, the Compliance Officer should consult 
with the Complainant to assess his/her agreement to the proposed action. If the 
Complainant is unwilling to consent to the proposed change, the Compliance Officer 
may still take whatever actions s/he deems appropriate in consultation with the 
Superintendent. 
 
[X ] Within two (2) business days of receiving the complaint,  
 
 
the Compliance Officer, or a designee, will initiate a formal investigation to 
determine whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
 
Simultaneously, the Compliance Officer, or a designee, will inform the individual 
alleged to have engaged in the discriminatory or retaliatory conduct 
(hereinafter referred to as the "Respondent"), that a complaint has been received. 
The Respondent will be informed about the nature of the allegations and provided 
with a copy of any relevant policies and/or administrative guidelines, including this 
policy. The Respondent also must be informed of the opportunity to submit a written 
response to the complaint  

 
(X )  within five (5) business days.  
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Although certain cases may require additional time, the Compliance Officer, or a 
designee, will attempt to complete an investigation into the allegations of 
discrimination/retaliation  
 
 
(X ) within twenty (20) business days of receiving the formal complaint.  
 
The investigation will include:  
 
 A. interview(s) with the Complainant; 
   
 B. interview(s) with the Respondent; 
   
 C. interviews with any other witnesses who reasonably may be 

expected to have any information relevant to the allegations; and, 
   
 D. consideration of any documentation or other information presented 

by the Complainant, Respondent, or any other witness that is 

reasonably believed to be relevant to the allegations. 
 
At the conclusion of the investigation, the Compliance Officer, or the designee, shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful discrimination/retaliation as provided in 
Board policy and State and Federal law as to whether the Complainant has been 
subjected to unlawful discrimination/retaliation. The recommendations must be 
based upon the totality of the circumstances. In determining if discrimination or 
retaliation occurred, a preponderance of evidence standard will be used (i.e., it is 
more likely than not that unlawful discrimination/retaliation occurred).  
 

[X ] The Superintendent  or the designee should consult with the Board’s legal 
counsel before finalizing the report.  
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Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the charges have been substantiated or request 
further investigation. A copy of the Superintendent's decision will be delivered to 
both the Complainant and the Respondent. 
 
If the Superintendent requests additional investigation, the Superintendent must 
delineate the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days. At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 
 
If the Superintendent determines the Complainant was subjected to unlawful 
discrimination/retaliation, s/he must identify what corrective action will be taken to 
stop, remedy, and prevent the recurrence of the discrimination/retaliation. The 
corrective action should be reasonable, timely, age-appropriate, effective, and 
tailored to the specific situation. 
 
A Complainant or Respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board  
 
(X ) within five (5) business days of his/her receipt of the Superintendent's 

decision. 
 
 
If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 

discrimination/retaliation as provided in Board policy and State and Federal law as 
to whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
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The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal. At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board's disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting. The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful discrimination/retaliation regardless of whether the student alleging the 
unlawful discrimination/retaliation pursues the complaint.  The Board also reserves 
the right to have the formal complaint investigation conducted by an external person 
in accordance with this policy or in such other manner as deemed appropriate by 
the Board or its designee. 
 
The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies, such as the filing of a 
complaint with the Office for Civil Rights or the Indiana Civil Rights Commission, or 
the filing of a concurrent criminal complaint. Use of the complaint procedures is not 
a prerequisite to the pursuit of other remedies.  Furthermore, the complaint must be 
investigated even if a separate investigation is being conducted by another agency, 
including but not limited to the local police department. 
 
Privacy/Confidentiality 
 
The Corporation will employ all reasonable efforts to protect the rights of the 
Complainant, the Respondent(s), and the witnesses to the extent possible, 
consistent with the Corporation’s legal obligations to investigate, take appropriate 

action, and comply with any discovery or disclosure obligations.  
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law. Confidentiality, however, cannot be 
guaranteed.  
 
All Complainants proceeding through the formal investigation process will be 
advised that their identities may be disclosed to the Respondent(s). 

333



BOARD OF SCHOOL TRUSTEES PROGRAM 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 2260/page 14 of 17 
 
 
 
During the course of a formal investigation, the Compliance Officer or designee will 
instruct each person who is interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is 
expected not to disclose to third parties any information that s/he learns and/or 
provides during the course of the investigation. 
 
In accordance with the Board’s records retention policy, the Compliance Officer will 
maintain all public records created as a part of an investigation of a complaint of 
discrimination/retaliation occurring in the Corporation’s educational opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s educational opportunities, programs and activities, 
affecting the Corporation environment.  (See Policy 8310 – Public Records) 
 
Remediation 
 
In cases where the complaint investigation results in a finding that the allegation of 
discrimination/retaliation is substantiated, action must be taken by the Compliance 
Officer to remedy the past effects of such discrimination/retaliation on a student.  
This may include but is not limited to providing a contact person to monitor the 
student, providing tutoring to the student, allowing the student to retake tests or 
assignments, and counseling.   
 
Sanctions and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful 
discrimination/retaliation occurring in the Corporation’s educational opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s educational opportunities, programs and activities, 
affecting the Corporation environment by taking appropriate action reasonably 
calculated to stop and prevent further misconduct.  
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While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee. All disciplinary 
action will be taken in accordance with applicable State law and the terms of the 
relevant collective bargaining agreement(s), if any. With respect to violations of this 
policy by Respondents who are students, disciplinary action may be imposed up to 
and including expulsion from school, in accordance with applicable State law.  Any 
discipline of students with disabilities will be in accordance with the Individuals 
with Disabilities Education Act (“IDEA”) and the Federal and State regulations 
implementing the IDEA. 
 
When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter. In those cases where unlawful 
discrimination/retaliation is not substantiated, the Board may consider whether the 
alleged conduct nevertheless warrants discipline in accordance with other Board 
policies, consistent with the terms of the relevant collective bargaining agreement(s), 
if any, and with Federal and State laws and regulations. 
 
All sanctions imposed by the Board and/or Superintendent shall be reasonably 
calculated to end such conduct, prevent its recurrence, and remedy its effect.  Prior 
sanctions imposed on the Respondent(s) for similar past conduct shall be considered 
in determining the appropriateness of the sanction(s) imposed for the present 
conduct. 
 
The Board may appoint an individual, who may be an employee of the Corporation, 
to monitor the Respondent to ensure no further discrimination or retaliation occurs.  
Likewise, the Board may appoint an individual, who may be an employee of the 
Corporation other than the Respondent, to follow up with the Complainant to ensure 
that no further discrimination or retaliation has occurred and to take action to 
promptly address any reported occurrences. 
 

Retaliation 
 
Retaliation against a person who (1) makes a report or files a complaint alleging 
unlawful discrimination occurring in the Corporation’s educational opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s educational opportunities, programs and activities, 
affecting the Corporation environment, or (2) participates as a witness in an 
investigation, is prohibited.   
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Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten or interfere with any individual because s/he opposed any act or practice 
made unlawful by Federal or State nondiscrimination laws, made a charge, testified, 
assisted or participated in any manner in an investigation, proceeding, or hearing 
under those laws, or exercised, enjoyed, aided or encouraged any other person in the 
exercise or enjoyment of any right granted or protected by those laws. 
 
Individuals found to have engaged in retaliation shall be subject to disciplinary 
action, up to and including termination of employment or expulsion from school. 
 
Training 
 
The Compliance Officers also will oversee the training of Corporation employees so 
that all employees understand their rights and responsibilities under Federal and 
State law and are informed of the Board's policies and practices with respect to fully 
implementing and complying with the requirements of Federal and State law. 
 
Notice 
 
Notice of the Board's policy on nondiscrimination in educational programs and the 
identity of the Compliance Officers will be posted throughout the Corporation and 
published in any Corporation statement regarding the availability of educational 
opportunities, in any student handbooks, and in general information publications of 
the Corporation as required by Federal and State law and this policy. 
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The Superintendent shall annually attempt to identify children with disabilities, 
ages 3-22, who reside in the Corporation but do not receive public education.  In 
addition, s/he shall establish procedures to identify students who are Limited 
English Proficient (LEP), including immigrant children and youth, to assess their 
ability to participate in Corporation programs, and develop and administer a 
program that meets the English language and academic needs of these students.  
This program shall include procedures for student placement, services, evaluation 
and exit guidelines and shall be designed to provide students with effective 
instruction that leads to academic achievement and timely acquisition of proficiency 
in English.  As a part of this program, the Corporation will evaluate the progress of 
students in achieving English language proficiency in the areas of listening, 
speaking, reading and writing, on an annual basis (see AG 2260F). 
 
 
 
I.C. 20-33-1-1 
Fourteenth Amendment, U.S. Constitution 
20 U.S.C. Section 1681, Title IX of Education Amendment Act 
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974 
20 U.S.C. Section 7905, Boy Scouts of America Equal Access Act 
29 U.S.C. Section 794, Rehabilitation Act of 1973 
29 C.F.R. Part 1635 
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964 
42 U.S.C. Section 2000ff et seq., The Genetic Information Nondiscrimination Act 
42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990, as amended 
42 U.S.C. 6101 et seq., Age Discrimination Act of 1975 
34 CFR Part 110 (7/27/93) 
Vocational Education Program Guidelines for Eliminating Discrimination and Denial  
of Services, Department of Education, Office of Civil Rights, March 1979 
Title III of the No Child Left Behind Act of 2001 

 
 
 
© NEOLA 2015 
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GUIDANCE AND COUNSELING 

 
 
The School Board requires that a planned program of guidance and counseling be 
an integral part of the educational program of the Corporation.  Such a program 
should: 
 
 (X ) assist students in achieving educational goals; 
   
 (X ) enable students to draw benefit from the offerings of the 

instructional program of the school; 
   
 (X ) aid students in identifying options and making choices in vocational 

and academic course areas; 
   
 (X ) assist students in career awareness and planning; 
   
 (X ) help integrate all the student's experiences so that s/he can better 

relate school activity to life outside the school; 
   
 (X ) help students learn to make their own decisions and solve problems 

independently; 
   
 (X ) assist students with mental health or addiction concerns; 
   
 
The Superintendent is directed to implement the counseling and guidance program 
which carries out these purposes and: 
 

 (X ) involves appropriate staff members at every level; 
   
 (X ) honors the individuality of each student; 
   
 (X ) integrates with the total educational program; 
   
 (X ) coordinates with available resources of the community; 
   
 (X ) cooperates with parents and recognizes their concern and ideas for 

the development of their children; 
   
 (X ) provides means for the sharing of information among appropriate 

staff members as may be in the best interests of the student; 
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 (X ) establishes a referral system which utilizes all the aid the schools 

and community offer, guards the privacy of the student, and 
monitors the effectiveness of such referrals. 

 
A student's guidance counselor, in consultation with the student and his/her 
parent, will review the student's career plan annually to determine if the student is 
progressing toward fulfillment of the plan. 
 
 
 
I.C. 20-30-4-6 
I.C. 20-34-3-21 
511 IAC 4-1-5 
 
 
 
© NEOLA 2015 
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ADOPTION OF CURRICULAR MATERIALS 

 
 
For purposes of this policy, “curricular materials” means systematically organized 
materials designed to provide a specific level of instruction in a subject matter 
category, including: 
 
 A. books; 
  
 B. hardware that will be consumed, accessed, or used by a single 

student during a semester or school year; 
  
 C. computer software; and 
  
 D. digital content. 
 
Curricular materials used as part of the educational program of the Corporation 
shall be approved by the Board, and the Board shall make approved curricular 
materials available for rental or purchase by each student enrolled in a public 
school located in the attendance area served by the Board if that school is in 
compliance with the minimum certification standards established by the State 
Board of Education. 
 
The annual rental rate for curricular materials shall not exceed twenty-five percent 
(25%) of the retail price of the curricular materials.  The Board may charge a student 
the cost of the student’s use of disposable materials, software copyright licenses, 
and hardware to utilize software provided.  If a software site license is not charged 
on a per student per school year basis, the Board shall approve a sum to be paid by 
each student that divides the cost of the license between all students expected to 

use the licensed software.  If hardware such as a laptop computer or a tablet is 
required to access the curricular materials approved by the Board, the Board shall 
approve a sum to be paid by each student expected to use the hardware. 
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[X ] The Corporation may write-off any outstanding unpaid fees for rent or use 

of curricular materials of $5.00 or less, if not paid by the first day of the 
school year following the school year or activity season in which the debt 
for nonpayment of fees for curricular materials was incurred. 
 
Unpaid fees for rent or use of curricular materials in excess of $5.00 may, 
at the discretion of the school treasurer or his/her designee, be written off 
one (1) year after the end of the school year or activity season in which the 
debt for nonpayment of fees for curricular materials was incurred.  Fees in 
excess of $5.00 may be written off at any time, if the principal, or his/her 
designee, determines the student’s parents, or the student, if age eighteen 
(18) or older or an emancipated minor, is unable to pay. 

 
 
The Board shall prescribe reasonable rules and regulations for the care, custody, 
and return of curricular materials and hardware. 
If a student or his/her parents have purchased textbooks and/or electronic 
textbooks and move from the Corporation, the Corporation shall, pursuant to 
I.C. 20-26-12-26, evaluate the student’s curricular materials and offer to purchase 
the curricular materials at a reasonable price for resale to any family that moves 
into the Corporation during the school term. 
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The curricular materials approved by the Board shall include a research based core 
reading program. 
 
Supplementary materials required by a special education student’s Individualized 
Education Program shall be provided without additional charge.  The supplemental 
materials provided to students receiving special education services shall be in a 
format that allows the student to utilize the materials.  When necessary for a special 
education student to benefit from curricular materials, the materials shall be 
provided in NIMAS (National Instructional Materials Accessibility Standard) format 
and shall be certified by NIMAC (National Instructional Materials Access Center), or 
the publisher of the materials may authorize the Board to reproduce the curricular 
materials in a format such as large type or audio that allows the special education 
student to benefit from the materials. 
 
 
The Superintendent shall implement administrative guidelines for the selection of 
curricular materials that include effective consultation with an Advisory Committee 
of parents and professional staff members at all appropriate levels.  Textbooks 
determined to be obsolete shall be disposed of in accordance with Board 
Policy 7310 - Disposition of Surplus Property and Superintendent's administrative 
guidelines.  See AG 7310. 
 
 
 
I.C. 20-18-2-2.7 - Curricular materials defined 
I.C. 20-20-5.5 – Curricular materials 
I.C. 20-26-12 – Textbooks 
511 IAC 6.2-3.1 – Research based core reading program requirement 
511 IAC 9 – Textbook adoption 
IDOE Memo dated 2/8/2012 – “Updates to Textbook Adoption Procedures” 

IDOE “FAQs Regarding New State Textbook Adoption Procedures, Textbook Rental 
Fees, and 1:1 Device Initiatives 
IDOE Memo “Textbook and Computer Scenarios” 
Indiana State Board of Accounts, Public Schools Audit Manual 
Indiana State Board of Accounts, School Administrator 
 
 
 
© NEOLA 2015 
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ANNUAL PERFORMANCE REPORT 

 
 
Each year, not earlier than March 15th or later than March 31st the Board shall 
publish a performance report for presentation to the public and may make it 
available on the Corporation’s Internet web site.  It shall also provide a copy of the 
report free of charge to any person who requests it. 
 
The report which is prepared by the Indiana Department of Education (IDOE), may 
contain information which is outlined in I.C. 20-20-8-8 and I.C. 20-42.5-3-5, 
including: 
 
 A. student enrollment; 
  
 B. graduation rate as defined in State law and the graduation rate 

excluding students that receive a graduation waiver under 
I.C. 20-32-4-4; 

  
 C. attendance rate; 
  
 D. the following test scores, including the number and percentage of 

students meeting academic standards: all State standardized 
assessment scores; scores for assessments under I.C. 20-32-5-21, if 
appropriate; for a freeway school, scores on a locally adopted 
assessment program, if appropriate; 

  
 E. average class size; 
  
 F. the school's performance category or designation of school 

improvement assigned under I.C. 20-31-8; 
   
 G. the number and percentage of students in alternative education (if 

offered), career and technical education, special education, high 
ability, remediation; limited English language proficiency; students 
receiving free or reduced price lunch under the national school 
lunch program, school flex program (if offered); 
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 H. 1. for advanced placement tests, the percentage of students 

scoring three (3), four (4), or five (5), and the percentage 
taking the test; 

  
 2. test scores of all students taking the Scholastic Aptitude Test; 

test scores for students completing the academic honors 
diploma program; and the percentage of students taking the 
test; 

   
 I. course completion, including the number and percentage of 

students completing the academic honors diploma, the Core 40 
curriculum, and career and technical programs; 

  
 J. the percentage of grade eight (8) students enrolled in algebra 1; 
  
 K. the percentage of graduates considered college and career ready in a 

manner prescribed by the State Board; 
  
 L. school safety, including the number of students receiving 

suspension or expulsion for the possession of alcohol, drugs, or 
weapons, the number of incidents of a school employee being a 
victim of threat, intimidation, battery or harassment which were 
filed with a law enforcement agency (I.C. 20-33-9), and the number 
of bullying incidents reported under I.C. 20-34-6 by category; 

  
 M. financial information and various school cost factors including 

expenditures per student, average teacher salary, and remediation 
funding; 

  
 N. interdistrict and intradistrict student mobility rates if that 

information is available; 
  
 O. the number and percentage of teachers who are certificated 

employees; the number and percentage of teachers who teach the 
subject area for which the teacher is certified and holds a license; 
the number and percentage of teachers with national board 
certification; 
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 P. the percentage of grade 3 students reading at grade 3 level; 
  
 Q. the number of students expelled, including the number participating 

in other recognized education programs during their expulsion, and 
the percentage of students expelled by race, grade, gender, free or 
reduced lunch status, and eligibility for special education; 

  
 R. chronic absenteeism, which includes the number of students who 

have been absent for ten percent (10%) or more of a school year for 
any reason; and habitual truancy, which includes the number of 
students who have been absent more than ten (10) days from school 
within a school year without being excused or without being absent 
under a parental request that has been filed with the school; 

   
 S. the number of students who have dropped out of school, including 

the reasons for dropping out, and the percentage of students who 
have dropped out by race, grade, gender, free or reduced lunch 
status, and eligibility for special education; 

  
 T. the number of out of school suspensions assigned, including the 

percentage of students suspended by race, grade, gender, free or 
reduced lunch status, and eligibility for special education; 

   
 U. the number of in school suspensions assigned, including the 

percentage of students suspended by race, grade, gender, free or 
reduced lunch status, and eligibility for special education; 

   
 V. the number of student work permits revoked; 
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 W. the number of students receiving an international baccalaureate 

diploma; 
   
 X. the percentage of expenditures for student academic achievement, 

student instructional support, overhead/operational expenses, and 
non-operational expenses, whether the Corporation met the goals 
established for the previous school year under I.C. 20-42.5-3-6, the 
trend line for each of the categories of expenditures during the 
previous school year, and the goals established under 
I.C. 20-42.5-3-6 for the current school year; 

   
 Y. the number of instances in which either seclusion or restraint is 

used; 
  
 Z. other indicators of performance as recommended by the education 

roundtable. 
 
The information concerning each of these benchmarks will relate to the preceding 
three (3) years of operation and will provide a comparison of graduation rates, 
attendance rates and ISTEP+/GQE test scores with the Corporation's 
performance-based accreditation status. 
 
 
 
 
In addition, to the above-described benchmarks, the report may provide information 
on: 
 
 (X ) results of nationally recognized assessments of students under 

programs other than the ISTEP program which a school corporation 

uses to determine if students are meeting or exceeding academic 
standards in grades that are tested under the ISTEP program; 

   
 ( ) results of assessments of students under programs other than the 

ISTEP program that a school corporation uses to determine if 
students are meeting or exceeding academic standards in grades 
that are not tested under the ISTEP program; 

  
 (X ) the number and types of staff development programs; 
  
 (X ) the number and types of partnerships with the community, 

businesses, or higher education; 
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 (X ) levels of parental participation. 
 
[X ] The Board may provide for a public hearing, within sixty (60) days of 

publication of the report, at a designated Corporation facility for the 
purpose of presenting the report to the public and discussing its contents. 

 
 [X ] This hearing may be done at a regularly-scheduled Board meeting. 
 
The Superintendent shall ensure that a copy of the published report is submitted to 
the State Department of Education and is published prominently on the 
Corporation's website. 
 
ADDITIONAL REPORT REQUIREMENTS FOR TITLE I PURPOSES 
 
In any year that the Corporation receives Title I funding, its annual report must also 
include the following information: 
 
 A. number and percentage of schools identified for school improvement 

and how long they have been in that category 
  
 B. a comparison of the achievement by the Corporation's students on 

the statewide academic assessment to the achievement of students 
in the State as a whole 
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 C. for each school: 
  
 1. whether it has been identified for school improvement, and 
  
 2. comparison of the school’s student achievement on the 

statewide achievement assessments and other adequate 
yearly progress indicators to those students in the 
Corporation and the State as a whole 

 
This information must be disseminated annually, not later than the beginning of the 
school year, to all buildings and all parents, and the Corporation must make the 
information widely available to the public through such means as posting on the 
Internet and distribution to local media and public agencies.  Distribution to parents 
should be in an understandable format and in a language that parents can 
understand.  This report to parents may be included with the student report cards 
at the end of the year, if all students receive report cards. 
 
 
 
I.C. 20-20-8-3, -4, -5, -6, -8 
I.C. 20-26-13-6 
I.C.20-42.4-3-4, -5, -6 
513 IAC 1-2-7(e) 
20 U.S.C. 6311 
 
 
 
© NEOLA 2015 
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SELECTING STUDENT TEACHERS/ADMINISTRATIVE INTERNS 

 
 
The School Board encourages cooperation with State approved colleges and 
universities in the training of student teachers and administrative interns, because 
the public school offers an essential ingredient - direct experience with students and 
teachers at work in the classroom, but certain safeguards have been found to be 
necessary for the best interests of all concerned. 
 
Colleges and universities should first make contact with the Superintendent 
regarding placement of a student teacher or administrative intern. 
 
The Superintendent shall, 
 
   
 
make the final placement of student teachers or administrative interns. 
 
[X ] The supervising staff member shall hold no less than a standard certificate 

and shall have had no less than three (3) years of successful teaching 
experience in the area of assignment. 

 
A professional staff member who supervises a student teacher or administrative 
intern must have been rated as either highly effective or effective on his/her most 
recent annual performance evaluation.  Professional staff members who agree to 
serve as supervisors of student teachers or administrative interns may accept 
honoraria or stipends directly from the college/university for those services rendered 
outside the regular school day and above and beyond the duties and responsibilities 
specified in their contract. 

 
The following conditions also shall be met: 
 
 (X ) The institution making the assignment shall provide adequate 

follow-up supervision. 
   
 (X ) The institution making the assignment shall provide the School 

Corporation with an expanded criminal background check on the 
candidate prior to the placement of the student 
teacher/administrative intern with the Corporation. 
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 (X ) The supervising teacher or administrator must agree to work 

effectively with both the student teacher or administrative intern 
and the institutional supervisor. 

   
 (X ) If at any time the quality of teaching or administrative internship is 

judged to be inferior or s/he is disruptive to the on-going program, 
the Superintendent may request withdrawal of that person from the 
program. 

 
The Board also authorizes the Superintendent to provide, in cooperation with 
appropriate colleges and universities, a "field experience" program in order for 
selected interns to gain first-hand knowledge of and experience in a school 
environment. 
 
The Superintendent may terminate a teaching program if one or more aspects of the 
program are not of high quality or meeting Corporation needs or expectations. 
 
 
 
I.C. 20-26-5-23 and -24 
 
 
 
© NEOLA 2015 
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PERSONAL BACKGROUND CHECKS AND MANDATORY  

REPORTING OF CONVICTIONS (X ) AND ARRESTS 

 
 
To protect students and staff members, the School Board requires an inquiry into 
the personal background of each applicant the Superintendent recommends for 
employment on the Corporation's professional staff.  Such an inquiry shall also be 
made for all substitutes. 
 
The Superintendent shall establish the necessary procedures for obtaining personal 
background information on each applicant recommended for employment as a 
professional staff member which shall include the following: 
 
 A. an expanded national criminal history check  as defined by 

I.C. 20-26-2-1.5 
  
 B. a search of the national sex offender registry maintained by the 

United States Department of Justice 
  
 C. telephone inquiry with former employer(s) 
  
 D. explanations of any employment gaps to ensure the candidate has 

not omitted an employer where an offense occurred 
  
 E. verification of the applicant’s eligibility to work using the E-Verify 

database maintained by the Federal government as required by 
I.C. 12-32-1 

  

   
  
 (X ) a detailed background history including all prior employment and 

volunteer positions 
  
 (X ) an Indiana Bureau of Motor Vehicles driver history if the position 

involves driving 
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The Board may deny employment to an applicant who is convicted of an offense for 
which the applicant's license for the position may be revoked or suspended by State 
law. 
 
Each applicant shall certify under penalty of perjury his/her eligibility to be 
employed by the Board as a United States citizen or a qualified alien.  The Board 
may deny employment to an applicant who is convicted of an offense for which the 
applicant’s license for the position may be revoked or suspended by State law. 
 
[X ] Should it be necessary to employ a person in order to maintain continuity 

of the program prior to receipt of the report, the Superintendent may 
provide for a substitute. 

 
   
 
The procedures shall provide that information and records obtained from 
pre-employment inquiries under this policy are confidential and shall not be 
released except as necessary to implement this policy or defend a decision made 
pursuant to this policy. 
 
Any costs associated with obtaining the criminal history record are to be borne by 
the applicant. 
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During the course of his/her employment with the School Corporation, each 
professional employee and substitute teacher shall be required to report his/her 
 
 (X ) arrest or the filing of criminal charges against the employee; and 
 
conviction of criminal charges to the Superintendent within two (2) business days of 
the occurrence.  The Superintendent shall obtain a review of each reported 
conviction and shall recommend appropriate action to the Board considering the 
risk to members of the school community presented by the continued employment of 
the convicted employee. 
 
 
 
I.C. 10-13-3 
I.C. 20-26-2-1.5 
I.C. 20-26-5-10 and-11 
I.C. 20-28-5-8 
 
 
 
© NEOLA 2015 
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NONDISCRIMINATION AND  

EQUAL EMPLOYMENT OPPORTUNITY 

 
 
The School Board does not discriminate on the basis of the Protected Classes of 
race, color, national origin, sex  (including transgender status, sexual orientation 
and gender identity), disability, age, religion, military status, ancestry, or genetic 
information which are classes protected by Federal and/or State law (collectively, 
"Protected Classes") occurring in the Corporation's employment opportunities, 
programs, and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation's employment opportunities, programs, and activities, 
affecting the Corporation environment. 
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The Superintendent shall appoint and publicize the name of the Compliance 
Officer(s) who is/are responsible for coordinating the Corporation's efforts to comply 
with applicable Federal and State laws and regulations, including the Corporation's 
duty to address in a prompt and equitable manner any inquiries or complaints 
regarding discrimination or denial of equal access.  The Compliance Officer(s) also 
shall verify that proper notice of nondiscrimination for Title II of the Americans with 
Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, 
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act 
of 1973 (as amended), and the Age Discrimination in Employment Act is provided to 
staff members and the general public.  Any sections of the Corporation's collectively 
bargained contracts dealing with hiring, promotion, and tenure should contain a 
statement of nondiscrimination similar to that in the Board's statement above.  In 
addition, any gender specific terms should be eliminated from such contracts. 
 
Compliance Officer(s) 
 
The following person(s) is/are designated as the Corporation’s Compliance Officer(s) 
and, as such, shall handle inquiries regarding the nondiscrimination policies of the 
Corporation and address any complaint of discrimination: 
 
 Name and Title _Director of Business Opeartions or other 

Superintendent 
Designee________________________________________ 

 

   
 Address  315 South Harrison Drive, Corydon, IN 

47112________________________________________________ 
 

   
 Telephone No. 812-738-

2168___________________________________________ 
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Reports and Complaints of Unlawful Discrimination and Retaliation 
 
Employees are encouraged to promptly report incidents of unlawful discrimination 
and/or retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment to an administrator, supervisor, or other 
Corporation-level official so that the Board may address the conduct.  Any 
administrator, supervisor, or other Corporation-level official who receives such a 
complaint shall file it with a Compliance Officer  
 
(X ) within two (2) business days.  
 
.  
 
Employees who believe they have been unlawfully discriminated/retaliated against 
in the Corporation’s employment opportunities, programs and/or activities, or, if 
initially occurring off Corporation grounds or outside the Corporation’s employment 
opportunities, programs and activities, affecting the Corporation environment are 
entitled to utilize the complaint process set forth below. Initiating a complaint, 
whether formally or informally, in the Corporation and/or a concurrent criminal 
complaint will not adversely affect the complaining individual's employment status 
or opportunity.  While there are no time limits for initiating complaints under this 
policy, individuals should make every effort to file a complaint as soon as possible 
after the conduct occurs while the facts are known and potential witnesses are 
available. 
 
The Compliance Officer(s) will be available during regular school/work hours to 
discuss concerns related to unlawful discrimination/retaliation. The Compliance 
Officer(s) shall accept complaints of unlawful discrimination/retaliation directly from 

any member of the Corporation community or a visitor to the Corporation, and 
receive complaints that are initially filed with a school building administrator, 
supervisor or other Corporation-level official. Upon receipt of a complaint, either 
directly or through a school building administrator, supervisor or other Corporation-
level official, a Compliance Officer will begin either an informal or formal process 
(depending on the request of the person alleging the discrimination/retaliation or 
the nature of the alleged discrimination/retaliation), or designate a specific 
individual to conduct such a process.  
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The Compliance Officer will provide a copy of this policy to any person who files a 
complaint. In the case of a formal complaint, the Compliance Officer will prepare 
recommendations for the Superintendent or oversee the preparation of such 
recommendations by a designee. All members of the Corporation community must 
report incidents of discrimination/retaliation that are reported to them to the 
Compliance Officer  
 
(X )  within two (2) business days  
 
 
of learning of the incident/conduct. 
 
Any Corporation employee who directly observes unlawful discrimination/retaliation 
is obligated, in accordance with this policy, to report such observations to one of the 
Compliance Officers within two (2) business days. Additionally, any Corporation 
employee who observes an act of unlawful discrimination/retaliation is expected to 
intervene to stop the misconduct, unless circumstances make such an intervention 
dangerous, in which case the staff member should immediately notify other 
Corporation employees and/or local law enforcement officials, as necessary, to stop 
the misconduct. Thereafter, the Compliance Officer or designee must contact the 
employee within two (2) business days to advise him/her of the Corporation's intent 
to investigate the wrongdoing. 
 
Complaint Procedures 
 
Any employee who believes that s/he has been subjected to unlawful discrimination 
or retaliation may seek resolution of his/her complaint through the procedures 
described below.  The formal complaint procedures involve an investigation of the 
individual’s claims and a process for rendering a decision regarding whether the 
charges are substantiated at the lowest possible administrative level and in a 

prompt and equitable manner. 
 
Due to the sensitivity surrounding complaints of unlawful discrimination or 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs. Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within fifteen (15) 
business days of the complaint being received).  
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In accordance with Federal and State law, employees will be notified of their right to 
file an internal complaint regarding an alleged violation, misinterpretation or 
misapplication of Federal and/or State law pertaining to discrimination in 
employment.   
 
In addition, employees will be notified of their right to file a complaint with the 
U.S. Department of Education's Office for Civil Rights, the Equal Employment 
Opportunity Commission, or the Indiana Civil Rights Commission, as well as a 
concurrent criminal complaint with the law enforcement agency having jurisdiction 
in the Corporation. 
 
Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop quickly inappropriate 
behavior and facilitate resolution through an informal means, if possible. The 
informal complaint procedure is provided as a less formal option for an employee or 
unsuccessful applicant for employment who believes s/he has been unlawfully 
discriminated or retaliated against in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment. This informal procedure is not required as a 
precursor to the filing of a formal complaint or a concurrent criminal complaint.  
 
The informal process is available only in those circumstances where the parties (the 
alleged target of the discrimination/retaliation and individual(s) alleged to have 
engaged in the discrimination) agree to participate in it. 
 
Employees, or unsuccessful applicants for employment, who believe that they have 
been unlawfully discriminated/retaliated against in the Corporation’s employment 
opportunities, programs and/or activities, or, if initially occurring off Corporation 

grounds or outside the Corporation’s employment opportunities, programs and 
activities, affecting the Corporation environment may proceed immediately to the 
formal complaint process and individuals who seek resolution through the informal 
procedure may request that the informal process be terminated at any time to move 
to the formal complaint process. 
 
All complaints involving a Corporation employee or any other adult member of the 
Corporation community against a student will be formally investigated, and a 
concurrent criminal complaint shall be filed. 
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As an initial course of action, if an individual feels that s/he is being unlawfully 
discriminated/retaliated against in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the person who engaged in the allegedly 
discriminatory/retaliatory conduct that it is inappropriate and must stop. The 
complaining individual should address the alleged misconduct as soon after it 
occurs as possible.  A/The Compliance Officer is available to support and counsel 
individuals when taking this initial step or to intervene on behalf of the individual if 
requested to do so.   
 
An individual who is uncomfortable or unwilling to inform the person who allegedly 
engaged in the unlawful conduct of his/her concerns is not prohibited from 
otherwise filing an informal or a formal complaint and filing a concurrent criminal 
complaint if s/he desires to do so.  
 
In addition, with regard to certain types of unlawful discrimination, such as sexual 
discrimination, the Compliance Officer may advise against the use of the informal 
complaint process. 
 
An individual who believes s/he has been unlawfully discriminated/retaliated 
against in the Corporation’s employment opportunities, programs and/or activities, 
or, if initially occurring off Corporation grounds or outside the Corporation’s 
employment opportunities, programs and activities, affecting the Corporation 
environment may make an informal complaint, either orally or in writing:  1) to a 
building administrator; 2) directly to the Compliance Officer(s); and/or 3) to the 
Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to the Compliance Officer(s) who will either 

facilitate an informal resolution as described below or appoint another individual to 
facilitate an informal resolution. 
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The Corporation’s informal complaint procedure is designed to provide employees 
who believe they are being unlawfully discriminated/retaliated against with a range 
of options aimed at bringing about a prompt resolution of their concerns. Depending 
upon the nature of the complaint and the wishes of the individual claiming unlawful 
discrimination/retaliation, informal resolution may involve, but not be limited to, 
one or more of the following: 
 
 A. Advising the individual about how to communicate his/her concerns 

to the person who allegedly engaged in the 
discriminatory/retaliatory behavior. 

  
 B. Distributing a copy of Policy 3122 Nondiscrimination as a reminder 

to the individuals in the school building or office where the 
individual whose behavior is being questioned works. 

  
 C. If both parties agree, the Compliance Officer may arrange and 

facilitate a meeting between the individual claiming 
discrimination/retaliation and the individual accused of engaging in 
the misconduct to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be 
resolved, the Compliance Officer or designee will exercise his/her authority to 
attempt to resolve all informal complaints  
 
 
(X ) within twenty (20) business days of receiving the informal complaint. 
 
Parties who are dissatisfied with the results of the informal complaint process may 
proceed to file a formal complaint. And, as stated above, parties may request that 
the informal process be terminated at any time to move to the formal complaint 

process. 
 
The Compliance Officer will retain all materials that are generated as part of the 
informal complaint process in accordance with the Board’s records retention policy. 
(See Policy 8310) 
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Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one of the 
parties requested that the informal complaint process be terminated to move to the 
formal complaint process, or if the individual elects to file a formal complaint 
initially, this formal complaint process shall be implemented. 
 
An individual who believes that s/he has been subjected to unlawful 
discrimination/retaliation in the Corporation’s employment opportunities, programs 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment (hereinafter referred to as the "Complainant"), may file a 
formal complaint, either orally or in writing, with an administrator, the Compliance 
Officer(s), Superintendent, or other Corporation-level official, as well as file a 
concurrent criminal complaint with the law enforcement agency having jurisdiction.  
 
Due to the sensitivity surrounding complaints of unlawful discrimination and 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs.  
 
If a Complainant informs an administrator, supervisor, Superintendent, or other 
Corporation-level official, either orally or in writing, about any complaint of 
discrimination/retaliation, the employee who is informed of the complaint must 
report such information to the Compliance Officer 
 
(X ) within two (2) business days.  
 
 
Throughout the course of the process, the Compliance Officer should keep the 

parties informed of the status of the investigation and the decision-making process. 
 
All formal complaints must include the following information to the extent it is 
available: the identity of the individual believed to have engaged in, or be engaging 
in, the discriminatory/retaliatory conduct; a detailed description of the facts upon 
which the complaint is based; a list of potential witnesses; and the resolution sought 
by the Complainant. 
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If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview. Thereafter, the Compliance Officer will prepare a written summary 
of the oral interview, and the Complainant will be asked to verify the accuracy of the 
reported complaint by signing the document. 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further discrimination or retaliation, including, but not limited to, a change of work 
assignment or schedule for the Complainant and/or the person who allegedly 
engaged in the misconduct. In making such a determination, the Compliance Officer 
should consult the Complainant to assess his/her agreement to the proposed action. 
If the Complainant is unwilling to consent to the proposed change, the Compliance 
Officer may still take whatever actions s/he deems appropriate in consultation with 
the Superintendent. 
 
[X ] Within two (2) business days of receiving the complaint,  
 
 
the Compliance Officer, or a designee, will initiate a formal investigation to 
determine whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
 
Simultaneously, the Compliance Officer, or a designee, will inform the individual 
alleged to have engaged in the discriminatory or retaliatory conduct 
(hereinafter referred to as the "Respondent"), that a complaint has been received. 
The Respondent will be informed about the nature of the allegations and provided 
with a copy of any relevant policies and/or administrative guidelines, including 
Policy 3122 - Nondiscrimination. The Respondent also must be informed of the 
opportunity to submit a written response to the complaint  

 
(x)  within five (5) business days.  
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Although certain cases may require additional time, the Compliance Officer, or a 
designee, will attempt to complete an investigation into the allegations of 
discrimination/retaliation  
 
  
 
(X ) within twenty (20) business days of receiving the formal complaint.  
 
The investigation will include:  
 
 A. interview(s) with the Complainant; 
   
 B. interview(s) with the Respondent; 
   
 C. interviews with any other witnesses who reasonably may be 

expected to have any information relevant to the allegations; and, 
   
 D. consideration of any documentation or other information presented 

by the Complainant, Respondent, or any other witness that is 

reasonably believed to be relevant to the allegations. 
 
At the conclusion of the investigation, the Compliance Officer, or the designee, shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful discrimination/retaliation as provided in 
Board policy and State and Federal law as to whether the Complainant has been 
subjected to unlawful discrimination/retaliation. The recommendations must be 
based upon the totality of the circumstances. In determining if discrimination or 
retaliation occurred, a preponderance of evidence standard will be used (i.e., it is 
more likely than not that unlawful discrimination/retaliation occurred).  

 
[X ] The Superintendent  or the designee shallconsult with the Board’s legal 

counsel before finalizing the report.  
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Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the charges have been substantiated or request 
further investigation. A copy of the Superintendent's decision will be delivered to 
both the Complainant and the Respondent. 
 
If the Superintendent requests additional investigation, the Superintendent must 
delineate the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days. At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 
 
If the Superintendent determines the Complainant was subjected to unlawful 
discrimination/retaliation, s/he must identify what corrective action will be taken to 
stop, remedy, and prevent the recurrence of the discrimination/retaliation. The 
corrective action should be reasonable, timely, age-appropriate, effective, and 
tailored to the specific situation. 
 
A Complainant or Respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board  
 
(X ) within five (5) business days of his/her receipt of the Superintendent's 

decision. 
 
 
If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 

discrimination/retaliation as provided in Board policy and State and Federal law as 
to whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
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The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal. At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board's disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting. The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful discrimination/retaliation regardless of whether the employee or 
unsuccessful applicant for employment alleging the unlawful 
discrimination/retaliation pursues the complaint. The Board also reserves the right 
to have the formal complaint investigation conducted by an external person in 
accordance with this policy or in such other manner as deemed appropriate by the 
Board or its designee. 
 
The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights, Equal Employment Opportunity 
Commission, Indiana Civil Rights Commission, or the filing of a concurrent criminal 
complaint. Use of the complaint procedures is not a prerequisite to the pursuit of 
other remedies.  Furthermore, the complaint must be investigated even if a separate 
investigation is being conducted by another agency, including but not limited to the 
local police department. 
 
Privacy/Confidentiality 
 
The Corporation will employ all reasonable efforts to protect the rights of the 

Complainant, the Respondent(s), and the witnesses to the extent possible, 
consistent with the Corporation’s legal obligations to investigate, take appropriate 
action, and comply with any discovery or disclosure obligations.  
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law. Confidentiality, however, cannot be 
guaranteed.  
 
All Complainants proceeding through the formal investigation process will be 
advised that their identities may be disclosed to the Respondent(s). 
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During the course of a formal investigation, the Compliance Officer or designee will 
instruct each person who is interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is 
expected not to disclose to third parties any information that s/he learns and/or 
provides during the course of the investigation. 
 
In accordance with the Board’s records retention policy, the Compliance Officer will 
maintain all public records created as a part of an investigation of a complaint of 
discrimination/retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment.  (See Policy 8310 – Public Records) 
 
Remedial Action, Sanctions and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful 
discrimination/retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment by taking appropriate action reasonably 
calculated to stop and prevent further misconduct.  
 
If warranted, appropriate remedial action shall be determined and implemented on 
behalf of the Complainant.  Such remedial action may include, but is not limited to, 
counseling services, reinstatement of leave taken due to the discrimination, or other 
appropriate action. 
 
While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee. All disciplinary 
action will be taken in accordance with applicable State law and the terms of the 

relevant collective bargaining agreement(s), if any.  
 
When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter. In those cases where unlawful 
discrimination/retaliation is not substantiated, the Board may consider whether the 
alleged conduct nevertheless warrants discipline in accordance with other Board 
policies, consistent with the terms of the relevant collective bargaining agreement(s), 
if any. 
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All sanctions imposed by the Board and/or Superintendent shall be reasonably 
calculated to end such conduct, prevent its recurrence, and remedy its effect.  Prior 
sanctions imposed on the Respondent(s) for similar past conduct shall be considered 
in determining the appropriateness of the sanction(s) imposed for the present 
conduct. 
 
The Board may appoint an individual, who may be an employee of the Corporation, 
to monitor the Respondent to ensure no further discrimination or retaliation occurs.  
Likewise, the Board may appoint an individual, who may be an employee of the 
Corporation other than the Respondent, to follow up with the Complainant to ensure 
that no further discrimination or retaliation has occurred and to take action to 
promptly address any reported occurrences. 
 
Retaliation 
 
Retaliation against a person who (1) makes a report or files a complaint alleging 
unlawful discrimination occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment, or (2) participates as a witness in an 
investigation, is prohibited.   
 
Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten or interfere with any individual because s/he opposed any act or practice 
made unlawful by Federal or State nondiscrimination laws, made a complaint, 
testified, assisted or participated in any manner in an investigation, proceeding, or 
hearing under those laws, or exercised, enjoyed, aided or encouraged any other 
person in the exercise or enjoyment of any right granted or protected by those laws. 
 
Individuals found to have engaged in retaliation shall be subject to disciplinary 

action, up to and including termination of employment or expulsion from school. 
 
Training 
 
The Compliance Officers also will oversee the training of Corporation employees so 
that all employees understand their rights and responsibilities under Federal and 
State law and are informed of the Board's policies and practices with respect to fully 
implementing and complying with the requirements of Federal and State law. 
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Notice 
 
Notice of the Board's policy on nondiscrimination in employment practices and the 
identity of the Compliance Officers will be posted throughout the Corporation and 
published in any Corporation statement regarding the availability of employment, in 
any staff handbooks, and in general information publications of the Corporation as 
required by Federal and State law and this policy. 
 
 
 
I.C. 20-28-10-12 
I.C. 20-28-10-13 
I.C. 20-33-1-6 
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA 2004) 
20 U.S.C. 1681 et seq., Title IX of the Education Amendments of 1972 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
29 U.S.C. 6101, The Age Discrimination in Employment Act of 1975 
42 U.S.C. 1983 
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964 
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act of 2008 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
29 C.F.R. Part 1635 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

EMPLOYMENT CONTRACTS WITH PROFESSIONAL EMPLOYEES 

 
 
The Board requires that each employee it employs in a certificated position sign a 
Regular Teacher's Contract, a Supplemental Service Teacher's Contract, or a 
Temporary Teacher’s Contract using the form contract promulgated by the 
Superintendent of Public Instruction pursuant to I.C. 20-28-6-3, unless the teacher 
is taking a leave of absence or has been employed to serve in the absence of a 
teacher who is taking a leave of absence. 
 
Each Board employee assigned to the position of principal, assistant principal, or 
director of special education shall sign an initial Regular Teacher's Contract, which 
by Statute shall have a term of the equivalent of at least two (2) school years. 
 
 
(X ) A Board employee assigned to any other administrative position shall also 

sign an initial Regular Teacher's Contract with a term of the equivalent of 
at least two (2) school years. 

 
 
After an initial contract, the length of a contract between the Board and an 
administrator shall be established by agreement of the parties.  The minimum 
length of the Superintendent's initial Regular Teacher's Contract shall be 
thirty-six (36) months. 
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Contracts employing professional employees shall be approved by a majority of the 
full Board and shall be signed by the professional employee and the President and 
Secretary of the Board in compliance with I.C. 20-28-6-5 and I.C. 20-26-4-8.  In the 
absence of either the President or Secretary of the Board, the Vice President shall 
sign the contracts with the Board officer who is present. 
 
 
 
I.C. 20-26-4-8 
I.C. 20-28-6-2 
I.C. 20-28-6-3 
I.C. 20-28-6-4 
I.C. 20-28-6-5 
I.C. 20-28-6-6 
I.C. 20-28-6-7 
I.C. 20-28-8-2 
I.C. 20-28-8-6,  
I.C. 20-28-8-10 
I.C. 20-28-10-1 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

RESIGNATION 

 
 
Pursuant to State law, following submission of a resignation to the Superintendent, 
the employee may not withdraw or otherwise rescind that resignation.  A notice of 
retirement is functionally equivalent to a resignation and thus falls within the 
meaning of the word "resignation" for purposes of this policy.  The Superintendent 
shall inform the Board of the submission of that resignation at its next meeting.  The 
Board may choose to accept that resignation, deny that resignation or take any 
other appropriate action relating to the termination, suspension or cancellation of 
employment of the person submitting the resignation.  A resignation, once 
submitted, may not then be rescinded unless the Board agrees. 
 
 
 
I.C. 5-8-4-1 
 
 
 
© NEOLA 2015 
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NEW POLICY - VOL. 28, NO. 1 
 
 

SUSPENSION OF TEACHERS 

 
 
The School Board recognizes its obligation to maintain a working and learning 
environment that is conducive to the education of students and understands that at 
times there may be members of the teaching staff who fail to meet the expectation of 
serving as an exemplar for those students and/or fail to meet their professional 
responsibilities.  In situations in which those charged with supervising professional 
staff members determine that a suspension of a teacher is needed, whether as part 
of a system of progressive discipline or for the benefit of students, colleagues, 
and/or the community, the administration will provide due process as required by 
Federal law and, if a suspension without pay is sought, comply with the procedure 
established under State law for the suspension of teachers without pay.   
 
It will be the responsibility of the Superintendent to establish administrative 
guidelines which ensure that the proper standards have been applied and the proper 
procedures have been followed when a principal makes a decision to suspend a 
teacher. 
 
In acting on a principal’s preliminary determination that a teacher will be suspended 
without pay, the Board will be guided by the procedure set out in I.C. 20-28-9-22. 
 
 
 
I.C. 20-28-9-22 
 
 
 
© NEOLA 2015 
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CANCELLATION OF A TEACHING CONTRACT 

 
 
The School Board recognizes its obligation to employ only those professional staff 
members best trained and equipped to meet the educational needs of its students.  
This policy and Policy 3131 – Reduction in Force ("RIF") in Certificated Staff address 
this obligation, and the Board will continue to employ only those “probationary”, 
“professional”, and “established” teachers who meet the performance standards 
established in the evaluation plan adopted by the Board. 
 
An employment contract may be terminated, upon a majority vote of the Board, for 
violation of the policies of the Board or for reasons set forth in law.  In such cases, 
the Board shall abide by due process procedures. 
 
 (x ) and such terms as may be set forth in a negotiated agreement. 
 
It will be the responsibility of the Superintendent to establish administrative 
guidelines which ensure that the proper standards have been applied and the proper 
procedures have been followed when a principal makes a preliminary determination 
that a teacher’s contract should be cancelled. 
 
In acting on a principal’s preliminary determination that a teacher’s contract be 
cancelled, the Board will be guided by the procedure set out in I.C. 20-28-7.5. 
 
 
 
I.C. 20-28-7.5-1, 20-28-7.5-2 
 
 

 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

REQUIRED REPORTS AND PROTECTION OF WHISTLEBLOWERS 

 
 
The School Board recognizes that its employees teach its students by example and 
serve as a role model for students.  It therefore requires that they exemplify high 
standards of honesty and integrity and comply with Indiana and Federal law and 
Board policies and administrative guidelines in their words and actions.  To 
implement these expectations, the Board requires its employees to report possible 
violations of these Board standards to their immediate supervisor. 
 
An employee who is aware of words or acts of a Board member or employee that may 
violate Federal or Indiana law, Board policy, or administrative guidelines shall bring 
the words or actions to the attention of the employee’s immediate supervisor.  If the 
immediate supervisor does not respond within a reasonable time, or the immediate 
supervisor is the officer or employee whose words or actions are in question, the 
employee shall make the report required by this policy to the Superintendent.  If the 
words or acts that violate this policy are the Superintendent’s words or acts, the 
report shall be made to the Board president.  An employee also may report 
suspected malfeasance, misfeasance, or nonfeasance by a public officer to the State 
Board of Accounts. 
 
Employees are subject to disciplinary action, up to and including termination for 
knowingly or recklessly making a false report under this policy or failing to make a 
report required by this policy. 
 
After a verbal report of a violation of this policy is made, the immediate supervisor 
will direct the reporting employee to put the report in writing.  If a reporting 
employee requires assistance in making a written report, the immediate supervisor 
shall assist the reporting employee. 
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An employee making a report required by this policy shall be protected from 
discipline, retaliation, or reprisal for making a report required by this policy as long 
as the employee had a good faith belief in the truth and accuracy of the information 
reported at the time of the report.  A report in compliance with this policy is not 
required if the employee confirms that another employee has reported the same 
words or actions. 
 
 
 
I.C. 5-11-1-9.5 
I.C. 36-1-8-8 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

STAFF EVALUATION 

 
 
The School Board shall adopt a plan for annual performance evaluations of each 
certificated employee, as defined in I.C. 20-28-11.5-0.5, employed by the School 
Corporation.  This includes each certificated employee as defined in I.C. 20-29-2-4 
and, in each school year beginning after June 30, 2014, each teacher as defined in 
I.C. 20-18-2-22.  This plan may be amended as needed, subject to any required 
discussion with the teachers or the teachers’ representative if there is one. 
 
The plan approved by the Board shall include the following components: 
 
 A. performance evaluations for all certificated employees, as defined in 

I.C. 20-28-11.5-0.5, conducted at least annually; 
  
 B. objective measures of student achievement and growth to 

significantly inform the evaluation.  The objective measures must 
include: 

  
 1. student assessment results from statewide assessments for 

certificated employees whose responsibilities include 
instruction in subjects measured in statewide assessments; 

  
 2. methods for assessing student growth for certificated 

employees who do not teach in areas measured by statewide 
assessments; and 

  
 3. student assessment results from locally developed 

assessments and other test measures for certificated 

employees whose responsibilities may or may not include 
instruction in subjects and areas measured by statewide 
assessments; 

  
 C. rigorous measures of effectiveness, including observations and other 

performance indicators; 

378



BOARD OF SCHOOL TRUSTEES PROFESSIONAL STAFF 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 3220/page 2 of 4 

 

 
 
   
 D. an annual designation of each certificated employee, as defined in 

I.C. 20-28-11.5-0.5, in one (1) of the following rating categories: 
  
 1. highly effective 
  
 2. effective 
  
 3. improvement necessary 
  
 4. ineffective 
  
 E. an explanation of the evaluator’s recommendations for improvement, 

and the time in which improvement is expected; 
  
 F. a provision that a teacher who negatively affects student 

achievement and growth cannot receive a rating of highly effective or 
effective; 

  
 G. for annual performance evaluations for school years beginning after 

June 30, 2015, provide for a pre-evaluation planning session 
conducted by the Superintendent or equivalent authority for the 
Corporation with the principals in the Corporation; 

   
 H. discussion of the evaluation between the evaluated employee and 

the evaluator. 
 
In developing a performance evaluation model, the Corporation may consider the 
following: 
 
 A. test scores of students (both formative and summative) 

   
 B. classroom presentation observations 
   
 C. observation of student-teacher interactions 
   
 D. knowledge of subject matter 
   
 E. dedication and effectiveness of the teacher through time and effort 

on task 
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 F. contributions of teachers through group teacher interactivity in 

fulfilling the school improvement plan 
   
 G. cooperation of the teacher with supervisors and peers 
   
 H. extracurricular contributions of the teacher 
   
 I. outside performance evaluations 
   
 J. compliance with Corporation rules and procedures 
   
 K. other items considered important by the Corporation in developing 

each student to the student’s maximum intellectual potential and 
performance 

 
The Corporation’s annual performance evaluation plan shall be in writing and shall 
be explained to the Board in a public meeting before the evaluations are conducted.  
Prior to the plan being explained to the Board, the Superintendent shall discuss the 
plan with the teachers or the teachers’ representative, if there is one.  This 
discussion is not subject to the Open Door Law.  The plan is not subject to 
bargaining; however, discussion of the plan shall be held. 
 
The Principal of each school in the Corporation shall report in the aggregate the 
results of staff performance evaluations for the school for the previous year to the 
Superintendent and the Board at a public Board meeting held before August 15 of 
each year on the schedule determined by the Board.  Before presentation to the 
Board, the Superintendent shall discuss the report of completed evaluations with 
the teachers or the teachers’ representative, if there is one.  This discussion is not 
subject to the Open Door Law.  The report of completed evaluations is not subject to 
bargaining; however, discussion of the report shall be held. 
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The Corporation annually shall provide the Indiana Department of Education with 
the disaggregated results of staff performance evaluations for all schools in the 
Corporation before November 15 of each year. 
 
 
 
I.C. 20-18-2-22 
I.C. 20-28-11.5-0.5 
I.C. 20-28-11.5-4 
I.C. 20-28-11.5-9 
I.C. 20-29-2-4 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

ANTI-HARASSMENT 

 
 
General Policy Statement 
 
It is the policy of the Board of School Trustees to maintain an education and work 
environment that is free from all forms of unlawful harassment, including sexual 
harassment, occurring in the Corporation's employment opportunities, programs, 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation's employment opportunities, programs, and activities, affecting the 
Corporation environment (hereinafter referred to collectively as "unlawful 
harassment").  This commitment applies to all School Corporation operations, 
employment opportunities, programs, and activities.  All students, administrators, 
teachers, staff, and all other school personnel share responsibility for avoiding, 
discouraging, and reporting any form of unlawful harassment occurring in the 
Corporation's employment opportunities, programs, and/or activities, or, if initially 
occurring off Corporation grounds or outside the Corporation's employment 
opportunities, programs, and activities, affecting the Corporation environment.  This 
policy applies to unlawful conduct occurring on school property, or at another 
location if such conduct affects the Corporation environment. 
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The Board will vigorously enforce its prohibition against unlawful harassment (see 
definition above), which is based on race, color, national origin, sex (including 
transgender status, sexual orientation and/or gender identity), religion, disability, 
military status, ancestry, or genetic information that are classes protected by 
Federal and/or State civil rights laws (hereinafter referred to as ”Protected Classes”), 
and encourages those within the School Corporation community as well as third 
parties who feel aggrieved to seek assistance to rectify such problems occurring in 
the Corporation’s employment opportunities, programs and/or activities, or, if 
initially occurring off Corporation grounds or outside the Corporation’s employment 
opportunities, programs and activities, affecting the Corporation environment.   
 
All Corporation employees, including administrators, professional staff and support 
staff, shall report any incident of alleged unlawful harassment (see definition above) 
occurring in the Corporation’s employment opportunities, programs and/or 
activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment that the employee observes or which is reported to the 
employee.   
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The Board will investigate all allegations of unlawful harassment (see definition on 
page 1) occurring in the Corporation’s employment opportunities, programs and/or 
activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment and, in those cases where unlawful harassment is 
substantiated, the Board will take immediate steps to end the harassment, prevent 
its recurrence, and remedy its effects.   
 
Individuals who are found to have engaged in unlawful harassment (see definition 
on page 1) occurring in the Corporation’s employment opportunities, programs 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment will be subject to appropriate disciplinary action, up to 
and including termination of employment or expulsion from school.   
 
Furthermore, Corporation employees who fail to report any incident of alleged 
unlawful harassment (see definition on page 1) occurring in the Corporation’s 
employment opportunities, programs and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation’s employment opportunities, 
programs and activities, affecting the Corporation environment that the employee 
observes or which is reported to the employee also are subject to appropriate 
disciplinary action, up to and including termination of employment. 
 
 
For purposes of this policy, "Corporation community" means students, 
administrators, teachers, and staff, as well as Board members, agents, volunteers, 
contractors, or other persons subject to the control and supervision of the Board. 
 
For purposes of this policy, "third parties" include, but are not limited to, guests 
and/or visitors on Corporation property (e.g., visiting speakers, participants on 

opposing athletic teams, parents), vendors doing business with, or seeking to do 
business with, the Board, and other individuals who come in contact with members 
of the Corporation community at school-related events/activities (whether on or off 
Corporation property). 
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Other Violations of the Anti-Harassment Policy 
 
The Corporation also will take immediate steps to impose disciplinary action on 
individuals engaging in any of the following prohibited acts: 
 
 A. Retaliating against a person who has made a report or filed a 

complaint alleging unlawful harassment (see definition on page 1) or 
who has participated as a witness in a harassment investigation. 

  
 B. Filing a malicious or knowingly false report or complaint of unlawful 

harassment (see definition on page 1). 
  
 C. Disregarding, failing to investigate adequately, or delaying 

investigation of allegations of unlawful harassment (see definition on 
page 1), when responsibility for reporting and/or investigating 
unlawful harassment charges comprises part of one's supervisory 
duties. 
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Definitions 
 
Bullying 
 
Bullying rises to the level of unlawful harassment (see definition on page 1) when 
one (1) or more persons systematically and chronically inflict physical hurt or 
psychological distress on one (1) or more students with the intent to harass, ridicule, 
humiliate, intimidate or harm that/those student(s), and that bullying is based upon 
sex, race, color, national origin, religion, or disability, that is, characteristics that are 
protected by Federal civil rights laws.  It is defined as any unwanted and repeated 
written, verbal, or physical behavior, including any threatening, insulting, or 
dehumanizing gesture, by an adult or student, that is severe or pervasive enough to 
create an intimidating, hostile, or offensive educational environment; cause 
discomfort or humiliation; or unreasonably interfere with the individual’s school 
performance or participation; and may involve: 
 
 A. teasing; 
  
 B. threats; 
  
 C. intimidation; 
  
 D. stalking; 
  
 E. cyberstalking; 
  
 F. cyberbullying; 
  
 G. physical violence; 
  

 H. sexual violence; 
   
 I. theft; 
  
 J. sexual, religious, or racial harassment; 
  
 K. public humiliation; or 
  
 L. destruction of property. 
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In the bullying context, “harassment” means any threatening, insulting, or 
dehumanizing gesture, use of data or computer software, or written, verbal or 
physical conduct directed against a student that: 
 
 A. places a student in reasonable fear of harm to his/her person or 

damage to his/her property; 
  
 B. has the effect of substantially interfering with a student’s 

educational performance, opportunities, or benefits; or 
  
 C. has the effect of substantially disrupting the orderly operation of a 

school. 
 
Sexual Harassment 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Education 
Amendments of 1972, "sexual harassment" is defined as: 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature, when: 
 
 A. Submission to such conduct is made either implicitly or explicitly a 

term or condition of an individual's employment, or status in a 
class, educational program, or activity. 

  
 B. Submission or rejection of such conduct by an individual is used as 

the basis for employment or educational decisions affecting such 
individual. 

  
 C. Such conduct has the purpose or effect of interfering with the 

individual's work or educational performance; of creating an 
intimidating, hostile, or offensive working, and/or learning 
environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity. 

 
Sexual harassment may involve the behavior of a person of either gender against a 
person of the same or opposite gender. 
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Prohibited acts that constitute sexual harassment may take a variety of forms.  
Examples of the kinds of conduct that may constitute sexual harassment include, 
but are not limited to: 
 
 A. unwelcome sexual propositions, invitations, solicitations, and 

flirtations; 
  
 B. sexual violence, including physical and/or sexual assault; 
  
 C. threats or insinuations that a person's employment, wages, 

academic grade, promotion, classroom work or assignments, 
academic status, participation in athletics or extra-curricular 
programs or events, or other conditions of employment or education 
may be adversely affected by not submitting to sexual advances; 

  
 D. unwelcome verbal expressions of a sexual nature, including graphic 

sexual commentaries about a person's body, dress, appearance, or 
sexual activities; the unwelcome use of sexually degrading language, 
jokes or innuendoes; unwelcome suggestive or insulting sounds or 
whistles; obscene telephone calls; 

  
 E. sexually suggestive objects, pictures, videotapes, audio recordings or 

literature, placed in the work or educational environment, which 
may embarrass or offend individuals; 

  
 F. unwelcome and inappropriate touching, patting, or pinching; 

obscene gestures; 
  
 G. a pattern of conduct, which can be subtle in nature, that has sexual 

overtones and is intended to create or has the effect of creating 

discomfort and/or humiliation to another; 
  
 H. remarks speculating about a person's sexual activities or sexual 

history, or remarks about one's own sexual activities or sexual 
history; 

  
 I. in the context of employees, consensual sexual relationships where 

such relationship leads to favoritism of a subordinate employee with 
whom the superior is sexually involved and where such favoritism 
adversely affects other employees or otherwise creates a hostile work 
environment; 
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 J. Inappropriate boundary invasions by a Corporation employee or 

other adult member of the Corporation community into a student's 
personal space and personal life; 

  
 K. verbal, nonverbal or physical aggression, intimidation, or hostility 

based on sex or sex-stereotyping that does not involve conduct of a 
sexual nature. 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  
Sex-based or gender-based conduct must be sufficiently severe, pervasive, and 
persistent such that it adversely affects, limits, or denies an individual's employment 
or education or creates a hostile or abusive employment or educational environment. 
 
NOTE:  Sexual conduct/relationships with students by a Corporation employee or 
any other adult member of the Corporation community is prohibited, and any 
teacher, administrator, coach, other school authority, or staff member who engages 
in certain sexual conduct with a student may be disciplined up to and including 
termination and also may be guilty of the criminal charge of "sexual battery" as set 
forth in I.C. 35-42-4-8.  In the case of a child under fourteen (14) years of age, the 
person also may be guilty of "child molesting" under I.C. 35-42-4-3.  In the case of a 
child between the ages of fourteen (14) and sixteen (16), the person also may be 
guilty of "sexual misconduct with a minor" under I.C. 35-42-4-9.  The issue of 
consent is irrelevant in regard to the latter two (2) criminal charges.  Any employee 
accused of sexual relations with a student (X ) may be placed on leave until school 
administrative proceedings are completed.  Proven sexual relationships with a 
student regardless of the age of the student will initiate the termination process for 
the employee. 
 
Race/Color Harassment 
 

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 
conduct is based upon an individual's race or color and when the conduct has the 
purpose or effect of interfering with the individual's work or educational 
performance; of creating an intimidating, hostile, or offensive working, and/or 
learning environment; or of interfering with one's ability to participate in or benefit 
from a class or an educational program or activity.  Such harassment may include 
but is not limited to conduct directed at the characteristics of a person's race or 
color, such as racial slurs, nicknames implying stereotypes, epithets, and/or 
negative references relative to racial customs. 
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Religious (Creed) Harassment 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's religion or creed and when the 
conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity.  Such harassment may 
include but is not limited to conduct directed at the characteristics of a person's 
religious tradition, clothing, or surnames, and/or involving religious slurs. 
 
National Origin Harassment 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's national origin and when the 
conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity.  Such harassment may 
include but is not limited to conduct directed at the characteristics of a person's 
national origin, such as negative comments regarding customs, manner of speaking, 
language, surnames, or ethnic slurs. 
 
Disability Harassment 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's disability and when the conduct 
has the purpose or effect of interfering with the individual's work or educational 
performance; of creating an intimidating, hostile, or offensive working and/or 
learning environment; or of interfering with one's ability to participate in or benefit 

from a class or an educational program or activity.  Such harassment may include 
but is not limited to conduct directed at the characteristics of a person's disabling 
condition, such as negative comments about speech patterns, movement, physical 
impairments or defects/appearances, or the like.  Such harassment also may 
include but is not limited to conduct directed at or pertaining to a person's genetic 
information. 
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Reports and Complaints of Harassing Conduct 
 
Students, members of the Corporation community and third parties are encouraged 
to promptly report incidents of unlawful harassment (see definition on page 1) to an 
administrator, supervisor or other Corporation official so that the Board may 
address the conduct before it becomes severe, pervasive, or persistent.  All 
Corporation employees, including administrators, professional staff and support 
staff, shall report any incident of alleged unlawful harassment (see definition on 
page 1) that the employee observes or which is reported to the employee.  Any 
administrator, supervisor, or other Corporation-level official who receives such a 
complaint shall file it with the Corporation’s Anti-Harassment Compliance Officer at 
his/her first convenience.  Corporation employees who fail to comply with the 
reporting responsibility shall be subject to discipline, up to and including 
termination. 
 
Members of the Corporation community or third parties who believe they have been 
subjected to unlawful harassment (see definition on page 1) by another member of 
the Corporation community or a third party are entitled to utilize the Board's 
complaint process set forth below.  Initiating a complaint, whether formally or 
informally, will not adversely affect the complaining individual's employment or 
participation in educational or extra-curricular programs unless the complaining 
individual makes the complaint maliciously or with knowledge that it is false.  
Individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs while the facts are known and potential witnesses are 
available. 
 
If, during an investigation of a reported act of bullying and/or harassment in 
accordance with Policy 5517.01 – Bullying, the principal or his/her designee believes 
that the reported misconduct may have created a hostile work or learning 
environment and may have constituted unlawful harassment (see definition on 

page 1) based on "Protected Classes" (see definition on page 1), the principal or 
his/her designee will report the act of bullying and/or harassment to one (1) of the 
Compliance Officers who shall investigate the allegation in accordance with this 
policy. 
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Anti-Harassment Compliance Officers 
 
The following individuals serve as “Anti-Harassment Compliance Officers” for the 
Corporation.  They are hereinafter referred to as the “Compliance Officers”. 
 
Director of Business Operations or other 
Superintendent Designee 

___________________________ 

  
 
  
  
 
812-738-2168  
  
 
315 South Harrison Drive, Corydon, IN 47112  
  
 
  
  
 
The names, titles, and contact information for the Compliance Officers will be 
published annually: 
 
   
  
   
  
 (X ) on the School Corporation's web site. 
  

   
  
   
  
   
 
A Compliance Officer will be available during regular school/work hours to discuss 
concerns related to "unlawful harassment" (see definition on page 1), to assist 
students, other members of the Corporation community, and third parties who seek 
support or advice when informing another individual about "unwelcome" conduct, or 
to intercede informally on behalf of the student. 
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Any Corporation employee who directly observes unlawful harassment (see definition 
on page 1) of a student is obligated, in accordance with this policy, to report such 
observations to one of the Compliance Officers within (X ) two (2) business days.  
Thereafter, the Compliance Officer or designee must contact the student if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18) 
within two (2) business days to advise him/her/them of the Corporation's intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or his/her designee to conduct an investigation following all the procedures 
outlined in this policy for a formal complaint.  Additionally, if the alleged harasser is 
a student, the Compliance Officer or designee must contact the student, if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18), 
within two (2) business days to advise him/her/them of the Corporation's intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or designee to conduct an investigation following all the procedures outlined 
for a formal complaint.  However, all complaints of harassment involving a 
Corporation employee or any other adult member of the Corporation community 
against a student will be formally investigated. 
 
The Compliance Officers are assigned to accept complaints of unlawful harassment 
(see definition on page 1) directly from any member of the School Corporation 
community or a visitor to the Corporation, or to receive complaints that are initially 
filed with a school building administrator.  Upon receipt of a complaint either 
directly or through a school building administrator, a Compliance Officer will begin 
either an informal or formal process (depending on the request of the member of the 
School Corporation community alleging harassment or the nature of the alleged 
harassment), or the Compliance Officer will designate a specific individual to 
conduct such a process.  In the case of a formal complaint, the Compliance Officer 
will prepare recommendations for the Superintendent or will oversee the preparation 
of such recommendations by a designee.  However, if the alleged harasser is the 
Superintendent, the recommendations shall be submitted to the (X) Board President
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All Corporation employees must report incidents of unlawful harassment (see 
definition on page 1) that are reported to them to the Compliance Officer within  
 
(X ) two (2) business days  
 
 
 
of learning of the incident. 
 
Investigation and Complaint Procedure (see Form 3362 F1) 
 
Any employee or other member of the Corporation community or third party (e.g., 
visitor to the Corporation) who believes that s/he has been subjected to unlawful 
harassment (see definition on page 1) may seek resolution of his/her complaint 
through either the informal or formal procedures as described below.  Further, a 
process for investigating claims of unlawful harassment (see definition on page 1) 
and a process for rendering a decision regarding whether the claim of unlawful 
harassment (see definition on page 1) was substantiated are set forth below. 
 
Due to the sensitivity surrounding complaints of unlawful harassment (see 
definition on page 1), time lines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 
witnesses are available.  Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within (X) twenty  (20) 
business days of the complaint being received). 
 
The informal and formal procedures set forth below are not intended to interfere 
with the rights of any individual to pursue a complaint of unlawful harassment with 
the United States Department of Education, Office for Civil Rights (OCR), the 

Indiana Civil Rights Commission (ICRC) or Equal Employment Opportunity 
Commission (EEOC), or to file a concurrent criminal complaint with the law 
enforcement agency having jurisdiction. 
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Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop inappropriate behavior 
and/or unlawful harassment (see definition on page 1), and to investigate and 
facilitate resolution through an informal means, if possible.  The informal complaint 
procedure is provided as a less formal option for an employee who believes s/he has 
been unlawfully harassed or retaliated against in the Corporation's employment 
opportunities, programs, and/or activities, or, if initially occurring off Corporation 
grounds or outside the Corporation's employment opportunities, programs, and 
activities, affecting the Corporation environment.  This informal procedure is not 
required as a precursor to the filing of a formal complaint and/or filing a concurrent 
criminal complaint, and will be utilized only where the parties (alleged target of 
harassment and alleged harasser(s)) agree to participate in such process. 
 
Employees, other members of the Corporation community, or third parties who 
believe that they have been subjected to unlawful harassment (see definition on 
page 1) or retaliated against may proceed immediately to the formal complaint 
process and individuals who seek resolution through the informal procedure may 
request that the informal process be terminated at any time to move to the formal 
complaint procedure. 
 
However, all complaints of unlawful harassment (see definition on page 1) involving 
a Corporation employee, any adult member of the Corporation community, or a third 
party against a student will be formally investigated.  Similarly, any allegations of 
sexual violence will be formally investigated. 
 
As an initial course of action, if an individual feels that s/he is being unlawfully 
harassed (see definition on page 1) and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the harasser that the conduct is 
unwelcome and must stop.  Such direct communication should not be utilized in 

circumstances involving sexual violence.  The complaining individual should address 
the allegedly harassing conduct as soon after it occurs as possible.  The Compliance 
Officer(s) is/are available to support and counsel individuals when taking this initial 
step or to intervene on behalf of the individual if requested to do so.  An individual 
who is uncomfortable or unwilling to inform the harasser of his/her complaint is not 
prohibited from otherwise filing an informal or a formal complaint.  In addition, with 
regard to certain types of unlawful harassment, such as sexual harassment, the 
Compliance Officer may advise against the use of the informal complaint process. 
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An individual who believes s/he has been unlawfully harassed (see definition on 
page 1) may make an informal complaint, either orally or in writing: 1) to a teacher, 
other employee, or building administrator; 2) directly to one of the Compliance 
Officers; and/or 3) to the Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to one of the Compliance Officers who will 
either facilitate an informal resolution as described below on his/her own, or 
appoint another individual to facilitate an informal resolution. 
 
The Corporation's informal complaint procedure is designed to provide employees, 
other members of the Corporation community or third parties who believe they are 
being subjected to unlawful harassment (see definition on page 1) with a range of 
options designed to bring about a resolution of their concerns.  Depending upon the 
nature of the complaint and the wishes of the individual claiming unlawful 
harassment, informal resolution may involve, but not be limited to, one or more of 
the following: 
 
 A. Advising the individual about how to communicate the unwelcome 

nature of the behavior to the alleged harasser. 
  
 B. Distributing a copy of the anti-harassment policy as a reminder to 

the individuals in the school building or office where the individual 
whose behavior is being questioned works or attends. 

   
 C. If both parties agree, the Compliance Officers may arrange and 

facilitate a meeting between the individual claiming harassment and 
the individual accused of harassment to work out a mutual 
resolution.  Such a meeting is not appropriate in circumstances 
involving sexual violence. 

 

While there are no set time limits within which an informal complaint must be 
resolved, one of the Compliance Officers or a designee will exercise his/her authority 
to attempt to resolve all informal complaints within (x) twenty (20) business days of 
receiving the informal complaint.  Parties who are dissatisfied with the results of the 
informal complaint process may proceed to file a formal complaint, may file a 
complaint with the United States Department of Education, Office for Civil Rights 
(OCR), the Indiana Civil Rights commission (ICRC) or Equal Employment 
Opportunity Commission (EEOC), and/or may file a concurrent criminal complaint 
with the law enforcement agency having jurisdiction.  And, as stated above, parties 
may request that the informal process be terminated at any time to move to the 
formal complaint process. 

396



BOARD OF SCHOOL TRUSTEES PROFESSIONAL STAFF 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 3362/page 16 of 25 
 
 
One of the Compliance Officers or a designee will retain all materials generated as 
part of the informal complaint process in accordance with the Board’s records 
retention policy (see Policy 8310, Policy 8320 and Policy 8330). 
 
Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one of the 
parties has requested that the informal complaint process be terminated to move to 
the formal complaint process, or if the individual elects to file a formal complaint 
initially, the formal complaint process as described below shall be implemented. 
 
The formal complaint process is not intended to interfere with the rights of an 
employee, other member of the Corporation community, or third party to pursue a 
complaint of unlawful harassment with the United States Department of Education, 
Office for Civil Rights (OCR), the Indiana Civil Rights Commission (ICRC) or Equal 
Employment Opportunity Commission (EEOC), and/or to file a concurrent criminal 
complaint with the law enforcement agency having jurisdiction. 
 
An individual who believes s/he has been subjected to offensive conduct/unlawful 
harassment/retaliation hereinafter referred to as the "Complainant”, may file a 
formal complaint, either orally or in writing with a teacher, principal, the 
Compliance Officer, Superintendent, or other Corporation-level employee.  Due to 
the sensitivity surrounding complaints of unlawful harassment (see definition on 
page 1) and retaliation, timelines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 
witnesses are available.  If a Complainant informs a teacher, principal, 
Superintendent, or other Corporation-level employee, either orally or in writing, 
about any complaint of harassment or retaliation, the employee to whom the 
complaint is reported must report such information to the Compliance Officer or 
designee within two (2) business days. 

 
Throughout the course of the process as described herein, the Compliance Officer 
should keep the parties informed of the status of the investigation and the decision 
making process. 

397



BOARD OF SCHOOL TRUSTEES PROFESSIONAL STAFF 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 3362/page 17 of 25 
 
 
 
All formal complaints of unlawful harassment (see definition on page 1) or retaliation 
must include the following information to the extent it is available: the identity of the 
individual believed to have engaged in, or be engaging in, offensive 
conduct/harassment/retaliation; a detailed description of the facts upon which the 
complaint is based; a list of potential witnesses; and the resolution sought by the 
Complainant. 
 
If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview.  Thereafter, the Compliance Officer will prepare a written 
summary of the oral interview and the Complainant will be asked to verify the 
accuracy of the reported complaint by signing the document. 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further harassment or retaliation, including, but not limited to, a change of work 
assignment or schedule for the Complainant and/or the alleged harasser.  In 
making such a determination, the Compliance Officer should consult the 
Complainant to assess his/her agreement to any action deemed appropriate.  If the 
Complainant is unwilling to consent any change that is deemed appropriate by the 
Compliance Officer, the Compliance Officer may still take whatever actions s/he 
deems appropriate in consultation with the Superintendent and/or Board Attorney. 
 
Within (X ) two (2)business days of receiving the complaint, the Compliance Officer 
or a designee will initiate a formal investigation to determine whether the 
Complainant has been subjected to offensive conduct/unlawful 
harassment/retaliation. 
 
[X ] A principal will not conduct an investigation unless directed to do so by the 

Compliance Officer. 

 
Contemporaneously, one of the Compliance Officers or a designee will inform the 
individual alleged to have engaged in the unlawful harassing or retaliatory conduct, 
hereinafter referred to as the “Respondent”, that a complaint has been received.  The 
Respondent will be informed about the nature of the allegations and a copy of the 
Board’s anti-harassment policy shall be provided to the Respondent.  The 
Respondent must also be informed of the opportunity to submit a written response 
to the complaint within (X) five (5)business days. 

398



BOARD OF SCHOOL TRUSTEES PROFESSIONAL STAFF 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 3362/page 18 of 25 
 
 
 
Although certain cases may require additional time, one of the Compliance Officers 
or a designee will attempt to complete an investigation into the allegations of 
harassment or retaliation within fifteen (15) business days of receiving the formal 
complaint. 
 
The investigation will include: 
 
 A. interview(s) with the Complainant; 
  
 B. interview(s) with the Respondent; 
  
 C. interviews with any other witnesses who may reasonably be 

expected to have any information relevant to the allegations; and 
  
 D. consideration of any documentation or other information, presented 

by the Complainant, Respondent, or any other witnesses that is 
reasonably believed to be relevant to the allegations. 

 
At the conclusion of the investigation, the Compliance Officer or the designee shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful harassment as provided in Board policy 
and State and Federal law as to whether the Complainant has been subjected to 
unlawful harassment (see definition on page 1) or retaliation.  The Compliance 
Officer's recommendations must be based upon the totality of the circumstances, 
including the ages and maturity levels of those involved.  In determining if 
discriminatory harassment or retaliation occurred, a preponderance of evidence 
standard will be used (i.e., it is more likely than not that unlawful discrimination 
retaliation occurred). 
 

(X ) The Superintendent  or designee may consult with the Board’s legal 
counsel before finalizing the report.  

 
Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the complaint of harassment has been 
substantiated or request further investigation.  A copy of the Superintendent's 
decision will be delivered to both the Complainant and the Respondent. 
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If the Superintendent requests additional investigation, the Superintendent must 
specify the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days.  At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 
 
A Complainant or respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board of School 
Trustees within five (5) business days of his/her receipt of the Superintendent’s final 
decision. 
 
If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 
harassment/retaliation as provided in Board policy and State and Federal law as to 
whether the Complainant has been subjected to unlawful harassment (see definition 
on page 1) or retaliation. 
 
The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal.  At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board’s disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting.  The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful harassment/retaliation regardless of whether the member of the 
Corporation community or third party alleging the unlawful harassment/retaliation 

pursues the complaint.  The Board also reserves the right to have the formal 
complaint investigation conducted by an external person in accordance with this 
policy or in such other manner as deemed appropriate by the Board or its designee.  
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The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights, Equal Employment Opportunity 
Commission, Indiana Civil Rights Commission, or the filing of a concurrent criminal 
complaint. Use of the complaint procedures is not a prerequisite to the pursuit of 
other remedies.  Furthermore, the complaint must be investigated even if a separate 
investigation is being conducted by another agency, including but not limited to the 
local police department. 
 
Privacy/Confidentiality 
 
The Corporation will employ all reasonable efforts to protect the privacy of the 
Complainant, the Respondent(s) (that is the individual(s) against whom the 
complaint is filed), and the witnesses to the extent possible, consistent with the 
Corporation's legal obligations to investigate, to take appropriate action, and comply 
with any discovery or disclosure obligations. 
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law.  Confidentiality, however, cannot be 
guaranteed.   
 
All Complainants proceeding through the formal investigation process should be 
advised that their identities may be disclosed to the Respondent(s). 
 
During the course of a formal investigation, the Compliance Officer or his/her 
designee will instruct all members of the Corporation community and third parties 
who are interviewed about the importance of maintaining confidentiality.  Any 

individual who is interviewed as part of a harassment investigation is expected not 
to disclose any information that s/he learns or that s/he provides during the course 
of the investigation. 
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In accordance with the Board’s records retention policy and student records policy, 
the Compliance Officer will maintain all records created as a part of an investigation 
of a complaint of unlawful harassment/retaliation occurring in the Corporation’s 
employment opportunities, programs and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation’s employment opportunities, 
programs and activities, affecting the Corporation environment.  (See Policy 8310 – 
Public Records and/or Policy 8330 – Student Records) 
 
Remedial Actions, Sanctions and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful harassment (see 
definition on page 1) or retaliation by taking appropriate action reasonable 
calculated to stop the harassment and prevent further such harassment. 
 
If warranted, appropriate remedial action shall be determined and implemented on 
behalf of the Complainant.  Such remedial action may include, but is not limited to, 
counseling services, reinstatement of leave taken due to the discrimination, or other 
appropriate action.   
 
While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee or the 
suspension/expulsion of a student.  All disciplinary action will be taken in 
accordance with applicable State law and the terms of the relevant collective 
bargaining agreement(s), if any.   
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When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter, including the ages and maturity levels of 
those involved.  In those cases where unlawful harassment is not substantiated, the 
Board may consider whether the alleged conduct nevertheless warrants discipline in 
accordance with other Board policies, consistent with the terms of the relevant 
collective bargaining agreement(s), if any. 
 
All subsequent sanctions imposed by the Board and/or Superintendent shall be 
reasonably calculated to end such conduct, prevents it recurrence, and remedy its 
effects.  Prior sanctions imposed on the Respondent(s) for similar past conduct shall 
be considered in determining the appropriateness of the sanction(s) imposed for the 
present conduct. 
 
The Board may appoint an individual, who may be an employee of the Corporation, 
to monitor the Respondent to ensure no further discrimination or retaliation occurs.  
Likewise, the Board may appoint an individual, who may be an employee of the 
Corporation other than the Respondent, to follow up with the Complainant to ensure 
that no further discrimination or retaliation has occurred and to take action to 
promptly address any reported occurrences. 
 
Retaliation 
 
Any act of retaliation against a person who has made a report, filed a complaint 
alleging unlawful harassment, or participated as a witness in a harassment 
investigation is prohibited. 
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Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten, or interfere with any individual because the person opposed any act or 
practice of unlawful harassment (see definition on page 1), or because that 
individual made a charge, testified, assisted or participated in any manner in an 
investigation, proceeding, or hearing pertaining to unlawful harassment, or because 
that individual exercised, enjoyed, aided or encouraged any other person in the 
exercise or enjoyment of any right granted or protected by Federal or State laws. 
 
Individuals found to have engaged in retaliation shall be subject to disciplinary 
action, up to and including termination of employment or expulsion from school. 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 
 
State law requires any teacher or school employee who knows or suspects that a 
child under the age of eighteen (18) is a victim of child abuse or neglect to 
immediately report that knowledge or suspicion to the Department of Child Services, 
Office of Child Protective Services.  If, during the course of a harassment 
investigation, the Compliance Officer or a designee has reason to believe or suspect 
that the alleged conduct reasonably indicates abuse or neglect of the Complainant or 
the alleged victim, a report of such knowledge must be made in accordance with 
State law and Board Policy. 
 
If the Compliance Officer or a designee has reason to believe that the Complainant 
has been the victim of criminal conduct as defined under State law, such knowledge 
should be reported to local law enforcement. 
 
Any reports made to the local Child Protective Services or to local law enforcement 
shall not terminate the Compliance Officer’s or a designee’s obligation and 
responsibility to continue to investigate a complaint of harassment.  While the 
Compliance Officer or a designee may work cooperatively with outside agencies to 

conduct concurrent investigations, in no event shall the harassment investigation by 
inhibited by the involvement of outside agencies. 
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Education and Training 
 
In support of this Anti-Harassment Policy, the Board promotes preventative 
educational measures to create greater awareness of unlawful discriminatory 
practices.  The Compliance Officers will oversee training of Corporation employees 
and students so that they understand their rights and responsibilities under Federal 
and State law and are informed of the Board's policies and practices with respect to 
fully implementing and complying with the requirements of Federal and State law.  
All training regarding the Board's policy and administrative guidelines and 
harassment in general will be age and content appropriate. 
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Notice 
 
Notice of the Board's policy on anti-harassment related to employment practices and 
the identity of the Compliance Officers will be posted throughout the Corporation, 
and published in any Corporation statement regarding the availability of 
employment, in any staff handbooks, and in general information publications of the 
Corporation as required by Federal and State law and this policy. 
 
 
 
I.C. 35-42-4-3, 35-42-4-8, 35-42-4-9 
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA 2004) 
20 U.S.C. 1681 et seq., Title IX of the Education Amendments Act of 1972 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
42 U.S.C. 1983 
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964 
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
29 C.F.R. Part 1635 
National School Boards Association Inquiry and Analysis - May 2008 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

PERSONAL BACKGROUND CHECKS AND MANDATORY  

REPORTING OF CONVICTIONS ( ) AND ARRESTS 

 
 
To protect students and staff members, the School Board requires an inquiry into 
the personal background of each applicant the Superintendent recommends for 
employment on the Corporation's support staff. 
 
Such an inquiry shall also be made for substitutes. 
 
The Superintendent shall establish the necessary procedures for obtaining personal 
background information on each applicant recommended for employment on the 
Corporation's support staff which shall include the following: 
 
 A. an expanded national criminal history check as defined by 

I.C. 20-26-2-1.5 
  
 B. a search of the national sex offender registry maintained by the 

United States Department of Justice 
  
 C. telephone inquiry with former employer(s) 
  
 D. explanations of any employment gaps to ensure the candidate has 

not omitted an employer where an offense occurred 
  
 E. verification of the applicant’s eligibility to work using the E-Verify 

database maintained by the Federal government as required by 
I.C. 12-32-1 

  
   
  
 (X ) a detailed background history including all prior employment and 

volunteer positions 
  
 (X ) an Indiana Bureau of Motor Vehicles driver history if the position 

involves driving 
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Each applicant shall certify under penalty of perjury his/her eligibility to be 
employed by the Board as a United States citizen or a qualified alien.  The Board 
may deny employment to an applicant who is convicted of an offense for which the 
applicant’s license for the position may be revoked or suspended by State law. 
 
[X] Should it be necessary to employ a person in order to maintain continuity of 

the program prior to receipt of the report, the Superintendent may provide 
for a substitute. 

 
   
 
The procedures shall provide that information and records obtained from 
pre-employment inquiries under this policy are confidential and shall not be 
released except as necessary to implement this policy or defend a decision made 
pursuant to this policy. 
 
Any costs associated with obtaining the criminal history record are to be borne by 
the applicant. 
 
During the course of his/her employment with the School Corporation, each support 
staff employee shall be required to report his/her  
 
 (X) arrest or the filing of criminal charges against the employee; and 
 
conviction of criminal charges to the Superintendent within two (2) business days of 
the occurrence.  The Superintendent shall obtain a review of each reported 
conviction and shall recommend appropriate action to the Board considering the 
risk to members of the school community presented by the continued employment of 
the convicted employee. 
 

 
I.C. 10-13-3 
I.C. 20-26-2-1.5 
I.C. 20-26-5-10 and-11 
I.C. 20-28-5-8 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

NONDISCRIMINATION AND  

EQUAL EMPLOYMENT OPPORTUNITY 

 
 
The School Board does not discriminate on the basis of the Protected Classes of 
race, color, national origin, sex (including transgender status, sexual orientation and 
gender identity), disability, age, religion, military status, ancestry, or genetic 
information which are classes protected by Federal and/or State law (collectively, 
"Protected Classes") occurring in the Corporation's employment opportunities, 
programs, and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation's employment opportunities, programs, and activities, 
affecting the Corporation environment. 
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The Superintendent shall appoint and publicize the name of the Compliance 
Officer(s) who is/are responsible for coordinating the Corporation’s efforts to comply 
with applicable Federal and State laws and regulations, including the Corporation’s 
duty to address in a prompt and equitable manner any inquiries or complaints 
regarding discrimination or denial of equal access.  The Compliance Officer(s) also 
shall verify that proper notice of nondiscrimination for Title II of the Americans with 
Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, 
Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act 
of 1973 (as amended), and the Age Discrimination in Employment Act is provided to 
staff members and the general public.  Any sections of the Corporation's collectively 
bargained contracts dealing with hiring, promotion, and tenure should contain a 
statement of nondiscrimination similar to that in the Board's statement above.  In 
addition, any gender specific terms should be eliminated from such contracts. 
 
Compliance Officer(s) 
 
The following person(s) is/are designated as the Corporation’s Compliance Officer(s) 
and, as such, shall handle inquiries regarding the nondiscrimination policies of the 
Corporation and address any complaint of discrimination: 
 
 Name and Title _Director of Business Operations or other 

Superintendent Designee 
 

   
 Address _315 South Harrison Drive, Corydon, IN 47112  
   
 Telephone No. 812-738-2168  
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Reports and Complaints of Unlawful Discrimination and Retaliation 
 
Employees are encouraged to promptly report incidents of unlawful discrimination 
and/or retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment to an administrator, supervisor, or other 
Corporation-level official so that the Board may address the conduct.  Any 
administrator, supervisor, or other Corporation-level official who receives such a 
complaint shall file it with a Compliance Officer  
 
(X) within two (2) business days.  
 
 
 
Employees who believe they have been unlawfully discriminated/retaliated against 
in the Corporation’s employment opportunities, programs and/or activities, or, if 
initially occurring off Corporation grounds or outside the Corporation’s employment 
opportunities, programs and activities, affecting the Corporation environment are 
entitled to utilize the complaint process set forth below. Initiating a complaint, 
whether formally or informally, in the Corporation and/or a concurrent criminal 
complaint will not adversely affect the complaining individual's employment status 
or opportunity.  While there are no time limits for initiating complaints under this 
policy, individuals should make every effort to file a complaint as soon as possible 
after the conduct occurs while the facts are known and potential witnesses are 
available. 
 
The Compliance Officer(s) will be available during regular school/work hours to 
discuss concerns related to unlawful discrimination/retaliation. The Compliance 
Officer(s) shall accept complaints of unlawful discrimination/retaliation directly from 

any member of the Corporation community or a visitor to the Corporation, and 
receive complaints that are initially filed with a school building administrator, 
supervisor or other Corporation-level official. Upon receipt of a complaint, either 
directly or through a school building administrator, supervisor or other Corporation-
level official, a Compliance Officer will begin either an informal or formal process 
(depending on the request of the person alleging the discrimination/retaliation or 
the nature of the alleged discrimination/retaliation), or designate a specific 
individual to conduct such a process.  
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The Compliance Officer will provide a copy of this policy to any person who files a 
complaint. In the case of a formal complaint, the Compliance Officer will prepare 
recommendations for the Superintendent or oversee the preparation of such 
recommendations by a designee. All members of the Corporation community must 
report incidents of discrimination/retaliation that are reported to them to the 
Compliance Officer  
 
(X)  within two (2) business days  
 
 
of learning of the incident/conduct. 
 
Any Corporation employee who directly observes unlawful discrimination/retaliation 
is obligated, in accordance with this policy, to report such observations to one of the 
Compliance Officers within two (2) business days. Additionally, any Corporation 
employee who observes an act of unlawful discrimination/retaliation is expected to 
intervene to stop the misconduct, unless circumstances make such an intervention 
dangerous, in which case the staff member should immediately notify other 
Corporation employees and/or local law enforcement officials, as necessary, to stop 
the misconduct. Thereafter, the Compliance Officer or designee must contact the 
employee within two (2) business days to advise him/her of the Corporation's intent 
to investigate the wrongdoing. 
 
Complaint Procedures 
 
Any employee who believes that s/he has been subjected to unlawful discrimination 
or retaliation may seek resolution of his/her complaint through the procedures 
described below.  The formal complaint procedures involve an investigation of the 
individual’s claims and a process for rendering a decision regarding whether the 
charges are substantiated at the lowest possible administrative level and in a 

prompt and equitable manner. 
 
Due to the sensitivity surrounding complaints of unlawful discrimination or 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs. Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within fifteen (15) 
business days of the complaint being received).  
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In accordance with Federal and State law, employees will be notified of their right to 
file an internal complaint regarding an alleged violation, misinterpretation or 
misapplication of Federal and/or State law pertaining to discrimination in 
employment.   
 
In addition, employees will be notified of their right to file a complaint with the 
U.S. Department of Education's Office for Civil Rights, the Equal Employment 
Opportunity Commission, or the Indiana Civil Rights Commission, as well as a 
concurrent criminal complaint with the law enforcement agency having jurisdiction 
in the Corporation. 
 
Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop quickly inappropriate 
behavior and facilitate resolution through an informal means, if possible. The 
informal complaint procedure is provided as a less formal option for an employee or 
unsuccessful applicant for employment who believes s/he has been unlawfully 
discriminated or retaliated against in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment. This informal procedure is not required as a 
precursor to the filing of a formal complaint or a concurrent criminal complaint.  
 
The informal process is available only in those circumstances where the parties (the 
alleged target of the discrimination/retaliation and individual(s) alleged to have 
engaged in the discrimination) agree to participate in it. 
 
Employees, or unsuccessful applicants for employment, who believe that they have 
been unlawfully discriminated/retaliated against in the Corporation’s employment 
opportunities, programs and/or activities, or, if initially occurring off Corporation 

grounds or outside the Corporation’s employment opportunities, programs and 
activities, affecting the Corporation environment may proceed immediately to the 
formal complaint process and individuals who seek resolution through the informal 
procedure may request that the informal process be terminated at any time to move 
to the formal complaint process. 
 
All complaints involving a Corporation employee or any other adult member of the 
Corporation community against a student will be formally investigated, and a 
concurrent criminal complaint shall be filed. 
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As an initial course of action, if an individual feels that s/he is being unlawfully 
discriminated/retaliated against in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the person who engaged in the allegedly 
discriminatory/retaliatory conduct that it is inappropriate and must stop. The 
complaining individual should address the alleged misconduct as soon after it 
occurs as possible.  A/The Compliance Officer is available to support and counsel 
individuals when taking this initial step or to intervene on behalf of the individual if 
requested to do so.   
 
An individual who is uncomfortable or unwilling to inform the person who allegedly 
engaged in the unlawful conduct of his/her concerns is not prohibited from 
otherwise filing an informal or a formal complaint and filing a concurrent criminal 
complaint if s/he desires to do so.  
 
In addition, with regard to certain types of unlawful discrimination, such as sexual 
discrimination, the Compliance Officer may advise against the use of the informal 
complaint process. 
 
An individual who believes s/he has been unlawfully discriminated/retaliated 
against in the Corporation’s employment opportunities, programs and/or activities, 
or, if initially occurring off Corporation grounds or outside the Corporation’s 
employment opportunities, programs and activities, affecting the Corporation 
environment may make an informal complaint, either orally or in writing: (1) to a 
building administrator; (2) directly to the Compliance Officer(s); and/or (3) to the 
Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to the Compliance Officer(s) who will either 

facilitate an informal resolution as described below or appoint another individual to 
facilitate an informal resolution. 
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The Corporation’s informal complaint procedure is designed to provide employees 
who believe they are being unlawfully discriminated/retaliated against with a range 
of options aimed at bringing about a prompt resolution of their concerns. Depending 
upon the nature of the complaint and the wishes of the individual claiming unlawful 
discrimination/retaliation, informal resolution may involve, but not be limited to, 
one or more of the following: 
 
 A. Advising the individual about how to communicate his/her concerns 

to the person who allegedly engaged in the 
discriminatory/retaliatory behavior. 

  
 B. Distributing a copy of Policy 4122 Nondiscrimination as a reminder 

to the individuals in the school building or office where the 
individual whose behavior is being questioned works. 

  
 C. If both parties agree, the Compliance Officer may arrange and 

facilitate a meeting between the individual claiming 
discrimination/retaliation and the individual accused of engaging in 
the misconduct to work out a mutual resolution. 

 
While there are no set time limits within which an informal complaint must be 
resolved, the Compliance Officer or designee will exercise his/her authority to 
attempt to resolve all informal complaints  
 
 
 
(X ) within twenty (20) business days of receiving the informal complaint. 
 
Parties who are dissatisfied with the results of the informal complaint process may 
proceed to file a formal complaint. And, as stated above, parties may request that 

the informal process be terminated at any time to move to the formal complaint 
process. 
 
The Compliance Officer will retain all materials that are generated as part of the 
informal complaint process in accordance with the Board’s records retention policy. 
(See Policy 8310) 
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Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one of the 
parties requested that the informal complaint process be terminated to move to the 
formal complaint process, or if the individual elects to file a formal complaint 
initially, this formal complaint process shall be implemented. 
 
An individual who believes that s/he has been subjected to unlawful 
discrimination/retaliation in the Corporation’s employment opportunities, programs 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment (hereinafter referred to as the "Complainant"), may file a 
formal complaint, either orally or in writing, with an administrator, the Compliance 
Officer(s), Superintendent, or other Corporation-level official, as well as file a 
concurrent criminal complaint with the law enforcement agency having jurisdiction.  
 
Due to the sensitivity surrounding complaints of unlawful discrimination and 
retaliation, timelines are flexible for initiating the complaint process; however, 
individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs.  
 
If a Complainant informs an administrator, supervisor, Superintendent, or other 
Corporation-level official, either orally or in writing, about any complaint of 
discrimination/retaliation, the employee who is informed of the complaint must 
report such information to the Compliance Officer 
 
(X) within two (2) business days.  
 
 
Throughout the course of the process, the Compliance Officer should keep the 

parties informed of the status of the investigation and the decision-making process. 
 
All formal complaints must include the following information to the extent it is 
available: the identity of the individual believed to have engaged in, or be engaging 
in, the discriminatory/retaliatory conduct; a detailed description of the facts upon 
which the complaint is based; a list of potential witnesses; and the resolution sought 
by the Complainant. 
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If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview. Thereafter, the Compliance Officer will prepare a written summary 
of the oral interview, and the Complainant will be asked to verify the accuracy of the 
reported complaint by signing the document. 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further discrimination or retaliation, including, but not limited to, a change of work 
assignment or schedule for the Complainant and/or the person who allegedly 
engaged in the misconduct. In making such a determination, the Compliance Officer 
should consult the Complainant to assess his/her agreement to the proposed action. 
If the Complainant is unwilling to consent to the proposed change, the Compliance 
Officer may still take whatever actions s/he deems appropriate in consultation with 
the Superintendent. 
 
[X ] Within two (2) business days of receiving the complaint,  
 
 
the Compliance Officer, or a designee, will initiate a formal investigation to 
determine whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
 
Simultaneously, the Compliance Officer, or a designee, will inform the individual 
alleged to have engaged in the discriminatory or retaliatory conduct 
(hereinafter referred to as the "Respondent"), that a complaint has been received. 
The Respondent will be informed about the nature of the allegations and provided 
with a copy of any relevant policies and/or administrative guidelines, including 
Policy 4122 - Nondiscrimination. The Respondent also must be informed of the 
opportunity to submit a written response to the complaint  

 
(X )  within five (5) business days.  
 

417



BOARD OF SCHOOL TRUSTEES SUPPORT STAFF 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 4122/page 10 of 15 
 
 
 
Although certain cases may require additional time, the Compliance Officer, or a 
designee, will attempt to complete an investigation into the allegations of 
discrimination/retaliation  
 
 
(X ) within twenty (20) business days of receiving the formal complaint.  
 
The investigation will include:  
 
 A. interview(s) with the Complainant; 
   
 B. interview(s) with the Respondent; 
   
 C. interviews with any other witnesses who reasonably may be 

expected to have any information relevant to the allegations; and, 
   
 D. consideration of any documentation or other information presented 

by the Complainant, Respondent, or any other witness that is 

reasonably believed to be relevant to the allegations. 
 
At the conclusion of the investigation, the Compliance Officer, or the designee, shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful discrimination/retaliation as provided in 
Board policy and State and Federal law as to whether the Complainant has been 
subjected to unlawful discrimination/retaliation. The recommendations must be 
based upon the totality of the circumstances. In determining if discrimination or 
retaliation occurred, a preponderance of evidence standard will be used (i.e., it is 
more likely than not that unlawful discrimination/retaliation occurred).  
 

[X ] The Superintendent or designee, shall consult with the Board’s legal 
counsel before finalizing the report.  
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Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the charges have been substantiated or request 
further investigation. A copy of the Superintendent's decision will be delivered to 
both the Complainant and the Respondent. 
 
If the Superintendent requests additional investigation, the Superintendent must 
delineate the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days. At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 
 
If the Superintendent determines the Complainant was subjected to unlawful 
discrimination/retaliation, s/he must identify what corrective action will be taken to 
stop, remedy, and prevent the recurrence of the discrimination/retaliation. The 
corrective action should be reasonable, timely, age-appropriate, effective, and 
tailored to the specific situation. 
 
A Complainant or Respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board  
 
(X ) within five (5) business days of his/her receipt of the Superintendent's 

decision. 
 
 
If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 

discrimination/retaliation as provided in Board policy and State and Federal law as 
to whether the Complainant has been subjected to unlawful 
discrimination/retaliation. 
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The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal. At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board's disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting. The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful discrimination/retaliation regardless of whether the employee or 
unsuccessful applicant for employment alleging the unlawful 
discrimination/retaliation pursues the complaint. The Board also reserves the right 
to have the formal complaint investigation conducted by an external person in 
accordance with this policy or in such other manner as deemed appropriate by the 
Board or its designee. 
 
The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights, Equal Employment Opportunity 
Commission, Indiana Civil Rights Commission, or the filing of a concurrent criminal 
complaint. Use of the complaint procedures is not a prerequisite to the pursuit of 
other remedies.  Furthermore, the complaint must be investigated even if a separate 
investigation is being conducted by another agency, including but not limited to the 
local police department. 
 
Privacy/Confidentiality 
 
The Corporation will employ all reasonable efforts to protect the rights of the 

Complainant, the Respondent(s), and the witnesses to the extent possible, 
consistent with the Corporation’s legal obligations to investigate, take appropriate 
action, and comply with any discovery or disclosure obligations.  
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law. Confidentiality, however, cannot be 
guaranteed.  
 
All Complainants proceeding through the formal investigation process will be 
advised that their identities may be disclosed to the Respondent(s). 
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During the course of a formal investigation, the Compliance Officer or designee will 
instruct each person who is interviewed about the importance of maintaining 
confidentiality. Any individual who is interviewed as part of an investigation is 
expected not to disclose to third parties any information that s/he learns and/or 
provides during the course of the investigation. 
 
In accordance with the Board’s records retention policy, the Compliance Officer will 
maintain all public records created as a part of an investigation of a complaint of 
discrimination/retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment.  (See Policy 8310 – Public Records) 
 
Remedial Action, Sanctions and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful 
discrimination/retaliation occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment by taking appropriate action reasonably 
calculated to stop and prevent further misconduct.  
 
If warranted, appropriate remedial action shall be determined and implemented on 
behalf of the Complainant.  Such remedial action may include, but is not limited to, 
counseling services, reinstatement of leave taken due to the discrimination, or other 
appropriate action. 
 
While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee. All disciplinary 
action will be taken in accordance with applicable State law and the terms of the 

relevant collective bargaining agreement(s), if any.  
 
When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter. In those cases where unlawful 
discrimination/retaliation is not substantiated, the Board may consider whether the 
alleged conduct nevertheless warrants discipline in accordance with other Board 
policies, consistent with the terms of the relevant collective bargaining agreement(s), 
if any. 
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All sanctions imposed by the Board and/or Superintendent shall be reasonably 
calculated to end such conduct, prevent its recurrence, and remedy its effect.  Prior 
sanctions imposed on the Respondent(s) for similar past conduct shall be considered 
in determining the appropriateness of the sanction(s) imposed for the present 
conduct. 
 
The Board may appoint an individual, who may be an employee of the Corporation, 
to monitor the Respondent to ensure no further discrimination or retaliation occurs.  
Likewise, the Board may appoint an individual, who may be an employee of the 
Corporation other than the Respondent, to follow up with the Complainant to ensure 
that no further discrimination or retaliation has occurred and to take action to 
promptly address any reported occurrences. 
 
Retaliation 
 
Retaliation against a person who (1) makes a report or files a complaint alleging 
unlawful discrimination occurring in the Corporation’s employment opportunities, 
programs and/or activities, or, if initially occurring off Corporation grounds or 
outside the Corporation’s employment opportunities, programs and activities, 
affecting the Corporation environment, or (2) participates as a witness in an 
investigation, is prohibited. 
 
Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten or interfere with any individual because s/he opposed any act or practice 
made unlawful by Federal or State nondiscrimination laws, made a complaint, 
testified, assisted or participated in any manner in an investigation, proceeding, or 
hearing under those laws, or exercised, enjoyed, aided or encouraged any other 
person in the exercise or enjoyment of any right granted or protected by those laws. 
 
Individuals found to have engaged in retaliation shall be subject to disciplinary 

action, up to and including termination of employment or expulsion from school. 
 
Training 
 
The Compliance Officers also will oversee the training of Corporation employees so 
that all employees understand their rights and responsibilities under Federal and 
State law and are informed of the Board's policies and practices with respect to fully 
implementing and complying with the requirements of Federal and State law. 
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Notice 
 
Notice of the Board's policy on nondiscrimination in employment practices and the 
identity of the Compliance Officers will be posted throughout the Corporation and 
published in any Corporation statement regarding the availability of employment, in 
any staff handbooks, and in general information publications of the Corporation as 
required by Federal and State law and this policy. 
 
 
 
I.C. 20-28-10-12 
I.C. 20-28-10-13 
I.C. 20-33-1-6 
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA 2004) 
20 U.S.C. 1681 et seq., Title IX of the Education Amendments of 1972 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
29 U.S.C. 6101, The Age Discrimination in Employment Act of 1975 
42 U.S.C. 1983 
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964 
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act of 2008 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
29 C.F.R. Part 1635 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

REQUIRED REPORTS AND PROTECTION OF WHISTLEBLOWERS 

 
 
The School Board recognizes that its employees teach its students by example and 
serve as a role model for students.  It therefore requires that they exemplify high 
standards of honesty and integrity and comply with Indiana and Federal law and 
Board policies and administrative guidelines in their words and actions.  To 
implement these expectations, the Board requires its employees to report possible 
violations of these Board standards to their immediate supervisor. 
 
An employee who is aware of words or acts of a Board member or employee that may 
violate Federal or Indiana law, Board policy, or administrative guidelines shall bring 
the words or actions to the attention of the employee’s immediate supervisor.  If the 
immediate supervisor does not respond within a reasonable time, or the immediate 
supervisor is the officer or employee whose words or actions are in question, the 
employee shall make the report required by this policy to the Superintendent.  If the 
words or acts that violate this policy are the Superintendent’s words or acts, the 
report shall be made to the Board president.  An employee also may report 
suspected malfeasance, misfeasance or nonfeasance by a public officer to the State 
Board of Accounts. 
 
Employees are subject to disciplinary action, up to and including termination for 
knowingly or recklessly making a false report under this policy or failing to make a 
report required by this policy. 
 
After a verbal report of a violation of this policy is made, the immediate supervisor 
will direct the reporting employee to put the report in writing.  If a reporting 
employee requires assistance in making a written report, the immediate supervisor 
shall assist the reporting employee. 
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An employee making a report required by this policy shall be protected from 
discipline, retaliation, or reprisal for making a report required by this policy as long 
as the employee had a good faith belief in the truth and accuracy of the information 
reported at the time of the report.  A report in compliance with this policy is not 
required if the employee confirms that another employee has reported the same 
words or actions. 
 
 
 
I.C. 5-11-1-9.5 
I.C. 36-1-8-8 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

ANTI-HARASSMENT 

 
 
General Policy Statement 
 
It is the policy of the Board of School Trustees to maintain an education and work 
environment that is free from all forms of unlawful harassment, including sexual 
harassment, occurring in the Corporation's employment opportunities, programs, 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation's employment opportunities, programs, and activities, affecting the 
Corporation environment (hereinafter referred to collectively as "unlawful 
harassment").  This commitment applies to all School Corporation operations, 
employment opportunities, programs, and activities.  All students, administrators, 
teachers, staff, and all other school personnel share responsibility for avoiding, 
discouraging, and reporting any form of unlawful harassment occurring in the 
Corporation's employment opportunities, programs, and/or activities, or, if initially 
occurring off Corporation grounds or outside the Corporation's employment 
opportunities, programs, and activities, affecting the Corporation environment.  This 
policy applies to unlawful conduct occurring on school property, or at another 
location if such conduct affects the Corporation environment. 
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The Board will vigorously enforce its prohibition against unlawful harassment (see 
definition above), which is based on race, color, national origin, sex (including 
transgender status, sexual orientation and/or gender identity), religion, disability, 
military status, ancestry, or genetic information that are classes protected by 
Federal and/or State civil rights laws (hereinafter referred to as ”Protected Classes”), 
and encourages those within the Corporation community as well as third parties 
who feel aggrieved to seek assistance to rectify such problems occurring in the 
Corporation’s employment opportunities, programs and/or activities, or, if initially 
occurring off Corporation grounds or outside the Corporation’s employment 
opportunities, programs and activities, affecting the Corporation environment.   
 
All Corporation employees, including administrators, professional staff and support 
staff, shall report any incident of alleged unlawful harassment (see definition above) 
occurring in the Corporation’s employment opportunities, programs and/or 
activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment that the employee observes or which is reported to the 
employee.   
 
The Board will investigate all allegations of unlawful harassment (see definition on 
page 1) occurring in the Corporation’s employment opportunities, programs and/or 
activities, or, if initially occurring off Corporation grounds or outside the 
Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment and, in those cases where unlawful harassment is 
substantiated, the Board will take immediate steps to end the harassment, prevent 
its recurrence, and remedy its effects.   
 
Individuals who are found to have engaged in unlawful harassment (see definition 
on page 1) occurring in the Corporation’s employment opportunities, programs 
and/or activities, or, if initially occurring off Corporation grounds or outside the 

Corporation’s employment opportunities, programs and activities, affecting the 
Corporation environment will be subject to appropriate disciplinary action, up to 
and including termination of employment or expulsion from school.   
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Furthermore, Corporation employees who fail to report any incident of alleged 
unlawful harassment (see definition on page 1) occurring in the Corporation’s 
employment opportunities, programs and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation’s employment opportunities, 
programs and activities, affecting the Corporation environment that the employee 
observes or which is reported to the employee also are subject to appropriate 
disciplinary action, up to and including termination of employment. 
 
For purposes of this policy, "Corporation community" means students, 
administrators, teachers, and staff, as well as Board members, agents, volunteers, 
contractors, or other persons subject to the control and supervision of the Board. 
 
For purposes of this policy, "third parties" include, but are not limited to, guests 
and/or visitors on Corporation property (e.g., visiting speakers, participants on 
opposing athletic teams, parents), vendors doing business with, or seeking to do 
business with, the Board, and other individuals who come in contact with members 
of the Corporation community at school-related events/activities (whether on or off 
Corporation property). 
 
Other Violations of the Anti-Harassment Policy 
 
The Corporation also will take immediate steps to impose disciplinary action on 
individuals engaging in any of the following prohibited acts: 
 
 A.  Retaliating against a person who has made a report or filed a 

complaint alleging unlawful harassment (see definition on page 1) or 
who has participated as a witness in a harassment investigation. 

 
 B. Filing a malicious or knowingly false report or complaint of unlawful 

harassment (see definition on page 1). 
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 C. Disregarding, failing to investigate adequately, or delaying 

investigation of allegations of unlawful harassment (see definition on 
page 1), when responsibility for reporting and/or investigating 
unlawful harassment charges comprises part of one's supervisory 
duties. 

 
Definitions 
 
Bullying 
 
Bullying rises to the level of unlawful harassment (see definition on page 1) when 
one or more persons systematically and chronically inflict physical hurt or 
psychological distress on one (1) or more students with the intent to harass, ridicule, 
humiliate, intimidate or harm that/those student(s), and that bullying is based upon 
sex, race, color, national origin, religion, or disability, that is, characteristics that are 
protected by Federal civil rights laws.  It is defined as any unwanted and repeated 
written, verbal, or physical behavior, including any threatening, insulting, or 
dehumanizing gesture, by an adult or student, that is severe or pervasive enough to 
create an intimidating, hostile, or offensive educational environment; cause 
discomfort or humiliation; or unreasonably interfere with the individual’s school 
performance or participation; and may involve: 
 
 A. teasing; 
   
 B. threats; 
  
 C. intimidation; 
  
 D. stalking; 
  

 E. cyberstalking; 
  
 F. cyberbullying; 
  
 G. physical violence; 
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 H. sexual violence; 
   
 I. theft; 
  
 J. sexual, religious, or racial harassment; 
  
 K. public humiliation; or 
  
 L. destruction of property. 
 
In the bullying context, “harassment” means any threatening, insulting, or 
dehumanizing gesture, use of data or computer software, or written, verbal or 
physical conduct directed against a student that: 
 
 A. places a student in reasonable fear of harm to his/her person or 

damage to his/her property; 
  
 B. has the effect of substantially interfering with a student’s 

educational performance, opportunities, or benefits; or 
  
 C. has the effect of substantially disrupting the orderly operation of a 

school. 
 
Sexual Harassment 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Education 
Amendments of 1972, "sexual harassment" is defined as: 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature, when: 

 
 A. Submission to such conduct is made either implicitly or explicitly a 

term or condition of an individual's employment, or status in a 
class, educational program, or activity. 

 
 B. Submission or rejection of such conduct by an individual is used as 

the basis for employment or educational decisions affecting such 
individual. 
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 C. Such conduct has the purpose or effect of interfering with the 

individual's work or educational performance; of creating an 
intimidating, hostile, or offensive working, and/or learning 
environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity. 

 
Sexual harassment may involve the behavior of a person of either gender against a 
person of the same or opposite gender. 
 
Prohibited acts that constitute sexual harassment may take a variety of forms.  
Examples of the kinds of conduct that may constitute sexual harassment include, 
but are not limited to: 
 
 A. unwelcome sexual propositions, invitations, solicitations, and 

flirtations; 
 
 B. sexual violence, including physical and/or sexual assault; 
 
 C. threats or insinuations that a person's employment, wages, 

academic grade, promotion, classroom work or assignments, 
academic status, participation in athletics or extra-curricular 
programs or events, or other conditions of employment or education 
may be adversely affected by not submitting to sexual advances; 

 
 D. unwelcome verbal expressions of a sexual nature, including graphic 

sexual commentaries about a person's body, dress, appearance, or 
sexual activities; the unwelcome use of sexually degrading language, 
jokes or innuendoes; unwelcome suggestive or insulting sounds or 
whistles; obscene telephone calls; 

   

 E. sexually suggestive objects, pictures, videotapes, audio recordings or 
literature, placed in the work or educational environment, which 
may embarrass or offend individuals; 

  
 F. unwelcome and inappropriate touching, patting, or pinching; 

obscene gestures; 
  
 G. a pattern of conduct, which can be subtle in nature, that has sexual 

overtones and is intended to create or has the effect of creating 
discomfort and/or humiliation to another; 
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 H. remarks speculating about a person's sexual activities or sexual 

history, or remarks about one's own sexual activities or sexual 
history; 

  
 I. in the context of employees, consensual sexual relationships where 

such relationship leads to favoritism of a subordinate employee with 
whom the superior is sexually involved and where such favoritism 
adversely affects other employees or otherwise creates a hostile work 
environment; 

  
 J. inappropriate boundary invasions by a Corporation employee or 

other adult member of the Corporation community into a student's 
personal space and personal life; 

  
 K. verbal, nonverbal or physical aggression, intimidation, or hostility 

based on sex or sex-stereotyping that does not involve conduct of a 
sexual nature. 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  
Sex-based or gender-based conduct must be sufficiently severe, pervasive, and 
persistent such that it adversely affects, limits, or denies an individual's employment 
or education or creates a hostile or abusive employment or educational environment. 
 
NOTE:  Sexual conduct/relationships with students by a Corporation employee or 
any other adult member of the Corporation community is prohibited, and any 
teacher, administrator, coach or other school authority, or staff member who 
engages in certain sexual conduct with a student may be disciplined up to and 
including termination and also may be guilty of the criminal charge of "sexual 
battery" as set forth in I.C.  35-42-4-8.  In the case of a child under fourteen (14) 
years of age, the person also may be guilty of "child molesting" under I.C.  35-42-4-

3.  In the case of a child between the ages of fourteen (14) and sixteen (16), the 
person also may be guilty of "sexual misconduct with a minor" under I.C.  35-42-4-
9.  The issue of consent is irrelevant in regard to the latter two (2) criminal charges.  
Any employee accused of sexual relations with a student (x) maybe placed on leave 
until school administrative proceedings are completed.  Proven sexual relationships 
with a student regardless of the age of the student will initiate the termination 
process for the employee. 
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Race/Color Harassment 
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 
conduct is based upon an individual's race or color and when the conduct has the 
purpose or effect of interfering with the individual's work or educational 
performance; of creating an intimidating, hostile, or offensive working, and/or 
learning environment; or of interfering with one's ability to participate in or benefit 
from a class or an educational program or activity.  Such harassment may include 
but is not limited to conduct directed at the characteristics of a person's race or 
color, such as racial slurs, nicknames implying stereotypes, epithets, and/or 
negative references relative to racial customs. 
 
Religious (Creed) Harassment 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's religion or creed and when the 
conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or 
benefit from a class or an educational program or activity.  Such harassment may 
include but is not limited to conduct directed at the characteristics of a person's 
religious tradition, clothing, or surnames, and/or involving religious slurs. 
 
National Origin Harassment 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's national origin and when the 
conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working 
and/or learning environment; or of interfering with one's ability to participate in or 

benefit from a class or an educational program or activity.  Such harassment may 
include but is not limited to conduct directed at the characteristics of a person's 
national origin, such as negative comments regarding customs, manner of speaking, 
language, surnames, or ethnic slurs. 
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Disability Harassment 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's disability and when the conduct 
has the purpose or effect of interfering with the individual's work or educational 
performance; of creating an intimidating, hostile, or offensive working and/or 
learning environment; or of interfering with one's ability to participate in or benefit 
from a class or an educational program or activity.  Such harassment may include 
but is not limited to conduct directed at the characteristics of a person's disabling 
condition, such as negative comments about speech patterns, movement, physical 
impairments or defects/appearances, or the like.  Such harassment also may 
include but is not limited to conduct directed at or pertaining to a person's genetic 
information. 
 
Reports and Complaints of Harassing Conduct 
 
Students, members of the Corporation community and third parties are encouraged 
to promptly report incidents of unlawful harassment (see definition on page 1) to an 
administrator, supervisor or other Corporation official so that the Corporation may 
address the conduct before it becomes severe, pervasive, or persistent.  All 
Corporation employees, including administrators, professional staff and support 
staff, shall report any incident of alleged unlawful harassment (see definition on 
page 1) that the employee observes or which is reported to the employee.  Any 
administrator, supervisor, or other Corporation-level official who receives such a 
complaint shall file it with the Corporation’s Anti-Harassment Compliance Officer at 
his/her first convenience.  Corporation employees who fail to comply with the 
reporting responsibility shall be subject to discipline, up to and including 
termination. 
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Members of the Corporation community or third parties who believe they have been 
subjected to unlawful harassment (see definition on page 1) by another member of 
the Corporation community or a third party are entitled to utilize the Board's 
complaint process set forth below.  Initiating a complaint, whether formally or 
informally, will not adversely affect the complaining individual's employment or 
participation in educational or extra-curricular programs unless the complaining 
individual makes the complaint maliciously or with knowledge that it is false.  
Individuals should make every effort to file a complaint within thirty (30) calendar 
days after the conduct occurs while the facts are known and potential witnesses are 
available. 
 
If, during an investigation of a reported act of bullying and/or harassment in 
accordance with Policy 5517.01 – Bullying, the principal or his/her designee believes 
that the reported misconduct may have created a hostile work environment and may 
have constituted unlawful harassment (see definition on page 1) based on "Protected 
Classes" (see definition on page 1), the principal or his/her designee will report the 
act of bullying and/or harassment to one (1) of the Compliance Officers who shall 
investigate the allegation in accordance with this policy. 
 
Anti-Harassment Compliance Officers 
 
The following individuals serve as “Anti-Harassment Compliance Officers” for the 
Corporation.  They are hereinafter referred to as the “Compliance Officers”. 
 
  
  
Director of Business Operations or Other Superintendent Designee 
_____________________________________________  
(School Corporation Title)  
812-738-2168 
_____________________________________________  
(Telephone Number)  
315 South Harrison Drive, Corydon, IN 47112 
_____________________________________________  
(Office Address)  
 
_____________________________________________  
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The names, titles, and contact information for the Compliance Officers will be 
published annually: 
 
   
  
   
  
 (X ) on the School Corporation's web site. 
  
   
  
   
  
   
 
The Compliance Officers will be available during regular school/work hours to 
discuss concerns related to "unlawful harassment" (see definition on page 1), to 
assist students, other members of the Corporation community and third parties who 
seek support or advice when informing another individual about "unwelcome" 
conduct, or to intercede informally on behalf of the student. 
 
Any Corporation employee who directly observes unlawful harassment (see definition 
on page 1) of a student is obligated, in accordance with this policy, to report such 
observations to one of the Compliance Officers within (X) two (2)  business days.  
Thereafter, the Compliance Officer or designee must contact the student if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18) 
within two (2) business days to advise him/her/them of the Corporation's intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or his/her designee to conduct an investigation following all the procedures 
outlined in this policy for a formal complaint.  Additionally, if the alleged harasser is 

a student, the Compliance Officer or designee must contact the student, if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18), 
within two (2) business days to advise him/her/them of the Corporation's intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or designee to conduct an investigation following all the procedures outlined 
for a formal complaint.  However, all complaints of harassment involving a 
Corporation employee or any other adult member of the Corporation community 
against a student will be formally investigated. 
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The Compliance Officers are assigned to accept complaints of unlawful harassment 
(see definition on page 1) directly from any member of the School Corporation 
community or a visitor to the Corporation, or to receive complaints that are initially 
filed with a school building administrator.  Upon receipt of a complaint either 
directly or through a school building administrator, a Compliance Officer will begin 
either an informal or formal process (depending on the request of the member of the 
School Corporation community alleging harassment or the nature of the alleged 
harassment), or the Compliance Officer will designate a specific individual to 
conduct such a process.  In the case of a formal complaint, the Compliance Officer 
will prepare recommendations for the Superintendent or will oversee the preparation 
of such recommendations by a designee.  However, if the alleged harasser is the 
Superintendent, the recommendations shall be submitted to the (X) Board President 
All Corporation employees must report incidents of harassment that are reported to 
them to the Compliance Officer within (X ) two (2)  business days of learning of the 
incident. 
 
Investigation and Complaint Procedure (see Form 4362 F1) 
 
Any employee or other member of the Corporation community or third party (e.g., 
visitor to the Corporation) who believes that s/he has been subjected to unlawful 
harassment (see definition on page 1) may seek resolution of his/her complaint 
through either the informal or formal procedures as described below.  Further, a 
process for investigating claims of harassment (see definition on page 1) and a 
process for rendering a decision regarding whether the claim of unlawful 
harassment (see definition on page 1) was substantiated are set forth below. 
 
Due to the sensitivity surrounding complaints of unlawful harassment (see 
definition on page 1), time lines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 

witnesses are available.  Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within  (X ) twenty 
(20) business days of the complaint being received). 
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The informal and formal procedures set forth below are not intended to interfere 
with the rights of any individual to pursue a complaint of unlawful harassment with 
the United States Department of Education, Office for Civil Rights (OCR), the 
Indiana Civil Rights Commission (ICRC) or Equal Employment Opportunity 
Commission (EEOC), or to file a concurrent criminal complaint with the law 
enforcement agency having jurisdiction. 
 
Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop inappropriate behavior 
and/or unlawful harassment (see definition on page 1) to investigate and facilitate 
resolution through an informal means, if possible.  The informal complaint 
procedure is provided as a less formal option for an employee who believes s/he has 
been unlawfully harassed or retaliated against in the Corporation's employment 
opportunities, programs, and/or activities, or, if initially occurring off Corporation 
grounds or outside the Corporation's employment opportunities, programs, and 
activities, affecting the Corporation environment.  This informal procedure is not 
required as a precursor to the filing of a formal complaint and/or filing a concurrent 
criminal complaint, and will be utilized only where the parties (alleged target of 
harassment and alleged harasser(s)) agree to participate in such process. 
 
Employees, other members of the Corporation community, or third parties who 
believe that they have been subjected to unlawful harassment (see definition on 
page 1) or retaliated against may proceed immediately to the formal complaint 
process and individuals who seek resolution through the informal procedure may 
request that the informal process be terminated at any time to move to the formal 
complaint procedure. 
 
However, all complaints of unlawful harassment (see definition on page 1) involving 
a Corporation employee, any adult member of the Corporation community, or a third 

party against a student will be formally investigated.  Similarly, any allegations of 
sexual violence will be formally investigated. 
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As an initial course of action, if an individual feels that s/he is being unlawfully 
harassed (see definition on page 1) and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the harasser that the conduct is 
unwelcome and must stop.  Such direct communication should not be utilized in 
circumstances involving sexual violence.  The complaining individual should address 
the allegedly harassing conduct as soon after it occurs as possible.  The Compliance 
Officer(s) is/are available to support and counsel individuals when taking this initial 
step or to intervene on behalf of the individual if requested to do so.  An individual 
who is uncomfortable or unwilling to inform the harasser of his/her complaint is not 
prohibited from otherwise filing an informal or a formal complaint.  In addition, with 
regard to certain types of unlawful harassment, such as sexual harassment, the 
Compliance Officer may advise against the use of the informal complaint process. 
 
An individual who believes s/he has been unlawfully harassed (see definition on 
page 1) may make an informal complaint, either orally or in writing: 1) to a teacher, 
other employee, or building administrator; 2) directly to one of the Compliance 
Officers; and/or 3) to the Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to one (1) of the Compliance Officers, who 
will either facilitate an informal resolution as described below on his/her own or 
appoint another individual to facilitate an informal resolution. 
 
The Corporation's informal complaint procedure is designed to provide employees, 
other members of the Corporation community or third parties who believe they are 
being subjected to unlawful harassment (see definition on page 1) with a range of 
options designed to bring about a resolution of their concerns.  Depending upon the 
nature of the complaint and the wishes of the individual claiming unlawful 
harassment, informal resolution may involve, but not be limited to, one or more of 
the following: 
 

 A. Advising the individual about how to communicate the unwelcome 
nature of the behavior to the alleged harasser. 

  
 B. Distributing a copy of the anti-harassment policy as a reminder to 

the individuals in the school building or office where the individual 
whose behavior is being questioned works or attends. 
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 C. If both parties agree, the Compliance Officer may arrange and 

facilitate a meeting between the individual claiming harassment and 
the individual accused of harassment to work out a mutual 
resolution.  Such a meeting is not appropriate in circumstances 
involving sexual violence. 

 
While there are no set time limits within which an informal complaint must be 
resolved, one of the Compliance Officers or a designee will exercise his/her authority 
to attempt to resolve all informal complaints within (x) twenty (20) business days of 
receiving the informal complaint.  Parties who are dissatisfied with the results of the 
informal complaint process may proceed to file a formal complaint, may file a 
complaint with the United States Department of Education, Office for Civil Rights 
(OCR), the Indiana Civil Rights Commission (ICRC) or Equal Employment 
Opportunity Commission (EEOC), and/or may file a concurrent criminal complaint 
with the law enforcement agency having jurisdiction.  And, as stated above, parties 
may request that the informal process be terminated at any time to move to the 
formal complaint process. 
 
One (1) of the Compliance Officers or a designee will retain all materials generated as 
part of the informal complaint process in accordance with the Board’s records 
retention policy (see Policy 8310, Policy 8320 and Policy 8330). 
 
Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one (1) of 
the parties has requested that the informal complaint process be terminated to move 
to the formal complaint process, or if the individual elects to file a formal complaint 
initially, the formal complaint process as described below shall be implemented. 
 
The formal complaint process is not intended to interfere with the rights of an 

employee, other members of the Corporation community, or third party to pursue a 
complaint of unlawful harassment with the United States Department of Education, 
Office for Civil Rights (OCR), the Indiana Civil Rights Commission (ICRC) or Equal 
Employment Opportunity Commission (EEOC), and/or to file a concurrent criminal 
complaint with the law enforcement agency having jurisdiction. 

440



BOARD OF SCHOOL TRUSTEES SUPPORT STAFF 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 4362/page 16 of 24 
 
 
 
An individual who believes s/he has been subjected to offensive conduct/unlawful 
harassment/retaliation hereinafter referred to as the "Complainant”, may file a 
formal complaint, either orally or in writing with a teacher, principal, the 
Compliance Officer, Superintendent, or other Corporation-level employee.  Due to 
the sensitivity surrounding complaints of unlawful harassment (see definition on 
page 1) and retaliation, timelines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 
witnesses are available.  If a Complainant informs a teacher, principal, 
Superintendent, or other Corporation-level employee, either orally or in writing, 
about any complaint of harassment or retaliation, the employee to whom the 
complaint is reported must report such information to the Compliance Officer or 
designee within two (2) business days. 
 
Throughout the course of the process as described herein, the Compliance Officer 
should keep the parties informed of the status of the investigation and the decision 
making process. 
 
All formal complaints of unlawful harassment (see definition on page 1) or retaliation 
must include the following information to the extent it is available: the identity of the 
individual believed to have engaged in, or be engaging in, offensive 
conduct/harassment/retaliation; a detailed description of the facts upon which the 
complaint is based; a list of potential witnesses; and the resolution sought by the 
Complainant. 
 
If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview.  Thereafter, the Compliance Officer will prepare a written 
summary of the oral interview and the Complainant will be asked to verify the 
accuracy of the reported complaint by signing the document. 

 
Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further harassment or retaliation, including, but not limited to, a change of work 
assignment or schedule for the Complainant and/or the alleged harasser.  In 
making such a determination, the Compliance Officer should consult the 
Complainant to assess his/her agreement to any action deemed appropriate.  If the 
Complainant is unwilling to consent any change that is deemed appropriate by the 
Compliance Officer, the Compliance Officer may still take whatever actions s/he 
deems appropriate in consultation with the Superintendent and/or Board Attorney. 
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Within (X ) two (2)business days of receiving the complaint, the Compliance Officer 
or a designee will initiate a formal investigation to determine whether the 
Complainant has been subjected to offensive conduct/unlawful 
harassment/retaliation. 
 
[ ] A principal will not conduct an investigation unless directed to do so by the 

Compliance Officer. 
 
Contemporaneously, one (1) of the Compliance Officers or a designee will inform the 
individual alleged to have engaged in the unlawful harassing or retaliatory conduct, 
hereinafter referred to as the “Respondent”, that a complaint has been received.  The 
Respondent will be informed about the nature of the allegations and a copy of the 
Board’s anti-harassment policy shall be provided to the Respondent.  The 
Respondent must also be informed of the opportunity to submit a written response 
to the complaint within (X ) five (5)business days. 
 
Although certain cases may require additional time, one (1) of the Compliance 
Officers or a designee will attempt to complete an investigation into the allegations of 
harassment or retaliation within fifteen (15) business days of receiving the formal 
complaint. 
 
The investigation will include: 
 
 A. interview(s) with the Complainant; 
  
 B. (interview(s) with the Respondent; 
  
 C. interviews with any other witnesses who may reasonably be 

expected to have any information relevant to the allegations; and 
  

 D. consideration of any documentation or other information, presented 
by the Complainant, Respondent, or any other witnesses that is 
reasonably believed to be relevant to the allegations. 
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At the conclusion of the investigation, the Compliance Officer or the designee shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful harassment as provided in Board policy 
and State and Federal law as to whether the Complainant has been subjected to 
unlawful harassment (see definition on page 1) or retaliation.  The Compliance 
Officer's recommendations must be based upon the totality of the circumstances, 
including the ages and maturity levels of those involved.  In determining if 
discriminatory harassment or retaliation occurred, a preponderance of evidence 
standard will be used (i.e., it is more likely than not that unlawful discrimination 
retaliation occurred). 
 
(X ) The Superintendent or designee shall consult with the Board’s legal 

counsel before finalizing the report.  
 
Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the complaint of harassment has been 
substantiated or request further investigation.  A copy of the Superintendent's 
decision will be delivered to both the Complainant and the Respondent. 
 
If the Superintendent requests additional investigation, the Superintendent must 
specify the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days.  At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 
 
A Complainant or respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board of School 
Trustees within five (5) business days of his/her receipt of the Superintendent’s final 

decision. 
 
If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 
harassment/retaliation as provided in Board policy and State and Federal law as to 
whether the Complainant has been subjected to unlawful harassment (see definition 
on page 1) or retaliation. 
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The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal.  At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board’s disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting.  The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful harassment/retaliation regardless of whether the member of the 
Corporation community or third party alleging the unlawful harassment/retaliation 
pursues the complaint.  The Board also reserves the right to have the formal 
complaint investigation conducted by an external person in accordance with this 
policy or in such other manner as deemed appropriate by the Board or its designee.  
 
The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
 
The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights, Equal Employment Opportunity 
Commission, Indiana Civil Rights Commission, or the filing of a concurrent criminal 
complaint. Use of the complaint procedures is not a prerequisite to the pursuit of 
other remedies.  Furthermore, the complaint must be investigated even if a separate 
investigation is being conducted by another agency, including but not limited to the 
local police department. 
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Privacy/Confidentiality 
 
The Corporation will employ all reasonable efforts to protect the privacy of the 
Complainant, the Respondent(s) (that is the individual(s) against whom the 
complaint is filed), and the witnesses to the extent possible, consistent with the 
Corporation's legal obligations to investigate, to take appropriate action, and comply 
with any discovery or disclosure obligations. 
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law.  Confidentiality, however, cannot be 
guaranteed.   
 
All Complainants proceeding through the formal investigation process should be 
advised that their identities may be disclosed to the Respondent(s). 
 
During the course of a formal investigation, the Compliance Officer or his/her 
designee will instruct all members of the Corporation community and third parties 
who are interviewed about the importance of maintaining confidentiality.  Any 
individual who is interviewed as part of a harassment investigation is expected not 
to disclose any information that s/he learns or that s/he provides during the course 
of the investigation. 
 
In accordance with the Board’s records retention policy and student records policy, 
the Compliance Officer will maintain all records created as a part of an investigation 
of a complaint of unlawful harassment/retaliation occurring in the Corporation’s 
employment opportunities, programs and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation’s employment opportunities, 
programs and activities, affecting the Corporation environment.  (See Policy 8310 – 
Public Records and/or Policy 8330 – Student Records) 
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Remedial Action, Sanctions and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful harassment (see 
definition on page 1)/retaliation by taking appropriate action reasonably calculated 
to stop the harassment and prevent further such harassment. 
 
If warranted, appropriate remedial action shall be determined and implemented on 
behalf of the Complainant.  Such remedial action may include, but is not limited to, 
counseling services, reinstatement of leave taken due to the discrimination, or other 
appropriate action.   
 
While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee or the 
suspension/expulsion of a student.  All disciplinary action will be taken in 
accordance with applicable State law and the terms of the relevant collective 
bargaining agreement(s), if any. 
 
When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter, including the ages and maturity levels of 
those involved.  In those cases where unlawful harassment is not substantiated, the 
Board may consider whether the alleged conduct nevertheless warrants discipline in 
accordance with other Board policies, consistent with the terms of the relevant 
collective bargaining agreement(s), if any. 
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All subsequent sanctions imposed by the Board and/or Superintendent shall be 
reasonably calculated to end such conduct, prevents its recurrence, and remedy its 
effects. Prior sanctions imposed on the  Respondent(s) for similar past conduct shall 
be considered in determining the appropriateness of the sanction(s) imposed for the 
present conduct. 
 
The Board may appoint an individual, who may be an employee of the Corporation, 
to monitor the Respondent to ensure no further discrimination or retaliation occurs.  
Likewise, the Board may appoint an individual, who may be an employee of the 
Corporation other than the Respondent, to follow up with the Complainant to ensure 
that no further discrimination or retaliation has occurred and to take action to 
promptly address any reported occurrences. 
 
Remediation 
 
In cases where the complaint investigation results in a finding that the allegation of 
harassment is substantiated, action must be taken by the Compliance Officer to 
remedy the past effects of such harassment.  This may include but is not limited to 
providing a contact person to monitor the harassed student, providing tutoring to 
the student, allowing the student to retake tests or assignments, and counseling.  
Counseling shall be offered to all students who have been subjected to harassment. 
 
Retaliation 
 
Any act of retaliation against a person who has made a report, filed a complaint 
alleging unlawful harassment, or participated as a witness in a harassment 
investigation is prohibited. 
 
Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten, or interfere with any individual because the person opposed any act or 

practice of unlawful harassment (see definition on page 1), or because that 
individual made a charge, testified, assisted or participated in any manner in an 
investigation, proceeding, or hearing pertaining to unlawful harassment, or because 
that individual exercised, enjoyed, aided or encouraged any other person in the 
exercise or enjoyment of any right granted or protected by Federal or State laws. 
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Individuals found to have engaged in retaliation shall be subject to disciplinary 
action, up to and including termination of employment or expulsion from school. 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 
 
State law requires any teacher or school employee who knows or suspects that a 
child under the age of eighteen (18) is a victim of child abuse or neglect to 
immediately report that knowledge or suspicion to the Department of Child Services, 
Office of Child Protective Services.  If, during the course of a harassment 
investigation, the Compliance Officer or a designee has reason to believe or suspect 
that the alleged conduct reasonably indicates abuse or neglect of the Complainant or 
the alleged victim, a report of such knowledge must be made in accordance with 
State law and Board Policy. 
 
If the Compliance Officer or a designee has reason to believe that the Complainant 
has been the victim of criminal conduct as defined under State law, such knowledge 
should be reported to local law enforcement. 
 
Any reports made to Child Protective Services or to local law enforcement shall not 
terminate the Compliance Officer’s or a designee’s obligation and responsibility to 
continue to investigate a complaint of harassment.  While the Compliance Officer or 
a designee may work cooperatively with outside agencies to conduct concurrent 
investigations, in no event shall the harassment investigation by inhibited by the 
involvement of outside agencies. 
 
Education and Training 
 
In support of this Anti-Harassment Policy, the Board promotes preventative 
educational measures to create greater awareness of unlawful discriminatory 
practices.   The Compliance Officers will oversee training of Corporation employees 

and students so that they understand their rights and responsibilities under Federal 
and State law and are informed of the Board's policies and practices with respect to 
fully implementing and complying with the requirements of Federal and State law.  
All training regarding the Board's policy and administrative guidelines and 
harassment in general will be age and content appropriate. 
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Notice 
 
Notice of the Board's policy on anti-harassment related to employment practices and 
the identity of the Compliance Officers will be posted throughout the Corporation, 
and published in any Corporation statement regarding the availability of 
employment, in any staff handbooks, and in general information publications of the 
Corporation as required by Federal and State law and this policy. 
 
 
 
I.C. 35-42-4-3, 35-42-4-8, 35-42-4-9 
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA 2004) 
20 U.S.C. 1681 et seq., Title IX of the Education Amendments Act of 1972 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
42 U.S.C. 1983 
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964 
42 U.S.C. 2000e et seq., Title VII of the Civil Rights Act of 1964 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
29 C.F.R. Part 1635 
National School Boards Association Inquiry and Analysis - May 2008 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 

DETERMINATION OF LEGAL SETTLEMENT AND ELIGIBILITY  

FOR ENROLLMENT OF STUDENTS WITHOUT LEGAL SETTLEMENT  

IN THE CORPORATION 

 
 
The Board establishes the following policy for determining student eligibility to 
attend the schools of this Corporation. 
 
 A. The Board will educate, tuition free, students who have legal 

settlement in the Corporation, and students enrolled according to 
the requirements of I.C. 20-26-11. 

  
 B. Where the legal settlement of a student cannot reasonably be 

determined by reference to the residence of the student’s parent or 
legal guardian and the student is being supported by and living with 
a person whose residence is within the Corporation, the student 
may be enrolled without payment of tuition.  If the parents are able 
to support the student and have placed the student in the home of 
another person primarily for the purpose of attending school in this 
Corporation without establishing legal guardianship as required by 
Indiana law, tuition(X) will not be charged unless otherwise 
required by lawaccording to Board Policy 6150. 

   
   
  
 C. A child who is placed in foster care by a court of competent 

jurisdiction shall be admitted tuition free, without regard to 
residency, to a school within the Corporation, as selected by the 
State Department of Human Services or the child placing agency 

responsible for placement of that child. 
   
 D. Foreign students participating in a foreign-exchange program 

approved by the Indiana State Board of Education and living with a 
resident host family will be admitted tuition free. 
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 E. The Corporation will provide a free education to those students who 

are considered by Federal law to be illegal aliens, if the student's 
parent or legal guardian has legal settlement within the Corporation, 
or considered to be homeless by criteria established by the State 
(see Policy 5111.01 and AG 5111.01 - Homeless Students). 

  
 F. Students who have completed the eleventh grade and have changed 

legal settlement to another school corporation may complete the 
twelfth grade in this Corporation. 

  
 G. A married student living with a spouse or a married or unmarried 

emancipated minor is eligible to attend school without payment of 
tuition if the student resides in the Corporation. 

  
 H. Children of Divorced Parents 
  
 Children of divorced parents may attend school in this Corporation 

without the payment of tuition if one (1) parent resides in this 
Corporation and an election is made utilizing the "Custodial 
Statement and Agreement: Divorce, Separation, or Abandonment" 
form provided by the Indiana State Board of Education.   

 
 The parent with physical custody of the student or the student, if 

the student is at least eighteen (18) years of age, must notify the 
Superintendent of the school corporation in which the 
parents/student seek to have the student enrolled of their election 
to enroll the student in the Corporation.  The election shall be made 
on a yearly basis and applies throughout the school year unless the 
student's parent no longer resides within the attendance area of the 
Corporation. 
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 (X ) A student who has been expelled from another school corporation or 

who is expelled from a nonpublic school or withdraws from a public 
or a nonpublic school to avoid expulsion may be enrolled in the 
Corporation in compliance with I.C. 20-33-8-20 during the actual or 
proposed expulsion if: 

  
 1. the student's parent informs the Corporation of the student's 

expulsion or withdrawal to avoid expulsion; 
  
 2. the Corporation consents to the student's enrollment; 
  
 3. the student agrees to the terms and conditions of enrollment 

established by the Corporation. 
  
 Such students(X) will not be charged unless otherwise required 

by lawaccording to Board Policy 6150 if they do not have legal 
settlement in the Corporation. 

   
   
  
 If a student's parent fails to inform the Corporation of the expulsion 

or withdrawal to avoid expulsion or the student fails to follow the 
terms and conditions established for enrollment, the Corporation 
may withdraw consent and prohibit the student's enrollment during 
the period of the actual or proposed expulsion.  Before consent is 
withdrawn, the student must be given an opportunity for an 
informal meeting with the principal.  At the informal meeting, the 
student is entitled to: 

  
 1. a written or verbal statement of the reasons for the 

withdrawal of consent; 
  
 2. a summary of the evidence against him/her; 
  
 3. an opportunity to explain his/her conduct. 
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 (X) Students whose parents do not have legal settlement within the 

Corporation but who present evidence that they will move into the 
Corporation within a short period of time may enroll in the schools 
of this Corporation as tuition students for the time not in residence. 

  
 (X) Students who do not have legal settlement may/will be enrolled in 

the special education program of this Corporation pursuant to the 
provisions of a Cooperative agreement 

  
 (X ) Nonresident students may be accepted into the Summer School 

Program provided by this Corporation. 
 
Transfer Students 
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 [X ] Option #2 
 
In addition to students with legal settlement in the Corporation, students without 
legal settlement in the Corporation (hereafter referred to as “transfer students”) will 
be enrolled in compliance with I.C. 20-26-11-32 and the following procedure: 
 
 A. By the last day of the preceding school year, , the Board will 

establish the number of transfer students that can be accepted in 
each building and grade level. 

   
 B. The Board will establish a date by which requests to enroll a 

transfer student must be submitted to the Superintendent.  This 
date shall be submitted to the Indiana Department of Education and 
published on the Corporation Internet website. 

   
 C. Requests to enroll a student without legal settlement in the 

Corporation shall not be denied if the student to be transferred: 
   
 1. has been enrolled in the Corporation in the prior school year; 
   
 2. is a member of a household in which any other member of the 

household is a student in the transferee school; or 
   
 3. has a parent who is an employee of the Corporation. 
   
 D. If the number of requests to enroll in each building and grade level 

exceeds the number established by the Board reduced by the 
number of transfers that may not be denied as described in 
paragraph (C) above, the students to be enrolled in each building 
and grade level shall be determined by random selection in which 

each application submitted on or before the date established by the 
Board pursuant to paragraph (A) above has an equal chance of 
being selected. 
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Pursuant to State law, a student’s application to transfer to the Corporation may be 
denied if the student has been suspended for ten (10) or more school days, or 
suspended or expelled for possession of a firearm, deadly weapon, or a destructive 
device, causing physical injury to a person, or a violation of the Corporation’s drug 
or alcohol rules during the twelve (12) months preceding the student’s request to 
transfer.  
 
For purposes of computing the number of days of suspension of the student 
requesting enrollment, student discipline received from a teacher pursuant to 
I.C. 20-33-8-25(b)(7) and I.C. 20-26-11-32(j) shall be included in the calculation of 
the number of school days that a student has been suspended. 
 
 
No transfer student shall be accepted for enrollment for athletic reasons. 
 
Transfer students  
 
 (X) will not be charged unless otherwise required by law. 
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I.C. 20-18-2-11 (legal settlement defined) 
I.C. 20-33-2-12 (transfer to another accredited or non-accredited school) 
I.C. 20-33-8-17 (expulsion for lack of legal settlement) 
I.C. 20-26-11-1 (residence defined) 
I.C. 20-26-11-2.5 (divorced parent election) 
I.C. 20-26-11-6(e) (option to not charge transfer tuition) 
I.C. 20-26-11-6.5 (children of school employees) 
I.C. 20-26-11-6.7 (nonpublic school students) 
I.C. 20-26-11-32 (lottery selection of student transfer requests, HEA 1381 – 2013) 
Plyer v. Doe, 457 U.S. 202 (1982) (State Statute denying free public education to 
illegal immigrants violated the Equal Protection Clause of the Fourteenth 
Amendment) 
Divorced Parents Agreement:  
http://www.doe.in.gov/sites/default/files/legal/formiii.pdf 
Third Party Agreement:  
http://www.doe.in.gov/sites/default/files/legal/custodialstatementinstructions.pdf 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

ENTRANCE REQUIREMENTS 

 
 
The School Board shall establish student entrance requirements which are 
consistent with Indiana law and sound educational practice and which ensure 
equitable treatment and proper placement. 
 
 A. Kindergarten 
   
  Each child of legal settlement shall be eligible for Kindergarten 

providing that s/he has attained the age of five (5) on or before 
August 1st.  This requirement also shall apply to children who 
transfer into the School Corporation and who may have attended 
private or public kindergarten in another locality. 

   
 B. First Grade 

   
  If a child seeking to enroll in first grade has not attended 

kindergarten, the Superintendent shall make a determination as to 
whether the student will enroll in kindergarten or first grade based 
upon the assessment model found in the administrative guidelines 
(see AG 5112C). 

 
The Superintendent shall establish administrative guidelines which ensure 
compliance with State law, proper documentation of birth as well as a certified copy 
of any custody order or decree, appropriate screening, placement, and periodic 
assessment of children in kindergarten and first grade programs, certification that 
proper immunization is completed or in process, and the prompt transfer of records.  
Any indication that a student might be a missing child should be reported 

immediately to the Superintendent who, in turn, shall communicate with the 
appropriate authorities.   
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I.C. 20-33-2-7 
 
 
 
© NEOLA 2015 
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WITHDRAWAL FROM SCHOOL 

 
 
The School Board affirms that, while Indiana Law requires attendance of each 
student until eighteen (18) years of age, it is in the best interests of both the 
students and the community that they complete the educational program that will 
equip them with skills and increase their chances for a successful and fulfilling life 
beyond the schools. 
 
The Board directs that whenever a student, sixteen (16) to eighteen (18) years of age, 
wishes to withdraw from school, an exit interview will be conducted.  The following 
individuals shall attend the exit interview  
 

A. the student; 
 

B. the parent(s); 
 

(X) the principal; 
 
 
The exit interview will include a determination of whether or not the student is 
withdrawing for reason of financial hardship, requiring the student to be employed 
to support the student’s family or a dependent, illness, or an order by a court that 
has jurisdiction over the student. 
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During the exit interview, the individual(s) designated by the Board to attend, shall 
provide the student and the student’s parent(s) a copy of statistics concerning the 
likely consequences of life without a high school diploma. 
 
The student may not withdraw from school unless the student, the student's parent 
or guardian, and the principal agree to the withdrawal and the parent or guardian 
and the principal provide written consent for the student to withdraw from school.  
If the principal (this duty may not be delegated to a designee) does not consent to 
the student’s withdrawal, the student’s parent may appeal the denial to the Board. 
 
At least five (5) days before holding an exit interview, the Corporation shall give 
notice by certified mail or personal delivery to the student, the student's parent(s), or 
the student's guardian that the student’s failure to attend an exit interview or return 
to school if the student does not meet the requirements to withdraw from school will 
result in the revocation or denial of the student’s driver’s license or learner’s permit 
and employment certificate. 
 
The Superintendent shall develop a withdrawal form (Form 5130 F4) which is to be 
signed by the student, his/her parent, and the principal in accordance with this 
policy. 
 
 
 
I.C. 9-24-2-1 
I.C. 20-33-2-9 
I.C. 20-33-2-28.5 
 
 
 
© NEOLA 2015 
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ATTENDANCE 

 
 
The School Board, as an agency of the State, is required to enforce regular 
attendance of students.  The Board recognizes that the presence in the classroom 
enables the student to participate in instruction, class discussions, and other 
related activities.  As such, regular attendance and classroom participation are 
integral to instilling incentives for the student to excel. 
 
Attendance shall mean to be physically present in a school or at another location 
where the school’s educational program is being conducted during regular school 
hours on a day in which the educational program in which the student is enrolled is 
being offered. 
 
Attendance shall be required of all Corporation students, except those exempted 
under other provisions of State law, during the days and hours that the school is in 
session. 
 
 (X ) or during the attendance sessions to which s/he has been assigned. 
 
Exceptions to compulsory attendance that shall be recognized by the school 
corporation as provided by state statute are: 
 
 A. service as a page or honoree of the general assembly 

(I.C. 20-33-2-14) 
  
 B. service on a precinct election board or helper to a political candidate 

on the date of an election (I.C. 20-33-2-15) 
  

 C. subpoena to appear in court as a witness in a judicial proceeding 
(I.C. 20-33-2-16) 

  
 D. service in active duty with the National Guard for not more than 

ten (10) days (I.C. 20-33-2-17) 
  
 E. participating as a member of the Indiana wing of the civil air patrol 

for not more than five (5) days (I.C. 20-33-2-17.2) 
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For any of these exceptions a student shall not be recorded as absent from school. 
 
The Superintendent shall require, from the parent of each student or from an adult 
student who has been absent for any reason, a (X ) written statement of the cause 
for such absence.  The Board reserves the right to verify such statements and to 
investigate the cause of each: 
 
 (X ) single absence; 
  
 (X ) prolonged absence; 
  
 (X ) absence of more than three (3) days duration; 
  
 (X ) repeated unexplained absence and tardiness. 
  
   
 
The Board considers the following for excused absences (with Principal verification of 

the validity and appropriateness of the documentation/absence): 
 
 (X ) illness verified by a note from the parent 
  
 (X ) illness verified by a note from a physician 
  
 (X ) recovery from accident, with appropriate physician documentation 
  
 (X ) required court attendance 
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 (X ) professional appointments – Parents are encouraged to schedule 

medical, dental, legal, and other necessary appointments other than 
during school hours.  When appointments are necessary during the 
school day, the student shall report back to school immediately after 
the appointment with a signed statement from the doctor, dentist, 
lawyer, counselor, etc. 

  
 (X ) death (X ) in the immediate family (X ) or of a relative 
  
 (X ) observation or celebration of a bona fide religious holiday in 

accordance with Policy 5223 
  
 (X ) maternity 
  
 (X ) military connected families’ absences related to deployment and 

return 
   
 (X ) participating in an educationally related non-classroom activity 

which is consistent with and promotes educational philosophy and 
goals of the school corporation, facilitates the attainment of specific 
educational objectives, is part of the goals and objectives of an 
approved course or curriculum, represents a unique educational 
opportunity, cannot reasonably occur without interrupting the 
school day, and is approved in advance by the school principal 
(I.C. 20-33-2-17.5) 

  
 (X ) such other good cause as may be acceptable to the Superintendent 

or permitted by law 
  
   

 
An unexcused absence is any absence not covered under the definition of excused 
absence or an exception to compulsory attendance.  An out of school suspension 
shall not be considered an unexcused absence. 
 
Repeated instances of unexcused absences may result in disciplinary action up to 
suspension or expulsion of a student. 
 
Truancy is defined as absence from school without permission of the parent. 
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The Superintendent or an attendance officer having jurisdiction shall report a child 
who is habitually absent from school to an intake officer of the juvenile court or the 
Department of Child Services. 
 
[X ] Attendance need not always be within the school facilities, but a student 

will be considered to be in attendance if present at any place where school 
is in session by authority of the Board. 

 
[X ] The Board shall consider each student assigned to a program of other 

guided learning experiences, authorized under Policy 2370, to be in regular 
attendance for the program provided that s/he reports 

 
   
  
   

  
 to such staff member s/he is assigned for guidance at the place in which 

s/he is conducting study, and regularly demonstrates progress toward the 
objectives of the course of study. 

 
The Superintendent shall develop administrative guidelines for the attendance of 
students which: 
 
 (X ) ensure a school session which is in conformity with the 

requirements of the law; 
   
 (X ) ensure that students absent for any excusable reason have an 

opportunity to make up work they missed; 
  
 (X ) govern the keeping of attendance records in accordance with the 

rules of the State Board; 
  
 (X ) ensure that any student who, due to a specifically identifiable 

physical or mental impairment, exceeds or may exceed the 
Corporation's limit on excused absence is referred for evaluation for 
eligibility either under the Individuals with Disabilities Education 
Act (IDEA) or Section 504 of the Rehabilitation Act of 1973. 
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Such guidelines should provide that a student's grade in any course is based on 
his/her performance in the instructional setting and is not reduced for reasons of 
conduct.  Such guidelines should also provide that if a student or a member of the 
student’s household is in good academic standing, and has an exhibit at the Indiana 
State Fair for educational purposes, that student may receive up to five (5) excused 
absences.  If a student violates the attendance or other rules of the school, s/he 
should be disciplined appropriately for the misconduct, but his/her grades should 
be based upon what the student can demonstrate s/he has learned. 
 
Such guidelines also shall provide for the reporting to the Bureau of Motor Vehicles 
those students who have been suspended for the second time during a school year, 
expelled, or excluded for misconduct. 
 
 
[X ] The Superintendent shall ensure that the administrative guidelines on 

attendance properly address the matter of truancy by including a process 
which: 

 
 A. identifies the habitual truant, that is, a student who is chronically 

absent by having unexcused absences from school for more than 
ten (10) school days in one (1) school year; 

  
 B. investigates the cause(s) of his/her truant behavior; 
  
 C. considers, when appropriate, modification of his/her educational 

program to meet particular needs which may be causing the 
truancy; 

  
 D. ensures that truant students are disciplined in accordance with the 

Corporation's policies and administrative guidelines on student 

discipline; 
  
 [X ] provides for reporting to the Bureau of Motor Vehicles those 

students who are habitual truants. 
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The Superintendent also shall ensure that the Board's policy on attendance and the 
Corporation's administrative guidelines are made available to all parents and adult 
students. 
 
 
 
I.C. 9-24-2-1, -4 
I.C. 20-33-2 
511 IAC 1-3-1 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

IMMUNIZATION 

 
 
The School Board requires that all students be properly immunized against 
diphtheria, pertussis (whooping cough), tetanus, measles, rubella (German measles), 
poliomyelitis, mumps, varicella (chicken pox), Hepatitis A, Hepatitis B, and 
meningitis.  From time to time other communicable diseases may be designated by 
the State Board of Health. 
 
The current list of required student immunizations at each grade level is listed in 
AG 5320 - Immunization of Students in School. 
 
The Superintendent shall require parents to furnish to their child's school, no later 
than the student's first day of school attendance after enrollment, proof of the 
student's immunization status, either as a written document from the health care 
provider who administered the immunization or documentation provided from the 
State immunization data registry.  Students whose parents do not provide the 
required documentation by the opening day of school may be admitted to school 
provided the documentation is received within twenty (20) school days and is in 
accord with the Superintendent's administrative guidelines on immunization.  If the 
student remains unimmunized at the close of the twenty (20) school day period, the 
Superintendent shall commence expulsion proceedings, unless the parents have 
filed a religious objection or submitted a health care provider's statement that the 
needed immunizations are contraindicated. 
 
Information concerning meningococcal disease (meningitis) and its vaccine shall be 
provided to students and parents at the beginning of the school year by the 
Superintendent.  The information must include information concerning the causes, 
symptoms and spread of meningococcal diseases and places where parents may 

obtain additional information and vaccinations for their children.  The 
Superintendent shall consult with the State Department of Education and the State 
Board of Health to develop necessary information and needed materials. 
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Materials concerning immunizations and immunization preventable diseases shall 
be provided to parents and guardians of students by each Building Principal, who 
shall obtain these materials from the State Department of Education.  Posting the 
materials on the school building’s website shall satisfy the distribution requirement. 
 
Exemptions to the immunization requirements shall be granted, in accordance with 
State law, only for medical, religious, or other reasons allowed by the State. 
 
The parent of each student who is entering grade six (6) shall be provided with 
information prescribed by the State Department of Health concerning cancer and 
the human papillomavirus (HPV) infection and that an immunization against the 
HPV infection is available.   
 
The Superintendent shall ensure that all applicable immunization information is 
complete in the State immunization data registry not later than the first Friday in 
February each year. 
 
 
 
I.C. 20-30-5-18 
I.C. 20-34-3-2 
I.C. 20-34-4-2 thru 6 
 
 
 
© NEOLA 2015 
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GRADUATION REQUIREMENTS 

 
 
It shall be the policy of the School Board to acknowledge each student's successful 
completion of the instructional program appropriate to the achievement of 
Corporation goals and objectives as well as personal proficiency by the awarding of a 
diploma at fitting graduation ceremonies. 
 
The Board shall award a high school diploma to every student enrolled in this 
Corporation who meets the requirements of graduation established by this Board as 
provided by the State. 
 
The Corporation may award a Core 40 diploma, a Core 40 with Academic Honors 
diploma, or a Core 40 with Technical Honors diploma.  A general diploma may be 
awarded by the Corporation to students who complete the formal opt-out process. 
 
Students with disabilities who have completed and are ready to exit their programs 
may participate in graduation activities and shall be awarded, as appropriate, 
 
 (X ) a diploma, a certificate of attendance. 
   
 (x ) a certificate of achievement. 
   
 (x ) a certificate of course completion. 
 
The Board shall award a certificate of achievement to a student who is on a 
nondiploma track as determined by that student’s case conference committee and 
indicated on the student's Individualized Education Program (IEP). 
 

The Board shall award a certificate of course completion to a student who completes 
the minimum courses required for high school graduation but does not meet the 
Graduation Qualifying Examination requirement. 
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The Board shall award a high school equivalency certificate to any individual who 
meets the criteria established by State law. 
 
Additional Requirements for Students with Disabilities 
 
During the student’s annual case review held when a student with a disability is 
enrolled in 8th grade, the case conference committee shall review and discuss with 
the student's parent (and the student, if appropriate): 
 
 A. the types of diplomas available for students to receive in the State of 

Indiana; 
   
 B. the course requirements for each type of diploma; and  
   
 C. employment and career options for the student and the type of 

academic, technical, and vocational preparation necessary to 
achieve the employment or career.  

 
The student's IEP must include the type of diploma the student will seek and 
courses that will allow the student to progress toward the diploma in a timely 
manner. 
 
Beginning in grade 9 and in addition to the annual case review, the student's 
teacher of record shall communicate at least once each grading period with the 
student's parent concerning the student's progress toward the selected diploma. If 
the parent requests a meeting with the teacher of record to discuss the student's 
progress, the teacher must meet with the parent in a timely manner. Such a meeting 
does not constitute a case conference committee meeting, and a request for such a 
meeting does not abrogate a parent's right to call for a meeting of the case 
conference committee at any time. 

 
Beginning with the class of students who expect to graduate in the 2010 - 2011 
school year, each student is required to meet: 
 
 A. the academic standards tested in the graduation examination; 
   
 B. the Core 40 course and credit requirements adopted by the State 

Department of Education; 
   
 C. additional graduation requirements established by the Board of 

School Trustees. 
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Upon the request of the student’s parents, the student may be exempted from the 
Core 40 curriculum requirements and be required to complete the general 
curriculum to graduate as required by State law.  Also, school officials may initiate a 
discussion with the parents about exempting a student from the Core 40 curriculum 
if the student does not pass at least three (3) courses required under the Core 40 
curriculum or if the student scores in the twenty-fifth percentile or lower the first 
time the student takes the graduation exam.  If the parent makes the decision to 
exempt the student from the Core 40 requirement, the student will be required to 
complete the general curriculum as required by State law. 
 
Commencement exercises will include those students who are eligible for a diploma, 
certificate of attendance,  (X ) certificate of achievement, or (x ) certificate of course 
completion as certified by the high school principal.  No student who has completed 
the requirements for graduation shall be denied a diploma as a disciplinary 
measure.  A student may be denied participation in the ceremony of graduation 
when personal conduct so warrants. 
 
NOTE: DENYING PARTICIPATION IN COMMENCEMENT EXERCISES TO 
SPECIAL EDUCATION STUDENTS WHO HAVE COMPLETED THEIR PROGRAM 
VIOLATES 511-IAC 7-27-9(b). 
 
 
 
I.C. 20-32-4-1 through 11 
I.C. 20-35-4-11 
511 IAC 5-3-2, 6-7.1-4 through 7 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

ANTI-HARASSMENT 

 
 
General Policy Statement 
 
It is the policy of the Board of School Trustees to maintain an education and work 
environment that is free from all forms of unlawful harassment, including sexual 
harassment, occurring in the Corporation's educational opportunities, programs, 
and/or activities, or, if initially occurring off Corporation grounds or outside the 
Corporation's educational opportunities, programs, and activities, affecting the 
Corporation environment (hereinafter referred to collectively as "unlawful 
harassment").  This commitment applies to all Corporation operations, educational 
opportunities, programs, and activities.  All students, administrators, teachers, staff, 
and all other school personnel share responsibility for avoiding, discouraging, and 
reporting any form of unlawful harassment occurring in the Corporation's 
educational opportunities, programs, and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation's educational opportunities, 
programs, and activities, affecting the Corporation environment.  This policy applies 
to unlawful conduct occurring on school property, or at another location if such 
conduct affects the Corporation environment. 
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The Board will vigorously enforce its prohibition against unlawful harassment (see 
definition on page 1), that is based on race, color, national origin, sex (including 
transgender status, sexual orientation and/or gender identity), religion, disability, 
military status, ancestry, or genetic information, which are classes protected by 
Federal and/or State civil rights laws (hereinafter referred to as "Protected Classes"), 
and encourages those within the Corporation community as well as third parties 
who feel aggrieved to seek assistance to rectify such problems occurring in the 
Corporation’s educational opportunities, programs and/or activities, or, if initially 
occurring off Corporation grounds or outside the Corporation’s educational 
opportunities, programs and activities, affecting the Corporation environment.   
 
All Corporation employees, including administrators, professional staff and support 
staff, shall report any incident of alleged unlawful harassment (see definition on 
page 1) that the employee observes or which is reported to the employee.   
 
The Corporation will investigate all allegations of unlawful harassment (see 
definition on page 1) and, in those cases where unlawful harassment is 
substantiated, will take immediate steps to end the harassment, prevent its 
recurrence, and remedy its effects.   
 
Individuals who are found to have engaged in unlawful harassment (see definition 
on page 1) will be subject to appropriate disciplinary action, up to and including 
termination of employment or expulsion from school.   
 
Furthermore, Corporation employees who fail to report any incident of alleged 
unlawful harassment (see definition on page 1) that the employee observes or which 
is reported to the employee also are subject to appropriate disciplinary action, up to 
and including termination of employment. 
 
For purposes of this policy, "Corporation community" means students, 

administrators, teachers, and staff, as well as Board members, agents, volunteers, 
contractors, or other persons subject to the control and supervision of the Board. 
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For purposes of this policy, "third parties" include, but are not limited to, guests 
and/or visitors on Corporation property (e.g., visiting speakers, participants on 
opposing athletic teams, parents), vendors doing business with, or seeking to do 
business with, the Board, and other individuals who come in contact with members 
of the Corporation community at school-related events/activities (whether on or off 
Corporation property). 
 
Other Violations of the Anti-Harassment Policy 
 
The Corporation also will take immediate steps to impose disciplinary action on 
individuals engaging in any of the following prohibited acts: 
 
 A. Retaliating against a person who has made a report or filed a 

complaint alleging unlawful harassment (see definition on page 1) or 
who has participated as a witness in a harassment investigation. 

 
 B. Filing a malicious or knowingly false report or complaint of unlawful 

harassment (see definition on page 1). 
 
 C. Disregarding, failing to investigate adequately, or delaying 

investigation of allegations of unlawful harassment (see definition on 
page 1), when responsibility for reporting and/or investigating 
unlawful harassment charges comprises part of one's supervisory 
duties. 
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Definitions 
 
Bullying 
 
Bullying rises to the level of unlawful harassment (see definition on page 1) when 
one (1) or more persons systematically and chronically inflict physical hurt or 
psychological distress on one (1) or more students with the intent to harass, ridicule, 
humiliate, intimidate or harm that/those student(s), and that bullying is based upon 
sex, race, color, national origin, religion, or disability, that is, characteristics that are 
protected by Federal civil rights laws.  It is defined as any unwanted and repeated 
written, verbal, or physical behavior, including any threatening, insulting, or 
dehumanizing gesture, by an adult or student, that is severe or pervasive enough to 
create an intimidating, hostile, or offensive educational environment; cause 
discomfort or humiliation; or unreasonably interfere with the individual’s school 
performance or participation; and may involve: 
 
 A. teasing; 
   
 B. threats; 
  
 C. intimidation; 
  
 D. stalking; 
  
 E. cyberstalking; 
  
 F. cyberbullying; 
  
 G. physical violence; 
  

 H. sexual violence; 
   
 I. theft; 
  
 J. sexual, religious, or racial harassment; 
  
 K. public humiliation; or 
  
 L. destruction of property. 
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In the bullying context, “harassment” means any threatening, insulting, or 
dehumanizing gesture, use of data or computer software, or written, verbal or 
physical conduct directed against a student that: 
 
 A. places a student or school employee in reasonable fear of harm to 

his/her person or damage to his/her property; 
  
 B. has the effect of substantially interfering with a student’s 

educational performance, opportunities, or benefits; or 
  
 C. has the effect of substantially disrupting the orderly operation of a 

school. 
 
Sexual Harassment 
 
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Education 
Amendments of 1972, "sexual harassment" is defined as: 
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct of a sexual nature, when: 
 
 A. Submission to such conduct is made either implicitly or explicitly a 

term or condition of an individual's status in a class, educational 
program, or activity. 

 
 B. Submission or rejection of such conduct by an individual is used as 

the basis for educational decisions affecting such individual. 
 
 C. Such conduct has the purpose or effect of interfering with the 

individual's educational performance; of creating an intimidating, 

hostile, or offensive learning environment; or of interfering with 
one's ability to participate in or benefit from a class or an 
educational program or activity. 

 
Sexual harassment may involve the behavior of a person of either gender against a 
person of the same or opposite gender. 
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Prohibited acts that constitute sexual harassment may take a variety of forms.  
Examples of the kinds of conduct that may constitute sexual harassment include, 
but are not limited to: 
 
 A. unwelcome sexual propositions, invitations, solicitations, and 

flirtations; 
 
 B. sexual violence, including physical and/or sexual assault; 
 
 C. threats or insinuations that a person's academic grade, promotion, 

classroom work or assignments, academic status, participation in 
athletics or extra-curricular programs or events, or other conditions 
of education may be adversely affected by not submitting to sexual 
advances; 

 
 D. unwelcome verbal expressions of a sexual nature, including graphic 

sexual commentaries about a person's body, dress, appearance, or 
sexual activities; the unwelcome use of sexually degrading language, 
jokes or innuendoes; unwelcome suggestive or insulting sounds or 
whistles; obscene telephone calls; 

   
 E. sexually suggestive objects, pictures, videotapes, audio recordings or 

literature, placed in the educational environment, which may 
embarrass or offend individuals; 

  
 F. unwelcome and inappropriate touching, patting, or pinching; 

obscene gestures; 
  
 G. a pattern of conduct, which can be subtle in nature, that has sexual 

overtones and is intended to create or has the effect of creating 

discomfort and/or humiliation to another; 
  
 H. remarks speculating about a person's sexual activities or sexual 

history, or remarks about one's own sexual activities or sexual 
history; 
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 I. inappropriate boundary invasions by a Corporation employee or 

other adult member of the Corporation community into a student's 
personal space and personal life; 

  
 J. verbal, nonverbal or physical aggression, intimidation, or hostility 

based on sex or sex-stereotyping that does not involve conduct of a 
sexual nature; 

  
 K. in the context of employees, consensual sexual relationships where 

such relationship leads to favoritism of a subordinate employee with 
whom the superior is sexually involved and where such favoritism 
adversely affects other employees or otherwise creates a hostile work 
environment. 

 
Not all behavior with sexual connotations constitutes unlawful sexual harassment.  
Sex-based or gender-based conduct must be sufficiently severe, pervasive, and 
persistent such that it adversely affects, limits, or denies an individual's employment 
or education or creates a hostile or abusive employment or educational environment. 
 
NOTE:  Sexual conduct/relationships with students by a Corporation employee or 
any other adult member of the School Corporation community is prohibited, and 
any teacher, administrator, coach, other school authority, or staff member who 
engages in certain sexual conduct with a student may be disciplined up to and 
including termination and also may be guilty of the criminal charge of "sexual 
battery" as set forth in I.C. 35-42-4-8.  In the case of a child under fourteen (14) 
years of age, the person also may be guilty of "child molesting" under I.C. 35-42-4-3.  
In the case of a child between the ages of fourteen (14) and sixteen (16), the person 
also may be guilty of "sexual misconduct with a minor" under I.C. 35-42-4-9.  The 
issue of consent is irrelevant in regard to the latter two (2) criminal charges.  Any 
employee accused of sexual relations with a student (X) may be placed on leave until 

school administrative proceedings are completed.  Proven sexual relationships with a 
student regardless of the age of the student will initiate the termination process for 
the employee. 
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Race/Color Harassment 
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal 
conduct is based upon an individual's race or color and when the conduct has the 
purpose or effect of interfering with the individual's educational performance; of 
creating an intimidating, hostile, or offensive learning environment; or of interfering 
with one's ability to participate in or benefit from a class or an educational program 
or activity.  Such harassment may include but is not limited to conduct directed at 
the characteristics of a person's race or color, such as racial slurs, nicknames 
implying stereotypes, epithets, and/or negative references relative to racial customs. 
 
Religious (Creed) Harassment 
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's religion or creed and when the 
conduct has the purpose or effect of interfering with the individual's educational 
performance; of creating an intimidating, hostile, or offensive learning environment; 
or of interfering with one's ability to participate in or benefit from a class or an 
educational program or activity.  Such harassment may include but is not limited to 
conduct directed at the characteristics of a person's religious tradition, clothing, or 
surnames, and/or involving religious slurs. 
 
National Origin Harassment 
 
Prohibited national origin harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's national origin and when the 
conduct has the purpose or effect of interfering with the individual's educational 
performance; of creating an intimidating, hostile, or offensive learning environment; 
or of interfering with one's ability to participate in or benefit from a class or an 
educational program or activity.  Such harassment may include but is not limited to 

conduct directed at the characteristics of a person's national origin, such as negative 
comments regarding customs, manner of speaking, language, surnames, or ethnic 
slurs. 
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Disability Harassment 
 
Prohibited disability harassment occurs when unwelcome physical, verbal, or 
nonverbal conduct is based upon an individual's disability and when the conduct 
has the purpose or effect of interfering with the individual's educational 
performance; of creating an intimidating, hostile, or offensive learning environment; 
or of interfering with one's ability to participate in or benefit from a class or an 
educational program or activity.  Such harassment may include but is not limited to 
conduct directed at the characteristics of a person's disabling condition, such as 
negative comments about speech patterns, movement, physical impairments or 
defects/appearances, or the like. 
 
Reports and Complaints of Harassing Conduct 
 
Students, members of the Corporation community and third parties are encouraged 
to promptly report incidents of unlawful harassment (see definition on page 1) to an 
administrator, supervisor or other Corporation official so that the Board may 
address the conduct before it becomes severe, pervasive, or persistent.  All 
Corporation-level employees, including administrators, professional staff and 
support staff, shall report any incident of alleged unlawful harassment (see 
definition on page 1) that the employee observes or which is reported to the 
employee.  Any administrator or other Corporation-level official who receives such a 
complaint shall file it with the Corporation’s Anti-Harassment Compliance Officer at 
his/her first convenience.  Corporation employees who fail to comply with the 
reporting responsibility shall be subject to discipline, up to and including 
termination. 
 
Members of the Corporation community or third parties who believe they have been 
subjected to unlawful harassment (see definition on page 1) by another member of 
the Corporation community or a third party are entitled to utilize the Board's 

complaint process set forth below.  Initiating a complaint, whether formally or 
informally, will not adversely affect the complaining individual's participation in 
educational or extra-curricular programs unless the complaining individual makes 
the complaint maliciously or with knowledge that it is false.  Individuals should 
make every effort to file a complaint within thirty (30) calendar days after the 
conduct occurs while the facts are known and potential witnesses are available. 
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If, during an investigation of a reported act of bullying and/or harassment in 
accordance with Policy 5517.01 – Bullying, the principal or his/her designee believes 
that the reported misconduct may have created a hostile work or learning 
environment and may have constituted unlawful harassment (see definition on 
page 1) based on "Protected Classes" (see definition on page 1), the principal or 
his/her designee will report the act of bullying and/or harassment to one (1) of the 
Compliance Officers who shall investigate the allegation in accordance with this 
policy. 
 
Anti-Harassment Compliance Officers 
 
The following individuals serve as “Anti-Harassment Compliance Officers” for the 
Corporation.  They are hereinafter referred to as the “Compliance Officers”. 
 
  
  
Director of Business Operations or Other Superintendent Designee 
_____________________________ ___________________________ 
(School Corporation Title) (School Corporation Title) 
812-738-2168 
______________________________ ___________________________ 
(Telephone Number) (Telephone Number) 
315 South Harrison Drive, Corydon, IN 47112 
______________________________ ___________________________ 
(Office Address) (Office Address) 
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The names, titles, and contact information for the Compliance Officers will be 
published annually: 
 
   
  
   
  
 (x ) on the School Corporation's web site 
  
   
  
   
  
   
 
The Compliance Officers will be available during regular school/work hours to 
discuss concerns related to "unlawful harassment" (see definition on page 1), to 
assist students, other members of the Corporation community and third parties who 
seek support or advice when informing another individual about "unwelcome" 
conduct, or to intercede informally on behalf of the student. 
 
Any Corporation employee who directly observes unlawful harassment (see definition 
on page 1) of a student is obligated, in accordance with this policy, to report such 
observations to one (1) of the Compliance Officers within (X) two (2) business days.  
Thereafter, the Compliance Officer or designee must contact the student if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18) 
within two (2) business days to advise him/her/them of the Corporation intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or his/her designee to conduct an investigation following all the procedures 
outlined in this policy for a formal complaint.  Additionally, if the alleged harasser is 

a student, the Compliance Officer or designee must contact the student, if age 
eighteen (18) or older, or the student’s parents if under the age of eighteen (18), 
within two (2) business days to advise him/her/them of the Corporation's intent to 
investigate the alleged misconduct, including the obligation of the Compliance 
Officer or designee to conduct an investigation following all the procedures outlined 
for a formal complaint.  However, all complaints of harassment involving a 
Corporation employee or any other adult member of the Corporation community 
against a student will be formally investigated. 
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The Compliance Officers are assigned to accept complaints of unlawful harassment 
(see definition on page 1) directly from any member of the Corporation community or 
a visitor to the Corporation, or to receive complaints that are initially filed with a 
school building administrator.  Upon receipt of a complaint either directly or 
through a school building administrator, a Compliance Officer will begin either an 
informal or formal process (depending on the request of the member of the 
Corporation community alleging harassment or the nature of the alleged 
harassment), or the Compliance Officer will designate a specific individual to 
conduct such a process.  In the case of a formal complaint, the Compliance Officer 
will prepare recommendations for the Superintendent or will oversee the preparation 
of such recommendations by a designee.  However, if the alleged harasser is the 
Superintendent, the recommendations shall be submitted to the (X ) Board 
President 
 
All Corporation employees must report incidents of unlawful harassment (see 
definition on page 1) that they observe or that are reported to them to the 
Compliance Officer within (X ) two (2) business daysbusiness days of learning of the 
incident. 
 
Investigation and Complaint Procedure (see Form 5517 F1) 
 
Any employee or other member of the Corporation community or third party (e.g., 
visitor to the Corporation) who believes that s/he has been subjected to unlawful 
harassment (see definition on page 1) may seek resolution of his/her complaint 
through either the informal or formal procedures as described below.  Further, a 
process for investigating claims of unlawful harassment (see definition on page 1) 
and a process for rendering a decision regarding whether the claim of unlawful 
harassment (see definition on page 1) was substantiated are set forth below. 
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Due to the sensitivity surrounding complaints of unlawful harassment (see 
definition on page 1), time lines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 
witnesses are available.  Once the formal complaint process is begun, the 
investigation will be completed in a timely manner (ordinarily, within (X ) twenty 
(20business days of the complaint being received). 
 
The informal and formal procedures set forth below are not intended to interfere 
with the rights of any individual to pursue a complaint of unlawful harassment with 
the United States Department of Education, Office for Civil Rights (OCR) or the 
Indiana Civil Rights Commission (ICRC), or to file a concurrent criminal complaint 
with the law enforcement agency having jurisdiction. 
 
Informal Complaint Procedure 
 
The goal of the informal complaint procedure is to stop inappropriate behavior 
and/or unlawful harassment (see definition on page 1), and to investigate and 
facilitate resolution through an informal means, if possible.  The informal complaint 
procedure is provided as a less formal option for a student who believes s/he has 
been unlawfully harassed or retaliated against in the Corporation's educational 
opportunities, programs, and/or activities, or, if initially occurring off Corporation 
grounds or outside the Corporation's educational opportunities, programs, and 
activities, affecting the Corporation environment.  This informal procedure is not 
required as a precursor to the filing of a formal complaint and/or filing a concurrent 
criminal complaint, and will be utilized only where the parties (alleged target of 
harassment and alleged harasser(s)) agree to participate in such process. 
 
Students who believe that they have been unlawfully harassed (see definition on 
page 1) or retaliated against may proceed immediately to the formal complaint 

process and individuals who seek resolution through the information procedure may 
request that the informal process be terminated at any time to move to the formal 
complaint procedure. 
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However, all complaints of unlawful harassment (see definition on page 1) involving 
a Corporation employee, any adult member of the Corporation community, or a third 
party against a student will be formally investigated.  Similarly, any allegations of 
sexual violence will be formally investigated. 
 
As an initial course of action, if an individual feels that s/he is being unlawfully 
harassed (see definition on page 1) and s/he is able and feels safe doing so, the 
individual should tell or otherwise inform the harasser that the conduct is 
unwelcome and must stop.  Such direct communication should not be utilized in 
circumstances involving sexual violence.  The complaining individual should address 
the allegedly harassing conduct as soon after it occurs as possible.  The Compliance 
Officer(s) is/are available to support and counsel individuals when taking this initial 
step or to intervene on behalf of the individual if requested to do so.  An individual 
who is uncomfortable or unwilling to inform the harasser of his/her complaint is not 
prohibited from otherwise filing an informal or a formal complaint.  In addition, with 
regard to certain types of unlawful harassment, such as sexual harassment, the 
Compliance Officer may advise against the use of the informal complaint process. 
 
An individual who believes s/he has been unlawfully harassed (see definition on 
page 1) may make an informal complaint, either orally or in writing: 1) to a teacher, 
other employee, or building administrator; 2) directly to one (1) of the Compliance 
Officers; and/or 3) to the Superintendent or other Corporation-level employee. 
 
All informal complaints must be reported to one (1) of the Compliance Officers who 
will either facilitate an informal resolution as described below on his/her own, or 
appoint another individual to facilitate an informal resolution. 
 
The Corporation's informal complaint procedure is designed to provide employees, 
other members of the Corporation community or third parties who believe they are 
being subjected to unlawful harassment (see definition on page 1) with a range of 

options designed to bring about a resolution of their concerns.  Depending upon the 
nature of the complaint and the wishes of the individual claiming unlawful 
harassment, informal resolution may involve, but not be limited to, one or more of 
the following: 
 
 A. Advising the individual about how to communicate the unwelcome 

nature of the behavior to the alleged harasser. 
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 B. Distributing a copy of the anti-harassment policy as a reminder to 

the individuals in the school building or office where the individual 
whose behavior is being questioned works or attends school. 

  
 C. If both parties agree, the Compliance Officer may arrange and 

facilitate a meeting between the individual claiming harassment and 
the individual accused of harassment to work out a mutual 
resolution.  Such a meeting is not appropriate in circumstances 
involving sexual violence. 

 
While there are no set time limits within which an informal complaint must be 
resolved, one (1) of the Compliance Officers or a designee will exercise his/her 
authority to attempt to resolve all informal complaints within (x ) twenty 
(20business days of receiving the informal complaint.  Parties who are dissatisfied 
with the results of the informal complaint process may proceed to file a formal 
complaint, may file a complaint with the United States Department of Education, 
Office for Civil Rights (OCR) or the Indiana Civil Rights Commission (ICRC), and/or 
may file a concurrent criminal complaint with the law enforcement agency having 
jurisdiction.  And, as stated above, parties may request that the informal process be 
terminated at any time to move to the formal complaint process. 
 
One of the Compliance Officers or a designee will retain all materials generated as 
part of the informal complaint process in accordance with the Board’s records 
retention policy (see Policy 8310, Policy 8320 and Policy 8330). 
 
Formal Complaint Procedure 
 
If a complaint is not resolved through the informal complaint process, if one (1) of 
the parties has requested that the informal complaint process be terminated to move 

to the formal complaint process, or if the individual elects to file a formal complaint 
initially, the formal complaint process as described below shall be implemented. 
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The formal complaint process is not intended to interfere with the rights of an 
employee, other member of the Corporation community, or third party to pursue a 
complaint of unlawful harassment with the United States Department of Education, 
Office for Civil Rights (OCR) or the Indiana Civil Rights Commission (ICRC), and/or 
to file a concurrent criminal complaint with the law enforcement agency having 
jurisdiction. 
 
An individual who believes s/he has been subjected to offensive conduct/unlawful 
harassment/retaliation, hereinafter referred to as the "Complainant”, may file a 
formal complaint, either orally or in writing with a teacher, principal, the 
Compliance Officer, Superintendent, or other Corporation-level employee.  Due to 
the sensitivity surrounding complaints of unlawful harassment (see definition on 
page 1) and retaliation, timelines are flexible for initiating the complaint process; 
however, individuals should make every effort to file a complaint within thirty (30) 
calendar days after the conduct occurs while the facts are known and potential 
witnesses are available.  If a Complainant informs a teacher, principal, 
Superintendent, or other Corporation-level employee, either orally or in writing, 
about any complaint of harassment or retaliation, the employee to whom the 
student reports the complaint must report such information to the Compliance 
Officer or designee within two (2) business days. 
 
Throughout the course of the process as described herein, the Compliance Officer 
should keep the parties informed of the status of the investigation and the decision 
making process. 
 
All formal complaints of unlawful harassment (see definition on page 1) or retaliation 
must include the following information to the extent it is available: the identity of the 
individual believed to have engaged in, or be engaging in, offensive 
conduct/harassment/retaliation; a detailed description of the facts upon which the 
complaint is based; a list of potential witnesses; and the resolution sought by the 

Complainant. 
 
If the Complainant is unwilling or unable to provide a written statement including 
the information set forth above, the Compliance Officer shall ask for such details in 
an oral interview.  Thereafter, the Compliance Officer will prepare a written 
summary of the oral interview and the Complainant will be asked to verify the 
accuracy of the reported complaint by signing the document. 
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Upon receiving a formal complaint, the Compliance Officer will consider whether any 
action should be taken in the investigatory phase to protect the Complainant from 
further harassment or retaliation, including but not limited to a change of building 
or class assignment or class schedule for the Complainant and/or the alleged 
harasser.  In making such a determination, the Compliance Officer should consult 
the Complainant to assess his/her agreement to any action deemed appropriate.  If 
the Complainant is unwilling to consent any change that is deemed appropriate by 
the Compliance Officer, the Compliance Officer may still take whatever actions s/he 
deems appropriate in consultation with the Superintendent and/or Board Attorney. 
 
Within (x ) two (2)business days of receiving the complaint, the Compliance Officer 
or a designee will initiate a formal investigation to determine whether the 
Complainant has been subjected to offensive conduct/unlawful 
harassment/retaliation. 
 
[x ] A principal will not conduct an investigation unless directed to do so by the 

Compliance Officer. 
 
Contemporaneously, one of the Compliance Officers or a designee will inform the 
individual alleged to have engaged in the unlawful harassing or retaliatory conduct, 
hereinafter referred to as the “Respondent”, that a complaint has been received.  The 
Respondent will be informed about the nature of the allegations and a copy of the 
Board’s anti-harassment policy shall be provided to the Respondent.  The 
Respondent also must be informed of the opportunity to submit a written response 
to the complaint within five (5) business days. 
 
Although certain cases may require additional time, one (1) of the Compliance 
Officers or a designee will attempt to complete an investigation into the allegations of 
harassment or retaliation within fifteen (15) business days of receiving the formal 
complaint. 

 
The investigation will include: 
 
 A. interview(s) with the Complainant; 
  
 B. interview(s) with the Respondent; 

488



BOARD OF SCHOOL TRUSTEES STUDENTS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 5517/page 18 of 25 
 
 
 
  
 C. interviews with any other witnesses who may reasonably be 

expected to have any information relevant to the allegations; and 
  
 D. consideration of any documentation or other information, presented 

by the Complainant, Respondent, or any other witnesses that is 
reasonably believed to be relevant to the allegations. 

 
At the conclusion of the investigation, the Compliance Officer or the designee shall 
prepare and deliver a written report to the Superintendent that summarizes the 
evidence gathered during the investigation and provides recommendations based on 
the evidence and the definition of unlawful harassment as provided in Board policy 
and State and Federal law as to whether the Complainant has been subjected to 
unlawful harassment (see definition on page 1) or retaliation.  The Compliance 
Officer's recommendations must be based upon the totality of the circumstances, 
including the ages and maturity levels of those involved.  In determining if 
discriminatory harassment or retaliation occurred, a preponderance of the evidence 
standard will be used (i.e., it is more likely than not that unlawful harassment or 
retaliation occurred). 
 
(x ) The Superintendent or designee shall consult with the Board’s legal 

counsel before finalizing the report.  
 
Absent extenuating circumstances, within five (5) business days of receiving the 
report of the Compliance Officer or the designee, the Superintendent must either 
issue a decision regarding whether the complaint of harassment has been 
substantiated or request further investigation.  A copy of the Superintendent's 
decision will be delivered to both the Complainant and the Respondent. 
 
If the Superintendent requests additional investigation, the Superintendent must 

specify the additional information that is to be gathered, and such additional 
investigation must be completed within five (5) business days.  At the conclusion of 
the additional investigation, the Superintendent must issue a written decision as 
described above. 
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A Complainant or respondent who is dissatisfied with the decision of the 
Superintendent may appeal through a signed written request to the Board of 
Trustees within five (5) business days of his/her receipt of the Superintendent’s final 
decision. 
 
If the Superintendent is the Respondent, the appeal process will skip the review by 
the Superintendent and move directly to the Board.  In such circumstances, the 
Compliance Officer, or the designee, shall prepare and deliver a written report to the 
Board that summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of unlawful 
harassment/retaliation as provided in Board policy and State and Federal law as to 
whether the Complainant has been subjected to unlawful harassment (see definition 
on page 1) or retaliation. 
 
The Board shall meet with the concerned parties and their representatives within 
twenty (20) business days of the receipt of a written request to appeal.  At this 
meeting, the parties have the right to present evidence, including testimony and/or 
exhibits, to the Board in support of their position.  A copy of the Board’s disposition 
of the appeal shall be sent to each concerned party within ten (10) business days of 
this meeting.  The decision of the Board will be final. 
 
The Board reserves the right to investigate and resolve a complaint or report of 
unlawful harassment/retaliation regardless of whether the member of the 
Corporation community or third party alleging the unlawful harassment/retaliation 
pursues the complaint.  The Board also reserves the right to have the formal 
complaint investigation conducted by an external person in accordance with this 
policy or in such other manner as deemed appropriate by the Board or its designee.  
 
The Complainant and the Respondent may be represented, at his/her own cost, at 
any of the above-described meetings/hearings. 
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The right of a person to a prompt and equitable resolution of the complaint shall not 
be impaired by the person’s pursuit of other remedies such as the filing of a 
complaint with the Office for Civil Rights or the Indiana Civil Rights Commission, or 
the filing of a concurrent criminal complaint. Use of the complaint procedures is not 
a prerequisite to the pursuit of other remedies.  Furthermore, the complaint must be 
investigated even if a separate investigation is being conducted by another agency, 
including but not limited to the local police department. 
 
Privacy/Confidentiality 
 
The Corporation will employ all reasonable efforts to protect the privacy of the 
Complainant, the Respondent(s) (that is the individual(s) against whom the 
complaint is filed), and the witnesses to the extent possible, consistent with the 
Corporation's legal obligations to investigate, to take appropriate action, and comply 
with any discovery or disclosure obligations. 
 
All records generated under the terms of this policy shall be maintained as 
confidential to the extent permitted by law.  Confidentiality, however, cannot be 
guaranteed. 
 
All Complainants proceeding through the formal investigation process should be 
advised that their identities may be disclosed to the Respondent(s). 
 
During the course of a formal investigation, the Compliance Officer or his/her 
designee will instruct all members of the Corporation community and third parties 
who are interviewed about the importance of maintaining confidentiality.  Any 
individual who is interviewed as part of a harassment investigation is expected not 
to disclose any information that s/he learns or that s/he provides during the course 
of the investigation. 

491



BOARD OF SCHOOL TRUSTEES STUDENTS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 5517/page 21 of 25 
 
 
 
In accordance with the Board’s records retention policy and student records policy, 
the Compliance Officer will maintain all records created as a part of an investigation 
of a complaint of unlawful harassment/retaliation occurring in the Corporation’s 
employment opportunities, programs and/or activities, or, if initially occurring off 
Corporation grounds or outside the Corporation’s employment 
opportunities, programs and activities, affecting the Corporation environment.  (See 
Policy 8310 – Public Records and/or Policy 8330 – Student Records) 
 
Remediation 
 
In cases where the complaint investigation results in a finding that the allegation of 
unlawful harassment/retaliation is substantiated, action must be taken by the 
Compliance Officer to remedy the past effects of such unlawful 
harassment/retaliation on a student.  This may include but is not limited to 
providing a contact person to monitor the student, providing tutoring to the student, 
allowing the student to retake tests or assignments, and counseling. 
 
Sanctions and Monitoring 
 
The Board shall vigorously enforce its prohibitions against unlawful harassment (see 
definition on page 1)/retaliation by taking appropriate action reasonably calculated 
to stop the harassment and prevent further such harassment. 
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While observing the principles of due process, a violation of this policy may result in 
disciplinary action up to and including the discharge of an employee or the 
suspension/expulsion of a student.  All disciplinary action will be taken in 
accordance with applicable State law and the terms of the relevant collective 
bargaining agreement(s), if any.  Any discipline of students with disabilities will be in 
accordance with the Individuals with Disabilities Education Act (“IDEA”) and the 
Federal and State regulations implementing the IDEA. 
 
When imposing discipline, the Superintendent shall consider the totality of the 
circumstances involved in the matter, including the ages and maturity levels of 
those involved.  In those cases where unlawful harassment is not substantiated, the 
Board may consider whether the alleged conduct nevertheless warrants discipline in 
accordance with other Board policies, consistent with the terms of the relevant 
collective bargaining agreement(s), if any, and with Federal and State laws and 
regulations. 
 
All sanctions imposed by the Board and/or Superintendent shall be reasonably 
calculated to end such conduct, prevents it recurrence, and remedy its effects.  Prior 
sanctions imposed on the Respondent(s) for similar past conduct shall be considered 
in determining the appropriateness of the sanction(s) imposed for the present 
conduct. 
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Retaliation 
 
Any act of retaliation against a person who has made a report, filed a complaint 
alleging unlawful harassment, or participated as a witness in a harassment 
investigation is prohibited. 
 
Specifically, the Board will not discriminate/retaliate against, coerce, intimidate, 
threaten, or interfere with any individual because the person opposed any act or 
practice of unlawful harassment (see definition on page 1), or because that 
individual made a charge, testified, assisted or participated in any manner in an 
investigation, proceeding, or hearing pertaining to unlawful harassment, or because 
that individual exercised, enjoyed, aided or encouraged any other person in the 
exercise or enjoyment of any right granted or protected by Federal or State laws. 
 
Individuals found to have engaged in retaliation shall be subject to disciplinary 
action, up to and including termination of employment or expulsion from school. 
 
Allegations Constituting Criminal Conduct:  Child Abuse/Sexual Misconduct 
 
State law requires any teacher or school employee who knows or suspects that a 
child under the age of eighteen (18) is a victim of child abuse or neglect to 
immediately report that knowledge or suspicion to the Department of Child Services, 
Office of Child Protective Services.  If, during the course of a harassment 
investigation, the Compliance Officer or a designee has reason to believe or suspect 
that the alleged conduct reasonably indicates abuse or neglect of the Complainant or 
the alleged victim, a report of such knowledge must be made in accordance with 
State law and Board Policy. 
 
If the Compliance Officer or a designee has reason to believe that the Complainant 
has been the victim of criminal conduct as defined under State law, such knowledge 

should be reported to local law enforcement. 
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Any reports made to Child Protective Services or to local law enforcement shall not 
terminate the Compliance Officer’s or a designee’s obligation and responsibility to 
continue to investigate a complaint of harassment.  While the Compliance Officer or 
a designee may work cooperatively with outside agencies to conduct concurrent 
investigations, in no event shall the harassment investigation by inhibited by the 
involvement of outside agencies. 
 
Education and Training 
 
In support of this Anti-Harassment Policy, the Board promotes preventative 
educational measures to create greater awareness of unlawful discriminatory 
practices.   The Compliance Officers will oversee training of Corporation employees 
and students so that they understand their rights and responsibilities under Federal 
and State law and are informed of the Board's policies and practices with respect to 
fully implementing and complying with the requirements of Federal and State law.  
All training regarding the Board's policy and administrative guidelines and 
harassment in general will be age and content appropriate. 

495



BOARD OF SCHOOL TRUSTEES STUDENTS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 5517/page 25 of 25 
 
 
 
Notice 
 
Notice of the Board's policy on anti-harassment related to employment practices and 
the identity of the Compliance Officers will be posted throughout the Corporation, 
and published in any Corporation statement regarding the availability of 
employment, in any staff handbooks, and in general information publications of the 
Corporation as required by Federal and State law and this policy. 
 
 
I.C. 35-42-4-3, 35-42-4-8, 35-42-4-9 
20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Improvement Act 
of 2004 (IDEA 2004) 
20 U.S.C. 1681 et seq., Title IX of the Education Amendments Act of 1972 
29 U.S.C. 621 et seq., Age Discrimination in Employment Act of 1967 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
42 U.S.C. 1983 
42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964 
42 U.S.C. 2000e et seq., Titles VII of the Civil Rights Act of 1964 
42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
29 C.F.R. Part 1635 
National School Boards Association Inquiry and Analysis - May 2008 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

DRUG PREVENTION 

 
 
The School Board recognizes that the misuse of drugs is a serious problem with 
legal, physical, and social implications for the entire school community. 
 
[X ] As the educational institution of this community, the schools should strive 

to prevent drug abuse and help drug abusers by educational, rather than 
punitive, means. 

 
For purposes of this policy, "drugs" shall mean: 
 
 (X ) all dangerous controlled substances as so designated and prohibited 

by Indiana statute; 
  
 (X ) any synthetic drug or derivative thereof defined as a controlled 

substance by Indiana statute; 
  
 (X ) all chemicals which release toxic vapors; 
  
 (X ) all alcoholic beverages; 
  
 (X ) tobacco and tobacco products; 
  
 (X ) any prescription or patent drug, except those for which permission 

to use in school has been granted pursuant to Board policy; 
  
 (X ) anabolic steroids; 
  

 (X ) any "look-alike" substances; 
  
 (X ) any other illegal substance so designated and prohibited by law. 
 
The Board prohibits the use, possession, concealment, or distribution of any drug 
and any drug-related paraphernalia at any time on Corporation property or at any 
school-related event.  It further establishes a drug-free zone within 1000 feet of any 
facility used by the Corporation for educational purposes. 
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The Superintendent shall prepare guidelines for the identification, amelioration, and 
regulation of drug use in the schools.  Such guidelines shall: 
 
 A. emphasize the prevention of drug use; 
  
 B. provide for a comprehensive, age-appropriate, 

developmentally-based drug and alcohol education and prevention 
program which: 

  
 1. addresses the legal, social, psychological, and health 

consequences of drug and alcohol use; 
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 2. provides information about effective techniques for resisting 

peer pressure to use illicit drugs and alcohol; 
  
 (X ) assists students to develop skills to make responsible 

decisions about substance abuse and other important health 
issues; 

  
 (X ) promotes positive emotional health, self-esteem, and respect 

for one's body; 
  
 (X ) meets the minimal objectives as stated in the essential 

performance objectives for health education as established by 
the State's Department of Education; 

  
 C. include a statement to students that the use of illicit drugs and the 

unlawful possession and use of alcohol is wrong and harmful; 
  
 D. provide standards of conduct that are applicable to all students 

which clearly prohibit, at a minimum, the unlawful possession, use, 
or distribution of illicit drugs and alcohol by students on school 
premises or as a part of any school activity; 

   
 E. include a clear statement that disciplinary sanctions, up to and 

including expulsion and referral for prosecution, will be imposed on 
students who violate the school standards of conduct and a 
description of those sanctions; 

  
   
  
 F. provide information about any drug and alcohol counseling and 

rehabilitation and reentry programs available to students and 
provide procedures to direct students and their parents to the 
appropriate programs; 

  
 G. require that all parents and students be given a copy of the 

standards of conduct regarding the unlawful possession, use, or 
distribution of illicit drugs and alcohol by students; 
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 H. require the notification to parents and students that compliance 

with the standards of conduct is mandatory; 
  
 I. provide a biennial review of the School Corporation's program to 

determine its effectiveness and implement changes as needed and to 
ensure that disciplinary sanctions are consistently enforced; 

  
 (X ) provide for a student assistance program which includes guidelines 

for prevention activities and programs, for referrals of students to 
outside treatment providers, and for cooperative follow-up after 
treatment has been provided; 

   
 (X ) establish means for dealing with students suspected of drug use or 

suspected of possessing or distributing drugs in school and ensure 
that the Corporation's policy and administrative guidelines on 
Search and Seizure are complied with fully. 

  
   
 
 
 
I.C. 20-30-5-11 
I.C. 35-48-2-4 
20 U.S.C. 7101 et seq., The Safe and Drug-Free Schools and Communities Act 
(Title IV, Part A of the Elementary and Secondary Education Act) 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

STUDENT FEES AND CHARGES 

 
 
Because of limited financial means, the School Board may need to levy certain 
charges to students to facilitate the utilization of adequate, appropriate learning 
materials.  Such charges would be made on expendable items such as, but not 
limited to, magazines, workbook materials, paperback selections, and laboratory 
supplies as well as for lost or damaged books and materials for independent study 
or special projects, and School Corporation-sponsored trips.  No student, however, 
shall be deprived of participation in an activity because of lack of financial ability to 
pay a charge. 
 
A charge shall not exceed the combined cost of the material used, freight and/or 
handling and processing charges, and nominal add-on for loss. 
 
When Corporation property, equipment, or supplies are damaged, lost, or taken by a 
student, a fee will be assessed.  The fee will be reasonable, seeking only to 
compensate the Corporation for the expense or loss incurred. 
 
The late return of borrowed books or materials from the Corporation's school 
libraries will be subject to appropriate fees. 
 
Any fees collected by members of the staff are to be turned in to the Business Office 
within twenty-four (24) hours after collection. 
 
In the event the above course of action does not result in the fee being collected, the 
Board authorizes the Superintendent or designee to take the student and/or his/her 
parents to Small Claims Court for collection. 
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[X ] The Corporation may write-off any outstanding unpaid student fees of 

$5.00 or less, if not paid by the first day of the school year following the 
school year or activity season in which the debt for nonpayment of student 
fees was incurred. 

 
Unpaid student fees in excess of $5.00 may, at the discretion of the School 
Treasurer or his/her designee, be written off one (1) year after the end of 
the school year or activity season in which the debt for nonpayment of 
student fees was incurred.  Fees in excess of $5.00 may be written off at 
any time, if the principal, or his/her designee, determines the student’s 
parents, or the student, if age eighteen (18) or older or an emancipated 
minor, is unable to pay. 

 
 
 
 
Indiana State Board of Accounts, Public Schools Audit Manual 
Indiana State Board of Accounts, School Administrator 
 
 
 
© NEOLA 2015 

503



BOARD OF SCHOOL TRUSTEES FINANCES 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 6520/page 1 of 3 

 

 
REVISED POLICY - VOL. 28, NO. 1 
 
 

PAYROLL DEDUCTIONS 

 
 
For those employees not covered by the terms of a negotiated agreement, the School 
Board authorizes that certain deductions may be made from an employee's paycheck 
upon receipt of proper written authorization on the appropriate form.  Subject to 
I.C. 22-2-6-2 and other applicable law, deductions may be made for: 
 
 A. Federal, State, and local income tax; 
   
 B. Social Security and Medicare (FICA); 
   
 C. Indiana State Teachers Retirement Fund or Public Employees 

Retirement Fund; 
   
 (X ) county local option income tax; 
   
 (X ) Section 125 deductions (cafeteria plans); 
   
 (X ) Section 403(b) deductions; 
   
 (X ) Section 457(b) deductions; 
   
   
   
 (X ) savings in a chartered credit union; 
   
 (X ) contributions to charitable or nonprofit organizations; 
   

 (X ) payment of dues to labor organizations of which the employee is a 
member; 

   
 (X ) payment of group health or life insurance premiums for a plan in 

which at least ten (10) percent of the Corporation employees 
participate; 

   
 (X ) other deductions as permitted by I.C. 22-2-6-2; 
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Employees shall notify the Corporation’s administrative offices in writing if they wish 
to participate in this payroll deduction program.  Any payroll deduction agreement 
provided by an employee must otherwise comply with all of the provisions of 
applicable law and may be terminated as said law provides upon notice given in 
writing by either party. 
 
To the extent permitted by law, the Board also declares its willingness to enter into 
an agreement with any of its employees whereby the employee agrees to take a 
reduction in salary with respect to amounts earned after the effective date of such 
agreement in return for the Board's agreement to contribute such withheld amounts 
to an employee benefit plan described in section 403(b) or 457(b) of the Internal 
Revenue Code, which has been made available by the Corporation (“403(b) or 457(b) 
Plan”).  Such contributions will be subject to the terms and conditions of the 
employee’s salary reduction agreement and the Corporation’s administrative 
guidelines that are adopted from time to time with respect to the 403(b) or 457(b) 
Plan, including the following: 
 
 A. Amounts withheld at an employee’s election for contribution to a 

403((b) or 457(b) Plan will only be forwarded to a company/vendor 
that has been previously approved by the board and continues to 
remain on the Board’s approved list of vendors. 

   
 B. An employee must complete a standard salary reduction agreement 

that has been pre-approved by the Corporation. 
   
 C. By providing employees with payroll deduction services for 

contributions to a benefit plan, the Board is not providing any 
financial advice to employees. 

   
 D. The Board does not guarantee the return or quality of any tax-

sheltered annuity, mutual fund, or other investment selected by an 
employee, and it is intended that the Board and the Corporation 
shall have no liability whatsoever for any investment alternative 
offered by an approved vendor or selected by an employee. 
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 E. All costs incurred in the administration of the 403(b) or 457(b) Plan 

and corresponding investment fees shall be paid from the assets of 
the applicable 403(b) or 457(b) Plan. 

   
 
 
I.C. 22-2-6-2 
Internal Revenue Service Code Section 403(b) 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

DISPOSITION OF REAL PROPERTY 

 
 
The School Board believes that the efficient administration of the Corporation 
requires the disposition of property and goods no longer necessary for the 
maintenance of the educational program or the operation of the School Corporation. 
 
The Board shall direct the periodic review of all Corporation property and authorize 
the disposition by sale, donation, trade, or discard of any property not required for 
school purposes. 
 
[X ] All written offers on real property under consideration for disposition shall 

be presented as an item on the agenda of a public School Board meeting.  
A preliminary review of offers to purchase or lease shall include: source of 
offer, date of offer, expiration date of offer, and intended use of property. 

  
  
  
[X ] All property considered for disposition (sale) shall be subjected to two (2) 

current, outside, professional appraisals prior to the solicitation of offers. 
  
[X ] All property considered for lease or sale shall be reviewed by the Board 

prior to solicitation of offers.  The solicitation of offers by the Board shall 
include an expiration date. 

  
  
  
[X ] In consideration of the best interest of the Corporation and of the residents 

and taxpayers, the Board reserves the right to reject any and all offers at 

its sole discretion, regardless of price and terms. 
  
[X ] Potential purchasers or lessees shall demonstrate financial capability to 

meet the terms and conditions of their purchase or lease offer. 
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[X ] Potential purchasers shall demonstrate reasonable likelihood of obtaining 

necessary city/township approvals and/or compliance with city/township 
zoning ordinances. 

  
[X ] Money derived from the sale or exchange of property that is no longer 

needed for school purposes shall be placed in any school fund established 
by law that the Board considers appropriate. 

 
Lease or Sale of Property to Charter School: 
 
[NOTE:  The following section does not apply to a school building that on or 
before July 1, 2011, was leased on loaned by the Corporation to another entity 
if the entity is not a building corporation or other entity that is related in any 
way to, or created by, the Corporation or the Board.] 
 
Except as specified below, before the Board may dispose of real property previously 
used for instruction, the Board shall make available for lease or purchase to any 
charter school any school building owned by the Corporation or any other entity that 
is related in any way to, or created by, the Corporation or the Board, including but 
not limited to a building corporation, that either is not used in whole or in part for 
classroom instruction at the time the charter school seeks to lease the building or 
appears on the list compiled by the State Department of Education (SDOE) of 
available properties described below in order for the charter school to conduct 
classroom instruction.   
 
No later than August 1 each calendar year, the Board shall inform the SDOE if a 
school building that previously was used for classroom instruction is closed, 
unused, or unoccupied. The SDOE shall maintain a list of such closed, unused, or 
unoccupied school buildings and make the list available on its Internet website.  
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A school building that appears for the first time on SDOE’s list shall be designated 
as "Unavailable until (a date two (2) years after the school building first appears on 
the list)" if the Board indicates to the SDOE, on a form prescribed by the SDOE, that 
the school building may be reclaimed during that period for classroom instruction. If 
the Board does not indicate that a school building may be reclaimed, the Board shall 
designate the school building as "Available" on the SDOE's list. The Board may 
change the designation of a building from unavailable to available at any time. If a 
school building that is designated as unavailable on the SDOE's list remains unused 
for classroom instruction one (1) year after being reclaimed, the Board shall 
designate the school building as "Available" on the SDOE's list. The Board may 
reclaim a school building only one (1) time.   
 
Within thirty (30) days after receiving notification from the SDOE that a charter 
school wishes to use a school building, the Board shall lease the school building to 
the charter school for one dollar ($1.00) per year for as long as the charter school 
uses the school building for classroom instruction or for a term at the charter 
school's discretion, or sell the school building to the charter school for one dollar 
($1.00). The charter school must begin to use the school building for classroom 
instruction not later than two (2) years after acquiring the school building. If the 
school building is not used for classroom instruction within two (2) years after 
acquiring the school building, the school building shall be placed on the SDOE's list. 
If during the term of the lease the charter school closes or ceases using the school 
building for classroom instruction, the school building shall be placed on the 
SDOE's list. 
 
If a Corporation school building is sold to a charter school pursuant to this 
procedure, and the charter school or any entity related to the charter school 
subsequently sells or transfers the school building to a third party, the charter 
school or related entity must transfer an amount equal to the gain in the property 
minus the adjusted basis (including costs of improvements to the school building) to 

the Corporation. Gain and adjusted basis shall be determined in the manner 
prescribed by the Internal Revenue Code and the applicable Internal Revenue 
Service regulations and guidelines. 
 
During the term of a lease under this section, the charter school is responsible for 
the direct expenses related to the school building leased, including utilities, 
insurance, maintenance, repairs, and remodeling. The Corporation is responsible for 
any debt incurred for or liens that attached to the school building before the charter 
school leased the school building. 
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Notwithstanding anything to the contrary in this section, and with the sole exception 
of a waiver referenced below, when a school building is designated as "Available", the 
school building must remain designated as "Available" and may not be sold or 
otherwise disposed of for at least two (2) years. When the two (2) year period has 
elapsed, the Board may sell or otherwise dispose of the school building in 
accordance with I.C. 36-1-11. 
 
The Board may request from the SDOE a waiver from the requirement to make a 
school building available to a charter school. In order for the Board to receive a 
waiver, the Board must apply to the SDOE for the waiver on a form prescribed by 
the SDOE. The application must include a statement that the Board believes that a 
charter school would not be interested in leasing or purchasing the vacant or 
unused school building. 
 
A charter school may submit a written qualified objection to the Board's request for 
a waiver to the SDOE. In order to be considered a qualified objection, it must 
include: 
 
 A. the name of the charter school that is interested in leasing or 

purchasing the vacant or unused school building; and 
   
 B. a time frame, which may not exceed one (1) year from the date of the 

objection, in which the charter school intends to begin providing 
classroom instruction in the vacant or unused school building. 

 
If the SDOE received a qualified objection, the school building will remain on the 
SDOE's list.  If the SDOE does not, it will grant the waiver, and the Board may sell 
or otherwise dispose of the unused or vacant school building in accordance with 
I.C. 36-1-11. 
 

 
I.C. 20-23-6-9 
I.C. 20-26-5-4 
I.C. 20-26-7-1 
I.C. 36-1-11 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

DISPOSITION OF SURPLUS PROPERTY 

 
 
The School Board requires the Superintendent to review the property of the School 
Corporation periodically and to dispose of that material and equipment which is no 
longer usable in accordance with the terms of this policy. 
 
 A. Instructional Material 
   
  The Corporation shall review instructional materials (i.e. textbooks, 

library books, manuals, support materials, etc.) periodically to 
determine the relevance of such materials to the present world and 
current instructional programs.  The following criteria will be used 
to review instructional materials for redistribution and possible 
disposal: 

   
 1. concepts or content that do not support the current goals of 

the curriculum 
   
 2. information that may not be current 
   
 3. worn beyond salvage 
   
 B. Equipment 
   
  The Corporation shall inspect the equipment used in the 

instructional program periodically, to determine the condition and 
usability of such equipment in the current educational program.  
Should the equipment be deemed no longer serviceable or usable, 

the following criteria will be used to determine possible disposal: 
   
 1. repair parts for the equipment no longer readily available 
   
 2. repair records indicate equipment has no usable life 

remaining 
   
 3. obsolete and no longer contributing to the educational 

program 
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 4. some potential for sale at a school auction 
   
 5. creates a safety or environmental hazard 
   
 C. Textbooks 
   
  The Corporation shall dispose of textbooks in accordance with the 

procedures prescribed by statute. 
 The Corporation shall dispose of textbooks determined by 

Corporation officials to no longer be of use in the Corporation 
pursuant to Section D below. 
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 D. Disposition 
   
  The Superintendent is authorized to dispose of obsolete 

instructional and other property by selling it to the highest bidder, 
by donation to appropriate parties, or by proper waste disposal.  
Disposal of surplus property purchased with Federal funds shall be 
disposed of in accordance with Federal guidelines. 

 
 
 
I.C. 20-26-5-4 
I.C. 36-1-11 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

USE OF CORPORATION PHYSICAL FITNESS FACILITIES 

 
 
In addition to the use of the Corporation's physical fitness facilities by students and 
staff, the Board authorizes use of these facilities by community participants other 
than students and staff subject to the requirements of this policy. 
 
For purposes of this policy: 
 
 A. "Corporation physical fitness facilities" means Corporation property, 

Corporation equipment, or a Corporation facility used by a 
community participant to participate in a physical fitness activity. 

   
 B. "Community participant" means a  
   
 (X ) resident of the community served by the Corporation 
   
 (X ) person 
   
  who uses one or more Corporation physical fitness facilities.  

Excluded from this definition and therefore this policy are students 
participating in an activity as part of an official school function, and 
current employees who use one or more Corporation physical fitness 
facilities in the course of their employment by the Board. 

   
 C. "Inherent risk of injury in a physical fitness activity" means a 

condition, danger, or hazard that is an integral part of a physical 
fitness activity, the use of exercise equipment, or the use of a facility 
provided by the Corporation as determined by a reasonable person 

considering the nature of the activity, equipment, or facility.  The 
term includes the negligent acts of a community participant that 
may contribute to injury to the community participant or others, 
including failing to follow instructions; failing to exercise reasonable 
caution while engaging in an activity; or failing to obey written 
warnings or postings. 

   
 D. "Operator" means an elementary school (as defined under 

I.C. 20-18-2-4) or an approved secondary school (as defined under 
I.C. 21-12-1-5) that owns, manages, controls, directs, or has 
operational responsibility for a recreational facility. 
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 E. "Recreation" includes physical exercise, leisure, or sports. 
   
 F. "Recreational facility" means a building, location, or area primarily 

designed and used for purposes of recreation.  The term includes: 
   
 1. a gymnasium; 
   
 2. a park; 
   
 3. a playground; 
   
 4. a swimming pool; 
   
 5. a fieldhouse; 
   
 6. a beach; 
   
 7. a stadium; 
   
 8. a golf course; 
   
 9. a campground; 
   
 10. a boat launching site; 
   
 11. an arboretum; 
   
 12. a bicycle path; 
   
 13. a bridle path; 

   
 14. a community center; 
   
 15. a bowling alley; 
   
 16. a billiard hall; 
   
 17. a court, field, or other area designated for sports; and 
   
 18. any other building, location, or area specifically set aside for 

recreation.   
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 Corporation physical fitness facilities that are operated by an 

elementary school or an approved secondary school fall within the 
definition of “recreational facility” for purposes of this policy. 

  
 G. "Recreational user" means an authorized user of a recreational 

facility who is using the facility for the recreational purpose for 
which it was primarily designed. However, the term does not include 
a person participating in or attending an intercollegiate or 
interscholastic event.  A community participant is considered to be a 
“recreational user” for purposes of this policy when using 
Corporation physical fitness facilities that fall within the meaning of 
“recreational facility” for recreation. 

 
Community participants and recreational users may use the Corporation physical 
fitness facilities and recreational facilities at times and in a manner approved by the 
Superintendent. 
 
 
[X ] OPTION 2 
 
Community participants and recreational users shall pay a fee as determined by the 
Board as a condition for the use of Corporation physical fitness facilities or 
recreational facilities. 
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As an additional condition for the use of Corporation physical fitness facilities and 
recreational facilities, a community participant or recreational user and the 
parent/guardian of a community participant or recreational user under 
eighteen (18) years of age shall execute a release in which s/he agrees to assume the 
inherent risk of injury in physical fitness activities and acknowledges receipt of the 
following written warning: 
 
 WARNING  
   
 Under Indiana law, a school is not liable for an injury 

to, or the death of, a participant in physical fitness 
activities at this location if the death or injury results 
from the inherent risks of the physical fitness activity.  
Inherent risks of physical fitness activities include 
risks of injury inherent in exercise, the nature of a 
sport, the use of exercise equipment, or the use of a 
facility provided by a school.  Inherent risks also 
include the potential that you may act in a negligent 
manner that may contribute to your injury or death, or 
that other participants may act in a manner that may 
result in injury or death to you. 

 

   

 You are assuming the risk of participating in this 
physical fitness activity. 
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The WARNING language set out above shall be included verbatim in a written 
agreement executed by each community participant and recreational user before 
their first use of Corporation physical fitness facilities or recreational facilities.  The 
WARNING shall be set out in the written agreement in bold font no smaller than 
fourteen (14) point.  A copy of this written agreement shall be given to each 
community participant and recreational user at the time the agreement is signed. 
 
The WARNING also shall be posted in letters at least one (1) inch in height on a sign 
placed in a location in Corporation physical fitness facilities and recreational 
facilities where community participants and recreational users are likely to be 
present and where it is visible to community participants and recreational users. 
 
 
The operator of a recreational facility shall: 
 
 A. post the duties of recreational users and the duties, obligations and 

liabilities of the operator in at least three (3) conspicuous locations 
in or along the recreational facility; 

   
 B. maintain the stability and legibility of all signs, symbols, and posted 

notices required by this policy; 
   
 C. ensure that, with respect to a recreational facility that is located in a 

building, at least one (1) floor supervisor is on duty when the 
recreational facility is open;  

   
  A floor supervisor must have received appropriate training to carry 

out the floor supervisor's duties and must use reasonable care in 
carrying out the floor supervisor's duties. 

   

 D. maintain the floor or surface of the recreational facility in proper 
and reasonably safe condition; 

   
 E. if the recreational facility is located in a building or includes a 

building, maintain in good and safe condition the areas of the 
building open to recreational users; 
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 F. maintain equipment in good mechanical condition; 
   
 G. comply with all applicable State and local fire safety codes, building 

codes, and other safety codes applicable to a recreational facility; 
 
Recreational users have the following duties: 
 
 A. Maintain reasonable control of the recreational user's speed and 

course at all times. 
   
 B. Use due care while operating or using equipment. 
   
 C. Heed all posted signs and warnings. 
   
 D. Maintain a proper view to avoid other recreational users, 

individuals, and objects. 
   
 E. Accept responsibility for knowing the range of the recreational user's 

ability and using the recreational facility within the limits of the 
recreational user's ability. 

   
 F. Refrain from acting in a manner that may cause or contribute to the 

injury of the recreational user or any other individual. 
 
Recreational users are considered to have knowledge of and assume the risks of 
using the recreational facility. 
 
For purposes of this policy, risks of using a recreational facility include the 
following: 
 

 A. Injuries that result from collisions or incidental contact with other 
recreational users or other individuals who are properly present at 
the recreational facility. 

   
 B. Injuries that result from falls caused by loss of balance. 
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 C. Injuries that involve objects or artificial structures that are not 

otherwise attributable to an operator's breach of the operator's 
duties or responsibilities under this policy. 

   
 D. Injuries that result from the recreational user's violation of the 

recreational user's duties listed above. 
 
Unless an operator violates the operator’s duties or responsibilities, the assumption 
of risk set forth above is a complete defense to an action against an operator by a 
recreational user for injuries and property damage resulting from the assumed risks. 
 
The measures taken by the Board in this policy to implement the limitation of 
liability permitted by I.C. 34-31-10 and I.C. 34-31-11.4 are not intended to be an 
election of a defense or a waiver of any other defense or limitation on Board or 
employee liability. 
 
 
 
I.C. 34-6-2-91; Definition of operator 
I.C. 34-6-2-129.4; Definition of recreation 
I.C. 34-6-2-129.5; Definition of recreational facility 
I.C. 34-6-2-129.6; Definition of recreational user 
I.C. 34-13-3; Immunity of governmental entity or employee for tort claims 
I.C. 34-13-4; Personal civil liability under civil rights laws 
I.C. 34-31-10; Limited liability arising from the public use of school facilities for 
physical fitness activities 
I.C. 34-31-11.4; Limited liability for operators of recreational facilities 
 
 
 

© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

PERSONAL BACKGROUND CHECK – CONTRACTED SERVICES 

 
 
To protect students and staff members, the Board requires an inquiry into the 
personal background of each employee of a contractor or sub-contractor who is 
likely to have direct, on-going contact with children within the scope of their 
employment. 
 
The Superintendent shall establish the necessary procedures to provide that 
contractors and sub-contractors conduct an inquiry into the background 
information of these employees that shall include the following: 
 
 A. an expanded national criminal history check as defined by 

I.C. 20-26-2-1.5  
  
 B. a search of the national sex offender registry maintained by the 

United States Department of Justice 
  
 C. arrest and/or filing of criminal charges against each employee 

within two (2) business days of the occurrence and the disposition of 
such arrest or filing of charges concerning employees of contractors 
and sub-contractors 

  
 D. verification of enrollment in and use of the Federal E-Verify program 

to check eligibility to be employed (all employees) 
  
   
  
 (X ) a detailed background history including all prior employment and 

volunteer positions 
  
 (X ) an Indiana Bureau of Motor Vehicles driver history if the position 

involves driving 
 
Personally identifiable information reported to the Corporation in the 
implementation of this policy shall not be released except as necessary to implement 
this policy or to defend a decision made pursuant to this policy. 
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Each contractor and sub-contractor providing services to the Corporation shall 
screen all employees who are likely to have direct, on-going contact with children in 
the course of providing services to the Corporation.  Screening shall only be required 
one (1) time during the period of the current contract with the Corporation as long 
as the contractor has continuously screened new hires, and required the same of its 
sub-contractors and required that these employees report arrest and the filing of 
criminal charges against them.  Compliance with this requirement shall be verified 
by either: 
 
 A. inclusion of the requirement as material term of the contractor's or 

sub-contractor's contract; or 
  
 B. execution of a certificate of compliance with this policy which shall 

be maintained with the contract in the Corporation's files. 
 
Non-compliance with these requirements shall be a breach of a material term of any 
contract between a contractor/sub-contractor and the Corporation. 
 
The Superintendent shall develop administrative guidelines to implement this policy.  
These procedures shall provide for the review of each reported arrest and/or 
criminal charge and for a response to the reported information that protects 
members of the school community from persons who may be dangerous to them.  
Failure of a contractor or sub-contractor to remove an employee from direct contact 
with students, upon request from the Superintendent, shall be considered to be a 
material breach of the contractor's or sub-contractor's contract with the 
Corporation. 
 
 
 
I.C. 10-13-3 

I.C. 20-26-2-1.5 
I.C. 20-26-5-10, -11 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

STUDENT RECORDS 

 
 
In order to provide appropriate educational services and programming, the School 
Board must collect, retain, and use information about individual students.  
Simultaneously, the Board recognizes the need to safeguard student's privacy and 
restrict access to student’s personally identifiable information. 
 
Student "personally identifiable information" ("PII") includes, but is not limited to: 
the student's name; the name of the student's parent or other family members; the 
address of the student or student's family; a personal identifier, such as the 
student's social security number, student number, or biometric record; other 
indirect identifiers, such as the student's date of birth, place of birth, and mother's 
maiden name; other information that, alone or in combination, is linked or linkable 
to a specific student that would allow a reasonable person in the school community, 
who does not have personal knowledge of the relevant circumstances, to identify the 
student with reasonable certainty; or information requested by a person whom the 
School Corporation reasonably believes knows the identity of the student to whom 
the education record relates. 
 
A social security number of a student contained in the records of the Corporation 
may be disclosed if the record is specifically required by a State or a Federal Statute 
or is ordered by a court under the rules of discovery. 
 
PII concerning students shall be protected against theft, unauthorized access, 
alteration, disclosure, misuse, or invasion of privacy.  Unless specifically authorized 
by the Superintendent or produced pursuant to a request under the Indiana Access 
to Public Records Act, PII concerning students shall not be left unprotected, shared 
or transferred from Corporation records to any place not within the control of the 

Corporation.  This includes any laptop computer or portable storage medium. 
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The Board is responsible for maintaining records of all students attending schools in 
this Corporation.  In addition to records mandated by the Federal Government, the 
State of Indiana requires that the Corporation record or include in the official high 
school transcript for each high school student the following information: 
 
 A. attendance records 
  
 B. the students' latest ISTEP/GQE test results 
  
 C. any secondary level and postsecondary level certificates of 

achievement earned by the student 
  
 D. immunization information from the student’s immunization record 
   
 E. any dual credit courses taken that are included in the core transfer 

library under I.C. 21-42-5-4 
 
The Board also authorizes the collection of other student information including, but 
not limited to: 
 
 A. observations and ratings of individual students by professional staff 

members acting within their sphere of competency; 
  
 B. samples of student work; 
  
 C. information obtained from professionally acceptable standard 

instruments of measurement such as: 
  
 1. interest inventories and aptitude tests, 
  

 2. vocational preference inventories, 
  
 3. achievement tests, 
  
 4. standardized intelligence tests, 
  
   
  
 D. verified reports of serious or recurrent behavior patterns; 
  
 E. rank in class and academic honors earned; 
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 F. psychological tests; 
  
 G. custodial arrangements. 
 
In all cases, permitted, narrative information in student records shall be 
objectively-based on the personal observation or knowledge of the originator. 
 
Student records shall be available only to students and their parents, eligible 
students, designated school officials and designated school personnel, who have a 
legitimate educational interest in the information, or to other individuals or 
organizations as permitted by law. 
 
The term “parents” includes legal guardians or other persons standing in loco 
parentis (such as a grandparent or stepparent with whom the child lives, or a person 
who is legally responsible for the welfare of the child).  The term “eligible student” 
includes any student who is eighteen (18) years of age or older, or who is enrolled in 
a postsecondary institution regardless of his/her age. 
 
In situations in which a student has both a custodial and a noncustodial parent, 
both shall have access to the student's educational records unless stated otherwise 
by court order.  In the case of an eligible student, that is a student who is 
eighteen (18) years of age or older, parents will be allowed access to the records 
without the student's consent, provided the student is considered a dependent 
under Section 152 of the Internal Revenue Code. 
 
A "school official" is a person employed by the Board as an administrator, 
supervisor, teacher/instructor (including substitutes), school psychologist, 
therapist, or support staff member (including health or medical staff and law 
enforcement unit personnel); and a person serving on the Board.  The Board further 
designates the following individuals and entities as "school officials" for purposes of 

FERPA: 
 
 A. persons or companies with whom the Board has contracted to 

perform a specific task (such as an attorney, auditor, insurance 
representative, or medical consultant); 

   
 B. school psychologists, whether employed by a special education 

cooperative, interlocal, joint services organization, or an outside 
contractor, for purposes of the referral, evaluation and identification 
of students suspected to have a disability; 
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 C. contractors, consultants, volunteers or other parties to whom the 

Board has outsourced a service or function otherwise performed by 
Board employees (e.g. a therapist, authorized information technology 
(IT) staff, and approved online educational service providers). 

 
The above-identified outside parties must (a) perform institutional services or 
functions for which the Board would otherwise use its employees, (b) be under the 
direct control of the Board with respect to the use and maintenance of education 
records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) governing the 
use and re-disclosure of PII from education records.   
 
Finally, a parent or student serving on an official committee, such as a disciplinary 
or grievance committee, or assisting another school official in performing his/her 
tasks (including volunteers) is also considered a "school official" for purposes of 
FERPA provided s/he meets the above-referenced criteria applicable to other outside 
parties.  "Designated school personnel" may include but is not limited to employees 
or agents of an insurance carrier providing a defense to the Corporation or its 
employees or agents. 
 
"Legitimate educational interest" shall be defined as a "direct or delegated 
responsibility for helping the student achieve one (1) or more of the educational 
goals of the Corporation" or if the record is necessary in order for the designated 
school personnel official to perform an administrative, supervisory or instructional 
task for the Corporation or to perform a service or benefit for the student or the 
student’s family or to provide a defense to the Corporation with respect to any of 
these tasks.  The Board directs that reasonable and appropriate methods (including 
but not limited to physical and/or technological access controls) are utilized to 
control access to student records and to make certain that school officials obtain 
access to only those education records in which they have a legitimate educational 
interest. 
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The Board authorizes the administration to: 
 
 A. forward student records including disciplinary records with respect 

to suspensions and expulsions upon request to a private or public 
school or school corporation in which a student of this Corporation 
seeks or intends to enroll, or is instructed to enroll, on a full-time or 
part-time basis, upon condition that:  

   
 1. a reasonable attempt is made to notify the student's parent or 

eligible student of the transfer (unless the disclosure is 
initiated by the parent or eligible student; or the Board's 
annual notification – Form 8330 F9 - includes a notice that 
the Board will forward education records to other agencies or 
institutions that have requested the records and in which the 
student seeks or intends to enroll or is already enrolled so 
long as the disclosure is for purposes related to the student's 
enrollment or transfer); 

  
 2. the parent or eligible student, upon request, receives a copy 

of the record; and 
   
 3. the parent or eligible student, upon request, has an 

opportunity for a hearing to challenge the content of the 
record; 

  
 B. provide "personally-identifiable" information to appropriate parties, 

including parents of an eligible student, whose knowledge of the 
information is necessary to protect the health or safety of the 
student or other individuals, if there is an articulable and significant 
threat to the health or safety of a student or other individuals, 

considering the totality of the circumstances; 
  
 C. request each person or party requesting access to a student's record 

to abide by the Federal and State regulations concerning the 
disclosure of information to a third party; 

  
 D. report a crime committed by a child to appropriate authorities, and, 

with respect to reporting a crime committed by a student with a 
disability, to transmit copies of the student's special education and 
disciplinary records to the authorities for their consideration;  
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 E. disclose personally identifiable information from education records, 

without consent, to organizations conducting studies "for, or on 
behalf of" the Corporation for purposes of developing, validating or 
administering predictive tests, administering student aid programs, 
or improving instruction; 

  
 Information disclosed under this exception must be protected so 

that students and parents cannot be personally identified by anyone 
other than representative(s) of the organization conducting the 
study, and must be destroyed when no longer needed for the study.  
In order to release information under this provision, the Corporation 
will enter into a written agreement with the recipient organization 
that specifies the purpose of the study.  (See Form 8330 F14)  
Further, the following personally identifiable information will not be 
disclosed to any entity:  a student or his/her family member's social 
security number(s); religion; political party affiliation; voting history; 
or biometric information. 

  
  
  
  
  
 While the disclosure of personally identifiable information (other 

than social security numbers, religion, political party affiliation, 
voting record, or biometric information) is allowed under this 
exception, it is recommended that de-identified information be used 
whenever possible.  This reduces the risk of unauthorized 
disclosure. 

528



BOARD OF SCHOOL TRUSTEES OPERATIONS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 8330/page 7 of 14 
 
 
 
  
 F. disclose personally identifiable information from education records 

without consent, to authorized representatives of the Comptroller 
General, the Attorney General, and the Secretary of Education, as 
well as state and local educational authorities.  The disclosed 
records must be used to audit or evaluate a federal or state 
supported education program, or to enforce or comply with federal 
requirements related to those education programs.  A written 
agreement between the parties is required under this exception (see 
Form 8330 F16). 

  
  
  
  [x ] Option A [NOTE:  The following sentence should be selected 

by corporations with administrative guidelines.] 
  
 The Corporation will verify that the authorized representative 

complies with FERPA regulations. 
  
  
 G. disclose or report educational records to a State or local juvenile 

agency when the disclosure or reporting relates to the ability of the 
juvenile justice system to serve, before adjudication, the student 
whose records are being released; and the juvenile justice agency 
receiving the information certifies, in writing, that the agency or 
individual receiving the information has agreed not to disclose it to a 
third party, other than other juvenile justice agency, without the 
consent of the child's parent, guardian, or custodian. 

  
 A disclosure or reporting of educational records concerning a child 

who has been adjudicated as a delinquent child shall be treated as 
related to the ability of the juvenile justice system to serve the child 
before adjudication if the agency provides documentation to the 
Corporation that the agency seeks the information in order to 
identify and intervene with the child as a juvenile at risk of 
delinquency rather than to obtain information solely related to the 
supervision of the child as an adjudicated delinquent child. 

 
The juvenile court may grant a school access to all or a portion of the juvenile court 
records of a child who is a student at the school if the Superintendent submits a 
written request establishing that the juvenile court records are necessary for the 
school to serve the educational needs of the child whose records are requested or to 
protect the safety or health of a student, an employee, or a volunteer at the school. 
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The school shall keep the records confidential.  However, the confidentiality order 
does not prohibit the school from forwarding the juvenile records to another school 
or a person if a parent, guardian, or custodian of the child consents to the release of 
the juvenile court records to the person. 
 
The Corporation will comply with a legitimate request for access to a student's 
records within a reasonable period of time but not more than forty-five (45) days 
after receiving the request or within such shorter period as may be applicable to 
students with disabilities.  Upon the request of the viewer, a record shall be 
reproduced, unless said record is copyrighted, and the viewer may be charged a fee 
equivalent to the cost of handling and reproduction.  Based upon reasonable 
requests, viewers of education records will receive explanation and interpretation of 
the records. 
 
The Corporation shall maintain a record of those persons to whom information 
about a student has been disclosed.  Such disclosure records will indicate the 
student, person viewing the record, information disclosed, date of disclosure, and 
date parental/eligible student consent was obtained (if required). 
 
Only "directory information" regarding a student shall be released to any person or 
party, other than the student or his/her parent, without the written consent of the 
parent; or, if the student is an eligible student, the written consent of the student, 
except those persons or parties stipulated by the Corporation's policy and 
administrative guidelines and/or those specified in the law. 
 
DIRECTORY INFORMATION 
 
Each year the Superintendent shall provide public notice to students and their 
parents of the Corporation's intent to make available, upon request, certain 
information known as "directory information".  The Board designates as student 

"directory information":  a student's (X ) name; (X ) address; (X ) telephone number; 
(X ) date and place of birth; (X ) photograph (X ) major field of study; (X ) grade level; 
(X ) participation in officially recognized activities and sports; (X ) height and weight, 
if a member of an athletic team; (X ) dates of attendance; (x) date of graduation; (X ) 
type of diploma awarded; (X ) awards received; (X ) honor rolls; (X ) scholarships.
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[X ] The Board designates school-assigned email accounts as "directory 

information" for the limited purpose of facilitating students' registration for 
access to various online educational services, including mobile 
applications/apps that will be utilized by the student for educational 
purposes.  School assigned email accounts shall not be released as 
directory information beyond this limited purpose and to any person or 
entity but the specific online educational service provider. 

 
Directory information shall not be provided to any organization for profit-making 
purposes.  The Superintendent may allow access to a school campus or give 
students' directory information to organizations that make students aware of 
educational or occupational options. 
 
In accordance with Federal law, the Board shall comply with FERPA when releasing 
students' information to a recruiting officer for any branch of the United States 
Armed Forces or an institution of higher education who requests such information.   
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Parents and eligible students may refuse to allow the Corporation to disclose any or 
all of such "directory information" upon written notification to the Corporation 
within ten (10) days after receipt of the Superintendent’s annual public notice. 
 
Whenever consent of the parent(s)/eligible student is required for the inspection 
and/or release of a student's health or education records or for the release of 
directory information, either parent may provide such consent unless specifically 
stated otherwise by court order. 
 
The Corporation may disclose "directory information" on former students without 
consent of the parent(s)/eligible student, unless the parent or eligible student 
previously submitted a request that such information not be disclosed without their 
prior written consent. 
 
Disclosure of Lists of Students for Political or Commercial Purposes 
 
It is the policy of the Board not to release the lists of students for commercial or 
political purposes.  This policy shall be equally applied to similarly situated 
organizations and persons.  (I.C. 5-14-3-3(f)) 
 
Inspection of Information Collection Instrument 
 
The parent of a student or an eligible student has the right to inspect upon request 
any instrument used in the collection of personal information before the instrument 
is administered or distributed to a student.  Personal information for this section is 
defined as individually identifiable information including a student or parent's first 
and last name, a home or other physical address (including street name and the 
name of the city or town), a telephone number, or a Social Security identification 
number.  In order to review the instrument, the parent or eligible student must 
submit a written request to the building principal at least ten (10) business days 

before the scheduled date of the activity.  The instrument will be provided to the 
parent or eligible student within five (5) business days of the principal receiving the 
request. 
 
The Superintendent shall directly notify the parent(s) of a student and eligible 
students, at least annually at the beginning of the school year, of the specific or 
approximate dates during the school year when such activities are scheduled or 
expected to be scheduled. 
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This section does not apply to the collection, disclosure, or use of personal 
information collected from students for the exclusive purpose of developing, 
evaluating, or providing educational products or services for, or to, students or 
educational institutions, such as the following: 
 
 A. college or other postsecondary education recruitment, or military 

recruitment 
  
 B. book clubs, magazine, and programs providing access to low-cost 

literary products 
  
 C. curriculum and instructional materials used by elementary and 

secondary schools 
  
 D. tests and assessments used by elementary and secondary schools to 

provide cognitive, evaluative, diagnostic, clinical, aptitude, or 
achievement information about students (or to generate other 
statistically useful data for the purpose of securing such tests and 
assessments) and the subsequent analysis and public release of the 
aggregate data from such tests and assessments 

  
 E. the sale by students of products or services to raise funds for 

school-related or education-related activities 
  
 F. student recognition programs 
 
The Superintendent shall prepare procedures to ensure that students and parents 
are adequately informed each year regarding their rights to: 
 
 A. inspect and review the student's education records; 

  
 B. request amendments if the record is inaccurate, misleading, or 

otherwise in violation of the student's privacy rights; 
  
 C. consent to disclosures of personally-identifiable information 

contained in the student's education records, except disclosures 
allowed without parental consent; 

  
 D. challenge Board noncompliance with a parent’s request to amend 

the records through a hearing; 
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 E. file a complaint of Corporation noncompliance with the United 

States Department of Education; 
  
 F. obtain a copy of the Corporation's policy and administrative 

guidelines on student records. 
 
The Superintendent also shall develop procedural guidelines for: 
 
 (X ) the proper storage and retention of records including a list of the 

type and location of records; 
  
 (X ) informing Corporation employees of the Federal and State laws 

concerning student records. 
 
The Board authorizes the use of the microfilm process or electromagnetic processes 
of reproduction for the recording, filing, maintaining, and preserving of records. 
 
No liability shall attach to any member, officer, or employee of this Corporation 
specifically as a consequence of permitting access or furnishing students' records in 
accordance with this policy and administrative guidelines. 
 
Any entity receiving personally identifiable information pursuant to a study, audit, 
evaluation or enforcement/compliance activity must comply with all FERPA 
regulations.  Further, such an entity must enter into a written contract with the 
Board delineating its responsibilities in safeguarding the disclosed information.  
Specifically, the entity must demonstrate the existence of a sound data security plan 
or data stewardship program, and must also provide assurances that the personally 
identifiable information will not be redisclosed without prior authorization from the 
Board.  Further, the entity conducting the study, audit, evaluation, or 
enforcement/compliance activity is required to destroy the disclosed 

information once it is no longer needed or when the time frame for the activity has 
ended, as specified in its written agreement with the Board.  See Form 8330 F14 and 
Form 8330 F16 for additional contract requirements. 
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Violation of this Policy 
 
As provided for by State law, an employee or agent of the Board: 
 
 (X ) who knowingly or intentionally discloses information classified as 

confidential by State statute commits a Class A infraction; 
  
 (x ) who intentionally, knowingly, or recklessly discloses or fails to 

protect information classified as confidential by this policy may be 
disciplined or terminated. 
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Additionally, State law provides that a person who recklessly, knowingly, or 
intentionally destroys or damages any public record commits a Level 6 felony unless 
the destruction is pursuant to a record retention scheduled adopted by the County 
Public Records Commission. 
 
 
 
I.C. 5-14-3-3(f) 
I.C. 5-14-3-4(a)(3) and (12) 
I.C. 5-14-3-4(c) 
I.C. 5-14-3-10 
I.C. 5-15-6-8 
I.C. 20-33-2-13I.C. 20-33-7-1 et seq. 
I.C. 31-39-2-13.8 
511 I.A.C. 7-38-1 et seq. 
26 U.S.C. 152 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. 1232g 
Individuals with Disabilities Education Act of 2004, 20 U.S.C. 1400 et seq. 
20 U.S.C. 7165(b) 
20 U.S.C. 7908 
34 C.F.R. Part 99 
34 C.F.R. Part 300 
 
 
 
© NEOLA 2015 
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SCHOOL SAFETY 

 
 
The Board of School Trustees is committed to maintaining a safe environment in all 
of the Corporation’s schools.  To that end, in accordance with State law, 
 

 
(x ) the Corporation shall establish a Safe School Committee for the entire 

Corporation, the composition of which shall be in accordance with the 
Superintendent's guidelines. 

  
 
[X ] OPTION 2 
 
 (X ) each school within the Corporation shall establish a Safe School 

Committee, the composition of which shall be in accordance with the 
Superintendent’s guidelines. 

   
   
 
 
Each School Safety Committee may include at least one (1) member who is a member 
of the school or Corporation career and technical education school. 
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The School Safety Committee shall be responsible for developing a plan that 
addresses the following issues: 
 
 A. Unsafe conditions, crime prevention, school violence, bullying, and 

other issues that prevent the maintenance of  
   
  safe schools. 
   
   
   
 B. Professional development needs for faculty and staff to implement 

methods that decrease problems identified above. 
   
 C. Methods to encourage involvement by the community and students, 

development of relationships between students and school faculty 
and staff, and use of problem solving teams. 

   
 D. Provide a copy of the floor plans for each building that clearly 

indicates each exit, the interior rooms and hallways, and the 
location of any hazardous materials located in the building to the 
local law enforcement agency and the fire departments that have 
jurisdiction over the school.  The Corporation shall not disclose any 
record or part of any record if the disclosure of which would have a 
reasonable likelihood of threatening public safety by compromising 
the Corporation’s security. 

 
In developing the plan, the School Safety Committee (X ) may seek input from 
representatives of the following: 
 
 (X ) local law enforcement (X ) agencies; 
   
 (X ) the local Fire Marshal(s) or his/her designee(s); 
   
 (X ) emergency medical services; 
   
 (X ) a member of the Board; 
   
 (X ) building administrators; 
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 (X ) the local emergency management service agency; 
   
 (X ) School Resource Officer(s); 
   
[X ] The Superintendent shall recommend the approval and adoption of the 

Corporation's plan. 
  
  
 
Security Police Training 
 
In the case of a special police officer who is assigned as a security police officer for 
the Corporation, the Board shall require that the police officer receives training and 
education, approved by the State Board of Education, that will enable the police 
officer to appropriately deal with individuals with Autism and Asperger’s Syndrome. 
 
Persistently Dangerous Schools 
 
The Board recognizes that State and Federal law requires that the Corporation 
report annually incidents which meet the statutory definition of violent criminal 
offenses that occur in a school, on school grounds, on a school conveyance, or at a 
school-sponsored activity.  It is further understood that the State Department of 
Education will then use this data to determine whether or not a school is considered 
“persistently dangerous” as defined by State policy. 
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Pursuant to the Board’s stated intent to provide a safe school environment, the 
Corporation's school administrators are expected to respond appropriately to any 
and all violations of the Student Code of Conduct, especially those of a serious, 
violent nature.  In any year where the number of reportable incidents of violent 
criminal offenses in any school exceeds the threshold number established in State 
policy, the Superintendent shall refer this to the School Safety Committee  
 
[X ] for the Corporation 
  
  
 
so that a plan of corrective action can be developed and implemented in an effort to 
reduce the number of these incidents in the subsequent year. 
 
When developed, the Superintendent shall make a report to the Board about this 
plan of corrective action and recommend approval and adoption of it. 
 
In the unexpected event that the number of reportable incidents in three (3) 
consecutive school years exceeds the statutory threshold and the school is identified 
as persistently dangerous, students attending the school shall have the choice 
option as provided in Policy 5113.02 and AG 5113.02. 
 
In addition, the Superintendent shall meet with the School Safety Committee 
 
[X ] for the Corporation, 
  
  
 
discuss the school’s designation as a persistently dangerous school, and develop a 
plan of corrective action that can be implemented in an effort to reduce the number 
of these incidents in the subsequent year. 
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Victims of Violent Crime 
 
The Board further recognizes that, despite the diligent efforts of school 
administrators and staff to provide a safe school environment, an individual student 
may be a victim of a violent crime in a school, on school grounds, on a school 
conveyance, or at a school-sponsored activity.  In accordance with Federal and State 
law the parents of the eligible student shall have the choice options provided by 
Policy 5113.02 and AG 5113.02. 
 
  
  
  
 
 
 
I.C. 5-2-10.1-12, 20-26-16, 20-26-5-31, 20-34-3-20-9 
Title IX, Section 9532 of the No Child Left Behind Act of 2001 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

EMERGENCY PREPAREDNESS PLANS AND DRILLS 

 
 
The School Board recognizes that its responsibility for the safety of students extends 
to possible natural and man-made disasters and such emergencies are best met by 
preparedness and planning. 
 
The Superintendent shall ensure that a written emergency preparedness plan is 
developed for the School Corporation and each school in the Corporation in 
consultation with local public safety agencies.  The plan shall contain the following: 
 
 A. appropriate warning systems 
   
 B. procedures for notifying other agencies and organizations 
   
 C. posting of evacuation routes 
   
 D. emergency preparedness instruction for staff and students 
   
 E. public information procedures 
   
 F. steps that will be taken prior to a decision to evacuate buildings or 

dismiss classes, and 
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 G. provisions to protect the safety and well-being of staff, students and 

the public in case of: 
   
 1. fire; 
   
 2. natural disaster, such as tornado, flood or earthquake; 
   
 3. adverse weather conditions, such as winter storms or extreme 

heat; 
   
 4. nuclear contamination, such as power plan or transport 

vehicle spills; 
   
 5. exposure to chemicals, such as pesticides, industrial spills 

and contaminants, laboratory chemicals and cleaning agents; 
and 

   
 6. man-made occurrences, such as student disturbance, 

weapon, weapon of mass destruction, contamination of water 
or air supply, hostage, and kidnapping incidents 

 
Within sixty (60) days after the beginning of each school year, the Superintendent 
shall certify to the Indiana Department of Education that the emergency 
preparedness plans for the Corporation and each school have been reviewed and 
revised, if necessary.  Within sixty (60) days of opening a new or significantly 
remodeled school, the Superintendent shall certify to the Indiana Department of 
Education that a new plan has been developed or that the existing plan has been 
reviewed and revised, if necessary. 
 
In order to prepare students and staff for emergency situations, the Board requires 

the principal of each school in the Corporation to conduct emergency preparedness 
drills during the school year in compliance with the rules adopted by the State 
Board of Education, the State Fire Marshal and the Fire Prevention and Building 
Safety Commission, as applicable.  Each school and attendance center will conduct 
at least one (1) tornado and one (1) man-made occurrence disaster drill per 
semester.  These drills may be conducted instead of the monthly fire evacuation drill 
required by the State Fire Marshal; provided, however, that tornado and man-made 
occurrence drills conducted in place of a monthly fire drill may not be conducted in 
two (2) consecutive months and may not be conducted more than twice in a 
semester. 
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[X ] The Board requires the principal of each school to also conduct lock-down, 

earthquake and other drills considered necessary in order to adequately 
prepare students and staff for emergency situations.  

 
Each principal shall file a certified statement that all required drills have been 
conducted. 
 
  
 
All threats to the safety of Corporation facilities shall be identified by appropriate 
personnel and responded to promptly in accordance with the plan for emergency 
preparedness. 
 
The Superintendent shall develop procedures for the handling of emergencies which 
include a plan for the prompt and safe evacuation of the schools.  
 
 
 
I.C. 20-34-3-20 
511 IAC 6.1-2-2.5 
675 IAC 22 
 
 
 
© NEOLA 2015 
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COACH TRAINING 

 
 
The Corporation shall comply with State law governing the training and certification 
of all coaches and athletic activity sponsors.  This applies to all coaches, whether 
employees, volunteers, or other individuals, who are participating in activities with 
student athletes.   
 
All coaches, athletic activity sponsors and marching band instructors shall receive 
training regarding State law governing concussions and sudden cardiac arrest.  All 
football coaches shall also complete a certified coaching education course that is 
sport specific; contains player safety content on concussion awareness, equipment 
fitting, heat emergency preparedness, and proper technique; requires the football 
coach/activity sponsor to complete a test demonstrating comprehension of the 
content of the course; and awards a certificate of completion to a football coach who 
successfully completes the course.  The certification course must be completed prior 
to coaching.  The course must be approved by the Indiana Department of Education, 
and each football coach must complete a course not less than once during a two-
year period. However, each football coach must again complete instruction and 
successfully complete a test if s/he receives notice that new information has been 
added to the course prior to the end of the two (2) year period. 
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[x ] All coaches, athletic activity sponsors and marching band instructors, 

other than football coaches, shall be required to complete a coaching 
education course that should contain player safety content on concussion 
awareness, equipment fitting, heat emergency preparedness, and proper 
technique.  The course must be completed prior to coaching or serving as 
an athletic activity sponsor.  Each coach and athletic activity sponsor must 
complete a course not less than once during a two-year period. 

 
The Superintendent shall establish administrative guidelines to ensure that each 
person employed as a coach or athletic activity sponsor has the appropriate 
qualifications, has been properly interviewed, has cleared a criminal background 
check, and has received the required training.  
 
The guidelines shall also provide that all coaches and athletic activity sponsors must 
be informed of Corporation policies regarding reporting requirements and 
investigation requirements for complaints of bullying or harassment and suspected 
child abuse/sexual abuse.  
 
 
 
I.C. 20-34-7 
I.C. 20-34-8 
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REGISTERED SEX OR VIOLENT OFFENDERS 

 
 
Indiana's "Sex Offender Registration and Community Notification" law requires all 
"sex or violent offenders" to register with the chief of police of the consolidated city or 
the sheriff of the county (if it does not contain a consolidated city) in which they 
reside, work, or study.  The chief of police or sheriff must then immediately 
update the Indiana Sex and Violent Offender Registry website established under 
I.C. 36-2-13-5.5 by making and publishing a photograph of the sex or violent 
offender on the Indiana Sex and Violent Offender Registry website, notify every law 
enforcement agency having jurisdiction in the county where the sex or violent 
offender resides, and update the National Crime Information Center National Sex 
Offender Registry data base via the Indiana data and communications system 
(IDACS).  The School Board is committed to assisting the chief of police/sheriff and 
the local law enforcement agency with their responsibility for Community 
Notification of registered sex or violent offenders as required by law. 
 
[x ] The Superintendent may request that the chief of police/sheriff provide 

notice to the Superintendent at the same time that s/he provides notice to 
every law enforcement agency having jurisdiction in the county where the 
sex or violent offender resides, works, or studies when a sex or violent 
offender registers in the county where the School Corporation is located. 
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[x ] The Superintendent or designee shall periodically, but no less than once 

every  
 

(x ) semester  
 

 
during the school year, check the Indiana Sex and Violent Offender Registry 
website to assess whether any new sex or violent offenders have registered 
in the county where the Corporation is located.  

 
 
 

 
[x ] Employees who receive said information shall promptly notify the building 

principal if a registered sex or violent offender who does not attend the 
school is observed in the vicinity of the school or a bus stop area. 

 
[x ] The building principal shall promptly notify the Superintendent if s/he is 

informed by an employee that if a registered sex or violent offender who does 
not attend the school is observed in the vicinity of the school or a bus stop 
area.   
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The Superintendent shall notify the local law enforcement agency if, in the judgment 
of the Superintendent, the presence of a registered sex or violent offender on school 
property appears to be without a legitimate purpose or otherwise creates concern for 
the safety of children.  The Superintendent shall cooperate with the local law 
enforcement agency if any additional action is to be taken. 
 
I.C. 35-42-4-14(b) makes it a Level 6 felony for a registered sex or violent offender 
who also is a “serious sex offender” within the meaning of I.C. 35-42-4-14(a) to enter 
school property.  The Superintendent shall notify the local law enforcement agency if 
s/he learns that a registered sex or violent offender who also is a “serious sex 
offender” within the meaning of I.C. 35-42-4-14(a) is on school property. 
 
 
 
I.C. 11-8-8, Sex Offender Registration (“Zachary’s Law”) 
I.C. 35-42-4-14 
I.C. 36-2-13-5.5 
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FOOD SERVICES 

 
 
The Board will provide cafeteria or serving facilities in all schools where space and 
facilities permit and food service for the purchase and consumption of lunch for all 
students. 
 
[X ] The Board also will provide a breakfast program in accordance with 

procedures established by the State Department of Education. 
 
The food-service program will comply with Federal and State regulations pertaining 
to the selection, preparation, consumption, and disposal of food and beverages, 
including but not limited to the current USDA school meal pattern requirements and 
the USDA Smart Snacks in School nutrition standards, as well as to the fiscal 
management of the program.  In addition, as required by law, a food safety program 
that is based on the principles of the Hazard Analysis and Critical Control Point 
(HACCP) system shall be implemented with the intent of preventing food-borne 
illnesses.  For added safety and security, access to the facility and the food stored 
and prepared therein shall be limited to food service program staff and other 
authorized persons. 
 
Substitutions to the standard meal requirements shall be made, at no additional 
charge, for students for whom a health care provider who has prescriptive authority 
in the State of Indiana has provided medical certification that the student has a 
disability that restricts his/her diet, in accordance with the criteria set forth in 
7 C.F.R. Part 15b.  To qualify for such substitutions the medical certification must 
identify: 
 
 A. the student's disability and the major life activity affected by the 

disability; 
  
 B. an explanation of why the disability affects the student’s diet; and 
  
 C. the food(s) to be omitted from the student's diet and the food or 

choice of foods that must be substituted (e.g., caloric modifications 
or use of liquid nutritive formula). 

 

550



BOARD OF SCHOOL TRUSTEES OPERATIONS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 8500/page 2 of 4 
 
 
 
[X ] On a case-by-case basis, substitutions to the standard meal requirements 

may be made, at no additional charge, for students who are not "disabled 
persons," but have a signed statement from a qualified medical authority 
that the student cannot consume certain food items due to medical or 
other special dietary needs.  To qualify for such consideration and 
substitutions the medical statement must identify: 

 
 A. the medical or dietary need that restricts the student's diet; and 
  
 B. the food(s) to be omitted from the student's diet and the food(s) or 

choice of foods that may be substituted. 
 
For non-disabled students who need a nutritionally equivalent milk substitute, only 
a signed request by a parent or guardian is required. 
 
Lunches sold by the school may be purchased by students and staff members and 
community residents in accordance with the procedures established by the 
Superintendent. 
 
The operation and supervision of the food-service program is the responsibility of the 
Superintendent or designee Food services will be operated on a self-supporting basis 
with revenue from students, staff, Federal reimbursement, and surplus food.  The 
Board will assist the program by furnishing available space, initial major equipment, 
and utensils. 
 
In accordance with Federal law, the Superintendent or designee will take such 
actions as are necessary to obtain a minimum of two (2) food safety inspections per 
school year, which are conducted by the State or local governmental agency 
responsible for food safety inspections.  The report of the most recent inspection will 
be posted in a publicly visible location, and a copy of the report will be available 

upon request.  [Please note:  Schools participating in more than one (1) child 
nutrition program are only required to obtain two (2) food safety inspections 
per school year if the nutrition programs offered use the same facilities for the 
preparation and service of meals.  Also, the requirement for two (2) inspections 
does not apply to schools that only offer the Special Milk Program.] 
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A periodic review of the food-service accounts will be made by the Superintendent or 
designee .Any surplus funds from the National School Lunch Program will be used 
to reduce the cost of the service to students or to purchase cafeteria equipment.  
Surplus funds from à la carte foods may accrue to the food services program. 
 
With regard to the operation of the school food service program, the Superintendent 
shall require: 
 
 A. maintenance of sanitary, neat premises free from fire and health 

hazards; 
  
 B. preparation of food that complies with Federal food safety 

regulations; 
   
 C. planning and execution of menus in compliance with USDA 

requirements; 
  
 D. purchase of food and supplies in accordance with State and 

Federal law, USDA regulations, and Board policy; (see Policy 1130, 
Policy 1214, Policy 3113, Policy 3214, Policy 4113, Policy 4214, and 
Policy 6460) 

   
 E. compliance with food holds and recalls in accordance with USDA 

regulations; 
   
 F. accounting and disposition of food-service funds pursuant to 

Federal and State law and USDA regulations; 
  
 G. safekeeping and storage of food and food equipment pursuant to 

USDA regulations; 

  
 H. regular maintenance and replacement of equipment; 
   
 I. compliance with the District's time and effort record-keeping policy 

by all School Corporation employees whose salaries are paid from 
USDA funds or with non-Federal funds used to meet a match or cost 
share requirement. 

 

552



BOARD OF SCHOOL TRUSTEES OPERATIONS 
SOUTH HARRISON COMMUNITY SCHOOL CORPORATION 8500/page 4 of 4 
 
 
 
No foods or beverages, other than those associated with the Corporation's 
food-service program, are to be sold during food-service hours.  The Corporation’s 
food service program will serve only food items and beverages as determined by the 
Food Service Department to be in compliance with the current USDA Dietary 
Guidelines for Americans.   Any competitive food items and beverages that are 
available for sale to students à la carte in the dining area between midnight and 
thirty (30) minutes following the end of the last lunch period also shall comply with 
the current USDA Nutrition Standards for the National School Lunch and School 
Breakfast Programs, and the USDA Smart Snacks in Schools regulations.  Foods and 
beverages unassociated with the food-service program may be vended subject to the 
rules and regulations set forth in Policy 8540. 
 
The Superintendent will require that the food service program serve foods in the 
schools of the Corporation that are wholesome and nutritious and reinforce the 
concepts taught in the classroom. 
 
 
 
Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School 
Lunch Act, 42 U.S.C. 1751 et seq. 
Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq. 
7 CFR Parts 15b, 210, 215, 220, 225, 226, 227, 235, 240, 245, 3015 
2 C.F.R. Part 200 
USDA Smart Snacks in School Food Guidelines (effective July 1, 2014)  
SP 32-2015 Statements Supporting Accommodations for Children with Disabilities 
in the Child Nutrition Programs 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

TRANSPORTATION 

 
 
It is the policy of the Board to provide transportation for students when the distance 
between their home and school makes the service advisable.  This policy and any 
administrative guideline implementing it shall be implemented in compliance with 
Federal and State law, regulations of the Indiana State Board of Education and the 
State School Bus Committee. 
 
[X ] School buses shall be purchased, housed, and maintained by the Board for 

the transportation of students between their home areas and the schools of 
the Corporation to which they are assigned.  All use of tobacco including 
smoking is prohibited on a school bus.  A school bus is a motor vehicle 
that is designed and constructed for the accommodation of at least ten (10) 
passengers and used for the transportation of school children to and from 
school, school athletic games or contests, and other school functions.  The 
term “school bus” does not include a privately owned automobile with a 
capacity of not more than five (5) passengers that is used for the purpose of 
transporting school children to and from school. 

  
[X ] The Board may enter into a contractual agreement with a qualified 

contractor for the transportation of students. 
  
[X ] A special purpose bus is any motor vehicle designed and constructed for 

the accommodation of more than ten (10) passengers that meets the 
Federal school bus safety standards, except the requirement for stop arms 
and flashing lights, and that is used by the Board for transportation 
purposes not appropriate for school buses. 

  

 A special purpose bus may not be used to provide regular transportation of 
school children (except for persons enrolled in a special program, i.e., for 
the habilitation or rehabilitation of students with developmental 
disabilities, orthopedic impairments, or multiple disabilities between their 
residence and the school. 

  
 A special purpose bus may be used to transport students and their 

supervisors, including coaches, managers, and sponsors to athletic, other 
extracurricular school activities, and field trips. 
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 A special purpose bus also may be used to transport homeless students. 
  
[X] If the special purpose bus has a capacity of less than sixteen (16) 

passengers, the operator must hold a valid operator’s, chauffeur’s, 
commercial drivers, or public passenger chauffeur’s license.  If the special 
purpose bus has a capacity of more than fifteen (15) passengers, the 
operator must meet the requirements of a regular school bus driver. 

  
 A special purpose bus is not required to be constructed, equipped, or 

painted as specified for a regular school bus. 
 
Transportation of eligible vocational or special education children between their 
home areas and schools outside the Corporation shall be arranged through the use 
of Corporation-owned vehicles, through cooperation with other corporations, 
through commercial carriers, and/or by other means in the most efficient and 
economical manner. 
 
The Board shall provide transportation to non-public school students with legal 
settlement in the Corporation when seats are available on a bus on an existing 
route.  This transportation shall be provided without charge when the Board does 
not incur additional expense, and shall be to and from the students’ non-public 
school or the point on an established bus route that is nearest or most easily 
accessible to the non-public school. 
 
Vehicle routes shall be established so that an authorized vehicle stop is available 
within reasonable walking distance of the home of a student entitled to 
transportation services. 
 
The Board authorizes the installation and use of video recording devices in the 
school buses to assist the drivers in providing for the safety and well-being of the 

students while on a bus. 
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I.C. 16-41-37-2.3, 16-41-37-4 (“school bus” defined, smoking prohibited) 
I.C. 9-13-2-161 (“school bus” defined) 
I.C. 20-26-5-4(a)(5) (purchase of buses) and (8) (employ drivers) 
I.C. 20-27-3 (State School Bus Committee) 
I.C. 20-27-9 (use of school buses) 
I.C. 20-27-11-1 
Hoagland v. Franklin Township Community School Corporation, 
  No. 49S02–1410–PL–643, 27 N.E.3d 737 (Ind. 2015) (school corporation may 
discontinue transportation services for students) 
Archdiocese of Indpls. v. MSD of Lawrence Twp., 945 N.E.2d 757 (Ind. App. 2011); 
Frame v. South Bend Schools, 480 N.E.2d 261 (Ind. App. 1985) (transporting non-
public school students) 
 
 
 
© NEOLA 2015 
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REVISED POLICY - VOL. 28, NO. 1 
 
 

PUBLIC ATTENDANCE AT SCHOOL EVENTS 

 
 
The School Board welcomes the attendance of members of the community at athletic 
and other public events held by the schools in the Corporation, but the Board also 
acknowledges its duty to maintain order and preserve the facilities of the 
Corporation during the conduct of such events. 
 
The Board holds the legal authority to bar the attendance of or remove any person 
whose conduct may constitute a disruption at a school event.  School administrators 
have the authority to call law enforcement officials if a person violates posted 
regulations or does not leave school property when requested.  They are also 
authorized to use detectors and other devices to better ensure the safety and 
well-being of participants and visitors. 
 
If a student or adult is asked to leave or is removed from a school event, no 
admission fees shall be refunded. 
 
[X ] The Board directs that no alcoholic beverage or other controlled substance 

be possessed, consumed, or distributed 
  
 (X ) nor any betting occur  
  
 (X ) at any function sponsored by the Corporation. 
  
 (X ) at any function occurring on Corporation premises. 
 
[X ] Raffles and similar forms of fund-raising by Corporation-related 

organizations may be permitted by the Superintendent in accordance with 

Policy 9211 - Corporation Support Organizations and Policy 9700 - 
Relations with Special Interest Groups. 

 
No qualified person with a disability will, because the Corporation's facilities are 
inaccessible to or unusable by persons with disabilities, be denied the benefits of, be 
excluded from participation in, or otherwise be subjected to discrimination under 
any program or activity to which Section 504/ADA applies. 
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For facilities constructed or altered after June 3, 1977, the Corporation will comply 
with applicable accessibility standards.  For those existing facilities constructed 
prior to June 3, 1977, the Corporation is committed to operating its programs and 
activities so that they are readily accessible to persons with disabilities.  This 
includes, but is not limited to, providing accommodations to parents with disabilities 
who desire access to their child's educational program or meetings pertinent thereto. 
 
Individuals with disabilities have an equal opportunity to purchase tickets for events 
that have been sanctioned or approved by the Board in accordance with the 
provisions of the Americans with Disabilities Act, as amended. 
 
Further, in accordance with the provisions of the Americans with Disabilities Act, as 
amended, the Board shall permit individuals with disabilities to be accompanied by 
their service animals in all areas of the District’s facilities where members of the 
public, as participants in services, programs or activities, or as invitees, are allowed 
to go (see also Policy 8390 and AG 8390). 
 
The Board is aware of the increasing desire of many parents and other members of 
an audience to make audio and/or video recordings of school events. 
 
Such recordings can be made by parents or other members of the audience without 
restriction if the performance is not of copyrighted material.  However, if the 
performance is of copyrighted material, recording can be made if the appropriate 
license authorizing such recordings has been secured in advance by the 
Corporation.  If the performance is of copyrighted material and the necessary license 
has not been secured in advance by the Corporation, the audience shall be advised 
before the performance begins that audio and/or video recordings that will be 
re-broadcast or distributed in any way, such as posting on the internet, are 
prohibited. 
 

The Board authorizes the Superintendent to establish rules and procedures 
governing the use of noncorporation audio/visual recording equipment at any 
Corporation-sponsored event or activity.  Such rules are to be distributed in such a 
manner that members of the audience who wish to record the event are aware of the 
rules early enough to make proper arrangements to obtain their recordings without 
causing delay or disruption to an activity. 
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Any person or organization seeking to film students or a school activity which is not 
a public event shall obtain prior permission from the Superintendent. 
 
The Superintendent shall ensure that all notices, signs, schedules, and other 
communications about school events contain the following language:  "The activity 
site is fully-accessible.  Any person requiring further accommodation should contact 
the ______________________, at the School Corporation's central office." 
 
 [X ] For any school-related activity at which tickets for admission are sold, the 

Superintendent is authorized to allocate a certain number of tickets to be 
available 

 
 (X ) at no charge 
  
 (X ) at a reduced fee determined by the Superintendent 
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I.C. 20-26-8-1 
29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended 
34 C.F.R. Part 104 
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended 
 
 
 
© NEOLA 2015 
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The Louisville area job market continued its strongest showing in more than a decade. The 
unemployment rate for September 2015 was 4.0 percent — the lowest September unemployment 
rate in 15 years. Jobs were most plentiful in healthcare, technology, logistics, and sales.

The greatest number of jobs paying above a family-supporting wage were available in the Health 
Enterprises and Lifelong Wellness & Aging industry cluster, which includes registered nurses, 
doctors, and therapists. Registered nurses, in particular, showed robust demand — up more 
than 300 jobs over the same quarter last year. The Information Technology sector also showed 
continued high demand, with 1,600 job postings.

Detailed career pathways charts show six target industry clusters by online job postings as well 
as the education levels and wage ranges for each of the job categories. The charts provide job 
seekers, employers, students and families with useful and current employment data and analysis 
that can be used to plan areas of study or training, determine career goals and learn more about 
the regional labor market.

New to this report are a chart showing wage ranges of occupations for which KentuckianaWorks 
offers training assistance to qualified applicants, and a chart showing the Louisville region’s median 
wages adjusted for cost of living and a chart showing the median wages adjusted for cost of living 
Louisville versus peer cities.

Executive Summary of the Local Labor Market Data
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Top 15 High-Demand & High-Wage Job Fields in Louisville, June 2014 - 2015

4
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SOURCE: Burning Glass/Labor Insight for Job Postings of Fields from June 2014 – June 2015, discounted by 20 percent to account for possible duplications; 
Job Growth and Possible Retirements re�ects ten-year estimates from EMSI Analyst 
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Health Diagnosing and Treating Practitioners
Doctors, RNs, Therapists

Business Operations Specialists
Market Research Analysts, HR Specialists, Claims Adjustors

Construction Trades Workers
Carpenters, Electricians, Plumbers

Financial Specialists
Personal Financial Advisors, Accountants, Real Estate Appraisers

Sales Representatives, Services
Insurance, Securities, Commodities, Ad Sales Agents

Health Technologists and Technicians
Licensed Vocational Nurses, Pharmacy Techs, Dental Hygienists

Teachers

Computer Occupations
 App Developers, Computer Systems Analysts, Help Desk Analysts

Metal Workers and Plastic Workers
Machinists, Welders, CNC Tool Operators

Operations Specialties Managers
Financial, IT, Admin. Services Managers

Sales Representatives,
Wholesale and Manufacturing

Counselors, Social Workers, and 
Service Specialists

Vehicle and Mobile Equipment Mechanics
Automotive Service Techs, Diesel Engine Specialists, Aircraft Mechanics

O ce Managers

Engineers

Possible Retirements

Job Growth

Job Postings

Category

June 2014-2015 job postings 
numbers will include some 

duplications, as employers may 
post jobs multiple times until 

the position is filled.

These are the job fields paying a median wage above $36,795 with the highest demand in the Louisville MSA. The top bar shows a combination of projected job 
growth and possible retirements. These are best estimates of the number of jobs that will be open in the next ten years, but they are by no means guarantees. 

The bottom bar in each job field group is the number of online job postings for that field in June 2014 - 2015. This number will include duplications, as 
employers re-post jobs they have a hard time filling. However, this number does give us an idea of where the highest job demand is and which jobs employers 
are having the hardest time filling. And, from that standpoint, Computer Occupations are clearly the job field most in demand or which employers are having 
the hardest time filling. Healthcare Practitioners and Business Operations Specialists follow in second place and third place, respectively.
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Annual Wages
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The majority of people
in the field earn

between the 25th &
75th percentile wages.

Highest-Paying Occupations Targeted for Training Funds by KentuckianaWorks,
July 1, 2015 - June 30, 2016
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Registered Nurses

Tractor-Trailer Truck Drivers

Customer Service Reps

Retail Salespersons

Warehouse Workers

Non-Technical Sales Reps

Retail Supervisors

Business Intelligence Analysts

Nursing Assistants

App Software Developers

Accountants and Auditors

Directors of Nursing

Administrative Assistants

Human Resources Specialists

Maintenance Technicians

Bookkeepers

Licensed Practical Nurses

General Managers

O�ce Managers

Sales Managers

Project or Program Managers

Shift Managers

Financial Managers

Help Desk Technicians

Computer Systems Analysts

Security Guards

Medical Coders

Medical Secretaries

Food Preparation Workers

Production Supervisors

$51,418 - $71,887

$34,019 - $50,813

$26,176 - $39,429

$17,847 - $26,405

$22,614 - $35,064

$38,200 - $78,175

$22,736 - $35,310

$49,031 - $85,705

$21,959 - $29,090

$56,503 - $90,112

$43,169 - $69,270

$71,185 - $114,239

$25,699 - $39,102

$40,025 - $66,252

$29,101 - $49,588

$28,911 - $42,431

$35,544 - $46,043

$52,942 - $116,791

$39,423 - $61,596

$60,305 - $105,326

$38,561 - $60,678

$22,656 - $36,982

$60,023 - $116,303

$34,004 - $53,843

$48,879 - $76,892

$20,068 - $29,500

$27,297 - $42,364

$25,311 - $35,338

$16,915 - $19,345

$41,373 - $66,187

Number of Q3 2015 Job Postings

0 200 400 600 800 1000 1200 1400 1600 1800 2000 2200

SOURCE: Burning Glass Labor/Insight and EMSI Analyst
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Top 30 Job Postings in the Louisville MSA in the Third Quarter of 2015 
25th - 75th Percentile Pay Ranges for Each Job
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Typical Entry-Level Education
of Top 30 Jobs

Top 10
Basic Skills in 

Louisville MSA
(based on employer

preferences in
online job postings)

1.	 Communication Skills
2. 	 Organizational Skills
3. 	 Customer Service
4. 	 Writing
5. 	 Microsoft Office
6. 	 Problem Solving
7. 	 Computer Skills
8. 	 Attention to Detail
9. 	 Planning

   10.	 Research

New
to the list

Shift Manager (#22)
Medical Secretaries (#28)

Production Supervisors (#29)

On the Rise
(Ranking jump from Q2 2015 to Q3 2015)

Human Resources Specialists
(from #17 to #14)

General Managers (from #22 to #18)
Sales Managers (from #25 to #20)
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Customer Service Reps

Retail Salespersons

Warehouse Workers
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$26,176 - $39,429
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$22,614 - $35,064
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$34,004 - $53,843

$48,879 - $76,892

$20,068 - $29,500

$27,297 - $42,364

$25,311 - $35,338

$16,915 - $19,345

$41,373 - $66,187
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Registered Nurses

Tractor-Trailer Truck Drivers

Non-technical Sales Reps

Business Intelligence Analyst

App Software Developers

Accountants and Auditors

Directors of Nursing

Human Resources Specialists

Maintenance Technicians

Licensed Practical Nurses

General Managers

O ce Managers

Sales Managers

Project or Program Managers

Financial Managers

Help Desk Technicians

Computer Systems Analysts

Production Supervisors

Physical Therapists

Technical Sales Reps

Physicians and Surgeons

Production Schedulers

Emergency Room Techs

Laboratory Techs

Industrial Engineers

Computer Programmers

Management Analysts

Database Administrators

Marketing Managers

Computer Systems Administrator

$51,418 - $71,887

$34,019 - $50,813

$38,200 - $78,175

$49,031 - $85,705

$56,503 - $90,112

$43,169 - $69,270

$71,185 - $114,239

$40,025 - $66,252

$29,101 - $49,588

$35,544 - $46,043

$52,942 - $116,791

$39,423 - $61,596

$60,305 - $105,326

$38,561 - $60,678

$60,023 - $116,303

$34,004 - $53,843

$48,879 - $76,892

$41,373 - $66,187

$71,460 - $93,508

$59,926 - $109,773

$76,841 - $173,996

$34,950 - $56,839

$37,770 - $57,907

$31,667 - $46,945

$63,962 - $92,964

$42,145 - $71,317

$54,184 - $79,868

$51,455 - $91,509

$66,931 - $117,890

$47,638 - $80,246

Number of Q3 2015 Job Postings
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SOURCE: Burning Glass Labor/Insight and EMSI Analyst

High School diploma
or equivalent

18%

Certi�cate
or Diploma

19%

Bachelor’s degree
43%

Associate
degree
16%

Doctoral or
professional degree

4%

Doctoral or professional degree

Bachelor’s degree

Associate degree

Certi�cate or Diploma

High School diploma or equivalent

Typical Entry-Level Education

Top 30 Job Postings in the Louisville MSA in the Third Quarter of 2015 
Paying above a Living Wage, 25th - 75th Percentile Pay Ranges for Each Job

7

Tractor-Trailer Truck Drivers

Registered Nurses

Non-Technical Sales Reps

Business Intelligence Analysts

Health Service Managers

App. Software Developers

Accountants and Auditors

Maintenance Technicians

Human Resources Specialists

Licensed Practical Nurses

Project & Program Managers

O�ce Managers

General Managers

Sales Managers

Computer Systems Analysts

Financial Managers

Emergency Room & MRI Techs

Help Desk Analysts

Technical Sales Reps

Production Supervisors

Physicians and Surgeons

Physical Therapists

Production Schedulers

Marketing Managers

Management Analysts

Database Administrators

Laboratory Techs

Market Research Analysts

Web Designers

Computer Programmers

Doctoral or professional degree

Bachelor’s degree

Associate degree

Certi
cate or Diploma

High School diploma or equivalent

Typical Entry-Level Education

$33,740 - $51,834

$50,754 - $70,556

$37,056 - $72,003

$46,788 - $79,127

$68,140 - $110,379

$54,724 - $86,317

$44,443 - $69,668

$28,229 - $48,506

$40,798 - $67,520

$34,986 - $45,206

$38,697 - $58,234

$38,639 - $59,726

$54,619 - $116,504

$64,630 - $107,247

$59,436 - $111,068

$50,747 - $87,412

$36,694 - $54,368

$34,406 - $53,681

$55,485 - $111,236

$40,436 - $65,813

$93,919 - $167,849

$70,162 - $89,802

$35,103 - $56,972

$65,175 - $119,291

$53,278 - $76,742

$52,718 - $90,141

$31,521 - $45,781

$39,167 - $63,829

$30,348 - $46,023

$42,204 - $71,813

Number of Q2 2015 Job Postings

0 200 400 600 800 1000 1200 1400 1600 1800 2000 2200

SOURCE: Burning Glass Labor/Insight and EMSI Analyst

Doctoral or
professional

degree
3%

High School
diploma or equivalent

19%

Certi
cate or Diploma
22% Bachelor’s degree

40%

Associate
degree
16%

More education
is required for

Top Jobs that pay 
above a living wage.

Typical Entry-Level Education of Top 
30 Jobs Paying Above a Living Wage

Top 10
Specialized

Skills in 
Louisville MSA

(based on employer
preferences in

online job postings)

1.	 Patient Care
2. 	 Sales
3. 	 Repair
4. 	 Accounting
5. 	 Scheduling
6. 	 Data Entry
7. 	 Interaction with Patients/	
	 Medical Personnel 
8. 	 Mathematics
9. 	 Inspection

   10.	 Collaboration

New
to the list

Industrial Engineers (#25)
Computer Systems

Administrators (#30)

On the Rise
(Ranking jump from Q2 2015 to Q3 2015)

Operations Managers (from #13 to #11)
Directors of Nursing (from #27 to #24)

Computer Programmers (from #30 to #26)

568



Industrial Production Managers; 
Manufacturing and Sales 

Engineers; Cost Estimators

Industrial Engineers Electrical and Mechanical 
Engineers

 
No high-growth jobs
at the certi�cate level

in this pathway

 
No high-growth jobs
at the certi�cate level

in this pathway

SOURCE: Job postings data comes from Burning Glass Labor/Insight job postings 7/1/15 through 9/30/15, discounted by 20 percent to account for possible duplication. All other 
data is from EMSI Analyst from 2013-2014. Numbers are not guarantees of job placement. 

32 JOB POSTINGS
IN THE LAST 3 MONTHS

$27.23 to $42.82
HOURLY RATE

Mechanical Drafters

29 JOB POSTINGS
IN THE LAST 3 MONTHS

$19.75 to $28.99
HOURLY RATE

$30.75 to $44.69
HOURLY RATE

$31.83 to $46.99
HOURLY RATE

127 JOB POSTINGS
IN THE LAST 3 MONTHS

194 JOB POSTINGS
IN THE LAST 3 MONTHS

Production Supervisors; 
Welders; CNC Machine Tool 

Programmers

242 JOB POSTINGS
IN THE LAST 3 MONTHS

$17.79 to $27.62
HOURLY RATE

Machinists; Production Workers; 
Tool and Die Makers

Millwrights; Maintenance 
Supervisors; Maintenance Assistants; 

Industrial Mechanics; Operations 
Specialists; Installation, Machinery 

and Maintenance Workers

253 JOB POSTINGS
IN THE LAST 3 MONTHS

$13.84 to $21.85
HOURLY RATE

Quality Control Technicians

66 JOB POSTINGS
IN THE LAST 3 MONTHS

$13.00 to $24.01
HOURLY RATE

$15.84 to $26.23
HOURLY RATE

136 JOB POSTINGS
IN THE LAST 3 MONTHS

No high-growth jobs
at the associate degree 

level in this pathway

No high-growth jobs
at the associate degree 

level in this pathway

ADVANCED MANUFACTURING
CAREER PATHWAYS

Louisville Metropolitan Statistical Area

PRODUCTION
QUALITY

ASSURANCE MAINTENANCE

353
JOB POSTINGS

IN THE LAST 3 MONTHS

29
JOB POSTINGS

IN THE LAST 3 MONTHS

242
JOB POSTINGS

IN THE LAST 3 MONTHS

455
JOB POSTINGS

IN THE LAST 3 MONTHS

BA/BS
(4 YRS)

ASSOCIATE
DEGREE

(2 YRS)

CERTIFICATE
OR

 DIPLOMA
(1-2 YRS)

HIGH
SCHOOL

OR

GED

8

Advanced Manufacturing Career Pathways
Louisville Metropolitan Statistical Area • July - September 2015

1,079
Total Job
Postings

569



LEGAL SERVICES/
CONSULTING

FINANCIAL SERVICES/
PAYMENT PROCESSING ADVERTISING AND PR

No high-growth jobs
at the professional level

in this pathway 

No high-growth jobs
at the professional level

in this pathway 

No high-growth jobs
at the associate degree

level in this pathway

No high-growth jobs
at the associate degree

level in this pathway

No high-growth jobs
at the certi�cate level

in this pathway

No high-growth jobs
at the certi�cate level

in this pathway

No high-growth jobs
at the certi�cate level

in this pathway

SOURCE: Job postings data comes from Burning Glass Labor/Insight job postings 7/1/15 through 9/30/15, discounted by 20 percent to account for possible duplication. All other 
data is from EMSI Analyst from 2013-2014. Numbers are not guarantees of job placement.

Lawyers

38 JOB POSTINGS
IN THE LAST 3 MONTHS

$34.03 to $54.00 
HOURLY RATE

Tax Preparers; Billing and 
Collections Specialists; 

Bookkeepers;
Correspondence Clerks

1,227 JOB POSTINGS
IN THE LAST 3 MONTHS

$13.51 to $19.74 
HOURLY RATE

O�ce Assistants; Artists; 
Photographers; Administrative 

Assistants

26 JOB POSTINGS
IN THE LAST 3 MONTHS

$11.88 to $17.89 
HOURLY RATE

Receptionists

129 JOB POSTINGS
IN THE LAST 3 MONTHS

$11.23 to $15.25 
HOURLY RATE

Marketing and Sales Managers;
Event Planners;

Marketing Specialists

537 JOB POSTINGS
IN THE LAST 3 MONTHS

$24.74 to $41.22 
HOURLY RATE

Management Consultants;
Operations Analysts

162 JOB POSTINGS
IN THE LAST 3 MONTHS

$25.82 to $38.58 
HOURLY RATE

Paralegals and Legal Assistants

44 JOB POSTINGS
IN THE LAST 3 MONTHS

$18.26 to $27.10 
HOURLY RATE

Financial Managers and
Analysts; Compliance O�cers; 
Accountants; Budget Analysts; 

Personal Financial Advisors; 
Bankers

792 JOB POSTINGS
IN THE LAST 3 MONTHS

$21.29 to $36.17 
HOURLY RATE

PROFESSIONAL
DEGREE/PHD/

MASTER'S DEGREE

HIGH SCHOOL
OR

GED

BA/BS
(4 YRS)

ASSOCIATE
DEGREE (2 YRS)

CERTIFICATE
(1-2 YRS)

38 JOB POSTINGS
IN THE LAST 3 MONTHS

1,491 JOB POSTINGS
IN THE LAST 3 MONTHS

1,382 JOB POSTINGS
IN THE LAST 3 MONTHS

44 JOB POSTINGS
IN THE LAST 3 MONTHS

9

Consumer and Business Services Career Pathways
Louisville Metropolitan Statistical Area • July - September 2015

2,955
Total Job
Postings

570



RESTAURANTFOOD PRODUCTION HOSPITALITY
CORPORATE

HEADQUARTERS

General Managers Marketing Specialists;
Sales Managers

Database Administrators;
Event Planners; Human

Resources Managers; 
Accountants; Training 

Specialists

 
No high-growth jobs
at the certi�cate level

in this pathway

 
No high-growth jobs
at the certi�cate level

in this pathway

 
No high-growth jobs
at the certi�cate level

in this pathway

No high-growth
jobs at the

less-than-high-school
level in this pathway

SOURCE: Job postings data comes from Burning Glass Labor/Insight job postings 7/1/15 through 9/30/15, discounted by 20 percent to account for possible duplication. All other 
data is from EMSI Analyst from 2013-2014. Numbers are not guarantees of job placement. 

$25.45 to $56.15
HOURLY RATE

$24.15 to $40.66
HOURLY RATE

$21.39 to $34.17
HOURLY RATE

Food & Beverage Long-Haul 
Truck Drivers

$16.36 to $24.43
HOURLY RATE

Delivery Drivers;
Maintenance Techs;
Production Workers

Shift Managers;
Assistant Managers; Chefs

Maintenance Workers; 
Housekeeping Supervisors; 

Security Guards

Bookkeepers; Customer
Service Representatives; O�ce 

Managers and Assistants

$13.37 to $24.00
HOURLY RATE

$12.11 to $18.42
HOURLY RATE

$12.28 to $19.86
HOURLY RATE

$13.65 to $20.84
HOURLY RATE

Order Fillers; Butchers

$10.90 to $16.88
HOURLY RATE

Restaurant Team Members; 
Servers; Line and Prep Cooks; 

Dishwashers; Bartenders; 
Hosts and Hostesses

$8.41 to $10.30
HOURLY RATE

Housekeepers; Janitors

$8.71 to $11.59
HOURLY RATE

12 JOB POSTINGS
IN THE LAST 3 MONTHS

10 JOB POSTINGS
IN THE LAST 3 MONTHS

17 JOB POSTINGS
IN THE LAST 3 MONTHS

21 JOB POSTINGS
IN THE LAST 3 MONTHS

382 JOB POSTINGS
IN THE LAST 3 MONTHS

352 JOB POSTINGS
IN THE LAST 3 MONTHS

51 JOB POSTINGS
IN THE LAST 3 MONTHS

20 JOB POSTINGS
IN THE LAST 3 MONTHS

27 JOB POSTINGS
IN THE LAST 3 MONTHS

558 JOB POSTINGS
IN THE LAST 3 MONTHS

221 JOB POSTINGS
IN THE LAST 3 MONTHS

No high-growth jobs
at the associate degree 

level in this pathway

No high-growth jobs
at the associate degree 

level in this pathway

No high-growth jobs
at the bachelor’s degree 

level in this pathway

No high-growth jobs
at the associate degree 

level in this pathway

No high-growth jobs
at the associate degree 

level in this pathway

LESS THAN
HIGH

SCHOOL

39
JOB POSTINGS

IN THE LAST 3 MONTHS

805
JOB POSTINGS

IN THE LAST 3 MONTHS

806
JOB POSTINGS

IN THE LAST 3 MONTHS

BA/BS
(4 YRS)

ASSOCIATE
DEGREE

(2 YRS)

CERTIFICATE
OR

 DIPLOMA
(1-2 YRS)

21
JOB POSTINGS

IN THE LAST 3 MONTHS

HIGH
SCHOOL

OR

GED

10

Food and Beverage Career Pathways
Louisville Metropolitan Statistical Area • July - September 2015

1,671
Total Job
Postings

571



DIAGNOSTIC/
THERAPEUTIC

DIRECT
PATIENT CARE

ADMINISTRATIVE/
CORPORATE

Physical Therapists; Physicians and 
Surgeons; Anesthesiologists; 

Audiologists; Medical Scientists

Dentists; Pharmacists; Optometrists; 
Chiropractors; Psychologists; 

Psychiatrists

Speech-Language Pathologists; 
Nurse Practitioners; Physician 

Assistants; Nurse Midwives

Statisticians

Registered Nurses; Respiratory 
Therapists; Cardiovascular Technicians; 

MRI Technologists; Radiation Therapists; 
Respiratory Therapy Technicians; 

Physical Therapist Assistants

Dental Hygienists; Radiologic 
Technologists; Sonographers; 

Occupational Therapy Assistants; 
Laboratory Technicians

Nursing Assistants; Medical 
Assistants; Licensed Nurses; Surgical 

Technologists; Paramedics

Dental Assistants; Ophthalmic 
Medical Technicians; Psychiatric 

Technicians

Medical Coders;
Medical Transcriptionists;

Help Desk Technicians

Directors of Nursing; 
Recreational Therapists

Dietitians and Nutritionists; Family 
Advocates; Laboratory Technologists;  

Mental Health Social Workers

Management Consultants; Computer 
Systems Analysts; IT Directors; 

Systems Administrators; Accountants; 
Financial Managers and Analysts;  

Compliance O�cers; Actuaries; 
Operations Analysts; Human Resources 

Managers and Specialists
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Medical Secretaries; Physical Therapist 
Aides; Sterile Processing Technicians; 

Security Guards; Orderlies

Social Services Assistants; Pharmacy 
Technicians; Substance Abuse 

Counselors; Occupational Therapy Aides; 
Pharmacy Aides

Customer Service Representatives;
O�ce Managers; Bookkeepers

DOCTORAL
OR

PROFESSIONAL
DEGREE 297 JOB POSTINGS

IN THE LAST 3 MONTHS

$46.07 to $75.76 
HOURLY RATE

48 JOB POSTINGS
IN THE LAST 3 MONTHS

$45.74 to $60.75
HOURLY RATE

Healthcare Lawyers

9 JOB POSTINGS
IN THE LAST 3 MONTHS

$34.03 to $54.00
HOURLY RATE

128 JOB POSTINGS
IN THE LAST 3 MONTHS

$35.48 to $48.00 
HOURLY RATE

Occupational Therapists; Nurse 
Anesthetists; Genetic, Rehabilitation 

and Mental Health Counselors; 
Healthcare Social Workers

41 JOB POSTINGS
IN THE LAST 3 MONTHS

$25.46 to $36.22 
HOURLY RATE

13 JOB POSTINGS
IN THE LAST 3 MONTHS

$31.88 to $45.05
HOURLY RATE

251 JOB POSTINGS
IN THE LAST 3 MONTHS

$33.55 to $53.77 
HOURLY RATE

25 JOB POSTINGS
IN THE LAST 3 MONTHS

$18.24 to $25.06
HOURLY RATE

413 JOB POSTINGS
IN THE LAST 3 MONTHS

$24.48 to $40.18
HOURLY RATE

1,076 JOB POSTINGS
IN THE LAST 3 MONTHS

$24.30 to $34.07 
HOURLY RATE

110 JOB POSTINGS
IN THE LAST 3 MONTHS

$21.51 to $30.64
HOURLY RATE

623 JOB POSTINGS
IN THE LAST QUARTER

$12.48 to $16.76 
HOURLY RATE

59 JOB POSTINGS
IN THE LAST QUARTER

$14.97 to $21.08
HOURLY RATE

126 JOB POSTINGS
IN THE LAST QUARTER

$14.87 to $22.91
HOURLY RATE

191 JOB POSTINGS
IN THE LAST QUARTER

$10.62 to $15.30 
HOURLY RATE

63 JOB POSTINGS
IN THE LAST QUARTER

$11.04 to $16.52
HOURLY RATE

236 JOB POSTINGS
IN THE LAST QUARTER

$14.61 to $22.08
HOURLY RATE

BA/BS
(4 YRS)

ASSOCIATE
DEGREE

(2 YRS)

HIGH
SCHOOL

OR

GED

CERTIFICATE
(1-2 YRS)

No high-growth jobs
at the associate degree 

level in this pathway

490
JOB POSTINGS

IN THE LAST 3 MONTHS

808
JOB POSTINGS

IN THE LAST 3 MONTHS

689
JOB POSTINGS

IN THE LAST 3 MONTHS

182
JOB POSTINGS

IN THE LAST 3 MONTHS

354
JOB POSTINGS

IN THE LAST 3 MONTHS

1,186
JOB POSTINGS

IN THE LAST 3 MONTHS

MASTER’S
DEGREE

Health Enterprises and Lifelong Wellness & Aging 
Career Pathways

Louisville Metropolitan Statistical Area • July - September 2015

11

3,709
Total Job
Postings

572



PROGRAMMING
& SOFTWARE DEV

INFORMATION
SUPPORT/SERVICES

NETWORK
SYSTEMS

WEB & DIGITAL
COMMUNICATIONS

IT Directors; Information 
Security Analysts; Database 

Administrators

Computer Programmers; 
Systems Engineers

Systems Analysts;
Systems Administrators; 

Network Architects;
Hardware Engineers

App Developers;
Animators

No high-growth jobs
at the entry level
in this pathway

No high-growth jobs
at the entry level
in this pathway

No high-growth jobs
at the entry level
in this pathway

No high-growth jobs
at the entry level
in this pathway

 
No high-growth jobs
at the certi
cate level

in this pathway

 
No high-growth jobs
at the certi
cate level

in this pathway

 
No high-growth jobs
at the certi
cate level

in this pathway

SOURCE: Job postings data comes from Burning Glass Labor/Insight job postings 7/1/15 through 9/30/15, discounted by 20 percent to account for possible duplication. All other 
data is from EMSI Analyst from 2013-2014. Numbers are not guarantees of job placement. 

195 JOB POSTINGS
IN THE LAST 3 MONTHS

$33.78 to $54.99
HOURLY RATE

$25.92 to $40.00
HOURLY RATE

$24.15 to $40.41
HOURLY RATE

$24.60 to $38.81
HOURLY RATE

178 JOB POSTINGS
IN THE LAST 3 MONTHS

383 JOB POSTINGS
IN THE LAST 3 MONTHS

472 JOB POSTINGS
IN THE LAST 3 MONTHS

Network Support Specialists Web Developers

No high-growth jobs
at the associate degree 

level in this pathway

No high-growth jobs
at the associate degree 

level in this pathway 9 JOB POSTINGS
IN THE LAST 3 MONTHS

$17.35 to $29.08
HOURLY RATE

$15.64 to $22.81
HOURLY RATE

99 JOB POSTINGS
IN THE LAST 3 MONTHS

Help Desk Technicians;
PC Technicians

$14.49 to $22.58
HOURLY RATE

220 JOB POSTINGS
IN THE LAST 3 MONTHS

ASSOCIATE
DEGREE
(2 YRS) OR

SOME
COLLEGE,

NO DEGREE

1,228
 JOB POSTINGS

IN THE LAST 3 MONTHS

108
JOB POSTINGS

IN THE LAST 3 MONTHS

BA/BS
(4 YRS)

CERTIFICATE
OR

 DIPLOMA
(1-2 YRS)

HIGH
SCHOOL

OR

GED

220
JOB POSTINGS

IN THE LAST 3 MONTHS

12

Information Technology Career Pathways
Louisville Metropolitan Statistical Area • July - September 2015

Top 10 Software and Programming Skills in the Louisville MSA
(based on employer preferences in online job postings)

1.	 SQL
2. 	 SAP
3. 	 Oracle

4. 	 .NET Programming
5.	 Microsoft C#
6.	 SQL Server

7. 	 Enterprise Resource 	
	 Planning (ERP)
8. 	 JavaScript

9.	 AutoCAD
10.   C++

1,556
Total Job
Postings

573



TRANSPORTATION
OPERATIONS

PROCUREMENT
(SOURCING/BUYING)

WAREHOUSING &
DISTRIBUTION

No high-growth jobs
at the associate degree

level in this pathway

No high-growth jobs
at the bachelor’s degree

level in this pathway

No high-growth jobs
at the associate degree

level in this pathway

No high-growth jobs
at the certi�cate level

in this pathway

No high-growth jobs
at the certi�cate level

in this pathway

SOURCE: Job postings data comes from Burning Glass Labor/Insight job postings 7/1/15 through 9/30/15, discounted by 20 percent to account for possible duplication. All other 
data is from EMSI Analyst from 2013-2014. Numbers are not guarantees of job placement. 

Sales Executives;
Logistics Specialists

94 JOB POSTINGS
IN THE LAST 3 MONTHS

$29.09 to $53.22 
HOURLY RATE

Aircraft Maintenance

10 JOB POSTINGS
IN THE LAST 3 MONTHS

$27.99 to $54.89 
HOURLY RATE

Operations Managers;
Sales Managers

22 JOB POSTINGS
IN THE LAST 3 MONTHS

$26.05 to $55.21 
HOURLY RATE

Warehouse and Package Center 
Supervisors; Order Clerks;

Operations Specialists

250 JOB POSTINGS
IN THE LAST 3 MONTHS

$19.03 to $30.89 
HOURLY RATE

Delivery Drivers; Couriers; Dock 
Supervisors; Diesel Mechanics; 

Operations Clerks; Dispatchers; Auto 
Mechanics; Railroad Conductors; 

Air�eld Operations Specialists

382 JOB POSTINGS
IN THE LAST 3 MONTHS

$14.20 to $23.29 
HOURLY RATE

Sales Specialists; Customer Service 
Representatives; Administrative 

Assistants; O�ce Assistants; Buyers

29 JOB POSTINGS
IN THE LAST 3 MONTHS

$13.42 to $22.43 
HOURLY RATE

CDL Tractor-Trailer Truck Drivers

1,114 JOB POSTINGS
IN THE LAST 3 MONTHS

$16.36 to $24.43 
HOURLY RATE

116 JOB POSTINGS
IN THE LAST 3 MONTHS

10 JOB POSTINGS
IN THE LAST 3 MONTHS

BA/BS
(4 YRS)

ASSOCIATE
DEGREE

(2 YRS)

661 JOB POSTINGS
IN THE LAST 3 MONTHS

CERTIFICATE
OR

 DIPLOMA
(1-2 YRS)

HIGH
SCHOOL

OR

GED

1,114 JOB POSTINGS
IN THE LAST 3 MONTHS

Logistics and Supply Chain Management
Career Pathways

Louisville Metropolitan Statistical Area • July - September 2015

13

1,901
Total Job
Postings

574
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Louisville MSA Unemployment Rates, September 2005 - 2015

14

In September 2015, the unemployment rate for the Louisville region was 4.0 percent flat — easily the best rate in ten years.  
However, just two months earlier, the reported rate was 5.2 percent.  To some extent, this dramatic spike and decline is probably 
best explained as statistical noise.  Still, the overall message remains — the unemployment rate is low and has been continually 
at or under 5.5 percent for the last year.
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Size of Labor Force in  the Last Ten Years, September 2005 - 2015

Part of the reason the local unemployment rate is so low is that there are fewer people in the labor force compared to the 
past two years -- a decline of about 3.0 percent in the Louisville MSA and 4.8 percent at the Jefferson County level since 2013. 
However, these BLS numbers represent only one of the ways of measuring the size of a labor force, at the local level there 
may be a significant amount of statistical “noise” in the monthly numbers. We are currently working to explore other options 
to provide a more complete and accurate picture of the labor force in the Louisville region.
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The number of jobs in the Louisville MSA continues to go steeply upward, after bottoming out in 2010.  These numbers include 
part-time jobs and self-employment (including second or third jobs) but do not, as previously stated, include job openings. 
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These industry groups are based on the North American Industry Classification System, or NAICS. Industries can have any 
number of different occupations within them. For example, Health Care & Social Assistance includes Nurses, IT professionals and 
Custodians. However, because this classification system originated in 1937, the categories can be awkward in today’s economy. For 
example, “Information” refers not to Information Technology, but to sub-industries such as Telecommunications, Motion Pictures, 
Publishing (print) and Data Processing. In other words, these industry groups are much better at classifying traditional industries, 
such as manufacturing, than new industries such as IT.
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Median Wage Adjusted by Cost of Living, Louisville vs. Peer Cities, 2015
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In 2015, Louisville Mayor Greg Fischer set a goal to raise Louisville’s median annual wages, adjusted for the cost of living, to the 
top half of peer cities by 2020. This goal is designed to measure whether most Louisvillians are truly getting ahead, rather than 
simply paying more for the same things (as, indeed, appears to be happening in Nashville). Louisville is currently two places 
behind its 2020 target.
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Median Annual Wages Adjusted for Cost of Living in the Louisville MSA, 
Kentucky and the United States from Third Quarter, 2008 - 2014

In previous quarterly reports, we published charts showing the average and median annual wages adjusted for inflation using the 
Bureau of Labor Statistics’ Consumer Price Index (CPI) Inflation Calculator. However, the CPI inflation adjustment puts a national 
cast on local data. For this report we have, instead, used a cost of living (COL) index provided by the U.S. Bureau of Economic 
Analysis to adjust the state and local numbers. The purpose is the same — to see whether wages are actually going up relative to 
rising prices — but the results are substantially different. The CPI adjustment causes the numbers to trend downward in the last 
several years, while the COL adjustment still has median wages rising.
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KentuckianaWorks used data based on online job postings aggregated by Burning Glass Labor/Insight to 
understand labor market demand for different jobs and skills in the workforce of the 12-county Louisville 
Metropolitan Statistical Area (MSA). Burning Glass gathers data from multiple online sources, including 
major job-posting sites, and employer-specific job boards. Burning Glass then removes duplicate results. 
We have discounted the Burning Glass numbers by 20 percent to account for jobs that may not have 
been de-duplicated. Job postings do not guarantee the existence of an open job. Some industries, such 
as manufacturing, or occupations, such as welders, may be particularly prone to under-representation 
in online job postings data, meaning the real demand may be higher. Similarly, some employers may 
post continuous listings for positions they do not intend to fill in the near term. Thus, while Burning Glass 
provides the best available data, it does not provide a complete representation of the job market.

KentuckianaWorks used Economic Modeling Specialist International’s Analyst tool (EMSI Analyst) for 
local data on the number of jobs, median and percentile wages, typical entry-level education for jobs, 
the composition of jobs within industry clusters, occupational age demographics (to gauge possible 
retirements), and projected 10-year job growth. EMSI Analyst draws data from multiple sources, including 
the Bureau of Labor Statistics, the Census Bureau’s American Community Surveys, the Bureau of Economic 
Analysis, and their own proprietary models. KentuckianaWorks annualized data for the median annual 
wage by assuming 2,080 hours of work during a year.

For the living-wage threshold, KentuckianaWorks used the Massachusetts Institute of Technology Living 
Wage Calculator’s 2013 living wage for a family of two adults and two children without childcare in 
Jefferson County, Kentucky. That number is $36,795.

The Top 15 High-Demand and High-Wage Job Fields were developed by creating composite ranking that 
takes Burning Glass job postings and EMSI Analyst projected growth/possible retirements into account. 
Possible retirements come from the number of people in a job field who are 55 or older. Both criteria 
were ranked separately, then the average ranking was used as a composite score. Composite scores were 
ranked to create the Top 15 Job Fields list. To be considered high-wage, a field must have a median annual 
wage of at least $36,795.

The unemployment rate is based on the number of people looking for work who could not find 
work; it does not count people who are not looking for work. The most recent data available for the 
unemployment rate was for June 2015. This rate was not seasonally adjusted. Seasonal adjustments 
account for job increases due to phenomena such as summer hiring at amusement parks or holiday hiring 
at distribution centers. Unadjusted data should be compared only to the same month in previous years, 
not previous months in the same year. Therefore, this report shows unemployment rates in every June 
from 2005 – 2015. The data comes from the Bureau of Labor Statistics (BLS) Local Area Unemployment 
Statistics (LAUS).

Data for the median annual wages adjusted for cost of living is from the BLS Annual Occupational 
Employment Statistics, released yearly in May. The cost of living adjustment is based on the Bureau of 
Economic Analysis Regional Price Parity (RPP) index. The most recent RPP data was for 2013.

Sources and Methodology:
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KentuckianaWorks, an agency of Louisville Metro Government, is the Workforce 

Development Board for the Greater Louisville region consisting of Jefferson, 

Bullitt, Henry, Oldham, Spencer, Shelby and Trimble counties. Funding is 

primarily provided by the U.S. Department of 

Labor and the Workforce Innovation and Opportunity Act of 2014, through 

the Kentucky Education Workforce Development Cabinet. KentuckianaWorks 

oversees the region’s system of Kentucky Career Center offices where job 

seekers can find jobs and education and training opportunities and apply for 

unemployment insurance. Kentucky Career Center offices also help employers 

meet their workforce needs by linking them with qualified employees. In addition, KentuckianaWorks 

publishes workforce-related research and data. KentuckianaWorks also works in conjunction with 

economic development and workforce development partners in the 

region. The KentuckianaWorks Board is composed of regional leaders from 

business, education, labor and government. The board, working together 

with KentuckianaWorks staff and partners, provides strategic leadership for 

workforce development efforts in the region. Michael Gritton is executive 

director of KentuckianaWorks.

This publication is designed to provide useful information to many segments of the region’s population, 

including job seekers, students, and their parents. Providing current, local data about careers in six job 

sectors in the Louisville Metropolitan Statistical Area can help residents become more aware of career 

possibilities and the education levels and job skills needed to attain those careers, as well as how many 

jobs are available and how to move up the career ladder in each pathway. 

KentuckianaWorks will post this report and the accompanying career pathways charts on its website at 

www.kentuckianaworks.org. All information can be downloaded and printed.

This report is compiled by Eric Burnette, director of Workforce Intelligence  at KentuckianaWorks. He can be 

contacted at (502) 574-4722 or eric.burnette@kentuckianaworks.org. Media inquiries should go to Phil Miller, 

director of Communications at KentuckianaWorks, (502) 574-3136 or phil.miller@kentuckianaworks.org.

About KentuckianaWorks

About the State of the Louisville Metropolitan Statistical Area (MSA) Labor Market
Third Quarter 2015 Report
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OVERVIEW AND COMMENTS 
 
 
Policy 0100 - Definitions (Revised) 
 
House Enrolled Act 1483 amended the definition of “teacher” in I.C. 20-18-2-22 and, as a result, 
revision is proposed to add school psychologist to the definition of “Teacher.” 
 
Adoption of the proposed revision to this bylaw should be recommended, and the Board should take 
action to adopt this revision to keep its policies legally correct as well as informative to staff and 
constituents. 
 
Policy 1422 - Nondiscrimination and Equal Employment Opportunity (Revised) 
Policy 2260 - Nondiscrimination and Access to Equal Educational 
Opportunity (Revised) 
Policy 3122 - Nondiscrimination and Equal Employment Opportunity (Revised) 
Policy 4122 - Nondiscrimination and Equal Employment Opportunity (Revised) 
 
Revisions are proposed to the nondiscrimination policies so that these four policies are consistent 
with the “Dear Colleague” letter from the Office for Civil Rights (OCR) with regard to discrimination 
on the basis of transgender status, sexual orientation, and gender identity being included under the 
protected class of “sex”.  Revisions also are proposed for these policies so that the complaint 
procedures are included in the policies, in accordance with the compliance requirements imposed 
by OCR in recent complaint investigations and settlements.   
 
Policy 1543 - Non-renewal of Administrative Contracts (Revised) 
 
Revision is proposed to this policy because Senate Enrolled Act 500, Section 212 eliminated the 
subsection in I.C. 20-28-8-3 which formerly provided for the automatic extension of an 
administrator’s contract for only the following school year if notice of nonrenewal is not provided by 
March 1 of the school year in which the administrator’s contract is due to expire. 
 
The revisions proposed to Policy 1543 reflect the requirements set forth in current State law.  
Adoption of the revised policy should be recommended by the Superintendent, and the Board 

should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents. 
 
Policy 1662 - Anti-Harassment (Revised) 
Policy 3362 - Anti-Harassment (Revised) 
Policy 4362 - Anti-Harassment (Revised) 
Policy 5517 - Anti-Harassment (Revised) 
 
Revisions are proposed to the anti-harassment policies so that these four policies are consistent 
with the “Dear Colleague” letter from the Office for Civil Rights with regard to harassment on the 
basis of transgender status, sexual orientation, and gender identity being included under the 
protected class of “sex”.  Revisions also are proposed throughout these policies so that the policies 
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are aligned with OCR’s stated expectations in recent resolution agreements entered into with 
Indiana school corporations following the completion of complaint investigations by OCR.   
 
The revisions proposed to these four policies are intended to align the policies with OCR’s 
interpretation of the Federal laws and regulations.  The Superintendent should recommend 
adoption of the revised policies, and the Board should take action to do so to keep its policies legally 
correct, as well as informative to staff and constituents.  Further, the Superintendent should 
approve the revised guidelines so they will assist in the implementation of the policies and ensure 
consistency in the application of the policies. 
 
Policy 1411 - Required Reports and Protection of Whistleblowers (Revised) 
Policy 3211 - Required Reports and Protection of Whistleblowers (Revised) 
Policy 4211 - Required Reports and Protection of Whistleblowers (Revised) 
 
IC 5-11-1-9.5 was amended by Senate Enrolled Act 394, which resulted in proposed revision of 
these policies to include reference to the statutory assurance that employees can report 

malfeasance, misfeasance or nonfeasance by a public officer to the State Board of Accounts.   
 
The revisions proposed to these three policies reflect current State law.  Adoption of the revised 
policy should be recommended, and the Board should take action to do so to keep its policies legally 
correct as well as informative to staff and constituents.  
 
Policy 1521 - Personal Background Checks and Mandatory Reporting of Convictions ( ) and 
Arrests (Revised) 
Policy 3121 - Personal Background Checks and Mandatory Reporting of Convictions ( ) and 
Arrests (Revised) 
Policy 4121 - Personal Background Checks and Mandatory Reporting of Convictions ( ) and 
Arrests (Revised) 
Policy 8121 - Personal Background Check - Contracted Services (Revised) 
 
House Enrolled Act 1068 amended the definition of expanded criminal history check in I.C. 20-26-
2-1.5.  Revisions are proposed to these policies to incorporate the revisions made to I.C. 20-26-2-
1.5.   
Adoption of the revised policy should be recommended, and the Board should take action to do so 
to keep its policies legally correct as well as informative to staff and constituents. 
 
Policy 3120.06 - Selecting Student Teachers/Administrative Interns (Revised) 
 
Revisions are proposed to this policy to incorporate the amendment of I.C. 20-26-5-24 by House 
Enrolled Act 1188, Section 1 to add the requirement that student teachers be supervised by highly 
effective or effective teachers. 
 
The revisions proposed to Policy 3120.06 reflect the requirements set forth in current State law.  
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents. 
 
Policy 3124 - Employment Contracts with Professional Employees (Revised) 
 
Revisions are proposed to this policy to incorporate the changes made by the amendments of I.C. 
20-28-6-6 and I.C. 20-28-10-1 by Senate Enrolled Act 500, Sections 206 and 219 to eliminate the 
need for the execution of a contract with a teacher taking a leave of absence and with a teacher 
employed to serve in the absence of a teacher taking a leave. 
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The revisions proposed to Policy 3124 reflect the requirements set forth in current Federal and 
State law.  Adoption of the revised policy should be recommended by the Superintendent, and the 
Board should take action to do so to keep its policies legally correct as well as informative to staff 
and constituents.  
 
Policy 3140 - Resignation (Revised) 
 
Policy 3140, which previously addressed both termination and resignation, has been revised to 
address only resignation.  With the changes made to the statutes governing teacher resignation, 
suspension and contract cancellation by Senate Enrolled Act 500, it made sense to reorganize these 
policies to provide separate policies for the resignation, suspension, and contract cancellation of 
teachers.  Policy 3140 now addresses only the resignation of teachers, Policy 3141 is a new policy 
that addresses the suspension of teachers, and Policy 3142 has been revised to address the 
amendments to the teacher contract cancellation process.   
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 

should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents.  Further, the Superintendent should approve the revised guideline so that it is 
consistent with the approved, revised policy. 
 
Policy 3141 - Suspension of Teachers (New) 
 
Policy 3141 is a new policy that addresses the suspension of teacher contracts.  Administrative 
Guideline 3141 sets forth the procedure for suspensions, with a detailed chart for the procedure 
that should be followed if the suspension is without pay, pursuant to I.C. 20-28-9-22. 
 
The Superintendent should recommend the adoption of the new policy, and the Board should take 
action to adopt this policy to keep its policies legally correct as well as informative to staff and 
constituents.  Further, the Superintendent should approve the new guideline in order to implement 
the policy in compliance with I.C. 20-28-9-22. 
 
Policy 3142 - Cancellation of a Teaching Contract (Revised) 
 
Revisions are proposed to this policy and administrative guideline to reflect the changes made to 
I.C. 20-28-7.5-1 and -2 by Sections 208 and 209 of Senate Enrolled Act 500.  Policy 3142 also 
incorporates the portion of former Policy 3140 that referenced teacher termination. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents.   
 
Policy 3220 - Staff Evaluation (Revised) 
 
Revisions are proposed to this policy to incorporate the changes made to I.C. 20-28-11.5-4 and -9 
by Sections 7 and 8 of Senate Enrolled Act 566. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents. 
 
Policy 2221 - Mandatory Curriculum (Revised) 
 
House Enrolled Act 1483 amended I.C. 20-30-5-21 by adding a prohibition against offering, 
supporting, or promoting any student program, class, or activity that provides student instruction 
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that is contrary to a curriculum required to be provided to students under State law.  The policy 
has been revised to incorporate that amendment. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents.   
 
Policy 2411 - Guidance and Counseling (Revised) 
 
House Enrolled Act 1269 added I.C. 20-34-3-21 to the Indiana Code.  I.C. 20-34-3-21 authorizes a 
school corporation to enter into a Memorandum of Understanding with a mental health care 
provider or a community mental health center to refer students for services and establishes the 
conditions under which such referrals are to be made.  An optional provision is offered for this 
policy for school corporations who wish to exercise this discretionary authority granted by State 
law.   
 

Adoption of the revisions to this policy should be recommended by the Superintendent if the 
Corporation chooses to exercise its authority to enter into a MOU regarding referrals for mental 
health concerns, and the Board should take action to do so to keep its policies legally correct as 
well as informative to staff and constituents.   
 
Policy 2510 - Adoption of Curricular Materials (Revised) 
 
Senate Enrolled Act 500 made a number of significant changes to the statutes governing curricular 
materials, in particular, amendment of the amount that may be charged for textbook rental and the 
repeal of several statutory provisions that mandated a certain procedure to dispose of curricular 
materials.  The policy has been revised to incorporate the amendment of I.C. 20-26-12-1, -2, -23 
and -24 and the repeal of I.C. 20-26-12-3 through -22 and changes made by the Indiana 
Department of Education to the manner in which curricular materials are adopted.  The policy also 
has been revised to add some options that the Board may choose to adopt concerning refunds and 
write offs of fees.  The State Board of Accounts has indicated that there must be a Board Policy in 
place in order to issue refunds or write off fees.  These same options have been included in the 
revised Policy 6152, and the Board should be sure to select the same options in Policy 6152 that it 
selects in Policy 2510.  The guidelines have been revised to incorporate changes in the law and to 
provide consistent procedures for the collection of textbook rental fees. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents.   
 
Policy 2700 - Annual Performance Report (Revised) 
 
House Enrolled Act 1635, Section 2 amended I.C. 20-20-8-8 by revising the information that must 
be included on the annual performance report and adding a section that requires school 
corporations located in a consolidated city to include the information disaggregated by race, grade, 
gender, free or reduced lunch status, and eligibility for special education.  Senate Enrolled Act 500, 
Section 40 amended I.C. 20-20-8-3 by requiring that the school corporation’s annual report be 
posted on a prominent page of the corporation’s website.  These amendments have been 
incorporated in this policy.  The policy also has been revised to include in the annual performance 
report the data regarding seclusion and restraint required by the regulation adopted by the 
Commission on Seclusion and Restraint in Schools at 513 IAC 1-2-7(e). 
 
Furthermore, revisions proposed for this policy include a correction to the deadlines.  They should 
be changed from January 15 and January 31 to March 15 and March 31 to reflect current law. 
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The Superintendent should recommend adoption of the revised policy, and the Board should take 
action to do so to keep its policies legally correct as well as informative to staff and constituents.   
 
Policy 5111 - Determination of Legal Settlement and Eligibility for Enrollment of Students 
Without Legal Settlement in the Corporation (Revised) 
 
House Enrolled Act 1056, Sections 1 and 2 added new sections to the Indiana Code, I.C. 20-26-11-
6.5 and I.C. 20-26-11-6.7.  The former requires school corporations to accept as transfer students 
the children of their employees, even if they do not permit transfer students, if the corporation has 
the capacity to accept students, and the latter requires school corporations with only one high 
school who do not accept transfer students to permit private school students to transfer into their 
high school if they attended the private school for at least two years immediately preceding the 
transfer, the nonpublic school does not offer grades 9-12, the majority of students at the nonpublic 
school in the same grade as the transferring student have legal settlement and will attend the 
corporation’s high school, and the corporation has the capacity to accept students. 
 

House Enrolled Act 1483 amended I.C. 20-26-11-2.5 by eliminating the requirement that the 
election by a custodial parent, in the case of divorce, must be made no later than fourteen (14) days 
before the first student day of the school year and adding a provision that the election must be 
made on an yearly basis and applies throughout the school year unless the parent no longer lives 
within the school corporation’s attendance area. 
 
Policy 5111 has been revised to incorporate the changes to State law made by House Enrolled Acts 
1056 and 1483. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents. 
 
Policy 5112 - Entrance Requirements (Revised) 
 
Senate Enrolled Act 500, Section 246 amended I.C. 20-33-2-7 to clarify that the entrance age for 
kindergarten (5 years old) is determined as of August 1 of the year the child enters school and to 
eliminate the mandatory requirement for school corporations to maintain an early entrance appeal 
procedure.  The statute is now permissive so that school corporations may but are not required to 
have such an appeal procedure.  Policy 5112 has been revised to make the appeal procedure 
optional and to consolidate the last few paragraphs. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents.   
 
Policy 5130 - Withdrawal from School  (Revised) 
 
Senate Enrolled Act 500, Section 247 amended I.C. 20-33-2-9 to eliminate the list of persons who 
must attend exit interviews and permit school corporations to designate who must attend.  Policy 
5130 has been revised to reflect the changes in State law. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents. 
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Policy 5200 - Attendance  (Revised) 
 
Senate Enrolled Act 500, Sections 248 and 264 amended I.C. 20-33-2-11 and 20-33-8-33 to 
eliminate the mandatory requirement to include a habitual truant rule in the student discipline 
code and to eliminate the mandatory reporting requirement of habitual truants to the Bureau of 
Motor Vehicles on February 1st and October 1st.  Policy 5200 has been revised to incorporate these 
changes.  It also was revised to conform to a recent memorandum issued by the Indiana 
Department of Education on October 5, 2015 regarding exempt absences to clarify that absences for 
Education Related Non-Classroom Activity may be excused but must be reported as absences.  The 
guideline also has been revised accordingly. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents.   
 
Policy 5320 - Immunization  (Revised) 

 
Senate Enrolled Act 461, Section 12 amended I.C. 20-34-4-2 to add varicella, hepatitis A, hepatitis 
b, and meningitis to the list of required immunizations.  Senate Enrolled Act 461, Section 13 
amended I.C. 20-34-4-3 to eliminate the option for parents to provide a written signed statement 
that the student has indicated a history of chicken pox in lieu of documentation of immunity, to 
require that information prescribed by the State Board of Health concerning the link between 
cancer and the human papillomavirus (HPV) infection and that an immunization against the HPV 
infection is available be provided by schools to the parents of each student entering 6th grade, not 
just the female students, and to require schools to distribute to parents material concerning 
immunizations and immunization preventable diseases (which may be satisfied by posting the 
materials on the corporation’s website).  Senate Enrolled Act 461, Section 14 amended I.C. 20-34-4-
4 to authorize health care providers to administer immunizations and to enter the immunization 
information into the state immunization data registry rather than providing a certificate or other 
documentation of the immunizations to the individual who presented the student for immunization.  
Senate Enrolled Act 461, Section 15 amended I.C. 20-34-4-5 to require that parents who enroll a 
student furnish by the student’s first day of attendance proof of the student’s immunization status, 
either as a written document from the health care provider who administered the immunization or 
documentation provided from the state immunization registry and clarifies that the school may 
grant a waiver of this requirement for up to 20 school days.  Senate Enrolled Act 461, Section 16 
repealed I.C. 20-34-4-5.5, which previously had required the parents of each female student 
entering 6th grade to submit a written statement within twenty (20) days after the first day of school 
that the parent has received the information regarding the HPV infection, its link to cervical cancer, 
and the availability of an immunization against the HPV virus, and that (1) the student has received 
or is receiving the immunization; (2) the parent has decided not to have the student immunized; or 
(3) the parent chooses not to provide the information to the school concerning whether the student 
was immunized against the human papillomavirus (HPV) infection.  Senate Enrolled Act 461, 
Section 17 amended I.C. 20-34-4-6 to require school corporations to ensure that all applicable 
immunization information is complete in the state immunization data registry by the first Friday in 
February each year rather than submitting a written report to the State Department of Health 
within sixty (60) days of the enrollment of students for the first time and when additional 
immunizations are required by statute or rule. 
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Policy 5320 has been revised to add meningitis to the list of required immunizations, reflect the 
changes in the law regarding providing proof of immunization status, add the new requirement to 
distribute information regarding immunizations and immunization preventable diseases to parents 
and guardians, incorporate the amendments to the state statute concerning providing information 
to parents of 6th grade students regarding the HPV infection, omit the requirement that parents of 
female 6th grade students submit the written statement formerly required by I.C. 20-34-4-5.5, which 
was eliminated by Senate Enrolled Act 461, Section 16, and include the requirement that the 
Corporation ensure that all applicable immunization information is complete in the state 
immunization registry not later than the first Friday in February each year.   
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 
constituents.   
 
Policy 5460 - Graduation Requirements (Revised) 

 
House Enrolled Act 1194 added a new section to the Indiana Code, I.C. 20-32-4-11, which requires 
the case conference committee of a student with a disability to discuss with the parent and the 
student, if appropriate, at the annual case review (ACR) held when the student is in 8th grade: (1) 
the type of diplomas available for students to receive in Indiana; (2) the course requirements for 
each type of diploma; (3) employment and career options for the student and the type of academic, 
technical, and vocational preparation necessary to achieve the employment or career.  I.C. 20-32-4-
11 requires that the student’s individualized education program (IEP) include the type of diploma 
the student will seek and courses that allow the student to progress toward the diploma in a timely 
manner.  I.C. 20-32-4-11 also requires that beginning in grade 9 and in addition to the ACR, the 
student’s teacher of record (TOR) must communicate with the student’s parent at least one time 
each grading period concerning the student’s progress toward the selected diploma and provides 
that if the parent requests a meeting with the TOR to discuss the student’s progress, the TOR must 
meet with the parent in a timely manner.  Policy 5460 has been revised to reflect the current types 
of diplomas available to students in the State of Indiana and the additional requirements provided 
in I.C. 20-32-4-11 for students with disabilities.   
 
The Superintendent should recommend adoption of the revised policy, and the Board should take 
action to do so to keep its policies legally correct as well as informative to staff and constituents.   
 
Policy 5530 - Drug Prevention (Revised) 
 
Senate Enrolled Act 500 repealed I.C. 20-34-2, which formerly required that Corporations have 
drug-free schools committees at each school.  The revisions to this policy propose that this 
requirement be deleted pursuant to State Law; however, the Board could, if it chooses, retain the 
requirement for drug-free schools committees at each school under its home rule authority.   
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so if the Corporation chooses to eliminate the requirement for the 
Superintendent to establish drug-free schools committees at each school.  Such action would be 
consistent with current State law. 
 
Policy 6152 - Student Fees and Charges (Revised) 
 
Policy 6152 has been revised to add some options that the Board may choose to adopt concerning 
refunds and write offs of fees.  The State Board of Accounts has indicated that there must be a 
Board Policy in place in order to issue refunds or write off fees.  These same options have been 
included in the revised Policy 2510, and the Board should be sure to select the same options in 
Policy 6152 that it selected in Policy 2510. 
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Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to adopt the policy and any options it would like to be able to utilize to keep its 
policies compliant with the State Board of Accounts’ audit rules and informative to staff and 
constituents. 
 
Policy 6520 - Payroll Deductions (Revised) 
 
House Enrolled Act 1469, Section 2 amended I.C. 22-2-6-2 to expand the list of deductions that can 
be made from an employee’s pay.  In order to simplify the current policy, rather than continuing to 
add new deductions as options each time a change is made to I.C. 22-2-6-2, the policy has been 
revised to include a single option at the end of the list for “other deductions as permitted by I.C. 22-
2-6-2 and approved by the Board.” 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so to keep its policies legally correct as well as informative to staff and 

constituents. 
 
Policy 7300 - Disposition of Real Property (Revised) 
 
House Enrolled Act 1635, Section 3 amended I.C. 20-23-6-9 to require a consolidated school 
corporation to offer to transfer the property to a township, city or town the corporation originally 
received the property from, if the property is no longer needed by the corporation.  The policy has 
been amended to incorporate the changes made by House Enrolled Act 1635.  The policy also has 
been amended to incorporate the requirements of I.C. 20-26-7-1 for the lease or sale of property to 
charter schools. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so in keeping with its responsibility to make changes to policies when 
necessary so that the Board’s policies are legally correct and informative to staff and constituents. 
 
Policy 7310 - Disposition of Surplus Property (Revised) 
 
Senate Enrolled Act 500, Sections 152 through 154 repealed I.C. 20-26-12-3 through -5 concerning 
the disposition of curricular materials.  The policy has been revised to reflect the changes in the law 
made by Senate Enrolled Act 500.   
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so in keeping with its responsibility to make changes to policies when 
necessary so that the Board’s policies are legally correct and informative to staff and constituents. 
 
Policy 7510.01 - Use of Corporation Physical Fitness Facilities (Revised) 
 
House Enrolled Act 1045 created immunity for the operator of a recreational facility by amending 
I.C. 34-6-2-91 and adding I.C. 34-6-2-129.4, -129.5, and -129.6 and I.C. 34-31-11.4 to the Indiana 
Code.  The policy has been revised to incorporate those changes to allow the Board to take 
advantage of this immunity provision.   
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so in keeping with its responsibility to make changes to policies when 
necessary so that the Board’s policies are legally correct and informative to staff and constituents. 
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Policy 8330 - Student Records (Revised) 
 
Senate Enrolled Act 500, Section 267 repealed I.C. 20-33-10, which prescribed access to student 
information by military organizations.  House Enrolled Act 1637, Section 15 amended I.C. 20-33-2-
13, which sets forth the information that must be included in a student’s transcript.  The policy has 
been revised to omit reference to the repealed requirements of I.C. 20-33-10 and to indicate that the 
regulations of the Family Educational Rights and Privacy Act (FERPA) will apply to requests for 
student information by military organizations.  The policy also has been updated to incorporate the 
current definition of directory information provided by FERPA.  Furthermore, the policy has been 
revised to reflect the information currently required to be included in student transcripts by I.C. 20-
33-2-13.   
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so in keeping with its responsibility to make changes to policies when 
necessary so that the Board’s policies are legally correct and informative to staff and constituents. 

 
Policy 8400 - School Safety (Revised) 
 
Senate Enrolled Act 500, Section 7 amended I.C. 5-2-10.1-12 to omit the requirement that each 
school building establish a safe school committee and to require only one safe school committee for 
the entire school corporation.  The policy has been revised to provide two options, one to eliminate 
all but the single safe school committee for the entire school corporation and the other to maintain 
the current requirement of having a safe school committee at each school within the school 
corporation.  The Board should be consistent in making this election throughout the policy.   
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to select the option that they believe is most appropriate for their school 
corporation and adopt the revised policy so that the Board’s policies are legally correct and 
informative to staff and constituents. 
 
Policy 8420 - Emergency Preparedness Plans and Drills (Revised) 
 
House Enrolled Act 1414 amended I.C. 20-34-3-20 to permit a tornado preparedness drill or a 
manmade occurrence disaster drill to be conducted in lieu of a monthly fire evacuation drill so long 
as they are not done in consecutive months and are substituted for fire evacuation drills only once 
per semester.  The policy has been revised to reflect the changes in the law.  The policy also has 
been revised to incorporate the requirements of 511 IAC 6.1-2-2.5 concerning safe schools and 
emergency preparedness planning.   
 
The Superintendent should recommend adoption of the revised policy, and the Board should take 
action to do so in keeping with its responsibility to make changes to policies when necessary so that 
the Board’s policies are legally correct and informative to staff and constituents. 
 
Policy 8455 - Coach Training (Revised) 
 
Policy 8455 has been revised to reflect that the paragraph regarding the training of coaches on 
concussions and sudden cardiac arrest and the certified coaching education course for football 
coaches is mandatory, not optional, and to make the policy consistent with Policies 3120.08, 
4120.08, and 5340.01. 
 
Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so in keeping with its responsibility to make changes to policies when 
necessary so that the Board’s policies are legally correct and informative to staff and constituents. 
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Policy 8470 - Registered Sex or Violent Offenders (New) 
 
Senate Enrolled Act 522, Section 4 added I.C. 35-42-4-14 to the Indiana Code, which provides a 
definition of serious sex offender and makes it a Level 6 felony for unlawful entry by a serious sex 
offender on school property, i.e., when s/he knowingly or intentionally enters school property.  As 
well, clients have requested a policy that addresses registered sex or violent offenders on school 
grounds.  Policy 8470 has been drafted in keeping with the new law and client requests for a policy 
to address handling the presence of registered sex or violent offenders on school grounds.  It 
provides a number of optional provisions that the Board may choose to include in its policy, 
depending on the extent of oversight it desires to assign the Superintendent and other 
administrators in order to maintain the safety of students, while at the same time prevent 
infringement of the rights of students and parents who are registered sex or violent offenders.   
 
Adoption of this new policy should be recommended by the Superintendent, and the Board should 
take action to do so in keeping with its responsibility to maintain the safety of its students while 
preventing infringement of the rights of students and parents who are registered sex or violent 

offenders so that the Board’s policies are legally correct and informative to staff and constituents.   
 
Policy 8500 Food Services (Revised) 
 
Senate Enrolled Act 500, Sections 135, 136 and 137 amended I.C. 20-26-9-18, added I.C. 20-26-9-
18.5, and repealed I.C. 20-26-9-19.  These changes eliminated the requirement of establishing a 
Corporation School Health Advisory Council, repealed the Indiana standards for nutritional value of 
food sold to students during school in vending machines and for school lunches, and instead now 
require that all food and beverages sold to students during the school day must meet or exceed the 
federal nutritional requirements.  Policy 8500 has been revised to reflect these changes and ensure 
compliance with federal nutritional requirements. 
 
Adoption of the revised policies should be recommended by the Superintendent, and the Board 
should take action to do so in keeping with its responsibility to make changes to policies when 
necessary so that the Board’s policies are legally correct and informative to staff and constituents. 
 
Policy - 8600 Transportation (Revised) 
 
House Enrolled Act 1637, Section 4 amended I.C. 20-27-11-1 to require rural school corporations 
who currently are required to provide bus transportation to private school students similarly must 
provide transportation to charter school students who reside along the route when the charter 
school is located within the school corporation boundaries.  Senate Enrolled Act 500, Section 98 
amended I.C. 20-26-5-4 to omit the provision that previously prevented school corporations from 
considering the distance students live from school in making transportation decisions.  The policy 
has been revised to reflect the changes in the law.   
 
The Superintendent should recommend adoption of the revised policy, and the Board should take 
action to do so in keeping with its responsibility to make changes to policies when necessary so that 
the Board’s policies are legally correct and informative to staff and constituents. 
 
Policy 9160 - Public Attendance at School Events (Revised) 
 
Senate Enrolled Act 500, Section 99 repealed I.C. 20-26-5-5, which required that a school board 
have a policy on the allocation of tickets to school events or programs at no charge or a reduced 
rate.  The Board may continue to have the policy but it is no longer required.  The policy has been 
revised to reflect the change in the law and to delete the citation to I.C. 20-26-5-5.   
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Adoption of the revised policy should be recommended by the Superintendent, and the Board 
should take action to do so in keeping with its responsibility to make changes to policies when 
necessary so that the Board’s policies are legally correct and informative to staff and constituents. 
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