
Princeton Public Schools - ISD 477 
Tuesday, June 2, 2015 at 7:00 PM 

Regular School Board Meeting 
District Office Board Room 

 

 
OUR VISION 

NO BOUNDARIES TO LEARNING 
 

OUR MISSION 
TO DEVELOP THE POTENTIAL IN EACH PERSON THROUGH ACADEMIC & EXTRA-

CURRICULAR PROGRAMS 

 

1. PROCEDURAL ITEMS  

a. Call to Order and Pledge of Allegiance  

b. Roll Call  

c. Citizen Comments  

2. REPORTS   

a. Board Members Committee Reports  

b. Student Council  Report  

c. Superintendent Report  

3. APPROVE AGENDA  

4. DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES  3 

5. CONSENT AGENDA 

The consent agenda consists of non-controversial items that the Board adopts 

routinely without debate. Any single member may remove an item from consent 

agenda by requesting removal at the time the consent agenda is moved for 

adoption. The full text of items approved by consent may be found at the 

conclusion of the agenda. 

 

a. Personnel 6 

b. Fundraisers 7 

c. Gifts 9 

d. Grants 11 

e. Enrollment Count 12 

6. DISCUSSIONS/INFORMATION/REPORTS  

a. Construction Update  

b. Middle School Handbook Updates 13 

c. Proposed Budget for 2015-2016  

d. Policies-1st Reading of Policies #714, 409, 410, 412, 413, 414, 415, 416, 417, 40 



418, 419 

7. ACTION ITEMS  

a. Resolution of Superintendents Contract 122 

b. Milk Bid 139 

c. Health and Safety Budget 140 

8. FUTURE MEETINGS  

9. MEETINGS TO BE SET  

10. ADDITIONS TO AGENDA  

11. ADJOURN - Pursuant to Minnesota Statutes section 13D.05, subdivision 

2(b), I 

move to close the meeting for negotiation strategies.  
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Prior to the beginning of the board meeting, Students presented Art to the Board Members and Winter 
Commendations were given out to students who made it to State during their winter activities. 
 

Call to order and Pledge of Allegiance 
The regular meeting of the School Board of District #477 was called to order by Chair Deb Ulm on the 19th 
day of May, at 7:30 p.m. in the District Office Board Room. 

  
Roll Call: Members Present: Jeremy Miller, Chuck Nagle, Deb Ulm, Howard 

Vaillancourt, and Chad Young, Craig Johnson and Eric Minks 
  
 Members Absent: None 
  
 Others present: Superintendent Julia Espe, Director of Business 

Services Michelle Czech 
             
 Student Council Representative:  None 
  
             Citizen Comments:   Elaine Philippi-discussed South Elementary and her desire to sell 

it. 
 
 
REPORTS  Board committee meeting(s) and School Events each Board 

member attended.   
Howard Vaillancourt: Community Ed Meeting, Policy Meeting, and Science Fair, School 

Board Scholar Banquet; Project Oversight Committee; Food 
Service Negotiations 

Chad Young: Food Service Negotiations, School Board Scholar Banquet 
Craig Johnson: Science Fair   
Jeremy Miller: School Board Scholar Banquet 
Eric Minks Project Oversight Committee 
Deb Ulm: Policy Meeting, Food Service Negotiations , and Meeting with the 

City of Princeton about facilities. 
    
   
Superintendent Report: Superintendent Julie Espe: Talked about the legislature and 

updates on the initiatives. We submitted our application to the 
State for our online classes. The Care and Treatment position is 
getting worked on at this time. The STEAM program: Teachers 
have been going to trainings and our technology is coming along 
for the STEAM program. The Spanish Immersion program was a 
hit with 100 interested parents. We are looking for the for the new 
teachers. For our Marketing and Image Building we have a time 
line for the 2015/2016 school year. 

 
                           APPROVE AGENDA as presented:  Motion made by Jeremy Miller and seconded by Chad Young to 
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approve the agenda as presented. Motion passed unanimously. 
 
DISCUSS and ACT on PREVIOUS BOARD MEETING MINUTES Motion by Howard Vaillancourt and 
seconded by Jeremy Miller to approve the May 5th Regular Board meeting minutes as presented. 
Motion passed unanimously. 
 
CONSENT AGENDA 
Motion made by Howard Vaillancourt and seconded by Chad Young, to approve the consent agenda 
items: Personnel, Bills, Wire Transfers, Treasurer’s Report, Fundraising, Gifts, and Dental Provider. 
Discussion was made about the Dental Provider. Motion passed unanimously. 
 
 
INFORMATION 
 
Health and Safety- Michelle Czech presented the health and safety budget plan that we need every three 
years. The asbestos process that would normally be on the budget will actually will be part of our building 
project. Discussion was made about the air quality and in what buildings we have had tested.  
 
Title I and ELL- Michelle Czech and Julia Espe spoke about our Title I programs and the possibility of 
hiring an EL teacher. We offer Title I programs at South and North. The goal is for Title I programming to be 
funded totally through Title I funding. Administration recommends using Basic Skills funds to cover the 
salary for an English Language teacher. Discussion was made about the possibility of the Title I para 
reductions.  
 
Benefits Discussion- Julia Espe presented one of the budget adjustments that the District would be able 
to stop paying into TRA.  
 
ACTION ITEMS  
 
Second Readings of Policies: # 208, 209, 210, 211, 212, 301, 302, 303, 306, 401, 402, 403, 405, 406, 
408. Each policy contained minimal changes-the district followed MSBA’s suggested changes.  Motion 
made by Eric Minks and seconded by Craig Johnson to approve the policies. Discussion was made to take 
a look at policy 209 again. Eric Minks made a motion to send Policy 209 back to the policy committee and 
take a look at that particular policy seconded by Craig Johnson. Motion passed unanimously to approve the 
policies and have the policy committee look at policy 209. 
 
MSHSL- A short video was played from MSHSL about “Why We Play”. Motion was made my Craig 
Johnson and seconded by Howard Vaillancourt to approve the resolution for membership in the Minnesota 
State High School League for the 2015-2016 school year. Upon roll call the following voted in favor: Jeremy 
Miller, Howard Vaillancourt, Craig Johnson, Chad Young, Deb Ulm. The following voted against: Chuck 
Nagle. Motion passed 6:1 to approve the resolution. 
 
 
Personnel- Julia Espe talked about the tenured teacher reduction. Motion was made by Jeremy Miller and 
seconded by Chad Young to approve the resolution of the tenured teacher reduction. Upon roll call the 
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following voted in favor: Chad Young, Deb Ulm Jeremy Miller. The following voted against: Howard 
Vaillancourt, Craig Johnson, and Eric Minks. Chuck Nagle abstained. The motion did not pass. Jeremy 
Miller made a motion to bring the motion back to the table. That motion failed because the losing votes are 
not able to bring the motion back. Motion was denied. 
 
 
FUTURE BOARD MEETING(s) INFORMATION 
  
ADDITIONS TO AGENDA – none 
 
 
 
ADJOURN - The meeting was adjourned at 8:49  p.m. 
 
 
                                                                             ________________________ 
                                                                                                          Chair Deb Ulm 
Recorder: Kari Osborne 

 ________________________ 
Clerk Eric Minks 
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Name Status Job Title Group Replacing Effective Date Wage

Brenteson, Jody New Hire SpEd Teacher-HS PEA Thomsen, Lorence 2015-2016 $36,295.00

Ostlund, Kristi New Hire Title 1 Teacher-NE PEA Bratulich, Becky 2015-2016 $37,095.00

Johnson, Lauren New Hire SpEd Teacher-NE PEA Kettelhodt, Patty 2015-2016 $36,295.00

Breault, Kelly New Hire
Community Ed
Secretary Individual Bakker, Kelly 5.26.15 $18.22/HR

Pearson, Amanda

Change in Assignment-
Going from Seasonal to
Full time Tiger Club-DO Individual N/A 6.1.15 $15.30/HR

Hoskins, Brianna

Change in Assignment-
Going from Seasonal to
Full time Tiger Club-DO Individual N/A 6.1.15 $15.30/HR

Maltz, Denise New Hire
Full Time Cooks
Healper Food Service Terri Hermanson 2015-2016 $13.57/HR

VonBank, Anthony Resignation
Tech Integration
Specialist PEA N/A 6.4.15 N/A

Rysavy, Kate Extra Duty Targeted Services-SE PEA Farmer, Joan 7.1.15 $32.00/HR

Epse, Julia Retirement Superintendent Individual N/A 6.30.15 N/A

6/2/2015
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10/1/2014 10/28/2014
Original End of End of End of End of End of End of End of End of End of Last Day of Average 2014 ADM
Budget Opening September October November December January February March April May School Enrollment End of Year

South K 222.8 233 231 229 229 231 232 231 232 233 233 231.00 222.88
1st 236.4 222 221 219 219 222 226 226 223 224 224 222.50 242.16
2nd 240.5 247 246 247 247 248 250 251 254 255 257 249.75 248.99
Sub Total 699.7 702 698 695 695 701 708 708 709 712 714 0 703.25 714.03

North 3rd 244.2 246 244 243 243 243 244 244 242 242 241 243.13 230.34
4th 229.1 240 237 241 241 240 238 239 239 239 238 239.25 223.48
5th 224.3 229 228 228 228 226 226 226 224 225 225 226.38 255.67
Sub Total 697.6 715 709 712 712 709 708 709 705 706 704 0 708.75 709.49

Middle 6th 254.9 262 260 260 258 260 260 259 259 259 260 259.38 262.87
7th 258.9 267 268 268 266 267 267 269 268 266 267 267.38 267.97
8th 270.3 279 276 277 276 273 273 273 273 273 272 274.25 256.91
Sub Total 784.1 808 804 805 800 800 800 801 800 798 799 0 801.00 787.75

High School 9th 259.7 267 267 265 265 263 261 263 260 259 259 262.88 257.89
10th 253.5 254 251 255 256 253 253 254 253 246 246 252.63 265.16
11th 251.8 252 249 247 248 249 247 245 244 245 244 246.75 247.10
12th 245.3 261 255 251 252 250 250 249 249 225 225 247.63 234.85
Sub Total 1010.3 1034 1022 1018 1021 1015 1011 1011 1006 975 974 0 1,009.88 1,005.00

K-12 Total 3191.7 3259 3233 3230 3228 3225 3227 3229 3220 3191 3191 0 3,222.88 3216.27

3259 -26 -29 -31 -34 -32 -30 -39 -68 -68 -3259 -36

2014-2015 ENROLLMENT
2015 DISTRICT ENROLLMENT TRACKING
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PRINCETON PUBLIC SCHOOLS 

 

FUND BALANCES 

 

I. PURPOSE 

 

The purpose of this policy is to create new fund balance classifications to allow for more 

useful fund balance reporting and for compliance with the reporting guidelines specified 

in Statement No. 54 of the Governmental Accounting Standards Board (GASB). 

 

I. GENERAL STATEMENT OF POLICY 

 

The policy of this school district is to comply with GASB Statement No. 54. To the 

extent a specific conflict occurs between this policy and the provisions of GASB 

Statement No. 54, the GASB Statement shall prevail. 

 

I. DEFINITIONS 

 

A. “Assigned” fund balance amounts are comprised of unrestricted funds 

constrained by the school district’s intent that they be used for specific purposes, 

but that do not meet the criteria to be classified as restricted or committed. In 

funds other than the general fund, the assigned fund balance represents the 

remaining amount that is not restricted or committed. The assigned fund balance 

category will cover the portion of a fund balance that reflects the school district’s 

intended use of those resources. The action to assign a fund balance may be taken 

after the end of the fiscal year. An assigned fund balance cannot be a negative 

number. 

 

A. “Committed” fund balance amounts are comprised of unrestricted funds used for 

specific purposes pursuant to constraints imposed by formal action of the school 

board and that remain binding unless removed by the school board by subsequent 

formal action. The formal action to commit a fund balance must occur prior to 

fiscal year end; however, the specific amounts actually committed can be 

determined in the subsequent fiscal year. A committed fund balance cannot be a 

negative number. 

 

A. “Enabling legislation” means legislation that authorizes a school district to 

assess, levy, charge, or otherwise mandate payment of resources from external 

providers and includes a legally enforceable requirement that those resources be 

used only for the specific purposes listed in the legislation. 

 

A. “Fund balance” means the arithmetic difference between the assets and liabilities 

reported in a school district fund. 
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A. “Non-spendable” fund balance amounts are comprised of funds that cannot be 

spent because they are either not in spendable form or are legally or contractually 

required to be maintained intact. They include items that are inherently un-

spendable, such as, but not limited to, inventories, prepaid items, long-term 

receivables, non-financial assets held for resale, or the permanent principal of 

endowment funds. 

 

A. “Restricted” fund balance amounts are comprised of funds that have legally 

enforceable constraints placed on their use that either are externally imposed by 

resource providers or creditors (such as through debt covenants), grantors, 

contributors, voters, or laws or regulations of other governments, or are imposed 

by law through constitutional provisions or enabling legislation. 

 

A. “Unassigned” fund balance amounts are the residual amounts in the general fund 

not reported in any other classification. Unassigned amounts in the general fund 

are technically available for expenditure for any purpose. The general fund is the 

only fund that can report a positive unassigned fund balance. Other funds would 

report a negative unassigned fund balance should the total of non-spendable, 

restricted, and committed fund balances exceed the total net resources of that 

fund. 

 

A. “Unrestricted” fund balance is the amount of fund balance left after determining 

both non-spendable and restricted net resources. This amount can be determined 

by adding the committed, assigned, and unassigned fund balances. 

 

IV. CLASSIFICATION OF FUND BALANCES 

 

The school district shall classify its fund balances in its various funds in one or more of 

the following five classifications: non-spendable, restricted, committed, assigned, and 

unassigned. 

 

IV. MINIMUM FUND BALANCE 

 

The school district will strive to maintain a minimum unassigned general fund balance of 

10 percent of the annual budget. 

 

ORDER OF RESOURCE USE 

 

 If resources from more than one fund balance classification could be spent, the school 

disrtict will follow the approved district plan for each of the areas (Capital, Assigned, 

Deferred, Health and Safety, Etc.,) If there is no plan the district will strive to spend 

resources from fun balances classifications in the following order (First to Last): 

Restricted, Committed, Assigned, and unassigned. 

 

IV. COMMITTING FUND BALANCE 
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A majority vote of the school board is required to commit a fund balance to a specific 

purpose and subsequently to remove or change any constraint so adopted by the board. 

 

IV. ASSIGNING FUND BALANCE 

 

The school board, by majority vote, may assign fund balances to be used for specific 

purposes when appropriate. The board also delegates the power to assign fund balances 

to the following: Superintendent or Director of Business Services. Assignments so made 

shall be reported to the Finance Committee and/or school board on a quarterly basis, 

either separately or as part of ongoing reporting by the assigning party if other than the 

school board.  

 

An appropriation of an existing fund balance to eliminate a projected budgetary deficit in 

the subsequent year’s budget in an amount no greater than the projected excess of 

expected expenditures over expected revenues satisfies the criteria to be classified as an 

assignment of fund balance. 

 

IX. REVIEW 

 

The school board will conduct an annual review of the sufficiency of the minimum 

unassigned general fund balance level. 

 

Legal References: Statement No. 54 of the Governmental Accounting Standards Board 

 

Cross References: MSBA Service Manual, Chapter 7, Education Funding  

 

 

 

Adopted:  May 24, 2011 

Revised: November 12, 2013 

Revised: May 19, 2015  
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PRINCETON PUBLIC SCHOOLS 

 

EMPLOYEE PUBLICATIONS, INSTRUCTIONAL MATERIALS, INVENTIONS, AND 

CREATIONS 
 

 

I. PURPOSE 
 

The purpose of this policy is to identify and reserve the proprietary rights of the school 

district to certain publications, instructional materials, inventions, and creations which 

employees may develop or create, or assist in developing or creating, while employed by 

the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

Unless the employee develops, creates or assists in developing or creating a publication, 

instructional material, computer program, invention or creation entirely on the 

employee’s own time and without the use of  any school district facilities or equipment, 

the employee shall immediately disclose and, on demand of the school district, assign any 

rights to publications, instructional materials, computer programs, materials posted on 

websites, inventions or creations which the employee develops or creates or assists in 

developing or creating during the term of employee’s employment and for five years 

thereafter.  In addition, employees shall sign such documents and perform such other acts 

as may be necessary to secure the rights of the school district relating to such 

publications, instructional materials, computer programs, materials posted on websites, 

inventions and/or creations, including domestic and foreign patents and copyrights. 

 

III. NOTICE OF POLICY 
 

The school district shall give employees notice of this policy by such means as are 

reasonably likely to inform them of this policy. 

 

 

Legal References: Minn. Stat. § 181.78 (Agreements; Terms Relating to Inventions) 

   17 U.S.C. § 101 et seq. (Copyrights) 

 

Cross References:  
 

Adopted:  May 13, 2003 

Revised:  August 10, 2010   

Reviewed: May 19, 2015 
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PRINCETON PUBLIC SCHOOLS 

 

FAMILY AND MEDICAL LEAVE 

 

[Note: School districts are required by statute to have a policy addressing these issues.] 
 

I. PURPOSE 
 

The purpose of this policy is to provide for family and medical leave to school district 

employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and 

also with parenting leave under state law. 

 

II. GENERAL STATEMENT OF POLICY 
 

The following procedures and policies regarding family and medical leave are adopted by 

the school district, pursuant to the requirements of the FMLA and consistent with the 

requirements of the Minnesota parenting leave laws. 

 

III. DEFINITIONS 
 

A. “Covered active duty” means: 

 

1. in the case of a member of a regular component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country; and 

 

2. in the case of a member of a reserve component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country under a call or order to active duty under a provision of law 

referred to in 10 U.S.C. § 101(a)(13)(B). 

 

B. “Covered servicemember” means: 

 

1. a member of the Armed Forces, including a member of the National Guard 

or Reserves, who is undergoing medical treatment, recuperation, or 

therapy, is otherwise in outpatient status, or is otherwise on the temporary 

disability retired list, for a serious injury or illness; or 

 

2. a covered veteran who is undergoing medical treatment, recuperation, or 

therapy for a serious injury or illness and who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, and was 

discharged or released under conditions other than dishonorable,  at any 

time during the period of five years preceding the first date on which the 

veteran undergoes that medical treatment, recuperation, or therapy the 

eligible employee takes FMLA leave to care for the covered veteran. 
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C. “Eligible employee” means an employee who has been employed by the school 

district for a total of at least 12 months and who has been employed for at least 

1,250 hours of service during the 12-month period immediately preceding the 

commencement of the leave. An employee returning from fulfilling his or her 

Uniformed Services Employment and Reemployment Right Act (USERRA)-

covered service obligation shall be credited with the hours of service that would 

have been performed but for the period of absence from work due to or 

necessitated by USERRA-coverdd service. In determining whether the employee 

met the hours of service requirement, and to determine the hours that would have 

been worked during the period of absence from work due to or necessitated by 

USERRA-covered service, the employee’s pre-service work schedule can 

generally be used for calculations.  While the 12 months of employment need not 

be consecutive, employment periods prior to a break in service of seven years or 

more may not be counted unless the break is occasioned by the employee’s 

fulfillment of his or her National Guard or Reserve military service obligation  

USERRA-covered service obligation or a written agreement, including a 

collective bargaining agreement, exists concerning the school district’s intention 

to rehire the employee after the break in service. 

 

D. “Military caregiver leave” means leave taken to care for a covered servicemeber 

with a serious injury or illness. 

 

D. E. “Next of kin of a covered servicemember” means the nearest blood relative other 

than the covered servicemember’s spouse, parent, son, or daughter, in the 

following order of priority:  blood relatives who have been granted legal custody 

of the covered servicemember by court decree or statutory provisions, brothers 

and sisters, grandparents, aunts and uncles, and first cousins, unless the covered 

servicemember has specifically designated in writing another blood relative as his 

or her nearest blood relative for purposes of military caregiver leave under the 

FMLA.  When no such designation is made and there are multiple family 

members with the same level of relationship to the covered servicemember, all 

such family members shall be considered the covered servicemember’s next of 

kin, and the employee may take FMLA leave to provide care to the covered 

servicemember, either consecutively or simultaneously.  When such designation 

has been made, the designated individual shall be deemed to be the covered 

servicemember’s only next of kin. 

 

E. F. “Outpatient status” means, with respect to a covered servicemember who is a 

current member of the Armed Forces, the status of a member of the Armed Forces 

assigned to: 

 

1. a military medical treatment facility as an outpatient; or 

 

2. a unit established for the purpose of providing command and control of 

members of the Armed Forces receiving care as outpatients. 

 

F. G. “Qualifying exigency” means a situation where the eligible employee seeks leave 

for one or more of the following reasons: 
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1. to address any issues that arise from a short-notice deployment (seven 

calendar days or less) of a covered military member; 

 

2. to attend military events and related activities of a covered military 

member; 

 

3. to address issues related to childcare and school activities of a covered 

military member’s child; 

 

4. to address financial and legal arrangements for a covered military 

member; 

 

5. to attend counseling provided by someone other than a health care 

provider for oneself, a covered military member, or his/her child; 

 

6. to spend up to five  15 calendar days with a covered military member who 

is on short-term, temporary rest and recuperation leave during a period of 

deployment; 

 

7. to attend post-deployment activities related to a covered military member; 

and 

8. to address parental care needs: and 

 

8. 9. to address other events related to a covered military member that both the 

employee and school district agree is a qualifying exigency. 

 

G.H. “Serious health condition” means an illness, injury, impairment, or physical or 

mental condition that involves: 

 

1. inpatient care in a hospital, hospice, or residential medical care facility; or 

 

2. continuing treatment by a health care provider. 

 

H.I. “Veteran” has the meaning given in 38 U.S.C. § 101. 

 

IV. LEAVE ENTITLEMENT 
 

A. Twelve-week Leave under Federal Law 

 

1. Eligible employees are entitled to a total of 12 work weeks of unpaid 

family or medical leave during the applicable 12-month period as defined 

below, plus any additional leave as required by law.  Leave may be taken 

for one or more of the following reasons in accordance with applicable 

law: 

 

a. birth of the employee’s child and to care for such child; 
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b. placement of an adopted or foster child with the employee; 

 

c. to care for the employee’s spouse, son, daughter, or parent with a 

serious health condition; 

 

d. the employee’s serious health condition makes the employee 

unable to perform the functions of the employee’s job; and/or 

 

e. any qualifying exigency arising from the employee’s spouse, son, 

daughter, or parent being on covered active duty, or notified of an 

impending call or order to covered active duty in the Armed 

Forces. 

 

2. For the purposes of this policy, “year” is defined as a rolling 12-month 

period measured backward from the date an employee’s leave is to 

commence. 

 

3. An employee’s entitlement to FMLA leave for the birth, adoption, or 

foster care of a child expires at the end of the 12-month period beginning 

on the date of the birth or placement. 

 

4. A “serious health condition” typically requires either inpatient care or 

continuing treatment by or under the supervision of a health care provider, 

as defined by applicable law.  Family and medical leave generally is not 

intended to cover short-term conditions for which treatment and recovery 

are very brief. 

 

5. A “serious injury or illness,” in the case of a member of the Armed Forces, 

including a member of the National Guard or Reserves, means: 

 

a. injury or illness that was incurred by the member in the line of 

duty on active duty in the Armed Forces (or that existed before the 

beginning of the member’s active duty and was aggravated by 

service in the line of duty on active duty in the Armed Forces) and 

that may render the member medically unfit to perform the duties 

of the member’s office, grade, rank, or rating; and 

 

b. a “serious injury or illness,” in the case of a covered veteran who 

was a member of the Armed Forces, including a member of the 

National Guard or Reserves, at any time, during the period of five 

years preceding the date on which the veteran undergoes the 

medical treatment, recuperation, or therapy, means a qualifying 

injury or illness that was incurred by the member in the line of 

duty on active duty in the Armed Forces (or that existed before the 

beginning of the member’s active duty and was aggravated by 

service in the line of duty in the Armed Forces) and that 

manifested itself before or after the member became a veteran, and 

is: 
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 (i)  a continuation of a serious injury or illness that was 

incurred or aggravated when the covered veteran was a member of 

the Armed Forces and rendered the servicemeber unable to 

perform the duties of the servicemember’s office, grade, rank, or 

rating: or 

 

 (ii) a physical or mental condition for which the covered 

veteran has received a U.S Department of Veterans Affairs 

Service-Related Disability (VASRD) rating of 50 percent or 

greater and such VASRD rating is based, in whole or in part, on 

the condition precipitating the need for military caregiver leave: or 

 

 (iii) a physical or mental condition that substantially impairs the 

covered veteran’s ability to secure or follow a substantially gainful 

occupation by reason of a disability or disabilities related to 

military service, or would do so absent treatment: or 

 

 (iv) an injury, including a psychologival injury, on the basis of 

which the covered veteran has been enrolled in the Department of 

Veterans Affairs Program of Comprehensive Assistance for Family 

Caregivers. 

 

6. Eligible spouses employed by the school district are limited to an 

aggregate of 12 weeks of leave during any 12-month period for the birth 

and care of a newborn child or adoption of a child, the placement of a 

child for foster care, or to care for a parent.  This limitation for spouses 

employed by the school district does not apply to leave taken: by one 

spouse to care for the other spouse who is seriously ill; to care for a child 

with a serious health condition; because of the employee’s own serious 

health condition; or pursuant to Paragraph IV.A.1.e. above. 

 

7. Depending on the type of leave, intermittent or reduced schedule leave 

may be granted in the discretion of the school district or when medically 

necessary.  However, part-time employees are only eligible for a pro-rata 

portion of leave to be used on an intermittent or reduced schedule basis, 

based on their average hours worked per week.  Where an intermittent or 

reduced schedule leave is foreseeable based on planned medical treatment, 

the school district may transfer the employee temporarily to an available 

alternative position for which the employee is qualified and which better 

accommodates recurring periods of leave than does the employee’s regular 

position, and which has equivalent pay and benefits. 

 

8. If an employee requests a leave for the serious health condition of the 

employee or the employee’s spouse, child, or parent, the employee will be 

required to submit sufficient medical certification.  In such a case, the 

employee must submit the medical certification within 15 days from the 

date of the request or as soon as practicable under the circumstances. 
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9. If the school district has reason to doubt the validity of a health care 

provider’s certification, it may require a second opinion at the school 

district’s expense.  If the opinions of the first and second health care 

providers differ, the school district may require certification from a third 

health care provider at the school district’s expense.  An employee may 

also be required to present a certification from a health care provider 

indicating that the employee is able to return to work. 

 

10. Requests for leave shall be made to the school district.  When leave relates 

to an employee’s spouse, son, daughter, parent, or covered servicemember 

being on covered active duty, or notified of an impending call or order to 

covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave 

is foreseeable, the employee shall provide reasonable and practical notice 

to the school district of the need for leave.  For all other leaves, employees 

must give 30 days’ written notice of a leave of absence where practicable.  

The failure to provide the required notice may result in a delay of the 

requested leave. Employees are expected to make a reasonable effort to 

schedule leaves resulting from planned medical treatment so as not to 

disrupt unduly the operations of the school district, subject to and in 

coordination with the health care provider. 

 

11. The school district may require that a request for leave under Paragraph 

IV.A.1.e. above be supported by a copy of the covered military member’s 

active duty orders or other documentation issued by the military indicating 

active duty or a call to active duty status and the dates of active duty 

service.  In addition, the school district may require the employee to 

provide sufficient certification supporting the qualifying exigency for 

which leave is requested. 

 

12. During the period of a leave permitted under this policy, the school district 

will provide health insurance under its group health plan under the same 

conditions coverage would have been provided had the employee not 

taken the leave.  The employee will be responsible for payment of the 

employee contribution to continue group health insurance coverage during 

the leave.  An employee’s failure to make necessary and timely 

contributions may result in termination of coverage.  An employee who 

does not return to work after the leave may be required, in some situations, 

to reimburse the school district for the cost of the health plan premiums 

paid by it. 

 

13. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 12-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave.  The superintendent shall 

be responsible to develop directives and guidelines as necessary to 

49



 410-7 

implement this policy.  Such directives and guidelines shall be submitted 

to the school board for annual review. 

 

The school district shall comply with written notice requirements as set 

forth in federal regulations. 

 

14. Employees returning from a leave permitted under this policy are eligible 

for reinstatement in the same or an equivalent position as provided by law.  

However, the employee has no greater right to reinstatement or to other 

benefits and conditions of employment than if the employee had been 

continuously employed during the leave. 

 

B. Six Twelve-week Leave under State Law 

 

An employee who does not qualify for parenting leave under Paragraphs 

IV.A.1.a. or IV.A.1.b. above may qualify for a six 12-week unpaid parenting 

leave for birth or adoption of a child. Which is available to a biological or 

adoptive parent in conjunction with the birth or adoption of a child, or to a female 

employee for prenatal careor incapacity due to pregnance, childbirth, or related 

health conditions. The length of the leave shall be determined by the employee 

but must not exceed 12 weeks unless agreed by the employer. The employee may 

qualify if he or she has worked for the school district for at least 12 consecutive 

months and has worked an average number of hours per week equal to one-half of 

the full time equivalent during the 12-month period immediately preceding the 

leave.  This leave is separate and exclusive of the family and medical leave 

described in the preceding paragraphs but may be reduced by any period of paid 

parental, disability, personal, or medical, or sick leave, or accrued vacation 

provided by the employer, or leave taken for the same purpose under the FMLA. 

The leave taken under this section shall begin at a time requested by the 

employee. An employee who plans to take leave under this section must give the 

employer reasonable notice of the date the leave shall commence and the 

estimated duration of the leave. For leave taken by a biological or adoptive parent 

in conjunction with the birth or adoption of a child, the leave must begin within 

12 months of the birth or adoption; except that, in the case where the child must 

remain in the hospital longer than the mother, the leave must begin within 12 

months after the child leaves the hospital. 

 

C. Twenty-six-week Servicemember Family Military Leave 

 

1. An eligible employee who is the spouse, son, daughter, parent, or next of 

kin of a covered servicemember shall be entitled to a total of 26 work 

weeks of leave during a 12-month period to care for the servicemember.  

The leave described in this paragraph shall be available only during a 

single 12-month period.  For purposes of this leave, the need to care for a 

servicemember includes both physical and psychological care. 

 

2. During a single 12-month period, an employee shall be entitled to a 

combined total of 26 work weeks of leave under Paragraphs IV.A. and 
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IV.C. above. 

 

3. The 12-month period referred to in this section begins on the first day the 

eligible employee takes leave to care for a covered servicemember and 

ends 12 months after that date. 

 

4. Eligible spouses employed by the school district are limited to an 

aggregate of 26 weeks of leave during any 12-month period if leave is 

taken for birth of the employee’s child or to care for the child after birth; 

for placement of a child with the employee for adoption or foster care or to 

care for the child after placement; to care for the employee’s parent with a 

serious health condition; or to care for a covered servicemember with a 

serious injury or illness. 

 

5. The school district may request or require the employee to substitute 

accrued paid leave for any part of the 26-week period.  Employees may be 

allowed to substitute paid leave for unpaid leave by meeting the 

requirements set out in the administrative directives and guidelines 

established for the implementation of this policy, if any.  Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave. 

 

6. An employee will be required to submit sufficient medical certification 

issued by the health care provider of the covered servicemember and other 

information in support of requested leave and eligibility for such leave 

under this section within 15 days from the date of the request or as soon as 

practicable under the circumstances. 

 

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and 

IV.A.14. above shall apply to leaves under this section. 

 

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 
 

A. An instructional employee is one whose principal function is to teach and instruct 

students in a class, a small group, or an individual setting. This includes, but is not 

limited to, teachers, coaches, driver’s education instructors, and special education 

assistants. 

 

B. Instructional employees who request foreseeable medically necessary intermittent 

or reduced work schedule leave greater than 20 percent of the work days in the 

leave period may be required to: 

 

1. take leave for the entire period or periods of the planned medical 

treatment; or 

 

2. move to an available alternative position for which the employee is 

qualified, and which provides equivalent pay and benefits, but not 

necessarily equivalent duties. 
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C. Instructional employees who request continuous leave near the end of a semester 

may be required to extend the leave through the end of the semester. The number 

of weeks remaining before the end of a semester does not include scheduled 

school breaks, such as summer, winter, or spring break. 

 

1. If an instructional employee begins leave for any purpose more than five 

weeks before the end of a semester and it is likely the leave will last at 

least three weeks, the school district may require that the leave be 

continued until the end of the semester. 

 

2. If the employee begins leave for a purpose other than the employee’s own 

serious health condition during the last five weeks of a semester, the 

school district may require that the leave be continued until the end of the 

semester if the leave will last more than two weeks or if the employee’s 

return from leave would occur during the last two weeks of the semester. 

 

3. If the employee begins leave for a purpose other than the employee’s own 

serious health condition during the last three weeks of the semester and the 

leave will last more than five working days, school district may require the 

employee to continue taking leave until the end of the semester. 

 

D. The entire period of leave taken under the special rules will be counted as leave.  

The school district will continue to fulfill the school district’s leave 

responsibilities and obligations, including the obligation to continue the 

employee’s health insurance and other benefits, if an instructional employee’s 

leave entitlement ends before the involuntary leave period expires. 

 

VI. OTHER 
 

A. The provisions of this policy are intended to comply with applicable law, 

including the FMLA and applicable regulations.  Any terms used from the FMLA 

will have the same meaning as defined by the FMLA and/or applicable 

regulations.  To the extent that this policy is ambiguous or contradicts applicable 

law, the language of the applicable law will prevail. 

 

B. The requirements stated in the collective bargaining agreement between 

employees in a certified collective bargaining unit and the school district 

regarding family and medical leaves (if any) shall be followed. 

 

VII. DISSEMINATION OF POLICY 
 

A. This policy shall be conspicuously posted in each school district building in areas 

accessible to employees. 

 

B. This policy will be reviewed at least annually for compliance with state and 

federal law. 
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Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave) 

10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act) 

38 U.S.C. § 101 (Definitions) 

29 C.F.R. Part 825 (Family and Medical Leave Act) 

 

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory 

Provisions Which Grant Leaves to Licensed as well as Non-Licensed 

School District Employees – Family and Medical Leave Act Summary) 
 

Adopted:  June 8, 2004 

Revised:  October 27, 2009 

Revised:  December 21, 2010 

Reviewed:  November 8, 2011  

Revised: May 19, 2015 
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PRINCETON PUBLIC SCHOOLS 

 

EMPLOYEE TRAVEL and RELATED EXPENSES 
 

Note:  No reimbursements will be made for expenses incurred other than mileage without 

itemized receipts. 

 

A. Guidelines:  This regulation provides guidelines for travel by District employees at District 

expense.  It is understood that specific situations may call for more restrictive guidelines. 

 

B. Definitions:  Travel and related expenses include the cost of transportation, meals, lodging 

and necessary incidental expenses incurred by District employees, while in attendance at or 

traveling to and from conferences, seminars and workshops or while engaged in other 

travel in accordance with District policy. 

 

C. Mileage Reimbursement:  District employees traveling in their personal vehicle on 

District business shall be reimbursed at the IRS rate per mile. 

 

 1. Employees shall keep a record of travel from one District building to another and a 

record of mileage for other travel.  A Request for Mileage/Expense Reimbursement 

form must be completed and submitted for reimbursement within thirty (30) days of 

the end month in which the expense was incurred. 

 

D. Travel:  Travel may be permitted, with Superintendent/Director of Business Services or 

administrator/director approval, for District employees under the following conditions: 

 

 1. The purpose of the travel fits with District and/or school goals and/or curriculum. 

 

 2. There is a sufficient balance in the appropriate budget to cover the expenses to be 

incurred. 

 

 3. Consideration is given to the number of employees, from that particular school 

and/or department and/or the District, planning to attend the same event. 

 

 4. If the travel involves at least one overnight stay outside the District, the travel 

request is submitted in writing to the Superintendent/Director of Business Services 

or employee's administrator/director. 

 

5. After the travel the employee reports back to his or her supervisor and colleagues. 

 

The Superintendent / Director of Business Services or administrator approving attendance 

and travel is responsible for determining the reasonableness and necessity of the expense 

claimed within District policy and has the authority to disallow unreasonable or 

unnecessary expenses. 

 

E. Airline Travel Credit 
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A. Employees utilizing school district funds to pay for airline travel are required to 

ensure that the credits or other benefits issued by the airline accrue to the benefit of the 

school district rather than the employee. 

 

1. To the extent an airline will not honor a transfer or assignment of credit or 

benefit from the employee to the school district, the employee shall report 

receipt of the credit or benefit to the designated administrator within 90 days 

of receipt of the credit or benefit. 

2. Reports of the receipt of an airline credit or benefit shall be made in writing 

and shall include verification from the airline as to the credit or benefit 

received. Reimbursement for airline travel expenses will not be made until 

such documentation is provided. 

 

 B. Employees who have existing credits or benefits issued by an airline based upon 

previously reimbursed airline travel for school district purposed will be required to 

utilize those credits or benefits toward any subsequent airline travel related to 

school district purposes, prior to reimbursement for such travel, to the extent 

permitted and/or feasible. 

 

F. Personal Vehicle: 

 

 1. In some circumstances, use of a personal vehicle is preferable to travel by 

commercial air or some other commercial means (i.e., when the meeting is nearby 

or where travel arrangements are extremely difficult).  Such travel will be 

reimbursed at the prevailing rate as referred to in section C above. 

 

 2. Transportation to and from conferences or seminars and workshops shall be 

selected on the basis of that which is reasonable in cost and on the cost basis 

consistent with comfort, safety and convenience.  If the cost of travel by personal 

vehicle exceeds the cost of coach airfare, the District will reimburse to the extent of 

the lesser amount. 

 

 3. If more than one person is attending an activity and transportation will be by 

personal vehicle, the individuals are required to travel together unless there is an 

extenuating circumstance. 

 

G. Accommodations: 

 

 1. Individuals are expected to select accommodations, when they have an option, at 

the most reasonable rate.  Lodging shall be selected on the basis of reasonable cost 

in conjunction with comfort, safety and convenience. 

 

 2. Individuals of the same sex attending the same conference are encouraged to share 

rooms. 

 

55



412.1 

3 

 3. When an individual is traveling with a non-employee, the District will reimburse 

expenses for the employee only. 

 

4. Receipts are required for all accommodation claims. 

 

5. Lodging reimbursements are only permitted when traveling 45 miles or more from 

the district office. 

 

 

H. Meals:  The maximum reimbursement for meals per person (including tax and tip) is as  

 follows: 

 

     In State         Out of State 

 

   Breakfast $10.00   $15.00 

   Lunch  $15.00   $20.00 

   Dinner  $20.00   $30.00 

 

 1. The District will not reimburse the cost of alcoholic beverages. 

 

 2. Reimbursement will be based upon actual expenditures; individuals must provide 

documentation (itemized receipts) for meal expenditures. 

 

I. Other Costs: 

 

 1. The District will reimburse registration fees relating to conference, workshop or 

seminar attendance. 

 

 2. The District will not reimburse for entertainment or recreation costs that are either 

part of or separate from the conference, workshop or seminar. 

 

 3. Cassettes, special books, etc., which contain the proceedings or are supplementary 

to attendance at a given conference, workshop or seminar and which are relevant to 

the employee's purpose for being there may be purchased with the approval of the 

Superintendent / Director of Business Services or appropriate supervisor. 

 

 4. The District will reimburse a reasonable cost of baggage handling and parking 

when necessary. 

 

 5. Individuals are expected to select transportation at the conference, workshop or 

seminar, when they have an option, at the reasonable rate.  Transportation shall be 

selected on the basis of that which is reasonable in cost as consistent with comfort, 

safety and convenience.  Individuals are expected to use conference transportation 

(i.e., shuttle buses) whenever it is available. 
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 6. Reimbursement for the use of rental cars by employees is allowed only with prior 

approval by the Superintendent / Director of Business Services or designee, or in 

the case of School Board members, by the School Board majority vote.  If two or 

more employees are attending the same conference only one vehicle may be rented. 

 

 7. The District will not reimburse telephone calls for personal or family purposes.  

When reimbursement is requested for District-related calls, the party called must be 

noted on the receipt. 

 

 8. Exceptions to allowed travel expenses must be approved by the Superintendent for 

employees and by the School Board majority vote for School Board members. 

 

 9. The District will not reimburse employees for personal expenses including the 

following: 

 

   .  Room Service  

   .  Personal Property  

   .  Child Care Expenses 

   .  Tobacco / Alcohol 

 

Legal References:   Minnesota Statute 15.435, Airline Travel Credit 

            Minnesota Statute 471.665, Mileage allowance 

    

Cross References: Princeton Public Schools Policy #214:  Out-of-State Travel by School Board 

Members 

   Princeton Public Schools Policy #412:   Expense Reimbursement 

 

 

 

Implementation Date:  May 1, 2008 

Adopted:  April 28, 2009 

Revised: November 12, 2013  

Revised: May 19, 2015  
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Princeton Public Schools 

413 

Harassment and Violence Prohibition 
 

 

I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is free 

from harassment and violence on the basis of race, color, creed, religion, national origin, 

sex, age, marital status, familial status, status with regard to public assistance, sexual 

orientation, or disability. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to maintain a learning and working 

environment that is free from harassment and violence on the basis of race, color, 

creed, religion, national origin, sex, age, marital status, familial status, status with 

regard to public assistance, sexual orientation, or disability.  The school district 

prohibits any form of harassment or violence on the basis of race, color, creed, 

religion, national origin, sex, age, marital status, and familial status, status with 

regard to public assistance, sexual orientation, or disability. 

 

B. A violation of this policy occurs when any pupil student, teacher, administrator, 

or other school district personnel of the school district harasses a pupil student, 

teacher, administrator, or other school district personnel or group of pupils 

students, teachers, administrators, or other school district personnel through 

conduct or communication based on a person’s race, color, creed, religion, 

national origin, sex, age, marital status, familial status, status with regard to public 

assistance, sexual orientation, or disability, as defined by this policy.  (For 

purposes of this policy, a school district personnel includes school board 

members, school employees, agents, volunteers, contractors, or persons subject to 

the supervision and control of the district.) 

 

C. A violation of this policy occurs when any pupil student, teacher, administrator, 

or other school district personnel of the school district inflicts, threatens to inflict, 

or attempts to inflict violence upon any pupil student, teacher, administrator, or 

other school district personnel or group of pupils students, teachers, 

administrators, or other school district personnel based on a person’s race, color, 

creed, religion, national origin, sex, age, marital status, familial status, status with 

regard to public assistance, sexual orientation, or disability. 

 

D. The school district will act to investigate all complaints, either formal or informal, 

verbal or written, of harassment or violence based on a person’s race, color, creed, 

religion, national origin, sex, age, marital status, familial status, status with regard 

to public assistance, sexual orientation, or disability, and to discipline or take 

appropriate action against any pupil student, teacher, administrator, or other 
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school district personnel who is found to have violated this policy. 

 

 

III. DEFINITIONS 
 

A. “Assault” is: 

 

1. an act done with intent to cause fear in another of immediate bodily harm 

or death; 

 

2. the intentional infliction of or attempt to inflict bodily harm upon another; 

or 

 

3. the threat to do bodily harm to another with present ability to carry out the 

threat. 

 

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, 

including, but not limited to, electronic communications, relating to an 

individual’s or group of individuals’ race, color, creed, religion, national origin, 

sex, age, marital status, familial status, status with regard to public assistance, 

sexual orientation, or disability when the conduct: 

 

1. has the purpose or effect of creating an intimidating, hostile, or offensive 

working or academic environment; 

 

2. has the purpose or effect of substantially or unreasonably interfering with 

an individual’s work or academic performance; or 

 

3. otherwise adversely affects an individual’s employment or academic 

opportunities. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. Protected Classifications; Definitions 

 

1. “Disability” means any condition or characteristic that renders a person a 

disabled person.  A disabled person is any person who: 

 

a. has a physical, sensory, or mental impairment which materially 

limits one or more major life activities; 

 

b. has a record of such an impairment; or 

 

c. is regarded as having such an impairment. 

 

2. “Familial status” means the condition of one or more minors being 
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domiciled with: 

 

a. their parent or parents or the minor’s legal guardian; or 

 

b. the designee of the parent or parents or guardian with the written 

permission of the parent or parents or guardian. The protections 

afforded against harassment on the basis of family status apply to 

any person who is pregnant or is in the process of securing legal 

custody of an individual who has not attained the age of majority. 

 

3. “Marital status” means whether a person is single, married, remarried, 

divorced, separated, or a surviving spouse and, in employment cases, 

includes protection against harassment on the basis of the identity, 

situation, actions, or beliefs of a spouse or former spouse. 

 

4. “National origin” means the place of birth of an individual or of any of the 

individual’s lineal ancestors. 

 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities 

related to pregnancy or childbirth. 

 

6. “Sexual orientation” means having or being perceived as having an 

emotional, physical, or sexual attachment to another person without regard 

to the sex of that person or having or being perceived as having an 

orientation for such attachment, or having or being perceived as having a 

self-image or identity not traditionally associated with one’s biological 

maleness or femaleness. “Sexual orientation” does not include a physical 

or sexual attachment to children by an adult. 

 

7. “Status with regard to public assistance” means the condition of being a 

recipient of federal, state, or local assistance, including medical assistance, 

or of being a tenant receiving federal, state, or local subsidies, including 

rental assistance or rent supplements. 

 

E. “Remedial response” means a measure to stop and correct acts of harassment or 

violence, prevent acts of harassment or violence from recurring, and protect, 

support, and intervene on behalf of a student who is the target or victim of acts of 

harassment or violence. 

 

E. F. Sexual Harassment; Definition 

 

1. Sexual harassment consists of unwelcome sexual advances, requests for 

sexual favors, sexually motivated physical conduct or other verbal or 

physical conduct or communication of a sexual nature when: 

 

 a. submission to that conduct or communication is made a term or 
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condition, either explicitly or implicitly, of obtaining employment 

or an education; or 

 

b. submission to or rejection of that conduct or communication by an 

individual is used as a factor in decisions affecting that individual’s 

employment or education; or 

 

c. that conduct or communication has the purpose or effect of 

substantially or unreasonably interfering with an individual’s 

employment or education, or creating an intimidating, hostile, or 

offensive employment or educational environment. 

 

2. Sexual harassment may include, but is not limited to: 

 

a. unwelcome verbal harassment or abuse; 

 

b. unwelcome pressure for sexual activity; 

 

c. unwelcome, sexually motivated, or inappropriate patting, pinching, 

or physical contact, other than necessary restraint of pupil(s) 

student(s) by teachers, administrators, or other school district 

personnel to avoid physical harm to persons or property; 

 

d. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt threats concerning 

an individual’s employment or educational status;  

 

e. unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt promises of 

preferential treatment with regard to an individual’s employment 

or educational status; or 

 

f. unwelcome behavior or words directed at an individual because of 

gender. 

 

F. G. Sexual Violence; Definition 

 

1. Sexual violence is a physical act of aggression or force or the threat 

thereof which involves the touching of another’s intimate parts, or forcing 

a person to touch any person’s intimate parts.  Intimate parts, as defined in 

Minn. Stat. § 609.341, includes the primary genital area, groin, inner 

thigh, buttocks, or breast, as well as the clothing covering these areas. 

 

2. Sexual violence may include, but is not limited to: 

 

a. touching, patting, grabbing, or pinching another person’s intimate 
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parts, whether that person is of the same sex or the opposite sex; 

 

b. coercing, forcing, or attempting to coerce or force the touching of 

anyone’s intimate parts; 

 

c. coercing, forcing, or attempting to coerce or force sexual 

intercourse or a sexual act on another; or 

 

d. threatening to force or coerce sexual acts, including the touching of 

intimate parts or intercourse, on another. 

 

G. H. Violence; Definition 

 

Violence prohibited by this policy is a physical act of aggression or assault upon 

another or group of individuals because of, or in a manner reasonably related to, 

race, color, creed, religion, national origin, sex, age, marital status, familial status, 

status with regard to public assistance, sexual orientation, or disability. 

 

IV. REPORTING PROCEDURES 
 

A.  Any person who believes he or she has been the target or victim of harassment or    

violence on the basis of race, color, creed, religion, national origin, sex, age, marital   

status, familial status, status with regard to public assistance, sexual orientation, or 

disability by a pupil student, teacher, administrator, or other school district personnel 

of the school district, or any person with knowledge or belief of conduct which may 

constitute harassment or violence prohibited by this policy toward a pupil student, 

teacher, administrator, or other school district personnel or group of pupils students, 

teachers, administrators, or other school district personnel should report the alleged 

acts immediately to an appropriate school district official designated by this policy. A 

person may report conduct, which may constitute harassment or violence 

anonymously. However, the school district may not rely solely on an anonymous 

report to determine discipline or other remedial responses.  

 

 

B.        The school district encourages the reporting party or complainant to use the report 

form available from the principal or building supervisor of each building or 

available from the school district office, but oral reports shall be considered 

complaints as well.  Nothing in this policy shall prevent any person from 

reporting harassment or violence directly to a school district human rights officer 

or to the superintendent. 

 

 C. Nothing in this policy shall prevent any person from reporting harassment or   

 violence directly to a school district human rights officer or to the superintendent.  

If the complaint involves the building report taker, the complaint shall be made or 

filed directly with the superintendent or the school district human rights officer by 

the reporting party or complaint. 

62



 

B. D. In Each School Building.  The building principal, the principal’s designee, or the 

building supervisor (hereinafter the “building report taker”) is the person 

responsible for receiving oral or written reports of harassment or violence 

prohibited by this policy at the building level.  Any adult school district personnel 

who receive a report of harassment or violence prohibited by this policy shall 

inform the building report taker immediately. If the complaint involves the 

building report taker, the complaint shall be made or filed directly with the 

superintendent or the school district human rights officer by the reporting party or 

complainant. School district personnel who fail to inform the building report taker 

of a report of harassment or violence in a timely manner may be subject to 

disciplinary action. The building report taker shall ensure that this policy and its 

procedures, practices, consequences, and sanctions are fairly and fully 

implemented and shall serve as a primary contact on policy and procedural 

matters. 

E. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 

might include acts of harassment or violence. Any such person who witnesses, 

observes, receives a report of, or has other knowledge or belief of conduct that 

may constitute harassment or violence shall make reasonable efforts to address 

and resolve the harassment or violence and shall inform the building report taker 

of conduct that may constitute harassment or violence or who fail to make 

reasonable efforts to address and resolve the harassment or violence in a timely 

manner may be subject to disciplinary action. 

 

C.F. Upon receipt of a report, the building report taker must notify the school district 

human rights officer immediately, without screening or investigating the report.  

The building report taker may request, but may not insist upon, a written 

complaint.  A written statement of the facts alleged will be forwarded as soon as 

practicable by the building report taker to the human rights officer.  If the report 

was given verbally, the building report taker shall personally reduce it to written 

form within 24 hours and forward it to the human rights officer.  Failure to 

forward any harassment or violence report or complaint as provided herein may 

result in disciplinary action against the building report taker. 

 

D.G. In the District.  The school board hereby designates the Human Resources 

Director as the school district human rights officer(s) to receive reports or 

complaints of harassment or violence prohibited by this policy.  If the complaint 

involves a human rights officer, the complaint shall be filed directly with the 

superintendent. 

 

E.H. The school district shall conspicuously post the name of the human rights 

officer(s), including mailing addresses and telephone numbers. 

 

F.I Submission of a good faith complaint or report of harassment or violence 
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prohibited by this policy will not affect the complainant or reporter’s future 

employment, grades, or work assignments, or educational or work environment. 

 

G.J. Use of formal reporting forms is not mandatory. 

 

H.K. Reports of harassment or violence prohibited by this policy are classified as 

private educational and/or personnel data and/or confidential investigative data 

and will not be disclosed except as permitted by law.  

 

L. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witness as much as possible, 

consistent with the complaint is filed, and the witnesses as much as possible, 

consistent with the school district’s legal obligations to investigate, to take 

appropriate action, and to comply with any discovery or disclosure obligations. 

 

 M. Retaliation against a victim, good faith reporter, or a witness of violence or 

harassment is prohibited. 

 

 N. False accusations or reports of violence or harassment against another person are 

prohibited. 

 

 O. A person who engages in an act of violence or harassment, reprisal, retaliation, or 

false reporting of violence or harassment, or permits, condones, or tolerates 

violence or harassment shall be subject to discipline or other remedial responses 

for that act in accordance with the school district’s policies and procedure. 

   

  Consequences for students who commit, or are a party to, prohibited acts of 

violence or harassment or who engage in reprisal or intentional false reporting 

may range from remedial responses or positive behavioral interventions up to and 

including suspension and/or expulsion. 

 

  Consequences for employees who permit, condone, or tolerate violence or 

harassment or engage in an act of reprisal or intentional false reporting of 

violence or harassment may result in disciplinary action up to and including 

termination or discharge. 

 

  Consequences for other individuals engaging in prohibited acts of violence or 

harassment may include, but not be limited to, exclusion from school district 

property and events and/or termination of services and/or contracts. 

 

V. INVESTIGATION 
 

A. By authority of the school district, the human rights officer, upon within three (3) 

days of the receipt of a report or complaint alleging harassment or violence 

prohibited by this policy, shall immediately undertake or authorize an 

investigation.  The investigation may be conducted by school district officials or 
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by a third party designated by the school district. 

 

B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have 

knowledge of the alleged incident(s) or circumstances giving rise to the 

complaint.  The investigation may also consist of any other methods and 

documents deemed pertinent by the investigator. 

 

C. In determining whether alleged conduct constitutes a violation of this policy, the 

school district should consider the surrounding circumstances, the nature of the 

behavior, past incidents or past or continuing patterns of behavior, the 

relationships between the parties involved, and the context in which the alleged 

incidents occurred.  Whether a particular action or incident constitutes a violation 

of this policy requires a determination based on all the facts and surrounding 

circumstances. 

 

D. In addition, the school district may take immediate steps, at its discretion, to 

protect the target or victim, the complainant, pupils, students, teachers, 

administrators, or other school district personnel pending completion of an 

investigation of alleged harassment or violence prohibited by this policy. 

 

E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed 

the opportunity to present a defense during the investigation or prior to the 

imposition of discipline or other remedial responses.  

 

 

E.F. The investigation will be completed as soon as practicable.  The school district 

human rights officer shall make a written report to the superintendent upon 

completion of the investigation.  If the complaint involves the superintendent, the 

report may be filed directly with the school board.  The report shall include a 

determination of whether the allegations have been substantiated as factual and 

whether they appear to be violations of this policy. 

 

VI. SCHOOL DISTRICT ACTION 
 

A. Upon completion of the an investigation that determines a violation of this policy 

has occurred, the school district will take appropriate action.  Such action may 

include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 

remediation, termination, or discharge. Disciplinary consequences will be 

sufficiently sever to try to deter violations and to appropriately discipline 

prohibited behavior. School district action taken for violation of this policy will 

be consistent with requirements of applicable collective bargaining agreements, 

Minnesota and federal law, and applicable school district policies and regulations. 

 

B. The result of the school district’s investigation of each complaint filed under these 

procedures will be reported in writing to the complainant by the school district in 
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accordance with state and federal law regarding data or records privacy. The school 

district is not authorized to disclose to a victim private educational or personnel data 

regarding an alleged perpetrator who is a student or employee of the school district. 

School officials will notify the parent(s) or guardian(s) of targets or victims of 

harassment or violence and the parent(s) or guardian(s) of alleged perpetrators of 

harassment or violence incident of the remedial or disciplinary action taken, to the 

extent permitted by law. 

 

 C.   In order to prevent or respond to acts of harassment or violence committed by or          

directed against a child with a disability, the school district shall, where determined 

appropriate by the child’s individualized education program (IEP) or Section 504 

team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and 

proficiencies the child needs as a result of the child’s disability to allow to child to 

respond to or not to engage in acts of harassment or violence.  

 

VII.   RETALIATION OR REPRISAL 
 

The school district will discipline or take appropriate action against any pupil student, 

teacher, administrator, or other school district personnel who commits an act of reprisal 

or who retaliates against any person who asserts, alleges, or makes a good faith report of 

alleged harassment or violence prohibited by this policy or any person  who testifies, 

assists, or participates in an investigation of retaliation or alleged harassment or violence 

or who testifies, assists, or participates in a proceeding or hearing relating to such 

harassment or violence. Retaliation includes, but is not limited to, any form of 

intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary 

consequences will be sufficiently severe to deter violations and to appropriately 

discipline the individual(s) who engaged in the harassment or violence. Remedial 

responses to the harassment or violence shall be tailored to the particular incident and 

nature of the conduct. 

 

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other avenues of 

recourse which may include filing charges with the Minnesota Department of Human 

Rights, initiating civil action, or seeking redress under state criminal statutes and/or 

federal law. 

 

IX. HARASSMENT OR VIOLENCE AS ABUSE 
 

A. Under certain circumstances, alleged harassment or violence may also be possible 

abuse under Minnesota law.  If so, the duties of mandatory reporting under Minn. 

Stat. § 626.556 may be applicable. 

 

B. Nothing in this policy will prohibit the school district from taking immediate 

action to protect victims of alleged harassment, violence, or abuse. 
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X. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall be conspicuously posted throughout each school building in 

areas accessible to pupils students and staff members. 

 

B. This policy shall be given to each school district employee and independent 

contractor who regularly interacts with students at the time of initial entering into 

the person’s employment contract with the school district. 

 

C. This policy shall appear in the student handbook. 

 

D. The school district will develop a method of discussing this policy with students 

and employees. 

 

E. The school district may implement violence prevention and character 

development education programs to prevent and reduce policy violations.  Such 

programs may offer instruction on character education including, but not limited 

to, character qualities such as attentiveness, truthfulness, respect for authority, 

diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 

peacemaking, and resourcefulness. 

 

F. This policy shall be reviewed at least annually for compliance with state and 

federal law. 

 

 

Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment 

and Violence Policy) 

Minn. Sat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

Minn. Stat. § 609.341 (Definitions) 

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 

42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 
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MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 

or Physical or Sexual Abuse) 

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 

of Vulnerable Adults) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MABA/MASA Model Policy 514 (Bullying Prohibition Policy) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 

Records) 

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 

Policy) 

MSBA/MASA Model Policy 525 (Violence Prevention) 

MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital 

Status Nondiscrimination) 

 

 

 

 

Adopted:  June 8, 2004 

Revised:  November 24, 2009 

Revised:  November 8, 2011 

Revised: May 19, 2015 
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414

Princeton Public Schools

MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR SEXUAL ABUSE

I. PURPOSE

The purpose of this policy is to make clear the statutory requirements of school personnel 
to report suspected child neglect or physical or sexual abuse.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to fully comply with Minn. Stat. § 626.556 
requiring school personnel to report suspected child neglect or physical or sexual 
abuse.

B. A violation of this policy occurs when any school personnel fails to immediately 
report instances of child neglect or physical or sexual abuse when the school 
personnel knows or has reason to believe a child is being neglected or physically 
or sexually abused or has been neglected or physically or sexually abused within 
the preceding three years.

III. DEFINITIONS

A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected 
occurrence or event which:

1. is not likely to occur and could not have been prevented by exercise of due 
care; and

2. if occurring while a child is receiving services from a facility, happens 
when the facility and the employee or person providing services in the 
facility are in compliance with the laws and rules relevant to the 
occurrence of event.

B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch. 260C (Child 
Protection) and Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for 
Treatment), includes an individual under age 21 who is in foster care pursuant to 
Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18).

C. “Immediately” means as soon as possible but in no event longer than 24 hours.
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D. “Mandated reporter” means any school personnel who knows or has reason to 
believe a child is being neglected or physically or sexually abused, or has been 
neglected or physically or sexually abused within the preceding three years.

E. “Neglect” means the commission or omission of any of the acts specified below, 
other than by accidental means:

1. failure by a person responsible for a child’s care to supply a child with 
necessary food, clothing, shelter, health, medical, or other care required 
for the child’s physical or mental health when reasonably able to do so, 
including a growth delay, which may be referred to as a failure to thrive, 
that has been diagnosed by a physician and is due to parental neglect;

2. failure to protect a child from conditions or actions that seriously endanger 
the child’s physical or mental health when reasonably able to do so;

3. failure to provide for necessary supervision or child care arrangements 
appropriate for a child after considering factors such as the child’s age, 
mental ability, physical condition, length of absence, or environment, 
when the child is unable to care for his or her own basic needs or safety or 
the basic needs or safety of another child in his or her care;

4. failure to ensure that a child is educated in accordance with state law, 
which does not include a parent’s refusal to provide his or her child with 
sympathomimetic medications;

5. prenatal exposure to a controlled substance used by the mother for a 
nonmedical purpose, as evidenced by withdrawal symptoms in the child at 
birth, results of a toxicology test performed on the mother at delivery or 
the child’s birth, or medical effects or developmental delays during the 
child’s first year of life that medically indicate prenatal exposure to a 
controlled substance or the presence of a fetal alcohol spectrum disorder;

6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 4, Clause (5);

7. chronic and severe use of alcohol or a controlled substance by a parent or 
person responsible for the care of the child that adversely affects the 
child’s basic needs and safety; or

8. emotional harm from a pattern of behavior which contributes to impaired 
emotional functioning of the child which may be demonstrated by a 
substantial and observable effect in the child’s behavior, emotional 
response, or cognition that is not within the normal range for the child’s 
age and stage of development, with due regard to the child’s culture.

70



Neglect does not include spiritual means or prayer for treatment or care of disease 
where the person responsible for the child’s care in good faith has selected and 
depended on those means for treatment or care of disease, except where the lack 
of medical care may cause serious danger to the child’s health.

F. “Nonmaltreatment mistake” means: (1) at the time of the incident, the individual 
was performing duties identified in the center’s child care program plan required 
under Minn. Rules Part 9503.0045; (2) the individual has not been determined 
responsible for a similar incident that resulted in a finding of maltreatment for at 
least seven years; (3) the individual has not been determined to have committed a 
similar nonmaltreatment mistake under this paragraph for at least four years; (4) 
any injury to a child resulting from the incident, if treated, is treated only with 
remedies that are available over the counter, whether ordered by a medical 
professional or not; and (5) except for the period when the incident occurred, the 
facility and the individual providing services were both in compliance with all 
licensing requirements relevant to the incident.  This definition only applies to 
child care centers licensed under Minn. Rules Ch. 9503. 

G. “Physical abuse” means any physical injury, mental injury, or threatened injury, 
inflicted by a person responsible for the child’s care other than by accidental 
means; or any physical or mental injury that cannot reasonably be explained by 
the child’s history of injuries or any aversive or deprivation procedures, or 
regulated interventions, that have not been authorized by Minn. Stat. § 121A.67 or 
§ 245.825. 

Abuse does not include reasonable and moderate physical discipline of a child 
administered by a parent or legal guardian which does not result in an injury.  
Abuse does not include the use of reasonable force by a teacher, principal, or 
school employee as allowed by Minn. Stat. § 121A.582.

Actions which are not reasonable and moderate include, but are not limited to, 
any of the following that are done in anger or without regard to the safety of the 
child: (1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child 
with a closed fist; (3) shaking a child under age three; (4) striking or other actions 
which result in any nonaccidental injury to a child under 18 months of age; (5) 
unreasonable interference with a child’s breathing; (6) threatening a child with a 
weapon, as defined in Minn. Stat. § 609.02, Subd. 6; (7) striking a child under age 
one on the face or head; (8) purposely giving a child poison, alcohol, or 
dangerous, harmful, or controlled substances which were not prescribed for the 
child by a practitioner, in order to control or punish the child, or giving the child 
other substances that substantially affect the child’s behavior, motor coordination, 
or judgment or that result in sickness or internal injury, or subject the child to 
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medical procedures that would be unnecessary if the child were not exposed to the 
substances; (9) unreasonable physical confinement or restraint not permitted 
under Minn. Stat. § 609.379 including, but not limited to, tying, caging, or 
chaining; or (10) in a school facility or school zone, an act by a person responsible 
for the child’s care that is a violation under Minn. Stat. § 121A.58.

H. “School personnel” means professional employee or professional’s delegate of the 
school district who provides health, educational, social, psychological, law 
enforcement, or child care services.

I. “Sexual abuse” means the subjection of a child by a person responsible for the 
child’s care, by a person who has a significant relationship to the child (as defined 
in Minn. Stat. § 609.341, Subd. 15), or by a person in a position of authority (as 
defined in Minn. Stat. § 609.341, Subd. 10) to any act which constitutes a 
violation of Minnesota statutes prohibiting criminal sexual conduct.  Such acts 
include sexual penetration as well as sexual contact.  Sexual abuse also includes 
any act involving a minor which constitutes a violation of Minnesota statutes 
prohibiting prostitution, or use of a minor in a sexual performance.  Sexual abuse 
includes threatened sexual abuse which includes the status of a parent or 
household member who has committed a violation which requires registration 
under Minn. Stat. § 243.166, Subd. 1b(a) or (b) (Registration of Predatory 
Offenders).

J. “Mental injury” means an injury to the psychological capacity or emotional 
stability of a child as evidenced by an observable or substantial impairment in the 
child’s ability to function within a normal range of performance and behavior with 
due regard to the child’s culture.

K. “Person responsible for the child’s care” means (1) an individual functioning 
within the family unit and having responsibilities for the care of the child such as 
a parent, guardian, or other person having similar care responsibilities, or (2) an 
individual functioning outside the family unit and having responsibilities for the 
care of the child such as a teacher, school administrator, other school employees 
or agents, or other lawful custodian of a child having either full-time or short-term 
care responsibilities including, but not limited to, day care, babysitting whether 
paid or unpaid, counseling, teaching, and coaching.

L. “Threatened injury” means a statement, overt act, condition, or status that 
represents a substantial risk of physical or sexual abuse or mental injury.  
Threatened injury includes, but is not limited to, exposing a child to a person 
responsible for the child’s care who has subjected the child to, or failed to protect 
a child from, egregious harm, or a person whose parental rights were involuntarily 
terminated, been found palpably unfit, or one from whom legal and physical 
custody of a child has been involuntarily transferred to another.
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IV. REPORTING PROCEDURES

A. A mandated reporter as defined herein shall immediately report the neglect or 
physical or sexual abuse, which he or she knows or has reason to believe is 
happening or has happened within the preceding three years to the local welfare 
agency, police department, county sheriff, or agency responsible for assisting or 
investigating maltreatment.

B. If the immediate report has been made orally, by telephone or otherwise, the oral 
report shall be followed by a written report within 72 hours (exclusive of 
weekends and holidays) to the appropriate police department, the county sheriff, 
local welfare agency, or agency responsible for assisting or investigating 
maltreatment.  The written report shall identify the child, any person believed to 
be responsible for the abuse or neglect of the child if the person is known, the 
nature and extent of the abuse or neglect and the name and address of the reporter.

C. Regardless of whether a report is made, as soon as practicable after a school 
receives information regarding an incident that may constitute maltreatment of a 
child in a school facility, the school shall inform the parent, legal guardian, or 
custodian of the child that an incident has occurred and may constitute 
maltreatment of the child, when the incident occurred, and the nature of the 
conduct that may constitute maltreatment.

D. A mandated reporter who knows or has reason to know of the deprivation of 
parental rights or the kidnapping of a child shall report the information to the local 
police department or the county sheriff.

E. With the exception of a health care professional or a social service professional 
who is providing the woman with prenatal care or other health care services, a 
mandated reporter shall immediately report to the local welfare agency if the 
person knows or has reason to believe that a woman is pregnant and has used a 
controlled substance for a nonmedical purpose during the pregnancy, including, 
but not limited to, tetrahydrocannabinol, or has consumed alcoholic beverages 
during the pregnancy in any way that is habitual or excessive.

F. A person mandated by Minnesota law and this policy to report who fails to report 
may be subject to criminal penalties and/or discipline, up to and including 
termination of employment.

G. Submission of a good faith report under Minnesota law and this policy will not 
adversely affect the reporter’s employment, or the child’s access to school.

H. Any person who knowingly or recklessly makes a false report under the 
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provisions of applicable Minnesota law or this policy shall be liable in a civil suit 
for any actual damages suffered by the person or persons so reported and for any 
punitive damages set by the court or jury, and the reckless making of a false report 
may result in discipline.  The court may also award attorney’s fees.

V. INVESTIGATION

A. The responsibility for investigating reports of suspected neglect or physical or 
sexual abuse rests with the appropriate county, state, or local agency or agencies.  
The agency responsible for assessing or investigating reports of child 
maltreatment has the authority to interview the child, the person or persons 
responsible for the child’s care, the alleged perpetrator, and any other person with 
knowledge of the abuse or neglect for the purpose of gathering the facts, assessing 
safety and risk to the child, and formulating a plan.  The investigating agency may 
interview the child at school.  The interview may take place outside the presence 
of a school official.  The investigating agency, not the school, is responsible for 
either notifying or withholding notification of the interview to the parent, 
guardian or person responsible for the child’s care. School officials may not 
disclose to the parent, legal custodian, or guardian the contents of the notification 
or any other related information regarding the interview until notified in writing 
by the local welfare or law enforcement agency that the investigation or 
assessment has been concluded.

B. When the investigating agency determines that an interview should take place on 
school property, written notification of intent to interview the child on school 
property will be received by school officials prior to the interview.  The 
notification shall include the name of the child to be interviewed, the purpose of 
the interview, and a reference to the statutory authority to conduct an interview on 
school property. 

C. Except where the alleged perpetrator is believed to be a school official or 
employee, the time and place, and manner of the interview on school premises 
shall be within the discretion of school officials, but the local welfare or law 
enforcement agency shall have the exclusive authority to determine who may 
attend the interview.  The conditions as to time, place, and manner of the 
interview set by the school officials shall be reasonable and the interview shall be 
conducted not more than 24 hours after the receipt of the notification unless 
another time is considered necessary by agreement between the school officials 
and the local welfare or law enforcement agency.  Every effort must be made to 
reduce the disruption of the educational program of the child, other students, or 
school employees when an interview is conducted on school premises.

D. Where the alleged perpetrator is believed to be a school official or employee, the 
school district shall conduct its own investigation independent of MDE and, if 

74



involved, the local welfare or law enforcement agency.

E. Upon request by MDE, the school district shall provide all requested data that are 
relevant to a report of maltreatment and are in the possession of a school facility, 
pursuant to an assessment or investigation of a maltreatment report of a student in 
school.  The school district shall provide the requested data in accordance with the 
requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 
13, and the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g.

VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR 
POTENTIAL ABUSE

A. When a local welfare or local law enforcement agency determines that a 
potentially abused or abused child should be interviewed on school property, 
written notification of the agency’s intent to interview on school property must be 
received by school officials prior to the interview.  The notification shall include 
the name of the child to be interviewed, the purpose of the interview, and a 
reference to the statutory authority to conduct the interview.  The notification shall 
be private data.  School officials may not disclose to the parent, legal custodian, or 
guardian the contents of the notice or any other related information regarding the 
interview until notified in writing by the local welfare or law enforcement agency 
that the investigation has been concluded.

B. All records regarding a report of maltreatment, including any notification of intent 
to interview which was received by the school as described above in Paragraph 
A., shall be destroyed by the school only when ordered by the agency conducting 
the investigation or by a court of competent jurisdiction.

VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE

Under certain circumstances, alleged physical or sexual abuse may also be sexual 
harassment or violence under Minnesota law.  If so, the duties relating to the reporting 
and investigation of such harassment or violence may be applicable.

VIII. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall appear in school personnel handbooks.

B. The school district will develop a method of discussing this policy with school 
personnel.

C. This policy shall be reviewed at least annually for compliance with state law.
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Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 121A.58 (Corporal Punishment)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. § 121A.67 (Aversive and Deprivation Procedures)
Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory 
Offenders)
Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures)
Minn. Stat. § 260C.007, Subd. 4, Clause (5) (Child in Need of Protection)
Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18)
Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment)
Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon)
Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority)
Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship)
Minn. Stat. § 609.379 (Reasonable Force)
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)
Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled 
Substances)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)

Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults)

Adopted:  May 22, 1984
Revised:  August 26, 1997

Revised:  May 24, 2005
Revised:  August 26, 2008

Revised:  November 24, 2009
Revised:  December 21, 2010  

Revised:  June 28, 2011
Revised: October 8, 2013

Revised: October 21, 2014
Reviewed: May 19, 2015
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415 

 

PRINCETON PUBLIC SCHOOLS 

 

MANDATED REPORTING OF MALTREATMENT OF VULNERABLE ADULTS 

 

 

I. PURPOSE 
 

The purpose of this policy is to make clear the statutory requirements of school personnel 

to report suspected maltreatment of vulnerable adults. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to fully comply with Minn. Stat. § 626.557 

requiring school personnel to report suspected maltreatment of vulnerable adults. 

 

B. It shall be a violation of this policy for any school personnel to fail to report 

suspected maltreatment of vulnerable adults when the school personnel has reason 

to believe that a vulnerable adult is being or has been maltreated, or has 

knowledge that a vulnerable adult has sustained a physical injury which is not 

reasonably explained. 

 

III. DEFINITIONS 
 

A. “Mandated Reporters” means any school personnel who has reason  to believe 

that a vulnerable adult is being or has been maltreated.  

 

B. “Maltreatment” means the neglect, abuse, or financial exploitation of a vulnerable 

adult. 

 

C. “Neglect” means the failure or omission by a caregiver to supply a vulnerable 

adult with care or services, including but not limited to, food, clothing, shelter, 

health care, or supervision which is: (1) reasonable and necessary to obtain or 

maintain the vulnerable adult’s physical or mental health or safety, considering 

the physical and mental capacity or dysfunction of the vulnerable adult; and (2) 

which is not the result of an accident or therapeutic conduct.  Neglect also 

includes the absence or likelihood of absence of care or services, including but not 

limited to, food, clothing, shelter, health care, or supervision necessary to 

maintain the physical and mental health of the vulnerable adult which a 

reasonable person would deem essential to obtain or maintain the vulnerable 

adult’s health, safety, or comfort considering the physical or mental capacity or 

dysfunction of the vulnerable adult.  Neglect does not include actions specifically 

excluded by Minn. Stat. § 626.5572, Subd. 17. 

 

D. “Abuse” means: (a) An act against a vulnerable adult that constitutes a violation 

of, an attempt to violate, or aiding and abetting a violation of: (1) assault in the 

first through fifth degrees as defined in sections 609.221 to 609.224; (2) the use of 
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drugs to injure or facilitate crime as defined in section 609.235; (3) the 

solicitation, inducement, and promotion of prostitution as defined in section 

609.322; and (4) criminal sexual conduct in the first through fifth degrees as 

defined in sections 609.342 to 609.3451.  A violation includes any action that 

meets the elements of the crime, regardless of whether there is a criminal 

proceeding or conviction.  (b) Conduct which is not an accident or therapeutic 

conduct as defined in this section, which produces or could reasonably be 

expected to produce physical pain or injury or emotional distress including, but 

not limited to, the following: (1) hitting, slapping, kicking, pinching, biting, or 

corporal punishment of a vulnerable adult; (2) use of repeated or malicious oral, 

written, or gestured language toward a vulnerable adult or the treatment of a 

vulnerable adult which would be considered by a reasonable person to be 

disparaging, derogatory, humiliating, harassing, or threatening; (3) use of any 

aversive or deprivation procedure, unreasonable confinement, or involuntary 

seclusion, including the forced separation of the vulnerable adult from other 

persons against the will of the vulnerable adult or the legal representative of the 

vulnerable adult; and (4) use of any aversive or deprivation procedures for 

persons with developmental disabilities or related conditions not authorized under 

section 245.825. (c) Any sexual contact or penetration as defined in section 

609.341, between a facility staff person or a person providing services in the 

facility and a resident, patient, or client of that facility. (d) The act of forcing, 

compelling, coercing, or enticing a vulnerable adult against the vulnerable adult’s 

will to perform services for the advantage of another.  Abuse does not include 

actions specifically excluded by Minn. Stat. § 626.5572, Subd. 2. 

 

E. “Financial Exploitation” means a breach of a fiduciary duty by an actor’s 

unauthorized expenditure of funds entrusted to the actor for the benefit of the 

vulnerable adult or by an actor’s failure to provide food, clothing, shelter, health 

care, therapeutic conduct or supervision, the failure of which results or is likely to 

result in detriment to the vulnerable adult.  Financial exploitation also includes:  

the willful use, withholding or disposal of funds or property of a vulnerable adult; 

the obtaining of services for wrongful profit or advantage which results in 

detriment to the vulnerable adult; the acquisition of a vulnerable adult’s funds or 

property through undue influence, harassment, duress, deception or fraud; and the 

use of force, coercion, or enticement to cause a vulnerable adult to perform 

services against the vulnerable adult’s will for the profit or advantage of another. 

 

F. “Vulnerable Adult” means any person 18 years of age or older who: (1) is a 

resident or inpatient of a facility; (2) receives services at or from a licensed 

facility which serves adults as set forth in Minn. Stat. § 626.5572, Subd. 21(a)(2); 

(3) receives services from a licensed home care provider or home care provider 

service; or (4) regardless of residence or type of service received possesses a 

physical or mental infirmity or other physical, mental, or emotional dysfunction 

that impairs the individual’s ability to adequately provide the person’s own care 

without assistance or supervision and, because of the dysfunction or infirmity and 

need for care or services, has an impaired ability to protect the individual’s self 

from maltreatment. 

 

78



 415-3 

G. “Caregiver” means an individual or facility who has responsibility for the care of 

a vulnerable adult as a result of a family relationship, or who has assumed 

responsibility for all or a portion of the care of a vulnerable adult voluntarily, by 

contract, or by agreement. 

 

H. “School Personnel” means professional employees or their delegates of the school 

district engaged in providing health, educational, social, psychological, law 

enforcement, or other caretaking services of vulnerable adults. 

 

I. “Immediately” means as soon as possible, but no longer than 24 hours from the 

time initial knowledge that the incident occurred has been received. 

 

IV. REPORTING PROCEDURES 
 

A. A mandated reporter as defined herein shall immediately report the suspected 

maltreatment to the designated county entity. 

 

B. Whenever a mandated reporter, as defined herein, knows or has reason to believe 

that an individual made an error in the provision of therapeutic conduct to a 

vulnerable adult which results in injury or harm, which reasonably requires the 

care of a physician, such information shall be reported immediately to the 

designated county agency.  The mandated reporter also may report a belief that 

the error did not constitute neglect and why the error does not constitute neglect. 

 

C. The reporter shall to the extent possible identify the vulnerable adult, the 

caregiver, the nature and extent of the suspected maltreatment, any evidence of 

previous maltreatment, the name and address of the reporter, the time, date, and 

location of the incident, and any other information that the reporter believes might 

be helpful in investigating the suspected abuse or neglect.  A mandated reporter 

may disclose not public data as defined under Minn. Stat. § 13.02 to the extent 

necessary to comply with the above reporting requirements. 

 

D. A person mandated to report suspected maltreatment of a vulnerable adult who 

negligently or intentionally fails to report is liable for damages caused by the 

failure.  A negligent or intentional failure to report may result in discipline.  A 

mandatory reporter who intentionally fails to make a report, who knowingly 

provides false or misleading information in reporting, or who intentionally fails to 

provide all the material circumstances surrounding the reported incident may be 

guilty of a misdemeanor. 

 

E. Retaliation against a person who makes a good faith report under Minnesota law 

and this policy, or against vulnerable adult who is named in a report is prohibited. 

 

F. Any person who intentionally makes a false report under the provisions of 

applicable Minnesota law or this policy shall be liable in a civil suit for any actual 

damages suffered by the person or persons so reported and for any punitive 

damages set by the court or jury.  The intentional making of a false report may 

result in discipline. 
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V. INVESTIGATION 
 

The responsibility for investigating reports of suspected maltreatment of a vulnerable 

adult rests with the entity designated by the county for receiving reports. 

 

VI. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall appear in school personnel handbooks where appropriate. 

 

B. The school district will develop a method of discussing this policy with 

employees where appropriate. 

 

C. This policy shall be reviewed at least annually for compliance with state law. 

 

 

Legal References: Minn. Stat. § 13.02 (Collection, Security, and Dissemination of Records; 

Definitions) 

Minn. Stat. § 245.825 (Aversive and Deprivation Procedures; Licensed 

Facilities and Services) 

Minn. Stat. §§ 609.221-609.224 (Assault) 

Minn. Stat. § 609.234 (Crimes Against the Person) 

Minn. Stat. § 609.235 (Use of Drugs to Injure or Facilitate Crime) 

Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of 

Prostitution; Sex Trafficking) 

Minn. Stat. § 609.341 (Definitions) 

Minn. Stat. §§ 609.342-609.3451 (Criminal Sexual Conduct) 

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 

Minn. Stat. § 626.5572 (Definitions) 

In re Kleven, 736 N.W.2d 707 (Minn. App. 2007) 

 

Cross References: Princeton Policy 103 (Complaints – Students, Employees, Parents, Other 

Persons) 

Princeton Policy 211 (Criminal or Civil Action Against School District, 

School Board Member, Employee, or Student) 

Princeton Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

Princeton Policy 406 (Public and Private Personnel Data) 

Princeton Policy 414 (Mandated Reporting of Child Neglect or Physical or 

Sexual Abuse) 

 

Adopted:  May 24, 2005 

 Revised:  November 24, 2009 

Revised:  December 21, 2010 

Reviewed: January 20,  2015   
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416 

 

PRINCETON PUBLIC SCHOOLS 

 

DRUG AND ALCOHOL TESTING 
 

[Note:  Drug and Alcohol Testing of school bus drivers and applicants is mandatory 

under federal law.  The mandatory testing is described under Part III. of the policy.  

Testing of other employees or testing of school bus drivers beyond that mandated by 

federal law is optional but can be done under state law only if a policy containing 

provisions such as the provisions of Part IV. of this policy are adopted.  To preserve the 

right to request or require school district employees who are not bus drivers and 

applicants to undergo drug and/or alcohol testing or to require bus drivers to submit to 

testing that is not federally mandated, a school district should adopt Part IV. as part of 

its drug and alcohol testing policy.] 
 

I. PURPOSE 
 

A. The school board recognizes the significant problems created by drug and alcohol 

use in society in general, and the public schools in particular.  The school board 

further recognizes the important contribution that the public schools have in 

shaping the youth of today into the adults of tomorrow. 

 

B. The school board believes that a work environment free of drug and alcohol use 

will be not only safer, healthier, and more productive but also more conducive to 

effective learning.  Therefore, to provide such an environment, the purpose of this 

policy is to provide authority so that the school board may require all employees 

and/or job applicants to submit to drug and alcohol testing in accordance with the 

provisions of this policy and as provided in federal law and Minn. Stat. §§ 

181.950-181.957. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. All school district employees and job applicants whose positions require a 

commercial driver’s license will be required to undergo drug and alcohol testing 

in accordance with federal law and the applicable provisions of this policy.  The 

school district also may request or require that drivers submit to drug and alcohol 

testing in accordance with the provisions of this policy and as provided in Minn. 

Stat. §§ 181.950-181.957.  

 

B. The school district may request or require that any school district employee or job 

applicant, other than an employee or applicant whose position requires a 

commercial driver’s license, submit to drug and alcohol testing  in accordance 

with the provisions of this policy and as provided in Minn. Stat. §§ 181.950-

181.957. 

 

C. The use, possession, sale, purchase, transfer, or dispensing of any drugs not 

medically prescribed is prohibited on school district property (which includes 
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school district vehicles), while operating school district vehicles or equipment, 

and at any school-sponsored program or event.  Use of drugs which are not 

medically prescribed is also prohibited throughout the school or work day, 

including lunch or other breaks, whether or not the employee is on or off school 

district property.  Employees under the influence of drugs which are not 

medically prescribed are prohibited from entering or remaining on school district 

property. 

 

D. The use, possession, sale, purchase, transfer, or dispensing of alcohol is prohibited 

on school district property (which includes school district vehicles), while 

operating school district vehicles or equipment, and at any school-sponsored 

program or event.  Use of alcohol is also prohibited throughout the school or work 

day, including lunch or other breaks, whether or not the employee is on or off 

school district property.  Employees under the influence of alcohol are prohibited 

from entering or remaining on school district property. 

 

E. Any employee who violates this section shall be subject to discipline which 

includes, but is not limited to, immediate suspension without pay and immediate 

discharge. 

 

III. FEDERALLY MANDATED DRUG AND ALCOHOL TESTING FOR SCHOOL 

BUS DRIVERS 
 

A. General Statement of Policy 

 

All persons subject to commercial driver’s license requirements shall be tested for 

alcohol, marijuana, cocaine, amphetamines, opiates (including heroin), and 

phencyclidine (PCP), pursuant to federal law.  Drivers who test positive for 

alcohol or drugs shall be subject to disciplinary action, which may include 

termination of employment. 

 

B. Definitions 

 

1. “Actual Knowledge” means actual knowledge by the school district that a 

driver has used alcohol or controlled substances based on: (a) direct 

observation of the employee’s use (not observation of behavior sufficient 

to warrant reasonable suspicion testing); (b) information provided by a 

previous employer; (c) a traffic citation; or (d) an employee’s admission, 

except when made in connection with a qualified employee self-admission 

program. 

 

2. “Alcohol Screening Device” (ASD) means a breath or saliva device, other 

than an Evidential Breath Testing Device (EBT), that is approved by the 

National Highway Traffic Safety Administration and placed on its 

Conforming Products List for such devices. 

 

3. “Breath Alcohol Technician” (BAT) means an individual who instructs 

and assists individuals in the alcohol testing process and who operates the 
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EBT. 

 

4. “Commercial Motor Vehicle” (CMV) includes a vehicle which is designed 

to transport 16 or more passengers, including the driver. 

 

5. “Designated Employer Representative” (DER) means a designated school 

district representative authorized to take immediate action to remove 

employees from safety-sensitive duties, to make required decisions in the 

testing and evaluation process, and to receive test results and other 

communications for the school district. 

 

6. “Department of Transportation” (DOT) means United States Department 

of Transportation. 

 

7. “Driver” is any person who operates a CMV, including full-time, regularly 

employed drivers, casual, intermittent or occasional drivers, leased drivers, 

and independent owner-operator contractors. 

 

8. “Evidential Breath Testing Device” (EBT) means a device approved by 

the National Highway Traffic Safety Administration for the evidentiary 

testing of breath for alcohol concentration and placed on its Conforming 

Products List for such devices. 

 

9. “Medical Review Officer” (MRO) means a licensed physician responsible 

for receiving and reviewing laboratory results generated by the school 

district’s drug testing program and for evaluating medical explanations for 

certain drug tests. 

 

10. “Refusal to Submit” (to an alcohol or controlled substances test) means 

that a driver: (a) fails to appear for any test within a reasonable time, as 

determined by the school district, consistent with applicable DOT 

regulations, after being directed to do so; (b) fails to remain at the testing 

site until the testing process is complete; (c) fails to provide a urine 

specimen or an adequate amount of saliva or breath for any DOT drug or 

alcohol test; (d) fails to permit the observation or monitoring of the 

driver’s provision of a specimen in the case of a directly observed or 

monitored collection in a drug test; (e) fails to provide a sufficient breath 

specimen or sufficient amount of urine when directed and a it has been 

determined determination has been made that there was no adequate 

medical explanation for the failure exists (f) fails or declines to take an 

additional test as directed; (g) fails to undergo a medical examination or 

evaluation, as directed by the MRO or the DER; (h) fails to cooperate with 

any part of the testing process (e.g., refuses to empty pockets when so 

directed by the collector, behaves in a confrontational way that disrupts 

the collection process, fails to wash hands after being directed to do so by 

the collector, fails to sign the certification on the forms); (i) fails to follow 

the observer’s instructions, in an observed collection, to raise the driver’s 

clothing above the waist, lower clothing and underpants, and to turn 
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around to permit the observer to determine if the driver has any type of 

prosthetic or other device that could be used to interfere with the 

collection process; (j) possesses or wears a prosthetic or other device that 

could be used to interfere with the collection process; (k) admits to the 

collector or MRO that the driver adulterated or substituted the specimen; 

or (l) is reported by the MRO as having a verified adulterated or 

substituted test result.  An applicant who fails to appear for a pre-

employment test, who leaves the testing site before the pre-employment 

testing process commences, or who does not provide a urine specimen 

because he or she has left before it commences is not deemed to have 

refused to submit to testing. 

 

11. “Safety-sensitive functions” are on-duty functions from the time the driver 

begins work or is required to be in readiness to work until relieved from 

work, and include such functions as driving, loading and unloading 

vehicles, or supervising or assisting in the loading or unloading of 

vehicles, servicing, repairing, obtaining assistance to repair, or remaining 

in attendance during the repair of a disabled vehicle. 

 

12. “Screening Test Technician” (STT) means anyone who instructs and 

assists individuals in the alcohol testing process and operates an ASD. 

 

13. “Stand Down” means to temporarily remove an employee from 

performing safety-sensitive functions after a laboratory reports a 

confirmed positive, an adulterated, or a substituted test result but before 

the MRO completes the verification process. 

 

14. “Substance Abuse Professional” (SAP) means a qualified person who 

evaluates employees who have violated a DOT drug and alcohol 

regulation and makes recommendations concerning education, treatment, 

follow-up testing, and aftercare. 

 

C. Policy and Educational Materials 

 

[Note: The federal regulations require that school districts provide materials to 

bus drivers explaining the school district’s policies and procedures and the 

federal requirements with respect to the mandatory drug and alcohol testing of 

bus drivers.  49 C.F.R. § 382.601.  Almost all of the required information is 

contained within this model policy.  Additional materials to be provided to 

employees are described in Paragraph 2. of this Section C.] 
 

1. The school district shall provide a copy of this policy and procedures to 

each driver prior to the start of its alcohol and drug testing program and to 

each driver subsequently hired or transferred into a position requiring 

driving of a CMV. 

 

2. The school district shall provide to each driver information concerning the 

effects of alcohol and controlled substances use on an individual’s health, 

84



 416-5 

work, and personal life; signs and symptoms of an alcohol or drug 

problem; and available methods of intervening when an alcohol or drug 

problem is suspected, including confrontation, referral to an employee 

assistance program, and/or referral to management. 

 

3. The school district shall provide written notice to representatives of 

employee organizations that the information described above is available. 

 

4. The school district shall require each driver to sign a statement certifying 

that he or she has received a copy of the policy and materials. This 

statement should be in the form of Attachment A to this policy. The school 

district will maintain the original signed certificate and will provide a copy 

to the driver if the driver so requests. 

 

[Note: The federal regulations require a school district to obtain a signed 

statement from each driver certifying that he or she has received a copy of these 

materials.  49 C.F.R. § 382.601(d).  The original signed certificate must be 

maintained by the school district and a copy may be provided to the driver.] 
 

D. Alcohol and Controlled Substances Testing Program Manager 

 

[Note: School districts are required by the federal regulations to designate a 

person to answer driver questions about the policy and the education materials 

described in Section C. above and to notify the drivers of the designation.  49 

C.F.R. § 382.601(b)(1).] 
 

1. The program manager will coordinate the implementation, direction, and 

administration of the alcohol and controlled substances testing policy for 

bus drivers.  The program manager is the principal contact for the 

collection site, the testing laboratory, the MRO, the BAT, the SAP, and 

the person submitting to the test.  Employee questions concerning this 

policy shall be directed to the program manager. 

 

2. The school district shall designate a program manager and provide written 

notice of the designation to each driver along with this policy. 

 

E. Specific Prohibitions for Drivers 

 

[Note: The specific prohibitions for drivers are contained, in large part, in 49 

C.F.R. §§ 382.201-382.215.] 
 

1. Alcohol Concentration.  No driver shall report for duty or remain on duty 

requiring the performance of safety-sensitive functions while having an 

alcohol concentration of 0.04 or greater.  Drivers who test greater than 

0.04 will be taken out of service and will be subject to evaluation by a 

professional and retesting at the driver’s expense. 

 

2. Alcohol Possession.  No driver shall be on duty or operate a CMV while 
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the driver possesses alcohol. 

 

3. On-Duty Use.  No driver shall use alcohol while performing safety-

sensitive functions. 

 

4. Pre-Duty Use.  No driver shall perform safety-sensitive functions within 

four (4) hours after using alcohol. 

 

5. Use Following an Accident.  No driver required to take a post-accident 

test shall use alcohol for eight (8) hours following the accident, or until he 

or she undergoes a post-accident alcohol test, whichever occurs first. 

 

6. Refusal to Submit to a Required Test.  No driver shall refuse to submit to 

an alcohol or controlled substances test required by post-accident, random, 

reasonable suspicion, return-to-duty, or follow-up testing requirements.  A 

verified adulterated or substituted drug test shall be considered a refusal to 

test. 

 

7. Use of Controlled Substances.  No driver shall report for duty or remain 

on duty requiring the performance of safety-sensitive functions when the 

driver uses any controlled substance, except when the use is pursuant to 

instructions (which have been presented to the school district) from a 

licensed physician who has advised the driver that the substance does not 

adversely affect the driver’s ability to safely operate a CMV. 

 

8. Positive, Adulterated, or Substituted Test for Controlled Substance.  No 

driver shall report for duty, remain on duty, or perform a safety-sensitive 

function if the driver tests positive for controlled substances or has 

adulterated or substituted a test specimen for controlled substances. 

 

9. General Prohibition.  Drivers are also subject to the general policies and 

procedures of the school district which prohibit the possession, transfer, 

sale, exchange, reporting to work under the influence of drugs or alcohol, 

and consumption of drugs or alcohol while at work or while on school 

district premises or operating any school district vehicle, machinery, or 

equipment. 

 

F. Other Alcohol-Related Conduct 

 

[Note: Consequences for drivers engaging in alcohol-related conduct are 

described in the federal regulations.  49 C.F.R. § 382.505.] 
 

No driver found to have an alcohol concentration of 0.02 or greater but less than 

0.04 shall perform safety-sensitive functions for at least twenty-four (24) hours 

following administration of the test.  The school district will not take any action 

under this policy other than removal from safety-sensitive functions based solely 

on test results showing an alcohol concentration of less than 0.04 but may take 

action otherwise consistent with law and policy of the school district. 
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G. Prescription Drugs 

 

A driver shall inform his or her supervisor if at any time the driver is using a 

controlled substance pursuant to a physician’s prescription.  The physician’s 

instructions shall be presented to the school district upon request.  Use of a 

prescription drug shall be allowed if the physician has advised the driver that the 

prescribed drug will not adversely affect the driver’s ability to safely operate a 

CMV. 

 

H. Testing Requirements 

 

1. Pre-Employment Testing 

 

[Note: 49 C.F.R. § 382.301 details the requirements for pre-employment 

testing.] 
 

a. A driver applicant shall undergo testing for [alcohol and] 

controlled substances before the first time the driver performs 

safety-sensitive functions for the school district. 

 

[Note: A school district is permitted, but not required, to conduct pre-

employment testing for the use of alcohol. If a school district elects to 

require pre-employment testing for alcohol, it should include the 

bracketed text in Subparagraph a., above, and test all applicants 

uniformly.] 
 

b. Tests shall be conducted only after the applicant has received a 

conditional offer of employment. 

 

c. In order to be hired, the applicant must test negative and must sign 

an agreement in the form of Attachment B to this policy, 

authorizing former employers to release to the school district all 

information on the applicant’s alcohol tests with results of blood 

alcohol concentration of 0.04 or higher, or verified positive results 

for controlled substances, or refusals to be tested (including 

verified adulterated or substituted drug test results), or any other 

violations of DOT agency drug and alcohol testing regulations, or, 

if the applicant violated the testing regulations, documentation of 

the applicant’s successful completion of DOT return-to-duty 

requirements (including follow-up tests), within the preceding two 

(2) years. 

 

[Note:  The federal regulations require school districts to inquire about, 

obtain, and review alcohol and controlled substances information from 

prior employers pursuant to a driver’s written authorization, prior to the 

time a driver performs safety-sensitive functions, if feasible.  49 C.F.R. § 

382.413 and 49 C.F.R. § 40.25.  If not feasible, school districts must not 
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permit the employee to perform safety-sensitive functions for more than 

thirty (30) days from the date a safety-sensitive function was performed 

unless the school districts make good faith efforts to obtain the 

information and to make a record of those efforts to be retained in the 

driver’s qualification file.] 
 

d. The applicant also must be asked whether he or she has tested 

positive, or refused to test, on any pre-employment drug or alcohol 

test administered by an employer to which the employee, during 

the last two (2) years, applied for, but did not obtain, safety-

sensitive transportation work covered by DOT testing rules. 

 

2. Post-Accident Testing 

 

[Note: 49 C.F.R. § 382.303 governs post-accident testing of drivers.] 
 

a. As soon as practicable following an accident involving a CMV, the 

school district shall test the driver for alcohol and controlled 

substances if the accident involved the loss of human life or if the 

driver receives a citation for a moving traffic violation arising from 

an accident which results in bodily injury or disabling damage to a 

motor vehicle. 

 

b. Drivers should be tested for alcohol use within two (2) hours and 

no later than eight (8) hours after the accident.  

 

c. Drivers should be tested for controlled substances no later than 

thirty-two (32) hours after the accident. 

 

d. A driver subject to post-accident testing must remain available for 

testing, or shall be considered to have refused to submit to the test. 

 

e. If a post-accident alcohol test is not administered within two (2) 

hours following the accident, the school district shall prepare and 

maintain on file a record stating the reasons the test was not 

promptly administered and continue to attempt to administer the 

alcohol test within eight (8) hours. 

 

f. If a post-accident alcohol test is not administered within eight (8) 

hours following the accident or a post-accident controlled 

substances test is not administered within thirty-two (32) hours 

following the accident, the school district shall cease attempts to 

administer the test, and prepare and maintain on file a record 

stating the reasons for not administering the test. 

 

3. Random Testing 

 

[Note: 49 C.F.R. § 382.305 governs random testing of drivers.] 
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a. The school district shall conduct tests on a random basis at 

unannounced times throughout the year, as required by the federal 

regulations. 

 

[Note:  The Federal Highway Administration (FHWA) lowered the 

random alcohol selection and testing rate from 25% of the average 

number of driver positions to 10% in 1998 and evaluates this minimum 

percentage each year.  School districts can elect to stay at 25% (or a 

higher percentage) if they do not want to monitor the minimum annual 

percentage rate set by the FHWA.]  The random controlled substances 

selection and testing rate has remained at 50% each year and has not 

been lowered to 25% as is possible under the regulations.] 
 

b. The school district shall test for alcohol at a minimum annual 

percentage rate of 10% of the average number of driver positions, 

and for controlled substances, at a minimum annual percentage of 

50%. 

 

c. The school district shall adopt a scientifically valid method for 

selecting drivers for testing, such as random number table or a 

computer-based random number generator that is matched with 

identifying numbers of the drivers.  Each driver shall have an equal 

chance of being tested each time selections are made. 

 

d. Random tests shall be unannounced.  Dates for administering 

random tests shall be spread reasonably throughout the calendar 

year. 

 

e. Drivers shall proceed immediately to the collection site upon 

notification of selection; provided, however, that if the driver is 

performing a safety-sensitive function, other than driving, at the 

time of notification, the driver shall cease to perform the function 

and proceed to the collection site as soon as possible. 

 

4. Reasonable Suspicion Testing 

 

[Note: 49 C.F.R. § 382.307 governs reasonable suspicion testing of 

drivers.] 
 

a. The school district shall require a driver to submit to an alcohol 

test and/or controlled substances test when a supervisor or school 

district official, who has been trained in accordance with the 

regulations, has reasonable suspicion to believe that the driver has 

used alcohol and/or controlled substances on duty or within four 

(4) hours before coming on duty.  The test shall be done as soon as 

practicable following the observation of the behavior indicative of 

the use of controlled substances or alcohol. 
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b. The reasonable suspicion determination must be based on specific, 

contemporaneous, articulable observations concerning the driver’s 

appearance, behavior, speech, or body odors.  The required 

observations for reasonable suspicion of a controlled substances 

violation may include indications of the chronic and withdrawal 

effects of controlled substances. 

 

c. Alcohol testing shall be administered within two (2) hours 

following a determination of reasonable suspicion.  If it is not done 

within two (2) hours, the school district shall prepare and maintain 

a record explaining why it was not promptly administered and 

continue to attempt to administer the alcohol test within eight (8) 

hours.  If an alcohol test is not administered within eight (8) hours 

following the determination of reasonable suspicion, the school 

district shall cease attempts to administer the test and state in the 

record the reasons for not administering the test. 

 

d. The supervisor or school district official who makes observations 

leading to a controlled substances reasonable suspicion test shall 

make and sign a written record of the observations within twenty-

four (24) hours of the observed behavior or before the results of the 

drug test are released, whichever is earlier. 

 

[Note: 49 C.F.R. §§ 382.309, 40.23(d), and 40.305 govern return-to-duty 

testing.] 
 

5. Return-To-Duty Testing.  A driver found to have violated this policy shall 

not return to work until an SAP has determined the employee has 

successfully complied with prescribed education and/or treatment and 

until undergoing return-to-duty tests indicating an alcohol concentration of 

less than 0.02 and a confirmed negative result for the use of controlled 

substances. 

 

[Note: 49 C.F.R. §§ 382.311, 40.307, and 40.309 govern follow-up 

testing.] 
 

6. Follow-Up Testing.  When an SAP has determined that a driver is in need 

of assistance in resolving problems with alcohol and/or controlled 

substances, the driver shall be subject to unannounced follow-up testing as 

directed by the SAP for up to sixty (60) months after completing a 

treatment program. 

 

7. Refusal to Submit and Attendant Consequences 

 

[Note: Consequences for refusals to submit to required drug and alcohol 

tests are addressed generally in 49 C.F.R. §§ 40.191, 40.261, and 

382.211.  They are more specifically addressed in 49 C.F.R. §§ 382.501-
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382.507 and in 49 U.S.C. § 521(b).] 
 

a. A driver or driver applicant may refuse to submit to drug and 

alcohol testing. 

 

b. Refusal to submit to a required drug or alcohol test subjects the 

driver or driver applicant to the consequences specified in federal 

regulations as well as the civil and/or criminal penalty provisions 

of 49 U.S.C. § 521(b).  In addition, a refusal to submit to testing  

establishes a presumption that the driver or driver applicant would 

test positive if a test were conducted and makes the driver or driver 

applicant subject to discipline or disqualification under this policy. 

 

c. A driver applicant who refuses to submit to testing shall be 

disqualified from further consideration for the conditionally 

offered position. 

 

d. An employee who refuses to submit to testing shall not be 

permitted to perform safety-sensitive functions and will be 

considered insubordinate and subject to disciplinary action, up to 

and including dismissal.  If an employee is offered an opportunity 

to return to a DOT safety-sensitive duty, the employee will be 

evaluated by an SAP and must submit to a return-to-duty test prior 

to being considered for reassignment to safety-sensitive functions. 

 

e. Drivers or driver applicants who refuse to submit to required 

testing will be required to sign Attachment C to this policy. 

 

I. Testing Procedures 

 

1. Drug Testing 

 

[Note: Effective August 1, 2001, the The Federal Drug Testing Custody 

and Control Form (CCF) must be used to document every urine 

collection required by the DOT drug testing program.  49 C.F.R. § 

40.45.] 
 

a. Drug testing is conducted by analyzing a donor’s urine specimen.  

Split urine samples will be collected in accordance with federal 

regulations.  The donor will provide a urine sample at a designated 

collection site.  The collection site personnel will then pour the 

sample into two sample bottles, labeled “primary” and “split,” seal 

the specimen bottles, complete the chain of custody form, and 

prepare the specimen bottles for shipment to the testing laboratory 

for analysis.  The specimen preparation shall be conducted in sight 

of the donor. 

 

b. If the donor is unable to provide the appropriate quantity of urine, 
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the collection site person shall instruct the individual to drink up to 

forty (40) ounces of fluid distributed reasonably through a period 

of up to three (3) hours to attempt to provide a sample.  If the 

individual is still unable to provide a complete sample, the test 

shall be discontinued and the school district notified.  The DER 

shall refer the donor for a medical evaluation to determine if the 

donor’s inability to provide a specimen is genuine or constitutes a 

refusal to test.  For pre-employment testing, the school district may 

elect to not have a referral made, and revoke the employment offer. 

 

c. Drug test results are reported directly to the MRO by the testing 

laboratory.  The MRO reports the results to the DER.  If the results 

are negative, the school district is informed and no further action is 

necessary.  If the test result is confirmed positive, adulterated, 

substituted, or invalid, the MRO shall give the donor an 

opportunity to discuss the test result.  The MRO will contact the 

donor directly, on a confidential basis, to determine whether the 

donor wishes to discuss the test result.  The MRO shall notify each 

donor that the donor has seventy-two (72) hours from the time of 

notification in which to request a test of the split specimen at the 

donor’s expense.  No split specimen testing is done for an invalid 

result. 

 

d. If the donor requests an analysis of the split specimen within 

seventy-two (72) hours of having been informed of a confirmed 

positive test, the MRO shall direct, in writing, the laboratory to 

provide the split specimen to another Department of Health and 

Human Services – SAMHSA certified laboratory for analysis.  If 

the donor has not contacted the MRO within seventy-two (72) 

hours, the donor may present the MRO information documenting 

that serious illness, injury, inability to contact the MRO, lack of 

actual notice of the confirmed positive test, or other circumstances 

unavoidably prevented the donor from timely making contact.  If 

the MRO concludes that there is a legitimate explanation for the 

donor’s failure to contact him/her within seventh-two (72) hours,   

exists, the MRO shall direct the analysis of the split specimen.  The 

MRO will review the confirmed positive test result to determine 

whether there is an acceptable medical reason for the positive 

result.  The MRO shall confirm and report a positive test result to 

the DER and the employee when there is no legitimate medical 

reason for a positive test result as received from the testing 

laboratory exists. 

 

e. If, after making reasonable efforts and documenting those efforts, 

the MRO is unable to reach the donor directly, the MRO must 

contact the DER who will direct the donor to contact the MRO.  If 

the DER is unable to contact the donor, the donor will be 

suspended from performing safety-sensitive functions. 
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f. The MRO may confirm the test as a positive without having 

communicated directly with the donor about the test results under 

the following circumstances: 

 

(1) The donor expressly declines the opportunity to discuss the 

test results; 

 

(2) The donor has not contacted the MRO within seventy-two 

(72) hours of being instructed to do so by the DER; or 

 

(3) The MRO and the DER, after making and documenting all 

reasonable efforts, have not been able to contact the donor 

with ten (10) days of the date the confirmed test result was 

received from the laboratory. 

 

2. Alcohol Testing 

 

[Note: Effective February 1, 2002, the The DOT Alcohol Testing Form 

(ATF) must be used for every DOT alcohol test.  49 C.F.R. § 40.225] 
 

a. The federal alcohol testing regulations require testing to be 

administered by a BAT using an EBT or an STT using an ASD.  

EBTs and ASDs can be used for screening tests but only EBTs can 

be used for confirmation tests. 

 

b. Any test result less than 0.02 alcohol concentration is considered a 

“negative” test. 

 

c. If the donor is unable to provide sufficient saliva for an ASD, the 

DER will immediately arrange to use an EBT.  If the donor 

attempts and fails to provide an adequate amount of breath, the 

school district will direct the donor to obtain a written evaluation 

from a licensed physician to determine if the donor’s inability to 

provide a breath sample is genuine or constitutes a refusal to test. 

 

d. If the screening test results show alcohol concentration of 0.02 or 

higher, a confirmatory test conducted on an EBT will be required 

to be performed between fifteen (15) and thirty (30) minutes after 

the completion of the screening test. 

 

e. Alcohol tests are reported directly to the DER. 

 

J. Driver/Driver Applicant Rights 

 

1. All drivers and driver applicants subject to the controlled substances 

testing provisions of this policy who receive a confirmed positive test 

result for the use of controlled substances have the right to request, at the 
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driver’s or driver applicant’s expense, a confirming retest of the split urine 

sample.  If the confirming retest is negative, no adverse action will be 

taken against the driver, and a driver applicant will be considered for 

employment. 

 

[Note: The limitation on discharge in Paragraph 2., below, is contained 

solely in Minnesota law.  State law is preempted by federal laws and 

regulations as it relates to drivers of commercial motor vehicles (such as 

bus drivers).  See Minn. Stat. § 221.031, Subd. 10.  Nevertheless, school 

districts may decide to comply with the state law requirements for 

various reasons (such as to treat all school district employees equally 

since employees subject to testing only under state law are accorded 

these additional rights).  Consultation with the school district’s legal 

counsel is recommended.] 
 

2. The school district will not discharge a driver who, for the first time, 

receives a confirmed positive drug or alcohol test UNLESS: 

 

a. The school district has first given the employee an opportunity to 

participate in, at the employee’s own expense or pursuant to 

coverage under an employee benefit plan, either a drug or alcohol 

counseling or rehabilitation program, whichever is more 

appropriate, as determined by the school district after consultation 

with the SAP; and 

 

b. The employee refuses to participate in the recommended program, 

or fails to successfully complete the program as evidenced by 

withdrawal before its completion or by a positive test result on a 

confirmatory test after completion of the program. 

 

c. This limitation on employee discharge does not bar discharge of an 

employee for reasons independent of the first confirmed positive 

test result. 

 

K. Testing Laboratory 

 

The testing laboratory for controlled substances will be MEDTOX through 

Fairview Northland Hospital, which is a laboratory certified by the Department of 

Health and Human Services – SAMHSA to perform controlled substances testing 

pursuant to federal regulations. 

 

L. Confidentiality of Test Results 

 

All alcohol and controlled substances test results and required records of the drug 

and alcohol testing program are considered confidential information under federal 

law and private data on individuals as that phrase is defined in Minn. Stat. Ch. 13.  

Any information concerning the individual’s test results and records shall not be 

released without written permission of the individual, except as provided for by 
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regulation or law. 

 

M. Recordkeeping Requirements and Retention of Records 

 

1. The school district shall keep and maintain records in accordance with the 

federal regulations in a secure location with controlled access. 

 

[Note:  The federal recordkeeping requirements for school districts are detailed 

in the federal regulations 49 C.F.R. §§ 382.401 et seq. and 40.331.  The DOT 

publishes a guide to the recordkeeping requirements of mandatory drug and 

alcohol testing for persons with a commercial driver’s license as part of its 

Alcohol & Drugs: DOT Compliance Manual.] 
 

2. The required records shall be retained for the following minimum periods: 

 

Basic records       5 years 

 

“Basic records” includes records of: (a) alcohol test results with 

concentration of 0.02 or greater; (b) verified positive drug test 

results; (c) refusals to submit to required tests (including 

substituted or adulterated drug test results); (d) SAP reports; (e) all 

follow-up tests and schedules for follow-up tests; (f) calibration 

documentation; (g) administration of the testing programs; and (h) 

each annual calendar year summary. 

 

Information obtained from previous employers  3 years 

Collection records      2 years 

Negative and cancelled drug tests    1 year 

Alcohol tests with less than 0.02 concentration  1 year 

Education and training records   indefinite 

 

“Education and training records” must be maintained while the 

individuals perform the functions which require training and for 

the two (2) years after ceasing to perform those functions. 

 

N. Training 

 

The school district shall ensure all persons designated to supervise drivers receive 

training.  The designated employees shall receive at least sixty (60) minutes of 

training on alcohol misuse and at least sixty (60) minutes of training on controlled 

substances use.  The training shall include physical, behavioral, speech, and 

performance indicators of probable misuse of alcohol and use of controlled 

substances.  The training will be used by the supervisors to make determinations 

of reasonable suspicion. 

 

O. Consequences of Prohibited Conduct and Enforcement 

 

1. Removal.  The school district shall remove a driver who has engaged in 
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prohibited conduct from safety-sensitive functions.  A driver shall not be 

permitted to return to safety-sensitive functions until and unless the return-

to-duty requirements of federal DOT regulations have been completed. 

 

2. Referral, Evaluation, and Treatment 

 

a. A driver or driver applicant who has engaged in prohibited conduct 

shall be provided a listing of SAPs readily available to the driver or 

applicant and acceptable to the school district. 

 

[Note: Subparagraphs b. and c., below, are based on the 

provisions of 49 C.F.R. § 40.289.] 
 

b. If the school district offers a driver an opportunity to return to a 

DOT safety-sensitive duty following a violation, the driver must be 

evaluated by an SAP and the driver is required to successfully 

comply with the SAP’s evaluation recommendations (education, 

treatment, follow-up evaluation(s), and/or ongoing services).  The 

school district is not required to provide an SAP evaluation or any 

subsequent recommended education or treatment. 

 

[Note: School districts are not required to comply with state law 

governing drug and alcohol testing when the individuals are 

subject to the federal laws and regulations (i.e. bus drivers).  If a 

school district, after consultation with legal counsel, chooses to 

comply voluntarily with these requirements, Subparagraph b., 

above, can be modified as follows: 

 

b. The school district will offer a driver an opportunity to 

return to a DOT safety-sensitive duty following an 

employee’s first positive test result on a confirmatory test 

if there are no reasons independent of the first test result 

for discharge exist.  Otherwise, the school district may 

choose, but is not required, to provide an SAP evaluation 

or any subsequent recommended education or treatment.] 
 

c. Drivers are responsible for payment for SAP evaluations and 

services unless a collective bargaining agreement or employee 

benefit plan provides otherwise. 

 

d. Drivers who engage in prohibited conduct also are required to 

comply with follow-up testing requirements. 

 

3. Disciplinary Action 

 

a. Any driver who refuses to submit to post-accident, random, 

reasonable suspicion, or follow-up testing not only shall not 

perform or continue to perform safety-sensitive functions, but also 
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may be subject to disciplinary action, which may include 

immediate suspension without pay and/or immediate discharge. 

 

b. Drivers who test positive with verification of a confirmatory test or 

are otherwise found to be in violation of this policy or the federal 

regulations shall be subject to disciplinary action, which may 

include immediate suspension without pay and/or immediate 

discharge. 

 

c. Nothing in this policy limits or restricts the right of the school 

district to discipline or discharge a driver for conduct which not 

only constitutes prohibited conduct under this policy but also 

violates the school district’s other rules or policies. 

 

P. Other Testing 

 

The school district may request or require that drivers submit to drug and alcohol 

testing other than that required by federal law.  For example, drivers may be 

requested or required to undergo drug and alcohol testing on an annual basis as 

part of a routine physical examination.  Such additional testing of drivers will be 

conducted only in accordance with the provisions of this policy and as provided in 

Minn. Stat. §§ 181.950-181.957.  For purposes of such additional, non-mandatory 

testing, drivers fall within the definition of “other employees” covered by Section 

IV. of this policy. 

 

[Note: When the testing of drivers complies with federal testing requirements and 

procedures, school districts clearly are exempt from the state drug and alcohol testing 

requirements in Minn. Stat. §§ 181.950-181.957.  See Minn. Stat. § 221.031, Subd. 10. 

When testing beyond the federally mandated requirements, however, school districts 

still must comply with state law.] 
 

IV. DRUG AND ALCOHOL TESTING FOR OTHER EMPLOYEES 
 

The school district may request or require drug and alcohol testing for other school 

district personnel, i.e., employees who are not school bus drivers, or job applicants for 

such positions. The school district does not have a legal duty to request or require any 

employee or job applicant to undergo drug and alcohol testing as authorized in this 

policy, except for school bus drivers and other drivers of CMVs who are subject to 

federally mandated testing.  (See Section III. of this policy.)  If a school bus driver is 

requested or required to submit to drug or alcohol testing beyond that mandated by 

federal law, the provisions of Section IV. of this policy will be applicable to such testing. 

 

A. Circumstances Under Which Drug or Alcohol Testing May Be Requested or 

Required: 

 

1. General Limitations 

 

a. The school district will not request or require an employee or job 
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applicant whose position does not require a commercial driver’s 

license to undergo drug or alcohol testing, unless the testing is 

done pursuant to this drug and alcohol testing policy; and is 

conducted by a testing laboratory which participates in one of the 

programs listed in Minn. Stat. § 181.953, Subd. 1. 

 

b. The school district will not request or require an employee or job 

applicant whose position does not require a commercial driver’s 

license to undergo drug and alcohol testing on an arbitrary and 

capricious basis. 

 

2. Job Applicant Testing 

 

The school district may request or require any job applicant whose 

position does not require a commercial driver’s license to undergo drug 

and alcohol testing, provided a job offer has been made to the applicant 

and the same test is requested or required of all job applicants 

conditionally offered employment for that position.  If a job applicant has 

received a job offer which is contingent on the applicant’s passing drug 

and alcohol testing, the school district may not withdraw the offer based 

on a positive test result from an initial screening test that has not been 

verified by a confirmatory test.  In the event the job offer is subsequently 

withdrawn, the school district shall notify the job applicant of the reason 

for its action. 

 

3. Random Testing 

 

The school district may request or require employees to undergo drug and 

alcohol testing on a random selection basis only if they are employed in 

safety-sensitive positions. 

 

4. Reasonable Suspicion Testing 

 

The school district may request or require any employee to undergo drug 

and alcohol testing if the school district has a reasonable suspicion that the 

employee: 

 

a. is under the influence of drugs or alcohol; 

 

b. has violated the school district’s written work rules prohibiting the 

use, possession, sale, or transfer of drugs or alcohol while the 

employee is working or while the employee is on the school 

district’s premises or operating the school district’s vehicles, 

machinery, or equipment; 

 

c. has sustained a personal injury, as that term is defined in Minn. 

Stat. § 176.011, Subd. 16, or has caused another employee to 

sustain a personal injury; or 
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d. has caused a work-related accident or was operating or helping to 

operate machinery, equipment, or vehicles involved in a work-

related accident. 

 

5. Treatment Program Testing 

 

The school district may request or require any employee to undergo drug 

and alcohol testing if the employee has been referred by the school district 

for chemical dependency treatment or evaluation or is participating in a 

chemical dependency treatment program under an employee benefit plan, 

in which case the employee may be requested or required to undergo drug 

and alcohol testing without prior notice during the evaluation or treatment 

period and for a period of up to two (2) years following completion of any 

prescribed chemical dependency treatment program. 

 

6. Routine Physical Examination Testing 

 

The school district may request or require any employee to undergo drug 

and alcohol testing as part of a routine physical examination provided the 

drug or alcohol test is requested or required no more than once annually 

and the employee has been given at least two weeks’ written notice that a 

drug or alcohol test may be requested or required as part of the physical 

examination. 

 

B. No Legal Duty to Test 

 

The school district does not have a legal duty to request or require any employee 

or job applicant whose position does not require a commercial driver’s license to 

undergo drug and alcohol testing. 

 

C. Definitions 

 

1. “Drug” means a controlled substance as defined in Minnesota Statutes. 

 

2. “Drug and alcohol testing,” “drug or alcohol testing,” and “drug or alcohol 

test” mean analysis of a body component sample according to the 

standards established under one of the programs listed in Minn. Stat. § 

181.953, Subd. 1, for the purpose of measuring the presence or absence of 

drugs, alcohol, or their metabolites in the sample tested. 

 

3. “Other Employees” means any persons, independent contractors, or 

persons working for an independent contractor who perform services for 

the school district for compensation, either full time or part time, in 

whatever form, except for persons whose positions require a commercial 

driver’s license, and includes both professional and nonprofessional 

personnel.  Persons whose positions require a commercial driver’s license 

are primarily governed by the provisions of the school district’s drug and 
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alcohol testing policy relating to school bus drivers (Section III.).  To the 

extent that the drug and alcohol testing of persons whose positions require 

a commercial driver’s license is not mandated by federal law and 

regulations, such testing shall be governed by Section IV. of this policy 

and the drivers shall fall within this definition of “other employees.”  

 

4. “Job applicant” means a person, independent contractor, or person 

working for an independent contractor who applies to become an 

employee of the school district in a position that does not require a 

commercial driver’s license, and includes a person who has received a job 

offer made contingent on the person’s passing drug or alcohol testing.  Job 

applicants for positions requiring a commercial driver’s license are 

governed by the provisions of the school district’s drug and alcohol testing 

policy relating to school bus drivers (Section III.). 

 

5. “Positive test result” means a finding of the presence of drugs, alcohol, or 

their metabolites in the sample tested in levels at or above the threshold 

detection levels contained in the standards of one of the programs listed in 

Minn. Stat. § 181.953, Subd. 1. 

 

6. “Random selection basis” means a mechanism for selection of employees 

that: 

 

a. results in an equal probability that any employee from a group of 

employees subject to the selection mechanism will be selected; and 

 

b. does not give the school district discretion to waive the selection of 

any employee selected under the mechanism. 

 

7. “Reasonable suspicion” means a basis for forming a belief based on 

specific facts and rational inferences drawn from those facts. 

 

8. “Safety-sensitive position” means a job, including any supervisory or 

management position, in which an impairment caused by drug or alcohol 

usage would threaten the health or safety of any person. 

 

D. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol Testing 

and Consequences of Such Refusal 

 

1. Right of Other Employee or Job Applicant to Refuse Drug and Alcohol 

Testing 

 

Any employee or job applicant whose position does not require a 

commercial driver’s license has the right to refuse drug and alcohol testing 

subject to the provisions contained in Paragraphs 2. and 3. of this Section 

D. 

 

2. Consequences of an Employee’s Refusal to Undergo Drug and Alcohol 
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Testing 

 

Any employee in a position that does not require a commercial driver’s 

license who refuses to undergo drug and alcohol testing in the 

circumstances set out in the Random Testing, Reasonable Suspicion 

Testing, and Treatment Program Testing provisions of this policy may be 

subject to disciplinary action, up to and including immediate discharge. 

 

3. Consequences of a Job Applicant’s Refusal to Undergo Drug and Alcohol 

Testing 

 

Any job applicant for a position which does not require a commercial 

driver’s license who refuses to undergo drug and alcohol testing pursuant 

to the Job Applicant Testing provision of this policy shall not be 

employed. 

 

E. Reliability and Fairness Safeguards 

 

1. Pretest Notice 

 

Before requesting an employee or job applicant whose position does not 

require a commercial driver’s license to undergo drug or alcohol testing, 

the school district shall provide the employee or job applicant with a 

Pretest Notice in the form of Attachment D to this policy on which to 

acknowledge that the employee or job applicant has received the school 

district’s drug and alcohol testing policy. 

 

2. Notice of Test Results 

 

Within three (3) working days after receipt of a test result report from the 

testing laboratory, the school district shall inform in writing an employee 

or job applicant who has undergone drug or alcohol testing of a negative 

test result on an initial screening test or of a negative or positive test result 

on a confirmatory test. 

 

3. Notice of and Right to Test Result Report 

 

Within three (3) working days after receipt of a test result report from the 

testing laboratory, the school district shall inform in writing, an employee 

or job applicant who has undergone drug or alcohol testing of the 

employee or job applicant’s right to request and receive from the school 

district a copy of the test result report on any drug or alcohol test. 

 

4. Notice of and Right to Explain Positive Test Result 

 

a. If an employee or job applicant has a positive test result on a 

confirmatory test, the school district shall provide him or her with 

notice of the test results and, at the same time, written notice of the 
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right to explain the results and to submit additional information. 

 

b. The school district may request that the employee or job applicant 

indicate any over-the-counter or prescription medication that the 

individual is currently taking or has recently taken and any other 

information relevant to the reliability of, or explanation for, a 

positive test result. 

 

c. Within three (3) working days after notice of a positive test result 

on a confirmatory test, an employee or job applicant may submit 

information (in addition to any information already submitted) to 

the school district to explain that result. 

 

5. Notice of and Right to Request Confirmatory Retests 

 

a. If an employee or job applicant has a positive test result on a 

confirmatory test, the school district shall provide him or her with 

notice of the test results and, at the same time, written notice of the 

right to request a confirmatory retest of the original sample at his 

or her expense. 

 

b. An employee or job applicant may request a confirmatory retest of 

the original sample at his or her own expense after notice of a 

positive test result on a confirmatory test.  Within five (5) working 

days after notice of the confirmatory test result, the employee or 

job applicant shall notify the school district in writing of his or her 

intention to obtain a confirmatory retest.  Within three (3) working 

days after receipt of the notice, the school district shall notify the 

original testing laboratory that the employee or job applicant has 

requested the laboratory to conduct the confirmatory retest or to 

transfer the sample to another laboratory licensed under Minn. 

Stat. § 181.953, Subd. 1 to conduct the confirmatory retest.  The 

original testing laboratory shall ensure that appropriate chain-of-

custody procedures are followed during transfer of the sample to 

the other laboratory.  The confirmatory retest must use the same 

drug or alcohol threshold detection levels as used in the original 

confirmatory test.  If the confirmatory retest does not confirm the 

original positive test result, no adverse personnel action based on 

the original confirmatory test may be taken against the employee 

or job applicant. 

 

6. If an employee or job applicant has a positive test result on a confirmatory 

test, the school district, at the time of providing notice of the test results, 

shall also provide written notice to inform him or her of other rights 

provided under Sections F. or G., below, whichever is applicable. 

 

Attachments E and F to this policy provide the Notices described in 

Paragraphs 2. through 6. of this Section E. 
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F. Discharge and Discipline of Employees Whose Positions Do Not Require a 

Commercial Driver’s License 

 

1. The school district may not discharge, discipline, discriminate against, 

request, or require rehabilitation of an employee on the basis of a positive 

test result from an initial screening test that has not been verified by a 

confirmatory test. 

 

2. In the case of a positive test result on a confirmatory test, the employee 

shall be subject to discipline which includes, but is not limited to, 

immediate suspension without pay and immediate discharge, pursuant to 

the provisions of this policy. 

 

3. The school district may not discharge an employee for whom a positive 

test result on a confirmatory test was the first such result for the employee 

on a drug or alcohol test requested by the school district, unless the 

following conditions have been met: 

 

a. The school district has first given the employee an opportunity to 

participate in, at the employee’s own expense or pursuant to 

coverage under an employee benefit plan, either a drug or alcohol 

counseling or rehabilitation program, whichever is more 

appropriate, as determined by the school district after consultation 

with a certified chemical abuse counselor or a physician trained in 

the diagnosis and treatment of chemical dependency; and 

 

b. The employee has either refused to participate in the counseling or 

rehabilitation program or has failed to successfully complete the 

program, as evidenced by withdrawal from the program before its 

completion or by a positive test result on a confirmatory test after 

completion of the program. 

 

4. Notwithstanding Paragraph 1., the school district may temporarily suspend 

the tested employee or transfer that employee to another position at the 

same rate of pay pending the outcome of the confirmatory test and, if 

requested, the confirmatory retest, provided the school district believes 

that it is reasonably necessary to protect the health or safety of the 

employee, co-employees or the public.  An employee who has been 

suspended without pay must be reinstated with back pay if the outcome of 

the confirmatory test or requested confirmatory retest is negative. 

 

5. The school district may not discharge, discipline, discriminate against, 

request, or require rehabilitation of an employee on the basis of medical 

history information revealed to the school district, unless the employee 

was under an affirmative duty to provide the information before, upon or 

after hire. 
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6. An employee must be given access to information in his or her personnel 

file relating to positive test result reports and other information acquired in 

the drug and alcohol testing process and conclusions drawn from and 

actions taken based on the reports or other acquired information. 

 

G. Withdrawal of Job Offer for an Applicant for a Position That Does Not Require a 

Commercial Driver’s License 

 

If a job applicant has received a job offer made contingent on the applicant’s 

passing drug and alcohol testing, the school district may not withdraw the offer 

based on a positive test result from an initial screening test that has not been 

verified by a confirmatory test.  In the case of a positive test result on a 

confirmatory test, the school district may withdraw the job offer. 

 

H. Chain-of-Custody Procedures 

 

The school district has established its own reliable chain-of-custody procedures to 

ensure proper record keeping, handling, labeling, and identification of the samples 

to be tested.  The procedures require the following: 

 

1. Possession of a sample must be traceable to the employee from whom the 

sample is collected, from the time the sample is collected through the time 

the sample is delivered to the laboratory; 

 

2. The sample must always be in the possession of, must always be in view 

of, or must be placed in a secure area by a person authorized to handle the 

sample; 

 

3. A sample must be accompanied by a written chain-of-custody record; and 

 

4. Individuals relinquishing or accepting possession of the sample must 

record the time the possession of the sample was transferred and must sign 

and date the chain-of-custody record at the time of transfer. 

 

I. Privacy, Confidentiality and Privilege Safeguards 

 

1. Privacy Limitations 

 

A laboratory may only disclose to the school district test result data 

regarding the presence or absence of drugs, alcohol or their metabolites in 

a sample tested. 

 

2. Confidentiality Limitations 

 

With respect to employees and job applicants, test result reports and other 

information acquired in the drug or alcohol testing process are private data 

on individuals as that phrase is defined in Minn. Stat. Ch. 13, and may not 

be disclosed by the school district or laboratory to another employer or to 
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a third-party individual, governmental agency, or private organization 

without the written consent of the employee or job applicant tested. 

 

3. Exceptions to Privacy and Confidentiality Disclosure Limitations 

 

Notwithstanding Paragraphs 1. and 2., evidence of a positive test result on 

a confirmatory test may be:  (1) used in an arbitration proceeding pursuant 

to a collective bargaining agreement, an administrative hearing under 

Minn. Stat. Ch. 43A or other applicable state or local law, or a judicial 

proceeding, provided that information is relevant to the hearing or 

proceeding; (2) disclosed to any federal agency or other unit of the United 

States government as required under federal law, regulation or order, or in 

accordance with compliance requirements of a federal government 

contract; and (3) disclosed to a substance abuse treatment facility for the 

purpose of evaluation or treatment of the employee. 

 

4. Privilege 

 

Positive test results from the school district drug or alcohol testing 

program may not be used as evidence in a criminal action against the 

employee or job applicant tested. 

 

J. Notice of Testing Policy to Affected Employees 

 

The school district shall provide written notice of this drug and alcohol testing 

policy to all affected employees upon adoption of the policy, to a previously non-

affected employee upon transfer to an affected position under the policy, and to a 

job applicant upon hire and before any testing of the applicant if the job offer is 

made contingent on the applicant’s passing drug and alcohol testing.  Affected 

employees and applicants will acknowledge receipt of this written notice in the 

form of Attachment G to this policy. 

 

V. POSTING 
 

The school district shall post notice in an appropriate and conspicuous location on its 

premises that it has adopted a drug and alcohol testing policy and that copies of the policy 

are available for inspection during regular business hours by its employees or job 

applicants in its personnel office or other suitable locations. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. Ch. 43A (State Personnel Management) 

Minn. Stat. §§ 181.950-181.957 (Drug and Alcohol Testing in the 

Workplace) 

Minn. Stat. § 221.031 (Motor Carrier Rules) 

49 U.S.C. § 31306 (Omnibus Transportation Employee Testing Act of 

1991) 

49 U.S.C. § 521(b) (Civil and Criminal Penalties for Violations) 

105



 416-26 

49 C.F.R. Parts 40 and 382 (Department of Transportation Rules 

Implementing Omnibus Transportation Employee Testing Act of 1991) 

 

Cross-References: Princeton Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

Princeton Policy 406 (Public and Private Personnel Data) 

Princeton Policy 417 (Chemical Use and Abuse) 

Princeton Policy 418 (Drug-Free Workplace/Drug-Free School) 

 

Adopted:  March 26, 1991 

 Revised:  October 25, 2005 

Revised:  December 14, 2010 

Revised: May 19, 2015 
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PRINCETON PUBLIC SCHOOLS 
 

CHEMICAL USE AND ABUSE 

 

I. PURPOSE 

 

The school board recognizes that chemical use and abuse constitutes a grave threat to the 

physical and mental well-being of students and employees and significantly impedes the 

learning process.  Chemical use and abuse also creates significant problems for society in 

general.  The school board believes that the public school has a role in education, 

intervention, and prevention of chemical use and abuse.  The purpose of this policy is to 

assist the school district in its goal to prevent chemical use and abuse by providing 

procedures for education and intervention.  
 

II. GENERAL STATEMENT OF POLICY 

 

 A. Use of controlled substances, toxic substances, and alcohol is prohibited in the 

school setting in accordance with school district policies with respect to a Drug-

Free Workplace/Drug-Free School. 
 

 B. It is the policy of this school district to provide an instructional program in every 

elementary and secondary school in chemical abuse and the prevention of 

chemical dependency. 
 

 C. The school district shall establish and maintain in every school a chemical abuse 

preassessment team.  The team is responsible for addressing reports of chemical 

abuse problems and making recommendations for appropriate responses to the 

individual reported cases. 
 

 D. The superintendent, with the advice of the school board, shall be responsible for 

establishing a school and community advisory team to address chemical abuse 

problems in the district. 
 

 E. The school district shall establish and maintain a program to educate and assist 

employees, students and others in understanding this policy and the goals of 

achieving drug-free schools and workplaces. 
 

III. DEFINITIONS 

 

 A. “Chemical abuse” means use of any psychoactive or mood-altering chemical 

substance, without compelling medical reason, in a manner that induces mental, 

emotional, or physical impairment and causes socially dysfunctional or socially 

disordering behavior, to the extent that the student’s normal function in academic, 

school, or social activities is chronically impaired. 
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 B. “Chemicals” includes but is not limited to alcohol, toxic substances, and 

controlled substances as defined in the school district’s Drug-Free 

Workplace/Drug-Free School policy. 
 

C. “Use” includes to sell, buy, manufacture, distribute, dispense, use, or be under the 

influence of alcohol and/or controlled substances, whether or not for the purpose 

of receiving remuneration. 
 

 D. “School location” includes any school building or on any school premises; on any 

school-owned vehicle or in any other school-approved vehicle used to transport 

students to and from school or school activities; off-school property at any school-

sponsored or school-approved activity, event or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district; or 

during any period of time such employee is supervising students on behalf of the 

school district or otherwise engaged in school district business. 
 

IV. STUDENTS 

 

 A. Instruction 

 

  1. Every school shall provide an instructional program in chemical abuse and 

the prevention of chemical dependency.  The school district may involve 

parents, students, health care professionals, state department staff, and 

members of the community in developing the curriculum. 
 

  2. Each school shall have age-appropriate, developmentally based activities 

that:    

a. address the consequences of violence and the illegal use of drugs, 

as appropriate; 
 

b. promote a sense of individual responsibility; 
 

c. teach students that most people do not illegally use drugs; 
 

d. teach students to recognize social and peer pressure to use drugs 

illegally and the skills for resisting illegal drug use; 
 

e. teach students about the dangers of emerging drugs; 
 

f. engage students in the learning process; and 

 

g. incorporate activities in secondary schools that reinforce 

prevention activities implemented in elementary schools. 
 

  3. Each school shall have activities that involve families, community sectors 

(which may include appropriately trained seniors), and a variety of drug 

and violence prevention providers in setting clear expectations against 
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violence and illegal use of drugs and appropriate consequences for 

violence and illegal use of drugs. 
 

4. Each school shall disseminate drug and violence prevention information within 

the school and to the community.   
 

 

5. Each school shall have professional development and training for, and 

involvement of, school personnel, student services personnel, parents, and 

interested community members in prevention, education, early identification and 

intervention, mentoring, or rehabilitation referral, as related to drug and violence 

prevention. 
 

6. Each school shall have drug and violence prevention activities that may include 

the following: 
 

a. Community-wide planning and organizing activities to reduce 

violence and illegal drug use, which may include gang activity 

prevention. 
 

b. The hiring and mandatory training, based on scientific research, of 

school security personnel who interact with students in support of 

youth drug and violence prevention activities under this policy that 

are implemented in the school. 
 

c. Conflict resolution programs, including peer mediation programs 

that educate and train peer mediators and a designated faculty 

supervisor, and youth anti-crime and anti-drug councils and 

activities. 
 

d. Counseling, mentoring, referral services, and other student 

assistance practices and programs, including assistance provided 

by qualified school-based mental health services providers and the 

training of teachers by school-based mental health services 

providers in appropriate identification and intervention techniques 

for students at risk of violent behavior and illegal use of drugs. 
 

 e. Programs that encourage students to seek advice from, and to 

confide in, a trusted adult regarding concerns about violence and 

illegal drug use. 
   

  B. Reports of Chemical Use and Abuse 

 

  1. In the event that a school district employee knows that a student is  

abusing, possessing, transferring, distributing or selling chemicals in a 

school location: 
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   a.  The employee shall immediately either take the student to an 

administrator or notify an appropriate administrator of the 

observation and continue to observe the student until the 

administrator arrives. 
 

   b. The administrator will notify the student’s parents.  If there is a 

medical emergency, the administrator will notify the school nurse 

and/or outside medical personnel as appropriate. 
 

   c. The administrator will notify law enforcement officials, the 

student’s counselor, and the chemical pre-assessment team. 
 

   d. The administrator and/or law enforcement officials will confiscate 

the chemicals and/or conduct a search of the student’s person, 

effects, locker, vehicle, or areas within the student’s control.  

Searches by school district officials shall be in accordance with 

school board policies regarding search and seizure. 
 

   e. The school district will take appropriate disciplinary action in 

compliance with the student discipline code.  Such discipline may 

include immediate suspension, initiation of expulsion proceedings, 

and/or referral to a detoxification center or medical center. 
 

  2. If a school district employee has reason to believe that a student is 

abusing, possessing, transferring, distributing or selling chemicals: 
 

   a. The employee shall notify the building administrator or a member 

of the pre-assessment team and shall describe the basis for the 

suspicion.  The building administrator and/or team will determine 

what action should be taken.  Action may include conducting an 

investigation, gathering data, scheduling a conference with the 

student or parents, or providing a meeting between a single 

member of the team and the student to discuss the behaviors that 

have been reported and attempting to ascertain facts regarding 

chemical abuse. 
 

   b. The team may determine there is no chemical abuse.  If the team 

determines there is chemical abuse, the team will select an 

appropriate course of action, which may include referral to a 

school counselor; referral to a treatment program; referral for 

screening, assessment, and treatment planning; participation in 

support groups; or other appropriate measures. 
 

  3. Students involved in the abuse, possession, transfer, distribution or sale of 

chemicals shall be suspended in compliance with the student discipline 
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policy and the Pupil Fair Dismissal Act, Minn. Stat. §121A.40-121A.56, 

and proposed for expulsion. 
 

 4. Searches by school district officials in connection with the abuse, 

possession, transfer, distribution or sale of chemicals will be conducted in 

accordance with school board policies related to search and seizure. 
 

 C. Pre-assessment Team 

 

 1. Every school shall have a chemical abuse pre-assessment team designated 

by the superintendent or designee.  The team will be composed of 

classroom teachers, administrators, and other appropriate professional 

staff to the extent they exist in each school, such as the school nurse, 

school counselor or psychologist, social worker, chemical abuse specialist, 

or others. 
 

 2. The team is responsible for addressing reports of chemical abuse problems 

and making recommendations for appropriate responses to the individual 

reported cases. 
 

 3. Within 45 days after receiving an individual reported case, the team shall 

make a determination whether to provide the student and, in the case of a 

minor, the student’s parents with information about school and community 

services in connection with chemical abuse. 
 

 D. Data Practices 

 

  1. Student data may be disclosed without consent in health and safety 

emergencies pursuant to Minn. Stat. § 13.32 and applicable federal law 

and regulations. 
 

  2. Destruction of Records 

 

  a. If the pre-assessment team decides not to provide a student and, in 

the case of a minor, the student’s parents with information about 

school or community services in connection with chemical abuse, 

records created or  maintained by the team about the student shall 

be destroyed not later than 6 months after the determination is 

made. 

   b. If the team decides to provide the student and, in the case of a 

minor or a dependent student, the student’s parents with such 

information, records created or maintained by the team about the 

student shall be destroyed not later than 6 months after the student 

is no longer enrolled in the district. 
 

   c. This section shall govern destruction of records notwithstanding 

provisions of the Records Management Act, Minn. Stat. § 138.163. 
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 E. Consent 
 

Any minor may give effective consent for medical, mental and other health 

services to determine the presence of or to treat conditions associated with alcohol 

and other drug abuse, and the consent of no other person is required. 
 

 F. School and Community Advisory Team 

 

  1. The superintendent, with the advice of the school board, shall establish a 

school and community advisory team to address chemical abuse problems.  

The advisory team will be composed of representatives from the school 

pre-assessment teams to the extent possible, law enforcement agencies, 

county attorney’s office, social service agencies, chemical abuse treatment 

programs, parents, and the business community. 
 

  2. The advisory team shall: 
 

   a. build awareness of the problem within the community, identify 

available treatment and counseling programs for students and 

develop good working relationships and enhance communication 

between the schools and other community agencies; and 

 

   b. develop a written procedure clarifying the notification process to 

be used by the chemical abuse pre-assessment team when a student 

is believed to be in possession of or under the influence of alcohol 

or a controlled substance.  The procedure must include contact 

with the student and the student’s parents or guardian in the case of 

a minor student. 
 

V. EMPLOYEES 

 

A. The superintendent or designee shall undertake and maintain a drug-free 

awareness and prevention program to inform employees, students and others 

about: 
 

  1. The dangers and health risks of chemical abuse in the workplace/school. 

  2. The school district’s drug-free workplace/drug-free school policy. 
 

  3. Any available drug or alcohol counseling, treatment, rehabilitation, re-

entry and/or assistance programs available to employees and/or students. 
 

  4.  The penalties that may be imposed on employees for drug abuse 

violations. 
 

B. The superintendent or designee shall notify any federal granting agency required 

to be notified under the Drug-Free Workplace Act of 1988 within ten (10) days 

112



 

 

417 

417-7 

after receiving notice of a conviction of an employee for a criminal drug statute 

violation occurring in the workplace.  To facilitate the giving of such notice, any 

employee aware of such a conviction shall report the same to the superintendent. 
 

Legal References: Minn. Stat. § 121A.25-121A.29 (Chemical Abuse) 

   Minn. Stat. §121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat.  §144.343 (Pregnancy, Venereal Disease, Alcohol or Drug Abuse, Abortion) 

   41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act of 1988) 

   20 U.S.C. §§ 7101-7144 (Safe and Drug-Free Schools and Communities Act of 1994) 

   34 C.F.R. Part 85 (Government-wide Requirements for Drug-Free Workplace) 

 

Cross Reference:  MSBA/MASA Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Policy 418 (Drug-Free Workplace/Drug Free School) 

   MSBA/MASA Policy 506 (Student Discipline) 

   MSBA/MASA Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and 

Student's Person) 

   MSBA/MASA Policy 506 (Student Discipline) 

   MSBA/MASA Policy 527 (Student Motor Vehicles; Use; Parking: Search) 

 

 

 

 

 

 

Adopted:  April 28, 1987 

Revised:  May 25, 1993 

Revised:  June 13, 1995 

Revised:  August 27, 1996 

Revised:  September 9, 1997 

Revised:  June 25, 2002 

Revised:  May 11, 2004 

               

   

             

Revised: June 25, 2013 

                                                                                                                                                 Revised: May 19, 

2015 
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PRINCETON PUBLIC SCHOOLS 

 

DRUG-FREE WORKPLACE/ 

DRUG-FREE SCHOOL 

 

 

I. PURPOSE 
 

The purpose of this policy is to maintain a safe and healthful environment for employees 

and students by prohibiting the use of alcohol, toxic substances and controlled substances 

without a physician’s prescription. 

 

II. GENERAL STATEMENT OF POLICY 
 

 A. Use of controlled substances, toxic substances, and alcohol before, during, or after 

school hours, at school or in any other school location, is prohibited as general 

policy.  Paraphernalia associated with controlled substances is prohibited. 

 

 B. A violation of this policy occurs when any student, teacher, administrator, other 

school district personnel, or member of the public uses alcohol, toxic substances, 

or controlled substances in any school location. 

 

 C. The school district will act to enforce this policy and to discipline or take 

appropriate action against any student, teacher, administrator, school personnel, or 

member of the public who violates this policy. 

 

III. DEFINITIONS 
 

 A. “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other 

intoxicating liquor. 

 

 B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, 

amphetamines, barbiturates, marijuana, anabolic steroids, or any other controlled 

substance as defined in Schedules I through V of the Controlled Substances Act, 

21 U.S.C. § 812, including analogues and look-alike drugs. 

 

 C. “Toxic substances” includes glue, cement, aerosol paint, or other substances used 

or possessed with the intent of inducing intoxication or excitement of the central 

nervous system. 

 

D. “Use” includes to sell, buy, manufacture, distribute, dispense, possess, use, or be 

under the influence of alcohol and/or controlled substances, whether or not for the 

purpose of receiving remuneration or consideration. 
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 E. “Possess” means to have on one’s person, in one’s effects, or in an area subject to 

one’s control. 

 

 F. “School location” includes any school building or on any school premises; in any 

school-owned vehicle or in any other school-approved vehicle used to transport 

students to and from school or school activities; off school property at any school-

sponsored or school-approved activity, event, or function, such as a field trip or 

athletic event, where students are under the jurisdiction of the school district; or 

during any period of time such employee is supervising students on behalf of the 

school district or otherwise engaged in school district business. 

 

IV. EXCEPTIONS 
 

 A.  A violation of this policy does not occur when a person to brings onto a school 

location, for such person’s own use, a controlled substance which has a currently 

accepted medical use in treatment in the United States and the person has a 

physician’s prescription for the substance.  The person shall comply with the 

relevant procedures of this policy. 

 

 B. A violation of this policy does not occur when a person possesses an alcoholic 

beverage in a school location when the possession is within the exceptions of 

Minn. Stat. § 624.701, Subd. 1a (experiments in laboratories; pursuant to a 

temporary license to sell liquor issued under Minnesota laws or possession after 

the purchase from such a temporary license holder). 

 

V. PROCEDURES 
 

 A. Students who have a prescription from a physician for medical treatment with a 

controlled substance must comply with the school district’s student medication 

policy. 

 

 B. Employees who have a prescription from a physician for medical treatment with a 

controlled substance are permitted to possess such controlled substance and 

associated necessary paraphernalia, such as an inhaler or syringe.  The employee 

must inform his or her supervisor.  The employee may be required to provide a 

copy of the prescription. 

 

 C. Each employee shall be provided with written notice of this Drug-Free 

Workplace/Drug-Free School policy and shall be required to acknowledge that he 

or she has received the policy. 

 

D. Employees are subject to the school district’s drug and alcohol testing policies 

and procedures. 

 

 E. Members of the public are not permitted to possess controlled substances in a 

school location except with the express permission of the superintendent. 
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 F. Possession of alcohol on school grounds pursuant to the exceptions of Minn. Stat. 

§ 624.701, Subd. 1a, shall be by permission of the school board only.  The 

applicant shall apply for permission in writing and shall follow the school board 

procedures for placing an item on the agenda. 

 

VI. ENFORCEMENT 
 

 A. Students. 

 

  1. A student who violates the terms of this policy shall be subject to 

discipline in accordance with the school district’s discipline policy.  Such 

discipline may include suspension or expulsion from school. 

 

  2. The student may be referred to a drug or alcohol assistance or 

rehabilitation program and/or to law enforcement officials when 

appropriate. 

 

 B. Employees. 

 

1. As a condition of employment in any federal grant, each employee who is 

engaged either directly or indirectly in performance of a federal grant shall 

abide by the terms of this policy and shall notify his or her supervisor in 

writing of his or her conviction of any criminal drug statute for a violation 

occurring in any of the places listed above on which work on a school 

district federal grant is performed, no later than five (5) calendar days after 

such conviction. Conviction means a finding of guilt (including a plea of 

no contest) or imposition of sentence, or both, by any judicial body 

charged with the responsibility to determine violations of the federal or 

state criminal drug statutes.  

 

2. An employee who violates the terms of this policy is subject to 

disciplinary action, including nonrenewal, suspension, termination, or 

discharge as deemed appropriate by the school board. 

 

3. In addition, any employee who violates the terms of this policy may be 

required to satisfactorily participate in a drug and/or alcohol abuse 

assistance or rehabilitation program approved by the school district.  Any 

employee who fails to satisfactorily participate in and complete such a 

program is subject to nonrenewal, suspension, or termination as deemed 

appropriate by the school board. 

 

4. Sanctions against employees, including nonrenewal, suspension, 

termination, or discharge shall be pursuant to and in accordance with 

applicable statutory authority, collective bargaining agreements, and 

school district policies. 
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 C. The Public. 

 

A member of the public who violates this policy shall be informed of the policy 

and asked to leave.  If necessary, law enforcement officials will be notified and 

asked to provide an escort. 

 

 

Legal References: Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 

   Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 

Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of 

Toxic Substances) 

   Minn. Stat. § 624.701 (Liquor in Certain Buildings or Grounds) 

   41 U.S.C. §§ 701-707 (Drug-Free Workplace Act) 

   20 U.S.C. § 7101-7165 (Safe and Drug-Free Schools and Communities 

Act) 

   21 U.S.C. § 812 (Schedules of Controlled Substances) 

   41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act) 

   21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 

   34 C.F.R. Part 85 (Government-wide Requirements for Drug-Free 

Workplace) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension and Dismissal 

of School District Employees)  

   MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

   MSBA/MASA Model Policy 417 (Chemical Use/Abuse) 

   MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 516 (Student Medication) 

 

Independent School District #477 Adopted:  June 8, 2004 

Princeton, Minnesota  55371 Revised: January 14, 2014 
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PRINCETON PUBLIC SCHOOLS

TOBACCO-FREE ENVIRONMENT

[Note: School districts are not required by statute to have a policy addressing these 
issues.  However, Minn. Stat. § 144.416 requires that entities that control public places 
must make reasonable efforts to prevent smoking in public places, including the 
posting of signs or any other means which may be appropriate.]

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is 
tobacco free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other 
school personnel of the school district, or person smokes or uses tobacco, 
tobacco-related devices, or electronic cigarettes in a public school.  This 
prohibition extends to all facilities, whether owned, rented, or leased, and all 
vehicles that a school district owns, leases, rents, contracts for, or controls.  In 
addition, this prohibition includes vehicles used, in whole or in part, for work 
purposes, during hours of school operation, if more than one person is present.  
This prohibition includes all school district property and all off-campus events 
sponsored by the school district.

B. A violation of this policy occurs when any elementary school, middle school, or 
secondary school student possesses any type of tobacco, tobacco-related device, 
or electronic cigarette in a public school.  This prohibition extends to all facilities, 
whether owned, rented, or leased, and all vehicles that a school district owns, 
leases, rents, contracts for, or controls and includes vehicles used, in whole or in 
part, for school purposes, during hours of school operation, if more than one 
person is present.  This prohibition includes all school district property and all off-
campus events sponsored by the school district.

C. The school district will act to enforce this policy and to discipline or take 
appropriate action against any student, teacher, administrator, school personnel, or 
person who is found to have violated this policy.

D. The school district will not solicit or accept any contributions or gifts of money, 
curricula, materials, or equipment from companies that directly manufacture and 
are identified with tobacco products, devices, or electronic cigarettes.  The school 
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district will not promote or allow promotion of tobacco products or e-cigarettes on 
school property or at school-sponsored events.

III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED

A. “Electronic cigarette” means any oral device that provides a vapor of liquid 
nicotine, lobelia, and/or other similar substance, and the use or inhalation of 
which simulates smoking.  The term shall include any such devices, whether they 
are manufactured, distributed, marketed, or sold as e-cigarettes, e-cigars, e-pipes, 
or under another product name or descriptor.

B. “Tobacco” means cigarettes and any product containing, made, or derived from 
tobacco that is intended for human consumption, whether chewed, smoked, 
absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or 
any component, part, or accessory of a tobacco product; cigars; cheroots; stogies; 
perique; granulated, plug cut, crimp cut, ready rubbed, and other smoking 
tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other 
chewing tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of 
tobacco; and other kinds and forms of tobacco.

C. “Tobacco-related devices” means cigarette papers or pipes for smoking.

D. “Smoking” means inhaling or exhaling smoke from any lighted cigar, cigarette, 
pipe, or any other lighted tobacco or plant product.  Smoking also includes 
carrying a lighted cigar, cigarette, pipe, or any other lighted tobacco or plant 
product intended for inhalation and the se of electronic cigarette, including the 
inhaling and exhaling of vapor from any electronic delivery device.

IV. EXCEPTIONS

A. A violation of this policy does not occur when an Indian adult lights tobacco on 
school district property as a part of a traditional Indian spiritual or cultural 
ceremony.  An Indian is a person who is a member of an Indian tribe as defined 
under Minnesota law.

B. A violation of this policy does not occur when an adult nonstudent possesses a 
tobacco or nicotine product that has been approved by the United States Food and 
Drug Administration for sale as a tobacco cessation product, as a tobacco 
dependence product, or for other medical purposes, and is being marketed and 
sold solely for such an approved purpose.

V. ENFORCEMENT
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A. All individuals on school premises shall adhere to this policy.

B. Students who violate this tobacco-free policy shall be subject to school district 
discipline procedures.

C. School district administrators and other school personnel who violate this 
tobacco-free policy shall be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, Minnesota or federal 
law, and school district policies.

E. Persons who violate this tobacco-free policy may be referred to the building 
administration or other school district supervisory personnel responsible for the 
area or program at which the violation occurred.

F. School administrators may call the local law enforcement agency to assist with 
enforcement of this policy.  Smoking or use of any tobacco product in a public 
school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to 
Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 
instituted against a repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated 
against, or in any manner retaliated against for exercising any right to a smoke-
free environment provided by the Freedom to Breathe Act of 2007 or other law.

VI. DISSEMINATION OF POLICY

A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students 
and employees.

Legal References: Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: Princeton Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees)
Princeton Policy 506 (Student Discipline)
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 
Behavior
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FOR ACTION 
 

INDEPENDENT SCHOOL DISTRICT 477 
SPECIAL MEETING, JUNE 2, 2015 

 
SUBJECT:  PERSONNEL RECOMMENDATION 
 
Be It Resolved, That 
 
The School Board 
 
 Approve Barbara Muckenhirn, High School Principal, as 
interim Superintendent of Schools, effective July 1, 2015 
 
 
 
BACKGROUND 
 
Barbara Muckenhirn is the current High School Principal for the 
district. She holds a Minnesota superintendent’s license, has 
proven leadership abilities, and is aware of current District issues 
and initiatives. 
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SUPERINTENDENT’S EMPLOYMENT CONTRACT 

 

Pursuant to Minnesota Statutes section 123B.143 (2015), the School Board of Independent School 

District No. 477, Princeton (“District” or “School Board”) enters into this employment contract 

(“Contract”) with Julia Espe (“Superintendent”).  In consideration of the mutual promises contained 

in this Contract and for other valuable consideration, the sufficiency of which is acknowledged, the 

District and the Superintendent agree as follows: 

 

ARTICLE I 

DURATION AND TERMINATION 

 

Section 1: Duration.  This Contract is for a term of 364 days beginning on July 2, 2015, and ending 

on June 30, 2016.  This Contract will remain in full force and effect unless it is modified by mutual 

written consent of the School Board and the Superintendent, or unless the Board discharges the 

Superintendent in accordance with this Contract.  

 

Section 2: Expiration.  This Contract will automatically expire on June 30, 2016. When this 

Contract expires, neither party will have any further claim against the other, and the District’s 

employment of the Superintendent will automatically end, unless the District and the 

Superintendent enter into a subsequent employment contract in accordance with Minnesota Statutes 

section 123B.143.  At the Superintendent’s written request, the School Board will evaluate the 

Superintendent’s performance between three to six months before the expiration of this Contract.   

 

Section 3: Termination During the Term.  During the term of this Contract, the District may 

immediately discharge the Superintendent and thereby terminate this Contract based on any of the 

grounds stated in Minnesota Statutes section 122A.40, subdivisions 9 or 13.  If the School Board 

votes to discharge the Superintendent from employment during the term of this Contract, the Board 

must give the Superintendent written notice of the grounds for discharge.  The Superintendent is 

entitled to a hearing before an arbitrator to challenge whether the asserted grounds for discharge 

exist.  To exercise this right, the Superintendent or the Superintendent’s representative must mail or 

hand-deliver a written request for arbitration to the School Board Chair within ten (10) calendar 

days after receiving written notice of the grounds for discharge.  If the Superintendent or a 

representative makes a timely request for a hearing, the parties may attempt to mutually agree on an 

arbitrator.  If the parties cannot mutually agree on an arbitrator within five calendar days, the 

District will petition the Minnesota Bureau of Mediation Services (“BMS”) for a list of five 

arbitrators.  Within ten calendar days after receiving the list, the parties (or their representatives) 

will select an arbitrator from the list by using an alternating striking process.  The arbitrator must 

conduct a hearing and issue a written decision within sixty (60) calendar days after being selected 

by the parties, unless the parties agree to extend the timeline.  The arbitrator’s decision will be final 

and binding upon the parties, subject to judicial review of arbitration decisions as provided by law.  

If the Superintendent or the Superintendent’s representative fails to mail or hand-deliver a written 

request for arbitration to the School Board Chair within ten calendar days, the Superintendent will 

be deemed to have acquiesced to the discharge, and the Superintendent will have no further right to 

challenge the discharge or to bring a claim against the District. 

 

Section 4: Mutual Consent.  This Contract may be terminated at any time by the mutual consent of 

the School Board and the Superintendent.  
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Section 5: Superintendent’s Option.  The Superintendent may terminate this Contract at any time 

by providing written notice to the School Board one hundred fifty (150) calendar days in advance of 

the date of termination.  If the Superintendent terminates this Contract with less than one hundred 

fifty calendar days notice, the Superintendent must pay the District liquidated damages in the 

amount of seven thousand five hundred dollars ($7,500).   

 

Section 6: Limited Application of Minnesota Statutes Section 122A.40.  Except as explicitly 

stated in this Contract, the provisions of Minnesota Statutes section 122A.40 do not apply to the 

District’s employment of the Superintendent or to this Contract.  The Superintendent does not have 

any continuing contract rights under Minnesota Statutes section 122A.40.  By operation of law, 

Minnesota Statutes section 122A.40, subdivisions 3 and 19 apply to the Superintendent’s 

employment with the District.  In addition, the parties mutually agree that Minnesota Statutes 

section 122A.40, subdivision 12, relating to suspension and leave of absence for health reasons, will 

apply to the Superintendent’s employment with the District.   

 

ARTICLE II 

RESPONSIBILITIES 

 

Section 1: Licensure.  Throughout the term of this Contract, the Superintendent must hold a valid 

and appropriate license to work as a superintendent in the State of Minnesota. The Superintendent 

must provide a copy of her superintendent’s license to the District’s Director of Human Resources 

before July 1 of each year this Contract is in effect.  

 

Section 2:  Compliance with Laws and Policies.  The Superintendent must comply with all 

applicable federal and state laws. The Superintendent must comply with all rules, regulations, and 

policies of the School Board and the State of Minnesota, including those rules, regulations, and 

policies that currently exist and any that are established or amended during the term of this 

Contract.   

 

Section 3: Assigned Duties.  The Superintendent must faithfully perform all services that the 

School Board prescribes or assigns to the Superintendent, regardless of whether those services are 

specifically described in this Contract or in a general job description.  At any time during the term 

of this Contract, the School Board may place the Superintendent on paid administrative leave.  

Regular and prompt attendance is an essential function of the Superintendent’s job. 

 

Section 4:  Basic Duties.  The Superintendent will have charge of the administration of the schools 

under the direction of the School Board.  Toward that end, the Superintendent will perform the 

following functions:  serve as the chief executive officer of the School District; direct and assign 

teachers and other District employees  under the Superintendent’s supervision; organize, reorganize 

and arrange the administrative and supervisory staff, including instruction and business affairs, as 

best serves the District, but subject to the approval of the School Board; select all personnel subject 

to the approval of the School Board; recommend policies, regulations, rules and procedures that are 

necessary for the District; visit and supervise the schools in the District; report and make 

recommendations about the condition of the schools in the District when advisable or at the Board’s 

request; to the extent required by law, annually evaluate each school principal assigned 

responsibility for supervising a school building in the District; superintend school grading practices 

and examinations for promotions; make reports that are required by the Commissioner of the 

Minnesota Department of Education; and perform all duties incident to the office of the 
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Superintendent. The Superintendent will serve as an ex-officio member of the School Board and all 

School Board committees, and will provide administrative recommendations on each item of 

business considered by each of these groups.  

 

ARTICLE III 

COMPENSATION 
 

Section 1: Basic Salary.  The District will pay the Superintendent a gross annual salary of one 

hundred forty-four thousand, two hundred and seven dollars and zero cents ($144,207.00) for 

services provided during the 2015-2016 school year. The District will pay the Superintendent her 

gross annual salary in equal installments, less applicable withholdings and deductions, based on the 

District’s regular payroll schedule for administrators in the District.   

 

Section 2: Health Savings Account.  At the end of each school year covered by this Contract, the 

District will make a payment in the amount of three thousand dollars and zero cents ($3,000.00) to 

the Superintendent’s health savings account.   

 

Section 3: TRA.  The Superintendent has notified the District that she qualifies for retirement 

benefits pursuant to the Teachers Retirement Association (“TRA”) and that neither she nor the 

District is obligated to pay TRA a percentage of the wages that she earns while this Contract is in 

effect.  Accordingly, during the term of this Contract, the District will not pay a percentage of the 

Superintendent’s salary to TRA, and the District will not withhold or otherwise deduct the ordinary 

employee contribution from the Superintendent’s salary.  By mutual agreement, the parties 

terminated the previous contract effective June 30, 2015. Although this 364-day Contract is 

intended to serve as a return to work agreement under Minnesota Statutes section 354.444, the 

District makes no representations, promises or guarantees with respect to the impact of this Contract 

on the Superintendent’s eligibility for, receipt of, or amount of retirement benefits from TRA.  The 

parties recognize and agree that those items are issues between the Superintendent and TRA. 

 

ARTICLE IV 

DUTY YEAR AND LEAVES OF ABSENCE 

 

Section 1: Basic Work Year.  The position of superintendent has exempt status under the Fair 

Labor Standards Act.  The Superintendent’s duty year is twelve months in length and runs from July 

1 through June 30 of each school year covered by this Contract.  The Superintendent’s duty year 

consists of 260 duty days, less paid time off, paid holidays. The Superintendent must perform 

services on those legal holidays on which the School Board is authorized to conduct school, if the 

School Board so determines. The Superintendent must be on duty during any emergency, natural or 

unnatural, unless otherwise excused in accordance with School Board administrative policy. 

 

Section 2: Paid Time Off.  The Superintendent will accrue three days of paid time off (“PTO”) on 

the fifteenth day of each month that she performs services during the term of this Contract.  The 

Superintendent may accumulate up to 108 days of PTO during the term of this Contract.  However, 

upon termination of her employment for any reason, including the expiration or nonrenewal of this 

Contract, the Superintendent will not receive payment for any accumulated days of PTO.  The 

Superintendent must complete the appropriate documentation for each day of PTO she uses and 

must obtain prior approval from the School Board Chair before taking more than ten (10) 

consecutive days of PTO, unless the PTO is being utilized for a leave taken pursuant to the Family 
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Medical Leave Act (“FMLA”).  The Superintendent may annually elect to have the District 

contribute to her Health Savings Account or to a post-retirement health care savings account the 

value of up to ten days of accumulated PTO.  The value of one day of PTO equals the 

Superintendent’s gross annual salary at the time of the contribution divided by 260.   

 

Section 3: Paid Holidays.  The Superintendent is entitled to eleven (11) paid holidays each 

Contract year.  Unless otherwise designated by the School Board, the paid holidays will be: 

 

Independence Day  New Year’s Day 

Labor Day   Duty Day before or after New Year’s Day 

Thanksgiving Day  Martin Luther King, Jr. Day 

Day after Thanksgiving Good Friday 

Day before Christmas  Memorial Day 

Christmas Day 

 

ARTICLE V 

INSURANCE 

 

Section 1: Health and Hospitalization.  The District will select and offer at least one group health 

and hospitalization insurance plan to the Superintendent. The District will pay the full amount of the 

monthly premium regardless of whether the Superintendent elects single or family coverage.   

 

Section 2: Dental.  The District will select and offer at least one dental plan.  The District will pay 

the full amount of the monthly premium for dental insurance regardless of whether the 

Superintendent elects single or family coverage.   

 

Section 3: Life Insurance.  The District will select and offer a group term life insurance policy 

with a maximum death benefit that is at least twice the Superintendent’s salary for the 2013-2014 

school year.  This paragraph will not apply unless the Superintendent qualifies for and enrolls in the 

plan that is offered by the District.  During the term of this Agreement, the District will pay the full 

amount of the monthly premium for the policy offered by the District.  The life insurance policy 

will be payable to the Superintendent’s named beneficiary.   

 

Section 4: Long Term Disability Insurance.  The District will pay the full amount of the monthly 

premium for a long-term disability (“LTD”) insurance plan selected by the District for the 

Superintendent.   The plan will provide a benefit of two-thirds (2/3) of the Superintendent’s gross 

monthly salary with a waiting period of not more than ninety (90) calendar days.  The District will 

select the LTD insurance carrier and the plan. 

 

Section 5: Claims Against the District.  The District is not promising or guaranteeing that any 

particular claim will be paid or covered by insurance.  The District’s only obligation is to select an 

insurance plan and make the premium contributions that are stated in this Contract.  The eligibility 

and coverage of the Superintendent and any dependents will be governed entirely by the terms of 

the applicable insurance policy.  No claim may be made against the District as a result of the denial 

of a claim or the denial of any insurance benefits if the District has purchased the policies and paid 

the premiums described in this Article.  Subject to any applicable requirements of federal or state 

law, the District’s obligation to make any contribution toward the cost of any insurance premium 
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described in this Article will cease immediately upon the expiration of this Contract or in the event 

that the Superintendent’s employment ends for any reason.   

 

ARTICLE VI 

PROFESSIONAL GROWTH AND REIMBURSEMENT 

 

Section 1: Professional Growth Conferences and Meetings.  The School Board recognizes the 

importance of having the Superintendent attend and participate in conferences and meetings for 

professional growth.  Accordingly, the Superintendent is encouraged and expected to attend 

appropriate professional meetings at the local, state, and national level.  The District will pay, or 

reimburse the Superintendent for, all valid, reasonable, and necessary expenses associated with the 

Superintendent’s travel to and attendance at such conferences and meetings whenever her 

attendance is required or permitted by the School Board or the School Board Chair.  The 

Superintendent must periodically report to the School Board about the meetings and conferences 

she has attended.  To receive reimbursement for expenses, the Superintendent must file itemized 

expense statements in compliance with School Board policy and law.  Notwithstanding any other 

provision in this Contract, the Board in its sole discretion may limit the number and type of 

conferences and meets the Superintendent may attend at District expense.   

 

Section 2: Dues.  The District will pay the Superintendent’s professional dues to the American 

Association of School Administrators, the Minnesota Association of School Administrators, and 

one additional organization of the Superintendent’s choice.  The District will also pay the dues for 

the Superintendent to be a member of civic organizations and service organizations that are 

mutually agreed upon by the Superintendent and the School Board Chair.   

 

Section 3: Business Expenses.  The District will reimburse the Superintendent for reasonable and 

necessary expenses that she incurs in the course of conducting District business.  To obtain 

reimbursement, the Superintendent must file itemized expense statements in compliance with 

School Board policy and law.  The School Board retains the ultimate discretion to approve or deny 

any expense that was not approved in advance.  Accordingly, the Superintendent is encouraged to 

seek approval for significant expenses in advance of incurring the expense.   

 

Section 4: Automobile Mileage Reimbursement.  The School Board recognizes that the 

Superintendent must occasionally travel for District business.  Pursuant to Minnesota Statutes 

section 471.665, subdivision 1, the District will reimburse the Superintendent at the District 

approved rate per mile for travel outside the District in her personal vehicle.  This paragraph does 

not apply to miles driven to and from work.   

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1: Outside Activities.  Although the Superintendent must devote full time and due 

diligence to the affairs and the activities of the District, she may also serve as a consultant to other 

Districts or educational agencies, lecture, engage in writing and speaking activities, and engage in 

other activities, if the School Board Chair determines that such activities do not impede the 

Superintendent’s ability to perform her duties as the District’s superintendent. The Superintendent 

may not engage in other employment, consultant service, or other activity for which a salary, fee, or 

honorarium is paid without the prior approval of the School Board.  
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Section 2: Indemnification and Provision of Counsel.  In the event that an action is brought or a 

claim is made against the Superintendent arising out of or in connection with her employment and 

she is acting within the scope of employment or official duties, the District will defend and 

indemnify the Superintendent to the extent required by law.  Indemnification, as provided in this 

Section, will not apply in the case of malfeasance in office or willful or wanton neglect of duty.  In 

addition, the District’s obligation to defend and indemnify the Superintendent is subject to the 

limitations stated in Minnesota Statutes Chapter 466 and the case law interpreting that statute.    

 

Section 3: Jury Duty.  If the Superintendent serves on jury duty during the term of this Contract, 

she will receive full pay from the District, without deduction from accumulated vacation or sick 

leave, provided that she submits to the District any compensation received from being called to sit 

as a juror.   

 

Section 4: Mandatory Disclosure.  Before entering into this Contract, the Superintendent must 

disclose, in writing, the existence and terms of any buyout agreement, including amounts and the 

purpose for the payments, relating to her contract with another school board.  For purposes of this 

Contract, a “buyout agreement” is any agreement under which the Superintendent was employed as 

a superintendent; left before the term of the contract was over; and received a sum of money, 

something else of value, or the right to something of value for some purpose other than performing 

the services of a superintendent.  The failure to make such a disclosure will render this Contract 

void as a matter of law.   

 

Section 5: Severability.  If a court of law determines that any provision of this Contract is invalid 

or unenforceable by operation of law, the remainder of the Contract will remain in full force and 

effect.  

 

Section 6: Entire Agreement.  This Contract constitutes the entire agreement between the parties 

relating to the District’s employment of the Superintendent.  Neither party has relied upon any 

statements or promises that are not set forth in this document.  This Contract supersedes any and all 

prior agreements between the parties and any inconsistent provisions in any employee handbook or 

District policy.  The Superintendent understands and agrees that any handbooks, manuals, or 

policies adopted by the District do not create an express or implied contract between the District 

and the Superintendent.  No waiver or modification of any provision of this Contract will be valid 

unless it is in writing and signed by both parties.   

 

IN WITNESS WHEREOF, the parties have voluntarily entered into this Contract on the dates 

shown below.  This Contract will not become effective unless and until it is approved by the 

District’s School Board and signed by both parties. 

 

I have subscribed my signature    I have subscribed my signature 

this ___ day of ___________, 2015.    this ___ day of ___________, 2015. 

 

______________________________  ______________________________ 

Superintendent      School Board Chair 

 

I have subscribed my signature 

this ___ day of ___________, 2015 
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       ______________________________ 

School Board Clerk  
 

 

 

 

RASW: 33732 
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SUPERINTENDENT’S EMPLOYMENT CONTRACT 

 

Pursuant to Minnesota Statutes section 123B.143 (2013 2015), the School Board of Independent 

School District No. 477, Princeton (“District” or “School Board”) enters into this employment 

contract (“Contract”) with Julia Espe (“Superintendent”).  In consideration of the mutual promises 

contained in this Contract and for other valuable consideration, the sufficiency of which is 

acknowledged, the District and the Superintendent agree as follows: 

 

ARTICLE I 

DURATION AND TERMINATION 

 

Section 1: Duration.  This Contract is for a term of three (3) years 364 days beginning on July 1, 

2013 July 2, 2015, and ending on June 30, 2016.  This Contract will remain in full force and effect 

unless it is modified by mutual written consent of the School Board and the Superintendent, or 

unless the Board discharges the Superintendent in accordance with this Contract.  

 

Section 2: Expiration.  This Contract will automatically expire on June 30, 2016. When this 

Contract expires, neither party will have any further claim against the other, and the District’s 

employment of the Superintendent will automatically end, unless the District and the 

Superintendent enter into a subsequent employment contract in accordance with Minnesota Statutes 

section 123B.143.  At the Superintendent’s written request, the School Board will evaluate the 

Superintendent’s performance between three to six months before the expiration of this Contract.   

 

Section 3: Termination During the Term.  During the term of this Contract, the District may 

immediately discharge the Superintendent and thereby terminate this Contract based on any of the 

grounds stated in Minnesota Statutes section 122A.40, subdivisions 9 or 13.  If the School Board 

votes to discharge the Superintendent from employment during the term of this Contract, the Board 

must give the Superintendent written notice of the grounds for discharge.  The Superintendent is 

entitled to a hearing before an arbitrator to challenge whether the asserted grounds for discharge 

exist.  To exercise this right, the Superintendent or the Superintendent’s representative must mail or 

hand-deliver a written request for arbitration to the School Board Chair within ten (10) calendar 

days after receiving written notice of the grounds for discharge.  If the Superintendent or a 

representative makes a timely request for a hearing, the parties may attempt to mutually agree on an 

arbitrator.  If the parties cannot mutually agree on an arbitrator within five calendar days, the 

District will petition the Minnesota Bureau of Mediation Services (“BMS”) for a list of five 

arbitrators.  Within ten calendar days after receiving the list, the parties (or their representatives) 

will select an arbitrator from the list by using an alternating striking process.  The arbitrator must 

conduct a hearing and issue a written decision within sixty (60) calendar days after being selected 

by the parties, unless the parties agree to extend the timeline.  The arbitrator’s decision will be final 

and binding upon the parties, subject to judicial review of arbitration decisions as provided by law.  

If the Superintendent or the Superintendent’s representative fails to mail or hand-deliver a written 

request for arbitration to the School Board Chair within ten calendar days, the Superintendent will 

be deemed to have acquiesced to the discharge, and the Superintendent will have no further right to 

challenge the discharge or to bring a claim against the District. 

 

Section 4: Mutual Consent.  This Contract may be terminated at any time by the mutual consent of 

the School Board and the Superintendent.  
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Section 5: Superintendent’s Option.  The Superintendent may terminate this Contract at any time 

by providing written notice to the School Board one hundred fifty (150) calendar days in advance of 

the date of termination.  If the Superintendent terminates this Contract with less than one hundred 

fifty calendar days notice, the Superintendent must pay the District liquidated damages in the 

amount of seven thousand five hundred dollars ($7,500).   

 

Section 6: Limited Application of Minnesota Statutes Section 122A.40.  Except as explicitly 

stated in this Contract, the provisions of Minnesota Statutes section 122A.40 do not apply to the 

District’s employment of the Superintendent or to this Contract.  The Superintendent does not have 

any continuing contract rights under Minnesota Statutes section 122A.40.  By operation of law, 

Minnesota Statutes section 122A.40, subdivisions 3 and 19 apply to the Superintendent’s 

employment with the District.  In addition, the parties mutually agree that Minnesota Statutes 

section 122A.40, subdivision 12, relating to suspension and leave of absence for health reasons, will 

apply to the Superintendent’s employment with the District.   

 

ARTICLE II 

RESPONSIBILITIES 

 

Section 1: Licensure.  Throughout the term of this Contract, the Superintendent must hold a valid 

and appropriate license to work as a superintendent in the State of Minnesota. The Superintendent 

must provide a copy of her superintendent’s license to the District’s Director of Human Resources 

before July 1 of each year this Contract is in effect.  

 

Section 2:  Compliance with Laws and Policies.  The Superintendent must comply with all 

applicable federal and state laws. The Superintendent must comply with all rules, regulations, and 

policies of the School Board and the State of Minnesota, including those rules, regulations, and 

policies that currently exist and any that are established or amended during the term of this 

Contract.   

 

Section 3: Assigned Duties.  The Superintendent must faithfully perform all services that the 

School Board prescribes or assigns to the Superintendent, regardless of whether those services are 

specifically described in this Contract or in a general job description.  At any time during the term 

of this Contract, the School Board may place the Superintendent on paid administrative leave.  

Regular and prompt attendance is an essential function of the Superintendent’s job. 

 

Section 4:  Basic Duties.  The Superintendent will have charge of the administration of the schools 

under the direction of the School Board.  Toward that end, the Superintendent will perform the 

following functions:  serve as the chief executive officer of the School District; direct and assign 

teachers and other District employees  under the Superintendent’s supervision; organize, reorganize 

and arrange the administrative and supervisory staff, including instruction and business affairs, as 

best serves the District, but subject to the approval of the School Board; select all personnel subject 

to the approval of the School Board; recommend policies, regulations, rules and procedures that are 

necessary for the District; visit and supervise the schools in the District; report and make 

recommendations about the condition of the schools in the District when advisable or at the Board’s 

request; to the extent required by law, annually evaluate each school principal assigned 

responsibility for supervising a school building in the District; superintend school grading practices 

and examinations for promotions; make reports that are required by the Commissioner of the 

Minnesota Department of Education; and perform all duties incident to the office of the 
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Superintendent. The Superintendent will serve as an ex-officio member of the School Board and all 

School Board committees, and will provide administrative recommendations on each item of 

business considered by each of these groups.  

 

ARTICLE III 

COMPENSATION 
 

Section 1: Basic Salary.  The District will pay the Superintendent a gross annual salary of one 

hundred thirty-nine thousand three hundred twenty dollars and zero cents ($139,320.00) for the 

2013-2014 school year; one hundred forty-one thousand three hundred seventy-nine dollars and 

zero cents ($141,379.00) for the 2014-2015 school year; and one hundred ________ thousand 

_________ dollars and zero cents ($1__,___.00) for services provided during the 2015-2016 school 

year.  During each school year covered by this Contract, t The District will pay the Superintendent 

her gross annual salary in equal installments, less applicable withholdings and deductions, based on 

the District’s regular payroll schedule for administrators in the District.   

 

Section 2: Health Savings Account.  At the end of each school year covered by this Contract, the 

District will make a payment in the amount of three thousand dollars and zero cents ($3,000.00) to 

the Superintendent’s health savings account.   

 

Section 3: TRA.  The Superintendent has notified the District that she qualifies for retirement 

benefits pursuant to the Teachers Retirement Association (“TRA”) and that neither she nor the 

District is obligated to pay TRA a percentage of the wages that she earns while this Contract is in 

effect.  Accordingly, during the term of this Contract, the District will not pay a percentage of the 

Superintendent’s salary to TRA, and the District will not withhold or otherwise deduct the ordinary 

employee contribution from the Superintendent’s salary.  By mutual agreement, the parties 

terminated the previous contract effective June 30, 2015. Although this 364-day Contract is 

intended to serve as a return to work agreement under Minnesota Statutes section 354.444, the 

District makes no representations, promises or guarantees with respect to the impact of this Contract 

on the Superintendent’s eligibility for, receipt of, or amount of retirement benefits from TRA.  The 

parties recognize and agree that those items are issues between the Superintendent and TRA. 

 

ARTICLE IV 

DUTY YEAR AND LEAVES OF ABSENCE 

 

Section 1: Basic Work Year.  The position of superintendent has exempt status under the Fair 

Labor Standards Act.  The Superintendent’s duty year is twelve months in length and runs from July 

1 through June 30 of each school year covered by this Contract.  The Superintendent’s duty year 

consists of 260 duty days, less paid time off, paid holidays. The Superintendent must perform 

services on those legal holidays on which the School Board is authorized to conduct school, if the 

School Board so determines. The Superintendent must be on duty during any emergency, natural or 

unnatural, unless otherwise excused in accordance with School Board administrative policy. 

 

Section 2: Paid Time Off.  The Superintendent will accrue three days of paid time off (“PTO”) on 

the fifteenth day of each month that she performs services during the term of this Contract.  The 

Superintendent may accumulate up to 108 days of PTO during the term of this Contract.  However, 

upon termination of her employment for any reason, including the expiration or nonrenewal of this 

Contract, the Superintendent will not receive payment for any accumulated days of PTO.  The 
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Superintendent must complete the appropriate documentation for each day of PTO she uses and 

must obtain prior approval from the School Board Chair before taking more than ten (10) 

consecutive days of PTO, unless the PTO is being utilized for a leave taken pursuant to the Family 

Medical Leave Act (“FMLA”).  The Superintendent may annually elect to have the District 

contribute to her Health Savings Account or to a post-retirement health care savings account the 

value of up to ten days of accumulated PTO.  The value of one day of PTO equals the 

Superintendent’s gross annual salary at the time of the contribution divided by 260.   

 

Section 3: Paid Holidays.  The Superintendent is entitled to eleven (11) paid holidays each 

Contract year.  Unless otherwise designated by the School Board, the paid holidays will be: 

 

Independence Day  New Year’s Day 

Labor Day   Duty Day before or after New Year’s Day 

Thanksgiving Day  Martin Luther King, Jr. Day 

Day after Thanksgiving Good Friday 

Day before Christmas  Memorial Day 

Christmas Day 

 

ARTICLE V 

INSURANCE 

 

Section 1: Health and Hospitalization.  The District will select and offer at least one group health 

and hospitalization insurance plan to the Superintendent. The District will pay the full amount of the 

monthly premium regardless of whether the Superintendent elects single or family coverage.   

 

Section 2: Dental.  The District will select and offer at least one dental plan.  The District will pay 

the full amount of the monthly premium for dental insurance regardless of whether the 

Superintendent elects single or family coverage.   

 

Section 3: Life Insurance.  The District will select and offer a group term life insurance policy 

with a maximum death benefit that is at least twice the Superintendent’s salary for the 2013-2014 

school year.  This paragraph will not apply unless the Superintendent qualifies for and enrolls in the 

plan that is offered by the District.  During the term of this Agreement, the District will pay the full 

amount of the monthly premium for the policy offered by the District.  The life insurance policy 

will be payable to the Superintendent’s named beneficiary.   

 

Section 4: Long Term Disability Insurance.  The District will pay the full amount of the monthly 

premium for a long-term disability (“LTD”) insurance plan selected by the District for the 

Superintendent.   The plan will provide a benefit of two-thirds (2/3) of the Superintendent’s gross 

monthly salary with a waiting period of not more than ninety (90) calendar days.  The District will 

select the LTD insurance carrier and the plan. 

 

Section 5: Claims Against the District.  The District is not promising or guaranteeing that any 

particular claim will be paid or covered by insurance.  The District’s only obligation is to select an 

insurance plan and make the premium contributions that are stated in this Contract.  The eligibility 

and coverage of the Superintendent and any dependents will be governed entirely by the terms of 

the applicable insurance policy.  No claim may be made against the District as a result of the denial 

of a claim or the denial of any insurance benefits if the District has purchased the policies and paid 
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the premiums described in this Article.  Subject to any applicable requirements of federal or state 

law, the District’s obligation to make any contribution toward the cost of any insurance premium 

described in this Article will cease immediately upon the expiration of this Contract or in the event 

that the Superintendent’s employment ends for any reason.   

 

ARTICLE VI 

PROFESSIONAL GROWTH AND REIMBURSEMENT 

 

Section 1: Professional Growth Conferences and Meetings.  The School Board recognizes the 

importance of having the Superintendent attend and participate in conferences and meetings for 

professional growth.  Accordingly, the Superintendent is encouraged and expected to attend 

appropriate professional meetings at the local, state, and national level.  The District will pay, or 

reimburse the Superintendent for, all valid, reasonable, and necessary expenses associated with the 

Superintendent’s travel to and attendance at such conferences and meetings whenever her 

attendance is required or permitted by the School Board or the School Board Chair.  The 

Superintendent must periodically report to the School Board about the meetings and conferences 

she has attended.  To receive reimbursement for expenses, the Superintendent must file itemized 

expense statements in compliance with School Board policy and law.  Notwithstanding any other 

provision in this Contract, the Board in its sole discretion may limit the number and type of 

conferences and meets the Superintendent may attend at District expense.   

 

Section 2: Dues.  The District will pay the Superintendent’s professional dues to the American 

Association of School Administrators, the Minnesota Association of School Administrators, and 

one additional organization of the Superintendent’s choice.  The District will also pay the dues for 

the Superintendent to be a member of civic organizations and service organizations that are 

mutually agreed upon by the Superintendent and the School Board Chair.   

 

Section 3: Business Expenses.  The District will reimburse the Superintendent for reasonable and 

necessary expenses that she incurs in the course of conducting District business.  To obtain 

reimbursement, the Superintendent must file itemized expense statements in compliance with 

School Board policy and law.  The School Board retains the ultimate discretion to approve or deny 

any expense that was not approved in advance.  Accordingly, the Superintendent is encouraged to 

seek approval for significant expenses in advance of incurring the expense.   

 

Section 4: Automobile Mileage Reimbursement.  The School Board recognizes that the 

Superintendent must occasionally travel for District business.  Pursuant to Minnesota Statutes 

section 471.665, subdivision 1, the District will reimburse the Superintendent at the District 

approved rate per mile for travel outside the District in her personal vehicle.  This paragraph does 

not apply to miles driven to and from work.   

 

ARTICLE VII 

MISCELLANEOUS 

 

Section 1: Outside Activities.  Although the Superintendent must devote full time and due 

diligence to the affairs and the activities of the District, she may also serve as a consultant to other 

Districts or educational agencies, lecture, engage in writing and speaking activities, and engage in 

other activities, if the School Board Chair determines that such activities do not impede the 

Superintendent’s ability to perform her duties as the District’s superintendent. The Superintendent 
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may not engage in other employment, consultant service, or other activity for which a salary, fee, or 

honorarium is paid without the prior approval of the School Board.  

 

Section 2: Indemnification and Provision of Counsel.  In the event that an action is brought or a 

claim is made against the Superintendent arising out of or in connection with her employment and 

she is acting within the scope of employment or official duties, the District will defend and 

indemnify the Superintendent to the extent required by law.  Indemnification, as provided in this 

Section, will not apply in the case of malfeasance in office or willful or wanton neglect of duty.  In 

addition, the District’s obligation to defend and indemnify the Superintendent is subject to the 

limitations stated in Minnesota Statutes Chapter 466 and the case law interpreting that statute.    

 

Section 3: Jury Duty.  If the Superintendent serves on jury duty during the term of this Contract, 

she will receive full pay from the District, without deduction from accumulated vacation or sick 

leave, provided that she submits to the District any compensation received from being called to sit 

as a juror.   

 

Section 4: Mandatory Disclosure.  Before entering into this Contract, the Superintendent must 

disclose, in writing, the existence and terms of any buyout agreement, including amounts and the 

purpose for the payments, relating to her contract with another school board.  For purposes of this 

Contract, a “buyout agreement” is any agreement under which the Superintendent was employed as 

a superintendent; left before the term of the contract was over; and received a sum of money, 

something else of value, or the right to something of value for some purpose other than performing 

the services of a superintendent.  The failure to make such a disclosure will render this Contract 

void as a matter of law.   

 

Section 5: Severability.  If a court of law determines that any provision of this Contract is invalid 

or unenforceable by operation of law, the remainder of the Contract will remain in full force and 

effect.  

 

Section 6: Entire Agreement.  This Contract constitutes the entire agreement between the parties 

relating to the District’s employment of the Superintendent.  Neither party has relied upon any 

statements or promises that are not set forth in this document.  This Contract supersedes any and all 

prior agreements between the parties and any inconsistent provisions in any employee handbook or 

District policy.  The Superintendent understands and agrees that any handbooks, manuals, or 

policies adopted by the District do not create an express or implied contract between the District 

and the Superintendent.  No waiver or modification of any provision of this Contract will be valid 

unless it is in writing and signed by both parties.   

 

IN WITNESS WHEREOF, the parties have voluntarily entered into this Contract on the dates 

shown below.  This Contract will not become effective unless and until it is approved by the 

District’s School Board and signed by both parties. 

 

I have subscribed my signature    I have subscribed my signature 

this ___ day of ___________, 2013 2015.    this ___ day of ___________, 2013 2015. 

 

______________________________  ______________________________ 

Superintendent      School Board Chair 
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I have subscribed my signature 

this ___ day of ___________, 2013 2015 

 

       ______________________________ 

School Board Clerk  
 

 

 

 

RASW: 33732 
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PROPOSED BOARD PROCESS AND MESSAGES 
JUNE 2, 2015 

 
Messages 

 
I. The new agreement is a restructuring of the current contract to the 

mutual benefit of both the District and Dr. Espe. 
a. This is a legal process, allowable under state statute and employed 

by other Minnesota School Districts.  
b. The new agreement permits Dr. Espe to access eligible retirement 

benefits without additional cost to the district. 
c. Minimal changes to the current contract will be made to allow for the 

TRA benefits.  
 

 
 
 

Board Action Items 
 

I. In an effort to continue the employment of Dr. Julia Espe as 
Superintendent of Princeton Public Schools and to allow her to access 
eligible retirement benefits, without adding additional costs to the 
district, the following proposals will need approval through board action. 
 

II. In order to start the process to allow Dr. Espe to access TRA Retirement 
Benefits, Dr. Espe needs to submit her retirement to the Board. 
(Retirement part of Consent Agenda.) Her retirement would go into effect 
June 30, 2015. 
a. Motion 
b. Roll Call  

 
III. The Board takes Action to Terminate the current contract between Dr. 

Julia Espe and Princeton Public Schools.  
a. Motion 
b. Roll Call 

 
IV. The Board takes action to approve the appointment of Princeton High 

School Principal, Barbara Muckenhirn as interim Superintendent to be 
effective July 1, 2015. 
a. Motion 
b. Roll Call 

 
V. The Board then discusses, reviews, and takes action on a new contract 

that re-employs Dr. Espe effective July 2, 2015.  
a. Motion 
b. Roll Call 
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Type Quantity Deans Total Deans Kemps Total Kemps
1/2 Pint Low Fat White 85,000 0.186 $15,810.00 0.189 $16,065.00
1/2 Pint Skim White 55,000 0.179 $9,845.00 0.184 $10,120.00
1/2 Pint Skim Chocolate
(18 grams of sugar) 375,000 0.196 $73,500.00 0.190 $71,250.00
1/2 Pint Lactose Reduced 1 0.650 $0.65 0.650 $0.65
Total $99,155.65 $97,435.65

Recommend we accept Kemps as Low Bid
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Finance May 5, 2015
Board Approved

PROJECT NAME BUILDING
2015

PROJECTED
2016

PROJECTED
2017

PROJECTED

Food Service Inspection
District(High
School) $1,511.50 $1,511.50 $1,511.50

Food Service Inspection Middle School $1,154.00 $1,154.00 $1,154.00
Food Service Inspection North Elem $1,154.00 $1,154.00 $1,154.00
Food Service Inspection South Elem $1,154.00 $1,154.00 $1,154.00
Food Service Inspection Concession $266.00 $266.00 $266.00
Lockout/Tagout Equipment District $200.00 $100.00 $100.00
Replace Burned & Torn Welding
Curtains High School $400.00 $400.00 $400.00
Hearing Conservation
earmuffs/earplugs District $100.00 $100.00 $100.00
PPE-Classrooms gloves, glasses,
aprons District $1,500.00 $1,500.00 $1,500.00
PPE-Custodians; gloves, safety
glasses, face shields, aprons,
respirators ect. District $1,000.00 $1,000.00 $1,000.00
Personal Lift Inspection and
trainings Middle $225.00 $225.00 $225.00
Personal Lift Inspection and
trainings High School $225.00 $225.00 $225.00
Elevator Inspections (2) 12per
year District Office $2,300.00 $2,300.00 $2,300.00
Annual Auto Lift Iift Inspection High School $415.00 $415.00 $415.00
Playground safety surface-NO
2012, North Elem $500.00 $500.00 $500.00
Replace Safety Surface at
playground; engineered wood fiber
2000 sq ft South Elem $500.00 $0.00 $0.00
Bucket Truck Lift Inspection $350.00 $350.00 $350.00
Machine Guarding $0.00 $0.00 $0.00
TOTAL 347 $12,954.50 $12,354.50 $12,354.50

PROJECT NAME BUILDING
2015

PROJECTED
2016

PROJECTED
2017

PROJECTED
Backflow Preventor Inspections
(12) District $3,000.00 $3,000.00 $3,000.00
Tier II Fees District $75.00 $75.00 $75.00
Hazardous waste disposal High School $4,500.00 $4,500.00 $4,500.00

HEALTH AND SAFETY

PHYSICAL HAZARD CONTROLS (347)

HAZARDOUS SUBUSTANCE (349)
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Fume Hood for Auto Shop High School $0.00 $1,725.00 $0.00
5 Year Lead Testing-2020 District $1,540.00  Every 5 Yrs  Every 5 Yrs
5 Year Radon Testing-2020 District $1,649.00  Every 5 Yrs  Every 5 Yrs
TOTAL 349 $10,764.00 $9,300.00 $7,575.00

PROJECT NAME BUILDING
2015

PROJECTED
2016

PROJECTED
2017

PROJECTED
AED programing and supplies District $500.00 $800.00 $800.00
Health & Safety assistance-RT&S
contract District $30,250.00 $30,000.00 $30,000.00
Chemical Health Officer-MGMT
200 hours approx District $1,000.00 $1,000.00 $1,000.00
Hearing Tests-training for staff District $1,000.00 $1,000.00 $1,000.00
Pest MGMT. pamphlets.notices District $100.00 $100.00 $100.00
Designated BBP person-120
Hours District $2,000.00 $1,500.00 $1,500.00
Designated H&S person-Bldgs
Grounds 200 hours District $8,000.00 $8,320.00 $8,320.00
Safety committee-AWAIR-&
expenses- 4 meetings 13
members District $1,128.00 $500.00 $500.00
Annual MOCK OSHA walk-thru,
wayne warzecha District $2,500.00 $2,500.00 $2,500.00
Update Emergency Action Plan
Procedures and Routes District $1,250.00 $1,250.00 $1,250.00
BBP & ERTK Training all staff
through Safe Schools District $2,000.00 $0.00 $0.00
Hepatis B Requirements District $300.00 $300.00 $300.00
Eye Wash Station Cartridges District $300.00 $300.00 $300.00
First Aid, CPR, and Emergency
Training and Planning District $1,500.00 $1,500.00 $1,500.00
MSDS change to SDS format District $5,000.00 $0.00 $0.00
TOTAL 352 $56,828.00 $49,070.00 $49,070.00

PROJECT NAME BUILDING
2015

PROJECTED
2016

PROJECTED
2017

PROJECTED
North Elementary Storage Room
Abatement District $3,500.00 $0.00 $0.00
Abate Asbestos loading Dock District Office $5,000.00 $0.00 $0.00
TOTAL 358 $8,500.00 $0.00 $0.00

HEALTH, SAFETY, AND ENVIRONMENTAL
MANGEMENT (352)

ASBESTOS (358)

Asbestos Projects for HS Industrial Tech area is currently part of the building project
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PROJECT NAME BUILDING
2015

PROJECTED
2016

PROJECTED
2017

PROJECTED
Fire extinguisher inspections and
maintenance Districtwide $750.00 $750.00 $750.00
Annual Fire alarm Inspection Districtwide $3,500.00 $3,500.00 $3,500.00
Annual Inspection sprinkler
system Districtwide $1,125.00 $1,145.00 $1,145.00
3 YR State Fi\re Marshal
Inspection 2016 Districtwide $0.00 $8,000.00 $0.00
Bi-Annual Kitchen Ansul ext.
inspection Districtwide $700.00 $1,600.00 $1,600.00
Emergency Exit Lights & Signs Districtwide $400.00 $500.00 $500.00
TOTAL 363 $6,475.00 $15,495.00 $7,495.00

INDOOR AIR QUALITY (366)

Overall Total for H & S $95,521.50 $86,219.50 $76,494.50

FIRE SAFETY (363)
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