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SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT 622
North St. Paul-Maplewood-Oakdale

Regular Meeting
April 28, 2015
6:00 PM
District Education Center, 2520 East 12th Avenue, North St. Paul

AGENDA

Call to Order and Pledge of Allegiance
Approval of the Agenda

Achievement - presented by Hunt

Hats off to the 8 individuals receiving 6 Community Education EXCEL
awards: PrairieCare; Pang Xiong; Miriam Yang; Pam Jakes; Dustyn
Montgomery; Antenhe Tena; Jessie and Tom Helmbrecht.

It's heartwarming to read the descriptions accompanying the awards and
to acknowledge these individuals who demonstrate service above and
beyond the call of duty.

A. EXCEL Award Winners

. Public Comment

An opportunity for public to comment on items pertaining to the agenda.
Speakers shall complete a registration card and will have between two and
four minutes, depending on the number of speakers, to speak on an agenda
topic. The Public Comment section of the meeting shall last no longer than
thirty minutes.

. Consent Agenda

The Consent Agenda consists of routine items that are acted on in a single,
consolidated motion without Board discussion. Board members have the
option of pulling items off the Consent Agenda if they wish to discuss them
or consider them individually.

*| recommend that the consent agenda items, listed below, be approved

as presented.
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Minutes of March 17, 2015 Reflection Study Session
Minutes of March 17, 2015 Business Meeting

Minutes of March 30, 2015 Special Meeting & Closed Session
Minutes of April 14, 2015 Special Meeting

Minutes of April 14, 2015 Work Study Session

Routine Personnel

Bid/RFP Calendar

. Designation of Official with Authority to Authorize MDE Secure Websites

This is a new MDE authorization which requires school board approval
and will simplify getting the appropriate individuals authorized to
have external access to MDE's secure website and systems. With the
approval of this agenda item, Director of Technology Bob Biddick will
be designated as District 622's Official with Authority to authorize
external user access to MDE secure websites.

Disbursements

VI. Reports
A.
B.

Student Board Representatives

Superintendent
My report will feature a Flipped Classroom Video. Below is some
background information from Technology TOSA Mark Paulsen:
"Flipped classrooms reverse the typical lecture and homework
elements of a course. A short video lecture are viewed by students at
home before the class session while in class time is devoted to
exercises, projects or discussion. The three main advantages are:
1. Students get more of the teacher’s time during class to clear up
misunderstandings
2. The material is there for the students 24 X 7 so the window for
learning gets extended
3. Student engagement increases when students have multiple
opportunities to learn beyond

the school day.
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To support this work IT and Equity together to provide Chromebooks
and Mobile Hot Spots for students that would not have access to the
content at home. All of this was make possible by the work done last
year to provide students and teachers with Google accounts which

now gives them a common space to share resources and collaborate.'
1. Flipped Classroom Video

. School Board

1. 916 Report - Augé

VIl. Discussion

A. Policies - Phillips

This is a first reading of the proposed revisions of 26 of our current
policies, the adoption/addition of 2 new policies (both of which are
comprised of procedures in two policies which have now been
converted into policy) and the rescinding of those two old policies
whose procedures are now placed into policy. These policies were all
discussed at our last study session.

Please refer to the green and white sheet entitled MSBA Model Policy
Revisions as it clarifies the nature of the revisions.These policies were
all discussed at our study session and the revisions made based on
study session discussion are noted in red type.

This is the first reading of these policies with possible adoption at our
May school board business meeting.

1. Revise
a. G-033 (Open Meetings & Closed Meetings)

b. G-035 (Public Participation in School Board
Meetings/Complaints/Data Privacy Considerations)

c. G-050 (Policy Stewardship)
d. E-014 (Graduation Requirements)
e. E-015 (Student Attendance)
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. E-033 (Modification of School District Budget)
. E-058 (Waste Reduction and Recycling)
. E-072 (Enrollment of Nonresident Students)

. E-085 (Employee-Student Relationships)

j. E-088 (Staff Development)

y.

Z.

(
(
(
(
(
(

. E-089 (Assessment of Student Achievement)

. E-090 (Testing Accommodations, Modifications, and Exemptions

for IEPs, Section 504 Plans, and LEP Students)

. EM-020.4 (Public & Private Personnel Data & Form)
. EM-020.6 (Family & Medical Leave Policy)
. EM-020.7 (Harassment & Violence Policy & Religious, Racial or

Sexual Harassment & Violence Report Form)

. EM-020.10 (Tobacco-Free Environment)
. EM-020.13 (School Weapons Policy)
. EM-020.14 (Search of Student Lockers, Desks, Personal

Possessions, & Student's Person)

. EM-020.15 (Student Discipline & Notice of Suspension)
. EM-020.21 (Internet Acceptable Use Policy & Internet Use

Agreement)

. EM-020.22 (Hazing Prohibition)
. EM-020.25 (Student Transportation Safety Policy)
. EM-020.26 (Crisis Management Policy)
. EM-020.29 (Instructional Curriculum)
(
(

EM-020.30 (Curriculum Development)

EM-020.33 (School District Curriculum and Instruction Goals)

Rescind

a.

b.

L-041 (Gifts to and Solicitation by Staff Members)
L-043 (Unauthorized Advertising)
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3. Adopt 200

a. E-007 (Advertising) 201
b. E-008 (Gifts to and Solicitation by Employees and School Board 203
Members)

VIII. Action Items
A. Business Office

1. Acknowledgment of Contributions - Neve 205
*| recommend that the list of contributions, with a year to date total
of $188,335.15 be accepted with appreciation.

2. Two & Ten Year Facility Plan - Anderson 210
Director Anderson shared the following comments on the 2 & 10
Year Alternative Facilities Plan: "As an approved school district by
the Minnesota Department of Education to participate in the
Alternative Facilities program, the Board, by May 31st of each year,
must approve a current 2 and 10 year plan. Both plans were
presented at the April 14th work study session and now we are
asking the Board for approval at the April 28th business meeting.

The funding stream used to fund the ALT Facilities program is
through a pay-as-you-go levy that is certified each fall by the school
board. The Pay 2015 (FY15-16) ALT Facilities levy was certified for
$5,067,600. This revenue will be used to fund the 54,000,000 in
current ALT projects for the summer of 2015 (FY2016) and reduce
the (51,000,000) deficit in fund balance created by the approved
Beaver Lake project. Staying at the current certified levy amount of
54,067,600 would allow us to do 55,000,000 worth of ALT projects
and programming per year as reflected in the 2 and 10 year plans."

*| recommend that the District 10 Year Facility Plan and the Fiscal
Year 2017 project submission in the amount of S5 million by

approved.

B. Human Resources - Gray




1. Termination of Probationary Teachers 214
Assessment of need, right sizing, and budget cuts create a reduction
in the number of staff required. Keith Gray adds that many of the
staff on the list are reductions due to budget cuts. There are a
limited number of staff members that District administration has
released due to performance issues. Probationary teachers typically
make up the majority of the District's cuts and we will be acting on
their nonrenwal of these teachers with a roll call vote. There are
only two people being placed on Unrequested Leave of Absence
(ULA) found on another resolution proposed tonight.

*| recommend that the teaching contracts of the probationary

teachers listed in Resolution VIIl. B.2. Termination of Probationary
Teachers be terminated at the close of the 2014-2015 school year
and not renewed for the 2015-2016 school year.

2. Unrequested Leave of Absence 216
Per state statute, when the District does not have enough positions
for existing tenured staff, it must place these staff on unrequested
leave. Director Gray says that this is the first of two steps. The first
is to propose to put the person on ULA. You will see a second
resolution at our next board business meeting on May 26 to put the
person on ULA. This resolution requires a roll call vote.

*| recommend that the resolution proposing to place Brandon Otte
on Unrequested Leave of Absence be approved.

*| recommend that the resolution proposing to place Pamela
Tarasar on Unrequested Leave of Absence be approved.

3. Contract for Dental 218
The District is required to go out to bid on dental insurance this year
in accordance with state statute. Director Gray adds, "Under this
proposal the plan benefits do not change and the premium stays the



same. The proposed contract guarantees the composite rate of
$99.25 per month for a one year period July 1, 2015 through June
30, 2016."

*| recommend that the resolution for employee dental insurance

coverage with Delta Dental of Minnesota for a one year premium of
$99.25 per month for the period of July 1, 2015 through June 30,
2016 be approved.

4. Contract for Health/Hospitalization 219
Director Gray notes that the District is required to take its health
insurance out to bid this year under new legislation that requires
districts to request bids every two years. Keith adds the following,

"The District got four bids with administration recommending the
HealthPartners bid because of its total cost of care, quality of
service and demonstrated partnership. This will allow the District to
provide an average premium increase of 0%."

*I recommend that the two year contract for health/hospitalization

insurance with HealthPartners of Minnesota from July 1, 2015
through June 30, 2017 be approved.

5. Revision of the 2015-2016 School Calendar 221
A couple of issues emerged which require slight modification of the
school calendar so a revision of the 2015-2016 school calendar is

proposed. It is being recommended that the Professional
Development Day is moved from April 29 to April 8 to avoid a
conflict with elementary testing and that the full day elementary
conferences are for October 9 now be listed on the calendar.

*| recommend that the 2015-2016 school calendar be revised and
adopted as recommended by the Calendar Committee.

C. Teaching & Learning
1. OEE Budget - Howley 225



Educational Equity Coordinator Tom Howley had the following
comments on the OEE budgets, "This year, the Minnesota
Department of Education (MDE) requires school districts receiving
integration dollars to submit a budget which includes both district
and collaborative expenses. Our total dollar amount for the 2015-
2016 school year, including both district dollars and collaborative
dollars, is $2,203,440.50. This budget will continue to support
valuable programming designed to: support individual student
growth and high achievement, increase the intercultural
competency of staff, and increase cross-cultural interactions and
opportunities to foster integrated learning environments."

*I recommend that the 2015-2016 Integration Equity Budget with
the District expected to receive 52,203,440.50 be approved.

D. School Board

1. Set Agenda and Time for May 12, 2015 Work Study Session
We have already set the date of the May 12, 2015 work study
session, but need to set the time, location and agenda. Submitted
items include: Preliminary 2015-2016 budgets except general fund
and community education; Policy EM-020.15 (Student Discipline and
Notice of Suspension); and Superintendent Search Continued
Dialogue.

*| recommend that the May 12 school board work study session

beings at 4:30 p.m. in Room 202 of the District Education Center and
includes the following agenda items: 1)Preliminary 2015-2016
Budgets (with the exception of General Fund & Community
Education); 2)Policy EM-020.15; and 3)Superintendent Search
Continued Dialogue.

2. Set Special Meeting
This agenda item is to set a special board meeting immediately
following the study session on May 12 to serve as a place holder on



the calendar in case we need it. If not needed, we can cancel it. If
the superintendent search dialogue at the April 28 special meeting
or the May 12 study session warrants it, this special meeting needs
to be placed on the calendar (if needed) with following agenda
item: Action to approve a slate of superintendent candidates (or
candidate).

*| recommend that a special board meeting be set to immediately
follow the Tuesday, May 12 study session with the following agenda

item: Approval of slate of superintendent candidates (or
candidate).

3. Set Dates for Superintendent Candidate Interviews

Should the superintendent search dialogue or action at the April 28
special meeting, the May 12 study session or the May 12 special
meeting warrant it, we will set dates for superintendent candidate
interviews on our calendar. Possible dates/times were suggested by
the board chair; once the direction the board chooses to go is
determined, board members will be better able to act on the best
dates/times to conduct interviews.

IX. Future Board Meeting Dates
A. May 12, 2015 Work Study Session (Conference Room 202)

B. May 26, 2015 Business Meeting 6:00 p.m. (Board Room)
X. Adjourn



M. A. ACHIEVEMENT AWARDS, presented by: Hunt

The School Board of the North St. Paul-Maplewood-Oakdale School District is proud of its students,
citizens, and staff who demonstrate service “above and beyond” the call of duty. We are proud to
recognize the following individual(s):

A. Community Education EXCEL Awards are presented to individuals and groups who have
demonstrated a commitment to lifelong learning.

PrairieCare is receiving the Community Contribution Award. Since 2012, PrairieCare has provided on-
going funding and organizational support to the District 622 ADD/ADHD Support Group, and recently
agreed to take over management of the group. The ADHD Support Group has had significant impact on
families and school staff in the last 20 years. Thank you PrairieCare and representative Jen Holper!
PrairieCare is nominated by Sarah Lilja.

Pang Xiong & Miriam Yang are receiving the Community Contribution Award. These two teachers
provided significant support for the Community Education SWAG/Sparks mentoring program at
Richardson Elementary. This program has grown in four years from 20 elementary students and 20 high
school mentors to 105 elementary students and 60 high school mentors. This growth shows what
happens when school and Community Education collaborate to impact young people. Pang and Miriam
are nominated by Angelica Torralba-Olague.

Pam Jakes is receiving the Community Educator Award. For over 2 years, Pam has volunteered weekly
in Adult Basic Education with the beginner English as a Second Language class. Pam provides small
group learning within the framework of the beginner class, which helps bridge the range of needs. Pam
has also volunteered to be a member of the Community Education Advisory Council. Pam is nominated
by Scott Helland.

Dustyn Montgomery is receiving the Community Education Youth Award. He has been involved in the
Youth Leadership Council and has had a strong voice for adult/youth partnerships, racial equity and the
achievement gap. Dustyn has been a leader with elementary students in Community Education after-
school and summer programs, and began a mentoring program at Skyview Middle school. He was
selected for the Minnesota Youth Advisory Council and co-chairs the education committee, working
closely with the Minnesota Department of Education and attending legislative sessions. Dustyn is
nominated by Angelica Torralba-Olague.

Antenhe Tena is receiving the Community Education Youth Award. He has led a boys group and the
African/African-American Culture group during Sparks Time after school program at Richardson
Elementary. He leads soccer and sports classes for youth enrichment after school and on Saturdays.
Antenhe has also represented Youth Leadership Council at district functions such as Conversations on
Race as a youth panelist. He has motivated his high school peers to get involved, attend college visits
and volunteer. He also serves on the Community Education Advisory Council. Antenhe is nominated by
Angelica Torralba-Olague.

Jessie & Tom Helmbrecht are receiving the Senior Friend Award. Jessie has volunteered in various

ways since 1993, helping set up for congregate dining, parties and special events. Tom joined Jessie
when he retired in 2000, and together they called bingo for four years. For the last 11 years, Jessie
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and Tom have continued to be invaluable volunteers at Gladstone, organizing everything to do with
Bingo. Gladstone would not be the same without them. Jessie & Tom are nominated by Cheryl Gysbers.

12



V. CONSENT AGENDA

The Consent Agenda is designed to expedite the handling of routine and miscellaneous official
business of the School Board. The entire agenda may be adopted by the Board in one motion.
The motion for adoption is not debatable and must receive unanimous approval. By request
of an individual Board member, an item can be removed from the Consent Agenda and placed
upon the regular agenda for consideration and action.

Therefore, the following resolution is recommended:
BE IT RESOLVED by the School Board of Independent School District No. 622 that

Consent Agenda Items, V.A. through V.l., be approved as written, and a copy of the
agenda items is attached to the minutes.

MOTION:

SECOND:

13



INDEPENDENT SCHOOL DISTRICT 622
NORTH ST. PAUL-MAPLEWOOD-OAKDALE SCHOOLS

REFLECTION STUDY SESSION
SCHOOL BOARD
March 17, 2015

Chair Augé called the meeting to order at 5:00 PM with the following present: Chair Augé,
Vice Chair Hunt, Treasurer Yener, Directors Anderson, Coborn, Neve, and Superintendent
Phillips. Arriving at 5:07 PM: Clerk Livingston.

Others present were: Kim Cavallaro, Keith Gray, and Kevin Rupp.

In the audience: Rory Sanders.

Board members discussed the superintendent search process and shared their reflections on
the experience.

The meeting adjourned at 5:55 PM.

Clerk

Public notice for solicitation of bids, requests for quotes and requests for proposals are
located on the ISD 622 website, www.isd622.org.
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INDEPENDENT SCHOOL DISTRICT 622
NORTH ST. PAUL-MAPLEWOOD-OAKDALE SCHOOLS

REGULAR MEETING
SCHOOL BOARD
March 17, 2015

Chair Augé called the meeting to order at 6:03 p.m. with the following present: Chair Augé,
Vice Chair Hunt, Clerk Livingston, Treasurer Yener, Directors Anderson, Coborn, Neve,
Superintendent Phillips, and Student Representative Donna Fischer. Absent: Student
Representative Charlotte Zangs.

Others present were: Keith Gray, Director of Human Resources; Troy Miller, Assistant
Superintendent; Randy Anderson, Director of Business Services; Cory Mcintyre, Director of
Student Services; and Kim Cavallaro, Administrative Assistant.

The meeting opened with the Pledge of Allegiance led by Emma and Hailey Raboin and
Matthew Marah.

Hunt moved and Anderson seconded the following motion, which carried:
THAT the agenda be approved as presented.
Livingston moved and Yener seconded the following resolution, which carried:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
following Consent Agenda Items, IV.A. through IV.L., be approved as written, and a
copy of the agenda items is attached to the minutes.

Tartan High Student Board Representative Donna Fischer reported on the following items:
Students are transitioning into the last trimester; DECA went to state and placed very well;
BPA also went to state and 13 students qualified for nationals; a new internship program with
students helping other students with technology has started; the speech team meets on March
23; spring sports are starting; and Relay for Life participated in a nationwide online 3 day
event to raise money and they came in first place resulting in putting them $20,000 ahead of
schedule for the Relay for Life main event on May 15.

Miller reported on the late start that District 622 will be having for North High 9, 10 and 12"
graders and Tartan 9 and 10" graders on April 28 to meet the new 2014-2015 ACT
requirements that all 11" graders take the ACT.

Phillips shared a College in the Schools video which highlighted the successful program at
North and Tartan high schools.
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Augé reported on District 916 and shared news that a District 622 student recently received a
$300 scholarship for excellent performance in the ALC program. She also mentioned that an
article on the Karner Blue facility was featured in the recent MSBA magazine.

Livingston moved and Coborn seconded the following resolution, which carried:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
School Board accept with appreciation the following contributions and permit their use
as designated by the donors.

Donor

Trader Joe’s

Larry S. and Christy N. Brown

Paul Rabory

Dorothy L. Fease

Estate of Patricia A. Doolan
Anonymous

House of Prayer Church

Anonymous

Therese Faulconbridge
Susan Purvis

Gary Laska

Emily Putzler

Elinor Nicklawske

J.J. Steenberg

Maplewood North Lions
Walter and Mary Lindeman

Cherie Bender

The Home Depot

Item and/or Amount

Case of apples (valued at
$49.68)

$100.00
$20.00
$20.00
$1,000.00
$2,000.00

Multiple knitted hats,
mittens, neck warmers &
felt hats (valued at
$200.00)

$1,000.00
$42.00
$50.00
$50.00
$50.00
$150.00
$50.00
$200.00
$100.00

Octane Elliptical Trainer
(valued at $500.00)

One 8x6 8 ft. cedar board,
one 8x6 12 ft. board, 3x10
exterior screws, 3M 9x11
sandpaper, two 2x4 12 ft.
cedar, three 8x4 12 ft.

16

Purpose
Oakdale - Jump Rope for Heart

Oakdale - Winter Bingo Event
Oakdale - Winter Bingo Event
Oakdale - Winter Bingo Event
Tartan High School Art Department
Oakdale Holiday Help for Families

Cowern Elementary

Richardson Elementary toward field trips
Meals on Wheels

Meals on Wheels

Meals on Wheels

Cowern Elementary School

Meals on Wheels

Meals on Wheels

Meals on Wheels

Meals on Wheels

Harmony Learning Center

Harmony Learning Center



cedar, 3/8 50 staples,
4x50 netting, two 2 inch
hooks, 2'2 10 exterior
screws (valued at $130.33)

Christa Lane Waymire $50.00 Harmony Learning Center Pilot Program
Cherie Bender Vision Fitness/Recumbent  Next Step - Denise Caley’s Classroom
exercise bike (valued at
$350.00)
Ideal Credit Union $1,500.00 Meals on Wheels

Hunt moved and Neve seconded the following resolution, which carried:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
2014-15 District Budget be revised as presented.

Livingston moved and Neve seconded the following resolution, which carried:

BE IT RESOLVED that the School Board of Independent School District No. 622 approve

and adopt the 2015-16 capital expenditure budget as per the 2015-16 Capital Budget
Plan.

Anderson moved and Livingston seconded the following resolution, which carried:

THIS AMENDMENT is made by and between INDEPENDENT SCHOOL DISTRICT NO. 833 (“South
Washington County Schools”), INDEPENDENT SCHOOL DISTRICT NO. 834 (“Stillwater Area
Schools”), INDEPENDENT SCHOOL DISTRICT NO. 622 (“North St. Paul-Maplewood-Oakdale
Schools”), and NORTHEAST METROPOLITAN INTERMEDIATE SCHOOL DISTRICT NO. 916
(“Northeast Metro 916”). The afore-mentioned school districts shall hereinafter be referred
to as the “Collaborating Districts.” Each of the three independent school districts shall be
referred to collectively as the “Participating Districts.”

RECITALS

A. The Collaborating Districts entered into a Joint Powers Agreement dated
October 7, 1994, as amended pursuant to the Amended and Restated Joint Powers
Agreement dated July 1, 1995, and as amended by Amendment No. 1 to the Amended
and Restated Joint Powers Agreement, (collectively, the “Joint Powers Agreement”)
to provide a framework to govern the administration, financing and operation of a
joint elementary school, known as Valley Crossing Community School (“Valley
Crossing”).
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B. Pursuant to the terms of the Joint Powers Agreement, Northeast Metro 916 has
operated, managed, controlled and administered Valley Crossing on behalf of the
Participating Districts since its inception in 1994.

C. The Participating Districts have each provided to Northeast Metro 916 the
written notice required under Article Il of the Joint Powers Agreement to terminate
the duties of Northeast Metro 916 effective June 30, 2016, for South Washington
County Schools to purchase the Valley Crossing school facility and for the Collaborating
Districts to terminate the Joint Powers Agreement.

NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein,
and other good and valuable consideration, it is agreed by and between the parties that the
Joint Powers Agreement shall be modified consistent with the following terms.

AGREEMENT

Notwithstanding any provision to the contrary in the Joint Powers Agreement dated October
7, 1994, as amended pursuant to the Amended and Restated Joint Powers Agreement dated
July 1, 1995, and as amended by Amendment No. 1 to the Amended and Restated Joint
Powers Agreement, including but not limited to Northeast Metro 916 School Board Operating
Procedure C3.0 (attached hereto as Exhibit A), the goals of the Collaborating Districts are to
plan for an estimated One Hundred Thousand Dollars ($100,000.00) to remain in the Valley
Crossing FY16 general fund balance through all or a combination of the strategies identified
below:

1. The FY16 referendum revenues in the tuition for North St. Paul-Maplewood-Oakdale
Schools shall be the basis for the tuition due and owing from each Participating District.

2. The Participating Districts shall determine an amount equal to the FY15 difference
between actual and declared student enrollment from any Participating District to be
returned to the Participating Districts at the end of FY 15.

3. Northeast Metro 916 shall not demand payment at the end of FY16 for any difference
between actual and declared student enrollment from any Participating District.

4, The Operating Capital revenue shall be removed from the Northeast Metro 916 tuition
formula for FY16.

5. Northeast Metro 916 shall return the majority of the assigned Operating Capital
reserves to each Participating District at the close of FY16 based on the same percentage of
students enrolled over time that was used to determine each Participating District’s
proportionate share of equity in the facility.

6. In the event there is a deficit in either the Valley Crossing General Revenue

(unassigned) fund or Operating Capital (assigned) fund at the end of FY16, the Participating
Districts shall be responsible for their proportionate share of such deficit and the parties
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agree to modify the terms of this Agreement for the Participating Districts to absorb and
assume financial responsibility for any such deficit.

7. The parties agree that this Agreement is a declaration of intent and an articulation of
mutually desired goals in planning for the dissolution of the Joint Powers Agreement relating
to the operation of Valley Crossing.

Coborn moved and Livingston seconded the following resolution, which carried:

BE IT RESOLVED by the School Board of Independent School District 622 that Policy
E-009, Early Entrance to Kindergarten, be approved to establish the procedures for the
evaluation process for determining the early admission of students into kindergarten.

Augé asked the Board to set the time, location and agenda for the April 14, 2015 work study
session. Neve moved and Livingston seconded the following motion, which carried:

THAT the April 14, 2015 work study session begins at 4:30 p.m. in Conference Room
202 of the District Education Center and includes the following agenda items: 1)Two
& Ten Year Facility Plan, 2)Olweus, 3)Welcoming Schools, 4)LGBT Update, and
5)Policy Review.

Coborn moved and Yener seconded the following resolution, which carried:

BE IT RESOLVED by the School Board of District 622 that it approves the notification of
North St. Paul - Maplewood - Oakdale Education Association (NSPMOEA) that the
District discontinues and terminates the current ATTPS Memorandum of Agreement
and directs its bargaining team to enter into negotiations with NSPMOEA with the
intent of drafting a new agreement that both parties can approve. If an agreement
cannot be reached, the District will notify the Minnesota Department of Education that
it is withdrawing from the Alternative Teacher Professional Pay System (Q Comp) plan.

Augé asked the Board to set a special meeting for the superintendent contract. Hunt moved
and Anderson seconded the following motion, which carried:

THAT the Board will have a special meeting on March 30 at 5:00 p.m. to consider a
potential superintendent contract.

During Board Communications, the following items were shared:

v Anderson said that he was glad to be back and involved with board activities.
He thanked everyone for thinking of him during his recovery.

v Livingston mentioned that former District 622 school board member Dick
Seppala was in the audience; she thanked him for his eight years of service.

v Hunt acknowledged the Castle Elementary staff who greeted him on the spur of

the moment during a recent visit. He also thanked the Castle students who led
the board in the Pledge of Allegience.
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v Coborn stated that the board had taken action on the retirement of Cowern
Principal Sonya Czerepak and thanked Sonya for a job well done.

v Augé congratulated teachers Julie Swanson and Steve Dombrosk for being
finalists for Minnesota Teacher of the Year. She wished everyone a safe spring
break and also thanked her board colleagues for the many hours they have
worked during the past months.

Livingston moved and Anderson seconded the following motion, which carried:
THAT the meeting be adjourned.

The meeting adjourned at 6:53 p.m.

Clerk

Public notice for solicitation of bids, requests for quotes and requests for proposals are
located on the ISD 622 website, www.isd622.org.
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INDEPENDENT SCHOOL DISTRICT 622
NORTH ST. PAUL-MAPLEWOOD-OAKDALE SCHOOLS

SPECIAL MEETING
&
CLOSED SESSION
SCHOOL BOARD
March 30, 2015

Chair Augé called the Special Meeting to order at 5:05 p.m. with the following present: Chair
Augé, Vice Chair Hunt, Clerk Livingston, Treasurer Yener, Directors Anderson, Coborn, and
Neve.

Others present were: Keith Gray and Kevin Rupp.

In the audience: Dennis Fendt and Tim Kappes.

A discussion took place on the consideration of the superintendent contract. Hunt moved and
Livingston seconded the following motion, which carried with Anderson, Augé, Hunt and

Livingston voting YES; and Coborn, Neve and Yener voting NO:

THAT the Board move forward with discussion of a superintendent contract with
Dr. Ryan Laager.

Conversation was held regarding superintendent contract parameters. Hunt moved and
Livingston seconded the following motion; which carried with Anderson, Augé, Hunt and
Livingston voting YES; and Coborn, Neve and Yener voting NO:

THAT the Board offer Dr. Ryan Laager a contract of three years with parameters of no
less than $165,000 annually and no more than $170,000 annually.

Hunt moved and Livingston seconded the following motion, which carried:
THAT the Special Meeting be adjourned.
The meeting adjourned at 6:10 p.m.
Chair Augé called the Closed Session to order at 6:18 p.m. for the purpose of Strategizing for
Contract Labor Negotiations. Present were: Anderson, Augé, Coborn, Hunt, Livingston, Neve,

and Yener. Others present were: Randy Anderson, Keith Gray and Kevin Rupp.

The Closed Session adjourned at 6:50 p.m.
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The Board reconvened and the Special Meeting was called back to order by Chair Augé at 6:51
p.m. Present were: Anderson, Augé, Coborn, Hunt, Livingston, Neve and Yener. Others
present were: Kevin Rupp.

Hunt moved and Livingston seconded the following motion:

THAT the Special Meeting be adjourned.

The meeting adjourned at 6:51 p.m.

Clerk

Public notice for solicitation of bids, requests for quotes and requests for proposals are
located on the ISD 622 website, www.isd622.org.
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INDEPENDENT SCHOOL DISTRICT 622
NORTH ST. PAUL-MAPLEWOOD-OAKDALE SCHOOLS

SPECIAL MEETING SESSION
SCHOOL BOARD
April 14, 2015

Chair Augé called the meeting to order at 4:30 p.m. with the following present: Chair Augé,
Vice Chair Hunt, Clerk Livingston, Treasurer Yener, Directors Anderson, Coborn, Neve, and
Superintendent Phillips.

Others present were: Randy Anderson, Bob Biddick, Kim Cavallaro, Keith Gray, Terri
Johnson, Cory Mcintyre, and Troy Miller.

The superintendent’s contract was considered. Livingston moved and Hunt seconded the
following resolution, which failed, with Anderson, Hunt and Livingston voting YES; and Augé,
Coborn, Neve and Yener voting NO:

BE IT RESOLVED that the School Board of School District 622 hereby approves the
employment contract with Dr. Ryan Laager to serve as Superintendent of Schools in
the North St. Paul-Maplewood-Oakdale School District, for a three year term
commencing July 1, 2015, and an annual salary of $168,000 for the 2015-2016 school
year.

Augé asked the Board to set a special meeting for superintendent search next steps. Coborn
moved and Anderson seconded the following motion, which carried:

THAT the Board will have a special meeting on April 28, 2015 at 4:30 p.m. in the Board
Room of the District Education Center to discuss superintendent search next steps.

Coborn moved and Livingston seconded the following motion, which carried:

THAT the meeting be adjourned.

The meeting adjourned at 4:59 p.m.

Clerk

Public notice for solicitation of bids, requests for quotes and requests for proposals are
located on the ISD 622 website, www.isd622.org.

23


http://www.isd622.org/

24



INDEPENDENT SCHOOL DISTRICT 622
NORTH ST. PAUL-MAPLEWOOD-OAKDALE SCHOOLS

WORK STUDY SESSION
SCHOOL BOARD
April 14, 2015

Chair Augé called the meeting to order at 5:07 p.m. with the following present: Chair Augé,
Vice Chair Hunt, Clerk Livingston, Treasurer Yener, Directors Anderson, Coborn, Neve, and
Superintendent Phillips.

Others present were: Randy Anderson, Bob Biddick, Mike Boland, Bridget Bruner, Kim
Cavallaro, Keith Gray, Tom Howley, Terri Johnson, J. B. Mayo, Cory Mcintyre, and Troy Miller.

Others present were: Rory Sanders.

Howley, Bruner, and Miller presented on Olweus and Welcoming Schools and shared data on
the percentage of students reporting bullying for all nine elementary schools in the District.
The presented data demonstrated the value of deeply implementing Olweus and Welcoming
Schools.

Anderson and Boland reported on the Two and Ten Year Facility Plan. They discussed the
projects scheduled for this coming summer, the summer of 2016, and the summer of 2017.
They also reviewed a summary snapshot of the total projects to be performed during the next
10 years. This will be an Action Item at the April 28, 2015 board business meeting.

Phillips presented 26 policies slated for revision; two that are being recommended for
rescinding; and two that are proposed for adoption. Phillips indicated that the bulk of the
policies subject to revision are minor one which reflect legislative/statute changes, legal
reference deletions or additions, or small sentence structure or language revisions.

The policies slated for revision are: G-033 (Open Meetings & Closed Meetings), G-035 (Public
Participation in School Board Meetings/Complaints/Data Privacy Considerations), G-050
(Policy Stewardship), E-014 (Graduation Requirements), E-015 (Student Attendance), E-033
(Modification of School District Budget), E-058 (Waste Reduction and Recycling), E-072
(Enrollment of Nonresident Students), E-085 (Employee-Student Relationships), E-088 (Staff
Development), E-089 (Assessment of Student Achievement), E-090 (Testing Accommodations,
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP Students), EM-020.4
(Public & Private Personnel Data & Form), EM-020.6 (Family & Medical Leave Policy), EM-
020.7 (Harassment & Violence Report Form), EM-020.10 (Tobacco-Free Environment), EM-
020.13 (School Weapons Policy), EM-020.14 (Search of Student Lockers, Desks, Personal
Possessions, & Student’s Person), EM-020.21 (Internet Acceptable Use Policy & Internet Use
Agreement)), EM-020.22 (Hazing Prohibition), EM-020.25 (Student Transportation Safety
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Policy), EM-020.26 (Crisis Management Policy), EM-020.29 (Instructional Curriculum), EM-
020.30 (Curriculum Development), EM-020.33 (School District Curriculum and Instruction
Goals). Policies slated for rescinding are: L-041 (Gifts to and Solicitation by Staff Members),
and L-043 (Unauthorized Advertising). Policies proposed for adoption are: E-007
(Advertising), and E-008 (Gifts to and Solicitation by Employees and School Board Members).
This will be a Discussion Item at the April 28, 2015 board business meeting.

The meeting adjourned at 8:00 p.m.

Clerk

Public notice for solicitation of bids, requests for quotes and requests for proposals are
located on the ISD 622 website, www.isd622.org.
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Employment

First Name Last Name Employed as Building Effective Pay Rate Per
Brad Adams Baseball Asst. Coach North 3/16/15| $4,185.68|assignment
Ron Adams Baseball Head Coach North 3/16/15| $6,053.13|assignment
Ronald Adams Bus Monitor Bus Garage 2/9/2015 $16.58|Hour
Phil Albert Baseball Head Coach Skyview Middle 3/19/15| $1,698.00|assignment
Nicole Bennis Receptionist Carver 4/6/15 $14.72|hour
Doug Berfeldt Baseball Asst. Coach Tartan 4/13/15|  $4,185.67|assignment
Andy Berreth Baseball Head Coach Skyview Middle 3/19/15| $1,698.00{assignment
Jim Boyle Female Track Head Coach Tartan 3/9/15| $6,053.13|assignment
Pamela Brandt Adapted Bowling Head Coach Tartan 3/16/15| $5,151.60[assignment
Joe Brzycki Baseball Coach Maplewood Middle 4/6/15| $1,698.00|assignment
James Butler Male Track Asst. Coach Tartan 3/9/15[ $1,609.87|assignment
Dan Cahill Female Track Head Coach North 3/9/15| $6,053.13|assignment
Jessica Carlson Adaptive Bowling Asst. Coach North 3/16/15| $3,541.73|assignment
Brandon Cayetano Asst. Speech Activities Director North 3/11/15| $1,639.00|assignment
Julie Cazett Track Asst. Coach Maplewood Middle 3/23/15| $1,616.80[assignment
Dan Chapman Male Track Head Coach Skyview Middle 3/19/15| $1,698.00|assignment
Cliff Charpentier Softball Head Coach North 3/9/15[ $5,312.59|assignment
Gina Degneau Screening Specialist Gladstone 2/23/2015 $25.76|Hour

* |Jonathan Dickhausen Sound & Light Technician North High School 3/2/2015 $15.00|Hour
Rick Dickinson Male Lacrosse Head Coach Tartan 3/30/15| $5,924.34|assignment
Gerald Diebel Male Tennis Head Coach North 3/23/15| $5,151.60|assignment
Matt Duffee Male Track Asst. Coach Tartan 3/9/15| $4,185.67|assignment
Erig Duong Softball Asst. Coach Skyview Middle 3/19/15| $1,698.00{assignment
Elizabeth Ekstrom Softball Coach Maplewood Middle 4/6/15|  $1,698.00|assignment
Lindsey Anne |Engrav Adapted Bowling Asst. Coach Tartan 3/16/15| $3,541.72|assignment
Karl Ermisch Male Track Head Coach Tartan 3/9/15| $5,537.97|assignment
Brent Evander Male Tennis Asst. Coach Skyview Middle 3/19/15| $1,698.00|assignment
Tyrone Evans Female Track Asst. Coach Tartan 3/9/15[ $4,314.46|assignment
Melissa Faust Sound & Light Technician Tartan High School 3/19/2015 $15.00|Hour
Ray Fini Track Head Coach Maplewood Middle 3/23/15| $1,779.20|assignment
Leslie Firkins Misc Activities John Glenn Middle School 4/7/2015 $17.25|Hour
Laresa Fitzgerald Female Track Asst. Coach Skyview Middle 3/19/15| $1,698.00{assignment
Greg Flaatten Lacrosse Head Coach North 3/30/15| $5,151.60|assignment
Sara Flanagan Track Asst. Coach Maplewood Middle 3/23/15| $1,616.80[|assignment
Joshua Foster Softball Coach Maplewood Middle 4/6/15| $1,698.00|assignment
Joshua Foster Softball Head Coach Maplewood Middle 4/6/15 $81.20|assignment
Larry Fronczak Male Tennis Coach Tartan 3/23/15| $5,151.60|assignment
Jeremy Funk Male Lacrosse Asst. Coach Tartan 3/30/15| $3,734.91|assignment
Anthony Galvan Test Proctor North High School 5/1/2015 $21.75|Hour
Lindsey Anne |Gausted Softball Asst. Coach Tartan 3/9/15[ $2,464.04|assignment
Mackenze Grant Water Safety Aid District Wide 4/4/2015 $8.91[Hour
Robert Hackney Female Track Asst. Coach North 3/9/15[ $4,056.89|assignment
Allison Hannon Female Track Asst. Coach North 3/9/15| $3,670.52|assignment
Glenn Hansen Adapted Bowling Asst. Coach Tartan 3/16/15| $1,577.67|assignment
David Harrigan Baseball 9th Grade Tartan 3/16/15| $3,380.73|assignment
Paul Hazzard Female Golf Head Coach North 3/16/15| $4,894.02[assignment
Jemma Hernandez MN Para John Glenn Middle 4/6/15 $15.19|hour
Tim Hickey Weight Room Coordinator Tartan 3/10/15 $181.00|assignment
Cole Hutchens Baseball Asst. Coach North 3/16/15| $3,928.10|assignment
Martha Jacobson Chaperone Maplewood Middle School 3/20/2015 $16.65|Hour
Jeremy Johnson Softball Asst. Coach Maplewood Middle 4/20/15|  $1,293.44|assignment

* [Cheri Junker Misc Activities North High School 3/12/2015 $17.25|Hour
Amy Krier Adapted Bowling Asst. Coach Tartan 3/16/15| $1,577.67[assignment
Ed Kupka Softball Head Coach Skyview Middle 3/19/15| $1,698.00[|assignment
Kellie Kurz CID Para Eagle Point 4/6/15 $14.85|hour
Emily Landblom Chaperone Maplewood Middle School 3/20/2015 $16.65|Hour
Brian Larson Softball Head Coach Tartan 3/9/15|  $5,924.34|assignment
Phuong Le Female Lacrosse Tartan 3/30/15| $6,053.13|assignment
Amanda Leeman Female Lacrosse Asst. Coach Tartan 3/30/15| $3,734.91|assignment
Cole Leitch Male Lacrosse Asst. Coach Tartan 3/30/15| $3,863.70[assignment
Kewvin Lindahl Male Lacrosse Asst. Coach Tartan 4/6/15| $3,863.70|assignment
Eric Longtin Male Track Asst. Coach North 3/9/15[ $4,314.47|assignment
Kara Lund Softball Coach Maplewood Middle 4/6/15| $1,698.00|assignment
Jared Lyle Baseball Head Coach John Glenn Middle 4/6/15|  $1,779.20[|assignment
Jamie Mackie Lunch/Playground Monitor Castle 3/23/15 $13.35|hour
Dom Mahon Female Track Asst. Coach North 3/9/15| $3,670.52|assignment
Dana Maney ECSE Program Supenvisor DEC 7/1/15[ $98,000.00|Year
Becky McQuiston Female Track Asst. Coach North 3/9/15[ $3,799.31|assignment
Trudy McQuiston Adaptive Bowling Head Coach North 3/16/15|  $5,280.39[assignment
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Barb Miller Female Golf Head Coach Tartan 3/16/15| $4,507.65|assignment
Denver Moeller Softball Head Coach John Glenn Middle 4/6/15] $1,779.20])assignment
Kristin Moore Softball Asst. Coach Tartan 3/16/15|  $3,799.30|assignment
Kristin Moore Softball Asst. Coach Tartan 3/16/15| $3,799.30|assignment
Gary Moos Softball 9th Grade Tartan 3/16/15| $3,631.79|assignment
Amy Mousel Female Golf Asst. Coach Tartan 3/9/15] $2,704.59|assignment
Michael Napoli PT Driver in Training Bus Garage 3/30/2015 $17.07|Hour

Mallory Nelson Track Asst. Coach Maplewood Middle 3/23/15| $1,616.80|assignment
Tom Nemo Softball Head Coach North 3/9/15] $5,312.59|assignment
Jennifer Nyberg Parent Volunteer Coordinator Richardson Elementary 3/23/2015 $13.80{Hour

Jamie Oliver Male Track Asst. Coach North 3/9/15| $4,185.68|assignment
Brigetta Ottoson Female Lacrosse Asst. Coach Tartan 3/30/15|  $3,992.49|assignment
Nathan Patrick Registered Nurse (BSN) North High School 4/13/2015 $30.00{Hour

Jim Pearson Male Golf Head Coach North 3/16/15| $5,151.60|assignment
Nate Peasley Male Golft Asst. Coach North 3/16/15| $3,477.33|assignment
David Perkins 8th Gr Baseball Coach Skyview Middle 3/19/15| $1,698.00|assignment
Andy Persby Baseball Asst. Coach North 3/16/15| $4,185.68|assignment
Joe Pinotti Softball Asst. Coach North 3/9/15| $4,443.26|assignment
Bill Raymond Male Tennis Asst. Coach North 3/23/15| $3,863.70|assignment
Dan Recchio Baseball Asst. Coach Tartan 3/9/15| $4,185.67|assignment
Steven Reed Softball Coach Maplewood Middle 4/6/15| $1,698.00{assignment
Kallie Rezny Softball Asst. Coach North 3/9/15| $4,056.89|assignment
Curt Russell Baseball Head Coach Tartan 3/16/15| $6,310.71|assignment
Dan Salava Male Track Asst. Coach North 3/9/15| $4,185.68|assignment
Delene Sanders Female Track Asst. Coach North 3/9/15| $4,185.68|assignment
Don Schuette Male Track Asst. Coach Tartan 3/9/15|  $3,928.09|assignment
Jerry Schwalbach Baseball Asst. Coach Skyview Middle 3/19/15| $1,698.00|assignment
Billie Jo Shoen Misc Activities Tartan High School 2/23/2015 $17.25|Hour

Jessica Simes FAN Para Cowern 3/12/15 $14.18[hour

Jada Simmons Sound & Light Technician North High School 2/23/2015 $15.00|Hour

Mike Snaza Baseball 9th Grade North 3/16/15| $3,509.53|assignment
Lindsey Anne |Soshnik Female Lacrosse Head Coach North 3/30/15| $4,282.50|assignment
Debra Stigen Bus Monitor Bus Garage 4/6/2015 $16.58|Hour

Maggie Straka Female Lacrosse Asst. Coach Tartan 3/30/15| $2,962.17|assignment
Peder Swenson Baseball Asst. Coach John Glenn Middle 4/6/15| $1,212.60|assignment
Randy Tappe Baseball Coach Maplewood Middle 4/6/15| $1,698.00{assignment
Tim Tekautz Baseball Coach Maplewood Middle 4/6/15|  $1,698.00{assignment
Dave Terry Male Track Asst. Coach North 3/9/15] $4,314.47|assignment
Sai Thao Female Track Asst. Coach John Glenn Middle 3/19/15 $404.20|assignment
Tom Thole Softball Asst. Coach North 3/9/15| $4,443.26|assignment
Andrew Thompson Male Tennis Asst. Coach Skyview Middle 3/19/15| $1,698.00|assignment
Janna Todd Softball Head Coach Skyview Middle 3/19/15| $1,698.00|assignment
Margaret Tripp ES Il - Short Hour Tartan High School 4/13/2015 $13.11|Hour

Martina Wagner English Learner Program Supenisor [DEC 7/1/15] $115,000.00|Year

Todd Wallert Male Track Head Coach North 3/9/15| $6,310.71|assignment
Talia Warner Female Lacrosse Head Coach North 3/30/15| $4,282.50|assignment
Rashad Watkins Baseball Coach Maplewood Middle 4/6/15|  $1,698.00|assignment
Joshua Wendorf Male Track Asst. Coach Skyview Middle 3/19/15| $1,698.00|assignment
Mark Woodcock Male Track Asst. Coach North 3/9/15] $4,314.47|assignment
Taylor Wurl Female Track Asst. Coach Skyview Middle 3/19/15| $1,698.00|assignment
Michelle Zarate Kneen |School Liaison John Glenn Middle School 4/6/2015 $15.40|Hour

Darrell Zieske Softball Asst. Coach Skyview Middle 3/19/15| $1,698.00]|assignment
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Status Change

*| First Name Last Name From To Effective [ Pay Rate Per
Gena Abrahamson Assistant Principal Elementary Principal 7/1/2015] $122,190.00(Year
Jill Berger FS lIl - Short Hour FS lIl - Long Hour 4/6/2015 $17.25|Hour
John Castelluccio PT Driver in Training PT Bus Driver 4/13/2015 $19.00|Hour
Patrick Dunbar Full Time Custodian PT Bus Driver 3/18/2015 $19.00|Hour
Michael Napoli PT Driver in Training PT Bus Driver 4/3/2015 $19.00|Hour
Paul Sandberg PT Custodian FT Custodian 3/26/2015 $16.58|Hour
Alfonso Worthen 10 Month Driver/Custodian PT Bus Driver 3/23/2015 $19.00|Hour

Leave of Absence

*[ First Name |Last Name Assighment Building Leave Type Dates
Heather Cash Teacher Richardson Child Care 5/29/2015-6/5/2015
Courtnie DeGrand Para Music Asst. Skyview Middle Child Care 5/6/15 - 6/4/15
Katelyn Holloway [Teacher Weawer Elementary [Child Care 4/22/15-6/5/2015
Rebecca Moeller Secondary School Secretary |John Glenn Middle |Child Care 5/26/15 - 6/12/15
Jeannine Nakpil Educational Equity Specialist|DEC Special 3/12/2015 - 5/17/2015
Julie Shen Teacher Skyview Middle Child Care 4/22/2015-6/5/2015

Resignation

*| First Name | Last Name Assignment Building Effective
Rachel Austin Teacher Webster 6/5/2015

* [Bonnie Carbone FS Il - Long Hour Tartan High School 3/16/2015
Katherine Carlson Special Ed Resource Teacher Tartan 6/5/2015

* [Mary Cavanagh Title 1 Intervention Teacher Castle 6/5/2015

*|Linda Dailey Social Studies Teacher Skyview Middle 6/5/2015

* [Janet D'Ambrosio  |6th Grade Teacher John Glenn 6/5/2015
Sara Felland Licensed School Nurse District Wide 6/30/2015
Paul Gisselquist Behavior Intervention Specialist Harmony Learning Center 4/3/2015
Janis Goetzke Licensed Health Asst. Cowern 6/5/2015
Robert Harris PT Arena Worker Arenas (Tartan & North) 3/26/2015

* |Sharon Hattenberger |6th Grade Teacher John Glenn 6/5/2015

* [Kathleen Henke Building EA Castle 6/5/2015

* [Nancy Holland Placement Coordinator Harmony 6/5/2015
Candice Jenkins EBD Resource Teacher Maplewood 3/12/2015
Nicole Kohlkapp Registered Nurse (BSN) Beawer Lake 3/27/2015
Rebecca Krueger Art Teacher North 3/25/2015
Mary LaViolette Before School Monitor Oakdale 6/5/2015
Sarah Lilja Enrichment Instructor DEC 4/30/2015

* [Kathleen Lukin Multiple Needs Teacher Oakdale 6/5/2015
Marta Maldonado Bicultural Liaison District Wide 3/5/2015
Marta Maldonado Interpreter District Wide 3/5/2015
Rachel Mass Registered Nurse (BSN) North High School 3/27/2015
Erin McLean SLD Teacher Maplewood 6/5/2015
Steven Nielsen Adv. Conn. Child Care Para Cowern 3/27/2015
Vickie Noonan Title Teacher Webster 6/5/2015
Mary Saiko Secondary School Secretary North 4/13/2015
David Wolff Industrial Technology Teacher Maplewood 6/5/2015
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Termination

First Name | Last Name Assignment Building Effective
Ronald Adams Bus Monitor Bus Garage 2/2/2015
Kimberly Buttermore |10 Month Bus Driver/Custodian Bus Garage 2/17/2015
Marylou Gray Adv. Conn. SN Child Care Para Weaver 3/27/2015
Steven Maerz 10 Month Bus Driver/Custodian Bus Garage 4/20/2015
Lese Ronald PT Bus Driver Bus Garage 3/16/2015
Deana Schinkoeth  |Driver/Custodian Bus Garage 2/23/2015
Sarah Shoff Adv. Conn. Child Care Para Eagle Point 12/23/2014
Kelsey Soderholm SPED Building Para Maplewood 3/16/2015
Debra Stigen Bus Monitor Bus Garage 3/18/2015
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BID/RFP CALENDARS

NAME OF BID BID OPENING BOARD
MEETING
Asbestos Operations and Maintenance — 5/12/2015 5/26/2015

District Wide/Health & Safety

NAME OF RFP RFP DUE BOARD
DATE/TIME MEETING
(if applicable)
School District Portrait Packages g;/géngﬁ,.‘r’, 3/17/15

“Notice to Bidders” can be found on ISD 622 website at Www.isd622.0rg. Click on “New Bid/RFP Posted” Quick
Link to see a complete listing of Bids and RFPs.

Note: RFP’S have a due date/time only. There is not a formal opening or reading of the proposals unless noted.
Bids have a due date/time and room location for the formal opening and reading of the bids.
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V. l. DESIGNATION OF OFFICIAL WITH AUTHORITY TO AUTHORIZE MDE SECURE
WEBSITES

MDE recently released the new External User Access Recertification system, which will
replace the Superintendent Authorization Forms with a single system that provides
information and control over who has external access to MDE secure systems.

To begin using the External User Access Recertification System, a district must designate the
Identified Official with Authority to assign job duties and authorize external user access. The
designation must be approved by the School Board and sent to MDE with the associated school
board meeting minutes attached.

Therefore, the Superintendent of Schools recommends the following resolution:
BE IT RESOLVED by the School Board of Independent School District No. 622 that it

designates Director of Technology Robert Biddick as the Identified Official with
Authority to authorize user access to MDE secure websites for District 622.

MOTION:

SECOND:
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V. l. DISBURSEMENTS

State statutes require school boards to provide for payment of just claims and also require
that a list of electronic fund transfers be submitted to the school board at its next regular
meeting. This action will authorize payment of audited and allowable claims, purchase of
investments, transfers to the payroll account, and transactions by electronic fund (wire)

transfers.

Therefore, the Director of Business Services recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the following

disbursements and transfers be approved:

General Fund S 2,843,518.00
Food Service 353,427.00
Community Service 1,185,234.00
Building 64,980.00
Debt Redemption 2,720.00
Trust 119,235.00
OPEB Benefits Trust 30,806.00
A/P Checks Disbursed (03-01-15 thru 03-31-15) S 4,599,920.00
Payroll Disbursed - Net (03-01-15 thru 03-31-15) S 4,253,435.00
Wire Transfers (03-01-15 thru 03-31-15) S 17,553,898.00
Investments on 04-20-15 S 31,877,689.00
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NORTH ST PAUL - MAPLEWOOD - OAKDALE SCHOOLS

INVESTMENTS
DEPOSITORY TYPE RATE PURCHASED MATURES AMOUNT
MSDLAF MM 0.02% (BALANCE AT 04-20-15) $114,723.00
OTHER FUNDS
P M A SECURITIES VARIOUS 0.04% (BALANCE AT 04-20-15) $11,682,793.00
OPERATING FUNDS
P M A SECURITIES VARIOUS 0.04% (BALANCE AT 04-20-15) $3,447,494.00
AAC 2015
P M A SECURITIES VARIOUS 0.04% (BALANCE AT 04-20-15) $14,973,854.00
OPEB BONDS
ASSOCIATED BANK EQUITY 1.30% (BALANCE AT 03-31-15) $1,658,825.00
EQUITY INVESTMENTS
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NORTH ST PAUL - MAPLEWOOD - OAKDALE SCHOOLS
WIRE TRANSFERS

03/01,/2015 thru 03/31/2015

FROM TO REASON
03/02/15 PREMIER BANK DELTA DENTAL $135,278.00 MONTHLY PAYMENT
03/02/15 PREMIER BANK HEALTH PARTNERS $180,412.00 HEALTH CLAIMS
03/02/15 PREMIER BANK STATE OF MINN. $130,203.00 PAYROLL TAX
03/04/15 PMA MSDLAF $400,000.00 A/PP-CARD
03/06/15 PMA PREMIER BANK $500,000.00 A/P-P/R*
03/09/15 PREMIER BANK HEALTH PARTNERS $388,822.00 HEALTH CLAIMS
03/09/15 PREMIER BANK PITNEY BOWES $3,000.00 POSTAGE
03/10/15 PREMIER BANK CORPORATE HEALTH $11,370.00 FLEX PROCESSING
03/12/15 PMA PREMIER BANK $4,600,000.00 A/P-P/R*
03/13/15 PREMIER BANK IRS $811,827.00 PAYROLL TAX
03/13/15 PREMIER BANK NSPMOEA $35,726.00 UNION DUES
03/15/15 PREMIER BANK  ANNUITY COMPANIES $747,947.00  PAYROLL PAYABLES
03/16/15 PREMIER BANK HEALTH PARTNERS $137,393.00 HEALTH CLAIMS
03/16/15 PREMIER BANK STATE OF MINN. $126,057.00 PAYROLL TAX
03/19/15 PREMIER BANK PITNEY BOWES $3,000.00 POSTAGE
03/20/15 PMA PREMIER BANK $500,000.00 A/P-P/R*
03/20/15 PREMIER BANK CORPORATE HEALTH $20,803.00 FLEX PROCESSING
03/23/15 PREMIER BANK HEALTH PARTNERS $235,186.00 HEALTH CLAIMS
03/25/15 PMA PREMIER BANK $1,500,000.00 A/P-P/R*
03/27/15 PMA HEALTH PARTNERS $255,504.00 MEDICAL CLAIMS
03/27/15 PMA PREMIER BANK $5,060,000.00 A/P-P/R*
03/30/15 PREMIER BANK HEALTH PARTNERS $137,791.00 HEALTH CLAIMS
03/31/15 PREMIER BANK  ANNUITY COMPANIES $733,194.00  PAYROLL PAYABLES
03/31/15 PREMIER BANK BANKCARD $6,508.00 CREDIT CARD FEE
03/31/15 PREMIER BANK CORPORATE HEALTH $51,537.00 FLEX PROCESSING
03/31/15 PREMIER BANK IRS $805,384.00 PAYROLL TAX
03/31/15 PREMIER BANK MISCELLANEOUS $526.00 MISCELLANEOUS
03/31/15 PREMIER BANK NSPMOEA $36,430.00 UNION DUES
TOTAL $17,553,898.00

*TO COVER ACCOUNTS PAYABLE OR PAYROLL CHECKS
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MSBA Model Policy Revisions for the 2014 Legislative Session

Policy

Number
G-033

G-035

G-050

E-007 -
Adoption

E-008 -

Adoption

E-014

E-015

Policy Title

Open Meetings and Closed Meeting

Public Participation in School Board
Meetings/Complaints/Data Privacy
Considerations

Policy Stewardship

Advertising

Gifts to and Solicitation by
Employees and School Board
Members

Graduation Requirements

Student Attendance
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Summary of Changes

Contains 622 language

Reflects legislative change regarding
social media

MSBA

Additions reflect consequences under
the Minnesota Government Data
Practices Act

Study session revision: under the
General Statement of Policy, deletion
of “related to the management of the
school district” and replace with “on
the meeting agenda”

Contains 622 language

Adds a change to allow non-
substantive changes to be approved
at the first meeting they are
introduced

Small sentence structure revision
Replaces Policy L-043 and puts
procedure into policy

MSBA

Cross references added

Replaces Policy L-041 and puts
procedure into policy

Contains 622 language

Gift ban law provisions added

Legal and cross references added
Contains 622 language

Language changed to allow flexibility
in assignment of test administrator
position or title

Adds reference to ACT to meet the
graduation assessment requirements
Graduation credit requirements
reference students meeting academic
standards

Page covering graduation
requirements by graduation class
rescinded

Study Session revision: made
correction under Section D)2) to
capitalize “ACT”

Contains 622 language



MSBA Model Policy Revisions for the 2014 Legislative Session

E-033

E-058

E-072

E-085

E-088

E-089

E-090

EM-020.4

EM-020.6

EM-020.7

Modification of School District
Budget

Waste Reduction and Recycling

Enrollment of Nonresident Students

Employee-Student Relationships

Staff Development

Assessment of Student Achievement

Testing Accommodations,
Modifications, and Exemptions for
IEPs, Section 504 Plans, and LEP
Students

Public & Private Personnel Data &
Form: Employee Authorization for
Release of Information

Family & Medical Leave Policy

Harassment & Violence Policy &
Religious, Racial or Sexual
Harassment & Violence Report Form
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Legal reference deletion

MSBA

Minor language change

Deletion of legal reference

MSBA

Several minor changes made to
reflect legislation

Legal reference revision

MSBA

Adds language regarding lotteries and
other changes required by new
legislation

MSBA

Cross reference addition

Contains 622 language

Revisions reflect legislative changes
with English learners and students’
successful transition

Legal references added

MSBA

New definitions added (“career and
college ready” and “cultural
competence”). Sentence added
regarding accessibility assessments
with the modifications and support
students need

MSBA

Changes in Procedures Manual
references

Contains 622 language

Revisions reflect legislative additions
regarding private personnel data
involving resignations for sexual
violence/contact violations; revoked
teacher licenses

Addition to legal references

Study Session revision: Section 4)o),
change the word “employee” to
“employer”

MSBA

Revisions reflect legislative changes
with military and biological &
adoptive parents

MSBA

Changes made to make this policy



MSBA Model Policy Revisions for the 2014 Legislative Session

EM-020.10

EM-020.13

EM-020.14

EM-020.15

EM-020.21

EM-020.22

EM-020.25

EM-020.26

Tobacco-Free Environment

School Weapons Policy
Search of Student Lockers, Desks,

Personal Possessions & Student’s
Person

Student Discipline & Notice of
Suspension

Internet Acceptable Use Policy &
Internet Use Agreement

Hazing Prohibition

Student Transportation Safety Policy

Crisis Management Policy, Plans and
Procedures
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consistent with the Bullying
Prohibition Policy and the Safe and
Supportive Schools Act

Small sentence structure revision
Legal reference addition

Cross reference additions

MSBA

Definition of “smoking” amended to
include use of e-cigarettes

MSBA

Removes the term “zero tolerance”
MSBA

Minor language change

Legal reference addition

Contains 622 language

Code of Student Conduct revised to
expand the physical locations to
which the policy applies and student
discipline may be imposed; blue
changes sync our policy to statute &
MSBA. Parent/teacher policy input
committee will not completed until
first week in May.

Legal reference deletion

Contains 622 language

Cross reference to the Bullying
Prohibition Policy added within the
Policy and in the references

MSBA

Changes made to make this policy
consistent with the Bullying
Prohibition Policy and the Safe and
Supportive Schools Act

Legal reference deletion and
additions

MSBA

Updates prohibition of cell phone use
MSBA

Small sentence structure revision
Additions on planning and preparing
for fire

Additions on warning and notification
systems

Additions on behavioral health crisis
intervention

Additions on long-term recovery



MSBA Model Policy Revisions for the 2014 Legislative Session

EM-020.29

EM-020.30

EM-020.33

L-041
Rescind
L-043
Rescind

Instructional Curriculum Seheeol
District Curricul iy .
Geals

Curriculum Development

School District Curriculum and
Instruction Goals

Gifts to and Solicitation by Staff
Members
Unauthorized Advertising

39

intervention procedures

Additions to legal and cross
references

Study Session revision: under Section
b)1), replace “(2011 Edition)” with
“(most current Edition)”

MSBA

We split our 622 unique policy into
MSBA’s two policies: EM-020.29
Instructional Curriculum (MSBA 604);
and EM-020.33 School District
Curriculum and Instruction Goals
(MSBA 601)

Revisions reflect legislative changes
Addresses appropriate instruction for
English language learners

MSBA

Clarifies that the school district needs
to address “applicable” requirements
of the MDE and NCLBA

MSBA

New policy formed from EM-020.29
Revisions reflect legislative changes
Definition of experiential learning
added

Policy will be rescinded and adopted
as Policy E-008

Policy will be rescinded and adopted
as Policy E-007



VII.  A. 1. REVISE POLICIES

A major function of the School Board is reviewing, revising, and adopting District #622
policies. These twenty-six policies have been proposed for revision to incorporate MSBA
recommended changes from the 2014 Legislative Session.

Therefore, the Superintendent of Schools recommends the following resolution:

BE IT RESOLVED that the School Board of Independent School District #622 hereby
revises the following policies:

G-033 (Open Meetings & Closed Meetings)

G-035 (Public Participation in School Board Meetings/Complaints/Data Privacy
Considerations)

G-050 (Policy Stewardship)

E-014 (Graduation Requirements)

E-015 (Student Attendance)

E-033 (Modification of School District Budget)

E-058 (Waste Reduction and Recycling)

E-072 (Enrollment of Nonresident Students)

E-085 (Employee-Student Relationships)

E-088 (Staff Development)

E-089 (Assessment of Student Achievement)

E-090 (Testing Accommodations, Modifications, and Exemptions for IEPs,
Section 504 Plans, and LEP Students)

EM-020.4 (Public & Private Personnel Data & Form)

EM-020.6 (Family & Medical Leave Policy)

EM-020.7 (Harassment & Violence Policy & Religious, Racial or Sexual Harassment
& Violence Report Form)

EM-020.10 (Tobacco-Free Environment)

EM-020.13 (School Weapons Policy)

EM-020.14 (Search of Student Lockers, Desks, Personal Possessions, & Student’s
Person)

EM-020.15 (Student Discipline & Notice of Suspension)

EM-020.21 (Internet Acceptable Use Policy & Internet Use Agreement)

EM-020.22 (Hazing Prohibition)

EM-020.25 (Student Transportation Safety Policy)

EM-020.26 (Crisis Management Policy)

EM-020.29 (Instructional Curriculum)

EM-020.30 (Curriculum Development)

EM-020.33 (School District Curriculum and Instruction Goals)
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Governance

Policy Title Policy Level Date Approved/Revised
Open Meetings And Closed G-033 Adopted: 12/14/10
Meetings Revised: 9/25/12
Revised: 7/23/13
Revised:

Purpose
The purpose of this policy is to provide guidelines to assure the rights of the public to be present at School

Board meetings, while also protecting the individual's rights to privacy under law, and to close meetings
when the public interest so requires as recognized by law.

General Statement of Policy
Except as otherwise expressly provided by statute, all meetings of the School Board, including executive
sessions, shall be open to the public.

Meetings shall be closed only when expressly authorized by law.

Definition

"Meeting" means a gathering of at least a quorum or more members of the School Board, or quorum of a
committee or subcommittee of School Board members, at which members discuss, decide, or receive
information as a group on issues relating to the official business of the School Board. The term does not
include a chance or social gathering or the use of social media by members of a public body so long as
the social media use is limited to exchanges with all members of the general public. For purposes
of the Open Meeting law, social media does not include e-mail.

Procedures
Meeting Notices
1. Regular Meetings
A schedule of the regular meetings of the School Board shall be kept on file at its primary offices.
If the School Board decides to hold a regular meeting at a time or place different from the time or
place stated in its schedule, it shall give the same notice of the meeting as for a special meeting.

2. Special Meetings

a. For a special meeting, the School Board shall post written notice of the date, time, place, and
purpose of the meeting on the principal bulletin Board of the school district or on the door of the
school board’s usual meeting room if there is no principal bulletin board. The School Board'’s
actions at the special meeting are limited to those topics included in the notice.

b. The notice shall also be mailed or otherwise delivered to each person who has filed a written
request for notice of special meetings.

c. This notice shall be posted and mailed or delivered at least three days before the date of the
meeting. As an alternative to mailing or otherwise delivering notice to persons who have filed a
written request, the School Board may publish the notice once, at least three days before the
meeting, in the official newspaper of the school district or, if none, in a qualified newspaper of
general circulation within the area of the school district.

d. A person filing a request for notice of special meetings may limit the request to particular
subjects, in which case the School Board is required to send notice to that person only
concerning those particular subjects.

G-033
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e. The School Board will establish an expiration date on requests for notice of special meetings
and require re-filing once each year. Not more than 60 days before the expiration date of
request for notice, the School Board shall send notice of the re-filing requirement to each
person who filed during the preceding year.

Emergency Meetings

a. An emergency meeting is a special meeting called because of circumstances that, in the
judgment of the School Board, require immediate consideration.

b. If matters not directly related to the emergency are discussed or acted upon, the minutes of the
meeting shall include a specific description of those matters.

c. The School Board shall make good-faith efforts to provide notice of the emergency meeting to
news medium that have filed a written request for notice if the request includes the news
medium's telephone number.

d. Notice of the emergency meeting shall be given by telephone or any other method used to
notify the members of the School Board.

e. Notice shall be provided to news medium which have filed a written request for notice as soon
as reasonably practicable after notice has been given to the School Board members.

f. Notice shall include the subject of the meeting.

Posted or published notice of an emergency meeting shall not be required.

The notice requirements for an emergency meeting as set forth in this policy shall supersede

any other statutory notice requirement for a special meeting that is an emergency meeting.

JQ

Recessed or Continued Meetings

If a meeting is a recessed or continued session of a previous meeting, and the time and place of
the meeting was established during the previous meeting and recorded in the minutes of that
meeting, then no further published or mailed notice is necessary.

Study Sessions

Study sessions enable Board members to discuss important issues more informally and deeply
prior to consideration for a vote at a regular meeting. The date, starting time and agenda for the
study session will be announced publicly and posted as required for all open meetings. The format
for study sessions will vary by meeting. There is no public comment at the Board study sessions.

Public Engagement Meetings

As needed the Board will meet with invited stakeholders to present and to initiate dialogue for the
purpose of receiving input on a particular issue. Additionally, to understand the views of the public
in relation to Board policies and actions, the Board will identify groups, individuals and topics for a
structured discussion on a pre-identified topic(s). Most often, two or three Board Members will
attend Public Engagement meetings. Should a quorum (four Board Members) attend, the Public
Engagement meeting will be subject to the Open Meeting Law.

Closed Meetings
The notice requirements of the Minnesota Open Meeting Law apply to closed meetings.

Actual Notice

If a person receives actual notice of a meeting of the School Board at least 24 hours before the
meeting, all notice requirements are satisfied with respect to that person, regardless of the method
of receipt of notice.

Health Pandemic or Declared Emergency

G-033

42



In the event of a health pandemic or an emergency declared under Minn. Stat. Ch. 12, a meeting
may be conducted by telephone or other electronic means in compliance with Minn. Stat. §
13D.021.

10.  Public Hearings
The Board recognizes the importance of obtaining public input on matters properly before the
School Board. Public Hearings are required by law to be held concerning certain issues, including
but not limited to, school closings (Minn. Stat. § 123B.51), education district establishment (Minn.
Stat. § 123A.15), and agreements for secondary education (Minn. Stat. § 123A.30). Other public
hearings may be held by the School Board on school district matters at the discretion of the School
Board.

Votes

The votes of School Board members shall be recorded in a journal kept for that purpose, and the journal
shall be available to the public during all normal business hours at the administrative offices of the school
district.

Written Materials

In any open meeting, a copy of any printed materials, including electronic communications, relating to
the agenda items prepared or distributed by the School Board or its employees and distributed to or
available to all School Board members shall be available in the meeting room for inspection by the public
while the School Board considers their subject matter.

This provision does not apply to materials not classified by law as public, or to materials relating to the
agenda items of a closed meeting.

Data
Meetings may not be closed merely because the data to be discussed are not public data.

Data that are not public data may be discussed at an open meeting if the disclosure relates to a matter
within the scope of the School Board's authority and is reasonably necessary to conduct the business or
agenda item before the School Board.

Data discussed at an open meeting retain the data's original classification; however, a record of the
meeting, regardless of form, shall be public.

Closed Meetings
1. Labor Negotiations Strategy

a. The School Board may, by a majority vote in a public meeting, decide to hold a closed meeting
to consider strategy for labor negotiations, including negotiation strategies or developments or
discussion and review of labor negotiation proposals.

b. The time and place of the closed meeting shall be announced at the public meeting. A written
roll of School Board members and all other persons present at the closed meeting shall be
made available to the public after the closed meeting. An audio recording of the proceedings
shall be made, and the recording shall be preserved for two years after the contract discussed
at the meeting is signed. The recording shall be made available to the public after all labor
contracts are signed by the School Board for the current budget period.

2. Sessions Closed by Bureau of Mediation Services

G-033
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All negotiations, mediation sessions, and hearings between the School Board and its employees or
their respective representatives are public meetings. If these meetings involve the Bureau of
Mediation Services, they may be closed only by the Commissioner of the Bureau of Mediation
Services (BMS). The use of recording devices, stenographic records, or other recording methods
are prohibited in mediation meetings closed by the BMS.

Preliminary Consideration of Charges

The School Board shall close one or more meetings for preliminary consideration of allegations or
charges against an individual subject to its authority. If the School Board members conclude that
discipline of any nature may be warranted as a result of those specific charges or allegations,
further meetings or hearings relating to those specific charges or allegations held after that
conclusion is reached must be open. A meeting must also be open at the request of the individual
who is the subject of the meeting. A closed meeting must be electronically recorded at the
expense of the school district, and the recording must be preserved for at least three years after
the date of the meeting. The recording is not available to the public.

Performance Evaluations

The School Board may close a meeting to evaluate the performance of an individual who is subject
to its authority. The School Board shall identify the individual to be evaluated prior to closing a
meeting. Atits next open meeting, the School Board shall summarize its conclusions regarding the
evaluation. A meeting must be open at the request of the individual who is the subject of the
meeting. A closed meeting must be electronically recorded at the expense of the school district,
and the recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

Attorney-Client Meeting

A meeting may be closed if permitted by the attorney-client privilege. Attorney-client privilege
applies when litigation is imminent or threatened, or when the School Board needs advice above
the level of general legal advice (i.., regarding specific acts and their legal consequences). A
meeting may be closed to seek legal advice concerning litigation strategy, but the mere threat that
litigation might be a consequence of deciding a matter one way or another does not, by itself,
justify closing the meeting. The motion to close the meeting must specifically describe the matter
to be discussed at the closed meeting, subject to relevant privacy and confidentiality considerations
under state and federal law. The law does not require that such a meeting be recorded.

Dismissal Hearing

a. A hearing on the dismissal of a licensed teacher shall be public or private at the teacher's
discretion. A hearing regarding placement of teachers on unrequested leave of absence shall
be public.

b. A hearing on dismissal of a student pursuant to the Pupil Fair Dismissal Act shall be closed
unless the pupil, parent or guardian requests an open hearing.

c. To the extent a teacher or student dismissal hearing is held before the school board and is
closed, the closed meeting must be electronically recorded at the expense of the school
district, and the recording must be preserved for at least three years after the date of the
meeting. The recording is not available to the public.

Coaches: Opportunity to Respond

a. Ifthe School Board has declined to renew the coaching contract of a licensed or nonlicensed
head varsity coach, it must notify the coach within 14 days of that decision.
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If the coach requests the reasons for the nonrenewal, the School Board must give the coach
the reasons in writing within 10 days of receiving the request.

On the request of the coach, the School Board must provide the coach with a reasonable
opportunity to respond to the reasons at a School Board meeting.

The meeting may be open or closed at the election of the coach unless the meeting is closed
as required by Minn. Stat. § 13D.05, Subd. 2, to discuss educational or certain other nonpublic
data.

A closed meeting must be electronically recorded at the expense of the school district, and the
recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

Meetings to Discuss Certain Non-Public Data

Any portion of a meeting must be closed if the following types of data are discussed:

a.

b.
C.

d.
e.

data that would identify alleged victims or reporters of criminal sexual conduct, domestic
abuse, or maltreatment of minors or vulnerable adults;

active investigative data collected or created by a law enforcement agency; or

educational data, health data, medical data, welfare data, or mental health data that are not
public data; or

an individual's personal medical records; or

A closed meeting must be electronically recorded at the expense of the school district, and the
recording must be preserved for at least three years after the date of the meeting. The
recording is not available to the public.

Purchase and Sale of Property
a.

The School Board may close a meeting:

(1) to determine the asking price for real or personal property to be sold by the school district;

(2) toreview confidential or nonpublic appraisal data; and

(3) to develop or consider offers or counteroffers for the purchase or sale of real or personal
property.

Before closing the meeting, the School Board must identify on the record the particular real or

personal property that is the subject of the closed meeting.

The closed meeting must be tape recorded at the expense of the school district. The tape

must be preserved for eight (8) years after the date of the meeting and be made available to

the public after all real or personal property discussed at the meeting has been purchased or

sold or the School Board has abandoned the purchase or sale. The real or personal property

that is the subject of the closed meeting must be specifically identified on the tape. A list of

School Board members and all other persons present at the closed meeting must be made

available to the public after the closed meeting.

An agreement reached that is based on an offer considered at a closed meeting is contingent

on its approval by the School Board at an open meeting. The actual purchase or sale must be

approved at an open meeting and the purchase price or sale price is public data.

10. Security Matters

a.

The School Board may close a meeting to receive security briefings and reports, to discuss
issues related to security systems, to discuss emergency response procedures, and to discuss
security deficiencies in or recommendations regarding public services, infrastructure, and
facilities, if disclosure of the information discussed would pose a danger to public safety or
compromise security procedures or responses.

Financial issues related to security matters must be discussed and all related financial
decisions must be made at an open meeting.
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c. Before closing a meeting the School Board must refer to the facilities, systems, procedures,
services, or infrastructures to be considered during the closed meeting.

d. The closed meeting must be tape recorded at the expense of the school district and the
recording must be preserved for at least four (4) years.

11.  Other Meetings

Other meetings shall be closed as provided by law, except as provided above. A closed meeting
must be electronically recorded at the expense of the school district, and the recording must be
preserved for at least three years after the date of the meeting. The recording is not available to

the public.

Procedures for Closing a Meeting

The School Board shall provide notice of a closed meeting just as for an open meeting. A School Board
meeting may be closed only after a majority vote at a public meeting. Before closing a meeting, the
School Board shall state on the record the specific authority permitting the meeting to be closed and
shall describe the subject to be discussed.

Rationale: The School Board embraces the philosophy of openness in the conduct of its business, in the belief that
openness produces better programs, more efficiency in administration of programs, and an organization more
responsive to public interest and less susceptible to private interest. The School Board shall conduct its business
under a presumption of openness. At the same time, the School Board recognizes and respects the privacy rights of
individuals as provided by law. The School Board also recognizes that there are certain exceptions to the Minnesota
Open Meeting Law as recognized in statute where it has been determined that, in limited circumstances, the public
interest is best served by closing a meeting of the School Board.

Adoption and Revision History

Incorporated Policies

Policy 205
Open Meetings and Closed Meetings

Replaces Policy: BDA (Regular Board Meetings) adopted July 9, 1981,105
(Board Meetings) adopted March 26, 1992; 105 - Appendix A, Il.A,(Meetings
of the School Board: Time and Place) adopted March 26, 1992, 105 -
Appendix A, 1I.B.(Meetings of the School Board: Cancellation or Change of
Time or Place of Board Meetings), adopted March 26, 1992; 105 - Appendix
A, I1.C..(Meetings of the School Board: Advance Delivery of Meeting
Materials) adopted March 26, 1992; 105 - Appendix A,Il. G.1.(Meetings of
the School Board: Special Meetings - Notification to Members),adopted
March 26, 1992; 105 - Appendix A, Il.G.2.(Meetings of the School Board:
Special Meetings - Transaction of Business) adopted March 26, 1992.

This Policy Adopted: December 10, 1996; Rescinded: August 5, 2008

G-025 OPEN MEETINGS AND This Policy Adopted: January 22, 2008

CLOSED MEETINGS Revised: November 18, 2008
Rescinded: December 14, 2010

G-030 BOARD MEETINGS This Policy Adopted: November 20, 2007

Rescinded: December 14, 2010

G-033 OPEN MEETINGS & CLOSED
MEETINGS (This Policy Adopted: Dec.
14, 2010; Revised: September 25,
2012; Revised: July 23, 2013;
Revised:

MSBA 205

Legal References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. Ch. 13D (Open Meeting Law)
Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal Hearing)
Minn. Stat. § 122A.33, Subd. 3 (Coaches; Opportunity to Respond)
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Cross References:

Minn. Stat. § 122A.40, Subd. 14 (Teacher Discharge Hearing)

Minn. Stat. § 179A.14, Subd. 3 (Labor Negotiations)

Minn. Rules Part 5510.2810 (Bureau of Mediation Services)

Brown v. Cannon Falls Township, 723 N.W.2d 31 (Minn. App. 2006)

Brainerd Daily Dispatch v. Dehen, 693 N.W.2d 435 (Minn. App. 2005)

The Free Press v. County of Blue Earth, 677 N.W.2d 471 (Minn. App. 2004)
Prior Lake American v. Mader, 642 N.W.2d 729 (Minn. 2002)

Star Tribune v. Board of Education, Special School District No. 1, 507 N.W.2d 869 (Minn.
App. 1993)

Minnesota Daily v. University of Minnesota, 432 N.W.2d 189 (Minn. App. 1988)
Moberg v. Independent School District No. 281, 336 N.W.2d 510 (Minn. 1983)
Sovereign v. Dunn, 498 N.W.2d 62 (Minn. App. 1993), rev. denied. (Minn. 1993)
Dept. of Admin. Advisory Op. No. 12-004 (March 8, 2012)

Dept. of Admin. Advisory Op. No. 11-004 (April 18, 2011)

Dept. of Admin, Advisory Op. No. 10-020 (September 23, 2010)

Dept. of Admin. Advisory Op. No. 09-020 (September 8, 2009)

Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)

Dept. of Admin. Advisory Op. No. 06-027 (September 28, 2006)

Dept. of Admin. Advisory Op. No. 04-004 (February 3, 2004)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

MSBA/MASA  Model Policy 206 (Public Participation in  School Board
Meetings/Complaints about Persons at School Board Meetings and Data Privacy
Considerations)

MSBA/MASA Model Policy 207 (Public Hearings)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA Service Manual, Chapter 13, School Law Bulletin “C” (Minnesota’s Open Meeting
Law)
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Governance

Policy Title Policy Level Date Approved/Revised
Public Participation in G-035 12/14/10
School Board Revised: 11/22/11
Meetings/Complaints/Data Revised: 9/25/12
Privacy Considerations Revised:

1) General Statement of Policy

a)

b)

2) Definitions

a)

The policy of the school board is to encourage participation by citizens of subjects related
to—the-management—of-the-schooldistrict on the meeting agenda at school board
meetings. The school board may adopt reasonable time, place and manner restrictions
on public expression in order to facilitate free discussion by all interested parties.

The school board shall, as a matter of policy, protect the legal rights to privacy and due
process of employees and students.

“Personnel data” means government data on individuals maintained because the
individual is or was an employee or applicant for employment. For purposes of this policy,
‘employee” includes a volunteer or an independent contractor.

Personnel data on current and former employees that is “public” includes:

Name; employee identification number, which must not be the employee’s social security
number; actual gross salary; salary range; terms and conditions of employment
relationship; contract fees; actual gross pension; the value and nature of employer paid
fringe benefits; the basis for and the amount of any added remuneration, including
expense reimbursement, in addition to salary; bargaining unit; job title; job description;
education and training background; previous work experience; date of first and last
employment; the existence and status of any complaints or charges against the
employee, regardless of whether the complaint or charge resulted in a disciplinary action;
the final disposition of any disciplinary action as defined in Minn. Stat. § 13.43, Subd. 2(b),
together with the specific reasons for the action and data documenting the basis of the
action, excluding data that would identify confidential sources who are employees of the
public body; the terms of any agreement settling any dispute arising out of the
employment relationship, including a superintendent buyout agreement, except that the
agreement must include specific reasons for the agreement if it involves the payment of
more than $10,000 of public money; work location; a work telephone number; badge
number; work-related continuing education; honors and awards received; and payroll time
sheets or other comparable data that are only used to account for employee’s work time
for payroll purposes, except to the extent that release of time sheet data would reveal the
employee’s reasons for the use of sick or other medical leave or other not public data.

Personnel data on current and former applicants for employment that is “public” includes:
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Veteran status; relevant test scores; rank on eligible list; job history; education and
training; and work availability. Names of applicants shall be private data except when
certified as eligible for appointment to a vacancy or when applicants are considered by the
appointing authority to be finalists for a position in public employment. For purposes of
this subdivision, “finalist” means an individual who is selected to be interviewed by the
appointing authority prior to selection.

‘Educational data” means data maintained by the school district which relates to a
student.

“‘Student” means an individual currently or formerly enrolled or registered in the school
district, or applicants for enrollment, or individuals who receive shared time services.

Data about applicants for appointments to a public body, including a school board,
collected by the school district as a result of the applicant’s application for appointment to
the public body are private data on individuals, except that the following are public: name;
city of residence, except where the appointment has a residency requirement that
requires the entire address to be public; education and training; employment history;
volunteer work; awards and honors; prior government service; and any data required to
be provided or that is voluntarily provided in an application to a multimember agency
pursuant to Minn. Stat. § 15.0597. Once an individual has been appointed to a public
body, the following additional items of data are public: residential address and either a
telephone number or electronic mail address where the appointee can be reached, or
both at the request of the appointee; provided, however, any electronic mail address or
telephone number provided by a public body for use by an appointee shall be public. An
appointee may use an electronic mail address or telephone number provided by the public
body as the designated electronic mail address or telephone number at which the
appointee can be reached.

3) Rights to Privacy

a)

School district employees have a legal right to privacy related to matters which may come
before the school board, including, but not limited to, the following:

1. right to a private hearing for teachers, pursuant to Minn. Stat. § 122A.40, Subd.
14 (Teachers Discharge Hearing);

2. right to privacy of personnel data as provided by Minn. Stat. § 13.43 (Personnel
Data);

3. right to consideration by the school board of certain data treated as not public as

provided in Minn. Stat. § 13D.05 (Not Public Data);

4. right to a private hearing for licensed or nonlicensed head varsity coaches to
discuss reasons for nonrenewal of a coaching contract pursuant to Minn. Stat. §
122A.33, Subd. 3.

School district students have a legal right to privacy related to matters which may come
before the school board, including, but not limited to, the following:
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right to a private hearing, Minn. Stat. § 121A.47, Subd. 5 (Student Dismissal
Hearing);

right to privacy of educational data, Minn. Stat. § 13.32 (Educational Data); 20
U.S.C. § 1232g (FERPA);

right to privacy of complaints as provided by child abuse reporting and
discrimination laws, Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)
and Minn. Stat. Ch. 363A (Minnesota Human Rights Act).

4. The Public’'s Opportunity to be Heard

The school board will strive to give all citizens of the school district an opportunity to be heard and
to have complaints considered and evaluated, within the limits of the law and this policy and
subject to reasonable time, place, and manner restrictions. Among the rights available to the
public is the right to access public data as provided by Minn. Stat. § 13.43, Subd. 2 (Public Data).

5. Procedures

a) Agenda ltems

1.

Citizens who wish to address the school board on a particular subject should
identify the agenda item(s) to which their comments pertain.

The school board chair will recognize one speaker at a time, and will rule out of
order other speakers who are not recognized. Only those speakers recognized
by the chair will be allowed to speak. Comments by others are out of order.
Individuals who interfere with or interrupt speakers, the school board, or the
proceedings may be directed to leave.

The school board retains the discretion to limit discussion of any agenda item to
a reasonable period of time as determined by the school board. If a group or
organization wishes to address the school board on a topic, the school board
reserves the right to require designation of one or more representatives or
spokespersons to speak on behalf of the group or organization.

Matters proposed for placement on the agenda which may involve data privacy
concerns, which may involve preliminary allegations, or which may be potentially
libelous or slanderous in nature shall not be considered in public, but shall be
processed as determined by the school board in accordance with governing law.

The school board chair shall promptly rule out of order any discussion by any
person, including school board members, that would violate the provisions of
state or federal law, this policy or the statutory rights of privacy of an individual.

Personal attacks by anyone addressing the school board are unacceptable.
Persistence in such remarks by an individual shall terminate that person’s
privilege to address the school board.

Depending upon the number of persons in attendance seeking to be heard, the
school board reserves the right to impose such other limitations and restrictions
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as necessary in order to provide an orderly, efficient and fair opportunity for
those present to be heard.

Complaints

1. Routine complaints about an employee should first be directed to that employee
or to the employee’s immediate supervisor.

2. If the complaint is against an employee relating to child abuse, discrimination,
racial, religious, or sexual harassment, or other activities involving an intimidating
atmosphere, the complaint should be directed to the employee’s supervisor or
other official as designated in any school district policy governing that kind of
complaint. In the absence of a designated person, the matter should be referred
to the superintendent.

3. Unresolved complaints from Paragraph 1. of this section or problems concerning
the school district should be directed to the superintendent’s office.

4, Complaints which are unresolved at the superintendent’s level may be brought
before the school board by notifying the school board in writing.

Public Comment

The school board shall normally provide a specified period of time when citizens may
address the school board on a meeting agenda item. The school board reserves the right
to allocate a specific period of time for this purpose and limit time for speakers
accordingly.

The school board may decide to hold certain types of public meetings where the public
will not be invited to address the school board. Possible examples are work sessions and
board retreats. The public will still be entitled to notice of these meetings and will be
allowed to attend these meetings, but the public will not be allotted time during the
meeting to address the board.

No Board Action at Same Meeting

Except as determined by the school board to be necessary or in an emergency, the
school board will not take action at the same meeting on an item raised for the first time
by the public.

6) Penalties for Violation of Data Privacy

a)

The school district is liable for damages, costs and attorneys’ fees, and, in the event of a
willful violation, punitive damages for violation of state data privacy laws. (Minn. Stat. §
13.08, Subd. 1)

A person who willfully violates data privacy or whose conduct constitutes the knowing
unauthorized acquisition of not public data is guilty of a misdemeanor. (Minn. Stat. §
13.09)

In the case of an employee, willful violation of the Minnesota data practices law,
Chapter 13, and any rules adopted thereunder, including any action subject to a
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criminal penalty, constitutes just cause for suspension without pay or dismissal. (Minn.

Stat. § 13.09)

Rationale: The school board recognizes the value of participation by the public in deliberations and decisions on
school district matters. At the same time, the school board recognizes the importance of conducting orderly and
efficient proceedings, with opportunity for expression of all participants’ respective views. The purpose of this policy is
to provide procedures to assure open and orderly public discussion as well as to protect the due process and privacy

rights of individuals under the law.
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Governance

Policy Title Policy Level Date Approved/Revised

Policy Stewardship G-050 11/20/07

Revised: 11/22/11
Revised:

1) General Statement of Policy

Formal guidelines are necessary to ensure the school community that the school system responds
to its mission and operates in an effective, efficient, and consistent manner. A set of written policy
statements shall be maintained and modified as needed. Policies should define the desire and
intent of the school board and should be in a form which is sufficiently explicit to guide
administrative action.

2) Development of Policy

A

The school board has jurisdiction to legislate policy for the school district with the force
and effect of law. School board policy provides the general direction as to what the
school board wishes to accomplish while delegating implementation of policy to the
administration.

The school board’s written policies provide guidelines and goals to the school community.
The policies shall be the basis for the formulation of guidelines and directives by the
administration. The school board shall determine the effectiveness of the policies by
evaluating periodic reports from the administration.

Proposed policies or ideas shall be submitted to the superintendent for review prior to
possible placement on the school board agenda.

3) Adoption of Policy

A

The school board shall give notice of proposed policy changes or adoption of new policies
by placing the item on the agenda of two school board meetings. The proposals shall be
distributed and public comment will be allowed at both meetings prior to final school board
action.

The final action taken to adopt the proposed policy shall be approved by a simple majority
vote of the school board following the second reading. The policy will be effective on the
later of the date of passage or the date stated in the motion.

In the case of an emergency, a new or modified policy may be adopted by a majority vote
of a quorum of the school board. A statement regarding the emergency and the need for
immediate adoption of the policy shall be included in the minutes. The emergency policy
shall expire within one year following the emergency action unless the policy adoption
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procedure stated above is followed and the policy is reaffirmed. The school board shall
have discretion to determine what constitutes an emergency situation.

If a policy is modified with minor changes that do not affect the substance of the
policy or because of a legal change over which the school board has no control, the
modified policy may be approved at one meeting at the discretion of the school board.

4) Implementation of Policy

A

H-shall-be-theresponsibilityof the The superintendent shall be responsible for io

implementingschool board policies and te developing administrative guidelines and
directives to provide greater specificity and consistency in the process of implementation.

Each school board member shall have access to this policy manual, and a copy shall be
placed in the office of each school attendance center. Manuals shall be available in the
central office and made available for reference purposes to other interested persons.

H-shall-be-therespensibility-of-the The superintendent, employees designated by the

superintendent, and individual school board members shall be responsible for to
keeping the policy manuals current.

The superintendent shall be responsible for developing a system of periodic review of
policies. In addition, the school board shall review the following policies annually: E-021
Mandated Reporting of Child Neglect or Physical or Sexual Abuse; E-022 Mandated
Reporting of Maltreatment of Vulnerable Adults; E-032, Fund Balance; EM-020.6 Family &
Medical Leave; EM-020.7 Harassment and Violence Policy & Religious, Racial or Sexual
Harassment & Violence Report Form; EM-020.15 Student Discipline & Notice of
Suspension; EM-020.16 Bullying Prohibition; EM-020.20 Student Sex Nondiscrimination
(Title 1X) & Unlawful Sex Discrimination Towards a Student Report Form; EM-020.21
Internet Acceptable Use Policy & Internet Use Agreement; and EM-020.26 Crisis
Management.

When no school board policy exists to provide guidance on a matter, the superintendent is
authorized to act appropriately under the circumstances keeping in mind the educational
philosophy and financial condition of the school district. Under such circumstances, the
superintendent shall advise the school board of the need for a policy and present a
recommended policy to the school board for approval.

Rationale: The purpose of this policy is to emphasize the importance of the policy-making role of the school board
and provide the means for it to continue to be an ongoing effort.
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Adoption and Revision History Incorporated Policies

Policy 208 Replaced Policy: BF (Board Policy Development) adopted August 12,
DEVELOPMENT, ADOPTION, AND 1965, BFC (Policy Adoption) adopted June 28, 1979; BFCAA
IMPLEMENTATION OF POLICIES (Formulation of Administrative Regulations) adopted August 12, 1965;
This Policy Adopted: January 14, 1997 | BFE (Administration in Policy Absence) adopted June 28, 1979. 105 -
Rescinded: August 5, 2008 Appendix A, IIl.A.(Adoption, Amendment, Repeal or Suspension of

Policies and Bylaws) adopted March 26, 1992; 105 - Appendix A,lIl.B.
(School Board Policy Making/Adoption, Amendment, Repeal or
Suspension of Administrative Procedures), adopted March 26, 1992,

Policy G-050 POLICY STEWARDSHIP
This Policy Adopted: November 20,
2007; Revised: November 22, 2011;

Revised:
Legal References: Minn. Stat. § 123B.02, Subd. 1 (School District Powers)
Minn. Stat. § 123B.09, Subd. 1 (School Board Powers)
Cross References: MSBA/MASA Model Policy 305 (Policy Implementation)
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ENDS

Policy Title Policy Level Date Approved/Revised

Graduation Requirements E-014 4/22/08

Revised: 7/20/10
Revised: 3/27/12
Revised: 9/25/12
Revised: 7/23/13
Revised: 11/26/13
Revised:

1)  General Statement of Policy

The policy of the school district is that all students entering grade 9 in the 2012-2013 school year and
earlier must satisfactorily complete, as determined by the school district, all credit requirements, all
state academic standards, or local standards where state standards do not apply, and successfully
pass graduation examinations, as required, in order to graduate. For students entering grade 9 in the
2013-2014 school year and later, the school district's policy is that students must demonstrate, as
determined by the school district, their satisfactory completion of the credit requirements and their
understanding of academic standards on a nationally normed college entrance exam. The school
district must adopt graduation requirements that meet or exceed state graduation requirements
established in law or rule.

2) Definitions

A

“‘Academic standard” means: (1) a statewide adopted expectation for student learning in
the content areas of language arts, mathematics, science, social studies, physical
education, or the arts, or (2) a locally adopted expectation for student learning in health,
the arts, career and technical education, or world languages.

“‘Credit” means a student's successful completion of an academic year of study or a
student's mastery of the applicable subject matter, as determined by the school district.

“Section 504 Accommodation” means the defined appropriate accommodations or
modifications that must be made in the school environment to address the needs of an
individual student with disabilities.

“Individualized Education Program” or “IEP” means a written statement developed for a
student eligible by law for special education and services.

“English language learners” or “ELL”" student means an individual whose first language is
not English and whose test performance may be negatively impacted by lack of English
language proficiency.

‘GRAD” means the graduation-required assessment for diploma that measures the
reading, writing, and mathematics proficiency of high school students.

3) Test Administrator
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med The superintendent shall

designate the school district test admlnlstrator Sald person shaII be in charge of all test
procedures and shall bring recommendations to the school board annually for approval.

4) Graduation Assessment Requirements

A Students enrolled in grade 8 through the 2009-2010 school year are eligible to be

assessed under:

1.

the graduation-required assessment for diploma (GRAD) in reading,
mathematics, or writing under Minn. Stat. § 120B.30, Subd. 1(c)(1) and (2) and
Subd. 1(d) (2012) as follows:

for reading and mathematics:

obtaining an achievement level equivalent to or greater than proficient
as determined through a standard setting process on the Minnesota
Comprehensive Assessments in grade 10 for reading and grade 11 for
mathematics or achieving a passing score as determined through a
standard setting process on the GRAD in grade 10 for reading and
grade 11 for mathematics or subsequent retests;

achieving a passing score as determined through a standard setting
process on the state-identified language proficiency test in reading and
the mathematics test for English language learners or the GRAD
equivalent of those assessments for students designated as English
language learners;

achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan;

obtaining an achievement level equivalent to or greater than proficient
as determined through a standard setting process on the state-identified
alternate assessment or assessments in grade 10 for reading and grade
11 for mathematics for students with an IEP; or

achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state
guidelines for students with an |EP; and

for writing:

achieving a passing score on the GRAD;

achieving a passing score as determined through a standard setting
process on the state-identified language proficiency test in writing for
students designated as English language learners;

achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan; or
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iv. achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state
guidelines for students with an IEP.

Students enrolled in grade 8 in any school year from the 2005-2006 school year

to the 2009-2010 school year who do not pass the mathematics GRAD under

Seetion 4.A.1. above, are eligible to receive a high school diploma if they:
complete with a passing score or grade all state and local coursework
and credits required for graduation by the school board granting the
students their diploma;

i. participate in district-prescribed academic remediation in mathematics;
and

il fully participate in at least two retests of the mathematics GRAD test or
until they pass the mathematics GRAD test, whichever comes first.

the WorkKeys job skills assessment;
the Compass college placement test;
the ACT assessment for college admission;

a-nationally-recognized the armed services vocational aptitude test; or

the school district may substitute a score from an alternative, equivalent
assessment to satisfy the requirements of this paragraph.

Students enrolled in grade 8 in the 2010-2011 or 2044-2042 earlier school year are
eligible to be assessed under:

1.

the GRAD in reading, mathematics, or writing under Minn. Stat. § 120B.30,
Subd. 1 (c) (1) and (2) (2012) as follows:

for reading and mathematics:

obtaining an achievement level equivalent to or greater than proficient
as determined through a standard setting process on the Minnesota €C
omprehensive aAssessments in grade 10 for reading and grade 11 for
mathematics or achieving a passing score as determined through a
standard setting process on the GRAD in grade 10 for reading and
grade 11 for mathematics or subsequent retests;

i achieving a passing score as determined through a standard setting
process on the state-identified language proficiency test in reading and
the mathematics test for English language learners or the GRAD
equivalent of those assessments for students designated as English
language learners;

E-014
58



il achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan;

iv. obtaining an achievement level equivalent to or greater than proficient
as determined through a standard setting process on the state-identified
alternate assessment or assessments in grade 10 for reading and grade
11 for mathematics for students with an |EP; or

V. achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state
guidelines for students with an |EP; and

for writing:
achieving a passing score on the GRAD;

i achieving a passing score as determined through a standard setting
process on the state-identified language proficiency test in writing for
students designated as English language learners;

il achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan; or

iv. achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state
guidelines for students with an [EP.

the WorkKeys jobs skills assessment;

the Compass college placement test;

the ACT assessment for college admission;

a-nationally-recognizedthe armed services vocational aptitude test; or

the school district may substitute a score from an alternative, equivalent
assessment to satisfy the requirements of this paragraph.

For students enrolled in grade 8 in the 2012-2013 school year and later, students’ state
graduation requirements, based on a longitudinal, systematic approach to student
education and career planning, assessment, instructional support, and evaluation, include
the following:

1.

demonstrate understanding of required academic standards on a nationally
normed college entrance exam.

achievement and career and college readiness tests in mathematics, reading,
and writing. The tests must have a continuum of empirically derived, clearly
defined benchmarks focused on students’ attainment of knowledge and skills so
that students, their parents, and teachers know how well students must perform
to have a reasonable chance to succeed in a career or college without the need
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for postsecondary remediation. In addition, the tests must ensure that the
foundational knowledge and skills for students’ successful performance in
postsecondary employment or education and articulated series of possible
targeted interventions are clearly identified and satisfy Minnesota’s
postsecondary admission requirements. To the extent available, the tests
should:

a. monitor students’ continuous development of and growth in requisite
knowledge and skills, analyze students’ progress and performance
levels, identifying students’ academic strengths and diagnosing areas
where students require curriculum or instructional adjustments, targeted
interventions, or remediation; and

b. based on analysis of students’ progress and performance data,
determine students’ learning and instructional needs and the
instructional tools and best practices that support academic rigor for the
students; and

consistent with this paragraph and Minn. Stat. § 120B.125, age-appropriate
exploration and planning activities and career assessments to encourage
students to identify personally relevant career interests and aptitudes and help
students and their families develop a regularly reexamined transition plan for
postsecondary education or employment without need for postsecondary
remediation.

Based on appropriate state guidelines, students with an IEP may satisfy state
graduation requirements by achieving an individual score on the state-identified
alternative assessments.

Students meeting the state graduation requirements under this section must
receive targeted, relevant, academically rigorous, and resourced instruction
which may include a targeted instruction and intervention plan focused on
improving the student’s knowledge and skills in core subjects so that the student
has a reasonable chance to succeed in a career or college without need for
postsecondary education.

Students meeting the state graduation requirements under this section and who
are students in grade 11 or 12 and who are identified as academically ready for a
career or college must be actively encouraged by the school district to participate
in courses and programs awarding college credit to high school students.
Students are not required to achieve a specified score or level of proficiency on
an assessment under this subdivision to graduate from high school.

Students enrolled in grade 8 through the 2011-2012 school year who have not yet
demonstrated proficiency on the Minnesota eComprehensive aAssessments, the GRAD,
or the basic skills testing requirements prior to high school graduation may satisfy high
school graduation requirements for assessments in reading, mathematics, and writing by

the Grade 11 ACT Plus Writing (college entrance exam) during statewide
administration in reading, writing, and mathematics
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32,

23.

he .,
S\

and{(2}{2042)-asfollows—If students are

na-Minn

unable

to participate in the

Grade 11 ACT Plus Writing in 2014-2015, they can meet graduation
assessment requirements through any combination of the following:

for reading and mathematics:

obtaining an achievement level equivalent to or greater than proficient
as determined through a standard setting process on the Minnesota
e¢Comprehensive aAssessments in grade 10 for reading and grade 11
for mathematics or achieving a passing score as determined through a
standard setting process on the GRAD in grade 10 for reading and
grade 11 for mathematics or subsequent retests;

achieving a passing score as determined through a standard setting
process on the state-identified language proficiency test in reading and
the mathematics test for English language learners or the GRAD
equivalent of those assessments for students designated as English
language learners;

achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan;

obtaining an achievement level equivalent to or greater than proficient
as determined through a standard setting process on the state-identified
alternate assessment or assessments in grade 10 for reading and grade
11 for mathematics for students with an IEP; or

achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state
guidelines for students with an |IEP; and

for writing:

achieving a passing score on the GRAD;

achieving a passing score as determined through a standard setting
process on the state-identified language proficiency test in writing for
students designated as English language learners;

achieving an individual passing score on the GRAD as determined by
appropriate state guidelines for students with an IEP or 504 plan; or

achieving an individual passing score on the state-identified alternate
assessment or assessments as determined by appropriate state
guidelines for students with an IEP.

the WorkKeys job skills assessment;
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3:4. the Compass college placement test; a—nationally—recognized—armed-services
. . ;
4.5, the armed services vocational aptitude test; orACT-assessmentfor-college
5:6. nation g M ‘ - the ACT
assessment for college admlsswn
5) Graduation Credit Reguirements
A. Students beginning ninth grade in the 2011-2012 school year and later must successfully
complete, as determined by the school district, the following high school level credits for

graduation:

1.

2.

45,

5-6.

6:7.

#8.

Four credits of language arts;

Three credits of mathematics, encompassing—at—least—algebra,—geometry;
statistics,—and-probability—including an algebra Il credit or its equivalent,

sufficient to satisfy all of the academic standards in mathematics;

An algebra | credit by the end of 8 grade sufficient to satisfy all of the 8t
grade standards in mathematics.

Three credits of science, including at least (a) one credit in of biology; (b) one
credlt of chemlstry or physms ereétemsareer—and—teehawal—edueaﬂo;%dﬁ

of credits must be sufflment to satisfy all of the academlc standards in
either chemistry or physics and all other academic standards in science;

Three and one-half credits of social studies, encompassing at least United States
history, geography, government and citizenship, world history, and economics, ef

depathent—sufflclent to satlsfy aII of the academlc standards in soclal
studies;

One credit in the arts sufficient to satisfy all of the state or local academic
standards in the arts; and

A minimum of seven elective credits.

Credit equivalencies
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p creditis cauival : . ,

istrict: A one-half credit of economics
taught in a school’s agriculture education or business department
may fulfill a one-half credit in social studies under Section 5. A. 5.
above, if the credit is sufficient to satisfy all of the academic
standards in economics.

An agriculture science eredit-may-fulfill-a-credit-requirement-other-than

i i i ion-5A —or career and
technical education credit may fulfill the credit in chemistry or
physics or the elective science credit required under Section 5.A.4.
above, if the credit meets the state chemistry or physics or district
biology academic standards or a combination of these academic
standards as approved by the district. A student must satisfy
either all of the chemistry or physics academic standards prior to
graduation. An agriculture science or career and technical
education credit may not fulfill the required biology credit under
Section 5. A. 5. above.

A career and technical education credit may fulfill a mathematics or arts

creditrequirement-or-a-science—requirement-other than-the-specified
science-creditin-biology-under Section 5.A.25:A3-0r5-A5-above-
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6) Academic Standards Requirements

A

The following subject areas are required for statewide accountability:

1.

2.

language arts;
mathematics;
science;

social studies, including history, geography, economics, and government and
citizenship;

physical education;

health, for which locally developed academic standards apply; and
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7. the arts, for which statewide or locally developed academic standards apply, as
determined by the school district.

The academic standards for language arts, mathematics, and science apply to all
students except the very few students with extreme cognitive or physical impairments for
whom an IEP team has determined that the required academic standards are
inappropriate.  An |EP team that makes this determination must establish alterative
standards.

7) Elective Standards Requirements

A

The school district shall establish its own standards in the following subject areas:
1. career and technical education; and
2. world languages;

The school district shall offer courses in all elective subject areas.

8) Early Graduation

Students may be considered for early graduation, as provided for within Minn. Stat. § 120B.07
upon meeting the following conditions:

A

B.

All course or standards and credit requirements must be met;

The principal or designee shall conduct an interview with the student and parent or
guardian, familiarize the parties with opportunities available in post-secondary education,
and arrive at a timely decision; and

The principal’s decision shall be in writing and may be subject to review by the
superintendent and school board.

Rationale: The purpose of this policy is to set forth requirements for graduation from the school district.

Adoption and Revision History Incorporated Policies

Policy 514

GRADUATION REQUIREMENTS
This Policy Adopted: April 9, 2002;
Revised: April 20, 2007; Rescinded:
August 19, 2008

MSBA 613

Policy E-014

GRADUATION REQUIREMENTS

This Policy Adopted: April 22, 2008;
Revised: July 20, 2010, Revised:
March 27, 2012; Revised: September
25, 2012; Revised: July 23, 2013;
Revised: November 26, 2013; Revised:
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Administrative Rule, Regulation and Procedure: NA

Legal References:

Cross References:

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)

Minn. Stat § 120B.018 (Definitions)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.023 (Benchmarks)

Minn. Stat. § 120B.024 (Graduation Requirements; Course Credits)

Minn. Stat. § 120B.07 (Early Graduation)

Minn. Stat. § 120B.11 (School District Process)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to Postsecondary
Education and Employment; Involuntary Career Tracking Prohibited)

Minn. Stat. § 120B.128 (Educational Planning and Assessment System (EPAS)
Program)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma)
(repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)

20 U.S.C. § 6301, et seq. (No Child Left Behind Act)

MSBA/MASA Model Policy 104 (School District Mission Statement)

MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and
Exemptions for IEPs, Section 504 Plans, and LEP Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
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THIS PAGE WILL BE RESCINDED
Addendum to Policy E-014

Graduation Requirements by Graduating Class

Language Arts 9 10 11 11

Social Studies 10 10 10 10

Mathematics 8 9 9 9

Science 6 7 7 8

Health Education 1 1 1 1

Physical 3 3 3 3

Education

Career 1 1 1 1

Investigations

The Arts 2 2 2 2

Required Credits 41 43 44 45

Minimum 22 23 22 21

Elective Credits

Total for 63 66 66 66

Graduation

Total Possible 70 72 72 72
E-014
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ENDS

(The provisions of this policy substantially reflect statutory requirements)

Policy Title

Policy Level Date Approved/Revised

Student Attendance E-015 5/20/08

Revised: 6/24/08
Revised: 11/22/11
Revised: 7/23/13
Revised: 5/27/14
Revised:

1) General Statement of Policy

a)

Responsibilities

1.

Student’s Responsibility

It is the student’s right to be in school. It is also the student’s responsibility to
attend all assigned classes and study halls every day that school is in session
and to be aware of and follow the correct procedures when absent from an
assigned class or study hall. Finally, it is the student’s responsibility to request
any missed assignments due to an absence.

Parent or Guardian’s Responsibility

It is the responsibility of the student’s parent or guardian to ensure the student is
attending school, to inform the school in the event of a student absence, and to
work cooperatively with the school and the student to solve any attendance
problems that may arise.

Teacher's Responsibility

It is the teacher’s responsibility to take daily attendance and to maintain accurate
attendance records in each assigned class and study hall. Itis also the teacher’s
responsibility to be familiar with all procedures governing attendance and to
apply these procedures uniformly. It is also the teacher's responsibility to
provide any student who has been absent with any missed assignments upon
request. Finally, it is the teacher’s responsibility to work cooperatively with the
student’s parent or guardian and the student to solve any attendance problems
that may arise.

Administrator's Responsibility

a. It is the administrator's responsibility to require students to attend all
assigned classes and study halls. It is also the administrator's
responsibility to be familiar with all procedures governing attendance
and to apply these procedures uniformly to all students, to maintain
accurate records on student attendance and to prepare a list of the
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previous day's absences stating the status of each. Finally, it is the
administrator’s responsibility to inform the student’s parent or guardian
of the student’s attendance and to work cooperatively with them and the
student to solve attendance problems.

In accordance with the Minnesota Compulsory Instruction Law, Minn.
Stat. § 120A.22, the students of the school district are REQUIRED to
attend all assigned classes and/or study halls every day school is in
session, unless the student has been excused by the school board from
attendance because the student has already completed state and
school district standards required to graduate from high school, has
withdrawn, or has a valid excuse for absence.

B. Attendance Procedures

1. Excused Absences

a.

To be considered an excused absence, the student's parent or legal
guardian may be asked to verify, in writing, the reason for the student’s
absence from school. A note from a physician or a licensed mental
health professional stating that the student cannot attend school is a
valid excuse.

The following reasons shall be sufficient to constitute excused
absences:

(1 lliness.
(2) Serious illness in the student’s immediate family.
(3) A death or funeral in the student's immediate family or of a

close friend or relative.

(4) Medical, dental or orthodontic treatment, or a counseling
appointment.

(5) Court appearances occasioned by family or personal action.

(6) Religious instruction not to exceed three hours in any week.

(7) Physical emergency conditions such as fire, flood, storm, etc.

(8) Official school field trip or other school-sponsored outing.

9) Removal of a student pursuant to a suspension. Suspensions

are to be handled as excused absences and students will be
permitted to complete make-up work.

(10)  Family emergencies.
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(11)  Active duty in any military branch of the United States.

(12) A student's condition that requires ongoing treatment for a
mental health diagnosis.

C. Consequences of Excused Absences

1 Students whose absences are excused are required to make
up all assignments missed or to complete alternative
assignments as deemed appropriate by the classroom teacher.

Unexcused Absences

a. The following are examples of absences which will not be excused:

W) Truancy. An absence by a student which was not approved by
the parent and/or the school district.

(2) Any absence in which the student failed to comply with any
reporting requirements of the school district's attendance
procedures.

(3) Work at home.

(4) Work at a business, except under a school-sponsored work
release program.

(5) Vacations with family. (Building principal has discretion to
excuse with prior notification.)

(6) Personal trips to schools or colleges. (Building principal has
discretion to excuse with prior notification.)

(7) Oversleeping
(8) Missed bus/transportation problems

9) Any other absence not included under the attendance
procedures set out in this policy.

b. Consegquences of Unexcused Absences

(1 Absences resulting from official suspension will be handled in
accordance with the Pupil Fair Dismissal Act, Minn. Stat. §§
121A.40-121A.56.

(2) Days during which a student is suspended from school shall
not be counted in a student's total cumulated unexcused
absences.
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(3) In cases of recurring unexcused absences, the administration
may also request the county attorney to file a petition with the
juvenile court, pursuant to Minnesota statutes.

(4) Consequences of students with unexcused absences are
outlined in E-015P.

C. Tardiness

1.

Definition: Students are expected to be in their assigned area at designated
times. Failure to do so constitutes tardiness.

2. Procedures for Reporting Tardiness
a. Students tardy at the start of school must report to the school office for
an admission slip.
b. Tardiness between periods will be handled by the teacher.
3. Excused Tardiness
Valid excuses for tardiness are:
a. lliness.
b. Serious illness in the student's immediate family.
C. A death or funeral in the student’s immediate family or of a close friend
or relative.
d. Medical, dental, orthodontic, or mental health treatment.
e. Court appearances occasioned by family or personal action.
f, Physical emergency conditions such as fire, flood, storm, efc.
g. Any tardiness for which the student has been excused in writing by an
administrator or faculty member.
h. Late school bus.
4, Unexcused Tardiness
a. An unexcused tardiness is failing to be in an assigned area at the
designated time class period commences without a valid excuse.
b. Consequences of tardiness may include detention and/or other
measures, including loss of credit.
D. Participation in Extracurricular Activities and School-Sponsored On-the-Job Training
Programs
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1. This policy applies to all students involved in any extracurricular activity
scheduled either during or outside the school day and any school-sponsored on-
the-job training programs.

2. School-initiated absences will be accepted and participation permitted.

3. A student may not participate in any activity or program if he or she has an
unexcused absence from any class during the day.

4, If a student is suspended from any class, he or she may not participate in any
activity or program that day.

5. If a student is absent from school due to medical reasons, he or she must
present a physician’s statement or a statement from the student’s parent or
guardian clearing the student for participation that day. The note must be
presented to the coach or advisor before the student participates in the activity or
program.

2) Dissemination of Policy

Copies of this policy shall be made available to all students and parents at the commencement of
each school year. This policy shall also be available upon request in each principal’s office.

3) Required Reporting

A

Continuing Truant
Minn. Stat. § 260A.02 provides that a continuing truant is a student who is subject to the
compulsory instruction requirements of Minn. Stat. § 120A.22 and is absent from

instruction in a school, as defined in Minn. Stat. § 120A.05, without valid excuse within a
single school year for:

1. Three days if the child is in elementary school; or

2. Three or more class periods on three days if the child is in middle school, junior
high school, or high school.

Reporting Responsibility

When a student is initially classified as a continuing truant, Minn. Stat. § 260A.03 provides
that the school attendance officer or other designated school official shall notify the
student's parent or legal guardian, by first class mail or other reasonable means, of the
following:

1. That the child is truant;

2. That the parent or guardian should notify the school if there is a valid excuse for
the child’s absences;
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3. That the parent or guardian is obligated to compel the attendance of the child at
school pursuant to Minn. Stat. § 120A.22 and parents or guardians who fail to
meet this obligation may be subject to prosecution under Minn. Stat. § 120A.34;

4, That this notification serves as the notification required by Minn. Stat. § 120A.34;

5. That alternative educational programs and services may be available in the
child’s enrolling or resident district;

6. That the parent or guardian has the right to meet with appropriate school
personnel to discuss solutions to the child’s truancy;

7. That if the child continues to be truant, the parent and child may be subject to
juvenile court proceedings under Minn. Stat. Ch. 260;

8. That if the child is subject to juvenile court proceedings, the child may be subject
to suspension, restriction, or delay of the child’s driving privilege pursuant to
Minn. Stat. § 260C.201; and

9. That it is recommended that the parent or guardian accompany the child to
school and attend classes with the child for one day.

C. Habitual Truant

1. A habitual truant is a child under the age of 17 years who is absent from
attendance at school without lawful excuse for seven school days per school
year if the child is in elementary school or for one or more class periods on seven
school days per school year if the child is in middle school, junior high school, or
high school, or a child who is 17 years of age who is absent from attendance at
school without lawful excuse for one or more class periods on seven school days
per school year and who has not lawfully withdrawn from school.

2. The superintendent or designee shall refer a habitual truant child and the child’s
parent or legal guardian to appropriate services and procedures, under Minn.
Stat. Ch. 260A.

Rationale: The school board believes that regular school attendance is directly related to success in academic work,
benefits students socially, provides opportunities for important communications between teachers and students and
establishes regular habits of dependability important to the future of the student. The purpose of this policy is to
encourage reqular school attendance. It is intended to be positive and not punitive. This policy also recognizes that
class attendance is a joint responsibility to be shared by the student, parent or guardian, teacher and administrators.
This policy will assist students in attending class.

E-015
73



Adoption and Revision History

Incorporated Policies

Policy 503

STUDENT ATTENDANCE

This Policy Adopted: January 27, 1998,
Revised: January 25, 2005

Rescinded: August 5, 2008

MSBA 503

Policy E-015 STUDENT
ATTENDANCE This Policy Adopted:
May 20, 2008; Revised: June 24, 2008
Revised: November 22, 2011; Revised:
July 23, 2013; Revised: May 27, 2014;

Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References:

Cross References:

Minn. Stat. § 120A.05
Minn. Stat. § 120A.22
Minn. Stat. § 120A.24 (Reporting)

Minn. Stat. § 120A.26 (Enforcement and Prosecution)

Minn. Stat. § 120A.34 (Violations; Penalties)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 260A.02 (Definitions)

Minn. Stat. § 260A.03 (Notice to Parent or Guardian When Child is Continuing Truant)
Minn. Stat. § 260C.007, Subd. 19 (Habitual Truant Defined)

Minn. Stat. § 260C.201 (Dispositions; Children in Need of Protection or Services
Neglected and in Foster Care)

Goss v. Lopez, 419 U.S. 565, 95 S.Ct. 729 (1975)

Slocum v. Holton Board of Education, 429 N.W.2d 607 (Mich. App. Ct. 1988)

Campbell v. Board of Education of New Milford, 475 A.2d 289 (Conn. 1984)

Hamer v. Board of Education of Township High School District No. 113, 66 Ill. App.3d 7,
383 N.E.2d 231 (1978)

Gutierrez v. School District R-1, 585 P.2d 935 (Co. Ct. App. 1978)

Knight v. Board of Education, 38 Ill. App. 3d 603, 348 N.E.2d 299 (1976)

Dorsey v. Bale, 521 S.W.2d 76 (Ky. 1975)

Definitions)
Compulsory Instruction)

P

MSBA/MASA Model Policy 506 (Student Discipline)
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ENDS

Policy Title Policy Level Date Approved/Revised
Modification of School District E-033 6/23/09
Budget Revised:

1) General Statement of Policy

{-s—the The policy of this school district is to modify its revenue and expenditure budgets in
accordance with the applicable provisions of law.

2) Requirement

a) The school district’s adopted expenditure budget shall be considered the school board’s

b)

expenditure authorization for that school year.

If revisions or modifications in the adopted expenditure budget are determined to be advisable by
the administration, the superintendent shall recommend the proposed changes to the school board.
The proposed changes shall be accompanied by sufficient and appropriate background information
on the revenue and policy issues involved to allow the school board to make an informed decision.
A school board member may also propose modifications on that board member's own motion,
provided, however, the school board member is encouraged to review the proposed modifications
with the superintendent prior to their being proposed so that the administration may prepare
necessary background materials for the school board prior to its consideration of those proposed
modifications.

If sufficient funds are not included in the expenditure budget in a particular fund to allow the
proposed expenditure, funds for this purpose may not be expended from that fund prior to the
adoption of an expenditure budget amendment by the school board to authorize that expenditure
for that school year. An amended expenditure shall not exceed the projected revenues available
for that purpose in that fund.

The school district's revenue budget shall be amended from time to time during a fiscal year to
reflect updated or revised revenue estimates. The superintendent shall make recommendations to
the school board for appropriate revisions. If necessary, the school board shall also make
necessary revisions in the expenditure budget if it appears that expenditures would otherwise
exceed revenues and fund balances in a fund.
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Rationale: The purpose of this policy is to establish procedures for the modification of the school district's adopted

revenue and expenditure budgets.

Adoption and Revision History

Incorporated Policies

702 MODIFICATION OF SCHOOL
DISTRICT BUDGET

Replaced Policy: DBA (Budgeted System) adopted June 28, 1979.
This Policy Adopted: February 10, 1998; Rescinded: June 23, 2009

MSBA 701.1

E-033 MODIFICATION OF SCHOOL
DISTRICT BUDGET

This policy adopted: June 23, 2009;
Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 123B.77 (Accounting, Budgeting and Reporting Requirements)

Cross References: MSBA/MASA Model Policy 701 (Establishment and Adoption of School District Budget)
MSBA Service Manual, Chapter 7, Education Funding

76




ENDS

Policy Title Policy Level Date Approved/Revised
Waste Reduction and E-058 6/22/10
Recycling Revised: 11/22/11

Revised: 9/25/12
Revised:

1) General Statement of Policy

a)

2) Definitions

a)

The policy of the school district is to comply with all state laws relating to waste management and
to make resource conservation an integral part of the physical operations and curriculum of the
school district.

‘Lamp recycling facility” means a facility operated to remove, recover, and recycle for reuse
mercury or other hazardous materials from fluorescent or high intensity discharge lamps. (M.S.
116.93, Subd. 1)

“Mixed municipal solid waste” means garbage, refuse, and other solid waste that is aggregated for
collection but does not include auto hulks, street sweepings, ash, construction debris, mining
waste, sludges, tree and agricultural wastes, tires, lead acid batteries, motor and vehicle fluids and
filters, and other materials collected, processed, and disposed of as separate waste streams.
(M.S. 115A.03, Subd. 21)

“Packaging” means a container and any appurtenant material that provides a means of
transporting, marketing, protecting, or handling a product and includes pallets and packing such as
blocking, bracing, cushioning, weatherproofing, strapping, coatings, closures, inks, dyes, pigments,
and labels. (M.S. 115A.03, Subd. 22b)

“Postconsumer materials” means a finished material that would normally be discarded as a solid
waste having completed its life cycle as a consumer item. (M.S. 115A.03, Subd. 24b)

“‘Rechargeable battery” means a sealed nickel-cadmium battery, a sealed lead acid battery, or any
other rechargeable battery, except certain dry cell batteries or a battery exempted by the
Commissioner of the Pollution Control Agency (PCA) (Commissioner). (M.S. 115A.9157)

“‘Recyclable commodities” means materials, pieces of equipment, and parts which are not reusable
but which contain recoverable resources. (M.S. 115A.15, Subd. 1a(a))

“‘Recyclable materials” means materials that are separated from mixed municipal solid waste for
the purpose of recycling or composting, including paper, glass, plastics, metals, automobile oil,
batteries, and source-separated compostable materials. Refuse-derived fuel or other material that
is destroyed by incineration is not a recyclable material. (M.S. 115A.03, Subd. 25a)

“‘Recycling” means the process of collecting and preparing recyclable materials and reusing the

materials in their original form that do not cause the destruction of recyclable materials in a manner
that precludes further use. (M.S. 115A.03, Subd. 25b)

E-058

77



“‘Resource conservation” means the reduction in the use of water, energy, and raw materials.
(M.S. 115A.03, Subd. 26a)

“Reusable commodities” means materials, pieces of equipment, parts, and used supplies which
can be reused for their original purpose in their existing condition. (M.S. 115A.15, Subd. 1a(b))

“Source-separated compostable materials” means materials that:

1.

are separated at the source by waste generators for the purpose of preparing them for
use as compost;

are collected separately from mixed municipal solid waste and are governed by state
licensing provisions;

are comprised of food wastes, fish and animal waste, plant materials, diapers, sanitary
products, and paper that is not recyclable because the has determined that no other
person is willing to accept the paper for recycling;

are delivered to a facility to undergo controlled microbial degradation to yield a humus-like
product meeting the PCA’s class | or class Il, or equivalent, compost standards and
where process residues do not exceed 15 percent by weight of the total material delivered
to the facility; and

may be delivered to a transfer station, mixed municipal solid waste processing facility, or
recycling facility only for the purposes of composting or transfer to a composting facility,
unless the Commissioner determines that no other person is willing to accept the
materials.

(M.S. 115A.03, Subd. 32a)

“Waste reduction” or “source reduction” means an activity that prevents generation of waste or the
inclusion of toxic materials in waste, including:

1.

2.

3.

4.

reusing the product in its original form;
increasing the life span of a product;
reducing material or the toxicity of material used in production or packaging; or

changing procurement, consumption, or waste generation habits to result in smaller
quantities or lower toxicity of waste generated.

(M.S. 115A.03, Subd. 36b)

3) Waste Disposal

a)

The school district will attempt to decrease the amount of waste consumable materials by:

1.

2.

reduction of the consumption of consumable materials whenever practicable;
full utilization of materials prior to disposal;

minimization of the use of non-biodegradable products whenever practicable.
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f)

Each school district facility wilk-have-containersfor shall also collect at least three efthe-following
recyclable materials; such as, but not limited to, the following: paper, glass, plastic, and metal.
(M.S. 115A.151)

The school district will transfer all recyclable materials collected to a recycler and, to the extent
practicable, cooperate with, and participate in, recycling efforts being made by the city and/or
county where the school district is located. (M.S. 115A.151)

Prior to entering into a contract for the management of mixed municipal solid waste, the school
district will determine whether the disposal method provided for in the contract is equal to or better
than the waste management practices currently employed in the county or district plan in the
county where the school district is located and whether the contract is consistent with the solid
waste plan If the waste management method provided for in the contract is ranked lower than the
waste management practices employed by the county or district, the school district will:

1. determine the potential liability to the school district and its taxpayers for managing waste
in this manner;

2. develop and implement a plan for managing the potential liability; and
3. submit the information in (1) and (2) above to the PCA.

If the contract is inconsistent with the county plan or if the school district's waste management
activities are inconsistent with the county plan, the school district should obtain the consent of the
county prior to entering into a binding contract or developing or implementing inconsistent solid
waste management activities. (M.S. 115A.46, Subd. 5; M.S. 115A.471; M.S. 458D.07, Subd. 4)

The school district may not knowingly place motor oil, brake fluid, power steering fluid,
transmission fluid, motor oil filters, or motor vehicle antifreeze (other than small amounts of
antifreeze contained in water used to flush the cooling system of a vehicle after the antifreeze has
been drained and does not include de-icer that has been used on the exterior of a vehicle) in or on:

1. solid waste or solid waste management facilities other than a recycling facility or
household hazardous waste collection facility;

2. the land unless approved by the PCA,; or

3. the waters of the state, an individual sewage treatment system, or in a storm water or
waste water collection or treatment system unless:

a. permitted to do so by the operator of the system and the PCA,;

b. the school district generates an annual average of less than 50 gallons of waste
motor vehicle antifreeze per month; and

C. the school district keeps records of the amount of waste antifreeze generated,
maintains these records on site and makes the records available for inspection
for a minimum of three years following generation of the waste antifreeze.

(M.S. 115A.916)

The school district may not place mercury or a thermostat, thermometer, electric switch, appliance,
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gauge, medical or scientific instrument, fluorescent or high-intensity discharge lamp, electric relay,
or other electrical device from which the mercury has not been removed for reuse or recycling:

1. in solid waste; or
2. in a wastewater disposal system.
(M.S. 115A.932, Subd. 1(a))

The school district may not knowingly place mercury or a thermostat, thermometer, electric switch,
appliance, gauge, medical or scientific instrument, fluorescent or high-intensity discharge lamp,
electric relay, or other electrical device from which the mercury has not been removed for reuse or
recycling:

1. in a solid waste processing facility; or
2. in a solid waste disposal facility.
(M.S. 115A.932, Subd. 1(b))

The school district will recycle a fluorescent or high-intensity discharge lamp by delivery of the lamp
to a lamp recycling facility or to a facility that collects and stores lamps for the purpose of delivering
them to a lamp recycling facility, including, but not limited to, a household hazardous waste
collection or recycling facility, retailer take-back and utility provider program sites, or other sites
designated by an electric utility under M.S. 216B.241, Subds. 2 and 4. (M.S. 115A.932, Subd. 1(c))

The school district may not place a lead acid battery in mixed municipal solid waste or dispose of a
lead acid battery. The school district also may not place in mixed municipal solid waste a dry cell
battery containing mercuric oxide electrode, silver oxide electrode, nickel-cadmium, or sealed lead-
acid that was purchased for use or used by the school district. The school district also may not
place in mixed municipal solid waste a rechargeable battery, a rechargeable battery pack, a
product with a nonremovable rechargeable battery, or a product powered by rechargeable batteries
or rechargeable battery pack, from which all batteries or battery packs have not been removed.
(M.S. 115A.915; M.S. 115A.9155, Subd. 1; M.S. 115A.9157, Subd. 2)

The school district may not place yard waste:

1. in mixed municipal solid waste;
2. in a disposal facility;
3. in a resource recovery facility, except for the purposes of reuse, composting, or

cocomposting ; or
4. in a plastic bag unless exempt as specified in Minn. Stat. § 115A.931(c), (d), or (e).
(M.S. 115A.931)
The school district may not place a telephone directory:
1. in solid waste;

2. in a disposal facility; or
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3. in a resource recovery facility, except a recycling facility.
(M.S. 115A.951, Subd. 2)

The school district may not:

1. place major appliances in mixed municipal solid waste; or
2. dispose of major appliances in or on the land or in a solid waste processing or disposal
facility.

(M.S. 115A.9561)

The school district may not place in mixed municipal solid waste an electronic product containing a
cathode-ray tube. (M.S. 115A.9565)

The school district, on its own or in cooperation with others, may implement a program to collect,
process, or dispose of household batteries. The school district may provide financial incentives to
any person, including public or private civic groups, to collect the batteries. (M.S. 115A.961, Subd.
3)

4. Procurement of Recycled Commodities and Materials

a)

When practicable and when the price of recycled materials does not exceed the price of
nonrecycled materials by more than ten percent, the school district may purchase recycled
materials. In order to maximize the quantity and quality of recycled materials purchased, the
school district may also use other appropriate procedures to acquire recycled materials at the most
economical cost to the school district. (M.S. 46B-422 16C.073, Subd.3(a))

When purchasing commodities and services, the school district will apply and promote waste
management practices with special emphasis on the reduction of the quantity and toxicity of
materials in waste. (M.S. 46B422 16C.073, Subd. 3(b))

Whenever practicable, the school district will:

1. purchase uncoated office paper and printing paper unless the coated paper is made with
at least 50 percent postconsumer material;

2. purchase recycled content paper with at least ten percent postconsumer material by
weight;

3. purchase paper which has not been dyed with colors, excluding pastel colors;

4, purchase recycled content paper that is manufactured using little or no chlorine bleach or

chlorine derivatives;

5. use no more than two colored inks, standard or processed, except in formats where they
are necessary to convey meaning;

6. use reusable binding materials or staples and bind documents by methods that do not use
glue;
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5. Other

7. use soy-based inks;
8. produce reports, publications, and periodicals that are readily recyclable;
9. purchase paper which has been made on a paper machine located in Minnesota;

9:10.  print documents on both sides of the paper where commonly accepted publishing
practices allow; and

46:11.  purchase copier paper that contains at least ten percent post-consumer material by fiber
content.

(M.S. 46B-422 16C.073, Subd. 2)

After July 1, 1998, the school district may not use a specified product included on the prohibited
products list published in the State Register. (M.S. 115A.9651)

In developing bid specifications, the school district will consider the extent to which a commodity or
product is durable, reusable or recyclable, and marketable through applicable local or regional
recycling programs and the extent to which the commodity or product contains postconsumer
material. (M.S. 46B-422 16C.073, Subd. 3(b))

When a project involves the replacement of carpeting, the school district may require all persons
who wish to bid on the project to designate a carpet recycling company in their bids. (M.S.
46B-422 16C.073, Subd. 3(b))

iis-the The policy of the school district is to actively advocate, where appropriate, for resource
conservation practices to be adopted at the local, regional and state levels.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall establish a resource recovery program to
promote the reduction of waste, the separation and recovery of recyclable and reusable commodities, the procurement
of recyclable commodities and commodities containing recycled materials, the disposition of waste materials and
surplus property, and the establishment of a program of education to develop an awareness of environmentally sound
waste management. (M.S. 115A.15, Subd. 1)

Adoption and Revision History Incorporated Policies
Policy 806 WASTE REDUCTION AND MSBA 805
RECYCLING

This Policy Adopted: February 24, 1998;
Rescinded: June 22,2010

Policy E-058 WASTE REDUCTION AND
RECYCLING

This Policy Adopted: June 22, 2010
Revised: November 22, 2011; Revised:
September 25, 2012; Revised:

Administrative Rule, Regulation and Procedure: NA
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Legal References: Minn. Stat. § 46B-422 16C.073 (Purchase and Use of Paper Stock; Printing)
Minn. Stat. § 115A.03 (Definitions)
Minn. Stat. § 115A.15 (State Government Resource Recovery)
Minn. Stat. § 115A.151 (State and Local Facilities)
Minn. Stat. § 115A.46 (Requirements)
Minn. Stat. § 115A.471 (Public Entities; Management of Solid Waste)
Minn. Stat. § 115A.915 (Lead Acid Batteries; Land Disposal Prohibited)
Minn. Stat. § 115A.9155 (Disposal of Certain Dry Cell Batteries)
Minn. Stat. § 115A.9157 (Rechargeable Batteries and Products)
Minn. Stat. § 115A.916 (Motor Vehicle Fluids and Filters; Prohibitions)
Minn. Stat. § 115A.931 (Yard Waste Prohibition)
Minn. Stat. § 115A.932 (Mercury Prohibition)
Minn. Stat. § 115A.951 (Telephone Directories)
Minn. Stat. § 115A.9561 (Major Appliances)
Minn. Stat. § 115A.9565 (Cathode-Ray Tube Prohibition)
Minn. Stat. § 115A.961, Subd. 3 (Household Batteries; Collection, Processing, and Disposal)
Minn. Stat. § 115A.9651 (Listed Metals in Specified Products, Enforcement)
Minn. Stat. § 116.93, Subd. 1 (Lamp Recycling Facilities)
Minn. Stat. § 216B.241, Subds. 2 and 4 (Energy Conservation Improvement)
Minn. Stat. § 458D.07 (Sewage Collection and Disposal
National Solid Waste Management Ass’n v. Williams, et al., 966 F.Supp. 844, (D. Minn. 1997)

Cross References:
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ENDS

Policy Title Policy Level Date Approved/Revised
Enrollment of Nonresident E-072 11/22/11
Students Revised: 3/27/12

Revised: 7/23/13
Revised: 5/27/14
Revised:

1) General Statement of Policy

A

Eligibility. Applications for enrollment under the Enrollment Options (Open Enroliment)
Law will be approved provided that acceptance of the application will not exceed the
capacity of a program, excluding special education services; class; grade level; or
school building as established by school board resolution and provided that:

1.

space is available for the applicant under enroliment cap standards established
by school board policy or other directive; and

in considering the capacity of a grade level, the school district may only limit the
enrollment of nonresident students to a number not less than the lesser of: (a)
one percent of the total enrollment at each grade level in the school district; or (b)
the number of school district resident students at that grade level enrolled in a
nonresident school district in accordance with Minn. Stat. § 124D.03.

the applicant is not otherwise excluded by action of the school district because of
previous conduct in another school district.

Standards that may be used for rejection of application. In addition to the provisions of

Paragraph II.A., the school district may refuse to allow a pupil who is expelled under Minn.
Stat. §121A.45 to enroll during the term of the expulsion if the student was expelled for:

1.

possessing a dangerous weapon, including a weapon, device, instruments,
material, or substance, animate or inanimate, that is used for, or is readily
capable of, causing death or serious bodily injury, with the exception of a pocket
knife with a blade less than two and one-half inches in length, at school or a
school function;

possessing or using an illegal drug at school or a school function;

selling or soliciting the sale of a controlled substance while at school or a school
function; or

committing a third-degree assault involving assaulting another and inflicting
substantial bodily harm.
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EF.

Standards that may not be used for rejection of application. The school district may not
use the following standards in determining whether to accept or reject an application for
open enrollment;

1. previous academic achievement of a student;

2. athletic or extracurricular ability of a student;

3. disabling conditions of a student;

4, a student’s proficiency in the English language;

o. the student’s district of residence except where the district of residence is

directly included in an enroliment options strategy included in an approved
achievement and integration program; or

6. previous disciplinary proceedings involving the student. This shall not preclude
the school district from proceeding with exclusion as set out in Section E F. of
this policy.

Application. The student and parent or guardian must complete and submit a School
District Enrollment Options Program application developed by the Minnesota Department
of Education (that enrollment form follows this policy).

Lotteries. If a school district has more applications than available seats at a
specific grade level, it must hold an impartial lottery following the January 15
deadline to determine which students will receive seats. Siblings of currently
enrolled students and applications related to an approved integration and
achievement plan must receive priority in the lottery. The process for the school
district lottery must be established by school board policy and posted on the
school district’s website.

Exclusion

1. Administrator’s initial determination. If a school district administrator knows or
has reason to believe that an applicant has engaged in conduct that has
subjected or could subject the applicant to expulsion or exclusion under law or
school district policy, the administrator will transmit the application to the
superintendent with a recommendation of whether exclusion proceedings should
be initiated.

2. Superintendent’s review. The superintendent may make further inquiries. If the
superintendent determines that the applicant should be admitted, he or she will
notify the applicant and the school board chair. If the superintendent determines
that the applicant should be excluded, the superintendent will notify the applicant
and determine whether the applicant wishes to continue the application process.
Although an application may not be rejected based on previous disciplinary
proceedings, the school district reserves the right to initiate exclusion procedures
pursuant to the Minnesota Pupil Fair Dismissal Act as warranted on a case-by-
case basis.
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EG. Termination of Enroliment

1. The school district may terminate the enrollment of a nonresident student
enrolled under an enroliment options program pursuant to Minn. Stat. § 124D.03
or 124D.08 at the end of a school year if the student meets the definition of a
habitual truant, the student has been provided appropriate services for truancy
under Minn. Ch. 260A, and the student’s case has been referred to juvenile court
and/or appropriate county authorities. A “habitual truant” is a child under 16
years of age who is absent from attendance at school without lawful excuse for
seven school days if the child is in elementary school or for one or more class
periods on seven school days if the child is in middle school, junior high school,
or high school, or a child who is 16 or 17 years of age who is absent from
attendance at school without lawful excuse for one or more class periods on
seven school days and who has not lawfully withdrawn from school under Minn.
Stat. § 120A.22, Subd. 8.

2. The school district may also terminate the enroliment of a nonresident student
over 16 years of age if the student is absent without lawful excuse for one or
more periods on 15 school days and has not lawfully withdrawn from school
under Minn. Stat. § 120A.22, Subd. 8.

(Note: Effective with the 2014-15 school year, the school district may terminate
the enrollment of a nonresident student over 17 years of age pursuant to this
section.)

3. A student who has not applied for and been accepted for open enrollment
pursuant to this policy and does not otherwise meet the residency requirements
for enrollment may be terminated from enrollment and removed from school.
Prior to removal from school, the school district will send to the student’s parents
a written notice of the school district's belief that the student is not a resident of
the school district. The notice shall include the facts upon which the belief is
based and notice to the parents of their opportunity to provide documentary
evidence, in person or in writing, of residency to the superintendent or the
superintendent’s designee. The superintendent or the superintendent’s designee
will make the final determination as to the residency status of the student.

G:H.  Notwithstanding the requirement that an application must be approved by the board of the
nonresident district, a student who has been enrolled in a district, who is identified as
homeless, and whose parent or legal guardian moves to another district, or who is
placed in foster care in another school district, may continue to enroll in the
nonresident district without the approval of the board of the nonresident district. The
approval of the board of the student’s resident district is not required.

Rationale: The school district desires to participate in the Enroliment Options Program established by Minn. Stat. §
124D.03. The purpose of this policy is to set forth the application and exclusion procedures used by the
school district in making said determination.
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Adoption and Revision History Incorporated Policies

Policy E-072

ENROLLMENT OF NONRESIDENT

STUDENTS

This Policy Adopted: November 22,
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Revised: July 23, 2013; Revised: May

27, 2014; Revised:

MSBA 509

Administrative Rule, Regulation and Procedure: NA

Legal References:

Cross References:

Minn. Stat. § 120A.22, Subd. 3(e) (Residency Determined)

Minn. Stat. § 120A.22, Subd. 8 (Withdrawal from School)

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)

Minn. Stat. § 124D.03 (Enrollment Options Program)
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ENDS

Policy Title Policy Level Date Approved/Revised
Employee-Student Relationships E-085 11/22/11
Revised:

1) General Statement of Policy

This policy applies to all school district employees at all times, whether on or off duty and
on or off of school district locations.

At all times, students will be treated by teachers and other school district employees with
respect, courtesy, and consideration and in a professional manner. Each school district
employee is expected to exercise good judgment and professionalism in all interpersonal
relationships with students. Such relationships must be and remain on a teacher-student
basis or an employee-student basis.

Teachers must be mindful of their inherent positions of authority and influence over
students. Similarly, other school district employees also may hold positions of authority
over students of the school district and must be mindful of their authority and influence
over students.

Sexual relationships between school district employees and students, without regard to
the age of the student, are strictly forbidden and may subject the employee to criminal
liability.

Other actions that violate this policy include, but are not limited to, the following:

1. Dating students.
2. Having any interaction/activity of a sexual nature with a student.
3. Committing or attempting to induce students or others to commit an illegal act or

act of immoral conduct which may be harmful to others or bring discredit to the
school district.

4. Supplying alcohol or any illegal substance to a student, allowing a student
access to such substances, or failing to take reasonable steps to prevent such
access from occurring.

5. Having inappropriate personal communication with students, unrelated to
academics, co-curricular, or extracurricular activities, via phone, text messaging
or other social media.

School district employees shall, whenever possible, employ safeguards against improper
relationships with students and/or claims of such improper relationships.
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G. Excessive informal and social involvement with individual students is unprofessional, is
not compatible with employee-student relationships, and is inappropriate.

H. School district employees will adhere to applicable standards of ethics and professional
conduct in Minnesota law.

2. Reporting and Investigation

A. Complaints and/or concerns regarding alleged violations of this policy shall be handled in
accordance with Policy E-073 (Complaints — Students, Employees, Parents, Other
Persons) unless other specific complaint procedures are provided within any other policy
of the school district.

B. All employees shall cooperate with any investigation of alleged acts, conduct, or
communications in violation of this policy.

3. School District Action

Upon receipt of a report, the school district will take appropriate action. Such action may include,
but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination,
or discharge. It also may include reporting to appropriate state or federal authorities, including the
Board of Teaching or the appropriate licensing authority and appropriate agencies responsible for
investigating reports of maltreatment of minors and/or vulnerable adults. School district action
taken for violation of this policy will be consistent with requirements of applicable collective
bargaining agreements, Minnesota and federal law, and school district policies.

4. Scope of Liability

Employees are placed on notice that if an employee acts outside the performance of the duties of
the position for which the employee is employed or is guilty of malfeasance, willful neglect of duty,
or bad faith, the school district is not required to defend and indemnify the employee for damages
in school-related litigation.

Rationale: The school district is committed to an educational environment in which all students are treated with respect
and dignity.  Every school district employee is to provide students with appropriate guidance,
understanding, and direction while maintaining a standard of professionalism and acting within accepted

standards of conduct.
Adoption and Revision History Incorporated Policies
E-085 EMPLOYEE-STUDENT MSBA 423
RELATIONSHIPS

This Policy Adopted: November 22,
2011; Revised:

Administrative Rule, Regulation and Procedure: NA
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Legal References:

Cross References:

Minn. Stat. § 13.43, Subd. 16 (School District or Charter School Disclosure of Violence or
Inappropriate Sexual Contact)

Minn. Stat. § 122A.20, Subd 2 (Mandatory Reporting to Minnesota Board of Teaching)
Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Mandatory immediate discharge of
teachers with license revocations due to child or sex abuse convictions)

Minn. Stat. §§ 609.341-609.352 (Defining “intimate parts” and “position of authority” as
well as detailing various sex offenses)

Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)

Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators)

Minn. Rules Part 8700.7500 (Code of Ethics for Minnesota Teachers)

MSBA/MASA Model Policy 103 (Complaints — Students, Employees, Parents, Other
Persons)

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, School
Board Member, Employee, or Student)

MSBA/MASA Model Policy 306 (Administrator Code of Ethics)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or
Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable
Adults)

MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members)
MSBA/MASA Model Policy 507 (Corporal Punishment)
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ENDS

Policy Title Policy Level Date Approved/Revised

Staff Development E-088 312712

Revised: 7/23/13
Revised:

1) Advisory Staff Development Committee and Site Professional Development Teams

A. The School Board will establish an Advisory Staff Development Committee to develop a Staff
Development Plan, assist Site Professional Development Teams in developing a site plan
consistent with the goals of the Staff Development Plan, and evaluate staff development efforts at
the site level.

1.

The majority of the membership of the Advisory Staff Development Committee shall
consist of teachers representing various grade levels, subject areas, and special
education. The Committee also will include nonteaching staff, parents, and administrators.

Members of the Advisory Staff Development Committee shall be appointed by the School
Board. Committee members shall serve a two-year term based upon nominations by
board members, teachers, and paraprofessionals. The School Board shall appoint
replacement members of the Advisory Staff Development Committee as soon as possible
following the resignation, death, serious illness, or removal of a member from the
Committee.

B. The School Board will establish the Site Professional Development Teams.

1.

Members of the Site Professional Development Teams will be appointed by the School
Board. Team members shall serve a two-year term based upon nominations by board
members, teachers, and paraprofessionals. The School Board shall appoint replacement
members of the Site Professional Development Teams as soon as possible following the
resignation, death, serious illness, or removal of a member from the Team.

The majority of the Site Professional Development Teams shall be teachers representing
various grade levels, subject areas, and special education.

2) Duties of the Advisory Staff Development Committee

A.  The Advisory Staff Development Committee will develop a Staff Development Plan which will be
reviewed and subject to approval by the School Board annually.

B.  The Staff Development Plan must contain the following elements:

1. Staff development outcomes which are consistent with the education outcomes
as may be determined periodically by the School Board;
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The means to achieve the Staff Development outcomes;

The procedures for evaluating progress at each school site toward meeting
educational outcomes consistent with relicensure requirements under Minn. Stat.
§ 122A.18, Subd. 4;

Ongoing staff development activities that contribute toward continuous
improvement in achievement of the following goals:

a.

Improve student achievement of state and local education standards in
all areas of the curriculum, including areas of regular academic and
applied and experiential learning, by using research-based best
practices methods;

Effectively meet the needs of a diverse student population, including at-
risk children, children with disabilities, English learners, and gifted
children, within the regular classroom, applied and experiential
learning settings, and other settings;

Provide an inclusive curriculum for a racially, ethnically, linguistically,
and culturally diverse student population that is consistent with state
education diversity rule and the district's education diversity plan;

Improve staff collaboration and develop mentoring and peer coaching
programs for teachers new to the school or district;

Effectively teach and model violence prevention policy and curriculum
that address early intervention alternatives, issues of harassment, and
teach nonviolent alternatives for conflict resolution;

Effectively deliver digital and blended learning and curriculum and
engage students with technology; and

Provide teachers and other members of site-based management teams
with appropriate management and financial management skills.

The Staff Development Plan also must:

a.

Support stable and productive professional communities achieved
through ongoing and school-wide progress and growth in teaching
practice;

Emphasize coaching, professional learning communities, classroom
action research, and other job-embedded models;

Maintain a strong subject matter focus premised on students’ learning
goals consistent with Minn. Stat. § 120B.125;

Ensure specialized preparation and learning about issues related to

teaching English learners and students with special needs and-imited
English-proficiency;-and-by focusing on long-term systemic efforts
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e.

to improve educational services and opportunities and raise
student achievement; and

Reinforce national and state standards of effective teaching practice.

Staff development activities must:

a.

Focus on the school classroom and research-based strategies that
improve student learning;

Provide opportunities for teachers to practice and improve their
instructional skills over time;

Provide opportunities for teachers to use student data as part of their
daily work to increase student achievement;

Enhance teacher content knowledge and instructional skills, including to
accommodate the delivery of digital and blended learning and
curriculum and engage students with technology;

Align with state and local academic standards;

Provide opportunities to build professional relationships, foster
collaboration among principals and staff who provide instruction, and
provide opportunities for teacher-to-teacher mentoring; and

Align with the plan, if any; of the district or site for an alternative teacher
professional pay system;

Provide teachers of English learners, including English as a
second language, and content teachers with differentiated
instructional strategies critical for ensuring students long-term
academic success, the means to effectively use assessment data
on the academic literacy, oral academic language, and English
language development of English learners, and skills to support
native and English language development across the curriculum;
and

Provide opportunities for staff to learn about current workforce
trends, the connections between workforce trends, and
postsecondary education, and training options, including career
and technical education options.

Staff development activities may include curriculum development and curriculum
training programs and activities that provide teachers and other members of site-
based teams training to enhance team performance.

The school district may implement other staff development activities required by
law and activities associated with professional teacher compensation models.
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The Advisory Staff Development Committee will assist Site Professional Development Teams in
developing a site plan consistent with the goals and outcomes of the Staff Development Plan.

The Advisory Staff Development Committee will evaluate staff development efforts at the site level
and will report to the School Board on an annual basis the extent to which staff at the site have met
the outcomes of the Staff Development Plan.

The Advisory Staff Development Committee shall assist the School District in preparing any reports
required by the Department of Education relating to staff development including, but not limited to,
the reports referenced in Section 6. below.

3) Duties of the Site Professional Development Team

A

Each Site Professional Development Team shall develop a site plan, consistent with the goals of
the Staff Development Plan. The School Board will review the site plans for consistency with the
Staff Development Plan twice a year.

The Site Professional Development Team must demonstrate to the School Board the extent to
which staff at the site have met the outcomes of the Staff Development Plan. The actual reports to
the School Board can be made by the Advisory Staff Development Committee to avoid duplication
of effort.

If the School Board determines that staff development outcomes are not being met, it may withhold
a portion of the initial allocation of revenue referenced in Section 4. below.

4) Staff Development Funding

A

Unless the School District is in statutory operating debt or a majority of the School District Board
and a majority of its licensed teachers vote to waive the requirement to reserve basic revenue for
staff development, the School District annually will reserve an amount equal to at least two percent
of its basic revenue for: in-service education for violence prevention programs to help students
learn how to resolve conflicts within their families and communities in non-violent, effective ways;
staff development plans; curriculum development and programs; other in-service education;
teachers’ workshops; teacher conferences; the cost of substitute teachers for staff development
purposes; preservice and in-service education for special education professionals and
paraprofessionals; and other related costs for staff development efforts. The school district also
may use the revenue reserved for staff development for grants to the school district’s teachers to
pay for coursework and training leading to certification as either a college in the schools teacher or
a concurrent enroliment teacher. In order to receive a grant, the teacher must be enrolled in a
program that includes coursework and training focused on teaching a core subject.

The School District may, in its discretion, expend an additional amount of unreserved revenue for
staff development based on its needs.
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B.C Release time provided for teachers to supervise students on field trips and school activities, or
independent tasks not associated with enhancing the teacher’s knowledge and instructional skills,
such as preparing report cards, calculating grades, or organizing classroom materials, may not be
counted as staff development time that is financed with staff development reserved revenue under
Minn. Stat. § 122A.61.

5) Procedure for Use of Staff Development Funds

A. On a yearly basis, the Advisory Staff Development Committee, with the assistance of the Site
Professional Development Teams, shall prepare a projected budget setting forth proposals for
allocating staff development funds reserved for each school site. Such budgets shall include, but
not be limited to, projections as to the cost of building site training programs, costs of individual
staff seminars, and cost of substitutes.

B. Upon approval of the budget by the School Board, the Advisory Committee shall be responsible for
monitoring the use of such funds in accordance with the Staff Development Plan and budget. The
requested use of staff development funds must meet or make progress toward the goals and
objectives of the Staff Development Plan. The Advisory Staff Development Committee, with
the assistance of the Site Professional Development Teams, will respond in a timely fashion
to requests by the School Board for review of costs/expenditures.

C. Individual requests from staff for leave to attend staff development activities shall be submitted and
reviewed according to school district policy, staff procedures, contractual agreement, and the effect
on school district operations. Failure to timely submit such requests may be cause for denial of the
request.

6) Reporting

A. By October 15 of each year, the School District and site staff development committee shall prepare
a report of the previous fiscal year’s staff development activities and expenditures and submit it to
the Commissioner of the Department of Education (Commissioner).

1. The report must include assessment and evaluation data indicating progress
toward district and site staff development goals based on teaching and learning
outcomes, including the percentage of teachers and other staff involved in
instruction who participate in effective staff development activities.

2. The report will provide a breakdown of expenditures for:
a. curriculum development and curriculum training programs;
b. staff development training models, workshops, and conferences; and
C. the cost of releasing teachers or providing substitute teachers for staff

development purposes.
The report also must indicate whether the expenditures were incurred at the
district level or the school site level and whether the school site expenditures

were made possible by the grants to school sites that demonstrate exemplary
use of allocated staff development revenue. These expenditures must be
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reported using the uniform financial and accounting and reporting standards
(UFARS).

The School District will utilize the reporting form and/or system designated by the
Commissioner. The report will be signed by the superintendent and staff development

Rationale: The purpose of this policy is to establish a staff development program and structure to carry out planning
and reporting on staff development that supports improved student learning.

Adoption and Revision History Incorporated Policies

E-088 STAFF DEVELOPMENT MSBA 425

This Policy Adopted: March 27, 2012;
Revised: July 23, 2013; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References:
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Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction)

Minn. Stat. § 120A.415 (Extended School Calendar)

Minn. Stat. §120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)

Minn. Stat. § 120B.22, Subd. 2 (Violence Prevention Education)

Minn. Stat. § 122A.18, Subd. 4 (Board to Issue Licenses; Expiration and Renewal)

Minn. Stat. § 122A.40, Subds. 7 and 7a (Employment; Contracts; Termination -
Additional Staff Development and Salary)
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ENDS

Policy Title Policy Level Date Approved/Revised
Assessment of Student E-089 312712
Achievement Revised: 9/25/12

Revised: 11/26/13
Revised:

1) General Statement of Policy

The school district has established a procedure by which students shall complete the Graduation
Standards. This procedure includes the adoption of performance assessment methods to be used
in measuring student performance. The school district strives to continually enhance student
achievement of the Graduation Standards.

2) Definitions

A

EF.

‘Above-grade level” test items contain subject area content that is above the grade level
of the student taking the assessment and is considered aligned with state academic
standards to the extent it is aligned with content represented in state academic standards
above the grade level of the student taking the assessment. Notwithstanding the
student’s grade level, administering above-grade level test items to a student does not
violate the requirement that state assessments must be aligned with state standards.

“‘Academic standard” means a summary description of student learning in a required
content area or elective content area.

“‘Below-grade level” test items contain subject area content that is below the grade level of
the student taking the test and is considered aligned with state academic standards to the
extent it is aligned with content represented in state academic standards below the
student’s current grade level. Notwithstanding the student’s grade level, administering
below-grade level test items to a student does not violate the requirement that state
assessments must be aligned with state standards.

‘Benchmark” means the specific knowledge or skill that a student must master to
complete part of an academic standard by the end of the grade level or grade band.

“Career and college ready,” for purposes of statewide accountability, means a high
school graduate has the knowledge, skills, and competencies to successfully
pursue a career pathway, including postsecondary credit leading to a degree,
diploma, certificate, or industry-recognized credential and employment. Students
who are career and college ready are able to successfully complete credit-bearing
coursework at a two- or four-year college or university or other credit-bearing
postsecondary program without need for remediation.

“Computer-adaptive assessments” mean fully adaptive assessments.
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EH.

G

LK.

“Cultural competence,” for purposes of statewide accountability, means the ability
and will to interact effectively with people of different cultures, native languages,
and socioeconomic backgrounds.

“Elective standard” means a locally adopted expectation for student learning in career and
technical education and world languages.

“Fully adaptive assessments” include on-grade level test items and items that may be
above or below a student’s grade level.

“‘On-grade level” test items contain subject area content that is aligned to state academic
standards for the grade level of the student taking the assessment.

‘Required standard” means a statewide adopted expectation for student learning in the
content areas of language arts, mathematics, science, social studies, physical education,
and the arts, or a locally adopted expectation for student learning in health or the arts.

3) Establishment of Criteria for Assessment

A

C.

The superintendent shall establish criteria by which student performance of adopted
Graduation Standards and elective standards are to be evaluated and approved. The
criteria will be submitted to the school board for approval. Upon approval by the school
board, the criteria shall be deemed part of this policy.

The superintendent shall ensure that students and parents or guardians are provided with
notice of the process by which program Graduation Standards will be assessed.

Staff members will be expected to utilize staff development opportunities to the extent
necessary to ensure effective implementation of assessments under the Minnesota
Academic Standards.

4) Standards for Minnesota Academic Standards Performance Assessments

A

B.

Benchmarks

The school district will offer and students must achieve all benchmarks for an academic
standard to satisfactorily complete that state standard. These benchmarks will be used by
the school district and its staff in developing tests to measure student academic
knowledge and skills.

Statewide Academic Standards Testing

1. The school district will utilize statewide assessments developed from and aligned
with the state’s required academic standards as these tests become available to
evaluate student progress toward career and college readiness in the context of
the state’s academic standards.

2. The school district will administer annually, in accordance with the process

determined by MDE, the state-constructed tests to all students in grades 3
through 8 and at the high school level as follows:
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a. annual reading and mathematics assessments in grades 3 through 7;

b. state-developed grade 8 and high school reading and mathematics
tests aligned with state academic standards; and

C. annual science assessments in one grade in the grades 3 through 5
span, the grades 6 through 8 span, and a life science assessment in the
grades 9 through 12 span (a passing score on high school science
assessments is not a condition of receiving a diploma).

The school district will develop and administer locally constructed tests in social
studies, health and physical education, and the arts to determine if a student has
met the required academic standards in these areas.

The school district may use a student's performance on a statewide assessment
as one of the multiple criteria to determine grade promotion or retention. The
school district also may use a high school student’'s performance on a statewide
assessment as a percentage of the student’s final grade in a course, or place a
student’s assessment score on the student’s transcript.

For students in grade 8 in the 2012-2013 school year and later, the school district
must record on the high school transcript a student’s progress toward career and
college readiness. For other students, this record of progress must be made as
soon as practicable. In addition, the school district may include a notation of high
achievement on the high school diplomas of those graduating seniors who,
according to established school board criteria, demonstrate exemplary academic
achievement during high school.

C. Rigorous Course of Study Waiver

1.

Upon receiving a student’s application signed by the student’s parent or
guardian, the school district must declare that a student meets or exceeds a
specific academic standard required for graduation if the school board or
designee determines that the student:

a. is participating in a course of study, including an advanced placement or
international baccalaureate course or program; a learning opportunity
outside the curriculum of the school district; or an approved preparatory
program for employment or post-secondary education that is equally or
more rigorous than the corresponding state or local academic standard
required by the school district;

b. would be precluded from participating in the rigorous course of study,
learning opportunity, or preparatory employment or post-secondary

education program if the student were required to achieve the academic
standard to be waived; and
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C. satisfactorily completes the requirements for the rigorous course of
study, learning opportunity, or preparatory employment or post-
secondary education program.

2. The school board or designee also may formally determine other circumstances
in which to declare that a student meets or exceeds a specific academic
standard that the site requires for graduation under this section.

3. A student who satisfactorily completes a post-secondary enrollment options
course or program or an advanced placement or international baccalaureate
course or program is not required to complete other requirements of the
academic standards corresponding to that specific rigorous course of study.

5) Career Exploration Assessment

A

Commencing with the 2014-2015 school year, student assessments, in alignment with
state academic standards, shall include career and college readiness benchmarks.
Mathematics, reading, and writing assessments for students in grades 8 and 10 must be
predictive of a nationally normed assessment for career and college readiness. This
nationally recognized assessment must be a college entrance exam and given to students
in grade 11. This series of assessments must include a college placement diagnostic
exam and contain career exploration elements. When administering formative or
summative assessments used to measure the academic progress, including the
oral academic development, of English learners and inform their instruction,
schools must ensure that the assessments are accessible to the students and
students have the modifications and supports they need to sufficiently understand
the assessments.

On an annual basis, the school district must use the career exploration elements in these
assessments, beginning no later than grade 9, to help students and their families explore
and plan for postsecondary education or careers based on the students’ interests,
aptitudes, and aspirations. The school district must use timely regional labor market
information and partnerships, among other resources, to help students and their families
successfully develop, pursue, review, and revise an individualized plan for postsecondary
education or a career. This process must help increase students’ engagement in and
connection to school, improve students’ knowledge and skills, and deepen students’
understanding of career pathways as a sequence of academic and career courses that
lead to an industry-recognized credential, an associate’s degree, or a bachelor’s degree
and are available to all students, whatever their interests and career goals.

Students in grade 10 or 11 not yet academically ready for a career or college based on
their growth in academic achievement between grades 8 and 10 must take the college
placement diagnostic exam before taking the college entrance exam under Section 5.D.
Students, their families, the school, and the district can then use the results of the college
placement diagnostic exam for targeted instruction, intervention, or remediation and
improve students’ knowledge and skills in core subjects sufficient for a student to
graduate and have a reasonable chance to succeed in a career or college without
remediation.

All students, except those eligible for alternative assessments, must be given the college
entrance part of these assessments in grade 11. A student under this paragraph who
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demonstrates attainment of required state academic standards on these assessments,
which include career and college readiness benchmarks, is academically ready for a
career or college and is encouraged to participate in courses awarding college credit to
high school students. Such course and programs may include sequential courses of
study within broad career areas and technical skill assessments that extend beyond
course grades.

As appropriate, students through grade 12 must continue to participate in targeted
instruction, intervention, or remediation and be encouraged to participate in courses
awarding college credit to high school students.

In developing, supporting, and improving students’ academic readiness for a career or
college, the school district must have a continuum or empirically derived, clearly defined
benchmarks focused on students’ attainment of knowledge and skills so that students,
their parents, and teacher know how well students must perform to have a reasonable
chance to succeed in a career of college without need for postsecondary remediation.

Rationale: The purpose of this policy is to institute a process for the establishment and revision of assessments to be
used to determine how well students have achieved the Graduation Standards.
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ENDS

Policy Title Policy Level Date Approved/Revised
Testing Accommodations, E-090 312712
Modifications, and Exemptions for Revised: 9/25/12
IEPs, Section 504 Plans, and LEP Revised: 5/27/14
Students Revised:

1) General Statement of Policy

A. The school district will utilize the existing annual review of IEPs or 504 accommodation
plans to review, on a case-by-case basis, the extent of student participation in basic skills
testing and GRAD testing. For students subject to GRAD testing, the student's IEP or 504
accommodation plan must identify one of the following decisions for each subject area of

GRAD:

1. the student is expected to achieve the statewide standard with or without testing
accommodations resulting in a “pass” or “p” notation on the record when
achieving a passing score; or

2. the student is expected to achieve the statewide standard at an individually

[Tl

modified level of difficulty, resulting in a “pass” or “p” notation on the record when
achieving the modified level. A Minnesota alternative assessment must be used
when an |EP team chooses to replace the GRAD. Adoption of modifications for
a student must occur concurrently with the adoption of transition goals and
objectives as required by Minn. Stat. § 125A.08(a)(1). The IEP or 504
accommodation plan must define an appropriate assessment of the statewide
standard at a modified level of difficulty. Achievement of the individually modified
standard shall be certified only through documented student performance of the
defined assessment.

Students subject to GRAD testing also must be tested under standard conditions as
specified by the developer of the test except those students whose IEP or 504
accommodation plan specifies other decisions consistent with the above stated
requirements.

B. Students with LEP needs must be identified and accommodations made for students
subject to basic skills testing. Students subject to GRAD testing are required to pass the
GRAD if they, at the time of graduation, have been enrolled in any Minnesota school for at
least four consecutive years. An English language learner (ELL) student who first enrolls
in a Minnesota school in grade 9 or above who completes the coursework and any other
state and district requirements to graduate within a four-year period is not required to pass
the GRAD.
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2) Definition of Terms

See the current “Procedures Manual for the Minnesota Assessments” which can be found on the
Minnesota Department of Education’s (MDE’s) Minnesota Assessments, General Resources,
website  at: http://lwww.mnstateassessments.org/wp-content/uploads/2013/07/2013-
2014_Procedures_Manual_final_for-popsting.pdf.

3) Granting and Documenting Accommodations, Modifications, or Exemptions for Basic Skills and Grad
Testing

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments.”
4) Records

All test accommodations, modifications, or exemptions shall be reported to the School District Test
Administrator. The School District Test Administrator shall be responsible for keeping records of all
such test accommodations, modifications, and exemptions for school district audit purposes.
Testing results will be documented and reported.

Rationale: The purpose of the policy is to provide adequate opportunity for students identified as having individualized
education program (IEP), Rehabilitation Act of 1973, § 504 (504) accommodation, or limited English proficiency
(LEP)needs to meet the graduation requirements of basic skills testings and graduation-required assessments for
diploma (GRAD) tests.
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103




Cross References:

Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma)
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(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised

Family & Medical Leave Policy EM-020.6 5/20/08

Revised: 7/20/10
Revised: 11/22/11
Revised:
Reviewed Annually

1) General Statement of Policy

a)

2) Definitions

a)

The following procedures and policies regarding family and medical leave are adopted by the
school district, pursuant to the requirements of the FMLA and consistent with the requirements of
the Minnesota parenting leave laws.

“Covered active duty” means:

1. In the case of a member of a regular component of the Armed Forces, duty during the
deployment of the member with the Armed Forces to a foreign country; and

2. In the case of a member of a reserve component of the Armed Forces, duty during the
deployment of the member with the Armed Forces to a foreign country under a call or
order to active duty under a provision of law referred to in 10 U.S.C. § 101(a)(13)(B).

“Covered servicemember” means:

1. a member of the Armed Forces, including a member of the National Guard or Reserves,
who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient
status, or is otherwise on the temporary disability retired list, for a serious injury or illness;
or;

2. A covered veteran who is undergoing medical treatment, recuperation, or therapy for a
serious injury or iliness and who was a member of the Armed Forces, including a member
of the National Guard or Reserves, and was discharged or released under conditions
other than dlshonorable atany tlme durlng the perlod of flve years precedlng the first

herapy-the

ellglble employee takes FMLA leave to care for the covered veteran

“Eligible employee” means an employee who has been employed by the school district for a total of
at least 12 months and who has been employed for at least 1,250 hours of service during the 12-
month period immediately preceding the commencement of the leave. An employee returning
from fulfilling his or her Uniformed Services Employment and Reemployment Rights Act
(USERRA) - covered service obligation shall be credited with the hours of service that
would have been performed but for the period of absence from work due to or necessitated
by USERRA-covered service. In determining whether the employee met the hours of
service requirement, and to determine the hours that would have been worked during the
period of absence from work due to or necessitated by USERRA-covered service, the
employee’s pre-service work schedule can generally be used for calculations. While the 12
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d)

die)

eff)

fa)

months of employment need not be consecutive, employment periods prior to a break in service of
seven years or more may not be counted unless the break is occasioned by the employee’s
fulfillment of his or her National-Guard-or-Reserve-military-service-obligation- USERRA-covered
service obligation or a written agreement, including a collective bargaining agreement, exists
concerning the school district’s intention to rehire the employee after the break in service.

“Military caregiver leave” means leave taken to care for a covered servicemember with a
serious injury or illness.

“Next of kin of a covered servicemember” means the nearest blood relative other than the covered
servicemember’s spouse, parent, son, or daughter, in the following order of priority: blood relatives
who have been granted legal custody of the covered servicemember by court decree or statutory
provisions, brothers and sisters, grandparents, aunts and uncles, and first cousins, unless the
covered servicemember has specifically designated in writing another blood relative as his or her
nearest blood relative for purposes of military caregiver leave under the FMLA. When no such
designation is made and there are multiple family members with the same level of relationship to
the covered servicemember, all such family members shall be considered the covered
servicemember’s next of kin, and the employee may take FMLA leave to provide care to the
covered servicemember, either consecutively or simultaneously. When such designation has been
made, the designated individual shall be deemed to be the covered servicemember’s only next of
kin.

“Outpatient status” means, with respect to a covered servicemember who is a current member of
the Armed Forces, the status of a member of the Armed Forces assigned to:

1. A military medical treatment facility as an outpatient; or
2. A unit established for the purpose of providing command and control of members
of the Armed Forces receiving care as outpatients.

“Qualifying exigency” means a situation where the eligible employee seeks leave for one or more
of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven calendar days or
less) of a covered military member;

2. to attend military events and related activities of a covered military member;

3. to address issues related to childcare and school activities of a covered military member's
child;

4, to address financial and legal arrangements for a covered military member;

5. to attend counseling provided by someone other than a health care provider for oneself, a

covered military member, or his/her child;

6. to spend up to five 15 calendar days with a covered military member who is on short-
term, temporary rest and recuperation leave during a period of deployment;

7. to attend post-deployment activities related to a covered military member; and

8. to address other events related to a covered military member that both the employee and
school district agree is a qualifying exigency.
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106



gih)

Ai)

“Serious
involves:

1.
2.

health condition” means an illness, injury, impairment, or physical or mental condition that

Inpatient care in a hospital, hospice, or residential medical care facility; or
Continuing treatment by a health care provider.

“Veteran” has the meaning given in 38 U.S.C. § 101.

3) Leave Entitlement

a)

Twelve-week Leave under Federal Law

1.

Eligible employees are entitled to a total of 12 work weeks of unpaid family or medical
leave during the applicable 12-month period as defined below, plus any additional leave
as required by law. Leave may be taken for one or more of the following reasons in
accordance with applicable law:

i. birth of the employee’s child and to care for such child;
ii. placement of an adopted or foster child with the employee;

ii. to care for the employee’s spouse, son, daughter, or parent with a serious health
condition;

iv. the employee’s serious health condition makes the employee unable to perform
the functions of the employee’s job ; and /or

V. any qualifying exigency arising from the employee’s spouse, son, daughter, or
parent being on covered active duty, or notified of an impending call or order to
covered active duty in the Armed Forces.

For the purposes of this policy, “year” is defined as a rolling 12-month period measured
backward from the date an employee’s leave is to commence.

An employee’s entitlement to FMLA leave for the birth, adoption, or foster care of a child
expires at the end of the 12-month period beginning on the date of the birth or placement.

A “serious health condition” typically requires either inpatient care or continuing treatment
by or under the supervision of a health care provider, as defined by applicable law.
Family and medical leave generally is not intended to cover short term conditions for
which treatment and recovery are very brief.

A “serious injury of illness,” in the case of a member of the Armed Forces, including a
member of the National Guard or Reserves, means:

i. Injury or illness that was incurred by the member in the line of duty on active duty
in the Armed Forces (or that existed before the beginning of the member’s active
duty and was aggravated by the service in the line of duty on active duty in the
Armed Forces) and that may render the member medically unfit to perform the
duties of the member’s office, grade, rank, or rating; and

i A-“serious-njury-or-iliness; in the case of a covered veteran who was a member
of the Armed Forces, including a member of the National Guard or Reserves, at
any time, during the period of five years preceding the date on which the veteran
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undergoes the medical treatment, recuperation, or therapy, means a qualifying
injury or illness that was incurred by the member in the line of duty on active duty
in the Armed Forces or that existed before the beginning of the member’s active
duty and was aggravated by service in the line of duty in the Armed Forces and
that manifested itself before or after the member became a veteran and is:

a) a continuation of a serious injury or illness that was incurred or
aggravated when the covered veteran was a member of the Armed
Forces and rendered the servicemember unable to perform the duties
of the servicemember’s office, grade, rank, or rating; or

b) a physical or mental condition for which the covered veteran has
received a U.S. Department of Veterans Affairs Service-Related
Disability (VASRD) rating of 50 percent or greater and such VASRD
rating is based, in whole or in part, on the condition precipitating the
need for military caregiver leave; or

c) a physical or mental condition that substantially impairs the covered
veteran’s ability to secure or follow a substantially gainful occupation
by reason of a disability or disabilities related to military service or
would do so absent treatment; or

d) an injury, including a psychological injury, on the basis of which the
covered veteran has been enrolled in the Department of Veterans
Affairs Program of Comprehensive Assistance for Family Caregivers.

Eligible spouses employed by the school district are limited to an aggregate of 12 weeks
of leave during any 12-month period for the birth and care of a newborn child or adoption
of a child, the placement of a child for foster care or to care for a parent. This limitation for
spouses employed by the school district does not apply to leave taken: by one spouse to
care for the other spouse who is seriously ill;; to care for a child with a serious health
condition; or because of the employee’s own serious health condition; or pursuant to
Paragraph 3.a)1.v. above.

Depending on the type of leave, intermittent or reduced schedule leave may be granted in
the discretion of the school district or when medically necessary. However, part-time
employees are only eligible for a pro-rata portion of leave to be used on an intermittent or
reduced schedule basis, based on their average hours worked per week. Where an
intermittent or reduced schedule leave is foreseeable based on planned medical
treatment, the school district may transfer the employee temporarily to an available
alternative position for which the employee is qualified and which better accommodates
recurring periods of leave than does the employee’s regular position, and which has
equivalent pay and benefits.

If an employee requests a leave for the serious health condition of the employee or the
employee’s spouse, child or parent, the employee will be required to submit sufficient
medical certification. In such a case, the employee must submit the medical certification
within 15 days from the date of the request or as soon as practicable under the
circumstances.

If the school district has reason to doubt the validity of a health care provider's
certification, it may require a second opinion at the school district's expense. If the
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opinions of the first and second health care providers differ, the school district may require
certification from a third health care provider at the school district's expense. An
employee may also be required to present a certification from a health care provider
indicating that the employee is able to return to work.

10. Requests for leave shall be made to the school district. When leave relates to an
employee’s spouse, son, daughter, parent, or covered servicemember being on covered
active duty, or notified of an impending call in order to covered active duty pursuant to
Paragraph 3.a)1.v. above, and such leave is foreseeable, the employee shall provide
reasonable and practical notice to the school district of the need for leave. For all other
leaves, employees must give 30 days’ written notice of a leave of absence where
practicable. The failure to provide the required notice may result in a delay of the
requested leave. Employees are expected to make a reasonable effort to schedule
leaves resulting from planned medical treatment so as not to disrupt unduly the operations
of the school district, subject to and in coordination with the health care provider.

1. The school district may require that a request for leave under Paragraph 3.a)1.v. above
be supported by a copy of the covered military member's active duty orders or other
documentation issued by the military indicating active duty or a call to active duty status
and the dates of active duty service. In addition, the school district may require the
employee to provide sufficient certification supporting the qualifying exigency for which
leave is requested.

12. During the period of a leave permitted under this policy, the school district will provide
health insurance under its group health plan under the same conditions coverage would
have been provided had the employee not taken the leave. The employee will be
responsible for payment of the employee contribution to continue group health insurance
coverage during the leave. An employee’s failure to make necessary and timely
contributions may result in termination of coverage. An employee who does not return to
work after the leave may, be required, in some situations to reimburse the school district
for the cost of the health plan premiums paid by it.

13. The school district may request or require the employee to substitute accrued paid leave
for any part of the 12-week period. Employees may be allowed to substitute paid leave
for unpaid leave by meeting the requirements set out in the administrative directives and
guidelines established for the implementation of this policy, if any. Employees eligible for
leave must comply with the family and medical leave directives and guidelines prior to
starting leave. The superintendent shall be responsible to develop directives and
guidelines as necessary to implement this policy. Such directives and guidelines shall be
submitted to the school board for annual review.

The school district shall comply with written notice requirements as set forth in federal
regulations.

14. Employees returning from a leave permitted under this policy are eligible for reinstatement
in the same or an equivalent position as provided by law. However, the employee has no
greater right to reinstatement or to other benefits and conditions of employment than if the
employee had been continuously employed during the leave.

SixTwelve-week Leaveunder State Law

An employee who does not qualify for parenting leave under Paragraphs 3.a)1.i. or 3.a)1.ii. above
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may qualify for a six12-week unpaid parenting leave for-birth-or-adeoption—of-a—child-which is

available to a biological or adoptive parent in conjunction with the birth or adoption of a
child, or to a female employee for prenatal care or incapacity due to pregnancy, childbirth,
or related health conditions. The length of the leave shall be determined by the employee
but must not exceed 12 weeks unless agreed by the employer. The employee may qualify if
he or she has worked for the school district for at least 12 eenseeutive months and has worked an
average number of hours per week equal to one-half of the full time equivalent during the 12-
month period immediately preceding the leave. This leave is separate and exclusive of the
family and medical leave described in the preceding paragraphs but may be reduced by any
period of paid parental, disability, personal, or medical, or sick leave, or accrued vacation
provided by the employer so that the total leave does not exceed 12 weeks, unless agreed
by the employer, or leave taken for the same purpose under FMLA. The leave taken under
this section shall begin at a time requested by the employee. An employee who plans to
take leave under this section must give the employer reasonable notice of the date the leave
shall commence and the estimated duration of the leave. For leave taken by a biological or
adoptive parent in conjunction with the birth or adoption of a child, the leave must begin
within 12 months of the birth or adoption; except that, in the case where the child must
remain in the hospital longer than the mother, the leave must begin within 12 months after
the child leaves the hospital.

Twenty-six-week Servicemember Family Military Leave

1. An eligible employee who is the spouse, son, daughter, parent, or next of kin of a
covered servicemember shall be entitled to a total of 26 work weeks of leave during
a 12-month period to care for the servicemember. The leave described in this
paragraph shall be available only during a single 12-month period. For purposes
of this leave, the need to care for a servicemember includes both physical and
psychological care.

2. During a single 12-month period, an employee shall be entitled to a combined total of 26
work weeks of leave under Paragraphs 3.a) and 3.c) above.

3. The 12-month period referred to in this section begins on the first day the eligible
employee takes leave to care for a covered servicemember and ends 12 months after that
date.

4, Eligible spouses employed by the school district are limited to an aggregate of 26 weeks

of leave during any 12-month period if leave is taken for birth of the employee’s child or to
care for the child after birth; for placement of a child with the employee for adoption or
foster care or to care for the child after placement; to care for the employee’s parent with
a serious health condition; or to care for a covered servicemember with a serious injury or
illness.

5. The school district may request or require the employee to substitute accrued paid leave
for any part of the 26-week period. Employees may be allowed to substitute paid leave
for unpaid leave by meeting the requirements set out in the administrative directives and
guidelines established for the implementation of this policy, if any. Employees eligible for
leave must comply with the family and medical leave directives and guidelines prior to
starting leave.

6. An employee will be required to submit sufficient medical certification issued by the health
care provider of the covered servicemember and other information in support of requested
leave and eligibility for such leave under this section within 15 days from the date of the
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request or as soon as practicable under the circumstances.

7. The provisions of Paragraphs 3. a) 7., 3.a) 10, 3.a) 12,, 3.a) 13, and 3.a) 14. above shall
apply to leaves under this section.

4) Special Rules for Instructional Employees

a)

An instructional employee is one whose principal function is to teach and instruct students in a
class, a small group, or an individual setting. This includes, but is not limited to, teachers, coaches,
driver’s education instructors, and special education assistants.

Instructional employees who request foreseeable medically necessary intermittent or reduced work
schedule leave greater than twenty percent of the work days in the leave period may be required
to:

1. take leave for the entire period or periods of the planned medical treatment; or

2. move to an available alternative position for which the employee is qualified, and which
provides equivalent pay and benefits, but not necessarily equivalent duties.

Instructional employees who request continuous leave near the end of a semester may be required
to extend the leave through the end of the semester. The number of weeks remaining before the
end of a semester does not include scheduled school breaks, such as summer, winter, or spring
break.

1. If an instructional employee begins leave for any purpose more than five weeks before the
end of a semester and it is likely the leave will last at least three weeks, the school district
may require that the leave be continued until the end of the semester.

2. If the employee begins leave for a purpose other than the employee’s own serious health
condition during the last five weeks of a semester, the school district may require that the
leave be continued until the end of the semester if the leave will last more than two weeks
or if the employee’s return from leave would occur during the last two weeks of the
semester.

3. If the employee begins leave for a purpose other than the employee’s own serious health
condition during the last three weeks of the semester and the leave will last more than five
working days, school district may require the employee to continue taking leave until the
end of the semester.

The entire period of leave taken under the special rules will be counted as leave. The school
district will continue to fulfill the school district's leave responsibilities and obligations, including the
obligation to continue the employee’s health insurance and other benefits, if an instructional
employee’s leave entitlement ends before the involuntary leave period expires.

The provisions of this policy are intended to comply with applicable law, including the FMLA and
applicable regulations. Any terms used from the FMLA will have the same meaning as defined by
the FMLA and/or applicable regulations. To the extent that this policy is ambiguous or contradicts
applicable law, the language of the applicable law will prevail.

The requirements stated in the collective bargaining agreement between employeesina certified
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collective bargaining unit and the school district regarding family and medical leaves (if ~ any)
shall be followed.

6) Dissemination of Policy

a) This policy shall be conspicuously posted in each school district building in areas accessible to
employees.
b) This policy will be reviewed at least annually for compliance with state and federal law.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall provide for family and medical leave to school district
employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and also with parenting leave under state law.

Adoption and Revision History Incorporated Policies

410 FAMILY AND MEDICAL LEAVE (This | MSBA 410
policy adopted: June 10, 1997; Rescinded:
August 5, 2008)

EM-020.6 FAMILY & MEDICAL LEAVE
(This policy adopted: May 20, 2008,
Revised: July 20, 2010) Revised:
November 22, 2011; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave)
10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory Provisions Which Grant

Leaves to Licensed as well as Non-Licensed School District Employees — Family Medical Leave
Act Summary)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Harassment & Violence Policy EM-020.7 5/20/08
& Religious, Racial or Sexual Revised: 12/14/10
Harassment & Violence Report Revised: 9/25/12
Form Revised: 1/22/13

Revised: 7/23/13
Revised:
Reviewed Annually

1) General Statement of Policy

a)

2) Definitions

a)

The policy of the school district is to maintain a learning and working environment that is free from
harassment and violence on the basis of race, color, creed, religion, national origin, sex, age,
marital status, familial status, status with regard to public assistance, sexual orientation, or
disability. The school district prohibits any form of harassment or violence on the basis of race,
color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to
public assistance, sexual orientation, or disability.

A violation of this policy occurs when any pupik-,student, teacher, administrator or other school
district personnel of-the-school-district harasses a pupil student, teacher, administrator or other
school district personnel or group of pupils students, teachers, administrators, or other school
district personnel through conduct or communication based on a person’s race, color, creed,
religion, national origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, or disability, as defined by this policy. (For purposes of this policy,
school district personnel include school board members, school employees, agents, volunteers,
contractors or persons subject to the supervision and control of the district.)

A violation of this policy occurs when any pupit student, teacher, administrator or other school
district personnel of-the-schookdistrict inflicts, threatens to inflict, or attempts to inflict violence
upon any pupil student, teacher, administrator or other school personnel or group of pupils
students, teachers, administrators, or other school district personnel based on a person’s race,
color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to
public assistance, sexual orientation, or disability.

The school district will act to investigate all complaints, either formal or informal, verbal or written,
of harassment or violence based on a person’s race, color, creed, religion, national origin, sex,
age, marital status, familial status, status with regard to public assistance, sexual orientation, or
disability, and to discipline or take appropriate action against any pupi; student, teacher,
administrator or other school district personnel who is found to have violated this policy.

“Assault’ is:
1. An act done with intent to cause fear in another of immediate bodily harm or death;
2. The intentional infliction of or attempt to inflict bodily harm up on another; or
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3.

The threat to do bodily harm to another with present ability to carry out the threat.

“Harassment” prohibited by this policy consists of physical or verbal conduct, including, but not
limited to, electronic communications, relating to an individual’s or group of individuals’ race, color,
creed, religion, national origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, or disability when the conduct:

1.

3.

Has the purpose or effect of creating an intimidating, hostile, or offensive working or
academic environment;

Has the purpose or effect of substantially or unreasonably interfering with an individual’s
work or academic performance; or

Otherwise adversely affects an individual’s employment or academic opportunities.

‘Immediately” means as soon as possible but in no event longer than 24 hours.

Protected Classifications: Definitions

1.

“Disability” means any condition or characteristic that renders a person a disabled person.
A disabled person is any person who:

a. Has a physical, sensory, or mental impairment which materially limits one or
more major life activities;

b. Has a record of such an impairment; or

C. Is regarded as having such an impairment

“‘Familial status” means the condition of one or more minors being domiciled with:

a. Their parent or parents or the minor’s legal guardians; or

b. The designee of the parent or parents or guardian with the written permission of
the parent or parents or guardian. The protections afforded against harassment
on the basis of family status apply to any person who is pregnant or is in the
process of securing legal custody of an individual who has not attained the age
of majority.

“Marital status” mean whether a person is single, married, remarried, divorced, separated,
or a surviving spouse and, in employment cases, includes protection against harassment
on the basis of the identity, situation, actions, or beliefs of a spouse or former spouse.

“National origin” means the place of birth of an individual or of any of the individual’s lineal
ancestors.

“Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to
pregnancy or childbirth.

“Sexual orientation” means having or being perceived as having an emotional, physical, or
sexual attachment to another person without regard to the sex of that person or having or
being perceived as having an orientation for such attachment, or having or being
perceived as having a self-image or identity not traditionally associated with one’s
biological maleness or femaleness. “Sexual orientation” does not include a physical or
sexual attachment to children by an adult.
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7. “Status with regard to public assistance” means the condition of being a recipient of
federal, state, or local assistance, including medical assistance, or of being a tenant
receiving federal, state, or local subsidies, including rental assistance or rent
supplements.

“Remedial response” means a measure to stop and correct acts of harassment or violence,
prevent acts of harassment or violence from recurring, and protect, support, and intervene
on behalf of a student who is the target or victim of acts of harassment or violence.

ef)Sexual Harassment; Definition

fg

1. Sexual harassment consists of unwelcome sexual advances, requests for sexual favors,
sexually motivated physical conduct or other verbal or physical conduct or communication
of a sexual nature when:

a. submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment, or of obtaining an
education; or

b. submission to or rejection of that conduct or communication by an individual is
used as a factor in decisions affecting that individual's employment or education;
or

C. that conduct or communication has the purpose or effect of substantially or

unreasonably interfering with an individual's employment or education, or
creating an intimidating, hostile or offensive employment or educational

environment.
2. Sexual harassment may include but is not limited to:
a. unwelcome verbal harassment or abuse;
b. unwelcome pressure for sexual activity;
C. unwelcome, sexually motivated or inappropriate patting, pinching or physical

contact, other than necessary restraint of pupil{s} student(s) by teachers,
administrators or other school district personnel to avoid physical harm to
persons or property;

d. unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt threats concerning an individual's employment
or educational status;

e. unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt promises of preferential treatment with regard
to an individual’s employment or educational status; or

f. unwelcome behavior or words directed at an individual because of gender.

Sexual Violence; Definition
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gih)

1. Sexual violence is a physical act of aggression or force or the threat thereof which
involves the touching of another’s intimate parts, or forcing a person to touch any person’s
intimate parts. Intimate parts, as defined in Minn. Stat. § 609.341, includes the primary
genital area, groin, inner thigh, buttocks or breast, as well as the clothing covering these

areas.
2. Sexual violence may include, but is not limited to:
a. touching, patting, grabbing, or pinching another person’s intimate parts, whether
that person is of the same sex or the opposite sex;
b. coercing, forcing or attempting to coerce or force the touching of anyone’s
intimate parts;
c. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual
act on another; or
d. threatening to force or coerce sexual acts, including the touching of intimate

parts or intercourse, on another.

Violence; Definition

Violence prohibited by this policy is a physical act of aggression or assault upon another or group
of individuals because of, or in a manner reasonably related to, race, color, creed religion, national
origin, sex, age, marital status, familial status, status with regard to public assistance, sexual
orientation or disability.

3) Reporting Procedures

a)

b)

b)d

Any person who believes he or she has been the target or victim of harassment or violence on the
basis of race, color, creed, religion, national origin, sex, age, marital status, familial status, status
with regard to public assistance, sexual orientation, or disability by a pupilstudent, teacher,
administrator or other school district personnel efthe-sehooldistrict-or any person with knowledge
or belief of conduct which may constitute harassment or violence prohibited by this policy toward a
pupit-student, teacher, administrator or other school district personnel or group of pupilsstudents,
teachers, administrators, or other school district personnel should report the alleged acts
immediately to an appropriate school district official designated by this policy A person may
report conduct which may constitute harassment or violence anonymously. However, the
school district may not rely solely on an anonymous report to determine discipline or other
remedial responses.

The school district encourages the reporting party or complainant to use the report form available
from the principal or building supervisor of each building or available from the school district
office, but oral reports shall be considered complaints as well.

Nothing in this policy shall prevent any person from reporting harassment or violence directly to a
school district human rights officer or to the superintendent. If the complaint involves the
building report taker, the complaint shall be made or filed directly with the superintendent
or the school district human rights officer by the reporting party or complainant.

In Each School Building. The building principal, the principal’s designee, or the building supervisor
(hereinafter the “building report taker”) is the person responsible for receiving oral or written
reports of harassment or violence prohibited by this policy at the building level. Any adult school
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&)

d)g)

ejh)

#i)

)
Riyk)

district personnel who receives a report of harassment or violence prohibited by this policy shall
inform the building report taker immediately. If the complaint involves the building report taker, the
complaint shall be made or filed directly with the superintendent or the school district human rights

offlcer by the reportlng party or complalnant Seheel—d+str+et—perseenet—whe—faﬂ—te—rnferm—the

drserp#naryeaetren—The burldrng report taker shaII ensure that this poIrcy and |ts procedures
practices, consequences, and sanctions are fairly and fully implemented and shall serve as
a primary contact on policy and procedural matters.

A teacher, school administrator, volunteer, contractor, or other school employee shall be
particularly alert to possible situations, circumstances, or events that might include acts of
harassment or violence. Any such person who witnesses, observes, receives a report of, or
has other knowledge or belief of conduct that may constitute harassment or violence shall
make reasonable efforts to address and resolve the harassment or violence and shall
inform the building report taker immediately. School district personnel who fail to inform
the building report taker of conduct that may constitute harassment or violence or who fail
to make reasonable efforts to address and resolve the harassment or violence in a timely
manner may be subject to disciplinary action.

Upon receipt of a report, the building report taker must notify the school district human rights officer
immediately, without screening or investigating the report. The building report taker may request,
but may not insist upon a written complaint. A written statement of the facts alleged will be
forwarded as soon as practicable by the building report taker to the human rights officer. If the
report was given verbally, the building report taker shall personally reduce it to written form within
24 hours and forward it to the human rights officer. Failure to forward any harassment or violence
report or complaint as provided herein may result in disciplinary action against the building report
taker.

In the District. The school board designates the Director of Human Resources as the School
District Human Rights Officer to receive reports or complaints of harassment or violence between
employees or employees to students. The school board designates the Director of Student
Services to serve as the School District Human Rights Officer to receive reports or complaints of
harassment or violence between students. If the complaint involves a Human Rights Officer, the
complaint shall be filed directly with the superintendent.

The school district shall conspicuously post the names of the Human Rights Officers including
mailing addresses and telephone numbers.

Submission of a good faith complaint or report of harassment or violence prohibited by this policy
will not affect the complainant or reporter’s future employment, grades, er work assignments, or
educational or work environment.

Use of formal reporting forms is not mandatory.

Reports of harassment or violence prohibited by this policy are classified as private educational
and/or personnel data and/or confidential investigative data and will not be disclosed except as
permitted by law.

The school district will respect the privacy of the complainant(s), the individual(s) against whom the
complaint is filed, and the witnesses as much as possible, consistent with the school district's legal
obligations to investigate, to take appropriate action, and to conform with any discovery or
disclosure obligations.
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4) Investigation

a)

Retaliation against a victim, good faith reporter, or a witness of violence or harassment is
prohibited.

False accusations or reports of violence or harassment against another person are
prohibited.

A person who engages in an act of violence or harassment, reprisal, retaliation, or false
reporting of violence or harassment, or permits, condones, or tolerates violence or
harassment shall be subject to discipline or other remedial responses for that act in
accordance with the school district’s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of violence or
harassment or who engage in reprisal or intentional false reporting may range from
remedial responses or positive behavioral interventions up to and including suspension
and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or harassment or
engage in an act or reprisal of intentional false reporting of violence or harassment may
result in disciplinary action up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of violence or harassment
may include, but not be limited to, exclusion from school district property and events and/or
termination of services and/or contracts.

By authority of the school district, the Human Rights Officers,~4por within three (3) days of the
receipt of a report or complaint alleging harassment or violence prohibited by this policy, shall
immediately undertake or authorize an investigation. The investigation may be conducted by
school district officials or by a third party designated by the school district.

The investigation may consist of personal interviews with the complainant, the individual(s) against
whom the complaint is filed, and others who may have knowledge of the alleged incident(s) or
circumstances giving rise to the complaint. The investigation may also consist of any other
methods and documents deemed pertinent by the investigator.

In determining whether alleged conduct constitutes a violation of this policy, the school district
should consider the surrounding circumstances, the nature of the behavior, past incidents or past
or continuing patterns of behavior, the relationships between the parties involved and the context in
which the alleged incidents occurred. Whether a particular action or incident constitutes a violation
of this policy requires a determination based on all the facts and surrounding circumstances.

In addition, the school district may take immediate steps, at its discretion, to protect the target or
victim, the complainant, pupils—students, teachers, administrators or other school district
personnel pending completion of an investigation of harassment or violence prohibited by this

policy.

The alleged perpetrator of the act(s) of harassment or violence shall be allowed the
opportunity to present a defense during the investigation or prior to the imposition of
discipline or other remedial responses.

EM-020.7

118



eff) The investigation will be completed as soon as practicable. The School District Human Rights
Officers shall make a written report to the superintendent upon completion of the investigation. If
the complaint involves the superintendent, the report may be filed directly with the school board.
The report shall include a determination of whether the allegations have been substantiated as
factual and whether they appear to be violations of this policy.

5) School District Action

a) Upon completion of the-an investigation that determines a violation of this policy has occurred,
the school district will take appropriate action. Such action may include, but is not limited to,
warning, suspension, exclusion, expulsion, transfer, remediation, termination or discharge.
Disciplinary consequences will be sufficiently severe to try to deter violations and to
appropriately discipline prohibited behavior. School district action taken for violation of this
policy will be consistent with requirements of applicable collective bargaining agreements,
Minnesota and federal law and applicable school district policies and regulations.

law-regarding-data-orrecerds—privacy—The school district is not authorized to disclose to a
victim private educational or personnel data regarding an alleged perpetrator who is a
student or employee of the school district. School officials will notify the parent(s) or
guardian(s) of targets or victims of harassment or violence and the parent(s) or guardian(s)
of alleged perpetrators of harassment or violence who have been involved in a reported and
confirmed harassment or violence incident of the remedial or disciplinary action taken, to
the extent permitted by law.

c) In order to prevent or respond to acts of harassment or violence committed by or directed
against a child with a disability, the school district shall, where determined appropriate by
the child’s individual education program (IEP) or Section 504 team, allow the child’s IEP or
Section 504 plan to be drafted to address the skills and proficiencies the child needs as a
result of the child’s disability to allow the child to respond to or not to engage in acts of
harassment or violence.

6) Retaliation or Reprisal

The school district will discipline or take appropriate action against any pupil-student, teacher, administrator
or other school district personnel who commits an act of reprisal or who retaliates against any person
who asserts, alleges, or makes a good faith report of alleged harassment or violence prohibited by this
policy, erany—persen who testifies, assists or participates in an investigation of retaliation or alleged
harassment or violence, or who testifies, assists or participates in a proceeding or hearing relating to such
harassment or violence. Retaliation includes, but is not limited to, any form of intimidation, reprisal,
harassment, or intentional treatment. Disciplinary consequences will be sufficiently severe to deter
violations and to appropriately discipline the individual(s) who engaged in the harassment or
violence. Remedial responses to the harassment or violence shall be tailored to the particular
incident and nature of the conduct.

7) Right to Alternative Complaint Procedures

These procedures do not deny the right of any individual to pursue other avenues of recourse which may
include filing charges with the Minnesota Department of Human Rights, initiating civil action or seeking
redress under state criminal statutes and/or federal law.

8) Harassment or Violence As Abuse
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b)

9) Dissemination

Under certain circumstances, alleged harassment or violence may also be possible abuse under
Minnesota law. If so, the duties of mandatory reporting under Minn. Stat. § 626.556 may be
applicable.

Nothing in this policy will prohibit the school district from taking immediate action to protect victims
of alleged harassment, violence or abuse.

of Policy and Training

a)

b)

Rationale: School

This policy shall be conspicuously posted throughout each school building in areas accessible to
pupils-students and staff members.

This policy shall be given to each school district employee and independent contractor who
regularly interacts with students at the time of initial entering-into-theperson’s employment
contract with the school district.

This policy shall appear in the student handbook.

The school district will develop a method of discussing this policy with students and employees.
The school district may implement violence prevention and character development education
programs to prevent and reduce policy violations. Such programs may offer instruction on
character education including, but not limited to, character qualities such as attentiveness,
truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness,
respect for others, peacemaking, and resourcefulness.

This policy shall be reviewed at least annually for compliance with state and federal law.

District 622 — North St. Paul-Maplewood-Oakdale shall maintain a learning and working environment that is

free from harassment and violence on the basis of race, color creed, religion, national origin, sex age, marital status, familial
status, status with regard to public assistance, sexual orientation, or disability.

Adoption and Revision History Incorporated Policies

411 HARASSMENT AND VIOLENCE (This | MSBA 413

policy adopted: Sep. 9, 1997, revised:
April 26, 2005, rescinded: Aug. 5, 2008)

524 VVIOLENCE PREVENTION (This policy | MSBA 525

adopted: March 24, 199, rescinded: Aug.

5, 2008)

EM-020.7 HARASSMENT & VIOLENCE
(This policy adopted: May 20, 2008)
Revised: Dec. 14, 2010; Revised:
September 25, 2012; Revised: January 22,
2013. Revised: July 23, 2013; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References:

Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious and Racial Harassment and Violence Policy)
Minn. Stat. § 121A.031 (Student School Bullying Policy)
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Cross References:

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

Minn. Stat. § 609.341 (Definitions)

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)

29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)

42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

MSBA/MASA Model Policy 102 (Equal Educational Opportunity)

MSBA/MASA Model Policy 401 (Equal Employment Opportunity)

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual
Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)

MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status Nondiscrimination)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised

Tobacco Free Environment EM-020.10 5/20/08

Revised: 11/22/11
Revised: 7/23/13
Revised:

1. General Statement of Policy

A

A violation of this policy occurs when any student, teacher, administrator, other school personnel of
the school district or person smokes or uses tobacco, tobacco-related devices, or electronic
cigarettes in a public school. This prohibition extends to all facilities, whether owned, rented, or
leased, and all vehicles that a school district owns, leases, rents, contracts for, or controls. In
addition, this prohibition includes vehicles used, in whole or in part, for work purposes, during hours
of school operation, if more than one person is present. This prohibition includes all school district
property and all off-campus events sponsored by the school district.

A violation of this policy occurs when any elementary school, middle school, or secondary school
student possesses any type of tobacco, tobacco-related device, or electronic cigarette in a public
school. This prohibition extends to all facilities, whether owned, rented, or leased, and all vehicles
that a school district owns, leases, rents, contracts for, or controls and includes vehicles used, in
whole or in part, for school purposes, during hours of school operation, if more than one person is
present.. This prohibition includes all school district property and all off-campus events sponsored
by the school district.

The school district will act to enforce this policy and to discipline or take appropriate action against
any student, teacher, administrator, school personnel, or person who is found to have violated this

policy.

The school district will not solicit or accept any contributions or gifts of money, curricula, materials,
or equipment from companies that directly manufacture and are identified with tobacco products,
devices, or electronic cigarettes. The school district will not promote or allow promotion of tobacco
products or e-cigarettes on school property or at school-sponsored events.

2. Tobacco and Tobacco-Related Devices Defined

A

“Electronic cigarette” means any oral device that provides a vapor of liquid nicotine, lobelia, and/or
other similar substance, and the use or inhalation of which simulates smoking. The term shall
include any such devices, whether they are manufactured, distributed, marketed, or sold as a-
cigarettes, e-cigars, e-pipes, or under another product name or descriptor.

“Tobacco” means cigarettes and any product containing, made, or derived from tobacco that is
intended for human consumption, whether chewed, smoked, absorbed, dissolved, inhaled, snorted,
sniffed, or ingested by any other means, or any components, part, or accessory of a tobacco
product; cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and other
smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other chewing
tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of tobacco; and other kinds and
forms of tobacco.
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3. Exceptions
A.

4. Enforcement

“Tobacco-related devices” means cigarette papers or pipes for smoking.

“‘Smoking” means inhaling smoke from any lighted cigar, cigarette, pipe, or any other lighted
tobacco or plant product. Smoking also includes carrying a lighted cigar, cigarette, pipe, or any
other lighted tobacco plant product intended for inhalation and the use of electronic cigarettes,
including the inhaling and exhaling of vapor from any electronic delivery device.

A violation of this policy does not occur when an Indian adult lights tobacco on school district
property as a part of a traditional Indian spiritual or cultural ceremony. An Indian
is a person who is a member of an Indian tribe as defined under Minnesota law.

A violation of this policy does not occur when an adult nonstudent possess a tobacco or

nicotine product that has been approved by the United States Food and Drug Administration for sale
as a tobacco cessation product, as a tobacco dependence product, or for other medical

purposes, and is being marketed and sold solely for such an approved purpose.

All individuals on school premises shall adhere to this policy.

Students who violate this tobacco-free policy shall be subject to school district discipline
procedures.

School district administrators and other school personnel who violate this tobacco-free policy shall
be subject to school district discipline procedures.

School district action taken for violation of this policy will be consistent with requirements of
applicable collective bargaining agreements, Minnesota or federal law, and school district policies.

Persons who violate this tobacco-free policy may be referred to the building administration or other
school district supervisory personnel responsible for the area or program at which the violation
occurred.

School administrators may call the local law enforcement agency to assist with enforcement of this
policy. Smoking or use of any tobacco product in a public school is a violation of the Minnesota
Clean Indoor Air Act and/or the Freedom to Breathe Act of 2007 and is a petty misdemeanor. A
court injunction may be instituted against a repeated violator.

No persons shall be discharged, refused to be hired, penalized, discriminated against, or in any
manner retaliated against for exercising any right to a smoke free environment provided by the
Freedom to Breathe Act of 2007 or other law.

5. Dissemination of Policy

A

B.

This policy shall appear in the student handbook.

The school district will develop a method of discussing this policy with students and employees.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall maintain a learning and working environment that is

tobacco free.
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Adoption and Revision History Incorporated Policies

EM-020.10 TOBACCO-FREE MSBA 419
ENVIRONMENT (This Policy Adopted:
May 20, 2008; Revised: November 22,
2011; Revised: July 23, 2013; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 506 (Student Discipline)
MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and Behavior
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
School Weapons Policy EM-020.13 5/20/08
Revised:

1) General Statement of Policy

No student or nonstudent, including adults and visitors, shall possess, use or distribute a weapon when in a
school location except as provided in this policy. The school district will act to enforce this policy and to
discipline or take appropriate action against any student, teacher, administrator, school employee,
volunteer, or member of the public who violates this policy.

2) Weapons

a)

3) Exceptions

a)

“‘Weapon”

1. A “weapon” means any object, device or instrument designed as a weapon or through its
use is capable of threatening or producing bodily harm or which may be used to inflict
self-injury including, but not limited to, any firearm, whether loaded or unloaded; airguns;
pellet guns; BB guns; all knives; blades; clubs; metal knuckles; numchucks; throwing
stars; explosives; fireworks; mace and other propellants; stunguns; ammunition; poisons;
chains; arrows; and objects that have been modified to serve as a weapon.

2. No person shall possess, use or distribute any object, device or instrument having the
appearance of a weapon and such objects, devices or instruments shall be treated as
weapons including, but not limited to, weapons listed above which are broken or non-
functional, look-alike guns; toy guns; and any object that is a facsimile of a real weapon.

3. No person shall use articles designed for other purposes (i.e., lasers or laser pointers,
belts, combs, pencils, files, scissors, etc.), to inflict bodily harm and/or intimidate and such
use will be treated as the possession and use of a weapon.

“School Location” includes any school building or grounds, whether leased, rented, owned or
controlled by the school, locations of school activities or trips, bus stops, school buses or school
vehicles, school-contracted vehicles, the area of entrance or departure from school premises or
events, all locations where school-related functions are conducted, and anywhere students are
under the jurisdiction of the school district.

“Possession” means having a weapon on one’s person or in an area subject to one’s control in a
school location.

A student who finds a weapon on the way to school or in a school location, or a student who
discovers that he or she accidentally has a weapon in his or her possession, and takes the weapon
immediately to the principal’s office shall not be considered to possess a weapon. [f it would be
impractical or dangerous to take the weapon to the principal's office, a student shall not be
considered to possess a weapon if he or she immediately turns the weapon over to an
administrator, teacher or head coach or immediately notifies an administrator, teacher or head
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coach of the weapon’s location.

It shall not be a violation of this policy if a nonstudent (or student where specified) falls within one
of the following categories:

1.

2.

active licensed peace officers;

military personnel, or students or nonstudents participating in military training, who are on
duty performing official duties;

persons authorized to carry a pistol under Minn. Stat., § 624.714; while in a motor vehicle
or outside of a motor vehicle for the purpose of directly placing a firearm in, or retrieving it
from, the trunk or rear area of the vehicle;

persons who keep or store in a motor vehicle pistols in accordance with Minn. Stat., §§
624.714 or 624.715; or other firearms in accordance with § 97B.045;

i. Section 624.714 specifies procedures and standards for obtaining pistol permits
and penalties for the failure to do so. Section 624.715 defines an exception to
the pistol permit requirements for “antique firearms which are carried or
possessed as curiosities or for their historical significance or value.”

ii. Section 97B.045 generally provides that a firearm may not be transported in a
motor vehicle unless it is (1) unloaded and in a gun case without any portion of
the firearm exposed; (2) unloaded and in the closed trunk; or (3) a handgun
carried in compliance with §§ 624.714 and 624.715.

firearm safety or marksmanship courses or activities for students or nonstudents
conducted on school property;

possession of dangerous weapons, BB guns, or replica firearms by a ceremonial color
guard;

a gun or knife show held on school property;

possession of dangerous weapons, BB guns, or replica firearms with written permission of
the principal or other person having general control and supervision of the school or the
director of a child care center; or

persons who are on unimproved property owned or leased by a child care center, school
or school district unless the person knows that a student is currently present on the land
for a school-related activity.

Policy Application to Instructional Equipment/Tools

While the school district takes-a-firm—Zero-Tolerance”position-on does not allow the possession,
use or distribution of weapons by students, ard-a-similarpesition-with-regard-to or nonstudents,

such a position is not meant to interfere with instruction or the use of appropriate equipment and
tools by students or nonstudents. Such equipment and tools, when properly possessed, used and
stored, shall not be considered in violation of the rule against the possession, use or distribution of
weapons. However, when authorized instructional and work equipment and tools are used in a
potentially dangerous or threatening manner, such possession and use will be treated as the
possession and use of a weapon.
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Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a school parking lot
or parking facility. For purposes of this policy, the “lawful” carry or possession of a firearm in a
school parking lot or parking facility is specifically limited to nonstudent permit-holders authorized
under Minn. Stat., Section § 624.714 to carry a pistol in the interior of a vehicle or outside the motor
vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of
the vehicle. Any possession or carry of a firearm beyond the immediate vicinity of a permit-holder’s
vehicle shall constitute a violation of this policy.

4) Consequences for Student Weapon Possession/Use/Distribution

a)

The school district takes—a—pesition—of—Zero—Tolerance™in—regard—to does not allow the

possession, use or distribution of weapons by students. Consequently, the minimum consequence
for students possessing, using or distributing weapons shall include:

1. immediate out-of-school suspension;

2. confiscation of the weapon;

3. immediate notification of police;

4, parent or guardian notification; and

o. recommendation to the superintendent of dismissal for a period of time not to exceed one
year.

Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to school will
be expelled for at least one year. The school board may modify this requirement on a case-by-
case basis.

Administrative Discretion

While the school district takes-a—ZeroTolerance position-on does not allow the possession, use

or distribution of weapons by students, the superintendent may use discretion in determining
whether, under the circumstances, a course of action other than the minimum consequences
specified above is warranted. If so, other appropriate action may be taken, including consideration
of a recommendation for lesser discipline.

5) Consequences for Weapon Possession/Use/Distribution by Nonstudents

a)

Employees

1. An employee who violates the terms of this policy is subject to disciplinary action,
including nonrenewal, suspension, or discharge as deemed appropriate by the school
board.

2. Sanctions against employees, including nonrenewal, suspension, or discharge shall be

pursuant to and in accordance with applicable statutory authority, collective bargaining
agreements, and school district policies.
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3. When an employee violates the weapons policy, law enforcement may be notified, as
appropriate.

b) Other Nonstudents

1. Any member of the public who violates this policy shall be informed of the policy and
asked to leave the school location. Depending on the circumstances, the person may be
barred from future entry to school locations. In addition, if the person is a student in
another school district, that school district may be contacted concerning the policy
violation.

2. If appropriate, law enforcement will be notified of the policy violation by the member of the
public and may be asked to provide an escort to remove the member of the public from
the school location.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall assure a safe school environment for students, staff
and the public.

Adoption and Revision History Incorporated Policies

501 SCHOOL WEAPONS POLICY (This MSBA 501
policy adopted: August 12, 1997;
rescinded: August 5, 2008)

EM-020.13 SCHOOL WEAPONS POLICY
This policy adopted: May 20, 2008;
Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)
Minn. Stat. § 121A.05 (Referral to Police)

Minn. Stat. § 609.66 (Dangerous Weapons)

Minn. Stat. § 609.605 (Trespass)

Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon)

Minn. Stat. § 97B.045 (Transportation of Firearms)

Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)

18 U.S.C. § 921 (Definition of Firearm)

Inre C.R.M. 611 N.W.2d 802 (Minn. 2000)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 525 (Violence Prevention)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Search of Student Lockers, EM-020.14 5/20/08
Desks, Personal Possessions & Revised:
Student’s Person

1) General Statement of Policy

a)

2) Definitions

a)

Lockers and Personal Possessions Within a Locker

Pursuant to Minnesota statutes, school lockers are the property of the school district. At no time
does the school district relinquish its exclusive control of lockers provided for the convenience of
students. Inspection of the interior of lockers may be conducted by school officials for any reason
at any time, without notice, without student consent, and without a search warrant. The personal
possessions of students within a school locker may be searched only when school officials have a
reasonable suspicion that the search will uncover evidence of a violation of law or school rules. As
soon as practicable after the search of a student’s personal possessions, the school officials must
provide notice of the search to students whose lockers were searched unless disclosure would
impede an ongoing investigation by police or school officials.

Desks

School desks are the property of the school district. At no time does the school district relinquish
its exclusive control of desks provided for the convenience of students. Inspection of the interior of
desks may be conducted by school officials for any reason at any time, without notice, without
student consent, and without a search warrant.

Personal Possessions and Student’s Person

The personal possessions of students and/or a student's person may be searched when school
officials have a reasonable suspicion that the search will uncover a violation of law or school rules.
The search will be reasonable in its scope and intrusiveness.

H-shall-be—a A violation of this policy occurs when fer students te use lockers and desks for
unauthorized purposes or to store contraband. H-shall-be-a A violation occurs when-fer students
to carry contraband on their person or in their personal possessions.

“Contraband” means any unauthorized item possession of which is prohibited by school district
policy and/or law. It includes but is not limited to weapons and “look-alikes,” alcoholic beverages,
controlled substances and “look-alikes,” overdue books and other materials belonging to the school
district, and stolen property.

“Personal possessions” includes but is not limited to purses, backpacks, bookbags, packages, and
clothing.

“‘Reasonable suspicion” means that a school official has grounds to believe that the search will
result in evidence of a violation of school district policy, rules, and/or law. Reasonable suspicion
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3) Procedures

a)

b)

may be based on a school official’s personal observation, a report from a student, parent or staff
member, a student’s suspicious behavior, a student’s age and past history or record of conduct
both in and out of the school context, or other reliable sources of information.

‘Reasonable scope” means that the scope and/or intrusiveness of the search is reasonably related
to the objectives of the search. Factors to consider in determining what is reasonable include the
seriousness of the suspected infraction, the reliability of the information, the necessity of acting
without delay, the existence of exigent circumstances necessitating an immediate search and
further investigation (e.g. to prevent violence, serious and immediate risk of harm or destruction of
evidence), and the age of the student.

School officials may inspect the interiors of lockers and desks for any reason at any time, without
notice, without student consent, and without a search warrant.

School officials may inspect the personal possessions of a student and/or a student's person
based on a reasonable suspicion that the search will uncover a violation of law or school rules. A
search of personal possessions of a student and/or a student’'s person will be reasonable in its
scope and intrusiveness.

As soon as practicable after a search of personal possessions within a locker pursuant to this
policy, the school officials must provide notice of the search to students whose possessions were
searched unless disclosure would impede an ongoing investigation by police or school officials.

Whenever feasible, a search of a person shall be conducted in private by a school official of the
same sex. A second school official of the same sex shall be present as an observer during the
search of a person whenever feasible.

A strip search is a search involving the removal of coverings or clothing from private areas. Mass
strip searches, or body cavity searches, are prohibited. Strip searches will be conducted only in
circumstances involving imminent danger.

A school official conducting any other search may determine when it is appropriate to have a
second official present as an observer.

A copy of this policy will be printed in the student handbook or disseminated in any other way
which school officials deem appropriate. The school district shall provide a copy of this policy to a
student when the student is given use of a locker.

4) Directives and Guidelines

School administration may establish reasonable directives and guidelines which address specific needs of
the school district, such as use of tape in lockers, standards of cleanliness and care, posting of pin-ups and
posters which may constitute sexual harassment, etc.

5) Seizure of Contraband

If a search yields contraband, school officials will seize the item and, where appropriate, turn it over to legal
officials for ultimate disposition.

6) Violations
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A student found to have violated this policy and/or the directives and guidelines implementing it shall be
subject to discipline in accordance with the school district's Student Discipline Policy, which may include
suspension, exclusion, or expulsion, and the student may, when appropriate, be referred to legal officials.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall provide for a safe and healthful educational
environment by enforcing the school district’s policies against contraband.

Adoption and Revision History Incorporated Policies

502 SEARCH OF STUDENT LOCKERS, MSBA 502
DESKS, PERSONAL POSSESSIONS &
STUDENT'S PERSON (This policy
adopted: September 9, 19971; rescinded:
August 5, 2008)

EM-020.14 SEARCH OF STUDENT
LOCKERS, DESKS, PERSONAL
POSSESSIONS & STUDENT’S PERSON
This policy adopted: May 20, 2008;
Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: U. S. Const., amend. IV
Minn. Const., art. |, § 10
New Jersey v. T.L.O., 469 U.S. 325, 105 S.Ct. 733, 83 L.Ed.2d 720 (1985)
Minn. Stat. § 121A.72 (School Locker Policy)
G.C. v. Owensboro Public Schools, 711 F.3d 623 (6t Cir. 2013)

Cross References: MSBA/MASA Model Policy 417
MSBA/MASA Model Policy 418
MSBA/MASA Model Policy 501
MSBA/MASA Model Policy 506

Chemical Use and Abuse)

Drug-Free Workplace/Drug-Free School)
School Weapons)

Student Discipline)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Student Discipline & Notice of EM-020.15 5/20/08
Suspension Revised: 7/20/10

Revised: 11/22/11
Revised: 7/23/13
Revised: 5/27/14
Revised: 11/25/14
Revised:
Reviewed Annually

1) General Statement of Policy

The school board recognizes that individual responsibility and mutual respect are essential components of
the educational process. The school board further recognizes that nurturing the maturity of each student is
of primary importance and is closely linked with the balance that must be maintained between authority and
self-discipline as the individual progresses from a child’s dependence on authority to the more mature
behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self, others and
property. Proper positive discipline can only result from an environment which provides options and
stresses student self-direction, decision-making and responsibility. Schools can function effectively only
with internal discipline based on mutual understanding of rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in which learning can
take place. Overall decorum affects student attitudes and influences student behavior. Proper student
conduct is necessary to facilitate the education process and to create an atmosphere conducive to high
student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that there are instances
when it will be necessary to administer disciplinary measures. The position of the school district is that a fair
and equitable district-wide student discipline policy will contribute to the quality of the student’s educational
experience. This discipline policy is adopted in accordance with and subject to the Minnesota Pupil Fair
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56.

In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the school board, with the
participation of school district administrators, teachers, employees, students, parents, community
members, and such other individuals and organizations as appropriate, has developed this policy
which governs student conduct and applies to all students of the school district.

2) Areas of Responsibility

a) The School Board. The school board holds all school personnel responsible for the maintenance
of order within the school district and supports all personnel acting within the framework of this
discipline policy.

b) Superintendent. The superintendent shall establish guidelines and directives to carry out this
policy, hold all school personnel, students and parents responsible for conforming to this policy,
and support all school personnel performing their duties within the framework of this policy. The
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h)

superintendent shall also establish guidelines and directives for using the services of appropriate
agencies for assisting students and parents.

Principal. The school principal is given the responsibility and authority to formulate building rules
and regulations necessary to enforce this policy, subject to final school board approval. The
principal shall give direction and support to all school personnel performing their duties within the
framework of this policy. The principal shall consult with parents of students conducting themselves
in a manner contrary to the policy. The principal shall also involve other professional employees in
the disposition of behavior referrals and shall make use of those agencies appropriate for assisting
students and parents. A principal, in exercising his or her lawful authority, may use reasonable
force when it is necessary under the circumstances to correct or restrain a student or prevent
bodily harm or death to another.

Teachers. All teachers shall be responsible for providing a well-planned teaching/learning
environment and shall have primary responsibility for student conduct, with appropriate assistance
from the administration. All teachers shall enforce the Code of Student Conduct. In exercising the
teacher’s lawful authority, a teacher may use reasonable force when it is necessary under the
circumstances to correct or restrain a student or prevent bodily harm or death to another.

Other School District Personnel. All school district personnel shall be responsible for contributing
to the atmosphere of mutual respect within the school. Their responsibilities relating to student
behavior shall be as authorized and directed by the superintendent. A school employee, school
bus driver, or other agent of a school district, in exercising his or her lawful authority, may use
reasonable force when it is necessary under the circumstances to restrain a student or prevent
bodily harm or death to another.

Parents or Legal Guardians. Parents and guardians shall be held responsible for the behavior of
their children as determined by law and community practice. They are expected to cooperate with
school authorities and to participate regarding the behavior of their children.

Students. All students shall be held individually responsible for their behavior and for knowing and
obeying the Code of Student Conduct and this policy.

Community Members. Members of the community are expected to contribute to the establishment
of an atmosphere in which rights and duties are effectively acknowledged and fulfilled.

3) Student Rights

All students have the right to an education and the right to learn.

4) Student Responsibilities

All students have the responsibility:

a)

b)

For their behavior and for knowing and obeying all school rules, regulations, policies and
procedures;

To attend school daily, except when excused, and to be on time to all classes and other school
functions;

To pursue and attempt to complete the courses of study prescribed by the state and local school
authorities;
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To make necessary arrangements for making up work when absent from school;
To assist the school staff in maintaining a safe school for all students;

To be aware of all school rules, regulations, policies and procedures, including those in this policy,
and to conduct themselves in accord with them;

To assume that until a rule or policy is waived, altered or repealed, it is in full force and effect;
To be aware of and comply with federal, state and local laws;

To volunteer information in disciplinary cases should they have any knowledge relating to such
cases and to cooperate with school staff as appropriate;

To respect and maintain the school’s property and the property of others;

To dress and groom in a manner which meets standards of safety and health and common
standards of decency and which is consistent with applicable school district policy;

To avoid inaccuracies in student newspapers or publications and refrain from indecent or obscene
language;

To conduct themselves in an appropriate physical or verbal manner; and

To recognize and respect the rights of others.

5) Code of Student Conduct

a)

The following are examples of unacceptable behavior subject to disciplinary action by the school
district. These examples are not intended to be an exclusive list. Any student who engages in any
of these activities shall be disciplined in accordance with this policy. This policy applies to all
school buildings, school grounds, and school property or property immediately adjacent to
school grounds; school-sponsored activities or trips; school bus stops; school buses, school
vehicles, school contracted vehicles, or any other vehicles approved for school district purposes;
the area of entrance or departure from school premises or events; and all school-related functions,
school-sponsored activities, events, or trips. School district property also may mean a
student’s walking route to or from school for purposes of attending school or school-
related functions, activities, or events. While prohibiting unacceptable behavior subject to
disciplinary action at these locations and events, the school district does not represent that
it will provide supervision or assume liability at these locations and events. This policy also
applies to any student whose conduct at any time or in any place interferes with or obstructs the
mission or operations of the school district or the safety or welfare of the student, other students, or
employees.

1. Violations against property including, but not limited to, damage to or destruction of school
property or the property of others, failure to compensate for damage or destruction of
such property, arson, breaking and entering, theft, robbery, possession of stolen property,
extortion, trespassing, unauthorized usage, or vandalism;

2. The use of profanity or obscene language, or the possession of obscene materials;
3. Gambling, including, but not limited to, playing a game of chance for stakes;
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10.

1.

12.

13.

14.

1.

16.

17.

18.

19.

20.

21.

Violation of the school district's Hazing Prohibition Policy;

Attendance problems including, but not limited to, truancy, absenteeism, tardiness,
skipping classes, or leaving school grounds without permission;

Violation of the school district's Student Attendance Policy;

Opposition to authority using physical force or violence;

Using, possessing, or distributing tobacco or tobacco paraphernalia;

Using, possessing, distributing, intending to distribute, making a request to another
person for (solicitation), or being under the influence of alcohol or other intoxicating
substances or look-alike substances;

Using, possessing, distributing, intending to distribute, making a request to another
person for (solicitation), or being under the influence of narcotics, drugs, or other
controlled substances, or look-alike substances, except as prescribed by a physician,

including one student sharing prescription medication with another student;

Using, possessing, or distributing items or articles that are illegal or harmful to persons or
property including, but not limited to, drug paraphernalia;

Using, possessing, or distributing weapons, or look-alike weapons or other dangerous
objects;

Violation of the school district Weapons Policy;
Violation of the school district’s Violence Prevention Policy;

Possession of ammunition including, but not limited to, bullets or other projectiles
designed to be used in or as a weapon;

Possession, use, or distribution of explosives or any compound or mixture, the primary or
common purpose or intended use of which is to function as an explosive;

Possession, use, or distribution of fireworks or any substance or combination of
substances or article prepared for the purpose of producing a visible or an audible effect
by combustion, explosion, deflagration or detonation;

Using an ignition device, including a butane or disposable lighter or matches, inside an
educational building and under circumstances where there is a risk of fire, except where
the device is used in a manner authorized by the school;

Violation of any local, state or federal law as appropriate;

Acts disruptive of the educational process, including, but not limited to, disobedience,
disruptive or disrespectful behavior, defiance of authority, cheating, insolence,
insubordination, failure to identify oneself, improper activation of fire alarms, or bomb
threats;

Violation of the school district's Internet Acceptable Use and Safety Policy;
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22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

Violation of school bus or transportation rules or the school district's Student
Transportation Safety Policy;

Violation of parking or school traffic rules and regulations, including, but not limited to,
driving on school property in such a manner as to endanger persons or property;

Violation of directives or guidelines relating to lockers or improperly gaining access to a
school locker;

Violation of the school district’s Search of Student Lockers, Desks, Personal Possessions,
and Student’s Person Policy;

Possession or distribution of slanderous, libelous or pornographic materials;
Violation of the school district’s Bullying Prohibition Policy;

Student attire or personal grooming which creates a danger to health or safety or creates
a disruption to the educational process, including clothing which bears a message which
is lewd, vulgar, or obscene, apparel promoting products or activities that are illegal for use
by minors, or clothing containing objectionable emblems, signs, words, objects, or
pictures communicating a message that is racist, sexist, or otherwise derogatory to a
protected minority group or which connotes gang membership;

Criminal activity;
Falsification of any records, documents, notes or signatures;

Tampering with, changing, or altering records or documents of the school district by any
method including, but not limited to, computer access or other electronic means;

Scholastic dishonesty which includes, but is not limited to, cheating on a school
assignment or test, plagiarism, or collusion, including the use of picture phones or other
technology to accomplish this end;

Impertinent or disrespectful language toward teachers or other school district personnel;
Violation of the school district’s Harassment and Violence Policy;

Actions, including fighting or any other assaultive behavior, which causes or could cause
injury to the student or other persons or which otherwise endangers the health, safety, or
welfare of teachers, students, other school district personnel, or other persons;

Committing an act which inflicts great bodily harm upon another person, even though
accidental or a result of poor judgment;

Violations against persons, including, but not limited to, assault or threatened assault,
fighting, harassment, interference or obstruction, attack with a weapon, or look-alike
weapon, sexual assault, illegal or inappropriate sexual conduct, or indecent exposure;

Verbal assaults, or verbally abusive behavior, including, but not limited to, use of
language that is discriminatory, abusive, obscene, threatening, intimidating or that
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39.

40.

41.

42.

43.

degrades other people;

Physical or verbal threats including, but not limited to, the staging or reporting of
dangerous or hazardous situations that do not exist;

Inappropriate, abusive, threatening, or demeaning actions based on race, color, creed,
religion, sex, marital status, status with regard to public assistance, disability, national
origin or sexual orientation;

Violation of the school district’s Distribution of Nonschool-Sponsored Materials on School
Premises by Students and Employees Policy;

Violation of school rules, regulations, policies, or procedures, including, but not limited to,
those policies specifically enumerated in this policy;

Other acts, as determined by the school district, which are disruptive of the educational
process or dangerous or detrimental to the student or other students, school district
personnel or surrounding persons, or which violate the rights of others or which damage
or endanger the property of the school, or which otherwise interferes with or obstruct the
mission or operations of the school district or the safety or welfare of students or

employees.

44, Possession of nuisance devices or objects which cause distractions and may
facilitate cheating.

Personal Electronic Devices

The Board permits the use of Personal Electronic Devices by district students and employees
during the school day in district buildings, on district property, and while students are attending
district-sponsored activities during regular school hours when they are in compliance with this
Policy, other district policies, regulations, rules, and procedures, and so long as such use does not
interfere with the students’ educational requirements, students’ or employees’
responsibilities/duties and performance, the rights and education of others, and the operation and
services of the district.

Building level administrators, in consultation with the Superintendent and in compliance with this
Policy, other district policies, regulations, rules, and procedures, are authorized to determine the
extent of the use of Personal Electronic Devices within their schools, on the school’s property, and
while students are attending that school’'s sponsored activities during regular school hours. The
use of Personal Electronic Devices at the elementary grade level may be different than that at the
middle school, and/or high school grade levels.

The district shall not be liable for the theft, loss, damage, misuse, or unauthorized use of any
Personal Electronic Device brought to school by a student or employee. Students and employees
are personally and solely responsible for the security of Personal Electronic Devices brought to
school, school events, or district property. The district will not be responsible for restricting,
monitoring, or controlling the personal electronic communications of students or employees;
however, it reserves the right to do so when the device uses the School District network, or when
the use of the device violates this or any other School District policy.

If Personal Electronic Communication Devices are loaned to or borrowed and/or misused by
nonowners, the owners of the Personal Electronic Devices are jointly responsible with the
nonowner for the misuse and/or violation of district policy, regulations, rules, or procedures.
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Students using Personal Electronic Devices must access the Internet using the School District
network. Network filters will be applied to access to the Internet and may not be circumvented.

Students and employees must complete an Internet/Bring Your Own Technology (BYOT) user
agreement prior to the use of Personal Electronic Devices.

6) Disciplinary Action Options

The general policy of the school district is to utilize progressive discipline to the extent reasonable and
appropriate based upon the specific facts and circumstances of student misconduct. The specific form of
discipline chosen in a particular case is solely within the discretion of the school district. At a minimum,
violation of school district rules, regulations, policies or procedures will result in discussion of the violation
and a verbal warning. The school district shall, however, impose more severe disciplinary sanctions for any
violation, including exclusion or expulsion, if warranted by the student's misconduct, as determined by the
school district. Disciplinary action may include, but is not limited to, one or more of the following:

a)

b)

Student conference with teacher, principal, counselor or other school district personnel, and verbal
warning;

Confiscation by school district personnel and/or by law enforcement of any item, article,
object, or thing, prohibited by, or used in the violation of, any school district policy, rule,
regulation, procedure, or state or federal law. If confiscated by the school district, the
confiscated item, article, object, or thing will be released only to the parent/guardian
following the completion of any investigation or disciplinary action instituted or taken
related to the violation.

Parent contact;

Parent conference;

Removal from class;

In-school suspension;

Suspension from extracurricular activities;

Detention or restriction of privileges;

Loss of school privileges;

In-school monitoring or revised class schedule;

Referral to in-school support services;

Referral to community resources or outside agency services;

Financial restitution;

Referral to police, other law enforcement agencies, or other appropriate authorities;

A request for a petition to be filed in district court for juvenile delinquency adjudication;
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Out-of-school suspension under the Pupil Fair Dismissal Act;
Preparation of an admission or readmission plan;

Saturday school;

Expulsion under the Pupil Fair Dismissal Act;

Exclusion under the Pupil Fair Dismissal Act; and/or

Other disciplinary action as deemed appropriate by the school district.

7) Removal of Students from Class

a)

Teachers have the responsibility of attempting to modify disruptive student behavior by such
means as conferring with the student, using positive reinforcement, assigning detention or other
consequences, or contacting the student’s parents. When such measures fail, or when the teacher
determines it is otherwise appropriate based upon the student’s conduct, the teacher shall have the
authority to remove the student from class pursuant to the procedures established by this discipline
policy. “Removal from class” and “removal” mean any actions taken by a teacher, principal, or
other school district employee to prohibit a student from attending a class or activity period for a
period of time not to exceed five (5) days, pursuant to this discipline policy.

Grounds for removal from class shall include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an education, including
conduct that interferes with a teacher’s ability to teach or communicate effectively with
students in a class or with the ability of other students to learn;

2. Willful conduct that endangers surrounding persons, including school district employees,
the student or other students, or the property of the school;

3. Willful violation of any school rules, regulations, policies or procedures, including the Code
of Student Conduct in this policy; or

4, Other conduct, which in the discretion of the teacher or administration requires removal of
the student from class.

Such removal shall be for at least one (1) activity period or class period of instruction for a given
course of study and shall not exceed five (5) such periods.

If a student is removed from class more than ten (10) times in a school year, the school district
shall notify the parent or guardian of the student’s tenth removal from class and make reasonable
attempts to convene a meeting with the student’s parent or guardian to discuss the problem that is
causing the student to be removed from class.

Procedures for Removal of a Student From a Class and Readmission to Class:

1. Ifastudent is causing a disruption to the educational process, a teacher, administrator, or
other district employee may remove a student from class.
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8) Dismissal

a)

Documentation will vary with the severity of the incident. Communication may include any or
all of the following: verbal reprimand, conference, office referral, parent call, note, or email.

Staff member will direct student to new location and coordinate supervision. Student is the
responsibility of the designated staff member.

Depending on the severity, student may be escorted to the new location.

While removed from class, student is expected to complete assigned work and meet other
conditions for readmission.

Staff member may coordinate with the case manager if the student being removed from class
is on an Individual Learning Plan (IEP).

On-going issues should be referred to the building administration, student assistance team,
and/or other designated district employee.

“‘Dismissal” means the denial of the current educational program to any student, including
exclusion, expulsion and suspension. Dismissal does not include removal from class.

The school district shall not deny due process or equal protection of the law to any student involved
in a dismissal proceeding which may result in suspension, exclusion or expulsion.

The school district shall not dismiss any student without attempting to provide alternative
educational services before dismissal proceedings, except where it appears that the student will
create an immediate and substantial danger to self or to surrounding persons or property.

Violations leading to suspension, based upon severity, may also be grounds for actions leading to
expulsion, and/or exclusion. A student may be dismissed on any of the following grounds:

1.

Willful violation of any reasonable school board regulation, including those found in this
policy;

Willful conduct that significantly disrupts the rights of others to an education, or the ability
of school personnel to perform their duties, or school sponsored extracurricular activities;
or

Willful conduct that endangers the student or other students, or surrounding persons,
including school district employees, or property of the school.

Suspension Procedures

1.

2.

“Suspension” means an action by the school administration, under rules promulgated by
the School Board, prohibiting a student from attending school for a period of no more than
ten (10) school days; provided, however, if a suspension is longer than five (5) school
days, the suspending administrator shall provide the superintendent with a reason for the
longer term of suspension. This definition does not apply to dismissal for one (1) school
day or less, where a student with a disability does not receive regular or special education
instruction during that dismissal period.

If a student's total days of removal from school exceed ten (10) cumulative days in a
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school year, the school district shall make reasonable attempts to convene a meeting with
the student and the student's parent or guardian before subsequently removing the
student from school and, with the permission of the parent or guardian, arrange for a
mental health screening for the student at the parent or guardian’s expense. The purpose
of this meeting is to attempt to determine the pupil's need for assessment or other
services or whether the parent or guardian should have the student assessed or
diagnosed to determine whether the student needs treatment for a mental health disorder.

Each suspension action may include a readmission plan. The plan shall include, where
appropriate, a provision for implementing alternative educational services upon
readmission which must not be used to extend the current suspension. A readmission
plan must not obligate a parent or guardian to provide psychotropic drugs to their student
as a condition of readmission. School administration must not use the refusal of a parent
or guardian to consent to the administration of psychotropic drugs to their student or to
consent to a psychiatric evaluation, screening, or examination of the student as a ground,
by itself, to prohibit the student from attending class or participating in a school-related
activity, or as a basis of a charge of child abuse, child neglect, or medical or educational
neglect. The school administration may not impose consecutive suspensions against the
same student for the same course of conduct, or incident of misconduct, except where the
student will create an immediate and substantial danger to self or to surrounding persons
or property or where the school district is in the process of initiating an expulsion, in which
case the school administration may extend the suspension to a total of fifteen (15) days.

A child with a disability may be suspended. When a child with a disability has been
suspended for more than five (5) consecutive days or ten (10) cumulative school days in
the same year, and that suspension does not involve a recommendation for expulsion or
exclusion or other change in placement under federal law, relevant members of the child’s
|[EP team, including at least one of the child’s teachers, shall meet and determine the
extent to which the child needs services in order to continue to participate in the general
education curriculum, although in another setting, and to progress toward meeting the
goals in the child’s IEP. That meeting must occur as soon as possible, but no more than
ten (10) days after the sixth (6%) consecutive day of suspension or the tenth (10t)
cumulative day of suspension has elapsed.

The school administration shall implement alternative educational services when the
suspension exceeds five (5) days. Alternative educational services may include, but are
not limited to, special tutoring, modified curriculum, modified instruction, other
modifications or adaptations, instruction through electronic media, special education
services as indicated by appropriate assessments, homebound instruction, supervised
homework, or enroliment in another district or in an alternative learning center under Minn.
Stat. § 123A.05 selected to allow the pupil to progress toward meeting graduation
standards under Minn. Stat. § 120B.02, although in a different setting.

The school administration shall not suspend a student from school without an informal
administrative conference with the student. The informal administrative conference shall
take place before the suspension, except where it appears that the student will create an
immediate and substantial danger to self or to surrounding persons or property, in which
case the conference shall take place as soon as practicable following the suspension. At
the informal administrative conference, a school administrator shall notify the student of
the grounds for the suspension, provide an explanation of the evidence the authorities
have, and the student may present the student's version of the facts. A separate
administrative conference is required for each period of suspension.
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10.

1.

After school administration notifies a student of the grounds for suspension, school
administration may, instead of imposing the suspension, do one or more of the following:

a. strongly encourage a parent or guardian of the student to attend school with the
student for one day;

b. assign the student to attend school on Saturday as supervised by the principal or
the principal’s designee; and

C. petition the juvenile court that the student is in need of services under Minn. Stat.
Ch. 260C.

A written notice containing the grounds for suspension, a brief statement of the facts, a
description of the testimony, a readmission plan, and a copy of the Minnesota Pupil Fair
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56, shall be personally served upon the
student at or before the time the suspension is to take effect, and upon the student's
parent or guardian by mail within forty-eight (48) hours of the conference. (See attached
sample Notice of Suspension — EM-020.15-F1.)

The school administration shall make reasonable efforts to notify the student’s parent or
guardian of the suspension by telephone as soon as possible following suspension.

In the event a student is suspended without an informal administrative conference on the
grounds that the student will create an immediate and substantial danger to surrounding
persons or property, the written notice shall be served upon the student and the student’s
parent or guardian within forty-eight (48) hours of the suspension. Service by mail shall
be complete upon mailing.

Notwithstanding the foregoing provisions, the student may be suspended pending the
school board’s decision in an expulsion or exclusion proceeding, provided that alternative
educational services are implemented to the extent that suspension exceeds five (5) days.

Expulsion and Exclusion Procedures

1.

“Expulsion” means a school board action to prohibit an enrolled student from further
attendance for up to twelve (12) months from the date the student is expelled. The
authority to expel rests with the school board.

“‘Exclusion” means an action taken by the school board to prevent enroliment or re-
enrollment of a student for a period that shall not extend beyond the school year. The
authority to exclude rests with the school board.

All expulsion and exclusion proceedings will be held pursuant to and in accordance with
the provisions of the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§121A.40-121A.56.

No expulsion or exclusion shall be imposed without a hearing, unless the right to a
hearing is waived in writing by the student and parent or guardian.

The student and parent or guardian shall be provided written notice of the school district’s
intent to initiate expulsion or exclusion proceedings. This notice shall be served upon the
student and his or her parent or guardian personally or by mail, and shall contain a
complete statement of the facts; a list of the witnesses and a description of their
testimony; state the date, time and place of hearing; be accompanied by a copy of the
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10.

1.

12.

13.

14.

1.

16.

Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56; describe alternative
educational services accorded the student in an attempt to avoid the expulsion
proceedings; and inform the student and parent or guardian of their right to: (1) have a
representative of the student’s own choosing, including legal counsel at the hearing; (2)
examine the student’s records before the hearing; (3) present evidence; and (4) confront
and cross-examine witnesses. The school district shall advise the student’s parent or
guardian that free or low-cost legal assistance may be available and that a legal
assistance resource list is available from the Minnesota Department of Education (MDE).

The hearing shall be scheduled within ten (10) days of the service of the written notice
unless an extension, not to exceed five (5) days, is requested for good cause by the
school district, student, parent or guardian.

All hearings shall be held at a time and place reasonably convenient to the student, parent
or guardian and shall be closed, unless the student, parent or guardian requests an open
hearing.

The school district shall record the hearing proceedings at district expense, and a party
may obtain a transcript at its own expense.

The student shall have a right to a representative of the student’s own choosing, including
legal counsel, at the student’s sole expense. The school district shall advise the student's
parent or guardian that free or low-cost legal assistance may be available and that a legal
assistance resource list is available from MDE. The school board may appoint an
attorney to represent the school district in any proceeding.

If the student designates a representative other than the parent or guardian, the
representative must have a written authorization from the student and the parent or
guardian providing them with access to and/or copies of the student’s records.

All expulsion or exclusion hearings shall take place before and be conducted by an
independent hearing officer designated by the school district. The hearing shall be
conducted in a fair and impartial manner. Testimony shall be given under oath and the
hearing officer shall have the power to issue subpoenas and administer oaths.

At a reasonable time prior to the hearing, the student, parent or guardian, or authorized
representative shall be given access to all school district records pertaining to the student,
including any tests or reports upon which the proposed dismissal action may be based.

The student, parent or guardian, or authorized representative, shall have the right to
compel the presence of any school district employee or agent or any other person who
may have evidence upon which the proposed dismissal action may be based, and to
confront and cross-examine any witnesses testifying for the school district.

The student, parent or guardian, or authorized representative, shall have the right to
present evidence and testimony, including expert psychological or educational testimony.

The student cannot be compelled to testify in the dismissal proceedings.
The hearing officer shall prepare findings and a recommendation based solely upon

substantial evidence presented at the hearing, which must be made to the school board
and served upon the parties within two (2) days after the close of the hearing.
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17. The school board shall base its decision upon the findings and recommendation of the
hearing officer and shall render its decision at a meeting held within five (5) days after
receiving the findings and recommendation. The school board may provide the parties
with the opportunity to present exceptions and comments to the hearing officer’s findings
and recommendation provided that neither party presents any evidence not admitted at
the hearing. The decision by the school board must be based on the record, must be in
writing, and must state the controlling facts on which the decision is made in sufficient
detail to apprise the parties and the Commissioner of Education (Commissioner) of the
basis and reason for the decision.

18. A party to an expulsion or exclusion decision made by the school board may appeal the
decision to the Commissioner within twenty-one (21) calendar days of school board action
pursuant to Minn. Stat. § 121A.49. The decision of the school board shall be
implemented during the appeal to the Commissioner.

19. The school district shall report any suspension, expulsion or exclusion action taken to the
appropriate public service agency, when the student is under the supervision of such
agency.

20. The school district must report, through the MDE electronic reporting system, each

expulsion or exclusion within thirty (30) days of the effective date of the action to the
Commissioner. This report must include a statement of alternative educational services
given the student and the reason for, the effective date, and the duration of the exclusion
or expulsion. The report must also include the student's age, grade, gender, race, and
special education status. The dismissal report must include state student identification
numbers of affected students.

21. Whenever a student fails to return to school within ten (10) school days of the termination
of dismissal, a school administrator shall inform the student and his/her parent or guardian
by mail of the student’s right to attend and to be reinstated in the school district.

9) Admission or Readmission Plan

A school administrator shall prepare and enforce an admission or readmission plan for any student who is
excluded or expelled from school. The plan may include measures to improve the student’s behavior,
including completing a character education program consistent with Minn. Stat. § 120B.232, Subd. 1, and
require parental involvement in the admission or readmission process, and may indicate the consequences
to the student of not improving the student’s behavior. The readmission plan must not obligate parents to
provide a sympathomimetic medication for their child as a condition of readmission.

10) Notification of Policy Violations

Notification of any violation of this policy and resulting disciplinary action shall be as provided herein, or as
otherwise provided by the Pupil Fair Dismissal Act or other applicable law. The teacher, principal or other
school district official may provide additional notification as deemed appropriate.

11) Student Discipline Records

The policy of the school district is that complete and accurate student discipline records be maintained. The
collection, dissemination, and maintenance of student discipline records shall be consistent with applicable
school district policies and federal and state law, including the Minnesota Government Data Practices Act,
Minn. Stat. Ch. 13.
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12) Disabled Students

Students who are currently identified as eligible under the IDEA or Section 504 will be subject to the
provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members of the child’s IEP
team and the child’s parent shall, consistent with federal law, conduct a manifestation determination and
determine whether the child's behavior was (i) caused by or had a direct and substantial relationship to the
child’s disability and (ii) whether the child’s conduct was a direct result of a failure to implement the child’s
IEP. If the student's educational program is appropriate and the behavior is not a manifestation of the
student's disability, the school district will proceed with discipline — up to and including expulsion — as if the
student did not have a disability, unless the student’s educational program provides otherwise. If the team
determines that the behavior subject to discipline is a manifestation of the student's disability, the team shall
conduct a functional behavioral assessment and implement a behavioral intervention plan for such student
provided that the school district had not conducted such assessment prior to the manifestation
determination before the behavior that resulted in a change of placement. Where a behavioral intervention
plan previously has been developed, the team will review the behavioral intervention plan and modify it as
necessary to address the behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation of the
student’s disability, the school district shall continue to provide special education and related services during
the period of expulsion or exclusion.

13) Open Enrolled Students

The school district may terminate the enroliment of a nonresident student enrolled under an Enroliment
Option Program (Minn. Stat. § 124D.03) or Enrollment in Nonresident District (Minn. Stat. § 124D.08) at the
end of a school year if the student meets the definition of a habitual truant, the student has been provided
appropriate services for truancy (Minn. Stat. Ch. 260A), and the student’s case has been referred to juvenile
court. The school district may also terminate the enrollment of a nonresident student over the age of
seventeen (17) enrolled under an Enroliment Options Program if the student is absent without lawful excuse
for one or more periods on fifteen (15) school days and has not lawfully withdrawn from school.

14) Distribution of Policy

The school district will notify students and parents of the existence and contents of this policy in such
manner as it deems appropriate. Copies of this discipline policy shall be made available to all students and
parents at the commencement of each school year and to all new students and parents upon enrollment.
This policy shall also be available upon request in each principal’s office.

15) Review of Policy

The principal and representatives of parents, students and staff in each school building shall confer at least
annually to review this discipline policy, determine if the policy is working as intended, and to assess
whether the discipline policy has been enforced. Any recommended changes shall be submitted to the
superintendent for consideration by the school board, which shall conduct an annual review of this policy.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall ensure that students are aware of and comply with
the school district’s expectations for student conduct. Such compliance will enhance the school district’s ability to maintain
discipline and ensure that there is no interference with the educational process. The school district will take appropriate
disciplinary action when students fail to adhere to the Code of Student Conduct established by this policy.
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Internet Acceptable Use Policy EM-020.21 5/20/08
& Internet Use Agreement Revised: 5/22/12
Revised: 7/23/13
Revised:
Reviewed Annually

1) General Statement of Policy

In making decisions regarding student and employee access to the school district computer system and the
Internet, including electronic communications, the school district considers its own stated educational
mission, goals, and objectives. Electronic information research skills are now fundamental to preparation of
citizens and future employees. Access to the school district computer system and to the Internet enables
students and employees to explore thousands of libraries, databases, bulletin boards, and other resources
while exchanging messages with people around the world. The school district expects that faculty will blend
thoughtful use of the school district computer system and the Internet throughout the curriculum and will
provide guidance and instruction to students in their use.

2) Limited Educational Purpose

The school district is providing students and employees with access to the school district computer system,
which includes Internet access. The purpose of the system is more specific than providing students and
employees with general access to the Internet. The school district system has a limited educational
purpose, which includes use of the system for classroom activities, educational research, and professional
or career development activities. Users are expected to use Internet access through the district system to
further educational and personal goals consistent with the mission of the school district and school policies.
Uses which might be acceptable on a user's private personal account on another system may not be
acceptable on this limited-purpose network.

3) Use of System is a Privilege

The use of the school district system and access to use of the Internet is a privilege, not a right. Depending
on the nature and degree of the violation and the number of previous violations, unacceptable use of the
school district system or the Internet may result in one or more of the following consequences: suspension
or cancellation of use or access privileges; payments for damages and repairs; discipline under other
appropriate school district policies, including suspension, expulsion, exclusion or termination of employment;
or civil or criminal liability under other applicable laws.

4) Unacceptable Uses

a) The following uses of the school district system and Internet resources or accounts are considered
unacceptable:

1. Users will not use the school district system to access, review, upload, download, store,
print, post, receive, transmit or distribute:

a. pornographic, obscene or sexually explicit material or other visual depictions that
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are harmful to minors;

b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening,
disrespectful, or sexually explicit language;

C. materials that use language or images that are inappropriate in the education
setting or disruptive to the educational process;

d. information or materials that could cause damage or danger of disruption to the
educational process;

e. materials that use language or images that advocate violence or discrimination
toward other people (hate literature) or that may constitute harassment or
discrimination.

Users will not use the school district system to knowingly or recklessly post, transmit or
distribute false or defamatory information about a person or organization, or to harass
another person, or to engage in personal attacks, including prejudicial or discriminatory
attacks.

Users will not use the school district system to engage in any illegal act or violate any
local, state or federal statute or law.

Users will not use the school district system to vandalize, damage or disable the property
of another person or organization, will not make deliberate attempts to degrade or disrupt
equipment, software or system performance by spreading computer viruses or by any
other means, will not tamper with, modify or change the school district system software,
hardware or wiring or take any action to violate the school district’s security system, and
will not use the school district system in such a way as to disrupt the use of the system by
other users.

Users will not use the school district system to gain unauthorized access to information
resources or to access another person’s materials, information or files without the implied
or direct permission of that person. Users shall not give their passwords to any other
person.

Users will not use the school district system to post private information about another
person, personal contact information about themselves or other persons, or other
personally identifiable information, including, but not limited to, addresses, telephone
numbers, school addresses, work addresses, identification numbers, account numbers,
access codes or passwords unless required by an authorized online learning class or is
job related, labeled photographs or other information that would make the individual's
identity easily traceable, and will not repost a message that was sent to the user privately
without permission of the person who sent the message.

a. This paragraph does not prohibit the posting of employee contact
information on school district webpages or communications between
employees and other individuals when such communications are made
for education-related purposes (i.e. communications with parents or
other staff members related to students).

b. Employees creating or posting school-related webpages may include
personal contact information about themselves on a webpage.
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However, employees may not post personal contact information or other
personally identifiable information about students unless:

1 such information is classified by the school district as directory
information, and verification is made that the school district has
not received notice from a parent/guardian or eligible student
that such information is not to be designated as directory
information in accordance with Policy EM-020.17; or

(2) such information is not classified by the school district as
directory information but written consent for release of the
information to be posted has been obtained from a
parent/guardian or eligible student in accordance with Policy
EM-020.17.

In addition, prior posting to any personal contact or personally
identifiable information on a school-related webpage, employees shall
obtain written approval of the content of the postings from the building
administrator.

C. These prohibitions specifically prohibit a user from utilizing the school
district system to post personal information about a user or another
individual on social networks, including, but not limited to, social
networks such as “My Space” and “Facebook.”

7. Users must keep all account information and passwords on file with the designated school
district official. Users will not attempt to gain unauthorized access to the school district
system or any other system through the school district system, attempt to log in through
another person’s account, or use computer accounts, access codes or network
identification other than those assigned to the user. Messages and records on the school
district system may not be encrypted without the permission of appropriate school
authorities. Users will not employ any method to discover network services running on
equipment either within or outside the District 622 network.

8. Users will not use the school district system to violate copyright laws or usage licensing
agreements, or otherwise to use another person’s property without the person’s prior
approval or proper citation, including the downloading or exchanging of pirated software
or copying software to or from any school computer, and will not plagiarize works they find
on the Internet.

9. Users will not use the school district system for conducting business, for unauthorized
commercial purposes or for financial gain unrelated to the mission of the school district.
Users will not use the school district system to offer or provide goods or services or for
product advertisement. Users will not use the school district system to purchase goods or
services for personal use without authorization from the appropriate school district official.

10. Users will not use the school district system to engage in bullying or cyberbullying
in violation of the school district’s Bullying Prohibition Policy (EM-020.16). This
prohibition includes using any technology or other electronic communication off
school premises to the extent that student learning or the school environment is
substantially and materially disrupted.

b) A student or employee engaging in the foregoing unacceptable uses of the Internet when off school
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5) Filter

district premises also may be in violation of this policy as well as other school district policies. If the
school district receives a report of an unacceptable use originating from a non-school computer or
resource, the school district may investigate such reports to the best of its ability. Students or
employees may be subject to disciplinary action for such conduct including, but not limited to,
suspension or cancellation of the use or access to the school district computer system and the
Internet and discipline under other appropriate school district policies, including suspension,
expulsion, exclusion, or termination of employment.

If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user
shall immediately disclose the inadvertent access to an appropriate school district official. In the
case of a school district employee, the immediate disclosure shall be to the employee’s immediate
supervisor and/or the building administrator. This disclosure may serve as a defense against an
allegation that the user has intentionally violated this policy. In certain rare instances, a user also
may access otherwise unacceptable materials if necessary to complete an assignment and if done
with the prior approval of and with appropriate guidance from the appropriate teacher or, in the
case of a school district employee, the building administrator.

With respect to any of its computers with Internet access, the School District will monitor the online
activities of both minors and adults and employ technology protection measures during any use of
such computers by minors and adults. The technology protection measures utilized will block or
filter Internet access to any visual depictions that are:

1. Obscene;
2. Child pornography; or
3. Harmful to minors.

The term “harmful to minors” means any picture, image, graphic image file, or other visual
depiction that:

1. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex,
or excretion; or

2. Depicts, describes, or represents, in a patently offensive way with respect to what is
suitable for minors, an actual or simulated sexual act or sexual contact, actual or
simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.

Software filtering technology shall be narrowly tailored and shall not discriminate based on
viewpoint.

An administrator, supervisor or other person authorized by the Superintendent may disable the
technology protection measure, during use by an adult, to enable access for bona fide research or
other lawful purposes.

The school district will educate students about appropriate online behavior, including interacting

with other individuals on social networking websites and in chat rooms and cyberbullying
awareness and response.
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6) Consistency with Other School Policies

Use of the school district computer system and use of the Internet shall be consistent with school district
policies and the mission of the school district.

7) Limited Expectation of Privacy

a)

By authorizing use of the school district system, the school district does not relinquish control over
materials on the system or contained in files on the system. Users should expect only limited
privacy in the contents of personal files on the school district system.

Routine maintenance and monitoring of the school district system may lead to a discovery that a
user has violated this policy, another school district policy, or the law.

An individual investigation or search will be conducted if school authorities have a reasonable
suspicion that the search will uncover a violation of law or school district policy.

Parents have the right at any time to investigate or review the contents of their child’s files.
Parents have the right to request the termination of their child’s individual account at any time.

School district employees should be aware that the school district retains the right at any time to
investigate or review the contents of their files and e-mail files. In addition, school district
employees should be aware that data and other materials in files maintained on the school district
system may be subject to review, disclosure or discovery under Minn. Stat. Ch. 13 ( the Minnesota
Government Data Practices Act).

The school district will cooperate fully with local, state and federal authorities in any investigation
conceming or related to any illegal activities or activities not in compliance with school district
policies conducted through the school district system.

8) Internet Use Agreement

a)

b)

The proper use of the Internet, and the educational value to be gained from proper Internet use, is
the joint responsibility of students, parents and employees of the school district.

This policy requires the permission of and supervision by the school’s designated professional staff
before a student may use a school account or resource to access the Internet.

The Internet Use Agreement form for students must be read and signed by the user and the parent
or guardian (EM-020.21-F1). The form must be filed at the school office. Teachers must sign the
Internet Use Agreement — Teacher form (EM-020.21-F2) and all other employees must sign the
Internet Use Agreement — Employee form (EM-020.21-F3).

Students participating in online courses, whether provided by the district or other approved
provider, will be allowed to use electronic communications tools, such as e-mail, instant messaging
(IM), or chat rooms only to fulfill the requirements of the coursework.

9) Limitation on School District Liability

Use of the school district system is at the user's own risk. The system is provided on an “as is, as available”
basis. The school district will not be responsible for any damage users may suffer, including, but not limited
to, loss, damage or unavailability of data stored on school district diskettes, tapes, hard drives or servers, or
for delays or changes in or interruptions of service or misdeliveries or nondeliveries of information or
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materials, regardless of the cause. The school district is not responsible for the accuracy or quality of any
advice or information obtained through or stored on the school district system. The school district will not be
responsible for financial obligations arising through unauthorized use of the school district system or the

Internet.

10) User Notification

a)

b)

All users shall be notified of the school district policies relating to Internet use.

This notification shall include the following:

1.

2.

Notification that Internet use is subject to compliance with school district policies.

Disclaimers limiting the school district’s liability relative to:

a. Information stored on school district diskettes, hard drives or servers.

b. Information retrieved through school district computers, networks or online
resources.

C. Personal property used to access school district computers, networks or online
resources.

d. Unauthorized financial obligations resulting from use of school district

resources/accounts to access the Internet.

A description of the privacy rights and limitations of school sponsored/managed Internet
accounts.

Notification that, even though the school district may use technical means to limit student
Internet access, these limits do not provide a foolproof means for enforcing the provisions
of this acceptable use policy.

Notification that goods and services can be purchased over the Internet that could
potentially result in unwanted financial obligations and that any financial obligation
incurred by a student through the Internet is the sole responsibility of the student and/or
the student’s parents.

Notification that the collection, creation, reception, maintenance and dissemination of data
via the Internet, including electronic communications, is governed by Policy EM-020.4,
Public and Private Personnel Data, and Policy EM-020.17, Protection and Privacy of Pupil
Records & Public Notice & Juvenile Justice System Request for Information.

Notification that, should the user violate the school district's acceptable use policy, the
user’'s access privileges may be revoked, school disciplinary action may be taken and/or
appropriate legal action may be taken.

Notification that all provisions of the acceptable use policy are subordinate to local, state
and federal laws.

11) Parents’ Responsibility; Notification of Student Internet Use

a)

Outside of school, parents bear responsibility for the same guidance of Internet use as they
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exercise with information sources such as television, telephones, radio, movies and other possibly
offensive media. Parents are responsible for monitoring their student’s use of the school district
system and of the Internet if the student is accessing the school district system from home or a
remote location.

Parents will be notified that their students will be using school district resources/accounts to access
the Internet and that the school district will provide parents the option to request alternative
activities not requiring Internet access. This notification should include:

1. A copy of the user notification form provided to the student user.
2. A description of parent/guardian responsibilities.
3. A notification that the parents have the option to request alternative educational activities

not requiring Internet access and the material to exercise this option.

4, A statement that the Internet Use Agreement must be signed by the user, the parent or
guardian, and the supervising teacher prior to use by the student.

o. A statement that the school district's acceptable use policy is available for parental review.
6. A statement that students are not permitted to use personal electronic communications,

such as e-mail, unless specifically authorized by a teacher/online learning teacher for
instructional purposes.

12) Implementation; Policy Review

a)

d)

The school district administration may develop appropriate user notification forms, guidelines and
procedures necessary to implement this policy for submission to the school board for approval.
Upon approval by the school board, such guidelines, forms and procedures shall be an addendum
to this policy.

The administration shall revise the user notifications, including student and parent notifications, if
necessary, to reflect the adoption of these guidelines and procedures.

The school district Internet policies and procedures are available for review by all parents,
guardians, staff and members of the community.

Because of the rapid changes in the development of the Internet, the school board shall conduct an
annual review of this policy.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall set forth policies and guidelines for access
to the school district computer system and acceptable and safe use of the Internet, including electronic
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised

Hazing Prohibition EM-020.22 5/20/08

Revised: 12/14/10
Revised: 11/22/11
Revised:

1) General Statement of Policy

a)

b)

d)g)

eh)

No student, teacher, administrator, volunteer, contractor or other employee of the school district
shall plan, direct, encourage, aid or engage in hazing.

No teacher, administrator, volunteer, contractor or other employee of the school district shall
permit, condone or tolerate hazing.

Apparent permission or consent by a person being hazed does not lessen the prohibitions
contained in this policy.

Retaliation against a victim, good faith reporter, or a witness of hazing is prohibited.

False accusations or reports of hazing against a student, teacher, administrator, volunteer,
contractor, or other employee are prohibited.

A person who engages in an act of hazing, reprisal, retaliation, or false reporting of hazing
or permits, condones, or tolerates hazing shall be subject to discipline or other remedial
responses for that act in accordance with the school district’s policies and procedures.

Consequences for students who commit, tolerate, or are a party to prohibited acts of hazing
may range from remedial responses or positive behavioral interventions up to and including
suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate hazing or engage in an act
of reprisal or intentional false reporting of hazing may result in disciplinary action up to and
including termination or discharge.

Consequences for other individuals engaging in prohibited acts of hazing may include, but
not be limited to, exclusion from school district property and events and/or termination of
services and/or contracts.

This policy applies to behavierhazing that occurs during and after school hours, on or off school
premises or property, at school functions or activities, or on school transportation. and
A person who engages in an act that violates school policy or law in order to be initiated into or
affiliated with a student organization shall be subject to discipline for that act.

The school district will act to investigate all complaints of hazing and will discipline or take

appropriate action against any student, teacher, administrator, volunteer, contractor or other
employee of the school district who is found to have violated this policy.
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2) Definitions

a)

b)

d)

bf)

“Hazing” means committing an act against a student, or coercing a student into committing an act,
that creates a substantial risk of harm to a person, in order for the student to be initiated into or
affiliated with a student organization, or for any other school-related purpose. The term hazing
includes, but is not limited to:

1. Any type of physical brutality such as whipping, beating, striking, branding, electronic
shocking or placing a harmful substance on the body.

2. Any type of physical activity such as sleep deprivation, exposure to weather, confinement
in a restricted area, calisthenics or other activity that subjects the student to an
unreasonable risk of harm or that adversely affects the mental or physical health or safety
of the student.

3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product or
any other food, liquid, or substance that subjects the student to an unreasonable risk of
harm or that adversely affects the mental or physical health or safety of the student.

4, Any activity that intimidates or threatens the student with ostracism, that subjects a
student to extreme mental stress, embarrassment, shame or humiliation, that adversely
affects the mental health or dignity of the student or discourages the student from
remaining in school.

o. Any activity that causes or requires the student to perform a task that involves violation of
state or federal law or of school district policies or regulations.

“Immediately” means as soon as possible but in no event longer than 24 hours.

“On school premises or school district property, or at school functions or activities, or on
school transportation” means all school district buildings, school grounds, and school
property or property immediately adjacent to school grounds, school bus stops, school
buses, school vehicles, school contracted vehicles, or any other vehicles approved for
school district purposes, the area of entrance or departure from school grounds, premises,
or events, and all school-related functions, school-sponsored activities, events, or trips.
School district property also may mean a student’s walking route to or from school for
purposes of attending school or school-related functions, activities or events. While
prohibiting hazing at these locations and events, the school district does not represent that
it will provide supervision or assume liability at these locations and events.

“Remedial response” means a measure to stop and correct hazing, prevent hazing from
recurring, and protect, support, and intervene on behalf of a student who is the target or
victim of hazing.

“Student” means a student enrolled in a public school or a charter school.

“Student organization” means a group, club or organization having students as its primary
members or participants. It includes grade levels, classes, teams, activities or particular school
events. A student organization does not have to be an official school organization to come within
the terms of this definition.

3) Reporting Procedures
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b)

Any person who believes he or she has been the target or victim of hazing or any person with
knowledge or belief of conduct which may constitute hazing shall report the alleged acts
immediately to an appropriate school district official designated by this policy. A person may
report hazing anonymously. However, the school district may not rely solely on an
anonymous report to determine discipline or other remedial responses.

The school district encourages the reporting party to use the report form available from the
principal or building supervisor of each building or available from the school district office,
but oral reports shall be considered complaints as well.

The building principal, the principal’s designee, or the building supervisor (hereinafter the “building
report taker”) is the person responsible for receiving reports of hazing at the building level. Any
adult school district personnel who receives a report of hazing prohibited by this policy
shall inform the building report taker immediately. Any person may report hazing directly to a
school district human rights officer or to the superintendent. If the complaint involves the building
report taker, the complaint shall be made or filed directly with the superintendent of the school
district human rights officer by the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as a primary
contact on policy and procedural matters.

eachers administrato oluntee ontractors_and other emnlovees of the school district A

teacher, administrator, volunteer, contractor, and other school employees shall be
particularly alert to possible situations, circumstances or events which might include hazing. Any
such person who witnesses, observes, receives a report of, ebserves; or has other knowledge or
belief of conduct which may constitute hazing shall make reasonable efforts to address and
resolve the hazing and shall inform the building principal report taker immediately. School district
personnel who fail to inform he building report taker of conduct that may constitute hazing or who
fail to make reasonable efforts to address and resolve the hazing in a timely manner may be
subject to disciplinary action.

Submission of a good faith complaint or report of hazing will not affect the complainant or reporter’s
future employment, grades er work assignments, or educational or work environment.

Reports of hazing are classified as private educational and/or personnel data and/or confidential
investigative data and will not be disclosed except as permitted by law. The building report taker,
in conjunction with the responsible authority, shall be responsible for keeping and
regulating access to any report of hazing and the record of any resulting investigation.

The school district will respect the privacy of the complainant(s), the individual(s) against whom the
complaint is filed, and the witnesses as much as possible, consistent with the school district's legal
obligations to investigate, to take appropriate action, and to comply with any discovery or
disclosure obligations.

4) School District Action

a)

Upen Within three (3) days of the receipt of a complaint or report of hazing, the school district
shall undertake or authorize an investigation by school district officials or a third party designated
by the school district.

The building report taker or other appropriate school district officials may take immediate
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steps, at #ts their discretion, to protect the target or victim of the hazing, the complainant, the
reporter, the students, or others pending completion of an investigation of alleged hazing
prohibited by this policy.

c) The alleged perpetrator of the hazing shall be allowed the opportunity to present a defense
during the investigation or prior to the imposition of discipline or other remedial responses.

eyd) Upon completion of the an investigation that determines hazing has occurred, the school district
will take appropriate action. Such action may include, but is not limited to, warning, suspension,
exclusion, expulsion, transfer, remediation, termination or discharge. Disciplinary consequences
will be sufficiently severe to try to deter violations and to appropriately discipline prohibited
behavior. School district action taken for violation of this policy will be consistent with the
requirements of applicable collective bargaining agreements, applicable statutory authority,
including the Minnesota Pupil Fair Dismissal Act and applicable school district policies and
regulations.

die)  The school district is not authorized to disclose to a victim private educational or personnel data
regarding an alleged perpetrator who is a student or employee of the school district. School
officials will notify the parent(s) or guardian(s) of students invelved-ina-hazing-incident who are
targets or victims of hazing and the parent(s) or guardian(s) of alleged perpetrators of
hazing who have been been involved in a reported and confirmed hazing incident of and the

remedial or disciplinary action taken, to the extent permitted by law-based-on-a-confirmed-report.

f) In order to prevent or to respond to hazing committed by or directed against a child with a
disability, the school district shall, where determined appropriate by the child’s
individualized education program (IEP) team or Section 504 team, allow the child’s IEP or
Section 504 plan to be drafted to address the skills and proficiencies the child needs as a
result of the child’s disability to allow the child to respond to or not to engage in hazing.

5) Retaliation or Reprisal

The school district will discipline or take appropriate action against any student, teacher, administrator,
volunteer, contractor or other employee of the school district who commits an act of reprisal or who
retaliates against any person who asserts, alleges, or makes a good faith report of alleged hazing er
against-any-persen-who provides information about hazing, who testifies, assists, or participates in an
investigation of alleged hazing, or against-any-persen-who testifies, assists or participates in a proceeding
or hearing relating to such hazing. Retaliation includes, but is not limited to, any form of intimidation,
reprisal or harassment, or intentional disparate treatment. Disciplinary consequences will be sufficiently
severe to deter violations and to appropriately discipline the individual(s) who engaged in the
prohibited conduct. Remedial responses to the prohibited conduct shall be tailored to the particular
incident and nature of the conduct.

6) Dissemination of Policy

a) This policy shall appear in each school's student handbook and in each school’s Building and Staff
handbooks.

b) The school district will develop a method of discussing this policy with students and
employees.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall maintain a safe learning environment for
students and staff that is free from hazing. Hazing activities of any type are inconsistent with the educational goals of
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the school district and are prohibited at all times.

Adoption and Revision History Incorporated Policies

525 STUDENT HAZING (This policy MSBA 526
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Revised: Dec. 14, 2010; Revised:
November 22, 2011; Revised:
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Student Transportation Safety EM-020.25 5/20/08
Policy Revised: 6/22/10

Revised: 11/22/11

Revised: 7/23/13

Revised: 9/24/13
Revised:

1) Plan for Student Transportation Safety Training

a)

School Bus Safety Week

The school district may designate a school bus safety week. The National School Bus Safety
Week is the third week in October.

Student Training

1.

The school district shall provide students enrolled in grades kindergarten (K) through 10
with age-appropriate school bus safety training of the following concepts:

a. transportation by school bus is a privilege, not a right;

b. school district policies for student conduct and school bus safety;
C. appropriate conduct while on the bus;

d. the danger zones surrounding a school bus;

e. procedures for safely boarding and leaving a school bus;

f. procedures for safe vehicle lane crossing; and

g. school bus evacuation and other emergency procedures.

All students in grades K through 6 who are transported by school bus and are enrolled
during the first or second week of school must receive the school bus safety training by
the end of the third week of school. All students in grades 7 through 10 who are
transported by school bus and are enrolled during the first or second week of school must
receive the school bus safety training or receive bus safety instruction materials by the
end of the sixth week of school, if they have not previously received school bus training.
Students in grades K through 10 who enroll in a school after the second week of school,
are transported by school bus, and have not received training in their previous school
districts shall undergo school bus safety training or receive bus safety instructional
materials within four weeks of their first day of attendance.

The school district and a nonpublic school with students transported by school bus at
public expense must provide students enrolled in grades K through 3 school bus safety
training twice during the school year.
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10.

Students taking driver’s training instructional classes must receive training in the laws and
proper procedures for operating a motor vehicle in the vicinity of a school bus as required
by M.S. 169.446, Subd. 2.

The school district and a nonpublic school with students transported by school bus at
public expense must conduct a school bus evacuation drill at least once during the school
year.

The school district will make reasonable accommodations in training for students known
to speak English as a second language and students with disabilities.

The school district may provide kindergarten students with school bus safety training
before the first day of school.

The school district may provide student safety education for bicycling and pedestrian
safety for students in grades K through 5.

The school district shall adopt and make available for public review a curriculum for
transportation safety education.

Nonpublic school students transported by the school district will receive school bus safety
training by their nonpublic school. The nonpublic schools may use the school district’s
school transportation safety education curriculum. Upon request by the school district
superintendent, the nonpublic school must certify to the school district's school
transportation safety director that all students enrolled in grades K through 10 have
received the appropriate training.

2) Conduct on School Buses and Consequences for Misbehavior

a)

b)

Riding the school bus is a privilege, not a right. The school district’'s general student behavior rules
are in effect for all students on school buses; including nonpublic and charter school students.

Consequences for school bus/bus stop misconduct will be imposed by the school district under
adopted administrative discipline procedures. In addition, all school bus/bus stop misconduct will
be reported to the school district's transportation safety director. Serious misconduct may be
reported to local law enforcement.

1.

School Bus and Bus Stop Rules. The school district school bus safety rules are to be
posted on every bus. If these rules are broken, the school district’'s discipline procedures
are to be followed. In most circumstances, consequences are progressive and may
include suspension of bus privileges. It is the school bus driver's responsibility to report
unacceptable behavior to the school district's Transportation Office/School Office.

Rules at the Bus Stop

a. Get to your bus stop five minutes before your scheduled pick up time. The
school bus driver will not wait for late students.

b. Respect the property of others while waiting at your bus stop.
C. Keep your arms, legs and belongings to yourself.
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J.

Use appropriate language.

Stay away from the street, road or highway when waiting for the bus.
Wait until the bus stops before approaching the bus.

After getting off the bus, move away from the bus.

If you must cross the street, always cross in front of the bus where the driver can
see you. Wait for the driver to signal to you before crossing the street.

No fighting, harassment, intimidation or horseplay.

No use of alcohol, tobacco or drugs.

Rules on the Bus

a.

J.

Immediately follow the directions of the driver.

Sit in your seat facing forward.

Talk quietly and use appropriate language.

Keep all parts of your body inside the bus.

Keep your arms, legs and belongings to yourself.

No fighting, harassment, intimidation or horseplay.

Do not throw any object.

No eating, drinking, or use of alcohol, tobacco, or drugs.

Do not bring any weapons or dangerous objects on the school bus.

Do not damage the school bus.

Consequences

a.

Consequences for school bus/bus stop misconduct will apply to all regular and
late routes. Decisions regarding a student’s ability to ride the bus in connection
with co-curricular and extracurricular events (for example, field trips or
competitions) will be in the sole discretion of the school district. Parents or
guardians will be notified of any suspension of bus privileges.

(1 Elementary (K-6

1stoffense - warning

2nd offense  — 3 school-day suspension from riding the bus
3rd offense - 5 school-day suspension from riding the bus
4th offense - 10 school-day suspension from riding the

bus/meeting with parent
Further offenses —individually considered. Students may be suspended
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for longer periods of time, including the remainder of the school year.

2) Secondary (7-12

1stoffense - warning

2nd offense - 5 school-day suspension from riding the bus

3rd offense - 10 school-day suspension from riding the bus

4th offense - 20 school-day suspension from riding the
bus/meeting with parent

Sthoffense - suspended from riding the bus for the remainder of

the school year

Note: When any student goes 60 transportation days without a report, the
student’s consequences may start over at the first offense.

(3) Other Discipline

Based on the severity of a student’s conduct, more serious consequences may
be imposed at any time. Depending on the nature of the offense, consequences
such as suspension or expulsion from school also may result from school
bus/bus stop misconduct.

(4) Records

Records of school bus/bus stop misconduct will be forwarded to the individual
school building and will be retained in the same manner as other student
discipline records. Reports of student misbehavior on a school bus or in a bus-
loading or unloading area that are reasonably believed to cause an immediate
and substantial danger to the student or surrounding persons or property shall be
provided by the school district to local law enforcement and the Department of
Public Safety in accordance with state and federal law.

(5) Vandalism/Bus Damage

Students damaging school buses will be responsible for the damages. Failure to
pay such damages (or make arrangements to pay) within two weeks may result
in the loss of bus privileges until damages are paid.

(6) Notice

School bus and bus stop rules and consequences for violations of these rules will
be reviewed with students annually and copies of these rules will be made
available to students. School bus rules are to be posted on each school bus.

(7) Criminal Conduct
In cases involving criminal conduct (for example, assault, weapons, drug

possession or vandalism), the appropriate school district personnel and local law
enforcement officials will be informed.

3) Parent and Guardian Involvement

a)

Parent and Guardian Notification
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The school district school bus and bus stop rules will be provided to each family. Parents and
guardians are asked to review the rules with their children.

Parents/Guardians Responsibilities for Transportation Safety

Parents/Guardians are responsible to:

1. Become familiar with school district rules, policies, regulations, and the principles of
school bus safety, and thoroughly review them with their children;

2. Support safe riding and walking practices, and recognize that students are responsible for
their actions;

3. Communicate safety concerns to their school administrators;

4, Monitor bus stops, if possible;

5. Have their children to the bus stop five minutes before the bus arrives;

6. Have their children properly dressed for the weather; and

7. Have a plan in case the bus is late.

4) School Bus Driver Duties and Responsibilities

a)

School bus drivers shall have a valid Class A, B, or C Minnesota driver’s license with a school bus
endorsement. A person possessing a valid driver’s license, without a school bus endorsement,
may drive a type Ill vehicle with a seating capacity of 10 or fewer persons used as a school bus,
but not outwardly equipped or identified as a school bus as set forth in Sections 6B. and 6.C.,
below. Drivers with a valid Class D driver's license, without a school bus endorsement, may
operate a “type A-I" school bus as set forth in Section 6. D., below.

The school district shall conduct mandatory drug and alcohol testing of all school district bus
drivers and bus driver applicants in accordance with state and federal law and school district policy.

A school bus driver, with the exception of a driver operating a type A-1 school bus or type IlI
vehicle, who has a commercial driver's license and who is convicted of a criminal offense, a
serious traffic violation, or of violating any other state or local law relating to motor vehicle traffic
control, other than a parking violation, in any type of motor vehicle in a state or jurisdiction other
than Minnesota, shall notify the Minnesota Division of Driver and Vehicle Services (“Division”) of
the conviction within 30 days of the conviction. For purposes of this paragraph, a “serious traffic
violation” means a conviction of any of the following offenses:

1. excessive speeding, involving any single offense for any speed of 15 miles per hour or
more above the posted speed limit;

2. reckless driving;

3. improper or erratic traffic lane changes;
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4, following the vehicle ahead too closely;

5. a violation of state or local law, relating to motor vehicle traffic control, arising in
connection with a fatal accident:;

6. driving a commercial vehicle without obtaining a commercial driver’s license or without
having a commercial driver’s license in the driver’'s possession.

d) A school bus driver, with the exception of a driver operating a type A-1 school bus or type I
vehicle, who has a commercial driver’s license and who is convicted of violating, in any type of
motor vehicle, a Minnesota state or local law relating to motor vehicle traffic control, other than a
parking violation, shall notify the person’s employer of the conviction within 30 days of conviction.
The notification shall be in writing and shall contain all the information set forth in Attachment A
accompanying this policy.

e) A school bus driver, with the exception of a driver operating a type A-1 school bus or type llI
vehicle, who has a Minnesota commercial driver's license suspended, revoked, or cancelled by the
state of Minnesota or any other state or jurisdiction and who loses the right to operate a
commercial vehicle for any period or who is disqualified from operating a commercial motor vehicle
for any period shall notify the person’s employer of the suspension, revocation, cancellation, lost
privilege, or disqualification. Such notification shall be made before the end of the business day
following the day the employee received notice of the suspension, revocation, cancellation, lost
privilege, or disqualification. The notification shall be in writing and shall contain all the information
set forth in Attachment B accompanying this policy.

f) A person who operates a type Il vehicle and who sustains a conviction as described in Section
6.C.1.g. (i.e., driving while impaired offenses),6.C.1.h. (i.e., felony, controlled substance, criminal
sexual conduct offenses, or offenses for surreptitious observation, indecent exposure, use of minor
in a sexual performance, or possession of child pornography or display of pornography to a minor),
or 6.C.1.i. (multiple moving violations) while employed by the entity that owns, leases, or contracts
for the school bus, shall report the conviction to the person’s employer within ten days of the date
of the conviction. The notification shall be in writing and shall contain all the information set forth in
Attachment C accompanying this policy.

5) School Bus Driver Training

a) Training

1. All new school bus drivers shall be provided with pre-service training, including in-vehicle
(actual driving) instruction before transporting students and shall meet the competency testing
specified in the Minnesota Department of Public Safety Model School Bus Driver Training
Manual. All school bus drivers shall receive in-service training annually. The school district
shall retain on file an annual individual school bus driver “evaluation certification” form for each
school district driver as contained in the Model School Bus Driver Training Manual.

2. All'bus drivers operating a type Il vehicle will be provided with annual training and certification
as set forth in Section 6.C.1.b., below, by either the school district or the entity from whom
such services are contracted by the school district.

b) Evaluation

School bus drivers with a Class D license will be evaluated annually and all other bus drivers will
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be assessed periodically for the following competencies:

1. Safely operate the type of school bus the driver will be driving;

2. Understand student behavior, including issues relating to students with disabilities;

3. Ensure orderly conduct of students on the bus and handling incidents of misconduct
appropriately;

4, Know and understand relevant laws, rules of the road and local school bus safety policies;

5. Handle emergency situations; and

6. Safely load and unload students.

The evaluation must include completion of an individual “school bus driver evaluation form” (road
test evaluation) as contained in the Model School Bus Driver Training Manual.

6) Operating Rules and Procedures

a) General Operating Rules

1. School buses shall be operated in accordance with state traffic and school bus safety
laws and the procedures contained in the Minnesota Department of Public Safety Model
School Bus Driver Training Manual.

2. Only students assigned to the school bus by the school district shall be transported. The
number of students or other authorized passengers transported in a school bus shall not
be more than the legal capacity for the bus. No person shall be allowed to stand when
the bus is in motion.

3. The parent/guardian may designate, pursuant to school district policy, a day care facility,
respite care facility, the residence of a relative or the residence of a person chosen by the
parent or guardian as the address of the student for transportation purposes. The
address must be in the attendance area of the assigned school and meet all other
eligibility requirements.

4, Bus drivers must minimize, to the extent practical, the idling of school bus engines and
exposure of children to diesel exhaust fumes.

5. To the extent practical, the school district will designate school bus loading/unloading
zones at a sufficient distance from school air-intake systems to avoid diesel fumes from
being drawn into the systems.

6. A bus driver may not operate a school bus while communicating over, or otherwise
operating, a cellular phone for personal reasons, whether handheld or hands free, when
the vehicle is in motion or part of traffic. For purposes of this paragraph, “school bus”
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has the meaning given in M.S. 169.01, Subd.6. In addition, “school bus” also includes
type IIl vehicles when driven by employees or agents of the school district. “Cellular
phone” means a cellular, analog, wireless, or digital telephone capable of sending or
receiving telephone or text messages without an access line for service.

Type Ill Vehicles

1.

10.

Type Ill vehicles are restricted to passenger cars, station wagons, vans, and buses having
a maximum manufacturer’s rated seating capacity of 10 or fewer people including the
driver and a gross vehicle weight rating of 10,000 pounds or less. A van or bus converted
to a seating capacity of 10 or fewer and placed in service on or after August 1, 1999, must
have been originally manufactured to comply with the passenger safety standards.

Type lll vehicles must be painted a color other than national school bus yellow.
Type Ill vehicles shall be state inspected in accordance with legal requirements.

A type lll vehicle cannot be older than 12 years old unless excepted by state and federal
law.

If a type Il vehicle is school district owned, the school district name will be clearly marked
on the side of the vehicle. The type Il vehicle must not have the words “school bus” in
any location on the exterior of the vehicle or in any interior location visible to a motorist.

A “type Ill vehicle” must not be outwardly equipped and identified as a type A, B, C, or D
bus.

Eight-lamp warning systems and stop arms must not be installed or used on type Il
vehicles.

Type Ill vehicles must be equipped with mirrors as required by law.

Any type [l vehicle may not stop traffic and may not load or unload before making a
complete stop and disengaging gears by shifting into neutral or park. Any type Il vehicle
used to transport students must not load or unload so that a student has to cross the road,
except where not possible or impractical, then the driver or assistant must escort a
student across the road. [f the driver escorts the student across the road, then the motor
must be stopped, the ignition key removed, the brakes set, and the vehicle otherwise
rendered immobile.

Any type lll vehicle used to transport students must carry emergency equipment including:

a. Fire extinguisher. A minimum of one 10BC rated dry chemical type fire
extinguisher is required. The extinguisher must be mounted in a bracket, and
must be located in the driver's compartment and be readily accessible to the
driver and passengers. A pressure indicator is required and must be easily read
without removing the extinguisher from its mounted position.
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1.

12.

13.

b. First aid kit and body fluids cleanup kit. A minimum of a ten-unit first aid kit and a
body fluids cleanup kit is required. They must be contained in removable,
moisture- and dust-proof containers mounted in an accessible place within the
driver's compartment and must be marked to indicate their identity and location.

C. Passenger cars and station wagons may carry a fire extinguisher, a first aid kit,
and warning triangles in the trunk or trunk area of the vehicle if a label in the
driver and front passenger area clearly indicates the location of these items.

Students will not be regularly transported in private vehicles that are not state inspected
as type lll vehicles. Only emergency, unscheduled transportation may be conducted in
vehicles with a seating capacity of 10 or fewer without meeting the requirements for a type
[l vehicle. Also, parents may use a private vehicle to transport their own children under a
contract with the district. The school district has no system of inspection for private
vehicles.

All drivers of type IIl vehicles will be licensed drivers and will be familiar with the use of
required emergency equipment. The school district will not knowingly allow a person to
operate a type lll vehicle if the person has been convicted of an offense that disqualifies
the person from operating a school bus.

Type Il vehicles will be equipped with child passenger restraints, and child passenger
restraints will be utilized to the extent required by law.

Type Ill Vehicle Driven by Employees with a Driver's License Without a School Bus Endorsement

1.

The holder of a Class D driver’s license, without a school bus endorsement, may operate
a type Ill vehicle, described above, under the following conditions:

a. The operator is an employee of the entity that owns, leases, or contracts for the
school bus, which may include the school district.

b. The operator's employer, which may include the school district, has adopted and
implemented a policy that provides for annual training and certification of the
operator in:

(1) safe operation of a type Ill vehicle;

(2) understanding student behavior, including issues relating to students
with disabilities;

(3) encouraging orderly conduct of students on the bus and handling
incidents of misconduct appropriately;

(4) knowing and understanding relevant laws, rules of the road, and local
school bus safety policies;

(5) handling emergency situations;
(6) proper use of seat belts and child safety restraints;
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(7) performance of pretrip vehicle inspections; and
(8) safe loading and unloading of students, including, but not limited to:

(a) utilizing a safe location for loading and unloading students at
the curb, on the nontraffic side of the roadway, or at off-street
loading areas, driveways, yards, and other areas to enable the
student to avoid hazardous conditions;

(b) refraining from loading and unloading students in a vehicular
traffic lane, on the shoulder, in a designated turn lane, or a
lane adjacent to a designated turn lane;

(c) avoiding a loading or unloading location that would require a
student to cross a road, or ensuring that the driver or an aide
personally escort the student across the road if it is not
reasonably feasible to avoid such a location;

(d) placing the type Ill vehicle in “park” during loading and
unloading;

(e) escorting a student across the road under clause (c) only after
the motor is stopped, the ignition key is removed, the brakes
are set, and the vehicle is otherwise rendered immobile; and

9) compliance with paragraph 4F concerning reporting convictions to the
employer within ten days of the date of conviction.

A background check or background investigation of the operator has been
conducted that meets the requirements under M.S. 122A.18, Subd. 8, or M.S.
123B.03 for school district employees; M.S. 144.057 or M.S. Ch. 245C for day
care employees; or M.S. 171.321, Subd. 3, for all other persons operating a type
1l vehicle under this section.

Operators shall submit to a physical examination as required by M.S. 171.321,
Subd. 2.

The operator's employer has adopted and implemented a policy that provides for
mandatory drug testing of applicants for operator positions and current operators,
in accordance with M.S. 181.951, Subds. 2, 4, and 5. Notwithstanding any law to
the contrary, the operator's employer may use a breathalyzer or similar device to
fulfill random alcohol testing requirements.

The operator’s driver’s license is verified annually by the entity that owns, leases,
or contracts for the type Il vehicle as required by Minn Stat. § 171.321, Subd. 5.

A person who sustains a conviction, as defined under M.S. 609.02, of violating
M.S. 169A.25, § 169A.26, § 169A.27 (driving while impaired offenses), or §
169A.31 (alcohol-related school bus driver offenses), or whose driver’s license is
revoked under M.S. 169A.50 to 169A.53 of the implied consent law, or who is
convicted of or has his or her driver's license revoked under a similar statute or
ordinance of another state, is precluded from operating a type Il vehicle for five
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years from the date of conviction.

h. A person who has ever been convicted of a disqualifying offense as defined in
M.S. 171.3215, Subd.1(c), (i.e., felony, controlled substance, criminal sexual
conduct offenses, or offenses for surreptitious observation, indecent exposure,
use of minor in a sexual performance, or possession of child pornography or
display of pornography to a minor) may not operate a type Il vehicle.

i. A person who sustains a conviction, as defined under M.S. 609.02, of a moving
offense in violation of M.S. Ch. 169 within three years of the first of three other
moving offenses is precluded from operating a type Il vehicle for one year from
the date of the last conviction.

- Students riding the type Ill vehicle must have training required under M.S.
123B.90, Subd. 2 (See Section 1B., above).
K. Documentation of meeting the requirements listed in this section must be

maintained under separate file at the business location for each type Ill vehicle
operator. The school district or any other entity that owns, leases, or contracts for
the type Il vehicle operating under this section is responsible for maintaining
these files for inspection.

2. The type Il vehicle must bear a current certificate of inspection issued under M.S.
169.451.
3. An operator employed by the school district, whose normal duties do not include operating

a type lIl vehicle, who holds a Class D driver’s license without a school bus endorsement,
may operate a type Il vehicle and is exempt from paragraphs VII.C.1.c. (background
checks), VII.C.1.d. (physical examination), VII.C.1.e. (drug testing), and VII.C.1. f. (annual
license verification), above.

d) Type A-l “Activity” Buses Driven by Employees with a Driver's License Without a School Bus
Endorsement

1. The holder of a Class D driver’s license, without a school bus endorsement, may operate
a type A-I school bus or a Multifunctional School Activity Bus (MFSAB) under the following
conditions:

a. The operator is an employee of the school district or an independent contractor
with whom the school district contracts for the school bus and is not solely hired
to provide transportation services under this paragraph.

b. The operator drives the school bus only from points of origin to points of
destination, not including home-to-school trips to pick up or drop off students.

C. The operator is prohibited from using the eight-light system if the vehicle is so
equipped.
d. The operator has submitted to a background check and physical examination as

required by M.S. 171.321, Subd. 2.
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e. The operator has a valid driver's license and has not sustained a conviction of a
disqualifying offense as set forth in M.S. 171.02, Subd. 2a(h) — 2 a(j).

f. The operator has been trained in the proper use of child safety restraints as set
forth in the National Highway Traffic Safety Administration’s “Guideline for the
Safe Transportation of Pre-school Age Children in School Buses,” if child safety
restraints are used by passengers, in addition to the training required in Section
5, above.

g. The bus has a gross vehicle weight of 10,000 pounds or less and is designed to
transport 15 or fewer passengers, including the driver.

2. The school district shall maintain annual certification of the requirements listed in this
section for each Class D license operator.

3. A school bus operated under this section must bear a current certificate of inspection.

4, The word “School” on the front and rear of the bus must be covered by a sign that reads
‘Activities” when the bus is being operated under authority of this section.

7) School District Emergency Procedures

a)

b)

If possible, school bus drivers or their supervisors shall call “911” or the local emergency phone
number in the event of a serious emergency.

School bus drivers shall meet the emergency training requirements contained in Unit Ill “Crash &
Emergency Preparedness” of the Minnesota Department of Public Safety Model School Bus Driver
Training Manual. This includes procedures in the event of a crash (accident).

School bus drivers and bus assistants for special education students requiring special
transportation service because of their handicapping condition shall be trained in basic first aid
procedures, shall within one month after the effective date of assignment participate in a program
of in-service training on the proper methods for dealing with the specific needs and problems of
students with disabilities, assist students with disabilities on and off the bus when necessary for
their safe ingress and egress from the bus; and ensure that protective safety devices are in use
and fastened properly.

Emergency Health Information shall be maintained on the school bus for students requiring special
transportation service because of their handicapping condition. The information shall state:

1. the student’s name and address;

2. the nature of the student’s disabilities;

3. emergency health care information; and

4, the names and telephone numbers of the student's physician, parents, guardians, or

custodians, and some person other than the student's parents or custodians who can be
contacted in case of an emergency.
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8) School District Vehicle Maintenance Standards

a) All school vehicles shall be maintained in safe operating conditions through a systematic
preventive maintenance and inspection program adopted or approved by the school district.

b) All school vehicles shall be state inspected in accordance with legal requirements.
c) A copy of the current daily pre-trip inspection report must be carried in the bus. Daily pre-trip
inspections shall be maintained on file in accordance with the school district's record retention

schedule. Prompt reports of defects to be immediately corrected will be submitted.

d) Daily post-trip inspections shall be performed to check for any children or lost items remaining on
the bus and for vandalism.

9) School Transportation Safety Director

The school board has designated an individual to serve as the school district's school transportation safety
director.  The school transportation safety director shall have day-to-day responsibility for student
transportation safety, including transportation of nonpublic school children when provided by the school
district. The school transportation safety director will assure that this policy is periodically reviewed to
ensure that it conforms to law. The school transportation safety director shall certify annually to the school
board that each school bus driver meets the school bus driver training competencies required by M.S.
171.321, Subd. 4. The transportation safety director also shall annually verify or ensure that the private
contractor utilized by the school has verified the validity of the driver's license of each employee who
regularly transports students for the school district in a type A, B, C, or D school bus, type Il vehicle, or
MFSAB with the National Driver's Register or the Department of Public Safety. Upon request of the school
district superintendent or the superintendent of the school district where nonpublic students are transported,
the school transportation safety director also shall certify to the superintendent that students have received
school bus safety training in accordance with state law. The name, address and telephone number of the
school transportation safety director are on file in the school district office. Any questions regarding student
transportation or this policy may be addressed to the school transportation safety director.

10) Student Transportation Safety Committee

The school board may establish a student transportation safety committee. The chair of the student
transportation safety committee is the school district's school transportation safety director. The school
board shall appoint the other members of the student transportation safety committee. Membership may
include parents, school bus drivers, representatives of school bus companies, local law enforcement
officials, other school district staff, and representatives from other units of local government.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall provide safe transportation for students and
educate students on safety issues and the responsibilities of school bus ridership.

Adoption and Revision History Incorporated Policies

709 STUDENT TRANSPORTATION MSBA 709
COMPREHENSIVE SAFETY (This Policy
Adopted: April 25, 2006; Rescinded:
August 5, 2008)

711 VIDEO SURVEILLANCE ON SCHOOL
STUDENT TRANSPORTATION
VEHICLES (This Policy Adopted: April
28, 1998; Rescinded: August 5, 2008)
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2013; Revised: September 24, 2013;
Revised:

Administrative Rule, Regulation and Procedure: NA
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Minn. Stat.§ 123B.42 (Textbooks; Individual Instructor or Cooperative Learning Material; Standard
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Minn. Stat. § 123B.90 (School Bus Safety Training)
Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)
Minn. Stat. § 144.057 (Background Studies on Licensees and Other Personnel)
Minn. Stat. § 169.011, Subds. 15, 16, and 71(Definitions)
Minn. Stat. § 169.02 (Scope)
Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)
Minn. Stat. § 169.446, Subds. 2 (Driver Training Programs)
Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules; Misdemeanor)
Minn. Stat. § 169.454 (Type IIl Vehicle Standards)
Minn. Stat. § 169.4582 (Reportable Offense on School Buses)
Minn. Stat. § 169A.25-169A.27 (Driving While Impaired)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. § 169A.50-169A.53 (Implied Consent Law)
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types, Endorsements, Restrictions)
Minn. Stat. § 171.168 (Notification of Conviction for Violation by a Commercial Driver)
Minn. Stat. § 171.169 (Notification of Suspension of License of Commercial Driver)
Minn. Stat. § 171.321 (Qualifications of a School Bus Driver)
Minn. Stat. § 171.3215, Subd. 1 (c) (Canceling Bus Endorsement for Certain Offenses)
Minn. Stat. § 181.951 (Authorized Drug and Alcohol Testing)
Minn. Stat. Ch. 245C (Human Services Background Studies)
Minn. Stat. § 609.02 (Definitions)
Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)
34 C.F.R. § 383.5 (Transportation Definitions)
49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)

Cross References: MSBA/MASA Model Policy 416
MSBA/MASA Model Policy 506
MSBA/MASA Model Policy 515
MSBA/MASA Model Policy 707
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MSBA/MASA Model Policy 710
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Transportation of Nonpublic Students)
Extracurricular Transportation)

—~ e~~~ o~ —~

EM-020.25

173




ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
Crisis Management Policy, EM-020.26 5/20/08
Plans and Procedures Revised: 9/25/12

Revised: 7/23/13
Revised:
Reviewed Annually

1) General Information

a)

The Policy and Plans

The school district's Crisis Management Policy has been created in consultation with local
community response agencies and other appropriate individuals and groups that would likely be
involved in the event of a school emergency. It is designed so that each building administrator can
tailor a building-specific crisis management plan to meet that building’s specific situation and
needs.

The school district's administration and/or the administration of each building shall present tailored
building-specific crisis management plans to the school board for review and approval. The
building-specific crisis management plans will include general crisis procedures and crisis-specific
procedures. Upon approval by the school board, such crisis management plans shall be an
addendum to this Crisis Management Policy. This Policy and the plans will be maintained and
updated on an annual basis.

Elements of the District Crisis Management Policy

1. General Crisis Procedures. The Crisis Management Policy includes general crisis
procedures for securing buildings, classroom evacuation, building evacuation, campus
evacuation, and sheltering. The Policy designates the individual(s) who will determine
when these actions will be taken. These district-wide procedures may be modified by
building administrators when creating their building-specific crisis management plans. A
communication system will be in place to enable the designated individual to be contacted
at all times in the event of a potential crisis, setting forth the method to contact the
designated individual, the provision of at least two designees when the contact person is
unavailable, and the method to convey contact information to the appropriate staff
persons. The alternative designees may include members of the emergency first
responder response team. A secondary method of communication should be included in
the plan for use when the primary method of communication is inoperable. Each building
in the school district will have access to a copy of the Emergency—Planning—and
ProceduresGuidefor-Scheols—Comprehensive School Safety Guide (2044 most
current Edition) to assist in the development of building-specific crisis management
plans. FEinally—alt All general crisis procedures will address specific procedures for the
safe evacuation of children and employees with special needs such as physical,
sensory, motor, developmental, and mental health challenges.

a. Lock-Down Procedures. Lock-down procedures will be used in situations where
harm may result to persons inside the school building, such as a shooting,
hostage incident, intruder, trespass, disturbance, or when determined to be
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necessary by the building administrator or his or her designee. The building
administrator or designee will announce the lock-down over the public address
system or other designated system. Code words will not be used. Provisions
for emergency evacuation will be maintained even in the event of a lock-down.
Each building administrator will submit lock-down procedures for their building as
part of the building-specific crisis management plan.

Evacuation Procedures. Evacuations of classrooms and buildings—shall be
implemented at the discretion of the building administrator or his or her designee.
Each building’s crisis management plan will include procedures for transporting
students and staff a safe distance from harm to a designated safe area until
released by the building administrator or designee. Safe areas may change
based upon the specific emergency situation. The evacuation procedures should
include specific procedures for children with special needs, including children
with limited mobility (wheelchairs, braces, crutches, etc.), visual impairments,
hearing impairments, and other sensory, developmental, or mental health needs.
The evacuation procedures should also address transporting necessary
medications for students that take medications during the school day.

Sheltering Procedures.  Sheltering provides refuge for students, staff, and
visitors within the school building during an emergency. Shelters are safe areas
that maximize the safety of inhabitants. Safe areas may change based upon the
specific emergency. The building administrator or his or her designee will
announce the need for sheltering over the public address system or other
designated system.  Each building administrator will submit sheltering
procedures for his or her building as part of the building-specific crisis
management plan.

Crisis-Specific Procedures. The Crisis Management Policy includes crisis-specific

procedures for crisis situations that may occur during the school day or at school-
sponsored events and functions. These district-wide procedures are designed to enable
building administrators to tailor response procedures when creating building-specific crisis
management plans.

School Emergency Response Teams

a.

Composition. The building administrator in each school building will select a
school emergency response team that will be trained to respond to emergency
situations. All school emergency response team members will receive on-going
training to carry out the building’s crisis management plans and will have
knowledge of procedures, evacuation routes, and safe areas. For purposes of
student safety and accountability, to the extent possible, school emergency
response team members will not have direct responsibility for the supervision of
students. Team members must be willing to be actively involved in the resolution
of crises and be available to assist in any crisis situation as deemed necessary
by the building administrator. Each building will maintain a current list of school
emergency response team members which will be updated annually. The
building administrator, and his or her alternative designees, will know the location
of that list in the event of a school emergency. A copy of the list will be kept on
file in the school district office, or in a secondary location in single building school
districts.

Leaders. The building administrator or his or her designee will serve as the
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leader of the school emergency response team and will be the primary contact
for emergency response officials. In the event the primary designee is
unavailable, the designee list should include more than one alternative designee
and may include members of the emergency response team. When emergency
response officials are present, they may elect to take command and control of
the crisis. Itis critical in this situation that school officials assume a resource role
and be available as necessary to emergency response officials.

2) Preparation Before an Emergency

a)

Communication

1.

District Employees. Teachers generally have the most direct contact with students on a
day-to-day basis. As a result, they must be aware of their role in responding to crisis
situations. This also applies to non-teaching school personnel who have direct contact
with students. All staff shall be aware of the school district's Crisis Management Policy
and their own building's crisis management plan. Each school’s building-specific crisis
management plan shall include the method and dates of dissemination of the plan to its
staff. Employees will receive a copy of the relevant building-specific crisis management
plans and shall receive periodic training on plan implementation.

Students and Parents. Students and parents shall be made aware of the school district's
Crisis Management Policy and relevant tailored crisis management plans for each school
building. Each school district's building-specific crisis management plan shall set forth
how students and parents are made aware of the district and school-specific plans.
Students shall receive specific instruction on plan implementation and shall participate in
a required number of drills and practice sessions throughout the school year.

Emergency Drills
As per Minnesota Statutes 121A.037 and 123B.90 all schools each year are required to conduct at

least five lockdown drills, five fire drills and one tornado drill. The first fire drill of each school year
must be conducted within the first ten days of the start of the school year. Schools must create a
drill schedule, vary the times of the drills throughout the school day and school year, and record the
school’s name, drill date, time, type, evacuation/response time and pertinent comments on the
district's drill log form which is to be posted in the main office. Drills must also be documented
electronically as Emergency Drill Log Reports in Campus. Records of drills must be kept for five

years.

Planning and Preparing for Fire

1.

Designate a safe area at least 50 feet away from the building to enable students and staff
to evacuate. The safe area should not interfere with emergency responders or
responding vehicles and should not be in an area where evacuated persons are exposed
to any products of combustion. (Depending on the wind direction, where the building
on fire is located, the direction from which the fire is arriving, and the location of
fire equipment, the distance may need to be extended.)

Each building’s facility diagram and site plan shall be available in appropriate areas of the
building and shall identify the most direct evacuation routes to the designated safe areas
both inside and outside of the building. The facility diagram and site plan must identify the
location of the fire alarm control panel, fire alarms, fire extinguishers, hoses, water
spigots, and utility shut offs.
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3. Teachers and staff will receive training on the location of the primary emergency
evacuation routes and alternate routes from various points in the building. During fire
drills, students and staff will practice evacuations using primary evacuation routes and
alternate routes.

4, Certain employees, such as those who work in hazardous areas in the building, will
receive training on the locations and proper use of fire extinguishers and protective
clothing and equipment.

5. Fire drills will be conducted periodically without warning at various times of the day and
under different circumstances, e.g., lunchtime, recess, and during assemblies. State law
requires @ minimum of five fire drills each school year, consistent with Minn. Stat. §
299F.30. See Minn. Stat. § 121A.035.

6. A record of fire drills conducted at the building will be maintained in the building
administrator’s office.

7. The school district will have prearranged sites for emergency sheltering and transportation
as needed.
8. The school district will determine which staff will remain in the building to perform

essential functions if safe to do so (e.g., switchboard, building engineer, etc.). The school
district also will designate an administrator or his or her designee to meet local fire or law
enforcement agents upon their arrival.

Facility Diagrams and Site Plans

All school buildings will have a facility diagram and site plan that includes the location of primary
and secondary evacuation routes, exits, designated safe areas inside and outside of the building,
and the location of fire alarm control panel, fire alarms, fire extinguishers, hoses, water spigots, and
utility shut offs. All facility diagrams and site plans will be regulary updated regularly and
whenever a major change is made to a building. Facility diagrams and site plans will be maintained
by the building administrator and will be easily accessible and on file in the school district office.
Facility diagrams and site plans will be provided to first responders, such as fire and law
enforcement personnel.

Emergency Telephone Numbers

Each building will maintain a current list of emergency telephone numbers and the names and
addresses of local, county, and state personnel who may be involved in a crisis situation. The list
will include telephone numbers for local police, fire, ambulance, hospital, the Poison Control
Center, county and state emergency management agencies, local public works departments, local
utility companies, the public health nurse, mental health/suicide hotlines, and the county welfare
agency. A copy of this list will be kept on file in the school district office, or at a secondary location
for single building school districts, and updated annually.

School district employees will receive training on how to make emergency contacts, including 911
calls, when the school district's main telephone number and location is electronically conveyed to
emergency personnel instead of the specific building in need of emergency services.

School district plans will set forth a process to internally communicate an emergency, using
telephones in classrooms, intercom systems, or two-way radios, as well as the procedure to enable
the staff to rapidly convey emergency information to a building designee. Each plan will identify a
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primary and secondary method of communication for both internal and secondary use. It is
recommended that the plan include several methods of communication because computers,
intercoms, telephones, and cell phones may not be operational or may be dangerous to use during
an emergency.

Warning and Notification Systems

The school district shall maintain a warning system designed to inform students, staff, and visitors
of a crisis or emergency. This system shall be maintained on a regular basis under the
maintenance plan for all school buildings. The school district should consider an alternate
notification system to address the needs of staff and students with special needs, such as
vision or hearing.

lt-shall-be-the-respensibility-of-the The building administrator shall be responsible for te-informing

students and employees of the warning system and the means by which the system is used to
identify a specific crisis or emergency situation. Each school’s building-specific crisis management
plan will include the method and frequency of dissemination of the warning system information to
students and employees.

Early School Closure Procedures

The superintendent will make decisions about closing school or buildings as early in the day as
possible. The early school closure procedures will set forth the criteria for early school closure
(e.g., weather-related, utility failure, or a crisis situation), will specify how closure decisions will be
communicated to staff, students, families, and the school community (designated broadcast media,
local authorities, e-mail, or district or school building web sites), and will discuss the factors to be
considered in closing and reopening a school or building.

Early school closure procedures also will include a reminder to parents and guardians to listen to
designated local radio and TV stations for school closing announcements, where possible.

Media Procedures

The superintendent has the authority and discretion to notify parents or guardians and the school
community in the event of a crisis or early school closure. The superintendent will designate a
spokesperson who will notify the media in the event of a crisis or early school closure. The
spokesperson shall receive training to ensure that the district is in strict compliance with federal
and state law relative to the release of private data when conveying information to the media.

Grief-Counseling-Behavioral Health Crisis Intervention Procedures

Grief-counseling Short-term behavioral health crisis intervention procedures will set forth the
procedure for initiating grief-counseling—behavioral health crisis intervention plans. The
procedures will utilize available resources including the school psychologist, counselor, community
grief—counselors behavioral health crisis intervention, or others in the community. Grief-
counseling—Counseling procedures will be used whenever the superintendent or the building
administrator determines it to be necessary, such as after an assault, a hostage situation, shooting,
or suicide. The grief-counseling-behavioral health crisis intervention procedures shall include
the following steps:

1. Administrator will meet with relevant persons, including school psychologists and
counselors, to determine the level of intervention needed for students and staff.
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Designate specific rooms as private counseling areas.

3. Escort siblings and close friends of any victims as well as others in need of emotional
support to the counseling areas.
4, Prohibit media from interviewing or questioning students or staff.
o. Provide follow-up services to students and staff who receive counseling.
6. Resume normal school routines as soon as possible.
j- Long-Term Recovery Intervention Procedures
1. Long-term recovery intervention procedures may involve both short-term and long-

term recovery planning.

a. Physical/structural recovery.
b. Fiscal recovery.

c. Academic recovery.

d. Sociallemotional recovery.

3) Procedures Included in this Policy

Procedures for the various hazards/emergencies listed below are attached to this Policy. After approval by
the school board, an adopted procedure will become an addendum to the Crisis Management Policy.

a) Fire
b) Hazardous Materials
c) Severe Weather: Tornado/Severe Thunderstorm/Flooding

d) Medical Emergency

e) Fight/Assault

f) Intruder

g) Weapons

h) Shooting

i) Hostage

i) Bomb Threat

k) Chemical or Biological Threat

1) Checklist for Telephone Threats
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Demonstration/Disturbance

Suicide

Lock-down Procedures
Shelter-In-Place Procedures
Evacuation/Relocation

Media Procedures

Post-Crisis Procedures

School Emergency Response Team
Emergency Phone Numbers

Highly Contagious Serious lliness or Pandemic Flu

4) Miscellaneous Procedures

a)

Chemical Accidents

Procedures for reporting chemical accidents shall be posted at key locations such as chemistry
labs, art rooms, swimming pool areas, and janitorial closets.

Visitors

The school district shall implement procedures mandating visitor sign in and visitors in school
buildings.

The school district shall implement procedures to minimize outside entry into school buildings
except at designated check-in points and assure that all doors are locked prior to and after
scheduled building hours.

Student Victims of Criminal Offenses at or on School Property

The school district shall establish procedures allowing student victims of criminal offenses on
school property the opportunity to transfer to another school within the school district.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall, to the extent possible, engage in ongoing
emergency planning within the school district and with first emergency responders and other relevant community
organizations. The school district will ensure that relevant first emergency responders in the community have access
to their building-specific crisis management plans and will provide training to school district staff to enable them to act
appropriately in the event of a crisis.
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Adoption and Revision History Incorporated Policies

803 CRISIS COMMUNICATIONS PLAN MSBA 806

(This Policy Adopted: June 27, 2000;
Rescinded: August 5, 2008

EM-020.26 CRISIS MANAGEMENT
POLICY, PLANS AND PROCEDURES
This policy adopted: May 20, 2008;
revised: September 25, 2012; Revised:

July 23, 2013

Administrative Rule, Regulation and Procedure: NA

Legal References:

Cross References:

42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)

Minn. Stat. Ch. 12 (Emergency Management)

Minn. Stat. Ch. 12A (Natural Disaster, State Assistance)

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School Zones)
Minn. Stat. § 121A.035 (Crisis Management Policy)

Minn. Stat. § 299F .30 (Fire Drill in School)

Minn. Stat. § 326B.02, Subd. 6 (Powers)

Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and Industry)
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)

Minn. Rules Ch. 7511 (Fire Safety)

20 U.S.C. § 1681, et seq. (Title IX)

20 U.S.C. § 6301, et seq. (No Child Left Behind)

20 U.S.C. § 7912 (Unsafe School Choice Option)

MSBA/MASA Model Policy 407 (Employee Right to Know — Exposure to Hazardous Substances)
MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams to Remove Students with
IEPs from School Grounds)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites
https://dps.mn.gov/divisions/sfm/documents/2011comprehensiveschoolsafetyguide.pdf
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised
School District Curriculum-and EM-020.29 7/20/10
Instruction Goals Revised: 9/25/12
Instructional Curriculum Revised: 7/23/13
Revised: 11/26/13
Revised:

1) General Statement of Policy

bja) 1. Instruction must be provided in at least the following subject areas:

a. Language arts and basic communication skills including reading and writing,
literature, and fine arts;

b. Mathematics and science;

C. Social studies, including history, geography, economics, government, and
citizenship;

d. Health and physical education;

e. The arts;

f. Career and technical education; and

g. World languages.

¢}b) The basic instructional program shall include all courses required for each grade level by the
Minnesota Department of Education and all courses required in all elective  subject areas.
The instructional approach will be nonsexist and multicultural.

djc) Elementary and middle schools shall offer at least three, and require at least two, of the
following four art areas: dance, music, theater, and visual arts. High schools shall offer at
least three, and require at least one, of the following five art areas: media arts, dance, music,
theater, and visual arts.

e}d) The school board, at its discretion, may offer additional courses in the instructional program at
any grade level.

fle) Each instructional program shall be planned for optimal benefit taking into consideration the
financial condition of the school district and other relevant factors. Each program plan should
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contain goals and objectives, materials, minimum student competency levels, and methods for
student evaluation.

gif) The superintendent shall have discretionary authority to develop guidelines and directives to
implement school board policy relating to instructional curriculum.

hg) The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum for all students in
that grade beginning in the 2014-2015 school year and later.

#h)

1.

In the school district’s discretion, training and instruction may result in CPR
certification.

CPR and AED instruction must include CPR and AED training that have been
developed.

a. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or

b. using nationally recognized, evidence-based guidelines for CPR and
incorporate psychomotor skills to support the instruction. “Psychomotor
skills” means hands-on practice to support cognitive learning; it does not
mean cognitive-only instruction and training.

The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the
American Red Cross, among others, to provide instruction and training.

A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan for
a smooth and successful transition to postsecondary education or employment. All students’

plans must be-desighed-e:

1.

provide a comprehensive academic plan for-completing-a-college-and to prepare for and
complete career and college-ready curriculum by premised-en meeting state and local

academic standards and developing 24s-century career and employment-related skills
such as team work, collaboration, creativity, communication, critical thinking and good
work habits.

emphasize academic rigor and high expectations;
help students identify interests, aptitudes, aspirations, and personal learning styles that

may affect their career and college-ready goals and postsecondary education and
employment choices;
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4. set appropriate career and college-ready goals with timelines that identify effective
means for achieving those goals;

4.5.help students gair access te-postsecondary education and career options;

5.6.integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused courses and
applied and experiential learning opportunities into strong academic content;

6:7.help students-and-families identify and gair access te appropriate counseling and other
supports and assistance that enable students to complete required coursework, prepare
for postsecondary education and careers, and obtain information about postsecondary
education costs and eligibility for financial aid and scholarship;

78.help students—and-families identify collaborative partnerships ef among pre-kindergarten
through grade 12 schools, postsecondary institutions, economic development agencies,
and local and regional employers that support students’ transitions to postsecondary
education and employment and provide students with applied and experiential learning
opportunities; and

8:9.be reviewed and revised at least annually by the student, the student's parent or
guardian, and the school district to ensure that the student’s course-taking schedule
keeps the student making adequate progress to meet state and local academic
standards and high school graduation requirements and with a reasonable chance to
succeed with employment or postsecondary education without the need to first complete
remedial course work.

The school district may develop grade-level curricula or provide instruction that introduces
students to various careers, but must not require any curriculum, instruction, or employment-
related activity that obligates an elementary or secondary student to involuntary select or
pursue a career, career interest, employment goals, or related job training.

Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. Schools districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college-ready.

When assisting students in developing a plan for a smooth and successful transition
to postsecondary education and employment, school districts must recognize the
unique possibilities of each student and ensure that the contents of each student’s
plan reflect the student’s unique talents, skills, and abilities as the student grows,
develops and learns.

EM-020.29
184



EM-020.29

185



Rationale: The purpose of this policy is to provide for the development of course offerings for students.

Adoption and Revision History

Incorporated Policies

604 INSTRUCTIONAL CURRICULUM
(This policy adopted: January 13,
1998, revised: January 25, 2005)
Rescinded: July 20, 2010

MSBA 601, MSBA 604

E-010 INSTRUCTIONAL GOALS AND
OBJECTIVES (This policy adopted:
April 22, 2008) Rescinded: July 20,
2010

EM-020.29 SCHOOL DISTRICT
CURRICULUM & INSTRUCTION
GOALS (This policy adopted: July 20,
2010; Revised: September 25, 2012;
Revised: July 23, 2013; Revised:
November 26, 2013; Revised &
Renamed: EM-020.29
INSTRUCTIONAL CURRICULUM

Administrative Rule, Regulation and Procedure: NA

EM-020.29
186



http://www.isd622.org/

Legal References:

Cross References:

Minn. Stat. § 120A.22 (Compulsory Instruction)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.022 (Elective Standards)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to Postsecondary
Education and Employment; Involuntary Career Tracking Prohibited)

Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic External
Defibrillator Instruction)

WSBA/MASA-Med olicy-846-{School District System-A
MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)
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ENDS
(Required by Minnesota Statute)

Policy Title Policy Level Date Approved/Revised

Curriculum Development EM-020.30 7/120/10

Revised: 11/22/11
Revised: 9/25/12
Revised: 11/26/13
Revised: 5/27/14
Revised:

1) General Statement of Policy

a)

2) Responsibility

a)

Curriculum development shall be directed toward the fulfillment of the goals and objectives of the
education program of the school district.

The superintendent shall be responsible for curriculum development and for determining the most
effective way of conducting research on the school district’s curriculum needs and establishing a
long range curriculum development program. Timelines shall be determined by the superintendent
that will provide for periodic reviews of each curriculum area.

A district advisory committee shall provide assistance at the request of the superintendent. The
advisory committee membership shall be a reflection of the community and, to the extent possible,
shall reflect the diversity of the district and its school sites, and shall include parent, teacher,
support staff, student, community residents, and administration representation.

Within the ongoing process of curriculum development, the following needs shall be addressed:

1. Provide for articulation of courses of study from kindergarten through grade twelve.

2. Identify minimum objectives for each course and at each elementary grade level.

3. Provide for continuing evaluation of programs for the purpose of attaining school district
objectives.

4, Provide a program for ongoing monitoring of student progress.

5. Provide for specific, particular, and special needs of all members of the student
community.

6. Integrate required and elective course standards in the scope and sequence of the district
curriculum.

7. Meet all applicable requirements of the Minnesota Department of Education and the No

Child Left Behind Act.
The superintendent shall be responsible for keeping the school board informed of all state-

mandated curriculum changes, as well as recommended discretionary changes and for periodically
presenting recommended modifications for school board review and approval.
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e) The superintendent shall have discretionary authority to develop guidelines and directives to
implement school board policy relating to curriculum development.

Rationale: School District 622 — North St. Paul-Maplewood-Oakdale shall provide direction for continuous review and

improvement of the school curriculum.

Adoption and Revision History

Incorporated Policies

603 CURRICULUM DEVELOPMENT
This policy adopted: January 13, 1998;
Revised January 25, 2005; Rescinded:
July 20, 2010

MSBA 603

EM-020.30 CURRICULUM
DEVELOPMENT This policy adopted:
July 20, 2010; Revised: November 22,
2011; Revised: September 25, 2012;
Revised: November 26, 2013; Revised:
May 27, 2014; Revised:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum)
Minn. Stat. § 120B.11 (School District Process)
Minn. Rules Part 3500.0550 (Inclusive Educational Program)
Minn. Rules Parts 3501.0640-3501.0655(Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for Diploma) (repealed
Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English Language

Development)

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)
20 U.S.C. § 6301, et seq. (No Child Left Behind Act)

Cross References: MSBA/MASA Model Policy 604 (Instructional Curriculum)
MSBA/MASA Model Policy 605 (Alternative Programs)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)

MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and Exemptions for
IEPs, Section 504 Plans, and LEP Students)

MSBA/MASA Model Policy 616 (School District System Accountability)

MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and High School
Standards)

MSBA/MASA Model Policy 618
MSBA/MASA Model Policy 619
MSBA/MASA Model Policy 620
MSBA/MASA Model Policy 623

Assessment of Standard Achievement)
Staff Development for Standards)
Credit for Learning)

Mandatory Summer School Instruction)
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ENDS
(Required by Minnesota Statute)

Policy Title

Policy Level

Date Approved/Revised

School District Curriculum and
Instruction Goals

EM-020.33

1) General Statement of Policy
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1) General Statement of Policy

The policy of the school district is to establish the “world’s best workforce” in which all learning in the
school district should be directed and for which all school district learners should be held accountable.

2) Definitions

a) “Academic standard” means a summary description of student learning in a required content
area or elective content area.

b)  “Benchmark” means specific knowledge or skill that a student must master to complete part
of an academic standard by the end of the grade level or grade band.

c)  “Curriculum” means district or school adopted programs and written plans for providing
students with learning experiences that lead to expected knowledge, skills, and career and
college readiness.

d) “Instruction” means methods of providing learning experiences that enable students to meet
state and district academic standards and graduation requirements.

e) ‘“Performance measures” are measures to determine school district and school site progress in
striving to create the world’s best workforce and must include at least the following:

1. student performance on the National Asseciation Assessment of Educational Progress
where applicable:

2. the size of the academic achievement gap and rigorous course taking, including

college-level advanced placement, international baccalaureate, postsecondary
enroliment options including concurrent enrollment, other statutorily recognized
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9)

courses of study or industry certification courses or programs and enrichment
experiences by student subgroup;

3. student performance on the Minnesota Comprehensive Assessments;
4. high school graduation rates; and
5. career and college readiness under Minn. Stat. § 120B.30, Subd. 1.

“World’s best workforce” means striving to: meet school readiness goals; have all third grade
students achieve grade-level literacy; close the academic achievement gap among all racial
and ethnic groups of students and between students living in poverty and students not living in
poverty; have all students attain career and college readiness before graduating from high
school; and have all students graduate from high school.

“Experiential learning” means learning for students that includes career exploration
through a specific class or course or through work-based experiences such as job
shadowing, mentoring, entrepreneurship, service learning, volunteering, internships,
other cooperative work experience, youth apprenticeship, or employment.

3) Long-Term Strategic Plan

a)

The school board, at a public meeting, shall adopt a comprehensive, long-term strategic plan
to support and improve teaching and learning that is aligned with creating the world’s best
workforce and includes the following:

1. clearly identified school district and school site goals and benchmarks for instruction and
student achievement for all nine student categories identified under the federal 2001 No
Child Left Behind Act and two student gender categories of male and female;

2. aprocess for assessing and evaluating each student's progress toward meeting state and
local academic standards and identifying the strengths and weaknesses of instruction in
pursuit of student and school success and curriculum affecting students’ progress and
growth toward career and college readiness and leading to the world’s best workforce;

3. asystem to periodically review and evaluate the effectiveness of all instruction and
curriculum, taking into account strategies and best practices, student outcomes, principal
evaluations under Minn. Stat. § 123B.147, Subd. 3, and teacher evaluations under Minn.
Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 5;

4. strategies for improving instruction, curriculum, and student achievement, including the
English and, where practicable, the native language development and the academic
achievement of English learners;

5. education effectiveness practices that integrate high-quality instruction, rigorous
curriculum, technology, and a collaborative professional culture that develops and
supports teacher quality, performance, and effectiveness; and;

6. anannual budget for continuing to implement the school district plan.
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b) School district site and school site goals shall include goals and strategies that will
demonstrate progress toward the broad goals of “world’s best workforce” legislation.

Rationale: The purpose of this policy is to establish broad curriculum parameters for the school district that
encompass the Minnesota Graduation Standards and the federal No Child Left Behind Act and are aligned with

creating the world’s best workforce.

Adoption and Revision History

Incorporated Policies

604 INSTRUCTIONAL CURRICULUM
(This policy adopted: January 13,
1998, revised: January 25, 2005)
Rescinded: July 20, 2010

MSBA 601, MSBA 604

E-010 INSTRUCTIONAL GOALS AND
OBJECTIVES (This policy adopted:
April 22, 2008) Rescinded: July 20,
2010

EM-020.29 SCHOOL DISTRICT
CURRICULUM & INSTRUCTION
GOALS (This policy adopted: July 20,
2010; Revised: September 25, 2012;
Revised: July 23, 2013; Revised:
November 26, 2013; Revised &
Renamed: EM-020.29
INSTRUCTIONAL CURRICULUM

MSBA 601

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.11 (School District Process)
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Cross References:
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VII.  A. 2. RESCIND POLICIES

As part of an ongoing process, policies are reviewed for content and format. The two policies
proposed to be rescinded contain an outdated format and will be rewritten to place
procedure into policy. Policy L-041 (Gifts to and Solicitation by Staff Members) is proposed to
be rescinded and adopted as Policy E-008 (Gifts to and Solicitation by Employees and School
Board Members); and Policy L-043 (Unauthorized Advertising) is proposed to be rescinded and
adopted as Policy E-007 (Advertising).

Therefore, the Superintendent of Schools recommends the following resolution:

BE IT RESOLVED that the School Board of Independent School District #622 hereby
rescinds Policy L-041 (Gifts to and Solicitation by Staff Members) and Policy L-043
(Unauthorized Advertising).
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Limitations

Policy Title Policy Level Date Approved/Revised
Gifts to and Solicitation by L-041 4/22/08
Staff Members Rescinded:

Independent School District 622 - North St. Paul-Maplewood-Oakdale staff members shall not use their
position with parents or students to solicit purchases of service or materials except those approved by the
Principal and/or the Superintendent/designee.

Rationale: School District 622 - North St. Paul-Maplewood-Oakdale shall operate in accordance with the highest legal

and ethical standards.

Adoption and Revision History

Incorporated Policies

420 GIFTS TO EMPLOYEES

Replaces Policy: (none identified)
This Policy Adopted: September 9, 1997; Rescinded: August 5, 2008

707 ACCEPTANCE OF GIFTS TO
SCHOOL DISTRICT

Replaces Policy: KH (Public Gifts to Schools) adopted June 28, 1979.
This Policy Adopted: February 24, 1998; Rescinded: August 5, 2008

L-041 GIFTS TO AND SOLICITATION
BY STAFF MEMBERS

This policy adopted: April 22, 2008;
Rescinded:

Administrative Rule, Regulation and Procedure: ..\Administrative Rule, Regulation and Procedure\L-041P Non-
School Sponsored Solicitations by Staff Members.doc

Legal References:

197


../Local%20Settings/Temporary%20Internet%20Files/Administrative%20Rule,%20Regulation%20and%20Procedure/L-041P%20Non-School%20Sponsored%20Solicitations%20by%20Staff%20Members.doc
../Local%20Settings/Temporary%20Internet%20Files/Administrative%20Rule,%20Regulation%20and%20Procedure/L-041P%20Non-School%20Sponsored%20Solicitations%20by%20Staff%20Members.doc

Limitations

Policy Title Policy Level Date Approved/Revised
Unauthorized Advertising L-043 1/22/08
Rescinded:

Outside organizations shall not be permitted to advertise events, programs or services, or use children to
sell tickets except those jointly sponsored, school-approved parent teacher-activities, or those found in
student-produced publications without the specific consent of the Superintendent/Designee and/or the
Board of Education of Independent School District 622 — North St. Paul — Maplewood-Oakdale. Advertising
shall not be allowed in any school facility, electronic posting, or vehicle; nor the use of the official titles of the
school district be incorporated in advertising without the specific consent of the Superintendent/Designee
and/or the Board of Education of Independent School District 622 - North St. Paul-Maplewood-Oakdale.

Rationale: This policy is established to safequard the students and their parents from money-raising plans of outside
organizations, commercial enterprises and their representatives.

Adoption and Revision History

Incorporated Policies

POLICY 905

ADVERTISING IN SCHOOL DISTRICT
PUBLICATIONS AND ON SCHOOL
DISTRICT PROPERTY

Replaces Policy: 8xx (Advertising in the Schools) adopted April 20, 1995.
This Policy Adopted: April 14, 1998; Rescinded: August 5, 2008

L-043 UNAUTHORIZED
ADVERTISING

This policy adopted: January 22, 2008;
Rescinded:

Administrative Rule, Regulation and Procedure: .\Administrative Rule, Requlation and Procedure\L-043P

Unauthorized Advertising.doc

Legal References:
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../Local%20Settings/Temporary%20Internet%20Files/Administrative%20Rule,%20Regulation%20and%20Procedure/L-043P%20%20Unauthorized%20Advertising.doc
../Local%20Settings/Temporary%20Internet%20Files/Administrative%20Rule,%20Regulation%20and%20Procedure/L-043P%20%20Unauthorized%20Advertising.doc

199



VIl.  A. 3. ADOPT POLICIES

As part of an ongoing process, policies are reviewed for content and format. The two policies
proposed to be adopted replace policies with outdated format. Policy E-007 (Advertising) is
proposed to be adopted and replaces L-043 (Unauthorized Advertising); and Policy E-008
(Gifts to and Solicitation by Employees and School Board Members) is proposed to be adopted
and replaces Policy L-041 (Gifts to and Solicitation by Staff Members).

Therefore, the Superintendent of Schools recommends the following resolution:
BE IT RESOLVED that the School Board of Independent School District #622 hereby

adopts Policy E-007 (Advertising) and Policy E-008 (Gifts to and Solicitation by
Employees and School Board Members).
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Ends

Policy Title Policy Level Date Approved/Revised

Advertising E-007

1) General Statement of Policy

The school district’s policy is that the name, facilities, staff, students, or any part of the school district shall
not be used for advertising or promoting the interests of a commercial or nonprofit agency or organization
except as set forth below.

2) Advertising Guidelines

a)

School publications, including publications such as programs and calendars, may accept and
publish paid advertising provided they receive advance approval from the appropriate
administrator. In no instance shall publications accept advertising or advertising images for
alcohol, tobacco, drugs, drug paraphernalia, weapons, or obscene, pornographic, or illegal
materials. Advertisements may be rejected by the school district if determined to be inconsistent
with the educational objectives of the school district or inappropriate for inclusion in the publication.
For example, advertisements may be rejected if determined to be false, misleading, or deceptive,
or if they relate to an illegal activity or antisocial behavior. The facility advisor is responsible for
screening all such advertising for appropriateness, including compliance with the school district
policy prohibiting sexual, racial, and religious harassment.

The school board may approve advertising in school district facilities or on school district property.
Any approval will state precisely where such advertising may be placed. The restrictions listed in
Section a) above will apply. Advertising will not be allowed outside the specific area approved by
the school board. Specific advertising must be approved by the superintendent or designee. In no
instance will an advertising device be erected or maintained on school district property or within
100 feet of a school that is visible to and primarily intended to advertise and inform or to attract or
which does attract the attention of operators and occupants of motor vehicles.

Donations which include or carry advertisement must be approved by the school board.

The school district or a school may acknowledge a donation it has received from an organization
by displaying a “donated by,” “sponsored in part by,” or a similar by-line with the organization’s
name and/or symbol on the item. Examples include activity programs or yearbooks.

Nonprofit entities and organizations may be allowed to use the school district name, students, or
facilities for purposes of advertising or promotion if the purpose is determined to be educationally
related and prior approval is obtained from the school board. Advertising will be limited to the
specific event or purpose approved by the school board.

Contracts for computers or related equipment or services that require advertising to be

disseminated to students will not be entered into or permitted unless done pursuant to and in
accordance with state law.
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g) Theinclusion of advertisement in school district publications, in school district facilities, or on
school district property does not constitute approval and/or endorsement of any product, service,
organization, or activity. Approved advertisements will not imply or declare such approval or

endorsement.

3) Accounting

Advertising revenues must be accounted for and reported in compliance with UFARS. A periodic report
shall be made to the school board by the superintendent regarding the scope and amount of such

revenues.

Rationale: The purpose of this policy is to provide guidelines for the advertising or promoting of products or services to

students and parents in the schools.

Adoption and Revision History

Incorporated Policies

POLICY 905

ADVERTISING IN SCHOOL DISTRICT
PUBLICATIONS AND ON SCHOOL
DISTRICT PROPERTY

Replaces Policy: 8XX (Advertising in the Schools) adopted April 20, 1995.
This Policy Adopted: April 14, 1998; Rescinded: August 5, 2008

L-043 UNAUTHORIZED
ADVERTISING

This policy adopted: January 22, 2008;
Rescinded:

E-007 ADVERTISING
This policy adopted:

MSBA 905

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. §123B.93 (Advertising on School Buses)
Minn. Stat. §125B.022 (Contracts for Computers or Related Equipment or Service)
Minn. Stat.§ 173.08 (Excluded Road Advertising Devices)

Cross References: MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members)
MSBA/MASA Model Policy 702 (Accounting)
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Ends

Policy Title Policy Level Date Approved/Revised

Gifts to and Solicitation by E-008
Employees and School Board

Members

1)

General Statement of Policy

a)

The school district recognizes that students, parents, and others may wish to show appreciation to
school district employees. The policy of the school district, however, is to discourage gift-giving to
employees and to encourage donors instead to write letters and notes of appreciation or to give
small tokens of gratitude as memorabilia.

A violation of this policy occurs when any employee solicits, accepts, or receives either by direct or
indirect means, a gift from a student, parent, or other individual or organization of greater than
nominal value.

A violation of this policy occurs when any employee solicits, accepts, or receives a gift from a
person or entity doing business with or seeking to do business with the school district. Employees
may accept items of insignificant value of a promotional or public relations nature.

Teachers may accept from publishers free samples of textbooks and related teaching materials.

This policy applies only to gifts given to employees where the donor’s relationship with the
employee arises out of the employee’s employment with the school district. It does not apply to
gifts given to employees by personal friends, family members, other employees, or others
unconnected to the employee’s employment with the school district.

An elected or appointed member of a school board, a school superintendent, a school
principal, or a district school officer, including the school business official, may not accept
a gift from an interested person.

Definitions

a)

b)

“Gift” means money, real or personal property, a service, a loan, a forbearance or forgiveness of
indebtedness, or a promise of future employment that is given without something of equal or
greater value being received in return.

“Interested person” means a person or a representative of a person or association that a
school board member, a superintendent, a school principal, or a district school officer is
authorized to make.

Procedures

Any employee considering the acceptance of a gift shall confer with the administration for guidance
related to the interpretation and application of this policy.
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4) Violations

Employees who violate the provisions of this policy may be subject to discipline, which may include
reprimand, suspension, and/or termination or discharge.

Rationale: The purpose of this policy is to avoid the appearance of impropriety or the appearance of a conflict of
interest with respect to gifts given to school district employees and school board members.

Adoption and Revision History Incorporated Policies
420 GIFTS TO EMPLOYEES Replaces Policy: (none identified)
This Policy Adopted: September 9, 1997; Rescinded: August 5, 2008
707 ACCEPTANCE OF GIFTS TO Replaces Policy: KH (Public Gifts to Schools) adopted June 28, 1979.
SCHOOL DISTRICT This Policy Adopted: February 24, 1998; Rescinded: August 5, 2008
L-041 GIFTS TO AND SOLICITATION
BY STAFF MEMBERS
This policy adopted: April 22, 2008;
Rescinded:
E-008 GIFTS TO AND SOLICITATION | MSBA 421
BY EMPLOYEES AND SCHOOL
BOARD MEMBERS

This policy adopted:

Administrative Rule, Regulation and Procedure: NA

Legal References: Minn. Stat. §10A.07 (Conflicts of Interest)
Minn. Stat. §10a.071 (Prohibition of Gifts)
Minn. Stat.§ 15.43 (Acceptance of Advantage by State Employee; Penalty)
Minn. Stat. § 471.895 (Certain Gifts by Interested Persons Prohibited)

Cross References: MSBA/MASA Model Policy 209 (Code of Ethics)
MSBA/MASA Model Policy 210 (Conflict of Interest — School Board Members)
MSBA/MASA Model Policy 306 (Administrator Code of Ethics)
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Vill. A, 1. ACKNOWLEDGEMENT OF CONTRIBUTIONS

Minnesota Statute 123B.02 permits school boards to “...receive, for the benefit of the
district, bequests, donations, or gifts for any proper purpose and apply the same to the
purpose designated. In that behalf, the board may act as trustee of any trust created for the
benefit of the district, and for the benefit of pupils thereof.”

Therefore, the Director of Business Services recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
School Board accept with appreciation the following contributions and permit their use
as designated by the donors.

Donor
Anonymous
Steve Hunt
Lori Samson
OMNI Otter Swim Club, Inc.

Virginia Coller

North High Fastpitch Boosters

Kelly Kruzel

Anonymous

The Toro Company

Anchor Bank, N.A.

Christa Waymire

DelLeo’s Brothers

Red Lobster

Sargent Peppers
North Drama Booster Club
Nancy Chada

Stephanie Pederson
Joanne Hagerty
Rudolph Zorn

Annemarie Fosburgh

Karen Bartig

Item and/or Amount
$75.00
$50.00
$20.00
$7,770.00

School supplies (valued at
$20.00)

$6,425.00
$500.00

$626.00

2 large used motors; 14
small used motors (valued
at $550.00)

Popcorn machine, stand,
popcorn and supplies
(valued at $350.00)

$50.00

Chicken Fettuccine
Alfredo (valued at $25.00)

Biscuits (valued at $22.00)
Mostaccioli with sausage
(valued at $80.00)
$1000.00

Telescope (valued at
$95.00)

$50.00
$42.00
$50.00
$20.00

$50.00
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Purpose
Webster 4" grader to attend COMET
Castle Elementary - Reading enrichment
Oakdale Winter Bingo Event
Tartan Swimming

Cowern Elementary

North High Athletic Dept.

Harmony Learning Center (Nate Sahlis’
Class)

NHS Polar Academy students to attend
Romeo & Juliet at Parle Square Theater

Tartan High School Industrial Tech Small
Engines

District 622

Harmony Pilot Program

Oakdale Multicultural Potluck & Variety
Show

Oakdale Multicultural Potluck & Variety
Show

Oakdale Multicultural Potluck & Variety
Show

North High Drama Club for costume
storage (shelves)

North High Science Department

Gladstone Meals on Wheels
Gladstone Meals on Wheels

Gladstone Meals on Wheels
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick



Dennis & Shirley Flanagan

Edward & Wendy Novak

NSP-Maplewood-Oakdale Rota;ry Club

Foundation, Inc.

Sue Ellingwood

Kay Ellingwood

Mary Lee Kabes

Lorna Smith

Neil & Carmen Davison
Mary Kay Connolly
D.M. Saumweber

John & Gay Hendricks
Bruce & Linda Baumeister
Valerie Green

Lorraine Hammerly
Kethleen Raba

Linda Williams

Kecia Swinarski

NSP-Maplewood-Oakdale, Rotary
Foundation

Claudia Nicholson

Carolyn Bender

Beaver Lake ECSE Staff

Staff of Gladstone ECFE Program
Barb Love and Pam Norton
Kevin and Kyle McGuire

Michael Testa

ISD 622 Community Education
Colleagues

John Beal

Marcia & Thomas Stapleton

$100.00
$30.00

$100.00

$50.00
$50.00
$20.00
$25.00
$50.00
$50.00
$10.00
$100.00
$25.00
$20.00
$100.00
$50.00
$25.00
$50.00

$95.00

$20.00
$25.00
$120.00
$135.00
$50.00
$50.00

$50.00

$80.00

$25.00

$25.00
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Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick



Eric & Theresa Johnson
Daniel & Susan Seftick
Avery Cook

Sam & Elyse Pitera
Sheryl Brown

Donna Schaefer

Lorelei Libra

Robert Novak

Roxanne Durkin

David & Susan Fink
Bradley Stofferahn
Jackie Philip

Helen Curran

Maureen Larson

Bonita Donnay

G.M. Venburg

Barbara Green

Thomas & Roxanne Koons
Alan & Denise Knutson
Rhonda & Thomas Nelson
Darlene Loipersbeck
Karen Kazmierczak
Michael & Linda Napoli
James & Kim Williams

Margaret Curran

Janet Rapp
Sandra Herlick
Barbara Arell

Jeanne Leifeld

$20.00
$25.00
$25.00
$25.00
$25.00
$25.00
$25.00
$25.00
$25.00
$35.00
$100.00
$20.00
$20.00
$25.00
$25.00
$20.00
$20.00
$20.00
$20.00
$20.00
$20.00
$15.00
$15.00
$25.00

$50.00

$25.00
$25.00
$25.00

$25.00
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Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels



Thomas Helmbrecht
Larry & Carol Pantsari
Jean Schwartz

Bette Haak

Mary Ann Murray

John Bringewatt
Christine Smith

Victoria Reinhardt
Janell Wampler

Thomas & Virginia Lufkin
Elizabeth & Matthew Finn
Brandon & Cathy Miller
Brigid Nault

J.J. & R.M. Steenberg
Edward & Mary Gillstrom
Cheryl Gysbers

Barbara Reif

Ronald & Sonya Czerepak
Lew & Diane Schweiler
Marilyn Stranz

Colleen Curran

Mary and Bryan Bennett
J. Victoria Johnson

Dr. Roger Rasmussen

Kevin & Linda McGuinness
Diane Shuck
Raymond & Karen Bade

John & Kathleen Curran

$25.00
$25.00
$25.00
$30.00
$30.00
$30.00
$40.00
$40.00
$40.00
$50.00
$50.00
$50.00
$50.00
$50.00
$50.00
$150.00
$25.00
$50.00
$50.00
$50.00
$50.00
$50.00
$50.00

$85.00

$100.00
$100.00
$100.00

$100.00
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in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick



John & Barbara Pribyl $100.00
Frederick Bielke $150.00
Pattianne & Gregory Demaray $200.00
M.E. Hafner $200.00
Kendal & Keith Loewen $250.00
Lynn Radunz $500.00

Senior Services Consortium of Ramsey $350.00
County

James Fitzpatrick $1,000.00
Maureen McDonough $100.00
Francine Evans $42.00
MOTION:
SECOND:

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick
Gladstone Meals on Wheels
in Memory of Gigi Fitzpatrick

Total fiscal year 2014-2015 monetary contributions: $188,335.15
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VIII.  A. 2. APPROVAL OF FISCAL YEAR 2017 ALTERNATIVE FACILITES FUNDING
PROPOSAL

The District has completed a revision of the Alternative Facility 10 Year Plan through FY2025
and has developed the attached list of projects that represent the FY2017 section of the plan.
The ten year plan and two year plan were presented to the School Board at their April 14,
2015 Study Session.

In an effort to maintain a stable annual levy for the alternative facilities program,
administration is recommending a funding level of $5 million for fiscal year 2017 to be
collected as a pay-as-you-go levy.

Total amount to be financed with annual levy: $5,000,000

Therefore, the following resolution is recommended:
BE IT RESOLVED by the School Board of Independent School District No. 622 that the
School Board approve the District 10 Year Facility Plan and the attached Fiscal Year

2017 project submission to the Minnesota Department of Education in the amount of
$5,000,000.

MOTION:

SECOND:

210



Fiscal Year 2016/2017 (Summer of 2016):

Carver Elementary Budgeted Cost
e Replacement of Playground $160,000
e Address Exterior Envelope Issues at North Classroom Wing $500,000
O (i.e. Brick Tuck-pointing, Exterior Sealants, Windows)
TOTAL $660,000
Cowern Elementary
e Replacement of existing Domestic Water Piping (Phase |) $250,000
e Replacement of existing domestic Water Heater $75,000
e Replacement of plumbing Fixtures (Phase 1) $61,500
e Replacement of Classroom Casework $175,000
TOTAL $561,500
Gladstone
e Replace Aluminum Windows $125,000
TOTAL $125,000
Webster Elementary
e Replacement of the Fire Alarm Panel/System $75,000
TOTAL $75,000
Skyview Elementary/Middle School
e Replacement of Roofing $400,000
e Design/Re-Commissioning to Determine Additional needs for Boiler/HVAC $150,000
e Replacement/Installation of additional Boilers/Pumps $500,000
e Replacement of Re-circulating Pump at Pool & Pool Blanket $25,000
e Replace Fire Alarm Panel & Devices $125,000
e Borings/Study for Parking Lot Replacement $85,000

TOTAL $1,285,000

John Glenn Middle School
e Implement Fix(es) for Structural Crack $75,000
0 Pending Results of Study — Placeholder for now

TOTAL $75,000
North High School
e Replacement of Roofing $700,000
e Re-build Chillers $150,000
e Replace Main Fire Alarm Panel $50,000
TOTAL $900,000
Tartan High School
e Re-Insulate Boiler Room Piping $75,000
TOTAL $75,000
Transportation
e Replacement of Roof $112,500
TOTAL $112,500
ISD #622 4/14/2015
District-Wide Facility Needs
Three Year Look Ahead 4
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District-Wide Projects Budgeted Cost

e Concrete Walk/Curb Replacement $50,000
e Parking Lot Crack/Chip Sealing $50,000
e Painting (Various Sites) $50,000
e Floor Finishes (i.e. Ceilings, Carpet, VCT, etc.) $75,000
e Door/Hardware Replacement $71,000
e Mechanical Replacements $125,000
0 Fixtures, spot Piping Replacement, Equipment Parts (i.e. Pumps, Wheels, etc)
e Roof Replacement/Patching to extend Life Expectancy of Existing Roofs $100,000
0 Sites to be determined
TOTAL $521,000
District-Wide Staff & Professional Services
e Deferred Maintenance Salaries $500,000
e Professional Support $110,000
TOTAL $610,000

TOTAL FISCAL YEAR 2016/2017  $5,000,000

ISD #622 4/14/2015
District-Wide Facility Needs
Three Year Look Ahead 5
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10 Year Alternative Facilities Summary

Facility Fiscal Year  Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year Fiscal Year
2015/2016 2016/2017 2017/2018 @ 2018/2019  2019/2020 2020/2021 = 2021/2022 = 2022/2023 @ 2023/2024  2024/2025
Carver $125,000 $660,000 $25,000 $130,000 $750,000 $0 $547,500 $288,000 $753,000 | $1,453,830
Castle $151,000 $0 $0 $220,000 $941,890 $0 $0 $0 $16,000 | $2,261,800
Cowern $215,000 $561,500 $200,000 $0 $0 $0 | $1,015,000 $0 $281,250 | $4,061,335
Eagle Point $135,000 $0 $85,500 $72,500 $0 $510,000 $0 $37,000 $937,750 | $3,240,950
Oakdale $75,000 $0 $260,000 $0 $150,000 $0 $530,000 $0 $0 | $1,481,750
Richardson $115,000 $0 $200,000 $0 $0 $160,000 $715,000 $0 $0 $809,225
Weaver $115,000 $0 $0 $0 $0 $0 $0 $0 $0 $708,000
Webster $280,000 $75,000 $0 $0 $200,000 $0 $0 $0 $0 | $1,776,060
John Glenn $464,430 $75,000 $165,000 $0 $157,500 $644,000 $500,000 $0 $0 | $2,786,150
Maplewood $85,000 $0 $0 $602,500 $0 $0 $200,000 | $1,987,100 | $1,250,000  $5,367,345
Skyview $0 | $1,285,000 $2,250,000 $1,500,000 $924,360  $1,000,000 $200,000 $0 $0 | $1,732,750
North High $255,000 $900,000 $0 $865,000 $0 $700,000 $157,400 $70,000 $652,000 | $3,122,050
Tartan High $200,000 $75,000 $450,000 $500,000 $650,000 $500,000 $0 | $1,050,000 $0 | $1,375,000
Polar Arena $0 $0 $0 $0 $0 $0 $0 $0 $0 | $2,145,350
Tartan Arena $0 $0 $0 $0 $0 $176,000 $0 $0 $0  $1,480,991
Beaver Lake $552,000 $0 $0 $0 $0 $0 $0 $212,900 $0 | $2,992,000
Gladstone $245,020 $125,000 $150,000 $0 $0 $0 $25,100 $245,000 $0 | $3,627,210
Harmony $0 $0 $0 $0 $0 $0 $0 $0 $0 | $1,531,875
Education Center $0 $0 $0 $0 $0 $0 $0 $0 $0 | $2,456,225
Transportation $150,000 $112,500 $0 $0 $0 $0 $0 $0 $0 $385,000
Warehouse 0 $0 $0 $0 $116,250 $200,000 $0 $0 $0 $75,000
District-Wide Projects $227,550 $521,000 $604,500 $500,000 $500,000 $500,000 $500,000 $500,000 $500,000 $500,000
District-Wide Staff $500,000 $500,000 $500,000 $500,000 $500,000 $500,000 $500,000 $500,000 $500,000 $500,000
Professional Services $110,000 $110,000 $110,000 $110,000 $110,000 $110,000 $110,000 $110,000 $110,000 $110,000
Totals $4,000,000 $5,000,000 $5,000,000 $5,000,000 $5,000,000 $5,000,000 $5,000,000 $5,000,000 $5,000,000 $45,979,896

School District 622

NORTH ST. PAUL | MAPLEWOOD | OAKDALE

Ready for tomorrow



VIll.  B. 2. TERMINATION OF PROBATIONARY TEACHERS

The individuals named in the following resolution are teachers who have probationary status in the
district and who are proposed for termination for the 2015-2016 school year. Approval of this
resolution requires a majority roll call vote.

Therefore, the Director of Human Resources recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that pursuant to
Minnesota Statutes, the teaching contracts of the following probationary teachers are
hereby terminated at the close of the 2014-2015 school year and are not renewed for the
2015-2016 school year:

K-5
Teacher/FTE

Adler, Tristyne - 1.0
Arver, Jessica - 1.0
Bomgren, Amanda - .49
Bush, Brenda - .90
Corbett, Sarah - 1.0
Howell, Karen - .32
Krutzig, Jana - 1.0
Lofstuen, Maria - 1.0
McGuire, Shannon - 1.042
Ostergaard, Steven - 1.0
Peterson, Neal - .90
Thurtson, Andrea - 1.0
Toot, Emily - 1.0
Wohnoutka, Nancy - 1.0

Total FTE: 12.652

6-12
Teacher/FTE

Bast, Jameson - .46
Burton, Sandra - .20
Duffy, Margaret - .80
Hruby, Dennis - 1.06
Jacobsen, Lesa - .20
Jacobson, Martha - .20
Johnson, Martha - 1.0
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Linn-Molin, Erik - 1.0

Martin, Linda - .60

Matel, Jon - .50

Moreno Parra, Frederman -.80
Sorenson, Jean -1.10
Styrbicki, Claire -1.0
Swenson, Peder - 1.0

Total FTE: 9.92
Student Services
Teacher/FTE

Ashbeck, Ashley - 1.0
Beaton-Lanz, Wendy - 1.0
Cabreana, Angela - 1.0
Dahlen, Benjamin - 1.0
Garelick, Alan -1.0
Hammons, Elizabeth -1.0
Johnson, Gary - 1.0

Laska, Page - .50

Lenart, Lauren - 1.0
London-Nyhus, Rachel - .80
Madden, Katherine - .20
Matel, Jon - .50

Mullen, Cynthia - 1.0
Neumann-Anderson, Mary - 1.0
Ostrom, George - 1.0
Pletscher, Emily - 1.0
Sanders Johnson, Susan - .90
Schaefer, Ashley - 1.0
Scheidler, Jerome - 1.0
Schmidt, Christopher - 1.0
Schluter, Jana - 1.0
Sprout, Shannon- 1.0
Stutelberg-Hines, Kari -1.0
Sylvester, Jennifer - 1.0
Todd, Janna - 1.0
Veenendall, Mary Jo -1.0
Winslow, Alyssa - 1.0

Total FTE: 24.90
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School District 622

NORTH ST, PAUL [ MAPLEWOOD | OAKDALE

Ready for tomorrow 2520 E, 12 Ave, North St. Paul, MN 55109

RESOLUTION PROPOSING TO PLACE Brandon Otte ON
UNREQUESTED LEAVE OF ABSENCE

BE IT RESOLVED by the School Board of Independent School District No. 622 as follows:

1. That it is proposed that Brandon Otte, a teacher of said school district, be placed on unrequested leave of absence (1.0
FTE) without pay or fringe benefits (benefits continue through 08/31/2015), effective at the end of the 2014-2015 school year on June 5,
2015, pursuant to M.S. 122A.40, subdivision 11.

2. That written notice be sent to said teacher regarding the proposed placement on unrequested leave of absence without pay
or fringe benefits as provided by law and said notice shall include a date for hearing if requested and be in substantially the following
form: :

NOTICE OF PROPOSED PLACEMENT
ON UNREQUESTED LEAVE OF ABSENCE
AND NOTICE OF HEARING DATE, IF REQUESTED

You are hereby notified that at the regular meeting of the School Board of Independent School District No. 622 held on April
28, 2015, consideration was given to your placement on unrequested leave of absence (1.0 FTE) without pay or fringe benefits as a
teacher of Independent School District No. 622, and a resolution was adopted by a majority vote of the Board, proposing your
placement on unrequested leave of absence effective at the end of the 2014-2015 school year on June 5, 2015; pursuant to Minnesota
Statutes 122A.40, subdivision 11 upon the grounds described in said statute and which are specifically as follows:

Discontinuance of Position, Lack of Pupils and
Financial Limitations

Under the provisions of the law, you are entitled to a hearing before the school board provided that you make a request in
writing within 14 days after receipt of this notice. If no hearing is requested within such period, it shall be deemed acquiescence by you
to the school board's proposed action.

Yours very truly,

SCHOOL BOARD OF
INDEPENDENT SCHOOL DISTRICT NO. 622

Signed:

Nancy Livingston Date
Clerk of the School Board '

AFFIDAVIT OF SERVICE

This is a true copy of the
Notice served in person on

Date

Signed:

Principal
3. That each and all of the foregoing grounds of said notice are within the grounds for unrequested leave placement as set forth
in M.S. 122A.40, subdivision 11 and are hereby adopted as fully as though separately set forth and resolved herein.

Seconded.

All aye.

Motion carried.

Resolution adopted April 28, 2015.
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School District 622

NORTH §T. PAUL | MAPLEWOOD | OAKDALE

Ready for tomorrow 2520 E. 12" Ave, North St, Paul, MN 55109

RESOLUTION PROPOSING TO PLACE Pamela Tarasar ON
UNREQUESTED LEAVE OF ABSENCE

BE IT RESOLVED by the School Board of Independent School District No. 622 as follows:

1. That it is proposed that Pamela Tarasar, a teacher of said school district, be placed on unrequested leave of absence (0.20
FTE) without pay or fringe benefits (benefits continue through 08/31/2015), effective at the end of the 2014-2015 school year on June 5,
2015, pursuant to6 M.S. 122A.40, subdivision 11.

2. That written notice be sent to said teacher regarding the proposed placement on unrequested leave of absence without pay
or fringe benefits as provided by law and said notice shall include a date for hearing if requested and be in substantially the following
form:

NOTICE OF PROPOSED PLACEMENT
ON UNREQUESTED LEAVE OF ABSENCE
AND NOTICE OF HEARING DATE, IF REQUESTED

You are hereby notified that at the regular meeting of the School Board of Independent School District No. 622 held on April
28, 2015, consideration was given to your placement on unrequested leave of absence (0.20 FTE) without pay or fringe benefits as a
teacher of Independent School District No. 622, and a resolution was adopted by a majority vote of the Board, proposing your
placement on unrequested leave of absence effective at the end of the 2014-2015 school year on June 5, 2015; pursuant to Minnesota
Statutes 122A.40, subdivision 11 upon the grounds described in said statute and which are specifically as follows:

Discontinuance of Position, Lack of Pupils and
Financial Limitations

Under the provisions of the law, you are entitled to a hearing before the school board provided that you make a request in
writing within 14 days after receipt of this notice. If no hearing is requested within such period, it shall be deemed acquiescence by you
to the school board's proposed action.

Yours very truly,

SCHOOL BOARD OF
INDEPENDENT SCHOOL DISTRICT NO. 622

Signed:

Nancy Livingston Date
Clerk of the School Board

AFFIDAVIT OF SERVICE

This is a true copy of the
Notice served in person on

Date

Signed:

Principal
3. That each and all of the foregoing grounds of said notice are within the grounds for unrequested leave placement as set forth
in M.S. 122A.40, subdivision 11 and are hereby adopted as fully as though separately set forth and resolved herein.

Seconded.

All aye.

Motion carried.
Resolution adopted April 28, 2015. i
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VIll.  B. 3. CONTRACT FOR DENTAL INSURANCE

Premiums for dental insurance provided by Delta Dental of Minnesota will remain the
same effective July 1, 2015. The proposed contract guarantees the current composite
rate of $99.25 per month for the one year period of July 1, 2015 through June 30,
2016.

Therefore, the Director of Human Resources recommends the following resolution:
BE IT RESOLVED by the School Board of Independent School District 622 that
the School Board approves a contract for employee dental insurance coverage

with Delta Dental of Minnesota for the one year premium of $99.25 per month
for the period of July 1, 2015 through June 30, 2016.

MOTION:

SECOND:
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VIII.

B. 4. CONTRACT FOR HEALTH/HOSPITALIZATION INSURANCE

The District is in the final year of agreement with HealthPartners and will be
entering the third year of participating in the self-funding model. By going self-
funded the District has been able to manage its health insurance costs more
effectively and given itself more flexibility. In the continuing effort to deliver
quality and affordable health care to its employees and in accordance with the
recently passed Minnesota statute Health Insurance Transparency Act (HITA), the
District took the health insurance plan (fixed costs and management of claims)
out to bid. The District Insurance Committee has reviewed the proposals. After
evaluating utilization data and consulting with experts, District

Administration recommends the two year HealthPartners proposal and an overall
0% change in premiums effective July 1, 2015, with subsequent rates set the
following year upon utilization review.

Effective July 1, 2015 the high deductible health plan options are as follows:
NationalONE VEBA 1150 (Nutrition Services); NationalONE VEBA 2000 (Teachers);
NationalONE HSA 2600 (Clerical, Custodian/Drivers, Educational Assistants, Non-
Units, Paraprofessionals, and Principals).

The premium for the Medicare Supplement plan for District retirees, the
HealthPartners Freedom plan, will not have a rate change for July 2015 and the
current rate is in effect through June 2016.

Therefore, the Director of Human Resources recommends the following
resolution:

BE IT RESOLVED by the School Board of Independent School District 622 that
the School Board approves HealthPartners for self-funded administration of
claims for the next two years and health/hospitalization insurance budget
rates, for the period of July 1, 2015 through June 30, 2016 at the following
monthly premiums:

NationalONE $200-525 plan, a premium increase of 1.1%
All bargaining units

2014-2015 2015-2016
Coverage Type Mo. Premium Mo. Premium
Single Coverage $656.79 $676.26
Family Coverage $1,747.01 $1,747.59

NationalONE VEBA $1150-100% plan, a premium decrease of 2.5%
Nutrition Services

2014-2015 2015-2016
Coverage Type Mo. Premium Mo. Premium
Single Coverage $610.09 $611.78
Family Coverage $1,622.45 $1,575.58
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NationalONE VEBA $2000-100% plan, a premium decrease of 2.4%
Teachers

2014-2015 2015-2016
Coverage Type Mo. Premium Mo. Premium
Single Coverage $570.52 $571.88
Family Coverage $1,516.8551,469.14

NationalONE HSA $2600-100% plan, a premium decrease of 4.2%
Clerical (Local 12), Custodian/Drivers (Local 70), Education Assistants (Local
12), Non-Units, Paraprofessionals, and Principals

2014-2015 2015-2016
Coverage Type Mo. Premium Mo. Premium
Single Coverage $524.67 $516.38
Family Coverage $1,394.54 $1,321.06

NationalONE HDHP $6450-100% plan, new plan to comply with ACA
All employees eligible via ACA regulations

2014-2015 2015-2016
Coverage Type Mo. Premium Mo. Premium
Single Coverage n/a $398.25
Family Coverage n/a $1,006.01

Retiree Medicare Freedom Plan, no premium change July 2015

Jan 2014-June 2015 2015-2016

Coverage Type Mo. Premium Mo. Premium
Single, 65+ $361.93 $361.93
Family, both 65+ $723.86 $723.86
MOTION:

SECOND:
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VIll.  B. 5. REVISION OF 2015-2016 SCHOOL CALENDAR

After approval of the 2015-2016 school calendar a couple of issues surfaced that
prompted the District’s Calendar Committee (Keith Gray, Megan Yang, Sharon Burrell,
Greg Nelson, Erik Tvedten, Rory Sanders, Mary Glagavs) to seek a revision. The
Professional Development Day was moved from April 29 to April 8 in order to avoid a
potential conflict with elementary testing and K-5 Conferences (full day) on October
9, 2015 are confirmed and can now be listed on the calendar.

Therefore, the Director of Human Resources recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622
that the attached calendar be approved and adopted for the 2015-2016 school
year and that pursuant to Minn. Stat. §645.44, Subd. 5, the School Board of
Independent School District No. 622 has determined that Columbus Day is not a
legal holiday, and therefore, public business, including school board and
informational meetings, may be transacted on that day. Additionally, schools
will be open on Veterans Day and in accordance with state statute will be have
at least one of hour of activities in observance of Veterans Day.

MOTION:

SECOND:
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North St. Paul-Maplewood-Oakdale
2015-2016 School Year

(Approved ....)

Aug 31-
Sept 4

Sept 7
Sept 8
Sept 9
Oct 9

Oct 15-16
Nov 26-27
Dec 3

Dec 4

Dec 23-Jan1
Jan4
Jan 18

Feb 15
Mar 4

Mar 10

Mar 11

Mar 21 -
Mar 25
Mar 28
Apr 8

May 30
June 9

June 10

Opening Days [order tbd]
Building Staff Development
District Staff Development
Teacher Workshop
Training — Q Comp.
Labor Day [no school]
First day of school grades 1-12
First day of kindergarten
K-12 [no school]
District Building Staff Dev.
K-5 Conferences (full day)
EM Break [no school]
Thanksgiving [no school]
End of 1% trimester K-12
(58 days)
K-12 [no school,
6-12 Bldg. Staff Dev./Report
Card Prep.
K-5 Report Card Prep [half
day]
K-5 District Staff Dev. [half
day]
Winter Break [no school]
Classes resume
Martin Luther King Day [no
school
President’s Day [no school]
K-12 [no school,
K-12 District Building
Staff Dev.
K-5 Conference Prep (half
day)
End of 2™ trimester K-12 (58
days)
K-12 [no school,
6-12 Bldg. Staff Dev./Report
Card Prep.
K-5 Conferences [full day]

Spring Break [no school]
Classes resume

K-12 [no school,

K-12 District Building

Staff Dev.

Memorial Day [no school]
End of 3" trimester K-12 (57
days)

Term Transition
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Calendar Counter 2015-2016 District Wide

Total Days | Holidays | EMDays | Comp Prof Non-School Total
MTWTFMTWTFMTWTF|MTWTF Taught Days Days Days
August Sep CH
24 25 26 27 28|31 1 2 3 4|7 8 9 10 11 4 1 0 3 2 10
Oct PR
14 15 16 17 18|21 22 23 24 25|28 29 30 1 2|5 6 7 8 ' 9 19 0 0 1 0 20
EM EM Nov
12 13 14715 16|19 20 21 22 23|26 27 28 29 302 3 4 5 6 18 0 2 0 0 0 20
CH CH Dec PR
9 10 11 12 13|16 17 18 19 20|23 24 25|26 27|30 1 2 3 |4 17 2 0 1 0 20
CD CH CD CH
|789101114151617182122232425282930311 12 2 2 0 4 20
Jan MLK
|45678111213141518192021222526272829 19 0 0 0 1 20
Febl CH
1 2 3 4 5|18 9 10 11 1215/ 16 17 18 19|22 23 24 25 26 19 1 0 0 0 20
Mar PR} PR Sprinreak  CH
29 1 2 3 4|7 8 910 11|14 15 16 17 18|21 22 23 24 25 13 1 0 2 4 20
April PR
28293031 1|4 5 6 7 8|11 12 13 14 15(18 19 20 21 22| 19 0 0 1 0 20
May
25 26 27 282912 3 4 5 69 10 11 12 13|16 17 18 19 20 20 0 0 0 0 20
CH June |PR
2324252627.31 1 2?'6 7 8 9 10| 13 1 0 1 0 15
173 8 2 2 9 11 205
Total Contract Days = 194
1st trimester end date - 12/03/14
2nd trimester end date - 03/10/15
CD = CompDay 3rd trimester end date - 06/09/15
CH = Contract Holiday
EM = Education Minnesota Student Contact Days Per Trimester
MK = Martin Luther King Day T = 58
PR = Professional Day (conf/staff dev/report cards) T2 = 58
T3 = 57
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vill.  C. 1. 2015-2016 INTEGRATION EQUITY BUDGET

As part of the Educational Equity Alliance, the collaboration between District 622 and District
832, member districts are eligible for integration revenue. District 622 is expected to receive
$2,203,440.50 for integration equity in 2015-2016. Plans for the use of these funds are
described in “The Plan for Educational Equity, 2014-2017”. District 622 is expected to submit
a yearly budget around this Plan for Educational Equity.

Therefore, the Assistant Superintendent recommends the following resolution:

BE IT RESOLVED by the School Board of Independent School District No. 622 that the
District 622 Budget Plan for Integration Equity for 2015-2016 be approved.

MOTION:

SECOND:
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sepzriment @ Achievement and Integration Revenue

Educatiun FY 2016 Budget Worksheet

Use this worksheet to list proposed expenditures of FY 2016 Achievement and Integration revenue. Address
general questions on budget submission to the Office of Equity and Innovation, 651-582-8462. Return this complel
worksheet by March 15, 2015 to mde.integration@state.mn.us.

Electronic submission is required. Please submit using the file name Al Budget [Your District Name] FY201i

District Name: No. St Paul - Maplewood - Oakdale
District ISD Number: 622
Superintendent: Patty Phillips
Collaborative: Educational Equity Alliance
Document prepared by: Thomas Howley

Phone: 651-748-7463

E-mail: thowley@isd622.org

If you have been notified by MDE that your district has one or more Racially Identifiable Schools in your district, please list those schools

Initial Integration Revenue expenditures (all FIN 313 expenditures) |$ 2,115,231.80
Total Incentive Revenue expenditures (all FIN 318 expenditures) $ 88,208.70
TOTAL REVENUE $ 2,203,440.50

Directions: Please use the AlBudget Guide to create this budget. Budget worksheets are organized around budget ratic
explained in the guide. Use the space within each tabbed page to write budget narratives. Add additional pages and del
any you do not use. Proposed expenditures that align with budget guidelines may be approved for programs and activitie
included in a district's Achievement and Integration plan approved by MDE. Consult the Budget Guide for details ¢
Consult the Budget Guide for details on allowable expenses.

CERTIFICATION STATEMENT
We certify that the budget information submitted for our school district to the Minnesota Department of Education (MDE) is an accura
and complete representation of the fiscal year 2016 Achievement & Integration Revenue budget that was approved by the school boar

Board Approval Date

School Board Chair Date
Superintendent Date

Approved Initial Revenue: Approved Incentive Revenue:

MDE Approval: Date:

Achievement and Integration Revenue Budget Worksheet 2016
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ta Department of

Ed | cation

District Number:

622

FY 2016 Achievement and Integration Budget Worksheet

District Name: No. St. Paul - Maplewood - Oakdale

80% Direct Services to Students

On this worksheet please list all proposed expenditures for Direct Services to Students. At least 80% of a district's proposed expenditures must be used for approve
programs providing direct services to students. See the current Al budget guide for details.

Line Item Description UFARS Code Required | Budgeted Amt [ Actual Amt Budget Narrative
List the total Rl i
Provide a short description of the with actual FY16 | Identify the activity in your plan that this expenditure supports. Provide a brief
expenditure. ORG |PROG| FIN | OBJ eflmou.nt pudgeted expenditures by |description of how these funds will be used to support that activity.
or this line item. 12/1/16
EEA Programs - Lic. Tchrs 005 211 313] 140 $23,000.00
OEE Programs - Lic. Staff 050 211 313|140 $122,057.06 ffc‘ixradr?rc‘:msft Via Individual Determination (AVID) salaries for teachers and
YIS Programs - Lic Staff 005 | 203] 313 140| $423,285.74 B b S SuPpOrts
OEE Programs - Non Lic. Staff | 050 211| 313| 144| $141,000.00 Payment for AVID tutors.
EEA Programs - Substitutes 005 211] 313] 145 $3,100.00 Substitutes to cover secondary teachers.
OEE Prgrams - Substitutes 050 211] 313| 145 $22,000.00 Substitutes to cover AVID classrooms.
Y/S Programs - Substitutes 005 203| 313| 145 $2,000.00 Young Scholars substitutes.
Y/S Programs - Nurse 005 203| 313| 154 $1,853.28 Young Scholars nurse for summer camp.
EEA Programs - Non
Instructional Support 005 211 313 170 $50,000.00 Educational Equity Alliance (EEA) Specialist.
OEE Programs - Non
Instructional Support 050 211 313| 170 $175,500.00 Equity Specialist working with direct student programming.
Y/S Programs - Non-
Instructional Support 005 203| 313| 170 $15,938.00 EEA Specialist.
EEA Erogram Employee 005 2111 313 200 $11,818.70 EEA Specialist Benefits.
Benefits
OEE Program Employee Benefits associated with Equity Specialist.
Benefits 050 211] 313] 200 $45,864.00
Y/S Program Employee Young Scholars teacher benefits.
Benefits 005 203| 313| 200| $134,951.96
EEA Programs - EEA consultants and speakers.
Consulting/Speakers 005 211| 313] 305 $33,200.00
OEE Programs - Learning resources that are directly applicable in the classroom.
Consulting/Speakers 050 211| 313] 305 $24,000.00
EEA Programs - Transportation| 005 | 211| 313| 365  $44,000.00 Transportation for EEA programs.
Y/S Programs - Transportation| 005 | 203| 313| 365  $16,000.00 Transportation for Young/Growing Scholars.
OEE Programs - Travel Reg 050 211 313 366 $85,000.00 Travel associated with new learning for AVID and district staff.
EEA Programs - Supplies 005 211] 313] 401 $30,096.41 Supplies for EEA.
OEE Programs - Supplies 050 211 313| 401 $50,000.00 Student supplies used in AVID and Young/Growing Scholars classrooms.
Y/S Programs - Supplies 005 203| 313| 401 $7,505.00 Supplies for Young Scholars.
EEA Programs - Instructional
Supplies 005 211| 313| 430 $3,100.00 Instructional supplies for EEA programs.
OEE Programs - Instructional
Supplies 050 211] 313] 430 $45,000.00 Instructional supplies used in AVID and Young Scholars classrooms.
Y/S Program - Instructional
Supplies 005 203| 313| 430 $1,700.00 Instructional supplies for Young/Growing Scholars.
EEA Programs - Food 005 211] 313] 490 $8,500.00 Food for EEA programs.
OEE Programs - Food 050 211] 313] 490 $38,221.00 Allocated for student engagement relating to events that involve a meal-time.
Y/S Programs - Food 005 203| 313| 490 $2,600.00 Food for Young/Growing Scholars programming.
OEE Program - Incentive
Revenue 050 211| 318| 555 $88,208.70 Leveled Literacy Intervention materials.
OEE Program - Dues,
Memberships 050 211 313| 820 $40,000.00 Membership dues include Urban Leadership Academy, AVID, Metro ECSU.
Total $1,689,499.85

Notes or Comments

Achievement and Integration RS%ZJZBudget Worksheet 2016
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District Name: North St. Paul-Maplewood-Oakdale

20% Professional Development
On this worksheet please list all proposed expenditures for professional development. No more than 20% of the budget may be spent on PD costs
included in a district's MDE-approved plan. See the current Al Budget Guide for details.

Line Item Description UFARS Code Required |Budgeted Amt| Actual Amt Budget Narrative
List the total Resubmit form . T . . .
Provide a short description of amount with actual FY16 Identlfy the actl_\/lt_y in your plan that this e)_(pendlture supports. Provide
f ORG [PROG| FIN | OBJ . a brief description of how these funds will be used to support that
the expenditure. budgeted for | expenditures by activit
this line item. 12/1/16. Y-
EEA Prof Dev -
Substitutes 005 | 211 | 313 | 145 $28,300.00 RC and CLR Professional Development.
OEE Prof Dev - Substitutes will be provided for educators involved in equity-
Substitutes 050 | 211 | 313 | 145 $2,100.00 specific professional learning opportunities.
EEA Prof Dev - Stipends | 005 | 211 | 313 | 185 $18,000.00 RC and CLR Professional Development.
EEA Prof Dev - Benefits 005 | 211 | 313 | 200 $12,000.00 RC and CLR Professional Development.
OEE Prof Dev - Benefits | 050 | 211 | 313 | 200 $540.00 Benefits associated with professional development.
EEA Prof Dev -
Consulting 005 | 211 | 313 | 305 $51,791.48 RC and CLR Professional Development.
OEE Prof Dev - Professional learning resources, including Dr. Sharroky Hollie
Consulting 050 | 211 | 313 | 305 | $151,066.69 (Culturally Responsive Teaching & Learning).
EEA Prof Dev - Postage | 005 | 211 | 313 | 329 $1,000.00 RC and CLR Professional Development.
Y/S Programs - Prof Dev | 005 | 203 | 313 | 366 $9,200.00 RC and CLR Professional Development.
EEA Prof Dev - Travel 005 | 211 | 313 | 366 $3,500.00 RC and CLR Professional Development.
OEE Prof Dev - Travel 050 | 211 | 313 | 366 $50,302.00 Staff development associated with workshops.
EEA Prof Dev - Copying 005 | 211 | 313 | 398 $4,000.00 RC and CLR Professional Development.
EEA Prof Dev - Supplies | 005 | 211 | 313 | 401 $11,000.00 Rc and CLR Professional Development.
EEA Prof Dev - Food 005 | 211 | 313 | 490 $1,000.00 RC and CLR Professional Development.
EEA Prof Dev -
Memberships & Dues 005 | 211 | 313 | 820 $3,500.00 RC and CLR Professional Development.
Total $347,300.17

Notes or Comments:

Achievement and Integration RQ@& Budget Worksheet 2016
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District Name: North St. Paul-Maplewood-Oakdale

10% Admin/Indirect Costs

On this worksheet please list all Administrative/Indirect proposed expenditures for your FY16 budget. No more than 10% of the budget may be spent
on Admin/Indirect costs included in a district's MDE-approved plan. See the current Al Budget Guide for details.

. e . Budgeted Actual .
Line Item Description UFARS Code Required Amount Expenditures Budget Narrative
List the total Resubmit form : T ; ; ;
) - ) Identify the activity in your plan that this expenditure supports. Provide
Provide a short description of | o | prog| FIN | OBY amount with actual FY16 | et description of how these funds will be used to support that
the expenditure. budgeted for | expenditures by activit
this line item 12/1/16 Y-
EEA Programs - Non
Instructional Support 005 | 211 | 313 | 170 $30,000.00 Staff expenses; program facilitator and clerical support.
OEE Programs - Non
Instructional Support 050 | 211 | 313 | 170 $66,834.30 Coordinator, multicultural recruiter and secretary salaries.
Y/S Programs - Non-
Instructional Support 005 | 203 | 313 | 170 $14,938.00 Staff expenses.
EEA Programs Employee -
Benefits 005 | 211 | 313 | 200 $4,910.58 Staff expenses.
OEE Programs Employee - Benefits associated with coordinator, secretary and multicultural
Benefits 050 | 211 | 313 | 200 $29,668.18 recruiter.
EEA Programs -
Communication 005 | 211 | 313 | 320 $1,000.00 Public relations materials.
OEE Programs -
Communication 050 | 211 | 313 | 320 $2,500.00 Communication expenses for the Office of Educational Equity.
OEE Programs - Postage 050 | 211 | 313 | 329 $898.95 Postage for notices and commuications with families.
Costs associated with attending recruitment fairs and conferences to
OEE Programs - Travel 050 | 211 | 313 | 366 $2,500.00 support multicultural recruitment.
EEA Programs - Printing 005 | 211 | 313 | 398 $5,805.95 Public relations materials.
I Printing costs: IDI assessments, Office of Educational Equity
OEE Programs - Printing | 450 | 211 | 313 | 398 |  $1,100.00 brochure, etc.
EEA Programs - Supplies | 005 | 211 | 313 | 401 $3,484.52 Public relations materials.
OEE Programs - Supplies | 050 | 211 | 313 | 401 $3,000.00 Supplies for the Office of Educational Equity.
TOTAL $166,640.48

Notes or Comments:

Achievement and Integration R&Z& Budget Worksheet 2016
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80% Direct Services to Students
On this worksheet please list all proposed expenditures for Direct Services to Studen#s for your district's Racially Identifiable School(s). At least 80%
of a district's proposed expenditures must be used for approved programs providing direct services to students. See the current Al Budget Guide for details.

Line Item Description UFARS Code Required Budgeted Actu_al Budget Narrative
Amount Expenditures
List the total Resubmit form . Cn : ; .
. - . Identify the activity in your plan that this expenditure supports. Provide
Provide a short description | o |prog| FIN | OBy |, @mount fwithactual FY16 ™ et yoscription of how these funds will be used to support that
of the expenditure. budgeted for | expenditures by activit
this line item 12/1/16 v
TOTAL $0.00 $0.00

Notes or Comments:

Achievement and Integration ReanQa Budget Worksheet 2016
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20% Professional Development L
On this worksheet please list all proposed expenditures for professional development for your district's Racially Identifiable School(s). No more than 20%

of the budget may be spent on PD costs included in a district's MDE-approved plan. See the current Al Budget Guide for details.
Line Item . Budgeted Actual .
Description UFARS Code Required Amount Expenditures Budget Narrative
Provide a short List the total RESmeitl ?;T Identify the activity in your plan that this expenditure supports. Provide
description ofthe | ORG |PROG| FIN | 0BJ amount | with actual FY16 | et description of how these funds will be used to support that
expenditure budgeted for | expenditures by activity
. this line item 12/1/16 .

TOTAL $0.00 $0.00
Notes or Comments:

Achievement and Integration Ré?(gll Budget Worksheet 2016
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10% Admin/Indirect Costs
On this worksheet, please list all Administrative/Indirect proposed expenditures for for your district's Racially Identifiable School(s). No more than
of the budget may be spent on Admin/Indirect costs included in a district's MDE-approved plan. See the current Al Budget Guide for details.

Line Item . Budgeted Actual .
Description UFARS Code Required Amount Expenditures Budget Narrative
Provide a short LIS;:(?U:EBI W'ﬁﬁs:(g?;tl :?;TB Identify the activity in your plan that this expenditure supports. Provide
description of the ORG [PROG| FIN | OBJ bud d f di b a brief description of how these funds will be used to support that
expenditure u g.ete. | G517 activity
) this line item. 12/1/16. )
TOTAL $0.00 $0.00

Notes or Comments:

Achievement and Integration Re&?m?e Budget Worksheet 2016
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