
INTERMEDIATE SCHOOL DISTRICT 917 

IN DAKOTA COUNTY 

 

 

REGULAR SCHOOL BOARD MEETING Tuesday, August 20, 2019 
  

 

AGENDA: 

I. Call to Order - Chair Lewis  

II. Conduct Pledge of Allegiance - Chair Lewis  

III. Visitors opportunity to be heard - Chair Lewis  

IV. Administer oath of office to newly appointed Board Member Kathy Lewis (Lakeville) - Linda Berg  

V. Additions to the agenda - Chair Lewis  

VI. Election of Treasurer - Chair Lewis  

VII. Good News Report - Directors 3 

VIII. Consent Items - Chair Lewis  

A. Personnel Considerations 9 

B. Minutes, July 9, 2019 -  Organizational School Board Meeting 15 

C. Minutes, July 9, 2019 - Regular School Board Meeting 17 

IX. Business Manager’s Report - Nicolle Roush  

A. Review and Approve Payment of Bills 20 

B. Review and Approve Wire Transfers 36 

C. Review and Approve Investment Report 40 

X. Old Business  

A. Review and Confirm Committee Assignments - Chair Lewis 42 

XI. Policies 43 

A. Review Policy 410, Family Medical Leave Act, first reading - Mark Zuzek 44 

B. Review Policy 616, School District System Accountability, first reading - Mark Zuzek 55 

C. Review Policy 806, Crisis Management Policy, first reading - Mark Zuzek 62 

D. Review and Approve Policy 419, Tobacco-Free Environment, final reading - Mark Zuzek 63 

E. Review and Approve Policy 526, Hazing Prohibition, final reading - Mark Zuzek 67 

F. Review and Approve Policy 501, School Weapons Policy, final reading - Mark Zuzek 73 

XII. New Business  

A. Review School Board Agenda Items for 2019-2020 - Mark Zuzek 78 

B. Approve Agreement between ISD #199 and #192 and Intermediate School District 917 for Purchase of Early 

Childhood Special Education Teacher for early childhood mental health programs - Melissa Schaller 

81 

C. Review Operational Focus agenda for 2019-2020 - All  87 

D. Approve Lead Teacher Assignment - Melissa Schaller 90 

XIII. Adjournment  

SCHOOL BOARD CALENDAR INFORMATION SCHOOL BOARD CALENDAR INFORMATION 
August _________ - 4:30 - 6:30 PM, Open House, Gideon Pond Elementary, 613 E. 130th Street, Burnsville 

August ________ - 6:30 - 8:00 PM, Open House, Lakeville North High School, 19600 Ipava Ave. West, Lakeville 

August 29, 2019 – 7:45 AM - All Staff Opening Days Workshop – Hastings High School  

August 29, 2019 3:00 -7 PM, Lebanon Open House, 5800 149th Street, Apple Valley 



August 29, 2019 3:00-7 PM, Cedar Open House, 2140 Diffley Road, Eagan 

August 29, 2019 - 3:30-7:30 PM, Alliance Open House, 14300 Biscayne, Rosemount 

August 29, 2019 -  4-7 PM, Concord Education Center, 9015 Broderick Boulevard, Inver Grove Heights 

September 3, 2019– 5:00 PM, School Board Meeting, 917 Board Room. DCTC 

September 17, 2019 - 3:30-7:30 PM, Options, 151 W. Burnsville Parkway, #100, Burnsville 

September 17, 2019- 3:00-7:00PM, Juvenile Services Center, 1600 Highway 55 West, Hastings 

September 26, 2019 - 3:30 - 7:30 PM, DCALS Open House, 1300 145th Street East, Rosemount 

September 26, 2019 - 3:30 - 7:30 PM, DCALS North Open House, 150 E. Marie, West St. Paul 

September 26, 2019 - 3:30 - 7:30 PM, DCALS South Open House, 421 Walnut Street, Farmington 

October 30, 2019 - 3:30 - 7:30 PM, TESA Open House, 1300 145th Street East, Rosemount 



Good News Report 

Secondary Programs 

August, 2019 

 

-We have been able to fill our positions for all our programs.  We will welcome new staff 

members this year at each of our sites. At DCALS North:  Benjamin Hanson-Language Arts 

Teacher; DCALS-Main:  Anna Busch-Graphics Design, Kim Wald-Math, Norman Smith III-

Counselor; DCALS-South: Laurie Robertson-Admin. Asst, Melissa Ashmun-Science/Math 

 

-Our programs are looking forward to our workshop week activities.  Here are some of the 

highlighted activities that will be taking place: Legislative update from Sen. Greg Clausen, Kelly 

Holstine-2018 MN Teacher of the Year, Tour of the Northfield Retirement Community, ESSA 

plan work, Odysseyware training, and Google training updates.  We are looking forward to 

implementation and interactions with our new staff members.  

 

-On Wednesday, July 17th Mark Zuzek and Eric Van Brocklin were able to meet with 

Representative Cheryl Youakim, Chair of the Education Policy.  We were able to take a tour of 

our DCTC site and discuss our current accomplishments and future needs within the 

intermediate.  Rep. Youakim was very gracious with her time and we appreciate her interest in 

our programs.   

 

-On Wednesday, July 31st the annual Summer Workshop for Perkins Coordinators was held at 

Normandale CC.  One main topic of discussion was the new Perkins 5 legislation and the 

implementation of a Comprehensive Local Needs Assessment.  This CLNA will be conducted 

throughout the 2019-20 school year to review and help determine the best plan for future CTE 

programs within our consortium.  We will be seeking input from our Perkins Leadership Team 

along with current teaching staff, administration, and others.  The information gathered will be 

used to write a 2 year consortium plan.   

 

-On Friday, August 2nd Eric Van Brocklin was able to meet with Joe Cottew-Recruiter for the 

Twin Cities YMCA.  He discussed the great need they have for young people to work within the 

before and after school childcare programs they offer within the county.  They are especially 

short in the Burnsville and Eagan areas.  I was able to share his recruiting information with our 

members and we will offer this information to our students as they enter this fall.   

 

-On Wednesday, August 14th Eric Van Brocklin took part in a tour of local industry partners as 

part of the Dakota/Scott County CareerForce Centers.  The day started with a welcome by Bard 

Dahl-Dakota/Scotty County WDB Youth Committee Chair, Michael Berndt-Interim President 

DCTC/IHCC, and Angie Craig-State Rep. District 2.  We then toured DCTC, Rihm Kenworth, 

Uponor, and Ridges Hospital.  The group included a variety of teachers, counselors, 

administrators, school reps, and chamber of commerce members.   
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-The DCALS South campus located at 421 Walnut Street in Farmington is starting to near the 

end of its renovation.  As of Aug. 16th the plan is that we can access some of the office spaces 

by Thursday, Aug. 22nd and have full access by Monday, August 26th.  As of Aug. 19th we 

have 20 students who have either signed up or are awaiting an enrollment meeting on Aug. 

22nd.  We anticipate continued enrollment interest over the next 2 weeks as school counselors 

begin to return to work.   
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Good News 
Special Education 
August 20, 2019 

 
 

● From July 22, 2019-July 25, 2019 over 150 district educators attended the first week of the 
second annual Intermediate School District 917 Summer Institute, a professional development 
camp. Teachers attend sessions of their choice taught by other licensed staff members that 
deepened their understanding of a wide variety of subjects. The sessions also gave teachers 
opportunities to connect and collaborate with their colleagues. This year we added a second 
week of Summer Institute that will take place in August and will duplicate most of the topics 
offered in week one.  Some of the topics include: The Mental Health Perspective, Adverse 
Childhood Effects of Trauma, and Increasing Reading and Language Through Visualization.  
 

● The special education administrative team and leadership team spent two professional 
development days in August refocusing our work. We will be studying Dare to Lead by Brene 
Brown this year. Additionally, our equity work will continue through a year long cohort with 
Creatively Focused as well as participation in the Culturally Reponsive School Leadership 
Institute focused on a book by the same name by Muhammad Khalifa from the University of 
Minnesota. We also reviewed and updated our high-leverage practices for the upcoming school 
year. 

 
● There are a few changes in programming for the upcoming year. 

○ Alliance Education Center underwent construction this summer to alter the building’s 
entrance to ensure a greater measure of safety. Further, the former itinerant office 
space was remodeled to accommodate individual offices as well as space for a Project 
Discovery lab. 

○ Concord Education Center is expanding for the upcoming school year. Additionally, the 
space planned for Project Discovery will be outfitted and staff will be trained so the 
program can be implemented in the upcoming school year. 

○ The PACES program will expand at Christina Huddleston this fall to include a second 
classroom at the request of Lakeville Public Schools. Further, the PACES classrooms at 
CHE will move in October to Cherry View Elementary when the construction is 
completed. 

○ The planned expansion of TESA to the Bloomington Transition Center will occur this fall. 
Work is being done to ready the space for our staff. 

 
● Staffing continues for the upcoming school year. We have a number of paraprofessional 

positions open. 
 

● New licensed staff will participate in professional development on Thursday, August 22nd and 
Friday, August 23rd beginning at 7:45 each day at Alliance Education Center. In addition to 
orientation and essential training, new staff will have the opportunity to meet with mentors at 
their sites. 
 

● Professional development for all licensed special education staff will occur on Monday, August 
26th. In focusing on our literacy efforts, our welcome back is centered around Harry Potter. Dr. 
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Brooke Peterson will present a follow-up to her literacy presentation from last year. 
Additionally, we will be welcoming Creatively Focused to speak to staff about effective 
communication practices. 
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Last name First name Position

New Hire, 
Rehire, or 
Employee 

Status 
Change Site Program Reason for Vacancy

Educational 
Level

Years 
Related/ 
Teaching 

Exp. Lane & Step Salary Start Date
ADAMS DARNISHA Teacher, SpEd New Hire Alliance IDEA Replace Transfer BA + 37 credits 13 BA + 30, Step 14 $67,762 8/22/2019
ARMSTRONG LAURA Social Worker New Hire Alliance CASE Replace Resignation MA 12 MA, Step 13 $69,708 8/22/2019
ASHMUN MELISSA Teacher, Math/Science New Hire DCALS-South DCALS Addition MA 5 MA, Step 6 $52,215 8/22/2019
BROWN OLIVIA Speech Lang. Pathologist Rehire Multiple Multiple Replace Resignation MA 5 MA, Step 5* $50,207 8/23/2019
BRUNS MATTHEW Teacher, SpEd New Hire DCALS - Main DCALS Replace Resignation MA 5 MA, Step 6 $52,215 8/22/2019
BUSCH ANNA Teacher, Graphic Design New Hire DCALS-Main DCALS Replace Retirement BA 4 BA, Step 5 $44,953 8/22/2019
DAWSON AMY Speech Lang. Pathologist New Hire Multiple Multiple Replace Resignation MA + 27 credits 20 MA +20, Step 15 $81,142 8/22/2019
DOMALLY LATRICIA Teacher, SpEd Status Change Lebanon TEA Replace Resignation BA 0 BA, Step 1 $39,174 8/22/2019

GLOCKNER MEGAN School Psychologist Rehire Cedar SUN Replace Nonrenew (self) MA + Ed Spec. 1 Ed Spec., Step 1* $48,637 8/23/2019
HANSON BENJAMIN Teacher, English New Hire DCALS-Main DCALS Replace Transfer MA 4 MA, Step 5 $50,207 8/22/2019
HERZOG CHRISTINE Mental Health Professional New Hire Lebanon TEA Replace Resignation MA 6 MA, Step 7 $54,304 8/22/2019
KNIGHT ROBIN Teacher, SpEd Status Change DCALS-Main DCALS Replace Resignation BA +10 0 BA +10, Step 1 $40,293 8/22/2019
KNIPS RYLEE Teacher, SpEd New Hire Alliance IDEA Replace Resignation BA 1 BA, Step 2 $40,545 8/22/2019
LUDEWIG SARAH Teacher, SpEd Rehire Itinerant D/HH Replace Nonrenew (self) BA +12 0.5 BA +10, Step 2 $40,293 8/22/2019
MINEGO MICHAELA Teacher, SpEd New Hire Itinerant D/HH Replace Transfer MA + 12 credits 5 MA +10, Step 6 $53,672 8/22/2019
ODELL ALICIA Board Cert. Behavior Analyst New Hire Concord SUN Addition MA 2 Individual Contract $51,144 8/1/2019
SCHUMACHER AMY Mental Health Professional New Hire Lebanon TEA Replace Transfer MA 3 MA, Step 4 $48,509 8/22/2019
SIZER WHITNEY School Psychologist (0.6) New Hire Alliance Multiple Addition MA + Ed Spec. 2 Ed Spec., Step 3 $52,101 8/22/2019
SLETTEN KELSEY Teacher, SpEd Rehire Concord SUN Addition BA + 9 credits 0 BA, Step 1 $39,174 8/22/2019
SWANSON BRITTANY Teacher, SpEd Status Change Lebanon TEA Replace Transfer BA 0 BA, Step 1 $39,174 8/22/2019
WALD KIM Teacher, Math New Hire DCALS - Main DCALS Replace Transfer MA 19 MA, Step 15 $76,853 8/22/2019

*Due to negotitations, staff remains at last year's step. Will go up a step after contract is settled.
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Last name First name Position

New Hire, 
Rehire, or 
Employee 

Status 
Change Site Program

Reason for 
Vacancy Educational Level

Lane 
&/or 
Step

Salary/Hourl
y Rate Start Date

AMOS ANDREA Classroom Asst New Hire Lebanon TEA Replace Resignation > 60 credits 1 ($ 18.01)           8/29/19
COOPER JULIE Classroom Asst New Hire Farmington High PACES Replace Transfer Associate's degree 2 ($ 18.41)           8/29/19
CURRY TREJEAN Classroom Asst New Hire Concord SUN Addition < 60 credits, passed ParaPro 1 ($ 18.01)           8/29/19
ENGELBY SAMANTHA Classroom Asst New Hire Bloomington Transition TESA Addition < 60 credits, passed ParaPro 1 ($ 18.01)           8/29/19
GOBLIRSCH AMANDA Classroom Asst New Hire Concord SUN Replace Resignation Associate's degree 1 ($ 18.01)           8/29/19
GOETZ KERRY Classroom Asst New Hire Cedar SUN Open position < 60 credits, passed ParaPro 2 ($ 18.41)           8/29/19
GORDON D'ANDRE Classroom Asst New Hire Cedar SUN Replace Resignation Bachelor's degree 1 ($ 18.01)           8/29/19
HEREFORD JESSICA Classroom Asst New Hire Concord SUN Addition Bachelor's degree 1 ($ 18.01)           8/29/19
HILDRETH ERIKA Classroom Asst New Hire Christina Huddleston PACES Addition Bachelor's degree 1 ($ 18.01)           8/29/19
JOHNSON JENNIFER Classroom Asst New Hire Alliance IDEA Replace Resignation Associate's degree 1 ($ 18.01)           8/29/19
KARNES EMMA Classroom Asst New Hire Henry Sibley High DASH Addition Bachelor's degree 2 ($ 18.41)           8/29/19
LAWRENCE CATHERINE Classroom Asst New Hire Alliance CASE Addition Associate's degree 1 ($ 18.01)           8/29/19
LOMMEL KATE Classroom Asst New Hire Concord SUN Addition < 60 credits, passed ParaPro 1 ($ 18.01)           8/29/19
LUTZ AMANDA Classroom Asst New Hire Lebanon TEA Replace Transfer Bachelor's degree 2 ($ 18.41)           8/29/19
MCINNES KIMBERLY Classroom Asst New Hire Bloomington Transition TESA Addition Master's degree 4 ($ 19.21)           8/29/19
MONSERRATE 
NOVOTNY ALYCIA Classroom Asst New Hire Concord SUN Addition Bachelor's degree 1 ($ 18.01)           8/29/19
MYRMAN JAMES Classroom Asst New Hire DCTC TESA Replace Transfer Associate's degree 1 ($ 18.01)           8/29/19
ROBERTSON LAURIE Info Mgmt I New Hire DCALS-South DCALS Addition Bachelor's degree 1/1 ($ 18.67)           8/21/19
RODAMAKER KACY Classroom Asst New Hire Concord SUN Addition Bachelor's degree 1 ($ 18.01)           8/29/19
SANDERSON EMILY Classroom Asst New Hire Concord SUN Addition < 60 credits, passed ParaPro 1 ($ 18.01)           8/29/19
STIRLER KRISTI Classroom Asst New Hire Concord SUN Addition Associate's degree 3 ($ 18.81)           8/29/19
SWANSON AMBER Classroom Asst New Hire Concord SUN Addition < 60 credits, passed ParaPro 1 ($ 18.01)           8/29/19
TEKAMPE ERICA Classroom Asst New Hire Farmington High PACES Addition Master's degree 2 ($ 18.41)           8/29/19
THORSON BETHANY Classroom Asst New Hire Concord SUN Addition Bachelor's degree 2 ($ 18.41)           8/29/19
VENTRONE JESSICA Program Asst New Hire Alliance IDEA Replace Resignation Associate's degree 1 ($ 18.01)           8/29/19
WATSON JACOB Classroom Asst New Hire Concord SUN Addition Bachelor's degree 1 ($ 18.01)           8/29/19
WILLIAMS HANNIA Classroom Asst Rehire Concord SUN Addition < 60 credits, passed ParaPro 2 ($ 18.41)           8/29/19
WUOTILA MOLLY Classroom Asst New Hire Alliance CASE Addition < 60 credits, passed ParaPro 2 ($ 18.41)           8/29/19
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SUMMARY OF PERSONNEL ITEMS RECOMMENDED 

FOR ACTION AT BOARD MEETING OF AUGUST 20, 2019 
 
NEW HIRES: 
 

Darnisha Adams, Special Education Teacher, effective August 22, 2019. 
 
Andrea Amos, Classroom Assistant, effective August 29, 2019. 
 
Laura Armstrong, School Social Worker, effective August 22, 2019. 
 
Melissa Ashmun, Math/Science Teacher, effective August 22, 2019. 
 
Matthew Bruns, Special Education Teacher, effective August 22, 2019. 
 
Anna Busch, Graphic Design Teacher, effective August 22, 2019. 
 
Julie Cooper, Classroom Assistant, effective August 29, 2019. 
 
TreJean Curry, Classroom Assistant, effective August 29, 2019. 
 
Amy Dawson, Speech Language Pathologist, effective August 22, 2019. 
 
Latricia Domally, Special Education Teacher, effective August 22, 2019 (from Program 
Assistant to Special Education Teacher). 
 
Samantha Engelby, Classroom Assistant, effective August 29, 2019. 
 
Amanda Goblirsch, Classroom Assistant, effective August 29, 2019. 
 
Kerry Goetz, Classroom Assistant, effective August 29, 2019. 
 
De’Andre Gordon, Classroom Assistant, effective August 29, 2019. 
 
Benjamin Hanson, English Teacher, effective August 22, 2019. 
 
Jessica Hereford, Classroom Assistant, effective August 29, 2019. 
 
Christine Herzog, Mental Health Professional, effective August 22, 2019. 
 
Erika Hildreth, Classroom Assistant, effective August 29, 2019. 
 
Jennifer Johnson, Classroom Assistant, effective August 29, 2019. 
 
Emma Karnes, Classroom Assistant, effective August 29, 2019. 
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Robin Knight, Special Education Teacher, effective August 22, 2019 (from Classroom 
Assistant to Special Education Teacher). 
 
Rylee Knips, Special Education Teacher, effective August 22, 2019. 
 
Katy Lawrence, Classroom Assistant, effective August 29, 2019. 
 
Kate Lommel, Classroom Assistant, effective August 29, 2019. 
 
 
Amanda Lutz, Classroom Assistant, effective August 29, 2019. 
 

 Kimberly McInnes, Classroom Assistant, effective August 29, 2019. 
 
Michaela Menigo, Teacher of Deaf/Hard of Hearing, effective August 22, 2019. 
 

 Alycia Monserrate Novotny, Classroom Assistant, effective August 29, 2019. 
 
James Myrman, Classroom Assistant, effective August 29, 2019. 
 
Alicia Odell, Board Certified Behavior Analyst, effective August 1, 2019. 
 
Laurie Robertson, Information Management Assistant 1, effective August 21, 2019. 
 

 Kacy Rodamaker, Classroom Assistant, effective August 29, 2019. 
 
Emily Sanderson, Classroom Assistant, effective August 29, 2019. 
 
Amy Schumacher, Mental Health Professional, effective August 22, 2019. 
 
Whitney Sizer, School Psychologist, effective August 22, 2019. 
 
Kelsey Sletten, Special Education Teacher, effective August 22, 2019. 
 
Kristi Stirler, Classroom Assistant, effective August 29, 2019. 
 
Amber Swanson, Classroom Assistant, effective August 29, 2019. 
 
Brittany Swanson, Special Education Teacher, effective August 22, 2019 (from Classroom 
Assistant to Special Education Teacher). 
 
Erica Tekampe, Classroom Assistant, effective August 29, 2019. 
 
Bethany Thorson, Classroom Assistant, effective August 29, 2019. 
 
Jessica Ventrone, Classroom Assistant, effective August 29, 2019. 
 
Kim Wald, Math Teacher, effective August 22, 2019. 
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Jacob Watson, Classroom Assistant, effective August 29, 2019. 
 
Molly Wuotila, Classroom Assistant, effective August 29, 2019. 

 
RE-HIRES: 

 
Olivia Brown, Speech Language Pathologist, effective August 23, 2019, through 
December 20, 2019. 
 
Megan Glockner, School Psychologist, effective August 23, 2019. 
 
Sarah Ludewig, Teacher of the Deaf/Hard of Hearing, effective August 22, 2019 (from 
Community Expert to Special Education Teacher). 
 
Hannia Williams, Classroom Assistant, effective August 29, 2019. 

 
RESIGNATIONS & TERMINATIONS: 
 

Donn Anderson, Classroom Assistant, effective August 6, 2019. 
 
Heather Beigel, Health Associate, effective August 12, 2019. 
 
Katherine Bonine, Classroom Assistant, effective July 18, 2019. 
 
Trevor Capra, Classroom Assistant, effective August 2, 2019. 
 
Kasandra Doelp, Speech Language Pathologist, effective August 12, 2019. 
 
Christina Johnson, Program Assistant, effective August 14, 2019. 
 
Stephanie Juenemann, Classroom Assistant, effective August 15, 2019. 
 
Jane Kringen, Sign Language Interpreter, effective August 16, 2019. 
 
Nicole Lohman, Classroom Assistant, effective August 12, 2019. 

 
Amanda Lutz, Classroom Assistant, effective August 13, 2019. 
 
Andrea Menzia, Classroom Assistant, effective August 1, 2019. 
 
Heather Moss, Program Assistant, effective July 29, 2019. 
 
Jideofor Onyeneho, Program Assistant, effective August 19, 2019. 
 
Amy Reierson, Classroom Assistant, effective July 31, 2019. 
 
Danielle Rother, Classroom Assistant, effective July 22, 2019. 
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Kenwon Tran, Classroom Assistant, effective August 23, 2019. 
 
Estan Tyler, Program Assistant, effective August 1, 2019. 
 
Estanie Tyler, Program Assistant, effective August 9, 2019. 
 
Cassandra Urbano, Classroom Assistant, effective August 18, 2019. 
 
Kelsey Vansgard, Program Assistant, effective August 15, 2019. 
 
Jackson Woolems, Program Assistant, effective August 1, 2019. 
 
Rebecca Zuehlke, School Social Worker, effective August 9, 2019. 
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INTERMEDIATE SCHOOL DISTRICT 917 

Organizational Meeting 

 

 

The Organizational Meeting of the Intermediate School District 917 School Board was held in the 917 Board 

Room at Dakota County Technical College on Tuesday, July 9, 2019, at 5:00 PM. 

 

Members Present:  Dick Bergstrom,  DeeDee Currier, Wendy Felton, Jill Lewis, Vanda Pressnall, Russ 

Rohloff, Melissa Sauser, Byron Schwab, and ex-officio member Mark Zuzek. 

 

Members Absent:  none. 

 

Also Present:  Bob Erickson, Nicolle Roush, Eric Van Brocklin, Melissa Schaller, and Linda Berg 

 

The meeting was called to order at 5:00 PM by Superintendent Mark Zuzek. 

 

The Pledge of Allegiance was conducted. 

 

District 917 Notary Public, Linda Berg, administered the oath of office to reappointed Board Member and Jill 

Lewis, Inver Grove Heights and Melissa Sauser, Farmington. 

 

Superintendent Zuzek asked for nominations for position of School Board Chair. 

 

1. Motion by Dick Bergstrom to nominate Jill Lewis as Chair.  Motion was seconded by Vanda Pressnall.  

There were no other nominations.  Motion passed unanimously to elect Jill Lewis as Chair.  All present voted 

aye.  Motion carried. 

 

Jill Lewis assumed the position of Chair and proceeded with the meeting. 

 

2. Motion by Vanda Pressnall to nominate Russ Rohloff for the position of Vice Chair.  Motion was 

seconded by Wendy Felton.  There were no other nominations.  Motion passed unanimously to elect Russ 

Rohloff as Vice Chair.  All present voted aye.  Motion carried.   

 

3. Motion by Dick Bergstrom to nominate Vanda Pressnall as Clerk.  Motion was seconded by DeeDee 

Currier.    There were no other nominations.   Motion passed to unanimously elect Vanda Pressnall as Clerk.  

All present voted aye.  Motion carried. 

 

The motion to nominate a treasurer was tabled until the next meeting on August 20, 2019, when we should 

have a full Board. 

 

4. The School Board set the meeting dates for 2019-2020  on the 1st Tuesday of each month at 5:00 PM, 

with the exception of August which will be August 20, 2019, at 5:00 PM.   Two work sessions have been 

incorporated into the calendar:  January 21, 2020, and April 21, 2020.  All work sessions begin at 4:30 PM.  

All present voted aye.  Motion carried.  (Addendum A.) 

 

5. Motion by Russ Rohloff, seconded by Dick Bergstrom, to designate Lillie Suburban Newspapers, Inc., 

Sun Thisweek/Dakota County Tribune, Sun Media – Bloomington, and the Hastings Star Gazette as the 

official newspapers for Intermediate School District 917 for 2019-2020.   (Addendum B.)    The minutes will 
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be summarized with the website address listed to view the official minutes.  All present voted aye.  Motion 

carried. 

 

6. Motion by Wendy Felton, seconded by Byron Schwab, to approve the Intermediate School District 917 

Public Notice regarding student records which will be included in the Student Handbooks, as presented.  

(Addendum C.)  All present voted aye.  Motion carried. 

 

7. Motion by Dick Bergstrom, seconded by Melissa Schaller to retain the school board compensation for 

District 917 School Board Members to $4,000 and $4,250 for the Board Chair for the 2019-2020 school year 

and stipends remain the same per meeting for Personnel and Insurance Committees only.  Voting aye:  

DeeDee Currier, Dick Bergstrom, Wendy Felton, Jill Lewis, Vanda Pressnall, Russ Rohloff, Melissa Sauser, 

Byron Schwab.  Voting naye:  none.   

 

8. Motion by Dick Bergstrom, seconded by Russ Rohloff, to change the semi-annual school board stipends 

to a semi-monthly stipend with payments on the 15th and last day of the month throughout the year.  All 

present voted aye.  Motion carried. 

 

9. Board member Dick Bergstrom introduced the foregoing resolution for Business Transactions.  The 

resolution was duly seconded by Russ Rohloff and upon vote being taken thereon, the following voted in 

favor thereof:  DeeDee Currier, Dick Bergstrom, Wendy Felton, Jill Lewis, Vanda Pressnall, Russ Rohloff, 

Melissa Sauser, Byron Schwab, and voting against the same:  none.  Whereupon said resolution was declared 

duly passed and adopted.  (Addendum D.) 

 

10. Committee assignments were tabled until the August 20, 2019, School Board meeting. 

 

11.  Motion by Byron Schwab, seconded by Wendy Felton to adjourn the organizational meeting.  All present 

voted aye.  Motion carried. 

 

There being no further business the Organizational Meeting adjourned at 5:12 PM. 

 

 

 

________________________ 

Clerk 
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 INTERMEDIATE SCHOOL DISTRICT 917 

 

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, July 9, 2019, at 

1300 145th Street East, Rosemount, MN 55068.   

 

Members Present:  Dick Bergstrom, DeeDee Currier, Wendy Felton, Jill Lewis, Vanda Pressnall, Russ Rohloff, 

Melissa Sauser, Byron Schwab, and ex-officio member Superintendent Mark Zuzek. 

 

Members Absent:     none. 

 

Also Present:   Bob Erickson, Nicolle Roush, Eric VanBrocklin, Melissa Schaller, and Linda Berg 

 

School Board Chair Jill Lewis called the meeting to order at 5:15 PM. 

 

There were no visitors to be heard. 

 

The good news reports were presented.      

 

1. Motion by Byron Schwab, seconded by Russ Rohloff, to approve the consent items, as presented.  All present 

voted aye.  Motion carried. 

 Minutes:   June 11, 2019, Regular School Board Meeting  

Personnel:  New Hires:  Breanna Baker, Licensed School Nurse, effective August 22, 2019.  Cortney 

Chelmo, Speech Language Pathologist, effective August 22, 2019.  Ashley Collins, Special Education 

Teacher, effective August 22, 2019.  Alison Hild, Special Education Teacher, effective August 22, 2019 

(from paraprofessional to Special Education Teacher).  Emma Karnes, Classroom Assistant, effective 

August 29, 2019.  Lisa Kent, Teacher of Deaf/Hard of Hearing, effective August 22, 2019.  Jennifer 

Kerkhoff, Special Education Teacher, effective August 22, 2019 (from paraprofessional to Special 

Education Teacher).  Bridget Kopp, Special Education Teacher, effective August 22, 2019 (from 

paraprofessional to Special Education Teacher).  Emma Mayes, Special Education Teacher, effective 

August 22, 2019.  Shelby Nero, Teacher of Deaf/Hard of Hearing, effective August 22, 2019.  Emily Payne, 

Special Education Teacher, effective August 22, 2019.  Lisa Proeung, Developmental Adaptive Physical 

Education Teacher, effective August 22, 2019.  Kathleen Rick, Speech Language Pathologist, effective 

August 22, 2019.  Shannon Rosenberg, Teacher of Deaf/Hard of Hearing, effective August 22, 2019 (from 

paraprofessional to Special Education Teacher).  Amber Schmitz, Speech Language Pathologist, effective 

August 22, 2019.  Irene Schultz-Albert, Occupational Therapist, effective August 22, 2019.  Rebecca 

Schumacher, Special Education Teacher, effective August 22, 2019.  John Volkert, Special Education 

Teacher, effective August 22, 2019 (from paraprofessional to Special Education Teacher).  Heather 

Winblad, Special Education Teacher, effective August 22, 2019, (from paraprofessional to Special 

Education Teacher).  Alexander Worobah, Special Education Teacher, effective August 22, 2019.  Change 

in status:  Sarah Johnson, Orientation & Mobility Specialist, decrease from 114 days per year to 111 days 

per year effective August 26, 2019, for the 2019-2020 school year only.  Linda Lacher Goddard, Speech 

Language Pathologist, continue at .6 FTE (148 days at 6 hours per day) effective August 26, 2019, for the 

2019-2020 school year only.  Shanyn Tuftee, Physical Therapist, continue at .7 FTE (129.5 days @ 8 hours 

per day, effective August 26, 2019, for the 2019-2020 school year only.  Rehires:  Shelby Abbott, School 

Psychologist, effective August 23, 2019.  Keith Bartholomaus, DAPE Teacher, effective August 23, 2019. 

Mark Bauer, Special Education Teacher, effective August 23, 2019.  Alexandra Buttedal, Special Education  

Teacher, effective August 23, 2019.  Jessica Chamblin, Teacher of the Blind/Visually Impaired, effective 

August 23, 2019.  Shereen Eldeeb, Special Education Teacher, effective August 26, 2019.  Patricia Eldred, 

Physical & Health Disabilities Teacher, effective August 26, 2019, through June 5, 2020.  Thomas Garding, 

Special Education Teacher, effective August 26, 2019.  Megan Glockner, School Psychologist, effective 

August 23, 2019.  Kristin Goeser, DAPE Teacher and Permanent Sub Teacher, effective August 23, 2019. 

Jana Jonasen, Special Education Teacher, effective August 23, 2019.  Abigail Larson, Teacher of the 

Blind/Visually Impaired, effective August 23, 2019.  Lauren Melzer, Special Education Teacher, effective 

August 23, 2019.  Jenna Moon, Special Education Teacher, effective August 23, 2019.  Kaila Palmberg, 

Special Education Teacher, effective August 23, 2019.  Jessica Randol, Special Education Teacher, 

effective August 26, 2019.  Briana Ruiz-Bruce, Special Education Teacher, effective August 23, 2019 

17



(from Community Expert to Special Education Teacher).  Amy Swaney, Dean, effective July 1, 2019.  

(contract signed at 6/11/19 bd mtg.)  Deric Thames, Special Education Teacher, effective August 26, 2019.  

Jocelyn Thompson, Special Education Teacher, effective August 23, 2019.  Heather Webb, Special 

Education Teacher, effective August 23, 2019.  Andrew Webster, DAPE Teacher, effective August 23, 

2019.  Christina Wilkin, Special Education Teacher, effective August 26, 2019.  Lori Wilson, Special 

Education Teacher, effective August 22, 2019.  Resignations and terminations:  Joan Asmus, Licensed 

School Nurse, effective July 1, 2019.  Dina DeLong, Classroom Assistant, effective June 24, 2019.  

Crisoula Economou, Speech Language Pathologist, effective June 7, 2019.  Ashly Gagner, Special 

Education Teacher, effective June 28, 2019.  Charles Krengel, Classroom Assistant, effective June 6, 2019.   

 

2. Board Member Wendy Felton introduced the following resolution and waived the reading:  Resolution to 

Accept Donations in the amount of $1,058.33.  The motion for the adoption of the foregoing resolution was 

duly seconded by Dick Bergstrom, and upon vote being taken thereon, the following voted in favor thereof:   

Dick Bergstrom,  Wendy Felton, DeeDee Currier, Jill Lewis, Vanda Pressnall, Russ Rohloff, Melissa Sauser, 

Byron Schwab, and the following voted against the same:  none.  Whereupon said resolution was duly passed 

and adopted.   (Addendum A.) 

 

3. Motion by Dick Bergstrom, seconded by Byron Schwab, to approve the bills from June 1, 2019 to June 26, 

2019, wire transfers and Investment Reports for the month of May, as presented by the Business Manager.  All 

present voted aye.   Motion carried. 

 

4. Motion by Dick Bergstrom, seconded by Russ Rohloff, to approve the Temporary Work Agreement Report, as 

presented.  (Addendum B.)  All present voted aye.  Motion carried. 

 

5. Motion by Vanda Pressnall, seconded by DeeDee Currier, to maintain the substitute pay rate for teachers at the 

substitute pay rate of $24 per hour for teachers for the 2019-2020 school year.   Substitute paraprofessionals 

will be at the first step in the paraprofessional contract.  (Addendum C.)  All present voted aye.  Motion 

carried. 

 

6. Motion by DeeDee Currier, seconded by Melissa Sauser, to approve the annual membership renewals for 

Metro ECSU, AMSD, and MSBA for 2018-2019.  (Addendum D.)   All present voted aye.  Motion carried. 

 

7. The School Board reviewed the drafts of the Special Education Student Handbook, DCALS and DCALS North 

and South Student Handbook, and 917 Staff Handbook for 2019-2020.  Additional telephone numbers are still 

needed.  (Addendums E, F, and G.)   

 

8. Motion by Melissa Sauser, seconded by Russ Rohloff, to approve the IAQ Written Plan and all Health and 

Safety Plans for 2019-2020, as presented.  (Addendum H.)  All present voted aye.  Motion carried. 

 

9. Motion by DeeDee Currier, seconded by Wendy Felton to approve the Dakota County School Resource Officer 

for 2019-2020 for Lebanon Education Center, as presented.  (Addendum I.)  All present voted aye.  Motion 

carried. 

 

10. Motion by Byron Schwab, seconded by Dick Bergstrom, to approve the school lunch prices for 2019-2020, as 

presented.   (Addendum J.)  All present voted aye.  Motion carried. 

 

11. Motion by Melissa Sauser, seconded by Vanda Pressnall:  delete Policy 401.10, Code of Ethics and Standard of 

Conduct and replace with revised Code of Ethics and Standards of Conduct for ISD 917 Employees;  approve 

revised Policy 406, Public and Private Personnel Data; approve revised Policy 407 Employee Right to Know; 

and approve revised Policy 408, Subpoena of a School District Employee, final readings.  (Addendum K.)  All 

present voted aye.  Motion carried. 

 

Policies 526, Hazing Prohibition; Policy 501, School Weapons; and Policy 419, Tobacco Prohibition were reviewed 

on a first reading basis. 

 

12. Motion by Melissa Sauser, seconded by Dick Bergstrom, to approve the following policies:  Policy 413, 
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Harassment and Violence; Policy 414, Mandated Reporting of Child Neglect or Physical or Sexual Abuse; 

Policy 415, Mandated Reporting of Maltreatment of Vulnerable Adults; Policy 506, Student Discipline; Policy 

415, Bullying Prohibition; Policy 522, Student Sex Nondiscrimination; Policy 524, Acceptable Internet Use 

and Safety, final readings and annual review.  (Addendum L.)  All present voted aye.  Motion carried. 

 

13. Motion by Byron Schwab, seconded by Dick Bergstrom, to adjourn the meeting.   All present voted aye.  

Motion carried. 

 

There being no further business the meeting adjourned at 6:12 P.M. 

 

The next regular School Board Meeting will be Tuesday, August 20, 2019, in the Board Room at Dakota County 

Technical College at 5:00 PM. 

 

 

 

___________________________ 

Clerk 
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                                               (7/19)   

2018-2019 

2019-2020 

 
INTERMEDIATE  SCHOOL  DISTRICT  917  

SCHOOL  BOARD  

COMMITTEE  ASSIGNMENTS 

 
COMMITTEE                      BOARD MEMBER 
                                   
BUDGET & FINANCE Erickson 

  Rohloff 

     

     

     

BUILDINGS & GROUNDS  Rohloff 

   Felton 

   

   

INSTRUCTIONAL   *Pressnall   

PROGRAMS Sauser 

  Schwab 

  Currier 

 

  

INSURANCE    Erickson 

                                         Bergstrom 

  

PERSONNEL *Lewis 

  Pressnall 

  Rohloff 

 

POLICY Sauser 

  Felton 

  Rohloff 

 

ECSU Representative Schwab 

MSBA Representative Sauser 

Relicensure   Currier 

Sourcewell Representative Rohloff/Bergstrom  as alternate 

AMSD       Erickson/Currier as alternate 

 

*Committee Chair shall: ...Recommend and approve Committee Agendas 

 ...Conduct Committee Meetings 

 ...Report Committee Recommendations to the full Board 

 ...Act as the Board's "resident expert" on their assigned areas 
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MEMORANDUM 

 

TO:   School Board 

FROM:  Mark A. Zuzek 

DATE:  August 15, 2019 

REGARDING: Policy Review Update for the board meeting 

 

The attached policies are for a first reading on the August 20 School Board meeting. 

 

Policy 410 – Family Medical Leave Act 

This draft of the policy is largely based on the MSBA model.  The ISD 917 policy was already very similar.  

Additionally, there is clarifying language added by the Human Resources Coordinator Lauren Kelly. 

This policy is mandatory and requires an annual review. 

 

Policy 616 – School District System Accountability 

After reviewing the proposed policy with representatives from the administrative team and comparing it with 

other Intermediate School District policies, it is the superintendent’s recommendation that our policy be brief 

to meet the mandate.  Given the breadth and variance in the programing provided, it is important that the 

majority of documentation regarding academic accountability be dynamic and therefore written as procedure 

and not as policy.  The strike-through portions of text indicate that they have been removed from the 

MSBA/MASA model policy.  This policy is mandatory and requires an annual review. 

 

Policy 806 – Crisis Management 

After reviewing the proposed policy with representatives from the administrative team and comparing it with 

other Intermediate School District policies, it is the superintendent’s recommendation that our policy be brief 

to meet the mandate.  Given the breadth and variance in the programing provided, it is important that the 

majority of documentation regarding crisis management be dynamic and therefore written as procedure and 

not as policy.  The strike-through portions of text indicate that they have been removed from the MSBA/MASA 

model policy.  This policy is mandatory and requires an annual review. 

 

The attached policies are for a final reading on the August 20 School Board meeting. 

 

Policy 419 – Tobacco-Free Environment; Possession and Use of Tobacco, Tobacco-Related Devices, and 

Electronic Delivery Devices 

The language in this policy has been updated to accommodate the recent increase in the use of vaping 

equipment by students.   This policy is mandatory. 

 

Policy 526 – Hazing 

This policy was a small part of ISD 917 former Policy 6.3 Student Discipline.   This draft is significantly taken 

from the MSBA model policy.  This policy is mandatory. 

 

Policy 501 – School Weapons 

This policy was a small part of ISD 917 former Policy 6.3 Student Discipline.  A careful review of the ISD 917 

former Weapons Policy 6.316(a) reveals that the MSBA model policy does a far better job of providing 

definitions and detailed examples.   This draft is taken directly from the MSBA model policy.  This policy is 

mandatory. 
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    ISD 917 Disability Nondiscrimination Policy 402 

Board Adopted:  May 1, 2007    

Board Revised: January 4, 2011 

Reviewed for first reading: August 20, 2019 

 

410 FAMILY AND MEDICAL LEAVE POLICY 
 

[Note: This draft of the policy is largely based on the MSBA model.  The district ISD 

917 Policy was already very similar. Additionally, there is clarifying language added by 

the Human Resources Coordinator, Lauren Kelly.] 
 

I. PURPOSE 

 

The purpose of this policy is to provide for family and medical leave to school district 

employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and 

also with parenting leave under state law. 

 

II. GENERAL STATEMENT OF POLICY 

 

The following procedures and policies regarding family and medical leave are 

adopted by the school district, pursuant to the requirements of the FMLA and 

consistent with the requirements of the Minnesota parenting leave laws. 

 

III. DEFINITIONS 
 

A. “Covered active duty” means: 

 

1. in the case of a member of a regular component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country; and 

 

2. in the case of a member of a reserve component of the Armed Forces, duty 

during the deployment of the member with the Armed Forces to a foreign 

country under a call or order to active duty under a provision of law 

referred to in 10 U.S.C. § 101(a)(13)(B). 

 

B. “Covered servicemember” means: 

 

1. a member of the Armed Forces, including a member of the National Guard 

or Reserves, who is undergoing medical treatment, recuperation, or 

therapy, is otherwise in outpatient status, or is otherwise on the temporary 

disability retired list, for a serious injury or illness; or 

 

2. a covered veteran who is undergoing medical treatment, recuperation, or 

therapy for a serious injury or illness and who was a member of the Armed 

Forces, including a member of the National Guard or Reserves, and was 

discharged or released under conditions other than dishonorable, at 

any time during the period of five years preceding the first date on which 
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the veteran undergoes the medical treatment, recuperation, or therapy the 

eligible employee takes FMLA leave to care for the covered veteran. 

 

C. “Eligible employee” means an employee who has been employed by the school 

district for a total of at least 12 months and who has been employed for at least 

1,250 hours of service during the 12-month period immediately preceding the 

commencement of the leave.  While the 12 months of employment need not be 

consecutive, employment periods prior to a break in service of seven years or 

more may not be counted unless the break is occasioned by the employee’s 

fulfillment of his or her National Guard or Reserve military service obligation or a 

written agreement, including a collective bargaining agreement, exists concerning 

the school district’s intention to rehire the employee after the break in service. 

 

C. “Eligible employee” means an employee who has been employed by the 

school district for a total of at least 12 months and who has been employed 

for at least 1,250 hours of service during the 12-month period immediately 

preceding the commencement of the leave.  An employee returning from 

fulfilling his or her Uniformed Services Employment and Reemployment 

Rights Act (USERRA)-covered service obligation shall be credited with the 

hours of service that would have been performed but for the period of 

absence from work due to or necessitated by USERRA-covered service.   In 

determining whether the employee met the hours of service requirement, and 

to determine the hours that would have been worked during the period of 

absence from work due to or necessitated by USERRA-covered service, the 

employee’s pre-service work schedule can generally be used for calculations.  

While the 12 months of employment need not be consecutive, employment 

periods prior to a break in service of seven years or more may not be counted 

unless the break is occasioned by the employee’s fulfillment of his or her 

USERRA-covered service obligation or a written agreement, including a 

collective bargaining agreement, exists concerning the school district’s 

intention to rehire the employee after the break in service. 

 

 D. “Military caregiver leave” means leave taken to care for a covered 

servicemember with a serious injury or illness. 

 

E. “Next of kin of a covered servicemember” means the nearest blood relative other 

than the covered servicemember’s spouse, parent, son, or daughter, in the 

following order of priority:  blood relatives who have been granted legal custody 

of the covered servicemember by court decree or statutory provisions, brothers 

and sisters, grandparents, aunts and uncles, and first cousins, unless the covered 

servicemember has specifically designated in writing another blood relative as his 

or her nearest blood relative for purposes of military caregiver leave under the 

FMLA.  When no such designation is made and there are multiple family 

members with the same level of relationship to the covered servicemember, all 

such family members shall be considered the covered servicemember’s next of 

kin, and the employee may take FMLA leave to provide care to the covered 

servicemember, either consecutively or simultaneously.  When such designation 

has been made, the designated individual shall be deemed to be the covered 
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servicemember’s only next of kin. 

 

F. “Outpatient status” means, with respect to a covered servicemember who is a 

current member of the Armed Forces, the status of a member of the Armed 

Forces assigned to: 

 

1. a military medical treatment facility as an outpatient; or 

 

2. a unit established for the purpose of providing command and control of 

members of the Armed Forces receiving care as outpatients. 

 

G. “Qualifying exigency” means a situation where the eligible employee seeks leave 

for one or more of the following reasons: 

 

1. to address any issues that arise from a short-notice deployment (seven 

calendar days or less) of a covered military member; 

 

2. to attend military events and related activities of a covered military 

member; 

 

3. to address issues related to childcare and school activities of a covered 

military member’s child; 

 

4. to address financial and legal arrangements for a covered military 

member; 

 

5. to attend counseling provided by someone other than a health care 

provider for oneself, a covered military member, or his/her child; 

 

6. to spend five days up to 15 calendar days with a covered military 

member who is on short-term, temporary rest and recuperation leave 

during a period of deployment; 

 

7. to attend post-deployment activities related to a covered military member; 

 

  8. to address parental care needs; and 

 

9. to address other events related to a covered military member that both the 

employee and school district agree is a qualifying exigency. 

 

H. “Serious health condition” means an illness, injury, impairment, or physical or 

mental condition that involves: 

 

1. inpatient care in a hospital, hospice, or residential medical care facility; or 

 

2. continuing treatment by a health care provider. 

 

 I. “Spouse” means a husband or wife.  For purposes of this definition, husband 
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or wife refers to the other person with whom an individual entered into 

marriage as defined or recognized under state law for purposes of marriage 

in the state in which the marriage was entered into or, in the case of a 

marriage entered into outside of any state, if the marriage is valid in the 

place where entered into and could have been entered into in at least one 

state.  This definition includes an individual in a same-sex or common law 

marriage that either: (1) was entered into in a state that recognizes such 

marriages; or (2) if entered into outside of any state, is valid in the place 

where entered into and could have been entered into in at least one state. 

 

J. “Veteran” has the meaning given in 38 U.S.C. § 101. 

 

[Note to School Board: the following portion of the MSBA FMLA Policy regarding leave 

entitlement differs substantially from the ISD 917 Policy due to changes in Regulations and 

Statutes.  It is the superintendent’s recommendation that the entirety of the section be replaced 

with the newer language.]  

 

IV. LEAVE ENTITLEMENT 

 

A. Twelve Week Leave under Federal Law 

 

1. Eligible employees are entitled to a total of 12 work weeks of unpaid 

family or medical leave during the applicable 12-month period as 

defined below, plus any additional leave as required by law.  Leave 

may be taken for one or more of the following reasons in accordance 

with applicable law: 

 

a. birth of the employee’s child and to care for such child; 

 

b. placement of an adopted or foster child with the employee; 

 

c. to care for the employee’s spouse, son, daughter, or parent 

with a serious health condition; 

 

d. the employee’s serious health condition makes the employee 

unable to perform the functions of the employee’s job; and/or 

 

e. any qualifying exigency arising from the employee’s spouse, 

son, daughter, or parent being on covered active duty, or 

notified of an impending call or order to covered active duty in 

the Armed Forces. 

 

2. For the purposes of this policy, “year” is defined as a rolling 12-month 

period measured backward from the date an employee’s leave is to 

commence. 

 

3. An employee’s entitlement to FMLA leave for the birth, adoption, or 

foster care of a child expires at the end of the 12-month period 
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beginning on the date of the birth or placement. 

 

4. A “serious health condition” typically requires either inpatient care or 

continuing treatment by or under the supervision of a health care 

provider, as defined by applicable law.  Family and medical leave 

generally is not intended to cover short-term conditions for which 

treatment and recovery are very brief. 

 

5. A “serious injury or illness,” in the case of a member of the Armed 

Forces, including a member of the National Guard or Reserves, 

means: 

 

a. injury or illness that was incurred by the member in the line of 

duty on active duty in the Armed Forces or that existed before 

the beginning of the member’s active duty and was aggravated 

by service in the line of duty on active duty in the Armed 

Forces and that may render the member medically unfit to 

perform the duties of the member’s office, grade, rank, or 

rating; and 

 

b. in the case of a covered veteran who was a member of the 

Armed Forces, including a member of the National Guard or 

Reserves, at any time, during the period of five years preceding 

the date on which the veteran undergoes the medical 

treatment, recuperation, or therapy, means a qualifying injury 

or illness that was incurred by the member in the line of duty 

on active duty in the Armed Forces or that existed before the 

beginning of the member’s active duty and was aggravated by 

service in the line of duty in the Armed Forces and that 

manifested itself before or after the member became a veteran, 

and is: 

 

    (1) a continuation of a serious injury or illness that was 

incurred or aggravated when the covered veteran was a 

member of the Armed Forces and rendered the 

servicemember unable to perform the duties of the 

servicemember’s office, grade, rank, or rating; or 

 

    (2) a physical or mental condition for which the covered 

veteran has received a U.S. Department of Veterans 

Affairs Service-Related Disability (VASRD) rating of 50 

percent or greater and such VASRD rating is based, in 

whole or in part, on the condition precipitating the need 

for military caregiver leave; or 

 

    (3) a physical or mental condition that substantially 

impairs the covered veteran’s ability to secure or follow 

a substantially gainful occupation by reason of a 
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disability or disabilities related to military service, or 

would do so absent treatment; or 

 

    (4) an injury, including a psychological injury, on the basis 

of which the covered veteran has been enrolled in the 

Department of Veterans Affairs Program of 

Comprehensive Assistance for Family Caregivers. 

 

6. Eligible spouses employed by the school district are limited to an 

aggregate of 12 weeks of leave during any 12-month period for the 

birth and care of a newborn child or adoption of a child, the 

placement of a child for foster care, or to care for a parent.  This 

limitation for spouses employed by the school district does not apply 

to leave taken: by one spouse to care for the other spouse who is 

seriously ill; to care for a child with a serious health condition; 

because of the employee’s own serious health condition; or pursuant 

to Paragraph IV.A.1.e. above. 

 

7. Depending on the type of leave, intermittent or reduced schedule leave 

may be granted in the discretion of the school district or when 

medically necessary.  However, part-time employees are only eligible 

for a pro-rata portion of leave to be used on an intermittent or 

reduced schedule basis, based on their average hours worked per 

week.  Where an intermittent or reduced schedule leave is foreseeable 

based on planned medical treatment, the school district may transfer 

the employee temporarily to an available alternative position for 

which the employee is qualified and which better accommodates 

recurring periods of leave than does the employee’s regular position, 

and which has equivalent pay and benefits. 

 

8. If an employee requests a leave for the serious health condition of the 

employee or the employee’s spouse, child, or parent, the employee will 

be required to submit sufficient medical certification.  In such a case, 

the employee must submit the medical certification within 15 days 

from the date of the request or as soon as practicable under the 

circumstances. 

 

9. If the school district has reason to doubt the validity of a health care 

provider’s certification, it may require a second opinion at the school 

district’s expense.  If the opinions of the first and second health care 

providers differ, the school district may require certification from a 

third health care provider at the school district’s expense.  An 

employee may also be required to present a certification from a health 

care provider indicating that the employee is able to return to work. 

     

10. The school district requires that all employees requiring a leave of 

absence for more than five days submit a leave of absence request 

form to the Benefits Specialist in human resources. When leave relates 
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to an employee’s spouse, son, daughter, parent, or covered 

servicemember being on covered active duty, or notified of an 

impending call or order to covered active duty pursuant to Paragraph 

IV.A.1.e. above, and such leave is foreseeable, the employee shall 

provide reasonable and practical notice to the school district of the 

need for leave.  For all other leaves, employees must give 30 days’ 

written notice of a leave of absence where practicable.  The failure to 

provide the required notice may result in a delay of the requested 

leave. Employees are expected to make a reasonable effort to schedule 

leaves resulting from planned medical treatment so as not to disrupt 

unduly the operations of the school district, subject to and in 

coordination with the health care provider. 

 

11. The school district may require that a request for leave under 

Paragraph IV.A.1.e. above be supported by a copy of the covered 

military member’s active duty orders or other documentation issued 

by the military indicating active duty or a call to active duty status 

and the dates of active duty service.  In addition, the school district 

may require the employee to provide sufficient certification 

supporting the qualifying exigency for which leave is requested. 

 

12. During the period of a leave permitted under this policy, the school 

district will provide health insurance under its group health plan 

under the same conditions coverage would have been provided had 

the employee not taken the leave.  The employee will be responsible 

for payment of the employee contribution to continue group health 

insurance coverage during the leave.  An employee’s failure to make 

necessary and timely contributions may result in termination of 

coverage.  An employee who does not return to work after the leave 

may be required, in some situations, to reimburse the school district 

for the cost of the health plan premiums paid by it. 

 

13. The school district may request or requires the employee to use any 

accrued paid leave (PTO, sick, personal, and vacation) congruently 

with any part of the 12-week period of FMLA Leave. Employees 

eligible for leave must comply with the family and medical leave 

directives and guidelines prior to starting leave.  The superintendent 

is responsible for developing directives and guidelines as necessary to 

implement this policy.  Such directives and guidelines shall be 

submitted to the school board for annual review. 

 

The school district shall comply with written notice requirements as 

set forth in federal regulations. 

 

14. Employees returning from a leave permitted under this policy are 

eligible for reinstatement in the same or an equivalent position as 

provided by law.  However, the employee has no greater right to 

reinstatement or to other benefits and conditions of employment than 
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if the employee had been continuously employed during the leave. 

 

B. Twelve Week Leave under State Law 

 

An employee who does not qualify for parenting leave under Paragraphs 

IV.A.1.a. or IV.A.1.b. above may qualify for a 12-week unpaid leave which is 

available to a biological or adoptive parent in conjunction with the birth or 

adoption of a child, or to a female employee for prenatal care or incapacity 

due to pregnancy, childbirth, or related health conditions. The length of the 

leave shall be determined by the employee but must not exceed 12 weeks 

unless agreed by the employer.  The employee may qualify if he or she has 

worked for the school district for at least 12 months and has worked an 

average number of hours per week equal to one-half of the full time 

equivalent during the 12-month period immediately preceding the leave.  

This leave is separate and exclusive of the family and medical leave described 

in the preceding paragraphs but may be reduced by any period of paid 

parental, disability, personal, or medical, or sick leave, or accrued vacation 

provided by the employer so that the total leave does not exceed 12 weeks, 

unless agreed by the employer, or leave taken for the same purpose under the 

FMLA.  The leave taken under this section shall begin at a time requested by 

the employee.  An employee who plans to take leave under this section must 

give the employer reasonable notice of the date the leave shall commence and 

the estimated duration of the leave.  For leave taken by a biological or 

adoptive parent in conjunction with the birth or adoption of a child, the leave 

must begin within 12 months of the birth or adoption; except that, in the case 

where the child must remain in the hospital longer than the mother, the leave 

must begin within 12 months after the child leaves the hospital. 

 

C. Twenty Six Week Servicemember Family Military Leave 

 

1. An eligible employee who is the spouse, son, daughter, parent, or next 

of kin of a covered servicemember shall be entitled to a total of 26 

work weeks of leave during a 12-month period to care for the 

servicemember.  The leave described in this paragraph shall be 

available only during a single 12-month period.  For purposes of this 

leave, the need to care for a servicemember includes both physical and 

psychological care. 

 

2. During a single 12-month period, an employee shall be entitled to a 

combined total of 26 work weeks of leave under Paragraphs IV.A. and 

IV.C. above. 

 

3. The 12-month period referred to in this section begins on the first day 

the eligible employee takes leave to care for a covered servicemember 

and ends 12 months after that date. 

 

4. Eligible spouses employed by the school district are limited to an 

aggregate of 26 weeks of leave during any 12-month period if leave is 
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taken for birth of the employee’s child or to care for the child after 

birth; for placement of a child with the employee for adoption or 

foster care or to care for the child after placement; to care for the 

employee’s parent with a serious health condition; or to care for a 

covered servicemember with a serious injury or illness. 

 

5. The school district requires the employee to substitute accrued paid 

leave for any part of the 26-week period.  Employees eligible for leave 

must comply with the family and medical leave directives and 

guidelines prior to starting leave. 

 

6. An employee will be required to submit sufficient medical 

certification issued by the health care provider of the covered 

servicemember and other information in support of requested leave 

and eligibility for such leave under this section within 15 days from 

the date of the request or as soon as practicable under the 

circumstances. 

 

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., 

and IV.A.14. above shall apply to leaves under this section. 

 

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES 
 

A. An instructional employee is one whose principal function is to teach and instruct 

students in a class, a small group, or an individual setting. This includes, but is not 

limited to, teachers, coaches, driver’s education instructors, and special education 

assistants. This does not include teacher assistants or aides who do not have as 

their principal job actual teaching or instruction, nor does it include auxiliary 

personnel such as counselors, psychologists, or curriculum specialists. 

 

B. Instructional employees who request foreseeable medically necessary intermittent 

or reduced work schedule leave greater than 20 percent of the work days in the 

leave period may be required to: 

 

1. take leave for the entire period or periods of the planned medical 

treatment; or 

 

2. move to an available alternative position for which the employee is 

qualified, and which provides equivalent pay and benefits, but not 

necessarily equivalent duties. 

 

C. Instructional employees who request continuous leave near the end of a semester 

may be required to extend the leave through the end of the semester. The number 

of weeks remaining before the end of a semester does not include scheduled 

school breaks, such as summer, winter, or spring break. 

 

1. If an instructional employee begins leave for any purpose more than five 

weeks before the end of a semester and it is likely the leave will last at 
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least three weeks, the school district may require that the leave be 

continued until the end of the semester. 

 

2. If the employee begins leave for a purpose other than the employee’s own 

serious health condition or a qualifying exigency during the last five 

weeks of a semester, the school district may require that the leave be 

continued until the end of the semester if the leave will last more than two 

weeks or if the employee’s return from leave would occur during the last 

two weeks of the semester. 

 

3. If the employee begins leave for a purpose other than the employee’s own 

serious health condition or a qualifying exigency during the last three 

weeks of the semester and the leave will last more than five working days, 

school district may require the employee to continue taking leave until the 

end of the semester. 

 

D. The entire period of leave taken under the special rules described in paragraph B 

above will be counted as leave.  However, for leaves taken under the special rules 

described in paragraph C above, only the period of leave until the employee is 

ready and able to return to work will be counted as FMLA leave.  The school 

district will continue to fulfill the school district’s leave responsibilities and 

obligations, including the obligation to continue the employee’s health insurance 

and other benefits, if an instructional employee’s leave entitlement ends before 

the involuntary leave period expires.   

 

D. The entire period of leave taken under the special rules will be counted as 

leave.  The school district will continue to fulfill the school district’s leave 

responsibilities and obligations.  This may include the obligation to continue 

the employee’s health insurance and other benefits if the employee qualified 

for FMLA leave up to the point that the instructional employee was placed 

on the involuntary leave extension. 

           

VI. OTHER 
 

A. The provisions of this policy are intended to comply with applicable law, 

including the FMLA and applicable regulations.  Any terms used from the FMLA 

will have the same meaning as defined by the FMLA and/or applicable 

regulations.  To the extent that this policy is ambiguous or contradicts applicable 

law, the language of the applicable law will prevail. 

 

B. The requirements stated in the collective bargaining agreement between 

employees in a certified collective bargaining unit and the school district 

regarding family and medical leaves (if any) shall be followed. 

 

VII. DISSEMINATION OF POLICY 
 

A. This policy shall be conspicuously posted in each school district building in areas 

accessible to employees. 
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B. This policy will be reviewed at least annually for compliance with state and 

federal law. 

 

 

Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave) 

10 U.S.C. § 101 et seq. (Armed Forces General Military Law) 

29 U.S.C. § 2601 et seq. (Family and Medical Leave Act) 

38 U.S.C. § 101 (Definitions) 

29 C.F.R. Part 825 (Family and Medical Leave Act) 

 

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory 

Provisions Which Grant Leaves to Licensed as well as Non-Licensed 

School District Employees – Family and Medical Leave Act Summary) 
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ISD 917 School District System Accountability Policy 616 

This is a new policy for ISD 917 

Board first reading, August 20, 2019 

 

 

616 SCHOOL DISTRICT SYSTEM ACCOUNTABILITY 
 

[Note:  Minn. Stat. § 120B.11 requires school districts to adopt a comprehensive long-

term strategic plan that addresses the review of curriculum, instruction, student 

achievement, and assessment.  MSBA/MASA Model Policies 601, 603, and 616 address 

these statutory requirements.  In addition, MSBA/MASA Model Policies 613-615 and 

617-620 provide procedures to further implement the requirements of Minn. Stat. § 

120B.11.] 

 

[Note to the ISD 917 Board of Education: After reviewing the proposed policy with 

representatives from the administrative team and comparing it with other Intermediate 

School District policies, it is the superintendent’s recommendation that our policy be 

brief to meet the mandate.  Given the breadth and variance in the programing 

provided, it is important that the majority of documentation regarding academic 

accountability be dynamic, and therefore written as procedure and not as policy.  The 

strike-through portions of text indicate that they have been removed from the 

MSBA/MASA model policy.  The portions in bold have been added to the model 

policy.]  

 

I. PURPOSE 

 

Intermediate School District 917 supports the importance of creating educational 

opportunities for all Minnesota youth to enter the workforce as highly qualified 

individuals.  We recognize our role as an intermediate school district in assisting our 

member districts to achieve the World’s Best Workforce Strategic and 

Accountability Plans.  The purpose of this policy is to focus public education strategies 

on a process which promotes higher academic achievement for all students and ensures 

broad-based community participation in decisions regarding the implementation of the 

Minnesota Academic Standards and federal law. 

 

II. GENERAL STATEMENT OF POLICY 
 

Implementation of the Minnesota Academic Standards and federal law will require a new 

level of accountability for the school district Minnesota independent school districts.  

Intermediate School District 917 will support its member school districts which 

establish a system of transition to the graduation requirements of the Minnesota 

Academic Standards. The school district will establish a system to transition to the 

graduation requirements of the Minnesota Academic Standards.  The school district also 

will establish a system to review and improve instruction, curriculum, and assessment 

which will include substantial input by students, parents or guardians, and local 

community members.  The school district will be accountable to the public and the state 
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through annual reporting. 

 

III. DEFINITIONS 
 

A. “Credit” means a student’s successful completion of an academic year of study or 

a student’s mastery of the applicable subject matter, as determined by the school 

district. 

 

A. B. “Graduation Standards” means the credit requirements and locally adopted 

content standards or Minnesota Academic Standards that school districts must offer 

and certify that students complete to be eligible for a high school diploma. 

 

B. C. “World’s best workforce” means striving to:  meet school readiness goals; 

have all third grade students achieve grade-level literacy; close the academic 

achievement gap among all racial and ethnic groups of students and between students 

living in poverty and students not living in poverty; have all students attain career and 

college readiness before graduating from high school; and have all students graduate 

from high school. 

 

IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND 

REPORTING 
 

A. School District Goals 

 

1. The school board has established school district-wide goals which provide 

broad direction for the school district.  Incorporated in these goals are the 

graduation and education standards contained in the Minnesota Academic 

Standards and federal law.  The broad goals shall be reviewed annually 

and approved by the school board.  The school board shall adopt annual 

goals based on the recommendations of the Advisory Committee for 

Comprehensive Continuous Improvement of Student Achievement 

(Advisory Committee). 

 

2. The improvement goals should address recommendations identified 

through the Advisory Committee process.  The school district’s goal 

setting process will include consideration of individual site goals.  School 

district goals may be developed through an education effectiveness 

program, an evaluation of student progress committee, or through some 

other locally determined process. 

 

B. System for Reviewing All Instruction and Curriculum.  Incorporated in the 

process will be analysis of the school district’s progress toward implementation of 

the Minnesota Academic Standards.  Instruction and curriculum shall be reviewed 

and evaluated by taking into account strategies and best practices, student 

outcomes, principal evaluations under Minn. Stat. § 123B.147, Subd. 3, and 

teacher evaluations under Minn. Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 5. 
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[Insert Local Cycle in this space] 
 

C. Implementation of Graduation Requirements 

 

1. The school board shall appoint a Graduation Standards Implementation 

Committee which shall advise the school board on implementation of the 

state and local graduation requirements, including K-12 curriculum, 

assessment, student learning opportunities, and other related issues.  

Recommendations of this committee shall be published annually to the 

community.  The school board shall receive public input and comment and 

shall adopt or update this policy at least annually.  The Graduation 

Standards Implementation Committee [will/will not] be comprised of the 

Advisory Committee for Comprehensive Continuous Improvement of 

Student Achievement. 

 

[Note:  The Graduation Standards Implementation Committee may be 

comprised of an existing committee such as the Advisory Committee for 

Comprehensive Continuous Improvement of Student Achievements.  

Regardless of whether a new committee or an existing committee is 

utilized, the committee should be comprised of representatives of the 

community, including equal representation from school board members, 

students, parents, teachers, representatives of local businesses, and 

representatives of the community at large.  Among these members 

should be individuals who are able to represent the needs of students 

throughout the district including students with special needs.] 
 

2. The school board shall annually review and determine if student 

achievement levels at each school site meet federal expectations.  If the 

school board determines that student achievement levels at a school site do 

not meet federal expectations and the site has not made adequate yearly 

progress for two consecutive school years, the Graduation Standards 

Implementation Committee shall work with the school site to adopt a plan 

to raise student achievement levels to meet federal expectations. The 

Graduation Standards Implementation Committee may seek assistance 

from the Commissioner of the Minnesota Department of Education 

(MDE) (Commissioner) in developing a plan which must include parental 

involvement components. 

 

3. The educational assessment system component utilized by the school 

board to measure individual students’ educational progress must be based, 

to the extent annual tests are administered, on indicators of achievement 

growth that show an individual student’s prior achievement.  Indicators of 

achievement and prior achievement must be based on highly reliable 

statewide or districtwide assessments.  The school board will utilize 

models developed by the Commissioner for measuring individual student 
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progress.  The school board must coordinate with MDE in evaluating 

school sites and continuous improvement plans, consistent with best 

practices. 

 

D. Advisory Committee for Comprehensive Continuous Improvement of Student 

Achievement 

 

1. By [     date      ] of each year, the Advisory Committee will meet to advise 

and assist the school district in the implementation of the school district 

system accountability and comprehensive continuous improvement 

process. 

 

2. The Advisory Committee, working in cooperation with other committees 

of the school district [such as the Technology, Educational Effectiveness, 

Grade Level, Site Instruction, Curriculum and Assessment Committees, 

etc.], will provide active community participation in: 

 

a. Reviewing the school district instructional and curriculum plan, 

with emphasis on implementing the Minnesota Graduation 

Standards; 

 

b. Identifying annual instruction and curriculum improvement goals 

for recommendation to the school board; 

 

c. Making recommendations regarding the evaluation process that 

will be used to measure school district progress toward its goals; 

 

d. Advising the school board about development of the annual 

budget. 

 

3. The Advisory Committee shall meet the following criteria: 

 

a. The Advisory Committee shall ensure active community 

participation in all planning for instruction and curriculum 

affecting Graduation Standards. 

 

b. The Advisory Committee shall make recommendations to the 

school board on school district-wide standards, assessments, and 

program evaluation. 

 

c. Building teams may be established as subcommittees to develop 

and implement an education effectiveness plan and to carry out 

methods to improve instruction, curriculum, and assessments as 

well as methods to use technology in meeting the school district 

improvement plan. 
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d. A local plan to evaluate student progress, using a local process, 

shall be used for developing a plan for assessment of student 

progress toward the Graduation Standards, as well as program 

evaluation data for use by the Advisory Committee in the 

instruction and curriculum review process.  This plan shall 

annually be approved by the school board. 

 

4. The Advisory Committee shall, when possible, be comprised of two-thirds 

community representatives and shall reflect the diversity of the 

community.  Included in its membership should be: 

 

a. The Director of Curriculum (or similar educational leader) 

 

b. Principal 

 

c. School Board Member 

 

d. Student Representative 

 

e. One teacher from each building or instructional level 

 

f. Two parents from each building or instructional level 

 

g. Two residents without school-aged children, non-representative of 

local business or industry 

 

h. Two residents representative of local business or industry 

 

i. District Assessment Coordinator (if different from “a.” above) 

 

[Note:  This Advisory Committee composition is a model only.] 
 

5. Translation services should be provided to the extent appropriate and 

practicable. 

 

6. The Advisory Committee shall meet the following timeline each year: 

 

Month: Organizational meeting of the Committee to review the 

authorizing legislation and the roles and responsibilities of the 

Committee as determined by the school board. 

 

Month(s): Agree on the process to be used.  Become familiar with the 

instruction and curriculum of the cycle content area. 

 

Month(s): Review evaluation results and prepare recommendations. 

 

59



 616-6 

Month: Present recommendations to the school board for its input and 

approval. 

 

E. Evaluation of Student Progress Committee.  A committee of professional staff 

shall develop a plan for assessment of student progress toward Literacy by Grade 

3, the Graduation Standards, as well as program evaluation data for use by the 

Advisory Committee to review instruction and curriculum, cultural competencies, 

including cultural awareness and cross-cultural communication, and student 

achievement at the school site.  This plan shall annually be approved by the 

school board. 

 

F. Reporting 

 

 1. Consistent with Minn. Stat. § 120B.36, Subd. 1, the school board shall 

publish a report in the local newspaper with the largest circulation in the 

district, by mail, or by electronic means on the school district website.  

The school board shall hold an annual public meeting to review and 

revise, where appropriate, student achievement goals, local assessment 

outcomes, plans, strategies, and practices for improving curriculum and 

instruction and cultural competency and efforts to equitably distribute 

diverse, effective, experienced, and in-field teachers, and to review school 

district success in realizing the previously adopted student achievement 

goals and related benchmarks and the improvement plans leading to the 

world’s best workforce.  The school board must transmit an electronic 

summary of its report to the Commissioner in the form and manner the 

Commissioner determines.  The school district shall periodically survey 

affected constituencies in their native languages, where appropriate and 

practicable, about their connection to and level of satisfaction with school.  

The school district shall include the results of this evaluation in its 

published reports and in its summary report to the Commissioner. 

 

  2. The school performance report for a school site and a school district must 

include performance reporting information and calculate proficiency rates 

as required by the most recently reauthorized Elementary and Secondary 

Education Act. 

 

 

Legal References: Minn. Stat. § 120B.018 (Definitions) 

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s 

Students) 

Minn. Stat. § 120B.11 (School District Process) 

Minn. Stat. § 120B.35 (Student Achievement Levels) 

Minn. Stat. § 120B.36 (School Accountability; Appeals Process) 

Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination) 

Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First 

Class; Definitions) 
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Minn. Stat. § 123B.04 (Site Decision Making Agreement) 

Minn. Stat. § 123B.147, Subd. 3 (Principals) 

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for 

Language Arts) 

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for 

Mathematics) 

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the 

Arts) 

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science) 

Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 

Studies) 

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for 

Physical Education) 

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 

Cross References: ISD 917 Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 

Instruction Goals) 

MSBA/MASA Model Policy 613 (Graduation Requirements) 

MSBA/MASA Model Policy 614 (School District Testing Plan and 

Procedure) 

MSBA/MASA Model Policy 615 (Testing Accommodations, 

Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 

Students) 

MSBA/MASA Model Policy 617 (School District Ensurance of 

Preparatory and High School Standards) 

MSBA/MASA Model Policy 618 (Assessment of Student Achievement) 

MSBA/MASA Model Policy 619 (Staff Development for Standards) 

MSBA/MASA Model Policy 620 (Credit for Learning) 
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ISD 917 Crisis Management  Policy 806 

Board first reading, August 20, 2019 

 

806 CRISIS MANAGEMENT POLICY 
 

[Note to the ISD 917 Board of Education: After reviewing the proposed policy with 

representatives from the administrative team and comparing it with other Intermediate 

School District policies, it is the superintendent’s recommendation that our policy be 

brief to meet the mandate. Given the breadth and variance in the programing provided, 

it is important that the majority of documentation regarding crisis management be 

dynamic, and therefore written as procedure and not as policy.  The brief policy 

summary found below is largely inspired from the ISD 916 policy.] 

 
I. PURPOSE 

 

It is the policy of the school district to provide a safe and healthy work environment 

for its staff and students. The purpose of this policy is to direct the superintendent or 

designee to develop and implement crisis management procedures. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The Minnesota state legislature has mandated that each public school district 

has a crisis management plan. 

 

B. The school district has developed an Emergency Procedures Handbook for 

each of the sites which provides procedures for responding to a wide range of 

natural and man-made crisis situations.  The handbooks include roles for 

school district administrators, staff and community/county agencies in 

addressing emergencies. 

 

III. POLICY IMPLEMENTATION AND REVIEW 

 

A. The Emergency Procedure Handbooks are available for administrator 

and staff reference in each school/program office. 

 

B. The school district will conduct reviews of this policy and the crisis 

management plan, described in the Emergency Procedure Handbooks, as 

required by state and federal law. 

 

Legal Reference: Minn. Stat. § 121A.035 
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    ISD 917 Tobacco Prohibition Policy 419  

Orig. May 1, 2007 

    Board Revised  November 3, 2009 

    Board reviewed, first reading, July 9, 2019 

Board reviewed, final reading, August 20, 2019 

 

 

419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, 

TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES 

 

[Note: School districts are not required by statute to have a policy addressing these 

issues.  However, Minn. Stat. § 144.416 requires that entities that control public places 

must make reasonable efforts to prevent smoking in public places, including the 

posting of signs or any other means which may be appropriate.] 

 

[Note to School Board from M. Zuzek: The language in this policy has been updated to 

accommodate the recent increase in the use of vaping equipment by students.] 

 

 

I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment that is 

tobacco free. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. A violation of this policy occurs when any student, teacher, administrator, other 

school personnel of the school district, or person smokes or uses tobacco, 

tobacco-related devices, or carries or uses an activated electronic delivery device 

in a public school.  This prohibition extends to all facilities, whether owned, 

rented, or leased be Intermediate School District 917.  This prohibition extends to 

all vehicles that the District owns, leases, rents, contracts for, or controls. In 

addition, this prohibition includes vehicles used, in whole or in part, for work 

purposes, during hours of school operation.  This prohibition includes all school 

district property, parking lots or facilities owned or leased for use by Intermediate 

School District 917 and all off-campus events sponsored by the school district. 

 

B. A violation of this policy occurs when any elementary school, middle school, 

or secondary school student possesses any type of tobacco, tobacco-related 

devices, or electronic delivery devices in a public school.  This prohibition 

extends to all facilities, whether owned, rented, or leased, and all vehicles that 

a school district owns, leases, rents, contracts for, or controls and includes 

vehicles used, in whole or in part, for school purposes, during hours of school 

operation, if more than one person is present.  This prohibition includes all 

school district property and all off-campus events sponsored by the school 

district. 

 

B. C. The school district will act to enforce this policy and to discipline or take 

63



 419-2 

appropriate action against any student, teacher, administrator, school personnel, or 

person who is found to have violated this policy. 

 

D. The school district will not solicit or accept any contributions or gifts of 

money, curricula, materials, or equipment from companies that directly 

manufacture and are identified with tobacco products, tobacco-related 

devices, or electronic delivery devices.  The school district will not promote 

or allow promotion of tobacco products or electronic delivery devices on 

school property or at school-sponsored events. 

 

III. TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 
 

A. “Electronic delivery device” means any product containing or delivering 

nicotine, lobelia, or any other substance intended for human consumption 

that can be used by a person to simulate smoking in the delivery of nicotine 

or any other substance through inhalation of vapor from the product.  

Electronic delivery device includes any component part of a product, 

whether or not marketed or sold separately.  Electronic delivery device does 

not include any product that has been approved or certified by the United 

States Food and Drug Administration for sale as a tobacco-cessation product, 

as a tobacco-dependence product, or for other medical purposes, and is 

marketed and sold for such an approved purpose. 

 

B. “Tobacco” means cigarettes and any product containing, made, or derived 

from tobacco that is intended for human consumption, whether chewed, 

smoked, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any 

other means, or any component, part, or accessory of a tobacco product, 

including, but not limited to, cigars; cheroots; stogies; perique; granulated, 

plug cut, crimp cut, ready rubbed, and other smoking tobacco; snuff; snuff 

flour; cavendish; plug and twist tobacco; fine cut and other chewing tobacco; 

shorts; refuse scraps, clippings, cuttings and sweepings of tobacco; and other 

kinds and forms of tobacco. 

 

C. “Tobacco-related devices” means cigarette papers or pipes for smoking or 

other devices intentionally designed or intended to be used in a manner 

which enables the chewing, sniffing, smoking, or inhalation of vapors of 

tobacco or tobacco products.  Tobacco-related devices include components of 

tobacco-related devices which may be marketed or sold separately. 

 

D. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or 

heated cigar, cigarette, pipe, or any other lighted or heated product 

containing, made, or derived from nicotine, tobacco, marijuana, or other 

plant, whether natural or synthetic, that is intended for inhalation.  Smoking 

includes carrying or using an activated electronic delivery device. 

 

IV. EXCEPTIONS 
 

A. It shall not be a violation of this policy for an American Indian adult to light 
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tobacco on school district property as a part of a traditional American Indian 

spiritual or cultural ceremony. A violation of this policy does not occur when an 

Indian adult lights tobacco on school district property as a part of a 

traditional Indian spiritual or cultural ceremony.  An Indian is a person who 

is a member of an Indian tribe as defined under Minnesota law. 
 

 B. A violation of this policy does not occur when an adult nonstudent possesses 

a tobacco or nicotine product that has been approved by the United States 

Food and Drug Administration for sale as a tobacco-cessation product, as a 

tobacco-dependence product, or for other medical purposes, and is being 

marketed and sold solely for such an approved purpose.  Nothing in this 

exception authorizes smoking or use of tobacco, tobacco-related devices, or 

electronic delivery devices on school property or at off-campus events 

sponsored by the school district. 

 

V. ENFORCEMENT 
 

A. All individuals on school premises shall adhere to this policy. 

 

B. Students who violate this tobacco-free policy shall be subject to school district 

discipline procedures. 

 

C. School district administrators and other school personnel who violate this 

tobacco-free policy shall be subject to school district discipline procedures. 

 

D. School district action taken for violation of this policy will be consistent with 

requirements of applicable collective bargaining agreements, Minnesota or federal 

law, and school district policies. 

 

E. Persons who violate this tobacco-free policy may be referred to the building 

administration or other school district supervisory personnel responsible for the 

area or program at which the violation occurred. 

 

F. School administrators may call the local law enforcement agency to assist with 

enforcement of this policy.  Smoking or use of any tobacco product in a public 

school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom 

to Breathe Act of 2007 and is a petty misdemeanor.  A court injunction may be 

instituted against a repeated violator. 

 

G. No persons shall be discharged, refused to be hired, penalized, discriminated 

against, or in any manner retaliated against for exercising any right to a 

smoke-free environment provided by the Freedom to Breathe Act of 2007 or 

other law. 
 

VI. DISSEMINATION OF POLICY 
 

A. This policy shall appear in the student handbook. 
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B. The school district will develop a method of discussing this policy with students 

and employees. 

 

 

Legal References: Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 

Minn. Stat. § 609.685 (Sale of Tobacco to Children) 

2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and 

Behavior 
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    Hazing Prohibition Policy 526    

Board Approved as part of Policy 6.3, December 2, 1997 

Revised February 5, 2002 

       Board review, first reading, July 9, 2019 

Board review, final reading, August 20, 2019 

 

526 HAZING PROHIBITION 
 

[Note to School Board from M. Zuzek: This Policy was a small part of ISD 917 former 

Policy 6.3, Student Discipline. A Hazing Policy is mandatory. This draft is significantly 

taken from the MSBA model policy.] 

 

I. PURPOSE 
 

The purpose of this policy is to maintain a safe learning environment for students and 

staff that is free from hazing.  Hazing activities of any type are inconsistent with the 

educational goals of the school district and are prohibited at all times.  

 

II. GENERAL STATEMENT OF POLICY 
 

A. No student, teacher, administrator, volunteer, contractor, or other employee of the 

school district shall plan, direct, encourage, aid, or engage in hazing. 

 

B. No teacher, administrator, volunteer, contractor, or other employee of the school 

district shall permit, condone, or tolerate hazing. 

 

C. Apparent permission or consent by a person being hazed does not lessen the 

prohibitions contained in this policy. 

 

D. Retaliation against a victim, good faith reporter, or a witness of hazing is 

prohibited. 

 

E. False accusations or reports of hazing against a student, teacher, 

administrator, volunteer, contractor, or other employee are prohibited. 

 

E. F. A person who engages in an act that violates School Policy or law in order to be 

initiated into or affiliated with a student organization shall be subject to discipline 

for that act. of hazing, reprisal, retaliation, or false reporting of hazing or 

permits, condones, or tolerates hazing shall be subject to discipline or other 

remedial responses for that act in accordance with the school district’s 

policies and procedures. 

 

Consequences for students who commit, tolerate, or are a party to prohibited 

acts of hazing may range from remedial responses or positive behavioral 

interventions up to and including suspension and/or expulsion. 
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Consequences for employees who permit, condone, or tolerate hazing or 

engage in an act of reprisal or intentional false reporting of hazing may 

result in disciplinary action up to and including termination or discharge. 

 

Consequences for other individuals engaging in prohibited acts of hazing 

may include, but not be limited to, exclusion from school district property 

and events and/or termination of services and/or contracts. 

 

G. This policy applies to hazing that occurs during and after school hours, on or 

off school premises or property, at school functions or activities, or on school 

transportation. 

 

H. A person who engages in an act that violates school policy or law in order to 

be initiated into or affiliated with a student organization shall be subject to 

discipline for that act. 

 

I. The school district will act to investigate all complaints of hazing and will 

discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district 

who is found to have violated this policy. 

 

III. DEFINITIONS 

 

A. “Hazing” means committing an act against a student, or coercing a student into 

committing an act, that creates a substantial risk of harm to a person, in order for 

the student to be initiated into or affiliated with a student organization, or for any 

other school-related purpose.  The term hazing includes, but is not limited to: 

 

1. Any type of physical brutality such as whipping, beating, striking, 

branding, electronic shocking, or placing a harmful substance on the body. 

 

2. Any type of physical activity such as sleep deprivation, exposure to 

weather, confinement in a restricted area, calisthenics, or other activity 

that subjects the student to an unreasonable risk of harm or that adversely 

affects the mental or physical health or safety of the student. 

 

3. Any activity involving the consumption of any alcoholic beverage, drug, 

tobacco product, or any other food, liquid, or substance that subjects the 

student to an unreasonable risk of harm or that adversely affects the 

mental or physical health or safety of the student. 

 

4. Any activity that intimidates or threatens the student with ostracism, that 

subjects a student to extreme mental stress, embarrassment, shame, or 

humiliation, that adversely affects the mental health or dignity of the 

student or discourages the student from remaining in school. 

 

5. Any activity that causes or requires the student to perform a task that 

involves violation of state or federal law or of school district policies or 
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regulations. 

 

B. “Immediately” means as soon as possible but in no event longer than 24 

hours. 

 

C. “On school premises or school district property, or at school functions or 

activities, or on school transportation” means all school district buildings, 

school grounds, and school property or property immediately adjacent to 

school grounds, school bus stops, school buses, school vehicles, school 

contracted vehicles, or any other vehicles approved for school district 

purposes, the area of entrance or departure from school grounds, premises, 

or events, and all school-related functions, school-sponsored activities, events, 

or trips.  School district property also may mean a student’s walking route to 

or from school for purposes of attending school or school-related functions, 

activities, or events.  While prohibiting hazing at these locations and events, 

the school district does not represent that it will provide supervision or 

assume liability at these locations and events. 

 

D. “Remedial response” means a measure to stop and correct hazing, prevent 

hazing from recurring, and protect, support, and intervene on behalf of a 

student who is the target or victim of hazing. 

 

E. “Student” means a student enrolled in a public school or a charter school. 

 

F. “Student organization” means a group, club, or organization having students as its 

primary members or participants.  It includes grade levels, classes, teams, 

activities, or particular school events.  A student organization does not have to be 

an official school organization to come within the terms of this definition. 

 

IV. REPORTING PROCEDURES 
 

A. Any person who believes he or she has been the target or victim of hazing or any 

person with knowledge or belief of conduct which may constitute hazing shall 

report the alleged acts immediately the school district human rights officer or 

alternates to a school district administrator.  A person may report hazing 

anonymously.  However, the school district may not rely solely on an 

anonymous report to determine discipline or other remedial responses. 
 

 B. The school district encourages the reporting party to use the report form 

available from the principal or building supervisor of each building or 

available from the school district office, but oral reports shall be considered 

complaints as well. 

 

  The program administrator or their designee, or the district human rights 

officer or an alternate is a person responsible for receiving reports of hazing. 

Any adult school district personnel who receives a report of hazing 

prohibited by this policy shall inform a program administrator immediately.  

Any person may report hazing directly to a school district human rights 
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officer or to the superintendent.  If the complaint involves a program 

administrator, the complaint shall be made or filed directly with the 

superintendent or the school district human rights officer by the reporting 

party or complainant. 

 

The program administrator or human rights officer shall ensure that this 

policy and its procedures, practices, consequences, and sanctions are fairly 

and fully implemented and shall serve as a primary contact on policy and 

procedural matters. 

 

C. A teacher, administrator, volunteer, contractor, and other school employees shall 

be particularly alert to possible situations, circumstances, or events which might 

include hazing.  Any such person who witnesses, observes, receives a report of, 

or has other knowledge or belief of conduct which may constitute hazing shall 

inform the school district human rights officer or an administrator immediately. 

School district personnel who fail to inform the human rights officer or 

administrator of conduct that may constitute hazing or who fail to make 

reasonable efforts to address and resolve the hazing in a timely manner may 

be subject to disciplinary action. 

 

D. Submission of a good faith complaint or report of hazing will not affect the 

complainant or reporter’s future employment, grades, or work assignments, or 

educational or work environment. 

 

E. Reports of hazing are classified as private educational and/or personnel data 

and/or confidential investigative data and will not be disclosed except as 

permitted by law.  The report taker, in conjunction with the responsible 

authority, shall be responsible for keeping and regulating access to any 

report of hazing and the record of any resulting investigation. 

 

F. The school district will respect the privacy of the complainant(s), the 

individual(s) against whom the complaint is filed, and the witnesses as much 

as possible, consistent with the school district’s legal obligations to 

investigate, to take appropriate action, and to comply with any discovery or 

disclosure obligations. 

 

V. SCHOOL DISTRICT ACTION 
 

A. Upon receipt Within three (3) days of a complaint or report of hazing, the school 

district shall undertake or authorize an investigation by school district officials or 

a third party designated by the school district. 

 

B. The school district may take immediate steps, at its discretion, to protect the 

complainant, reporter, students, or others pending completion of an investigation 

of hazing.   

 

 The report taker or other appropriate school district officials may take 

immediate steps, at their discretion, to protect the target or victim of the 
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hazing, the complainant, the reporter, and students or others pending 

completion of an investigation of alleged hazing prohibited by this policy. 

 

C. The alleged perpetrator of the hazing shall be allowed the opportunity to 

present a defense during the investigation or prior to the imposition of 

discipline or other remedial responses. 

 

D. Upon completion of an investigation, the school district will take appropriate 

action.  that determines hazing has occurred, the school district will take 

appropriate action.  Such action may include, but is not limited to, warning, 

suspension, exclusion, expulsion, transfer, remediation, termination, or discharge.  

Disciplinary consequences will be sufficiently severe to try to deter violations and 

to appropriately discipline prohibited behavior.  School district action taken for 

violation of this policy will be consistent with the requirements of applicable 

collective bargaining agreements; applicable statutory authority, including the 

Minnesota Pupil Fair Dismissal Act; and applicable school district policies and 

regulations. Penalties under the rules of the Minnesota state High School League 

will also apply. 

 

E. The school district is not authorized to disclose to a victim private 

educational or personnel data regarding an alleged perpetrator who is a 

student or employee of the school district.  School officials will notify the 

parent(s) or guardian(s) of students who are targets or victims of hazing and 

the parent(s) or guardian(s) of alleged perpetrators of hazing who have been 

involved in a reported and confirmed hazing incident of the remedial or 

disciplinary action taken, to the extent permitted by law. 

 

F. In order to prevent or to respond to hazing committed by or directed against 

a child with a disability, the school district shall, where determined 

appropriate by the child’s individualized education program (IEP) team or 

Section 504 team, allow the child’s IEP or Section 504 plan to be drafted to 

address the skills and proficiencies the child needs as a result of the child’s 

disability to allow the child to respond to or not to engage in hazing. 

 

VI. RETALIATION OR REPRISAL 

 

The school district will discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district who 

commits an act of reprisal or who retaliates against any person who asserts, alleges, or 

makes a good faith report of alleged hazing, or against any person who testifies, assists or 

participates in an investigation, or against any person who testifies, assists or participates 

in a  proceeding or hearing relating to such hazing. who provides information about 

hazing, who testifies, assists, or participates in an investigation of alleged hazing, or 

who testifies, assists, or participates in a proceeding or hearing relating to such 

hazing. Retaliation includes, but is not limited to, any form of intimidation, reprisal, 

harassment, or intentional disparate treatment.  Disciplinary consequences will be 

sufficiently severe to deter violations and to appropriately discipline the 

individual(s) who engaged in the prohibited conduct.  Remedial responses to the 
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prohibited conduct shall be tailored to the particular incident and nature of the 

conduct. 

 

VII. DISSEMINATION OF POLICY 
 

A. This policy shall appear in each school’s student handbook and in each school’s 

building and staff handbooks. 

 

B. The school district will develop a method of discussing this policy with 

students and employees. 

 

 

Legal References: Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of 

Students and Parents Under the Safe and Supportive Minnesota Schools 

Act) 

Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.69 (Hazing Policy) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 413 (Harassment and Violence)  

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 

MSBA/MASA Model Policy 525 (Violence Prevention [Applicable to 

Students and Staff]) 
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ISD Policy 501 School Weapons 

Revised as Weapons Policy 6.316 (a) on February 5, 2002 

Board reviewed, first reading, July 9, 2019 

Board reviewed, final reading, August 20, 2019 

 

501 SCHOOL WEAPONS POLICY 

 

[Note to School Board from M. Zuzek: This policy was a small part of ISD 917 former 

Policy 6.3, Student Discipline. A Weapons Policy is mandatory. A careful review of the 

ISD 917 former Weapons Policy 6.316 (a) reveals that the MSBA model policy does a 

far better job of providing definitions and detailed examples.  This draft is taken 

directly from the MSBA model policy.] 

 

I. PURPOSE 
 

The purpose of this policy is to assure a safe school environment for students, staff and 

the public. 

 

II. GENERAL STATEMENT OF POLICY 
 

No student or nonstudent, including adults and visitors, shall possess, use or distribute a 

weapon when in a school location except as provided in this policy.  The school district 

will act to enforce this policy and to discipline or take appropriate action against any 

student, teacher, administrator, school employee, volunteer, or member of the public who 

violates this policy. 

 

III. DEFINITIONS 
 

A. “Weapon” 

 

1. A “weapon” means any object, device or instrument designed as a weapon 

or through its use is capable of threatening or producing bodily harm or 

which may be used to inflict self-injury including, but not limited to, any 

firearm, whether loaded or unloaded; airguns; pellet guns; BB guns; all 

knives; blades; clubs; metal knuckles; numchucks; throwing stars; 

explosives; fireworks; mace and other propellants; stunguns; ammunition; 

poisons; chains; arrows; and objects that have been modified to serve as a 

weapon. 

 

2. No person shall possess, use or distribute any object, device or instrument 

having the appearance of a weapon and such objects, devices or 

instruments shall be treated as weapons including, but not limited to, 

weapons listed above which are broken or non-functional, look-alike guns; 

toy guns; and any object that is a facsimile of a real weapon. 

 

3. No person shall use articles designed for other purposes (i.e., lasers or 

laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily 

harm and/or intimidate and such use will be treated as the possession and 

73



 501-2 

use of a weapon. 

 

B. “School Location” includes any school building or grounds, whether leased, 

rented, owned or controlled by the school, locations of school activities or trips, 

bus stops, school buses or school vehicles, school-contracted vehicles, the area of 

entrance or departure from school premises or events, all locations where school-

related functions are conducted, and anywhere students are under the jurisdiction 

of the school district. 

 

C. “Possession” means having a weapon on one’s person or in an area subject to 

one’s control in a school location. 

 

IV. EXCEPTIONS 
 

A. A student who finds a weapon on the way to school or in a school location, or a 

student who discovers that he or she accidentally has a weapon in his or her 

possession, and takes the weapon immediately to the principal’s office shall not 

be considered to possess a weapon.  If it would be impractical or dangerous to 

take the weapon to the principal’s office, a student shall not be considered to 

possess a weapon if he or she immediately turns the weapon over to an 

administrator, teacher or head coach or immediately notifies an administrator, 

teacher or head coach of the weapon’s location. 

 

B. It shall not be a violation of this policy if a nonstudent (or student where 

specified) falls within one of the following categories: 

 

1. active licensed peace officers; 

 

2. military personnel, or students or nonstudents participating in military 

training, who are on duty performing official duties; 

 

3. persons authorized to carry a pistol under Minn. Stat. § 624.714 while in a 

motor vehicle or outside of a motor vehicle for the purpose of directly 

placing a firearm in, or retrieving it from, the trunk or rear area of the 

vehicle; 

 

4. persons who keep or store in a motor vehicle pistols in accordance with 

Minn. Stat. §§ 624.714 or 624.715 or other firearms in accordance with § 

97B.045; 

 

a. Section 624.714 specifies procedures and standards for obtaining 

pistol permits and penalties for the failure to do so.  Section 

624.715 defines an exception to the pistol permit requirements for 

“antique firearms which are carried or possessed as curiosities or 

for their historical significance or value.” 

 

b. Section 97B.045 generally provides that a firearm may not be 

transported in a motor vehicle unless it is (1) unloaded and in a gun 
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case without any portion of the firearm exposed; (2) unloaded and 

in the closed trunk; or (3) a handgun carried in compliance with §§ 

624.714 and 624.715. 

 

5. firearm safety or marksmanship courses or activities for students or 

nonstudents conducted on school property; 

 

6. possession of dangerous weapons, BB guns, or replica firearms by a 

ceremonial color guard; 

 

7. a gun or knife show held on school property; 

 

8. possession of dangerous weapons, BB guns, or replica firearms with 

written permission of the principal or other person having general control 

and supervision of the school or the director of a child care center; or 

 

9. persons who are on unimproved property owned or leased by a child care 

center, school or school district unless the person knows that a student is 

currently present on the land for a school-related activity. 

 

[Note: Nothing prevents a school district from being more stringent in its weapons 

policy with respect to students and school district employees than the criminal law, 

except that the school district may not prohibit the lawful carry or possession of 

firearms in a parking facility or parking area.  Although some school districts may 

choose to incorporate all of the exceptions to the criminal law, other school districts 

may choose either not to incorporate some or all of the exceptions or to further limit 

them.  For example, a school district may choose to require written permission from 

the superintendent, not just a principal, for someone to possess a dangerous weapon in 

a school location.  This would impose a more stringent requirement than exception (7) 

to Section 609.66, Subdivision 1d.  However, a school district may not regulate 

firearms, ammunition, or their respective components, when possessed or carried by 

nonstudents or nonemployees, in a manner that is inconsistent with Section 609.66, 

Subdivision 1d.] 
 

C. Policy Application to Instructional Equipment/Tools 

 

While the school district does not allow the possession, use, or distribution of 

weapons by students or nonstudents, such a position is not meant to interfere with 

instruction or the use of appropriate equipment and tools by students or 

nonstudents.  Such equipment and tools, when properly possessed, used, and 

stored, shall not be considered in violation of the rule against the possession, use, 

or distribution of weapons.  However, when authorized instructional and work 

equipment and tools are used in a potentially dangerous or threatening manner, 

such possession and use will be treated as the possession and use of a weapon. 

 

D. Firearms in School Parking Lots and Parking Facilities 

 

A school district may not prohibit the lawful carry or possession of firearms in a 
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school parking lot or parking facility.  For purposes of this policy, the “lawful” 

carry or possession of a firearm in a school parking lot or parking facility is 

specifically limited to nonstudent permit-holders authorized under Minn. Stat. § 

624.714 to carry a pistol in the interior of a vehicle or outside the motor vehicle 

for the purpose of directly placing a firearm in, or retrieving it from, the trunk or 

rear area of the vehicle.  Any possession or carry of a firearm beyond the 

immediate vicinity of a permit-holder’s vehicle shall constitute a violation of this 

policy. 

 

V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ 

DISTRIBUTION 
 

A. The school district does not allow the possession, use, or distribution of weapons 

by students.  Consequently, the minimum consequence for students possessing, 

using, or distributing weapons shall include: 

 

1. immediate out-of-school suspension; 

 

2. confiscation of the weapon; 

 

3. immediate notification of police; 

 

4. parent or guardian notification; and 

 

5. recommendation to the superintendent of dismissal for a period of time not 

to exceed one year. 

 

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal 

law, to school will be expelled for at least one year.  The school board may 

modify this requirement on a case-by-case basis. 

 

C. Administrative Discretion 

 

While the school district does not allow the possession, use, or distribution of 

weapons by students, the superintendent may use discretion in determining 

whether, under the circumstances, a course of action other than the minimum 

consequences specified above is warranted.  If so, other appropriate action may be 

taken, including consideration of a recommendation for lesser discipline. 

 

VI. CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY 

NONSTUDENTS 
 

A. Employees 

 

1. An employee who violates the terms of this policy is subject to 

disciplinary action, including nonrenewal, suspension, or discharge as 

deemed appropriate by the school board. 
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2. Sanctions against employees, including nonrenewal, suspension, or 

discharge shall be pursuant to and in accordance with applicable statutory 

authority, collective bargaining agreements, and school district policies. 

 

3. When an employee violates the weapons policy, law enforcement may be 

notified, as appropriate. 

 

[Note:  An employer may establish policies that restrict the carry or possession of 

firearms by its employees while acting in the course and scope of employment.  

Employment-related sanctions may be invoked for a violation.  Thus, for example, 

reasonable limitations may be imposed on the method of storing firearms by permit-

holding employees while at work or performing employment-related duties.  

Reasonable limitations may include requiring firearms to have trigger locks and to be 

stored in a locked container or locked compartment of the vehicle.] 

 

B. Other Nonstudents 

 

1. Any member of the public who violates this policy shall be informed of 

the policy and asked to leave the school location.  Depending on the 

circumstances, the person may be barred from future entry to school 

locations.  In addition, if the person is a student in another school district, 

that school district may be contacted concerning the policy violation. 

 

2. If appropriate, law enforcement will be notified of the policy violation by 

the member of the public and may be asked to provide an escort to remove 

the member of the public from the school location.  

 

 

Legal References: Minn. Stat. § 97B.045 (Transportation of Firearms) 

Minn. Stat. § 121A.05 (Referral to Police) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm) 

Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon) 

Minn. Stat. § 609.605 (Trespass) 

Minn. Stat. § 609.66 (Dangerous Weapons) 

Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties) 

Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments) 

18 U.S.C. § 921 (Definition of Firearm) 

In re C.R.M. 611 N.W.2d 802 (Minn. 2000) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 

of School District Employees) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 525 (Violence Prevention) 
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2019-2020 SCHEDULE OF  

SPECIAL SCHOOL BOARD AGENDA ITEMS 
 

2019-2020 

MONTH DATE LOCATION PROG. REPORT & SPECIAL ITEMS 

 

 
July  9     Temporary Employee Report 

       Health & Safety Plan 

       Review Student and Staff Handbooks 

Accounts Receivable Aging Report 

Substitute Teacher 

Approve and Set Lunch Prices 

MOA with Member Districts 

Committee Assignments 

 

August  20             

 

September 3     Review Operational Focus for 2019-2020 

Review Annual Policies  

 214 Out State Travel 

 413 Harassment and Violence 

 414 Mandated Reporting of Child Neglect, 

etc. 

 415 Mandated Reporting of Maltreatment 

 6.31 Student Discipline 

 411 Bullying 

 6.32 Student Sex Nondiscrimination 

 490 Internet use 

 

October  1     Assurance of Compliance  

    Enrollment Report 

       Temporary Employee Report 

       Accounts Receivable Aging Report 
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November  5     Revenue and Expenditure Report/Nicolle  

  

December 3     Auditor’s Report 

       Sp. Ed. Employee & Teacher of the Fall Quarter 

       Construction Trades House     

2020 

January 7, 2020    Temporary Employee Report 

       MIS Update 

       Accounts Receivable Aging Report 

 

January  21     Board Work Session – Goals Update 

       Review Revised Budget 2019-2020 

 

February 4     Legislative Update 

       Resolution Directing Admin. to Make   

       Recommendations for Reductions in Programs and  

       Positions and Reasons Therefore 

       Approve Revised Budget 

 

March  3     Sp. Ed. Employee & Teacher of the Winter Quarter 

       Legislative Update 

       Additional Programs/Program Expansion/Deletion 

 

April   7     Sp. Ed. Employee & Teacher of the Winter Quarter  

       Temporary Employee Report 

Resolution Terminating Probationary Teachers 

       Resolution to Place Continuing Contract Teachers  

       on ULA 

       Accounts Receivable Aging Report 

       

April   21     Board Work Session – 2020-2021 Budget Review 

 

May  5     Review and Approve Blood Borne  

       Pathogens Exposure Control Plan 

       Construction Trades House 

       Annual Wellness Policy Goals Update 

   Long-term facility maintenance Levy  

   Distribution Proposal  

   10-Year Maintenance Plan Resolution 

   Safe Schools Levy, Lease Levy 

 

June  9     Adopt Budget FY 2021 

       Supt. Evaluation 

Resolution Terminating Probationary Support 

Service Staff 

   Supt’s Salary 
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ISD 917 Strategic Plan, Annual Leadership Goals       Page 1 

 
Board Reviewed on August 20, 2019 

 

ISD 917 Leadership Goals 
2019-2020 

District Focus 
 
SD1, s-1  1.  Maintain high-quality, relevant communications with major school stakeholders 

in each member district.  Maintain strong relationships with internal and 
external stakeholders. 

 
SD1, s-3 2. Refresh and enhance the ISD 917 website. Develop and articulate a standard for 

the ISD 917 website which describes the frequency of updates, and a protocol 
for reviews by those persons responsible for each page. Although the website is 
intended to be a static source of information, our goal is to make it visually 
appealing, intuitive, and accurate.  We will also investigate options on vendors 
of website hosting services.    

 
SD1, s-3 3. Maintain a presence on Facebook, Twitter, and Instagram. Work to increase the 

quantity and quality of posts, follows, likes, and other social media metrics.   
 
SD4, s-6 4. Develop career pathways for the growth of employees pursuing licensure.  

Increase the diversity of staff.   
 
SD4 s-1 5. Monitor and evaluate procedures and staffing levels in business operations to 

ensure that they are sufficient to effectively complete necessary processes in all 
areas of business operations to keep pace with our growth.   

 
SD5, s-1 6. Continue to review and update ISD 917 Board of Education policies.   
 
SD4, s-6 7. Review safety-related and crisis management policies, procedures, practices, 

and protocols.     
 

SD1, s-4 8. Continually evaluate and improve strategies using data-
driven/human-centered decisions to support employee physical and mental well 
being through education and access to resources.     

 
SD4, s-1, s-3 9. We will evaluate third party revenue to identify opportunities to maximize 

available revenue and determine the most effective strategies for utilizing these 
funds to enhance our programs effectively.   

 
  

2019-2020 

Secondary Programs Focus 

 
SD1, s-3             1.         Provide monthly updates to our member districts’ high schools 

and administration regarding our activities and programs. 
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SD2, s-1             2.         Maintain steady enrollment within all our programs, Alternative 

Learning Centers and Career and Technical Education, by offering all 
available options for students.   

  
SD2, s-8             3.         Develop and grow our new Alternative Learning Center program in 

Farmington, by supporting all our ISD 917 members who may need 
educational options for students in grades 8-10.   

  
SD3, s-3             4.         As part of the Dakota County Perkins Consortium, we will work with all 

our CTE members to begin and complete our Comprehensive Local Needs 
Assessment.  This process is part of the MN State CTE plan in conjunction with 
the new Perkins V Legislation.    

  
SD3, s-3             5.         Collaborate with community agencies, colleges, and business partners 

to offer learning experiences for students both within our programs and those 
receiving support services from within the community.  This will work in 
collaboration with our ISD 917 Work Seminar and Work-Based Learning 
programs.  

   
SD3, s-3             6.        Increase our involvement with our members’ middle schools to provide 

awareness for Career and Technical education through on-site visits to school 
sites and tours visits to our DCTC campus site. We will incorporate a 
Transportation Careers opportunity with our members’ middle school students. 

  
SD2, s-1             7.     Implement our Mechatronics/Robotics instruction within our ALC and 

CTE programs. We will provide curriculum and training for students that could 
lead to industry certification. 

  

2019-2020 

Special Education Focus 

  
SD2, s3; SD3, s1 1.         Focus on addressing the needs of students through the utilization of 

perspectives mindful of equity and trauma. This includes the purposeful 
implementation of appropriate social/emotional frameworks in our 
most intense, setting IV programs. 

  
SD2, s-2             2.         Engage staff in the utilization of data to drive instruction day-to-day with 

formal and informal measures. Further, enhance staff skills in the utilization of 
data in the individualized education plan process including interpretation and 
application of assessment results in long-term planning. 

  
SD2,s2; SD3,s1 3.         Implement learning targets and high yield instructional strategies 

supported through coaching and professional development to increase 
student achievement with a focus on student achievement in reading. 
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	Agenda
	Call to Order - Chair Lewis
	Conduct Pledge of Allegiance - Chair Lewis
	Visitors opportunity to be heard - Chair Lewis
	Administer oath of office to newly appointed Board Member Kathy Lewis (Lakeville) - Linda Berg
	Additions to the agenda - Chair Lewis
	Election of Treasurer - Chair Lewis
	Good News Report - Directors
	DCALS Good News Report-Aug. 2019
	Sp. Ed Good News August 2019

	Consent Items - Chair Lewis
	Personnel Considerations
	Candidate Summary Spreadsheet for BOARD - Licensed - as of August 16, 2019 (1)
	Candidate Summary Spreadsheet for BOARD - Unlicensed - as of August 20, 2019
	Personnel Summaries

	Minutes, July 9, 2019 -  Organizational School Board Meeting
	July 9 Organizational Meeting 2019

	Minutes, July 9, 2019 - Regular School Board Meeting
	Mins. July 9, 2019


	Business Manager’s Report - Nicolle Roush
	Review and Approve Payment of Bills
	Bills August 2019 (1)
	Bills August 2019

	Review and Approve Wire Transfers
	Wire Transfers August 2019

	Review and Approve Investment Report
	Investment Report for August 2019 1
	Investment Report for August 2019 2


	Old Business
	Review and Confirm Committee Assignments - Chair Lewis
	Board Committees 2019-2020


	Policies
	School Board Policy Update, 410, 616, 806, 419, 526, 501
	Review Policy 410, Family Medical Leave Act, first reading - Mark Zuzek
	Policy 410, Family and Medical Leave Act

	Review Policy 616, School District System Accountability, first reading - Mark Zuzek
	Policy 616, School District System Accountability

	Review Policy 806, Crisis Management Policy, first reading - Mark Zuzek
	Policy 806, Crisis Management Policy

	Review and Approve Policy 419, Tobacco-Free Environment, final reading - Mark Zuzek
	Policy 419, Tobacco Prohibition Policy

	Review and Approve Policy 526, Hazing Prohibition, final reading - Mark Zuzek
	Policy 526, Hazing

	Review and Approve Policy 501, School Weapons Policy, final reading - Mark Zuzek
	Policy 501 Weapons


	New Business
	Review School Board Agenda Items for 2019-2020 - Mark Zuzek
	School Board Agenda items

	Approve Agreement between ISD #199 and #192 and Intermediate School District 917 for Purchase of Early Childhood Special Education Teacher for early childhood mental health programs - Melissa Schaller
	917 Teacher Agreement  with #199
	917 Teacher Agreement with #192

	Review Operational Focus agenda for 2019-2020 - All 
	Operational Initiatives 2019-2020 

	Approve Lead Teacher Assignment - Melissa Schaller
	Lead Teacher August 2019


	Adjournment

