
Regular Meeting of the Shelton Public Schools Board of Education
Monday, June 17, 2024

the Elementary Conference Room
7:30 PM Central

 

1. Call to order and roll call

2. Routine matters

2.a. Review and approve minutes

2.b. Review and approve claims

3. Request to address the Board of Education

4. Reports

4.a. Financial Report

4.b. Board Report

4.c. Superintendent's Report

4.d. Secondary Principal's Report

4.e. Elementary Principal's Report

5. New Business

5.a. Consideration to approve a band trip to Branson MO in May 2025

5.b. Information regarding hiring processes

5.c. Review and/or revise Policy 7025 Evaluation of Certified Employees, Policy 7026 
Separation Incentive Program, Policy 7027 Leave Extension, Policy 7030 Reporting 
Child Abuse or Neglect, Policy 7031 Employment of Classified Staff, 7032 Internet 
Searches Regarding Potential Employees, Policy 7035 Job References To 
Prospective Employers For Current and Former Employees, 9012 Homeless 
Students

5.d. Discussion and possible action regarding Special Education Teacher hourly rate for 
Extended School Year Services

5.e. Consideration to approve becoming a full policy subscriber to KSB

5.f. Consideration to approve principal contracts.



5.g. Second read and possible action regarding Policy 3032 Selection and Review of 
Library Media

5.h. Consideration to approve the annual policy updates from KSB

5.i. Discussion and consideration to repeal Policy 7027:  Leave Extension, Policy 8002: 
Lending Textbooks to Children Enrolled in Private Schools

5.j. Discussion and action regarding school lunch prices for 2024-2025

6. Old Business

6.a. Consideration to adjust the calendar so April 21 is a possible snow day make-up if 
needed.

7. Adjournment



Regular Meeting of the Shelton Public Schools Board of Education
Monday, May 13, 2024

the Elementary Conference Room
7:30 PM

 
President Lewis called the Regular Meeting of the Shelton Public Schools Board of Education to 
order at 7:30 PM on Monday, May 13, 2024 in the Elementary Conference Room.  The meeting 
was advertised in accordance to Policy 2003. An open meetings poster, agendas and procedures 
to address the Board of Education were available to visitors.   
 

1. Call to order and roll call

Kay Johnson: Present, Chris Lewis: Present, Russ Muhlbach: Present, Emmy Power: Present, 
Lisa Stewart: Present, Dana Tompkin: Present. Present: 6.

Administrators Dr. Gannon, Mrs. Meyer and Mr. Kenton were present as well as 2 visitors.

2. Routine matters

2.a. Review and approve minutes

Motion made by Chris Lewis seconded by Kay Johnson to review and approve minutes from the 
Regular Meeting 4/15/24 and Special Meeting 4/1/24 as presented and Special Meeting 4/30/24 
as amended. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

2.b. Review and approve claims

Motion made by Lisa Stewart seconded by Emmy Power to review and approve claims #56522 
to 56577 in the amount of $266,002.18 plus regular payroll. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

3. Request to address the Board of Education

No requests were made to address the board. 

4. Reports

4.a. Financial Report

Dr. Gannon reported on the financial health of the district. 

4.b. Board Report



American Civics Committee met prior to the board meeting, Mrs. Meyer reported that we are 
currently meeting requirements for American Civics. Mr. Walter and Mr. Reutzel will be 
evaluating the curriculum over the summer to ensure we are staying in compliance.

4.c. Superintendent's Report

Dr. Gannon reported updates on the use of ESSER III Funds as well as on the wheelchair lift 
replacement in the old gym. 

4.d. Elementary Principal's Report

Mr. Kenton reported on safety drills that have been completed as well as NSCAS testing. He also 
reported that summer school will have 2 sessions this summer.

4.e. Secondary Principal's Report

Mrs. Meyer reported that Mrs. Pope and Miss Hubbert are working with ESU10 to build the 
schedule for next year. Fourteen students graduated on May 4th after completing all 
requirements, including 40 community service hours and passing the U.S. Citizenship test. 
Shelton had 4 Jr. High state track qualifiers as well as 4 Sr. High state track qualifiers.  

5. New Business

5.a. Consideration to approve the superintendent contract for the 24-25 school year.

Motion made by Chris Lewis seconded by Dana Tompkin to to approve the superintendent 
contract for the 2024-2025 school year. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

5.b. Discussion and action regarding minimum instructional hours for Rule 10

Motion made by Lisa Stewart seconded by Kay Johnson to sign the affidavit regarding decreased 
instructional hours by 2.5 for grades 7-12 to be sent for consideration to the Nebraska Dept of 
Education as amended. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

5.c. Review and/or possibly revise the Shelton Return to Learn Plan as part of the 6 month 
review process for ESSER III

Motion made by Chris Lewis seconded by Emmy Power to accept the Return to Learn Plan as 
presented. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0



5.d. Consideration to approve an update to K-6 Math materials to the 2nd edition of Eureka 

Motion made by Russ Muhlbach seconded by Kay Johnson to approve an update of K-6 Math 
materials to the 2nd edition of Eureka for the amount of $14,864.72 utilizing ESSER III funds. 
Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

5.e. Consideration to approve CKLA Writing Studio in grades K-5 to supplement and support 
our school improvement goal in the area of writing.

Motion made by Lisa Stewart seconded by Emmy Power to approve the purchase of CKLA 
Writing Studio for grades K-5 in the amount of $1824.60 utilizing ESSER III funding. Vote: 
Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

5.f. First read on Policy 3032:  Selection and Review of Library Media

The board reviewed a potential policy upon the request of Mrs. Wiese that addresses the 
selection and review process of new library materials. The policy also outlines the process that 
would take place when a request is made by a parent or patron to review specific materials. 
Policy will be brought back to the June 2024 regular board meeting for further review.

5.g. Consideration to review and/or revise Policy 7028 Staff Internet and Computer Use

Motion made by Chris Lewis seconded by Emmy Power to approve the Policy 7028 Staff 
Internet and Computer Use as amended. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

5.h. Consideration to amend the 24-25 school calendar to accommodate hosting the TVC/FKC 
wrestling tournament

Motion made by Lisa Stewart seconded by Kay Johnson to approve the amendment to the 24-25 
calendar to accommodate the TVC/FKC wrestling tournament as presented. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

5.i. Consideration to designate shop equipment as surplus to be sold or discarded.

This item has been tabled for the next meeting. The board is requesting more information 
regarding the surplus items. 



6. Old Business

6.a. Consideration to approve the NTTPS Teacher Evaluation tool to begin using in the 24-25 
school year

Motion made by Chris Lewis seconded by Dana Tompkin to approve the NTTPS Teacher 
Evaluation tool to be used beginning in the 24-25 school year. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

6.b. Consideration to approve the classified salaries for the 24-25 school year

Motion made by Russ Muhlbach seconded by Kay Johnson to approve the classified salaries for 
the 24-25 school year as amended. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

7. Adjournment

Motion made by Kay Johnson seconded by Emmy Power to adjourn at 10:11 pm. Vote: Passed
Kay Johnson: Yea, Chris Lewis: Yea, Russ Muhlbach: Yea, Emmy Power: Yea, Lisa Stewart: 
Yea, Dana Tompkin: Yea 
Yea: 6, Nay: 0

 
Respectfully Submitted, 
Lisa Stewart, Secretary



Apr-24
Card-1074 Vendor Cost Program Amount

Wayside Publishing $ 49.58 Sec Teaching $ 1,171.77
Hy-Vee $ 170.07 NHS $ 170.07
The Kim Foundation $ 85.00 Guidance $ 85.00

Card-3923 Bob Sass Flowers $ 58.99 Board Other $ 58.99
ComprehenClassRoom $ 639.00 Boys/Girls BB $ 337.50
SP Airborned $ 337.50 Elem SPED $ 9.99
Everyday Speech $ 9.99 BWC $ 50.81
Dairy Queen $ 50.81 TRFR $ 50.00
Juice Plus - Ag $ 483.19 Athletics $ 40.96
Amazon $ 50.00 Fuel $ 43.01

Card-4217 Wal-Mart $ 17.96 Admin Supply $ 9.95
GoFan Tickets- State Track $ 23.00
Shell Oil $ 43.01

Card-8527 EdWeek $ 9.95

Total $ 2,028.05 Total $ 2,028.05

General Fund Activity Fund
$ 1,378.71 $ 649.34



Shelton Public School
Check Listing Report
Accounting Cycle: FY23-24; Begin Date: 06/01/2024; End Date: 06/30/2024; Bank: [All]; Sort By Element: FUND;
Account Expression:  ([FUND] = ''01'') ; Created On: 6/10/2024 3:41:20 PM

Check Date Check Number Payee Type Amount
06/17/2024 56591 Acco Brands USA, LLC Accounts Payable $328.06
06/17/2024 56592 Amazon Capital Services, Inc. Accounts Payable $755.21
06/17/2024 56593 Amplify Education, Inc. Accounts Payable $1,824.60
06/17/2024 56594 Ask Supply Co., LLC Accounts Payable $177.50
06/17/2024 56595 BB's Parts & Service Accounts Payable $365.87
06/17/2024 56596 Blick Art Materials Accounts Payable $855.71
06/17/2024 56597 Buffalo Outdoor Power, LLC Accounts Payable $16,267.81
06/17/2024 56598 Business Card Accounts Payable $1,378.71
06/17/2024 56599 Central Nebraska Bobcat Accounts Payable $7,000.00
06/17/2024 56600 Clipper Publishing Co., Inc. Accounts Payable $188.26
06/17/2024 56601 Coach Masters Accounts Payable $87.21
06/17/2024 56602 Communications Engineering, Inc. Accounts Payable $68.00
06/17/2024 56603 Computer Hardware, Inc. Accounts Payable $6,923.98
06/17/2024 56604 Copper Penny Station, LLC Accounts Payable $1,642.46
06/17/2024 56605 Culligan Accounts Payable $47.00
06/17/2024 56606 DAS State Accounting - Central Finance Accounts Payable $456.11
06/17/2024 56607 District #7 Treasurer Accounts Payable $10,258.75
06/17/2024 56608 Diversified Drug Testing, LLC Accounts Payable $109.00
06/17/2024 56609 Eakes Office Solutions Accounts Payable $3,759.72
06/17/2024 56610 Educational Service Unit #10 Accounts Payable $30,022.35
06/17/2024 56611 Frontline Technologies Group, LLC Accounts Payable $4,262.40
06/17/2024 56612 Gumdrop Books Accounts Payable $4,362.11
06/17/2024 56613 Hall County Election Comm. Accounts Payable $135.00
06/17/2024 56614 Heartland Disposal, Inc. Accounts Payable $454.86
06/17/2024 56615 Hometown Leasing Accounts Payable $653.27
06/17/2024 56616 Hubbert, Kelsey J Accounts Payable $222.44
06/17/2024 56617 Huyser, Nathan V Accounts Payable $160.75
06/17/2024 56618 Jensen, Seth A Accounts Payable $108.50
06/17/2024 56619 Kearney Area Landfill Accounts Payable $55.86
06/17/2024 56620 KSB School Law PC LLO Accounts Payable $1,824.00
06/17/2024 56621 L and N Enterprises Accounts Payable $904.00
06/17/2024 56622 Larry's Market Accounts Payable $58.68
06/17/2024 56623 M&K Electric Accounts Payable $5,459.00
06/17/2024 56624 Matheson Tri-Gas, Inc. Accounts Payable $83.75
06/17/2024 56625 MCI Accounts Payable $64.92
06/17/2024 56626 Nebr. Council of School Administrators Accounts Payable $357.00
06/17/2024 56627 Nebraska Central Telephone Co Accounts Payable $267.62
06/17/2024 56628 Nebraska Public Power Dist. Accounts Payable $3,761.75
06/17/2024 56629 Optum Accounts Payable $225.00
06/17/2024 56630 Oxford, Tristian S Accounts Payable $167.69
06/17/2024 56631 Perma-Bound Accounts Payable $550.53
06/17/2024 56632 PowerSchool Group, LLC Accounts Payable $4,044.60
06/17/2024 56633 Prime Secured Accounts Payable $2,647.41
06/17/2024 56634 S & S Worldwide, Inc. Accounts Payable $153.90
06/17/2024 56635 School Specialty Inc Accounts Payable $433.74
06/17/2024 56636 Shelton School Activity Acct. Accounts Payable $100.00
06/17/2024 56637 Shelton School Lunch Program Accounts Payable $100.00
06/17/2024 56638 Shelton School Petty Cash Accounts Payable $318.00
06/17/2024 56639 Teaching Strategies, LLC Accounts Payable $468.00
06/17/2024 56640 U.S. Postal Service Accounts Payable $266.00
06/17/2024 56641 Village Of Shelton Accounts Payable $1,008.45
06/17/2024 56642 Woodward Disposal Service, Inc. Accounts Payable $26.50



06/17/2024 56643 Yanda's Music Accounts Payable $480.99
Sub Total $116,703.03



Shelton Public School
Check Register Report by Check Number
Bank: [All]; Bank Account: [All]; Begin Check Number: 56580; End Check Number: 56643; Check Status: Paid; Created On: 6/10/2024 3:45:34
PM

Bank Account Number
Cornerstone Bank 031038968

Paid Date Check Number Type Vendor Name Amount Check Status
6/17/2024 56580 Payroll Liability Aflac $2,043.12 Paid
6/17/2024 56581 Payroll Liability Blue Cross Blue Shield $55,379.87 Paid
6/17/2024 56582 Payroll Liability Companion Insurance Company $109.50 Paid
6/17/2024 56583 Payroll Liability Credit Management Services, Inc. $214.53 Paid
6/17/2024 56584 Payroll Liability Dist. 19 Payroll Acct. $6,899.33 Paid
6/17/2024 56585 Payroll Liability District 19 Payroll Acct. $45,977.03 Paid
6/17/2024 56586 Payroll Liability Horace Mann Life Insurance Co $200.00 Paid
6/17/2024 56587 Payroll Liability Payroll Account - Dist 19 $225.00 Paid
6/17/2024 56588 Payroll Liability Principal Life Insurance Co $771.36 Paid
6/17/2024 56589 Payroll Liability Shelton School Payroll Acct. $39,969.45 Paid
6/17/2024 56590 Payroll Liability Vision Service Plan $525.35 Paid
6/17/2024 56591 Accounts Payable Acco Brands USA, LLC $328.06 Paid
6/17/2024 56592 Accounts Payable Amazon Capital Services, Inc. $755.21 Paid
6/17/2024 56593 Accounts Payable Amplify Education, Inc. $1,824.60 Paid
6/17/2024 56594 Accounts Payable Ask Supply Co., LLC $177.50 Paid
6/17/2024 56595 Accounts Payable BB's Parts & Service $365.87 Paid
6/17/2024 56596 Accounts Payable Blick Art Materials $855.71 Paid
6/17/2024 56597 Accounts Payable Buffalo Outdoor Power, LLC $16,267.81 Paid
6/17/2024 56598 Accounts Payable Business Card $1,378.71 Paid
6/17/2024 56599 Accounts Payable Central Nebraska Bobcat $7,000.00 Paid
6/17/2024 56600 Accounts Payable Clipper Publishing Co., Inc. $188.26 Paid
6/17/2024 56601 Accounts Payable Coach Masters $87.21 Paid
6/17/2024 56602 Accounts Payable Communications Engineering, Inc. $68.00 Paid
6/17/2024 56603 Accounts Payable Computer Hardware, Inc. $6,923.98 Paid
6/17/2024 56604 Accounts Payable Copper Penny Station, LLC $1,642.46 Paid
6/17/2024 56605 Accounts Payable Culligan $47.00 Paid
6/17/2024 56606 Accounts Payable DAS State Accounting - Central Finance $456.11 Paid
6/17/2024 56607 Accounts Payable Jenae Dahlstedt $10,258.75 Paid
6/17/2024 56608 Accounts Payable Diversified Drug Testing, LLC $109.00 Paid
6/17/2024 56609 Accounts Payable Eakes Office Solutions $3,759.72 Paid
6/17/2024 56610 Accounts Payable Educational Service Unit #10 $30,022.35 Paid
6/17/2024 56611 Accounts Payable Frontline Technologies Group, LLC $4,262.40 Paid
6/17/2024 56612 Accounts Payable Central Programs, Inc $4,362.11 Paid
6/17/2024 56613 Accounts Payable Hall County Election Comm. $135.00 Paid
6/17/2024 56614 Accounts Payable Heartland Disposal, Inc. $454.86 Paid
6/17/2024 56615 Accounts Payable Hometown Leasing $653.27 Paid
6/17/2024 56616 Accounts Payable Hubbert, Kelsey J $222.44 Paid
6/17/2024 56617 Accounts Payable Huyser, Nathan V $160.75 Paid
6/17/2024 56618 Accounts Payable Jensen, Seth A $108.50 Paid
6/17/2024 56619 Accounts Payable Kearney Area Landfill $55.86 Paid
6/17/2024 56620 Accounts Payable KSB School Law PC LLO $1,824.00 Paid
6/17/2024 56621 Accounts Payable L and N Enterprises $904.00 Paid
6/17/2024 56622 Accounts Payable Larry's Market $58.68 Paid
6/17/2024 56623 Accounts Payable Todd C. Sutton $5,459.00 Paid
6/17/2024 56624 Accounts Payable Matheson Tri-Gas, Inc. $83.75 Paid
6/17/2024 56625 Accounts Payable MCI $64.92 Paid
6/17/2024 56626 Accounts Payable NCSA $357.00 Paid
6/17/2024 56627 Accounts Payable Nebraska Central Telephone Co $267.62 Paid
6/17/2024 56628 Accounts Payable Nebraska Pubilc Power Dist. $3,761.75 Paid



6/17/2024 56629 Accounts Payable Optum $225.00 Paid
6/17/2024 56630 Accounts Payable Oxford, Tristian S $167.69 Paid
6/17/2024 56631 Accounts Payable Perma-Bound $550.53 Paid
6/17/2024 56632 Accounts Payable Powerschool Holdings LLC $4,044.60 Paid
6/17/2024 56633 Accounts Payable Prime Secured $2,647.41 Paid
6/17/2024 56634 Accounts Payable S & S Worldwide, Inc. $153.90 Paid
6/17/2024 56635 Accounts Payable School Specialty Inc $433.74 Paid
6/17/2024 56636 Accounts Payable Shelton School Activity Acct. $100.00 Paid
6/17/2024 56637 Accounts Payable Shelton School Lunch Program $100.00 Paid
6/17/2024 56638 Accounts Payable Shelton School Petty Cash $318.00 Paid
6/17/2024 56639 Accounts Payable Teaching Strategies, LLC $468.00 Paid
6/17/2024 56640 Accounts Payable U.S. Postal Service $266.00 Paid
6/17/2024 56641 Accounts Payable Village Of Shelton $1,008.45 Paid
6/17/2024 56642 Accounts Payable Woodward Disposal Service, Inc. $26.50 Paid
6/17/2024 56643 Accounts Payable Yanda's Music $480.99 Paid

Sub Total $269,017.57
Grand Total $269,017.57



Shelton Public School
Check Register Report by Check Number
Bank: [All]; Bank Account: [All]; Begin Check Number: 56580; End Check Number: 56643; Check Status: Paid; Created On: 6/10/2024 3:45:34
PM

Bank Account Number
Cornerstone Bank 031038968

Paid Date Check Number Type Vendor Name Amount Check Status
6/17/2024 56580 Payroll Liability Aflac $2,043.12 Paid
6/17/2024 56581 Payroll Liability Blue Cross Blue Shield $55,379.87 Paid
6/17/2024 56582 Payroll Liability Companion Insurance Company $109.50 Paid
6/17/2024 56583 Payroll Liability Credit Management Services, Inc. $214.53 Paid
6/17/2024 56584 Payroll Liability Dist. 19 Payroll Acct. $6,899.33 Paid
6/17/2024 56585 Payroll Liability District 19 Payroll Acct. $45,977.03 Paid
6/17/2024 56586 Payroll Liability Horace Mann Life Insurance Co $200.00 Paid
6/17/2024 56587 Payroll Liability Payroll Account - Dist 19 $225.00 Paid
6/17/2024 56588 Payroll Liability Principal Life Insurance Co $771.36 Paid
6/17/2024 56589 Payroll Liability Shelton School Payroll Acct. $39,969.45 Paid
6/17/2024 56590 Payroll Liability Vision Service Plan $525.35 Paid
6/17/2024 56591 Accounts Payable Acco Brands USA, LLC $328.06 Paid
6/17/2024 56592 Accounts Payable Amazon Capital Services, Inc. $755.21 Paid
6/17/2024 56593 Accounts Payable Amplify Education, Inc. $1,824.60 Paid
6/17/2024 56594 Accounts Payable Ask Supply Co., LLC $177.50 Paid
6/17/2024 56595 Accounts Payable BB's Parts & Service $365.87 Paid
6/17/2024 56596 Accounts Payable Blick Art Materials $855.71 Paid
6/17/2024 56597 Accounts Payable Buffalo Outdoor Power, LLC $16,267.81 Paid
6/17/2024 56598 Accounts Payable Business Card $1,378.71 Paid
6/17/2024 56599 Accounts Payable Central Nebraska Bobcat $7,000.00 Paid
6/17/2024 56600 Accounts Payable Clipper Publishing Co., Inc. $188.26 Paid
6/17/2024 56601 Accounts Payable Coach Masters $87.21 Paid
6/17/2024 56602 Accounts Payable Communications Engineering, Inc. $68.00 Paid
6/17/2024 56603 Accounts Payable Computer Hardware, Inc. $6,923.98 Paid
6/17/2024 56604 Accounts Payable Copper Penny Station, LLC $1,642.46 Paid
6/17/2024 56605 Accounts Payable Culligan $47.00 Paid
6/17/2024 56606 Accounts Payable DAS State Accounting - Central Finance $456.11 Paid
6/17/2024 56607 Accounts Payable Jenae Dahlstedt $10,258.75 Paid
6/17/2024 56608 Accounts Payable Diversified Drug Testing, LLC $109.00 Paid
6/17/2024 56609 Accounts Payable Eakes Office Solutions $3,759.72 Paid
6/17/2024 56610 Accounts Payable Educational Service Unit #10 $30,022.35 Paid
6/17/2024 56611 Accounts Payable Frontline Technologies Group, LLC $4,262.40 Paid
6/17/2024 56612 Accounts Payable Central Programs, Inc $4,362.11 Paid
6/17/2024 56613 Accounts Payable Hall County Election Comm. $135.00 Paid
6/17/2024 56614 Accounts Payable Heartland Disposal, Inc. $454.86 Paid
6/17/2024 56615 Accounts Payable Hometown Leasing $653.27 Paid
6/17/2024 56616 Accounts Payable Hubbert, Kelsey J $222.44 Paid
6/17/2024 56617 Accounts Payable Huyser, Nathan V $160.75 Paid
6/17/2024 56618 Accounts Payable Jensen, Seth A $108.50 Paid
6/17/2024 56619 Accounts Payable Kearney Area Landfill $55.86 Paid
6/17/2024 56620 Accounts Payable KSB School Law PC LLO $1,824.00 Paid
6/17/2024 56621 Accounts Payable L and N Enterprises $904.00 Paid
6/17/2024 56622 Accounts Payable Larry's Market $58.68 Paid
6/17/2024 56623 Accounts Payable Todd C. Sutton $5,459.00 Paid
6/17/2024 56624 Accounts Payable Matheson Tri-Gas, Inc. $83.75 Paid
6/17/2024 56625 Accounts Payable MCI $64.92 Paid
6/17/2024 56626 Accounts Payable NCSA $357.00 Paid
6/17/2024 56627 Accounts Payable Nebraska Central Telephone Co $267.62 Paid
6/17/2024 56628 Accounts Payable Nebraska Pubilc Power Dist. $3,761.75 Paid



6/17/2024 56629 Accounts Payable Optum $225.00 Paid
6/17/2024 56630 Accounts Payable Oxford, Tristian S $167.69 Paid
6/17/2024 56631 Accounts Payable Perma-Bound $550.53 Paid
6/17/2024 56632 Accounts Payable Powerschool Holdings LLC $4,044.60 Paid
6/17/2024 56633 Accounts Payable Prime Secured $2,647.41 Paid
6/17/2024 56634 Accounts Payable S & S Worldwide, Inc. $153.90 Paid
6/17/2024 56635 Accounts Payable School Specialty Inc $433.74 Paid
6/17/2024 56636 Accounts Payable Shelton School Activity Acct. $100.00 Paid
6/17/2024 56637 Accounts Payable Shelton School Lunch Program $100.00 Paid
6/17/2024 56638 Accounts Payable Shelton School Petty Cash $318.00 Paid
6/17/2024 56639 Accounts Payable Teaching Strategies, LLC $468.00 Paid
6/17/2024 56640 Accounts Payable U.S. Postal Service $266.00 Paid
6/17/2024 56641 Accounts Payable Village Of Shelton $1,008.45 Paid
6/17/2024 56642 Accounts Payable Woodward Disposal Service, Inc. $26.50 Paid
6/17/2024 56643 Accounts Payable Yanda's Music $480.99 Paid

Sub Total $269,017.57
Grand Total $269,017.57



DISTRICT 19 FINANCIAL STATUS AS OF May 31,2024

CASH RESERVES:

GENERAL FUND CASH
RESERVE (5/31/2024 Interest + $3,351.45) $1,520,364.78

SPECIAL BUILDING CASH
RESERVE (5/31/2024 Interest + $232.67) $73,481.19

TOTAL CASH RESERVE ACCOUNTS: $1,593,845.97

SAVINGS:

GENERAL FUND CR SAVINGS
5882 $299,619.68

$299,619.68

UNEMPLOYMENT SAVINGS
#5891 $25,945.53

VEH/BUS ACQ. Savings #9457 $15,016.83

TECHNOLOGY ACQ  SAVINGS
# 5918 $395.44

PARKING LOT DEPR. SAVINGS
#5909 $543.54

BAND UNIFORM SAVINGS
#5900 $0.10

HVAC Savings #9475 $52,886.72

TOTAL DEPRECIATION SAVINGS: $94,788.16

TOTAL SAVINGS: $394,407.84

TOTAL OF DISTRICT FUNDS: $1,988,253.81

TAXES: GENERAL BUILDING FUND TOTALS:
BUFFALO $1,034,245.48 $0.00 GENERAL $1,819,984.46

HALL $254,995.33 $0.00 DEPRECIATION $94,788.16
ADAMS $14,475.94 $0.00 LUNCH $13,854.89

KEARNEY $7,090.55 $0.00 SPECIAL BLDG 73,481.19
TOTAL TAXES $1,310,807.30 $0.00



Net Wages $ 165,127.14
Employee - Liabilities $ 94,296.09

General Fund Expenditures $ 116,703.03
Receipts for May 2024 $ 1,421,630.60



988869
2022-23 2023-24 2022-23 2023-24

Sept.  Expenditures Reported @ Board Mtg $94,052.00 $93,109.00 Mar.    Expenditures Reported @ Board Mtg $51,047.00 $66,590.00
Sept. Net Payroll $241,594.00 $253,040.00 Mar.    Net Payroll $252,300.00 $254,187.00
Sept. EOM Expenditures Mar.    EOM Expenditures   
Total Sept. Expenditures 335,646.00 346,149.00 Total Mar.    Expenditures $303,347.00 $320,777.00
Percent of Budget Spent 4.92% 5.08% Accumulated Totals $2,250,396.00 $2,327,702.00
Cash On Hand $1,539,367.00 $1,813,436.00 Percent of Budget Spent 4.45% 4.71%

Cash On Hand $1,042,928.00 $1,116,607.00

Oct. Expenditures Reported @ Board Mtg $84,336.00 $77,028.00
Oct. Net Payroll $240,976.00 $257,895.00 April      Expenditures Reported @ Board Mtg $65,530.00 $111,920.00
Oct. EOM Expenditures April    Net Payroll $242,787.00 $259,423.00
Total Oct. Expenditures 325,312.00 334,923.00 April    EOM Expenditures
Accumulated Totals $660,958.00 $681,072.00 Total April    Expenditures $308,317.00 $371,343.00
Percent of Budget Spent 4.77% 4.91% Accumulated Totals $2,558,713.00 $2,699,045.00
Cash On Hand $1,356,701.00 $1,651,848.00 Percent of Budget Spent 4.52% 5.45%

Cash On Hand $1,056,228.00 $988,870.00

Nov.   Expenditures Reported @ Board Mtg $68,926.00 $80,361.00 May    Expenditures Reported @ Board Mtg $71,765.00 $116,703.00
Nov.   Total Payroll $245,884.00 $265,893.00 May    Net Payroll $243,409.00 $259,423.00
Nov.   EOM Expenditures May    EOM Expenditures
Total Nov.   Expenditures 314,810.00 346,254.00 Total May    Expenditures $315,174.00 $376,126.00
Accumulated Totals $975,768.00 $1,027,326.00 Accumulated Totals $2,873,887.00 $3,075,171.00
Percent of Budget Spent 4.62% 5.08% Percent of Budget Spent 4.62% 5.52%
Cash On Hand $1,097,486.00 $1,336,760.00 Cash On Hand $1,788,144.00 $1,988,254.00

June    Expenditures Reported @ Board Mtg $90,172.00
Dec.   Expenditures Reported @ Board Mtg $88,189.00 $84,480.00 June    Net Payroll $235,878.00
Dec.   Total Payroll $243,477.00 $260,095.00 June    EOM Expenditures
Dec.   EOM Expenditures Total June    Expenditures $326,050.00 $0.00
Total Dec.   Expenditures 331,666.00 344,575.00 Accumulated Totals $3,199,937.00 $3,075,171.00
Accumulated Totals 1,307,434.00 1,371,901.00 Percent of Budget Spent 4.78% 0.00%
Percent of Budget Spent 4.87% 5.05% Cash On Hand $1,888,548.00
Cash On Hand $972,329.00 $1,060,414.00

July    Expenditures Reported @ Board Mtg $29,600.00
Jan.    Expenditures Reported @ Board Mtg $72,612.00 $52,939.00 July    Net Payroll $234,445.00
Jan.    Net Payroll $245,094.00 $262,406.00 July    EOM Expenditures
Jan.    EOM Expenditures Total July    Expenditures $264,045.00 $0.00
Total Jan.    Expenditures $317,706.00 $315,345.00 Accumulated Totals $3,463,982.00 $3,075,171.00
Accumulated Totals 1,625,140.00 1,687,246.00 Percent of Budget Spent 3.87% 0.00%
Percent of Budget Spent 4.66% 4.63% Cash On Hand $1,568,869.00
Cash On Hand $1,162,754.00 $1,365,897.00

August    Expenditures Reported @ Board Mtg $187,330.00
Feb.    Expenditures Reported @ Board Mtg $73,729.00 $62,555.00 August    Net Payroll $267,007.00
Feb.    Net Payroll $248,180.00 $257,124.00 August    EOM Expenditures
Feb.    EOM Expenditures Total August    Expenditures  $454,337.00 $0.00
Total Feb.    Expenditures $321,909.00 $319,679.00 Accumulated Totals $3,918,319.00 $3,075,171.00
Accumulated Totals 1,947,049.00 2,006,925.00 BUDGET $6,817,360.00 $7,889,587.00
Percent of Budget Spent 4.72% 4.69% TOTAL % OF BUDGET SPENT = 0.5747560639
Cash On Hand $1,331,775.00 $1,536,630.00 Cash On Hand $1,247,293.00



Superintendent Goals Quarterly Update
June 2024

#1 - BUDGET

● Create a realistic and workable budget

● Budget to be able to carry out the Shelton Capital Improvement Schedule

o Will begin working on new budget in June

● Stay abreast of the current budget and continue to build cash reserve

o Continue to check the budget regularly before approving purchases.

● Manage and build depreciation funds

o Money has been moved into CDs

o Awarded a $95,000 school safety grant to replace exterior doors

o Just received notice (June) that Shelton School is being awarded a

School Mental Health Project Grant through NDE that will give us

$41,500 in funds toward contracting an Licensed Mental Health

Practitioner through ESU 10 to come 1-2 days a week and funds to

purchase a new guidance curriculum

o Worked with kitchen staff to adjust nutrition budget

#2 - COMMUNICATION

● Create a timely and consistent communication mechanism on hot topics or

relevant information at least twice a month for the Board of Education

o Continue with weekly updates

● Utilize district-wide communication tools and social media to provide timely

information as it relates to consistent communication for students and

parents

o The updated school website and parent app is much easier to

navigate and update.

o Teachers primarily use schoology for class updates and reminders



Superintendent Goals Quarterly Update
June 2024

● Develop and implement an action plan based on the results of the NASB

Staff Well-being Survey.

o Continue with strategies in the Shelton Climate-Culture Plan for

Success

o The regular MTSS meetings, staff meetings, and opportunities for

staff to sign up for committees have helped with communication

throughout the building. Staff have indicated their appreciation for

this time to collaborate and problem-solve with peers.

● Create a visible presence in the school at activities and local organizations
● Create a timely and consistent communication mechanism on hot topics or

relevant information at least twice a month for the Board of Education
o Keep board members informed of significant events or developments

within the school district, ensuring transparency, accountability, and
effective governance.

▪ Informed the board that I was dealing with the special

educatiion issue in case the parent decided to continue up the

chain of command.

● Leverage resources to guide decision-making including superintendents from
neighboring schools, law enforcement, NDE, professional networks, and our
school attorney when necessary.
o Contacted Carl Dietz to ask his advice on securing CDs for

depreciation funds.

o Contacted KSB for advice on how to advise the board regarding the

security camera bids.

o Contacted KSB for advice on how to advise the board regarding the

open special education positions.

o Consulted KSB on the wheelchair lift and asked for guidance on what

we do if we can’t get more than one comparable bid.

o Contacted Jean Anderson, Special Education Director at ESU 10 and

KSB regarding a parent special education concern. Emailed

superintendent group about hiring practices and procedures.



Superintendent Goals Quarterly Update
June 2024

#3 - EXPECTATIONS AND ACCOUNTABILITY

● Promote high and consistent expectations for staff and students

● Create roles and responsibilities to determine if the current staffing is

sustainable (all roles in the district).

● Continue to develop collaborative relationships between all staff to

maximize opportunities for students.
● Create a consistent classroom management system throughout the entire

building to improve teacher effectiveness, student engagement, and behavior in
alignment with district standards and best practices.

o Implement the new classroom management plan by the beginning of the
fourth quarter and conduct regular assessments every two weeks with
principals to monitor progress.

▪ Classroom Fidelity Check Look Fors

o Principals will conduct assessments to track teacher adherence to the
established classroom management protocols.

▪ Classroom Walkthrough Data- 4th Quarter 23-24

o Evaluate the effectiveness at the end of the semester and make
necessary adjustments for continuous improvement.

▪ Based on the data we will adjust professional development to focus
on how to actively monitor the classroom by strategically moving
around throughout the class period.

● Enforce a district-wide sportsmanship initiative aimed at promoting positive
behaviors, respect, and fair play among student-athletes and coaches/sponsors
across all athletic events and competitions.

o Work with the athletic director to enforce the district-wide sportsmanship
code of conduct that outlines expectations for student-athletes and
coaches regarding respectful behavior, fair play, and positive
sportsmanship.

▪ Worked with athletic director to create a list of consequences for

unsportsmanlike/technical fouls
o Incorporate sportsmanship education and training into preseason activities

and training for coaches, student-athletes, staff members, and parents.

https://docs.google.com/document/d/1b4qVT9hxI_d3UgWQMT9paQdaGWEIimJX8wrmk0ufJXw/edit?usp=sharing
https://docs.google.com/document/d/1q3WG8B_pI5QXMteJ3lUmyCyOY2TFZ5tulF5X32fgkOg/edit?usp=sharing
https://docs.google.com/document/d/1HoLwYLcdAhhoywufmajypnqYXWmYoh2KWR2jl3Dnrfs/edit?usp=sharing
https://docs.google.com/document/d/1HoLwYLcdAhhoywufmajypnqYXWmYoh2KWR2jl3Dnrfs/edit?usp=sharing


Superintendent Goals Quarterly Update
June 2024

▪ Working with AD to find a time for NSAA to do a presentation on

sportsmanship at the beginning of the year.



To: Board of Education
From: Jenette Meyer
Date: June 17, 2024
Re: Board Report

7-12 Enrollment: 111
The Schedule for 2024-2025

● Mrs. Pope and Miss Hubbert are working with ESU10 to get the PowerScheduler to
build the schedule.

● This is still a work in progress.

Students attending Credit Recovery for the 23-24 School Year
● 6 credit recovery from 23-24 school year
● 3 credit recovery from previous years at different school districts
● Students have until June 27th to complete their courses

Driver’s Education
● 19 students from Shelton and other area schools were in attendance.

Respectfully submitted,
Jenette Meyer



To: Board of Education
From: Jeff Kenton
Date: June 17, 2024
Re: Board Report

● I have received the Master Summary Report for drug testing during the 2023-2024
school year.

○ Since implementing drug testing in 2019, we have administered 239 total tests
and have had 239 negative test results.

● Professional Development
o Working with Amplify and Great Minds to provide Professional Development to

support the implementation of Writing Studio and Eureka 2.

● Summer School
o Invited 43 Students

▪ McKenzie Gomez and Tristian Oxford are teaching

▪ June session ended on June 13th

▪ July session will begin on July 15th

▪ 22 students have returned their letters of intent

Respectfully Submitted,

Jeff Kenton







Hiring Processes and 
Procedures



Hiring Checklist

● Application

● Resume / Cover letter

● Letter of Interest

● Reference Letters

● Disclosure Form

● Reference Questions

○ 1st Reference

○ 2nd Reference

○ 3rd Reference



“BECOMING THE BEST VERSION OF OURSELVES 
TOGETHER”

Hiring Processes

● Having written processes and procedures will be helpful to refer back to
● Face to face interviews or interviews via zoom
● Have a list of standard interview questions for different positions.  Ask all the 

candidates applying for those positions the same questions.
● Conduct reference checks/ as well as other relevant employers
● Public search of the applicant online
● Interviewers are the same for all candidates (typically have both principals 

interview for any shared staff positions)
● Increased support from superintendent



“BECOMING THE BEST VERSION OF OURSELVES 
TOGETHER”

Reference Questions

● How would you describe the candidate's reliability and dependability?
● What are the candidate's strengths and weaknesses?
● How well does the candidate relate to students?
● Does the candidate get along well with other staff members?
● What skills would you have liked to see the candidate develop to reach their 

full potential?
● Would you recommend this candidate?



POLICY 7025: EVALUATION OF CERTIFIED EMPLOYEES

All certificated employees to be evaluated shall be notified in writing. A certified
administrator, with the exception of the local board of education when it is evaluating the
superintendent, will observe and evaluate each probationary certified employee for a full
instructional period once each semester and each permanent certificated employee for a
full instructional period once every three years. If at any time during the three-year cycle,
there is a performance concern, the administrator may notify the certified employee that a
formal evaluation is needed and conduct a formal evaluation on a non-cycle year.

If the probationary certificated employee is a superintendent, he or she shall be evaluated
twice during the first year of employment and at least once annually after that. The
evaluation will include, but not be limited to evaluating the employee’s instructional
performance, classroom organization and management, personal conduct, and
professional conduct. Evaluation of instructional performance and classroom
organization and management applies to teachers only. The administrator will provide the
employee with a written list of deficiencies, suggestions, and a timeline for correcting the
deficiencies and improving performance, as well as sufficient time to improve. The
evaluation form will include notice that the employee may respond to the evaluation in
writing.

The school district will train administrators in evaluation annually through meetings with
the superintendent or other administrator, attendance at regional, state or national
workshops, or any other method approved by the superintendent.

For the purposes of this policy, the terms "actual classroom observation" and "entire
instructional period" are defined as follows:

Entire Instructional Period. For certificated employees whose classes are held during
defined periods of time (e.g., senior high classes), an entire instructional period consists
of one such time period. For those whose time periods are not so defined (e.g.,
elementary classroom teachers), an entire instructional period consists of 40 minutes.
The instructional period for those whose work does not necessarily involve continuous
instruction for 40-minute periods (e.g., librarians or speech therapists) consists of no less
than 40 minutes total during the semester. The entire instructional period for
administrators cannot be defined in terms of an instructional period and shall be satisfied
by the actual observation of an administrator's work during the semester for no less than
40 minutes.

Actual Classroom Observation. Actual classroom observation consists of observing the
certificated employee in any activities in a classroom setting. When a certificated
employee does not have classroom responsibility (e.g., administrators or librarians), the



requirement of "actual classroom observation" will be satisfied by observing the
certificated employee performing activities that are typical of his or her position.

This policy and the evaluation instrument shall be included in the teacher
handbook which will be distributed to staff members upon their employment and
annually thereafter.

Adopted on:

Revised on: 9/14/92, 10/05/12, 8/10/20
Reviewed on: 5/11/09, 10/05/12



POLICY 7028 7026: SEPARATION INCENTIVE PROGRAM

The Board of Education recognizes the benefits that a Separation Incentive Program
(Program) has to offer certificated employees who are considering separating from the
district. The objectives of the Program include, but are not limited to offering financial
incentives to assist long-term employees who are considering separating from
employment and providing a balance of employee experience.

A. ELIGIBILITY

1. Employee Category: The employee must be a full-time certificated teacher.

2. Age: The teacher must be at least fifty-five (55) years of age and meet the Rule of 85
requirements from the Nebraska Public Employees Retirement System to be eligible
to qualify for the separation incentive program during the calendar year of their last
contracted teaching day.

3. Credited Service: The employee must have completed at least twenty-three (23)
full-time equivalent consecutive years of credited service to Shelton Public Schools.
Credited service shall mean employment with Shelton Public Schools as a certificated
teacher. Board of Education-approved military service, sabbatical, leave of absence,
or any other leave required to be granted by law shall not be included as credited years
of service but shall not disrupt continuous employment. Full and partial years of
credited service shall be added together to determine credited service. A partial year
of credited service shall not be counted unless there are sufficient partial years to total
a full year. As examples, a partial year of service of .4 combined with a partial year of
service of .6 would constitute a full-time equivalent year, a partial year of service of .4
combined with a partial year of service .5 would not constitute a full-time equivalent
year, a partial year of service of .5 combined with a partial year of service of .9 would
constitute one full-time equivalent year.

4. Salary Schedule Placement: To be eligible for the incentive program, the employee
must have reached the BA+36, MA, MA+9, or MA+18 column of the salary schedule
that has been negotiated by the Shelton Education Association and the Board of
Education.

B: WINDOW OF OPPORTUNITY

The employee will have an opportunity to apply for participation in the Program once
they’ve met all of the eligibility requirements. The Shelton Public School Board of



Education will offer the separation incentive program for the 2018-19 or the 2019-20
school years only.

C: PROGRAM PROCEDURES

1. Offering of the Program: At the December regular Board of Education meeting the
Board of Education may determine if the Program will or will not be offered.

2. Application: Application for participation in the Program must be made in writing on
the appropriate form provided by Shelton Public Schools on or before March 5th of the
calendar year in which the employee meets the eligibility requirements. Applications
will not be accepted or withdrawn after March 5th.

3. Resignation: Submitting an application for participation in the Program in itself is not
a resignation. However, the Board of Education's approval of the employee's
application for participation in the Program will be considered the approval of the
employee's resignation. Should the Board of Education not approve the employee's
application, the employee's contract will continue in effect.

4. Financing the Program: If the Board of Education believes the number of applications
for participation in the Program exceeds the funds available to pay the requested
benefits, the Board of Education shall in its sole discretion, determine the number of
applications to be approved. Depending upon various factors, the Board of Education
may approve zero (0) applications regardless if it is determined to offer the Program
at the December regular Board of Education meeting.

5. Order of Applications: If the Board of Education receives more applications for
participation in the Program than it approves, applications will be placed in
descending order using the following criteria. 1) The employee whose salary is
higher, as determined by the employee's placement on the salary schedule excluding
extended contract days and extra duty pay. 2) The order in which the original
employment contract was signed. 3) The order in which applications for
participation in the Program were submitted.

6. Reemployment: Employees participating in the Program cannot return to full or
part-time employment as a certificated teacher on a continuing contract with Shelton
Public Schools.

7. Non-Eligible Employees: An employee involved in the process of termination,
nonrenewal, or reduction in force is not eligible for the Program. Long-term disability
recipients are not eligible for the Program unless otherwise required by law. The phrase



"involved in the process" applies to an employee who has been issued a letter of
possible termination, non-renewal, or reduction in force as required by law.

D. BENEFITS

1. Calculation of Benefits: Total benefits will be calculated by multiplying the employee’s
salary, as determined by the employee’s placement on the salary schedule excluding
extended contract days and extra duty pay, by 1% by credited years of experience by
3. As example, multiply a salary of $35,000 by 1% by 15 credited years of experience
by 3 equates to a total benefit of $15,750.

2. The Maximum total benefit for employees placed on column MA+9 or MA+18 shall
be $30,000. The Maximum benefit for employees placed on column BA+36 or MA
shall be $25,000.

3. Payment of Benefits: Total benefits will be divided into three equal installments paid
annually on September 20th. Using the calculation example above, the employee
would receive three equal installments of $5,250 on Sept. 20th each year.

E. OTHER

1. Taxable Income: Program benefits have been determined to be taxable income for
state and federal purposes. Social security and any other required state or federal
withholdings would also apply.

2. Health Insurance: Pursuant to COBRA, a Program participant will have the
opportunity to continue participation in Shelton Public Schools' group health
insurance plan for at least eighteen (18) months. The health insurance company will
bill the Program participant at their home address for the premium payments.

Adopted on: 5/11/98
Revised on: 5/11/09, 4/12/10, 1/17/11, 11/13/17, 1/15/18
Reviewed on: 12/10/12, 10/9/17



POLICY 7030: REPORTING CHILD ABUSE OR NEGLECT

Because of their daily contact with school-age children, educators and other school
employees are in a unique position to identify abused and/or neglected children.
Nebraska law defines child abuse or neglect as knowingly, intentionally, or
negligently causing or permitting a minor child to be (1) placed in a situation that
endangers his or her life or physical or mental health; (2) cruelly confined or
cruelly punished; (3) deprived of necessary food, clothing, shelter or care; (4) left
unattended in a motor vehicle, if such child is six years of age or younger; (5)
sexually abused; or (6) sexually exploited by allowing, encouraging, or forcing
such person to solicit for or engage in prostitution, debauchery, public indecency,
or obscene or pornographic photography, films, or depictions.

Reporting Procedure. School employees who have reasonable cause to believe
that a child has been subjected to child abuse or neglect or observe a child being
subjected to conditions or circumstances that reasonably would result in child
abuse or neglect will report the suspected abuse or neglect according to the
following procedure.

1. Any school employee who has reasonable cause to believe that a
child has been abused or neglected shall report the suspicion to the
building principal immediately.

2. The principal and the school nurse and/or the school guidance
counselor shall, whenever possible, investigate the concern within
24 hours of receiving the initial report. The school staff shall
endeavor to conduct this investigation in a manner that does not
interfere with any current or future investigation by law
enforcement. When the principal determines that a report should be
made through the district, he or she shall make a report to the office
of social services or law enforcement. The principal shall inform the
employee(s) who made the initial report whether he or she has made
a report to the office of social services or law enforcement. If no
such report has been made, the employee(s) shall file such a report if
he, she or they have reasonable cause to believe that a child has been
abused or neglected.

3. Any doubt or question in reporting such cases shall be resolved in
favor of reporting the suspected abuse or neglect. Consultation
between the administrator and school employee is encouraged,
keeping in mind that prompt reporting is essential.



Contents of the Report. The report to authorities shall contain the following
information to the extent it is available: (1) name and position of reporting person;
(2) name, address, and age of abused or neglected person; (3) address of the
person or persons having custody of the abused or neglected person; (4) the nature
and extent of the abuse or neglect, or the conditions and circumstances which
would reasonably result in such abuse or neglect; and (5) any other information
that may be useful in establishing the identity of the persons involved and cause of
the abuse or neglect.

Legal Immunity. Nebraska statutes give legal immunity from any civil or
criminal liability to any person who makes a good faith report of child abuse or
neglect or participates in a judicial proceeding resulting from such a report.

Adopted on: 7/13/09
Revised on: 11/11/13
Reviewed on:



POLICY 7031: EMPLOYMENT OF CLASSIFIED STAFF

The superintendent or designee shall hire classified staff to meet personnel needs
consistent with the district’s budget, instructional needs, and non-instructional
operations. The superintendent or designee may, but is not required to, conduct a
criminal background check on any classified staff applicant, provided that such
check shall occur only after the school district has determined that the applicant
meets the minimum employment qualifications. This policy shall not prevent the
school district from requiring an applicant to disclose his or her criminal record or
history relating to sexual or physical abuse before any minimum employment
qualification determination.

The superintendent or designee shall discipline and discharge classified staff as
appropriate and in a manner consistent with board policy.

Adopted on: 09/15/14
Revised on: _______________
Reviewed on: ______________



POLICY 7032: INTERNET SEARCHES REGARDING POTENTIAL
EMPLOYEES

Members of the administrative team or of a hiring committee (hereinafter “the
committee”) may conduct internet research about job applicants by using the
following protocol, except that no criminal history record information check shall
be made until the school district has determined that the applicant meets the
minimum employment qualifications:

1. The committee may Google candidates’ full names and any aliases. Other
search engines such as Yahoo or Bing may also be used. The committee
may also search candidates’ full names and any aliases on Facebook,
MySpace, LinkedIn, Twitter, YouTube, Social Mention and other social
networking websites any social media or websites.

2. All applicants or all finalists must have the same research conducted about
them. For example, if the committee conducts a search on Google using the
name of one applicant in order to determine whether to include that
applicant in the list of finalists, the committee must also conduct an
identical search of all applicants’ names.

3. The committee may not use deception to gain access to applicants’ social
networking pages, blogs, or other online media.

4. The committee must take reasonable steps to verify the reliability of the
information obtained in the search, including consulting with the applicant
for confirmation of accuracy, if appropriate.

5. The committee will consider the following information to be relevant in
making hiring decisions about an applicant based on information obtained
through internet research:

a. Disparaging remarks made about current or former co-workers,
supervisors or employers,

b. Discriminatory, harassing or demeaning behavior or comments,

c. Unprofessional, lewd or obscene behavior or remarks,

d. Criminal activity

e. Information which indicates the applicant will or will not be able to
perform the essential functions of the position sought,



f. Information that indicates the applicant is particularly suited or
unsuited to the position sought.

6. The committee will retain documents to demonstrate its compliance with
this policy with other documentation relevant to the job search.

Adopted on: 09/15/14
Revised on: _______________
Reviewed on: ______________



POLICY 7035: JOB REFERENCES TO PROSPECTIVE EMPLOYERS FOR
CURRENT AND FORMER EMPLOYEES

All requests for employment-related references or employment history by prospective
employers of current or former employees must be referred to a member of the
administrative team. The administrator will either provide a reference in compliance with
this policy or will forward the request to the superintendent.

If the school district is subject to a written separation agreement regarding a particular
employee, the terms of that agreement will govern the district’s response to requests for
information, regardless of any written consent provided to the school district.

If the school district is not bound by a separation agreement and receives legally
enforceable written consent to release information, the district may provide the
information authorized by that document. The school district may provide additional
truthful information to prospective employers of current and former employees in
accordance with this policy.

Employees Suspected of Sexual Misconduct Against a Minor or Student

Apart from the routine transmission of administrative and personnel files or unless
otherwise permitted by law, the district and any employee, contractor, or agent of the
school district is prohibited from providing any employee any assistance in obtaining a
new job if the school district or the individual acting for the school district has probable
cause to believe said employee has engaged in sexual misconduct with a student or minor
in violation of the law.

Adopted on: 8/12/19
Revised on: 11/13/23
Reviewed on: 7/15/19



POLICY 9108 9012: HOMELESS STUDENTS

1. General Policy. The District will provide tuition free education for homeless
children and youth who are in the district and accord them the educational rights and
legal protections provided by state and federal law. Homeless children and youth shall not
be stigmatized or segregated on the basis of their status as homeless and shall have access
to the same services offered to other students. It is the intent of this policy to remove
barriers to the enrollment and retention of homeless children and youth in the District.

2. Homeless Liaison. The District’s homeless liaison is the superintendent.
Students in homeless situations who require assistance should contact the liaison at
308-647-6742 or in person at 210 9th Street, Shelton Nebraska 68876. The liaison’s
responsibilities include:

a. Ensuring homeless children and youth are identified through coordination with
the Nebraska Department of Education, community groups, and other school
personnel;

b. Receiving training regarding state and federal law governing homeless children
and youth;

c. Ensuring homeless children and youth and their families are referred to
appropriate health care, housing, and other relevant service providers and
programs available in the community;

d. Assisting other District personnel to work with homeless children and youth and
their families on regular attendance, participation in programs and activities of the
District, and completing academic work to meet academic standards of the
District;

e. Assisting homeless children and youth and working with other District employees
to prepare for and improve college readiness, including assistance with
applications, selection, financial aid, and status verification for purposes of the
Free Application for Federal Student Aid; and

f. Carrying out other aspects of this policy.

3. Definitions

a. “Homeless children and youth” means individuals who lack a fixed, regular, and
adequate nighttime residence and includes:

i. Children and youths who are sharing the housing of other persons due to
loss of housing, economic hardship, or a similar reason; are living in
motels, hotels, trailer parks, or camping grounds due to the lack of
alternative accommodations; are living in emergency or transitional
shelters; or are abandoned in hospitals;

ii. Children and youths who have a primary nighttime residence that is a
public or private place not designed for or ordinarily used as a regular
sleeping accommodation for human beings;

Page 1 of 4



iii. Children and youths who are living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train stations, or similar
settings; and

iv. Migratory children who qualify as homeless for the purposes of this
subtitle because the children are living in circumstances described in
clauses (i) through (iii).

b. The term “homeless” or “homeless individual” does not include any individual
imprisoned or otherwise detained by an act of Congress or by state law.

c. “Child” and “youth” refers to persons who, if they were children of residents of
the District, would be entitled to a free education.

d. The term "unaccompanied youth" shall mean a homeless child or youth not in
the physical custody of a parent or guardian.

e. “School of origin” means the school that the child or youth attended when
permanently housed, or the school in which the child or youth was last enrolled.

4. School Stability and Enrollment. Generally, the District presumes that keeping a homeless
child or youth in their school of origin is in the child’s best interest unless it is contrary to a
request of the child’s parent, guardian, or in the case of an unaccompanied youth, the youth. The
District will also consider factors including, but not limited to: the impact of mobility on
achievement, education, health, and safety of the child.

5. Strategies to Address Enrollment Delays. In order to address enrollment delays resulting from
homelessness, the school district shall immediately enroll homeless students even if they are
unable to produce records normally required for enrollment such as immunization and medical
records, residency documents, birth certificates, school records, or other documentation, or
guardianship documents. The school district shall immediately contact the school last attended
by the student to obtain academic and other records. The school district’s homeless liaison shall
assist in obtaining necessary immunizations, or immunization or medical records.

6. Transportation. Transportation shall be provided to homeless students to the extent required by
law and comparable to that provided to students who are not homeless. At the request of the
parent or guardian (or in the case of an unaccompanied youth, the liaison), transportation shall be
provided to and from the school of origin as follows:

a. If the homeless child or youth continues to live in the area served by the school
district, the child's or youth's transportation to and from the school of origin shall
be provided or arranged by the school district.

b. If the homeless child's or youth's living arrangements in the area served by the
school district terminate and the child or youth, though continuing his or her
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education in the school district, begins living in an area served by another school
district, the school district and the new school district in which the homeless child
or youth is living shall negotiate to agree upon a method to apportion the
responsibility and costs for providing the child with transportation to and from the
school district. If the districts are unable to agree, the responsibility and cost for
transportation shall be shared equally.

7. Records. The District will maintain and respond to requests for enrollment records for homeless
children or youth consistent with its record policies and state and federal record laws. Any
information about a homeless child’s or youth’s living situation shall be treated as a confidential
education record and shall not be deemed directory information.

8. Dispute Process. If a dispute arises over school selection or enrollment in a school:

a. The child or youth shall be admitted immediately to the school in which
enrollment is sought, pending resolution of the dispute;

b. The child, youth, parent, or guardian shall be referred to the district’s homeless
liaison who shall carry out the dispute resolution process within (30) thirty
calendar days after receiving notice of the dispute;

c. The parent or guardian of the child or youth or, in the case of an unaccompanied
youth, the youth, shall be provided with a written explanation of the school's
decision regarding school selection or enrollment, including the rights of the
parent, guardian, or unaccompanied youth to appeal the decision within (30) thirty
calendar days of the time such complaint or dispute is brought.

d. In the case of an unaccompanied youth, the homeless liaison shall ensure that the
youth is immediately enrolled in the school in which enrollment is sought pending
resolution of the dispute.

9. Appeal Process

a. Nebraska Department of Education. If the Complainant is not satisfied with
the written decision of the District after the dispute resolution process, the
Complainant may appeal the decision of the District to the Commissioner of the
Nebraska Department of Education within (30) thirty calendar days of receipt of
the decision from the District, pursuant to Nebraska Department of Education
Rule 19.

b. State Board of Education. If the Complainant is not satisfied with the decision
of the Commissioner, the Complainant may file a Petition with the State Board of
Education within (30) thirty calendar days of the receipt of the decision of the
Commissioner pursuant to Nebraska Department of Education Rule 19.
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Adopted on: 7/3/09
Reviewed on: 7/15/19
Revised on: 12/9/13, 7/20/15, 7/18/16, 7/10/17, 7/09/18, 6/14/21
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I received a request from Mrs. Roe and Miss Hubbert to consider paying them their personal
hourly rate for Extended School Year Services (ESY) rather than the hourly rate that is
calculated for summer curriculum work and professional development.

Difference in rate:
● Rate for summer PD and curriculum work is $24.11
● Becky Roe’s hourly rate: $39.53
● Kelsey Hubbert’s hourly rate: $39.77

Rationale:
● The need for Extended School Year Services are determined by an IEP team. These

services are not optional and they have to be provided by someone with special
education certification.

● The approved state rate for resource teachers is $62.00/hour.

I reached out to Jean Anderson, special education director at ESU 10, and she said some
schools pay hourly and some schools create a contract for the summer. The ESY services are
reimbursable through the Individuals with Disabilities Education Act (IDEA). For Shelton, the
services vary from summer to summer depending on what the yearly determination is by each
IEP team, as a result, it would be better to pay hourly than have a contract for summer.

Questions asked to determine if students need ESY:



KARENA. HAASE NE, SD, IA,WY

STEVEWILLIAMS NE, SD

BOBBYTRUHE NE, SD

COADYH. PRUETT NE, CO, SD

JORDAN JOHNSON NE, SD,WY

TYLERCOVERDALE SD

SARAHENTO SD, NE

SHARIRUSSELL, Paralegal

M E M O R A N D U M

TO: Superintendent Shanna Gannon

FROM: Steve Williams

DATE: May 14, 2024

RE: KSB Policy Service

This memorandum provides a description of our policy service and costs. We
believe that the service concept allows boards and administrators to stay
more current in the ever-expanding universe of policies that state and
federal law require.

Writing Style. Our policies are shorter and contain more headings and
numbers than most policies. We believe that careful writing, attention to
detail, familiarity with school practices, and a thorough knowledge of the law
are essential to creating good policies. We describe our writing style as
“lean and clean.” We have seen too many instances when an employee, an
NSEA representative, or a plaintiffs’ attorneys has turned flowery, loosely
written, or overly complicated policies to a school district’s disadvantage.
We strive to write policies that are short, clear, and useful. If no one can
understand a policy provision, it’s useless.

Organization. Our policies are divided into the following six sections:

1000 Series: Mission and Belief Statements

2000 Series: The Role and Conduct of the Board of Education

3000 Series: Business Operations

KSB SCHOOL LAW, PC, LLO
301 SOUTH 13TH STREET, SUITE 210

LINCOLN, NEBRASKA 68508
KSBSCHOOLLAW.COM

(402) 804-8000
141 N.MAINAVENUE, SUITE 504

SIOUX FALLS, SOUTHDAKOTA 57104
ATTORNEYS LICENSED IN STATES INDICATED
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4000 Series: Employees

5000 Series: Students

6000 Series: Instruction and Extracurricular Activities

There is nothing special about this organizational system. If you have
traditionally used letters rather than numbers or if you have used a
numbered system that you want to retain, you can simply place our policies
into the structure you prefer.

Additional Services. We want to make sure that you have all the policies
you want in the form you want. As part of the service, we will write any
policies that you request and will work with you to make sure that the
policies incorporate the elements that you want. We will also work with you
to incorporate any special existing policies that the board wants in its policy
manual. We fully understand that boards often have unique local issues they
like to address through policy.

Policy Updates. We will provide you with policy updates during the school
year, and at the end of each school year necessitated by court decisions and
changes in state and federal law and regulations. We provide the policy
updates as part of the service free for a two-year period. After the initial
two-year period, we will continue to provide you with updated policies for a
modest annual fee (currently the annual subscription fee is $1,250). We
conduct an informational webinar and are also happy to arrange a private
conference or call to review any particular questions you have about any
future updates as part of that same fee.

Delivery of Policies. Most boards tackle the policies one section at a time,
but some boards do more at one time or split them out further. All of the
policies, forms, indices, and cover memos for each section stay resident on
our website, so you and the board can go at whatever pace you prefer. We
include a memorandum with each set explaining the purpose of the policies
and pointing out areas in which you might want to exercise some discretion
or have to make a choice.

Board Adoption of Policies. Some boards require two readings of a policy
before they may adopt it. There is no legal requirement of two readings,
and we recommend against it because there are many instances when
boards needed to act quickly to adopt or amend a policy.

We recommend that the board record the dates when it reviews, adopts, and
revises each policy. Nebraska Department of Education representatives
examine board policies for these dates when they conduct accreditation
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reviews. The dates can also be useful in communicating the board’s
commitment to following its policies when patrons try to convince
administrators to deviate from policy “just this once.”

Some boards prefer to update and use our sections as they go, and other
boards elect to approve them all over several months but use your existing
policies until you have all of ours ready to go, then “flip the switch.” We’re
more than happy to talk through with you and the board your options for
implementation and then to help form a plan which works for you.

Administrative Regulations. Some school districts have elaborate
systems of policies, administrative regulations, guidelines, or protocols. As a
general rule, we prefer that the board establish written policies and that
administrative practice be less formal. We much prefer only having one
place to go to find answers to policy and practice questions—the policies.
The danger of a system of multiple written policies, procedures and protocols
is that the policies change over time, but the written protocols don’t, or
administrators simply overlook one set of written documents. The only
written protocols we recommend, other than board policy, are your school
safety plans, public comment regulations, student handbooks, and staff
handbooks.

Handbooks. As part of the service, we provide you with KSB’s preferred
handbooks which align with our policies. In addition to annual policy
updates, we update the handbooks annually, as well. Current subscribers
tell them this is one of the best features of the service, because it saves so
much administrative time which would otherwise be spent updating
handbooks each summer. You should review these handbooks carefully at
the end of every school year to be sure they comply with board policy, and
again, we can help with that process.

Cost and Billing for Policy Service. The cost of the policy service is
$9,500. It includes a full set of policies and policy updates for a two-year
period. We can bill you in 12 monthly installments or in a lump sum(s)
according to your preference. After the initial two-year period, we do charge
an additional fee to keep your subscription current so that you can receive
all the updates. This year that fee was $1,250.

We would be delighted to work with you and the board on policies. If you
have questions about the service, the policies, or any other matter, please
contact one of us.

Page 3 of 3











SHELTON PUBLIC SCHOOL 

Shelton, Nebraska 

Elementary Principal Contract 

 

This agreement made and entered into this June 17, 2024 by and between the BOARD OF 

EDUCATION OF SHELTON SCHOOL DISTRICT NO. 19 in the State of Nebraska hereinafter 

referred to as the “Board” and Jeff Kenton a legally qualified teacher and administrator who 

holds a Nebraska Administrative and Supervisory certificate now in force and valid in said 

county for the term of this contract, hereinafter referred to as the "Administrator". 

 

WITNESSETH: 

 

That said Administrator agrees to accept the position of Elementary Principal in said district for a 

term as hereinafter provided and to perform all duties of said position under the direction of the 

Superintendent of Schools and policies of said District during the term of the contract. 

 

FIRST: Said contract shall begin on or about August 1, 2024 and continue in full force and 

effect for the 2024-2025 school year. 

 

SECOND: It is agreed that the annual salary of said Administrator shall be $116,000.00 not 

including extra duty assignments payable in twelve equal installments. 

 

THIRD: It is further agreed that the Administrator shall be assigned responsibilities which 

require 210 days of service with specific terms and conditions as may be arranged by the 

Superintendent of Schools for the Board of Education. 

 

FOURTH: The Administrator declares that he is not under contract with another board, board of 

education, school district, board of regents or trustees of any school district. 

 

FIFTH: The Administrator hereby agrees to be governed by the regulations and policies of the 

Board and the duties as assigned by the Superintendent of Schools to be performed under this 

contract. 

 

SIXTH: It is agreed that neither party may cancel this contract without written consent of the 

other party except that where just cause exists the Board may discharge said Administrator 

thereby terminating this contract; provided said Administrator has been given the cause or causes 

for discharge and has been given an opportunity for a hearing before the Board prior to official 

action being taken.  Just cause as used herein may include one or more of the following:  

incompetence, immorality, insubordination, intemperance, cruelty, neglect of duty, general 

neglect of the business of the school, unprofessional conduct, physical or mental incapacity, and 

violation of law involving moral turpitude or any conduct tending to reflect great discredit upon 

the school of the District or upon the Administration.  In the event of termination of this contract 

for any cause, the Administrator shall be paid on a pro rate basis only for the months of service 

he has performed from the current school year. 

 

 



SEVENTH: The Administrator agrees to be in attendance at educational and other meetings as 

directed and authorized by the Superintendent for the Board of Education. 

 

EIGHTH: This contract shall be deemed to have been entered into subject to all of the provisions 

of the laws of the State of Nebraska, and said contracting parties hereby agree to conform to the 

regulations and requirements governing the deductions from the above stated compensation with 

reference to Withholding Tax, Social Security, Teacher's Retirement, and other deductions 

authorized by law. 

 

NINTH: District will provide full health and dental insurance premium, National & State 

Association dues,13 annual sick days accumulative to 40. 

 

Administrator will receive 2 personal days annually and may trade in 4 sick leave days for one 

additional personal day giving them a maximum of 3 personal days per contract year 

 

TENTH: Administrator’s failure to return a signed copy of the contract or renewal agreement to 

the Superintendent of Schools or Secretary of the Board of Education of the district on or before 

June 14, 2024 shall constitute a rejection of this offer of employment. 

 

ELEVENTH: Other Contract Terms:  None 

 

 

By ____________________________________ Date __________ 

                          Administrator 

 

By ____________________________________      Date __________                                                                     

                        Board President 

 

By ____________________________________ Date __________ 

                        Board Secretary                 
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Policy 3032:  Selection and Review of Library Media

The board approves curriculum and curriculum-related materials for the district with input from 
administrators and staff.  Those processes are covered in other board policies.  Staff members 
seeking to procure materials for use during instruction must follow board policy, practices, and 
directives.  Those items are not covered by this policy.

The district procures library books and other media available to students that are not part of a 
specific class or curriculum.  For purposes of this policy, those will be called library materials.   
This policy addresses the selection and review of library materials, regardless of their source.  This 
policy applies regardless of whether library materials are purchased using district funds, donated, 
or shared at no cost to the district.

No Right to Materials.  The board supports having excellent educational opportunities for 
students, including the availability of library materials used to enrich the educational experience.  
However, the board and administration are responsible for considering materials based on a variety 
of factors and legal obligations.  There is no right to force any material to be included or excluded.  
Staff requesting library materials do so only within the course and scope of their employment with 
the district.

Selection Process.  The selection and approval of new library materials must comply with the 
district’s general requisition, donation, and budgeting requirements.  To ensure materials selected 
are appropriate for the district’s students and consistent with the district’s legal obligations, the 
following process applies to the selection of library materials.

PRINCIPAL OR SUPERINTENDENT REVIEW  The school librarian, media specialist, or any 
individual requesting library materials is responsible for submitting the request in writing to the 
building principal or to the superintendent if there is no principal assigned to the building.  The 
request must include the following

1. Name of the book, material, or resource;
2. The author, publisher, and supplier of the material;
3. The physical medium (i.e., book, magazine, video, game, digital subscription, etc.);
4. The cost of the material;
5. A summary of the content of the material, including how it supports age-appropriate 

learning objectives, enriches the curriculum, and/or supports student development and 
learning;

6. The material’s accolades, such as presence on best seller lists, awards won, and 
recommendations from professional library journals and organizations with a focus on K-
12 school library materials; and

7. Whether any of the content in the material represents a perspective that may not be 
universal, such as a political, religious, or social perspective for which disagreement or 
differences of opinion exist.  The summary should include a description of these items.
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The building principal or superintendent will review the library material request and inform the 
requester whether the material will be accepted or denied.  Materials which require expenditure of 
district funds will be processed consistently with the district’s purchasing and procurement policies 
and practices.  There is no appeal from this determination.

Requested Review of Library Materials.  A concerned parent of a current student or patron 
living within the school district boundaries may request the review of a specific library material 
(i.e., a specific book, magazine, etc.) or a portion of a specific library material.  The parent or 
patron must first discuss their concern with the building principal and explain their concern 
regarding the library material.  If there is no principal assigned to that building, the parent or patron 
should discuss their concern with the superintendent.  The board believes most concerns will be 
resolved in this manner.

COMMITTEE REVIEW The superintendent will establish a library material review committee on 
an as-needed basis, consisting of at least one administrator, one teacher, and the librarian or media 
specialist.  If the district has no assigned librarian or media specialist, then the committee will 
include two administrators and a teacher.  The superintendent may appoint any teacher he or she 
deems appropriate based on availability and expertise related to the requested materials.

The school librarian, media specialist, or any individual requesting inclusion of library materials 
is responsible for submitting the request in writing to the library material review committee.  The 
request must include the following

1. Name of the book, material, or resource;
2. The author, publisher, and supplier of the material;
3. The physical medium (i.e., book, magazine, video, game, digital subscription, etc.);
4. The cost of the material;
5. A summary of the content of the material, including how it supports age-appropriate 

learning objectives, enriches the curriculum, and/or supports student development and 
learning;

6. The material’s accolades, such as presence on best seller lists, awards won, and 
recommendations from professional library journals and organizations with a focus on K-
12 school library materials; and

7. Whether any of the content in the material represents a perspective that may not be 
universal, such as a political, religious, or social perspective for which disagreement or 
differences of opinion exist.  The summary should include a description of these items.

The committee will review the requested materials within the timeframe established by the 
superintendent.  In the event the committee does not agree on a particular request, the administrator 
makes the final determination.  There is no appeal from this determination.

Additional Rules for Library Media Review.  Unless the superintendent decides otherwise, the 
library material will remain in circulation while a review is pending.  Unless otherwise required 
by law, no library material will be reviewed again within 1 year after a requested review is 
completed.  Any parent or patron requesting review of multiple library materials may only request 



Page 3 of 3

a maximum of 5 materials to be reviewed at one time, and a new request cannot be submitted until 
the prior review is completed and notice of the determination is provided to the requesting party.  
Nothing in this policy prohibits the superintendent or their designee from reviewing library 
material outside of the review process contained in this policy and taking any action the 
superintendent or their designee deems appropriate.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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[NOTE TO BE DELETED:  Use this policy until January 1, 2025.]

Policy 2003:  Meetings

The formation of policy is public business and will be conducted openly in 
accordance with the Nebraska Open Meetings Act.

1. Types of Meetings

a. The board shall hold its regular meetings on or before the third 
Monday of each month.

b. Special and emergency meetings may be called as provided by 
law.

c. The board may schedule work sessions and retreats in order to 
provide board members and administrators with the opportunity 
to plan, research, and engage in discussion. 

2. Notice 

The board shall give reasonable advance publicized notice of the time and 
place of each of its meetings, which generally will be 48 hours or more in 
advance of the meeting.  Such notice shall be transmitted to all members of 
the board and to the public.  

Notice of regular and special meetings shall be published in a newspaper of 
general circulation within the district and, if available, on the newspaper’s 
website. Newspapers of general circulation in the district include The Clipper.  
Such notice shall contain a statement that the agenda shall be readily available 
for public inspection at the administration office of the school during the 
normal business hours. In addition, the superintendent is authorized, but not 
required, to publish the notice of any meeting on the school district’s website, 
posting in three prominent places within the school district, or by any other 
appropriate method designated by the board.  

In case of refusal, neglect, or inability of the newspaper to timely publish the 
notice, the school district will (1) post the notice on its website, if available, 
and (2) post the notice in a conspicuous public place in the school district’s 
jurisdiction.  The school district will keep a written record of the posting.

When it is necessary to hold an emergency meeting without reasonable 
advance public notice, the nature of the emergency shall be stated in the 
minutes of the meeting, and any formal action taken in such meeting shall 
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pertain only to the emergency.  Complete minutes of such emergency 
meetings specifying the nature of the emergency and any formal action taken 
at the meeting shall be made available to the public no later than the end of 
the next regular business day.

3. Weather Delays

In the event of inclement weather which makes it dangerous or unreasonable 
for board members or members of the public to attend a meeting for which 
notice has already been given, such meeting may be postponed by the board 
president.  The board will communicate the delay to members of the public by 
posting it on the district’s website and by following the same communication 
protocol that the district follows when student attendance at school is called 
off due to inclement weather.  When possible, the board president and 
superintendent will attempt to communicate the information to local media 
members and business owners to assist in notifying the public of the delay.  
Notice of the date, time, and location of the postponed meeting will be 
advertised as required in the “Notice” section above.

4. Minutes

a. The board shall keep minutes of all meetings showing the time, 
place, members present and absent, the method(s) and date(s) 
of the meeting notice, and the substance of all matters discussed.  

b. Any action taken on any question or motion duly moved and 
seconded shall be by roll call vote of the board in open session, 
and the record shall state how each member voted, or if the 
member was absent or not voting.

c. The minutes of all meetings and evidence and documentation 
received or disclosed in open session shall be public record and 
shall be published on the school district's website within ten 
working days of the last meeting or prior to the next convened 
meeting, whichever occurs earlier. The minutes shall be available 
on the website for at least six months.

Adopted on: 12/8/08
Revised on:  1/12/15, 6/12/17, 4/15/19, 8/15/22
Reviewed on: 1/12/15, 6/12/17, 1/15/21



Policy 2008:  Public Participation at Board Meetings

The board of education shall conduct its meetings in accordance with the Nebraska Open 
Meetings Act. 

The board shall make reasonable efforts to accommodate the public’s right to hear the 
discussions and testimony presented at its meetings.  The board shall make available at the 
meeting, for examination and copying by members of the public, at least one copy of all 
reproducible written material to be discussed in open session of the meeting. 

The board is not required to allow citizens to speak at each meeting, but it will provide the 
opportunity for public participation at least four times per year.  Except for closed sessions, 
the board will allow members of the public an opportunity to speak at each meeting.  The 
board may make and enforce reasonable rules and regulations regarding the conduct of 
persons attending, speaking at, videotaping, photographing, or recording its meetings.  

The board shall not require members of the public to identify themselves as a condition for 
admission to the meeting, nor shall such body require that the name of any member of the 
public be placed on the agenda prior to such meeting in order to speak about items on the 
agenda.  However, the board shall require members of the public desiring to address the 
board to identify themselves, including an address and the name of any organization 
represented by such person unless the address requirement is waived to protect the security 
of the individual.

Adopted on: 12/14/81
Revised on: 12/8/08, 05/10/17
Reviewed on: 1/15/21



Policy 2018:  Complaint Procedure

Good communication helps to resolve many misunderstandings and disagreements.  This 
complaint procedure applies to board members, patrons, students and school staff, to 
complaints unless the staff membercomplaint is subject to a different grievance procedure 
pursuant required by law,to policy or contract.  Individuals who have a complaint should 
discuss their concerns with appropriate school personnel in an effort to resolve problems 
at the lowest level of the chain of command. When such those efforts do not resolve 
matters satisfactorily, including matters involving discrimination or harassment on the 
basis of race, color, national origin, sex, marital status, disability, or age, a complainant 
should follow the procedures set forth in any specific policy addressing those areas or the 
procedures set forth below.  Students and employees who believe they have been 
subjected to sex harassment in violation of Title IX should refer to the board’s policy 
titled “Title IX.”Allegations of sex discrimination covered by Title IX will be addressed 
through the board’s Title IX policy.  

References to “coordinator” in this policy refer to the board-designated coordinator for 
the applicable area, such as the Section 504 Coordinator for allegations of disability-
based discrimination.

A preponderance of the evidence will be required to discipline a party accused of 
misconduct.  This means that the investigator must conclude that it is more likely than not 
that misconduct occurred.

Complaint and Appeal Process.

1. The first step is for the complainant to speak directly to the person(s) with whom 
the complainant has a concern. For example, a parent who is unhappy with a 
classroom teacher should initially discuss the matter with the teacher. However, 
the complainant should skip the first step if complainant reasonably believes 
speaking directly to the person would subject complainant or complainant’s 
student to discrimination or harassment.  

2. The second step is for the complainant to speak to the building principal, Title 
IX/504 coordinator, superintendent of schools, or president of the board of 
education, as set forth below.  Anyone with questions about the appropriate 
person to speak with may request clarification from the superintendent.

a) Complaints about the operation, decisions, or personnel within a building 
should be submitted to the principal of the building.

b) Complaints about the operations of the school district or a building 
principal should be submitted in writing to the superintendent of schools.

c) Complaints about the superintendent of schools should be submitted in 
writing to the president of the board of education.



d) Complaints involving discrimination or harassment on the basis of race, 
color, national origin, sex, marital status, disability, or age may also be 
submitted, at any time during the complaint procedure to the School 
District’s Title IX/504applicable coordinator.  Complaints involving 
discrimination or harassment may also be submitted at any time to the 
Office for Civil Rights, U.S. Department of Education: by email at 
OCR.KansasCity@ed.gov; by telephone at (816) 268-0550; or by fax at 
(816) 268-0599. 

3. When a complainant submits a complaint to an administrator or to the Title 
IX/504 coordinator, the administrator or Title IX/504 coordinator shall first 
determine whether another applicable procedure is required by policy or law and 
if so, direct the complaint to the appropriate person to follow that procedure.  If 
not, the administrator or coordinator will promptly and thoroughly investigate the 
complaint, and shall:

a) Determine whether the complainant has discussed the matter with the staff 
member respondent involved.

1) If the complainant has not, the administrator or Title IX/504 
coordinator will urge the complainant to discuss the matter directly 
with that staff memberthe respondent, if appropriate.

2) If the complainant refuses to discuss the matter with the staff 
memberrespondent, the administrator or Title IX/504 coordinator 
shall, in his or her sole discretion, determine whether the complaint 
should or must be pursued further.  

b) Strongly encourage the complainant to reduce his or her concerns to 
writing.  

c) Interview the complainant and, if necessary, the respondent against whom 
the complaint is filed, to determine: 

1) All relevant details of the complaint;

2) All witnesses and documents which the complainant believes 
support the complaint;

3) The action or solution which the complainant seeks.

d) Respond to the complainant. If the complaint involved involves 
discrimination or harassment, the response shall be in writing and shall be 
submitted within 180 calendar days after the administrator or Title IX/504 
coordinator received receives the complaint. 



4. If either the complainant or the accused partyrespondent is not satisfied with the 
administrator’s or the Title IX/504 coordinator’s decision regarding a complaint 
her or she may appeal the decision to the superintendent.  The superintendent may 
assign a qualified designee to hear any appeal.  This provision applies to appeals 
under the board’s policies governing complaints of discrimination or harassment, 
including Title IX and any other policy with a separate grievance or complaint 
procedure, unless that other procedure includes its own appeal process.  All 
requirements for appeals within any other policy apply, and in addition to those 
requirements, the following also apply.  

a) This The appeal must be in writing.

b) This appeal must be received by the superintendent no later than ten three 
(103) calendar days from the date the administrator or Title IX/504 
coordinator communicated his/her decision to the complainantof the 
decision.

c) The For complaints addressed through other applicable procedures that do 
not include a separate investigatory process, the superintendent will 
investigate as he or she deems appropriate. However, all matters involving 
discrimination or harassment shall be promptly and thoroughly 
investigated. 

d) Upon completion of this investigation, theThe superintendent will prepare 
a written decision and inform provide it to the complainant and any other 
person entitled by law to receive the appeal decision in writing of his or 
her decision. If the complaint involved discrimination or harassmentFor 
complaints involving discrimination or harassment, the superintendent 
shall submit the decision within 180 calendar days after the superintendent 
received complainant’s written appeal. Appeals to the superintendent from 
complaints involving discrimination or harassment are final once the 
superintendent delivers the written decision, as are all other 
appeals/complaints to the superintendent unless the complaint can be 
appealed on the limited grounds to appeal to the board below.

5. The board’s role is to set policy, establish and implement a budget, and evaluate 
the superintendent.  The board does not manage the daily operations of the school 
district entrusted to its administration unless required by law or policy.  Because 
of the board’s statutory roles, it does not hear complaints or appeals that may 
involve oversight or discipline of students, staff, or others, unless those involve 
the superintendent as discussed below.  The board does not hear complaints or 
appeals based on allegations of discrimination or harassment unless otherwise 
required by law.  The board will hear appeals only in the following circumstances:
a) When the complaint is about a board policy, not implementation of the 

policy;



b) When the complaint involves the budget or school expenditures that have 
been or must be approved by the board; or

c) When the board is required by law, policy, or contract to hear a complaint 
or appeal.   

5. If either the complainant or the accusedIf a complaint involves those 
limited grounds and a party is not satisfied with the superintendent’s decision 
regarding a the complaint or appeal, he or she may appeal the decision to the 
board.

a)d) This appeal must be in writing.

b)e) This appeal must be received by the board president no later than ten (10) 
calendar days from the date the superintendent communicated his/her 
decision to the complainant.

c)f) This policy allows, but does not require the board to receive statements 
from interested parties and witnesses relevant to the complaint appeal. 
However, all matters involving discrimination or harassment allegations 
against the superintendent shall be promptly and thoroughly investigated 
by the board president or a designee. 

d)g) The board president will notify the complainant and any other person 
legally required to receive the decision in writing of its decision. If the 
complaint involved involves discrimination or harassment allegations 
against the Superintendent, the board president shall submit its the 
decision within 180 calendar days after it receivedreceiving complainant’s 
the written appeal. 

e)h) There is no appeal from any decision of the board unless authorized by 
law.

6. When a formal complaint about the superintendent of schools has beenFormal 
complaints about the superintendent shall be filed with the president of the board.,  
However, complaints about the superintendent do not include disagreement with 
the superintendent’s decision on appeal based on a complaint of discrimination, 
harassment, or action of any other employee who is not the superintendent. Upon 
receipt of a complaint, the board president or his or her designee shall promptly 
and thoroughly investigate the complaint, and shall:

a) Coordinate with school district staff, other than the superintendent, to 
determine if another procedure in policy or law requires the complaint 
against the superintendent to follow another procedure.  If so, the board 
president will coordinate handling the complaint through that procedure.  
If another procedure applies, such as in the case of allegations of sex 
discrimination against the superintendent, the board president or, at his or 



her discretion, the full board will serve only to hear any appeal by a party 
to the complaint.

a)b) Determine whether the complainant has discussed the matter with the 
superintendent.  

1) If the complainant has not, the board president or designee will 
urge or require the complainant to discuss the matter directly with 
the superintendent, if appropriate or required.  

2) If the complainant refuses to discuss the matter with the 
superintendent, the board president shall, in his or her sole 
discretion, determine whether the complaint should or must be 
pursued further.  

b) Strongly encourage the complainant to reduce his or her concerns to 
writing.  

c) Determine, in his or her sole discretion, whether to place the matter on the 
board agenda for consideration at a regular or special meeting by the full 
board.  

d) Respond to the complainant or appeal. If the complaint or appeal involved 
involves discrimination or harassment, the response shall be in writing and 
shall be submitted within 180 calendar days after the president received 
the complaint. 

d)e) Appoint or contract with other individuals qualified to assist the board 
through this process or any other applicable procedure used to address 
allegations against the superintendent.

No Retaliation. The school district prohibits retaliation against any person for filing a 
complaint or for participating in the complaint procedure in good faith. 

Special Rules Regarding Educational Services and Related Services to Students with 
Disabilities.  Students with disabilities and their families have specific rights outlined in 
state and federal law, including administrative processes by which they may challenge 
the educational services being provided by the school district.  Therefore, the appeal 
process contained in this policy may not be used to challenge decisions made by a 
student’s individualized education plan (IEP) team or 504 team.   

Complaints about the educational services provided a student with a disability, including 
but not limited to services provided to a student with an IEP, access to curricular and 
extracurricular activities, and educational placement must be submitted to the school 
district’s Director of Special Education.  The Director of Special Education will address 
the complaint in a manner that he/she deems appropriate and will provide the 



complainant with a copy of the Notice of IDEA Parental Rights promulgated by the 
Nebraska Department of Education.  

Complaints about the educational services provided a student with a disability pursuant to 
a Section 504 plan must be submitted to the school district’s 504 Coordinator.  The 504 
Coordinator will address the complaint in a manner that he/she deems appropriate and 
will provide the complainant with a copy of the Notice of Section 504 Parental Rights 
adopted by the board of education.  

Complaints about the educational services provided to a student who is suspected of 
having a disability must be submitted in writing to the school district’s Director of 
Special Education or to the district’s 504 Coordinator.  The Director of Special Education 
or 504 Coordinator will either refer the student for possible verification as a student with 
a disability or will provide prior written notice of the district’s refusal to do so.     

Bad Faith or Serial Filings.  The purpose of the complaint procedure is to resolve 
complaints at the lowest level possible within the chain of command.  Individuals who 
file complaints (a) without a good faith intention to attempt to resolve the issues raised; 
(b) for the purpose of adding administrative burden; (c) at a volume unreasonable to 
expect satisfactory resolution; or (c) for purposes inconsistent with the efficient 
operations of the district may be dismissed by the superintendent without providing final 
resolution other than noting the dismissal.  There is no appeal from dismissals made 
pursuant to this section.

Adopted on: 8/12/19  
Revised on:  7/12/21
Reviewed on: 7/15/19
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Policy 4023:  Bidding for Construction, Remodeling, Repair, or Related Projects Financed 
with Federal Funds

I. Applicability of the Policy

This policy applies only to construction and contracts undertaken with federal funds which are 
subject to the federal Uniform Grant Guidance (UGG) and other applicable federal law, 
including but not limited to the Education Department and General Administration 
Regulations (EDGAR) and the United States Department of Agriculture (USDA) 
regulations governing school food service programs.  In the event this policy conflicts or 
is otherwise inconsistent with mandatory provisions of the UGG, EDGAR or other 
applicable federal law, the mandatory provisions of the laws shall control.

The District will also comply with the requirements of the public lettings laws (NEB. REV. STAT. 
§§ 73-101 through 73-106) when the contemplated expenditure for the complete project 
exceeds $109,000, the Political Subdivisions Construction Alternatives Act (NEB. REV. 
STAT. §§ 13-2901 through 13-2914), energy financing contracts (NEB. REV. STAT. §§ 66-
1062 through 66-1066), other applicable state laws, and the board’s general policy on 
Bidding for Construction and Related Projects.  In addition, all procurement and 
construction shall comply with the rules and requirements of 2 CFR part 200.317 through 
200.326 and 34 CFR sections 75.601 through 75.615.  In the event of a conflict between 
state and federal law, the more stringent requirement shall apply.

II. All projects undertaken pursuant to this policy will be subject to the following bond 
requirements

A. A bid guarantee from each bidder equivalent to five percent of the bid price.  The 
“bid guarantee” must consist of a firm commitment such as a bid bond, certified 
check, or other negotiable instrument accompanying a bid as assurance that the bidder 
will, upon acceptance of the bid, execute such contractual documents as may be 
required within the time specified.

B. A performance bond on the part of the contractor for 100 percent of the contract 
price.  A “performance bond” is one executed in connection with a contract to secure 
fulfillment of all the contractor's obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the contract price.  A 
“payment bond” is one executed in connection with a contract to assure payment as 
required by law of all persons supplying labor and material in the execution of the 
work provided for in the contract.

III. Construction Projects with an Anticipated Cost of Under $250,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the anticipated cost of the project.  
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1. Construction with an Anticipated Cost of up to $10,000 (Micro-Purchases) 

Micro-purchase means an individual procurement transaction for purchase of supplies or 
services using simplified acquisition procedures, the annual aggregate amount of which 
does not exceed $10,000.  Micro-purchases may be made or awarded without soliciting 
competitive quotations, to the extent district staff determine that the cost of the purchase 
is reasonable.  For purposes of this policy “reasonable” means the purchase is comparable 
to market prices for the geographic area. 

To the extent practicable, the District distributes micro-purchases equitably among 
qualified suppliers. The District will follow its standard policy on purchasing.  

2. Construction with an Anticipated Cost of between $10,000 and $250,000 
(Small PurchaseSimplified Acquisition Procedures) 

For construction projects subject to this policy, small purchasessimplified acquisitions are 
purchases that, in the aggregate amount, is more than $10,000 and less than $250,000 
annually.  For small purchasessimplified acquisitions, price or rate quotes shall be 
obtained in advance from a reasonable number of qualified sources as detailed in the 
district’s standard policies on purchasing and on bid letting and contracts. 

B. Construction Projects with an estimated cost of between $109,000 and $249,999 will 
be made pursuant to the District’s Policy on Bid Letting and Contracts. 

Pursuant to Nebraska law, construction projects which have an anticipated aggregate cost 
of $109,000 or more are subject to state public lettings laws (NEB. REV. STAT. §§ 73-101 
through 73-106).  The board will follow its standard policy on bid letting and contracts 
for construction projects financed with federal funds which have an anticipated aggregate 
cost of between $109,000 and $250,000.  

IV. Construction Projects with an Anticipated Cost Over $250,000 

A. Sealed Bids: All constructions projects subject to this policy with an anticipated cost 
of $250,000 or more will be publicly solicited using the sealed bid method

1. Bids must be solicited from an adequate number of known suppliers, 
providing them sufficient response time prior to the date set for opening the bids, 
for state, local, and tribal governments, the invitation for bids must be publicly 
advertised;

2. The invitation for bids, which will include any specifications and pertinent 
attachments, must define the items or services in order for the bidder to properly 
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respond;

3. Sealed bids will be publicly opened in a place and at the specific time 
stated in the bid solicitation.  Bidders shall be notified of the opening and invited 
to be present.  

4. The contract will be awarded to the lowest responsive and responsible 
bidder. 

a) Where specified in bidding documents, factors such as discounts, 
transportation cost, and life cycle costs must be considered in determining 
which bid is lowest.  
b) Payment discounts will only be used to determine the low bid 
when prior experience indicates that such discounts are usually taken 
advantage of.  
c) Any or all bids may be rejected if there is a sound documented 
reason.

5. The board shall have discretion in determining which bidders are 
responsible and responsive and shall award the contract to the lowest, responsible, 
and responsive bidder whose bid meets the bid specifications.  This means that the 
board will select the bid that offers the best value and award a contract based 
upon the amount of the bid and the bidder’s ability and capacity to carry on the 
work, its equipment and facilities, honesty, integrity, skills, business judgment, 
experience, equipment, facilities, financial stability, past performance, and other 
relevant factors.  

6. The board will generally complete its review of bids and select a vendor 
within 30 days of bid submission.  

B. Advertising for Bids.  

1. The superintendent or designee will arrange to advertise for bids by 
publishing notice in any newspaper of general circulation within the school 
district at least 7 calendar days prior to the date on which bids are due.  

2. Nothing shall prevent the superintendent or designee from advertising in 
additional media outlets or for a longer period of time.

C. Bid Documents

1. The bid documents shall identify the day upon which the bids shall be 
returned, received, or opened and shall identify the hour at which the bids will 
close or be received or opened.  

2. The bid documents shall also provide that such bids shall be opened 
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simultaneously in the presence of the bidders or their representatives.  

3. Bids received after the date and time specified in the bid documents shall 
be returned to the bidder unopened.

4. If bids are being opened on more than one contract, the board, in its 
discretion, may award each contract as the bids are opened.

5. Sealed bids will be opened in a place and at the specific time stated in the 
bid solicitation.  Bidders shall be notified of the opening and invited to be present.  

6. Bids will be reviewed by the Superintendent and/or designee and 
submitted to the board for approval.

7. The board shall have discretion in determining which bidders are 
responsible and responsive and shall award the contract to the lowest, responsible, 
and responsive bidder whose bid meets the bid specifications.  This means that the 
board will select the bid that offers the best value and award a contract based 
upon the amount of the bid and the bidder’s ability and capacity to carry on the 
work, its equipment and facilities, honesty, integrity, skills, business judgment, 
experience, equipment, facilities, financial stability, past performance, and other 
relevant factors.  

8. The board will generally complete its review of bids and select a vendor 
within 30 days of bid submission.  

D. The terms of any construction project undertaken pursuant to this policy will be 
memorialized in a written contract which has been reviewed by the district’s legal 
counsel and approved by the board.  

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions required by section 
200.3226 and described in Appendix II to Part 200—Contract Provisions for non-Federal Entity 
Contracts Under Federal Awards.  This includes a “Buy American” provision that provides that 
as appropriate and to the extent consistent with law, the District and contractor should, to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, 
acquisition, or use of goods, products, or materials produced in the United States (including but 
not limited to iron, aluminum, steel, cement, and other manufactured products). The 
requirements of the Buy American provision must be included in all subawards including all 
contracts and purchase orders for work or products under this award.

B. Contracting with Certain Vendors
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Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will take all necessary 
affirmative steps to assure that minority businesses, women's business enterprises, veteran-
owned businesses, and labor surplus area firms are used when possible and consistent with state 
law.

To the maximum extent practicable, the school food program shall purchase domestic 
commodities or products produced in the U.S. or processed in the U.S. substantially using 
agricultural commodities produced in the U.S.

C. Full and Open Competition 

The district’s procurement transactions will be conducted in a manner providing full and open 
competition consistent with 2 C.F.R §200.319.

D. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the ability to perform 
successfully under the terms and conditions of a proposed procurement.  Consideration will be 
given to such matters as contractor integrity, compliance with public policy, compliance, proper 
classification of employees (see the Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record 
of past performance, and financial and technical resources when conducting a procurement 
transaction. 

The District may not subcontract with or award subgrants to any person or company who is 
debarred or suspended.  For all contracts over $25,000 the District verifies that the vendor with 
whom the District intends to do business with is not excluded or disqualified.  2 C.F.R. Part 200, 
Appendix II(1) and 2 C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded parties list on 
SAM.gov, collecting a certification through the bidding process, and/or by including a 
debarment and suspension provision in the bid and contract documents. The Superintendent or 
his/her designee shall be responsible for such verification.

E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative practice and sound 
business judgment, for the settlement of all contractual and administrative issues arising out of 
procurements.  These issues include, but are not limited to, source evaluation, protests, disputes, 
and claims.  These standards do not relieve the District of any contractual responsibilities under 
its contracts.  Violations of law will be referred to the local, state, or federal authority having 
proper jurisdiction.

F. Record Keeping 

1. Record Retention
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a) The District maintains all records that fully show (1) the amount of funds 
under the grant or subgrant; (2) how the subgrantee uses those funds; (3) the 
total cost of each project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate an effective audit; 
and (6) other records to show compliance with federal program 
requirements. 34 C.F.R. §§ 76.730-.731 and §§ 75.730-.731.  The District 
also maintains records of significant project experiences and results.  34 
C.F.R. § 75.732.  These records and accounts must be retained and made 
available for programmatic or financial audit.  

1.
b) The U.S. Department of Education is authorized to recover any federal 

funds misspent within 5 years before the receipt of a program determination 
letter.  34 C.F.R. § 81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the Nebraska Records 
Management Division as approved by the Nebraska Secretary of State/State 
Records Administrator requires the District to maintain records regarding 
construction projects for a minimum of five (5) years after the sale or 
demolition of the building. However, if any litigation, claim, or audit is 
started before the expiration of the record retention period, the records will 
be retained until all litigation, claims, or audit findings involving the records 
have been resolved and final action taken.  2 C.F.R. § 200.333.

2.
c) Records will be destroyed in compliance with Schedule 10, Schedule 24, 

and State law.  This includes the completion of a Records Disposition 
Report.

2. Maintenance of Construction Records for Projects Financed with Federal Funds  

a) The District must maintain records sufficient to detail the history of all 
construction projects financed with federal funds.  These records will 
include, but are not necessarily limited to the following: rationale for the 
method of construction, selection of contract type, contractor selection or 
rejection, the basis for the contract price (including a cost or price 
analysis), and verification that the contractor is not suspended or debarred.  

3.
b) Retention of construction records shall be in accordance with applicable 

law and Board policy.
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VI. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by the district’s conflict of 
interest policies.  

B. Contracts covered by this policy are subject to the following additional provisions.

1. Employees, officers, and agents engaged in the selection, award, and/or 
administration of district contracts which are prohibited from engaging in such 
actions if a real or apparent conflict of interest is present. 

2. Such a conflict of interest would arise when the employee, officer, or agent, any 
member of his or her immediate family, his or her partner, or an organization 
which employs or is about to employ any of the parties indicated herein, has a 
financial or other interest in or a tangible personal benefit from a firm considered 
for a contract. 

3. The board may determine at its discretion that a financial interest is not 
substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

The officers, employees, and agentsAn employee, officer, agent, and board member of the 
District may neither solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, with the limited exception of unsolicited items of nominal 
value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by officers, employees, 
board members, or agents of the District at the board’s discretion.

VII. Financial Management

A. Identification.  

2. The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

3. The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the financial 
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reporting requirements set forth in the Education Department General 
Administrative Regulations (EDGAR).

C.  Accounting Records  

4. The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records must 
contain information pertaining to grant or subgrant awards, authorizations, 
obligations, unobligated balances, assets, expenditures, income and interest and 
be supported by source documentation.

D. Internal Controls  

5. The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets through 
board review and approval of claims, an annual audit of the district’s finances 
pursuant to the applicable Nebraska Department of Education and federal rules 
and regulations, and comparison of expenditures and outlays to budgeted 
amounts.  The District adequately safeguards all such property and assures that it 
is used solely for authorized purposes. 

E. Budget Control  

6. Actual expenditures or outlays will be compared with budgeted amounts for each 
federal award at least annually and more often as required by law or deemed 
prudent by the board or administrative staff.

F. Payment Methods

The District will comply with applicable methods and procedures for payment that minimize the 
time elapsing between the transfer of funds and disbursement by the District, in accordance with 
the Cash Management Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement basis.  2 CFR § 
200.305. However, if the District receives an advance in federal grant funds, the District will 
remit interest earned on the advanced payment quarterly to the federal agency.  The District may 
retain interest amounts up to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain source documentation 
supporting the federal expenditures (invoices, time sheets, payroll stubs, etc.) and will make such 
documentation available for the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or variations from 
the state-approved budget and grant application need prior approval.  
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When determining how the District will spend its grant funds, the Superintendent or his/her 
designee will review the proposed cost to determine whether it is an allowable use of federal 
grant funds before obligating and spending those funds on the proposed good or service.  All 
costs supported by federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must consider these factors 
when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines when federal 
grant funds are expended.  The Superintendent or his/her designee will also consider whether all 
state - and District-level requirements and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing or Matching

2. The default method for the use of program income for the District is the deduction 
method.  2 C.F.R. § 200.307(e).  Under the deduction method, program income is 
deducted from total allowable costs to determine the net allowable costs.  Program 
income will only be used for current costs unless the District is otherwise directed by the 
federal awarding agency or pass-through entity.  2 C.F.R. § 200.307(e)(1).  The District 
may also request prior approval from the federal awarding agency to use the addition 
method.  Under the addition method, program income may be added to the Federal award 
by the Federal agency and the non-Federal entity.  The program income must then be 
used for the purposes and under the conditions of the Federal award.  2 C.F.R. § 
200.307(e)(2). The District may also request prior approval from the federal awarding 
agency to use the cost sharing or matching method.        

3. While the deduction method is the default method, the District always refers to the grant 
award notice prior to determining the appropriate use of program income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all contributions, including cash 
and third-party in-kind contributions, must be accepted as part of the non-Federal entity's cost 
sharing or matching when such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or program 

objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal award, except 

where the Federal statute authorizing a program specifically provides that Federal 
funds made available for such program can be applied to matching or cost sharing 
requirements of other Federal programs; 

(6) Are provided for in the approved budget when required by the Federal awarding 
agency; and 

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will comply with the rules 
and requirements of 2 CFR 200.430.

VIII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions required by section 
200.326 and described in Appendix II to Part 200—Contract Provisions for non-Federal Entity 
Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will take all necessary 
affirmative steps to assure that minority businesses, women's business enterprises, veteran-
owned businesses, and labor surplus area firms are used when possible consistent with state law.

To the maximum extent practicable, the school food program shall purchase domestic 
commodities or products produced in US or processed in US substantially using agricultural 
commodities produced in US.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the amount of 
funds under the grant or subgrant; (2) how the subgrantee uses those 
funds; (3) the total cost of each project; (4) the share of the total cost of 
each project provided from other sources; (5) other records to facilitate an 
effective audit; and (6) other records to show compliance with federal 
program requirements. 34 C.F.R. §§ 76.730-.731 and §§ 75.730-.731.  The 
District also maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts must be retained 
and made available for programmatic or financial audit.  

b) The U.S. Department of Education is authorized to recover any 
federal funds misspent within 5 years before the receipt of a program 
determination letter.  34 C.F.R. § 81.31(c).  Schedule 10 (Local School 
Districts) and Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by the Nebraska 
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Secretary of State/State Records Administrator requires the District to 
maintain records regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a minimum of six (6) 
years from the date on which the final Financial Status Report is 
submitted, unless otherwise notified in writing to extend the retention 
period by the awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  However, if any 
litigation, claim, or audit is started before the expiration of the record 
retention period, the records will be retained until all litigation, claims, or 
audit findings involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 10, 
Schedule 24, and State law.  This includes the completion of a Records 
Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail the history 
of all procurements.  These records will include, but are not necessarily 
limited to the following: rationale for the method of procurement, 
selection of contract type, contractor selection or rejection, the basis for 
the contract price (including a cost or price analysis), and verification that 
the contractor is not suspended or debarred.  

b) Retention of procurement records shall be in accordance with 
applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information of both students and 
employees is protected.  These include the use of passwords that are changed on a regular basis; 
staff training on the requirements of the Family Educational Rights and Privacy Act (FERPA) 
and State confidentiality requirements; and training on identifying whether an individual 
requesting access to records has the right to the documentation.

Adopted on: 07/10/17
Revised on: 7/15/19, 6/14/21, 8/15/22, 7/17/23
Reviewed on: 
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Policy 4024:  Fiscal Management for Purchasing and Procurement Using Federal Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with federal funds 
which are subject to the federal Uniform Grant Guidance (UGG) and other applicable federal law, 
including but not limited to the Education Department and General Administration Regulations 
(EDGAR) and the United States Department of Agriculture (USDA) regulations governing school 
food service programs.  In the event this policy conflicts or is otherwise inconsistent with 
mandatory provisions of the UGG, EDGAR or other applicable federal law, the mandatory 
provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general purchasing policy, 
which can be found earlier in this subsection.  In the event of a conflict between state and federal 
law, the more stringent requirement shall apply.

This procurement policy shall govern all purchasing activities that relate to any aspect of the 
National School Lunch and Breakfast Programs.  The district’s goal is to fully implement all 
required procurement rules, regulations and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 
and 3019, and by the Nebraska Department of Education.

II.   Procurement System 

The District maintains the following purchasing procedures.

A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s purchasing policy, which can 
be found elsewhere in this section. Except as otherwise provided in the District’s purchasing 
policy, the acquisition of services, equipment, and supplies shall be centralized in the 
administration office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the school district.  
Purchases or commitments of district funds that are not authorized by this policy will be the 
responsibility of the person making the commitment.

B. Methods of Purchasing
o

The type of purchase procedures required depends on the cost of the item(s) being purchased.  

1. Purchases up to $10,000 (Micro-Purchases) 

�
Micro-purchase means an individual procurement transaction for purchase of supplies or services 
using simplified acquisition procedures, the annual aggregate amount of which does not exceed 
$10,000.  Micro-purchases may be made or awarded without soliciting competitive quotations, to 
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the extent district staff determine that the cost of the purchase is reasonable.  For purposes of this 
policy “reasonable” means the purchase is comparable to market prices for the geographic area. 

�
To the extent practicable, the District distributes micro-purchases equitably among qualified 
suppliers. The District will follow its standard policy on purchasing, which can be found earlier in 
this subsection.  

2. Purchases between $10,000 and $250,000 (Small PurchaseSimplified 
Acquisition Procedures) 

Small purchasesSimplified acquisitions are purchases that, in the aggregate amount, is are more 
than $10,000 and less than $250,000 annually.  For For simplified acquisitions small purchases, 
price or rate quotes shall be obtained in advance from a reasonable number of qualified sources as 
detailed in the district’s standard policies on purchasing and on bid letting and contracts, which 
can be found earlier in this subsection. 

3. Purchases Over $250,000

a) Sealed Bids (Formal Advertising)        

�
For purchases over $250,000, the district will generally follow the bidding process outlined in the 
board’s policy on Bidding for Construction, Remodeling, Repair or Site Improvement. 

b) Contract/Price Analysis 

�
The District performs a cost or price analysis in connection with every procurement action in 
excess of $250,000, including contract modifications. The district will make an independent 
estimate of costs prior to receiving bids or proposals.   

4. Noncompetitive Proposals (Sole Sourcing)

a) Procurement by noncompetitive proposals is procurement through 
solicitation of a proposal from only one source and may be used only 
when one or more of the following circumstances apply:

1) The procurement transaction can only be fulfilled by item is 
available only from a single source;

2) The public exigency or emergency for the requirement will not 
permit a delay resulting from providing public notice of a 
competitive solicitation;

3) The federal awarding agency or pass-through entity expressly 
authorizes written approval of noncompetitive proposals in 
response to a written request from the District; or
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4) After solicitation of a number of sources, competition is 
determined inadequate.

b) Noncompetitive proposals may only be solicited with the approval of 
the superintendent or the board.  Sufficient and appropriate 
documentation that justifies the sole sourcing decision must be 
maintained by the superintendent or designee. 

c) A cost or price analysis will be performed for noncompetitive proposals 
when the price exceeds $250,000.

�  
5. Competitive Proposals.  

a) The technique of competitive proposals is normally conducted with 
more than one source submitting an offer, and either a fixed price or 
cost-reimbursement type contract is awarded. It is generally used when 
conditions are not appropriate for the use of sealed bids. If this method 
is used, the following requirements apply:

1) Requests for proposals must be publicized and identify all 
evaluation factors and their relative importance. Any response 
to publicized requests for proposals must be considered to the 
maximum extent practical;

2) Proposals must be solicited from an adequate number of 
qualified sources; and

3) Contracts must be awarded to the responsible firm whose 
proposal is most advantageous to the program, with price and 
other factors considered.

b) The District may use competitive proposal procedures for 
qualifications-based procurement of architectural/engineering (A/E) 
professional services whereby competitors' qualifications are evaluated 
and the most qualified competitor is selected, subject to negotiation of 
fair and reasonable compensation. The method, where price is not used 
as a selection factor, can only be used to procure in procurement of A/E 
professional services. It cannotThe method may not be used to purchase 
other types of services though provided by A/E firms are a potential 
source to perform the proposed effort.
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c) The District may select a proposal that offers the best value and that is 
based upon the proposer’s responsiveness to the proposal, experience, 
reputation, staff qualifications, ability and capacity to carry on the work, 
price, honesty, integrity, skills, business judgment, financial stability, 
past performance, and other relevant factors.  The evaluation may be 
conducted by the school board, a designated committee, or another 
designee of the school board.

C. Use of Purchase (Debit & Credit) Cards
o

District use of purchase cards is subject to the policy on purchase cards which can be found 
elsewhere in this subsection. 

D. Federal Procurement System Standards
o

The district’s procurement transactions will be conducted in a manner providing full and open 
competition consistent with 2 C.F.R §200.319.

o
The District will maintain and follow general procurement standards consistent with 2 C.F.R.  
§200.318. 

E. Debarment and Suspension  
o

The District awards contracts only to responsible contractors possessing the ability to perform 
successfully under the terms and conditions of a proposed procurement.  Consideration will be 
given to such matters as contractor integrity, compliance with public policy, compliance, proper 
classification of employees (see the Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record 
of past performance, and financial and technical resources when conducting a procurement 
transaction. 

o
The District may not subcontract with or award subgrants to any person or company who is 
debarred or suspended.  For all contracts over $25,000 the District verifies that the vendor with 
whom the District intends to do business with is not excluded or disqualified.  2 C.F.R. Part 200, 
Appendix II(1) and 2 C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded parties list on SAM.gov, 
collecting a certification through the bidding process, and/or by including a debarment and 
suspension provision in the bid and contract documents. The Superintendent or his/her designee 
shall be responsible for such verification.

F. Settlements of Issues Arising Out of Procurements
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The District alone is responsible, in accordance with good administrative practice and sound 
business judgment, for the settlement of all contractual and administrative issues arising out of 
procurements.  These issues include, but are not limited to, source evaluation, protests, disputes, 
and claims.  These standards do not relieve the District of any contractual responsibilities under 
its contracts.  Violations of law will be referred to the local, state, or federal authority having proper 
jurisdiction.

III.Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by the district’s conflict 
of interest policies.  

B. Purchases covered by this policy are subject to the following additional provisions.

1. Employees, officers, and agents engaged in the selection, award, and/or 
administration of district contracts which are prohibited from engaging in such 
actions if a real or apparent conflict of interest is present. 

2. Such a conflict of interest would arise when the employee, officer, or agent, any 
member of his or her immediate family, his or her partner, or an organization 
which employs or is about to employ any of the parties indicated herein, has a 
financial or other interest in or a tangible personal benefit from a firm 
considered for a contract. 

3. The board may determine at its discretion that a financial interest is not 
substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

The officers, employees, and agentsAn employee, officer, agent, and board member of the District 
may neither solicit nor accept gratuities, favors, or anything of monetary value from contractors or 
parties to subcontracts, except that this provision does not prohibit the receipt of unsolicited items 
of nominal value.  For purposes of this policy, “nominal value” means a fair market value of $25 
or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand, written reprimand, 
suspensions without pay, or termination of employment, will be applied for violations of such 
standards by officers, employees, board members, or agents of the District.

IV. Property Management Systems

A. Property Classifications
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1. Equipment means tangible personal property (including information 
technology systems) having a useful life of more than one year and a per-unit 
acquisition cost which that equals or exceeds the lesser of the capitalization 
level established by the District for financial statement purposes, or $105,000. 

2. Supplies means all tangible personal property other than those described in 
§200.33 Equipment.  A computing device is a supply if the acquisition cost is 
less than the lesser of the capitalization level established by the District for 
financial statement purposes or $5,000, regardless of the length of its useful life.  
2 C.F.R. §200.94. 

3. Computing Devices means machines used tothat acquire, store, analyze, 
process, and publish data and other information electronically, including 
accessories (or “peripherals”) for printing, transmitting and receiving, or storing 
electronic information.  2 C.F.R. §200.20. 

4. Capital Assets means tangible or intangible assets used in operations having a 
useful life of more than one year which are capitalized in accordance with 
GAAP.  Capital assets include: 

a) Land, buildings (facilities), equipment, and intellectual property 
(including software) whether acquired by purchase, construction, 
manufacture, lease-purchase, exchange, or through capital leases; and 

b) Additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or alterations to capital 
assets that materially increase their value or useful life (not ordinary 
repairs and maintenance).  2 C.F.R. §200.12. 

B. Inventory Procedure
o

Newly purchased property shall be received and inspected by the staff member who ordered it to 
ensure that that it matches the purchase order, invoice, or contract and that it is in acceptable 
condition.

o
Equipment, Computing Devices, and Capital Assets must be tagged with an identification number, 
manufacturer, model, name of individual who tagged the item, and date tagged).

C. Inventory Records
o

For equipment, computing devices, and capital assets purchased with federal funds, the following 
information is maintained in the property management system:

1. Serial number;
2. District identification number;
3. Manufacturer;
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4. Model;
5. Date tagged and individual who tagged it;
6. Source of funding for the property;
7. Who holds title;
8. Acquisition date and cost of the property; 
9. Percentage of federal participation in the project costs for the federal award 

under which the property was acquired; 
10. Location, use and condition of the property; and
11. Any ultimate disposition data including the date of disposal and sale price of 

the property.  

The inventory list shall be adjusted by the superintendent of schools or his/her designee for 
property that is sold, lost, stolen, cannot be repaired, or that cannot be located.

D. Physical Inventory

1. A physical inventory of the property must be taken and the results reconciled 
with the property records at least once every two years.  

2. The Superintendent or his/her designee will ensure that the physical inventory 
is performed.  The physical inventory will generally occur during the months 
of June or July, but may be conducted during other time periods with the 
approval of the superintendent. 

E. Maintenance 

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate maintenance procedures to 
ensure that property is kept in good condition. 

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are in place to prevent 
loss, damage, or theft of the property.  The District will notify the Federal agency or pass-through 
entity of any loss, damage, or theft of equipment that will have an impact on the program.   

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired as long as needed, 
whether or not the project or program continues to be supported by the federal award, and the 
District will not encumber the property for any non-federal program use without prior approval of 
the federal awarding agency and the pass-through entity.  

H. Disposal of Equipment

When it is determined that original or replacement equipment acquired under a federal award is 
no longer needed for the original project or program or for other activities currently or previously 
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supported by a federal awarding agency, the Superintendent or his/her designee will contact the 
awarding agency (or pass-through for a state-administered grant) for disposition instructions.  

o
If the item has a current FMV fair market value of $105,000 or less, it may be retained, sold, or 
otherwise disposed of with no further obligation to the federal awarding agency or pass-through 
entity. 

I. Equipment Retention 

When included in the terms and conditions of the Federal award, the Federal agency may permit 
the recipient to retain equipment, or authorize a pass-through entity to permit the recipient to retain 
equipment, with no further obligation to the Federal Government unless prohibited by Federal 
statute or regulation. 

I.J.Equipment and Capital Expenditures

All equipment and capital expenditures shall comply with the rules and requirements of 2 CFR 
200.439.

J.K. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR 200.436.

V. Financial Management
o

A. Identification  
o

The District will identify, in its accounts, all federal awards received and expended and the federal 
programs under which they were received.  Federal program and award identification include, as 
applicable, the CFDA title and number, federal award identification number and year, name of the 
federal agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 
o

The District will make an accurate, current, and complete disclosure of the financial results of each 
federal award or program in accordance with the financial reporting requirements set forth in the 
Education Department General Administrative Regulations (EDGAR).   

o
C.  Accounting Records  

o
The District maintains records which adequately identify the source and application of funds 
provided for federally-assisted activities.  These records must contain information pertaining to 
grant or subgrant awards, authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

o
D. Internal Controls  



Page 9 of 13

o
The Superintendent or his/her designee must maintain effective control and accountability for all 
funds, real and personal property, and other assets through board review and approval of claims, 
an annual audit of the district’s finances pursuant to the applicable Nebraska Department of 
Education and federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and assures that it is used 
solely for authorized purposes. 

E. Budget Control  
o

Actual expenditures or outlays will be compared with budgeted amounts for each federal award at 
least annually and more often as required by law or deemed prudent by the board or administrative 
staff.  

F. Payment Methods

The District will comply with applicable methods and procedures for payment that minimize the 
time elapsing between the transfer of funds and disbursement by the District, in accordance with 
the Cash Management Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement basis.  2 CFR § 200.305. 
However, if the District receives an advance in federal grant funds, the District will remit interest 
earned on the advanced payment quarterly to the federal agency.  The District may retain interest 
amounts up to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain source documentation 
supporting the federal expenditures (invoices, time sheets, payroll stubs, etc.) and will make such 
documentation available for the Nebraska Department of Education to review upon request. 

G. Allowability of Costs
o

Expenditures must be aligned with approved budgeted items.  Any changes or variations from the 
state-approved budget and grant application need prior approval.  

When determining how the District will spend its grant funds, the Superintendent or his/her 
designee will review the proposed cost to determine whether it is an allowable use of federal grant 
funds before obligating and spending those funds on the proposed good or service.  All costs 
supported by federal education funds must meet the standards outlined in EDGAR, 2 CFR Part 
3474 and 2 CFR Part.  The Superintendent or his/her designee must consider these factors when 
making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines when federal grant 
funds are expended.  The Superintendent or his/her designee will also consider whether all state - 
and District-level requirements and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing or Matching
(2)
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The default method for the use of program income for the District is the deduction method.  2 
C.F.R. § 200.307(e).  Under the deduction method, program income is deducted from total 
allowable costs to determine the net allowable costs.  Program income will only be used for current 
costs unless the District is otherwise directed by the federal awarding agency or pass-through 
entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior approval from the federal 
awarding agency to use the addition method.  Under the addition method, program income may be 
added to the Federal award by the Federal agency and the non-Federal entity.  The program income 
must then be used for the purposes and under the conditions of the Federal award.  2 C.F.R. § 
200.307(e)(2). The District may also request prior approval from the federal awarding agency to 
use the cost sharing or matching method.        

(3)
While the deduction method is the default method, the District always refers to the grant award 
notice prior to determining the appropriate use of program income.    

(4)   
I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all contributions, including cash 
and third-party in-kind contributions, must be accepted as part of the non-Federal entity's cost 
sharing or matching when such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal award, except where 

the Federal statute authorizing a program specifically provides that Federal funds 
made available for such program can be applied to matching or cost sharing 
requirements of other Federal programs; 

(6) Are provided for in the approved budget when required by the Federal awarding 
agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will comply with the rules 
and requirements of 2 CFR 200.430.

VI. Written Compensation Policies

A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep specific documents to 
demonstrate the amount of time they spent on grant activities.  This includes an employee whose 
salary is paid with state or local funds but is used to meet a required “match” in a federal program.  
These documents, known as time and effort records, are maintained in order to charge the costs of 

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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personnel compensation to federal grants.  Charges to federal awards for salaries and wages must 
be based on records that accurately reflect the work performed.  These records must: 

(5) Be supported by a system of internal controls which provides reasonable assurance 
that the charges are accurate, allowable, and properly allocated; 

(6) Be incorporated into official records; 
(7) Reasonably reflect total activity for which the employee is compensated, not 

exceeding 100% of compensated activities; 
(8) Encompass both federally assisted and all other activities compensated by the 

District on an integrated basis; 
(9) Comply with the established accounting policies and practices of the District and 
(10) Support the distribution of the employee’s salary or wages among specific activities 

or costs objectives.

B. Time and Effort Procedures

Time and effort procedures will follow and comply with 2 CFR 200.430(i).

C. Fringe Benefits

Except as provided otherwise by federal law, the costs of fringe benefits will be allowable provided 
that the benefits are reasonable and required by law, a district-employee agreement, or another 
policy of the District.

D. Leave  

The cost of fringe benefits in the form of regular compensation paid to employees during periods 
of authorized absences from the job, such as for annual leave, family-related leave, sick leave, 
holidays, court leave, military leave, administrative leave, and other similar benefits, are allowable 
if they are provided under established written District leave policies.

E. Unexpected or Extraordinary Circumstances

In the event of a pandemic or other unexpected or extraordinary circumstance, the District may 
close school or individual buildings.  In such case, the District may compensate federally funded 
or other employees during such closure to ensure the return of staff to employment after the closure 
as allowed by state or federal law. 

F. Documentation for Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will comply with the rules 
and requirements of 2 CFR 200.430.

o
VII. Other Contract Matters.

A. Required Terms
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The non-Federal entity's contracts must contain the applicable provisions required by section 
200.326 and described in Appendix II to Part 200—Contract Provisions for non-Federal Entity 
Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will take all necessary 
affirmative steps to assure that minority businesses, women's business enterprises, veteran-owned 
businesses, and labor surplus area firms are used when possible consistent with state law.

Buy American.  The District participates in the National School Lunch Program and School 
Breakfast Program and is required to use the nonprofit food service funds, to the maximum extent 
practicable, to buy domestic commodities or products for Program meals.  A “domestic commodity 
or product” is defined as one that is either produced in the U.S. or is processed in the U.S. 
substantially using agricultural commodities that are produced in the U.S. as provided in 7 CFR 
210.21(d).
The District may deviate from this general requirement only if:

� The product is not produced or manufactured in the U.S. in sufficient and reasonably 
available quantities of a satisfactory quality; or

� Competitive bids reveal the costs of a U.S. product are significantly higher than the non-
domestic product.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the amount of 
funds under the grant or subgrant; (2) how the subgrantee uses those 
funds; (3) the total cost of each project; (4) the share of the total cost of 
each project provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show compliance with federal 
program requirements. 34 C.F.R. §§ 76.730-.731 and §§ 75.730-.731.  
The District also maintains records of significant project experiences 
and results.  34 C.F.R. § 75.732.  These records and accounts must be 
retained and made available for programmatic or financial audit.  

b) The U.S. Department of Education is authorized to recover any federal 
funds misspent within 5 years before the receipt of a program 
determination letter.  34 C.F.R. § 81.31(c).  Schedule 10 (Local School 
Districts) and Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by the Nebraska 
Secretary of State/State Records Administrator requires the District to 
maintain records regarding federal awards for a minimum of six (6) 
years.  Consequently, the District shall retain records for a minimum of 
six (6) years from the date on which the final Financial Status Report is 
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submitted, unless otherwise notified in writing to extend the retention 
period by the awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  However, if 
any litigation, claim, or audit is started before the expiration of the 
record retention period, the records will be retained until all litigation, 
claims, or audit findings involving the records have been resolved and 
final action taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 10, Schedule 
24, and State law.  This includes the completion of a Records 
Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail the history of all 
procurements.  These records will include, but are not necessarily 
limited to the following: rationale for the method of procurement, 
selection of contract type, contractor selection or rejection, the basis for 
the contract price (including a cost or price analysis), and verification 
that the contractor is not suspended or debarred.  

b) Retention of procurement records shall be in accordance with applicable 
law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information of both students and 
employees is protected.  These include the use of passwords that are changed on a regular basis; 
staff training on the requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an individual requesting 
access to records has the right to the documentation.

Adopted on: 07/10/17
Revised on: 8/13/18, 7/15/19, 6/14/21, 8/15/22, 7/17/23
Reviewed on:
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Policy 3033:  Press Releases and Other Official Communication with the Public

Only individuals who have prior administrative approval may issue  press releases or other 
official communications regarding school-related activities and events in furtherance of the 
individual’s official responsibilities.  The superintendent may delegate responsibility for 
communicating with the media to building principals, the activities director, event sponsors, and 
other staff on an ad hoc basis. 

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



POLICY 5005: TRANSPORTATION OF STUDENTS

The school district will provide free transportation, partially provide free transportation,
or pay an allowance for transportation in lieu of free transportation on each day school is in
session to the students who reside in the district and qualify for transportation according to the
district’s transportation plan. The families of students who will not be provided transportation
pursuant to the district’s plan or who must drive students to a pick-up point will be reimbursed
according to statute if they qualify for such reimbursement. Parents seeking mileage
reimbursement must submit requests to the district on forms that may be obtained from the office
of the Superintendent of Schools.

When a student who has been attending the district is placed into foster care, school district staff
will collaborate with state and local child welfare agencies to determine whether transportation is
required under state law when it is in the child’s best interest that their school of origin be
maintained. The district will only provide transportation to students placed in foster care when
the responsible child welfare agency agrees to reimburse the school district for the cost of
transportation or when transportation is otherwise required by law. The board designates the
Superintendent of Schools as the initial point of contact for child welfare agency representatives
to discuss transportation issues related to children in foster care.

● Students who are homeless will be provided with transportation pursuant to Board Policy
9012.

● The district will provide transportation to tuition students in accordance with the contract
provisions, if any, for services from the contracting districts.

● The use of buses for class parties, field trips, and similar purposes shall require the prior
approval of the superintendent or appropriate principal.

Adopted on: 02/09/09
Revised on: 07/10/17
Reviewed on: 12/13/21



Policy 3034:  Copying Fees for School District Records

Requests for copies of school district records shall be subject to 
applicable copying fees.  No fee shall be charged for providing a copy of a 
student or public record if a specific law or regulation requires the copy to be 
provided without charge.

Student Records.  Students and their parents or guardians shall not be 
charged any fee to inspect and review the student’s files or records.  Students 
and their parents or guardians who desire a copy of the student’s files or 
records shall pay the reasonable cost of reproduction as follows:

� Black and white letter or legal-sized photocopies:  No charge for the 
first ___ copies;  ___ cents for each copied page thereafter. 

� Computer data printouts:  No charge for the first ___ pages; ___ 
cents for each page thereafter.

� Other medium:  Actual cost of reproduction.
� Postage fees:  Actual cost

Students and their parents or guardians shall not be charged any fee:

� To search for or retrieve any student’s files or records.
� For a copy of a student’s Individualized Education Plan (IEP).
� For copy of the special education evaluation report and the 

documentation of determination of eligibility for special education 
services upon completion of the administration of assessments and 
other evaluation measures.

� If the fee effectively prevents the parents from exercising their right 
to inspect and review student records.

Student Records – Transfer School.  A copy of the student’s files or 
records, including academic material and any disciplinary material relating to 
any suspension or expulsion shall be provided at no charge, upon request, to 
any public or private school to which the student transfers.

Public Records.  Individuals requesting copies of public records shall pay the 
actual added cost of making the copies available.  

� For photocopies, actual added costs may include a reasonably 
apportioned cost of the supplies, such as paper, toner, other 



equipment used in preparing the copies, and any additional payment 
obligation for the time of contractors necessarily incurred to comply 
with the copy request.  

� For printouts of computerized data on paper, actual added cost may 
include computer run time and the cost of materials for making the 
copy.  

� For electronic data, the actual added cost may include the 
reasonably calculated actual added cost of the computer run time, 
any necessary analysis and programming, and production of a report 
in the form furnished to the requester. 

� For residents of Nebraska, Tthe actual added cost shall not include 
any charge for the existing salary or pay obligation to public officer 
or employees for the first four eight hours of searching, identifying, 
physically redacting, or copying records, but fees may be charged 
after the first four eight hours.  The fee for records shall not include 
any charge for the services of an attorney or any other person to 
review the requested public records seeking a legal basis to withhold 
the public records from the public.  No special service charge or fee 
shall be charged for copies of blank forms or pages that have all 
meaningful information redacted.

� For nonresidents of Nebraska, the actual added cost used as the 
basis for the calculation of a fee for records may include a charge 
for the proportion of the existing salary or pay obligation to the 
public officers or employees, including a proportional charge for the 
services of an attorney to review the requested public records, for 
the time spent searching, identifying, physically redacting, copying, 
or reviewing such records.  

� The district shall not charge any fee for copies of public records that 
is prohibited by law but reserves the right to charge any other fee 
allowed by law.  

The fee schedule for public records copies is as follows:

� Black and white letter or legal-sized photocopies:  No charge for the 
first ___ copies;  ___ cents for each copied page thereafter.

� Computer data printouts:  No charge for the first ___ pages; ___ 
cents for each page thereafter.

� Other medium:  Actual cost of reproduction.
� Postage fees:  Actual cost



Deposit.  The school district may require a deposit before providing copies of 
student or public records if the estimated cost to fulfill the request exceeds 
fifty dollars.

Waiver.  Documents may be furnished without charge or at a reduced charge 
where the district determines that waiver or reduction is in the public interest.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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Policy 3004:  Nondiscrimination

The School District does not discriminate on the basis of prohibited factors in employment 
and educational programs/activities.  The School District affirmatively strives to provide 
equal opportunity for all as required by:

Title VI of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race, 
color, religion, or national origin

Title VII of the Civil Rights Act of 1964 as amended - prohibits discrimination in 
employment on the basis of race, color, religion, sex, or national origin

Title IX of the Education Amendments of 1972 - prohibits discrimination on the basis 
of sex

Age Discrimination in Employment Act of 1967 (ADEA) as amended - prohibits 
discrimination on the basis of age with respect to individuals who are at least 40

The Equal Pay Act of 1963 as amended - prohibits sex discrimination in payment of 
wages to women and men performing substantially equal work in the same 
establishment

Section 504 of the Rehabilitation Act of 1973 - prohibits discrimination against the 
disabled

Americans with Disabilities Act of 1990 (ADA) - prohibits discrimination against 
individuals with disabilities in employment, public service, public accommodations 
and telecommunications

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to 
provide up to 12 weeks of unpaid, job-protected leave to "eligible" employees for 
certain family and medical reasons

The Pregnancy Discrimination Act of 1978 - prohibits discrimination in employment 
on the basis of pregnancy, childbirth, or related medical conditions

The Pregnant Workers Fairness Act (PWFA) – requires covered employers to provide 
reasonable accommodations to qualified employee’s or applicant’s known limitations 
related to, affected by, or arising out of pregnancy, childbirth, or related medical 
conditions.

The Uniformed Services Employment and Reemployment Rights Act (USERRA) – 
provides job protections and reemployment rights to military reservists and National 
Guard members called to active duty
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The Boy Scouts of America Equal Access Act which prohibits discrimination against 
groups that wish to access district facilities 

The Nebraska Fair Employment Practice Act (FEPA) – prohibits employment 
discrimination on the basis of race, color, national origin, religion, sex (including 
pregnancy), disability, marital status, and retaliation

Nebraska Age Discrimination in Employment Act (Age Act) – prohibits employment 
discrimination on the basis of age for those individuals who are over 40 years of age

The Equal Pay Act of Nebraska – prohibits discriminatory wage practices based on sex 

The Nebraska Equal Opportunity in Education Act – prohibits discrimination on the 
basis of sex (including pregnancy) by any educational institution 

Veterans Preference Law (NEB. REV. STAT §§ 48-225 to 48-231) - stipulates categorical 
preferences for employment for military veterans and for the spouses of disabled 
veterans

Additional School Board policies prohibit harassment and/or discrimination against 
students, employees, or patrons on the basis of sex, race, color, ethnic or national origin, 
religion, marital status, disability, age, pregnancy, and any other legally prohibited basis. 
Retaliation for engaging in a protected activity is also prohibited.

Any person who believes she or he has been discriminated against, denied a benefit, or 
excluded from participation in any district education program or activity may file a 
complaint using the district’s complaint procedures.

Inquiries regarding compliance with any of the laws referred to in this policy may be 
directed to the superintendent or to the district’s Title IX and/or Section 504/ADA 
Coordinator. 

Adopted on: 11/10/08
Revised on: 07/10/17
Reviewed on: 03/15/21



Policy 3027:  Title IX 

Nondiscrimination.  The school district does not discriminate on the basis of sex and prohibits sex 
discrimination in any education program or activity that it operates including in admission and 
employment.  Inquiries about Title IX may be referred to the school district’s Title IX Coordinator, 
the U.S. Department of Education’s Office for Civil Rights, or both.  The school district’s Title IX 
Coordinator may be contacted at Title IX Coordinator, 210 9th Street, Shelton, NE 68876, 
rprovince@sheltonbulldogs.org, 308-647-5459. [Office Address], [Email Address], [Telephone 
Number].  The school district’s nondiscrimination policy and grievance procedures are included this 
policy, or can be accessed at: https://www.sheltonbulldogs.org[Insert Webpage Here].  To report 
information about conduct that may constitute sex discrimination or make a complaint of sex 
discrimination under Title IX, please contact the Title IX Coordinator.

Publication Notice. The school district will include the following notice on its website and in each 
handbook, catalog, announcement, bulletin, application form, and other places as required by law:

The school district prohibits sex discrimination in any education program or activity that it 
operates and individuals may report concerns or questions to the Title IX Coordinator.  The school 
district’s Title IX policy, notice, and other information may be accessed at the following link:  
Notice of Nondiscrimination [Insert Link to Notice of Nondiscrimination]

Retaliation Prohibited.  Retaliation, including peer retaliation, is prohibited in the school district’s 
education program or activity.  If the school district has information about conduct that reasonably 
may constitute retaliation under Title IX, it may be required to treat it as an allegation of sex 
discrimination.  Upon receiving a complaint alleging retaliation, the school district will initiate its 
grievance procedures or informal resolution process.

Definitions.  As used in this policy, the following terms are defined as follows:

Complainant means an employee, a student, or a parent, guardian, or other individual with the 
legal right to act on behalf of a complainant who is alleged to have been subjected to conduct that 
could constitute sex discrimination, including sex-based harassment; or any other person who 
may have been subjected to sex discrimination when that person was participating or attempting 
to participate in the school district’s education program or activity.

Complaint means an oral or written request to the school district that objectively can be 
understood as a request for the school district to investigate and make a determination about 
alleged sex discrimination under Title IX.

Consent for purposes of this policy means the willingness in fact for conduct to occur.  An 
individual may, as a result of age, incapacity, disability, lack of information, or other 
circumstances be incapable of providing consent to some or all sexual conduct or activity.  Neither 
verbal nor physical resistance is required to establish that an individual did not consent. School 
district officials will consider the totality of the circumstances in determining whether there was 
consent for any specific conduct.  Consent may be revoked or withdrawn at any time.

mailto:rprovince@sheltonbulldogs.org
https://www.sheltonbulldogs.org/
https://docs.google.com/document/d/1QgRwCr3mnP053TaE4ltPUrdYCKlziD9A/edit?usp=sharing&ouid=108473570027144908398&rtpof=true&sd=true


Respondent means a person who is alleged to have violated the school district’s prohibition on 
sex discrimination.  When a sex discrimination complaint alleges that the school district’s policy 
or practice discriminates on the basis of sex, the school district is not considered a respondent.

Sex-based harassment prohibited by this part is a form of sex discrimination and means sexual 
harassment and other harassment on the basis of sex that is:

Quid pro quo harassment. An employee, agent, or other person authorized by the school 
district to provide an aid, benefit, or service under the school district’s education program or 
activity explicitly or impliedly conditioning the provision of such an aid, benefit, or service 
on a person’s participation in unwelcome sexual conduct;

Hostile environment harassment. Unwelcome sex-based conduct that, based on the totality 
of the circumstances, is subjectively and objectively offensive and is so severe or pervasive 
that it limits or denies a person’s ability to participate in or benefit from the school district’s 
education program or activity (i.e., creates a hostile environment). Whether a hostile 
environment has been created is a fact-specific inquiry that includes consideration of the 
following:

� The degree to which the conduct affected the complainant’s ability to access the school 
district’s education program or activity;

� The type, frequency, and duration of the conduct;

� The parties’ ages, roles within the school district’s education program or activity, 
previous interactions, and other factors about each party that may be relevant to 
evaluating the effects of the conduct;

� The location of the conduct and the context in which the conduct occurred; and

� Other sex-based harassment in the school district’s education program or activity.

Sexual assault meaning an offense classified as a forcible or nonforcible sex offense under 
the uniform crime reporting system of the Federal Bureau of Investigation;

Sex Offenses, Forcible—Any sexual act directed against another person, without the consent 
of the victim including instances where the victim is incapable of giving consent.

� Rape—(Except Statutory Rape) The carnal knowledge of a person, without the 
consent of the victim, including instances where the victim is incapable of giving 
consent because of his/her age or because of his/her temporary or permanent mental 
or physical incapacity.

� Sodomy—Oral or anal sexual intercourse with another person, without the consent of 
the victim, including instances where the victim is incapable of giving consent because 
of his/her age or because of his/her temporary or permanent mental or physical 
incapacity

� Sexual Assault With An Object—To use an object or instrument to unlawfully 
penetrate, however slightly, the genital or anal opening of the body of another person, 



without the consent of the victim, including instances where the victim is incapable of 
giving consent because of his/her age or because of his/her temporary or permanent 
mental or physical incapacity

� Fondling—The touching of the private body parts of another person for the purpose 
of sexual gratification, without the consent of the victim, including instances where 
the victim is incapable of giving consent because of his/her age or because of his/her 
temporary or permanent mental or physical incapacity.

Sex Offenses, Non-forcible—(Except Prostitution Offenses) Unlawful, non-forcible sexual 
intercourse.

� Incest—Non-Forcible sexual intercourse between persons who are related to each 
other within the degrees wherein marriage is prohibited by law

� Statutory Rape—Non-Forcible sexual intercourse with a person who is under the 
statutory age of consent

Dating violence meaning violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim and where the existence of such 
a relationship shall be determined based on a consideration of the length and type of 
relationship and the frequency of interaction between the persons involved in the relationship;

Domestic violence meaning felony or misdemeanor crimes committed by a person who:

� Is a current or former spouse or intimate partner of the victim under the family or 
domestic violence laws of the jurisdiction of the school district, or a person similarly 
situated to a spouse of the victim;

� Is cohabitating, or has cohabitated, with the victim as a spouse or intimate partner;

� Shares a child in common with the victim; or

� Commits acts against a youth or adult victim who is protected from those acts under 
the family or domestic violence laws of the jurisdiction

Stalking meaning engaging in a course of conduct directed at a specific person that would 
cause a reasonable person to fear for the person’s safety or the safety of others or suffer 
substantial emotional distress.

Response to Sex-based Harassment.

All Employees.  All school district employees must notify the Title IX Coordinator when the 
employee has information about conduct that reasonably may constitute sex discrimination, 
including sex-based harassment under Title IX.

Title IX Coordinator. The school district will designate and authorize at least one employee as 
the school district’s “Title IX Coordinator,” to coordinate the school district’s efforts to comply 
with its responsibilities under Title IX and this policy.  The superintendent or Title IX Coordinator 
is authorized to delegate specific duties to one or more designees.  



For conduct that could constitute sex-based harassment, the Title IX Coordinator must take the 
following actions:

� Offer and coordinate supportive measures for the complainant and for the respondent;

� Notify the complainant or the individual who reported the conduct of the grievance 
procedures and, if appropriate, the informal resolution process. 

� Take other appropriate steps to avoid the recurrence of sex discrimination and restore or 
maintain equal access to the school district’s programs and activities.

Supportive Measures.   The school district will provide supportive measures, as appropriate, in 
cases involving sex-based harassment.  These measures may include but are not limited to: 
counseling; extending deadlines; increased supervision; no-contact directives; leaves of absence; 
changes in class, work, or activities, regardless of whether there is a comparable alternative; and 
training and education programs related to sex-based harassment.  Supportive measures may be 
continued, modified, or discontinued at the conclusion of any grievance process.  Supportive 
measures will not be disclosed to anyone other than the person to whom they apply and others, 
including school officials, who need to know the supportive measures to implement them.

Requests to Modify Supportive Measures.  A complainant or respondent may request 
modification or reversal of the school district’s decision to provide, deny, change, or terminate 
supportive measures applicable to them.  Requests must be made to the Title IX Coordinator in 
writing, and an impartial individual will review the request.

Students with Disabilities.  If the complainant or respondent is a student with a disability, the 
Title IX Coordinator will consult with one or more members of the student’s IEP or Section 504 
team to determine compliance with those laws while implementing supportive measures and all 
other requirements of this policy and Title IX.

Emergency Removal.  The school district is authorized to remove a respondent from the school 
district’s education program or activity on an emergency basis, provided that the school district 
undertakes an individualized safety and risk analysis; determines that an imminent and serious 
threat to the health or safety of a complainant or other persons arising from the allegations of sex 
discrimination justifies removal; and provides the respondent with notice and an opportunity to 
challenge the decision immediately following the removal.

Administrative Leave.  The school district is authorized to place an employee respondent on 
administrative leave from employment responsibilities during the pendency of the school 
district’s grievance procedures.

Informal Resolution.  The school district may offer an informal resolution process unless the 
complaint includes allegations that an employee engaged in sex-based harassment of a student or 
informal resolution would be contrary to law.  Prior to initiating informal resolution, the parties will 
be provided with notice of the allegations.  Participation in informal resolution is voluntary, and any 
informal resolution will include consent from the complainant and respondent, the ability to withdraw 



from the process, and the right to resume the grievance process.  If an agreement is reached, it 
precludes the parties from initiating or resuming the grievance process.

The informal resolution facilitator will not be the same person as the investigator or the decisionmaker 
in the school district’s grievance procedures.  Potential terms that may be included in an informal 
resolution agreement include but are not limited to restrictions on contact, restrictions on participation 
in programs or activities, and disciplinary sanctions.  

If informal resolution is offered, the school district will maintain all evidence gathered, 
communications about the informal resolution process, and the agreement reached.  This information 
will be disclosed to outside individuals only as permitted by law and if required to implement the 
requirements of the agreement or Title IX.  If no agreement is reached, only relevant and permissible 
evidence received during the informal resolution process will be considered during the grievance 
process.

Grievance Procedures to Resolve Complaints of Sex Discrimination.  Any person designated as 
Title IX Coordinator, investigator, or decision maker will not have a conflict of interest or bias for or 
against any party, generally or specifically.  The decisionmaker may be the same person as the Title 
IX Coordinator or investigator.

Complaint.  Complaints of sex-based harassment may only be made by a complainant; a parent, 
guardian, or other individual with the legal right to act on behalf of a complainant; or the Title IX 
Coordinator.  Complaints of sex discrimination (excluding complaints of sex-based harassment) 
may be made by any person who was participating or attempting to participate in the school 
district’s education program or activity at the time of the alleged sex discrimination. 

Complaint by Coordinator.  In the absence of a complaint made by any other individual, the 
Title IX Coordinator will determine whether to initiate a complaint of sex discrimination.  The 
Title IX Coordinator must consider, at a minimum, the following factors:

� The complainant’s request not to proceed with the initiation of a complaint;

� The complainant’s reasonable safety concerns regarding the initiation of a complaint;

� The risk that additional acts of sex discrimination would occur if a complaint is not initiated;

� The severity of the alleged sex discrimination, including whether the discrimination, if 
established, would require the removal of a respondent from campus or imposition of another 
disciplinary sanction to end the discrimination and prevent its recurrence;

� The age and relationship of the parties, including whether the respondent is an employee of 
the school district;

� The scope of the alleged sex discrimination, including information suggesting a pattern, 
ongoing sex discrimination, or sex discrimination alleged to have impacted multiple 
individuals;

� The availability of evidence to assist a decisionmaker in determining whether sex 
discrimination occurred; and



� Whether the school district could end the alleged sex discrimination and prevent its recurrence 
without initiating its grievance procedures.

If the Title IX Coordinator initiates a complaint, they will notify the complainant prior to doing 
so and address reasonable concerns about the complainant’s safety or the safety of others, 
including by providing supportive measures.

Consolidation of Complaints.  The school district may consolidate complaints of sex 
discrimination against more than one respondent, or by more than one complainant against one or 
more respondents, or by one party against another party, when the allegations of sex 
discrimination arise out of the same facts or circumstances.  When more than one complainant or 
more than one respondent is involved, references in this section to a party, complainant, or 
respondent include the plural, as applicable.

Basic Procedures.  This grievance procedure is governed by the following basic requirements:

� A respondent is presumed not responsible for the alleged sex discrimination until a 
determination is made at the conclusion of the grievance procedure;

� The school district will treat the complainant and respondent equitably throughout the 
grievance process;

� The school district will take reasonable steps to protect the privacy of individuals 
participating in the grievance process in a manner that does not restrict the parties from 
obtaining and presenting evidence, speaking to witnesses, consulting with family 
members or advisors, or otherwise participating in the grievance process;

� The District will use the following timelines for each complaint, but the Title IX 
Coordinator or designee may extend them as needed:

Major Stage Target 
Duration
(calendar 
days)

Completion of the school district’s decision whether to dismiss 
or investigate a complaint of sex discrimination

1-15 

Investigation 1-30
Determination 1-30
Appeal 1-20

Notice of Allegations.  Upon initiation of the grievance procedure, the school district will provide 
notice of the allegations to the parties whose identities are known.  The notice will include a copy 
of this policy; the parties involved in the incident(s); the conduct alleged to constitute sex 
discrimination; and the date(s) and location(s) of the alleged incident(s), if available.  Retaliation 
is prohibited.



If the school district decides to investigate additional allegations of sex discrimination that are not 
included in the initial notice, the school district will provide notice of the additional allegations to 
the parties.

Complaint Investigation.   The burden is on the school district to conduct an investigation that 
gathers sufficient evidence to determine whether sex discrimination occurred.  The individual 
investigating and deciding the complaint will:

� Provide an equal opportunity for the parties to present fact witnesses and relevant and 
permissible evidence;

� Objectively review all evidence gathered through the investigation and determine what 
evidence is relevant and permissible;

� Provide each party with an accurate description of the relevant and permissible evidence, 
and upon request, copies of this evidence;

� Provide the parties a reasonable opportunity to respond to the evidence; 

� Use a process that enables the decisionmaker to question parties and witnesses to 
adequately assess a party’s or witness’s credibility, but credibility will not be based upon 
any individual’s status as a complainant, respondent, or witness; and 

� Take reasonable steps to prevent and address the parties’ unauthorized disclosure of 
information and evidence obtained solely through the grievance procedures.  For purposes 
of this paragraph, disclosures of such information and evidence for purposes of 
administrative proceedings or litigation related to the complaint of sex discrimination are 
authorized.

Relevant and Permissible Evidence.   The school district will consider relevant and 
permissible evidence.  Relevant evidence is evidence related to the allegations of sex 
discrimination under investigation as part of the grievance procedure.  Questions are relevant 
when they seek evidence that may aid in showing whether the alleged sex discrimination 
occurred, and evidence is relevant when it may aid a decisionmaker in determining whether 
the alleged sex discrimination occurred.

Generally relevant evidence is permissible, but does not include:

� Evidence that is protected under a privilege as recognized by Federal or State law;

� A party’s or witness’s records that are made or maintained by a physician, 
psychologist, or other recognized professional in connection with the provision of 
treatment to the party or witness unless the school district obtains that party’s or 
witness’s voluntary, written consent for use in this grievance procedures; and

� Evidence that relates to the complainant’s sexual interests or prior sexual conduct, 
unless that evidence is offered to prove that someone other than the respondent 
committed the alleged conduct or is evidence about specific incidents of the 
complainant’s prior sexual conduct with the respondent that is offered to prove consent 
to the alleged sex-based harassment. The fact of prior consensual sexual conduct 



between the complainant and respondent does not by itself demonstrate or imply the 
complainant’s consent to the alleged sex-based harassment or preclude a determination 
that sex-based harassment occurred.

Determining Whether Sex Discrimination Occurred.  The school district will:

� Use the preponderance of the evidence standard of proof, that it is more likely than not, to 
determine whether sex discrimination occurred;

� Use only relevant and permissible evidence to reach a determination;

� Notify the parties in writing of the determination whether sex discrimination occurred, 
including the rationale for such determination, and the procedures and permissible bases 
for the complainant and respondent to appeal, if applicable;

� If there is a determination that sex discrimination occurred, coordinate and provide 
remedies to restore equal access, coordinate the imposition of any disciplinary sanctions 
on a respondent, including notification to the complainant of any such disciplinary 
sanctions, and require the Title IX Coordinator to take other appropriate prompt and 
effective steps to ensure that sex discrimination does not continue or recur;

� Not discipline a party, witness, or others participating in a school district’s grievance 
procedures for making a false statement or for engaging in consensual sexual conduct 
based solely on the school district’s determination whether sex discrimination occurred.

Dismissal of a Complaint.  A complaint of sex discrimination made through the grievance 
procedure may be dismissed for any of the following reasons:

� The school district is unable to identify the respondent after taking reasonable steps to do 
so;

� The respondent is not participating in the school district’s education program or activity 
and is not employed by the school district;

� The complainant voluntarily withdraws any or all of the allegations in the complaint, the 
Title IX Coordinator declines to initiate a complaint, and the school district determines 
that without the complainant’s withdrawn allegations, the remaining alleged conduct 
would not constitute sex discrimination even if proven;

� The school district determines the conduct alleged in the complaint, even if proven, would 
not constitute sex discrimination under Title IX.  Before dismissing the complaint under 
this paragraph, the school district must make reasonable efforts to clarify the allegations 
with the complainant.

Upon dismissal, the school district will promptly notify the complainant of the basis for the 
dismissal. If the dismissal occurs after the respondent has been notified of the allegations, then 
the school district must also notify the respondent of the dismissal and the basis for the 
dismissal promptly following notification to the complainant, or simultaneously if notification 
is in writing.



The school district will notify the complainant that a dismissal may be appealed and provide 
the complainant with an opportunity to appeal the dismissal.  If the dismissal occurs after the 
respondent has been notified of the allegations, then the school district must also notify the 
respondent that the dismissal may be appealed on the bases set out in this policy. Upon the 
dismissal of a complaint, at a minimum, the school district will:

� Offer supportive measures to the complainant, and offer supportive measures to the 
respondent if the respondent has been notified of the complaint;

� Require its Title IX Coordinator to take other appropriate prompt and effective steps 
to ensure that sex discrimination does not continue or recur within the school district’s 
education program or activity.

Appeal.  The school district will provide the parties the opportunity to appeal the decisionmaker’s 
written determination or a dismissal of a complaint, on the grounds identified below.   The school 
district will implement appeal procedures equally for the parties, including a reasonable and equal 
opportunity to make a statement in support of or challenging the outcome being appealed.  
Appeals under Title IX, like other comparable proceedings, will be handled consistent with the 
school district’s general complaint policy.

Time for Appeal.  Appeals may only be initiated by submitting a written Notice of Appeal to 
the superintendent within three (3) calendar days of the party’s receipt of (1) the written 
determination of whether sex discrimination occurred from which the appeal is taken, or (2) 
the written dismissal of the complaint from which the appeal is taken.  

Notice of Appeal Filed By Party.  The Notice of Appeal must include (a) the name of the 
party or parties appealing, (b) the determination, dismissal, or portion thereof being appealed, 
and (c) a concise statement of the specific grounds (from the following subsection) upon 
which the appeal is based.    A party’s failure to timely submit a Notice of Appeal will be 
deemed a waiver of the party’s right to appeal under this policy and Title IX.

Appeals of Dismissals.  If a dismissal is appealed, the school district will provide notice of 
the allegations to the complainant and respondent if not provided previously.

Appeal Decision.  The decisionmaker for the appeal will be an individual who did not take 
part in the investigation, determination, and/or decision to dismiss the complaint.  The appeal 
decisionmaker will notify the parties of the result of the appeal and the rationale for the result.

Disciplinary Sanctions and Remedies.  If it is determined that sex-based harassment occurred, the 
school district may impose disciplinary sanctions that may include suspension, expulsion, mandatory 
reassignment, adverse employment action up to and including termination, or any other actions 
regarding student behavior that are reasonably necessary to aid the student, further school purposes, 
or prevent interference with the educational process. Such actions may include counseling of students, 
parent conferences, referral to restorative justice practices or services, rearrangement of schedules, 
requirements that a student remain in school after regular hours to do additional work, restriction of 
extracurricular activity, or requirements that a student receive counseling, psychological evaluation, 
or psychiatric evaluation upon the written consent of a parent or guardian to such counseling or 
evaluation.  



Superintendent Authorized to Contract.  The board authorizes the Superintendent to contract for, 
designate, and appoint individuals to serve in the roles of the school district’s investigator(s), 
decision-maker(s), informal resolution facilitator(s), or appellate decision-maker(s) as contemplated 
by this policy.

Recordkeeping.  The school district will maintain the following documents for a period of at least 
seven years:

� For each complaint of sex discrimination, records documenting the informal resolution 
process or grievance procedures and the outcome.

� Records documenting the actions the school district took to meet its obligations under Title 
IX for any allegation of sex discrimination.

� All materials used to provide training as required by this policy.  The school district will make 
these training materials available upon request for inspection by members of the public.

Adopted on: 8/23/20
Revised on: 7/12/21, 8/15/22
Reviewed on:



Page 1 of 2

Policy 8004 3035:  Audio and Video Recording 

Students, staff, parents/guardians, and patrons should assume that any class 
or activity in the school may be recorded by the school district for legitimate 
educational purposes.  There is no reasonable expectation of privacy within 
classrooms, common areas of the school building or on school grounds outside 
of the building.  Recordings permitted pursuant to this policy may only be used 
for authorized purposes and may not be republished without additional, 
written consent from a school administrator.  For purposes of this policy 
“recording” includes still photographs, video, audio, and other similar data 
captured in any medium.

Secret Recordings.  No person is permitted to make surreptitious recordings 
on school grounds unless authorized by the superintendent.

Recordings Made by The District.  The district may use cameras or other 
devices for purposes of making security, safety, or other recordings when such 
recordings are deemed necessary or appropriate by an authorized 
representative of the district.  The district will not maintain recordings unless 
the recording is purposefully copied and saved.  Any recording not copied and 
maintained separately may only be accessible by the authorized 
representative for a limited time. Recordings made by the district may be 
destroyed by an authorized representative at any time unless retention is 
required by law.

Recordings Made by Parents/Guardians and Patrons.    
Parents/guardians and patrons may make recordings of school activities in a 
non-disruptive manner including things like athletic contests and school board 
meetings to the extent permitted by law unless otherwise lawfully restricted 
by the administration.  Parents/guardians or patrons may not make recordings 
if they are volunteering or visiting school during the school day without 
permission of the administration or supervising staff member and subject to 
this policy, such as recording their child’s classroom activities or recess.  
Parents may not record meetings with administrators or staff, including 
meetings related to a student’s IEP or 504 plan.  Violation of this policy will 
result in immediate termination of any meeting that is being recorded and 
may be grounds for exclusion from school property, loss of volunteer 
privileges, or other restrictions deemed appropriate by the administration.

Recordings Made by Staff.  Staff members may make recordings of 
classroom instruction, student behavior or performance, and school activities 
without prior administrative approval only for legitimate educational purposes.  
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Staff members may not make secret recordings while on duty, even if those 
recordings do not violate state or federal criminal or privacy laws.  Staff 
members who violate this provision may be subject to consequences up to 
termination for classified staff and cancellation of contract for certificated staff.

Recordings Made by Students.  This policy applies to students during the 
school day on school grounds; when being transported to and from school 
activities or programs in a vehicle owned, leased, or contracted by a school 
being used for a school purpose by a school employee or by his or her 
designee; or at a school-sponsored activity or athletic event.  Students may 
make recordings of school activities in a non-disruptive manner including 
things like athletic contests and other extracurricular performances to the 
extent permitted by law.  Students generally are not permitted to record 
classroom instruction or members of the school community during the school 
day without the express consent of a staff member or as required by the 
student’s education plan.  Student use of assistive technology that has the 
capacity to record and/or transmit recordings (e.g. AngelSense) must be 
approved by the student’s education team or administration.  Students remain 
subject to all other district policies and rules.  In no event shall recordings be 
taken or made in restrooms, locker rooms, or other areas where there is a 
reasonable expectation of privacy.

Adopted on: 09/12/16
Revised on: 07/10/17, 7/15/19, 6/14/21
Reviewed on: 08/08/16
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Policy 7029  Conflict of Interest

Any school district employee who meets the conditions set forth in this 
policy shall be deemed to have a business or financial conflict of interest. 

1.  Definitions.  For the purposes of this policy:

a. Business with which an employee is associated shall include the 
following:

(1) A business in which the employee or a member of his or 
her immediate family is a partner, a limited liability 
company, or serves as a director or an officer.

(2) A business in which the employee or a member of his or 
her immediate family is a stockholder in a closed 
corporation with stock worth one thousand dollars or 
more, or the employee or his or her immediate family 
owns more than a five percent equity interest or is a 
stockholder of publicly traded stock worth more than ten 
thousand dollars or more at fair market value, or which 
represents more than ten percent equity interest. This 
shall not apply to publicly traded stock under a trading 
account if the employee reports the name and address of 
the company and stockbroker.

b. A business association shall be defined to include an individual 
as a partner, limited liability company member, director or 
officer, or a business in which the individual or member of the 
immediate family is a stockholder. 

c. Immediate family member or member of the immediate family 
shall mean a child residing in an individual's household, a 
spouse of an individual, or an individual claimed by that 
individual or that individual's spouse as a dependent for federal 
income tax purposes

2. Contracts with the School District.

a. No employee or member of his or her immediate family shall 
enter into a contract valued at two thousand dollars or more, 
in any one year, with this school district unless the contract is 
awarded through an open and public process that (1) includes 
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prior public notice and (2) allows the public to inspect during 
the school district’s regular business hours the proposals 
considered and the contract awarded.

b. The existence of any conflict of interest in any contract in which 
the employee has an interest and in which the school district is 
a party, or the failure to make public the employee's interest 
known, may render a contract null and void.

c. The prohibition of a conflict of interest or requirement for public 
notice shall apply when the employee, or his or her immediate 
family has a business association with the business involved in 
the contract or will receive a direct pecuniary fee or commission 
as a result of the contract.

3. Employing Members of the Immediate Family.

a. An employee may employ or recommend or supervise the 
employment of an immediate family member if:

(1) The employee does not abuse his or her position.

(a) Abuse of official position shall include, but not be 
limited to, employing an immediate family member:

(i) who is not qualified for and able to perform the 
duties of the position;

(ii) for any unreasonably high salary;

(iii) who is not required to perform the duties of the 
position.

(2) The employee makes a reasonable solicitation and 
consideration of applications for employment. 

(3) The employee makes a full disclosure on the record to 
the governing body of the school district and to the 
secretary of the board.  

(4) The board approves the employment or supervisory 
position.
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b. The employee shall not terminate the employment of another 
employee so as to make funds or a position available for the 
purpose of hiring an immediate family member.

4. Gifts, Loans, Contributions, Rewards, or Promises of Future 
Employment

a. No employee shall offer or give to the following persons 
anything of value, including a gift, loan, contribution, reward, 
or promise of future employment, based upon an agreement 
that a vote, official action, or judgment would be influenced 
thereby: 

(1) a public official, public employee, or candidate.

(2) a member of the immediate family of an individual listed 
in Subparagraph 'a' above.

(3) a business with which an individual listed in 
Subparagraph (1) or (2) above is associated.

b. No employee shall solicit or accept anything of value, including 
a gift, loan, contribution, reward, or promise of future 
employment based on an agreement that the vote, official 
action, or judgment of the employee would thereby be 
influenced. 

c. An employee shall not use or authorize the use of his or her 
public employment or any confidential information received 
through the public employment to obtain financial gain, other 
than compensation provided by law, for himself or herself or a 
member of his or her immediate family, or a business with which 
he or she is associated.

d. An employee shall not use or authorize the use of personnel, 
resources, property, or funds under that person's official care 
and control other than in accordance with prescribed 
constitutional, statutory, and regulatory procedures or use such 
items for personal financial gain, other than compensation 
provided by law.

5. Conflict of Interest Relating to Campaigning or Political Issues
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a. Except as provided below, an employee shall not authorize the 
use of school district personnel, property, resources, or funds 
for the purpose of campaigning for or against the nomination 
or election of a candidate or the qualification, passage, or 
defeat of a ballot question.

b. This does not prohibit an employee from making school district 
facilities available to a person for campaign purposes if the 
identity of the candidate or the support for or opposition to the 
ballot question is not a factor in making the facilities available 
or a factor in determining the cost or conditions for use.

c. This does not prohibit an employee from discussing and voting 
upon a resolution supporting or opposing a ballot question.

d. This does not prohibit an employee under the direct supervision 
of a public official from responding to specific inquiries by the 
press or the public as to the board's opinion regarding a ballot 
question or from providing information in response to a request 
for information.

e. An employee may present his or her personal opinion regarding 
a ballot question or respond to a request for information related 
to a ballot question; but in so doing, the person should clearly 
state that the information being presented is his or her 
personal opinion and is not to be considered as the official 
position or opinion of the school district.  However, this shall 
not be done during a time that the individual is engaged in his 
or her official duties.  

6. Additional Procedures Applicable to Employees With An Annual Salary 
and Benefits of More than $150,000 Per Year

a. Staff whose annual salary and benefits exceed one hundred fifty 
thousand dollars should assess whether they have a conflict of 
interest before taking any action or making any decision.  

b. Employees have a conflict of interest pursuant to this subdivision 
of the policy when their actions or decisions may cause financial 
benefit or detriment to themselves, a business with which they 
are associated or a member of their immediate family.  
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i. When assessing whether a conflict of interest exists, qualifying 
staff members should access whether the benefit or detriment 
identified is distinguishable from the effects of such action on 
the public generally or a broad segment of the public.  

ii. If qualifying employees are unsure as to whether a conflict of 
interest exists, they may apply to the Nebraska Political 
Accountability and Disclosure Commission for an opinion as to 
whether they have a conflict of interest. 

c. Qualifying employees who determine that a conflict of interest 
does exist under this policy shall:

i. Prepare a written statement describing the matter requiring 
action or decision and the nature of the potential conflict; 

ii. Deliver a copy of the statement to the secretary of the board 
of education, who shall enter the statement onto the public 
records of the school district; and 

iii. Abstain from participating in the matter in which the employee 
has a conflict of interest. 

d. This subsection does not prevent a qualifying employee from 
making or participating in the making of a decision to the extent 
that the employee's participation is legally required for the action 
or decision to be made.
e.

 
6.7. Conflict.  To the extent that there is a conflict between this policy 

and the Nebraska Political Accountability and Disclosure Act 
(“Act”), the Act shall control.  

Adopted on: 12/9/13
Revised on: _______________
Reviewed on: ______________
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Policy 7017:  Employee Leave Under the Family and Medical Leave Act (FMLA)

The school district shall provide leave to its employees in accordance with the Family and 
Medical Leave Act (“FMLA”). The terms used herein shall have the meaning ascribed to 
them under the FMLA.  Employees may also qualify for leave under the Nebraska Family 
Military Leave Act, which is covered under the district’s policy for that law.  If an 
employee qualifies for leave under both the Family and Medical Leave Act and the 
Nebraska Military Leave Act, any leave taken by the employee will count concurrently 
toward the leave limits of both acts.  

I. Qualifying for Leave

A. Qualified Employees 

1. To be eligible for unpaid leave under this policy, an 
employee must:

a. Make the request for leave at a time when the school 
district employs 50 or more workers;

b. Have been working for the school district for at least 
12 months prior to the request; and

c. Have worked a minimum of 1,250 hours during the 
12-month period immediately preceding the 
commencement of the leave.

2. The applicable 12-month period for computing an 
employee's entitlement to FMLA leave shall be “rolling” 12-
month period measured backward from the date an employee 
uses any FMLA leavebe the 12-month period measured 
forward from the date such employee's first FMLA leave 
begins.

3. Employees ineligible for FMLA leave for any reason may be 
eligible for leave under the Nebraska Family Military Leave 
Act and should consult policy 4011.1.

B. Qualified Circumstances Necessitating Leave

1. The school district will grant an eligible employee up to a 
total of 12 workweeks of unpaid leave under the following 
conditions:

a. For birth of a son or daughter, and to care for the 
newborn child;



Page 2 of 9

b. For placement of a son or daughter with the 
employee for adoption or foster care;

c. To care for the employee's spouse, son, daughter, or 
parent with a serious health condition; 

d. Because of a serious health condition that makes the 
employee unable to perform the functions of his or 
her job; or

e. Because of any qualifying exigency arising out of the 
fact that the employee’s spouse, son, daughter, or 
parent is a Military Member on Covered Active Duty 
(or has been notified of an impending call or order to 
Covered Active Duty) in National Guard, Reserves, 
and/or Regular Armed Forces in support of a 
contingency operation

2. The school district will grant an eligible employee who is the 
spouse, son, daughter, parent or next of kin of a Covered 
Servicemember a total of 26 workweeks of unpaid leave 
during a 12-month period to care for the service member as 
permitted under the FMLA.  The leave described in this 
paragraph shall only be available during a single 12-month 
period.  

For purposes of this provision and this policy, "Covered 
Servicemember" includes both Military Members and 
covered Veterans, so long as the covered Veteran was 
discharged or released under conditions other than 
dishonorable at any time during the five-year period prior to 
the first date the eligible employee takes FMLA leave to care 
for the covered Veteran.

3. During the single 12-month period described in paragraph 
I(B)(2), an eligible employee shall be entitled to a combined 
total of 26 workweeks of leave under paragraphs I(B)(1) and 
I(B)(2).  Nothing in this paragraph shall limit the availability 
of leave under paragraph I(B)(1) during any other 12-month 
period.

 
C. Limitations on Leave 

1. Leave for birth or placement for adoption or foster care must 
conclude within 12 months of the birth or placement.
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2. In any case in which a husband and wife both employed by 
the school district are entitled to FMLA leave:

a. The aggregate number of workweeks of FMLA leave 
to which both are entitled is limited to 12 during any 
12-month period if such leave is taken (i) because of 
the birth of a son or daughter of the employee and in 
order to care for such son or daughter; (ii) because of 
the placement of a son or daughter with the employee 
for adoption or foster care; or (iii) to care for a sick 
parent who has a serious health condition; and

b. The aggregate number of workweeks of FMLA leave 
to which both that husband and wife are entitled is 
limited to 26 during the single 12-month period in 
which leave is taken to care for a Covered 
Servicemember and the husband and wife employees 
are both either the son, daughter, parent, or next of 
kin of such Covered Servicemember, if the leave is 
taken for this reason or a combination of this reason 
and one of the three reasons described in paragraph 
I(C)(2)(a).  If the leave taken by the husband and 
wife includes leave described in paragraph 
I(C)(2)(a), the limitation in paragraph I(C)(2)(a) 
shall apply to the leave described in I(C)(2)(a). 

D. Qualifying Notice and Certification

Employees seeking to use FMLA leave will be required to provide:

1. 30-day advance notice when the need to take the leave is 
foreseeable; provided, if (a) the leave is for needed treatment 
which is required to begin in less than thirty days or (b) the 
leave is for the reason set forth in paragraph I(B)(1)(e), the 
employee shall provide such notice to the school district as 
is reasonable and practical;

2. Medical certification supporting the need for leave due to a 
Serious Health Condition affecting the employee or family 
member or to care for a Military Member, and/or due to a 
Serious Injury or Illness to care for a Veteran;

3. Second or third medical opinions and periodic re-
certifications (at the school district's expense); 
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4. Certification supporting the need for leave because of a 
qualifying exigency arising out of the fact that the 
employee’s spouse, son, daughter or parent is a Military 
Member on Covered Active Duty (or has been notified of an 
impending call or order to Covered Active Duty) in the 
National Guard, Reserves, and/or Regular Armed Forces in 
support of a contingency operation;

5. Certification supporting the need for leave to care for a 
Veteran who was discharged or released under conditions 
other than dishonorable at any time during the five-year 
period prior to the first date the eligible employee takes 
FMLA leave to care for the covered Veteran, and who is 
undergoing medical treatment, recuperation, or therapy for a 
Serious Injury or Illness; and

6. Periodic reports during leave, at a frequency reasonably 
requested by the superintendent, regarding the employee's 
status and intent to return to work.

E. Scheduling Leave

When leave is needed to care for a family member, for the 
employee's own illness, or to care for a Covered Servicemember, 
and such leave is foreseeable based on planned medical treatment, 
the employee must attempt to schedule treatment so as not to unduly 
disrupt the school district's operations.

II. Relationship with District During Leave

A. Leave to Be Unpaid

All leave provided to employees under the provisions of the FMLA 
and this policy shall be unpaid leave.

B. Substitution of Paid Leave

1. The school district requires employees to substitute any 
accrued paid vacation leave, paid personal leave, paid family 
leave, paid medical leave or paid sick leave for FMLA leave.  
However, nothing in this policy shall require the school 
district to provide paid sick or medical leave in any situation 
in which the school district would not normally provide such 
paid leave.
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2. If an employee uses paid leave under circumstances which 
do not qualify as FMLA leave, the leave will not count 
against the number of workweeks of FMLA leave to which 
the employee is entitled.

3. Any paid leave which is substituted for FMLA leave will be 
subtracted from the number of workweeks of unpaid leave 
provided by the FMLA and this policy.

C. Group Health Plan Benefits

1. The school district will continue group health plan benefits 
on the same basis as coverage would have been provided if 
the employee had been continuously employed during the 
FMLA leave period.  

2. Any share of health plan premiums which have been paid by 
the employee prior to FMLA leave must continue to be paid 
by the employee during the FMLA leave period.

D. Intermittent or Reduced-Schedule Leave

1. Leave may be taken under this policy intermittently or on a 
reduced-leave schedule under certain circumstances.  

a. When leave is taken because of a birth or because of 
a placement of a child for adoption or foster care, an 
eligible employee may take leave intermittently or on 
a reduced-leave schedule only with the agreement of 
the school district.  In such a case, the superintendent 
shall have the authority to approve or disapprove 
such intermittent or reduced leave schedule, in the 
superintendent’s sole discretion.

b. When leave is taken to care for a sick family 
member, for an employee's own serious health 
condition, or to care for a covered Veteran or 
Military Member, an eligible employee may take 
leave intermittently or on a reduced-leave schedule 
when medically necessary.

c. When leave is taken by an eligible employee because 
of any qualifying exigency arising out of the fact that 
the employee’s spouse, son, daughter, or parent is a 
Military Member on Covered Active Duty (or has 
been notified of an impending call or order to 
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Covered Active Duty) in National Guard, Reserves, 
and/or Regular Armed Forces in support of a 
contingency operation, the employee may take leave 
intermittently or on a reduced-leave schedule.

d. When leave is taken by an eligible employee to care 
for a Covered Servicemember, including a Veteran 
who was discharged or released under conditions 
other than dishonorable at any time during the five-
year period prior to the first date the eligible 
employee takes FMLA leave to care for the covered 
Veteran, and who is undergoing medical treatment, 
recuperation, or therapy for a Serious Injury or 
Illness

e. Intermittent or reduced leave shall not result in a 
reduction in the employee's total amount of leave 
beyond the amount of leave actually taken.

f. When an instructional employee seeks to take 
intermittent leave in connection with a family or 
personal illness (e.g. physical therapy or periodic 
care for a sick relative) or to care for a covered 
Veteran or Military Member, and when such leave 
would constitute at least 20 percent of the total 
number of working days in the period during which 
the leave would extend, the school district may 
require the employee to elect to take leave in a block, 
instead of intermittently, for the entire period or to 
transfer to an available alternative position within the 
school system that is equivalent in pay, for which the 
employee is qualified, and which better 
accommodates the intermittent leave.

2. If an eligible employee requests intermittent leave or leave 
on a reduced-leave schedule that is foreseeable based on 
planned medical treatment, including during a period of 
recovery from a serious health condition, the school district 
may require the employee to transfer temporarily to an 
available alternative position for which the employee is 
qualified and which better accommodates recurring periods 
of leave than does the employee's regular position.  Such 
alternative position must have equivalent pay and benefits as 
the employee’s permanent position.
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3. Leave taken on an intermittent or reduced-schedule basis 
will be tracked hourly.

III. Return from Leave

A. Restoration to Position

1. On return from FMLA leave, an employee is entitled to be 
returned to the same position the employee held when leave 
commenced, or to an equivalent position with equivalent 
benefits, pay, and other terms and conditions of 
employment.

2. Any leave taken under this policy will not result in the loss 
of any employment benefits accrued prior to the date on 
which the leave commenced.

3. An eligible employee is not entitled to accrual of any 
seniority or employment benefits during any period of leave, 
or any right, benefit, or position of employment other than 
to which the employee would have been entitled had the 
employee not taken leave.

B. Denial of Restoration

1. The school district reserves the right to deny restoration to 
any eligible employee who is a "key employee" (that is an 
employee who is salaried and among the highest paid 10% 
of the employees of the school district) if such denial is 
necessary to prevent substantial and grievous economic 
injury to the operations of the school district.  

2. If the school district intends to deny restoration to such an 
employee, it will:

a. notify the employee of his/her status as a "key 
employee" in response to the employee's notice of 
intent to take FMLA leave;
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b. notify the employee as soon as the school district 
decides it will deny job restoration and explain the 
reasons for this decision;

c. offer the employee a reasonable opportunity to return 
to work from FMLA leave after giving this notice; 
and

d. make a final determination as to whether 
reinstatement will be denied at the end of the leave 
period if the employee then requests restoration.

C. Failure to Return from Leave

If an employee fails to return from FMLA leave after the period of 
leave to which the employee is entitled has expired, the employee 
shall reimburse the district for any premiums the employer paid for 
maintaining health insurance coverage for the employee during the 
employee’s FMLA leave unless the reason the employee does not 
return is due to: (1) the continuation, recurrence, or onset of the 
serious health condition which entitled the employee to FMLA leave 
and the employee provides the district with sufficient certification 
from the proper health care provider of such continuation, 
recurrence, or onset of the serious health condition or (2) other 
circumstances beyond the employee’s control.

IV. Notice to Employees

A. The school district will post in conspicuous places where employees 
are employed notices explaining the FMLA and providing 
information concerning the procedures for filing complaints of 
FMLA violations with the U.S. Wage and Hour Division.

B. When an employee provides notice of the need for FMLA leave, the 
school district shall provide the employee with a copy of the "section 
301(c) notice" which is attached to this policy.

C.B. To the extent that any provision in this policy is in any manner 
inconsistent with the provisions of the Act or the regulations 
promulgated thereunder, the Act and regulations shall prevail over 
the provisions of this policy.  The school district reserves the right 
to modify this policy from time to time in its sole discretion.

D.C. Employees may direct any questions or concerns regarding FMLA 
leave to the superintendent.
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Adopted on: 02/94
Revised on: 05/11/09, 11/11/13, 07/10/17
Reviewed on: 11/11/13, 5/15/23
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Policy 9014:  Compulsory Attendance and Excessive Absenteeism
Required Attendance 

Every person residing in the school district who has legal or actual charge or control of any child 
who is of mandatory attendance age shall cause that child to attend a public or private school 
regularly unless the child has graduated from high school or has been allowed to disenroll 
pursuant to this policy.

Mandatory Attendance Age

All children who are or will turn six years old before January 1 of the current school year are of 
mandatory attendance age.  Children who have not turned eighteen years of age are of mandatory 
attendance age.  

Exceptions

This policy does not apply when attendance is made impossible or impracticable by severe 
weather conditions or by the temporary mental or physical illness of the student or a child whom 
the student is parenting. 

A child who will not reach age 7 before January 1 of the current school year may be excused 
from mandatory attendance if the child’s parent or guardian completes an affidavit affirming that 
alternative educational arrangements have been made for the child.  A copy of the required 
affidavit is attached to this policy.

Discontinuing Enrollment – 5 Year Old Students

The person seeking to discontinue the enrollment of a student who will not reach six years of age 
prior to January 1 of the current school year shall submit a signed, written request to the 
superintendent using the form which is attached to this policy.  The school district may request 
written verification or documentation that the person signing the form has legal or actual charge 
or control of the student.  The school district shall discontinue the enrollment of any student who 
satisfies these requirements.  Any student whose enrollment is discontinued under this subsection 
shall not be eligible to reenroll in this school district until the beginning of the following school 
year unless otherwise required by law.   

Discontinuing Enrollment – 16 and 17 Year Old Students

Only children who are at least 16 years of age may be disenrolled from the district.  The person 
seeking to discontinue the child’s enrollment shall submit a signed, written request and submit it 
to the superintendent using the form which is attached to this policy.  The district will follow the 
procedures outlined on the attached form in considering requests to disenroll.
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Only children disenrolling to attend a non-accreditedexempt school may be exempt from this 
policy.  The person with legal or actual charge or control of the child must provide the 
superintendent with a copy of the signed request submitted to the State Department of Education 
for attending non-accreditedexempt schools.  The superintendent may confirm the validity of the 
submission with the State Department of Education.

Attendance Officer

Each building principal is designated as an attendance officer for the district.  Each building 
principal, at his or her discretion, may delegate these responsibilities to any other qualified 
individual.  The attendance officer is responsible for enforcing the provisions of state law 
relating to compulsory attendance.  This responsibility includes but is not limited to filing a 
report with the county attorney of the county in which a student resides. Compensation for the 
duties of attendance officer is included in the salary for the superintendent or designee.

Excused Absences

The following absences will be considered excused if they are confirmed by communication to 
the school from the student's parent/guardian:

1.  Physical or mental illness of the student (a physician’s verification is required after four 
(4) consecutive days of absence for illness) 

2. Severe weather

3. Medical appointments for the student

4. Death or serious illness of the student’s family member 

5. Attending a funeral, wedding or graduation 

6. Appearance at court or for other legal matters
 

7. Observance of religious holidays of the student's own faith
 
8. College planning visits

 
9. Personal or family vacations

Excessive Absenteeism 

When a student receives 8 unexcused absences or the hourly equivalent in any semester, the 
Attendance Officer will follow the attached procedure for addressing barriers to the student’s 
attendance.

Commented [1]: This sample list is very liberal in what the 
school considers "excused."  Schools that adopt this sample 
list will have very few students who accrue many "unexcused" 
absences.  Boards may eliminate any of these categories of 
excused absence except for illness documented by a 
physician, suspension/expulsion and severe weather.  Boards 
may also add additional requirements before an absence will 
be excused (e.g. require funeral card to verify family funeral, 
etc.)

Commented [2]: The board may select any number of 
unexcused absences to trigger the meeting requirements.
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When a student is absent more than twenty days per year or the hourly equivalent and any 
portion of the absences is unexcused, the Attendance Officer may/must file a report with the 
county attorney of the county in which the student resides.  For example, if the student 
accumulates 23 days of excused absences due to documented illness and is tardy one time, the 
Attendance Officer may/must file a report with the appropriate county attorney.

Making Up Absences (Optional – Remove or revise based on your District’s practices.)

When a student receives 10] unexcused absences or the hourly equivalent in any semester, the 
student shall be required to make up those absences through attendance in [summer school to 
stay on track to graduate with their cohort.  This can happen up until the start of their senior 
year].  Absences shall be made up at a rate of 1 hour missed = 1 hour of summer school.[insert 
rate.]  

Adopted on: 7/9/12
Revised on: 12/9/13, 9/15/14, 7/10/17, 7/09/18, 9/17/18, 6/14/21
Reviewed on: 7/15/19

Commented [3]: The board can require the attendance 
officer to report to the county attorney by changing "may" to 
"shall"



Page 4 of 4

Attendance Officer Procedures

The procedure for addressing barriers to the student’s attendance may include one or 
more of the following.

● A phone call or letter home to parents with information regarding the absences and the 
board policy on student attendance.

● Discuss barriers to attendance and problem-solving with parents.
● If appropriate, have conversations with the student regarding attendance.
● If necessary signed acknowledgement of receipt of policy and attendance expectations.

Acknowledgment of Receipt 
 
I understand that state law requires consistent school attendance.  I also understand that student 
achievement is directly linked to excellent attendance.  I have received the Board of Education's 
policy on student attendance and have reviewed it.  
 
Student Name_______________________________________________________
Student Signature_____________________________________________________
Date_________________________________________________________
 
 
Parent/Guardian Name________________________________________________________
Parent/Guardian Signature_____________________________________________________
Date_________________________________________________________
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Policy 9034:  Option Enrollment

The board of education supports the concept embodied in the Enrollment Option Program 
that parents and legal guardians have the primary responsibility for ensuring that their children 
receive the best education possible.  Accordingly, the school district will participate in the option 
enrollment program and receive option students as provided herein. 

1. Definitions

a. Option Student Defined.  Option student shall means a nonresident student who 
has chosen to attend the school district under the provisions of the option enrollment 
program.

b. Resident School District Defined.  Resident school district shall means the school 
district in which a student resides or in which the student is admitted as a resident 
of the school district pursuant to state law. 

c. Option School District Defined.  Option school district shall means the school 
district that a student chooses to attend other than his or her resident school district.
 

d. Elementary School Defined.  Elementary school means grades K - ____6__.
 

e. Middle School Defined.  Middle school means grades ___7__ - _8____. 
 

c.f. High School Defined.  High school means grades __9__ through 12.  

2. Persons Entitled to Apply for Option Enrollment of Students.  Only parents and legal 
guardians may apply for option enrollment of students.  Applications filed by foster parents 
and adults acting in loco parentis are not authorized and will be automatically denied. 

3. Duties, Entitlements and Rights of Option Students.  Except as otherwise provided 
herein, once an option student’s option enrollment application has been accepted he/she 
shall be treated as a resident student of the school district.  

4. Standards for Acceptance or Rejection of Option Students.  

a. Special Education Capacity.  Capacity for special education services will be 
determined on a case-by-case basis.  If an application for option enrollment 
received by the school district indicates that the student has an individualized 
education program under the  federal Individuals with Disabilities Education Act, 
20 U.S.C. 1400 et seq., or has been diagnosed identified as a student with a 
disability as defined in section 79-1118.01, the application will be evaluated by the 
director of special education services or the director's designee who must determine 
if the school district and the appropriate class, grade level, or school building has 
the capacity to provide the applicant the appropriate services and accommodations.  
The Federal Educational Rights and Privacy Rights Act (FERPA) (20 U.S.C. § 
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1232g) permits the release of education records when a student seeks or intends to 
enroll in a different school district.  

b. Numeric Capacity.  The board of education may set the numeric capacity of 
programs, classes, grade levels, or school buildings by operation of this policy or 
through freestanding action by the board.  Numeric Capacity will be determined 
based upon available staff, facilities, projected enrollment of resident students, and 
projected number of students with which the option school district will contract 
based on existing contractual arrangements. Individuals seeking information about 
the numeric capacity set by the board may contact the superintendent for a copy of 
that resolution.  

c. Programmatic Capacity.   In addition to the numeric capacity standards referred 
to above, the board may, by resolution, prior to October 15 of each school year, 
declare a program, a class, or a school unavailable for the next school year to option 
students due to lack of capacity.  Individuals seeking information about the 
programs that have been declared to be unavailable due to lack of capacity may 
contact the superintendent for a copy of the board’s resolution.  

d. Other Standards for Acceptance or Rejection of Option Enrollment 
Applications.   In addition to the numeric and programmatic capacity standards 
outlined above, the school district shall not accept an option student when 
acceptance of the student: 

i. Would increase the operating costs of the school district, such as by 
requiring the hiring of new staff or contracting with outside entities to 
provide services to the student; 

ii. Would require the procurement of new equipment, technology, or 
furnishings; 

iii. Would cause or require the rearrangement of caseloads for staff and 
contracted professionals; 

iv. Is reasonably deemed by appropriate school staff to pose a potential risk to 
the health or safety of students or staff;

v. May pose a risk of adversely affecting the quality of educational services 
being provided to resident students, as determined by appropriate school 
staff.  

e. Prohibited Standards.  The school district shall not base the decision to accept or 
reject an option student on the student's previous academic achievement, athletic or 
other extracurricular ability, disabling condition(s), proficiency in the English 
language, or previous disciplinary proceedings.

f. Order of Acceptance.  If there are more option student applicants for any program, 
class, grade level or school building than can be accepted into such program, class, 
grade level or school building, applicants shall be accepted in the following order:  
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i. students with brothers or sisters attending the school district, either as 
resident students or as option students, shall be granted first priority; 

ii. thereafter, option students shall be accepted into such program, class, grade 
level or school building in the order in which written applications were 
received by the school district.

g. Maximum Capacity Report.  The school district will annually establish, publish, 
and report the capacity for each school building under the district's control pursuant 
to procedures, criteria, and deadlines established by the Nebraska Department of 
Education.

5. False or Misleading Option Applications.  If, prior to the student’s attendance as an 
option student, the school district discovers that a previously accepted option application 
contained false or substantively misleading information, the option application will be 
rejected.

6. Academic Credits and Graduation.  The school district shall accept credits toward 
graduation that were awarded by another school district, and shall award a diploma to an 
option student if the student meets the graduation requirements of the school district.  

7. Information Regarding Schools, Programs, Policies and Procedures.  The school 
district, its officers and employees, shall make information about the school district and its 
schools, programs, policies and procedures available to all interested people.

8. Procedure for Students Optioning Into or Out of the School District. 

a. The parent or legal guardian of any student desiring to option into or out of the 
school district shall submit a proper and timely application to the board of education 
and the other affected school district for enrollment during the following and 
subsequent school years.  Any application requiring the approval of the school 
district shall be deemed submitted when the application is actually received in the 
school district's business office.

b. On or before April 1st, the school district shall notify the parent or legal guardian 
of any student who has submitted an application to option into the school district 
and the resident school district, in writing, whether the application is accepted or 
rejected.  If an application is rejected, the reason for such rejection shall be stated 
in the notification.  This written notice shall be sent via certified mail to the address 
listed on the option application. 

9. Late Applications and Requests for Release 

a. The board of education may refuse a request of a student seeking to option out of 
the school district when the option application is submitted after March 15th under 
the following conditions:



Page 4 of 5

i. When the district has already entered into contracts with teaching staff for 
the following school year;

ii. When the district has already contracted for the performance of specific 
services for the student;

iii. When the release of the student would have a negative financial impact or 
loss of revenue for the district.

b. The board of education will approve late applications to option into the district 
under the following conditions:

i. When the resident district has released the student, or if the student is an 
option student at the time of such application and applying to become an 
option student at a subsequent option school district, a release approval from 
the option school district the student is attending at the time of such 
application;

ii. When the student’s late enrollment into the district meets the standards for 
acceptance or rejection of option students contained elsewhere in this 
policy;

b. The superintendent will notify parents or guardians who have submitted properly 
completed option applications after March 15th no later than 60 days following 
submission of the application of the board’s acceptance or rejection of the 
application.    

10. Students Who Do Not Need a Release from the Resident District 

a. A student does not need to be released from his/her resident district or the option 
school district the student is attending at the time of application under the following 
circumstances:
i. When the student has relocated to a different resident school district after 

February 1
ii. When a student's option school district merges with another district 

effective after February 1

b. The school district shall accept or reject an application from a student under this 
paragraph using the criteria set forth in this policy and will accept or reject the 
application within forty-five days.

11. Cancellation of Option.  

Students who option either into or out of the school district shall:  
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a. Attend the option school district until graduation or relocation/re-option in a 
different resident school district unless the student chooses to return to the resident 
school district, in which case the student's parent or legal guardian shall timely 
submit a cancellation form to the school board or board of education of the option 
school district and the resident school district for approval for the following year.  

b. Attend an option school district for not less than one school year unless the student 
relocates to a different resident school district, completes requirements for 
graduation prior to the end the school year, transfers to a parochial or private school, 
or upon mutual agreement of the resident and option school districts cancels the 
enrollment option and returns to the resident school district.

12. Authority of Superintendent.  

The board of education authorizes the superintendent of schools to make decisions on its behalf 
pursuant to and to apply the criteria articulated by this policy in determining whether to grant or 
deny option enrollment applications.

Adopted on:  7/17/23
Revised on: 9/11/23
Reviewed on: ________________________
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Policy 9013:  Pregnant or Parenting Students

The District will not discriminate in its education program or activity 
against any student based on the student’s current, potential, or past 
pregnancy.  Students who are pregnant or parenting are encouraged to 
continue participating in the district’s educational and extracurricular 
programs.

I. Accommodations Regarding Attendance and Participation

A. Generally

Students who anticipate deviations from their regular school 
experience or accrue absences due to pregnancy or parenting 
should notify their building principal as early as possible to discuss 
their educational programming.  The building principal will work 
with the student to develop a plan to assist the student in 
participating in district curriculum and extra-curricular activities.  
Such a plan may include:

1. If the student cannot regularly attend classes, the 
provision of online courses;

2. The arrangement of meeting times with teachers;
3. If the student has not identified appropriate childcare, 

the identification of child care providers that meet 
statutory requirements for quality and care; and

4. All other curricular adjustments, modifications, and 
means of supplementing classroom attendance 
deemed appropriate by the school administrators 
including, but not limited to, modification of 
attendance policies.  

B. Students with Disabilities

For students with disabilities who have an IEP or Section 504 plan, 
the administrators, student’s parents or guardians, and student if 
appropriate will collaborate with the student’s educational team to 
coordinate accommodations consistent with state and federal law.  
As permitted by law, students may be entitled to accommodations 
as a result of pregnancy. 

C. Title IX
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When a student, or a person with a legal right to act on a student’s 
behalf, informs a District employee of the student’s pregnancy or 
related conditions, the District will inform the student of the Title 
IX Coordinator’s contact information.  The employee will also 
inform the student that the Title IX Coordinator can coordinate 
actions to prevent sex discrimination and ensure the student’s 
equal access to the District’s education program or activity.

The District will make reasonable accommodations to the District’s 
policies, practices, and procedures as necessary to prevent sex 
discrimination and ensure equal access to the District’s education 
program or activity.  The District will coordinate reasonable 
modifications based on the student’s individualized need.  The 
District will consult with the student when determining what 
reasonable modifications may be appropriate, and the student has 
the discretion to accept or decline the reasonable modifications 
offered by the District. 

The District will allow the student to voluntarily access any 
separate and comparable portion of the District’s education 
program or activity.  The District will allow the student to 
voluntarily take a leave of absence from the District’s education 
program or activity to cover, at a minimum, the period of time 
deemed medically necessary by the student’s licensed healthcare 
provider.  Upon the student’s return, the student will be reinstated 
to the student’s academic status, and as practicable, to the 
extracurricular status that the student held when the voluntary 
leave began. 

II. Accommodations Regarding Lactation and Breastfeeding

A. Accommodations 

1. In order to accommodate lactating and breastfeeding 
students, the district will provide reasonable 
opportunities to express breast milk or breastfeed in 
a place, other than a bathroom, which is shielded from 
view and free from intrusion from district students, 
employees, and the public.

2. Students who wish or need to express breast milk on 
a regular schedule will work with school 
administrators to create a schedule which 
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accommodates the student’s needs while facilitating 
education to the maximum extent possible. 

3. The district will provide a location for students to store 
expressed breast milk in or near the location 
designated for students to express milk to create the 
least amount of disruption to the student’s 
participation in class or activities. 

B. Educational Process

In order to prevent interference with the educational process, no 
student shall express breast milk within school classrooms or 
buses.  Nothing in this policy limits the authority of the 
administration to impose consequences consistent with the 
Student Discipline Act and other state and federal law.

Adopted on: 07/10/17
Revised on: 8/14/23
Reviewed on: ________________________
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NOTE TO BE DELETED:  THIS POLICY IS FOR ALL CLASS III SCHOOL 
DISTRICTS AND CLASS I AND II SCHOOL DISTRICTS THAT HAVE DECIDED 
NOT TO ALLOW EMPLOYEES AND CONTRACTORS TO CARRY FIREARMS ON 
SCHOOL GROUNDS.

Policy 3015  Firearms and Weapons for Non-Students 

Weapons.  No person may possess, handle, or transmit any weapon while on school grounds or 
at any school activity or event off school grounds except as permitted by this policy.  Definition 
of Weapon.  The term “weapon” means any object, device, instrument, material, or substance 
that is capable of causing injury in the manner it is used or intended to be used.  

Firearms.  No person may bring, possess, handle or transmit a firearm on school grounds, in a 
school-owned vehicle, or at a school activity or event off school grounds, except as permitted by 
this policy.  Definition of Firearm.  The term “firearm, as defined in 18 U.S.C. 921, means any 
weapon (including a starter gun) which will or is designed to or may readily be converted to 
expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any 
firearm muffler or firearm silencer, or any destructive device (excluding an antique firearm).

Exceptions Regarding Firearms.  The prohibition against firearms does not apply to:

1. The issuance of firearms to or possession by members of the armed forces of the United 
States, active or reserve, National Guard of this State, or Reserve Officers’ Training 
Corps or peace officers or other duly authorized law enforcement officers when on duty 
or training; 

2. The possession of firearms by peace officers or other duly authorized law enforcement 
officers

The carrying of firearms by qualified law enforcement officers or qualified retired law 
enforcement officers carrying pursuant to 18 U.S.C. 926B or 926C, respectively, as such sections 
existed on January 1, 2023

3. Firearms that may lawfully be possessed by a person who is receiving instruction at the 
school under the immediate supervision of an adult instructor; 

4. Firearms which may lawfully be possessed by a person for the purpose of using them, 
with the approval of the school, in a historical reenactment, in a hunter education 
program, or as part of an honor guard;

5. Firearms contained within a private vehicle operated by a nonstudent adult that are not 
loaded and are enclosed in a case or are in a locked firearm rack that is on a motor 
vehicle; or
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6. A handgun carried as a concealed handgun by a nonstudent other than a minor or 
prohibited person in a vehicle or on his or her person while riding in or on a vehicle into 
or onto any parking area, that is open to the public and used by the school if, prior to 
exiting the vehicle, the handgun is locked inside the glove box, trunk, or other 
compartment of the vehicle, a storage box securely attached to the vehicle, or, if the 
vehicle is a motorcycle, a hardened compartment securely attached to the motorcycle 
while the vehicle is in or on such parking area.  

Consequences.  In the event a person violates this policy, the school may:

� Make a report to law enforcement;

� Ban any violator from school grounds, school vehicles, or school events for any time 
period it deems appropriate; and/or

� Take any other action allowed by law.  

Adopted on: 07/13/09
Revised on: 09/15/14, 7/17/23
Reviewed on: 4/12/21
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Policy 9018  Student Discipline

Administrative and teaching personnel may take actions regarding student behavior, other than 
those specifically provided in this policy and the Student Discipline Act, which are reasonably 
necessary to aid the student, further school purposes, or prevent interference with the educational 
process. Such actions may include, but need not be limited to, counseling of students, parent 
conferences, referral to restorative justice practices or services, rearrangement of schedules, 
requirements that a student remain in school after regular hours to do additional work, restriction 
of extracurricular activity, or requirements that a student receive counseling, psychological 
evaluation, or psychiatric evaluation upon the written consent of a parent or guardian to such 
counseling or evaluation.  Disciplinary consequences may also include in-school suspension, 
Saturday School, and any other consequence authorized by law.  District administrators may 
develop building-specific protocols for the imposition of student discipline.  

Any disciplinary action taken by staff must be consistent with the requirements of other 
applicable laws, including but not limited to the IDEA, Section 504, and Title IX.

In this policy, references to "Principal" shall include building principals, the principal's designee, 
or other appropriate school district administrators.  

Any statement, notice, recommendation, determination, or similar action specified in this policy 
shall be effectively given at the time written evidence thereof is delivered personally to or upon 
receipt of certified or registered mail or upon actual knowledge by a student or his or her parent 
or guardian.

Any student who is suspended or expelled from school pursuant to this policy may not 
participate in any school activity during the duration of that exclusion including adjacent school 
holidays and weekends.  The student activity eligibility of a student who is mandatorily 
reassigned shall be determined on a case-by-case basis by the principal of the building to which 
the student is reassigned.

Pre-Kindergarten through Second Grade Students

Notwithstanding any other provision of this policy, an elementary school shall not suspend a 
student in pre-kindergarten through second grade unless the student brings a deadly weapon as 
defined in section 28-109 on school grounds, in a vehicle owned, leased, or contracted by a 
school being used for a school purpose or in a vehicle being driven for a school purpose by a 
school employee or his or her designee, or at a school-sponsored activity or athletic event.  As an 
alternative to suspension, the school district may take any action authorized by law, including 
those provided in section 79-258.

Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any classwork and 
homework missed during the period of suspension, including, but not limited to, examinations 
(“makeup work”).  Any makeup work must be completed and turned in within 2 school days 
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after completion of the suspension.  This makeup guideline shall be provided to the student and a 
parent or guardian at the time of suspension.  Suspended students may not be required to attend 
the school’s alternative program for expelled students in order to complete classwork or 
homework.

Short-Term Suspension

The Principal may exclude students from school or any school function for a period of up to five 
school days (short-term suspension) on the following grounds:

1. Conduct constituting grounds for expulsion as hereinafter set forth; or,
2. Other violations of rules and standards of behavior adopted by the Board of Education or 

the administrative or teaching staff of the school, that occur on or off school grounds, if 
such conduct interferes with school purposes or there is a connection between such 
conduct and school.

The following process applies to short-term suspension:

1. The Principal shall make a reasonable investigation of the facts and circumstances.  
Short-term suspension shall be imposed only after a determination that the suspension is 
necessary to help any student, to further school purposes, or to prevent an interference 
with school purposes.

2. Prior to commencement of the short-term suspension, the student will be given oral or 
written notice of the charges against the student.  The student will be advised of what he 
or she is accused of having done, be given an explanation of the evidence the authorities 
have, and be given an opportunity to explain the student's version of the facts.

3. Within 24 hours or such additional time as is reasonably necessary, not to exceed an 
additional 48 hours, following the suspension, the Principal will send a written statement 
to the student, and the student's parent or guardian, describing the student's conduct, 
misconduct or violation of the rule or standard and the reasons for the action taken.  An 
opportunity will be given to the student, and the student's parent or guardian, to have a 
conference with the Principal ordering the short-term suspension before or at the time the 
student returns to school and shall document such effort in writing.  The Principal shall 
determine who, in addition to the parent or guardian, is to attend the conference.

4. Students who are short-term suspended must be given the opportunity to complete 
classwork and homework missed during the period of suspension, including but not 
limited to examinations, as provided herein. 

Emergency Exclusion

Students may be emergency excluded from school pursuant to the board's separate policy on 
emergency exclusion or state law.  

Weapons and/or Firearms
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Students may be disciplined for the possession of weapons and/or firearms pursuant to the 
board's separate policy on weapons and firearms or state law.
Weapons.  No student may possess, handle, or transmit any weapon while on school grounds, in 
a school vehicle, or at any school activity or event off school grounds except as permitted by this 
policy.  Definition of Weapon.  The term “weapon” means any object, device, instrument, 
material, or substance which is capable of causing injury in the manner it is used or intended to 
be used.  

Firearms.  No student may bring, possess, handle or transmit a firearm on school grounds, in a 
school owned vehicle, or at a school activity or event off school grounds, except as permitted by 
this policy.  Definition of Firearm.  The term “firearm, as defined in 18 U.S.C. 921, means any 
weapon (including a starter gun) which will or is designed to or may readily be converted to 
expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any 
firearm muffler or firearm silencer, or any destructive device (excluding an antique firearm).

Exceptions Regarding Firearms and Weapons.  The only exceptions for a student to bring or 
possess a weapon, including a firearm, are as follows:

1. The issuance of firearms to or possession of firearms by members of the Reserve Officers 
Training Corps when training or 

2. Firearms which may lawfully be possessed by the person receiving instruction under the 
immediate supervision of an adult instructor who may lawfully possess firearms.

  
Consequences - Firearm.   Any student who brings a firearm, as that term is defined in 18 
United States Code 921, to school will be expelled from school for one calendar year.  The 
superintendent of schools and the board of education shall have the authority to modify the 
expulsion requirement on a case-by-case basis.

Consequences – Weapon.  State law and this policy provide that any student who violates this 
policy by knowingly bringing, possessing, handling or transmitting a weapon, other than a 
firearm, on school grounds, in a school owned vehicle, or at a school activity or event off school 
grounds may be suspended on a long-term basis, mandatorily reassigned, or expelled for the 
remainder of the school year in which the expulsion takes effect (if the misconduct occurs during 
the first semester) or the remainder of the second semester, summer school, and the first semester 
of the following school year (if the misconduct occurs during the second semester).  

Confiscation of Firearms and Weapons.  Administrative and teaching personnel are statutorily 
authorized, without a warrant, to confiscate any firearm or weapon possessed in violation of this 
policy.  Any firearm that is confiscated by school personnel shall be delivered to a peace officer 
as soon as practicable.  Such firearms are subject to being destroyed by law enforcement 
authorities.

Report to Law Enforcement Authorities.  All school personnel are required to report any 
violation of this policy to a principal or the superintendent of schools.  Pursuant to state and 
federal law, school personnel are required to report to law enforcement authorities when a 
student brings a firearm to school.  
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Long-Term Suspension  

Students may be excluded by the Principal from school or any school function for a period of 
more than five school days but less than twenty school days (long-term suspension) for any 
conduct constituting grounds for expulsion as hereinafter set forth.  The process for long-term 
suspension is set forth below.

Expulsion

1. Meaning of Expulsion.  Expulsion means exclusion from attendance in all schools, 
grounds and activities of or within the system for a period not to exceed the remainder of 
the semester in which it took effect unless the misconduct occurred (a) within ten school 
days prior to the end of the first semester, in which case the expulsion shall remain in 
effect through the second semester, or (b) within ten school days prior to the end of the 
second semester, in which case the expulsion shall remain in effect for summer school 
and the first semester of the following school year, or (c) unless the expulsion is for 
conduct specified in these rules or in law as permitting or requiring a longer removal, in 
which case the expulsion shall remain in effect for the period specified therein.  Such 
action may be modified or terminated by the school district at any time during the 
expulsion period.

2. Summer Review.  Any expulsion that will remain in effect during the first semester of 
the following school year will be automatically scheduled for review before the 
beginning of the school year.  The review will be conducted by the hearing officer who 
conducted the initial expulsion hearing, or a hearing officer appointed by the 
Superintendent in the event no hearing was previously held or the initial hearing officer is 
no longer available or willing to serve, after the hearing officer has given notice of the 
review to the student and the student's parent or guardian.  This review shall be limited to 
newly discovered evidence or evidence of changes in the student's circumstances 
occurring since the original hearing.  This review may lead to a recommendation by the 
hearing officer that the student be readmitted for the upcoming school year.  If the school 
board or board of education or a committee of such board took the final action to expel 
the student, the student may be readmitted only by action of the board.  Otherwise the 
student may be readmitted by action of the Superintendent.

3. Suspension of Enforcement of an Expulsion:  Enforcement of an expulsion action may 
be suspended (i.e., "stayed") for a period of not more than one full semester in addition to 
the balance of the semester in which the expulsion takes effect, and as a condition of such 
suspended action, the student may be assigned to a school, class, or program/plan and to 
such other consequences which the school district deems appropriate.  

4. Alternative School or Pre-expulsion Procedures. The school shall either provide an 
alternative school, class or educational program for expelled students, or shall follow the 
pre-expulsion procedures outlined in NEB. REV. STAT. 79-266.

5. Conclusion of Expulsion.  At the conclusion of an expulsion, the school district will 
reinstate the student and accept nonduplicative, grade-appropriate credits earned by the 
student during the term of expulsion from any Nebraska accredited institution or 
institution accredited by one of the six regional accrediting bodies in the United States.  
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Grounds for Long-Term Suspension, Expulsion or Mandatory Reassignment: 

The following conduct constitutes grounds for long-term suspension, expulsion, or mandatory 
reassignment, subject to the procedural provisions of the Student Discipline Act, NEB. REV. 
STAT. § 79-254 through 79-296, when such activity occurs on school grounds, in a vehicle 
owned, leased, or contracted by a school being used for a school purpose or in a vehicle being 
driven for a school purpose by a school employee or by his or her designee, or at a school-
sponsored activity or athletic event:
 
1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner that 

constitutes a substantial interference with school purposes.; The board has determined 
that the use of synthetic media such as deepfakes may constitute “similar conduct”;

2. Willfully causing or attempting to cause substantial damage to property, stealing or 
attempting to steal property of substantial value, or repeated damage or theft involving 
property;

3. Causing or attempting to cause personal injury to a school employee, to a school 
volunteer, or to any student. Personal injury caused by accident, self-defense, or other 
action undertaken on the reasonable belief that it was necessary to protect some other 
person shall not constitute a violation of this subdivision;

4. Threatening or intimidating any student for the purpose of or with the intent of obtaining 
money or anything of value from such student;

5. Knowingly possessing, handling, or transmitting any object or material that is ordinarily 
or generally considered a weapon (see also board policy on weapons and firearms);

6. Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance 
or an imitation controlled substance, as defined in section 28-401, a substance 
represented to be a controlled substance, or alcoholic liquor as defined in section 53-
103.02 or being under the influence of a controlled substance or alcoholic liquor (note:  
the term “under the influence” for school purposes has a less strict meaning than it does 
under criminal law; for school purposes, the term means any level of impairment and 
includes even the odor of alcohol on the breath or person of a student; also, it includes 
being impaired by reason of the abuse of any material used as a stimulant);

7. Public indecency as defined in section 28-806, except that this prohibition shall apply 
only to students at least twelve years of age but less than nineteen years of age;

8. Engaging in bullying as defined in section 79-2,137 and in these policies;
9. Sexually assaulting or attempting to sexually assault any person if a complaint has been 

filed by a prosecutor in a court of competent jurisdiction alleging that the student has 
sexually assaulted or attempted to sexually assault any person, including sexual assaults 
or attempted sexual assaults which occur off school grounds not at a school function, 
activity, or event. For purposes of this subdivision, sexual assault means sexual assault in 
the first degree as defined in section 28-319, sexual assault in the second degree as 
defined in section 28-320, sexual assault of a child in the second or third degree as 
defined in section 28-320.01, or sexual assault of a child in the first degree as defined in 
section 28-319.01, as such sections now provide or may hereafter from time to time be 
amended;
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10. Engaging in any other activity forbidden by the laws of the State of Nebraska which 
activity constitutes a danger to other students or interferes with school purposes; or 

11. A repeated violation of any of the following rules if such violations constitute a 
substantial interference with school purposes:

a. The use of language, written or oral, or conduct, including gestures, which is 
profane or abusive to students or staff members.  Profane or abusive language or 
conduct includes, but is not limited to, that which is commonly understood and 
intended to be derogatory toward a group or individual based upon race, gender, 
national origin, or religion;

b. Dressing or grooming in a manner which violates the school district’s dress code 
and/or is dangerous to the student's health and safety, a danger to the health and 
safety of others, or which is disruptive, distracting or indecent to the extent that it 
interferes with the learning and educational process;

c. Violating school bus rules as set by the school district or district staff;
d. Possessing, using, selling, or dispensing tobacco, drug paraphernalia, an 

electronic nicotine delivery system, or a tobacco imitation substance or 
packaging, regardless of form, including cigars, cigarettes, chewing tobacco, and 
any other form of tobacco, tobacco derivative product or imitation or electronic 
cigarettes, vapor pens, etc.;

e. Possessing, using, selling, or dispensing any drug paraphernalia or imitation of a 
controlled substance regardless of whether the actual substance possessed is a 
controlled substance by Nebraska law; 

f. Possession of pornography, including creation, possession, dissemination, 
accessing, sale, or any other use of synthetic media, such as deepfakes; 

g. Sexting or the possession of sexting images (a combination of sex and texting - 
the act of sending sexually explicit messages or photos electronically), including 
creation, possession, dissemination, accessing, sale, or any other use of synthetic 
media, such as deepfakes;

h. Engaging in hazing, defined as any activity expected of someone joining a group, 
team, or activity that humiliates, degrades or risks emotional and/or physical 
harm, regardless of the person's willingness to participate.  Hazing activities are 
generally considered to be:  physically abusive, hazardous, and/or sexually 
violating and include but are not limited to the following: personal servitude; 
sleep deprivation and restrictions on personal hygiene; yelling, swearing and 
insulting new members/rookies; being forced to wear embarrassing or humiliating 
attire in public; consumption of vile substances or smearing of such on one's skin; 
branding; physical beatings; binge drinking and drinking games; sexual 
simulation and sexual assault;

i. Bullying which shall include cyberbullying, defined as the use of the internet, 
including but not limited to social networking sites such as Facebook, cell phones 
or other devices to send, post or text message images and material intended to 
hurt or embarrass another person.  This may include, but is not limited to; 
continuing to send e-mail to someone who has said they want no further contact 
with the sender; sending or posting threats, sexual remarks or pejorative labels 
(i.e., hate speech); ganging up on victims by making them the subject of ridicule 
in forums, and posting false statements as fact intended to humiliate the victim; 
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disclosure of personal data, such as the victim's real name, address, or school at 
websites or forums; posing as the identity of the victim for the purpose of 
publishing material in their name that defames or ridicules them; sending 
threatening and harassing text, instant messages or emails to the victims; and 
posting or sending rumors or gossip to instigate others to dislike and gang up on 
the target;

j. Violations of the district’s acceptable computer use policy; 
k. Knowingly possessing, handling, or transmitting any object or material that is 

ordinarily or generally considered a simulated or “look-a-like” weapon;
l. Using any object to simulate possession of a weapon; 
m. Knowingly making a false statement or knowingly submitting false information 

during the Title IX grievance process or any other school investigation or making 
a materially false statement in bad faith in the course of a Title IX grievance 
proceeding or any other school investigation;

n. Violation of the school’s audio and video recording policy; and
o. Any other violation of any board policy, handbook provision, or rule or regulation 

established by a school district staff member pursuant to authority delegated by 
the board.

 
Due Process Afforded to Students Facing Long-term Suspension or Expulsion

The following procedures shall be followed regarding any long-term suspension, expulsion, or 
mandatory reassignment:

1. The decision to recommend discipline shall be made within two school days after 
learning of the alleged student misconduct.  On the date of the decision to discipline, the 
Principal shall file with the Superintendent a written charge and a summary of the 
evidence supporting such charge.  

2. The Principal shall serve the student and the student's parents or guardian with a written 
notice by registered or certified mail or personal service within two school days of the 
date of the decision to recommend long-term suspension or expulsion.  The notice shall 
include the following:

a. The rule or standard of conduct allegedly violated and the acts of the student 
alleged to constitute a cause for long-term suspension, expulsion, or mandatory 
reassignment, including a summary of the evidence to be presented against the 
student;

b. The penalty, if any, which the principal has recommended in the charge and any 
other penalty to which the student may be subject;

c. A statement that, before long-term suspension, expulsion, or mandatory 
reassignment can be invoked, the student has a right to a hearing, upon request, 
and that if the student is suspended pending the outcome of the hearing, the 
student may complete classwork and homework, including, but not limited to, 
examinations, missed during the period of suspension pursuant to district 
guidelines which shall not require the student to attend the school district's 
alternative programs for expelled students in order to complete classwork or;
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d. A description of the hearing procedures provided by the act, along with 
procedures for appealing any decision rendered at the hearing;

e. A statement that the principal, legal counsel for the school, the student, the 
student's parent, or the student's representative or guardian has the right (i) to 
examine the student's academic and disciplinary records and any affidavits to be 
used at the hearing concerning the alleged misconduct and (ii) to know the 
identity of the witnesses to appear at the hearing and the substance of their 
testimony; and

f. A form on which the student, the student's parent, or the student's guardian may 
request a hearing, to be signed by such parties and delivered to the principal or 
superintendent in person or by registered or certified mail to the address provided 
on the form.

3. When a notice of intent to discipline a student by long-term suspension, expulsion, or 
mandatory reassignment is filed with the superintendent, the student may be suspended 
by the principal until the date the long-term suspension, expulsion, or mandatory 
reassignment takes effect, if the principal determines that the student must be suspended 
immediately to prevent or substantially reduce the risk of (a) interference with an 
educational function or school purpose or (b) a personal injury to the student himself or 
herself, other students, school employees, or school volunteers.

4. Nothing in this policy shall preclude the student, student's parents, guardian or 
representative from discussing and settling the matter with appropriate school personnel 
prior to the time the long-term suspension, expulsion, or mandatory reassignment takes 
effect.

5. If a hearing is requested within five days after receipt of the notice, the Superintendent 
shall recommend appointment of a hearing examiner within two school days after receipt 
of the hearing request.  The student or the student’s parent or guardian may request 
designation of a hearing examiner other than the hearing examiner recommended by the 
superintendent if notice of the request is given to the superintendent within two school 
days after receipt of the superintendent’s recommended appointment.  Upon receiving 
such request, the superintendent must provide one alternative hearing examiner who is 
not an employee of the school district or otherwise currently under contract with the 
school district and whose impartiality may not otherwise be reasonably questioned.  The 
student or the student’s parent or guardian must, within five school days, select a hearing 
examiner to conduct the hearing who was recommended or provided as an alternative 
hearing examiner, and shall notify the superintendent in writing of the selection.  The 
superintendent must appoint the selected hearing examiner upon receipt of such notice.

6. The hearing examiner must, within two school days after being appointed, give written 
notice to the principal, the student, and the student’s parent or guardian of the time and 
place for the hearing.

7. The hearing shall be held within a period of five school days after appointment of the 
hearing examiner, but such time may be changed by the hearing examiner for good cause 
with consent of the parties. No hearing shall be held upon less than two school days' 
actual notice to the principal, the student, and the student's parent or guardian, except 
with the consent of all the parties. 
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8. The principal or legal counsel for the school, the student, and the student's parent, 
guardian, or representative have the right to receive a copy of all records and written 
statements referred to in the Student Discipline Act as well as the statement of any 
witness in the possession of the school board or board of education no later than forty-
eight hours before the hearing.

9. If a hearing is requested more than five school days following the receipt of the written 
notice, but not more than thirty calendar days after receipt, the Superintendent shall 
appoint a hearing examiner.  The hearing will be held according to the requirements of 
section 79-269.  The student shall be entitled to a hearing but the consequence imposed 
may continue in effect pending final determination.  

10. If a request fora hearing is not received within thirty calendar days following the mailing 
or delivery of the written notice, the student shall not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the student's rights and any 
appeals or judicial review permitted by law shall be governed by the applicable provisions of the 
Nebraska Student Discipline Act (NEB. REV. STAT. § 79-254 to 79-294).  

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if: 

1. The violation includes possession of a firearm;
2. The violation results in child abuse;
3. It is a violation of the Nebraska Criminal Code that the administration believes cannot be 

adequately addressed solely by discipline from the school district;
4. It is a violation of the Nebraska Criminal Code that endangers the health and welfare of 

staff or students; 
5. It is a violation of the Nebraska Criminal Code that interferes with school purposes;
6. The report is required or requested by law enforcement or the county attorney.

Adopted on: 7/13/09  
Revised on: 9/15/15, 8/08/16, 7/09/18, 7/15/19, 6/15/20, 6/13/22, 7/17/23  
Reviewed on: 
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NOTE TO BE DELETED:  This policy satisfies the minimum requirements of the 
Healthy, Hunger-Free Kids Act of 2010 and its final rule.  Schools that wish to adopt a 
more “aggressive” policy with higher standards may do so and should contact KSB for 
policy language that is in-line with their goals.

Policy 5006  School Wellness 

The school district is committed to providing a school environment that enhances 
learning and the development of lifelong wellness.  The goals outlined in this policy were 
determined and selected after reviewing and considering evidence-based strategies.*

1. Goals for Nutrition Promotion and Education

a. The district will promote healthy food and beverage choices for all 
students, as well as encourage participation in school meal programs by 
such methods as implementing evidence-based healthy food promotion 
techniques through the school meal programs and promoting foods and 
beverages that meet or exceed the USDA Smart Snacks in School nutrition 
standards.
  

b. The health curriculum will include information on good nutrition and 
healthy living habits. 

c. Teachers will incorporate information on nutrition and wellness into the 
classroom curriculum as appropriate.

d. The district will collaborate with public and private entities to promote 
student wellness.
 

e. Water will be made available to students throughout the school day.
 

2. Goals for Physical Activity

a. The school district’s curriculums shall include instruction on physical 
activity and habits for healthy living.

b. Students will be encouraged to engage in physical activities throughout the 
school day and will be provided with opportunities to do so.

c. The district encourages parents and guardians to support their children's 
participation in physical activity, to be physically active role models, and 
to include physical activity in family events.

3. Goals for Other School-Based Activities Designed to Promote Student 
Wellness  
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a. The district will participate in state and federal child nutrition programs as 
appropriate.

b. The district will provide professional development, support, and resources 
for staff about student wellness.

c. Students will be provided sufficient time in which to eat school-provided 
meals.

d. The district’s lunchrooms will be attractive and well-lighted.

e. The district will allow other health-related entities to use school facilities 
for activities such as health clinics and screenings so long as the activities 
meet the district’s requirements and criteria for the use of facilities.  
 

f. The district may partner with other individuals or entities in the 
community to support the implementation of this policy.

g. The district will strive to provide physical activity breaks for all students, 
recess for elementary students, and before and after school activities, as 
well as encourage students to use active transport (walking, biking, etc.)

h. The district will use evidence-based strategies to develop, structure, and 
support student wellness.  

4. Standards and Nutrition Guidelines for All Foods and Beverages Sold to 
Students on the School Campus and During the School Day

a. The district will ensure that student access to foods and beverages meet 
federal, state and local laws and guidelines including, but not limited to: 

i. USDA National School Lunch and School Breakfast nutrition 
standards

ii. USDA Smart Snacks in School nutrition standards.

b. The district will offer students a variety of age-appropriate, healthy food 
and beverage selections with plenty of fruits, vegetables, and whole grains 
aimed at meeting the nutrition needs of students within their calorie 
requirements in order to promote student health and reduce childhood 
obesity.

5. Standards for All Foods and Beverages Provided, But Not Sold to Students 
During the School Day
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The district may provide a list of healthy party ideas or food and beverage alternatives to 
parents, teachers, and students for classroom parties, rewards and incentives, or 
classroom snacks.  The district discourages the use of food and beverages as a reward or 
incentive for performance or behavior.

6. Food and Beverage Marketing

Marketing and advertising is only allowed on school grounds or at school activities for 
foods and beverages that meet or exceed the USDA Smart Snacks in School nutrition 
standards, except as follows:

a. This requirement does not apply to marketing that occurs at events outside 
of school hours such as after-school sporting or any other events, 
including school fundraising events.

 
b. The district will not immediately replace menu boards, coolers, tray liners, 

beverage cups, and other food service equipment with depictions of 
noncompliant products or logos to comply with the new USDA Smart 
Snacks in Schools nutrition requirements.  All previously purchased 
products will be used, and all existing contracts honored. 

c. All equipment that currently displays noncompliant marketing materials 
will not be removed or replaced (e.g., a score board with a Coca-Cola 
logo).  However, as the district reviews and considers new contracts, and 
as scoreboards or other such durable equipment are replaced or updated 
over time, any products that are marketed and advertised will meet or 
exceed the USDA Smart Snacks in School nutrition standards

7. Public Participation 

Parents, students, representatives of the school food authority, teachers, school health 
professionals, board members, school administrators, and members of the general public 
shall be allowed to provide their input to the school district during the wellness policy 
adoption and review process.

8. Competitive Foods (Includes Food and Beverages Sold in Vending Machines, 
School Stores, and Fundraisers or in Competition with the National School 
Lunch and Breakfast Programs)

a. Definitions. “Competitive food” means all food and beverages other than 
meals reimbursed under programs authorized by the Richard B. Russell 
National School Lunch Act and the Child Nutrition Act of 1966 available 
for sale to students on the school campus during the school day.  For the 
purpose of competitive food standards implementation, “school day” 
means the period from the midnight before to 30 minutes after the end of 
the official school day.
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b. Applicability.  Except as otherwise allowed by the Nebraska Department 
of Education (NDE) or applicable law, all competitive foods and 
beverages sold during the school day as part of a fundraiser or for any 
other purpose in competition with the National School Lunch and 
Breakfast Programs must meet the USDA Smart Snacks Standards and the 
nutrition standards found in 7 CFR § 210.11nutrition standards of those 
programs.  The competitive food restrictions do not apply to food sold 
during non-school day hours, weekends, and off-campus fundraising 
events such as concessions during after-school sporting events, school 
plays or concerts; or to bulk food items that are sold for consumption at 
home. (Ex: frozen pizzas, cookie dough tubs, etc.) 

c. Fundraiser Exemptions.  A special exemption is allowed for the sale of 
food and/or beverages that do not meet the competitive food standards as 
required in this section for the purpose of conducting an infrequent school-
sponsored fundraiser.  The specially exempted fundraisers must not take 
place more than the frequency specified by NDE during such periods that 
schools are in session. No specially exempted fundraiser foods or 
beverages may be sold in competition with school meals in the food 
service area during the meal service. 

d. Other Exemptions.  The only other nutrition exemptions from the 
competitive food requirements are those found in 7 CFR § 210.11.

e. Other Limitations.  No competitive food can be sold to children anywhere 
on school premises beginning one half hour before breakfast and/or lunch 
service until one half hour after meal service unless all proceeds earned 
during these time periods go to the school nutrition program.
a.

b. Fundraiser food or beverages are NOT exempt from the USDA Smart 
Snacks in School nutrition standards. Therefore, if food is sold as a 
fundraiser: 

(1) It shall not be sold in competition with school meals in the food 
service area during the meal service.

(2) It shall not be sold or otherwise made available to students 
anywhere on school premises during the period beginning one half 
hour prior to the serving period for breakfast and/or lunch and 
lasting until one half hour after the serving of breakfast and/or 
lunch.

(3) The sale of food items during the school day shall meet the 
USDA Smart Snacks in School nutrition requirements

(4) This restriction does not apply to food sold during non-school 
hours, weekends, and off-campus fundraising events such as 
concessions during after-school sporting events, school plays or 
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concerts; or to bulk food items that are sold for consumption at 
home. (Ex: frozen pizzas, cookie dough tubs, etc.)

9. Triennial Assessment

The school board shall assess and review this policy at least every three years to 
determine:

a. Compliance with this policy;

b. How this policy compares to NDE model wellness policies;

c. Progress made in attaining the goals of this policy.

The school board will update or modify this policy as appropriate.

10. Public Notice

In addition to identifying the topic on its meeting agenda as required by the Open 
Meetings Act, the school district will provide notice of this policy at least annually to the 
public and other stakeholders identified in this policy by one or more of the following 
methods:  on its webpage, in its newsletter, in the student and employee handbooks, 
newspaper advertisements, direct mailings, electronic mail, and public postings.  

In addition to identifying the topic on its meeting agenda as required by the Open 
Meetings Act, the school district will provide notice of the Triennial Assessment and 
progress reports towards meeting the goals in this policy using one or more of those same 
methods.

11. Recordkeeping

The District will retain records to document compliance with the requirements of the 
wellness policy at its central office.

12. Operational Responsibility  

The superintendent is responsible for coordinating the implementation of this policy and 
for monitoring the district’s progress in meeting the goals established by this policy.  The 
superintendent will periodically report to the board on the district’s progress in 
implementing this policy.

* These strategies include, but are not necessarily limited to, those cited in the 
Alliance for a Healthier Generation’s Model Wellness Policy (Updated June 2020 
to Reflect the USDA Final Rule) found at 
https://api.healthiergeneration.org/resource/2.  
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Adopted on: 09/15/14
Revised on: 09/14/15, 07/10/17, 4/11/22
Reviewed on: 07/20/15, 7/08/18, 7/15/19



Page 1 of 3

Policy 9039  Emergency Exclusion 

Grounds for Emergency Exclusion.  Any student may be excluded from school in the 
following circumstances subject to the procedural provisions governing short-term suspension 
found elsewhere in these policies or state law:

(a) If the student has a dangerous communicable disease transmissible through normal school 
contacts and poses an imminent threat to the health or safety of the school community; or

(b) If the student's conduct presents a clear threat to the physical safety of himself, herself, or 
others, or is so extremely disruptive as to make temporary removal necessary to preserve the 
rights of other students to pursue an education.

Any emergency exclusion shall be based upon a clear factual situation warranting it and shall last 
no longer than is necessary to avoid the dangers that prompted the exclusion.  

Extension of Exclusion.  Pursuant to the Student Discipline Act, the principal has the 
authority to exclude a student from school for up to five school days on an emergency basis.  If 
the superintendent or superintendent’s designee determines that it is appropriate to consider the 
extension of an exclusion beyond five days, such consideration shall be made according to the 
procedures set forth below.

Notification of Student’s Parent(s) or Guardian(s).  The superintendent or the 
superintendent’s designee shall notify the student’s parent(s) or guardian(s) that the principal has 
proposed the extension of the exclusion.  If the initial notice is oral, the superintendent shall 
confirm it in writing.  The notice shall include notice of a recommended hearing examiner and an 
alternate hearing examiner for consideration by the parent(s) or guardian(s) if a hearing is 
requested.

Opportunity to Request a Hearing.  The student’s parent(s) or guardian(s) may submit 
an oral request for a hearing on the proposed extension of the exclusion within one school 
daytwo school days of receiving the  initial notice of the proposed extension.  If the initial 
request for a hearing is oral, they shall confirm the request in writing.

Failure to Request a Hearing.  If the parent(s) or guardian(s) do not request a hearing 
within two school days of receiving oral or written notice, the proposed extension of the 
exclusion shall automatically go into effect.

Appointment and Qualifications of a Hearing Examiner.  The parent(s) or guardian(s) 
shall notify the superintendent within one school day of receiving notice of the recommended 
extension and proposed hearing examiner and alternate hearing examiner if the alternate hearing 
examiner is preferred.
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If the parent(s) or guardian(s) request a hearing, the superintendent shall appoint a hearing 
examiner upon receiving a request for a hearing.  The hearing examiner may be any person who 
did not bring charges against the student, is not to be a witness at the hearing, and has no 
involvement in the charge.

Hearing Examiner’s Notice to Parent(s) or Guardian(s).  The hearing examiner shall 
promptly give written notice of the time, date and place of the hearing.  The hearing will be held 
within tenfive school days after the initial date of exclusion; school district receives the initial 
oral or written request; provided, the hearing may be held more than five school days after 
receipt of the request upon a showing of good cause.  No hearing will be held on less than two 
(2) school days’ notice unless otherwise agreed to by the student's parent(s) or guardian(s) and 
school officials.

Continued Exclusion.  If a hearing is requested, the principal may determine in his or 
her sole discretion that the student shall remain excluded from school until the hearing officer 
makes a recommendation to the superintendent.

Examination of Student’s Records and Affidavits.  Prior to the hearing, the student 
and his/her parent(s) or guardian(s) shall have the right to examine and have school officials 
explain the student's records and any affidavits that will be used by school officials at the 
hearing.

Attendance at Hearing.  The hearing may be attended by the hearing examiner, the 
principal (or designee), the student, and the student's parents or guardian(s).  The student may be 
represented at this hearing by a representative of the family’s choice.

Student’s Witness(es).  The student and his/her parent(s) or guardian(s) may ask any 
person with knowledge of the events leading up to the sanction or with general knowledge of the 
student's character to testify on behalf of the student.  If school personnel or other students are 
requested to testify by the student’s parent(s) or guardian(s), the hearing officer shall endeavor to 
help obtain the presence of such witnesses at the hearing.

Right to Know Issues and Nature of Testimony.  The student and his/her parent(s) or 
guardian(s) have the right to request in advance of the hearing the issues which the 
administration will propose in support of the extension, and the general nature of  the testimony 
of any administrative or expert witnesses.

Presence of Student and Witnesses at the Hearing.  The student and witnesses may be 
excluded at the discretion of the hearing examiner in accordance with state statutes.  The student 
may speak in his/her own defense and may be questioned on such testimony, but may choose not 
to testify.  The school district shall make available to testify at the hearing any employee who is 
a witness to the matter upon request from the parent(s) or guardian(s).
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Sworn or Affirmed Testimony.  The principal or his or her designee shall present 
evidence supporting the recommended extension of the exclusion.  Witnesses will give testimony 
under oath of affirmation, and may be questioned.

Hearing Examiner’s Report and Recommendations.  The hearing examiner shall 
prepare a report of his or her findings and recommendations, and forward the report to the 
superintendent.

Superintendent’s Decision.  The superintendent will review the hearing examiner's 
report and determine whether to extend the exclusion.  He or she shall have the decision 
delivered or sent by registered or certified mail to the student, student's parent(s), or guardian(s).  
If the superintendent decides to extend the exclusion, the extension will take effect immediately.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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Policy 8005  Reading Instruction and Intervention Services

The purpose of this policy is to facilitate reading instruction and intervention services to address 
student reading needs, including, but not limited to, dyslexia.  It is the school district’s goal that 
each student be able to read at or above grade level by third grade.

Effective Reading Teachers.  It is the intent of the school district to employ teachers for 
kindergarten through third grade who are effective reading teachers as evidenced by (a) 
evaluations based on classroom observations and student improvement on reading assessments 
or (b) specialized training in reading improvement. 

Reading Assessment.  The school district will administer a reading assessment approved by the 
Nebraska Department of Education three times during the school year to all students in 
kindergarten through third grade.  Exceptions to this requirement include: 

� Any student receiving specialized instruction for limited English proficiency who has 
been receiving such instruction for less than two years;

� Any student receiving special education services for whom such assessment would 
conflict with the individualized education plan; and 

� Any student receiving services under a plan pursuant to the requirements of section 504 
of the federal Rehabilitation Act of 1973, 29 U.S.C. 794, or Title II of the federal 
Americans with Disabilities Act of 1990, 42 U.S.C. 12131 to 12165, as such acts and 
sections existed on January 1, 2018, for whom such assessment would conflict with such 
section 504 or Title II plan.  

The first assessment for kindergarten students must occur within the first 45 calendar days that 
school is in session of each school year.  For all other grades, the first assessment must occur 
within the first 30 calendar days that school in in session of each school year. 

Diagnostic assessments used within a supplemental reading intervention program do not require 
Nebraska Department of Education approval. 

Deficiency Identification.  Any student in kindergarten through third grade performing below 
the threshold level as determined by the Nebraska Department of Education shall be identified as 
having a reading deficiency for purposes of the Nebraska Reading Improvement Act and this 
policy.  A student who is identified as having a reading deficiency shall remain identified as 
having a reading deficiency until the student performs at or above the threshold level on an 
approved reading assessment.  Nothing in the Nebraska Reading Improvement Act or this policy 
shall prohibit a school district from identifying any other student as having a reading deficiency. 

Supplemental Reading Intervention Program. The school district will provide a supplemental 
reading intervention program to ensure that students can read at or above grade level at the end 
of third grade.  The school district may work collaboratively with a reading specialist at the 
Nebraska Department of Education, with educational service units, with learning communities, 
or through interlocal agreements to develop and provide such supplemental reading intervention 
programs. Each supplemental reading intervention program must be: 
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� Provided to any student identified as having a reading deficiency; 

� Implemented during regular school hours in addition to regularly scheduled reading 
instruction unless otherwise agreed to by a parent or guardian; and 

� Made available as a summer reading program between each summer for any student who 
has been enrolled in grade one, grade two, or grade three or in a higher grade and is 
identified as continuing to have a reading deficiency at the conclusion of the school year 
preceding such summer reading program.  The summer reading program may be held in 
conjunction with existing summer programs in the school district or in a community 
reading program not affiliated with the school district or offered online. 

The supplemental reading intervention program may also include: 

� Reading intervention practices that are evidence-based; 

� Diagnostic assessments to identify specific skill-based strengths and weaknesses a 
student may have;

� Frequent monitoring of student progress throughout the school year with instruction 
adjusted accordingly; 

� Intensive intervention using strategies selected from the following list to match the 
weaknesses identified in the diagnostic assessment: 

o Development in phonemic awareness, phonics, fluency, vocabulary, and reading 
comprehension; 

o Explicit and systematic instruction with detailed explanations, extensive 
opportunities for guided practice, and opportunities for error corrections and 
feedback; or 

o Daily targeted individual or small-group reading intervention based on student 
needs as determined by diagnostic assessment data subject to planned 
extracurricular school activities; 

� Strategies and resources to assist with reading skills at home, including parent-training 
workshops and suggestions for parent-guided home reading; or 

� Access to before-school or after-school supplemental reading intervention with a teacher 
or tutor who has specialized training in reading intervention. 

Parent/Guardian Notification.  The school will give notice in writing or by electronic 
communication to the parent(s) or guardian(s) of any student identified as having a reading 
deficiency within 15 working days of such identification that the student has been identified as 
having a reading deficiency and that an individual reading improvement plan will be established 
and shared with the parents or guardians. 

Reading Improvement Plan.  Any student who is identified as having a reading deficiency will 
receive an individualized reading improvement plan, that shall include a supplemental reading 
intervention program, no later than 30 days after the identification of the reading deficiency.  The 
reading improvement plan may be created by the teacher, the principal, other pertinent school 



Page 3 of 3

personnel, and the parents or guardians of the student and shall describe the reading intervention 
services the student will receive through the supplemental reading intervention program to 
remedy the reading deficiency.  The student must receive reading intervention services through 
the supplemental reading intervention program until the student is no longer identified as having 
a reading deficiency. 

Reading Progress.  Each student in kindergarten through third grade and his or her parent(s) or 
guardian(s) will be informed of the student's reading progress within a reasonable time after the 
school district receives the results from the student’s approved reading assessment.

NDE Professional Learning System.  The Nebraska Department of Education provides a 
professional learning system.  The elementary school(s) and early childhood education programs 
approved by the State Board of Education will ensure that teachers who teach children from four 
years of age through third grade are aware of the professional learning system and are adequately 
trained regarding evidence-based reading instruction to effectively instruct students in reading.

NDE Report.  On or before July 1 of each year, the school district will provide the required 
information relating to dyslexia to the Nebraska Department of Education.  

Adopted on: 7/09/18
Revised on: 6/14/21
Reviewed on: ________________________



Policy 8002  Repeat of Grade at Parent-Guardian Request 

Parents and guardians may request that their student repeat a grade level under the following 
conditions: 

Students in Kindergarten through Fourth Grade

Parents and guardians of students in kindergarten through fourth grade may request that their 
student repeat the grade level that the student has just completed under the following conditions: 

1) If the student is at least one year below grade level and behind the child's typically 
developing peers in reading, English, and language arts such that the child does not 
possess the necessary academic skills required to succeed in reading, English, and 
language arts at grade level for the next grade to which the student would otherwise 
advance; or

2) If the student was absent fifty percent or more of the days in which school was in 
session for students during the school year which the student has just completed; or 

3) If the student experienced a severe mental or physical illness resulting in 
hospitalization of two or more weeks during the school year.

Students in Fifth through Twelfth Grade 

Parents and guardians of students in fifth through twelfth grade may request that their student 
repeat the grade level that the student has just completed if the student was absent fifty percent or 
more of the days in which school was in session for students during the school year which the 
student has just completed.

Procedure for Parent Requests for Student Grade Repetition 

Parents and guardians who seek to have their student repeat the grade level just completed must 
submit a written request to the student’s building principal no earlier than the day after the last 
scheduled student attendance day of the school year, and no later than two weeks after that date.  
This deadline may be waived by the superintendent for good cause shown.  The request must 
include written documentation that provides evidence that the parents or guardians believe 
substantiates that the conditions outlined above have been met. 

The principal shall promptly forward the request to the superintendent or his/her designee, along 
with any building-level information about the student which the principal believes will be 
relevant to the superintendent or designee in responding to the parents’ or guardian’s request.   

The superintendent or designee shall review the request and promptly schedule a meeting with 
the parents or guardians.  At this meeting, the superintendent or designee shall identify any 
alternative educational opportunities available to the student, including remedial instruction if 
applicable, and verify any special education supports available to the student. If the child's parent 
or guardian still intends to have such child repeat a grade, the parent or guardian shall complete a 



form prescribed by the Nebraska Department of Education and return the form to the office of 
the superintendent of schools.  

Upon completion of the form and if all requirements pursuant to this policy are met, the school 
district shall have the child repeat the child's grade for the next school year. 

Nothing in this policy modifies the school district’s policies on mandatory attendance and 
reporting excessive absenteeism to the county attorney or other members of law enforcement.  
Likewise, nothing in this policy shall dictate or direct the provision of special education or 
related services, including but not limited to any IEP team decision about the appropriate 
educational placement of a child with a disability under Rule 51 of the Nebraska Department of 
Education. 

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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Policy 8004:  Prekindergarten (Preschool or Early Childhood) Program

The school board establishes a program to provide prekindergarten services to resident students, 
also referred to as an early childhood or preschool program.  The school district will provide the 
program in compliance with state law and 92 NAC 11 (Nebraska Department of Education “Rule 
11”).  The availability of the program is subject to the district being able to employ and retain 
appropriate and qualified personnel.

Purpose.  The purpose of the program is to promote the social, emotional, intellectual, language, 
physical, and aesthetic development and learning for the children served and to promote family 
development and support.

Age Participation.  The program will be available to children of the following ages:

� Children who are 3 years of age before July 31 of the enrollment year;

� Children who are 4 years of age at the start of the enrollment year; and

� Children who are 5 years of age at the start of the enrollment year, so long as they do not 
turn 6 years of age prior to January 1 of that year (subject to the participation limitation 
below). 

All enrollment is subject to capacity limitations and enrollment priorities established in this 
policy.  Three-year-old children will only be offered half-day attendance.

Five-Year-Old Participation.  Recommendations for 5-year-olds to repeat preschool will be 
made as follows:

If the child is on an IEP, the decision will be made by the IEP team including, but not 
limited to the parents, preschool teacher, kindergarten teacher, SLP, resource teacher, 
OT, PT, and an administrator.

If the child is not on an IEP, the recommendation will be made to parents by a team 
consisting of the preschool teacher, kindergarten teacher, interventionist, and an 
administrator.  

 
Capacity Limitation.  The maximum capacity for the program is 15 children.  In the event that 
the total number of children registered for the program by July 15 rises above 15, the district will 
only offer the program to children with the following priority for enrollment:

� 4-year-olds;

� “At-risk” children (as defined by Rule 11);

� Qualified five-year-old students; and

� Three-year-olds.  
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If the program is at capacity after July 15, further enrollment applications will be denied.  
Exception:  If an “at-risk child” (as defined by Rule 11) moves into the district and the program 
is at capacity, the child will be enrolled in the program.  The youngest child in the class who is 
not “at risk” will be withdrawn from the program.

Program Coordinator. The program will be coordinated by an individual qualified by law to be 
a Program Coordinator.

Program and Staff Requirements. All teachers and administrators in prekindergarten programs 
must hold a valid certificate or permit to teach issued by NDE except as otherwise allowed by 
law or Rule 11.

Participation and Inclusion. Participation of children and families in the program will be 
voluntary. The program will not exclude children verified as having disabilities and will include 
to the extent possible children of diverse social and economic characteristics.

Birth Certificates. Within 30 days of enrollment, parents or guardians must submit a certified 
copy of the child's birth certificate or other documentation in compliance with the Missing 
Children Identification Act (sections 43-2001 through 43-2012).

Instructional Hours. Each class in the program will operate a minimum of 12 instructional 
hours per week during the school year.  Programs receiving grant funds pursuant to state law will 
operate a minimum of 450 instructional hours per school year.

Fees.  The district may charge a fee for its program in accordance with the Policy 9002 - Student 
Fees, provided that the fee may not exceed the actual cost of the program.  If the district charges 
a fee, it will also use a sliding fee scale in order to maximize the participation of economically 
and categorically diverse groups.  The district may waive fees on the basis of need.

General Reports. The head administrator will include information about the program in the 
NDE approved data system.  All early childhood data is due as specified by the data system 
calendar.

Early Childhood Program Report.  An Early Childhood Program Report Form will be 
submitted annually by October 15 on the form required by NDE.

Planning. Each program will have a planning period that complies with the requirements of Rule 
11.

Coordination with Existing Programs and Funding Sources. The district will develop, and 
keep on file, a written plan to show that the program will be coordinated or contracted with 
existing programs in compliance with Rule 11 requirements.  The district will develop and keep 
on file a written plan to coordinate and use a combination of local, state, and federal funding 
sources including, but not limited to, those listed in Rule 11 in order to maximize the 
participation of economically and categorically diverse groups of children and to ensure that 
participating children and families have access to knowledge of comprehensive services that may 
be available.
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Additional Rule 11 Requirements.  Rule 11 includes additional requirements that are not 
included in this policy, including but not limited to requirements addressing family development 
and support; developmentally and culturally appropriate curriculum, practices, and assessment; 
evaluation and quality assurance; program staff; child/staff ration and group size; facilities, 
equipment, health, and safety; meals and snacks, immunizations; supervision; toileting; infants 
and toddlers; Sixpence programs; and home-based programs.  The district will comply with these 
additional requirements that are applicable to the program.  

Special Education Act Compliance.  Nothing in this policy allows the school district to fail to 
meet its responsibilities under the Special Education Act (section 79-1110 through 79-1167).  To 
the extent there is any conflict between this policy or Rule 11 with the Special Education Act, the 
Act shall control.  

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________



Policy 3036:  Malcolm X Day Education

Each year on May 19th, designated as El-Hajj Malik ElShabazz, Malcolm X Day, the school 
district will hold suitable exercises in recognition of the sacrifices of the late Nebraska Hall of 
Fame inductee El-Hajj Malik El-Shabazz, Malcolm X, and his contributions to the betterment of 
society.  When May 19th falls on a Saturday or Sunday, the district will provide the suitable 
exercises during the preceding or following week.  The program shall be implemented within 
any applicable laws and/or regulations.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



Policy 3037:  Projection Maps

The school district will only use the Gall-Peters projection map or a similar cylindrical 
equal-area projection map or the AuthaGraph projection map for display or use in the 
classroom.  Use of the Mercator projection map is prohibited unless:

1. The Mercator projection map is used in conjunction with other projection maps in a 
teaching exercise to demonstrate that all maps are flawed in some way and different 
map projections serve different functions and may affect how individuals view the 
world; or

2. The Mercator projection map is part of any: 

a. book or material obtained prior to July 19, 2024; or geographic information 
system; or computer program that renders a three-dimensional representation 
of Earth based primarily on satellite imagery, such as Google Earth or similar 
software; and 

b. a Gall-Peters projection map or similar cylindrical equal-area projection map or 
an AuthaGraph projection map is displayed in the classroom or shown to 
students during the lesson in which a Mercator projection map is used.  

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



Policy 3038:  Special Education Identification, Evaluation and Verification.  

All children with verified disabilities who are eligible for special education services are entitled 
to a free appropriate public education and an equal opportunity for education according to their 
needs.  The district will follow state and federal law as well as the rules and protocols created by 
the Nebraska Department of Education and the United States Department of Education in 
identifying, evaluating, verifying and serving students who may be entitled to rehabilitation or 
special education services.  

The school district shall provide special education and rehabilitative services only to children 
with verified disabilities and qualifying conditions.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



POLICY 7027: LEAVE EXTENSION

An amount not to exceed $2,500 per year is accessible to certified teachers who have
experienced a catastrophic family event and have exhausted all of their personal, current
year sick leave, and accumulated sick leave.

A catastrophic family event shall mean an event incurred by a family member residing in
the same home and also children, parents, parents-in-law, and siblings.

To access these dollars, the employee must submit a written request to the SEA President
asking for a specific number of leave days to be reimbursed. If the SEA President deems
a catastrophic family event has occurred, they will call a vote of the SEA membership. If
a majority of the SEA membership deems a catastrophic family event has occurred, the
requested number of leave days will be reimbursed at the requesting employee’s daily
rate of pay.

Regardless of the number of requesting employees or the number of leave days requested,
the total accessible amount will not exceed $2,500 per year.

Adopted on: 8/16/10
Revised on:
Reviewed on:



POLICY 8002: LENDING TEXTBOOKS TO CHILDREN ENROLLED IN PRIVATE
SCHOOLS

The school district shall make textbooks available to private school children who reside within
the district or are otherwise entitled to borrow them pursuant to statute and 92 Nebraska
Administrative Code, section 4. The district is obligated to purchase and lend textbooks only to
the extent that the Legislature appropriates funds to the Nebraska Department of Education to be
distributed for this purpose. As used in this policy, “textbooks” shall have the definition adopted
by the Nebraska State Board of Education in Rule 4.

The district shall make a request for funds by filing an application on the form prescribed by the
Department of Education no later than February 15th prior to the school year for which the
application is made. The application shall include: the number of applications received; the
number of textbooks requested; the number of textbooks needed to be purchased to fill the
requests; the purchase price of the textbooks needed to be purchased which may include up to
5% of the cost to defray administrative expense; the title, purchase price, and number requested
of each textbook including any shipping or handling charges; and if applicable the amount of
carryover funds remaining from the previous year, amount of funds on hand from sale of unused
textbooks, and amount of funds on hand from reimbursements for damaged textbook.

Textbooks which have not been requested for three consecutive years may be classified as
unused and disposed of by sale or otherwise.

On or before November 15th, the district shall prepare a list of textbooks that are designated for
use in the district during the current year and a list of new textbooks designated for use the
following school year. The lists shall be kept current and in a place where they may be viewed
during regular business hours. The district shall maintain a separate inventory of textbooks
purchased for the use of private school children residing in the district.

Any parent or legal guardian who wishes to borrow textbooks shall submit an application on the
form prescribed by the Department of Education to the district’s administration offices on or
before January 15th prior to the school year for which the application is made. The district shall
maintain a supply of blank application forms and receipt forms. It shall keep the forms that have
been signed by parents and guardians in a separate file for at least 5 years. It shall notify the
parents and guardians at least 10 days prior to the start of school when and where the textbooks
will be available. It shall make textbooks available to parents or guardians on or before August
15th. If the number of textbooks for a particular subject or grade level is insufficient to fill all of
the requests, the textbooks shall be distributed to parents and guardians based on a random
drawing.

Parents and guardians shall sign a receipt on the form prescribed by the Department of Education
when they pick up the textbooks and shall return the textbooks that can be returned no later than
15 days after the district’s last day of class. The district shall assess the returned textbooks for
damage beyond normal wear and tear. The parent or guardian who signed the receipt is
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responsible for paying the reasonable cost of the repair or replacement of any book that is
damaged, lost, stolen, or not returned.

The school district shall limit the loan each year to ten textbooks per student for students in
grades K-6 and to eight textbooks per student for students in grades 7-12.

Adopted on: 06/08/09
Revised on: 07/10/17, 7/17/23
Reviewed on: 07/09/12
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Lunch Prices 2024-2025

2023-2024 *February

Adult priced breakfast-  $2.55
Student breakfast- $2.15
Adult priced lunch-  $4.15
Secondary student lunch- $3.40
Elementary student lunch- $3.20
Extra milk- $.55

Price increase to reach NDE 
recommended 2024-2025
*Average lunch price $3.85

Adult priced breakfast-  $3.05
Student breakfast- $2.25
Adult priced lunch-  $4.55
Secondary student lunch- $3.90
Elementary student lunch- $3.70
Extra milk- $.55



Guidance for the Contiguous States PLE Tool for SY 2024-2025
Please review before moving to the Instructions Tab as the following information will help ensure SFAs are compliant with
establishing prices for paid lunches per 7 CFR 210.14(e). For additional guidance, please refer to the following memos:

SP 39-2011 Revised Child Nutrition Reauthorization 2010: Guidance on Paid Lunch Equity and Revenue from Nonprogram Foods

SP 14-2024 Paid Lunch Equity: Guidance for School Year 2024-25

SY 2024-25 Paid Lunch Equity Calculations
SFAs who on a weighted average charged less than the target weighted average price of $3.85 for paid lunches in SY 2023-24 are
required to make an adjustment to their weighted average paid lunch price for SY 2024-25. This adjustment will be made by
adding a 2% rate increase plus the most recent Consumer Price Index (8.27%) to the weighted average paid lunch price from SY
2023-24.
To calculate the Weighted Average Price Requirement for SY 2024-25, SFAs will need the Unrounded Weighted Average Price
Requirement from SY 2023-2024.

Example: The PLE Tool from SY 2023-24 calculated that the unrounded weighted average price requirement was $2.98. Although
$2.95 (which is the requirement rounded down to the nearest 5 cents) is what the SFA used to make their calculations on how
they would meet the requirement for SY 2023-24, the $2.98 price is what will be used to determine the Weighted Average Price
Requirement for SY 2024-25.Once the weighted average price requirement for SY 2024-25 has been calculated, SFAs will need to decide how they want to
meet it. SFAs have 3 methods to choose from:

Method 1. Raise the Weighted Average Price of Paid Lunches.
Method 2. Contribute Revenue from non-Federal Sources to the Nonprofit School Food Service Account.
Method 3. Split the Requirement by Raising the Weighted Average Price of Paid Lunches AND Contributing Revenue from non-
Federal Sources to the Nonprofit School Food Service Account (Combining Methods 1 and 2).

Details on how to make calculations based on the method chosen can be found in the Instructions Tab.

Shortfalls/Credits
While the maximum required price increase shall not exceed 10 cents, SFAs may increase their paid lunch price by more than 10
cents if they choose to.

• If the SFA decides to raise its weighted average price up to the 10 cents mark, any remaining shortfall will be added to next
year's calculations.

• If the SFA decides to raise its weighted average price past the 10 cents mark, any additional funds will be carried over as a credit
and subtracted in next year's calculations.

SFAs should keep sufficient records to document any shortfall or credit that needs to be carried into the calculations. The PLE
Report generated each school year is a great reference to have as it captures the shortfall and credit that should be carried
forward for the following year.

Details on how to account for any shortfall or credit can be found in the Instructions Tab.Revenue from Non-Federal Sources

https://fns-prod.azureedge.us/sites/default/files/cn/SP39-2011r.pdf
https://www.fns.usda.gov/cn/paid-lunch-equity-guidance-school-year-2024-2025


When SFAs choose either Methods 2 or 3 to meet the weighted average price requirement, the PLE tool will calculate the amount
of revenue from non-Federal sources that must be added to the nonprofit food service account. This amount is the product of the
annual number of paid lunches from the most recent school year with finalized data multiplied by the difference between the
rounded down weighted average price requirement and the SFAs current weighted average paid lunch price.

For this PLE tool, SFAs will use the annual number of paid lunches from SY 2022-2023 to make this calculation given that the
finalized number for SY 2023-24 will be unknown when SFAs are completing the tool.

Types of Non-Federal Revenue Sources

FNS has defined allowable non-Federal revenue sources as any contribution that is for the direct support of paid lunches that is
not prohibited under 7 CFR 210.14(e)(5)(ii). SFAs may count the following contributions as non-Federal revenue sources:

• Per lunch reimbursements for paid lunches provided by State or local governments;
• Funds provided by organizations, such as school-related or community groups, to support paid lunches;
• Any portion of State revenue matching funds that exceeds the minimum requirement, as provided in 7 CFR 210.17, and is
provided for paid lunches; and
• A proportion attributable to paid lunches from direct payments made from school district funds to support the lunch service.

Using the PLE Tool

Detailed instructions on how to use the PLE Tool can be found in the Instructions Tab. It is highly recommended that SFAs read
the instructions in their entirety before beginning their calculations. SFAs may find it helpful to print the instructions tab as well as
this guidance to reference when completing the tool.
The PLE tool assists SFAs by calculating the:

• Weighted Average Price Requirement for SY 2024-25;
• Required Weighted Average Price Increase for SY 2024-25; and
• Required Revenue from non-Federal Sources for SY 2024-25.

SFAs have the choice on which method they would like to use to meet the weighted average price requirement for the school
year. Regardless of which method is chosen, the tool will take into account any shortfall or credit being carried over from SY 2023-
24 into the calculations for SY 2024-25. The tool will also determine whether any shortfall or credit will need to be carried over
from SY 2024-25 into the calculations for SY 2025-26.

Information Needed to Complete the PLE Tool
All SFAs will need the following to calculate the Weighted Average Price Requirement for SY 2024-25 and the required price
increase:

• The Unrounded Price Requirement for SY 2023-24 OR the most recent school year for which data is available ( If this value is not
known, then the SFA will need the weighted average price for paid lunches from SY 2010-11);
• All paid lunch prices for October 2023;
• The number of paid lunches served associated with each paid lunch price for October 2023; and
• The total dollar amount of shortfall or credit being carried over from SY 2023-24.

SFAs who opt for Methods 2 or 3 and will be contributing revenue from non-Federal sources to the nonprofit food service account
will also need:

• The total number of paid lunches served in SY 2022-2023

PLE Report
It is recommended that SFAs have the PLE Report from SY 2023-24 available for reference as much of the information needed to
complete the PLE Tool for SY 2024-25 is summarized in that report.

SFAs will be able to generate a PLE Report for SY 2024-25 when calculations have been completed which will be helpful to
reference when completing the tool that will be released for SY 2025-26.



To Review the Instructions for the PLE Tool:

Instructions

March 2024









SFA NAME: [TYPE SFA NAME HERE]

Paid Lunch Equity Tool for School Year 2024-2025 Instructions
The Paid Lunch Equity (PLE) Tool was created to help School Food Authorities (SFAs) calculate their new weighted average price requirement for the school year (SY)
and determine what price increase is needed to meet the requirement. There are three methods for how SFAs can meet the requirement and the tool assists with
making calculations based on the method chosen. This version of the PLE Tool only applies to SY 2024-2025 as a new version of the PLE Tool will be issued for SY 2025-
26.

The SY 2024-25 PLE Tool consists of 8 tabs:
Tab 1: Guidance
Tab 2: Instructions
Tab 3: SY 24-25 Requirement Calculator
Tab 4: SY 24-25 Price Raise Calculator
Tab 5: SY 24-25 Non-Federal Calculator
Tab 6: SY 24-25 Split Calculator
Tab 7: SY 24-25 Report
Tab 8: SY 10-11 Price Calculator
SFAs will follow the specific instructions pertaining to the method they choose to meet the requirement and only use the calculator (tab) that corresponds to that
method.
Reminders:
• The PLE Tool calculates the weighted average of all student paid lunch prices charged in the SFA.
• The maximum annual average price increase required will not exceed 10 cents. This may lead to some shortfall being carried over to the next school year as some
SFAs will not be required to raise their weighted average price or contribute revenue from non-Federal sources to the nonprofit food service account due to this 10
cents cap.
• Depending on where the SFA is relative to the Weighted Average Price Requirement for SY 2024-25, a contribution less than 10 cents may be required.
• The SFA also has the option to do a price increase that exceeds the 10 cents cap with an additional contribution being carried over to the next school year as a
credit.

Cells shaded this color designate data entry cells. The SFA must enter the applicable data in these cells for the tool to make the appropriate
calculations.

Calculate the Weighted Average Price Requirement for SY 2024-25

To begin, SFAs will calculate the Weighted Average Price Requirement for SY 2024-25. To make this calculation SFAs will need the Unrounded Weighted Average Price
Requirement for SY 2023-24 or the most recent school year for which data is available. This value can be found in the PLE Report from SY 2023-24 under Section 1,
Box A.

If this value is not known, the SFA will need their Weighted Average Price for SY 2010-11 as it can be used to find the Unrounded Weighted Average Price
Requirement for SY 2023-24.

If their Weighted Average Price for SY 2010-11 is not known, the SFA will need the number of paid lunches that were sold in October 2010 along with their associated
prices. This data would be used to calculate the Weighted Average Price for SY 2010-11.

Step 1: SFAs will navigate to the SY 24-25 Requirement Calculator (located in Tab 3). If the Unrounded Price Requirement for SY 2023-24 or the most recent school
year for which data is available is known, enter this value into cell A7 (shaded in green). The tool will calculate the Weighted Average Price Requirement for SY 2024-
25 in cell B7.

(Optional Step): If the Unrounded Price Requirement for SY 2023-24 or the most recent school year is not known, SFAs will use the Annual Unrounded Requirement
Finder (located in Tab 3) to calculate this value.

Enter the Weighted Average Price for SY 2010-11 into cell A13 (shaded in green) to populate the Unrounded Price Requirements for all previous school years. Enter
the Unrounded Price Requirement for SY 2023-24 (found in cell B30) into cell A7 (shaded in green). The tool will calculate the Weighted Average Price Requirement
for SY 2024-25 in cell B7.

(Optional Step): If the Weighted Average Price for SY 2010-11 is not known, SFAs will use the SY 10-11 Price Calculator (located in Tab 8) to calculate this value.

Enter the number of paid lunches sold in October 2010 with their associated prices in columns B and C (shaded in green) to obtain the Weighted Average Price for SY
2010-11(found in cell E16).

Enter the Weighted Average Price for SY 2010-11 into cell A13 (shaded in green) of the Annual Unrounded Requirement Finder (located in Tab 3) to populate the
Unrounded Price Requirements for all previous school years. Enter the Unrounded Price Requirement for SY 2023-24 (found in cell B30) into cell A7 (shaded in green).
The tool will calculate the Weighted Average Price Requirement for SY 2024-25 in cell B7.

At or Above Equity

If the Unrounded Price Requirement for SY 2023-24 (or the most recent school year for which data is available) is equal to or greater than $3.85, cell B7 will say "At or
Above Equity" and instruct SFAs to proceed to the report tab.



SFAs will navigate to SY 24-25 Report (located in Tab 7).

Step 1: SFAs will use the drop down menu in cell A9 to select "At or Above Equity". SFAs will enter their Weighted Average Price into cell B10 (shaded in green) which
is a field that will only become visible when the "At or Above Equity" option is selected.

SFAs will save this report to show they are in compliance with the requirement and to reference back to when they complete the PLE tool for SY 2025-26.

Utilization of the SY 2024-25 PLE Exemption

If an SFA qualifies for the SY 2024-25 PLE exemption, they would not need to complete the PLE tool. However, it is recommended that documentation is maintained
to show that an exemption was provided.

To obtain this documentation, SFAs will navigate to the SY 24-25 Report (located in Tab 7).

Step 1: SFAs will use the drop down menu in cell A9 to select "Utilization of the SY 2024-25 PLE Exemption". SFAs will then enter their Weighted Average Price into
cell B10 (shaded in green). SFAs will certify that they had a positive or zero balance in the nonprofit school food service account as of June 30, 2023 by entering "Yes"
into cell B11 (shaded in green). Both fields will only become visible when the "Utilization of the SY 2024-25 PLE Exemption" option is selected.

SFAs will save this report to show they are in compliance with the requirement and to reference back to when they complete the PLE tool for SY 2025-26.

Choose a Method to Meet the Calculated Weighted Average Price Requirement for SY 2024-25

Now that the Weighted Average Price Requirement has been calculated, SFAs will decide on the method they would like to use to meet the requirement. There are
three methods SFAs can choose from:

Method 1: Raise the Weighted Average Price of Paid Lunches.

Method 2: Contribute Revenue from non-Federal Sources to the Nonprofit Food Service Account.

Method 3: Split the Requirement by Raising the Weighted Average Price of Paid Lunches AND Contributing Revenue from non-Federal Sources to the Nonprofit Food
Service Account (Combining Methods 1 and 2).
The method that SFAs choose will determine which calculator (tab) of the PLE Tool will be completed.

Example 1: If an SFA opts for Method 1, then they would only need to complete the SY 24-25 Price Raise Calculator (Tab 4).
Example 2: If an SFA opts for Method 2, then they would only need to complete the SY 24-25 Non-Federal Calculator (Tab 5).
Example 3: If an SFA opts for Method 3, then they would only need to complete the SY 24-25 Split Calculator (Tab 6).

See the SY 2024-2025 PLE Tools Flowchart for a visual summary of the calculators (tabs) SFAs will complete based on the method chosen.

To complete the PLE Tool, SFAs will follow the instructions for the method they have selected.

Method 1: Raise the Weighted Average Price of Paid Lunches

This set of instructions are for SFAs who want to raise the weighted average price of paid lunches to meet the weighted average price requirement.

To begin SFAs will navigate to the SY 24-25 Price Raise Calculator (located in Tab 4).

For reference, the Weighted Average Price Requirement for SY 2024-25 will be located at the top of the calculator as well as the price requirement rounded down to
the nearest 5 cents. All calculations conducted will be based off the price that is rounded down.

Step 1: Using the SY 2023-24 Weighted Average Price Calculator (located in Tab 4), SFAs will enter the number of paid lunches from October 2023 with their
associated prices into columns B and C (shaded in green). Prices should be inclusive of all schools- elementary, middle, high, etc. The tool will calculate the Weighted
Average Price for SY 2023-24 in cell E22. As a reminder, if the price is equal to or above the target price of $3.85 then the SFA is compliant with the requirement. The
tool will calculate the:

• Total Price Increase for SY 2024-25;
• Required Weighted Average Price for SY 2024-25 (Increase with the 10 cents cap);
• Remaining Shortfall to be Carried Forward to SY 2025-26; and
• Remaining Credit to be Carried Forward to SY 2025-26.

SFAs must determine whether any shortfall or credit needs to be carried forward from SY 2023-24 into SY 2024-25. This information can be found in the PLE Report
from SY 2023-24 under Section 2.

• Any shortfall to be added into the calculations will be found in Block A: Remaining increase carried forward to SY 2024-25.
• Any credit to be subtracted from the calculations will be found in Block B: Remaining credit carried forward to SY 2024-25.

Step 2: SFAs will enter any shortfall or credit in cell A26 (shaded in green). Any shortfall will be entered as a negative value and any credit will be entered as a positive
value.

Example 1: Block A states a shortfall of $0.04 needs to be carried forward to SY 2024-25. The SFA would enter this shortfall as -$0.04 into cell A26.

Example 2: Block B states a credit of $0.50 needs to be carried forward to SY 2024-25. The SFA would enter this credit as $0.50 into cell A26.

If no shortfall or credit needs to be carried forward to SY 2024-25, cell A26 will remain blank.



Once any shortfall or credit has been accounted for, the tool will adjust the:

• Total Price Increase for SY 2024-25;
• Required Weighted Average Price for SY 2024-25 (Increase with the 10 cents cap);
• Remaining Shortfall to be Carried Forward to SY 2025-26; and
• Remaining Credit to be Carried Forward to SY 2025-26.

(Optional Step): SFAs can use the Pricing Estimation Calculator (located in Tab 4) to determine how they want to distribute the price increase within the SFA to reach
the Required Weighted Average Price for SY 2024-25. SFAs have the flexibility to raise individual student prices using many different price combinations.

SFAs will enter the number of paid lunches from October 2023 with their associated prices into Columns B and C (shaded in green). SFAs will then change the student
paid lunch prices until the value in cell E50 reaches the Required Weighted Average Price for SY 2024-25 with the 10 cents cap.

Now that the calculations have been completed, SFAs will generate a report that summarizes what the Weighted Average Price Requirement for SY 2024-25 is and
how the SFA will be meeting it.

To create this summary, SFAs will navigate to the SY 24-25 Report (located in Tab 7).

Step 3: Using the drop down menu in cell A9, SFAs will select "Method 1: Raise the Weighted Average Price of Paid Lunches". This will pull a summary of the
calculations done in the SY 24-25 Price Raise Calculator to Section 2 of the report.

• Any remaining shortfall to be carried forward to SY 2025-26 will be pulled to Block A.
• Any remaining credit to be carried forward to SY 2025-26 will be pulled to Block B.

The SFA will enter the Weighted Average Price for SY 2024-25 into Block C, cell B15 (shaded in green).

SFAs will save this report to show that they are in compliance with the requirement and to reference back to when they complete the PLE tool for SY 2025-26.

Method 2: Contribute Revenue from non-Federal Sources to the Nonprofit Food Service Account

This set of instructions are for SFAs who want to contribute revenue from non-Federal sources to the nonprofit food service account to meet the weighted average
price requirement.

To begin SFAs will navigate to the SY 24-25 Non-Federal Calculator (located in Tab 5).

For reference, the Weighted Average Price Requirement for SY 2024-25 will be located at the top of the calculator as well as the price requirement rounded down to
the nearest 5 cents. All calculations conducted will be based off the price that is rounded down.

Step 1: If known, SFAs will enter the Weighted Average Price for SY 2023-24 into cell A10 (shaded in green). As a reminder, if the price is equal to or above the target
price of $3.85 then the SFA is compliant with the requirement. The tool will calculate the Total Price Increase for SY 2024-25 in cell B32.

If this price is not known, do not enter anything in cell A10 as it will link to the price SFAs manually calculate in the optional step below.

(Optional Step): Using the SY 2023-24 Weighted Average Calculator (located in Tab 5), SFAs will enter the number of paid lunches from October 2023 with their
associated prices into Columns B and C (shaded in green). Prices should be inclusive of all schools- elementary, middle, high, etc. The tool will calculate the Weighted
Average Price for SY 2023-24 in cell E27.

This price will automatically populate into cell A10 (shaded in green). If the link was accidentally erased, then SFAs would need to manually enter that value into cell
A10. The tool will calculate the Total Price Increase for SY 2024-25 in cell B32.

Step 2: SFAs will enter the total number of student paid lunches served in SY 2022-23 into cell A32 (shaded in green). The tool will calculate the:

• Total Revenue from Non-Federal Sources for SY 2024-25;
• Amount of Revenue from Non-Federal Sources for SY 2024-25;
• Required Price Increase for SY 2024-25 (with the 10 cents cap);
• Required Amount of Revenue from non-Federal Sources for SY 2024-25 (with the 10 cents cap);
• Remaining Shortfall to be Carried Forward to SY 2025-26; and
• Remaining Credit to be Carried Forward to SY 2025-26.

SFAs must determine whether any shortfall or credit needs to be carried forward from SY 2023-24 into SY 2024-25. This information can be found in the SY 2023-2024
Report under Section 2.

• Any shortfall to be added into the calculations will be found in Block C: Remaining Annual Non-Federal Source Contribution carried forward to SY 2024-25.
• Any credit to be subtracted from the calculations will be found in Block D: Remaining credit carried forward to SY 2024-25.

Step 3: SFAs will enter any shortfall or credit in cell A36 (shaded in green). Any shortfall will be entered as a negative value and any credit will be entered as a positive
value.

Example 1: Block C states a shortfall of $600.00 needs to be carried forward to SY 2024-25. The SFA would enter this shortfall as -$600.00 in cell A36.

Example 2: Block D states a credit of $500.00 needs to be carried forward to SY 2024-25. The SFA would enter this credit as $500.00 in cell A36.

If no shortfall or credit needs to be carried forward to SY 2024-25,cell A36 will remain blank.



Once any shortfall or credit has been accounted for, the tool will adjust the:

• Amount of Revenue from Non-Federal Sources for SY 2024-25;
• Required Price Increase for SY 2024-25 (with the 10 cents cap);
• Required Amount of Revenue from non-Federal Sources for SY 2024-25 (with the 10 cents cap);
• Remaining Shortfall to be Carried Forward to SY 2025-26; and
• Remaining Credit to be Carried Forward to SY 2025-26.

Now that the calculations have been completed, SFAs will generate a report that summarizes what the Weighted Average Price Requirement for SY 2024-25 is and
how the SFA will be meeting it.

To create this summary, SFAs will navigate to SY 24-25 Report (located in Tab 7).

Step 4: SFAs will use the drop down menu in cell A9 to select "Method 2: Contribute Revenue from non-Federal Sources to the Nonprofit Food Service Account". This
will pull a summary of the calculations done in the SY 24-25 Non-Federal Calculator to Section 2 of the report.

• Any remaining shortfall to be carried forward to SY 2025-26 will be pulled to Block D.
• Any remaining credit to be carried forward to SY 2025-26 will be pulled to Block E.



SFA NAME: [TYPE SFA NAME HERE]
SY 24-25 Weighted Average Price Requirement Calculator

Step 1
The weighted average price is based on adjusting the SY 2023-24 price requirement by the 2% rate increase plus the Consumer Price Index (8.27%).

Unrounded Price Requirement for SY 2023-24
Weighted Average Price Requirement

for SY 2024-25

Found in Section 1, Block A of the PLE Report from SY 2023-24
or in cell B30 of the Annual Unrounded Requirement Finder Requirement to the nearest cent

$ 3.56 $3.85

If the Unrounded Price Requirement for SY 2023-24 is not known, the Unrounded Price Requirement from the most recent school year can be used.

Annual Unrounded Requirement Finder
Only used when the Unrounded Price Requirement for SY 2023-24 or the most recent school year is not known.

(Optional Step) 
Weighted Average Price for SY 2010-11

Enter the weighted average price of all paid lunches charged
in the SFA for SY 2010-11.

If the Weighted Average Price for SY 2010-2011 is not known, complete the SY 10-11 Price Calculator to obtain this value. 

SY 10-11 Price Calculator

The Unrounded Price Requirement for SY 2023-2024 will be based on the price requirements for SY 2011-2012 to SY 2022-2023. 

Previous School Years 
Unrounded Price Requirement to the

nearest cent
2011-2012 $ -
2012-2013 $ -
2013-2014 $ -
2014-2015 $ -
2015-2016 $ -
2016-2017 $ -
2017-2018 $ -
2018-2019 $ -
2019-2020 $ -
2020-2021 $ -
2021-2022 $ -
2022-2023 $ -
2023-2024 $ -

Select the calculator based on the method chosen to meet the Weighted Average Price Requirement for SY 2024-25: 

Method 1: SY 24-25 Price Raise Calculator

Method 2: SY 24-25 Non-Federal Calculator

Method 3: SY 24-25 Split Calculator

To review the instructions for the SY 24-25 Requirement Calculator:

Instructions

Attention: Users should only enter information in the cells highlighted in green. Modifications should not be made to the tool as changes can cause an incorrect new average
price to be calculated which will impact future calculations.

March 2024



SFA NAME: [TYPE SFA NAME HERE]

The prices are based on adjusting SY 2023-24 price requirement by the 2% rate increase plus the Consumer Price Index (8.27%).

SY 2024-25 Weighted Average Price Requirement
Requirement to the

nearest cent
Requirement ROUNDED DOWN to

the nearest 5 cents
$3.85 $ 3.80

SY 2024-25 Price Raise Calculator
Step 1
If the SY 2023-24 Weighted Average Price is equal to or above the target price of $3.85 then the SFA is compliant for SY 2024-25. 

SY 2023-24 Weighted Average Price Calculator 
Enter the paid prices and number of paid lunches sold at each price for October 2023.

Number of Paid Lunches Paid Lunch Prices Monthly Revenue
Weighted

Average Price for
SY 2023-24

1 741 $ 3.10 $ 2,297.10
2 963 $ 3.30 $ 3,177.90
3 $ -
4 $ -
5 $ -
6 $ -
7 $ -
8 $ -
9 $ -

10 $ -
Total 1,704 $ 5,475.00 $ 3.21

Step 2

Shortfall or Credit
Enter any shortfall or
credit carried forward

from SY 2023-24

Overview of the Calculations

Total Price Increase for SY 2024-25
$ 0.59

Required Weighted Average Price for SY 2024-25
(Increase with the 10 cents cap)

$ 3.31
Remaining Shortfall Carried Forward to SY 2025-26

$ 0.49
Remaining Credit Carried Forward to SY 2025-26

$ -

(Optional Step)

Pricing Estimation Calculator 
Below is a tool allowing users to manipulate prices to achieve the required weighted average price for SY 2024-25.

Number of Paid Lunches Paid Lunch Prices Monthly Revenue
Weighted

Average Price for
SY 2024-25

1 741 $ 3.70 $ 2,741.70
2 963 $ 3.90 $ 3,755.70
3 $ -
4 $ -
5 $ -
6 $ -
7 $ -
8 $ -
9 $ -

10 $ -
Total 1,704 $ 6,497.40 $ 3.81

Step 3

SY 24-25 Report

To review the instructions for the SY 24-25 Price Raise Calculator:

Instructions

Attention: Users should only enter information in the cells highlighted in green. Modifications should not be made to the tool as changes can cause an incorrect new average
price to be calculated which will impact future calculations.

March 2024



SFA NAME: [TYPE SFA NAME HERE]

The prices are based on adjusting SY 2023-24 price requirement by the 2% rate increase plus the Consumer Price Index (8.27%).

SY 2024-25 Weighted Average Price Requirement
Requirement to the

nearest cent
Requirement ROUNDED

DOWN to the nearest 5 cents
$3.85 $ 3.80

SY 2024-25 Non-Federal Calculator
Step 1
Weighted Average Price

for SY 23-24
Enter the current weighted
average paid lunch price.
$ -
If the current weighted average paid price is not known, use the SY 2023-2024 Weighted Average Price Calculator below. 

(Optional Step)

If the SY 2023-24 Weighted Average Price is equal to or above the target price of $3.85 then the SFA is compliant for SY 2024-25. 
SY 2023-24 Weighted Average Price Calculator 

Enter the paid prices and number of paid lunches sold at each price for October 2023.

Number of Paid Lunches Paid Lunch Price Monthly Revenue
Weighted

Average Price for
SY 2023-24

1 $ -
2 $ -
3 $ -
4 $ -
5 $ -
6 $ -
7 $ -
8 $ -
9 $ -

10 $ -
Total - $ - $ -

Step 2

Non-Federal Source Contribution Calculator for SY 2024-25

Enter the total paid lunch count (for all prices). 

Annual Number of Paid
Lunches for SY 2022-23

Total Price Increase for SY
2024-25

Total Revenue
from Non-Federal

Sources for SY 2024-
25

$ - $ -

Step 3

Shortfall or Credit

Enter any shortfall or credit
being carried forward from

SY 2023-24

Amount of Revenue from Non-
Federal Sources for SY 2024-

25
(adjusted with any shortfall or

credit being carried over)

$ -

Overview of Calculations

Required Price Increase for SY 2024-25
(with the 10 cents cap)

$ -

Required Amount of Revenue from non-Federal Sources for SY 2024-25
(with the 10 cents cap)

$ -

Remaining Shortfall Carried Forward to SY 2025-26

$ -

Remaining Credit Carried Forward to SY 2025-26

$ -

Step 4

SY 24-25 Report

To review the instructions for the SY 24-25 Non-Federal Calculator:

Instructions

Attention: Users should only enter information in the cells highlighted in green. Modifications should not be made to the tool as changes can cause an incorrect
new average price to be calculated which will impact future calculations.

March 2024



SFA NAME: [TYPE SFA NAME HERE]

The prices are based on adjusting SY 2023-24 price requirement by the 2% rate increase plus the Consumer Price Index (8.27%).

SY 2024-25 Weighted Average Price Requirement
Requirement to the

nearest cent
Requirement ROUNDED DOWN to

the nearest 5 cents
$3.85 $ 3.80

SY 2024-25 Split Calculator
(Raising the Weighted Average Price and Contributing Revenue from Non-Federal Sources)

Step 1
If the SY 2023-24 Weighted Average Price is equal to or above the target price of $3.85 then the SFA is compliant for SY 2024-25. 

SY 2023-24 Weighted Average Price Calculator 
Enter the paid prices and number of paid lunches sold at each price for October 2023.

Number of Paid Lunches Paid Lunch Price Monthly Revenue
Weighted

Average Price for
SY 2023-24

1 $ -
2 $ -
3 $ -
4 $ -
5 $ -
6 $ -
7 $ -
8 $ -
9 $ -

10 $ -
Total - $ - $ -

Total Price Increase for SY 2024-25

$ -

Required Weighted Average Price for SY 2024-2025
(Increase with the 10 cents cap)

$ -

Step 2

Weighted Average Price
for SY 2024-25

Enter the weighted
average price that will be

used to split the
requirement.

(Optional Step)

Pricing Estimation Calculator 

Below is a tool allowing users to manipulate prices to achieve a new weighted average price to split the requirement.

Number of Paid Lunches Paid Lunch Price Monthly Revenue
Weighted

Average Price for
SY 2024-25

1 $ -
2 $ -
3 $ -
4 $ -
5 $ -
6 $ -
7 $ -
8 $ -
9 $ -

10 $ -
Total - $ - $ -

Step 3

Non-Federal Source Contribution Calculator for SY 2024-25

Enter the total paid lunch count (for all prices). 



Annual Number of Paid
Lunches for SY 2022-23

Total Price Increase for SY 2024-25

Total Revenue from
Non-Federal

Sources for SY 2024-
25

$ - $ -

Step 4

Shortfall or Credit

Enter any shortfall or
credit being carried
forward from SY 2023-24

Amount of Revenue from Non-
Federal Sources for SY 2024-25

(adjusted with any shortfall or credit
being carried over)

$ -

Overview of Calculations

Required Price Increase for SY 2024-25
(with the 10 cents cap)

$ -

Required Amount of Revenue from non-Federal Sources for SY 2024-25
(with the 10 cents cap)

$ -

Remaining Shortfall Carried Forward to SY 2025-26

$ -

Remaining Credit Carried Forward to SY 2025-26

$ -

Step 5

SY 24-25 Report

To review the instructions for the SY 24-25 Split Calculator:

Instructions

Attention: Users should only enter information in the cells highlighted in green. Modifications should not be made to the tool as changes can cause an incorrect new
average price to be calculated which will impact future calculations.

March 2024



SFA NAME: [TYPE SFA NAME HERE]
Paid Lunch Equity Report for SY 2024-2025

This report provides a summary of what calculations were conducted for SY 2024-25. It details the weighted average paid price requirement, the method
SFAs chose to meet the requirement and any shortfall or credit that will need to carried forward to the next school year. When changes are made in the

tool itself, the contents of this report will change accordingly. This report will be helpful to have when completing next year's PLE tool so it is
recommended that SFAs print and keep this report in their records.

Section 1: SY 2024-25 Weighted Average Paid Price Requirements

A. Requirement to the nearest cent:
This unrounded price will be entered into the SY 2025-26 tool to determine the SY 2025-26 weighted average

price requirements
$3.85

B. Requirement ROUNDED DOWN to the nearest 5 cents: $3.80

Section 2: Amounts Carried Forward to SY 2025-26

Select the method used to meet the requirement for SY 2024-25

Average Weighted Price Adjustments 

A. Remaining Shortfall Carried Forward to SY 2025-26:

B. Remaining Credit Carried Forward to SY 2025-26:

C. Weighted Average Price for SY 2024-25:

Non-Federal Source Contributions

D. Remaining Shortfall Carried Forward to SY 2025-26:

E. Remaining Credit Carried Forward to SY 2025-26:

F. Amount of Revenue from non-Federal Sources for SY 2024-25:

G. Non-Federal Revenue Sources: 

H. General Fund Transfer:

Split Calculations

I. Remaining Shortfall Carried Forward to SY 2025-26:

J. Remaining Credit Carried Forward to SY 2025-26:

K. Weighted Average Price for SY 2024-25:

L. Amount of Revenue from non-Federal Sources for SY 2024-25:

March 2024





SFA NAME: [TYPE SFA NAME HERE]
(Optional Step)

SY 2010-11 Weighted Average Price Calculator 
Enter the number of paid lunches sold in October 2010 with their associated prices.

Number of Paid Lunches Paid Lunch Price Monthly Revenue
Weighted Average
Price for SY 2010-

11
1 $ -
2 $ -
3 $ -
4 $ -
5 $ -
6 $ -
7 $ -
8 $ -
9 $ -

10 $ -

Total 0 $ - $ -

Annual Unrounded Requirement Finder

To review instructions for the SY 10-11 Weighted Average Price Calculator:

Instructions

Attention: Users should only enter information in the cells highlighted in green. Modifications should not be made to the tool as
changes can cause an incorrect new average price to be calculated which will impact future calculations.

March 2024



Year Month Start Day
2024 7 1 1: Saturday, 2: Sunday

Shelton School Calendar

2024-2025 Important Dates
July 24 November 24 March 25 August 5 Conditioning For Fall Sports

Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa August 12 Fall Sports Practice Begins
1 2 3 4 5 6 1 2 1 August 8 & 12 Teacher Professional Learning

7 8 9 10 11 12 13 3 4 5 6 7 8 9 2 3 4 5 6 7 8 August 13 Teacher Work Day (NO SCHOOL) Elementary Open House
14 15 16 17 18 19 20 10 11 12 13 14 15 16 9 10 11 12 13 14 15 August 14 First Day of 1st Semester - (11:30 EARLY OUT)
21 22 23 24 25 26 27 17 18 19 20 21 22 23 16 17 18 19 20 21 22 August 26 First Day of PK
28 29 30 31 24 25 26 27 28 29 30 23 24 25 26 27 28 29 September 2 NO SCHOOL - Labor Day

30 31 September 25 Parent-Teacher Conferences 4:00pm-8:00pm (2:30 EARLY OUT)
0.00 0.00 0.00 17.00 2.00 17.00 September 26 Parent-Teacher Conferences 8:00am-12:00pm (NO SCHOOL)

August 24 December 24 April 25 September 27 NO SCHOOL
Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa October 18 1st Qtr. Ends 43 days

1 2 3 1 2 3 4 5 6 7 1 2 3 4 5 October 17 Teacher Professional Development (NO SCHOOL)
4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 10 11 12 October 18 Teacher Work Day (NO SCHOOL)
11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 18 19 November 7-8 Fall break (NO SCHOOL)
18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26 Nov. 28-Dec. 1 Thanksgiving Vacation
25 26 27 28 29 30 31 29 30 31 27 28 29 30 December 20 2nd Qtr. Ends (2:30 EARLY OUT) 41 days

December 23-January 
3 Winter Break Gym Moratorium Dec. 22-26

3.00 13.00 0.00 15.00 0.00 21.00 January 6 Teacher Professional Development (NO SCHOOL)
September 24 January 25 May 25 January 7 Teacher Work Day (NO SCHOOL)

Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa January 8 First Day of 2nd Semester
1 2 3 4 5 6 7 1 2 3 4 1 2 3 February 6 No School FKC/TVC Wrestling Meet
8 9 10 11 12 13 14 5 6 7 8 9 10 11 4 5 6 7 8 9 10 February 13 Parent-Teacher Conferences 4:00pm-8:00pm (2:30 EARLY OUT)
15 16 17 18 19 20 21 12 13 14 15 16 17 18 11 12 13 14 15 16 17 February 14 Parent-Teacher Conferences 8:00am-12:00pm (NO SCHOOL)
22 23 24 25 26 27 28 19 20 21 22 23 24 25 18 19 20 21 22 23 24 March 6-7 Spring Break (NO SCHOOL)
29 30 26 27 28 29 30 31 25 26 27 28 29 30 31 March 14 3rd Qtr. Ends 42 days

March 10 Teacher Professional Development (NO SCHOOL)
1.00 18.00 2.00 18.00 1.00 15.00 March 11 Teacher Work Day (NO SCHOOL)
October 24 February 25 June 25 April 12 Prom

Su M Tu W Th F Sa Su M Tu W Th F Sa Su M Tu W Th F Sa April 18-21 Spring Holiday (NO SCHOOL) April 21 is a possible snow day make-up
1 2 3 4 5 1 1 2 3 4 5 6 7 May 2 Activities Banquet

6 7 8 9 10 11 12 2 3 4 5 6 7 8 8 9 10 11 12 13 14 May 10 Graduation 3:00 pm
13 14 15 16 17 18 19 9 10 11 12 13 14 15 15 16 17 18 19 20 21 May 21 4th Qtr Ends (2:30 EARLY OUT) 47 days
20 21 22 23 24 25 26 16 17 18 19 20 21 22 22 23 24 25 26 27 28 May 22 Teacher Check-out Day
27 28 29 30 31 23 24 25 26 27 28 29 30 April 21, May 23-29 Potential snow days if needed

Parent Teacher Conferences
2.00 21.00 1.00 18.00 0.00 0.00 September 25 4:00pm-8:00pm

September 26 8:00am-12:00pm
ELEM JH SH Totals Students Teachers February 13 4:00pm-8:00pm

Student School Day 173.00 173.00 1st Semester 84.00 90.00 February 14 8:00am-12:00pm
Teacher Duty Day 12.00 12.00 2nd Semester 89.00 95.00

Total Days 185.00 185.00 2:30 Early Out - School Improvement
Aug. 14,21,28,Sept 4,11,18,25, Oct. 2,9,16,23,30, Nov. 6,13, 20 Dec. 4,11,18, 20
Jan. 8,15, 22, 29 Feb. 5,13,19, 26, Mar. 5,12,19,26 Apr. 2, 9,16, 23, 30 May 7, 14, 21, 22

11:30 Early Out
Aug. 14, Nov. 27

Teach Professional Development Day - NO SCHOOL
Aug. 8 & 12, Oct. 17,  Jan. 6,  Mar. 10

Teacher Work Day - No School
Aug. 13, Oct. 18, Jan. 7, March 11

NO SCHOOL
Sept. 2, Sept. 27, Nov. 7-8, 28-29 Dec. 23-Jan. 7
Feb. 6, Mar. 6-7, 29, April 18-21
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