
September Board Meeting
Monday, September 15, 2025 The Regular 
Board Meeting Will Begin Immediately 
Following the Tax Request Hearing

Kenesaw Public School Library 
110 N Fifth Avenue

Kenesaw, NE 68956-1563

Agenda

1. Opening the Meeting
1.A. Call to Order
1.B. Recite the Pledge of Allegiance
1.C. Nebraska Open Meetings Law 
1.D. Publication of Meeting - This meeting was legally published in the Hastings 

Tribune Newspaper on Tuesday, September 9, 2024
1.E.Roll Call

2. Welcome Visitors and Public Comment
3. Reports

3.A. Comments from Principal Webben
3.B. Comments from Principal Breckner
3.C. Comments from Superintendent Masters
3.D. Board Committees

4. Consent Agenda
4.A. Approve Minutes from August Regular Board Meeting
4.B. Approval of September Treasurer's Report
4.C. Approval of September Claims - Payroll: $356,936.94 Claims $101,150.25

 
4.D. ESU 10 Network and Information Services - August

5. Action Items
5.A. Approval of the 2025-2026 Kenesaw Public Schools Budgets - General Fund - 

$6,195,000.00, Depreciation Fund - $800,000.00, Activities Fund - $350,000.00, 
School Nutrition Fund - $350,000.00, Bond Fund - $600,000.00, Special Building 
Fund - $1,050,000.00 - Total of All Funds $9,345,000.00

5.B. Approval of the 2025-2026 Kenesaw Public Schools Final Tax Request - General 
Fund - $4,145,194.00 & Tax Rate of 0.690854, Bond Fund - $262,626.00 & Tax 
Rate of 0.043770, Special Building Fund - $212,121.00 & Tax Rate of 0.035353, 
and Total Tax Request for all Taxing Funds of $4,619,941 & Tax Rate of 0.769977

5.C. Approve the 2025-2026 Kenesaw Public Schools Property Tax Request 
Resolution 9-15-2025

5.D. Approve the Cleaning the VAV Boxes and Installing Access Panel for HVAC 
Units by Rutts - $6,342.00

5.E.Approve the Concrete Bid for Walkway Behind Home Bleachers by Maendele 
Construction for $10,500

5.F.Review and Approve Board Policy 6121 - Curriculum Review Cycle 
5.G. Review and Approve Board Policy 3132 - Internal Controls

6. Discussion Items
6.A. Review of School Insurance



6.B. Discuss KPS Facilities
6.C. Discuss Need to Survey Staff - Executive Summary & Teacher Well-Being 

Survey
6.D. Discuss Board Members Planning to Attend the State Education Conference - 

Registration Opens September 10th (Conference is November 19-21)
6.E.Discuss Welding Exhaust System for the Shop Classroom

7. October Master Board Calendar Items
7.A. Begin Negotiations by November 1st
7.B. Review Emergency Operations Plan
7.C. Review School Safety Audits (Rule 10)

8. Executive Session
9. Adjourn
10. Next Meeting -  Monday, October 13, 2025,  7pm  -  Financial review with Kimle, 

Sidders, and Uden at 6:30pm.

 

























































































































































 

 
1001 W 1st St Hastings, NE 68901  

 

Company: Kenesaw Public School - TE

Address: 110 N. 5th Ave, PO Box 129 

                Kenesaw, NE 68956

 
Date: Jun 30, 2025

Re: Kenesaw PS Clean coils on 17 VAVs 6-2025

File Number: 10727

 

 
As requested, we are pleased to offer our proposal for the above referenced project as follows: 

 
 
SPECIFIC INCLUSIONS 

   
Rutt's to supply and install access doors for 17 VAV's to facilitate cleaning coils. Rutt's to clean coils on

each VAV during installation.

 

 
CLARIFICATIONS

1. Our offer is firm for thirty days from the date listed above.

2. Unless noted in the specific inclusions, our work will be performed during our normal business hours.

 
SPECIFIC EXCLUSIONS 

1. Electrical work unless otherwise specified.

2. Refrigerant unless otherwise specified.

 
 

Total Proposal as Outlined Above……………… $6,342.00     

Thank you,

 
Kaylinn Nienhueser

402-984-9369

knien@ruttsheating.com

 
ACCEPTANCE OF PROPOSAL 

This proposal represents the entire agreement between the parties. There are no representations, promises

or other understandings unless expressly included herein.

 
Customer Name and/or PO is needed:_____________________________________    

 
Signature:________________________

 
Date:_________________________________________________    

 
 

Service Agreement Savings: $800.00

 
 
 
 
 
 
 
 



 
 
 
 

Additional Terms & Conditions

1. Services.  Subject to the terms and conditions set forth in the Agreement (as defined below), the counterparty identified in this Agreement
(“You”) engage RUTT'S HEATING AND AIR CONDITIONING, INC. (“Company”) to provide, and the Company agrees to provide to
You, only those services specifically described in this Agreement (“Services”). 

2. Complete Agreement. These additional terms and conditions are incorporated by reference into, and form an integral component of, the
proposal, documentation or agreement provided to You by the Company (these additional terms and conditions, together with the proposal,
documentation or agreement provided to You by the Company being, collectively, the “Agreement”). Company’s agreement to perform the
Services is expressly conditioned on Your agreement with and acceptance of the express terms and conditions in this Agreement, as
evidenced by your acceptance or signature of the Agreement. Neither this Agreement nor Your acceptance shall be deemed to include any
additional or different terms proposed by You whether communicated orally or in writing that may add to, vary from or conflict with the
terms of this Agreement, and Company expressly objects to any term or condition that may add to, vary from or conflict with the terms of
this Agreement. You and Company shall mutually agree in writing upon any adjustment or change to the terms of the Services or this
Agreement. Company shall not be responsible for any services or work not specifically listed in this Agreement.

3. Credit Approval.  This Agreement is subject to credit approval by Company.   If the Company does not approve Your credit, or if the
Company disapproves Your credit at any time during performance of the Services, Company may (in Company’s sole discretion, and at
Company’s option), terminate this Agreement upon notice to You, delay or suspend performance of the Services without any liability,
attempt to renegotiate any terms or conditions of this Agreement as Company may determine, and/or exercise any other rights or remedies
available to Company. If Company elects, at any time to terminate this Agreement, then the Agreement shall terminate without any liability
to Company and You shall immediately pay Company for Services provided prior to the date of termination along with any other costs or
expenses incurred by Company in connection with, or in anticipation of, this Agreement and the Services. 

4. Fees.  You shall pay Company all fees, costs, charges, expenses and other amounts (“Fees”) set forth in or contemplated in this Agreement. 
Unless otherwise specifically stated elsewhere in this Agreement, all Fees are calculated and determined based on Services being performed
on business days and during normal business hours. Services performed on days other than business days and Services performed outside of
normal business hours shall be performed at Company’s then-current overtime, holiday, weekend, evening or other applicable rates (as the
same may be adjusted from time to time). 

5. Taxes.  In addition to Fees, You shall pay Company all taxes and similar amounts or charges payable by the Company in connection with the
Services and this Agreement. 

6. Payment. Unless otherwise specifically stated elsewhere in this Agreement, all payments (including Fees and taxes) are due immediately
upon receipt of an invoice or similar document from Company.  If payment is not made when due, Company’s remedies shall include, but
not be limited to: (a) the assessment of a late charge of two percent (2%) per month, or the highest rate permitted by law, whichever is less;
(b) suspension of the Services until all payments due have been made; (c) termination of this Agreement; and/or (d) the filing and
enforcement of a construction lien on Your property. You shall pay to Company upon demand all costs (including attorneys’ fees) incurred
by Company in collecting or attempting to collect amounts due or otherwise enforcing this Agreement. 

7. Warranties. Company warrants that the Services shall be performed in a workmanlike manner. Except as expressly set forth in this
Agreement, Company makes no representations or warranties, express or implied or otherwise incorporated in this Agreement whether by
statute, common law or otherwise, including without limitation, with respect to the Services, the quality of the Services, the results of the
Services performed, including, without limitation, any warranties as to merchantability or fitness for a particular purpose, any warranties of
correctness, completeness or accuracy, as well as any warranties arising from a course of dealing, usage or trade practice. 

8. Cooperation; Access.  You shall cooperate fully with Company to promptly provide any and all information reasonably requested by
Company in connection with the performance of the Services. You shall provide Company with access to your property (and any other
necessary premises), and provide Company with access to all required utilities, in order for Company to perform the Services. You shall
cooperate with the Company, and provide the Company with such other access, cooperation and materials as the Company may request.
Your property and premises shall be safe, shall be a suitable working condition, and shall be in compliance with all applicable laws, rules
and regulations.  Company may, without limiting any other rights or remedies available to Company, terminate this Agreement or suspend
or delay performance of Services if You fail to comply with Your obligations under this Agreement. 

9. Indemnity; Limitations. During the course of, and upon and after completion of the Services for any reason whatsoever, You agree to
indemnify and hold Company and its members, managers, officers, employees, subcontractors, subsidiaries and affiliates harmless from and
against any loss, liability, damage or expense whatsoever (including court costs and reasonable attorneys’ fees) incident to any claim, action
or proceedings against Company, or any member, manager, officer, employee, subcontractor, subsidiary or affiliate thereof, which arise out
of or relate to, directly or indirectly, (a) any of Your actions or omissions that directly or indirectly cause any losses to the Company or that
impact the timing, performance or quality of the Services; (b) any inaccurate or incomplete information provided by you to Company; (c)



any breach of this Agreement by You; (d) any failure by You to adhere to any guidelines, recommendations or instructions from Company
or any manufacturer or third party of any kind relating directly or indirectly to the Services or any equipment or materials used in
connection with the Services; or (e) any other actions or omissions by You relating to the Services or this Agreement (including, without
limitation, any fraud, negligence or misconduct). Company shall not be liable to You or any third party for any anticipated profits, special,
indirect, punitive, incidental, lost profits, business interruption, loss of service, loss of business or consequential damages or penalties of any
kind. Company’s liability on any claim arising out of or relating to this Agreement or the performance of the Services or a breach of this
Agreement shall in no case exceed the price paid by You to Company for the performance of the Services giving rise to the claim. You must
commence any action against Company arising out of or relating to this Agreement, including, without limitation, for breach of this
Agreement or any warranty associated with the Services, within one (1) year from the date the Services are completed by Company (or the
termination of this Agreement, if earlier) or any such claim will be forever barred. 

10. Termination by Company. Without limiting any other rights or remedies in this Agreement, You acknowledge and agree that Company may
terminate this Agreement at any time without liability upon notification to You (in which event, You shall immediately pay Company for
Services provided prior to the date of termination).

11. Force Majeure; Unknown Conditions; Timing.   Company shall be excused from its obligations, and shall not be liable for any damages
arising out of any delay or default in the performance of the Services, under this Agreement to the extent that any delay or failure in the
performance of such obligations results from any cause beyond its reasonable control, including without limitation, performance by third
parties, power failures, acts of God, acts of civil or military authority, embargoes, epidemics, pandemics, war, riots, acts of terrorism, severe
weather conditions or labor problems. In the event Company determines that this Agreement cannot be performed as intended by the parties
due to structural or other defects or conditions at or around Your property, Company may cancel this Agreement without liability upon
notification to You (in which event, You shall immediately pay Company for Services provided prior to the date of termination). Any stated
or estimated start date or estimated completion date set forth in this Agreement, if any, are merely estimates and are not a guarantee of
performance by any certain date. Company shall not be liable for a failure to perform by or in accordance with any estimated dates, if any,
set forth in this Agreement. 

12. Exclusivity. You acknowledge and agree that Company shall be the sole and exclusive provider to You of the Services and any other
services that are substantially similar to the Services, and You covenant and agree not to engage any other person or entity during the term
of this Agreement to provide You with any Services which are the same as, or substantially similar to, the Services. 

13. Exclusions.   Without limiting any other rights or remedies of, or protections for the benefit of, Company, You acknowledge and agree
that, unless otherwise specifically stated elsewhere in this Agreement, the Services do not include, and Company shall not be responsible for
or liable for, any claims, losses, damages or expenses in any way connected with, relating to or arising from, directly or indirectly, any of the
following: (a) any guarantee of room conditions or system performance; (b) inspection, maintenance, repair, replacement of or services for:
chilled water and condenser water pumps and piping; electrical disconnect switches or circuit breakers; motor starting equipment that is not
factory mounted and interconnecting power wiring; recording or portable instruments, gauges or thermometers; non-moving parts or non-
maintainable parts of the system, including, but not limited to, storage tanks;   pressure vessels, shells, coils, tubes, housings, castings,
casings, drain pans, panels, duct work; piping: hydraulic, hydronic, pneumatic, gas, or refrigerant; insulation; pipe covering;   refractory
material; fuses, unit cabinets; electrical wiring; ductwork or conduit; electrical distribution system; hydronic structural supports and similar
items; the appearance of decorative casing or cabinets; damage sustained by other equipment or systems; and/or any failure, misadjustment
or design deficiencies in other equipment or systems; (c) damage, repairs or replacement of parts made necessary as a result of electrical
power failure, low voltage, burned out main or branch fuses, low water pressure, vandalism, misuse or abuse, wear and tear, end of life
failure, water damage, improper operation, unauthorized alteration of equipment, accident, acts or omissions of You or others, damage due
to freezing weather, calamity, malicious act, or any force majeure event; (d) any damage or malfunction resulting from vibration, electrolytic
action, freezing, contamination, corrosion, erosion, or caused by scale or sludge on internal tubes except where water treatment protection
services are provided by Company as part of this Agreement; (e) furnishing any items of equipment, material, or labor/, or performing
special tests recommended or required by insurance companies or other third parties; (f) failure or inadequacy of any structure or foundation
supporting or surrounding the equipment to be worked on or any portion thereof; (g) building access or alterations that might be necessary
to repair or replace Your existing equipment; (h) The normal function of starting and stopping equipment or the opening and closing of
valves, dampers or regulators normally installed to protect equipment against damage; (i) valves that are not factory mounted: balance, stop,
control, and other valves external to the device; (j) any responsibility for design or redesign of any systems or equipment, obsolescence,
safety tests, or removal or reinstallation of valve bodies and dampers; (k) any services, claims, or damages arising out of Your failure to
comply with its obligations under this Agreement; (l) Your failure to follow manufacturer recommendations concerning teardown and
internal inspection, overhaul and refurbishing of equipment; (m) any claims, damages, losses, or expenses, arising from or related to
conditions that existed in, on, or upon the premises before the Services are provided, including, without limitation, damages, losses, or
expenses involving pre-existing building envelope issues, mechanical issues, plumbing issues, and/or indoor air quality issues involving
mold/mould and/or fungi; (n) replacement of refrigerant and other fluids / supplies is excluded, unless replacement of refrigerant or other
fluid / supply is expressly stated as included within the Services, in which case replacement shall in no event exceed the stated percentage of
rated system charge per year expressly stated in the Services; (o) crane or rigging costs; (p) any Services, claims, or damages arising out of



refrigerant not supplied by Company.  Further, You acknowledge and agree that You shall be solely and exclusively responsible for: (x) the
cost of any additional replacement refrigerant, fluids or other supplies; (y) operation of any equipment; and (z) any claims, damages, losses,
or expenses, arising from or related to work done by or services provided by individuals or entities that are not employed by or hired by
Company

14. Miscellaneous. No provisions of this Agreement will be waived by any party except in writing, no waiver by any party of a breach shall be
construed as a waiver of any subsequent breach by the same party. If any provision of this Agreement is held invalid or unenforceable, the
remaining provisions and applications of this Agreement shall remain valid and enforceable. This Agreement may be amended or modified
only by a written amendment duly signed by each of the parties. The relationship of the parties established by this Agreement is of
independent contractors. You may not assign your rights under this Agreement without the prior written consent of Company. This
Agreement shall be construed in accordance with the substantive laws of the State or Nebraska. Any controversy or claim arising out of or
relating to this Agreement, or any breach thereof, must be brought in the appropriate state or federal courts located in Omaha, Douglas
County, Nebraska. You waive any right you may have to a jury trial with respect to any litigation arising under or in connection with this
Agreement, regardless of theory of recovery. This Agreement may be executed in two or more counterparts, each of which shall be deemed
an original and all of which taken together shall constitute one and the same instrument.  This Agreement may be executed and delivered by
facsimile transmission, or by .pdf, .tif, .gif, .jpeg or similar attachment to electronic mail shall be treated in all manner and respects as an
original executed counterpart and shall be considered to have the same binding legal effect as if it were the original signed version thereof
delivered in person.

15. Due to the evolving nature of U.S. trade policies, including the potential for new or increased tariffs, import duties, or other governmental
fees affecting materials and equipment sourced internationally, Rutt's Heating & A/C, and all affiliated entities (hereinafter referred to as
“Rutt’s”) reserves the right to adjust contract pricing to reflect these changes. If such tariffs or fees are imposed or increased after contract
execution, any additional costs incurred will be passed through to the Customer. For the purposes of this agreement, Customer shall be
defined as any entity or individual contracting with Rutt’s for services, equipment, or installation, including but not limited to general
contractors, property owners, developers, subcontractors (such as plumbers and electricians), or any other party responsible for payment
under the terms of this contract. Rutt’s will notify the Customer promptly of any adjustments and provide supporting documentation. By
signing this agreement, the Customer acknowledges and accepts this potential price fluctuation.
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Business Operations

Internal Controls

The District will develop and maintain internal control procedures as required by law and in 
accordance with sound fiscal monitoring practices that will ensure appropriate oversight of state 
and federal funds.  The following internal control procedures will be utilized for all federal grants:

Generally:  If the District receives federal awards, grants, or other funds, the District will:

1) Establish and maintain effective internal control over the federal award that provides 
reasonable assurance that the District manages the federal award in compliance with 
federal statutes, regulations, and the terms and conditions of the federal award. The 
District will endeavor to develop and align these internal controls consistent with the 
“Standards for Internal Control in the Federal Government” issued by the Comptroller 
General of the United States or the “Internal Control Integrated Framework” issued by 
the Committee of Sponsoring Organizations of the Treadway Commission (COSO);

2) Comply with the U.S. Constitution, federal statutes, regulations, and the terms and 
conditions of the federal award;

3) Evaluate and monitor the District's compliance with statutes, regulations and the terms 
and conditions of federal award;

4) Take prompt action when instances of noncompliance are identified including 
noncompliance identified in audit findings; and

5) Take reasonable cybersecurity and other measures to safeguard protected personally 
identifiable information and other information the federal awarding agency, or pass-
through entity, designates as “sensitive” or the District considers sensitive, consistent 
with applicable federal, state, and local laws regarding privacy and responsibility over 
confidentiality.

Legal Reference: 2 C.F.R. § 200.303.
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Management requirements:  The District will manage equipment (including replacement 
equipment), whether acquired in whole or in part under a federal award, until the District disposes 
of such equipment.  The District will, as a minimum, meet the following requirements:

1) Maintain property records of the equipment (including equipment description, serial 
number or other identification number, source of funding, acquisition date, and the 
like);

2) Maintain a physical inventory procedure, with an inventory occurring at a minimum of 
every two (2) years;

3) Implement a control system to ensure safeguards for preventing property loss, damage, 
or theft;

4) Implement adequate maintenance procedures for the equipment; and
5) Implement sales and disposition procedures for the equipment to ensure the highest 

possible return.

All equipment, whether acquired in whole or in part under a federal award, with a current 
fair market value of $10,000 or less (per unit) may be retained, sold, or otherwise disposed of in 
accordance with the Board’s Sale and Disposal of Property Policy.

All equipment, whether acquired in whole or in part under a federal award, with a current 
fair market value in excess of $10,000 (per unit), may only be sold or otherwise disposed of in 
accordance with the provisions of 2 C.F.R. § 200.313(e)(2)-(3).

Legal Reference: 2 C.F.R. §§ 200.313 & 200.303.

Procurement:  The District will use its own documented procurement procedures which reflect 
applicable State, local, and tribal laws and regulations, provided that the procurements conform to 
applicable federal law and the requirement standards imposed by law, including:

1) A procedure for micro-purchases (Under $10,000);
2) A procedure for simplified acquisition thresholds (between $10,000 to $250,000);
3) A procedure for sealed bids (over $250,000);
4) A procedure for competitive proposals (with an explanation for why sealed bids were 

not accepted if over $250,000); and
5) A procedure for noncompetitive bids.

Legal Reference: 2 C.F.R. §§ 200.317 through 200.326.
Cross-Reference: Policies 3130 & 3131.
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Contract Terms:  All contracts funded (in whole or in part) by federal funds and/or federal awards 
must contain the following terms or, via this Policy, the following terms are required and 
incorporated into any such contracts:

1) An assurance that minority business enterprises and labor surplus area firms are used, 
when possible;

2) An Anti-Lobbying clause for all contracts, including an Anti-Lobbying Certification, 
for contracts exceeding $100,000;

3) A Suspension and Debarment clause;
4) A provision for termination for cause and for convenience, including the manner by 

which it will be affected and the basis for settlement;
5) A clause that addresses administrative, contractual, or legal remedies in instances 

where contractors violate or breach contract terms, and a provision for sanctions and 
penalties; 

6) For contracts in excess of $150,000, a clause addressing the Clean Air Act and the 
Federal Water Pollution Control Act;

7) A provision maintaining contract oversight to ensure that contractors perform in 
accordance with the terms, conditions, and specifications of their contracts or purchase 
orders; 

8) A provision addressing the District’s conflict of interest policies; and
9) A requirement that the contractor maintains records related to the contracted work.

Legal Reference: 2 CFR § 200.319(d); 2 CFR § 200.321; 2 CFR § 200, Appendix II(I); 2 CFR § 
200, Appendix II(H); 2 CFR § 200, Appendix II(B); 2 CFR § 200, Appendix II(A); 2 CFR § 200, 
Appendix II(G); 2 CFR § 200.318(b); 2 CFR § 200.318(c)(1); 2 CFR § 200.318(i); 2 CFR § 
200.324(a); 2 CFR § 200.324(b).

Federal Interest Reporting:  The District will follow the required federal interest reporting and 
recording requirements, if applicable, for any real property or improvement interest financed, in 
whole or in part, with federal funds.

Legal Reference: 2 CFR §§ 200.310-200.313.

Record Retention:  Financial records, supporting documents, statistical records, and all other 
related records pertinent to a federal award will be retained for a period of three (3) years from the 
date of submission of the final expenditure report or, for federal awards that are renewed quarterly 
or annually, from the date of the submission of the quarterly or annual financial report, 
respectively, as reported to the federal awarding agency or pass-through entity in the case of a sub-
recipient, or as otherwise specified by the federal award or federal law. 

For all other records, the District will retain such records for the length of time as required by law.

Legal Reference: 2 C.F.R. § 200.333, 2 C.F.R. § 200.34 & 34 C.F.R. § 81.31.
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Suspension and Debarment:  The District will not contract with any entity or individual who has 
been debarred, suspended, or otherwise excluded from or ineligible for participation in federal 
assistance programs or activities.  Before entering into a contract regarding a federal award, the 
District will either: (1) verify that a vendor has not been debarred, suspended or otherwise excluded 
via SAM.gov, (2) collect a verification from that vendor; or (3) add a clause to the contract with 
the vendor. The District will maintain a copy of said verification or documentation.

Legal Reference: 2 C.F.R. § 200.213.

Financial Management:  The District will maintain financial management systems to account for 
the federal funds, including records documenting compliance with federal statutes, regulations, 
and the terms and conditions of the federal award.  These records will be sufficient to permit the 
District to prepare reports required by general and program-specific terms and conditions and the 
tracing of funds to a level of expenditures adequate to establish that such funds have been used 
according to the federal statutes, regulations, and the terms and conditions of the federal award. 
The financial management system will provide for the following:

1) Identifying all of the federal awards received and expended and the federal programs 
under which they were received;

2) Ensuring that accurate, current, and complete disclosure of the financial results of each 
federal award or program are maintained in accordance with reporting requirements;

3) Maintaining records and documentation that sufficiently identify the amount, source, 
and expenditure of funds for federally funded activities; 

4) Ensuring effective controls over accountability and safeguards for all funds, property, 
and other assets;

5) Comparing actual expenditures with budget amounts for each federal award;
6) Ensuring payments of federal funds are made in accordance with applicable law, 

including 2 CFR § 200.305; and 
7) Determining the allowability of costs in accordance with applicable law and the 

conditions of the federal award.

Legal Reference: 2 C.F.R. § 200.302.

Program Income:  The District will consult with the federal awarding agency and refer to the 
applicable law and federal program terms and conditions to determine how to account for, deduct 
and otherwise handle income from federal programs.

Legal Reference: 2 C.F.R. § 200.307.
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Cost Sharing or Matching:  For all federal awards, any shared costs or matching funds and all 
contributions, including cash and third party in-kind contributions, must be accepted as part of the 
District's cost sharing or matching, when such contributions meet all of the following criteria: 

1) Are verifiable from the District's records;
2) Are not included as contributions for any other federal award;
3) Are necessary and reasonable for accomplishment of project or program objectives;
4) Are allowable under the applicable Cost Principles requirements;
5) Are not paid by the Federal Government under another federal award, except where the 

federal statute authorizing a program specifically provides that federal funds made 
available for such program can be applied to matching or cost sharing requirements of 
other federal programs;

6) Are provided for in the approved budget when required by the federal awarding agency; 
and

7) Conform to other provisions of the law or terms and conditions of the federal award, 
as applicable.

Legal Reference: 2 C.F.R. § 200.306.

Compensation:  Compensation for personal services includes all remuneration for services of 
employees rendered during the period of performance under the federal award, including, but not 
limited to wages, salaries, and fringe benefits.   Costs of compensation may be allowable under 
federal law and the federal grant to the extent that they satisfy the following requirements:

1) Is reasonable for the services rendered; and
2) Conforms to the established written expectations of the District, as applied consistently 

to both federal and non-federal activities.

If the District intends to charge compensation to federal awards, such charges will be based on 
records that accurately reflect the work performed, and will:

1) Be supported by a system of internal control which provides reasonable assurance that 
the charges are accurate, allowable, and properly allocated;

2) Be incorporated into the official records of the District;
3) Reasonably reflect the total activity for which the employee is compensated by the 

District, not exceeding 100% of compensated activities;
4) Encompass both federally assisted, and all other activities compensated by the District 

on an integrated basis, but may include the use of subsidiary records as defined in the 
District’s written procedures;

5) Comply with the established accounting policies and practices of the District; and
6) Differentiate and account for the distribution of the employee's salary or wages among 

specific activities or cost objectives if the employee works on more than one (1) federal 
award; a federal award and non-federal award; an indirect cost activity and a direct cost 
activity; two (2) or more indirect activities which are allocated using different 
allocation bases; or an unallowable activity and a direct or indirect cost activity.
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Any leave and/or fringe benefits charged to a federal award must satisfy all criteria set forth in 2 
C.F.R. § 200.431(b) and/or (c).

Budget estimates will generally not be used to support charges to federal awards but may be used 
for interim accounting purposes.

Legal Reference: 2 C.F.R. §§ 200.430 & 200.431.

Federal Funds for Construction Projects:  If the District is granted the authority to use federal funds 
for a construction project, the District will follow the Davis-Bacon and Related Acts, including the 
payment of “prevailing wages” to those who work on the job site, as well as the contractor bonding 
requirements.

Legal Reference:  40 U.S.C. § 3141, et seq; 2 C.F.R. § 200.326.

Capitalization and Depreciation:  The District will follow the rules for selected items of cost at 2 
C.F.R. Part 200, Subpart E, when charging these specific expenditures to a federal grant. When 
applicable, District staff will check costs against the selected items of cost requirements to ensure 
the cost is allowable. In addition, federal, state, or program-specific rules, including the terms and 
conditions of the award, may deem a cost as unallowable and District personnel shall follow those 
requirements.  The following rules of allowability apply to equipment and other capital 
expenditures:

1) Capital expenditures for general purpose equipment, buildings, and land are unallowable 
as direct charges, except with the prior written approval of the federal awarding agency 
or pass-through entity.

2) Capital expenditures for special purpose equipment are allowable as direct costs, 
provided that items with a unit cost of $10,000 or more have the prior written approval 
of the federal awarding agency or pass-through entity.

3) Capital expenditures for improvements to land, buildings, or equipment which materially 
increase their value or useful life are unallowable as a direct cost except with the prior 
written approval of the federal awarding agency or pass-through entity.

4) Allowability of depreciation on buildings, capital improvements, and equipment shall be 
in accordance with 2 CFR § 200.436 and 2 CFR § 200.465.

5) When approved as a direct cost by the federal awarding agency or pass-through entity 
under Sections A - C, capital expenditures will be charged in the period in which the 
expenditure is incurred, or as otherwise determined appropriate and negotiated with the 
federal awarding agency.

6) If the District is instructed by the federal awarding agency to otherwise dispose of or 
transfer the equipment, the costs of such disposal or transfer are allowable.
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7) Any depreciation will be computed, charged, and recorded in a manner consistent with 
federal regulations and any requirements of the federal awarding agency.

Legal Reference:  2 C.F.R. §§200.436 & 200.439.

Conflict of Interest:  No District employee, agent, or Board Member with a real or apparent conflict 
of interest may participate in the selection, award, or administration of a contract supported by or 
with federal funds. A “conflict of interest” includes, but is not limited to, a financial or other 
interest in or a tangible personal benefit from federal funds that would directly or indirectly benefit 
either (1) the employee, agent, or board member; (2) any member of their immediate family; or 
their spouse or partner, or (3) an organization that employs or is about to employ those individuals. 
District employees, agents, and Board Members may only accept gratuities, favors, or anything of 
monetary value from federally funded contractors in accordance with the District’s Conflict of 
Interest Policy.  Any District employee, agent, or Board Member who knowingly violates these 
terms may be subject to discipline, up to and including termination of employment and/or referral 
for possible criminal prosecution.

Legal Reference:  2 C.F.R. §§ 200.112 & 200.318.

Unexpected or Extraordinary Circumstances:  For all federal awards, if the District does not 
currently have in place a sufficient policy that addresses extraordinary circumstances, such as those 
caused by COVID-19, the District may amend or create a policy at a later date in order to put 
emergency contingencies in place for federal and non-federal similarly situated employees. If the 
conditions exist for charges to be made to the federal grant, then charges may also be made to any 
non-federal sources that are used by the District in order to meet a matching requirement.  The 
District will take other steps to comply with federal award requirements in the event of unexpected 
or extraordinary circumstances. 

Legal Reference:  2 C.F.R. § 200, et seq.

Travel Costs:  Travel costs (including transportation, lodging, subsistence, and related items) 
incurred by an employee who travels on official business for a federal award may only be charged 
to the federal award on an actual cost basis, a per diem or mileage basis, or on a combination of 
the two, provided the method used is applied to an entire trip and not to selected days of the trip. 
The District will ensure that the method used will be consistent with the method normally allowed 
in similar circumstances in the District’s other travel and Board Policies.  Any travel costs charged 
directly to a federal award must be documented to justify that (1) the individual’s participation is 
necessary for the federal award and (2) the costs are reasonable and consistent with the District’s 
travel costs and expectations.  All travel costs must be reasonable and not in excess of what the 
District typically allows for other travel.  All reasonable rates and amounts will be consistent with 
the rates and amounts established under 5 U.S.C. 5701-11.

Legal Reference:  2 C.F.R. § 200.475
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Date of Adoption:  [Insert Date] 
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