REGULAR MONTHLY MEETING OF THE BOARD OF EDUCATION - AGENDA
Alma Public Schools

Monday, July 14, 2025

A. Call to Order and announce location of Open Meetings Act Poster

A.1. Verification of Receipt of Notice, which was published in the Harlan County
Journal

A.2. Roll of Board Members - Excuse absent board members
A.3. Approval of Consent Agenda
A.3.a.  Minutes from Previous Meetings
A.3.b.  General Financial Report
A.3.c. Activity Financial Report
A.4. Review monthly bills submitted
B. Request to address the Board
C. Action Items - Discuss, consider, and take all necessary action
C.1. toreview and decide whether to join the Nebraska Rural Community Association
(NRCSA - $850) and the National Rural Education Association (NREA - $75) for the 2025-

26 school year.

C.2. toreview and decide whether to approve the purchase of new phones and a new phone
system from Eakes Office Supply.

C.3. toreview and approve the following updated policies: Policies 1200 (Community
Relations); 4003 (Personnel — All Employees & Students Anti-discrimination, Anti-
harassment, & Anti-retaliation; 5401 Students & Employees Anti-discrimination,
Anti-harassment, & Anti-retaliation; 3131 Procurement Plan; 3132 Internal Control,;
3410 Safe Driving Record Standard for Drivers; 4009 Drug & Substance Use &
Abuse; 5001 Student Admission Requirements; 5004 Full-time & Part-time
Enrollment; 5103 Extracurricular Activity Discipline; 5201 Promotion & Retention
& related documents; 5301 Association Activities; 5414 Identification of Learners with
High Ability, 6113 Electronic Communication Devices and Cell Phones;

C.4. toreview and approve the following new policies; 5507 Foster Care Student
Transportation; 6931 Behavioral Intervention and Classroom Management.



C.5. todiscuss, consider, and take all necessary action to review the substitute teacher
compensation for the 2025-2026 school year.

D. Principal's Report

D.1. Science Curriculum
E. Superintendent's Report
F. Next Regular Meeting

G. Adjourn

THE BOARD OF EDUCATION OF THE ALMA SCHOOL DISTRICT NO. 2 WILL
DISCUSS, CONSIDER, OR TAKE ACTION ON ALL ISSUES MENTIONED IN THIS
AGENDA.



MINUTES OF THE REGULAR MONTHLY MEETING OF THE BOARD OF
EDUCATION OF ALMA PUBLIC SCHOOLS

A meeting of the Alma Public Schools Board of Education was convened in open and public
session on Monday, June 9, 2025, at 12:14 PM at The Library at Alma Public Schools

515 Jewell Street Alma, NE 68920. The roll was called and the following Board members were
present or absent: Absent: Mike Stemper, Christina Teager, Present: Randy Heckenlively, Kate
Hopkins, Jesse Langley, Nick Simonson.

Notice of the meeting was given in advance by publication and/or posted in accordance with the
Board approved method for giving notice of meetings. Notice of this meeting and hearing were
given in advance to all members of the Board of Education. The Secretary of the Board
maintains a list of the news media requesting notification of meetings and advance notification to
the listed media of the time and place of the meeting and the subjects to be discussed at this
meeting was provided. Availability of the agenda was communicated in the publicized notice and
a current copy of the agenda was maintained as stated in the publicized notice. All proceedings
of the Board of Education, except as may be hereinafter noted, were taken while the convened
meeting was open to the attendance of the public.

A motion was made by Randy Heckenlively and seconded by Kate Hopkins to approve the
consent agenda items which include the May meeting minutes, General Financial Report and the
Activity fund reports. After discussion and on roll call vote the Board voted as follows: Passed.
Mike Stemper: Absent, Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea,
Jesse Langley: Yea, Nick Simonson: Yea

A motion was made by Kate Hopkins and seconded by Randy Heckenlively to approve the
receipts, expenditures, and payment of claims from the General fund for $539,586.89, Lunch
fund $11,785.17, Building fund $43,172.32 and the Activity fund for $70,705.29. After
discussion and on roll call vote the Board voted as follows: Passed. Mike Stemper: Absent,
Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea, Jesse Langley: Yea,
Nick Simonson: Yea

A motion was made by Randy Heckenlively and seconded by Jesse Langley to approve Facility
Advocates as the Energy Service Company (ESCO) with a School Board Resolution. After
discussion and on roll call vote the Board voted as follows: Passed. Mike Stemper: Absent,
Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea, Jesse Langley: Yea,
Nick Simonson: Yea

A motion was made by Jesse Langley and seconded by Kate Hopkins to approve policy 5195 for
School Fees. After discussion and on roll call vote the Board voted as follows: Passed. Mike
Stemper: Absent, Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea, Jesse
Langley: Yea, Nick Simonson: Yea

A motion was made by Randy Heckenlively and seconded by Kate Hopkins to approve Policy
6400 on Parent Involvement. After discussion and on roll call vote the Board voted as follows:



Passed. Mike Stemper: Absent, Christina Teager: Absent, Randy Heckenlively: Yea, Kate
Hopkins: Yea, Jesse Langley: Yea, Nick Simonson: Yea

A motion was made by Randy Heckenlively and seconded by Jesse Langley to approve policy
5008 on Attendance. After discussion and on roll call vote the Board voted as follows: Passed.
Mike Stemper: Absent, Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea,
Jesse Langley: Yea, Nick Simonson: Yea

A motion was made by Kate Hopkins and seconded by Randy Heckenlively to approve policy
5415 on Bullying. After discussion and on roll call vote the Board voted as follows: Passed.
Mike Stemper: Absent, Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea,
Jesse Langley: Yea, Nick Simonson: Yea

A motion was made by Jesse Langley and seconded by Randy Heckenlively to approve Policy
5101 on Student Discipline. After discussion and on roll call vote the Board voted as follows:
Passed. Mike Stemper: Absent, Christina Teager: Absent, Randy Heckenlively: Yea, Kate
Hopkins: Yea, Jesse Langley: Yea, Nick Simonson: Yea

A motion was made by Randy Heckenlively and seconded by Kate Hopkins to approve the
following coaching assignments for the girls and boys wrestling programs: Head Coach-Kris
Eddy, Assistant coaches-Drew Goosic, Shea Shannon, Daylan Russell, Bryan Gibreal. After
discussion and on roll call vote the Board voted as follows: Passed. Mike Stemper: Absent,
Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea, Jesse Langley: Yea,
Nick Simonson: Yea

A motion was made by Kate Hopkins and seconded by Randy Heckenlively to approve Jessica
Miller as assistant softball coach and Daylan Russell as an assistant football coach. After
discussion and on roll call vote the Board voted as follows: Passed. Mike Stemper: Absent,
Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea, Jesse Langley: Yea,
Nick Simonson: Yea

A motion was made by Randy Heckenlively and seconded by Jesse Langley to raise the adult
breakfast prices to $2.50 and adult lunch prices to $4.00. After discussion and on roll call vote
the Board voted as follows: Passed. Mike Stemper: Absent, Christina Teager: Absent, Randy
Heckenlively: Yea, Kate Hopkins: Yea, Jesse Langley: Yea, Nick Simonson: Yea

A motion was made by Jesse Langley and seconded by Kate Hopkins to approve the student,
teacher, non-certified, para-professional and activity handbooks. After discussion and on roll call
vote the Board voted as follows: Passed.

Mike Stemper: Absent, Christina Teager: Absent, Randy Heckenlively: Yea, Kate Hopkins: Yea,
Jesse Langley: Yea, Nick Simonson: Yea

Mr. Davis discussed some upcoming summer projects including the roof repair and crack repair
on the track. He also talked about a possible telephone system upgrade, Glow Ball Golf
Tournament, Transportation and the 2025-2026 staff/para's.

The next regular scheduled meeting will be July 14, 2025 at noon.



Meeting was adjourned at 1:20pm

DATED Monday, June 9, 2025
HARLAN COUNTY SCHOOL DISTRICT #2,

a/k/a ALMA PUBLIC SCHOOLS



June 2025

General/Money Market/Trans Accts Receipts Disburse Total 1
06/01/2025 General $844,367.33
06/01/2025 Money Market $1,151,564.81
06/01/2025 Transaction $14,911.38
Franklin County Treasurer $6.35
Furnas County Treasurer $2,303.47
Harlan County Treasurer $239,575.89
BCBS self-pay $3,161.93
State Aid $152,985.00
Impact Aid $13,682.00
SPED $219,795.00
City of Alma-Liquor license $200.00
interest earned - Transaction Acct $8.42
interest earned - MMA $1,372.68
interest earned - Gen Fund $411.76
June receipts $633,502.50 $2.644,346.02
cks cleared/reimb made in June $542,864.65 $2,101,481.37
outstanding checks $7,250.00 $2,094,231.37

Certificates of Deposit $462,220.71
Balance 06/30/2025 $2,556,452.08
Bldg/Sinking Fund 8
_06/01/2025 Building Fd $926,414.07
Franklin County Treasurer $0.65
Furnas County Treasurer $236.26
Harlan County Treasurer $22,745.06
interest earned $580.66
June receipts $23,562.63
June expenses $1,743.45
Balance 06/30/2025 $948,233.25
outstanding checks $948,233.25
QCPU Fund 9
06/01/2025 QCPU Fd $16,167.49
Harlan Co Treasurer $0.00
intferest earned $6.64
June receipts $6.64
June expenses
Balance 06/30/2025 $16,174.13
Depreciation Fund 2



June 2025

06/01/2025 Depreciation Fd $202,260.73
interest earned $124.68

June expenses $0.00

Balance 06/30/2025 $202,385.41

Lunch Fund

06/01/2025 Lunch Fd $79,641.77
June receipts $8,887.40

cks cleared in June $11,726 .47 $76,802.70
outstanding checks/deposits $169.28

Balance 06/30/2025 $76,633.42

Activi und

06/01/2025 Activity $231,936.32
June receipts $3,127.03

June expenses $10,037.77 $225,025.58
outstanding checks/deposits $11,220.22

Balance 06/30/2025

$213,805.36



Fund Balance
05 704 0100
05704 0110
05704 0113
05704 0120
05 704 0130
05 704 0131
05704 0132
05704 0133
05704 0134
05704 0135
05704 0140
05704 0141
05704 0142
05704 0143
05704 0144
05 704 0145
05 704 0160
05 704 0161
05 704 0165
05704 0170
05 704 0223
05 704 0224
05 704 0225
05 704 0226
05 704 0227
05 704 0228
05 704 0240
05 704 0251
05 704 0260
05 704 0265
05 704 0270
05 704 0271
05 704 0272
05 704 0280
05 704 0281
05 704 0300
05 704 0301
05 704 0302
05 704 0303
05 704 0304
05 704 0305
05 704 0306
05 704 0307
05 704 0308
05 704 0311
05 704 0400
05 704 0500
05 704 0550
05 704 0600
05 704 0940
05 704 0950
05 704 0970
05 704 0971
05 704 0985
05 704 0990
05 704 0991
05 704 0992

ART

COMPUTERS

eSports Club
MISCELLANEOUS

MUSIC SUPPLIES
ELEMENTARY CHOIR
MUSIC BOOSTERS
DISTRICT MUSIC

BAND PROJECTS

CASH BOXES

COURTESY FUND

wWOow

CIRCLE OF FRIENDS
Concession Money/ Donations
RESOURCE

LUEDKE MEMORIAL
INDUSTRIAL ARTS

FFA SCHOLARSHIP
FUTURE FARMS OF AMERICA
STUDENT COUNCIL

CLASS OF 2023

CLASS OF 2024

CLASS OF 2025

CLASS OF 2026

CLASS OF 2027

CLASS OF 2028

PLATE FUND
PICTURES/ANNUAL/YEARBOOK
HOME EC/CONS ED
COOKIE SALES
BOOK/SOFTWARE ORDERS
GENERAL MILLS BOX TOPS
CARDINAL COMMUNITY
FIELD TRIPS

WASHINGTON DC TRIP

ALL ACTIVITIES (entry fees, etc)
FOOTBALL

VOLLEYBALL

BOYS BASKETBALL

GIRLS BASKETBALL

CROSS COUNTRY

TRACK

BOYS WRESTLING

GOLF

GIRLS WRESTLING
CHEERLEADERS

moved Nat'l Honor Society
VENDING MACH/NHS

QUIZ BOWL

moved School Climate Comittee
SCHOLARSHIP FUND
WEIGHT ROOM

DEPOSITS WEIGHT ROOM USE
PROJECTOR ADVERTISING
SPEECH

DRAMA

PK-4

Trial Balance Report
06/2025 - 06/2025

Beqinning Balance Debits Credits Ending Balance
3.987.78 0.00 0.00 3.987.78
15,125.80 1.100.00 30.00 14,055.80
431.24 0.00 0.00 431.24
4,084.44 0.00 141.22 4,225.66
(391.97) 0.00 0.00 (391.97)
1.130.61 0.00 0.00 1.130.61
15,735.54 348.73 0.00 15,386.81
1,116.41 0.00 0.00 1,116.41
120.00 0.00 0.00 120.00
(1,000.00) 0.00 0.00 (1,000.00)
2,573.50 0.00 0.00 2,573.50
0.00 0.00 0.00 0.00
498.58 0.00 0.00 498.58
(960.66) 0.00 0.00 (960.66)
760.46 0.00 0.00 760.46
1,526.94 0.00 0.00 1.526.94
2.246.98 0.00 0.00 2.246.98
32,524.64 0.00 0.00 32,524.64
44712.26 5,475.45 0.00 39,236.81
13,593.43 691.60 104.15 13,005.98
0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00
2,860.45 940.57 0.00 1,919.88
3,304.92 0.00 0.00 3,304.92
5.340.06 0.00 0.00 5.340.06
2,557.60 0.00 0.00 2,557.60
251.19 0.00 0.00 251.19
5,477.49 528.71 0.00 4,948.78
1.564.84 0.00 0.00 1.564.84
5,519.86 0.00 0.00 5,519.86
7.900.76 0.00 30.00 7.930.76
2,735.24 124.48 0.00 2,610.76
2.34 0.00 0.00 2.34
(17.19) 0.00 0.00 (17.19)
0.00 0.00 0.00 0.00
(9.390.54) 1,208.71 847.56 (9,751.69)
4.,204.02 0.00 0.00 4,204.02
9,151.05 782.60 0.00 8.368.45
7.836.84 2,200.00 1,800.00 7.436.84
4,389.09 1,314.88 0.00 3,074.21
2,179.31 425.00 0.00 1.754.31
2,002.53 0.00 0.00 2,002.53
(1,104.49) 0.00 0.00 (1,104.49)
83.60 0.00 0.00 83.60
128.92 0.00 0.00 128.92
5,259.17 1,029.18 0.00 4,229.99
0.00 0.00 0.00 0.00
6,257.15 173.66 0.00 6,083.49
1.063.43 0.00 0.00 1.063.43
0.00 0.00 0.00 0.00
3.811.50 0.00 0.00 3.811.50
4,019.32 0.00 0.00 4,019.32
1.373.95 0.00 200.00 1,573.95
2,228.50 0.00 0.00 2,228.50
(530.50) 0.00 0.00 (530.50)
4,421.30 0.00 0.00 4,421.30
4.293.31 0.00 0.00 4.293.31
226.991.00 16.343.57 3.152.93 213.800.36
226,991.00 16,343.57 3,152.93 213,800.36



Vendor Name
MISKO SPORTS

SOUTHERN VALLEY SCHOOL
SWAY MEDICAL

The Hex + The Hive/ Blick and Staff LLC
CASH-WA DISTRIBUTING

US BANK

Nebraska Girls Basketball Showcase
Martinez, Tino

Martinez, Tino

MAIN STREET VARIETY
Martinez, Tino

Nebraska Kidney Association
KEARNEY CATHOLIC HS
Concordia University

COZAD PUBLIC SCHOOL
KEARNEY HIGH SCHOOL
COMPUTER HARDWARE, INC
SOUTHERN VALLEY SCHOOL
FRANKLIN PUBLIC SCHOOL
HOGELANDS MARKET
CHESTERMAN CO

STENGEL, KIM

Concordia University

NATIONAL FFA ORGANIZATION

Invoice Number
INV-4256

20636
22329
000192
14605572
20641
20642
20643
20644
10574 CHEER
20647
20648
20649
20650
20651
20652
164505
20654
20655
20656
order 11753954
20658
20659
20660

June 25 Act Fund InvoiceListinaSummarv
Description

Elementary Field Day Ribbons

3/3 HS Quiz Bowl Entry Fee

25-26 Sports+ Profiles

Mile Club 2025 TShirts

Invoice Date

06/02/2025
06/02/2025
06/02/2025
06/03/2025

May 25 Concession and Milk Machine Char¢ 06/03/2025

May 2025 Activity Fund Charges

6/9-11 GBB Team Camp Entry Fee
2025 GICC Team Camp BBB Entry Fee
Top 10 BBB Camp Entry Fee

Cheer Supplies

2025 GICC Team Camp BBB Entry Fee/ #2
New West All Start Game Sponsorship fee

6/13 KCHS BBB Camp Entry Fee
HS BBB Camp Entry Fee

Cozad Team BBB Camp Entry Fee
KHS Team BBB Camp Entry Fee
Computer Repairs

12 Hurdles

4/22 JH Track Invite Entry Fee Boys/Girl
May 25 Activity Fund Charges

May 25 Concession Supplies

6/17 GBB Camp Fee

GBB Camp Entry Fee

Pins and Plaques

06/03/2025
06/05/2025
06/05/2025
06/05/2025
06/05/2025
06/10/2025
06/10/2025
06/10/2025
06/11/2025
06/11/2025
06/11/2025
06/10/2025
06/10/2025
06/11/2025
06/11/2025
06/11/2025
06/16/2025
06/19/2025
06/24/2025

Invoice Amount

340.20
25.00
459.00
425.00
78.69
7,794.96
425.00
250.00
275.00
49.02
250.00
50.00
300.00
275.00
400.00
400.00
1,100.00
200.00
100.00
301.39
504.00
300.00
275.00
760.25
15,337.51
15,337.51



Harlan County School District#2
07/14/2025 10:07 AM
Vendor Name

Board Report - Board summary check listings
Posted - All; Batch Description 3 Records Selected

Invoice Number

Checking Account ID 1 Fund Number 01

APPLE INC.

Autism Helper, Inc

BLICK ART MATERIALS
BLICK ART MATERIALS

BSN SPORTS, lic

CH S/AGRI SERVICE CENTER

CITY OF ALMA
CITY OF ALMA
CITY OF ALMA
CITY OF ALMA
CITY OF ALMA
CITY OF ALMA
CITY OF ALMA

CKC PAINTING

CLASSIC SPORTSWEAR & AWARDS

DANA F COLE & CO.
DANA F COLE & CO.

DAS STATE ACCTING - CENTRAL FINANCE
DAS STATE ACCTING - CENTRAL FINANCE

DECKER INC SCHOOL FIX

ECOLAB PEST ELIM DIVISION

EDUCATIONAL SERVICE UNIT #11

EGAN SUPPLY CO

ESU #9
ESU #9

Federal Lands Impacted Schools Association

FIRST STATE BANK

FOLLETT

AAA4106104

3282

5568418
5569640

ESUCC636486

100151July25

1-0630-1665July25
2-2310-0231July25
2-2320-0232July25
2-2350-0001July25
3-3850-0385July25
3-3860-0386July25
3-4070-0407July25

071425

64076

35034795
35035928

1481874
1485740

622149

8325209

4723

400261

25202
25298

071425

83041302

1577452

Description Amount

GENERAL FUND

for concession stand signage 298.00
Curriculum and other materials for the 540.00
r

ESUCC order 441.74
art materials and supplies 23.96
ESUCC order 393.00
CHS fuel charges 2,773.40
Preschool 101.21
515 Jewell 582.86
New addition 1,200.15
Shop/Greenhouse 717.13
PF 334.05
AFCS 839.40
Bus barn 88.88
Paint classroom 385.00
Awards-metal inserts-choir, band, 157.45
speech

Plan Admin services 105.00
Cafe plan admin services 105.00
Interagency billing 1,342.86
Interagency billing 292.87
Hallway lockers 5,066.46
Pest control 95.55
IXL: Math, Science, ELA, SS 7,662.50
Supplies 72.02
Vision services district wide 500.00
Vision services SA 21.25
Impact Aid membership 350.00
Payoff suburban loan 37,936.23

Hosted service, single site support 1,192.92

Page: 1

User ID: JJM

Check
Number

34042

34097

34043
34043

34044

34045

34046
34046
34046
34046
34046
34046
34046

34047

34048

34049
34049

34050
34098

34051

34052

34053

34054

34055
34055

34056

34057

34058



Harlan County School District#2
07/14/2025 10:07 AM
Vendor Name

HARLAN COUNTY JOURNAL
HARLAN COUNTY JOURNAL

HOGELANDS MARKET
HOGELANDS MARKET

HOMETOWN LEASING

INSPIRE REHABILITATION, LLC
INSPIRE REHABILITATION, LLC
INSPIRE REHABILITATION, LLC

Language Dynamics Group, LLC

MAIN STREET VARIETY

Masters True Value

MATHESON TRI-GAS, INC.

MENARDS STORE #3200

MIPS INC

MISKO SPORTS
MISKO SPORTS

National Rural Education Association

NE ASSN OF SCHOOL BOARDS

NE ASSN OF SCHOOL BOARDS

NE COUNCIL OF SCHOOL ADMIN
NE COUNCIL OF SCHOOL ADMIN

NE DEPT OF EDUCATION

NE RURAL COMM SCHOOLS ASSN

NEBRASKA PUBLIC POWER DISTRICT
NEBRASKA PUBLIC POWER DISTRICT
NEBRASKA PUBLIC POWER DISTRICT

NEBRASKA PUBLIC POWER DISTRICT

Board Report - Board summary check listings
Posted - All; Batch Description 3 Records Selected

Invoice Number

61136
61159

1234
2474

12796128

13574
13575
13797

63642

10584

2506-103301

52527521

92875

25059104

4359
60539404

2025-26

N-53614

N-53643

732873
732875

20250701

1005

211010052391July2
5

211010052393July2
5

211010052396July2
5

211010052399July2

Description

June meeting minutes
July meeting notice

carrots, jelly
Board meeting lunch

Lease maturity payment

MAY PT charges-CWhetstine
May OT charges-AKiolbasa
OT charges AK

Intervention + Bilingual + AAC

Summer school dye kits

notched blade, power drive belt

Argon & high grade aws

AA 8pk batteries

24-25 Graduates/WD convert to film

Sports equipment order
JH & HS Football Helmets

2025-26 NREA membership

School leaders & law conference-
Davis

School leaders & law golfing

Administrators day

Virtual Business manager training-
JMille

Pay back CTE funds

NRCSA dues renewal

515 jewell
football field lights
crossing light

Bus Barn

Amount

127.83
7.25

23.06
55.40

2,473.04

331.88
2,130.45
384.75

489.23

65.53

157.09

149.95

74.76

145.00

5,773.93
3,405.95

75.00

185.00

328.00

450.00
100.00

7,500.00

850.00

4,649.16

71.14

32.63

32.63

Page: 2
User ID: JIM

Check
Number

34059
34059

34060
34060

34061

34062
34062
34062

34063

34064

34065

34066

34067

34068

34069
34069

34099

34070

34070

34071
34071

34072

34073

34074
34074
34074

34074



Harlan County School District#2
07/14/2025 10:07 AM

Vendor Name

NEBRASKA PUBLIC POWER DISTRICT
NEBRASKA PUBLIC POWER DISTRICT

NEBRASKA PUBLIC POWER DISTRICT

NEBRASKA PUBLIC POWER DISTRICT

NEBRASKALAND AVIATION, INC

PINPOINT COMMUNICATIONS

PRAIRIE HILL LANDFILL - CITY OF
HOLDREGE

PRAIRIE HILL LANDFILL - CITY OF
HOLDREGE

PROTEX CENTRAL INC

PROTEX CENTRAL INC

PYRAMID SCHOOL PRODUCTS

Rapid Fire Protection, Inc

RAPIDS

RASMUSSEN MECHANICAL SERVICES
RASMUSSEN MECHANICAL SERVICES

RASMUSSEN MECHANICAL SERVICES
RASMUSSEN MECHANICAL SERVICES
RASMUSSEN MECHANICAL SERVICES
RASMUSSEN MECHANICAL SERVICES
RASMUSSEN MECHANICAL SERVICES

REALLY GOOD STUFF, LLC
REALLY GOOD STUFF, LLC

S & W AUTO PARTS, INC
S & W AUTO PARTS, INC
S & W AUTO PARTS, INC
S & W AUTO PARTS, INC

SCHOOL SPECIALTY LLC

SOFTWARE UNLIMITED, INC

STAPLES

Board Report - Board summary check listings
Posted - All; Batch Description 3 Records Selected

Invoice Number

5

211010052402July2
5

211010052405July2
5

221010053668July2
5

221010131536July2
5

221436

0155007131July25

01-429414

429414

162441

163065

$1487997.002

97525

ESUCC 634438

CONO013992
SRV123059

SRV123165
SRV123292
SRV123384
SRV123480
SRV123497

8856410
8856410-1

621151
621341
621369
621785

308104705324

20250628-128

6034310172

Description

Booster pump
Greenhouse
511 John st

512 main st-PreK

Unison 2x2.5

Internet & telephone charges

landfill charges

Landfill charges

Range hood inspection, fire
extinguisher

Fire alarm service

ESUCC order

Installed parts to rebuild 2 backflows

ESUCC order

Preventive Maintenance

Replaced capacitor for condenser fan
mot

Refrigerant added

Service on A/C

A/C Service

Installed 2 new registers
Detected a leak and fixed HVAC

ME-1st grade-2025-2026
ME-1st grade-2025-2026

Powerated belt

QOil filter, air filter, belt, oil
Drain container

Sta-bil

ESUCC order

Annual software fee

Foam bowls

Amount

32.63

32.63

59.04

85.80

101.93

550.71

20.00

20.00

715.69

192.50

3,284.00

1,934.56

20.15

6,563.00
140.02

1,419.24
962.80
1,487.04
947.52
1,556.80

44.78
56.94

20.81
174.34
14.49
6.49

627.88

8,000.00

66.74
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34082
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34082
34082
34082

34083
34083

34084
34084
34084
34084

34085

34086

34087



Harlan County School District#2
07/14/2025 10:07 AM
Vendor Name

STAPLES 6034310173
STAPLES 6034310175
STAPLES 6034310177
STAPLES 6034374382
STAPLES 6034374383
STAPLES 6034441020
STUDENT ASSURANCE SERVICES, INC 070125
TEACHER DIRECT S0326633
TEACHER DIRECT S0326635
TRIPE MOTOR CO 72401
TRIPE MOTOR CO 75074
TRUSTWORTHY HARDWARE 55529
TWIN VALLEY AUTOMOTIVE LLC 2848

U.S.CELLULAR 0737545546
UPTOWN ALLEY, LLC 062625

US BANK 6808July25
VS Athletics 379834-1

WOODWARD'S DISPOSAL SVC, INC

Fund Number 01

Checking AccountID 1

Checking Account ID 8 Fund Number 08

WHITE CASTLE ROOFING & CONTRACTING, G702
INC

Wilson Flooring 4302

Fund Number 08

Checking AccountID 8

NO9268-1271

Board Report - Board summary check listings
Posted - All; Batch Description 3 Records Selected
Invoice Number

Description

Classroom supplies

3Tab folders

Scientific calculator

Bird house kits, calculators
Envelopes-Biskup
Markers, stetro grips

Accident insurance 80/ 7-12, 345 PK-

12

KDG
Classroom Supplies

Checked cruise 2013 suburban
Rotate tires, oil change Chevy

express

Paint and supplies

2023 freightliner maintenance

Custodial cell

Summer school bowling

CC Charges

Cross country pull tags

Yearly Document destruction
12x$32.50

BUILDING FUND
Roof repair/replacement

Library carpet

Amount

905.49
23.96
78.72

130.89
22.48
45.50

732.25

89.92
23.87

24.00
957.89

169.74

471.21

61.94

150.00

0.00

64.35

405.00

127,183.29

127,183.29

141,544.86

23,978.10

165,522.96

165,522.96
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34090
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34091

34092

34093

34094

110

34095

34096

653

654
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--YOUR ANNUAL MEMBERSHIP PROVIDES SUPPORT FOR --
Nebraska Rural Community Schools Association

STATE LEGISILATIVE ADVOCACY

NRCSA is active in representing rural public
schools in the Unicameral. The Executive
Director is the main spokesperson for NRCSA,
but is also represented by the lobbying firm
of Nowka and Edwards. NRCSA’s Legislative
Committee includes 20 Superintendents/
ESU Administrators and 6 Board of Education
members from member schools/ESUs. Former
NRCSA Presidents serve as ex officio members.

RURAL ADVOCA!

NRCSA is the only organization that speaks
solely on behalf of public rural schools in the
State of Nebraska. Other groups do a great job
of representing their members, but at times
cannot take a stand as they represent both
very large and smaller districts. NRCSA is not
necessarily tied down along those lines.

SUPERINTENDENT/PRINCIPAL
SEARCHES

NRCSA’s Superintendent and Principal Search
Servics are conducted by veteran Superintendents
whose professional lives were involved in rural
education in Nebraska. The service is available
to all Nebraska school districts, with member
districts paying a lower rate than non-member
districts. A professional cost effective proposal
and fee structure is available upon request.

PLANNING WORKSHOPS

The NRCSA Planning Support Service is an
elective service that assists districts in planning
and goal-setting. The service is conducted by
veteran Superintendents whose professional
lives were involved in rural education in
Nebraska.

NATIONAL ADVOCACY

NRCSA is a member of the National Rural
Education Advocacy Consortium (NREAC),
which represents the interests of rural public
schools in national forums where education
issues are decided.

DISTRICT MEETINGS

Each fall NRCSA conducts a meeting in each of the
six membership districts. These meetings provide
an opportunity for rural schools to connect with
NRCSA leadership on a face-to-face basis.

COMMUNICATIONS

NRCSA provides regular updates from the
Executive Director to member schools. A more
in-depth update is provided to all members just
prior to monthly Board of Education meetings.
The NRCSA webpage is www.nrcsa.net. NRCSA
also has a social media presence on Twitter (@
NRCSA1980) and on Facebook (www.facebook.
com/nrcsahome).

SPRING CONFERENCE

NRCSA offers an annual conference in Kearney
in March. The conference targets issues and
interests of rural schools. An opportunity
is created to network with other rural
school districts and to interact directly with
policymakers and NRCSA leaders.

TEACHER SCHOLARSHIPS

New for this year, NRCSA provies six $1,000
scholarship to employees of member districts/
ESUs who are working to attain teacher
certification either through a recognized “para

to teacher” program such as offered by the state
colleges or a transitional program such as offered
by UNK.

DIGITAL CITIZENSHIP
NRCSA recently partnered with a-plum
creative to provide an opportunity for rural
districts to provide monthly digital citizenship
materials to their students, parents, and staff.
This is a purchased service.

US BANK ONE CARD PROGRAM

NRCSA has partnered with US Bank to provide
this unique purchase card program for school
districts. Individual school districts decide
which staff members receive purchase cards.
The district has control over where purchases
can be made and for what amounts. This can
be especially helpful when sending sponsors out
with student groups.

NRCSA AWARDS

NRCSA annually recognizes individuals who are
outstanding at serving member districts. At the
Spring Conference each year NRCSA recognizes
an Outstanding Elementary Teacher, Secondary
Teacher, Classified Staff Member, ESU Staff
Member, Music Teacher, Principal, Board of
Education Member, and Superintendent/ESU
Administrator.

NRCSA EXECUTIVE BOARD

The 10-member Executive Board provides
leadership and direction for the organization.
Each of the six NRCSA districts is represented
by at least one Superintendent from a district
within the district.

NRCSA SCH HIP.

NRCSA annually awards 20 $2,000 scholarships
to high school seniors from NRCSA-member
schools who are entering college with the goal
of becoming school teachers. NRCSA also
presents two $2,000 Gary Fisher Scholarships
to high school seniors going into the fine arts

EXCESS EQUIPMENT CLEARINGH E
A free service to member districts and ESUs is
the opportunity to post items for sale to all other
members. Items such as vehicles, scoreboards,
weight equigment, school furniture, and text
books have been posted on behalf of members.

NEBRASKANS UNITED

NRCSA is a strong member of this group
which includes most education and ag-related
organizations in the State. The purpose is
to work to provide property tax relief, as well
as to protect and promote funding to public
education.

NEW LEAF TELETHERAPY

Beginning with the 2023-24 school year,
NRCSA has partnered with New Leaf to provide
another tool in helping to provide cost effective
Mental Health teletherapy services for their
staff and students.

LEADERSHIP OPPORTUNITIES

Each year there are over 70 leadership positions
on the Executive Committee or other NRCSA
committees that provide opportunities for
member Superintendents/ESU Administrators.

EDUCATION ASSOCIATIONS
COALITION

NRCSA is an active member of this group that
is comprised of all of the major education
associations in the state. The purpose of the
group is to work together on legislative issues
facing public education.

NATIONAL RURAL EDUCATION
ASSOCIATION

NRCSA is a strong member of the NREA. The
NREA provides leadership on issues facing
rural education on the national level.

RURAL TEACHER SHORTAGE

NRCSA has started a Rural Teacher Committee
that was established to find ways to address
the shortage of teachers in rural schools.
Twelve member Superintendents work with
representatives from Chadron State College,
Wayne State College, and Peru State College in
this work.

“QUALITY RURAL SCHOOLS”

Nebraska Rural Community Schools Association 440 S. 13th St, Suite B, Lincoln, NE 68508

’ @NRCSA1980

www.facebook.com/nrcsahome




Prepared for Provided by ,

Alma Public Schools Christian Pohlenz ‘ EO keS
Jon Davis cpohlenz@eakes.com v office solutions
308-928-2131 13083791366

515 Jewell St

Alma, NE

68920-2067, United States

Summary of services

Customer total
Description One-time Monthly
Services

Unified Communications Services $5.00 $320.73

Equipment 7 - Yealink T57W and 43 - Yealink T34W Phones $5,587.61

Setup, Configuration, Installation, and Training $2,250.00
Subtotal $7,842.61 $320.73
Surcharges & Other fees $67.47

Estimated taxes

TOTAL $7,842.61 $388.20

One-time Manthly



Article 1 COMMUNITY RELATIONS Policy No. 1200

Community Relations

Personnel - All Employees and Students

Anti-discrimination

A.

Elimination of Discrimination.

The policy of Alma Public Schools is to not discriminate on the basis of sex, disability,
race (including skin color, hair texture and protective hairstyles), color, religion, military
or veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, sexual orientation or gender identity, or other protected status,
in admission or access to, or treatment with regard to employment or with regard to its
programs and activities.

Alma Public Schools and its staff shall comply with all state and federal laws prohibiting
discrimination. The Board of Alma Public Schools intends to take any necessary measures
to assure compliance with such laws against any prohibited form of discrimination and
directs its staff to take all actions necessary to meet this objective.

The Superintendent shall be the Coordinator for anti-discrimination laws (including the
Americans with Disabilities Act of 1990 (ADA), and Section 504 of the Rehabilitation Act
of 1973 (Section 504)) and complaints or concerns involving discrimination or compliance
with those laws should be addressed to said Coordinator.

Preventing Harassment and Discrimination of Employees and Students.

1. Purpose: Alma Public Schools is committed to offering employment and
educational opportunity to its employees and students based on ability and
performance in a climate free of discrimination. Accordingly, unlawful
discrimination or harassment of any kind by administrators, teachers, co-workers
or other persons is prohibited. In addition, Alma Public Schools will try to protect
employees or students from reported discrimination or harassment by non-
employees or others in the work place and educational environment.

For purposes of this policy, discrimination or harassment based on a person's sex,
disability, race (including skin color, hair texture and protective hairstyles), color,
religion, military or veteran status, national or ethnic origin, age, marital status,
pregnancy, childbirth or related medical condition, sexual orientation or gender
identity, or other protected status, is prohibited. The following are general
definitions of what might constitute prohibited harassment.

a. In general, ethnic or racial slurs or other verbal or physical conduct relating to
a person's sex, disability, race (including skin color, hair texture and protective
hairstyles), color, religion, military or veteran status, national or ethnic origin,
age, marital status, pregnancy, childbirth or related medical condition, sexual
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Article 1

2.

COMMUNITY RELATIONS Policy No. 1200

orientation or gender identity, or other protected status, constitutes harassment
when they unreasonably interfere with the person's work performance or create
an intimidating work, instructional or educational environment.

Age harassment is a form of age discrimination. It can consist of demeaning
jokes, insults or intimidation based on a person's age.

Sexual harassment is a form of sex discrimination. It can consist of unwelcome
sexual advances, requests for sexual favors, or physical or verbal conduct of a
sexual nature by supervisors or others in the work place, classroom or
educational environment.

Sexual harassment may exist when:

(a) Supetrvisors or managers make submission to such conduct either an explicit
or implicit term and condition of employment (including hiring,
compensation, promotion, or retention);

(b) Submission to or rejection of such conduct is used by supervisors or
managers as a basis for employment related decisions such as promotion,
performance evaluation, pay adjustment, discipline, work assignment, etc.

(c) The conduct has the purpose or effect of unreasonably interfering with an
individual's work or educational performance or creating an intimidating,
hostile, or offensive working, class room or educational environment.

Sexual harassment may include explicit sexual propositions, sexual innuendo,
suggestive comments, sexually oriented "kidding" or "teasing", "practical
jokes", jokes about gender-specific traits, foul or obscene language or gestures,
displays of foul or obscene printed or visual material, and physical contact, such
as patting, pinching or brushing against another's body.

Procedures:

Employees or students should initially report all instances of suspected
discrimination or harassment to their immediate supervisor or teacher.
However, if the employee or student is uncomfortable in presenting the
problem to the supervisor or teacher, or if the supervisor or teacher is the
problem, the employee or student is encouraged to go to the next level of
supervision.

If the report is not satisfactorily resolved within ten calendar days, or if the

discrimination or harassment continues, the complaint should be reported
to the Superintendent of Alma Public Schools.
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Legal Reference:

Date of Adoption:

COMMUNITY RELATIONS Policy No. 1200

If a satisfactory arrangement cannot be obtained through the
Superintendent, the complaint may be sent to the Board of Education.

The person to whom the complaint is made is to thoroughly investigate the
complaint and work with the person filing the complaint to seek an
appropriate resolution so the discrimination or harassment can be remedied
and put to an end.

Complaints of discrimination or harassment will be treated with the utmost
confidence, consistent with resolution of the problem.

Based on the results of the investigation, appropriate corrective action may
be taken.

Under no circumstances will a supervisor or a teacher or the Board threaten
or retaliate against a person for alleging discrimination or harassment.

Title VI, 42 U.S.C. Sec. 2000d, Title VII, 42 U.S.C. Sec. 2000e, Title IX;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat. Sec. 48-1101 et seq.

Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. Sec. 621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. Sec. 48-
1001 et seq.;

Americans with Disabilities Act (ADA), 42 U.S.C. Sec. 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)

Pregnancy Discrimination Act, 42 U.S.C. Sec. 2000e(k)

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.

Neb. Rev. Stat. Sec. 79-2,115, et seq

[7/14/2025]
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Article 4 EMPLOYEES Policy No. 4003

Personnel - All Employees (& Students)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

Alma Public Schools hereby gives this statement of compliance and intends to comply with all
state and federal laws prohibiting discrimination. This school district intends to take any necessary
measures to assure compliance with such laws against any prohibited form of discrimination.

Alma Public Schools does not discriminate on the basis of sex, disability, race (including skin
color, hair texture and protective hairstyles), color, religion, military or veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status in its programs and activities and provides
equal access to designated and approved youth groups. Reasonable accommodations will be
provided to employees with disabilities and to those who are pregnant, have given birth, or have a
related medical condition, as required by law. The following persons have been designated to
handle inquiries regarding the non-discrimination policies:

Students: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308) 928-2131,
email: jon.davis@almacardinals.org

Employees and Others: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308)
928-2131, email: jon.davis@almacardinals.org

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the Office of Civil Rights in
the U.S. Department of Education (OCR), please contact the OCR at One Petticoat Lane. 1010
Walnut Street, 3" Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax
(816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity(@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Emplovees, Students and
Others.

1. Purpose:
The Alma Public Schools is committed to offering employment and educational

opportunities to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment or retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race (including skin color, hair
texture and protective hairstyles), color, religion, military or veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
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Article 4 EMPLOYEES Policy No. 4003

orientation or gender identity, or other protected status, that is sufficiently serious to deny,
interfere with, or limit a person's ability to participate in or benefit from an educational or
work program or activity, including, but not limited to:

a. Conduct that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or
b. Requiring an individual to endure the offensive conduct as a condition of

continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a school's
facilities, on a school bus, at a class or training program sponsored by the school at another
location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race (including skin color,

hair texture and protective hairstyles), color, religion, military or veteran status, national or

ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual

orientation or gender identity, or other protected status, may include, but is not limited to:
a. Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Social media comments, including cyberbullying or cyber-harassment,

Visual displays, such as cartoons, posters, or electronic images,

Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

FTIrE@ e oo o

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a. Unwelcome sexual advances or propositions,

b. Requests or pressure for sexual favors,

C. Comments about an individual’s body, sexual activity, or sexual
attractiveness,

d. Physical contact or touching of a sexual nature, including touching intimate
body parts and inappropriate patting, pinching, rubbing, or brushing against
another's body,

e. Physical sexual acts of aggression, assault, or violence, including criminal

offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

f. Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
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Article 4 EMPLOYEES Policy No. 4003

g. Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance procedure,
within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence against
the alleged victim -and any person associated with the alleged victim. These steps will
include, but are not limited to, notifying students, employees, and others, that they are
protected from retaliation, ensuring that they know how to report future complaints, and
initiating follow-up contact with the complainant to determine if any additional acts of
discrimination, harassment, or retaliation have occurred. If retaliation occurs, the District
will take prompt and strong responsive action, including possible discipline, including
expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment or
retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination. If the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor
or teacher is the problem, the employee or student may report the alleged discrimination,
harassment or retaliation to the designated coordinator, or in the case of students, to another
staff person (such as a counselor or principal).

Page 3 of 8




Article 4 EMPLOYEES Policy No. 4003

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act, then
the complaint should be submitted to the Supetintendent for assignment. A discrimination
complaint form is attached to this grievance procedure and is available in the office of each
District building, on the District's website, and from the designated coordinators.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.

i Level 1 (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts and
allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance procedure.
If the allegation(s) involve possible criminal conduct, the District will notify the
complainant of his or her right to file a criminal complaint, and District employees will not
dissuade the complainant from filing a criminal complaint either during or after the
District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist as determined by
the investigator. Extenuating circumstances may include the unavailability of witnesses
due to illness or incapacitation, or additional time needed because of the complexity of the
investigation, the need for outside experts to evaluate the evidence (such as forensic
evidence), or multiple complainants or victims. If extenuating circumstances exist, the
extended timeframe to complete the investigation will be determined by the investigator
and in compliance with any legal requirements. Periodic status updates will be given to
the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.
b. An evaluation of all relevant information and documentation relating to the

alleged discriminatory conduct.
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Article 4 EMPLOYEES Policy No. 4003

C. For allegations involving harassment, some of the factors the District will
consider include: 1) the nature of the conduct and whether the conduct was
unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the suspect
or suspects of the harassment, 6) the number of individuals involved, 7) the
age (and sex, if applicable) of the alleged harasser and the alleged victim(s)
of the harassment, 8) the location of the incidents and the context in which
they occurred, 9) the totality of the circumstances, and 10) other relevant
evidence.

d. A review of the evidence using a “preponderance of the evidence” standard
(based on the evidence, is it more likely than not that discrimination,
harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

c. If a finding is made that discrimination, harassment or other inappropriate

conduct occurred, the recommended remedy or remedies necessary to
eliminate such discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive of
the findings and any subsequent determinations, including the investigative report, witness
statements, interview summaries, and any transcripts or audio recordings, pertaining to the
investigative and appeal proceedings.

The District may, when appropriate or when legally required, send concurrently to the
parties written notification of the decision (findings and any remedy) regarding the
complaint within one week after the investigation is completed. The Family Educational
Rights and Privacy Act (FERPA), 20 U.S.C. Sec. 11232g; 34 C.F.R. Part 99, permits the
District to disclose relevant information to a student who was discriminated against or
harassed.

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
and issue a written determination about the appeal within ten (10) working days after
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Article 4 EMPLOYEES Policy No. 4003

receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated compliance
coordinator. [If the Superintendent is the subject of the complaint, the party will file the
appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within five (5) working days after receiving
the Superintendent’s determination. The Board of Education will review the appeal, the
Superintendent’s determination, the investigative documentation and decision, and allow
the party to address the Board or a Committee of the Board of Education to present his or
her appeal. The Board or Committee of the Board of Education may, in its discretion, issue
a written determination about the appeal. The Board or a Committee of the Board may, in
the alternative, vote on the appeal and send the party the outcome of the vote. The party
who filed the appeal will be sent the Board’s determination. The Board’s or Committee’s
determination, and any actions taken, will be final on behalf of the District.

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint consistent
with the request for confidentiality or the request not to pursue an investigation, as long as
doing so does not prevent the District from responding effectively to the harassment and
preventing harassment of other students. If a complainant insists that his or her name or
other identifiable information not be disclosed to the alleged perpetrator, the District will
inform the complainant that its ability to respond may be limited. Even if the District cannot
take disciplinary action against the alleged harasser, the District will pursue other steps to
limit the effects of the alleged harassment and prevent its recurrence, if warranted.

5. Training:
The District will ensure that relevant District employees are adequately trained so they
understand and know how to identify acts of discrimination, harassment, and retaliation,

and how to report it to appropriate District officials or employees.

In addition, the District shall ensure that employees designated to address or investigate
discrimination, harassment, and retaliation, including designated compliance coordinators,
receive training to promptly and effectively investigate and respond to complaints and
reports of discrimination, and to know the District's grievance procedures and the
applicable confidentiality requirements. :

6. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
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a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

c. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as needed

(and with the assistance of other District employees, if necessary), to ensure
discrimination or harassment does not recur, and that retaliation conduct
does not occur or recur.

€. Overseeing discrimination complaints, including identifying and addressing
any patterns or systemic problems, and reporting such patterns or systemic
problems to the Superintendent and the Board of Education.

f. Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining to
anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

g. Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

i. Determining whether District employees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out their
duties in reporting the allegations to the designated compliance coordinator
and responding to the allegations.

j- Recommending changes to this policy and grievance procedure.
k. Performing other duties as assigned.
7. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in the
District. The District also will designate an employee to coordinate compliance with anti-
discrimination laws (see Designated Compliance Coordinator section, above, for further
information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community.

The District also may distribute specific harassment and violence materials (such as sexual

violence), including a summary of the District’s anti-discrimination, anti-harassment, and
anti-retaliation policy and grievance procedure, and a list of victim resources, during events
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such as school assemblies and back to school nights, if recent incidents or allegations
warrant additional education to the school community.

Legal Reference:

Date of Adoption:

Title VI, 42 U.S.C. Sec. 2000d, Title VII, 42 U.S.C. Sec. 2000e, Title IX;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat. Sec. 48-1101 et seq.

Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. Sec. 621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. Sec. 48-
1001 et seq.;

Americans with Disabilities Act (ADA), 42 U.S.C. Sec. 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)

Pregnancy Discrimination Act, 42 U.S.C. Sec. 2000e(k)

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.

Neb. Rev. Stat. Sec. 79-2,115, et seq

[7/14/2025]
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Notice of Nondiscrimination

The Alma Public School District does not discriminate on the basis of sex, disability, race
(including skin color, hair texture and protective hairstyles), color, religion, military or veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status in its programs and
activities and provides equal access to designated youth groups. The following persons have been
designated to handle inquiries regarding the non-discrimination policies:

Students: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308) 928-2131,
email: jon.davis@almacardinals.org

Employees and Others: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308)
928-2131, email: jon.davis@almacardinals.org

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the appropriate Coordinator. For further information about anti-discrimination
laws and regulations, or to file a complaint of discrimination with the OCR at One Petticoat
Lane, 1010 Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550
(voice), Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or
ocr.kansascity@ed.gov.
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Students (& Emplovees)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A, Elimination of Discrimination.

The Alma Public School District hereby gives this statement of compliance and intends to comply
with all state and federal laws prohibiting discrimination. This school district intends to take any
necessary measures to assure compliance with such laws against any prohibited form of
discrimination. x

The Alma Public School District does not discriminate on the basis of sex, disability, race
(including skin color, hair texture and protective hairstyles), color, religion, military or veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status in its programs and
activities and provides equal access to designated youth groups. The following persons have been
designated to handle inquiries regarding the non-discrimination policies:

Students: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308) 928-2131,
email: jon.davis@almacardinals.org

Employees and Others: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308)
928-2131, email: jon.davis@almacardinals.org

Complaints or concerns involving discrimination or needs for accommodation or access should be
addressed to the appropriate Coordinator. For further information about anti-discrimination laws
and regulations, ot to file a complaint of discrimination with the Office for Civil Rights in the U.S.
Department of Education (OCR), please contact OCR at One Petticoat Lane, 1010 Walnut Street,
3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax (816) 268-0599,
(800) 877-8339 (telecommunications device for the deaf), or ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students and
Others.

1. Purpose:
The Alma Public School District is committed to offering employment and educational

opportunities to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race (including skin color, hair
texture and protective hairstyles), color, religion, military or veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status, that is sufficiently serious to deny,
interfere with, or limit a person's ability to participate in or benefit from an educational or
work program or activity, including, but not limited to:
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Conduct that is sufficiently severe or pervasive to create an intimidating,
hostile, or abusive educational or work environment, or

Requiring an individual to endure the offensive conduct as a condition of
continued employment or educational programs or activities, including the
receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a school's
facilities, on a school bus, at a class or training program sponsored by the school at another
location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race (including skin color,
hair texture and protective hairstyles), color, religion, military or veteran status, national or
ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status, may include, but is not limited to:

a.

Trrp@hoe oo o

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic images,
Threats or intimidating or hostile conduct,

Physical acts of aggression, assault, or violence, or

Criminal offenses

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a.
b.
C.

Unwelcome sexual advances or propositions,

Requests or pressure for sexual favors,

Comments about an individual’s body, sexual activity, or sexual
attractiveness,

Physical contact or touching of a sexual nature, including touching intimate
body parts and inappropriate patting, pinching, rubbing, or brushing against
another's body,

Physical sexual acts of aggression, assault, or violence, including criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual disability, or use of drugs or
alcohol,

Requiring sexual favors or contact in exchange for aids, benefits, or
services, such as grades, awards, privileges, promotions, etc., or
Gender-based harassment; acts of verbal, nonverbal, written, graphic, or
physical conduct based on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
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investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance procedure,
within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence against
the alleged victim and any person associated with the alleged victim. These steps will
include, but are not limited to, notifying students, employees, and others, that they are
protected from retaliation, ensuring that they know how to report future complaints, and
initiating follow-up contact with the complainant to determine if any additional acts of
discrimination, harassment, or retaliation have occurred. If retaliation occurs, the District
will take prompt and strong responsive action, including possible discipline, including
expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment or
retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination (designated coordinator). If the
employee or student is uncomfortable in presenting the problem to the supervisor or
teacher, or if the supervisor or teacher is the problem, the employee or student may report
the alleged discrimination, harassment or retaliation (“discrimination”) to the designated
coordinator, or in the case of students, to another staff person (such as a counselor or
principal).

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act, then
the complaint should be submitted to the Superintendent for assignment. A discrimination
complaint form is attached to this grievance procedure and is available in the office of each
District building, on the District's website, and from the designated coordinators.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.
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I Level I (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts and
allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance procedure.
If the allegation(s) involve possible criminal conduct, the District will notify the
complainant of his or her right to file a criminal complaint, and District employees will not
dissuade the complainant from filing a criminal complaint either during or after the
District’s investigation.

The District will aim to complete its investigation within ten (10) working days after
receiving a complaint or report, unless extenuating circumstances exist as determined by
the investigator. Extenuating circumstances may include the unavailability of witnesses
due to illness or incapacitation, or additional time needed because of the complexity if the
investigation, the need for outside experts to evaluate the evidence (such as forensic
evidence), or multiple complainants or victims. If extenuating circumstances exist, the
extended timeframe to complete the investigation will be determined by the investigator
and in compliance with any legal requirements. Periodic status updates will be given to
the parties, when appropriate.

The District’s investigation will include, but is not limited to:

a. Providing the patties with the opportunity to present witnesses and provide
evidence.

b. An evaluation of all relevant information and documentation relating to the
alleged discriminatory conduct.

C. For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct was
unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the suspect
or suspects of the harassment, 6) the number of individuals involved, 7) the
age (and sex, if applicable) of the alleged harasser and the alleged victim(s)
of the harassment, 8) the location of the incidents and the context in which
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they occurred, 9) the totality of the circumstances, and 10) other relevant
evidence.

d. A review of the evidence using a “preponderance of the evidence” standard
(based on the evidence, is it more likely than not that discrimination,
harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. Findings regarding whether discrimination, harassment or other
inappropriate conduct occurred, and

C. If a finding is made that discrimination, harassment or other inappropriate

conduct occurred, the recommended remedy or remedies necessary to
eliminate discrimination, harassment or other inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investigation and documentation supportive of
the findings and any subsequent determinations, including the investigative report, witness
statements, interview summaries, and any transcripts or audio recordings, pertaining to the
investigative and appeal proceedings.

The District may, when appropriate or when legally required, send concurrently to the
parties written notification of the decision (findings and any remedy) regarding the
complaint within one (1) week after the investigation is completed. The Family Educational
Rights and Privacy Act (FERPA), 20 U.S.C. § 11232g; 34 C.F.R. Part 99, permits the
District to disclose relevant information to a student who was discriminated against or
harassed.

ii. Level 2 (Appeal to the Superintendent):

If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) working
days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
and issue a written determination about the appeal within ten (10) working days after
receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated compliance
coordinator. [If the Superintendent is the subject of the complaint, the party will file the
appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within five (5) working days after receiving
the Superintendent’s determination. The Board of Education will review the appeal, the
Superintendent’s determination, the investigative documentation and decision, and allow
the party to address the Board or a Committee of the Board of Education to present his or
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her appeal. The Board or Committee of the Board of Education may, in its discretion, issue
a written determination about the appeal. The Board or a Committee of the Board may, in
the alternative, vote on the appeal and send the party the outcome of the vote. The party
who filed the appeal will be sent the Board’s determination. The Board’s determination,
and any actions taken, will be final on behalf of the District.

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by state
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint consistent
with the request for confidentiality or the request not to pursue an investigation, as long as
doing so does not prevent the District from responding effectively to the harassment and
preventing harassment of other students. If a complainant insists that his or her name or
other identifiable information not be disclosed to the alleged perpetrator, the District will
inform the complainant that its ability to respond may be limited. Even if the District cannot
take disciplinary action against the alleged harasser, the District will pursue other steps to
limit the effects of the alleged harassment and prevent its recurrence, if warranted,

5. Training:

The District will ensure that relevant District employees, including but not limited to
officials, administrators, teachers, substitute teachers, counselors, nurses and other health
personnel, coaches, assistant coaches, paraprofessionals, aides, bus drivers, and school law
enforcement officers, are adequately trained so they understand and know how to identify
acts of discrimination, harassment, and retaliation, and how to report it to appropriate
District officials or employees.

6. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
a. Coordinating efforts to comply with anti-discrimination, anti-harassment,
and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and employees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

C. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investigate).
d. Monitoring substantiated complaints or reports of discrimination, as needed

(and with the assistance of other District employees, if necessary), to ensure
discrimination or harassment does not recur, and that retaliation conduct
does not occur or recur.

e. Overseeing discrimination complaints, including identifying and addressing
any patterns or systemic problems, and reporting such patterns or systemic
problems to the Superintendent and the Board of Education.

f. Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining to
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anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

g. Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remedy under anti-discrimination laws and
regulations that was not available in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation.

i. Determining whether District employees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out their
duties in reporting the allegations to the designated compliance coordinator
and responding to the allegations.

j. Recommending changes to this policy and grievance procedure.

k. Performing other duties as assigned.

The designated compliance coordinators will not have other job responsibilities that may
create a conflict of interest with their coordinator responsibilities.

7. Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in the
District. The District also will designate an employee to coordinate compliance with anti-
discrimination laws (see Designated Compliance Coordinator section, above, for further
information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community. The District will provide
training to employees and students at the beginning of each academic year in the areas
identified in the Training section, above.

The District also may distribute specific harassment and violence materials (such as sexual
violence), including a summary of the District’s anti-discrimination, anti-harassment, and
anti-retaliation policy and grievance procedure, and a list of victim resources, during events
such as school assemblies and back to school nights, if recent incidents or allegations
warrant additional education to the school community.

Legal Reference: Title VI, 42 U.S.C. Sec. 2000d, Title VII, 42 U.S.C. Sec. 2000e, Title IX;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat. Sec. 48-1101 et seq.
Age Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C. Sec. 621 et seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. Sec. 48-
1001 et seq.; '
Americans with Disabilities Act (ADA), 42 U.S.C. Sec. 12101 et seq.
Section 504 of the Rehabilitation Act of 1973 (Section 504)
Pregnancy Discrimination Act, 42 U.S.C. Sec. 2000e(k)
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Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.
Neb. Rev. Stat. Sec. 79-2,1135, et seq

Date of Adoption:  [7/14/2025]
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Complaint Form
Discrimination, Harassment or Retaliation

The [Name] Public School District does not discriminate on the basis of sex, disability, race (including skin
color, hair texture and protective hairstyles), color, religion, military or veteran status, national or ethnic
origin, age, marital status, pregnancy, childbirth or related medical condition, sexual orientation or gender
identity, or other protected status in its programs and activities and provides equal access to designated youth
groups. This complaint form is to be used when a person has a complaint related to discrimination, harassment
or retaliation on such bases in regard to employment or the programs and activities of the school district.

Refer to Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process. You may
attach additional materials to this form if needed.

The applicable coordinator may be contacted if you have questions about filling out this complaint form:
Students: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308) 928-2131, email:

jon.davis@almacardinals.org

Employees and Others: Jon Davis, Superintendent, 515 Jewell Street, Alma NE 68920 (308) 928-
2131, email: jon.davis@almacardinals.org

Name: Date:

¢)) Description of the complaint:

2) Names of any witnesses to the matter being complained about:

3) Identify and attach any document supporting the complaint:

@) Confidentiality: T do__ do not give consent to my identity being shared with the person(s) against
whom I am complaining. IfI do not give consent, I understand that the investigation may be hindered,
but that the District will nonetheless investigate and take prompt and effective action to remediate the
concerns I have raised, if appropriate.

(5)  Relief requested (what I want done in response to this complaint):

The undersigned states: The facts in this complaint are true to the best of my knowledge, information and
belief. T give permission for an investigation to be made into this complaint. I understand that the District will
take steps to prevent me being retaliated against for filing this complaint, that I am to notify the District if any
such retaliation occurs, and that the District will take prompt and strong responsive action if retaliation occurs.

Signature:
Received by: Date:
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Business Operations

Procurement Plan — School Food Authorities

The following procurement policy statement shall govern all purchasing activities that relate to
any aspect of the National School Lunch and Breakfast Programs. This statement is meant to
provide guidance to our personnel and vendors on acceptable and/or required procurement
practices. Our goal is to fully implement all required and recommended procurement rules,
regulations and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by the State
Agency.

Procurement Policy

The purchasing procedure to be followed shall be determined by the anticipated total annual
expenditure on items related to the food service program:
> When the annual total for food service program related items is less than $250,000
(simplified acquisition threshold) per procurement event or in aggregate purchases this
organization will follow the informal simplified acquisition threshold procedures.
» When the annual total for food service program related items is greater than $250,000
(simplified acquisition threshold) per year per procurement event or in aggregate purchases
this organization will follow the Formal Competitive Solicitation Procedures.

Micro-Purchase Procedures

Micro-Purchases may be used for single purchases under $10,000 made with a vendor [2 CFR
200.320(a)].

Prices will be reviewed for reasonableness [2 CFR 200.320(a)].

Purchases will be spread equitably among all qualified sources [2 CFR 200.320(a)].

Simplified Acquisition Threshold Procedures

For purchases made below the simplified acquisition threshold, simplified acquisition threshold
procedures will be utilized to purchase necessary goods and services. When simplified acquisition
threshold procedures are used, this organization will take the following steps:

Contact a reasonable number of qualified vendors.

Write specifications for goods and services.

Document each vendor's quoted price. (ex. log sheet)

Select the company that provides the lowest, most responsive, and responsible bid.
Document supplier who was awarded the quote.

Manage orders by confirming product and prices match quotes.

il

Formal Competitive Solicitation Procedures
For purchases made in excess of the simplified acquisition threshold, a Formal Competitive
Solicitation will be conducted. When Formal Competitive Solicitation Procedures are used, this
organization will take the following steps:
1. Prepare an Invitation for Bid (“IFB”) or Request for Proposal (“RFP”) document
specifically addressing the items to be procured
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a. Include detailed specifications
b. Ensure price will be most heavily weighted
2. Publicly announce and advertise the bid/proposal at least 21 calendar days prior to
bid opening
a. Announcements will include the date, time and location in which bids will
be opened
3. Determine the most responsive and responsible bid/proposal by using the selection
criteria set forth in the bid/proposal document
a. Resporisible bidders will be those whose bid/proposal conform to all of the
terms, conditions and requirements of the IFB/RFP
b. Responsible bidders will be those who are capable of performing

successfully under the terms and conditions of the contract.
4, Award the contract

a. To the most responsive and responsible bidder based on the criteria set forth
in the IFB/RFP
b. At least two weeks before program operations begin
c. If a protest is received, it must be handled in accordance with 7 CFR 210.21
5. Retain all records pertaining to the formal competitive bid process for a period of

five years plus the current year

(Note: If the simplified acquisition threshold established in the sponsor’s procurement policy
statement is less than $250,000, the smaller bid threshold will govern.)

Procurement Summary

This organization incorporates the following elements into the Procurement Policy Statement, as
required by 2 CFR 200 and 7 CFR parts 210, 3016 and 3019.

A.

Competition: We shall demonstrate our goods and services are procured in an openly
competitive manner. Competition will not be unreasonably restricted. [7 CFR
210.21(c)(1)] [2 CFR Part 200.319(a)(1-7]

Comparability: We recognize for true competition to take place, we must maintain
reasonable product specifications to adequately describe the products to be purchased and
the volume of planned purchases based upon pre-planned menu cycles. [2 CFR
200.319(a)(6)]

Documentation: We shall maintain for the current year and the preceding three years all
significant materials that will serve to document our policies and procedures. [2 CFR
200.318(1)]

Code of Conduct: This program shall be governed by the attached Code of Conduct and it
shall apply to all personnel, employees, directors, agents, officers, volunteers or any
person(s) acting in any capacity concerning the food service procurement program. [2 CFR
200.318(c)(1)]
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" E. Contract Administration: Purchases shall be checked or verified by designated staff to
assure that all goods and services are received and prices verified. All invoices and receipts
shall be signed, dated, and maintained in the documentation file. [2 CFR Part 200.318(b])

G. General Requirements:

1. Small, minority, veteran-owned, and women's businesses enterprises and labor surplus
firms are used when possible. [2 CFR 200.321]

2. Ensure compliance with the Buy American Provision when purchasing food 7 CRF
210.21(d).

3. A cost or price analysis in connection with every procurement action in excess of the
simplified acquisition threshold including contract modifications. [2 CFR 200.323(a)]

4. Documented Procurement Procedures and activities will be maintained. [2 CFR

200.318(a)]
H. Duties of Food Service Supervisor:
1. Plan the goods or services needed for the school food service program for the school
year based on planned menus through needs assessment, forecasting and budgeting.
2. Develop written specifications for food/supplies needed. Include details such as

descriptions and product requirements (e.g. packaging, weight, pack size, etc.) for
needed goods or services.

3. Compare product specifications among all vendors/contractors. Information for
prices obtained from grocery stores, farmer’s markets, etc.

4. Make procurement awards based on the lowest and best vendor’s response as
determined by quality, availability, service, and price.

5. Place and confirm orders with vendors or make plans to purchase the required
items.

6. To make procurement awards based on the lowest and best vendor's response as
determined by quality, availability, service and price.

7. To work with vendors on a fair and equal basis.

8. To conduct an in-house procurement review once per year.

Date of Adoption:  [7/14/2025]
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Business Operations

Internal Controls

The District will develop and maintain internal control procedures as required by law and in
accordance with sound fiscal monitoring practices that will ensure appropriate oversight of state
and federal funds. The following internal control procedures will be utilized for all federal grants:

Generally: If the District receives federal awards, grants, or other funds, the District will:

(a) Establish and maintain effective internal control over the federal award that provides
reasonable assurance that the District manages the federal award in compliance with
federal statutes, regulations, and the terms and conditions of the federal award. The District
will endeavor to develop and maintain these internal controls consistent with the
“Standards for Internal Control in the Federal Government” issued by the Comptroller
General of the United States or the “Internal Control Integrated Framework” issued by the
Committee of Sponsoring Organizations of the Treadway Commission (COSO);

(b) Comply with the U.S. Constitution, federal statutes, regulations, and the terms and
conditions of the federal award;

(c) Evaluate and monitor the District's compliance with statutes, regulations and the terms
and conditions of federal award;

(d) Take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings; and

(e) Take reasonable measures to safeguard protected personally identifiable information
and other information the federal awarding agency, or pass-through entity, designates as
“sensitive” or the District considers sensitive, consistent with applicable federal, state, and
local laws regarding privacy and responsibility over confidentiality.

Legal Reference: 2 C.F.R. § 200.303.
Management requirements: The District will manage equipment (including replacement

equipment), whether acquired in whole or in part under a federal award, until the District disposes
of such equipment. The District will, as a minimum, meet the following requirements:

D Maintain property records of the equipment (including equipment description, serial
number or other identification number, source of funding, acquisition date, and the
like);

2) Maintain a physical inventory procedure, with an inventory occurring at a minimum of
every two (2) years;

3) Implement a Control System procedure;
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4) Continue to develop and implement adequate maintenance procedures for the
equipment;

5) Continue to develop and implement sales procedures for the equipment; and

6) Continue to develop and implement disposition procedure for the equipment.

Legal Reference: 2 C.F.R. §§200.313 & 200.33.

Procurement: The District will use its own documented procurement procedures which reflect
applicable State, local, and tribal laws and regulations, provided that the procurements conform to
applicable Federal law and the requirement standards imposed by law, including:

D) A procedure for micro-purchases (Under $10,000);
2) A procedure for simplified acquisition thresholds (between $10,000 to $250,000);
3) A procedure for sealed bids;
4) A procedure for competitive proposals; and
5) A procedure for noncompetitive bids.
Legal Reference: 2 C.F.R. §§ 200.317 through 200.326.
Cross-Reference: Policies 3130 & 3131.

Record Retention: Financial records, supporting documents, statistical records, and all other

related records pertinent to a federal award will be retained for a period of three (3) years from the

date of submission of the final expenditure report or, for Federal awards that are renewed quarterly

or annually, from the date of the submission of the quarterly or annual financial report,

respectively, as reported to the federal awarding agency or pass-through entity in the case of a sub-
recipient.

For all other records, the District will retain such records for the length of time as required by law.
Legal Reference: 2 C.F.R. § 200.333.

Suspension and Debarment: The District will not contract with any entity or individual who has
been debarred, suspended, or otherwise excluded from or ineligible for participation in federal
assistance programs or activities. Before entering into a contract regarding a federal award, the
District will verify that a vendor has not been debarred, suspended or otherwise excluded, and the
District will maintain a copy of said verification.

Legal Reference: 2 C.F.R. § 200.213.

Financial Management: The District will maintain financial management systems to account for
the federal funds, including records documenting compliance with federal statutes, regulations,
and the terms and conditions of the federal award. These records will be sufficient to permit the
District to prepare reports required by general and program-specific terms and conditions; and the
tracing of funds to a level of expenditures adequate to establish that such funds have been used
according to the Federal statutes, regulations, and the terms and conditions of the Federal award.
The financial management system will provide for the following:

1) Identifying all of the federal awards received and expended and the federal programs
under which they were received;
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2) Ensuring that accurate, current, and complete disclosure of the financial results of each
federal award or program are maintained in accordance with reporting requirements;
3) Identifying adequately the source and application of funds for federally-funded

activities;

4) Ensuring effective controls over and accountability for all funds, property, and other
assets,

5) Comparing actual expenditures with budget amounts for each federal award,;

0) Ensuring payments of federal funds are made in accordance with applicable law,
including 2 CFR § 200.305; and

7 Determining the allowability of costs in accordance with applicable law and the

conditions of the federal award.
Legal Reference: 2 C.F.R. § 200.302.

Program Income: The District will consult with the federal awarding agency and refer to the
applicable law and federal program terms and conditions to determine how to account for, deduct
and otherwise handle income from federal programs.

Legal Reference: 2 C.F.R. § 200.307.

Cost Sharing or Matching: For all federal awards, any shared costs or matching funds and all
contributions, including cash and third party in-kind contributions, must be accepted as part of the
District's cost sharing or matching, when such contributions meet all of the following criteria:

D Are verifiable from the District's records;

2) Are not included as contributions for any other Federal award,

3) Are necessary and reasonable for accomplishment of project or program objectives;
4) Are allowable under the applicable Cost Principles requirements;

5) Are not paid by the Federal Government under another Federal award, except where

the federal statute authorizing a program specifically provides that Federal funds made
available for such program can be applied to matching or cost sharing requirements of
other Federal programs;

6) Are provided for in the approved budget when required by the federal awarding agency;
and

7) Conform to other provisions of the law or terms and conditions of the federal award,
as applicable.

Legal Reference: 2 C.F.R. § 200.306.

Compensation: Compensation for personal services includes all remuneration for services of
employees rendered during the period of performance under the federal award, including, but not
limited to wages, salaries, and fringe benefits. Costs of compensation may be allowable under
federal law and the federal grant to the extent that they satisfy the following requirements:

1) Is reasonable for the services rendered; and _
2) Conforms to the established written expectations of the District, as applied consistently
to both Federal and non-Federal activities.
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If the District intends to charge compensation to federal awards, such charges will be based on
records that accurately reflect the work performed, and will:

1) Be supported by a system of internal control which provides reasonable assurance that
the charges are accurate, allowable, and properly allocated,

2) Be incorporated into the official records of the District;

3) Reasonably reflect the total activity for which the employee is compensated by the
District, not exceeding 100% of compensated activities;

4) Encompass both federally-assisted and all other activities compensated by the District

on an integrated basis, but may include the use of subsidiary records as defined in the
District’s written procedures;

5) Comply with the established accounting policies and practices of the District; and

6) Differentiate and account for the distribution of the employee's salary or wages among
specific activities or cost objectives if the employee works on more than one (1) Federal
award; a Federal award and non-Federal award; an indirect cost activity and a direct
cost activity; two (2) or more indirect activities which are allocated using different
allocation bases; or an unallowable activity and a direct or indirect cost activity.

Budget estimates will generally not be used to support charges to Federal awards but may be used

for interim accounting purposes.
Legal Reference: 2 C.F.R. §§ 200.430 & 200.431.

Federal Funds for Construction Projects: For all federal awards, the District will comply with all

applicable legal requirements, including the Davis-Bacon Act.
Legal Reference: 34 C.F.R. § 75.600, et seq.

Capitalization and Depreciation: The District will follow the rules for selected items of cost at 2
C.F.R. Part 200, Subpart E, when charging these specific expenditures to a federal grant. When
applicable, District staff will check costs against the selected items of cost requirements to ensure
the cost is allowable. In addition, federal, state, or program-specific rules, including the terms and
conditions of the award, may deem a cost as unallowable and District personnel shall follow those
requirements. The following rules of allowability apply to equipment and other capital
expenditures:

A. Capital expenditures for general purpose equipment, buildings, and land are
unallowable as direct charges, except with the prior written approval of the federal
awarding agency or pass-through entity.

B. Capital expenditures for special purpose equipment are allowable as direct costs,
provided that items with a unit cost of $5,000 or more have the prior written approval of
the federal awarding agency or pass-through entity.

C. Capital expenditures for improvements to land, buildings, or equipment which

materially increase their value or useful life are unallowable as a direct cost except with
the prior written approval of the federal awarding agency or pass-through entity.
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D. Allowability of depreciation on buildings, capital improvements, and equipment
shall be in accordance with 2 CFR § 200.436 and 2 CFR § 200.465.

E. When approved as a direct cost by the federal awarding agency or pass-through
entity under Sections A - C, capital expenditures will be charged in the period in which the
expenditure is incurred, or as otherwise determined appropriate and negotiated with the
Federal awarding agency.

F. If the District is instructed by the federal awarding agency to otherwise dispose of
or transfer the equipment, the costs of such disposal or transfer are allowable.

G. Any depreciation will be computed, charged, and recorded in a manner consistent

with federal regulations and any requirements of the federal awarding agency.
Legal Reference: 2 C.F.R. §§200.436 & 200.439.

Maintaining Records: Financial records, supporting documents, statistical records, and all other
District records pertinent to a federal award must be retained for the minimum period time as
required by federal law or the terms of the federal awarding agency, whichever is longer in time.

Legal Reference: 2 C.F.R. § 200.334.

Contflict of Interest: Notwithstanding any other Board Policies or Procedures, the District shall
ensure that it avoids any conflicts of interest regarding any federal awards. The District will
disclose in writing any potential conflict of interest to the federal awarding agency or pass-through
entity in accordance with applicable federal awarding agency policy.

Legal Reference: 2 C.F.R. § 200.112.

Unexpected or Extraordinary Circumstances: For all federal awards, if the District does not
currently have in place a sufficient policy that addresses extraordinary circumstances, such as those
caused by COVID-19, the District may amend or create a policy at a later date in order to put
emergency contingencies in place for federal and non-federal similarly situated employees. If the
conditions exist for charges to be made to the federal grant, then charges may also be made to any
non-federal sources that are used by the District in order to meet a matching requirement. The
District will take other steps to comply with federal award requirements in the event of unexpected
or extraordinary circumstances.

Legal Reference: 2 C.F.R. § 200, et seq.

Date of Adoption:  [7/14/2025]
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Business Operations

Safe Driving Record Standard for Drivers

Standard for Pupil Transportation Vehicle Drivers: Each person who is required to have a permit
to operate a pupil transportation vehicle for this School District shall meet all requirements to hold
and continue to hold a pupil transportation operator’s permit, including the successful completion
of a physical assessment and a Medical Examiner’s Certificate.

One of the requirements for obtaining such a permit is that the person have a record of satisfactory
driving as determined by Board policy. For such persons, a satisfactory driving record means a
record which reflects the absence of any of the following offenses or circumstances:

1. Motor vehicle homicide;

Driving while under the influence of alcoholic liquor or drugs or refusal to submit

to a chemical test, within the immediate prior 7 years; or,

Reckless driving or willful reckless, within the immediate prior 7 years; or

4. Accumulation of 5 or more points under the motor vehicle operators’ license point
system within the immediate prior 4 years. In the event the person has accumulated
3 or 4 points within the immediate prior 4 years, the determination of whether the
person has a satisfactory driving record shall be made by the Superintendent or
Superintendent’s designee based on the nature and proximity of the offense as it
relates to safe transportation.

(8]

Standard for Drivers of Small Vehicles for Activity Trips: Each person who drives a small vehicle
(car or van) other than a pupil transportation vehicle for school activities and who is not required
to have a permit to operate a pupil transportation vehicle shall be precluded from driving in the
event it is discovered that the person does not have a record of satisfactory driving. For such
persons, a satisfactory driving record means a record which reflects the absence of any of the
following offenses or circumstances:

1. Motor vehicle homicide;

2. Driving while under the influence of alcoholic liquor or drugs or refusal to submit

to a chemical test, within the immediate prior 7 years; or,

Reckless driving or willful reckless, within the immediate prior 7 years; or

4. Accumulation of 5 or more points under the motor vehicle operators’ license point
system, within the immediate prior 4 years. In the event the person has accumulated
3 or 4 points within the immediate prior 4 years, the determination of whether the
person has a satisfactory driving record shall be made by the Superintendent or
Superintendent’s designee based on the nature and proximity of the offense as it
relates to safe transportation.

(O8]

Drivers who exclusively drive small vehicles for activity trips are not required to obtain a Medical
Examiner’s Certificate.
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Standard for Drivers of Other School Vehicles: Fach person who drives a school vehicle other
than a pupil transportation vehicle and does not transport students in the vehicle shall be precluded
from driving in the event it is discovered that the person does not have a record of satisfactory
driving. In the event the person’s employment position requires driving vehicles as a function of
the person’s employment, the employment may be terminated in the absence of a record of
satisfactory driving. For such persons, a satisfactory driving record means a record which reflects
the absence of any of the following offenses or circumstances:

1. Motor vehicle homicide;

Driving while under the influence of alcoholic liquor or drugs or refusal to submit

to a chemical test, within the immediate prior 7 years; or,

Reckless driving or willful reckless, within the immediate prior 7 years; or

4. Accumulation of 6 or more points under the motor vehicle operators’ license point
system within the immediate prior 4 years. In the event the person has accumulated
3, 4 or 5 points within the immediate prior 4 years, the determination of whether
the person has a satisfactory driving record shall be made by the Superintendent or
Superintendent’s designee based on the nature and proximity of the offense as it
relates to safe transportation.

W

The record of satisfactory driving standards shall apply to all new employees from and after
adoption of this policy. Existing employees shall be subject to the same standards, provided that
the Superintendent or Superintendent’s designee may determine to permit an exception based on
the existing employee’s record of satisfactory driving while employed with the District and the
nature and proximity of prior driving offenses as such offenses relate to safe transportation.

Legal Reference: Neb. Rev. Stat. Sections 79-318, 79-602, 79-607 and 79-608
Neb. Rev. Stat. Sec. 60-4,182 (point system)
Title 92, Nebraska Administrative Code, Chapters 91 & 92

Date of Adoption:  [7/14/2025]

Page 2 of 2




Article 4 PERSONNEL Policy No. 4009

Personnel - All Employees

Drug and Substance Use and Abuse

It is the policy of the Alma Public School District to eliminate the influence of drugs, alcohol and
other chemicals within the school environment and to educate students against the usage of drugs,
alcohol and illegal substances. The District will implement regulations and practices which will
insure compliance with laws relating to drugs and alcohol, including: the Drug-Free Workplace
Act and the Omnibus Transportation Employee Testing Act of 1991, and all regulations and rules
promulgated pursuant thereto.

Section 1 Drug-Free Workplace ,

The District has established the school as a drug-free workplace. The drug-free workplace for this
purpose includes school grounds, school utilized vehicles, and places in which school activities
are held. The school district recognizes that the use, possession, or being under the influence of
illicit drugs or alcohol constitutes a hazard to the positive development of students and employees
and a substantial interference with school purposes.

1. The unlawful manufacture, distribution, disposition, possession, or use of a controlled
substance is prohibited in the work place. Employees are also prohibited from possessing,
using or distributing illicit drugs or alcohol, or being under the influence of illicit drugs or
alcohol, on any district property or district sponsored event. Any level of impairment from
illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit drugs (such as
marijuana) or alcohol in the work place or on duty time shall be a violation of the drug-free
workplace.

2. The possession or distribution of a look-alike drug or look-alike controlled substance is
prohibited. In addition, employees are expected to serve as role models for students and will
be considered to have violated the District’s expectations in the event the employee commits
a criminal drug or alcohol offense off the work place or off duty time.

3. As a condition of employment, employees will abide by the District’s drug-free workplace
policies and notify the Superintendent or designee of any criminal drug statute convictien
for a violation occurring in the workplace no later than 5 days after such conviction.

4.  Disciplinary sanctions, up to and including termination of employment and referral for
prosecution, will be imposed upon employees who violate the aforementioned standards of
conduct. Sanctions for violation thereof may include the requirement that the employee
complete an appropriate rehabilitation program, reprimands, and non-renewal, cancellation,
or termination of contract of employment.

5. Employees shall be advised through employee publications about drug and alcohol
counseling and rehabilitation and reentry programs that are available.

6.  Employees shall be furnished with a paper or digital copy of this policy.
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This policy supplements and is in addition to all other policies, regulations, practices, procedures
and contractual provisions regarding or related to the improper or unlawful possession, use, or
distribution of illicit drugs and alcohol.

Section 2 Alcohol and Drug Testing

The District will implement regulations and practices which will insure compliance with the
Omnibus Transportation Employee Testing Act of 1991, and all regulations and rules promulgated
pursuant thereto. Employees in "safety-sensitive" positions, as defined by the Act and regulations
promulgated thereunder, including employees whose position requires a commercial driver's
license (CDL), shall be tested for alcohol and controlled substances as required by law. (See
attached Appendix “1”). Refusal to submit to such pre-employment testing, or testing positive,
shall disqualify an applicant from employment. Reasonable suspicion, random, post-accident,
return-to-duty, and follow-up testing shall also be conducted. Employees who test positive shall
be immediately removed from safety-sensitive positions and shall be removed from employment.

Legal Reference: 41 U.S.C. §§701 to 707
49 U.S.C. §31306 and 49 CFR Part 382

Date of Adoption:  [7/14/2025]
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4009 - APPENDIX 1

CONTROLLED SUBSTANCES AND ALCOHOL USE AND TESTING:
FEDERAL REGULATIONS, Alma PUBLIC SCHOOL'S COMPLIANCE POLICIES AND
PROCEDURES, AND EDUCATIONAL MATERIALS

The U.S. Department of Transportation (DOT) and the Federal Highway Administration
(FHWA) have issued regulations requiring that individuals who perform safety-sensitive functions
and who are required to maintain a commercial driver's license (CDLs) be tested for controlled
substances and alcohol and not engage in controlled substances use or alcohol misuse. Information
concerning those regulations, Alma Public Schools policies and procedures, and educational
materials relating to controlled substances use and alcohol misuse is set forth as follows:

(A)  The persons designated by Alma Public Schools to answer employee questions about
these materials are:

Superintendent of Schools
Secondary Principal

(B)  Thecategories of employees who are subject to the provisions of the federal controlled
substances and alcohol use and testing regulations are:

Individuals who perform safety-sensitive functions and who are required to maintain a
commercial driver's license (CDLs), including bus drivers and distribution and maintenance
employees who are subject to driving commercial motor vehicles.

(C)  The term "safety-sensitive functions' means:

(1)  All time waiting to be dispatched, unless the driver has been relieved from duty;
(2)  All time inspecting equipment or inspecting, servicing, or conditioning any
commercial motor vehicle (i.e., a vehicle in excess of 26,000 pounds GVWR or
designed to carry 16 or more passengers, including the driver) at any time;

(3) All driving time (i.e., time spent at the controls of a commercial motor vehicle in
operation);

4) All time, other than driving time, in or upon any commercial motor vehicle;

(5)  All time loading or unloading a vehicle, supervising, or assisting in the
loading or unloading, attending a vehicle being loaded or unloaded, remaining in
readiness to operate the vehicle, or in giving or receiving receipts for shipments
loaded or unloaded;

(6) All time spent performing the driver requirements of 49 CFR §§392.40 and 392.41
relating to accidents;

(7)  Alltime repairing, obtaining assistance, or remaining in attendance upon a disabled
vehicle.

(D)  Employee conduct that is prohibited by the federal controlled substances and alcohol
use and testing regulations includes:
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1. Alcohol concentration.

No driver shall report for duty or remain on duty requiring the performance
of safety-sensitive functions while having an alcohol concentration of 0.04
or greater.

2. Alcohol possession.

No driver shall be on duty or operate a commercial motor vehicle while the
driver possesses alcohol.

3. On-duty use.

No driver shall use alcohol while performing safety-sensitive functions.

4, Pre-duty use.

No driver shall perform safety-sensitive functions within four (4) hours after
using alcohol.

5. Use following an accident.

No driver required to take a post-accident alcohol test shall use alcohol for
eight hours following the accident, or until the driver undergoes a post-
accident alcohol test, whichever occurs first.

6. Refusal to submit to a required alcohol or controlied substances test.
No driver shall refuse to submit to a post-accident alcohol or controlled
substances test, a reasonable suspicion alcohol or controlled substance test,
or a follow-up alcohol or controlled substances test.

7. Controlled substances use.

No driver shall report for duty or remain on duty requiring the performance
of safety-sensitive functions when the driver uses any controlled substance,
except when the use is pursuant to the instructions of a physician who has
advised the driver that the substance does not adversely affect the driver's
ability to safely operate a commercial motor vehicle.

8. Controlled substances test.

No driver shall report for duty, remain on duty or perform a safety-sensitive
function, if the driver tests positive for controlled substances.

(E)  The circumstances under which an employee will be tested for alcohol and/or
controlled substances pursuant to the federal regulations include:

1. Pre-employment testing.

Prior to the first time a driver performs safety-sensitive functions, the driver shall
undergo testing for alcohol and controlled substances. No safety-sensitive
functions are to be performed unless the driver has been administered an alcohol
test with aresult indicating an alcohol concentration less than 0.04, and has received
a controlled substances test result from the medical review officer indicating a
verified negative test result.
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2. Post-accident testing.

(a) As soon as practicable following an accident involving a commercial motor

vehicle, each surviving driver:

(1)  Who was performing safety-sensitive functions with respect to the vehicle,
if the accident involved the loss of human life; or

(2)  Whoreceives a citation under State or local law for a moving
traffic violation arising from the accident shall undergo a test
for alcohol and controlled substances.

(b) (1)  Alcohol tests. Shall be administered within two hours following
the accident unless such can not reasonably be done, and not more
than eight hours following the accident.

(2)  Controlled substance tests. Shall be administered within 32 hours
following the accident.

() A driver who is subject to post-accident testing shall remain readily
available for such testing or may be deemed by the employer to have refused to
submit to testing. The driver shall be permitted to leave the immediate scene of an
accident for the period necessary to obtain assistance in responding to the accident,
or to obtain necessary emergency medical care, but shall otherwise remain readily
available for testing.

3. Random testing.

(a) Drivers shall be subject to random testing, The minimum annual percentage rate
for random alcohol testing should be 25 percent of the average number of driver positions, or such
minimum annual percentage rate as established from time to time by the FHWA. The minimum
annual percentage rate for random controlled substance testing shall be 50 percent of the average
number of driver positions.

(b)  The selection of drivers for random alcohol and controlled substances testing shall
be made by a scientifically valid method. Under the selection process used, each driver shall have
an equal chance of being tested each time selections are made.

(c) The random alcohol and controlled substances tests shall be unannounced and the
dates for administering random alcohol and controlled substances tests shall be spread reasonably
throughout the calendar year.

(d)  Each driver who is notified of selection for random alcohol and/or controlled
substances testing shall proceed to the test site immediately; provided, however, that if the driver
is performing a safety-sensitive function at the time of notification, the driver shall cease to
perform the safety-sensitive function and proceed to the testing site as soon as possible.

4, Reasonable suspicion testing.

(a) A driver shall submit to an alcohol test when the employer has reasonable suspicion
to believe that the driver has engaged in conduct prohibited by the federal drug and alcohol testing
regulations (except for possession of alcohol).

(b)  Under federal law, notwithstanding the absence of a reasonable suspicion alcohol
test, a driver is prohibited from reporting for duty or remaining on duty requiring the performance
of safety-sensitive functions while the driver is under the influence of or impaired by alcohol and
must not perform or continue to perform safety-sensitive functions, until:
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(1) An alcohol test is administered and the driver's alcohol
concentration measures less than 0.02; or

(ii)  Twenty-four hours have elapsed following the determination that
there is reasonable suspicion to believe that the driver has violated the
prohibitions concerning the use of alcohol.

5. Return-to-duty testing.

(a) Alcohol. If a driver has engaged in conduct prohibited by the federal drug and
alcohol testing regulations concerning alcohol and has not been terminated, the driver shall
undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than
0.02.

(b) Controlled Substances. If a driver has engaged in conduct prohibited by the federal
drug and alcohol testing regulations concerning controlled substances, and has not been
terminated, the driver shall undergo a return-to-duty controlled substances test with a result
indicating a verified negative result for controlled substances use.

6. Follow-up testing.

Following a determination that a driver is in need of assistance in resolving problems
associated with alcohol misuse and/or use of controlled substances, the driver shall, if still
employed, be subject to unannounced follow-up alcohol and/or controlled substances testing as
directed by a substance abuse professional in accordance with the provisions of federal regulations.

Random, reasonable suspicion, and follow-up alcohol testing shall be conducted only when
the driver is performing safety-sensitive functions, just before the driver is to perform safety-
sensitive functions, or just after the driver has ceased performing safety-sensitive functions.

(F) The procedures that will be used to test for the presence of alcohol and controlled
substances, to protect the employee and the integrity of the testing processes, to safeguard
the validity of the test results, and to ensure that those results are attributed to the correct
employee include:

The procedures outlined in 49 CFR 40, concerning procedures for Transportation
Workplace Drug and Alcohol Testing Program, will be followed. This includes use of a "split
sample" approach for drug testing and chain of custody procedures including documentation of
screening aliquots.

(G) An employee is required to submit te alcohol and controlled substances tests
administered pursuant to the federal regulations.

(H) A "refusal to submit' to an alcohol or controlled substance test includes:

Refuse to submit (to an alcohol or controlled substances test) means that a driver (1) Fails
to provide adequate breath for testing without a valid medical explanation after he or she has
received notice of the requirement for breath testing, (2) fails to provide adequate urine for
controlled substances testing without a valid medical explanation after he or she has received
notice of the requirement for urine testing, or (3) engages in conduct that clearly obstructs the
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testing process. A failure to remain readily available for post-accident testing, or to notify the
employer of the need for such testing, or to proceed to the test site immediately for random testing,
may be deemed by the employer to constitute a refusal to submit.

The consequences for refusing to submit to an alcohol or controlled substances test
are as follows: A driver who has refused to submit to a required alcohol or controlled substance
test is subject to the same consequences as a driver who has tested positive on an alcohol
(concentration of 0.04 or greater) or controlled substances test.

@ The consequences under the federal regulations for employees who have violated the
federal regulations relating to controlled substances and alcohol use and testing include:

The driver shall be removed from and not permitted to perform safety-sensitive functions.
The driver shall be referred for evaluation by a substance abuse professional for a determination
of what assistance, if any, the employee needs in resolving problems associated with alcohol
misuse and controlled substances abuse.

Before a driver returns to duty requiring the performance of a safety-sensitive function
after engaging in conduct prohibited by the federal regulations, the driver shall, if still employed,
undergo a return-to-duty alcohol test with a result indicating an alcohol concentration of less than
0.02 if the conduct involved alcohol, or a controlled substances test with a verified negative result
if the conduct involved a controlled substance.

In addition, each driver identified as needing assistance in resolving problems associated
with alcohol misuse or controlled substance use, if still employed,

€)) Shall be evaluated by a substance abuse professional to determine that the
driver has properly followed any rehabilitation program prescribed, and

(ii) Shall be subject to unannounced follow-up alcohol and controlled
substances tests administered by the employer following the driver's return
to duty.

The driver may also be subject to the penalty provisions of 49 U.S.C. § 521(b).

@) The consequences under the federal regulations for employees found to have an
alcohol concentration of 0.02 or greater but less than 0.04 include: Removal from safety-
sensitive functions for a period of not less than 24 hours following administration of the test.

(K)  Information to assist employees in avoiding alcohol misuse and controlled substances
use, signs and symptoms of an alcohol or a controlled substances problem, and available
methods of intervening when such a problem is suspected: Information will be made available

by the counselor to employees.

(L)  The requirement that the following personal information collected and maintained under
this part shall be reported to the Clearinghouse: .

(i) A verified positive, adulterated, or substituted drug test result;

(ii) An alcohol confirmation test with a concentration of 0.04 or higher;
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(iii) A refusal to submit to any test required by law;
(iv) An employer's report of actual knowledge of:
(A) On duty alcohol use;
(B) Pre-duty alcohol use;
(C) Alcohol use following an accident; and
(D) Controlled substance use;

(v) A substance abuse professional report of the successful completion of the return-to-
duty process;

(vi) A negative return-to-duty test; and

(vii) An employer's report of completion of follow-up testing.

Legal Reference: 49 CFR §382.601(b)(12).

Date of Adoption: [7/14/2025]
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Students

Admission Requirements

Minimum Age:
A child shall be eligible for admission into kindergarten at the beginning of the school year if the

child is five years of age or will be five years of age on or before July 31 of the calendar year in
which the school year for which the child is seeking admission begins. The School Board shall
admit a child who will reach the age of five years on or after August 1 and on or before October
15 of such school year if the parent or guardian requests such entrance and provides an affidavit
stating that (i) the child attended kindergarten in another jurisdiction in the current school year;
(11) the family anticipates a relocation to another jurisdiction that would allow admission within
the current year; or (iii) the child is capable of carrying the work of kindergarten which can be
demonstrated through a recognized assessment procedure approved by the Board.

Early Admission to Kindergarten:
The following assessment procedure for determining if a child is capable of carrying the work of
kindergarten is approved and shall be made available to interested persons:

Early kindergarten enrollment exceptions may be made for younger children who are
intellectually advanced. At a minimum, eligibility for the admission shall be based upon
an analysis of the child’s: (1) mental ability, (2) emotional/social development, (3) pre
academic skills, and (4) fine motor skills.

The kindergarten early entrance assessment procedures are designed to identify and place
in kindergarten those children who:
a. will turn 5 years of age between August 1 and October 15;
b. are deemed by parents or guardians as being intellectually advanced and likely to
benefit from advanced grade placement; and
c. are selected on the basis of testing by professionals trained and certified to
administer the assessments that will produce evidence of strength in:

1. mental ability defined as scoring 84th percentile or above on a standardized
assessment of cognitive ability such as the Wechsler Pre Primary Scale of
Intelligence II1, or the Stanford-Binet V;

2. atest of emotional/social development such as the Behavior Assessment
System for Children, Second Edition (BASC-2);

3. 75th percentile or greater on a test of pre academic skills such as the
Woodcock Johnson III; and

4. atest of fine motor ability, scoring 75th percentile or above on a standardized
measurement such as the Beery VMI.

In the discretion of the Superintendent or designee, the assessments may be administered
by the School District’s professional staff, or the parents or guardians may be required, at
their own expense, to have all or some of the required assessments completed by reputable
professionals and to submit the results of such assessments to the School District.
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The decision regarding early entrance to kindergarten requires careful consideration of all
factors that affect kindergarten success with final determination to be made based on the
recommendation of the District Evaluation Team, to be composed of such individuals as
the Superintendent or designee determine appropriate. The academic, social, and emotional
readiness, as well as the student’s physical development and well-being, must be weighed
with institutional factors also considered. Sound decision making in the area of early
entrance to kindergarten is dependent upon reliable information regarding a student’s
readiness and a thoughtful balancing of the myriad of factors implicated by the decision.
Parents will be notified in writing of the results of the Early Kindergarten Entrance
assessment and the determination of the District Evaluation Team in a timely fashion; not
to exceed three weeks after the assessments are completed.

Parents must fill out the early entrance application forms, which include a parent
questionnaire.

The assessment request and parent questionnaire must be completed and returned to the
District no later than July 1st before fall enrollment to allow summer assessment to be
completed.

Decisions regarding early kindergarten entrance must include consideration of the above
and shall not be made based on sex, disability, race, color, religion, veteran status, national
or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition,
sexual orientation or gender identity, or other protected status of the child or the child’s
parents or guardians. Institutional factors, such as capacity, may also be considered.

Admission to First Grade:

A child may be eligible to enter first grade, even if the child has not attended kindergarten, if the
child is six years of age or will be six years of age on or before October 15 of the current school
year and school officials determine that first grade is the appropriate placement for the child.

Graduates:
A student who has received a high school diploma or received a General Equivalency Diploma
shall not be eligible for admission or continued enrollment.

Age21:
A student shall not be admitted or continued in enrollment after the end of the school year in which

the student reaches the age of 21. The school year for this purpose ends at the last day of instruction
for graduating seniors.

Birth Certificate, Physical, Visual Evaluation and Immunization:

The parents or legal guardian shall furnish:
(1) A certified copy of the student’s birth certificate issued by the state in which the

child was born, upon admission of a child for the first time, within 30 days of
enrollment. Other reliable proof of the child’s identity and age, accompanied by an
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affidavit explaining the inability to produce a copy of the birth certificate, may be
used in lieu of a birth certificate. An affidavit is defined as a notarized statement
by an individual who can verify the reason a copy of the birth certificate cannot be
produced. (Failure to provide the birth certificate does not result in non-enrollment
or disenrollment, but may result in a referral to local law enforcement for
investigation).

(2)  Evidence of a physical examination by a physician, physician assistant, or nurse
practitioner, within six months prior to the entrance of the child into the beginner
grade and the seventh grade or, in the case of a transfer from out of state, to any
other grade, unless the parent or legal guardian submits a written statement
objecting to a physical examination.

(3) Evidence of a visual evaluation by a physician, a physician assistant, an advanced
practice registered nurse, or an optometrist, within six months prior to the entrance
of the child into the beginner grade or, in the case of a transfer from out of state, to
any other grade, unless the parent or legal guardian submits a written statement
objecting to a visual evaluation.

4 Evidence of protection against diphtheria, tetanus, pertussis, polio, measles,
mumps, and rubella, Hepatitis B, Varicella (chicken pox), and other diseases as
required by applicable law, by immunization, prior to enrollment, unless the parent
or legal guardian submits a written statement that establishes than an exception to
the immunization requirements are met.

(5) Every student entering the seventh grade shall have a booster immunization
containing diphtheria and tetanus toxoids and an acellular pertussis vaccine which
meets the standards approved by the United States Public Health Service for such
biological products, as such standards existed on January 1, 2009.

The Superintendent or Superintendent’s designee shall notify the parent or guardian in writing of
the foregoing requirements and of the right to submit affidavits or statements to object to the
requirements, as applicable. The Superintendent or Superintendent’s designee shall also provide a
telephone number or other contact information to assist the parent or guardian in receiving
information regarding free or reduced-cost visual evaluations for low-income families who

qualify.

A student who fails to meet the foregoing requirements shall not be permitted to enroll or to enter
school, or if provisionally enrolled or enrolled without compliance, shall not be permitted to
continue in school until evidence of compliance or an exemption from compliance is given.

Enrollment of Expelled Students

If a student has been expelled from any public school district in any state, or from a private,
denominational, or parochial school in any state, and the student has not completed the terms or
time period of the expulsion, the student shall not be permitted to enroll in this school district until
the expulsion period from such other school has expired, unless the School Board of this school
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district, in its sole and absolute discretion upon a proper application, approves by a majority vote
the enrollment of such student prior to expiration of the expulsion period. As a condition of
enrollment, the School Board may require attendance in an alternative school, class or educational
program pursuant to Nebraska law until the terms or time period of the original underlying
expulsion are completed. For purposes of this policy, the term expulsion or expelled includes any
removal from any school for a period in excess of twenty (20) school days.

Military Families

If a parent presents evidence to the District of military orders that the military family will be
stationed in the State of Nebraska during the current or following school year, and the parent
resides in or is stationed on federally owned property within the boundaries of the District, the
District will enroll preliminarily the parent’s students, including any such student that has an
Individualized Education Plan, a 504 Plan, or otherwise receives special education services.

Legal Reference: Neb. Rev. Stat. Sections 43-2001 to 43-2012
Neb. Rev. Stat. Sec. 79-214
Neb. Rev. Stat. Sections 79-217 to 79-223
Neb. Rev. Stat. Sec. 79-266.01
173 NAC Chapters 3 and 4 (HHS Regulations)

Date of Adoption:  [7/14/2025]
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Students

Full-time and Part-time Enrollment

Full-time Enrollment

Students must be enrolled in Alma Public Schools on a full-time basis. Full-time basis is defined
as attending classes for the full instructional day within the public school system.

Exceptions are permitted only for:

1. enrolled students attending another state accredited institution such as a vocational-
technical school or a college or university for school credit;

2. enrolled students taking the limited number of credits needed to graduate in the school
year;

3. enrolled students in need of modified school attendance as an accommodation for a
disability or similar unique circumstance;

4, enrolled students receiving special education services where the student’s IEP requires
a modified schedule, or non-enrolled students receiving special education services or
other legally mandated services required to be provided to eligible resident children
under state and federal laws and regulations;

5. students from other school districts participating in programs offered by the District
pursuant to an interlocal agreement or other arrangement approved by the School
Board; and

6. non-public school students in accordance with the policies and procedures set forth in
this policy.

Part-Time Enrollment of Non-Public School Students

The School Board shall allow the part-time enrollment of students who are residents of the school
district and who are also enrolled in a private, denominational, or parochial school or in a school
which elects pursuant to section 79-1601 not to meet accreditation or approval requirements. Such
students are referred to herein as “non-public school students.”

The School Board establishes the following guiding principles for enrollment of non-public school
students:

(1)  The primary school for a non-public school student is the student’s private,
denominational, parochial or home school.

(2)  Enrollment of a non-public school student in Alma Public Schools is allowed for
the purpose of providing enhanced educational opportunities not otherwise
available to the non-public school student. It is not to supplant programming of the
student’s primary school.

(3)  Non-public school students are not to be given priority over full-time students.

(4)  Non-public school students are to be enrolled only in programs or courses that are
educationally appropriate for the student.

(5)  Enrollment of non-public school students is not to negatively affect the educational
services to be provided to full-time students.
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The School Board establishes the following specific policies and procedures for enrollment of non-
public school students. In the event the specific policies and procedures require interpretation or
do not fully resolve an issue, the above established guiding principles are to be considered.

A. Non-Public School Student Enrollment Application Procedures.

1.

Application. Parent or guardian must submit an Application of Non-Public
School Student for Part-Time Enrollment to the principal of the school the
student desires to attend.

Deadline for Applications. The application must be received by August 1%
preceding the school year the student wishes to enroll.

a. Change of Residence Exception: The application deadline for a
student who becomes a resident of the District after the school year
has commenced is: 20 calendar days after the student becomes a
resident of the District. The principal may delay enrollment until
the next following quarter or semester starts, or at such other time
as determined to be educationally appropriate.

b. High School Course Exception: The application deadline for a
student who desires to enroll in a second semester high school
course is December 1.

Action on Applications. The principal will review the application and will
notify the parent of the approval or denial of the application within 2 weeks
of receipt of the application or 2 weeks prior to the start of school or 2 weeks
prior to the start of the next semester, whichever is later.

Appeals. The parent or guardian may appeal the principal’s action to deny
their application. Any such appeal must be submitted to the Superintendent
within 14 calendar days from the date of the principal’s action. The appeal
shall be in writing and shall be decided on the basis of the written
submission. The Superintendent may request the parent or guardian to
provide further explanation or information and the appeal may be denied in
the event the parent or guardian fails to fully respond on a timely basis. The
Superintendent shall decide the appeal within 10 calendar days of the
submission of the appeal. The Superintendent may make a decision later
than the 10 days in the event good reason for delay exists. Good reason
includes but is not limited to the Superintendent being unable to gather the
information the Superintendent determines necessary to make the decision
within the decision period.

Annual Applications. Part-time enrollment is determined annually.
Application must be made each school year. There will be no guarantee
that enrollment will be continued from one year to the next.
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B. Non-Public School Student Admission

1.

Admission Requirements, Students must meet the normal admission
requirements. This includes the requirements that the student: be a resident
of the District, be of school attendance age and not have graduated or have
received a GED.

Admission Process. Students must complete the normal enrollment process
and forms required by the District and/or the building for enrollment of all
children. This includes the requirements relating to: birth certificates,
immunizations, physical examinations, and visual evaluations.

C. Non-Public School Student Enrollment Standards

L.

Maximum Enrollment. Students may not typically enroll in more than 2
middle school or high school courses during any one semester. Elementary
students may not enroll in programming of greater than 90 minutes of
instruction each day.

Capacity Limits. Enrollment will ordinarily be subject to capacity limits.
Any grade level, program, or course which has been determined to be at
capacity for option enrollment purposes will ordinarily not be available for
non-public school students.

Integrated Courses. Students must meet prerequisite requirements to be
enrolled in a course by appropriate credits earned through an accredited
program. The principal may on a discretionary basis allow prerequisite
requirements to be satisfied where the student provides reasonable
indications that the academic criteria have been met, such as results from
achievement tests or other indications of adequate preparation.

Educationally Appropriate Programs and Courses. Students will not be
allowed to enroll in programs or courses which the school administration
determines to not be educationally appropriate for the student.
Determination of whether a program or course is educationally appropriate
will be made based on the standards the District uses for making academic
placement decisions.

Selection of Courses. Subject to Paragraphs 1 through 4 of this Paragraph
C, and all other applicable provisions of this Policy, non-public school
students may select their courses.
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D. Non-Public School Student Policies

1.

General Standard. Non-public school students who are enrolled part-time
are to be subject to the same standards as full-time enrolled students except
where appropriate to reflect their part-time status.

Building assignment. Students must enroll in the attendance center that
serves the student’s residence, provided that the administration reserves the
authority to make a different attendance center assignment. A student may
request assignment to an attendance center other than that of the student’s
residence under the intra-district transfer procedures.

No Partial Part-Time Enrollment. Students must apply for enroliment and
attend the entire school year for which enrollment is made or, for high
school courses, for the full length of the course. Once enrolled, part-time
students will be required to participate in all activities, programs, and tests
related to the program or course for which the student is enrolled, including
as applicable State or District-wide assessments, as full-time students.

Student Conduct Policies. Students enrolled on a part-time basis shall be
required to follow all school policies that apply to other students at any time
the part-time student is present on school grounds or at a school-sponsored
activity or athletic event. This includes the District’s student conduct
policies. Students enrolled on a part-time basis shall be subject to discipline,
including suspension or expulsion, for violation of student conduct rules.

Attendance. Students enrolled on a part-time basis are not exempt from the
compulsory attendance laws or from the District’s attendance policies.
Students who engage in excessive absenteeism as defined in Board policy
are to be reported under the truancy laws.

Presence on School Grounds. Students enrolled on a part-time basis are to
be present on school grounds during the school day only at the times
required for their attendance in the program or course in which they are
enrolled. Exceptions may be made in the discretion of the principal or the
principal’s designee. Students must sign in and out of the school by
following the building level procedure. Students are responsible for being
aware of any changes in the school schedule during inclement weather or
for other reasons.

Transportation. Students enrolled on a part-time basis are not entitled to
transportation or transportation reimbursement, unless otherwise required
by law. Full-time students will be given first consideration for parking on
the high school campus.
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Academic Honors. Students enrolled on a part-time basis will not be eligible
to graduate or receive a diploma from the District or receive academic
honors (for example, class rank and honor roll) except to the extent the
student meets all requirements of the District’s policies for such, including
attainment of minimum credits and semesters of attendance.

Extracurricular Activities. Any student who is a resident of the District and
who is enrolled in a school which elects pursuant to section 79-1601 not to
meet accreditation or approval requirements may participate in any of the
District’s extracurricular activity programs to the same extent and subject
to the same requirements, conditions, and procedures as a full-time student
in the District. Non-resident students may only be admitted on a part-time
basis or permitted to participate in a school-sponsored extracurricular
activity when required by law. The District’s Activities Director will
coordinate with the student’s parent or guardian to secure assurances of
compliance with these expectations. Any student covered by this
subsection must enroll in five credit hours through the District in the
semester in which the student participates in an extracurricular activity.
There shall be no preference given to any student participating in any
extracurricular activity based off their status as a full-time or part-time
student. Part-time students will be expected to comply with the same or
similar expectations as full-time students to participate in any activity,
including team rules. Participation in activities that are subject to the
bylaws of the Nebraska School Activities Association (NSAA) will be
limited to those students who meet the NSAA bylaws.
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Legal Reference: Neb. Rev. Stat. Sec. 79-2,136 and Sec. 79-526
Title 92, Nebraska Administrative Code, Chapter 10

Date of Adoption:  [7-14-2025]
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Students

Extracurricular Activity Discipline

Section 1 Extracurricular Activity Philosophy

Extracurricular activity programs enrich the curriculum of the school by making available a wide
variety of activities in which a student can participate. Extracurricular activity programs are
considered an integral part of the school’s program of education that provide experiences that will
help students physically, mentally and emotionally.

The element of competition and winning, though it exists, is controlled to the point it does not
determine the nature or success of the program. This is considered to be educationally and
psychologically sound because of the training it offers for living in a competitive society. Students
are stimulated to want to win and excel, but the principles of good sportsmanship prevail at all
times to enhance the educational values of contests. Participation in activities, both as a competitor
and as a student spectator, is an integral part of the students’ educational experiences. Such
participation is a privilege that carries with it responsibilities to the school, team, student body,
community and the students themselves. In their play and their conduct, students are representing
all of these groups. Such experiences contribute to the knowledge, skill and emotional patterns that
they possess, thereby making them better individuals and citizens.

Safety
The District’s philosophy is to maintain an activities program which recognizes the importance of

the safety of the participants. To ensure safety, participants are required to become fully familiar
with the dangers and safety measures established for the activity in which they participate, to
adhere to all safety instructions for the activity in which they participate, to inform their coach or
sponsor when they are injured or have health problems that require their activities be restricted,
and to exercise common-sense.

Warning for Participants and Parents

The purpose of this warning is to bring your attention to the existence of potential dangers
associated with athletic injuries. Participation in any intramural or athletic activity may involve
injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and
muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or muscles,
to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries can be so
severe as to result in total disability, paralysis or death. Even with appropriate coaching,
appropriate safety instruction, appropriate protective equipment and strict observance of the rules,
injuries are still a possibility.
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Section 2 Extracurricular Activity Code of Conduct

Purpose of the Code of Conduct. Participation in extracurricular activities is a privilege. The
privilege carries with it responsibilities to the school, team, student body, and the community.
Participants are not only representing themselves, but also their school and community in all of
their actions. Others judge our school on the student participants’ conduct and attitudes, and how
they contribute to our school spirit and community image.

The student participants’ performance and devotion to high ideals and values make their school
and community proud. Consequently, participation is dependent upon adherence to this Code of
Conduct and the school district’s policies, procedures, and rules.

Scope of the Code of Conduct.

Activities Subject to the Code of Conduct: The Code of Conduct applies to all
extracurricular activities. Extracurricular activities means student activities or
organizations which are supervised or administered by the school district which do not
count toward graduation or grade advancement and in which participation is not otherwise
required by the school.

Extracurricular activities include but are not limited to: all sports, cheerleading, dance
team, Pep Club, Pep Band, vocal, band, speech and drama, One-Act, FBLA, FCCLA,
Spanish Club, Art Club, Student Council, Student Advisory Board, National Honor
Society, and other school sponsored organizations and activities. The Code of Conduct also
applies to participation in school sponsored activities such as school dances and royalty for
such activities.

A participant means a student who participates in, has participated in, or will participate in
an extracurricular activity,

When: The Code of Conduct rules apply to conduct which occurs at any time during the
school year, and also includes the time frame which begins with the official starting day of
the fall sport season established by the NSAA and extends to the last day of the spring sport
season established by the NSAA, whether or not the student is a participant in an activity
at the time of such conduct.

The rules also apply when a student is participating or scheduled to participate in an
extracurricular activity that is held outside the school year or the NSAA season. For
example, if an FBLA or FCCLA student plans to participate in a conference in July and
commits a Code of Conduct infraction in June, the student may be suspended from
participating in the conference. Conduct during the summer months may also affect a
student’s participation under the team selection and playing time guidelines.

Where: The Code of Conduct rules apply regardless of whether the conduct occurs on or
off school grounds. If the conduct occurs on school grounds, at a school function or event,
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or in a school vehicle, the student may also be subject to further discipline under the general
student code of conduct. A student who is suspended or expelled from school shall not be
permitted to participate in activities during the period of the suspension or expulsion, and
may also receive an extended activity suspension.

Grounds for Extracurricular Activity Discipline. Students who participate in extracurricular
activities are expected to demonstrate cooperation, patience, pride, character, self respect, self-
discipline, teamwork, sportsmanship, and respect for authority. The following conduct rules have
been determined by the Board of Education to be reasonably necessary to aid students, further
school purposes, and prevent interference with the educational process. Such conduct constitutes
grounds for suspension from participation in extracurricular activities and grounds for other
restrictions or disciplinary measures related to extracurricular activity participation:

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, bullying, harassment or

similar conduct in a manner that constitutes a substantial interference with school
or extracurricular activity purposes or making any communication that a reasonable
person would interpret as a serious expression of an intent to harm or cause injury
to another.

3. Willfully causing or attempting to cause substantial damage to property, stealing or
attempting to steal property, repeated damage or theft involving property or setting
or attempting to set a fire of any magnitude.

4. Causing or attempting to cause personal injury to any person, including a school
employee, school volunteer, or student. Personal injury caused by accident, self-
defense, or other action undertaken on the reasonable belief that it was necessary
to protect another person shall not constitute a violation.

5. Threatening or intimidating any student for the purpose of, or with the intent of,
obtaining money or anything of value from a student or making a threat which
causes or may be expected to cause a disruption to school operations.

6. Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon (including personal safety or security
devices, such as tasers, mace and pepper spray, unless a District administrator gives
prior approval) or that has the appearance of a weapon, or bringing or possessing
any explosive device, including fireworks, on school grounds or at a school
function or event, or in an manner that is unlawful or contrary to school activity
rules.

7. Engaging in selling, using, possessing or dispensing of alcohol, tobacco, narcotics,
drugs, controlled substance, or an inhalant; being under the influence of any of the
above; possession of drug paraphernalia, or the selling, using, possessing, or
dispensing of an imitation controlled substance as defined in section 28-401 of the
Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a
controlled substance or inhalant. Tobacco means any tobacco product (including
but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such as
e-cigarettes), electronic nicotine delivery systems, alternative nicotine products,
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tobacco product look-alikes, and products intended to replicate tobacco products
either by appearance or effect. Use of a controlled substance in the manner
prescribed for the student by the student’s physician is not a violation. The term
“under the influence” has a less strict meaning than it does under criminal law; for
school purposes, the term means any level of impairment and includes even the
odor of alcohol or illegal substances on the breath or person of a student; also, it
includes being impaired by reason of the abuse of any material used as a stimulant.
Public indecency.

Sexual assault or attempting to sexually assault any person. Engaging in sexual
conduct, even if consensual, on school grounds or at a school function or event.
Engaging in any activity forbidden by law which constitutes a danger to other
students, interferes with school purposes or an extracurricular activity, or reflects a
lack of high ideals.

Repeated violation of any of the school rules.

Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.

The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to a school employee, school volunteer, or student. Profane or
abusive language or conduct includes, but is not limited to, that which is commonly
understood and intended to be derogatory toward a group or individual based upon
race, gender, national origin, or religion.

Willfully violating the behavioral expectations for those students riding [Name]
Public Schools buses or vehicles used for activity purposes.

Failure to report for the activity at the beginning of the season. Reporting for one
activity may count as reporting on time if there is a change in activity within the
season approved by the coach or the supervisor.

Failure to participate in regularly scheduled classes on the day of an extracurricular
activity or event.

Failure to attend scheduled practices and meetings. If circumstances arise to
prevent the participant’s attendance, the validity of the reason will be determined
by the coach or sponsor. Every reasonable effort should be made to notify the coach
or sponsor prior to any missed practice or meeting.

All other reasonable rules or regulations adopted by the coach or sponsor of an
extracurricular activity shall be followed, provided that participants shall be
advised by the coach or sponsor of such rules and regulations in writing.

Failure to comply with any rule established by the Nebraska School Activities
Association, including, but not limited to, the rules relating to eligibility.

All terms used in the Code of Conduct have a less strict meaning than under criminal law and are
subject to reasonable interpretation by school officials.

This Code of Conduct, and all school, coach, and sponsor level codes of conduct for extracurricular
activities, are to be interpreted in accordance with free speech rights. Using social media sites,
even while not on school grounds or at a school activity, to engage in conduct or speech that
constitutes bullying, harassment, threats, advocates or depicts illegal activity (e.g., illegal drug use,
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alcohol use, or sexual activity), or causes a substantial disruption to school activities (or is
reasonably forecast to create a substantial disruption) may result in discipline, including
suspension or removal from the team or the activity, subject to free speech rights. These activities
are to be reported to school administration. Consequences will be determined by coaches, sponsors
and/or administration.

Drug and Alcohol Violations.

Meaning of Terms.
Use or consume includes any level of consumption or use. Use of a controlled substance
in the manner prescribed for the student by the student’s physician is not a violation.

Under the influence means any level of impairment and includes even the odor of alcohol
on the breath or person of a student, or the odor of an illicit drug on the student. Also, it
includes being impaired by reason of the abuse of any material used as a stimulant.

Possession includes having control of the substance and also includes being in the same
area where the substance is present and no responsible adult present and responsible for
the substance. Possession includes situations where, for example:

(1) Alcohol is in a vehicle in which the student is present. The student is considered to be
in possession if the student is aware that the alcohol is in the vehicle, even though the
student has not touched or consumed the alcohol; and

(2) Alcohol is present at a party attended by the student. The student is considered to be in
possession if the student is aware that alcohol is at the party and fails to immediately
leave the party, even though the student has not touched or consumed the alcohol.

In these situations, a violation would not exist if the alcohol is in the control of a parent
or guardian or other responsible adult (age 21 or older) such that students are not
allowed to access the alcohol. A violation would also not exist if the student did not
know or have a reasonable basis to know that alcohol would be present, and the student
leaves the location where the alcohol is present as soon the student could safely do so.
(Students are expected to leave immediately, but are not to do so in a manner that would
endanger them. For example, you are not to leave in a car being driven by a person who
has been drinking just to get away from the alcohol party immediately when there is no
other way to get home. Instead, you should call for a safe ride home and, while waiting,
clearly distance yourself from the alcohol).

Consequences.

Students may be suspended from practices or participation in interscholastic competition or
participation in co-curricular activities for violations of the Code of Conduct. The period of
suspension or other discipline for such offenses shall be determined by the school administration.
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The disciplinary consequence will be determined based on consideration of the seriousness of the
offense, any prior violations, the student’s compliance with the self-reporting obligations, the
student’s level of cooperation and willingness to resolve the matter, and the student’s
demonstration of a commitment to not commit future violations.

Because of the significance of drug and alcohol violations on the student participants, other
students and the school, the following consequences are established for such violations:

Drugs and Alcohol.

An activity participant who violates the drug or alcohol rules (other than steroids) shall be
prohibited from participating in any extracurricular activity for the following minimum
periods:

1.
2.
3.

First Violation: 45 days.

Second or Any Subsequent Offense: One calendar year.

Reduction for Self-Reporting: If the student has self-reported, the first violation
shall be reduced to 21 days for the first violation. A commensurate reduction
(approximately one-half, as determined by the administration) for a second or
subsequent violation shall be given for self-reporting.

Reduction for Participation in Chemical Dependency Program: If the student and
parents agree to participate in a school-approved program for chemical dependency,
the consequence will be reduced to only the next activity in which the student was
to participate (including at least one contest) in the case of a first violation, and to
a commensurate reduction (approximately 80%, as determined by the
administration, for a second or subsequent violation).

The program must be administered by a certified alcohol and drug abuse counselor
and be approved by the school authorities. The student will need to successfully
complete the approved chemical dependency program. Proof of successful
completion of program must be submitted in writing to the Activities Director.
Failure to participate and successfully complete the approved chemical dependency
program may cause the participating student to be suspended from extracurricular
activities for one calendar year. All costs associated with the program are to be
borne by the student/parent or guardian.

More Serious Violations: In the event of more serious drug or alcohol violations,
such as students engaging in use of especially serious drug offenses (cocaine, meth,
etc.) or procuring alcohol for minors, the consequence of the violation is not limited
by the foregoing, and may be established in the good discretion of the
administration.

Steroid Offenses. A student who possesses, dispenses, delivers, or administers anabolic
steroids shall be prohibited from participating in any extracurricular activity for the
following minimum periods:

1.
2.

First Violation: 60 consecutive days.
Second or Any Subsequent Offense: One calendar year.
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When Suspensions Begin. All suspensions begin with the next scheduled activity in which
the student is a participant, after the determination by school officials of the sanction to be
imposed; provided that the school officials shall have the discretion to establish a time
period for the suspension that makes the suspension have a real consequence for the
student. During a suspension, participants may be required or permitted to practice at the
sole discretion of the coach or activity sponsor. Suspensions in the Spring will be carried
over to the Fall when the suspension has not been fully served or when determined
appropriate for the suspension to have a real consequence for the student.

Letters and Post-Season Honors. A student who commits a Code of Conduct violation is:

1. Eligible to letter, provided the student meets the criteria of the coach or sponsor.

2. Not eligible to receive honors during the sport or activity in which they are
participating at the time of the offense and/or in sports or activities in which they
have been suspended due to a code violation. The coach/sponsor, with the Athletic
Director’s approval, may make an exception where the student has self-reported or
otherwise demonstrated excellence in character allowing for such honors.

Self-Reporting. A student who violates the Code of Conduct must self-report. The self-report
must be made to: the principal, athletic director, or the head coach or sponsor of an activity in
which the student participates. The student’s parent or guardian may initiate the self-reporting
process, but the student will be later required to give a written statement of the self-report. The
self-report must be made the earlier of: (1) before the end of the next school day after the conduct
occurred and (2) before participation in an extracurricular or co-curricular activity.

In the event the student has received a criminal citation, charge, or ticket, and proclaims innocence
of a violation, the student will be required to self-report such offense and provide information as
to why they should be found innocent, not as it relates to the criminal offense, but as it relates to
the Code of Conduct.

All students are expected to be honest and forthright with school officials. In the event the coach
or activity sponsor or any school administrator asks a student participant for information pertaining
to compliance (or lack of compliance) by the student or other student participants with the Code
of Conduct or eligibility conditions for participation in activities, the student is expected to fully,
completely, and honestly provide the information. Students may be disciplined for a failure to be
honest and forthright.

Determining a Violation Has Occurred. A violation of the Code of Conduct will be determined
to have occurred based on any of the following criteria:

1. When a student is cited by law enforcement and school officials have a reasonable
basis for determining that grounds for the issuance of the citation exist.

2. When a student is convicted of a criminal offense. Conviction includes, without
limitation, a plea of no contest and an adjudication of delinquency by the juvenile
court.
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* When a student admits to violating one of the standards of the Code of Conduct.

When a student is accused by another person of violating one of the standards of
the Code of Conduct and school officials determine that such information is
reliable.

When school officials otherwise find sufficient evidence to support a determination
that a violation has occurred.

Procedures for Extracurricular Discipline. The following procedures are established for
suspensions from participation in extracurricular activities:

1.

Investigation. The school official(s) considering the suspension will conduct a

reasonable investigation of the facts and circumstances and determine whether the

suspension will help the student or other students, further school purposes, or
prevent an interference with a school purpose.

Meeting. Prior to commencement of the suspension, the school official considering

the suspension or their designee will provide the student an opportunity to give the

student’s side of the story. The meeting for this purpose may be held in person or
via a telephone conference.

a. The student will be given oral or written notice of what the student is accused
of having done, an explanation of the evidence the school has, and the
opportunity to explain the student’s version. Detail is not required where the
activity participant has made a self-report or otherwise admits the conduct.
Names of informants may be kept confidential where determined to be
appropriate.

b. The suspension may be imposed prior to the meeting if the meeting can not
reasonably be held before the suspension is to begin. In that case the meeting
will occur as soon as reasonably practicable. The student is responsible for
cooperating in the scheduling of the meeting.

Notice Letter. Within two school days (two business days if school is not in

session), or such additional time as is reasonably necessary following the

suspension, the Athletic Director or the Athletic Director’s designee will notify the
student and the student’s parents or guardian. The student and parents or guardian
will be informed of the opportunity to request an informal hearing.

Informal Hearing Before Superintendent. The student or student’s parent/guardian

may request an informal hearing before the Superintendent by sending a written

request to the Superintendent. The Superintendent may designate the Athletic

Director or another administrator not responsible for the suspension decision as the

Superintendent’s designee to conduct the hearing and make a decision.

a. The request for a hearing must be received by the Superintendent within five
days of the Principal notifying the student of the discipline.

b. If a hearing is requested:

i. The hearing will be held within ten calendar days of receipt of the request;
subject to extension for good cause as determined by the Superintendent or
the Superintendent’s designee.
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ii. The Superintendent or the Superintendent’s designee will notify the
participants of the time and place of the hearing a reasonable time in
advance to allow preparation for the hearing.

iii. Upon conclusion of the hearing, a written decision will be rendered within
five school days (ten calendar days if school is not in session).

No Stay of Penalty. There will be no stay of the penalty imposed pending
completion of the due process procedures

Opportunity for Informal Resolution. These due process procedures do not prevent
the student or parent/guardian from discussing and settling the matter with the
appropriate school officials at any stage.

Attendance

Student participants are expected to meet the following attendance expectations:

1.

Section 4

Attend school regularly. Students who have “excessive absences” as determined
by the Activities Director and the attendance policy are ineligible to participate in
extracurricular activity contests or performances.

Be on time for all scheduled practices, contests and departure for contests. In the
event a participant is unable to attend a practice or contests the participant should
contact the coach or sponsor in advance.

On the day of a contest, performance or other activity, be in attendance for the full
day. A student who is not in attendance the full day is ineligible for the contest,
performance, or activity, unless otherwise excused. An exception must be
approved by the Principal or Athletic Director.

Every attempt should be made to be in attendance the day of a contest. Sleeping in
to rest up for the game will not be considered an extenuating circumstance, nor will

going home ill and then returning to play in the contest later that day.

Academic Standards

Participation in extracurricular school activities is encouraged and desirable for all students. At the
same time, the primary mission and responsibility for each student is to establish a firm academic
foundation. A student participating in extracurricular school activities must show evidence of
sincere effort towards scholastic achievement. To be eligible for participation in extracurricular
activities, students must:

L.

2.

Be enrolled on a full-time basis.
Maintain passing grades in all courses. A student who is not passing one or more

classes at progress reporting times will be ineligible to participate in extracurricular
activity contests or performances if the grade remains below passing one week after
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progress reporting time. The student will remain ineligible until the student is
passing all classes.

3. Maintain an overall “passing” average to participate in extracurricular activities,
except school dances.

4. Academic requirements do not apply to:
(A)  Instructional field trips which are a part of the scheduled course learning
experience; or
(B)  Activities or events which are a part of the student’s grade requirements.
Eligibility criteria for part-time students is governed by Policy 5004, NSAA bylaws, and state law.
Legal Reference: Neb. Rev. Stat. Sections 79-254 to 79-296

Date of Adoption:  [7/14/2025]
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or in a school vehicle, the student may also be subject to further discipline under the general
student code of conduct. A student who is suspended or expelled from school shall not be
permitted to participate in activities during the period of the suspension or expulsion, and
may also receive an extended activity suspension.

Grounds for Extracurricular Activity Discipline. Students who participate in extracurricular
activities are expected to demonstrate cooperation, patience, pride, character, self-respect, self-
discipline, teamwork, sportsmanship, and respect for authority. The following conduct rules have
been determined by the Board of Education to be reasonably necessary to aid students, further
school purposes, and prevent interference with the educational process. Such conduct constitutes
grounds for suspension from participation in extracurricular activities and grounds for other
restrictions or disciplinary measures related to extracurricular activity participation:

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, bullying, harassment or

similar conduct in a manner that constitutes a substantial interference with school
or extracurricular activity purposes or making any communication that a reasonable
person would interpret as a serious expression of an intent to harm or cause injury
to another.

3. Willfully causing or attempting to cause substantial damage to property, stealing or
attempting to steal property, repeated damage or theft involving property or setting
or attempting to set a fire of any magnitude.

4. Causing or attempting to cause personal injury to any person, including a school
employee, school volunteer, or student. Personal injury caused by accident, self-
defense, or other action undertaken on the reasonable belief that it was necessary
to protect another person shall not constitute a violation.

5. Threatening or intimidating any student for the purpose of, or with the intent of,
obtaining money or anything of value from a student or making a threat which
causes or may be expected to cause a disruption to school operations.

6. Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon (including personal safety or security
devices, such as tasers, mace and pepper spray, unless a District administrator gives
prior approval) or that has the appearance of a weapon, or bringing or possessing
any explosive device, including fireworks, on school grounds or at a school
function or event, or in an manner that is unlawful or contrary to school activity
rules.

7. Engaging in selling, using, possessing or dispensing of alcohol, tobacco, narcotics,
drugs, controlled substance, or an inhalant; being under the influence of any of the
above; possession of drug paraphernalia, or the selling, using, possessing, or
dispensing of an imitation controlled substance as defined in section 28-401 of the
Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a
controlled substance or inhalant. Tobacco means any tobacco product (including
but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such as
e-cigarettes), electronic nicotine delivery systems, alternative nicotine products,
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Students

Promotion and Retention

Students will typically progress annually from grade to grade. A student may be retained at a
grade level or be required to repeat a course or program when such is determined in the judgment
of the Principal, in consultation with the student’s teachers and counselor, to be appropriate for the
educational interests of the student and the school’s educational program.

If a parent or guardian would like their student to retake a grade level, the parent or guardian must
meet with the Superintendent or designee to discuss the student repeating a grade. At that meeting,
the parent or guardian must provide evidence of academic needs, illness, or excessive absenteeism
that would warrant the student to repeat the grade. A student in kindergarten through fourth grade
may be retained due to academic needs, illness, or excessive absenteeism. A student in grades
fifth through twelfth grade may be retained due to excessive absenteeism. At such meeting, the
Superintendent or designee shall identify any alternative educational opportunities, including
remedial instruction, if applicable, and verify any special education supports available to such
student. If the student's parent or guardian still intends for their student to repeat a grade, such
parent or guardian shall then complete the required form and return such form to the District. Upon
completion of the form and if all requirements pursuant to this policy and law are met, the District
shall permit the student to repeat the student’s grade for the next school year.

Legal Reference: Neb. Rev. Stat. Sec. 79-526 & 79-2,161

Date of Adoption:  [7/14/2025]
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Students

Identification of Learners with High Ability

The Board of Education recognizes that the student population includes students with exceptional
academic abilities. Efforts to refer and identify learners with high ability will be made at each
grade level. Multiple criteria shall be used for identification purposes and identification efforts
shall be inclusionary.

The Superintendent or designee shall develop and implement such criteria to identify high ability
learners and shall take steps to offer accelerated or differentiated curriculum programs that will
address the educational needs of the identified students at levels appropriate for the abilities of
those students. The accelerated or differentiated curriculum programs shall meet the standards of
quality established by the Nebraska Department of Education.

Legal Reference: Neb. Rev. Stat. Sections 79-1106 to 79-1108.03
NDE Rule 3

Date of Adoption: [7/14/2025]
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Instruction

Electronic Communication Devices and Cell Phones

Students are prohibited from using cellular phones or other electronic devices, excluding school
issued devices, while at school, except as provided in this policy or as deemed appropriate by a
student’s education team.

Upon entering their assigned classroom, students must place their cell phone in the designated area
provided by the classroom teacher. If a student transitions to another classroom, the gym, office
or other school areas during the day, this policy remains in effect and applicable.

Students may use cell phones or other electronic devices before and after school, during passing
periods, and during lunch in designated common areas and sidewalks, provided such uses does not
cause a distraction or a disruption and complies with all other school policies and student handbook
provisions.

By bringing a cell phone or other personal electronic device to school, students consent to the
search of the device by school staff if the staff determines that such a search is reasonable and
necessary.

Cell phones and other personal electronic devices are strictly prohibited in locker rooms,
restrooms, and classrooms unless expressly permitted by the classroom teacher. During the school
day, student cell phones or electronic devices must be placed in the designated area when entering
a classroom or remain in lockers, or be locked in a personal vehicle unless otherwise authorized.

Students are strictly prohibited from sending, sharing, viewing, or possessing pictures, text
messages, emails or other material of a sexual nature on any electronic device while at school.
Possession of such content will result in disciplinary action in accordance with the student
handbook.

Use of cell phones or electronic devices while riding in school vehicles is not permitted, including
listening to music, unless explicitly allowed by the supervising adult.

Students are personally and solely responsible for the security of their personal electronic devices.
The school district assumes no responsibility for the theft, loss or damage of these devices, nor
any calls made on them.

Violations of this policy will result in the immediate confiscation of the device. The administration
will return confiscated items to the parent or guardian of the offending student following a
discussion regarding the violation. Continued or severe violations may result in additional
disciplinary action, including suspension, expulsion or loss of privilege to have a cell phone in
their possession during the school day.

Legal Reference: LB 140 (2025)
Date of Adoption:  [7/14/25]
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Instruction

Electronic Communication Devices and Cell Phones

All students are prohibited from accessing or using an electronic communication device while on
school property during a school instructional day, unless:

When required by a student's Individualized Education Program or 504 Plan;
When authorized by the District for educational purposes during instructional time;
In the case of an emergency or perceived threat of danger;

When necessary to monitor or manage a student's health care; or

When determined appropriate by the Superintendent or Superintendent’s designee.

D L) DN =

All exceptions listed herein must be approved in advance by the appropriate school staff member.

Any student who violates this Policy may be subject to discipline under the District’s Student
Discipline Policy.

Legal Reference: LB 140 (2025)

Date of Adoption:  [7/14/25]
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Students

Foster Care Student Transportation

In accordance with federal and state law, the District’s written transportation procedures for foster
care children are as follows:

Students to be Transported

DHHS will contact the District to inform the District of a foster care student living in the District
and/or to be educated by the District. The District will communicate with DHHS on any further
matters concerning said foster care student(s).

School of Origin

The District will work to develop a transportation plan for each foster care student needing
transportation to the student’s school of origin, as defined and required by federal law. Each
student’s situation will be different, so there is no single transportation plan for every foster care
student. Transportation options may include: (1) the foster care family; (2) a bus or school vehicle;
(3) transportation to a pickup location; or (4) some other form of transportation in accordance with
state and federal law. Foster care students on an IEP may require other considerations and/or
different transportation obligations.

When required by law, the District will coordinate the foster care student’s transportation to the
school of origin while any disputes regarding transportation until the disputes are resolved.

Costs

If the student can be transported by the District without the District incurring any additional costs,
then the District will normally transport the student. However, if the District will need to incur
additional costs to transport the student, then DHHS will cover any such additional costs associated
with the foster care student’s transportation. If the District and DHHS are unable to agree on a
transportation plan, the District and DHHS will work together to resolve any differences.

Oversight, Implementation, and Administration
The District’s Homeless Liaison is responsible for overseeing these procedures, updating them as
needed, and otherwise ensuring that the District complies with the transportation requirements for

foster care students.

Legal Reference: 20 U.S.C. § 6312.

Date of Adoption:  [7/14/2025]
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INSTRUCTION

Behavioral Intervention and Classroom Management

1. Purpose

Policy No. 6931

The District is committed to creating a learning environment where every individual is valued,
respected, and supported. This Policy emphasizes the shared responsibility of individuals for their
actions and their ability to learn, grow, and thrive. This Policy further provides a framework for
encouraging positive behavior, addressing challenges in a caring and constructive way, and
ensuring safe and supportive school and classroom environments.

2. General Principles

As part of the District’s commitment to all students, the Board hereby implements a tiered-system
of support to foster a positive school climate and culture, encourage appropriate student behavior,
and provide the necessary supports for academic and behavioral success.

This Policy does not replace or alter the Student Discipline Act when behaviors warrant student
disciplinary action under that Student Discipline Act.

3. Standards

- Tier1: Universal Supports .~ = = .~ =

- Classroom Le&éi k

District Level School Level
Sound Infrastructure | Develop and maintain | Create school-level | Teachers set up clear,
& Shared Leadership | a district-wide | leadership teams to | consistent behavior
behavior framework, | implement the district | expectations  aligned
ensuring  alignment | behavior framework. | with school and district
with  the district's | Build  systems to | policies. Classroom
vision and goals. support staff in | routines and physical
Establish a leadership| consistent environments are

promoting positive
behavior.

team to oversee| implementation of structured to promote
implementation and universal behavior positive behaviors.
sustainability. strategies.

Layered Continuum | Ensure all schools | Develop a school-wide | Integrate the

of Support have  access to | plan for teaching and | development of
evidence-based reinforcing positive | emotional and
universal ~ behavior | behavior expectations | interpersonal skills into
practices and | for all students. daily instruction and
instructional tools for explicitly teach

expected behaviors.

Data-Based Decision-
Making

Implement a district-
wide behavior data
system for tracking

Use behavioral data to
assess school culture,

Collect and reflect on
classroom behavior data]
to identify patterns or
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student behavioral
incidents, attendance,
and other indicators of
behavior. Analyze
district trends to guide
support for schools.

climate  and  adjust

universal supports.

unanticipated signs of
distress and adjust
teaching practices as
needed.

Communication and | Share district-wide| Develop  intervention | Teachers  collaborate
Collaboration behavior policies,| teams  to  identify | with intervention teams
expectations, and data| students in need of Tier | to integrate targeted
with all stakeholders, 2 support and manage | strategies into the
including families and | their plans. classroom.
the community.
: = Tier?2: Targeted Supports =~ S
District Level School Level Classroom Level
Sound Infrastructure | Provide a menu of | Develop intervention | Teachers  collaborate
& Shared leadership | evidence-based Tier2 |teams to  identify | with intervention teams
intervention and | students in need of Tier | to integrate targeted
training for | 2 support and manage | strategies into  the
implementation. their plans. classroom that align
with school and district
policies.
Layered Continuum | Allocate resources to| Implement interventions| Provide additional

of Support

support targeted
interventions, such as|
additional  staff  of
training for small

group supports.

suich as  mentoring
programs, social skills
groups, or targeted

behavior coaching.

supports like daily
progress monitoring
and structured break.

Data-Based Decision-
Making

Use district-wide
systems to track the
effectiveness of Tier 2

Monitor progress using
behavior data:  point
sheets, observations, of]

Document daily data on|
student  progress  to|
evaluate the impact of

interventions and | student self-assessments| interventions.
adjust as needed. and input data in
district-wide systems.
Communication and | Facilitate Engage families in the | Maintain open lines of]
Collaboration communication intervention process by | communication with|
between schools, | providing regular | families about theix
families, and | updates and involving | child’s  progress and
community partners | them in problem solving | strategies to promote
about available Tier2 | and goal setting. support the behavior
supports. goals at home.

_Tier 3: Intensive, Individualized Supports

Ciassroom L.evél:

District Level School Level
Sound Infrastructure | Ensure access to | Assemble a | Collaborate with
& Shared leadership | specialized staff to | multidisciplinary team | specialists to integrate
design and oversee |to  develop  and | individualized
intensive implement Functional | supports into
interventions. Behavioral classroom  routines

Assessments (FBAs)

and Behavior

that align with school
and district policies.
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Intervention Plans
(BIPs).
Layered Continuum of [Coordinate  externall Provide Consistently implement]
Support services and resources| interventions  or accommodations  and
for students requiring| sessions tailored modifications, such ag
wraparound  support| to the student's sensory supports or de-
beyond the school. unique needs and escalation plans, to
communicate address individual
with external behaviors.
services and
resources to align
supports for
students.
Data-Based Decision- [Regularly review data Use detailed, [mplement daily
Making on Tier 3 interventions| frequent data monitoring and adjust
and outcomes to ensure| collection to individualized strategies|
its effectiveness. refine and adjust as data indicates.
BIPs based on
student progress.
Communication and [Partner with| Conduct regular Provide ongoing
Collaboration community agencies to| meetings  with feedback to families
align  supports  for] families to review and specialists about
students with complex| and revise plans the student’s daily
needs. based on student performance,
progress. rogress, and needs.
4, Addressing Dysregulated Behavioral and Classroom Removal

This Policy outlines a structured approach for managing dysregulated behavior that disrupts the
learning environment or poses safety concerns. The aim is to ensure the safety and well-being of
all students and staff, while supporting the student in developing self-regulation skills and
reintegrating into the classroom.

A. Criteria for Removal

i. Safety Concerns: Immediate removal may occur if a student poses a threat to their own
safety, the safety of others, or the environment.

ii. Disruption to Learning: Removal may be necessary if the student’s behavior significantly

disrupts instruction or the learning environment.

iili.  Attempted Interventions: Whenever possible, staff should use de-escalation techniques,
behavior redirection, or other Tier 1 or Tier 2 interventions before considering removal. Severe
behaviors that endanger safety may bypass prior interventions.

B. Procedure for Removal

i. Behavior Documentation: The teacher or staff member documents the behavior leading to
the removal, including antecedents, attempted interventions, and the incident itself. A clear,
objective description of the behavior must be included.

Page 3 of 5




Article 6 INSTRUCTION Policy No. 6910

ii. Safe Transition: The student is escorted to a designated safe space, such as the office or a
designated calming area, by trained personnel. Efforts are made to ensure the student remains calm
and safe during the transition.

ii. Notification: Parents or guardians are notified as soon as possible about the removal. A
detailed account of the behavior and any interventions attempted are shared.

C. Post-Removal Actions

i. Restorative Meeting: A meeting involving the student, parents or guardians, teacher or
other designated staff member, and administrator may be scheduled to review the behavior, its
impact, and steps to prevent recurrence. The meeting emphasizes restoring relationships and
understanding the root cause of the behavior.

it. Behavior Support Plan (if needed): For recurring incidents, a behavior support plan is
developed or reviewed, including targeted interventions and supports aligned with the student’s
needs. The plan may include strategies such as check-ins, mentoring, or additional behavioral
learning supports.

D. Transition Back to the Classroom

i Reintegration Plan: The student returns to the classroom with appropriate support, which
may include a reintegration checklist, a designated buddy, or frequent check-ins with a trusted
adult. Expectations and routines are explicitly reviewed with the student.

ii. Ongoing Support and Monitoring: Follow-up meetings with the student, teacher or other
designated staff member, and parents/guardians are scheduled to evaluate progress. Data from
behavior observations are used to adjust interventions and supports as needed.

iii. Focus on Positive Growth: A strengths-based approach is applied to recognize and
reinforce improvements in behavior.

5. Communication and Collaboration

Families are partners in addressing the student’s behavior and supporting reintegration. School
staff will provide clear and transparent communication about any incident, the student’s plan for
return, and available resources. Collaboration will also occur between general education, special
education, school psychologist, behavior specialists, school counselors, and/or social workers to
ensure all supports align with the student’s needs and strengths.

6. Required Training

The District will ensure that school employees are trained in behavioral awareness and intervention
as required by this Policy and state law. The Superintendent is hereby delegated the authority and
responsibility to develop or contract for such training and to ensure that the appropriate staff
receive said training as required by state law.

7. Monitoring and Feedback

Parents, guardians, students, advocates and community members are encouraged to provide
feedback on this Policy and the District’s actions under this Policy. The Superintendent or
designee is also directed to provide any feedback to the Board of Education as the Superintendent
deems appropriate.
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Article 6 INSTRUCTION Policy No. 6931

Legal Reference: Neb. Rev. Stat. § 79-262.01

Date of Adoption: ~ [7/14/2025]
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ALMA

ARAPAHOE
BERTRAND
CAMBRIDGE

DUNDY CO. STRATTON
ELWOOD
EUSTIS-FARNAM
HAYES CENTER
HITCHCOCK COUNTY
MAXWELL
MAYWOOD
MEDICINE VALLEY
PAXTON

SOUTHERN VALLEY

SUTHERLAND
SOUTHWEST
WALLACE
WAUNETA-PALISADE

AVERAGE

Family Cost - Monthly

Family Cost- Yearly

183669RPAC SURVEY OF LUNCH PRICES / SUB PAY/ ACTIVITY TICKET PRICES

0000007/11/2025

Breakfast Prices Lunch Prices Updated Info. Substitute Pay Activity Tickets A
K-6 | 7-12 Adult K-6 7-12 | Adult 22-23 Info Student Adult Family
23-24 Info
24-25 Info
$1.75(%$1.75| $2.50 $2.70 $3.10 [$4.00 7/10/25 145/90 - Free Lunch L-Term same teacher $218 / Bonuses start at 15 sub days per yr $20 $40 $80
$2.05[%2.20| $2.75 $3.30 $3.65 |$4.60 |6/6/25 (24-25 #s) 150/165/180 Tiered -30/60 days (LTerm 217.50) none none none
$2.55|%2.70| $2.90 $3.25 $3.65 [$4.70 718125 $140/$70 After 10 days of subbing, goes up to $150 $30 $40 $110
$2.00/%2.00| $2.75 $3.00 $3.35 [$4.40 7/8/24 $145/8165/8185 |Tiered: 0-29 days $145/ 30-59 $165 / 60+days $185 $30 $65 $125
$2.50|$2.50| $3.10 $3.25 $3.50 |$4.25 8/10/22 $150 LT/$125 $20 $50 $90
$2.60|$2.60| $3.35 $3.60 $3.80 | 4.25 25-26 150/165/185 $25 $60 $95
$2.05)|3%2.05| $2.65 $2.95 $3.25 4.25 23-24 data $130/day $25 $60 $95
likely up 24-25 6-10-2024
$1.80|$1.80| $2.85 $2.95 $3.20 [$4.30 6/10/25 $150 Free None None
$2.15(%2.15| $3.15 $3.70 $4.20 [$5.10 6/9/25 $160/Free Lunch $20 350 $100
$2.50|%2.50| $2.50 $3.65 $3.80 [34.50 6/4/24 $140/day none none none
$2.05)|82.02| $2.60 $3.25 $3.50 |$4.35 6/10/24 $135/day Free $50 None
$1.90|%2.15| $3.50 $3.00 $3.25 [$4.75 6/18/24 $145+lunch $75 half $25 $50 $100
$2.35(%2.35| $2.75 $3.05 $3.55 |$4.90 6/19/25 $150/day free lunch 25/26 $25 $80 None
$2.25|%2.35| $2.50 $2.90 $3.15 |$3.85 6-4-24 $135 $20 $50 $100
$1.70($1.70| $2.60 $3.20 $3.50 $4.00 6/5/24 $140/day free lunch $25 $50 3100
$2.15|%2.15 $3.10 $3.60 [34.25 7115124 $150/day 2024/2025 $25 $50 $100
$2.20|%2.20| $3.05 $3.15 $3.40 [%4.40 6/4/24 $145/day For 2024/25 $20 $50 $100
$2.20|%2.20| $2.75 $2.85 $3.20 [$3.95 717/22 $140/day $15 $40 $75
$2.16 $2.20 $264 $3.14 $3.47 $4.38 $23 $52 $98
Additional Cost per Family if Lunch Price is Raised 7 Based on 300 lunches served: 183 Days
The # in Red can be changed to determine $ that will be raised Increase  Generated amount
18 $0.05 $0.10 $0.15 $0.20 $0.25 based on number of 300 $0.05 $15.00 $2,745.00
1 $090 $ 180 $ 270 $ 360 $§ 4.50 meals served. $0.10 $30.00 $5,480.00
2 $180 $ 360 $ 540 $ 7.20 $ 9.00 $0.15 $45.00 $8,235.00
3 $270 $ 540 $ 810 $ 1080 $ 13.50 $0.20 $60.00 $10,980.00
4 $360 § 7.20 $10.80 $ 14.40 $ 18.00 $0.25 $75.00 $13,725.00
5 $450 $ 900 $13.50 $ 18.00 $ 22.50 $0.30 $90.00 $16,470.00
6 $540 $ 1080 $16.20 $ 21.60 $ 27.00 $0.35 $106.00 $19,215.00
$0.40 $120.00 $21,960.00
175 $0.05 $0.10 $0.15 $0.20 $0.25 $0.45 $135.00 $24,705.00
1 8875 § 1750 $26.25 $ 3500 $ 43.75 $0.50 $150.00 $27,450.00
2 $17.50 $ 3500 $52.50 $ 70.00 $ 87.50
382625 § 5250 $78.75 $105.00 $131.25
4 $35.00 $ 70.00 $105.00 $140.00 $175.00
5$43.75 $ 87.50 $131.25 $175.00 $218.75
6 $52.50 $ 105.00 $157.50 $210.00 $262.50



TCI

Quote #: Q-42220-1
Date: 6/30/2025
Expires On: 8/29/2025

Prepared By: Catherine Lisenby
Email: info@teachtci.com

Phone: 800-497-6138

Quote for:

Alma School District 2

Stephanie Brandyberry
stephanie.brandyberry@almacardinals.org

Ship to:

Stephanie Brandyberry
Alma School District 2

515 Jewell St

Alma, NE 68920

Product Product Name Product Type List Price Customer | Quantity Extended

Code Price Price

EL-SCI-TL- | Elementary (K-5) Science: Teacher Digital $325.00 $325.00 9 $2,925.00

06 License (6 Yrs)

244-7 BSA! Kindergarten: Teacher's Guide | Print English $149.00 $149.00 1 $149.00

986-2 BSA! Kindergarten: Picture Cards Print English $149.00 $149.00 1 $149.00

LM-9565 BSA! Kindergarten: Lab Materials (2 Lab Materials $600.00 $600.00 1 $600.00
Boxes)

CA-9572-6 | BSA! Kindergarten: Student Materials | Bundle $94.00 $94.00 27 $2,538.00
with Journals (6 Yrs) English

245-4 BSA! Grade 1: Teacher's Guide Print English $149.00 $149.00 2 $298.00

987-9 BSA! Grade 1: Picture Cards Print English $149.00 $149.00 2 $298.00

LM-9619 BSA! Grade 1: Lab Materials (3 Lab Materials $800.00 $800.00 2 $1,600.00
Boxes)

TB-SJG1-6 | BSA! Grade 1: Student Bundle with Bundle $94.00 $94.00 27 $2,538.00
Journals (6 Yrs) English

246-1 BSA! Grade 2: Teacher's Guide Print English $149.00 $149.00 1 $149.00

988-6 BSA! Grade 2: Picture Cards Print English $149.00 $149.00 1 $149.00

LM-9664 BSA! Grade 2: Lab Materials (3 Lab Materials $800.00 $800.00 1 $800.00
Boxes)

CA-9671-6 | BSA! Grade 2: Student Materials with | Bundle $94.00 $94.00 27 $2,538.00
Journals (6 Yrs) English

247-8 BSA! Grade 3: Teacher's Guide Print English $149.00 $149.00 2 $298.00

989-3 BSA! Grade 3: Picture Cards Print English $149.00 $149.00 2 $298.00

LM-9718 BSA! Grade 3: Lab Materials (2 Lab Materials $900.00 $900.00 2 $1,800.00
Boxes)

TB-SJG3-6 | BSA! Grade 3: Student Bundle with Bundle $105.00 $105.00 27 $2,835.00
Journals (6 Yrs) English

248-5 BSA! Grade 4: Teacher's Guide Print English $149.00 $149.00 2 $298.00

990-9 BSA! Grade 4: Picture Cards Print English $149.00 $149.00 2 $298.00

LM-9763 BSA! Grade 4: Lab Materials (5 Lab Materials $1,200.00 $1,200.00 2 $2,400.00
Boxes)

TB-SJG4-6 | BSA! Grade 4: Student Bundle with Bundle $105.00 $105.00 35 $3,675.00
Journals (6 Yrs) English

249-2 BSA! Grade 5: Teacher's Guide Print English $149.00 $149.00 1 $149.00

991-6 BSA! Grade 5: Picture Cards Print English $149.00 $149.00 1 $149.00

LM-9817 BSA! Grade 5: Lab Materials (4 Lab Materials $1,300.00 $1,300.00 1 $1,300.00
Boxes)

TB-SJG5-6 | BSA! Grade 5: Student Bundle with Bundle $105.00 $105.00 35 $3,675.00
Journals (6 Yrs) English

MS-SCI- Middle School (6-8) Science: Teacher | Digital $825.00 $825.00 3 $2,475.00

TL-06 License (6 Yrs)




Product Product Name Product Type List Price Customer | Quantity Extended
Code Price Price
MS-SCI- Middle School (6-8) Science: Student | Digital $92.00 $92.00 105 $9,660.00
SL-06 License (6 Yrs)
LM-0609 BSA! Adaptations: Lab Materials (3 Lab Materials $1,079.00 $1,079.00 1 $1,079.00
Boxes)
061-6 BSA! Adaptations: Reference Text Print English $31.00 $31.00 35 $1,085.00
062-3 BSA! Adaptations: Notebook Print English $6.00 $6.00 35 $210.00
LM-0630 BSA! Cells and Genetics: Lab Lab Materials $1,079.00 $1,079.00 1 $1,079.00
Materials (3 Boxes)
064-7 BSA! Cells and Genetics: Reference Print English $31.00 $31.00 35 $1,085.00
Text
065-4 BSA! Cells and Genetics: Notebook Print English $6.00 $6.00 35 $210.00
LM-0661 BSA! Ecosystems: Lab Materials (3 Lab Materials $1,079.00 $1,079.00 1 $1,079.00
Boxes)
067-8 BSA! Ecosystems: Reference Text Print English $31.00 $31.00 35 $1,085.00
068-5 BSA! Ecosystems: Notebook Print English $6.00 $6.00 35 $210.00
LM-0784 BSA! Forces and Energy: Lab Lab Materials $1,079.00 $1,079.00 1 $1,079.00
Materials (2 Boxes)
079-1 BSA! Forces and Energy: Reference Print English $31.00 $31.00 35 $1,085.00
Text
080-7 BSA! Forces and Energy: Notebook Print English $6.00 $6.00 35 $210.00
LM-0814 BSA! Matter: Lab Materials (3 Boxes) | Lab Materials $1,079.00 $1,079.00 1 $1,079.00
082-1 BSA! Matter: Reference Text Print English $31.00 $31.00 35 $1,085.00
083-8 BSA! Matter: Notebook Print English $6.00 $6.00 35 $210.00
LM-0692 BSA! Planet Earth: Lab Materials (2 Lab Materials $1,079.00 $1,079.00 1 $1,079.00
Boxes)
070-8 BSA! Planet Earth: Reference Text Print English $31.00 $31.00 35 $1,085.00
071-5 BSA! Planet Earth: Notebook Print English $6.00 $6.00 35 $210.00
LM-0722 BSA! Space: Lab Materials (3 Boxes) | Lab Materials $1,079.00 $1,079.00 1 $1,079.00
073-9 BSA! Space: Reference Text Print English $31.00 $31.00 35 $1,085.00
074-6 BSA! Space: Notebook Print English $6.00 $6.00 35 $210.00
LM-0845 BSA! Waves: Lab Materials (3 Boxes) | Lab Materials $1,079.00 $1,079.00 1 $1,079.00
085-2 BSA! Waves: Reference Text Print English $31.00 $31.00 35 $1,085.00
086-9 BSA! Waves: Notebook Print English $6.00 $6.00 35 $210.00
LM-0753 BSA! Weather and Climate: Lab Lab Materials $1,079.00 $1,079.00 1 $1,079.00
Materials (2 Boxes)
076-0 BSA! Weather and Climate: Print English $31.00 $31.00 35 $1,085.00
Reference Text
077-7 BSA! Weather and Climate: Notebook | Print English $6.00 $6.00 35 $210.00
TOTAL: | $65,407.00 |
Shipping (5%) $2,517.35
Grand Total H $67,924.35)

Terms and Conditions

Business Terms
TClI's Business Terms apply to all orders. View details at https://www.teachtci.com/tci-business-terms

How to Order

Please include a copy of this quote with your purchase order to expedite your order and ensure you receive the pricing quoted above.
Adjustments cannot be made after the order has been fulfilled. Place orders online at https://shop.teachtci.com or send using one of the
following options:



https://www.teachtci.com/tci-business-terms

. Email: info@teachtci.com

. Fax: 800-343-6828
. Address: 3790 El Camino Real #1224, Palo Alto CA 94306
. If paying by check, send payment to PO Box 6004, Whittier CA 90607

Download a copy of TCI's W-9 at https://www.teachtci.com/w9

License Contact
Set-up information for all licenses purchased will be sent to the contact email above unless otherwise noted.

Shipping and Timeline
Shipping and handling fees do not apply to teacher and student license-only products.
e For Ground Shipping: allow three business days for order processing and 7-10 business days for shipping.
e  For Expedited Shipping: allow three business for order processing and 3-5 business days for shipping.
e  Expect shipping delays (up to 1-2 additional weeks) for orders placed or requested ship dates from mid-July through the end
of August.

Print Subscriptions

If your order includes multi-year subscriptions to print materials, you must receive delivery of the full annual quantity for the duration
of your subscription. Any adjustments below the annual quantity cannot be used as a credit for future year shipments. Changes that
exceed the original annual quantity must be accompanied by a hew purchase order.

Student Journal Bundles
If your order contains fewer than 20 multi-year student journal bundles for any program, journals for the entire duration of the bundle will
be shipped to you upfront.

Sales Tax

If applicable, sales tax will be assessed when your order is processed. Actual amount will be calculated and added to the invoice based
on the delivery address.


https://www.teachtci.com/w9
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