
BOX BUTTE COUNTY SCHOOL DISTRICT #07-0010

HEMINGFORD PUBLIC SCHOOLS

BOARD OF EDUCATION MEETING AGENDA

Monday, June 13, 2022

South Campus

 

The Board of Education of School District 07-0010 will meet on Monday, June 13, 2022 in the South Campus 
as duly advertised in the Hemingford Ledger.

 

I. Pledge of Allegiance
II. NOTICES
III. Call Meeting to Order

III.A. ROLL CALL
III.B. Excuse Absent Board Member(s)

IV. Approval of Agenda
V. Report from Board Committee
VI. Regular Meeting Agenda

VI.A. Public Participation (MAXIMUM OF 30 MINUTES ALLOTTED FOR 
THIS PORTION)

VI.B. Correspondence
VI.C. Consent Agenda

Approve minutes for May 16, 2022 meeting
Approve Treasurer's Report
Approve School Activity Fund Report
Approve Control Budget

VI.D. Payment of Claims
VI.E. Softball Coop
VI.F. ESU Day School/Treatment Interlocal Agreement
VI.G. Social Studies Curriculum
VI.H. Electronic Entry for Gym
VI.I. Donation to Hemingford Community Foundation
VI.J. Policy 204.12 - Public Comment in Board Meetings
VI.K. Policy 702.03 - Budget Adoption Process
VI.L. Policy 902.02 - Construction Plans and Specifications
VI.M. Policy 902.04 - Bids and Awards for Construction Contracts

VII. Discussion/Possible Action Items
VII.A. Policy 508.17 - Seizure Safe Schools

VIII. Administration Reports
IX. Superintendent Report
X. VIIA.  Policy Review - 0404.11-0408.03



XI. Items For Next Board Meeting
XII. Adjournment
XIII. Posting:

Hemingford Ledger

Posted:  3/10/22



BOX BUTTE COUNTY SCHOOL DISTRICT 07-0010
HEMINGFORD PUBLIC SCHOOLS

HEMINGFORD, NEBRASKA
May 16, 2022

A regular meeting of the Board of Education of School District 07-0010 was called to order at 5:00 PM 
at South Campus.  Notice of the meeting was given in advance through the Hemingford Ledger.  Board 
members were notified in advance of the meeting.

Members Present: Ansley, Horstman, Randolph, Schumacher, Turek
Absent: Cullan
  
Motion by Turek to excuse absent board member Cullan.  Second by Schumacher.  Roll Call:  Ansley-
Aye; Horstman-Aye; Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion carried

Motion by Turek to approve the agenda as presented.  Second by Horstman.  Roll Call:  Ansley-Aye; 
Horstman-Aye; Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion carried

Building Committee met on May 11.  Discussion on Vape Detectors, addition to ag shop, electronic 
entry for gym, egress windows at Superintendent house.  The committee toured the superintendent 
house.
The new activity bus is at the graphics shop.

There was no public comment.

Thank yous from the Hemingford Community Foundation and Nebraska Bank were read.

Motion by Randolph to approve the Consent Agenda.  Second by Turek.  Roll Call:  Ansley-Aye; 
Horstman-Aye; Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion carried

Motion by Randolph to approve claims for $224,223.59 be approved.  Second by Schumacher.  Roll 
Call:  Ansley-Aye; Horstman-Aye; Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion 
carried

Motion by Turek to approve Nebraska Bank as a depository for district funds.  Second by Horstman.  
Roll Call:  Ansley-Aye; Horstman-Aye; Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion 
carried

Motion by Randolph to approve the board president, Board Secretary, superintendent and business 
manager as signatories for the district.  Second by Ansley.  Roll Call:  Ansley-Aye; Horstman-Aye; 
Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion carried

Motion by Schumacher to accept the resignation of Dawn Pinnt effective at the end of the 2021-2022 
school year.  Second by Randolph.  Roll Call:  Ansley-Aye; Horstman-Aye; Randolph-Aye; 
Schumacher-Aye; Turek-Aye—5-0-0—Motion carried

Motion by Turek to approve the contract with Samantha Gilkerson to serve as the counselor starting 
with the 2022-2023 school year.  Second by Ansley.  Roll Call:  Ansley-Aye; Horstman-Aye; Randolph-
Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion carried



Motion by Randolph to approve the 2022-2023 Student Handbook as presented.  Second by Horstman.  
Roll Call:  Ansley-Aye; Horstman-Aye; Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-0—Motion 
carried

Moiton by Turek to approve the installation of 4 egress windows at the superintendent house at a cost of 
$16,230.96.  Second by Randolph.  Roll Call:  Ansley-Aye; Horstman-Aye; Randolph-Aye; 
Schumacher-Aye; Turek-Aye—5-0-0—Motion carried

No action was taken on the ag shop addition.

Motion by Turek to approve the installation of Vape Detection at a cost of $14,816.30.  Second by 
Randolph.  Roll Call:  Ansley-Aye; Horstman-Aye; Randolph-Aye; Schumacher-Aye; Turek-Aye—5-0-
0—Motion carried

Discussion was held on developing a policy to guide the participation of home school students in 
activities.  Number of classes, eligibility, being consistent and fair to all students.

Mrs. Plog reported on the Title 1 audit.  Mr. Arneson reported that the last day of elementary was 
Monday, May 16.  The staff will be busy moving 8 classrooms.  The new reading materials has been 
delivered.  Mr. Kluver shared that summer school will be held June 6-10 and 13-17.  Eleven students 
have signed up. Mr. Kluver will be working with Mrs. Curtis on Powerschool.

Meeting adjourned at 6:17 PM.
 

Charles Isom Blanche Randolph
Superintendent Board Secretary

Next regular meeting is scheduled for June 13, 2022 at 7 PM in the High School Library.











HEMINGFORD PUBLIC SCHOOLS

June 13, 2022

GENERAL FUND:

 Statement Balance 5-31-2022 (BOW)            $1,798,453.32
  5-31-2022  (NE Bank) $       1,289.48

            -Outstanding Checks $       6,895.65

Balance 5-31-2022 $1,792,847.15

            + June Tax Receipts:            $   642,397.57

       

Subtotal: General Fund $ 2,435,244.72

June Bills: $    227,168.37

June Payroll: $    472,920.55

-Total June Expenses: $    700,088.92

Balance General Fund: $ 1,735,155.80  

BUILDING FUND:

Checking Balance 5-31-2022  (BOW) $    794,609.32

          5-31-2022 (NE Bank) $    749,897.13

Liquid Asset Fund $    401,307.82

2 CD’s:  30 month (.15%)- Mat. 10-18-23            $    155,280.39

    24 month (.20%)– Mat. 10-18-22 $    154,504.51

June Tax Receipts: $      21,518.09

Building Fund Balance 5-31-2022                       $ 2,277,117.26





































































  Quote #: Q-08042-2
Date: 5/20/2022 9:26 AM
Expires On: 7/19/2022
Prepared By: Deanna Long
Email: info@teachtci.com
Phone: 800-497-6138

 
 
 
Quote for:     
Hemingford School District 10
Eric Arneson
earneson@gubn.org

 Ship to:
Hemingford School District 10
911 Niobrara Ave
Hemingford, NE 69348

 

Product Code Product Name Product
Type

List Price Customer
Price

Quantity Extended Price

TB-0955-6 SSA! Me and My World: Student Bundle
(6 Yrs)

Bundle
English

$94.00 $94.00 22 $2,068.00

TB-0962-6 SSA! My School and Family: Student
Bundle (6 Yrs)

Bundle
English

$94.00 $94.00 25 $2,350.00

TB-0979-6 SSA! My Community: Student Bundle (6
Yrs)

Bundle
English

$94.00 $94.00 36 $3,384.00

TB-0986-6 SSA! Our Community and Beyond:
Student Bundle (6 Yrs)

Bundle
English

$105.00 $105.00 27 $2,835.00

TB-1006-6 SSA! America's Past: Student Bundle (6
Yrs)

Bundle
English

$105.00 $105.00 42 $4,410.00

TB-1488-6 HA! Ancient World: Student Bundle (6
Yrs)

Bundle
English

$111.00 $111.00 30 $3,330.00

EL-SS-TL-06 Elementary (K-5) Social Studies:
Teacher License (6 Yrs)

Digital $325.00 $325.00 10 $3,250.00

MS-SS-TL-06 Middle School (6-8) Social Studies:
Teacher License (6 Yrs)

Digital $825.00 $825.00 2 $1,650.00

TOTAL: $23,277.00

  Shipping (5%) $918.85
  Service Fee (%) $0.00
  Grand Total    $24,195.85

Terms and Conditions
Business Terms
TCI’s Business Terms apply to all orders. View details at https://www.teachtci.com/tci-business-terms
 
How to Order
To expedite your order and ensure you receive the pricing quoted above, please include a copy of this quote with your purchase order.
Adjustments cannot be made after the order has been fulfilled. Place orders online at https://shop.teachtci.com or send using one of the
following options:

• Email: info@teachtci.com
• Fax: 800-343-6828
• Address: 1049 El Monte Ave Ste C #607, Mountain View CA 94040 (***New as of November 2021***)

License Contact
Set up information for all licenses purchased will be sent to the contact email above unless otherwise noted.
 
Shipping
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Shipping and handling fees do not apply to teacher and student license-only products.
 
Print Subscriptions
If your order includes multi-year subscriptions to print materials, you must receive delivery of the full annual quantity for the duration
of your subscription. Any adjustments below the annual quantity cannot be used as a credit for future year shipments. Changes that
exceed the original annual quantity must be accompanied by a new purchase order.
 
Student Journal Bundles
If your order contains fewer than 20 multi-year student journal bundles for any program, journals for the entire duration of the bundle will
be shipped to you upfront.
Sales Tax
If applicable, sales tax will be assessed when your order is processed. Actual amount will be calculated and added to the invoice based
on the delivery address.
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  Quote #: Q-08043-3
Date: 5/20/2022 9:27 AM
Expires On: 7/19/2022
Prepared By: Deanna Long
Email: info@teachtci.com
Phone: 800-497-6138

 
 
 
Quote for:     
Hemingford School District 10
Eric Arneson
earneson@gubn.org

 Ship to:
Hemingford School District 10
911 Niobrara Ave
Hemingford, NE 69348

 

Product Code Product Name Product
Type

List Price Customer
Price

Quantity Extended Price

TB-0694-6 GA! Regions and People: High School
Student Bundle (6 Yrs)

Bundle
English

$117.00 $117.00 42 $4,914.00

TB-0915-6 HA! World Connections: Student Bundle
(6 Yrs)

Bundle
English

$117.00 $117.00 42 $4,914.00

TB-0144-6 Gov Alive! Power, Politics, and You:
Student Bundle (6 Yrs)

Bundle
English

$117.00 $117.00 42 $4,914.00

HS-SS-TL-06 High School (9-12) Social Studies:
Teacher License (6 Yrs)

Digital $825.00 $825.00 1 $825.00

TOTAL: $15,567.00

  Shipping (5%) $737.10
  Service Fee (%) $0.00
  Grand Total    $16,304.10

Terms and Conditions
Business Terms
TCI’s Business Terms apply to all orders. View details at https://www.teachtci.com/tci-business-terms
 
How to Order
To expedite your order and ensure you receive the pricing quoted above, please include a copy of this quote with your purchase order.
Adjustments cannot be made after the order has been fulfilled. Place orders online at https://shop.teachtci.com or send using one of the
following options:

• Email: info@teachtci.com
• Fax: 800-343-6828
• Address: 1049 El Monte Ave Ste C #607, Mountain View CA 94040 (***New as of November 2021***)

License Contact
Set up information for all licenses purchased will be sent to the contact email above unless otherwise noted.
 
Shipping
Shipping and handling fees do not apply to teacher and student license-only products.
 
Print Subscriptions
If your order includes multi-year subscriptions to print materials, you must receive delivery of the full annual quantity for the duration
of your subscription. Any adjustments below the annual quantity cannot be used as a credit for future year shipments. Changes that
exceed the original annual quantity must be accompanied by a new purchase order.
 
Student Journal Bundles
If your order contains fewer than 20 multi-year student journal bundles for any program, journals for the entire duration of the bundle will
be shipped to you upfront.
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Sales Tax
If applicable, sales tax will be assessed when your order is processed. Actual amount will be calculated and added to the invoice based
on the delivery address.
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File:  204.12 
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PUBLIC COMMENT IN BOARD MEETINGS 

 

The board recognizes the importance of citizen participation in school district matters.  In 

order to assure citizens are heard and board meetings are conducted efficiently and in an 

organized manner, the board shall set time aside for public comment, [at a specific time 

during the meeting][ and] [prior to the discussion of each agenda item].  If the pressure 

of business or other circumstances dictate, the board president may decide to eliminate 

this practice at a particular meeting and will announce that decision at the beginning of 

the meeting.  The orderly process of the board meeting shall not be interfered with or 

disrupted.  Subjects for comment should involve areas within the board’s proper 

responsibility. 

 

The board has the discretion to limit the amount of time set aside for public comment.  

The board president shall specify the total amount of time available for public comment 

prior to opening the public comment period. If public comment is allowed prior to 

individual agenda items, that limit on the total comment period should also be defined.  

Individual comments will be limited to 5 minutes for each participant.  The board 

president will recognize these individuals to make their comments at the appropriate 

time.  Only those speakers recognized by the board president shall be allowed to speak.  

Comments by others are out of order.  If disruptive, the individual making the comments 

or another individual causing disruption may be asked to leave the board meeting. 

 

It is helpful if citizens wishing to address the board on a certain agenda item will notify 

the superintendent prior to the board meeting.   Citizens wishing to present petitions to 

the board relating to that item may do so at this time.  However, the board will only 

receive the petitions and will not act upon them or their contents. 

The board requires any member of the public desiring to address the body to identify 

himself or herself, including an address and the name of any organization 

represented by such person unless the board waives the address requirement to protect 

the security of the individual.   

 

Individuals who have a complaint about employees or students who have complaints 

shall follow policies 403.05 and 504.01 respectively.  The board will follow policy 

1005.01 in handling public complaints. 

 

Any written or printed materials to be circulated for a meeting of the school board must 

be submitted to the superintendent by the Wednesday preceding a Monday night meeting. 

Adding and such information will only be added to the agenda packet will be at the 

discretion of the superintendent after consultation with the board president. 

 

Legal Reference:  Nebraska Statute 84-1408 to 1414 

 

Cross Reference:  201.07 Board Member Liability 

    403.05 Public Complaints about Employees  
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Approved ______________ Reviewed ______________ Revised __________________ 



File:  204.12
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PUBLIC COMMENT IN BOARD MEETINGS

The board recognizes the importance of citizen participation in school district matters.  In 
order to assure citizens are heard and board meetings are conducted efficiently and in an 
organized manner, the board shall set time aside for public comment, [at a specific time 
during the meeting][ and] [prior to the discussion of each agenda item].  If the pressure 
of business or other circumstances dictate, the board president may decide to eliminate 
this practice at a particular meeting and will announce that decision at the beginning of 
the meeting.  The orderly process of the board meeting shall not be interfered with or 
disrupted.  Subjects for comment should involve areas within the board’s proper 
responsibility.

The board has the discretion to limit the amount of time set aside for public comment.  
The board president shall specify the total amount of time available for public comment 
prior to opening the public comment period. If public comment is allowed prior to 
individual agenda items, that limit on the total comment period should also be defined.  
Individual comments will be limited to 5 minutes for each participant.  The board 
president will recognize these individuals to make their comments at the appropriate 
time.  Only those speakers recognized by the board president shall be allowed to speak.  
Comments by others are out of order.  If disruptive, the individual making the comments 
or another individual causing disruption may be asked to leave the board meeting.

The board requires any member of the public desiring to address the body to identify
himself or herself, including an address and the name of any organization
represented by such person unless the board waives the address requirement to protect
the security of the individual.  

Individuals who have a complaint about employees or students who have complaints 
shall follow policies 403.05 and 504.01 respectively.  The board will follow policy 
1005.01 in handling public complaints.

Any written or printed materials to be circulated for a meeting of the school board must 
be submitted to the superintendent by the Wednesday preceding a Monday night meeting 
and such information will only be added to the agenda packet at the discretion of the 
superintendent after consultation with the board president.

Legal Reference: Nebraska Statute 84-1408 to 1414

Cross Reference: 201.07 Board Member Liability
403.05 Public Complaints about Employees

Approved ______________ Reviewed ______________ Revised __________________
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BUDGET ADOPTION PROCESS 

 

Members of the school district community shall have an opportunity to review and 

comment on the proposed budget at a public hearing held separately from any regularly 

scheduled meeting before the adoption of the proposed budget by the board. The public 

shall be apprised of the proposed budget for the school district by its publication in the 

newspaper of record and on the newspaper’s website, if it has one, at least 4 calendar 

days prior to the hearing, including the day of publication. The hearing shall not be 

limited by time and any member of the public who wishes to speak on the proposed 

budget statement must be allowed to address the board for a reasonable amount of time. 

Similarly, a Tax Request Hearing must be held on the same night or a later night as the 

Budget Hearing with 4 days prior notice. 

 

The board must make at least three copies of the proposed budget statement available to 

the public and shall make a presentation outlining key provisions of the proposed budget 

statement, including a comparison with the prior year's budget. 

 

The published hearing notice shall contain the following information: 

1. The certified taxable valuation under section 13-509 for the prior year;  

2. The certified taxable valuation under section 13-509 for the current year; 

3. The percentage increase or decrease in such valuations from the prior year to the 

current year; 

4. The dollar amount of the prior year's tax request;  

5. The property tax rate that was necessary to fund that tax request; 

6. The property tax rate that would be necessary to fund last year's tax request if applied 

to the current year's valuation; 

7. The proposed dollar amount of the tax request for the current year; 

8. The property tax rate that will be necessary to fund that tax request; 

9. The percentage increase or decrease in the property tax rate from the prior year to the 

current year; and 

10. The percentage increase or decrease in the total operating budget from the prior year 

to the current year. 

 

As stated below, if a District representative must attend a Joint Public Hearing, the 

budget resolution cannot be approved until after that hearing. If the board’s budget 

resolution setting its property tax request exceeds the district’s property tax request of the 

prior year, it shall include at a minimum the following information: 

1. Budget Resolution for the ____________________ School District; 

2. The property tax request for the 20__-__ year is $________________; 

3. The total assessed value of property differs from last year's total assessed value by 

____ percent. 

4. The tax rate that would fund the same amount of tax request as last year, when 

multiplied by the new total assessed value of property, would be $____ per $100 of 

assessed value. 

 

Approved ________________ Reviewed ______________ Revised ________________ 
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5. The ____________ School District proposes to adopt a property tax request that will 

cause its tax rate to be $____ per $100 of assessed value. 

6. Based on the proposed property tax request and changes in other revenue, the total  

 

Approved ________________ Reviewed ______________ Revised ________________ 

7.6.operating budget of the ____________ School District will exceed last year's by ____ 

percent. 

8.7.The record vote of the board in passing this resolution is _____. 

 

Prior to final adoption of the budget, if the district’s budget will increase its property tax 

more than the allowable growth percentage, it shall designate one representative to attend 

a Joint Public Hearing in the county in which the district’s central office is located. The 

hearing will be held after September 17th and before September 29th, after 6:00 p.m. The 

presentation will include items 1 through 76 above, and the following: 

• To obtain more information regarding the increase in the property tax request, 

citizens may contact the (name of district) at (telephone number and email address). 

 

The district shall send the required information to the county clerk by September 5th and 

the clerk shall notify the district of the date, time, and location of the joint public hearing. 

Publishing or posting notice of the meeting, along with the mailing of a postcard titled 

NOTICE OF PROPOSED TAX INCREASE to all affected property taxpayers, is the 

duty of the county assessor. The cost of creating and mailing the postcards, including 

staff time, materials, and postage, shall be divided among the political subdivisions 

participating in the joint public hearing. Any member of the public shall be allowed to 

speak at the joint public hearing and shall be given a reasonable amount of time to do so. 

 

The superintendent will ensure the budget is filed with and certified to the county levying 

board by September 30th with a copy of the adopted budget statement which complies 

with sections 13-518 to 13-522 or 79-1023 to 79-1030, together with the amount of the 

tax required to fund the adopted budget, setting out separately (a) the amount to be levied 

for the payment of principal or interest on bonds issued by the governing body and (b) the 

amount to be levied for all other purposes. Proof of publication shall be attached to the 

statements.  

 

A copy of the resolution setting a property tax request shall be certified and forwarded to 

the county clerk by October 15th. 

 

Legal Reference: Neb. Statute 13-506 

             77-1601.021632, 1633 

             79-1084 
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BUDGET ADOPTION PROCESS

Members of the school district community shall have an opportunity to review and 
comment on the proposed budget at a public hearing held separately from any regularly 
scheduled meeting before the adoption of the proposed budget by the board. The public 
shall be apprised of the proposed budget for the school district by its publication in the 
newspaper of record and on the newspaper’s website, if it has one, at least 4 calendar 
days prior to the hearing, including the day of publication. The hearing shall not be 
limited by time and any member of the public who wishes to speak on the proposed 
budget statement must be allowed to address the board for a reasonable amount of time. 
Similarly, a Tax Request Hearing must be held on the same night or a later night as the 
Budget Hearing with 4 days prior notice.

The board must make at least three copies of the proposed budget statement available to 
the public and shall make a presentation outlining key provisions of the proposed budget 
statement, including a comparison with the prior year's budget.

The published hearing notice shall contain the following information:
1. The certified taxable valuation under section 13-509 for the prior year; 
2. The certified taxable valuation under section 13-509 for the current year;
3. The percentage increase or decrease in such valuations from the prior year to the 

current year;
4. The dollar amount of the prior year's tax request; 
5. The property tax rate that was necessary to fund that tax request;
6. The property tax rate that would be necessary to fund last year's tax request if applied 

to the current year's valuation;
7. The proposed dollar amount of the tax request for the current year;
8. The property tax rate that will be necessary to fund that tax request;
9. The percentage increase or decrease in the property tax rate from the prior year to the 

current year; and
10. The percentage increase or decrease in the total operating budget from the prior year 

to the current year.

If the board’s budget resolution setting its property tax request exceeds the district’s 
property tax request of the prior year, it shall include at a minimum the following 
information:
1. Budget Resolution for the ____________________ School District;
2. The property tax request for the 20__-__ year is $________________;
3. The total assessed value of property differs from last year's total assessed value by 

____ percent.
4. The tax rate that would fund the same amount of tax request as last year, when 

multiplied by the new total assessed value of property, would be $____ per $100 of 
assessed value.

Approved ________________ Reviewed ______________ Revised ________________
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5. The ____________ School District proposes to adopt a property tax request that will 
cause its tax rate to be $____ per $100 of assessed value.

6. Based on the proposed property tax request and changes in other revenue, the total 
operating budget of the ____________ School District will exceed last year's by ____ 
percent.

7. The record vote of the board in passing this resolution is _____.

If the district’s budget will increase its property tax more than the allowable growth 
percentage, it shall designate one representative to attend a Joint Public Hearing in the 
county in which the district’s central office is located. The hearing will be held after 
September 17th and before September 29th, after 6:00 p.m. The presentation will include 
items 1 through 6 above, and the following:
• To obtain more information regarding the increase in the property tax request, 

citizens may contact the (name of district) at (telephone number and email address).

The district shall send the required information to the county clerk by September 5th and 
the clerk shall notify the district of the date, time, and location of the joint public hearing. 
Publishing or posting notice of the meeting, along with the mailing of a postcard titled 
NOTICE OF PROPOSED TAX INCREASE to all affected property taxpayers, is the 
duty of the county assessor. The cost of creating and mailing the postcards, including 
staff time, materials, and postage, shall be divided among the political subdivisions 
participating in the joint public hearing. Any member of the public shall be allowed to 
speak at the joint public hearing and shall be given a reasonable amount of time to do so.

The superintendent will ensure the budget is filed with and certified to the county levying 
board by September 30th with a copy of the adopted budget statement which complies 
with sections 13-518 to 13-522 or 79-1023 to 79-1030, together with the amount of the 
tax required to fund the adopted budget, setting out separately (a) the amount to be levied 
for the payment of principal or interest on bonds issued by the governing body and (b) the 
amount to be levied for all other purposes. Proof of publication shall be attached to the 
statements. 

A copy of the resolution setting a property tax request shall be certified and forwarded to 
the county clerk by October 15th.

Legal Reference: Neb. Statute 13-506
         77-1632, 1633
         79-1084
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CONSTRUCTION PLANS AND SPECIFICATIONS 

 

The board may engage the services of consultants or other personnel to study the needs of 

the school district's buildings and sites in providing the education program.  The results 

of these services will be considered in planning the education program and in making 

decisions about the improvement and acquisition of additional buildings and sites. 

 

In any construction involving architecture or engineering with a cost contemplated to 

exceed $100118,000, and an amount as periodically adjusted by state statute, the board 

shall engage an architect, a professional engineer, or a person or persons under the direct 

supervision of an architect or professional engineer to prepare the plans, specifications 

and estimates for the construction. 

 

It shall be the responsibility of the superintendent to make a recommendation to the board 

regarding the need for such services and who should perform such services for the board. 

 

Buildings considered for purchase or construction by the board or currently owned by the 

school district and used for the education program must meet, or upon improvement be 

able to meet, the specifications set by the board.  The board shall make this 

determination. 

 

Prior to construction or renovation of buildings and sites the board shall make a 

determination of the method by which it will obtain construction services.  If the board 

elects by a seventy-five percent affirmative vote to use the Construction Management at 

Risk or Design-Build methods rather than the traditional Design-Bid-Build method, 

policies for that respective method must be established prior to selecting the construction 

services provider. 

 

Prior to remodeling or other construction of buildings and sites, the board may appoint a 

committee of consultants, employees, citizens, or others to assist the board in developing 

the specifications for the new or improved buildings and sites.  These specifications shall 

be consistent with the education program, and they shall provide the architect with the 

information necessary to determine what is expected from the facility.  It shall be within 

the discretion of the board to determine whether a committee shall be appointed. 

 

It shall be the responsibility of the superintendent to make a recommendation to the board 

regarding the specifications of buildings and sites. 

 

Legal Reference: Neb. Statute 81-3445 

 

Cross Reference: 104 Educational and Operational Planning 

 

 

 

Approved _______________ Reviewed _______________ Revised ________________ 
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CONSTRUCTION PLANS AND SPECIFICATIONS

The board may engage the services of consultants or other personnel to study the needs of 
the school district's buildings and sites in providing the education program.  The results 
of these services will be considered in planning the education program and in making 
decisions about the improvement and acquisition of additional buildings and sites.

In any construction involving architecture or engineering with a cost contemplated to 
exceed $118,000, and an amount as periodically adjusted by state statute, the board shall 
engage an architect, a professional engineer, or a person or persons under the direct 
supervision of an architect or professional engineer to prepare the plans, specifications 
and estimates for the construction.

It shall be the responsibility of the superintendent to make a recommendation to the board 
regarding the need for such services and who should perform such services for the board.

Buildings considered for purchase or construction by the board or currently owned by the 
school district and used for the education program must meet, or upon improvement be 
able to meet, the specifications set by the board.  The board shall make this 
determination.

Prior to construction or renovation of buildings and sites the board shall make a 
determination of the method by which it will obtain construction services.  If the board 
elects by a seventy-five percent affirmative vote to use the Construction Management at 
Risk or Design-Build methods rather than the traditional Design-Bid-Build method, 
policies for that respective method must be established prior to selecting the construction 
services provider.

Prior to remodeling or other construction of buildings and sites, the board may appoint a 
committee of consultants, employees, citizens, or others to assist the board in developing 
the specifications for the new or improved buildings and sites.  These specifications shall 
be consistent with the education program, and they shall provide the architect with the 
information necessary to determine what is expected from the facility.  It shall be within 
the discretion of the board to determine whether a committee shall be appointed.

It shall be the responsibility of the superintendent to make a recommendation to the board 
regarding the specifications of buildings and sites.

Legal Reference: Neb. Statute 81-3445

Cross Reference: 104 Educational and Operational Planning

Approved _______________ Reviewed _______________ Revised ________________
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BIDS AND AWARDS FOR CONSTRUCTION CONTRACTS 

 

Public, competitive sealed bids are required for construction projects, including 

renovation and repair, with a cost exceeding $100109,000 and an amount as periodically 

adjusted by state statute.  This does not apply to the acquisition of existing buildings, 

purchase of new sites or site expansions by the district.  The sealed bids shall be opened 

in public on the date and hour as advertised. 

 

The award of construction contracts will, generally, be made to the lowest responsible 

bidder.  The board, in its discretion, after considering factors relating to the construction, 

including, but not limited to, the cost of the construction, availability of service and/or 

repair, completion date, and any other factors deemed relevant by the board, may choose 

a bid other than the lowest bid.  Resident bidders of the state of Nebraska may be given 

preference over nonresident bidders in some instances according to state statutes.  The 

board shall have the right to reject any or all bids, or any part of the bids, to waive 

informalities, and to enter into the contract or contracts deemed to be in the best interests 

of the school district. 

 

It shall be the responsibility of the superintendent to make a recommendation 

accompanied by supportive reasoning to the board for construction contract bids. 

 

The district will require the successful bidder to submit a performance labor and material 

payment bond for an amount not less than the contract price on any project with a total 

cost of more than ten thousand dollars. 

 

Legal Reference: Neb. Statute 73-101 et seq. 

             52-118 

  

Cross Reference: 706 Expenditures 
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BIDS AND AWARDS FOR CONSTRUCTION CONTRACTS

Public, competitive sealed bids are required for construction projects, including 
renovation and repair, with a cost exceeding $109,000 and an amount as periodically 
adjusted by state statute.  This does not apply to the acquisition of existing buildings, 
purchase of new sites or site expansions by the district.  The sealed bids shall be opened 
in public on the date and hour as advertised.

The award of construction contracts will, generally, be made to the lowest responsible 
bidder.  The board, in its discretion, after considering factors relating to the construction, 
including, but not limited to, the cost of the construction, availability of service and/or 
repair, completion date, and any other factors deemed relevant by the board, may choose 
a bid other than the lowest bid.  Resident bidders of the state of Nebraska may be given 
preference over nonresident bidders in some instances according to state statutes.  The 
board shall have the right to reject any or all bids, or any part of the bids, to waive 
informalities, and to enter into the contract or contracts deemed to be in the best interests 
of the school district.

It shall be the responsibility of the superintendent to make a recommendation 
accompanied by supportive reasoning to the board for construction contract bids.

The district will require the successful bidder to submit a performance labor and material 
payment bond for an amount not less than the contract price on any project with a total 
cost of more than ten thousand dollars.

Legal Reference: Neb. Statute 73-101 et seq.
         52-118

Cross Reference: 706 Expenditures

Approved ______________ Reviewed ______________ Revised _______________
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SEIZURE SAFE SCHOOLS

In any district school with at least one student identified as having a seizure disorder, if 
the student’s parent/guardian and health care provider have worked with the school to 
develop a seizure action plan that school shall have at least one employee who has met 
the training requirements necessary to administer or assist with the self-administration of 
a seizure rescue medication or medication prescribed to treat seizure disorder symptoms 
as approved by the United States Food and Drug Administration.

The training shall include instruction in administering seizure medications, recognizing 
the signs and symptoms of seizures, and responding to such signs and symptoms with the 
appropriate steps.

Prior to the administration of a seizure rescue medication or medication prescribed to 
treat seizure disorder symptoms by a school employee, a student's parent or guardian 
shall:

1. Provide the school with a written authorization to administer the medication at 
school;

2. Provide a written statement from the student's health care practitioner containing the 
following information:
a. The student's name;
b. The name and purpose of the medication;
c. The prescribed dosage;
d. The route of administration;
e. The frequency that the medication may be administered; and
f. The circumstances under which the medication may be administered.

3. Provide the medication to the school in its unopened, sealed package with the intact 
label affixed by the dispensing pharmacy; and

4. Collaborate with school employees to create a seizure action plan.

If specified in a student's seizure action plan, such student shall be permitted to possess 
the supplies, equipment, and medication necessary to treat a seizure disorder in 
accordance with such seizure action plan.

The authorization, statement, and seizure action plan required for each student shall be 
kept on file in the office of the school nurse or school administrator.

Each seizure action plan shall be distributed to any school personnel or volunteers 
responsible for the supervision or care of the student for whom such seizure action plan 
was created.
Approved _______________ Reviewed _______________ Revised ________________
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Any authorization provided by a parent or guardian shall be effective only for the school 
year in which it is provided and shall be renewed each following school year.

For all schools in the district regardless of whether any students are identified as having a 
seizure disorder, each certificated school employee shall participate in a minimum of one 
hour of self-study review of seizure disorder materials at least once in every two school 
years.

Schools or school employees who act in compliance with the Seizure Safe Schools Act 
shall not be liable for damages related to the care of a student's seizure disorder unless 
such damages resulted from an act of willful or wanton misconduct by the school or 
school employee nor shall school employees be subject to any disciplinary proceeding 
related to an act taken in compliance with the Seizure Safe Schools Act unless such 
action constitutes willful or wanton misconduct.

Legal Reference: Neb. Statute 79-3201 to 3207
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5003
Admission of Part-Time Students 

A student may be permitted to enroll on a part-time basis pursuant to this policy 
and applicable curricular practices when enrollment is appropriate for reasons 
that include but are not limited to the following: the student attends another 
education institution on a part-time basis; is enrolled for a limited number of 
credit hours needed to graduate; has a modified schedule because of a disability 
or as part of an individualized education plan; or is a student who resides in the 
school district but attends a private, denominational, or parochial school or a 
school that elects not to meet accreditation or approval requirements (referred 
to herein as an exempt school student or an exempt school, respectively). 

Application for Enrollment.  The parent or guardian of an exempt school 
student who is of appropriate age to attend school, resides in the school district, 
has not graduated from high school, and has not received a graduate 
equivalency diploma must meet all of the district’s admission requirements and 
file an application for enrollment on forms provided by the school district by 
_____________ of the year of enrollment.  For second semester high school 
courses, the application must be filed by _____________.  For students who 
move into the district mid-semester, the application must be filed within 20 days 
of moving into the district.  The administration shall review the application, 
determine whether to approve or deny it, notify the parent or guardian, and 
schedule enrollment at an educationally appropriate time in the building or 
attendance center of the administration’s choice.  Enrollment does not carry over 
from one school year to the next, and the parent or guardian of an exempt school 
student must apply for enrollment each school year.

Limitations Based on Resources.  The enrollment of exempt school students 
is subject to limitations established by the district for grades, classes, courses, 
and programs based on the limited resources available to the school district.  
Full-time students shall be given priority for enrollment in grades, classes, 
courses, and programs.

Placement of Students.  Exempt school students shall be placed in courses for 
which they have adequate preparation, and which are determined to be 
educationally appropriate based on criteria that include, but are not limited to 
the student’s age, achievement test scores, academic record, evaluation by 
school personnel and any other standards used by the district for the placement 
of students.

Grades and Academic Honors.  Exempt school students shall receive grades, 
report cards, and transcripts, but shall not be eligible to graduate, receive a 
diploma or qualify for class ranking unless they meet all district requirements for 
such including earning a sufficient number of credit hours and semesters of 
attendance.
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Applicability of School Rules.  Exempt school students are subject to all rules 
and standards of the board of education and administration as set forth in policy, 
handbooks or other communications, as well as the rules and directives of the 
building administration and teaching personnel.  They must remain on the school 
campus during scheduled classes but must leave the school campus when not 
engaged in a course or course-related activity unless the course or course-
activity requires their presence, or the building principal approves their 
presence.  Students who violate school policies, rules, or directives shall be 
subject to disciplinary procedures up to and including suspension and expulsion.

Extracurricular Sports and Activities.  Students who are enrolled in a private, 
denominational or parochial school may not participate in extracurricular sports 
and activities sponsored by the public school district if they participate in 
extracurricular sports and activities offered by the private, denominational or 
parochial school.  Exempt school students may participate in extracurricular 
sports and activities if they are enrolled in at least 10 credit hours per semester.  
Exempt school students who are not enrolled in at least 10-credit hours may not 
participate in extracurricular sports and activities.  All part-time students must 
meet all other eligibility requirements set by the board, administration and 
coach/sponsor prior to participating in the sport or activity. 

Exempt school students who transfer into the district will be considered a 
transfer student and shall be ineligible for varsity competition for ninety school 
days unless the home school is located in the same school district as the high 
school to which the student is transferring.  

The school district will determine whether credits awarded to exempt transfer 
students will be accepted for the purpose of eligibility for extracurricular sports 
and activities pursuant to the board’s policy on Grade Placement and Academic 
Credits of Transfer Students.

Transportation. Part-time school students are not entitled to transportation or 
reimbursement for transportation by virtue of their status as part-time students.

Option Enrollment.  Students may not enroll on a part-time basis pursuant to 
the school’s option enrollment program. 

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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Full-Time and Part-Time Enrollment 5111.6

Full Time Enrollment

Students must be enrolled in Chadron Public Schools on a full-time basis.  Full-time basis is defined 
as attending classes for the full instructional day within the public school system.

Exceptions are permitted only for: 
1. enrolled students attending another state accredited institution such as a vocational-

technical school or a college or university for school credit; 
2. enrolled students taking the limited number of credits needed to graduate in the school 

year;
3. enrolled students in need of modified school attendance as an accommodation for a 

disability or similar unique circumstance; 
4. enrolled students receiving special education services where the student’s IEP 

requires a modified schedule, or non-enrolled students receiving special education 
services or other legally mandated services required to be provided to eligible resident 
children under state and federal laws and regulations; 

5. students from other school districts participating in programs offered by the District 
pursuant to an interlocal agreement or other arrangement approved by the School 
Board; and 

6. non-public school students in accordance with the policies and procedures set forth in 
this policy.  

Part-Time Enrollment of Non-Public School Students 

The School Board shall allow the part-time enrollment of students who are residents of the school 
district and who are also enrolled in a private, denominational, or parochial school or in a school 
which elects pursuant to section 79-1601 not to meet accreditation or approval requirements.  Such 
students are referred to herein as “non-public school students.”

The School Board establishes the following guiding principles for enrollment of non-public school 
students:

1. The primary school for a non-public school student is the student’s private, 
denominational, parochial or home school. 

2. Enrollment of a non-public school student in Chadron Public Schools is allowed for the 
purpose of providing enhanced educational opportunities not otherwise available to the 
non-public school student. It is not to supplant programming of the student’s primary 
school. 

3. Non-public school students are not to be given priority over full-time students.
4. Non-public school students are to be enrolled only in programs or courses that are 

educationally appropriate for the student.
5. Enrollment of non-public school students is not to negatively affect the educational 

services to be provided to full-time students.

The School Board establishes the following specific policies and procedures for enrollment of non-
public school students.  In the event the specific policies and procedures require interpretation or 
do not fully resolve an issue, the above established guiding principles are to be considered. 



Non-Public School Student Enrollment Application Procedures.

1. Application.  Parent or guardian must submit an Application of Non-Public 
School Student for Part-Time Enrollment to the principal of the school the 
student desires to attend.

2. Deadline for Applications. The application must be received by August 1st 
preceding the school year the student wishes to enroll.  

1. Change of Residence Exception:  The application deadline for a 
student who becomes a resident of the District after the school year 
has commenced is: 20 calendar days after the student becomes a 
resident of the District.  The principal may delay enrollment until the 
next following quarter or semester starts, or at such other time as 
determined to be educationally appropriate.

2. High School Course Exception:  The application deadline for a student 
who desires to enroll in a second semester high school course is 
December 1st. 

1. Action on Applications. The principal will review the application and will notify 
the parent of the approval or denial of the application within 2 weeks of receipt 
of the application or 2 weeks prior to the start of school or 2 weeks prior to the 
start of the next semester, whichever is later.  

1. Appeals. The parent or guardian may appeal the principal’s action to deny their 
application. Any such appeal must be submitted to the Superintendent within 
14 calendar days from the date of the principal’s action.  The appeal shall be 
in writing and shall be decided on the basis of the written submission.  The 
Superintendent may request the parent or guardian to provide further 
explanation or information and the appeal may be denied in the event the 
parent or guardian fails to fully respond on a timely basis. The Superintendent 
shall decide the appeal within 10 calendar days of the submission of the 
appeal. The Superintendent may make a decision later than the 10 days in the 
event good reason for delay exists. Good reason includes but is not limited to 
the Superintendent being unable to gather the information the Superintendent 
determines necessary to make the decision within the decision period.

5. Annual Applications. Part-time enrollment is determined annually.  Application 
must be made each school year.  There will be no guarantee that enrollment will be 
continued from one year to the next.

A. Non-Public School Student Admission

1. Admission Requirements. Students must meet the normal admission 
requirements. This includes the requirements that the student: be a resident 
of the District, be of school attendance age and not have graduated or have 
received a GED. 



1. Admission Process. Students must complete the normal enrollment process 
and forms required by the District and/or the building for enrollment of all 
children. This includes the requirements relating to: birth certificates, 
immunizations, physical examinations, and visual evaluations.

A. Non-Public School Student Enrollment Standards

1. Maximum Enrollment. Students may not enroll in more than 2 middle school or 
high school courses during any one semester.  Elementary students may not 
enroll in programming of greater than 90 minutes of instruction each day. 

1. Capacity Limits. Enrollment will be subject to classroom capacity limits.  Any 
grade level, program, or course, which has been determined to be at capacity 
for option enrollment purposes shall not be available for non-public school 
students. The building principals and counselors shall also establish capacity 
limits for classroom, programs, and courses each semester. Students will not 
be permitted to enroll in courses beyond the established capacity limits. 

1. Integrated Courses. Students must meet prerequisite requirements to be 
enrolled in a course by appropriate credits earned through an accredited 
program.  The principal may on a discretionary basis allow prerequisite 
requirements to be satisfied where the student provides reasonable indications 
that the academic criteria have been met, such as results from achievement 
tests or other indications of adequate preparation.

1. Educationally Appropriate Programs and Courses. Students will not be 
allowed to enroll in programs or courses, which the school administration 
determines to not be educationally appropriate for the student. Determination 
of whether a program or course is educationally appropriate will be made 
based on the standards the District uses for making academic placement 
decisions.

1. Essential versus Non-Essential Elective Courses. Non-public school students 
are not permitted to enroll in essential courses. Essential courses are those, 
which are required to be offered by the student’s private, denominational, 
parochial or home school.  For non-public school students attending an 
approved school, essential courses are:  language arts, social studies, 
science, mathematics, vocational education, foreign language, visual and 
performing arts, and personal health and physical fitness.   For non-public 
school students attending an exempt school, essential courses consist of a 
sequential program of instruction designed to lead to basic skills in the 
language arts, mathematics, science, social studies, and health.  A non-public 
school student will not be precluded by this provision from enrolling in non-
essential elective courses or essential courses not offered by the non-public 
school which the student attends.

A. Non-Public School Student Policies

1. General Standard. Non-public school students who are enrolled part-time are 
to be subject to the same standards as full-time enrolled students except 
where appropriate to reflect their part-time status.  



1. No Partial Part-Time Enrollment.  Students must apply for enrollment and 
attend the entire school year for which enrollment is made or, for high school 
courses, for the full length of the course. Once enrolled, part-time students will 
be required to participate in all activities, programs, and tests related to the 
program or course for which the student is enrolled, including as applicable 
State or District-wide assessments, as full-time students. 

1. Student Conduct Policies. Students enrolled on a part-time basis shall be 
required to follow all school policies that apply to other students at any time 
the part-time student is present on school grounds or at a school-sponsored 
activity or athletic event.  This includes the District’s student conduct policies. 
Students enrolled on a part-time basis shall be subject to discipline, including 
suspension or expulsion, for violation of student conduct rules.

1. Attendance. Students enrolled on a part-time basis are not exempt from the 
compulsory attendance laws or from the District’s attendance policies. 
Students who engage in excessive absenteeism as defined in Board policy are 
to be reported under the truancy laws.  

1. Presence on School Grounds.  Students enrolled on a part-time basis are to 
be present on school grounds during the school day only at the times required 
for their attendance in the program or course in which they are enrolled. 
Exceptions may be made at the discretion of the principal or the principal’s 
designee. Students must sign in and out of the school by following the building 
level procedure. Students are responsible for being aware of any changes in 
the school schedule during inclement weather or for other reasons.

1. Transportation. Students enrolled on a part-time basis are not entitled to 
transportation or transportation reimbursement.

1. Academic Honors. Students enrolled on a part-time basis will not be eligible to 
graduate or receive a diploma from the District or receive academic honors 
(for example, class rank and honor roll) except to the extent the student meets 
all requirements of the District’s policies for such, including attainment of 
minimum credits and semesters of attendance. 

1. Extracurricular Activities.  Students enrolled on a part-time basis may be 
permitted, at the discretion of the principal and athletic director, to participate 
in extracurricular activities.  Participation in activities that are subject to the 
bylaws of the Nebraska School Activities Association (NSAA) will be limited to 
those students who meet the NSAA bylaws. 

Related Policies:  
Policy 5111.5 Students from Home Schools or Non-approved Schools
Policy 5116.2 Transfers from Non-accredited Schools (includes Home Schools)
Policy 5127 Graduation Ceremonies and Activities
Policy 5135 Requirements for Student Activities
Policy 6146.4 Exemption of High School Credit for Initial Placement

Adopted:  July 27, 2006 Reviewed:  3-21-22 Chadron Public Schools
Amended: July 10, 2017 Chadron, Nebraska
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FULL-TIME AND PART-TIME ENROLLMENT 

 

Full-Time Enrollment 

 

Students must be enrolled in Mitchell Public Schools on a full-time basis. Full-time basis 

is defined as attending classes for the full instructional day within the public school 

system. 

 

Exceptions are permitted only for: 

 

1. enrolled students attending another state accredited institution such as a vocational-

technical school or a college or university for school credit; 

2. enrolled students taking the limited number of credits needed to graduate in the 

school year; 

3. enrolled students in need of modified school attendance as an accommodation for a 

disability or similar unique circumstance; 

4. enrolled students receiving special education services where the student's IEP 

requires a modified schedule, or non-enrolled students receiving special education 

services or other legally mandated services required to be provided to eligible resident 

children under state and federal laws and regulations; 

5. students from other school districts participating in programs offered by the District 

pursuant to an interlocal agreement or other arrangement approved by the School 

Board; and 

6. non-public school students in accordance with the policies and procedures set forth in 

this policy. 

 

Part-Time Enrollment of Non-Public School Students 

 

The School Board shall allow the part-time enrollment of students who are residents of 

the school district and who are also enrolled in a private, denominational, or parochial 

school or in a school which elects pursuant to section 79-1601 not to meet accreditation 

or approval requirements. Such students are referred to herein as "non-public school 

students." 

 

The School Board establishes the following guiding principles for enrollment of non-

public school students: 

 

1. The primary school for a non-public school student is the student's private, 

denominational, parochial or home school. 

2. Enrollment of a non-public school student in Mitchell Public Schools is allowed for 

the purpose of providing enhanced educational opportunities not otherwise available 

to the non-public school student. It is not to supplant programming of the student's 

primary school. 

 

 

Approved ________________ Reviewed _______________ Revised ________________ 
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3. Non-public school students are not to be given priority over full-time students. 

4. Non-public school students are to be enrolled only in programs or courses that are 

educationally appropriate for the student. 

5. Enrollment of non-public school students is not to negatively affect the educational 

services to be provided to full-time students. 

 

The School Board establishes the following specific policies and procedures for 

enrollment of non-public school students. In the event the specific policies and 

procedures require interpretation or do not fully resolve an issue, the above established 

guiding principles are to be considered. 

 

A. Non-Public School Student Enrollment Application Procedures. 

 

1. Application. Parent or guardian must submit an Application of Non-Public 

School Student for Part-Time Enrollment to the principal of the school the 

student desires to attend. 

 

2. Deadline for Applications. The application must be received by August 1
st
 

preceding the school year the student wishes to enroll. 

 

a. Change of Residence Exception: The application deadline for a student 

who becomes a resident of the District after the school year has 

commenced is: 20 calendar days after the student becomes a resident of 

the District. The principal may delay enrollment until the next following 

quarter or semester starts, or at such other time as determined to be 

educationally appropriate. 

b. High School Course Exception: The application deadline for a student 

who desires to enroll in a second semester high school course is December 

1
st
. 

 

3. Action on Applications. The principal will review the application and will 

notify the parent of the approval or denial of the application within 2 weeks of 

receipt of the application or 2 weeks prior to the start of school or 2 weeks 

prior to the start of the next semester, whichever is later. 

 

4. Appeals. The parent or guardian may appeal the principal's action to deny 

their application. Any such appeal must be submitted to the Superintendent 

within 14 calendar days from the date of the principal's action. The appeal 

shall be in writing and shall be decided on the basis of the written submission. 

The Superintendent may request the parent or guardian to provide further 

explanation or information and the appeal may be denied in the event the 

parent or guardian fails to fully respond on a timely basis. The Superintendent 

shall decide the appeal within 10 calendar days of the submission of the 

appeal. The Superintendent may make a decision later than the 10 days in the 

event good reason for delay exists. Good reason! includes but is not limited to 
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the Superintendent being unable to gather the information the Superintendent 

determines necessary to make the decision within the decision period. 

 

5. Annual Applications. Part-time enrollment is determined annually. 

Application must be made each school year. There will be no guarantee that 

enrollment will be continued from one year to the next. 

 

B. Non-Public School Student Admission 

 

1. Admission Requirements. Students must meet the normal admission 

requirements. This include the requirements that the student: be a resident of 

the District, be of school attendance age and not have graduated or have 

received a GED. 

 

2. Admission Process. Students must complete the normal enrollment process 

and forms required by the District and/or the building for enrollment of all 

children. This includes the requirements relating to: birth certificates, 

immunizations, physical examinations, and visual evaluations. 

 

C. Non-Public School Student Enrollment Standards 

 

Maximum Enrollment. Students may not enroll in more than 2 middle school or high 

school courses during any one semester. Elementary students may not enroll in 

programming of greater than 90 minutes of instruction each day. A student who is 

attending an exempt school and who is enrolled on a part-time basis in the District's 

middle school or high school will be permitted to enroll in 20 semester credit hours of 

classes in the event the student has an interest in participating in extracurricular activities. 

 

Capacity Limits. Enrollment will be subject to capacity limits. Any grade level, program, 

or course which has been determined to be at capacity for option enrollment purposes 

shall not be available for non-public school students. The middle school principal and 

counselor shall also establish capacity limits for particular courses each semester. 

Students will not be permitted to enroll in courses beyond the established capacity limits. 

 

Integrated Courses. Students must meet prerequisite requirements to be enrolled in a 

course by appropriate credits earned through an accredited program. The principal may 

on a discretionary basis allow prerequisite requirements to be satisfied where the student 

provides reasonable indications that the academic criteria have been met, such as results 

from achievement tests or other indications of adequate preparation. 

 

Educationally Appropriate Programs and Courses. Students will not be allowed to enroll 

in programs or courses which the school administration determine to not be educationally 

appropriate for the student. Determination of whether a program or course is 

educationally appropriate will be made based on the standards the District uses for 

making academic placement decisions. 
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Essential versus Non-Essential Elective Courses. Non-public school students are not 

permitted to enroll in essential courses. Essential courses are those which are required to 

be offered by the student's private, denominational, parochial or home school. For non-

public school students attending an approved school, essential courses are: language arts, 

social studies, science, mathematics, vocational education, foreign language, visual and 

performing arts, and personal health and physical fitness. For non-public school students 

attending an exempt school, essential courses consist of a sequential program of 

instruction designed to lead to basic skills in the language arts, mathematics, science, 

social studies, and health. A non-public school student will not be precluded by this 

provision from enrolling in non-essential elective courses. 

 

D. Non-Public School Student Policies 

 

General Standard. Non-public school students who are enrolled part-time are to be 

subject to the same standards as full-time enrolled students except where appropriate to 

reflect their part-time status. 

 

Building assignment. Students must enroll in the attendance center that serves the 

student's residence, provided that the administration reserves the authority to make a 

different attendance center assignment. A student may request assignment to an 

attendance center other than that of the student's residence under the intra-district transfer 

procedures. 

 

No Partial Part-Time Enrollment. Students must apply for enrollment and attend the 

entire school year for which enrollment is made or, for high school courses, for the full 

length of the course. Once enrolled, part-time students will be required to participate in 

all activities, programs, and tests related to the program or course for which the student is 

enrolled, including as applicable State or District wide assessments, as full-time students. 

 

Student Conduct Policies. Students enrolled on a part-time basis shall be required to 

follow all school policies that apply to other students at any time the part-time student is 

present on school grounds or at a schoolsponsored activity or athletic event. This includes 

the District's student conduct policies. Students enrolled on a part-time basis shall be 

subject to discipline, including suspension or expulsion, for violation of student conduct 

rules. 

 

Attendance. Students enrolled on a part-time basis are not exempt from the compulsory 

attendance laws or from the District's attendance policies. Students who engage in 

excessive absenteeism as defined in Board policy are to be reported under the truancy 

laws. 

 

Presence on School Grounds. Students enrolled on a part-time basis are to be present on 

school grounds during the school day only at the times required for their attendance in the 

program or course in which they are enrolled. Exceptions may be made in the discretion 

of the principal or the principal's designee. Students must sign in and out of the school by 
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following the building level procedure. Students are responsible for being aware of any 

changes in the school schedule during inclement weather or for other reasons. 

 

Transportation. Students enrolled on a part-time basis are not entitled to transportation or 

transportation reimbursement. Full-time students will be given first consideration for 

parking on the high school campus. 

 

Academic Honors. Students enrolled on a part-time basis will not be eligible to graduate 

or receive a diploma from the District or receive academic honors (for example, class 

rank and honor roll) except to the extent the student meets all requirements of the 

District's policies for such, including attainment of minimum credits and semesters of 

attendance. 

 

Extracurricular Activities. Students enrolled on a part-time basis may be permitted in the 

discretion of the principal and athletic director to participate in extracurricular activities. 

Participation in activities that are subject to the bylaws of the Nebraska School Activities 

Association (NSAA) will be limited to those students who meet the NSAA bylaws. 

 

Cross Reference: 502 Student Admissions 

504 Student Rights and Responsibilities 

   505 Student Discipline 

   506 Student Activities 

   508 Student Health and Well-Being 

   611  Academic Achievement 

 



POLICY NO. 5005- STUDENT ENROLLMENT FULL-TIME AND PART-TIME ENROLLMENT

Full Time Enrollment

Students must be enrolled in Bayard Public Schools on a full-time basis.  Full-time basis is 
defined as attending classes for the full instructional day within the public school system.

Exceptions are permitted only for: 

1. enrolled students attending another state accredited institution such as a vocational-
technical school or a college or university for school credit; 

2. enrolled students taking the limited number of credits needed to graduate in the 
school year;

3. enrolled students in need of modified school attendance as an accommodation for a 
disability or similar unique circumstance; 

4. enrolled students receiving special education services where the student’s IEP 
requires a modified schedule, or non-enrolled students receiving special education 
services or other legally mandated services required to be provided to eligible resident 
children under state and federal laws and regulations; 

5. students from other school districts participating in programs offered by the District 
pursuant to an interlocal agreement or other arrangement approved by the School 
Board; and 

6. non-public school students in accordance with the policies and procedures set forth in 
this policy.  

Part-Time Enrollment of Non-Public School Students 

The School Board shall allow the part-time enrollment of students who are residents of the 
school district and who are also enrolled in a private, denominational, or parochial school or in a 
school which elects pursuant to section 79-1601 not to meet accreditation or approval 
requirements.  Such students are referred to herein as “non-public school students.”



The School Board establishes the following guiding principles for enrollment of non-public 
school students:

(1) The primary school for a non-public school 
student is the student’s private, denominational, 
parochial or home school. 

(2) Enrollment of a non-public school student in 
[Name] Public Schools is allowed for the purpose 
of providing enhanced educational opportunities 
not otherwise available to the non-public school 
student. It is not to supplant programming of the 
student’s primary school. 

(3) Non-public school students are not to be given 
priority over full-time students.

(4) Non-public school students are to be enrolled 
only in programs or courses that are 
educationally appropriate for the student.

(5) Enrollment of non-public school students is not 
to negatively affect the educational services to be 
provided to full-time students.

The School Board establishes the following specific policies and procedures for enrollment of 
non-public school students.  In the event the specific policies and procedures require 
interpretation or do not fully resolve an issue, the above established guiding principles are to be 
considered. 

A. Non-Public School Student Enrollment Application Procedures.

1. Application.  Parent or guardian must submit an Application of 
Non-Public School Student for Part-Time Enrollment to the 
principal of the school the student desires to attend.



2. Deadline for Applications. The application must be received by 
August 1st preceding the school year the student wishes to 
enroll.  

a. Change of Residence Exception:  The application 
deadline for a student who becomes a resident of the 
District after the school year has commenced is: 20 
calendar days after the student becomes a resident of 
the District.  The principal may delay enrollment until 
the next following quarter or semester starts, or at such 
other time as determined to be educationally 
appropriate.

b. High School Course Exception:  The application 
deadline for a student who desires to enroll in a second 
semester high school course is December 1st. 

3. Action on Applications. The principal will review the 
application and will notify the parent of the approval or denial 
of the application within 2 weeks of receipt of the application 
or 2 weeks prior to the start of school or 2 weeks prior to the 
start of the next semester, whichever is later.  

4. Appeals. The parent or guardian may appeal the principal’s 
action to deny their application. Any such appeal must be 
submitted to the Superintendent within 14 calendar days from 
the date of the principal’s action.  The appeal shall be in 
writing and shall be decided on the basis of the written 
submission.  The Superintendent may request the parent or 
guardian to provide further explanation or information and the 
appeal may be denied in the event the parent or guardian fails 
to fully respond on a timely basis. The Superintendent shall 
decide the appeal within 10 calendar days of the submission of 
the appeal. The Superintendent may make a decision later than 
the 10 days in the event good reason for delay exists. Good 
reason includes but is not limited to the Superintendent being 



unable to gather the information the Superintendent determines 
necessary to make the decision within the decision period.

5. Annual Applications. Part-time enrollment is determined 
annually.  Application must be made each school year.  There 
will be no guarantee that enrollment will be continued from 
one year to the next.

B. Non-Public School Student Admission

1. Admission Requirements. Students must meet the normal 
admission requirements. This includes the requirements that 
the student: be a resident of the District, be of school 
attendance age and not have graduated or have received a 
GED. 

2. Admission Process. Students must complete the normal 
enrollment process and forms required by the District and/or 
the building for enrollment of all children. This includes the 
requirements relating to: birth certificates, immunizations, 
physical examinations, and visual evaluations.

C. Non-Public School Student Enrollment Standards

1. Maximum Enrollment. Students may not enroll in more than 2 
middle school or high school courses during any one semester.  
Elementary students may not enroll in programming of greater 
than 90 minutes of instruction each day. A student who is 
attending an exempt school and who is enrolled on a part-time 
basis in the District’s middle school or high school will be 



permitted to enroll in 20 semester credit hours of classes in the 
event the student has an interest in participating in 
extracurricular activities.

2. Capacity Limits. Enrollment will be subject to capacity limits.  Any grade level, 
program, or course which has been determined to be at capacity for option 
enrollment purposes shall not be available for non-public school students. The 
middle school principal and counselor shall also establish capacity limits for 
particular courses each semester. Students will not be permitted to enroll in 
courses beyond the established capacity limits. 

3. Integrated Courses. Students must meet prerequisite requirements to be enrolled 
in a course by appropriate credits earned through an accredited program.  The 
principal may on a discretionary basis allow prerequisite requirements to be 
satisfied where the student provides reasonable indications that the academic 
criteria have been met, such as results from achievement tests or other indications 
of adequate preparation.

4. Educationally Appropriate Programs and Courses. Students will not be allowed to 
enroll in programs or courses which the school administration determine to not be 
educationally appropriate for the student. Determination of whether a program or 
course is educationally appropriate will be made based on the standards the 
District uses for making academic placement decisions.

5. Essential versus Non-Essential Elective Courses. Non-public school students are 
not permitted to enroll in essential courses. Essential courses are those which are 
required to be offered by the student’s private, denominational, parochial or home 
school.  For non-public school students attending an approved school, essential 
courses are:  language arts, social studies, science, mathematics, vocational 
education, foreign language, visual and performing arts, and personal health and 
physical fitness.   For non-public school students attending an exempt school, 
essential courses consist of a sequential program of instruction designed to lead to 
basic skills in the language arts, mathematics, science, social studies, and health.  
A non-public school student will not be precluded by this provision from 
enrolling in non-essential elective courses.



D. Non-Public School Student Policies

1. General Standard. Non-public school students who are enrolled 
part-time are to be subject to the same standards as full-time 
enrolled students except where appropriate to reflect their part-
time status.  

2. Building assignment. Students must enroll in the attendance 
center that serves the student’s residence, provided that the 
administration reserves the authority to make a different 
attendance center assignment. A student may request 
assignment to an attendance center other than that of the 
student’s residence under the intra-district transfer procedures. 

3. No Partial Part-Time Enrollment.  Students must apply for 
enrollment and attend the entire school year for which 
enrollment is made or, for high school courses, for the full 
length of the course. Once enrolled, part-time students will be 
required to participate in all activities, programs, and tests 
related to the program or course for which the student is 
enrolled, including as applicable State or District-wide 
assessments, as full-time students. 

4. Student Conduct Policies. Students enrolled on a part-time 
basis shall be required to follow all school policies that apply 
to other students at any time the part-time student is present on 
school grounds or at a school-sponsored activity or athletic 
event.  This includes the District’s student conduct policies. 
Students enrolled on a part-time basis shall be subject to 
discipline, including suspension or expulsion, for violation of 
student conduct rules.



5. Attendance. Students enrolled on a part-time basis are not 
exempt from the compulsory attendance laws or from the 
District’s attendance policies. Students who engage in 
excessive absenteeism as defined in Board policy are to be 
reported under the truancy laws.  

6. Presence on School Grounds.  Students enrolled on a part-time 
basis are to be present on school grounds during the school day 
only at the times required for their attendance in the program or 
course in which they are enrolled. Exceptions may be made in 
the discretion of the principal or the principal’s designee. 
Students must sign in and out of the school by following the 
building level procedure. Students are responsible for being 
aware of any changes in the school schedule during inclement 
weather or for other reasons.

7. Transportation. Students enrolled on a part-time basis are not 
entitled to transportation or transportation reimbursement. Full-
time students will be given first consideration for parking on 
the high school campus.

8. Academic Honors. Students enrolled on a part-time basis will 
not be eligible to graduate or receive a diploma from the 
District or receive academic honors (for example, class rank 
and honor roll) except to the extent the student meets all 
requirements of the District’s policies for such, including 
attainment of minimum credits and semesters of attendance. 

9. Extracurricular Activities.  Students enrolled on a part-time 
basis may be permitted in the discretion of the principal and 
athletic director to participate in extracurricular activities.  
Participation in activities that are subject to the bylaws of the 
Nebraska School Activities Association (NSAA) will be 
limited to those students who meet the NSAA bylaws. 



Legal Reference: Laws 2006, LB 821; Neb. Rev. Stat. Section 79-526; 

Title 92, Nebraska Administrative Code, Chapter 10

Adopted:  9-11-06

Reviewed:  6-14-10, 2-10-20
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