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City of Franklin Regular Meeting
July 14, 2026     6:00 PM     City Hall

1. Call Meeting to Order Roll Call
2. Verification of Open Meetings Notice
The Open meeting is available for viewing.
We encourage residents to participate in our council meetings. Public comment is an 
essential part of our democratic process. To ensure everyone has a fair opportunity to 
speak, we are implementing a three-minute time limit for each speaker per topic during the 
public comments section. This will allow us to hear from as many community members as 
possible. We appreciate your understanding and cooperation as we work to create a space 
that is respectful and open to all.  Thank you 
3. Council Communications: 
Thank you to the Franklin community for joining us at the July 1st ribbon-cutting 
event for the new park feature funded by the RCRP grant from the Nebraska 
Department of Economic Development. We also appreciate the South Central 
Economic Development District and LeAnn Jochum for their guidance and support 
throughout the grant process. It was wonderful to see everyone enjoying the park, 
exploring the new amenities, and celebrating this exciting additions with us.
 
4. Consent Agenda

4.a. Minutes of the previous meetings
4.b. Treasurer's Report
4.c. Budget Report
4.d. CLAIMS 

• All approved claims
4.e. Permits: Bryon Detlefsen; new structure, Barry & Cynthia Rubendall, new 
structure. 
4.f. Franklin County Sheriff's report 

5. Discussion and Action Items
5.a. Discussion and action PEO Fall Fun. They are asking us to close 15th Ave on Main 
Street from the City Hall corner to K Street.
5.b. Discussion and action 2026 Nuisance abatement program 

• Rescind Declared Nuisances  
o Rescind declared nuisance resolution on property that has been brought 

into compliance with the City's Nuisance Ordinance. 
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• Motion to Abate 
o  (consider certifying by motion to abate property that is out of compliance 

with the City's Nuisance ordinance,
• Postponement requests 

o Consider property owners' written request for postponement of 
abatement action (if any have been received — none at this time).

5.c. Discussion and action about hiring Lane Wenninghoff for the Cemetery/Park 
Caretaker Floater position at $20 per hour. 
5.d. Discussion and action on the hiring for the position of Ordinance Officer, Floodplain 
and Zoning Administrator
5.e. Discussion and action on foreclosures on 808 17th Ave (Vigil property), 213 14th 
Ave, (Martin property) 
5.f. Discussion and action updating the zoning permit information and fees. 
5.g. Discussion and action on amending the firework ordinance to require residents to 
safely clean up after discharging fireworks.
5.h. Discussion and action on a bench and tree donation from Gene Hayes in memory 
of Avis Hayes at our City Park. 
5.i. Discussion and action on JEO Consulting Group's recommendation to accept the 
bid from Van Kirk Brothers Contracting of Sutton, NE, as the low bidder for the 
construction demolition landfill project, with a bid of $92,800.00. 
5.j. Discussion and action on advertising a request for proposal for sealed bids to move 
the metal building behind the Fire Barn building at 618 14th Ave. 
5.k. Discussion and action on payment #12 to RMV Construction for the amount of 
$222,331.34 for the NAHTF grant. Services for general conditions, paving, drywall work, 
fire suppression, electrical, grading, fees.
5.l. Discussion and action on payment #16 to Erickson Sullivan Architects for $3,712.50 
for the Architectural services period ending June 30, 2026, for the NAHTF grant.
5.m. Discussion and action on Marcellus Flats 

• Tenant paperwork
• Pet policy

5.n. Discussion and action on renewal with League Association of Risk Management for 
2026–2027.  

6. Resolution
6.a. Resolution 2026-08 LARM Insurance renewal

7. Public Comments
8. Adjourn
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Cornerstone Bank & SCSB for July 14, 2026 meeting

Beginging Balance $763,637.61

Credit Transactions $494,876.99

Debit Transactions $411,041.79

ending bank balance $847,472.81

C & D Enterprise Fund $82,307.71

Farmers State Bank Trust/ Health Acct $71,537.02

TOTAL OF ALL CHECKING ACCOUNTS $1,001,317.54

CD BALANCES CORNERSTONE BANK (CBS) CERTIFICATE VALUE INTEREST EARNED RATE MATURITY DATE ACCOUNT TERM

CSB CD#114064 $56,502.60 $522.08 3.70% 08/05/2026 7 MONTHS

CSB CD# 115430 $285,602.38 $0.00 3.70% 9/20/2026 7 MONTHS
CSB CD#127419 $157,832.23 $0.00 3.84% 7/9/2026 7 MONTHS

CSB CD#128049 $311,699.24 $2,786.98 3.70% 08/06/2026 7 MONTHS
CSB CD#128711 $183,306.19 $1,638.99 3.70% 08/26/2026 7 MONTHS
CSB CD#135024 $79,864.98 $737.94 3.70% 8/26/2026 7 MONTHS
CSB CD#137368 $58,337.17 $190.69 3.99% 12/9/2026 7  MONTHS

CSB CD#137370 $57,790.81 $188.90 3.99% 12/9/2026 7 MONTHS

Total CBS: $1,190,935.60 $6,065.58

SOUTH CENTRAL STATE BANK (SCSB) CERTIFICATE VALUE INTEREST EARNED RATE MATURITY DATE ACCOUNT TERM

SCSB CD#405884 $56,282.07 $345.88 3.70% 11/07/2026 5 MONTHS

SCSB CD#405922 $459,165.97 $4,242.63 3.70% 8/21/2026 5 MONTHS
SCSB CD#405923 $339,057.85 $3,132.85 3.70% 08/21/2026 5 MONTHS

Total SCSB: $854,505.89 $7,721.36

Total CD's Investments: $2,045,441.49 $13,786.94

GRAND TOTAL CHECKING & CD'S: $3,046,759.03







































Paid Claims, reviewed and approved at JULY , 
2026

by Council members Platt, 
Stephens, Urbina, Duncan

Date Vendor Amount Item

6/18/26 Aflac $356.60 Insurance

6/25/26 BCBS $5,918.82 Insurance

6/17/26 Black Hills Energy $160.05 gas bill

07/23/26 Caspian Group Inc $375.00 website/email restore

06/30/26 City of Franklin $311.50 C4K Admin. fee for yr 2025-2026

07/15/26 CPI $1,553.20 Fuel

06/08/26 Delta Dental $304.46 Insurance

6/24/26 Duncan Theis Const. $2,509.00 RCRP INV#006 final/sod

6/5/26 EFTPS $4,913.58 Payroll taxes

6/18/26 EFTPS $5,654.50 Payroll taxes

7/2/26 EFTPS $5,487.59 Payroll taxes

6/24/26 Erickson Sullivan Architects $1,150.00 RCRP INV#9-15025 FINAL GRANT

7/15/26 Erickson Sullivan Architects $3,712.50 NAHTF INV#16-35024/Apartments

6/12/26 Franklin Chamber $400.00 C4K prizes June Jamboree

6/12/26 Freedom Claims $3,000.00 insurance

7/3/26 Glenwood Telecom. $643.21 phone/internet

6/25/26 Hometown Leasing $441.82 lease agreement

07/01/2026 Liz Voss $449.66 July 1st event/ACE funds

07/15/2026 Madison National Life Ins $56.30 insurance

7/13/26 Menards $73.18 maint/recycling/park

6/5/26 MG Trust $2,155.71 Payroll retirement

06/22/26 MG Trust $2,108.38 Payroll retirement

7/2/26 MG Trust $2,076.45 Payroll retirement

7/1/26 Michaela Ballard $280.00 July 1st event/ACE funds

6/12/26 Mid Rivers Baseball league $200.00 league dues/4 teams/baseball

6/12/26 NDEE $280.00 water schooling/TM

6/17/26 NE Dept of Rev $6,601.56 Sales Tax

6/22/26 NMC Cat $8,360.00 Lease Skid Steer

6/1/26 Nuesynergy inc $751.00 payroll/fsa/dca employee accounts

07/15/2026 One Call Concepts $43.73 locate fees

06/05/2026 Payroll $17,601.70 Payroll

6/18/26 Payroll $20,057.64 Payroll
7/2/2026 Payroll $20,283.84 Payroll

6/8/2026 Quadient Finance/postage $350.00 Postage

7/15/2026 RMV Construction LLC $222,331.34 Pymt#12 construction NAHTF Marcellus bld

7/1/26 Rockit Event Pros $416.63 July 1st event/ACE funds

7/1/26 Rosebowl Playhouse Inc $343.52 July 1st event/ACE funds/Popcorn concessions.

6/24/26 SCEDD $5,000.00 RCRP INV#2097 final invoice

7/15/26 Southern Public Power Dist $1,722.00 power/water wells

07/15/2026 US Bank $8,229.72 supplies/maint/fuel/

7/24/56 Verizon $79.94 phone

06/02/26 VSP $98.12 Insurance

07/15/2026 WAPA $6,298.66 Power 

TOTAL CLAIMS REPORT: $363,140.91



























  Franklin County Sheriffs Office

                                            Bryon Detlefsen, Sheriff
                  405 15th Avenue                                     Office: (308) 425-6231                          
                  P.O. Box 292                                              Fax: (308) 425-3261                                                                        
                 Franklin, NE. 68939                           sheriff@franklincountyne.gov
______________________________________________________________________________________

Monthly Report for the City of Franklin

The following report is activity for the month of June 2026

Dispatch received 107 calls that generated a number in our CAD system 
regarding activities within the City Limits, 

Deputies patrolled 167 hours.

In addition to patrol hours Deputies had 77 hours spent on calls, we had two 
animal complaints, one driving complaints, Four traffic stops, Two warrant 
arrests, Seven alarm, two disturbances,  Three vehicle unlocks, and one 
welfare check 

Sheriff Bryon Detlefsen





City of Franklin
Nuisance Abatement Program

Sharon Hueftle, Executive Director
South Central Economic Development District, Inc.
401 East Avenue, 2nd Floor, PO Box 79
Holdrege, NE 68949 ׀ www.scedd.us
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Select Abatement Contractor?



Thank-you!



















City of Franklin  
619 15th Avenue 

Franklin, NE 68939 
(308) 425-6295 

 
 

CERTIFIED MOTION TO ABATE 

In the regular meeting of the Franklin City Council held on July 14, 2026, and assembled in the 
City Office Building in Franklin, Nebraska, the City Council took the following action:   
 
It was moved and seconded and approved to abate the nuisance property identified by the 
following case number, address, and legal description: 
 

2026-FRAN-10001 36 2 15 LOTS 7-8; BLK. 11; ORIGINAL TOWN; FR. BLOOMINGTON 

 
As per Article 3 Section 9 of City of Franklin Ordinance No. 909, Roll Call Vote:  
 

Yea:________   Nay:_________ Motion Carried.   
 

 
ATTESTED to JULY 14, 2026 
  
 
___________________________________ 
Raquel Felzien, City Clerk

 



Date of Application:_____________________Phone Number:____________________

Homeowner Name:________________________Email:_________________________

Legal Description of Property and residence address:
_____________________________________________________________________

______________________________________________________________________

Name of Contractor (business or individual):_________________________________________

PERMIT TYPE & FEE CALCULATION

***NOTE: The cost (fee) for each permit is listed next to the permit type. Check one***

⬜ | New Structure Permit ($25.00)
⬜ | Addition to Existing Structure Permit ($25.00)
⬜ | Remodeling of Existing Structure Permit ($25.00)
⬜ | Demolition of a Structure Permit ($25.00)
⬜ | Moving a Structure Permit ($25.00)
⬜ | Fence Building Permit ($25.00)
⬜ | Water System Connection Permit ($10.00)

Total project valuation: $______________________

Describe Work to be Completed:

Wood/Metal/Other structure type and purpose of permit:________________________________

____________________________________________________________________________

Continued on Next Page →



Draw an outline of the structure here (required):
***Show all dimensions of the lot, building, front yard, side yards, rear yard, garages and other
buildings. The proposed structure in residential must be at least five (5) feet on the sides and (7)
feet inside the rear yard (10) feet from front property lines unless you are a corner lot.
Commercial storage units ask for regulations.

Continued on Next Page →



I, the undersigned, hereby certify that the above statements are true and correct to the best of
my knowledge. I also certify that, if a permit is issued, all work will be completed in accordance
with the ordinances of the City of Franklin, Nebraska.

Applicant Signature:_______________________________Date:_________________________

OFFICE USE ONLY

Permit#____________

⬜ | APPROVED

⬜ | DECLINED

Date Approved/Declined:___________________________

Date of Permit Expiry:_____________________________

If declined, reason for declination:_________________________________________________

____________________________________________________________________________

___________________________________ _____________________________________
Zoning Enforcement Officer Signature Council Approval Signature















 

 

 

 
July 2, 2026 
 
City Council 
City of Franklin 
619 15th Ave 
Franklin, NE 68939 
 
RE: Franklin, Nebraska 
 Franklin C & D Landfill 
 JEO Project No. 222242.00 
 
Dear City Council: 
 
JEO has conducted a review of the bids that were received on June 24th, 2026 for the C & D 
Landfill project. The City received eight bids. The bids received are recorded on the attached bid 
tabulation form.  
 
Based on our review of the bids for the project, Van Kirk Brothers Contracting from Sutton, NE 
is the low bidder with a bid amount of $92,800. JEO’s opinion of construction cost was 
approximately $250,000. Van Kirk Brothers is a reputable contractor. Based on this information, 
JEO recommends awarding the project to Van Kirk Brothers. 
 
If this meets with the City Council’s approval, the Council should pass a motion to award the C 
& D Landfill project to Van Kirk Brothers Contracting for their bid amount of $92,800. Once the 
City has awarded the project, JEO will commence work on the contract documents.   
 
Let me know if you have any questions or comments. 
 
Sincerely, 
 

 
 

Michael E. Schultes, PE 
Project Manager 
Enclosure: Bid Tabulation 



Bidder Total Group A

Van Kirk Bros. Contracting

Sutton, NE $92,800.00

C Lazy B Land Development

Kearney, NE $115,650.00

BSB Construction, Inc.

Curtis, NE $124,895.00

Myers Construction Inc

Broken Bow, NE $147,300.00

Leising Inc

Arapahoe, NE $167,560.00

James Contracting

Kearney, NE $168,500.00

Circle P Excavation

Overton, NE $186,205.55

Ashland Road Excavating

Plattsmouth, NE $201,500.00

* Numbers in italics indicate an irregularity in the contractor's original bid form

OPINION OF PROBABLE COST | $250,000

Bid Tab

PROJECT | Franklin C & D Landfill

JEO PROJECT NO. | 222242.00

LOCATION | Franklin, NE

LETTING | June 24th, 2026 @ 2:00pm

(JEO Form Rev. 10/2021)



Item Description Qty. Unit Unit Price Total Unit Price Total

1

Mobilization, Insurance, 

Bonding 1 LS $9,500.00 $8,750.00

2 Excavation Phase II 30,000 CY $2.41 $72,300.00 $3.45 $103,500.00

3 Erosion Control 1 LS $5,000.00 $900.00

4 Seeding 1 LS $6,000.00 $2,500.00

$92,800.00 $115,650.00

Item Description Qty. Unit Unit Price Total Unit Price Total

1

Mobilization, Insurance, 

Bonding 1 LS $19,000.00 $15,000.00

2 Excavation Phase II 30,000 CY $3.20 $96,000.00 $4.00 $120,000.00

3 Erosion Control 1 LS $5,930.00 $4,500.00

4 Seeding 1 LS $3,965.00 $7,800.00

$124,895.00 $147,300.00

Item Description Qty. Unit Unit Price Total Unit Price Total

1

Mobilization, Insurance, 

Bonding 1 LS $28,260.00 $15,000.00

2 Excavation Phase II 30,000 CY $4.10 $123,000.00 $4.75 $142,500.00

3 Erosion Control 1 LS $3,300.00 $3,500.00

4 Seeding 1 LS $13,000.00 $7,500.00

$167,560.00 $168,500.00

Item Description Qty. Unit Unit Price Total Unit Price Total

1

Mobilization, Insurance, 

Bonding 1 LS $18,500.00 $35,000.00

2 Excavation Phase II 30,000 CY $4.63 $138,900.00 $5.25 $157,500.00

3 Erosion Control 1 LS $12,305.55 $1,500.00

4 Seeding 1 LS $16,500.00 $7,500.00

$186,205.55 $201,500.00

* Numbers in italics indicate an irregularity in the contractor's original bid form

Tab Sheet

TOTAL GROUP A

Van Kirk Bros. Contracting C Lazy B Land Development

GROUP A

PROJECT | Franklin C & D Landfill

JEO PROJECT NO. | 222242.00

LOCATION | Franklin, NE

BSB Construction, Inc. Myers Construction Inc

GROUP A

TOTAL GROUP A

Leising Inc James Contracting

TOTAL GROUP A

GROUP A

GROUP A

TOTAL GROUP A

Circle P Excavation Ashland Road Excavating



Please run in classified border ad July 22 and July 29 2026 issues.  Thank you.   

 

I would like one affidavit please. Thank you 

 

 

The City of Franklin is now taking sealed proposals for the removal of the METAL 
BUILDING, the size is 20 '6 " by 30’ long, with one 9 x 7 overhead door, two walk 
in doors, currently located behind the fire barn at 618 14th Ave. This building 
will need to be removed by September 1, 2026.  The deadline for the proposals 
is August 4, 2026 at 12:00 PM.  Monday – Friday 8 AM to 4:30 PM.  Bids will be 
opened at the council meeting August 11, 2026 starting at 6 PM.  Please contact 
the City Office if you have any questions at 308-425-6295 or 
info@cityoffranklin.net. 
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July 7, 2026 
 
Margaret Siel, Mayor 
City of Franklin, Nebraska 
619 15th Avenue 
Franklin, NE 68939 
 
 
Project: City of Franklin Marcellus Building – RMV Pay Ap Summary  
 
 
Ms. Siel: 
 
Please find attached the signed, approved Pay Application #12 from RMV Construction for the Marcellus 
Building Project for the month of June 2026. During my site visit last week I observed drywall taping and 
mudding underway, most of the concrete paving behind the building was complete, and electrical, plumbing 
and HVAC had progressed since last month.  Their work this past month includes the following: 
 

• General Conditions (Rentals, Supervision, Site Costs) 

• Cast in Place Concrete (Paving) 

• Gypsum Board Assemblies (Drywall work) 

• Fire Suppression 

• Electrical 

• Earthwork (Grading for the paving) 

• Fees 
 
Please let me know if you have any questions.  
 
 
Thank you, 
 

 
Trevor L. Hull, AIA 

 



Bill to: Date: 7/10/2026
Margaret Siel, Mayor
City of Franklin, Nebraska Invoice: 16-35024
619 15th Avenue
Franklin, NE 68939 Due date: 7/30/2026
ap@cityoffranklin.net

Description: Lump Sum Fee of $148,500 + Reimbursable Expenses Amount

Contract Fee:
Percentage 
Complete:

Billed to Date:
Previous Fee 

Billing:
Current Fee 

Billing:
$44,550.00 100% $44,550.00 $44,550.00 $0.00
$7,425.00 100% $7,425.00 $7,425.00 $0.00
$37,125.00 95% $35,268.75 $31,556.25 $3,712.50

Basic Compensation Due this Invoice: $3,712.50
Reimbursable Expenses: $0.00
Total Due This Period: $3,712.50
Finance Charge: $0.00
Total Due This Invoice: $3,712.50

Thank you,

Trevor L. Hull, AIA

Unpaid balances overdue 30 days from this Statement Date are subject to a finance charge of 1% per month.

Construction Phase:

Project: City of Franklin Downtown Apartments and Commercial
Project #: 35024

Amount due for Architectural Services for the period ending June 30, 2026:

Service Type:

Construction Documents Phase:
Procurement Phase:
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Marcellus Flats
PET AGREEMENT & POLICIES

This Agreement entered into this  day of      , 20 , by and between City of 
Franklin, Owner, and , Tenant(s), in consideration of 
their mutual promises agree as follows:

A. PURPOSE
The purpose of this addendum to the Lease Agreement is to ensure that pet ownership will not be injurious 
to persons or property, nor violate the right of all tenants to clean, quiet, and safe surroundings in the 
building.

The Tenant desires and has received written approval from the Owner to keep the pet named 
___________________________________and described as follows (photo must be attached): 

                                         

This Agreement serves as written approval and will be granted after all conditions of this Agreement have 
been fulfilled.

This Agreement is an Addendum to and part of the Lease Agreement between the Owner and the Tenant 
executed on . In the event of default by Tenant of any terms of this Agreement, 
Tenant agrees, upon proper written notice of default from the Owner, to cure the default, remove the Pet 
or vacate the premises. Tenant agrees Owner may revoke permission to keep said Pet on the premises 
by giving Tenant proper written notice. Failure to comply on the part of the Tenant will be deemed 
material non-compliance of the Lease Agreement and will be grounds for termination of tenancy.

B. CERTIFICATE
The Tenant must present a Veterinarian’s Certificate that the Pet is in good health, has current and 
necessary inoculations and booster shots, and is spayed or neutered. The Veterinarian Certificate must 
be updated annually. The Certificate must be presented prior to the Pet coming onto the premises. If the 
animal is too young, the Tenant agrees to have the Pet neutered or spayed when the Pet reaches the 
suitable age. Failure to do so is in non-compliance with the terms of this addendum and the Lease 
Agreement.
1. The Tenant will provide the Owner with a Certificate indicating proper licensing with the City of 

Franklin, as required, prior to bringing the Pet onto the premises.
2. The Tenant agrees to comply with all Health and Safety Codes and all other applicable governmental 

laws and regulations relating to pets.

C. PET FEE & RENTAL DEPOSIT
1. Tenant agrees to pay a Pet Fee of $400.00 (four-hundred dollars) in addition to the rental security 

deposit.
2. The Pet Fee is nonrefundable and will be used towards, but is not limited to, repairs, cleaning, 

removal of dander in ventilation systems, treatment for flea infestation, or replacement of any part of 
the apartment or premises damaged by the pet. The Tenant’s liability for damages applies to 
flooring, doors, walls, window fixtures, windows, screens, cabinets, appliances, and any other part of 
the dwelling unit, landscaping, or other improvements to Owner’s property. It is further understood 
that damage charges are not limited to the deposit held by the Owner.
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D. PET CATEGORIES
A common household pet shall be defined as: A domesticated animal, of one dog or one cat, which is 
traditionally kept in the home for pleasure rather than for commercial purposes.
1. Only one dog or one cat may be maintained by the Tenant and may not exceed forty (40) pounds. 
2. An aquarium up to a 10 (ten) gallon tank may be maintained for non-dangerous fish only, and may not 

be used for other animals such as amphibians, reptiles, rodents, etc.

E. PET EMERGENCY
In case of an emergency or illness, the following person, located no more than 60 miles from the dwelling, 
will remove my Pet from the premises and be solely responsible for its care:

Name: Relationship to Tenant:

Address: Telephone:

Signature of Responsible Party: 

F. RESPONSIBILITIES & CARE
1. The Tenant agrees that if for any reason the Pet is left unattended as specified or whose health is 

jeopardized by the Tenant neglect, mistreatment, or inability to care for the animal, the Owner shall 
contact the Pet Emergency Person named above. Such circumstances shall be deemed an 
emergency for the purposes of the Owner’s right to enter the Tenant'’ unit to allow such person to 
remove the animal from the premises. The Owner accepts no responsibility for any pet so removed. 
The specifications for unattended pets are as follows:

a. Dogs – 9 hours, Cats – 12 hours
2. All animal waste or litter from litter boxes or cages is to be picked up and disposed of in SEALED 

PLASTIC BAGS and placed in the trash bin outside the building.
a. Cat litter must be emptied and replaced at least twice weekly and cleaned daily to 

minimize odor.
b. Litter from litter boxes nor waste is not to be disposed of down the toilet.
c. If a smell is developed because of improper care of the Pet, the Owner shall first give 

one verbal reprimand, followed written notice to remedy within 7 days. The next notice 
of the problem shall result in the Tenant required to remove the Pet from the building.

d. The Tenant agrees to use an appropriate scoop to clean up Pet waste on the exterior 
grounds and all surrounding property. The debris shall be disposed of in a sealed 
plastic bag in a designated outdoor trash receptacle.

e. An aquarium must be routinely cleaned and water changed to maintain an odor free 
environment, at a minimum monthly.

3. The Tenant agrees to provide adequate care, nutrition, exercise, and medical care for the Pet.
4. The Tenant agrees and is aware that the Owner may impose a $25.00 per occurrence waste removal 

charge, in the event that the Tenant does not comply with the procedures of disposal of pet waste.

G. INSPECTION
The Owner reserves the right to inspect the Tenant’s unit on a frequency of not less than every three 
months to verify unit condition.

H. PET RESTRAINTS
1. The Pet must be kept in the Tenant’s apartment at all times.
2. The Pet must be on a leash at all times when on the building property outside the apartment unit. At 

no time will the Pet be allowed to roam free.
3. The Tenant agrees to keep the Pet under control at all times so that the Pet does not jump up on 

other tenants or guests on the property and that they are not bothered or unduly frightened by 
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excessive barking or other aggressive behavior.
4. A Pet that disturbs the peace and quiet of the neighbors through noise, smell, animal waste, biting, 

scratching or other nuisance will be in non-compliance as set forth in Section A.
5. The Pet shall be totally removed from their units for the full amount of specified time for any 

commercial treatments of chemicals or applications, exterminating or defleaing of the building, for the 
safety of the Pet.

6. The Tenant acknowledges that other tenants may have chemical sensitivities or allergies or are easily 
frightened by animals. The Tenant, therefore, agrees to exercise common sense and common 
courtesy in respect of other tenants’ rights to peaceful and quiet enjoyment of the premises.

7. The Tenant assures the Pet is quiet and housebroken and will not cause damage or disrupt other 
Tenant’s living environment.

8. Tenants shall not alter their apartment or any part of the premises to create an enclosure for the Pet.
9. Tenants are prohibited from feeding stray animals. Feeding of stray animals shall constitute having a 

Pet without permission.
10. Visitors or guests are prohibited from bringing pets onto the premises.
11. All aquariums must be sealed against leakage and properly cleaned and maintained.

I. NON-COMPLIANCE
Tenants who violate the terms of this Agreement will be required to remove the Pet from the premises 
upon notice from the Owner within:
1. A reasonable time commensurate with the exigency of the situation in the case of creation or 

maintenance of a threat to the health or safety of other tenants or the Owner’s employees.
2. Thirty days in all other cases.
3. Failure to comply may result in revocation of permission to have a Pet by the Owner.
4. Failure to comply could result in termination of tenancy.
The Tenant has read and agrees to comply with this Pet Agreement & Policies and agrees to comply with 
such rules and regulations as may be reasonably adopted from time to time by the Owner. The Tenant 
further agrees to review this Agreement at the time of annual recertification.

Tenant Signature:  ________________________________    Date: _________________

Co-Tenant Signature:  _____________________________    Date:_________________

Owner/Manager Signature: Date:



 

COMPANY LETTERHEAD IF AVAILABLE

COMPENSATION VERIFICATION LETTER

COMPANY NAME
XXXX ADDRESS
CITY, NE ZIP CODE

MONTH DATE, YEAR

RE: Compensation Verification for Income Eligibility of Apartment Application

To Whom It May Concern:

Please accept this letter as verification that   Tenant FIRST LAST Name   is employed 
with us at the following level of compensation, effective DATE :

• Title: 
• Type: ☐ Full-time ☐ Part-time 

o Average number of hours per week: ________
o If/when there is overtime, are the number of overtime hours predictable 

(regular) or sporadic (varies a lot from week-to-week, month-to-month, 
seasonal)    ☐ Predictable ☐ Sporadic

• Hourly Rate: $
• Additional Terms (such as tips, commission, bonuses): 

If you have any questions or require further information, please feel free to contact me 
at XXX.XXX.XXXX.

Sincerely,

SUPERVISOR FIRST LAST NAME  
TITLE



COMPENSATION VERIFICATION LETTER

COMPANY NAME
XXXX ADDRESS
CITY, NE ZIP CODE

MONTH DATE, YEAR

RE: Compensation Verification for Income Eligibility of Apartment Application

To Whom It May Concern:

Please accept this letter as verification that   Tenant FIRST LAST Name   is employed 
with us at the following level of compensation, effective DATE :

● Title: 
● Type: ☐ Full-time ☐ Part-time 

o Average number of hours per week: ________
o If/when there is overtime, are the number of overtime hours predictable 

(regular) or sporadic (varies a lot from week-to-week, month-to-month, 
seasonal)    ☐ Predictable ☐ Sporadic

● Hourly Rate: $
● Additional Terms (such as tips, commission, bonuses): 

If you have any questions or require further information, please feel free to contact me 
at XXX.XXX.XXXX.

Sincerely,

SUPERVISOR FIRST LAST NAME  
TITLE
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MARCELLUS FLATS - TENANT RULES & REGULATIONS

The following rules and regulations are for the benefit of all tenants and will be enforced.  Our 
goal is to make this a happy and pleasant home for all who reside here.  The cooperation of all 
tenants and their household members is expected and greatly appreciated.

RENT COLLECTIONS
1. Rent is due and payable in advance on the first day of each month. If rent is not paid 

on or before the tenth day, a delinquent notice will be delivered to the TENANT. The 
TENANT agrees to pay a late charge of fifty dollars ($50.00).  In addition, a Two 
Dollar ($2.00) per day charge will be assessed beyond the fifth (5th) day of non-
payment. 

2. If rent is not paid within three (3) days after the “Notice of Delinquent Rent” notice 
has been delivered, eviction will commence.

3. Partial payment of rent will be accepted under extenuating circumstances only if the 
TENANT has made prior arrangements with the OWNER before the first of the 
month.

4. A $30.00 administrative fee will be charged for checks returned by the bank for 
insufficient funds.  This will be in addition to the late charge.

5. The terms of any rent extension will be spelled out in writing, signed by both parties 
and a copy retained by each.  If the rent is not paid on the date set forth in the 
extension, the TENANT will be served an eviction notice as soon thereafter as 
possible.

6. Rent must be paid by cash, check, or money order (or online if through City 
utility/payment portal?).

7. TENANT may deliver such payment utilizing the City Utility Drop Box or processed 
through electronic bill-pay.

Checks payable to:  City of Franklin
For electronic payment, address:      % Marcellus Flats

619 15th Avenue, Franklin, NE 68929                 

8. TENANT will pay Court costs incurred for the collection of rents or due to eviction.

UTILITIES
1. Water, sewer, refuse, gas, electricity, and basic WiFi internet services are provided.
2. The Tenant must contact the local preferred Company for telephone and cable.  

PET POLICY
1. One pet, defined as a domesticated dog or cat not weighing more than 45 (forty-five) 

pounds, is allowed upon completion of the Pet Agreement & Policies.
2. The nonrefundable Pet fee is required upon approval of the pet..  

ANTENNAS
1. No antenna of any description shall be installed on the buildings or hung from the 

windows.
GARBAGE

1. TENANT shall deposit all garbage, trash, and rubbish in the receptacles provided by 
the OWNER.

2. Containers are to be kept at the location provided and in the designated space.

Commented [LJ1]:  This is a rare clause and ‘opens up a 
can of worms”. Suggest removing.
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3. The local sanitation department will pick up the garbage on a regular basis.
4. Please keep the area around the garbage cans as clean as possible.
5. Large items that do not fit into the receptacles are the TENANT’S responsibility to 

properly dispose.

PARKING
1. Off-street parking for up to two vehicles per unit is available for the TENANTS.
2. Do not park on 15th Avenue as that is designated for daily business patron use, 

under any circumstances.
3. Park so you do not obstruct the sanitation service’s pick-up area or the utility 

company trucks that may be working in the area.
4. No car repair is allowed in the parking area.
5. Inoperable or unlicensed vehicles or parts shall not be stored in the parking area.
6. Two-wheel motor vehicles are subject to the same rules as automobiles.
7. RV’s, boats, personal recreation vehicles, etc. are not permitted for parking beyond a 

24-hour period on the premises and must be stored offsite.

APARTMENT MAINTENANCE
1. TENANT shall keep the premises in a clean and sanitary condition.
2. Apartment doors should be kept closed in consideration of other tenants.  An effort 

should be made at all times to be considerate of other tenants, particularly with 
regard to loud television sets, music, or conversation, especially after 10:00 P.M. and 
before 7:00 A.M.

3. TENANT, members of their household, and visitors shall comply with all laws and 
City Ordinances affecting the use or occupancy of the premises.

4. TENANTS shall not conduct nor permit loud parties or noisy activities in their 
dwelling, or in any manner create any disturbances, which cause annoyance or 
discomfort to other tenants or to the community.

5. The OWNER will not be responsible for any lost or stolen articles or personal 
property, including mail left with any employee.

6. Household or other property must not be stored outside the dwelling unit.
7. When you are absent from your apartment, all doors should be locked.
8. Contents of your apartment should be adequately covered by renter’s insurance.
9. TENANTS should notify the Property Manager before leaving on an extended trip.
10. TENANTS should notify the OWNER immediately when the Rules and Regulations 

are being violated.
11. TENANT shall notify the OWNER promptly of the need for any repairs to the 

premises.  Such problems requiring immediate notification may include plumbing 
leaks or malfunctions, and any problems with electrical outlets, switches, light 
fixtures, or appliances.

12. Preventive and corrective maintenance services will be provided in accordance with 
state and local codes.

13. TENANTS are responsible for replacing light bulbs in their apartments or appliances 
after initial occupancy, in the bathrooms and closets. Those light fixtures more than 8 
feet high in the common living space and bedrooms will be replaced by OWNER. 
Contact the OWNER/Property Manager to replace these light bulbs.

14. Plumbing, electrical or gas burning equipment shall not be used for any other 
purposes than those for which they are intended.

15. Flammables, gasoline, naphtha, solvent, etc., must not be kept in the dwelling unit.
16. TENANT shall display no signs, nor any articles of any description be hung from the 

windows or doors or placed on the exterior windowsills.  Nothing shall be thrown 
from the windows nor swept outside or thrown out the doors of any dwelling unit.
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17. TENANTS are not to install additional major appliances unless approved in writing by 
the OWNER.

18. Children are not to play in designated parking areas.  
19. Parents are liable for any damage their children may cause.
20. Children’s playthings nor personal property may be stored or left in the parking areas 

or sidewalks with the exception of up to two bicycles per unit kept in the bicycle rack, 
if one is provided.

21. TENANT will be responsible for damage caused by nails or pre-drilled wall hangers. 
Use small nails or picture hangers to hang wall ornaments.  

22. Tubs and showers must be cleaned with non-abrasive cleaners to prevent damage 
to surfaces.

23. Garbage disposals, if provided, should be used with care.  Do not put such items as 
corncobs, potato peels, banana peels, celery, or other fibrous material in the 
disposal, as they will clog the line.

24. NO SMOKING:  Smoking is prohibited within the interiors of all apartments.  
Smoking shall mean carrying a lighted cigar, cigarette, pipe,
E-Cigarettes, or any other lighted smoke equipment.  Smoking will be permitted in 
the designated area only and must be a minimum of 25 feet from all entry ways as 
required for all public housing units. Discarding any smoking materials on property 
grounds is prohibited.  

CARPET MAINTENANCE
1. Carpeting in the apartments should be vacuumed at least once a week.
2. TENANTS are responsible for any carpet burns.
3. Spot cleaning on spills should be done immediately for best results.  Use only 

preparations made especially for carpets.  Do not use ammonia, bleach, or other 
strong household cleaners intended for hard surfaces.

4. Carpet will be professionally cleaned upon vacating the unit, with $75 deducted from 
the deposit for normal cleaning.  Additional charges will be deducted from the deposit 
if carpet is damaged beyond normal wear and tear.  

APPLIANCE MAINTENANCE
If any appliance begins to malfunction the TENANT must notify the OWNER immediately to 
have the appliance properly serviced and must not attempt to repair the appliance on their own. 

1. Regular cleaning of the oven is necessary with manufacturer’s instructions followed.
2. Clean the top burners/glass tops of the kitchen range as they become soiled.
3. Exhaust fan screens on the range hoods should be removed regularly and washed in 

warm, soapy water to remove any grease build-up.
4. Clean the refrigerator as necessary. Do not use sharp instruments when defrosting 

the refrigerator; let the ice melt at room temperature.
5. The air conditioner filter will be cleaned and or changed bi-monthly during the 

operating season by maintenance personnel who will schedule access with the 
TENANT. 

6. Washing machine door should remain open when not in use to allow to air dry and 
prevent mold growth. Run a cleaning cycle and wipe down the gasket around the 
door to ensure proper sealing and prevent odors as necessary.

7. Dryers should be maintained to ensure proper use by clearing the lint screen often, 
periodically vacuuming out the lint screen compartment, and make sure the exterior 
exhaust vent is not obstructed. 

HEATING AND PLUMBING MAINTENANCE
1. Thermostats should not be turned below 55 degrees during cold weather as it may 

cause pipe damage.
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2. Windows must be closed at night during cold weather months to avoid pipe damage.
3. Notify the OWNER immediately of any problems with heating or plumbing systems.

KEYS
Key(s) to Apartment issued:  2, unless otherwise specified

1. Additional keys may not be made by the tenant but may be requested.
2. If a key is lost, the charge of changing out the locks will be assessed to the 

TENANT. 
3. Upon vacating the apartment units, the TENANT shall return to the OWNER all keys 

provided during the term of the tenancy.  Twenty dollars ($20.00) will be charged for 
each key not returned by the TENANT.

 
ALTERATIONS

1. Without prior written approval of the OWNER, the TENANT shall not:
(1) Paint, wallpaper, or otherwise redecorate or make alterations, additions, or 

improvements in or to the property; 
(2) Install a washing machine, dryer, air-conditioning unit, or any other electrical 

equipment or appliance; 
(3) Place fixtures, signs, or fences in or about the premises; or 

2. The TENANT is not authorized to change door locks or install additional door locks.

ABANDONMENT
1. In the event the TENANT is absent from the property for five (5) consecutive days 

while in default of rent, TENANT shall, at the option of the OWNER, be deemed to 
have abandoned the property and any remaining personal property of the TENANT 
shall be considered abandoned and may be disposed of by the OWNER according to 
State Law.

GUESTS
1. TENANTS are permitted to have guest(s) visit their household; however, an adult 

person(s) making reoccurring visits or one continuous visit of 14 days and nights in a 
45-day period without the consent of the management will be counted as a 
household member(s).

MOVING-OUT
1. TENANTS are expected to return their apartment in a clean and rentable condition.  

You will be requested to accompany the Owner/Manager on the move-out 
inspection.  This will help avoid misunderstandings on damages being assessed 
against your deposit.

2. A Move Out Inspection Checklist will be provided upon notice to the OWNER you 
plan to vacate.  

 “I have read and understand the above Tenant Rules & Regulations of the City of Franklin’s 
Marcellus Flats and agree to abide by them.” 

 
Tenant Printed Name Signature Date

 
Co-Tenant Printed Name Signature Date
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 MARCELLUS FLATS – LEASE AGREEMENT
City of Franklin, Nebraska Affordable Housing Trust Fund Program

Whereas, City of Franklin, the OWNER (lessor) does hereby lease to _________________
 the TENANT (leasee),a _______________ unit in the rental housing project 

known as Marcellus Flats, Hutchins Building, located at 613 15th Avenue, Franklin, NE, for a 
term of one year and renewing automatically for successive one month periods thereafter, until 
either party terminates said lease as provided herein.  (If the beginning date is other than the 
first day of the month, “Lease Attachment-Partial Month’s Lease Agreement” should be used to 
prorate rent from move-in to First of Month.)

A. RENTAL RATE & INCOME ELIGIBILITY 
This rental unit has been financed in part through the Nebraska Affordable Housing Trust Fund 
(NAHTF), a Government Agency.  Eligibility for TENANTS to reside in this project in the Income 
Qualified designated units, is based upon TENANTS income.  The OWNER will determine the 
TENANT’S eligibility based upon NAHTF regulations.  Eligibility at the Income Qualified Rate, 
will be determined upon the execution of this lease agreement and at least annually thereafter.  
The TENANT agrees to pay the OWNER the following specified monthly rental payment on, or 
before, the First Day of each month.

Select Unit Size Income Qualified 
Rate

Market Rate

One-Bedroom $725 $850
Two-Bedroom $850 $975

This rate includes utitilities and basic WiFi broadband service; the rate does not include 
telephone or cable TV service which may be contracted by the TENANT separately. 

If annual income exceeds the Income Qualified Rate at the next Annual Income Verification, my 
rental rate will be adjusted to the current Market Rate and reviewed annually. 

B. UTILITIES 
The OWNER shall provide the following utilities to the rental units which are included in the 
rental charges: electricity, gas, water, sewer, trash pick up, basic WiFi, lawncare and snow 
removal. 

TENANT is responsible for maintaining other optional utilities provided to the rental unit, to 
include telephone, cable, or other service; which the TENANT shall pay to the respective 
provider thereof in a timely manner.

C. DAMAGES & INDEMNIFICATION 
A security deposit in the amount equal to one month’s rent of $ is required and 
acknowledged. These funds may be used by the OWNER at the time the unit is vacated by the 
TENANT to address any maintenance and/or cleaning required, beyond normal wear and tear. 
Deposit will be returned to TENANT less a $75 carpet cleaning charge should condition be 
determined by OWNER as “Normal” cleaning, otherwise a professional cleaning service will be 
used and cost will be deducted from deposit. Balance of the deposit will be refunded to the 
TENANT within two weeks after the termination of the tenancy and receipt of the TENANT’S 
mailing address or delivery instructions. (The security deposit is not an advance payment of rent and does 
not relieve the TENANT from obligation to pay rent, including rent for the last month of occupancy.)

TENANT will maintain liability insurance, as well as insurance on its personal property and 
contents.  TENANT understands that OWNER is not maintaining any insurance on the 
TENANT's personal property and contents.  OWNER shall not be liable for claims arising from 
damage by water leaking from or stoppage of plumbing equipment, heating or air conditioning 
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equipment, rain, snow, or from the failure to repair the premises or any part thereof, or any 
fixture, equipment, apparatus, or appurtenances thereto, and TENANT agrees to indemnify, 
save harmless and defend owner from any and all such claims.

D. SECURITY DEPOSIT
Contemporaneous with the execution of this Agreement, the TENANT has paid to Owner as 
security deposit in the amount equal to one month’s rent, and first month’s rent as specified 
above.  The security deposit shall secure the performance of TENANT's obligations hereunder.  
OWNER may, but shall not be obligated to, apply a portion of the deposit on account of the 
TENANT's obligations; provided, however, in no event shall the security be deemed or 
considered as the advance payment of rent for the last or any month of the term of this 
Agreement, unless otherwise agreed to by OWNER.  The security deposit shall be returned to 
the TENANT upon the following terms and conditions:

1. The TENANT has occupied the dwelling unit for the full term of the Lease Agreement, 
with extensions; 

2. The TENANT has given written notice on or before the rent due date at least one month 
prior to vacating the dwelling unit and has fulfilled full term of lease agreement;

3. The TENANT has not damaged the dwelling unit and the Owner's personal property and 
has kept the dwelling unit and the Owner's personal property in as good condition, 
ordinary wear and tear excepted, as when the TENANT took position of the dwelling 
unit;

4. The TENANT has returned all keys to the dwelling unit;
5. The TENANT has paid all rent due; and
6. The TENANT has left the dwelling unit and the Owner's personal property in a clean 

condition; 
7. Pet fee of $400 (four-hundred dollars), if applicable.

E. OCCUPANCY STANDARD 
In order to achieve maximum utilization of subsidized space without causing overcrowding or 
providing more space than needed by the number of people in the project, the following 
standard is established:

Number of 
Bedrooms

Minimum 
Persons

Maximum 
Persons

1 1 2
2 1 4

    
A larger sized unit may be assigned, if available, to a tenant than allowed above so that related 
(other than spouses) and unrelated adults, children of opposite sex, and persons of different 
generations are not required to share a bedroom.

An apartment unit is considered to be overcrowded when the household size exceeds the 
number of occupants permitted as determined by the Occupant Density Range or as defined by 
local ordinance.

F. OCCUPANTS 
The following person(s) are members of the TENANT’S household and are approved for 
occupancy of the apartment unit:

Name Age Name Age
1. 3.
2. 4.

G. PET POLICY & AGREEMENT
If an approved pet, as specified in the Pet Policy & Agreement form is living in the unit, the 
TENANT will provide the initial documentation and required annual documentation to the 
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OWNER. If the status of the approved pet changes or the TENANT chooses to complete the Pet 
Policy & Agreement form for approval for a pet, this will be accomplished prior to the pet living in 
the unit, at which time the pet fee is payable to OWNER.

H. ESCALATION CLAUSE 
OWNER may raise the rental rates on the apartment unit due to changes in costs incurred by 
the OWNER in the operation and maintenance of the apartment complex.  The OWNER must 
notify the TENANT of any change in the rental rates at least thirty (30) days prior to the effective 
date of the change.

I. ASSIGNMENT
TENANT agrees not to assign this Lease Agreement, or sublet any portion of the premises 
without the prior written consent of OWNER. The TENANT(s) may not sell or give 
accommodations to roomers, boarders, or lodgers; not to permit the use of the premises for any 
other purpose than a private dwelling solely for the TENANT and TENANT household. 

J. NOTICE TO TENANT 
Notice shall be accomplished by: 

1. Sending an email to the TENANT or household MEMBER; or 
2. Serving a copy of the notice to any adult person answering the door at the dwelling 

unit; or
3. If no adult responds, by placing the notice under or through the door at the 

TENANT’s address, if possible, or by affixing the notice to the door.

K. NOTICE TO OWNER 
Notice shall be in writing and delivered to the OWNER either: 

1. By email to inf@cityoffranklin.net; or 
2. Hand delivered to the City Office; or 
3. At the place designated by the OWNER as the place for receipt of the 

communication.

L. MODIFICATION OF LEASE 
OWNER may modify the term and conditions of the lease, effective at the end of the initial term 
or a successive term by serving appropriate notice on the TENANT together with the tender of 
the revised lease or an addendum revising the existing lease. The notice must be received at 
least thirty (30) days prior to the last date on which the TENANT has the right to terminate 
(leases are effective first of the month; notice must be given on or before the first of the month 
before the modification is effective) the tenancy without executing the revised lease.

M. TERMINATION OF LEASE BY TENANT 
TENANT may terminate this lease agreement by providing the OWNER with a written notice not 
less than thirty (30) days prior to the end of the rental period established by the lease (leases 
are effective the first of the month; notice must be given on, or before, the first of the month of 
move-out to meet the required timeframe). The lease may also be terminated by the TENANT 
with thirty (30) days-notice, prior to the end of the calendar month in which the unit is to be 
vacated for “good cause” such as moving to another location for employment, loss of job, 
severe illness, death of spouse, or other reasons customary or mandatory in the community, or 
after notification by the OWNER.

N. TERMINATION OF LEASE BY OWNER 
OWNER may terminate this lease agreement if the TENANT no longer meets the eligibility 
requirements defined by NAHTF regulations or if the TENANT is in material noncompliance with 
the lease or other good cause.  Should the OWNER find it necessary to evict the TENANT, such 
eviction will be accomplished according to State law.

mailto:inf@cityoffranklin.net
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O. CATASTROPHE 
In the event the premises are damaged by fire or other casualty as to be untenable, without fault 
or negligence of the TENANT, the lease shall automatically terminate as of the destruction and 
a prorated proportion of the prepaid rent shall be refunded to the TENANT.

P. GRIEVANCE PROCEDURE 
Any TENANT grievance or appeal from management’s decision as found in 7 CFR 3560.160 (d) 
(e) shall be resolved in accordance with procedures consistent with NAHTF regulations covering 
such procedures, which are posted in the rental office or posted on the bulletin board.

Q. NON-DISCRIMINATION 
OWNER shall not discriminate against the TENANT in the provision of services or in any 
manner on grounds of race, color, religion, familial status, sex, national origin, age, or disability.

R. TENANT AGREEMENTS
1. TENANT understands and agrees that TENANT household will no longer be eligible for 

occupancy in the Income Qualified units of this project if their income exceeds the 
maximum allowable adjusted income as defined periodically by NAHTF for Franklin 
County, Nebraska.

2. TENANT understands that the size of apartment to which TENANT household is entitled 
is based upon household composition and the occupancy standard previously described 
in this agreement. Should, during the term of this lease agreement, the TENANT’S 
household no longer meets the requirements of the occupancy standard, the TENANT will 
be required to vacate the apartment unit at the end of the lease period unless eligibility 
can be established following specified steps, such as moving to an appropriate size unit 
or an exception is granted by management.

3. TENANT understands that should TENANT no longer meet the eligibility requirements of 
the project during the term of the lease agreement, TENANT will be required to vacate the 
unit unless an exception is authorized by NAHTF.  If a Market Rate unit were available, 
TENANT may be permitted to stay under the Market Rate rent if other eligibility 
requirements are met.

4. TENANT agrees to immediately notify the OWNER when there is a change in their gross 
household income, adjustment to income, or when there is a change in the number of 
persons living in the household.  TENANT understands their eligibility may be affected as 
a result of this information.  TENANT also understands that failure to report such changes 
may result in their losing eligibility and may result in the OWNER taking corrective action 
to include requirement of TENANT to vacate the premises within thirty (30) days.  
TENANT understands that the corrective action that the OWNER may take includes the 
initiation of a demand for repayment of the difference between the Market Rate and 
Income Qualified Rate.  

5. TENANT understands the income certification is a requirement of occupancy and agrees 
to promptly provide any certificates and income verifications required by the OWNER to 
permit determination of eligibility.  

6. TENANT agrees to pay the monthly TENANT rate specified in this agreement when due.  
If not paid by the 10th day of the month, the TENANT agrees to pay a late charge of fifty 
dollars ($50.00).  In addition, a Two Dollar ($2.00) per day charge will be assessed 
beyond the fifth (5th) day of non-payment.  A service charge of Twenty-five Dollars 
($25.00) will be made on returned payments of any kind.
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7. TENANT’S initial ‘Application for Occupancy’ and subsequent annual recertification, with 
date designated by OWNER, shall set forth the gross family income and rental payment 
rate.  

8. TENANT agrees that a new recertification may be requested at any time there is a 
change in projected annual income. If the TENANT no longer qualifies at the Income 
Qualified Rate AND a Market Rate unit is available, the Market Rate will be effective on 
the first of the month following the execution of the recertification.

9. The use by the TENANT, or household members, of common areas outside, or other 
facilities on the premises, are at the risk of the person using the same.  It is understood 
that this section is not to be construed to relieve the TENANT of liability for personal injury 
or damage caused by the TENANT’S unlawful or negligent acts or omissions.

10. TENANT agrees to preserve the premises in safety and to keep the same in good 
condition and to refrain from intentionally or negligently destroying, defacing, impairing, or 
removing any part of the premises, common areas, or property appurtenant thereto, and 
to refuse to suffer any other person to do so.  TENANT shall notify the OWNER promptly 
of any known need for repairs of the apartment unit and of any known unsafe conditions, 
which may lead to injury or damage except for normal wear and tear. TENANT agrees to 
pay reasonable charges for repair of intentional or negligent damage to the leased 
premises caused by TENANT, family, dependents, or guests.

11. TENANT acknowledges, by completing and signing an “Inspection Move-In/Move-Out 
Report” the condition of the unit at the time of occupancy.  An “Inspection Move-In/Move-
Out Report” will also be provided by the OWNER and signed by the TENANT at the time 
the unit is vacated.  The TENANT is expected to accompany the OWNER on these 
inspections.

12. TENANT agrees to permit the OWNER to enter the apartment unit at reasonable hours to 
inspect the premises, make needed repairs or show the apartment to prospective tenants. 
Except for emergency repairs, the OWNER will provide the TENANT with a 24-hour 
written notice.

13. TENANT understands and agrees that the use, attempted use, or possession, 
manufacture, sale, or distribution of an illegal controlled substance (as defined by Local, 
State, or Federal law) while in or on any part of this apartment complex or cooperative is 
an illegal act. It is further understood that such action is a material lease violation.  Such 
violations hereafter call a “drug violation(s)” may be evidenced upon the admission to or 
conviction of a drug violation.  It is further understood that domestic violence will not be 
tolerated on City of Franklin properties, and that such action is a material lease violation.  
All perpetrators will be evicted, while the victim and other household occupants may 
remain in the unit in accordance with eligibility requirements.

14. The OWNER may require any lessee or other adult member of the TENANT household 
occupying the unit (or other adult or non-adult person outside the TENANT household 
who is using the unit) who commits a drug violation or domestic violence to vacate the 
leased unit permanently, within timeframes set by the OWNER, and not thereafter enter 
upon the TENANTS premises or the TENANT unit without the OWNER’s prior consent as 
a condition for continued occupancy by members of the TENANT household.  The 
OWNER may deny consent for entry unless the person agrees to not commit a drug 
violation or domestic violence in the future and is either actively participating in a 
counseling or recovery program, complying with court orders related to a drug violation or 
domestic violence, or completed a counseling or recovery program.
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15. OWNER may require any TENANT to show evidence that any non-adult member of the 
TENANT household occupying the unit, who committed a drug violation or domestic 
violence, agrees to not commit a drug violation or domestic violence in the future, and to 
show evidence that the person is either actively seeking or receiving assistance through a 
counseling or recovery program, complying with court orders related to a drug violation or 
domestic violence, completed a counseling or recovery program within time frames 
specified by the landlord as a condition for continued occupancy in the unit. Should a 
further drug violation or domestic violence be committed by any non-adult person 
occupying the unit the OWNER may require the person to be severed from tenancy as a 
condition for continued occupancy by the TENANT.

16. If a person vacating the unit, as a result of the above policies, is one of the TENANTS, the 
person shall be severed from the tenancy and the lease shall continue among any other 
remaining TENANT(S) and the OWNER.  The OWNER may also, at OWNER’s option, 
permit another adult member of the household to be a lessee. 

17. Should any of the above provisions governing a drug violation or domestic violence be 
found to violate any of the laws of the land, the remaining enforceable provisions shall 
remain in effect. The provisions set out above do not supplant any rights of TENANTS 
afforded by law.

18. TENANT agrees not to assign this lease, nor to sublet or transfer possession of the 
premises or any portion thereof; nor to sell or give accommodations to roomers, boarders, 
or lodgers; not to permit the use of the premises for any other purpose than a private 
dwelling solely for the TENANT and TENANT household.

19. TENANT agrees to advise the OWNER of any planned absences from the apartment unit 
which will exceed two weeks. If TENANT does not personally reside in the unit for a 
period exceeding sixty (60) consecutive days, for reasons other than health or 
emergency, the OWNER may take the appropriate steps to terminate TENANT’S tenancy.

20. TENANT understands and agrees that should TENANT abandon the apartment unit, the 
disposition of any remaining personal property will be disposed of as provided by State 
Law.

21. TENANT agrees that should the project be sold to a buyer approved by the NAHTF, the 
lease will be transferred to the NEW OWNER.

22. TENANT understands and agrees that should TENANT receive the Income Qualified 
Rate, to which they are not entitled due to incorrect information provided by TENANT(S) 
or on TENANT(S) behalf by others, or for any other household member, TENANT(S) may 
be required to make restitution and TENANT(S) agree to pay any amount of benefit to 
which they were not entitled.

23. TENANT certifies that the apartment TENANT(S) will occupy under this agreement will be 
TENANT(S)’s permanent residence and that TENANT(S) do not maintain a separate 
rental unit in a different location.

24. TENANT agrees to comply with the Occupancy Rules and Regulations which are 
incorporated herein by reference and made a part of this lease.

25. TENANT shall, at Tenant’s own expense, obtain and maintain during the entire term of 
this Lease a renter’s insurance policy of not less than $100,000 per occurrence in an 
amount sufficient to cover potential loss or damage of personal property and liability. The 
Owner shall be listed as an ‘Interested Party’ for notification purposes. Proof of insurance 
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is required prior to occupancy and upon annual income eligibility renewal. Failure to 
maintain the required insurance constitutes a breach of this Lease and may result in 
termination of tenancy. 

S. OWNER AGREEMENTS
1.  OWNER agrees that any TENANT GRIEVANCE OR APPEAL from management’s 

decision shall be resolved in accordance with procedures consistent with NAHTF 
regulations covering such procedures, which are posted in the rental office or posted on 
the bulletin board.

2.  OWNER agrees to maintain the buildings and any common areas in a decent, safe, and 
sanitary condition in accordance with NAHTF regulations and applicable building and 
housing codes materially affecting health and safety. Failure to maintain the buildings 
and any common areas in a safe and habitable condition shall constitute a breach of an 
expressed and implied warranty of habitability.  In such an event, TENANT may pursue 
any action or remedy afforded by law. OWNER’S liability shall be limited under this 
agreement to damages incurred by TENANT from a material breach of a warranty of 
habitability.

3. OWNER agrees to furnish the following appliances without additional charge to 
TENANT: refrigerator, range, oven, dishwasher, heating & air conditioning, and a 
combination washer/dryer.

OWNER shall not be held liable for damages in case of failure to furnish any of the 
above-listed items during any portion of the term of this lease if prevented from doing so 
by circumstances beyond the OWNER’S control.

4. OWNER agrees to provide and maintain appropriate receptacles and conveniences for 
the removal of garbage, ashes, and other wastes incidental to the occupancy of the 
premises and arrange for their removal.

5. OWNER reserves the right to use separate legal process to collect monetary claims for 
damages if the security deposit is not adequate for damages.

6. OWNER agrees to accept tenant monthly rental rate without regard to any other charges 
owed by the TENANT to the OWNER and to seek legal remedy for the collection of any 
other charges which may accrue to the OWNER from the TENANT(S).

7. In accordance with 7 CFR §3560.2, the OWNER agrees not to discriminate against the 
TENANT in the provision of services or in any other manner with regard to race, color, 
religion, familial status, sex, national origin, age, or disability.

8. The OWNER agrees that should the project be sold to a buyer approved by the NAHTF, 
the lease will be transferred to the NEW OWNER.

T. CONTENTS OF THIS AGREEMENT 
TENANT(S) certify that TENANT(S) received a copy of this agreement and understands that 
these documents are incorporated herein and made a part of this lease. TENANT(S) 
acknowledges the receipt of these copies by initialing beside each document provided.  The 
copies received should be maintained by the TENANT(S) in a safe place for future reference.
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Date copies completed by TENANT/CO-TENANT:
1. Application for Occupancy, including all Income Qualified 

requirements, Signed
2. Applicant(s) Income Verification Form, Signed
3. Lease Agreement –Month Down Payment, Signed
4. Inspection Report – Move-In/Move-Out
5. Marcellus Flats Rules and Regulations, Signed
6. Pet Agreement with Deposit (if applicable), Signed 
7. Tenant Selection & Grievance Policy, Signed
8. Proof of Tenant – Renter’s Insurance Policy

This LEASE evidences the entire agreement between the parties herein and no modification 
thereof shall be made except in writing.

BY_________________________________TENANT   DATE

BY_________________________________CO-TENANT  DATE

AND BY_____________________________OWNER  DATE
An approved representative of the City of Franklin.

This project financed by Nebraska Affordable Housing Trust Fund is subject to the nondiscrimination provisions of 
Title VI of the Civil Rights ACT of 1964, Title VIII of the Fair Housing Act, Section 504 of the Rehabilitation Act of 
1973, the Age Discrimination Act of 1975, and the American’s with Disabilities Act.
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MARCELLUS FLATS - TENANT APPLICANT CHECKLIST

Dear Applicant:

Marcellus Flats in the Hutchins Building was funded in part through the Nebraska Affordable Housing 
Trust Fund as a City of Franklin project. All of the following documents are required to be considered 
as an eligible tenant.  

1. Every section must be completed of the Tenant Application for Occupancy. Documentation from 
both the Applicant and Co-Applicant is required, if applicable. 

2. Please provide a copy of each for the Applicant and Co-Applicant as listed in the chart below, if 
applicable.

Copy of Government Issued ID (Driver’s License) – front and back side
Copy of Social Security Card 
Citizenship Attestation Form signed – pg. 6 of the Application, one form per person age 18 and over
Last 2 years’ federal income tax return – (1040 form, W-2s, all schedules, 1098/1099 forms)
Last 3-months pay stubs of all working occupants of household*, including children 18 years 
old or older
Last 2 months of bank/credit union statement(s) – all pages of statement*
Most recent statement of other assets >ONLY< if you receive regular or annual income 
(CD’s, IRA’s, 401(k), life insurance, property, etc.).
*Verification of Deposit (your Bank) and/or Verification of Employment Forms – if the above 
items are not provided or not available (Ex. started new employment or new bank account)
Credit Report – Either a signed ‘Consent to Verify Credit Information (last page of application), 
– OR – provide a credit report recent within the past 12 months from either Trans Union, 
Experian, or Equifax, available free of charge
Documentation on all monthly benefits received, such as: Social Security, ADC (Aid to 
Dependent Children), Food Stamps, Worker’s Compensation, Unemployment Compensation, etc. 
If applicable, case number and county for any alimony or child support received by any 
household member.  Include copy of complete divorce decree.

3. Upon notification of selection as an eligible Tenant, the Nebraska RentWise Tenant Education 
course must be completed online. Allow 6 to 8 hours for course completion. A completion 
certificate is required within 7 days of notification. Failure to complete the RentWise course will 
forfeit your reserved housing unit.

Certificate of Completion: Nebraska RentWise Tenant Education, https://training.rentwise.org/

4. To process your application, the listed items must be submitted in full by email to: 
­ City of Franklin, Hutchins Building Property Manager: HBPM@cityoffranklin.net
­ Email or in-person turn-in to the City office, versus mail-in, is recommended for the application to avoid delays in 

processing the application.
­ Applications emailed, mailed, or in-person turned in will be dated the first business day advertised for applications 

accepted at 9:00 am.
­ South Central Economic Development District, Inc. (SCEDD), 308.455.4776, will be reviewing applications for 

eligibility and a staff member may be in contact with you if additional documentation is needed.

If you have any questions about the application, please contact the City of Franklin, Hutchins Building 
Property Manager, at 308.xxx.xxxx, or the City of Franklin office at 308.425.6295. We look forward to 
working with you.
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MARCELLUS FLATS – TENANT APPLICATION FOR OCCUPANCY
Nebraska Affordable Housing Trust Fund – City of Franklin

Size of Unit 
Requested

 1 Bedroom
 2 Bedroom

FOR OFFICE 
USE ONLY

Date
Received:

Time:

ALL SECTIONS OF THIS APPLICATION MUST BE COMPLETE. INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED.

I. APPLICANT INFORMATION AND RESIDENCE HISTORY

Applicant Co-Applicant (if applicable)
Name:__________________________________________ Name:__________________________________________
Current 
Address:__________________________________

Current 
Address:__________________________________

City_____________    State  _________  ZIP___________ City_____________      State  _________    ZIP_________
Phone #: ______________  Work #: _________________ Phone #: ______________   Work #: _________________
Email: __________________________________________  
How long have you resided at this address?  ___________

Email: __________________________________________  
How long have you resided at this address?  ___________

Landlord’s Name: 
_________________________________
Landlord’s Address: _______________________________
                                 _______________________________

Landlord’s Name: 
_________________________________
Landlord’s Address: _______________________________
                                 _______________________________

Landlord’s Phone #: Landlord’s Phone #:
Previous Address: 
_____________________________________________

Previous Address: 
_____________________________________________

City  ____________      State  _________    ZIP_________ City  ____________      State  _________    ZIP_________
How long did you reside at this address?  ___________ How long did you reside at this address?  ___________
Landlord’s Name: 
_________________________________
Landlord’s Address: ______________________________
                                 ______________________________

Landlord’s Name: 
_________________________________
Landlord’s Address: _______________________________
                                 _______________________________

Landlord’s Phone No: Landlord’s Phone No:

II. HOUSEHOLD MEMBER INFORMATION
A. Provide the following information for all persons who will be members of the household. Give relationship of each family 

member to the Applicant, each member’s age, social security #, sex, date of birth, and age. 

Name Relationship
Social 

Security # Sex
Date of 
Birth Age

1.
2.
3.
4.

B.  Does anyone else claim the Tenant or Co-Tenant as a dependent on their Income Tax Return?  Yes   No
C.  Does anyone live with you now who is not listed above?  Yes  No
D.  Does anyone plan to live with you in the future who is not listed above?  Yes  No
Please explain if you answer ‘Yes’ to any of the questions above:

III. SPECIAL HOUSING ACCOMMODATIONS
A. The design of the project is for the dwelling to be readily accessible and usable by people with disabilities in 

accordance with the Nebraska Fair Housing Act.  Households where the tenant, co-tenant, or household member is 
disabled or handicapped, may make reasonable accommodation requests, or approve the person with a disability to 
make reasonable modifications on the condition the renter agrees to restore the interior of the premises to the 
condition that existed before the modification, reasonable wear and tear excepted.  
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• Do you or members of your household require handicap accessible features or modifications?          Yes     No
• If yes, please explain any special housing modifications necessary:

       

B. One pet from one of the following categories is permitted: a Dog under 45 pounds, or a Cat under 25 pounds.
• Do you plan to have a pet living with you?  (if yes, circle one)   1 Dog – OR  – 1 Cat    Yes     No
• Specify weight and breed of the pet:
• The Pet Agreement & Policies signed form in addition to the Pet Fee paid in advance, must be completed in full prior 

to a pet permitted in the living unit.
• Any changes in the status of the specified approved pet must be documented in the Pet Agreement & Policies form.

IV. ESTIMATED HOUSEHOLD INCOME FOR THE NEXT 12 MONTHS 
                                                            

A. Verification of Employment  
Applicant:

Employer Name Address Phone No.
Rate

Per Hour
Hours

per Week
Annual
Income

Date 
Started

Co-Applicant:

Employer Name Address Phone No.
Rate

Per Hour
Hours

per Week
Annual
Income

Date 
Started

B. All Sources of Household Income Calculated Monthly

Income Source by Month Applicant Co-Applicant Other Household
Member(s) 18 or Older

Salary 

Overtime Pay (estimate average)

Commissions (estimate average)

Tips (estimate average)

Bonuses (estimate average)

Investment Interest and/or Dividends 
– note if received annually

Net Income from Business

Net Rental Income
Social Security (including SSI or SSD), 
Pension(s), Retirement Funds
(Please circle appropriate one[s])

Unemployment Benefits

Workers Compensation, etc.

Alimony and/or Child Support
Provide the Case Number and County 
where alimony and/or child support 
court order was filed. Please provide a 
copy of divorce decree that outlines 
child custody and support payments.

Amount:  $        /mo.
Case #: 
County:_____________

 Child Support
 Alimony

Amount:  $        /mo.
Case #: 
County:_____________

 Child Support
 Alimony

Amount:  $        /mo.
Case #: 
County:_____________

 Child Support
 Alimony
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Welfare Payments (TANF, Food 
Stamps, ADC, etc.)

Other 
TOTALS

Annual Total (= Totals x 12)

V. ASSETS
A. List assets for all household members. If denoted as (*) only list if annual income/dividends are received.

VI. OTHER INFORMATION
A.  Have you or any household member been subject to a lifetime registration requirement under a State Sex Offender 

Registration Program?  Yes     No
B. Are you or any other household member a current user or have been convicted of using, dealing, or manufacturing a 

controlled substance?        Yes     No
• If Yes, has that person(s) successfully completed a controlled substance abuse recovery program or presently 

enrolled in such a program?       Yes      No
C. Have you or any members of the household been convicted of a felony?        Yes     No

If Yes, please explain circumstances: 

VII. EMERGENCY CONTACT(s):
In case of an emergency the Tenant or Co-Tenants desire that the following person(s) be contacted, if possible:

Name:  ___________________________     Phone:  _______________ Address: ____________________

Name:  ___________________________     Phone:  _______________ Address: ____________________

VIII. GRIEVANCE PROCEDURE
In accordance with Federal Law and the Nebraska Fair Housing Act, the Owner (City of Franklin) is prohibited from 
discrimination because of race, creed, religion, color, national origin, sex, disability, familial status, or ancestry.  

              Type Current Estimated
Cash Value of 

Acct(s)
Annual Income

(i.e., Interest, dividends)
Bank or Investment Company

Name & Address Account #

Checking Account(s)

Savings Account(s)

Credit Union Account(s)

Certificate(s) of Deposit

Stocks, Bonds, IRAs, etc. 
*401(k), retirement,  
pension accounts – for 
which annual income is received
*Life Insurance Policies – 
for which annual income is 
received

*Other Assets/ Investments 
– for which annual income is 
received
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To file a complaint of discrimination or grievance, write: City Fair Housing Representative, Raquel Felzien, City Clerk, 619 
15th Avenue, Franklin, NE 68939.  Grievances must be in writing and will be considered at the next regularly scheduled City 
of Franklin Board of Trustees meeting.  The City Board will respond in writing within 7 (seven) days of the Board meeting.  
The applicant may appeal the decision of the City of Franklin Board, by submitting an appeal within 14 (fourteen) days of the 
date of the Board’s decision letter.  The appeal will be reviewed by a third-party entity secured through the small-purchase 
procurement process, with the third-party reviewer providing their decision, in writing, to the applicant and the City of Franklin 
Board.  Any subsequent grievance appeals will be forwarded to the Nebraska Department of Economic Development as the 
final party to address grievance. 

IX. SIGNATURE AND CONSENT
I/We certify that the information provided above is true and complete to the best of my/our knowledge and belief.  I/We 
consent to the disclosure of such information for purposes of income verification.  I/We understand that any willful 
misstatement of material fact will be grounds for disqualification.

Applicant Signature:  __________________________________________   Date:  __________________________

Co-Applicant Signature:  _______________________________________   Date:  __________________________

X. CONSENT FOR SCEDD, INC. & OWNER TO VERIFY CREDIT INFORMATION
I/We hereby authorize the South Central Economic Development District (SCEDD), Inc. of Nebraska, and 
the City of Franklin, to verify my bank accounts, employment, outstanding debts, including any present or 
previous mortgages, to order a consumer credit report, and to make any other inquiries pertaining to my 
qualifications for a Tenant Application. I/We also authorize SCEDD, Inc., and the City of Franklin, to make 
copies of this letter for distribution to any party with which I have a financial or credit relationship and that 
party may treat such copy as an original.

I/We also authorize release of all Social Security benefit information to SCEDD, Inc., and the City of 
Franklin.

Privacy Act Notice: This information is to be used by the agency collecting it or its assignees in 
determining whether you qualify as a prospective renter, under its program. It will not be disclosed outside 
the agency except as required and permitted by law. You do not have to provide this information, but if you 
do not, your application for approval as a prospective renter may be delayed or rejected.

Right to Financial Privacy Act Certification: South Central Economic Development District (SCEDD), 
Inc. and the City of Franklin, acting on behalf of HUD/FHA certifies, in compliance with the Right to 
Financial Privacy Act of 1978, that in connection with this request to financial records, it is in compliance 
with the applicable provisions of the said Act.

Applicant Signature:  __________________________________________   Date:  __________________________

Co-Applicant Signature:  _______________________________________   Date:  __________________________

OR – I/We decline to sign the Consent for SCEDD, Inc. & Owner to Verify Credit Information and will provide a 
current, within 12 months, credit report in full for both the Applicant and Co-Applicant, if applicable,  from one of 
the approved credit reporting agencies as part of my Application for Occupancy. Initial(s) 

SEE FOLLOWING PAGE FOR SEPARATE CITIZENSHIP ATTESTATION FORM
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XI. Each Applicant and Co-Applicant must complete a separate United States Citizenship Attestation Form
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MARCELLUS FLATS - TENANT SELECTION POLICY

Applications and copies of this Tenant Selection Policy are available online and at the City of Franklin 
Office, Franklin, NE 68959.  The City, as Owner/Property Manager, will accept completed applications 
and time and date stamped upon receipt, with mailed applications stamped as 4pm on the date the 
application is postmarked. All completed applications received will be reviewed by the Owner in the 
order of submission regardless of delivery method.  

Applicant Eligibility
1. Ineligibility of dangerous sex offenders for admission to Public Housing:

U.S. Code: Title 42: Section 13663: Subchapter V states in part as follows: 
"Notwithstanding any other provision of law, an owner of federally assisted housing shall prohibit 
admission to such housing for any household that includes any individual who is subject to a 
lifetime registration requirement under a State Sex Offender Registration Program."

2. Applicant(s) must meet the following criteria to be determined eligible to live in the project:
a. Meet Nebraska Department of Economic Development income-eligibility requirements, 

according to the definition found in 24 CFR5.609.  The Housing Administrator must initially 
verify income, landlord references, personal information, social security number(s), and 
credit history, as part of the income-eligibility determination.  Limits are reviewed annually by 
the U.S. Department of Housing and Urban Development (HUD).  

b. Must have legal capacity to enter into a lease agreement.
c. Must have a history of compliance with past rental agreements, if applicable.
d. Must not be engaged in or convicted of an illegal act including being a current user, 

manufacturer, or distributor of a controlled substance.  Persons presently enrolled in, or who 
have successfully completed a controlled substance abuse recovery program may be 
considered for occupancy.

e. Must have the ability to maintain a housing unit in a safe, sanitary, and decent condition.
f. The applicant's tenancy must not constitute a direct threat to the health and safety of other 

individuals or their property.
g. Must have a good credit history and demonstrate willingness to pay debts.  Mitigating 

factors will be taken into consideration when applicants have had or are presently 
experiencing a hardship situation that is beyond their control such as when they have had 
disputes with creditors, including landlords, or when they were having difficulty paying rent 
and utility expenses that exceeded 30 percent of adjusted monthly income. Applicants not 
having sufficient credit history and/or verification that rent does not exceed 30% of their 
household income, may be required to provide a Guarantor with the completion of the 
Tenant Guarantor form. The Guarantor’s income will not contribute to the household’s 
income; Guarantor will be responsible for rent should it become delinquent.

h. Must have the financial capacity to meet the household's basic living expenses and pay 
required rents.  

i. Must have good landlord/good housekeeping references, if available.
j. Must agree to allow reference checks with previous landlords, credit reporting agencies, and 

other agencies as required to process the application.
k. Occupancy standard for units as follows::

i. 1-bedroom rental unit: Minimum – 1 person, Maximum 2 persons
ii. 2-bedroom rental unit: Minimum – 1 person, Maximum 4 persons

Application Acceptance & Selection
1. All potential applicants who inquire will be given the opportunity to complete and submit an 

application to become a tenant.  

2. ONLY COMPLETED APPLICATIONS WITH REQUIRED INCOME VERIFICATION 
DOCUMENTS WILL BE PROCESSED FOR ELIGIBILITY. 
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3. All applications will be processed using the same procedures.  This policy is applicable to all 
Nebraska Affordable Housing Trust Fund Program (NAHTF) projects.  Admission and 
occupancy of any housing units which are financed in whole or in part with NAHTF shall be 
governed by any and all applicable laws pertaining to such funding.

4. Applicant households must meet the criteria identified in “Applicant Eligibility,” above, to be 
determined eligible to live in the project.  

5. Applicants not meeting the project's eligibility policies will be informed in writing by email, within 
15 days of their application that they were not considered eligible.  The correspondence will 
include the reasons for the denial and advise them of their right to appeal the decision under the 
"Tenant Grievance and Appeal" procedure.

6. Applicants determined eligible will be informed in writing by email that they have been selected 
for immediate occupancy or that their name has been placed on the project's waiting list for the 
size of unit for which they are eligible.  The name of each applicant will be placed on the 
respective waiting list in chronological order by date and time.  

7. If the applicant is offered an apartment, a deposit of the first month’s rent must be paid within 72 
hours and is required to hold the unit or their name will be removed from the waiting list, unless 
extenuating circumstances exist.

8. Upon notification of an apartment offered, the applicant will have 10 days to complete the online 
Nebraska RentWise Tenant Education course: https://training.rentwise.org/.  A certificate of 
completion must be provided to the Owner by email. Failure to complete the course by the 
deadline will forfeit your reserved housing unit.

9. Except for the above priorities, selections will be made on a first come, first served basis from 
applicant(s) for the Income Qualified Units. The maximum tenant household income for an 
income qualified unit is 120% Area Median Income (AMI) as defined by HUD annually for 
Franklin County, Nebraska. Selections for the Market Rate designated units require the same 
application process, including income verification. 

Tenant Selection Policy Amendments
Any revisions made to the Tenant Selection Policy must have approval from: 1) City of Franklin City 
Council, 2) South Central Economic Development District, Inc., and 3) Nebraska Department of 
Economic Development Program Representative. 

Conflict of Interest 
No member of the governing body, official employee, agent, or member of their immediate family of the 
City of Franklin who exercises policy, decision-making functions, or responsibilities in connection with 
the planning and implementation of the housing rental program shall be involved in the decision 
affecting an application or grievance by an immediate family member. The Nebraska Department of 
Economic Development (NDED) may grant written exception. This prohibition shall continue for one 
year after an individual’s relationship with the City of Franklin ends. Any other employee, officer, or 
board member may be eligible, but will be treated no differently in the determination of applications 
accepted in the program. Enclosed with the tenant’s application shall be a statement of disclosure 
which outlines the nature of the possible conflict and a description of how the public disclosure was 
made. Included will also be verification that the affected person has withdrawn from the active 
involvement in any housing grant related issues.

Fair Housing 
The City of Franklin attests the Nebraska Affordable Housing Trust Fund program for the Marcellus 
Flats will comply with the Nebraska Fair Housing Act. Further, the City supports Title VIII of the Civil 
Rights Act of 1968 which prohibits discrimination in the sale, rental and financing of dwellings based on 

https://training.rentwise.org/
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race, color, religion, sex, national origin, disability, familial status, or any other legally protected status, 
and sets forth enforcement of mechanisms with HUD attorneys bringing actions before administrative 
law judges on behalf of victims of housing discrimination; and allows U.S. Justice Department 
jurisdiction to bring suit on behalf of victims in Federal district courts.  The City furthermore supports the 
elimination of unlawful discriminatory practices within the City of Franklin.

If you feel you have been a victim of housing discrimination, please contact the City’s Fair Housing 
Representative – Raquel Felzien, City Clerk, phone 308.425.6295, email info@cityoffranklin.net.

Grievance & Appeal Procedure 
An applicant that has been denied placement or has a grievance, should first try to resolve the issue 
with the Property Manager. If an applicant thinks they have been treated unfairly during any part of the 
process or discriminated against regarding application selection, the applicant can appeal to the City of 
Franklin, City Council for further consideration. All grievances (complaints) or appeals must be received 
by the Owner or City of Franklin in writing within 20 (twenty) days of the date of Non-Selection. The City 
of Franklin Council will consider the grievance at its next regularly scheduled meeting. The City 
Council’s decision will be submitted in writing to the applicant within 7 (seven) days of the Council 
meeting. The applicant may appeal against the decision of the City of Franklin Council by submitting an 
appeal within 14 (fourteen) days of the date of the Council’s decision letter. The appeal will be reviewed 
by a third-party reviewer of a representative from South Central Economic Development District, 
serving as NAHTF grant administrator, and/or a third-party entity secured through the small-purchase 
procurement process, with the third-party reviewer providing their decision, in writing, to the applicant 
and the City of Franklin Council. Any subsequent grievance appeals will be forwarded to the Nebraska 
Department of Economic Development as the final party to address the grievance.

I have read and understand the Tenant Selection Policy described above.

_________________________________ ____________________________________
Tenant           Date Co-Tenant Date

________________________________
Owner/Manager Signature Date

Property Owner:
City of Franklin
619 15th Avenue
Franklin, NE 68939
Email: rfelzien@cityoffranklin.net

mailto:info@cityoffranklin.net
mailto:rfelzien@cityoffranklin.net
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GURANTEE TO LEASE AGREEMENT

TENANT GURANTOR

This agreement (hereinafter the “Guarantee”) is mutually made and entered into by and 
between City of Franklin (hereinafter “Owner”), and         , 
an individual person (Guarantor) as a guarantee on behalf of  
(“Tenant”)  under the Lease Agreement by and between Owner and Tenant, as dated the  
______ day of _____________, 20____ (attached as Exhibit “A” and fully incorporated herein) 
for a rental apartment unit at  (the “premises”). 
The undersigned Guarantor, in consideration of Owner renting the premises to Tenant, 
guarantees the following: 

1. In the event Tenant defaults under the Lease Agreement, Guarantor shall, within three 
(3) days of receipt of written notice from Owner, provide full payment on Tenant’s behalf 
to the Owner for all rents and accompanying costs and expenses resulting from Tenant’s 
default.

2. Payment to the Owner of/for the costs to repair damages to the premises for which the 
Tenant(s) is/are liable, including the repair or replacement of fixtures, furniture, or 
appliances. 

This rental Guarantee shall be for the entirety and remainder of the original term of the Lease 
Agreement, defined as twelve months, to include any extensions or renewals thereof, and for so 
long as any of the Tenant(s) listed in the Lease Agreement occupy the premises. This 
Guarantee shall continue in full force and effect until Owner has been paid all rent due under the 
Lease Agreement, and/or until the Owner has been paid for any and all damages to the 
premises, its fixtures, furniture, and appliances for which the renters are liable. 

Guarantor agrees to remedy the default of Tenant(s) upon three (3) days of written notice 
mailed by ordinary first class mail, to the Guarantor at the provided address. Notwithstanding 
the fact that the Lease Agreement, and this continuing Guarantee do not confer any right of 
possession of the premises upon the Guarantor, should legal action become necessary, the 
Guarantor agrees to be named as a party defendant in such action, including any unlawful 
retainer action, and specifically agrees to be held jointly and severally liable with the Tenant(s) 
for any and all damages caused or incurred as a result of Tenant’s actions, neglect, or failures. 
Guarantor agrees that Owner has no obligation to exhaust legal remedies against Tenant(s) 
before taking action against Guarantor. The filing of any petition by or against Tenant under any 
chapter of the Federal Bankruptcy Code of the United States, the adjudication of Tenant as 
bankrupt or insolvent by a court of competent jurisdiction, or nonpayment of any sums due from 
Tenant may be deemed a default giving rise to action by Owner against Guarantor. 

To the extent available under applicable law, the Guarantor will pay or reimburse Owner for all 
costs and expenses (including reasonable attorney’s fees and legal expenses) incurred by 
Owner in connection with the protection, defense, or enforcement of this guarantee on any 
litigation or bankruptcy or insolvency proceedings. 

This Guarantee Agreement is applicable for the first 12 months of the lease agreement and is 
voided following completion of the first 1-year lease by Tenant(s).
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TENANT GUARANTOR SIGNATURE PAGE

Guarantor’s Name 

Home Address

City, State, Zip  

Primary Phone # Other Phone #

Social Security #  -  - Date of Birth / /
or provide copy of TIN, if applicable

Driver’s License # IssuingState

Required for proof of income/guarantee attached to this Guarantee to Lease Agreement: 
• Last filed federal income and state tax return of person signing (1040 form, W-2s, 

all schedules, 1098/1099 forms)

Guarantor’s Signature ____________________________ Date ___________________

Owner/Manager Signature ____________________________   Date ___________________
Marcellus Flats, City of Franklin














	Agenda
	1. Call Meeting to Order Roll Call
	2. Verification of Open Meetings Notice

The Open meeting is available for viewing.

We encourage residents to participate in our council meetings. Public comment is an essential part of our democratic process. To ensure everyone has a fair opportunity to speak, we are implementing a three-minute time limit for each speaker per topic during the public comments section. This will allow us to hear from as many community members as possible. We appreciate your understanding and cooperation as we work to create a space that is respectful and open to all.  Thank you
	3. Council Communications: 

Thank you to the Franklin community for joining us at the July 1st ribbon-cutting event for the new park feature funded by the RCRP grant from the Nebraska Department of Economic Development. We also appreciate the South Central Economic Development District and LeAnn Jochum for their guidance and support throughout the grant process. It was wonderful to see everyone enjoying the park, exploring the new amenities, and celebrating this exciting additions with us.
	4. Consent Agenda
	4.a. Minutes of the previous meetings
	MINUTES  (3)

	4.b. Treasurer's Report
	FY 2026 Treasurer Report for Council - JUNE 2026 for JULY mtg

	4.c. Budget Report
	budget  (8)

	4.e. Permits: Bryon Detlefsen; new structure, Barry & Cynthia Rubendall, new structure.
	2026 13 Bryon Detlefsen 
	2026 14 Barry Rubendall

	4.f. Franklin County Sheriff's report
	06-26


	5. Discussion and Action Items
	5.a. Discussion and action PEO Fall Fun. They are asking us to close 15th Ave on Main Street from the City Hall corner to K Street.
	PEO REQUEST 

	5.c. Discussion and action about hiring Lane Wenninghoff for the Cemetery/Park Caretaker Floater position at $20 per hour.
	5.d. Discussion and action on the hiring for the position of Ordinance Officer, Floodplain and Zoning Administrator
	5.e. Discussion and action on foreclosures on 808 17th Ave (Vigil property), 213 14th Ave, (Martin property)
	5.f. Discussion and action updating the zoning permit information and fees.
	COF -  Zoning Permit (1)
	example permit Alma 

	5.g. Discussion and action on amending the firework ordinance to require residents to safely clean up after discharging fireworks.
	fireworks hours  (1)

	5.h. Discussion and action on a bench and tree donation from Gene Hayes in memory of Avis Hayes at our City Park.
	Sidewalk location

	5.i. Discussion and action on JEO Consulting Group's recommendation to accept the bid from Van Kirk Brothers Contracting of Sutton, NE, as the low bidder for the construction demolition landfill project, with a bid of $92,800.00.
	222242.00 Letter of Recommendation (1)

	5.j. Discussion and action on advertising a request for proposal for sealed bids to move the metal building behind the Fire Barn building at 618 14th Ave.
	Franklin RFP for bids move small metal bldg behind fire barn .docx

	5.k. Discussion and action on payment #12 to RMV Construction for the amount of $222,331.34 for the NAHTF grant. Services for general conditions, paving, drywall work, fire suppression, electrical, grading, fees.
	RMV Pay App 012 - Signed
	RMV Pay App 012 Report

	5.l. Discussion and action on payment #16 to Erickson Sullivan Architects for $3,712.50 for the Architectural services period ending June 30, 2026, for the NAHTF grant.
	Franklin Marcellus Invoice (6)

	5.n. Discussion and action on renewal with League Association of Risk Management for 2026–2027.
	LARM LETTER 
	LARM RENEWAL (1)


	6. Resolution
	6.a. Resolution 2026-08 LARM Insurance renewal
	LARM RESOLUTION 2026-08


	7. Public Comments
	8. Adjourn
	FY 2026 PAID CLAIMS - JUNE 2026 for July mtg
	Claims  (8)
	Franklin NA D-PPT 7.14.2026 _final Mta
	Abatement Contractors_Summary
	FRAN 10001 Cert MtA_7.14.26
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