
City of Franklin
City of Franklin Regular Meeting

September 19, 2023     7:30 PM     City Hall

A Copy of the "Open Meetings Act" is posted in the Council Room
This Agenda can be changed up to 24 hours prior to meeting time per open meeting law.

The Board may enter into closed session to discuss any matter on this agenda when it is 
determined by the council that it is clearly necessary for protection of the public interest or the 
prevention of needless injury to the reputation of an individual and if such an individual has not 
requested a public meeting, or as otherwise allowed by law.  A closed session shall be limited to 
the subject matter for which the closed session was called.  If the motion to close passes, the 
presiding officer immediately prior to the closed session shall restate on the record the limitation 
of the subject matter of the closed session.

It is the intention of the Board to take up the items on the agenda in sequential order.  However, 
the Board reserve the right to take up matters in a different order to accommodate the 
schedules of the board members, persons having items on the agenda, and the public.

1. Call Meeting to Order Roll Call
2. Verification of Open Meetings Notice
3. Mayor Communications 

• Thank you from Franklin Public School for the Teacher back to school luncheon - 
City Hall and the Library sponsored a table. 

• We applied for a Safety Grant with LARM - we purchased first aid kits for the 
buildings and vehicles.  We received $500 of the grant.

• We applied for an Armor Grant with LARM - we purchased a vest and we received 
$700 for the grant.

• Trunk or Treat will be downtown on October 31, 2023.  
4. Consent Agenda

4.a. Minutes of the previous meetings
4.b. Treasurer's Report
4.c. Budget Report
4.d. Freedom Claims Monthly Claims Analysis Report
4.e. Payroll
4.f. Claims

5. Discussion and Action Items
5.a. Discussion and action Joe Schneurle with Schneurle Seed to discuss about 
sanitation pickup outside city limits.
5.b. Discussion and action on the 1% increase in restricted funds 
5.c. Discussion and action on approval of 2023-2024 Fiscal Budget Year
5.d. Discussion and action on Lawrence Stover, Jr resignation letter from his sanitation/ 
recycling position as of December 31, 2023.



5.e. Discussion and action on promoting Cory Davis to the sanitation/ recycling position 
as of January 1, 2024
5.f. Discussion and action on the roof for the recycling building bid from Midwest 
Roofing $9,839.73
5.g. Discussion and update on storm damage to the city's properties
5.h. Discussion and action on city shop roof bids
5.i. Discussion and action on Frontier Communications burying fiber in the alley 
between 15th Ave and 16th Ave to 805 16th Ave. 
5.j. Discussion and action on permits: Jim & Cheryl Higel, new structure; Brandon 
Herrick, addition to existing structure
5.k. Discussion and action rescind declared nuisances
5.l. Discussion and action on postponement requests for the nuisance program
5.m. Discussion and action on reviewing nuisance parcels in the program
5.n. Discussion and action approve nuisance abatement contractor if needed
5.o. Discussion and action on receiving recycling from citizens outside of Franklin 
County
5.p. Discussion and action on updated Safety Policy
5.q. Discussion and action on job description updates for all full-time and regular part-
time employees
5.r. Discussion and action on the purchase of a motor grader for the street department
5.s. Discussion and action on adding the Traffic Light to our insurance policy
5.t. Discussion and action the future of the police department
5.u. Discussion on an interlocal agreement with the Franklin County Sheriff's 
Department
5.v. Discussion on setting up times to interview the potential new City 
Attorney.  Deadline for applying is September 30, 2023.  

6. Resolution
 

6.a. Resolution 2023-07 Parade of Lights - November 5, 2023
6.b. Resolution 2023-08 Fiscal Year Budget 2023-2024
6.c. Resolution 2023-09 Salaries Raises

7. Ordinances
7.a. AN ORDINANCE OF THE CITY OF FRANKLIN, NEBRASKA PERTAINING THE RATES 
TO BE PAID FOR SOLID WASTE DISPOSAL; TO AMEND SECTION 4-613 OF THE 
MUNICIPAL CODE; TO REPEAL THE ORIGINAL SECTION; TO PROVIDE FOR 
PUBLICATION IN PAMPHLET FORM; AND TO DECLARE AN EFFECTIVE DATE.

 
7.b. Discussion on vacant property ordinance, and other updated ordinance 
7.c. Discussion on approving Nebraska Building Codes replacing International Building 
Codes 

8. Closed session for potential legal action
9. Adjourn



















Franklin Public Library
Board of Trustees
Regular Meeting 
August 7, 2023

The meeting was called to order at 6:20 p.m. by Vice President Susie Headrick.  In attendance 
were Trustees, Melinda Siel, Susie Headrick, Taylor Herrick and Librarian Amanda Shelton.  
Absent: Joan Dorn & Linda Herrick Visitors: None

Open Meetings Act posted.
Notice of Meeting posted.

Susie presented the agenda.  The minutes of the June meeting were read. Taylor made a motion 
and Susie seconded the motion to approve the agenda and minutes   Motion carried 3-0.  

Correspondence & Communication:                  
No visitor comments

Librarian Report: 
Amanda received a $200 scholarship to the youth retreat at Ashland August 31 and September 1.  
This is a networking of the library system in programs offered for youth through the library.

Amanda presented a calendar with upcoming activities for the remainder of the year.  

The Summer Reading Program was well attended. A total of 108 adults, 296 children, and 21 
teens attended the June programs.  July outreach programs had a total of 151 attendees.

Circulation statistics for May and June were reviewed. 

Other items of interest:  

There was no other business.  Melinda made a motion to adjourn and Taylor seconded the 
motion. Motion carried 3-0

Meeting adjourned at 6:40  p.m.  The next regular meeting will be October 2, 2023

Melinda Siel, Secretary













































































 

 

 

 

 

 

 

 

 

 

 

 

 

CITY OF FRANKLIN, NEBRASKA 

 

BUDGET FORM AND INDEPENDENT 

ACCOUNTANT’S COMPILATION REPORT 

 

Year Ending September 30, 2024 

 
 







See Independent Accountant's Compilation Report and Summary of Significant Forecast Assumptions Page 1

 2023-2024
STATE OF NEBRASKA

CITY/VILLAGE BUDGET FORM TO THE COUNTY BOARD AND COUNTY CLERK OF

Franklin County

This budget is for the Period October 1, 2023 through September 30, 2024

The following PERSONAL AND REAL PROPERTY TAX is requested for the ensuing year:
(As of the Beginning of the Budget Year)

172,061.02$                    Property Taxes for Non-Bond Purposes Principal -$                              

-$                                Principal and Interest on Bonds Interest -$                              

172,061.02$                    Total Personal and Real Property Tax Required Total Bonded Indebtedness -$                              

40,624,673$                    Total Certified Valuation (All Counties)

(Certification of Valuation(s) from County Assessor MUST  be attached) x YES NO

YES x NO

2.  County Board (SEC. 13-508), C/O County Clerk

Website:  auditors.nebraska.gov 1.  Auditor of Public Accounts -Electronically on Website or Mail

Questions - E-Mail:  Jeff.Schreier@nebraska.gov

APA Contact Information Submission Information
Auditor of Public Accounts 

PO Box 98917
Lincoln, NE 68509

Budget Due by 9-30-2023
Telephone:  (402) 471-2111             FAX:  (402) 471-3301 Submit budget to:

City of Franklin

If YES , Please submit Interlocal Agreement Report by September 30th.

Report of Trade Names, Corporate Names & Business Names

Did the Subdivision operate under a separate Trade Name, Corporate Name, or other 
Business Name during the period of July 1, 2022 through June 30, 2023?

Upon Filing, The Entity Certifies the Information Submitted on this Form to be Correct:

County Clerk's Use ONLY

Report of Joint Public Agency & Interlocal Agreements
Was this Subdivision involved in any Interlocal Agreements or Joint Public 
Agencies for the reporting period of July 1, 2022 through June 30, 2023?

Projected Outstanding Bonded Indebtedness as of October 1, 2023

If YES , Please submit Trade Name Report by September 30th.

http://www.auditors.nebraska.gov/
http://www.auditors.nebraska.gov/
mailto:jeff.schreier@nebraska.gov
mailto:jeff.schreier@nebraska.gov
mailto:jeff.schreier@nebraska.gov
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Line
No.

Beginning Balances, Receipts, & Transfers
Actual

2021 - 2022
(Column 1)

Actual/Estimated
2022 - 2023

(Column 2)

Adopted Budget
2023 - 2024

(Column 3)

1   Net Cash Balance 1,400,346.00$                       1,717,869.00$                       1,771,658.00$                       
2   Investments 1,621,870.00$                       1,629,251.00$                       1,630,000.00$                       
3   County Treasurer's Balance 3,745.00$                              6,238.00$                              6,500.00$                              
4   Beginning Balance Proprietary Function Funds (Only If Page 6 is Used) -$                                       -$                                       -$                                       
5 Subtotal of Beginning Balances (Lines 1 thru 4) 3,025,961.00$                       3,353,358.00$                       3,408,158.00$                       
6 Personal and Real Property Taxes (Columns 1 and 2 - See Preparation Guidelines) 149,383.50$                          141,014.88$                          170,357.45$                          
7 Federal Receipts 26,494.58$                            -$                                       -$                                       
8 State Receipts: Motor Vehicle Pro-Rate 323.12$                                 275.00$                                 275.00$                                 
9 -$                                       -$                                       -$                                       

10 State Receipts: Highway Allocation and Incentives 157,915.52$                          154,370.00$                          168,109.00$                          
11 State Receipts: Motor Vehicle Fee 17,565.63$                            17,677.95$                            17,500.00$                            
12 State Receipts: State Aid -$                                       -$                                       
13 State Receipts: Municipal Equalization Aid 124,495.40$                          120,013.51$                          129,056.68$                          
14 State Receipts: Other 21,241.61$                            -$                                       -$                                       
15 State Receipts: Property Tax Credit 7,924.97$                              8,000.00$                              
16 Local Receipts: Nameplate Capacity Tax -$                                       -$                                       -$                                       
17 Local Receipts: Motor Vehicle Tax 3,782.17$                              3,829.80$                              4,000.00$                              
18 Local Receipts: Local Option Sales Tax 166,043.64$                          175,560.26$                          165,000.00$                          
19 Local Receipts: In Lieu of Tax -$                                       -$                                       -$                                       
20 Local Receipts: Other 2,351,184.77$                       2,161,007.54$                       2,547,914.87$                       
21 Transfers In of Surplus Fees 450,000.00$                          325,000.00$                          350,000.00$                          
22 Transfers In Other Than Surplus Fees -$                                       -$                                       -$                                       
23 Proprietary Function Funds (Only if Page 6 is Used) -$                                       -$                                       -$                                       
24 Total Resources Available (Lines 5 thru 23) 6,502,315.91$                       6,460,106.94$                       6,960,371.00$                       
25 Total Disbursements & Transfers (Line 22, Pg 3, 4 & 5) 3,148,957.91$                       3,051,948.94$                       3,995,305.00$                       
26 Balance Forward/Cash Reserve (Line 24  MINUS Line 25) 3,353,358.00$                       3,408,158.00$                       2,965,066.00$                       
27 Cash Reserve Percentage 91%

     Tax from Line 6 170,357.45$                          
     County Treasurer Commission at 1% 1,703.57$                              
     Total Property Tax Requirement 172,061.02$                          

PROPERTY TAX RECAP

City of Franklin in Franklin County
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|
|
|
|
|
|
| Transfer From: Transfer To:

Property Tax Request by Fund: | Electric Fund General Fund

| Amount:

General Fund 172,061.02$                       |

Bond Fund -$                                    |

__________________ Fund |

__________________ Fund | Transfer From: Transfer To:
| Electric Fund Street Fund

Total Tax Request ** 172,061.02$                       | Amount:

|

|
|

|

| Transfer From: Transfer To:

|

Special Reserve Fund Name Amount | Amount:
Enterprise funds 1,728,417.00$                    |

-$                                    |

-$                                    |
Total Special Reserve Funds 1,728,417.00$                    |
Total Cash Reserve 2,965,066.00$                    |

Remaining Cash Reserve 1,236,649.00$                    |

Remaining Cash Reserve % 38% |

City of Franklin in Franklin County

To Assist the County For Levy Setting Purposes

The Cover Page identifies the Property Tax Request between Principal & 
Interest on Bonds and All Other Purposes.  If your municipality needs more of a 
breakdown for levy setting purposes, complete the section below.

Documentation of Transfers of Surplus Fees:
(Only complete if Transfers of Surplus Fees Were Budgeted)

Please explain where the monies will be transferred from, where the monies 
will be transferred to, and the reason for the transfer.

Reason:

Property Tax
Request

**  This Amount should agree to the Total Personal and Real Property Tax 
Required on the Cover Page 1.

Reason: Surplus fees

75,000.00$                                                 

275,000.00$                                               

Cash Reserve Funds
Statute 13-503 says cash reserve means funds required for the period before 
revenue would become available for expenditure but shall not include funds 
held in any special reserve fund.  If the cash reserve on Page 2 exceeds 50%, 
you can list below funds being held in a special reserve fund.

Reason: Surplus fees
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Line
No.

2023-2024 ADOPTED BUDGET
Disbursements & Transfers Operating

Expenses (A)
Capital

Improvements (B)

Other
Capital

Outlay (C)
Debt

Service (D) Other (E) Transfers Out (F) TOTAL
1 Governmental:
2   General Government 520,375.00$         -$                      25,000.00$           -$                      -$                      -$                      545,375.00$              
3   Public Safety - Police and Fire 125,000.00$         -$                      -$                      -$                      -$                      -$                      125,000.00$              
4   Public Safety - Other -$                      -$                      -$                      -$                      -$                      -$                      -$                           
5   Public Works - Streets 238,650.00$         40,000.00$           65,000.00$           -$                      -$                      -$                      343,650.00$              
6   Public Works - Other -$                      -$                      -$                      -$                      -$                      -$                      -$                           
7   Public Health and Social Services 37,800.00$           -$                      9,000.00$             -$                      -$                      -$                      46,800.00$                
8   Culture and Recreation 218,000.00$         -$                      59,500.00$           -$                      -$                      -$                      277,500.00$              
9   Community Development 440,795.00$         -$                      -$                      -$                      -$                      -$                      440,795.00$              

10   Miscellaneous 50,835.00$           -$                      -$                      -$                      -$                      -$                      50,835.00$                
11 Business-Type Activities:
12   Airport -$                      -$                      -$                      -$                      -$                      -$                      -$                           
13   Nursing Home -$                      -$                      -$                      -$                      -$                      -$                      -$                           
14   Hospital -$                      -$                      -$                      -$                      -$                      -$                      -$                           
15   Electric Utility 1,131,250.00$      -$                      51,000.00$           -$                      -$                      350,000.00$         1,532,250.00$           
16   Solid Waste 208,550.00$         -$                      16,500.00$           -$                      -$                      -$                      225,050.00$              
17   Transportation -$                      -$                      -$                      -$                      -$                      -$                      -$                           
18   Wastewater 128,300.00$         -$                      20,000.00$           -$                      -$                      -$                      148,300.00$              
19   Water 168,750.00$         -$                      91,000.00$           -$                      -$                      -$                      259,750.00$              
20   Other -$                      -$                      -$                      -$                      -$                      -$                      -$                           
21 Proprietary Function Funds (Page 6) -$                      -$                           
22 Total Disbursements & Transfers (Lns 2 thru 21) 3,268,305.00$      40,000.00$           337,000.00$         -$                      -$                      350,000.00$         3,995,305.00$           

(A)
(B)
(C)
(D)
(E)
(F) Transfers should include Transfers and Transfers of Surplus Fees

City of Franklin in Franklin County

Debt Service should include Bond Principal and Interest Payments, Payments to Retirement Interest-Free Loans from NDA (Airports) and other debt payments.
Other should include Judgments, and Proprietary Function Funds if a separate budget is filed.

Operating Expenses should include Personal Services, Operating Expenses, Supplies and Materials, and Equipment Rental.
Capital Improvements should include acquisition of real property or acquisition, construction, or extension of any improvements on real property.
Other Capital Outlay should include other items to be inventoried (i.e. equipment, vehicles, etc.).
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Line
No.

2022-2023 ACTUAL/ESTIMATED
Disbursements & Transfers Operating

Expenses (A)
Capital

Improvements (B)

Other
Capital

Outlay (C)
Debt

Service (D) Other (E) Transfers Out (F) TOTAL
1 Governmental:
2   General Government 246,847.35$            -$                        4,161.48$                -$                        -$                        -$                       251,008.83$            
3   Public Safety - Police and Fire 197,403.47$            -$                        22,769.18$              -$                        -$                        -$                       220,172.65$            
4   Public Safety - Other -$                        -$                        -$                        -$                        -$                        -$                       -$                        
5   Public Works - Streets 217,776.00$            39,190.00$              -$                        -$                        -$                        -$                       256,966.00$            
6   Public Works - Other -$                        -$                        -$                        -$                        -$                        -$                       -$                        
7   Public Health and Social Services 26,107.11$              -$                        -$                        -$                        -$                        -$                       26,107.11$              
8   Culture and Recreation 210,235.27$            -$                        4,423.40$                -$                        -$                        -$                       214,658.67$            
9   Community Development 24,632.15$              -$                        -$                        -$                        -$                        -$                       24,632.15$              

10   Miscellaneous 50,125.00$              -$                        -$                        -$                        -$                        -$                       50,125.00$              
11 Business-Type Activities:
12   Airport -$                        -$                        -$                        -$                        -$                        -$                       -$                        
13   Nursing Home -$                        -$                        -$                        -$                        -$                        -$                       -$                        
14   Hospital -$                        -$                        -$                        -$                        -$                        -$                       -$                        
15   Electric Utility 1,082,210.38$         -$                        -$                        -$                        -$                        325,000.00$          1,407,210.38$         
16   Solid Waste 196,740.38$            -$                        19,220.77$              -$                        -$                        -$                       215,961.15$            
17   Transportation -$                        -$                        -$                        -$                        -$                        -$                       -$                        
18   Wastewater 121,465.90$            -$                        -$                        -$                        -$                        -$                       121,465.90$            
19   Water 174,482.86$            -$                        89,158.24$              -$                        -$                        -$                       263,641.10$            
20   Other -$                        -$                        -$                        -$                        -$                        -$                       -$                        
21 Proprietary Function Funds -$                        -$                        
22 Total Disbursements & Transfers (Ln 2 thru 21) 2,548,025.87$         39,190.00$              139,733.07$            -$                        -$                        325,000.00$          3,051,948.94$         

(A)
(B)
(C)
(D)
(E)
(F) Transfers should include Transfers and Transfers of Surplus Fees

City of Franklin in Franklin County

Other should include Judgments, and Proprietary Function Funds if a separate budget is filed.

Other Capital Outlay should include other items to be inventoried (i.e. equipment, vehicles, etc.).
Debt Service should include Bond Principal and Interest Payments, Payments to Retirement Interest-Free Loans from NDA (Airports) and other debt payments.

Operating Expenses should include Personal Services, Operating Expenses, Supplies and Materials, and Equipment Rental.
Capital Improvements should include acquisition of real property or acquisition, construction, or extension of any improvements on real property.



See Independent Accountant's Compilation Report and Summary of Significant Forecast Assumptions Page 5

Line
No.

2021-2022 ACTUAL
Disbursements & Transfers Operating

Expenses (A)
Capital

Improvements (B)

Other
Capital

Outlay (C)
Debt

Service (D) Other (E) Transfers Out (F) TOTAL
1 Governmental:
2   General Government 189,615.29$            -$                        44,562.00$              -$                        -$                        -$                      234,177.29$            
3   Public Safety - Police and Fire 191,740.09$            -$                        151.99$                   -$                        -$                        -$                      191,892.08$            
4   Public Safety - Other -$                        -$                        -$                        -$                        -$                        -$                      -$                        
5   Public Works - Streets 152,869.69$            34,050.75$              62,408.25$              -$                        -$                        -$                      249,328.69$            
6   Public Works - Other -$                        -$                        -$                        -$                        -$                        -$                      -$                        
7   Public Health and Social Services 29,148.16$              -$                        6,442.77$                -$                        -$                        -$                      35,590.93$              
8   Culture and Recreation 206,857.09$            -$                        54,146.45$              -$                        -$                        -$                      261,003.54$            
9   Community Development 54,045.83$              -$                        -$                        -$                        -$                        -$                      54,045.83$              

10   Miscellaneous 26,710.59$              -$                        -$                        -$                        -$                        -$                      26,710.59$              
11 Business-Type Activities:
12   Airport -$                        -$                        -$                        -$                        -$                        -$                      -$                        
13   Nursing Home -$                        -$                        -$                        -$                        -$                        -$                      -$                        
14   Hospital -$                        -$                        -$                        -$                        -$                        -$                      -$                        
15   Electric Utility 965,325.36$            -$                        1,908.00$                97,374.27$              -$                        450,000.00$         1,514,607.63$         
16   Solid Waste 149,750.02$            -$                        14,599.00$              -$                        -$                        -$                      164,349.02$            
17   Transportation -$                        -$                        -$                        -$                        -$                        -$                      -$                        
18   Wastewater 80,620.75$              -$                        135,076.00$            -$                        -$                        -$                      215,696.75$            
19   Water 129,532.56$            -$                        72,023.00$              -$                        -$                        -$                      201,555.56$            
20   Other -$                        -$                        -$                        -$                        -$                        -$                      -$                        
21 Proprietary Function Funds -$                        -$                        
22 Total Disbursements & Transfers (Ln 2 thru 21) 2,176,215.43$         34,050.75$              391,317.46$            97,374.27$              -$                        450,000.00$         3,148,957.91$         

(A)
(B)
(C)
(D)
(E)
(F) Transfers should include Transfers and Transfers of Surplus Fees

City of Franklin in Franklin County

Other should include Judgments, and Proprietary Function Funds if a separate budget is filed.

Other Capital Outlay should include other items to be inventoried (i.e. equipment, vehicles, etc.).
Debt Service should include Bond Principal and Interest Payments, Payments to Retirement Interest-Free Loans from NDA (Airports) and other debt payments.

Operating Expenses should include Personal Services, Operating Expenses, Supplies and Materials, and Equipment Rental.
Capital Improvements should include acquisition of real property or acquisition, construction, or extension of any improvements on real property.
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2023-2024 SUMMARY OF PROPRIETARY FUNCTION FUNDS

THIS SPACE FOR USE OF PROPRIETARY FUNCTION FUNDS ONLY

Funds (List) Beginning
Balance

Total Budget of
Receipts

Total Budget of
Disbursements

Cash
Reserve

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

-$                               

TOTAL -$                               -$                               -$                               -$                               
(Forward to Page 2, Line 4) (Forward to Page 2, Line 23) (Forward to Page 3, Line 21)

utility, a gas supply, transmission, or distribution utility, an integrated solid waste management collection, disposal, or handling utility, or a
hospital or a nursing home owned by a municipality.

City of Franklin in Franklin County

NOTE:  COMPLETE THIS PAGE ONLY IF A SEPARATE PROPRIETARY FUNCTION FUND BUDGET IS 
             FILED WITH THE CLERK OF THE MUNICIPALITY.

NOTE:  State Statute Section 13-504 requires a uniform summary of the proposed budget statement including each proprietary function fund 
included in a separate proprietary budget statement prepared pursuant to the Municipal Proprietary Function Act.  Proprietary function shall 
mean a water supply or distribution utility, a waste-water collection or treatment utility, an electric generation, transmission, or distribution 
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If no official address, please provide address where correspondence should be sent

NAME City of Franklin
ADDRESS 619 15th Avenue
CITY & ZIP CODE Franklin 68939
TELEPHONE 308-425-6295
WEBSITE www.franklinnebraska.com

CLERK/TREASURER/SUPERINTENDENT/OTHER PREPARER

NAME Raquel Felzien Joseph P. Stump, CPA

TITLE /FIRM NAME Clerk/Treasurer AMGL, P.C.

TELEPHONE 308-425-6295 308-381-1810

EMAIL ADDRESS rfelzien@cityoffranklin.net jstump@gicpas.com

For Questions on this form, who should we contact (please  √  one):  Contact will be via email if supplied.

Board Chairperson

Clerk / Treasurer / Superintendent / Other

x Preparer

CORRESPONDENCE INFORMATION
ENTITY OFFICIAL ADDRESS

BOARD CHAIRPERSON

msiel@sielcpa.com

Margaret Siel

Mayor

308-425-3160

http://www.franklinnebraska.com/
mailto:rfelzien@cityoffranklin.net
mailto:jstump@gicpas.com
mailto:msiel@sielcpa.com
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(1) 172,061.02$                 
(2) 275.00$                        
(3) -$                             

Prior Year Capital Improvements Excluded from Restricted Funds 
(From Prior Year Lid Support, Line (17))  $                     -   (4)
LESS:  Amount Spent During 2022-2023  $                     -   (5)
LESS:  Amount Expected to be Spent in Future Budget Years  $                     -   (6)

(7) -$                             
(8) 4,000.00$                     
(9) 165,000.00$                 

(10) 350,000.00$                 
(11) 168,109.00$                 
(12)
(13) 17,500.00$                   
(14) 129,056.68$                 
(15) -$                             
(15a) -$                             

TOTAL RESTRICTED FUNDS (A) (16) 1,006,001.70$          

Capital Improvements (Real Property and Improvements
     on Real Property) -$                    (17)
LESS:  Amount of prior year capital improvements that were excluded 
from previous lid calculations but were not spent and now budgeted 
this fiscal year  (cannot exclude same capital improvements from more 
than one lid calculation.)
Agrees to Line (6). -$                    (18)

(19) -$                             
(20) -$                             
(21) -$                             
(22) 100,000.00$                 
(23) -$                             

Benefits Paid Under the Firefighter Cancer Benefits Act (23a) -$                             

(24) -$                             
Judgments (25) -$                             
Refund of Property Taxes to Taxpayers (26) -$                             

(27) -$                             

TOTAL LID EXCEPTIONS (B) (28) 100,000.00$             

 $            906,001.70 

In-Lieu of Tax Payments

City of Franklin in Franklin County

Motor Vehicle Pro-Rate

2023-2024 LID SUPPORTING SCHEDULE

Calculation of Restricted Funds

Total Personal and Real Property Tax Requirements

Insurance Premium Tax

Lid Exceptions

Interlocal Agreements/Joint Public Agency Agreements

Allowable Capital Improvements
Bonded Indebtedness
Public Facilities Construction Projects (Statutes 72-2301 to 72-2308)

Nameplate Capacity Tax

Prior Year Budgeted Capital Improvements that were excluded from Restricted Funds.

Motor Vehicle Fee
Municipal Equalization Fund

Motor Vehicle Tax
Local Option Sales Tax
Transfers of Surplus Fees
Highway Allocation and Incentives

Amount to be included as Restricted Funds ( Cannot  Be A Negative Number)

Total Restricted Funds for Lid Computation cannot  be less than zero.  See Instruction Manual on completing the Lid Supporting 
Schedule.

Public Safety Communication Project (Statute 86-416)

TOTAL RESTRICTED FUNDS
For Lid Computation

(To Line 9 of the Lid Computation Form)
To Calculate: Total Restricted Funds (A)-Line 16 MINUS Total Lid Exceptions (B)-Line 28

Repairs to Infrastructure Damaged by a Natural Disaster

Payments to Retire Interest-Free Loans from the Department of Aeronautics
      (Public Airports Only)
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IN

Franklin County

1,452,134.44       
Option 1 - (Line 1)

Line (1) of Prior Year Lid Computation Form
Option 2 - (A)

Allowable Percent Increase Less Vote Taken (Prior Year Lid Computation Form Line (6) - Line (5) %
Option 2 - (B)

Dollar Amount of Allowable Increase Excluding the vote taken Line (A) times Line (B) -                       
Option 2 - (C)

Calculated Prior Year Restricted Funds Authority (Base Amount)  Line (A) Plus Line (C) -                       
Option 2 - (Line 1)

1   BASE LIMITATION PERCENT INCREASE (2.5%) 2.50                     %
(2)

2    ALLOWABLE GROWTH PER THE ASSESSOR MINUS 2.5% -                       %

226,780.00                / 37,291,230.00               = 0.61 % (3)

2023 Value Attributable 
to Growth

per Assessor

2022 Valuation Multiply times
100 To get %

3   ADDITIONAL ONE PERCENT COUNCIL/BOARD APPROVED INCREASE 1.00                     %

4 / 4 = 100.00 % (4)

# of Board Members
voting "Yes" for 

Increase

Total # of Members
in Governing Body at 

Meeting

Must be at least
75% (.75) of the
Governing Body

ATTACH A COPY OF THE BOARD MINUTES APPROVING THE INCREASE.

4
%

(5)

Please Attach Ballot Sample and Election Results OR Record of Action From Townhall Meeting
TOTAL ALLOWABLE PERCENT INCREASE = Line (2) + Line (3) + Line (4) + Line (5) 3.50                     %

(6)

Allowable Dollar Amount of Increase to Restricted Funds = Line (1) x Line (6) 50,824.71            
(7)

Total Restricted Funds Authority = Line (1) + Line (7) 1,502,959.15       
(8)

Less:  Restricted Funds from Lid Supporting Schedule 906,001.70          
(9)

Total Unused Restricted Funds Authority = Line (8) - Line (9) 596,957.45          
(10)

LINE (10) MUST BE GREATER THAN OR EQUAL TO ZERO OR YOU ARE IN VIOLATION OF THE LID LAW.

City of Franklin

  SPECIAL ELECTION/TOWNHALL MEETING - VOTER APPROVED % 
INCREASE

LID COMPUTATION FORM FOR FISCAL YEAR 2023-2024

PRIOR YEAR RESTRICTED FUNDS AUTHORITY OPTION 1 OR OPTION 2
OPTION 1

Prior Year Restricted Funds Authority (Base Amount) = Line (8) from last year's Lid Form

OPTION 2
Only use if a vote was taken at a townhall meeting to exceed Lid for one year

CURRENT YEAR ALLOWABLE INCREASES
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Description of Capital Improvement Amount Budgeted

None

 

Total - Must agree to Line 17 on Lid Support Page 8 -$                                     

City of Franklin in Franklin County

2023-2024 CAPITAL IMPROVEMENT LID EXEMPTIONS
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Municipality Levy
Personal and Real Property Tax Request (1) 172,061.02

Judgments (Not Paid by Liability Insurance) (2) 0.00

Pre-Existing Lease - Purchase Contracts-7/98 (3) 0.00

Bonded Indebtedness (4) 0.00

Interest Free Financing (Public Airports) (5) 0.00

Benefits Paid Under Firefighter Cancer Benefits Act (6) 0.00

Total Levy Exemptions (7) 0.00

Tax Request Subject to Levy Limit (8) 172,061.02

Valuation (9) 40,624,673

Municipality Levy Subject to Levy Authority (10) 0.423538

Levy Authority Allocated to Others-

Airport Authority (11) 0.000000

Community Redevelopment Authority (12) 0.000000

Transit Authority (13) 0.000000

Off Street Parking District Valuation (14)

Off Street Parking District Levy (Statute 77-3443(2)) (15) 0.000000 0.000000

Other (16) 0.000000
Total Levy for Compliance Purposes (17) 0.423538                     (A)

Levy Authority
Municipality Levy Limit (18 0.450000                     

Municipality property taxes designated for interlocal agreements (19) 100,000.00 0.050000

Total Municipality Levy Authority (20) 0.500000                     (B)

Voter Approved Levy Override (21) 0.000000 (C) 

Note:  (A) must be less than the greater of  (B) or (C )  to be in compliance with the Statutes

Municipality Levy Limit Form
City of Franklin in Franklin County

This Form is to be completed to ensure compliance with the levy limits established in State Statute Section 77-3442.  The 
levy limit applicable to municipalities is 45 cents plus 5 cents for interlocal agreements.

State Statute Section 86-416 allows for a special tax to fund Public Safety Communication projects, the tax has the same 
status as bonded indebtedness.  State Statute 72-2301 through 72-2308 allows bonds to be issued for Public Facilities 
Construction Projects.  Amounts should be included as Bonded Indebtedness on Line 7 above.  

A municipality may exceed the limits in State Statute Section 77-3442 by completing the requirements of State Statute 
Section 77-3444 (Election or Townhall Meeting). If an amount is entered on Line 21, a sample ballot and election 
results MUST be submitted with budget. If voter approved override was completed at a Townhall Meeting, minutes 
of that meeting, and a list of registered voters in the municipality must be submitted. Please refer to the statutes to 
ensure all requirements are met. 
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YES

Prior Year Total Property Tax Request (1) 167,810.53$           
(Total Personal and Real Property Tax Required from  prior year  budget - Cover Page)

Base Limitation Percentage Increase (2%) 2.00 % (2)

Real Growth Percentage Increase

226,780.00 / 34,857,807.00 = 0.65 % (3)
2023 Real Growth Value

per Assessor
Prior Year Total Real Property 

Valuation per Assessor

Total Allowable Growth Percentage Increase (Line 2 + Line 3) (4) 2.65 %

Allowable Dollar Amount of Increase to Property Tax Request (Line 1 x Line 4) (5) 4,446.98$               

TOTAL BASE PROPERTY TAX REQUEST AUTHORITY (Line 1 + Line 5) (6) 172,257.51$           

2023-2024 ACTUAL Total Property Tax Request (7) 172,061.02$           
(Total Personal and Real Property Tax Required from  Cover Page)

City of Franklin in Franklin County

This budget is for a VILLAGE; therefore the allowable growth provisions of the Property Tax Request 
Act DO NOT apply. 

If line (7) is less than line (6), your political subdivision is not required to participate in the joint public hearing, or complete the 
postcard notification requirements of §77-1633. You are required to hold the Special Hearing to Set the Final Tax Request 
outlined in §77-1632. 

2023-2024 ALLOWABLE GROWTH PERCENTAGE COMPUTATION FORM 

CALCULATION OF ALLOWABLE GROWTH PERCENTAGE

Note: Real Growth Value per Assessor for purposes of the Property Tax Request Act (§77-1631) is different than the growth 
value for purposes of the Lid on Restricted Funds(§13-518). The County Assessor must provide you with separate growth 
amounts. 

If line (7) is greater than line (6), your political subdivision is required to participate in the joint public hearing, and complete the 
postcard notification requirements of §77-1633. You must provide your information to the County Assessor electronically by 
September 4th.  You are not required to hold the Special Hearing to Set the Final Tax Request outlined in §77-1632. The joint 
public hearing is completed in lieu of this hearing. 

Property Tax Request is within allowable growth percentage. Political subdivision is NOT required to 
complete postcard notification requirements, or participate in the joint public hearing.

ACTUAL PROPERTY TAX REQUEST



2021-2022 Actual Disbursements & Transfers 3,148,957.91$               
2022-2023 Actual/Estimated Disbursements & Transfers 3,051,948.94$               
2023-2024 Proposed Budget of Disbursements & Transfers 3,995,305.00$               
2023-2024 Necessary Cash Reserve 2,965,066.00$               
2023-2024 Total Resources Available 6,960,371.00$               
Total 2023-2024 Personal & Real Property Tax Requirement 172,061.02$                  
Unused Budget Authority Created For Next Year   596,957.45$                  

Breakdown of Property Tax:
Personal and Real Property Tax Required for Non-Bond Purposes 172,061.02$                  
Personal and Real Property Tax Required for Bonds -$                               

2022 2023 Change
Operating Budget 3,733,755.50              3,995,305.00          7%
Property Tax Request 167,810.53$               172,061.02$           3%
Valuation 37,291,230 40,624,673 9%
Tax Rate 0.450000                    0.423538                -6%
Tax Rate if Prior Tax Request was at Current Valuation 0.413075                    

NOTICE OF BUDGET HEARING AND BUDGET SUMMARY

Franklin County, Nebraska

City of Franklin

NOTICE OF SPECIAL HEARING TO SET FINAL TAX REQUEST

IN

PUBLIC NOTICE is hereby given, in compliance with the provisions of State Statute Sections 13-501 to 13-513, that the governing body 
will meet on the 19th day of September 2023, at 7:00 o'clock P.M., at City Hall for the purpose of hearing support, opposition, criticism, 
suggestions or observations of taxpayers relating to the following proposed budget.  The budget detail is available at the office of the 
Clerk during regular business hours.

PUBLIC NOTICE is hereby given, in compliance with the provisions of State Statute Section 77-1632, that the governing body will meet 
on the 19th day of September 2023, at 7:00 o'clock P.M., at City Hall for the purpose of hearing support, opposition, criticism, 
suggestions or observations of taxpayers relating to setting the final tax request.
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Franklin County
COUNTY

Parties to Agreement
(Column 1)

Agreement Period
(Column 2)

Description
(Column 3)

Amount Used as Lid 
Exemption
(Column 4)

Franklin Rural Fire District 2/20/13 - indefinite Fire protection

Franklin County 10/14/96 - indefinite Asphalt maintenance and upkeep

Franklin County 2/2/93 - indefinite Equipment rental and repairs

Franklin County 4/4/95 - indefinite Solid waste disposal

Village of Oxford 1/21/11 - indefinite Solid waste auxilary service

Franklin County 7/9/19 - indefinite  Law enforcement and dispatch services

100,000.00$            

Total Amount used as Lid Exemption 100,000.00$            

REPORT OF JOINT PUBLIC AGENCY AND INTERLOCAL AGREEMENTS
REPORTING PERIOD JULY 1, 2022 THROUGH JUNE 30, 2023

City of Franklin
SUBDIVISION NAME



CERTIFICATIONOFTAXABLEVALUEANDVALUEATTRIBUTABLETOGROWTH 
, {format for al.l counties and cities.} 

TO: 
CITY OF FRANKLIN 

619 lSTHAVE 
FRANKLIN, NE 68939 

TAX YEAR 2023 
{certification required on or before August 2tJh of each year} 

TAXABLE VALUE LOCATED IN THE COUNTY OF: FRANKLIN -----------

Name of Political Subdivision Value 
Total Taxable Real Growth 

Subdivision Type Attributa hie to 
Value Value a 

(County or City) Growth* 

FRANKLIN VILL CityNillage 226,780 40,624,673 226,780 

Prior Year Total 
Real Property 

Valuation 

34,857,807 

Real Growth 
Percentage b 

0.65 

* Value attributable to growth is determined pursuant to Neb. Rev. Stat. § 13-518 whi.ch includes real and personal property and annexation, if applicable. 
a Real Growth Value is determined pursuant to Neb. Rev. Stat § 77-1631 which includes (i) improvements to real property as a result of new construction and 
additions to existing buildings, (ii} any other improvements to real property which increase the value of such property, (iii) annexation of real property by the 
political subdivision, and (iv) a change in the use of real property; and (v) the annual increase in the excess value for any tax increment.financing project located 
in the political subdivision, if applicable. 
b Real Growth Percentage is determined pursuant to Neb. Rev. Stat. § 77-1631 and is equal to the political subdivision's Real Growth Value divided by the 
political subdivision's total real property valuation from the prior year. 

I LINDA DALLMAN FRANKLIN County Assessor hereby certify that the valuation listed herein is, to 
the best of my knowledge and belief, the true and ac_curate taxable valuation for the current year, pursuant to Neb. Rev. Stat. §§ 13-
509 and 13-518. 

~ALP~ 
(signature of county assessor) 

R-12-t:2od3 
(date) 

CC: County Clerk, FRANKLIN County 
CC: County Clerk where district is headquarter, if different county, _______ County 

Note to political subdivision: A copy of the Certification of Value mf,l.st be attached to the budget document 

Guideline form provided by Nebraska Dept. of Revenue Property Assessment Division (August 2021) 
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CITY OF FRANKLIN, NEBRASKA 
 

SUMMARY OF SIGNIFICANT FORECAST ASSUMPTIONS 
 

For the Years Ending September 30, 2024 and 2023 
 

 

Forecast results for years ending September 30, 2024 and 2023, were based on actual results 

from previous years, determined or anticipated additional requirements for the years ending 

September 30, 2024 and 2023, and input from management. 

 

The forecast presents, to the best of management’s knowledge and belief, the expected revenue 

and expenditures of the City of Franklin for the forecast periods.  Accordingly, the forecast 

reflects management’s judgment as of September 6, 2023, the date of this forecast, of expected 

conditions and its expected course of action.  The assumptions disclosed herein are those that 

management believes are significant to the forecast.  There will usually be differences between 

the forecasted and actual results because events and circumstances frequently do not occur as 

expected, and those differences may be material. 

 



















































































































































































City of Franklin, Nebraska
Position Description

Class Title: Cemetery/ Park Caretaker/Floater 
Department:    Cemetery/Park                              
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $12.50 - $20.00 per hour

Date Adopted:  September 
19, 2023

       

GENERAL PURPOSE
Full-time outside position for the City of Franklin as a floater in all departments and 
perform a variety of job duties as required.  Primary responsibility is to maintain all City 
parks, cemetery, and ballpark.

SUPERVISION RECEIVED:  Receives direction from the Mayor and CIty Council.

ESSENTIAL DUTIES AND RESPONSIBILITIES 
� Mowing, trimming around stones and other objects, trimming trees in both city 

parks, cemetery and ball fields/park
� Spray for weeds, stickers, etc. in the parks, cemetery, ballpark
� Maintain the restrooms in RV park and main city park
� Open and winterize the restrooms at the ballpark
� Operating hand and power tools, mowers, weed eaters, heavy equipment
� Maintain playground equipment and buildings in good condition
� Maintain/perform maintenance on all equipment (mowers, trimmers, chain saws, 

etc.), as well as other departments as needed
� Keep holes filled in the City parks, cemetery and ball park for liability purposes
� Maintain/perform maintenance on the sprinkler system in the all parks, and 

ballpark
� Dig, flag for headstones, and maintain the graves
� Empty trash cans around parks.
� Install and care for cemetery markers; including flag poles in the cemetery
� Utilize proper safety precautions in all work performed
� Work with the general public and the City’s staff in a courteous and efficient 

manner



� Completes on-call duties as required during on-call period. If you are out of town 
for any reason, find a replacement. Must be available within 10 minute response 
time.

� Submit a monthly report to clerk to be forwarded to Mayor/Council 
�  Follow safety procedures as outlined in the safety policy. 
� Assist other departments as required 

DESIRED MINIMUM QUALIFICATIONS 
� Working knowledge of equipment, materials and supplies used in all departments; 

knowledge of first aid and applicable safety precautions

SPECIAL REQUIREMENTS
� Valid state driver's license 
� Ability to obtain one prior to employment. CDL license or ability to obtain one within 

six (6) months of employment.

WORK ENVIRONMENT 
● Work is performed almost entirely in an outdoor setting. Outdoor work is required 

for completing line work and service work. 
● Employees must frequently lift and or move up to 75 pounds, and occasionally lift 

even greater weight.
● Minimal portions of work are administrative in nature and are conducted in an 

office environment. 

JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of Cemetery/Park 
Caretaker/Floater  with  Revision Date of September 19, 2023. I have reviewed this job 
description and I understand all my job duties and responsibilities. I am able to perform 
the essential functions as outlined. I understand that my job may change on a 
temporary or regular basis according to the needs of my location or department without 
it being specifically included in the job description. If I have any questions about job 
duties not specified on this description that I am asked to perform, I should discuss 
them with my immediate supervisor or the city council. I further understand that future 
performance evaluations and merit increases to my pay are based on my ability to 
perform the duties and responsibilities outlined in this job description to the satisfaction 
of my immediate supervisor. I have discussed any questions I may have had about this 
job description prior to signing this form.



_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date
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City of Franklin, Nebraska
Position Description

Class Title: Deputy City Clerk      
Department:    Administration                                    
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $9.00 - $20.00
Date Adopted: September 19, 2023           

GENERAL PURPOSE: The Deputy Clerk is responsible for the detailed, technical and 
critical administrative work of customer service; accounts payable; accounts receivable; 
payroll; purchasing; permits; licenses; nuisance abatement; utility processing; records 
management; zoning; publications; ordinances and resolutions and all other 
administrative and fiscally related tasks to ensure the efficient and effective operation of 
the City Clerk’s Office. This position also plays a critical role as a back-up for the Clerk-
Treasurer and to ensure uninterrupted service to the citizens of Franklin, the general 
public and the governing body. 

SUPERVISION RECEIVED: works under the supervision of the City Clerk/Treasurer

ESSENTIAL DUTIES AND RESPONSIBILITIES: Include but are not limited to the 
following: 

CUSTOMER SERVICE

● Receives citizen and public complaints; records information and/or refers 
individual(s) to appropriate person/department for resolution; apprises 
Administrator/Clerk/Treasurer immediately upon receipt of complaint(s).

● Answers questions and provides information to the public, by telephone, email and 
in person. Assists the Administrator/Clerk/Treasurer in establishing and 
maintaining positive public relations with the general public, other employees, 
community groups, other governmental agencies and municipal officials. 

ACCOUNTS PAYABLE – Assists the Administrator/Clerk/Treasurer in the following 
areas:

● Receives, compiles, prepares and verifies listing of monthly accounts payable         
claims to be submitted to the Mayor/Council.

●   Ensures vendor payment records are accurate and current.
●   Checks schedule claims listing before each council meeting.
●   Resolves payment disputes and discrepancies.

MEETINGS

● Attends Mayor/Council’ Regular and Special Meetings as requested by Municipal 
Officials and in the absence of the City Clerk.

●  Creates agendas as directed for regular and special meetings.
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● Posts advanced meeting notices of all public, convened meetings to members of 
the Board, the media and the public by a method designated by the Board and in 
accordance with Nebraska Open Meeting Rules.

● Keep minutes of all meetings showing the time, place, members present and 
absent and the substance of all matters discussed.

● Ensures minutes are written and available for inspection within ten working days 
of the meeting or prior to the next convened meeting, whichever occurs earlier.

● Publish official meeting minutes within thirty days after meeting in a newspaper of 
general circulation in the city.

BUILDING PERMITS

● Together with the City Clerk receives and processes all building permit applications 
from the public and contractors.

● Assists in the review of building permits to ensure applications are complete and 
all documentation and construction plans have met minimum submittal 
requirements; calculates and collects the appropriate fees.

● Receives and documents citizen and contractor complaints related to permits and 
follows through as instructed by the Zoning Administrator/Building Inspector.

● Assists the Zoning Administrator/Building Inspector with the application process 
for zoning actions, variances, and appeals to the Board of Adjustments.

PAYROLL

●  Processes new employee documentation including I-9 Verifications and W4s.
● Downloads payroll records on a bi-weekly basis from various City sites for 

uploading to the main site.
● Checks payroll records for missing or incomplete data, contacting employee(s) 

and/or supervisors for missing or incomplete information; edits, adds or deletes 
records based on input received.

● Produces individual employee and total department reports and presents to 
Clerk/Treasurer for further processing.

● Processes new employee paperwork, including I 9 verifications and W-4s and input 
of data on Simple City.

● Keeps track of employee leave for payroll purposes.
● Reporting of payroll reports and retirement bi-weekly no later than Friday of each 

pay period

PERMITS AND LICENSING

● Together with the City Clerk, issues various permits and licenses to the general 
public, including but not limited to liquor, tobacco, fireworks, animal, occupational 
and handicapped permits after required postings, hearings and approvals.

● Collect associated license and permit fees and maintain required files and records.
● Maintains lottery records for six years, completing quarterly reconciliation reports 

from Nebraska Cooperative Lottery.
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PURCHASING

● Acts as the Purchasing Agent for all City Departments and Municipal Officials, 
typing and performing clerical duties related to purchasing.

● Communicates with Department Heads and Municipal Officials to ensure 
purchases are made in accordance with the Purchasing Policy defined in the 
Employee Personnel Policies Manual.

● Keeps files and records of materials, prices, inventories and deliveries; interacts 
with suppliers for quotes and to follow-up purchases.

● Operates computers for costs, calculations, extensions and discount applications.

RECORDS RETENTION/DISBURSEMENT

● Together with the City Clerk serves as custodian of all official City records and 
public documents; establishing and maintaining complex file and catalog systems 
by accurately filing City records, documents and correspondence.

● Provides public records and information to citizens, the public, the media and other 
agencies upon the discretion of City Clerk and in compliance with Nebraska Public 
Record Statutes.

● Retains public records, disposing only after meeting their retention period as 
defined by the State of Nebraska and with the approval of the City Mayor/Council. 

UTILITY PROCESSING

● Together with the City Clerk, educates new customers on utility rules, rates and 
regulations, budget plan billing, credit card payments, ACH Payment processing 
and deposit requirements.

● Prepares meter readings for the monthly reading around the 15th of each month.
● Requests special meter readings or re-verifications when needed for high bills, 

large variances and potential leakages.
●  Prepares and mails utility bills no later than the 20th day of each month.
● Processes payments, posting to customer accounts, balancing receipts, preparing 

and delivering bank deposits.
● Prepares and executes delinquent account letters, disconnect notices and actual 

termination of utility services according to Municipal Code and as approved by the 
City Clerk.

● Provides written notice to all owners of premises or their agents whenever their 
tenants or lessees are 30 days or more delinquent in the payment of utility charges.

● Submits a request to the City Council for approval to place a lien(s) or send 
delinquent accounts to Credit Management  on properties that remain delinquent 
for utility services provided by June meeting.

● Starts negotiation procedures, communicating and maintaining approved plans for 
delinquent utility customers.

● Completes accounting of customer deposits including verifying initial deposits, 
clarifying deposit origin, maintaining accurate and complete records and issuance 
of approved refunds.
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● Assists the City Clerk in reconciling and preparing monthly reports of utility account 
revenue and expenses, and delinquencies and deposits for presentation to City 
Mayor/Council. 

GENERAL

● Serves as the City Clerk in his/her absence.
● Serves as notary public.
● Distributes mail to staff and takes outgoing mail to the post office.
● Attends various seminars and conferences to maintain awareness and keep 

abreast of changes in the industry.
●  Performs special assignments as directed by the Administrator/Clerk/Treasurer or 

the Mayor/Council.
● Follow Safety procedures as outlined in the safety policy.

WORK ENVIRONMENT:
● The work environment characteristics described here are representative of those 

an employee encounters while performing the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions.  

● The noise level in the work environment is usually quiet.
● The employee must occasionally lift and/or move up to 25 pounds. Specific vision 

abilities required by this job include close vision and the ability to adjust focus. 
● Ability to transport themselves to and from various locations with the City of 

Franklin.
● The physical demands described above are representative of those that must be 

met by an employee to successfully perform the essential functions of the job.  
Reasonable accommodations may be made to individuals with disabilities to 
perform the essential functions.

EDUCATION, TRAINING, LICENSES, CERTIFICATION & EXPERIENCE:

● High school diploma or degree in accounting is preferred.
●  Valid Nebraska Driver’s License, or ability to obtain one prior to employment
●   Certification as a Municipal Clerk as directed by the employer
● Notary public certification within six months.
● Must have the ability and willingness to to receive continuing education in 

municipal government

SPECIAL REQUIREMENT(S):

●  Must be bondable.
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● Must perform duties outlined and continually amended by state and local laws, and 
municipal code.

JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of Deputy City Clerk with  
Revision Date of September 19, 2023. I have reviewed this job description and I 
understand all my job duties and responsibilities. I am able to perform the essential 
functions as outlined. I understand that my job may change on a temporary or regular 
basis according to the needs of my location or department without it being specifically 
included in the job description. If I have any questions about job duties not specified on 
this description that I am asked to perform, I should discuss them with my immediate 
supervisor or city council. I further understand that future performance evaluations and 
merit increases to my pay are based on my ability to perform the duties and 
responsibilities outlined in this job description to the satisfaction of my immediate 
supervisor. I have discussed any questions I may have had about this job description 
prior to signing this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date
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12City of Franklin, Nebraska
Position Description

Class Title: City Clerk-Treasurer
Department:    Administration                                    
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $12.50 - $25.00 per hour
Date Adopted: September 19, 2023        

GENERAL PURPOSE:
Provides a variety of routine and complex supervisory, clerical, accounting, finance, and 
administrative work in the administration of the City government.

SUPERVISION RECEIVED: 
Works under the general supervision of the Mayor and City Council.

SUPERVISION EXERCISED:
Exercises supervision over Deputy City Clerk.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
● Manages and supervises assigned operations to achieve goals within available 

resources; plans and organizes workloads and staff assignments; trains, motivates 
and evaluates assigned staff; reviews progress and directs changes as needed.  
Determines work procedures, prepares work schedules, and expedites workflow; 
studies and standardizes procedures to improve efficiency and effectiveness of 
operations. 

● Provides leadership and direction in the development of short and long range 
plans; gathers, interprets, and prepares data for studies, reports and 
recommendations; coordinates department activities with other departments and 
agencies as needed.  Provides professional advice to supervisors; makes 
presentations to supervisors, boards, commissions, civic groups and the general 
public.

● Communicates official plans, policies and procedures to staff and the general 
public.  Issues written and oral instructions; assigns duties and examines work for 
exactness, neatness, and conformance to policies and procedures.

● Assures that assigned areas of responsibility are performed within budget; 
performs cost control activities; monitors revenues and expenditures in assigned 
areas to assure sound fiscal control; prepares annual budget requests; assures 
effective and efficient use of budgeted funds, personnel, materials, facilities, and 
time.

● Prepares a variety of studies, reports and related information for decision-making 
purposes.  Prepares reports and surveys for Council Meetings and others as 
directed.
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● Serves as custodian of official City records and public documents; performs 
certification and recording for the City as required on legal documents and other 
records requiring such certification; seals and attests by signature to ordinances, 
resolutions, and contracts, easements, deeds, bonds or other documents requiring 
city certification; catalogs and files all city records.

● Attends regular and special city council meetings; and all boards within the City of 
Franklin, oversees or performs an accurate recording of the proceedings, 
preparation of the minutes proper legislative terminology, recording, indexing and 
filing for the public record; distributes information as requested.

● Prepares and distributes agendas, materials, minutes and records of meetings.

● Files ordinances and resolutions of the council and oversees the codification of 
ordinances into the municipal code.

● Prepares and advertises meeting agendas, bid and other advertisements, and 
legal notices of public hearings and special meetings.

● Administers the issuance of municipal licenses, including business, animal, 
ATV/Golf Cart, various regulatory licenses as assigned, and cemetery deeds, etc. 
in accordance with applicable city ordinances and other regulations.

● Acts as General Notary Public in accordance with Nebraska Statutes.

● Provides public records and information to citizens, civic groups, the media and 
other agencies as requested.

● Manages investment of city funds in accordance with investment policies and 
goals, and local, state and Federal regulations.

● Codes receipts, reconciles daily cash, and keeps such records as needed to verify 
cash balances.  Prepares daily bank deposits.

● Administers the investment program by maintaining required investment records 
and preparing related reports as required.

● Establishes and maintains records needed for bond payments, fiscal agent, and 
related redemption ledgers.

● Maintains accounts receivable records, and performs necessary follow-up on 
collections.

● Maintains auxiliary cash controls for investing, balancing, and other related 
accounting activities.
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● Reconciling general ledger to various cash reports.
● Prepares periodic financial, statistical or operational reports as assigned.
● Answers cash management and investment related questions.
● Serves as Administrative Assistant to the Community Development Authority 

(CDA), maintaining all official records of the CDA, working closely with the CDA 
Chairman and Board.  Responsible for preparing public notices, agendas, and 
necessary meeting materials in advance of all CDA board meetings.   Presenting 
bills to be paid at all CDA board meetings, receiving TIF payment receipts and 
processing TIF disbursements to developers.  Manage all TIF projects to ensure 
documents are processed according to Community Development Law, including 
submitting notice to divide to County Assessor and Treasurer and submitting 
necessary notices to State annually. 

● Preparing the annual state budget document, and creating financial projections for 
the upcoming year. 

● Presenting spreadsheets and official records as required during the annual audit. 
● Serves as secretary of boards and committees; Cemetery, Planning, Board of 

Adjustment, and ballpark (in absence of Deputy Clerk) maintaining official records, 
working closely with the Chairman and Board.  Responsible for preparing public 
notices, agendas, and necessary meeting materials in advance of all board 
meetings.

● Attend seminars, workshops, and conferences related to City Clerk-Treasurers’ 
duties and responsibilities.

● Makes reservations and travel arrangements for meetings and or conferences  for 
the Mayor, City Council, and all other employees that work for the City.

● Assists in the preparation of ordinances and resolutions as directed.
● Accepts claims for damages and other legal papers served on the City.
● Assists other City Departments.
● Submits monthly reports to the Mayor and Council.
● Safety procedures follow our safety policy

DESIRED MINIMUM QUALIFICATIONS:

● High school diploma, degree in accounting preferred
● Obtain a Certified Municipal Clerk Certification (CMC) through University of Omaha 

(UNO); obtain Master Municipal Clerk Certification if desired.
●  Must have the ability and willingness to receive continuing education in municipal 

government 

SPECIAL REQUIREMENTS:
● Must be bondable
● Valid State Driver’s License, or ability to obtain one prior to employment
● Notary public certification within six months.

WORK ENVIRONMENT:
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● The employee must occasionally lift and/or move up to 25 pounds. 
● Specific vision abilities required by this job include close vision and the ability to 

adjust focus. 
● Ability to transport themselves to and from various locations with the City of 

Franklin.
● The physical demands described above are representative of those that must be 

met by an employee to successfully perform the essential functions of the job.  
● Reasonable accommodations may be made to individuals with disabilities to 

perform the essential functions.

 

JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of CIty Clerk/Treasurer 
with a Revision Date of September 19, 2023. I have reviewed this job description and I 
understand all my job duties and responsibilities. I am able to perform the essential 
functions as outlined. I understand that my job may change on a temporary or regular 
basis according to the needs of my location or department without it being specifically 
included in the job description. If I have any questions about job duties not specified on 
this description that I am asked to perform, I should discuss them with my immediate 
supervisor or city council. I further understand that future performance evaluations and 
merit increases to my pay are based on my ability to perform the duties and 
responsibilities outlined in this job description to the satisfaction of my immediate 
supervisor. I have discussed any questions I may have had about this job description 
prior to signing this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date



City of Franklin, Nebraska
Position Description

Class Title: Electric/Power Plant Assistant
Department:    Electric/Power Plant                                  
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $9.00- $25.00 per hour
Date Adopted: September 19, 2023 
_____________________________________________________________________

GENERAL PURPOSE 
Performs a variety of activities in the assistance form with work in the construction, 
operation, maintenance and repair of electrical distribution lines. As experience/ 
knowledge is obtained, individuals may exercise more independence in accomplishing 
routine job tasks under close supervision. 

SUPERVISION RECEIVED 
Works under the immediate supervision of the Electric/Power Plant  Superintendent.
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 

� Read electrical and water meters on a monthly basis (around the 15th of each 
month, as directed by City Hall).

� Assists with installation, operation, maintenance and repair of overhead and 
underground electrical power lines and systems. 

� Assists in the construction, operation, maintenance and repair of transmission 
and substation facilities. 

� Assists with service calls concerning power outages and electrical problems. 
� Learns to operate motorized equipment, use hand tools, and perform routine 

maintenance on electrical equipment, machinery, and tools. 
� Performs janitorial duties as needed in shop areas. May stock and service 

vehicles to be equipped to respond to emergency situations. 
� May be required to work nights, weekends and holidays for extended periods; 

may be required to perform duties as part of the City’s recovery force during 
emergencies and disasters. 

� Follow safety and proper procedures for all activities as outlined in the safety 
policy. 

� Completes on-call duties as required during on-call period. If you are out of town 
for any reason, find a replacement. Must be available within 10 minute response 
time.

� Other duties include, but are not limited to:  locates, service connections and 
disconnects, traffic signals and street lights, meter install and changes, meter 
repair and calibration, and security lights.



� Assists other Departments as required.

DESIRED MINIMUM QUALIFICATIONS 
Education and Experience: 

● High school diploma or GED equivalent 

NECESSARY KNOWLEDGE, SKILLS, AND ABILITIES: 

● Ability and willingness to acquire a working knowledge of methods, materials and 
tools used in electrical distribution system maintenance work; working knowledge 
of the occupational hazards and must continue to pass segments of 
apprenticeship to advance to the next apprentice level.

● Electrical theory as applied to electrical circuits and wiring systems and ability to 
apply this knowledge to work situations; ability and willingness to acquire skill in 
climbing poles and working at moderate heights. 

● Skill in operation of the listed tools and equipment; skill in the application of first 
aid methods including artificial respiration within six months. 

● Ability to follow proper methods, procedures and safety precautions of line work; 
ability to understand and follow complex oral and written instructions; ability to 
communicate effectively verbally and in writing; ability to work under varying 
weather conditions; ability to establish and maintain effective working 
relationships with co-workers, and customers. 

SPECIAL REQUIREMENTS 
● Must possess a valid Nebraska Driver’s License 
● Obtain a CDL endorsement within six months of hire. 

WORK ENVIRONMENT 

● Work is performed almost entirely in an outdoor setting. 
● The employee must frequently lift and/or move up to 75 pounds, and occasionally 

even greater weight.
● Minimal portions of work are administrative in nature and are conducted in an 

office environment. 



JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of  Electric/power plant 
assistant with  Revision Date of September 19, 2023. I have reviewed this job 
description and I understand all my job duties and responsibilities. I am able to perform 
the essential functions as outlined. I understand that my job may change on a 
temporary or regular basis according to the needs of my location or department without 
it being specifically included in the job description. If I have any questions about job 
duties not specified on this description that I am asked to perform, I should discuss 
them with my immediate supervisor or city council. I further understand that future 
performance evaluations and merit increases to my pay are based on my ability to 
perform the duties and responsibilities outlined in this job description to the satisfaction 
of my immediate supervisor. I have discussed any questions I may have had about this 
job description prior to signing this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date



of Franklin, Nebraska
Position Description

Class Title: Electric/Power Plant Superintendent
Department:    Electric/Power Plant                                  
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $12.50- $30.00 per hour
Date Adopted: September 19, 2023   
__________________________________________________________________

GENERAL PURPOSE 
Performs a variety of activities for the construction, transmission, and substation 
facilities.  Operation, maintenance and repair of electrical distribution lines.

SUPERVISION RECEIVED:  Receives direction from the Mayor and CIty Council.
SUPERVISION EXERCISED: Exercise supervision over electric/power plant assistants.
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:

� Read electrical and water meters on a monthly basis (around the 15th of each 
month, as directed by City Hall).

� Assists with installation, operation, maintenance and repair of overhead and 
underground electrical power lines and systems. 

� Assists in the construction, operation, maintenance and repair of transmission 
and substation facilities. 

� Assists with service calls concerning power outages and electrical problems. 
� Learns to operate motorized equipment, use hand tools, and perform routine 

maintenance on electrical equipment, machinery, and tools. 
� Performs janitorial duties as needed in shop areas. May stock and service 

vehicles to be equipped to respond to emergency situations. 
� May be required to work nights, weekends and holidays for extended periods; 

may be required to perform duties as part of the City’s recovery force during 
emergencies and disasters. 

� Follow safety and proper procedures for all activities as outlined in the safety 
policy. 

� Completes on-call duties as required during on-call period. If you are out of town 
for any reason, find a replacement. Must be available within 10 minute response 
time.

� Teach other utility employees the skills required to understand the basic skills 
necessary to operate this department during an absence or events including but 
not limited to a disaster recovery. 

� Submit a monthly report to clerk to be forwarded to Mayor/Council 



� Other duties include, but are not limited to:  locates, service connections and 
disconnects, traffic signals and street lights, meter install and changes, meter 
repair and calibration, and security lights.

� Follow safety procedures as outlined in the safety policy. 
� Assists other Departments as required.

DESIRED MINIMUM QUALIFICATIONS 
Education and Experience: 

● High school diploma or GED equivalent; 
●  Any combination of experience and training which demonstrates the knowledge 

and experience to perform the work. A minimum of three years of directly related 
experience is expected.

NECESSARY KNOWLEDGE, SKILLS AND ABILITIES: 

● Electrical theory as applied to electrical circuits and wiring systems and ability to 
apply this knowledge to work situations; ability and willingness to acquire skill in 
climbing poles and working at moderate heights. 

● Skill in operation of the listed tools and equipment; skill in the application of first 
aid methods including artificial respiration within six months. 

● Ability to follow proper methods, procedures and safety precautions of line work; 
ability to understand and follow complex oral and written instructions; ability to 
communicate effectively verbally and in writing; ability to work under varying 
weather conditions; ability to establish and maintain effective working 
relationships with co-workers, and customers. 

SPECIAL REQUIREMENTS 
● Must possess a valid Nebraska Driver’s License
● Obtain a CDL endorsement within six months of hire. 
● Required to take calls for the City every 5th or 6th week, which includes checking 

the city wells, power plant, and sewer lagoons as well as running recycling 
centers 8 am to 12 pm Saturdays.  IF you are out of town for any reason find a 
replacement.  Must be within 10 minutes response time to Franklin. 

WORK ENVIRONMENT 
● Work is performed almost entirely in an outdoor setting. 
● The employee must frequently lift and/or move up to 75 pounds, and occasionally 

even greater weight.
● Minimal portions of work are administrative in nature and are conducted in an 

office environment. 



JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of  Electric/power plant 
Superintendent with  Revision Date of September 19, 2023. I have reviewed this job 
description and I understand all my job duties and responsibilities. I am able to perform 
the essential functions as outlined. I understand that my job may change on a 
temporary or regular basis according to the needs of my location or department without 
it being specifically included in the job description. If I have any questions about job 
duties not specified on this description that I am asked to perform, I should discuss 
them with my immediate supervisor or city council. I further understand that future 
performance evaluations and merit increases to my pay are based on my ability to 
perform the duties and responsibilities outlined in this job description to the satisfaction 
of my immediate supervisor. I have discussed any questions I may have had about this 
job description prior to signing this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date



City of Franklin, Nebraska
Position Description

Class Title: Assistant Librarian     
Department:    Administration                      
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $9.00 - $12.50 per hour
Date Adopted: Library Board  
Date Adopted: City Council  Sep 19, 2023
______________________________________________________________________

SUPERVISION RECEIVED: works under the immediate supervision of the Library 
Director

GENERAL PURPOSE: To assist the library director in the library operations and 
services in the conformity of the policies established.

NECESSARY, KNOWLEDGE, SKILLS, AND ABILITIES: 

� Ability to communicate effectively with a diverse population

� Knowledge of computers, software, and the Internet

� Knowledge of electronic books

� Ability to understand and interpret library policies, procedures, and rules

SPECIAL REQUIREMENTS:

● Valid Nebraska Driver’s license.

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

Duties may include, but are not limited to the following:

� Assist in day-to-day library operations

� Work well with the public of all ages

� Assist public with computer usage

� Assist public with materials selection

� Shelve books, periodicals, etc.

� Check out and in materials

� Keep the library neat and orderly

� Keep materials on shelves in order

� Collect fines, fees, and other charges that occur with patrons

� Give assistance to patrons for using OverDrive to download electronic materials



� Assist library users in finding and evaluating information for reference and 
research 

� Ability to operate computer programs with proficiency in using library software, 
word processing, and internet applications. 

� Ability to file books, periodicals, etc. on shelves ranging from 1 to 7 feet from the 
floor

� Ability to work Thursdays 10 am to 6 pm, Fridays 10 am to 5 pm and Saturdays 9 
am to 12 pm weekly.

� Ability to work Mondays or Wednesdays if/when the Library Director is not 
available. 

� Perform other duties, as required

CLEANING DUTIES:

� Keep all shelves and materials dusted

� Wipe down keyboards and mouse and around the computer station each night

� Dust computer monitors weekly

� Wash windows twice a year

� Front doors once a month (or more as needed)

� Take trash out weekly

� Water and care of plants indoor and outdoor

� Bathrooms weekly

� Clean toilet inside and out

� Clean sink inside and out

� Mop the bathrooms, hallway and foyer once a month (or more as needed)

� Checking shelves yearly making sure materials are in order

WORK ENVIRONMENT: 

Reasonable accommodations may be made to enable qualified individuals with 
disabilities to perform the essential functions of this position. The employee must 
occasionally lift and/or move up to 25 pounds.

JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of assistant Librarian with  
Revision Date of September 19, 2023. I have reviewed this job description and I 
understand all my job duties and responsibilities. I am able to perform the essential 



functions as outlined. I understand that my job may change on a temporary or regular 
basis according to the needs of my location or department without it being specifically 
included in the job description. If I have any questions about job duties not specified on 
this description that I am asked to perform, I should discuss them with my immediate 
supervisor or a member of the library board of trustees or city council. I further 
understand that future performance evaluations and merit increases to my pay are 
based on my ability to perform the duties and responsibilities outlined in this job 
description to the satisfaction of my immediate supervisor. I have discussed any 
questions I may have had about this job description prior to signing this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date



City of Franklin, Nebraska
Position Description

Class Title: Library Director  
Department:    Administration                                    
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $9.00 - $15.00 per hour
Date Adopted: Library Board  
Date Adopted: City Council  September 19, 2023
______________________________________________________________________

GENERAL PURPOSE:

The Library Director, under the direction of the Library Board of Trustees, develops, 
administers, supervises, and coordinates the work of the Library and staff, performs 
managerial duties related to personnel, budget, collection development, building 
maintenance, and library operation and services in conformity of the policies established 
by the Board of Trustees and the regulation of the Nebraska Library Commission, State 
of Nebraska, and City of Franklin.

SUPERVISION RECEIVED: 
Works under the general supervision from the Library Board of Trustees of the Mayor and 
City Council.

SUPERVISION EXERCISED:
Exercises supervision over assistant Librarian 

SPECIAL REQUIREMENTS:

● Valid Nebraska Driver’s license.

KNOWLEDGE, SKILLS, AND ABILITIES:

� Commitment to the mission and philosophy of public library service

� Excellent leadership skills

� Ability to keep record accurately

� Strong oral and written communication skills

� Ability to work independently

� Ability to work effectively with library trustees, elected officials, and community 
groups

� Ability to communicate effectively with fellow staff and delegate duties when 
appropriate

� Ability to communicate effectively with a diverse population

� Advanced knowledge of computers, software, and the Internet



� Advanced knowledge of electronic books

� Ability to plan, organize, and coordinate work routines, scheduling staff as 
necessary

� Ability to efficiently manage library funds, both donations and those given by local 
government

� Ability to develop and oversee a variety of services and programs designed to 
meet the needs of a diverse public

� Ability to understand and interpret library policies, procedures, and rules

� Ability to resolve problems and complaints according to policy approved by the 
board

ESSENTIAL DUTIES AND RESPONSIBILITIES:

� Report to the library’s board of trustees which has the legal responsibility for 
governing the library and hiring the library’s director

� Report regularly to the officials of local government and to the general public

� Provide administrative support to the library board (Open Meeting Act, current 
agenda, etc.)

� Attend all board meetings

� Prepare a detailed report of library operations and circulation statistics each 
month

� Act as technical advisor to the board and to recommend employment of 
personnel

� Carry out the policies of the library as adopted by the board and to recommend 
needed policies and changes for board action

� Prepare an annual budget for the library in consultation with the board

� Direct and control the expenditure of funds within the constraints of the budget

� Responsible for the collection and accounting of fines, fees, and other charges

� Accept and acknowledge gifts of money and library materials according to policy 
approved by the board

� Supervise staff, make general task assignments, schedule work hours and time 
off, train new staff, and maintain an atmosphere of cooperation and teamwork

� Recruit, train, schedule, and motivate library volunteers

� Develop short term plans to address specific issues facing the library as they 
arise

� Managing of library collections, including selecting and ordering of all library 
material according to policies approved by the board, oversight of the cataloging 



and classifications of the library materials, and the operation of automated 
systems

� Process requests for library material through Interlibrary Loan

� Select materials to be discarded from collection according to policies approved 
by the board

� Schedule inventory of materials

� Host basic computer classes for the public, either in a group or one-on-one 
setting

� Give assistance to patrons for using OverDrive to download electronic materials

� Provide children and adult services and programs at the library and within the 
community

� Assist library users in finding and evaluating information for reference and 
research 

� Provide readers’ advisory services

� Prepare grant proposals for state and federal agencies, foundations, and other 
organizations and administer grant funds upon award

� Interact with the appropriate city employees to oversee the care and 
maintenance of the library facility, the ground on which it is located, and all 
equipment

� Provide routine maintenance and upgrades to all library computers

� Direct a public relations program to promote and publicize the library within the 
community and through social media, website, Facebook, etc.

� Maintain knowledge of standard library principles and practices, concepts of 
freedom of speech, copyrights, collection development, patron confidentiality, 
censorship, and other library ethical issues

� Maintain knowledge of new developments in the library professions, including 
technological advances

� Make use of the services and consultants of the Nebraska Library Commission 
and the regional library system

� Suggest and carry out plans for the library’s future, develop long range goals and 
a strategic plan. You and the library board are responsible for developing the 
plan in conjunction with the library community

� Prepare regular reports detailing current progress and future needs of the library

� Prepare and submit any and all required forms and reports to local and state 
governments, including Nebraska Library Commission

� Evaluate and prepare a report for all libraries, services, programs, policies, goals, 
objectives, etc.



� Submits monthly reports to the Mayor and Council.
� Safety procedures follow our safety policy
� Establish priorities as determined by need

� Perform other duties, as required

SPECIAL REQUIREMENTS:

● Obtain and maintain status as a certified public librarian based on the Public 
Librarian Certification Program

� Oversee the library boards certification based on the Public Library Board 
Certification Program. Assist with recording and arranging for board members 
continuing education

Accreditation

� Maintain (or improve) the library’s accreditation status based on the Public 
Library Accreditation Program

WORK ENVIRONMENT:
● Reasonable accommodations may be made to enable individuals with disabilities 

to perform the essential functions.  
● The employee must occasionally lift and/or move up to 25 pounds. Specific vision 

abilities required by this job include close vision and the ability to adjust focus. 
● Ability to transport themselves to and from various locations with the City of 

Franklin.
● The physical demands described above are representative of those that must be 

met by an employee to successfully perform the essential functions of the job. 
● Reasonable accommodations may be made to individuals with disabilities to 

perform the essential functions.

 JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of Library Director with  
Revision Date of September 19, 2023. I have reviewed this job description and I 
understand all my job duties and responsibilities. I am able to perform the essential 
functions as outlined. I understand that my job may change on a temporary or regular 
basis according to the needs of my location or department without it being specifically 
included in the job description. If I have any questions about job duties not specified on 
this description that I am asked to perform, I should discuss them with my immediate 
supervisor or a member of the library board of trustees or city council. I further 
understand that future performance evaluations and merit increases to my pay are 
based on my ability to perform the duties and responsibilities outlined in this job 



description to the satisfaction of my immediate supervisor. I have discussed any 
questions I may have had about this job description prior to signing this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date



City of Franklin, Nebraska
Position Description

Class Title: Sanitation/Recycling/Zoning Administrator/Building permit inspector
Department:    Sanitation/Recycling                                 
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $9.00 - $25.00 per hour
Date Adopted:           September 19, 2023

GENERAL PURPOSE:   
Performs a variety of administrative, skilled, technical, and maintenance work in the planning, 
construction, operation, repair,and maintenance. 

SUPERVISION RECEIVED:  Receives direction from the Mayor and City Council.

Essential duties and responsibilities:
● Operation and Maintenance of the City of Franklin’s Trash Collection Service.
●  Coordinate efforts with the City of Holdrege regarding disposal of solid waste and non-

recyclable materials.  Be mindful of hours of operation with the City of Holdrege, especially 
around the holidays.

●  Operation and Maintenance of the City of Franklin’s Recycling Center.
●  Maintenance, repairs, and cleaning to the trash compactor truck and other solid waste 

equipment.
●  Maintenance and cleaning of the building, grounds, and equipment.
●  Maintain records of maintenance, repairs, hours, etc. on the sanitation truck and 

equipment.
●  Maintain records and coordinate efforts in receiving, processing, and marketing of recycled 

materials for the City of Franklin.
●  Possess or obtain a commercial driver’s license (CDL).
●  Position is based upon a 40 hour work week, with overtime as needed. Attendance 

required during scheduled hours of work. Employees are accountable for making sure 
hours of operation are covered

● Follow safety and proper procedures for all activities as outlined in the safety policy. 
● Completes on-call duties as required during on-call period. If you are out of town for any 

reason, find a replacement. Must be available within 10 minute response time.
● Respond to customer complaints.
● Zoning Administrator for the zoning board and City of Franklin
● Inspects all building permits, and conditional use permits
● Submit a monthly report to clerk to be forwarded to Mayor/Council 

SPECIAL REQUIREMENTS 
● Must possess a valid Nebraska Driver’s License
● Obtain a CDL endorsement within six months of hire. 

WORK ENVIRONMENT 



● Work is performed almost entirely in an outdoor setting. 
● The employee must frequently lift and/or move up to 75 pounds, and occasionally even greater 

weight.
● Minimal portions of work are administrative in nature and are conducted in an office 

environment. 

JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of  Sanitation/Recycling/Zoning 
Administrator/Building Permit inspector with  Revision Date of September 19, 2023. I have reviewed 
this job description and I understand all my job duties and responsibilities. I am able to perform the 
essential functions as outlined. I understand that my job may change on a temporary or regular basis 
according to the needs of my location or department without it being specifically included in the job 
description. If I have any questions about job duties not specified on this description that I am asked 
to perform, I should discuss them with my immediate supervisor or city council. I further understand 
that future performance evaluations and merit increases to my pay are based on my ability to perform 
the duties and responsibilities outlined in this job description to the satisfaction of my immediate 
supervisor. I have discussed any questions I may have had about this job description prior to signing 
this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date
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City of Franklin, Nebraska
Position Description

Class Title: Street Superintendent
Department:    Street
Age Requirement: Minimum-21 Years / Maximum - none 
Salary Range: $12.50 - $25.00 per hour
Date Adopted:           September 19, 2023

GENERAL PURPOSE:   
Performs a variety of administrative, skilled, technical, and maintenance work in the 
planning, construction, operation, repair, maintenance, and replacement of City street 
systems and storm drainage facilities. 

SUPERVISION RECEIVED:
Works under the general supervision of the Mayor and City Council.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
● Plans schedules and implements maintenance duties within the Street 

Department.  Maintains all City streets and alleys for safe public travels. 
● Trains and supervises employees performing the duties of maintenance, 

construction and repair of street systems and facilities. 
● Supervises the control and use of, and assumes responsibility for all materials, 

supplies and equipment used in the maintenance of street systems and other 
department facilities. 

● Requisitions needed supplies for the department and maintained a variety of 
records relating to personnel, equipment, and supplies.

● Submits annual Reports as required to the State, with the assistance of the 
assigned Engineer and/or City Clerk/Treasurer. 

● Responds to complaints regarding street and alley Right of Ways.
● Insures the proper maintenance of equipment and tools by participating in cleaning 

and checking equipment and tools after use.
● Inspects and assists in the control and use of supplies and equipment used in the 

maintenance and repair of streets and other department facilities to ensure that all 
equipment is in proper working order.

● Analyzes annual operating costs and makes recommendations for department 
budgets. 

● Provides recommendations regarding capital and equipment purchases and 
requisitions all supplies and materials needed for effective department operation. 

● Operates a variety of power construction and maintenance equipment used in the 
street department.

● Serves on various employee or other committees as assigned.
● Submit a monthly report to clerk to be forwarded to Mayor/Council 
● Assist other City Departments as required or assigned.
● Follow safety and proper procedures as outlined in the safety policy.
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DESIRED MINIMUM QUALIFICATIONS 
● Education and Experience: 
● High school diploma or GED equivalent

SPECIAL REQUIREMENTS 
● Must possess a valid Nebraska Driver’s License
● Obtain a CDL endorsement within six months of hire. 
● Required to take calls for the City every 5th or 6th week, which includes checking 

the city wells, power plant, and sewer lagoons as well as running recycling 
centers 8 am to 12 pm Saturdays.  IF you are out of town for any reason find a 
replacement.  Must be within 10 minutes response time to Franklin. 

WORK ENVIRONMENT 

● Work is performed almost entirely in an outdoor setting. 
● The employee must frequently lift and/or move up to 75 pounds, and occasionally 

even greater weight.
● Minimal portions of work are administrative in nature and are conducted in an 

office environment. 

JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position of Street Superintendent 
with  Revision Date of September 19, 2023. I have reviewed this job description and I 
understand all my job duties and responsibilities. I am able to perform the essential 
functions as outlined. I understand that my job may change on a temporary or regular 
basis according to the needs of my location or department without it being specifically 
included in the job description. If I have any questions about job duties not specified on 
this description that I am asked to perform, I should discuss them with my immediate 
supervisor or city council. I further understand that future performance evaluations and 
merit increases to my pay are based on my ability to perform the duties and 
responsibilities outlined in this job description to the satisfaction of my immediate 
supervisor. I have discussed any questions I may have had about this job description 
prior to signing this form.

_______________________________
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Signature of employee

_______________________________

Print Employee Name

_______________________________

Date
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City of Franklin, Nebraska
Position Description

Class Title: Water & Sewer Superintendent/Floodplain Administrator 
Department:    Water/Sewer//Floodplain Administrator                      
Age Requirement: Minimum - 21 Years / Maximum - none 
Salary Range: $10.00- $25.00 per hour
Date Adopted:           September 19, 2023

GENERAL PURPOSE
Performs a variety of activities required for the new construction, operation, and 
maintenance of the water distribution system and water wells. Does all related work as 
required involving sanitary sewer systems, including sewer lagoons. Does all the related 
maintenance work to get the swimming pool open and closed for the season.

SUPERVISION RECEIVED: Receives direction from the Mayor and CIty Council.

WATER ESSENTIAL DUTIES & RESPONSIBILITIES:  – Duties may include, but are 
not limited to, the following:

� Recommend and assist in the implementation of goals and objectives; assist in 
establishing schedules and methods for water distribution line maintenance and 
construction; implement policies and procedures.

� Plan, prioritize, assign, and review the work involved in water distribution; ensure 
that job assignments are performed in a satisfactory manner.

� Evaluate operations and activities of assigned responsibilities; recommend 
improvements and modifications; prepare various reports on operations and 
activities; keep records of job costs; assist in preparing estimates regarding 
materials and equipment for various jobs.

� Answer questions and provide information to the public; investigate complaints 
and recommend corrective action as necessary to resolve complaints.

� Assist other departments as required 
� Lay and replace water lines; pull stand-by personnel as necessary; operate a 

variety of machinery and equipment necessary to complete a job assignment; 
remain available, as assigned, for on-call duty.

� Consult with plumbers and contractors for information pertaining to line and 
service installation and maintenance; engage plumbing and contracting services 
as necessary.

� Prepare a variety of reports concerning operations in the assigned area of 
responsibility; process all work orders relating to water distribution lines and 
related services; adjust records, as necessary for new and replaced water 
services.

� Locate water lines and services for other utilities; review all water maps for 
accuracy and make necessary changes to keep maps up-to-date.
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� Supervise and oversee all work involving main repairs, water main taps and 
repair and installation of valves and hydrants; inspect water services.

� Follow safety procedures as outlined in the safety policy
� Submit a monthly report to the City Clerk to be forwarded to Mayor/Council.
� Perform other duties as assigned.
� Assist other departments as required. 

SEWER ESSENTIAL DUTIES & RESPONSIBILITIES:   - Duties may include, but are 
not limited to, the following:
  Lagoon

� Keep dikes and pond edges mowed.
� Maintain perimeter fence.
� Maintain lift station pumps and buildings.
� Keep daily pumping records.
� Monitor the color of lagoon water to ensure the enzymes are working properly.
� Clean the diffuser pit on a monthly basis.
� Monitor erosion along lagoon dikes.
� Prepare the division budget; supervise budget implementation; participate in the 

forecast of additional funds needed for equipment, materials, and supplies.
� Prepare various reports; prepare and submit compliance reports to regulatory 

agencies; present reports to City Council and other groups as necessary.

SWIMMING POOL ESSENTIAL DUTIES & RESPONSIBILITIES: - Duties may include, 
but are not limited to, the following:

� Pump out winter water and remove debris from the pool.
� Power wash pool.
� Paint pool, if needed. 
� Reconnect all the water lines.
� Order needed chemicals for the season.
� Fill the pool and add the needed chemicals for startup.
� Install diving boards, ladders, lifeguard stations and handicap chairs at the 

beginning of the season and remove them at the end of the season.
� Work with the pool manager to maintain the operations of the pool.
� Winterize the pool: drain the pool, as well as drain the water heaters and lines.

FLOODPLAIN ADMINISTRATOR
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● Direct to enforce all the provisions of the article and all other ordinances of the 
city in for hereafter adopted, related to zoning, subdivision or building codes.

● Revisions thereto, as the official map to be used in determining those areas of 
the special flood hazard. 

SPECIAL REQUIREMENTS 
● Must possess a valid Nebraska Driver’s License
● Obtain a CDL endorsement within six months of hire. 
● Obtain a Nebraska State of Nebraska Grade IV water operator license within six 

months of employment.
● Required to take calls for the City every 5th or 6th week, which includes checking 

the city wells, power plant, and sewer lagoons as well as running recycling 
centers 8 am to 12 pm Saturdays.  IF you are out of town for any reason find a 
replacement.  Must be within 10 minutes response time to Franklin.

License or Certificate - State Requirements as a Grade IV Water Operator: 

� Possession of, or ability to obtain, a valid Grade IV Water Operator’s License.
� Possession of, or ability to obtain, an appropriate, valid driver’s license.
� Possession of, or ability to obtain, an appropriate, valid commercial driver’s 

license.
� Complete application.
� Documentation of a high school diploma or equivalent.
� Successful completion of a validated Grade IV Water Operator examination 

following:
o Six (6) months experience as a water operator, or
o A basic training course for water system operators recommended by the 

Council and approved by the Director, or
o A correspondence course recommended by the Council and approved by 

the Director.

Continuing Education:  Ten (10) hours of approved continuing education are required 
for renewal of the license. These credits must have been earned between the effective 
date of the license and 12/31 of the year of expiration.  Hours completed prior to this 
time will not be accepted as meeting the required continuing education hours.  Hours 
earned in excess of the requirement may not be carried over to the next renewal period.

WORK ENVIRONMENT 

● Work is performed almost entirely in an outdoor setting. 
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● The employee must frequently lift and/or move up to 75 pounds, and occasionally 
even greater weight.

● Minimal portions of work are administrative in nature and are conducted in an 
office environment. 

JOB DESCRIPTION ACKNOWLEDGEMENT FORM

 I have received a copy of the job description for my position with the Water/Sewer 
Superintendent/Flood Administrator  Revision Date of September 19, 2023. I have 
reviewed this job description and I understand all my job duties and responsibilities. I 
am able to perform the essential functions as outlined. I understand that my job may 
change on a temporary or regular basis according to the needs of my location or 
department without it being specifically included in the job description. If I have any 
questions about job duties not specified on this description that I am asked to perform, I 
should discuss them with my immediate supervisor or city council. I further understand 
that future performance evaluations and merit increases to my pay are based on my 
ability to perform the duties and responsibilities outlined in this job description to the 
satisfaction of my immediate supervisor. I have discussed any questions I may have 
had about this job description prior to signing this form.

_______________________________

Signature of employee

_______________________________

Print Employee Name

_______________________________

Date
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RESOLUTION SETTING THE PROPERTY TAX REQUEST

RESOLUTION NO. 2022-08

WHEREAS, Nebraska Revised Statute 77-1632 and 77-1633 provides that the Governing Body of the City of Franklin
passes by a majority vote a resolution or ordinance setting the tax request; and

WHEREAS, a special public hearing was held as required by law to hear and consider comments concerning the
property tax request;

NOW, THEREFORE, the Governing Body of the City of Franklin resolves that:

1. The 2023-2024 property tax request be set at:

General Fund: 172,061.02 $
Bond Fund: - $

2. The total assessed value of property differs from last year’s total assessed value by 8.94 percent.

3.
The tax rate which would levy the same amount of property taxes as last year, when multiplied by the new total
assessed value of property would be 0.413075 per $100 of assessed value.

4.
The City of Franklin proposes to adopt a property tax request that will cause its tax rate to be 0.423538 per $100
of assessed value.

5.
Based on the proposed property tax request and changes in other revenue, the total operating budget of the City of
Franklin will increase (or decrease) last year’s budget by 7 percent.

6. A copy of this resolution be certified and forwarded to the County Clerk on or before October 15, 2023.

Motion by ________, seconded by _______ to adopt Resolution # 2023-07.

Voting yes were: ______________________________________________________________________
Voting no were:_______________________________________________________________________

Dated this 19 day of September, 2023

___________________________ ___________________________
Margaret Siel, Mayor Raquel Felzien, City Clerk
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ORDINANCE NO. 6-2023

AN ORDINANCE RELATING TO VACANT PROPERTY; ADDING NEW 
PROVISIONS RELATED TO REGISTERING VACANT PROPERY, COLLECTING FEES 
FOR VACANT PROPERTIES, PLANNING FOR REHABILITATION OF VACANT 
PROPERTIES, AND ENCOURAGING OCCUPANCY OF VACANT PROPERTIES; TO 
HARMONIZE WITH STATE LAW; TO REPEAL CONFLICTING ORDINANCES AND 
SECTIONS; AND TO PROVIDE AN EFFECTIVE DATE.

BE IT ORDAINED BY THE MAYOR AND COUNCIL OF THE CITY OF 
WAKEFIELD, NEBRASKA:

Section 1.  There is hereby added the following Article to Chapter 9 – Building 
Regulations, of the Municipal Code of the City of Wakefield, Nebraska regarding vacant 
property:

Chapter 9, Article 8:  Registration of Vacant Property

Section 9-801:  For the purpose of this section, the following definitions shall 
apply unless the context clearly indicates or requires a different meaning.

(1)  Commercial Building:  Any building used for commercial purposes.  
Examples of commercial buildings include, but are not limited to, offices, retail spaces, ware-
houses, and factories.

(2)  Owner:  The person, persons or legal entity shown to be the owner or owners 
of record on the records of the Register of Deeds.

(3)  Program Administrator:  The City Administrator or his or her designee shall 
be the Program Administrator, or in the absence thereof, the City Clerk.

(4)  Property:  Either a residential building or a commercial building located 
within the corporate limits of the City of Wakefield, Nebraska, but does not include property 
owned by the federal government, the State of Nebraska, or any political subdivision thereof.

(5)  Residential Building:  A house, condominium, townhouse, apartment unit or 
building, mobile home, or any other structure used or designed for use as a residence.
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(6)  Vacant:  A property is vacant if any condition or circumstance that on its 
own, or in combination with other conditions or circumstances, would lead a reasonable person 
to believe that the property is vacant.  Such conditions or circumstances may include, but are not 
limited to:

(a)  Overgrown or dead vegetation, including grass, shrubbery, and other 
plantings;
(b)  An accumulation of abandoned personal property, trash, or other 
waste;
(c)  Visible deterioration or lack of maintenance of any building or 
structure on the property;
(d)  Graffiti or other defacement of any building or structure on the 
property; or
(e)  Any other condition or circumstance reasonably indicating that the 
property is not occupied for residential purposes or being used for the 
operation of a lawful business.

Storage does not constitute occupancy unless authorized by the zoning ordinance of the City.

Section 9-802: The owner of a vacant property must register such property with 
the program administrator if the property has been vacant for one-hundred eighty (180) days or 
longer.  At the time of registration, the owner must submit a plan for occupancy for the property 
detailing how and when the property will be occupied or used. 

Section 9-803:  The program administrator may, but is not obligated to, determine 
a property is vacant.  The program administrator will provide written notice to the owner of any 
such determination by certified mail to the owner at the address maintained in the Register of 
Deeds office at least ten (10) days prior to such a determination. 

Section 9-804:  The vacant property registration fee shall be two-hundred fifty 
dollars ($250.00) for a residential building and one thousand dollars ($1,000.00) for a 
commercial building, due and payable one-hundred eighty (180) days after the initial registration 
of the vacant property or three-hundred sixty (360) days after the property becomes vacant, 
whichever is earlier.  
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Section 9-805:  Every six months following the assessment of the initial 
registration fee, the owner of a vacant property must pay a supplemental registration fee of five-
hundred dollars ($500.00) for a residential building or two thousand dollars ($2,000.00) for a 
commercial building for as long as the property remains vacant.  The total supplemental 
registration fee may not exceed then times the initial registration fee amount.  

Section 9-806:  An owner who, in good faith, advertises a vacant property for sale 
or lease is exempt from the above registration and fee requirements.

Section 9-807:  The following exemptions apply to the vacant property 
registration and fee requirements:

(1)  A residential building used only as a seasonal residence is exempt 
provided the building is seasonally occupied;

(2)  A property damaged by fire, weather, explosion, act of God, or 
vandalism within six months prior to becoming vacant is exempt from the requirement.  Such 
damaged properties are no longer exempt after the six month period;

(3)  A property under construction or renovation is exempt to the extent 
the construction or renovation is ongoing and in compliance with all relevant building permits 
and codes;

(4)  A residential building where the owner is temporarily absent, but who 
has demonstrated his or her intent to return is exempt un less it is subsequently determined the 
owner does not intend to return; and

(5)  Property which is subject to divorce, probate, or estate proceedings is 
exempt until the end of the respective proceeding.

Section 9-808:  Any subsequent owner of a vacant property subject to this 
Ordinance assumes the obligations of the previous owner.

Section 9-809:  The program administrator may annually inspect the interior and 
exterior of a registered vacant property so long as the property remains on the vacant property 
registration database.  An owner will be provided at least ten (10) days’ notice prior to an annual 
inspection.  
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Section 9-810:  Upon written notice from the owner of a registered vacant 
property to the program administrator that the property is no longer vacant, the program 
administrator will within thirty (30) day inspect the interior and exterior of the property to 
confirm the property is no longer vacant.  The owner must pay any supplemental registration fee 
that comes due during the period between the owner’s written notice and the program 
administrator’s inspection, but upon the program administrator’s confirmation the property is no 
longer vacant, the program administrator may refund the supplemental registration fee so 
occurring.

Section 9-811:  After the program administrator confirms a property is no longer vacant, 
the program administrator will remove the property from the vacant property registration 
database within seven (7) days.  No supplemental registration fee will be assessed after 
confirmation a property is no longer vacant irrespective of the property’s presence on the 
registration database.

Section 9-812:  Owners have the right to appeal adverse decisions of the program 
administrator to the City Council.  Such appeal shall be taken by filing with the City Clerk within 
ten (10) days after a notice of the decision has been mailed to the owner’s last known address, a 
written statement setting forth the grounds for the appeal.  The City Council shall set the time 
and place for a hearing on such appeal which shall be no later than thirty (30) days from the date 
of receiving the notice of appeal.  Prior notice of the hearing date shall be given to the owner by 
certified or registered mail, postage prepaid, at the owner’s last known address.  The order of the 
City Council on such appeal shall be final.

Section 9-813:  Any person violating any provision of this Article shall be fined 
for failure to comply in an amount of not more than $500.00, with each day of violation being a 
separate offense.  The City may enforce the collection of vacant property registration fees and/or 
fines by civil action in any court of competent jurisdiction.  Unpaid vacant property registration 
fees and unpaid fines for any violation of this Article shall become a lien on the applicable 
property upon the recording of a notice of such lien in the office of the Register of Deeds for the 
County in which the property is located.  The lien created under this section shall be subordinate 
to all liens on the applicable property recorded prior to the time the notice of such lien under this 
section is recorded.
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Section 9-814:  The requirements and remedies in this section are supplemental 
and in addition to any other laws of the State of Nebraska and the ordinances of this Code 
relating to vacant property.  Nothing in this Article shall be deemed to abolish or impair existing 
remedies of the City authorized by this Code or by State law.

Section 2.  All ordinances or resolutions or parts of ordinances or resolutions in conflict 
with the provisions of this ordinance are hereby repealed.

Section 3.  If any section, provision or part of this ordinance shall be adjudged invalid or 
unconstitutional, such adjudication shall not affect the validity of the ordinance as a whole or any 
section, provision or part thereof, not adjudged invalid or unconstitutional.  

Section 4.  This ordinance is adopted and approved for publishing in pamphlet form, and 
shall be in full force and effect from and after its passage, approval, and publication or posting as 
provided by law.  

PASSED AND APPROVED this ______ day of __________________, 2019.

CITY OF WAKEFIELD, NEBRASKA

By ___________________________________ 
Jim Lehmkuhl, Mayor

Attest:

_______________________________
Pam Vander Veen, City Clerk
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