
Ardmore Board of Education Regular Meeting 
Tuesday, August 18, 2026 5:30 PM 

Ardmore Administration Center - Board Room, 611 Veterans Blvd., Ardmore, OK 73401 
 

1. Call the meeting to order, establish a quorum & state compliance with the Open Meeting Act. 

2. Pledge of Allegiance [Led By: Perry Zeiset, Director of Finance] 

3. Presentation by MA+ Architecture regarding architectural services related to the design, project feasibility, 
budgeting, and long-range planning of District projects and facilities. [Gary Armbruster, Heath Tate, Jordan Hall, 
Katelyn Bell] 

4. Reports:  

• District Update, Andy Davis, Superintendent 

• Budget Information, Perry Zeiset, Director of Finance 

5. Consent Agenda 

A. Minutes 

B. Monthly Financial Report for the Month Ending July 31, 2026  

• Activity Fund 

• Treasurer's Report 

C. Encumbrance Orders and Change Orders as listed for FY27 

D. Activity Account Transfer Request(s) 

E. Annual Activity Account Review | Approval 

F. Fundraiser Requests from Schools, Clubs & Organizations 

G. Contract Approvals/Renewals 

H. Adoption|Revision to Board Policies and/or Administrative Procedures. 

I. Annual contract with the Oklahoma Department of Career and Technology Education for Secondary Career 
and Technology Education Program(s) for 2026-2027 school year. 

J. Restatement for the District's 403(b) Plan to include the Adoption Agreement, Participant Loan Policy & the 
Qualified Domestic Relations Order Procedure, as required by the Internal Revenue Service. 

6. Consider and take action on the Out-of-State Student Trip Request for Ardmore City Schools Cross Country 
Athletes to attend the Chili Pepper Cross Country Festival in Fayetteville, Arkansas on October 2, 
2026.  [Destinee Allen, Head Cross Country Coach] 

7. New Business not known at the time the agenda was posted. 

8. The next Regular Board Meeting is currently scheduled for September 15, 2026.  Several Board Members have 
conflicts with this date.  Board Members will review their schedules, and the Minutes Clerk will work to identify 
an alternate meeting date when a quorum can be readily established. 

9. Proposed executive session to discuss the following items, followed by a vote to convene into Executive Session. 

10. The Board President to declare the Executive Session complete, acknowledge the Board's return to open session, 
and the meeting being reopened to the public; followed by the Executive Session Compliance Announcement as 
to who was present in the Executive Session, items discussed, note that no other business was discussed, and 
that no action was taken while in Executive Session. 

11. Consider and take action on the listed recommended Certified Employment for the 2026-2027 school year: 

12. Consider and take action on the listed recommended Non-Certified Support employment for the 2026-2027 
school year: 

13. Consider and take action on the recommended addition(s) to the Personnel Support Roster for the 2026-2027 
school year. 

14. Consider and take action on the renewal of employment for the listed substitutes for the 2026-2027 school year: 

15. Consider and take action on the listed Non-Certified Support Retirement Requests: 



16. The following resignations have been received and approved by the Superintendent. 

17. Adjournment 

 

 
Posted this _______ day of __________, 20____, at _________ o'clock ____.M., at the south entrance of the 
Administration Center, 611 Veterans Blvd., Ardmore, OK 73401.  Notice for this meeting was provided & verified Carter 
County Clerk on _____________________. 
 
 
________________________________ 
Terrie Colaw, Board Minutes Clerk 
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Budget Summary   

August 18, 2026 Board of Education Meeting 

Good evening, here is my financial report.  In your packets, there is an 18-page FY26 Final budget review 
that compares FY25 to FY26. 

General Fund 

Revenues:  For FY26, Our final revenues are $26,943,459, which is a reduction of $3,294,517 from FY25.  
The federal grant funds reduction is 83% of the change.  Our taxes actually increased last year by a net 
amount of $21,000.  The remaining 17% reduction in our revenues is due to a funds transfer between 
General Fund and Child Nutrition which has a net change of zero between revenues and expenses. 

Expense:  Our final expenses are $28,044,990.  This is a reduction of $2,357,826 from FY25.  These 
reductions are due primarily to the decline of Federal expenses which represent 93% and the remaining 
balance is the inter-funds transfers as described above.  We had some expense increases due to the 
addition of teachers and administration at the sites as described in the summary breakdown by site. 

Summary:   Our Final carryover balance to FY27 will be $4,156,741.  This represents a net loss of 
$1,101,531.  This carryover is a healthy 15% of our Revenues.  Ending the year with a net loss is not 
ideal, however, with our carryover restrictions it was acceptable for this year.  I would like to keep our 
carryover at this level but in order to do so we will need to improve our student membership and reduce 
our expenses for this coming year.   

Building Fund 

Revenues:  The Building Fund’s final revenues for FY26 are $1,738,576.  This is a decrease of 
$11,666 over FY25.  We had reductions in our investment earnings and our surplus sales but 
our tax collections have increased slightly.  Red Bud Funds doubled over last year’s receipts.    

Expense:  The final expenses are $2,457,451.  This is a decrease of $718,875 from FY25.  The 
reduction in expenses is primarily due to interfund transfers that occurred in FY25 but was not 
required in FY26.  By line item, we had increases of $85,000 for a tractor and its implements 
that Maintenance and Grounds purchased this past year and the upgrade at the 
Baseball/Softball complex in the amount of $133,000.   

Summary:  Our FY27 carryover will be $2,842,117 of which $950,574 are unrestricted funds.   

COOP Fund 

The FY27 carryover for Coop fund will be $1,149,903. 

 

Child Nutrition Fund 

The Fy27 carryover for Child Nutrition will be $106,341 

















Minutes 
Special Meeting I August 3, 2026 I Official Proceedings Ardmore City Schools 

ONE TEAM. ONE MISSION. 

The Ardmore City Schools' Board of Education for Independent School District No. 19, Carter County, ORlahoma met in 
special session on August 3, 2026, 12:00 p.m. [Noon] The meeting was held In the Ardmore City Schools Administration 
Board Room, Ardmore, ORlahoma. 

• Jaclyn Woods, Vice President 

• Lori Capshaw, ClerR 

• James Foreman, Member 

• Jimmy John, Member 

Attendees 
• Andy Davis, Superintendent 

Terrie Colaw, Minutes ClerR 

• Morgan Manley, Deputy Minutes ClerR 

1. The meeting was called to order at 12:00 p.m. by Board Vice-President, Mrs. Jaclyn Woods. Roll call was 
conducted. Mrs. Woods noted that a quorum had been established with four Board Members present. 
Mr. Oliver was absent. Mrs. Woods concluded by confirming that the agenda had been posted in 
compliance with the Open Meeting Act. 

2. The Board took necessary action to approve the addition of twenty (20) minutes to the Ardmore City 
Schools instructional day for the 2026-2027 school year to maintain compliance with Oklahoma State 
Department of Education daily non-instructional recess that may not be counted toward instructional time. 

MOTION: SM2026-010 
Motion was made to approve the addition of twenty (20) minutes to the Ardmore City Schools instructional day for 
the 2026-2027 school year to maintain compliance with Oklahoma State Department of Education daily non­
instructional recess that may not be counted toward instructional time. Motion was made by Lori Capshaw and 
seconded by James Foreman passed. Voting Yes: Capshaw, Foreman, John, Woods. Oliver was absent. 

3. The Board took necessary action to approve the continued acceptance of the Southern Oklahoma 
Memorial Foundation Grant to provide funding for school nursing services within the District. 

MOTION: SM2026-011 
Motion was made to approve the continued acceptance of the Southern Oklahoma Memorial Foundation Grant to 
provide funding for school nursing services within the District. Motion was made by Lori Capshaw and seconded by 
James Foreman passed. Voting Yes: Capshaw, Foreman, John, Woods. Oliver was absent. 

4. Quarterly Board Credit Report 

Mr. Davis reported that all Board Members are compliant with required Board Credits. Mrs. Capshaw, Mr. 
Foreman, Mr. John, and Mrs. Woods are registered for the 2026 OSSBA Education Leadership Conference 
in Oklahoma City. Registration, Lodging, Meal, and Travel information was distributed and also email. 

5. The meeting was adjourned at 12:09 p.m. 

__________ Jaclyn Woods. Board Vice-President 
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Checking Total
& Sweep *Investment Activity
Accounts in CDs Fund

First Nat'l Bank & Trust Co.,
  Ardmore, Okla.:

Beginning Balance as of 7/1/2026: 1,006,982.77$    -$                   1,006,982.77    
Receipts 62,028.94           -                     62,028.94         
Voided Check from Prior Month -                     -                    
Investment Purchases (1,200,000.00)    1,200,000.00     -                    
Investment Maturities 600,000.00        (600,000.00)       -                    
Disbursements (51,379.54)         -                     (51,379.54)        

Ending Balance as of 7/31/2026: 417,632.17$       600,000.00$      1,017,632.17$  

FNB Balance as of 7/31/2026: 436,064.75$       
  Less Outstanding Checks (18,432.58)         

Reconciled Bank Balance as of 7/31/2026: 417,632.17$       
-                     

Investments  - CDs

600,000.00$       

Treasurer's Report of School Activity Funds
For the Month Ended July 31, 2026
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Revenue/Expenditure Summary

Options: Fund: 60, Date Range: 7/1/2026 - 7/31/2026

Begin
Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

Unit - 052 ADMINISTRATION BUILDING

888 SPIRIT OF THE TIGERS $0.00 $0.00 $20,049.38 $0.00 $20,049.38 $0.00 $20,049.38

895 ELEMENTARY MUSIC $0.00 $0.00 $6,245.66 $0.00 $6,245.66 $0.00 $6,245.66

896 HUGS $0.00 $14,784.00 $62,213.44 $2,943.02 $74,054.42 $0.00 $74,054.42

898 TRANSPORTATION $0.00 $0.00 $527.82 $0.00 $527.82 $0.00 $527.82

899 OPERATIONAL $0.00 $2,764.56 $108,511.86 $148.30 $111,128.12 $0.00 $111,128.12

901 UNITED WAY DONATION ACCOUNT $0.00 $0.00 $971.26 $0.00 $971.26 $0.00 $971.26

907 SPECIAL OLYMPICS $0.00 $0.00 $5,148.64 $0.00 $5,148.64 $0.00 $5,148.64

912 ACS IEC BOOSTER $0.00 $0.00 $5,603.93 $0.00 $5,603.93 $0.00 $5,603.93

913 ACS NATIVE AMERICAN CLUB $0.00 $0.00 $2,841.34 $0.00 $2,841.34 $0.00 $2,841.34

917 SUNSHINE WELFARE $0.00 $0.00 $446.07 $0.00 $446.07 $0.00 $446.07

939 PUBLIC RELATIONS $0.00 $119.01 $8,701.85 $0.00 $8,820.86 $0.00 $8,820.86

Total Unit - 052 ADMINISTRATION
BUILDING

$0.00 $17,667.57 $221,261.25 $3,091.32 $235,837.50 $0.00 $235,837.50

Unit - 110 Charles Evans Elementary

801 CHARLES EVANS $0.00 $0.00 $14,093.73 $0.00 $14,093.73 $0.00 $14,093.73

802 CHARLES EVANS LIBRARY $0.00 $0.00 $610.34 $0.00 $610.34 $0.00 $610.34

803 CHARLES EVANS PTO $0.00 $0.00 $5,585.74 $0.00 $5,585.74 $0.00 $5,585.74

911 CHARLES EVANS WELFARE $0.00 $0.00 $163.07 $0.00 $163.07 $0.00 $163.07

Total Unit - 110 Charles Evans Elementary $0.00 $0.00 $20,452.88 $0.00 $20,452.88 $0.00 $20,452.88

Unit - 120 Jefferson Elementary

811 JEFFERSON $0.00 $0.00 $10,848.33 $0.00 $10,848.33 $0.00 $10,848.33

812 JEFFERSON LIBRARY $0.00 $0.00 $52.68 $0.00 $52.68 $0.00 $52.68

813 JEFFERSON PTO $0.00 $0.00 $3,780.90 $0.00 $3,780.90 $0.00 $3,780.90

818 JEFFERSON STAFF ACTIVITY $0.00 $0.00 $174.66 $0.00 $174.66 $0.00 $174.66

893 6th GRADE ENVIROMENTAL CAMP $0.00 $0.00 $2,867.00 $0.00 $2,867.00 $0.00 $2,867.00

Total Unit - 120 Jefferson Elementary $0.00 $0.00 $17,723.57 $0.00 $17,723.57 $0.00 $17,723.57

Unit - 125 Lincoln Elementary

808 LINCOLN SUNSHINE ACCOUNT $0.00 $14.37 $2,579.27 $70.95 $2,522.69 $0.00 $2,522.69

814 LINCOLN $0.00 $0.00 $9,123.34 $50.00 $9,073.34 $0.00 $9,073.34

815 LINCOLN LIBRARY $0.00 $0.00 $3,236.24 $0.00 $3,236.24 $0.00 $3,236.24

816 LINCOLN PTO $0.00 $4,400.00 $7,917.49 $0.00 $12,317.49 $0.00 $12,317.49

Total Unit - 125 Lincoln Elementary $0.00 $4,414.37 $22,856.34 $120.95 $27,149.76 $0.00 $27,149.76

Unit - 135 Will Rogers Elementary

804 WILL ROGERS ACTIVITY $0.00 $0.00 $25,112.93 $0.00 $25,112.93 $0.00 $25,112.93

805 WILL ROGERS LIBRARY $0.00 $0.00 $2,692.38 $0.00 $2,692.38 $0.00 $2,692.38

806 WILL ROGERS WELFARE $0.00 $0.00 $595.51 $0.00 $595.51 $0.00 $595.51

817 WILL ROGERS PTO $0.00 $0.00 $12,449.90 $0.00 $12,449.90 $0.00 $12,449.90

Total Unit - 135 Will Rogers Elementary $0.00 $0.00 $40,850.72 $0.00 $40,850.72 $0.00 $40,850.72

Unit - 505 ARDMORE MIDDLE SCHOOL

823 AMS FOOTBALL $0.00 $0.00 $810.00 $0.00 $810.00 $0.00 $810.00

824 AMS COLLEGE READINESS $0.00 $0.00 $254.48 $0.00 $254.48 $0.00 $254.48

825 AMS ATHLETIC ACTIVITY $0.00 $0.00 $2,310.71 $0.00 $2,310.71 $0.00 $2,310.71

826 AMS VOCAL MUSIC $0.00 $0.00 $2,643.88 $0.00 $2,643.88 $0.00 $2,643.88

827 AMS POM SQUAD $0.00 $3,367.00 $699.03 $0.00 $4,066.03 $0.00 $4,066.03

828 AMS MISCELLANEOUS $0.00 $0.00 $1,394.60 $104.41 $1,290.19 $0.00 $1,290.19

829 AMS CHEERLEADERS $0.00 $0.00 $6,533.53 $0.00 $6,533.53 $0.00 $6,533.53

830 AMS SCIENCE EXPLORERS $0.00 $0.00 $3,991.19 $0.00 $3,991.19 $0.00 $3,991.19

831 AMS ART $0.00 $0.00 $574.11 $0.00 $574.11 $0.00 $574.11

832 AMS STUDENT COUNCIL $0.00 $0.00 $570.42 $0.00 $570.42 $0.00 $570.42

833 AMS FCCLA $0.00 $0.00 $966.03 $0.00 $966.03 $0.00 $966.03

834 AMS NJHS $0.00 $0.00 $6,277.79 $0.00 $6,277.79 $0.00 $6,277.79

835 AMS GIRLS ATHLETICS $0.00 $0.00 $2,550.86 $0.00 $2,550.86 $0.00 $2,550.86

884 AMS LIBRARY $0.00 $0.00 $2,850.70 $0.00 $2,850.70 $0.00 $2,850.70

923 AMS DRAMA CLUB $0.00 $0.00 $886.55 $0.00 $886.55 $0.00 $886.55

926 AMS PTO $0.00 $0.00 $1,079.99 $0.00 $1,079.99 $0.00 $1,079.99

931 AMS YEARBOOK $0.00 $0.00 $2,138.11 $0.00 $2,138.11 $0.00 $2,138.11

933 AMS STAFF ACTIVITY $0.00 $0.00 $122.40 $0.00 $122.40 $0.00 $122.40
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Revenue/Expenditure Summary

Options: Fund: 60, Date Range: 7/1/2026 - 7/31/2026

Begin
Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

Unit - 505 ARDMORE MIDDLE SCHOOL

Total Unit - 505 ARDMORE MIDDLE SCHOOL $0.00 $3,367.00 $36,654.38 $104.41 $39,916.97 $0.00 $39,916.97

Unit - 705 ARDMORE HIGH SCHOOL

837 AHS ART $0.00 $0.00 $737.48 $0.00 $737.48 $0.00 $737.48

839 AHS BAND $0.00 $0.00 $47,382.51 $12,878.86 $34,503.65 $0.00 $34,503.65

841 AHS BAND BOOSTER CLUB $0.00 $0.00 $18,775.84 $889.00 $17,886.84 $0.00 $17,886.84

842 ARDMORE PIANO $0.00 $0.00 $564.71 $0.00 $564.71 $0.00 $564.71

843 AHS VOCAL MUSIC $0.00 $0.00 $3,226.17 $0.00 $3,226.17 $0.00 $3,226.17

844 AHS TEST FEES $0.00 $0.00 $6,342.09 $0.00 $6,342.09 $0.00 $6,342.09

845 AHS CLASS OF 2026 $0.00 $0.00 $721.54 $0.00 $721.54 $0.00 $721.54

847 AHS CLASS OF 2028 $0.00 $460.00 $743.16 $0.00 $1,203.16 $0.00 $1,203.16

848 AHS CLASS OF 2029 $0.00 $340.00 $244.07 $0.00 $584.07 $0.00 $584.07

849 AHS CLASS OF 2030 $0.00 $370.00 $0.00 $29.00 $341.00 $0.00 $341.00

850 AHS CLASS OF 2027 $0.00 $660.00 $2,495.64 $0.00 $3,155.64 $0.00 $3,155.64

851 AHS FORENSIC BOOSTER CLUB $0.00 $0.00 $11.29 $0.00 $11.29 $0.00 $11.29

852 AHS CRITERION $0.00 $0.00 $15,466.23 $0.00 $15,466.23 $0.00 $15,466.23

853 AHS ROBOTICS CLUB $0.00 $0.00 $1,494.13 $0.00 $1,494.13 $0.00 $1,494.13

854 YOUTH & GOVERNMENT $0.00 $0.00 $163.33 $0.00 $163.33 $0.00 $163.33

857 AHS FORENSICS $0.00 $0.00 $1,411.23 $0.00 $1,411.23 $0.00 $1,411.23

859 AHS FCCLA $0.00 $0.00 $2,657.61 $0.00 $2,657.61 $0.00 $2,657.61

863 AHS LIBRARY $0.00 $0.00 $76.35 $0.00 $76.35 $0.00 $76.35

864 AHS MISCELLANEOUS $0.00 $570.00 $11,352.58 $0.00 $11,922.58 $0.00 $11,922.58

867 AHS SCIENCE CLUB $0.00 $0.00 $709.95 $0.00 $709.95 $0.00 $709.95

869 AHS INTERNATIONAL CLUB $0.00 $0.00 $663.16 $0.00 $663.16 $0.00 $663.16

870 ARDMORE MUSICAL THEATRE $0.00 $200.00 $23,772.43 $0.00 $23,972.43 $0.00 $23,972.43

871 AHS STRINGS/ORCHESTRA $0.00 $0.00 $6,864.10 $0.00 $6,864.10 $0.00 $6,864.10

872 AHS STUDENT COUNCIL $0.00 $0.00 $532.79 $0.00 $532.79 $0.00 $532.79

938 AHS BENEVOLENCE $0.00 $0.00 $1,533.59 $0.00 $1,533.59 $0.00 $1,533.59

Total Unit - 705 ARDMORE HIGH SCHOOL $0.00 $2,600.00 $147,941.98 $13,796.86 $136,745.12 $0.00 $136,745.12

Unit - 708 ATHLETICS

838 AHS ATHLETICS $0.00 $2,000.00 $56,637.62 $13,373.16 $45,264.46 $2,677.00 $42,587.46

855 AHS POM SQUAD $0.00 $250.00 $9,583.78 $0.00 $9,833.78 $0.00 $9,833.78

856 AHS DUGOUT CLUB $0.00 $1,050.00 $49,527.92 $0.00 $50,577.92 $0.00 $50,577.92

866 AHS QUARTERBACK CLUB $0.00 $0.00 $655.37 $0.00 $655.37 $0.00 $655.37

868 AHS eSPORTS $0.00 $480.00 $4,453.56 $0.00 $4,933.56 $0.00 $4,933.56

873 AHS TAKEDOWN CLUB $0.00 $1,320.00 $4,941.65 $0.00 $6,261.65 $0.00 $6,261.65

874 AHS TENNIS CLUB $0.00 $600.00 $1,936.62 $0.00 $2,536.62 $0.00 $2,536.62

875 ARDMORE POWERLIFTING $0.00 $0.00 $1,588.51 $0.00 $1,588.51 $0.00 $1,588.51

878 AHS VARSITY CHEERLEADERS $0.00 $1,360.00 $6,131.36 $0.00 $7,491.36 $0.00 $7,491.36

879 TIGER SOCCER BOOSTER CLUB $0.00 $0.00 $17,101.99 $0.00 $17,101.99 $0.00 $17,101.99

897 AHS TIGER TRACK MEET $0.00 $45.00 $2,232.09 $0.00 $2,277.09 $0.00 $2,277.09

918 AHS GIRLS FASTPITCH CLUB $0.00 $780.00 $15,022.90 $6,974.10 $8,828.80 $0.00 $8,828.80

919 AHS SOCCER $0.00 $0.00 $1,652.11 $0.00 $1,652.11 $0.00 $1,652.11

921 AHS STATE TRACK MEET $0.00 $0.00 $6.75 $0.00 $6.75 $0.00 $6.75

943 AHS FOOTBALL CAMP $0.00 $2,685.00 $8,024.19 $0.00 $10,709.19 $0.00 $10,709.19

944 TIGER BOYS BASKETBALL $0.00 $450.00 $1,196.09 $596.25 $1,049.84 $0.00 $1,049.84

945 AHS ADVERTISING REVENUE $0.00 $0.00 $2,978.73 $0.00 $2,978.73 $0.00 $2,978.73

947 AHS BOYS RUNNING $0.00 $1,310.00 $1,315.00 $0.00 $2,625.00 $0.00 $2,625.00

951 LADY TIGER BASKETBALL $0.00 $450.00 $1,094.71 $0.00 $1,544.71 $0.00 $1,544.71

953 AHS TIGER RUN ACCOUNT $0.00 $1,200.00 $5,547.68 $0.00 $6,747.68 $0.00 $6,747.68

964 AHS SPORTS MEDICINE $0.00 $0.00 $31.55 $0.00 $31.55 $0.00 $31.55

972 AHS GOLF $0.00 $0.00 $21,063.79 $500.00 $20,563.79 $0.00 $20,563.79

Total Unit - 708 ATHLETICS $0.00 $13,980.00 $212,723.97 $21,443.51 $205,260.46 $2,677.00 $202,583.46

Unit - 710 Westheimer Performing Arts Center

858 WESTHEIMER PAC $0.00 $20,000.00 $286,517.68 $12,822.49 $293,695.19 $0.00 $293,695.19

Total Unit - 710 Westheimer Performing
Arts Center

$0.00 $20,000.00 $286,517.68 $12,822.49 $293,695.19 $0.00 $293,695.19
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Revenue/Expenditure Summary

Options: Fund: 60, Date Range: 7/1/2026 - 7/31/2026

Begin
Balance Receipts

Adjusting
Entries Payments

Cash End
Balance Unpaid POs End Balance

Total $0.00 $62,028.94 $1,006,982.77 $51,379.54 $1,017,632.17 $2,677.00 $1,014,955.17
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ARDMORE CITY SCHOOLS 

Financial Advisor Authorization Agreement 

403(b) and 457 Retirement Accounts 

The Board of Education of Independent School District I-19, Ardmore City Schools (the “District”), does 
hereby designate Richard Collins, Financial Advisor with GWN Securities,Inc. as an authorized financial 
advisor for the District’s employee 403(b) and 457 retirement accounts.   

Richard Collins, Financial Advisor 
Horizon Financial Services 
315 West Edmond Road, STE B 
Edmond, OK 73003 
(405) 359-7500
richasrdcollins@horizonok.net

The Financial Advisor agrees to request permission from the Superintendent or his designee before 
visiting any of the school campuses.  Once the Superintendent or his designee approves the visitation, 
then such visitation will then be approved by the building principal. 

The Financial Advisor agrees to cooperate with the District’s third party administrator, National Benefit 
Services, LLC, in providing requested information for participant information, salary reduction 
agreements, plan loans, transfers, distributions, etc. 

The Financial Advisor is required to disclose to potential participants all fees and expenses including 
participant fees, custodial fees, investment expenses, professional money management/strategist 
services, advisor compensation, and third party administrator fees. 

This agreement may be terminated by either Party on thirty (30) days written notice or on such shorter 
time as the Parties may agree in writing.   

The Parties have executed this Financial Advisor Authorization Agreement effective as of August 18, 
2026. 

Plan Sponsor 
Ardmore City Schools 

Signed:   ______________________________________ Date:   __________________________ 
Steve Oliver  

President, Board of Education 

Financial Advisor 
Horizon Financial Services 

Signed:   ______________________________________ Date:   __________________________ 
      Richard Collins 

 Financial Advisor, Horizon Financial Services 

8/10/2026

mailto:angie.morales@edwardjones.com


For over two decades, Horizon Financial Services, Inc. has remained focused as an Oklahoma 
based Financial Advisory Firm devoting specialized advice to K-12, Career Tech, and Community 
College employees, their families, and friends. Our guidance has accompanied thousands of 
Oklahoma Educators on their journey to, and beyond, retirement, and we remain at the forefront 
of our industry in education, financial products and community engagement. 

Focusing our experience in the areas of Oklahoma Teacher’s Retirement, Social Security and Tax 
Advantaged Retirement Accounts has given our clients the cornerstone of knowledge required to 
make their financial decisions.

> SPEAKING & EDUCATION: 

Retirement Workshops, Retirement Webinars, 
Employee Education

> SUPPORT: 

Cooperative Council for Oklahoma School Administration, 
Oklahoma Association for Career & Technical Education, 
United Suburban Schools Association, Organization of Rural 
Oklahoma Schools, Oklahoma Association of Community 
Colleges

> RETIREMENT PLANNING & INVESTMENT ADVICE:
OK TEACHER’S RETIREMENT SYSTEM: 
Detailed Analysis of Pension Options, Breakeven Analysis, 
Final Average Salary, Spousal & Beneficiary Choices, EESIP 
(Wear Away) & Salary Caps

SOCIAL SECURITY STRATEGIES: 
Delayed Retirement Credits, Restricting to Spousal Record, 
Earnings Limits & Taxation of Benefits

RETIREMENT ACCOUNTS: 
Fee-based Investment Advice, Cash Flow Analysis, 
Portfolio Construction, Third-Party Asset Management, 
Rollover IRA, Brokerage & Trust Accounts, 403/457b/401a 
Plans, Employer Contribution Plans, Severance Packages, 
Superintendent Contracts, Regulations, Income & Legacy 
Planning, Asset Allocation & Risk Analysis, Electronic 
Retirement Enrollment, 403b Third-Party Administration

Am I on track for reti rement? 
How am I invested and do I need  

to adjust?
How much risk is appropriate     

for me?
Let us teach you how to plan for the 

tomorrow of your dreams.

WE’RE READY TO HELP YOU 
PLAN FOR YOUR FUTURE

Contact us to schedule your free 
consultation today! 

405-359-7500
richardcollins@horizonok.net



Richard J. Collins is a licensed Financial Advisor with GWN Securities, Inc., a husband, and father to three 
kids. He graduated from Deer Creek High School in 1996 and the University of Central Oklahoma with 
a Bachelors in Business Administration in 2000. In addition to working with individuals, businesses, 
and retirees, Richard has extensive knowledge and experience in governmental retirement plans that 
he relies on to prepare clients for their journey to and beyond retirement. He is the co-founder of the 
Oklahoma Educator Recruiting and Retention Plan which has been innovative in the areas of contract 
structuring, board policy, negotiations, and budgeting as it relates to qualified plans. 

He founded Horizon Financial Services, Inc., in 2000, and embarked on a goal to provide individualized 
financial advice combined with the highest quality service to make the investing experience enjoyable 
and comfortable. Celebrating 20 years, their mission hasn’t changed and remains simple; to build 
lasting relationships, built on core principles that strengthen with time. 

RICHARD COLLINS
Financial Advisor

t:  405-359-7500
richardcollins@horizonok.net

Securities & Registered Investment Advisory Services offered through GWN Securities, Inc., 11440 N. Jog Road, Palm Beach Gardens, FL 33418 (561) 472-2700 Member FINRA & SIPC. Horizon Financial, GWN 
Securities, CCOSA are non-affiliated companies. Horizon Financial Services, Focus Financial, and its representatives do not represent, nor are they affiliated with the Oklahoma Teacher’s Retirement System (OKTRS).

We help our clients put all the pieces together so 
they have a better picture of where they stand with 

their finances and how to reach their goals. 

Ready to plan for your future?
LET’S TALK.

























SWOSU Registered Teacher Apprenticeship Pathway 
Letter of Commitment — 2026–2027 School Year 

 
District/Site: ___Ardmore City Schools__________________________ 

By signing below, our district commits to continuing our partnership with SWOSU's Registered 
Teacher Apprenticeship Pathway for the 2026–2027 school year and to supporting the 
apprentice(s) listed below through the completion of their educator preparation program. 

Apprentice(s) our district commits to supporting: 

1. Karmika Wilson 
2. Tiffany Mims 
3. Taryn Ratelff 
4. Mendy Hunt 
5. Hannah Kennedy 
6.  
7.  
8.  

 

It is completely fine if your district is not able to commit to supporting one, some, or any of the 
apprentice(s) listed above. We simply want what is best for each student, and understanding your 
district's plans helps us support them well. If this applies to you, please note it below or reach out 
directly — no explanation is required. 

Notes (optional): ____________________________________________________________ 

 

Please sign and return this letter to confirm your district's plans. 
 

Signature: _Andy Davis_______________________________     Date: 8/11/2026_______ 

Printed Name: _Andy Davis_______________________________________ 

Title: __Superintendent_______________________     District: __8/11/2026____________ 

Thank you for your partnership and for investing in future educators. 



Western Governors University 
4001 South 700 East, Suite 700, SLC, UT 84107 

PLACEMENT AGREEMENT 

This Placement Agreement (“Agreement”) is made between Western Governors University, a Utah nonprofit 
corporation (“University” or “WGU”), and ________________________________ (“District”), and is effective as of 
the date of District’s signature below (“Effective Date”). WGU and District may be referred to herein individually as 
a “Party” and collectively as the “Parties.” 

WGU is nationally accredited by the Northwest Commission on Colleges and Universities (“NWCCU”). University 
Educator Preparation programs are further accredited by the Council for the Accreditation of Educator Preparation 
(“CAEP”) and the Association for Advancing Quality in Educator Preparation (“AAQEP”). University represents that 
each Candidate assigned to District for Early Clinical, Advanced Clinical, Student Teaching One, and Student Teaching 
Two is validly enrolled in a current University educator preparation program and meets District’s background 
requirements. 

A. Definitions. For the purposes of this Agreement, capitalized terms* shall have the following meanings:
1. “Candidate” means a student enrolled in a University program that leads to an education credential.
2. “Mentor Teacher” means a District employee who is the teacher presiding in the classroom to which the

Candidate is assigned. Standards for Mentor Teachers are explained in Section G of this Agreement.
3. “Clinical Supervisor” means a qualified individual who is an employee or independent contractor of WGU.

The individual will supervise the Candidate. Standards for Clinical Supervisors are explained in Section H of
this Agreement.

4. “Initial Licensure Program” means a program that results in a professional license.
5. “Advanced Program” means an advanced licensure or endorsement program that may result in an

additional license.
6. “Clinical Experience” means the active participation by a Candidate in a wide range of virtual and in-

classroom experiences to develop the skills and confidence necessary to be an effective teacher and
prepare for Early Clinical, Advanced Clinical, Student Teaching One, and Student Teaching Two.
a. “Early Clinical” means a Candidate’s first supervised opportunity to observe a classroom setting.
b. “Advanced Clinical” means supervised classroom-based activities in a classroom setting where

Candidates observe, collaborate, and reflect with a Mentor Teacher.
c. “Student Teaching One” and “Student Teaching Two” (collectively “Student Teaching”) means the

active participation by a Candidate in the duties and functions of classroom teaching under the direct
supervision and instruction of a Mentor Teacher and a Clinical Supervisor.

7. “Practicum” means the University Clinical Experience requirements for advanced licensure programs.
8. “Professional Dispositions and Responsibilities” means standards of behavior expected of Candidates and

University faculty and staff, as follows:
○ All Individuals Can Learn ○ Communication
○ Belonging ○ Integrity
○ Empathy ○ Professionalism
○ Growth Mindset ○ Intellectual Courage

9. “LEA” means Local Education Agency.
10. “SEA” means State Education Agency.
*References to “District” shall include the school.

B. Mutual Expectations. A placement site is a District where University places Candidates for a Clinical Experience
with Mentor Teachers that align with the Candidate’s licensure area with an aim to co-construct a mutually
beneficial arrangement for clinical preparation and the continuous improvement of Candidates, and to share
accountability for Candidate outcomes. A Clinical Supervisor will be assigned to observe and provide support to
the Candidate. The District and Mentor Teacher will have the opportunity to provide critical feedback to inform
program improvement through surveys at the end of each experience.

Ardmore City Schools 

Johnathan Page
Inserted Text
g
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C. Mutually Beneficial Activities. The Parties agree to participate, to the extent feasible, in the activities outlined 
below: 
1. When available, University staff may participate in District employee events and conferences, as 

appropriate, and District agrees to inform University of such opportunities. 
2. University will provide District with recruitment and talent acquisition planning and support from 

University’s Career & Professional Development service(s) team, based on District compliance with 
University’s Employer Recruiting & Guidelines. 

o Whenever possible, District will respond to quarterly survey requests from University’s Career & 
Professional Development team about hiring plans and new hires from University. 

3. University and District employees will co-select Mentor Teachers and Clinical Supervisors based on 
University requirements. 

4. University will notify District of learning opportunities where University will provide optional professional 
development to District’s employees for their career and skill enrichment.  

5. District employees who have been admitted to University may apply to receive aid so long as they meet 
scholarship eligibility requirements (University will retain sole discretion in funding and award decisions). 

6. University may invite District employees to participate in a focus group to:  
o provide feedback for improvement and continuous development of observation and evaluation 

instruments of Candidates, Mentor Teachers, and Clinical Supervisors, criteria for selection of 
Mentor Teachers and Clinical Supervisors, and curriculum development; 

o review data on Clinical Experiences and Candidate success to potentially modify selection criteria, 
determine future assignments of Candidates, and make changes in Clinical Experiences; 

o review how the depth, breadth, diversity, coherence, and duration data on Clinical Experiences are 
linked to Candidate outcomes and Candidate performance. 

 
D. Recordings. District recognizes that University requires the utilization of video recordings for both observations 

and teacher performance assessments. District also recognizes that video recordings may be utilized for 
Educative Teacher Performance Assessment (“edTPA”) in states where required. District agrees to allow video 
recording and/or live streaming for completion of observations and teacher performance assessments for all 
University programs consistent with the conditions set forth in Exhibit A (“Video Recording”).  
 

E. University Responsibilities. University shall: 
1. Place qualified Candidates who have been prepared with the appropriate educational background, 

knowledge, skills, and professional disposition to participate in a Clinical Experience.  
2. Provide Mentor Teacher with an honorarium for participation in Clinical Experience as described in this 

Agreement. The Mentor Teacher may also receive professional development hours connected to the 
successful completion of University, and any state required, Mentor Teacher training. 

3. Be responsible for the selection, assignment, training, and compensation of Clinical Supervisors.  
4. Require Candidates to have a current, fully cleared background check.  
5. Where required by state regulation or District policy, ensure Candidates have a current tuberculosis (“TB”) 

risk assessment and/or examination. Upon request, Candidates will be required to provide documentation 
to District prior to participating in a Clinical Experience.  

6. Provide opportunities for feedback regarding improvement of University Candidate preparation. 
7. Provide professional development training to Mentor Teachers regarding University processes and 

procedures. 
8. Maintain an online site for support, resources, and training for Mentor Teachers and Clinical Supervisor. 
9. Facilitate course instruction and support for the Candidates during their Clinical Experience. Including, the 

final performance assessment, specific task requirements and peer interactions in a weekly cohort seminar. 
10. Maintain general responsibility for instruction, academic evaluation, and related academic matters 

concerning Candidate participation in the Clinical Experience, including evaluation and grading. 
  

https://www.wgu.edu/career-services/employers/start-recruiting/recruiting-policies-and-guidelines.html
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F. District Responsibilities. District shall: 
1. Nominate one or more qualified Mentor Teacher(s) by providing a completed copy of the Mentor Teacher 

Nomination Form to University’s Clinical Placement Team.  
2. Allow the Clinical Supervisor access to the host school and classroom, including virtual settings, for the 

specific purpose of observing Candidates. 
3. Where applicable and where a Candidate will serve as a contracted teacher, District agrees to provide a 

Mentor Teacher during Clinical Experience.  
4. Notify University about any changes to District policies that would impact Candidate’s placement (e.g., 

COVID and other healthcare policies). 
5. Placement must align with the Candidates’ Program. District must notify University about any changes to 

the Candidate’s assigned Mentor Teacher or classroom placement. 
6. Provide Candidates with any District policies and procedures to which Candidates are expected to adhere 

during the Clinical Experience and while on District premises. 
7. Through the involvement of the Mentor Teacher, participate with the Clinical Supervisor and Candidate in 

two evaluations pursuant to WGU’s grading rubric. University shall be responsible for the format of 
evaluations.  

o See Advanced Programs Practicum section below for evaluation requirements for Educational 
Leadership and English Language Learning. 

8. Provide Candidates opportunities to observe, assist, tutor, instruct, implement effective teaching strategies, 
and conduct research, as appropriate, during the Clinical Experience. 

9. Provide opportunities, when possible and appropriate, for Candidates to use technology to enhance 
student learning and monitor student progress and growth. 

10. Provide opportunities, when possible and appropriate, for Candidates to experience working with diverse 
student populations, including English language learners and students with exceptional learning needs. 

11. Encourage Mentor Teachers to participate in University’s training to understand University policies, 
processes, procedures, and how to effectively mentor adult learners.  

12. Encourage administrators and Mentor Teachers to participate in University feedback surveys (offered at 
the end of the Clinical Experience) to report on Candidate quality and preparation and to provide program 
feedback to University for continuous improvement. 

13. Report any concerns related to the Candidate’s performance, conduct, or attendance promptly to the 
Clinical Supervisor. Identify a teacher or other school administrator to evaluate Candidates for Embedded 
Work Based Learning. 

14. Adhere to any then-applicable state requirements related to training/professional development. 
15. For California Districts Only: As required by the California Commission on Teacher Credentialing (“CTC”) 

Program Sponsor Alert (“PSA”) 19-05, Mentor Teacher has documented completion of training/professional 
development equivalent to ten (10) hours that includes: a two (2)-hour orientation to program curriculum, 
and eight (8) hours training in effective supervision approaches such as cognitive coaching, adult learning 
theory, and current content-specific pedagogy and instructional practices. 

o As part of programmatic requirements, Candidates must take and pass an approved literacy 
assessment. Mentor teacher, WGU faculty, and WGU staff advise Candidates of the 
expectation to take and pass a Commission approved literacy performance assessment that 
includes foundational literacy skills and additional cross cutting themes in literacy.  Mentor 
teacher, WGU faculty, and WGU staff advise on available options to work with students at 
risk for literacy-related disabilities, provide opportunities to learn about screening and 
diagnostic techniques, provide opportunities to observe and practice concepts in the 
California Dyslexia Guidelines, inform of the expected timeline for completion, and ensure 
that Candidates have opportunity to practice the instruction of oral and written language 
including meaning making, language development, and effective expression. 

 
G. Mentor Teacher Standards. District, in collaboration with University, shall provide the Candidate with a Student 

Teaching assignment under the direct supervision and instruction of a Mentor Teacher who meets the following 
minimum requirements: 
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1. Holds a teaching credential or license: (i) for the subject area and/or grade level being taught; and (ii) in the 
state where Student Teaching occurs. 

2. Has: (i) a minimum of three (3) years of content area teaching experience, with (ii) two (2) or more years 
teaching in the placement school and/or District, and (iii) a demonstrated record of strong performance. 

3. Documented evidence of positive impact on student learning in the classroom as demonstrated by ratings 
at or above effective (or equivalent) when a state, district, or school provides such ratings. 

4. Has positively impacted and mentored student teachers, colleagues, and/or other adults. 
5. Competently uses technology for communicating via email and completing online evaluation forms. 
6. Demonstrates and models WGU’s Professional Dispositions and Responsibilities. 
7. Completes University training to understand policies, processes, procedures, and how to mentor adult 

learners, and completes any required State training.  
8. For California Districts Only: As required by the California Commission on Teacher Credentialing (“CTC”) 

Program Sponsor Alert (“PSA”) 19-05, Mentor Teacher has documented completion of training/professional 
development equivalent to ten (10) hours that includes: a two (2)-hour orientation to program curriculum, 
and eight (8) hours training in effective supervision approaches such as cognitive coaching, adult learning 
theory, and current content-specific pedagogy and instructional practices. 

o As part of programmatic requirements, Candidates must take and pass an approved literacy 
assessment. Mentor teacher, WGU faculty, and WGU staff advise Candidates of the 
expectation to take and pass a Commission approved literacy performance assessment that 
includes foundational literacy skills and additional cross cutting themes in literacy.  Mentor 
teacher, WGU faculty, and WGU staff advise on available options to work with students at risk 
for literacy-related disabilities, provide opportunities to learn about screening and diagnostic 
techniques, provide opportunities to observe and practice concepts in the California Dyslexia 
Guidelines, inform of the expected timeline for completion, and ensure that Candidates have 
opportunity to practice the instruction of oral and written language including meaning making, 
language development, and effective expression. 

 
H. Clinical Supervisor Standards. The University, in collaboration with District, shall select a Clinical Supervisor who 

provides guidance, support, on-site and/or virtual assistance, assessment, and feedback to a Candidate 
throughout Advanced Clinical, Student Teaching One and Student Teaching Two of the Clinical Experience. To 
act in this role, a Clinical Supervisor must have: 
1. A minimum of three (3) years teaching experience in K-12.  
2. A master’s degree in education or related field. 
3. A current teaching license in the content area of supervision.  
4. Experience teaching in the content area of supervision. 
5. Successfully completed a background clearance. 
6. Ability to consistently demonstrate and model Professional Dispositions and Responsibilities. 
 

I. Advanced Programs Practicum.  
1. Candidates are licensed teachers who are in most cases completing the Practicum in their own school using 

a qualified individual as a Clinical Supervisor who meets the applicable qualifications and requirements. 
2. Each Candidate shall: 

o identify a school with which he/she has (i) an established relationship with and (ii) obtained district 
approval for placement. All identified placements are subject to University approval.   

o identify preferred Clinical Supervisor, subject to approval of University’s Clinical Experience team 
to ensure the Clinical Supervisor meets program requirements. 

o complete a valid background clearance, provide proof of liability insurance, and a valid teaching 
license. 

o comply with all other applicable District requirements. 
3. Evaluations of Candidates are as follows: 

o Educational Leadership – a minimum of four (4) evaluations  
o English Language Learning – a minimum of three (3) observations or evaluations. 
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J. Confidentiality & Education Records 
1. District acknowledges that the education records of assigned Candidates are protected by the Family 

Educational Rights and Privacy Act (“FERPA") and agrees to comply with FERPA and limit access to those 
employees or agents with a need to know. Pursuant to FERPA, and for the purposes of this Agreement, 
University designates District as a “school official” with a legitimate educational interest in such records. 

2. University shall instruct Candidates of the necessity of maintaining the confidentiality of all District student 
records. District shall not grant Candidates or University employees access to individually identifiable 
student information unless the affected student’s parent or guardian has first given written consent using 
a form approved by District that complies with FERPA and other applicable law. 

 
K. Additional Terms 

1. Term. This Agreement shall commence on the Effective Date and shall continue for three (3) years from the 
Effective Date, or until such time as either Party gives the other Party thirty (30) days advance written notice 
of its intent to terminate the Agreement. In the event of termination, any Candidates at District as of the 
date of such notice shall be permitted to complete their Student Teaching or Practicum. 

2. Points of Contact. Each Party shall designate a point of contact for communication and coordination of 
Student Teaching or Practicum. Contact information is set forth following the signature block. 

3. Right to Accept or Terminate a Placement. District may refuse to accept placement, or may terminate the 
placement, of any Candidate based upon its good faith determination that the Candidate is not meeting 
performance standards or is otherwise deemed unacceptable to District. In such cases, District shall notify 
University Point of Contact (listed at the bottom of this Agreement) in writing immediately and state the 
reasons for such decision. 

4. Insurance. 
o University Insurance. University represents and warrants that it provides and maintains general 

liability insurance with limits of at least $1,000,000 per occurrence and $2,000,000 annual 
aggregate and, upon District’s request, shall provide a certificate of insurance as evidence of 
coverage. University shall maintain, at its sole expense, workers’ compensation insurance as 
required by law. 

o Professional Liability Insurance. Candidates will be responsible for procuring and maintaining, at 
their own expense, professional liability insurance for the duration of the Clinical Experience with 
minimum limits of either: (i) $1,000,000 per occurrence and $3,000,000 annual aggregate, or (ii) 
$2,000,000 per occurrence and $2,000,000 annual aggregate. 

5. Status of Parties. Nothing in this Agreement is intended to or shall be construed to constitute an agency, 
employer/employee, partnership, or fiduciary relationship between the Parties. Neither Party will have the 
authority to, and will not, act as agent for or on behalf of the other Party or represent or bind the other 
Party in any manner. No Candidate or other third Party shall be a beneficiary of or have any right to enforce 
the terms of this Agreement. 

6. Non-Discrimination. Each Party agrees to comply with all applicable non-discrimination laws, and will 
accept, assign, supervise, and evaluate qualified Candidates regardless of race, sex, sexual orientation, 
religion, creed, national origin, age, disability, veteran status, or any other basis protected by law. 

7. Entire Agreement. This Agreement represents the entire understanding between the Parties relating to the 
subject matter and supersedes all prior oral or written agreements. This Agreement may be modified only 
in writing, signed by both Parties. 

 
The Parties have executed this Agreement as of the Effective Date. 
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UNIVERSITY  DISTRICT 

 

By: __Kim DeMent____________  By: _______________________________ 

Title: Senior Associate Dean & Senior Director, School of Education Title: _____________________________ 

  Date: _____________________________ 
 
Point of Contact:  Point of Contact: 
District and Funded Partnerships   
Email: tc_outreach@wgu.edu  Email:  
  Phone:  
 
For notice purposes:  For notice purposes: 
Attn: Contracts Manager   
Western Governors University   
4001 South 700 East, Suite 700   
Salt Lake City, UT 84107-2533   
Email:  contracts@wgu.edu  Email:  
 
  

mailto:fieldplacement@wgu.edu
mailto:contracts@wgu.edu
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Exhibit A 
Video Recording 

 
1. Teacher Performance Assessment. District acknowledges that Candidates must complete a teacher 

performance assessment, which includes the submission of real artifacts (such as lesson plans and 
student work samples). District also recognizes that in states where the edTPA is required, video 
recordings of the Candidate teaching in the classroom will be utilized and included in the submission. 

2. Clinical Observation / Evaluation. University utilizes a secure, interactive, online, cloud-based platform 
to accommodate for the changing classroom environment and protect the health and safety of 
participants. Candidates upload recorded video submissions or participate in livestreams for feedback, 
scoring, and critiquing of video assignments, and Clinical Supervisors leave time-stamped feedback. 

3. Guidelines. The following guidelines are provided to Candidates. District understands that Candidates 
are not employees or agents of University and that any further precautions regarding the privacy of 
District students should be agreed directly between the District and Candidates. 
Teacher Candidate Guidelines for Video Recordings 
o Secure appropriate permission from the parents/guardians of your students and from adults who 

appear in the video recording. 
o To protect confidentiality, remove your name and use pseudonyms or general references (e.g., 

"the district") for your state, school, district, and Mentor Teacher. Mask or remove all names on 
any typed or written material (e.g., commentaries, lesson plans, student work samples) that could 
identify individuals or educator preparation programs. During video recording, use only the first 
names of students. 

o You must follow appropriate protocol to submit recordings to University. 
o You may not display the video publicly (i.e., personal websites, YouTube, Facebook). 
o You may not use any part of the recordings for any personal or professional purposes outside of 

performance evaluation. 
o You must destroy all video recordings once the evaluation is complete. 
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August Board Policy Revision MEMO 
DA-AP Staff Members and Electronic or Digital Communications 

 Definition of Emergency to be determined by the Board of Education 

Employees investigated for sending a student an electronic or digital message that did not go through a 
school approved platform or have the parent or legal guardian on the communication and the investigation 
finds that no misconduct occurred, the personnel file must include a note of the finding of no misconduct. 

DA-CC-AB Maternity Leave (Regulations) 

This revision expands the district’s Maternity Leave provision to include adoption as a qualifying event, 
ensuring that eligible employees who welcome a child through adoption are afforded leave under the policy 
in the same manner as otherwise provided for qualifying maternity leave. 

EA-I Concurrent Enrollment 

Newly amended law [Senate Bill 1477] limits concurrent enrollment to high school students ages 13 but 
not 21 or older. 

EF-A School Hours 

 Annual Update for 2026-2027 

FB-CA Children of Active-Duty Military Members 

House Bill 4274 modified Oklahoma law to expand school choice for children who have a least one parent 
who is on activity duty.  The family of an eligible student may select the school choice and are legally 
entitled to enroll their student in that school district.  This new law replaces the prior military student 
transfer policy. 

FE-E Reporting Suspected Child Abuse and/or Neglect 

The proposed revisions to this policy are twofold: 

1. Establishing a 24-Hour Reporting Requirement 

The first revision establishes a required 24-hour reporting period to provide a clear and consistent definition 
of what constitutes an “immediate” report under the law. Establishing a specific timeline eliminates 
uncertainty as to whether a report was made “immediately” after an employee or administrator learned of, or 
had reason to suspect, abuse or neglect of a child by a school employee. 

Senate Bill 1733 addresses the reporting responsibility of any employee, while House Bill 2959 specifically 
requires any superintendent or school administrator to make the required report within the 24-hour 
timeframe. 

 

 



P a g e  2 | 2 

 

August Board Policy Revision MEMO 
 

2. Requiring Law Enforcement Notification for Sexually Inappropriate Electronic Communication 

The second revision requires immediate notification to law enforcement, within 24 hours, whenever a school 
employee is found to have engaged in private texting, emailing, or other electronic communication with a 
student that is sexually inappropriate in nature. 

If the district utilizes a School Resource Officer (SRO) in responding to such a matter, the SRO must submit 
a written report to law enforcement outlining the circumstances and any actions taken. 

These revisions are intended to provide clear expectations for district employees and administrators, 
establish a definite reporting timeline, and ensure prompt notification to law enforcement when 
circumstances involving suspected abuse, neglect, or sexually inappropriate communications arise. 

 

 

























ARDMORE CITY SCHOOLS 403(B) PLAN 
 



 
  i Copyright © 2002-2026 

CCH Incorporated, DBA ftwilliam.com 

ARDMORE CITY SCHOOLS 403(B) PLAN 

 

TABLE OF CONTENTS 

 

ELIGIBLE EMPLOYER INFORMATION..................................................................................................................................................... 1 

PLAN INFORMATION ................................................................................................................................................................................ 2 
A. GENERAL INFORMATION ................................................................................................................................................................ 2 

Plan Information ................................................................................................................................................................................. 2 
Plan Features ..................................................................................................................................................................................... 2 
Compensation .................................................................................................................................................................................... 3 
Definitions ........................................................................................................................................................................................... 4 

B. ELIGIBILITY ....................................................................................................................................................................................... 4 
Exclusions - Elective Deferrals ........................................................................................................................................................... 4 
Exclusions - Other Contributions ........................................................................................................................................................ 5 
Eligibility Service Rules ...................................................................................................................................................................... 5 
Eligibility - Other Contributions ........................................................................................................................................................... 5 

C. CONTRIBUTIONS - ELECTIVE DEFERRALS, VOLUNTARY CONTRIBUTIONS, MANDATORY CONTRIBUTIONS ..................... 8 
Elective Deferrals ............................................................................................................................................................................... 8 
Automatic Enrollment ......................................................................................................................................................................... 8 
Voluntary Contributions ...................................................................................................................................................................... 9 
Mandatory Contributions .................................................................................................................................................................. 10 

D. CONTRIBUTIONS - MATCHING, NON-ELECTIVE, AND OTHER CONTRIBUTIONS ................................................................... 10 
Employer Matching - Allocation Service ........................................................................................................................................... 10 
Matching - Formula........................................................................................................................................................................... 11 
Non-Elective Contributions - Allocation Service ............................................................................................................................... 12 
Non-Elective - Formula ..................................................................................................................................................................... 13 

E. VESTING ......................................................................................................................................................................................... 15 
Vesting Service Rules ...................................................................................................................................................................... 15 
Vesting Schedules ............................................................................................................................................................................ 16 

F. DISTRIBUTIONS - SEVERANCE FROM EMPLOYMENT/DEATH .................................................................................................. 16 
Definitions ......................................................................................................................................................................................... 17 
Time & Form of Payment .................................................................................................................................................................. 17 
Payments on Death .......................................................................................................................................................................... 18 
Mandatory Distributions .................................................................................................................................................................... 19 

G. DISTRIBUTIONS IN-SERVICE WITHDRAWALS/LOANS/OTHER DISTRIBUTIONS ..................................................................... 19 
Hardship ........................................................................................................................................................................................... 20 
Other Withdrawals ............................................................................................................................................................................ 22 
Conditions/Limitations ...................................................................................................................................................................... 23 
Roth Conversions ............................................................................................................................................................................. 23 
Loans ................................................................................................................................................................................................ 24 
Exchanges and Transfers ................................................................................................................................................................. 24 
Lifetime Income Investment Distribution ........................................................................................................................................... 24 

H. PLAN OPERATIONS ....................................................................................................................................................................... 24 
Plan Operations ................................................................................................................................................................................ 24 

I. MISCELLANEOUS ............................................................................................................................................................................ 25 
J. EXECUTION PAGE .......................................................................................................................................................................... 27 
CUSTOM LANGUAGE ADDENDUM ................................................................................................................................................... 28 
ADMINISTRATIVE AND VENDOR APPENDIX ................................................................................................................................... 29 

Approved vendors that accept new contributions, exchanges or both from the Adopting Employer and the investment types 
offered. ............................................................................................................................................................................................. 29 
Un-approved vendors that accept exchanges and the investment types offered. ............................................................................ 30 
Plan Sponsor .................................................................................................................................................................................... 30 

ADDENDA EXECUTION PAGE ........................................................................................................................................................... 31 

SECURE 2.0 Addendum 2026 ................................................................................................................................................................. 32 
OPTIONAL PROVISIONS ................................................................................................................................................................ 32 
STANDARD PROVISIONS .............................................................................................................................................................. 35 



 
  1 Copyright © 2002-2026 

CCH Incorporated, DBA ftwilliam.com 

 

ADOPTION AGREEMENT # 001 

NON-ERISA 403(b) PLAN 

Alternative One - Governmental/Governmental-Educational Organizations 

 

NOTE: This plan document is intended for use by a 403(b) plan that is not subject to ERISA. 

The undersigned adopting Eligible Employer hereby adopts this Plan. The Plan is intended to meet the requirements of Code sections 

403(b). The Plan will consist of this Adoption Agreement, its related Basic Plan Document #08 (Non-ERISA 403(b) Plan), Investment 

Arrangements that hold plan assets, and any related addendums to the Adoption Agreement. Unless otherwise indicated, all Section 

references are to Sections in the Basic Plan Document. 

 

 

ELIGIBLE EMPLOYER INFORMATION 

 

NOTE: An amendment is not required to change the responses in items 1-13 below. 

1. Name of adopting Employer (Plan Sponsor): Ardmore City Schools 

2. Address: P.O. Box 1709, 800 M Street NE 

3. City: Ardmore 

4. State: OK 

5. Zip: 73402-1709 

6. Phone number: 580-226-7650 

7. Fax number:            

8. Plan Sponsor EIN: 73-6021040 

9. Plan Sponsor fiscal year end: 06/30 

10. Entity Type 

a. Plan Sponsor entity type: 

1.   Public education organization (Code section 170(b)(1)(A)(ii)) 

2.   Indian tribal government public school (Code section 7871(a)(6)(B)) 

3.   State or local Governmental Organization that is also a 501(c)(3) organization 

11. State of organization of Plan Sponsor: Oklahoma 

12. Affiliated Service Groups  

  The Plan Sponsor is a member of an affiliated service group. List all members of the group (other than the Plan Sponsor):            

NOTE: Affiliated service group members must have the approval of the Plan Sponsor to adopt and participate in the Plan. 

NOTE: Listing affiliated service group members is for information purposes only and is optional. 

13. Controlled Groups  

  The Plan Sponsor is a member of a controlled group.  List all members of the group (other than the Plan Sponsor):            

NOTE: Controlled group members must have the approval of the Plan Sponsor to adopt and participate in the Plan. 

NOTE: Listing controlled group members is for information purposes only and is optional. 
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PLAN INFORMATION 

 

A. GENERAL INFORMATION 

 

 

 

Plan Information 

 

1. Plan Number: 010 

2. Plan name: 

a. Ardmore City Schools 403(b) Plan 

b.            

3. Effective Date  

a. Original effective date of Plan: 01/01/2009 

b.   This is a restatement of a previously-adopted plan. Effective date of Plan restatement: 01/01/2026 

NOTE: The dates specified above may not be earlier than the first day of the Plan Year during which the Plan is adopted or 

amended and restated by the Plan Sponsor. 

4. Plan Year  

a. Plan Year means each 12-consecutive month period ending on 12/31 (e.g. December 31) 

b.   The Plan has a short Plan Year. The short Plan Year begins           and ends            

i. In the event of a Short Plan Year, service conditions will be pro-rated based on months for the following purposes: 

   None 

   All purposes (i.e., eligibility, allocation conditions, and vesting) 

   Other:            

NOTE: The provisions of A.4b apply only in the event of an initial Plan Year. A Short Plan Year for reasons other than the 

initial Plan Year requires a Plan amendment. 

5. Limitation Year means:  

a.   Plan Year 

b.   calendar year 

c.   other (e.g., Employer's Fiscal Year):            

NOTE: If "other" is selected, the Limitation Year must be a consecutive 12-month period. 

6. Frozen Plan  

a.   The Plan is frozen as to eligibility effective:            

b.   The Plan is frozen as to benefit accruals effective:            

 

Plan Features 

 

7. Elective Deferrals  

a.   Elective Deferrals are permitted. 

  Yes     No 

b.   Roth Elective Deferrals are permitted. 

  Yes     No 

NOTE: If "No" is selected in A.7a, questions regarding Elective Deferrals are disregarded. 

8. Voluntary After-Tax Contributions  

Voluntary After-Tax Contributions are permitted. 

  Yes     No 

NOTE: If "No", questions regarding Voluntary After-Tax Contributions are disregarded. 

9. Mandatory Contributions  

a.   Mandatory After-Tax Contributions are permitted. 

  Yes     No 

b.   Mandatory Pre-Tax Contributions are permitted. 

  Yes     No 

NOTE: If "No", questions regarding Mandatory Contributions are disregarded. 

10. Matching Contributions  

Matching Contributions are permitted. 

  Yes     No 

NOTE: If "No", questions regarding Matching Contributions are disregarded. 
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11. Non-Elective Contributions  

Non-Elective Contributions are permitted. 

  Yes     No 

NOTE: If "No", questions regarding Non-Elective Contributions are disregarded. 

12. Plan Features Effective Dates  

a.   There is a special effective date for one or more features specified in A.7 through A.11. The special effective date(s) that 

occur after the Effective Date specified in A.3 is/are:            

b.   A previous Plan amendment eliminated one or more of the features specified in A.7 through A.11. Specify any provisions 

that apply to the eliminated Plan features:            

NOTE: The effective date for Elective Deferrals in A.12a cannot be earlier than the date the cash or deferral arrangement was 

adopted. 

 

Compensation 

 

13. Statutory Compensation  

a. Definition of Statutory Compensation (as defined in Article 2 of the Basic Plan Document): 

i.   Section 415 Compensation 

ii.   W-2 Compensation 

iii.   Withholding Compensation 

iv.   Section 415 Safe Harbor Option 

b.   Include deemed Code section 125 compensation in definition of Statutory Compensation. 

c.   Include Post Severance Compensation in definition of Statutory Compensation. 

d.   Include Post Year End Compensation in definition of Statutory Compensation. 

14. Plan Compensation  

a. Definition of Plan Compensation (as defined in Article 2 of the Basic Plan Document) for purposes of allocations will be 

Statutory Compensation with the following exclusions: 

 Elective 

Deferrals 

Employer Match Non-Elective Voluntary / 

Mandatory 

i. No Exclusions     

ii. Pay earned before 

participation 

n/a    

iii. Amounts which are 

contributed by the Employer 

pursuant to a salary reduction 

agreement and not includible in 

the gross income of the 

Participant under Code sections 

125, 402(e)(3), 402(h), 403(b), 

132(f) or 457 

    

iv. All of the following benefits 

(even if includable in gross 

income):  reimbursements or 

other expense allowances, fringe 

benefits (cash and noncash), 

moving expenses, deferred 

compensation, and welfare 

benefits (Treas. Reg. section 

1.414(s)-1(c)(3)) 

    

v. Differential military pay as 

defined in Code section 

3401(h)(2) 

    

vi. Final Paycheck Pay      

vii. Post Severance 

Compensation 

    

viii. Post Year End 

Compensation 

    
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NOTE: Except for "Final Paycheck Pay," all of the above exclusions meet the safe harbor definition under Section 414(s) 

Compensation. 

b.   Other adjustments to Plan Compensation (e.g., commissions, bonuses, etc.):            

NOTE: See Section 4.01(c) for rules regarding elections for bonuses or other special pay. 

NOTE: If "Other adjustments" is selected, the description must be objectively determinable and may not be specified in a manner 

that is subject to Employer discretion. The description may not meet the safe harbor definition under Section 414(s) Compensation, 

resulting in the definition of Plan Compensation failing to qualify for any contribution safe harbors. 

c. Plan Compensation is determined over the period specified below ending with or within the Plan Year: 

i.   Plan Year 

ii.   calendar year 

iii.   Limitation Year 

iv.   Other twelve-month period beginning on:           (enter month and day) 

NOTE: If "Plan Year" is not selected in A.14c, for new/rehired Employees whose date of hire is less than 12 months before the end 

of the 12-month period designated, Plan Compensation will be determined over the Plan Year. 

 

Definitions 

 

15. Disability  

Definition of Disability 

a.   The Participant is unable to engage in any substantial gainful activity by reason of any medically determinable physical or 

mental impairment that can be expected to result in death or that has lasted or can be expected to last for a continuous period 

of not less than 12 months. The permanence and degree of such impairment will be supported by medical evidence. 

b.   Under the Social Security Act. The determination by the Social Security Administration that the Participant is eligible to 

receive disability benefits under the Social Security Act. 

c.   Inability to engage in comparable occupation. The Participant suffers from a physical or mental impairment that results in 

his inability to engage in any occupation comparable to that in which the Participant was engaged at the time of his disability. 

The permanence and degree of such impairment will be supported by medical evidence. 

d.   Pursuant to other adopting Employer Disability Plan. The Participant is eligible to receive benefits under a disability plan 

sponsored by the adopting Employer. 

e.   Under uniform rules established by the Plan Administrator. The Participant is mentally or physically disabled under a 

written nondiscriminatory policy. 

f.   Other:            

NOTE: If "Other" is selected, provide the definition of Disability. The definition provided must be objectively determinable and may 

not be specified in a manner that is subject to adopting Employer discretion. 

16. Choice of Law  

Name of state or commonwealth for choice of law (Section 13.05): Oklahoma 

 

B. ELIGIBILITY 

 

 

 

Exclusions - Elective Deferrals 

 

1. For purposes of Elective Deferrals, the term "Eligible Employee" will not include (select all that apply): 

a.   Employees whose maximum Elective Deferrals would not exceed $200. 

b.   Employees who are eligible to participate in an eligible governmental plan under section 457(b) that permits contributions 

or deferrals at the election of the employee. 

c.   Employees who are eligible to participate in a plan of the Employer offering a qualified cash or deferred election under 

Code section 401(k) or a contract described in Code section 403(b). 

d.   Employees who are non-resident aliens described in Code section 410(b)(3)(C). 

e.   Employees who are students performing services described in Code section 3121(b)(10). 

f.   Employees who normally work fewer than 20 hours per week. 
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NOTE: An Employee normally works fewer than 20 hours per week if, for the 12-month period beginning on the date the 

Employee's employment commenced, the Employer reasonably expects the Employee to work fewer than 1,000 hours of service 

(as defined under section 410(a)(3)(C) of the Code) in such period, and, for each Plan Year ending after the close of that 12-month 

period, the Employee has worked fewer than 1,000 hours of service in the preceding 12-month period. Under this provision, an 

Employee who works 1,000 or more hours of service in the 12-month period beginning on the date the Employee's employment 

commenced or in a Plan Year ending after the close of that 12- month period shall then be eligible to participate in the Plan. Once 

an Employee becomes eligible to have Elective Deferrals made on his or her behalf under the Plan under this standard, the 

Employee cannot be excluded from eligibility to have Elective Deferrals made on his or her behalf in any later year under this 

standard. 

NOTE: If the Plan elects to exclude either Employees who are students performing services or Employees who normally work 

fewer than 20 hours per week and fail to exclude an Employee who falls into one of those excluded classes as of the date the 

Employee was incorrectly allowed to participate in the plan all other Employees who fall into the same excluded class must be 

permitted to participate in the Plan. 

 

Exclusions - Other Contributions 

 

2. For purposes of the contributions specified below, the term "Eligible Employee" will not include: 

 Voluntary 

Contributions  

Mandatory 

Contributions  

Employer Match  Non-Elective  

a. No Exclusions     

b. Union Employees     

c. Leased Employees     

d. Non-Resident Alien     

e. Other Employees:                

NOTE: If selected, the definition of "Other Employee" provided must be objectively determinable and may not be based on age or 

length of service, create an indirect service requirement or be specified in a manner that is subject to adopting Eligible Employer 

discretion. 

 

Eligibility Service Rules 

 

3. Other Employer Service  

  Count years of service with employers other than the Employer for eligibility purposes. List other employers and indicate for 

what purposes (e.g., Non-Elective, Matching, etc.) the service applies along with any limitations:            

4. Break in Service  

a.   Rule of parity. Exclude eligibility service before a period of five (5) consecutive One-Year Breaks in Service/Periods of 

Severance if an Employee does not have any nonforfeitable right to the Account balance derived from Employer contributions. 

b.   One-year holdout. If an Employee has a One-Year Break in Service/Period of Severance, exclude eligibility service before 

such period until the Employee has completed a Year of Eligibility Service after returning to employment with the Employer. 

c.   The following modifications will be made to the requirements specified in B.4a-b:            

NOTE: B.4 applies for purposes of eligibility to receive Matching Contributions and Non-Elective Contributions only. 

5. Special Participation Date  

a.   Allow immediate participation for all Eligible Employees employed on a specific date. All Eligible Employees employed on           

will become eligible to participate in the Plan as of            

b.   The Plan provides conditions or limitations on immediate participation:            

NOTE: Describe the conditions or limitations for what purposes (e.g., Non-Elective, Employer Matching, etc.) the conditions or 

limitations apply. The conditions/limitations must be objectively determinable and may not be specified in a manner that is subject 

to Employer discretion. 

 

Eligibility - Other Contributions 

 

Except as otherwise provided in B.10, an Eligible Employee will be eligible to make contributions other than Elective Deferrals (if 

permitted pursuant to A.8-A.11) at the time specified in B.8 and B.9 upon meeting the requirements of B.6 and B.7. 

6. Age Requirement  

 Voluntary 

Contributions  

Mandatory 

Contributions  

Employer Match  Non-Elective  

a. Age 

Requirement: 
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NOTE: Age 21 maximum; an age 26 maximum will apply for certain educational institution plans (Section 3.06). 

7. Service Requirement  

 Voluntary 

Contributions 

Mandatory 

Contributions 

Employer Match Non-Elective 

a. No Minimum Service     

b. Completion of one Year of 

Eligibility Service - Hours of 

Service necessary for a Year of 

Eligibility Service (not to exceed 

1,000):             

    

c. Completion of one Year of 

Eligibility Service - Elapsed Time 

    

d. Completion of           Hours 

of Service (not to exceed 1,000) 

within a 12-month period. The 

service requirement shall be 

deemed met at the time the 

specified number of Hours of 

Service are completed 

    

e. Completion of           

month(s) of service - Elapsed Time 

(not to exceed 12) 

    

f. Completion of           Hours of 

Service (not to exceed 1,000) in a           

month period (not to exceed 12; 

hours of service failsafe applies) 

    

g. Completion of consecutive           

month(s) of continuous service (not 

to exceed 12; hours of service 

failsafe applies) 

    

h. Completion of two (2) Years of 

Eligibility Service - Hours of 

Service (100% vesting required 

under Sections E.8 and E.9); Hours 

of Service necessary for a Year of 

Eligibility Service (not to exceed 

1,000):            

n/a n/a   

i. Completion of two (2) Years of 

Eligibility Service - Elapsed Time 

(100% vesting required under 

Sections E.8 and E.9) 

n/a n/a   

j. Other:           (hours of 

service failsafe applies if Elapsed 

Time is not specified) 

    

k. Additional Requirements:                

NOTE: Service taken into account for purposes of B.7 will be determined under the terms and conditions specified for determining 

a Year of Eligibility Service. 

NOTE: Hours of service failsafe: if B.7f, B.7g or B.7j is selected and the Plan uses the Hours of Service method, the service 

requirement under B.7 shall be deemed met no later than the end of an Eligibility Computation Period during which the Eligible 

Employee completes 1,000 Hours of Service; provided, that the individual is an Eligible Employee on the applicable entry date. 

NOTE: If "Other" is selected, the service requirements provided must comply with Code section 410(a), be definitely determinable 

and may not be specified in a manner that is subject to Employer discretion. 

NOTE: Any "Additional Requirements" provided must be objectively determinable and may not be specified in a manner that is 

subject to Employer discretion. For example, different service requirements for specified job classifications. A plan may not impose 

an eligibility condition that, on the surface, appears to be unrelated to age or service, but, in reality, is an age or service condition 

that violates the minimum age or service standards.  
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l. Months of service (only applies if B.7f or B.7g is selected). If the service requirement is not met in the first consecutive period 

of months, describe the next service requirement:  

i.   Rolling. Each period shall begin immediately after the preceding period and shall end on or before the first Eligibility 

Computation Period after which time the Plan will revert to 1,000 Hours of Service in an Eligibility Computation Period. 

ii.   Revert to           Hours of Service (not to exceed 1,000) in an Eligibility Computation Period. 

NOTE: The Employer has the discretion to apply the rolling periods in either an overlapping or consecutive manner. For example, if 

a three-month period is used, the overlapping method would look at hours worked from January through March, then February 

through April, etc. Conversely, a consecutive application would look at January through March, then April through June, etc. 

8. Entry Dates  

 Elective 

Deferrals 

Voluntary/Manda

tory 

Employer Match Non-Elective 

a. Immediate     

b. First day of each payroll period     

c. First day of the calendar month     

d. First day of each Plan quarter n/a    

e. First day of the first month and 

seventh month of the Plan Year 

n/a    

f. First day of the Plan Year n/a    

g. Other:                

NOTE: Under the universal availability rules an Eligible Employee must enter the Plan as soon as administratively feasible 

following their hire date (no more than 60 days following date of hire). 

NOTE: The Plan must provide that an Eligible Employee who has attained age 21 and who has completed one Year of Eligibility 

Service shall commence participation in the Plan no later than the earlier of: (1) the first day of the first Plan Year beginning after 

the date on which such Eligible Employee satisfied such requirements; or (2) the date that is 6 months after the date on which he 

satisfied such requirements.  

9. Timing of Entry Dates 

An Eligible Employee shall become a Participant on the entry date that is: 

 Elective 

Deferrals 

Voluntary/Manda

tory 

Employer Match Non-Elective 

a. Coincident with or next following 

the date the eligibility requirements 

are met 

    

b. Next following the date the 

eligibility requirements are met 

    

c. Coincident with or immediately 

preceding the date the eligibility 

requirements are met 

n/a n/a   

d. Immediately preceding the date 

the eligibility requirements are met 

n/a n/a   

e. Nearest to the date the eligibility 

requirements are met 

n/a n/a   

NOTE: If immediate entry (B.8a) is selected, an Eligible Employee shall become a Participant eligible for the applicable contribution 

source(s) immediately upon meeting the eligibility requirements. 

10. Additional requirements, limitations, conditions, or other modifications to B.6 - B.9 (e.g., Participants part of a collectively bargained 

for agreement will be immediately eligible for Elective Deferrals and will enter the Plan for that purpose on their date of hire.): 

  Voluntary Contributions 

Other:            

  Mandatory After-Tax Contributions 

Other:            

  Mandatory Pre-Tax Contributions 

Other:            

  Matching Contributions 

Other:            

  Non-Elective Contributions 

Other:            

NOTE: The additional requirements, limitations, conditions, or other modifications specified above (B.10) must be objectively 

determinable and may not be specified in a manner that is subject to adopting Employer discretion. 
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11. Eligibility Service Computation Rules 

a. Eligibility service computation method. 

i.   Hours of Service 

A.   Eligibility Computation Period will switch to Plan Year 

B.   Eligibility Computation Period will remain based on anniversary of date of hire 

ii.   Elapsed Time 

NOTE: B.11.a.ii can only be chosen if B.7c, B.7e, B.7g, B.7i (without an hours requirement specified) is chosen. 

b. Select hours equivalency for eligibility purposes: 

i.   None 

An Employee will be credited with the following service with the Employer: 

ii.   10 Hours of Service for each day or partial day 

iii.   45 Hours of Service for each week or partial week 

iv.   95 Hours of Service for each semi-monthly payroll period or partial semi-monthly payroll period 

v.   190 Hours of Service for each month or partial month 

c. The hours equivalency will apply to: 

i.   All Employees 

ii.   Only Employees for whom hours are not tracked. If the Employer tracks hours for an Employee, Eligibility will be 

determined on actual hours worked. 

d.   The following modifications will be made to the requirements specified in B.11a-c:            

NOTE: B.11c will not apply if B.11b.i is selected ("None"). 

NOTE: The responses to B.11 are used only to the extent that the Plan determines eligibility service by the Hour of Service method 

and will apply uniformly to B.7 wherever Hours of Service is elected unless otherwise provided in B.11d. 

NOTE: If B.11d is selected, the modifications must be objectively determinable and may not be specified in a manner that is 

subject to adopting Eligible Employer discretion. For example, B.11d could be used to restrict the Accounts where Eligibility 

Computation Periods switch to the Plan Year. 

 

C. CONTRIBUTIONS - ELECTIVE DEFERRALS, VOLUNTARY CONTRIBUTIONS, MANDATORY CONTRIBUTIONS 

 

 

 

Elective Deferrals 

 

NOTE: If A.7 is "Yes" (Elective Deferrals are permitted), an Eligible Employee will be eligible to make Elective Deferrals to the Plan in 

the following manner: 

1. Maximum Deferral Amounts  

a.   The Plan will impose a minimum Elective Deferral of:            

b.   The Plan will impose a maximum Elective Deferral of:            

c.   Other limitations on Elective Deferrals (specify):            

2. Modifications of Elective Deferrals  

a. Participants may modify/start/stop Elective Deferrals/Voluntary Contribution elections: 

i.   Each pay period 

ii.   Monthly 

iii.   Quarterly 

iv.   Semi Annually 

v.   Annually 

vi.   Pursuant to Plan Administrator procedures (at least once each calendar year) 

b.   Participants may stop an election to contribute at any time. 

3. Catch-up Contributions  

a.   Participants may make Age Restricted Catch-up Contributions (Section 5.01(c)). 

b.   Participants with fifteen years of service may make Special Long Service Catch-up Contributions (Section 5.01(b)). 

 

Automatic Enrollment 

 

NOTE: Applicable state laws should be reviewed to ensure that anti-garnishment rules do not prohibit the inclusion or 

administration of automatic enrollment provisions. 

4. The Plan has Automatic Enrollment provisions intended to satisfy:  

a.   None 

b.   ACA 
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i.   The automatic enrollment provisions shall be set according to a written administrative policy which is timely 

communicated to Participants so they have an effective opportunity to elect to receive cash or complete an affirmative 

election deferring a different amount or no amount. 

c.   EACA 

5. Automatic Enrollment Application  

Indicate which employees will be subject to the automatic enrollment provisions of the Plan: 

a.   Only Participants whose Plan entry date is on or after:            

b.   All Participants without an existing affirmative election (an affirmative election includes an election not to defer into the 

Plan) 

c.   All Participants without an existing affirmative election or whose affirmative election is less than the automatic enrollment 

amount 

d.   Other:            

NOTE: If "Other" is selected, the description must be objectively determinable and may not be specified in a manner that is subject 

to adopting Eligible Employer discretion. 

6. Covered Employees - EACA Indicate which employees will be "covered employees" who are subject to the automatic contribution 

arrangement: 

a.   Eligible Employees who have not made an Elective Deferral election 

b.   All Eligible Employees to the extent that no election was made or their Elective Deferral elections are less than the 

automatic enrollment amount 

c.   Other (e.g., Employees employed after 1/1/2016 who have not made an Elective Deferral election):            

NOTE: Covered Employees must receive the notice described in Section 4.01(g)(1). 

7. Initial Automatic Enrollment Amount (ACA and EACA)  

a. The initial amount of the automatic enrollment (as a percentage of Plan Compensation):           % 

b.   The automatic enrollment deferral percentage will increase by           % according to the schedule in C.8. 

i. The maximum automatic enrollment deferral percentage is:           % 

c.   Delayed automatic enrollment. The traditional automatic enrollment will be deemed elected           after the initial 

satisfaction of the eligibility requirements of Article 3 with respect to Elective Deferrals (and after effective date of the addition 

of an automatic enrollment feature for current Participants). 

NOTE: If C.4c is selected (EACA), the Plan must provide that the initial default contribution is a uniform percentage of Plan 

Compensation; although, the percentage may vary based on years of service. 

NOTE: C.7c may only be used with a plan intending to satisfy the ACA requirements. 

8. Application of Increase Provisions  

a. The first deferral rate increase will occur on: 

i.   The first day of the second Plan Year following the Plan Year during which the initial automatic enrollment became 

effective. 

ii.   The first day of the           Plan Year following the Plan Year during which the initial automatic enrollment became 

effective. 

iii.   Other:            

b. Subsequent deferral increases will occur: 

i.   The first day of each Plan Year 

ii.   The anniversary of the Participant's initial automatic enrollment 

iii.   The anniversary of the Participant's date of hire 

iv.   Other:            

NOTE: C.8b.iv may not be used with a plan intending to satisfy the EACA requirements. 

9. Permissible Withdrawals - EACA  

  Permissible withdrawals will be allowed provided they are requested within 90 days after the first automatic deferral (no fewer 

than 30 or more than 90 days) 

10. Deferral Contribution Source If the Plan provides for automatic enrollment and Roth contributions are allowed, select the default 

type of automatic contributions: 

a.   Pre-tax. All Elective Deferrals made under Section 4.01(g) shall be designated as Pre-tax Elective Deferrals. 

b.   Roth. All Elective Deferrals made under Section 4.01(g) shall be designated as Roth Elective Deferrals. 

NOTE: C.10 only applies if A.7b is "Yes" (Roth contributions are allowed in the Plan). 

 

Voluntary Contributions 

 

NOTE: If A.8 is "Yes", an Eligible Employee who has met the requirements specified for Voluntary Contributions will be eligible to 

make Voluntary Contributions to the Plan as follows (Section 4.01): 

11. Minimum and Maximum Voluntary Contributions  
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a. Minimum Voluntary Contribution:            

b. Maximum Voluntary Contribution:            

c. Maximum of total combined Elective Deferral/Voluntary Contribution:            

d. Other limitations:            

NOTE: C.11b and C.11c may not be more than 100% of Plan Compensation. 

NOTE: If C.11d is selected the requirements provided must be nondiscriminatory, objectively determinable and may not be 

specified in a manner that is subject to adopting Employer discretion. 

 

Mandatory Contributions 

 

NOTE: If A.9 is "Yes" (Mandatory Contributions are permitted), an Eligible Employee who has met the requirements specified for 

Mandatory Contributions will be eligible to make Mandatory Contributions to the Plan as follows (Section 4.01): 

12. Mandatory Contribution Amount  

a.   Mandatory After-Tax Contributions will be required in the following amount with the following limitations:            

b.   Mandatory Pre-Tax Contributions will be required in the following amount with the following limitations:            

 

D. CONTRIBUTIONS - MATCHING, NON-ELECTIVE, AND OTHER CONTRIBUTIONS 

 

 

 

Employer Matching - Allocation Service 

 

NOTE: If A.10 is "Yes", an Eligible Employee who has met the requirements of Section B and who has satisfied the following 

requirements will be eligible to receive an allocation of Matching Contributions during the applicable Plan Year. 

1. Allocation Requirements for Employer Matching Contributions In order to share in the allocation of Employer Matching 

Contributions, a Participant is required to: 

a.   Complete           Hours of Service in the applicable period (not to exceed 1,000 hours in a Plan Year or a prorated 

version thereof) 

b.   Be employed by the adopting Eligible Employer on the last day of the applicable period 

c.   Be employed by the adopting Eligible Employer on the last day of the applicable period or complete at least           

Hours of Service in the applicable period (not to exceed 1,000 hours in a Plan Year or a prorated version thereof) 

d.   None 

2. Applicable Period  

a. The applicable period for determining the satisfaction of service requirements for an allocation of Employer Matching 

Contributions is: 

i.   Plan Year 

ii.   Plan Quarter 

iii.   Calendar Month 

iv.   Payroll Period 

v.   Other:            

3. Matching Allocation Computation Rules  

a. Select hours equivalency: 

i.   None 

An Employee will be credited with the following service with the Employer: 

ii.   10 Hours of Service for each day or partial day 

iii.   45 Hours of Service for each week or partial week 

iv.   95 Hours of Service for each semi-monthly payroll period or partial semi-monthly payroll period 

v.   190 Hours of Service for each month or partial month 

b. The hours equivalency will apply to: 

i.   All Employees 

ii.   Only Employees for whom hours are not tracked. If the Employer tracks hours for an Employee, satisfaction of 

allocation conditions will be determined based on actual hours worked. 

NOTE: D.2 is only applicable if D.1a or D.1c is selected. 

4. Other Employer Service  

  Count hours of service with employers other than the Employer for purposes of satisfying the allocation service requirements. 

List other employer(s) along with any limitations:            

5. Exceptions to Allocation Service Requirements for Matching Contributions  
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a.   A Participant whose employment terminates on the last day of the applicable period is treated as being employed by the 

Employer on the last day of the applicable period. 

b. Modify Hour of Service requirement and/or last day requirement for a Participant who terminates employment with the 

Employer during the Plan Year due to: 

i.   death 

ii.   Disability 

iii.   attainment of Normal Retirement Age 

iv.   attainment of Early Retirement Age 

c. Any Hour of Service requirement and last day requirement will be modified as follows: 

i.   Waive both the Hour of Service requirement and last day requirement 

ii.   Waive the Hour of Service requirement only 

iii.   Waive last day requirement only 

d.   The following other modifications will be made to the requirements specified in D.1-5c:            

 

Matching - Formula 

 

6. Matched Employee Contribution Inclusions  

The adopting Eligible Employer definition of Matched Employee Contribution includes: 

a.   Elective Deferrals 

b.   Age Restricted Catch-up Contributions 

c.   Special Long Service Catch-up Contributions 

d.   Roth Elective Deferrals 

e.   Voluntary Contributions 

f.   Mandatory After-Tax Contributions 

g.   Mandatory Pre-Tax Contributions 

h.   Other (e.g., Elective Deferrals made to Company 403(b) Plan #1):            

NOTE: If "Other" is selected, the description must be objectively determinable and may not be specified in a manner that is subject 

to adopting Eligible Employer discretion. 

7. Matching Contribution Formula  

a.   A discretionary amount. The amount will be allocated: 

i.   as a uniform percentage of Matched Employee Contributions. 

ii.   as a flat dollar amount for each Participant. 

b.   Single rate. The adopting Eligible Employer will contribute as an Employer Matching Contribution an amount equal to: 

Rate One  

i.           % of the Participant's Matched Employee Contributions that are not in excess of 

ii.           % of the Participant's Plan Compensation 

c.   Years of service according to the schedule in D.10. 

d.   Special schedule. Matching Contributions shall be made according to the following fixed schedule:            

NOTE: The discretionary formula in D.7a must meet the nondiscrimination requirements regarding benefits, rights, or features 

described in Treas. Reg. section 1.401(a)(4)-4. 

NOTE: If "Special schedule" is selected, the schedule must describe a formula from the options already available or a combination 

thereof (e.g., single rate formula applies to Group A; two rate formula applies to Group B), be objectively determinable and may not 

be specified in a manner that is subject to Employer discretion. 

8. Additional Discretionary Matching Contributions  

  Permit discretionary Matching Contributions to be made in addition to the contributions described in D.7b-d. The amount will be 

allocated: 

a.   as a uniform percentage of Matched Employee Contributions. 

b.   as a flat dollar amount for each Participant. 

9. Additional Fixed Matching Contributions  

  Permit additional fixed Matching Contributions to be made in addition to the contributions described in D.7b-d:            

NOTE: The formula entered in D.9 must describe a formula from the options already available or a combination thereof (e.g., single 

rate formula applies to Group A; two rate formula applies to Group B), be objectively determinable and may not be specified in a 

manner that is subject to Employer discretion. 

10. Years of Service  

a. The Matching contribution will be made according to the schedule below: 

i.           Years of service           % of Matched Employee Contributions. 

ii.           Years of service           % of Matched Employee Contributions. 

iii.           Years of service           % of Matched Employee Contributions. 
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iv.           Years of service           % of Matched Employee Contributions. 

b.   Only Matched Employee Contributions that are not in excess of           % of the Participant's Plan Compensation will 

be matched. 

c. In determining years of service in this D.10c, the following service will be used: 

i.   Years of Eligibility Service 

ii.   Years of Vesting Service 

d. Enter the number of Hours of Service necessary to earn a year of service described in D.10c.i:            

NOTE: Each tier of Employer Matching Contributions must satisfy the nondiscriminatory availability of benefits, rights, and features 

in Treas. Reg. section 1.401(a)(4)-4. 

11. Employer Matching Contributions - Limitations  

a. Plan limits Matching Contributions to the following in each Plan Year: 

i.   Maximum percentage of Plan Compensation that applies to all Participants:           % 

ii.   Maximum percentage of Plan Compensation that applies to Highly Compensated Employees only:           % 

iii.   Maximum dollar amount that applies to all Participants: $           

iv.   Maximum dollar amount that applies to Highly Compensated Employees only: $           

v.   Other:            

vi.   No Maximum 

b. Apply the dollar limit in D.11: 

i.   On a Plan Year basis only 

ii.   Pro rata as of each period specified in D.12a 

NOTE: If "Other" is selected the requirements provided must be nondiscriminatory, objectively determinable and may not be 

specified in a manner that is subject to adopting Eligible Employer discretion. 

NOTE: D.11b shall only apply if a maximum dollar amount (D.11a.iii or D.11a.iv) is selected and "End of Plan Year" (D.12a.i) is not 

selected. 

12. Determination Period for Employer Matching Contributions  

a. The period for determining the amount of an allocation of Employer Matching Contributions is: 

i.   End of Plan Year 

ii.   Semi-annually 

iii.   Quarterly 

iv.   Each calendar month 

v.   Each pay period 

NOTE: The determination period elected in D.12 must be equal to or longer than the applicable period elected in D.2. 

NOTE: Discretionary Matching Contributions (if selected) may be allocated at a time other than that selected in D.12. 

NOTE: See Section 4.02(b)(1) for rules relating to "true-up" Matching Contributions. 

 

Non-Elective Contributions - Allocation Service 

 

NOTE: If A.11 is "Yes" an Eligible Employee who has met the requirements of Section B and who has satisfied the following 

requirements will be eligible to receive an allocation of Non-Elective Contributions during the applicable Plan Year. 

13. Allocation Requirements for Non-Elective Contributions In order to share in the allocation of Non-Elective Contributions, a 

Participant is required to: 

a.   Complete           Hours of Service in the applicable period (not to exceed 1,000 hours in a Plan Year or a prorated 

version thereof) 

b.   Be employed by the adopting Eligible Employer on the last day of the applicable period 

c.   Be employed by the adopting Eligible Employer on the last day of the applicable period or complete at least           

Hours of Service in the applicable period (not to exceed 1,000 hours in a Plan Year or a prorated version thereof) 

d.   None 

14. Applicable Period  

a. The applicable period for determining the satisfaction of service requirements for an allocation of Non-Elective Contributions is: 

i.   Plan Year 

ii.   Plan Quarter 

iii.   Calendar Month 

iv.   Payroll Period 

v.   Other:            

15. Non-Elective Allocation Computation Rules  

a. Select hours equivalency: 

i.   None 

An Employee will be credited with the following service with the Employer: 
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ii.   10 Hours of Service for each day or partial day 

iii.   45 Hours of Service for each week or partial week 

iv.   95 Hours of Service for each semi-monthly payroll period or partial semi-monthly payroll period 

v.   190 Hours of Service for each month or partial month 

b. The hours equivalency will apply to: 

i.   All Employees 

ii.   Only Employees for whom hours are not tracked. If the Employer tracks hours for an Employee, satisfaction of 

allocation conditions will be determined based on actual hours worked. 

16. Other Employer Service  

  Count hours of service with employers other than the Employer for purposes of satisfying the allocation service requirements. 

List other employer(s) along with any limitations:            

17. Exceptions to Allocation Requirements for Non-Elective Contributions  

a.   A Participant whose employment terminates on the last day of the applicable period is treated as being employed by the 

Employer on the last day of the applicable period. 

b. Modify Hour of Service requirement or last day requirement for a Participant who terminates employment with the Employer 

during the applicable period due to: 

i.   death 

ii.   Disability 

iii.   attainment of Normal Retirement Age 

iv.   attainment of Early Retirement Age 

c. Any Hour of Service requirement and last day requirement will be modified as follows: 

i.   Waive both the Hour of Service requirement and last day requirement 

ii.   Waive the Hour of Service requirement only 

iii.   Waive last day requirement only 

d.   The following other modifications will be made to the requirements specified in D.13-17c:            

NOTE: Other modifications must be specified in a manner that is objectively determinable and may not be specified in a manner 

that is subject to Employer discretion. 

 

Non-Elective - Formula 

 

18. Amount of Non-Elective Contributions  

a.   Discretionary in an amount as determined by the adopting Eligible Employer 

b.             % of total Participant Plan Compensation for the Plan Year 

c.   $          for the Plan Year 

d.   Other amount necessary to fund the allocation provided below:            

19. Non-Elective Contribution allocation formula  

The adopting Employer's Non-Elective Contributions will be allocated to eligible Participants who have met the requirements of 

Section B and D.13 through 17 as follows (Section 4.03): 

a.   Pro rata. In the ratio that each Participant's Plan Compensation bears to the Plan Compensation of all eligible Participants. 

b.   Integrated. See D.20. 

c.   Other fixed formula:            

NOTE: If "Other fixed formula" is selected, it must describe a formula from the options already available or a combination thereof 

(e.g., pro rata formula applies to Group A; fixed amount applies to Group B), be objectively determinable and may not be specified 

in a manner that is subject to adopting Eligible Employer discretion. 

20. Non-Elective - Integration  

Integration level for determining Excess Compensation: 

a.   Taxable wage base (as defined under Section 230 of the Social Security Act) in effect on the first day of such Plan Year 

b.   20% of the taxable wage base (as defined under Section 230 of the Social Security Act) in effect on the first day of such 

Plan Year; minus $1.00 

c.   80% of the taxable wage base (as defined under Section 230 of the Social Security Act) in effect on the first day of such 

Plan Year; minus $1.00 

d.   80% of the taxable wage base (as defined under Section 230 of the Social Security Act) in effect on the first day of such 

Plan Year; plus $1.00 

e.             % (not more than 100%) of taxable wage base (as defined under Section 230 of the Social Security Act) in effect 

on the first day of such Plan Year 

f.   Fixed dollar amount: $          (not more than the taxable wage base (as defined under Section 230 of the Social 

Security Act) in effect on the first day of such Plan Year) 
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NOTE: If D.20a (taxable wage base) is not selected, the amount of permitted disparity will be determined in accordance with the 

following table: 

Integration Level Permitted Disparity 

More than $0 but not more than 20% of the TWB 5.7% 

More than 20% of the TWB but not greater than 80% of 

the TWB 

4.3% 

More than 80% of the TWB but less than 100% of the 

TWB 

5.4% 

100% of the TWB 5.7% 

*TWB = taxable wage base (as defined under Section 230 of the Social Security Act) 

21. Determination Period for Non-Elective Contributions  

a. The period for determining the amount of an allocation of Non-Elective Contributions is: 

i.   End of Plan Year 

ii.   Semi-annually 

iii.   Quarterly 

iv.   Each calendar month 

v.   Each pay period 

b. Minimum and Maximum Non-Elective Contributions 

i.   Allocations of Non-Elective Contributions for a Participant will be subject to a minimum amount:            

ii.   Allocations of Non-Elective Contributions for a Participant will be subject to a maximum amount:            

c. Apply the dollar limit in D.21b: 

i.   On a Plan Year basis only 

ii.   Pro rata as of each period specified in D.21a 

NOTE: The determination period elected in D.21 must be equal to or longer than the applicable period elected in D.14. 

22. Non-Elective - Disability  

  Allocate Non-Elective Contributions to Disabled Participants who do not meet the allocation service requirements (Section 

4.03(e)). Allocations to Disabled Participants end as of the earliest of: (i) the last day of the Plan Year in which occurs the           

anniversary of the start of the Participant's Disability or (ii) such other time specified in Section 4.03(d). 

NOTE: D.22 will not be more than "tenth." 

NOTE: Allocations under D.22 may occur after Termination. 

23. Non-Elective - Former Participants  

a.   Non-Elective Contributions will be allocated to former Participants until the last day of the           (no more than fifth) 

tax year following the tax year in which the date of Termination occurs. 

b. Age and Service Requirements. Former Participants must meet the following requirements to be eligible to receive 

Non-Elective Contributions. 

i.   Former Participants must be at least           years old. 

ii.   Former Participants must meet the following service requirement:           . 

iii.   Former Participants must meet the following requirement:           . 

c.   The following modifications will apply to D.23b:           . 

24. Qualified Non-Elective Contributions ("QNEC") 

   The following limitations, conditions or special rules apply to Qualified Non-Elective Contributions (QNECs) or Qualified 

Matching Contributions (QMACs):            

If the adopting Eligible Employer makes discretionary QNECs (Section 4.04(b)) or QMACs (Section 4.04(c)) to the Plan, the 

Employer must provide the Plan Administrator (or Custodian , if applicable), written instructions describing (1) how the discretionary 

QNEC or QMAC formula will be allocated to Participants, (2) the computation period(s) to which the discretionary QNEC or QMAC 

formula applies, and (3) if applicable, a description of each business location or business classification subject to separate 

discretionary QNEC or QMAC allocation formulas. Such instructions must be provided no later than the date on which the 

discretionary QNEC or QMAC is made to the Plan. A summary of these instructions must be communicated to Participants who 

receive discretionary QNECs or QMACs. The summary must be communicated to Participants no later than 60 days following the 

date on which the last discretionary QNEC or QMAC is made to the Plan. 

25. Rollovers  

Rollover Contributions are permitted: 

  Yes     No 

NOTE: The Plan Administrator has discretion under Section 4.06 to limit the types of rollover contributions accepted by the Plan 

and must use that discretion in a consistent and nondiscriminatory manner. 

26. Recontributions  

a.   Recontributions of coronavirus-related distributions will be permitted. 
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b.   Recontributions of federal disaster distributions will be permitted. 

27. Death or Disability During Qualified Military Service  

   For benefit accrual purposes, a Participant that dies or becomes Disabled while performing Qualified Military Service will be 

treated as if he had been employed by the adopting Employer on the day preceding death or Disability and terminated employment 

on the day of death or Disability. 

28. 415 Additional Language  

   Additional language necessary to satisfy Code section 415 because of the required aggregation of multiple plans:           . 

 

E. VESTING 

 

 

 

Vesting Service Rules 

 

1. Vesting service computation method  

a.   Hours of Service. Number of Hours of Service necessary for a Year of Vesting Service (not to exceed 1,000): 1000 

b.   Elapsed Time 

NOTE: Unless E.1.b (Elapsed Time) is selected, the Plan will use the Hours of Service method for determining vesting service. If 

E.1.b (Elapsed Time) is selected, questions E.2 through E.3 are disregarded. 

2. Vesting Service Equivalencies  

a. Select equivalency for vesting purposes: 

i.   None. 

An Employee will be credited with the following service with the Employer: 

ii.   10 Hours of Service for each day or partial day 

iii.   45 Hours of Service for each week or partial week 

iv.   95 Hours of Service for each semi-monthly payroll period or partial semi-monthly payroll period 

v.   190 Hours of Service for each month or partial month 

b. The hours equivalency selected in E.2a will apply to: 

i.   All Employees 

ii.   Only Employees for whom hours are not tracked. If the Employer tracks hours for an Employee, vesting will be 

determined based on actual hours worked. 

3. Vesting Computation Period  

a.   Calendar year 

b.   Plan Year 

c.   The consecutive 12-month period commencing on the date the Employee first performs an Hour of Service; each 

subsequent consecutive 12-month period will commence on the anniversary of such date 

d.   Other (must be a consecutive 12-month period):           . 

4. Other Employer Service  

  Count years of service with employers other than the adopting Eligible Employer for vesting purposes. List other employers 

and indicate for what purposes (e.g., Employer Matching, Non-Elective, etc.) the service applies along with any limitations:            

5. Vesting Exceptions  

a.   Death. Provide for full vesting for a Participant who terminates employment with the adopting Eligible Employer due to 

death while an Employee. 

b.   Disability. Provide for full vesting for a Participant who terminates employment with the adopting Eligible Employer due to 

Disability while an Employee. 

c.   Early Retirement. Provide for 100% vesting upon the attainment of Early Retirement Date while an Employee. 

6. Vesting Exclusions  

a.   Exclude Years of Vesting Service earned before age 18. 

b.   Exclude Years of Vesting Service earned before the adopting Eligible Employer maintained this Plan or a predecessor 

plan. 

c.   One-year holdout. If an Employee has a One-Year Break in Service/Period of Severance, exclude Years of Vesting 

Service earned before such period until the Employee has completed a Year of Vesting Service after returning to employment 

with the adopting Eligible Employer. 

d.   Rule of parity. If an Employee does not have any nonforfeitable right to the Account balance derived from adopting Eligible 

Employer contributions, exclude Years of Vesting Service earned before a period of five (5) consecutive One-Year Breaks in 

Service/Periods of Severance. 

7. Special Vesting Provisions  
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   Provide for special vesting provisions (e.g., 100% vesting as of a certain date, or to set a different vesting schedule for 

employees based on division):            

NOTE: Any special provisions must satisfy Code sections 401(a)(4) and 411. 

 

Vesting Schedules 

 

8. Employer Matching Contributions  

Vesting Schedule for Employer Matching Contributions (Section 6.02): 

a.   100% 

b.   2-6 Year Graded 

c.   1-5 Year Graded 

d.   1-4 Year Graded 

e.   3 Year Cliff 

f.   2 Year Cliff 

g.   Other: 

i. Other Employer Match Schedule - less than 1 year:           % 

ii. Other Employer Match Schedule - 1 year but less than 2 years:           % 

iii. Other Employer Match Schedule - 2 years but less than 3 years:           % 

iv. Other Employer Match Schedule - 3 years but less than 4 years:           % 

v. Other Employer Match Schedule - 4 years but less than 5 years:           % 

vi. Other Employer Match Schedule - 5 years but less than 6 years:           % 

vii. Other Employer Match Schedule - 6 or more years: 100 %. 

NOTE: Any vesting schedule described in E.8g must provide vesting at least as rapidly as the "3 Year Cliff" vesting schedule or the 

"2-6 Year Graded" vesting schedule and E.8g.vii will be deemed to be 100%. 

9. Non-Elective Contributions  

Vesting Schedule for Non-Elective Contribution (Section 6.02): 

a.   100% 

b.   2-6 Year Graded 

c.   1-5 Year Graded 

d.   1-4 Year Graded 

e.   3 Year Cliff 

f.   2 Year Cliff 

g.   Other: 

i. Other Non-Elective Schedule - less than 1 year:           % 

ii. Other Non-Elective Schedule - 1 year but less than 2 years:           % 

iii. Other Non-Elective Schedule - 2 years but less than 3 years:           % 

iv. Other Non-Elective Schedule - 3 years but less than 4 years:           % 

v. Other Non-Elective Schedule - 4 years but less than 5 years:           % 

vi. Other Non-Elective Schedule - 5 years but less than 6 years:           % 

vii. Other Non-Elective Schedule - 6 or more years: 100 %. 

NOTE: Any vesting schedule described in E.9g must provide vesting at least as rapidly as the "3 Year Cliff" vesting schedule or the 

"2-6 Year Graded" vesting schedule and E.9g.vii will be deemed to be 100%. 

10. Other Vesting Schedule  

a.   The Plan has another vesting schedule:            

b. Describe the Participants to which the other vesting schedule applies:            

NOTE: The vesting schedule in E.10 is in addition to the vesting schedules in E.8 through E.9. 

NOTE: E.10b must be applied in a consistent and nondiscriminatory manner and must satisfy the applicable minimum vesting 

requirements of Code section 411(a)(2) at every point in time, for all Participants' years of service. 

11. Forfeitures  

Forfeitures will be used in the following manner (Article 6): 

a.   Any permissible method described in Section 6.03(d) 

b.   Other:            

NOTE: If E.11a is selected, forfeitures may be allocated in any manner at the discretion of the Plan Administrator. 

 

F. DISTRIBUTIONS - SEVERANCE FROM EMPLOYMENT/DEATH 
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Definitions 

 

1. Normal Retirement  

a. Normal Retirement Age means: 

i.   Attainment of age (not to exceed 65): 65 

ii.   Later of attainment of age           and the service specified in F.1b 

iii.   Other:            

b. Select the type and length of service used to measure Normal Retirement Age (not to exceed the fifth anniversary of the first 

day of the Plan Year in which participation commenced): 

i.   Eligibility.           Year(s) of Eligibility Service 

ii.   Vesting.           Year(s) of Vesting Service 

iii.   Participation.           anniversary of participation (e.g. third, fourth, etc.) 

c. Normal Retirement Date means: 

i.   Normal Retirement Age 

ii.   First day of calendar month coincident or next following Normal Retirement Age 

iii.   First day of calendar month nearest Normal Retirement Age 

iv.   Anniversary date nearest Normal Retirement Age 

v.   Other: Anniversary date coinciding with or next following a Participant's Normal Retirement Age 

NOTE: The Normal Retirement Age will be deemed met no later than the later of age 65 or the fifth anniversary of participation. 

2. Early Retirement  

a. Early Retirement Age means: 

i.   None. The Plan does not have an early retirement feature. 

ii.   Attainment of age            

iii.   Later of attainment of age           and the service specified in F.2b 

iv.   Other:            

b. Select the type and length of service used to measure Early Retirement Age: 

i.   Eligibility.           Year(s) of Eligibility Service 

ii.   Vesting.           Year(s) of Vesting Service 

iii.   Participation.           anniversary of participation (e.g. third, fourth, etc.) 

c. Early Retirement Date means: 

i.   Early Retirement Age 

ii.   First day of calendar month coincident or next following Early Retirement Age 

iii.   First day of calendar month nearest Early Retirement Age 

iv.   Anniversary date nearest Early Retirement Age 

v.   Other:            

NOTE: If F.2a.iii is selected and a participant terminates from service before satisfying the age requirement for early retirement, but 

after satisfying the service requirement, the Participant will be entitled to elect an early retirement benefit upon reaching the 

required age. 

 

Time & Form of Payment 

 

3. REA Requirements 

a.   Certain assets in the Transfer Account are subject to the REA requirements. The default form of payment for those 

Transfer Account assets that are subject to the REA requirements will be a Qualified Joint and           % Survivor Annuity 

(not less than 50% and not more than 100%). 

4. Time of Payment 

Distributions after Severance from Employment for reasons other than death will commence (Section 7.02): 

a.   Immediate. As soon as administratively feasible with a final payment made consisting of any allocations occurring after 

such Severance from Employment. 

b.   End of Plan Year. As soon as administratively feasible after all contributions have been allocated relating to the Plan Year 

in which the Participant's Account balance becomes distributable 

c.   Normal Retirement Date. 

d.   Other (e.g., as soon as administratively feasible following the next Valuation Date): as soon as administratively feasible 

NOTE: Any entry in "Other" must comply with Code section 401(a)(9), Section 7.02 and other requirements of Article 7. 

5. Form of Payment (Other than Death)  

a. Distributions from the Plan after Severance from Employment for reasons other than death may be made in the following 

forms (select all that apply): 

i.   Lump sum 
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ii.   Substantially equal installments 

iii.   Under a continuous right of withdrawal pursuant to which a Participant may withdraw such amounts at such times as 

he will elect 

iv.   Other (e.g., Periodic Payment that are set at least quarterly): Installments only if Participant subject to lifetime RMDs 

and other options as allowed by vendor 

NOTE: F.5b.iii and any entry in F.5b.iv must comply with Code section 401(a)(9), Section 7.02 and other requirements of 

Article 7. 

b. Participants may take distributions in the form of an annuity: 

i.   Yes - entire account 

ii.   Yes - entire account except single life annuities will not be allowed 

iii.   Yes - the following conditions and/or limitations will apply:            

iv.   No 

NOTE: If F.5b.i, F.5b.ii, F.5b.iii is selected, a Participant may elect to have the Plan Administrator apply his vested Account to the 

extent provided above toward the purchase of an annuity contract, which will be distributed to the Participant. The terms of such 

annuity contract will comply with the provisions of this Plan and any annuity contract will be nontransferable. 

NOTE: F.5b.iii must be applied in a consistent and nondiscriminatory manner (for example, limiting annuity distributions to 

accounts in excess of a certain dollar amount.) 

NOTE: If the Plan is exempt from the REA requirements, the Plan cannot offer a single life annuity as an optional form of benefit. If 

the Plan is exempt from the REA requirements, the distribution used to purchase a single life annuity will be subject to the REA 

requirements. 

 

Payments on Death 

 

6. Payment upon Participant's Death 

Distributions on account of the death of the Participant will be made in accordance with the following: 

a.   Pay entire Account balance by end of fifth year for all Beneficiaries in accordance with Sections 7.02(b)(1)(A) and 

7.02(b)(2)(A) only 

b.   Pay entire Account balance no later than the 60th day following the end of Plan Year in which the Participant dies 

c.   Allow extended payments for all Beneficiaries in accordance with Sections 7.02(b)(1)(A), (B) and (C) and 7.02(b)(2)(A) 

and (B) 

d.   Pay entire Account balance by end of fifth year for Beneficiaries in accordance with Sections 7.02(b)(1)(A) and 

7.02(b)(2)(A) and allow extended payments in accordance with Sections 7.02(b)(1)(B) and (C) and 7.02(b)(2)(B) only if the 

Participant's spouse is the Participant's sole primary Beneficiary 

e.   Other:            

NOTE: Any entry in "Other" must comply with Code section 401(a)(9), Section 7.02(b) and other requirements of Article 7. 

7. Form of Payment  

a. Distributions from the Plan may be made in the following forms (select all that apply): 

i.   Lump sum 

ii.   Substantially equal installments 

iii.   Under a continuous right of withdrawal pursuant to which a Participant may withdraw such amounts at such times as 

he will elect 

iv.   Other (e.g., Periodic Payment that are set at least quarterly): Installments only if Participant subject to lifetime RMDs 

and other options as allowed by vendor 

NOTE: F.7a.iii and any entry in F.7a.iv must comply with Code section 401(a)(9), Section 7.02 and other requirements of 

Article 7. 

b. Beneficiaries may take distributions in the form of an annuity. 

i.   Yes - the entire Account 

ii.   Yes - the following conditions and/or limitations will apply:            

iii.   No 

NOTE: If F.7b.i or F.7b.ii is selected, a Beneficiary may elect to have the Plan Administrator apply his Account to the extent 

provided above toward the purchase of an annuity contract, which will be distributed to the Beneficiary. The terms of such 

annuity contract will comply with the provisions of this Plan (including Section 7.05) and any annuity contract will be 

nontransferable. 

NOTE: F.7b.ii must be applied in a consistent and nondiscriminatory manner (for example, limiting annuity distributions to 

accounts in excess of a certain dollar amount.) 

8. Beneficiaries  

a. Death benefits when there is no designated Beneficiary: 

i.   In accordance with Section 7.04(c) 
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ii.   Other:            

b.   A beneficiary designation to a spouse will be automatically revoked upon the legal divorce of the Participant and the 

spouse. 

c.   For purposes of determining a Participant's spouse, the one-year rule in Code section 417(d), Treas. Reg. section 

1.401(a)-20 applies. 

NOTE: If "Other" is selected, the description must be definitely determinable and may not be specified in a manner that is subject 

to Employer discretion. 

 

Mandatory Distributions 

 

9. Force-Out Provisions  

a.   Maximum force-out amount for purposes of Section 7.03 (not to exceed $5,000): $1,000 

i.   Exclude amounts attributable to Rollover Contributions in determining the value of the Participant's nonforfeitable 

account balance 

ii. Force-outs will be subject to the automatic rollover provisions of 7.06(c) if over: $1,000 

b. If the Account is subject to the survivor annuity requirements of Section 7.10, minimum Account balance for Qualified Joint and 

Survivor Annuity consent requirements (not to exceed $5,000): $           

c. Force-out of a terminated Participant's Account balance is deferred under Section 7.03(b) until: 

i.   Later of age 62 or Normal Retirement Date - payment made in a lump sum only 

ii.   Required Beginning Date - Participant may elect payment in a lump sum or installments 

iii.   Required Beginning Date - payment made in a lump sum only 

iv.   Other (must comply with Code section 411(a)(11), Section 7.03 and other requirements of Article 7):            

NOTE: If F.9a is less than $1,000, F.10a.i may not be selected. 

 

G. DISTRIBUTIONS IN-SERVICE WITHDRAWALS/LOANS/OTHER DISTRIBUTIONS 

 

 

NOTE: See Section 8.04 for limits on in-service distributions. 

NOTE: Safe harbor contributions will be distributable when the Qualified Non-Elective Account is distributable unless otherwise limited 

by the Code, Treasury Regulations, or Adoption Agreement. 

1. Normal Retirement  

Allow in-service distributions after attainment of Normal Retirement Age (Section 7.01(b)) from the following Accounts: 

a.   None 

b.   All Accounts 

c.   Selected Accounts 

i.   Elective Deferral Account 

ii.   Voluntary Contribution Account 

iii.   Mandatory After-Tax Contribution Account 

iv.   Mandatory Pre-Tax Contribution Account 

v.   Matching Contribution Account 

vi.   Non-Elective Contribution Account 

vii.   Qualified Non-Elective Contribution Account 

viii.   Rollover Contribution Account 

ix.   Transfer Account 

x.   Other:            

NOTE: The "Other" accounts specified above must be objectively determinable and may not be specified in a manner that is 

subject to Employer discretion. 

2. Early Retirement  

Allow in-service distributions after attainment of Early Retirement Age (Section 7.01(a)) from the following Accounts: 

a.   None 

b.   All Accounts 

c.   Selected Accounts 

i.   Elective Deferral Account 

ii.   Voluntary Contribution Account 

iii.   Mandatory After-Tax Contribution Account 

iv.   Mandatory Pre-Tax Contribution Account 

v.   Matching Contribution Account 

vi.   Non-Elective Contribution Account 
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vii.   Qualified Non-Elective Contribution Account 

viii.   Rollover Contribution Account 

ix.   Transfer Account 

x.   Other:            

NOTE: The "Other" accounts specified above must be objectively determinable and may not be specified in a manner that is 

subject to Employer discretion. 

NOTE: If the Normal Retirement Date or Early Retirement Date is less than age 59-1/2 and in-service is selected, Elective 

Deferrals, Qualified Non-Elective Contributions, Qualified Matching Contributions, the portion of any Account that has been used to 

satisfy the safe harbor requirements of Code sections 401(k)(12) or 401(k)(13) or 401(m)(11) or 401(m)(12), Matching 

Contributions held in a custodial account, and Non-Elective Contributions held in a custodial account will not be eligible for 

withdrawal until the Participant attains age 59-1/2. 

 

Hardship 

 

3. Hardship  

Hardship withdrawals are allowed as follows: 

a.   None 

b.   All available Accounts.  

c.   Selected Accounts: 

i.   Elective Deferral Account 

ii.   Voluntary Contribution Account 

iii.   Mandatory After-Tax Contribution Account 

iv.   Mandatory Pre-Tax Contribution Account 

v.   Matching Contribution Account 

vi.   Non-Elective Contribution Account 

vii.   Rollover Contribution Account 

viii.   Transfer Account 

ix.   Other: QNECs and QMACs 

NOTE: The "Other" accounts specified above must be objectively determinable and may not be specified in a manner that is 

subject to Employer discretion. 

d.   The Plan will use the safe harbor criteria set forth in Section 8.01(b) in determining whether a Participant is entitled to 

receive a hardship withdrawal: 

i.   All Accounts. 

ii.   Selected Accounts 

1.   Elective Deferral Account 

2.   Voluntary Contribution Account 

3.   Mandatory After-Tax Contribution Account 

4.   Mandatory Pre-Tax Contribution Account 

5.   Matching Contribution Account 

6.   Non-Elective Contribution Account 

7.   Rollover Contribution Account 

8.   Transfer Account 

9.   Other: (e.g., Merged Assets)            

NOTE: The "Other" accounts specified above (G.2d.ii.9) must be objectively determinable and may not be specified in a 

manner that is subject to adopting Eligible Employer discretion. 

e.   The Plan will use the more flexible criteria set forth in Section 8.01(c) in determining whether a Participant is entitled to 

receive a hardship withdrawal: 

i.   All Accounts. 

ii.   Selected Accounts 

1.   Elective Deferral Account 

2.   Voluntary Contribution Account 

3.   Mandatory After-Tax Contribution Account 

4.   Mandatory Pre-Tax Contribution Account 

5.   Matching Contribution Account 

6.   Non-Elective Contribution Account 

7.   Rollover Contribution Account 

8.   Transfer Account 

9.   Other: (e.g., Merged Assets)            
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NOTE: The "Other" accounts specified above (G.3e.ii.9) must be objectively determinable and may not be specified in a 

manner that is subject to Employer discretion. 

f.   Expand the hardship criteria to include the Beneficiary of the Participant 

g. If a Participant may receive a Hardship withdrawal from his Elective Deferral Account, permit hardship withdrawals from the 

Participant's Roth Elective Deferral Account subject to the same terms and conditions as apply to the Participant's Elective 

Deferral Account: 

i.   Yes 

ii.   Yes - only if the withdrawal from the Roth Elective Deferral Account qualifies as a "qualified distribution" within the 

meaning of Code section 402A(d)(2) 

iii.   No 

h.   Other limitations on Hardship withdrawals (e.g., one Hardship withdrawal per Plan Year): 100% vesting required for 

accounts that are subject to a vesting schedule 

NOTE: A Participant may receive a distribution on account of hardship except from: (i) Safe Harbor Contributions; (ii) Qualified 

Non-Elective Contributions; (iii) Employer Matching Contributions held in a custodial account; (iv) Non-Elective Contributions held 

in a custodial account are not eligible for hardship withdrawals; (v) earnings on Elective Deferrals; (vi) Non-elective Contributions 

invested in mutual funds; and (vii) Employer Matching Contributions invested in mutual funds.  

NOTE: If G.3e is selected, the requirements of Section 8.01(b)(2) will not apply, the amount of the hardship withdrawal may not 

exceed the Participant's vested interest under the applicable Account and the requirements of Revenue Ruling 71-224 and any 

superseding guidance will apply. 

NOTE: G.3g only applies if A.7b is "Yes," (Roth Elective Deferrals are permitted) and hardship withdrawals are permitted from the 

Elective Deferral Account. 

NOTE: Any limitations in G.3h (such as limits on the number of withdrawals per year or minimum amount of distributions) must be 

objectively determinable and may not be specified in a manner that is subject to adopting Eligible Employer discretion. Minimum 

amount of hardship withdrawals may not exceed $1,000. 

4. Specified Age and Service  

a. In-service withdrawals are allowed on attainment of age           and           service: 

i.   None 

ii.   All Accounts 

iii.   Selected Accounts 

b. If Selected Accounts is selected, specified age and service withdrawals may be made from the following Accounts: 

i.   Elective Deferral Account 

ii.   Voluntary Contribution Account 

iii.   Mandatory After-Tax Contribution Account 

iv.   Mandatory Pre-Tax Contribution Account 

v.   Matching Contribution Account 

vi.   Non-Elective Contribution Account 

vii.   Qualified Non-Elective Contribution Account 

viii.   Rollover Contribution Account 

ix.   Transfer Account 

x.   Other: (e.g., Merged Assets)            

NOTE: The "Other" accounts specified above (G.4b.x) must be objectively determinable and may not be specified in a manner 

that is subject to adopting Eligible Employer discretion. 

c. If a Participant may receive a withdrawal upon the attainment of a specified age and service from his Elective Deferral 

Account, permit such withdrawals from the Participant's Roth Elective Deferral Account subject to the same terms and 

conditions as apply to the Participant's Elective Deferral Account: 

i.   Yes 

ii.   Yes - only if the withdrawal from the Roth Elective Deferral Account qualifies as a "qualified distribution" within the 

meaning of Code section 402A(d)(2) 

iii.   No 

NOTE: If G.4a is less than age 59-1/2, Elective Deferrals, Qualified Non-Elective Contributions, Qualified Matching 

Contributions, the portion of any Account that has been used to satisfy the ACP safe harbor requirements, Matching 

Contributions held in a custodial account, and Non-Elective Contributions held in a custodial account will not be eligible for 

withdrawal until the Participant attains age 59-1/2 and completes required service; but only to the extent withdrawals are 

permitted from such Accounts pursuant to G.4a and G.4b. 

NOTE: G.4b only applies if G.4a.iii is selected. 

NOTE: G.4c only applies if A.7b is "Yes" (Roth Elective Deferrals are permitted,) and G.4a.ii or G.4a.iii and G.4b.i is selected. 

5. Specified Age  

a. In-service withdrawals are allowed on attainment of age 59-1/2: 
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i.   None 

ii.   All Accounts 

iii.   Selected Accounts 

b. If Selected Accounts is selected, specified age withdrawals may be made from the following Accounts: 

i.   Elective Deferral Account 

ii.   Voluntary Contribution Account 

iii.   Mandatory After-Tax Contribution Account 

iv.   Mandatory Pre-Tax Contribution Account 

v.   Matching Contribution Account 

vi.   Non-Elective Contribution Account 

vii.   Qualified Non-Elective Contribution Account 

viii.   Rollover Contribution Account 

ix.   Transfer Account 

x.   Other: (e.g., Merged Assets)            

NOTE: The "Other" accounts specified above (G.5b.x) must be objectively determinable and may not be specified in a manner 

that is subject to adopting Eligible Employer discretion. 

c. If a Participant may receive a withdrawal upon the attainment of a specified age from his Elective Deferral Account, permit 

such withdrawals from the Participant's Roth Elective Deferral Account subject to the same terms and conditions as apply to 

the Participant's Elective Deferral Account: 

i.   Yes 

ii.   Yes - only if the withdrawal from the Roth Elective Deferral Account qualifies as a "qualified distribution" within the 

meaning of Code section 402A(d)(2) 

iii.   No 

NOTE: If G.5a is less than age 59-1/2, Elective Deferrals, Qualified Non-Elective Contributions, Qualified Matching, the portion 

of any Account that has been used to satisfy the ACP safe harbor requirements, Matching Contributions held in a custodial 

account, and Non-Elective Contributions held in a custodial account will not be eligible for withdrawal until the Participant 

attains age 59-1/2; but only to the extent withdrawals are permitted from such Accounts pursuant to G.5a and G.5b. 

NOTE: G.5b only applies if G.5a.iii is selected. 

NOTE: G.5c only applies if A.7b is "Yes," (Roth Elective Deferrals are permitted), and G.5a.ii or G.5a.iii and G.5b.i is selected. 

 

Other Withdrawals 

 

6. Withdrawals After Period of Participation  

a.   Matching Contributions. In-service withdrawals are allowed from a Participant's Matching Contribution Account after           

years of Participation 

b.   Non-Elective Contributions. In-service withdrawals are allowed from a Participant's Non-Elective Contribution Account 

after           years of Participation 

NOTE: Withdrawals under G.6a are only permitted from the Matching Contribution Account to the extent such Account has not 

been used to satisfy the ACP safe harbor requirements, have not been treated as Qualified Matching Contributions, and is held in 

annuity contracts. 

NOTE: Withdrawals under G.6b are only permitted from the Non-Elective Contribution Account to the extent such Account is held 

in annuity contracts. 

NOTE: G.6a-b may not be less than five. 

7. Withdrawals After Period of Accumulation  

a.   Matching Contributions. In-service withdrawals are allowed from a Participant's Matching Contribution Account on funds 

held for           years. 

b.   Non-Elective Contributions. In-service withdrawals are allowed from a Participant's Non-Elective Contribution Account on 

funds held for           years. 

NOTE: Withdrawals under G.7a are only permitted from the Matching Contribution Account to the extent such Account has not 

been used to satisfy the ACP safe harbor requirements, have not been treated as Qualified Matching Contributions, is held in 

annuity contracts. 

NOTE: Withdrawals under G.7b are only permitted from the Non-Elective Contribution Account to the extent such Account is held 

in annuity contracts. 

NOTE: G.7a-b may not be less than two. 

8. At Any Time  

In-service withdrawals are allowed from the following Accounts at any time: 

a.   Voluntary Contribution Account 

b.   Mandatory After-Tax Contribution Account 
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c.   Mandatory Pre-Tax Contribution Account 

d.   Rollover Contribution Account 

9. Military Distributions  

a.   Qualified Reservist Distributions are permitted. 

b.   Deemed Severance Distributions are permitted. 

10. Transfer Account  

   Effective           (no earlier than 01/01/2020), the Plan permits distributions from a Transfer Account to a Participant who 

has not separated from employment if the Participant attains:           (age cannot be less than 59-1/2). 

a.   Under any distribution option offered to a Participant who has incurred a Termination of Employment 

b.   With the following limitations or conditions:            

NOTE: G.10 only applies if F.3b or F.3c is selected (Plan has received a transfer of assets from a plan subject to the survivor 

annuity rules of Code sections 401(a)(11) and 417). 

11. Disability  

   Allow distributions upon Disability. 

NOTE: If distribution upon Disability is selected, the following Accounts may not be distributed unless a severe disability equivalent 

to A.15a. has occurred: (i) Elective Deferral Account, (ii) Qualified Non-Elective Contribution Account, (iii) Matching Contribution 

Account to the extent such Account has been used to satisfy the safe harbor requirements of Code sections 401(k)(12) or 

401(k)(13) and/or 401(m)(11) or 401(m)(12) or to the extent such Account is treated as a Qualified Matching Contribution. A severe 

disability equivalent to A.15a is as follows: the Participant is unable to engage in any substantial gainful activity by reason of any 

medically determinable physical or mental impairment that can be expected to result in death or which has lasted or can be 

expected to last for a continuous period of not less than 12 months. The permanence and degree of such impairment will be 

supported by medical evidence. 

12. Qualified Birth or Adoption Distributions (QBADs) 

a.   Effective 01/01/2026 (no earlier than 01/01/2020), the Plan permits qualified birth or adoption distributions as a separate 

distribution event. 

b.   The following limitations and conditions apply: A participant can take up to $5000 from all plans under a single employer 

for each qualified birth or adoption of a minor up to a year after the qualified event. 

NOTE: If Qualified Birth or Adoption Distributions (QBADs) are selected, recontribution of a QBAD must also be permitted. See 

Section 8.04. 

13. Coronavirus-Related Distributions  

a.   Effective 01/01/2020 (no earlier than 01/01/2020) and prior to December 31, 2020, the Plan permitted coronavirus-related 

distributions. 

b.   The following limitations and conditions applied:           . 

14. Federal Disaster Distributions  

a.   The Plan permits distribution of a Participant's Elective Deferrals for a federally declared disaster. 

b.   The following limitations and conditions apply:           . 

NOTE: The limitations and conditions captured in G.12.b, G.13.b, and G.14.b must not result in a violation of any applicable 

requirements under Code section 403(b). 

 

Conditions/Limitations 

 

15. Vesting Status for In-service Withdrawals  

   In-service withdrawals otherwise permitted under Section G are allowed only if the distributing Account is fully vested 

NOTE: Withdrawals under G.1-14 are only permitted from the portion of a Participant's Accounts described in G.15 unless 

otherwise specified in G.16. 

16. Other Conditions/Limitations  

   The following limitations, conditions, and/or special rules apply to in-service withdrawals (e.g., Participant is limited to one 

in-service withdrawal per calendar quarter):            

NOTE: Unless otherwise specified, the limitations will apply to all in-service withdrawals (G.1 through G.15). G.16 must be applied 

in a consistent and nondiscriminatory manner. For example, G.16 could be used to specify the number of withdrawals permitted in 

a specified time period. See Section 8.04. 

 

Roth Conversions 

 

17. In-Plan Roth Rollovers - Distributable Event (Small Business Jobs Act of 2010 - In-Plan Roth Rollovers effective as of 

01/01/2013)  

a. If the Plan allows for Roth contributions, In-Plan Roth Rollovers are permitted (Section 4.06): 

i.   No 
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ii.   Yes - no limitations 

iii.   Yes - only if the Plan otherwise allows for the distribution/in-service withdrawal 

iv.   Yes - all distributions/in-service withdrawals permitted under the Code even if not otherwise provided under the Plan 

and upon the attainment of age:            

v.   Yes - limitations or conditions apply:            

b.   In-Plan Roth Rollovers are permitted from partially vested accounts 

c. Indicate method of preserving Code section 411(d)(6) protected benefits: 

i.   Preserve existing distributions/in-service withdrawals rights for each Account 

ii.   Other:            

NOTE: To prevent terminated Employees from taking an In-Plan Roth Rollover or to limit In-Plan Roth Rollovers to a 

nondiscriminatory class, choose "limitations or conditions apply" and describe the circumstances under which Participants can take 

an In-Plan Roth Rollover. 

NOTE: Elective Deferrals, Qualified Non-Elective Contributions, Qualified Matching Contributions and the portion of any Account 

that has been used to satisfy the safe harbor requirements of Code sections 401(k)(12) or 401(k)(13) or 401(m)(11) or 401(m)(12) 

shall not be eligible for withdrawal until the Participant attains age 59-1/2 irrespective of G.17a.iii, an age entered under G.17a.iv, 

or other limitation under G.17a.v. 

18. In-Plan Roth Transfers - Not Required to be Distributable (American Tax Payer Relief Act of 2012)  

If the Plan allows for Roth contributions, In-Plan Roth Transfers are permitted (Section 4.06): 

a.   No 

b.   Yes 

c.   Yes - limitations or conditions apply:           . 

NOTE: Assets included in an In-Plan Roth Transfer will retain the restrictions on distribution the assets had before such transfer. 

The limitations and conditions captured in G.18.c. must not result in a violation of any applicable requirements under Code section 

403(b). 

 

Loans 

 

19. Loans 

  Loans are permitted. 

 

Exchanges and Transfers 

 

20. Exchanges and Transfers to Purchase Service Credit  

a.   Exchanges are permitted 

b.   Transfers to Purchase Service Credit are permitted 

 

Lifetime Income Investment Distribution 

 

21. Lifetime Income Investment Distribution  

a.   The Plan permits distributions (or distribution annuity contracts) of lifetime income investment options when such 

investment options are no longer authorized to be held as an investment option under the Plan effective (no earlier than the 

plan year beginning after 12/31/2019): 01/01/2026 

b.   The following limitations and conditions apply:            

NOTE: The limitations and conditions captured in G.21.b. must not result in a violation of any applicable requirements under Code 

section 403(b). 

 

H. PLAN OPERATIONS 

 

 

Plan Operations 

 

1. Permitted Investments 

a.   Annuity Contracts 

b.   Custodial Accounts 

2. Participant Self-Direction 

a. Specify the extent to which the Plan permits Participant self-direction: 

i.   All Accounts 

ii.   Some Accounts 
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iii.   None 

b. If Some Accounts is selected, a Participant may self-direct the following Accounts: 

i.   Elective Deferral Account 

ii.   Voluntary Contribution Account 

iii.   Mandatory After-Tax Contribution Account 

iv.   Mandatory Pre-Tax Contribution Account 

v.   Matching Contribution Account 

vi.   Non-Elective Contribution Account 

vii.   Qualified Non-Elective Contribution Account 

viii.   Rollover Contribution Account 

ix.   Transfer Account 

x.   Other (e.g., QMAC Contribution Account):            

NOTE: The other account specified above (H.2b.x) must be objectively determinable and may not be specified in a manner 

that is subject to adopting Employer discretion. 

c.   Participants may also establish individual brokerage accounts. 

d. Participants may exercise voting rights with respect to the following investments: 

i.   All investments 

ii.   Selected investments:             

iii.   Selected investments:  None. Participants may not exercise voting rights for investments. 

NOTE: If H.2a.iii (None) is selected, H.2b through H.2d do not apply. 

NOTE: H.2b only applies if H.2a.ii is selected. 

3. Valuation Date  

Enter Valuation Date: 

a.   Last day of Plan Year 

b.   Last day of each Plan quarter 

c.   Last day of each month 

d.   Each business day 

e.   Other (e.g., first and fifteenth day of each month):           (Must be at least annually). 

4. Plan Administration  

a. Designation of Plan Administrator: 

i.   Plan Sponsor 

ii.   Committee appointed by Plan Sponsor 

iii.   Other (Complete name of designated Plan Administrator.) (e.g., TPA Service Provider Inc.):            

b. Establishment of procedures for the Plan Administrator and the Investment Fiduciary: 

i.   Plan Administrator and Investment Fiduciary adopt own procedures 

ii.   Governing body of the Plan Sponsor sets procedures for Plan Administrator and Investment Fiduciary 

c. Type of indemnification for the Plan Administrator and Investment Fiduciary: 

i.   None - the adopting Employer will not indemnify the Plan Administrator or the Investment Fiduciary 

ii.   Standard according to Section 11.06 

iii.   Provided pursuant to an outside agreement 

d.   The following modifications will be made to the duties of the applicable parties:            

NOTE: H.4d may be used to reallocate duties between the Plan Sponsor and the Plan Administrator. It may also be used to 

designate additional parties to perform specific Plan Administrator and/or Plan Sponsor duties. 

 

I. MISCELLANEOUS 

 

 

Failure to properly fill out the Adoption Agreement may result in disqualification of the Plan. 

The Plan will consist of this Adoption Agreement #001, its related Basic Plan Document #08 (Non-ERISA 403(b)) and any related 

addendum specifically created in response to a question within the Adoption Agreement. 
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The adopting Eligible Employer may rely on an opinion letter issued by the Internal Revenue Service as evidence that the Plan is 

tax-favored under Code section 403 only to the extent provided in Revenue Procedure 2021-37 and any superseding guidance. The 

adopting Eligible Employer may not rely on the advisory letter in certain other circumstances or with respect to certain requirements, 

which are specified in the advisory letter issued with respect to the Plan and in Revenue Procedure 2021-37 and any superseding 

guidance. In order to have reliance in such circumstances or with respect to such requirements, application for a determination letter 

must be made to Employee Plans Determinations of the Internal Revenue Service. The Pre-Approved Plan Provider will inform the 

adopting Eligible Employer of any amendments made to the Plan or of the discontinuance or abandonment of the Plan. The 

Pre-Approved Plan Provider may be contacted at CCH Incorporated, DBA ftwilliam.com may be contacted at 525 Junction Road, Ste. 

5000 Madison, WI 53717; 800-596-0714. 
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J. EXECUTION PAGE 

 

 

The undersigned agree to be bound by the terms of this Adoption Agreement and Basic Plan Document and acknowledge receipt of 

same. By signing this Adoption Agreement, the undersigned acknowledges having reviewed the Addendums and Amendments to the 

Basic Plan Document.  

 

 

The parties have caused this Document to be executed on     

 

 

ARDMORE CITY SCHOOLS: 

 

 

Signature:________________________________ 

 

Print Name: ______________________________ 

 

Title/Position:_____________________________ 
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CUSTOM LANGUAGE ADDENDUM 

 

 

If a 411(d)(6) protected benefit in the Plan or a plan merged into the Plan is not either: (i) available as a provision through the 

Pre-Approved Plan, or (ii) the subject of a prior determination, advisory, or opinion letter, the adopting Eligible Employer cannot rely on 

the Pre-Approved Plan Provider's opinion letter for qualification with respect to such benefit. If a 411(d)(6) protected benefit in the plan 

or a plan being merged into the Plan is not permitted in a pre-approved plan, as described in Section 6.03 of Revenue Procedure 

2021-37, such provision must be discontinued no later than the date the Employer adopts this Pre-Approved Plan, in the case of a 

merger, the merger date shall apply only to the extent required under Code Section 411(d)(6). 

 

In-Plan Roth Rollover contributions are effective August 1, 2013 
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ADMINISTRATIVE AND VENDOR APPENDIX 

 

 

An amendment is not required to make changes to this Appendix. Use of this Addendum will not be considered a 

modification to the Pre-Approved Plan Document.  

 

Approved vendors that accept new contributions, exchanges or both from the Adopting Employer and the 

investment types offered. 

 

1. American Fidelity Assurance Company  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  

ii.   Exchanges  

2. American Funds  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  

ii.   Exchanges  

3. Ameriprise Financial Inc.  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  

ii.   Exchanges  

4. Midland National  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  

ii.   Exchanges  

5. National Life Group  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  

ii.   Exchanges  

6. Oppenheimer Funds Distributor, Inc  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  

ii.   Exchanges  

7. VOYA (ING Life Insurance & Annuity Company)  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  
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ii.   Exchanges  

8. VOYA (ReliaStar Life Insurance Company)  

a.   Mutual Funds  

i.   New Contributions (payroll)  

ii.   Exchanges  

b.   Annuities  

i.   New Contributions (payroll)  

ii.   Exchanges  

 

Un-approved vendors that accept exchanges and the investment types offered. 

 

1. Symetra Life Insurance Company  

a.   Mutual Funds  

b.   Annuities  

 

Plan Sponsor 

 

1. Services Plan Sponsor provides for the plan: Determining employee eligibility to participate, determine participant vested 

percentages, Determining whether deferrals comply with plan limits and are correctly calculated, Determining whether 

hardship distributions and loans (if any) comply with plan requirements, Make determinations regarding rollovers and transfers, 

Determining the status of domestic relations orders, Determining whether the plan complies with Code 403(b), taking into 

account the rules concerning Related Employers, Determining employer status, Remitting contributions, Delivery of participant 

notice, Maintain employee records, Review and process claims, and Communication with vendor(s). 
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ADDENDA EXECUTION PAGE 

 

 

 

 

The undersigned agree to be bound by the terms of the foregoing addenda to the Plan and acknowledge receipt of same. The addenda 

are executed on     

 

 

ARDMORE CITY SCHOOLS: 

 

 

Signature:________________________________ 

 

Print Name: ______________________________ 

 

Title/Position:_____________________________ 
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SECURE 2.0 Addendum 2026 

ARDMORE CITY SCHOOLS 403(B) PLAN  

 

The following changes are made to the Ardmore City Schools 403(b) Plan effective as of the dates listed; however, if no date is listed 

for a given item, such change will be effective as of the date of execution, or if earlier, the date required by applicable law. This 

Addendum is intended as a good faith effort to comply with the requirements of Division T of the Consolidated Appropriations Act, 2023, 

also known as SECURE 2.0. This Addendum is to be construed in accordance with guidance issued by the Internal Revenue Service 

and Employee Benefits Security Administration. Both this "Addendum" and applicable law will supersede any inconsistent Plan 

provisions. 

 

OPTIONAL PROVISIONS 

 

For each item below, the italicized provisions will apply to the extent not overwritten by options selected. 

 

1. Employer Contributions made on a Roth basis 

The Plan does not permit Employer Contributions to be made on a Roth basis. 

a.   Effective           , the Plan allows Participants to direct Matching Contributions to be made on a Roth basis. 

b.   Effective           , the Plan allows Participants to direct Non-elective Contributions to be made on a Roth basis. 

c.   Effective           , the Plan allows Participants to direct Mandatory Contributions to be made on a Roth basis. 

d.   The following terms apply to this Section:           . 

2. Matching Qualified Student Loan Payments 

The Plan does not permit matching contributions to be based on Qualified Student Loan Payments. 

a.   Effective           , Qualified Student Loan Payments are included in the definition of "Matched Employee Contribution". 

b.   The following terms apply to this Section:           . 

3. Emergency Personal Expense Distributions 

The Plan does not permit Emergency Personal Expense Distributions to be made and does not allow recontribution of said 

distributions. 

a.   Effective           , Employees eligible to make Rollover Contributions may recontribute all or a portion of Emergency 

Personal Expense Distributions to the Plan. Such recontributions shall be subject to the same provisions governing Rollover 

Contributions and Such recontributions may only be made within a three-year period beginning on the day after such 

distribution is received and shall be treated as Rollover Contributions. In order to be eligible for repayment, the distribution may 

originate from: 

i.   this Plan. 

ii.   any eligible retirement plan (as defined in Code section 402(c)(8)(B)). 

b.   Effective           , Participants may receive Emergency Personal Expense Distributions. 

c.   The following terms apply to this Section:           . 

4. Involuntary force-out limit increase 

The maximum vested account balance subject to involuntary force-out is unchanged. 

a.   Effective           , the maximum vested account balance subject to involuntary force-out is increased to $          . 

b.   Effective           , the minimum Account balance for the Qualified Joint and Survivor Annuity Consent requirements 

increases to $          . 

c.   The following terms apply to this Section:           . 

5. Domestic Abuse Distributions 

The Plan does not permit distributions to be made on account of Domestic Abuse and does not allow recontribution of said distributions. 

a.   Effective           , Employees eligible to make Rollover Contributions may recontribute all or a portion of distributions 

received on account of Domestic Abuse to the Plan. Such recontributions shall be subject to the same provisions governing 

Rollover Contributions and such recontributions may only be made within a three-year period beginning on the day after such 

distribution is received and shall be treated as Rollover Contributions. In order to be eligible for repayment, the distribution may 

originate from: 

i.   this Plan. 

ii.   any eligible retirement plan (as defined in Code section 402(c)(8)(B)). 

b.   Effective           , Participants may receive distributions on account of Domestic Abuse. 

c.   No Domestic Abuse Distributions to a Participant may exceed $          . 

d.   No Domestic Abuse Distributions to a Participant may exceed           % of the present value of that Participant's 

nonforfeitable accrued benefit under the Plan. 

e.   The following terms apply to this Section:           . 
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6. Recontribution of distributions to Terminally-Ill Participants 

The Plan does not allow Terminally-Ill Participants to recontribute distributions made on account of terminal illness. 

a.   Effective           , the Plan permits Terminally-Ill Participants who are eligible to make a rollover contribution to the Plan 

to recontribute to the Plan distributions on account of terminal illness. Such recontributions may only be made within a 

three-year period beginning on the day after such distribution is received and shall be treated as Rollover Contributions. In 

order to be eligible for repayment, the distribution may originate from: 

i.   this Plan. 

ii.   any eligible retirement plan (as defined in Code section 402(c)(8)(B)). 

b.   The following terms apply to this Section:           . 

7. Qualified Disaster-Related Loans 

Loan terms are not modified for Participants who reside within a Qualified Disaster Area. 

a.   Effective           , the dollar-based maximum loan amount that applies to loans that are Qualified Disaster-Related 

Loans is the lesser of 

i. $          , reduced by the greater of 

A. the outstanding balance on any loan from the Plan to the Participant on the date the loan is made and 

B. the highest outstanding balance on loans from the Plan to the Participant during the one-year period ending on the 

day before the date the loan is approved by the Plan Administrator (not taking into account any payments made 

during such one-year period), and 

ii.           of the value of the Participant's vested Account (as of the Valuation Date immediately preceding the date on 

which such loan is approved by the Plan Administrator). 

b.   Effective           , if a loan is outstanding on or after the first day of an Incident Period of its Qualified Disaster, the due 

date for any repayment with respect to such loan that is due during the period beginning on the first day of the Incident Period, 

and ending on the date which is 180 days after the last day of the Incident Period, will be delayed under the Plan for one year. 

The period of delay will be disregarded in determining the term of the loan and the level of amortization under Code sections 

72(p)(2)(B) and (C). Any payments after the suspension period will be adjusted to reflect the delay and interest accruing during 

the delay. 

c.   The following terms apply to this Section:           . 

8. Qualified Disaster Recovery Distributions and repayment of Qualified Home Purchase Distributions 

The Plan does not permit Qualified Disaster Recovery Distributions to be made and does not allow recontribution of either Qualified 

Disaster Recovery Distributions or Qualified Home Purchase Distributions. 

a.   Effective           , Employees eligible to make Rollover Contributions may recontribute all or a portion of Qualified 

Disaster Recovery Distributions to the Plan. Such recontributions shall be subject to the same provisions governing Rollover 

Contributions and may only be made within a three-year period beginning on the day after such distribution is received. In 

order to be eligible for repayment, the distribution may originate from: 

i.   this Plan. 

ii.   any eligible retirement plan (as defined in Code section 402(c)(8)(B)). 

b.   Effective           , Participants may receive Qualified Disaster Recovery Distributions. 

c.   Effective           , Participants are permitted to repay Qualified Home Purchase Distributions within a three-year period 

beginning on the day after such distribution is received that are made from: 

i.   this Plan. 

ii.   any eligible retirement plan (as defined in Code section 402(c)(8)(B)). 

d.   The following terms apply to this Section:           . 

9. Pension-Linked Emergency Savings Accounts 

The Plan does not provide Pension-Linked Emergency Savings Accounts. 

a.   Effective           , 

i.   Pension-Linked Emergency Savings Accounts are allowed, and 

ii.   instead of the minimum listed in the Standard Provisions, Participants may take a minimum of            

distributions from their Pension-Linked Emergency Savings Accounts each month. 

b.   The Account balance limitation for Pension-Linked Emergency Savings Accounts is modified as follows: 

i.   the overall Account balance limit on Pension-Linked Emergency Savings Accounts is reduced to $          . 

ii.   the Account balance limit is adjusted to include earnings on contributions to the Account. 

c.   Effective           , Participants who are Nonhighly Compensated Employees shall automatically defer           % of 

Plan Compensation into the Account on a Roth basis. 

d.   The following terms apply this Section:           . 

10. Self-certification of hardship criteria 

In determining whether a distribution is upon the hardship of an employee, a Plan Administrator may rely on Participants' written 

self-certification that the distribution meets the safe harbor hardship withdrawal requirements under the Plan. 
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a.   Effective           , a Plan Administrator may not rely on Participants' written self-certification that the distribution meets 

the safe harbor hardship withdrawal requirements under the Plan. 

b.   The following terms apply this Section:           . 

11. Hardship distribution sources 

A Participant may receive a distribution on account of hardship from the Accounts specified in the Adoption Agreement. 

a.   Effective           , a Participant may also receive a distribution on account of hardship from the following. 

i.   Earnings on Elective Deferrals 

ii.   Qualified Matching Contributions 

iii.   Qualified Non-Elective Contributions 

b.   The following terms apply this Section:           . 

12. Roth Requirement for Age Restricted Catch-Up Contributions 

When determining Highly-Paid Individual status, only wages paid by a Participant's common-law employer will be counted. 

a.   For purposes of determining Highly-Paid Individual status, in addition to counting wages paid by a Participant's 

common-law employer, wages will be counted if paid by: 

i.   effective           , a common paymaster, as defined under Code section 3121(s), used by the employer; 

ii.   effective           , an entity related to the employer under Code sections 414(b), (c), (m), or (o); and 

iii.   effective           , if the common-law employer is a successor employer on account of an asset purchase in 

accordance with Treasury Regulation section 31.3121(a)(1)-(1)(b), the predecessor employer. 

iv.   effective           , the following entities:           . 

b.   Effective           , the following Participants are prohibited from making Age Restricted Catch-up Contributions: 

i.   Highly Compensated Employees; 

ii.   Highly Paid Individuals. 

c.   Highly Paid Individuals may only make Special Long Service Catch Up Contributions on a Roth basis and unless they opt 

out of making such contributions on a Roth basis or consent to having them recharacterized as having been made on a Roth 

basis. 

d.   The following terms apply this Section:           . 

13. Higher Age Restricted Catch-up Contribution limit for ages 60 - 63 

To the extent the Plan permits Age Restricted Catch-up Contributions, the Enhanced Catch-up Limit applies to Employees eligible to 

make Age Restricted Catch-up Contributions as of the earlier of January 1, 2025, or the date Age Restricted Catch-up Contributions are 

so permitted. 

a.   Effective 01/01/2025, the Enhanced Catch-up Limit does not apply. 

b.   The following terms apply to this Section:           . 

14. Qualified Long-Term Care Distributions 

Qualified Long-Term Care Distributions are not permitted. 

a.   Effective           , Qualified Long-Term Care Distributions are permitted. 

b.   The following terms apply to this Section:           . 

15. Available timing rules for distributions after death for Eligible Designated Beneficiaries 

Eligible Designated Beneficiaries may choose from any of the distribution timing rules available to them in the Standard Provisions. 

a.   Effective           , Eligible Designated Beneficiaries are only allowed to have distributions occur according to the 

following rules: 

i.   5-Year Rule; 

ii.   10-Year Rule; 

iii.   Life Expectancy Rule. 

16. Default timing rule for distributions after death made to Eligible Designated Beneficiaries 

If a distribution timing rule is not selected by an Eligible Designated Beneficiary, then the 10-Year Rule will apply. 

a.   Effective           , if a distribution rule is not selected by an Eligible Designated Beneficiary, then the following rule will 

apply: 

i.   5-Year Rule; 

ii.   Life Expectancy Rule.  

iii.   The following terms apply to the available timing rules and the Default Timing Rule for Eligible Designated 

Beneficiaries:           . 

17. Available timing rules for distributions after death for designated Beneficiaries other than Eligible Designated Beneficiaries 

Designated Beneficiaries who are not Eligible Designated Beneficiaries may choose any of the distribution timing rules available to 

them in the Standard Provisions. 

a.   Effective           , designated Beneficiaries other than Eligible Designated Beneficiaries are only allowed to have 

distributions occur according to the following rules: 

i.   5-Year Rule; 
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ii.   10-Year Rule. 

18. Default timing rule for distributions after death made to designated Beneficiaries other than Eligible Designated Beneficiaries 

If a distribution timing rule is not selected by a designated Beneficiary other than Eligible Designated Beneficiaries, then the 10-Year 

Rule will apply. 

a.   Effective           , if a distribution rule is not selected by a designated Beneficiary who is not an Eligible Designated 

Beneficiary, then the 5-Year Rule will apply. 

b.   The following terms apply to the distribution timing rules and default rule for Non-Eligible Designated Beneficiaries:           

. 

19. Additional effective dates 

No additional effective dates apply to this Addendum. 

a.   Additional effective dates apply as follows:           . 

 

STANDARD PROVISIONS 

 

A. Qualified Birth or Adoption Distribution Repayment 

If Qualified Birth or Adoption Distributions are permitted, Qualified Birth or Adoption Distributions made after December 29, 2022, 

may only be recontributed to the Plan within the three years following the day after such a distribution is received, and subject to 

any future contrary order issued by a court of competent jurisdiction or guidance issued by the Secretary of the Treasury, Qualified 

Birth or Adoption Distributions made on or before December 29, 2022, may only be recontributed at any time before January 1, 

2026. 

B. Employer Contributions made on a Roth basis 

1. All types of compensation (e.g., Plan Compensation) shall be determined without regard to Employer Contributions made on a 

Roth basis. 

2. Amounts that are subject to an in-Plan Roth transfers and in-Plan Roth Rollovers that are associated with Employer 

Contributions shall be so moved to designated Roth Accounts of the same type of Employer Contribution instead of to a Roth 

Elective Deferral Account. 

C. Qualified Student Loan Payments 

"Qualified Student Loan Payment" means a payment made by a Participant on any indebtedness incurred by the taxpayer solely to 

pay the cost of attendance (as defined in section 472 of the Higher Education Act of 1965, as in effect on the day before the date of 

the enactment of the Taxpayer Relief Act of 1997) at an eligible educational institution (as defined in Code section 221(d)(2)) if 

1. Such costs 

a. Were incurred on behalf of the Participant, the Participant spouse, or any person who was a dependent of the Participant 

as of the time the indebtedness was incurred; 

b. Were paid or incurred within a reasonable period of time before or after the indebtedness was incurred; and 

c. Are attributable to education furnished during a period where the person on whose behalf the indebtedness occurred 

was an "Eligible Student" (as defined in Code section 25A(b)(3)); and 

2. The Participant certifies at least annually that such payments have been made. 

D. Emergency Personal Expense Distributions 

"Emergency Personal Expense Distribution" means a distribution that is made from this Plan for purposes of meeting 

unforeseeable or immediate financial needs relating to necessary personal or family emergency expenses. The Plan Administrator 

may rely on the Participant's written self-certification that the Participant satisfies the prior sentence. A distribution to a Participant 

may only qualify as an Emergency Personal Expense Distributions once per calendar year. Additionally, if a Participant takes an 

Emergency Personal Expense Distributions under this Plan, the Participant is prohibited from taking other Emergency Personal 

Expense Distributions from this Plan during the immediately following three calendar years unless the distribution is fully repaid or 

the aggregate amount of Elective Deferrals made to the Plan on behalf of the Participant subsequent to the date the distribution is 

made at least equals the amount of said distribution. No such distribution may exceed $1,000 minus an individual's total 

nonforfeitable accrued benefit under the Plan, determined as of the date of such distribution. 

E. Distributions made on account of Domestic Abuse 

1. "Domestic Abuse" means physical, psychological, sexual, emotional, or economic abuse, including efforts to control, isolate, 

humiliate, or intimidate the victim, or to undermine the victim's ability to reason independently, including by means of abuse of 

the victim's child or another family member living in the household. 

2. "Domestic Abuse Distribution" means a distribution made on account of Domestic Abuse. 

3. A distribution is considered to have been made on account of Domestic Abuse if made during a 1-year period beginning on 

any date that the Participant is a victim of Domestic Abuse by a spouse or domestic partner. The Plan Administrator may rely 

on an individual's self-certification that the individual was a victim of Domestic Abuse on a certain day or during a specified 

period of time. 
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4. Unless indicated otherwise in applicable Optional Provisions, no Domestic Abuse Distribution to a Participant may exceed 

50% of the present value of that Participant's nonforfeitable accrued benefit under the Plan nor $10,000, as adjusted for 

inflation under Code section 72(t)(2)(K)(vii) and associated regulations. 

F. Loans and distributions related to natural disasters 

1. "Qualified Disaster" means any disaster with respect to which a major disaster has been declared by the President under 

section 401 of the Robert T. Stafford Disaster Relief and Emergency Assistance Act. 

2. "Qualified Disaster Area" means with respect to any Qualified Disaster is the area with respect to which the major disaster was 

declared under the Robert T. Stafford Disaster Relief and Emergency Assistance Act. 

3. "Incident Period" means the period specified by the Federal Emergency Management Agency as the period during which a 

Qualified Disaster occurred. 

4. "Qualified Disaster-Related Loan" means a loan made to a Participant whose principal place of abode was within a Qualified 

Disaster Area during the related Qualified Disaster's Incident Period and who sustained an economic loss by reason of such 

Qualified Disaster. 

5. "Applicable Date" means, for any Qualified Disaster, the later of 

a. The first day of that Qualified Disaster's Incident Period or 

b. The date that Qualified Disaster was declared to be a major disaster. 

6. "Qualified Disaster Recovery Distribution" means a distribution where the following conditions are met: 

a. the distribution is made 

i. on or after the first day of the Incident Period and 

ii. before the date that is 180 days after Applicable Date; 

b. the Participant's principal place of abode was within the Qualified Disaster Area at any time during the period specified in 

Subsection (2); 

c. the Participant sustained an economic loss by reason of such disaster; and 

d. the sum of the distribution and all prior Qualified Disaster Recovery Distributions made to the Participant across all 

qualified retirement plans does not exceed $22,000 with respect to the same Qualified Disaster, with no fiduciary having 

responsibility to determine if the Participant has exceeded this limit by taking such distributions from plans other than 

plans maintained by the Employer or held responsible for a breach of this limit, if the limit could have been satisfied 

within all plans maintained by the Employer at the time of the distribution. 

7. Unless indicated otherwise in applicable Optional Provisions, if Qualified Disaster-Related Loans are allowed, the limits 

applicable to such loans are increased from 

a. $50,000 to $100,000 and 

b. one-half of the present value of the non-forfeitable accrued benefit of the Participant under the Plan to the present value 

of the nonforfeitable accrued benefit of the Participant under the Plan. 

8. "Qualified Home Purchase Distribution" means any qualified distribution (as defined in either Code section 72(t)(8)(F) or 

section 402(c)(13)(B)). 

G. Distributions to Terminally-Ill Participants 

A person is considered to be "Terminally-Ill" if the person is afflicted with a physician-certified illness or physical condition 

reasonably expected to result in death within 84 months of the date of certification who has furnished evidence of such affliction to 

the Plan Administrator. 

H. Pension-Linked Emergency Savings Accounts 

1. "Pension-Linked Emergency Savings Account" means an individual, short-term savings account maintained as part of the Plan 

that is a Roth Account. Such Account shall 

a. not have a minimum contribution or balance requirement and either be held as cash, held in an interest-bearing deposit 

account, or held in an investment product designed to maintain over the term of the investment, the dollar value that is 

equal to the amount invested in the product, preserve principal, and provide a reasonable rate of return (whether or not 

such return is guaranteed, consistent with the need for liquidity), and offered by a State or federally-regulated financial 

institution; 

b. separately accounts for contributions and applicable earnings made to such Account; 

c. only accept contributions from Participants who are not Highly Compensated Employees; and 

d. unless indicated otherwise in applicable Optional Provisions, not accept a contribution to the extent such contribution 

would cause the portion of the Account's balance attributable to Participant contributions without accounting for earnings 

to exceed $2,500, as modified by the cost-of-living adjustment provided under ERISA section 801(d) and associated 

regulations. 

2. Participants may take at least one withdrawal from their Pension-Linked Emergency Savings Account each month. 

3. No charge or fee may be applied to the first four withdrawals made each Plan Year by a Participant from the Participant's 

Pension-Linked Emergency Savings Account solely on the basis of withdrawal itself. 

4. Distributions may be made from Pension-Linked Emergency Savings Accounts at any time and for any reason. 
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5. Participants with a balance in a Pension-Linked Emergency Savings Account may direct all or a portion of their balances to be 

transferred to one of their other, if any, Roth Accounts under the Plan, upon removal of Pension-Linked Emergency Savings 

Accounts from the Plan or termination of employment. Amounts that are not transferred according to this section shall be 

made available to the Participants and may be classified as Rollover Distributions.  

6. Upon Plan Termination, balances associated with a Pension-Linked Emergency Savings Account shall be made available to 

the Participants and may be classified as Rollover Distributions. 

7. The definition of "Matched Employee Contribution" shall include Elective Deferrals contributed to a Pension-Linked Emergency 

Savings Account to the extent Matching Contributions made on account of contributions to the Pension-Linked Emergency 

Savings Account in a Plan Year do not exceed the Pension-Linked Emergency Savings Account balance limitation for that 

Plan Year. 

I. Qualified Long-Term Care Distributions 

1. "Qualified Long-Term Care Distribution" means so much of a distribution that 

a. is associated with a Long-Term Care Premium Statement (as defined in Code Section 401(a)(38)(E)(ii)) that has been 

filed with the Plan and 

b. does not exceed the lesser of the following, as modified by the cost-of-living adjustment provided under Code section 

401(a)(39)(B)(ii): 

i. the amount paid by or assessed to the Employee during the year for or with respect to Certified Long-Term Care 

Insurance for the Employee, Employee's spouse, or other persons included by the Secretary of the Treasury now 

or at a later date; 

ii. $2,500; and 

iii. 10% of the present value of the Employee's nonforfeitable accrued benefit under the Plan. 

2. "Certified Long-Term Care Insurance" means any of the following that provide meaningful financial assistance in the event the 

insured needs home-based or nursing home care, as required under Code section 401(a)(38)(C): 

a. a qualified long-term care insurance contract (as defined in Code section 7702B(b)) covering qualified long-term care 

services (as defined in Code section 7702B(c)); 

b. coverage of the risk that an insured individual would become a chronically ill individual (within the meaning of Code 

section 101(g)(4)(B)) under a rider or other provision of a life insurance contract which satisfies the requirements of Code 

section 101(g)(3) (determined without regard to subparagraph (D) thereof); or 

c. coverage of qualified long-term care services (as defined in Code section 7702B(c)) under a rider or other provision of an 

insurance or annuity contract which is treated as a separate contract under Code section 7702B(e) and satisfies the 

requirements of Code section 7702B(g). 

J. Roth Requirement for Age Restricted Catch-up Contributions 

1. "Highly-Paid Individual" means an individual who received FICA wages for purposes of Code sections 3101(a) and 3111(a) 

from an employer that is an Adopting Entity that exceed $145,000, as modified by the cost-of-living adjustment provided under 

Code section 414(v)(7)(E), in the prior calendar year. 

2. Effective as of the taxable year beginning on or after December 31, 2025, pre-tax Elective Deferrals made by Highly-Paid 

Individuals may be recharacterized as Roth Age Restricted Catch-up Contributions, and each Highly-Paid Individual shall be 

deemed to have consented to such a recharacterization. Age Restricted Catch-up Contributions made by Highly-Paid 

Individuals must be either: 

a. made on a Roth basis, 

b. recharacterized as having been made on a Roth basis through any method allowed under applicable IRS regulations, 

including but not limited to allowing In-Plan Roth Rollovers and In-Plan Roth Transfers for such Participants even if not 

otherwise allowed under the Plan, provided such method is consistent among similarly situated Participants in any given 

Plan Year, or 

c. treated as a failure under Code section 414(v)(1) and distributed to the applicable Highly-Paid Individuals or corrected in 

another manner specified by Treasury regulations. 

3. Unless otherwise indicated in the Optional Provisions, this Section shall not apply to Special Long Service Catch-up 

Contributions. 

K. Enhanced Catch-up Contributions 

1. "Enhanced Catch-up Limit" means 150% of allowable Age Restricted Catch-up Contributions listed in the Basic Plan 

Document, excluding any modifications made under Section 14 of the Optional Provisions, as described in Code section 

414(v)(2)(B)(i) and modified by the cost-of-living adjustments provided under Code section 414(v)(2)(C). 

2. Subject to modifications made in the Optional Provisions, for any taxable year, the amount of allowable Age Restricted 

Catch-up Contributions for any Participant who has attained at least age 60 but not age 64 by the end of said year shall 

increase to the Enhanced Catch-up Limit. 

L. Distributions on account of death 
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1. "5-Year Rule" means the requirement that a deceased former Employees' balance in the Plan be fully distributed by the end of 

the calendar year containing the fifth anniversary of their deaths. 

2. "10-Year Rule" means the requirement that a deceased former Employees' balance in the Plan be fully distributed by the end 

of the calendar year containing the tenth anniversary of their deaths. 

3. "Life Expectancy Rule" means the requirement that 

a. A Beneficiary of either deceased former Employees or the spouse of such Employees take annual distributions that 

satisfy the minimum distribution requirements listed in Section 7.05 of the Basic Plan Document, except required 

minimum distribution amounts shall be calculated using the oldest Beneficiary's remaining life expectancies and 

according to one of the following: 

i. if a deceased former Employee has a Beneficiary who is not a surviving spouse, remaining life expectancy is 

determined initially using Beneficiary age as of the Beneficiary's birthday in the calendar year following death, and 

for subsequent calendar years, by reducing that initial life expectancy by one for each calendar year that has 

elapsed after that first calendar year; or 

ii. if a surviving spouse is a deceased former Employee's sole Beneficiary, remaining life expectancy is redetermined 

each distribution calendar year up to and including the calendar year of the spouse's death using the surviving 

spouse's age as of the surviving spouse's birthday in the distribution calendar year, and by reducing the spouse's 

remaining life expectancy in the calendar year of the spouse's death by one for each calendar year that has 

elapsed after that calendar year. 

b. if a surviving spouse who is more than 10 years younger than the deceased former Employee, the calculation is made 

using the joint and last survivor life expectancy for the Employee and spouse using the Joint and Last Survivor Table in 

Treas. Reg. 1.401(a)(9)-9(d). 

c. Such distributions of funds begin before either 

i. the end of the calendar year in which the former Employees would have attained the Applicable Age, but only to 

the extent Beneficiaries of the funds are solely the Employees' surviving spouses, or 

ii. the end of the calendar year following the year of death; and 

d. Distributions continue in accordance with subsections (a) and (b) until such balances are fully distributed unless the 

Beneficiary is an Eligible Designated Beneficiary solely by reason of subsection (5)(a)(ii) below, in which case the 

10-Year Rule shall apply once the Eligible Designated Beneficiary reaches age 21. 

4. "Licensed Health Care Practitioner" means any physician, as defined in section 1861(r)(1) of the Social Security Act, and any 

registered professional nurse, licensed social worker, or other individual who meets such requirements as may be prescribed 

by the Secretary of the Treasury. 

5. "Eligible Designated Beneficiary" means a named Beneficiary who either 

a. is a Beneficiary of a deceased former Employee who only has Beneficiaries that satisfy one of the following criteria: 

i. on the date of the Participant's death, the Beneficiary is a surviving spouse of the Participant; 

ii. on the date of the Participant's death, the Beneficiary is a child, as defined in Code section 152(f)(1), of the 

Participant who has not reached age 21; 

iii. on the date of the Participant's death, the Beneficiary is one of the following and if documentation of the same is 

provided to a Plan Administrator before the later of November 1, 2025, and November 1 of the calendar year 

following the year of the Participant's death: 

A. disabled according to the Commission of Social Security, 

B. younger than age 18 and has a medically determinable physical or mental impairment that results in marked 

and severe functional limitations and that can be expected to result in death or to be of long-continued and 

indefinite duration, 

C. or unable to engage in any substantial gainful activity by reason of any medically determinable physical or 

mental impairment that can be expected to result in death or to be of long-continued and indefinite duration; 

iv. on the date of the Participant's death, the Beneficiary is chronically ill as defined in Code section 7702B(c)(2), and 

certification from a Licensed Health Care Provider is provided to a Plan Administrator before the later of November 

1, 2025, and November 1 of the calendar year following the year of the Participant's death that indicates as of the 

date of the certification, 

A. the individual is unable to perform at least two activities of daily living without substantial assistance from 

another and 

B. such inability is indefinite and reasonably expected to be lengthy in nature; or 

v. The Beneficiary was not born more than 10 years after the Participant; 

b. is a Beneficiary of a deceased former Employee and satisfies the requirements of P(5)(a)(ii) above; or 

c. is a beneficiary of an applicable multi-beneficiary trust, as defined in Treas. Reg. § 1.401(a)(9)-4(g), that is itself 

designated as a Beneficiary of a deceased former Employee. 
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6. The following shall be inserted as Section 7.02(b) of the Basic Plan Document, and any existing Section 7.02(b) and all 

following subsections of Section 7.02 thereafter shall be relabeled in consecutive order to accommodate this insertion. 

a. Distribution on Account of Death. 

1. Before Distribution Has Begun. If the Participant dies before distribution of his Account begins and such amount is 

not required to be distributed in the form of a qualified preretirement survivor annuity pursuant to Section 7.10, 

distribution of the Participant's entire Account, including any amounts attributable to an investment in a deferred 

annuity contract, shall be completed by the time and in the manner specified in the Adoption Agreement as 

amended. To the extent permitted in the amended Adoption Agreement, payments may be made as follows: 

A. If the deceased former Employee Participant does not have a designated Beneficiary, distributions must 

satisfy the 5-Year Rule; 

B. Payments to a designated Beneficiary other than an Eligible Designated Beneficiary must satisfy the 5-Year 

Rule or 10-Year Rule; and 

C. Payments to an Eligible Designated Beneficiary must satisfy the 5-Year Rule, 10-Year Rule, or Life 

Expectancy Rule. 

D. Annuity payments that satisfy the requirements of Treas. Reg. § 1.401(a)(9)-6 must commence no later than 

the commencement date required by the Life Expectancy Rule. 

E. If the former Employee's surviving spouse is the employee's sole Beneficiary and dies before distributions 

required under 7.02(b) or 7.05 begin, the 5-Year, 10-Year, and Life Expectancy Rules are applied as if the 

surviving spouse were the Employee, and for this purpose, the surviving spouse's date of death is substituted 

for the former Employee's date of death. 

If the Plan permits Participant elections under this Subsection (b)(1) and the Participant has not made an election 

as to form of payment by the time of his death, the Participant's Beneficiary must elect the method of distribution no 

later than the earlier of the end of the calendar year during which such funds must begin to be distributed under this 

section, the end of the calendar year following the year of death, or the date determined by the Plan Administrator. 

If the surviving spouse dies after the Participant, the provisions of this Subsection (b)(1), with the exception of 

Subparagraph (E) therein, shall be applied as if the surviving spouse were the Participant. 

2. After Distribution Has Begun. If the Participant dies after distribution of his Account has begun, the remaining 

portion of such Account will continue to be distributed at least as rapidly as the method of distribution being used 

prior to the Participant's death. If the Participant's Account was not being distributed in the form of an annuity at the 

time of his death: (i) distribution of the Participant's entire Account, including any amounts attributable to an 

investment in a deferred annuity contract, shall be completed by the time and in the manner specified in the 

amended Adoption Agreement; and (ii) the Beneficiary may elect to receive the Participant's remaining vested 

Account balance in a lump sum distribution. To the extent permitted in the amended Adoption Agreement, 

payments may be made at least as rapidly as over the following periods: 

A. A complete distribution shall be made by December 31 of the calendar year containing the fifth anniversary of 

the Participant's death; or 

B. Distributions shall continue to be distributed at least as rapidly as the method of distribution being used prior 

to the Participant's death. 

The Beneficiary shall provide the Plan Administrator with the death notice or other sufficient documentation before 

any payments are made pursuant to this Subsection. 

M. Required minimum distributions 

1. The definition of "Required Beginning Date" is changed to mean April 1 of the calendar year following the later of the calendar 

year in which the Participant attains the Applicable Age or the calendar year in which the Participant retires, except that benefit 

distributions to a More Than 5% Owner must commence by April 1 of the calendar year following the calendar year in which 

the Participant attains the Applicable Age. The Adoption Agreement may provide that for a Participant other than a More Than 

5% Owner the Required Beginning Date is April 1 of the calendar year following the calendar year in which the Participant 

attains the Applicable Age or the Participant may elect to begin receiving distributions by April 1 of the calendar year following 

the calendar year in which the Participant either attains the Applicable Age or retires. 

2. "Applicable Age" means 

a. Age 70-1/2 for people born before July 1, 1949; 

b. Age 72 for people born after June 30, 1949 and before January 1, 1951; 

c. Effective January 1, 2023, age 73 for people born after December 31, 1950 and before December 31, 1959; 

d. Effective January 1, 2023, age 75 for people born after December 31, 1959. 

3. As stated in Code section 402A(d)(5), which is hereby incorporated by reference, the required distribution rules associated 

with Code section 401(a)(9) do not apply to designated Roth Accounts. 

N. Safe Harbor 403(b) 
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The following is intended to summarize and incorporate Code section 403(b)(16) and should be interpreted accordingly. The Plan 

is treated as satisfying Code section 403(b)(12) during any Plan Year beginning after December 31, 2023, where: 

1. an automatic enrollment rate is provided in the Adoption Agreement for all Employees who are Participants who have not 

otherwise affirmatively elected to defer a percentage of Plan Compensation, which includes an election to defer 0%, to the 

Plan for Elective Deferral purposes that is 

a. at least 3% of Plan Compensation and 

b. does not exceed 15% of Plan Compensation; 

2. the only contributions allowed under the Plan are elective contributions of Eligible Employees; 

3. the aggregate amount of elective contributions which may be made for any calendar year shall not exceed 

a. $6,000 as modified by the cost-of-living adjustment provided under Code section 403(b)(16)(D)(iii) for any employee 

under the age of 50 nor 

b. the amount listed in (a) above plus $5,000 as adjusted by the cost-of-living adjustment provided under Code section 

219(b)(5)(C) for all other Employees; and 

4. the Employer does not maintain a qualified plan, as defined in Code section 403(b)(16)(E)(iii), with respect to which 

contributions are made, or benefits are accrued, for service in the year for which the determination is being made except 

a. for such an arrangement where only individuals other than Employees described in Code section 410(b)(3)(A) are 

eligible to participate or 

b. where relief provided under 403(b)(16)(E)(ii) applies.  

O. Difficulty of Care Payments 

Earned Income and Section 415 Compensation shall include difficulty of care payments as defined in Code section 131(c)(1)(A) 

that are otherwise excludable from income. 
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AUTHORIZED SIGNATURE DESIGNATION FORM 

 
 
 

The following individual(s) are authorized to sign on behalf of the above-named plan for purposes of completing the 
Trustee Approval Section of the Termination Withdrawal, In-Service Withdrawal, Loan Application, Hardship Application, 
Election Change and Beneficiary Change form.  In the event that this individual is no longer an authorized signatory, due 
to termination employment or change in responsibility, the above-named Plan Sponsor will notify National Benefit 
Services, LLC in writing.   Each Authorized Signatory is required to sign below in order to be authorized. 
 

Authorized Signature Name (Please print name and e-mail address)    
 

___________________________________________________________________________________________ 
    

                                                                                                               ___________________                                                

Signature of Authorized Signatory   Date 

 
Authorized Signature Name (Please print name and e-mail address)    
 

___________________________________________________________________________________________  
    

                                                                                                               ___________________                                                

Signature of Authorized Signatory   Date 

 
Authorized Signature Name (Please print name and e-mail address)    
 

___________________________________________________________________________________________ 
    

                                                                                                               ___________________                                                

Signature of Authorized Signatory   Date 
 

National Benefit Services, LLC (NBS) has established 403(b) Provider/Information Sharing Agreements with many 
investment providers in order to provide services to certain 403(b) plans.   
 

Vendor Name:                                                                           Contract Number 
 

___________________________________________________ __________________________________  

 

___________________________________________________ __________________________________  

 

___________________________________________________ __________________________________  

 
Trustee, Board Member or Director Approval: 
 

I hereby acknowledge that the above-listed signatory(ies) is duly authorized to complete the Trustee Approval Section of 

the Termination Withdrawal, In-Service Withdrawal, Loan Application, Hardship Application, Election Change and 

Beneficiary Change form for the above-named plan. 
 

_____________________________________________________    ___________________ 
Signature   Date 
 

                                                                                                               ___________________                                                

Signature   Date 
 

                                                                                                               ___________________                                               

Signature   Date 

Ardmore City Schools

Ardmore City Schools 403(b) Plan

    Perry Zeiset - pzeiset@ardmoreschools.org     

Anthony Davis - adavis@ardmoreschools.org
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ARDMORE CITY SCHOOLS 
FORMAL RECORD OF ACTION 

 
 
 The following is a formal record of action taken by the governing body of Ardmore City Schools (the "Employer"). 
 
 With respect to the amendment and restatement of the Ardmore City Schools 403(b) Plan (the "Plan"), the following 
resolutions are hereby adopted: 
 
 

RESOLVED:  That the Plan be amended and restated effective 01/01/2026, in the form attached hereto, 
which Plan is hereby adopted and approved; 
 
RESOLVED FURTHER:  That the appropriate officers of the Employer be, and they hereby are, authorized 
and directed to execute the Plan on behalf of the Employer; 
 
RESOLVED FURTHER:  That the officers of the Employer be, and they hereby are, authorized and 
directed to take any and all actions and execute and deliver such documents as they may deem necessary, 
appropriate or convenient to effect the foregoing resolutions including, without limitation, causing to be 
prepared and filed such reports documents or other information as may be required under applicable law. 
 
 
 
 

Dated on     
 
 
 

_________________________________ 
 
 
_________________________________ 
 
 
_________________________________ 
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Students: 

1. Corbin Orr - Senior 
2. Joseph Dvorak - Sophomore 

Staff: 

1. Destinee Allen - Head Coach 
2. Becky Bell - Assistant Coach 
3. JyWayne Allen - Male Sponsor 
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