GOODHUE COUNTY EDUCATION DISTRICT BOARD AGENDA

Tuesday, June 15, 2021 at 1:00 PM
Via ZOOM

AGENDA

L. Call Meeting to Order:
1L Review Second Reading of New Policies for Board Consideration 2



Adopted:_06/23/2021 MSBA/MASA Model Policy 101.1
Orig. 1998
Revised: Rev. 1999

101.1 NAME OF THE EDUCATION DISTRICT

L. PURPOSE
The purpose of this policy is to clarify the name of the education district.

IL GENERAL STATEMENT OF POLICY
Pursuant to statute, the official name of the education district is Goodhue County
Education District No. 6051-61. However, the education district is often referred to by
other informal names. In order to avoid confusion and to encourage consistency in
education district letterheads, signage, publications and other materials, the education
board intends to establish a uniform name for the education district.

III. UNIFORM NAME

A. The name of the education district shall be the Goodhue County Education

District.

B. The name specified above may be used to refer to the education district and may
be shown on education district letterheads, signage, publications and other
materials.

C. In official communications, the education district shall be referred to as the

Goodhue County Education District No. 6051-61, but inadvertent failure to use
the correct name shall not invalidate any legal proceeding or matter or affect the
validity of any document.

Legal References:  Minn. Stat. § 123A.55 (Classes, Number)

Cross References:
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Adopted:_06/23/21 MSBA/MASA Model Policy 202

Orig. 1995

Revised: Rev. 2011

202

II.

I11.

IV.

202-1

EDUCATION DISTRICT BOARD OFFICERS

PURPOSE

Education district board officers are charged with the duty of carrying out the
responsibilities entrusted to them for the care, management, and control of the public
schools of the education district. The purpose of this policy is to delineate those
responsibilities.

GENERAL STATEMENT OF POLICY

A. The education district board shall meet annually and organize by selecting a chair,
a clerk, a treasurer, and such other officers as determined by the education district
board. At its option, the education district board may appoint a vice-chair to serve
in the temporary absence of the chair.

B. The education district board shall appoint an executive director who shall be an ex
officio, non voting member of the education district board.

ORGANIZATION

The education district board shall meet annually on the first Monday in January, or as
soon thereafter as practicable, and organize by selecting a chair, a clerk, a treasurer, and
such other officers as determined by the education district board. These officers shall

hold office for one year and until their successors are elected and qualify.

A. The persons who perform the duties of clerk and treasurer need not be members
of the education district board.

B. The education district board by resolution may combine the duties of the offices
of clerk and treasurer in a single person in the office of business affairs.

OFFICER’S RESPONSIBILITIES

A. Chair

1. The chair when present shall preside at all meetings of the education
district board, countersign all orders upon the treasurer for claims allowed
by the education district board, represent the education district in all
actions, and perform all daties a chair usually performs.



2. In case of absence, inability, or refusal of the clerk to draw orders for the
payment of money authorized by a vote of the majority of the education
district board to be paid, the chair may draw the orders, or the office of the
clerk may be declared vacant by the chair and treasurer and filled by

appointment.
B. Treasurer
l. The treasurer or designee shall deposit the funds of the education district

in the official depository.

2. The treasurer or designee shall make all reports which may be called for
by the education district board and perform all duties a treasurer usually
performs.

3. In the event there are insufficient funds on hand to pay valid orders

presented to the treasurer, the treasurer shall receive, endorse, and process
the orders in accordance with Minn. Stat. § 123B.12.

C. Clerk
L. The clerk or designee shall keep a record of all meetings in the books
provided.
2. On or before September 15 of each year, the clerk shall verify that the

board and the MDE has been provided the following:

a. a report of the revenues, expenditures, and balances in each fund
for the preceding fiscal year.

b. certified reports, showing:
(1) revenues and expenditures in detail, and such other
financial information required by law, rule, or as may be

called for by the commissioner;

(2) length of education district term and enrollment and
attendance by grades; and

3) other items of information as called for by the
commissioner.

3. The clerk shall verify that the business manager has copies of all reports

and of the teachers’ term reports, and of the proceedings of any meeting,
and keep an itemized acceunt of all expenses of the education district.

202-2



or designee.

4. The clerk shall draw and sign all orders upon the treasurer for the payment
of money for bills allowed by the education district board for salaries of
officers and for teachers’ wages and all claims, to be countersigned by the
chair.

5. The clerk shall perform the duties of the chair in the event of the chair’s
and the vice-chair’s temporary absences.
Vice-Chair

The vice-chair shall perform the duties of the chair in the event of the chair’s
temporary absence.

Executive Director

1. The executive director shall be an ex officio, non voting member of the
education district board.

2. The executive director shall perform the following:
a. visit and supervise the schools in the education district, report and
make recommendations about their condition when advisable or on

request by the education district board;

b. recommend to the education district board employment and
dismissal of teachers;

c. annually evaluate each education district principal assigned
responsibility for supervising a education district building within

the district;

d. superintend education district grading practices and examinations
for promotions;

e. make reports required by the commissioner; and

f. perform other duties prescribed by the education district board.

Legal References:  Minn. Stat. § 123B.12 (Finance)

202-3

Minn. Stat. § 123B.14 (Officers)

Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 126C.17 (Referendum Revenue)
Minn. Stat. Ch. 205A (Scbhool District Elections)



Cross References:  MSBA/MASA Model Policy 101 (Legal Status of the School District)
MSBA/MASA Model Policy 201 (Legal Status of the School Board)
MSBA/MASA Model Policy 203 (Operation of the School Board —
Governing Rules)
MSBA Service Manual, Chapter 1, School District Governance, Powers
and Duties

202-4



Adopted:_06/23/21 MSBA/MASA Model Policy 203.1

Revised.:_

Orig. 1997
Rev. 1999

203.1 EDUCATION DISTRICT BOARD PROCEDURES; RULES OF ORDER

II.

II1.

203.1-1

PURPOSE

The purpose of this policy is to provide specific rules of order to conduct meetings of the
education district board.

GENERAL STATEMENT OF POLICY

To ensure that education district board meetings are conducted in an orderly fashion, the
education district board will follow rules of order which will allow the education district

board:

A.

To establish guidelines by which the business of the education district board can
be conducted in a regular and internally consistent manner;

To organize the meetings so all necessary matters can be brought to the education
district board and decisions of the education district board can be made in an
orderly and reasonable manner;

To insure that members of the education district board have the necessary
information to make decisions on substantive issues and to insure adequate
discussion of decisions to be made; and

To insure that meetings and actions of the education district board are conducted
so as to be informative to the staff and the public, and to produce a clear record of
actions taken and decisions made.

RULES OF ORDER

A.

Education district board members need not rise to gain the recognition of the
chair.

A motion will be adopted or carried if it receives the affirmative votes of a
majority of those actually voting on the matter. Abstentions are considered to be
acquiescence to the vote of the majority. It should be noted that some motions by
statute or Robert’s Rules of Order require larger numbers of affirmative votes.

All motions that require a second shall receive a second prior to opening the issue
for discussion of the education district board. If a motion that requires a second
7



203.1-2

does not receive a second, the chair may declare that the motion fails for lack of a
second or may provide the second. The names of the members making and
seconding a motion shall be recorded in the minutes.

The chair shall decide the order in which education district board members will be
recognized to address an issue. An attempt should be made to alternate between
pro and con positions if appropriate to the discussion. A member shall only speak
to an issue after the member is recognized by the chair.

The chair shall rule on all questions relating to motions and points of order
brought before the education district board.

A ruling by the chair is subject to appeal to the full education district board
pursuant to Robert’s Rules of Order.

The education district board shall have authority to recognize any member of the
audience regarding a request to be heard at the education district board meeting.
Members of the public who wish to be heard shall follow education district board
procedures.

The chair has the authority to declare a recess at any time for the purpose of
restoring decorum to the meeting or for any other necessary purpose.

The chair shall repeat a motion or the substance of a motion prior to the vote. The
chair shall call for an affirmative and a negative vote on all motions.

The order in which names will be called for roll call votes will be determined by
the education district board.

The chair has the same right and responsibility as each education district board
member to vote on all issues.

The chair shall announce the result of each vote. The vote of each member,
including abstentions, shall be recorded in the minutes. If the vote is unanimous,
it may be reflected as unanimous in the minutes if the minutes also reflect the
members present.

A majority of the voting members of the education district board constitute a
quorum. The absence of a quorum may be raised by the chair or any member.
Generally any action taken in the absence of a quorum is null and void. The only
legal actions the education district board may take in the absence of a quorum are
to fix the time at which to adjourn, to adjourn, to recess or to take measures to
obtain a quorum.



Legal References:

Cross References:

203.1-3

Minn. Stat. § 13D.01, Subd. 4 (Open Meeting Law)

Minn. Stat. § 122A.40 (Employment Contracts, Termination)

Minn. Stat. § 123B.09, Subds. 6 and 7 (School Board Powers)

Minn. Stat. § 126C.53 (Enabling Resolution; Form of Certificates of
Indebtedness)

Minn. Stat. § 331A.01, Subd. 6 (Newspapers; Definitions)

Minn. Stat. § 331A.04, Subd. 6 (Newspapers; Exception to Designation
Priority)

Minn. Stat. § 471.88 (Exceptions)

MSBA/MASA Model Policy 203 (Operation of the School Board —
Governing Rules)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)
MSBA/MASA Model Policy 206 (Public Participation in School Board
Meetings/Complaints about Persons at School Board Meetings and Data

Privacy Considerations)
MSBA/MASA Model Policy 207 (Public Hearings)



Adopted:__06/23/21 MSBA/MASA Model Policy 203.2
Orig. 1997
Revised: Rev. 2007

203.2 ORDER OF THE REGULAR EDUCATION DISTRICT BOARD MEETING

I. PURPOSE

The purpose of this policy is to ensure consistency in the order of business at regular
education district board meetings.

II. GENERAL STATEMENT OF POLICY

It is the policy of the education district board to consider matters that come before it in a
consistent and orderly manner.

III. ORDER
A. The education district board shall conduct an orderly education district board
meeting. The education district board will, at all regular education district board
meetings, follow an agenda order similar to:

1. Call to order.

2. Approval of agenda.

3. Consent agenda.

4. Approval of prior meeting minutes.
5. Presentation of bills for payment.
6. Staff actions.

7. Public Input.

8. Reports.

9. Old Business.

10.  New Business.

11. Executive Director announcements.

10
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12.  Adjournment.

Items in this order may be considered as part of a consent agenda.

The education district board may depart from the order of business with the
consent of the majority of members present.

Legal References:  Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References:  MSBA/MASA Model Policy 203 (Operation of the School Board —

203.2-2

Governing Rules)
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)
MSBA/MASA Model Policy 203.6 (Consent Agendas)

11



Adopted:_06/23/21 MSBA/MASA Model Policy 203.5

Revised:

Orig. 1997
Rev. 2012

203.5 EDUCATION DISTRICT BOARD MEETING AGENDA

IL.

I11.

203.5-1

PURPOSE

The purpose of this policy is to provide procedures for the preparation of the education
district board meeting agenda to ensure that the education district board can accomplish
its business as efficiently and expeditiously as possible.

GENERAL STATEMENT OF POLICY

The policy of the education district board is that education district board meetings shall
be conducted in a manner to allow the education district board to accomplish its business
while allowing reasoned debate and discussion of each matter to be acted upon.

PROCEDURES

A.

While all education district board members may provide input, it shall be the
responsibility of the education district board chair and executive director to
develop, prepare, and arrange the order of items for the tentative education district
board meeting agenda for each education district board meeting.

Persons wishing to place an item on the agenda must make a request to the
education district board chair or executive director in a timely manner. The
person making the request is encouraged to state the person’s name, address,
purpose of the item, action desired, and pertinent background information. The
chair and executive director shall determine whether to place the matter on the
tentative agenda.

The tentative agenda and supporting documents shall be sent to the education
district board members five (5) days prior to the scheduled education district
board meeting.

Items may only be added to the agenda by a motion adopted at the meeting. If an
added item is acted upon, the minutes of the education district board meeting shall
include a description of the matter.

At least one copy of any printed materials, including electronic communications,

relating to the agenda items of the meeting prepared or distributed by or at the

direction of the education district board or its employees and: (i) distributed at the

meeting to all members of the governing body; (i1) distributed before the meeting
12



to all members; or (iii) available in the meeting room to all members shall be
available in the meeting room for inspection by the public while the education
district board considers their subject matter. This does not apply to materials
classified by law as other than public or to materials relating to the agenda items
of a closed meeting.

Legal References:

Cross References:

203.5-2

Minn. Stat. § 13D.01, Subd. 6 (Open Meeting Law)

Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)
Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010)
Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008)

MSBA/MASA Model Policy 203 (Operation of the School Board —
Governing Rules)

MSBA/MASA Model Policy 203.2 (Order of the Regular School Board
Meeting)

MSBA/MASA Model Policy 203.6 (Consent Agendas)

MSBA/MASA Model Policy 204 (School Board Meeting Minutes)
MSBA/MASA Model Policy 207 (Public Hearings)

13



Adopted:__06/23/21 MSBA/MASA Model Policy 203.6

Revised:

Orig. 1997
Rev. 1999

203.6 CONSENT AGENDAS

I. PURPOSE

The purpose of this policy is to allow the use of a consent agenda.

II. GENERAL STATEMENT OF POLICY

In order for a more efficient administration of education district board meetings, the
education district board may elect to use a consent agenda for the passage of
noncontroversial items or items of a similar nature.

III. CONSENT AGENDAS

A.

203.6-1

The executive director, in consultation with the education district board chair, may
place items on the consent agenda. By using a consent agenda, the education
district board has consented to the consideration of certain items as a group under
one motion. Should a consent agenda be used, an appropriate amount of
discussion time will be allowed to review any item upon request.

Consent items are those which usually do not require discussion or explanation
prior to education district board action, are noncontroversial and/or similar in
content, or are those items which have already been discussed and/or explained
and do not require further discussion or explanation. Such agenda items might
include ministerial tasks such as, but not limited to, the approval of the agenda,
approval of previous minutes, approval of bills, approval of reports, etc. These
items might also include similar groups of decisions such as, but not limited to,
approval of staff contracts, approval of maintenance details for the education
district district buildings and grounds or approval of various schedules.

Items shall be removed from the consent agenda by a timely request by an
individual education district board member for independent consideration. A
request is timely if made prior to the vote on the consent agenda. The request
does not require a second or a vote by the education district board. An item
removed from the consent agenda will then be discussed and acted on separately
immediately following the consideration of the consent agenda.

Consent agenda items are approved en masse by one vote of the education district
board. The consent agenda items shall be separately recorded in the minutes.

14



Legal References:  Minn. Stat. § 123B.09, Subd. 7 (School Board Powers)

Cross References:  MSBA/MASA Model Policy 203.2 (Order of the Regular School Board
Meeting)
MSBA/MASA Model Policy 203.5 (School Board Meeting Agenda)
MSBA/MASA Model Policy 204 (School Board Meeting Minutes)

15
203.6-2



Adopted:_06/23/21 MSBA/MASA Model Policy 203

Orig. 1995

Revised: Rev. 2009

203

IL.

I11.

OPERATION OF THE EDUCATION DISTRICT BOARD - GOVERNING
RULES

PURPOSE

The purpose of this policy is to provide governing rules for the conduct of meetings of
the education district board.

GENERAL STATEMENT OF POLICY

An orderly education district board meeting allows education district board members to
participate in discussion and decision of education district district issues. Rules of order
allow education district board members the opportunity to review education
district-related topics, discuss education district business items, and bring matters to
conclusion in a timely and consistent manner.

RULES OF ORDER
Rules of order for education district board meetings shall be as follows:
A. Minnesota statutes where specified;

B. Specific rules of order as provided by the education district board consistent with
Minnesota statutes; and

C. Roberts Rules of Order, Revised (latest edition) where not inconsistent with A.
and B., above.

Legal References:  Minn. Stat. Ch. 13D (Open Meeting Law)

Minn. Stat. § 123B.09, Subds. 6, 7, and 10 (School Board Matters)
Minn. Stat. § 123B.14 (Officers)

Cross References:

203-1

16



Adopted:_06/23/21 MSBA/MASA Model Policy 204

Revised:

204

IL.

I11.

204-1

Orig. 1995
Rev. 2008

EDUCATION DISTRICT BOARD MEETING MINUTES

[Note: The provisions of this policy are required by statute.|

PURPOSE

The purpose of this policy is to establish procedures relating to the maintenance of
records of the education district board and the publication of its official proceedings.

GENERAL STATEMENT OF POLICY

It is the policy of the education district to maintain its records so that they will be
available for inspection by members of the general public and to provide for the
publication of its official proceedings in compliance with law.

MAINTENANCE OF MINUTES AND RECORDS

A.

The clerk shall keep and maintain permanent records of the education district
board, including records of the minutes of education district board meetings and
other required records of the education district board. All votes taken at meetings
required to be open to the public pursuant to the Minnesota Open Meeting Law
shall be recorded in a manner that preserves them. Public records maintained by
the education district shall be available for inspection by members of the public
during the regular business hours of the education district. Minutes of meetings
shall be available for inspection at the administrative offices of the education
district after they have been prepared. Minutes of an education district board
meeting shall be approved or modified by the education district board at a
subsequent meeting, which action shall be reflected in the official proceedings of
that subsequent meeting.

Recordings of Closed Meetings

l. All closed meetings, except those closed as permitted by the
attorney-client privilege, must be electronically recorded at the expense of
the education district. Recordings of closed meetings shall be made
separately from the recordings of an open meeting, to the extent such
meetings are recorded. If a meeting is closed to discuss more than one (1)
matter, each matter shall be separately recorded.

2. Recordings of closed meetings shall be preserved by the education district
for the following time periods:
17



204-2

a. Meetings closed to discuss labor negotiations strategy shall be
preserved for two (2) years after the contract is signed.

b. Meetings closed to discuss security matters shall be preserved for
at least four (4) years.

C. Meetings closed to discuss the purchase or sale of property shall be
preserved for at least eight (8) years after the date of the meeting.

d. All other closed meetings shall be preserved by the education
district for at least three (3) years after the date of the meeting.

e. Following the expiration of the above time periods, recordings of
closed meetings shall be maintained as set forth in the education
district’s Records Retention Schedule.

Recordings of closed meetings shall be classified by the education district
as protected non-public data that is not accessible by the public or any
subject of the data, with the following exceptions:

a. Recordings of labor negotiations strategy meetings shall be
classified as public data and made available to the public after all
labor contracts are signed by the education district for the current
budget period.

b. Recordings of meetings related to the purchase or sale of property
shall be classified as public data and made available to the public
after all real or personal property discussed at the meeting has been
purchased or sold or the education district has abandoned the
purchase or sale.

c. Recordings of any other closed meetings shall be classified and/or
released as required by court order.

Recordings of closed meetings shall be maintained separately from
recordings of open meetings, to the extent recordings of open meetings are
maintained by the education district, with the exception of recordings that
have been classified as public data as set forth in Section II1.B.3. above.
Recordings of closed meetings classified as non-public data also shall be
maintained in a secure location, separate from recordings classified as
public data.

Recordings of closed meetings shall be maintained in a manner to easily
identify the data classification of the recording. The recordings shall be
identified with at least the following information:

18



IV.

204-3

a. The date of the closed meeting;

b. The basis upon which the meeting was closed (i.e.: labor
negotiations strategy, purchase or sale of real property, educational
data, etc.); and

C. The classification of the data.

6. Recordings of closed meetings related to labor negotiations strategy and
the purchase or sale of property shall be maintained and monitored in a
manner that reclassifies the recording as public upon the occurrence of an
event reclassifying that data as set forth in Section I11.B.3. above.

PUBLICATION OF OFFICIAL PROCEEDINGS

A.

The education district board shall cause its official proceedings to be published on
the website of the education district within thirty (30) days of the meeting at
which the proceedings occurred; however, if the education district board conducts
regular meetings not more than once every thirty (30) days, the education district
board need not publish the minutes until ten (10) days after they have been
approved by the education district board.

The proceedings to be published shall be sufficiently full to fairly set forth the
proceedings. They must include the substance of all official actions taken by the
education district board at any regular or special meeting, and at minimum must
include the subject matter of a motion, the persons making and seconding the
motion, a listing of how each member present voted on the motion, the character
of resolutions offered including a brief description of their subject matter and
whether adopted or defeated. The minutes and permanent records of the
education district board may include more detail than is required to be published
with the official proceedings. If the proceedings have not yet been approved by
the education district board, the proceedings to be published may reflect that fact.

The proceedings to be published may be a summary of the essential elements of
the proceedings, and/or of resolutions and other official actions of the education
district board. Such a summary shall be written in a clear and coherent manner
and shall, to the extent possible, avoid the use of technical or legal terms not
generally familiar to the public. When a summary is published, the publication
shall clearly indicate that the published material is only a summary and that the
full text is available for public inspection at the administrative offices of the
education district and that a copy of the proceedings, other than attachments to the
minutes, is available without cost at the offices of the education district or by
means of standard or electronic mail.

19



Legal References:

Cross References:

204-4

Minn. Stat. § 13D.01, Subds. 4-6 (Open Meeting Law)

Minn. Stat. § 123B.09, Subd. 10 (Publishing Proceedings)

Minn. Stat. § 123B.14, Subd. 7 (Record of Meetings)

Minn. Stat. § 331A.01 (Definition)

Minn. Stat. § 331A.05, Subd. 8 (Notice Regarding Published Summaries)
Minn. Stat. § 331A.08, Subd. 3 (Publication of Proceedings)

Op. Atty. Gen. 161-a-20, December 17, 1970

Ketterer v. Independent School District No. 1, 248 Minn. 212, 79 N.W.2d
428 (1956)

MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings)

MSBA Service Manual, Chapter 1, School District Governance, Powers
and Duties

20



Adopted:_06/23/21 MSBA/MASA Model Policy 208

Orig. 1995

Revised: Rev. 2015

208

IL.

I11.

IV.

208-1

DEVELOPMENT, ADOPTION, AND IMPLEMENTATION OF POLICIES

PURPOSE

The purpose of this policy is to emphasize the importance of the policy-making role of
the education district board and provide the means for it to continue to be an ongoing
effort.

GENERAL STATEMENT OF POLICY

Formal guidelines are necessary to ensure the community that the education district
system responds to its mission and operates in an effective, efficient, and consistent
manner. A set of written policy statements shall be maintained and modified as needed.
Policies should define the desire and intent of the education district board and should be
in a form which is sufficiently explicit to guide administrative action.

DEVELOPMENT OF POLICY

A. The education district board has jurisdiction to legislate policy for the education
district with the force and effect of law. Education district board policy provides
the general direction as to what the education district board wishes to accomplish
while delegating implementation of policy to the administration.

B. The education district board’s written policies provide guidelines and goals to the
community. The policies shall be the basis for the formulation of guidelines and
directives by the administration. The education district board shall determine the
effectiveness of the policies by evaluating periodic reports from the
administration.

C. Policies may be proposed by an education district board member, employee,
student or residents of the education district member districts. Proposed policies
or ideas shall be submitted to the executive director for review prior to possible
placement on the education district board agenda.

ADOPTION OF POLICY

A. The education district board shall give notice of proposed policy changes or
adoption of new policies by placing the item on the agenda of two education
district board meetings. The proposals shall be distributed and public comment
will be allowed at both meetings prior to final education district board action.

21



V.

208-2

The final action taken to adopt the proposed policy shall be approved by a simple
majority vote of the education district board at a subsequent meeting after the
meetings at which public input was received. The policy will be effective on the
later of the date of passage or the date stated in the motion.

In the case of an emergency, a new or modified policy may be adopted by a
majority vote of a quorum of the education district board. A statement regarding
the emergency and the need for immediate adoption of the policy shall be
included in the minutes. The emergency policy shall expire within one year
following the emergency action unless the policy adoption procedure stated above
is followed and the policy is reaffirmed. The education district board shall have
discretion to determine what constitutes an emergency situation.

If a policy is modified with minor changes that do not affect the substance of the
policy or because of a legal change over which the education district board has no
control, the modified policy may be approved at one meeting at the discretion of
the education district board.

IMPLEMENTATION OF POLICY

A.

The executive director shall be responsible for implementing education district
board policies, other than the policies that cover how the education district board
will operate. The executive director shall develop administrative guidelines and
directives to provide greater specificity and consistency in the process of
implementation. These guidelines and directives, including employee and student
handbooks, shall be subject to annual review and approval by the education
district board.

Each education district board member shall have access to this policy manual, and
a copy shall be placed in the office of each education district attendance center.
Manuals shall be available in the central office and made available for reference
purposes to other interested persons.

The executive director, employees designated by the executive director, and
individual education district board members shall be responsible for keeping the
policy manuals current.

The education district board shall review policies at least once every three years.
The executive director shall be responsible for developing a system of periodic
review, addressing approximately one third of the policies annually. In addition,
the education district board shall review the following policies annually: 410
Family and Medical Leave Policy; 413 Harassment and Violence; 414 Mandated
Reporting of Child Neglect or Physical or Sexual Abuse; 415 Mandated
Reporting of Maltreatment of Vulnerable Adults; 506 Student Discipline; 514
22



Bullying Prohibition Policy; 522 Student Sex Nondiscrimination; 524 Internet
Acceptable Use and Safety Policy; 616 EducationDistrict System Accountability;
and 806 Crisis Management Policy.

When no education district board policy exists to provide guidance on a matter,
the executive director is authorized to act appropriately under the circumstances
keeping in mind the educational philosophy and financial condition of the
education district. Under such circumstances, the executive director shall advise
the education district board of the need for a policy and present a recommended
policy to the education district board for approval.

Legal References: ~ Minn. Stat. § 123B.02, Subd. 1 (School District Powers)

Minn. Stat. § 123B.09, Subd. 1 (School Board Powers)

Cross References:  MSBA/MASA Model Policy 305 (Policy Implementation)

208-3
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Adopted:_06/23/21 MSBA/MASA Model Policy 301

Revised:

301

II.

Orig. 1995
Rev. 2011

EDUCATION DISTRICT ADMINISTRATION

PURPOSE

The purpose of this policy is to clarify the role of the education district administration
and its relationship with the education district board.

GENERAL STATEMENT OF POLICY

A.

Effective administration and sound management practices are essential to
realizing educational excellence. It is the responsibility of the education district
administration to develop an education district environment that recognizes the
dignity of each student and employee, and the right of each student to access
educational programs and services.

The education district board expects all activities related to the operation of the
education district to be administered in a well-planned manner, conducted in an

orderly fashion, and to be consistent with the policies of the education district
board.

The education district board shall seek specific recommendations, background
information and professional advice from the education district administration,
and will hold the administration accountable for sound management of the
education district.

Although the education district board holds the executive director ultimately
responsible for administration of the education district and annual evaluation of
each principal, the education district board also recognizes the direct
responsibility of principals for educational results and effective administration,
supervisory, and instructional leadership at the education district building level.

The education district board and education district administration shall work
together to share information and decisions that best serve the needs of education
district students within financial and facility constraints that may exist.

Legal References: ~ Minn. Stat. § 123B.143 (Superintendent)

Minn. Stat. § 123B.147 (Principals)

Cross References:  MSBA Service Manual, Chapter 3, Superintendent of Schools

301-1
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302 EXECUTIVE DIRECTOR
1. PURPOSE

II.

I11.

The purpose of this policy is to recognize the importance of the role of the executive
director and the overall responsibility of that position within the education district.

GENERAL STATEMENT OF POLICY

The education district board shall employ an executive director who shall serve as an ex
officio, nonvoting member of the education district board and as chief executive officer
of the education district system.

GENERAL RESPONSIBILITIES

A.

The executive director is responsible for the management of the education district,
the administration of all education district policies, and is directly accountable to
the education district board.

The executive director shall annually evaluate each principal assigned
responsibility for supervising an education district building in the district.

The executive director may delegate responsibilities to other education district
personnel, but shall continue to be accountable for actions taken under such
delegation.

Where responsibilities are not specifically prescribed, nor education district board
policy applicable, the executive director shall use personal and professional
judgment, subject to review by the education district board.

Legal References:  Minn. Stat. § 123B.143 (Superintendent)

Cross References: MSBA/MASA Model Policy 202 (School Board Officers)

302-1

MSBA/MASA Model Policy 208 (Development, Adoption, and
Implementation of Policies
MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board
Members)
MSBA/MASA Model Policy 301 (School District Administration)
MSBA/MASA Model Policy 303 (Superintendent Selection)
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MSBA/MASA Model Policy 304 (Superintendent Contract, Duties, and
Evaluation)

MSBA/MASA Model Policy 305 (Policy Implementation)
MSBA/MASA Model Policy 306 (Administrator Code of Ethics)
MSBA/MASA Model Policy 412 (Expense Reimbursement)
MSBA/MASA Model Policy 510 (School Activities)

MSBA/MASA Model Policy 511 (Student Fundraising)

MSBA/MASA Model Policy 513 (Student Promotion, Retention, and
Program Design)

MSBA/MASA Model Policy 602 (Organization of School Calendar and
School Day)

MSBA/MASA Model Policy 605 (Alternative Programs)
MSBA/MASA Model Policy 701 (Establishment and Adoption of School
District Budget)

MSBA/MASA Model Policy 704 (Development and Maintenance of an
Inventory of Fixed Assets and a Fixed Asset Accounting System)
MSBA/MASA Model Policy 802 (Disposition of Obsolete Equipment and
Material)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings
and Sites)

MSBA/MASA Model Policy 905 (Advertising)

MSBA/MASA Model Policy 906 (Community Notification of Predatory
Oftenders)

MSBA/MASA Model Policy 907 (Rewards)

MSBA Service Manual, Chapter 3, Superintendent of Schools
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305 POLICY IMPLEMENTATION
1. PURPOSE

II.

The purpose of this policy is to clarify the responsibility of the school administration for
implementation of education district board policy.

GENERAL STATEMENT OF POLICY

A.

It shall be the responsibility of the executive director to implement education
district board policy and to recommend additions or modifications thereto. The
administration is authorized to develop guidelines and directives to effectuate the
implementation of education district board policies. These guidelines and
directives shall not be inconsistent with said policies. At least annually, these
written procedures shall be presented to the education district board for review.

Employee and student handbooks shall be subject to annual review and approval
by the education district board.

School principals and other administrators who have handbook responsibilities
shall present recommended changes necessary to reflect new or modified policies.
Changes of substance within handbooks shall be reviewed by the executive
director to assure compliance with education district board policy and shall be
approved by the education district board.

Legal References:  Minn. Stat. § 123B.143 (Superintendent)

Cross References: MSBA/MASA Model Policy 208 (Development, Adoption, and

305-1

Implementation of Policies)
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525-1

VIOLENCE PREVENTION [APPLICABLE TO STUDENTS AND STAFF]

PURPOSE

The purpose of this policy is to recognize that violence has increased and to identify
measures that the education district will take in an attempt to maintain a learning and
working environment that is free from violent and disruptive behavior.

The education district board is committed to promoting healthy human relationships and
learning environments that are physically and psychologically safe for all members of the
school community. It further believes that students are the first priority and they should
be protected from physical or emotional harm during school activities and on school
grounds, buses, or field trips while under school district supervision.

GENERAL STATEMENT OF POLICY

A. The policy of the education district is to strictly enforce its weapons policy
(Policy 501).
B. The policy of the education district is to act promptly in investigating all acts, or

formal or informal complaints, of violence and take appropriate disciplinary
action against any student or staff member who is found to have violated this
policy or any related policy.

C. The administration will periodically review discipline policies and procedures,
prepare revisions if necessary, and submit them to the education district board for
review and adoption.

D. The education district will implement approved violence prevention strategies to
promote safe and secure learning environments, to diminish violence in our
schools, and to aid in the protection of children whose health or welfare may be
jeopardized through acts of violence.

IMPLEMENTATION OF POLICY

A. The education district board will review and approve policies to prevent and
address violence in our schools. The superintendent or designee will develop
procedures to effectively implement the education district weapons and violence
prevention policies. It shall be incumbent on all students and staff to observe all
policies and report violations to the education district administration.
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The education district board and administration will inform staff and students
annually of policies and procedures related to violence prevention and weapons.

The education district will act promptly to investigate all acts and formal and
informal complaints of violence and take appropriate disciplinary action against
any student or staff member who is found to have violated this policy or any
related policy.

The consequences set forth in the education district weapons policy (Policy 501)
will be imposed upon any student or nonstudent who possesses, uses or distributes
a weapon when in a school location.

The consequences set forth in the education district hazing policy (Policy 526)
will be imposed upon any student or staff member who commits an act against a
student or staff member; or coerces a student or staff member into committing an
act, that creates a substantial risk of harm to a person in order for the student or
staff member to be initiated into or affiliated with an organization, or for any other

purpose.

Students who engage in assault or violent behavior will be removed from the
classroom immediately and for a period of time deemed appropriate by the
principal, in consultation with the teacher, pursuant to the student discipline
policy (Policy 506).

Students with disabilities may be expelled for behavior unrelated to their
disabilities, subject to the procedural safeguards required by the Individuals with
Disabilities Education Act (IDEA), Section 504 of the Rehabilitation Act of 1973,
and the Pupil Fair Dismissal Act.

Procedures will be developed for the referral of any person in violation of this
policy or the weapons policy to the local law enforcement agency in accordance
with Minn. Stat. § 121A.05.

Students who wear objectionable emblems, signs, words, objects, or pictures on
clothing communicating a message that is racist, sexist, or otherwise derogatory
to a protected minority group or which connotes gang membership or that
approves, advances, or provokes any form of religious, racial, or sexual
harassment or violence against other individuals as defined in the harassment and
violence policy (Policy 413) will be subject to the procedures set forth in the
student dress and appearance policy (Policy 504). “Gang” as used in this policy
means any ongoing organization, association, or group of three or more persons,
whether formal or informal, having as one of its primary activities the
commission of one or more criminal acts, which has an identifiable name or
identifying sign or symbol, and whose members individually or collectively
engage in or whose members engaged in a pattern of criminal gang activity. A
29
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“pattern of gang activity” means the commission, attempt to commit, conspiring
to commit, or solicitation of two or more criminal acts, provided the criminal acts
were committed on separate dates or by two or more persons who are members of
or belong to the same criminal street gang.

This policy is not intended to abridge the rights of students to express political,
religious, philosophical, or similar opinions by wearing apparel on which such
messages are stated. Such messages are acceptable as long as they are not lewd,
vulgar, obscene, defamatory, profane, denote gang affiliation, advocate
harassment or violence against others, are likely to disrupt the education process,
or cause others to react in a violent or illegal manner (Policy 504).

PREVENTION STRATEGIES

The education district has adopted and will implement the following prevention strategics
to promote safe and secure learning environments, to diminish violence in our schools,
and to aid in the protection of children whose health or welfare may be jeopardized
through acts of violence.

A.

Adopt a district crisis management policy to address potential violent crisis
situations in the district.

Provide training in recognition, prevention, and safe responses to violence and
development of a positive school climate.

Coordinate a local school security review committee or task force comprised of
school officials, law enforcement, parents, and students to advise on policy
implementation.

In-service training for personnel in aspects of reporting, visibility, and supervision
as deterrents to violence.

In-service training for personnel by experts familiar with sexual abuse, domestic
violence, and personal safety issues on the following: helping students identify
violence in the family and the community so that students may learn to resolve
conflicts in effective, nonviolent ways; responding to a disclosure of child sexual
abuse in a supportive, appropriate manner; and/or complying with mandatory
reporting requirements under the Maltreatment of Minors Reporting Act.

Promote student safety responsibility by encouraging the reporting of suspicious
individuals and unusual activities on school grounds.

Establish a curriculum committee that explores ways of teaching students

violence prevention strategies, law-related education, and character/values

education (universal values, e.g., honesty, personal responsibility, self-discipline,
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cooperation, and respect for others).
Establish clear school rules that prevent and deter violence.

Develop cross-cultural awareness programs to unify students of all cultures and
backgrounds, to develop mutual respect and understanding of shared experiences
and values among students, and to promote the message of inclusion.

Establish conflict resolution training, conflict management, or peer mediation
programs for staff and students to teach conservative approaches to settling
disputes.

Develop curriculum that teaches social skills such as maintaining self-control,
building communications skills, forming friendships, resisting peer pressure,
being appropriately assertive, forming positive relationships with adults, and
resolving conflict in nonviolent ways.

Develop curriculum that teaches critical viewing and listening skills in analyzing
mass media to recognize stereotypes, distinguish fact from fantasy, and identify
differences in behavior and values that conflict with their own.

Develop a student photo or name identification system for quick identification of
the student in case of emergency.

Develop a staff photo or name identification system using identification badges
for quick identification of unauthorized people on campus.

Require all visitors to check-in the main office upon their arrival and state their
business at the school. A visitor badge may be issued for easy identification that
the visitor is authorized to be present in the school building.

Develop curriculum on character education including, but not limited to, character
qualities such as attentiveness, truthfulness, respect for authority, diligence,
gratefulness, self-discipline, patience, forgiveness, respect for others,
peacemaking, and resourcefulness.

Develop curriculum on child sexual abuse prevention for students, including
age-appropriate instruction on recognizing sexual abuse and assault, boundary
violations, and ways offenders groom or desensitize victims, as well as strategies
to promote disclosure, reduce self-blame, and mobilize bystanders. The
curriculum may be created in consultation with federal, state, and local agencies
and community-based organizations, including the Child Information Gateway
website maintained by the United States Department of Health and Human
Services, to identify research-based tools, curricula, and programs to prevent child
sexual abuse.
31
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Provide training to all education district personnel on recognizing and preventing
sexual abuse and sexual violence which may include training on mandatory
reporting requirements provided on the Department of Education’s website and
reviewing the Code of Ethics for Minnesota Teachers.

STUDENT SUPPORT

A.

Students will have access to school-based student service professionals, when
available, including counselors, nurses, social workers, and psychologists who are
knowledgeable in methods to assist students with violence prevention and
intervention.

Students will be apprised of education district board policies designed to protect
their personal safety.

Students will be provided with information as to the education district and
building rules regarding weapons and violence.

Students will be informed of resources for violence prevention and proper
reporting.

PERSONNEL

A.

Education district personnel shall comply with the education district weapons
policy (Policy 501) and the education district hazing policy (Policy 526).

Education district personnel shall be knowledgeable of violence prevention
policies and report any violation to the education district administration
immediately. Education district personnel will be informed annually as to
education district and building rules regarding weapons and violence prevention.

Education district personnel or agents of the education district shall not engage in
emotionally abusive acts including malicious shouting, ridicule, and/or threats or
other forms of corporal punishment (Policy 507).

Legal References:  Minn. Stat. § 13.43, Subd. 16 (School District or Charter School

525-5

Disclosure of Violence or Inappropriate Sexual Contact)
Minn. Stat. § 120B.22 (Violence Prevention Education)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.035 (Crisis Management Policy)
Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)
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Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)
Minn. Stat. § 121A.64 (Notification)

Minn. Stat. § 121A.69 (Hazing Policy)

Minn. Stat. § 181.967, Subd. 5 (School District Disclosure of Violence or
Inappropriate Sexual Contact)

18 U.S.C. § 921 (Definition of Firearm)

20 US.C. § 1400 et seq. (Individuals with Disabilities Education
Improvement Act of 2004)

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21
L.Ed.2d 731 (1969)

Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8" Cir. 1997)
Meclintire v. Bethel School, 804 F.Supp. 1415, 78 Educ. L.Rep. 828 (W.D.
Okla. 1992)

Olesen v. Board of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820, 44 Educ.
L.Rep. 205 (N.D. I1l. 1987)

MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 501 (School Weapons Policy)
MSBA/MASA Model Policy 504 (Student Dress and Appearance)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 507 (Corporal Punishment)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)
MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior
by Students)
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SERVICE ANIMALS IN SCHOOLS

PURPOSE

The purpose of this policy is to establish parameters for the use of service animals by
students, employees, and visitors within school buildings and on school grounds.

GENERAL STATEMENT OF POLICY

Individuals with disabilities shall be permitted to bring their service animals into school
buildings or on school grounds in accordance with, and subject to, this policy.

DEFINITIONS

A.

Service Animal

A “service animal” is a dog (regardless of breed or size) or miniature horse that is
individually trained to perform “work or tasks” for the benefit of an individual
with a disability, including an individual with a physical, sensory, psychiatric,
intellectual, or mental disability. Other species of animals, whether wild or
domestic, trained or untrained, are not service animals. Service animals are
working animals that perform valuable functions; they are not pets. The work or
tasks performed by the service animal must be directly related to the individual’s
disability. An animal accompanying an individual for the sole purpose of
providing emotional support, therapy, comfort, or companionship is not a service
animal.

Handler

A “handler” is an individual with a disability who uses a service animal. In the
case of an individual who is unable to care for and supervise the service animal
for reasons such as age or disability, “handler” means the person who cares for
and supervises the animal on that individual’s behalf. School district personnel are

not responsible for the care, supervision, or handling responsibilities of a service
animal.

Work or Tasks
1. “Work or tasks” are those functions performed by a service animal.
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2. Examples of “work or tasks” include, but are not limited to, assisting
individuals who are blind or have low vision with navigation and other
tasks, alerting individuals who are deaf or hard of hearing to the presence
of people or sounds, providing non-violent protection or rescue work,
pulling a wheelchair, assisting an individual during a seizure, alerting
individuals to the presence of allergens, retrieving items such as medicine
or the telephone, providing physical support and assistance with balance
and stability to individuals with mobility disabilities, and helping persons
with psychiatric and neurological disabilities by preventing or interrupting
impulsive or destructive behaviors.

3. The crime deterrent effects of an animal’s presence and the provision of
emotional support, well-being, comfort, or companionship are not “work
or tasks” for the purposes of this policy.

Trainer

A “trainer” is a person who is training a service animal and is affiliated with a
recognized training program for service animals.

ACCESS TO PROGRAMS AND ACTIVITIES; PERMITTED INQUIRIES

A.

In general, handlers (i.e., individuals with disabilities or trainers) are permitted to
be accompanied by their service animals in all areas of school district properties
where members of the public, students, and employees are allowed to go. A
handler has the right to be accompanied by a service animal whenever and to the
same extent that the handler has the right: (a) to be present on school district
property or in school district facilities; (b) to attend or participate in a school-
sponsored event, activity, or program; or (c¢) to be transported in a vehicle that is
operated by or on behalf of the school district.

When an individual with a disability brings a service animal to a school district
property, school district employees shall not ask about the nature or extent of a
person’s disability, but may make the following two inquiries to determine
whether the animal qualifies as a service animal:

1. Is the service animal required because of a disability; and
2. What work or tasks is the service animal trained to perform.

School district employees shall not make these inquiries of an individual with a
disability bringing a service animal to school district property when it is readily
apparent that an animal is trained to do work or perform tasks for an individual
with a disability. However, school district employees may inquire whether the
individual with a disability has completed and submitted the request form
described in Part VI., below.
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D.

An individual with a disability may not be required to provide documentation
such as proof that the animal has been certified, trained, or licensed as a service
animal.

REQUIREMENTS FOR ALL SERVICE ANIMALS

A.

B.

The service animal must be required for the individual with a disability.

The service animal must be individually trained to do work or tasks for the benefit
of the individual with a disability.

A service animal must have a harness, leash, or other tether, unless either the
handler is unable, because of a disability, to use a harness, leash, or other tether, or
the use of a harness, leash, or other tether would interfere with the service
animal’s safe, effective performance of work or tasks, in which case, the service
animal must be otherwise under the handler’s control (e.g., voice control, signals,
or other effective means).

The service animal must be housebroken.

The service animal must be under the control of its handler at all times. The
handler is responsible for the care and supervision of a service animal, including
walking the service animal, feeding the service animal, grooming the service
animal, providing veterinary care to the service animal, and responding to the
service animal’s need to relieve itself, including the proper disposal of the service
animal’s waste.

The school district is not responsible for providing a staff member to walk the
service animal or to provide any other care or assistance to the animal.

In the case of a student who is unable to care for and/or supervise his or her
service animal, the student’s parent/guardian is responsible for arranging for such
care and supervision. In the case of an employee or other individual who is unable
to care for and/or supervise his or her service animal, the employee or other
individuals authorized representative is responsible for arranging for a service
animal’s care and supervision.

The service animal must be properly licensed and vaccinated in accordance with
applicable state laws and local ordinances.

REQUESTING THE USE OF A SERVICE ANIMAL AT SCHOOL

A.

Students with a disability seeking to be accompanied by a service animal are

requested to submit the Approval Request Form to the building principal of the

school the student attends. The principal will notify the superintendent or the
36



VIIL

VIII.

535-4

administrator designated with responsibility to address such requests. Education
district employees seeking to be accompanied by a service animal are requested to
submit the Approval Request Form to the executive director or the administrator
designated with responsibility to address such requests.

Students or employees seeking to bring a service animal onto district premises are
requested to identify whether the need for the service animal is required because
of a disability and to describe the work or tasks that the service animal is trained
to perform.

The owner of the service animal shall provide written evidence that the service
animal has received all vaccinations required by state law or local ordinance.

REMOVAL OR EXCLUSION OF A SERVICE ANIMAL

A.

A school official may require a handler to remove a service animal from school
district property, a school building, or a school-sponsored program or activity, if:

1. Any of the requirements described in Part V., above, are not met.

2. The service animal is out of control and/or the handler does not effectively
control the animal’s behavior;

3. The presence of the service animal would fundamentally alter the nature
of a service, program or activity; or

4. The service animal behaves in a way that poses a direct threat to the health
or safety of others, has a history of such behavior, or otherwise poses a
significant health or safety risk to others that cannot be eliminated by
reasonable accommodations.

If the service animal is properly excluded, the school district shall give the
individual with a disability the opportunity to participate in the service, program,
or activity without the service animal, unless such individual has violated a law or
school rule or regulation that would warrant the removal of the individual.

ADDITIONAL LIMITATIONS FOR MINIATURE HORSES

In assessing whether a miniature horse may be permitted in a school building or on
school grounds as a service animal, the following factors shall be considered:

A.

B.

The type, size, and weight of the miniature horse and whether the facility can
accommodate these features;

Whether the handler has sufficient control of the miniature horse;
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C. Whether the miniature horse is housebroken; and

D. Whether the miniature horse’s presence in a specific building or on school
grounds compromises legitimate health and safety requirements.

ALLERGIES; FEAR OF ANIMALS

If a student or employee notifies the education district that he or she is allergic to a
service animal, the education district will balance the rights of the individuals involved.
In general, allergies that are not life threatening are not a valid reason for prohibiting the
presence of a service animal. Fear of animals is generally not a valid reason for
prohibiting the presence of a service animal.

NON-SERVICE ANIMALS FOR STUDENTS WITH INDIVIDUALIZED
EDUCATION PROGRAMS (IEPS) OR SECTION 504 PLANS

If a special education student or a student with a Section 504 plan seeks to bring an
animal onto school property that is not a service animal, the request shall be referred to
the student’s IEP team or Section 504 team, as appropriate, to determine whether the
animal is necessary for the student to receive a free appropriate public education (FAPE)
or, in the case of a Section 504 student, to reasonably accommodate the student’s access
to the education district’s programs and activities.

NON-SERVICE ANIMAL AS AN ACCOMMODATION FOR EMPLOYEES

If an employee seeks to bring an animal onto school property that is not a service animal,
the request shall be referred to the executive director or the administrator designated to
handle such requests. An education district employee who is a qualified individual with a
disability will be allowed to bring such animal onto school property when it is determined
that such use is required to enable the employee to perform the essential functions of his
or her position or to enjoy the benefits of employment in a manner comparable to those
similarly situated non-disabled employees.

LIABILITY

A. The owner of the service animal is responsible for any harm or injury to an
individual and for any property damage caused by the service animal while on
education district property.

B. An individual who, directly or indirectly through statements or conduct,
intentionally misrepresents an animal in that person’s possession as a service
animal may be subject to criminal liability.

Legal References:  Section 504 of the Rehabilitation Act of 1973

535-5

28 C.FR. § 35.104, 28 C.FR. § 35.130(b)(7), and 28 C.F.R. § 35.136
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(ADA Regulations)

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act)
Minn. Stat. § 256C.02 (Public Accommodations for Persons with
Disabilities)

Minn. Stat. § 363A.19 (Discrimination Against Blind, Deaf, or Other
Persons with Physical or Sensory Disabilities Prohibited)

Minn. Stat. § 609.226 (Harm Caused by Dog)

Minn. Stat. § 609.833 (Misrepresentation of Service Animal)

MSBA/MASA Policy 402 (Disability Nondiscrimination Policy)
MSBA/MASA Policy 521 (Student Disability Nondiscrimination)
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APPROVAL REQUEST FORM FOR USE OF A SERVICE ANIMAL

All requests should be submitted to the executive director.

Student/Employee Name: Date:

Parent or authorized representative name(s) and contact information (please include email, phone number,
and address):

Building:
Type of service animal:

Name of service animal: Name of handler:

Is the service animal required because of a disability:

What work or tasks is the service animal trained to perform:

Checklist for Completion of Form

Attached is documentation that the service animal is:
____ Properly licensed
_____Properly and currently vaccinated

I have read and understand the Education District’s policy regarding service animals and will abide by the
terms of the policy.

I understand that if my service animal: is out of control and/or the animal’s handler does not effectively
control the animal’s behavior; is not housebroken or the animal’s presence or behavior fundamentally
interferes in the functions of the Education District; or behaves in a way that poses a direct threat to the
health or safety of others, has a history of such behavior, or otherwise poses a direct threat to the health
and safety of others that cannot be eliminated by reasonable modifications, the Education District has the
discretion to exclude or remove my service animal from its property.

I agree to be responsible for any and all damage to Education District property, personal property, and any
injuries to individuals caused by my service animal. I agree to indemnity, defend, and hold harmless the
Education District, its school board members, administrators, employees, and agents, from and against
any and all claims, actions, suits, judgments, and demands brought by any party arising on account of, or
in connection with, any activity of or damage caused by my service animal.

Administrator Signature: Date:
Parent/Guardian Signature: Date:
Employee Signature: Date:

Note: This Registration/Agreement is valid until the end of the current school year. It must be renewed prior to
the start of each subsequent school year or whenever a different service animal will be used.
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Review Second Reading of Revised Policies for Board Consideration
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TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO,
TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES;
VAPING AWARENESS AND PREVENTION INSTRUCTION

[Note: School districts are not required by statute to have a policy addressing these
issues. However, Minn. Stat. § 144.416 requires that entities that control public places
must make reasonable efforts to prevent smoking in public places, including the
posting of signs or any other means which may be appropriate. Additionally, Minn.
Stat. § 120B.238 requires that vaping prevention instruction be provided as set forth in
this policy.]

PURPOSE

The purpose of this policy is to maintain a learning and working environment that is
tobacco free.

GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other
school personnel of the education district, or person smokes or uses tobacco,
tobacco-related devices, or carries or uses an activated electronic delivery device
in a public school. This prohibition extends to all facilities, whether owned,
rented, or leased, and all vehicles that an education district owns, leases, rents,
contracts for, or controls. In addition, this prohibition includes vehicles used, in
whole or in part, for work purposes, during hours of school operation, if more
than one person is present. This prohibition includes all education district
property and all off-campus events sponsored by the education district.

B. A violation of this policy occurs when any elementary school, middle school, or
secondary school student possesses any type of tobacco, tobacco-related devices,
or electronic delivery devices in a public school. This prohibition extends to all
facilities, whether owned, rented, or leased, and all vehicles that an education
district owns, leases, rents, contracts for, or controls and includes vehicles used, in
whole or in part, for education purposes, during hours of school operation, if more
than one person is present. This prohibition includes all education district
property and all off-campus events sponsored by the education district.

C. The education district will act to enforce this policy and to discipline or take
appropriate action against any student, teacher, administrator, education

personnel, or person who is found to have violated this policy.
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The education district will not solicit or accept any contributions or gifts of
money, curricula, materials, or equipment from companies that directly
manufacture and are identified with tobacco products, tobacco-related devices, or
electronic delivery devices. The education district will not promote or allow
promotion of tobacco products or electronic delivery devices on education district
property or at education district-sponsored events.

DEFINITIONS

A.

“Electronic delivery device” means any product containing or delivering nicotine,
lobelia, or any other substance, whether natural or synthetic, intended for human
consumption that can be used by a person to simulate smoking in the delivery of
nicotine or any other substance through inhalation of aerosol or vapor from the
product. Electronic delivery devices includes but is not limited to devices
manufactured, marketed, or sold as electronic cigarettes, electronic cigars,
electronic pipe, vape pens, modes, tank systems, or under any other product name
or descriptor. Electronic delivery device includes any component part of a
product, whether or not marketed or sold separately. Electronic delivery device
excludes drugs, devices, or combination products, as those terms are defined in
the Federal Food, Drug, and Cosmetic Act, that are authorized for sale by the
United States Food and Drug Administration.

“Heated tobacco product” means a tobacco product that produces aerosols
containing nicotine and other chemicals which are inhaled by users through the
mouth.

“Tobacco” means cigarettes and any product containing, made, or derived from
tobacco that is intended for human consumption, whether chewed, smoked,
absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other means, or
any component, part, or accessory of a tobacco product, including, but not limited
to, cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready
rubbed, and other smoking tobacco; snuff; snuff flour; cavendish; plug and twist
tobacco; fine cut and other chewing tobacco; shorts; refuse scraps, clippings,
cuttings and sweepings of tobacco; and other kinds and forms of tobacco.
Tobacco excludes any drugs, devices, or combination products, as those terms are
defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for sale
by the United States Food and Drug Administration.

“Tobacco-related devices” means cigarette papers or pipes for smoking or other
devices intentionally designed or intended to be used in a manner which enables
the chewing, sniffing, smoking, or inhalation of vapors aerosol or vapor of
tobacco or tobacco products. Tobacco-related devices include components of
tobacco-related devices which may be marketed or sold separately.

“Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated
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cigar, cigarette, pipe, or any other lighted or heated product containing, made, or
derived from nicotine, tobacco, marijuana, or other plant, whether natural or
synthetic, that is intended for inhalation. Smoking includes carrying or using an
activated electronic delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco
product.”

EXCEPTIONS

A. A violation of this policy does not occur when an Indian adult lights tobacco on
education district property as a part of a traditional Indian spiritual or cultural
ceremony. An Indian is a person who is a member of an Indian tribe as defined
under Minnesota law.

B. A violation of this policy does not occur when an adult non-student possesses a

tobacco or nicotine product that has been approved by the United States Food and
Drug Administration for sale as a tobacco-cessation product, as a
tobacco-dependence product, or for other medical purposes, and is being
marketed and sold solely for such an approved purpose. Nothing in this exception
authorizes smoking or use of tobacco, tobacco-related devices, or electronic
delivery devices on education district property or at off-campus events sponsored
by the education district.

VAPING PREVENTION INSTRUCTION

A. The education district must provide vaping prevention instruction at least once to
students in grades 6 through 8.

B. The education district must provide vaping prevention instruction at least once to
students in grades 9 through 12.

C. The education district may use instructional materials based upon the Minnesota
Department of Health’s school e-cigarette toolkit or may use other smoking
prevention instructional materials with a focus on vaping and the use of electronic
delivery devices and heated tobacco products. The instruction may be provided as
part of the education district’s locally developed health standards.

ENFORCEMENT

A. All individuals on education district premises shall adhere to this policy.

B. Students who violate this tobacco-free policy shall be subject to education district

discipline procedures.
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C. School administrators and other school personnel who violate this tobacco-free
policy shall be subject to education district discipline procedures.

D. Education district action taken for violation of this policy will be consistent with
requirements of applicable collective bargaining agreements, Minnesota or federal
law, and education district policies.

E. Persons who violate this tobacco-free policy may be referred to the building
administration or other education district supervisory personnel responsible for
the area or program at which the violation occurred.

F. School administrators may call the local law enforcement agency to assist with
enforcement of this policy. Smoking or use of any tobacco product in a public
school is a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to
Breathe Act of 2007 and is a petty misdemeanor. A court injunction may be
instituted against a repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated
against, or in any manner retaliated against for exercising any right to a
smoke-free environment provided by the Freedom to Breathe Act of 2007 or other
law.

DISSEMINATION OF POLICY
A. This policy shall appear in the student handbook.

B. The education district will develop a method of discussing this policy with
students and employees.

Legal References: ~ Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)

Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References:  MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal
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of School District Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA Service Manual, Chapter 2, Students; Rights, Responsibilities and
Behavior
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Adopted:__7/24/14 MSBA/MASA Model Policy 504
Orig. 1995
Revised:__6/23/21 Rev. 2017

504 STUDENT DRESS AND APPEARANCE

L. PURPOSE
The purpose of this policy is to enhance the education of students by establishing
expectations of dress and grooming that are related to educational goals and community
standards.
II. GENERAL STATEMENT OF POLICY
A. The policy of the education district is to encourage students to be dressed
appropriately for school activities and in keeping with community standards. This

is a joint responsibility of the student and the student’s parent(s) or guardian(s).

B. Appropriate clothing includes, but is not limited to, the following:

L. Clothing appropriate for the weather.
2. Clothing that does not create a health or safety hazard.
3. Clothing appropriate for the activity (i.e., physical education or the
classroom).
C. Inappropriate clothing includes, but is not limited to, the following:
l. “Short shorts,” skimpy tank tops, tops that expose the midriff, and other

clothing that is not in keeping with community standards.

2. Clothing bearing a message that is lewd, vulgar, or obscene.
3. Apparel promoting products or activities that are illegal for use by minors.
4. Objectionable emblems, badges, symbols, signs, words, objects or pictures

on clothing or jewelry communicating a message that is racist, sexist, or
otherwise derogatory to a protected minority group, evidences gang
membership or affiliation, or approves, advances, or provokes any form of
religious, racial, or sexual harassment and/or violence against other
individuals as defined in MSBA/MASA Model Policy 413.

5. Any apparel or footwear that would damage school property.
46
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Headgear, including hats or head coverings, are not allowed in the building except
with the approval of the building principal (i.e., student undergoing
chemotherapy, medical situations, student religious practice or belief).

The intention of this policy is not to abridge the rights of students to express
political, religious, philosophical, or similar opinions by wearing apparel on
which such messages are stated. Such messages are acceptable as long as they are
not lewd, vulgar, obscene, defamatory, profane, or do not advocate violence or
harassment against others.

“Gang,” as defined in this policy, means any ongoing organization, association, or
group of three or more persons, whether formal or informal, having as one of its
primary activities the commission of one or more criminal acts, which has an
identifiable name or identifying sign or symbol, and whose members individually
or collectively engage in or whose members engaged in a pattern of criminal gang
activity. “Pattern of gang activity” means the commission, attempt to commit,
conspiring to commit, or solicitation of two or more criminal acts, provided the
criminal acts were committed on separate dates or by two or more persons who
are members of or belong to the same criminal street gang.

PROCEDURES

A.

When, in the judgment of the administration, a student’s appearance, grooming, or
mode of dress interferes with or disrupts the educational process or school
activities, or poses a threat to the health or safety of the student or others, the
student will be directed to make modifications or will be sent home for the day.
Parents/guardians will be notified.

The administration may recommend a form of dress considered appropriate for a
specific event and communicate the recommendation to students and
parents/guardians.

Likewise, an organized student group may recommend a form of dress for
students considered appropriate for a specific event and make such
recommendation to the administration for approval.

Legal References:  U. S. Const., amend. |

504-2

Tinker v. Des Moines Indep. Sch. Dist., 393 U.S. 503, 89 S.Ct. 733, 21
L.Ed.2d 731 (1969)
B.W.A. v. Farmington R-7 Sch. Dist., 554 F.3d 734 (8" Cir. 2009)
Lowry v. Watson Chapel Sch. Dist., 540 F.3d 752 (8" Cir. 2008)
Stephenson v. Davenport Cmty. Sch. Dist., 110 F.3d 1303 (8" Cir. 1997)
B.H. ex rel. Hawk v. Easton Area School Dist., 725 F.3d 293 (3" Cir. 2013)
D.B. ex rel. Brogdon v. Lafon, 217 Fed.Appx. 518 (6" Cir. 2007)
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Cross References:
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Hardwick v. Heyward, 711 F.3d 426 (4" Cir. 2013)

Madprid v. Anthony, 510 F.Supp.2d 425 (S.D. Tex. 2007)

Mclntire v. Bethel School, Indep. Sch. Dist. No. 3, 804 F.Supp. 1415 (W.D.
Okla. 1992)

Hicks v. Halifax County Bd. of Educ., 93 F.Supp.2d 649 (E.D. N.C. 1999)
Olesen v. Bd. of Educ. of Sch. Dist. No. 228, 676 F.Supp. 820 (N.D. IIL
1987)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 525 (Violence Prevention)
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Orig. 1995

Revised: 8/27/15; 7/28/16; 7/27/17; 7/25/19. 6/25/20; 6/23/21 Rev. 2019

506

IL.

STUDENT DISCIPLINE

[Note: Education districts are required by statute to have a policy addressing these
issues.|

PURPOSE

The purpose of this policy is to ensure that students are aware of and comply with the
education district’s expectations for student conduct. Such compliance will enhance the
education district’s ability to maintain discipline and ensure that there is no interference
with the educational process. The education district will take appropriate disciplinary
action when students fail to adhere to the Code of Student Conduct established by this
policy.

GENERAL STATEMENT OF POLICY

The education district board recognizes that individual responsibility and mutual respect
are essential components of the educational process. The education district board further
recognizes that nurturing the maturity of each student is of primary importance and is
closely linked with the balance that must be maintained between authority and
self-discipline as the individual progresses from a child’s dependence on authority to the
more mature behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self,
others, and property. Proper positive discipline can only result from an environment
which provides options and stresses student self-direction, decision-making, and
responsibility. Education districts can function effectively only with internal discipline
based on mutual understanding of rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in
which learning can take place. Overall decorum affects student attitudes and influences
student behavior. Proper student conduct is necessary to facilitate the education process
and to create an atmosphere conducive to high student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that
there are instances when it will be necessary to administer disciplinary measures. The
position of the education district is that a fair and equitable district-wide student
discipline policy will contribute to the quality of the student’s educational experience.
This discipline policy is adopted in accordance with and subject to the Minnesota Pupil
Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56.

In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the education
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district board, with the participation of education district administrators, teachers,
employees, students, parents, community members, and such other individuals and
organizations as appropriate, has developed this policy which governs student conduct
and applies to all students of the education district.

AREAS OF RESPONSIBILITY

A.

The Education district Board. The education district board holds all education
district personnel responsible for the maintenance of order within the education
district and supports all personnel acting within the framework of this discipline
policy.

Executive director. The executive director shall establish guidelines and
directives to carry out this policy, hold all education district personnel, students,
and parents responsible for conforming to this policy, and support all education
district personnel performing their duties within the framework of this policy.
The executive director shall also establish guidelines and directives for using the
services of appropriate agencies for assisting students and parents. Any
guidelines or directives established to implement this policy shall be submitted to
the education district board for approval and shall be attached as an addendum to
this policy.

Principal. The education district principal is given the responsibility and authority
to formulate building rules and regulations necessary to enforce this policy,
subject to final education district board approval. The principal shall give
direction and support to all education district personnel performing their duties
within the framework of this policy. The principal shall consult with parents of
students conducting themselves in a manner contrary to the policy. The principal
shall also involve other professional employees in the disposition of behavior
referrals and shall make use of those agencies appropriate for assisting students
and parents. A principal, in exercising his or her lawful authority, may use
reasonable force when it is necessary under the circumstances to correct or
restrain a student or prevent bodily harm or death to another.

Teachers. All teachers shall be responsible for providing a well-planned
teaching/learning environment and shall have primary responsibility for student
conduct, with appropriate assistance from the administration. All teachers shall
enforce the Code of Student Conduct. In exercising the teacher’s lawful authority,
a teacher may use reasonable force when it is necessary under the circumstances
to correct or restrain a student or prevent bodily harm or death to another.

Other Education district Personnel. All education district personnel shall be
responsible for contributing to the atmosphere of mutual respect within the
education district. Their responsibilities relating to student behavior shall be as
authorized and directed by the executive director. A education district employee,
education district bus driver, or other agent of a education district, in exercising
his or her lawful authority, may use reasonable force when it is necessary under
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the circumstances to restrain a student or prevent bodily harm or death to another.

Parents or Legal Guardians. Parents and guardians shall be held responsible for
the behavior of their children as determined by law and community practice.
They are expected to cooperate with education district authorities and to
participate regarding the behavior of their children.

Students. All students shall be held individually responsible for their behavior
and for knowing and obeying the Code of Student Conduct and this policy.

Community Members. Members of the community are expected to contribute to

the establishment of an atmosphere in which rights and duties are effectively
acknowledged and fulfilled.

STUDENT RIGHTS

All students have the right to an education and the right to learn.

STUDENT RESPONSIBILITIES

All students have the responsibility:

A.

For their behavior and for knowing and obeying all education district rules,
regulations, policies, and procedures;

To attend school daily, except when excused, and to be on time to all classes and
other education district functions;

To pursue and attempt to complete the courses of study prescribed by the state and
local education district authorities;

To make necessary arrangements for making up work when absent from school;
To assist the education district staff in maintaining a safe school for all students;

To be aware of all education district rules, regulations, policies, and procedures,
including those in this policy, and to conduct themselves in accord with them;

To assume that until a rule or policy is waived, altered, or repealed, it is in full
force and effect;

To be aware of and comply with federal, state, and local laws;

To volunteer information in disciplinary cases should they have any knowledge
relating to such cases and to cooperate with education district staff as appropriate;

To respect and maintain the education district’s property and the property of
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others;
To dress and groom in a manner which meets standards of safety and health and
common standards of decency and which is consistent with applicable education

district policy;

To avoid inaccuracies in student newspapers or publications and refrain from
indecent or obscene language;

To conduct themselves in an appropriate physical or verbal manner; and

To recognize and respect the rights of others.

CODE OF STUDENT CONDUCT

A.

The following are examples of unacceptable behavior subject to disciplinary
action by the education district. These examples are not intended to be an
exclusive list. Any student who engages in any of these activities shall be
disciplined in accordance with this policy. This policy applies to all education
district buildings, education district grounds, and education district property or
property immediately adjacent to education district grounds; education
district-sponsored activities or trips; education district bus stops; education district
buses, education district vehicles, education district contracted vehicles, or any
other vehicles approved for education district purposes; the area of entrance or
departure from education district premises or events; and all education
district-related functions, education district-sponsored activities, events, or trips.
Education district property also may mean a student’s walking route to or from
school for purposes of attending school or education district-related functions,
activities, or events. While prohibiting unacceptable behavior subject to
disciplinary action at these locations and events, the education district does not
represent that it will provide supervision or assume liability at these locations and
events. This policy also applies to any student whose conduct at any time or in
any place interferes with or obstructs the mission or operations of the education
district or the safety or welfare of the student, other students, or employees.

l. Violations against property including, but not limited to, damage to or
destruction of education district property or the property of others, failure
to compensate for damage or destruction of such property, arson, breaking
and entering, theft, robbery, possession of stolen property, extortion,
trespassing, unauthorized usage, or vandalism;

2. The use of profanity or obscene language, or the possession of obscene
materials;

3. Gambling, including, but not limited to, playing a game of chance for
stakes;
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11.

12.

13.

14.

15.

16.

17.

Violation of the education district’s Hazing Prohibition Policy;

Attendance problems including, but not limited to, truancy, absenteeism,
tardiness, skipping classes, or leaving education district grounds without
permission;

Violation of the education district’s Student Attendance Policy;
Opposition to authority using physical force or violence;

Using, possessing, or distributing tobacco, tobacco-related devices,
electronic cigarettes, or tobacco paraphernalia in violation of the education
district’s Tobacco-Free Environment; Possession and Use of Tobacco,
Tobacco-Related Devices, and Electronic Delivery Devices Policy;

Using, possessing, distributing, intending to distribute, making a request to
another person for (solicitation), or being under the influence of alcohol or
other intoxicating substances or look-alike substances;

Using, possessing, distributing, intending to distribute, making a request to
another person for (solicitation), or being under the influence of narcotics,
drugs, or other controlled substances (except as prescribed by a physician),
or look-alike substances (these prohibitions include medical marijuana or
medical cannabis, even when prescribed by a physician, and one student
sharing prescription medication with another student);

Using, possessing, or distributing items or articles that are illegal or
harmful to persons or property including, but not limited to, drug
paraphernalia;

Using, possessing, or distributing weapons, or look-alike weapons or other
dangerous objects;

Violation of the education district’s Weapons Policy;
Violation of the education district’s Violence Prevention Policy;

Possession of ammunition including, but not limited to, bullets or other
projectiles designed to be used in or as a weapon;

Possession, use, or distribution of explosives or any compound or mixture,
the primary or common purpose or intended use of which is to function as
an explosive;

Possession, use, or distribution of fireworks or any substance or
combination of substances or article prepared for the purpose of producing
a visible or an audible effect by combustion, explosion, deflagration or
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19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

detonation;

Using an ignition device, including a butane or disposable lighter or
matches, inside an educational building and under circumstances where
there is a risk of fire, except where the device is used in a manner
authorized by the education district;

Violation of any local, state, or federal law as appropriate;

Acts disruptive of the educational process, including, but not limited to,
disobedience, disruptive or disrespectful behavior, defiance of authority,
cheating, insolence, insubordination, failure to identify oneself, improper
activation of fire alarms, or bomb threats;

Violation of the education district’s Internet Acceptable Use and Safety
Policy;

Possession of nuisance devices or objects which cause distractions and
may facilitate cheating including, but not limited to, pagers, radios, and
phones, including picture phones;

Violation of school bus or transportation rules or the education district’s
Student Transportation Safety Policy;

Violation of parking or school traffic rules and regulations, including, but
not limited to, driving on education district property in such a manner as to
endanger persons or property;

Violation of directives or guidelines relating to lockers or improperly
gaining access to a school locker;

Violation of the education district’s Search of Student Lockers, Desks,
Personal Possessions, and Student’s Person Policy;

Violation of the education district’s Student Use and Parking of Motor
Vehicles; Patrols, Inspections, and Searches Policy;

Possession or distribution of slanderous, libelous, or pornographic
materials;

Violation of the education district’ Bullying Prohibition Policy;

Student attire or personal grooming which creates a danger to health or
safety or creates a disruption to the educational process, including clothing
which bears a message which is lewd, vulgar, or obscene, apparel
promoting products or activities that are illegal for use by minors, or
clothing containing objectionable emblems, signs, words, objects, or
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32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

pictures communicating a message that is racist, sexist, or otherwise
derogatory to a protected minority group or which connotes gang
membership;

Criminal activity;
Falsification of any records, documents, notes, or signatures;

Tampering with, changing, or altering records or documents of the
education district by any method including, but not limited to, computer
access or other electronic means;

Scholastic dishonesty which includes, but is not limited to, cheating on a
school assignment or test, plagiarism, or collusion, including the use of
picture phones or other technology to accomplish this end;

Impertinent or disrespectful words, symbols, acronyms, or language,
whether oral or written, related to teachers or other education district
personnel;

Violation of the education district’s Harassment and Violence Policy;

Actions, including fighting or any other assaultive behavior, which causes
or could cause injury to the student or other persons or which otherwise
endangers the health, safety, or welfare of teachers, students, other
education district personnel, or other persons;

Committing an act which inflicts great bodily harm upon another person,
even though accidental or a result of poor judgment;

Violations against persons, including, but not limited to, assault or
threatened assault, fighting, harassment, interference or obstruction, attack
with a weapon, or look-alike weapon, sexual assault, illegal or
inappropriate sexual conduct, or indecent exposure;

Verbal assaults or verbally abusive behavior including, but not limited to,
use of words, symbols, acronyms, or language, whether oral or written,
that are discriminatory, abusive, obscene, threatening, intimidating,
degrading to other people, or threatening to education district property;

Physical or verbal threats including, but not limited to, the staging or
reporting of dangerous or hazardous situations that do not exist;

Inappropriate, abusive, threatening, or demeaning actions based on race,

color, creed, religion, sex, marital status, status with regard to public
assistance, disability, national origin, or sexual orientation;
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43.  Violation of the education district’s Distribution of Nonschool-Sponsored
Materials on Education district Premises by Students and Employees

Policy;

44.  Violation of the education district’s one-to-one device rules and
regulations;

45. Violation of education district rules, regulations, policies, or procedures,
including, but not limited to, those policies specifically enumerated in this
policy;

46. Other acts, as determined by the education district, which are disruptive of

the educational process or dangerous or detrimental to the student or other
students, education district personnel or surrounding persons, or which
violate the rights of others or which damage or endanger the property of
the education district, or which otherwise interferes with or obstruct the
mission or operations of the education district or the safety or welfare of
students or employees.

DISCIPLINARY ACTION OPTIONS

The general policy of the education district is to utilize progressive discipline to the
extent reasonable and appropriate based upon the specific facts and circumstances of
student misconduct. The specific form of discipline chosen in a particular case is solely
within the discretion of the education district. At a minimum, violation of education
district rules, regulations, policies, or procedures will result in discussion of the violation
and a verbal warning. The education district shall, however, impose more severe
disciplinary sanctions for any violation, including exclusion or expulsion, if warranted by
the student’s misconduct, as determined by the education district. Disciplinary action
may include, but is not limited to, one or more of the following:

A. Student conference with teacher, principal, counselor, or other education district
personnel, and verbal warning;

B. Confiscation by education district personnel and/or by law enforcement of any
item, article, object, or thing, prohibited by, or used in the violation of, any
education district policy, rule, regulation, procedure, or state or federal law. If
confiscated by the education district, the confiscated item, article, object, or thing
will be released only to the parent/guardian following the completion of any
investigation or disciplinary action instituted or taken related to the violation.

C. Parent contact;
D. Parent conference;
E. Removal from class;
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In-school suspension;

Suspension from extracurricular activities;

Detention or restriction of privileges;

Loss of school privileges;

In-school monitoring or revised class schedule;

Referral to in-school support services;

Referral to community resources or outside agency services;
Financial restitution;

Referral to police, other law enforcement agencies, or other appropriate
authorities;

A request for a petition to be filed in district court for juvenile delinquency
adjudication;

Out-of-school suspension under the Pupil Fair Dismissal Act;
Preparation of an admission or readmission plan;

Saturday school;

Expulsion under the Pupil Fair Dismissal Act;

Exclusion under the Pupil Fair Dismissal Act; and/or

Other disciplinary action as deemed appropriate by the education district.

VIII. REMOVAL OF STUDENTS FROM CLASS

A.

The teacher of record shall have the general control and government of the
classroom. Teachers have the responsibility of attempting to modify disruptive
student behavior by such means as conferring with the student, using positive
reinforcement, assigning detention or other consequences, or contacting the
student’s parents. When such measures fail, or when the teacher determines it is
otherwise appropriate based upon the student’s conduct, the teacher shall have the
authority to remove the student from class pursuant to the procedures established
by this discipline policy. “Removal from class” and “removal” mean any actions
taken by a teacher, principal, or other education district employee to prohibit a
student from attending a class or activity period for a period of time not to exceed
five (5) days, pursuant to this discipline policy.
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Grounds for removal from class shall include any of the following:

l. Willful conduct that significantly disrupts the rights of others to an
education, including conduct that interferes with a teacher’s ability to
teach or communicate effectively with students in a class or with the
ability of other students to learn;

2. Willful conduct that endangers surrounding persons, including education
district employees, the student or other students, or the property of the
education district;

3. Willful violation of any education district rules, regulations, policies or
procedures, including the Code of Student Conduct in this policy; or

4. Other conduct, which in the discretion of the teacher or administration,
requires removal of the student from class.

Such removal shall be for at least one (1) activity period or class period of
instruction for a given course of study and shall not exceed five (5) such periods.

A student must be removed from class immediately if the student engages in
assault or violent behavior. “Assault” is an act done with intent to cause fear in
another of immediate bodily harm or death; or the intentional infliction of, or
attempt to inflict, bodily harm upon another. The removal from class shall be for
a period of time deemed appropriate by the principal, in consultation with the
teacher.

If a student is removed from class more than ten (10) times in a school year, the
education district shall notify the parent or guardian of the student’s tenth removal
from class and make reasonable attempts to convene a meeting with the student’s
parent or guardian to discuss the problem that is causing the student to be
removed from class.

The following Sections C. - K. must be developed and inserted by each

education district based wupon individual district practices, procedures, and
preferences.|

Procedures for Removal of a Student From a Class.

1. Specify procedures to be followed by a teacher, administrator or other
education district employee to remove a student from a class,

2. Specify required approvals necessary;

3. Specify paperwork and reporting procedures.
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Responsibility for and Custody of a Student Removed From Class.

1. Designation of where student is to go when removed,

2. Designation of how student is to get to designated destination;

3. Whether student must be accompanied;

4. Statement of what student is to do when and while removed;

5. Designation of who has control over and responsibility for student after

removal from class.

Procedures for Return of a Student to a Class From Which the Student Was
Removed.

1. Specification of procedures;
2. Actions or approvals required such as notes, conferences, readmission
plans.

Procedures for Notification.

1. Specify procedures for notifying students and parents/guardians of
violations of the rules of conduct and resulting disciplinary action;

2. Actions or approvals required, such as notes, conferences, readmission
plans.

Disabled Students; Special Provisions.

1. Procedures for consideration of whether there is a need for further
assessment;
2. Procedures for consideration of whether there is a need for a review of the

adequacy of the current Individualized Education Program (IEP) of a
disabled student who is removed from class or disciplined; and

3. Any procedures determined appropriate for referring students in need of
special education services to those services.

Procedures for Detecting and Addressing Chemical Abuse Problems of
Students While on Education district Premises.

1. Establishment of a chemical abuse preassessment team pursuant to Minn.

Stat. § 1214.26;
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2. Establishment of teacher reporting procedures to the chemical abuse
preassessment team pursuant to Minn. Stat. § 1214.29.

Procedures for Immediate and Appropriate Interventions Tied to Violations of
the Code of Student Conduct.

Any Procedures Determined Appropriate for Encouraging Early Involvement
of Parents or Guardians in Attempts to Improve a Student’s Behavior.

Any Procedures Determined Appropriate for Encouraging Early Detection of
Behavioral Problems.

IX. DISMISSAL

A.

“Dismissal” means the denial of the current educational program to any student,
including exclusion, expulsion and suspension. Dismissal does not include
removal from class.

The education district shall not deny due process or equal protection of the law to
any student involved in a dismissal proceeding which may result in suspension,
exclusion or expulsion.

The education district shall not dismiss any student without attempting to provide
alternative educational services before dismissal proceedings, except where it
appears that the student will create an immediate and substantial danger to self or
to surrounding persons or property.

Violations leading to suspension, based upon severity, may also be grounds for
actions leading to expulsion, and/or exclusion. A student may be dismissed on
any of the following grounds:

1. Willful violation of any reasonable education district board regulation,
including those found in this policy;

2. Willful conduct that significantly disrupts the rights of others to an
education, or the ability of education district personnel to perform their
duties, or education district sponsored extracurricular activities; or

3. Willful conduct that endangers the student or other students, or
surrounding persons, including education district employees, or property

of the education district.

Suspension Procedures

1. “Suspension” means an action by the education district administration,
under rules promulgated by the Education district Board, prohibiting a
student from attending school for a period of no more than ten (10) school
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days; provided, however, if a suspension is longer than five (5) school
days, the suspending administrator shall provide the executive director
with a reason for the longer term of suspension. This definition does not
apply to dismissal for one (1) school day or less where a student with a
disability does not receive regular or special education instruction during
that dismissal period.

If a student’s total days of removal from school exceed ten (10)
cumulative days in a school year, the education district shall make
reasonable attempts to convene a meeting with the student and the
student’s parent or guardian before subsequently removing the student
from school and, with the permission of the parent or guardian, arrange for
a mental health screening for the student at the parent or guardian’s
expense. The purpose of this meeting is to attempt to determine the
student’s need for assessment or other services or whether the parent or
guardian should have the student assessed or diagnosed to determine
whether the student needs treatment for a mental health disorder.

Each suspension action may include a readmission plan. The plan shall
include, where appropriate, a provision for implementing alternative
educational services upon readmission which must not be used to extend
the current suspension. A readmission plan must not obligate a parent or
guardian to provide psychotropic drugs to their student as a condition of
readmission. Education district administration must not use the refusal of
a parent or guardian to consent to the administration of psychotropic drugs
to their student or to consent to a psychiatric evaluation, screening, or
examination of the student as a ground, by itself, to prohibit the student
from attending class or participating in a education district-related activity,
or as a basis of a charge of child abuse, child neglect, or medical or
educational neglect. The education district administration may not impose
consecutive suspensions against the same student for the same course of
conduct, or incident of misconduct, except where the student will create an
immediate and substantial danger to self or to surrounding persons or
property or where the education district is in the process of initiating an
expulsion, in which case the education district administration may extend
the suspension to a total of fifteen (15) days.

A child with a disability may be suspended. When a child with a
disability has been suspended for more than five (5) consecutive days or
ten (10) cumulative school days in the same year, and that suspension does
not involve a recommendation for expulsion or exclusion or other change
in placement under federal law, relevant members of the child’s IEP team,
including at least one of the child’s teachers, shall meet and determine the
extent to which the child needs services in order to continue to participate
in the general education curriculum, although in another setting, and to
progress toward meeting the goals in the child’s IEP. That meeting must
occur as soon as possible, but no more than ten (10) days after the sixth
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(6™) consecutive day of suspension or the tenth (10™) cumulative day of
suspension has elapsed.

The education district administration shall implement alternative
educational services when the suspension exceeds five (5) days.
Alternative educational services may include, but are not limited to,
special tutoring, modified curriculum, modified instruction, other
modifications or adaptations, instruction through electronic media, special
education services as indicated by appropriate assessments, homebound
instruction, supervised homework, or enrollment in another district or in
an alternative learning center under Minn. Stat. § 123A.05 selected to
allow the student to progress toward meeting graduation standards under
Minn. Stat. § 120B.02, although in a different setting.

The education district administration shall not suspend a student from
school without an informal administrative conference with the student.
The informal administrative conference shall take place before the
suspension, except where it appears that the student will create an
immediate and substantial danger to self or to surrounding persons or
property, in which case the conference shall take place as soon as
practicable following the suspension. At the informal administrative
conference, an education district administrator shall notify the student of
the grounds for the suspension, provide an explanation of the evidence the
authorities have, and the student may present the student’s version of the
facts. A separate administrative conference is required for each period of
suspension.

After education district administration notifies a student of the grounds for
suspension, education district administration may, instead of imposing the
suspension, do one or more of the following:

a. strongly encourage a parent or guardian of the student to attend
school with the student for one day;

b. assign the student to attend school on Saturday as supervised by
the principal or the principal’s designee; and

c. petition the juvenile court that the student is in need of services
under Minn. Stat. Ch. 260C.

A written notice containing the grounds for suspension, a brief statement
of the facts, a description of the testimony, a readmission plan, and a copy
of the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§
121A.40-121A.56, shall be personally served upon the student at or before
the time the suspension is to take effect, and upon the student’s parent or
guardian by mail within forty-eight (48) hours of the conference. (See
attached sample Notice of Suspension.)
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10.

11.

The education district administration shall make reasonable efforts to
notify the student’s parent or guardian of the suspension by telephone as
soon as possible following suspension.

In the event a student is suspended without an informal administrative
conference on the grounds that the student will create an immediate and
substantial danger to surrounding persons or property, the written notice
shall be served upon the student and the student’s parent or guardian
within forty-eight (48) hours of the suspension. Service by mail shall be
complete upon mailing.

Notwithstanding the foregoing provisions, the student may be suspended
pending the education district board’s decision in an expulsion or
exclusion proceeding, provided that alternative educational services are
implemented to the extent that suspension exceeds five (5) days.

Expulsion and Exclusion Procedures

“Expulsion” means an education district board action to prohibit an
enrolled student from further attendance for up to twelve (12) months
from the date the student is expelled. The authority to expel rests with the
education district board.

“Exclusion” means an action taken by the education district board to
prevent enrollment or re-enrollment of a student for a period that shall not
extend beyond the school year. The authority to exclude rests with the
education district board.

All expulsion and exclusion proceedings will be held pursuant to and in
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act,
Minn. Stat. §§121A.40-121A.56.

No expulsion or exclusion shall be imposed without a hearing, unless the
right to a hearing is waived in writing by the student and parent or
guardian.

The student and parent or guardian shall be provided written notice of the
education district’s intent to initiate expulsion or exclusion proceedings.
This notice shall be served upon the student and his or her parent or
guardian personally or by mail, and shall contain a complete statement of
the facts; a list of the witnesses and a description of their testimony; state
the date, time and place of hearing; be accompanied by a copy of the Pupil
Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56; describe alternative
educational services accorded the student in an attempt to avoid the
expulsion proceedings; and inform the student and parent or guardian of
their right to: (1) have a representative of the student’s own choosing,
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10.

11.

12.

13.

including legal counsel at the hearing; (2) examine the student’s records
before the hearing; (3) present evidence; and (4) confront and
cross-examine witnesses. The education district shall advise the student’s
parent or guardian that free or low-cost legal assistance may be available
and that a legal assistance resource list is available from the Minnesota
Department of Education (MDE).

The hearing shall be scheduled within ten (10) days of the service of the
written notice unless an extension, not to exceed five (5) days, is requested
for good cause by the education district, student, parent, or guardian.

All hearings shall be held at a time and place reasonably convenient to the
student, parent, or guardian and shall be closed, unless the student, parent,
or guardian requests an open hearing.

The education district shall record the hearing proceedings at district
expense, and a party may obtain a transcript at its own expense.

The student shall have a right to a representative of the student’s own
choosing, including legal counsel, at the student’s sole expense. The
education district shall advise the student’s parent or guardian that free or
low-cost legal assistance may be available and that a legal assistance
resource list is available from MDE. The education district board may
appoint an attorney to represent the education district in any proceeding.

If the student designates a representative other than the parent or guardian,
the representative must have a written authorization from the student and
the parent or guardian providing them with access to and/or copies of the
student’s records.

All expulsion or exclusion hearings shall take place before and be
conducted by an independent hearing officer designated by the education
district. The hearing shall be conducted in a fair and impartial manner.
Testimony shall be given under oath and the hearing officer shall have the
power to issue subpoenas and administer oaths.

At a reasonable time prior to the hearing, the student, parent or guardian,
or authorized representative shall be given access to all education district
records pertaining to the student, including any tests or reports upon which
the proposed dismissal action may be based.

The student, parent or guardian, or authorized representative, shall have
the right to compel the presence of any education district employee or
agent or any other person who may have evidence upon which the
proposed dismissal action may be based, and to confront and
cross-examine any witnesses testifying for the education district.
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14.

15.

16.

17.

18.

19.

20.

21.

The student, parent or guardian, or authorized representative, shall have
the right to present evidence and testimony, including expert psychological
or educational testimony.

The student cannot be compelled to testify in the dismissal proceedings.

The hearing officer shall prepare findings and a recommendation based
solely upon substantial evidence presented at the hearing, which must be
made to the education district board and served upon the parties within
two (2) days after the close of the hearing.

The education district board shall base its decision upon the findings and
recommendation of the hearing officer and shall render its decision at a
meeting held within five (5) days after receiving the findings and
recommendation. The education district board may provide the parties
with the opportunity to present exceptions and comments to the hearing
officer’s findings and recommendation provided that neither party presents
any evidence not admitted at the hearing. The decision by the education
district board must be based on the record, must be in writing, and must
state the controlling facts on which the decision is made in sufficient detail
to apprise the parties and the Commissioner of Education (Commissioner)
of the basis and reason for the decision.

A party to an expulsion or exclusion decision made by the education
district board may appeal the decision to the Commissioner within
twenty-one (21) calendar days of education district board action pursuant
to Minn. Stat. § 121A.49. The decision of the education district board
shall be implemented during the appeal to the Commissioner.

The education district shall report any suspension, expulsion or exclusion
action taken to the appropriate public service agency, when the student is
under the supervision of such agency.

The education district must report, through the MDE electronic reporting
system, each expulsion or exclusion within thirty (30) days of the effective
date of the action to the Commissioner. This report must include a
statement of alternative educational services given the student and the
reason for, the effective date, and the duration of the exclusion or
expulsion. The report must also include the student’s age, grade, gender,
race, and special education status. The dismissal report must include state
student identification numbers of affected students.

Whenever a student fails to return to school within ten (10) school days of
the termination of dismissal, an education district administrator shall
inform the student and his/her parent or guardian by mail of the student’s
right to attend and to be reinstated in the education district.
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XI.

XII.

XITII.

ADMISSION OR READMISSION PLAN

An education district administrator shall prepare and enforce an admission or readmission
plan for any student who is excluded or expelled from school. The plan may include
measures to improve the student’s behavior, including completing a character education
program consistent with Minn. Stat. § 120B.232, Subd. 1, and require parental
involvement in the admission or readmission process, and may indicate the consequences
to the student of not improving the student’s behavior. The readmission plan must not
obligate parents to provide a sympathomimetic medication for their child as a condition
of readmission.

NOTIFICATION OF POLICY VIOLATIONS

Notification of any violation of this policy and resulting disciplinary action shall be as
provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or other
applicable law. The teacher, principal or other education district official may provide
additional notification as deemed appropriate.

In addition, the education district must report, through the MDE electronic reporting
system, each physical assault of a education district employee by a student within thirty
(30) days of the assault. This report must include a statement of the alternative
educational services or other sanction, intervention, or resolution given to the student in
response to the assault and the reason for, the effective date, and the duration of the
exclusion or expulsion or other sanction, intervention, or resolution. The report must also
include the student’s age, grade, gender, race, and special education status.

STUDENT DISCIPLINE RECORDS

The policy of the education district is that complete and accurate student discipline
records be maintained. The collection, dissemination, and maintenance of student
discipline records shall be consistent with applicable education district policies and

federal and state law, including the Minnesota Government Data Practices Act, Minn.
Stat. Ch. 13.

DISABLED STUDENTS

Students who are currently identified as eligible under the IDEA or Section 504 will be
subject to the provisions of this policy, unless the student’s IEP or 504 plan specifies a
necessary modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant
members of the child’s IEP team and the child’s parent shall, consistent with federal law,
conduct a manifestation determination and determine whether the child’s behavior was (i)
caused by or had a direct and substantial relationship to the child’s disability and (ii)
whether the child’s conduct was a direct result of a failure to implement the child’s IEP.
If the student’s educational program is appropriate and the behavior is not a manifestation
of the student’s disability, the education district will proceed with discipline — up to and
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including expulsion — as if the student did not have a disability, unless the student’s
educational program provides otherwise. If the team determines that the behavior subject
to discipline is a manifestation of the student’s disability, the team shall conduct a
functional behavioral assessment and implement a behavioral intervention plan for such
student provided that the education district had not conducted such assessment prior to
the manifestation determination before the behavior that resulted in a change of
placement. Where a behavioral intervention plan previously has been developed, the
team will review the behavioral intervention plan and modify it as necessary to address
the behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a
manifestation of the student’s disability, the education district shall continue to provide
special education and related services during the period of expulsion or exclusion.

XIV. OPEN ENROLLED STUDENTS

The education district may terminate the enrollment of a nonresident student enrolled
under an Enrollment Option Program (Minn. Stat. § 124D.03) or Enrollment in
Nonresident District (Minn. Stat. § 124D.08) at the end of a school year if the student
meets the definition of a habitual truant, the student has been provided appropriate
services for truancy (Minn. Stat. Ch. 260A), and the student’s case has been referred to
juvenile court. The education district may also terminate the enrollment of a nonresident
student over the age of seventeen (17) enrolled under an Enrollment Options Program if
the student is absent without lawful excuse for one or more periods on fifteen (15) school
days and has not lawfully withdrawn from school.

XV. DISTRIBUTION OF POLICY

The education district will notify students and parents of the existence and contents of
this policy in such manner as it deems appropriate. Copies of this discipline policy shall
be made available to all students and parents at the commencement of each school year
and to all new students and parents upon enrollment. This policy shall also be available
upon request in each principal’s office.

XVI. REVIEW OF POLICY

The principal and representatives of parents, students and staff in each education district
building shall confer at least annually to review this discipline policy, determine if the
policy is working as intended, and to assess whether the discipline policy has been
enforced. Any recommended changes shall be submitted to the executive director for
consideration by the education district board, which shall conduct an annual review of
this policy.

Legal References: ~ Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.232 (Character Development Education)
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Cross References:

Minn. Stat. § 121A.26 (School Preassessment Teams)
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)
Minn. Stat. § 121A.582 (Reasonable Force)

Minn. Stat. §§ 121A.60-121A.61 (Removal from Class)
Minn. Stat. § 122A.42 (General Control of Schools)

Minn. Stat. § 123A.05 (Area Learning Center Organization)
Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.08 (Enrollment in Nonresident District)
Minn. Stat. Ch.125A (Students with Disabilities)

Minn. Stat. § 152.22 (Medical Cannabis; Definitions)
Minn. Stat. § 152.23 (Medical Cannabis; Limitations)
Minn. Stat. Ch. 260A (Truancy)

Minn. Stat. Ch. 260C (Juvenile Court Act)

20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education
Improvement Act of 2004)

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. § 300.530(e)(1) (Manifestation Determination)

MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession
and Use of Tobacco, Tobacco-Related Devices, and Electronic Delivery
Devices)

MSBA/MASA Model Policy 501 (School Weapons)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks,
Personal Possessions, and Student’s Person)

MSBA/MASA Model Policy 503 (Student Attendance)

MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored
Materials on School Premises by Students and Employees)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety
Policy)

MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor
Vehicles; Patrols, Inspections, and Searches)

MSBA/MASA Model Policy 610 (Field Trips)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on
Buses)
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GOODHUE COUNTY EDUCATION DISTRICT #6051

395 Guernsey Lane, Red Wing, MN 55066 Phone 651.388.4441¢ Fax 651.388.9557
Member Districts: Cannon Falls #252 e Goodhue #253 e Kenyon-Wanamingo #2172 e Lake City #813 e Red Wing #256 ¢ Zumbrota-Mazeppa #2805

NOTICE OF SUSPENSION
(Date)

(Name of Parent or Guardian)
(Address)
(City, State, Zip)

Dear (Parent or Guardian)

(Name of Student) has been suspended from (name of school) for (number of days) commencing on (date).

The grounds for suspension are:

Briefly, the facts that have been determined are:

The testimony received was:

An administrative conference to determine the above was conducted before

, at on
(Name of Administrator) (Time) (Date)

pursuant to Minn. Stat. §§ 121A.40-121A.56, a copy of which is enclosed.

The plan of readmission is:

Alternative educational services in the form of homework will be available to be picked up at the school
after [date]

While suspended, the student may not come on any school campus except with you for the purpose of
discussing conduct.

If you have any questions, please call.

Sincerely,

Administrator

Enc: Minn. Stat. §§ 121A.40-121A.56

‘An Equal Oppo@tgnity Employer’
‘Enhancing Educational Opportunities through Interdistrict Cooperation’
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II.

I11.

STUDENT MEDICATION

[Note: The necessary provisions for complying with Minn. Stat. §§ 121A4.22,
Administration of Drugs and Medicine, 1214.221, Possession and Use of Asthma
Inhalers by Asthmatic Students, and 121A4.222, Possession and Use of Nonprescription
Pain Relievers by Secondary Students are included in this policy. The statutes do not
regulate administration of drugs and medicine for students age 18 and over or other
nonprescription medications. Please note that §121A.22 does not require school
districts to apply the administration of medication rule to drugs or medicine used off
school grounds, drugs or medicines used in connection with athletics or
extra-curricular activities, and drugs and medicines that are used in connection with
activities that occur before or after the regular school day.|

PURPOSE

The purpose of this policy is to set forth the provisions that must be followed when
administering non-emergency prescription medication to students at school.

GENERAL STATEMENT OF POLICY

The education district acknowledges that some students may require prescribed drugs or
medication during the school day. The education district’s licensed school nurse, trained
health clerk, principal, or teacher will administer prescribed medications, except any form
of medical cannabis, in accordance with law and education district procedures.

REQUIREMENTS

A. The administration of prescription medication or drugs at school requires a
completed signed request from the student’s parent. An oral request must be
reduced to writing within two school days, provided that the school district may
rely on an oral request until a written request is received.

B. An “Administrating Prescription Medications” form must be completed annually
(once per school year) and/or when a change in the prescription or requirements
for administration occurs. Prescription medication as used in this policy does not
include any form of medical cannabis as defined in Minn. Stat. § 152.22, Subd. 6.

C. Prescription medication must come to school in the original container labeled for
the student by a pharmacist in accordance with law, and must be administered in a
manner consistent with the instructions on the label.

D. The school nurse may request to receive further information about the
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prescription, if needed, prior to administration of the substance.

Prescription medications are not to be carried by the student, but will be left with
the appropriate school district personnel. Exceptions to this requirement are:
prescription asthma medications self-administered with an inhaler (See Part J.5.
below), and medications administered as noted in a written agreement between
the education district and the parent or as specified in an IEP (individualized
education program), Section 504 plan, or IHP (individual health plan).

The school must be notified immediately by the parent or student 18 years old or
older in writing of any change in the student’s prescription medication
administration. A new medical authorization or container label with new
pharmacy instructions shall be required immediately as well.

For drugs or medicine used by children with a disability, administration may be as
provided in the IEP, Section 504 plan or IHP.

The school nurse, or other designated person, shall be responsible for the filing of
the Administering Prescription Medications form in the health records section of
the student file. The school nurse, or other designated person, shall be responsible
for providing a copy of such form to the principal and to other personnel
designated to administer the medication.

Procedures for administration of drugs and medicine at school and school
activities shall be developed in consultation with a school nurse, a licensed school
nurse, or a public or private health organization or other appropriate party (if
appropriately contracted by the education district under Minn. Stat. § 121A.21).
The education district administration shall submit these procedures and any
additional guidelines and procedures necessary to implement this policy to the
education district board for approval. Upon approval by the education district
board, such guidelines and procedures shall be an addendum to this policy.

If the administration of a drug or medication described in this section requires the
education district to store the drug or medication, the parent or legal guardian
must inform the school if the drug or medication is a controlled substance. For a
drug or medication that is not a controlled substance, the request must include a
provision designating the education district as an authorized entity to transport the
drug or medication for the purpose of destruction if any unused drug or
medication remains in the possession of school personnel. For a drug or
medication that is a controlled substance, the request must specify that the parent
or legal guardian is required to retrieve the drug or controlled substance when
requested by the school.

Specific Exceptions:

l. Special health treatments and health functions such as catheterization,
trachecostomy suctioning, and gastrostomy feedings do not constitute

51612



administration of drugs and medicine;

Emergency health procedures, including emergency administration of
drugs and medicine are not subject to this policy;

Drugs or medicine provided or administered by a public health agency to
prevent or control an illness or a disease outbreak are not governed by this
policy;

Drugs or medicines used at school in connection with services for which a
minor may give effective consent are not governed by this policy;

Drugs or medicines that are prescription asthma or reactive airway disease

medications can be self-administered by a student with an asthma inhaler
if:

a. the education district has received a written authorization from the
pupil’s parent permitting the student to self-administer the
medication;

b. the inhaler is properly labeled for that student; and

c. the parent has not requested school personnel to administer the

medication to the student.

The parent must submit written authorization for the student to
self-administer the medication each school year. In a school that does not
have a school nurse or school nursing services, the student’s parent or
guardian must submit written verification from the prescribing
professional which documents that an assessment of the student’s
knowledge and skills to safely possess and use an asthma inhaler in a
school setting has been completed.

If the education district employs a school nurse or provides school nursing
services under another arrangement, the school nurse or other appropriate
party must assess the student’s knowledge and skills to safely possess and
use an asthma inhaler in a school setting and enter into the student’s
school health record a plan to implement safe possession and use of
asthma inhalers;

Nonprescription Medication. A secondary student may possess and use
nonprescription pain relief in a manner consistent with the labeling, if the
education district has received written authorization from the student’s
parent or guardian permitting the student to self-administer the
medication. The parent or guardian must submit written authorization for
the student to self-administer the medication each school year. The
education district may revoke a student’s privilege to possess and use
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nonprescription pain relievers if the education district determines that the
student is abusing the privilege. This provision does not apply to the
possession or use of any drug or product containing ephedrine or
pseudoephedrine as its sole active ingredient or as one of its active
ingredients.  Except as stated in this paragraph, only prescription
medications are governed by this policy.

At the start of each school year or at the time a student enrolls in school,
whichever is first, a student’s parent, school staff, including those
responsible for student health care, and the prescribing medical
professional must develop and implement an individualized written health
plan for a student who is prescribed epinephrine auto-injectors that enables
the student to:

a. possess epinephrine auto-injectors; or

b. if the parent and prescribing medical professional determine the
student is unable to possess the epinephrine, have immediate
access to epinephrine auto-injectors in close proximity to the
student at all times during the instructional day.

The plan must designate the school staff responsible for implementing the
student’s health plan, including recognizing anaphylaxis and administering
epinephrine auto-injectors when required, consistent with state law. This
health plan may be included in a student’s § 504 plan.

A student may possess and apply a topical sunscreen product during the
school day while on school property or at a school-sponsored event
without a prescription, physician’s note, or other documentation from a
licensed health care professional. School personnel are not required to
provide sunscreen or assist students in applying sunscreen.

“Parent” for students 18 years old or older is the student.

Districts and schools may obtain and possess epinephrine auto-injectors to be
maintained and administered by school personnel to a student or other individual
if, in good faith, it is determined that person is experiencing anaphylaxis
regardless of whether the student or other individual has a prescription for an
epinephrine auto-injector. The administration of an epinephrine auto-injector in
accordance with this section is not the practice of medicine.

A district or school may enter into arrangements with manufacturers of
epinephrine auto-injectors to obtain epinephrine auto-injectors at fair-market, free,
or reduced prices. A third party, other than a manufacturer or supplier, may pay
for a school’s supply of epinephrine auto-injectors.

Procedure regarding unclaimed drugs or medications.
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Legal References:

. The education district has adopted the following procedure for the collection

and transport of any unclaimed or abandoned prescription drugs or
medications remaining in the possession of school personnel in accordance
with this policy. Before the transportation of any prescription drug or
medication under this policy, the education district shall make a reasonable
attempt to return the unused prescription drug or medication to the student’s
parent or legal guardian. Transportation of unclaimed or unused prescription
drugs or medications will occur at least annually, but may occur more
frequently at the discretion of the education district.

If the unclaimed or abandoned prescription drug is not a controlled substance
as defined under Minnesota Statutes § 152.01, subdivision 4, or is an
over-the-counter medication, the education district will either designate an
individual who shall be responsible for transporting the drug or medication to
a designated drop-off box or collection site or request that a law enforcement
agency transport the drug or medication to a drop-oft box or collection site on
behalf of the education district.

If the unclaimed or abandoned prescription drug is a controlled substance as
defined in Minnesota Statutes § 152.01, subdivision 4, the education district or
education personnel is prohibited from transporting the prescription drug to a
drop-off box or collection site for prescription drugs identified under this
paragraph. The education district must request that a law enforcement agency
transport the prescription drug or medication to a collection bin that complies
with Drug Enforcement Agency regulations, or if a site is not available, under
the agency’s procedure for transporting drugs.

Minn. Stat. § 13.32 (Student Health Data)

Minn. Stat. § 121A.21 (Hiring of Health Personnel)

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)

Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by
Asthmatic Students)

Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain
Relievers by Secondary Students)

Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine
Auto-Injectors; Model Policy)

Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock
Supply of Epinephrine Auto-Injectors)

Minn. Stat. § 121A.223 (Possession and Use of Sunscreen)

Minn. Stat. § 152.01 (Definitions)

Minn. Stat. § 151.212 (Label of Prescription Drug Containers)

Minn. Stat. § 152.22 (Medical Cannabis; Definitions)

Minn. Stat. § 152.23 (Medical Cannabis; Limitations)

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education
Improvement Act of 2004)
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29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

Cross References:  MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free
School)
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522

TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE
AND PROCESS

[Note: On May 6, 2020, the U.S. Department of Education, Office for Civil Rights
(OCR), released the long-awaited final rule amending Title 1X regulations at 34 C.F.R.
Part 106. These regulations, which go into effect on August 14, 2020, are the first
Title IX regulations applicable to sexual harassment and are applicable to complaints
by both school district students and employees. The extensive regulations will require
districts to revise their policies and procedures with respect to sexual harassment and
ensure that administration and staff are trained on the new requirements.

The final rule requires school districts to provide notice of its nondiscrimination policy
and grievance procedures, including how to file or report sexual harassment and how
the school district will respond to the following groups: applicants for admission and
employment; students; parents or legal guardians; and unions or professional
organizations holding agreements with the school district. 34 C.ER. § 106.8(b). The
provisions of this policy generally conform to the requirements of the new regulations].

GENERAL STATEMENT OF POLICY

A. The education district does not discriminate on the basis of sex in its education
programs or activities, and it is required by Title IX of the Education
Amendments Act of 1972, and its implementing regulations, not to discriminate
in such a manner. The requirement not to discriminate in its education program or
activity extends to admission and employment. The education district is
committed to maintaining an education and work environment that is free from
discrimination based on sex, including sexual harassment.

B. The education district prohibits sexual harassment that occurs within its education
programs and activities. When the education district has actual knowledge of
sexual harassment in its education program or activity against a person in the
United States, it shall promptly respond in a manner that is not deliberately
indifferent.

C. This policy applies to sexual harassment that occurs within the education district’s
education programs and activities and that is committed by an education district
employee, student, or other members of the school community. This policy does
not apply to sexual harassment that occurs off school grounds, in a private setting,
and outside the scope of the education district’s education programs and activities.
This policy does not apply to sexual harassment that occurs outside the
geographic boundaries of the United States, even if the sexual harassment occurs
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I1.

in the education district’s education programs or activities.

Any student, parent, or guardian having questions regarding the application of
Title IX and its regulations and/or this policy and grievance process should
discuss them with the Title IX Coordinator. The education district’s Title IX
Coordinator is:

Nicole Bolduan, Assistant Director/Principal
River Bluff Education Center

395 Guernsey Lane

Red Wing, MN 55066

651-388-4441

nbolduan@gced.k12.,m.us

Questions relating solely to Title IX and its regulations may be referred to the
Title IX Coordinator(s), the Assistant Secretary for Civil Rights of the United
States Department of Education, or both.

The effective date of this policy is August 14, 2020 and applies to alleged
violations of this policy occurring on or after August 14, 2020.

DEFINITIONS

A.

“Actual knowledge” means notice of sexual harassment or allegations of sexual
harassment to the education district’s Title IX Coordinator or to any employee of
the education district. Imputation of knowledge based solely on vicarious liability
or constructive notice is insufficient to constitute actual knowledge. This standard
is not met when the only official of the education district with actual knowledge is
the respondent.

“Complainant” means a person who is alleged to be the victim of conduct that
could constitute sexual harassment under Title IX. A Title IX Coordinator who
signs a formal complaint is not a complainant unless the Title IX Coordinator is
alleged to be the victim of the conduct described in the formal complaint.

“Day” or “days” means, unless expressly stated otherwise, business days (i.e.
day(s) that the education district office is open for normal operating hours,
Monday - Friday, excluding State-recognized holidays).

“Deliberately indifferent” means clearly unreasonable in light of the known
circumstances. The education district is deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known
circumstances.

“Education program or activity” means locations, events, or circumstances for
which the education district exercises substantial control over both the respondent
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and the context in which the sexual harassment occurs and includes education
district education programs or activities that occur on or off of education district

property.

“Formal complaint” means a document filed by a complainant or signed by the
Title IX Coordinator alleging sexual harassment against a respondent and
requesting that the education district investigate the allegation of sexual
harassment.

l. A formal complaint filed by a complainant must be a physical document
or an electronic submission. The formal complaint must contain the
complainant’s physical or digital signature, or otherwise indicate that the
complainant is the person filing the formal complaint, and must be
submitted to the Title IX Coordinator in person, by mail, or by email.

2. A formal complaint shall state that, at the time of filing the formal
complaint, the complainant was participating in, or attempting to
participate in, an education program or activity of the education district
with which the formal complaint is filed.

“Informal resolution” means options for resolving a formal complaint that do not
involve a full investigation and adjudication. Informal resolution may encompass
a broad range of conflict resolution strategies, including mediation or restorative
justice.

“Relevant questions” and “relevant evidence” are questions, documents,
statements, or information that are related to the allegations raised in a formal
complaint. Relevant evidence includes evidence that is both inculpatory and
exculpatory. Questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, unless such questions and
evidence about the complainant’s prior sexual behavior are offered to prove that
someone other than the respondent committed the conduct alleged by the
complainant, or if the questions and evidence concern specific incidents of the
complainant’s prior sexual behavior with respect to the respondent and are offered
to prove consent.

“Remedies” means actions designed to restore or preserve the complainant’s
equal access to education after a respondent is found responsible. Remedies may
include the same individualized services that constitute supportive measures, but
need not be non-punitive or non-disciplinary, nor must they avoid burdening the
respondent.

“Respondent” means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment under Title IX.

“Sexual harassment” means any of three types of misconduct on the basis of sex
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that occurs in an education district education program or activity and is
committed against a person in the United States:

l. Quid pro quo harassment by an education district employee (conditioning
the provision of an aid, benefit, or service of the education district on an
individual's participation in unwelcome sexual conduct);

2. Unwelcome conduct that a reasonable person would find so severe,
pervasive, and objectively offensive that it denies a person equal
educational access; or

3. Any instance of sexual assault (as defined in the Clery Act, 20 U.S.C.
§1092(f)(6)A(v)), dating violence, domestic violence, or stalking (as
defined in the Violence Against Women Act, 34 U.S.C. §12291).

“Supportive measures” means individualized services provided to the
complainant or respondent without fee or charge that are reasonably available,
non-punitive, non-disciplinary, not unreasonably burdensome to the other party,
and designed to ensure equal educational access, protect safety, and deter sexual
harassment. Supportive measures may include counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class
schedules, alternative educational services as defined under Minn. Stat. §
121A.41, as amended, mutual restrictions on contact between the parties,
changes in work locations, leaves of absence, increased security and monitoring
of certain areas of the education district buildings or property, and other similar
measures.

“Title IX Personnel” means any person who addresses, works on, or assists with
the education district’s response to a report of sexual harassment or formal
complaint, and includes persons who facilitate informal resolutions. The
following are considered Title IX Personnel:

1. “Title IX Coordinator " means an employee of the education district that
coordinates the education district’s efforts to comply with and carry out its
responsibilities under Title IX. The Title IX Coordinator is responsible for
acting as the primary contact for the parties and ensuring that the parties
are provided with all notices, evidence, reports, and written determinations
to which they are entitled under this policy and grievance process. The
Title IX Coordinator is also responsible for effective implementation of
any supportive measures or remedies. The Title IX Coordinator must be
free from conflicts of interest and bias when administrating the grievance
process.

2. “Investigator” means a person who investigates a formal complaint. The

investigator of a formal complaint may not be the same person as the
Decision-maker or the Appellate Decision-maker. The Investigator may be
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an education district employee, education district official, or a third party
designated by the education district.

“Decision-maker” means a person who makes a determination regarding
responsibility after the investigation has concluded. The Decision-maker
cannot be the same person as the Title X Coordinator, the Investigator, or
the Appellate Decision-maker.

“Appellate Decision-maker” means a person who considers and decides
appeals of determinations regarding responsibility and dismissals of
formal complaints. The Appellate Decision-maker cannot be the same
person as the Title IX Coordinator, Investigator, or Decision-maker. The
Appellate Decision-maker may be an education district employee, or a
third party designated by the education district.

The executive director of the education district may delegate functions
assigned to a specific education district employee under this policy,
including but not limited to the functions assigned to the Title IX
Coordinator, Investigator, Decision-maker, Appellate Decision-maker, and
facilitator of informal resolution processes, to any suitably qualified
individual and such delegation may be rescinded by the executive director
at any time. The education district may also, in its discretion, appoint
suitably qualified persons who are not education district employees to
fulfill any function under this policy, including, but not limited to,
Investigator, Decision-maker, Appellate Decision-maker, and facilitator of
informal resolution processes.

III.  BASIC REQUIREMENTS FOR GRIEVANCE PROCESS

A.

B.

Equitable Treatment

1.

The education district shall treat complainants and respondents equitably.
However, equality or parity with respect to supportive measures provided
to complainants and respondents is not required.

The education district will not impose any disciplinary sanctions or take
any other actions against a respondent that do not constitute supportive
measures until it has completed this grievance process and the respondent
has been found responsible.

The education district will provide appropriate remedies to the
complainant any time a respondent is found responsible.

Objective and Unbiased Evaluation of Complaints

1.

Title IX Personnel, including the Title IX Coordinator, Investigator,
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Decision-maker, and Appellate Decision-maker, shall be free from
conflicts of interest or bias for or against complainants or respondents
generally or a specific complainant or respondent.

2. Throughout the grievance process, Title IX Personnel will objectively
evaluate all relevant evidence, inculpatory and exculpatory, and shall
avoid credibility determinations based solely on a person’s status as a
complainant, respondent, or witness.

Title IX Personnel will presume that the respondent is not responsible for the
alleged conduct until a determination regarding responsibility is made at the
conclusion of the grievance process.

Confidentiality

The education district will keep confidential the identity of any individual who
has made a report or complaint of sex discrimination, including any individual
who has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of sex
discrimination, any respondent, and any witness, except as may be permitted by
the Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, or
FERPA's regulations, and State law under Minn. Stat. § 13.32 34 C.F.R. Part 99,
or as required by law, or to carry out the purposes of 34 C.F.R. Part 106, including
the conduct of any investigation, hearing, or judicial proceeding arising
thereunder (i.e., the education district’s obligation to maintain confidentiality shall
not impair or otherwise affect the complainants and respondents receipt of the
information to which they are entitled with respect to the investigative record and
determination of responsibility).

Right to an Advisor; Right to a Support Person

Complainants and respondents have the right, at their own expense, to be assisted
by an advisor of their choice during all stages of any grievance proceeding,
including all meetings and investigative interviews. The advisor may be, but is not
required to be, an attorney. In general, an advisor is not permitted to speak for or
on behalf of a complainant or respondent, appear in lieu of complainant or
respondent, participate as a witness, or participate directly in any other manner
during any phase of the grievance process.

A complainant or respondent with a disability may be assisted by a support person
throughout the grievance process, including all meetings and investigative
interviews, if such accommodation is necessary. A support person may be a
friend, family member, or any individual who is not otherwise a potential witness.
The support person is not permitted to speak for or on behalf of a complainant or
respondent, appear in lieu of complainant or respondent, participate as a witness,
or participate directly in any other manner during any phase of the grievance
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process.
Notice

The education district will send written notice of any investigative interviews or
meetings to any party whose participation is invited or expected. The written
notice will include the date, time, location, participants, and purpose of the
meeting or interview, and will be provided to allow sufficient time for the party to
prepare to participate.

Consolidation

The education district may, in its discretion, consolidate formal complaints as to
allegations of sexual harassment against more than one respondent, or by more
than one complainant against one or more respondents, or by one party against the
other party, where the allegations of sexual harassment arise out of the same facts
or circumstances.

Evidence

l. During the grievance process, the education district will not require, allow,
rely upon, or otherwise use questions or evidence that constitute or seek
disclosure of information protected under a legally recognized privilege,
unless the person holding such privilege has waived the privilege.

2. The education district shall not access, consider, disclose, or otherwise use

a party’s medical, psychological, and similar treatment records unless the
education district obtains the party’s voluntary, written consent.

Burden of Proof

L. The burden of gathering evidence and the burden of proof shall remain
upon the education district and not upon the parties.

2. The grievance process shall use a preponderance of the evidence standard
(i.e. whether it is more likely than not that the respondent engaged in
sexual harassment) for all formal complaints of sexual harassment,
including when education district employees are respondents.

Timelines

l. Any informal resolution process must be completed within thirty (30)
calendar days following the parties’ agreement to participate in such

informal process.

2. An appeal of a determination of responsibility or of a decision dismissing
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a formal complaint must be received by the education district within five
(5) days of the date the determination of responsibility or dismissal was
provided to the parties.

Any appeal of a determination of responsibility or of a dismissal will be
decided within thirty (30) calendar days of the day the appeal was received
by the Education District.

The education district will seek to conclude the grievance process,
including any appeal, within 120 calendar days of the date the formal
complaint was received by the Education District.

Although the education district strives to adhere to the timelines described
above, in each case, the education district may extend the time frames for
good cause. Good cause may include, without limitation: the complexity
of the allegations; the severity and extent of the alleged misconduct; the
number of parties, witnesses, and the types of other evidence (e.g.,
forensic evidence) involved; the availability of the parties, advisors,
witnesses, and evidence (e.g., forensic evidence); concurrent law
enforcement activity; intervening education district holidays, breaks, or
other closures; the need for language assistance or accommodation of
disabilities; and/or other unforeseen circumstances.

K. Potential Remedies and Disciplinary Sanctions

1.

The following is the range of possible remedies that the education district
may provide a complainant and disciplinary sanctions that the education
district might impose upon a respondent, following determination of
responsibility: counseling, extensions of deadlines or other course-related
adjustments, modifications of work or class schedules, mutual or unilateral
restrictions on contact between the parties, changes in work locations,
leaves of absence, monitoring of certain areas of the education district
buildings or property, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge.

If the Decision-maker determines a student-respondent is responsible for
violating this policy, the Decision-maker will recommend appropriate
remedies, including disciplinary sanctions/consequences. The Title 1X
Coordinator will notify the superintendent of the recommended remedies,
such that an authorized administrator can consider the recommendation(s)
and implement appropriate remedies in compliance with MSBA Model
Policy 506 — Student Discipline. The discipline of a student-respondent
must comply with the applicable provisions of Minnesota Pupil Fair
Dismissal Act, the Individuals with Disabilities Education Improvement
Act (IDEA) and/or Section 504 of the Rehabilitation Act of 1972, and
their respective implementing regulations.
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IV.  REPORTING PROHIBITED CONDUCT

A.

Any student who believes they have been the victim of unlawful sex
discrimination or sexual harassment, or any person (including the parent of a
student) with actual knowledge of conduct which may constitute unlawful sex
discrimination or sexual harassment toward a student should report the alleged
acts as soon as possible to the Title IX Coordinator.

Any employee of the education district who has experienced, has actual
knowledge of, or has witnessed unlawful sex discrimination, including sexual
harassment, or who otherwise becomes aware of unlawful sex discrimination,
including sexual harassment, must promptly report the allegations to the Title IX
Coordinator without screening or investigating the report or allegations.

A report of unlawful sex discrimination or sexual harassment may be made at
any time, including during non-business hours, and may be made in person, by
mail, by telephone, or by e-mail using the Title IX Coordinator’s contact
information. A report may also be made by any other means that results in the
Title IX Coordinator receiving the person’s verbal or written report.

Sexual harassment may constitute both a violation of this policy and criminal
law. To the extent the alleged conduct may constitute a crime, the Education
District may report the alleged conduct to law enforcement authorities. The
education district encourages complainants to report criminal behavior to the
police immediately.

V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR

A.

When the Title IX Coordinator receives a report, the Title IX Coordinator shall
promptly contact the complainant confidentially to discuss the availability of
supportive measures, consider the complainant’s wishes with respect to supportive
measures, inform the complainant of the availability of supportive measures with
or without the filing of a formal complaint, and explain to the complainant the
process for filing a formal complaint .

The education district will offer supportive measures to the complainant whether
or not the complainant decides to make a formal complaint. The education district
must maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality
would not impair the education district’s ability to provide the supportive
measures. The Title IX Coordinator is responsible for coordinating the effective
implementation of supportive measures.

If the complainant does not wish to file a formal complaint, the allegations will
not be investigated by the education district unless the Title IX Coordinator
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determines that signing a formal complaint to initiate an investigation over the
complainant’s wishes is not clearly unreasonable in light of the known
circumstances.

D. Upon receipt of a formal complaint, the education district must provide written
notice of the formal complaint to the known parties with sufficient time to prepare
a response before any initial interview. This written notice must contain:

1.

6.

The allegations of sexual harassment, including sufficient details known at
the time, the identities of the parties involved in the incident (if known),
the conduct allegedly constituting sexual harassment, and the date and
location of the alleged incident, if known;

A statement that the respondent is presumed not responsible for the
alleged conduct and that a determination regarding responsibility will be
made at the conclusion of the grievance process;

A statement explaining that the parties may have an advisor of their
choice, who may be, but is not required to be, an attorney;

A statement that the parties may inspect and review evidence gathered
pursuant to this policy;

A statement informing the parties of any code of conduct provision that
prohibits knowingly making false statements or knowingly submitting

false information; and

A copy of this policy.

VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT

A. Emergency Removal of a Student

l.

The education district may remove a student-respondent from an
education program or activity of the education district on an emergency
basis before a determination regarding responsibility is made if:

a. The education district undertakes an individualized safety and risk
analysis;
b. The education district determines that an immediate threat to the

physical health or safety of any student or other individual arising
from the allegations of sexual harassment justifies removal of the
student-respondent; and

c. The education district determines if the student-respondent poses
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such a threat, it will notify the student-respondent and the
student-respondent will have an opportunity to challenge the
decision immediately following the removal. In determining
whether to impose emergency removal measures, the Title IX
Coordinator shall consult related education district policies,
including MSBA Model Policy 506 — Student Discipline. The
education district must take into consideration applicable
requirements of the Individuals with Disabilities Education Act
and Section 504 of the Rehabilitation Act of 1973, prior to
removing a special education student or Section 504 student on an
emergency basis.

[NOTE: The interrelationship between the Title I1X regulations
authorizing the emergency removal of students and the
Minnesota Pupil Fair Dismissal Act (MPFDA) is unclear at this
time. School districts should consult with legal counsel regarding
the emergency removal of a student. At a minimum, it is
recommended that school districts provide alternative
educational services, as defined in the MPFDA, to any student so
removed under the Title I1X regulations.]

Employee Administrative Leave

The education district may place a non-student employee on administrative leave
during the pendency of the grievance process of a formal complaint. Such leave
will typically be paid leave unless circumstances justify unpaid leave in
compliance with legal requirements. The education district must take into
consideration applicable requirements of Section 504 of the Rehabilitation Act
of 1973 and the Americans with Disabilities Act prior to removing an individual
with a qualifying disability.

VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT

A.

At any time prior to reaching a determination of responsibility, informal
resolution may be offered and facilitated by the education district at the education
district’s discretion, but only after a formal complaint has been received by the
education district.

The education district may not require as a condition of enrollment or continued
enrollment, or of employment or continued employment, or enjoyment of any
other right, waiver of the right to a formal investigation and adjudication of
formal complaints of sexual harassment.

The informal resolution process may not be used to resolve allegations that an
education district employee sexually harassed a student.
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The education district will not facilitate an informal resolution process without
both parties’ agreement, and will obtain their voluntary, written consent. The
education district will provide to the parties a written notice disclosing the
allegations, the requirements of the informal resolution process including the
circumstances under which it precludes the parties from resuming a formal
complaint arising from the same allegations, the parties’ right to withdraw from
the informal resolution process, and any consequences resulting from
participating in the informal resolution process, including the records that will be
maintained or could be shared.

At any time prior to agreeing to a resolution, any party has the right to withdraw
from the informal resolution process and resume the grievance process with
respect to the formal complaint.

VIII. DISMISSAL OF A FORMAL COMPLAINT

A.

Under federal law, the education district must dismiss a Title IX complaint, or a
portion thereof, if the conduct alleged in a formal complaint or a portion thereof:

1. Would not meet the definition of sexual harassment, even if proven;
2. Did not occur in the education district’s education program or activity; or
3. Did not occur against a person in the United States.

The education district may, in its discretion, dismiss a formal complaint or
allegations therein if:

l. The complainant informs the Title IX Coordinator in writing that the
complainant desires to withdraw the formal complaint or allegations
therein;

2. The respondent is no longer enrolled or employed by the education
district; or

3. Specific circumstances prevent the education district from gathering

sufficient evidence to reach a determination.

The education district shall provide written notice to both parties of a dismissal.
The notice must include the reasons for the dismissal.

Dismissal of a formal complaint or a portion thereof does not preclude the
education district from addressing the underlying conduct in any manner that the

education district deems appropriate.

[NOTE: For example, school districts are reminded of the obligation under
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Minn. Stat. § 122A.20, subd. 2, to make a mandatory report to PELSB
concerning any teacher who resigns during the course of an investigation of
misconduct.|

IX. INVESTIGATION OF A FORMAL COMPLAINT

A. If a formal complaint is received by the Education District, the education district
will assign or designate an Investigator to investigate the allegations set forth in
the formal complaint.

B. If during the course of the investigation the education district decides to
investigate any allegations about the complainant or respondent that were not
included in the written notice of a formal complaint provided to the parties, the
education district must provide notice of the additional allegations to the known
parties.

C. When a party’s participation is invited or expected in an investigative interview,
the Investigator will coordinate with the Title IX Coordinator to provide written
notice to the party of the date, time, location, participants, and purposes of the
investigative interview with sufficient time for the party to prepare.

D. During the investigation, the Investigator must provide the parties with an equal
opportunity to present witnesses for interviews, including fact witnesses and
expert witnesses, and other inculpatory and exculpatory evidence.

E. Prior to the completion of the investigative report, the Investigator, through the
Title IX Coordinator, will provide the parties and their advisors (if any) with an
equal opportunity to inspect and review any evidence directly related to the
allegations. The evidence shall be provided in electronic format or hard copy and
shall include all relevant evidence, evidence upon which the education district
does not intend to rely in reaching a determination regarding responsibility, and
any inculpatory or exculpatory evidence whether obtained from a party or another
source. The parties will have ten (10) days to submit a written response, which the
Investigator will consider prior to completion of the investigative report.

F. The Investigator will prepare a written investigative report that fairly summarizes
the relevant evidence. The investigative report may include credibility
determinations that are not based on a person’s status as a complainant,
respondent or witness. The education district will send the parties and their
advisors (if any) a copy of the report in electronic format or hard copy, for their
review and written response at least ten (10) days prior to a determination of
responsibility.

X. DETERMINATION REGARDING RESPONSIBILITY

[NOTE: The Title IX regulations do not require school districts to conduct live
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hearings as part of the decision-making phase of the grievance process. Accordingly,
this Policy does not include procedures for a live hearing. If a school district desires to
create such procedures, legal counsel should be consulted.]

A.

After the education district has sent the investigative report to both parties and
before the education district has reached a determination regarding responsibility,
the Decision-maker must afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness.

The Decision-maker must provide the relevant questions submitted by the parties
to the other parties or witnesses to whom the questions are offered, and then
provide each party with the answers, and allow for additional, limited follow-up
questions from each party.

The Decision-maker must explain to the party proposing the questions any
decision to exclude a question as not relevant.

When the exchange of questions and answers has concluded, the Decision-maker
must issue a written determination regarding responsibility that applies the
preponderance of the evidence standard to the facts and circumstances of the
formal complaint. The written determination of responsibility must include the
following:

l. Identification of the allegations potentially constituting sexual harassment;

2. A description of the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the
parties, interviews with parties and witnesses, site visits, and methods used
to gather other evidence;

3. Findings of fact supporting the determination;

4. Conclusions regarding the application of the education district’s code of
conduct to the facts;

5. A statement of, and rationale for, the result as to each allegation, including
a determination regarding responsibility, any disciplinary sanctions the
education district imposes on the respondent, and whether remedies
designed to restore or preserve equal access to the recipient’s education
program or activity will be provided by the education district to the
complainant; and

6. The education district’s procedures and permissible bases for the

complainant and respondent to appeal and the date by which an appeal
must be made.
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XI.

In determining appropriate disciplinary sanctions, the Decision-maker should
consider the surrounding circumstances, the nature of the behavior, past incidents
or past or continuing patterns of behavior, the relationships between the parties
involved, and the context in which the alleged incident occurred.

The written determination of responsibility must be provided to the parties
simultaneously.

The Title IX Coordinator is responsible for the effective implementation of any
remedies.

The determination regarding responsibility becomes final either on the date that
the education district provides the parties with the written determination of the
result of the appeal, if an appeal is filed, or if an appeal is not filed, the date on
which an appeal would no longer be considered timely.

APPEALS

A.

The education district shall offer the parties an opportunity to appeal a
determination regarding responsibility or the education district’s dismissal of a
formal complaint or any allegations therein, on the following bases:

1. A procedural irregularity that affected the outcome of the matter (e.g., a
material deviation from established procedures);

2. New evidence that was not reasonably available at the time the
determination regarding responsibility or dismissal was made, that could
affect the outcome of the matter; and

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of
interest or bias for or against complainants or respondents generally or the
individual complainant or respondent that affected the outcome of the
matter.

If notice of an appeal is timely received by the education district, the education
district will notify the parties in writing of the receipt of the appeal, assign or
designate the Appellate Decision-maker, and give the parties a reasonable, equal
opportunity to submit a written statement in support of, or challenging, the
outcome.

After reviewing the parties’ written statements, the Appellate Decision-maker
must issue a written decision describing the result of the appeal and the rationale

for the result.

The written decision describing the result of the appeal must be provided
simultaneously to the parties.
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E.

XII.

The decision of the Appellate Decision-maker is final. No further review beyond
the appeal is permitted.

RETALIATION PROHIBITED

Neither the education district nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering with
any right or privilege secured by Title IX, its implementing regulations, or this
policy, or because the individual made a report or complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation,
proceeding, or hearing under this policy. Intimidation, threats, coercion, or
discrimination, including charges against an individual for code of conduct
violations that do not involve sex discrimination or sexual harassment, but arise
out of the same facts or circumstances as a report or complaint of sex
discrimination, or a report or formal complaint of sexual harassment, for the
purpose of interfering with any right or privilege secured by Title IX, its
implementing regulations, or this policy, constitutes retaliation. Retaliation
against a person for making a report of sexual harassment, filing a formal
complaint, or participating in an investigation, constitutes a violation of this
policy that can result in the imposition of disciplinary sanctions/consequences
and/or other appropriate remedies.

Any person may submit a report or formal complaint alleging retaliation in the
manner described in this policy and it will be addressed in the same manner as
other complaints of sexual harassment or sex discrimination.

Charging an individual with violation of education district policies for making a
materially false statement in bad faith in the course of a grievance proceeding
under this policy shall not constitute retaliation, provided, however, that a
determination regarding responsibility, alone, is not sufficient to conclude that any
party made a materially false statement in bad faith.

XIII. TRAINING

A.

The education district shall ensure that Title IX Personnel receive appropriate
training. The training shall include instruction on:

1. The Title IX definition of sexual harassment;
2. The scope of the education district’s education program or activity;
3. How to conduct an investigation and grievance process, appeals, and

informal resolution processes, as applicable;

4. How to serve impartially, including by avoiding prejudgment of the facts
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XIV.

at issue, conflicts of interest, and bias;

5. For Decision-makers, training on issues of relevance of questions and
evidence, including when questions and evidence about the complainant’s
prior sexual behavior are not relevant; and

6. For Investigators, training on issues of relevance, including the creation of
an investigative report that fairly summarizes relevant evidence.

The training materials will not rely on sex stereotypes and must promote impartial
investigations and adjudications of formal complaints.

Materials used to train Title IX Personnel must be posted on the education
district’s website. If the education district does not have a website, it must make
the training materials available for public inspection upon request.

DISSEMINATION OF POLICY

This policy shall be made available to all students, parents/guardians of students,
education district employee, and employee unions.

The education district shall conspicuously post the name of the Title IX
Coordinator, including office address, telephone number, and work e-mail address
on its website and in each handbook that it makes available to parents, employees,
students, unions, or applicants.

The education district must provide applicants for admission and employment,
students, parents or legal guardians of secondary education students, employees,
and all unions holding collective bargaining agreements with the education
district, with the following:

1. The name or title, office address, electronic mail address, and telephone
number of the Title IX Coordinator;

2. Notice that the education district does not discriminate on the basis of sex
in the education program or activity that it operates, and that it is required
by Title IX not to discriminate in such a manner;

3. A statement that the requirement not to discriminate in the education
program or activity extends to admission and employment, and that
inquiries about the application of Title IX may be referred to the Title IX
Coordinator, to the Assistant Secretary for Civil Rights of the United
States Department of Education, or both; and

4. Notice of the education district’s grievance procedures and grievance
process contained in this policy, including how to report or file a
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complaint of sex discrimination, how to report or file a formal complaint
of sexual harassment, and how the education district will respond.

XV. RECORDKEEPING

A. The education district must create, and maintain for a period of seven calendar
years, records of any actions, including any supportive measures, taken in
response to a report or formal complaint of sexual harassment. In each instance,
the education district must document:

l. The basis for the education district’s conclusion that its response to the
report or formal complaint was not deliberately indifferent;

2. The measures the education district has taken that are designed to restore
or preserve equal access to the education district’s education program or
activity; and

3. If the education district does not provide a complainant with supportive
measures, then it must document the reasons why such a response was not
clearly unreasonable in light of the known circumstances. Such a record
must be maintained for a period of seven years.

4. The documentation of certain bases or measures does not limit the
recipient in the future from providing additional explanations or detailing
additional measures taken.

B. The education district must also maintain for a period of seven calendar years
records of:

l. Each sexual harassment investigation including any determination
regarding responsibility, any disciplinary sanctions imposed on the
respondent, and any remedies provided to the complainant designed to
restore or preserve equal access to the recipient’s education program or
activity;

2. Any appeal and the result therefrom;

3. Any informal resolution and the result therefrom; and

4. All materials used to train Title IX Personnel.

Legal References:  Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)

Minn. Stat. § 121A.40 — 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
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Cross References:

34 C.F.R. Part 106 (Implementing Regulations of Title IX)

20 US.C § 1400, et seq. (Individuals with Disabilities Education
Improvement Act of 2004)

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)

42 U.S.C. § 12101, ef seq. (Americans with Disabilities Act of 1990, as
amended)

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and
Campus Crime Statistics Act (“Clery Act”)

MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital
Status Nondiscrimination)
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INDEPENDENT SCHOOL DISTRICT NO. 6051

SEX NONDISCRIMINATION REPORTING FORM

General Statement of Policy Prohibiting Sex Nondiscrimination

Education District No. 6051 maintains a firm policy prohibiting all forms of sex
nondiscrimination. All persons are to be treated with respect and dignity. Sex nondiscrimination
by any teacher, administrator or other school personnel will not be tolerated under any
circumstances.

Complainant:

Home Address:

Work Address:

Home Phone: Work Phone:
Date of Alleged Incident(s):

Name of person you believe discriminated toward you or a student on the basis of sex:

If the alleged sex nondiscrimination was toward another person, identify that person:

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was
used; any verbal statements (i.e. threats, requests, demands, etc.); what, if any, physical contact
was involved; etc. (Attach additional pages if necessary):

Where and when did the incident(s) occur?:

List any witnesses that were present:

This complaint is filed based on my honest belief that has
discriminated against me or a person on the basis of sex. I hereby certify that the information I

have provided in this complaint is true, correct and complete to the best of my knowledge and
belief.

(Complainant Signature) (Date)

Received by:
(Date)
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MSBA/MASA Model Policy 523
Orig. 1995
Rev. 2020

POLICIES INCORPORATED BY REFERENCE

PURPOSE

523-1

Certain policies as contained in the education district’s policies are applicable to students

as well as to employees.

In order to avoid undue duplication, the education district

provides notice by this section of the application and incorporation by reference of the
following policies which also apply to students:

Model Policy 102
Model Policy 103
Model Policy 206

Model Policy 211

Model Policy 305
Model Policy 413
Model Policy 417
Model Policy 418
Model Policy 419

Model Policy 420

Model Policy 610
Model Policy 613
Model Policy 614
Model Policy 615

Model Policy 616
Model Policy 707
Model Policy 708
Model Policy 709
Model Policy 710
Model Policy 711
Model Policy 712
Model Policy 801

Equal Educational Opportunity

Complaints — Students, Employees, Parents, Other Persons

Public Participation in School Board Meetings/Complaints about
Persons at School Board Meetings and Data Privacy
Considerations

Criminal or Civil Action Against School District, School Board
Member, Employee, or Student

Policy Implementation

Harassment and Violence

Chemical Use and Abuse

Drug-Free Workplace/Drug-Free School

Tobacco-Free Environment; Possession and Use of Tobacco,
Tobacco-Related Devices, and Electronic Delivery Devices
Students and Employees with Sexually Transmitted Infections and
Diseases and Certain Other Communicable Diseases and Infectious
Conditions

Field Trips

Graduation Requirements

School District Testing Plan and Procedure
Testing Accommodations, Modifications, and Exemptions for
IEPs, Section 504 Plans, and LEP Students
School District System Accountability
Transportation of Public School Students
Transportation of Nonpublic School Students
Student Transportation Safety Policy
Extracurricular Transportation

Video Recording on School Buses

Video Surveillance Other Than on Buses
Equal Access to School Facilities
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Students are charged with notice that the above cited policies are also applicable to
students; however, students are also on notice that the provisions of the various policies
speak for themselves and may be applicable although not specifically listed above.

Legal References:

Cross References:

97
523-2



Adopted:_7/24/14 MSBA/MASA Model Policy 601

Orig. 1995

Revised: _8/27/15: 7/27/17: 6/23/21 Rev. 2020

601

1L

I11.

601-1

EDUCATION DISTRICT CURRICULUM AND INSTRUCTION GOALS

[Note: Minn. Stat. § 120B.11 requires education districts to adopt a comprehensive
long-term strategic plan that addresses the review of curriculum, instruction, student
achievement, and assessment. MSBA/MASA Model Policies 601, 603, and 616 address
these statutory requirements. In addition, MSBA/MASA Model Policies 613-615 and
617-620 provide procedures to further implement the requirements of Minn. Stat. §
120B.11.)

PURPOSE

The purpose of this policy is to establish broad curriculum parameters for the education
district that encompass the Minnesota Academic Standards and federal law and are
aligned with creating the world’s best workforce.

GENERAL STATEMENT OF POLICY

The policy of the education district is to establish the “world’s best workforce” in which
all learning in the education district should be directed and for which all education district
learners should be held accountable.

DEFINITIONS

A. “Academic standard” means a summary description of student learning in a
required content area or elective content area.

B. “Benchmark” means specific knowledge or skill that a student must master to
complete part of an academic standard by the end of the grade level or grade
band.

C. “Curriculum” means district or school adopted programs and written plans for

providing students with learning experiences that lead to expected knowledge,
skills, and career and college readiness.

D. “Instruction” means methods of providing learning experiences that enable
students to meet state and district academic standards and graduation
requirements.

E. “Performance measures” are measures to determine education district and school

site progress in striving to create the world’s best workforce and must include at
least the following:
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Iv.

601-2

l. the size of the academic achievement gap and rigorous course taking,
including college-level advanced placement, international baccalaureate,
postsecondary enrollment options, including concurrent enrollment, other
rigorous courses of study or industry certification courses or programs,
and enrichment experiences by student subgroup;

2. student performance on the Minnesota Comprehensive Assessments;
3. high school graduation rates; and
4. career and college readiness under Minn. Stat. § 120B.30, Subd. 1.

“World’s best workforce” means striving to: meet school readiness goals; have all
third-grade students achieve grade-level literacy; close the academic achievement
gap among all racial and ethnic groups of students and between students living in
poverty and students not living in poverty; have all students attain career and
college readiness before graduating from high school; and have all students
graduate from high school.

“Experiential learning” means learning for students that includes -career
exploration through a specific class or course or through work-based experiences
such as job shadowing, mentoring, entrepreneurship, service learning,
volunteering, internships, other cooperative work experience, youth
apprenticeship, or employment.

LONG-TERM STRATEGIC PLAN

A.

The education district board, at a public meeting, shall adopt a comprehensive,
long-term strategic plan to support and improve teaching and learning that is
aligned with creating the world’s best workforce and includes the following:

1. clearly defined education district and school site goals and benchmarks for
instruction and student achievement for all student categories identified in
state and federal law,

[Note: MSBA/MASA Model Policy 601, Section 1V.B. and MSBA/MASA
Model Policy 616 address this requirement.]|

2. a process to assess and evaluate each student’s progress toward meeting
state and local academic standards, assess and identify students for
participation in gifted and talented programs and accelerate their
instruction, adopt procedures for early admission to kindergarten or first
grade of gifted and talented learners which are sensitive to
under-represented groups, and identify the strengths and weaknesses of
instruction in pursuit of student and school success and curriculum
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601-3

7.

affecting students’ progress and growth toward career and college
readiness and leading to the world’s best workforce;

[Note: MSBA/MASA Model Policy 618 addresses this requirement. |

a system to periodically review and evaluate the effectiveness of all
instruction and curriculum, taking into account strategies and best
practices, student outcomes, principal evaluations under Minn. Stat. §
123B.147, Subd. 3, students’ access to effective teachers who are
members of populations under-represented among the licensed teachers in
the district or school and who reflect the diversity of enrolled students
under Minn. Stat. § 120B.35, Subd. 3(b)(2), and teacher evaluations under
Minn. Stat. § 122A.40, Subd. 8, or 122A.41, Subd. 5;

[Note: MSBA/MASA Model Policy 616 addresses this requirement.]

strategies for improving instruction, curriculum, and student achievement,
including the English and, where practicable, the native language
development and the academic achievement of English learners;

[Note: MSBA/MASA Model Policy 616 addresses this requirement.|

a process to examine the equitable distribution of teachers and strategies to
ensure low-income and minority children are not taught at higher rates
than other children by inexperienced, ineffective, or out-of-field teachers;

education effectiveness practices that integrate high-quality instruction,
rigorous curriculum, technology, and a collaborative professional culture
that develops and supports teacher quality, performance, and eftectiveness;
and

an annual budget for continuing to implement the school district plan.

Education district site and school site goals shall include the following:

1.

All students will be required to demonstrate essential skills to effectively
participate in lifelong learning.* These skills include the following:

[*Note: The criteria for acceptable performance in basic skills areas
may need to be modified for students with unique learning needs. These
modifications will be reflected in the Individualized Education Program
(IEP) or Rehabilitation Act Section 504 Accommodation plan.|

a. reading, writing, speaking, listening, and viewing in the English
language;
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b. mathematical and scientific concepts;

c. locating, organizing, communicating, and evaluating information
and developing methods of inquiry (i.e., problem solving);

d. creative and critical thinking, decision making, and study skills;
e. work readiness skills;
f. global and cultural understanding.
2. Each student will have the opportunity and will be expected to develop

and apply essential knowledge that enables that student to:

a. live as a responsible, productive citizen and consumer within local,
state, national, and global political, social, and economic systems;

b. bring many perspectives, including historical, to contemporary
1ssues;

C. develop an appreciation and respect for democratic institutions;

d. communicate and relate effectively in languages and with cultures

other than the student’s own;

e. practice stewardship of the land, natural resources, and
environment;

f. use a variety of tools and technology to gather and use information,
enhance learning, solve problems, and increase human
productivity.

3. Students will have the opportunity to develop creativity and

self-expression through visual and verbal images, music, literature, world
languages, movement, and the performing arts.

4. School practices and instruction will be directed toward developing within
each student a positive self-image and a sense of personal responsibility
for:

a. establishing and achieving personal and career goals;
b. adapting to change;

c. leading a healthy and fulfilling life, both physically and mentally;
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601-5

d. living a life that will contribute to the well-being of society;

e. becoming a self-directed learner;
f. exercising ethical behavior.
5. Students will be given the opportunity to acquire human relations skills

necessary to:

a. appreciate, understand, and accept human diversity and
interdependence;

b. address human problems through team effort;

c. resolve conflicts with and among others;

d. function constructively within a family unit;

e. promote a multicultural, gender-fair, disability-sensitive society.

[Note: School district and site goals example courtesy of the Winona School
District.]

Every child is reading at or above grade level no later than the end of grade 3,
including English learners, and teachers provide comprehensive, scientifically
based reading instruction, including a program or collection of instructional
practices that is based on valid, replicable evidence showing that, when the
programs or practices are used, students can be expected to achieve, at a
minimum, satisfactory reading progress. The program or collection of practices
must include, at a minimum, effective, balanced instruction in all five areas of
reading (phonemic awareness, phonics, fluency, vocabulary development, and
reading comprehension), as well as instructional strategies for continuously
assessing, evaluating, and communicating the student’s reading progress and
needs.

l. The school district must identify, before the end of kindergarten, grade 1,
and grade 2, all students who are not reading at grade level. Students
identified as not reading at grade level by the end of kindergarten, grade 1,
and grade 2 must be screened for characteristics of dyslexia, unless a
different reason for the reading difficulty has been identified.

2. Students in grade 3 or higher who demonstrate a reading difficulty to a
classroom teacher must be screened for characteristics of dyslexia, unless
a difterent reason for the reading difficulty has been identified.

[Note: According to Minnesota statutes, dyslexia screening is to be conducted in
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601-6

a locally determined manner.|

3.

Reading assessments in English and in the predominant languages of
district students, where practicable, must identify and evaluate students’
areas of academic need related to literacy. The education district also
must monitor the progress and provide reading instruction appropriate to
the specific needs of English learners. The education district must use
locally adopted, developmentally appropriate, and culturally responsive
assessment and annually report summary assessment results to the
Commissioner of Education by July 1.

The education district must annually report to the Commissioner of
Education by July 1 a summary of the district’s efforts to screen and
identify students who demonstrate characteristics of dyslexia using
screening tools such as those recommended by the Minnesota Department
of Education’s dyslexia specialist. With respect to students screened or
identified under paragraph

a. the report must include:
i.  asummary of the district’s efforts to screen for dyslexia;
ii.  the number of students screened for that reporting year; and

iii. the number of students demonstrating characteristics of
dyslexia for that year.

A student identified as having a reading difficulty must be provided with
alternate instruction under Minn. Stat. § 125A.56, Subd. 1.

At least annually, the education district must give the parent of each
student who is not reading at or above grade level timely information
about:

a. the student’s reading proficiency as measured by a locally adopted
assessment;
b. reading-related services currently being provided to the student and

the student’s progress; and

c. strategies for parents to use at home in helping their students
succeed in becoming grade-level proficient in reading English and
their native languages.

This provision may not be used to deny a student’s right to a special
education evaluation.
103



For each student who is not reading at or above grade level, the education
district shall provide reading intervention to accelerate student growth and
reach the goal of reading at or above grade level by the end of the current
grade and school year. If a student does not read at or above grade level by
the end of grade 3, the education district must continue to provide reading
intervention until the student reads at grade level. Intervention methods
shall encourage family engagement and, where possible, collaboration
with appropriate school and community programs. Intervention methods
may include, but are not limited to, requiring attendance in summer
school, intensified reading instruction that may require that the student be
removed from the regular classroom for part of the school day, extended
day programs, or programs that strengthen students’ cultural connections.

[Note: School districts are strongly encouraged, but not required, to provide
personal learning plans, as provided in Paragraph 8.]

8.

Legal References:

601-7

The education district will provide a personal learning plan for a student
who is unable to demonstrate grade-level proficiency, as measured by the
statewide reading assessment in grade 3. The education district will
determine the format of the personal learning plan in collaboration with
the student’s educators and other appropriate professionals. The education
district will develop the personal learning plan in consultation with the
student’s parent or guardian. The personal learning plan will address
knowledge gaps and skill deficiencies through strategies such as specific
exercises and practices during and outside of the school day, periodic
assessments, and reasonable timelines. The personal learning plan may
include grade retention if it is in the student’s best interest. The student’s
school will maintain and regularly update and modify the personal
learning plan until the student reads at grade level. This paragraph does
not apply to a student under an Individualized Education Program.

Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of
Grade 3)
Minn. Stat. § 120B.30, Subd. 1 (Statewide Testing and Reporting System)
Minn. Stat. § 120B.35, Subd. 3 (Student Academic Achievement and
Growth)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First
Class; Definitions)
Minn. Stat. § 123B.147, Subd. 3 (Principals)
Minn. Stat. § 125A.56, Subd. 1 (Alternate Instruction Required)
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Cross References:

601-8

20 U.S.C. § 5801, ef seq. (National Education Goals 2000)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and
Procedure)

MSBA/MASA  Model Policy 615 (Testing Accommodations,
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP
Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
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Adopted:__4/24/14 MSBA/MASA Model Policy 613
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Revised:___7/24/14; 7/28/16; 7/27/17; 6/23/21 Rev. 2019

613

II.

I11.

613-1

GRADUATION REQUIREMENTS

[Note: The requirements set forth in this policy govern the graduation standards that
Minnesota public schools must require for a high school diploma for all students.]

PURPOSE

The purpose of this policy is to set forth requirements for graduation from the education
district.

GENERAL STATEMENT OF POLICY

The policy of the education district is that all students entering grade 8 in the 2012-2013
school year and later must demonstrate, as determined by the education district, their
satisfactory completion of the credit requirements and their understanding of academic
standards. The education district must adopt graduation requirements that meet or exceed
state graduation requirements established in law or rule.

DEFINITIONS

A. “Academic standard” means: (1) a statewide adopted expectation for student
learning in the content areas of language arts, mathematics, science, social
studies, physical education, or the arts, or (2) a locally adopted expectation for
student learning in health, the arts, career and technical education, or world
languages.

B. “Credit” means a student’s successful completion of an academic year of study or
a student’s mastery of the applicable subject matter, as determined by the
education district.

C. “Section 504 Accommodation” means the defined appropriate accommodations or
modifications that must be made in the school environment to address the needs
of an individual student with disabilities.

D. “Individualized Education Program” or “IEP” means a written statement
developed for a student eligible by law for special education and services.

E. “English language learners” or “ELL” student means an individual whose first
language is not English and whose test performance may be negatively impacted

by lack of English language proficiency.
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IV.

613-2

DISTRICT ASSESSMENT COORDINATOR

Brian Cashman, Coordinator of Alternative Programming shall be named the District
Assessment Coordinator. Said person shall be in charge of all test procedures and shall
bring recommendations to the education district board annually for approval.

GRADUATION ASSESSMENT REQUIREMENTS

For students enrolled in grade 8 in the 2012-2013 school year and later, students’ state
graduation requirements, based on a longitudinal, systematic approach to student
education and career planning, assessment, instructional support, and evaluation, include
the following:

A.

Achievement and career and college readiness in mathematics, reading, and
writing, as measured against a continuum of empirically derived, clearly defined
benchmarks focused on students’ attainment of knowledge and skills so that
students, their parents, and teachers know how well students must perform to have
a reasonable chance to succeed in a career or college without the need for
postsecondary remediation and which facilitates the monitoring of students’
continuous development of and growth in requisite knowledge and skills;
analysis of students’ progress and performance levels, identification of students’
academic strengths and diagnosis of areas where students require curriculum or
instructional —adjustments, targeted interventions, or remediation; and
determination of students’ learning and instructional needs and the instructional
tools and best practices that support academic rigor for the student based on
analysis of students’ progress and performance data; and

Consistent with this paragraph and Minn. Stat. § 120B.125 (see Policy 604,
Section II.H.), age-appropriate exploration and planning activities and career
assessments to encourage students to identify personally relevant career interests
and aptitudes and help students and their families develop a regularly reexamined
transition plan for postsecondary education or employment without need for
postsecondary remediation.

Based on appropriate state guidelines, students with an IEP may satisfy state
graduation requirements by achieving an individual score on the state-identified
alternative assessments.

Students meeting the state graduation requirements under this section must
receive targeted, relevant, academically rigorous, and resourced instruction which
may include a targeted instruction and intervention plan focused on improving the
student’s knowledge and skills in core subjects so that the student has a
reasonable chance to succeed in a career or college without need for
postsecondary remediation.
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Students meeting the state graduation requirements under this section and who are
students in grade 11 or 12 and who are identified as academically ready for a
career or college are actively encouraged by the education district to participate in
courses and programs awarding college credit to high school students. Students
are not required to achieve a specified score or level of proficiency on an
assessment to graduate from high school.

A student’s progress toward career and college readiness must be recorded on the
student’s high school transcript.

GRADUATION CREDIT REQUIREMENTS

Students beginning 8" grade in the 2012-2013 school year and later must successfully
complete, as determined by the education district, the following high school level credits
for graduation:

A.

Four credits of language arts sufficient to satisfy all academic standards in English
language arts;

Three credits of mathematics, including an algebra II credit or its equivalent,
sufficient to satisfy all of the academic standards in mathematics;

An algebra I credit by the end of 8" grade sufficient to satisfy all of the 8" grade
standards in mathematics;

Three credits of science, including at least: (a) one credit of biology; (b) one
credit of chemistry or physics; and (c) one elective credit of science. The
combination of credits must be sufficient to satisfy (i) all of the academic
standards in either chemistry or physics and (ii) all other academic standards in
science;

Three and one-half credits of social studies, encompassing at least United States
history, geography, government and citizenship, world history, and economics
sufficient to satisfy all of the academic standards in social studies;

One credit in the arts sufficient to satisfy all of the state or local academic
standards in the arts; and

A minimum of seven elective credits.

Credit equivalencies

1. A one-half credit of economics taught in a school’s agriculture education
or business department may fulfill a one-half credit in social studies under

Paragraph E., above, if the credit is sufficient to satisfy all of the academic
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standards in economics.

2. An agriculture science or career and technical education credit may fulfill
the elective science credit required under Paragraph D., above, if the credit
meets the state physical science, life science, earth and space science,
chemistry, or physics academic standards or a combination of these
academic standards as approved by the education district. An agriculture
or career and technical education credit may fulfill the credit in chemistry
or physics required under Paragraph D., above, if the credit meets the state
chemistry or physics academic standards as approved by the education
district. A student must satisfy either all of the chemistry or physics
academic standards prior to graduation. An agriculture science or career
and technical education credit may not fulfill the required biology credit
under Paragraph D., above.

3. A career and technical education credit may fulfill a mathematics or arts
credit requirement under Paragraph B. or Paragraph F., above.

4. A computer science credit may fulfill a mathematics credit requirement
under Paragraph B., above, if the credit meets state academic standards in
mathematics.

5. A Project Lead the Way credit may fulfill a mathematics or science credit

requirement under Paragraph B. or Paragraph D., above, if the credit
meets the state academic standards in mathematics or science.

GRADUATION STANDARDS REQUIREMENTS

A.

All students must demonstrate their understanding of the following academic
standards:

1. School District Standards, Health (K-12);

2. School District Standards, Career and Technical Education (K-12); and

3. School District Standards, World Languages (K-12).

Academic standards in health, world languages, and career and technical
education will be reviewed on an annual basis.* A school district must use the
current world languages standards developed by the American Council on the

Teaching of Foreign Languages.

* Reviews are required to be conducted on a periodic basis. Therefore, this time
period may be changed to accommodate individual school district needs.

All students must satisfactorily complete the following required Graduation
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Standards in accordance with the standards developed by the Minnesota
Department of Education (MDE):

1. Minnesota Academic Standards, English Language Arts K-12;

2. Minnesota Academic Standards, Mathematics K-12;

3. Minnesota Academic Standards, Science K-12;

4, Minnesota Academic Standards, Social Studies K-12; and
5. Minnesota Academic Standards, Physical Education K-12.

State standards in the Arts K-12 are available, or school districts may choose to
develop their own standards.

The academic standards for language arts, mathematics, and science apply to all
students except the very few students with extreme cognitive or physical
impairments for whom an IEP team has determined that the required academic
standards are inappropriate. An IEP team that makes this determination must
establish alternative standards.

VIII. EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minn. Stat. §
120B.07, upon meeting the following conditions:

A.

B.

All course or standards and credit requirements must be met;

The principal or designee shall conduct an interview with the student and parent
or guardian, familiarize the parties with opportunities available in post-secondary
education, and arrive at a timely decision; and

The principal’s decision shall be in writing and may be subject to review by the
executive director and education district board.

Legal References:  Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s

613-5

Students)

Minn. Stat. § 120B.018 (Definitions)

Minn. Stat. § 120B.021 (Required Academic Standards)

Minn. Stat. § 120B.023 (Benchmarks)

Minn. Stat. § 120B.024 (Graduation Requirements; Course Credits)

Minn. Stat. § 120B.07 (Early Graduation)

Minn. Stat. § 120B.11 (School District Process)

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to

Postsecondary Education and Employment; Involuntary Career Tracking
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Prohibited)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for
Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the
Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for
Physical Education)

20 U.S.C. § 6301, ef seq. (Every Student Succeeds Act)

MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and
Instruction Goals)

MSBA/MASA Model Policy 614 (School District Testing Plan and
Procedure)

MSBA/MASA  Model Policy 615 (Testing Accommodations,
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP
Students)

MSBA/MASA Model Policy 616 (School District System Accountability)
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Orig. 1997
Revised:__7/28/16; 6/23/21 Rev. 2019

615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR
IEPS, SECTION 504 PLANS, AND LEP STUDENTS

I. PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as
having individualized education program (IEP), Rehabilitation Act of 1973, § 504
accommodation plan (504 plan), or English Learner (EL) needs to participate in statewide
assessment systems designed to hold schools accountable for the academic performance
of all students.

1L GENERAL STATEMENT OF POLICY

A. Minnesota Test of Academic Skills (MTAS)

1. The education district will utilize the existing annual review of IEPs or
504 plans to review, on a case-by-case basis, and determine how a student
with a disability will participate in statewide testing.

2. Participation decisions will be made separately for mathematics, reading,
and science. The assessment options are the Minnesota Comprehensive

Assessment (MCA) and the MTAS.

3. Eligibility Requirements

a. The following requirements must be met for a student with a
significant cognitive disability to be eligible for the MTAS:

(1) The IEP team must consider the student’s ability to access
the MCA, with or without accommodations;

(2) The IEP must review the student’s instructional program to
ensure that the student is receiving instruction linked to the
general education curriculum to the extent appropriate. If
instruction is not linked to the general education
curriculum, the IEP team must review the student’s goals
and determine how access to the general curriculum will be
provided;

3) The IEP team determined the student’s cognitive
functioning to be significantly below age expectations. The
112
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B.

team also determined that the student’s disability has a
significant impact on his or her ability to function in
multiple environments, including home, school, and
community;

4) The IEP team determined that the student needs explicit
and intensive instruction and/or extensive supports in
multiple settings to acquire, maintain, and generalize
academic and life skills in order to actively participate in
school, work, home, and community environments;

5) The IEP team must document, in the IEP, reasons the MCA
is or is not an appropriate measure of the student’s
academic progress and how the student would participate in
statewide testing.

b. MTAS participation decisions must not be made on the following
factors:

(1) Student’s disability category;

(2) Placement;

3) Participation in a separate, specialized curriculum;

(4) An expectation that the student will receive a low score on
the MCA;

(5) Language, social, cultural, or economic differences;

(6) Concern for accountability calculations.

Alternate ACCESS for ELs

1. The education district will utilize the existing annual review of IEPs or
504 plans to review, on a case-by-case basis, and determine how an
identified EL student with a disability will participate in statewide testing.

2. Eligibility Requirements

a. The student must be identified as EL in MARSS in order to take an
English language proficiency assessment.

b. The student must have a significant cognitive disability. If the
student has been identified as eligible to take the MTAS in
mathematics, reading, or science, the student meets this criterion.
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C. For students in grades that the MTAS is not administered:

(1) the student must have cognitive functioning significantly
below age level,;

(2) the student’s disability must have a significant impact on
his or her ability to function in multiple environments,
including home, school, and community; and

3) the student needs explicit and intensive instruction and/or
extensive supports in multiple settings to acquire, maintain,
and generalize academic and life skills in order to actively
participate in school, work, home, and community
environments.

d. The IEP team must consider the student’s ability to access the
ACCESS, with or without accommodations.

e. The IEP team must document, in the IEP, reasons the MCA is or is
not an appropriate English language proficiency assessment for the
student.

3. Alternate ACCESS participation decisions must not be made on the

following factors:

a. Student’s disability category;

b. Participation in a separate, specialized curriculum;

c. Current level of English language proficiency;

d. The expectation that the student will receive a low score on the

ACCESS for ELs;
e. Language, social, cultural, or economic differences;
f. Concern for accountability calculations.

EL Students New to the United States

EL students new to the United States will take all assessments, including all
academic assessments (math, reading, and science), as well as the English
Language Proficiency Assessment (ACCESS).
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IV.

DEFINITION OF TERMS

See the current “Procedures Manual for the Minnesota Assessments” which is produced
by the Minnesota Department of Education and available through
minnesotapearsonaccessnext.com.

GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS,
OR EXEMPTIONS FOR TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and
2017-18 Guidelines for Administration of Accommodations and Linguistic Supports
(http://minnesota.pearsonaccessnext.com/resources/resources-training/manuals/Guideline
sforAccommandLS 2018.pdf).

RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school
district test administrator. The education district test administrator shall be responsible
for keeping a list of all such test accommodations, modifications, and exemptions for
school district audit purposes. Testing results will be documented and reported.

Legal References:  Minn. Stat. § 120B.11 (School District Process)

Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 125A.08 (a)(1) (Individualized Education Programs)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for

Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the
Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1000-3501.1190  (Graduation-Required
Assessment for Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)

Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for
Physical Education)

Eligibility Requirements for the Minnesota Test of Academic Skills
(MTAS), https://education.mn.gov/mdeprod/groups/educ/documents/hidde
ncontent/mdaw/mda2/~edisp/006087.pdf

Alternate ACCESS for ELLs Participation Guidelines,
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/
mdaw/mdq5/~edisp/049763.pdf

Cross References:  MSBA/MASA Model Policy 104 (School District Mission Statement)

615-4
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MSBA/MASA Model Policy 601 (School District Curriculum and
Instruction Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and
Procedure)

MSBA/MASA Model Policy 616 (School District System Accountability)
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EDUCATION DISTRICT SYSTEM ACCOUNTABILITY

[Note: Minn. Stat. § 120B.11 requires education districts to adopt a comprehensive
long-term strategic plan that addresses the review of curriculum, instruction, student
achievement, and assessment. MSBA/MASA Model Policies 601, 603, and 616 address
these statutory requirements. In addition, MSBA/MASA Model Policies 613-615 and
617-620 provide procedures to further implement the requirements of Minn. Stat. §
120B.11.)

PURPOSE

The purpose of this policy is to focus public education strategies on a process which
promotes higher academic achievement for all students and ensures broad-based
community participation in decisions regarding the implementation of the Minnesota
Academic Standards and federal law.

GENERAL STATEMENT OF POLICY

Implementation of the Minnesota Academic Standards and federal law will require a new
level of accountability for the education district. The education district will establish a
system to transition to the graduation requirements of the Minnesota Academic
Standards. The education district also will establish a system to review and improve
instruction, curriculum, and assessment which will include substantial input by students,
parents or guardians, and local community members. The education district will be
accountable to the public and the state through annual reporting.

DEFINITIONS

A. “Credit” means a student’s successful completion of an academic year of study or
a student’s mastery of the applicable subject matter, as determined by the
education district.

B. “Graduation Standards” means the credit requirements and locally adopted
content standards or Minnesota Academic Standards that education districts must
offer and certify that students complete to be eligible for a high school diploma.

C. “World’s best workforce” means striving to: meet school readiness goals; have all

third grade students achieve grade-level literacy; close the academic achievement
gap among all racial and ethnic groups of students and between students living in
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poverty and students not living in poverty; have all students attain career and
college readiness before graduating from high school; and have all students
graduate from high school.

ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND
REPORTING

Education District Goals

l. The education district board has established education district-wide goals
which provide broad direction for the education district. Incorporated in
these goals are the graduation and education standards contained in the
Minnesota Academic Standards and federal law. The broad goals shall be
reviewed annually and approved by the education district board. The
education district board shall adopt annual goals based on the
recommendations of the school district’s Advisory Committee.

2. The Advisory Committee will be established by the education district
board to ensure active community participation in all phases of planning
and improving the instruction and curriculum affecting state and district
academic standards.

3. The school district-wide improvement goals should address
recommendations identified through the Advisory Committee process.
The education district’s goal setting process will include consideration of
individual site goals. Education district goals may also be developed
through an education effectiveness program, an evaluation of student
progress committee, or through some other locally determined process.

System for Reviewing All Instruction and Curriculum. Incorporated in the
process will be analysis of the education district’s progress toward
implementation of the Minnesota Academic Standards. Instruction and
curriculum shall be reviewed and evaluated by taking into account strategies and
best practices, student outcomes, principal evaluations under Minn. Stat. §
123B.147, Subd. 3, and teacher evaluations under Minn. Stat. § 122A.40, Subd. 8,
or 122A.41, Subd. 5.

[Insert Local Cycle in this space]

Implementation of Graduation Requirements

l. The Advisory Committee shall also advise the education district board on
implementation of the state and local graduation requirements, including
K-12 curriculum, assessment, student learning opportunities, and other
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related issues. Recommendations of the Advisory Committee shall be
published annually to the community. The education district board shall
receive public input and comment and shall adopt or update this policy at
least annually.

The education district board shall annually review and determine if student
achievement levels at each school site meet federal expectations. If the
education district board determines that student achievement levels at a
school site do not meet federal expectations and the site has not made
adequate yearly progress for two consecutive school years, the Advisory
Committee shall work with the school site to adopt a plan to raise student
achievement levels to meet federal expectations. The Advisory Committee
may seek assistance from the Commissioner of the Minnesota Department
of Education (MDE) (Commissioner) in developing a plan which must
include parental involvement components.

The educational assessment system component utilized by the education
district board to measure individual students’ educational progress must be
based, to the extent annual tests are administered, on indicators of
achievement growth that show an individual student’s prior achievement.
Indicators of achievement and prior achievement must be based on highly
reliable statewide or districtwide assessments. The education district
board will utilize models developed by the Commissioner for measuring
individual student progress. The education district board must coordinate
with MDE in evaluating school sites and continuous improvement plans,
consistent with best practices.

Comprehensive Continuous Improvement of Student Achievement

By [_September 1 ] of each year, the Advisory Committee will meet to
advise and assist the education district in the implementation of the
education district system accountability and comprehensive continuous
improvement process.

The Advisory Committee, working in cooperation with other committees
of the education district [such as the Technology, Educational
Effectiveness, Grade Level, Site Instruction, Curriculum and Assessment
Commiittees, etc.], will provide active community participation in:

a. Reviewing the education district instructional and curriculum plan,
with emphasis on implementing the Minnesota Academic
Standards;

b. Identifying annual instruction and curriculum improvement goals
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for recommendation to the education district board;

Making recommendations regarding the evaluation process that
will be used to measure education district progress toward its
goals;

Advising the education district board about development of the
annual budget.

The Advisory Committee shall meet the following criteria:

The Advisory Committee shall ensure active community
participation in all planning for instruction and curriculum
affecting Graduation Standards.

The Advisory Committee shall make recommendations to the
education district board on education district-wide standards,
assessments, and program evaluation.

Building teams may be established as subcommittees to develop
and implement an education effectiveness plan and to carry out
methods to improve instruction, curriculum, and assessments as
well as methods to use technology in meeting the education district
improvement plan.

A local plan to evaluate student progress, using a local process,
shall be used for developing a plan for assessment of student
progress toward the Graduation Standards, as well as program
evaluation data for use by the Advisory Committee in the
instruction and curriculum review process. This plan shall
annually be approved by the education district board.

The Advisory Committee shall, when possible, be comprised of at least
two-thirds community representatives and shall reflect the diversity of the
community. To the extent possible, the Advisory Committee shall reflect
the diversity of the education district and its school sites and include
teachers, parents, support staff, students, and other community residents.
Included in its membership should be:

a.

b.

C.

The Director of Curriculum (or similar educational leader)
Principal

Education District Board Member
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d. Student Representative

e. One teacher from each building or instructional level
f. Two parents from each building or instructional level
g. Two residents without school-aged children, non-representative of

local business or industry
h. Two residents representative of local business or industry
1. District Assessment Coordinator (if different from “a.” above)

[Note: This Advisory Committee composition is a model only.]

5. Translation services should be provided to the extent appropriate and
practicable.
6. The Advisory Committee shall meet the following timeline each year:

Month:  Organizational meeting of the Committee to review the
authorizing legislation and the roles and responsibilities of the
Committee as determined by the education district board.

Month(s): Agree on the process to be used. Become familiar with the
instruction and curriculum of the cycle content area.

Month(s): Review evaluation results and prepare recommendations.

Month; Present recommendations to the education district board for its
input and approval.

E. Evaluation of Student Progress Committee. A committee of professional staff
shall develop a plan for assessment of student progress toward Literacy by Grade
3, the Graduation Standards, as well as program evaluation data for use by the
Advisory Committee to review instruction and curriculum, cultural competencies,
including cultural awareness and cross-cultural communication, and student
achievement at the school site. This plan shall annually be approved by the
education district board.

F. Reporting

1. Consistent with Minn. Stat. § 120B.36, Subd. 1, the education district

616-5
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board shall publish a report in the local newspaper with the largest
circulation in the district, by mail, or by electronic means on the education
district website. The education district board shall hold an annual public
meeting to review and revise, where appropriate, student achievement
goals, local assessment outcomes, plans, strategies, and practices for
improving curriculum and instruction and cultural competency and efforts
to equitably distribute diverse, effective, experienced, and in-field
teachers, and to review education district success in realizing the
previously adopted student achievement goals and related benchmarks and
the improvement plans leading to the world’s best workforce. The
education district board must transmit an electronic summary of its report
to the Commissioner in the form and manner the Commissioner
determines. The education district shall periodically survey affected
constituencies in their native languages, where appropriate and
practicable, about their connection to and level of satisfaction with school.
The education district shall include the results of this evaluation in its
published reports and in its summary report to the Commissioner.

The school performance report for a school site and a education district
must include performance reporting information and calculate proficiency
rates as required by the most recently reauthorized Elementary and
Secondary Education Act.

Minn. Stat. § 120B.018 (Definitions)

Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s
Students)

Minn. Stat. § 120B.11 (School District Process)

Minn. Stat. § 120B.35 (Student Achievement Levels)

Minn. Stat. § 120B.36 (School Accountability; Appeals Process)

Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First
Class; Definitions)

Minn. Stat. § 123B.04 (Site Decision Making Agreement)

Minn. Stat. § 123B.147, Subd. 3 (Principals)

Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for

Language Arts)

Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)

Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the
Arts)

Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)
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Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for
Physical Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and
Instruction Goals)

MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and
Procedure)

MSBA/MASA  Model Policy 615 (Testing Accommodations,
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP
Students)

MSBA/MASA Model Policy 617 (School District Ensurance of
Preparatory and High School Standards)

MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 619 (Staff Development for Standards)
MSBA/MASA Model Policy 620 (Credit for Learning)
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IV.  Adjourn:
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