AGENDA

SCHOOL DISTRICT OF NEW GLARUS
POLICY, COMMUNICATION & ADVOCACY COMMITTEE MEETING

MONDAY, SEPTEMBER 11, 2023

HIGH SCHOOL LIBRARY/MEDIA CENTER, ROOM 183 JOIN ZOOM MEETING USING
LINK
HTTPS://USO02WEB.ZOOM.US/J/85215456593?PWD=AM450UVIJWXJPQSILNWF
2ZKLMTO09TZZ09 BY PHONE USING 1-646-568-7788 MEETING ID 852 1545 6593 &
PASSWORD 341428
1701 2ND STREET
NEW GLARUS, WISCONSIN 53574
6:30 PM

l. Call to Order - Ron Roesslein, Chair
. Policies to Revisit From Previous Committee Meeting 2
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Book Policy Manual

Section 5. 32.1 Remaining Policies with Policy Committee Questions
Title Copy of ADMINISTRATION OF MEDICATION/EMERGENCY CARE
Code po5330

Status Policy Committee Review

Adopted March 13, 2017

Last Revised October 11, 2021

5330 - ADMINISTRATION OF MEDICATION/EMERGENCY CARE

The Board shall not be responsible for the diagnosis and treatment of student illness. The administration of medication to a student
during school hours will be permitted only when failure to do so would jeopardize the health of the student, the student would not
be able to attend school if the medication were not administered during school hours, or the-child-is-disabledl|f the child is a student
with a disability and requires medication to benefit from his/hertheir educational program.

For purposes of this policy, "practitioner" shall include any physician, dentist, podiatrist, optometrist, physician assistant, and
advanced practice nurse prescriber who is licensed in any state. "Medication" shall include all drugs including those prescribed by a
practitioner and any nonprescription drug products. "Administer" means the direct application of a nonprescription drug product or
prescription drug, whether by injection, ingestion, or other means, to the human body. "Nonprescription drug product" means any
nonnarcotic drug product which may be sold without a prescription order and which is prepackaged for use by consumers and
labeled in accordance with the requirements of State and Federal law.

Before any prescribed medication may be administered to any student during school hours, the Board shall require the written
instructions from the child's practitioner accompanied by the written authorization of the parent.

Nonprescription drug products may be administered to any student during school hours only with the prior written consent of the

parent. Substances, which are not FDA approved (i.e. natural products, food supplements), will require the written instruction of a
practitioner and the written consent of the parent. Nonprescription drugs that are provided by the parent may be administered if

they are supplied in the original manufacturer's package which lists the ingredients and recommended therapeutic dosage in a

legible format-may-beadministered.

No CBD products or essential oils will be permitted for use at school without permission District Administrator.

The document authorizing the administration of both prescribed medication and nonprescription drug products shall be kept on file
in the administrative offices.

Only medication in its original container; labeled with the date, if a prescription; the student's name; and the exact dosage will be
administered. Parents, or students authorized in writing by their practitioner and parents, may administer medication.

No student is allowed to provide or sell any type of medication to another student. Violations of this rule will be considered violations
of Policy 5530 - Drug Prevention and of the Student Code of Conduct.

Medications will be administered and the instruction and consent forms will be maintained in accordance with the District
Administrator's guidelines.

Any bus driver, staff member or volunteer, authorized in writing by the District Administrator or a principal is immune from liability
for their acts or omissions in administering medication including, but not limited to glucagon, an opioid antagonist, and epinephrine,
unless the act or omission constitutes a high degree of negligence and, in the case of any staff member or volunteer who
administers an opioid antagonist, the staff member or volunteer contacts emergency medical services as soon as practicable after
administering the drug to report the suspected overdose. Such im51unity does not apply to healthcare professionals.

9/7/2023, 11:05 AM
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All prescription medication shall be secured and appropriately stored (allowing for quick access and retrieval before, during, and

after school hours), unless the medication is an emergency medication that the student is authorized to carry and self-administer by

authorization of both the student's parent(s) and practitioner, and the possession of such medication by the student in school is not

prohibited by law or regulation.

The Board shall permit the administration by staff of any medication requiring a delivery method other than oral ingestion when
both the medication and the procedure are prescribed by a practitioner and the delivery is under the supervision of a licensed nurse,
provided that the staff member has completed any necessary training and that staff member voluntarily agrees to deliver the
medication. No staff member, other than a health care professional, shall be required to administer medications that are
administered by means other than oral ingestion.

Any staff member or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for histhertheir
acts or omissions in rendering such emergency care.

Any administrator or principal who authorizes an employee or volunteer to administer a nonprescription drug product or prescription
drug to a student is immune from civil liability for the act of authorization unless it constitutes a high degree of negligence or the
administrator or principal authorizes a person who has not received the required Department of Public Instruction training to
administer the nonprescription drug product or prescription drug to a student. School nurses, as district employees, are regulated
by the Wisconsin Nurse Practice Act and are therefore not necessarily immune from civil liability.

The school nurse providing services or consultation on the District’s Emergency Nursing Services Plan has provided assistance in the
development of this policy and will also provide a periodic review of the written instructions and consent forms and the Medications
Administration Daily Log(s). The plan shall state whether and to what extent the District or individual schools will retain opioid
antagonists for use in the event an authorized employee or volunteer observes an apparent overdose.

Epinephrine Auto-Injectors

The Board intends to adopt and maintain a plan for managing students with life-threatening allergies so as to permit each school to
obtain a school prescription for epinephrine auto-injectors and to permit each school nurse and designated school personnel to
administer them. Accordingly, the Board directs the school nursing staff in consultation with the District Administrator to develop a
plan that meets the following:

A.

G.

specifies those designated school personnel that have agreed to receive training and that will be trained and authorized to
perform the functions of the plan;

. identifies the specific training program that will be implemented to prepare each school nurse and designated school

personnel to identify the signs of anaphylaxis and to provide or administer epinephrine auto-injectors accordingly;

. delineates the permissible scope of usage to include providing District-owned epinephrine auto-injectors to students who

have a prescription on file with the school in the event the student is experiencing an anaphylactic event and/or
administering epinephrine auto-injectors to such students, and/or administering epinephrine auto-injector treatment to any
student, regardless of whether the student has a prescription on file or the staff member so trained is not aware of whether
the student has a prescription on file, but believes in good faith the student is suffering from anaphylaxis, provided that the
staff member immediately contacts emergency medical services;

. identifies the number and type of epinephrine auto-injectors each school will keep on site and identifies a member of the

nursing staff or other school official who will be responsible for maintaining the epinephrine auto-injectors supply;

. is approved by a physician licensed in the State of Wisconsin;

. notes that the school and any school nurse or designated school personnel that provide or administer epinephrine auto-

injectors under this plan are immune from civil liability for any harm that may result, regardless of whether there is a
parental or medical provider authorization, unless the administration was a result of gross negligence or willful or wanton
misconduct;

is published on the District's website

Revised 10/9/17
Revised 8/6/18
Revised 2/1/21

© Neola 202623

Legal

118.29, 118.291, 118.292, 118.29253121.02 Wis. Stats.

9/7/2023, 11:05 AM
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Book Policy Manual

Section 5. 32.1 Remaining Policies with Policy Committee Questions

Title Copy of STUDENT ACCIDENTS/ILLNESS/CONCUSSION & SUDDEN CARDIAC ARREST
Code po5340

Status Policy Committee Review

Adopted March 13, 2017

Last Revised December 5, 2022

5340 - STUDENT ACCIDENTS/ILLNESS/CONCUSSION & SUDDEN CARDIAC ARREST

The Board believes that school personnel have certain responsibilities in case of accidents, illness or concussions that occur in
school. Said responsibilities extend to the administration of first aid by persons trained to do so, summoning of medical assistance,
notification of administration personnel, notification of parents, and the filing of accident reports.

Accidents

Employees should administer first aid within the limits of their knowledge of recommended practices. All employees should make an
effort to increase their understanding of the proper steps to be taken in the event of an accident. However, any staff member or
volunteer who, in good faith, renders emergency care to a student is immune from civil liability for their acts or omissions in
rendering such emergency care.

The administrator in charge must submit an accident report to the school office on all accidents.

Iliness

School personnel shall not diagnose illness or administer medication of any kind except in accordance with Policy 5330.
Concussion

A concussion is a type of traumatic brain injury. Concussions occur when there is a forceful blow to the head or body that results in
rapid movement of the head and causes any change in behavior, thinking, or physical functioning. Concussions are not limited to
situations involving loss of consciousness. Some symptoms of a concussion include headache, nausea, confusion, memory
difficulties, dizziness, blurred vision, anxiety, difficulty concentrating, and difficulty sleeping.

At the beginning of a season of any athletic sport, the Athletic Director shall distribute a concussion and head injury information
sheet to each coach and to each student participant. No student will be permitted to participate in any athletic activity unless that
student, or if the student is under age nineteen (19) his/her parent, has returned a signed concussion and head injury information
sheet. A student is only required to return one (1) signed sheet per school year in order to participate in athletics.

A coach shall remove from competition or practice any student that the coach determines is exhibiting signs, symptoms, or behavior
consistent with a concussion or head injury or who the coach suspects has sustained a concussion or head injury. Any student
removed from participation under this section may not return to participation until a written release to participate from a health care
professional is provided.

Parents who inform coaches or other school officials that their child is being treated by a healthcare professional for a concussion
must provide written clearance from that healthcare professional for full or limited participation in class, practice, activity, or
competition. Prior to receiving written clearance from a healthcarébprofessional, students who have sustained a concussion may not

9/7/2023, 11:06 AM
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participate in any school-related physical activities.

Parents shall be notified about the possible concussion and given information on concussions and the need for medical attention.

Sudden Cardiac Arrest

Sudden cardiac arrest is a medical event that involves a sudden increase in the heart's ventricular beat that prevents the heart from
distributing blood to the brain, lungs, and other organs. It occurs without warning and in youth athletics participants who appear
healthy and have passed pre-participation physical examinations. Severe damage and death can occur very quickly without
immediate treatment.

In an effort to educate parents, students, and coaches regarding this condition, information regarding sudden cardiac arrest shall be
included along with distribution of the required information concerning concussions and shall be distributed to all participants
age twelve (12) and older and to coaches prior to participation on youth athletic activity. The information shall contain the following
information as provided by the Wisconsin Department of Public Instruction:
A. information about the risks associated continuing to participate in a youth activity after experiencing one (1) or more
symptoms of sudden cardiac arrest, including fainting, difficulty breathing, chest pains, dizziness, and abnormal racing heart
rate;

B. information about electrocardiogram testing, including the potential risks, benefits, and evidentiary basis behind
electrocardiogram testing; and

C. information how to request, from a student's health care provider, the administration of an electrocardiogram in addition to a
comprehensive physical examination.

The District shall provide the information regarding sudden cardiac arrest developed by the Department of Public Instruction and the
Wisconsin Interscholastic Athletic Association.

Revised 9/9/19

© Neola 2023

Legal 118.29, 118.293, 118.2935, Wis. Stats.

9/7/2023, 11:06 AM
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Section 5. 32.1 Remaining Policies with Policy Committee Questions
Title Copy of ADMINISTRATION OF MEDICATION/EMERGENCY CARE
Code po5330

Status Policy Committee Review

Adopted March 13, 2017

Last Revised October 11, 2021

5330 - ADMINISTRATION OF MEDICATION/EMERGENCY CARE

The Board shall not be responsible for the diagnosis and treatment of student illness. The administration of medication to a student
during school hours will be permitted only when failure to do so would jeopardize the health of the student, the student would not
be able to attend school if the medication were not administered during school hours, or the-child-is-disabledl|f the child is a student
with a disability and requires medication to benefit from his/hertheir educational program.

For purposes of this policy, "practitioner" shall include any physician, dentist, podiatrist, optometrist, physician assistant, and
advanced practice nurse prescriber who is licensed in any state. "Medication" shall include all drugs including those prescribed by a
practitioner and any nonprescription drug products. "Administer" means the direct application of a nonprescription drug product or
prescription drug, whether by injection, ingestion, or other means, to the human body. "Nonprescription drug product" means any
nonnarcotic drug product which may be sold without a prescription order and which is prepackaged for use by consumers and
labeled in accordance with the requirements of State and Federal law.

Before any prescribed medication may be administered to any student during school hours, the Board shall require the written
instructions from the child's practitioner accompanied by the written authorization of the parent.

Nonprescription drug products may be administered to any student during school hours only with the prior written consent of the

parent. Substances, which are not FDA approved (i.e. natural products, food supplements), will require the written instruction of a
practitioner and the written consent of the parent. Nonprescription drugs that are provided by the parent may be administered if

they are supplied in the original manufacturer's package which lists the ingredients and recommended therapeutic dosage in a

legible format-may-beadministered.

No CBD products or essential oils will be permitted for use at school without permission District Administrator.

The document authorizing the administration of both prescribed medication and nonprescription drug products shall be kept on file
in the administrative offices.

Only medication in its original container; labeled with the date, if a prescription; the student's name; and the exact dosage will be
administered. Parents, or students authorized in writing by their practitioner and parents, may administer medication.

No student is allowed to provide or sell any type of medication to another student. Violations of this rule will be considered violations
of Policy 5530 - Drug Prevention and of the Student Code of Conduct.

Medications will be administered and the instruction and consent forms will be maintained in accordance with the District
Administrator's guidelines.

Any bus driver, staff member or volunteer, authorized in writing by the District Administrator or a principal is immune from liability
for their acts or omissions in administering medication including, but not limited to glucagon, an opioid antagonist, and epinephrine,
unless the act or omission constitutes a high degree of negligence and, in the case of any staff member or volunteer who
administers an opioid antagonist, the staff member or volunteer contacts emergency medical services as soon as practicable after
administering the drug to report the suspected overdose. Such iménunity does not apply to healthcare professionals.
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All prescription medication shall be secured and appropriately stored (allowing for quick access and retrieval before, during, and

after school hours), unless the medication is an emergency medication that the student is authorized to carry and self-administer by

authorization of both the student's parent(s) and practitioner, and the possession of such medication by the student in school is not

prohibited by law or regulation.

The Board shall permit the administration by staff of any medication requiring a delivery method other than oral ingestion when
both the medication and the procedure are prescribed by a practitioner and the delivery is under the supervision of a licensed nurse,
provided that the staff member has completed any necessary training and that staff member voluntarily agrees to deliver the
medication. No staff member, other than a health care professional, shall be required to administer medications that are
administered by means other than oral ingestion.

Any staff member or volunteer who, in good faith, renders emergency care to a student is immune from civil liability for histhertheir
acts or omissions in rendering such emergency care.

Any administrator or principal who authorizes an employee or volunteer to administer a nonprescription drug product or prescription
drug to a student is immune from civil liability for the act of authorization unless it constitutes a high degree of negligence or the
administrator or principal authorizes a person who has not received the required Department of Public Instruction training to
administer the nonprescription drug product or prescription drug to a student. School nurses, as district employees, are regulated
by the Wisconsin Nurse Practice Act and are therefore not necessarily immune from civil liability.

The school nurse providing services or consultation on the District’s Emergency Nursing Services Plan has provided assistance in the
development of this policy and will also provide a periodic review of the written instructions and consent forms and the Medications
Administration Daily Log(s). The plan shall state whether and to what extent the District or individual schools will retain opioid
antagonists for use in the event an authorized employee or volunteer observes an apparent overdose.

Epinephrine Auto-Injectors

The Board intends to adopt and maintain a plan for managing students with life-threatening allergies so as to permit each school to
obtain a school prescription for epinephrine auto-injectors and to permit each school nurse and designated school personnel to
administer them. Accordingly, the Board directs the school nursing staff in consultation with the District Administrator to develop a
plan that meets the following:

A.

G.

specifies those designated school personnel that have agreed to receive training and that will be trained and authorized to
perform the functions of the plan;

. identifies the specific training program that will be implemented to prepare each school nurse and designated school

personnel to identify the signs of anaphylaxis and to provide or administer epinephrine auto-injectors accordingly;

. delineates the permissible scope of usage to include providing District-owned epinephrine auto-injectors to students who

have a prescription on file with the school in the event the student is experiencing an anaphylactic event and/or
administering epinephrine auto-injectors to such students, and/or administering epinephrine auto-injector treatment to any
student, regardless of whether the student has a prescription on file or the staff member so trained is not aware of whether
the student has a prescription on file, but believes in good faith the student is suffering from anaphylaxis, provided that the
staff member immediately contacts emergency medical services;

. identifies the number and type of epinephrine auto-injectors each school will keep on site and identifies a member of the

nursing staff or other school official who will be responsible for maintaining the epinephrine auto-injectors supply;

. is approved by a physician licensed in the State of Wisconsin;

. notes that the school and any school nurse or designated school personnel that provide or administer epinephrine auto-

injectors under this plan are immune from civil liability for any harm that may result, regardless of whether there is a
parental or medical provider authorization, unless the administration was a result of gross negligence or willful or wanton
misconduct;

is published on the District's website

Revised 10/9/17
Revised 8/6/18
Revised 2/1/21

© Neola 202623

Legal

118.29, 118.291, 118.292, 118.29259121.02 Wis. Stats.

9/7/2023, 11:05 AM
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Book Policy Manual

Section 5. 32.1 Remaining Policies with Policy Committee Questions

Title Copy of STUDENT ACCIDENTS/ILLNESS/CONCUSSION & SUDDEN CARDIAC ARREST
Code po5340

Status Policy Committee Review

Adopted March 13, 2017

Last Revised December 5, 2022

5340 - STUDENT ACCIDENTS/ILLNESS/CONCUSSION & SUDDEN CARDIAC ARREST

The Board believes that school personnel have certain responsibilities in case of accidents, illness or concussions that occur in
school. Said responsibilities extend to the administration of first aid by persons trained to do so, summoning of medical assistance,
notification of administration personnel, notification of parents, and the filing of accident reports.

Accidents

Employees should administer first aid within the limits of their knowledge of recommended practices. All employees should make an
effort to increase their understanding of the proper steps to be taken in the event of an accident. However, any staff member or
volunteer who, in good faith, renders emergency care to a student is immune from civil liability for their acts or omissions in
rendering such emergency care.

The administrator in charge must submit an accident report to the school office on all accidents.

Iliness

School personnel shall not diagnose illness or administer medication of any kind except in accordance with Policy 5330.
Concussion

A concussion is a type of traumatic brain injury. Concussions occur when there is a forceful blow to the head or body that results in
rapid movement of the head and causes any change in behavior, thinking, or physical functioning. Concussions are not limited to
situations involving loss of consciousness. Some symptoms of a concussion include headache, nausea, confusion, memory
difficulties, dizziness, blurred vision, anxiety, difficulty concentrating, and difficulty sleeping.

At the beginning of a season of any athletic sport, the Athletic Director shall distribute a concussion and head injury information
sheet to each coach and to each student participant. No student will be permitted to participate in any athletic activity unless that
student, or if the student is under age nineteen (19) his/her parent, has returned a signed concussion and head injury information
sheet. A student is only required to return one (1) signed sheet per school year in order to participate in athletics.

A coach shall remove from competition or practice any student that the coach determines is exhibiting signs, symptoms, or behavior
consistent with a concussion or head injury or who the coach suspects has sustained a concussion or head injury. Any student
removed from participation under this section may not return to participation until a written release to participate from a health care
professional is provided.

Parents who inform coaches or other school officials that their child is being treated by a healthcare professional for a concussion
must provide written clearance from that healthcare professional for full or limited participation in class, practice, activity, or
competition. Prior to receiving written clearance from a healthcaréel@rofessional, students who have sustained a concussion may not

9/7/2023, 11:06 AM
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participate in any school-related physical activities.

Parents shall be notified about the possible concussion and given information on concussions and the need for medical attention.

Sudden Cardiac Arrest
Sudden cardiac arrest is a medical event that involves a sudden increase in the heart's ventricular beat that prevents the heart from
distributing blood to the brain, lungs, and other organs. It occurs without warning and in youth athletics participants who appear
healthy and have passed pre-participation physical examinations. Severe damage and death can occur very quickly without
immediate treatment.
In an effort to educate parents, students, and coaches regarding this condition, information regarding sudden cardiac arrest shall be
included along with distribution of the required information concerning concussions and shall be distributed to all participants
age twelve (12) and older and to coaches prior to participation on youth athletic activity. The information shall contain the following
information as provided by the Wisconsin Department of Public Instruction:
A. information about the risks associated continuing to participate in a youth activity after experiencing one (1) or more
symptoms of sudden cardiac arrest, including fainting, difficulty breathing, chest pains, dizziness, and abnormal racing heart
rate;

B. information about electrocardiogram testing, including the potential risks, benefits, and evidentiary basis behind
electrocardiogram testing; and

C. information how to request, from a student's health care provider, the administration of an electrocardiogram in addition to a
comprehensive physical examination.

The District shall provide the information regarding sudden cardiac arrest developed by the Department of Public Instruction and the
Wisconsin Interscholastic Athletic Association.

Revised 9/9/19

© Neola 2023

Legal 118.29, 118.293, 118.2935, Wis. Stats.
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0143.2 - BOARD MEMBER INFORMATION REQUESTS

It is important for the Board members to be informed about the operation of
the district. The administrative team will provide information to keep Board
members informed of District operations. All information requests results will
be distributed to the entire Board.

In order to provide individual Board members with information they request
in an effective and efficient manner, the following procedures will be used:

A. Individual Board members possess all the rights granted to them as

C.

citizens of the community, including access to public records. Requests
by individual Board members for documents which would be exempt
from disclosure to the general public will be presented to the Board for
review. The Board will review the request and make a determination
as to whether or not the documents will be released to the Board
member, consistent with State law.

. When a Board member(s) would like the administration to compile

information which will require lengthy research and investigation, the
request should be submitted to the District Administrator. The
request(s) will be reviewed at the next meeting, by the Board and
District Administrator to clarify the request and determine in the
context of other priorities if and when the administrative staff should
respond to it. The requests, discussion of them, and action indicated
will become part of the record of the Board through the meeting
minutes for follow-up and subsequent reference.

The District Administrator will discuss with the Board President the
validity of any requests as deemed necessary. In making requests for
information,data, etc., Board members will make all such requests
through Board action unless the request meets the criteria given
below:

1. Individual Board members may request and obtain statistics and
reports, etc., that are readily available. All such requests will be
submitted to the District Administrator who will have his/her
staff gather the information or material.

a. Individual Board members may use materials obtained to
compile or organize data or statistics to meet their needs.

b. Individual Board members may request that materials
obtained be disseminated to all Board members.

15



2. Board members or committees who request statistics and reports

4.

which require substantial investment of time by the
administration to fullfill will prepare the request in writing and
submit them to the District Administrator, who will distribute
copies to the Board. The requests will be reviewed at the next
meeting, if possible, by the Board and District Administrator to
clarify the request and determine in the context of other priorities
if and when the administrative staff should respond to it. The
requests, discussion of them, and action indicated will become
part of the record of the Board through the meeting minutes for
follow-up and subsequent references.

. Release of documents to individual Board members will comply

with applicable State laws.

The District Administrator will discuss with the Board President
the number of requests and legality of requests. The Board may
impose limitations on volume, scope, and timing of information
requests (other than public records requests) by Board members.

16
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POO0155 - Committees
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0155 - COMMITTEES

Committees of Board members shall, when specifically charged to do so by
the Board, conduct studies, make recommendations to the Board and act in
an advisory capacity, but shall not take action on behalf of the Board.

All committees shall comply with the Open Meetings Law by providing
notices of each meeting, posting the time and date, place, subject matter of
the proposed meeting, and any matter intended for the consideration at the
contemplated closed meeting pursuant to 19.84, Wis. Stats. In addition,
committee meetings may provide for a period of public comment and
recording appropriate minutes of the meeting. A committee shall require a
qguorum, consisting of a majority of its members, to take any action. A
committee may conduct a closed meeting provided it is for one of the
purposes described in Bylaw 0167.2 and the committee abides by all
requirements for the conduct of a closed meeting.

The President is authorized to appoint as soon after the Annual
reorganizational meeting as practicable, members of the Board to the
Agenda, Personnel,Curriculum, Building and Grounds, and Policy Committees
where they shall serve a term of one (1) year.

Agenda Committee, it shall be comprised of the elected Board officers
(President, Vice-President, Treasurer, and Clerk) and the District
Administrator. The President shall serve as chair.

Ad hoc committees may be created and changed at any time by the
President or a majority of the members present at any meeting at which the
need for a committee becomes evident.

Members of ad hoc committees shall serve until the committee is
discharged.

The District Administrator shall serve as an ex-officio member of each
committee.

A member may request (or refuse) appointment to a committee.

18
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PO0166 - Agenda
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0166 - AGENDA

The District Administrator shall prepare all Board meeting agendas in consultation
with the Board President and Agenda Committee. Late inclusions shall be approved
by the Board President if time won’t allow it to be discussed with the entire Agenda
Committee. Inclusion of agenda items shall be based on relevance to issues of

Board policy, time restrictions and District interests for any particular meeting.

Board members who wish to add an item to the Board agenda will suggest it at a
Board meeting or submit the request via email to both the Board President and

Agenda Committee for consideration and possible approval.

The agenda for each regular meeting shall be mailed or delivered, including by
electronic means, to each Board member so as to provide proper time for the
member to study the agenda. Generally, the agenda and supporting materials
should be available no later than three (3) days prior to the meeting, or delivered,
including by electronic means, so as to provide time for the study of the agenda by
the member. The agenda and supporting materials for a special meeting shall be

delivered at least twenty-four (24) hours before the meeting.

The Board shall transact business according to the agenda that has been submitted
to all Board members in advance of the meeting. The order of business may be

altered at any meeting by a majority vote of the members present.

If the Board wishes to discuss items that were not posted at least twenty-four (24)
hours prior to the meeting, the Board must (1) post a separate notice of the item(s)
no less than two (2) hours prior to the meeting and (2) show good cause why
posting the item at least twenty-four (24) hours prior to the meeting was

impossible or impractical.

20
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NEOLA Recommended Policy Changes
A. P0O0142.1 - Electoral Process
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Section Policies Ready for Policy Committee
Title ELECTORAL PROCESS

Code po0142.1

Status Policy Committee Review

Adopted March 13, 2017

Last Revised April 11, 2022

0142.1 - ELECTORAL PROCESS

Members-of the-Board elections are held shal-be-elected-annually-atduring the spring election on the first Tuesday in April in a
manner that is consistent with State law.

Declaration of Candidacy

Any qualified elector desiring election to the Board must file a Declaration of Candidacy with the Board Clerk, using forms provided
by the District, no later than 5:00 P.M. on the first Tuesday in January. Qualified candidates shall then be placed on the ballot.

Incumbent Board members may file a Declaration of Non-Candidacy by 5:00 P.M. on the 2nd Friday preceding the deadline for filing
ballot access documents, as specified in the preceding paragraph, to avoid an extension of time for filing such papers.

If an incumbent fails to file a Declaration of Candidacy-and-nremination-papers by the 5:00 P.M. deadline on the first Tuesday in
January, candidates may file a Declaration of Candidacy-ard-nremination-papers within seventy-two (72) hours following the original
Tuesday deadline

The order of names on the ballot shall be determined by lot, in the event more than one (1) person seeks office from a
representative area.

Declaration of Non-Candidacy

If an incumbent files a Declaration of Non-Candidacy no later than 5:00 P.M. on the 2nd Friday preceding the Tuesday deadline,
there is no extension of the Tuesday deadline.

When the first Tuesday in January is a holiday the deadline becomes 5:00 P.M. the next day.

In addition, if an incumbent files written notification that the incumbent is not a candidate for reelection to their office or fails to file
a declaration of candidacy within the time prescribed by this bylaw, the District Clerk shall promptly provide public notice of that fact
on the District's website or, if the District does not maintain a website, by posting notices in at least three (3) different locations
within the District.

120.06 (1), 16-68{5}2b}-Wis. Stats.
120.06 (6)(b), Wis. Stats.
120.06(6)(b)3m, Wis. Stats.
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0143.1 - PUBLIC EXPRESSION OF BOARD MEMBERS
The Board President functions as the official spokesperson for the Board.
From time-to-time, however, individual Board members make public statements, or statements to individuals, on school matters:
A. to local media;
B. on social media;
C. to members of the community;
D. to local officials and/or State officials.
Sometimes the public statements, or statements to individuals, by Board members imply, or the readers (listeners) infer, that the
opinions expressed or statements made are the official positions of the Board. The misunderstandings that can result from these
incidents may cause issues for the member, the Board, as well as the District. Therefore, Board members should, when writing or
speaking on school matters on social media, to the media, members of the community, legislators, and other officials, make it clear

that their views do not necessarily reflect the views of the Board or of their colleagues on the Board.

This bylaw shall apply to all statements and/or writings by individual Board members not explicitly sanctioned by a majority of its
members, except as follows:

A. correspondence, such as legislative proposals, when the Board member has received official guidance from the Board on the
matters discussed in the letter

B. routine, not for publication, correspondence of the District Administrator and other Board employees
C. routine "thank you" letters of the Board

D. statements by Board members on rerseheeinon-school matters (providing the statements do not identify the author as a
member of the Board)

E. personal statements not intended for publication

© Neola 26162023
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0144.3 - CONFLICT OF INTEREST

Board members shall perform their official duties in an ethical manner and free from conflict of interest pursuant to 19.59, Wis.
Stats. To this end:

A.

no Board member shall use histhertheir position as a Board member to obtain financial gain or anything of substantial value
for himself/herselfthemself, immediate family as defined in 19.42(7), Wis. Stats., or any organization with which sthethe
Board member is associated;

. no Board member shall accept any offer of anything of value from a person either directly or indirectly, nor shall solicit or

accept anything of value, if it could be reasonably expected to influence the Board member's actions;

. no Board member shall engage in or have a financial interest, directly or indirectly, in any activity that conflicts or raises a

reasonable question of conflict with hisfherthe Board member's duties and responsibilities in the school system and as a
public officer;

. when a member of the Board determines that the possibility of such a personal or financial interest conflict exists, sthethe

Board member should, prior to the matter being considered, disclose histhertheir interest (such disclosure shall become a
matter of record in the minutes of the Board), and thereafter shall abstain from participation in both the discussion of the
matter and the vote thereon. In the event that the potential conflict involves a program or activity in whole or in part
financed through Federal grant funds, the potential conflict of interest must be disclosed to the Federal granting agency
consistent with the requirements of the particular granting agency;

. Board members shall also perform their duties in a manner that does not violate criminal conflict of interest laws pursuant to

946.13, Wis. Stats. by having a private pecuniary interest in a contract with the District in an amount that exceeds $15,000
annually or by participating in making or performing some function as a Board member with respect to a contract in which
the Board member has a private pecuniary interest, unless statutory exceptions apply;-

- ANo member of the Board shall hold a paid position within the School District, regardless of the type or level of position or

manner of pay. €3-However, a Board member may serve as a volunteer coach or supervisor of an extra-curricular activity if
the provision of 120.20, Wis. Stats., €3-Policy 8120 - Volunteers, and this policy are satisfied.

. 19.59, Wis. Stats.

120.20, Wis. Stats.
946.13, Wis. Stats.

Revised 6/22/20
Revised 2/1/21
© Neola 26212023
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0164 - MEETINGS
Regular Meetings

The Board shall hold a meeting at least once each month on a date and at a time and place determined annually by a resolution of
the Board.

Change of Regular Meetings

If the Board adopts a resolution changing the date, time, or place of a regularly-scheduled meeting, the meeting notice shall state
the date, time, place, and subject matter of the rescheduled meeting, as well as the name and address of the District. Said notice
shall be posted at the school office and at such places as the Board may determine. Meeting notices of scheduled Board meetings
shall be posted in accordance with State law. (see also Policy 0166 - Agenda)

Special Meetings

A special meeting of the Board shall be held upon the written request of any Board member provided there is compliance with the
following notice provisions and State law.

The School District Clerk or, in the School District Clerk's absence, the President shall fix a reasonable date, time, and place for the
meeting. The School District Clerk or, in the School District Clerk's absence, the President shall notify each Board member of the
date, time, and place of the meeting, in a manner likely to give the Board member notice of the meeting, at least twenty-four (24)
hours before the meeting. If the School District Clerk or, in the School District Clerk's absence, the President determines that
providing notice at least twenty-four (24) hours before a special Board meeting is, for good cause, shown by the School District
Clerk or President, impossible or impractical, the School District Clerk or President may notify each Board member of the date, time,
and place of the meeting less than twenty-four (24) hours, but not less than two (2) hours, before the meeting. A notice of any
special meeting shall be posted at least twenty-four (24) hours before said special meeting at the District office and such other
places as the Board may determine unless, for good cause, such notice is impossible or impracticable, but in no case may the notice
be less than two (2) hours in advance of the meeting.

A special meeting may be held without prior notice if all Board members are present and consent, or if each member consents in
writing even if the Board member does not attend, provided appropriate notice is provided as defined under Chapter 19.

The District Administrator and those administrators directed by the District Administrator shall attend all meetings, when feasible.
Administrative participation shall be by professional counsel, guidance, and recommendation - as distinct from deliberation, debate,
and voting of Board members.

Notice of Meetings

Public notice of all Board meetings, shall be given pursuant to statute. Such notice shall be given, without cost, to any news media
which submits a written request for meeting notices and to a news medium likely to give notice in the District's geographic area. In
addition, such notice shall be made public in at least one (1) of the following ways:

A. posting the notice in at least three (3) public places likely to give notice to persons affected;

B. posting the notice in at least one (1) public place likely to éalge notice to persons affected and on the governmental body's
website; or
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C. by paid publication in a news medium likely to give notice to persons affected.

The notice shall list the date, time, place, and subject matter of each regularly scheduled meeting of the Board, including subjects
intended for the consideration at any closed session, in the form which is reasonably likely to inform members of the public and the
news media. To assure that notice of a meeting is specific enough to apprise the public of the purpose of the meeting, the following
factors shall be considered: (1) the time and effort required to provide detailed notice; (2) the level of public interest in the
particular subject; and (3) whether the meeting will involve routine or novel issues. The notice shall contain the name and address
of the District and its telephone number. The notice shall be given at least twenty-four (24) hours prior to the meeting unless for
good cause such notice is impossible or impractical, but in no case may the notice be less than two (2) hours in advance of the
meeting.

The notice shall also contain the following statement:

"Upon request to the District Office, submitted twenty-four (24) hours in advance, the District shall make reasonable
accommodation including the provision of informational material in an alternative format for a disabled person to be able to attend
this meeting."

Cancellation of Meetings

If a regularly scheduled and legally noticed meeting needs to be canceled (e.g., inclement weather, electrical outage, broken water
pipe, lack of quorum, etc.), the Board President or designee shall have the authority to cancel or reschedule the meeting. To the
extent practical, a notice of cancellation should be provided, similar to the notice of the meeting.

Virtual Participation in Meetings

Unless otherwise determined by the Board or due to an order by an authorized authority preventing in-person attendance at a
meeting, Board members are expected to attend meetings in person at the location set by the Board for the meeting. A Board
member may attend virtually in instances where a member is unable to attend in person due to a scheduled absence from the
District or due to a physical restriction preventing attendance. The Board member is responsible for making advance arrangements
with the District administration to facilitate participation in the meeting.

Any Board member attending a meeting remotely may vote in accordance with Bylaw 0167.1 - Voting.

Board members are not provided with technology to facilitate remote Board attendance unless the Board authorizes such
expenditure.

Any Board member attending a meeting or who intended to attend a meeting remotely but is unable to attend or unable to maintain
attendance due to technological complications, such as a poor connection or other equipment failures, will be considered absent for
all or part of the meeting. The meeting may continue in the member’s absence provided that a quorum is still present.

© Neola 2023
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1260 - INCAPACITY OF THE DISTRICT ADMINISTRATOR

It is the duty of the Board to appoint an interim District Administrator by a majority vote of the Board upon a determination that the
District Administrator is incapacitated in such a manner that sthe-isthe District Administrator is unable to perform the duties

of histherthe office. Until such appointment, the Board President shall have the authority to take or delegate necessary
administrative actions on behalf of the District.

The Board shall fix the compensation of the interim District Administrator who shall serve, pending further determination of the
District Administrator's ability to perform assigned duties and functions, or until the District Administrator's employment ends and a
new District Administrator assumes office. S/HeThe interim District Administrator shall perform all of the duties and functions of the
District Administrator, and may be removed at any time using the procedures set forth in Policy 3140 - Non-Renewal, Resignation,
and Termination.

The Board will exercise its authority under law to determine the incapacity of the District Administrator and to place the District
Administrator him/her on leave for a physical or mental condition that affects the District Administrator's ability to perform assigned
duties in conformance with the law. The Board may require that the District Administrator submit to an appropriate examination

by a healthcare provider of the District Administrator's choice, a healthcare provider designated and compensated by the District, or
both.

If the Board determines that the District Administrator is unable to perform the duties of his/her office, s/he may at his/her request,
be placed on sick leave, with pay, not to exceed the amount of his/her accumulated but unused sick leave and any advancement of
such sick leave which may be authorized by the Board. The District Administrator may also make use of the provisions of the Family
Medical Leave Act, as appropriate.

The foregoing leave shall not extend beyond the contract or term of office of the District Administrator.

The District Administrator shall, upon request to the President of the Board, be returned to active duty status, unless the Board
denies the request within ten (10) days of receipt of the request. The Board may require the District Administrator to establish to its
satisfaction that they are capable of resuming such duties on a full-time basis.

The Board may demand that the District Administrator return to active service upon medical documentation that the District
Administrator is able to resume the position's duties.

The District Administrator may request a hearing before the Board on any action taken under this policy.

© Neola 202023
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1421 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENTS

Criminal History Record Check

To more adequately safeguard students and staff members, the Board requires an inquiry into the background of each applicant the
District Administrator recommends for employment on the District's administrative staff. Any contracts with outsourced services,
employment agencies, or temporary services must require such providers to conduct and retain a criminal history record check of
individuals providing service to the District.

Such an inquiry shall also be made for substitutes who may be employed by the District and for volunteers assisting District staff.

The District Administrator shall establish the necessary procedures for obtaining any criminal history on the applicant.

Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the District
Administrator may employ the person on a provisional basis until the report is received.

All information and records obtained from such inquiries are to be considered confidential and shall not be released or disseminated
to those not directly involved in evaluating the applicant's qualifications.

Employee Self-Reporting Requirement

All District employees shall notify the District Administrator as soon as possible, but no more than three (3) calendar days, after any
arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or municipal offense.

The District Administrator, as soon as possible, but no more than three (3) calendar days, after any arrest, indictment, conviction,
no contest or guilty plea, or other adjudication shall notify the Board President for any criminal or municipal offense.

The requirement to report a conviction or deferred adjudication applies to major traffic offenses (e.g., operating under the influence
of an intoxicant or other drug, reckless driving, operating after suspension/revocation, failure to report an accident, refusal to take a
breath test). Minor traffic offenses (e.g., non-moving violations, speeding, failure to yield, failure to obey a traffic signal, unattended
vehicle, illegal parking) do not need to be reported.

However, if an employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff, other than
the staff member's own family, in any vehicle they must report any traffic offense (not including parking tickets).

Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.

© Neola 26222023 43
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1630.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board will provide family and medical leave to administrative staff. The Board's Family
and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of the Federal Family and
Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To the extent that this policy is
ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a staff
member under this policy is governed by both Federal and State law, the more generous provision will control in the event of a
conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under this policy.
In this regard, staff members should note that certain leaves may be covered by both State and Federal law for only a portion of the
leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted under the Board's other
policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff member must have been employed by the Board for at least twelve (12) months in
the past seven (7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately preceding
the commencement of the requested leave. i i i 7

reguirement:
To be eligible for leave under the WFMLA, a staff member must have been employed for more than fifty-two (52) consecutive weeks
and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and amount of leave
available to the staff member under this policy, as well as the staff member's rights during leave, depend upon whether the staff
member satisfies the above requirements.
Qualifying Reasons for Leave
The Board provides family and medical leave for eligible staff members under the following circumstances:
A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition"
The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed exclusively
by the FMLA, the term also includes a son or daughter for whom the staff member has assumed the day-to-day obligations of
a parent. A child must be either under eighteen (18) years of age or unable to care for himselffherselfthemself due to a
physical or mental disability or, for leave under State law only, unable to care for himseltherselfthemself due to a serious
health condition.
"Parent” includes a staff member's spouse's legal guardian only if the staff member is requesting leave under the WFMLA.
"Spouse" includes a qualified domestic partner for leaves goyerned by the WFMLA. Domestic partnerships must be registered

with the county of residence and proof of such registrationtflay be requested prior to approval of leave. Unregistered
domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic partnership or
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marriage with another individual; 3) they share a common residence; 4) they are not related in any way that would prohibit
marriage under Wisconsin law; 5) they consider each other to be immediate family members and agree to be responsible for
the other's living expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of

histherthe position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or parent in
covered active duty or call to covered active duty in the United States Armed Forces including the National Guard and
Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short-notice deployment; 2) military events and related
activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and recuperation;
(maximum fifteen (15) calendar days); 7) post-deployment activities; 8) caring for a military member's parent who is
incapable of self-care when the care is necessitated by the member's covered active duty; and 9) additional activities not
encompassed in the other categories, but agreed to by the employer and employee. Covered active duty means deployment
with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military duty,
sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty, while on covered
active duty in the United States Armed Forces, including the National Guard and Reserves, in the line of duty which renders
the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care for
veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a service
member at any time within the five (5) years prior to the start of the treatment, recuperation or therapy. In accordance with
applicable regulations, a veteran's serious injury or illness incurred or aggravated in the line of active duty can also be
manifested by: 1) a physical or mental condition with a VA Service Disability Rating of 50% or greater and is the condition
precipitating the need for leave; or 2) a physical or mental condition that substantially impairs the ability to secure or
substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for which
the veteran has been enrolled in the Dept. of V.A. Program of Comprehensive Assistance for Family Care Givers. Leave is
available for up to twenty-six (26) weeks in a twelve (12) month period. This type of leave is available for serious injury or
illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of providing
command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for hisfhertheir own serious health condition, the employee may then
only take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family member
injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above categories.
Amount of Leave Available

Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve (12)
work weeks of leave in a calendar year for any of the reasons stated above, with the exception of leave to care for an injured

service member, which is provided as described in (F) above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, sthethe staff member is entitled to ten
(10) work weeks of leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of histherthe natural child and/or the placement of a child with the staff
member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the FMLA
and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-covered
service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions 53

9/7/2023, 11:55 AM

https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#



BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

3of7

In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an illness,
injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to family or
medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental condition that
involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or subsequent
treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period of
incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist under a
healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first date of
incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing treatment
under the supervision of the healthcare provider and occurs within seven (7) days of the first day of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3) consecutive days in
duration.

C. Preghancy

Any period of incapacity due to pregnancy, or for prenatal care.
D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and
3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. The staff
member or kisthertheir family member must be under the continuing supervision of, but need not be receiving active
treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal stages of a disease). The
continued existence of such a chronic condition is subject to certification no more than once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare provider
or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for restorative surgery
after an accident or other injury, or for a condition that would likely result in a period of incapacity of more than three (3)
consecutive calendar days in the absence of medical intervention or treatment, including: cancer (chemotherapy, radiation,
etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave taken
under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or foster care, or
planned medical treatment for the staff member's own serious health condition or that of a family member). When requesting
partial or intermittent leave in connection with childbirth or adoption under the WFMLA, the staff member must provide at least as
much notice as required for taking other non-emergency or non-medical leave, as well as a definite schedule for the leave. Where
advance notice is not practical due to uncertainty as to when leave will be required to begin, a change in circumstances or medical
emergency, notice must be given as soon as practical. Leave will be accounted for in increments no greater than the smallest
increment used for other similar leaves, but in no event greater than one (1) hour increments. Leave entitlement will not be reduced
by more than the amount of leave actually taken.

The staff member must provide a written request for leave, the rﬁ$ ons for the requested leave, and the anticipated beginning date

and duration of the leave by submitting a FMLA leave request fornT to the District Administrator (forms available from the U.S.
Department of Labor).
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When planning medical treatment, the staff member should consult with histhertheir supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s healthcare
provider. The staff member is ordinarily expected to consult with hisfhertheir supervisor in order to work out a treatment schedule
which best suits histherthe staff member's needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, sthethe staff member must notify the District Administrator
within two (2) business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to histhertheir own serious health condition or the serious health condition of hisfherthe staff
member's spouse, child or parent, the Board requires that the leave request be supported by certification issued and signed by the
healthcare provider for the individual with a serious health condition. For service member leave, any certification permitted under 29
C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days of the
date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's diligent,
good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be returned to the
District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff member who
is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not fewer
than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health condition to use a
healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to clarify
illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the administrator must
request that the employee obtain updated or completed information from the healthcare provider and return it directly to the
administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board’s expense, that
the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the Board. If the opinions of
the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion may be obtained. The staff member
must cooperate in obtaining a second or third opinion including facilitating the transfer of pertinent records to the subsequent
healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.
Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA leave
and to give the staff member notice of the designation and histhertheir rights and responsibilities under this policy.

The District Administrator will give the staff member the notice on each occasion that sthethe staff member notifies histhertheir
supervisor of the need for leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another
type of leave for an FMLA-qualifying reason. In the case of intermittent or reduced schedule leave, only one notice will be provided
unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating whether a
request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will be verbally
notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member provides
information to the District Administrator sufficient to enable himtherthe District Administrator to determine that the leave is being
taken for an FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first payday
following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the notice must be no
later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on a
reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason. Reduced
schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must consult with
his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does not unduly disrupt the
District’s operations.

When leave is governed only by the FMLA intermittent or reduced%%hedule leave to be with the employee's newborn child, or after
the placement of a child with the employee for adoption or foster care, requires the District's agreement, unless the intermittent or
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reduced schedule leave is due to a serious health condition. Intermittent or reduced schedule leave due to a serious health condition
must be medically necessary. Medically necessary means there must be a medical need for the leave and the leave can be best
accommodated through an intermittent or reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to another
position for which sthethe staff member is qualified with equivalent pay and benefits that better accommodates the intermittent or
reduced schedule leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such
leave for the birth of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in which
case there will be no adverse effect on the leave or entitlement to return to the same or similar position following leave. Any time
spent by the staff member in an alternative position will not count against the employee's FMLA leave entitlement.

Instructional staff members (i.e. individuals whose principal function is to teach and instruct students in a class, a small group, or an
individual setting) who request intermittent leave or a reduced-leave schedule governed only by the FMLA, which would exceed
twenty percent (20%) of the total number of working days over the period of anticipated leave, must elect either to:

A. take leave for a period or periods of a particular duration, not greater than the duration of the planned treatment; or
B. transfer temporarily to an available alternative position offered by the District Administrator for which the instructional staff
member is qualified, and that has equivalent pay and benefits and that better accommodates the recurring periods of leave

than the staff member’s regular position.

The District Administrator may require instructional staff members who take Federal leave near the end of an academic term to
extend their leave through the end of the academic term if:

A. the leave is commenced more than five (5) weeks from the end of the term but the employee intends to return during the
final three (3) weeks of the term and the leave is longer than three (3) weeks in duration;

B. the leave is commenced within five (5) weeks of the end of the term and the employee intends to return during the final two
(2) weeks of the term and the leave period was at least two (2) weeks in duration; or

C. the leave commences within three (3) weeks of the end of a term and the leave was at least five (5) working days in
duration.

Staff members whose leave is extended at the end of an academic term under this section will be charged against their FMLA
entitlement only the time that they required for purposes of their leave.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member may use
the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking leave),
if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member’s own
serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board would
not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which sfhe-havethe staff member has
earned and accrued, for leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by
law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s FMLA and/or
WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave taken under
this policy under the same conditions as coverage would have been provided if the staff member had been actively employed during
the entire leave. However, the staff member has the option of choosing not to retain such coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for coverage
that it was responsible for paying immediately prior to the leave as required by law. The staff member will be responsible for paying
histhertheir portion of health insurance premiums regardless of whether kistherfamily and medical leave is paid or unpaid. It is the
staff member’s responsibility to make arrangements with the District Administrator for making premium payments for group health
insurance during leaves. 56

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of health
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insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty (30) days
late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is determined
by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover its
portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure to
return to work is due to the continuation of the serious health condition or the onset of a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the staff
member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken under this
policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board, and if such
benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position sfhethey held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses the
ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required by the
Americans With Disabilities Act of 1990. The staff member, however, has no greater right to reinstatement or benefits than if
sthethey had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to return
to work, sthethe staff member is not entitled to be reinstated.

A staff member who exceeds histhertheir FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is not
entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible to be
reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify histhertheir supervisor immediately. Upon
such notice, the District Administrator will promptly reinstate the staff member to active employment, provided sthethe staff
member has the present skill and ability to perform the essential functions of histhertheir job satisfactorily with or without
accommodation. However, the reinstatement need not occur until the third business day following the staff member's notification of
histhertheir ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, sthethey must present certification to return to work to histhertheir
supervisor upon returning to work. The staff member’s principal attending physician must complete the certification. The
certification must indicate that the staff member has been released to return to work. It must also specify any physical or other
limitation on the staff member’s ability to perform regular or other duties and the duration of the limitations. No certification will be
required when the staff member returns from intermittent leave, except as otherwise permitted or required by the Americans With
Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as otherwise
permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability" within the meaning
of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job-related and consistent with business
necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the staff member does
not promptly provide a certification or qualify for another leave of absence, sfthethe staff member may be disciplined, up to and
including termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to clarify
and authenticate the certification, but no additional information may be requested or required, and the staff member’s return to
work may not be delayed while the contact is being made. No second or third fitness for duty certification may be required.
Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible. All
medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained in
confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary actions
or under attendance policies.

Miscellaneous 57

The District Administrator may designate another administrator to perform histhertheir duties under this policy.
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A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance of
health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 26182023

Legal 29 U.S.C. 2601 et. seq.
29 C.F.R. Part 825
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010
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2521 - SELECTION OF INSTRUCTIONAL MATERIALS AND EQUIPMENT

The Board ef-Education-shall provide instructional materials and equipment, within budgetary constraints, to implement the District's
educational goals and objectives and to meet students' needs. The primary objective of such instructional materials and equipment
shall be to enrich, support, and implement the educational program of the school.

For purposes of this policy, the term "instructional materials" is defined as supplemental books, readings, activities, online
resources, and media distributed by a classroom teacher to students for the purpose of teaching the course content in accordance
with the Board-approved course of study (see Policy 2220 - Adoption of Courses of Study). Textbooks, as defined in Policy 2510 -
Adoption of Textbooks, are not included in this definition or policy. Learning assessment materials designed or selected by the
teacher, such as quizzes, tests, exams, worksheets, lesson plans, homework assignments, and the like, are not selected by the
Board and therefore not considered instructional materials for purposes of this policy.

The term "instructional equipment” is defined as tools and apparatus used by a classroom teacher for the purpose of conveying the
course content or by a student for the purpose of learning the course content. Examples of instructional equipment include, but are
not limited to, computing devices, projectors, screens, smartboards, chalkboards/whiteboards, televisions, DVD/video players,
overhead projectors, calculators, maps, microscopes, scientific laboratory items, balls, physical activity equipment, musical
equipment, career and technical education tools and appliances, art apparatus such as kilns and easels, and the like. Expendable
supplies with an expected lifespan of a school year or less, and purchased with a corresponding WUFAR accounting code in
accordance with DPI regulations, are not considered instructional equipment.

Any concerns by the public regarding instructional materials and equipment shall be reviewed in accordance with Policy 9130 -
Public Requests, Suggestions, or Complaints.

The Board does not discriminate on the basis of any characteristic protected under State or Federal law including, but not limited to
race, color, religion, national origin, ancestry, creed, pregnancy, marital status, parental status, sexual orientation, sex,

(including transgendergender status, change of sex or gender identity), or physical, mental, emotional, or learning disability
("Protected Classes") in its selection of instructional materials and equipment.

The District Administrator shall develop a process for the selection and maintenance of all educational and instructional materials
and equipment.

Students shall be held responsible for the cost of replacing any materials or properties which are lost or damaged through their
negligence.

118.13, 120.13(5), 121.02(1)(h), Wis. Stats.

P.I. 9, 41, Wis. Adm. Code

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendments Act

60
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
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29 U.S.C. Section 794, Rehabilitation Act of 1973
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
42 U.S.C. Section 12101 et seq., The Americans with Disabilities Act of 1990

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of Services, Department of Education, Office of
Civil Rights, 1979

© Neola 26142023

Legal 20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of Services,
Department of Education, Office of Civil Rights, 1979

118.13, 120.13(5) Wis. Stats.

P.I. 9, 41, Wis. Adm. Code

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendments Act

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. Section 12101 et seq., The Americans with Disabilities Act of 1990
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3121 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENTS

Criminal History Record Check

To more adequately safeguard students and staff members, the Board of Education requires an inquiry into the background of each
applicant the District Administrator recommends for employment on the District's professional staff. Any contracts with outsourced
services, employment agencies or temporary services must require such providers to conduct and retain a criminal history record
check of individuals providing service to the District.

Such an inquiry shall also be made for substitutes who may be employed by the District and for volunteers assisting District staff.

The District Administrator shall establish the necessary procedures for obtaining any criminal history on the applicant.

Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the District
Administrator may employ the person on a provisional basis until the report is received.

All information and records obtained from such inquiries are to be considered confidential and shall not be released or disseminated
to those not directly involved in evaluating the applicant's qualifications.

Employee Self-Reporting Requirement

All District employees shall notify the District Administrator as soon as possible, but no more than three (3) calendar days, after any
arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or municipal offense.

The requirement to report a conviction or deferred adjudication applies to major traffic offenses (e.g., operating under the influence
of an intoxicant or other drug, reckless driving, operating after suspension/revocation, failure to report an accident, refusal to take a
breath test). Minor traffic offenses (e.g., non-moving violations, speeding, failure to yield, failure to obey a traffic signal, unattended
vehicle, illegal parking) do not need to be reported.

However, if an employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff, other than
the staff member's own family, in any vehicle they must report any traffic offense (not including parking tickets).

Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.

Revised 2/1/21
63
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3139 - STAFF DISCIPLINE

The Board retains the right and the responsibility to manage the workforce. When the discipline of a staff member becomes
necessary, such action shall be consistent with the requirements of any applicable Board policy, and State and Federal law. The
District Administrator may issue discipline when sthe-deemsdeemed appropriate; however, student performance on examinations
may not form the basis for staff discipline. This policy does not cover decisions to terminate or nonrenew a staff member's
employment or accepting a staff member's resignation (see Policy 3140 - Non-Renewal, Resignation, and Termination).

Investigation of Possible Criminal Activity

The District may be required to investigate potential wrongdoings on the part of its employees, and such wrongdoing in some cases
may involve potential criminal conduct and/or co-occurring law enforcement investigation. Such investigations maystill require that
the employee truthfully answer questions relating to the activity, and refusal to answer may result in discipline up to and including
termination. Employees required to respond to questions regarding potential criminal activity are permitted to do so without waiving
any Constitutional rights against self-incrimination that may apply during the course of a criminal investigation. As appropriate,
employees wnII be mformed of th|s right, through what |s often referred to as a "Garrlty Warnlng" Emp#eyees—may—be—reqwred—te

v The Garrlty Warnlng
informs the employee that the employee is requnred to respond to questlons posed during the mvestlgatlon and that answers to
questions relating to the employee's conduct may be used by the District for determining appropriate discipline, but will not be
provided to Iaw enforcement off|C|aIs in the course of the|r mdependent criminal |nvest|gat|on unless otherW|se requnred by
law. v

Staff may be disciplined for violations of Board policy or for other failures to meet the expectations and obligations of their position.
No staff member may be subject to arbitrary or capricious disciplinary action that is otherwise in violation of law.

The District Administrator may issue discipline to staff members when sthe-deemsdeemed appropriate. The level of discipline may
range from oral reprimands to suspensnon er—termmatrenand may lead to term|nat|on consnstent wnth Pollcy 3140 - Non-Renewal,
Resignation, and Termination. v y 40-The level of
discipline shall be consistent with the seriousness of the offense as determined by the Dlstrlct Admlnlstrator

Management efforts engaged to improve an employee's job performance or address specific performance concerns, including letters
of direction, performance improvement plans, mandatory training, etc., are not disciplinary in nature and are not subject to this
policy or to Policy 3340 - Grievance Procedure.

All instances of staff discipline are subject to the employee grievance procedure, set forth in Policy 3340.

Revised 10/8/18

© Neola 201923
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Franklin v. City of Evanston, 384 F.3d 838 (7th Cir. 2004)
Garrity v. New Jersey, 385 U.S. 493 (1967)
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Book Policy Manual

Section Policies Ready for Policy Committee

Title FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Code po3430.01

Status Policy Committee Review

3430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board will provide family and medical leave to professional staff. The Board's Family
and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of the Federal Family and
Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To the extent that this policy is
ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a staff
member under this policy is governed by both Federal and State law, the more generous provision will control in the event of a
conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under this policy.
In this regard, staff members should note that certain leaves may be covered by both State and Federal law for only a portion of the
leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted under the Board's other
policies will run concurrently (at the same time).

Eligibility Requirements
To be eligible for leave under the FMLA, a staff member must have been employed by the Board for at least twelve (12) months in

the past seven (7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately preceding
the commencement of the requested leave. i i i 7

reguirement:
To be eligible for leave under the WFMLA, a staff member must have been employed for more than fifty-two (52) consecutive weeks
and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and amount of leave
available to the staff member under this policy, as well as the staff member's rights during leave, depend upon whether the staff
member satisfies the above requirements.
Qualifying Reasons for Leave
The Board provides family and medical leave for eligible staff members under the following circumstances:
A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition"
The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed exclusively
by the FMLA, the term also includes a son or daughter for whom the staff member has assumed the day-to-day obligations of
a parent. A child must be either under eighteen (18) years of age or unable to care for himselffherselfthemself due to a
physical or mental disability or, for leave under State law only, unable to care for himseltherselfthemself due to a serious
health condition.
"Parent” includes a staff member's spouse's legal guardian only if the staff member is requesting leave under the WFMLA.
"Spouse" includes a qualified domestic partner for leaves g?rﬁerned by the WFMLA. Domestic partnerships must be registered
n

with the county of residence and proof of such registratio ay be requested prior to approval of leave. Unregistered
domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic partnership or
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marriage with another individual; 3) they share a common residence; 4) they are not related in any way that would prohibit
marriage under Wisconsin law; 5) they consider each other to be immediate family members and agree to be responsible for
the other's living expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of

histherthe position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or parent in
covered active duty or call to covered active duty in the United States Armed Forces including the National Guard and
Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short-notice deployment; 2) military events and related
activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and recuperation;
(maximum fifteen (15) calendar days); 7) post-deployment activities; 8) caring for a military member's parent who is
incapable of self-care when the care is necessitated by the member's covered active duty; and 9) additional activities not
encompassed in the other categories, but agreed to by the employer and employee. Covered active duty means deployment
with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military duty,
sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty, while on covered
active duty in the United States Armed Forces, including the National Guard and Reserves, in the line of duty which renders
the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care for
veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a service
member at any time within the five (5) years prior to the start of the treatment, recuperation or therapy. In accordance with
applicable regulations, a veteran's serious injury or illness incurred or aggravated in the line of active duty can also be
manifested by: 1) a physical or mental condition with a VA Service Disability Rating of 50% or greater and is the condition
precipitating the need for leave; or 2) a physical or mental condition that substantially impairs the ability to secure or
substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for which
the veteran has been enrolled in the Dept. of V.A. Program of Comprehensive Assistance for Family Care Givers. Leave is
available for up to twenty-six (26) weeks in a twelve (12) month period. This type of leave is available for serious injury or
illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of providing
command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for hisfhertheir own serious health condition, the employee may then
only take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family member
injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above categories.
Amount of Leave Available

Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve (12)
work weeks of leave in a calendar year for any of the reasons stated above, with the exception of leave to care for an injured

service member, which is provided as described in (F) above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, sthethe staff member is entitled to ten
(10) work weeks of leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of histherthe natural child and/or the placement of a child with the staff
member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the FMLA
and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-covered
service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions 76
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In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an illness,
injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to family or
medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental condition that
involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or subsequent
treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period of
incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist under a
healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first date of
incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing treatment
under the supervision of the healthcare provider and occurs within seven (7) days of the first day of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3) consecutive days in
duration.

C. Preghancy

Any period of incapacity due to pregnancy, or for prenatal care.
D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and
3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. The staff
member or kisthertheir family member must be under the continuing supervision of, but need not be receiving active
treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal stages of a disease). The
continued existence of such a chronic condition is subject to certification no more than once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare provider
or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for restorative surgery
after an accident or other injury, or for a condition that would likely result in a period of incapacity of more than three (3)
consecutive calendar days in the absence of medical intervention or treatment, including: cancer (chemotherapy, radiation,
etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave taken
under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or foster care, or
planned medical treatment for the staff member's own serious health condition or that of a family member). When requesting
partial or intermittent leave in connection with childbirth or adoption under the WFMLA, the staff member must provide at least as
much notice as required for taking other non-emergency or non-medical leave, as well as a definite schedule for the leave. Where
advance notice is not practical due to uncertainty as to when leave will be required to begin, a change in circumstances or medical
emergency, notice must be given as soon as practical. Leave will be accounted for in increments no greater than the smallest
increment used for other similar leaves, but in no event greater than one (1) hour increments. Leave entitlement will not be reduced
by more than the amount of leave actually taken.

The staff member must provide a written request for leave, the ri? ns for the requested leave, and the anticipated beginning date

and duration of the leave by submitting a FMLA leave request form to the District Administrator (forms available from the U.S.
Department of Labor).
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When planning medical treatment, the staff member should consult with histhertheir supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s healthcare
provider. The staff member is ordinarily expected to consult with hisfhertheir supervisor in order to work out a treatment schedule
which best suits histherthe staff member's needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, sthethe staff member must notify the District Administrator
within two (2) business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to histhertheir own serious health condition or the serious health condition of hisfherthe staff
member's spouse, child or parent, the Board requires that the leave request be supported by certification issued and signed by the
healthcare provider for the individual with a serious health condition. For service member leave, any certification permitted under 29
C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days of the
date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's diligent,
good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be returned to the
District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff member who
is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not fewer
than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health condition to use a
healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to clarify
illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the administrator must
request that the employee obtain updated or completed information from the healthcare provider and return it directly to the
administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board’s expense, that
the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the Board. If the opinions of
the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion may be obtained. The staff member
must cooperate in obtaining a second or third opinion including facilitating the transfer of pertinent records to the subsequent
healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.
Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA leave
and to give the staff member notice of the designation and histhertheir rights and responsibilities under this policy.

The District Administrator will give the staff member the notice on each occasion that sthethe staff member notifies histhertheir
supervisor of the need for leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another
type of leave for an FMLA-qualifying reason. In the case of intermittent or reduced schedule leave, only one notice will be provided
unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating whether a
request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will be verbally
notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member provides
information to the District Administrator sufficient to enable himtherthe District Administrator to determine that the leave is being
taken for an FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first payday
following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the notice must be no
later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on a
reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason. Reduced
schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must consult with
his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does not unduly disrupt the
District’s operations.

When leave is governed only by the FMLA intermittent or reduced7s§hedule leave to be with the employee's newborn child, or after
the placement of a child with the employee for adoption or foster care, requires the District's agreement, unless the intermittent or
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reduced schedule leave is due to a serious health condition. Intermittent or reduced schedule leave due to a serious health condition
must be medically necessary. Medically necessary means there must be a medical need for the leave and the leave can be best
accommodated through an intermittent or reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to another
position for which sthethe staff member is qualified with equivalent pay and benefits that better accommodates the intermittent or
reduced schedule leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such
leave for the birth of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in which
case there will be no adverse effect on the leave or entitlement to return to the same or similar position following leave. Any time
spent by the staff member in an alternative position will not count against the employee's FMLA leave entitlement.

Instructional staff members (i.e. individuals whose principal function is to teach and instruct students in a class, a small group, or an
individual setting) who request intermittent leave or a reduced-leave schedule governed only by the FMLA, which would exceed
twenty percent (20%) of the total number of working days over the period of anticipated leave, must elect either to:

A. take leave for a period or periods of a particular duration, not greater than the duration of the planned treatment; or
B. transfer temporarily to an available alternative position offered by the District Administrator for which the instructional staff
member is qualified, and that has equivalent pay and benefits and that better accommodates the recurring periods of leave

than the staff member’s regular position.

The District Administrator may require instructional staff members who take Federal leave near the end of an academic term to
extend their leave through the end of the academic term if:

A. the leave is commenced more than five (5) weeks from the end of the term but the employee intends to return during the
final three (3) weeks of the term and the leave is longer than three (3) weeks in duration;

B. the leave is commenced within five (5) weeks of the end of the term and the employee intends to return during the final two
(2) weeks of the term and the leave period was at least two (2) weeks in duration; or

C. the leave commences within three (3) weeks of the end of a term and the leave was at least five (5) working days in
duration.

Staff members whose leave is extended at the end of an academic term under this section will be charged against their FMLA
entitlement only the time that they required for purposes of their leave.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member may use
the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking leave),
if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member’s own
serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board would
not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which sfhe-havethe staff member has
earned and accrued, for leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by
law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s FMLA and/or
WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave taken under
this policy under the same conditions as coverage would have been provided if the staff member had been actively employed during
the entire leave. However, the staff member has the option of choosing not to retain such coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for coverage
that it was responsible for paying immediately prior to the leave as required by law. The staff member will be responsible for paying
histhertheir portion of health insurance premiums regardless of whether kistherfamily and medical leave is paid or unpaid. It is the
staff member’s responsibility to make arrangements with the District Administrator for making premium payments for group health
insurance during leaves. 79

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of health
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insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty (30) days
late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is determined
by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover its
portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure to
return to work is due to the continuation of the serious health condition or the onset of a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the staff
member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken under this
policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board, and if such
benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position sfhethey held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses the
ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required by the
Americans With Disabilities Act of 1990. The staff member, however, has no greater right to reinstatement or benefits than if
sthethey had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to return
to work, sthethe staff member is not entitled to be reinstated.

A staff member who exceeds histhertheir FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is not
entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible to be
reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify histhertheir supervisor immediately. Upon
such notice, the District Administrator will promptly reinstate the staff member to active employment, provided sthethe staff
member has the present skill and ability to perform the essential functions of histhertheir job satisfactorily with or without
accommodation. However, the reinstatement need not occur until the third business day following the staff member's notification of
histhertheir ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, sthethey must present certification to return to work to histhertheir
supervisor upon returning to work. The staff member’s principal attending physician must complete the certification. The
certification must indicate that the staff member has been released to return to work. It must also specify any physical or other
limitation on the staff member’s ability to perform regular or other duties and the duration of the limitations. No certification will be
required when the staff member returns from intermittent leave, except as otherwise permitted or required by the Americans With
Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as otherwise
permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability" within the meaning
of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job-related and consistent with business
necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the staff member does
not promptly provide a certification or qualify for another leave of absence, sfthethe staff member may be disciplined, up to and
including termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to clarify
and authenticate the certification, but no additional information may be requested or required, and the staff member’s return to
work may not be delayed while the contact is being made. No second or third fitness for duty certification may be required.
Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible. All
medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained in
confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary actions
or under attendance policies.

Miscellaneous 80

The District Administrator may designate another administrator to perform histhertheir duties under this policy.
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A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance of
health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 26182023

Legal 29 U.S.C. 2601 et. seq.
29 C.F.R. Part 825
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010
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Book Policy Manual

Section Policies Ready for Policy Committee

Title CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENT
Code po4121

Status Policy Committee Review

Adopted March 13, 2017

Last Revised December 5, 2022

4121 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENTS

Criminal History Record Check

To more adequately safeguard students and staff members, the Board of Education requires an inquiry into the background of each
applicant the District Administrator recommends for employment on the District's support staff. Any contracts with outsourced
services, employment agencies or temporary services must require such providers to conduct and retain a criminal history record
check of individuals providing service to the District.

Such an inquiry shall also be made for substitutes who may be employed by the District and for volunteers assisting District staff.

The District Administrator shall establish the necessary procedures for obtaining any criminal history on the applicant.

Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the District
Administrator may employ the person on a provisional basis until the report is received.

All information and records obtained from such inquiries are to be considered confidential and shall not be released or disseminated
to those not directly involved in evaluating the applicant's qualifications.

Employee Self-Reporting Requirement

All District employees shall notify the District Administrator as soon as possible, but no more than three (3) calendar days, after any
arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or municipal offense.

The requirement to report a conviction or deferred adjudication applies to major traffic offenses (e.g., operating under the influence
of an intoxicant or other drug, reckless driving, operating after suspension/revocation, failure to report an accident, refusal to take a
breath test). Minor traffic offenses (e.g., non-moving violations, speeding, failure to yield, failure to obey a traffic signal, unattended
vehicle, illegal parking) do not need to be reported.

However, if an employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff, other than
the staff member's own family, in any vehicle they must report any traffic offense (not including parking tickets).

Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.

© Neola 20222023
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4139 - STAFF DISCIPLINE

The Board of Education retains the right and the responsibility to manage the work force. When the discipline of a staff member
becomes necessary such action shall be consistent with the requirements of any applicable Board policy, and State and Federal law.
The District Administrator may issue discipline exeept-termination; when sthe-deemsdeemed appropriate. This policy does not cover
decisions to terminate a staff member's employment or accepting a staff member's resignation (see Policy 4140 - Termination and
Resignation).

Investigation of Possible Criminal Activity

The District may be required to investigate potential wrongdoings on the part of its employees, and such wrongdoing in some cases
may involve potential criminal conduct and/or co-occurring law enforcement investigations. Such investigations maystill require that
the employee answer questions relating to the activity and employees who refuse to answer such questions may be disciplined for
failure to cooperate in the investigation. Employees required to respond to questions regarding potential criminal activity are
permitted to do so without waiving any Constitutional right against self-incrimination that may apply during the course of a criminal
|nvest|gat|on Employees should be adV|sed of th|s rlght often referred to asa "Garrlty Warnlng" Emplreyees—may—be—reqtﬂred—te

v v The Garrlty Warnlng
|nforms the employee that the employee is reqwred to repond to questlons posed during the |nvest|gat|on and that answers to
guestions relating to the employee's conduct may be used by the District for determining appropriate discipline, but will not be
provided to Iaw enforcement off|C|aIs in the course of thelr mdependent criminal |nvest|gat|on unless otherW|se requnred by

Staff may be disciplined for violations of Board policy or for other failure to meet the expectations and obligations of their position.
No staff member may be subject to arbitrary or capricious disciplinary action, or disciplinary action that is otherwise in violation of
law.

The District Administrator may issue discipline to staff members when sthe-deemsdeemed appropriate. The level of discipline may
range from oral reprimands to suspension erterminationrand may lead to termination consistent with Policy 4140 - Termination and
Resignation. The level of discipline shall be consistent with the seriousness of the offense as determined by the District
Administrator.

All instances of staff discipline are subject to the employee grievance procedure, set forth in Policy 4340 - Grievance Procedure.

© Neola 26182023

Legal 66.0509(1m)(a), Wis. Stats.
Franklin v. City of Evanston, 384 F.3d 838 (7th Cir. 2004)
Garrity v. New Jersey, 385 U.S. 493 (1967)
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4430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board will provide family and medical leave to support staff. The Board's Family and
Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of the Federal Family and
Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To the extent that this policy is
ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a staff
member under this policy is governed by both Federal and State law, the more generous provision will control in the event of a
conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control under this policy.
In this regard, staff members should note that certain leaves may be covered by both State and Federal law for only a portion of the
leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave granted under the Board's other
policies will run concurrently (at the same time).

Eligibility Requirements
To be eligible for leave under the FMLA, a staff member must have been employed by the Board for at least twelve (12) months in

the past seven (7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately preceding
the commencement of the requested leave. i i i 7

reguirement:
To be eligible for leave under the WFMLA, a staff member must have been employed for more than fifty-two (52) consecutive weeks
and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind and amount of leave
available to the staff member under this policy, as well as the staff member's rights during leave, depend upon whether the staff
member satisfies the above requirements.
Qualifying Reasons for Leave
The Board provides family and medical leave for eligible staff members under the following circumstances:
A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care
C. to care for an eligible staff member's spouse, child or parent with a "serious health condition"
The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed exclusively
by the FMLA, the term also includes a son or daughter for whom the staff member has assumed the day-to-day obligations of
a parent. A child must be either under eighteen (18) years of age or unable to care for himselffherselfthemself due to a
physical or mental disability or, for leave under State law only, unable to care for himseltherselfthemself due to a serious
health condition.
"Parent” includes a staff member's spouse's legal guardian only if the staff member is requesting leave under the WFMLA.
"Spouse" includes a qualified domestic partner for leaves erned by the WFMLA. Domestic partnerships must be registered

with the county of residence and proof of such registration may be requested prior to approval of leave. Unregistered
domestic partners must demonstrate that they are 1) both over age eighteen (18); 2) not in a domestic partnership or

1of7 9/7/2023, 12:10 PM
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marriage with another individual; 3) they share a common residence; 4) they are not related in any way that would prohibit
marriage under Wisconsin law; 5) they consider each other to be immediate family members and agree to be responsible for
the other's living expense.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions of

histherthe position

E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or parent in
covered active duty or call to covered active duty in the United States Armed Forces including the National Guard and
Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short-notice deployment; 2) military events and related
activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and recuperation;
(maximum fifteen (15) calendar days); 7) post-deployment activities; 8) caring for a military member's parent who is
incapable of self-care when the care is necessitated by the member's covered active duty; and 9) additional activities not
encompassed in the other categories, but agreed to by the employer and employee. Covered active duty means deployment
with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military duty,
sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty, while on covered
active duty in the United States Armed Forces, including the National Guard and Reserves, in the line of duty which renders
the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to care for
veterans of the United States Armed Forces, including the National Guard and Reserves, provided the veteran was a service
member at any time within the five (5) years prior to the start of the treatment, recuperation or therapy. In accordance with
applicable regulations, a veteran's serious injury or illness incurred or aggravated in the line of active duty can also be
manifested by: 1) a physical or mental condition with a VA Service Disability Rating of 50% or greater and is the condition
precipitating the need for leave; or 2) a physical or mental condition that substantially impairs the ability to secure or
substantially follow a gainful occupation, or would do so absent treatment; or 3) an injury, including psychological, for which
the veteran has been enrolled in the Dept. of V.A. Program of Comprehensive Assistance for Family Care Givers. Leave is
available for up to twenty-six (26) weeks in a twelve (12) month period. This type of leave is available for serious injury or
illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of providing
command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for hisfhertheir own serious health condition, the employee may then
only take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family member
injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above categories.
Amount of Leave Available

Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, s/he is entitled to a total of twelve (12)
work weeks of leave in a calendar year for any of the reasons stated above, with the exception of leave to care for an injured

service member, which is provided as described in (F) above.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, sthethe staff member is entitled to ten
(10) work weeks of leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of histherthe natural child and/or the placement of a child with the staff
member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
C. a total of two (2) weeks of leave due to the staff member’s serious health condition.

Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the FMLA
and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by USERRA-covered
service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions 95
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In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an illness,
injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to family or
medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental condition that
involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or subsequent
treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or period of
incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist under a
healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first date of
incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing treatment
under the supervision of the healthcare provider and occurs within seven (7) days of the first day of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3) consecutive days in
duration.

C. Preghancy

Any period of incapacity due to pregnancy, or for prenatal care.
D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse or
physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and
3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective. The staff
member or kisthertheir family member must be under the continuing supervision of, but need not be receiving active
treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal stages of a disease). The
continued existence of such a chronic condition is subject to certification no more than once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare provider
or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for restorative surgery
after an accident or other injury, or for a condition that would likely result in a period of incapacity of more than three (3)
consecutive calendar days in the absence of medical intervention or treatment, including: cancer (chemotherapy, radiation,
etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave taken
under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or foster care, or
planned medical treatment for the staff member's own serious health condition or that of a family member). When requesting
partial or intermittent leave in connection with childbirth or adoption under the WFMLA, the staff member must provide at least as
much notice as required for taking other non-emergency or non-medical leave, as well as a definite schedule for the leave. Where
advance notice is not practical due to uncertainty as to when leave will be required to begin, a change in circumstances or medical
emergency, notice must be given as soon as practical. Leave will be accounted for in increments no greater than the smallest
increment used for other similar leaves, but in no event greater than one (1) hour increments. Leave entitlement will not be reduced
by more than the amount of leave actually taken.

The staff member must provide a written request for leave, the r(reTg ons for the requested leave, and the anticipated beginning date

and duration of the leave by submitting a FMLA leave request forni to the District Administrator (forms available from the U.S.
Department of Labor).
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When planning medical treatment, the staff member should consult with histhertheir supervisor and make a reasonable effort to
schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff member’s healthcare
provider. The staff member is ordinarily expected to consult with hisfhertheir supervisor in order to work out a treatment schedule
which best suits histherthe staff member's needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, sthethe staff member must notify the District Administrator
within two (2) business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to histhertheir own serious health condition or the serious health condition of hisfherthe staff
member's spouse, child or parent, the Board requires that the leave request be supported by certification issued and signed by the
healthcare provider for the individual with a serious health condition. For service member leave, any certification permitted under 29
C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar days of the
date that the certification is provided to the staff member, unless it is not practicable to do so despite the staff member's diligent,
good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it must be returned to the
District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification is
submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff member who
is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not fewer
than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health condition to use a
healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to clarify
illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the administrator must
request that the employee obtain updated or completed information from the healthcare provider and return it directly to the
administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board’s expense, that
the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the Board. If the opinions of
the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion may be obtained. The staff member
must cooperate in obtaining a second or third opinion including facilitating the transfer of pertinent records to the subsequent
healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.
Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA leave
and to give the staff member notice of the designation and histhertheir rights and responsibilities under this policy.

The District Administrator will give the staff member the notice on each occasion that sthethe staff member notifies histhertheir
supervisor of the need for leave that may be FMLA-qualifying, including, but not limited to, when the staff member requests another
type of leave for an FMLA-qualifying reason. In the case of intermittent or reduced schedule leave, only one notice will be provided
unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating whether a
request for leave has been approved or denied within five (5) business days. At a minimum, the staff member will be verbally
notified whether leave is being designated as FMLA leave within five (5) business days of the date the staff member provides
information to the District Administrator sufficient to enable himtherthe District Administrator to determine that the leave is being
taken for an FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the first payday
following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case the notice must be no
later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or on a
reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason. Reduced
schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must consult with
his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does not unduly disrupt the
District’s operations.

When leave is governed only by the FMLA intermittent or reduced%ZheduIe leave to be with the employee's newborn child, or after
the placement of a child with the employee for adoption or foster care, requires the District's agreement, unless the intermittent or
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reduced schedule leave is due to a serious health condition. Intermittent or reduced schedule leave due to a serious health condition
must be medically necessary. Medically necessary means there must be a medical need for the leave and the leave can be best
accommodated through an intermittent or reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to another
position for which sthethe staff member is qualified with equivalent pay and benefits that better accommodates the intermittent or
reduced schedule leave when the need for leave is foreseeable based on planned medical treatment or the staff member takes such
leave for the birth of a child or for placement of a child for adoption or foster care. The staff member may reject this offer in which
case there will be no adverse effect on the leave or entitlement to return to the same or similar position following leave. Any time
spent by the staff member in an alternative position will not count against the employee's FMLA leave entitlement.

Instructional staff members (i.e. individuals whose principal function is to teach and instruct students in a class, a small group, or an
individual setting) who request intermittent leave or a reduced-leave schedule governed only by the FMLA, which would exceed
twenty percent (20%) of the total number of working days over the period of anticipated leave, must elect either to:

A. take leave for a period or periods of a particular duration, not greater than the duration of the planned treatment; or
B. transfer temporarily to an available alternative position offered by the District Administrator for which the instructional staff
member is qualified, and that has equivalent pay and benefits and that better accommodates the recurring periods of leave

than the staff member’s regular position.

The District Administrator may require instructional staff members who take Federal leave near the end of an academic term to
extend their leave through the end of the academic term if:

A. the leave is commenced more than five (5) weeks from the end of the term but the employee intends to return during the
final three (3) weeks of the term and the leave is longer than three (3) weeks in duration;

B. the leave is commenced within five (5) weeks of the end of the term and the employee intends to return during the final two
(2) weeks of the term and the leave period was at least two (2) weeks in duration; or

C. the leave commences within three (3) weeks of the end of a term and the leave was at least five (5) working days in
duration.

Staff members whose leave is extended at the end of an academic term under this section will be charged against their FMLA
entitlement only the time that they required for purposes of their leave.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member may use
the following leaves provided by the Board, if available:

A. vacation or personal leave, if available, for any family or medical leave;

B. accrued paid family leave (i.e., paid leave covering the particular circumstances for which the staff member is seeking leave),
if available, for birth, adoption, or to care for a seriously ill family member; and

C. accrued paid medical or sick leave, if available, to care for a seriously ill family member, or for the staff member’s own
serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the Board would
not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which sfhe-havethe staff member has
earned and accrued, for leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by
law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s FMLA and/or
WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave taken under
this policy under the same conditions as coverage would have been provided if the staff member had been actively employed during
the entire leave. However, the staff member has the option of choosing not to retain such coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for coverage
that it was responsible for paying immediately prior to the leave as required by law. The staff member will be responsible for paying
histhertheir portion of health insurance premiums regardless of whether kistherfamily and medical leave is paid or unpaid. It is the
staff member’s responsibility to make arrangements with the District Administrator for making premium payments for group health
insurance during leaves. 08

To the extent permitted by law, the Board reserves the right to require the staff member to place up to eight (8) weeks of health
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insurance premiums in escrow prior to leave, or to discontinue coverage if such premiums are received more than thirty (30) days
late.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is determined
by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may recover its
portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff member's failure to
return to work is due to the continuation of the serious health condition or the onset of a new serious health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the staff
member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave taken under this
policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the Board, and if such
benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position sfhethey held when leave began or a position with equivalent pay,
benefits, and other terms and conditions of employment, if such position remains available, and the staff member possesses the
ability to perform the essential functions of the job satisfactorily, with or without any accommodation that may be required by the
Americans With Disabilities Act of 1990. The staff member, however, has no greater right to reinstatement or benefits than if
sthethey had been actively employed during the leave. Further, if the staff member gives unequivocal notice of intent not to return
to work, sthethe staff member is not entitled to be reinstated.

A staff member who exceeds histhertheir FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is not
entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be eligible to be
reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify histhertheir supervisor immediately. Upon
such notice, the District Administrator will promptly reinstate the staff member to active employment, provided sthethe staff
member has the present skill and ability to perform the essential functions of histhertheir job satisfactorily with or without
accommodation. However, the reinstatement need not occur until the third business day following the staff member's notification of
histhertheir ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, sthethey must present certification to return to work to histhertheir
supervisor upon returning to work. The staff member’s principal attending physician must complete the certification. The
certification must indicate that the staff member has been released to return to work. It must also specify any physical or other
limitation on the staff member’s ability to perform regular or other duties and the duration of the limitations. No certification will be
required when the staff member returns from intermittent leave, except as otherwise permitted or required by the Americans With
Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as otherwise
permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability" within the meaning
of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job-related and consistent with business
necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances, if the staff member does
not promptly provide a certification or qualify for another leave of absence, sfthethe staff member may be disciplined, up to and
including termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to clarify
and authenticate the certification, but no additional information may be requested or required, and the staff member’s return to
work may not be delayed while the contact is being made. No second or third fitness for duty certification may be required.
Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent possible. All
medical documents including, but not limited to, medical certifications and return-to-work statements must be maintained in
confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary actions
or under attendance policies.

Miscellaneous 99

The District Administrator may designate another administrator to perform histhertheir duties under this policy.

9/7/2023, 12:10 PM



BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or maintenance of
health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 26182023

Legal 29 U.S.C. 2601 et. seq.
29 C.F.R. Part 825
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010
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5113 - OPEN ENROLLMENT PROGRAM (Inter-District)

The District will participate in the Wisconsin Public School Open Enrollment Program in accordance with applicable law and the
relevant policies and rules of the District, all as amended from time-to-time.

DEFINITIONS
The following definitions will apply to the District's Open Enrollment Program.
A. Non-Resident District
A school district located in Wisconsin which is not a student's district of residence.
B. Non-Resident Student

A student who does not reside within the geographic boundaries of the District and who seeks admission to this District
under the Open Enrollment Program.

C. Tuition Student
A non-resident student who attends school in the District and pays tuition in accordance with State law.

D. Full-Time Enroliment
A student is enrolled for the entire school day and receives all required education in this District.

E. Class Size
The District's determination of the maximum number of students who can be accommodated properly in a particular
classroom without jeopardizing the quality of the instructional program and mitigating circumstances for a particular school,
class, or program, including enrollment projections established by the District Administrator.

F. Program Size
The enrollment or size restrictions in a specific program within a class or building. The District reserves the exclusive right to
establish program size and to limit enrollment based upon the capability to properly allocate available resources, create and
maintain a proper learning environment, and comply with contracts, grants, and applicable laws and regulations.

G. Resident Student

A student who is a resident of this District and is consequently entitled to attend school in this District in accordance with
Policy 5111 - Eligibility of Resident/Non-resident Students.
104

H. Absences (Excused and Unexcused)
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See Policy 5200 - Attendance.

_. Truancy and Habitual Truancy
See Policy 5200 - Attendance.

.. Part of the School Day
See Policy 5200 - Attendance.

t.. Tardiness
See Policy 5200 - Attendance.

FULL-TIME OPEN ENROLLMENT

A. Annual Space Determinations
During a January meeting, the Board shall establish the availability of space by determining the number of regular education
and special education spaces in the schools, programs, classes, or grades. In setting space availability, the Board may choose
to set no limitations or may set limits on availability using the following criteria:

1. District practices, policies, procedures, or other factors regarding class size ranges for particular programs or classes.

2. District practices, policies, procedures, or other factors regarding faculty-student ratio ranges for particular programs,
classes, or buildings.

3. Enrollment projections, which account for factors that include but are not necessarily limited to, likely short and long-
term economic development in the community, housing starts, current and future needs for special programs,
laboratories, or other initiatives.

In establishing current enrollment numbers for open enrollment availability purposes, the Board does not guarantee
open enrollment approvals to any non-resident students.

B. Processing of Open Enroliment Applications
A parent of a nonresident student may submit an application to attend school in the District during the applicable regular
open enrollment period or through the alternative open enrollment process. The application must be submitted using the

form designated by the Wisconsin Department of Public Instruction.

Upon receipt of an application, the District Administrator shall confirm that the application is complete or request that it be
completed before being further considered.

Parents shall be notified of the determination on their applications on or before the first Friday following the first Monday in
June following receipt of the application, or within the timeframe otherwise established by law. If approved, the parent shall
be notified of the approval and the specific assignment within the District. If, upon enrollment, the student is appropriately
placed in a different grade level, the student shall be so assigned unless applications for that grade level have been denied or
there is no longer space available at that grade level.
Any notice of a decision to deny shall include the following:

1. Specific reason(s) for denial and whether the student has been placed on the waiting list.

2. Notice of the parents' right to appeal, the address to send the appeal, and information on where to locate the form
required for appeal

Application of Space Determinations and Random Selection Process

If there are more applications than spaces, the Board will fill the available spaces by random selection. Random selection
shall be conducted among the student applications for each grade level. The order of grade level selection shall also be
randomly determined. The following considerations will be included in the random selection process:

1. Preferences

a. If the Board has not guaranteed approval in its determination of space availability to currently attending
students, it shall grant preference to such students in the random selection process.

b. If the Board has not guaranteed approval in its determination of space availability to the siblings of currently
attending students, it shall grant preferencefaguch students in the random selection process.

If in any selection process there are more students eligible for preferred treatment than there are spaces
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available, the Board shall conduct random selection from among the students granted preference. Both
currently attending students and siblings of currently attending students who are not guaranteed approval
shall be granted equal preference.

2. The sibling of a student selected in the random selection process shall be granted preference to any spaces available
that the sibling has applied for, but the sibling may not be approved if there are no remaining spaces for the sibling.

3. The District will establish a numbered waiting list of all applicants. When all available slots have been filled by
randomly selecting names from all applicants, the remaining names will be drawn randomly and placed on the waiting
list in order of selection, with those students granted a preference under this policy to be included first on the waiting
list in random order followed by any other student applicants in random order.

After the date specified in 118.51(3)(a)3., Wis. Stats., the nonresident school board may approve applications it had
initially denied if any of the following cause spaces to become available:

a. A parent notifies the nonresident school board that the student will not attend the nonresident school district.
b. A parent fails to provide the notification accepting open enrollment as required in 118.51(3)(a)6., Wis. Stats.

c. The Board determines that additional spaces have become available since its determination at the January
Board meeting.

The District shall notify the parent of a student accepted from the waiting list of that student’s eligibility to attend the
District, unless the student has already enrolled in a different non-resident school district or has since become a
resident of the District. The notice shall state the following:

a. the school or program the student has been assigned to;

b. a date, at least ten (10) calendar days from the date of the notice, by which the parent must accept the open
enrollment approval. Failure to timely accept shall be considered rejection and the approval shall be considered
rescinded.

C. Decisional Criteria for Non-Resident Applications
Decisions on non-resident open enrollment applications will be based only on the following criteria:
1. Space availability as defined in this policy.

2. Whether an applicant for a pre-kindergarten, four (4) year old kindergarten, early childhood or school operated day
care program resides in a district which offers the program for which application is made.

3. Whether the nonresident student is currently under an order of expulsion for any reason; or has been expelled from
any school district within the current school year or the two (2) preceding school years but the period of expulsion has
ended, or is pending any disciplinary proceeding, based on any of the following activities:

a. Conveying or causing to be conveyed any threat or false information concerning an attempt or alleged attempt
being made or to be made to destroy school property by means of explosives.

b. Engaging in conduct while at school or under school supervision that endangered the health, safety, or
property of others.

c. Engaging in conduct while not at school or while not under the supervision of a school authority that
endangered the health, safety, or property of others at school or under the supervision of a school authority or
of any school employee or Board member.

d. Possessing a dangerous weapon (as defined in 939.22(10), Wis. Stats.) while on school property or under
school supervision.

Notwithstanding the Board’s acceptance of a non-resident student’s application, the Board may withdraw acceptance
if, prior to the beginning of the first school year in which the non-resident student will attend a school in the District,
the student is determined to fall under paragraph C. 3.

The Board may request a copy of a non-resident student’s disciplinary records from the resident school board.

The resident board shall provide to the nonresident board a copy of any expulsion order or findings, a copy of any
pending disciplinary proceedings, a written explanation of said proceeding, the length of the expulsion or possible
outcomes of a pending proceeding, and/or such records as permitted by law.

4. Whether the special education program or related services described in the non-resident student’s Individualized
Education Program ("IEP") are available in the Distrj 6Whether a service is available depends on whether existing
staff in the District are qualified to provide the service or whether the District has facilities and/or equipment required
for the service. A service is not available in the District if that service is currently provided to resident students
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through contract with a third party. Whether a service is available is not a function of whether there is space available
in any program or service. A service may be unavailable even if no space limitations have been established.

5. Whether there is space available in the District to provide the special education or related services identified in the
non-resident student’s IEP, after consideration of class size limits, student-teacher ratios, and enrollment projections.

6. Whether the non-resident student has been referred to the non-resident student's resident board under 115.777(1),
Wis. Stats. or identified by the non-resident student's resident school board under 115.77(1m)(a), Wis. Stats., but
not yet evaluated by an individualized education program team.

7. If a non-resident student’s IEP is developed or changed after starting in the District, and it is then discovered that the
District does not have necessary programs available or does not have space in the special education program, the
District may notify the student’s parent and the student’s resident board. If such notice is provided, the non-resident
may be transferred to their resident school district.

8. If the Board has made a determination that a non-resident student attending the District under the Open Enroliment
Program is habitually truant from the District during either semester of the current school year, the Board may
prohibit the student from attending in the succeeding semester or school year, after complying with the requirements
of PI 36.09(2).

The habitual truancy determination shall be made on the sole basis of enrollment in the non-resident district. Open
enrollment may not be denied based on the student’s truancy from any other district.

D. Reapplication Procedures

The Board will not require accepted non-resident students to reapply under the open enrollment policy as long as the student
is continuously enrolled in the District.

E. Termination of Open Enrollment

If the Board determines that a student is habitually truant during either semester of the current school year, the Board may
prohibit the nonresident student from attending in the succeeding semester or school year. The District Administrator shall
assure compliance with DPI regulations pertaining to open enrollment termination found in Wis. Admin Code PI 36.09.

If the parent or nonresident student believes the student has been marked absent, tardy, or truant in error, the parent or
student may contact the school attendance officer and provide a written explanation of the circumstances believed to be in
error. The attendance officer shall review the matter and provide a response to the parent or student either correcting the
attendance record, confirming the accuracy of the record, or requesting additional information upon which a decision will
then be made. If additional information is requested, it must be provided within five (5) school days of the request or no
additional information will be considered in the decision.

Open enrollment of a student in a virtual charter school may also be terminated if, on three (3) occasions during a single
semester, the student has failed to respond to a school assignment or directive within five (5) school days not counting any
days excused by the student's parents up to a maximum of ten (10) school days per year, and after each occurrence the
virtual charter school notified the student's parents. After the third incident, the virtual charter school program shall notify
the Board of the nonresident students failure to participate in the program. The Board may terminate the student's open
enroliment.

F. Transportation

The parents of a student attending a non-resident school district will be solely responsible for providing transportation to and
from the school site. The District will permit a non-resident student to ride District transportation if space is available on a
regularly-scheduled bus route. The District will provide transportation for a non-resident student with an identified disability
for whom transportation is required by the student's IEP.

The Board will not permit a neighboring District to bus resident students from within its boundaries for attendance at the
non-resident neighboring District.

ALTERNATIVE APPLICATION PROCEDURES

The parent of a non-resident student who wishes to attend a school in the District may apply at any time throughout the year by
submitting an application under the alternative application procedure if the student satisfies at least one (1) of the statutory criteria
and has not applied to more than three (3) non-resident school districts.

Applications from a non-resident student under the alternative application procedures received after the Board's January meeting, at
which it sets open enroliment space availability numbers for the subsequent year, may be approved for the current year if the Board
has not imposed a space limitation for the student's current year grade level and also has not imposed a space limitation for the
subsequent school year in the student's subsequent grade level. Alternative applications received prior to the 3rd Friday in
September may be approved if the Board has approved all applications for that grade level that were received during the regular
period, including the offer of enroliment to applicants placed on thfo\o;aiting list, if any.

DELEGATION TO DISTRICT ADMINISTRATOR
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The Board delegates to the District Administrator the authority to approve or deny open enroliment applications including under the
alternative procedures consistent with the criteria in this policy and based on the Board's space determinations approved in January
of each year.

ANNUAL-REVIEW AND REVISION OF POLICY

Fhe Board-shaltreview-itsIf, in the course of reviewing the Board's Open Enrollment Program-annuaHy, it opts to modify the policy,
any changes shall be made by resolution and be adopted prior to the first application date of the open enroliment period to which
the revisions shall apply.

General Provisions

A. A student, who has been accepted under this program, who has not met the academic prerequisites for participation in a
particular program in which the student wishes to enroll shall not be placed in that program.

B. The District's Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity shall apply to all applicants under
this program. In addition, the District will not discriminate on the basis of an applicant's intellectual, academic, artistic,
athletic, or other ability, talent, or accomplishment, or based on a mental or physical disability, except as provided for in the
statute authorizing this program.

Application of Emergency Orders

All timelines or other procedures described in this policy and in any implementing administrative guidelines are subject to
modification in the event that the State or Federal government issues emergency or other temporary orders affecting any of the
subject matter of this policy. The policy automatically incorporates the contents of any such order or proclamation, including any
discretionary authority provided, and delegates by policy the authority to exercise that discretion to the District Administrator.

Revised 9/9/19

Revised 6/22/20
Revised 3/15/21
Revised 4/11/22

© Neola 20222023

Legal 118.51, Wis. Stats.
Wis. Adm. Code Ch. P.I. 36
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5200 - ATTENDANCE

The Board will enforce regular student attendance in the District's program in which each student is enrolled as required pursuant to
State law. Further, the Board recognizes that the District's educational program is predicated upon the participation of each student
in the program of instruction in which the student is enrolled and required to attend. Student success requires continuity of
instruction and program participation. For purposes of this policy, the regular period and hours of instruction including both those
periods and hours a student's program require that they are in school as well as any attendance requirements defined as part of a
course of virtual instruction, or a combination of the more than one type of instructional delivery.

All children between six (6) and eighteen (18) years of age shall attend school regularly during the full period and hours, religious
holidays excepted, that the school in which the child is enrolled is in session until the end of the term, quarter, or semester of the
school year in which the child becomes eighteen (18) years of age unless they fall under an exception under State law, this policy,
or administrative guideline issued under this policy. A child who is enrolled in five (5) year-old kindergarten shall attend school
regularly, religious holidays excepted, during the full period and hours that kindergarten is in session until the end of the school
term.

Notification Required

The District Administrator shall require, from the parent of each student or from an adult student, who has been absent for any
reason either a written or oral notification stating the reason for the absence and the time period covered by the absence-, except a
parent-excused, pre-planned absence requires written or verbal notification as indicated below. The Board reserves the right to
verify such statements and to investigate the cause of each:

A. single absence;

B. prolonged absence;

C. repeated unexplained absence and tardiness.

School Attendance Officer

The District Administrator shall designate an administrator at each school to be the School Attendance Officer. The School
Attendance Officer shall perform any duties and responsibilities as required by State law, this policy, and any administrative
guidelines issued by the school. The duties of the School Attendance Officer shall include, but not be limited to, the following:

A. Determining daily from attendance reports submitted by teachers which students enrolled in the school, or failed to fulfill the
attendance requirements of a virtual instruction program component, are absent from school and whether the absence is
excused.

B. Submitting to the District Administrator, on or before August 1st of each year, a report of the number of students enrolled in

the school who were absent in the previous year and whether the absences were excused. The District Administrator shall

then submit this information to the State Superintendent.
110
C. Providing student attendance information to individuals and agencies for purposes authorized by State law and the Board's
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Policy 8330 - Student Records.

Excused Absences

As required under State law, a student shall be excused from school for the following reasons:

A. Physical or Mental Condition

The student is temporarily not in proper physical or mental condition to attend a school program. Absences for this reason
may be excused by oral or written notification to the attendance officer by the adult student or minor student's parent. The
attendance officer in appropriate circumstances may require a written statement from a health care provider describing the
condition and excusing the student for a period not the exceed thirty (30) days.

B. Obtaining Religious Instruction

To enable the student to obtain religious instruction outside the school during the required school period (see Policy 5223 -
Absences for Religious Instruction).

C. Permission-ef ParentParent-Excused Pre-Planned Absence

The student has been excused verbally or in writing by their parent before the absence for any erne-reason. A student may
not be excused for more than ten (10) days per school year under this paragraph and must complete any course work
missed during the absence

D. Religious Holiday

For observance of a religious holiday consistent with the student's creed or belief.
E. Suspension or Expulsion

The student has been suspended or expelled.
F. Program or Curriculum Modification

The Board has excused the student from regular school attendance to participate in a program or curriculum modification
leading to high school graduation or a high school equivalency diploma as provided by State law.

G. High School Equivalency - Secured Facilities

The Board has excused a student from regular school attendance to participate in a program leading to a high school
equivalency diploma in a secured correctional facility, a secured child caring institution, a secure detention facility, or a
juvenile portion of a county jail, and the student and the student's parent(s) agree that the student will continue to
participate in such a program.

H. Child at Risk

The student is a "child at risk" as defined under State law and is participating in a program at a technical college on either a
part-time or full-time basis leading to high school graduation, as provided under State law.

I. Election Day Official

A high school student, including students enrolled in private schools and students, enrolled in home-based private

education, age sixteen (16) or seventeen (17) is permitted to be excused to serve as an election official provided that the
following criteria are met: (1) the student has the permission of their parent to serve as an election official on election day;
(2) the student has signed up and the municipal clerk has informed the principal that the student has been assigned to serve
in this capacity; and (3) the student has at least a 3.0-grade point average or equivalent or has met alternative criteria
established by Board, if any. The principal shall promptly notify the municipal clerk or the board of election commissioners of
the municipality that appointed the child as an election official if the child no longer has at least a 3.0 grade point average or
the equivalent, or no longer meets the established alternative requirements. A student's absence to serve as an election
official under this policy shall be treated as an excused absence. Where possible students are encouraged to provide advance
notice as much as possible. Students are responsible for completing any missed school work and responsible for making
appropriate arrangements to do so.

J. Virtual Access
The student is unable to access virtual instruction programming due to a temporary disruption in the student's access to
necessary technological systems (i.e. internet outage, computer failure, software malfunction, etc.) as communicated by the
student's parent.

Unexcused Absences 111

Unexcused absences are absences from school for part or all of one (1) or more days from school without an acceptable excuse.
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Unexcused absences demonstrate a deliberate disregard for the educational program and are considered a serious matter.
Definitions
A. Truancy
A student will be considered truant if the student is absent part or all of one (1) or more days from school during which the
School Attendance Officer, principal, or a teacher has not been notified of the legal cause of such absence by the parent of
the absent student. A student who is absent intermittently for the purpose of defeating the intent of the Wisconsin
Compulsory Attendance Statute 118.15, Wis. Stats., will also be considered truant.

B. Habitual Truant

A student will be considered a habitual truant if the student is absent from school without an acceptable excuse for part or all
of five (5) or more days on which school is held during a school semester.

C. Part of a School Day

Part of a school day is any time period within a school day, which is from the time the first class period of that day begins
until the end of the last class period of that day.

Tardiness/Late Arrival and Early Dismissal

It is necessary that a student be in attendance throughout the school day, or as required by the student's virtual instruction
program, in order to benefit fully from the educational program of the District. Unless excused per this policy, tardiness, or late
arrival, occurs when a student arrives at the student's registered class location after the bell that signals the start of the class period
has sounded. Unless excused, early dismissal occurs when a student leaves the student's registered class location before the bell
has rung signaling the end of the class period or the end of the school day. Tardiness and early dismissal can occur more than once
per day. Tardiness and early dismissal constitute being absent for part of a school day.

The Board recognizes, however, that from time-to-time compelling circumstances require that a student be late to school or
dismissed before the end of the school day.

Truancy Plan

The Board will issue a Truancy Plan based upon the recommendations of the County Truancy Committee convened under State law,
the Board's policies and procedures, and applicable provisions of State law. The Board will review and, if appropriate, revise the
Truancy Plan at least once every two (2) years.

The Truancy Plan will include, at a minimum, the following:

A. procedures to be followed for notifying the parents of the unexcused absences of a student who is truant or a habitual truant
and for meeting and conferring with such parents

B. plans and procedures for identifying truant children of all ages and returning them to school, including the identity of school
personnel to whom a truant child shall be returned

C. methods to increase and maintain public awareness of and involvement in responding to truancy within the school district
D. a provision addressing the immediate response to be made by school personnel when a truant child is returned to school

E. the types of truancy cases to be referred to the District Attorney and the time periods within which the District Attorney will
respond to and take action on the referrals

F. plans and procedures to coordinate the responses to the problems of habitual truants, as defined under Sec. 118.16(1)(a),
Wis. Stats., with public and private social services agencies

G. methods to involve the truant child's parent in dealing with and solving the child's truancy problem
Notice of Truancy
The School Attendance Officer shall notify a truant student's parent of the student's truancy and direct the parent to return the
student to school no later than the next day on which school is in session or to provide an excuse for the absence. The notice under
this paragraph shall be given before the end of the second school day after receiving a report of an unexcused absence. The notice
may be made by electronic communication, personal contact, telephone call, or 1st class mail, and a written record of this notice
shall be kept. This notice must be given every time a student is truant until the student becomes a habitual truant.
Notice of Habitual Truancy
When a student initially becomes a habitual truant, the School At:]%%%ance Officer shall provide a notice to the student's parent, by

registered or certified mail, or by 1st class mail. The School Atte ce Officer may simultaneously notify the parent of the
habitually truant student by an electronic communication. The notice must contain the following:
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A. a statement of the parent's responsibility under State law to cause the student to attend school regularly

B. a statement that the parent or student may request program or curriculum modifications for the student under State law and
that the student may be eligible for enrollment in a program for children at risk

C. a request that the parent meet with the appropriate school personnel to discuss the student's truancy

The notice shall include the name of the school personnel with whom the parent should meet, a date, time, and place for the
meeting, and the name, address, and telephone number of a person to contact to arrange a different date, time, or place.
The date for the meeting shall be within five (5) school days after the date that the notice is sent, except that with the
consent of the student's parent the date for the meeting may be extended for an additional five (5) school days.

D. a statement of the penalties, under State law or local ordinances that may be imposed on the parent upon failure to cause
the child to attend school regularly as required by State law.

E. if the student is attending the District through the Open Enrollment Program, each notification shall also inform the parent:
(1) that the student's open enrollment may be terminated if the student is habitually truant; and (2) the process described in
Board Policy 5113 - Open Enroliment Program (Inter-District), which the parent or student may follow if they believe the
student was erroneously marked truant.

The School Attendance Officer will also continue to notify the parent of a habitual truant's subsequent unexcused absences.
Referral to the District Attorney

Truancy cases will be referred to the District Attorney as provided in the County Truancy Committee Plan. The School Attendance
Officer will ensure that appropriate school personnel have done the following before any case is referred to the District Attorney:

A. met with the student's parent to discuss the student's truancy or attempted to meet with the student's parent and received
no response or were refused

B. provided an opportunity for educational counseling to the student to determine whether a change in the student's curriculum
would resolve the student's truancy and have curriculum modifications under State law

C. evaluated the student to determine whether learning problems may be a cause of the student's truancy and, if so, have
taken steps to overcome the learning problems, except that the student need not be evaluated if tests administered to the
student within the previous year indicate that the student is performing at grade level

D. conducted an evaluation to determine whether social problems may be a cause of the student's truancy and, if so, have
taken appropriate action or made appropriate referrals

Note that paragraph A. is not required if the meeting between school personnel, the student, and the student's parent, which was
requested in the Notice of Habitual Truancy to the parent, did not occur within ten (10) school days after the Notice was

sent. Paragraphs B., C., and D. are not required if appropriate school personnel were unable to carry out the activity due to the
student's absences from school.

Excused Absences

A student whose absence from school was excused, except for an expelled student, shall be permitted to make-up course work and
any quarterly, semester, or grading period examinations missed during the absences when they return to school. It is the student's
responsibility to contact their teachers to determine what course work and examinations must be made-up. Teachers shall have the
discretion to assign substitute course work and examinations. Teachers shall also have the discretion to specify where and when
examinations and course work shall be completed, including outside regular school hours. The time for completing the work shall be
commensurate with the length of the absence unless extended by the principal based upon extenuating circumstances.

Unexcused Absences
Credit in a course or subject shall not be denied solely because of a student's unexcused absences from school.

Students with unexcused absences shall be permitted to make-up course work and any trimester or grading period examinations
missed during the absence if the student is at risk of receiving no credit in a course or subject if the work is not made up.

Subject to the immediately preceding two (2) paragraphs, credit may, but is not required to be given for the completion of make-up
work. Further, credit for make-up work may be given only after the student has satisfied consequences imposed for unexcused
absences. The extent to which make-up credit is given shall be determined on a case-by-case basis by the principal and the
respective teachers.

If make-up work has been assigned, it is the student's responsibility to contact their teachers to determine what course work and
examinations must be made-up. Teachers shall have the discretion to assign substitute course work and examinations. Teachers
shall also have the discretion to specify where and when examinaiia and course work shall be completed, including outside regular
school hours. The time for completing the work shall be commens e with the length of the absence unless extended by the
principal based upon extenuating circumstances.
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Book Policy Manual

Section Policies Ready for Policy Committee
Title MISSING AND ABSENT CHILDREN
Code po5215

Status Policy Committee Review

Adopted April 11, 2022

5215 - MISSING AND ABSENT CHILDREN

It is the intent of this Board to cooperate with local, State, and National efforts to decrease the number of missing children. For
purposes of this Pelieypolicy, the following definitions apply:

"Absent child" means a child that left the child's parents or approved placement through social services and whose whereabouts are
known, but who refuses to return. This involves children who are runaways, but not known to be missing.

"Missing child" means a child whose whereabouts are unknown, which may include abducted children who have been abducted by a
non-custodial parent, a victim of human trafficking, or another unknown circumstance.

The District Administrator and/or buidirg—prineipalsPrincipals shall permit during the school day the entrance into the school a
student lacking records or identification as a student, and shall assure-thatallow the child remainsto remain in the building office
area until law enforcement or social services is notified and takes custody of the child. Such a procedure reduces the risk of removal
of a missing or absent child from the area before intervention by law enforcement or social services.

Procedures in this policy are to be implemented in coordination with Policy 5111.01 - Homeless Students.

© Neola 26212023
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Book Policy Manual

Section Policies Ready for Policy Committee
Title STUDENT ANTI-HARASSMENT
Code po5517

Status Policy Committee Review

Revised Policy - Vol. 32, No. 1

5517 - STUDENT ANTI-HARASSMENT
Prohibited Harassment

It is the policy of the Board to maintain an educational environment that is free from all forms of harassment. This commitment
applies to all District operations, programs, and activities. All students, administrators, teachers, staff, and all other school personnel
share responsibility for avoiding, discouraging, and reporting any form of harassment. This policy applies to conduct occurring in any
manner or setting over which the Board can exercise control, including on school property, or at another location if such conduct
occurs during an activity sponsored by the Board.

The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it, including
suspension or expulsion of students and disciplinary action against any other individual in the School District community.
Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in harassment against our
students.

The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including gender status, change of
sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation or
physical, mental, emotional or learning disability, or any other characteristic protected by Federal or State civil rights laws
(hereinafter referred to as "Protected Classes"), and encourages those within the School District community as well as Third Parties,
who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits harassing behavior directed at
students for any reason, even if not based on one of the Protected Classes, through its policies on bullying (See Policy 5517.01 -
Bullying).

female-to-female—The Board will investigate all allegations of harassment and in those cases where harassment is substantiated,
the Board will take immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its effects. Individuals
who are found to have engaged in harassment will be subject to appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take immediateprompt steps to impose disciplinary action on individuals engaging in any of the following
prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has participated as a
witness in a harassment investigation;

B. Filing a malicious or knowingly false report or complaint of harassment;

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating harassment ehargescomplaints comprises part of one's duties

Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities, i.e., sexual
harassment prohibited by Title IX, is not included in this policy. Allegations of such conduct shall be addressed selehy-by Policy 2266
- Nondiscrimination on the Basis of Sex in Education Programs or Activities.

Notice 118
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Notice of the Board's policy on anti-harassment in the educational environment and the identity of the District's Compliance Officers
will be posted throughout the District and published in any District statement regarding the availability of employment, staff
handbooks, and general information publications of the District as required by Federal and State law and this policy.

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to harassment, regardless of whether the person
files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Day(s) : W v iey-means business day(s) (i.e., a day(s)
that the District offlce is open for normal operatlng hours, Monday - Frlday, excluding State-recognized holidays) unless expressly
stated otherwise herein.

Respondent is the individual who has been alleged to have engaged in harassment, regardless of whether the Reporting Party files
a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means individuals, students, a
classified-staffladministrators, teachers, and staff, as well as Board members agents vqunteers contractors or other persons
subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District

property).

Bullying

Bullying is prohibited by Board Policy 5517.01 - Bullying. It is defined as deliberate or intentional behavior using words or actions,
intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of power.
Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-being. Bullying
need not be based on any Protected Class. Bullying behavior rises to the level of harassment when the prohibited conduct is based
upon the student’s sex (including gender status, change of sex, or gender identity), race, color, national origin, religion, creed,
ancestry, marital or parental status, sexual orientation, er-physical, mental, emotional, or learning disability, or any other

characteristic protected by Federal or State civil rights. Complaints brought under this policy that are more appropriately handled
under the Bullying policy shall be referred for investigation consistent with the procedures in that policy.

Bullying that rises to the level of Sexual Harassment is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education
Programs or Activities, i.e., sexual harassment prohibited by Title IX, and is not included in this policy. Allegations of such conduct
shall be addressed selely-by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal or
physical conduct directed against a student based on one or more of the student’s Protected Class that:

A. places a student in reasonable fear of harm to histhertheir person or damage to histhertheir property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or
C. has the effect of substantially disrupting the orderly operation of a school.

“Harassment” also includes “hate speech” directed against a student—the use of language, behavior, or images/symbols that
express prejudice against a particular group or groups on the basis of any protected characteristic(s).

Examples are:
A. making statements that promote violence toward a racial or ethnic group;
B. drawing, displaying, or posting images or symbols of prejudice{e-g-—swastikas}.

Sexual Harassment

For purposes of this policy ard-consistent-with-Fitle VI -of the Civil Rights-Aetof 19640nly and not sexual harassment under Title IX,
addressed in Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities, "sexual harassment" is defined
as unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct or other verbal or physical conduct
or communication of a sexual nature when:

A. submission to that conduct or communication is made a te%% or condition, either explicitly or implicitly, of access to
educational opportunities or program;
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B.

C.

submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that
individual's education;

that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual's
education, or creating an intimidating, hostile, or offensive educational environment.

Sexual harassment may involve the behavior of a person of any gender against a person of the same or another gender.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:

A.

B.

C.

unwelcome verbal harassment or abuse;
unwelcome pressure for sexual activity;
threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,

academic status, participation in athletics or extra-curricular programs, activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances;

. unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress, appearance, or sexual

activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes; unwelcome suggestive or
insulting sounds or whistles; obscene telephone calls and obscene gestures;

. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or literature, placed in the work or

educational environment, that may reasonably embarrass or offend individuals;

. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary restraint of

students by teachers, administrators, or other school personnel to avoid physical harm to persons or property;

. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats

concerning an individual's educational status;

. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt promises of

preferential treatment with regard to an individual's educational status;

. unwelcome behavior or words directed at an individual because of gender;

Examples are:
1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;
2. rating a person's sexuality or attractiveness;
3. staring or leering at various parts of another person's body;
4. spreading rumors about a person's sexuality;
5. letters, notes, telephone calls, or materials of a sexual nature;

6. displaying pictures, calendars, cartoons, or other materials with sexual content.

. inappropriate boundary invasions by a District employee or other adult member of the District community into a student's

personal space and personal life;
Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational
sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during
wrestling or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs
of sexual grooming.
Inappropriate boundary invasions may include, but are not limited to the following:

1. hugging, kissing, or other physical contacts with a student;

2. telling sexual jokes to students;

3. engaging in talk containing sexual innuendo or banter with students;

4. talking about sexual topics that are not related to the curriculum;

5. showing pornography to a student; 120
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6. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");
7. initiating or extending contact with students beyond the school day for personal purposes;
8. using e-mail, text messaging or websites to discuss personal topics or interests with students;

9. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;

10. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);

11. going to a student's home for non-educational purposes;

12. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of a
student);

13. giving gifts or money to a student for no legitimate educational purpose;

14. accepting gifts or money from a student for no legitimate educational purpose;

15. being overly "touchy" with students;

16. favoring certain students by inviting them to come to the classroom at non-class times;

17. getting a student out of class to visit with the staff member;

18. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual behavior,
substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed and authorized
to do so;

19. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

20. being alone with a student behind closed doors without a legitimate educational purpose;

21. telling a student "secrets" and having "secrets" with a student;

22. other similar activities or behavior

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the District Administrator.

K. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history;

L. verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be sufficiently
severe, pervasive, andor persistent such that it adversely affects, limits, or denies an individual's education, or such that it creates a
hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or limiting a student's ability
to participate in or benefit from the educational program or activities.

It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or under any
circumstances, in or out of the workplace, in that it interferes with the educational process and may involve elements of coercion by
reason of the relative status of a staff member to a student.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of: interfering with the individual's educational performance; creating an
intimidating, hostile, or offensive learning environment; or interfering with one's ability to participate in or benefit from a class or an
educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's race or
color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references regarding racial customs.
Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical,%:l’bal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of: interfering with the individual's work or educational performance;
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creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to participate in or benefit from
a class or an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a
person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of: interfering with the individual's
educational performance; creating an intimidating, hostile, or offensive working and/or learning environment; or interfering with
one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
physical, mental, emotional or learning disability and when the conduct has the purpose or effect of: interfering with the individual's
educational performance; creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at
the characteristics of a person's disability, such as negative comments about speech patterns, movement, physical impairments or
defects/appearances, or the like.

Anti-Harassment Compliance Officers
The Board designates the following individuals to serve as the District's Compliance Officers (also known as "Anti-Harassment

Compliance Officers"; hereinafter referred to as the "COs").

Anthony Edge, Assistant Principal
(Name)

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

Jen Talarczyk, Director of Student Services
(Name)

(School District Title)

(Telephone Number)

(Office Address)

(E-mail Address)

The names, titles, and contact information of these individuals will be published annually on the School District's website

The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State laws and
regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.

Reports and Complaints of Harassing Conduct

Reporting procedures are as follows:

A. Any student who believes sfhe-hasthey have been the victig; f harassment prohibited under this policy will be encouraged to
report the alleged harassment to any District employee, su s a teacher, administrator or other employees.
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B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy is
encouraged to report the alleged harassment to the student’s teacher, building administrator or District Administrator.

C. Teachers, administrators, and other school efficialsemployees who have the knowledge or received notice that a student has
or may have been the victim of harassment prohibited under this policy shall immediately-report the alleged harassment to
one (1) of the Compliance OffieerOfficer(s) within two (2) days.

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment prohibited by this
policy shall be encouraged to immediately report the alleged acts to any District employee, such as a teacher, administrator
or other employees.

E. The reporting party or Complainant shall be encouraged to use a report form available from the principal of each building or
available from the District office, but oral reports shall be considered complaints as well. Use of formal reporting forms shall
not be mandated. However, all oral complaints shall be reduced to writing.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, each-sehool'sbuildingprincipal-shal-be-advised-tothe Board has desigratedesignated both a male and a female
Compliance Officer for receiving reports of harassment prohibited by this policy. At least one (1) Compliance Officer or other
individuals shall be available outside regular school hours to address complaints of harassment that may require immediate
attention.

A CO will be available during regular school/work hours to discuss concerns related to harassment; and to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual about
"unwelcome" conduct, or to intercede informally on behalf of the student.

Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the COs within two (2) days. Thereafter, the COs must contact the Complainant, if over age eighteen (18) or
the Complainant's parents/guardians if under the-age eighteen (18), within two (2) days to advise of the Board's intent to
investigate the alleged misconduct, including the obligation of the eempliarce-efficerCompliance Officer to conduct an investigation
following all the procedures outlined in the complaint procedures.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a Third
Party, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint, either directly
or through a school building administrator, a CO will contact the Complainant and begin either an informal or formal process
(depending on the request of the Complainant or the nature of the alleged harassment), or the District Administrator will designate
a specific individual to conduct the process necessary for an informal or formal investigation. The Compliance Officer(s) will provide
a copy of this policy to the Complainant and Respondent. The CO will prepare recommendations for the District Administrator. In the
case of a complaint against the District Administrator or a Board member, the CO will prepare recommendations for the Board
Attorney who has been designated to serve as the decision-maker for such complaints

. All Board employees must report incidents of harassment that are reported to them to the
Compliance Officer as soon as p055|ble but always within no more than two (2) days of learning of the incident.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias, or partiality, or for other
reasons that impair the CO's ability to conduct an investigation, the CO may, in consultation with the District Administrator, or Board
President if the matter involves the District Administrator, engage outside legal counsel to conduct the investigation consistent with
this policy.

Investigation-and-Complaint PrecedureFiling a Complaint and Initial Processing of a Complaint

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program or
Activities, any student, or the student's parent/guardian, who believes that they-havethe student has been subjected to harassment
may seek resolution of the complaint through the procedures described below. The formal complaint process involves an
investigation of the Complainant's claims of harassment or retaliation and a process for rendering a decision regarding whether the
charges are substantiated.

The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of harassment or
retaliation with the United States Department of Education Office for Civil Rights ("OCR") and/or the-WiscensinEgqual-Rights
Bivisionother applicable government agency. The Chicago Office of the OCR can be reached at John C. Kluczynski Federal Building,
230 S. Dearborn Street, 37th Floor Chicago, IL 60604; Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339; Email:
OCR.Chicago@ed.gov; Web: http://www.ed.gov/ocr.

If at any time during the investigation process the investigator determines that the complaint is properly defined as Bullying, under
Policy 5517.01 - Bullying and not Harassment under this Policy, because the conduct at issue is not based on a student’s Protected
Characteristics, the investigator shall transfer the investigation to the appropriate building principal.

If during an investigation of alleged bullying, aggressive behavior,]a%%/or harassment, in accordance with Policy 5517.01 - Bullying,
the Principal believes that the reported misconduct may have created a hostile educational environment and may have constituted
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discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior, and/or
harassment to one (1) of the Compliance Officer(s) who shall investigate the allegation in accordance with this policy. If the alleged
harassment involves Sexual Harassment as defined by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program or
Activities, the matter will be investigated in accordance with the grievance process and procedures outlined in Policy 2266 -
Nondiscrimination on the Basis of Sex in Education Program or Activities. While the Compliance Officer investigates the allegation, or
the matter is being addressed pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01- Bullying investigation to await
the Compliance Officer's written report or the determination of responsibility pursuant to Policy 2266 -Nondiscrimination on the
Basis of Sex in Education Program or Activities. The Compliance Officer shall keep the Principal informed of the status of the
investigation under this policy and provide the Principal with a copy of the resulting report. Likewise, the Title IX Coordinator will
provide the Principal with the determination of responsibility that results from the Policy 2266 - Nondiscrimination on the Basis of
Sex in Education Program or Activities grievance process.

Complaint and Investigation Procedure

A Complainant may file a complaint, either orally or in writing with a teacher, principal, or other District employee at the student’s
school, the CO, District Administrator, or other District official who works at another school or at the District level. Due to the
sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint process; however, individuals
should make every effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and potential
witnesses are available. If a Complainant informs a teacher, principal, or other District official at the student’s school, the CO,
District Administrator, or other District employee, either orally or in writing, about any complaint of harassment, that employee must
report such information to the CO within two (2) days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.

All complaints must include the following information to the extent known: the identity of the Respondent; a detailed description of
the facts upon which the complaint is based (i.e., when, where, and what occurred); and a list of potential witnesses.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further harassment or retaliation including but not limited to a change of class schedule for the Complainant or
the Respondent, or possibly a change of school for either or both of the parties. In making such a determination, the Compliance
Officer should consult the Principal prior to any action being taken, except for complaints against the District Administrator, in which
case the Board President should be consulted. The Complainant should be notified of any proposed action prior to such action being
taken.

As soon as appropriate in the investigation process, the CO will inform the Respondent that a complaint has been received. The
Respondent will be informed about the nature of the allegations and a copy of any relevant policies and/or administrative procedures
and the Board's anti-harassment policy shall be provided to the Respondent at that time. The Respondent must also be provided an
opportunity to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as feasible,
in consideration of the circumstances, while taking measures to complete a thorough investigation. The Complainant shall be
notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a determination concerning
the complaint within ninety (90) days of receipt unless additional time is agreed to by the Complainant.

WithinGenerally, within two (2) days of receiving the complaint, the CO will initiate an investigation by at a minimum confirming
receipt of the complaint with the eemplairartComplainant and informing the eemplainrantComplainant of the investigation process.

The investigation generally will include:
A. interview(s) with the Complainant;
B. interview(s) with the Respondent;

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the allegations, as
determined by the CO;

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other witness
which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a writter-report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the definition
of harassment as provided in Board policy and State and Federal law as to whether the Respondent engaged in
harassment/retaliation of the Complainant. In determining if haraslment occurred, a preponderance of evidence standard will be
used. The CO’s recommendations must be based upon the totality he circumstances, including the ages and maturity levels of
those involved.
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Generally, within five (5) days of receiving the report of the CO or designee, the District Administrator, or in the case of a complaint
against the District Administrator or a Board member, the person designated to serve as the decision-maker for the complaint either
must issue a written decision regarding whether the complaint has been substantiated or request further investigation. A copy of the
District Administrator's final decision will be delivered to both the Complainant and the Respondent. The District Administrator may
redact information from the decision consistent with applicable law. The Board authorizes the District Administrator to consult with
legal counsel to determine the extent to which information in an investigation report must be provided to either the Complainant or
Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information that
is to be gathered, and such additional investigation must be completed within ter{18)five (5) days. At the conclusion of the
additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the Complainant feels that the decision does not adequately address the
complaint sfhethey may appeal the decision to the State Superintendent of Public Instruction by submitting a written request to the
Wisconsin Department of Public Instruction ("DPI"), Pupil Nondiscrimination Program, or by contacting the DPI Pupil
Nondiscrimination Program at (608) 267-9157.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the member of
the School District community or Third Party alleging the harassment pursues the complaint. The Board also reserves the right to
have the complaint investigation conducted by an external person in accordance with this policy or in such other manner as deemed
appropriate by the Board.

FheTo the extent required by law or permitted by the District, the parties may be represented, at their own cost, at any of the
above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the
filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.

Additional School District Action

If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code (Sec.
48.981, Wis. Stat.), the CO or District Administrator shall report the harassment to the appropriate social service and/or law
enforcement agency charged with responsibility for handling such investigations and crimes.

Any reports made to the local child protection service or to local law enforcement shall not terminate the CO's obligation and
responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with outside agencies to
conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement of outside
agencies without good cause after consultation with the District Administrator.

Privacy/Confidentiality
The District will makeemploy all reasonable efforts to protect the rights of the Complainant, anrd-the Respondent(s), and the

witnesses as much as possible, consistent with the D|str|ct s legal obhgatlons to |nvest|gat|0n take approprlate action, and comply
W|th any dlscovery or dlsclosure obllgatlons W VEY

v Confldentlallty cannot be
guaranteed however Respondents must be prowded an opportunity to meanlngfully respond to aIIegatlons WhICh may include
disclosure of the Complainant's identity. A . .

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Additionally,
the Respondent must be provided with the Complainant's identity.

During the course of an investigation, the CO will instruct al-members-of-the-School Districk-communityand-third-partieseach

person who are interviewed about the importance of maintaining confidentiality. Any individual who is interviewed as part of a
harassmentan investigation is expected not to disclose to Third Parties any information that is learned or provided during the course
of the investigation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make such
recommendation to the Board. For example, administrative leave may be appropriate in situations in which protecting the safety of
any individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an,investigation should be provided a Garrity warning apprising the

person of their obligations to answer questions truthfully and hon while preserving the right against self-incrimination in the
context of any resulting criminal investigation or prosecution.
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Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions. Failure to do
so may result in disciplinary action.

Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but not
limited to counseling services, reinstatement of leave taken because of the discrimination, or other appropriate action.

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to stop the
harassment and prevent further misconduct.

While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
law.

When imposing discipline, the District Administrator shall consider the totality of the circumstances involved in the matter, including
the age and maturity level of any student involved. In those cases where harassment is not substantiated, the Board may consider
whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its reoccurrence,
and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or participates as a witness in
an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any
individual because the person opposed any act or practice made by any Federal or State civil rights law, or because that individual
made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an investigation,
proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any
other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educat|onal measures to create greater awareness of dlscr|m|natory
practices. The District Administrator w yshall provide

appropriate information to all members of the School District communlty related to the |mplementatlon of this pollcy and shall

provide tralnlng for D|str|ct students and staff where approprlate $Fam+ng—en—the—reqeurements—ef—nen-d+sem%maﬂeﬂ—and—the

W eAll tralnlng, as weII as all |nformat|on prowded
regardlng the Board's policy and dlscrlmlnatlon in general, will be age and content appropriate.
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Retention of Investigatory Records and Materials

The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals charged
with conducting investigations under this policy shall retain all information, documents, electronically stored information (“ESI”),
and electronic media (as defined in Policy 8315) created and received as part of an investigation ireladingwhich may include but are
not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports, allegations, complaints, and statements collected;
C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by the Board to fulfill
its responsibilities;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
F. all documentary evidence;
G. e-mails, texts, or social media posts pertaining to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to the
investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;
K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any supportive measures offered and/or provided to the Complainant and/or the Respondent,
including no contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt;-and

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;=

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks);

O. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

P. documentation of any training provided to District personnel related to this policy, including but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy; [REMINDER: Documentation of training should be maintained
regardless of whether there is an investigation of an alleged violation of this policy. It is best practice to
maintain a log of all staff members who participate in a training, along with the date, time and location of the
training, and a copy of the materials reviewed and/or presented during the training.]

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) created or received as
part of an investigation shall be retained in accordance with Policy 8310 - Public Records, Policy 8315 - Information Management,
Policy 8320 - Personnel Records, and Policy 8330 - Student Records for not less than three (3) years, but longer if required by the
District’s records retention schedule.

© Neola 20231
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118.13, Wis. Stats.
P.I. 9, Wis. Admin. Code
P.I. 41 Wis. Admin. Code

20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Act of 2004, as
amended (IDEA)

29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended

42 U.S.C. 1983

42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 104, Section 504 Regulations

34 C.F.R. Part 300, IDEA Regulations

128

11 of 11 9/7/2023, 12:14 PM



AA. PO5530 - Student Use or Possession of Intoxicants, Drugs, or 130
Paraphernalia

129



BoardDocs® PL https://go.boarddocs.com/wi/ngsd/Board.nsf/Private?open&login#

1of2

Book Policy Manual

Section Policies Ready for Policy Committee

Title STUDENT USE OR POSSESSION OF INTOXICANTS, DRUGS, OR PARAPHERNALIA
Code po5530

Status Policy Committee Review

5530 - STUDENT USE OR POSSESSION OF INTOXICANTS, DRUGS, OR PARAPHERNALIADRUG-PREVENTION

The Board recognizes that the misuse of drugs is a serious problem with legal, physical, and social implications for the entire school
community.

As the educational institution of this community, the schools should strive to prevent drug abuse and help drug abusers by
educational, rather than punitive, means.

For purposes of this policy, "drugs" shall mean:
A. all dangerous controlled substances as so designated and prohibited by Wisconsin statute;

L. all derivates of hemp, except CBD products permitted by the school (see Policy 5330 - Administration of
Medication/Emergency Care);

This includes Delta-8-THC, Delta-9-THC, Delta-10-THC, Delta-11-THC, THC-0, and all other forms that cause psychosis; in all
forms of delivery (i.e., inhalation, ingestion, injection, etc.).

C. all chemicals which release toxic vapors;
D. all alcoholic beverages;

E. any prescription or patent drug, except those for which permission to use in school has been granted pursuant to Board
policy;

F. "look-alikes";

C. essential oils and oil like products that may be mistaken for a drug (see Policy 5330 - Administration of
Medication/Emergency Care);

H. anabolic steroids;
I. any other illegal substance so designated and prohibited by law.

The Board prohibits the use, possession, concealment, or distribution of any drug and any drug-paraphernalia at any time on District
property or at any District-related event.

The District Administrator shall prepare guidelines for the identification, amelioration, and regulation of drug use in the schools,
including education, prevention and standards of conduct. Education shall be intended to develop awareness of: drug abuse,
including prescription drug abuse, and prevention; the relationship between highway safety and the use of alcohol and controlled
substances, including prescription drugs; and the relationship between youth suicide and the use of alcohol and controlled
substances, including prescription drugs.

© Neola 26182023

Legal 118.01(2)(d), Wis. Stats.
118.24(2)(f), Wis. Stats.
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118.257, Wis. Stats.

125.09(2), Wis. Stats.

Drug-Free Schools and Communities Act of 1986 as amended
20 U.S.C. 3171 et seq.

20 U.S.C. 3224A
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Book Policy Manual

Section Policies Ready for Policy Committee

Title Replacement Policy - Vol. 32, No. 2, July 2023 - SUICIDE PREVENTION, INTERVENTION, AND
POSTVENTION

Code po5350

Status Policy Committee Review

Adopted March 13, 2017

Last Revised April 11, 2022

Replacement Policy - Vol. 32, No. 2
5350 - SUICIDE PREVENTION, INTERVENTION, AND POSTVENTION

The Board recognizes that suicide is a leading cause of death among youth and must be taken seriously. In order to attempt to
reduce suicidal behavior and its impact on students and families, the District Administrator shall develop prevention, intervention,
and postvention strategies and procedures.

The District Administrator may involve school health professionals, school counselors, administrators, other staff, parents/guardians,
students, local health agencies and professionals, and community organizations in planning, implementing, and evaluating the
district's strategies for suicide prevention, intervention, and postvention.

The District Administrator may offer parents education or information which describes the severity of the youth suicide problem, the
district's suicide prevention curriculum, risk factors and warning signs of suicide, basic steps for helping suicidal youth, and/or
school and community resources that can help youth in crisis.

Prevention and Instruction
Using the Department of Public Instruction notice, the District Administrator shall annually inform the professional staff of the
resources available from the Department and other resources regarding suicide prevention. The District Administrator shall also

implement procedures to obtain payment or reimbursement for professional mental health services provided by any licensed
treatment professional.

Suicide prevention strategies may include, but not be limited to, efforts to promote a positive school climate that enhances students
feelings of connectedness with the school and is characterized by caring staff and harmonious interrelationships among students.

Developmentally appropriate, student-centered education materials will be integrated into the curriculum of all K-12 health classes.
The content of these materials will:

A. encourage positive social and emotional development.
B. teach life skills such as problem-solving and sound decision-making.
C. provide knowledge of the relationship between youth suicide and the use of alcohol and controlled substances.

D. promote awareness of the warning signs of suicide, how to respond to potential suicidal persons and available community
counseling and mental services

Staff Development
Suicide prevention training for staff shall be designed to help staff identify and respond to students at risk of suicide. The training

shall be offered under the direction of a school counselor/school p%%ﬁologist and/or in cooperation with one or more community
mental health agencies.
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Suicide Intervention; Civil Liability Exemption

Any School District officer, employee, or volunteer who in good faith attempts to prevent suicide by a student is immune from civil
liability for their acts or omissions in respect to the suicide or attempted suicide.

Postvention

The Board recognizes that the death of a staff member or student, whether by suicide or other means, that affects the entire school
and community. In the event of a staff member or student’s death, it is critical that the school’s response be swift, consistent, and
intended to protect the student body and community.

Confirming the News and Convening the Education Support Team

Upon receiving news of a student’s or employee's death, including an unconfirmed rumor, a staff member must immediately contact
the Principal, and/or designee. Contact must be made whether this is during or outside school hours.

In the case of a death by suicide, other concerns such as the prevention of suicide contagion will be taken into account. Suicide
contagion is the process by which suicidal behavior or a suicide completion influences an increase in the suicide risk of others.

Identification, modeling, and guilt are each thought to play a role in contagion. Although rare, suicide contagion can result in a
cluster of suicides within a community.

© Neola 2023

Legal 115.365, Wis. Stats. (Assistance for Schools for Suicide Prevention Programs)
118.01(2)(d)7, Wis. Stats. (Educational Goals and Expectations)
118.295, Wis. Stats. (Suicide Intervention, Civil Liability Exemption)
895.48(1), Wis. Stats. (Liability Exemption)
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Section Policies Ready for Policy Committee

Title New Policy - COMMUNITY SERVICES FUND (FUND 80)
Code po6236

Status Policy Committee Review

New Policy - Vol. 32, No. 2

6236 - COMMUNITY SERVICES FUND (FUND 80)

It is the purpose of this policy to authorize a Community Services Fund (hereinafter referred to as “Fund 80") for the development
and maintenance of programs and services outside of the regular curricular and extra-curricular programs (these programs may
include education, training, recreational, cultural and/or athletic programs and services).

The Community Services Program is accounted for in Fund 80 and the Board may fund the program by a combination of a local tax
levy and user/rental fees. Fund 80 expenses shall not be paid from the Fund 10 general fund.

Each activity or service covered by this policy must be authorized by the Board before monies can be collected or disbursed in the
name of said activity or service.

Each activity or service supported by this fund must be open for participation by the general community within any age or similar
guidelines of the activity and not contain prohibitive requirements based on school district membership. The following costs are
ineligible costs for community programs and services:

A. Costs for any program or service that it limited to only District students;

B. Costs for any program or service whose schedule presents a significant barrier for age-appropriate School District resident to
participate in the program or service;

C. Costs that are not the actual, additional cost to operate community programs and services under this policy; and
D. Costs that would be incurred by the District if community programs and services were not being provided by the District.

The Board must adopt a budget for Fund 80 expenditures. A summary of revenues and expenses will be provided at each District
Annual Meeting to determine future Fund 80 tax levies.

© Neola 2023

Legal 65.90, Wis. Stat.
120.13(19), Wis. Stats.
Wis. Admin Code PI 80
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Section Policies Ready for Policy Committee

Title New Policy - Vol. 32, No. 2, July 2023 - MEMORIALS FOR STAFF AND STUDENTS
Code po07250.01

Status Policy Committee Review

New Policy - Vol. 32, No. 2

7250.01 - MEMORIALS FOR STAFF AND STUDENTS

The Board recognizes the far-reaching impact that a student's or staff member’s death may have on other students, staff, families,
and the community as well as the importance of remembering deaths of students or staff, and recommends that memorials take an
active form.

Some examples of memorials include a blood drive, partnering with local nonprofit organizations and related activities, and/or
establishing a scholarship. As a courtesy, the family of the deceased student or staff member should also provide consent before the
activity is held. The Board believes that the remembrance of a student or staff member whose life ended should be consistent from
case to case, considerate of the grief process of family and friends, and in accordance with this policy.

Generally, the Board does not support permanent memorials including, but not limited to, the use of memorial plaques or markers
which are mounted or displayed on District buildings or grounds. Memorials are permissible only after a proposal is approved by the
Board.

When there is a death by suicide, it is important that the response to the death not serve as an incentive for self-inflicted acts by
others. The American Association of Suicidology concludes that memorials contribute negatively to the contagion effect. Projects
that are life-affirming are encouraged. Examples include volunteering, tutoring, fundraising for a charity, or community service.

© Neola 2023
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Title VIDEO SURVEILLANCE AND ELECTRONIC MONITORING
Code po7440.01

Status Policy Committee Review

Adopted March 13, 2017

Last Revised December 5, 2022

7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING

The Board authorizes the use of video surveillance and electronic monitoring equipment at various facilities and school sites
throughout the District, and on school buses. No audio or video surveillance is permitted within the District other than those
authorized by policy or the District Administrator, and only if clear and visible notice is provided to any persons entering an area or
building subject to video and/or audio monitoring that such monitoring may occur. This does not restrict the collection of video or
audio recording at events open to the public.

The District Administrator is responsible for determining where to install and operate fixed-location video surveillance/electronic
monitoring equipment in the District. The determination of where and when to use video surveillance/electronic monitoring
equipment will be made in a nondiscriminatory manner. Video surveillance/electronic monitoring equipment may be placed in
common areas in school buildings (e.g. school hallways, entryways, the front office where students, employees and visitors are
permitted to freely come and go, gymnasiums, cafeterias, libraries), the school parking lots and other outside areas, and in school
buses. Except in extraordinary circumstances and with the written authorization of the District Administrator, video
surveillance/electronic monitoring equipment shall not be used in areas where persons have a reasonable expectation of privacy
(e.g. restrooms, locker rooms, changing areas, private offices (unless there is express consent given by the office occupant), or
conference/meeting rooms), or in individual classrooms during instructional times. Administrators are authorized to carry and use
cameras when responding to incidents.

Notification of Surveillance

Wherever video surveillance or electronic monitoring are used, such notification shall identify that video or electronic and
audio [END OF OPTIONS] surveillance are possible technologies being employed.

Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to
disciplinary action.

Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video surveillance/electronic
monitoring equipment is in use to notify people that their actions/behavior are subject to being monitored/recorded, which may
include video footage, audio recording, or both. In cases approved by the District Administrator, camera surveillance may be used
for investigatory purposes without staff, student, or public notice if the usage is calculated to further investigation into misconduct
believed to have occurred or believed to be ongoing.

Uses of Surveillance
Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderly operation
of the School District's schools and facilities, and for law enforcemfgépurposes, and not for any other purposes. As such, recordings

obtained through the use of video surveillance/electronic monitori quipment may be used as evidence in any disciplinary
proceedings, administrative proceeding or criminal proceeding, subject to Board policy and regulations. Further, such recordings
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may become a part of a student's education record or staff member's personnel file.

The Board will not place video surveillance/electronic monitoring equipment for the purpose of obtaining information for routine staff
appraisal/evaluation or monitoring; however, video footage captured in the normal course of surveillance which shows information
pertinent to staff performance or conduct may be used for that purpose.

Recordings that capture students may be student records and as such will be treated as confidential, subject to the Board's public
records and student records policies.

Additionally, pre-recorded lessons or observations of online or virtual learning sessions may be included as part of an employee's
evaluation.

Further, if an employee is assigned to work remotely (i.e., telework), the administratiorAdministration is authorized to conduct
observations that consist of the supervisor reviewing video-recordings of the employee working and/or watching the employee
perform their job responsibilities through means of a live-stream that includes both video and audio.

Additionally, nothing herein shall prevent the administratiorAdministration from using information gathered through electronic
means (i.e., viewing a video-recording or live-stream of an employee working) for employment purposes including, but not limited
to, completing components of an evaluation.

Retention, Secure Storage, Access to and Disposal of Video Recordings

The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a recording
under this policy must be made within seven (7) days of the event/incident in order to assure its availability. Inquiries after that
time period may be available depending on current retention capabilities. Unless a recording is separated and maintained for some
reason by the District, any recording may be destroyed after seven (7) days. If, however, action is taken by the
Board/administration, as a result of a formal complaint or incident, recordings shall be kept consistent with the Board's record
retention policy depending on the nature of the video record retained, but for a minimum of one (1) year from the date of the action
taken.

Access to and viewing of video recordings is limited to authorized personnel. The Administrator shall approve requests for access to
recorded and stored video images. The Administrator may authorize the viewing of recorded images in the event of an ongoing law
enforcement investigation, an incident involving property damage or loss, or for other reasons deemed appropriate.

All video surveillance/electronic monitoring recording media shall be considered legal evidence and treated as confidential or as

directed by Board counsel. The release of original video recordings to individuals or outside agencies may only occur pursuant to
subpoena or court order after the same has been reviewed by Board counsel. Video footage should not be removed from school

officials' custody except as required by law or upon a request from law enforcement.

Original video recordings shall never be edited or manipulated in any manner. When video recordings are requested by any law
enforcement agency as part of an ongoing investigation, a duplicate may be provided for that purpose. The original media shall be
protected from accidental overwrite or erasure during the duplicating process. Nothing in this paragraph prohibits the redaction of
personally identifiable information from duplicated media when mandated by FERPA.

Video recordings may never be sold publicly, viewed or distributed in any other fashion except as provided for by Board policy and
this guideline, and consistent with State and Federal law.

Devices containing video recordings, scheduled to be destroyed must be securely disposed of in such a way that the personal
information cannot be reconstructed or retrieved (e.g. shredding, burning, magnetically erasing the personal information).

Surveillance on School Buses

School buses owned by the District or a contractor under contract with the District may be equipped with video and/or audio
recording equipment in specified locations within the vehicle as provided in the Wisconsin Department of Transportation regulations.

Exceptions

This policy does not address or cover instances where school officials record a specific event (e.g. a play, music performance,
athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is videotaped for educational or research
purposes. Authorized videotaping for educational, instructional and/or research purposes is permitted and is not addressed by this

policy.

Video surveillance is to be implemented in accordance with this policy and the related guidelines, and consistent with the school
safety plan. The Board will not accept or tolerate the improper use of video surveillance/electronic monitoring equipment and will
take appropriate action in any cases of wrongful use of this policy.

19.31 - 19.39, 118.125, Wis. Stats.
Wis. Admin. Code Trans 300.81(7)
18 U.S.C. 2510-2521

FERPA 20 U.S.C. 1232g 141
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Title New Policy - Vol. 32, No. 2, July 2023 - SMART MONITORING EQUIPMENT
Code po7440.02

Status Policy Committee Review

New Policy - Vol. 32, No. 2

7440.02 - SMART MONITORING EQUIPMENT

In order to protect students and faculty, promote security and protect the health, welfare and safety of students, staff and visitors,
the Board authorizes the use of smart sensor and electronic monitoring equipment on school property, and in school buildings and
school buses. Information obtained through smart sensor devices may be used to identify intruders and persons breaking the law,
Board policy, or the Student Code of Conduct (i.e., it may be used as evidence in disciplinary actions and criminal proceedings).

The monitoring of actions and behavior of individuals who come onto school property is a significant factor in maintaining order and
discipline and protecting students, staff, visitors, and school and student property. Smart sensor monitoring systems serve to
complement other means being employed in the District to promote and foster a safe and secure teaching and learning environment
for students and staff. The Board recognizes that the use of a smart sensor monitoring system does not replace the need for the
ongoing vigilance of the school staff assigned by the building principal to monitor and supervise the school building. Rather, the
smart sensor monitoring system serves as an appropriate and useful tool with which to augment or support the in-person
supervision provided by staff. The building principal is responsible for verifying that due diligence is observed in maintaining general
campus safety and security.

The District Administrator is responsible for determining where to install and operate fixed-location smart sensor monitoring
equipment in the District. The determination of where and when to use smart sensor equipment will be made in a nondiscriminatory
manner. Smart sensor equipment may be placed in designated areas in school buildings (e.g., school hallways, restrooms,
classrooms, locker rooms, entryways, the front office where students, employees, and visitors are permitted to freely come and go,
gymnasiums, cafeterias, libraries).

Any person who takes action to block, move, or alter the location of a smart sensor shall be subject to disciplinary action.

Any information obtained from smart sensor monitoring systems may only be used to support the orderly operation of the School
District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As such, information obtained
through the use of smart sensor equipment may be used as evidence in any disciplinary proceedings, administrative proceedings or
criminal proceedings, subject to Board policy and regulations.

Smart sensor technology is to be implemented in accordance with this policy and the related guidelines. The Board will not accept or
tolerate the improper use of smart sensor equipment and will take appropriate action in any cases of wrongful use of this policy.

© Neola 2023
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NOTIFICATION OF EDUCATIONAL OPTIONS
po8146

Policy Committee Review

March 13, 2017

December 5, 2022

8146 - NOTIFICATION OF EDUCATIONAL OPTIONS

Annually, by January 31, a list of all educational options available to children who reside in the District will be provided to parents as
a class 1 notice andon the District's website. These options include public schools, private schools participating in a parental choice
program, charter schools, virtual schools, full-time open enroliment, Early College Credit Program, Start College Now Program, part-
time open enrollment in a nonresident school district, youth apprenticeship programs offered under 106.13, Wis. Stats. and options
for students enrolled in a home-based private education program. (See Policy 2370 - Educational Options Provided by the District)

In the class 1 notice;as-well-as-the-notice-on-the District-website; the Board shall identify the most recent report card accountability
rating that has been assigned to each school within the District boundaries, including charter schools and private schools
participating in a parental choice program. This notice shall also inform parents of the availability of the full school and School
District accountability reports. (See also Policy 2700.01 - School Performance and State Accountability Report Cards)

Revised 6/26/17
Revised 11/13/17
Revised 10/8/18
Revised 6/22/20

© Neola 20222023
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8310 - PUBLIC RECORDS

The Board recognizes its responsibility to maintain the public records of this District and to make such records available for
inspection and reproduction. The Board designates the District Administrator as the District Records Custodian (DRC), to be the
legal custodian of records for the District. The DRC shall safely keep and preserve the public records of the District and shall have
the authority to render decisions and carry out duties related to those public records. The DRC may deny access to records only in
accordance with the law. The DRC is authorized and encouraged to consult with the District's legal counsel to determine whether to
deny access to a record request in whole or in part.

Under the Wisconsin Public Records Law, a "record" is defined as any material on which written, drawn, printed, spoken, visual, or
electromagnetic information or electronically generated or stored data is recorded or preserved, regardless of physical form or
characteristics, that has been created or is being kept by the authority. It includes handwritten, typed, or printed pages, maps,
charts, photographs, films, recordings, tapes, optical discs, and any other medium on which electronically generated or stored data
is recorded or preserved. A "record" does not include drafts, notes, preliminary computations, and like materials prepared for the
originator's personal use or prepared by the originator in the name of a person for whom the originator is working; materials that
are purely the personal property of the custodian and have no relation to his/her office; materials to which access is limited by
copyright, patent, or bequest; and published materials in the possession of an authority other than a public library that are available
for sale, or that are available for inspection at a public library. The personal use exception applies to notes created by the originator
solely for the purpose of refreshing his/her recollection and as a matter of convenience (not part of his/her job duties) but does not
apply to notes that are distributed to others for the purpose of communicating information or notes that are created or retained

for the purpose of memorializing agency activity.

In addition, records may be exempted from disclosure as a matter of statute or common law or, under the balancing test, the public
interest in the disclosure may be outweighed by the public interest in non-disclosure.

Any person may make an oral or written request for any public records of the District. The person may inspect or receive copies of
the public record requested. The District will respond as soon as practicable and without delay. The District will either provide the
requested documents, subject to any redactions or inform the requester of the District's decision to deny the request

The District will comply with the Safe at Home/Address Confidentiality Program administered by the Wisconsin Department of
Justice. (See Policy 5111 - Eligibility of Resident/Nonresident Students, Policy 8320 - Personnel Records, and Policy 8330 - Student
Records.)

The District may impose a fee upon the requester of a copy of a record of up to 10 cents per page, which represents the actual,
necessary, and direct cost of reproduction of the record. In addition, the District may impose a fee upon a requester for the actual
time spent by District employees in locating a record, if the cost is $50.00 or more. In calculating location costs, the District will use
the applicable employee's hourly rate for salary and benefits.

The District may also charge the requester for any equipment required to fill the request (such as videotapes, computer disks, etc.)
The District may impose a fee upon a requester for the actual, necessary, and direct cost of mailing or shipping any copies which are
mailed or shipped to the requester.

The District may require prepayment of fees if the total amount eld8ds $5.00. If payment is required, the District will calculate the
actual cost and charge the requester. If advance payment is required, the District will either invoice the requester for the difference
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between the estimate and actual cost or refund any overpayment.

No public record may be removed from the office in which it is maintained except by a Board officer or employee in the course of the
performance of his/her duties.

Nothing in this policy shall be construed as preventing a Board member from inspecting in the performance of his/her official duties
any record of this District, except student records and certain portions of personnel records.

Records Retention Schedule

19.21(6), Wis. Stats. requires that school districts retain public records, other than student records, for seven (7) years, unless a
shorter period is fixed by the Public Records Board (PRB) in a records retention schedule subsequently adopted by the Board.

The Board has approved the following records retention schedules developed by the Wisconsin Historical Society and

PRB: [DRAFTING NOTE: The Wisconsin Public School District and Related Records GRS contains retention schedules for
school-specific records, including student records, and therefore it must be adopted or alternatively, the Board must
adopt its own schedule that includes retention for student records to account for their separate treatment under the
law. The remaining retention schedules can be adopted as desired but if not adopted those records are covered by the
default seven (7) year retention period in statutes. Any schedule adopted by the Board, even those that were created
by the PRB, must be approved for District-specific usage by the Wisconsin Historical Society and the PRB after
adoption.]

/.. Wisconsin Public School District and Related Records GRS (expiring March 20, 2033)

The District will retain public records in accordance with the preceding general records schedule(s). In the event that the preceding
general records schedules adopted do not define the retention period for a particular record, the District will retain the record for
seven (7) years.

19.21, Wis. Stats.
19.31-39, Wis. Stats.
118.125, Wis. Stats.
120.13(12), Wis. Stats.
Revised 11/13/17
Revised 10/8/18
Revised 6/22/20

© Neola 202321
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8420 - SCHOOL SAFETY

The Board recognizes that its responsibility for the safety of students extends to its reaction to possible natural and man-made
disasters and that such emergencies are best met by preparedness, ard-planning, and training as determined by the District
Administrator consistent with the Board approved school safety plan.

Each school shall develop a school safety plan in accordance with State requirements, and each school’s safety plan shall be
reviewed and approved every three (3) years by the Board. The plan contains guidelines and procedures to address school violence
and attacks, threats of school violence and attacks, bomb threats, fire, weather-related emergencies, intruders, parent-student
reunification, and threats to non-classroom events, including recess, concerts and other performances, athletic events, and any
other extra-curricular activity or event. The plan shall contemplate the use of tools to mitigate threats of school violence, including
video surveillance, school resource officers, metal detectors, and other such preventative safety measures in addition to responsive
measures.

The school safety plan shall include the manner of scheduling, conducting, and reviewing required drills, including fire drills, tornado
or other hazard drills, school safety incident drills, and school violence drills. Each school safety plan shall specify for each type of
required drill how many and how frequently they will be conducted for each building in compliance with State law requirements for
the performance of such drills. The plan shall designate the responsible administrator for each building for assuring that required
drills are completed, reviewed, and reported as required by law. Records of drills and related reports shall be maintained for a period
of not less than seven (7) years, consistent with Board Policy 8310 - Public Records.

The Board must submit the following to the Wisconsin Office for School Safety prior to January 1st of each year:
A. A copy of its school safety plan.

B. The date(s) of the required annual school violence event drill or drills conducted in accordance with each building's school
safety plan during the previous year.

C. Certification that the Board reviewed a required written evaluation of the drill or drills.

D. The date of the most recent school training on school safety and the number of attendees.

E. The most recent date the Board reviewed and approved the school safety plan.

F. The most recent date the Board consulted with a local law enforcement agency to conduct on-site safety assessments.
School administrators and staff are mandatory reporters of suspected child abuse and neglect pursuant to Wis-—Stats—§-48.981
(2)(a), Wis. Stats. The Board also requires all employees to receive training regarding mandatory reporting of school violence
threats pursuant to Wis—Stats—§-175.32(2) and (3), Wis. Stats. If the threat constitutes a serious and imminent threat to the health
or safety of a student or school employees or the public, it shall be reported to law enforcement. A good faith standard exists for
reporting threats made by an individual seen in the course of professional duties. These obligations and procedures are covered by

Board Policy 8462 - Child Abuse and Neglect, as well as Policy 8462.01 - Threats of Violence. All threats to the safety of District
facilities shall be identified by appropriate personnel and respondetbfd promptly in accordance with the school safety plan.
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In response to public records requests for school safety documents, after consultation with the District legal counsel and local law
enforcement authorities, the District Administrator shall redact such information that may be sensitive safety or security information
that is in the public’s interest to remain confidential.

Revised 4/22/19

118.07, 12+-02(1)(H-175.32(2), (3), 48.981(2)(a), Wis. Stats.

© Neola 26202023
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8531 - FREE AND REDUCED-PRICE MEALS

The Board of Education recognizes the importance of good nutrition to each student's educational performance. The Board shall
provide eligible children with breakfast and lunch at a reduced rate or at no charge to the student.

Children, eligible for free or reduced-price meals, shall be determined by the criteria established by the Child Nutrition Program.
These criteria are issued annually by the Federal government through the Wisconsin Department of Public Instruction's
administration of the School Nutrition Programs.

The Board designates the District Administrator to determine in accordance with Board standards, the eligibility of students for free
and/or reduced-price meals.

The schools shall at least annually notify all families of the availability, eligibility requirements, and/or application procedure for free
and reduced-price meals by distributing an application to the family of each student enrolled in the school.

Nondiscrimination Statement

The following statement applies to all programs administered by the District that are funded in whole or in part by the U.S.
Department of Agriculture (USDA):

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA,
its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any
program or activity conducted or funded by USDA.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means
of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the
responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or
contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA
office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name,
address, telephone number, and a written description of the alleg iscriminatory action in sufficient detail to inform the Assistant
Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or
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letter must be submitted to USDA by:

1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. Fax:
(833) 256-1665 or (202) 690-7442; or

3. E-mail:
program.intake@usda.gov.

This institution is an equal opportunity provider.

Revised 6/26/17
Revised 2/1/21
T.C. 6/6/23

© Neola 2023
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8700 - NURSING MOTHERS

The Board supports staff members who choose to breast feed and/or express breast milk following the birth of a child. When any
staff member, whether a professional staff member or support staff member has notified their supervisor of the staff member’s
intent to express breast milk during the workday, the principal and District Administrator shall make necessary arrangements to
provide the following:

A. An appropriate location that is suitable for expressing breast milk. The location must be shielded from view and not
accessible during usage by any other person. The location provided may not be a bathroom.

B. A reasonable amount of time to complete the activity based on an established schedule of frequency the staff member
requires. The staff member is responsible for providing a schedule of frequency and for completing the process efficiently.

Any staff member who has given birth to a child and opts to express breast milk thereafter is entitled to the benefits of this policy.

Any staff member who has provided notice of the need to express breast milk at work and has complied with the responsibilities of
doing so in this policy is eligible to do so for up to one (1) calendar year from the birth of the child.

No staff member who requires break time to express breastmilk consistent with this policy shall be subjected to retaliation or any
form of adverse treatment for doing so.

Any staff member who feels they have been denied adequate protections or feels they have been retaliated against or otherwise
treated unfairly as a result of availing themselves of the rights described in this policy shall report such concerns to the District
Administrator. Any such report shall specify the alleged deficiency and desired resolution so that the District Administrator may
provide an appropriate resolution, within ten (10) calendar days of the report.

The benefits described in this policy shall be administered concurrently with other benefits, such as Family Medical Leave Act (FMLA)
rights.

© Neola 2023
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16238913 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board prohibits discrimination against any employee or applicant based upon hisfhertheir disability. As such, the Board will not
engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise discriminate against
qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or discharge of employees,
employee compensation, job training, or other terms, conditions and privileges of employment. The Board further will not limit,
segregate or classify applicants or employees in any way that adversely affects their opportunities or status because of disability.
Additionally, the Board will not participate in any contractual or other relationships that have the effect of subjecting qualified
individuals with disabilities who are applicants or employees to discrimination on the basis of disability.

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School District's Compliance
Officer(s) (see below) will be published on the District's website, posted throughout the District, and included in the District's
recruitment statements or general information publications.

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.

Complainant: is the individual who alleges or is alleged to have been subjected to discrimination/retaliation, regardless of whether
the person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a day(s)
that the District office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).

Respondent: is the individual who is alleged to have engaged in discrimination/retaliation, regardless of whether the Complainant
files a formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation.

District community: means students, District employees (i.e., administrators, and professional and support staff), and Board
members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties: include but are not limited to guests and/or visitors on District property (e.g., visiting speakers, participants on
opposing athletic teams, parents), vendors doing business with or seeking to do business with the Board, and other individuals who
come in contact with members of the District community at school-related events/activities (whether on or off District property).

An individual with a disability means a person who has, has a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities.

Major Life Activities

Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, hearing, eating, sleeping,
standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting, reaching,
interacting with others, and working.

Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the immune
system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskel th/and reproductive functions. The operation of a major bodily
function includes the operation of an individual organ within a bO(% system.
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Impairment That Substantially Limits a Major Life Activity

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision devices
(defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary eyeglasses or contact
lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other implantable hearing devices,
mobility devices, oxygen therapy equipment or supplies, use of assistive technology, reasonable accommodations or "auxiliary aids
or services," learned behavioral or adaptive neurological modifications, psychotherapy, behavioral therapy, or physical therapy.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life activity
when active.

Qualified Individual with a Disability

A qualified individual with a disability means the individual satisfies the requisite skill, experience, education and other job-related
requirements of the employment position the individual holds or desires and can perform the essential functions of the job in
question, with or without reasonable accommodation.

Reasonable Accommodation

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a record of a
disability unless the accommodation would impose an undue hardship on the operation of the Board’s program and/or activities. A
reasonable accommodation is not required for an individual who is-+merelybelieves they are being regarded as having a disability.
Employees requesting reasonable accommodation must cooperate with school officials in obtaining specific medical opinion that
identifies the precise limitations resulting from the disability and potential reasonable accommodations that could overcome those
limitations.

Facilities

No qualified person with a disability will be denied the benefits of, excluded from participation in, or otherwise be subjected to
discrimination under any program or activity to which Section 504/American with Disabilities Act (ADA) applies because the District's
facilities are inaccessible to or unusable by persons with disabilities.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For those
existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities so that they
are readily accessible to persons with disabilities.

District Compliance Officers

The Board designates the following individual(s) to serve as the District's 504 CO(s)/ADA Coordinator(s) (hereinafter referred to as
the "COs").

Jen Talarczyk

Director of Student Services

1701 2nd Street

New Glarus, WI 53574

608-527-2410

Nita Duerst

Director of Human Resources
1701 2nd Street

New Glarus, WI 53574

608-527-2410

Anthony Edge
Assistant Principal & Curriculum Director
1701 2nd Street

161
New Glarus, WI 53574
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608-527-2410
The names, titles, and contact information of these individuals will be published annually on the School District's website.

The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and regulations,
including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination/retaliation or denial of equal access. The COs also shall verify that proper notice of nondiscrimination for Title II of
the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Section 504 of the
Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is provided to staff members and
the general public. A copy of each of the Acts and regulations on which this notice is based will be made available upon request from
the CO.

The COs will oversee the investigation of any complaints of discrimination based on disability, which may be filed pursuant to the
Board's adopted internal complaint procedure, and will attempt to resolve such complaints. Any complaint received regarding the
District Administrator or a Board member shall be referred to the Board’s legal counsel, who shall assume the role of the CO for
such complaints, as appropriate. Additionally, if the complaint is regarding a CO, the complaint shall be reported to the District
Administrator, who shall coordinate with the other appointed/designated CO, or, if appropriate appoint/designate another individual
to serve as CO for the complaint regarding a CO.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. (See Complaint
Procedure below.)

Complaint Procedures
If a person believes that sfhe-hasthey have been discriminated against on the basis of histhertheir disability, the person may utilize

the following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and equitable
resolution of the matter.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to
the complaint, and offer possible solutions to the dispute. The complaint must be filed with COs within the time limits specified
below. The COs are available to assist individuals in filing a complaint.

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints alleging
discrimination based upon disability. Use of the internal complaint procedure is not a prerequisite to the pursuit of other remedies,
including the filing of a complaint with the U.S. Department of Education's Office for Civil Rights.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem with
the CO.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a formal
written complaint with the CO. The written complaint must contain the name and address of the individual or representative
filing the complaint, be signed by the Complainant or someone authorized to sign for the Complainant, describe the alleged
discriminatory action in sufficient detail to inform the CO of the nature and date of the alleged violation and propose a
resolution. The complaint mustshould be filed within thirty (30) days of the circumstances or event giving rise to the

complaint-unless-the-time forfiling-is-extended-by-the CO-for good-cause.
C. The CO will conduct an independent investigation of the matter-(which-may-ermay-rotincludeahearing). This complaint

procedure contemplates informal, but thorough investigations, affording all interested persons and their representatives, if
any, an opportunity to present witnesses and other evidence relevant to the complaint. The CO will provide the Complainant
with a written disposition of the complaint as soon as practicable relative to the ability to complete a thorough investigation
but within ter{18)sixty (60) days. If no decision is rendered within ten{10)sixty (60) business days, or the decision is
unsatisfactory in the opinion of the Complainant, the employee may file, in writing, an appeal with the District Administrator.
The CO shall maintain the District’s files and records relating to the complaint.

D. The District Administrator will, within ten (10) days of receiving the written appeal, conduct a hearirgmeeting with all parties
involved in an attempt to resolve the complaint.

The District Administrator will render histhertheir decision within ten (10) days of the hearirgmeeting.
E. The employee may be represented, at histhertheir own cost, at any of the above-described meetingsthearings.
F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of

other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case. Use of this
internal complaint procedure is not a prerequisite to the puk&dit of other remedies.
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If it is determined that the Complainant was subjected to discrimination, the CO must identify what corrective action will be taken to
stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be reasonable, timely,
effective, and tailored to the specific situation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make such a
recommendation to the Board. For example, administrative leave may be appropriate in situations in which protecting the safety of
any individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation may be required to answer questions that could also
involve criminal investigation or sanctions, including the existence of a co-occurring law enforcement investigation are still required
to answer questions concerning the District investigation, but are entitled to do so without waiving their Constitutional right against
self-incrimination that applies during a criminal investigation. should be provided a Garrity warning apprising the person of their
obligations to answer questions truthfully and honestly while preserving the right against self-incrimination in the context of any
resulting criminal investigation or prosecutionEmployees should be advised of this right, through what is often referred to as a
"Garrity Warning”. The Garrity Warning informs the employee that the employee is required to respond to questions posed during
the investigation and that answers to questions relating to the employee's conduct may be used by the District for determining
appropriate discipline, but will not be provided to law enforcement officials in the course of their independent criminal investigation,

unless otherwise required by law. {SeeFerm-8913-F1 - Garrity-Warning)

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions. Failure to do
so may result in disciplinary action.

OCR Complaint

At any time, if an employee believes that sthe-hasthey have been subjected to discrimination based upon histhertheir disability in
violation of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's Office for Civil
Rights ("OCR"). The OCR can be reached at:

U.S. Department of Education Office for Civil Rights Citigroup Center
500 W. Madison Street Suite 1475

Chicago, IL 60661

(312) 730-1560

FAX: (312) 730-1576

TDD: (877) 521-2172

E-mail: OCR.Chicago@ed.gov

Privacy/Confidentiality
The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as
much as possible, consistent with the District’s legal obligations to investigate, take appropriate action, and conform with any

discovery or disclosure obligations.

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.

During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to third parties
any information that is learned or provided during the course of the investigation.

Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but not
limited to counseling services, reinstatement of leave taken due to the discrimination or other appropriate action.

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against discrimination by taking appropriate action reasonably calculated to stop
and prevent further misconduct.

While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
State law and any relevant codes of conduct.

When imposing discipline, the District Administrator shall consider, totality of the circumstances involved in the matter, including

the age and maturity level of any student involved. In those case ere discrimination/retaliation is not substantiated, the Board
may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.
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Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions
imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent its recurrence, and
remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging discrimination/retaliation, or participates as a witness
in an investigation, is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce, or interfere with any
individual because the person opposed any act or practice made by Section 504 or the ADA, or because that individual made a
report, formal complaint, testified, assisted or participated, or refused to participate in any manner in an investigation, proceeding,
or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person
in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in the imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of discriminatory
practices. The District Administrator shall provide appropriate information to all members of the District community related to the
implementation of this policy and shall provide training for District students and staff where appropriate. All training and information
provided regarding the Board's policy and discrimination, in general, will be age and content-appropriate.

Retention of Investigatory Records and Materials

The CO is responsible for overseeing the retention of all records that must be maintained pursuant to this policy. All individuals
charged with conducting investigations under this policy shall retain all documents, electronically stored information ("ESI"), and
electronic media (as defined in Policy 8315 - Information Management) created and/or received as part of an investigation, which
may include but are not limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to an
alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed by the
Board to fulfill its responsibilities related to the investigation and/or the District's response to the alleged violation of this

policy;
D. written witness statements;
E. narratives, notes from, and audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, and social media posts that directly relate to or constitute evidence pertaining to an alleged violation of this
policy (i.e., not after-the-fact commentary about or media coverage of the incident);

G. notes and summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten, keyed into
a computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in other documents;

H. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral disciplinary
sanctions issued to students or employees for violations of this policy;

I. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and other
documentation that memorializes oral notifications to the parties concerning the outcome of the investigation, including any
consequences imposed as a result of a violation of this policy;

J. documentation of any supportive measures offered and/or provided to the Complainant and the Respondent, including no
contact orders issued to both parties, the dates the no contact orders were issued, and the dates the parties acknowledged
receipt of the no contact orders;

K. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

L. copies of the Board policy and procedures/guidelines used %%Ehe District to conduct the investigation and any documents
used by the District at the time of the alleged violation to communicate the Board's expectations to students and staff with
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respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee Handbooks);

M. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

N. documentation of any training provided to District personnel related to this policy including, but not limited to notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conduct an investigation
of an alleged violation of this policy.

The documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) retained may include public
records and records exempt from disclosure under Federal (e.g., FERPA, ADA) and/or State law, such as student records and
confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) created or received as part of an
investigation shall be retained in accordance with Policy 8310 - Public Records, Policy 8315 - Information Management, Policy 8320 -
Personnel Records, and Policy 8330 - Student Records for not less than three (3) years and longer if required by the District’s
records retention schedule.

Revised 10/8/18

Revised 10/11/21

T.C. 6/6/23

© Neola 202123

Legal 29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1630
34 C.F.R. Part 104
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Book Policy Manual

Section Policies Ready for Policy Committee

Title DISTRICT-SUPPORT ORGANIZATIONS

Code po9211 (Choice Included for Board to Consider)
Status Policy Committee Review

Adopted March 13, 2017

Last Revised February 26, 2018

9211 - DISTRICT-SUPPORT ORGANIZATIONS

The Board appreciates the efforts of all organizations whose objectives are to enhance the educational experiences of District
students, to help meet educational needs of students, and/or provide extra educational benefits not provided for, at the time, by the
Board.

Each group's fund-raising activities shall be in compliance with all applicable Board policies, including, but not limited to, the
requirement that, if approved, fundraisers that involve the sale to students of food items or beverages to be consumed on campus
can only be conducted from thirty (30) minutes following the close of the last lunch period until thirty (30) minutes after the end of
the school day. Additionally, the funds shall be used for school-related projects that have the approval of the Principal.

Any organization described in this policy must obtain advance written permission from the Building Principal or District
Administrator before using any of the District's logos or name ( )as well as the District's or school's slogans for the purpose of
describing or promoting the organization or any activity of the organization.

Each volunteer organization that intends to work within the school setting may only do so in cooperation with the Principal and other
staff members, including for such activities as fundraisers, meetings, and the like

© Neola 2023
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V. Adjourn

PURSUANT TO APPLICABLE LAW, NOTICE IS HEREBY GIVEN THAT A QUORUM OR A MAJORITY OF THE NEW GLARUS SCHOOL DISTRICT BOARD
MEMBERS MAY ATTEND THIS MEETING. INFORMATION PRESENTED AT THIS MEETING MAY HELP FORM THE RATIONALE BEHIND FUTURE
ACTIONS THAT MAY BE TAKEN BY THE NEW GLARUS SCHOOL DISTRICT BOARD.

UPON REQUEST TO THE DISTRICT OFFICE, SUBMITTED TWENTY-FOUR (24) HOURS IN ADVANCE, THE DISTRICT SHALL MAKE REASONABLE
ACCOMMODATIONS INCLUDING THE PROVISION OF INFORMATIONAL MATERIAL IN AN ALTERNATIVE FORMAT FOR A DISABLED PERSON TO BE

ABLE TO ATTEND THIS MEETING.
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