David City Public School Board of Education
Regular Board Meeting

Monday, March 13, 2023 7:00 PM

Board Meeting Room at the High School

750 D St.

David City, NE 68632-1724

1. Call Meeting to Order
1.1. Pledge of Allegiance
1.2. Open Meetings Statement
1.3. Attendance/Absence Approval
2. Staff and Student Involvement
2.1. Ava and Jonathan
3. Public Forum
4. Agenda Approval
5. Consent Agenda
5.1. Approve minutes of the regular meeting.
5.2. Approve Claims Against the District
5.3. Approve Financial Reports
5.4. Approve New and Updated Board Policies - 4000's Series
6. Board Committee Reports
7. Administrative Reports
7.1.Dr. Denker
7.2.Mr. Couch

7.3.Mr. Lindsley



9.

10.

11.

7.4. Mr. Happ

7.5. Ms. Romshek

7.6. Ms. Daniels

7.7.Mr. Valentine

Old Business

8.1. Discuss, consider, and take action on conducting a NASB survey.

8.2. Discuss use of ESSER III (ARP) Grant Funds.

8.3. Discuss the safe return to school plan.

8.4. Discuss current legislation.

New Business

9.1. Discuss, consider, and take action on meal prices for 2023-24.

9.2. Discuss, consider, and take action on prekindergarten tuition for 2023-24.
9.3. Discuss, consider, and take action on changes to the 2023-24 school calendar.
9.4. Discuss, consider, and take action on future board meeting dates.

9.5. Discuss, consider, and take action on hosting a community meeting.

9.6. Discuss, consider, and take action on prekindergarten curriculum.

9.7. Discuss, consider, and take action on the language arts curriculum.

9.8. Discuss, consider, and take action on math curriculum.

Personnel

10.1. Discuss, consider, and take action on substitute teacher pay for 2023-24.
10.2. Discuss, consider, and take action on teacher contracts for 2023-24.
10.3. Discuss, consider, and take action on staff resignations.

Future Discussion Items



12. Adjournment



The speech team is off to state after a very successful district meet. 16 events
will be competing at state. This is the most events out of all the other schools competing
in our class. Good luck to the speech team and hopefully they will win state two years in
a row.

High school quiz bowl is starting its season. We competed at conferences on
March 6 at Wilber-Clatonia. Districts will be in April. We are looking forward to this
chance to make it to state again this year.

The band and choir had a concert on March 7th. | look forward to the next
concert. One of the things | will miss most about DCHS is the wonderful music program
we have. It really is something special.

The National Honor Society is getting ready for the induction of new members.
We will have a ceremony for these members in April. We have also done many
individual and group projects over February and March. These include community
service projects such as picking up trash outside of the school, writing appreciation
letters to lunch ladies, and giving gifts to teachers and paras.



Article 4 Policy 4001
Personnel formerly 4120

Recruitment of School Personnel

The Board of Education has the legal responsibility to approve the employment of all employees,
While this responsibility cannot be waived, the Board delegates to the Superintendent or
designated representative the authority to recruit stall members. In carrying oul this

responsibility, the Superintendent will involve various administrative and teaching staff members
as needed.

All teachers and other certified school employees shall be cmployed by the Board of Education
through official action taken at a regular or special meeting of the Board of Education. Except
for the Superintendent’s election, the Board shall not appoint or clect any person to a regular

position until it has first received from the Superintendent of Schools a recommendation for a
person or persons to fill the position,

The employment of any certified staff member is not official until the contract is approved by
the Board and signed by the candidate.

Policy Adopted: January 13, 1997
Policy Reviewed/Revised:  May 14, 2007; June 8, 2015: March 13, 2023



Policy 4001R
Personnel formerly 4120

Recruitment of School Personnel

The Superintendent shall have the authority to recruit well-qualified personnel to staff the

schools, The Superintendent may request buildin g principals or other staff members to assist in
this effort.

All certified personnel recommended by the Superintendent for employment are subject to
ratification by the Board.

To aid in obtaining the best availuble stalt members for the District’s schools, the Board adopts

the following general criteria which shall be utilized in the selection process for initial
employment:

i There shall be no discrimination in the hiring process due to sex. disability, race,
color, religion, veteran status, national or ethnic ori gin, age, marital status,
pregnancy, childbirth or related medical condition, sexual orientation or gender
identity, or other protected status:

2. Candidates, il elected, will be assigned to teach primarily their major field and/or
major subject area, with elementary education defined as a major field;

3 The highest quality of instruction is enhanced by stafl with a wide
variation  in educational  preparation, background  and  previous
experience,

The employment sequence shall be as follows:

L. The verbal offer of employment to the candidate;
2. Verbal aceeptance by the candidate:

Contract sent to the candidate and candidate’s acceptance signified by a signed
contract returned Lo the Superintendent;

4. Approval and/or ratification of the contract by the Board.
The Superintendent is responsible to develop administrative procedures and forms to assist in
making the process, from listing of vacancies to contract approval by the Board of Education, as

orderly and objective as possible.

Policy Adopted: January 13, 1997
Policy Reviewed: May 14, 2007; June 8, 2015; March 13, 2023



Article 4 PERSONNEL Policy No. 4002

Personnel - All Emplovees

Equal Opportunity Employment

It is the policy of David City Public Schools to employ the best qualified applicant for each position
without regard to sex, disability, race, color, religion, veteran status, national or cthnic origin, age,
marital status, pregnancy, childbirth or related medical condition, sexual orientation or gender
identity, or other protected status, and to not fail or refuse to hire or to discharge any individual,
or otherwise to discriminate against any individual with respect to compensation, terms,
condilions, or privileges of employment, because of such individual's sex, disability, race, color,
religion, veleran status, national or ethnic origin, age, marital slatus, pregnancy. childbirth or
related medical condition, sexual orientation or gender identity, or other protected status,

There shall be no discrimination by school officials against any employee because of membership
or activity in an employee organization or because ol protected free speech activities,

Policy Adopted: July 13, 2020
Policy Reviewed/Revised:  March 13, 2023
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Article 4 EMPLOYEES Policy No., 4003

Personnel - All Employees (& Students)

Anti-discrimination. Anti-harassment. and Anti-retaliation

AL Elimination of Discrimination.

The David City Public Schools hereby gives this statement of compliance and intends to comply
with all state and federal laws prohibiting discrimination. This school district intends to take any
necessary measures to assure compliance with such laws against any prohibited form of
discrimination.

The David City Public Schools does not discriminate on the basis ol sex, disability, race (including
skin color, hair texture and protective hairstyles), color, reli gion, veteran status, national or ethnjc
origin, age, marital status, pregnancy, childbirth or related medical condition, sexual orientation
or gender identity, or other protected status in its programs and activities and provides equal access
to the Boy Scouts and other designated youth groups. Reasonable accommodations will be
provided to employees with disabilities and to those who are pregnant, have given birth, or have a
related medical condition, as required by law. The following persons have been designated to
handle inquiries regarding the non-discrimination policics:

Students: Ernie Valentine, Title IX Coordinator, 750 D Street, David City, NE 68632 (402)

367-4590 (valentinee(@descouts.org),

Employees and Others: Angela Moore. Business Manager, 750 D Street, David City, NE 68632
(402) 367-4590 (moore(adescouts.ory),

Complaints or concerns involving discrimination or needs for accommaodation or access should be
addressed to the appropriate Coordinator. For further in formation about anti-diserimination laws
and regulations, or to file a complaint of diserimination with the Office of Civil Rights in the U.S.
Department ol Education (OCR), please contact the OCR at One Petticoat Lane, 1010 Walnut
Street, 3™ Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax (R16) 264-
0599, (R00) 877-8339 (telccommunications device for the deaf), or ocr.kansascity(wed. gov,

B. Prohibited Harassment, Discrimination, and Retaliation of Emplovees, Students and
Others.

1. Purpose:
The David City Public Schools is committed (o offering employment and educational

opportunities to its employeces and students in a climate free of discrimination,
Accordingly, unlawful discrimination, harassment or retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third partics, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's sex, disability, race (including skin color, hair
texture and protective hairstyles), color, reli gion, veteran status, national or ethnic orj gin,
age, marital status, pregnancy, childbirth or related medical condition, sexual orientation
or gender identity, or other protected status, that is sufficient] y serious to deny, interfere
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Article 4 EMPLOYEES Policy No. 4003

with, or limit a person's ability to partici pate in or benefit from an educational or work
program or activity, including, but not limited to:

. Conduct that is sufficiently severe or pervasive Lo create an intimidating,
hostile, or abusive educational or work cnvironment, or
b. Requiring an individual to endure the offensive conduct as a condition of

continued employment or educational programs or activities, including the
receipt of aids, benefits, and services,

Educational programs and activitics include all academie, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a school's
facilities, on a school bus, at a class or training program sponsored by the school at another
location, or elsewhere,

Discriminatory harassment because of a person's sex, disability, race (incl uding skin color,
hair texture and protective hairstyles), color, religion, veteran status, national or ethnic
origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
oricntation or gender identity, or other protected status, may include, but is not limited to:

. Name-calling,

b. Teasing or taunting,

i Insults, slurs, or derogalory names or remarks,

d. Demeaning jokes,

e Inappropriate gestures,

2 Graftiti or inappropriate written or electronic material,

g Visual displays, such as cartoons, posters, or electronic images,
h. Threats or intimidating or hostile conduct,

i Physical acts of aggression, assault, or violence, or

i Criminal offenses

The following examples arc additional or more specific examples of conduct that may
constitute sexual harassment:

a. Unwelcome sexual advances or propositions,

b. Requests or pressure for sexual favors,

e Comments about an individual’s body, sexual activity, or sexual
altractiveness,

d. Physical contact or touching of a sexual nature, ncluding touching intimate

bady parts and inappropriate patting, pinching, rubbing, or brushing against
another's body,

Physical sexual acts ol aggression, assault, or violence. includin g criminal
offenses (such as rape, sexual assault or battery, and sexually motivated
stalking), against a person’s will or where a person is incapable of giving
consent due to the victim’s age, intellectual di sability, or use of drugs or
alcohol,

[ Requiring sexual favors or contact in exchange for aids, bencfits, or

services, such as prades, awards, privilcges, promaotions, etc., or

]
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Article 4 EMPLOYEES Policy No. 4003

i Gender-based harassment; acts ol verbal, nonverbal, written, graphic, or
physical conduct bhased on sex or sex-stereotyping, but not involving
conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
nvestigation to determine whether unlawful harassment occwrred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if nccessary, If
the District determines that unlawful harassment oceurred, the District will take prompt
and effective action to climinate the harassment, prevent its reeurrence, and remedy its
cffects, if appropriate. I harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance procedure,
within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or diserimination against
any person for opposing discrimination, including harassment, or for participating in the
District’s diserimination complaint process or making a complaint, testifying, assisting, or
participating in any manner. in an investigation, proceeding, or hearing. Retaliation is a
torm of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence against
the alleged victim and any person associated with the alleged victim. These steps will
include, but arc not limited to, notifying students, employees, and others. that they are
protected from retaliation, ensuring that they know how to report future complaints, and
initiating follow-up contact with the complainant to determine if any additional acts of
discrimination, harassment, or retaliation have oceurred, If retaliation oceurs, the Distriet
will tauke prompt and strong responsive action, including possible discipline, including
cxpulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of scrimination, harassment or
retaliation to their immediate supervisor or teacher or lo the compliance coordinator
designated to handle complaints of disecrimination. If the employee or student is
uncomfortable in presenting the problem to the supervisor or teacher, or if the supervisor
or teacher is the problem, the employee or student may report the alleged discrimination,
harassment or retaliation to the desi gnated coordinator, or in the case of students, to another
stall person (such as a counselor or principal ).
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Article 4 EMPLOYEES Policy No. 4003

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act, then
the complaint should be submitted to the Superintendent for assignment. A discrimination
complaint form is attached to this gricvance procedure and is available in the office of cach
District building, on the District's websi te, and from the designated coordinators.

Under no circumstances will a person filing a complaint or grievance mvolving
discrimination be retaliated against for filing the complaint or gricvance.

i Level I (Investieation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or hecomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged vietim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged vietim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim,

The District will promptly investi gate all complaints of discrimination, even if an outside
entity or law enforcement agency is investigating a complaint involving the same facts and
allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance procedure,
If the allegation(s) involve possible criminal conduct, the District will notify the
complainant of his or her right to file a criminal complaint, and District emplovees will not
dissuade the complainant [rom filing a criminal complaint cither during or after the
Distriet’s investigation,

The Distriet will aim to complete its investigation within ten (10) working davs after
receiving a complaint or report, unless extenuating circumstances cxist, Extenuating
circumstances may include the unavailability ol witnesses due to illness or incapacitation,
or additional time needed because of the complexity of the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple
complainants or victims. If extenuating circumstances exist, the extended timeframe to
complete the investigation will not exceed ten (10) additional working days without the
consent of the complainant, unless the alleged victim agrees 1o a longer timeline. Periodic
status updates will be given to the parties, when appropriate,

The District’s investigation will include, but is not limited to

a. Providing the parties with the apportunity to present witnesses and provide
evidence,
h. An evaluation of all relevant information and documentation relating to the

alleged discriminatory conduet,
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Article 4 EMPLOYEES Policy No. 4003

+3 For allegations involving harassment, some of the factors the District will
consider include: 1) the nature of the conduct and whether the conduct was
unwelcome, 2} the swrounding  circumstances, expectations, and
relationships, 3) the degree to which the conduct alfected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5)
the identity of and relationship between the alleged harasser and the suspect
or suspects ol the harassment, 6) the number of individuals i nvolved, 7) the
age (and sex, if applicable) of the alleged harasser and the alleped victim(s)
of the harassment, 8) the location of the incidents and the context in which
they oceurred, 9) the totality of the circumstances, and 10) other relevant
cvidence.

d. A review of the evidence using a “preponderance of the evidence” standard
(bascd on the evidence, is it more likely than not that discrimination,
harassment, or retaliation oceurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

i, A summary of the facts.

b. Findings regarding  whether discrimination, harassment or  other
inappropriate conduct oceurred, and

& [f a finding is made that discrimination, harassment or other inappropriatc

conduct oceurred, the recommended remedy or remedies necessary to
climinate such discrimination, harassment or other inappropriate conduct,

If someone other than the designated compliance coordinator conducted the in vesligation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made. The District will maintain
relevant documentation obtained during the investi gation and documentation supportive of
the findings and any subsequent determinations, including the investigative report, witness
statements, interview summaries, and any transeripts or audio recordi ngs, pertaining to the
investigative and appeal proceedings,

The District will send concurrently to the parties written notification of the decision
(hndings and any remedy) regarding the complaint within one (1) working day aller the
investigation is completed. The Famil y Educational Rights and Privacy Act (FERPA), 20
U.S.C. Sec. 11232¢g; 34 C.F.R. Part 99, permits the District to disclose relevant information
to a student who was discriminated against or harassed.

i Level 2 (Appeal to the Superintendent):

[t a party is not satisfied with the findi ngs or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within five (5) workin g
days after receiving the decision. The Superintendent will review the appeal and the
investigalive documentation and decision, conduct additional investigation, if necessary,
and issue a writlen determination about the appeal within ten (10) working days after
recciving the appeal. The party who filed the appeal will be sent the Superintendent’s
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Article 4 EMPLOYEES Policy No, 4003

determination at the time it is issued, and a copy will be sent to the designated compliance
coordinator. [If the Superintendent is the subject of the complaint. the party will file the
appeal directly with the Board.]

iti. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within live (5) working days after receivin g
the Superintendent’s determination. The Board of Education will review the appeal, the
Superintendent’s determination, the investigative documentation and decision, and allow
the party to address the Board at a Board meeting to present his or her appeal. The party
will be allowed to address the Board at the Board’s next regularly scheduled Board meeting
(unless the Board receives the appeal within one week of the next regularly scheduled
Board meeting) or at a time and date agreed to by the Board, designated compliance officer
and the party. The Board will issue a written determination about the appeal within thirty
(30) days after the party addresses the Board, The party who filed the appeal will be sent
the Board’s determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. The Board’s determination, and any actions laken, will be final
on behalf of the District,

4. Confidentiality:

The identity of the complainant will be kept confidential to the extent permitted by slate
and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take sleps to prevent retaliation and will take
prompt and strong responsive actions if retaliation oceurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable sleps to investigate and respond to the complaint consistent
with the request for confidentiality or the request not to pursue an investigation, as long as
doing so does not prevent the District from responding cifectively to the harassment and
preventing harassment of other students. If g complainant insists that his or her name or
other identifiable information not be disclosed to the alleged perpetrator, the District will
inform the complainant that its abil; ty to respond may be limited. Even ifthe District cannot
take disciplinary action against the alleged harasser, the District will pursue other steps to
limit the effects of the alleged harassment and prevent its recurrence, if warranted,

2 Training:

The District will ensure that relevant District employees are adequately trained so they
understand and know how to identify acts of discrimination, harassment, and retaliation,
and how to report it to appropriate District officials or employees.

In addition, the District shall ensure that employees designated to address or investigate
discrimination, harassment, and retaliation, including designated compliance coordinators,
receive training to promptly and effectively investigate and respond to complaints and
reports of discrimination, and to know the District's grievance procedures and the
applicable conlidentiality requirements,

Page 6 of 8



Article 4 EMPLOYEES Policy No. 4003

0. Designated Compliance Coordinators:
Designated compliance coordinators will be responsible for:
i, Coordinating efforts to compl v with anti-diserimination, anti-harassment,
and anti-retaliation laws and regulations,
b. Coordinating and implementing training for students and emplovees

pertaining to anti-discrimination, anti-harassment and anti-retaliation laws
and regulations, including the training areas listed above.

c. Investigating complaints of discrimination (unless the coordinator
designates other trained individuals to investi ate).
d. Monitoring substantiated complaints or reports of discrimination, as needed

(and with the assistance of other District cmployees, if necessary), to ensure
discrimination or harassment does not recur, and that retaliation conduct
does not oceur or recur,

e, Overseeing discrimination complaints, including identifying and addressing
any patterns or systemic problems, and reporting such patterns or systemic
problems to the Superintendent and the Board of Education.

Communicating regularly with the District's law enforcement unit
investigating cases and providing current information to them pertaining o
anti-diserimination, anti-harassment, and anti-retaliation standards  and
comphiance requirements,

s Reviewing all evidence in harassment or violence cases brought before the
District's disciplinary committee or administrator to determine whether the
complainants are entitled to a remed y under anti-discrimination laws and
regulations that was not gvailable in the disciplinary process.

h. Ensuring that investigations address whether other students or employees
may have been subjected to discrimination, including harassment and
retaliation,

i Determining whether District cmployees with knowledge of allegations of

discrimination, including harassment and retaliation, failed to carry out their
duties in reporting the allegations to the desi gnated compliance coordinator
and responding to the allegations.

] Recommending changes to this policy and gricvance procedure,
k. Performing other duties as assipned,
2s Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in the
District. The District also will designate an cmployee to coordinate compliance with anti-
discrimination laws (see Designated Compliance Coordinator section, above, for further
information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominent] ¥ posting it on the District’s website, at cach
building in the District, reprinting it in Distriet publications, such as handbooks, and
sending it clectronically to members of the school community,
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Article 4

EMPLOYEES Policy No. 4003

The District also may distribute specilic harassment and violence materials (such as sexual
violence), including a summary of the Distriet’s anti -discrimination, anti-harassment, and
anti-retaliation policy and grievance procedure, and a list of vietim resources, during events
such as school assemblies and back to schoal ni ghts, if recent incidents or allegations
warrant additional education to the school community,

Legal Reference;

Policy Adopted:

Title VI, 42 U.S.C. Sec. 2000d, Title VIL, 42 U.S.C. Sec. 2000e, Title I1X;
20 U.S.C. Sec. 1681, and the Nebraska Fair Employment Practices Act,
Neb. Rev. Stat, Sce. 48-1101 ct seq.

Ape Discrimination in Employment Act (ADEA), the Older Workers
Benefit Protection Act (OWBPA), 29 U.S.C'. Sce. 62] of seq., and the
Nebraska Age Discrimination in Employment Act, Neb. Rev, Stat, Scc. 48-
1001 et seq.:

Americans with Disabilities Act (AIXA), 42 U.S.C. Sce. 12101 et scy.
Section 504 of the Rehabilitation Act of 1973 (Section 504)

Pregnancy Diserimination Aet, 42 U.S.C. See. 2000e(k)

Uniform Service Employment and Reemployment Rights Act (USERRA),
38 U.S.C. Sec. 4301 et seq.

Neb. Rev, Stat. Sce. 79-2.1 15, et seq

June 14, 2021

Policy Reviewed/Revised:  March 13, 2023
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Policy 4003 Notice of Nondiscrimination

The David City Public School District does not discriminate on the basis of sex, disability, race
(including skin color, hair texture and protective hairstyles). color, religion, veteran slatus, national
or cthnic origin, age, marital status, pregnancy, childbirth or related medical condition, scxual
orientation or gender identity, or other protected status in its programs and activities and provides
cqual access to the Boy Scouts and other designated youth groups. The following persons have
been designated to handle inquiries regarding the non-discrimination policies:

Students: Ernie Valentine, Title TX Coordinator, 750 D Street, David City, NE 68632 (402)
367-4590 (valentinee(@des couts.org).

Employees and Others: Angela Moore, Business Manager, 750 D Street, David City, NE 68632
(402) 367-4590 (moorefdescouts.org).
Complaints or concerns involving discrimination or needs for accommodation or access should he
addressed Lo the appropriate Coordinator, For further information about anti-diserimination laws
and regulations, or to file a complaint of discrimination with the OCR at One Petticoat Lane, 1010
Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, ( 816) 268-0550 (voice), Fax

(8106)  268-0599, (800) 877-8339 (telccommunications  device for the deal), or
ocr.kansascity@ed. gov.

Updated March 2023
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Complaint Form Policy 4003
Discrimination, Harassment or Retaliation

The David City Public School District does not discriminate on the basis ol sex, disability, race (including
skin color, hair texture and protective hairstyles), color, reli gion, veteran status, national or ethnic ori @in,
age, marital status, pregnancy, childbirth or related medical condition, sexual orientation or gender
identity, or other protected status, in its programs and activitics and provides equal access o the Boy Scouts
and other designated vouth groups. This complaint form is to be used when a person has a complaint related
to discrimination, harassment or retaliation on such bases in regard to employment or the programs and
activities of the school district.

Reler 1o Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process. You may
atlach additional materials to this [orm if needed.

The applicable coordinator may be contacted if you have questions about filling out this complaint form:
Students: Ernie Valentine, Title IX Coordinator, 750 D Street, David City, NE 68632 (402) 367-4590
{(valentince@descouts,org).

Employees and Others: Angela Moore, Business Manager, 750 D Street, David City, NE 68632 (402
367-4590 (moore@descouts.org),

Name: Date:

(1} Description of the complaint:

(2) Names of any witnesses to the matter being complained about:

(3) Identify and attach any document supporting the complaint:

(4) Confidentiality: I do__ do not give consent to my identity being shared with the person(s) against
whom [ am complaining. 1f'I do not give consent, | understand that the investigation may be hindered,
but that the District will nonetheless investigate and take prompt and cllective action to remediate the
concerns [ have raised, if appropriate,

(5) Relief requested (what I want done in response to this complaint):

The undersigned states: The facts in this complaint are truc to the best of my knowledge, information and

belief. I give permission for an investization to be made into this complaint. I understand that the District will

take steps to prevent me being retaliated against for filing this complaint. that [ am to notify the District if any

such retaliation occurs, and that the District will take prompt and strong responsive action if retaliation occurs,
Signature:

Feceived by: - Date:

Updated March 2023
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Article 4 PERSONNEL Policy No. 4007

Personnel - All Emplovees

Family and Medical Leave Policy

The documents provided in response to Family Medical Leave Act (FMLA) regulations:

I- FMLA Leave Application

2 —Notice of Eligibility and Rights & Responsibilities— rolling year

3—Designation Notice

4—Certilication of Health Care Provider for Employee’s Serious Health Condition
S—Cerlification of Health Care Provider for Family Member’s Serious Health Condition
6— Certification of Qualilying Exigency for Military Family Leave
7— Certification for Serious Injury or Ilness of a Current Servicemember for Military
Caregiver Leave



Article 4 PERSONNEL Policy No, 4007

Personncl - All Emplovees

Family and Medical Leave Policy

Family and medical [caves shall be allowed under the terms and conditions of the Family and
Medical Leave Act of 1993 (FMLA) as amended.

The “leave year” for purposes of the FMLA shall be a “rolling” twelve-month period, measured
backward from the date of any FMLA leave usage,

Substitution ol accrued paid leaves for otherwise unpaid FMLA leaves may be required in the
discretion of the Superintendent or the Superintendent’s desi gnee, or the Board. The employec
may also have paid leave run concurrently with unpaid FMLA leave entitlement, provided the
employee meets applicable requirements of the leave policy,

Employees shall be required to submit medical certifications to support a request for FMLA
leave because of a serious health condition, or a sick leave, when such leave is for a duration in
excess of five (5) successive days, and in such other cases as deemed appropriate by the
Superintendent or the Board based on the nature of the illness or other circumstances
surrounding the leave. Second and third medical opinions may, in the Superintendent or the
Board's discretion, be required, Employees shall be required to report periodically, at such times
as requested by the Superintendent or the Board, on their intent to return to work from 'MLA
lcaves and other leaves. Employees shall be required to submil a fitness-for-duty certification
from their health care provider as a condition of retuming to work from a FMLA leave taken
because of the emplovee’s serious health condition, or from a sick leave taken by reason of the
employec's illness, when such leave was of a duration in cxcess of five (5) successive days, and
upon request of the Superintendent or the Board when such is deemed appropriate by the
Supcrintendent or the Board based upon the nature of the illness or other circumstances
surrounding the leave,

An “equivalent position” for FMLA restoration purposcs shall, in the case of certificated
employces, be any administrative, teaching, or instruction related position for which the
employee is qualified by reason of endorsement, college preparation, or experience, or other
indicia; in the case of coaching or other similar extracurricular duty assignments, be any
extracurricular duty assignment, and in the case of other employees or positions, be in a position
with or at equivalent pay. benefits, and working conditions, involving similar or related duties, as
determined by the Superintendent or the Board,

Legal Reference: 29 USC §§ 2611 to 2618 and
29 CFR Part 82

Policy Adopted: April 13, 2015
Policy Revised/Reviewed:  March 13, 2023
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Application for Leave Policy 4007
Family and Medical Leave Act

Employee Name: Position:

send notices to me ar:

FMLA Leave Requested  From

Tao

It leave 1s requested on an intermittent or reduced leave schedule, describe the requested
leave schedule:

Reason for Leave Request (check and complele as appropriate):

l.___ Forbirth of a son or daughter, and to care for the newborn child.

2. For placement with the employee of a son or daughter for adoption or foster care.

3. To care for the employee’s spouse, son or daughter, or parent with a serious health
condition.

Name of family member:
Describe reason employee needs to provide the care and the nature of the care:

4, Because of a serious health condition that makes the cmployee unable to perform
the functions of the employee’s job.
Briefly describe condition and job functions that employee is unable to perform:

P Because of a qualifying exigency arising oul of the fact that the employee’s spouse,
son or daughter, or parent is a covered military member on active duty (or has been
notified of an impending call or order o active duty) in support of a contingency
operation,

Name and relationship of family member:
Describe the qualifying exigency: o

6. To care for a covered servicemember with a serious injury or illness if the employee
15 the spouse, son, daughter, parent, or next of kin of the servicemember,
Name and relationship of family member:
Describe reason employee needs to provide the care and the nature of the care:

I certify that the above information given by me is correct and that | have read the
toregoing and understand my rights under the FMTA.

Employee’s Signature Date
Updated March 2023
I FMLA Leave Application 1 of'|



Notice of Eligibility & Rights and Responsibilitics U.S, Department of Labor =
under the Family and Medical Leave Act Wage and Hour Division =~ *

WAGE AND HOUR DIVISION

DO NOT SEND TO THE DEPARTMENT OF LABOIR, OME Control Mumher; 1235200013
PROVIDE TO EMPLOYEE. Expires: 6/30:2023
In general, to be eligible to take leave under the Family and Medical Teave Act (FMLA), an employee must have worked
for an employer for at least 12 months, meet the hours of service requirement in the 12 months preceding the leave, and
work at a sile with at least 50 cmployees within 75 miles. While use of this form is oplional, a fully completed Form WH-
381 provides employees with the information required by 29 C.F.R, §§ 825.300(h), (¢) which must be provided within five
business days of the employce notitying the cmployer of the need for FMILA leave., Information about the FMLA My he
found on the WHD website at www.dol. coviagencies/whd/finla.

Date: _ immddeln)
From; (Ewglovery To: _ (Empiayee)
n frmmiddny, wo learned that vou need leave {hegining o) fmmdedd vy )

for one of the following reasons: (Sefect as appropriaie)

O The birth of a child. or placement of a child with you for adoption or foster care, and to bond with the newborn or
newly-placed child

O Your own serious health condition

O You are needed to care for your family member due to a serious health condition. Your family member is your:

O Spouse O Parent O Child under age 18 O Child 18 years or older and incapable of self-
care because of & mental or physical disabil ity

O A qualifying exigency arising oul of the fact that your family member is on covered active duty or has been notificd of
an impending call or order 1o covered active duty status. Your family member on covered active dut ¥ s your:

O Spouse O Parent O Child of any age

O You are needed to care for your family member who is a covered servicemermber with & serious injury or illness. You
are the servicemember®s:

O Spouse [ Parent L Child 0 Next of kin

Spouse means a husband or wife us defined or recognized in the state where the individual was married, including in a common law
marriage or same-sex marriage. The terms “child” and “parent” include in Joco parentis relationships in which a person assumes the
obligations ol a parent 1o a child. An employee may lake FMLA leave o care for an individual who assummed the obhigations of'a parent
ter the emploves when the cmployee was a child, An employee may also take 'MIA leave to care for a child for whom the employes
has assumed the obligations of a parent, Mo legal or biological relationship is necessary,

SECTION 1 - NOTICE OF ELIGIBILITY
This Notice is to inform you that you are:
O Eligible tor FMLA lcave, (See Section I fur any Additional Information Needed and Section Ui for information on your Rights
andd Responsitifities.)
O Not eligible for FM1.A leave because: (Only one reason need be checked)
O You have not met the FMLA’s 12-month length of service requirement. As of the [irst date of requested Jeave,

you will have worked approximately: towards this requirement.
{rinnifis)

O You have not met the FMLA's 1,250 hours ol service requirement, As of the first date of requested leave, yvou
will have worked approximately: lowards this requirement.

{wes af service)
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Employee Name:

O You are an airline flight crew employee and you have not met the special hours of service elj gibility requirements
for airline flight crew employees as of the first date of requested leave (i.e., worked or been paid for at least 60%
of your applicable monthly guarantee, and worked or been paid lor at least 504 duty hours,)

O You do not work at and/or report to a site with 50 or more employees within 75-miles as of the date of your
request,

I you have any questions, please conlact: {Nenie af emplover representave)

at {Conioet informeation)

SECTION IT - ADDITIONAL INFORMATION NEEDED

As cxplained in Section I, you meet the el igibility requirements for taking FMLA leave. Please review the information
below (o determine il additional information is necded in arder for us (o determine whether your absence qualifies as FMLA
leave. Once we obtain any additional information specified below we will inform you, within 5 business days, whether
your leave will be designated as FMLA leave and count towards the MLA leave you have available, If complete and
sufficient information is not provided in a timely manner, your leave may be denied.

(Select as appropriaie)

O No additional information requested. Tf no additional information requested, go to Section 1.

O We request that the leave be supported by a certification, as identificd below.

' Heallh Care Provider for the Employee O Health Care Provider for the [mployee’s Family Member
O Qualifying Exigency O Scrious Hness or Injury (tiditary Carciver Lecve)

selected certification form is O attached / O nol attached.
I requested, medical certification must be returned by frnmideliyd iMust aflew ai deast 15

cealendar dups from the date the emplover requesied the emplaves to provide cerificatinn, ualess it is ned feasifle despite the emploves s
difigeni, yood frith e,

[0 We request that you provide reasonable documentation or a statement Lo establish the relationship between you and
your family member, including in loco parentis relationships (as explained on page one). The information requested
must be returned to us by frmsdeyy. You may choose Lo provide a simple stateinent of the
relationship or provide documentation such as a child’s birth certificate, a court document, or documents regarding
toster care or adoption-related activitics. Official documents submilied for this purpose will be returned to you alier
examination,

O Other information needed fe.g. documentation for military family leave)

The information requested must be returned to us by fremdeded ).

If vous have any queslions, pleasc contact: iNawe af emplaver represenieative)

al_  (Coract infirmiatinn),

SECTION 111 - NOTICE OF RIGHTS AND RESPONSIBILITIES

¥ « TNAT . i

You have a right under the FMLA 10 take unpaid, Job-protected FMLA leave in a | 2-month period for certain family and
medical reasons, including up to 12 weeks of unpaid leave in a 12-month period for the birth of a child or placement of a
child for adeption or [oster care, lor leave related to your own or a famil y member’s serious health condition, or for cerlain
qualifying exigencies related to the deplovment of a military member to covered active duty. You also have a right
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Emplovee Name:

under the FMLA 1o take up 1o 26 weeks of unpaid, job-protected FMLA leave in a single 12-month period to care for a
covered servicemember with a serious injury or illness (Military Caregiver Leave),

The 12-month period for FMLA leave is caleulated as: (Select as appropriate)
L The calendar year (January 1% - December 314

O A fixed leave vear based on

fe.g da fisead year beginning o July T and ering o Sge 300
O The I2-month period measured forward from the date of your first FMLA leave usage,
O A*rolling” 12-month period measured backward from the date of any FMLA leave usage. (Each time an employes

takes FMLA leave, the remaining leave is the balance af the 12 weels not wsed during the 12 months fmmediaiely hefore
the FAMLA leave is to stare.)

If applicable, the single | 2-month period for Military Caregiver Leave started on funmdedddv),

You (1 are /O are not) considered a key employee as defined under the TMLA. Your FMLA leave cannol be denied for
this reason; however, we may not restore you to employment following FMLA leave if such restoration will cause substantial
and grievous ceonomic injury to us.

We (O have / O have not) delermined (hat restoring you lo employment at the conclusion of FMLA leave will calse
substantial and grievous cconomic harm to us. Additional information will be provided separately concerning your status
as key emplovee and restoration.

. g i i eave — W L P T, 5 Ti
You have a right under the FMLA 1o request that your accried paid leave be substituted for your FMLA leave, This means
that you can request that your acerued paid leave run concurrently with some or all of your unpaid FMLA leave, provided
you meel any applicable requirements of our leave policy. Concurrent leave use means the absence will count against both
the designated paid leave and unpaid FMLA leave at the same time. If vou do not meel the requircments for taking paid
leave, you remain entitled to take available unpaid FMLA leave in the applicable 12-month period. Even if you do not
request i, the FMLA allows us to require you 1o use your available sick, vacation, or other paid leave duri ng your FMILA
absence,

(Check all that apply)

O Some or all of your FMLA leave will not be paid. Any unpaid FMLA leave taken will be desi gnated as FMLA
leave and counted against the amount of FMILA leave you have available to usc in the applicable 12-month perind.

[l You have requested to use some or all of your available paid leave te.g, sich vacation, P10 during your FMLA
leave. Any paid leave taken for this reason will also be designated as FMLA leave and counted against the amount of
FMLA leave you have available to use in the applicable 12-month period.

[l We are requiring you to use some or all of your available paid leave (e, sich, vacation, PTO) during your FMLA
leave. Any paid leave taken for this reason will also he designated as FMLA leave and counted against the amount of
IFMLA leave vou have available to use in the applicable [ 2-month period.

L Other: re g short- or lemg-tevm disebiliny, workers' compeRsation, state medical feave faw, erc.)
Any time taken for this reason will also be designated as FMLA leave and counted against the amount of
FMLA leave you have available to use in the applicable 12-month period,

The applicable conditions for use of paid leave include:

For more information about conditions applicable to sick/vacation‘other paid leave usage please refer Lo

available ar
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Emplovee Name;

: Maintain He
Your health benefits must be maintained during any period ol FMLA leave under the same condilions as if you continued
to work, During any paid porlion of FTMLA leave, your share of any premiums will be paid by the method normally used
during any paid leave. During any unpaid portion of FMLA leave, you must continue to make any normal contributions 1o
the cost of the health insurance premiums, To make arrangements to continue to make your share of the premium payments
on your health insurance while vou are on any unpaid FPMLA leave, contact al

You have a minimum grace period of (O -daysor@d indicate longer period, if applicable) in which (o
make premium payments. If payment is not made timely, your group health insurance may be cancelled, provided we notify
youin writing al least 15 days betore the date that your health coverage will lapse, or, al our option, we may pay vour share
ol the premiums during FMTA leave, and recover these payments from you upon vour return Lo work,

You may be required to reimburse us for our share of health insurance premiums paid on your hehalf during your FMILA
leave if you do not return to work following unpaid FMTA leave for a reason other than: the continuation, recurrence, or
onset of your or your family member’s serious health condition which would entitle you to FMLA leave: or the continuat o,
recurrence, or onset ol a covered servicemember's serious injury or illness which would entitle vou to FMLA Teave; or other
circumstances bevond your control,

] " ¥ i1

Upon your return from FMLA leave, your other employee benelils, such as pensions or life insurance. musi be resumed in
the same manner and al the same levels as provided when your FMLA leave began. To make arrangements to continne
your employee benefits while you are on FMILA leave, contaci

at

H s I O ) T e

You must be reinstated to the same or an cquivalent job with the same pay, benefits, and terms and conditions ol employment
on your return from FMLA-protected leave. An equivalent position is one that is virtually identical (o vour former position
in terms of pay, bencfits, and working conditions, At the end of your FMLA leave, all benefits must also be resumed in the
same manner and at the same level provided when the leave began. You do not have return-to-work rights under the FMTLA
if you need leave heyond the amount of FMLA Jeave you have available to use.

While on leave you (O will be / O will not be) required to furnish us with periodic reports of your status and inlent to
returmn o work every

{Indicate interval of periodic reporis, as appropriate for the FMEA feave sivuation).

If the circumstances of your leave change and you are able to return to work earlier than expected,
you will be required to notify us at least two workdays prior to the date you intend to report for work,

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT
It is mandatory for employers o provide emplovees with notice of their eligibility for FMLA protection and their rights and
responsibilities, 29 US.C. § 2617; 20 C.FR. & | 25 300(b), () 1t is mandatory for employers to retain a copy of this disclosure in their
records for three years. 29 U.S.C. § 2616; 29 C.F.R. & 825.500. Persons are nol required Lo respond to this collection of information
unless it displays a currently valid OMB control number. The Department of Labor estimates that it will take an average of [0 minutes
for respondents to complete this collection of information, including the time for reviewing instructions, searching existing data sources,
gathering and maintaming the data needed. and completing and reviewing the collection of information, If you have any comments
regarding this burden estimate or any other aspect of this collection information, including sugpestions for reducing this burden, send
them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room 5-3502, 200 Constitution Avenue, NW.,
Washinglon, I.C, 20210,
DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LABOR. EMPLOYLEE INFORMATION,
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Designation Notice LLS. Department of Labor = &
under the Family and Medical Leave Act Wage and Hour Division =2
WAGE AND HOLIR DIVISION

DO NOT SEND TO THE, DEPARTMENT OF LABOR. O Control Mumber: [235-0005
PROVIDE TO EMPLOYEF, Expires: 0/30/2023

Leave covered under the Family and Medical [eave Act {FMLA) must be designated as FMT A-protected and the emplover must inform
the employee of the amount of leave that will be counted against the employee’s FMLA leave entitlement, In order Lo determine whether
leave is covered under the FMLA. the employer may request that the leave he supported by a certification, I the certification is
imcomplete or insufficient, the employer must state in writing what additional information is necessary to make the certification complete
and sufficient. While use of this form is optional, a fully completed Form WH-382 provides employees with the information required
by 29 CFR. §§ 825.300(d), 825.301. and 825.305(¢), which must be provided within five business days of the emplover having enough
information to determine whether the leave is for an IMTA-qualifying reason. Information ahout the FMLA may be found on the WHD
wiebsile at v dol poviaencies whd fmla.

SECTION 1 - EMPLOYER

The emplayer 15 responsible in all circumstances for designating leave as FMLA-qualilying and giving notice to the employee, Onee an
eligible employee communicates a need to take leave for an FM LA-gualifying reason, an employer may not delay designating such
leave as FMLA leave, and neither the employee nor the employer may decline FMLA protection for that leave,

Thate: i v

From: Emplavert Ta; (Emploves)

On
fSelect ay appropriate)

_fmmdddivyey) we received your mast recent information ta support vour necd for leave due 1o

[ The birth of a child, or placerent of a child with vou for adoption or foster care, and to bond with the newhorn or newly-
placed child

O Your own serious health condition

[l The sericus health condition of your spouse, child, or parent

O A qualifying exigency arising out of the fuct thal your spouse, child, or parent is on coverad active duty or has been notified
ol an impending call or order 10 covered active duty with the Armed Forces

L1 A serious injury or illness of a covered servicemember where vou are the servicemember's spouse, child, parent, or next of
kit eMilivary Caresiver Loave)

We have reviewed information related to Your necd Tor leave under the FMLA along with any supporting documentation
provided and decided that your FMLA leave vequest is: (Select as appropriaie)

0O  Approved. All leave taken for this reason will be designated as FMLA leave. Go to Section 1T for more information,

O Not Approved: (Sefect as cpprapriae)
O The FMLA does not apply o vour leave requesl.
O Asof the date the leave is to start, you do not have aty FMTA feave available to use,
O Other

O Additional information is needed (o defermine if your leave request qualifies as FMLA leave, flrar to Section I for the specific
information needed, If vour FMEA leave request is approved and no additional information is needed go to Seciion [T

SECTION 11 - ADDITIONAL INFORMATION NEEDED

We need additional information 1o determine whether your leave request qualifies under the FMLA, Once we obtain the addirional
information requested, we will inform you within 5 business days if your leave will or will not be designated as FMLA leave and count
towards the amount of FMLA leave you have available. Failure to provide the additional information as requested may result in a
denial of your FMLA leave request.

It you have any guestions, please contact: at
(Name af employer FMILA representative) i Canioet informetion)
[ncomplete or Insullicient Certification

The certification you have provided is incomplete and/or insufficient (o determine whether the FMTA applies to your leave request,
iSelect ax applicable)

O The cerlification provided is meomplete and we are unable to determine whether the FMLA applies 1o vour leave
request. “fncomplete” means one or move of the applicable entries en the certification have not been cemipleled
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Employee Name:

O The certitication provided is insulficient to determine whether the FMLA applies to your leave request., “Insufiicient” means the
information provided is vagne, unclear, ambiguons or non-responsive,

Specifv the information needed to make the certification complete andior sufficient:

You must provide the requested information no later than {pravide at least 7 ealendar davs) fmmdddann, unless
il is not practicable under the particular circurslances despite your diligent good faith efforts, or your leave may he denied,

Second and Third Opinions

O We request tha vou obtain a (O second / O third opinion) medical certification at our expense, and we will provide further
details at a later ime, Noie: The emplovee or the emplo ee's family member may be reguested to authorize the health coave
; plo; ipliyee's famil ) 4
provider to release information pertaining paly to the sevions health condition at issye

SECTION II - FMLA LEAVE APPROVED

Ag explamed in Section 1, vour FMLA leave request is approved. All leave taken for this reason will he designated as FMLA leave and
will count against the amount of FMLA leave you have available 1o use in the applicable 12-month period. The FMLA requires that you
notity us as soon as practicable if the dates of scheduled leave change, are extended, or were initially unknown. Based on the information
you have provided Lo date, we are providing the following information about the amount of time that will be counted apainst the total
amount of FMLA leave you have available to use in the applicable 1 2-month period: (Select ay agpropriaie)

O Provided there is no change from vour anticipated FMILA leave schedule, the following number of hours, days, or wecks
will be counted against vour leave entitlemen:

O Beeavse the leave you will need will be unscheduled, it is not possible to provide the hours, days, or weeks that will be
counted against your FMLA entitlement at this lime. You have the right to request this information once in a 30-day pericd (1f
leave was taken in the 30-day perind).

Please b advised: (eheck all thar appiy)

O Some or all of your FMLA leave will not be paid. Any unpaid FMLA leave taken will he designated as FMLA leave and
counted against the amount of FMLA leave you have available (o use in the applicable 1 2-month period,

L1 Based on your request, some or all of your available paid leave fe.g., sich, vacation, P10 will be used during your FMLA
leave, Any paid leave taken for this reason will also he designated as FMLA leave and counted agamst the amount of FMLA leave
you have available to use in the applicable | 2-month period,

L1 We are requiring you to use some or all of your available paid leave fe.g., sick vacation, PTO) during your FMLA leave,
Any paid leave taken [for this reason will also be designated as FMLA leave and counted against the amount of FMLA leave VML
have available to use in the applicable 12-month period,

Ll Other; s
fe.g, Short- or long-term disability, workers’ cumpensation, state medical leave law, efe.) Any time taken for this reason will
also be desigmated as FMLA eave and counted agzainst the amount of FMLA leave vou have available to use in the applicahle
12-month period,

Return-to-work requirements. To be restored to work afier taking FMLA leave, you (3 will be / 01 will not be) required to provide a
certification from your health care provider (fitness-for-duly certification) that you are able (o resume work, 1his request for a fitness.
for-duty certification is onfi- with regard to the particular serious health condition that caused vour need for FMLA leave. If such
certification is not timely received, vour return to work may be delayed until the certification is provided.

A Dist of the essential functions of your position (O is /O is not) attached, 17 attached, the filness-for-duty certification must address
your ability o perform the essential job functions.

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT

It is mandatory for emplovers to inform employees in writing whether leave requested under the FMLA has been determined to he covered
under the FMLA. 20 T15.0, £ 2617, 20 C F.R, § B25.300(d). (e). It is mandatory for employers to retain a copy of this disclosure in their reconds
lor three years. 20 US.C. 8§ 2616: 29 CF. 1, §R25.500. Persons are not required to respond to this collection of in farmation unless it displays
acurrently valid OMB conteal number. The Depariment of Labor estimutes that it will take an average of 10 minutes for respondents Lo complete
this collection of information, including the time lor reviewing instructions, searching existi ng data sources, pathering and mainfaining the data
needed, and completing and reviewing the collection of information. IT you have any comments regarding this burden estimate ar any other
aspeet of this collection information, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division,
LLE. Department of Tabor, Rooin $-3502, 200 Constilution Avenue, NW., Washington, D.C. 20210,

DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LAROR. EMPLOYEL INFORMATION,
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Certification of Health Care Provider for U.S. Department of Labor : 5
Employee’s Serious Health Condition Wage and Hour Division Py

under the Family and Medical Leave Act WAGE AN HOLIR DIVISIDN
DO NOT SEND COMPLETED FORM 10 THE DEPARTMENT OF LA, OME Contrel Number 12350003
RETURN TO THE PATIENT. Expires: 6/30/2023

The Family and Medical Leave Act (FMLA) provides that an employer may require an cmployee seeking FMLA protections
because of a need for leave due to a serious health condition Lo subnit 1 medical certification issued by the emplovee’s
health care provider, 29 US.C, §§ 2613, 26 14(c)(3); 29 C.F.R. § 825.305. The employer must give the employee at least
15 calendar days to provide the certification. [F the cniployee [ails to provide complete and sufficient medical cer ification,
his or her FMLA leave request may be denied, 29 C.TR. § 825.313. Information about the FMLA may be found on the
WHD website at www.dol.goviagencies/whd/tmla,

SECTION 1 - EMPLOYER

Either the employee or the employer may complete Section I, While use of this form is oplional, this form asks the health
care provider for the information necessary for a complete and sufficient medical cerlification, which is set out al 20 C.F.R,
§ 325306, You may not ask the employee to provide more information than allowed under the FMLA regulations,
29 C.F.R. §§ 825.306-825.308. Additionally, you may not request a cerlification for FMLA leave to bond with a healthy
newborn child or a child placed for adoption or foster care.

Employers must generally maintain records and documents relating 1o medical information, medical certifications,
recertificalions, or medical histories of employees created for FMTA purposcs as confidential medical records in separate
files/records from the usual personnel files and in accordance with 29 C.F.R. § 1630.14(c)(1). il the Americans with
Disabilities Act applics, and in accordance with 29 C.F.R. § 16359, if the Genetic Information MNondiscrimination Act
applies.

(1) Employce name:

sy Misldie Lot

{(2) Employer name: Drate: frrm ity
(List date certification raguesied)

{3} The medical certification must be returned by fonmideded vy
(st enllony as feast 15 eafendar deys from the dare vegreested, siless it s of feasible despive the eaplayee s difigent, good faith efforts )

(4) Employee’s job title: Job description (Clis / [0 is not) attached.
Employee’s regular work schedule:

Stalement of the cmployee’s essential job funclions:

[ The exvential functions of the cayplnvec's FesHTan e determined with Feforence to the position the employes held at the time the employee
wantified the emplover of the weed fir leave or the feave stared, Whichever is aarfier )

SECTION 11 - HEALTH CARE PROVIDER

Please provide your contact information, complete all relevant parts of this Section, and sign the form. Your Palient has
requested leave under the FMLA. The FMLA allows an cmployer to require that the employee submil a timely, complete,
and sufficient medical certification to support a request for FMLA leave due to the serious health condition of the employec,
For FMLA purposes, a “serious health condition” means an illness, injury, impairment, or physical or mental condition that
involves inpatient care or continuing treatment by a health care provider. For more information aboul the delinitions of a
serious health condition under the FMLA, sce the chart on page 4.

You may, bul are not required to, provide other appropriate medical facts including symploms, diagnosis, or any regimen
ot continuing treatment such as the use of specialized equipment. Please note that some state or local laws may not allow
disclosure ol private medical information about the patient’s scrious health condition, such as providing the diagnosis and/or
course of treatment,
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Employee Name:

Health Care Provider's name: (Pring _

Health Care Provider's business address:

Type of practice / Medical speciali ¥

Telephone: () Fax:(_ ) _ E-mail:

PART A: Medical Information

Limit your response to the medical condition(s) for which the employee is seeking FMLA leave. Your answers should he
your best estimate bascd upon your medical knowledge, experience, and examination of the patient. After completing
Part A, complete Part B to provide information about the amount of leave needed. Note: For FMIA purposes,
“incapacily” means the inability to work, attend school, or perform regular daily activities due ta the condilion, treatment
of the condition, or recovery from the condition. Do not provide information about genetic tests, as defined in 79 CFER.§
1635.3(1), genetic services, as defined in 20 C.F R, § 1635.3(e), or Lhe manifestation of disease or disorder in the employee's
tamily members, 29 C.F.R. § 1635.3(h),

(1) State the approximate date the condition staried or w ill start: el

(2) Provide your best estimate of how long the condition lasted or will last:

(3} Check the box(es) lor the questions below, as applicable. For all box{es) checked, the amount of leave needed must be
provided in Part B,

00 Inpatient Care: The patient (O has been / [ is expected to be) admitted for an overnight stay n a hospital,
hospice, or residential medical care tacility en the following date(s);

O mmuﬂmmu fe-gn ontpatient surgery, strep Ho)
Due 1o the condition, the patient (O has been / 0T is expecled to be) incapacitated for more than three
conseeutive, full calendar da}-b' from ___fmndddedanany to __fmmicelidannaed,

The patient (00 was / O will be) seen on the following date(s):

The condition {00 has / O has not) also resulted in a course of continuing treatment under 1he supervision of a
health care provider sz, prreseription medication fother than sver-the-counter) op therapy requiring special cquifment!

O Pregnancy: The condition is pregnancy. List the expected delivery date: _fmmmdel .

O Chronic Conditions: feg, asthima, migraine headaches) Due to the condition, it is medically necessary for the patient
to have treatmenl visits at least twice per year.

O wmmm fe.g. Adzheimer s, tevmmina! stoges of cancer) D0e Lo the condition, incapacity
is permanent or long term and requires the continuing supervision ol a health care provider (even if active
treatment is not being provided).

O MWMMMBM {c.g. chematherapy reaments, vestorative sirery) Due (o the conditio, il

is medically necessary for the paticnt to receive n wltiple treatments,

O None of the above: If none of the ahove condition(s) were checked, (i.e., inpalient care, pregnancy)
no additional information is necded. Go to page 4 to sign and date the form.

Page 2 of 4 Form WH-380-E, Revised June 2020



Emplovee Name:

(4) It needed, briclly describe other appropriate medical facts related to the condition(s) for which the employee seeks
FMLA leave. e, use of nebutizer, dictdvsis)

ART B: Amount of Leave Nee
For the medical condition(s) checked in Part A, complete all that apply. Several questions seek a response as to the frequency
or duration of a condition, treatment, etc. Your answer should be your best estimate based upon your medical knowledge,

experience, and examination of the paticent, Be as specific as you can: terms such as “lifetime.” “unknown,” or “indeterminate”
may nol be sufficient to determine FMLA coverage,

(3} Due to the condition, the patient (0 had / O will have) planned medical treatment(s) (scheduled medical visily)
fe.u puvchotherapy, prenatal appoinements) on the lollowing date(s);

(6)  Due o the condition, the patient (0 was / O will be) referred to other health care provider(s) for evaluation or
lreatment(s).

State the nature of such (reatments: fe.y. cardivlogise, physical therapy)
ey

Provide your hest estimate of the beginning date Sl and end date
fuwmidelvyynd Tor the trealment(s).

Provide your best estimate of the duration of the treatment(s), including any period(s) of FECOVETY fe.g. d davaivesk)

(7)) Due to the condition, it is medically necessary for the cmployee to work a reduced schedule,

Provide your best estimate of the reduced schedule (he employee is able to work, From
(e to

_fmmddedivrs the emplovee is able to work: fe.g.. S hoursiday, up 1o 23 howrs a week)

(8)  Due to the condition, the patient (0 was / 01 wil] be) incapacitated for a continuous period of time, including any
time for treatment{ s} and’or recovery.

Frovide your best estimate of the beginning date fmmsdedores and end date
fmmdeasan for the period of incapacily.,

(Y} Due to the condition, it (O was / O is / O will be) medically necessary for the employee to be absent from work on
an intermittent basis (perindically), including for any episodes of incapacily Le., episadic flare-ups. Provide your
best estimate of how often (frequency) and how long (duration) the episodes of incapacity will likely last,

Over the next 6 months, cpisodes of incapacity are estimated to occur times per

(O day / O week / O month) and are likely 1o last approximately — (B hours / @ days) per episode,
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Employee Name:

PART C:

If provided, the information in Section | question #4 may be used to answer this question. If the employer fails to provide a
statement of the employee’s essential funciions or a Job description, answer these questions based upon the employee’s own
description of the essential job functions, An employee who must be absent from work to receive medical lreatment{s), such
as scheduled medical visits, for a serious health condition is considered to be not able 10 perform the essential Jjob functions
of the position during the absence for Ireatmentis).

(10)  Due to the condition, the employee (O was not able / [J is not able / O will not be able) to perform one or mare
of the cssential job function(s). Identify al least one essential job function the employee is not able to perform:

Signature of

Health Care Provider Date (ninsiddivyny)

Definitions of a Serious Health Condition fSee 20 CFR §8825.013..113)

Inpatient Care

*  Anovernight stay in a hospital, hospice, or residential medical care facility,

*  Inpatient care includes any period of incapacily or any subsequent treatment in connection with the overnight stay.

Continuing Treatment by a Health Care Provider (any one or more of the following)

Iueapacity Plus Treatment: A period af incapacity o mare than three consecutive, full calendar days, and any subscquent treatment
or period of incapacity relating o the same condition, that also involves cither:

o Twoe or more in-persaon visits to a health care provider for treatment within 30 days of the first day of meapacity unless
extenuating circumstances cxist. The [rst visit must be within seven days of the first day ol incapacity; or,

& At least one in-person visil o a health care provider for treatment within seven days of the first day of incapacity, which
results in a regimen of continuing treatment under the supervision of the health care provider, For example, the healih
provider might prescribe a course ol prescription medication or therapy requiring special cquipment.

Pregnancy: Any period of incapacity due to pregnancy or for prenatal care,

Chronic Conditions; Anv period of imcapacity due to or treatment for a chronic serious health condition, such as diabetes, asthma,
migraime headaches. A chronic serious health condition is one which requires visils to a health care provider (or nurse supervised by
the provider} at least twice a year and recurs over an extendad period of lime, A chronic condition may cause cpisodic rather than a
continuing period of incapacity,

Permanent or Long-term Conditions: A period of meapacity which is permanent or long-lerm due 1 a condition for which
treatment may not be ellective, but which requires the continuing supervision of a health care provider, such as Alzheimer's disease
or the lerminal stages of cancer.

Conditions Requiring Multiple Treatments: Restorative surgery aller an accident or other injury; or, a condition that would likely
result in a period of incapacity of more than three conseeutive, full calendar days if the paticnt did not recejve the Ireatment.

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT
I submitted, it is mandatory for emplovers to retain a capy of this disclosure in their recards for three Years. 20 LLS.CL § 2006; 29 O FR, & 825500, Persons
are nol required to sespond to this collection of information unless i displays a currently valid OMB control sumber. The Department of Labor eatimares thal
it will take an average of 15 minutes for respondents o complete tis collection of infermation, including the time for PEVIEWINE Instruclions, searching
enisting data sources, gathering and mairtaiming the data needed, and caimpleting and reviewing the collection of information. Tf vou have any comments
regarding this burden estimate or any other aspeet of this callection information, including suggestions for reducing this burden, semd them o the
Administratar, Wage and Hour Division, 1.5, Deepartment of Labor, Room 5-3502, 200 Constitutian Avenue, NW., Washington, D.C. 20210,

DONOT SEND COMPLETED FORM TO THE DEPARTMENT OF LABOR. RETURN TO THE PATIENT.
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Certification of Health Care Provider for U.S. Department of Lahor = *
Family Member's Serious Health Condition Wage Hour Division Fixy

under the Family and Medical Leave Act WAGE AND HOUR DIVISION
DO NOT SEND COMPLETED FORM TO THE DEPARTMENT OF LAROR, OME Control Number: 123541003
RETURN TO THE PATIENT, Expires: 6/30/2023

The Family and Medical Leave Act (FMLA) provides that an emplayer may require an emplovee sceling FMIA leave to care for a
family member with a serious health condition o submit & medical certification issued by the family member's health care provider, 29

LLS.C 64 2613, 2614{c)(3); 20 CER. § 825,305, The employer must give the cmployee at least 15 calendar days to provide the
certification, If the employee fails o provide complele and sulficient medical certification, his or her FMLA leave request may be
denied. 29 C.F.R. § 825,313, Information about the FMLA may be found on the WHID websile ar www.dol.gov/ngencies/whd/fmla,

SECTION I - EMPLOYER

Fither the employee ar the cmployer may complete Section 1. While use of this form is optivmal, this form asks the health care provider
tor the information necessary for a complete and sutficient medical certification, which is sel outat 29 CF.R, § 825306, You may not
ask the employee to provide more information than allowed under the FMILA regulations, 29 C.F.R. §§ $25.306-525.308.
Additionally, you may not request a certification for FMLA leave to bond with a healthy newbarn child or a child placed for adoption
or foster care,

Employers must generally maintain records and documents relating to medical information, medical certifications, recertifications, or
medical histories ol employees or employees’ [amily members created for FMT.A purposes as confidential medical records in scparate
files/records fram the usual personne! files and in accordance with 29 C.F.R. & 1630, I4{c)(1), if the Americans with Disabilitics Act
applies, and in accordance with 20 C.F R & 16359, if the CGenetic Information Nondiscrimination Act applies.

(1} FEmployee name:

First Mieledle Last

(2} Employer name: — : ate: fteineselely )
FList date cerilfication reguesied)

(3} The medical certification must be returned by frrtenseded )
(Meest erflonn et fease 13 calendar days from the doge requested, wdess i s not feasible despite the emplovee s difigent, goad faich effore)

SECTION 11 - EMPLOYEE

Please complete and sign Section 11 before providing this form to your family member or your family member's health care provider.
The FMLA allows an emplover 1o require that you submit a timely, complete, and sufficient medical certification o support 8 reques|
for FMLA leave due to the serious health condition of vour family member, Tf requested by your employer, your response is required Lo
ablain or retain the benelit of the FMLA protections, 29 11.5.C. §5 2613, 2614(c)(3). You are responsible for making sure the medical
certification is provided to your emplover within the time frame requested, which must be at least 15 calendar days, 29

CLER. 4 R25.305-825.304. Failure 1o provide a complete and sufficient medical certification may result in a denial of vour FMLA
leave request, 29 CF.R. § 825,313,

(1) Mame of the family member for whom you will provide care;

(2} Select the relationship of the family member (o you. The family member is your:
O Spouse 0O Parent O Child, under age 18
O Child, age |8 ar older and incapable of self-care because ofa mental or physical disability

Spouse means a husband or wife as defined or recognized in the state where the individual was married, including in a
common law marriage or same-sex marriage, The terms *child” and “parent” include in loco parentis relationships in which
4 person assumes the obligalions of a parent to a child. An employee may take FMLA lcave to care for an individual whao
assumed the obligations of a parent to the emplayce when the employee was a child. An employee may also take FMTA leave
to care for a child for whom the employee has assumed the obligations of a parent, Na legal or hiological relationship is
NECEHSATY.
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Fmployee Name:

(3} DBriefly deseribe the care you will provide to your family member: (Check all thar apply)
O Assistance with basic medical, hygienic, nutritional, or safely needs O Transportation
O Physical Care O Psychological Comfort O Other:

(4) Give your best estimate of the amount of leave needed to provide the care described:

(5) Ifa reduced work schedule is necessary Lo provide the care described, give your best estimate of (he reduced schedule

wvou are able to waork, From o) 10 _immddddnnd, Tam ahle to work

— fites per v [daps per week)
! == !

Employee
Signature Date

Fmeld )

SECTION I11 - HEALTH CARE PROVIDER

Flease provide your contact information, complete all relevant parts of this Section. and sign the form below. A family member of your
patient has requested leave under the FMLA (o care for your patient, The FMLA allows an employer to require that the emplovee submil
a timely, complele, and sulficient medical cerlification to suppart a request for FMLA leave to care for a family member with a SUTIONS
health condition. For FMLA purpases, a “serious health condition” means an illiess, injury, impairment, ar physical or mental condition
that invedves fupaticnt care or CORIIRT treainient by o health ceave grovider, For more information about the definitions of a serious
health condition under the 'MIA, sec the charl at the end of the form.

You also may, but are not required to, provide other appropriate medical facls ncluding symptoms, dingnosis, or any regimen of
continuing treatment such as the use of specialized equipment. Please note thal some state or local laws may nol allow disclosure of
private medical information about the patient’s serious health condition, such as providing the diagnosis and/or course of Ireatment.,

Health Care Provider's name: (Pring B

Health Care Provider's business address: _

Type ol practice / Medical specially;

Telephone: | } Fax: i ) [i-mail:

PART A: Medical [ut .

Limit your response to the medical condition for which the employee is secking FTMLA leave. Your answers should be your
best estimate based upon your medical knowledge, experience, and examination of the paticnt, After completing Part A, complele
Part B to provide information about the amount of leave needed, Note: For FMLA purposes, “incapacity” means the inability 1o
work, attend school, ar perform regular daily activities due to the condition, treatment of the condition, or recovery from the condition.
Lo not provide information abaut genetic tests, as defined in 70 C.ER. § 1635.3(1), genctic services, as defined m 29 CF R § 1635.3e),
or the manilesiation of disease or disorder in the emplovee’s tamily members, 20 O/ R, & 1635 3(h).

{1} Partient’s Name:

(2} State the approximate date the condition started or will start: fmmddd ey

{3) Provide your best estimate of how long the condition lasted or will last:

(4) Far PMLA to apply, care of the patient must be medically necessary, Briefly describe the lype of care needed by the paticnt
leg., aasistonce with basic medical. fvelenic, nuvitonal, Safty, ransportation needs, phvsical core, ar pspehafogical comibe,
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Fmployee Name:

(3) Cheek the box(es) for the questions below, as applicable. For all boxies) checked, the amount of leave needed must he
pravided in Purt B,

O Inpatient Care: The paticnt (O has been / O is expected to be) admilled for an overni ght stay in a hospital,
hospice, or residential medical care facility on the [ollowing date(s):

M mmmm fe-g eitganiieni sargery, strep Hoar)
Due to the condition, the patient (O has been / O s expected 1o be) incapacitated for more than three
consecutive, full calendar days [rom_ el to Sl ).,

The patient (O was / O will be) seen on the following date(s):

The condition (O has / O has notl) alse resulted in a cowrse of continuing treaiment under (he supervision of g
heallh care provider (el &0 presceripiion mediceation fotker than over-the-counter) or dherapy reguiving special SN
Pregnancy: The condition is pregmancy. List the expected delivery date: fmmsidel ey,

O Chronie Conditions: fe.g asthma. wigraine headaches) Due Lo the condition, it is medically necessary for the patient
to have treatment visits at least twice per year,

O Mmgmmm fe.g. Alzheimer’s, terminal stuges of cancer) Due to 1he condition, incapacily

is permanent or long term and requires the continuing supervision of a health care provider (cven if active
lreatment 1s nol being provided).

N Eﬂumwummmmh leg chemotherapy reaments, restorive seegeryd Doe to the condition,

itis medically necessary for the patient 1o receive multiple treatments.

U None of the above: If none of the above condition(s) were checked, (i.e., inpaticnt care, pregnancy )

no additional information is needed, Go to page 4 (o sign and date the form.

(6) T needed, briefly describe ather appropriate medical facts related to the condition(s) for which the cmployvee sceks
FMLA lcave, feg., e of nefnlizer, diefvaisg

For the medical condition(s) checked in Purt A, complete all that apply. Several questions seek a response as to the frequency or duration
ol a condition, lreatment, ete. Your answer should be your best estimate hased upon your medical knowledge, experience. and

examitiation of the patient. Be as specific as you can; terms such as “lifetime,” “unknown,” or “indeterminate™ may not be sufficient
determine if the benefits and protections of the FMLA apply.

(7)  Duc to the condition, the patient (0 had / O will have) planned medical treatment(s) (scheduled medical visils) fem
gsvehotherapy, prenatal appeingmeniy on the f{}”ﬂ‘r'l.-'j]'lg dute(s);

(8] Due to the condition, the patient (O was / O will be) referred fo other health care provider(s) for evaluation or
treatment{s),

State the nature of such treatments: e g cardiclogist, plysical thevqop)

Provide vour best estimate of the heginning date —fmmddivevyiand end date
i) Tor the reatment{s).

Provide your best estimate of the duration of the treatment(s), incluing any period(s) of recovery

- o _ feg 3 dapsiveek)
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Employee Name;

(9 Due 1o the condition, the patient (O was / O will be) incapacitated for a continuous period of time, including any time
for treatment(s) and‘or recovery.

Provide your best estimate ol the beginning date: iyt and end date
amidelyyyvi for the period of incapacity.

(10} Due to the condition it, (O was / O is / 0 will be) medically necessary for the employee to be absent from wark to provide
care for the paticnt on an intermittent basis (periodically), including for any episodes of incapacity i.e., episodic Nare-ups.
'rovide your best estimate ol how ofien (frequency) and how long (duration) the episodes ol incapacity will likely last,

Over the next 6 months, episodes of incapacity arc estimated to occur __ times per
(O day / O week / O month) and are likely to last approximately ( O hours / B days) per
epizode,

Signatore of
Health Care Provider Date faniiide )

Definitions of a Scrious Health Condition (See 29 C.FR. §§825.113-.1 15)
Inpatient Care

* Anovernight stay in a hospital, hospice. or residential medical care facility,
* Inpatient care includes any period obincapacity or any subsequent treatment in connection with the overnighl stay,
Continuing Treatment by a Health Care Provider (any one or more of the following)

Incapacity Plus Treatment: A period of incapacity of more than three consecutive, full calendar days, and any subscquent treatment
ar period of incapacity relating to the same condilion, that alse imvolves cither:

o Two or more in-person visits 1o a health care provider for treatment within 30 days of the first day of incapacity unless
extenualing circumstances exist. The first visit must be within seven days of the first day of incapacity; or,

o At least one in-person visit to a health care provider [or treatment within seven days of the first day of incapacity, which
results in a regimen of continuing treatment under the supervision of the health care provider. For example, the health
provider might preseribe a course of prescription medication or therapy requiring special equipment,

Pregnancy: Any period of incapacity due to pregnancy or for prenatal care,

Chronic Conditions: Any period ol incapacity due to or treatment for a chronic serious health condition, such as diabetes, asthma,
migraine headaches. A chronic serious health condition is one which requires visits to a health care provider (or nurse supervised by
the provider) at least twice a year and recurs over an extended period of time, A chronic condition may cause episodic rather than a
continuing period of incapacily.

Permanent or Long-term Conditions: A period of incapacity which is permanent or long-term due to a condition for which
treatment may net be effective, but which requires the contnuing supervision ol a health care provider. such as Alzheimer’s disease
or the termunal stages of cancer.

Conditions Requiring Multiple Treatments: Eestorative surgery after an accident or ather injury; or, a condition thal wonld lilcely
result in a period of incapacity of more than three comsecutive, full calendar days if the patient did not receive the treatment.

PAPERWORK REDUCTION ACT NOTICE AND PURLIC BURDEN STATEMENT

[f sulwmitted, it s mandatory for emplovers ts retain a copy ol this disclosure in their records for three years, 29 11.5.C, § 26l

20CEF R, § 823500, Porsons are not required o responed W this collection of information unless it displays o currently valid OMB conreol mumber, The
Department of Labor estimates that it will take an average of |5 minules for respondents o complete this collection of information, including (hetime
for reviewing instructions, searching exisling data sources, gathering and maintaining the data needed. and completing and reviewing the collection of
intermation. [f vou have any commens regarding this burden estimate or any other aspect of this collection infarmation, including suggestions for
reducing this burden. send them 1o the Adminisrraior, Wape and Hour Division, LS, Drepariment of Labor, Room E-3502, 200 Constitution Avenue,
MWL Washington, DO, 20210,

DONOT SEND COMPLETED FORM TO THE DEPARTMENT OF LABOR. RETURN TO THE PATIENT,
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Certification for Military Family Leave for U.S. Department of Labor L~
h = +

Qualifying Exigency Wage and Hour Division

. [ VGE AND HOUR | 10k,
under the Family and Medical Leave Act e S L
DO NOT SEND FORM TO THE DEPARTMENT OF LABOR. OMB Cantrol Number: | 235-0003
RETURN THE COMPLETED FORM TO THE EMPLOYER. Expires: 6/30/2023

The Family and Medical Leave Ac (FMLA) provides that eligible employees may take FMLA leave for g qualilying
exigency while the employee's spouse, child, or parent (the military member) is on covered active duty or has been notified
of an impending call or order 1o covered active duty. The FMLA allows an employer Lo require an employee secking FMLA
leave due to a qualifying exigency to submit a certification. 29 U.S.C. §% 2613, 2614(c)(3). The employer musi give the
employee at least 15 calendar days (o provide the certification. 29 C.F.R. § 825.305(b). If the cmployee fails to provide
complele and suflicient cerlification, the cmployvee’s FMLA leave request may be denied. 29 C F.R. § 425313, In formation
about the FMLA may be found on the WHD websile at hnp:f“f"ww“-'.dnl.EUv.-"amn1ciex-'u-‘hdf'f‘1nﬂ,

SECTION I - EMPLOYER

Either the employee or the employer may complete Section L While use of this form is optional, it asks the employee for
the information necessary for a complete and sulTicient qualifying exigency cerlification, which is sel out ai 29 C.F.R. §
§25.309. You may not ask the employee to provide more information than allowed u nder the FMLA regulations, 29
C.F.R. § 825,309,

(1)  Tmplovee name:

Fiest  Middte Last

(2)  Employer name: Date: fmiddivyg

flist date certification requesied)

(3} This certification must be returned by fmmidet iy,
(Mt oo o feast 15 calender dey from the dare vequeested, unless [t s not feasible despite the emplayee s dilivons, yood finth cffoet

SECTION II - EMPLOYEE

Please complete all Parts of Section 11 and sign the form before returning it 1o your employer. The FMLA allows an employer
to require thal you submit a timely, complete, and sufficien certification 1o support a request for FMLA leave due loa
qualifying exigency. If requested by your employer, your response is required to obtain the benefits and protections of the
I'MLAL 29 CF.R. § 825.309. Failure 1o provide a complete and sufficient certification may result in 4 denial of yvour FMLA
leave request. A complete and sufficient certification o support a request for FMLA leave due to 4 qualifying exigency
includes writlen documentation confirming a military member’s covered active duty or call to covered active duty status,
You are responsible for making sure the certification is provided to your employer within the time frame requested,
which must be at least 15 calendar days. 29 CT R, § 825,313,

{1} Provide the name of the military member on covered active duty or call to covered active duly status;

First Middle Levst
(2) Select your relationship ol the military member. The military member is your:
O Spouse [ Parent CI Child, of any age

Spouse means a hushand or wile as delined or recognized in the state where the individual was married, including 7 commeon
law marriage or same-sex marriage, The terms “child™ and “parent” include in foco pareniis relationships in which a person
assumes the obligations of a parent to a child, An employee may take TMLA leave tor a qualifying exigency related a military
member who assumed the obligations of a parent to the emplover: when the employes was a child. An emploves may also take
EFMLA leave for a qualitving exigency related a military member for whom the employee has assumed the obligations of a
parent. No legal or biological relationship is NECCSSATY,
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Fmployee Name:

PART A: COVERED ACTIVE DUTY STATUS

Covered active duly or call to covered active duf v in the case of g member of the Regular Armed Forces means duty during
the deployment of the member with the Armed Forees to a [oreign country, Covered active duty or call to covered active
duty in the case of # member of the Reserve components means duty during the deployment of the member with the Armed
Forces to a [oreign country under a Federal call or arder toactive duty in suppaort of a contingency operation pursuant to:
Section 688 of Title 10 of the United States Code: Section 12301(a) of Title 10 of the United States Code: Section 12302
ol Title 10 of the United States Code: Section 12304 ot Title 10 of the United States Code; Section 12305 ol Title 10 of
the United States Code; Section 12406 of Tille 10 of the United States Code: chapter 15 of Title 10 of the United Stales
Code; or, any other pravision of law during a war or during a national emergeney declared by the President or Congress so
long as it is in support of a conlingency operation, 10 U.S.C, § 1OT{a)( 131 1),

An emplover may require the employee (o provide a copy of the military member's active duty orders or other
documentation issued by the military which indicates that the military member is on covered active duty or call to covered
aclive duly status, and the dates of the military member's covered active duty service, This information need only be
provided to the employer once, unless additional leave is needed for a different military member or different
deployment,

(3)  Provide the dates of the military member’s covered active duty service; _

{4} Please check onc of the [ollowing and attach the indicated written document to support that the military member
is on covered active duty or call to covered active duty stalus;

O A copy of the military member’s covered active duf ¥ orders
[ Other documentation from the military indicating that the military member is on covered active duty or has
been notified of an impending call to covered active duty, such as official military correspondence from the

military member’s chain of command

O 1have previously provided my emplover with suflicient written documentation confirming the military
member’s covered active duty or call 1o covered active duty status

Under the FMLA, leave can be taken for a number of qualifying exigencies. 29 C.IF.R. § 825.126(b). Complete and
sufficient certificalion 1o suppor a request tor FMLA leave due to g qualilying exigency includes available written
documentation which supports the need for leave such as 4 copy ol a meeting announcement for informational bricfings
sponsored by the military, a document conlirming the military member’s Rest and Recuperation leave, or other
documentation issucd by the military which indicates that the military member has been granted Rest and Recuperation
leave, or a document confirming an appointment with a third party (e.g.. a counselor or school official, or stalT at a care
facility, a copy ol a bill for services for the handling of legal or [inancial aftairs). Please provide appropriate acts related
lo the particular qualifying cxigency to support the EMLA leave request, including information on the type ol qualilying
exigency and any available writlen documentation of the exigency event,

(3} Select the apprapriate Qualifying Exigency Category and, if needed, provide additional information related 1o
the cvent:

O Short notice deployment (i.e., deployment within seven or fewer days of notiee)
O Military events and related activitics re. 2. official ceremonies or events, or family support and axsistance programs);

O Childeare related activitics for the child of the military member fe.sr., arvunging for alternative childeare)-
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Fmplovee Name:

O Care for the military member's PUTENL fe.g, admitting or transferving the parent 1o a new care faciliiv;

O Financial and legal arrangements related to the deployment (N

abiaining militury fdentification cardsi

O Counseling related to the deployment (i e., counscling provided by someone other than a health care provider)

O Military member’s shorl-term, tempuorary Rest and Recuperation leave (R&R) (leave for this reason is limiled
to 15 calendar days [or each instance of [R&R)

O Post deployment activitics fe. &, arrival ceremonies, or reintegration biiefings and evenis):

O Any other cvent that the employee and employer

agrecis a qualifying exigency:

{6)  Available written documentation supporting this request (or leave is (Olattached / CInot attached / [0 not
available),

Provide information concerning the amount of leave that will be needed. Several questions in this section seek g
response as to the frequency or duration of (he qualifying exigency leave needed. Be as speeific as you can; lerms such as
“unknown " or “indeterminate” may nol be sulficient to determine FMLA coverage,

(7} List the approximate daie exigency started or will start s

_ imeddd e
(8)  Provide your best estimate of how long the exigeney lasted ar will last:

From_ fonesdde Ay 0

_ (mmdddAn)

(9} Due lo a qualifying exigency, | need to work

i reduced schedule. Provide your best estimate of the reduced
schedule you are able 1o work:

From_

frmmiddinan to el A

[ am able to work

{e.g. 5 loursiday, up to 25 howrs a week)

(10} Due to a qualifying exigency, I will need to he absent [rom work for a continuous period of time. Provide your
best estimate of the beginning and ending dates for the period of absence:

From fammldinmn) to

frnmcdediin)
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Employee Name:

(11) Due to a qualifying exigeney, 1 will need to be absent from work on an intermittent basis (periodically).

Provide your best estimate of the frequency (how often) and duration (how long) of each appointment, meeting, or
leave event, including any travel time,

Over the next 6 months, absences on an intermittent basis are estimated (o OCours ___times per
(O day / O week / O month) and are likel ¥ 1o last approximately ( O hours / O days) per episode.

(12) My leaveisductoa qualifying exigency that involves Rest and Recuperation leave (R & R) of the military
member (leave for this reason is limited 1o 15 calendar days [or each instance of R & R leave).

List the dates of the military member’s R &R leave:

From___ _ fmmddidfnnad 1o (et v

PARY D: THIRD PARTY INFORMATION

Il applicable, please provide information below that may be used by your employer 1o veri fy meetings or appointments with
a third party related to the qualifying exigency, Examples of meet ings with third parties include: arranging for childeare or
parental care, to attend non-medical counseling, 1o attend meetings with school, childeare or parental care providers, to
make [inancial or legal arrangements, (o act as the military member's representative belore a federal, state, or local agency
for purposes of obtaining, arranging or appealing military service benefits, or to attend any event sponsored by the military
ar mililary service organizations. This information may be used by your employer to verify that the information contained
on this form is accurate,

Individual fe.g.. name and tite) or Fntity ¢ Organization:

Address:

Telephone: () Fax: () _E-mail:

Describe purpose of mecting:

Employee

Signature Date el

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT

If submilted, it is mandatory for employers to retain a copy of this disclosure in (heir records for three years, 29 U.S.C. §
2616; 29 CF.R. § 825.500. Persons are not required to respond Lo this collection of information unless it displays a currently
valid OMB control number. The Department of Labor estimates that it will take an average of 15 minutes for respondents
to complete this collection of information, including the time for reviewing instructions. searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information, If you have any
comments regarding this burden estimate or any other aspect ol this collection information, including suggestions [or
reducing this burden, send them 1o the Administrator, Wage and Hour Division, 1.5, Department of Labor, Room 5-3302,
200 Constitution Avenue, N W, Washington, D.C, 20210,

DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LABOR,
RETURN FORM TO THE EMPLOYER.
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Certification for Serious Injury or Tllness of a U.S. Department of Labor B
~ H*

Current Servicemember for Military Caregiver Leave Wage Hour Division

under the Family and Medical Leave Act WASE AND HOUR DAVISION
DO NOT SEND COMPLETED FORM TO TIE DEPARTMENT OF LABOR. OMB Conteo] Number: 12350002
RETLRN TO THE PATIENT. Expircs: 6/30/123

The Family and Medical Leave Act (FMLA) provides that eligiblc employees may take FMLA leave to care for a covered
servicemember with a serious illness or injury. The FMLA allows an cmployer to require an emplovee seeking FMLA leave
for this purpose to submit & medical certification. 29 ULS.C. 8§ 2613, 2614(c)(3). The employer must give the employee at
least 15 calendar days to provide the certification, I the employee fails to provide complete and sufficient certification,
his or her FMLA leave request may be denied. 29 C.T.R. § 825.313. Information about the IMLA may be found on the
WHLD website at www.dol.gov/agencics/whd/[mla.

SECTION I - EMPLOYER

Fither the employee or the cmployer may complete Section I, While use of this form is optional, it asks the heallh care
provider for the information necessary for complete and sufficient medical cerification. You may not ask the employec
to provide more information than allowed under the FMILA regulations, 29 C.F.R. § 825.310, Recertifications are
not allowed for FMLA leave to care for a covered servicemember. Where medical certification is requested by an
employer, an employec may not be held liable for administrative delays in the issuance of military documents, despite
the employce's diligent, good-faith cfforts to obtain such documents. An emplover requiring an employee to submit a
certification for leave to care for a covered servicemember must accept as sufficient certification invitational travel orders
(ITOs) or invitational travel authorizations (ITAs) issued to any family member to Join an injured or ill servicemember at
the servicemember’s bedside. An TTO or ITA is sufficient certification for the duration of time specilied in the ITO or ITA.

Employers must generally maintain records and documents relating to medical information, medical certifications,
reccriifications, or medical histories of employees or employees’ [amily members created for FMLA purposes as
confidential medical records in separate filesrecords from the usual personnel files and in accordance with 29 C.FR. §
1630.14(c)(1), if the Americans with Disabilities Act applies, and in accordance with 29 C.F.R. § 1635.9, if the Genetie
Information Nondiscrimination Act applics,

(1} Employee name:

Fivai Midelie Loesd

(2) Employer name: Date: (i)
(List date certification requested)

(3} This certilication must be returned by (i)
Muist wllow at leasi 15 calendar davs from the date reguested, wless it is not feasible despice the emplayee s difigent, goad juith effory,)

SECTION II - EMPLOYEE and/or CURRENT SERVICEMEMBER

Please complete all Parts of Section I hefore having the servicemember’s health care provider complete Section 111, The
FMLA allows an employer to require that an cmployee submil a timely, complete, and sufficient cerlification to support 4
request for FMLA leave due to a serious injury or illness of a covered servicemember. Il requested by your employer, your
response is required to obtain or retain the benefit of FMILA-protected leave,

T A FRAp KK 1T MA

1) Name of the current servicemember for whom em rlovee is requesting leave:
£
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Employce Name:

(2) Select your relationship to the current servicemember. You are the current servicemember’s:

O Spouse O Parent O Child O Next of Kin

Spouse means a husband or wife as defined or tecognized in the state where the individual was married, including a common Taw
marTiage or saie-sex marriage. The terms “child™ and “parent” include in foco parventis relationships in which a person assumes the
abligations of a parent to a child, An employee may lake FMLA leave to care for o covered servicemember who assumed the obligations
ol'a parent to the employee when the employee was a child, An employee ma v also take FMLA leave (o care for a covered servicemermber
for whom the employee has assumed the obligations of a parent. No biological or legal relationship is necessary. “Nextol kin® is the
servicememnber's nearest blood relative, other than the spase, parenl, son, ar daughier, in the following order of priority;

(1) a blood relative us designated in writing by the servicemember for purposes of TMLA leave, (2) blood relatives granted legal custody
ol the servicemember, (3) brothers and sisters, (4) grandparents, (3) aunts and uncles, and (67 first cousins,

PART B: SERVICEMEMBER INFORMATION AND CARE TO BE PROVIDED 10 THE. SERVICEMEMBER

(3} The servicemember ([T is /[ is not) & currenl member of the Regular Armed Forces, the National Guard or
Reserves. If yes, provide the servicemember's military branch, rank and unit currently assigned to:

() The servicemember (O s/ Ois not} assigned to a military medical treatment facilily as an outpatient or to a unit
established for the purpase of providing command and control of members of the Armed Forces receiving medical
care as outpatients, such as a medical hold or warrior transition unil. If yes, provide the name of the medical lreatment
facility or unit:

(5) The servicemember (O is / O is not) on the Temporary Disahility Retired I ist (TDRL).

(6) Briefly describe the care you will provide to the servicemember: (Check all thar apphv)
O Assistance with basic medical, hygienic, nutritional, or safety needs
O Psychological Comfort O Physical Care
O Transportation O Other:

(7} Give your best estimate of the amount of leave necded to provide the care deseribed: o

(8) Ila reduced work schedule is necessary lo provide the care described, give your best estimate of the reduced work

schedule you are able 1o work, From et to fremidadd e, | am

able o work: __ihaiies per dav) _ s peraweek).

SECTION 111 - HEALTU CARE PROVIDER

Please provide your eontact information, complete all Parts of this Seclion fully and completely, and sign the form below.
The employee listed al Section 1 has requested leave under the FMLA to care for a family member who is a current member
of the Regular Armed Forces, the National Guard, or the Rescrves who is undergoing medical treatment, recuperation, or
therapy, is otherwise in outpatient status, or is atherwise on the temporary disability retired list [or a serious injury or illness.
Note: For purposes of FMLA leave, a serious injury or illness is one that was incurred in (he line of duly on active duty in
the Armed Forces or that existed before the beginning of the member’s active du y and was aggravated by service in the
line of duty on active duty in the Armed Forees that may render the servicemember medically unfit to perform the duties of
the servicemember’s office, grade, rank, or rating, *Need for care” includes hoth physical and psychological care. It includes
siluations where, for example, due to his or her serious injury or illness, the servicemember is not able to care for his or her
own basic medical, hygienic, or nutritional necds ar safety, or needs transportation to the doctor. It also ncludes providing
psychological comfort and reassurance which would be beneficial to the servicemember who is recciving inpatient or home
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Employee Name:

care. A complete and sufficient certification to support a request for TMLA Teave due to a current servicemember’s serious
ijury or illness includes written documentation conlirming that the servicemember’s injury or illness was incurred in the
line of duty on active duty or if not, that the current servicemember’s injury or illness existed belore the beginning of the
servicemember’s active duty and was ageravated by service in the line ol duty on active duty in the Armed Forces, and that
the current servicemember iy undergoing treatment for such injury or illness by a health care provider listed abave,

Health Care Provider's Nume: (Pring

Health Care Provider's business address: o

Type of practice/Medical specialty:

Telephone: () Fax:( )

_ E-mail:

Please select the type of FMLA health care provider you are;

L1 DOD health care provider

[J VA health care provvider

L1 DOD TRICART network authorized private health care provider

LI pOD non-network TRICARE authorized private health care provider
L1 Health care provider as defined in 29 C.F.R. § 825,125

] - M Bl =

Please provide appropriate medical information of the patient as requested below. Limit your responses {o the
servicemember’s condition [or which the cmployee is seeking leave, If you are unable to make some of the military-related
determinations contained below, vou are permitted to rely upon determinations from an authorized DOD representlative,
such as a DOD recovery care coordinator. Do not provide information about genetic tests, as defined in 29 C.ER. §
1635.3(1), or genetic scrvices, as defined in 29 C.F.R. §1635.3(c).

—

) Patient’s Name:

(2)  List the approximate date condilion started or will slart;

_ Fmedefane

(3} Provide your best estimate of how long the condition will 1ast:

(4)  The servicemember's injury or illness: (Selecr qs appragriate)

[1 Was incureed in the line of duty on active duf ¥.

O Existed before the beginning of the servicemember's active duty and was
ageravaled by service in the line of duty on active duty.

O None of the above,

(5) The servicemember (O is /O is not) undergoing medical treatment, recuperation, or therapy for this condition.
[ yes, bricfly describe the medical treatment, recuperalion or therapy:
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Employee Name:

{(6)  The current servicemember’s medical condition is classified as: (Select ay appropriaie)

0 (VSI) Very Seriously HEInjured [Iness/Injury is of such a severity that life is imminently endangered. Family
members are requested al bedside immediately. Please note this is an internad DOD caswally assistance desiopation
wsed by DO healthcare providers.

LI (8D Seriously IV Injured Ilness/injury is of such severity that there is cause for immediate concern, but there
Is no imminent danger to life, Family members are requested at bedside, Please note this is an internal DOD
casualty assistance designation used by DOD healthcare providers,

L OTHER NFInjured A serious injury or illness that may render the servicemember medically unfit to perform
the dulies of the member’s office. grade, rank, or rating.

LI NONE OF THE ABOVE. Noie o Emplayee: If this hox is checked Yot may s6lf he elivible to take leave 1o care for
a covered family menber with o “serious health condition " under 29 C.F 12, SH25 013 of the FMILA I such leave iy
requested, Yo may be veguired to complete DOL FORM WH-380-F o an emplover-provided form secking the same
information,

PART C: AMOUNT OF LEAVE NEEDED

For the medical condition checked in Part B, complete all that apply. Some questions seek o response as Lo the frequency or duration of
a condition, treatment, cle. Your answer should he your hest estimate based upon your medical knowledge, experience, and examination
of the patient. Be as specific as vou can: terms such us “lifetime,” “unknown,” or “indeterminate” may not be sufficient 1o determine
FMLA coverage.

(7) Due to the condition, the servicemember will need care for a continuous period of time, including any time for

Ireatment and recovery. Provide your best estimate of the beginning date frmddAn) and
end date _dmmedddonyt for this period of time.
(&) Due to the condition, it is medically necessary for the servicemember 1o attend planned medical treatment

appoiniments (scheduled medical visits). Provide your best estimate of the duration of the treatment(s), including

any perind(s) of recovery fep 3 davsiwest)

{4 Dhe to the condition, il is medically necessary for the servicemenmber to reccive care on an intermittent hasis
(periodically), such as the care needed because of episodic Hare-ups of the condition or assisting with the
servicemember's recovery, Provide your best estimate of how often (frequency) and how long (the duration)
the intermittent episodes will likely Tast.

Ower the next 6 months, intermittent care is estimalted to occur

__limes per

(O day / Oweck / Clmonth) and are likel y to last approximalely __( Ohours / COldays) per
episode.

Signature of

Health Care Provider Date i)

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN STATEMENT

It submitted, it is mandatory for employers to retain a copy of this disclosure in their records for three vears, n accordance with 20
U.S.C. § 2616 29 C.1.R. § 825.500. Persons are not required to respond Lo this collection of information unless it displays a currently
valid OMB control number, The Department of Labor estimates that it will take an average of 15 minutes for respondents (o complete
this collection of information, including the tme for reviewing instructions, seatching existing data sources, gathering and maimtaining
the data needed, and completing and reviewing the collection of inlormation. If you have any comments regarding this burden estimate
or any other aspect of this collection information, including suppestions for reducing this burden, send them to the Administrator, Wage
and Hour Division, U5, Department ol 1.abor, Room 5-3302, 200 Constitution Avenue, MW, Washington, D0 20210,

DO NOT SEND THE COMPLETED FORM TO THE DEPARTMENT OF LABOR. RETURNIT TO THE PATIENT.
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Article 4 Policy 4008

Personncl
Adoption Leave

Adoption leave will be permitted to be taken by an adoptive parent for the same time and on the
same terms as an employee is permitted to take a leave of absence upon the birth of the
employee’s child,

The adoptive parent leave of absence begins following the commencement of the parent-child
relationship. The parent-child relationship commences, for purposes of adoption leave, when the
child is placed with the employee for purposes of adoption. The employee shall be deemed to
have waived any adoptive leave days not taken following the commencement of the parent-child
relationship, except as the Superintendent and the employee may otherwise agree. Advance
notice of an anticipated adoption shall be provided by the employee to the Superintendent as
soon as possihle.

Legal Reference: Neb, Rev, Stat, “48-234

Policy Adopted: March 13, 2000
Policy Reviewed/Revised:  May 14, 2007 April 13, 2015; March 13, 2023



Article 4 PERSONNEL Policy No. 4009

Personnel - All Emplovees

Drug and Substance Use and Abusc

It is the policy of the David City Public School District to eliminate the influence of drugs, alcohol
and other chemicals within the school environment and to educate students against the usage of
drugs, alcohol and illegal substances. The District will implement regulations and practices which
will ensure compliance with laws relating (o drugs and alcohol, including: the Drug-Free
Workplace Act and the Omnibus Transportation Employee Testing Act of 1991, and all regulations
and rules promulgated pursuant thereto.

Section 1 Drug-Free Workplace

The District has established the school as a drug-free workplace. The drug-free workplace for this
purpose includes school grounds, school utilized vehicles, and places in which school activities
are held. The school district recognizes that the use, possession, or being under the influence of
illicit drugs or alcohol constitutes a hazard to the positive development of students and employees
and a substantial interference with school purposes,

I, The unlawful manufacture, distribution, disposition. possession, or use of a controlled
substance is prohibited in the work place. Employees are also prohibited from possessi ng.
using or distributing illicit drugs or aleohol. or being under the influence of illicit drugs or
aleohol, on any district property or district sponsored event. Any level of impairment from
illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit drugs (such as
marijuana) or alcohol in the work place or on duty time shall be a violation of the drug-free
workplace.

2. The possession or distribution of a look-alike drug or look-alike controlled substance is
prohibited. In addition, emplovees are expected to serve as role models for students and will
be considered to have violated the District’s cxpectations in the event the employee comnits
a eriminal drug or alcohol offense off the work place or off duty time.

3. Asacondition of employment, employees will abide by the District's drug-frec workplace
policies and notify the Superintendent or designee in writing of any criminal drug statute
conviction for a violation occurring in the workplace no later than five (5) calendar days after
such conviction.

4. Disciplinary sanctions, up to and meluding termination of employment and referral for
prosccution, will be imposed upon employees who violate the alorementioned standards of
conduct.  Sanctions for violation thereof may include the requirement that the employee
complete an appropriate rehabilitation program, reprimands, and non-renewal, cancellation.
or termination of contract ol employment.

Ln

Employees shall be advised through employee publications about drug and alcohol
counseling and rehabilitation and reentry programs that are available.
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Article 4 PERSONNEL Policy No. 4000

6. Employees shall be furnished with a paper or digital copy of this policy.,

This policy supplements and is in addition to all other policics, regulations, practices. procedures
and contractual provisions regarding or related to the improper or unlawful possession. use. or
distribution ol illicit drugs and alcohol.

Section 2 Alcohol and Drug Testing

The District will implement regulations and practices which will insure compliance with the
Omnibus Transportation Employee Testing Act of 1991, the Moving Ahead for Progress in the
21% Century (MAP-21) Act, and all regulations and rules promulgated pursuant to such Acts,
Employees in "safety-sensitive" positions, as defined by the Act and regulations promulgated
thereunder, including employees whose position requires a4 commercial driver's license (CDL),
shall be tested for alcohol and controlled substances as required by law. (See attached Appendix
“17). Refusal to submit to such pre-employment testing, or testing positive, shall disqualify an
applicant from employment. Reasonable suspicion, random, post-accident, return-to-duty, and
follow-up testing shall also be conducted. Employees who test positive shall be immediately
removed from safety-sensitive positions and shall be removed from employment,

Legal Reference: 41 U.S.C. §8§701 to 707
49 ULS.C. §§5331(b) and 31306; 49 CFR Part 382

Policy Adopted: Tune 13, 2022
Policy Reviewed: March 13, 2023
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Article 4 PERSONNEL Policy No. 4009

APPENDIX 1

CONTROLLED SUBSTANCES AND ALCOHOL USE AND TESTING:
FEDERAL REGULATIONS, DAVID CITY PUBLIC SCHOOLS' COMPLIANCE
POLICIES AND PROCEDURES, AND EDUCATIONAL MATERIALS

The U.S. Department of Transportation (DOT) and the Federal Highway Administration
(FHWA) have issued regulations requiring that individuals who perlorm salety-sensitive functions
and who are required to maintain a commercial driver's license (CDLs) be tested for controlled
substances and alcohol and not engage in controlled substances use or alcohol misuse. Information
concerning those regulations, David City Public Schools policies and procedures, and educational
materials relating to controlled substances use and alcohol misuse is set forth as follows;

(A}  The persons designated by David City Public Schools to answer employee questions
about these materials are:

Superintendent ol Schools
Transportation Director

(B)  The categorics of employees who are subject to the provisions of the federal controlled
substances and alcohol use and testing regulations are;

Individuals who perform safety-sensitive functions and who are required to maintain a
comumercial driver's license (CDLs), including bus drivers and distribution and maintenance
employees who are subject to driving commercial motor vehicles,

(C)  The term "safety-sensitive functions' means:

(1) All ime waiting to be dispatched, unless the driver has been relicved from duty;

(2) Al time inspecting equipment or inspecting. servicing, or conditioning any
comumercial motor vehicle (i.c., a vehicle in excess of 26,000 pounds GYWR or
designed to carry 16 or more passengers, including the driver) at any time;

(3)  All driving time (i.c., time spent at the controls of a commercial motor vehicle in
operation);

(4) All time, other than driving time, in or upon any commercial motor vehicle;

(5) All time loading or unloading a vehicle, supervising, or assisting in the loading or
unloading, attending a vehicle being loaded or unloaded, remaining in readiness to
operate the vehicle, or in giving or recciving receipts for shipments loaded or
unloaded:

(6) All time spent performing the driver requirements of 49 CFR §§392 .40 and 392 .41
relating Lo accidents;

(7) All time repairing, obtaining assistance. or remaining in attendance upon a disabled
vehicle.

(D)} Employee conduct that is prohibited by the federal controlled substances and alcohol
use and testing regulations includes:
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Article 4

[a)

PERSONNEL Policy No. 4009

Alcohol concentration,

No driver shall report for duty or remain on duty requiring the perlormance
of safety-sensitive functions while having an alcohol concentration of 0,04
or greater,

Alcohol possession.

No driver shall be on duty or operate a commercial motor vehicle while the
driver possesscs alcohol.

On-duty use.

No driver shall use alcohol while performing safety-sensitive functions.
Pre-duty use,

No driver shall perform safety-sensitive functions within four (4) hours after
using alcohol.

Use following an accident.

No driver required to take a post-accident alcohol test shall use aleohol for
eight hours following the accident, or until the driver undergoes a post-
accident alcohol test, whichever oceurs first,

Refusal to submit to a required alcohol or controlled substances test.
No driver shall refuse to submit to a post-accident alcohol or controlled
substances test, a reasonable suspicion alcohol or controlled substance test,
or a follow-up alcohol or controlled substances test

Controlled substances use.

No driver shall report for duty or remain on duty requiring the performance
of salety-sensitive functions when the driver uses any controlled substance,
cxcept when the use is pursuant to the instructions of a physician who has
advised the driver that the substance does not adverse] y affeet the driver's
ability to safely operatc a commercial motor vehicle.,

Controlled substances test,

No driver shall report for duty, remain on duty or perform a safety-sensitive
function, if the driver tests positive for controlled substances,

(F)  The circumstances under which an employee will be tested for alcohol
controlled substances pursuant to the federal regulations include:

1.

Pre-employment testing,

Prior to the first time a driver performs safety-sensitive functions, the driver shall
undergo testing for alcohol and controlled substances, No salety-scnsitive
functions are to be performed unless the driver has been administered an aleohol
testwith a resull indicating an alcohol concentration less than (.04, and has received
a controlled substances test result from the medical review officer indicating a
verihied negative test result.

3

(a)

Post-accident testing,
As soon as practicable following an accident involvin £ a commercial motor

vehicle, each surviving driver:
(1) Who was performing safety-sensitive functions with respect to the vehicle,

if the accident involved the loss of human life: or
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Article 4 PERSONNEL Policy No. 4009

(2} Who receives a citation under State or local law for a movin i
traflic violation arising from the accident shall undergo a test
for alcohol and controlled substances,

{b) (1) Aleohol tests. Shall be administered within two hours following
the accident unless such cannot reasonabl ¥ be done, and not more
than cight hours following the accident.

(2) Controlled substance tests, Shall be administered within 32 hours
following the accident.

{c) A driver who is subject to post-accident testing shall remain readily

available for such testing or may be deemed by the employer to have refused to

submit to testing, The driver shall be permitted 1o leave the immed; ate scene of an
aceident for the period necessary to oblain assistance in responding to the accident,

or to obtain necessary emergency medical care, but shall otherwise remain readi] v

available for testing,

3. Random testing.

(a) Drivers shall be subject to random testing. The minimum annual percentage rate
for random alcohol testing should be 25 percent of the average number of driver positions, or such
minimum annual percentage rate as established from time to time by the FUWA. The minimum
annual percentage rate for random controlled substance testing shall be 50 percent of the average
number of driver positions.

(b)  The sclection of drivers for random alcohol and controlled substances testing shall
be made by a scientifically valid method. Under the seleetion process used, each driver shall have
an equal chance of being tested each time selections are made,

(c) The random alcohol and controlled substances tests shall be unannounced and the
dates for administering random aleohol and controlled substances tests shall be spread reasonably
throughout the calendar year.

() Each driver who is notified of sclection for random alcohol and/or controlled
substances testing shall proceed to the test site immediately; provided, however, that if the driver
is performing a safety-sensitive function at the time of notification. the driver shall cease to
perform the safety-sensitive function and proceed to the testing site as soon as possible.

4. Reasonable suspicion testing,

(a) A driver shall submit to an aleohol test when the employer has reasonable suspicion
to believe that the driver has engaged in conduct prohibited by the federal drug and alcoho lesting
regulations (except for possession of alcohol).

(h) Under federal law, notwithstanding the absence of a reasonable suspicion alcohol
test, a driver is prohibited from reporting for duty or remaining on duty requiring the performance
of safety-sensitive functions while the driver is under the influence of or impaired by alcohol and
must not perform or continue to perform safety-sensitive functions. until:

(i) An alcohol test is administered and the driver's  alcohol
concentration measures less than 0.02: or
(1) Twenty-four hours have elapsed following the determination that

there is reasonable suspicion to believe that the driver has violated the
prohibitions concerning the use of alcohol.
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3, Return-to-duty testing.
(a) Alcohol. If a driver has engaged in conduct prohibited by the federal drug and
alcohol testing regulations concermng aleohol and has not been terminated, the driver shall

undergo a return-to-duty alcohol test with a result indicatin g an alcohol concentration of less than
0.02.

(b) Controlled Substances. If'a driver has en gaged in conduct prohibited by the federal
drug and alcohol testing regulations concerning controlled substances, and has not been
terminated, the driver shall undergo 4 return-to-duty controlled substances test with a result
indicating a verified negative result for controlled substances usc.

6. Follow-up testing,

Following a determination that a driver is in need of assistance in resolving problems
associaled with alcohol misuse and/or use of controlled substances, the driver shall, if stil]
employed, be subject 1o unannounced follow-up aleohol and/or controlled substances lesting as
dirceted by a substance abuse professional in accordance with the provisions of federal regulations.

Random, rcasonable suspicion, and tollow-up alcohol testing shall be conducted only when
the driver is performing safety-sensitive functions, just before the driver is to perform safety-
sensitive lunctions, or just after the driver has ceased performing safety-sensitive functions.

{F) The procedures that will be used to test for the presence of alcohol and controlled
substances, to protect the emplovee and the integrity of the testing processes, to safeguard
the validity of the test results, and to ensure that those results are attributed to the correct
employee include:

The procedures outlined in 49 CFR 40, concerning procedures for Transportation
Workplace Drug and Alcohol Testing Program, will be followed. This includes use of 1 "split
sample” approach for drug testing and chain of custody procedurcs including documentation ol
screening aliquots,

(G)  An employee is required to submit to alcohol and controlled substances tests
administered pursuant to the federal regulations,

(H) A "refusal to submit" to an alcohol or controlled substance test includes:

Refuse to submit (to an alcohol or controlled substances test) means that a driver (1) Fails
to provide adequate breath for testing without a valid medical ex planation afier he or she has
received notice of the requirement for breath lesting, (2) fails to provide adequate urine for
controlled substances testing without a valid medical explanation afler he or she has received
notice of the requirement for urine testing, or (3) engages in conduct that clearl y obstructs the
testing process. A failure to remain readil y available for post-accident testing, or to notify the
cmployer of the need for such testing, or to proceed to the test site immediately for random testing,
may be deemed by the employer to constitute a refusal to submil,

The consequences for refusing to submit to an aleohol or controlled substances test
are as follows: A driver who has refused to submit to a required alcohol or controlled substance
test is subject to the same consequences as a driver who has tested positive on an alcohol
(concentration of 0.04 or greater) or controlled substances test.
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(T} The consequences under the federal regulations for employees who have violated the
federal regulations relating to controlled substances and aleohol use and testing include;

The driver shall be removed from and not permitted to perform safety-sensitive functions,
The driver shall be referred for evaluation by a substance abuse professional for a determination
of what assistance, if any, the employee needs in resolving problems associated with alcohol
misuse and controlled substances abuse,

Before a driver retums to duty requiring the performance of a safety-sensitive function
atter engaging in conduct prohibited by the federal regulations, the driver shall, if still emploved,
undergo a return-to-duty alcohol test with a result indicatin g an alcohol concentration of less than
(.02 if the conduct involved alcohol, or a controlled substances test with a verified negative result
if'the conduct involved a controlled substance.

In addition, cach driver identified as needing assistance in resolvin g problems associated
with aleohol misuse or controlled substance use, if still employed,

(i) Shall be evaluated by a substance abuse professional to determine that the
driver has properly followed any rehabilitation program preseribed, and

(i) Shall be subject to unannounced follow-up alcohol and controlled
substances tests administered by the cemployer following the driver's return
to duty,

The driver may also be subject to the penalty provisions of 49 U.S.C. § 521(h).

() The consequences under the federal regulations for employees found to have an
alcohol concentration of 0,02 or greater but less than 0.04 include: Removal from safety-
sensitive functions for a period of not less than 24 hours following administration of the test,

(K)  Information to assist cmployees in avoiding aleohol misuse and controlled substances
use, signs and symptoms of an alcohol or a controlled substances problem, and available
methods of intervening when such a problem is suspected: Information will be made available
by the counselor to employees upon request.

Policy Adopted: June 13, 2022
Policy Reviewed/Revised:  March 13, 2023
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Personnel
Receiving Agents

No school employee shall visit with or discuss business matters of a personal nature with any
representative during the hours the employee is on duty in the school, except by special
permission ol the principal or Superintendent.

Any agent or business representative calling on school personnel about school matters. such as
textbooks, publications of the school, class insignia, athletic equipment, school cquipment,
school supplies, building and custodial supplies, and the like, shall first obtain the permission of
the principal or the Superintendent and it is the duty of the school emplovee to ascertain that the
representative has such permission. In general, a teacher shall not interrupt class work to confer
with such representatives, Any employee who orders supplics or equipment without express
authorization of the Superintendent (and/or administrative department head) for such order shall
be personally liable for payment of bill and for the material so ordered.

Policy Adopted: January 10, 1983
Policy Reviewed/Revised: May 14, 2007; June 8, 2015: March 13, 2023
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PERSONNEL

FAIR LABOR STANDARDS ACT (Minimum Wage & Overtime)

Work Week: The work week for overtime purposes shall be 12:00 a.n. Sunday until
11:59 Saturday. The administration may cstablish a different T-day period workweek
from time to time for specified employees or employee groups.

Overtime: Overtime will be paid to non-exempt employees as required by law.
Compensatory pay in-licu of overtime pay may be implemented in accordance with law.
A non-exempl employee shall not work overtime without the express approval of the
employec’s supervisor.

Salaried Basis: The District’s policy is to not permit improper deductions from the salary
of exempt employees who are required to meet a “salaricd basis”™ test for the cxemption
to be applicable. (Teaching professionals are not subject to the “salaried basis” test). An
cmployee who feels an improper deduction affecting exemption status has oceurred may
submit a complaint to the Superintendent or the Superintendent’s desi gnec, who shall
promptly investigate the complaint. Reimbursement shall be made and a good faith
commitment to comply in the future will be given in the event it is determined that an
improper deduction affecting overtime exemption has been made.

The District’s policy is to authorize unpaid disciplinary suspensions of a full day or more
for infractions of workplace conduct rules and 1o apply such policy uniformly to all
similarly situated employees, including exempt employees who are required to meet a
“salaried basis™ test for the excmplion to be applicable. Unpaid disciplinary suspensions
of a partial day or of a full day or more may be implemented for infractions of safcly
rules of major signilicance. Deductions of pay of a partial day or of a full day or more
may be made for FMLA leaves and in the first and last weeks of cmployment. In
addition, based on principles of public accountancy, deductions from pay of a partial day
or of'a full day or more will be made for absences for illness, injury or personal reasons
when acerued leave is not used or not available, and for absences due to any budget-
requircd furlough,

Legal Source: Fair Labor Standards Act, 29 U.S.C. § 201 et seq.;
29 CFR §§ 541.303; 541.602; 541.603: 541.710; 553.20-.28; and
TTL05

Policy Adopted: June 10, 2004

Policy Reviewed/Revised: May 14, 2007; June 8, 2015; March 13, 2023
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Personnel - All Emplovees

Shredding Consumer Reports

It is the policy of David City Public Schools to take reasonable measures to protect against
unauthorized access to consumer information from consumer reports.) A consumer report
includes criminal background checks performed on applicants or employees by a third party. It
does not include criminal checks performed by school staff,

Reasonable measures to protect against unauthorized access to or use of consumer information in
connection with its disposal include the following examples. These examples are illustrative only
and are not exclusive or exhaustive methods for complying with this dircetive,

(1) Shredding ol papers containing consumer information so that the
information cannot practicably be read or reconstructed. Burning or
pulverising such papers are also options where appropriate,

(2) Destruction or erasure of electronic media containing  consumer
information so that the information cannot practicably be read or
reconstructed.

(3) After due diligence,” entering into and momtoring compliance with a
contract with another party engaged in the business of record destruction
Lo dispose ol material in a manner consistent with this directive,

This policy does not require that the consumer reports information be disposed of; rather, it
specifies the action to be taken whenever such disposal oceurs. Questions regarding the disposal
of consumer reports information should be directed (o the Superintendent or the Superintendent’s
designee,

Legal Reference: FTC Rule on Disposal of Consumer Report Information and Records, 16
CFR Part 6582

Policy Adopted: December 12, 2005
Policy Reviewed/Revised: May 14, 2007, June 8, 2015; March 13, 2023

"“The term ‘consumer report’ means any wrilten, oral, or other communication of any information by 8 consumer
reporling agency bearing on a consumer's credit worthiness, credit standing, credit capacity, character, general
repulation, personal characteristics, or mode of living which is used or cxpected 1o be used or collected in whole ar
in part for the purpose of serving as a factor in establishing the consumer's eligibility for . . (B) employment
purposes,” Fair Credit Reporting Act, 15 U.S.C. 4 [hE1ald).

* The FTC rule stales: “In this context, due diligence could include reviewing an independent audit of the disposal
company’s operations and’or its compliance with this rule, obtaining information about the disposal company from
several references or other reliable sources, requiring that the disposal company be certified by a recognized trade
association or similar third party, reviewing and evaluating the disposal company's information sceurity policies ar
procedures, or tlaking other appropriate measures to determine the competency and integrity of the potential disposal
COMPEny.
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Article 4 Policy 4021
Personnel - All Emplovees

social Security Numbers

Employee social security numbers shall be kept confidential to the extent required by law. Use
of use more than the last four digits of an employee’s social security number shall be made by
the District only for:

—_—

Legal Mandates, Compliance with state or federal laws, rules, or regulations.

2 Internal Administration. Internal administrative purposes, mcluding provision of
employee social security numbers to  third parties  for such purposes as
administration of personnel bencfits and cmployment screening and staffing,
However, the internal administrative uses shall not permit use of employee social
sceurity numbers:

4. As an identification number for occupational licensing.
b. As an identification number for drug-testing purposes except when
required by state or federal law.

As an identification number for District meetings,

d. In files with unrestricted access within the District,

¢. In files accessible by any temporary employee unless the temporary
employee is bonded or insured under a blanket corporate surely bond or
equivalent commercial insurance.

f. For posting any type of District information.

3. Voluntary Transactions. Commercial transactions freely and voluntarily entered

mto by the emplovee with the District [or the purchase of goods or services.

L2

The District will not use or require an employee to use more than the last four digits of an
employee's social security number District for:

I Public Posting or Display. Any public posting or di splay available to the general
public or to an employee’s coworkers.

2, Internet Transmission. Transmission over the Internct unless the connection is
sceure or the information is encrvpied,

3, Internet Access. To access an Internct web site unless a password, unigue

personal identification number, or other authentication device is also required to
access the Internet web site.
4. Identifier. As an employee number for any type of employment-related activity,

Full implementation of this Policy shall occur by September 1, 2008,

Legal Reference: Laws 2007, LB 674
5 USCS § 552a (note) (Privacy Act of 1974)

Policy Adopted: September 10, 2007
Policy Reviewed/Revised:  June 8, 2015: March 13, 2023
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Article 4 Policy 4022

ol FMLA s )

Personnel - All Employees

Military and Family Military Leave

Military leave and lamily military leave will be granted to the extent required by state and
tederal law.

Employees must notify the Superintendent as soon as they reccive notification of activation.
Employees will attach a copy of their orders to a district legve request form when they prepare
the request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the
Superintendent at least 14 days in advance of takin g such a leave il the leave will be for 5 or
more conseculive days, consult with their supervisor to schedule the leave so as to not unduly
disrupt operations of the school, and for leaves of less than 5 days, notify the Superintendent of
the leave request as soon as practicable,

Family military leave under the Family and Medical Leave Act (FMLA) will be provided in
accordance with that law and subject to the provisions of the Board policy pertaining to FMLA
leave.

Legal Reference: Neb. Rev. Stal. §§ 55-160 to 55-166:
Neb. Rev. Stat. §§ 55-501 to 55-507
29 US.C.A. §§ 2611, et seq. and 29 CFR Part 825
38 USC Sections 4301 to 4333 and 20 CFR Part 1002

Policy Adopted: June 11, 2007
Folicy Revised/Reviewed: August 12, 2008; June 8, 2015: March 13,2023



Article 4 Policy 4024

Personnel - All Emplovees

Wage and Deduction Information

Within ten working days after a written request is made by an employee, the Superintendent or
designee shall furnish the employee with an itemized statement listi ng the wages carned and the
deductions made lrom the employee's wages for each pay period that eamings and deductions
were made. The statement may be in print or electronic format.

Legal Reference: Neb. Rev. Stat, § 48-1230
Policy Adopted: August 10, 2010

Policy Reviewed/Revised:  June 8, 2015: March 13, 2023
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Article 4 PERSONNEL Policy No. 4025

Personnel - All Emplovees

Professional Boundaries Belween Employees and Students

All employees are expected to observe and maintain professional boundaries between themselves
and students. A violation of professional boundaries will be regarded as a form of misconduct
and may result in disciplinary action.

The following non-exclusive list of actions will be regarded as a violation of the professional
boundaries that employees are expected to maintain with a student:

Using writlen notes, e-mail, text messaging, instant messaging or social networking sites
to discuss with a student a matter that does not pertain to school-related activitics, such as
the student’s homework, class activity, school sport or club, or other school-sponsored
activity, Electronic communications with students are to be sent simultaneously to
multiple recipients, not to just one student, except where the communication is clearly
school-related and inappropriate for persons other than the individual student to receive
(for example, e-mailing a message about a student's grades). The Remind App is the
preferred method of communication for all school organizations. Thrillshare, which
posts messages to the District’s Twitter account and Facebook page, is also an
appropriate means of communication (o keep students, parents, and community members
informed of school happenings,

Engaging in social-networking friendships with a student on social networking sites.
Material that employees post on social networks that is publicly available to those in the
school community must reflect the professional image applicable to the emplovee's
position and not impair the employee's capacity to maintain the respect of students and
parents or impair the employee’s ability to serve as a role model for children, Employces
shall not friend or follow students on any social networking site, unless the student
happens to be a family member or relative,

Engaging in sexual activity, a romantic rclationship, or dating a student or a former
student within one year of the student graduating or otherwise leavi ng the District.

Making any sexual advance - verbal, written, or physical - towards a student.
Showing sexually inappropriate materials or objcets to a student.

Discussing with a student sexual topics that are not related to a specilic curriculum.
Telling sexual jokes to a student.
Invading a student's physical privacy (e.g., walking in on the student in a restroom).

Hugging or other physical contact with a student that is initiated by the employee when
the student docs not seek or want this attention,
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Article 4 PERSONNEL Policy No. 4025

* Being overly "touchy" with a specific student.

» Allowing a specific student to get away with misconduct that is not tolerated from other
students, exeepl as appropriate for students with an IEP or 504 Plan.

* Discussing with the student the employee's problems thal would normally be discussed
with adults (e.p.. marital problems),

e Giving a student a ride in the employec's personal vehicle without cxpress permission of
the student's parent or school administrator unless another adult is in the vehicle,

* Taking a student on an outing without obtaining prior express permission of the student's
parent or school administrator.

* lInviting a student to the employee's home without prior express permission of the
student's parent and school administrator,

e Going to the student's home when the student's parent or a proper chaperone is not
present,

* Giving gifts of a personal nature to a specific student.

* Discussing aleohol, tobacco or other illicit drugs in a non-instructional settin g, such as
describing a party that the employee attended.

* Discussing another student’s or employec’s personal matters when it is not appropriate
outside of the instructional setting.

¢ “Grooming,” which includes building trust with a student and individuals close to the
student in an cffort to gain access to and time alone with the student, with the ultimate
goal of engaging in sexual contact or sexual penctration with the student, regardless of
when in the student’s life the sexual contact or sexual penctration would take place.

Appropriate exceptions are permitted to the forcgoing for legitimate health or educational
purposes and for reasons of family relationships between cmployees and their children who are
students in the District.

A staff member seeking an exception must receive advance approval from his or her
administrator. If a stafl’ member is unable to communicate with an administrator in advance
(such as in the event of an emergency), the staff member must notify the administrator as soon as
possible, but not later than 24 hours immediately following the event.

Any person who suspects a District employee of engaging in any prohibited conduct under this
policy, including grooming, should contact the Superintendent as soon as practical,
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Article 4 PERSONNEL Palicy No. 4025

Any employee who violates this policy may face discipline, up to and including termination of
employment, and may be referred to the appropriate certification or credentialing agencies for
[urther discipline.

A violation of this policy will result in referral to the Department of Health and Human Services,
law enforcement, or both.

Legal Reference: LB 1080 (2020)

Policy Adopted: November 11, 2019
Policy Reviewed/Revised: October 12, 2020: March 13,2023
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Personnel - All Emplovees

Prohibition on Aiding and Abetling Sexual Abusc

A school employee, contractor, or agent of the school district is prohibited from assisting another
school employee, contractor or agent in obtaining a new Job if the individual knows or has
probable cause to believe, that such other employce, contractor, or agent engaged in sexual
misconduct with a minor or student in violation of the law.

“Assisting” does not include the routine transmission of administrative and personnel files,
Exceptions to giving such assistance may only be made where the exception is authorized by the
Every Student Succeeds Act (for example, where the matter has been in vestigated by law

enforcement and the person has been exonerated and approved by the Superintendent or
designee.)

Legal Reference: ESSA sec, 8038, § 8546

Policy Adopted: July 7, 2016
Policy Reviewed/Revised:  March 13, 2013
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Article 4

PERSONNEL Policy No. 4027

Personnel - All Emplovees

Workplace Privacy Policy

. The District will abide by the Nebraska Workplace Privacy Act and will not:

d.

Require or request that an employee or applicant provide or disclose any user name or
password or any other related account information in order Lo gain access to the
employee's or applicant's personal Internct account by way of an electronic
communication device;

Require or request that an employee or applicant log into a personal Internet account
by way of an clectronic communication device in the presence of the District in a
manner that enables the District to observe the contents ol the employee’s or
applicant’s personal Internet account or provides the District access to the employce's
or applicant’s personal Internet account:

Require an employce or applicant to add anyone, including the District, to the list of
contacts associated with the employee's or applicant’s personal Internet account or
require or otherwise coerce an employee or applicant to change the settings on the
employee's or applicant's personal Internet account which affeets the ability of others
to view the content of such account;

Take adverse action against, fail o hire, or otherwise penalize an employee or
applicant for failure to provide or disclose any of the information or to take any of the
actions prohibited by the Workplace Privacy Act.

Require an employee or applicant to waive or limit any protection granted under the
Workplace Privacy Act as a condition of continued cmployment or ol applying for or
recerving an offer of employment,

Notwithstanding anything to the contrary, all employees must abide by the District’s technology
policies, procedures and guidelines, including the District’s Internet Use policy and/or practice,
Pursuant to the Workplace Privacy Act, the District may also:

i,

d.

Monitor, review, access, or block electronic data stored on an eclectronic
communication device supplied by or paid for in whole or in part by the District or
stored on the District’s network, to the extent permissible under applicable laws;
Access information about an employee or applicant that is in the public domain or is
otherwise obtained in compliance with the Workplace Privacy Act:

Conduct an investigation or require an employee to cooperate in an mvestigation if
the District has specific information about potentially wrongful activity taking place
on the employee’s personal Internet account, for the purpose of ensuring compliance
with applicable laws, regulatory requirements, or prohibitions against work-related
employee misconduct;

Any other reason permitted by the Workplace Privacy Act,

Legal Reference: Laws 2016, LB 821
Policy Adopted: July 7, 2016
Policy Reviewed/Revised:  March 13, 2023
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Article 4 PERSONNEL Policy No. 4030

Personnel - All Employecs

Wage Information

The District will not terminate or retaliate against any employee for inquiring about or sharing
compensation information for the purpose of determining whether the District pives cqual pay
for equal work. However, an employee with authorized access to wage information as part of
their job function, who discloses the wages of other employees to those who do not have
authorized access to other employees’ compensation information, may be disciplined for such
disclosure, up to and including termination, unless the disclosure is made in response to a
complaint or investigation proceeding, hearing or other similar action.

Legal Reference: LB 217 (2019)

Policy Adopted: June 10, 2019
Policy Reviewed/Revised:  March 13, 2023
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Personnel - All Employces

Injury Leave

A District employee who believes that they have been physically injured within the employce's
scope ol employment by another individual who mtentionally, knowingly, or recklessly causes
bodily mjury to such emplovee must report such injury to the employee’s administrator as soon
as practical.  An administrator will then investigate the circumstances to determine if the
cmployee qualifies for paid injury leave. The employee may be required to provide confirmation
from a physician regarding the causation and the period of time for which an emplovee is unable
to work. If the administrator determines that the employee qualifies for paid injury leave, then
the employee will receive up to seven calendar days of paid injury leave to cover the amount of
time that the employee was otherwise scheduled to work. Such paid injury leave will not count
against the employee’s other available lcave,

[I"the administrator determines that the employee does not qualify for paid injury leave, then the
employce may be required 1o use other available leave, There is no appeal process for an
employee who has been denied a request for paid injury leave.

Report Hliness or njury

Employees are to report the necessity of absence to the principal and supervisor at the earliest
possible moment.

In the event of accident or injury sustained by an employee while in pursuit of his duties in the
schools, it is highly important that immediate report of such injury or accident be made to the
superintendent of schools.  All school employees come under the provisions of the Ncbraska
Workmen’s Compensation Law. Failure to make prompt reporl of injury may jeopardize an
cmployee’s rights.  All injuries or accidents suffered in the course of employment should be
reported promptly, even though such injuries or accidents may seem trivial at the time.

Legal Reference: LB 1186 (2020)

Policy Adopted: October 12, 2020
Policy Reviewed/Revised:  March 13, 2023
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Article 4 Policy 4110
Personnel formerly 4130

Emplovment Contracts

A contract for employment for a teacher shall be in writing. Contracts shall be executed in the
manncr as outlined by state statutes. A probationary teacher means a teacher who has served
under a contract for less than three successive years. A teacher who eams tenure has completed
the probation period. The continuing contract provisions are in effeel for teachers,

Legal Reference: 79-817 Schools; contracts of employment; writing requircd
79-818 Board of education; employment of teachers and administrators
contracts; how executed; prohibitions
79-824-842  Teachers; contract: renewed: exception; amend;
terminate: due process; hearing; special procedurcs

Policy Adopted: January 10, 1983
Policy Revised/Reviewed:  June 11, 2007; June 8, 2015; March 13, 2023



Article 4 PERSONNEL Policy No. 4133

Personnel - Certificated Employees

Substitute Teachers

Persons employed as substitute teachers shall meet such qualifications as are established by law
and the State Department of Education and may be employed for periods of time in the absence of
the regular teacher.

Rates of compensation for all substitute teachers (except full-time substitute teachers) will be
set by the Board, provided that after a substitute employee has been on duty for ten (10)
consceutive school days, such substitute teacher shall be paid on a per diem rate of the first step
on the salary schedule. Substitute teachers will not participate in the health plan or other fringe
benefits of the school district.

The Superintendent shall be responsible for recruitment, selection, assi gnment, orientation and
evaluation ol substitute teachers, The Superintendent, or Superintendent’s designee, is herehy

authorized on behalf of the District to execute any necessary documents to assist a substitute
teacher to secure a local substitute teaching permit.

Legal Reference: Meb. Rev, Stat. Sec, 79-808

Policy Adopted: June 13, 2022
Policy Reviewed/Revised:  August 8, 2022; March 13. 2023
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Personnel Policy 4150
Evaluation formerly 4135

The David City Board of Education recognizes that the teaching process is extremely complex,
The appraisal of this process is a difficult and technical function. Because it is universal] ¥
accepted that good teaching is the most important clement in a sound educational program,
teacher appraisal must be done,

Therefore, the Board delegates to the professional staff the responsibility of developing,
organizing and implementing a system-wide program of evaluating the instructional process as
one means o insure quality control of instruction.

The evaluation will include eriteria in the areas of instructional performance, classroom
organization and management, and personal and professional conduct,

Evaluation of teaching will also include criteria from the four domains of the Marzano Focused
Teacher Evaluation Model:
Standards-Based Planning: Planning Standards-Based Lessons/Units; Aligning
Resources to Standard(s); Planning to Close the Achievement Gap Using Data

Conditions For Learning: Using Formative Assessment to Track Progress;
Providing Feedback and Celebrating Progress; Organizing Students to Interact with
Content; Establishing and Acknowledging Adherence to Rules and Procedures; Using
Engagement Strategics; Establishing and Maintaining Effective Relationships in a
Student-Centered Classroom; Communicating High Expectations Tor Each Student to
Close the Achievement Gap

Standards-Based Instruction: Identifying Critical Content from the Standards;
Previewing New Content; Helping Students Process New Content; Using Questions
to Help Students Elaborate on Content; Reviewing Content: Helping Students
Practice Skills, Stratcgies, and Processes; Helping Students Examine Similarities and
Differences; Helping Students Examine Their Reasonin g; Helping Students Revisc
Knowledge: Helping Students Engage in Cognitively Complex Tasks

Professional Responsibilities: Adhering to School and District Policies and
Procedures; Maintaining Expertise in Content and Pedagogy; Promoting Tcacher
[Leadership and Collaboration

Legal Reference: 79-318 State Board of Education: Powers and Duties
79-501 Board of Education; employment of administrators and teachers
79-818 Employment of Teachers

Policy Adopted: November |8, 1985
Policy Reviewed/Revised:  September 11, 2000; November 13, 2006: May 14, 2007;
June 8, 2015; July 7, 2016; June | 1, 201 8; March 13, 2023
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415011

Teacher Evaluation Procedure: formerly 4135R 1

6.

0.

10.

Teachers shall be evaluated on specific criteria. The district-defined criteria for teacher
evaluation shall be measured by standards that are tied to the district’s instructional
gouls,

The administrator will arrange for and conduct a pre-conference with non-tenured
leachers. If requested by principal or teacher a pre-conference with a tenured teacher
will be arranged. At the pre-conference a date will be set for the obscrvation, A pre-
conference will not be used for unannounced observations.

All probationary teachers shall be evaluated at least once each semester, The evaluation
shall be based upon actual classroom observation for an entire instructional period for

middle school and high school. Elementary teachers shall be observed for a minimum of
45 minutes.

Tenured teachers shall be observed at least once per academic year for an entire
nstructional period for middle and high school or 45 minutes for clementary.

The administrator will arrange for a post- conference for all formal observations and it
will be held soon after the observation period,

The evaluator will provide written communication to the teacher specifying any
deficiencies, a means for correction of the deficiencies, and a time line for mmplementing
the suggested improvement. A teacher performing below acceptable levels for personal
or professional reasons may be placed on a plan of assistance or be required to scek
further professional development to improve,

Additional follow-up will be utilized in situations where improvement is needed or as
scen fit by the administrator with unsatistactory teacher performance.

The evaluation procedure shall be annually communicated. in writing, to the teachers.

All evaluators shall possess a valid Nebraska Administrative Certificate and shall be
trained in the use of the district evaluation procedure, The district shall provide the
training. The Superintendent or his or her designee shall conduct the training. Training
sessions shall include, but not limited to:

a. A review of the district teacher evaluation policies and procedures

b. A review of the expectations for evaluation

¢. A review of the evaluation instruments

d. A discussion of evaluation skills

All evaluations shall be documented in writing. Teachers may provide a written
response to any evaluation document,

Rule Adopted: November 18, 1985
Rule Reviewed/Revised: Tuly 14, 2003; October 11, 2004: May 14, 2007; August 8, 2011:

July 7. 2016, June 11, 2018; March 13, 2023



Personnel 4150R2

Bvaluation Instrument lormerly 4135R2

David City Public Schools strives for excellence in all arcas. This commitment to excellence in
the academic areas is demonstrated in many ways, including the extensive scope of class
offerings. The same cxcellence is the goal for school personnel,

David City Public Schools has adopted Marzana’s Arf and Science of Teaching as the framework
for providing quality instruction, Therelore, teacher performance will be evaluated in part using
the four domains of the Marzano Focused Teacher Evaluation Model: Standards-Based Planning
Conditions For Learning, Standards-Based Instruction, and Professional Responsibilitics.

L]

10bservation will be the instrument used to conduct the evaluations,

The appraisal system is designed so the degree of administrator supervision is directly related to
staff member mastery of performance standards rated as: 0~ Not Using: | — Beginning;
2 — Developing; 3 — Applying; 4 — Innovating.

**Appraisal forms are available for the following positions: Administrator, Coach, Instructional
Personnel, and Instructional Support Personnel.

Palicy Adopted: September 11, 2000
Policy Reviewed/Revised:  November 13, 2006; May 14, 2007: June 8, 2015;
July 7, 2016; June 11, 2018; March 13, 2023



Article 4 Policy 4240

Personncl formerly 4136
Complaints

The David City Public Schools Board of Education recognizes that from time to time there will
be complaints against faculty members. The David City Public Schools Board of Education
believes solutions to problems and improvement of stall” performance can only oceur when all
the facts are available to parents, board and teaching staff. This policy is designed to provide a
process for handling such problems,  All complaints regarding the performance of any faculty
member shall be handled according to this policy,

Any faculty member, administrator or board member approached with a complaint shall inform
the person(s) making the complaint of the proper method for registering the complaint,
Complaints not filed following this policy will not be acted upon nor shall they be recorded or
given any other oflicial recognition.

All complaints shall be in writing and signed by the party making the complaint. The complaint
shall specify the person(s) involved, details of the alleged misconduct or reason for the complaint
and supply any supportive evidence,

Policy Adopted: November 11, 1996
Policy Reviewed: May 14, 2007; June 8, 2015; March 13, 2023



Article 4 Policy 4240R
Personnel

Complaints

The following procedures will be followed in mplementing this policy:

L Complaints against faculty members shall be filed with the building
principal. The school board shall be notified of all complaints,

[\.‘I

All complaints must be filed in writing with the building principal
within ten (10) working days of an incident during the school term
or within ten (10) working days of the conclusion of the school yeur.

rak

Upon receipt of a signed complaint against any faculty member, the
principal shall meet privately with the laculty member and discuss the
complaint. The faculty member may respond to the complaint in writing.
The principal shall have the right to request any written documentation from
cither party hefshe deems necessary in considering the proper solution.

4. IT'the principal feels that the complaint has grounds for further action, a
Meeting may be held between the principal, faculty member. Superintendent
and complaining party. The principal shall write a summary report of this
meeting and distribute copies to all parties involved,

3. If the faculty member, Superintendent, or complainant feels the complaint
has not reached a satisfactory solution, the complaint may be brought to the

School Board for further consideration,

0. Fach teacher. at the beginning of the school vear, shall be apprised of the
process outlined above,

T Any decision made by the Board under this policy shall be final.

Policy Adopted: MNovember 11, 1996
Policy Revised: May 14, 2007; June 8, 2015; March 13, 2023



4240 Appendix
DAVID CITY PUBLIC SCHOOLS
PERSONNEL COMPLAINT FORM

What is the nature of the complaint or allegation? (Be specific)

When did this occur? (Be specific)

What or Who are the sourcefsources of this complaint?

If this employee requests a hearing before the Board of Education would you be willing
to testify before the Board regarding this complaint?

DATE OF COMPLAINT FILING SIGNATURE OF COMPLAINANT

OFFICE USE ONLY:

Date Received:



Article 4 Policy 4142
Personnel

Official Records and Reports

All school employees shall furnish the Superintendent or principal promptly any information
relating to their professional training, experience, activities, or work which is required for reports
lo county or state officials or for official school records. Data of a personal nature shall be
treated confidentially by school officials.

Policy Adopted: Tanuary 10, 1983
Policy Reviewed/Revised:  May 14, 2007; June 8, 2015; March 13, 2023



Article 4 Policy 4145
Personncl

Term and Renewal of Contract

The contract for employment between a teacher and the Board of Education, representing the
local district, may be entered into for a period not to exceed one vear. The Board, at its
discretion, may enter into contract with a Superintendent or principal for a period not to exceed
three years. Such contract shall be deemed rencwed in accordance with law,

Cerlilied staff will be required to return a letler of intent by April 1 of each contract year. A
lailure to accept employment for the next school year by April 1*" is just cause grounds for
termination.

Legal Reference: T9-817-822 Schools; contracts of employment; contracts
79-829

Policy Adopted: January 10, 1983
Policy Reviewed/Revised:  May 14, 2007; Junc 8, 2015; May 13, 2019; July 12, 2021;
March 13, 2023



41435R
Personnel
Term of Contract

School Personnel Cycle:

Evaluation Rehire
Superintendent December December/January
Principals & AD January January/February
Teachers Prior to March March/April
Classified March March/April
Policy Adopted: Tanuary 10, 1983

Policy Reviewed/Revised:  May 14, 2007; June 8, 2015; March 13, 2023



Article 4 Palicy 4101
Personnel

dministration Certification

Al the time of histher employment the Superintendent must hold a Nebraska Professional
Administrative Certificate endorsing him/her as a Superintendent K-12.

At the time of hisher employment the secondary principal or elementary principal must hold a
Nebraska Administrative and Supervisory Certificate or a Nehraska Professional Administrative
Certilicate endorsing him/her as a principal for the level assi gned.

Legal Reference: T9-801 Administrative and Supervisory Certificate.

79-804 Registration with County Superintendent Required

Policy Adopted: January 10, 1983 2
Policy Reviewed/Revised:  May 14, 2007; June §, 2015; March 13, 2023



Article 4 Policy 4100
Personnel

Teacher Certification

All newly employed teachers shall have a Bachelor’s Degree, and must be fully qualified by the
State Department of Education for the arca to which they are to be assigned.

It 15 the responsibility of the employee to see that the credential is submitted to the district. The
district will record the credentials as required by law.

If for any reason the employee fails to register the credential, after notification of employment,
the date of actual registration becomes the first day for which he/she can be paid,

It shall be the responsibility of the certificated employec to see that histher credential is renewed
before the date of expiration and to file the renewal with the district. A credential may be
renewed during the year in which it expires; however, this should be done at least six weeks prior
to the date of expiration,

Legal Refercnce; 79-802 Nebraska certificate; prerequisite to teaching;
79-804 Teacher’s or administrator’s certificate; registration
of funds of school district.

Policy Adopted: lanuary 10, 1983
Policy Reviewed/Revised:  May 14, 2007; Junc 8, 2015; March 13, 2023



Article 4 Palicy 4130

Personnel

Assignment

The Superintendent shall assign all principals, teachers, custodians, and other employecs to the
particular school in which they will work and shall assign their major teaching responsibilities or
duties. The building principal shall have the authority to assign specific responsibilities and
duties, such as classes to be taught, noon and recess dutics, sponsorship and direction of out-of-
class activities, supervision of pupils in halls, study halls, cafeterias, playgrounds and school
grounds, work on faculty committees and staff activitics, and the like, Assi gnments shall, in so
far as possible, provide for equitable and fair distribution of duties, teaching load, and other
responsibilities, except for personnel whose contract as basis of employment indicated special
duties and load.

Any teacher who is aggrieved with his assignment of duties and responsibilities may appeal lor
the principal to the Superintendent and from the Superintendent to the Board ol Education,

Legal Relerence: 79-817 Schools; contract of employment: wri ting required.

Policy Adopted: January 10, 1983
Policy Reviewed/Revised:  May 14, 2007; June 8, 2015; March 13, 2023



Article 4 Policy 4195
Personnel

Discipline

In the classroom. discipling problems will be the responsibility of the teacher, However,
discipline problems with which he or she seems unable to cope should be referred to the
principal. Exclusion from class for a brief time may be necessary in order to provide time for the

principal and/or teacher to confer with parents in regard to a solution of the problem.

Corporal punishment shall be prohibited in the David City Public Schools.

Policy Adopted: January 10, 1983 ?
Policy Reviewed/Revised: May 14, 2007; June 8, 2015; March 13, 2023



Article 4 Policy 4034

Personnel
School Day

Teachers are expected 1o be on call between the hours of 7:45 am. and 3:45 p.m. each day
Monday through Friday and shall be on duty at their assipned responsibilities on those days (as
assigned) unless otherwisc excused. In addition, teachers may be assipgned responsibilities at
other hours by the principal or Superintendent for supervising or directin g school activities or
altairs or for participating in affairs under the direct sponsorship of the school in accordance with
established policy and on a nearly an cqual basis as possible.

Policy Adopted: January 10, 1983
Policy Reviewed/Revised:  May 14, 2007: June 8, 2015; March 13, 2023



Article 4 Policy 4185
Personnel
Calendar

The Board of Education shall annually set the dates the schools will be in scssion and the days
the school employees are to be on duty.

Policy Adopted: January 10, 1983
Policy Reviewed/Revised:  May 14, 2007: June 8, 2015; March 13, 2023



Article 4 PERSONNEL Policy No, 4190

Personnel - Certificated Employces

Standards ol Ethical and Professional Performance — Certificated Staff

Both the State of Nebraska and the Board of Education recognize that teaching and its related
services, including administrative and supervisory services, are a profession with all of the rights,
responsibilitics, and privileges accorded other recognized professions. The Board recognizes and
endorses the Standards of Ethical and Professional Performance as established by the Nebraska
Department of Education and expects all certificated employees to abide by these standards.

Certificated Personnel-Professional Performance and Code of Ethics

It 15 the expectation of this District that all certificated stafl shall comply with the ethics standards
set forth by the Nebraska Department of Education, as such standards may be modified from time
to time. The ethics standards which certificated staff shall follow shall include the standards set
forth in this policy. References to “educator” shall include all certificated employees of the
District,

Preamble

The educator shall believe in the worth and dignity of human beings. Recognizing the supreme
importance of the pursuit of truth, the devotion to excellence and the nurture of democratic
citizenship, the educator shall regard as essential to these goals the protection of the freedom to
learn and to teach and the puarantee of equal educational opportunity for all. The educator shall
accepl the responsibility to practice the profession to these cthical standards.

The educator shall recognize the magnitude of the responsibility he or she has accepted in choosing
a career in education, and engages, individually and collectively with other cducators, to judge his
or her colleagues, and to be judged by them, in accordance with the provisions of this code of
ethics.

The standards listed in this section are held to be generally accepted minimal standards for all
educators with respect to ethical and professional conduct.

Principle I - Commitment as a Professional Educator:

Fundamental to the pursuit of high educational standards is the maintenance of a profession
possessed ol individuals with high skills, intellect, integrity, wisdom, and compassion. The
educator shall exhibil good moral character, maintain high standards of performance and promote
equality of opportunity.

In fulfillment of the educator's contractual and professional responsibilities, the educator:

1. Shall not interfere with the excrcise of political and citizenship rights and responsibilities of
students, colleagues, parents, school patrons, or school board members,

Page | of 4



Article 4 PERSONNEL Policy No, 4190

[

Shall not discriminate on the basis of sex, disabilit y, race, color, religion, veteran status.
national or ethnic origin, age, marital status. pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status.

3. Shall not use coercive means, or promise or provide special treatment to students, collcagues,
school patrons, or school board members in order to influence professional decisions.

4. Shall not make any fraudulent statement or fail to disclose a material fact for which the
educator is responsible.

LA

Shall not exploit professional relationships with students, collcagues, parents, school patrons,
or school hoard members for personal gain or private advantage,

6. Shall not sexually harass students, parents or school patrons. employees. or board members.
7. Shall not have had revoked for cause in Nebraska or another state g teaching certificate,
administrative cerlilicate, or any certificate enabling a person to engage in any ol the

activities for which an educator’s certificate is issued in Mehraska,

8. Shall not engage in conduct involving dishonesty, fraud, deceit, or misrepresentation in the
performance of professional duties,

9. Shall report to the Superintendent any known violation of thesc standards.

0. Shall seek no reprisal against any individual who has reported a violation of these standards.
Principle II - Commitment to the Student:

Mindful that a profession exists for the purpose of serving the best interests of the client. the
educator shall practice the profession with genuine intercst. concern, and consideration for the
student. The educator shall work to stimulate the spirit of inquiry, the acquisition of knowledge
and understanding, and the thoughtful formulation of worlhy goals.

In fulfillment of the obligation to the student, the educator:

L. Shall permit the student to pursue reasonable independent scholastic cffort, and shall permit
the student access to varving points of view.

2. Shall not deliberately suppress or distort subject matter for which the educator is responsible,

3. Shall make reasonable effort to protect the student from condi tions which interfere with the
learning process or are harmful to health or safety.

4. Shall conduct professional educational activities in accordance with sound educational
practices that arc in the best interest of the student.

Page 2 of 4



Article 4 PERSONNEL Policy No. 4190

3. Shall keep in confidence personally identifiable information that has been obtained in the
course of professional service, unless disclosure serves professional purposes, or is required
by law,

6. Shall not tutor for remuncration students assi gned to his or her classes unless approved by
the Board of Education.

7. Shall not discipline students using corporal punishment,

8. Shall not engage in physical or sexual abusc of students, including engaging in inappropriate
sexual behaviors with students,

Principle IIT - Commitment to the Public:

The magnitude of the responsibility inherent in the education process requires dedication to the
principles of our democratic heritage. The educator bears particular responsibility for instilling an
understanding of the confidence in the rule of law, respect for individual freedom, and a
responsibility 1o promote respect by the public for the integrity of the profession.

In fulfillment of the obligation to the public, the educator:

I~ Shall not misrepresent an institution with which the educator is afliliated, and shall take
added precautions to distinguish between the educator's personal and institutional views.

2, Shall not use institutional privileges for private ain or to promote political candidates,
L Pyl or | g P p
political issues, or partisan political activities,

3. Shall neither offer nor accept gifts or favors that will impair professional judgment,

4. Shall support the principle of due process and protect the political, citizenship, and natural
rights of all individuals.

n

Shall not commit any act of moral turpitude, nor commit any felony under the laws of the
United States or any state or territory,

6. Shall, with reasonahle dili gence, atlend to the duties of his or her professional position.
Principle IV - Commitment to the Profession:

In beliel that the quality of the services to the education profession dircetly influences the nation
and its citizens, the educator shall exert every effort to raise professional standards, to improve
scrvice, to promote a climate in which the exercise of professional judgment is encouraged, and to
achieve conditions which attract persons worthy of the trust to careers in education. The educator
shall believe that sound prolessional relationships with colleagues are built upon personal integrity,
dignity, and mutual respect.

Page 3 of 4



Article 4 PERSONNEL Policy No. 4190

In fulfillment of the obligation to the profession, the educator:

Shall provide upon the request of an aggrieved party, a written stalement of specific reasons
for recommendations that lead to the denial of increments, significant changes in
employment, or termination of employment.

Shall not misrepresent his or her professional qualifications, nor those of colleagues.

Shall practice the prolession only with proper certification. and shall actively oppose the
practice of the profession by persons known to be unqualified,

Principle ¥V - Commitment to Professional Employment Practices:

The educator shall regard the employment agreement as a pledge to be executed both in spirit and
in fact. The educator shall believe that sound personnel relationships with governing boards are
built upon personal integrity, dignity, and mutual respect,

In fulfillment of the obligation to professional employment practices, the educator:

=l

Shall apply for, accept, offer, or assign a position or responsibility on the basis of professional
preparation and legal qualifications,

Shall not knowingly withhold information regarding a position from an applicant or
employer, or misrepresent an assignment or conditions of employment.

Shall give prompt notice to the employer of any change in availability of service.

Shall conduct professional business through designated procedures, when available, that
have been approved by the Board of Education.

Shall not assign to unqualified personnel tasks for which an educator is responsible.
Shall permit no commereial or personal exploitation of his or her professional position.

Shall usc time on duty and leave time for the purpose for which intended.

Legal Reference: Neb. Rev. Stat. Sections 79-859, 79-866: 92 NAC 27 (NDE Rule 27)

Policy Adopted: July 13, 2020
Policy Revised/Reviewed:  March 13, 2023
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Article 4 Policy 4160
Personnel

Reduction in Force

Reductions in certificated stafl which may be required due to deereasing enrollments, chan ges in
financial support, changing programs or other factors, will be accomplished, when possible,
through the normal procedures of resignations, retirement. andfor other methods of atirition of
stafl.

In the event that it becomes apparent that the necessary staff reductions may not be accomplished
through normal attrition, the Superintendent and Board of Education shall present competent
evidence demonstration that a change in circumstances has oceurred necessitating a reduction in
force. The Superintendent will recommend to the Board of Education the name or names of
those individuals under consideration in a reduction in force termination. In no event shall a
reduction of permanent or tenured employee take place before a probationary or part-time
employec is retained to render a service which such tenured employee is qualified.

A reduction in force shall consist of a reduction of one or more positions or a reduction in the
percentage of employment of one or more certificated staff members even if the number or
percentage of employment of the certificated staff overal] may be increased by other hirings or
increases in the percentage of employment of other em ployees. Reduction in force may result in
termination ol employment, an amendment to the employee’s contract reducing the emplovee
from full-time to part-time status or an amendment to the contract of a part-time employec
further reducing that employee’s percentage of employment.

T0-824 to 79-842
TO-846 to TO-549

Policy Adopted: March 10, 1997
Policy Reviewed/Revised: May 14, 2007; June 8, 2015; March 13,2023



Policy 4160R

Personnel

Reduction in Force

Any employee whose contract shall be terminated because of reduction in force shall be
considered to have been “dismissed with honor™ and shall upon request be provided a
letter to that effect. Such employee shall have preferred rights to reemployment for a
period of twenly-four (24) months commencing at the end of the contract year and the
employee shall be recalled on the basis of len gth of service to the school to any position
for which he or she is qualified by endorsement or college preparation to teach. The
employee shall, upon reappointment, retain any benefits which have accrued to said
employce prior to termination, but such leave of absence shall not be considered as a year
of employment by the district. An cmployee under contract to another educational
institution may waive rccall, but such waiver shall not deprive the employee ol his or her
right 1o subsequent recall,

A certified staff member must notify the Superintendent by March st of any new
certificate qualifications or endorsement that will be completed by the conclusion of the
current school year, The teacher’s new endorsement will not be considered in a reduction
in force if the teacher fails to file it. Any teacher whose employment has been terminated
due to a reduction in force should continue to be responsible for filing endorsements and
changes of address with the administration.

A certificated employee who is not current] y serving in a predominantly administrative
capacity shall have no rights under this policy to any administrative position within the
school district,

Certified staff members who are notified that they may be considered for termination
shall be given an opportunity for g hearing with the Board of Education prior to the time
that final action is taken, pursuant to the laws of the State ol Nebraska,

Notwithstanding sections 79-1254.05 to 79-1254,08, il the reduction of an employee
based upon the provisions of this act would place a district in noncompliance of any
federal or state law or regulations requiring altirmative action employment practices, the
district may vary from these provisions as necessary to comply with such laws or
regulations.

The process of selecting personnel for reduction in force will involve consideration of
(not listed in order of importance) (1) length of service; (2) program to be offered; (3)
contribution to the activity program; (4) areas of certification and endorsement which
may be required to maintain accreditation: (5) special qualifications that may require
specific training and/or experience; (0) the retention of a viable academic program; (7)
state and federal regulations which may mandate certain employment practices; (8)
performance evaluations,



Anything in this policy to the contrary notwithstanding, this policy shall speeifically
permit and allow reductions in force to occur which degl with total elimination or
termination or amendment of contracts or positions, which deal with reductions in force
from full-time to part-time, which deal with reductions in force from part-time to a lesser
part-time, or which deal with any other reductions in force which result in the termination
or amendment of a certificated employec’s contract or employment position.

79-846 to 79-849

Policy Adopted: March 10, 1997
Policy Reviewed/Revised:  May 14, 2007: June 8. 2015; March 13, 2023



Article 4 Policy 4200

Personnel - Non-Certificated Emplovees

Qualifications of Non-Certificated Employees

Non-certificated cmployees shall meet the statulory license requirements and such other
qualifications as may be determined by the Board and the Superintendent.

Policy Adopted: May 13, 2013
Policy Reviewed/Revised:  June 8, 2015; March 13, 2023
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Article 4 Policy 4201

Personnel - Non-Certificated Emplovees

"At Will" Emplovees

All non-certificated employees and non-certificated assignments shall be employed on an "at
will" basis. Non-certificated employees shall have no property right in continued employment
and need not be accorded a hearing or any other procedural or substantive due process, prior to
termination of their employment.

Nothing in board policy, administrative regulations or practices, employee handbooks, or in any
evaluation instrument or in the appraisal process or program for non-certificated employecs shall
or is intended to create or be a contract or part of a contract with a non-certificated employee
which shall in any way be construed to be contrary to the "at will" employment ol non-
certificated employees. No administrator or other employee of the school district has any
authority to enter into any agreement of employment with a non-certificated employee for any
specific period of time or to make any agreement contrary to an at-will employment rel ationship,

Policy Adopted: May 13, 2013
Policy Reviewed/Revised:  June 8, 2015; March 13, 2023

Page 1 of |
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Substitule Teachers

Substitute teachers are to be selected by the principal with the Superintendent’s permission. The
amount paid to substitute teachers will be determined by the Board of Education.

Policy Adopted: January 10, 1983
Policy Reviewed/Revised:  May 14, 2007; June 8, 2015; March 13,2023
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Policy 4290
PERSONNEL

COACH’S AIDES

A coach’s aide shall be defined as an individual that is not employed by the District on a part-
time or full-time basis; however they are placed in a position of assisting the coaching of an
activily team or organization.

Policy Adopted: April 11,2005
Policy Reviewed/Revised:  May 14, 2007; June 8, 201 5; March 13, 2023



4290R
PERSONNEL

COACH’S AIDES

A paid coach’s aide is an individual that has been sclected to help the coaching staftin a
particular sport or activity. Paid coaches aides must be paid on an hourly basis at a rate
sct by the superintendent. Time spent in practice, travel to and from contests and time
during the contests, and team or coach’s meeting required by the head coach will be paid.
Paid coaches aides cannot be considered a head coach and must be under the direct
supervision of a head coach. All paid coach’s aides must abide b ¥ the code of conduct
required of all employees of the district. If a paid coach’s aide does not possess a
coaching certificate, they must complete the three on-line courses approved by the
NSAA, Such courses must be completed within one year wilh the date being cstablished
by the Activities Director.

A volunteer coach’s aide is an individual that has offered to donate his/her lime to assist
with a specific activity. A volunteer coach’s aide must agree to provide time and services
for no pay. A volunteer coach’s aide must abide by the code of conduct required of all
employees of the district. A volunteer coach’s aide must complete a volunteer form, A
volunteer coach’s aide may be required to complete on-line courses approved by the
NSAA,

Specific Conditions for Coach’s Aides

A coach’s aide must meet all of the criteria and behavioral expectations required ol any
individual that is employed by the school district, At any time a coach’s aide may be
relicved of his/her dutics il behavior does not meet the standards of the school district.

A coach’s aide must complete an application form to be considered for a coach’s aide
position.

The application by a candidate, for a coach’s aide position, must be submitted to the
activities director by the head coach of the activity and must be signed by the head coach
indicating acceptance of the applicant.

The activities dircctor must approve the application and then present the application to
the superintendent for consideration and approval.

A coach, activities director, and superintendent may recommend individuals as coach’s
aides; however, the Board of Education has final say over the use of coach’s aides and
the involvement of any individual as an aide whether they are paid or voluntary.

Policy Adopted: Apnil 11, 2005
Policy Reviewed/Revised: May 14, 2007; June 8, 2015: March 13, 2023



Article 4 Policy 4290
COACH’S AIDE/VOLUNTEER AGREEMENT

The Volunteer and David City Public Schools (“Schoal District™) agree as follows:

1. VOLUNTEER SERVICES, The Volunieer voluntarily offers to provide services as
a coach’s aide for the following activitics or sports: o .
The Volunteer will be responsible for providing services in accordance with the directions of the
coaches and the Athletic Director, which include the following:

a4 Working with Students. Coach and supervise students participating in the aclivity during practice. travel,
and competitions. Assist in assuring that students engage i good sportsmanship and follow team and
school rules. Tmplement due process disciplinary procedures consistent with school policy, Lxplain
eligibility requirements and participation rules to students and follow rules, Treat students airly and
without discrinination and provide them with a positive activity experience.  Maintain student
confidentiality,

b Plannmg. Assist with planning and implementing practice and competition objectives and strategics under
the direction ol the head coach, Assist with scheduling of interschalastic contests,

¢ Equipmeni and Safetv. Assist with the general upkeep and inventory of equipment, supplies and uniforms
and assisting to assure safety conditions of facilities and equipinent,

d. Communication and Records. Perforn assigned communication and record-keeping duties, which iy
include reporling or trming in accurate equipment records, practice and competilion scores/times, ete,,
rosters, sludent award or recognition records, communications 1o students and parents about scheduling and
expectations, ete,

e, Positive Relations, Develop positive relations with parents, school stall, the community and other schools
and serve as an appropriate role model for the students.

f. Development, Attend coaches meetings and in-services (o be familiar with rules, expectations and
innovative ideas or technigues,

g Anendance. Regular, dependable attendance is an essential function of this service. The Volunteer mus
have the physical and mental ability to elTectively pertform the above expectations,

2. NO COMPENSATION. The Volunteer is providin g the services voluntarily based
on a desire to be of service to the School District, The Volunteer is willing to provide the service
without compensation and will accept no more than such nominal stipend as the School District may
determine to give. The Volunteer will not be an employee of the School District and the Volunteer
will not be eligible for workers compensation or unem ployment bencfits. The Volunteer
acknowledges that the Volunteer is not employed by the School District to perform services similar or
identical to those which she is to perform as a volunteer hereunder.

3. COMPLIANCE WITH DISTRICT RULES. The Volunteer will follow all school
district policies involving activities and all district policies regarding safety, student treatment and
non-discrimination and will adhere to the conduct expectations which the head coach is to follow,

4. INDEMNIFICATION AND RELEASE. The Volunteer is aware of the dangers
involved in serving as a coach’s aide. The Volunteer assumes all risks in connection with
participation as a coaches aide and releases the School District, its administration, employees and
board members from any claims for any injury or damage connected or related to participation as a
coaches aide, whether foreseen or unforescen: and further agrees to indemnify and hold the School
District harmless from any claim which may arise out of Volunteer's participation as a coaches aide.

5. ENDING VOLUNTEER PARTICIPATION. The Volunieer may withdraw from
participation as a coach’s aide at any time and the School District may likewise end the Volunteer’s
participation as a coach’s aide at any time without cause.

| David City Public Schools
Volunteer

By: School Official

Date

| Date




Article 4 Policy 4200)

APPLICATION (updated March 2023)
FOR CONSIDERATION FOR A POSITION AS A COACH’S AIDF.

NAME: ~ Date:

ADDRESS: Phone:

APPLYING FOR A COACH’S AIDE POSITION FOR:

Deseribe any experience as a participant or as a coach/sponsor that you have with the
activity for which you are applying to be a coach’s aide.

Please answer the following questions with *ves™ or *no” and provide any explanation you
wish to in the following space.

Are you willing to take courses developed and endorsed by the NSAA to receive a coaching
certificate?

Do you agree to follow the professional standards of conduct as required and expected
from all professional staff at David City Public Schools?

Have you ever been charged or convicted with a erime other than a traffic violation?

Do yvou have a child or relative that will be participating in the activity?

Explanation of any of the above questions:

A background check can be obtained using your driver’s license number. Please provide:

Do you have any other comments to support your application?

Signatures: Applicant: Head Coach/sponsor:

Activities Director: Superintendent:

Approval by the Board of Education: Yes No Date:




Article 4 Policy 4230

Personnel - Non-Certificated Emplovees

Assignment and Transfer

Each non-certificated employee shall be assigned to a position at the direction of the
Superintendent and may be transferred to any other position as the Superintendent may direct,

Policy Adopted: June 10, 2013
Policy Reviewed/Revised:  Junc 8, 2015; March 13, 2023

Page | of 1



Article 4 Policy No. 4240

Personnel - Non-Certificated Employvees

Complaint Procedurc

The normal procedure to be followed by each employee regarding a personal complaint related
to his'her employment is to discuss the matter in a personal conference with the school principal
or with the supervisory officer dircctly in charge. When the nature of the complaint dictates
otherwise, the employee is entitled to present the complaint to any higher supervisory officer.
An unsatisfactory result with the school principal or with the supervisory officer may be taken to
the Supcrintendent.

Policy Adopted: June 10, 2013
Policy Reviewed/Revised:  June 8, 2015; March 13, 2023

Page 1 of |



Article 4 Policy 4250

Classificd Personnel

Bus Drivers

Bus drivers are selected from qualified applicants by the Superiniendent and recommended to the

Board of Education for employment. Bus drivers must meet all the requirements prescribed by
Nebraska Law.

Bus drivers will be paid at a daily rate established annuall ¥ by the Board of Education for each
morning and afternoon route. Bus drivers will be paid at an hourly rate established annually by
the Board for school activity and field trips. Bus drivers will also be paid to attend required
training, to wash their bus twice each month, and for the use of clectri city on days they plug in
the school bus at home. Bus drivers rcceive twenty (20) hours of PTO and are entitled to single
health and dental insurance benefits.

Substitute drivers will be paid according to the procedures outlined above.

Legal Reference: Neb. Rev, Stal. ' 79-608
NDE Rules 91 and 92

Policy Adopted: June 10, 2013
Policy Revised/Reviewed:  April 13, 2015: March 13, 2023

Page 1 of 1



Article 4 PERSONNEL Policy No. 4260

Page 1 of |

Personnel

Standards of Performance for Non-Certified Emplovees

In fulfillment of the employee's minimum res onsibilitics, the emplovee:
P P (S

1. Shall not interfere with the exercise of political and ci tizenship rights and responsibilitics of
students, other employees, parents, school patrons, or school board members.

2. Shall not discriminate on the basis of sex, disability, race, color, religion, veteran status,
national or ethnic origin, age. marital status. pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status.

3. Shall not use cocreive means, or promise or provide special treatment to students, other
employees, school patrons, or school board members in order to influcnce prolessional
decisions.

4. Shall not make any fraudulent statement or fail to disclose a material fact for which the
cmployee is responsible.

3. Shall not exploit relationships with students, other employees, parents, school patrons, or
school board members for personal gain or private advantage.

6. Shall not harass in any manner students, parents or school patrons, employees, or board
members.

7. Shall not engage in conduct involving dishonesty, fraud, decei L, or misrepresentation in the
performance of duties.

8. Shall keep in confidence personally identifiable student or employee information that has
been obtained in the course of service to the d strict, unless disclosure serves professional
purposes or is required by law,

9. Shall not discipline students using corporal punishment.

10, Shall not engage in physical or sexual abuse of students. including engaging in inappropriate
sexual behaviors with students.

I, Shall not misrepresent the school district, and shall take added precautions to distinguish
between the employee’s personal and institutional views,

12, Shall abide by policies and regulations of the Board of Education and the rules and standards
cstablished by the administration and the employec’s SUpervisor,

13, Shall seck no reprisal against any individual who has reported a violation of these standards,

Paolicy Adopted: July 13, 2020

Policy Reviewed/Revised:  March 13, 2023



Policy 4260R
Classified Employee Notice of Performance Concerns
David City Public Schools

Employee Date of Review

Location Position

CONCERNS: Check appropriate items(s)

[ Knowledge and performance of job L Fatlure to follow policies
O Attendunce L1 Ability to work cooperatively with others
O Punctuality L Failure Lo exhibit appropriate Judgment and tact |
L] Neglect of Duty | O Other

Description of Incident including date(s) of occurrence:

Recommendations for Improvement:

Supervisor - Date
*
Emplovee Date

*Employee signature indicates that the employee has reviewed this document. The employee is
also being notified that further infractions of this nature or any other type may result in further
disciplinary action, which may include termination.

Original to file; copics to Employee, Supervisor
Policy Adopted: June 8, 2015
Policy Reviewed/Revised:  March 13, 2023



Article 4 PERSONNEL Policy No. 4270

Personnel - All Emplovees

Staff Payments During Closure

In the event of inclement weather, a pandemic, or other unexpected or extraordinary circumstances,
the Board of Education or the Superintendent may close school or a particular school building in order
to proteet staff and students from harm, and will establish a reopen date when it is safe to return. If
such closure extends for a long period of time as determined by the Superintendent, then the
Superintendent may implement procedurcs, agreements, or other requirements to compensate staff
during a closure to ensure staff return to employment after the closure. The District may consistently
pay staff according to District policies and procedures already established by salarics or wages.

Legal Reference: 2 CFR. § 200430

Policy Adopted: October 12, 2020
Policy Reviewed/Revised:  March 13, 2023

Page | of 1



Article 4 Policy 4310

Personnel

Gricvances

Any school employee who is aggrieved by action or requirements of a superior school official
may appeal o the Board of Education through proper procedure.

Teachers are to usc the negotiated prievance procedure located in the Negotialed Apreement
between the Board of Education and the David City Education Association. Other employees
may appeal to the superintendent and present the basis for the complaint, I the employee, in
their opinion. does not obtain satisfactory from the Superintendent, the cmployee may request
the matter be brought to the attention of the Board of Education. [f the Superintendent does not
bring to the attention of Board, the employee may take the matter to the President of the Board.

Any person who believes she or he has been discriminated against, denied a benefit or been
cxcluded from participation in any district education program or activity on the basis of sex, race
or handicap in violation of the law may grieve such matters using the adopted grievance
procedures of this district. Such procedures shall provide for prompt and equitable resolution of
complaints alleging acts of discrimination.

Palicy Adopted: January 10, 1983
Policy Reviewed/Revised: ~ May 14, 2007; June 8, 2015: March 13,2023
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4310 Appendix Form A

FORMAL GRIEVANCE PRESENTATION
STEP TWO
(To be completed by aggrieved person)

Aggrieved Person: Date of Formal Presentation:

Home Address ol Aggricved Person:

School: ___ Principal:

Subject Area of Grade;

Name of Association School Rep:

STATEMENT OF GRIEVANCE:

ACTION REQUESTED:

Duate;

(51 gnﬁmre of Aggrieved)

DECISION OF PRINCIPAL (OR OTHER ADMINISTRATOR) AND REASONS THEREFOR
STEP TWO
(To be completed by principal within 3 days of formal grievance presentation)

Date:

(Signature of Principal)
AGGRIEVED PERSON’S RESPONSE
(To be completed by agerieved within 3 days of decision)
___Taccept the above decision of principal (or other administrator).
I hereby refer the above decision to the Association’s Professional Rights

And Responsibilities Committee for appeal to the Superintendent of Schools,

Date:

(Signature of Aggrieved)



4310 Appendix Form B
FORMAL GRIEVANCE PRESENTATION
STEP THREE
(To be completed by aggrieved person)

Aggricved Person: Date of Formal Presentation:

Home Address of Aggrieved Person: -

School: _ Principal:

Subject Area of Grade:

Name of Association School Rep:

STATEMENT OF GRIEVANCE:

ACTION REQUESTED:

Date:

{Egnatur:: of Aggrieved)

DECISION OI' SUPERINTENDENT (OR OTHER ADMINISTRATOR) AND REASONS
THEREFOR:
STEP THREE
(To be completed by Superintendent within 5 days of formal grievance presentation)

Date;

(Signature of Superintendent)

AGGRIEVED PERSON’S RESPONSE
(To be completed by aggrieved within 3 days of decision)

_ laccept the above decision of Superintendent (or other administrator).
__ I'hereby refer the above decision to the Association’s Professional Rights

And Responsibilities Committee for appeal to the Board of Education.

Date:

(Signature of Agerieved)



4310 Appendix Form €

STEP FOUR

The attached Grievance is hereby appealed to the Board of Education for 4 review and hearing.

(Signature of Grievant)

@gnaturc of PR and R Chairperson)

BOARD RESPONSE:

(To be completed by Board of Education Chairperson within 5 days alter Board of Education
hearing with aggrieved and Association PR and R Committee representatives; Board of
Education hearing to be held within 25 days after receipt of appeal).

Date Appeal Received by Board of Education: -

Date Hearing Held by Board of Education:

DECISION OF BOARD OF EDUCATION AND REASONS THEREFOR:

Date:

(Signature of Board Chairperson)

Paolicy Approved: January 10, 1983
Policy Reviewed/Revised:  May 14, 2007: June 8. 2015; March 13, 2023



Article 4 Policy 4315
Personnel
State and Federal Grievances

(Title 1X, Title VI and Section 504 and any other State or Federal law grievance procedures for
students, faculty, staft and any other persons)

The following policies and procedures arc established in order to assist in the fair resolution of
student, faculty, staff and other person grievances. A grievance hereunder is a claim by a
student, faculty member, staff member, or any other person (grievant) that a violation of Title 1X,
Title VI Section 504, or any other stale or federal law regulations has occurred, Whenever a
grievance oceurs, the following procedure will be followed and every cffort will be made to
sccure an appropriate resolution as carly as possible.

1. As used herein, the term “grievant” means the individual student, parent, faculty
member, stafl’ member, or any other person filing a grievance under this policy; the term “days”
shall mean days when school is in session excepl that when a gricvance is filed on or afler May
15, “days” shall refer to Mondays through Fridays, excepting legal holidays,

h A grievance may be filed by an individual grievant, or by a parent on hehalf of a
student grievant, if the grievant feels that sex discrimination or discrimination on the basis of
handicap has occurred in this school district.

3. No prievance shall be recognized unless it is filed at the appropriate level within
ten (10) days after the occurrence of the event which is the subject of the gricvance,

4 The inclusion of time limits in this policy is for the purpose of insuring prompt
action. In circumstances where the grievant does not pursue the next step of the procedure
within the time period specificd, unless there is a mutually agreed extension of time, the
grievance shall be deemed to have been settled and no further action shall be required. In the
absence ol a written reply to a grievance by the appropriate administrator within the required
time period, the grievance shall be considered to have been denicd and the grievant may submit
the grievance in writing to the next level,

Procedures
Level One
A grievant shall, within ten (10) days after the occurrence of the event which is the subject of the
grievance, make an appointment with and discuss the matter with his or her principal or
immediate supervisor. Every effort will be made to resolve the gricvance informally at his level,
The principal or immediate supervisor shall give an oral response 1o the grievant within five (5)
days after the initial discussion.

Level Two

In the event the grievant is not satisfied with the disposition of the grievance at Level One, the
grievant shall reduce the grievance to writing, sign it, and submit it to the principal or immediate



supervisor within five (5) days after the oral response at Level One. A written grievance shall
contain a detailed description of the factual circumstances upon which the grievance is based and
an explanation of how such facts result in sex discrimination, discrimination on the basis of
handicap, or such other prohibited discrimination. The principal or immediate sy pervisor must
submit a written answer within five (5) days after receipl of the written grievance,

Level Three

In the event the grievant is not satisfied with the tesolution of the grievance at Level Two or if
the principal or the immediate supervisor is the cause of the grievance, the grievant may submit
the written grievance within five (5) days thereafler to the superintendent, The superintendent of
schools and Director of Title IX, Section 504, Title VI, and other state or federal law, will
respond in writing to the written grievance within five (5) days thereatter.

Level Four

In the event the grievant is not satisfied with the di sposition of the grievance at Level Three, the
arievant may submit the written grievant to the Board of Education who will convenc a
grievance committee for the purpose of examining evidence of sex discrimination, discrimination
on the basis of handicap or such other prohibited discrimination in the case submitied. The
grievance committee will consider all relevant evidence presented in connection with the
grievance and may request individuals to testi Iy before the committee, Within twenty (20) days
after receipt of the written grievance, the grievance committee shall determine what action. if
any, should be taken to resolve the grievance. The decision of the grievance commitlee shall be
final and a copy of such decision shall be delivered to the gricvant.

Rule Adopted: January 10, 1983
Rule Reviewed/Revised: May 14, 2007; Junc 8, 201 5; March 13, 2023



Article 4 Policy 4035
Personnel

Outside Employment

No teacher or other school employee may accept any other employment or carry on any business
or activity for profit that interferes with the complete discharge of his or her responsibilities to
the School District, However, provided there is no mterference with the school dutics, school
employees may engage in employment or carry on business transactions for profit outside of
school hours and on school holidays. Tf such employment or engagement in business activities is
on a regular basis and/or of frequent occurrence, the school employee shall submit a written
notice to the Building Principal and Superintendent of Schools, indicating their intent to carry on
such outside activities, The notice shall show the hours and times of the day and wecek to be
devoted to such activities, location and nature of the activity, and other pertinent information.
Unless the Building Principal and Superintendent of Schools object, such employment or
business activity may then be under taken. but subject to the general requircment that it in no
way interferes with full discharge of school responsibilities. A teacher or school employee may
appeal the decision of the Building Principal and Superintendent of Schools to the Board. The
Building Principal and Superintendent of Schools shall keep a list of outside employment by
staff on file and update on an annual basis.

Palicy Adopted: Fanuary 10, 1983
Policy Reviewed/Revised: May 14, 2007; June 8, 2015 May 13, 2019: March 13, 2023



Article 4 Policy 4040
Personnel

Extra Compensation

Except as it may be the subject of a separate agreement between the Board of Education and the
individual school employee, the District will not pay extra compensation to any school employee
beyond the terms of his or her contract. One of the essential conditions of employment by the
District is a willingness on the part of cach employee to perform the duties and tasks usually
cxpected of a person occupying such a position.

The particular dutics and responsibilities will be assigned by the Superintendent and the principal
or activities director, and unless they are unfair and unreasonable, the employee is expected to
perform them as a part of his or her employment.

If the employee feels that unrcasonable demands are made, he or she may appeal to the
Superintendent and the Board of Education through the formal grievance procedure.

Extra pay will be granted for working extra-curricular events including assignments such as:
announcers, clock operators, scorebook kecpers, pate attendants, football chain gang, volleyball
line judges, officials for junior high and reserve games, supervisor of cvents in which an
administrator is not in attendance.

See Attached Extra Compensation Pay Schedule Appendix 1

Poliey Adopted: Tanuvary 10, 1983
Policy Reviewed/Revised:  May 14, 2007: June 8, 2015; November 13, 2018; November 9,
2020; July 11, 2022; March 13, 2023



4040 Appendix Extra Compensation Pay Schedule

Activity Related
7-12 FB Announcer, Clock Operator, Chain Gain
7-12 FB Gate Attendants

7-12 VB Line Judges

/-12 VB Clock Operator, Scorebook Keeper
9-12 VB Gate Attendants

7-8 VB Gate Attendants

7-12 VB Officials

9-12 5B Scorebook Keeper

9-12 SB Gate Attendants - 3 games
9-12 5B Gate Attendants - 2 games
7-12 BB Clock Operator

7-12 BB Scorebook Keeper

5-12 BB Gate Attendants - 3 games
9-12 BB Gate Attendants - 2 games
9-12 BB Gate Attendants - 1 game
7-8 BB Gate Attendants - 2 games
7-12 BB Officials

7-12 WR Announcer

7-12 WR Table Help

7-12 WR Computer Entry/Setup
7-12 WR Gate Attendants

F-12 TR Announcer

7-12 TR Help

7-12 TR Computer Entry/Setup
7-12 TR Gate Attendants

7-12 Event Supervisors

7-12 Concession Woaorkers

Striv/Hudl/Videoboard Workers

Policy Revised: March 13, 2023

2021-22
530 per game

_52‘5 per night

5-:1_5 per night
520 per match
530 per night

_52{] per night
535 per game

520 per game
530 per night
525 per night

:SEG' per game

520 per game
530 per night
525 per night
520 per night
520 per night
540 per game

N/A

M/ A

N/A

/A

M/ A

N/A

NJA

MN/A

‘525 per night
$20 per session

N/A

2022-23
540 per game

_SHD per night

550 per night

$25 per match
535 per night
5;5 per night

_S-’-lt} per game

525 per game
$35 per night
530 per night

_53'5 per game
530 per game

535 per night

530 per night

520 per night
525 per night
545 per game

520 per dual

_SSD per invite
525 per dual

5125 per invite
$250 per invite
$20 per dual
580 per invite

_540 per guad

560 per invite
$50 per quad
5125 per invite
$250 per invite
530 per quad
560 per invite

530 per night

2525 per session

525 per night

2023-24

540 per game
530 per night

S50 per night
525 per match

535 per night
525 per night

$40 per game

$25 per game
535 per night

_53[] per night

$35 per game

530 per game
$35 per night
$30 per night
$20 per night

'$25 per night

545 per game

ZSZD_per dual

$80 per invite
525 per dual
$125 per invite
5250 per invite
520 per dual

(580 per invite

S40 per quad
S60 per invite

550 per quad

5125 per invite

5250 per invite

530 per quad
SB0 per invite

$30 per night

$25 per session

$25 per night




Article 4 Policy 4155

Personnel

Coaches and Activity Sponsors Professional Leave and Clinie Attendance

The District recognizes that some certified staff assigned to sponsor or coach extra-curricular
activilies have a professional duty in these assi gned areas as well as within their teaching
assignment. Therefore, the district will establish specific rules and regulations to allow for
prolessional growth and improvement of individuals in those positions,

Policy Adopted: December 9, 2002
Policy Reviewed/Revised: May 14, 2007; June 8, 2015: May 13, 2019; March 13, 2023



Personnel

Policy 4185R

Coaches and Activily Sponsors Professional Leave and Clinic Attendance

L. Varsity Head Coaches and Activity Sponsors

A

A head coach or activity sponsor of an extra-curricular acti vity will be allowed
one professional leave day per season, per vear to attend NSAA state finals in the
activily they are assigned to sponsor. If more than onc day of leave is requested,
the employee must use personal leave, if such leave is available. This leave would
be considered as part of the two (2} days of professional leave as outlined in the
negotiated agreement,

A head coach or activity sponsor of an extra-curricular activity will be required to
attend an annual clinic, which provides specific training in the activity that the
employee is assigned to sponsor. The clinic must be approved by the Building
Principal and Activities Director. This leave would be considered as part of the
two (2) days of professional leave as outlined in the negotiated agreement.

Clinics that require extra travel and/or travel expenses, i.e. out-of-state

clinies may be allowed, with registration and travel expenses paid by the school
district, if approved by the Building Principal and Activities Director and funds
have been budgeted by the Superintendent.

The school district will pay membership to the Nebraska Coaches Association
(NCA) or comparable state organization for activity sponsors and will pay the
registration fee to the NCA annual clinic in the summer for all high school and
Junior high coaches.

1T, Assistant Coaches and Activity Sponsors Incl uding All Junior High

A,

For every two years an employee is assipned to the same achivity as an assistant
coach, junior high coach. or sponsor, one day of professional leave will be granted
to attend NSAA state finals in the activity they are assigned as assistants. If more
than one day of leave is requested, the employee must use personal leave, if such
leave is available. This leave would be considered as part of the two (2) days of
professional leave as outlined in the negotiated agreement. Employees are
required to use personal leave to attend NSAA state finals if they attend other than
every other year,

An assistant coach or activity sponsor will be required to attend an annual clinic,
which provides specific training in the activity that the employee is assigned, The
clinic must be approved by the Building Principal and Activities Director. This
leave will be considered as part of the two (2) days of professional leave as
outhined in the negotiated agreement.



[11.

v,

V.

VI

c,

Clinies that require extra travel and/or travel cxpenscs. 1.e. out-of-state

clinics may be allowed, with registration and travel expenscs paid by the school
district, il approved by the Building Principal and Activities Director and funds
have been budgeted by the Superintendent.

The school district will pay membership to the Nebraska Coaches Association
(NCA) or comparable state organization for activity sponsors and will pay the
registration fee to the NCA annual clinic in the summer for all hi gh school and

junior high coaches.

Limitations

A,

Only three coaches, cither head or assistant(s), will be allowed professional leave
to attend NSAA state finals on the same date.

Altendance at “major” clinics should be planned in a timely manner with as much
advance notice as possible, The school administration will determine “priority”
cases in the case of such limitations, The school district will pay registration and
travel expenses it attendance at the clinic is approved.

In the casc of multiple sponsorship of various activities by one single individual
due to the nature of the small school environment, some discretion may need to
oceur. If sponsoring an activity requires one individual to be absent from his/her
teaching duties for more than 5 days out of the year, the professional leave
outlined in these rules and regulations may not be allowed,

Clinics During Non-School Time

A,

Any expenses incurred when coaches or sponsors attend clinics outside of the
contractual time of the employee must have prior approval if reimbursement or
payment is expecled. Such expenses must it within the budget established by the
Superintendent.

Sponsors in Non-Athletic Activitics

A

Personnel sponsoring ef non-athletic activities arc encouraged to attend
workshops or clinics in their specific events, if available. For example, music
sponsors arc allowed professional days to attend the annual NMEA state
conference. This leave would be considered as part ol the two (2) days of
professional leave as outlined in the negotiated agreement.

Coaches/Sponsors Expert Engagement

A,

Any coach or sponsor of an activity at David City Public Schools that is
requested to participate in an activily in another school district or organization as
an expert judge. clinician, presenter, panelist, ete. due to their unique skills



associated with an activity they sponsor will be granted one (1) day of
professional leave per year. This leave will be associated with actual time
required to perform the duty as requested from the organization outside of David
City Public Schools and would not be considered as part of the two (2) days of
prolessional leave as outlined in the negotiated a greement, Any time beyond the
one (1) day will require use of personal leave or leave without pay upon approval
from the Superintendent.

Policy Adopted: December 9, 2002
Policy Reviewed/Revised:  May 14, 2007; June 8, 2015; May 13, 2019; March 13. 20723



Article 4 Policy 4032
Personnel
salary Checks

Salary payments shall be made to all teachers in twelve cqual installments. Teachers will be paid
on the 20" of the month. or the last preceding school day, if the 20" falls on a vacation or week-
chd day.

Checks due on June 20 of any year shall be held the same number of days as days late in
checking out at the close of the school year. Summer checks shall not be paid in advance unless
the teacher is leaving the service of District 56 (with 30 days writlen notice prior to payroll date).

Effective September 1. 2002 all pavroll checks will be paid through a system of direct deposit
(ACH--automated clearing house). S alary will be deposited through an electronic system
coordinated through the accounting software utilized by the district and the board approved bank
deposilory. Employees will receive a monthly itemization of gross salary, itemized deductions,
and net salary. Employer and employees will submit needed documentation to complete such
transactions.

Policy Adopted: January 10, 1983
Policy Revised: December 11, 2000: May 14, 2002: May 14, 2007; June 8, 2015:
March 13, 2023



Article 4 Policy 4033

Personnel

Salary Reduction

All assigned days missed which cannot be counted as sick leave days or personal leave days
would reduce an employee’s monthly check by the amount equivalent of 1/187 of the vearly
salary or | over the number of days of service as specified on the contract for each day missed,
The reduction shall be prorated if only 4 part of the day is missed according to the part of the day

missed. This ruling is not to apply to days used for educational trips and meetings approved by
the Superintendent,

Policy Adopted: January 10, 1983
Policy Reviewed/Revised: May 14, 2007: June 8, 2015; May 13, 2019; March 13, 2023



Article 4 Policy 4034

Personnel

Salary Checks and Deductions

Salary is paid on a twelve-month basis, Teachers must have a membership to the Nebraska
Retirement System and will have deductions from their salary for this purpose. Income tax,
social seeurity tax, and authorized insurance premium deductions will also be made.

The first payment will be made to the employee on or before the twenticth of the month in
accordance with the terms of the contract, All succeeding payments will be made on or before
the twentieth day of the month thereafter while the contract is in lorce. Upon termination of the
employment for any reason, the employee may be paid in one lump sum all salary due,

Policy Adopted: Tanuvary 10, 1983
Policy Reviewed/Revised:  May 14, 2007: June 8, 2015; March 13, 2023



Article 4 Policy 4035

PERSONNEL

403 (b) Based Special Pav Deferral Plan

The Board of Education authorizes the administration to implement a plan that follows
IRS Code Scetion 403(b). The plan shall follow current rules and regulations established
by the TRS for 403(b) plans and shall be available for all employees,

Employees must utilize a Special Pay Deferral Plan offered by a company approved by
the Superintendent or Superintendent’s desi gnee and each company must meet all legal
requirements cstablished by the IRS for the 403 (b} plans. A listing of approved
companies will be made available to all employees wishing to establish a 403(b) plan,

Policy Adopted: July 9, 2007
Policy Reviewed/Revised:  June 8, 2015; March 13, 2023



Policy 4255

Classified Personnel

Paid Time Off (PTO) Days Vor 9 and 10 Month Employees

(Including but not limited to: paras, food service cmployees, bus drivers, clementary sceretarics)

I

Ln

6.

Classified Employces (9 and 10 Month) will be entitled to 10 Paid Time Off (PTO) Days.

Employces may request PTO for:
o Sick lcave
e Personal leave
* Bereavement leave
* Days when school is cancelled for weather related reasons
* Parent-teacher conferences days
* Anyday scheduled as a teacher work day when the Employee is not required to
be in attendance.

PTO is provided based on the number of hours the Employee is scheduled to work on the
day the leave is taken. For example, if an Employee is scheduled to work eight (8) hours
on a day that PTO is used, that day constitutes the use of one (1) day of PTO. PTO may
not be used in increments ol less than one-quarter day (2 hours) unless otherwise
specitied or approved.

Leave days arc available on a proportionate basis throughout the year. Ior example, if
twelve (12) days per year arc available, one (1) day is available each month. The District
may permit advance leave days to be taken at its diseretion.

PTO will be pro-rated for Emplovees who typically work less than forty (40) hours per
week. For example, regular bus drivers will be entitled to twenty (20) hours of PTO.,

At the end of the agreement, the Employee will receive pay (or any unused PTO.

Employees with previously accumulated leave from prior years (before 2014-15) will
also reccive pay for any accumulated leave at the end of the current agreement,

Principals must approve all PTO,

Classified Employees (9 and 10 month) must use PTO leave for all absences, I an
Employce has no PTO leave available, onl y then may the Employee request a day of
absence for no pay. The requests will be granted or denied at the discretion of the
Superintendent based on the nature of the situation. Regular, dependable attendance is an
essential function of the Employee’s position.

The Superintendent will make the final decision on any leave as it relates to the intention
of this policy.

Policy Adopted: April 13, 2015
Policy Reviewed/Revised:  March 13, 2023



Policy 4256
Classilied Personnel

Vacation Leave and llolidays

All Classified Employees who work a twelve month schedule will be entitled to 10 days of
vacation leave with [ull pay. After ten vears of service, the twelve-month classified employee
will be entitled to 15 days of vacation leave (not to run consccutively).  After fifieen years of
service, one additional day of vacation leave will be granted each year, up to a maximum
combined total of 20 days of vacation leave per year. Unused vacation leave may not be carried

over from one leave year to another so the Employee is instructed to use the entitled number of
days of vacation leave.

Vacation leave is available on a proportionate basis throughout the year (for example, if twelve
(12) days per year are available, one (1) day is available each month). The District may permit
advance vacation leave to be taken at its discretion.

Vacation leave is provided based on the number of hours the Employee is scheduled to work on
the day the leave is taken. For example, if an Employee s scheduled to work eight (8) hours on
a day that vacation leave is used, that day constitutes the use of one (1) day of vacation leave,
Vacation leave may not be used in increments of less than one-quarter day (2 hours) unless
otherwise specified or approved.

All vacations are to be approved by the Superintendent in advance.

The following holidays are granted with full pay lor 12 month classified staff:
Labor Day: Thanksgiving Day; Friday A fler Thanksgiving, Christmas Fve, Christmas
Day; New Years” Eve; New Years’ Day: Good F riday: Memorial Day; Fourth of July; 2
Floating Holidays

Custodians and full-time secretaries will be expected to work during vacation periods during the
school year unless told otherwisc.

A tloating holiday was approved by the Board of Education on April 9, 1984, A floating holiday
may be used for any of the school year vacation periods or on the Employee’s birthday. An
Employee must request a floating holiday and get approval in advance from the Superintendent,

Requests must be submitted to and approved by the Superintendent when an Emplovee plans to
be gone on vacation or other foreseen reasons. If an emergency arises it must be handled
accordingly. If possible, please call the office before 8:00 a.m. in these cases. Failure to submit
a request and receive approval of a planned absence ahead of time could result in loss of pay for
that absence.

The following holidays are granted with full pay for 9 and 10 month classified staff:
Labor Day; Thanksgiving Day; Friday Afrer Thanksgiving, Christmas Eve, Christmas
Day: New Years” Eve; New Years’ Day; Good Friday; Memorial Day

Policy Adopted: April 9, 1984
Policy Reviewed/Revised:  June 1, 2001; May 14, 2007; April 13, 2015; June 13, 2016;
lan 9, 2020; March 13, 2023



Policy 4257
Classified Personnel
Sick Leave and Bereavement

All Classificd Employees who work a twelve month schedule will be entitled to 10 days of sick
leave with full pay. Sick leave is provided based on the number of hours the Employee is
scheduled 1o work on the day the leave is taken. For example, it an Employee is scheduled to work
eight (8) hours on a day that sick leave is used, that day constitutes the usc of one (1) day of sick
leave. Sick leave may not be used in increments of less than one-quarter day (2 hours) unless
otherwise specilied or approved.

Sick days are only available when the Employee is unable to perform assigned dutics due to the
tliness or temporary disability of the employee or due to the employee needing to care for a
member of the Employee’s immediate family who is ill or has a serious health condition.
Immediate family for purposes of sick leave means the Employee’s parents, children, siblings,
spouse, grandparents, and great-grandparents. Also included is death in Employee's immediate
family defined as the Fmployee’s parents, children, siblings, spouse, grandparents, ereat-
grandparents, brother-in-law, sister-in-law, uncle, aunt. cousin, niece, and nephew of either the
Employee or histher spouse. Also included is attendance of a funeral of anyone else the employec
has a relationship with and attendance would be reasonably expected ex. friend, neighbor, current
or former coworker or colleague.

Employees arc to use sick leave when unable to work, Activitics other than caring for their own
health or that of an immediate family member reflect an abuse of sick leave,

Unused sick leave may be carried over from one leave year to the next succeeding leave vear to a
maximum of 45 days. Once the maximum is accumulated, no further sick leave days will be
available or granted for the ensuing leave year or years until the accumulated number of days is
less than 45, and then only to the extent necessary to restore the total number of available sick
leave days to the maximum of 45 days.

If the Superintendent or Board of Education so requests, Employees claiming sick leave privileges
shall file a doctor’s certificate attesting to such personal illness or personal disability, further
attesting Lo the dates which such LEmployee was medically unable to work.

An Employee who is temporarily ill or disabled from a medicall y determined condition relating to
pregnancy, termination of pregnancy and child delivery, shall be considered personally ill or
personally disabled under this policy.

All Classified Employces must use either sick leave or vacation leave [or all absences. If an
Employee has no sick leave or vacation leave available, onl y then may the Employee request a day
of absence for no pay. The requests will he granted or denicd at the discretion of the
Superintendent based on the nature of the situation. Regular, dependable attendance is an essential
function of the Employee’s position.

Policy Adopted; Apnl 13,2015
Policy Revised/Reviewed:  April 12, 2021; March 13. 2023



Palicy 4600

Personnel

Risk Management and Safety Committec

This School District is committed to providing and maintaining a safe and healthful work
covironment. This school district recognizes its responsibility in protecting and conversing it
human and financial resources, Lach employee of the school district should show concern for
the safety of fellow employees, students and members of the public to prevent losses of these
resources.  Safety and health management is the ultimate responsibility of the Board of
Education. Functional authority for continued development and implementation of health and
safety is hereby delegated to the superintendent or the superintendent’s designee is further
hereby dirceted to establish the Safety Committec (8) so established shall adopt for this school
district and maintain and effective written Injury Prevention Program. Management shall
participate in the Safety Committee(s), and in safety education and training, and establishment of
safety rules, policies and procedures as provided in this policy, the School District’s written
Injury Prevention Program or as othcrwise provided by law or the Superintendent or the
Superintendent’s designee.

The Safety Committee(s) shall be created and perform such functions, be made up of members
and mect as required by law. The Schoal District shall develop and maintain a written Injury
Prevention Program as required by law and the Superintendent or the Superintendent’s desi gnee
i1s hercby delegated authority and responsibi lity as required or allowed by law over such Injury
Prevention Program.

Safety and health training, accident investigation, record keeping procedures and salety rules,
policies and procedures shall be implemented as required by law,

Policy Adopted: February 15, 1994
Policy Reviewed: May 14, 2007; June 8, 2015; March 13. 2023



Article 4 Policy 4700
Personnel

Afllirmative Action, Anti-Discrimination, Sexual Harassment

This School District hereby gives this statement of compliance and intends to comply with all state
and federal laws prohibiting discrimination. This School District intends to take any necessary
measures to assure compliance with such laws against any prohibited form of discrimination.

L. Preventing Harassment and Discrimination of Employees and/or Students.
A. Purpose

David City Public Schools is committed to offering employment and educational opportunity to
its employces and any student on ability and performance in a climate free of discrimination,
Accordingly, unlawful discrimination or harassment of any kind by administrators, teachers, co-
workers, students, or other persons is prohibited. Tn additi on, the David City Public Schools will
ry to protect employees or students from reported discrimination or harassment by non-
employees or others in the workplace and educational environment.

tor purposes of this policy, discrimination or harassment based on, for example, a person’s race,
color, religion, national origin, sex, disability or age is prohibited, The following arc general
definitions of what might constitute prohibited harassment.

1. In general, cthnic or racial slurs or other verbal or physical conduct relating to a person’s
race, color, religion, disability or national origin constitute harassment when they
unreasonably interfere with the person’s work performance or create an imtimidating
work, instructional or educational environment.

2. Age harassment has been defined by federal regulations as a form of age discrimination.
It can consist of demeaning jokes, insults or intimidation based on a person’s age.

Lrd

Sexual harassment has been defined by federal and state regulations as a form of sex
discrimination. It can consist of unwelcome sexual advancoes. requests for sexual favors,
or physical or verbal conduct of a sexual nature by supervisors or others in the workplace
classroom or educational environment,

k]

i, Sexual harassment exists when:

(1) Supervisors, managers, students or others make submission to such conduet either an
explicit or implicit term and condition of employment (incl uding hiring, compensation,
promotion, or retention);



(2} Submission to or rejection of such conduct is used by supervisors, managers, students, or
others as a basis for employment related decisions such as promotion, performance,
evaluation, pay adjustment, discipline. work assignment, etc.

(3) The conduct has the purpose or cffect or unreasonably interfering with an individual’s
work or educational performance or creating an inlimidating, hostile, or offensive
working, classroom or educational environment.

b. Sexual harassment may include explicit sexual propositions, sexual innuendo,
suggestive comments, sexually oriented “kidding” or “teasing”, “practical jokes”, jokes about
gender-specific traits, foul or obscene language or gestures, displays of foul or obscene written,
printed or visual material, and physical contact, such as patting, pinching or brushing against
another’s body,

(4) An employer may also be held responsible for continuing harassment of employees or
students by non-employees in the workplace, classroom or educational environment if the
problem is reported to a supervisor or manager and no corrective action is taken.

B. Procedures
The following procedures will be utilived in the implementation of this policy.

I. Employees or students should initially report all instances of discrimination or
harassment to their immediate supervisor or teacher. However, if the employee or
student is uncomfortable in presenting the problem to the supervisor or teacher, or il the
supervisor or teacher is the problem, the employee or student is encouraged to g0 o the
next level of supervision,

2. Ifthe employee or student’s complaint is not resolved to his or her satisfaction within
five (5) to ten (10) working days, or if the discrimination or harassment continues, please
report your complaint the Superintendent of David City Public Schools. Ifa satisfactory
arrangement cannot be obtained through the Superintendent of David City Public
Schools, the complaint may be processed to the Board of Education,

When a supervisor or teacher brings a complaint to the Superintendent of David City Public
Schools, the Superintendent will thoroughly investi gate all complaints. These situations will be
treated with the utmost confidence, consistent with resolution of the problem. Based on the results
of the investigation, appropriate corrective action, up to and including discharge or expulsion of
the offending persons, ctc. may be taken. Under no circumstances will a supervisor or teacher
threaten or retaliate against an employee or student for alleging a violation of this policy.

Policy Adopted: February 15, 1994
Policy Reviewed/Revised: May 14, 2007; June 8, 2015: March 13,2023



Article 4 PERSONNEL Policy No. 4004

Personnel - All Employees

Duty Hours of Employees

1.

Administrative personnel shall be on duty when and at such times as the responsibilities

of their position dictates. The Superintendent shall set the duty hours of administrative
staff.

Teachers shall be available to students before and after school. Unless otherwise
specified by the Superintendent or by negotiated agreement, members of the professional
staff shall be on duty 15 minutes before the start of school and 15 minutes after the end of
the day to plan and to carry out their individual professional responsibilities as
determined by the Superintendent and the building principals. Teachers shall be provided
with a thirty (30) minute duty free lunch period.

All other staff shall be on duty as determined by the Superintendent.
No teacher or other school employee shall accept any other employment or carry on any

business or activity for profit that interferes with the complete discharge of his or her
responsibilities to the school district.

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4005

Personnel - All Employees

Absence of Employees

1. An employee who finds it necessary to be absent from duty shall notify the office of the
employee's immediate supervisor in advance of such absence and give (1) the reason for
the absence; and, (2) the anticipated length of absence.

2. Employees requesting leave in order to perform other duties for which they will be
compensated (court duty, consulting, etc.) shall be required to remit to the District either

the compensation received beyond expenses or their district wages for the time missed.

3. Absence or suspension from duty of any employee shall result in loss of pay for the period
of absence or suspension except as otherwise provided by these policies or law.

4. A substitute may not be hired by any employee to take over his/her duties. In no instance
may an employee make personal arrangements to pay a substitute.

Policy Adopted: March 13, 2023

Page 1 of 1



Article 4 PERSONNEL Policy No. 4006

Personnel - All Emplovyees

Absence From Building

i Employees may not be absent from their respective assignments during duty hours except
by permission of their immediate supervisor or Superintendent. Employees shall check
out of the building whenever absent during the day.

2. Employees may be excused from the building for periods not to exceed thirty (30)
minutes with the approval of their immediate superior officer or Superintendent for
matters of personal business which cannot be completed after regular school hours. PTO,
personal, or vacation leave shall need to be requested and approved in the event the
absence from the building exceeds 30 minutes.

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4010

C. Employee Resolution Process

In the event that an employee is uncertain as to whether a work is a “Covered Work,” as defined
by this policy, or whether such work will be created in their capacity as a District employee or
created with any District-sponsored resources, the employee should first seek clarification from
the Superintendent. In the event that the Superintendent is uncertain, the Superintendent may ask
the Board to adopt a determination. In the event that the Superintendent or Board conclude that
the employee’s intended work will not be covered under this policy, the employee need not make
any further reports or findings to the Superintendent. However, if the employee’s work changes
in any way that may bring such work within the definition of “Covered Work,” the employee
must consult with the Superintendent.

In the event that the Superintendent and/or Board determines that an employee’s proposed work
would fall under the definition of “Covered Work,” the employee shall regularly inform the
Superintendent of the work’s progress.

Employees are strongly encouraged to secure pre-approval before attempting to create or produce
any work.

Legal Reference: 17 U.S.C. Sec. 101, et seq
Neb. Rev. Stat. Sec. 87-126, et seq

Policy Adopted: March 13, 2023
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Article 4

PERSONNEL Policy No. 4011

Personnel - All Employees

Bloodborne Pathogen Compliance Plan

A. Procedures for Control of Communicable Diseases.

The School District shall cooperate with county and state health departments in developing
procedures for the control of communicable disease in School District programs and activities.
Procedures shall conform to the regulations for communicable disease control set up by the state
health department. The Superintendent or designee shall establish an exposure control plan in
accordance with OSHA’s “Occupational Exposure to Blood-Borne Pathogens” Standard.

B. Students

Contagious and Infectious Diseases. Contagious and infectious diseases subject
to this part include those diseases regulated by the Nebraska Department of Health
and Human Services regulations pertaining to school health and communicable
disease control (173 NAC 3). A student showing any signs or symptoms of a
contagious or infectious disease will be excluded from attending [Name] Public
Schools or programs in accordance with the Contagious and Infectious Disease
Chart attached to those regulations and not be allowed to return until the
minimum isolation period has elapsed, and all signs or symptoms of illness have
disappeared in accordance with the Chart. Students with contagious or infectious
diseases or conditions other than those listed in the Chart will be subject to
exclusion until the student’s physician gives a written statement that the disease or
condition is not in a communicable stage or there is minimal risk of transmission
to others in a school program setting.

Bloodborne Pathogen Communicable Diseases. Communicable diseases subject
to this part include diseases spread via bloodborne pathogens, including Human
immunodeficiency virus (HIV) (including AIDS) and Hepatitis B (only carriers
are of concern). A student with such a disease shall not be excluded or be subject
to different treatment concerning services or participation in activities in the
absence of an individualized determination that exclusion or modifications are
appropriate because the student’s condition poses an imminent threat to the health
or the safety of others in the School District or program community. Such a
determination shall be made by following established policies and procedures for
students with chronic health problems or students with disabilities. Decision
makers are to consult with the student’s physician and parent or guardian; respect
the student’s and family’s privacy rights; and reassess the placement if there is a
change in the student’s need for accommodations or services.

In making such a determination, the following factors will be evaluated: (1) the

nature of the disease; (2) the age of the student; (3) the behavior of the student; (4)

the neurological development of the student; (5) the physical condition of the

student; (6) the expected type of interaction which the student will have with other

individuals in the proposed placement setting; (7) the degree to which other
Page 1 of 4



Article 4

PERSONNEL Policy No. 4011

individuals may be exposed to infectious organisms; (8) the hygienic practices of
the student; (9) the risk of transmission of the disease from the student to those
individuals with whom the student will interact; and (10) any other pertinent
factor reasonably related to the decision.

Reporting. Employees who become aware that a student has been diagnosed with
or is suspected of having a reportable disease shall immediately inform the
Superintendent or designee, who shall notify the appropriate Superintendent of the
school in which the student is enrolled and make a report to the Board of Health
where required by law.

C. Employees

1.

Contagious and Infectious Diseases. When an employee has a contagious or
infectious disease which is in a communicable stage or presents more than a
minimal risk of transmission to others, the employee should not report to work
and is expected to follow the absence reporting procedures. Employees should in
general follow the same guidelines for absence from work as a student is to follow
under the guidelines of the Contagious and Infectious Disease Chart of the
Nebraska Department of Health and Human Services regulations pertaining to
school health and communicable disease control. Prior to returning to work,
employees shall upon request submit a physician’s written statement stating that
the employee is able to return to work and does not pose a significant risk of
transmission of the disease to others.

Bloodborne Pathogen Communicable Diseases. Communicable diseases subject
to this part include diseases spread via bloodborne pathogens, including Human
immunodeficiency virus (HIV) (including AIDS) and Hepatitis B (only carriers
are of concern). An employee with a communicable disease, or an applicant for
employment, shall be employed or be continued in employment without
consideration of the communicable disease provided the employee or applicant is
able to perform the essential functions of the position with such reasonable
accommodations as may be necessary and provided the communicable disease
does not pose an imminent threat to the health or the safety of others within the
employee’s work environment. Employees who have a communicable disease are
expected to conduct themselves in such a manner as to not place others at risk
and, in the event reasonable accommodation is necessary to avoid such risk, to
make a confidential request for such accommodation.

D. General Provisions

No Discrimination or Harassment. No employee or student shall be unlawfully
discriminated against or subjected to harassment on the basis of having a
communicable disease.

Page 2 of 4
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PERSONNEL Policy No. 4011

Privacy. Every employee has a duty to treat as highly confidential any knowledge
or speculation concerning the bloodborne pathogen status of a student or other
employee. Violation of medical privacy may be cause for disciplinary action
against the employee, including possible termination.

No information regarding a person’s bloodborne pathogen status will be divulged
to any individual or organization other than School District employees or agents
who have a need to know of the circumstance, appropriate officials of the school
in which the student is enrolled, and emergency medical personnel with a need to
know, without a court order or a signed and dated consent of the person with the
bloodborne pathogen infection (or the parent or guardian of a minor).

Records. All health records, notes, and other documents that reference an
employee’s bloodborne pathogen status or occupational exposure will be
maintained in a separate confidential medical file for the employee. Records of
occupational exposure shall be maintained for at least the duration of employment
plus 30 years in accordance with OSHA standards.

All health records, notes, and other documents that reference a student’s
bloodborne pathogen status will be maintained in a separate confidential medical
file for the student.

Infection Control. All employees are required to consistently follow infection
control guidelines. Employees are required to follow the exposure control plan of
The School District established in accordance with OSHA’s “Occupational
Exposure to Blood-Borne Pathogens” Standard. The use of universal precautions
is mandated and work practice controls to minimize or prevent potential exposure
are to be implemented. Any incident of exposure to blood shall be reported,
evaluated, and follow-up completed and shall be shared only to the extent required
to accomplish legitimate educational goals and to comply with employees’ right to
know requirements. Equipment and supplies needed to apply the infection control
guidelines will be maintained and kept accessible.

Staff Development. The Superintendent or designee will make communicable
disease and bloodborne pathogen education programs available to employees as
appropriate to convey guidance on infection control procedures and inform
employees about School District policies.

Legal Reference: 173 NAC 3 (HHS Control of Communicable Disease regulation) Sections

20-167 and 20-168 (HIV/AIDs statutes)

Neb. Rev. Stat. Sec. 79-264 (student emergency exclusion)

29 CFR 1910.1030 (OSHA Bloodborne Pathogens regulation)

ADA-42 U.S.C. Sec. 12101 et seq.; 28 CFR Sec. 35.101 et seq.
Rehabilitation Act of 1973, Section 504--29 U.S.C. Sec. 791, et seq.; 34
CFR Sec. 104, et seq.
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Article 4 PERSONNEL Policy No. 4011

Nebraska Fair Employment Practices Act—Sections 48-1101 to 48-1126
20 U.S.C. 1232g (FERPA)

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4012

Personnel - All Emplovees

Infectious Diseases

In the event that a student, employee, or other person in frequent contact with students,
employees or others present in David City Public Schools contracts an infectious disease, the
determination of whether that person should be permitted to remain on duty, attend school or

participate in school activities shall be made on a case-by-case basis. The following factors will
be taken into consideration:

(D) The behavior, neurological development, and physical condition of the student;
(2) The expected type of interaction with others in the school setting;
(3) The impact on both the infected person and others in that setting.

The determination of whether or not the infected person remains in the school shall be based on
scientific and medical evidence.

When it is determined that an infected student poses an imminent threat to the health and safety
of the school community or that the student's conduct presents a clear threat to the physical
safety of himself, herself, or others, the provisions of the Communicable and Infectious Disease
policies shall be implemented, providing for the exclusion of that student.

Any person with an infectious disease will retain the rights of confidentiality and privacy, limited
to individuals in a need-to-know position (administrators and board members). The community
shall be informed that an infectious disease is present in the school system and that the person
will be excluded if the situation warrants such action, based on medical and legal advice. No
information will be given out about the individual, his or her specific medical record, or about
the family without the written permission of the individual (adult) or parent/legal guardian
(student).

Legal Reference: 173 NAC 3 (HHS Control of Communicable Disease regulation) Sections
20-167 and 20-168 (HIV/AIDs statutes)
Neb. Rev. Stat. Sec. 79-264 (student emergency exclusion)
29 CFR 1910.1030 (OSHA Bloodborne Pathogens regulation)
ADA-42 U.S.C. Sec. 12101 et seq.; 28 CFR Sec. 35.101 et seq.
Rehabilitation Act of 1973, Section 504--29 U.S.C. Sec. 791, et seq.; 34
CFR Sec.104, et seq.
Nebraska Fair Employment Practices Act—Sections 48-1101 to 48-1126
20 U.S.C. 1232g (FERPA)

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4013

Personnel-All Employees

Personnel Files

Any teacher, administrator, or full-time employee of any public school district shall, upon
request, have access to their personnel file and shall have the right to attach a written response to
any item in such file, and may in writing authorize any other person to have access to such file,
which authorization shall be honored by the district. Such access and right to attach a written
response shall not be granted with respect to any letters of recommendation solicited by the
employer which appear in the personnel file. No other person except school officials while
engaged in their professional duties shall be granted access to such file nor shall the contents
thereof be divulged in any manner to any unauthorized person.

Legal Reference: Neb. Rev. Stat. Sec. 79-539; Sec. 79-8,109

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4015

Personnel - All Employees

Unauthorized Purchases

Any employee who orders any supplies or equipment without express authorization of the
Superintendent or building principal may be personally liable for payment of the bill for the
material so ordered.

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4016

Personnel - All Employees

Use of School Facilities and Equipment by School Employees

The Superintendent may approve use of school facilities, equipment and other resources by

school employees, except for activities which result in personal or corporate gain and provided
that such use is consistent with Policy No. 1100.

School vehicles shall not be available for personal use.

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4017

Personnel - All Employees

Activity Passes

All employees of David City Public Schools who work three (3) extra-curricular events may be
given an activity pass which will admit the employee and spouse to school activities. The
activity pass may be used only by the person whose name appears on the pass. Board of
Education members of David City Public Schools and their spouses will also be given an activity
pass which will admit them to school activities.

Policy Adopted: March 13, 2023
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Article 1 PERSONNEL Policy No. 4018

Personnel

Community Relations—Political Activity

The Board requires that staff members who desire to seek public office or to engage in other

political activity likely to interfere with their normal work requirements seek prior Board
approval.

In order to guard against placing students or staff members under undue pressure to adopt
particular positions on political issues, the Board directs that employees avoid using their
positions or their access to school materials or facilities for solicitation, promotion, recruiting or
to otherwise work for the election or defeat of any candidate for public office or to influence the
outcome of an election or a decision by a governing body on a political issue. Specifically,
employees are restricted from the use of the following for such purposes.

L. Their position, whether as an instructor or as a leader or supervisor of other
employees;

2. Classrooms, buildings or facilities;

3. Students; or

4. School equipment, materials or mailing systems.

These restrictions do not apply to employees who are engaged in authorized lobbying activities
on behalf of the district. The restrictions also do not apply to the distribution of employee
association correspondence or newsletters in the normal course of association business, even

though those communication media may contain information concerning adopted positions of the
association on political issues.

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4023

Personnel - All Employees

Notification of Arrest, Criminal Charges, and Certificate, License or Child Abuse Complaints

Employees must notify the Superintendent by the next working day after:

1. Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a criminal
charge where:

a. The maximum penalty for the crime equals or exceeds six months incarceration;

b. The crime relates to abuse, neglect or endangerment of a minor, a minor was
allegedly a victim or a witness, or the crime involves alleged sexual misconduct;

c. Conviction would impact performance of employee’s job responsibilities,
including offenses that:

i. Would impact the responsibility to be a role model for students;

ii. Would impact the employee’s ability to operate a motor vehicle if the
employee at times needs to travel during duty time or the employee at
times drives our students, including on extracurricular activities; or

iii. Would impact the employee’s Commercial Drivers License if the
employee’s job requires that the employee have a CDL.

d. The arrest or the alleged criminal activity occurred while the employee was on
duty, on school property or in a school owned or utilized vehicle, or at a school-
supervised activity or school-sponsored function.

e. Employees must also promptly report to the Superintendent whenever the
employee has been sentenced to be incarcerated for any period of time, even if the
offense was not otherwise reportable.

2. Certificate or License. The employee becomes aware that a complaint has been filed
against the employee that could affect a certificate or license required for the employee’s
position. This includes proceedings of the Nebraska Department of Education related to
an alleged violation of the NDE Standards of Conduct and Ethics, Chapter 27, and
proceedings of the Health and Human Services related to an alleged violation of the
professional standards of conduct for the employee’s position.

3. Child Abuse. The employee becomes aware that a report of child abuse or neglect has
been made against the employee under the Child Protection Act.

Further, employees must give full disclosure of any Child Protection Act investigation
that resulted in an “inconclusive” determination that occurred at any time. Current
employees must give such disclosure within ten days following adoption of this Policy.
As a condition of employment, applicants for employment must give such disclosure
prior to commencement of employment. Any hiring made without such disclosure shall
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Article 4 PERSONNEL Policy No. 4023

be subject to being immediately revoked in the event the required disclosure was not
given.

Employees must give full disclosure of the existence and nature of the above proceedings and
must also promptly notify the Superintendent of the disposition of the proceedings.

Legal documents relating to the proceedings shall be treated and maintained as part of the
employee’s confidential criminal background file.

Failure to notify as required under this policy may subject the employee to disciplinary action, up
to and including termination.

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4028

Personnel - All Employees

Employee Fundraising

Any employee who directly or indirectly seeks to use their position as a District employee to
fundraise (such as through a crowd funding initiative) must obtain prior approval from the
Superintendent or Superintendent’s designee before taking any action to fundraise.

An employee who receives permission to fundraise shall abide by the following requirements:

a. The employee shall inform the Superintendent or Superintendent’s designee of any
content (including online messages or requests) that the employee intends to publish.

b. The employee shall not violate any District policy, rule or law in any fundraising
efforts and shall keep all student information confidential.

c. The employee must account for any money raised through the approved fundraising
effort and shall provide evidence to the Superintendent or Superintendent’s designee
as to how the money was spent.

District employees who engage in fundraising efforts in their private capacities need not abide by
this policy.

Policy Adopted: June 12, 2027

Policy Reviewed/Revised:  March 13, 2023
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Article 4 PERSONNEL Policy No. 4029

Personnel - All Emplovees

Leave for Court

A. Jury Duty

In the event that a District employee receives notice that he or she may be required to serve on a
jury, the employee shall notify as soon as possible the building principal of the potential jury
duty day(s). In doing so, the employee must provide a copy of the jury summons or notification
from the court. The employee and building principal must work cooperatively to schedule any
arrangements that need to be made while the employee serves on the jury, such as lesson
planning for a substitute teacher.

In the event that a District employee is selected for jury duty, the employee shall immediately
notify the building principal. For any day that the employee actually serves on the jury, the
District will pay the employee the difference between the employee’s regular daily wages that
the employee would have earned that day and the amount that the employee receives as payment
for jury service. An employee who serves on a jury will not be required to use or lose any
available leave days in order to serve on the jury.

In the event that a District employee is not selected for jury duty, then such employee shall
immediately notify the building principal and report to work as scheduled.

B. Subpoenas

In the event that a District employee is subpoenaed as a witness in a legal matter, the District will
accommodate the employee’s leave, as long as the employee provides reasonable advanced
notice to the building principal. The employee and building principal must work cooperatively
to schedule any arrangements that need to be made while the employee is absent, such as lesson
planning for a substitute teacher. For any hours that the employee testifies in a legal proceeding
during a regularly scheduled work day, the District will pay the employee the difference between
the employee’s regular daily wages that the employee would have earned and the amount that the
employee receives for testifying as a witness. An employee who misses work to testify will not
be required to use or lose any available leave days in order to testify. An employee will not lose
any other benefits (such as health insurance) for serving on a jury.

Notwithstanding anything to the contrary in this policy, if a District employee is either (1) a
party to a legal matter or (2) subpoenaed as a witness in a legal matter in which the employee has
a personal interest, then the employee will not be paid by the District for any such absence,
unless the employee uses available paid leave and such leave is approved in advance by the
Superintendent. Legal matters that involve an employee’s personal interest may include criminal
proceedings (including traffic citations) against the employee, divorce or family law proceedings
involving the employee or a member of the employee’s family, or civil disputes between the
employee and a third party; however, the Superintendent shall have the final say on whether an
employee has a personal interest in the legal matter at issue.
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Article 4 PERSONNEL Policy No. 4029

C. Subject to Negotiated Agreement

In the event that any provision(s) of this policy conflict with the applicable negotiated
agreement, then such provision(s) of this policy will be disregarded and the negotiated agreement
will control.

Legal Reference: Neb. Rev. Stat. Sections 25-1223 & 25-1640

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4131

Personnel - Certificated Employees

Agents/Tutors

Teachers and other certificated staff shall not act as agents, or accept commission, royalties, or

other rewards for books or other school materials, the selection or purchases of which they may
influence.

A professional employee may not provide private tutoring or professional services in exchange
for compensation from a source other than the School District without advance approval of the
Superintendent:

1. to a child that the employee teaches or provides professional services in the
course and scope of the employee’s duties to the School District; or

2y in a facility owned or under the control of the District; or

3 during the employee’s duty hours.
Professional employees who accept engagements to provide private tutoring or professional
services are to make clear that the services are not being provided on behalf of the School

District to the extent the recipient of the services may in any way otherwise be caused to believe
the services are provided through the School District.

Legal Reference: NDE Rule 27, Sections 27.402E, 27.403F and 27.404B

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4132

Personnel - Certificated Employees

Student Teachers and Pre-Student Teachers

The district will cooperate with colleges and universities by allowing students who are preparing
to teach to devote a reasonable amount of time to training in our schools, provided that this
training will in no way impede the satisfactory progress of pupils. Building principals have the
authority to approve or deny such requests.

Policy Adopted: March 13, 2023

Page 1 of 1



Article 4 PERSONNEL Policy No. 4140

Personnel

Professional Growth

Required Professional Growth Activities

Every six years the teachers in the David City Public Schools system shall give evidence of
professional growth as is approved by the school board in order to remain eligible for continued
employment. Educational travel, professional publications, work on educational committees,
college work, or such other activity approved by the school board may be accepted as evidence
of "professional growth".

Professional Growth Period - This refers to each six year period during which teachers
are required to give evidence of professional growth. A tenured teacher, upon
employment on September 1, begins his/her initial six year growth period at that time,
and end it on August 31, six years later. The beginning of the seventh year starts the
second six year period.

Professional Growth Points - All teachers must earn a total of 24 professional growth
points during each professional growth period. Each activity of professional growth has
its own criteria for acceptance and evaluation. It is the individual teacher's responsibility
to show that the activity did actually contribute to his/her professional development and
to their increased effectiveness in the capacity in which he/she is employed. The
requirement of proof may be accomplished in a variety of ways such as: written reports,
AV presentations, grade transcripts, etc.

Procedures for Applying for Growth Credit - Application for accreditment of
professional growth activities and college credit shall be made on forms prescribed by
the Professional Growth Committee. A separate application shall be submitted for each
activity for which growth points are requested. Application shall be initiated by the
person requesting credit. Any activity not clearly defined as a possibility for
professional growth must have preliminary approval before participation by the
superintendent and principal. The application, together with substantiating evidence that
the work has been completed, shall be given to the principal's office. After the
professional growth committee has considered the application, then reviewed and
signed by the superintendent, notice will be sent to the applicant of the approval or non-
approval. After all the parties have taken action, the application will be filed in the
applicant's personal file. Teachers may earn more than twenty-four professional growth
points in a six year period and have these recorded on their record if they so request this
to the superintendent or principal.

Professional Growth Committee - A professional growth committee will be appointed
by the superintendent. The principal and two teachers will make up this committee.
The teachers will be appointed for a two year period.

Classification of Activities - Listed are the activities for which growth points may be
obtained and in addition, the maximum number of points allowed. The required 24
points may be earned in a single year or over a period of six years. Points earned during
one growth period may not be carried over into the succeeding professional period, even
though they may have earned in excess of the required number.
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Article 4 PERSONNEL Policy No. 4140

Professional Development Activities

Maximum Per Year Maximum Per Period (6 yrs)
Professional Activity
College or University Course 24 (1 semester hour = 4pts.) | 24
Curriculum Development 4 (1pt. per day) 12
Conferences & Workshops 4 (1pt. per day) 12
Webinars 4 (1 pt. Per hour) 8
In-service 4 (1 point per day) 12
Professional Presentations 4 4
Instructional Rounds/Reflection 2 12
School Visitation other than DCPS | 2 (1pt. per day) 4
Summer Workshops 4 (1pt. per Yz day) 12
Serving as a Cooperating Teacher | 6 6
Serving as a Mentor 4 8
Other as approved by Admin As approved by Admin

Legal Reference: Neb. Rev. Stat. Sec. 79-830

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4140

Application for Professional Growth Credit

Teacher’s Name: Date of Submission:

Graduate Classes

College or University: Graduate Level: Yes Credits:
No
Approved: Yes No Course Title/Description:
College or University: Graduate Level: Yes Credits:
No
Approved: Yes No Course Title/Description:
College or University: Graduate Level: Yes Credits:
No
Approved: Yes No Course Title/Description:
Activity Dates/Hours: Proposed | Approved Points

Points (Admin)

Curriculum Development

Conferences & Workshops
(online and in person)

Webinars

In-service

Professional Presentations

List Other Activities
Below

DESCRIPTION OF ACTIVITY:

Approved by Professional Growth Committee: YES __ NO _ Total Points Approved:

Building Principal Approval Superintendent of Schools Verification
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Article 4 PERSONNEL Policy No. 4141

Personnel - Certificated Emplovyees

Teacher Training

The district shall provide and promote development programs for all professional staff -

Superintendent, principals, teachers and the Board of Education. Features of the staff
development program:

1. Staff development resources and time shall be allocated in keeping with the key values
and priorities of the district.

2. The staff development program shall concentrate on the programs and practices of

effective schools and teaching, goal setting, assessment procedures, evaluation of staff,
and the change process.

3. Content shall be selected that has been verified by research to improve student outcomes.

4. Teachers shall be actively involved in initiating, planning, and conducting the
development programs for teachers.

Policy Adopted: March 13, 2023
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Article 4 PERSONNEL Policy No. 4170

Personnel - Certificated Employees

Leave of Absence

After a minimum of three (3) years of employment in David City Public Schools, a teacher may
apply for a one-year leave of absence. Criteria to be considered by the superintendent in
recommending approval or denial of a request include:

no more than one Elementary teacher and no more than one Secondary teacher may be on
leave during the same year. If more than one request is received from the Elementary or
Secondary, the administration shall decide based on factors including the date of
application, the reason for requesting leave, the subsequent value to the school district,
and seniority;

requests for the one-year leave of absence must be submitted in writing to the
Superintendent prior to March 1;

a qualified replacement must be found before the leave is approved;

no salary or benefits will be paid to the teacher by the district during the year of absence.
Continued group health insurance may be obtained, subject to the approval of the
insurance carrier; the premiums for such insurance shall be paid by the teacher in
advance. Upon return, the teacher will be placed on the salary schedule at the vertical
step earned prior to the beginning of the leave period;

a teacher who wishes to return from leave shall notify the Superintendent in writing by
March 1. If no such notice is received by March 1, the teacher is considered to have
resigned. The school district shall not be responsible for reminding the teacher of the
required return notice;

a teacher returning from leave is not guaranteed the same position held before the leave
of absence. However, an effort will be made to arrange for the same or a comparable
position placement; and

a teacher shall enter into a written agreement with the Board of Education setting forth
the terms of such leave of absence.

Policy Adopted: March 13, 2023

Page 1 of 1



Article 4 PERSONNEL Policy No. 4180

Personnel - Certificated Employees

Dual Sponsorship of Activities

In any instance where more than one teacher is assigned to the sponsorship of an activity for
which a stipend is paid, each teacher thereby assigned shall receive payment of the stipend as is
specified in the negotiated agreement between the certificated teaching staff and the school
district. Should two or more teachers receive administration approval to share the sponsorship of
any activity, only an amount equal to one stipend as specified shall be made but shall be equally
divided among those teachers sharing the sponsorship.

Policy Adopted: March 13, 2023

Page 1 of 1



Summary of Policy 4000s Changes

4120 — certified employees not classified employees

4003 — Ernie Valentine and not Ronda Gestring

4022 — eliminate; part of FMLA

4025 —Thrillshare and not Class Intercom

4133 — except full time subs

4145 — letters of intent by Apr 1? Do you want to change?
4210 — eliminate; part of 4133

4220 — may be subject to background check

4320 — eliminate; part of 4034

4520 — eliminate; part of 4031



DC Supt Monthly Board Report
March 2023
Chad Denker, Supt

Teacher Fairs
Mikhail Happ and Peggy Romshek will attend the Wayne St teacher fair this week.

Snow Days
We have currently used all 3 of our snow days.

New Addition

We had a meeting with architects, engineers, general contractor, and plumbing on Friday to find a plan of action.
Obrist will return next Friday with a smaller camera to make the final determination what needs to be done to fix
the plumbing issue.

HVAC Controls
We are still waiting for new HVAC controls for the elementary. They were ordered last April, not March like |
previously indicated.

National Conference
In February, | attended the national superintendent conference in San Antonio. | had not attended the last 4 or 5
years so it was good to get a chance to hear issues at the national level.

NRCSA Legislative Forum
Stephanie Summers and | attended the legislative forum in Lincoln last Tuesday.

NRCSA Spring Conference
Anyone want to attend?
Thurs Mar 23 and Fri Mar 24 (until noon) in Kearney

Staff Recognition Banquet
Fri Mar 24 at Fairgrounds Event Center



Board Report
March 9, 2023
Mr. Couch

| want to talk mostly about our CTE program in my report today, but | will start with some quick
information about Parent / Teacher Conferences. Typically, we get about two-thirds of our parents to
show up at our Fall conferences, and we struggle to get half to come in the Spring. On March 2, we had
our Spring conferences, and 51% of our parents showed up, which is just a little better than normal. Out
of curiosity, | reached out to the other principals in our conference to see what their parent
participation was this Spring. Several schools responded. Here’s a descending list:

e Centennial — 60%

e Sutton-59%

e David City —51%

e Heartland — 50%

e Sandy Creek —50%

e  Fairbury —40%

e Fillmore Central — 40%

e Milford —40%

e  Wilber-Clatonia — 35%

e Superior —35%

| can tell from the round numbers that several of those numbers were guesses or estimations, but those
are the numbers that were reported to me. Going forward, | think we need to look at something like a
CTE Showcase in the Spring that may bring more people in. I’'m also toying with the idea of having those
CTE teachers in their own rooms / areas as opposed to being in the gym so that they can showcase some
student work or projects, and also give little mini-tours of their areas so our parents gain a little more
from coming to conferences. More on that when those ideas become reality.

On March 3, | met with Sara Miriovsky, Jenna Didier, and the rest of our CTE teachers (Tonya Zegers,
Logan Rebbe, Morgan Styskal, Tahner Thiem) to discuss the future of our CTE programs. We started with
a discussion of class offerings to see if there were any changes that any of the teachers wanted to make.

Morgan Styskal — Morgan mentioned that we’re going to have to make some changes based on
changing State Standards. Our plan to stay in compliance is to make Info Tech into a one semester class
(as opposed to a full year). We would then need to add either Fundamentals of Computing or IT
Fundamentals in the 2"! semester in order to satisfy the State’s requirements. We’re collaborating with
Otis Pierce at ESU7 on this decision. We may have to look at graduation requirements as a result of this
change (or at least a wording change).

Tonya Zegers — Tonya would like to go from 3 sections of Fundamentals of Foods and Nutrition down to
2. She wants to then add a Relationships class and a Life and Career Readiness class that we would offer
on an every-other-year basis. In addition, she wants to add a freshman-level Intro to FCS class in the '24-
’25 school year. She currently covers her Intro materials in her middle school classes, but she wants to
have a more general FCS 7 and FCS 8 class and move the Intro class to 9" grade.



Tahner Thiem — Tahner doesn’t think that he needs to change any of the classes he offers. He is in the
habit of making changes to his classes based on what careers are hot at the time. For example, he has
recently added a Diesel Tech unit to his Transportation classes because of high demand in that area.

Logan Rebbe — Logan is fine with the classes he is teaching, but he would like to re-name his middle
school classes. Instead of “Plantopoly” and “Animal Planet”, his middle school classes would simply be
called 7" Grade Agriculture and 8™ Grade Agriculture.

Jenna Didier — Jenna isn’t requesting any changes in the classes she’s teaching at this time.

Next, we talked about Pathways. Jenna told us that our ESU will be adding a person in the role of
“Career Academy Coordinator.” Part of this person’s role will be to help provide schools in our ESU with
Distance Learning courses that could help finish pathways that the schools themselves might not be able
to offer. In our case, those courses could be in the healthcare or education fields.

We then talked about an idea that | brought to Jenna, and that we have been working on together for a
while. The idea is to give students more of a purpose, focus, and awareness of our CTE Pathways by
allowing them to choose a “Major” before they register for freshman classes at the end of their 8" grade
year. We're still not sure if we want to use that term (Major), but it’s one that | chose because it sort of
mirrors language that they will use in college. In any event, the groups (Majors) available to students
would be

e  Grow (Agricultture)

e Serve (Health Science, Human Service, Education)

e Innovate (Business and Technology)

e Build (Skilled and Technical Sciences)

e Create (Art, Fine Arts, Music)

For those groups, | chose action verbs, because | like action verbs. Those names could easily change. In
terms of the courses that we currently offer, we wouldn’t really have to change anything that we’re
doing. But by having students declare a Major before their freshman year, it gives them a direction and
focus as they choose their elective classes. Obviously, students would be able to change Majors at any
point in high school if they wanted to go a different direction. Our idea right now is to have an assembly
or presentation for 8™ graders. Our CTE Teachers would each have time to present about their area,
what they do, what classes they offer, what careers are tied to their area, and which local businesses we
have partnerships with. My hope is that this helps each area to grow their brand, and help focus our
students on the connection between the high school classes they take and their future experiences after
high school.

In general, the CTE teachers were in favor of the idea, but they wanted a chance to walk away from the
meeting so they could think about what their presentations would look like, and what sorts of
pamphlets or other tactile materials they could produce to put in the hands of students. We'll come
back together in the next couple of weeks to share with each other any additional ideas that we’ve
come up with to help flesh out this idea and make it a reality. Our goal is to have it in place a year from



now, so that when our current 7" graders are at the end of their 8" grade year, we will be able to have
this assembly and have them declare a Major (CTE focus area) heading into high school. | welcome any
input that the Board might have about this.



Chad Lindsley
Board Report
March 13, 2023

| want to start this report giving a huge shout out to the coaches and students that participated in our
winter activities. The mid-winter music concert showcased the musical talent of our students and | came
away impressed with all the groups. Mr. Brumm does a great job developing these students and has great
creativity with the pieces performed. The speech team won conference and districts and qualified 16 out
of a possible 20 events for the state tournament. It amazes me how much time and effort those students
and coaches put into the speech program. | do not want to leave out our basketball and wrestling
programs both having great seasons representing David City.

Curriculum wise we are about ready to order ELA materials for grades 6-12 once approved. The meeting
with the company went really well and even put to ease a few of the minor concerns the teachers had.
Math is closing in on selecting their materials at least through Algebra 2. It may take a little more time to
get the materials together for the advanced classes but we are still working on it.

| will be finishing up my last round of observations in the next couple of weeks and will be able to finalize
at the beginning of April. It is a privilege to have the opportunity to see the great things our teachers are
doing in the classroom. | am still waiting on some articles from teachers for the spring newsletter. Once
those are received it will be finalized and mailed. | am excited about the new stage lights after the training.
They have a lot of options that will help the one-act and music programs because there are so

many things they are now able to program into the lighting.



Chad Lindsley
Board Report
Feb. 13, 2023

In just a couple weeks we will be in March and starting spring sports. | am sure our students and staff are
looking forward to more daylight and warmer temperatures that allows us all to be outside a little more
often. | am definitely a little worn out after covering events and coaching the women’s wrestling team but it
is always great to see our board members out at these events supporting our school and students. | know
the women’s wrestling team really appreciated all the support from the school and community.

| plan to start working on the winter newsletter at the end of the month so | would anticipate it going out in
early to mid March. | will be asking for articles from staff and organizations so we can highlight all the
great things going on at our school.

ELA teachers have reviewed curriculum materials and have come up with their preferred choice. We plan
to have a meeting March 3 with the company and then will be able to know what we need to order prior to
getting a quote for the board. Math teachers are still in progress and we hope to have something chosen
by the May board meeting.

New stage lighting was installed on the stage last week and will provide our one-act and music program a
lot more options. We were able to see a very small preview of the lights and the change is quite
significant in terms of what they will be able to and how vibrant the lights will be. The company will come
out and train those of us that will be using the system.



Chad Lindsley
Board Report
Jan. 9. 2023

It is always nice to have the winter break for students and staff to recharge. January and February are
always tough months for students and staff with all the weather, activities, short days, etc...Our staff does
an excellent job focusing on the whole student and excels at making connections with our students that
help them overcome some of the adversity we face.

A couple highlights from December | wanted to talk about. The holiday music concert was fantastic. Our
middle school music students along with the high school band and choir put on a great show. Mr. Brumm
does a great job with the music program. | also want to give a huge shout out to the one-act team for
finishing the season as state-runner up! We have some extremely talented Scouts in our schools.

At our January PD meeting the ELA and Math teachers began evaluating potential curriculum materials
for next year. Each group is looking at three different options and will make a recommendation based on
what will best serve the students of our district. We are hopeful to have this completed with a
recommendation no later than the April board meeting.

We have completed the Scout Power Crew data from the first semester. For students to be recognized
they had to meet all the criteria. That criteria is no tardies, no discipline referrals, no HCT, and no behavior
grades lower than a 3. Below | have listed the numbers by grade that have made the Scout Power Crew.

7th Grade-8
8th Grade-21
9th Grade-14
10th Grade-8
11th Grade-11
12th Grade-17



Chad Lindsley
Board Report
Dec. 12, 2022

Winter has hit hard and fast this year but we are doing some great things here at David City. | first want to
give a big shout out to the one-act team for coming home as the state-runner up! We have some
incredibly talented students here and our cast and crew and they deserve all the recognition as they put in
a lot of hard work and time.

| also wanted to give the board some information on girls wrestling as the board played a part in starting
this program here at David City. Below | have listed a few historical data points for your reference.

First Team-Sidnee Busch, Carly Schmid, Savannah Gregory, Cadence Smaus, Grace Eickmeier, Jazmine
Palencia, Cally Schmid, Laylani Kasik, Isabelle Wagner

First Competition-12/2/2022 O’Nell Invite

First match-Cadence Smaus

First win and pin-Sidnee Busch

First placers-Laylani Kasik (3rd at O’Neill), Sidnee Busch (4th at O’'Neill) 12/3/2022

Attendance has been a struggle the past couple weeks as we have a lot of students out with sickness.
Our teachers continue to work diligently to keep all our students caught up and not fall behind. The
sickness going around is not isolated to just our building or district so | am hopeful that this is the only big
wave we have this year.

| want to thank the board for stepping up and helping however they can. | consistently see our board
members helping the school at events, activities, subbing, and in many other areas. It is great to know we
have a board that is invested in our school and students.



Chad Lindsley
Board Report
Nov. 14, 2022

We have now fully transitioned into our winter season in both activities and school. Below | have listed
some of the key points from this past month.

-Lisa Bales and our 8th grade students did a fantastic job with the veterans day assembly along with our
high school band and choir. It is an honor to recognize our veterans in our building. The respect from our
student body is something we can all be proud of.

-1 have included the fall newsletter in this board report and will have a hard copy at the meeting even
though you may have already received a copy.

-We will be hosting the conference one-act competition on Tuesday, Nov. 15. There will be a lot of
logistics that have to be worked out that day but | am thankful for all the staff for their help and flexibility
that day. | would encourage anyone that can get away to come support our students in this competition.

-We are looking forward to Mrs. Miriovsky is coming back after Thanksgiving but are thankful for all the
help from Karla Brezina filling in. She did a great job working with our students and staff while cunning in
the counselor's office.

-The cheer and dance room has now been set up to be a shared space with the girls wrestling team.
Travis Hays, Matt Fleming, and Mark Kobza did a great job getting that room set up to be used by both
the cheer/dance team and wrestling. At this point we have 13 girls that have said they are coming out for
wrestling this year.

The ELA and Math groups have been working during the professional development days looking at the
standards and developing a plan before we begin looking at textbooks. We hope to complete the
preliminary steps soon so we can begin reviewing textbooks in hopes of finding something that will fit the
needs of our district and the standards.



Chad Lindsley
Board Report
Oct. 10, 2022

We are now basically two months into school and the end o

f the first quarter. | have spoken previously about tardies this year. As of Oct. 6 there have been a total of
138 tardies combined for students grades 7-12. 88 of the 138 tardies have been to first hour. Overall, we
are not seeing a lot of tardies between classes throughout the day but the main issue has been just
getting to school on time.

Attendance has also been an area of concern for some students. We are working with attendance support
to hopefully work through some of the barriers preventing some students from attending school
consistently. We feel like if we can get those students here consistently we will be able to make significant
gains educationally. We do not have many students at this point with attendance problems but the few
that are have been referred to attendance support.

Our student body has been very active with several events lately. It is great seeing our students represent
our school in such a positive manner in the arts, activities, and sports. One example is the marching band
recently received a superior rating and the highest marks in all categories at the Pierce marching band
competition.

| have now finished half of my formal observations and am working through walk-throughs on a regular
basis. In this process | have had some great conversations with teachers and truly enjoy seeing the
creative ways our teachers reach students. We have teachers that focus on reaching all students and will
go the extra mile to do so.



Chad Lindsley
Board Report
Sept. 12, 2022

| first want to apologize for not being able to make it to the meeting this month. The primary focus for my
board report this month is our crisis plan. The crisis team has been working on this plan and have now
updated copies handed out to all staff members in the district. Each board member will also receive a
copy of the plan at the board meeting. This plan will be continuously updated and adjusted as we see fit. |
do know one area we want to develop to include in our plan is an updated reunification plan. That will be
the primary focus of the crisis team this year.

A few other items | would like to highlight from the past month...

e We have started to receive some sample textbook materials for ELA and Math which will
help as we go through the curriculum process.

e We had a great homecoming week with a lot of student participation. Morgan Dredge,
Morgan Styskal, and Brandy Barlean have done a great job organizing the week.
| have finished administering all but a couple MAP make-up tests.
The no backpack policy has not appeared to cause any issues with tardiness.
Electronic passes are getting better every day as we have worked through most of the
minor issues now.

| find it hard to believe we are already a month into the school year. | am so appreciative of our admin
team and our staff here at David City. Everyone is willing to step up and do whatever is necessary if it is
good for our students.



Chad Lindsley
Board Report
August 8, 2022

Summer has flown by but | am excited to see our students walking through the door in a few days to kick
off a new school year. The excitement of the students coming back is always energizing as an educator. |
always come into a new year wanting to make it the best year ever but more importantly hoping that | can
make a difference.

A few thoughts as we come into the school year...

e The renovated classrooms look fantastic which will give those teachers and students a great
space.

e | am excited about the electronic passes we will be implementing this year. Any tool that will help
us account for all students is invaluable when it comes to safety and security.

e Room number signs and class descriptions will be in soon. Having correct and current signage
that is consistent throughout the building will not only aid our students but also help with safety
and security in case of an emergency.

e We installed additional cameras in the gym so there are no gaps in that area.

We have chosen the shirt design for our incoming 7th graders and new students. Our incoming 7th grade
class is already at 62 students and approximately 23 new students are transferring to DC. The t-shirt
design is pictured below.

aLL SCOUTS HAVE Powen

Lastly, | had the privilege of representing our school at the NCSA summer conference sharing our
experiences with Safe 2 Help at the end of July. It was a great conference that allowed us to network with
other school administrators and as an admin staff ourselves. | appreciate the support of the board and our
professional growth.



Chad Lindsley
Board Report
June 13, 2022

Once school is dismissed for summer it provides an opportunity for administration to reflect upon the
school year and plan for the upcoming year. | must admit the 2021-2022 school year was one of the most
difficult years in my 22 years working in education. | read a quote that said one of the biggest reasons this
year was tough in education was “it is the urgency of adults wanting to return to “normal” and the kids
don’t even know what “normal” is.” Thankfully we have a great team of board members, administration,
teachers, and support staff here at David City that will rally around each other to make our school the best
place possible for our students and each other. Personally, | am grateful for all the support | receive from
the admin team and the board. Looking back it is great to see everything we accomplished as a school.

This past year there were a lot of great things that happened. | wanted to point out a few highlights from
this past school year as sometimes we forget about some of the great things that happen in our school.

-New addition opened

-Added girls wrestling

-The speech team winning state

-FFA and FCCLA both having national qualifiers

-Anatomage table gave us state of the art technology

-Highest number of students graduating with 12 or more college credits

We have also spent a lot of time planning for next year. Handbooks have been updated and we hope to
send the district student handbook off to be translated into Spanish once it is approved. Many of the
changes we are looking at come from our teacher PLC groups this past year. A few items of note that
may look a little different next year include...

-MAP testing schedule changes

-Electronic Passes

-New full size lockers

-Stage will be re-finished

-Renovated wood shop and old science classrooms

There are many great things going on here at David City Public Schools and | am proud to be a part of a
district that is always looking for ways to improve. Education is always evolving and we continue to seek
ways to assist our students become 21st century learners. This cannot be accomplished without the
support and foresight of the board.



Chad Lindsley
Board Report
May 9, 2022

The last couple weeks have been a blur with so many events and activities going on. | want to start out by
giving Joe Brumm and Diane Noonan a shout-out for the show last week. The art work on display in the
lobby by our students was incredible and both the choir and band did a fabulous job performing. | loved
the excitement in the crowd for the couple rock band pieces that were performed at the end of the show. |
would encourage you to come to the full rock band concert on May 16 at 7:00.

On May 4 we were fortunate to host the current 6th graders for a transition day visit. Those students had
an opportunity to do sessions with Mrs. Miriovsky, Mr. Couch, a student panel of current middle school,
students, Mr. Ebekka, and myself. We utilized this time to prepare our incoming students and hopefully
answer many of their questions.

Prom was a huge hit and our students did a fantastic job. Amy Backstrom and Amy Sander do a
phenomenal job organizing and planning this event for our students. Their efforts go a long way in making
it a memorable experience for everyone.

Mrs. Miriovsky has been hard at work preparing the master schedule and student schedules for next year.
She also has been working with our seniors preparing for graduation, college applications, and
scholarships. We will be recognizing all our students at the awards ceremony on May 10 at 7:00 including
our seniors.

We are all looking forward to the end of the school year as it is an exciting time for both students and
staff. | always enjoy celebrating our seniors as they graduate and what their future plans are. It is also
great to see the excitement in our students as they prepare to move up another grade. This has been a
very exhausting school year but also one of the most rewarding.



Chad Lindsley
Board Report
April 11, 2022

It seems like every school year once April gets here the days fly by. There are a ton of activities going on
for both our students and staff that keep us all extremely busy. | know many of the staff and students are
looking forward to the upcoming long weekend. It comes at a great time to allow everyone to catch their

breath as we hit the homestretch. A couple highlights in the past month include the speech team winning
the state championship and several members of our FCCLA chapter qualifying for nationals this summer
in San Diego.

| am really excited about the new website as it allows us to showcase all the great things going on here in
our schools. We have all been learning how to update the system and working on creating content. Soon
our staff will be able to create posts for the live feed and social media under the moderation of
administration.

| have finished all my teacher evaluations for this school year. | will continue to say that we have some
incredible teachers that consistently go above and beyond to educate our students. The innovative
methods our teachers find to educate our students continues to amaze me when | visit classrooms.
Recently | visited Mr. Thiem’s construction trades class and they were designing putt putt holes for the
Christmas on the Bricks event for the city. Watching the design come from a drawing and into action has
been incredible. | am excited to see these bring joy to people in our community.

The English Language Arts teachers were able to meet on April 11 to begin the process of reviewing the
new standards and updating our curriculum. | am thankful to ESU 7 for spending the day with us to work
with our teachers as we navigate through the process. We also expect the updated math standards to be
released soon so we will soon be working through the same process with our math teachers.



Chad Lindsley
Board Report
March 14, 2022

Spring is just around the corner which is an exciting time but also an extremely busy time for all schools. |
am looking forward to all our student activities coming up this spring and enjoying a little warmer weather.
We do have some winter activities winding down including our Speech team that qualified every member
of the team for the state tournament.

Spanish curriculum is finalized and has been shared in the agenda at this meeting. | have also shared
the document with each board member to allow for easier access to see all the documents tied to the
scope and sequence. Social studies teachers will continue working on their curriculum and we still plan to
bring the completed process to the board in the early fall. We now plan to move to start working through
the ELA standards with an initial meeting planned on April 11.

This past week we started organizing the middle school house trip which has not been able to take place
the past two years. The plan is to take our middle school students on a college tour to CCC in Columbus
on May 2 and then go to the bowling alley for a couple hours before returning to school. | am excited to
celebrate our middle school houses with this end of the year trip.

The winter newsletter has been finished and mailed out to our families. | have attached a copy for your
reference. | really appreciate our students and staff that provided the content that goes into the newsletter
which helps highlight some of the great things going on in our school. | have delivered a stack of the
newsletter to Timpte since we highlighted them this time.



Chad Lindsley
Board Report
February 16, 2022

In just a couple weeks we will be in March and starting spring sports. | am sure our students and staff are
looking forward to more daylight and warmer temperatures that allows us all to be outside a little more

often. | am definitely a little worn out after covering events every weekend along with moving at the end of
December but it is always great to see our board members out at these events supporting our school and
students. We have such a strong community of supporters for our school that | am grateful to be a part of.

| am currently starting to work on the winter newsletter. | have asked for all the articles to be sent to me by
Feb. 25 so | would anticipate it going out in early March. One new section we have decided is to do a
local business spotlight. Each newsletter we will do a short spotlight on one of our local businesses to
help highlight our community.

Social studies teachers have been working diligently to update their curriculum. We hope to have it
completed to bring it to the board in September. Spanish curriculum is almost complete and we hope to
bring it to the board at the March meeting. ELA will begin the curriculum update soon and our CTE
classes just reserved the programs of study that will be reviewed and updated as needed.

Attendance meetings have been ongoing along with continuous communication and support from Tonia
Soukup in the county attorney’s office and the attendance support program. Thankful to have these
partnerships that have been great to work with.



Chad Lindsley
Board Report
January 10, 2022

Now that we have returned from our winter break | am excited to get ready for 2022. January and
February are always tough months for our students and staff with all the activities, long days, and cold
weather. We must remember that although these months can be tough for the staff it is equally hard for
our students.

In December | had the opportunity to head to Valentine to serve as the administrative representative at
the wrestling tournament. There were several teams staying at the hotel and the David City team was by
far the best behaved and respectful team | saw in the hotel. It is always great to know that our teams are
representing the school in such a positive manner! On another note with the wrestling team, we plan to
honor David City’s very first state champion at our home dual Jan. 18 if everything goes as planned.

Middle school students have been competing in house competitions once a month again this year. Tracy
Behrns has done an outstanding job organizing this and taking the lead. | enjoy being in the gym during

these competitions as the students really seem to enjoy and get into the house competitions. So far this

year the competitions have consisted of trivia, basketball, yahtzee, and volleyball.



Chad Lindsley
Board Report
December 13, 2021

It has been an extremely busy month as we prepare for the end of the semester. Winter activities,
testing, attendance, along with winding down the first semester has made time fly by. Students and staff
have been hard at work and are definitely looking forward to the upcoming winter break.

One major item to note is that we had a team go through the basic threat assessment and the safe 2 help
training that now allows us to be a part of the Nebraska safety hotline. Students, parents, and staff can
send in tips through the website, an app, or by phone call of any potential issue. Those tips go to the
team members along with professionals that can chat with the person reaching out. We just recently
launched this and shared the information out with our students and have already received a few tips
through the system. Team members that currently are on the system are Dr. Denker, Sara Miriovsky,
Amy Masek, Missy Glodowski, Deputy Marla Schnell, and myself. | have attached some resources with
more information on this program.

| will continue to say that we have such an awesome staff here at David City. This past month | have
observed our counselors absolutely going above and beyond to help reach students. | cannot
underestimate how valuable they have been to us administrators and there is nothing quite like it when
we start seeing the difference we are making in a student that has been struggling!



Chad Lindsley
Board Report
Nov. 8, 2021

The weather has definitely started turning colder as we are beginning to approach winter. This school
year has absolutely flown by so far. JH has already started practices for the winter seasons, HS
practices begin in a couple weeks, and one-act has been preparing for their upcoming competitions. Our
students are very involved and busy with all the activities. | always admire our students' ability to find the
balance to remain involved and stay on top of their school work.

One big change that has started is the tv monitors mounted around the school are starting to be
connected. The main office is up and running and as long as it continues to function the others will be
connected soon. It requires a small computer connected to each tv to enable the content. | am excited to
see them all running in our hallways. Another change is the bulletin boards and trophy cases. Different
groups have taken some of the boards and are highlighting their individual groups. The creativity of our
staff and students is quite evident on the bulletin boards which have also added a lot of color.

The fall newsletter is close to completion and should be sent out hopefully by the end of the week. | really
enjoy seeing articles written by our own students. The FFA and FCCLA spotlight articles were written by
an officer in the organization. It is amazing what our students can do when we empower them!



Chad Lindsley
Board Report
Oct. 11, 2021

It is hard to believe that we are already about to wind down the first quarter. Students have settled into a
routine now and have adjusted remarkably well. | have spent a lot of time communicating to families and
working through barriers to attendance. | recently looked at some of the tardy data from last year and
compared it to this year as we were curious what the impact of the larger square footage and same
amount of time between classes would be. Last year there were 103 tardies compared to 90 tardies this
year in the exact same timeframe.

| have really enjoyed the new edition and it is nice to finally feel a little bit settled. The construction has
still been ongoing as they finish up. The disruption has been minimal to both the teachers and staff which
is greatly appreciated. | have heard several students say how much they like the new classrooms with all
the space and windows.

| have been in all the classrooms of the teachers | observe at least once already. The teachers are doing
a great job with our student engagement and | am consistently impressed with how they each go above
and beyond to reach all students. Curriculum work is ongoing with Business, Social Studies, and STS.

Middle school has started with their House competitions this year again. These activities and
competitions have appeared to be a big hit amongst our middle school students. Tracy Behrns and Lisa
Bales have taken the lead with the houses and organizing the activities. They have both done an
outstanding job taking on this task.



Chad Lindsley
Board Report
Sept. 13, 2021

Summer flew by and it is great to see our staff and students come back to school. A new year always
brings some excitement but the opening of the new additions has added to it. Our students have adjusted
well to the building and all the amount of space it covers now. As with any new project there will be a
learning curve as we go. We have a great staff and students that are great at adapting and being flexible.
It is an honor to be a part of this school and community.

| was able to take part in the active shooter training a couple weeks ago at Aquinas with many local
agencies involved. There was a team of six staff members from our school that participated in the
training. | found the dialogue after the training extremely useful as the many different agencies involved
were able to discuss areas that need improvement to help us be prepared. We had a local police officer
stop by the school and | was able to show him around. He specifically mentioned that training made him
realize he needed to make a point to get into the school to become more familiar with the building and the
people.

Over the summer | was able to meet with Tonia Soukup and the attendance support program out of
Seward to help us maintain open communication regarding attendance issues. We will meet on the first
and third Monday of each month via Zoom to make sure our students do not fall through the cracks.
Attendance is an area of focus and we are working to make sure we can provide our families local
resources that can aid in addressing barriers in attending school.

Thanks to Travis Hays we have been able to work together to update the school map, exterior doors, and
room numbers. We are in the process of re-numbering some of our classrooms to make it easier to
understand in case of an emergency. | have attached a copy of the school map with my board report for
your reference.



Chad Lindsley
Board Report
June 14, 2021

What an incredible and challenging year here at David City! As | look back over the school year | am
extremely proud to say | am part of such an outstanding team. This year brought many challenges to
each of us as we all were operating in a new environment. Below are just a few of the things | am most
proud of from this past year.

-We managed to remain in school without closing for the entire year.

-Our teachers learning and utilizing new methods to reach kids.

-The students adapting and working together to overcome obstacles.

-The teamwork amongst the admin team working together and supporting each other.

| have heard many times people referring to this past year as one of trying to survive. David City was
able to not just survive this past year but thrive in such unknown circumstances. | am thankful for all the
support | have received this year transitioning into a new school and town. The people here have been
incredible and it is easy to see what makes David City such a special place.

As we look into the upcoming year there are many things to be excited about. | am looking forward to
hopefully a normal year and the opportunity to see how the school operates without the restrictions from
Covid. The new addition is nearing completion and we are all excited for our staff and students to see the
completed project. We know there will always be some unforeseen challenges that will come but if we
learned anything this past year we learned how to adapt and be flexible.

*As | was about to submit my report when we received some great news regarding our FCCLA. We had
six students (three teams) notified that they have made top 3 in nationals in their competitive event.
These students will be recognized on stage later this month at the national FCCLA conference in
Nashville. In order to compete at nationals students had to first get through districts and state. | have
listed below the message our students received.

Chapter in Review Display Level 2

David City Jr./Sr. High School FCCLA NE
Kaydense Hansen

Ava Neujahr

Event Management Level 2

David City Jr./Sr. High School FCCLA NE
Kaitlyn Palik

Chloe Zegers

Interior Design Level 2
David City Jr./Sr. High School FCCLA NE
Autumn Lindsley



Drew Whitney

Congratulations! You are a 2021 STAR Events Top Three Finalist!

Chad Lindsley
Board Report
May 10, 2021

We have finally hit and May and time is flying by with all the events going on. Seniors are winding down
and are extremely excited for graduation while Mrs. Miriovsky has done a phenomenal job working with
them on scholarships, future planning, and preparing for graduation.

This past month we have had the privilege to have many great events at our school. The students did a
great job at prom and made it a great success. It was truly remarkable seeing all the smiling faces
enjoying the event after not being able to have prom last year. Amy Backstrom and Amy Sander deserve
a lot of recognition for overseeing prom and making it such a great experience for our students.

Our students showed a lot of skill putting on the music performances. Both our elementary program and
the secondary program highlighted the gifted musicians and teachers we have in this district. Our music
teachers did a great job preparing our students for the performance.

On May 5 we were fortunate to host the current 6th graders for a transition day visit. Those students had
an opportunity to do sessions with Mrs. Miriovsky, Mr. Couch, a student panel of current middle school,



students, Mr. Ebekka, and myself. We utilized this time to prepare our incoming students and hopefully
answer many of their questions.

As we wind down the year | am extremely thankful for all the wonderful people here. This year could not
have happened without all the hard work, dedication, and sacrifices many have made. The school year
has definitely been a test on our staff and students and together we have been able to accomplish what
many said could not happen.

Chad Lindsley
Board Report
April 12, 2021

Spring is off and running and school is flying by with everything going on. Students are excited about
Prom on the 24th and are looking forward to something that was not able to happen last year. April is a
bust month with activities, scholarship applications, and school. We currently are in the middle of testing
and scheduling for next year as well as continuously looking at ways we can improve.

| have finished up all my observations for the year and am thankful to have had the opportunity to see our
great teachers in their classrooms. | am excited to see them teach when they are able to utilize more
group work and different methods once we are past this pandemic. Our teachers have done an incredible
job adjusting to the situation and making sure our students continue to grow.

We were fortunate to have ESU 7 come in a present on equity during our professional development day
in April. They were able to do part one of the training which brought a lot of useful information to the staff.
We have also been spending a lot of time reviewing data and processes to have discussions on how we
can make improvements.



Lindsley
Board Report
March 8, 2021

March has finally come and thankfully the weather is starting to warm up. It will be nice for our students
and staff to be able to enjoy the weather being outdoors. A little sunshine and outdoor time will hopefully
bring some joy to the staff and students as we come down the homestretch of the 2010-2021 school year.

We have finished up most of the winter activities and are now transitioning into our spring activities,
preparing for events such as prom and graduation, and looking at scheduling needs going into next
school year.

In the past month | have spent a lot of time reviewing attendance and working through those policies and
procedures. | have also spent time working with students making sure they are completing their work and
making up any missing work. All the Social Studies materials have been ordered and the majority of it
has already arrived. The teachers are working diligently going through the curriculum process to get
everything updated.



We are looking forward to working with the staff during the upcoming professional development days.
Those days will provide valuable time to review data and look into our needs moving forward. The
information coming from the school improvement plan will be a useful tool as we continue to strive for
excellence.

Chad Lindsley
Board Report
February 8, 2021

February and it feels like the theme of the past month has been snow. We have had a few disruptions due
to the weather but our

staff and students have been great about continuing to strive for excellence. Even with all the weather
issues we still managed to take advantage of one nice day to get the February fire drill done.

Attendance has improved drastically this past month as we have had a lot less students and staff out on
quarantine and isolation. We are hopeful this trend will continue as student attendance is one of the most
critical components on student growth and proficiency.

Curriculum work is ongoing as there has been a lot of progress with Social Studies, World Languages,
Business, and Ag. The high school social studies teachers have reviewed the textbook materials and
preferred the same HMH materials already approved for the middle school. The materials had what they
were looking for and most importantly aligned vertically with the previously purchased materials.l have



been working to finish up my walk-through observations and hope to be completely finished by mid
March. It has been a privilege seeing all the great things our teachers are doing for our students!

The month of January has been extremely busy with activities. In order to put on all these events it
requires a dedicated staff. Our staff has stepped up and filled in whenever needed to make sure we are
able to continue the standard of excellence in all we do from the classroom to the activities. | appreciate
everyone stepping up to help!

Chad Lindsley
Board Report
January 11, 2021

Second semester has arrived and we have hit the floor running! The break seemed to bring some much
needed rest and relaxation for our staff and students. We were able to overcome all the obstacles the first
semester and succeeded in successfully completing the first semester without interruption. This in itself is
remarkable and something most thought would not happen.

We come into the new semester having learned much from the first semester and with some hopeful
optimism that the light is at the end of the tunnel. We are confident we can adjust to circumstances that
arise now that we have a better understanding. Most importantly we are confident we can do whatever is
necessary to help our students succeed.

So far this semester | have spent a lot of time organizing our upcoming wrestling events. We will be
hosting four tournaments and two triangulars within the next month. | have also completed the January
newsletter that will be sent out with grades. | have also attached a copy of the newsletter here for your



reference. The high school Social Studies teachers have received materials to review textbooks. We
hope to have the high school recommendation at the February board meeting. This week we have started
out study skills classes for our middle school classes. We are hopeful this is one tool we can use to help
our middle school students transition better.

I know | have said this before but | want to continue to give recognition to our staff. We have a
phenomenal staff here and they never cease to amaze me with the time and effort they put into our
students!

Chad Lindsley
Board Report
December 14, 2020

It has been an extremely busy month! | want to make sure to give a lot of credit to our teachers, staff, and
subs these past few weeks. These people really stepped up when we had several teachers out of the
building. Whenever we face adversity our team does whatever it takes. | am proud to work alongside
such an awesome team!

So far this winter we have had to limit spectators to our events with the new DHM. The ability to stream
our activities has never been more important than it is now. | recently reached out to Striv and soon we
will have the ability to have two Striv channels that will allow us to stream two events and that same time
if needed.

| have completed all my formal observations and am in the process of finishing the last of my
walk-through observations for the 2nd quarter. Our teachers are doing some great things in their classes!

Middle school transition has been a big topic of conversation this semester. We have had a committee
meeting over the past couple of months reviewing what we can do to help our middle school students
transition form the elementary. We have incredible students but we have learned there is a higher
percentage of grade and behavior issues at the middle school level. We have decided to change our
skills for success and engage classes to study skills. These classes will not be an academic grade but
classes that will focus on behavior grades using the PRIDE scale below. We know there will likely be
some tweaks to this model after we go through it for one semester but we are looking forward to making a
positive impact on our students.

e - —— o
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Chad Lindsley
Board Report
November 10, 2020

In a blink of an eye the first semester will be over. We have had our share of struggles along the way so
far this semester but overall our staff and students have done an incredible job.

A team of six participated in a new Standard Response Protocol training funded by NDE. There will be a
terminology change to one of the protocols we utilize that is being recommended nationally. Curriculum
meetings are ongoing as the social studies department began the process alongside the 6th grade
teachers and Mark Brady from ESU. There were some major changes to the standards which will require
some changes in our program and materials. Ag, Business, and World Languages will be having a
curriculum day this month to continue making progress.

The new winter sports guidelines have come out and there will be some changes with scheduling. | have
been working a lot with the wrestling schedule to help provide opportunities for our student athletes to still
continue to compete.

We had Kim Boyce come in for the professional development day on 11/2 to talk about mental health and
the issues related to our students today. He is a LMHP and a Psychology professor at Concordia. He did
a great job providing relevant information for our staff. He shared information about the igeneration. | am
happy to share his powerpoint with the board he used for the presentation.

“I honestly could have listened to Kim all day. Concordia psychology students are lucky to have him
as a professor. I found it interesting that the iGen kids don't feel connected to anyone and explain their
weekends based on what they watch not do. Thanks for bringing this to us.” -Amy Backstrom

"He was FABULOUS! I appreciated his down-to-earth and no-nonsense approach to talking with
students. I could see many of our students in his descriptions, and what he had to say made a lot of sense.
I would definitely attend a workshop or lecture he is presenting (and I don't say that lightly. Almost never,
in fact!) Thanks for bringing him in!” -Laurel Valentine

"I really enjoyed Kim's presentation. I was aware that today's generation of students is different
than most, but his explanation of how they're different and how it affects their mental health was new
information. I truly believe his explanation of it all will allow me to be a better teacher in regards to my
relationship with students.” -Morgan Dredge



The change to three lunches has been smooth with very few issues. The change has allowed us to
spread the students out more in the cafeteria. The three lunches has allowed us to have a maximum of
six students per table each lunch. We also expect the students to stay at the same table group. The
lunch numbers are listed below for your reference.

Early Lunch - 105-115 students
Late Lunch - 75-95 students

After the change

Early Lunch - 65-80 students
Middle Lunch - 50-60 students
Late Lunch - 65-70 students

Board Report
October 7, 2020

Does not quite feel like it should be October already. Time has really been flying by and we are
almost to the end of the first quarter. The first newsletter has been completed and should be
arriving in mailboxes soon. | really appreciate the information and articles that were submitted
by the staff.

Our students are really adjusting to the absence of normal and | feel we are beginning to have a
sense of routine. We have had to make a lot of adjustments from day to day and at different
events. Our teachers have really stepped up to make sure that any transition is as smooth as
possible and have helped cover classes when needed. | cannot give enough praise to the staff
for all they are doing. | have enjoyed having the opportunity to start visiting classrooms for
observations and see our great teachers educating our students.

We are starting to wind down some of our fall activities and will soon be making the change to
the next season. The one act play has started their practices with a lot of excitement from those
students involved. It is great we have been able to do everything we have this fall and hopefully
we can continue to have these opportunities for our students.

Board Report
September 10, 2020



Can you believe we are already over four weeks into the school year! Time is going by
extremely fast but | am extremely thankful to even have students. In the first month of the
school year we have already had all the parents nights activities and homecoming.

| have started doing my teacher observations and walk-throughs. | am slowly learning the
model and the process and each time | work with it it gets a little easier. Mr. Couch has been
extremely helpful providing his guidance and experience in this area. On the same note | have
started having coaching meetings with the teachers assigned to me. My main focus has been
looking at what we can do to improve communication with each other and with parents. | feel
effective communication can prevent many issues. | love the saying that “an ounce of
prevention is worth a pound of cure.” If we can do a little work now it will go a long way later.

I have spent a lot of time on attendance issues as that has always been an issue in every
school | have been involved with. This year it is particularly challenging as we deal with Covid
absences on top of the others. Other than attendance our students really have done a nice job
and we have had minimal issues.

Curriculum work is ongoing, with social studies set to begin soon. We will have Mark Brady from
ESU 7 coming in to help kick start that process in mid October. | am working on cleaning up the
curriculum files on the shared folder and making sure the most current information is on our
school website.

I will continue to say that | truly love being a part of this district and Scout Nation!

Board Report
August 14, 2020

| am so excited to finally be here working with students and staff again. The work the David Clty
team did to prepare for students returning is now paying dividends. The staff have been
incredible in their preparations and willingness to do what is needed to allow in person
instruction. | have been blown away by the teamwork here!

My transition has been a bit of a whirlwind as | continue to learn my individual roles and
responsibilities. Although | have already served as a principal in another school, every school
has to do what works best for them. | am becoming more and more familiar each day. | spent
one day at ESU 7 learning about the Marzano model and will continue to learn. | have been
slowly meeting with teachers individually so | can get to know the staff and for them to get to
know a little about me. | also was able to complete the t-shirt order for the 7th graders and new
secondary students. | hope to receive those shirts in the next couple of weeks and | put the
design below.



The first thing | noticed about the students here is how respectful they are. | am impressed with
how they interact with adults and each other. The vast majority of the students are wearing
masks and although they do not like it there has not been much complaining. My own children
have really enjoyed their first couple days of school and continue to tell me how nice everyone
has been.

I know things will continue to be hectic and | will continue to learn the ways of David City but |
can most definitely say there is no other place | would rather be.

Chad Lindsley
Assistant Principal
David City Secondary Schools




David City Elementary March Board Report

Welcome March! It is sure nice to have spring around the corner as we finish up the third
quarter and look into the final quarter of the year. I know this last quarter will go very fast with
testing, spring events, and pre-planning for next year.

In this board report you will find information on spring parent teacher conferences, NAESP K-3
Leadership Academy acceptance, and upcoming spring events/activities, and mCLASS DIBELS
Assessment.

On March 2, we hosted parent teacher conferences. We had a total of 97% in parent attendance.
This is up from 95% in the fall. It was a great day and I had a lot of great feedback from teachers
based on discussions with parents in reference to their students' progress over the course of this
school year. Parent teacher conferences are a testament to the great partnerships we have with
our families here at DCPS

I was recently accepted into the NAESP K-3 Leadership Academy. The leadership academy will
consist of three different meeting dates over the course of next school year. I am excited to join

the leadership academy, where I can continue my growth and understanding of early childhood
and best practices for both my staff and our students.

As we get closer to spring, we are looking at scheduling all of our spring events. So far, this
spring, we have scheduled all class field trips, both 3rd - 6th grade field day and Kindergarten -
2nd grade field day. We have also planned and set dates for our preschool and kindergarten
roundup dates. These will occur on the same day where we will invite incoming kindergarteners
in the morning and incoming preschoolers in the afternoon. We have already had a few
preschool students register for next year.

Our Spring family night is coming up on Tuesday, April 4. This is a night where our families
come and visit their child’s classroom and participate in either a math, social studies, or science
activity. We will also have our Book Fair open during our family night, where we will be selling
Scholastic books in our library. Our family nights are always engaging and tend to have a great
turnout.

As we look into next year. Our DIBELS (Dynamic Indicators of Basic Early Literacy Skills)
Reading program will be changing its platform. DIBES is the assessment we use in order to
gauge students’ reading ability specific to fluency and foundational reading skills. Students do
word reading, nonsense word reading (made up words), and then oral reading fluency. DIBELS
is an assessment that we benchmark three times per year and depending on student growth, we
use it for progress monitoring throughout the year. We are having to make a switch to either the
ALO platform, which is the new version of what we already use, or to mCLASS, which is an
Amplify product. With mCLASS being an Amplify product, how a student performs on their
DIBELS is directly linked to specific CKLA lessons and skills within our reading program. We
will hopefully come to a decision on what best supports our students and teachers.



As we move throughout the month of March, we will be working to finish strong with final
benchmark and NSCAS assessments coming in April. This last quarter is going to go very fast, so
it will be important for us to ensure that we are utilizing all the time we have to educate our
students. Have a great month!

Mikhail Happ
Principal
David City Elementary



Bellwood Elementary Board of Education Report
February 2023

As always, the past month was very busy and there was a lot going on. Here are some highlights:c

Administrative Assistant Update - Mrs. Breanna Rodriguez-Sobata is doing well in her role as the
new administrative assistant at Bellwood Elementary. It has been great to get to know her as she
transitions into her role.

High School Visitors - Both the FFA students and the Spanish 4 students from the high school made
trips to Bellwood in the last month to work with our students. It has been great to have them in the
building working with our students as they seem to really enjoy the opportunity to learn from these older
role models.

Positive Behavior Intervention and Supports(PBIS) - As always, the PBIS team in Bellwood is busy
rewarding positive behavior from students and addressing any behavioral concerns. The PBIS team
has come up with a new positive incentive program for cafeteria behavior that we will roll out Monday.
We have revised all 12 of the school-wide expectations and have added pictures to them to make them
understandable for all learners. We will be adopting the voice levels poster that David City Elementary
uses as we have good feedback from them on it.

Instructional Rounds - Bellwood Elementary participates in a staff development program facilitated by
ESU 7 that utilizes instructional rounds to show teachers positive teaching practices of others. Cross
County visited Bellwood this past month, and we had two different groups of teachers visit there.
Curriculum Alignment - The K-5 vertical alignment of the critical concepts is complete. We have a
plan in place for 4th grade to start writing their scales next Wednesday.

Parent Teacher Conferences - These were well attended last week. We are still working on final
percentages as we had one teacher absent due to illness. She is making hers up next week.

Parent Involvement - In the past, Bellwood hosted Muffins with Mom and Donuts with Dad/Pancakes
with Papa. We will be doing this again, but we have renamed them to be more friendly to all dynamics
of families. In March, we will be hosting Pancakes with a Pal where students can bring a positive male
figure. In April, we will host Muffins in the Morning where students can bring a positive female
influence. Since preschool no longer eats in the cafeteria and eats later in the morning, we will be
hosting a separate event for preschool.

End of Year Activities Planning - We have been busy in the last couple of weeks making sure all of
the end of the year activities are scheduled. Field days, field trips, 6th grade transition day, and
preschool and kindergarten round-up are all events we have been getting on the calendar for the end of
the year.

PTO Family Movie Night - On Thursday night, the PTO hosted a family movie night. Families brought,
lawn chairs, blankets and pillows. The Bellwood AMpride donated popcorn and the PTO provided
water. It was a great event with over an estimated 150 in attendance. It was fun to see everyone
spread out over the gym.

As you can see, the past month was very busy. Please let me know if you have any questions.

Peggy Romshek
Bellwood Elementary Principal
David City Public Schools



3/10/2023
School Board Report: Special Education
Submitted by: Kari Daniels

March is here so spring is just around the corner. | am working on walk-throughs
and formal evaluations. We need to have all of these completed by April

15th. No matter how much planning we do, | think we all feel the mad dash to
the finish line. Our evaluation process is based largely on a growth model, so
this is a great opportunity to discuss performance, areas for continued growth,
and strategies that are being used or could be used to help students make
progress on their goals.

There continues to be new referrals and requests for evaluations on a weekly
basis. We have students moving into the district with IEPs from other states. We
need to look at their documents and determine if we have enough information to
make a special education placement in Nebraska. If there is enough information,
we can hold the necessary meetings to begin special education services. If there
is not enough information or current information, we have to conduct an
evaluation and adhere to a strict timeline so that services can begin. Recently,
there has been an influx of students that will need significant supports in order to
be successful. Our staff continues to work hard to ensure that these students feel
welcome in their new environment and that they receive the services and
supports that they are entitled to.

Nebraska’s annual autism conference is going to be held at the end of March in
Kearney. | will be attending that conference with Grace Lenz, the special
education teacher in Bellwood. This conference is phenomenal as they bring in
many national experts to speak on a wide variety of topics. There continues to
be an increase in the number of students who are on the autism spectrum. The
more training we can get for our staff, the better! Autism and emotional
disturbance (formerly behavior disorder) categories require the most specialized
and significant support from all of our staff. | know that they appreciate the
support that they receive from administration, the ESU and the school

board. Please know that our paras and teachers are working very hard to
support all of our students.

All Scouts Have Power



Board Report for March 2023

Activities

The last of our winter activities will conclude this week with State Speech. | am pleased with the
time, effort, and performances our winter teams put together this past season. | am in the
process of meeting with our coaches and sponsors as they wrap up their season. During our
meeting, we focus on their evaluation of the season and future goals for their programs. We are
also discussing schedule changes they would like to see, equipment that needs to be
purchased, and the results from the athlete surveys that were given earlier in the season. | truly
enjoy these conversations, because our coaches have a strong commitment to their athletes
and want to be successful.

| will also be bringing you a copy of a proposed adaptation of our mascot. Alaina Andel has
created a female version of the David City Scout and | really like the work and detail that she
has put into the design. | also appreciate her creativity and initiative. While | do not want to
change our mascot, | believe we can use it in a similar way to the way we use the modified
e-Sports mascot.

In the next few months, | would also like to bring Alex Thoendel to a Board meeting to have him
show you some of the pieces he has created for our video boards in the gym. You have
probably seen some of his work with team images and business ads, but he is expanding his
work. He has built some trivia questions to entertain fans as well as put together videos that will
showcase our activities and classes taught at David City High School.

Director of Learning
Last week | attend a workshop with other curriculum directors across the state. Some of the

topics discussed included changes coming to the AQUEST System. (This is the system used to
rate/rank schools in Nebraska.) These changes could include adding school behavior and
making adjustments to attendance reporting. We also heard from the Nebraska Department of
Education on Statewide Assessment. They do not have a clear direction, but the State’s
contract with their current test provider is going to be up soon and we can anticipate changes.
This is the primary reason we kept the NWEA MAP growth assessment in David City. These
frequent changes in the state assessment system do not allow us to measure the progress of
our students.



David City Public Schools

ESSER Il American Rescue Plan (ARP) Grant Funds

$756,265 Total
Reviewed March 13, 2023
2021-22 2022-23 2023-24
LHMP $44,000 |LHMP $55,000 [LHMP $55,000
CAD Computers & Cart $15,000 |pK Teacher $65,135 |pk Teacher $67,089
$37,092 $38,204
Lang Art Curriculum $150,000
Summer School '22 Teachers $20,000 |Summer School '23 Teachers $20,000 | Summer School '24 Teachers $20,000
$6,100 $6,100 $6,100
Bleachers $19,319 |Retention Pay $113,226
Isolate Student Body Certified Staff $18,900
Annual Totals $104,419 $465,453 $186,393
Overall Total $756,265
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Section I: A Safe Return Plan

General Information (Pursuant to the Federal American Rescue Plan)

On March 11, 2021, President Biden signed the American Rescue Plan (ARP) Act of 2021,
Public Law. The ARP Act includes nearly $122 billion for the Elementary and Secondary
School Emergency Relief (ESSER I11) Fund that allows state and local education agencies
(LEAS) to take additional steps for continued safe in-person instruction and to address unfinished
teaching and learning to mitigate the COVID-19 pandemic. The ARP Act requires each school
district that receives ARP ESSER funds to develop and make publicly available on the school
district’s website, no later than 30 days after receiving ARP ESSER funds, a plan for the safe
return to in-person instruction, and continuity of services for all schools (Safe Return Plan). The
ARP Act further requires that the district seek public comment on the Safe Return Plan and take
those comments into account in finalization of the Safe Return Plan. A school district must
periodically, but no less frequently than every six months through September 30, 2023, review
and, as appropriate, revise its Safe Return Plan.

Please Note: The district plans to operate in a traditional learning environment during the 2022-
2023 school year unless there is a state or federal mandate that requires school districts to
implement the protocols listed below or if there is a COVID-19 outbreak (10% or more of the
student/staff population testing positive for COVID-19 or 80 individuals total). If a COVID-19
outbreak where to occur, the district would look to implement some or all of the safety protocols
listed below for a short timeframe (1 to 10 consecutive days that school is in session).

Universal & Correct Wearing of Masks

If there is a state or federal mandate that requires school districts to implement Universal &
Correct Wearing of Masks or if there is a COVID outbreak (10% or more of the student/staff
population testing positive for COVID-19 or 80 individuals total). If a COVID-19 outbreak
where to occur, the district would look to implement some or all of the safety protocols listed
below for a short timeframe (1 to 10 consecutive days that school is in session).

Modifying Facilities to Allow for Physical Distancing (e.g., Cohorts or Podding)

All students and staff will need to follow social distancing guidelines at all times during
classroom instruction. All desks will need to face the same direction and they will need to
remain six feet apart. For classrooms that have tables, students will need to sit on opposite ends
of the table.

Handwashing & Respiratory Etiguette

Elementary School (PK-6):

Students will be required to wash their hands at least 2 times a day. Each self-contained
classroom teacher will set up a time for their class to wash their hands. Students will wash their
hands before and after lunch every day.

Jr./Sr. High School (7-12):
Students will be required to wash their hands at least 2 times a day. Students will wash their
hands before and after lunch every day.



In addition, the district will post signage about frequent hand washing, cough etiquette, and nose
blowing. Signage will be widely posted, disseminated, and encouraged through various methods
of communication.

Cleaning & Maintaining Healthy Facilities (Including Improving Ventilation)

The following essential actions will be taken to ensure that the facilities are safe for students and

staff to inhabit. The district will:

e Change air filters regularly.

e Distribute wastebaskets, tissues, and CDC approved soap to every office and classroom so
that these materials can be used upon entry and exit into any discrete location and during
transition between classrooms (Pending availability).

e Post signage about frequent hand washing, cough etiquette, and nose blowing. Signage will
be widely posted, disseminated, and encouraged through various methods of communication.

e Follow guidance from the CDC when performing all cleaning related duties.

Contact Tracing (Isolation & Quarantine)
The district will follow the contact tracing (Isolation & Quarantine) guidelines from both the
CDC and Public Health Solutions during the 2022-2023 school year.

Diagnostic & Screening Testing

All students will be required to pass a temperature check before they can get on a bus in the
morning or enter any district facilities. Any student with a fever of 100.4°F or higher (or if the
student is displaying other signs of illness) will needto stay home for up to 24 hours. Building
principals will setup daily schedules for staff members to administer temperature checks in the
mornings (teachers & paras). The district will not pick up any student that does not pass a
temperature check in the mornings. If a student is dropped off in the morning and they do not
pass a temperature check, the district will bus the student back home. We are advising all
parents to take your children’s temperature before they get on a bus or before you drop them off
at school.

Efforts to Provide Vaccinations to School Communities

The administration will work with Four Corners to promote local vaccination clinics in our
region and allow Four Corners the ability to use our facilities if necessary to provide
vaccinations to all eligible students and patrons in our community.

Accommodations for Children with Disabilities

Students qualifying for extra support through an IEP or through a 504 plan will continue to
receive services and support according to their plans throughout the 2022-2023 school year.
Accommodations, modifications, and related services will be provided as outlined in a student’s
plan during in-person learning.

Coordination with State & Local Health Officials
Similar to the 2021-2022 school year, the superintendent will meet as needed with the state and
local health officials.




Continuity of Services

The district has invested in iPads/Chromebooks/Laptops for students and provided our teachers
with remote learning trainings to ensure continuity of instruction will still occur should in-person
learning not be possible due to a COVID-19 outbreak. In addition, students will continue to be
provided accommodations as stated in their IEP or 504 plans during remote learning. Parent
input will be sought to develop a plan for the provision of remote IEP services and student
progress will be reviewed by the student’s team when in-person learning resumes.

In the event of a COVID-19 outbreak, regular communication, using all available modalities,
with students will be required of administrators and teachers to ensure the safety, academic
engagement, and wellness of students. If in-person instruction is not possible, breakfast and
lunch may be provided to students through a USDA approved system. School counselors and
mental health support staff will be available online by appointment for any students or staff in
need of assistance.

Closures

The Board of Education and Administration would like to personally thank all staff members,
students, and parents for your dedication and efforts during the 2021-22 school year. Everyone
worked tirelessly to ensure that students were being educated in-person during a global
pandemic. The district is appreciative of everyone’s flexibility and patience. It is possible that
there will be some uncertainty regarding what lies ahead this school year concerning the
COVID-19 pandemic, but the district’s plan is to operate in a more traditional learning
environment during the 2022-2023 school year.



DCPS School Lunch Prices March 2023
2023-24

DCPS School Lunch Prices \ \ \

March 2023 Board Meeting Reduced Breakfast: $S0.30 Reduced Lunch: $0.40

Breakfast 2023-24 | 2022-23 | 2021-22 | 2020-21 | 2019-20 | 2018-19 | 2017-18 | 2016-17 | 2015-16 | 2014-15 | 2013-14

K-6 $2.00 $1.90 $1.85 $1.80 $1.75 $1.75 $1.65 $1.60 $1.50 $1.45 $1.35

7-12 $2.00 $1.90 $1.85 $1.80 $1.75 $1.75 $1.65 $1.60 $1.50 $1.45 $1.35

Adult $2.75 $2.60 $2.40 $2.35 $2.25 $2.25 $2.05 $2.00 $1.90 $1.85 $1.75

Lunch

K-6 $3.20 $3.10 $3.05 $3.00 $2.90 $2.90 $2.75 $2.70 $2.60 $2.55 $2.45

7-12 $3.40 $3.30 $3.25 $3.20 $3.10 $3.10 $3.00 $2.95 $2.85 $2.80 $2.70

Adult $4.50 $4.25 $3.90 $3.85 $3.70 $3.70 $3.50 $3.45 $3.35 $3.30 $3.20

Milk $0.50 $0.45 $0.45 $0.45 $0.45 $0.45 $0.45 $0.45 $0.45 $0.45 $0.40

2023-24 K-6 7-12 Adult

1st Qtr - 46 Days

Breakfast $92.00 $92.00 | $126.50

Lunch $147.20 | $156.40 | $207.00

2nd Qtr - 44 Days

Breakfast $88.00 $88.00 | $121.00

Lunch $140.80 | $149.60 | $198.00

3rd Qtr - 44 Days

Breakfast $88.00 $88.00 | $121.00

Lunch $140.80 | $149.60 | $191.25

4th Qtr - 45 Days

Breakfast $90.00 $90.00 | $123.75

Lunch $144.00 | $153.00 | $202.50

Year - 179 Days

Breakfast $358.00 | $358.00 | $492.25

Lunch $572.80 | $608.60 | $805.50




DCPS School Lunch Prices March 2023
2023-24




DCPS

Preschool Tuition Rates

March 2023

2023-24
DCPS School Preschool Tuition Rates
March 2023 Board Meeting
2023-24 | 2022-23 | 2021-22 | 2020-21 | 2019-20 | 2018-19 | 2017-18 | 2016-17 | 2015-16 | 2014-15 | 2013-14
All Day $160.00 | $150.00 | $150.00 | $150.00 | $140.00 na na na na na na
Half Day $90.00 | $85.00 $85.00 | $85.00 $80.00 $80.00 $80.00 $80.00 $75.00 $75.00 $75.00




David City Public Schools
July August

SMTWT F S S MTWT F S
1 3 28 4ls
2 3456 7 8 s [7 8 9f10]11 22
9 10 11 12 13 34 45 13 14 15 16 17 18 19
16 7 18 19 20 2% 22 20 21 22 23 24 25 26
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November December
SMTWT F S S MTWT F S
1 2 3 4 1 2
5 6 7 8 9 1048 3 45 6 7 8 9
42 13 14 15 16 17 &8 10 11 12 13 14 15 16
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March April
SMTWT F S S MTWT F S
1 2 1 2 3 4 5 6
3 45 6 7 8 9 # 8 9 10 11 12 13
}9}1131415—}6 44 15 16 17 18 19 26
47 18 19 20 21 22 23 2% 22 23 24 25 26 27
24 25 26 27/2829 30 28 29 30
21
Reporting Periods Student Teacher
August 3 - October 17 46 52+
October 19 - December 22 44 90 44 96+
January 3 - March 8 44 47
March 12 - May 17 45 89 46+ 93+
Total Days in Session 179 190
Teacher Contract Days 187

Aug 3 - New Teachers and Mentors Work Day

Aug 4,7,8,9 - Staff Prof Dev Days; No School For Students
Aug 9 - Open House in the Evening

Aug 10 - First Day of School For Students

Sept 4 - Labor Day; School NOT in Session

Sept 18 - Staff Prof Dev Day; No School For Students
Sept 28 - pK-12 P/T conf 12noon-8pm; No School For Students
Oct 17 - End of 1st Qtr (46 Days)

Oct 18 - School NOT in Session

Oct 19 - 2nd Quarter Begins

Nov 22,23,24 - Thanksgiving; School NOT in Session

Dec 22 - End of 2nd Qtr (44/90 Days); 1:30 Dismissal

Dec 23 through 27 - NSAA Practice Moratorium

Dec 23 through Jan 2 - School NOT in Session

3 snow days already built into the calendar, however,

Mar 28, Mar 29, & Apr 29 could be student days if necessary

2023-2024 School Calendar

September October

S MTWTF S MTWT F S
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3 4 56 7 8 9 9 10 11 12 13 14

S
=
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29

10
1718/ 19 20 21 22 23 23 24 25 26 27 28
24 25 26 27 28*29 30 30 31
January February
SMTWTTFS SMTWTFS
1 2[38]4 5 6 12 3

7 8 910111243 4 5 6 7 8 9 10

14 15 16 17 18[19/20 11 12 13 14 15 16 37

2122 23 24 25 26 27 48 19 20 21 22 23 24
28 29 30 31 25 26 27 28 29*

May June

SMTWTTFS SMTWTFS

12 3 4 1

6 7 8 9104 2 3 45 6 7 8

9 10 1t 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

5

12 13 14 15 16-/17| 48
19 20 21 22 23 24 25
26 27 28 29 30 31

28* pK-12 P/T Conf 12noon-8pm; No School For Students
19 End of Quarter Oct 17, Dec 22, Mar 8, May 17
a S NOT in Sessi

; 18 Staff Prof Dev Day; No School For Students

23 New Quarter Aug 10, Oct 19, Jan 4, Mar 12

22- 1:30 Dismissal Dec 22, May 16

Jan 1 & 2 - School NOT in Session

Jan 3 - Staff Prof Dev Day; No School For Students

Jan 4 - 3rd Quarter Begins

Jan 19 - DC Wrestling Invite; Staff Work Day; No School For Students
Feb 16 - School NOT in Session

Feb 29 - pK-12 P/T Conf 12noon-8pm; No School For Students
Mar 8 - End of 3rd Qtr (44 Days)

Mar 11 - School NOT in Session

Mar 12 - 4th Quarter Begins

Mar 28 - Staff Prof Dev Day; No School For Students

Mar 29 - School NOT in Session

Apr 29 - School NOT in Session

May 8 - Seniors Last Day

May 11 - Graduation at 1pm

May 16 - End of 4th Qtr (45/89 Days); 1:30 Dismissal

May 17 - Staff Work Day 8am-12n; No School For Students

Approved Mon Nov 14, 2022



2023-24 Teacher Contract Days

190 Days; 3 Snow Days - B )

187 Per Contract - | B ) B
First Quarter Second Quarter Third Quarter - Fourth Quarter

Aug 3 - New Teacher Only |Oct 19 (1) Jan 3 - Teacher Only Mar 12 (1)

Aug 4 - Teacher Only Oct 20 (2) Jan 4 (1) Mar 13 (2)

Aug 7 - Teacher Only Oct 23 (3) Jan 5 (2) |Mar 14 (3)

Aug 8 - Teacher Only Oct 24 (4) Jan 8 (3) Mar 15 (4)

Aug 9 - 1.5 Teacher Only Oct 25 (5) Jan 9 (4) ‘Mar 18 (5)

Aug 10 (1) |Oct 26 (6) Jan 10 (5) Mar 19 (6)

Aug 11 (2) Oct 27 (7) Jan 11 (6) Mar 20 (7) 1
Aug 14 (3) Oct 30 (8) Jan 12 (7) Mar 21 (8) )
Aug 15 (4) Oct 31 (9) [Jan 15 (8) Mar 22 (9)

Aug 16 (5) Nov 1 (10) Jan 16 (9) Mar 25 (10)

Aug 17 (6) Nov 2 (11) Jan 17 (10) Mar 26 (11) O
Aug 18 (7) Nov 3 (12) Jan 18 (11) Mar 27 (12)

Aug 21 (8) Nov 6 (13) Jan 19 - Teacher Only Mar 28 - Teacher Only

Aug 22 (9) Nov 7 (14) Jan 22 (12) Apr1(13)

Aug 23 (10) Nov 8 (15) Jan 23 (13) Apr 2 (14)

Aug 24 (11) ~ |Nov 9 (16) Jan 24 (14) Apr 3 (15)

Aug 25 (12) Nov 10 (17) Jan 25 (15) Apr4(16)

Aug 28 (13) [Nov 13 (18) Jan 26 (16) Apr5(17)

Aug 29 (14) Nov 14 (19) Jan 29 (17) |Apr 8 (18)

Aug 30 (15) 'Nov 15 (20) Jan 30 (18) Apr 9 (19)

Aug 31 (16) Nov 16 (21) Jan 31 (19) Apr 10 (20)

Sept 1 (17) Nov 17 (22) Feb 1 (20) Apr 11 (21) -
Sept 5 (18) Nov 20 (23) Feb 2 (21) Apr 12 (22) R
Sept 6 (19) Nov 21 (24) Feb 5 (22) Apr 15 (23)

Sept 7 (20) Nov 27 (25) Feb 6 (23) Apr 16 (24)

Sept 8 (21) Nov 28 (26) Feb 7 (24) Apr 17 (25)

Septll (22) Nov 29 (27) Feb 8 (25) Apr 18 (26)

Sept 12 (23) Nov 30 (28) Feb 9 (26) Apr 19 (27)

Sept 13 (24) Dec 1 (29) Feb 12 (27) Apr 22 (28)

Sept 14 (25) Dec 4 (30) Feb 13 (28) Apr 23 (29)

Sept 15 (26) Dec 5 (31) Feb 14 (29) Apr 24 (30)

Sept 18 - Teacher Only Dec 6 (32) Feb 15 (30) Apr 25 (31) B

Sept 19 (27) Dec 7 (33) |Feb 19 (31) Apr 26 (32)

Sept 20 (28) Dec 8 (34) |Feb 20 (32) Apr 30 (33)

Sept 21 (29) Dec 11 (35) |Feb 21 (33) [May 1 (34)

Sept 22 (30) Dec 12 (36) Feb 22 (34) May 2 (35)

Sept 25 (31) Dec 13 (37) Feb 23 (35) ‘May 3 (36)

Sept 26 (32) Dec 14 (38) Feb 26 (36) May 6 (37)

Sept 27 (33) Dec 15 (39) Feb 27 (37) May 7 (38) )
Sept 28 - Teacher Only 'Dec 18 (40) Feb 28 (38) May 8 (39)

Sept 29 (34) Dec 19 (41) Feb 29 - Teacher Only ~ |May 9 (40)

Oct 2 (35) Dec 20 (42) Mar 1 (39) 'May 10 (41)

Oct 3 (36) ~ Dec21(43) Mar 4 (40) ‘May 13 (42)

Oct 4 (37) B Dec 22 (44) Mar 5 (41) May 14 (43)

Oct 5 (38) |Mar 6 (42) ‘May 15 (44)

Oct 6 (39) - Mar 7 (43) May 16 (45)

Oct 9 (40) ‘Mar 8 (44) May 17 - 0.5 Teacher Only
Oct 10 (41) |

Oct 11 (42) _

Oct 12 (43) B

Oct 13 (44) N

Oct 16 (45) |44 Student 45 Student

Oct17 (46) |44 Teacher 46.5 Teacher

46 Student 190 Student 44 Student 89 Student i
52.5 Teacher 196.5 Teacher 47 Teacher 93.5 Teacher




DCPS

Substitute Teacher Pay Rates

March 2023

2023-24
DCPS School Substitute Teacher Pay Rates
March 2023 Board Meeting

2023-24 | 2022-23 | 2021-22 | 2020-21 | 2019-20 | 2018-19 | 2017-18 | 2016-17 | 2015-16 | 2014-15 | 2013-14
All Day $160.00 | $155.00 | $150.00 | $145.00 | $140.00 | $135.00 | $130.00 | $120.00 | $115.00 | $115.00 | $115.00
Half Day $80.00 | $77.50 $75.00 | $72.50 $70.00 $67.50 $65.00 $60.00 $57.50 $57.50 $57.50




3/8/23, 1:04 PM David City Public Schools Mail - Fwd: Next Year Plans
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J : Chad Denker <denker@dcscouts.org>
Public Schools

Fwd: Next Year Plans
2 messages

Mikhail Happ <happ@dcscouts.org> Wed, Mar 8, 2023 at 8:46 AM
To: Chad Denker <Denker@dcscouts.org>

Not sure if she also reached out to you.

---------- Forwarded message ---------

From: Mika Taylor <taylorm@dcscouts.org>
Date: Wed, Mar 8, 2023 at 8:24 AM

Subject: Next Year Plans

To: Mikhail Happ <happ@dcscouts.org>

Good morning,

| wanted to let you know that | have submitted my letter of intent and have made my final decision regarding next year. |
have decided not to return to David City for the 2023-2024 school year. This is not a decision | came to lightly. After a lot
of thought and consideration | am confident that this is the best decision for my family at this time. Thank you for your
support and patience while | was working through this.

Mika

Mikhail Happ

Principal | David City Elementary
(402) 367-3779 | happ@dcscouts.org | www.davidcitypublicschools.org

All Scouts Have Power

Chad Denker <Denker@dcscouts.org> Wed, Mar 8, 2023 at 1:04 PM
To: Mika Taylor <taylorm@dcscouts.org>

Thanks for letting us know that you do not plan to return next year. We wish you the best. If there is anything | can do to
help you in the future, please let me know. | will use your email to Mr Happ and your letter of intent as your resignation
unless you wish to write a separate letter. That is optional and not necessary. What | have is sufficient. Good luck to you
and best wishes when you become a mom. |t is life-changing and hard work becoming a parent but the most rewarding
thing you will ever do.

[Quoted text hidden]

Dr. Chad Denker
Superintendent

David City Public Schools
750 D Street
David City, NE 68632

Phone: (402)367-4590
Fax: (402)367-3479
Cell: (402)641-0265
denker@dcscouts.org

www.davidcitypublicschools.org

https://mail.google.com/mail/u/O/?ik=a476dfe393&view=pt&search=a|l&permthid=thread-f°/03A1759811247943239507&simpl=msg-f%3A17598112479.‘. 1/2



David City Public Schools

davidcitypublicschools.org

David City Middle/High School David City Elementary Bellwood Elementary Superintendent’s Office
750 D Street 826 E Street 612 Park, P.O. Box 100 750 D Street
David City, NE 68632-1724 David City, NE 68632-1724 Bellwood, NE 68624-0100 David City, NE 68632-1724
402-367-3187 - 402-367-3479 fax 402-367-3779 - 402-367-3783 fax 402-538-4805 - 402-538-2041 fax 402-367-4590 - 402-367-3479 fax
TO: Mika Taylor
FROM: Chad Denker, Superintendent
RE: NOTICE OF INTENT FOR 2023-2024
DATE: Monday, March 6, 2023

In order to determine proper staffing, it is necessary that you advise the school district as to whether
you plan to return to the David City Public Schools district for the 2023-2024 school year.

Therefore, you should return this form indicating your intent and whether or not you wish to remain
employed by David City Public Schools for 2023-2024

Per board policy #4145, failure to respond to this memo by Friday, March 31, 2023 may be a
basis for termination or non-renewal of your employment at the end of the present contract period.
Due to a staffing shortage across the state, no extension of the timeline will be granted.

This is my notification to the David City Public Schools that I;

Intend to continue employment with the David City Public Schools for the
2023-2024 school year.

e
ﬁ Do not wish to accept the renewal of my contract for the 2023-2024 school year.
It is understood that if you are issued a notice of termination, cancellation or non-renewal, or a

notice that the contract will not be extended, that this letter of intent is null and void and of no
force or effect and does not extend your contract for the 2023-2024 school year.

Please return to the Superintendent’s Office no later than Thursday, March 2379,
so we can ensure all certified staff are accounted for. MS

)

Wil

Ernie Valentine, Activities Director / Director of Learning Cortney Couch, High School Principal Mikhail Happ, David City Elementary Principal
Kari Daniels, Special Education Director Chad Lindsley, Assistant Principal Peggy Romshek, Bellwood Elementary Principal
Dr. Chad Denker, Superintendent




March 6th, 2023
Dear Dr. Denker and Board of Education,

I'am sending this letter to inform you that | would like to resign from my position as an
elementary school teacher at David City Public Schools effective for the 2023-2024
school year. | am beyond thankful for my years at David City Public Schools. This
district has top notch students, families, teachers, leadership, and support staff. | truly
believe that the staff at David City Public Schools is constantly striving to do what is
best for kids, and provide our students with the best education possible. All of these
factors have made David City Public Schools a great place to work. | am also grateful
for all of the guidance, support, and expertise that | was provided with over the course
of my career here. | appreciate your cooperation in considering my resignation.

Please let me know if you have any questions or concerns in regards to my resignation
notice.

Yourﬂs Sincrirely, srals 1IL5
uscea N yel .
Jessica Romshek 6,/»\”/( /Vl 6

Third Grade Teacher
David City Elementary School
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: Chad Denker <denker@dcscouts.org>
Public Schools

Letter

2 messages

Jessica Romshek <romshekJ@dcscouts.org> Mon, Mar 6, 2023 at 4:19 PM
To: Chad Denker <denker@dcscouts.org>, Mikhail Happ <happ@dcscouts.org>

Dear Dr. Denker,

I have attached my resignation letter. I told Mr. Happ this as well, but this was one of the hardest decisions I've had to
make. I fully believe in what we are doing here at DCPS, and I appreciate the leadership and support that you and the
rest of the staff have provided me with over the course of my career. It is because of the guidance and resources at
DCPS that I was able to grow from a nervous first year teacher into the educator that I am today, and for that I am so
thankful. T have truly enjoyed my years here, and will especially miss the relationships with my colleagues and students.
The decision came down to what makes the most sense for our family at this particular time in our lives. Let me know if
you need anything else. Thank you again.

Jessica Romshek
David City Elementary School
3rd Grade Teacher

signed letter.pdf
255K

Chad Denker <Denker@dcscouts.org> Mon, Mar 6, 2023 at 4:21 PM
To: Jessica Romshek <romshekJ@dcscouts.org>
Cc: Mikhail Happ <happ@dcscouts.org>

We wish you the best of luck in your new role and thank you for some great years of service here at DC Elem. Let me
know if | can be of any help to you in the future.

[Quoted text hidden]

Dr. Chad Denker
Superintendent

David City Public Schools
750 D Street
David City, NE 68632

Phone: (402)367-4590
Fax: (402)367-3479
Cell: (402)641-0265
denker@dcscouts.org

www.davidcitypublicschools.org

Notice of Confidentiality:

This email message and its attachments (if any) are intended solely for the use of the persons or entities to which it is
addressed. In addition, this message and any attachments may contain information that is confidential, privileged, and
exempt from disclosure under applicable law. If you are not the intended recipient of this message, you are prohibited
from reading, disclosing, reproducing, distributing, disseminating, or otherwise using this transmission. Delivery of this
message to any person other than the intended recipient is not intended to waive any right or privilege. If you have
received this message in error, please promptly notify the sender by reply email and immediately delete this message.

https://mail.google.com/mail/u/O/?ik=a476dfe393&view=pt&search=a|l&permthid=thread-f%3A1759658547665681780&simpl=msg-f%3A17596585476... 11



Joslyn Crow /\Y Lre L\ LV 2’5
March 6, 2023
ﬁoa(l M 7L§

David City Public Schools
826 E Street
David City, Nebraska 68632

Dear Mr. Happ,

Please accept this letter as formal notice of my resignation from my position as the 4-6th
Special Education teacher and Middle School Volleyball Coach at David City Public Schools,
as | will not be renewing my contract for the following school year.

Thank you for giving me the opportunity to work in this position for the past school year. |
have thoroughly enjoyed working here and appreciate all of the opportunities you have given

me. However, | have decided it is time for me to move on to my next challenge back home.

Thank you again for this opportunity to learn and grow, | wish you and David City Elementary
all the best for the future.

Sincerely,

Joslyn R. Crow



' /44./&(/\ Z o L 3
03/06/2023

David City Public Schools &uﬂ( M )
826 E Street
David City, Nebraska 68632

Dear Mr. Happ,

Please accept this letter as my formal resignation from my position as 6th grade teacher at
David City Public Schools; as | will not be renewing my contract in the following year. |

appreciate the time you have given me in this experience and the influence you have made on

me as a teacher.

| thank you for the support that was given to me throughout my time at DCES and am grateful
for all of the feedback given in order to grow as a professional. The reason for my resignation is
due to our relocation/change of residence. It is no longer feasible for me to drive such a long
distance for work. | will be moving on to a new chapter in my life in Lincoln, Ne. Thank you again
for the amazing first year experience!

Sincerely,

Elisha W Hartmanpn o



m prob LY )
March 3rd, 2023 @J[\f/( /MA)

Dear Mr. Couch,

Please accept this letter as notice of my resignation from my David City High School, school
counseling position, for the 2023-24 school year.

I have thoroughly enjoyed my experiences at David High School the last four years, so this
decision was extremely difficult for me. The students, staff and administrators here at David City
High School are truly something special, and | will forever cherish my time spent here. | am so
appreciative for the opportunities that David City Public Schools have offered me, and for the
lasting relationships that | have formed with the people here. David City High School is an
amazing place, and will always hold a special place in my heart.

Thank you for your understanding,

jzm Minieyay

Sara Miriovsky



Jana Yokel
416 H Street Apt. 2B/ David City, NE 68632/ 402-802-5591/ janayokel@windstream.net

[ preln Lv)

March 1, 2023

Dr. Chad Denker ‘
Superintendent 6 / 4f/< Mkj
David City Public Schools

750 D Street
David City, NE 68632

Dear Dr. Denker:

Please accept my resignation from my position as a Special Education Teacher at David City
Elementary School at the end of the 2022-2023 school year.

It has been a great pleasure to educate the students and be part of the David City Public
Schools for the past 27 years. | appreciate the opportunity to be part of the lives of the students
and be part of the school community. The administration has been very supportive during my
tenure with the school district. David City will always hold a special place in my heart.

| will be moving to lowa to be closer to family and have accepted a teaching position with the
West Des Moines Community Schools.

| wish you all the best. If | can be of any assistance to the school district with this transition,
please let me know. Again, | thank you for the opportunity to serve the families of David City.
Thank you!

Sincerely yours,

Jana Yokel

cc.Mikhail Happ, Principal, David City Elementary School



Moarb 2017

2-22-2023

Principal
David City Junior/Senior High

Mr. Cortney Couch {BMJ"’( M{')

Dear Mr. Couch,

| am writing to inform you that | will be resigning from my position as 7th and 8th grade special
education teacher at the end of the school year. | will be resigning because my family is moving
to a different town. Thank you for the amazing opportunity to work at David City Public Schools.

Sincerely,
Hannah Core



3/9/23, 4:57 PM David City Public Schools Mail - Letter of Resignation
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J ! Chad Denker <denker@dcscouts.org>
Public Schools

Letter of Resignation
2 messages

Joshua Taylor <taylorj@dcscouts.org> Thu, Mar 9, 2023 at 4:44 PM
To: Chad Denker <Denker@dcscouts.org>, Mikhail Happ <happ@dcscouts.org>

Good evening,

I am submitting my formal letter of resignation for the 2023-2024 school year pending Seward Public School's board
approval. | thank you for the opportunity to begin my career at David City. | have appreciated my time here.

Thanks again,
Josh Taylor

Josh Taylor
5th Grade Teacher
David City Public Schools

(402) 367-3779
£

Chad Denker <Denker@dcscouts.org> Thu, Mar 9, 2023 at 4:57 PM
To: Joshua Taylor <taylorj@dcscouts.org>
Cc: Mikhail Happ <happ@dcscouts.org>

Thanks for letting me know. | appreciated the conversation this afternoon. Good luck to you and Mika.
[Quoted text hidden]

Dr. Chad Denker
Superintendent

David City Public Schools
750 D Street
David City, NE 68632

Phone: (402)367-4590
Fax: (402)367-3479
Cell: (402)641-0265
denker@dcscouts.org

www.davidcitypublicschools.org

Notice of Confidentiality:

This email message and its attachments (if any) are intended solely for the use of the persons or entities to which it is
addressed. In addition, this message and any attachments may contain information that is confidential, privileged, and
exempt from disclosure under applicable law. If you are not the intended recipient of this message, you are prohibited
from reading, disclosing, reproducing, distributing, disseminating, or otherwise using this transmission. Delivery of this
message to any person other than the intended recipient is not intended to waive any right or privilege. If you have
received this message in error, please promptly notify the sender by reply email and immediately delete this message.

https://mail.google.com/mail/u/O/'?ik=a476dfe393&view=pt&search=a|l&permthid=thread-f%3A1759931946675490292&simpl=msg-f%3A17599319466... 7



| submit to the board of education my resignation from David City Public Schools at the
conclusion of the current contract year.

Lora Jewell
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