
Duluth Public Schools, ISD 709  • (218) 336-8752

 
Consent Agenda - Regular School Board Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, October 15, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
6:30 PM

 
1. Consent Agenda

A. Approval of Minutes from Past School Board Meetings
1) Regular School Board Meeting - September 17, 2024
2) Special School Board Meeting Re: Legal - October 1, 2024
3) Special School Board Meeting Re: Licensure Variance - October 1, 
2024

B. Approval of Action Items
1) Human Resources

a. HR Staffing Report
b. Job Description - Attendance Coordinator Paraprofessional
c. Other Action Items

2) Finance
a. Financial Report
b. Fundraisers
c. Bids, RFPs and Quotes - None
d. Contracts, Change Orders, Leases - None

3) Items Brought Forward From the Monthly Committee of the Whole Meeting
a. Correction Action Plan (CAP) for Head Start

4) Other
a. Diploma Requests

(1) Diplomas 2024
b. Field Trip Requests

(1) Extended Field Trips
c. Data Sharing Agreements

C. Approval of Policy Readings
1) First Readings - None
2) Second Readings - None
3) For Review

a. 102 Equal Educational Opportunity
b. 418 Drug Free Workplace Drug Free School
c. 419 Tobacco-Free Environment
d. 531 The Pledge of Allegiance

D. Approval of Committee Reports
By approving Committee Reports, the board acknowledges and approves all 
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Duluth Public Schools, ISD 709  • (218) 336-8752

informational and action items represented in the Regular School Board Meeting Report 
of each committee.

1) Monthly Committee of the Whole - October 1, 2024
2) Policy Committee - October 1, 2024
3) Human Resources/Business Services Committee - October 8, 2024
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HUMAN RESOURCES ACTION ITEMS FOR:  October 15, 2024

CERTIFIED APPOINTMENT POSITION
BARTLETT, ALESHA M VISUAL ARTS/ROCKRIDGE,CHESTER CREEK, MERRITT CREEK, (MA) IV 3, 1.0 08/27/2024
BORAK, CHARLES E DEAN OF STUDENTS TOSA/ORDEAN EAST, (MA+45) IV 9, 1.0, AAGENES-JASPERSON S. RESIGNED 08/26/2024
DIBBLE, ASHLEY N SPED ECSE B-6 TEACHER/DISTRICT WIDE, (MA) IV 3, 1.0, 08/26/2024
DISSELL, DANIEL G EARTH SCIENCE/DENFELD, (MA) STEP 9, 1.0, BOHAN B. DISPLACED 08/26/2024
FORBORT, SCOTT W ENGLISH/AEO,ALC, (MA) IV 9, 0.5, JANSON. L RESIGNED 08/26/2024
JACOBI, RYAN J SOCIAL STUDIES/DENFELD, (BA) III 2, 0.5 08/26/2024
JOHNSON, BRIAN P HOURLY TEACHER/DAE, 14/38WKS, $30.00 08/26/2024
KANE, KATHERINE M HOURLY TEACHER/DAE, 14/38WKS, $30.00/HR, SWARD L. RESIGNED 08/26/2024
KLENNERT, KAITLIN M VISUAL ARTS TEACHER/ORDEAN, (BA) III 2, 0.7 08/26/2024
KUBIK, BETHANY A MATH INTERVENTIONIST TOSA/LINCOLN PARK, (PHD) V 9, 1.0, BRECKENRIDGE R. TRANSFER 08/26/2024
KUHN, JENNIFER L SPED STEPS IV TOSA/ROCKRIDGE, (MA) IV 5, 1.0, DERRICK J. DISPLACED 08/26/2024
LEMKE, ERIC J BUSINESS ED TEACHER/EAST, (BA+15) III 8, 1.0 08/26/2024
LITTLE, THRESE M VISUAL ARTS TEACHER/ORDEAN, (MA) IV 9, 1.0 08/26/2024
NETTLETON, JENNIFER F J SPED EBD SETTING III TEACHER/DENFELD, (MA) IV 9, ALLEN F. DISPLACED 08/26/2024
NETTLETON, KEVIN E DEAN OF STUDENTS TOSA/DENFELD, (MA+45) IV 9, 1.0, 08/27/2024
NIELSEN, CLAIRE J SPED RESOURCE TEACHER/LESTER PARK, (BA) III 1, 1.0, ABRAHAMSON, D RETIRED 08/26/2024
NUPEN, MATTHEW C CTE BUSINESS & MARKETING COMPUTER SCIENCE/DENFELD, (BA+15) III 8, 1.0 08/26/2024
ORLOWSKI, DELILA L LTS KINDERGARTEN/LAURA MACARTHUR, (MA) IV 6, 1.0, PECK A. LOA 08/26/2024
RAITZ, MARIANNE GRADE 1 SPANISH IMMERSION/LOWELL, (MA) IV 9, QUINN C. MATERNITY LEAVE 08/26/2024
RESSEMANN, MADISON K PRESCHOOL TEACHER/MYERS-WILKINS, (BA) III 4, 1.0, BROWN L. RESIGNED 08/26/2024
SUOMALA, BRITTANY ANN GRADE 1/LOWELL, (BA) III 5, 1.0, KELLEY, L. TRANSFER 08/26/2024
VOIGT, HEIDI P SPANISH TOSA/AEO, (BA+30) III 4, 0.6, CUMMINS J. RESIGNED 08/26/2024
VOIGT, HEIDI P HEALTH TOSA/AEO,ALC, (BA+30) III 4, 0.4 08/26/2024
WRIGHT, MYRIAM A LTS GRADE 5 SPANISH IMMERSION/LOWELL, (BA) III 8, QUINN C. MATERNITY LEAVE 08/26/2024
YOUNGMAN, STEPHANIE M SKILLS FOR SUCCESS/LINCOLN PARK, (BA) III 8, 1.0 08/26/2024

CERTIFIED LEAVES POSITIONS
BEYER, JUSTINE J KINDERGARTEN TEACHER/MYERS WILKINS 11/04/2024 01/31/2024
DANIELSON, CHLOE K SPECIAL EDUCATION SOCIAL WORKER/STOWE 08/19/2024 11/11/2024

CERTIFIED RESIGNATION POSITION
PECK, MATTHEW R GRADE 5 SPANISH IMMERSION - LOWELL ES 06/07/2024
SCHNEIDER, ANNAMARIE ELEM READ INTERVENTIONIST - MYERS-WILKINS ES 06/06/2024
SHEVICH, ANDREA L GRADE 1 - LAURA MACARTHUR 08/22/2024

CERTIFIED RETIREMENT POSITION
SIEMSEN, MARY B SPED RESOURCE - PIEDMONT 06/07/2024

NON-CERT APPOINTMENT POSITION
ANDERSON, HALEY A OSS/EAST, 40/44WKS, $16.82/HR, PREBEG B. RESIGNED 08/19/2024
ANDERSON, SOMMER M SPED PROGRAM PARA/LINCOLN PARK, 32.5/38WKS, $20.05/HR, KNEELAND S. RETIRED 08/28/2024
BAILEY-TURNER, JOSEPH W NUTRITIONAL SERVICE ASST/DENFELD, 23.75/38WKS, $15.68/HR, BOO B. RESIGNED 08/28/2024
CURNOW, LOUISE A PRESCHOOL PARA/PIEDMONT, 23/38WKS, $20.04/HR, PERPICH C. RESIGNED 08/26/2024
ENGEBRETSON, DAVID J PRESCHOOL PARA/LAURA MACARTHUR, 23/38WKS, $19.88/HR, SOLARZ A. RESIGNED 08/26/2024
GERSICH, BRENDA K ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $20.49/HR 08/26/2024
HARVEY, MAXIMILIAN R PRESCHOOL PARA/STOWE, 23/38WKS, $20.75/HR, WILTON P. 08/26/2024
HETRICK, EMMA M SPED PROGRAM PARA/LOWELL, 31.25/38WKS, $21.07/HR, 08/26/2024
HUNEKE, EMILY A SPED PROGRAM PARA/DISTRICT WIDE, 12/38WKS, $21.42/HR, MATTHEWS L. RESIGNED 08/26/2024
JONES, JENNIFER N CHECK AND CONNECT PARA/LINCOLN PARK, 40/38WKS, $26.54/HR, PAYNE L. 08/26/2024
KIRBY, ANNIKA J CHECK AND CONNECT PARA/EAST, 40/38WKS, $26.40/HR, ZWAK E. RESIGNED 08/26/2024
KOEWLER, SHEILA M ECFE PARA/PIEDMONT, 10/38WKS, $18.46/HR, 08/26/2024
LUNDORFF, JAMES B SPED BW PARA/CONGDON. 31.25/38WKS, $21.35/HR, MICKELSON H. TRANSFER 08/26/2024
MILLER, KAITLYN L SPED STUDENT SPECIFIC PARA/DENFELD, 32.5/38WKS, $21.62/HR, 08/26/2024
MOTZKO, LILY G ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $20.49/HR, BALSAVICH J. LOA 08/26/2024
OLSON, CRYSTAL F NUTRITIONAL SERVICE ASST/LAURA MACARTHUR, 15/38WKS, $15.68/HR 08/28/2024
PHILLIPS, CASSANDRA M ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $20.04/HR 08/26/2024
REINKING, AMBER L NUTRITIONAL SERVICE ASST/EAST, 23.75/38WKS, $15.68/HR, 08/28/2024
SANDERS, TERI A PRESCHOOL PARA/MYERS-WILKINS, 23/38WKS, $21.35/HR, CANFIELD-EVANSON K. 08/26/2024
SCHILLING, HELEN M HOURLY CLERICAL/DSC, 12.5/52WKS, $15.00/HR, HARVICK C. 08/19/2024
SMITH, ERIN M NUTRITIONAL SERVICE ASST/DENFELD, 18.75/38WKS, $15.68/HR 08/28/2024
TIEGEN-TRACY, ASHLEY A ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $21.35/HR, FREESE T. RESIGNED 08/26/2024

NON-CERT PRESUMED RESIGNED POSITION
KEDROWSKI, MARK D SPED LPN PARA - DENFELD 09/04/2024
SALISBURY, HANNAH J SPED PROG PARA SETTING III/IV - LOWELL ES 09/04/2024

NON-CERT LEAVES POSITIONS
BROOKS, IVIE M MENTAL HEALTH PRACTITIONER - MYERS-WILKINS ES 08/26/2024 06/06/2025

NON-CERT RESIGNATION POSITION
BAKER, HEIDI J CHECK & CONNECT PARA - DENFELD HS 08/30/2024
GOODSKY, TEAGUE E CULTURAL IMMERSION PROG PARA - LOWELL ES 06/07/2024
GUIDOTTI, SHEAHAN K SPED BW PARA - MYERS-WILKINS ES 06/07/2024
PETERSON, CHASE P SPED ECSE PARA - LAURA MAC ES 06/07/2024
RUDOLPH LAVALIER, LOGAN DTECH TUTOR PARA - DENFELD HS 06/07/2024
RUNNELS, ROBERT O SPED PROG PARA SETTING III/IV - DENFELD HS 06/07/2024
STEINKE, HUNTER M SPED PROG PARA SETTING III/IV - EAST HS 08/01/2024
SWANSON, HANNAH R SPED BW PARA - LOWELL ES 06/07/2024
VICTOR, KASAUNDRA E CHECK & CONNECT PARA - DENFELD HS 08/07/2024
WISELEY, LAUREN E SPED PROG PARA SETTING III/IV - LESTER PARK ES 08/01/2024

NON-CERT RETIREMENT POSITION 
PACK, THERESA V SPED PROG PARA SETTING III/IV - LINCOLN PARK MS 09/17/2024

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES
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CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

 
Title of Immediate 
Supervisor:    
School Principal 

 

Department:  
Denfeld High School 

 
 

FLSA Status: 
Non-Exempt 

 

Accountable For (Job 
Titles): N/A 

 

 Pay Grade Assignment: 
Educational Assistants, 
Addendum A, Wages 

 
General Summary or Purpose of Job: 
The Attendance Coordinator Paraprofessional will focus on attendance promotion and recovery.  
This position will work closely with the Attendance Action Team, Families in Transition staff, 
Special Education Case Managers, BARR Community Connect, the Student Attendance Review 
Board (SARB) and other District support staff including Check and Connect Mentors, Integration 
Specialists and American Indian Home School Liaison.  Work will also require communication and 
coordination with external partners such as Duluth Police and Probation Officers, Community 
Health Coordinator - alignment to support families, and County Social Workers. 
 
By effectively coordinating attendance efforts and providing support to students and families, the 
Attendance Coordinator Paraprofessional will contribute to a positive and inclusive learning 
environment. 
 
 

DUTY 
NO. 

 
ESSENTIAL DUTIES: (These duties are a representative sample; 
position assignments may vary.) 

FRE- 
QUENCY 

   
 1. Coordinate Attendance Action Team:  

• Collect and disaggregate attendance data. 
• Analyze data to identify trends and patterns. 
• Develop strategies to address attendance concerns. 

Daily 
40% 

   
 2. Collaborate with School Staff:  

• Conduct routine check-ins with deans, assistant principal, and 
principal. 

• Attend Community School meetings to discuss attendance issues. 
• Stay informed about District Attendance Policies and participate 

in relevant discussions. 

Daily 
25% 

   
3. Engage Families:  

• Implement interventions such as attendance contracts and 
mediations. 

• Provide support and resources to families facing challenges. 
• Coordinate community and home visits 
• Coordinate with staff who have a strong relationship with the 

family. 

Daily 
10% 
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CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

4. Support Attendance Office:  
• Assist with clerical tasks to enhance system capacity. 
• Contribute to the development and maintenance of attendance 

systems. 

Daily 
5% 

   
5. Promote Attendance:  

• Develop and implement attendance campaigns and messaging. 
• Raise awareness about the importance of regular attendance. 

Monthly 
20% 

   
6. Performs other duties of a comparable level or type. As required 

 
Minimum Qualifications: (necessary qualifications to gain entry into the job not preferred or 
desirable qualifications) 
Requires a minimum of an Associate Degree, and at least three years of experience working with 
high school students, or a combination of education and relevant experience totaling 5 years.  

 
Experience working with families and students impacted by mental health, substance abuse, 
systemic/oppressive systems, poverty, trauma, and cultural awareness preferred. 

 
Certification or Licensing Requirements (prior to job entry): 
 

 
Knowledge Requirements: 
Requires knowledge of: 
 Familiarity with school district attendance policies and procedures. 
 Understanding of available resources and support services for students and families. 
 Knowledge of local organizations and resources that can assist with attendance issues. 
 Proficiency in using data analysis tools and software. 
 Understanding of cultural differences and their impact on student attendance. 

 
Skill Requirements: 
Skilled in: 
 Managing multiple tasks, prioritizing responsibilities, and maintaining accurate 

records. 
 Effective verbal and written communication skills to interact with students, 

families, and school staff.  
 Capacity to identify and address attendance issues, develop solutions, and 

implement strategies. 
 Proficiency in collecting, analyzing, and interpreting attendance data.  
 Researching resources of outside organizations for the benefit of students and parents. 
 Building positive relationship with students, families, and community partners. 
 Working effectively with a team of school staff and community partners. 
 The usage of desktop computers and applications software. 
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CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

Ability Requirements: 
Ability to:: 
 Adapt to changing circumstances and work with diverse populations. 
 Understand and appreciate different cultural backgrounds and perspectives. 
 Understand and respond to the needs and emotions of students and families. 
 Organize workload that provides effective and efficient achievement. 
 Proactively approach identifying and addressing attendance concerns. 
 Use desktop computers and applications software. 

 
Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities 
Employee is required to: Never 1-33% 

Occasionally 
34-66% 

Frequently 
66-100% 

Continuously 
Stand  √   
Walk    √ 

Sit  √   
Use hands dexterously (use fingers to handle, 

feel) 
 √   

Reach with hands and arms  √   
Climb or balance √    

Stoop/kneel/crouch or crawl  √   
Talk and hear    √ 

Taste and smell √    
Lift & Carry:                         Up to 10 lbs.  √   

Up to 25 lbs. √    
Up to 50 lbs. √    

Up to 100 lbs. √    
More than 100 lbs. √    

General Environmental Conditions: 
 

Work is performed under normal office conditions and there are minimal environmental 
risks or disagreeable conditions associated with the work.  Work is frequently performed 
in outdoor weather conditions when traveling between school sites or community 
agencies. 
 
The typical noise level is considered to be moderate. 

 
 
General Physical Conditions: 

Work can be generally characterized as: 
 
Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible 
amount of force frequently or constantly to lift, carry, push, pull or otherwise move 
objects, including the human body.   

 
Vision Requirements:  Check box if relevant                             Yes       No 

12



CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

No special vision requirements  √  
Close Vision (20 in. of less)   

Distance Vision (20 ft. of more)   
Color Vision    

Depth Perception   
Peripheral Vision   

 
Job Classification History: 
 

New position classified by ISD 709, Human Resource Management, August 2024 
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HR/BS Services Committee Monthly Fund Balance Report
October 8, 2024 Committee Meeting

                          BUDGET SUMMARY 10/4/2024 Percent spent

REVENUES 24-25 24-25 24-25 24-25 24-25

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-24 JULY 24-25 July -June July -June July -June

General 01 ($ 121,707,253.72)              ($ 121,223,653.72)                          ($ 24,582,331.87)                   ($ 6,000.00)           ($ 96,647,321.85)  20%

Food Service 02 ($ 6,000,000.00)                  ($ 6,000,000.00)                               ($ 45,977.11)                           ($ -  )                    ($ 5,954,022.89)    1%

Transportation 03 ($ 6,332,190.85)                  ($ 6,332,190.85)                               ($ 947,208.75)                         ($ -  )                    ($ 5,384,982.10)    15%

Community Ed 04 ($ 8,580,500.00)                  ($ 8,575,948.02)                               ($ 800,901.37)                         ($ -  )                    ($ 7,775,046.65)    9%

Operating Capital 05 ($ 2,772,175.43)                  ($ 2,772,175.43)                               ($ 304,259.59)                         ($ -  )                    ($ 2,467,915.84)    11%

Building Construction 06 ($ -  )                                    ($ -  )                                                ($ -  )                                       ($ -  )                    ($ -  )                     

Debt Service Fund 07 ($ 28,067,285.00)                ($ 28,067,285.00)                             ($ 1,256,640.07)                     ($ -  )                    ($ 26,810,644.93)  4%

Trust Fund 08 ($ 276,100.00)                      ($ 276,100.00)                                  ($ -  )                                       ($ -  )                    ($ 276,100.00)       0%

Dental Insurance Fund 20 ($ 950,000.00)                      ($ 950,000.00)                                  ($ 266,098.98)                         ($ -  )                    ($ 683,901.02)       28%

Student Activity 79 ($ 276,264.00)                      ($ 276,264.00)                                  ($ 66,233.01)                           ($ -  )                    ($ 210,030.99)       24%
REVENUES TOTALS: ($ 174,961,769.00)              ($ 174,473,617.02)                          ($ 28,269,650.75)                   ($ 6,000.00)          ($ 146,209,966.27) 16%

EXPENSES 24-25 24-25 24-25 24-25 24-25

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-24 JULY 24-25 July - June July -June July - June

General 01 ($ 122,251,138.00)              ($ 122,071,417.00)                          ($ 20,263,959.95)                   ($ 4,935,025.93)   ($ 96,872,431.12)  21%

Food Service 02 ($ 6,055,998.00)                  ($ 6,055,998.00)                               ($ 558,337.69)                         ($ 2,682,776.21)   ($ 2,814,884.10)    54%

Transportation 03 ($ 6,783,799.00)                  ($ 6,783,799.00)                               ($ 891,316.46)                         ($ 452,052.14)      ($ 5,440,430.40)    20%

Community Ed 04 ($ 7,826,159.00)                  ($ 7,840,107.02)                               ($ 1,091,372.47)                     ($ 89,564.26)        ($ 6,659,170.29)    15%

Operating Capital 05 ($ 6,720,958.43)                  ($ 6,720,958.43)                               ($ 2,429,340.01)                     ($ 494,764.33)      ($ 3,796,854.09)    44%

Building Construction 06 ($ 993,431.57)                      ($ 993,431.57)                                  ($ 470,432.34)                         ($ 24,054.45)        ($ 498,944.78)       50%

Debt Service Fund 07 ($ 27,393,530.00)                ($ 27,393,530.00)                             ($ 1,810,568.10)                     ($ -  )                    ($ 25,582,961.90)  7%

Trust Fund 08 ($ 263,733.00)                      ($ 263,733.00)                                  ($ -  )                                       ($ -  )                    ($ 263,733.00)       0%

Dental Insurance Fund 20 ($ 929,564.00)                      ($ 929,564.00)                                  ($ 371,221.06)                         ($ -  )                    ($ 558,342.94)       40%

Student Activity 79 ($ 379,993.00)                      ($ 379,993.00)                                  ($ 53,877.48)                           ($ 13,793.93)        ($ 312,321.59)       18%

EXPENSES TOTALS ($ 179,598,304.00)              ($ 179,432,531.02)                          ($ 27,940,425.56)                   ($ 8,692,031.25)   ($ 142,800,074.21) 20%

Extra Curricular fund 01 fin 298

Revenue ($ 41,848.91)          

Expense ($ 58,008.13)          
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Fundraisers Reported
September 2024

The following fundraisers were reported in the above timeframe and per Policy 511–Fundraising, 
require School Board approval:

School Organization 
Fundraising

Estimated
Profit Description of Fundraiser

East Cheerleading $2,500.00
Duluth Coffee Company

Ordean-East Library $1,500.00 Scholastic Book Fair

Community 
Education 
(K.E.Y. Zone)

K.E.Y. Zone $4,000.00
Pie in the face fundraiser with 
thermometer goals for scholarships.

15



  

 

These materials were developed for OHS/Region V Training and Technical Assistance Network under Contract No. 140D0420C0093 by STG International, Inc.  

 

Corrective Action Plan (CAP) 
Program Name: Independent School 
District  #709 

Grant #: 05CH011591 Assignment Start and End Dates: 8/16/24- 10/14/2024  

Program Specialist:  Stephanie Walker 
 

Grants Management Specialist: Jeramie 
Perez 
 

Grantee Specialist 
Ruth Lee 

ECE Specialist 
Kristi Smythe 

Compliance Date: 
HSPPS Citation: 1302.42 Child health status and care (b) Ensuring up-to-date child health status. (1) Within 90 calendar days after the child first attends the program or, for 
the home-based program option, receives a home visit, with the exceptions noted in paragraph (b)(3) of this section, a program must: (i) Obtain determinations from health 
care and oral health care professionals as to whether or not the child is up-to-date on a schedule of age-appropriate preventive and primary medical and oral health care, 
based on: the well-child visits and dental periodicity schedules as prescribed by the Early and Periodic Screening, Diagnosis, and Treatment (EPSDT) program of the 
Medicaid agency of the state in which they operate, immunization recommendations issued by the Centers for Disease Control and Prevention, and any additional 
recommendations from the local Health Service Advisory Committee that are based on prevalent community health problems.  
 
 

Citation # System/Action Steps Person 
Responsible 

Time 
Frame 

Resources/Budget Monitoring Data 
Sources/Evidence 
 

Progress Notes Completion 
Date 

 Program Governance: Finding 
shared with Policy Council 

Director 6/13/24 N/A Policy Council 
Minutes 

Complete 6/13/24 

 Program Planning: Updated Health 
and Nutrition Procedure to include 
Oral Health Determination 

Health 
Coordinator, 
Director 

9/13/24 N/A New Procedure 
Created 

Complete 9/13/24 

 Updated procedure brought to 
Planning Team  

Director 9/20/24 N/A Planning Team 
agenda with 
Procedure  

Complete 10/4/24 

 Record Keeping and Reporting: 
Created documentation in Child 
Plus to track oral health 
determinations  

Business 
Manager, 
Health 
Coordinator 

9/12/24 N/A Screenshot or snip 
of module of CP 
3056 

Complete 10/3/24 
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These materials were developed for OHS/Region V Training and Technical Assistance Network under Contract No. 140D0420C0093 by STG International, Inc.  

 Ongoing Monitoring and 
Continuous Quality Improvement: 
Internal Monitoring Procedures 
already included information on 
monitoring procedures following an 
official finding. 

Director 9/13/24 N/A Copy of internal 
monitoring 
procedures relevant 
to OHS findings 

 9/13/24 

 Data and Evaluation: The 
monitoring reports indicate 
program progress toward meeting 
compliance.  

Director, 
Health 
Coordinator 

10/1/24 N/A Redacted report is 
prepared 

 10/3/24 
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102 EQUAL EDUCATIONAL OPPORTUNITY

I. PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for all
students of the school district, while actively promoting equity by recognizing and addressing
diverse needs and barriers that may impact student learning.

II. GENERAL STATEMENT OF POLICY

A. The policy of Duluth Public Schools is to provide equal educational opportunity for all
students. The school district does not discriminate on the basis of one or more of the
following actual or perceived race, ethnicity, color, creed, religion, national origin,
immigration status, sex, marital status, parental status, familial status, socioeconomic
status, physical appearance, sexual orientation, including gender identity and
expression, academic status related to student performance, disability, status with
regard to public assistance, age, military status, association with a person or group
with one or more of the aforementioned actual or perceived characteristics, or any
other distinguishing characteristic defined in Minnesota Human Rights Act (Chapter
363A).

B. The school district prohibits the harassment and discrimination of any individual based
on any of the categories listed above. For information about the types of conduct that
constitute violation of the school district’s policy on harassment and violence and the
school district’s procedures for addressing such complaints, refer to the school
district’s policy on harassment and violence (Policy 413).

C. The school district prohibits discrimination of students with a disability, within the
intent of Section 504 of the Rehabilitation Act of 1973 (“Section 504”), who need
services, accommodations, or programs in order to receive a free appropriate public
education. For information as to protections that may apply pursuant to Section 504
and the school district’s corresponding procedures for addressing disability
discrimination complaints, refer to the school district’s policy on student disability
nondiscrimination (Policy 521).

D. The school district prohibits sexual harassment discrimination of any individual on the
basis of sex in its education programs or activities. For information as to the
protections that apply pursuant to Title IX and school district’s corresponding
procedures and processes for addressing sexual harassment and discrimination, refer
to the school district’s policy on Title IX sex nondiscrimination (Policy 522).

E. The school district shall provide equal opportunity for members of each sex and to
members of all races and ethnicities to participate in its athletic program. In
determining whether equal opportunity to participate in athletic programs is available
for the purposes of this law, at least the following factors shall be considered to the
extent that they are applicable to a given situation: whether the opportunity for males
and females to participate in the athletic program reflects the demonstrated interest in
athletics of the males and females in the student body of the educational institution;
whether the opportunity for members of all races and ethnicities to participate in the
athletic program reflects the demonstrated interest in athletics of members of all races
and ethnicities in the student body of the educational institution; whether the variety
and selection of sports and levels of competition effectively accommodate the
demonstrated interests of members of each sex; whether the variety and selection of
sports and levels of competition effectively accommodate the demonstrated interests
of members of all races and ethnicities; the provision of equipment and supplies;
scheduling of games and practice times; assignment of coaches; provision of locker
rooms; practice and competitive facilities; and the provision of necessary funds for
teams of one sex.

F. This policy applies to all areas of education including academics, coursework,
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co-curricular and extracurricular activities, or other rights or privileges of enrollment.

G. Every school district employee shall be responsible for complying with this policy.

H. Any student, parent or guardian having any questions regarding this policy should
discuss it with the appropriate school district official as provided by policy. In the
absence of a specific designee, an inquiry or a complaint should be referred to the
superintendent.

Refer to District Policy 103 Complaints – Students, Employees, Parents, Other Persons for
complaint and grievance procedures.

Claims of discrimination may also be pursued through the following agencies where
appropriate:

U.S. Department of Education
Office for Civil Rights, Region V
500 W. Madison Street – Suite 1475
Chicago, IL 60661
Tel: 312-730-1560
TDD: 312-730-1609

MN Department of Human Rights
540 Fairview Ave N, Ste. 201
St. Paul, MN 55104
800.657.3704
651.296.5663
TDD 651.296.1283

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and
Violence Policy)
Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of
1964)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy,
Grievance Procedure and Process)

Replaces: Policy 5005
First Reading: 06-16-2016
Adopted: 07-21-2015

03-22-2016 ISD 709 (Renumbered only)
First Reading: 08-20-2019
Second Reading: 09-17-2019
First Reading: 06-20-2023
Second Reading: 07-18-2023
Adopted: 07-18-2023
Reviewed: 10-15-2024
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102 EQUAL EDUCATIONAL OPPORTUNITY

I. PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for all
students of the school district, while actively promoting equity by recognizing and addressing
diverse needs and barriers that may impact student learning.

II. GENERAL STATEMENT OF POLICY

A. The policy of Duluth Public Schools is to provide equal educational opportunity for all
students. The school district does not unlawfully discriminate on the basis of one or
more of the following actual or perceived race, ethnicity, color, creed, religion, national
origin, immigration status, sex, marital status, parental status, familial status,
socioeconomic status, physical appearance, sexual orientation, including gender
identity and expression, academic status related to student performance, disability,
status with regard to public assistance, age, military status, association with a person
or group with one or more of the aforementioned actual or perceived characteristics,
or any other distinguishing characteristic defined in Minnesota Human Rights Act
(Chapter 363A).

B. The school district prohibits the harassment and discrimination of any individual based
on any of the categories listed above. For information about the types of conduct that
constitute violation of the school district’s policy on harassment and violence and the
school district’s procedures for addressing such complaints, refer to the school
district’s policy on harassment and violence (Policy 413).

C. The school district prohibits discrimination of students with a disability, within the
intent of Section 504 of the Rehabilitation Act of 1973 (“Section 504”), who need
services, accommodations, or programs in order to receive a free appropriate public
education. For information as to protections that may apply pursuant to Section 504
and the school district’s corresponding procedures for addressing disability
discrimination complaints, refer to the school district’s policy on student disability
nondiscrimination (Policy 521).

D. The school district prohibits sexual harassment discrimination of any individual on the
basis of sex in its education programs or activities. For information as to the
protections that apply pursuant to Title IX and school district’s corresponding
procedures and processes for addressing sexual harassment and discrimination, refer
to the school district’s policy on Title IX sex nondiscrimination (Policy 522).

E. The school district shall provide equal opportunity for members of each sex and to
members of all races and ethnicities to participate in its athletic program. In
determining whether equal opportunity to participate in athletic programs is available
for the purposes of this law, at least the following factors shall be considered to the
extent that they are applicable to a given situation: whether the opportunity for males
and females to participate in the athletic program reflects the demonstrated interest in
athletics of the males and females in the student body of the educational institution;
whether the opportunity for members of all races and ethnicities to participate in the
athletic program reflects the demonstrated interest in athletics of members of all races
and ethnicities in the student body of the educational institution; whether the variety
and selection of sports and levels of competition effectively accommodate the
demonstrated interests of members of each sex; whether the variety and selection of
sports and levels of competition effectively accommodate the demonstrated interests
of members of all races and ethnicities; the provision of equipment and supplies;
scheduling of games and practice times; assignment of coaches; provision of locker
rooms; practice and competitive facilities; and the provision of necessary funds for
teams of one sex.

F. This policy applies to all areas of education including academics, coursework,
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co-curricular and extracurricular activities, or other rights or privileges of enrollment.

G. Every school district employee shall be responsible for complying with this policy.

H. Any student, parent or guardian having any questions regarding this policy should
discuss it with the appropriate school district official as provided by policy. In the
absence of a specific designee, an inquiry or a complaint should be referred to the
superintendent.

Refer to District Policy 103 Complaints – Students, Employees, Parents, Other Persons for
complaint and grievance procedures.

Claims of discrimination may also be pursued through the following agencies where
appropriate:

U.S. Department of Education
Office for Civil Rights, Region V
500 W. Madison Street – Suite 1475
Chicago, IL 60661
Tel: 312-730-1560
TDD: 312-730-1609

MN Department of Human Rights
540 Fairview Ave N, Ste. 201
St. Paul, MN 55104
800.657.3704
651.296.5663
TDD 651.296.1283

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and
Violence Policy)
Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of
1964)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy,
Grievance Procedure and Process)

Replaces: Policy 5005
First Reading: 06-16-2016
Adopted: 07-21-2015

03-22-2016 ISD 709 (Renumbered only)
First Reading: 08-20-2019
Second Reading: 09-17-2019
First Reading: 06-20-2023
Second Reading: 07-18-2023
Adopted: 07-18-2023
Reviewed:
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418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment for employees and
students by prohibiting the use of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances without a physician’s
prescription.

II. GENERAL STATEMENT OF POLICY

A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances before, during,
or after school hours, at school or in any other school location, is prohibited as general
policy. Paraphernalia associated with controlled substances is prohibited.

B. A violation of this policy occurs when any student, teacher, administrator, other school
district personnel, or member of the public uses or possesses alcohol, toxic
substances, medical cannabis, nonintoxicating cannabinoids, edible cannabinoid
products), or controlled substances in any school location.

C. An individual may not use or possess cannabis flower, cannabis products,
lower-potency hemp edibles, or hemp-derived consumer products in a public school,
as defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13,
including all facilities, whether owned, rented, or leased, and all vehicles that the
school district owns, leases, rents, contracts for, or controls.

D. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or member of the
public who violates this policy.

III. DEFINITIONS

A. “Alcohol” includes any alcoholic beverage containing more than one-half of one percent
alcohol by volume.

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines,
barbiturates, marijuana, anabolic steroids, or any other controlled substance as
defined in Schedules I through V of the Controlled Substances Act, 21 United States
Code section 812, including analogues and look-alike drugs.

C. “Edible cannabinoid product” means any product that is intended to be eaten or
consumed as a beverage by humans, contains a cannabinoid in combination with food
ingredients, and is not a drug.

D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp plants
that do not produce intoxicating effects when consumed by injection, inhalation,
ingestion, or by any other immediate means.

E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture or
preparation of them, including whole plant extracts and resins, and is delivered in the
form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) vaporized delivery
method with use of liquid or oil but which does not require the use of dried leaves or
plant form; (4) combustion with use of dried raw cannabis; or (5) any other method
approved by the commissioner.

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to
one’s control.
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G. “School location” includes any school building or on any school premises; in any
school-owned vehicle or in any other school-approved vehicle used to transport
students to and from school or school activities; off school property at any
school-sponsored or school-approved activity, event, or function, such as a field trip or
athletic event, where students are under the jurisdiction of the school district; or
during any period of time such employee is supervising students on behalf of the
school district or otherwise engaged in school district business.

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of to
another, or to manufacture; or to offer or agree to perform such an act, or to possess
with intent to perform such an act.

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene,
benzene, xylene, amyl nitrate, butyl nitrate, nitrous oxide, or containing other
aromatic hydrocarbon solvents, but does not include glue, cement, or paint contained
in a packaged kit for the construction of a model automobile, airplane, or similar item;
(2) butane or a butane lighter; or (3) any similar substance declared to be toxic to the
central nervous system and to have a potential for abuse, by a rule adopted by the
commissioner of health.

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence of,
or consume in any manner, including, but not limited to, consumption by injection,
inhalation, ingestion, or by any other immediate means.

IV. EXCEPTIONS

A. A violation of this policy does not occur when a person brings onto a school location,
for such person’s own use, a controlled substance, except medical cannabis,
nonintoxicating cannabinoids, or edible cannabinoid products, which has a currently
accepted medical use in treatment in the United States and the person has a
physician’s prescription for the substance. The person shall comply with the relevant
procedures of this policy.

B. A violation of this policy does not occur when a person possesses an alcoholic
beverage in a school location when the possession is within the exceptions of
Minnesota Statutes section 624.701, subdivision 1a (experiments in laboratories;
pursuant to a temporary license to sell liquor issued under Minnesota laws or
possession after the purchase from such a temporary license holder).

C. A violation of this policy does not occur when a person uses or possesses a toxic
substance unless they do so with the intent of inducing or intentionally aiding another
in inducing intoxication, excitement, or stupefaction of the central nervous system,
except under the direction and supervision of a medical doctor.

D. The school district may not refuse to enroll or otherwise penalize a patient or person
enrolled in the Minnesota Patient Registry Program as a pupil solely because the
patient or person is enrolled in the registry program, unless failing to do so would
violate federal law or regulations or cause the school to lose a monetary or
licensing-related benefit under federal law or regulations.

V. PROCEDURES

A. Students who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible
cannabinoid products, must comply with the school district’s student medication policy.

B. Employees who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible
cannabinoid products, are permitted to possess such controlled substance and
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associated necessary paraphernalia, such as an inhaler or syringe. The employee
must inform his or her supervisor. The employee may be required to provide a copy of
the prescription.

C. Each employee shall be provided with written notice of this Drug-Free
Workplace/Drug-Free School policy and shall be required to acknowledge that he or
she has received the policy.

D. Employees are subject to the school district’s drug and alcohol testing policies and
procedures.

E. Members of the public are not permitted to possess controlled substances, inotxicating
cannabinoids, or edible cannabinoid products in a school location except with the
express permission of the superintendent.

F. No person is permitted to possess or use medical cannabis, nonintoxicating
cannabinoids, or edible cannabinoid products on a school bus or van; or on the
grounds of any preschool or primary or secondary school; or on the grounds of any
child care facility. This prohibition includes (1) vaporizing or combusting medical
cannabis on any form of public transportation where the vapor or smoke could be
inhaled by a minor child or in any public place, including indoor or outdoor areas used
by or open to the general public or place of employment; and (2) operating,
navigating, or being in actual physical control of any motor vehicle or working on
transportation property, equipment or facilities while under the influence of medial
cannabis, nonintoxicating cannabinoids, or edible cannabinoid products.

G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota
Statutes section 624.701, subdivision 1a, shall be by permission of the school board
only. The applicant shall apply for permission in writing and shall follow the school
board procedures for placing an item on the agenda.

VI. SCHOOL PROGRAMS

A. Starting in the 2026-2027 school year, the school district must implement a
comprehensive education program on cannabis use and substance use, including but
not limited to the use of fentanyl or mixtures containing fentanyl, for students in
middle school and high school. The program must include instruction on the topics
listed in Minnesota Statutes, section 120B.215, subdivision 1 and must:

1. respect community values and encourage students to communicate with
parents, guardians, and other trusted adults about cannabis use and
substance use, including but not limited to the use of fentanyl or mixtures
containing fentanyl; and

2. refer students to local resources where students may obtain medically
accurate information about cannabis use and substance use, including but not
limited to the use of fentanyl or mixtures containing fentanyl, and treatment
for a substance use disorder.

B. School district efforts to develop, implement, or improve instruction or curriculum as a
result of the provisions of this section must be consistent with Minnesota Statutes,
sections 120B.10 and 120B.11.

C. Notwithstanding any law to the contrary, the school district shall have a procedure for
a parent, a guardian, or an adult student 18 years of age or older to review the
content of the instructional materials to be provided to a minor child or to an adult
student pursuant to this article. The district must allow a parent or adult student to
opt out of instruction under this article with no academic or other penalty for the
student and must inform parents and adult students of this right to opt out.
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VI. ENFORCEMENT

A. Students

1. Students may be required to participate in programs and activities that provide
education against the use of alcohol, tobacco, marijuana, smokeless tobacco
products, electronic cigarettes, and nonintoxicating cannabinoids, and edible
cannabinoid products.

2. Students may be referred to drug or alcohol assistance or rehabilitation
programs; school based mental health services, mentoring and counseling,
including early identification of mental health symptoms, drug use and
violence and appropriate referral to direct individual or group counselling
service. which may be provide by school based mental health services
providers; and/or referral to law enforcement officials when appropriate.

3. A student who violates the terms of this policy shall be subject to discipline in
accordance with the school district’s discipline policy. Such discipline may
include suspension or expulsion from school.

B. Employees

1. As a condition of employment in any federal grant, each employee who is
engaged either directly or indirectly in performance of a federal grant shall
abide by the terms of this policy and shall notify his or her supervisor in
writing of his or her conviction of any criminal drug statute for a violation
occurring in any of the places listed above on which work on a school district
federal grant is performed, no later than five (5) calendar days after such
conviction. Conviction means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial body charged
with the responsibility to determine violations of the federal or state criminal
drug statutes.

2. An employee who violates the terms of this policy is subject to disciplinary
action, including nonrenewal, suspension, termination, or discharge as deemed
appropriate by the school board.

3. In addition, any employee who violates the terms of this policy may be
required to satisfactorily participate in a drug and/or alcohol abuse assistance
or rehabilitation program approved by the school district. Any employee who
fails to satisfactorily participate in and complete such a program is subject to
nonrenewal, suspension, or termination as deemed appropriate by the school
board.

4. Sanctions against employees, including nonrenewal, suspension, termination,
or discharge shall be pursuant to and in accordance with applicable statutory
authority, collective bargaining agreements, and school district policies.

C. The Public

A member of the public who violates this policy shall be informed of the policy and
asked to leave. If necessary, law enforcement officials will be notified and asked to
provide an escort.
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Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance Use)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)
Minn. Stat. § 152.01, Subd. 15a (Definitions)
Minn. Stat. § 152.0264 (Cannabis Sale Crimes)
Minn. Stat. § 152.22, subd. 6 (Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Limitations; Medical Cannabis)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage)
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)
Minn. Stat. § 342.09 (Personal Adult Use of Cannabis)
Minn. Stat. § 342.56 (Limitations)
Minn. Stat. § 609.684 (Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds)
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants)
21 U.S.C. § 812 (Schedules of Controlled Substances)
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and use
of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping
Awareness and Prevention Instruction)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 516 (Student Medication)

Replacing: Policy 4036
Adopted: 08.16.2022
Reviewed: 09.19.2023
Reviewed: 10.15.2024

418 - 5 of 5

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752
34



418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment for employees and
students by prohibiting the use of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances without a physician’s
prescription.

II. GENERAL STATEMENT OF POLICY

A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances before, during,
or after school hours, at school or in any other school location, is prohibited as general
policy. Paraphernalia associated with controlled substances is prohibited.

B. A violation of this policy occurs when any student, teacher, administrator, other school
district personnel, or member of the public uses or possesses alcohol, toxic
substances, medical cannabis, nonintoxicating cannabinoids, edible cannabinoid
products), or controlled substances in any school location.

C. An individual may not use or possess cannabis flower, cannabis products,
lower-potency hemp edibles, or hemp-derived consumer products in a public school,
as defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13,
including all facilities, whether owned, rented, or leased, and all vehicles that the
school district owns, leases, rents, contracts for, or controls.

D. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or member of the
public who violates this policy.

III. DEFINITIONS

A. “Alcohol” includes any alcoholic beverage containing more than one-half of one percent
alcohol by volume.

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines,
barbiturates, marijuana, anabolic steroids, or any other controlled substance as
defined in Schedules I through V of the Controlled Substances Act, 21 United States
Code section 812, including analogues and look-alike drugs.

C. “Edible cannabinoid product” means any product that is intended to be eaten or
consumed as a beverage by humans, contains a cannabinoid in combination with food
ingredients, and is not a drug.

D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp plants
that do not produce intoxicating effects when consumed by injection, inhalation,
ingestion, or by any other immediate means.

E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture or
preparation of them, including whole plant extracts and resins, and is delivered in the
form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) vaporized delivery
method with use of liquid or oil but which does not require the use of dried leaves or
plant form; (4) combustion with use of dried raw cannabis; or (5) any other method
approved by the commissioner.

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to
one’s control.
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G. “School location” includes any school building or on any school premises; in any
school-owned vehicle or in any other school-approved vehicle used to transport
students to and from school or school activities; off school property at any
school-sponsored or school-approved activity, event, or function, such as a field trip or
athletic event, where students are under the jurisdiction of the school district; or
during any period of time such employee is supervising students on behalf of the
school district or otherwise engaged in school district business.

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of to
another, or to manufacture; or to offer or agree to perform such an act, or to possess
with intent to perform such an act.

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene,
benzene, xylene, amyl nitrate, butyl nitrate, nitrous oxide, or containing other
aromatic hydrocarbon solvents, but does not include glue, cement, or paint contained
in a packaged kit for the construction of a model automobile, airplane, or similar item;
(2) butane or a butane lighter; or (3) any similar substance declared to be toxic to the
central nervous system and to have a potential for abuse, by a rule adopted by the
commissioner of health.

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence of,
or consume in any manner, including, but not limited to, consumption by injection,
inhalation, ingestion, or by any other immediate means.

IV. EXCEPTIONS

A. A violation of this policy does not occur when a person brings onto a school location,
for such person’s own use, a controlled substance, except medical cannabis,
nonintoxicating cannabinoids, or edible cannabinoid products, which has a currently
accepted medical use in treatment in the United States and the person has a
physician’s prescription for the substance. The person shall comply with the relevant
procedures of this policy.

B. A violation of this policy does not occur when a person possesses an alcoholic
beverage in a school location when the possession is within the exceptions of
Minnesota Statutes section 624.701, subdivision 1a (experiments in laboratories;
pursuant to a temporary license to sell liquor issued under Minnesota laws or
possession after the purchase from such a temporary license holder).

C. A violation of this policy does not occur when a person uses or possesses a toxic
substance unless they do so with the intent of inducing or intentionally aiding another
in inducing intoxication, excitement, or stupefaction of the central nervous system,
except under the direction and supervision of a medical doctor.

D. The school district may not refuse to enroll or otherwise penalize a patient or person
enrolled in the Minnesota Patient Registry Program as a pupil solely because the
patient or person is enrolled in the registry program, unless failing to do so would
violate federal law or regulations or cause the school to lose a monetary or
licensing-related benefit under federal law or regulations.

[NOTE: The 2024 Minnesota legislature amended this law to add this
protection.]

V. PROCEDURES

A. Students who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible
cannabinoid products, must comply with the school district’s student medication policy.
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B. Employees who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible
cannabinoid products, are permitted to possess such controlled substance and
associated necessary paraphernalia, such as an inhaler or syringe. The employee
must inform his or her supervisor. The employee may be required to provide a copy of
the prescription.

C. Each employee shall be provided with written notice of this Drug-Free
Workplace/Drug-Free School policy and shall be required to acknowledge that he or
she has received the policy.

D. Employees are subject to the school district’s drug and alcohol testing policies and
procedures.

E. Members of the public are not permitted to possess controlled substances, inotxicating
cannabinoids, or edible cannabinoid products in a school location except with the
express permission of the superintendent.

F. No person is permitted to possess or use medical cannabis, nonintoxicating
cannabinoids, or edible cannabinoid products on a school bus or van; or on the
grounds of any preschool or primary or secondary school; or on the grounds of any
child care facility. This prohibition includes (1) vaporizing or combusting medical
cannabis on any form of public transportation where the vapor or smoke could be
inhaled by a minor child or in any public place, including indoor or outdoor areas used
by or open to the general public or place of employment; and (2) operating,
navigating, or being in actual physical control of any motor vehicle or working on
transportation property, equipment or facilities while under the influence of medial
cannabis, nonintoxicating cannabinoids, or edible cannabinoid products.

G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota
Statutes section 624.701, subdivision 1a, shall be by permission of the school board
only. The applicant shall apply for permission in writing and shall follow the school
board procedures for placing an item on the agenda.

VI. SCHOOL PROGRAMS

A. Starting in the 2026-2027 school year, the school district must implement a
comprehensive education program on cannabis use and substance use, including but
not limited to the use of fentanyl or mixtures containing fentanyl, for students in
middle school and high school. The program must include instruction on the topics
listed in Minnesota Statutes, section 120B.215, subdivision 1 and must:

1. respect community values and encourage students to communicate with
parents, guardians, and other trusted adults about cannabis use and
substance use, including but not limited to the use of fentanyl or mixtures
containing fentanyl; and

2. refer students to local resources where students may obtain medically
accurate information about cannabis use and substance use, including but not
limited to the use of fentanyl or mixtures containing fentanyl, and treatment
for a substance use disorder.

B. School district efforts to develop, implement, or improve instruction or curriculum as a
result of the provisions of this section must be consistent with Minnesota Statutes,
sections 120B.10 and 120B.11.
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C. Notwithstanding any law to the contrary, the school district shall have a procedure for
a parent, a guardian, or an adult student 18 years of age or older to review the
content of the instructional materials to be provided to a minor child or to an adult
student pursuant to this article. The district must allow a parent or adult student to
opt out of instruction under this article with no academic or other penalty for the
student and must inform parents and adult students of this right to opt out.

VI. ENFORCEMENT

A. Students

1. Students may be required to participate in programs and activities that provide
education against the use of alcohol, tobacco, marijuana, smokeless tobacco
products, electronic cigarettes, and nonintoxicating cannabinoids, and edible
cannabinoid products.

2. Students may be referred to drug or alcohol assistance or rehabilitation
programs; school based mental health services, mentoring and counseling,
including early identification of mental health symptoms, drug use and
violence and appropriate referral to direct individual or group counselling
service. which may be provide by school based mental health services
providers; and/or referral to law enforcement officials when appropriate.

3. A student who violates the terms of this policy shall be subject to discipline in
accordance with the school district’s discipline policy. Such discipline may
include suspension or expulsion from school.

B. Employees

1. As a condition of employment in any federal grant, each employee who is
engaged either directly or indirectly in performance of a federal grant shall
abide by the terms of this policy and shall notify his or her supervisor in
writing of his or her conviction of any criminal drug statute for a violation
occurring in any of the places listed above on which work on a school district
federal grant is performed, no later than five (5) calendar days after such
conviction. Conviction means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial body charged
with the responsibility to determine violations of the federal or state criminal
drug statutes.

2. An employee who violates the terms of this policy is subject to disciplinary
action, including nonrenewal, suspension, termination, or discharge as deemed
appropriate by the school board.

3. In addition, any employee who violates the terms of this policy may be
required to satisfactorily participate in a drug and/or alcohol abuse assistance
or rehabilitation program approved by the school district. Any employee who
fails to satisfactorily participate in and complete such a program is subject to
nonrenewal, suspension, or termination as deemed appropriate by the school
board.

4. Sanctions against employees, including nonrenewal, suspension, termination,
or discharge shall be pursuant to and in accordance with applicable statutory
authority, collective bargaining agreements, and school district policies.
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C. The Public

A member of the public who violates this policy shall be informed of the policy and
asked to leave. If necessary, law enforcement officials will be notified and asked to
provide an escort.

Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance Use)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)
Minn. Stat. § 152.01, Subd. 15a (Definitions)
Minn. Stat. § 152.0264 (Cannabis Sale Crimes)
Minn. Stat. § 152.22, subd. 6 (Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Limitations; Medical Cannabis)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage)
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)
Minn. Stat. § 342.09 (Personal Adult Use of Cannabis)
Minn. Stat. § 342.56 (Limitations)
Minn. Stat. § 609.684 (Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds)
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants)
21 U.S.C. § 812 (Schedules of Controlled Substances)
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and use
of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping
Awareness and Prevention Instruction)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 516 (Student Medication)

Replacing: Policy 4036
Adopted: 08.16.2022
Reviewed: 09.19.2023
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419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO,
TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES;
VAPING AWARENESS AND PREVENTION INSTRUCTION

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is tobacco
free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other school
personnel of the school district, or person smokes or uses tobacco, tobacco-related
devices, or carries or uses an activated electronic delivery device in a public school.
This prohibition extends to all facilities, whether owned, rented, or leased, and all
vehicles that a school district owns, leases, rents, contracts for, or controls. In
addition, this prohibition includes vehicles used, in whole or in part, for work purposes,
during hours of school operation, if more than one person is present. This prohibition
includes all school district property and all off-campus events sponsored by the school
district.

B. A violation of this policy occurs when any elementary school, middle school, or
secondary school student possesses any type of tobacco, tobacco-related devices, or
electronic delivery devices in a public school. This prohibition extends to all facilities,
whether owned, rented, or leased, and all vehicles that a school district owns, leases,
rents, contracts for, or controls and includes vehicles used, in whole or in part, for
school purposes, during hours of school operation, if more than one person is present.
This prohibition includes all school district property and all off-campus events
sponsored by the school district.

C. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or person who is
found to have violated this policy.

D. The school district will not solicit or accept any contributions or gifts of money,
curricula, materials, or equipment from companies that directly manufacture and are
identified with tobacco products, tobacco-related devices, or electronic delivery
devices. The school district will not promote or allow promotion of tobacco products or
electronic delivery devices on school property or at school-sponsored events.

III. DEFINITIONS

A. “Electronic delivery device” means any product containing or delivering nicotine,
lobelia, or any other substance, whether natural or synthetic, intended for human
consumption through inhalation of aerosol or vapor from the product. Electronic
delivery devices includes but is not limited to devices manufactured, marketed, or sold
as electronic cigarettes, electronic cigars, electronic pipe, vape pens, modes, tank
systems, or under any other product name or descriptor. Electronic delivery device
includes any component part of a product, whether or not marketed or sold separately.
Electronic delivery device excludes drugs, devices, or combination products, as those
terms are defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for
sale by the United States Food and Drug Administration.

B. “Heated tobacco product” means a tobacco product that produces aerosols containing
nicotine and other chemicals which are inhaled by users through the mouth.

C. “Tobacco” means cigarettes and any product containing, made, or derived from
tobacco that is intended for human consumption, whether chewed, smoked, absorbed,
dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any
component, part, or accessory of a tobacco product, including, but not limited to,
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cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and
other smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of
tobacco; and other kinds and forms of tobacco. Tobacco excludes any drugs, devices,
or combination products, as those terms are defined in the Federal Food, Drug, and
Cosmetic Act, that are authorized for sale by the United States Food and Drug
Administration.

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other
devices intentionally designed or intended to be used in a manner which enables the
chewing, sniffing, smoking, or inhalation of aerosol or vapor of tobacco or tobacco
products. Tobacco-related devices include components of tobacco-related devices
which may be marketed or sold separately.

E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar,
cigarette, pipe, or any other lighted or heated product containing, made, or derived
from nicotine, tobacco, marijuana, or other plant, whether natural or synthetic, that is
intended for inhalation. Smoking includes carrying or using an activated electronic
delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco
product.”

IV. EXCEPTIONS

A. A violation of this policy does not occur when an Indian adult lights tobacco on school
district property as a part of a traditional Indian spiritual or cultural ceremony. An
American Indian student may carry medicine pouch containing loose tobacco intended
as observance of traditional spiritual or cultural practices. An Indian is a person who is
a member of an Indian tribe as defined under Minnesota law.

B. A violation of this policy does not occur when an adult nonstudent possesses a tobacco
or nicotine product that has been approved by the United States Food and Drug
Administration for sale as a tobacco-cessation product, as a tobacco-dependence
product, or for other medical purposes, and is being marketed and sold solely for such
an approved purpose. Nothing in this exception authorizes smoking or use of tobacco,
tobacco-related devices, or electronic delivery devices on school property or at
off-campus events sponsored by the school district.

C. An American Indian student or staff member may use tobacco, sage, sweetgrass, and
cedar to conduct individual or group smudging in a public school. The process for
conducting smudging is determined by the building or site administrator. Smudging
must be conducted under the direct supervision of an appropriate staff member, as
determined by the building or site administrator.

V. VAPING PREVENTION INSTRUCTION

A. The school district must provide vaping prevention instruction at least once to students
in grades 6 through 8.

B. The school district may use instructional materials based upon the Minnesota
Department of Health’s school e-cigarette toolkit or may use other smoking prevention
instructional materials with a focus on vaping and the use of electronic delivery
devices and heated tobacco products. The instruction may be provided as part of the
school district’s locally developed health standards.

VI. ENFORCEMENT

A. All individuals on school premises shall adhere to this policy.
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B. Students who violate this tobacco-free policy shall be subject to school district
discipline procedures.

C. School district administrators and other school personnel who violate this tobacco-free
policy shall be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with
requirements of applicable collective bargaining agreements, Minnesota or federal law,
and school district policies.

E. Persons who violate this tobacco-free policy may be referred to the building
administration or other school district supervisory personnel responsible for the area
or program at which the violation occurred.

F. School administrators may call the local law enforcement agency to assist with
enforcement of this policy. Smoking or use of any tobacco product in a public school is
a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to Breathe Act of
2007 and is a petty misdemeanor. A court injunction may be instituted against a
repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated against,
or in any manner retaliated against for exercising any right to a smoke-free
environment provided by the Freedom to Breathe Act of 2007 or other law.

VII. DISSEMINATION OF POLICY

A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students and
employees.

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)
Minn. Stat. § 121A.08 (Smudging Permitted)
Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
Duluth Public Schools 419R Smudging and Pipe Ceremonies Regulation

Replacing: Policy 1140
First Reading: 04.26.2022
Adopted: 05.17.2022
Reviewed: 09.19.2023
Reviewed: 10.15.2024
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419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO,
TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES;
VAPING AWARENESS AND PREVENTION INSTRUCTION

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is tobacco
free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other school
personnel of the school district, or person smokes or uses tobacco, tobacco-related
devices, or carries or uses an activated electronic delivery device in a public school.
This prohibition extends to all facilities, whether owned, rented, or leased, and all
vehicles that a school district owns, leases, rents, contracts for, or controls. In
addition, this prohibition includes vehicles used, in whole or in part, for work purposes,
during hours of school operation, if more than one person is present. This prohibition
includes all school district property and all off-campus events sponsored by the school
district.

B. A violation of this policy occurs when any elementary school, middle school, or
secondary school student possesses any type of tobacco, tobacco-related devices, or
electronic delivery devices in a public school. This prohibition extends to all facilities,
whether owned, rented, or leased, and all vehicles that a school district owns, leases,
rents, contracts for, or controls and includes vehicles used, in whole or in part, for
school purposes, during hours of school operation, if more than one person is present.
This prohibition includes all school district property and all off-campus events
sponsored by the school district.

C. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or person who is
found to have violated this policy.

D. The school district will not solicit or accept any contributions or gifts of money,
curricula, materials, or equipment from companies that directly manufacture and are
identified with tobacco products, tobacco-related devices, or electronic delivery
devices. The school district will not promote or allow promotion of tobacco products or
electronic delivery devices on school property or at school-sponsored events.

III. DEFINITIONS

A. “Electronic delivery device” means any product containing or delivering nicotine,
lobelia, or any other substance, whether natural or synthetic, intended for human
consumption through inhalation of aerosol or vapor from the product. Electronic
delivery devices includes but is not limited to devices manufactured, marketed, or sold
as electronic cigarettes, electronic cigars, electronic pipe, vape pens, modes, tank
systems, or under any other product name or descriptor. Electronic delivery device
includes any component part of a product, whether or not marketed or sold separately.
Electronic delivery device excludes drugs, devices, or combination products, as those
terms are defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for
sale by the United States Food and Drug Administration.

B. “Heated tobacco product” means a tobacco product that produces aerosols containing
nicotine and other chemicals which are inhaled by users through the mouth.

C. “Tobacco” means cigarettes and any product containing, made, or derived from
tobacco that is intended for human consumption, whether chewed, smoked, absorbed,
dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any
component, part, or accessory of a tobacco product, including, but not limited to,
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cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and
other smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of
tobacco; and other kinds and forms of tobacco. Tobacco excludes any drugs, devices,
or combination products, as those terms are defined in the Federal Food, Drug, and
Cosmetic Act, that are authorized for sale by the United States Food and Drug
Administration.

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other
devices intentionally designed or intended to be used in a manner which enables the
chewing, sniffing, smoking, or inhalation of aerosol or vapor of tobacco or tobacco
products. Tobacco-related devices include components of tobacco-related devices
which may be marketed or sold separately.

E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar,
cigarette, pipe, or any other lighted or heated product containing, made, or derived
from nicotine, tobacco, marijuana, or other plant, whether natural or synthetic, that is
intended for inhalation. Smoking includes carrying or using an activated electronic
delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco
product.”

IV. EXCEPTIONS

A. A violation of this policy does not occur when an Indian adult lights tobacco on school
district property as a part of a traditional Indian spiritual or cultural ceremony. An
American Indian student may carry medicine pouch containing loose tobacco intended
as observance of traditional spiritual or cultural practices. An Indian is a person who is
a member of an Indian tribe as defined under Minnesota law.

B. A violation of this policy does not occur when an adult nonstudent possesses a tobacco
or nicotine product that has been approved by the United States Food and Drug
Administration for sale as a tobacco-cessation product, as a tobacco-dependence
product, or for other medical purposes, and is being marketed and sold solely for such
an approved purpose. Nothing in this exception authorizes smoking or use of tobacco,
tobacco-related devices, or electronic delivery devices on school property or at
off-campus events sponsored by the school district.

C. An American Indian student or staff member may use tobacco, sage, sweetgrass, and
cedar to conduct individual or group smudging in a public school. The process for
conducting smudging is determined by the building or site administrator. Smudging
must be conducted under the direct supervision of an appropriate staff member, as
determined by the building or site administrator.

V. VAPING PREVENTION INSTRUCTION

A. The school district must provide vaping prevention instruction at least once to students
in grades 6 through 8.

B. The school district may use instructional materials based upon the Minnesota
Department of Health’s school e-cigarette toolkit or may use other smoking prevention
instructional materials with a focus on vaping and the use of electronic delivery
devices and heated tobacco products. The instruction may be provided as part of the
school district’s locally developed health standards.

VI. ENFORCEMENT

A. All individuals on school premises shall adhere to this policy.
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B. Students who violate this tobacco-free policy shall be subject to school district
discipline procedures.

C. School district administrators and other school personnel who violate this tobacco-free
policy shall be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with
requirements of applicable collective bargaining agreements, Minnesota or federal law,
and school district policies.

E. Persons who violate this tobacco-free policy may be referred to the building
administration or other school district supervisory personnel responsible for the area
or program at which the violation occurred.

F. School administrators may call the local law enforcement agency to assistwith
enforcement of this policy. Smoking or use of any tobacco product in a public school is
a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to Breathe Act of
2007 and is a petty misdemeanor. A court injunction may be instituted against a
repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated against,
or in any manner retaliated against for exercising any right to a smoke-free
environment provided by the Freedom to Breathe Act of 2007 or other law.

VII. DISSEMINATION OF POLICY

A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students and
employees.

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)
Minn. Stat. § 121A.08 (Smudging Permitted)
Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
Duluth Public Schools 419R Smudging and Pipe Ceremonies Regulation

Replacing: Policy 1140
First Reading: 04.26.2022
Adopted: 05.17.2022
Reviewed: 09.19.23
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531 THE PLEDGE OF ALLEGIANCE

I. PURPOSE

The school board recognizes the need to display an appropriate United States flag and to
provide instruction to students in the proper etiquette, display, and respect of the flag. The
purpose of this policy is to provide for recitation of the Pledge of Allegiance and instruction in
school to help further that end.

II. GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge of Allegiance to the flag of the United
States of America one or more times each week. The recitation shall be conducted:

A. By each individual classroom teacher or the teacher’s surrogate; or

B. Over a school intercom system by a person designated by the school principal or other
person having administrative control over the school.

III. EXCEPTIONS

Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal
reasons may elect not to do so. Students and school personnel must respect another person’s
right to make that choice.

IV. INSTRUCTION

Students will be instructed in the proper etiquette toward, correct display of, and respect for
the flag, and in patriotic exercises.

Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance)
Minn. Stat. § 121A.11, Subd. 4 (Instruction)

Adopted: 10-19-2021
Reviewed: 10-15-2024
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531 THE PLEDGE OF ALLEGIANCE

I. PURPOSE

The school board recognizes the need to display an appropriate United States flag and to
provide instruction to students in the proper etiquette, display, and respect of the flag. The
purpose of this policy is to provide for recitation of the Pledge of Allegiance and instruction in
school to help further that end.

II. GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge of Allegiance to the flag of the United
States of America one or more times each week. The recitation shall be conducted:

A. By each individual classroom teacher or the teacher’s surrogate; or

B. Over a school intercom system by a person designated by the school principal or other
person having administrative control over the school.

III. EXCEPTIONS

Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal
reasons may elect not to do so. Students and school personnel must respect another person’s
right to make that choice.

IV. INSTRUCTION

Students will be instructed in the proper etiquette toward, correct display of, and respect for
the flag, and in patriotic exercises.

Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance)
Minn. Stat. § 121A.11, Subd. 4 (Instruction)

Adopted: 10-19-2021
Reviewed:
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Duluth Public Schools, ISD 709  • (218) 336-8752

 
Monthly Committee of the Whole Board Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, October 1, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
5:00 PM

 
1. CALL TO ORDER
2. ROLL CALL
3. AGENDA ITEMS

A. Strategic Plan Alignment
1) Advancing Equity
2) Supporting Every Student

a. READ Act Duluth LETRS
b. Head Start

3) Improving Systems
B. Budget Update

1) Verbal Update
C. Other

4. ADJOURN

2
17

49
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COW Agenda Cover Sheet

Meeting Date: October 1, 2024

Topic: Literacy and the READ Act Update

Presenter(s): Lora Thurston; Jackie Otway

Attachment (yes): LETRS COW Presentation -October 1,  2024

Brief Summary of Presentation or Topic (no more than a few sentences): Board update of
District progress toward meeting the requirements of LETRS training for Phase 1 staff and
Update on the READ Act 2 Bill

This Requires School Board Approval ___Yes _X__ No

2
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https://docs.google.com/presentation/d/1h_4wpOvE4n7KC_kpyBECmCisxsmHeci4PiEmdOiy6Es/edit?usp=sharing


READ Act 
Duluth LETRS

September 2024
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MN READ Act
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MN Legislation: READ Act
What does “READ” stand for:
● Reading to Ensure Academic Development

○ Replaces “Read Well by 3rd Grade” beginning July 1, 2023

What is the goal of the MN READ Act?
● Every MN child reading at or above grade level every year, beginning in kindergarten
● Support multilingual & special ed students to achieve individualized reading goals

What does the READ Act require?
● Approved Universal Screener
● Approved Curricular Resources
● Approved Professional Development
● District Reading Specialist

○ By August 30, 2026:
■ Must employ or contract with a “literacy lead” who must collaborate with district administrators and 

staff to support implementation of requirements under the Read Act.
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MN READ Act: Approved Professional Development
MDE Approved Professional Development:

LETRS (Language Essentials for Teachers of Reading & Spelling)
● Passing score 80%

CAREIALL (Advancing Language & Literacy)
● Passing score 80%

CORE Online Language & Literacy Academy (OL & LA)
● Passing score 85%

★ 6-12 PD options have not yet been approved; guidance coming from MDE this fall
★ Any teachers that passed LETRS training with 80% are good to go as long as they submit 

their certification to the District.
★ READ Act MN funding will partial cover required budget for all the training.*****
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https://www.lexialearning.com/lexia-by-state/minnesota
https://carei.umn.edu/CAREIALL
https://www.corelearn.com/service/mn-read-act/


Districts are required to provide access to PD by July 1, 2024.

Phase 1 Educators - Complete training by July 2026:
PreK PreK classroom teachers (early childhood PD option)-reduced training; LETRs EC only option
K-3 All K-3 classroom teachers
K-12 Reading intervention teachers
PreK-12 Spec Ed teachers responsible for reading instruction
PreK-5 Curriculum directors
PreK-5 Instructional support staff (who provide reading support)
PreK-5 Employees who select literacy instructional materials for a district

Phase 2 Educators - Complete training by July 2027
4-12 Classroom Teachers responsible for reading instruction
PreK-12 Teachers who work with English learners
K-age 21 Teachers who work with students who qualify for graduation incentive program
6-12 Instruction support staff who provide reading support
6-12 Curriculum directors
6-12 Employees who select literacy instructional materials for a district

**Non-licensed staff assisting a licensed teacher in providing reading instruction or intervention must receive 
training in one of the 3 approved PDs as required by the READ Act.

MN READ Act: Approved Professional Development 7

54



Approved Universal Screener 

Approved Professional Development

Evidence-based Curriculum 
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Duluth LETRS Training
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Our District is offering access to LETRS Training:

Process Facilitated by... 
Lora Thurston, Assistant Director of Student Services
Jackie Otway, Reading and Language Arts Coordinator

Duluth Trainers:
● Colleen Moran 
● Jeffrey Dietlin 
● Karen Tokarczyk 
● Kelsey Holt 
● Sarah Burris 
● Jennifer Prudhomme
● Anna Schneider 
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LETRS Training
District Offerings for First Cohorts of Teachers:

Volume 2 - Units 5-8  2nd Semester 24/25
(Upper Rope)

Volume 1 - Units 1-22nd Semester 23/24

Volume 1 - Units 3-41st Semester 24/25
(Lower Rope)

Total Hours: ~160 hours

Cohorts: ~40-50 teachers per two trainers in co-teaching model
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● The District created 3 offerings to receive this training: Option 1, 
Option 2 or the State Led Option. 
                  

● 298 responses from Phase 1 educators
○ 227       selected Option 1
○ 85         selected Option 2
○ 3           selected the State led training

LETRS Training 12
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Duluth LETRS Options

Option 1:  Participants selecting this option are not receiving any compensation for the 
training, but will qualify for a lane change upon completion.

● Offered during non-contract hours

Option 2:  Participants selecting this option will select between receiving the synchronous 
training during contract time, or completion during non-contract hours.  District will provide 
the substitute  for contract time training and provide one substitute per training for 
asynchronous preparation.   

Non-Contract Training: Participants can pursue lane change or reimbursement.  
Participants will also be offered a substitute one day per training session for the 
asynchronous preparation.
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Duluth Options con’t:

New Hire Participants will be offered the following:

● Non-contract synchronous training with pro rata compensation or
● Non-contract synchronous training for future lane change, no compensation

Both options provide a substitute for participants to complete the asynchronous preparation.

Early Childhood EC: completed two units June 6th. They will complete the final 2 units on 
the professional development day in November.

Early Childhood EC New Hires:  will receive synchronous Units 1 and 2 during 
non-contract hours in September and October for pro rata compensation.

***Para Training in UFLI and Literacy  August 26 and August 27
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● Early Childhood participants will complete LETRS by December 2024
● Option 1 participants will complete LETRS training by Spring of 2025
● Option 2 will complete LETRS training by December of 2025
● New Hires will complete LETRS training by Spring of 2026

Still to train:
● Phase 2 Educators
● Instructional Paraprofessionals
● Perpetual New Hires

LETRS Duluth Pacing 15
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READ Act Updates

● Passed in July 2024
● Provided limited compensation for teacher literacy training; appears to be a 

one-time offering 
○ This funding must cover training needs for the remainder of Phase 1, Phase 2, and Instructional 

Paraprofessionals
● Training options for Phase 2 Educators will be released by MDE this Fall
● Districts must screen every student in K-3 at least 3 times per year for mastery of 

foundational reading skills (previously 2 times per year)
● Students in grades 4-12 identified as not meeting the literacy goal of reading at 

grade level must be screened and monitored for Dyslexia
● By 2026-27, anyone providing Tier 2 reading instruction must be supervised by a 

licensed teacher who has completed LETRS or other approved program
● Approved intervention models for grades 4-12 will come this Fall
● Secondary curriculum will not be reviewed by MDE. Guidance will instead be 

provided teaching explicit and systematic lessons based on the ELA standards
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COW Agenda Cover Sheet

Meeting Date: Tuesday, October 1, 2024

Topic: Head Start: Three items

Presenter(s): Sherry Williams

Attachment (yes) or (no)

Brief Summary of Presentation or Topic (no more than a few sentences):

1. Annual Report to the Public
2. Governing Board Training
3. Corrective Action Plan for Non-compliance

This Requires School Board Approval __x_Yes ___ No
*only the Corrective Action plan requires board approval
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DULUTH
PRESCHOOL
& HEAD 
START

Annual
Report
23-24 
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MISSION

We offered preschool services in seven
of Duluth’s elementary schools, but have
added Congdon Park as a site for the
current year! Our state funded Head
Start program offers home visiting
services to families- including families
experiencing homelessness. This
includes 17 spots reserved for children
from birth through age three. Many
preschool age children whose families
are experiencing homelessness under
the McKinney-Vento Act are bussed to
their home schools while their families
are without housing.

The mission of Duluth Head Start is to provide services for income
eligible preschool children and their families. These services include
opportunities to enhance social and cognitive skills, increase health
and wellness and build upon family strengths. Working together, we
strive to create a strong learning community in order to achieve
success both in the classroom and beyond.
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FUNDING
FEDERAL HEAD START BUDGET

$2,805,246

This number includes our base grant and
additional COLA and QI funds that were
awarded. This money funds personnel
($2,336,804).
The remainder is spent on things that
support staff to work district wide to support
families- cell phones, taxi services for
families, mileage reimbursement, and
classroom supplies. Indirect costs to the
district also come out of this budget. From
this budget $28,958 is earmarked for training
and technical assistance for both staff and
families. This money funds us to serve 190
children. Last year our numbers hovered
around 180 because we had many classroom
teams struggling with challenging behavior.
Increasing staff capacity to manage difficult
behaviors has to be balanced with
maintaining safety in classrooms. 

STATE HEAD START BUDGET
$559,085.92

These funds provide our program the
opportunity to offer several unique ways to
support families.
Families in Transition staff are supporting 18
children whose families are experiencing
homelessness. Homelessness of families with
very young children is on the rise in Duluth.
We have 12 slots for Early Head Start
(pregnant mothers to age 3) and 5 preschool
slots. Many preschool aged children whose
families are experiencing homelessness, are
bussed to preschool classrooms that parents
have identified as the schools they plan on
attending for kindergarten under the
McKinney Vento Act, 
State funding also supports our Home Base
option for 10 families who, for many reasons,
cannot access our classrooms across the city.
$445,841 is dedicated to staff wages and
fringe benefits, while the remainder is spent
on things to support staff such as cell
phones, taxi services, socializations, doctor
appointments, classroom supplies, and
mileage reimbursements. 

PATHWAYS II EARLY LEARNING
SCHOLARSHIP AWARD 

$191,040

This money supports the classroom with
additional paraprofessional assistance to
reduce the class size and assist in serving
food in the classrooms. We serve breakfast,
lunch, and snacks in our full day classrooms.
In our half day classrooms we serve either
breakfast and lunch or lunch and snack.
Serving meals in our rooms allows us the
opportunity to both provide nutritious meals
and nutrition education, support self-help
skills, and language skills by engaging in
discussions at the table.

AUDIT

The audit that was done for the 2021-2022
school year shows there were no audit
findings for Head Start. A copy of the audit is
available through our office. Follow the
contact information at the end of this report.
Each department is audited in a bi-annual
basis, we expect Head Start to be audited
during this years audit.
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FEDERAL
REVIEW

Our program underwent a Federal Review in May 2024.
Seven strong practices were identified, along with one area of non-compliance: 13
out of 166 children did not have an oral health determination (8%). We were
unclear about what this actually was, but have since learned and created a
procedure to better document who is not up to date on their dental check ups
and actions taken to support becoming up to date.

STRONG PRACTICES IDENTIFIED

Formalized systems that remove barriers for parents to participate in Policy
Council
Use ongoing program data to innovate in the classroom based needs of
individual or subgroups of children
Regularly offers families information or activities designed to support families’
mental health and wellness
Solicits and uses inputs from families to improve programming
Provides economic mobility support to help families with pathways out of
poverty
Continuously evaluates the success of recruitment strategies and adjusts as
appropriate
Provides targeted support for children and families who are at risk of low
attendance, including addressing individualized needs and community wide
issues
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By the end of 
the year...

Percent 
of

Children

Health Insurance 97%

Medical Home 94%

Received
Presentative
Dental Care

80%

CELEBRATING
DIVERSITY 

We are fortunate to serve a diverse
population of children and families.
Demographic makeup of our students
for the 2023-24 school year was:

Duluth Preschool believes that ALL children should
have strong bodies, strong minds, and strong families.

1% Asian
3% Hispanic/ Latino
12% American Indian
15% Black
40% White
28 % Mixed Race

Our program also had 10 Dual Language
Learners. 

STRONG BODIES

Addressing Health Needs
Part of the comprehensive service
provided by  Head Start is to assist families
with their health needs.

Health Statistics Begininning of the year End of the Year

Up to date on Annual
Physicals 10% 69%

 Up to date on Immunizations 87% 97%
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CHILDREN’S GROWTH IN THE AREA OF PHYSICAL DEVELOPMENT AND
HEALTH

NUTRITION SERVICES

A licensed nutritionist works with families to support access to healthy foods,
including students with special dietary needs.

COLLABORATION WITH THE YMCA

With our YMCA collaboration, 72 preschool children went to a six-week anti-
drowning program at the Y called, “Safety Around Water.” 286 day passes were
distributed to families. 

GETTING CHILDREN SAFELY TO PRESCHOOL

119 children rode safely to school following the implementation of Safe Delivery
of Preschool Children training for parents and bus drivers. 
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STRONG MINDS

Preparing Children for Kindergarten
Our assessment tool is the Desired Results Developmental Profile. It measures all
domains of learning. Data is collected three times per year. The following graph
shows how Head Start 4 year olds performed in the broad domains of Language,
Literacy, Math, and Science

of our children started the year
receiving Special Education Services

of children in our program received 
services from Special Education 

by the end of the year

Beginning of the 
year 22/23

End of year
22-23

Beginning of the
year 23/24

End of the Year
23/24

12% 27% 27% 44%

Number of Head Start Student Receiving Special Education in our Program 
over the last two years
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Speech/ Language 25%

Non-categorical
Developmental Delay 73%

Emotional Disturbance 1%

Other Health Impairment 1%

What Type of Delay?

As a fully inclusive program, we pay close attention to the achievement of
students on IEPs, making sure their rate of growth is similar to all other student
groups. The following graph illustrates student growth for Head Start 4 year olds
with IEPs.

2023-2024 End of Year Data
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We monitor the rate of growth for this population hoping to see similar rates of
growth among all students

Program Wide we continue to see high numbers of Mental Health referrals.
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We hosted a Focus Group with community partners to express our concerns over
the limited capacity of our entire community to meet the needs we are seeing. We

are looking for ways to find solutions for children and families who are clearly
struggling.

Two teachers retired, one teacher transferred to another grade, and one teacher
took a leave of absence last year. Challenging behavior contributed to some of these

decisions.

With an eye on equity, we monitor all subgroups of children.
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HOMELESSNESS

We served 27 children in our classrooms that were experiencing homelessness
and 34 families (44 children) in our State Funded Families in Transition Program.

FOSTER CARE

We served 19 children in our classrooms who were in Foster Care.

ATTENDANCE

60% of Head Start students had high rates of absenteeism last year. Illness and
transportation were some of the main reasons. This is double from last year.
There were a number of significant viral infections last year that hit this age
group hard including RSV and Influenza A.

BUSES

119 preschoolers rode the bus to and/or home from school.
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UMD STUDY

Last year the Storer Foundation funded a study done by UMD to study the impact
of nature based learning on receptive and expressive vocabulary to be done with
our program. This is one of four studies UMD has conducted in our classrooms.

FLOURISHING
IN NATURE
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STRONG FAMILIES

PARENT FAMILY AND COMMUNITY ENGAGEMENT

POLICY COUNCIL

Our Parent Policy Council met in person for most months. Exceptions were made
when winter weather was difficult or childcare staff were unavailable. For those
meetings we were able to meet virtually.

Policy Council had 1 active father, along with 5 active mothers. We reached a
quorum every month. We were able to send 3 Policy Council parents to the
National Head Start Association’s Conference in Portland, OR in April.

PARENT FAMILY COMMUNITY ENGAGEMENT

96% of families completed Strength and Challenge Surveys. 
82 families entered into a goal setting relationship with their family advocate.
Some of the goals families took steps toward were:

Adult Education Managing Big
Emotions Addressing Grief

Self-Care Establishing
Routines Employment

Getting Organized Community
Involvement Stable Housing

Healthy Eating Sibling
Relationships Co-Parenting

Families leave our program feeling cared for and understanding their children
better. 
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COMMUNITY
PARTNERSHIPS

In the 2023-2024 school year, we partnered with the following organizations:
Arrowhead Economic Opportunity Agency 
Children’s Dental Service
CHUM: Steve O’Neil Apartments 
City of Duluth: Washington Center 
Divine Konnections
Duluth Children’s Museum 
Duluth Public Library: Every Child Ready Duluth 
Duluth Zoo 
East Side Neighborhood Development Company 
Family Freedom Center 
First Witness 
Great Lakes Aquarium 
Help Me Grow 
ISD 709: Early Childhood Special Education, American Indian Education
Department; Adult Education 
Kid’s Closet
Lifehouse 
Lincoln Park Child and Families Collaborative 
Minnesota Reading Corps 
Safe Haven Shelter 
Salvation Army 
St. Luke’s Pediatrics 
Star of the North Maternity Home 
Thrive 
UM Extension Service 
University of MN Duluth: College of Education and Human Service Professions 
YMCA
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Duluth Preschool
An Inside Look
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           Duluth Preschool STARTED with HEAD START in 1965!!
President Lyndon B Johnson, declared 
War on Poverty in his 1965 State of the 
Union Speech and a team of experts from 
Yale and Harvard set to work developing a 
preschool program that would help 
communities meet the needs of 
disadvantaged preschool children.

Fun Fact #1: The original Head Start program in Duluth was an 8 week summer 
program at Lincoln Park Elementary School.
Fun Fact #2: We are the only Head Start program in MN where a school district 
is the grant recipient.
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Comprehensive services set 
Head Start apart

Health: We make sure families have health insurance, a 
medical and dental home, and access mental health 
resources.

Social Services: programs and services that improve 
the well being of individuals, families, and communities

Family Engagement: Includes having a Parent Policy 
Council that is part of our program governance.

Comprehensive Services: The Foundation 
of Head Start
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                             Head Start Management Wheel 37
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         We are in the final year of our current grant cycle 39
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Current Grant Goals:

High Quality Inclusive Classrooms: a partnership with Early Childhood Family 
Education 

Walking the Talk of Equity: Establishing Oshki-Inwewin; closing opportunity 
gaps

Increasing Resilience by Supporting Health and Wellness for All: Wellness Team 
for staff; Partnership with YMCA; Facilitating time in nature
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Membership and Responsibilities

Policy Council Governing Board/ School Board

Each agency must establish and maintain a Policy 
Council responsible for the direction of the Head 
Start program at the agency level.

In Duluth, Head Start parents are eligible to run for 
Policy Council. Elections are held each fall, with 
parents from all program options and locations. 
Current Policy Council members facilitate the 
election of new board members prior to dissolving 
their leadership roles.

The Head Start Act (2007) clearly defines who 
should be part of the Governing Body. This 
requirement is very intentional to ensure the 
Governing Body is diverse and represents the skill 
set needed to run a federally funded organization 
that serves our nation's most vulnerable children 
and their families. 

 In Duluth, the Governing Board is elected by the 
citizens of Duluth when they elect ISD709 School 
Board members.

Parents of children currently enrolled in each 
program option must be proportionately 
represented on Policy Council.

The Governing Board have legal and fiscal 
responsibility for the program.
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The Big Three: Regulations that Guide Head Start: Live links

Head Start Program Performance Standards

Head Start Act

Uniform Administrative Requirements, Cost Principles and Audit 
requirements for federal awards
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https://eclkc.ohs.acf.hhs.gov/sites/default/files/pdf/performance-standards-final.pdf
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https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-A/part-75#subject-group-ECFR640bc005c7f52f6
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These materials were developed for OHS/Region V Training and Technical Assistance Network under Contract No. 140D0420C0093 by STG International, Inc. 

Corrective Action Plan (CAP)
Program Name: Independent School 
District  #709

Grant #: 05CH011591 Assignment Start and End Dates: 8/16/24- 10/14/2024

Program Specialist:  Stephanie Grants Management Specialist: Jeramie 
Perez

Grantee Specialist
Ruth Lee

ECE Specialist
Kristi Smythe

Compliance Date:
HSPPS Citation: 1302.42 Child health status and care (b) Ensuring up-to-date child health status. (1) Within 90 calendar days after the child first attends the program or, for 
the home-based program option, receives a home visit, with the exceptions noted in paragraph (b)(3) of this section, a program must: (i) Obtain determinations from health 
care and oral health care professionals as to whether or not the child is up-to-date on a schedule of age-appropriate preventive and primary medical and oral health care, 
based on: the well-child visits and dental periodicity schedules as prescribed by the Early and Periodic Screening, Diagnosis, and Treatment (EPSDT) program of the 
Medicaid agency of the state in which they operate, immunization recommendations issued by the Centers for Disease Control and Prevention, and any additional 
recommendations from the local Health Service Advisory Committee that are based on prevalent community health problems. 

Citation # System/Action Steps Person 
Responsible

Time 
Frame

Resources/Budget Monitoring Data 
Sources/Evidence

Progress Notes Completion 
Date

Program Governance: Finding 
shared with Policy Council

Director 6/13/24 N/A Policy Council 
Minutes

6/13/24

Program Planning: Update Health 
and Nutrition Policy and Procedure 
to include Oral Health 
Determination

Health 
Coordinator, 
Director

9/13/24 N/A New Policy Created

Updated policy brought to Planning 
Team and Policy Council

Director 9/20/24 N/A Planning Team 
agenda and Policy 
Council minutes

Record Keeping and Reporting: 
Create documentation in Child Plus 
to track health determinations 

Business 
Manager, 
Health 
Coordinator

9/12/24 N/A Screenshot or snip 
of module
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These materials were developed for OHS/Region V Training and Technical Assistance Network under Contract No. 140D0420C0093 by STG International, Inc. 

Ongoing Monitoring and 
Continuous Quality Improvement: 
An Internal Monitoring module will 
be set up to track progress toward 
meeting compliance regarding Oral 
Health requirements

Business 
Manager, 
Health 
Coordinator

9/20/24 N/A Screenshot or snip 
of module

Data and Evaluation: The 
monitoring reports will indicate 
program progress toward meeting 
compliance. 

Director, 
Health 
Coordinator

10/1/24 N/A Report will be run
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COW Agenda Cover Sheet

Meeting Date: Tuesday, October 1, 2024

Topic: Budget Update

Presenter(s): Simone Zunich

Attachment (yes): No, this will be a verbal update

Brief Summary of Presentation or Topic (no more than a few sentences): Executive
Director Zunich will provide a brief verbal update regarding the budget reduction and
reallocation process.

This Requires School Board Approval ___Yes __X_ No
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Duluth Public Schools, ISD 709  • (218) 336-8752

 
Policy Committee Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, October 1, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
3:30 PM

 
1. AGENDA ITEMS
2. POLICIES FOR FIRST READING
3. POLICIES FOR SECOND READING
4. POLICIES FOR REVIEW

A. 102 Equal Educational Opportunity
B. 418 Drug Free Workplace Drug Free School
C. 419 Tobacco-Free Environment
D. 531 The Pledge of Allegiance

5. REGULATIONS - Informational
A. 419R Smudging and Pipe Ceremonies Regulation

6. OTHER 

2
4
9
12

13
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102 EQUAL EDUCATIONAL OPPORTUNITY

I. PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for all
students of the school district, while actively promoting equity by recognizing and addressing
diverse needs and barriers that may impact student learning.

II. GENERAL STATEMENT OF POLICY

A. The policy of Duluth Public Schools is to provide equal educational opportunity for all
students. The school district does not unlawfully discriminate on the basis of one or
more of the following actual or perceived race, ethnicity, color, creed, religion, national
origin, immigration status, sex, marital status, parental status, familial status,
socioeconomic status, physical appearance, sexual orientation, including gender
identity and expression, academic status related to student performance, disability,
status with regard to public assistance, age, military status, association with a person
or group with one or more of the aforementioned actual or perceived characteristics,
or any other distinguishing characteristic defined in Minnesota Human Rights Act
(Chapter 363A).

B. The school district prohibits the harassment and discrimination of any individual based
on any of the categories listed above. For information about the types of conduct that
constitute violation of the school district’s policy on harassment and violence and the
school district’s procedures for addressing such complaints, refer to the school
district’s policy on harassment and violence (Policy 413).

C. The school district prohibits discrimination of students with a disability, within the
intent of Section 504 of the Rehabilitation Act of 1973 (“Section 504”), who need
services, accommodations, or programs in order to receive a free appropriate public
education. For information as to protections that may apply pursuant to Section 504
and the school district’s corresponding procedures for addressing disability
discrimination complaints, refer to the school district’s policy on student disability
nondiscrimination (Policy 521).

D. The school district prohibits sexual harassment discrimination of any individual on the
basis of sex in its education programs or activities. For information as to the
protections that apply pursuant to Title IX and school district’s corresponding
procedures and processes for addressing sexual harassment and discrimination, refer
to the school district’s policy on Title IX sex nondiscrimination (Policy 522).

E. The school district shall provide equal opportunity for members of each sex and to
members of all races and ethnicities to participate in its athletic program. In
determining whether equal opportunity to participate in athletic programs is available
for the purposes of this law, at least the following factors shall be considered to the
extent that they are applicable to a given situation: whether the opportunity for males
and females to participate in the athletic program reflects the demonstrated interest in
athletics of the males and females in the student body of the educational institution;
whether the opportunity for members of all races and ethnicities to participate in the
athletic program reflects the demonstrated interest in athletics of members of all races
and ethnicities in the student body of the educational institution; whether the variety
and selection of sports and levels of competition effectively accommodate the
demonstrated interests of members of each sex; whether the variety and selection of
sports and levels of competition effectively accommodate the demonstrated interests
of members of all races and ethnicities; the provision of equipment and supplies;
scheduling of games and practice times; assignment of coaches; provision of locker
rooms; practice and competitive facilities; and the provision of necessary funds for
teams of one sex.

F. This policy applies to all areas of education including academics, coursework,
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co-curricular and extracurricular activities, or other rights or privileges of enrollment.

G. Every school district employee shall be responsible for complying with this policy.

H. Any student, parent or guardian having any questions regarding this policy should
discuss it with the appropriate school district official as provided by policy. In the
absence of a specific designee, an inquiry or a complaint should be referred to the
superintendent.

Refer to District Policy 103 Complaints – Students, Employees, Parents, Other Persons for
complaint and grievance procedures.

Claims of discrimination may also be pursued through the following agencies where
appropriate:

U.S. Department of Education
Office for Civil Rights, Region V
500 W. Madison Street – Suite 1475
Chicago, IL 60661
Tel: 312-730-1560
TDD: 312-730-1609

MN Department of Human Rights
540 Fairview Ave N, Ste. 201
St. Paul, MN 55104
800.657.3704
651.296.5663
TDD 651.296.1283

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and
Violence Policy)
Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of
1964)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy,
Grievance Procedure and Process)

Replaces: Policy 5005
First Reading: 06-16-2016
Adopted: 07-21-2015

03-22-2016 ISD 709 (Renumbered only)
First Reading: 08-20-2019
Second Reading: 09-17-2019
First Reading: 06-20-2023
Second Reading: 07-18-2023
Adopted: 07-18-2023
Reviewed:
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418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL

I. PURPOSE

The purpose of this policy is to maintain a safe and healthful environment for employees and
students by prohibiting the use of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances without a physician’s
prescription.

II. GENERAL STATEMENT OF POLICY

A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating
cannabinoids, edible cannabinoid products, and controlled substances before, during,
or after school hours, at school or in any other school location, is prohibited as general
policy. Paraphernalia associated with controlled substances is prohibited.

B. A violation of this policy occurs when any student, teacher, administrator, other school
district personnel, or member of the public uses or possesses alcohol, toxic
substances, medical cannabis, nonintoxicating cannabinoids, edible cannabinoid
products), or controlled substances in any school location.

C. An individual may not use or possess cannabis flower, cannabis products,
lower-potency hemp edibles, or hemp-derived consumer products in a public school,
as defined in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13,
including all facilities, whether owned, rented, or leased, and all vehicles that the
school district owns, leases, rents, contracts for, or controls.

D. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or member of the
public who violates this policy.

III. DEFINITIONS

A. “Alcohol” includes any alcoholic beverage containing more than one-half of one percent
alcohol by volume.

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines,
barbiturates, marijuana, anabolic steroids, or any other controlled substance as
defined in Schedules I through V of the Controlled Substances Act, 21 United States
Code section 812, including analogues and look-alike drugs.

C. “Edible cannabinoid product” means any product that is intended to be eaten or
consumed as a beverage by humans, contains a cannabinoid in combination with food
ingredients, and is not a drug.

D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp plants
that do not produce intoxicating effects when consumed by injection, inhalation,
ingestion, or by any other immediate means.

E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture or
preparation of them, including whole plant extracts and resins, and is delivered in the
form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) vaporized delivery
method with use of liquid or oil but which does not require the use of dried leaves or
plant form; (4) combustion with use of dried raw cannabis; or (5) any other method
approved by the commissioner.

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to
one’s control.
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G. “School location” includes any school building or on any school premises; in any
school-owned vehicle or in any other school-approved vehicle used to transport
students to and from school or school activities; off school property at any
school-sponsored or school-approved activity, event, or function, such as a field trip or
athletic event, where students are under the jurisdiction of the school district; or
during any period of time such employee is supervising students on behalf of the
school district or otherwise engaged in school district business.

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of to
another, or to manufacture; or to offer or agree to perform such an act, or to possess
with intent to perform such an act.

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene,
benzene, xylene, amyl nitrate, butyl nitrate, nitrous oxide, or containing other
aromatic hydrocarbon solvents, but does not include glue, cement, or paint contained
in a packaged kit for the construction of a model automobile, airplane, or similar item;
(2) butane or a butane lighter; or (3) any similar substance declared to be toxic to the
central nervous system and to have a potential for abuse, by a rule adopted by the
commissioner of health.

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence of,
or consume in any manner, including, but not limited to, consumption by injection,
inhalation, ingestion, or by any other immediate means.

IV. EXCEPTIONS

A. A violation of this policy does not occur when a person brings onto a school location,
for such person’s own use, a controlled substance, except medical cannabis,
nonintoxicating cannabinoids, or edible cannabinoid products, which has a currently
accepted medical use in treatment in the United States and the person has a
physician’s prescription for the substance. The person shall comply with the relevant
procedures of this policy.

B. A violation of this policy does not occur when a person possesses an alcoholic
beverage in a school location when the possession is within the exceptions of
Minnesota Statutes section 624.701, subdivision 1a (experiments in laboratories;
pursuant to a temporary license to sell liquor issued under Minnesota laws or
possession after the purchase from such a temporary license holder).

C. A violation of this policy does not occur when a person uses or possesses a toxic
substance unless they do so with the intent of inducing or intentionally aiding another
in inducing intoxication, excitement, or stupefaction of the central nervous system,
except under the direction and supervision of a medical doctor.

D. The school district may not refuse to enroll or otherwise penalize a patient or person
enrolled in the Minnesota Patient Registry Program as a pupil solely because the
patient or person is enrolled in the registry program, unless failing to do so would
violate federal law or regulations or cause the school to lose a monetary or
licensing-related benefit under federal law or regulations.

[NOTE: The 2024 Minnesota legislature amended this law to add this
protection.]

V. PROCEDURES

A. Students who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible
cannabinoid products, must comply with the school district’s student medication policy.
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B. Employees who have a prescription from a physician for medical treatment with a
controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible
cannabinoid products, are permitted to possess such controlled substance and
associated necessary paraphernalia, such as an inhaler or syringe. The employee
must inform his or her supervisor. The employee may be required to provide a copy of
the prescription.

C. Each employee shall be provided with written notice of this Drug-Free
Workplace/Drug-Free School policy and shall be required to acknowledge that he or
she has received the policy.

D. Employees are subject to the school district’s drug and alcohol testing policies and
procedures.

E. Members of the public are not permitted to possess controlled substances, inotxicating
cannabinoids, or edible cannabinoid products in a school location except with the
express permission of the superintendent.

F. No person is permitted to possess or use medical cannabis, nonintoxicating
cannabinoids, or edible cannabinoid products on a school bus or van; or on the
grounds of any preschool or primary or secondary school; or on the grounds of any
child care facility. This prohibition includes (1) vaporizing or combusting medical
cannabis on any form of public transportation where the vapor or smoke could be
inhaled by a minor child or in any public place, including indoor or outdoor areas used
by or open to the general public or place of employment; and (2) operating,
navigating, or being in actual physical control of any motor vehicle or working on
transportation property, equipment or facilities while under the influence of medial
cannabis, nonintoxicating cannabinoids, or edible cannabinoid products.

G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota
Statutes section 624.701, subdivision 1a, shall be by permission of the school board
only. The applicant shall apply for permission in writing and shall follow the school
board procedures for placing an item on the agenda.

VI. SCHOOL PROGRAMS

A. Starting in the 2026-2027 school year, the school district must implement a
comprehensive education program on cannabis use and substance use, including but
not limited to the use of fentanyl or mixtures containing fentanyl, for students in
middle school and high school. The program must include instruction on the topics
listed in Minnesota Statutes, section 120B.215, subdivision 1 and must:

1. respect community values and encourage students to communicate with
parents, guardians, and other trusted adults about cannabis use and
substance use, including but not limited to the use of fentanyl or mixtures
containing fentanyl; and

2. refer students to local resources where students may obtain medically
accurate information about cannabis use and substance use, including but not
limited to the use of fentanyl or mixtures containing fentanyl, and treatment
for a substance use disorder.

B. School district efforts to develop, implement, or improve instruction or curriculum as a
result of the provisions of this section must be consistent with Minnesota Statutes,
sections 120B.10 and 120B.11.
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C. Notwithstanding any law to the contrary, the school district shall have a procedure for
a parent, a guardian, or an adult student 18 years of age or older to review the
content of the instructional materials to be provided to a minor child or to an adult
student pursuant to this article. The district must allow a parent or adult student to
opt out of instruction under this article with no academic or other penalty for the
student and must inform parents and adult students of this right to opt out.

VI. ENFORCEMENT

A. Students

1. Students may be required to participate in programs and activities that provide
education against the use of alcohol, tobacco, marijuana, smokeless tobacco
products, electronic cigarettes, and nonintoxicating cannabinoids, and edible
cannabinoid products.

2. Students may be referred to drug or alcohol assistance or rehabilitation
programs; school based mental health services, mentoring and counseling,
including early identification of mental health symptoms, drug use and
violence and appropriate referral to direct individual or group counselling
service. which may be provide by school based mental health services
providers; and/or referral to law enforcement officials when appropriate.

3. A student who violates the terms of this policy shall be subject to discipline in
accordance with the school district’s discipline policy. Such discipline may
include suspension or expulsion from school.

B. Employees

1. As a condition of employment in any federal grant, each employee who is
engaged either directly or indirectly in performance of a federal grant shall
abide by the terms of this policy and shall notify his or her supervisor in
writing of his or her conviction of any criminal drug statute for a violation
occurring in any of the places listed above on which work on a school district
federal grant is performed, no later than five (5) calendar days after such
conviction. Conviction means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial body charged
with the responsibility to determine violations of the federal or state criminal
drug statutes.

2. An employee who violates the terms of this policy is subject to disciplinary
action, including nonrenewal, suspension, termination, or discharge as deemed
appropriate by the school board.

3. In addition, any employee who violates the terms of this policy may be
required to satisfactorily participate in a drug and/or alcohol abuse assistance
or rehabilitation program approved by the school district. Any employee who
fails to satisfactorily participate in and complete such a program is subject to
nonrenewal, suspension, or termination as deemed appropriate by the school
board.

4. Sanctions against employees, including nonrenewal, suspension, termination,
or discharge shall be pursuant to and in accordance with applicable statutory
authority, collective bargaining agreements, and school district policies.
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C. The Public

A member of the public who violates this policy shall be informed of the policy and
asked to leave. If necessary, law enforcement officials will be notified and asked to
provide an escort.

Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance Use)
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)
Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)
Minn. Stat. § 152.01, Subd. 15a (Definitions)
Minn. Stat. § 152.0264 (Cannabis Sale Crimes)
Minn. Stat. § 152.22, subd. 6 (Definitions; Medical Cannabis)
Minn. Stat. § 152.23 (Limitations; Medical Cannabis)
Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving)
Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage)
Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)
Minn. Stat. § 342.09 (Personal Adult Use of Cannabis)
Minn. Stat. § 342.56 (Limitations)
Minn. Stat. § 609.684 (Abuse of Toxic Substances)
Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds)
20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants)
21 U.S.C. § 812 (Schedules of Controlled Substances)
41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)
MSBA/MASA Model Policy 417 (Chemical Use and Abuse)
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and use
of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping
Awareness and Prevention Instruction)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 516 (Student Medication)

Replacing: Policy 4036
Adopted: 08.16.2022
Reviewed: 09.19.2023
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419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO,
TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES;
VAPING AWARENESS AND PREVENTION INSTRUCTION

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is tobacco
free.

II. GENERAL STATEMENT OF POLICY

A. A violation of this policy occurs when any student, teacher, administrator, other school
personnel of the school district, or person smokes or uses tobacco, tobacco-related
devices, or carries or uses an activated electronic delivery device in a public school.
This prohibition extends to all facilities, whether owned, rented, or leased, and all
vehicles that a school district owns, leases, rents, contracts for, or controls. In
addition, this prohibition includes vehicles used, in whole or in part, for work purposes,
during hours of school operation, if more than one person is present. This prohibition
includes all school district property and all off-campus events sponsored by the school
district.

B. A violation of this policy occurs when any elementary school, middle school, or
secondary school student possesses any type of tobacco, tobacco-related devices, or
electronic delivery devices in a public school. This prohibition extends to all facilities,
whether owned, rented, or leased, and all vehicles that a school district owns, leases,
rents, contracts for, or controls and includes vehicles used, in whole or in part, for
school purposes, during hours of school operation, if more than one person is present.
This prohibition includes all school district property and all off-campus events
sponsored by the school district.

C. The school district will act to enforce this policy and to discipline or take appropriate
action against any student, teacher, administrator, school personnel, or person who is
found to have violated this policy.

D. The school district will not solicit or accept any contributions or gifts of money,
curricula, materials, or equipment from companies that directly manufacture and are
identified with tobacco products, tobacco-related devices, or electronic delivery
devices. The school district will not promote or allow promotion of tobacco products or
electronic delivery devices on school property or at school-sponsored events.

III. DEFINITIONS

A. “Electronic delivery device” means any product containing or delivering nicotine,
lobelia, or any other substance, whether natural or synthetic, intended for human
consumption through inhalation of aerosol or vapor from the product. Electronic
delivery devices includes but is not limited to devices manufactured, marketed, or sold
as electronic cigarettes, electronic cigars, electronic pipe, vape pens, modes, tank
systems, or under any other product name or descriptor. Electronic delivery device
includes any component part of a product, whether or not marketed or sold separately.
Electronic delivery device excludes drugs, devices, or combination products, as those
terms are defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for
sale by the United States Food and Drug Administration.

B. “Heated tobacco product” means a tobacco product that produces aerosols containing
nicotine and other chemicals which are inhaled by users through the mouth.

C. “Tobacco” means cigarettes and any product containing, made, or derived from
tobacco that is intended for human consumption, whether chewed, smoked, absorbed,
dissolved, inhaled, snorted, sniffed, or ingested by any other means, or any
component, part, or accessory of a tobacco product, including, but not limited to,

419 - 1 of 4

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752

9

105



cigars; cheroots; stogies; perique; granulated, plug cut, crimp cut, ready rubbed, and
other smoking tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of
tobacco; and other kinds and forms of tobacco. Tobacco excludes any drugs, devices,
or combination products, as those terms are defined in the Federal Food, Drug, and
Cosmetic Act, that are authorized for sale by the United States Food and Drug
Administration.

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other
devices intentionally designed or intended to be used in a manner which enables the
chewing, sniffing, smoking, or inhalation of aerosol or vapor of tobacco or tobacco
products. Tobacco-related devices include components of tobacco-related devices
which may be marketed or sold separately.

E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar,
cigarette, pipe, or any other lighted or heated product containing, made, or derived
from nicotine, tobacco, marijuana, or other plant, whether natural or synthetic, that is
intended for inhalation. Smoking includes carrying or using an activated electronic
delivery device.

F. “Vaping” means using an activated electronic delivery device or heated tobacco
product.”

IV. EXCEPTIONS

A. A violation of this policy does not occur when an Indian adult lights tobacco on school
district property as a part of a traditional Indian spiritual or cultural ceremony. An
American Indian student may carry medicine pouch containing loose tobacco intended
as observance of traditional spiritual or cultural practices. An Indian is a person who is
a member of an Indian tribe as defined under Minnesota law.

B. A violation of this policy does not occur when an adult nonstudent possesses a tobacco
or nicotine product that has been approved by the United States Food and Drug
Administration for sale as a tobacco-cessation product, as a tobacco-dependence
product, or for other medical purposes, and is being marketed and sold solely for such
an approved purpose. Nothing in this exception authorizes smoking or use of tobacco,
tobacco-related devices, or electronic delivery devices on school property or at
off-campus events sponsored by the school district.

C. An American Indian student or staff member may use tobacco, sage, sweetgrass, and
cedar to conduct individual or group smudging in a public school. The process for
conducting smudging is determined by the building or site administrator. Smudging
must be conducted under the direct supervision of an appropriate staff member, as
determined by the building or site administrator.

V. VAPING PREVENTION INSTRUCTION

A. The school district must provide vaping prevention instruction at least once to students
in grades 6 through 8.

B. The school district may use instructional materials based upon the Minnesota
Department of Health’s school e-cigarette toolkit or may use other smoking prevention
instructional materials with a focus on vaping and the use of electronic delivery
devices and heated tobacco products. The instruction may be provided as part of the
school district’s locally developed health standards.

VI. ENFORCEMENT

A. All individuals on school premises shall adhere to this policy.
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B. Students who violate this tobacco-free policy shall be subject to school district
discipline procedures.

C. School district administrators and other school personnel who violate this tobacco-free
policy shall be subject to school district discipline procedures.

D. School district action taken for violation of this policy will be consistent with
requirements of applicable collective bargaining agreements, Minnesota or federal law,
and school district policies.

E. Persons who violate this tobacco-free policy may be referred to the building
administration or other school district supervisory personnel responsible for the area
or program at which the violation occurred.

F. School administrators may call the local law enforcement agency to assistwith
enforcement of this policy. Smoking or use of any tobacco product in a public school is
a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to Breathe Act of
2007 and is a petty misdemeanor. A court injunction may be instituted against a
repeated violator.

G. No persons shall be discharged, refused to be hired, penalized, discriminated against,
or in any manner retaliated against for exercising any right to a smoke-free
environment provided by the Freedom to Breathe Act of 2007 or other law.

VII. DISSEMINATION OF POLICY

A. This policy shall appear in the student handbook.

B. The school district will develop a method of discussing this policy with students and
employees.

Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention)
Minn. Stat. § 121A.08 (Smudging Permitted)
Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act)
Minn. Stat. § 609.685 (Sale of Tobacco to Children)
2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
Duluth Public Schools 419R Smudging and Pipe Ceremonies Regulation

Replacing: Policy 1140
First Reading: 04.26.2022
Adopted: 05.17.2022
Reviewed: 09.19.23
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531 THE PLEDGE OF ALLEGIANCE

I. PURPOSE

The school board recognizes the need to display an appropriate United States flag and to
provide instruction to students in the proper etiquette, display, and respect of the flag. The
purpose of this policy is to provide for recitation of the Pledge of Allegiance and instruction in
school to help further that end.

II. GENERAL STATEMENT OF POLICY

Students in this school district shall recite the Pledge of Allegiance to the flag of the United
States of America one or more times each week. The recitation shall be conducted:

A. By each individual classroom teacher or the teacher’s surrogate; or

B. Over a school intercom system by a person designated by the school principal or other
person having administrative control over the school.

III. EXCEPTIONS

Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal
reasons may elect not to do so. Students and school personnel must respect another person’s
right to make that choice.

IV. INSTRUCTION

Students will be instructed in the proper etiquette toward, correct display of, and respect for
the flag, and in patriotic exercises.

Legal References: Minn. Stat. § 121A.11, Subd. 3 (Pledge of Allegiance)
Minn. Stat. § 121A.11, Subd. 4 (Instruction)

Adopted: 10-19-2021
Reviewed:
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419R SMUDGING AND PIPE CEREMONIES

Statement of Support

Duluth Public Schools is committed to diversity, inclusion, and creating an open and
respectful climate for all. The District recognizes plants such as tobacco, kinikinik, sage,
sweet grass, and cedar as traditional American Indian medicines and essential elements of
purification and sacred ceremony.

(MN Statute 144.4167) It shall not be a violation of policy for an American Indian adult to
light tobacco in a public school as part of a traditional Indian spiritual or cultural ceremony,
or to carry loose tobacco in a tobacco pouch intended for spiritual or cultural ceremonial
support.

It shall not be a violation for an American Indian student to carry loose tobacco in a tobacco
pouch intended for spiritual or cultural ceremonial support with the permission of the
student’s parent or guardian and with written or verbal notice to the site administrator or
principal.

Purpose

● This regulation allows for students, staff, elders, and cultural teachers who are
members of an American Indian Tribe* to conduct individual or group traditional
practices including but not limited to: Opening/Closing prayers, Individual or Group
Smudging, Feasts, Pipe Ceremonies, Pow Wows, and Drumming/Singing.

● The defined procedures provide direction to the Duluth Public Schools’ community for
engagement in these traditions respectfully.

Smudging and Pipe Ceremonies Procedure

● Duluth Public Schools is committed to creating an inclusive, open, and respectful
climate for our diverse community members and guests.

● There are many types or forms of ceremony: individual, as part of engagement with
Indigenous pedagogies in a classroom; and for community engagement.

● Regulation includes the use of tobacco, sage, sweet grass or cedar.
● It is assumed that very small quantities are used for individual offices, workstations,

and indoor classrooms

Notification requirements

Individual offices or workstations
An American Indian member of the community may conduct smudging in an individual office
of work space without prior approval provided he/she:

● Has Office and Work Space pre-approved through the Facilities Department.
● Works in an enclosed space.
● Posts a notice on the door(s) of offices 24 hours in advance.
● Make sure doors are closed.

419R - 1 of 3
Duluth Public Schools ISD 709 | (218) 336-8752

13

109



● Notifies occupants of neighboring offices and classrooms.
● Ask neighbors if they have allergies.

Classroom Spaces
An American Indian teacher, staff member, member of the community, or other
cultural/religious groups who plans to conduct smudging or pipe ceremony in a classroom or
meeting room shall:

● Ensure the room is reserved through building during the school day, (exemption for
classroom teachers that are assigned to that classroom).

● Inform participants/meeting attendees of the intention to use tobacco, sage, sweet
grass, and or cedar in the space.

● Post notices on the door(s).
● Make sure the door(s) is (are) closed.
● Provide notice to neighboring classrooms and other spaces.
● Provide the Building Administrators, Building Engineers, and Manager of Facilities

with Five (5) business days’ notice.
● Consider scheduling set days and times for this practice.

Pre-approved Event Spaces
To conduct smudging or pipe ceremonies at community events on school property, the event
sponsors shall:

● Ensure the room is reserved through the Community Education office.
● Inform participants/meeting attendees of the intention to use tobacco, sage, sweet

grass, and or cedar in the space.
● Specify in the event advertising and publicity that the event will include the intention

to use tobacco, sage, sweet grass, cedar, or other natural plants.
● The event coordinator will notify the building administrator and building engineer via

email/phone at least 24 hours in advance of the event, including the room number
and time

Responsibilities of the Building Administrators, Engineers, and Manager of
Facilities

● Evaluate the fire and ventilation systems in the requested space.
● Inform relevant staff
● In either case, students/staff who claim physical sensitivities to smoke or scent will

be allowed to make alternate arrangements with the teacher for class participation or
changes to office/space assignments.

Other Considerations

● Facilities will work with the organizers to ensure alarm issues will not disrupt the
event; however, it is possible that some building occupants may smell the smoke or
odor from the lighted tobacco, sage, sweet grass, cedar, and other natural plants.

● If there is an alarm during a ceremony people should treat it as an actual fire alarm
and take appropriate action.

● Maintenance will clear the issue as soon as possible.
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● The event manager will take accountability for the people attending and be
responsible for making the decision to wait to return to the building or allow
participants to leave and cancel the remainder of the event.

● Maintenance will be responsible for calling the event manager with updates.

Legal References: Minn. Stat.§ 144.4167 Subd. 2. (Traditional Native American
ceremonies)

Cross References: MSBA/MASA Model Policy 419 (Tobacco-Free Environment)

Adopted: 05-17-2022
Reviewed:
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Duluth Public Schools, ISD 709  • (218) 336-8752

 
HR / Business Services Committee

Duluth Public Schools, ISD 709
Agenda

Tuesday, October 8, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Guest Presentations for this Meeting
2. Department Reports

A. Human Resources
1) HR Monthly Department Summary Report

B. Business Services
1) Enrollment Report
2) Child Nutrition Department Report
3) Facilities Department Report
4) Technology Department Report
5) Transportation Department Report

3. Recommended Resolutions
A. B-10-24-4061 - Acceptance of Donations to Duluth Public Schools
B. B-10-24-4062 - Acceptance of Grant Awards to Duluth Public Schools

4. Consent Agenda
A. HR Staffing Report
B. Job Description - Attendance Coordinator Paraprofessional
C. Finances

1) Financial Report
2) Fundraisers

D. Bids, RFPs, and Quotes - None
E. Contracts, Change Orders and Leases - None

5. Miscellaneous Informational Items (no action required)
A. Supplemental Life Insurance Rate Increase
B. Expenditure Contracts
C. No Cost Contracts
D. Revenue Contracts
E. Grant Applications
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13
15
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19

20
21

25
26
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127
151
158
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Human Resources Report Summary
October 2024 Activities

Staffing Updates:
Number of staffing changes received by HR during the month of September. This is a summary of the
consent agenda.

Certified Non-Certified

# New Hires 25 22

# Retirements 1 1

# Resignations 3 12

# Leave of Absences 2 1

HR Department Updates:
The HR team remains committed to recruitment efforts. Our final mini hiring fair in Cloquet concluded on
September 26th, and we will continue our presence at monthly CareerForce hiring events in Duluth
through January.

On Wednesday, September 25th, HR staff members attended the Law Arbitration Conference in
Minneapolis to learn about the latest developments in labor law and labor arbitration. The conference
included a panel discussion featuring experienced labor arbitrators.

HR staff have been conducting site visits to provide employees with support and address their HR-related
inquiries. Additionally, we are diligently processing a significant volume of lane changes (175-200) for
teachers and certified staff, with the goal of completing this process by the end of October.

Benefits Updates:

The 2024-25 new hire enrollment period has concluded. To streamline the process and reduce paperwork,
we implemented a Google Classroom for Benefits Orientation. This platform provides comprehensive
information on all available benefits, as well as resources on topics such as FMLA, workers'
compensation, required physician documentation, retirement plans, medical leaves, and the employee
assistance program.

The transition to digital enrollment forms for Laserfiche has been successful, and the new process has
been well-received. To further support new hires, we hosted a benefits information session at DSC.
Furthermore, we have reinstated site visits to schools, offering open forums for staff to discuss retirement
planning, benefits, and other HR-related topics. We have already visited several schools and have eight
more visits scheduled in the coming weeks. Preparations are underway for Fall Open Enrollment, which
will commence in early November.
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Hiring Updates:

Certified:
Teachers

Elementary (3)
District Wide (2)
Special Education (2)
Adult Basic Education (1)
Sign Language Interpreter (1)

Non-Certified:
Child Nutrition (5)
Maintenance (7)

Floating Custodian (2)
School Custodian I/II/III (1)
Master Electrician (1)
Second Shift Engineer I (1)
Second Shift Engineer II (2)

Playground/Cafeteria Monitor (8)
Transportation (5)

School Bus Driver II (2)
Bus Helper (2)
Substitute Bus Driver (1)

Paraprofessionals (25)
Sp. Ed. Paraprofessional Keyzone (3)
Sp. Ed. Program Paraprofessional LPN (2)
Supervisory Paraprofessional (1)
CTE Engineering Tech Tutor (1)
Supervisory Assistant (1)
Sp. Ed. Paraprofessional Student Specific Setting III (4)
Sp. Ed. Program Paraprofessional (3)
Sp. Ed. Paraprofessional Building Wide (6)
Education Sign Language Facilitators (1)
Instructional Paraprofessional (2)
Sp. Ed. Paraprofessional Early Childhood (1)

Technology (2)
Network Architect Administrator (1)
Network Engineer II (1)

Contract Negotiations:

We continue to meet with the District-Wide Instructional Administrators Association with the next meeting
happening in October, a date is yet to be finalized. This is the final group to negotiate for the 2023-2025
cycle.
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ISD 709 Enrollment Report October 2024

2024-2025 Total Total K 1 2 3 4 5 6 7 8 9 10 11 12
School Enroll Gr 1-5

Congdon Park 435 476.00 401.00 75.00 78.00 77.00 69.00 84.00 93.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Homecroft 475 448.00 370.00 78.00 68.00 79.00 74.00 75.00 74.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lakewood 500 254.00 212.00 42.00 36.00 41.00 49.00 46.00 40.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lester Park 510 510.00 436.00 74.00 79.00 100.00 78.00 88.00 91.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lowell 520 312.00 254.00 58.00 52.00 47.00 58.00 45.00 52.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lowell Sp Immersion 521 329.00 268.00 61.00 52.00 59.00 61.00 50.00 46.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

MacArthur 525 254.00 219.00 35.00 43.00 44.00 50.00 41.00 41.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Myers Wilkins 540 317.00 262.00 55.00 59.00 49.00 57.00 52.00 45.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Piedmont 550 394.00 321.00 73.00 72.00 67.00 61.00 64.00 57.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Stowe 565 229.00 191.00 38.00 41.00 42.00 34.00 38.00 36.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Lincoln Middle  225 674.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 255.00 243.00 176.00 0.00 0.00 0.00 0.00

Ordean East Middle  335 1085.41 0.00 0.00 0.00 0.00 0.00 0.00 0.00 344.41 380.00 361.00 0.00 0.00 0.00 0.00

AE Online 650 123.51 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.28 10.17 32.44 45.47 35.15

Denfeld 215 994.41 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 258.57 253.31 281.08 201.45

East 220 1505.05 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 412.54 370.96 356.87 364.68

Merritt Creek Academy 81 74.71 30.00 2.00 3.00 5.00 8.00 10.00 4.00 7.00 7.00 7.00 7.00 13.00 1.71 0.00

ALC 611 88.58 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 14.86 25.86 47.86

Chester Creek Academy 575 31.00 19.00 0.00 1.00 2.00 3.00 11.00 2.00 2.00 3.00 2.00 2.00 1.00 2.00 0.00

Rock Ridge Academy 580 36.00 12.00 0.00 3.00 2.00 2.00 2.00 3.00 2.00 4.00 1.00 4.00 6.00 4.00 3.00

Arrowhead Academy 605 18.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 2.00 3.00 4.00 6.00 2.00

Bethany Crisis Shelter 615 0.25 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.25

Hospitals  630 17.00 5.00 0.00 0.00 0.00 1.00 2.00 2.00 1.00 3.00 2.00 1.00 2.00 2.00 1.00

The Bridge 950 25.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 25.00

Total: 8195.92 3000.00 591.00 587.00 614.00 605.00 608.00 586.00 611.41 641.00 551.28 698.28 697.57 724.99 680.39

494  students
33 Open Enrolled, 29 FT Residents, 432 PT Residents,
Average Enrollment 0.25 less than 2 classes

10/2/2024
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2024-2025
Month to Month Enrollment Changes by School

Month to Month EOY Total Total Total Total Total Total Total Total Total Total Current MtoM YTD FROM
2024-2025 23-24 Sept Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net Current Month-EOY

Congdon Park 435 478.00 471.00 476.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.00 5.00 -2.00
Homecroft 475 440.00 447.00 448.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 8.00
Lakewood 500 246.00 253.00 254.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 8.00
Lester Park 510 527.00 509.00 510.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 -17.00

Lowell 520 297.50 308.00 312.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 4.00 14.50
Lowell Immersion 521 335.00 330.00 329.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -1.00 -1.00 -6.00

MacArthur 525 283.00 251.00 254.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 3.00 3.00 -29.00
Myers Wilkins 540 307.00 307.00 317.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 10.00 10.00 10.00

Piedmont 550 395.00 388.00 394.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 6.00 6.00 -1.00
Stowe 565 227.00 231.00 229.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -2.00 28.00 -2.00 2.00

Lincoln Middle 225 612.35 664.00 674.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 10.00 10.00 61.65
Ordean East Middle 335 1095.25 1078.55 1085.41 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 6.86 16.86 6.86 -9.84

AE Online 650 179.76 81.37 123.51 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 42.14 42.14 -56.25
Denfeld 215 902.60 949.90 994.41 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 44.51 44.51 91.81

East 220 1386.45 1508.58 1505.05 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -3.53 83.12 -3.53 118.60

Merritt Creek Academy 81 81.85 69.00 74.71 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.71 5.71 -7.14
ALC Seat Based 611 71.55 73.86 88.58 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 14.72 14.72 17.03

Chester Creek Academy 575 32.00 27.00 31.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 4.00 -1.00
WHA RRA 580 35.18 34.00 36.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.00 2.00 0.82

Arrowhead Academy 605 18.00 17.00 18.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1.00 1.00 0.00
Bethany Crisis Shelter 615 0.25 0.25 0.25 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Hospitals  630 22.66 15.00 17.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.00 2.00 -5.66
The Bridge 950 14.85 25.00 25.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 29.43 0.00 10.15

Total: 7988.25 8038.51 8195.92 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 157.41 157.41 207.67
Change 50.26 157.41 -8195.92 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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2024-2025
Month to Month Enrollment Changes by Grade

Month to Month Total Total Total Total Total Total Total Total Total Total Current MtoM YTD Current
2024-2025 Sept Oct  Nov  Dec Jan Feb Mar Apr May Jun Month Dif Net Avg

EC 114.00 258.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 144.00 144.00 186.00
PK 0.00 59.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 59.00 203.00 59.00 29.50
KA 140.00 143.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 3.00 3.00 141.50
KG 436.25 448.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 11.75 11.75 442.13
1 585.00 587.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2.00 2.00 586.00
2 610.00 614.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 4.00 612.00
3 599.00 605.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 6.00 6.00 602.00
4 604.00 608.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4.00 4.00 606.00
5 579.00 586.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 7.00 7.00 582.50
6 606.41 611.41 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.00 42.75 5.00 608.91

0.00 #DIV/0!
7 626.00 641.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 15.00 15.00 633.50
8 551.28 551.28 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 15.00 0.00 551.28

0.00 #DIV/0!
9 680.99 698.28 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 17.29 17.29 689.64
10 663.81 697.57 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 33.76 33.76 680.69
11 686.87 724.99 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 38.12 38.12 705.93
12 669.90 680.39 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 10.49 99.66 10.49 675.15

0.00 #DIV/0!
K 12 Total: 8038.51 8195.92 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 157.41 157.41 8117.22

Change 157.41 -157.41 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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Child Nutrition Report
August 2024

Summer Meals Totals

Summer Meals 10 Year Comparison

**NOTE about 2024 summer meals- Lowell was under construction and not available for having a meal site.  
The counts reflect that, as we fed 100 children daily there in Keyzone.

Summer Meal Program Audit
The 3 day USDA summer meal program audit was completed on 7/31, 8/1 &8/2.  Findings of 
that audit were minimal and an opportunity for program mentorship from the auditor was 
appreciated.  The auditor was complimentary of our meal program and impressed with the 
vast array of fresh produce we are able to offer children.

Summer Meals

Pandemic Pandemic BREAKFAST
YEAR 2024 2023 2022 2021 2020 2019 2018 2017 2016 2015 2014
June 2260 3642 2003 15337 21620 3152 4523 4868 5565 6958 5813
July 4896 8106 4758 14500 13509 5859 6422 6581 8220 8226 5747
August 1837 4131 4679 9440 9272 3190 4473 5112 6862 4362 3211

8993 15879 11440 39277 44401 12201 15418 16561 20647 19546 14771

LUNCH
YEAR 2024 2023 2022 2021 2020 2019 2018 2017 2016 2015 2014
June 4938 6253 4229 22317 22697 8777 10316 12770 12771 15671 12702
July 10254 14127 9701 18242 14745 13476 16475 16954 18153 20855 13917
August 4064 8357 8073 12209 10078 8439 12356 14144 16909 13165 8389

19256 28737 22003 52768 47520 30692 39147 43868 47833 49691 35008
Record Year
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Informing Parents about the Changes in Child Nutrition Computer Offerings
Child Nutrition sent out postcards to all families in the school district to inform them that 
lunch is again free for all students and also the importance of filling out the application for 
educational benefits.  Child Nutrition no longer uses PAYPAMS for the online application or 
payment option.  Both of those tasks can now be done in the parent portal of Infinite Campus.
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Facilities Management & Capital Project Status Report
October 2024

Facilities Management – Maintenance and Operations - General
● In the past month, the Facilities maintenance crews have completed 443 work orders and are currently

working on 269 open work orders.
● Facilities Pro new software installation and Server migration is complete. Working with IT to button up

final items.

Capital / Construction

● Myers Wilkins Gym Shoring and bracing is in place to support the exterior wall and roof
● Myers Wilkins work has started with Northland Engineering establishing the repair scope of work, ICS is

reaching out to contractors and dealing with price quotes and dealing with the City of Duluth for
Permitting. We have been in contact with insurance companies and gone over all the current scope
with their contracted Engineer and representative.

● Laura MacArthur water main is repaired with the full system flushed.
● Dead trees at East are scheduled to be removed later this month with Ricks Tree Service.
● Myers Wilkins Chiller coil has been replaced. Still waiting on what further repairs will be needed.
● Summit Sprinkler will be doing maintenance and testing on all of the PreAct systems installed in all of

the gyms this month.

Discussion with Legal Representation

.
No discussions

Building Operations
As we continue to navigate challenges within Operations, we are still experiencing issues related to employee
illness and open positions. We appreciate everyone's efforts during this time and encourage open
communication regarding workload and support needs.

We would like to extend our congratulations to the following individuals who have recently stepped into the role
of:

Engineers:
- Julie Brun at Myers-Wilkins
- Erick Johanson at Lowell

Second Shift Engineers:
- Scott Giegling at Laura MacArthur
- Dale McRae at Lakewood
- Jack Davis at Stowe
- Scott Goldfine at Piedmont

1
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- Ben Belden at Lowell
- Mitch Kinnear at East HS

Custodians:
- Laurel Bakken at Denfeld
-Ron Benson is a Floating Custodian

Additionally, we are pleased to announce that Liam Siers has successfully passed his special boilers license
examinations. This achievement enhances our team's capabilities and ensures we maintain our operational
standards.

Thanks to all the Building Operations staff for your continued dedication and hard work.

Health, Safety, and Environmental Management

● Audits & Inspections
○ Automotive hoist at Denfeld HS replacement ready for use.
○ Radon testing results submitted to MN Dept. of Health
○ Fire code corrections at East HS still under way
○ Basketball hoop inspections completed - repairs complete at elementary and middle schools.

Repairs for East HS and Denfeld HS are in the process of being scheduled.
○ Semi-annual playground inspections completed 9/6.

● Regulatory Reporting
○ Nothing needed in August

● Systems & Technology Updates
○ Nothing new in August

● Training
○ Basic Life Support & First Aid renewal training for nursing staff completed for August 28th.
○ I Love U Guys Foundation Standard Response Protocol training completed for Duluth

Leadership Team Thursday Aug 15th from 1:00-3:00
○ Animated SRP video posted to district YouTube page and Safe & Welcoming webpage
○ Respirator training and fit testing completed for August 12th.
○ New hire general safety training held for certified and non-certified staff 8/20 at DSC
○ All staff Emergency training held at Denfeld 8/27, with additional breakout session in the

afternoon

● Chemical and Hazardous Waste Disposal
○ Bulb and battery pickup date being scheduled. (Pending utilities staff availability)

2
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● Document Updates
○ Emergency Operations Plan updates complete.
○ Classroom flipbook Emergency Operations Guide complete
○ Goal to complete a thorough review of all HSE procedure documents and policies in FY25.

3
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● Injury and Incident Statistics

○ August 2024 (as of 9/6/2024)

■ OSHA Recordable Rate (TRIR):
■ OSHA Recordable Injuries: 1
■ Days Away from Work: 0
■ Days on Restricted Duty: 0
■ Non-recordable Injuries: 2
■ Near Misses/Hazards Reported: 0

○ 2024 Year-To-Date

■ OSHA Recordable Rate (TRIR) (Goal ≤ 1.00):

■ OSHA Recordable Injuries: 12
■ Days Away from Work: 59
■ Days on Restricted Duty: 28
■ Non-recordable Injuries: 60
■ Near Misses/Hazards Reported: 15

The OSHA rate or TRIR (total recordable incident rate) is equivalent to the number of injuries requiring care

beyond first aid per 100 full-time workers.

4
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Technology Department - September 2024 Report

● Cybersecurity
○ Google Security

■ Gmail

● 1.6M Emails Messages Accepted/Delivered.

○ 131K Rejected

○ 61K Spam folders

○ 8.3K were identified as Phishing

○ 68 were identified having suspicious attachments

○ 11K were identified as Spoofing
○ 0 emails were identified as Malware

■ Account Information

● 10,867 Active Accounts

● 4,909 Suspended Accounts

● 27.18TB of storage

● 332.5K Files shared externally

● 1.1K Suspicious login attempts

● 4.5K Failed user login attempts
● 109 Data Loss Prevention (DLP) policy High Severity Incidents that were

blocked

● E-Rate RFP/Bid
○ Q4 of 2024 I am looking at sending out the following Bids

■ Bid-1324 MAN and ISP Services
● Open at 2:00 pm on Tuesday, November 19, 2024
● USAC E-Rate Bid

○ Application Number: 250000573

■ Bid-1332 Uninterruptible Power Supply (UPS) Systems
● Open at 2:00 pm on Tuesday, November 19, 2024
● USAC E-Rate Bid

○ Application Number: 250000581

■ Bid-1325 Palo Alto Cybersecurity Subscription Services - New USAC E-Rate
Cybersecurity Pilot Program

■ Bid-1326 YubiKey Security Keys for Staff & Students - New USAC E-Rate
Cybersecurity Pilot Program

● Technology Help Desk Tickets

○ 846 New Technology Support Tickets Created

○ 853 Tickets were resolved

○ 368 Tickets remain unresolved

● Technology Projects/Updates
○ CDW-G/CTI Team was onsite on September 18-20, and re-programmed the Boardroom AV

system. The only outstanding issue is to replace the three Chromecast Boardroom devices
with AIRTAME devices. Chromecast devices support Digital Rights Management (DRM) that
prevents us from displaying/showing any content during a YouTube Livestream.

○ The Bluum AV Team will be back in the district to visit ~300 classrooms in the coming weeks
to verify the previous Bluum AV Team used the proper speaker wire connectors. Recently we
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Technology Department - September 2024 Report
have identified several classrooms that did not have the proper speaker wire connectors
installed.

○ ARK/Involta Data Center move is scheduled to start at 6:00 pm on Thursday, October 17,
2024. Since this is MEA weekend we do not anticipate any interruption for staff since all IT
services will be operating by 6:00 am Monday, October 21.

● Google Carbon Footprint for our Google Workspace for Education Domain (@isd709.org)
○ How Google creates Carbon Footprint reports for Google Cloud and Google Workspace

customers

○ 143,677 kg is our August 2024 Carbon Footprint. (51% comparing to July 2024)
○ 3.87174 is our September 2023 - August 2024 Carbon Footprint.
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Transportation Report
September 2024 Activities

The ISD #709 Transportation department manages both a district owned fleet of vehicles and district 
employees, including bus drivers, monitors, and mechanics, along with the coordination of contracted 
transportation services through Voyageur Bus Company.

We have continued working on routing students.  This is an ongoing effort as students’ needs 
change.  We are also working through the behavioral issues on buses with students.  We have pulled 
a lot of video footage to share with the schools so they can address the concerns.  Drivers have 
provided numerous misconduct reports already this year.

Staffing (comments and concerns)
• We are making due with the staff we have but still need more drivers and helpers.
• We have interviewed a helper and two drivers the helper is due to start mid-October and the 

drivers are in the background check stage.
 

Bus Maintenance 
• The mechanics are maintaining the buses when they are not out covering for sick drivers.  

Our oldest bus is a model year 2012 and the next oldest is a 2014. Average mileage for this month is 
85631. Our goal is to have 50-60k miles average. 
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS

Denfeld

The Greater 
Denfeld 
Foundation $11,500.00

Each staff 
member receiving 
a donation was to 
utilize it for their 
school space.

There is a spreadsheet with the 
specific breakdowns of how the 
donations were distributed if you 
would like.

Districtwide
Udac Board of 
Directors In-kind

Games, Art supplies, Tables, 
Desks, Padded tables for Physical 
Therapy, Chairs, Wheelchairs. 
Strollers, Medical Occupation 
Supplies, Shelving units.

Districtwide

Family of 
David 
Buchheit In-kind

To be used for 
students with 
mobility 
impairments

David's family donated a Buddy 
Roamer gait trainer (to assist 
students who are not able to walk 
independently). 
Above address is for David's 
mom, Kaitlin Buchheit. David also 
resides with his dad, Andy 
Buchheit. If possible, please send 
a thank you to Andy at: 
301 W 1st St 
#707
Duluth, MN 55802

Districtwide Pennie Turcott $1,000.00

Ms. Turcott 
would like this 
donation to be 
spent helping any 
student that 
would like to 
participate, but 
can't due to 
finances.

Laura Bethany 
In-kind School supplies Misc School supplies
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MacArthur Community 
Church

Laura 
MacArthur Annette Jubie In-kind School supplies

Annette stated she donates misc. 
school supplies every year to a 
different school this year she 
chose our school. Misc. school 
supplies in a tote. very kind 
donation.

Laura 
MacArthur

Lake Superior 
Zoo In-kind

Raffle for Open 
House

4 pack of passes, 4 Red Panda 
books & red Panda stuffed animal 
for open house raffle

Laura 
MacArthur

Western Bank 
- West Duluth 
location In-kind School supplies

Spirit Valley Days School Supply 
Drive Donations - School Supplies

Laura 
MacArthur

Farmers 
Insurance - 
Mike Letica In-kind School supplies

We were given a very generous 
donation of school supplies and 
paper from Mike Letica & the 
Elks Auxiliary.

Laura 
MacArthur

Laura 
MacArthur 
Elementary 
School PTO In-kind

5th Grade 
Classroom

This was a donation from PTO to 
the 5th Grade Classrooms of 2 all-
purpose storage tray shelving 
units. These are counter top style 
centers designed to help them 
organize their space.

Piedmont

Bethany 
Community 
Church

In Kind - 
Kleenex, 
pencils, 
crayons, 
markers, 
glue sticks, 
erasers, 
folders, 
notebooks, 
hand 
sanitizer

Piedmont
Cub Foods 
Store #1603

In Kind - 8 
backpacks 
filled with 
supplies 
and 4 cases 
of school 
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supplies 
(crayons, 
pencils, 
erasers, 
scissors, 
notebooks, 
pencil 
boxes)

Piedmont

Members and 
Employees of 
Proctor Credit 
Union

In Kind - 
Clorox 
Wipes, 
Backpack 
full of 
school 
supplies

Piedmont

Christ 
Lutheran 
Church

In kind: 4 
big boxes 
of fruit 
snacks and 
4 big boxes 
of goldfish 
crackers

For the 
Kindergarten 
classrooms

Stowe Western Bank In-kind School supplies

Stowe
Proctor Credit 
Union In-kind School supplies

Stowe

Lutheran 
Church of the 
Good 
Shepherd In-kind Classroom snacks

Stowe Julie Olson In-kind

Resolution B-10-24-4061    October 15, 2024
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RESOLUTION
Acceptance of Grant Awards to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept grants by resolution 
expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the grant in accordance with the donor’s terms is in the best interest 
of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-
described grant from said organization in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 
appreciation to this organization.

Organization Authors or 
Contacts School Award 

Amount Terms

Ordean Foundation Jason Goulet Piedmont $10,000.00

To provide sensory equipment 
to support both or special 

education and general 
education students from 

preschool to grade 5

Voya Unsung 
Heroes Jason Goulet Piedmont $2,000-25,000

To provided sensory supports 
and equipment for students of 

all ages at Piedmont 
Elementary

Resolution B-10-24-4062         October 15, 2024
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HUMAN RESOURCES ACTION ITEMS FOR:  October 15, 2024

CERTIFIED APPOINTMENT POSITION
BARTLETT, ALESHA M VISUAL ARTS/ROCKRIDGE,CHESTER CREEK, MERRITT CREEK, (MA) IV 3, 1.0 08/27/2024
BORAK, CHARLES E DEAN OF STUDENTS TOSA/ORDEAN EAST, (MA+45) IV 9, 1.0, AAGENES-JASPERSON S. RESIGNED 08/26/2024
DIBBLE, ASHLEY N SPED ECSE B-6 TEACHER/DISTRICT WIDE, (MA) IV 3, 1.0, 08/26/2024
DISSELL, DANIEL G EARTH SCIENCE/DENFELD, (MA) STEP 9, 1.0, BOHAN B. DISPLACED 08/26/2024
FORBORT, SCOTT W ENGLISH/AEO,ALC, (MA) IV 9, 0.5, JANSON. L RESIGNED 08/26/2024
JACOBI, RYAN J SOCIAL STUDIES/DENFELD, (BA) III 2, 0.5 08/26/2024
JOHNSON, BRIAN P HOURLY TEACHER/DAE, 14/38WKS, $30.00 08/26/2024
KANE, KATHERINE M HOURLY TEACHER/DAE, 14/38WKS, $30.00/HR, SWARD L. RESIGNED 08/26/2024
KLENNERT, KAITLIN M VISUAL ARTS TEACHER/ORDEAN, (BA) III 2, 0.7 08/26/2024
KUBIK, BETHANY A MATH INTERVENTIONIST TOSA/LINCOLN PARK, (PHD) V 9, 1.0, BRECKENRIDGE R. TRANSFER 08/26/2024
KUHN, JENNIFER L SPED STEPS IV TOSA/ROCKRIDGE, (MA) IV 5, 1.0, DERRICK J. DISPLACED 08/26/2024
LEMKE, ERIC J BUSINESS ED TEACHER/EAST, (BA+15) III 8, 1.0 08/26/2024
LITTLE, THRESE M VISUAL ARTS TEACHER/ORDEAN, (MA) IV 9, 1.0 08/26/2024
NETTLETON, JENNIFER F J SPED EBD SETTING III TEACHER/DENFELD, (MA) IV 9, ALLEN F. DISPLACED 08/26/2024
NETTLETON, KEVIN E DEAN OF STUDENTS TOSA/DENFELD, (MA+45) IV 9, 1.0, 08/27/2024
NIELSEN, CLAIRE J SPED RESOURCE TEACHER/LESTER PARK, (BA) III 1, 1.0, ABRAHAMSON, D RETIRED 08/26/2024
NUPEN, MATTHEW C CTE BUSINESS & MARKETING COMPUTER SCIENCE/DENFELD, (BA+15) III 8, 1.0 08/26/2024
ORLOWSKI, DELILA L LTS KINDERGARTEN/LAURA MACARTHUR, (MA) IV 6, 1.0, PECK A. LOA 08/26/2024
RAITZ, MARIANNE GRADE 1 SPANISH IMMERSION/LOWELL, (MA) IV 9, QUINN C. MATERNITY LEAVE 08/26/2024
RESSEMANN, MADISON K PRESCHOOL TEACHER/MYERS-WILKINS, (BA) III 4, 1.0, BROWN L. RESIGNED 08/26/2024
SUOMALA, BRITTANY ANN GRADE 1/LOWELL, (BA) III 5, 1.0, KELLEY, L. TRANSFER 08/26/2024
VOIGT, HEIDI P SPANISH TOSA/AEO, (BA+30) III 4, 0.6, CUMMINS J. RESIGNED 08/26/2024
VOIGT, HEIDI P HEALTH TOSA/AEO,ALC, (BA+30) III 4, 0.4 08/26/2024
WRIGHT, MYRIAM A LTS GRADE 5 SPANISH IMMERSION/LOWELL, (BA) III 8, QUINN C. MATERNITY LEAVE 08/26/2024
YOUNGMAN, STEPHANIE M SKILLS FOR SUCCESS/LINCOLN PARK, (BA) III 8, 1.0 08/26/2024

CERTIFIED LEAVES POSITIONS
BEYER, JUSTINE J KINDERGARTEN TEACHER/MYERS WILKINS 11/04/2024 01/31/2024
DANIELSON, CHLOE K SPECIAL EDUCATION SOCIAL WORKER/STOWE 08/19/2024 11/11/2024

CERTIFIED RESIGNATION POSITION
PECK, MATTHEW R GRADE 5 SPANISH IMMERSION - LOWELL ES 06/07/2024
SCHNEIDER, ANNAMARIE ELEM READ INTERVENTIONIST - MYERS-WILKINS ES 06/06/2024
SHEVICH, ANDREA L GRADE 1 - LAURA MACARTHUR 08/22/2024

CERTIFIED RETIREMENT POSITION
SIEMSEN, MARY B SPED RESOURCE - PIEDMONT 06/07/2024

NON-CERT APPOINTMENT POSITION
ANDERSON, HALEY A OSS/EAST, 40/44WKS, $16.82/HR, PREBEG B. RESIGNED 08/19/2024
ANDERSON, SOMMER M SPED PROGRAM PARA/LINCOLN PARK, 32.5/38WKS, $20.05/HR, KNEELAND S. RETIRED 08/28/2024
BAILEY-TURNER, JOSEPH W NUTRITIONAL SERVICE ASST/DENFELD, 23.75/38WKS, $15.68/HR, BOO B. RESIGNED 08/28/2024
CURNOW, LOUISE A PRESCHOOL PARA/PIEDMONT, 23/38WKS, $20.04/HR, PERPICH C. RESIGNED 08/26/2024
ENGEBRETSON, DAVID J PRESCHOOL PARA/LAURA MACARTHUR, 23/38WKS, $19.88/HR, SOLARZ A. RESIGNED 08/26/2024
GERSICH, BRENDA K ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $20.49/HR 08/26/2024
HARVEY, MAXIMILIAN R PRESCHOOL PARA/STOWE, 23/38WKS, $20.75/HR, WILTON P. 08/26/2024
HETRICK, EMMA M SPED PROGRAM PARA/LOWELL, 31.25/38WKS, $21.07/HR, 08/26/2024
HUNEKE, EMILY A SPED PROGRAM PARA/DISTRICT WIDE, 12/38WKS, $21.42/HR, MATTHEWS L. RESIGNED 08/26/2024
JONES, JENNIFER N CHECK AND CONNECT PARA/LINCOLN PARK, 40/38WKS, $26.54/HR, PAYNE L. 08/26/2024
KIRBY, ANNIKA J CHECK AND CONNECT PARA/EAST, 40/38WKS, $26.40/HR, ZWAK E. RESIGNED 08/26/2024
KOEWLER, SHEILA M ECFE PARA/PIEDMONT, 10/38WKS, $18.46/HR, 08/26/2024
LUNDORFF, JAMES B SPED BW PARA/CONGDON. 31.25/38WKS, $21.35/HR, MICKELSON H. TRANSFER 08/26/2024
MILLER, KAITLYN L SPED STUDENT SPECIFIC PARA/DENFELD, 32.5/38WKS, $21.62/HR, 08/26/2024
MOTZKO, LILY G ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $20.49/HR, BALSAVICH J. LOA 08/26/2024
OLSON, CRYSTAL F NUTRITIONAL SERVICE ASST/LAURA MACARTHUR, 15/38WKS, $15.68/HR 08/28/2024
PHILLIPS, CASSANDRA M ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $20.04/HR 08/26/2024
REINKING, AMBER L NUTRITIONAL SERVICE ASST/EAST, 23.75/38WKS, $15.68/HR, 08/28/2024
SANDERS, TERI A PRESCHOOL PARA/MYERS-WILKINS, 23/38WKS, $21.35/HR, CANFIELD-EVANSON K. 08/26/2024
SCHILLING, HELEN M HOURLY CLERICAL/DSC, 12.5/52WKS, $15.00/HR, HARVICK C. 08/19/2024
SMITH, ERIN M NUTRITIONAL SERVICE ASST/DENFELD, 18.75/38WKS, $15.68/HR 08/28/2024
TIEGEN-TRACY, ASHLEY A ECSE PARA/DISTRICT WIDE, 31.25/38WKS, $21.35/HR, FREESE T. RESIGNED 08/26/2024

NON-CERT PRESUMED RESIGNED POSITION
KEDROWSKI, MARK D SPED LPN PARA - DENFELD 09/04/2024
SALISBURY, HANNAH J SPED PROG PARA SETTING III/IV - LOWELL ES 09/04/2024

NON-CERT LEAVES POSITIONS
BROOKS, IVIE M MENTAL HEALTH PRACTITIONER - MYERS-WILKINS ES 08/26/2024 06/06/2025

NON-CERT RESIGNATION POSITION
BAKER, HEIDI J CHECK & CONNECT PARA - DENFELD HS 08/30/2024
GOODSKY, TEAGUE E CULTURAL IMMERSION PROG PARA - LOWELL ES 06/07/2024
GUIDOTTI, SHEAHAN K SPED BW PARA - MYERS-WILKINS ES 06/07/2024
PETERSON, CHASE P SPED ECSE PARA - LAURA MAC ES 06/07/2024
RUDOLPH LAVALIER, LOGAN DTECH TUTOR PARA - DENFELD HS 06/07/2024
RUNNELS, ROBERT O SPED PROG PARA SETTING III/IV - DENFELD HS 06/07/2024
STEINKE, HUNTER M SPED PROG PARA SETTING III/IV - EAST HS 08/01/2024
SWANSON, HANNAH R SPED BW PARA - LOWELL ES 06/07/2024
VICTOR, KASAUNDRA E CHECK & CONNECT PARA - DENFELD HS 08/07/2024
WISELEY, LAUREN E SPED PROG PARA SETTING III/IV - LESTER PARK ES 08/01/2024

NON-CERT RETIREMENT POSITION 
PACK, THERESA V SPED PROG PARA SETTING III/IV - LINCOLN PARK MS 09/17/2024

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES
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CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

 
Title of Immediate 
Supervisor:    
School Principal 

 

Department:  
Denfeld High School 

 
 

FLSA Status: 
Non-Exempt 

 

Accountable For (Job 
Titles): N/A 

 

 Pay Grade Assignment: 
Educational Assistants, 
Addendum A, Wages 

 
General Summary or Purpose of Job: 
The Attendance Coordinator Paraprofessional will focus on attendance promotion and recovery.  
This position will work closely with the Attendance Action Team, Families in Transition staff, 
Special Education Case Managers, BARR Community Connect, the Student Attendance Review 
Board (SARB) and other District support staff including Check and Connect Mentors, Integration 
Specialists and American Indian Home School Liaison.  Work will also require communication and 
coordination with external partners such as Duluth Police and Probation Officers, Community 
Health Coordinator - alignment to support families, and County Social Workers. 
 
By effectively coordinating attendance efforts and providing support to students and families, the 
Attendance Coordinator Paraprofessional will contribute to a positive and inclusive learning 
environment. 
 
 

DUTY 
NO. 

 
ESSENTIAL DUTIES: (These duties are a representative sample; 
position assignments may vary.) 

FRE- 
QUENCY 

   
 1. Coordinate Attendance Action Team:  

• Collect and disaggregate attendance data. 
• Analyze data to identify trends and patterns. 
• Develop strategies to address attendance concerns. 

Daily 
40% 

   
 2. Collaborate with School Staff:  

• Conduct routine check-ins with deans, assistant principal, and 
principal. 

• Attend Community School meetings to discuss attendance issues. 
• Stay informed about District Attendance Policies and participate 

in relevant discussions. 

Daily 
25% 

   
3. Engage Families:  

• Implement interventions such as attendance contracts and 
mediations. 

• Provide support and resources to families facing challenges. 
• Coordinate community and home visits 
• Coordinate with staff who have a strong relationship with the 

family. 

Daily 
10% 
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CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

4. Support Attendance Office:  
• Assist with clerical tasks to enhance system capacity. 
• Contribute to the development and maintenance of attendance 

systems. 

Daily 
5% 

   
5. Promote Attendance:  

• Develop and implement attendance campaigns and messaging. 
• Raise awareness about the importance of regular attendance. 

Monthly 
20% 

   
6. Performs other duties of a comparable level or type. As required 

 
Minimum Qualifications: (necessary qualifications to gain entry into the job not preferred or 
desirable qualifications) 
Requires a minimum of an Associate Degree, and at least three years of experience working with 
high school students, or a combination of education and relevant experience totaling 5 years.  

 
Experience working with families and students impacted by mental health, substance abuse, 
systemic/oppressive systems, poverty, trauma, and cultural awareness preferred. 

 
Certification or Licensing Requirements (prior to job entry): 
 

 
Knowledge Requirements: 
Requires knowledge of: 
 Familiarity with school district attendance policies and procedures. 
 Understanding of available resources and support services for students and families. 
 Knowledge of local organizations and resources that can assist with attendance issues. 
 Proficiency in using data analysis tools and software. 
 Understanding of cultural differences and their impact on student attendance. 

 
Skill Requirements: 
Skilled in: 
 Managing multiple tasks, prioritizing responsibilities, and maintaining accurate 

records. 
 Effective verbal and written communication skills to interact with students, 

families, and school staff.  
 Capacity to identify and address attendance issues, develop solutions, and 

implement strategies. 
 Proficiency in collecting, analyzing, and interpreting attendance data.  
 Researching resources of outside organizations for the benefit of students and parents. 
 Building positive relationship with students, families, and community partners. 
 Working effectively with a team of school staff and community partners. 
 The usage of desktop computers and applications software. 
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CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

Ability Requirements: 
Ability to:: 
 Adapt to changing circumstances and work with diverse populations. 
 Understand and appreciate different cultural backgrounds and perspectives. 
 Understand and respond to the needs and emotions of students and families. 
 Organize workload that provides effective and efficient achievement. 
 Proactively approach identifying and addressing attendance concerns. 
 Use desktop computers and applications software. 

 
Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities 
Employee is required to: Never 1-33% 

Occasionally 
34-66% 

Frequently 
66-100% 

Continuously 
Stand  √   
Walk    √ 

Sit  √   
Use hands dexterously (use fingers to handle, 

feel) 
 √   

Reach with hands and arms  √   
Climb or balance √    

Stoop/kneel/crouch or crawl  √   
Talk and hear    √ 

Taste and smell √    
Lift & Carry:                         Up to 10 lbs.  √   

Up to 25 lbs. √    
Up to 50 lbs. √    

Up to 100 lbs. √    
More than 100 lbs. √    

General Environmental Conditions: 
 

Work is performed under normal office conditions and there are minimal environmental 
risks or disagreeable conditions associated with the work.  Work is frequently performed 
in outdoor weather conditions when traveling between school sites or community 
agencies. 
 
The typical noise level is considered to be moderate. 

 
 
General Physical Conditions: 

Work can be generally characterized as: 
 
Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible 
amount of force frequently or constantly to lift, carry, push, pull or otherwise move 
objects, including the human body.   

 
Vision Requirements:  Check box if relevant                             Yes       No 
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CLASSIFICATION DESCRIPTION 
  Attendance Coordinator Paraprofessional 

No special vision requirements  √  
Close Vision (20 in. of less)   

Distance Vision (20 ft. of more)   
Color Vision    

Depth Perception   
Peripheral Vision   

 
Job Classification History: 
 

New position classified by ISD 709, Human Resource Management, August 2024 
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HR/BS Services Committee Monthly Fund Balance Report
October 8, 2024 Committee Meeting

                          BUDGET SUMMARY 10/4/2024 Percent spent

REVENUES 24-25 24-25 24-25 24-25 24-25

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-24 JULY 24-25 July -June July -June July -June

General 01 ($ 121,707,253.72)              ($ 121,223,653.72)                          ($ 24,582,331.87)                   ($ 6,000.00)           ($ 96,647,321.85)  20%

Food Service 02 ($ 6,000,000.00)                  ($ 6,000,000.00)                               ($ 45,977.11)                           ($ -  )                    ($ 5,954,022.89)    1%

Transportation 03 ($ 6,332,190.85)                  ($ 6,332,190.85)                               ($ 947,208.75)                         ($ -  )                    ($ 5,384,982.10)    15%

Community Ed 04 ($ 8,580,500.00)                  ($ 8,575,948.02)                               ($ 800,901.37)                         ($ -  )                    ($ 7,775,046.65)    9%

Operating Capital 05 ($ 2,772,175.43)                  ($ 2,772,175.43)                               ($ 304,259.59)                         ($ -  )                    ($ 2,467,915.84)    11%

Building Construction 06 ($ -  )                                    ($ -  )                                                ($ -  )                                       ($ -  )                    ($ -  )                     

Debt Service Fund 07 ($ 28,067,285.00)                ($ 28,067,285.00)                             ($ 1,256,640.07)                     ($ -  )                    ($ 26,810,644.93)  4%

Trust Fund 08 ($ 276,100.00)                      ($ 276,100.00)                                  ($ -  )                                       ($ -  )                    ($ 276,100.00)       0%

Dental Insurance Fund 20 ($ 950,000.00)                      ($ 950,000.00)                                  ($ 266,098.98)                         ($ -  )                    ($ 683,901.02)       28%

Student Activity 79 ($ 276,264.00)                      ($ 276,264.00)                                  ($ 66,233.01)                           ($ -  )                    ($ 210,030.99)       24%
REVENUES TOTALS: ($ 174,961,769.00)              ($ 174,473,617.02)                          ($ 28,269,650.75)                   ($ 6,000.00)          ($ 146,209,966.27) 16%

EXPENSES 24-25 24-25 24-25 24-25 24-25

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-24 JULY 24-25 July - June July -June July - June

General 01 ($ 122,251,138.00)              ($ 122,071,417.00)                          ($ 20,263,959.95)                   ($ 4,935,025.93)   ($ 96,872,431.12)  21%

Food Service 02 ($ 6,055,998.00)                  ($ 6,055,998.00)                               ($ 558,337.69)                         ($ 2,682,776.21)   ($ 2,814,884.10)    54%

Transportation 03 ($ 6,783,799.00)                  ($ 6,783,799.00)                               ($ 891,316.46)                         ($ 452,052.14)      ($ 5,440,430.40)    20%

Community Ed 04 ($ 7,826,159.00)                  ($ 7,840,107.02)                               ($ 1,091,372.47)                     ($ 89,564.26)        ($ 6,659,170.29)    15%

Operating Capital 05 ($ 6,720,958.43)                  ($ 6,720,958.43)                               ($ 2,429,340.01)                     ($ 494,764.33)      ($ 3,796,854.09)    44%

Building Construction 06 ($ 993,431.57)                      ($ 993,431.57)                                  ($ 470,432.34)                         ($ 24,054.45)        ($ 498,944.78)       50%

Debt Service Fund 07 ($ 27,393,530.00)                ($ 27,393,530.00)                             ($ 1,810,568.10)                     ($ -  )                    ($ 25,582,961.90)  7%

Trust Fund 08 ($ 263,733.00)                      ($ 263,733.00)                                  ($ -  )                                       ($ -  )                    ($ 263,733.00)       0%

Dental Insurance Fund 20 ($ 929,564.00)                      ($ 929,564.00)                                  ($ 371,221.06)                         ($ -  )                    ($ 558,342.94)       40%

Student Activity 79 ($ 379,993.00)                      ($ 379,993.00)                                  ($ 53,877.48)                           ($ 13,793.93)        ($ 312,321.59)       18%

EXPENSES TOTALS ($ 179,598,304.00)              ($ 179,432,531.02)                          ($ 27,940,425.56)                   ($ 8,692,031.25)   ($ 142,800,074.21) 20%

Extra Curricular fund 01 fin 298

Revenue ($ 41,848.91)          

Expense ($ 58,008.13)          
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Fundraisers Reported
September 2024

The following fundraisers were reported in the above timeframe and per Policy 511–Fundraising, 
require School Board approval:

School Organization 
Fundraising

Estimated
Profit Description of Fundraiser

East Cheerleading $2,500.00
Duluth Coffee Company

Ordean-East Library $1,500.00 Scholastic Book Fair

Community 
Education 
(K.E.Y. Zone)

K.E.Y. Zone $4,000.00
Pie in the face fundraiser with 
thermometer goals for scholarships.
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Supplemental Life Insurance Rate Increase
Effective January 1, 2025

Current: New:

Key Points:
● The District pays no portion of the Supplemental Life Insurance rates.
● Supplemental life insurance policies are an optional enrollment for our employees if they would like to have extra coverage.

They pay the monthly premium.
● The District still pays the cost of the basic life insurance policy, those rates will not increase for 2025. They are listed below:

○ Directors and Principals: $100,000 basic life insurance policy at $14.50 per month.
○ All other employees: $50,000 basic life insurance policy at $7.25 per month.
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Expenditure Contracts Signed 
September 2024

For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

Johnson Controls $26,842.00 Facilities (DR) MWES chiller repairs

CDW Government, 
LLC $10,000.00* Technology (DU) Consulting Engineer #3 

Sorenson TBD Technology (DU)

A global language services provider 
combining patented technology and 
human-centric services to connect 
people across signed and spoken 
languages through interpreting and 
captioning solutions

Many Rivers 
Montessori TBD Transportation (DU)

Transportation reimbursement 
agreement for 2024-2025 school year 
(Reimbursement of .38/mile)

Anna Schneider $250.00/sessi
on TLE Dept. (DR) Facilitation of LETRs training

Center for Safe and 
Resilient Schools and 
Workplaces

$7,200.00 TLE Dept. (DR)

CSR will conduct one live in-person 
training for up to 20 trainees in Support 
for Students Exposed to Trauma in 
Spring of 2025

Fuel Education $34,380.00* TLE Dept. (DU) Learning Hub Course Seat License for 
ALC/AEO

Minnesota Education 
Equity Partnership $5,000.00* TLE Dept. (DR) Staff development training 

sessions/keynote speaker
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CW Transportation 
Services $1,500.00* Special Services (DR)

Transportation Services as needed by 
Duluth Public Schools for a student 
with a manual wheelchair

EDU Healthcare
$60.00/hour 
(38.75 
hours/week)

Special Services (DR) Registered nurse services for assigned 
student

Meehan Mental Health 
Services $150.00* Special Services (DR) One-hour student specific dissociation 

training at Denfeld HS

Secret Forest 
Playschool $3,650.00* Special Services (DU) Services provided for student with IEP

Secret Forest 
Playschool $3,650.00* Special Services (DU) Services provided for student with IEP

Joseph Gokee $1,080.00* Am. Indian Education 
(DR)

Facilitate traditional Native American 
lacrosse games for youth and residents 
of ISD 709

Molly Henke $8,500.00* Head Start (DR) Nutrition & Dietician services for 
Duluth Head Start and Preschool

Mary Ann Marchel $6,000.00* Early Childhood (DR) Provide group facilitation services for 
Duluth Public Schools’ ECFE Program

Blue Sky Coffee 
Duluth $500.00* Early Childhood (DU) Contractor will have their coffee trailer 

at the ECFE Transportation Night

Nathan Payne $2,000.00* Denfeld HS (DR) Theater camp at Denfeld HS

Audrey Zupec $1,000.00* Denfeld HS (DR) Theater camp at Denfeld HS

Calland Metts $5,000.00* Denfeld HS (DR) Theater camp at Denfeld HS

Duluth Vineyard 
Church $3,000.00* East HS (DR) Parking agreement for 2024-2025 

school year

Photo Active Events $895.00* East HS (DU) Photo booth for upcoming event 

Wolf Ridge ELC $23,750.00 Lester Park ES (DU) Field trip March 19 – 21, 2025
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No Cost Contracts Signed
September 2024

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Name Contract Source Description 

Duluth Adult Education 
Consortium Agreement

Duluth Adult 
Education (TLE)

Collaboration for services between Duluth 
Public Schools, Proctor Public Schools and 
Hermantown Public Schools

On Site Enterprises Purchasing Dept. Bid #1269 – Vending services for Duluth 
Public School District (no cost to ISD 709)

Life House Early Childhood
ECFE parent educator will attend parent group 
in collaboration with Life House staff once per 
week during the school year

Salvation Army Early Childhood
ECFE parent educator will attend parent group 
in collaboration with Salvation Army staff once 
per week during the school year

University of South Dakota, 
School of Education TLE Dept. Student teaching opportunity agreement for 

2024-2025 school year

Cody Schneider Technology/TLE 
Dept.

Network Security Access Form for CSS/ISD 
709 math tutor  

Mary Balza Technology/TLE 
Dept.

Network Security Access Form for CSS/ISD 
709 tutor  

Isabell Valento Technology/TLE 
Dept.

Network Security Access Form for CSS/ISD 
709 tutor  
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Revenue Contracts Signed
September 2024

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following revenue contracts during the above timeframe: 

Name 
Amount or 
Estimated
Amount*

Contract Source Description 

Arrowhead Regional 
Corrections/Arrowhead 
Juvenile Center

TBD TLE Dept.
Educational screenings, programs, 
services to be offered to youth by Duluth 
Public Schools’ staff
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Grant Applications
September 2024

For your information, the Assistant Superintendent and/or the CFO, Executive Director of 
Business Services have approved the following grant applications during the above month:

Organization Author/Contact Project Title Amount 
Requested Terms

Collaborative 
Grant Kaitlyn Jamar St Louis County $250,000.00

The intent to apply for funding 
through the St. Louis County 

Protective Factors Project is to 
support a family and community 
engagement initiative modeled 

after the Parent Institute for 
Quality Education (PIQE). Our 
project is designed to address 
the grant goals of enhancing 

Parent Engagement and 
Community Involvement, while 
also strengthening the protective 

factors that contribute to the 
well-being and success of 

children and families in our 
community by administering a 

needs assessment.

Hospitality 
Minnesota 
Education 

Foundation

Adam Wisocki Duluth East 
Culinary Arts CTE $8,367.60

The funds will be going to 
purchase ServeSafe exam 

tickets for students to get an 
industry recognized credential, 

ProStart 1 & 2 curriculum, 
Equipment and Supplies, and 

food budget.

Legacy and 
MacMillan Grant Cal Harris Laura 

MacArthur/OEE $1,410.00

Per student transportation 
subsidy to the State Capitol and 
to Mille Lacs Indian Museum 

and Trading Post.
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