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4316 Rice Lake Rd
Suite 108

Duluth, MN 55811
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1. Guest Presentations for this Meeting - Marsh & McLennan Agency for commercial 
insurance renewal (agenda item 3.H). Representative Dee Ann Briegel from Marsh & 
McLennan Agency will be attending the July HR/Finance Committee to present 
information regarding the commercial insurance renewal including premiums, policy 
changes, coverages, etc.
2. Department Reports

A. Human Resources
1) HR Monthly Department Summary Report

B. Business Services
1) Finance Department Report - Verbal

a. Finance Education: Topic
2) Enrollment Report - None (Reports will resume in October 2022)
3) Child Nutrition Department Report
4) Facilities Department Report
5) Technology Department Report
6) Transportation Department Report

3. Recommended Resolutions
A. HR-7-22-3892 - Date Correction - NCBAA Union Contract
B. HR-7-22-3894 - Date Correction - Directors Union Contract
C. B-7-22-3903 - Acceptance of Grant Awards to Duluth Public Schools
D. HR-7-22-3904 - EEA Union Contract
E. HR-7-22-3905 - DDWIAA Union Contract
F. HR-7-22-3906 - Clerical Union Contract
 
G. B-7-22-3907 - Resolution Authorizing a Development Agreement with 
the City of Duluth Regarding Central on the Hill Property
H. B-7-22-3908 - FY24 Long-Term Facilities Maintenance (LTFM) Ten-
Year Plan 
I. B-7-22-3909 - FY23 Commercial Insurance Renewal 

4. Consent Agenda
A. HR Staffing Report
B. Finances

1) Financial Report - June financials will be provided at a later date (after audited)
2) Fundraisers
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C. Bids, RFPs, and Quotes
1) Bid #1306 - Central High School Demolition

D. Contracts, Change Orders and Leases - None
5. Miscellaneous Informational Items (no action required)

A. Summary of Harassment Complaints FY22 
B. District Properties Update
C. Expenditure Contracts
D. No Cost Contracts - None
E. Revenue Contracts
F. Grant Applications
G. Change Orders Signed - None
H. Referrals to Policy Committee - None
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Human Resources Report Summary
July 2022 Activities

1) Staffing Updates:
Number of staffing changes Received by HR during the month of June. This is a summary

of the consent agenda.

Certified Non-Certified

# New Hires 0 4

# Retirements 0 2

# Resignations 3 5

# Leave of Absences 7 6

2) HR Department Updates:

Amber Pietrusa was hired as an HR Assistant on July 5, 2022 and will serve as the front desk
person in the Human Resources Office and will process all new hires and provide general
support.  Amber comes to the District with 17 years of experience at UnitedHealthcare and a
wealth of benefits related knowledge.  Amber also serves as the Head Girls Track Coach at
Denfeld. We welcome her to the team.

Our Benefits Coordinator, Shana Vesel will resign in late July after securing a Benefits
Coordinator position with Amazon.  Shana served the District for almost 7 years and was
responsible for administering and maintaining all District benefits, health & wellness programs,
and processing all retirements and leaves. We are excited for her new opportunity and wish her
well in her new position.

The District will be pursuing a contract with Teachers on Call to manage our substitute pool for
licensed teachers, paraprofessionals, and early childhood education staff. In addition, we will be
moving to electronic background checks for all employees and volunteers.

3) Benefits Updates:

Benefits staff are processing multiple COBRA continuation coverage elections due to retirements,
resignations, non-renewal and end of appointments.  The final Health Care Savings Plan
severance letters will be distributed to recent retirees by the end of July.   For the month of July,
there is a Calm app Challenge - anyone who has previously signed up or signs up prior to July
31st will be in a drawing for a $100 gift certificate to Infinity Massage and Wellness.  Current
percentage of eligible employees signed up for the app:  28.5%.

4) Hiring Updates:

Through 07/08/2022, we have posted 193 Certified positions.  Of those postings, we have
extended offers to 88 with more happening everyday.
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Through 07/08/22, we have posted 95 Paraprofessional positions for the 2022-23 school year.  Of
those postings, we have extended offers to 67 with more happening everyday.

Current Openings as of July 8, 2022:

Licensed:

Teachers, High School (2)

Teachers, Middle School 35)

Teachers, Special Education (9)

Non Licensed:

Administrative/Management (1)

Food Service (16)

Paraprofessionals (19)

5) Contract Negotiations:

Tentative Agreement reached with Executive Employees Association (EEA) on June 29, with
membership voting to accept on July 6, 2022.

Tentative Agreement reached with Duluth District Wide Instructional Administrators Association
(DDWIAA) on July 7, 2022.  Membership will be voting next week.

Mediation for National Conference of Fireman and Oilers is scheduled for July 20, 2022.  Main
issues still open are addition of Field Engineer position, vacation and sick leave accrual process,
minimum work hours for bus drivers, and wages.
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Child Nutrition Report
June 2022

Human Resources Activity:
• New Employees Hired: ZERO
• Promotions:  1  Kerri Shea was promoted to the Production Manager at Denfeld Highschool
• Employee Resignations/Retirements:  1 Nam Ly – Homecroft Assistant

Jobs Open for Fall 2022
 Denfeld 1 assistants 
East 6 assistants
Lincoln Park 4 assistants
Lowell 3 assistant
Homecroft 1 assistant
Congdon Park 2 assistants
Ordean East 2 assistants
District-wide 2 assistants, 

1 manager
Piedmont 1 assistant
Stowe 1 assistant
Subs 3 assistants

Meals and Food Production Activity:  Summer Meals
Summer Meals are being served to all Children 18 and under.  Current daily averages of meals are 150 

Breakfast and 300 lunches.  (counts based off of 9 days of data)
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Facilities Management & Capital Project Status Report
June 2022

Facilities Management – Maintenance and Operations - General
● In the past month, the Facilities maintenance crews have completed 241 work orders and are currently

working on 192 open work orders.

Capital Construction

● Denfeld tower work is progressing well.  It is a very difficult project but will result in the tower being
maintenance free for an anticipated 40+ years.

● The Congdon Park window replacement project is going well and roughly half done.
● MWE has a small roof section that was completed last week.  Metal parapet flashing work is almost

done.
● New Denfeld SPED bathroom construction has started.

● Ongoing Discussion with Legal Representation
➢ PSS Track Lane 1 Ponding Remediation is now at the bonding agent.

● Construction Tasks “On The Hill”
➢ Work is ongoing in the existing Facilities building which is close to complete..
➢ Site / Utilities work is well underway for the new DSC and Transportation Building.

Building Operations
·

● Operations staff have been performing an excellent job with summer cleaning. It’s not easy with all the
summer programs and shorthanded with staff vacancies and vacations. We have an outstanding group of
employees that have worked long hours / weeks to fill in as needed with short notice.

● There are 15 vacancies in the custodial operations ranks that we are working hard to fill.
● Gym floor refinishing is starting this week. We will have a two-person crew taking care of most of the

gym floors as the building staff continue to deep clean the classrooms and other rooms in the schools.

Health, Safety & Environmental Management

● Playground inspections completed
○ Repairs will be conducted over the summer

● A repeater was ordered to correct radio signal issues at Lowell. It will be installed later this summer
once we have an FCC license for the new radio frequency.

● OSHA citations received. There were a total of four violations. Two of these violations have been
abated. The remaining two violations will be resolved during training at the beginning of the 22-23
school year. We have filed to extend the due date for abating these two violations.

○ Denfeld & East were cited for failure to train annually on Employee Right to Know
■ A petition to modify abatement date has been filed, we can resolve this issue during

training at the beginning of the 22-23 school year
○ Garfield warehouse was cited for a missing guard on a tablesaw

■ The guard was replaced.
○ Transportation was cited for a mezzanine stairway railing that was out of code

■ The stairway was ultimately removed as the mezzanine is rarely used
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Facilities Management & Capital Project Status Report
June 2022

Health, Safety & Environmental Management - continued

Workers’ Compensation Activities

June 2022
● First report of incidents:----------------------------- 6
● OSHA recordable incidents:------------------------ 2
● Days away from work:------------------------------ 14
● Days of restricted work:----------------------------- 14

2022 YTD Incidents (January 1, 2022 - December 31, 2022)
● First report of incidents:----------------------------- 97
● OSHA recordable incidents:------------------------ 19
● Days away from work:------------------------------- 123
● Days of restricted work:----------------------------- 305
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Memorandum

To: Jill Lofald
School Board Chair

Cathy Erickson
CFO/Executive Director of Business Services

From: Dave Spooner
Manager of Facilities

Date: July 8, 2022

Re: FY22 Bond Funded Projects

Please find below projects that will or have been funded by the bond fund dedicated for this purpose:

FY 22 - STC Annex - $207,610.88
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Technology Department - June Report (6/1 - 6/28)

● Cybersecurity
○ Google Security

■ Gmail

● 782K Emails Messages Accepted/Delivered

○ 949K were identified as Spam

○ 8.2K were identified as Phishing

○ 8.2K were identified as Spoofing
○ 0 emails were identified as Malware

■ Account Information

● 6,168 Active Accounts ( Accounts for students under 13 get
disabled until we get parental consent)

● 24.76TB of storage

● 424.9.1K Files shared externally

● 71 Suspicious login attempts

● 2.7k Failed user login attempts
● Data Loss Prevention (DLP) policy

○ 12 High Severity Incidents that were blocked

● E-Rate RFP/Bid
○ None at this time
○ Near future

■ Phone PRI/SIP line services.  Currently Nextara
■ Data Center Co-location services.  Currently Involta
■ E-Rate Network Switches, district wide

● Technology Help Desk Tickets (6/1 - 6/28)
○ 308 New Technology Support Tickets Created (25%)

○ 311 Tickets were resolved (16%)

○ 578 Tickets remain unresolved (2%)

■ 306 Unresolved tickets for Chromebook repairs (Last month 253)

○ 16h 30m Average 1st response time (21%)

○ 56h 594m Average resolution time (17%)

● Projects
○ Installation of the new Dell Precision Workstations for the two FabLabs and the

Graphic Arts Lab at the two high schools.  The new systems will be upgraded to their
5 year old ones.

○ Installation of the new Dell Optiplex 3090 desktop systems across the district.  We are
upgrading Dell Optiplex roughly half of our 8-10 year old systems

○ Imaging all Windows 10 systems across the district to meet our Cyber Insurance
Policy requirements.  We need to remove or isolate/segment all none supported
software/devices.
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Transportation Report
June 2022 Activities

The ISD #709 Transportation department manages both a district owned fleet of vehicles 
and district employees, including bus drivers, monitors, and mechanics, along with the 
coordination of contracted transportation services through Voyageur Bus Company.

The Transportation department uses Versatrans as its student transportation software.  
The department is busy building and/or updating about 434 routes, many field trips and 
coordinating with Voyageur. We are building and implementing summer routing in 
coordination with program leaders (ESY, Excel, Day Treatmens etc.) We are still waiting 
on some programs to get us information so we can build those routes. There are many 
updates daily.  

• 65 trips happened in June, 2022
• 6 trip cancellation in June, 2022
• 10 scheduled so far for July, 2022

There have been no recently hired drivers. COVID continues to be a concern, due to quarantine 
time.

As of February 7th 2022, the FMCSA has instituted the ELDT program for entry level drivers. 
This is a far more complex system than the previous and has required that Steven Johnson take 
lead on training since this is a new system and the protocol needs to be set. Also, since the 
ELDT requires that anyone training other drivers have a license the same or better than the one 
they are teaching for, this has removed a trainer as our router/trainer (Tobin) has not made that 
deadline. 

OSHA inspection found problem with stairs and we have had them removed.

In terms of COVID response, drivers have access to a Hudson sprayer with Virex to be used 
between routes for disinfection. Additionally, they have alcohol wipes for their own disinfection 
purposes. All drivers have access to two electrostatic sprayers as well. 

The Transportation Department is still waiting on one engine replacement. We 
anticipate the upcoming approval of two buses as the order has been received by the 
vendor. 

Routine general bus maintenance is ongoing (wiring/electrical, brakes, stop arms, belts, 
etc.). Maintenance on non-transportation vehicles “under 5” has begun. A&B scheduled 
maintenance inspection continues as well. Preps are underway for a State inspection coming 
early August.

The average fleet age is 7.2 years. Current average mileage is 71,032  (goal is 50,000 – 
60,000).
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Resolution #HR-7-22-3892 
July 19, 2022 

R E S O L U T I O N 
 

NCBAA BARGAINING AGREEMENT 
 
 

 RESOLVED, By the School Board of Independent School District 709, St. Louis County, 
Minnesota, that the Collective Bargaining Agreement between Independent School District 709 
and NCBAA Bargaining Agreement, a summary of which is in the hands of all School Board 
members, be approved and adopted for the period July 1, 2021 to June 30, 2023, inclusive, and 
that the Chairperson and Clerk of the School Board be hereby authorized to execute said 
Agreement on behalf of the School District. 
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AGREEMENT 

between 

INDEPENDENT SCHOOL DISTRICT NO. 709 
DULUTH. MINNESOTA 

EDUCATION DIRECTORS ASSOCIATION 

EFFECTIVE DATES 

July 1, 2021 
to 

June 30, 2023 
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AGREEMENT 
Between 

Education Directors Association 
and 

Independent School District No. 709 
St. Louis County, Minnesota 

THIS AGREEMENT, , by and between the Education Directors Association, hereinafter referred to as the 
nAssociation", and Independent School District No. 709, St. Louis County, Minnesota, a public corporation, 
hereinafter referred to as "School District" and relating to terms and conditions of employment, including 
hours of employment, the compensation therefore including fringe benefits, and the employer's personnel 
policies affecting the working conditions of the directors. 

NOW, THEREFORE, in consideration of the mutual promises and agreements between the parties 
contained herein, the parties agree as follows: 

ARTICLE I 

Recognition 

The School District formally recognizes the Education Directors Association as the exclusive bargaining 
representative for all confidential directors of the School District who are designated members of the 
Superintendent's Executive Committee and who are employed for more than fourteen (14) hours per week 
and more than one hundred (100) work days per year excluding all other employees. The Association shall 
be the duly authorized representative of said directors with respect to rates of pay, wages, hours and other 
conditions of employment and shall have the rights granted to it by the applicable laws of the State of 
Minnesota. It is agreed that the School District will not bargain individually or collectively in regard to any 
matter affecting conditions of employment of said directors, or affecting the role of the Association as the 
exclusive bargaining representative, with any other organization or person except as required by law. 

The Education Director positions covered under this working Agreement are: 

Director of Curriculum & Instruction 
Director of Assessment & Evaluation 
Director of Teaching and Learning 
Director of Special Services 
Assistant Director of Special Services 

ARTICLE II 

Grievance Procedure 

The purpose of this procedure is to provide a method whereby directors who are members of the Education 
Directors Association may present grievances. Such grievances shall be presented in accordance with the 
following guidelines: 

A. A "grievance" is an action instituted under this Article by an aggrieved employee of the Association in 
the belief that there has been a violation, misapplication or misinterpretation of the terms of this 
Agreement by the School District, School Board, its employees, agents or contractors. 

B. The School District shall be a party to all grievances and may be represented by its designated 
representative and/or legal counsel. The Association shall be notified and a representative of the 
Association may be present and express hisiher views at all steps of this grievance procedure. 

C. The aggrieved employee rese·rves the right to be represented by a representative of his/her choice, 
including an Association representative, at all steps of this grievance procedure, but the aggrieved 
employee must be present at all meetings or hearings. The Association, however, shall be the official 
representative in -binding arbitration. 
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Step I - Informal Review: If an employee has a grievance, the employee should discuss the problem with 
his/her supervisor. The informal review shall be reported to the Superintendent in writing within five (5) days 
of the review. 

Step II - Formal Review: In the event that an employee believes that his/her grievance has not been 
satisfactorily resolved informally, the aggrieved employee may appeal to the Superintendent for a hearing. 
The aggrieved employee shall present his/her grievance in writing to the Superintendent of Schools within 
twenty (20) days of the conclusion of the informal review. The Superintendent shall set a hearing date 
within ten (10) days of the filing of the written grievance and notify the employee and the Association. A 
decision in writing by the Superintendent shall be rendered within ten (10) days of the hearing and 
communicated to the employee and the Association. Time limits may be extended by mutual written 
consent of the Association and the Superintendent. 

Step Ill - Arbitration: The Association may appeal within thirty (30) days of the communication of the 
written decision of the Superintendent, or if no decision has been made, then within forty (40) days of the 
Step II hearing. The Superintendent shall immediately arrange for arbitration and inform the Association 
of the initiation of arbitration procedures. 

The arbitrator shall first proceed to the question of arbitrability of the grievance if such issue is raised by 
the School District and shall then proceed to hearing of the evidence and testimony on the grievance. 
The arbitrator shall not have authority to amend, alter or in any way change the terms of this Agreement 
or to make any decision which requires the commission of an act prohibited by law or which is violative of 
the terms of this Agreement, nor shall he/she have authority to determine whether any of the provisions of 
this Agreement are unlawful. The Association and School District may present any evidence or testimony 
or raise any issues before the arbitrator whether or not presented or raised at any prior step of this 
procedure. Either the School District or the Association may request that a verbatim report of the hearing 
before the arbitrator be taken. The School District and Association shall share equally In the expenses 
and cost of the arbitration, but each of them (the School District and Association) shall pay the cost of 
their own witnesses except as otherwise provided herein, the presentation of their own evidence before 
the arbitrator, and of any copies of a written transcript of the proceedings it shall request from the 
arbitrator, and the cost of a verbatim report shall be borne by the party requesting the same. The 
arbitrator shall permit oral arguments if requested by one of the parties and shall determine whether 
written briefs may be filed and the time therefore. 

Miscellaneous Provision: Failure of the appropriate hearing officer to render a decision within the time 
permitted herein shall be considered a denial of the grievance and permit the aggrieved employee or the 
Association as the procedure may provide to appeal to the next step within the time limits set, but this shall 
not apply to the decision of the arbitrator. 

Failure at any step of this grievance procedure to initiate or appeal a grievance within the time limits 
provided herein shall constitute a waiver of the grievance, but such waiver shall not bind the Association 
where the Association is not a party and does not have a right of appeal under the terms of this procedure. 
Likewise, where the aggrieved employee has not appealed a decision at Step I for whatever reason, the 
School District shall not be bound by the decision at Step I in the case of other grievances on the same or 
similar issues by other employees, the same employee, or the Association. In the case of an event, act, or 
default, which is of a continuing nature, the employee and the Association, shall waive their rights to any 
retroactive relief for any period during which the grievance has not been filed within the time limits specified 
within this grievance procedure. 

ARTICLE Ill 

School District & Association Rights 

Section 3.1 - Job Advertisement: When a vacancy occurs in an administrative position in the School 
District which falls within the appropriate bargaining unit, notice of such vacancy will be emailed to the 
President of the Association. Newly created and assigned positions, which appropriately belong in the 
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Education Directors Association, shall be assigned a salary range through written agreement between the 
School District and the Association. In the event no agreement can be reached in a meet and confer 
session regarding the salary or salary range for the new position, the School Board may unilaterally set the 
salary and define the length of the work year. 

The Association may appeal such a decision under the grievance procedure of this Agreement. 

Section 3.2 - Validity or Conformity to Law Clause: If any provision of this Agreement is or shall at any 
time be contrary to law, including anti-discrimination laws, then such provision should not be applicable or 
performed or enforced, except to the extent permitted by law. The School District and the Association shall 
meet to negotiate an amended clause to replace any invalid provision. 

Savings Clause: In the event that any provision of this Agreement is or shall at any time be contrary to law, 
all other provisions of this Agreement shall continue in effect. 

Matters Not Covered: This Agreement represents the full and complete agreement between the parties. 
With respect to matters not covered by this Agreement which was a proper subject for negotiation, it shall be 
presumed that said matters were intentionally omitted from this Agreement and not subject to further 
negotiation during the term of this Agreement and the parties specifically waive the right to negotiate with 
respect thereto during the term of this Agreement, even though such subject matter may not have been in 
the knowledge or contemplation of the parties at the time this Agreement was reached. 

Section 3.3 - Management Rights: The exclusive representative recognizes that the School Board is not 
required to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to 
such areas of discretion or policy as the functions and programs of the employer, its overall budget, 
utilization of technology, the organizational structure and selection and direction and number of personnel. 

The exclusive representative recognizes the right and obligation of the School Board to efficiently manage 
and conduct the operation of the School District within its legal limitations and with its primary obligation to 
provide educational opportunity for the students of the School District. 

The exclusive representative recognizes that all directors covered by this Agreement shall perform the 
services and duties prescribed by the School Board and shall be governed by the laws of the State of 
Minnesota, and by School Board rules, regulations, directives and orders, issued by properly designated 
officials of the School District. The exclusive representative also recognizes the right, obligation, and duty of 
the School Board and its duly designated officials to promulgate rules, regulations, directives, and orders 
from time to time as deemed necessary by the School Board insofar as such rules, regulations, directives, 
and orders are not inconsistent with the terms of this Agreement and recognizes that the School Board, all 
directors covered by this Agreement, and all provisions of this Agreement are subject to the laws of the 
State. Any provision of this Agreement found to be in violation of any such laws, rules, regulations, 
directives, or orders shall be null and void and without force and effect. 

The foregoing enumeration of rights and duties shall not be deemed to exclude other inherent management 
rights and management functions not expressly reserved herein, and all management rights and 
management functions not expressly delegated in this Agreement are reserved to the School District. 

ARTICLE IV 

Terms & Regulations Of Employment 

Section 4.1 - Vacations: Each administrator will be eligible for vacation according to the following 
schedule: 

First 5 years of full-time service: 
6 Years 
7 Years 

20 Days 
22Days 
23 Days 
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8 Years 
9 Years 
10Years 
15 Years 
25 Years 

24Days 
25 Days 
26 Days 
28 Days 
31 Days 

When directors retire/resign or otherwise leave the service of the School District, the per diem value of any 
earned and unused vacation at their current hourly rate of pay shall be contributed to the employee's Health 
Care Savings Plan (HCSP). In no event shall this provision exceed sixty (60) days. 

Years of experience for vacation purposes will be determined by management at the time of hire. 

Holidays: Education Directors shall have ten (10) paid holidays per year: 

New Year's Day 
Presidents' Day 
Memorial Day 
Independence Day 
Labor Day 
M.F.T. Friday 

Thanksgiving Day and the day 
after Thanksgiving 
Christmas Eve 
Christmas Day 

Floating Holidays: Education Directors shall have three (3) floating holidays to use per contract year as 
arranged with the Superintendent or immediate supervisor. For contract year 2021-2022, the floating 
holidays may be accumulated or requested to be paid off prior to the end of the contract year. For any 
subsequent contract year, floating holidays may not be accumulated or paid off. 

Personal Leave: Members will be granted three (3) personal days each contract year. Each personal 
leave day will be available to the unit member at their discretion under the following guidelines: 

1. A written request shall be submitted to the Superintendent or immediate supervisor at least five (5) 
days prior to the request. 

2. In emergency situations, written requests may be submitted after the fact; however, it is understood 
that the member will assume the responsibility in such and emergency of notifying the 
Superintendent or immediate supervisor at the earliest possible time. 

3. Personal leave days shall not be charged against accumulated sick leave. If coverage is necessary, 
it will be provided from within the Directors' Association. 

4. A personal leave day shall not be taken during the first or last two (2) weeks of the school year. If 
emergency situations occur during these time periods, personal leave shall be granted. 

5. A member may accumulate two (2) unused personal leave days' however, no more than two (2) 
personal leave days may be carried over from any one contract year to the next contract year. For 
contract year 2021-2022 only, any unused personal days may be accumulated or requested to be 
paid off prior to the end of the contract year. 

Section 4.2 - Salaries: 

Increments: Directors who begin their service In a position within the Education Directors Unit on or after 
February 1 of the school year will receive no increment the following year. 

Section 4.3 - Vacancy: When a replacement is hired for a position within the Education Directors 
Association, the salary will be negotiated between- that person and the School District within the parameters 
of Appendix A. In the event of an administrative reorganization that results in a permanent (i.e., > six (6) 
months) increase/decrease in duties and/or responsibilities for the director position(s), the District and the 
director(s) shall meet to determine the mutually agreeable appropriate compensation effective from the date 
of the change in duties. It is not the intent of this Section for the parties to re-open compensation discussion 
between the District and the Education Directors Association, (during the term of this Agreement), unless 
the reassignment of work referred to above involves a substantial change in duties and/or responsibilities 
and/or an appropriate compensation cannot be mutually agreed upon. 
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Section 4.4 - Layoff: In the event of declining enrollments or administrative reorganization a director is left 
without an administrative assignment, he/she has the option, subject to School Board approval; to assume 
an administrative position outside the unit providing an opening exists in a position for which he/she is 
certified. Any layoffs within the unit will be done in reverse order of unit seniority if the appropriate license is 
held by the individual being retained. 

Section 4.5 - Temporary Position: Should a director assume a temporary position in the School District or 
assume a position in an acting capacity; when his/her service in that position is no longer needed for 
whatever reason, he/she shall return to his/her former position providing it has not been discontinued. If the 
position has been discontinued, Section 4.4 above applies. 

Section 4.6 - Four (4) Day Week: In the event the School Board should adopt a school calendar, which 
provides for a four (4) day week, members of the Directors' unit wlll adjust their work schedules accordingly, 
if requested, without change in compensation. 

Section 4.7- Remote Work: Education Directors may work remotely when it is approved by their supervisor 
and appropriate and practical for their individual work, as well as the collective work of their teams and 
individuals they support. The school district shall provide the employee with an appropriate device to work 
remotely. The employee will be responsible for internet requirements. 
Section 4.8 - Service Organization Membership: Each director may be a member of a service 
organization as mutually agreed upon by the director and the Superintendent. Cost of dues, weekly and 
committee meetings will be paid by the District. 

Section 4.9 - Cellular Phone Allowance: The School District shall provide the Employee with a monthly 
allowance of $75.00 for use of the Employees' cellular phone. Alternatively, at the Employees' option, the 
Employee may be provided with a Schoof District paid cellular phone if the Employee reimburses the School 
District $10.00 monthly for personal use. 

Section 4.10 - Expense Account: The employer agrees to pay all reasonable and necessary expenses of 
the director incurred in the performance of his/her duties with the School District. The director shall file an 
itemized and verified claim statement for such expenses with the Superintendent of the Schoof District in 
accordance with the laws of the State of Minnesota. 

Section 4.11 - Indemnification & Provision of Counsel: In the event that an action is brought or a claim 
is made against the employee arising out of the performance of the duties of the employee's position, and 
the employee is acting within the scope of employment or official duties, the School District shall defend and 
indemnify to the extent permitted by law. Indemnification, as provided in this section, shall not apply in the 
case of bad faith, malfeasance in office or willful or wanton neglect of duty, and the obligation of the School 
District herein shall be subject to the limitations as provided in Minnesota Statutes § 466. Defense of 
employee by the District insurer shall be deemed to satisfy the obligation of the District set forth in this 
paragraph. 

ARTICLEV 

Insurance 

Section 5.0 - Liability Insurance: The School District shall keep in force, at School District expense, an 
errors and omissions insurance policy and a policy of general liability insurance insuring the employee and 
the School District in an amount not less than the limits of liability set forth in Minnesota Statutes § 466. 

Section 5.1- Med/cal Insurance: The School District shall pay the same monthly premium for employee 
coverage and dependency coverage for group hospital and medical insurance as paid by the District for 
such coverage for the teachers of the District. 

Section 5.2 - Long Term Disability Insurance: The School District shall provide long-term disability (LTD) 
income protection insurance plan. This plan shall be continued in effect for employees with coverage to 
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include provisions for payment of a benefit in the event of disability of two-thirds (2/3) of salary without any 
maximum salary limitation and shall provide for a ninety (90) day waiting period for commencement of 
benefits. In all other respects and level of benefits the LTD coverage will remain at the same or an 
improved level as the plan in effect on the date of this Agreement 

Section 5.3 - Group Term Life Insurance: Group term life insurance in the face amount of $100,000.00 
will be provided for each director in the Unit at no cost to the director. The employee may purchase, at 
his/her own expense, additional insurance in increments of $50,000.00 through the District's group plan. 

Section 5.4 - Dental Insurance: The School District shall provide for each employee, single dental 
insurance coverage. The School District shall continue the plan in effect, including a level of benefits the 
same as those provided under the Delta Basic Dental Core Program coverage. The employee may 
augment this basic coverage by authorizing an additional premium amount to be deducted from his/her 
earnings to purchase additional single coverage and/or family coverage. Only such options as are available 
in the dental insurance plan mutually agreed to by representatives of the bargaining unit and the 
administration may be selected. 

Election of options additional to the basic plan may be selected only within the first thirty (30) days following 
initial adoption and fifteen (15) days following each of the successive anniversary dates in future years. 

ARTICLE VI 

Reimbursement will be made by the School District for authorized administrative travel as follows: 

1. In District Travel: Automobile travel will be reimbursed at a per mile allowance as determined by 
School Board policy. 

2. Out of District Travel: Meals, hotel and registrations shall be reimbursed at actual cost with receipts. 
Commercial transportation, when used, at actual cost. Private automobiles, when authorized and used, 
at a per mile allowance as determined by School Board policy. Meals shall be reimbursed per local 
policy (#3136R) without receipts. 

It is the responsibility of each member to submit a monthly billing request before reimbursement can be 
made. Each member must receive prior approval for out of district travel from the Superintendent or his/her 
delegated representative. Reimbursement for out of district travel shall not be permitted for meetings or 
activities, which are partially or entirely conducted for the purpose of improving or discussing the terms and 
conditions of employment of administrators or the role of the exclusive representative of administrators in 
the meeting and negotiation process. 

ARTICLE VII 

Leaves Of Absence 

Section 7.1 - Leaves of Absence Without Pay: 

A. Leaves of absence without pay shall be granted upon written application to the Superintendent or 
his/her designee for the following reasons: 
1. Military leaves of absence shall be granted to any administrator who shall be inducted for military 

duty in any branch of the armed forces of the United States pursuant to the provisions of Minnesota 
Statutes, Section 192.261. 

2. Parental Leave: Up to six (6) months of unpaid parental leave shall be granted to a father or 
mother in conjunction with the birth or adoption of a child. However, if the employee requests, 
parental leave shall be granted to the end of the school year. In order to be eligible for parental 
leave, the employee must request the parental leave in writing to the Superintendent or his/her 
designee at least two (2) months in advance of the commencement of the leave and must 

6 
37



commence the parental leave no more than six (6) weeks after the birth or adoption of the child, 
except that in the case where the child must remain in the hospital longer than the mother, the leave 
may not begin more than six (6) weeks after the child leaves the hospital. Upon expiration of the 
parental leave and return to work, the employee shall be assigned to the employee's former 
position unless it has been eliminated. 

If during parental leave the District experiences a layoff and the employee would have lost his/her 
position, pursuant to the layoff provisions of this Agreement, had the employee not been on parental 
leave, then the employee is not entitled to reinstatement in the employee's former position and, in 
such circumstances, the employee shall retain all rights under the layoff and re-employment 
provisions of this Agreement as if the employee had not been on parental leave. 

Any leave taken under this Section shall reduce the length of leave for which the employee is 
eligible under the Family and Medical Leave Act policy for birth or placement of a child and any 
unpaid leave taken under the Family and Medical Leave Act policy for birth or placement of a child 
shall reduce the length of leave for which the employee is eligible under this Section. 

Employees may request that parental leave be extended beyond six (6) months. Any such 
extension shall be subject to the mutual agreement of the District. 

3. Medical leave of absence up to two (2) years shall be granted while an employee is unable to 
perform the regular duties of his/her employment because of illness or injury. This leave may, at 
the option of the School Board, be extended for a maximum of an additional three (3) years upon 
request at the end of each prior year. 

4. Family & Medical Leave Act: Employees shall be eligible for leave in accordance with the 
District's Family and Medical Leave Act policy, which policy shall be in compliance with the Family 
and Medical Leave Act. 

B. Upon termination of his/her leave of absence and return to the school system, the director shall be 
placed at the same salary as he/she would have been had he/she been employed in the School District 
during such period if the leave was granted for any of the following purposes: 
1. Military leave, provided that the requirements of Minnesota Statutes, Section 192.261 are complied 

with; 
2. Medical and maternity leave of absence less than eighty (80) working days in any school year; 
3. Exchange administrative and/or supervisory programs with schools in Minnesota or in other states, 

territories or countries. 
C. Any director on leave of absence may, if he/she so elects remain in the School District's hospitalization 

group, provided he/she pays all premiums monthly in advance to the School District. 

Section 7.2 - Leaves of Absence With Pay: 

A Military Leave. Military leave of absence with pay shall be granted as required by law. 
B. Professional Leave. Directors may be excused for professional reasons without loss of pay provided 

permission is granted by the Superintendent or his/her designated representative. Such professional 
leave could include, but not be limited to, conferences, workshops, conventions, task force membership 
and committee membership relating to education appointed by local, state, and/or federal government. 

C. Sick Leave: 
1. The District will establish a Sick Leave Bank for the Education Directors Association membership 

with one initial allocation of one hundred (100) days by the District. The allocation will be restored 
as the need arises. 
A committee consisting of two (2) Directors appointed by the unit and two (2) members appointed 
by the Superintendent of Schools including the Superintendent's designated representative who 
shall act as Chairperson shall adopt rules and regulations governing the Sick Leave Bank, which is 
to be administered by the Superintendent's designated representative. 

2. Administrative sick leave shall be accumulated at the rate of thirteen (13) days per year. 
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Unused sick leave shall accumulate to a maximum of thirty (30) days (plus the new year accrual). 
The value of unused sick leave in excess of thirty (30) days shall be contributed annually to the 
employee's Health Care Savings Plan (HCSP) at the end of each fiscal year. 

3. Holidays, which occur during absence on account of personal illness, death in family or family 
leave, shall be compensated for and shall not be deducted from sick leave. 

D. Death in Family Leave: 
1. Full pay for absence not to exceed five (5) days shall be granted to eligible persons covered by this 

Agreement to attend a funeral in their immediate family. 
2. A director may be absent up to an additional three {3) days on account of death in the immediate 

family if necessary for travel or in connection with legal or business matters involving the estate or 
burial of the deceased. 

3. Definition of ''family" under death in family allowance shall constitute members of the immediate 
family of a director or spouse and shall include father, mother, brother, sister, husband, wife, child, 
grandparent, grandchild, mother-in-law, father-in-law, brother-in-law, sister-in-law, aunt, uncle, niece 
and nephew. This shall also apply to foster relationships of the above listed categories. 

E. Jury Duty: 
1. When a director is selected for jury duty, the Superintendent will be notified and that director will 

make a personal request of the court for release from such duty. If that request is denied, the 
Superintendent will be notified. 

2 . The director will receive his/her regular contractual salary while on jury duty, with jury pay, less 
expenses incurred in travel outside the School District, surrendered to the School District. 

F. School-Related lniuries: A director who is injured in the course of carrying out duties and 
responsibilities, as an employee of the Board shall be granted leave without loss of pay for a period not 
to exceed five (5) days. If such an injury is the result of assault, leave without loss of pay shall be 
granted for a period not to exceed ten (10) days. Leave granted due to injury as a result of assault shall 
not be deducted from the administrator's accumulated sick leave. 

G. Family Leave: 
1 . Eligible employees under this Agreement shall be allowed a maximum of twenty {20) sick leave 

days per year for absences due to a serious illness or injury in the Immediate family requiring the 
care or attendance of the employee, such allowance is to be charge against the current or 
accumulated sick leave. Such leave shall require the notification of their immediate supervisor 
who is not a member of the bargaining unit. 

2. "Family" shall constitute members of the immediate family of an employee or spouse and for 
purposes of this regulation shall include parent, stepparent, sibling, spouse, adult child, 
grandparent and grandchild. This shall also apply to foster relationships of the above listed 
categories. 

3. In addition to the above, employees who work twenty (20) or more hours per week may use more 
than twenty (20) days sick leave for absences due to an illness/injury of the their dependent child 
in accordance with Minnesota Statute §181.9413. 

ARTICLE VIII 

Insurance Premiums & Retirement Plan 

Section 8.1: Upon retirement, or termination of employment, the per diem value of unused current and 
accumulated sick leave days of an eligible director shall be contributed to the employee's Health Care 
Savings Plan (HCSP) by the School District. An employee may use their Health Care Savings Plan (HCSP) 
funds to be reimbursed for allowable health related expenses in accordance with state and federal laws. 
There Is no cash option. 

Section 8.2: Directors discharged for cause shall not be eligible for any remaining sick leave balance to be 
contributed to the Health Care Savings Plan (HCSP). 

Section 8.3: The director must give written notice of retirement to the Superintendent or his/her designated 
representative prior to April 1 if not returning for the following school year, or three (3) months prior to 
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retirement if retiring during the school year, except In cases of emergency involving serious illness or other 
justifiable cause, a director may retire after such time limits with the approval of the Superintendent and shall 
be eligible for the Health Care Savings Plan (HCSP) contribution by the School District. 

Section 8.4 - Supplemental Service Credit: Upon retirement or voluntary resignation, an eligible director 
shall receive credit for 2.5 days times the number of full or partial years of continuous service to the District. 
Partial years will be rounded up to the closest quarter year. The daily rate of pay will be the current annual 
base salary in the year of retirement/resignation plus any earned Incentive pay divided by two-hundred sixty 
(260). The Supplemental Service Credit will be contributed to the ·employee's Health Care Savings Plan 
(HCSP) by the School District. 

ARTICLE IX 

Payroll Deductions 

Section 9.1: Payroll deductions shall be made in accordance with the following schedule: 
1. First payday of the month: 

A. Federal & State Taxes 
B. Annuities 
C. Retirement (TRA) 
D. Social Security 
E. Fair-Share Fee 
F. UnitedWay 
G. Duluth Teacher's Credit Union 

2. Second payday of the month: 
A. Federal & State Taxes 
B. Annuities 
C. Retirement (TRA) 
D. Social Security 
E. Insurance Premiums 
F. United Way 
G. Duluth Teacher's Credit Union 

3. Third payday of the month (where applicable): 
A. Federal & State Taxes 
B. Retirement (TRA) 
C. Social Security 

Section 9.2 - Special Provisions: 

A. All insurance premiums shall be paid in advance of the month in which they are due. 

ARTICLEX 

Paydays 

Section 10.1 - Paydays: All directors covered under this Agreement shall be paid every other Friday. 

Twice-monthly Pay Schedule: Commencing July 1, 2022 or July 1 of any year thereafter, the School District 
will have the option of converting the pay periods for employees to a twice-monthly schedule in which there 
will be twenty-four (24) pay periods for payment of equal installments of salary in a fiscal year. Employees 
will be paid on the 15th of each month and the last day of each month. If the 15th day or last day of the 
month falls on a weekend or a holiday, the employees will be paid on the first business day prior to the 15th 
or the last day of the month. The District must provide employees at least two months' written notice prior to 
converting to a twice-monthly pay schedule. 
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Section 10.2 - Method of Payment: The employer may pay directors in the bargaining unit by depositing 
in such banks, as the director shall designate the net salary or wages owed to such directors. If the director 
does not designate a bank, the School District will designate a bank or credit union for the director. 

Section 10.3: Paydays for returning directors who have been absent during the preceding school year or 
for new directors on the administrative salary schedule hired from outside the school system and who begin 
work prior to the beginning of the teachers' school year calendar shall begin on the first payday following at 
least one (1) week's work for the School District. 

ARTICLE XI 

Personnel Flies 

Section 11.1: A director shall have the right to inspect and to obtain copies of all evaluations and files 
within the School District and maintained at Administrative Offices as provided for "teachers" by Minnesota 
Statutes, Section 125.17, Subd. 12, and to submit for inclusion in the file written information in response to 
any such material. 

Section 11.2: Identification or written authorization shall be required before access is given to any file. 

Section 11.3: All evaluations of a director shall be reviewed with the director by the immediate supervisor 
prior to filing. The director shall be requested to sign the evaluation to indicate that he/she has reviewed the 
same and be given a copy upon request. Failure to sign the evaluation report, however, shall in no way 
detract from its effect or validity. Signatures shall not be construed as meaning agreement with the 
evaluation. Any form of evaluation shall be identified, and each director so evaluated shall be informed. 

Section 11.4: Official grievances filed by any director under the grievance procedure shall not be placed in 
the personnel file of the director, nor shall a grievance become a part of any other file or record utilized for 
personnel assignments, nor shall it be used in any recommendations for personnel assignment. 

Section 11.5: All materials received for inclusion in a personnel file shall be stamped with a date received 
for filing. 

Section 11.6: A director shall be notified whenever material is placed in the personnel file, which is not of a 
normal or routine nature and does not contain the director's signature. 

Section 11.7: Each individual personnel file shall have a form placed in it to be used whenever someone 
outside the Human Resources department inspects that file. It shall have space for the date, name, and 
reason for inspection. 

ARTICLE XII 

No Strike Clause 

The Education Directors Association and the directors covered under this Agreement agree that they will not 
call, engage in or sanction any strike, stoppage of work or other concerted refusal to perform services during 
the term of this Agreement. In no event will the compensation for a director covered by this Agreement be 
halted or suspended due to strike or work stoppage by other School District employees, unless a director 
shall refuse or fail to perform work for the School District during the period of strike or work stoppage. 
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ARTICLE XIII 

Term Of Agreement 

Section 13.1: This Agreement shall be effective July 1, 2021, except as otherwise provided herein, and the 
term of this Agreement shall be from July 1, 2019 to June 30, 2023, inclusive, except as otherwise provided 
herein, and thereafter until a new collective bargaining agreement is negotiated and executed between the 
parties or bargaining rights are terminated by law for this bargaining unit. 

Section 13.2: Except as otherwise agreed, not more than one-hundred twenty (120) days and not less than 
ninety (90) days prior to June 30, 2021, both parties shall present their proposals for changes in the 
Agreement and commence negotiations for a new agreement. 

Section 13.3: This Agreement shall be effective upon acceptance by the directors covered under this 
Agreement and adoption by the School Board of Independent School District No. 709, St. Louis County, 
Minnesota. 

Dated at Duluth, Minnesota this 

EDUCATl~ RECTORS ASSOCIATION 

By: 't/t.,>f'-t,.. ~ 
Pr id nt 

L DISTRICT NO. 709 
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TITLE 

Director 

Asst. Director 

APPENDIX A 

Education Directors Association 
Annual Salary Schedule 

2021-2022 2022-2023 

$137,333 $140,423 

$112,750 $115,287 
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Memorandum of Understanding 
Leadership Stipend for 2021-2023 .school years 

This Memorandum of Understanding ("MOU'') is entered into by and between Independent 
School District No. 709, Duluth ("District") and the Education Directors Association ("Union"). 

WHEREAS, the Union and the District are parties to a collective bargaining agreement ("CBA") 
governing the negotiated terms and conditions of employment for education directors and other 
individuals employed in positions within the education director's bargaining unit (referred to 
herein as "Employees"); 

WHEREAS, during negotiations for the 2021-23 CBA, the parties agreed to execute this MOU 
outlining the parties• agreement to pay a Leadership Stipend in each of the contract years for the 
2021-2022 and 2022-2023 school years; 

NOW, THEREFORE, the Union and the District agree as follows: 

1. For purposes of this MOU, the term "Employee" refers to individuals employed in a 
position that is in the education directors' bargaining unit represented by the Union. 

2. Employees who meet the eligibility criteria set forth in Paragraph 3 will receive a 
Leadership stipend in the amount of $1200 for the 2021-22 contract year, and $1200 for 
the 2022-2023 contract year. 

3. An Employee is eligible to receive the leadership stipend if one or both of the following 
two criteria are met: 

a. Employees employed prior to, on or after June 30, 2021 will be eligible for the 
2021-2022 leadership stipend if they remain in active and eligible status through 
the end of the contract year. Employees who meet this eligibility standard will 
receive the stipend with the next available payroll cycle after the last day of the 
contract. 

b. Employees employed on or after June 30, 2022 will be eligible for the 2022-2023 
leadership stipend if they remain in active and eligible status through the contract 
year. Employees who meet this eligibility standard will receive the stipend with 
the next available payroll cycle after the last day of the contract. 

4. Employees who do not meet the requirements set forth in Paragraph 3 are not eligible for 
the leadership stipend. 

This MOU is separate from and not part of the CBA. This MOU does not establish any precedent 
or practice that will continue after June 30, 2023. No party may present or rely on this MOU as 
establishing any precedent or practice extending beyond June 30, 2023. This MOU will expire 
on June 30, 2023. 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties have executed this Memorandum of Agreement on the 
dates set forth below. 

i;t'>T >4):x-,-1.~......- -::S.t_,, / kt t.?'.-'-­

i'n'dependent School District No. 709 

Dated: lb. / 36 / ;). ~ -~--'--"~-,--~---

2 

irectors Association 

Dated: - ---------
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Memorandum of Understanding 
Additional Professional Development for 2021-2023 school years 

This Memorandum of Understanding ("MOU") is entered into by and between Independent 
School District No. 709, Duluth ("District") and the Education Directors Association (''Union"). 

WHEREAS, the Union and the District are parties to a collective bargaining agreement ("CBA") 
governing the negotiated terms and conditions of employment for directors and other individuals 
employed in positions within the education director's bargaining unit (referred to herein as 
"Employees"); 

WHEREAS, during negotiations for the 2021-23 CBA, the parties agreed to execute this MOU 
outlining the parties' agreement to add an additional sixteen (16) hours of professional 
development in during the contract years for 2021-2022 and 2022-2023; 

NOW, THEREFORE, the Union and the District agree as follows: 

1. The District will schedule 16 hours of additional professional development, which will be 
spread out over the years of the contract and be completed by June, 2023. The 
professional development will be jointly created by the Education Directors and the 
Assistant Superintendent. 

2. This additional professional development will be mandatory, will be scheduled on 
mutually agreed upon evenings, will be held during the members' work weeks and will 
be centered on District priorities. 

3. The Union and the District have a shared expectation that employees will participate in 
the additional PD day to the maximum extent possible. 

4. Employees will receive a stipend of $1200 for each additional 8 hours of professional 
development. 

5. Employees who do not complete the professional development for any reason will not be 
eligible for the stipend. 

6. The stipend will be paid with the next available payroll cycle following the professional 
development hours. 

This MOU is separate from and not part of the CBA. This MOU does not establish any precedent 
or practice that will continue after June 30, 2023. No party may present or rely on this MOU as 
establishing any precedent or practice extending beyond June 30, 2023. This MOU will expire 
on June 30, 20~3. 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties have executed this Memorandum of Agreement on the 
dates set forth below. 

O<'iill<-c~ ~ 
For 
Education trectors Association 

Dated: <tli{zi, 

2 
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Resolution #HR-7-22-3894 
July 19, 2022 

R E S O L U T I O N 
 

Directors Bargaining Agreement 
 
 

 RESOLVED, By the School Board of Independent School District 709, St. Louis County, 
Minnesota, that the Collective Bargaining Agreement between Independent School District 709 
and Directors’ Bargaining Agreement, a summary of which is in the hands of all School Board 
members, be approved and adopted for the period July 1, 2021 to June 30, 2023, inclusive, and 
that the Chairperson and Clerk of the School Board be hereby authorized to execute said 
Agreement on behalf of the School District. 
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RESOLUTION
Acceptance of Grant Awards to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept grants by resolution 
expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the grant in accordance with the donor’s terms is in the best interest 
of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-
described grant from said organization in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 
appreciation to this organization.

Organization Authors or 
Contacts School Award 

Amount Terms

Northern Reginal 
Implementation 

Project PBIS

Jacob Laurent -
Climate 

Coordinator
DW $5,000

To support district, work around 
supporting and maintaining PBIS, as 
well as assistance in onboarding new 

schools.  Will have to submit a 
budget on how the money was spent 

and have a District PBIS Team.

Resolution B-7-22-3903            July 19, 2022
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Resolution #HR-7-22-3904 
July 19, 2022 

R E S O L U T I O N 
 

Executive Employees Association Bargaining Agreement 
 
 

 RESOLVED, By the School Board of Independent School District 709, St. Louis County, 
Minnesota, that the Collective Bargaining Agreement between Independent School District 709 
and Executive Employees Association Bargaining Agreement, a summary of which is in the 
hands of all School Board members, be approved and adopted for the period July 1, 2021 to 
June 30, 2023, inclusive, and that the Chairperson and Clerk of the School Board be hereby 
authorized to execute said Agreement on behalf of the School District. 
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COLLECTIVE BARGAINING AGREEMENT 

Between 
Executive Employees Association 

And 

Independent School District No. 709 
St. Louis County, Minnesota 

THIS AGREEMENT, entered into, by and between the Executive Employees Association, hereinafter 
referred to as the "Association", and Independent School District No. 709, St. Louis County, Minnesota, a 
public corporation, hereinafter referred to as "School District" and relating to terms and conditions of 
employment, including hours of employment, the compensation therefore including fringe benefits, and the 
employer's personnel policies affecting the working conditions of the employees. 

NOW, THEREFORE, in consideration of the mutual promises and agreements between the parties contained 
herein, the parties agree as follows: 

ABJICLEI 

Recognjtion 

The School District formally recognizes the Executive Employees Association as the exclusive bargaining 
representative for all confidential employees employed by Independent School District No. 709, Duluth, 
Minnesota, who are employed for more than fourteen (14) hours per week and more than sixty-seven (67) 
consecutive work days per year, excluding the Superintendent, Executive Directors, elected officials, and 
all other employees. The Association shall be the duly authorized representative of said employees with 
respect to rates of pay, wages, hours and other conditions of employment and shall have the rights 
granted to it by the applicable laws of the State of Minnesota. It is agreed that the School District will not 
bargain individually or collectively in regard to any matter affecting conditions of employment of said 
employees, or affecting the role of the Association as the exclusive bargaining representative, with any 
other organization or person except as required by law. 

ARTICLED 

GrievaoAA Procedure 

The purpose of this procedure is to provide a method whereby employees who are members of the 
Executive Employees Association may present their grievances concerning the interpretation or application of 
the terms of this Agreement. 
1. The School District shall be a party to all grievances and may be represented by its designated 

representative and/or legal counsel. The Association shall be notified and a representative of the 
Association may be present and express his/her views at all steps of this grievance procedure. 

2. The aggrieved employee reserves the right to be represented by a representative of his/her choice, 
including an Association representative, at all steps of this grievance procedure, but the aggrieved 
employee must be present at all meetings or hearings. The Association, however, shall be the official 
representative in binding arbitration. 

s,ep I - tofQcmat Review - If an employee has a grievance, the employee should discuss the problem with 
his/her supervisor within twenty (20) workdays of its occurrence or from the time the employee first knew of it 
or should have known. In the event that the employee's immediate supervisor is the Superintendent, the 
grievance process shall begin at Step II. 

Step U - Formal Review - In the event that an employee believes that his/her grievance has not been 
satisfactorily resolved informally, the aggrieved employee may appeal to the Superintendent or his/her 

1 

53



designee for a hearing. The aggrieved employee shall present his/her grievance in writing to the 
Superintendent within twenty (20) working days of the conclusion of the Informal review. The Superintendent 
shall set a hearing date within ten (1 O) working days of the filing of the written grievance and notify the 
employee and the Association. A decision in writing by the Superintendent shall be rendered within ten (10) 
working days of the hearing and communicated to the employee and the Association. Time limits may be 
extended by mutual written consent of the Association and the Superintendent. 

StcQ {If- Qptiqnaf Mediation s,ep 
1. If the grievance has not been satisfactorily resolved at Step II, either the Association or the School 

District may, within ten (10) calendar days, request mediation. If the parties agree that the grievance is 
suitable for mediation, the parties shall submit a joint request to the Minnesota Bureau of Mediation 
Services for the assignment of a mediator. Grievance mediation shall be completed within thirty (30) 
days of the assignment. 

2. Grievance mediation is an optional and voluntary part of the grievance resolution process. It is a 
supplement to, not a substitute for, grievance arbitration. When grievance mediation is invoked, the 
contractual time limit for moving the grievance to arbitration shall be delayed for the period of mediation. 

3. The grievance mediation process shall be informal. Rules of evidence shall not apply, and no record 
shall be made of the proceeding. Both sides shall be provided ample opportunity to present the evidence 
and argument to support their case. The mediator may meet with the parties in joint session or in 
separate caucuses. 

4. At the request of both parties, the mediator may issue an oral recommendation for settlement. Either 
party may request that the mediator assess how an arbitrator might rule in this case. 

5. The grievant shall be present at the grievance mediation proceeding. If the grievance is resolved, the 
grievant shall sign a statement agreeing to accept the outcome. Unless the parties agree otherwise, the 
outcome shall not be precedential. 

6. If the grievance Is not resolved and is subsequently moved to arbitration, such proceeding shall be 
de novo. Nothing said or done by the parties or the mediator during grievance mediation with respect to 
their positions concerning resolution or offers of settlement may be used or referred to during arbitration. 

S(eJ> tY- Arbit@tfon - The Association may appeal within thirty (30) working days of the communication of 
the written decision of the Superintendent or his/her designee, or if no decision has been made, then 
within forty (40) working days of the Step II hearing. In this event, the Superintendent of Schools or 
his/her designee shall immediately make written request to the Director of the State Mediation Bureau for 
a list of five (5) arbitrators appointed pursuant to Minnesota Statutes Section 179. 72, Subd. 5. 

ABJICLEm 

SJ;bopl Plstrjct & Assoc;atJoo Bights 

Sectiqn 3 1 - Job Postings/Advertisement - When a vacancy occurs in a position in the School District, 
which falls within the Executive Employees Association, the Human Resources Department will send a 
notice of such vacancy to the President of the Association. Newly created positions, which appropriately 
belong in the Executive Employees Association, shall be assigned a salary range through written 
agreement between the School District and the Association. In the event no agreement can be reached in 
a meet and confer session regarding the salary or salary range for the new position, the School Board 
may unilaterally set the salary and define the length of the work year. The Association may appeal such a 
decision under the grievance procedure of this Agreement. 

Sectiqn 3 2 - New Emplgyees & Step tacmases (.Cferica,Q - New employees shall be hired at Step 1 in 
the appropriate pay range, except that new employees with at least one (1) year appropriate experience 
outside School District employment may be hired at Step 2, and new employees with two {2) or more 
years of appropriate experience outside School District employment may be hired up to Step 3. 
Appropriate outside experience must be within the last five (5) years prior to employment with the School 
District. All employees will receive step increases on July 1 except those who have not yet completed 
their probationary period and except as otherwise provided in Section 4. 7 of this Agreement. Probationary 
employees will receive step increases at the completion of the probationary period, and subsequent July 
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1st thereafter. No full time employee in the bargaining unit shall be paid less than the salary provided at 
Step 1. 

Section 3 3 - Validi(y Qr Conmrmi(y To Law Clause - If any provision of this Agreement is or shall at any 
time be contrary to law, including anti-discrimination laws, then such provision shall not be applicable or 
performed or enforced, except to the extent permitted by law. The School District and the Association 
shall meet to negotiate an amended clause to replace any invalid provision. 

Section 3.4 • S;zyinqs Clause - In the event that any provision of this Agreement is or shall at any time be 
contrary to law, all other provisions of this Agreement shall continue in effect. 

SftCUQO 3.5 • Matters Not Covered - This Agreement represents the full and complete agreement between 
the parties. With respect to matters not covered by this Agreement which are a proper subject for 
negotiation, it shall be presumed that said matters were intentionally omitted from this Agreement, and not 
subject to further negotiation during the term of this Agreement and the parties specifically waive the right to 
negotiate with respect thereof during the term of this Agreement, even though such subject matter may not 
have been in the knowledge or contemplation of the parties at the time this Agreement was reached. 

S@ctiqn J,fi- Management Rights ctouu 
1. It is understood and agreed that the School District on its own behalf and on behalf of the citizens whom 

it represents, hereby possesses, retains and reserves unto itself, without limitation, all powers, rights, 
authority, duties, responsibilities, and discretion conferred upon and vested in it by applicable state or 
federal laws, rules and regulations, including, but without limitation because of enumeration, the right: 
A To the executive management and administrative control of the school system and its properties, 

programs and facilities, and the activities of its employees; 
B. Subject to the provisions of law, regulations of the State Board of Education, and CivH Service Rules 

of the School District, to employ and re-employ all personnel; determine their qualifications and 
conditions of employment; dismiss, suspend, demote, or take other appropriate disciplinary action 
against such personnel; to assign or detennine the work assignment of said personnel and promote 
or transfer the same; and to determine the complement of employees necessary to the efficient 
operation of the School District; 

C. To determine the policies of the School District; 
D. To determine the financial, budgetary, accounting and organizational policies and procedures of the 

School District; 
E. To establish work rules and Civil Service regulations not inconsistent with this Agreement; 
F. To create, revise, and eliminate positions and relieve employees from duties because of lack of work 

or for other legitimate reasons; and 
G. To contract out for goods or services deemed necessary or desirable by the School District and 

pennitted by law or regulations of the State Board of Education. During the term of this Agreement, 
the School District of Independent School District 709 will not lay-off or reduce in class bargaining 
unit members and replace them with a subcontractor. 

2. The exercise of the foregoing powers, rights, authority, duties and responsibilities of the School District, 
the adoption of policies, rules, regulations and practices in furtherance thereof, and the use of judgment 
and discretion in connection therewith shall be limited only by the specific and express terms of this 
Agreement and by applicable law and regulations of the Minnesota State Board of Education, and with 
respect to the specific and E:lxpress tenns of this Agreement, shall be limited only to the extent that they 
are in conformance with the Constitution and Laws of the State of Minnesota, and the Constitution and 
Laws of the United States, it hereby being understood and agreed that the School District retains all 
functions, powers and authorities which are not included in the enumeration herein listed above, or 
otherwise nullified, abridged, delegated or modified by this Agreement. In all matters under this 
Agreement calling for judgment or discretion on the part of the School District, the decision of the School 
District shall be final and binding, except as otherwise provided in Article II of this Agreement. 
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ARIICLEIV 

Terms & Bequlatjons Pf Employment 

sectign 4.1 - vacation 

A Administratiye - Each administrator will be eligible for vacation according to the following schedule: 

First 6 Years of Service 20 Days 
After 6 Years 21 Days 
After 7 Years 22 Days 
Afters Years 23 Days 
Mer 9 Years 24 Days 
After 10 Years 25 Days 
After 15 Years 27 Days 
After 25 Years 30 Days 

Vacation accrual will be prorated based on FTE and weeks worked. Vacation shall not be cumulative except 
employees may, with prior approval from the Superintendent or his/her designee, carry over one (1) week of vacation to 
be used in the following year. Requests to carry over vacation must be made in writing to said Superintendent or his/her 
designee, with reasons for the request, prior to December 15th of the calendar year immediately preceding the calendar 
year in which the vacation time will be used. All vacation to which an employee is entitled as of July 1, must be taken 
and used by the employee within the following eighteen (18) consecutive months. 

Administrators who retire/resign or otherwise leave the service of the School District will receive their vacation pro­
rated from July 1 until their termination date. 

B. Cl@dcal- Clerical employees shall be eligible for vacation with pay as follows: 
First 6 Years of Service 10 Days 
After 6 Years 15 Days 
After 12 Years 20 Days 
After 20 Years 25 Days 

Vacation accrued wm be prorated based on FTE and weeks worked. Clerical employees who retire/resign or otherwise 
leave the service of the School District will receive their vacation pro-rated from July 1 until their termination date. 

Vacation shall not be cumulative except employees may, with prior approval from the Superintendent or his/her 
designee, carry over one (1) week of vacation to be used in the following year. All vacation to which an employee is 
entitled as of July 1, must be taken and used up by the employee within the following eighteen (18) consecutive 
months. 

C. Effective July 1, 2022-
Each employee will be eligible for vacation according to the following schedule: 

First 5 Years of Service 20 Days 
After 10 Years 25 Days 
After 15 Years 27 Days 
After 20 Years 30 Days 

However, any employee in the bargaining unit who is presently receiving a greater vacation period than herein 
provided shall continue to be entitled to such vacation period until he/she shall qualify for a greater vacation period 
under these provisions. 

Vacation accrued will be prorated based on FTE and weeks worked. Employees who retire/resign or otherwise leave the 
service of the School District will receive their vacation pro-rated from July 1 until their termination date. 

Vacation shall not be cumulative except employees may, with prior approval from the Superintendent or his/her designee, 
carry over one (1) week of vacation to be used in the following year. All vacation to which an employee is entitled as of 
July 1, must be taken and used up by the employee within the following eighteen (18) consecutive months. 

Section 4 2- Holidays All employees under this Agreement who are entitled to be paid for the work days immediately 
preceding and immediately following such holidays, shall receive the following as paid holidays: 

New Year's Day, 
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Presidents' Day, 
Memorial Day, 
Independence Day, 
Labor Day, 
Convention Day in October 
Thanksgiving Day, 
The day after Thanksgiving 
Christmas Eve Day, 
Christmas Day 

Section 4.3 - Overllme - Hourly employees covered under this Agreement required to work for the School District in 
excess of eight (8) hours per day or forty (40) hours per week shall be paid time and one-half their regular hourly rate for 
all such hours of work in excess of eight (8) hours per day or in excess of forty (40) hours per week. 

S9ction 4,4 - Salaries - The salaries of the administrators covered by this Agreement are set forth in Appendix A 
and shall be considered a part of this Agreement. 

The salaries for the clerical employees covered by this Agreement are set forth in Appendix B and shall be considered a 
part of this Agreement. 

Section 4 5 - Vacancy (AdministraUveJ - If a replacement is hired for a position within the Executive Employees 
Association administrative section, the salary for this person may be determined by the School District and its 
management on any step within the appropriate pay range, provided that no additional responsibilities are put on the 
remaining Executive Employees Association administrators as a result of the change in personnel. Should additional 
responsibilities result; the School District shall meet with the Executive Employees Association unit representatives to 
determine proper compensation. 

Sectipn 4,6 - Schpol Closings - When the Administration building rs closed due to inclement weather or emergencies, 
administrative and clerical employees shall not report to work and shall be paid for the day. 

When all Duluth Public Schools are closed due to inclement weather or emergencies, and the Administration building 
remains open, employees shall be allowed to not report to work, using their available vacation, personal leave, sick 
leave in the event of no available vacation or personal leave, or leave without pay at their discretion and with consideration 
given to personal safety and the needs of the department. Employees also have the option of reporting to work or working 
remotely if approved by their supervisor. 

Ssctign 4.7 - prgmotlpns (Clericaf) - When an employee is promoted to a higher position, his/her salary shall be 
increased to that salary in the new pay range which is next over the salary he/she was receiving prior to promotion and 
shall remain at that step until the beginning of the next full pay period following completion of six (6) months service, 
or the probationary period, in the position, whichever is later, at which time he/she shall advance one (1) step in 
the new pay range. Thereafter, the employee shall advance one (1) step in the.new pay range each July 1. 

All vacancies shall be posted on the District's website and employees allowed five (5) days In which to apply on such 
vacancies. Employees applying for the position must meet the minimum qualifications as determined by the Human 
Resources Department. Applications for vacancies shall be accepted from employees who are presently working, on 
lay-off or on the re-employment list and have completed the initial probationary period and using Unit seniority. Employees 
in their probationary period may apply with outside applicants. For each vacancy the District shall be entitled to interview up 
to four (4) qualified applicants. The District shall be entitled to interview outside applicants if there are not four (4) qualified 
applicants from within the bargaining unit. 

Section 4,8 - Reclassification In the event the District significantly increases the position responsibility of a position in 
the unit, the following procedures shall be followed: 

Level 1: A person in the unit who believes that his/her assigned job responsibilities have increased to warrant 
reclassification shall make a written request for such consideration to the Level 1 Review Committee including unit 
members appointed by the Union as well as a District-designated resource person(s). This committee shall review the 
request and make a written recommendation of their decision to the Human Resources Department designee within 
fifteen (15) working days for Level II review, with copies to be sent to the Union and the employee who submitted the 
request. 

Level 2: The Human Resources Department designee shall meet with the Union and the chair of the Level I Review 
Committee within ten ( 10) working days following receipt of the committee's request to properly reclassify the position. 
The designee shall review the request pursuant to the District's job evaluation methodology and make a written decision 
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within fifteen (15) working days with copies being sent to the exclusive bargaining unit president and the employee making 
the request and their supervisor; 

If the employee or unit does not agree with the Level 2 decision, a three (3) member committee shall be formed with 
one member chosen by Superintendent of Schools, one member by the exclusive representative and the third 
member chosen by agreement. The committee shall convene and render a decision by twenty (20) working days 
following the agreement of the third party. The decision of the committee shall be final and binding subject to the 
Superintendent's approval. However, should the Superintendent deny the decision, he/she may do so only on the 
basis of removing those duties found to qualify the position in question for reclassification. 

Section 4 P- Prgbatipn 
A. Prqbatignarv Period, Upon being initially employed with the School District or following promotion, employees in 

this unit shall be on probation for a period of six (6) months unless extended for a period of time not to exceed six (6) 
months. Persons laid off or demoted without fault on their part who have completed the probationary period and 
who are reassigned to a position in the same pay range from which they were laid off or demoted shall not be required 
to serve a second probationary period. Layoff or demotion without fault on their part during their probationary period 
and who are reassigned to a position in the same pay range from which he/she was laid off or demoted, will be 
credited for the probationary time already served in the new appointment. 

B. Rights Upgn Discharge{Demqtlon {C{ectcaQ, The Supervisor may, during the probationary period, discharge or 
demote a clerical employee for any cause, as the Supervisor shall see fit. Any clerical probationer rejected on 
probation shall be considered permanently separated from the position he/she has held, provided that an employee 
promoted to a clerical position and then rejected during the probation period shall have the right to assume the 
position from which he/she was promoted, if it is not occupied by a permanent employee, and that in case he/she is 
not restored to his/her former position, he/she shall be placed in the position in the same pay range held by the 
least senior person. If the affected clerical employee is the least senior person In the pay range, he/she shall be 
placed in the position held by the least senior employee in each successively lower pay range. If the affected clerical 
employee does not have sufficient seniority to bump into any lower pay ranges, his/her name shall be placed on the 
re-employment list for the pay range from which he/she was promoted and upon the re- employment list of all lower 
pay ranges. 

C. Rights Upqn Dlschaaze(Demqtion IAdministrntlyel, The Supervisor may, during the probationary period, discharge 
or demote an administrative employee for any cause, as the Supervisor shall see fit. Any administrative probationer 
rejected on probation shall be considered permanently separated from employment with the School District. 

S@Ctiqn 4,10- Layoff{Cler(coO- When it becomes necessary through lack of funds or for other cause, for which the 
employee is not at fault, to reduce the number of employees; temporary, provisional, and substitute employees shall 
be the first to be laid off. Then decreasing the number of employees shall be accomplished first by the employee in 
the affected position shall be permitted to bump the least senior employee in the same class. Thereafter, that employee 
may bump the least senior employee in the next occupied lower pay range. The bumping employee must have greater 
seniority and be qualified based on the minimum qualifications and is capable of satisfactorily performing the essential 
requirements of the position. Recall from layoff shall be in the reverse order of layoff. 

Section 4, 11 - Tgrt/Llability pmtectign - The School District agrees, subject to the provisions of state statute, that it shall 
defend, hold harmless, and indemnify the member from any and all demands, claims, suits, actions, and legal proceedings 
brought against any member in his/her individual capacity, or in his/her official capacity as agent and employee of the 
School District, provided the incident arose while the member was acting within the scope of his/her employment and acting 
in good faith. 

Sactjon 4.12 - Out Of lit!@ Assjgnment} - When an employee is assigned additional duties from a higher classification 
within the bargaining unit for twenty (20) consecutive days or more during the year, the employee will be compensated 
at the higher classification rate on the twenty first (21 st) day. Additional duties extending beyond six (6) months from 
assignment will be subject to the reclassification process outlined in Article IV, Section 4.8. 

ABJICLEV 

ID$YCIOCI 

Section 5,1 - Homital And Medical Insurance - The School District shall make available to each employee 
within this bargaining unit the same group insurance as is or are available to employees within the teacher bargaining 
unit of the School District and their dependents, and the School District shall pay the same portion of costs for such 
group insurance for the employees In this bargaining unit and their dependents as are paid for employees in the teacher 
bargaining unit and their dependents. 
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Section 5.2 - Disability Income lnsua,nc,: - The School District will pay the cost of long-term disability insurance with 
coverage of two-thirds {2/3) of pay for administrators and for clerical employees and with the same limitation, eligibility 
requirements and qualifying requirements as are detailed in present insurance coverage. 

Section 5,3 - Group Term Life fnsyrance - The School District shall provide basic life insurance of fifty thousand 
dollars ($50,000.00) for each employee along with the AD & D benefits. Optional supplemental life insurance in units of 
ten thousand dollars ($10,000.00) up to a maximum of one-hundred thousand dollars ($100,000.00) and dependent 
life insurance will be offered at a cost to the employee provided that such insurance is available and all qualifications 
required by the insurer (including the necessary percent of participation) is complied with by those employees, whether 
within or without the bargaining unit, who would be eligible for the group life insurance presently in effect in the School 
District. 

S,ctipn 5,4 - Dental Insurance - The School District shall make available to each employee within this bargaining unit 
the same dental insurance as is or are available to employees within the teacher bargaining unit of the School District 
and their dependents. The School District shall pay the same portion of costs for such group dental insurance for the 
employees in this bargaining unit and their dependents as are paid for employees in the teacher bargaining unit and their 
dependents. 

§ectipn 5,5 - Election gf Benefit Options - Election of options may only be selected within the first thirty 
(30) days of employment or during the annual open enrollment period. 

Section 5,6 - Insurance Benefits For Early Retirees - Employees meeting the eligibility requirements of Minnesota 
Statute §471.61, Subd. 2b shall be allowed to continue the group hospital and medical coverage by paying full 
regular premiums in advance to the School District. The employee may continue such coverage indefinitely, subject to 
the conditions and requirements of Minnesota Statute §471.61, subd. 2b. 

section 5,7 - All employees under this Agreement must work .60 FTE (24 hours} or more per week to qualify for any 
insurance benefits. 

Section 5.8 - In the event that the School District, either contractually or non-contractually, shall increase, extend or 
otherwise improve existing fringe benefits to the teachers of the District, inclusive, such benefits shall, on the same basis 
and in the same manner be increased, extended or improved to the employees covered by this Agreement. 

For the purposes of this Agreement, fringe benefits shall include long-term disability insurance, liability insurance, 
legal, sabbatical leaves, physical exams, payroll deductions, but shall not include life insurance, wages, and salary on any 
basis. Any increases in such fringe benefits shall be reflected as a cost item(s) in any subsequent collective bargaining 
negotiations and settlement. 

ABJICLEYI 

Reimbursement will be made by the School District for authorized travel as follows: 
1. In-District Ta,vel -At a mileage rate as determined by School Board Policy #3136R. 

2. Oyt-gf-District Travel - Hotel and registrations at actual cost. Commercial transportation, when used, at actual cost. 
Private automobiles, when authorized and used, above rate. Meals shall be reimbursed not to exceed the amount 
specified by Poiicy#3136R. 

It is the responsibility of the Association member to provide necessary documentation before reimbursement can be made. 
The Association member must receive prior approval for out-of-District travel from the Superintendent or his/her 
designee. Reimbursement for out-of-district travel shall not be permitted to meetings or activities, which are partially or 
entirely conducted for the purpose of improving or discussing the terms and conditions of employment of the employees or 
the role of the exclusive representative of members in the meeting and negotiation process. 

ABIICLEVH 

Leaves Qf Absence 

section Z,t-Leaves QfAbsence W/fhqutpay 
A. Leaves of absence without pay shall be granted upon written application to the Superintendent or his/her designee for 

the following reasons: 
1. Military leaves of absence shall be granted to any administrator who shall be inducted for military duty in any 
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branch of the armed forces of the United States pursuant to the provisions of Minnesota Statutes, Section 192.261. 
2. Parental Leave: Up to six (6) months of unpaid parental leave shall be granted to a father or mother in conjunction 

with the birth or adoption of a child. However, if the employee requests, parental leave shall be granted to the end 
of the fiscal year. In order to be eligible for parental leave, the employee must request the parental leave in writing 
to the Superintendent or his/her designee at least two (2) months in advance of the commencement of the leave 
and must commence the parental leave no more than six (6) weeks after the birth or adoption of the child, except 
that In the case where the child must remain In the hospital longer than the mother, the leave may not begin more 
than six (6) weeks after the child leaves the hospital. Upon expiration of the parental leave and return to work, the 
employee shall be assigned to the employee's former position unless it has been eliminated. 

If during parental leave the District experiences a layoff and the employee would have lost his/her position, 
pursuant to the layoff provisions of this Agreement, had the employee not been on parental leave, then the employee 
is not entitled to reinstatement in the employee's former position and, in such circumstances, the employee shall 
retain all rights under the layoff and re-employment provisions of this Agreement as if the employee had not 
been on parental leave. 

Any leave taken under this Section shall reduce the length of leave for which the employee is eligible under the 
Family and Medical Leave Act policy for birth or placement of a child and any unpaid leave taken under the Family 
and Medical Leave Act policy for birth or placement of a child shall reduce the length of leave for which the employee 
is eligible under this Section. 

Employees may request that parental leave be extended beyond six (6) months. Any such extension shall be subject 
to the mutual agreement of the District. 

B. Upon termination of his/her leave of absence and return to the school system, the employee shall be placed at the 
same salary as he/she would have been had he/she been employed in the School District during such period if the leave 
was granted for any of the following purposes: 
1. Military leave, provided that the requirements of Minnesota Statutes, Section 192.261 are complied with; 
2. Medical and parental leave of absence of less than ninety (90) working days in any school year; 
3. Exchange administrative and/or supervisory programs with schools in Minnesota or in other states, territories or 

countries. 
C. Any administrator on leave of absence may, if he/she so elects, remain in the School District's hospitalization 

group, provided he/she pays all premiums monthly in advance to the School District. 
D. Family and Medical Leave Act: Employees shall be eligible for leave in accordance with the District's Family and 

Medical Leave Act Policy, which policy shall be in compliance with the Family and Medical Leave Act. Leaves without 
pay for more than thirty (30) days will not receive accrual credit on employee's seniority date, class date and longevity 
date. 

S,:ction 7.2 - fftcsona( Leave Qay - For employees who have no more than two (2) weeks vacation, one (1) non­
cumulative personal leave day each year may be used for the purpose of attending personal matters, not involving 
union matters, and are not authorized in other leave provisions, is provided under the following guidelines: 
1. A written request shall be submitted to the Superintendent or his/her designee or immediate supervisor at least five (5) 

days prior to the requested leave day. 
2. In emergency situations, written requests may be submitted after the fact; however, it is understood that the administrator 

will assume the responsibility in such an emergency of notifying the Superintendent or his/her designee or immediate 
supervisor at the earliest possible time. 

3. Requests for other incidents Involving special obligations, which cannot be scheduled on non-duty days, may be allowed 
by the Superintendent or his/her designee. 

S,:ction Z,3- Leavas QfAbHac@ With Pav 
A. Militacy Leaye- Military leave of absence with pay shall be granted as required by law. 
B. Professional Leave - Administrators may be excused for professional reasons without loss of pay provided 

permission is granted by the Superintendent or his/her designee. Such professional leave could include, but not be 
limited to, conferences, workshops, conventions, task force membership and committee membership relating to 
education appointed by local, state, and/or federal government. 

C. Sickleaye 
1. Sick leave shall be accumulated at the rate of thirteen (13) days per year. 
2. Cumulative Plan - Unused sick leave shall accumulate to a maximum of two-hundred twenty three 

(223)days. 
3. Holidays, which occur during absence on account of personal illness, death in family or family leave, shall be 

compensated for and shall not be deducted from sick leave. 

8 

60



4. Sick L,oye Bank - A committee of three (3) members, two (2) appointed by the Unit and one (1) appointed 
by the Superintendent shall establish and govern a sick leave bank. 

D. Qeath ta family Leave 
1. Up to five (5) days shall be granted in case of death within the immediate family of an employee as defined 

hereafter, but the employee may request and be granted two (2) additional days. All approved leave will be 
with full pay. 

2. An employee may be absent up to an additional three (3) days on account of death in the immediate family if 
necessary for travel or in connection with legal or business matters involving the estate or burial of the deceased. 

3. Definition of "family" under death in family allowance shall constitute members of the immediate family of an 
employee or spouse or registered domestic partner and shall include father, mother, brother, sister, husband, 
wife, child, grandparent, grandchild, brother-in-law, sister-in-law, son-in-law, daughter-in-law, aunt, uncle, niece and 
nephew. This shall also apply to foster relationships of the above listed categories. A "registered domestic 
partner" shall mean an individual who has been registered through the city of Duluth as a domestic partner of an 
employee of the District. 

4. Days of absence for death in family leave shall be charged against accumulated sick leave of the employee. 
E. ,lmJ!Duty 

1. When an employee is selected for jury duty, the Supervisor will be notified and that employee may choose 
to make a personal request of the court for release from such duty. If that request is denied, the Superintendent 
will be notified. 

2. The administrator will receive his/her regular contractual salary while on jury duty, with jury pay, less expenses 
incurred in travel outside the School District, surrendered to the School District. 

F. Schpql-Related fa/urfes - An employee who is injured in the course of carrying out duties and responsibilities, 
as an employee of the School District shall be granted leave without loss of pay for a period not to exceed five (5) 
days. Leave granted due to injury shall not be deducted from the administrator's accumulated sick leave. 

If such an injury is the result of assault, leave without loss of pay shall be granted for a period not to exceed ten 
(10) days. Leave granted due to injury as a result of assault shall not be deducted from the administrator's accumulated 
sick leave. 

G. EomUYLeave 
1. Eligible employees under this Agreement shall be allowed a maximum of twenty (20) sick leave days per year for 

absences due to a serious illness or injury in the immediate family requiring care or attendance of the employee, 
such allowance is to be charged against the current or accumulated sick leave. Such leave shall require the 
approval of the immediate supervisor of the employee. 

2. "Family" shall constitute members of the immediate family of an employee, spouse or registered domestic 
partner and for purposes of this regulation shall include parent, stepparent, father-in-law. mother-in-law, sibling, spouse, 
adult child, grandparent and grandchild. This shall also apply to foster relationships of the above listed categories. 
A "registered domestic partner" shall mean an individual who has been registered through their County of 
residence as a domestic partner of an employee of the District. 

3. In addition to the above, employees who work twenty (20) or more hours per week may use more than twenty 
(20) days sick leave for absences due to an illness of the employee's dependent child in accordance with Minnesota 
Statute §181.9413(2013). 

Section 7,4 Reinstatement· Should a position be vacated for any of the leaves under section 7.1 or section 7.2, 
the person assuming such position in an acting capacity shall be reinstated in his/her former position and salary 
classification upon the return to the School District of the administrator on leave. This position shall also apply to leaves 
with pay. 

ABIICLEym 

Health Care Sayings Piao (HCSP) 

A. To be eligible to receive contributions to the Health Care Savings Plan (HCSP), an employee must be must have ten 
(10) years of total service to the School District and immediately eligible for a Minnesota pension plan at time of 
retirement from the School District .. 

B. The daily rate of pay (DRP) shall be the basic daily rate at the time of termination (including longevity step) not 
including additional compensation for extracurricular, extended employment or other additional compensation. 

C. Determination of the HCSP: 
CLERICAL: 
1. The Benefit Payment for the First 50 Days shall be calculated by multiplying the unused current and accumulated 

sick leave days (up to a maximum of 50) times the daily rate of pay. In no event shall the days exceed fifty 50. 
2. The Benefit Payment for the Remaining Days shall be calculated as outlined in steps 3 - 6 below. 
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3. Upon retirement an employee shall receive 2.5 days times the number of years of service to the School District. 
4. The number of unused current and accumulated sick leave days (up to a maximum of 210 days) of an eligible 

employee shall be added to the number determined in Section 3 above. This calculation shall be referred to as 
Sub-Total of Days. 

5. Total Days shall be the calculation of Sub-Total of Days times 110%.Total Credit Days shall be Total Days minus 
the first 50 days of current and accumulated sick leave days. 

6. The dollar amount for unused sick leave beyond fifty (50) days will be discounted by 3.5%. Benefit Payment for 
Remaining Days shall be determined by multiplying the Total Credit Days as calculated above in #5 by the 
employee's daily rate of pay (DRP) less the 3.5% discount amount. 

7. Payment to the HCSP shall be the Benefit Payment for the First 50 Days added to the Benefit Payment for 
the Remaining Days (after discount). Benefits shall be contributed to a HCSP at time of retirement. 

8. The amount contributed to the employee's HCSP shall be determined by the following calculation: 
Bpnefit pavm,ot fprFilst 5Q Di,YSi 

Current and Accumulated Sick Leave Days (up to a maximum of 50 days) X Employee's 
DRP 
= Benefit for First 50 Days 

Banet;( Payment fprBftmafnfng Days; 
Years of Service x 2.5 Multiplier 
+ Unused and Accumulated Sick Leave Days (up to a maximum of 210) 
=Sub-Total of Days X110% 
= Total Days 
- Days From Benefit Payment for First Fifty (50) Days Calculation 
= Total Credit Days Total Credit 
DaysX DRP 
- 3.5% Discount 
= Benefit Payment for Remaining Days 
+ Benefit Total for First 50 Days 
= Total Payment to HCSP 

AQMINtSTRAUYE· 
1. The Benefit Payment for the First 100 Days shall be calculated by multiplying the unused current and accumulated 

sick leave days (up to a maximum of 100 days) times the daily rate of pay. In no event shall the days exceed one 
hundred (100) days. 

2. The Benefit Payment for the Remaining Days shall be calculated as outlined in steps 3 - 7 below. 
3. Upon retirement an employee shall receive 2.5 days times the number of years of service to the School District. 
4. The number of unused current and accumulated sick leave days (up to a maximum of 210 days) of an eligible 

employee shall be added to the number determined in Section 3 above. This calculations shall be referred to as 
Sub-Total of Days. 

5. Total Days shall be the calculation of Sub-Total of Days times 110%. 
6. Total Credit Days shall be Total Days minus the first 100 days of current and accumulated sick leave days. 
7. The dollar amount of unused sick leave beyond one hundred (100) days will be discounted by 3.5%. Benefit Payment 

for Remaining Days shall be determined by multiplying the Total Credit Days as calculated above in '116 by the 
employee's DRP less the 3.5% discount amount. 

8. Payment of the HCSP shall be the Benefit Payment for the First 100 Days added to the Benefit Payment for 
the Remaining Days (after discount). Benefits shall be contributed to a HCSP at time of retirement. 

9. The amount contributed to the employee's HCSP shall be determined by the following calculation: 
Benefit eavment fQc fhst 100 Days 

Current and Accumulated Sick Leave Days (up to a maximum of 100 days) X Employee's 
DRP 
= Benefit for First 100 Days 

Benefit Payment for Remaining Days 
Years of Service x 2.5 Multiplier 
+ Unused and Accumulated Sick Leave Days (up to a maximum of 210) 
= Sub Total of Days X 110% 
= Total Days 
- Days From Benefit Payment for First One Hundred (100) Days Calculation 
= Total Credit Days X DRP 
- 3.5% Discount 
= Benefit Payment for Remaining Days 
+ Benefit Total for First 100 Days 
= Total Payment to HCSP 
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D. Employees discharged for cause shall not be eligible for benefits under the HCSP payable at retirement or the 
Addendum, if applicable. 

E. The employee must give written notice of termination of employment to the Superintendent or his/her designee 
three (3) months prior to termination, except in cases of emergency involving serious illness or other justifiable cause, 
an employee may terminate employment after such time limits with the approval of the Superintendent or his/her 
designeeand may receive benefits under the HCSP. 

F. The member and dependents may continue with the School District policy by paying the premiums in advance to 
the School District. 

G. The Association will be granted access to a 403(b) match plan in accordance with the teacher's Agreement 
when such an agreement is reached. 

ARTICLE IX 

Payron Deducti0as 

The School District will deduct amounts from payroll for required purposes and, upon request, for those other purposes for 
which the School District has agreed to deduct for other employee groups. 

Association dues of an amount determined by the EEA unit shall be deducted on the first pay period of each month for 
each administrative and clerical employee. The pay frequency will be determined by the District. 

ARJICLEX 

Paydays 

Section 10.1 - paydays - All employees covered under this Agreement shall be paid every other Friday. Clerical 
employees will be paid two (2) weeks behind pay date. 

Twice-monthly Pay Schedule: Commencing July 1, 2022 or July 1 of any year thereafter, the School District will have the 
option of converting the pay periods for employees to a twice-monthly schedule in which there will be twenty-four (24) 
pay periods for payment of equal installments of salary in a fiscal year. Employees will be paid on the 15th of each month 
and the last day of each month. If the 15th day or last day of the month falls on a weekend or a holiday, the employees 
will be paid on the first business day prior to the 15th or the last day of the month. The District must provide employees 
at least two months' written notice prior to converting to a twice-monthly pay schedule. 

Section 10.2- Method Of Payment- The employer may pay employees in the bargaining unit by depositing in such banks 
or credit unions, as the employee shall designate the net salary or wages owed to such employees. If the employee 
does not designate a bank or credit union, the School District will designate a bank or credit union for the employee. 

Section 10,3 - Paydays for returning employees who have been absent during the preceding school year or for new 
employees on the administrative salary schedule hired from outside the school system and who begin work prior to the 
beginning of the teachers' school year calendar shall begin on the first payday following at least one (1) week's work for 
the School District. 

ABJICLEXI 

Personnel FHes 

Section 11.1 - An employee shall have the right to inspect and to obtain copies of all evaluations and files within the 
School District and maintained at the Administrative Offices as provided for teachers by Minnesota Statutes, Section 
122A.41, Subd. 15, and to submit for inclusion in the file written information in response to any such material. 

Section 11,2- Identification or written authorization shall be required before access is given to anyfile. 

Section 11.3 - All evaluations of an employee shall be reviewed with the employee by the immediate supervisor prior 
to filing. The employee shall be requested to sign the evaluation to indicate that he/she has reviewed the same and be given 
a copy upon request. Failure to sign that evaluation report, however, shall in no way detract from its effect or validity. 
Signatures shall not be construed as meaning agreement with the evaluation. Any form of evaluation shall be identified, and 
each employee so evaluated shall be informed. 

Section 11,4 - Official grievances filed by any employee under the grievance procedure shall not be placed in the personnel 
file of the employee, nor shall a grievance become a part of any other file or record utilized for personnel assignments, nor 
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shall it be used in any recommendations for personnel assignment. 

Section 11.5- Alf materials received for inclusion in a personnel file shall be stamped with a date received forfiling. 

Sactlon 11.6 - An employee shall be notified whenever material is placed in the personnel file, which is not of a normal or 
routine nature and does not contain the employee's signature. 

Section 11.7 - Each individual personnel file shall have a form placed in it to be used whenever someone outside the 
Human Resources Department inspects that file. it shall have space for the date, name, and reason for inspection. 

ARTICLE XII 

No strike crause 

The Executive Employees Association and the employees covered under this Agreement agree that they will not call, engage 
in or sanction any strike, stoppage of work or other concerted refusal to perform services during the term of this 
Agreement. In no event will the compensation for any employee covered by this Agreement be halted or suspended 
due to strike or work stoppage by other School District employees, unless an employee shall refuse or fail to perform 
work for the School District during the period of strike or work stoppage. 

ARTICLEXm 

four pay Weak 

In the event the School Board shall adopt a school calendar, which provides for a four (4) day week, which Includes the 
members of this unit, members of this unit will adjust their annual work schedules accordingly without change in 
compensation. 

ARTJCLEXJY 

Term Qf Agreement 

This Agreement shall be effective July 1, 2021, except as otherwise provided herein, and the term of this Agreement 
shall be from July 1, 2021 to June 30, 2023, inclusive, except as otherwise provided herein, and thereafter until a new 
collective bargaining Agreement is negotiated and executed between the parties or when bargaining rights are terminated 
by law for this bargaining unit. 

Section 14.2- Not more than one hundred twenty (120) days and not less than ninety (90) days prior to June 30, 2020, 
both parties shall present their proposals for changes in the Agreement and commence negotiations for a new 
Agreement. 

Serc.tiPO 14.3 - This Agreement shall be effective upon acceptance by the employees covered under this Agreement 
and adoption by the School Board of Independent School District No. 709, St. Louis County, Minnesota. 

Dated at Duluth, Minnesota this 20th day of July. 
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EXECUTIVE EMPLOYEES ASSOCIATION INDEPENDENT SCHOOL DISTRICT 709 

By: _..::::;z~~ :::.....JLL.!~~~------ President 
oard 

By: ---------"--------
Clerk, School Board 

65



Pay 
Range 

1 

2 

3 

4 

5 

6 

7 

8 

9 

Effective Date 

2021-2022 

APPENDIX A 
Weekly Administrative Salary Schedule 

2021-2022 

Step 1 Step2 Step3 Step4 

1010 1055 1101 1154 

Steps 

1206 

HRIS Specialist, System Specialist/App Analyst, Business Svcs Coordinator/Exec. Asst to CFO 

2021-2022 1112 1170 1224 1279 1337 

Benefits Coordinator, Database Specialist, HRIS Supervisor 

2021-2022 1172 1230 1289 1351 1405 

2021-2022 1270 1330 1392 1453 1514 

2021-2022 1372 1410 1474 1535 1606 

Human Resources Manager, Supervisor of Food Service 

2021-2022 1453 1525 1603 1669 I 1744 

Transportation Manager, Network Administrator 

2021-2022 1554 1625 1705 1834 1845 

Sr. Human Resources Manager, Technology Manager 

2021-2022 1610 1687 1771 1847 1918 

2021-2022 1667 1751 1837 1918 2004 

Finance Manager, Manager of Facilities 

14 

Step& 

1279 

1408 

1482 

1596 

1684 

1833 

1935 

2021 

2102 
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Pay 
Range 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

APPENDIX A 
Weekly Administrative Salary Schedule 

2022-2023 

Effective Date Stepl Step2 Step3 Step4 

2022~2023 1058 1106 1154 1209 

Business Services Coordinator/Exec, Asst to CFO 

2022-2023 1116 1167 1219 1275 

HRIS Specialist, System Specialist/Application Analyst 

2022-2023 1178 1231 1287 1345 

Benefrts Coordinator, Database Specialist, HRIS Supervisor 

2022-2023 1243 1299 1358 1419 

2022-2023 1311 1370 1431 1496 

2022-2023 1383 1445 1510 1578 

2022-2023 i 1466 1533 1602 1674 

Human Resources Manager, Supervisor of Food Service 

2022-2023 I 1554 1624 1697 1774 

Transportation Manager, Network Administrator 

2022-2023 1647 1721 1799 1879 

Sr. Human Resources Manager, Technology Manager 

2022-2023 1746 1824 1906 1993 

Finance Manager, Manager of Facilitf es 

Longevity Award 

steps Step6 

1263 1340 

1332 1392 

1405 1469 

1483 1549 

1563 1633 

1649 1723 

1749 1828 

1854 1937 

1964 2053 

2083 2177 

Those employees who have been employed full time for more than seven (7} years in a permanent position of the 
classified service of the School District shall be eligible to a longevity award as follows: 

7-15 
16-20 
21-25 
25+ 

Years of Service 
Years of Service 
Years of Service 
Years of Service 

$ 800 Per Year 
$1200 Per Year 
$1800 Per Year 
$2200 Per Year 

Continuous service is defined as having no break in service over thirty (30) days, except by an authorized leave of 
absence, except for military and maternity, leaves in excess of thirty (30) days shall be deducted in computing the 
longevity anniversary date. Employees working less than twelve (12) months a year, but working the full school year, 
shall be considered to have completed a full year of continuous service towards eligibility. 
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Pay 
Effective Date Step 1 

Range 

1 2021-2022 18.10 

2 2021-2022 18.93 

3 2021-2022 19.99 

4 2021-2022 21.33 

APPENDIXB 
Hourly Clerical Salary Schedule 

2021-2022 

Step2 Step 3 

18.49 18.97 

19.33 19.75 

20.48 21.02 

21.87 22.39 

Step4 

19.63 

20.53 

21.67 

23.22 

Executive Assistant to the Superintendent & School Board 

Pay 
Effective Date Step 1 Step 2 Step3 Step4 

Range 

1 2021-2022 22.59 23.03 23.74 24.60 

Longevity Award (Clerical Only) 

Steps Step6 

19.99 21.22 

20 .. 97 22.18 

22.08 23.52 

23.67 25.15 

Steps Step6 

25.08 26.65 

Those employees who have been employed full time for more than ten (10) years in a permanent position of the 
classified service of the School District shall be eligible to a longevity award as follows: 

10-15 Years of Service 
16-20 Years of Service 
21 +- Years of Service 

$20 Per Month 
$45 Per Month 
$100 Per Month 

Continuous service is defined as having no break in service over thirty (30) days, except by an authorized leave of 
absence, except for military and maternity, leaves in excess of thirty (30) days shall be deducted in computing the 
longevity anniversary date. Employees working less than twelve ( 12) months a year, but working the full school year, 
shall be considered to have completed a full year of continuous service towards eligibility. 
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Pay 
Effective Date 

Range 

1 2022-2023 

2 2022-2023 

3 2022-2023 

4 2022-2023 

Pay 
Effective Date 

Range 

1 2022-2023 

Longevity Award 

Stepl 

18.50 

19.43 

20.40 

21.42 

Hourly Clerical Salary Schedule 
2022-2023 

Step2 Step3 

19.15 19.82 

20.11 20.81 

21.11 21.85 

22.17 22.94 

Step4 

20.51 

21.54 

22.62 

23.75 

Executive Assistant to the Superintendent & School Board 

Stepl Step 2 Step3 Step4 

22.70 23.50 24.32 25.17 

StepS Step6 

21.23 21.97 

22.29 23.07 

23.41 24.23 

24.58 25.44 

steps Step6 

26.05 26.97 

Those employees who have been employed full time for more than seven (7) years in a permanent position of the 
classified service of the School District shall be eligible to a longevity award as follows: 

7-15 
16-20 
21-25 
25+ 

Years of Service 
Years of Service 
Years of Service 
Years of Service 

$ 800 Per Year 
$1200 Per Year 
$1800 Per Year 
$2200 Per Year 

Continuous service is defined as having no break In service over thirty (30) days, except by an authorized leave of 
absence, except for military and maternity, leaves In excess of thirty (30) days shall be deducted in computing the 
longevity anniversary date. Employees working less than twelve (12) months a year, but working the full school year, 
shall be considered to have completed a full year of continuous service towards eligibility. 
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AGREEMENT 

 

Between 

Duluth District-Wide Instructional Administrators' Association 

 

and 

 

Independent School District No. 709 

St. Louis County, Minnesota 
 
 
THIS AGREEMENT, entered into, by and between the Duluth District-Wide Instructional Administrators’ 
Association, hereinafter referred to as the "Association", and Independent School District No. 709, St. 
Louis County, Minnesota, a public corporation, hereinafter referred to as "School District", and relating to 
terms and conditions of employment, including the hours of employment, the compensation therefore 
(including fringe benefits, except retirement contributions or benefits) and the employer's personnel 
policies affecting the working conditions of employees. 

 
NOW, THEREFORE, in consideration of the mutual promises and agreements between the parties 
contained herein, the parties agree as follows: 
 

ARTICLE I 

 

Recognition 
 
The School District formally recognizes the Duluth District-Wide Instructional Administrators' Association 
as the exclusive bargaining representative for all instructional administrators who are public employees 
within the meaning of Minnesota Statute 179A.03, Subd. 14, excluding superintendents, assistant 
superintendents, building-based licensed administrators, education directors, business administrators and 
confidential employees.  The Association shall be the duly authorized representative of said employees 
with respect to rates of pay, wages, hours and other conditions of employment and shall have the rights 
granted to it by the applicable laws of the State of Minnesota.  It is agreed that the School District will not 
bargain individually or collectively in regard to any matter affecting conditions of employment of said 
employees or affecting the role of the Association as the exclusive bargaining representative with any 
other organization or person except as required by law. 
 
The unit, as presently constituted, is made up of employees who had been represented previously by two 
(2) different bargaining units, each of which had a contract with the District.  Each contract contained 
conditions of employment and benefits unique to that unit.  Certain of the historical bargaining bases and 
philosophies that were reflected in the differing contract provisions are preserved in this contract.  The 
method selected to preserve some of the contract provisions is to divide the unit into two (2) groups, A and 
B.  Appendix A lists the position titles by the group to which the positions are assigned. 

 

ARTICLE II 

 

School District And Association Rights 
 
Section 2.1 - School District Rights:  It is understood and agreed that the School Board of the School 
District, on its own behalf and on behalf of the citizens whom it represents, hereby possesses, retains and 
reserves unto itself the right to manage, direct and control all School District functions in all particulars, 
except as limited by the terms of this Agreement or by applicable federal and state laws. 
 
Section 2.2 - Vacant, New & Changed Positions:  When a vacancy occurs in an administrative position 
or when a new administrative position occurs, notice of such will be mailed to the President of the 
Association or his/her designee at least ten (10) days prior to the date applications for each are accepted. 
Any newly created administrative positions determined to be within the appropriate bargaining unit will be 
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assigned to Group A or Group B and will be placed on the Administrative salary schedule by agreement of 
the School District and the exclusive representative.  Should the School District and the exclusive 
representative be unable to agree on the appropriate placement of any such newly created position within 
ten (10) days of notification by the School District to the exclusive representative, the School District shall 
make the placement and the exclusive representative may then grieve such placement under Article VII of 
this Agreement, including binding arbitration. 
 
In the event the District significantly increases the position responsibility of a position in the unit, the 
following procedure shall be followed: 
 
Level 1:  A person in the unit who believes that his/her assigned job responsibilities have increased to 
warrant reclassification shall make a written request for such consideration to the Human Resources 
Director or his/her designee.  The Human Resources Director or his/her designee shall review the request 
pursuant to the District’s job evaluation methodology and make a written decision within ten (10) working 
days with copies being sent to the exclusive bargaining unit president and the employee making the 
request and supervisor. 

 
Level 2:  If the employee or unit does not agree with the Level 1 decision a three (3) member committee 
shall be formed with one member chosen by the Superintendent of Schools, one member by the exclusive 
representative and the third member chosen by agreement.  The committee shall convene and render a 
decision by twenty (20) working days following the agreement of the third party.  The decision of the 
committee shall be final and binding subject to Superintendent approval.  However, should the 
Superintendent deny the decision, he/she may do so only on the basis of removing those duties found to 
qualify the position in question for reclassification. 
 
Reclassifications are effective thirty (30) days prior to date of applications receipt in the Human Resources 
Department.  Should the Superintendent remove duties, the employee will be compensated thirty (30) 
days prior to application’s receipt in the Human Resources Department. 
 
Section 2.3 - Validity or Conformity to Law Clause:  If any provision of this Agreement is or shall at any 
time be contrary to law or the District’s affirmative action policy, then such provision shall not be applicable 
or performed or enforced, except to the extent permitted by law.  The School District and the Association 
shall meet to negotiate an amended clause to replace any invalid provision. 
 
Section 2.4 - Savings Clause:  In the event that any provision of this Agreement is or shall at any time be 
contrary to law or affirmative action policy, all other provisions of the Agreement shall continue in effect. 
 
Section 2.5 - Association Dues:  Upon receipt from the Association of its membership list, the School 
District shall deduct from the salary of each member annual dues not to exceed two (2) installments per 
year. 
 
In the event the Association finds it necessary to make a special assessment of its membership, the 
School District will, upon written authorization from the Association President at least thirty (30) days prior 
to a given pay day, withhold the amount of the assessment from the pay of each member and remit the 
same to the Treasurer of the Association or his/her representative as designated by the Association 
President.  The withholding of such assessment shall be on a schedule determined by the membership. 
 
Section 2.6 - Matters Not Covered:  This Agreement represents the full and complete agreement 
between the parties and supersedes all previous agreements between the parties.  With respect to 
matters not covered by this Agreement which are a proper subject for negotiation, it shall be presumed 
that said matters were intentionally omitted from this Agreement and not subject to further negotiation 
during the term of this Agreement, and the parties specifically waive the right to negotiate with respect 
thereto during the term of this Agreement, even though such subject matter may now have been in the 
knowledge or contemplation of the parties at the time this Agreement was reached. 
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Section 2.7 - Probation & Discipline:  Upon initial appointment to a position in the unit regarding a 
license, there shall be a two (2) year probationary period for individual appointments for individuals having 
teacher tenure in the District.  During this probationary period the employment of the administrator may or 
may not be continued as the School Board shall see fit, whereupon, in the latter case, the administrator 
shall have the right to return to his/her previous position or to a position equivalent to the one held prior to 
the appointment to the unit, provided a position exists for which the administrator is appropriately licensed 
and the Administrator has sufficient seniority to claim the position. 
 
Administrators appointed to a position in the unit requiring licensure who do not have teacher tenure in the 
District will have a probationary period of three (3) years during which period the administrator’s 
employment may or may not be continued as the School Board shall see fit. 
 
Administrators appointed to positions in the unit, which do not require licensure will have a probationary 
period of one (1) year during which period the administrator’s employment may or may not be continued, 
as the School Board shall see fit. 
 
Any administrator who is not serving as a teacher within the meaning of Minnesota Statute 122A.41, Subd. 
1, and who has completed the probationary period set forth above, shall not be terminated, suspended or 
demoted (excluding demotions due to budgetary demotion) after the probationary period shall be given in 
writing to the employee with the reasons and causes stated therefore, and the employee, if not satisfied 
with the reasons given or causes stated, shall have the right to grieve the action taken in accordance with 
the procedure set forth in Article VII hereof.  The District may discharge, suspend (with or without pay) or 
demote at the time of such notice, and the action taken shall continue in effect unless reversed or altered 
through the grievance procedure or any ensuing arbitration. 
 
Any administrator who has completed the probationary period and who is serving as a teacher within the 
meaning of Minnesota Statute 122A.41, Subd. 1, shall be discharged, suspended, or demoted in 
accordance with the provisions of that statute. 
 

ARTICLE III 

 

Terms And Regulations Of Employment 
 
Section 3.1 - Definition of the Work Year:  The number of weeks to be worked are specified in the 
salary schedule as set forth in Appendix A. 
 
Section 3.1.1 - Holidays (Group A): 
A. Administrators on a fifty-two (52) week work contract shall have ten (10) paid holidays per year as 

follows: 
 New Years’ Day Teachers’ Convention day in October 
 Presidents’ Day Thanksgiving Day and the day 
 Memorial Day after Thanksgiving 
 Independence Day Christmas Eve Day 
 Labor Day Christmas Day 
B. 1.  Administrators who work less than a full year contract shall have as holidays: 
 Labor Day 
 Teachers’ Convention Day in October 
 Thanksgiving Day and the day after Thanksgiving 
 Presidents’ Day 
 The Spring Recess Week the same as teachers 
 Memorial Day 
 Independence Day is a day off without reduction in compensation  
 If the administrator is scheduled the day before and/or after 
 (Note:  The winter recess is not paid holiday time.) 

2. Consistent with the teachers’ contract work year, these administrators are to work the equivalent 
of two (2) school days to be scheduled for evening and/or other non-duty hours for fall and spring 
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conference/counseling.  Administrators who do not participate in conference/counseling are to 
work the equivalent of two (2) school days in what would otherwise be non-duty hours with the 
tasks to be performed and the scheduled tasks to be agreed upon by the unit member and the 
immediate supervisor. 

3. In the event teachers may be required to perform duties on other days or days in lieu of scheduled 
work days as provided in the official school calendar due to emergencies including energy 
conservation, administrators will also be required to adjust their annual work schedule accordingly 
without change in compensation.  Strikes will not be considered an emergency closing.  

 
Section 3.1.2 - Holidays (Group B):  All employees under this agreement shall receive ten (10) paid 
holidays as follows: 

New Years’ Day (if the administrator is scheduled to work the day before and/or after) 
President’s Day 
Memorial Day 
Independence Day (if the administrator is scheduled to work the day before and/or after) 
Labor Day 
Teachers’ Convention Friday in October 
Thanksgiving Day and the Day after Thanksgiving 
Christmas Eve Day (if the administrator is scheduled to work the day before and/or after) 
Christmas Day (if the administrator is scheduled to work the day before and/or after) 

Presidents’ Day and Teachers’ Convention Friday shall be holidays, however, in the event of an 
emergency or any other reason requiring the conducting of school, the Superintendent has the option to 
declare such days as workdays, in which case the employee shall receive an extra day(s) of vacation in 
lieu thereof. 
 
Section 3.1.3 - Vacation Days (Group A):   
A. Fifty-two (52) week employees:  (Prorated based on effective date and FTE.) 

• First Year 11 Days  

• After 1 Year 16 Days 

• After 4 Years 20 Days 

• After 6 years 21 Days 

• After 7 Years 22 Days 

• After 8 Years 23 Days 

• After 9 Years 24 Days 

• After 10 Years 25 Days 

• After 15 Years 27 Days 

• After 25 Years 30 Days 
 
Administrators assigned to work less than fifty-two (52) weeks per year do not accrue and are not entitled 
to take vacation. 
 
Section 3.1.4 - Vacation Days (Group B): 
 
A. Fifty-two (52) week employees – Prorated based on effective date and FTE 

• First Year  11 Days 

• After 1 year  16 Days 

• After 4 years  20 Days 

• After 6 years 21 Days 

• After 7 Years 22 Days 

• After 8 Years 23 Days 

• After 9 Years 24 Days 

• After 10 Years 25 Days 

• After 15 Years 27 Days 

• After 25 Years 30 Days 
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B. Less than fifty-two (52) week employees – Prorated based on weeks of work and FTE – Same as 
above, just prorated by weeks of work and FTE. 
 
Employees working less than fifty-two (52) weeks a year shall have the same vacation schedule as 
outlined above except that vacation pay may be pro-rated in accordance with the number of weeks 
actually worked.  Employees working in positions calling for a fifty-two (52) week work year and who 
are eligible for a two (2) week vacation may, with prior approval from the Superintendent or his/her 
designee, carry over one (1) week of vacation to be used in the following year.  Request to accrue 
vacation in this regard must be made in writing prior to  November 1 of the calendar year immediately 
preceding the calendar year in which the vacation time will be used. 

 
Section 3.2 - Summer School Administrative Positions:  Summer school administrative positions may 
be granted to members of the bargaining unit and/or persons from outside the unit at the sole discretion of 
the School Board.  Furthermore, the rate of compensation for such work shall also be established by the 
School Board at its sole discretion. The President of the DDWIAA Unit will be notified of any summer 
school openings so that members of this unit may apply. 
 
Administrators working less than a fifty-two (52) week work year assuming summer school positions shall 
have the option, subject to concurrence of the Superintendent or his/her designee, of either adjusting their 
work year, if need be, in order to avoid overlapping or pyramiding of compensation or being paid at one's 
regular rate in lieu of summer school pay for any portion of overlapping employment. 
 
Section 3.3 - Weeks Beyond Regular School Year (Group A):  Weeks worked beyond the regular 
thirty-eight (38) week school year shall be distributed at the discretion of the Superintendent of Schools 
except that such weeks shall be contiguous to the regular school year.  Nothing, however, prohibits an 
individual administrator and the Superintendent from agreeing to a different distribution of weeks than has 
been established for administrators in the unit. 
 
Section 3.4 - Adjustment in Work Year (Group A):  Administrators on less than a full year contract may, 
with the Superintendent's approval, adjust their contract year in order to allow for time off during the 
normal contract year. 
 
An administrator shall receive pro-rata compensation or compensatory time (at the discretion of the 
Superintendent) for services performed which goes beyond his/her contract year provided the 
Superintendent gives written approval for such services to be performed before such services are 
initiated.  All services which are related to the normal preparation of a department preceding a school 
year, including interviewing time, shall not be considered services for which any form of additional 
compensation is paid. 
 
Section 3.5 - Advancement Through the Salary Schedule:  Administrators covered by this Agreement 
shall be advanced through the steps of the salary schedule at the rate of one (1) step per year, effective 
August 1, of service in the School District, except that administrators who begin their service in a position 
within the unit after one-half of the work year for their position has passed will receive no increment the 
following year. 
 
Any employee qualified for membership in the bargaining unit who has worked in the School District in a 
designated administrative position within the unit in either a temporary or acting capacity within the 
previous two (2) year period for a cumulative time equal to one-half (1/2) of his/her contract year if 
appointed to that position, shall be advanced one (1) step on the appropriate salary lane. 
 
Section 3.6 - Placement on the Salary Schedule: 
A. (Group A) - Determination of the class (pay level) for new administrative positions will be determined 

pursuant to the District’s job evaluation methodology. 
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Placement on an appropriate step of the salary schedule for administrators selected from outside of 
the unit will be determined by agreement between the individual and the School District.  The unit will 
be notified of the salary placement. 
 
If an employee is placed in a different class of pay on the pay schedule, he/she will be initially placed 
at a negotiated pay step. 
 
Placement on the salary schedule of positions subject to reclassification will be placed on the 
administrative salary schedule by agreement of the School District and the exclusive representative.  
Should the School District and the exclusive representative be unable to agree on the appropriate 
placement of any such position, such matters in dispute will be submitted to a classification committee 
consisting of three (3) members; the Director of Business Services or his/her designee, one (1) 
member from the bargaining unit (who do not participate on the unit's committee which governs such 
classification matters) and a third member mutually agreed upon by the above two (2) representatives. 
The classification committee decision shall be final and binding upon all parties. 

B. (Group B) - Placement on an appropriate step of the salary schedule for administrators selected from 
outside or inside the unit will be determined at the time of initial appointment by agreement between 
the individual and the School District. 
 

Section 3.7 - Transfers: 
A. (Group A) - Should an involuntary transfer become necessary, the administrator and the Association 

shall be notified and be given reason in writing for such transfer by July 1 preceding the contract year 
in which the transfer will occur.  In addition, a copy of the job description for the position into which the 
administrator will be transferred will accompany the notice to the administrator and the Association.  
No transfers will be made after June 1 unless the administrator under consideration for transfer 
agrees to transfer. 
 
No loss of salary shall be suffered by an administrator as a result of a transfer.  Demotions shall not 
be considered a transfer. 

B. (Group B) - Should an involuntary transfer become necessary, the employee and the Association 
shall be notified and be given reason in writing for such transfer.  No loss of salary shall be suffered by 
an employee as a result of a transfer.  Demotions shall not be considered a transfer. 

 
Section 3.8 - Salaries:  The salaries of the administrators covered by this Agreement are set forth in 
Appendix A and shall be considered a part of this Agreement. 
 
Section 3.9 - Lay-Off Policy for Group A Positions:  In the event of financial needs or administrative 
reorganization it is necessary to discontinue certain administrative positions, the provisions of Minnesota 
Statute 122A.41 shall be utilized in determining the individuals to be laid off or demoted except that: 
A. In the absence of a specific licensure requirement from the state for a given position in the unit, the 

District may require that a person desiring to bump into that position must meet the minimum 
requirements as called for by the District when the position was last advertised.  If the position has 
changed since it was advertised or the position is new, the person desiring to bump into it must meet 
the qualification requirements as established by the District in the new or revised job description on file 
for the position. 

B. An administrator, having been laid off, shall have re-employment rights for a period of four (4) school 
years following lay-off.  Re-employment shall be in reverse order of lay-off provided, in all cases, the 
administrator meets the qualification requirements then existing for the position for which re-
employment is sought. 

 
If a position becomes available for a qualified administrator on lay-off, the School District shall mail 
notice of the availability of the position to qualified administrators on lay-off.  Mailing shall be by 
certified mail sent to the address on file with the District.  Administrators shall have ten (10) days from 
the date of mailing of such notice to file written acceptance of the re-employment.  Failure to accept 
re-employment in writing within such ten (10) day period shall constitute waiver on the part of the 
administrator to any further rights of re-employment or reinstatement, and the administrator shall 
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forfeit any future reinstatement or re-employment rights; provided, however, that an administrator who 
has been laid off from a full-time position may decline an offer of re-employment to a part-time 
position without loss of his/her re-employment rights.  If re-employment is offered, the administrator 
must return to employment with the District not later than the commencement of the next school year. 
An administrator who accepts an offer of re-employment to a part-time position pursuant to this 
paragraph and who is reduced from a full-time position to a part-time position involuntarily in lieu of 
layoff shall not relinquish his/her right to reinstatement into a full-time position based on his/her 
seniority and qualifications during the four (4) year period referred to herein. 
 
An administrator, when placed on lay-off, shall file his/her name and address with the School District 
Human Resources Department and any notice of reinstatement or availability of position shall be 
mailed to that address.  It shall be the responsibility of an administrator on lay-off to provide for 
forwarding of mail and to give notice of changes of address.  Failure of a notice to reach an 
administrator shall not be the responsibility of the School District, if any notice has been mailed in 
accordance with this paragraph. 

C. Nothing contained in this Agreement shall be construed to waive or limit the power of the School 
Board to abolish, create or modify administrative/supervisory positions. 

 
Section 3.10 - Lay-Off Policy for Group B Positions:  In the event of declining enrollment or 
administrative reorganization it is necessary to discontinue certain positions, administrators shall be laid 
off in the inverse order in which they were employed by the School District in an administrative position.  
Period of service shall not be interrupted while an administrator is on an approved leave of absence. 
 
An administrator in Group B laid off shall be entitled to bump into another Group B administrative position 
in the bargaining unit provided the administrator being displaced has a shorter period of service and 
provided the administrator desiring to bump into the position meets the minimum requirements for the 
position as established by the District either when the position was last advertised or, in the case of new or 
changed position, through the new or revised job description on file for the position. 
 
An administrator on layoff shall have re-employment rights to an administrative position in Group B that 
becomes open if the administrator meets the minimum qualification requirements as established by the 
District either when the position was last advertised or, in the case of new or changed positions through 
the new or revised job description on file for the position. 
 
An administrator having been laid off shall have re-employment rights for a period of four (4) school years 
following layoff.  Re-employment shall be in the inverse order of layoff provided, in all cases, the 
administrator is qualified for the administrative position for which re-employment is sought. 
 
Nothing contained in this Agreement shall be construed to waive or limit the power of the School Board to 
abolish, create or modify administrative/supervisory positions. 
 
Section 3.11 -  Indemnification & Provision of Counsel: In the event that an action is brought or a claim is 
made against the employee arising out of the performance of the duties of the employee’s position, and 
the employee is acting within the scope of employment or official duties, the School District shall defend 
and indemnify to the extent permitted by law. Indemnification, as provided in this section, shall not apply in 
the case of bad faith, malfeasance in office or willful or wanton neglect of duty, and the obligation of the 
School District herein shall be subject to the limitations as provided in Minnesota Statutes § 466.  Defense 
of employee by the District insurer shall be deemed to satisfy the obligation of the District set forth in this 
paragraph. 
 

ARTICLE IV 

 

Leaves Of Absence 
 
Section 4.1 - Leaves of Absence Without Pay: 
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A. Leaves of absence without pay shall be granted upon written application to the Human Resources 
Manager for the following reasons: 
1. Military:  Leaves of absence shall be granted to any administrator who shall be inducted for 

military duty any branch of the armed forces of the United States pursuant to the provisions of 
Minnesota Statutes §192.261. 

2. Parental Leave:  Up to six (6) months of unpaid parental leave shall be granted to a father or 
mother in conjunction with the birth or adoption of a child.  However, if the employee requests, 
parental leave shall be granted to the end of the contract year.  In order to be eligible for parental 
leave, the employee must request the parental leave in writing to the Human Resources Manager 
at least two (2) months in advance of the commencement of the leave and must commence the 
parental leave no more than six (6) weeks after the birth or adoption of the child, except that in the 
case where the child must remain in the hospital longer than the mother, the leave may not begin 
more than six (6) weeks after the child leaves the hospital.  Upon expiration of the parental leave 
and return to work, the employee shall be assigned to the employee’s former position unless it 
has been eliminated. 

 
 If during parental leave the District experiences a layoff and the employee would have lost his/her 

position, pursuant to the layoff provisions of this Agreement, had the employee not been on 
parental leave, then the employee is not entitled to reinstatement in the employee’s former 
position and, in such circumstances, the employee shall retain all rights under the layoff and re-
employment provisions of this Agreement as if the employee had not been on parental leave. 

 
 Any leave taken under this Section shall reduce the length of leave for which the employee is 

eligible under the Family and Medical Leave Act policy for birth or placement of a child and any 
unpaid leave taken under the Family and Medical Leave Act policy for birth or placement of a child 
shall reduce the length of leave for which the employee is eligible under this Section. 

 
 Employees may request that parental leave be extended beyond six (6) months.  Any such 

extension shall be subject to the mutual agreement of the District. 
3. Group A - Study Leave:  Leaves of absence shall be granted, with the approval of the 

Superintendent, for a full time program of study related to the administrator's licensed field.  
Application for such leave is to be made by April 1 for the following contract year.  Such a leave 
may be extended subject to the approval of the School Board through a second consecutive full 
contract year, provided application is made by April 1 for the following contract year.  The number 
of such leaves shall be not more than two (2) employees in any one (1) contract year.  To qualify 
for such leave, an employee must have five (5) years experience with the School District, and an 
employee cannot repeat such leave within a five (5) year period. 
 
Group A & Group B - Leave of Absence Without Pay:  At the discretion of the School Board, 
an employee may be granted, upon written request, a leave of absence without pay from the unit 
for up to one (1) year for purposes other than those enumerated provided the employee, upon 
returning to the unit within the one (1) year period, does not displace any employee nor assumes 
a position in which he/she has no previous successful experience in the District or is not otherwise 
qualified to perform in the sole discretion of the departmental supervisor. 

4. Medical leave of absence up to two (2) years shall be granted while an employee is unable to 
perform the regular duties of his or her employment because of illness or injury.  This leave may, 
at the option of the School Board, be extended for a maximum of an additional three (3) years 
upon request at the end of each prior year. 

5. Leaves of absence shall be granted for any other reason that is required by law and may be 
granted upon written request for purposes other than those enumerated. 

6. Family and Medical Leave Act:  Employees shall be eligible for leave in accordance with the 
District’s Family and Medical Leave Act Policy, which policy shall be in compliance with the Family 
and Medical Leave Act. 

B. Upon termination of his/her leave of absence and return to the School District, the employee shall be 
placed at the same position on the salary schedule as he/she would have been had he/she been 
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employed in the School District during such period if the leave was granted for any of the following 
purposes: 
1. Military leave, provided that the requirements of Minnesota Statutes, §192.261 are complied with 
2. Medical and parental leave of absence less than eighty (80) working days in any school year 
3. Exchange administrative and/or supervisory programs with schools in Minnesota or in other 

states, territories or countries 
4. Federal, foreign or military education programs 

C. Any administrator on leave of absence may, if he/she so elects, remain in the School District's 
hospitalization group, provided he/she pays all premiums quarterly in advance to the School District. 

 
Section 4.2 - Group A - Personal Leave Day:  Three (3) personal leave days will be granted each year 
to be used at the discretion of the administrator under the following guidelines: 
1. A written request shall be submitted to an employee's supervisor at least five (5) days prior to the 

requested leave day. 
2. In emergency situations, written requests may be submitted after the fact; however, it is understood 

that the administrator will assume the responsibility in such an emergency of notifying the building 
principal or other immediate supervisor at the earliest possible time. 

3. Deduction for personal leave shall be from accumulated sick leave. 
4. An administrator may accumulate one (1) unused personal leave day; however, no more than one (1) 

unused personal leave day may be carried over from any one contract year to the next contract year. 
5. Administrators who are entitled to the vacation benefit shall not be eligible for personal leave days. 
 
Section 4.2.1 - Group B - Special Leave:  One (1) day special business leave per year may be granted 
to each employee covered by this Agreement, if approved by the Human Resources Director.  Application 
may be made following the use of such day only in the case of a special business emergency.  Leaves 
denied may be deducted from earned vacation. 
 
A special business leave day will be deducted from vacation time for those who have more than two (2) 
weeks vacation allowed.  However, the Human Resources Director prior approval is not necessary for 
employees who have the leave deducted from vacation time. 
 
Section 4.3:  Should a position be vacated for any of the above leaves, the person assuming such 
position in an acting capacity shall be reinstated in his/her former position and salary classification upon 
the return to the District of the administrator on leave.  This provision shall also apply to leaves with pay. 
 
Section 4.4 - Leaves of Absence With Pay: 
A. Military Leave.  Military leave of absence with pay shall be granted as required by law. 
B. Professional Leave.  Administrators may be excused for professional reasons without loss of pay 

provided permission is granted by the Superintendent or his/her designated representative.  Such 
professional leave could include, but not be limited to, conferences, workshops, conventions, task 
force membership and committee membership relating to education appointed by local, state, and/or 
federal government. 

C. Sick Leave. 
1. Yearly Allowance:  Sick leave shall be accumulated at the rate of ten (10) days for the thirty-eight 

(38) week school year plus additional days for those employees covered by this Agreement whose 
work year exceeds thirty-eight (38) weeks at the rate of one (1) additional day for each three and 
eight-tenths (3.8) additional weeks of work.  Annual maximum shall be thirteen (13) days per year. 
Cumulative Plan:  Unused sick leave shall accumulate to a maximum of two hundred thirty (230) 
days. 

2. Holidays which occur during absence on account of personal illness, death in family or family 
leave shall be compensated for and shall not be deducted from sick leave. 

3. Sick Leave Bank:  A committee consisting of two (2) administrators appointed by the Association 
and two (2) members appointed by the Superintendent, one (1) of whom shall be the Human 
Resources Manager who shall act as chairperson and the other an administrator not a part of the 
bargaining unit, shall adopt rules and regulations covering the sick leave bank which is to be 
administered by the Human Resources Manager.  The rules and regulations shall provide for a 
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means to assess members of the unit sick leave days to be put into the bank and means to 
maintain a minimum balance therefore. Eligible employees may use the sick leave bank following 
the exhaustion of yearly and accumulative sick leave accredited to their personal account and 
prior to the date they would be eligible to receive benefits under the long-term disability insurance 
program of the School District, but shall not be entitled to use the sick leave bank once they would 
be eligible to receive benefits under the long-term disability program or any time thereafter for any 
illness or injury.  The maximum number of days that may be withdrawn by any employee shall be 
one hundred eighty (180). 

D. Death in Family Leave: 
1. Full pay for absence not to exceed three (3) days for a death locally and five (5) days if the funeral 

is held more than one hundred fifty (150) miles from the City of Duluth shall be granted to eligible 
persons covered by this Agreement to attend a funeral in their immediate family. 

2. An employee may be absent up to an additional three (3) days on account of death in the 
immediate family if necessary for travel or in connection with legal or business matters involving 
the estate or burial of the deceased. 

3. Definition of "family" under death in family allowance shall constitute members of the immediate 
family of an employee, or their spouse,  and shall include father, mother, brother, sister, husband, 
wife, child, grandparent, grandchild, father-in-law, mother-in-law, brother-in-law, sister-in-law, 
aunt, uncle, niece and nephew. This shall also apply to foster relationships of the above listed 
categories.    

E. Jury Duty: 
1. When an administrator is selected for jury duty, upon prompt notification to his/her supervisor, 

he/she shall be released from his/her regular assignment for such duty on those days the 
employee is directed by the court to report for duty.  The employee, when selected to a jury panel, 
shall attempt to ascertain whether a trial will continue for more than five (5) days; if so, the 
employee shall make a request of the court for release from that assignment prior to being placed 
on such jury. 

2. The administrator will receive his/her regular contractual salary while on jury duty, with jury pay, 
less documented expenses, surrendered to the School District. 

F. School-Related Injuries:  An administrator who is injured in the course of carrying out duties and 
responsibilities, as an employee of the School District shall be granted leave without loss of pay for a 
period not to exceed five (5) days.  If such an injury is the result of assault, leave without loss of pay 
shall be granted for a period not to exceed ten (10) days.  Leave granted due to injury as a result of 
assault shall not be deducted from the administrator's accumulated sick leave. 

G. Family Leave: 
1. Eligible employees under this Agreement shall be allowed a maximum of twenty (20) sick leave 

days per year for absences due to a serious illness or injury in the immediate family requiring care 
or attendance of the employee, such allowance is to be charged against the current or 
accumulated sick leave.  Such leave shall require the approval of the immediate supervisor of the 
employee. 

2. “Family" shall constitute members of the immediate family of an employee, or their spouse,   and 
for purposes of this regulation shall include parent, stepparent, sibling, , adult child, grandparent 
and grandchild.  This shall also apply to foster relationships of the above listed categories.   

3. In addition to the above, employees who work twenty (20) or more hours per week may use more 
than twenty (20) days sick leave for absences due to an illness of the employee’s dependent child 
in accordance with Minnesota Statute §181.9413 (2013). 

 

ARTICLE V 
 

Insurance 
 
Section 5.1 - Medical and Dental Insurance:  The School District shall pay the same monthly premium 
for employee coverage and dependency coverage for group hospital and medical insurance, and for group 
dental insurance as is paid by the District for such coverage for the teachers of the District. 
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Section 5.2 - Group A & B Long-Term Disability Insurance:  The School District will pay the cost of a 
long-term disability (LTD) income protection plan.  This plan shall be continued in effect for employees 
with coverage to include provisions for payment of a benefit in the event of disability of two-thirds (2/3) of 
salary without any maximum salary limitation and shall provide for a ninety (90) day waiting period for 
commencement of benefits.  In all other respects and level of benefits the LTD coverage will remain at the 
same or an improved level as the plan in effect on the date of this Agreement.  Each employee may at 
his/her option elect to have the payments added to taxable salary provided he/she authorizes a payroll 
deduction to pay the LTD premium.  After the initial enrollment period, such election may be made 
annually during open enrollment for the next calendar year. 
 
Section 5.3 - Group Term Life Insurance:  Group term life insurance in the face amount of fifty thousand 
and no/100th dollars ($50,000.00) will be provided for each employee in the unit at no cost to the 
employee.  Optional supplemental group life and AD&D benefits in the amount of 100 thousand 
($100,000) can be purchased in increments of $10,000 and dependent life insurance will be made 
available at the employee’s cost.  
 
Section 5.4:  In the event that the School District, either contractually or non-contractually, shall increase, 
extend or otherwise improve existing fringe benefits to the teachers of the District, during the period of 
August 1, 2021, through July 31, 2023, inclusive, such benefits shall, on the same basis and in the same 
manner be increased, extended or improved to the employees covered by this Agreement. 
 
For the purposes of this Agreement, fringe benefits shall include long-term disability insurance, liability 
insurance, retirement-severance (only as it pertains to the content of Section 8.2 and Section 8.5), legal, 
sabbatical leaves, physical exams, but shall not include life insurance, wages and salary on any basis.  
Any increases in such fringe benefits shall be reflected as a cost item(s) in any subsequent collective 
bargaining negotiations and settlement. 
 

ARTICLE VI 
 

Travel 
 
Reimbursement will be made by the School District for authorized administrative travel as follows: 
1. In-District Travel.  For administrators authorized mileage, automobile travel shall be paid at a 

mileage rate established by School Board policy. 
2. Out-of-District Travel.  Hotel and registrations at actual cost.  Commercial transportation, when 

used, at actual cost.  Private automobiles, when authorized and used, at the rate authorized by School 
Board policy.  Meals shall be reimbursed not to exceed the amount specified by local policy (#3136R). 

Should another bargaining unit receive an increase in mileage figures, that increase shall be granted to 
employees covered by this Agreement. 
 
It is the responsibility of the Association member to provide necessary documentation before 
reimbursement can be made.  The Association member must receive prior approval for out-of-district 
travel from the Superintendent or his/her designee.  Reimbursement for out-of-district travel shall not be 
permitted for meetings or activities, which are partially or entirely conducted for the purpose of improving 
or discussing the terms and conditions of employment of administrators or the role of the exclusive 
representative of administrators in the meeting and negotiation process. 
 

ARTICLE VII 
 

Grievance Procedure & Arbitration 
 
The purpose of this procedure is to provide a method whereby employees who are members of the 
appropriate bargaining unit may present their grievances concerning the interpretation or application of the 
terms of this Agreement. 
 
Section 7.1 – Definitions: 
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A. A "grievance" is an action instituted under this Article by an aggrieved employee of the Association in 
the belief that there has been a violation, misapplication or misinterpretation of the terms of this 
Agreement by the School District, School Board, its employees, agents or contractors. 

B. The "aggrieved employee" is an employee within the appropriate bargaining unit as defined by the 
terms of this Agreement who has been directly affected by an alleged violation, misapplication or 
misinterpretation of the terms of this Agreement. 

C. The term "days" when used in this grievance procedure shall refer to calendar days, except that 
when the last day for doing any act under this grievance procedure falls on a Saturday, Sunday, or 
legal holiday the next calendar day which is not a Saturday, Sunday or legal holiday shall be the last 
day for doing that which is required or is to be done under the terms of this procedure. 

 
Section 7.2 - Representation Rights:  The aggrieved employee reserves the right to be represented by a 
representative of his/her choice, including an Association representative, at all steps of this grievance 
procedure, but the employee must be present at all meetings or hearings, except that the Association shall 
be his/her designated representative in binding arbitration.  The Association shall be notified, and a 
representative of the Association may be present and express his/her views at all steps of this grievance 
procedure. 
 
Section 7.3 - Procedure: 
 
Step I:  The aggrieved employee shall present his/her grievance in writing to the Human Resources  
Director within twenty (20) days of the time the aggrieved employee knew or should have known of the 
act, event or default of the School District, the School Board, its employees, agents or contractors, which 
is alleged to be a violation, misapplication or misinterpretation of the terms of this Agreement.  The written 
grievance shall state the nature and date of the violation to the best of the employee's knowledge, the 
Article or Articles of this Agreement alleged to have been violated, misapplied or misinterpreted and the 
relief or action sought by the aggrieved employee.  The Human Resources Manager shall set a hearing 
date within ten (10) days of the filing of the grievance with the Human Resources  Director and notify the 
aggrieved employee, his/her designated representative and the Association.  A decision in writing by the 
Human Resources  Director shall be rendered within ten (10) days of the hearing and communicated to 
the aggrieved employee and the Association. 
 
Step II -  In the event an appeal is filed from a decision at Step I or at the option of the Superintendent, the 
Superintendent or his/her designee shall set a hearing date that is within ten (10) days of the filing of such 
grievance or appeal, or within twenty (20) days of communication to the Superintendent of the decision at 
Step I, and so notify the aggrieved employee, the Union, and on an appeal the Human Resources  
Director rendering the decision at Step I.  The Superintendent or his/her designee shall conduct such 
hearing and notify the aggrieved employee, the Union, and on an appeal the Human Resources  Director 
rendering the decision at Step I of his/her decision in writing within ten (10) days of the hearing 
 
Section 7.4 - Arbitration:  The Association, through its appropriate officers, may appeal within thirty (30) 
days of the communication of the written decision of the Human Resources  Director or, if no decision has 
been made, within forty (40) days of the Step I hearing.  Such appeal shall be in writing and filed with the 
Human Resources  Director.  The Human Resources  Director shall immediately make written request to 
the Director of the State Mediation Bureau for a list of five (5) arbitrators appointed pursuant to Minnesota 
Statutes §179A.21, Subd. 2.  Upon receipt of such list and within five (5) days thereafter, the Association 
and School District shall alternately strike four (4) names from such list, the first strike to be determined by 
the flip of a coin unless the School District and the Association can agree on the use of one of the 
arbitrators from the list.  The remaining arbitrator shall be immediately notified of such selection and shall 
proceed to hearing of the grievance and decision within thirty (30) days of the hearing.  His/her written 
decision shall state the facts and articles of the Agreement on which his/her decision relies, shall include 
his/her conclusions and the relief to be given, if any, and shall be final and binding on the Association and 
School District. 
 
The arbitrator shall first proceed to the question of arbitrability of the grievance if such issue is raised by 
one of the parties and shall then proceed to hearing of the evidence and testimony on the grievance.  The 
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arbitrator shall not have authority to amend, alter or in any way change the terms of this Agreement or to 
make any decision which requires the commission of an act prohibited by law or which is violative of the 
terms of this Agreement, nor shall he/she have authority to determine whether any of the provisions of this 
Agreement are unlawful.  The Association and School District may present any evidence or testimony or 
raise any issues before the arbitrator, whether or not presented or raised at the prior step of this 
procedure. Either the School District or the Association may request that a verbatim report of the hearing 
before the arbitrator be taken.  The School District and Association shall share equally in the expenses 
and cost of the arbitration, but each of them (the School District and Association) shall pay the cost of their 
own witnesses, the presentation of their own evidence before the arbitrator and of any copies of a written 
transcript of the proceedings it shall request from the arbitrator and the cost of a verbatim report shall be 
borne by the party requesting the same. The arbitrator shall permit oral arguments if requested by one of 
the parties and shall determine whether written briefs may be filed and the time therefore. 
 
Section 7.5 - Miscellaneous Provisions: 
A. The Association may file a group grievance on behalf of several employees of the bargaining unit at 

Step I of this procedure if the act, event or default of the School District, School Board, its employees, 
agents or contractors, is alleged to have violated, misapplied or misinterpreted this Agreement so as 
to directly affect at least five (5) employees in the bargaining unit on the same or similar issues under 
an Article or Articles of this Agreement. The grievance shall be filed in like manner and within the time 
limits provided under Step I of this procedure.  Likewise, the Human Resources  Director or his/her 
designee may join for hearing separate grievances by employees involving the same or similar issues 
under an Article or Articles of this Agreement and shall notify the Association and employees. 

B. The time limits specified herein may be waived or extended by mutual agreement of the parties, and 
notice to the Association if not a party, but such waiver or extension shall be in writing and signed by 
the parties.  Failure of the Human Resources  Director or his/her designee to render a decision within 
the time permitted herein shall be considered a denial of the grievance and permit the aggrieved 
employee or the Association as the procedure may provide to appeal to the next step within the time 
limits set, but this shall not apply to the decision of the arbitrator. 

C. Access shall be given at the expense of the party requesting to all non-confidential information which 
is exclusively in the possession or available to either of the parties and necessary to the determination 
and processing of a grievance, but the determination of the confidentiality of the information by the 
party who has been requested to furnish the same shall be final, except at the arbitration level, where 
the decision of the arbitrator shall be final.  This shall not apply to information or documents forbidden 
by law to be disclosed by either party. 

D. Failure at any step of this grievance procedure to initiate or appeal a grievance within the time limits 
provided herein shall constitute a waiver of the grievance, but such waiver shall not bind the 
Association where the Association is not a party.  In the case of an event, act or default which is of a 
continuing nature, the employee and Association shall waive their rights to any retroactive relief for 
any period during which the grievance has not been filed within the time limits specified within this 
grievance procedure. 

E. All documents, communications and records dealing with a grievance shall be filed separately from 
the personnel files of the aggrieved employee. 

F. All hearings at Step I shall be held during non-working hours of the aggrieved employee or employees, 
if possible, but, in the event it is desired by the Human Resources  Director or his/her designee to hold 
the hearing during work hours of the aggrieved employee or employees, such employee or employees 
and the Association representative shall be given time off without loss of pay to attend such hearings. 
 The Human Resources  Director shall first authorize hearings at Step I during working hours. 

G. Any decision, which is mailed, shall be presumed to be communicated within three (3) days of mailing, 
and the filing or service of any appeal shall be considered timely if mailed and bearing a postmark of 
the United States mail within the time period specified in this procedure. 

 

ARTICLE VIII 

 

Health Care Savings Plan (HCSP) 
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Section 8.1:  To be eligible to receive the Health Care Savings Plan benefits, an employee must be 
immediately eligible for a Minnesota pension plan at separation of service and  have completed fifteen (15) 
years of service to the School District and is eligible to receive the Health Care Savings Plan (HCSP) 
benefits through the Minnesota State Retirement System (MSRS) in accordance with the following 
provisions. 
 
Section 8.2:  An eligible employee, upon retirement, shall receive credit for 2.5 days times the number of 
years of continuous service to the School District. 
 
Section 8.3:  The number of unused current and accumulated sick leave days (up to a maximum of 210 
days) plus the number of unused current and accumulated vacation days of an eligible employee shall be 
added to the number determined in paragraph 8.2 above. 
 
Section 8.4:  At the time the Teachers' Bargaining Union negotiates a 403(b) severance plan, the 
bargaining unit as a whole, has the option of reviewing and accepting the plan. 
 
Section 8.5:  Payment to the HCSP shall be determined by multiplying the days as calculated above by 
the employee's daily rate of pay.  In no event shall the number of days pay exceed one hundred (100).  
The daily rate of pay shall be the basic daily rate, including longevity, at the time of retirement (or if 
retirement occurs after service to the District ceases, the basic daily rate shall be the rate when actual 
service ceases) not including additional compensation for extra-curricular assignment, extended 
employment or other additional compensation. 
 
Section 8.6:  The number of unused days not used in the payment determined above shall be multiplied 
by the employee's daily rate of pay and the amount then discounted by 3.5% 

 
The discounted calculation of the value of the days will be contributed to the HCSP for the employee by 
the District. 
 
Example of HCSP Calculation: 
Total Credit Days (eligible days for HCSP: 
 Years of continuous service x 2.5  

  + unused and accumulated sick leave days (up to a maximum of 210)  
  + unused and accumulated vacation days 
  =  Total Credit Days 

 
Benefit payment for first 100 days: 
 Total Credit Days (up to a maximum of 100 days)   

  x daily rate of pay  
  = Benefit payment for First 100 Days. 

 
Benefit Payment for Remaining Days: 
 Total Credit days  – minus first 100 days   

 x daily rate of pay  
 = Subtotal of Remaining Days 

  - Subtotal of remaining days x discounted 3.5%  
 = Benefit for Remaining Days 

 
Total Health Care Savings Plan Payment 
 Benefit Payment for First 100 Days  

  + Benefit Payment for Remaining Days 
  = Total Health Care Savings Plan Payment. 

 
Participation in the District Health Plan.  Retired employees will be allowed to continue to participate in the 
District health plans at their own expense pursuant to applicable State and Federal laws. 
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Section 8.7:  Employees discharged for cause shall not be eligible for HCSP contributions. 
 
Section 8.8:  The employee must give written notice of retirement to the Human Resources Manager prior 
to April 1 if not returning for the following contract year, or three (3) months prior to retirement if retiring 
during the contract year, except in cases of emergency involving serious illness or other justifiable cause, 
an employee may retire after such time limits with the approval of the Superintendent and may receive 
HCSP contributions. 

ARTICLE IX 
 

Payroll Deductions 
 
The District will deduct amounts from payroll for required purposes and, upon request, for those other 
purposes for which the District has agreed to deduct for other employee groups. 
 
The District shall deduct annual dues not to exceed two (2) installments. 
 

ARTICLE X 
 

Paydays 
 
Section 10.1 - Paydays:  All employees covered under this Agreement shall be paid every other Friday, 
limited to twenty-six (26) payments during any contract year.  Except in contract years that dictate twenty-
seven (27) payments. 
 
Twice-monthly Pay Schedule:  Commencing July 1, 2022 or July 1 of any year thereafter, the School District 
will have the option of converting the pay periods for employees to a twice-monthly schedule in which there 
will be twenty-four (24) pay periods for payment of equal installments of salary in a fiscal year.  Employees 
will be paid on the 15th of each month and the last day of each month.  If the 15th day or last day of the month 
falls on a weekend or a holiday, the employee we be paid on the first business day prior to the 15th or the last 
day of the month.  The District must provide employees at least two months’ written notice prior to converting 
to a twice-monthly pay schedule. 
 
 
Section 10.2 - Method of Payment:  The School District may pay such employees in the bargaining unit, 
as it shall designate by depositing in such bank, as the employee shall designate the net salary or wages 
owing to such employee.  Direct deposit will be mandatory. 
 
Section 10.3:  Paydays for returning employees who have been absent during the preceding school year 
or for new employees on the administrative salary schedule hired from outside the School District and who 
begin work prior to the beginning of contract year calendar shall begin on the first payday following at least 
one (1) week's work for the School District. 
 

ARTICLE XI 
 

Personnel Files 
 
Section 11.1:  An Administrator shall have the right to inspect and to obtain copies of all evaluations and 
files within the School District and maintained at the Historic Old Central High School building or the local 
school office relating to the individual administrator as provided by Minnesota Statutes, §122A, Subd. 15 
and to submit for inclusion in the file written information in response to any such material. 
 
Section 11.2:  Identification or written authorization shall be required before access is given to any file. 
 
Section 11.3:  All evaluations of an administrator shall be reviewed with the administrator by the 
immediate supervisor prior to filing.  The administrator shall be requested to sign the evaluation to indicate 
that he/she has reviewed the same and be given a copy upon request.  Failure to sign the evaluation 
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report, however, shall in no way detract from its effect or validity.  Signatures shall not be construed as 
meaning agreement with the evaluation.  Any form of evaluation shall be identified, and each administrator 
so evaluated shall be informed. 
 
Section 11.4:  Official grievances filed by any administrator under the grievance procedure shall not be 
placed in the personnel file of the administrator, nor shall such a grievance become a part of any other file 
or record utilized for personnel assignments, nor shall it be used in any recommendations for personnel 
assignment. 
 
Section 11.5:  All materials received for inclusion in a personnel file shall be stamped with a date received 
for filing. 
 
Section 11.6:  An administrator shall be notified whenever material is placed in the personnel file, which is 
not of a normal or routine nature and does not contain the administrator's signature. 
 
Section 11.7:  Each individual personnel file shall have a form placed in it to be used whenever someone 
outside the Human Resources Department inspects that file.  It shall have space for the date, name and 
reason for inspection. 

ARTICLE XII 
 

No Strike Clause 
 
The Duluth District-Wide Instructional Administrators' Association and the employees covered under this 
Agreement agree that they will not call, engage in or sanction any strike, stoppage of work or other 
concerted refusal to perform services during the term of this Agreement.  In no event will the 
compensation for an administrator covered by this Agreement be halted or suspended due to strike or 
work stoppage by other School District employees, unless an administrator required to work shall refuse 
or fail to perform work for the School District during the period of strike or work stoppage. Administrators, 
other than fifty-two (52) week employees, may, at the option of the Superintendent, be placed on 
temporary leave with pay at any time after the initial three (3) working days of a strike or work stoppage.  
Such leave time shall be made up beyond the administrator's regular contract year, (e.g. a 40 week 
administrator may be placed on leave of absence with pay during the period of a work stoppage but make 
up that lost time without pay beyond his/her regular forty (40) week contract period.)  Should additional 
time, as determined by the Superintendent be necessary which exceeds the administrator's regular 
contract period, (e.g. more than an accumulated forty (40) week period using the above example) such 
extension will be compensated on a pro-rata basis.  This shall not apply to summer school. 
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ARTICLE XIII 
 

Term Of Agreement 
 
Section 13.1:  This Agreement shall be effective except as otherwise provided herein, from August 1,  
2020 to July 31,  2023, inclusive, except as otherwise provided herein, and thereafter until a new collective 
bargaining agreement is negotiated and executed between the parties or bargaining rights are terminated 
by law for this bargaining unit. 
 
Section 13.2:  Not more than one hundred twenty (120) days and not less than ninety (90) days prior to 
July 31,  2023, both parties shall present their intent to negotiate a new Agreement. The parties shall 
present their proposals for changes in the Agreement and commence negotiations for a new Agreement 
at a mutually agreed meeting date. 
 
Section 13.3:  This Agreement shall be effective upon acceptance by the employees covered under this 
Agreement and adoption by the School Board of Independent School District No. 709, St. Louis County, 
Minnesota. 
 
Dated at Duluth, Minnesota, this   
 

 
DULUTH DISTRICT-WIDE INSTRUCTIONAL INDEPENDENT SCHOOL DISTRICT  
ADMINISTRATORS’ ASSOCIATION NO. 709 
 
 
 
By:   By:     
   President Chair of the School Board 
 
 
By:   By:    
 Negotiations Chairperson Clerk of the School 
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APPENDIX A 
WEEKLY SALARY SCHEDULE 

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

I - A 2021-2022 1721 1762 1798 1836 1874 1931

2022-2023 1760 1806 1843 1882 1921 1979

Coordinator of Indian Education 48 Weeks

Coordinator Office of Education Equity 48 Weeks

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

II - A 2021-2022 1793 1832 1871 1914 1947 2010

2022-2023 1830 1876 1923 1971 2020 2070

Coordinator Duluth Adult Basic Education 46 Weeks

Duluth Early Childhood Services Coordinator/Head Start Director 42 Weeks

District Community Education Coordinator 52 Weeks

Supervisor of Assessment & Evaluation 52 Weeks

Supervisor of Federal Programs 52 Weeks

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

III - A 2021-2022 1860 1918 1939 1983 2021 2084

2022-2023 1903 1951 2000 2050 2101 2153

Vocational Administrator 46 Weeks

Supervisor of Early Childhood 42 Weeks

APPENDIX A

WEEKLY SALARY SCHEDULE

2020-2023

EMPLOYEE GROUP A

 
 
 

Group A & B:  Longevity to be prorated based on effective date, weeks of work and FTE in service to the 
District. 

• After 7 years of service - $800.00/yr 

• After 15 years of service - $1000.00/yr 

• After 20 years of service - $1200.00/yr 

• After 25 years of service - $1400.00/yr 
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CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

I - B 2021-2022 905 923 960 960 979 1009

2022-2023 995 1020 1046 1072 1099 1126

    Full Service Community School Coordinator 46 Weeks

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

II - B 2021-2022 1053 1077 1097 1119 1144 1176

2022-2023 1070 1097 1124 1152 1181 1211

Community Schools Program Coordinator 46 Weeks

Community School Building/Program Coordinator 44 Weeks

(This category includes person assigned to Latchkey and Special Needs Programs) 50 Weeks

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

III - B 2021-2022 1091 1117 1140 1165 1184 1222

2022-2023 1150 1179 1209 1239 1270 1301

Community Schools Area Coordinator 50 Weeks

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

IV - B 2021-2022 1285 1298 1320 1349 1375 1416

 2022-2023 1237 1268 1299 1332 1365 1399

 

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

V - B 2021-2022 1351 1383 1410 1440 1466 1511

2022-2023 1329 1363 1397 1432 1467 1504

Title I Program Evaluator 44 Weeks

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

VI - B 2021-2022 1373 1402 1430 1459 1493 1534

2022-2023 1429 1465 1501 1539 1577 1617

APPENDIX A

WEEKLY SALARY SCHEDULE

2017-2020

EMPLOYEE GROUP B
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Meet and Confer – The District will meet and confer with the Union prior to increasing the number of 
weeks an employee works per year. 
 
 

Meet and Confer – The District will meet and confer with the Union regarding the placement of certain 
Group A positions on the salary schedule. 
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Resolution #HR-7-22-3905 
July 19, 2022 

R E S O L U T I O N 
 

Duluth District-Wide Instructional Administrators’ Association  
Bargaining Agreement 

 
 

 RESOLVED, By the School Board of Independent School District 709, St. Louis County, 
Minnesota, that the Collective Bargaining Agreement between Independent School District 709 
and Duluth District-Wide Instructional Administrators’ Association Bargaining Agreement, a 
summary of which is in the hands of all School Board members, be approved and adopted for 
the period July 1, 2021 to June 30, 2023, inclusive, and that the Chairperson and Clerk of the 
School Board be hereby authorized to execute said Agreement on behalf of the School District. 
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Resolution #HR-7-22-3906
July 19, 2022

R E S O L U T I O N

Education Minnesota Duluth Clerical Bargaining Agreement

RESOLVED, By the School Board of Independent School District 709, St. Louis County, 
Minnesota, that the Collective Bargaining Agreement between Independent School District 709 
and Education Minnesota Duluth Clerical Bargaining Agreement, a summary of which is in the 
hands of all School Board members, be approved and adopted for the period July 1, 2021 to 
June 30, 2023, inclusive, and that the Chairperson and Clerk of the School Board be hereby 
authorized to execute said Agreement on behalf of the School District.

**PLACEHOLDER
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COLLECTIVE BARGAINING AGREEMENT 

 
between 

 
INDEPENDENT SCHOOL DISTRICT #709 

DULUTH, MINNESOTA 
 

and 
 

EDUCATION MINNESOTA DULUTH-CLERICAL LOCAL 692- A 
DULUTH, MINNESOTA 

 
 
 
 
 
 
 
 
 
 

EFFECTIVE DATES 
 
   July 1, 2021 2023 
 
 to 
 

  June 30, 2023 2025 
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AGREEMENT BY AND BETWEEN 
 

EDUCATION MINNESOTA DULUTH-CLERICAL LOCAL 692-A 
DULUTH, MINNESOTA 

 
& 
 

INDEPENDENT SCHOOL DISTRICT NO. 709 
ST. LOUIS COUNTY, MINNESOTA 

 
THIS AGREEMENT, entered into, by and between Education Minnesota-Duluth Clerical Local 692-A, Duluth, 
Minnesota, hereinafter referred to as "Union”, and Independent School District No. 709, Duluth, St. Louis 
County, Minnesota, a public corporation, hereinafter referred to as "School District”, and relating to terms and 
conditions of employment, including hours of employment, the compensation therefore including fringe 
benefits, and the employer's personnel policies affecting the working conditions of the employees. 
 
NOW, THEREFORE, in consideration of the mutual promises and agreements between the parties contained 
herein, the parties agree as follows: 
 

ARTICLE I 
 

Recognition 
 
The School District formally recognizes Education Minnesota Duluth-Clerical Local 692-A, Duluth, Minnesota, 
as the exclusive bargaining agent for all clerical and including those on approved leave of absence of 
Independent School District No. 709 who are within the positions and levels included in Exhibit A and who work 
(a) more than fourteen (14) hours per week or 35% of the normal workweek, whichever is less or (b) more than 
sixty-seven (67) workdays per year, excluding managerial/supervisory, confidential and all other employees 
according to PELRA 179A.03.  The Union shall be the duly authorized representative of said employees with 
respect to rates of pay, wages, hours and other conditions of employment and shall have the rights granted to 
it by the applicable laws of the State of Minnesota.  It is agreed that the School District will not bargain 
individually or collectively in regard to any matter affecting conditions of employment of said employees, or 
affecting the role of the Union as exclusive bargaining agent, with any other organization or person except as 
required by law. 
 

ARTICLE II 
 

Matters Not Covered 
 
This Agreement represents the full and complete agreement between the parties and supersedes all 
previous Agreements between the parties.  The parties, if mutually agreed, shall have the right to negotiate 
during the term of this Agreement, any subject matter which may not have been in the knowledge of 
contemplation of the parties at the time this Agreement was reached. 
 

ARTICLE III 
 

Savings Clause 
 

In the event that any provision of this Agreement is or shall at any time be contrary to law, all other provisions 
of this Agreement shall continue in effect. 
 

 
ARTICLE IV 

 
Board And Employee Rights 

 
A. Board Rights – It is understood and agreed that the School Board of the School District, on its own behalf 

and on behalf of the citizens whom it represents, hereby possesses, retains and reserves unto itself the 
right to manage, direct and control all School District functions in all particulars except as limited by the 96
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terms of this Agreement or by applicable federal and state law.  Nothing herein shall be interpreted, 
however, to prohibit the District from exercising its inherent management rights to create, revise and 
eliminate positions and relieve employees from duties because of lack of work or for other legitimate 
reasons. 

B. Employee Rights 
1. Personnel files relating to each individual employee shall be available to each individual employee 

during regular school business hours upon written request. Employees shall have access within three 
(3) business days of said request.  The employee shall have the right to reproduce any of the contents 
of the files at the employee's expense and to submit for inclusion in the file written information in 
response to any material contained therein. 

2. An employee shall receive a copy of any deficiency notice placed in their personnel file. 
3. The School District may destroy the files as provided by law. 
4. After completing the probationary period, employees shall be subject to discipline up to and including 

termination for just cause.  Such discipline or termination shall be subject to the grievance procedure. 
 

ARTICLE V 
 

Grievance Procedure And Arbitration 
 

 
The purpose of this procedure is to provide a method whereby employees who are members of the 
bargaining unit may present their grievances concerning the interpretation or application of the terms of this 
Agreement. 
A. Definitions 

1. A "grievance" is an action instituted under this Article by an aggrieved employee or the Union in 
the belief that there has been a violation, misapplication, or misinterpretation of the terms of this 
Agreement by the School District, School Board, its employees, agents or contractors. 

2. The aggrieved employee is an employee within the appropriate bargaining unit as defined by the 
terms of this Agreement who has been directly affected by an alleged violation, misapplication, or 
misinterpretation of the terms of this Agreement. 

3. The term "days" when used in this grievance procedure shall refer to calendar days, except that 
when the last day for doing any act under this grievance procedure falls on a Saturday, Sunday or 
such holidays as provided in this Agreement, the next calendar day which is not a Saturday, Sunday 
or such holiday shall be the last day for doing that which is required or is to be done under the 
terms of this procedure. 

B. Representation Right 
1. The School District shall be a party to all grievances at all steps and may be represented by its 

designated representative. 
2. The aggrieved employee reserves the right to be represented by a representative of his/her choice, 

including a Union representative, at all steps of this grievance procedure, including arbitration. The 
Union shall be notified and a representative of the Union may be present and express his/her views 
at all steps of this grievance procedure after Step I. 

C. Procedure 
1. Step I - The aggrieved employee shall present his/her grievance within twenty (20) days of the time 

he/she knew or should have known of the act, event or default of the School District, the School 
Board, its employees, agents or contractors, which is alleged to be a violation, misapplication or 
misinterpretation of the terms of this Agreement. 
 
The grievance shall be presented in writing to his/her building Principal or other immediate 
supervisor who is not a member of the bargaining unit under this Agreement or when the act, event 
or default which is alleged is not the action or failure to act of a building Principal or other immediate 
supervisor, then the employee or employees may initially file a grievance at Step II of the grievance 
procedure in like manner and within the time limits provided in this Section.  A copy of the grievance 
shall also be sent to the Human Resource Manager. 
The written grievance shall state the nature and date of the violation to the best of the employee's 
knowledge, the Article or Articles of this Agreement alleged to have been violated, misapplied or 
misinterpreted and the relief or action sought by the aggrieved employee.  The Principal or 
Supervisor shall immediately set a hearing date that is within five (5) days of the filing and notify 
the aggrieved employee and his/her designated representative.  A decision in writing by the 
Principal or Supervisor shall be rendered within five (5) days of the hearing and communicated to 97
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the aggrieved employee, the Union, and the Superintendent of Schools.  Any appeal from this 
decision shall be taken by the aggrieved employee within twenty (20) days of the communication 
of the decision to him/her. 

2. Step II - In the event an appeal is filed from a decision at Step I, or in the event of a grievance 
initially filed at Step II under this Article, or at the option of the Superintendent or his/her 
designee, shall then set a hearing date that is within ten (10) days of the filing of such grievance 
or appeal, or within twenty (20) days of communication to the Superintendent of the decision at 
Step I, and so notify the aggrieved employee, the Union, and on an appeal the Principal or 
Supervisor rendering the decision at Step I.  The Superintendent or his/her designee shall 
conduct such hearing and notify the aggrieved employee, the Union, and on an appeal the 
Principal, Director or Supervisor rendering the decision at Step I of his/her decision in writing 
within ten (10) days of the hearing. 

D. Arbitration - The Union, through its appropriate officers, may appeal within thirty (30) days of the 
communication of the written decision at Step II, or if no decision has been made by the Superintendent, 
within forty (40) days of the Step II hearing.  Such appeal shall be in writing and filed with the 
Superintendent of Schools. The Superintendent of Schools shall immediately make a written request 
to the Director of the State Mediation Bureau for a list of five (5) arbitrators appointed pursuant to 
Minnesota Statutes, Section 179A.21, subd. 2.  Upon receipt of such list and within five (5) days 
thereafter, the Union and School District shall alternately strike four (4) names from such list.  The first 
strike to be determined by the flip of a coin, unless the School District and Union can agree on the use 
of one (1) of the arbitrators from the list.  The remaining arbitrator shall be immediately notified of such 
selection and shall proceed to a hearing of the grievance and make his/her decision within thirty (30) 
days of the hearing. 

 
His/her written decision shall state the facts and Articles of the Agreement on which the decision relies, 
shall include conclusions and the relief to be given, if any, and shall be final and binding on the Union 
and School District. 

 
The arbitrator shall first proceed to the question of arbitrability of the grievance if such issue is raised 
by the School District and shall then proceed to hearing of the evidence and testimony on the grievance.  
The arbitrator shall not have authority to amend, alter or in any way change the terms of this Agreement 
or to make any decision which requires the commission of an act prohibited by law or which is violative 
of the terms of this Agreement, nor shall he/she have authority to determine whether any of the 
provisions of this Agreement are unlawful.  The Union and School District may present any evidence 
or testimony or raise any issues before the arbitrator whether or not presented or raised at any prior 
step of this procedure.  Either the School District or the Union may request that a verbatim report of the 
hearing before the arbitrator be taken.  The School District and Union shall share equally in the 
expenses and cost of the arbitration, but each of them (the School District and Union) shall pay the cost 
of their own witnesses except as otherwise provided herein, the presentation of their own evidence 
before the arbitrator, and of any copies of a written transcript of the proceedings it shall request from 
the arbitrator, and the cost of a verbatim report shall be borne by the party requesting the same.  The 
arbitrator shall permit oral arguments if requested by one of the parties and shall determine whether 
written briefs may be filed and the time therefore. 

 
For purposes of complying with Minnesota Statute with 572B.19(a), the arbitrator shall mail his/her 
decision by certified mail to the grievant and the representatives of the employer and the Union. 

E. Miscellaneous Provision 
1. The Union may file a group grievance on behalf of several employees of the bargaining unit at Step 

II of this procedure if the act, event or default of the School District, School Board, it's employees, 
agents or contractors is alleged to have violated, misapplied or misinterpreted this Agreement so 
as to directly affect at least ten (10) employees in the bargaining unit on the same or similar issues 
under an Article or Articles of this Agreement.  The grievance shall be filed in like manner and within 
the time limits provided under Step I of this procedure. 

2. The Union may file a grievance when it is alleged that a member of the bargaining unit has violated 
this Agreement. 

3. The Union may file a grievance concerning an alleged violation of this Agreement when the 
members of this unit would not reasonably be expected to have knowledge; e.g., failure to post a 
vacant or new position, failure to notify the Union of creation of new positions, failure to notify the 
Union of transfers denied. 
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4. The time limits specified herein may be waived or extended by mutual agreement of the parties, 
and notice to the Union after Step I if not a party, but such waiver or extension shall be in writing 
and signed by the parties following the time of decision at Step I.  Failure of the appropriate hearing 
officer to render a decision within the time permitted herein shall be considered a denial of the 
grievance and permit the aggrieved employee or the Union as the procedure may provide to appeal 
to the next step within the time limits set, but this shall not apply to the decision of the arbitrator. 

5. Access shall be given at the expense of the party requesting to all non-confidential information 
which is exclusively in the possession or available to either of the parties and necessary to the 
determination and processing of a grievance, but the determination of the confidentiality of the 
information by the party who has been requested to furnish the same shall be final except at the 
arbitration level where the decision of the arbitrator shall be final.  This shall not apply to information 
or documents forbidden by law to be disclosed by either party. 

6. Failure at any step of this grievance procedure to initiate or appeal a grievance within the time limits 
provided herein shall constitute a waiver of the grievance, but such waiver shall not bind the Union 
where the Union is not a party and does not have a right of appeal under the terms of this procedure.  
Likewise, where the aggrieved employee has not appealed a decision at Step I for whatever reason, 
the School District shall not be bound by the decision at Step I in the case of other grievances on 
the same or similar issues by other employees, the same employee, or the Union.  In the case of 
an event, act or default which is of a continuing nature, the employee and the Union shall waive 
their rights to any retroactive relief for any period during which the grievance has not been filed 
within the time limits specified within this grievance procedure. 

7. All documents, communications and records dealing with a grievance shall be filed separately from 
the personnel files of the aggrieved employee. 

8. All hearings through Step II shall be held during non-working hours of the aggrieved employee or 
employees, if possible; but in the event it is desired by the School District or hearing officer to hold 
the hearing during work hours of the aggrieved employee or employees such employee or 
employees and the Union representative shall be given time off without loss of pay to attend such 
hearing.  The Superintendent of Schools shall first authorize any hearings at Step I during working 
hours. 

9. When arbitration hearings are held during normal working hours, employees who appear at the 
request of the Union and who shall not lose wages from the School District due to their participation 
in such hearings are as follows: 
a. The number of employees including the grievant or grievants equal to the number of persons 

testifying in the grievance proceeding on behalf of the public employer; or 
b. If the number of persons testifying on behalf of the public employer is less than three (3), three 

(3) employees including the grievant or grievants may still participate in the proceedings without 
loss of wages. 

c. The Union President may attend without loss of pay and shall not be counted in the numbers 
determined in a. and b. above. 

10. Any decision which is mailed shall be presumed to be communicated within three (3) days of 
mailing, and the filing or service of any appeal shall be considered timely if mailed and bearing a 
dated postmark of the United States mail within the time period specified in this procedure. 

 
ARTICLE VI 

 
Salary Schedule 

 
The salary schedule for clerical employees covered by this Agreement is attached hereto as Exhibit "A". 
 

ARTICLE VII 
 

Vacations 
 
Clerical employees shall receive a lump sum accrual on an annual basis beginning July 1 each year.   All 
vacation an employee earns on July 1 must be taken and used by the employee within the following eighteen 
(18) consecutive months  The lump sum accrual will be made in accordance with the schedule and provisions 
stated below.  Employees working less than the regularly scheduled work week who work half time or more 
shall receive prorated vacation based upon the number of hours such employee is regularly scheduled to work.   
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Scheduled Weeks 0 – 6 Yrs 6+ - 14 Yrs 14+ - 20 20+ 

38-40 3 days 4 days 5 days 6 days 
41-42 4 days 5 days 6 days 7 days 
43-44 5 days 6 days 7 days 8 days 
45-48 6 days 7 days 8 days 9 days 
49-52 10 days 15 days 20 days 25 days 

 
Effective 7/1/2024 
 

Scheduled Weeks 0 – 6 Yrs 6+ - 14 Yrs 14+ - 20 20+ 
38-40 3 days 4 days 5 days 6 days 
41-42 4 days 5 days 6 days 7 days 
43-44 5 days 6 days 7 days 8 days 
45-48 6 8 days 7 9days 8 10 days 9 11 days 

49-5250 10 days 15 days 20 days 25 days 
    

Scheduled Weeks 0 – 10 Yrs 10+ - 15 Yrs 15+ - 20 20+ 
52 20 days 25 days 27 days 30 days 

              
Extended year contract weeks or temporary contract extensions (same position/same program) will be 
calculated in the total weeks worked for the year accruing vacation.  
 
Employees working in positions calling for a fifty-two (52) week work year may, with prior approval from 
Human Resources, can carry over up to 80 hours of vacation to be used in the following year by December 
31June 30.  Request to accumulate vacation must be made in writing prior to December 15th of the calendar 
year immediately preceding the calendar year in which the vacation time will be used. 
Upon ratification, the value of any vacation accrual changes for contract year 2021-2022, will be paid out 
to each employee accordingly.Employees may be paid out for any prior year vacation balances (up to 80 
hours) upon written request at the end of any calendar year (December 31).  Payout shall be based on the 
employee’s hourly rate at the time of request. 
 
Employees who retire/resign or otherwise leave the service of the School District will receive any unused 
vacation that has been prorated from July 1 until their termination date.  An employee, who has used 
vacation in excess of their earned amount at the time of separation, will be held liable to repay the monetary 
equivalent to the District. 
 

ARTICLE VIII 
 

Leaves Of Absence 
 
A. Earned Leaves Of Absence With Pay 

1. Definitions and Procedures 
a. 1) Earned leave time may be used by the employee to provide for pay continuation for periods 

of time when the employee has been released from work by prior authorization for limited 
specific purposes described in more detail in this section and which are generally referred 
to as sick leave, family leave and personal leave. 

2) Sick Leave is hereby defined to mean the absence of an employee due to his/her own 
illness, injury, exposure to a contagious disease, or scheduled medical or dentist 
examinations and treatments. Sick Leave may also be used for purposes as permitted 
under Minnesota Statute Sections 181.9445-181.9448. 

3) Family Leave is hereby defined to mean the absence of an employee for the purpose of 
attendance upon a member of the employee's immediate family requiring the care or 
attendance of such employee, or death in the immediate family of the employee or spouse's 
immediate family. 

4) Personal Leave Day is hereby defined to mean the absence of an employee to attend to 
personal matters which cannot be scheduled and/or attended to during non-duty hours. 
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b. Employees holding a position in the shall accrue earned leave time at the rate of .06155 hours 
for each hour on District paid status, excluding overtime hours with a maximum of one and one-
half (1 ½) days of earned leave time for each full month worked.  This earned leave time may 
not be used during the first 90 days of active employment with the School District.  Unused 
earned leave time may be accumulated to a maximum of two-hundred twenty-eight (228) days.  
The School District shall not maintain a “buffer” above the two hundred twenty-eight (228) days. 

c. Whether taken as Sick Leave, or Family Leave, or as a Personal Leave Day all earned leave 
taken by an employee will be charged to his/her accumulated earned sick leave time. 

d. To obtain approval for use of earned leave, employees must notify their supervisors as soon 
as possible, but no later than the time they are scheduled to report for duty, except when past 
practice has established an earlier notifying time.  Employees will obtain prior approval for the 
purpose of medical, dental, optical examinations or treatments, except where an emergency 
precludes prior notice and approval.  The employee must obtain prior approval to use a 
Personal Leave Day. 

e. A former employee in the unit who has been rehired within thirty (30) days after resignation, 
shall have his/her previously accumulated and unused earned leave reinstated and placed to 
his/her credit. 

f. An employee removed from the payroll because he/she has used all accumulated vacation and 
sick leave shall be considered to be on a leave not to exceed one (1) year and shall be 
reinstated in his/her position upon filing with the appointing authority an affirmation of his/her 
fitness to perform the duties of his/her position.  At the discretion of the School District the 
employee may be required to present a certificate of his/her physical fitness signed by a doctor 
who shall be chosen and compensated by the School Board. 

2. Sick Leave 
a. If an employee is absent from duty because of personal illness for more than three (3) 

consecutive days, or absent the day before and/or the day after a holiday because of personal 
illness, it may be necessary for him/her to file a certificate of illness from a physician, osteopath, 
chiropractor, dental surgeon, or Christian Science Practitioner. For pandemic related absences 
follow district guidelines and pandemic leave will not require a physician’s note to return to 
work. 

b. If the School District suspects an employee is abusing sick leave privileges, the employee shall 
be advised that because of his/her questionable sick leave record a medical certificate may be 
required for any subsequent sick leave; and that failure to furnish a requested medical 
certificate shall preclude the employee from using sick leave for such an absence. 

c. No employee shall be granted sick leave for any injury or illness resulting from any gainful 
employment on any job other than his/her regular School Board employment, unless he/she 
was officially assigned to that employment as a special duty. 

3. Family Leave 
a. Death in the Family: 

1) Up to five (5) days shall be granted in case of death within the immediate family of an 
employee or spouse as defined herein, but the employee may request and be granted two 
(2) additional days.  "Family" shall constitute members of the immediate family which for 
the purposes of this Section (a) shall include spouse, father, mother, brother, sister, child 
(biological, step or adopted), grandparent, grandchild, in-laws, aunts, uncles, and 
nieces/nephews and registered domestic partners.  This shall also apply to foster 
relationships of the above listed categories.  A “registered domestic partner” shall mean 
an individual who has been registered through their county of residence. 

2) An employee may be absent up to an additional three (3) days on account of death in the 
immediate family if necessary for travel in connection with legal or business matters 
involving the estate or burial of the deceased. 

b. Illness/Injury in the Family:  
1) Eligible employees under this Agreement shall be allowed a maximum of twenty (20) sick 

leave days per year for absences due to a serious illness or injury in the immediate family 
requiring the care or attendance of the employee.  Such allowance is to be charged against 
the current or accumulated sick leave.  Such leave shall require the notification of the 
immediate supervisor of the clerical. 

2) “Family” shall constitute members of the immediate family of an employee, spouse or 
registered domestic partner and for purposes of this regulation shall include adult child, 
spouse, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, or 
stepparent.  This shall also apply to foster relationships of the above listed categories.  A 101
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“registered domestic partner” shall mean an individual who has been registered through 
the City of Duluth as a domestic partner of an employee of the District. 

3) In addition to the above, clerical who work over 14 or more hours per week may use more 
than twenty (20) days sick leave for absences due to an illness or injury of the clerical’s 
dependent child in accordance with Minnesota Statute §181.9413 (2013).  

4. Personal Leave Day - Two (2) non-accumulative personal leave days per school year may be 
used by persons in this unit.  Each party agrees that it is the intention of the parties that the allowed 
hours per personal leave day is equal to the assigned number of hours per day. 

5. Professional Leave – Employees may be excused for professional reasons without loss of pay, 
provided permission is granted by the Superintendent or his/her designee.  Such professional leave 
could include, but not be limited to conferences, workshops, conventions, task force membership 
and committee membership related to education appointed by local, state and/or federal 
government. 

6. Union Leave- The employer shall grant leaves of absences to attend Union Conventions, 
Seminars, Education Classes or other Union business.  The Union agrees that such leave will not 
unduly affect the proper operations of the department.  Not more than two (2) union members who 
shall be determined by the local union shall be entitled to attend for no more than two (2) days in 
any calendar year without loss of pay from the School District a duly called labor convention to 
which the local union is entitled to send members or delegates.  Additional members may attend if 
mutually agreed upon by the member’s site supervisor.   Meetings between representatives of the 
union and the employer will e scheduled at times mutually agreeable to the Parties.  Reasonable 
effort shall be made to hold such meetings at times that do not conflict with assigned duties.  Where 
such meetings cannot be scheduled at times that do not conflict with assigned duties, the employee 
will grant a leave of absence without loss of pay or other entitlement. Where such leave is granted, 
the employer will replace the employee as necessary. This clause may be utilized by the union to 
ensure adequate representation by the union with respect to issues that affect the district.  To 
facilitate the administration of this provision, the union will ensure that the employer is advised of 
any eligible leaves to be taken.  The union may designate a person(s) who will be entitled to union 
leave under this Article and will advise the employer of the amount of leave to be taken. The union 
agrees to reimburse the District for any wages and benefits paid under this Article, and the Union 
member taking such leave will be made whole. 
 

B. Leave Of Absence Without Pay 
1. Special Leave of Absence 

a. Any employee holding a position in the unit who is mentally or physically incapacitated to 
perform his/her duties or who desires to engage in a course of study such as will increase 
his/her usefulness on his/her return to the District, or desires to secure leave from his/her 
regular duties, may, on written request approved by the School Board, be granted Special 
Leave of Absence without pay for a period not exceeding one (1) year, which leave may be 
extended up to one (1) additional year. 

b. Special Leave to be in writing.  Any employee asking for Special Leave without pay shall 
submit, on forms prescribed by the School District, his/her request for Special Leave stating 
the reasons the request should be granted, the date when he/she desires the leave to begin, 
and the probable date of his/her return. 

2. Parental Leave - Up to six (6) months of unpaid Parental Leave shall be granted to a father or 
mother in conjunction with the birth or adoption of a child.  However, if the employee requests, 
Parental Leave shall be granted to the end of the school year.  In order to be eligible for Parental 
Leave, the employee must request the Parental Leave in writing to the Human Resources Manager 
at least two (2) months in advance of the commencement of the leave and must commence the 
Parental Leave no more than six (6) weeks after the birth or adoption of the child, except that in the 
case where the child must remain in the hospital longer than the mother, the leave may not begin 
more than six (6) weeks after the child leaves the hospital.  Upon expiration of the Parental Leave 
and return to work the employee shall be assigned to the employee's former position unless it has 
been eliminated. 

 
If during Parental Leave the District experiences a layoff and the employee would have lost his/her 
position, pursuant to the layoff provisions of this Agreement, had the employee not been on 
Parental Leave, then the employee is not entitled to reinstatement in the employee's former position 
and, in such circumstances, the employee shall retain all rights under the layoff and re-employment 
provisions of this Agreement as if the employee had not been on Parental Leave. 102
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Any leave taken under this Section shall reduce the length of leave for which the employee is 
eligible under the Family and Medical Leave Act policy for birth or placement of a child and any 
unpaid leave taken under the Family and Medical Leave Act policy for birth or placement of a child 
shall reduce the length of leave for which the employee is eligible under this Section. 

 
The employee and District by mutual agreement entered into prior to or during the leave of absence, 
with approval of the School Board, may extend the period of parental leave for an additional six (6) 
months.  Such extension may only be approved on the basis of a condition (2) as defined in Section 
B, 4(b) of this Article, except that the extension may be approved based on condition (1) of Section 
B, 4(b) if the School Board expressly approves application of condition (1) at the time the Board 
approves the extension. 

3. Special Leave of Absence (Military) - Military Leave of Absence shall be granted as required by 
law. 

4. Approval for Special Leaves of Absence 
a. For each separate case of Special Leave without pay, the School Board shall at the time it 

approves the leave determine whether the employee granted such leave shall be entitled to 
his/her former position upon returning from such leave or whether his/her name shall be placed 
on the reemployment list for the level.  Employees are normally reinstated to their original 
position where the leave is mandated by state statute. 

b. Leaves of absence may be approved, as provided in 4(a) above, only under one (1) of the 
following two (2) conditions: 
(1) Condition "A" leave entitles an employee to be reinstated to his/her former position or to a 

position comparably classified upon completion of the leave. 
(2) Condition "B" leave entitles an employee to be reinstated upon completion of the leave to 

a vacant position (provided conditions of Article VII are first met) comparably classified 
consistent with his/her seniority rights or if no such vacancy exists, his/her name shall be 
placed on the reemployment list for that level. 

5. Family and Medical Leave Act - Employees shall be eligible for leave in accordance with the 
District's Family and Medical Leave Act policy, which policy shall be in compliance with the Family 
and Medical Leave Act. 

 
ARTICLE IX 

 
Vacancies 

 
A. Posting:  A vacancy shall be posted on the School District’s website, In addition, Human Resources 

will notify employees on a weekly basis of all new job postings via email.  Employees on lay-off status 
will be notified of vacancies by the Human Resources Department via mail or phone call.  The posting 
shall be for seven (7) calendar days.  Employees must apply by completing an online application for 
such vacancies and submit the application to the Human Resources Department by the closing date. 

B. Eligibility:    All current clerical employees, including those on the layoff list, making application must 
meet the minimum requirements, as set forth in the posting, of the position to be considered. If the 
posting is inaccurate, a new posting will be created and the posting process will restart. Minimum 
requirements shall be defined as passage of a mutually agreed upon test. The mutually agreed upon 
test may be taken by the applicant prior to or during the posting period.  Clerical employees in the 
clerical unit on December 1, 2017, shall be exempt from taking and passing the test for his/her current 
classification and classifications at a lower level.  The three (3) most senior qualified applicants will be 
interviewed. All qualified internal applicants will be interviewed. 

C. Initial Consideration:  When three (3) candidates have been selected, the posting shall be closed and 
the supervisor involved shall make a selection through the interview process.  The vacancy will be filled 
by the candidate who in the opinion of the District best meets the vacancy requirements. 

D.C. Probationary Period:  Employees shall reserve the right to apply for any vacancy as an internal 
candidate regardless of probationary status in his/her current position. 

E.D. External Considerations:  The vacancy may be filled by a candidate external to the unit if less 
than three (3) internal candidates apply.  The District may consider external candidates to bring the 
total number of candidates to interview to three (3).  The supervisor involved shall then make a selection 
through the interview process.  In the event no qualified internal candidates apply, the District may 
consider any external applicants that are qualified. Minimum requirements for external candidate(s) 
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may be defined as passage of a mutually agreed upon test.  The mutually agreed upon test may be 
taken by the applicant prior to or during the posting period. 

F. New Employees:  Under this agreement a new employee is defined as all external candidate applying 
for positions within this bargaining unit and current district employee from outside of this bargaining 
unit. 

E. An internal candidate is a current member of the Clerical 692A bargaining unit. 
 

ARTICLE  X 
 

Reclassification 
 

A. Placement on the salary schedule for positions in the unit subject to reclassification will be determined 
by the job level into which the position falls pursuant to the timelines and methodology outlined in 
Addendum A.  

B. In order for a position to be re-evaluated, the position must have incurred a significant increase in job 
duties and responsibilities, which would warrant an upgrade of one or more pay levels. 

C. Positions which have been reclassified shall not be subject to the re-bidding process. 
D. Persons in the unit who believe that their position warrants upgrading in classification due to increases 

in job responsibilities shall adhere to the following procedures: 
1. Level I - Consistent with the timelines set forth in the grievance procedures of the current collective 

bargaining agreement, a person in the unit who believes that his/her assigned job responsibilities 
have increased to warrant reclassification shall make a written request detailing specific details, 
data, etc. for such consideration to the Level I Review Committee including unit members appointed 
by the Union, the supervisor of the member requesting reclassification, as well as a District-
designated resource person.  This committee shall interview the member requesting 
reclassification, review the request and make a written recommendation of their decision to the 
Human Resources Department designee within fifteen (15) working days for Level II review, with 
copies to be sent to the Union and the employee who submitted the request. 

2. Level II - The Human Resources Department designee shall meet with the Union and the chair of 
the Level I Review Committee within ten (10) working days following receipt of the committee's 
request to properly reclassify the position.  The Human Resources Department designee shall have 
ten (10) working days to reach a decision; however, if agreement cannot be reached regarding a 
proper placement within the ten (10) days, the affected employee may appeal the Human 
Resources Department designee's written decision to Level III within ten (10) working days 
following receipt of the Human Resources Department designee's decision, with copies to be sent 
to the Union and the employee who submitted the request. 

3. Level III - If agreement cannot be reached at Level II, a three (3) member committee shall be 
formed with one member chosen by the Superintendent of Schools, one member by the Union and 
a third member selected by agreement between the above two (2) representatives.  If agreement 
cannot be reached, the Chairperson of the School Board shall choose the third member to this 
committee.  The committee shall convene and render a decision regarding the appeal, with copies 
to be sent to the Union and the employee who submitted the request, within twenty (20) working 
days following receipt of appeal from Level II.  The Union, the Level I Review Committee 
Chairperson and the Human Resources Department designee shall present evidence directly to 
the committee for consideration.  The decision of the Level III committee shall be final and binding 
upon all parties subject to School Board approval.  However, should the School Board deny the 
reclassification, it may do so only on the basis of removing those duties found to qualify the position 
in question for reclassification. 

4. In the event the administration believes a position should be reclassified, the Human Resources 
Department designee shall notify the Union in writing of such request and a Level I determination 
shall be made of same.  It is agreed that the same standard to demonstrate "significant 
increases" as referred to in Paragraph B above shall also apply to the District when proposing 
increases or decreases in level during the interim period of any contract.  If agreement cannot be 
reached at Level I, an appeal may be made directly to the Level III committee by the Human 
Resources Department designee.  The Level III decision, with copies to be sent to the Union and 
the employee whose position is the subject of the request, shall be final and binding on all parties 
subject to School Board approval under the provisions of Paragraph D, 3.  It is intended that the 
School Board shall not become a forum whereby appeals from the Level III decision shall be made. 
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5. The School District shall notify the Union and affected employee at least thirty (30) working days 
before requesting a reclassification of any bargaining unit position providing the Union with full 
explanation as to the basis and nature of the changes in job duties. 

 
ARTICLE XI 

 
Placement On The Salary Schedule 

 
A. New Hire: New employees shall be hired at Step 1 in the appropriate pay level.  One (1) step increase 

for new employees shall be granted at the beginning of the next pay period following the completion of 
their probationary period.  Thereafter, the employee shall advance one (1) step each July 1. 

B. Promotion.  When an employee is promoted to a higher position, his/her salary shall be increased to 
that salary in the new pay range which is next over the salary he/she was receiving prior to promotion 
and shall remain at that step until the beginning of the next pay period following completion of six (6) 
months service or the probationary period in the position, whichever is later.  He/she shall advance one 
(1) step in the new pay range.  Thereafter, the employee shall advance one (1) step in the new pay 
range each July 1. 

C. Reclassifications.   
When an employee is reclassified to a higher position, his/her salary shall be increased to that salary 
in the new pay range in the same step in the new pay range.  Thereafter, the employee shall advance 
one (1) step in the new pay range each July 1. 
When an employee is reclassified to a lower level, their salary shall be redlined until such time as: 
1. The salaries of the other employees at the level meet or exceed the demoted employee's salary. 
2. The employee voluntarily applies for and accepts a new position, in which case the individual is 

agreeing to the salary of the new position. 
3. The District eliminates the position, in which case the individual would bump following the process 

in Article X.  The employee's salary shall remain redlined since they changed positions through no 
fault of their own. 

D. Out-Of-Class Pay.   
When an employee is assigned additional duties from a higher classification for twenty (20) consecutive 
days or more, the employee will be compensated a negotiated hourly increase as determined by Human 
Resources management and the Union on the twenty-first (21st) day. 
. 
 

ARTICLE XII 
 

Displacement/Bumping/Layoff/Recall Procedure 
 
A. Displacement. 

Reductions:  The District may  reduce the hours and/or weeks of assignment when it becomes 
necessary through lack of funds or for other cause for which the employee is not at fault to reduce the 
number of employees in a given job title.  Newly hired probationary and substitute employees in the job 
title shall be the first to be laid off and shall have no bumping or recall rights.   
 
For eligible employees the assignment/bumping procedure in Article X, B shall be followed when any 
of the following occurs: 
1. The District implements a reduction in total hours per year of more than four (4) hours per week of 

an employee’s current position.   
a. The District may not reduce the appointment more than four (4) hours per week within a twenty-

four (24) month period. 
b. The reduction calculation will be based on the appointment at the beginning of the twenty-four 

(24) month period. 
c. Reductions from temporary increases of one (1) year or less will not be counted towards the 

four (4) hours. 
2. The District implements a continuing reduction of an employee’s work year by more than two (2) 

weeks within a twenty-four (24) month period. 
a. The District may not reduce the appointment more than two (2) weeks within a twenty-four (24) 

month period. 
b. The reduction calculation will be based on the appointment at the beginning of the twenty-four 

(24) month period. 105
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c. Reductions from temporary increases (e.g. extensions or additional summer assignments) will 
not be counted toward the two (2) weeks. 

3. The District implements a continuing reduction of an employee’s assignment to below benefit 
eligible. 
 

The employee whose position is eliminated or reduced shall have the option of remaining in his/her 
current position or being assigned to a position following the process in Article X, B:  
Assignment/Bumping. 
 
Increases:  The District may increase the hours and/or weeks of an assignment.  When an assignment 
is increased in hours and/or weeks, the employee holding the position will remain in the position. 
 

B. Assignment/Bumping: 
1. Seniority will be based upon District date of hire in the clerical unit. 
2. The incumbent shall be assigned to a new position under the procedures that follow: 
 

An employee whose position is eliminated or reduced shall be assigned to an open position in the 
same pay level; the assignment takes precedence over filling the vacancy.  The incumbent is not 
required to accept a position with fewer hours or weeks than the position they are currently holding. 

 
If more than one (1) employee is affected, the most senior employee will be given the first choice 
of positions available. 

3. If no such position is open, then the employee shall bump the least senior employee in the same 
pay level.  The incumbent is not required to accept a position with fewer hours and/or weeks than 
the position they are currently holding.  If more than one (1) employee is affected, the most senior 
employee will be given first choice of positions available.  If no such position exists, then the 
employee shall bump into successively lower pay levels using the same criteria as above until an 
assignment is made. 
 

4. Only one "bump" shall be allowed for each instance of layoff.  Thereafter, problems arising relative 
to "bumping" and probation shall be governed by the terms outlined in Article XII, Probation.  Pay 
level herein refers to the pay levels in Exhibit A notwithstanding that there may be different steps 
of pay within the pay level.  An employee "bumped" out of a position shall be assigned to a vacant 
position in his/her same level.  The employee may elect another position only if the vacant position 
offered has fewer hours and/or weeks than his/her formerly held position.  An employee "bumping" 
into a lower level position shall remain at the same step in the pay plan.  An employee assigned or 
electing to "bump" into a different position will be on probation for the first three (3) months.  
Immediately upon entrance into a new classification, an employee's seniority shall be dovetailed 
into such classification according to his/her District-wide seniority standing.  The employee shall 
retain recall rights to his/her former position for a three (3) month period following a "bump".  A 
Union Representative may be present, at the request of the employee, when the District meets with 
an employee to notify that employee of “bumping” options. 
 
Provided, that where it is determined that two (2) or more persons in the level in which layoff or 
reductions to be made have equal seniority, the order of layoff or reduction in such tie cases shall 
be determined by first, the employee with the earlier birth month; second, the employee with the 
earliest birthday in that month.  January 1st shall be considered the starting month when determining 
seniority. 
 

C. Layoff: 
1. If no assignment is made as described above, the employee shall be laid off.  The employee shall 

retain his/her seniority while on layoff list.  Seniority shall be adjusted based on length of time on 
the lay-off list once the employee is recalled to work. 

2. After a period of two (2) years the employee's name shall be removed from the layoff list.  The 
person will be notified of such action unless the period is extended by the School Board. 

 
D. Recall from  Layoff List: 

1. When a position becomes available, the assignment shall follow the process in Article VI – 
Vacancies. 

106



12 
 

2. Persons on the layoff list must accept, if offered, a benefit eligible position in the same or higher 
level as held at the time of lay-off.  If such a position is declined, the person on the layoff list shall 
forfeit his/her recall rights. 

 
 

ARTICLE XIII 
 

Probation 
 

A. Upon being initially employed with the District or following promotion, employees in this unit shall be on 
probation for a period of six (6) months unless extended for a period of time not to exceed six (6) 
months.  An employee either newly hired, promoted or transferred will have a written review at 90 days. 
Persons laid off or demoted without fault on their part who have completed the probationary period and 
who are reassigned to a position in the same class from which they were laid off or demoted shall not 
be required to serve a second probationary period.  Layoff or demotion without fault on their part during 
their probationary period and who are assigned to a position in the same class from which he/she was 
laid off or demoted, will be credited for the probationary time already served in the new appointment. 

B. The Supervisor may, during the probationary period, discharge or demote an employee for any cause, 
as the Supervisor shall see fit.  Any probationer rejected on probation shall be considered permanently 
separated from the position he/she has held, provided that an employee promoted and then rejected 
during the probation period shall have the right to assume the position from which he/she was 
promoted, if it is not occupied by a permanent employee, and that in case he/she is not restored to 
his/her former position, he/she shall be placed in the position in the same class held by the least senior 
person.  If the affected employee is the least senior person in the class, he/she shall be placed in the 
position held by the least senior employee in each successively lower class in which he/she has 
previously completed a probationary period.  If the affected employee does not have sufficient seniority 
to bump into any lower classes, his/her name shall be placed on the  reemployment list for the class 
from which he/she was promoted and upon the reemployment list of all lower classes in the same series 
in which he/she has previously completed a probationary period. 

 
 

ARTICLE XIV 
 

Seniority And Longevity 
 
A. Seniority 

1. Seniority shall be determined by an employee's length of service in the clerical unit. 
Note:  Seniority is subject to the conditions of Article XII on probation. 

2. Time spent on paid Sick Leave shall count toward seniority.  Time spent on Special Leaves over 
thirty (30) days, except Military and Maternity, shall not be counted. 

3. A seniority list shall be maintained and brought up to date as of November 1 of each year with 
copies available at each work site and the DFT office.  Employees shall have fifteen (15) working 
days thereafter to raise challenges to their seniority rating.  Any employee failing to challenge 
his/her seniority as shown on such list within the fifteen (15) working day period thereafter shall be 
considered to have confirmed his/her seniority as listed. An updated seniority list will be available 
to the union representatives monthly.  

4. Definitions 
(a) Level means a group of positions established under these rules sufficiently similar in respect 

to the duties, responsibilities and authority thereof that the same descriptive title may be used 
to designate each position allocated to the level, that the same requirements as to education, 
experience capacity, knowledge, proficiency, ability and other qualifications should be 
required of the incumbents, that the same tests of fitness may be used to choose qualified 
employees, and that the same schedule of compensation can be made to apply with equity. 

B. Longevity Award 
1. Those employees who have been employed full time (38 weeks or more per year) for more than 

eight (8) seven (7) years in a permanent position of the classified service of the School District shall 
be eligible to a longevity award as follows:   
 

Full Time Per Month 
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8 7 – 15 years $600 per year $800 per year 
16 – 20 years $1000 per year $1200 per year 
21-25 years $1400 per year $1800 per year 
25+ years $1800 per year $2200 per year 

 
Continuous service is defined as having no break in service over thirty (30) days except by an 
authorized leave of absence, except for military service in excess of thirty (30) days, shall be 
deducted in computing the longevity anniversary date.  Employees working less than twelve (12) 
months a year but working the full school year shall be considered to have completed a full year of 
continuous service towards eligibility for longevity award. 
 

2. Employees who work part-time (but at least 1/2 time) and who qualify for longevity, as provided 
above, will receive longevity on a pro-rata basis except where an employee goes from part time to 
full time, the employee must work in a full time capacity for more than five (5) years in order to 
qualify for the full time longevity payment but until so qualified, he/she shall continue to receive the 
pro-rata based longevity. 

 
 

ARTICLE XV 
Holidays 

 
A. All employees under this Agreement whose contract extends over the following dates are entitled to be 

paid for the workdays immediately preceding and immediately following such holidays, shall receive 
the following as paid holidays according to their designated calendar: 

 
New Year's Day, January 1 
Martin Luther King Jr. Day* 
Presidents' Day, the third Monday in February 
Memorial Day, the last Monday in May 
Independence Day, July 4 
Juneteenth* 
Labor Day, the first Monday in September 
Convention Day in October  
Thanksgiving Day, the fourth Thursday in November 
The day after Thanksgiving 
Christmas Eve, December 24 
Christmas Day, December 25 

 
Hourly people working fourteen (14) hours or more a week will be eligible for a paid holiday.  Pay for 
holidays will be based on their normal work hours.  Employees requested/required to report to work on 
a paid holiday will receive one and ½ times their regular pay for the number of hours they work and will 
receive equal number of hours in paid time off to use at a later date of their choosing. 
Except that if Convention Day falls on a day when school is in session, such day shall not be a paid 
holiday and the employees shall receive a paid "floating" holiday in lieu thereof, the date of said 
"floating" holiday to be chosen by the majority of the employees with the approval of the 
Superintendent of Schools.  Said "floating" holiday shall not occur on a day when school is in session 
and all employees shall be required to take the same "floating" holiday.  If for emergency reasons or 
any other reason requiring the conducting of schools on Presidents' Day, such day shall not be a holiday 
and employees shall receive an extra day of vacation in lieu thereof.  Whenever a holiday falls on 
Saturday, the preceding day shall be a paid holiday instead; if on Sunday, the following day shall be a 
paid holiday instead. 

 
 

ARTICLE XVI 
Insurance 

 
A. The School District shall make available to each employee within this bargaining unit the same group 

insurance as is or are available to employees within the teacher bargaining unit of the School District 
and their dependents, and the School District shall pay the same portion of costs for such group 

108



14 
 

insurance for the employees in this bargaining unit and their dependents as are paid for employees in 
the teacher bargaining unit and their dependents.  Eligibility for insurance shall be the same as the 
teacher bargaining unit. 

 
The School District will pay the cost of a long-term disability (LTD) income protection plan.  This plan 
shall be continued in effect for employees with coverage to include provisions for payments of a benefit 
in the event of disability of two-thirds (2/3) of salary without any maximum salary limitation and shall 
provide for a ninety (90) day waiting period for commencement of benefits.  In all other respects and 
level of benefits the LTD coverage will remain at the same or improved level as the plan in effect on 
the date of this Agreement.  Each employee may at his/her option elect to have the payments added 
to his/her taxable salary provided he/she authorizes a payroll deduction to pay the LTD premium.  After 
the initial enrollment period, such election may be made annually during open enrollment for the next 
calendar year. 

B. All employees under this Agreement must work one-half (1/2) time or more per week to qualify for 
insurance benefits.  The FTE will be .600 (24 hours). 

 
ARTICLE XVII 

Scheduling 
 

The normal workweek for full-time employees shall be forty (40) hours per week.  Employees under this 
Agreement required to work for the School District in excess of forty (40) hours per week shall be paid time 
and one-half their regular hourly rate for all hours paid in excess of forty (40) hours per week.  If an employee 
is required to work on Sunday or on a holiday, they shall be paid double their regular hourly rate. 
 
Break Times: 
1. Each clerical employee has the choice to take one fifteen (15) minute break for each four (4) hours of 

scheduled work time per day.  Taking small breaks during the day to attend to personal business, not 
to exceed a total of fifteen (15) minutes per four (4) hours of scheduled work is also an option.  The 
fifteen (15) minute break(s) may be added to a lunch break (if lunch break is scheduled), thereby 
extending the lunch break to a maximum of sixty (60) minutes.  The option must be agreed to between 
the clerical employee and his/her supervisor. 

2. Breaks should be arranged to accommodate the needs of the office and to promote good customer 
service and efficient operation of the office. 

 
Contract Days and Work Schedule: 
1. For clerical employees who work less than 52 weeks, the contracted weeks worked will be agreed 

between the clerical and their immediate supervisor then submitted to Human Resources no later than 
September 1stJune 1 for the of each next school year. 

2.  If hired after June 1, employees have 30 days from the start date to submit their schedule to Human 
Resources.  

1.3. Employees also have the option to work remotely as needed if approved by their supervisor. 
 

ARTICLE XVIII 
 

No Strike Clause 
 
Education Minnesota Duluth-Clerical Local 692-A, Duluth, Minnesota, and the employees covered under 
this Agreement agree that they will not call, engage in, or sanction any strike, stoppage of work or other 
concerted refusal to perform services during the term of this Agreement. The right of the employees not to 
cross a bona fide picket line is recognized by the District. 
 

 
ARTICLE XIX 

Validity Or Conformity To Law Clause 
 
If any provision of this Agreement is or shall at any time be contrary to law, then such provision shall not be 
applicable or performed or enforced, except to the extent permitted by law. 

 
 

ARTICLE XX 109
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Retroactivity 
 

Only employees who are actively employed by the School District on the date of this Agreement or who 
retired from School District employment during the term of this Agreement, shall be entitled to receive any 
additional benefits or payment for services performed prior to the date of this Agreement as a result of the 
terms of this Agreement.  No employee who has resigned or had his/her employment terminated on or prior 
to the date of this Agreement or who is on an extended leave of absence without pay on the date of this 
Agreement, shall be entitled to receive any additional benefits or payment for services performed prior to 
the date of this Agreement as a result of the terms of this Agreement. 

 
ARTICLE XXI 

Payroll And "Direct Deposit" 
 
Employees within the bargaining unit shall be paid biweekly through the 2021-2022 contract year.  The 
School District may pay such employees in the bargaining unit by depositing in such banks or credit unions 
as the employee shall designate, the net salary or wages owing to such employees If the employee does 
not designate a bank or credit union, the School District will designate a bank or credit union for the 
employee, which allows the employee to withdraw such salary or wage payments from such bank or credit 
union without charge to the 
employee. 
 
Twice-monthly Pay Schedule: Commencing July 1, 2022 or July 1 of any year thereafter, the School 
District will have the option of converting the pay periods for employees to a twice-monthly schedule 
in which there will be twenty-four (24) pay periods for payment of equal installments of salary in a 
fiscal year. Employees working less than 52 weeks will be paid bi-monthly based on their regular or agreed 
upon calendar. Employees will be paid on the 15th of each month and the last day of each month. If the 
15th day or last day of the month falls on a weekend or a holiday, the employee we be paid on the first 
business day prior to the 1st or the last day of the month. The District must provide employees at 
least two months’ written notice prior to converting to a twice-monthly pay schedule. 
 

ARTICLE XXII 
School Closing 

 
When schools are closed because of inclement weather, clerical employees shall not report to work and 
will be compensated for no more than 2 work days per school year.  If an e-learning day is called, clerical 
employees will be allowed to work remotely. Additional inclement weather days closing, in the same school 
year, will be compensated through deduction from the employee’s sick leave balance, vacation balance, or 
leave without pay at the employee’s choice.  Employees also have the option of reporting to work or working 
remotely if approved by their supervisor. 
 
When schools are delayed by two (2) hours because of inclement weather, clerical employees may report 
up to two (2) hours later than their regularly scheduled reporting time and will be compensated at their 
regular rate of pay for those two (2) hours.   
 
If individual schools/sites are closed because of an emergency, then clerical employees in the schools/sites 
closed shall be allowed to stay home and be paid. 
 

ARTICLE XXIII 
Health Care Savings Plan (HCSP) 

 
A. To be eligible to receive contributions to the Health Care Savings Plan (HCSP), an employee must be 

must have ten (10) years of total service to the School District and immediately eligible for a 
Minnesota pension plan at time of retirement from the School District. 

B. The daily rate of pay (DRP) shall be the basic daily rate at the time of termination (including longevity 
step) not including additional compensation for extracurricular, extended employment or other 
additional compensation. 

C. Determination of the HCSP: 
1. The Benefit Payment for the First 100 Days shall be calculated by multiplying the unused current 

and accumulated sick leave days (up to a maximum of 100 days) times the daily rate of pay. In no 
event shall the days exceed one hundred (100) days. 110
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2. The Benefit Payment for the Remaining Days shall be calculated as outlined in steps 3 - 7 below. 
3. Upon retirement an employee shall receive 2.5 days times the number of years of service to the 

School District. 
4. The number of unused current and accumulated sick leave days (up to a maximum of 210 days) 

of an eligible employee shall be added to the number determined in Section 3 above. This 
calculations shall be referred to as Sub-Total of Days. 

5. Total Days shall be the calculation of Sub-Total of Days times 110%. 
6. Total Credit Days shall be Total Days minus the first 100 days of current and accumulated sick 

leave days. 
7. The dollar amount of unused sick leave beyond one hundred (100) days will be discounted by 

3.5%. Benefit Payment for Remaining Days shall be determined by multiplying the Total Credit 
Days as calculated above in #6 by the employee's DRP less the 3.5% discount amount. 

8. Payment of the HCSP shall be the Benefit Payment for the First 100 Days added to the Benefit 
Payment for the Remaining Days (after discount). Benefits shall be contributed to a HCSP at time 
of retirement. 

9. The amount contributed to the employee's HCSP shall be determined by the following calculation: 
Benefit Payment (or first 100 Days) 

Current and Accumulated Sick Leave Days (up to a maximum of 100 days) X Employee's 
DRP = Benefit for First 100 Days 

Benefit Payment (or Remaining Days  
Years of Service x 2.5 Multiplier 
+ Unused and Accumulated Sick Leave Days (up to a maximum of 210) 
= Sub Total of Days X 110% 
= Total Days  
-  Days from Benefit Payment for First One Hundred (100) Days Calculation 
= Total Credit Days X DRP 
-3.5% Discount 
= Benefit Payment for Remaining Days  
+ Benefit Total for First 100 Days 
= Total Payment to HCSP 

D. Employees discharged for cause shall not be eligible for benefits under the HCSP payable at 
retirement or the Addendum, if applicable. 

E. The employee must give written notice of termination of employment to the Superintendent or his/her 
designee three (3) months prior to termination, except in cases of emergency involving serious illness 
or other justifiable cause, an employee may terminate employment after such time limits with the 
approval of the Superintendent or his/her designee and may receive benefits under the HCSP. 

F. The member and dependents may continue with the School District policy by paying the premiums in 
advance to the School District. 

G. Clerical 692A will be granted access to a 403(b) match plan in accordance with the teacher's 
Agreement when such an agreement is reached. 

1. Eligibility.  The following employees shall be eligible for the benefits provided by this Article XXV.    To 
be eligible to receive the Health Care Savings Plan benefits, a clerical employee must be immediately 
eligible for a Minnesota pension plan at separation of service.   

2. Maximum Days.  The number of unused current and accumulated sick leave days (up to a maximum 
of two-hundred ten (210) days will be used to determine the contribution to the HCSP. 

3. Service Credit.  The employee shall be credited one (1) day for each year of service to the District. 
4. Total Days.  The total sum of maximum days and service credit will be multiplied by the employee’s 

daily rate of pay (DRP) (excluding overtime) at the time separation. 
5. Discount Calculation.  The value of the total days will then be discounted by 3.5%.  The discounted 

calculation of the value of the days will be contributed to the HCSP for the employee by the District. 
6. Participation in the District Health Plan.  Retired employees will be allowed to participate in District 

Health plans at their own expense pursuant to applicable State and Federal laws. 
 

 
 
 

ARTICLE XXIV 
 

Bonding And Travel Expenses 
 111
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Should the School District continue to require employees within the bargaining unit to handle money on 
behalf of the schools or School District and transport the same, the School District shall bond such 
employees and pay travel expenses. 

 
ARTICLE XXV 

 
Union Membership 

 
1. Union Dues: Upon receipt from the Union of its membership list, the School District shall deduct from 

each employee in the bargaining unit who is a member of the Union, the monthly Union dues of such 
employee and shall remit the dues to the union via an electronic transfer on the current pay period. This 
current list of union members will be verified and updated on a monthly cycle and confirmed with the 
union representatives.  Union dues, will be determined by the union and communicated to the District 
by October 1 of the current year.  Union Dues will be spread over eighteen (18) pay periods from during 
a mutually agreed upon time prior to October 1 of each year. 

 
2. Union Representation:  

Representatives of the union shall have reasonable access to worksites and school facilities to, 
investigate employee complaints, communicate with members, hold meetings, and conduct other 
business.  Upon arrival at the worksite, union representatives in shall make their presence known to the 
worksite supervisor or his/her designee. Such visits shall not interrupt normal work responsibilities 

 
3. Access to New Hire: 

The District must provide information about new hires to the union within 20 days of their hire or exit 
from the bargaining unit. Also, the District must provide information about bargaining unit members to 
the union every 120 days.  The union must be given an opportunity to meet with new employees for 
at least 30 minutes upon their hire. 
 

3.4. Access to Unit Member Lists 
By October 1 of each school year, the district shall provide in electronic form to the Union the names, 
addresses, work telephone numbers, work email address, birthday, not including the year of birth, full-
time equivalency (FTE) status, worksite location and assignment of all bargaining unit members 
employed.  On a monthly basis of on request, the District shall provide the Union with a current 
bargaining unit list.  Such requests shall be filled with in five days. 

 
4.5. Maintenance of Membership 

Any member of the bargaining unit may authorize the District to deduct from his/her pay the amount 
of dues charged by the union. This authorization must be in writing. Upon receipt of authorization the 
bargaining unit will forward to the Human Resources Office the members names not less than two (2) 
weeks before the payday when it is to become effective. The district agrees to implement all the 
terms of dues-check off authorizations submitted to the District by the Union and agreed to by the 
Employee. 

 
The Employer shall adhere to the specific provisions in each dues check-off authorization regarding 
the duration, renewal, procedure for revocation, amount of dues deducted, and all other provisions 
agreed to by the employee as stated on the authorization. 

 
When a bargaining unit member has so authorized a “Full Union Membership” dues deduction, such 
authorization cannot be canceled except during the drop period defined by Education Minnesota. 
Cancellation must be in writing, and forwarded to the Human Resource Office with in that week. The 
process for cancellation will be following by the guidelines established by Education Minnesota, first 
notifying the union and the union will notify Human Resources of such change. 
 

 
ARTICLE XXVI 

 
Energy Conservation Clause 

 
In the event of energy shortage or severe weather, the School District reserves the right to modify the 
school calendar, and, if school is closed on a normal duty day(s), the employee shall perform duties on 112
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such other day(s), in lieu thereof as the School Board, or its designated representative, shall determine, if 
any.  Employees in this unit shall only be paid for hours/days worked except as otherwise provided in Article 
V of this Agreement. 
 
In the event of energy shortage or severe weather, the School District further reserves the right to modify 
the length of the workday, as the School District shall determine, but with the understanding that the total 
number of hours shall not be increased, i.e., a four (4) day week with increased hours per day but the total 
hours not more that the regular five (5) day week. 
 
Prior to modifying the scheduled length of workday pursuant to Subd. 2 hereof or modifying the work year 
pursuant to Subd. 1, the School District shall afford the Union the opportunity to meet and confer on such 
matters. 
 
In the event the School Board adopts a school calendar, which provides for a four (4) day week, members 
of this unit, if requested, will adjust their work schedules accordingly without change in compensation, 
benefits or weekly hours of employment. 

 
ARTICLE XXVII 

 
Professional Development 

 
It is the intention of the parties that a reasonable amount of time be made available for clerical staff for the 
purpose of professional development.  In addition to the mandatory professional development, clerical will 
have opportunity to receive eight (8) additional hours of professional development.  This professional 
development could be obtained virtually through the current district learning platform, virtual professional 
development or through in person conference.  Payment will be made via a submission through a 
professional leave application. Specific scheduling of these professional development opportunities for 
each individual would need to be done while recognizing the needs for office coverage in each work area.  
Training topics should be pertinent and timely.  The preference of the District and the leadership of the Unit 
is to work together to mutually identify appropriate topics and subject areas. 
 

ARTICLE XXVIII 
 

Travel 
 

Reimbursement will be made by the School District for authorized travel as follows: 
 
1. In-District Travel – At a mileage rate as determined by School Board Policy #3136R. 
2. Out-of-District Travel – Hotel and registrations at actual cost.  Commercial transportation, when used 

at actual cost.  Private automobiles, when authorized and used, above rate.  Meals shall be reimbursed 
not to exceed the amount specified by Policy #3136R. 

 
It is the responsibility of the Association member to provide necessary documentation before 
reimbursement can be made.  The Association member must receive prior approval for out-of-district travel 
from the Superintendent or his/her designee.  Reimbursement for out-of-district travel shall not be permitted 
to meetings or activities, which are partially or entirely conducted for the purpose of improving or discussing 
the terms and conditions of employment of the employees or the role of the exclusive representative of 
members in the meeting and negotiation process. 

 
 

ARTICLE XXIX 
Labor Management Committee 

 
Education Minnesota-Duluth Clerical local #692-A (“Union”) and Independent School District No. 709 
(“District”) agree to participate in the labor management process. 
 
1. The Labor Management committee shall have up to four Union members.  The Union shall appoint 

the union members to the committee. 
2. The Labor Management committee shall have up to four District representatives.  The District shall 

appoint the District members to the committee. 113
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3. A minimum of four mutually agreed upon meetings per year shall be held. 
 

ARTICLE XXX 
Term Of Agreement 

 
This Agreement shall be effective July 1, 20212023, except as otherwise provided herein, and the term of 
this Agreement shall be from July 1, 20212023 to June 30, 20232025, inclusive, except as otherwise 
provided herein.  Not more than 120 days and not less than 90 days prior to the termination of this 
Agreement both parties shall present their proposals for changes in the Agreements and commence 
negotiations for a new Agreement. 
 
This Agreement shall be effective upon acceptance by the employees covered under this Agreement and 
adoption by the School Board of Independent School District No. 709, St. Louis County, Minnesota. 
 
 
Dated at Duluth, Minnesota, this 19th 20th day in July August, 2022 2024. 
 
 
 
INDEPENDENT SCHOOL DISTRICT NO. 709 EDUCATION MINNESOTA DULUTH CLERICAL 

LOCAL 692-A 
 
 
 
By:     By:    
 Chairperson of the School Board   President 
 
 
By:    By:    
 Clerk of the School Board   Representative/Negotiator 
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 APPENDIX A 
 

GRIEVANCE FORM 
 

      EDUCATION MINNESOTA DULUTH-CLERICAL 
639 E. CENTRAL ENTRANCE 

DULUTH, MN  55811 
(218) 722-1735 

 
 

CLERICAL 
 
 
 
 
 

PURSUANT TO THE AGREEMENT BETWEEN INDEPENDENT SCHOOL DISTRICT NO. 709, ST. LOUIS 
COUNTY, MINNESOTA, AND EDUCATION MINNESOTA DULUTH-CLERICAL 692-A. 

 
NATURE AND DATE OF VIOLATION: 

 
 
 
 
 
 

ARTICLE(S) ALLEGED TO HAVE BEEN VIOLATED, MISAPPLIED OR MISINTERPRETED INCLUDING BUT 
NOT LIMITED TO: 

 
 
 
 
 
 

RELIEFT OR ACTION SOUGHT: 
 
 
 
 
 

FILED AT LEVEL    OF GRIEVANCE PROCEDURE WITH       
            (Supervisor) 
 

ON:          BY:        
        (Date)             (Name) 
 
 

Please make 3 copies:            
1. Immediate Supervisor                      (Signature) 
2. D.F.T. Office 
3. Your Records 

 
 

  

For Office Use Only 
 
File No.:      
Level I Hearing Date:      
Hearing Officer:       
Decision Date:       
Appeal Date:        
Level II Hearing Date:      
Level II Appeal Date:      
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MEMORANDUM OF UNDERSTANDING 

 
 
Education Minnesota-Duluth Clerical local # 692-A (“Union”) and Independent School District No. 709 
(“District”) agree to this Memorandum creating a labor management committee to address the issues of job 
descriptions, job classifications and job reclassification. 
 

1. The Labor Management committee shall have up to four Union members.  The Union shall appoint 
the union members to the committee. 

2. The Labor Management committee shall have up to four District representatives.  The District shall 
appoint the District members to the committee. 

3. The committee will review and refine classification descriptions and criterion for the Clerical 
bargaining unit. 

4. The committee will review and refine the reclassification process for the Clerical bargaining unit. 
5. The committee can only make recommendations; the product of the committee must follow the 

same process of adoption as the collective bargaining agreement. 
6. The product of the committee may be implemented before the end of the 2021-2023 CBA if 

agreeable to both the Union and the District. 
7. If the District contracts services of a qualified consultant to update job descriptions and 

classifications based on pay equity standards this MOU shall be null and void. 
8. The parties agree that the terms of this Agreement shall not be viewed as precedent, used as 

evidence of any past practice, used in any future discussions, or be cited in any arbitration or 
grievance proceeding, except to enforce the terms of this agreement itself. 

 
The signatures below represent that the parties have read, understand, and agree to be bound by the terms 
of this Memorandum of Understanding. 
 
 
 
 
 
 Education Minnesota-Duluth Clerical #692-A 
 
 
 
Dated:    By:    
 
 
 
Dated:    By:    
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EXHIBIT A 

EDUCATION MINNESOTA DULUTH‐CLERICAL SALARY SCHEDULE 
2023‐2024 

       

TITLE  STEP 1  STEP 2  STEP 3  STEP 4  STEP 5 

OFFICE SUPPORT SPECIALIST  17.41  18.10  18.83  19.58  20.36 

OFFICE SUPPORT SPECIALIST ‐INTERMEDIATE  18.80  19.55  20.33  21.15  21.99 

OFFICE SUPPORT SPECIALIST ‐SENIOR  20.52  21.34  22.19  23.08  24.00 

EXECUTIVE ASSISTANT  22.80  23.71  24.66  25.66  26.68 

 
 

 
   

2024-2025 

     
  

       

TITLE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 

OFFICE SUPPORT SPECIALIST 18.02 18.65 19.30 19.98 20.68 21.40 22.15 

OFFICE SUPPORT SPECIALIST -
INTERMEDIATE 

19.46 20.14 20.85 21.58 22.33 23.11 23.92 

OFFICE SUPPORT SPECIALIST -
SENIOR 

21.02 21.75 22.51 23.30 24.12 24.96 25.93 

EXECUTIVE ASSISTANT 22.70 23.49 24.31 25.17 26.05 26.96 
 

27.90 
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R E S O L U T I O N

Authorizing a Development Agreement
With the City of Duluth Regarding 

Central on the Hill Property

WHEREAS, the School District is in the process of platting the Central on the Hill 
property and conducting site redevelopment activities on such property; and 

WHEREAS, the City of Duluth Planning Commission approved the School District’s 
proposed plat, subject to certain conditions, one of which requires the School District to enter 
into a Development Agreement with the City of Duluth, that provides that the School District 
construct certain road, public utilities, sidewalk and storm water improvements and demolish the 
existing Central High School building on the hill; and 

WHEREAS, City officials and District Administration have negotiated such a 
Development Agreement, the form of which has been provided to the School Board (the 
“Development Agreement”). 

NOW, THEREFORE, Be It Resolved, the School Board of Independent School District 
No. 709 (Duluth) hereby approves the Development Agreement and authorizes the School Board 
Chair and the Clerk to execute the Development Agreement and all other documents required for 
implementing the terms and conditions of the Development Agreement.  

Resolution B-7-22-3907  July 19, 2022
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DEVELOPMENT AGREEMENT

between

CITY OF DULUTH

and

INDEPENDENT SCHOOL DISTRICT NO. 709

Dated as of , 2022
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DEVELOPMENT AGREEMENT

THIS AGREEMENT, effective as of the date of attestation hereof by the City

Clerk, by and between the City of Duluth, a municipal corporation under the laws of the

State of Minnesota ("City"), and Independent School District No. 709 (“Developer”).

RECITALS

WHEREAS, Developer proposed to replat and cause to be redeveloped

approximately 80 acres of land located on multiple parcels at 800 East Central Entrance

Duluth, Minnesota, with the complete legal description attached hereto as Exhibit A (the

“Property”); and

WHEREAS, Developer applied to City for approval of a preliminary plat and a

final plat to divide the Property into two development lots identified on the Plat of Central

Overlook (Block 1, Lots 2, and 3 and Block 2, Lot 1 (the “Third Party Development

Property”), and Block 1, Lot 1 (the “District Development Property”), as hereinafter

defined; and

WHEREAS, Developer desires to conduct site redevelopment activities on the

Property of the hereinafter-described Project: demolition of existing Central High School

building, which is located on the Property and the construction of the hereinafter

described Required Improvements, all in preparation of the Developer’s construction of

two (2) large structures (transportation, district services center and renovation of an

existing structure) (the “Project”); and

WHEREAS, Developer plans to sell the Third Party Development Property to an

entity which may construct at a future date UDC compliant developments; and

WHEREAS, on November 9, 2021, the City Planning Commission approved the

Plat subject to certain conditions, one of which required Developer to enter into a

Development Agreement with City; and

WHEREAS, Developer has agreed to dedicate to the public for public use the

drainage, utility, and right of way easements shown on the Plat, and to construct the

Required Improvements as described in the hereinafter-referenced MOU; and
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NOW, THEREFORE, in consideration of the foregoing and the mutual covenants

and agreements hereinafter contained, the parties covenant and agree for themselves

and their successors and assigns as follows:

AGREEMENT

1. Definitions. The following term and phrases shall have the meanings hereinafter

ascribed to them:

A. Building: shall mean the existing Central High School building located on the

Property.

B. Easements: shall mean easements as shown and legally described on the Plat.

C. District Development Property: means Block 1, Lot 1 as identified on the Plat of

Central Overlook.

D. Lots: shall mean the lots as shown and legally described on the Plat.

E. Memorandum of Understanding or MOU: shall mean that Memorandum of

Understanding entered into between the City’s City Engineer and Developer for

the construction and implementation of the Required Improvements.

F. Plans: shall mean the plans and specifications for the construction and

installation of all elements of the Required Improvements approved by the City

Engineer and incorporated into the MOU.

G. Plat: shall mean the Plat of Central Overlook on file in the office of the County

Recorder for St. Louis County, Minnesota, as shown in Exhibit A Proposed Final

Plat.

H. Project: shall mean the dedication of easements for the Required Improvements,

as shown on the Plat and MOU, the construction of the Required Improvements,

the demolition of the Building, and the construction of two (2) large structures

(transportation and district services center) and renovation of a third building

located on the District Development Property.
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I. Public Utilities: means sewer, water, gas and stormwater improvements

described in the Plans to be constructed in the Easements.

J. Property: shall mean that property referenced on Exhibit A attached hereto and

made a part hereof, and consists of the District’s Development Property and the

Third Party Development Property.

K. Required Improvements: shall mean the Road Improvements, the Sidewalks,

Public Utilities and the implementation of the Stormwater Management Plan, all

in accordance with the MOU.

L. Road Improvements: shall mean the construction of the public roads to City

Engineering standards, all as shown on the Plans.

M. Stormwater Improvements: shall mean the Stormwater Management Plan and

the drainage easements as shown on the Plans.

N. Sidewalks: shall mean all public sidewalks as shown on the Plans.

O. Stormwater Management Plan: shall mean that Plan conforming to the

requirements of § 50-18.1 E of the Duluth City Code, 1959, as amended, as such

plan is approved as part of the MOU.

P. Third Party Development Property: means Block 1, Lots 2, and 3 and Block 2,

Lot 1 as identified on the Plat of Central Overlook.

Q. Third Party Project: means a future development on the Third Party Development

Property, to be developed by a purchaser of such property, and not by Developer.

It is anticipated that such purchaser will enter into a separate memorandum of

understanding and/or a development agreement with the City and City Engineer

to govern the Third Party Project.

2. Developer’s Duty and Compliance. Development of the Project must be in

compliance with all applicable ordinances, rules, regulations and laws of the City and

State of Minnesota. Developer shall be responsible for obtaining all approvals and

permits of any kind required to implement the Project from any governmental agency

having jurisdictions with regard thereto, including but not limited to roadway access
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permits, wetland permits, storm water management permits, utility construction permits,

fill and grading permits, erosion and sediment control permits, and building permits.

Developer agrees to include in any purchase and sale agreement of the Third Party

Development Property that such purchaser must present its development plans to the

City’s planning department and such plans must comply with all applicable ordinances,

rules, regulations and laws of the City and State of Minnesota.

3. Recording of Plat: The Developer shall have caused to be recorded with the St.

Louis County Recorder the fully-executed Plat and shall provide to the City’s Director of

Planning and Economic Development (the “Director”) and the City Engineer two signed

copies of Plat along with evidence of recording of the Plat; the City agrees that when

requested to execute the Plat in the form approved by the Planning Commission, it shall

expeditiously so execute it.

4. Pre-conditions to Issuance of Certificates of Occupancy: Developer agrees that

prior to seeking the issuance of a Certificate of Occupancy, or as hereinafter set forth,

the following shall have been completed:

A. Recording of Agreement: Developer shall have caused this Agreement to

have been recorded against the District’s Development Property in the Office of

the County Recorder and Registrar of Titles for St. Louis County, Minnesota and

shall have caused evidence of such recording to have been presented to the

Director, such recording of this Agreement shall be completed within 30 days of

the date this Agreement is fully executed by the parties hereto.

B. Plans: Developer shall have prepared and filed with the Director Plans

which have been approved by the City Engineer; such Plans have been

prepared, filed and approved as of the date hereof.

C. MOU: Developer shall have entered into MOU in the form acceptable to

the City Engineer committing to the design and construction of the Required

Improvements. Said MOU shall specifically provide that the City will not accept

as “public” any of the Required Improvements unless all such improvements
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described in the MOU have been completed to the satisfaction of the City

Engineer.  Such MOU has been completed as required herein.

D. Required Improvement Security. Developer shall have provided financial

security in the form of an irrevocable Letter of Credit, cash escrow, or such other

form as is acceptable to the Director in the amount of not less than $10,000 to

guarantee completion of construction of the Required Improvements in

conformance with the requirements of this Agreement and the MOU, and

authorizing the Director to exercise said security and to use the proceeds to

complete construction of the Required Improvements if the Developer has not

completed such Required Improvements before July 1, 2023.

E. Demolition: Developer expects to enter into a contract to demolish the

Building on or about July 29, 2022 which will require demolition of the Building

and site restoration to be completed by June 30, 2023. Developer agrees to

require the demolition contract to provide payment and performance bonds for

such demolition project. Further, the District shall require in the demolition

contract that the City is named as an additional obligee under the payment and

performance bonds.

F. Demolition by City: In the event that the demolition and site restoration

work referenced in Subparagraph E above has not been completed by October

30, 2023, City shall have the right to exercise the bond referenced in that

Subparagraph, and to cause said demolition and site restoration work to be

completed.

5. Developer’s Duty and Compliance. Development of the Project must be in

compliance with all applicable ordinances, rules, regulations and laws of the City and

State of Minnesota. Developer shall be responsible for obtaining all relevant

governmental approvals and building permits required.

6. Financing. Developer assumes all risks and agrees to bear all costs and fees

related to the design and construction of the demolition of Central High School and all

Required Improvements.
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7. Property Conveyance and Easements. Developer agrees to convey and to

dedicate to the City in trust for the general public the Easements. Developer warrants

and represents to City that it has marketable fee title to the Property free and clear of all

mortgages, liens and other encumbrances.

8. Sidewalk Maintenance: Developer shall be solely responsible for the

maintenance, repair and reconstruction, including snow removal as necessary of the

Sidewalks during the term of this Agreement.

9. Inspections. All Required Improvements shall be made in accordance with

applicable City construction design standards and specifications and shall be subject to

the inspection by and approval of the City. Developer hereby grants City, its agents,

employees and contractors a limited license to enter the Property and perform all

inspections which the Director in the exercise of his or her reasonable discretion deems

appropriate in connection with this Agreement.

10. Developer’s Default. In the event Developer fails to comply with or perform any

terms, conditions, undertakings, or obligations under this Agreement, which is not cured

following thirty (30) days’ written notice from the City, or such longer period of time as

may be reasonably required to cure such default, provided Developer is proceeding with

diligence to cure such default, the parties hereto agree that no award of damages to

City could constitute an adequate remedy for such default. Therefore, City may, in

addition to and not in lieu of any other remedies or rights available to it by law or equity:

a. Institute an action for specific enforcement to compel Developer to

perform any or all of its obligations under this Agreement. Developer

acknowledges that the rights of City to performance of the obligations of

Developer pursuant to this Agreement are special and unique, and that, in the

event Developer violates, fails or refuses to perform any condition, agreement or

provision herein, City may be without an adequate remedy at law.

b. Exercise any other remedy available to the City in law or in equity. No

remedy conferred in this Development Agreement is intended to be exclusive.

The election of any one or more remedies shall not constitute a waiver of any
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other remedy. City may, but is not obligated to, exercise any of the remedies

referred to in this paragraph.

11. Insurance. Developer agrees to purchase and maintain, during the term of this

Agreement, insurance in the form of Workers Compensation and Employers Liability,

Commercial General Liability and Automobile Liability covering operations associated

with the Required Improvements and the Project, and Property insurance covering real

and personal property interests at or near the Property, with the following limits:

Workers’ Compensation Statutory (MN)

Employers’ Liability $1,500,000

Auto Liability (owned, hired and non-owned) $1,500,000

Commercial General Liability (including Contractual Liability)

Each Occurrence $2,000,000

Aggregate $4,000,000

Property Insurance To Replacement Value

Prior to commencement of construction, Developer agrees to deliver to the City a

Certificate of Insurance, naming the City as an Additional Insured, as evidence that the

above coverages are in full force and effect.

12. General Indemnity. During the term of this Agreement, Developer agrees that it

shall defend, indemnify and hold harmless City and its officers, agents, servants and

employees from and against any and all claims, demands, suits, judgments, costs and

expenses asserted by any person or persons, including agents or employees of City or

Developer, by reason of death of or injury to person or persons or the loss of or damage

to property arising out of Developer’s performance of its obligations under this

Agreement, except to the extent caused exclusively by the willful misconduct or

negligence of the City, or someone acting on its behalf, or a breach of this Agreement

by the City. On ten (10) days written notice from City, Developer will appear and defend

all lawsuits against City relating to or arising from such injuries or damage.

13. Environmental Indemnity. During the term of this Agreement, Developer agrees

that it shall defend, indemnify and hold harmless City and its officers, agents, servants
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and employees from and against any liability, loss, damage, fine, judgment, penalty, fee,

cost, interest, or expense arising out of any condition on the property relating in any way

to the environment, preservation or reclamation of natural resources, the presence,

management, release or threatened release of any Hazardous Material (any and all

explosive or radioactive substances or wastes and hazardous or toxic substances,

wastes or other pollutants, including petroleum or petroleum distillates, asbestos or

asbestos containing materials, polychlorinated biphenyls, radon gas, infectious or

medical wastes and all other substances or wastes of any nature regulated pursuant to

any environmental law) or to health and safety matters.

14. Notices. Any notice, demand or other communication under this Agreement by

either party to the other shall be deemed to be sufficiently given or delivered if it is

dispatched by registered or certified mail, postage prepaid to:

In the case of the City: City of Duluth
Attn: Director of Planning and Economic Development
411 West First Street, Room 160
Duluth, MN 55802

In the case of Developer: ISD 709
Attn: David J. Spooner, C.P.E., Manager of Facilities
215 North 1st Ave East
Duluth, MN 55802

15. Binding Effect. This Agreement shall be deemed to run with the land and shall

inure to the benefit of the parties hereto and to their successors and assigns.

16. Term. The term of this Agreement shall commence upon the date of attestation

by the City Clerk and this Agreement and the MOU shall terminate upon the date the

Director and City Engineer have certified in writing that demolition of Central High

School and the Required Improvements required under this Agreement and the MOU

have been completed and/or constructed in accordance with the requirements herein

contained and contained in the MOU and Developer has conveyed such property and

dedicated the Easements as are required hereunder; provided, however, the Developer

warranty set forth in paragraph 15 of the MOU shall remain in effect for the two (2) year

period set forth therein.
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At Developer’s request, the City will issue a written certificate of completion in

recordable form acknowledging that the demolition of Central High School and the

construction of the Required Improvements have been completed and that this

Development Agreement is terminated.

17. Assignment. Developer may not assign this Agreement without the written

approval of the City, which approval shall not be unreasonably withheld, conditioned or

delayed, provided, however, that Developer may assign this Agreement to an entity

controlling, controlled by or under common control with the Developer or its owners and

shall provide the City with notice thereof.

18. Governing Law, Jurisdiction, and Venue. This Agreement shall be governed by

and construed in accordance with the laws of the State of Minnesota, and all questions

concerning the meaning, intention or validity of the terms of this Agreement, as well as

the performance of the parties hereto, shall be determined and resolved in accordance

therewith. The Parties agree to submit to the exclusive jurisdiction of the State and

Federal Courts sitting in St. Louis County, Minnesota, and waive any objections to such

location based on jurisdiction, venue or inconvenient forum.

19. Construction of Agreement. Developer and City have participated jointly in the

negotiation and drafting of this Agreement. If an ambiguity or question of intent or

interpretation arises, this Agreement is to be construed as if drafted jointly by the parties

and no presumption or burden of proof will arise favoring or disfavoring any party by

virtue of the authorship of any of the provisions of this Agreement.

20. Severability. In the event any provision herein shall be deemed invalid or

unenforceable, the remaining provision shall continue in full force and effect and shall

be binding upon the parties to this Agreement.

21. Counterparts. This Agreement may be executed, acknowledged and delivered in

any number of counterparts, each of which shall be deemed an original, but all of which

shall constitute one and the same instrument.
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IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the day
and year first shown above.

CITY OF DULUTH,
a Minnesota Municipal Corporation

By
Emily Larson
Its Mayor

STATE OF MINNESOTA )
)ss.

COUNTY OF ST. LOUIS )

The foregoing instrument was acknowledged before me this _________ day of
_______________, 2022, by Emily Larson, the Mayor of the City of Duluth, Minnesota,
a municipal corporation under the laws of the State of Minnesota.

Notary Public

By
Its City Clerk

(date)

STATE OF MINNESOTA )
)ss.

COUNTY OF ST. LOUIS )

The foregoing instrument was acknowledged before me this _________ day of
_______________, 2022, by Ian B. Johnson, the Acting City Clerk of the City of Duluth,
Minnesota, a municipal corporation under the laws of the State of Minnesota.

Notary Public
Countersigned:

Its Auditor
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STATE OF MINNESOTA )
)ss.

COUNTY OF ST. LOUIS )

The foregoing instrument was acknowledged before me this _________ day of
_______________, 2022, by _______________, the ___________________ of the City
of Duluth, Minnesota, a municipal corporation under the laws of the State of Minnesota.

Notary Public

Approved:

Its Assistant City Attorney

STATE OF MINNESOTA )
ss.

COUNTY OF ST. LOUIS )

The foregoing instrument was acknowledged before me this _________ day of
_______________, 2022, by _______________, the ___________________ of the City
of Duluth, Minnesota, a municipal corporation under the laws of the State of Minnesota.

Notary Public
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INDEPENDENT SCHOOL DISTRICT NO. 709

By
Its Chair

By
Its Clerk

STATE OF MINNESOTA )
) ss.

COUNTY OF ___________)

The foregoing instrument was acknowledged before me this _______ day of
_______________, 2022, by __________ and ___________, the Chair and Clerk,
respectively, of Independent School District No. 709, an independent school district
under the laws of the State of Minnesota.

Notary Public

This instrument drafted by:

Robert E. Asleson
Assistant City Attorney
411 West First Street
Room 440 City Hall
Duluth, MN 55802
(218) 730-5490

M:\DOCS\05953\000085\AGM\1AT170706.DOCX

12 132



EXHIBIT A
Legal Description of the Property (proposed)

Block 1, Lots 1, 2, and 3, and Block 2, Lot 1, Central Overlook, St. Louis County,
Minnesota.
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RESOLUTION
FY 2024 Long-Term Facilities Maintenance (LTFM) Ten-Year Plan

BE IT RESOLVED, by the School Board of Independent School District No. 709, St. Louis 
County, State of Minnesota, that the FY 2024 Long-Term Facilities Maintenance (LTFM) Ten-Year 
Plan, is approved.

 

___________________________________ ____________________________________
School Board Chair School Board Clerk

Resolution B-7-22-3908             July 19, 2022
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FY 2024

LONG-TERM
FACILITIES

MAINTENANCE
TEN-YEAR PLAN

JULY 19, 2022
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RESOLUTION
FY 2024 Long-Term Facilities Maintenance (LTFM) Ten-Year Plan

BE IT RESOLVED, by the School Board of Independent School District No. 709, St. Louis
County, State of Minnesota, that the FY 2024 Long-Term Facilities Maintenance (LTFM) Ten-Year
Plan, is approved.

___________________________________ ____________________________________
School Board Chair School Board Clerk

Resolution # July 19, 2022
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LONG-TERM
FACILITIES MAINTENANCE

TEN-YEAR PLAN

FY 2024 APPROVAL YEAR

Presented to the Duluth School Board

July 19, 2022

NOTE: This plan should not be considered all-inclusive regarding the current
school facility needs. The process of assessment is ongoing and annually involves
the gathering of updated needs information from building administrators. We are
continually striving to realize even greater accuracy relative to the planning for
deferred and scheduled maintenance repair needs of our school buildings.

All contents contained within are governed by MN STATUTES, section
123B.595.
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LONG-TERM FACILITIES
MAINTENANCE

TEN-YEAR PLAN

FY 2024 APPROVAL YEAR

Presented to the Duluth School Board

July 19, 2022

The School Board adopted the first Capital Facilities Plan, now known as the Long-Term
Facilities Maintenance Ten-Year Plan, in February 1996. Projects are developed based on need
after evaluation, and in some cases required by building official orders or recommended with
input from the following:

1. The State Fire Marshal.
2. Proposals from building principals and staff related to their needs.
3. Projects identified through Facilities Management Department assessments.
4. Projects identified through District Administration or School Board directives.

The purpose of this plan is to create a comprehensive, consistent, and continuous means
through which the District will identify and budget for projects required to preserve our
facilities capacity, and provide functional, safe and healthy spaces for learning.

In the attached, FY-22 “Actual” is included for MDE reconciliation, and is current as of
July 7, 2022; FY-23 is “Amended” to capture updated project planning. FY-24 is the
project year that will be funded by action the School Board takes when approving and
certifying the levy this December. Subsequent years are planned projects, however, this
document is fluid and those planned projects are subject to change.

The Plan is generally formatted from left to right starting with the identification of the building
to which the project is associated:
● Under the column heading “SITE,” the building name is listed.
● Next, under the column heading “WORK ITEM DESCRIPTION” the project is further

defined.
● Projects are categorized by Finance Code per MDE and are: 347=Physical Hazards,

349=Other Hazardous Materials, 352=Environmental Health and Safety Management,
358=Asbestos Removal and Encapsulation, 363= Fire Safety, 366= Indoor Air Quality, 367=
Accessibility, 368= Building Envelope, 369= Building Hardware and Equipment, 370=
Electrical, 379= Interior Surfaces, 380= Mechanical Systems, 381= Plumbing, 382=
Professional Services and Salary, 383= Roof Systems, 384= Site Projects.

● The Fiscal Year or budget year at the top of a page (FY) identifies when the project is
proposed to occur. FY23 encompasses July 1, 2022 to June 30, 2023; FY24 encompasses
July 1, 2023 to June 30, 2024, and so on.

● Eligible projects are “…deferred capital expenditures and maintenance projects necessary to
prevent further erosion of facilities…”

● Capital expenditures are defined as projects that exceed $10,000.  Maintenance projects are
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identified items of $10,000 or less. Merriam Webster dictionary defines “maintain” as a
verb: to keep in an existing state (as of repair, efficiency, or validity): preserve from failure
or decline. Minnesota Statutes, section 123B.595 language makes eligible deferred capital
expenditures and maintenance projects necessary to prevent further erosion of facilities.

● Cost figures shown are best estimates and will be refined with further investigation and
design.  Estimates generally include a 10 percent escalation for contingency.

Other facilities information to consider relative to the plan:

1. The current replacement value of the District’s capital facilities infrastructure is
estimated at roughly $675 million dollars. The District maintains approximately 1.75
million square feet of building floor area. Recent construction experience indicates our
school facilities would cost approximately $300 per square foot to rebuild. If provided
with proper maintenance and repair, it is reasonable to expect that most of the Duluth
school buildings will provide adequate educational program space for a total of at least
50 to 75 years.

2. The current average age of the District's facilities is approximately 33 years
considering only those buildings currently used by the District.

3. Generally accepted guidelines indicate the average annual maintenance and repair
budget for a typical school in Minnesota should be approximately $2 to $3 per square
foot per year. With this basis applied to all of our facilities, the District should be
spending roughly between $3.4 and $5.25 million per year on maintenance and repair
factoring a 50 year service life.

Per MDE LTFM Guidelines for July 2022 Submission:

Information from this year’s plan submission will be used to determine initial LTFM aids and levies for
fiscal year (FY) 2024 and to adjust LTFM revenues for FY 2022 and FY 2023.

The expenditure ten-year spreadsheet summarizes the district’s planned expenditures eligible for LTFM
revenue for Fiscal Year FY 2022 (base year) – FY 2032 by UFARS finance code. As FY 2022 is a revised
estimate for the ten-year plan approved and levied for last year, districts should focus primarily on
updating the planned expenditures for FY 2023 and FY 2024. Planned expenditures for FY 2025
through FY 2032 may be preliminary projected estimates. Data for FY 2022 may also be revised in the
spreadsheet to reflect preliminary, actual expenditures.
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MDE / School Finance Division 7/1/2015

Revised 5/04/2022 n/a n/a n/a n/a n/a n/a n/a n/a

709 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a DULUTH PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a if requiring levy  Payable 2022 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Calculations for Ten Year Projection Pay 22 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a LLC # FY 2022 FY 2023 FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032

1 Type your district number in cell A2   (Minneapolis = 1.2) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
2
Type APU, health and safety and alternative facilities project, and 
bond estimates in lines 6a, 14, 16b  to 18, 20, 21, 26, 27 and 50b n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

3 Type debt excess, intermediate/coop district, and revenue 
reduction data in lines 13, 15, 23, 31, and 33 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

4 Look‐up data from following tabs n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

5 Initial Formula Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
6 Current year APU 57          n/a 8,656.40               8,757.22                  8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30              
6a Additional Pre‐K Pupil Units ( line 19 of Pre‐K application) n/a n/a n/a
6b Total Adjusted Pupil Units = (6) + (6a) n/a n/a n/a 8,757.22                  8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30              
7 District average building age (uncapped) 451        n/a 47.56                    47.56                        48.56                    49.56                    50.56                    51.56                    52.56                    53.56                    54.56                    55.56                    56.56                   
8 Formula allowance n/a n/a 380.00$                380.00$                   380.00$                380.00$                380.00$                380.00$                380.00$                380.00$                380.00$                380.00$                380.00$               
9 Building age ratio = (Lesser of 1 or (7) / 35) 452        n/a n/a 1.00000                   1.00000                1.00000                1.00000                1.00000                1.00000                1.00000                1.00000                1.00000                1.00000               
10 Initial revenue = (6) * (8) * (9) 453        n/a 3,289,432             3,327,743                3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
11 Added revenue for Eligible H&S Projects > $100,000 / site n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
12 Debt service for existing Alt facilities H&S bonds (1B) ‐ gross before 

debt excess         702  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
13 Debt Excess related to Debt service for existing Alt facilities H&S 

bonds (1B)         756  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
14 Debt service for portion of existing Alt facilities bonds from line (22) 

attributable to eligible H&S Projects > $100,000 per site (1A)          701  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
15 Debt Excess related to Debt service for portion of existing Alt 

facilities bonds attributable to eligible H&S Projects > $100,000 per 
site (1A)          755  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
16a Existing Net debt service for LTFM bonds for eligible new H&S 

projects > $100,000 / site   = (principal + interest)*1.05 ‐ portion of 
bond paid by initial revenue  from "IAQFAA Bonds" tab

n/a n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
16b New debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 ‐ portion of bond paid 
by initial revenue  n/a n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

17 Net debt service for LTFM bonds for eligible new H&S projects > 
$100,000 / site   = (principal + interest)*1.05 ‐ portion of bond paid 
by initial revenue  = (16a) + (16b)         767  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

18 Pay as you go revenue for  eligible new H&S projects > $100,000 / 
site

        455 
‐                         n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

19 Total additional revenue for eligible H&S projects >$100,000 / site  
(12) ‐ (13) + (14) ‐(15) + (17) + (18)         456  n/a ‐                        ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Added revenue for Pre‐K remodeling (for VPK approvals only)  n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20a Net debt service for bonds approved for Pre‐K remodeling         768  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
20b Pay as you go for projects approved for Pre‐K remodeling         457  n/a n/a ‐                           
20c Total Pre‐K revenue n/a n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
20d Total New Law Revenue (10) + (19) + (20c)         458  n/a n/a 3,327,743                3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

FY 24 Long‐Term Facilities Maintenance (LTFM) Ten‐Year Revenue Projection
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Revised 5/04/2022 n/a n/a n/a n/a n/a n/a n/a n/a

709 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a DULUTH PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a if requiring levy  Payable 2022 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Calculations for Ten Year Projection Pay 22 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a LLC # FY 2022 FY 2023 FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032

FY 24 Long‐Term Facilities Maintenance (LTFM) Ten‐Year Revenue Projection

Old Formula revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
21 Old formula Health & Safety revenue (these should match the pay as 

you go amounts entered into the Health & Safety Data Submission 
System through FY 2024)         459  n/a 400,000                400,000                   400,000                400,000                400,000                400,000                400,000                400,000                400,000                400,000                400,000               

22
Old formula alt facilities debt revenue (1A) ‐ gross before debt excess         701  n/a n/a 5,544,893                5,546,205             5,551,875             5,560,275             5,558,438             5,553,503             ‐                        ‐                        ‐                        ‐                       

23 Debt Excess allocated to line 22 n/a n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
24 Old formula alt facilities debt revenue (1A) ‐  debt excess         765  n/a n/a 5,544,893                5,546,205             5,551,875             5,560,275             5,558,438             5,553,503             ‐                        ‐                        ‐                        ‐                       
25 Old formula alt facilities net debt revenue (1B) = (12) ‐ (13)         766  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
26 Old formula alt facilities pay as you go revenue (1A)          460  ‐                         n/a 3,300,000                2,300,000             1,975,000             1,975,000             1,975,000             1,975,000             1,975,000             1,975,000             1,975,000             1,975,000            
27 Old formula alt facilities pay as you go revenue (1B) > $500,000 

(these should match the pay as you go amounts entered into the 
Health & Safety Data Submission System through FY 2023)         463  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

27a LTFM "H&S >100K per site" bonds          767  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
27b LTFM "other" bonds for 1A hold harmless         769  n/a n/a 2,161,541                4,545,765             2,190,300             2,190,195             ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
28 Old formula deferred maintenance revenue

= (if (22) + (26) = 0, (10) * ($64 / formula allowance))         466  n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
29 Total old formula revenue = 

(21)+(24)+(25)+(26)+(27)+(27a)+(27b)+(28)         467  n/a 10,845,811           11,406,433              12,791,970           10,117,175           10,125,470           7,933,438             7,928,503             2,375,000             2,375,000             2,375,000             2,375,000            
n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

30 Total LTFM Revenue for Individual District Projects
= Greater of (20d) or [(29) + (20c)]         468  n/a 10,845,811           11,406,433              12,791,970           10,117,175           10,125,470           7,933,438             7,928,503             3,262,795             3,262,795             3,262,795             3,262,795            

31 District Requested Reduction from Maximum LTFM Revenue (to levy 
less than the maximum).  Also enter this amount in the Levy 
Information System.  Stated as positive number         469  n/a ‐                        ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
32 District LTFM Revenue  (30) ‐ (31)         470  n/a 10,845,811           11,406,433              12,791,970           10,117,175           10,125,470           7,933,438             7,928,503             3,262,795             3,262,795             3,262,795             3,262,795            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
33 LTFM Revenue for District Share of Eligible Cooperative / 

Intermediate Projects (Unequalized)         471  n/a ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       
34 Grand Total LTFM Revenue (32) + (33)         472  n/a 10,845,811           11,406,433              12,791,970           10,117,175           10,125,470           7,933,438             7,928,503             3,262,795             3,262,795             3,262,795             3,262,795            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Aid and Levy Shares of Total Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

35 For ANTC & APU, three year prior date n/a n/a 2020 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029
36 Three year prior Ag Modified ANTC  33          n/a 103,656,849        103,656,849            113,158,057        117,684,380        122,391,755        127,287,425        132,378,922        137,674,079        143,181,042        148,908,284        154,864,615       
37 Three year prior Adjusted PU (New Weights) 54          n/a 9,143.71               9,144.97                  8,619.31               8,735.34               8,757.22               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30               8,586.30              
38 ANTC / APU = (36) / (37) 474        n/a 11,336.41             11,334.84                13,128.43             13,472.21             13,976.10             14,824.47             15,417.45             16,034.15             16,675.52             17,342.54             18,036.24            
39 State average ANTC / APU with ag value adjustment 475        n/a 9,596.79               9,596.79                  10,491.16             11,673.33             12,421.51             12,918.00             13,435.00             13,972.00             14,531.00             15,112.00             15,716.00            
40 Equalizing Factor = 123%  of (39) 476        n/a 11,804.05             11,804.05                12,904.13             14,358.20             15,278.46             15,889.14             16,525.05             17,185.56             17,873.13             18,587.76             19,330.68            
41 Local (levy) share of Equalized Revenue (lesser of 1 or (38) / (40)) 477        n/a 96.04% 96.03% 100.00% 93.83% 91.48% 93.30% 93.30% 93.30% 93.30% 93.30% 93.30%
42 State (aid) share of Equalized Revenue (1 ‐ (41)) 478        n/a 3.96% 3.97% 0.00% 6.17% 8.52% 6.70% 6.70% 6.70% 6.70% 6.70% 6.70%
43 Equalized Revenue  (lesser of (34) or (6) * (8)) 473        n/a 3,289,432             3,327,743                3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             3,262,795            
44 Initial  LTFM State Aid (42) * (43) 479        n/a 130,317                132,277                   ‐                        201,335                278,126                218,627                218,691                218,603                218,627                218,579                218,486               
45 Old formula Grandfathered Alternative Facilities Aid 481        n/a 777,064                777,064                   777,064                777,064                777,064                777,064                777,064                777,064                777,064                777,064                777,064               
46 Total LTFM State Aid (Greater of (44) or (45)) 482        n/a 777,064                777,064                   777,064                777,064                777,064                777,064                777,064                777,064                777,064                777,064                777,064               
47 Total LTFM Levy  (34) ‐ (46)    (including coop/intermediate) 485        n/a 10,068,747           10,629,369              12,014,906           9,340,111             9,348,406             7,156,374             7,151,439             2,485,731             2,485,731             2,485,731             2,485,731            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
48 Debt Service Portion of Revenue  (non‐grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
49 Subtotal Debt Service Revenue from above

= (12) ‐ (13) + (17) + (20a) + (24)
 765+766+ 
767+768  n/a n/a 5,544,893                5,546,205             5,551,875             5,560,275             5,558,438             5,553,503             ‐                        ‐                        ‐                        ‐                       

50 Existing LTFM bonds excluding bonds on line 17   (principal + 
interest)*1.05  from "FM Other Bonds" tab 769        n/a n/a 2,161,541                4,545,765             2,190,300             2,190,195             ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

50b New LTFM bonds excluding bonds on line 17   (principal + 
interest)*1.05 n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                        ‐                       

51 Total Debt Service Revenue = (49) + (50) + (50b) 770        n/a n/a 7,706,433                10,091,970           7,742,175             7,750,470             5,558,438             5,553,503             ‐                        ‐                        ‐                        ‐                       
52 Equalized debt Service Revenue (lesser of (43) or (51)) 486        n/a n/a 3,327,743                3,262,795             3,262,795             3,262,795             3,262,795             3,262,795             ‐                        ‐                        ‐                        ‐                       
53 Debt Service Aid = (52) * (42) 488        n/a n/a 132,277                   ‐                        201,335                278,126                218,627                218,691                ‐                        ‐                        ‐                        ‐                       
54 Equalized Debt Service Levy  = (52) ‐ (53) 489        n/a n/a 3,195,465                3,262,795             3,061,460             2,984,669             3,044,168             3,044,104             ‐                        ‐                        ‐                        ‐                       
55 Unequalized Debt Service Revenue and Levy

= (Greater of zero or (51) ‐ (50))         490  n/a n/a 4,378,690                6,829,175             4,479,380             4,487,675             2,295,643             2,290,708             ‐                        ‐                        ‐                        ‐                       
n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

56 General Fund Portion of Revenue (non‐grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
57 Total General Fund Revenue = (34) ‐ (51) 491        n/a n/a 3,700,000                2,700,000             2,375,000             2,375,000             2,375,000             2,375,000             3,262,795             3,262,795             3,262,795             3,262,795            
58 General Fund Equalized Revenue = (43) ‐ (52) 492        n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        3,262,795             3,262,795             3,262,795             3,262,795            
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Revised 5/04/2022 n/a n/a n/a n/a n/a n/a n/a n/a

709 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a DULUTH PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a if requiring levy  Payable 2022 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Calculations for Ten Year Projection Pay 22 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a LLC # FY 2022 FY 2023 FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032

FY 24 Long‐Term Facilities Maintenance (LTFM) Ten‐Year Revenue Projection

59 Total General Fund Aid = (46) ‐ (53) 493        n/a n/a 644,786                   777,064                575,729                498,938                558,436                558,373                777,064                777,064                777,064                777,064               
60 General Fund Equalized Levy = (58) * (41) 494        n/a n/a ‐                            ‐                        ‐                        ‐                        ‐                        ‐                        3,044,192             3,044,168             3,044,216             3,044,309            
61 General Fund Unequalized levy = (57) ‐ (58) 495        n/a n/a 3,700,000                2,700,000             2,375,000             2,375,000             2,375,000             2,375,000             ‐                        ‐                        ‐                        ‐                       
62 Total General Fund Levy = (60) + (61) 496        n/a n/a 3,700,000                2,700,000             2,375,000             2,375,000             2,375,000             2,375,000             3,044,192             3,044,168             3,044,216             3,044,309            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a

Notes:
1.  Underlevy on general fund equalized levy results in proportionate 
reduction in associated aid.
2.  Total Debt Service revenue on line 49 must not exceed total LTFM 
revenue for individual district projects (line 30) for any of the 10 
years in the plan.
3.  For 1A districts with old Alt Facilities bonding, the amount on line 
22 will reduce initial revenue on line 10, less the H & S portion 
entered on line 14.

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

144



MDE / School Finance

Division of School Finance               
400 NE Stinson Blvd         

 Minneapolis, MN  55413
ED - 02478-08

District Info. Enter Information District Info. no data no data no data no data no data no data no data no data
District Name:   Duluth Public Schools Date: no data no data no data no data no data no data no data no data
District Number: 709 Email: no data no data no data no data no data no data no data no data
District Contact Name: David J. Spooner no data no data no data no data no data no data no data no data no data no data no data
Contact Phone # 218‐336‐8907 no data no data no data no data no data no data no data no data no data no data no data

2022 (base year) 2023 2024 2025 2026 2027 2028 2029 2030 2031 2032

no data no data no data no data no data no data no data no data no data no data no data
Finance Code Category (1) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

347 Physical Hazards $111,093 $31,802 $31,802 $31,802 $31,802 $31,802 $31,802 $31,802 $31,802 $31,802 $31,802
349 Other Hazardous Materials $30,403 $27,000 $27,000 $27,000 $27,000 $27,000 $27,000 $27,000 $27,000 $27,000 $27,000
352 Environmental Health and Safety Management $136,954 $200,000 $200,000 $200,000 $200,000 $200,000 $200,000 $200,000 $200,000 $200,000 $200,000
358 Asbestos Removal and Encapsulation $22,754 $7,290 $7,290 $7,290 $7,290 $7,290 $7,290 $7,290 $7,290 $7,290 $7,290
363 Fire Safety $76,499 $131,758 $131,758 $131,758 $131,758 $131,758 $131,758 $131,758 $131,758 $131,758 $131,758
366 Indoor Air Quality $0 $2,150 $2,150 $2,150 $2,150 $2,150 $2,150 $2,150 $2,150 $2,150 $2,150
all Total Health and Safety Capital Projects $377,703 $400,000 $400,000 $400,000 $400,000 $400,000 $400,000 $400,000 $400,000 $400,000 $400,000

no data no data no data no data no data no data no data no data no data no data $4,377,703
Finance Code Category (2) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

358 Asbestos Removal and Encapsulation $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
363 Fire Safety $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
366 Indoor Air Quality $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
all Total Health and Safety Capital Projects $100,000 or More $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data no data no data no data no data no data no data no data no data no data no data
Finance Code Category (3) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

355
Remodeling for prekindergarten (Pre‐K) instruction approved by the 
commissioner.  $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data Total Remodeling for Approved Voluntary Pre‐K Projects $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data no data no data no data no data no data no data no data no data no data no data

Finance Code Category (4) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030
367 Accessibility $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data Total Accessibility Projects $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data no data no data no data no data no data no data no data no data no data no data

Finance Code Category (5) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030
368 Building Envelope $718,683 $913,844 $500,000 $0 $0 $0 $0 $0 $0 $0 $0
369 Building Hardware and Equipment $8,910 $0 $250,000 $0 $0 $0 $0 $0 $0 $0 $0
370 Electrical $14,396 $200,000 $150,000 $0 $0 $0 $0 $0 $0 $0 $0
379 Interior Surfaces $79,171 $75,000 $75,000 $75,000 $75,000 $75,000 $75,000 $75,000 $75,000 $75,000 $75,000
380 Mechanical Systems $52,406 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
381 Plumbing $15,415 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
382 Professional Services and Salary $1,260,655 $1,954,720 $1,935,000 $1,900,000 $1,900,000 $1,900,000 $2,100,000 $2,100,000 $2,100,000 $2,100,000 $2,100,000
383 Roof Systems $1,502,266 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
384 Site Projects $45,207 $195,493 $1,200,000 $0 $0 $0 $0 $0 $0 $0 $0
all Total Deferred Capital Expense and Maintenance $3,697,110 $3,339,057 $4,110,000 $1,975,000 $1,975,000 $1,975,000 $2,175,000 $2,175,000 $2,175,000 $2,175,000 $2,175,000

$4,074,813 $3,739,057 $4,510,000 $2,375,000 $2,375,000 $2,375,000 $2,575,000 $2,575,000 $2,575,000 $2,575,000 $2,575,000

no data no data no data no data no data no data no data no data no data $27,946,167 $32,323,869.82
no data Fund 01 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

no data Beginning Fund Balance 01‐467‐XX $1,993,595 $1,400,345 $1,361,288 ‐$448,712 ‐$448,712 ‐$448,712 ‐$448,712 ‐$648,712 ‐$848,712 ‐$1,048,712 ‐$1,248,712

no data LTFM Fiscal Year Revenue ‐ Levy $3,481,563 $3,700,000 $2,700,000 $2,375,000 $2,375,000 $2,375,000 $2,375,000 $2,375,000 $2,375,000 $2,375,000 $2,375,000

no data LTFM Fiscal Year Revenue ‐ AID if Applicable $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Fiscal Year Revenue Other $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Transfer IN from Fund 06 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Transfer OUT from Fund 01 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Transfer OUT if applicable ‐ Special Legislation  $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Estimated Fiscal Year Expenditures $4,074,813 $3,739,057 $4,510,000 $2,375,000 $2,375,000 $2,375,000 $2,575,000 $2,575,000 $2,575,000 $2,575,000 $2,575,000
$1,400,345 $1,361,288 ‐$448,712 ‐$448,712 ‐$448,712 ‐$448,712 ‐$648,712 ‐$848,712 ‐$1,048,712 ‐$1,248,712 ‐$1,448,712

no data Fund 06 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

no data Beginning Fund Balance 06‐467‐XX $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Fiscal Year Bonded Revenue $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Fiscal Year Revenue Other $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Transfer IN from Fund 01 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Transfer OUT from Fund 06 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data Other Transfers $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data LTFM Estimated Fiscal Year Expenditures $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
$0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

End of worksheet

Expenditure Categories
Fiscal Year (FY) Ending June 30

Ending Fiscal Year Fund Balance 01‐467‐XX

Ending Fiscal Year Fund Balance 06‐467‐XX

Health and Safety ‐ this section excludes project costs in Category 2 of $100,000 or more for which 
additional revenue is requested for Finance Codes 358, 363 and 366.

Health and Safety ‐ Projects Costing $100,000 or more per Project/Site/Year

Remodeling for Approved Voluntary Pre‐K under Minnesota Statutes, section 124D.151

Accessibility

Deferred Capital Expenditures and Maintenance Projects

Total Annual 10‐Year Plan Expenditures
Fund Balance Section

Long-Term Facility Maintenance Ten-Year Expenditure Application (LTFM) - Fund 01 and Fund 06 Projects Only

Instructions: Enter estimated, allowable LTFM expenditures (Fund 01 and/or Fund 06 only) under Minnesota Statutes, section 123B.595, subdivision 10. Enter by Uniform Financial and Accounting Reporting Standards (UFARS) finance code and by fiscal year in the cells provided. 

Enter Information
7/19/2022
david.spooner@isd709.org
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7/8/2022  12:23 PM

PENDING DULUTH SCHOOL BOARD APPROVAL JULY 19, 2022

BUDGET YEAR ‐ ACTUAL FY22 AS OF JULY 7, 2022 (INCLUDED FOR REFERENCE)

HEALTH & SAFETY LEVY 2020 (PAY 2021) $400,000.00

DISTRICT WIDE Health and Safety Management $136,954
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $240,749

HEALTH & SAFETY TOTAL $377,703
LTFM DEFERRED MAINTENANCE LEVY 2020 (PAY 2021) $3,300,000

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,112,288
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $170,419
DISTRICT WIDE District Wide Deferred Interior Painting $71,625
CONGDON Exterior:  Replace 150 exterior windows due to operational failure and leaking $369,510
DENFELD Clock Tower Masonry Restoration & Clock Tower Roof Replacement $326,938
DENFELD Repair / Perform soil corrections / Reconstruct Track ‐ RETAINAGE & Attorney Fees $5,440
EAST HS Roof System: Replace Roof ‐ South Class Rooms 1994, Music Wing & Pool/Gym 1994 Addition $1,289,583
MYERS‐WILKINS Replace failed rubber roof north addition $208,104
ORDEAN EAST Exterior Door Replacement wood to aluminum $143,203

LTFM DEFERRED MAINTENANCE TOTAL $3,697,110
LTFM TOTAL LEVY $3,700,000

TOTAL FY22 LTFM EXPENDITURES $4,074,813

 BUDGET YEAR ‐ AMENDED FY23 

HEALTH & SAFETY LEVY 2021 (PAY 2022) $400,000

DISTRICT WIDE Health and Safety Management $200,000
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000

HEALTH & SAFETY TOTAL $400,000

LTFM DEFERRED MAINTENANCE LEVY 2021 (PAY 2022) $3,300,000
DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
DISTRICT WIDE District Wide Deferred Interior Painting $75,000
HOMECROFT Replace un‐serviceable door hardware and electronic components  $50,000
LAKEWOOD Replace un‐serviceable door hardware and electronic components  $50,000
LOWELL Replace un‐serviceable door hardware and electronic components  $50,000
LOWELL Replace failed Bball hoops and bituminous $50,000
STOWE Replace un‐serviceable door hardware and electronic components  $50,000
CONGDON Exterior:  Replace 150 exterior windows due to operational failure and leaking $331,164
DENFELD Repair / Perform soil corrections / Reconstruct Track ‐ RETAINAGE & Attorney Fees $147,893
DENFELD Clock Tower Masonry Restoration & Clock Tower Roof Replacement $635,000

LTFM DEFERRED MAINTENANCE TOTAL $3,339,057
LTFM TOTAL LEVY $3,700,000

TOTAL FY23 LTFM EXPENDITURES $3,739,057

WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

LONG‐TERM FACILITY MAINTENANCE  ‐ TEN‐YEAR PLAN
PROJECTS BY YEAR

JULY 1, 2021 TO JUNE 30, 2032

SITE WORK ITEM DESCRIPTION
PRELIMINARY ACTUAL 
COST AS OF JULY 7, 

2022

SITE
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 BUDGET YEAR **FY24 CURRENT BOARD APPROVAL YEAR**

HEALTH & SAFETY LEVY 2022 (PAY 2023) $400,000

DISTRICT WIDE Health and Safety Management $200,000
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000

HEALTH & SAFETY TOTAL $400,000
LTFM DEFERRED MAINTENANCE LEVY 2022 (PAY 2023) $2,300,000

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
DISTRICT WIDE District Wide Deferred Interior Painting $75,000
STOWE Wall Finishes: Paint Interior  $150,000
CONGDON Renovate playground and surrounding play surfaces $600,000
DENFELD Clock Tower Masonry Restoration & Clock Tower Roof Replacement $535,000
GARFIELD Exterior Masonry Repair $250,000
OEMS Turf Replacement $600,000

LTFM DEFERRED MAINTENANCE TOTAL $4,110,000
LTFM TOTAL LEVY $2,700,000

TOTAL FY24 LTFM EXPENDITURES $4,510,000

BUDGET YEAR FY25

HEALTH & SAFETY LEVY 2023 (PAY 2024) $400,000

DISTRICT WIDE Health and Safety Management $200,000
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000

HEALTH & SAFETY TOTAL $400,000
LTFM DEFERRED MAINTENANCE LEVY 2023 (PAY 2024) $1,975,000

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
DISTRICT WIDE District Wide Deferred Interior Painting $75,000

LTFM DEFERRED MAINTENANCE TOTAL $1,975,000
LTFM TOTAL LEVY $2,375,000

TOTAL FY25 LTFM EXPENDITURES $2,375,000

BUDGET YEAR FY26

HEALTH & SAFETY LEVY 2024 (PAY 2025) $400,000

DISTRICT WIDE Health and Safety Management $200,000 
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000 

HEALTH & SAFETY TOTAL $400,000 
LTFM DEFERRED MAINTENANCE LEVY 2024 (PAY 2025) $1,975,000 

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000 
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000 
DISTRICT WIDE District Wide Deferred Interior Painting $75,000 

LTFM DEFERRED MAINTENANCE TOTAL $1,975,000
LTFM TOTAL LEVY $2,375,000

TOTAL FY26 LTFM EXPENDITURES $2,375,000

WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE
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BUDGET YEAR FY27

HEALTH & SAFETY LEVY 2025 (PAY 2026) $400,000

DISTRICT WIDE Health and Safety Management $200,000 
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000 

HEALTH & SAFETY TOTAL $400,000 
LTFM DEFERRED MAINTENANCE LEVY 2025 (PAY 2026) $1,975,000

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
DISTRICT WIDE District Wide Deferred Interior Painting $75,000

LTFM DEFERRED MAINTENANCE TOTAL $1,975,000
LTFM TOTAL LEVY $2,375,000

TOTAL FY27 LTFM EXPENDITURES $2,375,000

BUDGET YEAR FY28

HEALTH & SAFETY LEVY 2026 (PAY 2027) $400,000 

DISTRICT WIDE Health and Safety Management $200,000 
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000 

HEALTH & SAFETY TOTAL $400,000 
LTFM DEFERRED MAINTENANCE LEVY 2026 (PAY 2027) $1,975,000 

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000 
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000 
DISTRICT WIDE District Wide Deferred Interior Painting $75,000 

LTFM DEFERRED MAINTENANCE TOTAL $2,175,000 
LTFM TOTAL LEVY $2,375,000 

TOTAL FY28 LTFM EXPENDITURES $2,575,000 

BUDGET YEAR FY29

HEALTH & SAFETY LEVY 2027 (PAY 2028) $400,000 

DISTRICT WIDE Health and Safety Management $200,000 
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000 

HEALTH & SAFETY TOTAL $400,000 
LTFM DEFERRED MAINTENANCE LEVY 2027 (PAY 2028) $1,975,000 

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000 
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000 
DISTRICT WIDE District Wide Deferred Interior Painting $75,000 

LTFM DEFERRED MAINTENANCE TOTAL $2,175,000 
LTFM TOTAL LEVY $2,375,000 

TOTAL FY29 LTFM EXPENDITURES $2,575,000 

WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE

149



7/8/2022  12:23 PM

BUDGET YEAR FY30

HEALTH & SAFETY LEVY 2028 (PAY 2029) $400,000 

DISTRICT WIDE Health and Safety Management $200,000 
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000 

HEALTH & SAFETY TOTAL $400,000 
LTFM DEFERRED MAINTENANCE LEVY 2028 (PAY 2029) $1,975,000 

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000 
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000 
DISTRICT WIDE District Wide Deferred Interior Painting $75,000 

LTFM DEFERRED MAINTENANCE TOTAL $2,175,000 
LTFM TOTAL LEVY $2,375,000 

TOTAL FY30 LTFM EXPENDITURES $2,575,000 

BUDGET YEAR FY31

HEALTH & SAFETY LEVY 2029 (PAY 2030) $400,000 

DISTRICT WIDE Health and Safety Management $200,000 
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000 

HEALTH & SAFETY TOTAL $400,000 
LTFM DEFERRED MAINTENANCELEVY 2029 (PAY 2030) $1,975,000 

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000 
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000 
DISTRICT WIDE District Wide Deferred Interior Painting $75,000 

LTFM DEFERRED MAINTENANCE TOTAL $2,175,000 
LTFM TOTAL LEVY $2,375,000 

TOTAL FY31 LTFM EXPENDITURES $2,575,000 

BUDGET YEAR FY32

HEALTH & SAFETY LEVY 2030 (PAY 2031) $400,000 

DISTRICT WIDE Health and Safety Management $200,000 
DISTRICT WIDE Environmental Health and Safety Projects  District‐Wide $200,000 

HEALTH & SAFETY TOTAL $400,000 
LTFM DEFERRED MAINTENANCELEVY 2030 (PAY 2031) $1,975,000 

DISTRICT WIDE LTFM Compliant In District Employee Salary and Benefit  $1,500,000 
DISTRICT WIDE LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000 
DISTRICT WIDE District Wide Deferred Interior Painting $75,000 

LTFM DEFERRED MAINTENANCE TOTAL $2,175,000 
LTFM TOTAL LEVY $2,375,000 

TOTAL FY32 LTFM EXPENDITURES $2,575,000 

TOTAL HEALTH & SAFETY EXPENDITURES FY22‐FY32 $4,377,703 
TOTAL LTFM DEFFERRED MAINTENANCE EXPENDITURES FY22‐FY32 $27,946,167 

TOTAL LTFM EXPENDITURES FY22‐FY32 $32,323,870 

WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

SITE
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PENDING DULUTH SCHOOL BOARD APPROVAL JULY 19, 2022

CONGDON ES

FY22 Exterior:  Replace 150 exterior windows due to operational failure and leaking $369,510
FY22 TOTAL $369,510

FY23 Exterior:  Replace 150 exterior windows due to operational failure and leaking $331,164
FY23 TOTAL $331,164

FY24 Renovate playground and surrounding play surfaces $600,000
FY25 TOTAL $600,000

10 YR TOTAL $1,300,674.45

DENFELD HS

FY22 Clock Tower Masonry Restoration & Clock Tower Roof Replacement $326,938
Repair / Perform soil corrections / Reconstruct Track ‐ RETAINAGE & Attorney Fees $5,440

FY22 TOTAL $332,378
FY23 Repair / Perform soil corrections / Reconstruct Track ‐ RETAINAGE & Attorney Fees $147,893

Clock Tower Masonry Restoration & Clock Tower Roof Replacement $635,000
FY22 TOTAL $782,893

FY24 Clock Tower Masonry Restoration & Clock Tower Roof Replacement $535,000
FY30 TOTAL $535,000

10 YR TOTAL $1,650,270.63

DISTRICT WIDE

 FY22 Health and Safety Management $136,954
Environmental Health and Safety Projects  District‐Wide $240,749
LTFM Compliant In District Employee Salary and Benefit  $1,112,288
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $170,419
District Wide Deferred Interior Painting $71,625

 FY22 TOTAL $1,732,035
 FY23 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
District Wide Deferred Interior Painting $75,000

 FY23 TOTAL $2,375,000
 FY24 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
District Wide Deferred Interior Painting $75,000

 FY24 TOTAL $2,375,000
 FY25 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
District Wide Deferred Interior Painting $75,000

 FY25 TOTAL $2,375,000

LONG‐TERM FACILITY MAINTENANCE  ‐ TEN‐YEAR PLAN
PROJECTS BY SITE

BUDGET YEAR WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

JULY 1, 2021 TO JUNE 30, 2032

WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES
BUDGET YEAR

BUDGET YEAR WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES
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DISTRICT WIDE
 FY26 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
District Wide Deferred Interior Painting $75,000

 FY26 TOTAL $2,375,000
 FY27 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $400,000
District Wide Deferred Interior Painting $75,000

 FY27 TOTAL $2,375,000
 FY28 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000
District Wide Deferred Interior Painting $75,000

 FY28 TOTAL $2,575,000

 FY29 Health and Safety Management $200,000
Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000
District Wide Deferred Interior Painting $75,000

 FY29 TOTAL $2,575,000
 FY30 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000
District Wide Deferred Interior Painting $75,000

 FY30 TOTAL $2,575,000
 FY31 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000
District Wide Deferred Interior Painting $75,000

 FY31 TOTAL $2,575,000
 FY32 Health and Safety Management $200,000

Environmental Health and Safety Projects  District‐Wide $200,000
LTFM Compliant In District Employee Salary and Benefit  $1,500,000
LTFM COMPLIANT Maintenance/Repairs ‐ T&M $600,000
District Wide Deferred Interior Painting $75,000

 FY31 TOTAL $2,575,000
10 YR TOTAL $26,482,034.99

EAST HS

FY22 Roof System: Replace Roof ‐ South Class Rooms 1994, Music Wing & Pool/Gym 1994 Addition $1,289,583
 FY22 TOTAL $1,289,583
10 YR TOTAL $1,289,583

BUDGET YEAR WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES
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GARFIELD

FY24 Exterior Masonry Repair $250,000
 FY24TOTAL $250,000

10 YR TOTAL $250,000

HOMECROFT ES

 FY23 Replace un‐serviceable door hardware and electronic components  $50,000
 FY23 TOTAL $50,000
10 YR TOTAL $50,000

LAKEWOOD ES

 FY23 Replace un‐serviceable door hardware and electronic components  $50,000
 FY23 TOTAL $50,000
10 YR TOTAL $50,000

LOWELL ES

 FY23 Replace un‐serviceable door hardware and electronic components  $50,000
Replace failed Bball hoops and bituminous $50,000

 FY23 TOTAL $100,000
10 YR TOTAL $100,000

MYERS‐WILKINS ES

FY22 Replace failed rubber roof north addition $208,104
 FY24 TOTAL $208,104
10 YR TOTAL $208,104

ORDEAN MS

 FY22 Exterior Door Replacement wood to aluminum $143,203
 FY22 TOTAL $143,203

 FY24 Turf Replacement $600,000
 FY22 TOTAL $600,000
10 YR TOTAL $743,203

STOWE ES

 FY23 Replace un‐serviceable door hardware and electronic components  $50,000
 FY23 TOTAL $50,000

 FY24 Wall Finishes: Paint Interior  $150,000
 FY24 TOTAL $150,000
10 YR TOTAL $200,000

TOTAL 10 YR LTFM PROJECT EXPENDITURES $32,323,870

BUDGET YEAR WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

BUDGET YEAR WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

BUDGET YEAR WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

ESTIMATED 
EXPENDITURES

BUDGET YEAR WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES

BUDGET YEAR

WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES
BUDGET YEAR

WORK ITEM DESCRIPTION
ESTIMATED 

EXPENDITURES
BUDGET YEAR

WORK ITEM DESCRIPTION
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R E S O L U T I O N

FY23 Commercial Insurance Renewal

BE IT RESOLVED, by the School Board of Independent School District No. 709, St. Louis 
County, State of Minnesota, that the FY 2023 Commercial Insurance Renewal, is approved.

Resolution B-7-22-3909  July 19, 2022
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HUMAN RESOURCES ACTION ITEMS FOR: July 19, 2022

CERT EXTENSION POSITION
CAWCUTT, THOMAS L, JR ELEMENTARY PRINCIPAL/EAST SITES, NOT TO EXCEED 100 HRS 6/13/2022 8/26/2022
COOK, JESSICA L ELEMENTARY PRINCIPAL/WEST SITES, NOT TO EXCEED 100 HRS 6/13/2022 8/26/2022
Total: 2

CERT LEAVE POSITION
BOYHTARI, BONNIE J GRADE 2/CONGDON, JOB SHARE .5 LWOP AMY SUNDLAND
GILBERTSON, HEATHER L FAMILY & CONSUMER SCIENCE/ORDEAN EAST 5/06/2022 6/10/2022
MEHLING, MARIBEL L GRADE 3/MYERS WILKINS, EXTENDED MID-CAREER 8/30/2022 6/09/2023
SCHROEDER, JESSICA L LTS CHOIR/DENFELD 5/23/2022 5/27/2022
SMITH, MICHAELA S GRADE 2 TEACHER/MYERS WILKINS 5/24/2022 6/10/2022
STOKES, HANNAH P SOCIAL WORKER/MYERS WILKINS 5/06/2022 6/10/2022
SUNDLAND, AMY J GRADE 2/CONGDON, JOB SHARE .5 LWOP BONNIE BOYHTARI
Total: 7

CERT RESIGNATION POSITION
BRITTON, KATIE J READING INTERVENTIONIST/LINCOLN PARK 7/29/2022
RADOSEVICH, ELIZABETH C SCHOOL SOCIAL WORKER/DISTRICT WIDE 6/10/2022
SCHWARZBAUER, COURTNEY L HELP ME GROW/CHILD FIND COORDINATOR/DISTRICT WIDE 6/30/2022
Total:3

CERT SUMMER POSITION
BERGH, MICHAEL R PHYSICAL SCIENCE/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
BIANCHINI, JULIA MATH/MERRITT CREEK, NOT TO EXCEED 102 HRS 6/13/2022 7/14/2022
BRUNS, TYLER J PHYSICAL SCIENCE/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
BUSH, SHANIA F PHYSICAL SCIENCE/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
DOLINSEK, KAELEN M EXCEL/LAURA MACARTHUR, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
ENGLUND, MAGGIE J MATH/ENGLISH/MERRITT CREEK, NOT TO EXCEED 102 HRS 6/13/2022 7/14/2022
HILFERS, ANDREW J BIOLOGY/ALC, NOT TO EXCEED 104 HRS 6/20/2022 8/24/2022
HINZMANN, LYNN A ALGEBRA/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
HOPEN, ELLIOTT A MATH/ARROWHEAD ACADEMY, NOT TO EXCEED 102 HRS 6/13/2022 7/14/2022
HYNES, CHERYL L ENGLISH/MERRITT CREEK, NOT TO EXCEED 102 HRS 6/13/2022 7/14/2022
JANSON, LEE A ENGLISH/ALC, NOT TO EXCEED 104 HRS 6/20/2022 8/24/2022
MAROHN, SHARNEA A EXCEL/LAURA MACARTHUR, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
MCKEEVER, JOSHUA P EXCEL/LAURA MACARTHUR, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
MOSELEY, DAVID C MATH/CHESTER CREEK, NOT TO EXCEED 102 HRS 6/13/2022 7/14/2022
PETERSON, JODY L MATH/CHESTER CREEK, NOT TO EXCEED 102 HRS 6/13/2022 7/14/2022
PETRICH, WADE D LANGUAGE ARTS/CHESTER CREEK, NOT TO EXCEED 102 HRS 6/13/2022 7/14/2022
PRUDHOMME, JENNIFER M EXCEL/LAURA MACARTHUR, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
RUDOLPH, MACOY R SOCIAL STUDIES/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
SEMENOVA, NATALIA A SCHOOL BUS HELPER/TRANSPORATION 6/13/2022 8/26/2022
SZAFLARSKI, ERICA E ELEMENTARY/CHESTER CREEK, NOT TO EXCEED 51 HRS, SPLITTING WITH C ROURKE 6/13/2022 7/14/2022
TARALSETH, KEVIN J BIOLOGY/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
TERWEY, JOSH D ENGLISH 9-12/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
WRIGHT, KARI L BIOLOGY/DENFELD, NOT TO EXCEED 122 HRS 6/20/2022 7/29/2022
Total: 23

NON CERT APPOINTMENT POSITION
LEDOUX, JASON S HVAC MAINT/DW, 40/52WKS, $26.18/HR, T RUSK 7/05/2022
LUUKKONEN, TERRI LEE OFF SUPP SPEC INT/MERRITT CREEK, 40/42WKS, $15.23/HR. S KNAUSS 8/22/2022
PIETRUSA, AMBER R HR ASST/HUMAN RESOURCES/UGH/40/52WKS, $19.32/HR M WRAZIDLO 7/05/2022
RIKER, KALLIE M OFF SUPP SPEC INT/UHG, 40/12WKS, $18.96/HR 6/22/2022
Total: 4

NON CERT EXTENSION POSITION
BECK, ELIZABETH A SPEC ED PARA/ROCKRIDGE, NOT TO EXCEED 95 HRS 6/16/2022 7/15/2022
BENNETT, JAMIE M INTEGRATION SPECIALIST/LOWELL, NOT TO EXCEED 120 HRS 6/13/2022 6/30/2022
CHRISTJOHN, DUSTIN B SPED BW PARA/DW, NOT TO EXCEED 90 HRS 6/13/2022 6/30/2022
DELACRUZ, JAMIE L AMERICAN INDIAN HOME SCHOOL LIAISON/ADMIN 6/13/2022 6/30/2022
ERJAVEC, JANE L JOB COACH PARA/DW, NOT TO EXCEED 92 HRS 7/22/2022 8/18/2022
GELINEAU, AARON T INTEGRATION SPECIALIST/DW, NOT TO EXCEED 240 HRS 6/13/2022 8/12/2022
GOOD, DEBORAH V JOB COACH PARA/DW, NOT TO EXCEED 92 HRS 7/22/2022 8/18/2022
GRANT, MARLON J INTEGRATION SPECIALIST/DW, NOT TO EXCEED 240 HRS 6/13/2022 8/12/2022
HARRIS, CALVIN B INTEGRATION SPECIALIST/DW, NOT TO EXCEED 60 HRS 6/13/2022 6/30/2022
HOMERE, PHILLIP INTEGRATION SPECIALIST/DW, NOT TO EXCEED 120 HRS 6/13/2022 8/12/2022
HORTON, AMANDA M AMERICAN INDIAN LIAISON/ADMIN 6/13/2022 6/30/2022
ISAACSON, KIM L ECFE PARA/PIEDMONT 6/08/2022 8/03/2022
MCGREW, PAULA L OSSI/MYERS-WILKINS, NOT TO EXCEED 85 HRS 6/20/2022 8/12/2022
MCKEEVER, JUDITH M SPED BW PARA/CHESTER CREEK, NOT TO EXCEED 99 HRS 6/13/2022 7/13/2022
MILLER, SUSANNA M AMERICAN INDIAN LIAISON/ADMIN 6/13/2022 6/30/2022
NELSON, KIM A PRE-SCHOOL PROG PARA/MYERS-WILKINS, NOT TO EXCEED 180 HRS 6/13/2022 8/25/2022
POHL, EMILY J INTEGRATION SPECIALIST/LINCOLN PARK, NOT TO EXCEED 120 HRS 6/13/2022 6/30/2022
REDEPENNING, ALLISON M PRE-SCHOOL PROG PARA/MYERS-WILKINS, NOT TO EXCEED 80 HRS 6/25/2022 8/18/2022
RENNQUIST, JEAN-PAUL F AMERICAN INDIAN LIAISON/DW 6/13/2022 6/30/2022
RUPP, JEREMY J INTEGRATION SPECIALIST/DW, NOT TO EXCEED 120 HRS 6/13/2022 6/30/2022
THOMPSON, ALYSSA M OSSS/OEE/ADMIN BLDG, NOT TO EXCEED 120 HRS 7/11/2022 7/29/2022

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES
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VEGA, NANCY G OSSS/ADMIN, NOT TO EXCEED 160 HRS 6/27/2022 8/12/2022
WATKINS, MEGAN M INTERGRATION SPECIALIST/MYERS-WILKINS, NOT TO EXCEED 60 HRS 6/13/2022 6/30/2022
Total: 23

NON CERT LEAVE POSITION
FULLER, HANNA L SUPERVISORY PARAPROFESSIONAL/DENFELD 5/2/2022 5/10/2022
GODFREY, CORA F SPEC ED PARAPROFESSIONAL/EAST 5/10/2022 5/13/2022
HARDEN, STEPHANIE J SPEC ED PARAPROFESSIONAL/LESTER PARK 5/2/2022 5/12/2022
LARSON, CARI J NUTRITION SERVICES ASSISTANT/LESTER PARK 5/24/2022 5/27/2022
OLBERG, JAELAH S SUPERVISORY PARAPROFESSIONAL/ORDEAN EAST 5/2/2022 5/12/2022
SIMPSON, LARA M SPEC ED LPN PARAPROFESSIONAL/DENFELD 5/9/2022 5/13/2022
Total: 6

NON CERT RESIGNATION POSITION
BAKKEN, LAUREL L SCHOOL CUSTODIAN II/ORDEAN EAST 7/01/2022
GILMORE, CHELSEY M HUMAN RESOURCES ASSISTANT/UHG 6/24/2022
KROCHALK, SUSAN L SPEC ED PARAPROFESSIONAL/PIEDMONT 6/10/2022
SZAFLARSKI, ERICA E SPEC ED PARAPROFESSIONAL/CHESTER CREEK 6/09/2022
YANG, JOSHUA INTEGRATION SPECIALIST/PIEDMONT 6/10/2022
Total:  5

NON CERT RETIREMENT POSITION
GOOD, DEBORAH V SPEC ED PARAPROFESSIONAL/DISTRICT WIDE 8/19/2022
STABE, GWEN M MIS PARAPROFESSIONAL/DISTRICT WIDE 6/09/2022
Total:  2

NON CERT SUMMER POSITION
BALSAVICH, JANEL E PARA/PIEDMONT 6/14/2022 7/12/2022
BATTEES, SUSAN L NUTR SVCS ASST/MYERS-WILKINS 6/20/2022 8/19/2022
BERGERON, RENEE A PARA/MERRITT CREEK 6/13/2022 7/13/2022
BERGERON, RENEE A SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
BIRDSALL, JADE E EXCEL/LESTER PARK, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
BOLANDER, MELISSA A SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
CHRISTJOHN, DUSTIN B SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
COTTINGHAM, JANE M SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
CULLEN, JULIE A CHILD NUTIRTION SATELLITE MANAGER/STOWE 6/20/2022 8/19/2022
DEFRANG, DARCIE L SCHOOL BUS HELPER/TRANSPORATION 6/13/2022 8/26/2022
DRAGSTEN, MICHAEL C SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
DRAKE, TERRY W SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
DURENE, LISA M ASL INTERPRETER/DENFELD 6/20/2022 7/08/2022
DURENE, LISA M SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
ERICKSON, LIANNE M NUTR SVCS ASST/LAURA MACARTHUR 6/20/2022 8/19/2022
FERN, JERE-LYN NUTR SVCS ASST/LOWELL 6/20/2022 8/19/2022
FOUTS, PAMELA J SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/12/2022
FREEL, FREDERICK J, II SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
GANZ, VANESSA M SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 100 HRS 7/22/2022 8/18/2022
GARVEY, SARAH G SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
GOAR, AMY L SPED ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
GRAHAM, ELIZABETH J SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
GUZZO, JAMES F SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
GUZZO, SHANNON M SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
JOHNSON, ELIZABETH A SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
JOHNSON, JENNIFER N SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
JONES, BRITT S SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
JOUPPI, HOLLY L NUTRITION ASST/PIEDMONT 6/20/2022 7/01/2022
KARON, MARIA M CHILD NUTRITION SATELLITE MANAGER/PIEDMONT 6/20/2022 8/19/2022
KELLEY, LAVINA J EXCEL/LESTER PARK, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
KENOW, AMY J EXCEL/LESTER PARK, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
KILLIAN, JOSEPH J SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
KNEELAND, STEVE F SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
KONCZAK, DEBRA L SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
KOOSMAN, CHRISTINE M SCHOOL BUS HELPER/TRANSPORATION 6/13/2022 8/26/2022
KVAM, TYLER R RESIDENTIAL PARA/MERRITT CREEK 6/13/2022 7/13/2022
LARSEN, ROGER L, III SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
LARSON, MARTIN E SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022
LUNDBERG, BONNIE I JOB COACH PARA/DW, NOT TO EXCEED 92 HRS 7/22/2022 8/18/2022
MAYVILLE, RICHARD A SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
MCKEEVER, JUDITH M SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
MCRAE, CAYLEE A SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
MICHELIZZI, AMY L SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
MONSON, DEBRA S SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
MURPHY, MARIA J SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
MUSOLF, LESLIE A SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
NACEY, DEIDRA A SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
NELSON, CATHERINE L JOB COACH PARA/DW 6/20/2022 7/21/2022
NELSON, CATHERINE L SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
NOVAK, JANIE M EXCEL/LESTER PARK, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
NOVITSKI, FRANK E SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

EFFECTIVE DATES

162



OLESIAK, GENEVIEVE M SCHOOL BUS HELPER/TRANSPORATION 6/13/2022
PALMER, MICHELLE L CHILD NUTRITION SATELLITE MANAGER/LOWELL 6/20/2022 8/19/2022
PIERCE, DIANE L SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
PIKE, KACEE C SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
PORTER-DONAHUE, LISA R SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
PREMO, TERRANCE L SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
PUFF, JODI M CHILD NUTRITION SATELLITE MANAGER/MYERS-WILKINS 6/20/2022 8/19/2022
SEMENOV, YURY V SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
SERSHON, CHRISTY L SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
SETTERGREN, GERALDINE J SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
SIMPSON, LARA M SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 100 HRS 7/22/2022 8/18/2022
SLAGLE, MARGARET E SPEC ED PARA/ESY/LINCOLN PARK, NOT TO EXCEED 100 HRS 7/22/2022 8/18/2022
SNEDKER, ANGELA R SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
SORBO, GWEN V EXCEL/LESTER PARK, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
STEVENS, MARISA K SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
TJADEN, GLENN A SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
TJADEN, LAURIE E SCHOOL BUS DRIVER II/TRANSPORATION 6/13/2022 8/26/2022
VAN ALLEN, GEORGIA M CHILD NUTRITION SATELLITE MANAGER/LAURA MACARTHUR 6/20/2022 8/19/2022
WALCZYNSKIFILIPOVICH, DENA M SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
WALDRIFF, TRACY L RESIDENTIAL PARA/CHESTER CREEK, NOT TO EXCEED 99 HRS 6/13/2022 7/13/2022
WALDRIFF, TRACY L JOB COACH PARA/DW, NOT TO EXCEED 92 HRS 7/22/2022 8/18/2022
WAUGAMAN, STEPHANIE M SPEC ED PARA/ESY/LAURA MACARTHUR, NOT TO EXCEED 76 HRS 7/22/2022 8/18/2022
WICK, SUSAN C FOOD SERVICE HELPER/PIEDMONT 6/11/2019 8/02/2019
WICK, SUSAN C NUTR SVCS ASST/PIEDMONT 7/01/2022 8/19/2022
WIECZOREK, ISAIAH G EXCEL/LAURA MACARTHUR, NOT TO EXCEED 120 HRS 7/25/2022 8/18/2022
Total: 76
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Fundraisers Reported
June 2022

The following fundraisers were reported in the above timeframe and per Policy 511–Fundraising, 
require School Board approval:

School Organization 
Fundraising

Estimated
Profit Description of Fundraiser

Congdon Park 
ES School-wide $428.11

Clothing Spirit Wear through 
Advantage Emblem – 
This is a spirit wear sale run through 
Advantage Emblem.  After the sale, we 
receive what Advantage calls a 
fundraising amount.  We received a 
check for $428.11.
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Memorandum

To: Jill Lofald
School Board Chair

Cathy Erickson
CFO/Executive Director of Business Services

From: Dave Spooner
Manager of Facilities

Date: June 23, 2022

Re: BID #1306 Demolition - Central High School

The following bid was solicited in accordance with state statute and School Board Policy for the
demolition of Central High School on the hill.

BID #1306 Demolition - Central High School:

Bids were solicited from seven (7) contractors for the demolition project. After review, I recommend that
the School Board approve entering into an agreement with Veit & Company, Inc, based on their low
responsible base bid of $810,130.00, to include the additional add alternate if determined needed as
described for $35,000.00.

Base Bid - $810,130.00
Add Alt #1 - $35,000.00
Add Alt #2 - Declined

After review and if you concur, please approve and authorize Jill Lofald, Board Chair, to sign via
DocuSign.
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1331 Tyler Street NE, Suite 101 

Minneapolis, MN  55413 

www.ics-builds.com 

(763) 354-2670 

 

 

July 7, 2022 

 

 

Mr. David Spooner 

Independent School District No. 709 

4316 Rice Lake Road 

Duluth, MN 55811 

 

Re: Duluth Central High School Demo  

Duluth, MN 

 

Dear Mr. Spooner:  

 

ICS Consulting, LLC. has reviewed the bids that were received on Thursday, June 30, 2022, for the above-

referenced project. Our recommendation for award is as follows:  

 

Base Bid & Recommended Alternate: 

 

• Work Scope 1 – Complete Demolition of Central High School – Veit & Company, Inc.:  $810,130.00 

 

• Alternate 1 – Add for not allowing crushing of foundations that have asbestos containing waterproofing: 

$35,000.00 

 

Based on the recommendations above, we recommend that the District enter into a contract with the above 

mentioned for the total bid amount of Eight Hundred and Forty-five Thousand and One Hundred and Thirty Dollars 

and No/100 Cents ($845,130.00).  

 

Upon Board action, we will draft a contract reflecting this amount to each of the respective Contractors.  

 

Enclosed are copies of the official bid tabulation, bid forms and bid securities. Please contact us at 218-820-7812 

should you have any questions regarding our recommendation.  

 

Regards,  

 

 

Nathan Norton 

Senior Project Manager 

 

  

 

Enclosures  
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BID TABULATIONS

OWNER: Duluth Public Schools ISD 709

Duluth Central High School Demolition

Program Manager: ICS Demolition

ARCHITECT/ENGINEER:  DSGW Architects

BIDDER BIDDER BIDDER BIDDER BIDDER BIDDER BIDDER

ALLIANCE BOLANDER DORE LANDWEHR STACK BROS VEIT RACHEL

BID SECURITY
X X X X X X X

ADDENDA REC'D. 
1,2 1 1,2 1,2 1 1,2 1,2

RESPONSIBLE CONTRACTOR FORM
X X X X X X X

BASE BID
$1,878,690.00 $1,360,000.00 $2,224,400.00 $1,143,482.00 $2,875,000.00 $810,130.00 $1,247,743.00 

Alternate 1: Add for NOT allowing 

crushing of foundations that have 

asbestos containing waterproofing $155,000.00 $48,000.00 $187,600.00 $113,365.00 na $35,000.00 $115,000.00 

Alternate 2: Add for coordinating with 

abatement contractor and exposing the 

foundation waterproofing for the 

abatement contractor to perform 

abatement. $35,000.00 $18,000.00 $22,100.00 $17,675.00 $15,000.00 $15,000.00 $12,000.00 

Thursday, June 30, 2022
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gMfNldTQM̀nUcSdU_jTSMPUf_OU_liMU

S_mdUPdmQidaUTSdUTd|TUMkUTSdUMPQRQ̀_lU

eheUiT_̀a_PaUkMPfnUèU��������������
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QRSTUQVWXSVYQZY[\]SQYŜ_[̀WZST̀Q\YSQ\XS\_ZYUWZ\SabcdS_bYS\WQZST_ZY[QSe_U\V_\Sf_QXR
gRSfW]b̀QYWXShQVYWSfWc_iQ̀jSkYQZYSlmngmgg
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Current Drawings

Drawing No. Drawing Title Revision Drawing Date Received Date Set

Civil

C001 GENERAL NOTES & DETAILS 0 06/09/2022 06/09/2022 Central High School Demo Drawings
- 6.9.2022 (06/09/22)

C002 DEMOLITION PLAN 0 06/09/2022 06/09/2022 Central High School Demo Drawings
- 6.9.2022 (06/09/22)

C003 GRADING PLAN & SWPPP 0 06/09/2022 06/09/2022 Central High School Demo Drawings
- 6.9.2022 (06/09/22)

C004 SWPPP NARRATIVE 0 06/09/2022 06/09/2022 Central High School Demo Drawings
- 6.9.2022 (06/09/22)

ICS

Printed on Wed Jul 6, 2022 at 10:20 am CDT

Job #: S20120C Duluth Central HS Demo
730 E Central Entrance

Duluth, Minnesota 55811

Page 1 of 1
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https://app.procore.com/2086713/project/drawing_areas/1672738/drawing_log/204842581
https://app.procore.com/2086713/project/drawing_areas/1672738/drawing_log/204842583
https://app.procore.com/2086713/project/drawing_areas/1672738/drawing_log/204842582
https://app.procore.com/2086713/project/drawing_areas/1672738/drawing_log/204842580
angie.stahnke
Typewritten Text
Exhibit A



Current Specifications

Number Description Revision Issued Date Received Date Set

00 - Procurement and Contracting Requirements

00 00 00 Project Manual Cover Page 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 00 10 Project Title Page 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 01 00 Table of Contents 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 01 01 Registration Sheet 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 01 05 Certifications Page 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 01 15 Schedule of Drawings 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 11 13 Advertisement for Bids 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 20 00 Instructions to Bidders 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 41 13 Bid Form 1 06/17/22 06/17/22 Addendum 01
00 50 00 List of Contract Forms 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 71 00 Standard Forms 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 71 01 Supplementary Conditions 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 72 00 General Conditions 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 73 43 Prevailing Wage Rate Requirements 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
00 91 00 Addenda 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 - General Requirements

01 11 00 Summary of Work 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 12 00 General Work Scope Requirements 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 13 00 List of Work Scopes 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 14 00 Work Scope 1 - Demolition 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 23 00 Alternates 0 06/17/22 06/17/22 Addendum 01
01 26 00 Contract Modification Procedures 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 29 00 Payment Procedures 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 30 00 Administrative Requirements 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 31 26 Electronic Communication Protocols 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 32 10 Project Schedule Requirements 2 06/27/22 06/27/22 Addendum 2
01 33 00 Submittal Procedures 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 52 00 Safety 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 60 00 Product Requirements 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 70 00 Execution Requirements 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
01 77 00 Closeout Procedures 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
02 - Existing Conditions

ICS

Printed on Wed Jul 6, 2022 at 10:21 am CDT

Job #: S20120C Duluth Central HS Demo
730 E Central Entrance

Duluth, Minnesota 55811

Page 1 of 2
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Number Description Revision Issued Date Received Date Set

02 41 00 Demolition 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
31 - Earthwork

31 22 00 Grading 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
31 23 16 Excavation 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022
31 23 23 Fill 0 06/09/22 06/09/22 Central High School Demo Spec - 6.9.2022

ICS

Printed on Wed Jul 6, 2022 at 10:21 am CDT

Job #: S20120C Duluth Central HS Demo
730 E Central Entrance

Duluth, Minnesota 55811

Page 2 of 2

177



EXHIBIT C 

OTHER PROVISIONS TO STANDARD CONTRACTOR AGREEMENT 

ISD #709 Duluth Central High School Demolition 

Duluth, MN  

 

 
• Notice to Proceed:  This exhibit shall serve as your official “Notice to Proceed” document.  

 

• Contract:  Your Contract has been enclosed for review and execution. After signing, the contract will be forwarded directly to 

the Owner for execution. You will receive a fully executed copy electronically through DocuSign upon completion. 

 

• Request for Payment: The completed schedule of values must be uploaded into Procore through the Invoicing module for 

approval and acceptance before any request for payment will be considered. Submit applications for payment through Procore 

to ICS for review and approval upon receipt of the Invite to Bill notification. All applications should be entered & attached by 

the 25th of the Month.  No payment will be made until materials are delivered to the site and work at the site has commenced. 

 

• Submission of Contractor’s Construction Schedule/Dates:  All prime contractors are asked to submit (via Submittal Tool as a 

required contract document) a preliminary milestone schedule for their portions of the work to be reviewed and incorporated 

into the overall project schedule created by the Project Manager. Scheduling of the work will be coordinated with the Project 

Manager. 

 

• Required Submittals (this includes all Shop Drawings, Product Data/Information, Samples, Reports/Inspections, Mix Designs, 

Certifications, Training Correspondence, etc. that are called out per spec section as well as all Required Contract & Close Out 

Documents such as Certificate of Insurance, P&P Bonds, Schedule of Values, Construction Schedule, W-9, List of Contractors, 

Safety Information, etc. O&M Manuals, As-Builts, Warranty, Training, etc.): The Construction Manager (ICS) will set up the 

submittal log and apply the submittal reviewers/workflows in Procore.  This needs to be done before ANY Submittals can 

be uploaded or processed.   Shop drawings and submittals shall be managed via the Construction Manager’s web-based 

project management software system, Procore, by the Prime Contractor.  All submittals shall include an approval stamp from 

the Prime Contractor. 

 

Within ten (10) working days after award of the Contract and prior to starting work on-site, this Contractor must submit to 

ICS via the Submittals tool within Procore:  

• Insurance Certificates: (Owner) and ICS shall be named as additional named insureds.  Certificate holders shall be as 

follows: 

 

Duluth Public Schools – ISD 709                    City of Duluth     ICS  

4316 Rice Lake Road                                       411 West First Street   1331 Tyler St. N.E., Suite 101 

Duluth, MN 55811                                           Duluth, MN 55802                 Minneapolis, MN  55413 

 

• Performance Bond and Payment Bond:  Submit one copy of required performance and payment bonds via the Procore 

Submittals tool prior to initiating any work on site. Refer to the General Conditions for bond specifications and requirements.  

 

• W-9 Form: Please submit a current W-9 form via the Submittals Tool within 10 days of receipt of Contract.    

• Schedule of Values:  Please submit a detailed breakdown of all material and labor including all requirements referenced in 

Section 9.2 of Spec Section 00 72 00 – General Conditions via the CSV Template sent to you through the Procore Submittal 

Tool within 10 days of receipt of your Contract. Once reviewed & approved, ICS will import this into the Invoice Tool.  

 

• Safety Plan: Please submit a detailed Safety Plan, including your company COVID-19 Preparedness Plan, AWAIR and Right 

to Know documentation within 10 days of your receipt of Contract. 

 

• List of Subcontractors:  When requesting one of your subcontractors be entered into Procore for access to the Project, please 

include the following information: Company name, complete address, trade(s) of company, contact person(s) first and last 

name, job title and e-mail address. This will expedite the process as well as help with accuracy to alleviate duplications 

and/or information being updated. 
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Employee Harassment Complaints Report
Fiscal Year 2021-2022

Use of Harassment Complaint Form (not reported in Infinite Campus)

Complaints Received in Human Resources 3

Resolved 3
(Under ten complaints not broken out)
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ISD #709 
Duluth Public Schools 

HOCHS Relocation Project 
 

 
Monthly Progress Report 

June 2022 
 

Project(s) Address: 730 E Central Entrance, Duluth, MN 55802 
 

 
 

Recent Progress and Activities: 
• The Facilities remodel project construction progress: 

o The roof parapet framing has been completed. 
o New built-up roof work nearing completion. 
o Finalized the drywall in the I.T. room and data closet. 
o Final installation of water heater above the ceiling tile. 

• The Public Roadway/DSC/Transportation project construction progress: 
o Removal of underground rock in the way of building footprint and utilities. This removal was completed 

by hammering and blasting. 
o Stormwater utilities at the new public roadways are ongoing. 
o An underground stormwater storage system has been installed. 
o DSC footings have been completed. The foundation walls are nearly complete. 
o Waterproofing and insulating of the foundations of the DSC are 50% complete. 
o The structural geopiers are fully installed for the Transportation building. 

• Demolition of Central High School: 
o Pre-bid walkthroughs took place for both the abatement and complete demolition of Central High 

School. At these pre-bid walkthroughs, potential bidders are allowed to ask questions about the project 
and tour the site. 

o In June, the abatement and demolition bids were received and opened publicly. An abatement 
contractor has been formally selected by the School Board. The demolition bids were opened on 
6/30/22 and the lowest qualified bidder will be selected in the coming weeks. 
 
 

Upcoming Activities and Next Steps: 
 

• Upcoming construction scope: 
a. Facilities: 

i. Canopy installations once delivered. 
ii. Exterior doors and hardware to be completed. 

iii. Air Handler Units are scheduled to arrive and be installed. 
b. DSC/Transportation/Roadways: 

i. Continuation of site grading. 
ii. Foundations for DSC will be ongoing. 

iii. Structural slab for Transportation will commence. 
iv. Ongoing underground plumbing, electrical, and utilities. 
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230 East Superior Street • Duluth, MN 55802 • 218.310.0013 • gregfollmer@gmail.com 

 

 

 

July 7, 2022 

 

 

John Magas 

Superintendent of Schools 

David J. Spooner, C.P.E. 

Manger of Facilities 

Cathy Erickson 

CFO/Executive Director of Business Services 

 

Duluth Public Schools 

215 N 1st Ave E 

Duluth, MN  55802 

RE: Marketing Update 

 800 E Central Entrance “Central High School Property” 

 

800 E. Central Entrance “Central High School Property” 

• Back on the Market 

• All marketing in place and active 
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230 East Superior Street • Duluth, MN 55802 • 218.310.0013 • gregfollmer@gmail.com 

 

 

Website Advertising 

• Loopnet – visible to CoStar members 

• MNCAR – Minnesota Association of Commercial Realtors – membership data base 

• GregFollmer.com 

• Crexi.com – publicly accessible site 

• Social Media Sites Facebook, Twitter, Instagram 

 

Respectfully, 

 

 

Greg Follmer 

Broker 
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Expenditure Contracts Signed 
June 2022

For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

TK Elevator 
Corporation $13,375.00 Facilities (DU/DR)

BID #1286 District-Wide Elevator 
Service – Third Year of Contract 
(Second of Two Renewable Years)

Stretar Masonry & 
Concrete Company, 
Inc. 

$56,088.88 Facilities (DU/DR)
BID #1285 District-Wide Bricklayer 
Labor – Third Year of Contract 
(Second of Two Renewable Years)

Johnson’s Carpet One $9,022.84 Facilities (DU/DR)

Quote #4341 District-Wide Flooring 
Installation Labor – Third Year of 
Contract (Second of Two Renewable 
Years)

Northland Fire & 
Safety, Inc. $22,010.45 Facilities (DR)

Quote #4359 District-Wide 
Inspection & Testing of Fire Alarm 
Systems – Second Year of Contract 
(First of Two Renewable Years)

Summit Fire 
Protection $12,720.25 Facilities (DR)

Quote #4363 District-Wide Security 
Annual Testing/Maintenance of 
Sprinkler Systems – Second Year of 
Contract (First of Two Renewable 
Years)

Superior Glass, Inc. $27,342.19 Facilities (DU/DR)

Quote #4362 District-Wide Glass 
Replacement Services – Second Year 
of Contract (First of Two Renewable 
Years)

Benson Electric 
Company $43,931.80 Facilities (DU)

BID #1291 District-Wide Electrical 
Labor – High Voltage & Low 
Voltage – Second Year of Contract 
(First of Two Renewable Years)
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Viele Contracting, Inc. $42,184.00 Facilities (DU)

BID #1302 – Annual Snow Plowing 
Services – Homecroft ES, Lakewood 
ES, Lowell ES, Ordean East MS, 
Rockridge Academy

Per Mar Security 
Services $45,874.51 Facilities (DU)

Quote #4360 District-Wide Security 
System & Fire Detection Monitoring 
Services – Second Year of Contract 
(First of Four Renewable Years)

Regional Contracting 
& Painting $34,605.23 Facilities (DU/DR)

BID #1282 District-Wide Annual 
Painting Labor – Third Year of 
Contract (Second of Two Renewable 
Year)

A+ Contractors $70,664.00 Facilities (DU)

BID #1302 – Annual Snow Plowing 
Services – Central HS, Congdon Park 
ES, East HS, Lester park ES, Myers-
Wilkins ES, Piedmont ES

The Jamar Company $16,800.00 Facilities (DU/DR) Quote #4372 – District Wide Annual 
Refrigeration Repair Service

Twin Ports Testing $8,670.00* Facilities (DR)

Asbestos 3-Year Re-inspection – 
Congdon ES, Denfeld HS, East HS, 
Homecroft ES, Lowell ES, Ordean 
East MS, Rockridge Academy & 
Transportation

Johnson Controls $29,016.00 Facilities (DU/DR)
BID #1299 – District-Wide Annual 
Chiller Inspection and Maintenance 
Services

Infinite Campus $3,350.00* Technology (DU) 12-month Subscription for Infinite 
Campus 

Great Lakes Office 
Solutions $30,000.00 Purchasing (DU)

RFP 310- Copier Service Contract 
per specifications and the response 
provided to the RFP (Renewal 3/3) 

Pan-O-Gold Baking 
Co. $20,900.00* Purchasing/Child 

Nutrition (DU)

BID #1304 (Approved in June, 2022) 
Bakery products per specification 
and the response provided to the Bid

Skyward $5,291.00* Business Services (DR) School Business Suite Software, 
Setup Training

ISCorp (Integrated 
Systems Corporation) $19,008.00* Business Services (DR) Skyward Hosting Services from July 

2022 – June 2023

Lake Superior College $75,000.00* Business Services (DR)
Provide the 1-credit FYE 1000 First 
Year Experience Course for ISD 709 
students

Teachers on Call $12,000.00 Human Resources 
(DU)

Assignment of TOC employees to 
provide substitute education-related 
services at Duluth Public School 
sites. $12,000 is initial cost. 196



Navigate 360 – 
ALICE Training $25,000.00* Curriculum (DR) ALICE Instructor Certification – 16 

hours of training for staff

Instructure – Canvas $43,900.00* Curriculum (DR) Canvas LMS Cloud Subscription, 
Canvas Studio Cloud Subscription

Joseph Montano Sr. $2,750.00* Indian Education (DR)
Addendum to bring pay for Joseph 
Montano Sr. from $5,250.00 to 
$8,000.00

Anthony Bugg $3,000.00* Indian Education (DR)

Providing academic/cultural 
activities and field trips for American 
Indian students K-5 during summer 
enrichment program

Yasmine Long $4,500.00* Indian Education (DR)
Providing Ojibwe teachings for 
American Indian students K-5 during 
summer enrichment program

Eliza Washington $5,250.00* Indian Education (DR)
Providing Ojibwe teachings for 
American Indian students 6-12 
during summer enrichment program

Valerie Dodge $1.750.00* Indian Education (DR)

Providing academic/cultural 
activities and field trips for American 
Indian students 6-12 during summer 
enrichment program

Thomas Howes $1,200.00* Indian Education (DR)

Providing traditional Ojibwe 
Lacrosse teachings for American 
Indian students K-5 during summer 
enrichment program

Herb Fineday $1,00.00* Indian Education (DR) 
Sharing information with students 
regarding topics of the Sky, Water, 
and Life

Michelle Gribbon $1,500.00* East HS (DU)

Provides piano accompaniment for 
the Choir Dept. for concerts, solo & 
ensemble contests, commencement, 
etc. 

Mark Atkinson $2,500.00* East HS (DU) Theatre set design and building

Kathy Grady $2,500.00 East HS (DU) Theatre costume design 

UofM – FAST For 
Success Reading 
Enrollment 

$4,000.00 Myers-Wilkins ES 
(DR)

12-month subscription to 
professional development training 
program

University Nursery 
School $2,480.00 Special Services - 

ECSE Provide services for one student IEP

BARR $16,500.00* Denfeld HS (DR)

Weekly virtual coaching, access to 
hundreds of classroom lessons to 
help students better succeed toward 
graduation 197
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Revenue Contracts Signed
June 2022

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following revenue contracts during the above timeframe: 

Name 
Amount or 
Estimated
Amount*

Contract Source Description 

Lifetouch TBD Purchasing 
RFP-311 Annual Student Pictures/ID – 
District Wide per specifications and the 
response provided to the RFP

Jostens TBD Purchasing
RFP-313 Annual Yearbook East High 
School per specifications and the 
response provided to the RFP

Jostens TBD Purchasing 
RFP-312 Annual Yearbook Denfeld 
High School per specifications and the 
response provided to the RFP

359



360



361



362



363



364



365



366



367



368



369



370



371



372



373



Grant Applications
June 2022

For your information, the Assistant Superintendent and/or the CFO, Executive Director of 
Business Services have approved the following grant applications during the above month:

Organization Author/Contact Project Title Amount 
Requested Terms

Northland 
Foundation 

Jennifer Jaros – 
ECFE Coordinator P3 Team $4,000

Annually The Northland Foundation 
offers grants to develop and/or 
continue P3 efforts to ensure 
alignment between early childhood 
programming to grade 3 in areas 
such as transitions, curriculum, 
equity, family engagement etc.
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