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HR / Finance Committee
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Agenda

Monday, June 7, 2021
VIA VIDEO CONFERENCE

Google Meet
Duluth, MN 55802

4:30 PM

 
1. Guest Presentations for this Meeting - None
2. Department Reports

A. Human Resources
1) New!  HR Monthly Summary Report
2) PLACEHOLDER: Human Resource Position Update

B. Business Services
1) Finance

a. Finance Education:  Year End Finance Department Update (vebal update)
2) Facilities
3) Enrollment
4) Child Nutrition
5) Transportation

3. Consent Agenda
A. HR Staffing Report
B. Finances

1) Financial Report
2) Budget Revisions
3) Investment Transactions
4) Fundraisers - None

C. Bids, RFPs, and Quotes - None
D. Contracts, Change Orders and Leases

1) PLACEHOLDER - State Procurement Sourcewell Contract with Kraus Anderson 
for Denfeld Bathroom Remodel

E. Resolutions
1) HR-6-21-3814 - Termination of Certified Probationary (Non-
Tenured) Staff 
2) HR-6-15-3815 - Approval of Duluth District-Wide Instructional 
Administrators' Association Collective Bargaining Agreement
3) B-6-21-3816 - Acceptance of Donations to Duluth Public Schools
4) B-6-21-3817 - Acceptance of Grant Awards to Duluth Public Schools
5) PLACEHOLDER Resolution

4. Miscellaneous Informational Items (no action required)
A. District Properties Update
B. Expenditure Contracts
C. No Cost Contracts
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D. Revenue Contracts
E. Grant Applications
F. Change Orders Signed - None
G. Referrals to Policy Committee - None
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Human Resources Report
May, 2021

1) Staffing Updates:
Number of staffing changes Received by HR during the month of May. This is a 
summary of the consent agenda. 

Certified Non-Certified

# New Hires 4 5

# Retirements 2 3

# Resignations 7 9

# Leave of Absences 3 5

2) Benefits updates:
Open enrollment took place April 26 - May 7.  Rates increased by approximately 7% 
beginning July 1.  We had 3 employees, who had previously waived insurance, join the 
plan and we had 4 employees add dependents to the plan.

For our retirees who have insurance through the District, Finance & Benefits jointly 
determined that statements would be sent to them in June & December (months in 
which rates change), instead of monthly, going forward.  A communication will go out to 
retirees mid June.

3) Certified Updates:
Annual staffing process has begun. During the month of May, Cathy Erickson, Simone 
Zunich, Mel Soderlund and Laura Hoffman Hordyk met with principals and program 
managers to discuss their enrollment, FTE allocations, and staffing needs for the 21-22 
school year. During the month of June HR will focus on notifying staff of any status 
changes and posting for vacancies. We are also actively working on summer school 
hiring.

4) Non-Certified Updates:
Kate Elling moved from the benefits coordinator to the HR Manager for non-certified 
staff. The Para Bumping Meeting took place on May 25. There were 3 paras who were 
displaced from their positions for next school year. A total of 6 paras were bumped from 
their positions. They all ended up with a position for next school year.
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5) Contract Negotiations:
DWIIA Contract for current school year is settled and will be going to the board for 
approval in June.

Maintenance contract was settled. 

HR will be working with Finance on collection of information for negotiation parameters 
for future contracts.

6) Additional Updates:
Our HRIS specialist’s last day is on June 30. With two vacancies in the department we 
are actively looking to fill in the gaps. 

Our department along with the Finance department is working on the implementation of 
the Automated Sub System (AESOP) through Frontline. Anticipated roll-out is July 1. 
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Facilities Management & Capital Project Status Report
May 2021

Facilities Management – Maintenance and Operations - General
● COVID-19 cleaning / disinfection protocols continue as an ongoing task.
● In the past month, the Facilities maintenance crews have completed 187 work orders and are currently

working on 158 open work orders.

Capital Construction– Projects we are preparing for and will accomplish this summer:
LTFM Approved Projects

● The Congdon Park Window Replacement
● OEMS Door Replacement
● EHS Small Roof Replacement

LTFM Amended Projects
● Denfeld Clock Tower Roof and North, East, South, & West Walls

Grant Funding – Approved Projects
● MWE Nature Playscape
● LMAC Nature Playscape
● Piedmont Nature Playscape

District Approved Projects
● Denfeld Bathroom Modification for Special Education

Ongoing Discussion with Legal Representation
● PSS Track Lane 1 Ponding Remediation / Resolution

Future HOCHS and “On the Hill” construction tasks
● Many meetings have been conducted on all aspects of the projects

Building Operations
● Operations staff continue to uphold the highest Covid cleaning standards despite staffing challenges. A

system of evening spot checks has been helpful to ensure expectations are met, as well as providing a
great time for communication and support for the crews working in the evenings. Currently, we are
planning summer project work, including a gym floor process that is also currently used on the Romano
Gym at UMD, which will increase quality and efficiency in gym floor finishing at our sites.

Health, Safety & Environmental Management
● Knoxboxes ordered. Once installed they will allow law enforcement access during emergencies.
● Working with DPD to allow card access to district buildings.
● Lead-in-water testing report received. Taps that scored high are being flushed twice a day to mitigate

possible lead levels. Retesting will be conducted on these taps. Taps with confirmed high readings will
have fixtures replaced and retesting will follow.

● Playground inspections received. Planning for repairs & corrections after the school year.
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Workers’ Compensation Activities
May 2021

● First report of incidents:----------------------------- 10
● OSHA recordable incidents:------------------------ 1
● Days away from work:------------------------------ 26
● Days of restricted work:----------------------------- 33
● Identifiable work related covid cases as

a result of interaction with confirmed
positive staff or student cases:---------------------- 0

2021 YTD Incidents (January 1, 2021 - December 31, 2021)
● First report of incidents:----------------------------- 33
● OSHA recordable incidents:------------------------ 5
● Days away from work:------------------------------- 75
● Days of restricted work:----------------------------- 56
● Identifiable work related covid cases as

a result of interaction with confirmed
positive staff or student cases:---------------------- 0
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June 2, 2021 

 

 

John Magas 

Superintendent of Schools 

David J. Spooner, C.P.E. 

Manger of Facilities 

Cathy Erickson 

CFO/Executive Director of Business Services 

 

Duluth Public Schools 

215 N 1st Ave E 

Duluth, MN  55802 

RE: Marketing Update 

 800 E Central Entrance “Central High School Property” 

 “Hartley Lots” 

 

800 E. Central Entrance “Central High School Property” 

• Negotiations to work towards acceptable development agreement underway. 

• Networking with developers and brokers is ongoing. 

• Continued activity and inquiries.  

 

215 N 1st Ave E “Historic Old Central High School” 

• Under Contract 
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Website Advertising 

• Loopnet – visible to CoStar members 

• MNCAR – Minnesota Association of Commercial Realtors – membership data base 

• GregFollmer.com 

• Crexi.com – publicly accessible site 

• Social Media Sites Facebook, Twitter, Instagram 

 

Respectfully, 

 

 

Greg Follmer 

Broker 
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Duluth Public Schools Projected Average Daily Membership (ADM) Report
June 2021

Grade

Total Number 
of 

Enrollments

Unique 
Student 
Count

Current 
Enrollments

Projected 
ADM Budgeted ADM

Enrollments 
/ADM ADM /Student  

EC 469 304 253 94.48 102.00 4.96 0.31

PK 86 63 61 36.97 47.00 2.33 0.59
HK 122 89 94 90.37 72.00 1.35 1.01
KG 635 560 517 520.56 535.00 1.22 0.93

1 771 680 591 586.33 649.00 1.33 0.86
2 738 663 581.17 576.58 622.00 1.29 0.86
3 747 687 606.25 601.46 625.00 1.25 0.87
4 668 611 515 508.52 557.00 1.31 0.83
5 681 637 545 538.14 574.00 1.26 0.85
6 751 667 550.15 543.23 597.00 1.38 0.82
7 774 685 597.4 583.23 607.00 1.31 0.86
8 830 688 578.45 564.73 585.00 1.45 0.83
9 1134 829 724 714.51 725.00 1.59 0.86

10 1359 810 662.45 653.76 665.00 2.08 0.81
11 1389 848 690.1 681.05 668.00 2.04 0.80
12 1822 962 615.45 607.38 550.00 3.00 0.63

Total: 12976 9783 8181.42 7901.30 8180.00 1.64 0.81
+proj-budg> -278.70

GRADE
18-19        

FINAL ADM
19-20         

FINAL ADM
20-21      

Projected ADM
Add'l  

Adjustments
EC 106.79 114.46 94.48
PK 35.96 45.12 36.97
HK 77.53 98.98 90.37
KG 576.74 571.48 520.56
1 644.98 641.06 586.33
2 591.03 637.68 576.58
3 597.55 572.54 601.46
4 620.48 589.52 508.52
5 621.52 619.65 538.14
6 571.29 610.70 543.23
7 584.07 589.04 583.23
8 576.28 622.87 564.73
9 707.65 697.70 714.51

10 660.55 711.16 653.76
11 609.9 646.82 681.05
12 647.15 602.23 607.38

Total: 8229.47 8371.01 7901.30
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Duluth Public Schools: Enrollments, Students and  Projected Average Daily Membership (ADM)
JUNE  2021

Grade

Total Number 
of 

Enrollments

Unique 
Student 
Count

Current 
Enrollments

Projected 
ADM Budgeted ADM

Enrollments 
/ADM ADM /Student  

EC 469 304 253 94.48 102.00 4.96 0.31

PK 86 63 61 36.97 47.00 2.33 0.59
HK 122 89 94 90.37 72.00 1.35 1.01
KG 635 560 517 520.56 535.00 1.22 0.93

1 771 680 591 586.33 649.00 1.33 0.86
2 738 663 581.17 576.58 622.00 1.29 0.86
3 747 687 606.25 601.46 625.00 1.25 0.87
4 668 611 515 508.52 557.00 1.31 0.83
5 681 637 545 538.14 574.00 1.26 0.85
6 751 667 550.15 543.23 597.00 1.38 0.82
7 774 685 597.4 583.23 607.00 1.31 0.86
8 830 688 578.45 564.73 585.00 1.45 0.83
9 1134 829 724 714.51 725.00 1.59 0.86

10 1359 810 662.45 653.76 665.00 2.08 0.81
11 1389 848 690.1 681.05 668.00 2.04 0.80
12 1822 962 615.45 607.38 550.00 3.00 0.63

Total: 12976 9783 8181.42 7901.30 8180.00 1.64 0.81
+proj-budg> -278.70
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Child Nutrition Report
May 2021 Activities

We continue to serve hot breakfast and lunch meals in the elementary, middle and high 
schools and Rockridge Academy.  Bagged breakfast and bagged lunch are available for 
pick up at Ordean-East Middle School, Denfeld High School for distance learners. Meals 
in-school and for pickup continue to be available at no charge. 

Planning continues for the Summer Meals program.  Child Nutrition is working with 
Human Resources to fill positions for summer meals at school sites throughout the city. 
The summer labor bid was due in Human Resources May 26, 2021.  Employee availability 
will determine which school sites will serve summer meals. 

Child Nutrition is also working with Katie Kaufman to update the meals information on the 
district’s webpage and Facebook page.

Due to the continued pandemic, USDA has provided guidance that student meals 
(breakfast and lunch) during the 21-22 school year will be once again free to all students.  
The Seamless Summer Guidelines will be in place during the 21-22 school year.  These 
menu guidelines are similar to the National School Lunch Guidelines and require 
vegetable sub groups, milk choices and a whole- grain component. The USDA will have 
additional guidance on menu planning and training for the Child Nutrition Staff during the 
summer months.  

The Child Nutrition Department is working with the Human Resources Department on the 
Fall Labor Bid to get the upcoming positions filled.  The Fall Labor Bid was due in Human 
Resources by May 26, 2021.  

Training continues, for the Cafeteria Managers, on the new Healthy E menu software.  
The Healthy E menu software is USDA approved for Meal Programs.  The program 
includes a menu planning tool, production record module, and nutrient menu analysis.  
This program helps ensure that all USDA, MDE meal regulations are met through menu 
planning and record keeping.  Our Cafeteria Managers are excited to utilize this computer 
program, which makes the daily required documentation of food records, more efficient.  

As needed, reallocation of Child Nutrition staff, continues in buildings, to cover vacancies.  
Positions continue to go unfilled and is reaching the critical stage as all schools are open 
for in-person learning and we are still supporting distance learning meals. 

Contingency plans for a Covid outbreak coverage and Covid quarantine in the kitchens 
are also being discussed.  MDH & CDC guidelines continue to be followed in our 
Cafeterias to keep our students and staff safe.  

Grocery & produce availability are at a premium as the supply chain to vendors continues 
to have disruptions in shipping and completing orders.  Menu substitutions are utilized 
when groceries ordered for the menu are not delivered. 
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Transportation Report
May 2021 Activities

The ISD #709 Transportation Department manages both a district owned fleet of vehicles 
and district employees, including bus drivers, monitors, and mechanics, along with the 
coordination of contracted transportation services through Voyageur Bus Company.

The Transportation department uses Versatrans as its student transportation software.  
The department has been busy maintaining its 434 individual routes with many, many 
various changes as students return from distance learning to in person, sports return, etc.  
End of year route management includes making updates to current routes and building 
routes for the FY22 school year (double entry).

Starting to build summer school routes for many various groups such as Shooting for the 
Stars, ESY, work experience, etc.

We are experiencing a bus driver shortage (long term illnesses, COVID quarantine, etc.) 
but have managed to cut and/or consolidate routes to cover.  Two new trainees have 
passed their tests and are now driving and the Transportation manager fills in regularly 
when needed.

The Transportation department is still following current COVID guidelines for spacing on 
buses with mandated face coverings (with exceptions).  Seating charts are being 
developed for contact tracing.

Bus maintenance is ongoing with the fleet.  Items completed on various vehicles this 
month include routine general maintenance, brake servicing, brake replacement, manual 
regenerations (emissions system), flat tire replacement, stop arm replacement, etc.

The average fleet age is 7 years with an average mileage of 79,210 (goal is 50,000 – 
60,000)
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HUMAN RESOURCES ACTION ITEMS FOR 6/15/21

CERT APPOINTMENTS POSITION EFFECTIVE DATES

CHAVEZ SIERRA, ANDRES SPANISH IMMERSION GR 2/LOWELL SPANISH IMMERSION 8/31/2021

FEELY, CHRISTA DW, SCHOOL PSYCHOLOGIST/ J ATOL 8/31/2021

IMRIE, JOEL SPANISH IMMERSION GR1/LOWELL SPANISH IMMERSION 8/31/2021

PECK, MATTHEW SPANISH IMMERSION GR 5/LOWELL SPANISH IMMERSION 8/31/2021

*Placeholder

TOTAL: 4

CERT CO-CURRICULAR POSITION EFFECTIVE DATES

RANDOLPH, MICHAEL HEAD BOYS HOCKEY COACH/EAST, RESIGNATION 6/1/2021

TOTAL: 1

CERT LEAVES POSITION EFFECTIVE DATES

COURAGE, MARY C MEDIA SPECIALIST/LINCOLN PARK 8/31/2021 6/7/2024

FOSTER, PAMELA R GRADE 2-3/LAKEWOOD 5/27/2021 6/11/2021

JOHNSON, DEBRA A SPEC ED EBD/MERRITT CREEK 4/26/2021

*Placeholder

TOTAL: 3

CERT RESIGNATIONS POSITION EFFECTIVE DATES

BLANCHARD, MICHELLE L DEAN OF STUDENTS/DENFELD 6/11/2021

FUNK, KELSEY R DEAF & HARD OF HEARING/DISTRICT WIDE 6/11/2021

GAGNE, ROBERT A GUIDANCE COUNSELOR/EAST 6/18/2021

NORMAN, ADRIAN A, III PRINCIPAL/ALC 7/1/2021

SPIELBAUER, KARINA I SPEC ED ECSE/DISTRICT WIDE 6/30/2021

WILLIAMS, CAITLIN M GRADE 5/MYERS WILKINS 6/11/2021

*Placeholder

TOTAL: 6

CERT RETIREMENTS POSITION EFFECTIVE DATES

AKERVIK, THERESA L MUSIC/CURRICULUM SPECIALIST/CURRICULUM 6/25/2021

PEARSON, SANDRA L GRADE 6/ORDEAN EAST 10/11/2021

*Placeholder

TOTAL: 2

CERT TEMP INCREASES POSITION EFFECTIVE DATES

DITMARSON, COURTNEY L TEMPORARY ASSIGNABLE TEACHER, DW, BA III, STEP 1 5/6/2021 6/11/2021

MANOPPO, REBECCA G 1/6 OVERLOAD, SPECIAL EDUC, LAURA MACARTHUR 3/15/2021 5/26/2021

PASCHEN, KRISTIN A 1/6 OVERLOAD, TEMP INCREASE MUSIC POS, ORDEAN EAST MIDDLE SCHOOL 3/8/2021 6/11/2021

TOTAL: 3

NON CERT APPOINTMENTS POSITION EFFECTIVE DATES

BJORSEN, LEO C SPEC ED PARA/BW/LOWEEL, 31.25/38WKS, $16.40/HR, NEW POS 5/6/2021

ENGLUND, MAGGIE J SPEC ED PARA/STUD SPEC/MERRITT CREEK, 31.25/38WKS, $16.40/HR, NEW POS 5/11/2021

ERJAVEC, JANE L SUPV PARA/EAST, 23.5/38WKS, $15.48/HR, NEW POS 5/10/2021

HAYS, KIMBERLY D SPEC ED PROG PARA/MYERS-WILKINS, 31.25/38WKS, $16.40/HR, NEW POS 5/17/2021

SEEMAN, CIARA J OSSS/ALC/HOCHS, 40/52WKS, $18.96/HR, M PORTER 5/12/2021

*Placeholder

TOTAL: 5

NON CERT LEAVES POSITION EFFECTIVE DATES

CORBIN, KANIKISA L AMERICAN INDIAN HOMESCHL LIAISON/ LINCOLN PARK/PIEDMONT 5/10/2021 5/31/2021

DELACRUZ, JAMIE L AMERICAN INDIAN LIAISON/MYERS WILKINS/LOWELL 4/29/2021 5/11/2021

MORISSEAU, MARIA T SPEC ED PARAPROFESSIONAL/LESTER PARK 8/31/2021 5/31/2022

NELSON, STEVEN T CUSTODIAN II/HOMECROFT/ORDEAN EAST 4/28/2021

TALBOT, MARK E CAFETERIA HELPER/STOWE 4/28/2021 6/10/2021

*Placeholder

TOTAL: 5

NON CERT PROMOTION POSITION EFFECTIVE DATES

DAVIS, MICHAEL R FIREPERSON II/LINCOLN, 40/52WKS, $19.66/HR, M KINNEAR 5/11/2021

TOTAL: 1

NON CERT RECLASSIFICATION POSITION EFFECTIVE DATES

DOLENTZ, JACQUELINE M EEA ADMIN I/BUSINESS SERV/HOCHS, EEA CLERICAL IV/BUSINESS SERV/HOCHS, $1,107/WK 3/18/2021

TOTAL: 1

NON CERT RESIGNATIONS POSITION EFFECTIVE DATES

AUSTIN, JOSEP B CUSTODIAN II/EAST 4/30/2021

BARNETT, RITA J SPEC ED PARAPROFESSIONAL/CHESTER CREEK 6/11/2021

CORNELISON, HAYLIE L CUSTODIAN II/ORDEAN EAST 5/17/2021

HOWES, WILLIAM B, III EDUCATION EQUITY COORDINATOR/CURRICULUM 6/4/2021

OKSTAD, NICOLE M TECH TUTOR PARAPROFESSIONAL/DENFELD 5/5/2021

QUADE, MEGAN M SPEC ED PARAPROFESSIONAL/MYERS WILKINS 6/10/2021

REGENOLD, STEF D MAINTENANCE CUSTODIAN/PIEDMONT 5/14/2021

RUSIN, AMANDA C HRIS SPECIALIST/HUMAN RESOURCES 6/30/2021

*Placeholder

TOTAL: 9 13



NON CERT RETIREMENTS POSITION EFFECTIVE DATES

FEICK, WILLIAM T MAINTENANCE CUSTODIAN/ROCKRIDGE 7/30/2021

PEDERSEN, ROBIN L OFFICE SUPPORT SPEC INTERMEDIATE/FINANCE 5/15/2021

ROYSETH, MICHELLE A SPEC ED PARAPROFESSIONAL/LAURA MACARTHUR 6/11/2021

*Placeholder

TOTAL: 3
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6/7/2021

REVENUES 20‐21 20‐21 20‐21 20‐21
CURRENT YEAR REVISED BUDGET RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND July ‐May July ‐ May July ‐May July‐ May
1 107,336,284.12$    97,345,792.42$                        9,990,491.70$       
2 4,293,000.00$        1,917,809.34$                          2,375,190.66$       
3 6,564,573.27$        3,513,850.19$                          3,050,723.08$       
4 8,234,130.94$        5,538,110.52$                          2,696,020.42$       
5 7,934,361.03$        1,611,167.16$                          ‐$                        6,323,193.87$       
6 ‐$                          ‐$                         
7 21,798,286.00$      31,120,467.31$                        (9,322,181.31)$      
8 258,575.00$            746.00$                                     257,829.00$           
20 917,000.00$            719,760.74$                             197,239.26$           
71 1,117,656.00$        297,123.03$                             820,532.97$           
79 223,600.00$            30,012.60$                               193,587.40$           
98 ‐$                          ‐$                                           ‐$                         
99 ‐$                          ‐$                                           ‐$                         

REVENUE TOTALS: 158,677,466.36$    ‐$         142,094,839.31$                     ‐$            ‐$                        ‐$                    16,582,627.05$     

EXPENSES 20‐21 20‐21 20‐21 20‐21
CURRENT YEAR REVISED BUDGET EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND July ‐May July ‐ May July ‐May  July‐May
1 108,269,869.79$    77,048,857.99$                        1,769,254.48$       29,451,757.32$     
2 4,433,336.75$        2,384,928.75$                          1,003,619.75$       1,044,788.25$       
3 5,651,540.25$        5,485,813.92$                          380,286.32$          (214,559.99)$         
4 8,621,075.59$        5,419,721.39$                          63,583.73$            3,137,770.47$       
5 7,984,713.56$        6,179,682.66$                          1,352,676.70$       452,354.20$           
6 ‐$                          ‐$                         
7 21,506,300.00$      21,549,209.77$                        (42,909.77)$            
8 250,000.00$            250,000.00$                             ‐$                         
20 917,000.00$            775,496.97$                             141,503.03$           
71 1,117,656.00$        253,296.04$                             864,359.96$           
79 223,600.00$            28,402.43$                               195,197.57$           
98 ‐$                         
99

EXPENSE TOTALS 158,975,091.94$    ‐$         119,375,409.92$                     ‐$            4,569,420.98$       ‐$                    35,030,261.04$     

HR/Finance Committee Monthly Fund Balance Report
June 2021 Board Meeting
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Duluth Public Schools ISD #709
Budget Changes Report

6/2/2021 2:47:34 PM
Account Account Description Debit Credit Post Date Created By Batch

04 R 005 580 211 099 151 NORTHLD FOUND MDE GEERS GRANT REV LOCAL 10,000.00 0.00 05/06/2021 Christopher Peterson 050621CP
04 E 005 580 211 401 151 NORTHLD FOUND MDE GEERS GRANT GENERAL 1,100.00 0.00 05/06/2021 Christopher Peterson 050621CP
04 E 005 580 211 430 151 NORTHLD FOUND MDE GEERS GRANT 800.00 0.00 05/06/2021 Christopher Peterson 050621CP
04 E 005 580 211 530 151 NORTHLD FOUND MDE GEERS GRANT OTHER 8,100.00 0.00 05/06/2021 Christopher Peterson 050621CP
05 E 005 810 302 530 000 OP CAP-FAC-MAINT EQUIPMENT PURCHA 0.00 5,373.92 05/11/2021 Laura Smith-Tremble 051121LST
05 E 015 805 302 530 000 FAC OP CAP OPER EQUIPMENT PURCHA 5,373.92 0.00 05/11/2021 Laura Smith-Tremble 051121LST
01 E 005 405 740 433 000 SPSV DHH ST DW INDIV INSTR SUPP 2,500.00 0.00 05/11/2021 Angela Sepp Deaf1
01 E 005 405 740 530 000 SPSV DHH ST DW EQUIPMENT PURCHA 0.00 2,500.00 05/11/2021 Angela Sepp Deaf1
01 E 005 610 317 430 000 CMPED-A CUR DW CLASSROOM SUPPLY 1.00 0.00 05/11/2021 Joan Lancour jl051121
01 E 005 610 317 460 000 CMPED-A CUR DW TEXTS-WKBK-EBOOK 0.00 1.00 05/11/2021 Joan Lancour jl051121
01 E 005 605 398 366 340 IE J O'MALLEY DW AIRFARE 0.00 3,000.00 05/11/2021 Olivia Kinsley OK051121
01 E 005 605 398 394 340 IE J O'MALLEY DW FEES-STUDENT 3,000.00 0.00 05/11/2021 Olivia Kinsley OK051121
01 E 225 050 000 185 000 SCH ADMIN LPMS STPD SAL-LIC/CRT 1,800.00 0.00 05/12/2021 Simone Zunich 5.12.21shz
01 E 225 050 000 305 000 SCH ADMIN LPMS CONTRACTED SERV 0.00 1,800.00 05/12/2021 Simone Zunich 5.12.21shz
01 E 005 412 740 366 000 SPSV ECSEST DW MILEAGE 0.00 7,500.00 05/12/2021 Angela Sepp Cleanup
01 E 005 420 740 466 000 SPSV AGG ST DW INST TECH DEVICE 6,000.00 0.00 05/12/2021 Angela Sepp Cleanup
01 E 005 420 740 466 000 SPSV AGG ST DW INST TECH DEVICE 1,500.00 0.00 05/12/2021 Angela Sepp Cleanup
01 E 435 050 000 329 000 SCH ADMIN CGDN POSTAGE&EXPRESS 0.00 75.00 05/12/2021 Heidi Klassen HLK05122021
01 E 435 050 000 401 000 SCH ADMIN CGDN GENERAL SUPPLY 75.00 0.00 05/12/2021 Heidi Klassen HLK05122021
01 E 435 050 000 350 000 SCH ADMIN CGDN COPY MACH MAINT 0.00 1,000.00 05/12/2021 Heidi Klassen hlk15/12/2021
01 E 435 050 000 401 000 SCH ADMIN CGDN GENERAL SUPPLY 1,000.00 0.00 05/12/2021 Heidi Klassen hlk15/12/2021
01 E 435 050 000 366 000 SCH ADMIN CGDN MILEAGE 0.00 75.00 05/12/2021 Heidi Klassen hlk5/12/21
01 E 435 050 000 398 000 SCH ADMIN CGDN PRINT CHARGEBACK 0.00 400.00 05/12/2021 Heidi Klassen hlk5/12/21
01 E 435 050 000 401 000 SCH ADMIN CGDN GENERAL SUPPLY 75.00 0.00 05/12/2021 Heidi Klassen hlk5/12/21
01 E 435 050 000 401 000 SCH ADMIN CGDN GENERAL SUPPLY 400.00 0.00 05/12/2021 Heidi Klassen hlk5/12/21
01 E 005 401 740 433 000 SPSV SPCH ST DW INDIV INSTR SUPP 0.00 5,000.00 05/13/2021 Angela Sepp Speech1
01 E 005 420 740 433 000 SPSV AGG ST DW INDIV INSTR SUPP 5,000.00 0.00 05/13/2021 Angela Sepp Speech1
01 E 435 203 317 185 000 ELE CMPED-D CGDN STPD SAL-LIC/CRT 1,000.00 0.00 05/14/2021 Simone Zunich 5.14.21shz
01 E 435 203 317 430 000 ELE CMPED-D CGDN CLASSROOM SUPPLY 0.00 1,000.00 05/14/2021 Simone Zunich 5.14.21shz
01 E 510 203 000 365 000 ELE ED LSTR TRANSP CHRGEBACK 0.00 2,000.00 05/19/2021 Tracy Thompson TAT05192021
01 E 510 203 000 430 000 ELE ED LSTR CLASSROOM SUPPLY 2,000.00 0.00 05/19/2021 Tracy Thompson TAT05192021
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01 E 510 203 000 430 000 ELE ED LSTR CLASSROOM SUPPLY 3,000.00 0.00 05/19/2021 Tracy Thompson TAT05192021
01 E 510 203 000 460 000 ELE ED LSTR TEXTS-WKBK-EBOOK 0.00 3,000.00 05/19/2021 Tracy Thompson TAT05192021
01 E 510 050 000 329 000 SCH ADMIN LSTR POSTAGE&EXPRESS 0.00 500.00 05/19/2021 Tracy Thompson TAT05192021
01 E 510 050 000 401 000 SCH ADMIN LSTR GENERAL SUPPLY 500.00 0.00 05/19/2021 Tracy Thompson TAT05192021
01 E 510 050 000 398 000 SCH ADMIN LSTR PRINT CHARGEBACK 0.00 500.00 05/19/2021 Tracy Thompson TAT05192021
01 E 510 050 000 401 000 SCH ADMIN LSTR GENERAL SUPPLY 500.00 0.00 05/19/2021 Tracy Thompson TAT05192021
01 R 005 211 155 400 000 ESSER II REVENUE 1,500,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 110 000 ESSER II TECHNOLOGY 95,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 143 000 ESSER II TECHNOLOGY LICENSED INSTR 50,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 185 000 ESSER II TECHNOLOGY STIPEND SALARY- 8,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 210 000 ESSER II TECHNOLOGY FICA/MEDICARE 12,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 214 000 ESSER II TECHNOLOGY PENSION PERA 4,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 218 000 ESSER II TECHNOLOGY PENSION TRA 8,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 220 000 ESSER II TECHNOLOGY HEALTH INSURANCE 35,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 230 000 ESSER II TECHNOLOGY LIFE INSURANCE 300.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 235 000 ESSER II TECHNOLOGY DENTAL INSURANCE 700.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 240 000 ESSER II TECHNOLOGY LONG TERM DISABILITY 500.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 251 000 ESSER II TECHNOLOGY HRA 7,500.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 252 000 ESSER II TECHNOLOGY OTHER POST EMP 8,700.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 270 000 ESSER II TECHNOLOGY WORKERS 1,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 280 000 ESSER II TECHNOLOGY UNEMPLOYMENT 300.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 406 000 ESSER II TECHNOLOGY INSTR. SOFTWARE 70,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 108 155 466 000 ESSER II TECHNOLOGY INSTR. TECHNOLOGY 150,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 140 000 ESSER II DW SECONDARY CLASSROOM 553,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 144 000 ESSER II DW SECONDARY NON-LIC INSTRUCTION 70,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 210 000 ESSER II DW SECONDARY FICA/MEDICARE 47,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 214 000 ESSER II DW SECONDARY PENSION PERA 6,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 218 000 ESSER II DW SECONDARY PENSION TRA 44,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 220 000 ESSER II DW SECONDARY HEALTH INSURANCE 166,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 230 000 ESSER II DW SECONDARY LIFE INSURANCE 1,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 235 000 ESSER II DW SECONDARY DENTAL INSURANCE 3,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
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01 E 005 211 155 240 000 ESSER II DW SECONDARY LONG TERM DISABILITY 1,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 251 000 ESSER II DW SECONDARY HRA HLTH REIMB 34,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 252 000 ESSER II DW SECONDARY OTHER POST EMP 36,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 270 000 ESSER II DW SECONDARY WORKERS 3,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 280 000 ESSER II DW SECONDARY UNEMPLOYMENT 1,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 401 000 ESSER II DW SECONDARY GENERAL SUPPLIES 34,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
01 E 005 211 155 895 000 ESSER II DW SECONDARY INDIRECT COSTS 50,000.00 0.00 05/20/2021 Christopher Peterson 052021CP
06 E 005 870 000 520 800 BLDGCONS ADMIN IPD OWNERS 312,660.00 0.00 05/20/2021 Christopher Peterson 052121CP
06 E 005 870 000 520 801 BLDGCONS ADMIN DESIGN SERVICES 1,984,191.00 0.00 05/20/2021 Christopher Peterson 052121CP
06 E 005 870 000 520 802 BLDGCONS ADMIN CONSTRUCTION MGMT 781,651.00 0.00 05/20/2021 Christopher Peterson 052121CP
01 E 550 203 000 365 000 ELE ED PDMT TRANSP CHRGEBACK 0.00 1,014.13 05/20/2021 April Winter ALW03312021
01 E 550 203 000 401 000 ELE ED PDMT GENERAL SUPPLY 683.32 0.00 05/20/2021 April Winter ALW03312021
01 E 550 203 000 430 000 ELE ED PDMT CLASSROOM SUPPLY 330.81 0.00 05/20/2021 April Winter ALW03312021
01 E 550 216 401 360 638 TTL1 PARENT PDMT TRANSP-PRIVATE 200.00 0.00 05/20/2021 April Winter ALW05122021
01 E 550 216 401 366 000 TTL I CURYR PDMT MILEAGE 0.00 2,200.00 05/20/2021 April Winter ALW05122021
01 E 550 216 401 430 000 TTL I CURYR PDMT CLASSROOM SUPPLY 2,000.00 0.00 05/20/2021 April Winter ALW05122021
01 E 540 050 000 305 000 SCH ADMIN MWKN CONTRACTED SERV 0.00 500.00 05/20/2021 Diana Harstad MW052021DH
01 E 540 050 000 401 000 SCH ADMIN MWKN GENERAL SUPPLY 500.00 0.00 05/20/2021 Diana Harstad MW052021DH
01 E 540 203 000 401 000 ELE ED MWKN GENERAL SUPPLY 0.00 3,575.80 05/20/2021 Diana Harstad MW052021DH
01 E 540 203 000 530 000 ELE ED MWKN EQUIPMENT PURCHA 3,575.80 0.00 05/20/2021 Diana Harstad MW052021DH
01 E 540 203 000 401 000 ELE ED MWKN GENERAL SUPPLY 0.00 1,167.49 05/20/2021 Diana Harstad MW052021DH
01 E 540 203 000 470 000 ELE ED MWKN LIBRARY/MEDIA 1,167.49 0.00 05/20/2021 Diana Harstad MW052021DH
01 E 081 203 000 145 000 ELE ED MRCK SUB TEACHER-LIC 0.00 500.00 05/20/2021 Simone Zunich sz5.20.21
01 E 081 203 317 185 000 ELEM CMPED-DMRCK STPD SAL-LIC/CRT 500.00 0.00 05/20/2021 Simone Zunich sz5.20.21
01 E 510 050 000 350 000 SCH ADMIN LSTR OTHER EQUIP MAIN 0.00 500.00 05/20/2021 Tracy Thompson TAT052021_1
01 E 510 050 000 401 000 SCH ADMIN LSTR GENERAL SUPPLY 500.00 0.00 05/20/2021 Tracy Thompson TAT052021_1
01 E 510 203 000 365 000 ELE ED LSTR TRANSP CHRGEBACK 0.00 300.00 05/20/2021 Tracy Thompson TAT052021_2
01 E 510 203 000 398 000 ELE ED LSTR PRINT CHARGEBACK 0.00 400.00 05/20/2021 Tracy Thompson TAT052021_2
01 E 510 203 000 430 000 ELE ED LSTR CLASSROOM SUPPLY 700.00 0.00 05/20/2021 Tracy Thompson TAT052021_2
01 E 475 050 000 401 000 SCH ADMIN HMCR GENERAL SUPPLY 0.00 1,125.00 05/21/2021 Coleen Nordwall CN052121
01 E 475 203 000 555 000 ELE ED HMCR TECHNOLOGY EQUIP 1,125.00 0.00 05/21/2021 Coleen Nordwall CN052121
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01 E 500 050 000 398 000 SCH ADMIN LKWD PRINT CHARGEBACK 0.00 70.72 05/23/2021 Jerrie Soderburg JL052321
01 E 500 050 000 401 000 SCH ADMIN LKWD GENERAL SUPPLY 70.72 0.00 05/23/2021 Jerrie Soderburg JL052321
01 E 500 050 000 329 000 SCH ADMIN LKWD POSTAGE&EXPRESS 0.00 100.00 05/23/2021 Jerrie Soderburg JS052321
01 E 500 050 000 401 000 SCH ADMIN LKWD GENERAL SUPPLY 100.00 0.00 05/23/2021 Jerrie Soderburg JS052321
04 R 005 580 211 099 282 ECFE NORTHLAND HUB GRANT REVENUE 35,000.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 110 282 ECFE NORTHLAND HUB GRANT SALARY-ADMIN 1,320.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 140 282 ECFE NORTHLAND HUB GRANT SALARY-LIC TCHR 17,530.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 170 282 ECFE NORTHLAND HUB GRANT NONINST SUPP 625.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 210 282 ECFE NORTHLAND HUB GRANT FICA/MEDICARE 1,313.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 214 282 ECFE NORTHLAND HUB GRANT PENS NCRT PERA 146.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 218 282 ECFE NORTHLAND HUB GRANT PENS CERT TRA 1,425.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 220 282 ECFE NORTHLAND HUB GRANT HLTH INS 5,652.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 230 282 ECFE NORTHLAND HUB GRANT LIFE INSURANCE 26.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 235 282 ECFE NORTHLAND HUB GRANT DENTAL 81.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 240 282 ECFE NORTHLAND HUB GRANT LTD INSURANCE 37.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 251 282 ECFE NORTHLAND HUB GRANT HRA PLAN 1,455.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 270 282 ECFE NORTHLAND HUB GRANT WORKERS COMP 101.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 280 282 ECFE NORTHLAND HUB GRANT UNEMPLOYMNT 11.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 305 282 ECFE NORTHLAND HUB GRANT CONTRACTED 1,720.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 366 282 ECFE NORTHLAND HUB GRANT MILEAGE 1,050.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 401 282 ECFE NORTHLAND HUB GRANT GENERAL SUPPLY 788.00 0.00 05/24/2021 Christopher Peterson 052421CP
04 E 005 580 211 405 282 ECFE NORTHLAND HUB GRANT SOFTWARE & LIC 1,720.00 0.00 05/24/2021 Christopher Peterson 052421CP
01 E 005 420 740 305 000 SPSV AGG ST DW CONTRACTED SERV 1,700.00 0.00 05/24/2021 Angela Sepp Cleanup1
01 E 005 420 740 401 000 SPSV AGG ST DW GENERAL SUPPLY 1,214.72 0.00 05/24/2021 Angela Sepp Cleanup1
01 E 005 420 740 433 000 SPSV AGG ST DW INDIV INSTR SUPP 571.90 0.00 05/24/2021 Angela Sepp Cleanup1
01 E 005 420 740 466 000 SPSV AGG ST DW INST TECH DEVICE 0.00 4,914.56 05/24/2021 Angela Sepp Cleanup1
01 E 005 420 740 820 000 SPSV AGG ST DW DUES/LIC FEES 1,427.94 0.00 05/24/2021 Angela Sepp Cleanup1
01 E 500 203 000 365 000 ELE ED LKWD TRANSP CHRGEBACK 0.00 1,247.00 05/25/2021 Jerrie Soderburg JS052521
01 E 500 203 000 398 000 ELE ED LKWD PRINT CHARGEBACK 0.00 86.50 05/25/2021 Jerrie Soderburg JS052521
01 E 500 203 000 430 000 ELE ED LKWD CLASSROOM SUPPLY 1,247.00 0.00 05/25/2021 Jerrie Soderburg JS052521
01 E 500 203 000 430 000 ELE ED LKWD CLASSROOM SUPPLY 86.50 0.00 05/25/2021 Jerrie Soderburg JS052521
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01 E 225 050 000 305 000 SCH ADMIN LPMS CONTRACTED SERV 0.00 1,500.00 05/25/2021 Susan Archambeau- SB05252021
01 E 225 050 000 401 000 SCH ADMIN LPMS GENERAL SUPPLY 1,500.00 0.00 05/25/2021 Susan Archambeau- SB05252021
01 E 520 203 317 185 000 ELE CMPED-D LWLL STPD SAL-LIC/CRT 4,000.00 0.00 05/26/2021 Simone Zunich sz5.26.21
01 E 520 203 317 430 000 ELE CMPED-D LWLL CLASSROOM SUPPLY 0.00 4,000.00 05/26/2021 Simone Zunich sz5.26.21
01 E 005 605 320 366 340 IE DW MILEAGE 0.00 2,500.00 05/27/2021 Olivia Kinsley OK052721B
01 E 005 605 320 490 340 IE DW FOOD 2,500.00 0.00 05/27/2021 Olivia Kinsley OK052721B
01 E 005 605 320 305 340 IE DW CONTRACTED SERV 0.00 3,547.93 05/27/2021 Olivia Kinsley OK52721
01 E 005 605 320 369 340 IE DW ENTRY FEE/STDNT 2,359.00 0.00 05/27/2021 Olivia Kinsley OK52721
01 E 005 605 320 398 340 IE DW PRINT CHARGEBACK 775.20 0.00 05/27/2021 Olivia Kinsley OK52721
01 E 005 605 320 460 340 IE DW TEXTS-WKBK-EBOOK 413.73 0.00 05/27/2021 Olivia Kinsley OK52721
01 E 550 050 000 329 000 SCH ADMIN PDMT POSTAGE&EXPRESS 55.20 0.00 05/28/2021 April Winter ALW05282021
01 E 550 050 000 398 000 SCH ADMIN PDMT PRINT CHARGEBACK 601.75 0.00 05/28/2021 April Winter ALW05282021
01 E 550 050 000 401 000 SCH ADMIN PDMT GENERAL SUPPLY 0.00 656.95 05/28/2021 April Winter ALW05282021
01 E 550 203 000 365 000 ELE ED PDMT TRANSP CHRGEBACK 0.00 230.03 05/28/2021 April Winter ALW052821
01 E 550 203 000 401 000 ELE ED PDMT GENERAL SUPPLY 188.05 0.00 05/28/2021 April Winter ALW052821
01 E 550 203 000 430 000 ELE ED PDMT CLASSROOM SUPPLY 41.98 0.00 05/28/2021 April Winter ALW052821
01 E 550 203 317 401 000 ELE CMPED-D PDMT GENERAL SUPPLY 234.32 0.00 05/28/2021 April Winter ALW052821A
01 E 550 203 317 430 000 ELE CMPED-D PDMT CLASSROOM SUPPLY 0.00 234.32 05/28/2021 April Winter ALW052821A
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ISD 709 - Duluth Public Schools
GF Investment Activity for FY21
As of April 30, 2021

Beginning Investment Balance (March 31, 2021) 6,473,304.99$       

Add Purchases: Yield
Date Issuer Broker Matures (YTM)

4/26/2021 MN Trust Term Serieis MNT 5/25/2021 0.04% 7,000,000.00$       
4/22/2021 Western Alliance Bank MNT 10/19/2021 0.063% 249,900.00$          

Total Purchases

Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)

4/26/2021 MN Trust Term Series MNT 4/26/2021 0.04% 6,000,000.00$       

Total Maturities

Other items:
Add: Money Market Funds Interest 0.18$                     

Beginning Value Adjustment
Service Charge Fee Reversed

Deduct: Transaction Fees/Service Charge/Other
Market Value Adjustment-Adjust for Cost Basis
Duplicate Interest Payment entered - Reverse out

Total Other

Ending Investment Balance (April 30, 2021) 7,723,205.17$       

Note: Ending Investment Balance as of April 30, 2020 was $3,130,302.95

6,000,000.00$                

0.18$                              

7,249,900.00$                
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R  E  S  O  L  U  T  I  O  N 

 
 

RE:  Termination of Certified Probationary (Non-Tenured) Staff  
 

 WHEREAS, during the first three years of consecutive employment all teachers in the public 
schools in cities of the first class are deemed to be in a probational period of employment during which 
period the School Board may renew, or not renew, any teachers’ annual contract as the School Board 
shall see fit. The term “teacher” includes every person regularly employed, as a principal, or to give 
instruction in a classroom, or to superintend or supervise classroom instruction, or as a placement 
teacher and visiting teacher.  
 
 NOW, THEREFORE, BE IT RESOLVED by the School Board on Independent School District No. 
709, St. Louis County, Minnesota, as follows: 
 

1. The employment contracts of the following probationary teachers shall not be renewed and 
their employment shall terminate at the end of the school day on June 11, 2021, unless another 
date is indicated below, in which case the employment of the particular teacher shall terminate 
on that date. 

 

 
 
Lavonne Bellanger 
Stephanie Lorek 
Susan Spaeth 
  
 
 

  
 

 
 
 
 
 
 

2. BE IT FURTHER RESOLVED the Clerk of the School Board shall notify such teachers in 
writing before July 1, 2021, of the termination of their employment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution #HR-6-21-3814 
June 15, 2021 
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R E S O L U T I O N

Duluth District-Wide Instructional Administrators’ Association

RESOLVED, By the School Board of Independent School District #709, St. Louis County, Minnesota, 
that the Collective Bargaining Agreement between Independent School District #709 and the Duluth District-
Wide Instructional Administrators’ Association, a summary of which has been provided electronically to all 
School Board members, be approved and adopted for the period of August 1, 2020 to July 31, 2021, 
inclusive, and that the Chairperson and Clerk of the School Board be hereby authorized to execute said 
Agreement on behalf of the School District

*Placeholder

Resolution #HR-6-21-3815
June 15, 2021
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AGREEMENT 

between 

INDEPENDENT SCHOOL DISTRICT NO. 709 
DULUTH, MINNESOTA 

DULUTH DISTRICT -WIDE INSTRUCTIONAL 
ADMINISTRATORS' ASSOCIATION 

EFFECTIVE DATES 

August 1 I 2020 
to 

July 31 I 2021 
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AGREEMENT 

Between 
Duluth District-Wide Instructional Administrators' Association 

and 

Independent School District No. 709 
St. Louis County, Minnesota 

THIS AGREEMENT, entered into this 15th day of June 2021, by and between the Duluth District-Wide 
Instructional Administrators' Association, hereinafter referred to as the "Association", and Independent 
School District No. 709, St. Louis County, Minnesota, a public corporation, hereinafter referred to as 
"School District", and relating to terms and conditions of employment, including the hours of 
employment, the compensation therefore (including fringe benefits, except retirement contributions or 
benefits) and the employer's personnel policies affecting the working conditions of employees. 

NOW, THEREFORE, in consideration of the mutual promises and agreements between the parties 
contained herein, the parties agree as follows: 

ARTICLE I 

Recognition 

The School District formally recognizes the Duluth District-Wide Instructional Administrators' Association 
as the exclusive bargaining representative for all instructional administrators who are public employees 
within the meaning of Minnesota Statute 179A.03, Subd. 14, excluding superintendents, assistant 
superintendents, building-based licensed administrators, education directors, business administrators and 
confidential employees. The Association shall be the duly authorized representative of said employees 
with respect to rates of pay, wages, hours and other conditions of employment and shall have the rights 
granted to it by the applicable laws of the State of Minnesota. It is agreed that the School District will not 
bargain individually or collectively in regard to any matter affecting conditions of employment of said 
employees or affecting the role of the Association as the exclusive bargaining representative with any 
other organization or person except as required by law. 

The unit, as presently constituted, is made up of employees who had been represented previously by two 
(2) different bargaining units, each of which had a contract with the District. Each contract contained 
conditions of employment and benefits unique to that unit. Certain of the historical bargaining bases and 
philosophies that were reflected in the differing contract provisions are preserved in this contract. The 
method selected to preserve some of the contract provisions is to divide the unit into two (2) groups, A and 
B. Appendix A lists the position titles by the group to which the positions are assigned. 

ARTICLE II 

School District And Association Rights 

Section 2.1 - School District Rights: It is understood and agreed that the School Board of the School 
District, on its own behalf and on behalf of the citizens whom it represents, hereby possesses, retains and 
reserves unto itself the right to manage, direct and control all School District functions in all particulars, 
except as limited by the terms of this Agreement or by applicable federal and state laws. 

Section 2.2 - Vacant, New & Changed Positions: When a vacancy occurs in an administrative position 
or when a new administrative position occurs, notice of such will be mailed to the President of the 
Association or his/her designee at least ten (1 0) days prior to the date applications for each are accepted. 
Any newly created administrative positions determined to be within the appropriate bargaining unit will be 
assigned to Group A or Group B and will be placed on the Administrative salary schedule by agreement of 
the School District and the exclusive representative. Should the School Di.strict and the exclusive 
representative be unable to agree on the appropriate placement of any such newly created position within 
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ten (1 0) days of notification by the School District to the exclusive representative, the School District shall 
make the placement and the exclusive representative may then grieve such placement under Article VII of 
this Agreement, including bind ing arbitration. 

In the event the District significantly increases the position responsibility of a position in the unit, the 
following procedure shall be followed : 

Level 1: A person in the unit who believes that his/her assigned job responsibilities have increased to 
warrant reclassification shall make a written request for such consideration to the Human Resources 
Director or his/her designee. The Human Resources Director or his/her designee shall review the request 
pursuant to the District's job evaluation methodology and make a written decision within ten (1 0) working 
days with copies being sent to the exclusive bargaining unit president and the employee making the 
request and supervisor. 

Level 2: If the employee or unit does not agree with the Level 1 decision a three (3) member committee 
shall be formed with one member chosen by the Superintendent of Schools, one member by the exclusive 
representative and the third member chosen by agreement. The committee shall convene and render a 
decision by twenty (20) working days following the agreement of the third party. The decision of the 
committee shall be final and binding subject to Superintendent approval. However, should the 
Superintendent deny the decision, he/she may do so only on the basis of removing those duties found to 
qualify the position in question for reclassification . 

Reclassifications are effective thirty (30) days prior to date of applications receipt in the Human Resources 
Department. Should the Superintendent remove duties, the employee will be compensated thirty (30) 
days prior to application's receipt in the Human Resources Department. 

Section 2.3- Validity or Conformity to Law Clause: If any provision of this Agreement is or shall at any 
time be contrary to law or the District's affirmative action policy, then such provision shall not be applicable 
or performed or enforced, except to the extent permitted by law. The School District and the Association 
shall meet to negotiate an amended clause to replace any invalid provision. 

Section 2.4- Savings Clause: In the event that any provision of this Agreement is or shall at any time be 
contrary to law or affirmative action policy, all other provisions of the Agreement shall continue in effect. 

Section 2.5 - Association Dues & Fair-Share Fees: Upon receipt from the Association of its 
membership list, the School District shall deduct from the salary of each member annual dues not to 
exceed two (2) installments per year. 

In the event the Association finds it necessary to make a special assessment of its membership, the 
School District will, upon written authorization from the Association President at least thirty (30) days prior 
to a given pay day, withhold the amount of the assessment from the pay of each member and remit the 
same to the Treasurer of the Association or his/her representative as designated by the Association 
President. The withholding of such assessment shall be on a schedule determined by the membership. 

Section 2.6 - Matters Not Covered: This Agreement represents the full and complete agreement 
between the parties and supersedes all previous agreements between the parties. With respect to 
matters not covered by this Agreement which are a proper subject for negotiation, it shall be presumed 
that said matters were intentionally omitted from this Agreement and not subject to further negotiation 
during the term of this Agreement, and the parties specifically waive the right to negotiate with respect 
thereto during the term of this Agreement, even though such subject matter may now have been in the 
knowledge or contemplation of the parties at the time this Agreement was reached. 

Section 2. 7 - Probation & Discipline: Upon initial appointment to a position in the unit regarding a 
license, there shall be a two (2) year probationary period for individual appointments for individuals having 
teacher tenure in the District. During this probationary period the employment of the administrator may or 
may not be continued as the School Board shall see fit, whereupon, in the latter case, the administrator 
shall have the right to return to his/her previous position or to a position equivalent to the one held prior to 
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the appointment to the unit, provided a position exists for which the administrator is appropriately licensed 
and the Administrator has sufficient seniority to claim the position. 

Administrators appointed to a position in the unit requiring licensure who do not have teacher tenure in the 
District will have a probationary period of three (3) years during which period the administrator's 
employment may or may not be continued as the School Board shall see fit. 

Administrators appointed to positions in the unit, which do not require licensure will have a probationary 
period of one (1) year during which period the administrator's employment may or may not be continued, 
as the School Board shall see fit. 

Any administrator who is not serving as a teacher within the meaning of Minnesota Statute 122A.41, Subd. 
1, and who has completed the probationary period set forth above, shall not be terminated, suspended or 
demoted (excluding demotions due to budgetary demotion) after the probationary period shall be given in 
writing to the employee with the reasons and causes stated therefore, and the employee, if not satisfied 
with the reasons given or causes stated, shall have the right to grieve the action taken in accordance with 
the procedure set forth in Article VII hereof. The District may discharge, suspend (with or without pay) or 
demote at the time of such notice, and the action taken shall continue in effect unless reversed or altered 
through the grievance procedure or any ensuing arbitration. 

Any administrator who has completed the probationary period and who is serving as a teacher within the 
meaning of Minnesota Statute 122A.41 , Subd. 1, shall be discharged, suspended, or demoted in 
accordance with the provisions of that statute. 

ARTICLE Ill 

Terms And Regulations Of Employment 

Section 3.1 - Definition of the Work Year: The number of weeks to be worked are specified in the 
salary schedule as set forth in Appendix A. 

Section 3. 1.1 - Holidays (Group A): 
A. Administrators on a fifty-two (52) week work contract shall have ten (1 0) paid holidays per year as 

follows: 
New Years' Day Teachers' Convention day in October 
Presidents' Day Thanksgiving Day and the day 
Memorial Day after Thanksgiving 
Independence Day Christmas Eve Day 
Labor Day Christmas Day 

B. 1. Administrators who work less than a full year contract shall have as holidays: 
Labor Day 
Teachers' Convention Day in October 
Thanksgiving Day and the day after Thanksgiving 
Presidents' Day 
The Spring Recess Week the same as teachers 
Memorial Day 
Independence Day is a day off without reduction in compensation 
If the administrator is scheduled the day before and/or after 

(Note: The winter recess is not paid holiday time.) 
2. Consistent with the teachers' contract work year, these administrators are to work the equivalent 

of two (2) school days to be scheduled for evening and/or other non-duty hours for fall and spring 
conference/counseling. Administrators who do not participate in conference/counseling are to 
work the equivalent of two (2) school days in what would otherwise be non-duty hours with the 
tasks to be performed and the scheduled tasks to be agreed upon by the unit member and the 
immediate supervisor. 

3. In the event teachers may be required to perform duties on other days or days in lieu of scheduled 
work days as provided in the official school calendar due to emergencies including energy 
conservation , administrators will also be required to adjust their annual work schedule accordingly 
without change in compensation. Strikes will not be considered an emergency closing. 
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Section 3.1.2 - Holidays (Group 8): All employees under this agreement shall receive ten (1 0) paid 
holidays as follows: 

New Years' Day (if the administrator is scheduled to work the day before and/or after) 
President's Day 
Memorial Day 
Independence Day (if the administrator is scheduled to work the day before and/or after) 
Labor Day 
Teachers' Convention Friday in October 
Thanksgiving Day and the Day after Thanksgiving 
Christmas Eve Day (if the administrator is scheduled to work the day before and/or after) 
Christmas Day (if the administrator is scheduled to work the day before and/or after) 

Presidents' Day and Teachers' Convention Friday shall be holidays; however, in the event of an 
emergency or any other reason requiring the conducting of school, the Superintendent has the option to 
declare such days as workdays, in which case the employee shall receive an extra day(s) of vacation in 
lieu thereof. 

Section 3. 1.3 - Vacation Days (Group A): 
A Fifty-two (52) week employees: (Prorated based on effective date and FTE.) 

• First Year 11 Days 
• After 1 Year 16 Days 
• After 4 Years 20 Days 
• After 6 years 21 Days 
• After 7 Years 22 Days 
• After 8 Years 23 Days 
• After 9 Years 24 Days 
• After 1 0 Years 25 Days 
• After 15 Years 27 Days 
• After 25 Years 30 Days 

Administrators assigned to work less than fifty-two (52) weeks per year do not accrue and are not entitled 
to take vacation. 

Section 3.1.4- Vacation Days (Group 8): 

A Fifty-two (52) week employees- Prorated based on effective date and FTE 
~ First Year 11 Days 
• After 1 year 16 Days 
• After 4 years 20 Days 
• After 6 years 21 Days 
• After 7 Years 22 Days 
• After 8 Years 23 Days 
• After 9 Years 24 Days 
• After 10 Years 25 Days 
• After 15 Years 27 Days 
• After 25 Years 30 Days 

B. Less than fifty-two (52) week employees - Prorated based on weeks of work and FTE - Same as 
above, just prorated by weeks of work and FTE. 

Employees working less than fifty-two (52) weeks a year shall have the same vacation schedule as 
outlined above except that vacation pay may be pro-rated in accordance with the number of weeks 
actually worked. Employees working in positions calling for a fifty-two (52) week work year and who 
are elig ible for a two (2) week vacation may, with prior approval from the Superintendent or his/her 
designee, carry over one (1) week of vacation to be used in the following year. Request to accrue 
vacation in this regard must be made in writing prior to November 1 of the calendar year immediately 
preceding the calendar year in which the vacation time will be used. 
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Section 3.2 - Summer School Administrative Positions: Summer school administrative positions may 
be granted to members of the bargaining unit and/or persons from outside the unit at the sole discretion of 
the School Board. Furthermore, the rate of compensation for such work shall also be established by the 
School Board at its sole discretion. The President of the DDWIAA Unit will be notified of any summer 
school openings so that members of this unit may apply. 

Administrators working less than a fifty-two (52) week work year assuming summer school positions shall 
have the option, subject to concurrence of the Superintendent or his/her designee, of either adjusting their 
work year, if need be, in order to avoid overlapping or pyramiding of compensation or being paid at one's 
regular rate in lieu of summer school pay for any portion of overlapping employment. 

Section 3.3 - Weeks Bevond Regular School Year (Group A): Weeks worked beyond the regular 
thirty-eight (38) week school year shall be distributed at the discretion of the Superintendent of Schools 
except that such weeks shall be contiguous to the regular school year. Nothing, however, prohibits an 
individual administrator and the Superintendent from agreeing to a different distribution of weeks than has 
been established for administrators in the unit. 

Section 3.4 -Adjustment in Work Year (Group A): Administrators on less than a full year contract may, 
with the Superintendent's approval, adjust their contract year in order to allow for time off during the 
normal contract year. 

An administrator shall receive pro-rata compensation or compensatory time (at the discretion of the 
Superintendent) for services performed which goes beyond his/her contract year provided the 
Superintendent gives written approval for such services to be performed before such services are 
initiated. All services which are related to the normal preparation of a department preceding a school 
year, including interviewing time, shall not be considered services for which any form of additional 
compensation is paid. 

Section 3.5 - Advancement Through the Salary Schedule: Administrators covered by this Agreement 
shall be advanced through the steps of the salary schedule at the rate of one (1) step per year, effective 
August 1 , of service in the School District, except that administrators who begin their service in a position 
within the unit after one-half of the work year for their position has passed will receive no increment the 
following year. 

Any employee qualified for membership in the bargaining unit who has worked in the School District in a 
designated administrative position within the unit in either a temporary or acting capacity within the 
previous two (2) year period for a cumulative time equal to one-half (1/2) of his/her contract year if 
appointed to that position, shall be advanced one (1) step on the appropriate salary lane. 

Section 3.6- Placement on the Salary Schedule: 
A. (Group A) - Determination of the class (pay level) for new administrative positions will be determined 

pursuant to the District's job evaluation methodology. 

Placement on an appropriate step of the salary schedule for administrators selected from outside of 
the unit will be determined by agreement between the individual and the School District. The unit will 
be notified of the salary placement. 

If an employee is placed in a different class of pay on the pay schedule, he/she will be initially placed 
at a negotiated pay step. 

Placement on the salary schedule of positions subject to reclassification will be placed on the 
administrative salary schedule by agreement of the School District and the exclusive representative. 
Should the School District and the exclusive representative be unable to agree on the appropriate 
placement of any such position, such matters in dispute will be submitted to a classification committee 
consisting of three (3) members; the Director of Business Services or his/her designee, one (1) 
member from the bargaining unit (who do not participate on the unit's committee which governs such 
classification matters) and a third member mutually agreed upon by the above two (2) representatives. 
The classification committee decision shall be final and binding upon all parties. 
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B. (Group B) - Placement on an appropriate step of the salary schedule for administrators selected from 
outside or inside the unit will be determined at the time of initial appointment by agreement between 
the individual and the School District. 

Section 3. 7- Transfers: 
A. (Group A) - Should an involuntary transfer become necessary, the administrator and the Association 

shall be notified and be given reason in writing for such transfer by July 1 preceding the contract year 
in which the transfer will occur. In addition, a copy of the job description for the position into which the 
administrator will be transferred will accompany the notice to the administrator and the Association. 
No transfers will be made after June 1 unless the administrator under consideration for transfer 
agrees to transfer. 

No loss of salary shall be suffered by an administrator as a result of a transfer. Demotions shall not 
be considered a transfer. 

B. (Group B) - Should an involuntary transfer become necessary, the employee and the Association 
shall be notified and be given reason in writing for such transfer. No loss of salary shall be suffered by 
an employee as a result of a transfer. Demotions shall not be considered a transfer. 

Section 3.8 - Salaries: The salaries of the administrators covered by this Agreement are set forth in 
Appendix A and shall be considered a part of this Agreement. 

Section 3.9 - Lay-Off Policy for Group A Positions: In the event of financial needs or administrative 
reorganization it is necessary to discontinue certain administrative positions, the provisions of Minnesota 
Statute 122A.41 shall be utilized in determining the individuals to be laid off or demoted except that: 
A. In the absence of a specific licensure requirement from the state for a given position in the unit, the 

District may require that a person desiring to bump into that position must meet the minimum 
requirements as called for by the District when the position was last advertised. If the position has 
changed since it was advertised or the position is new, the person desiring to bump into it must meet 
the qualification requirements as established by the District in the new or revised job description on file 
for the position. 

B. An administrator, having been laid off, shall have re-employment rights for a period of four (4) school 
years following lay-off. Re-employment shall be in reverse order of lay-off provided, in all cases, the 
administrator meets the qualification requirements then existing for the position for which re­
employment is sought. 

If a position becomes available for a qualified administrator on lay-off, the School District shall mail 
notice of the availability of the position to qualified administrators on lay-off. Mailing shall be by 
certified mail sent to the address on file with the District. Administrators shall have ten (1 0) days from 
the date of mailing of such notice to file written acceptance of the re-employment. Failure to accept 
re-employment in writing within such ten ( 1 0) day period shall constitute waiver on the part of the 
administrator to any further rights of re-employment or reinstatement, and the administrator shall 
forfeit any future reinstatement or re-employment rights; provided, however, that an administrator who 
has been laid off from a full-time position may decline an offer of re-employment to a part-time 
position without loss of his/her re-employment rights. If re-employment is offered, the administrator 
must return to employment with the District not later than the commencement of the next school year. 
An administrator who accepts an offer of re-employment to a part-time position pursuant to this 
paragraph and who is reduced from a full-time position to a part-time position involuntarily in lieu of 
layoff shall not relinquish his/her right to reinstatement into a full-time position based on his/her 
seniority and qualifications during the four (4) year period referred to herein. 

An administrator, when placed on lay-off, shall file his/her name and address with the School District 
Human Resources Department and any notice of reinstatement or availability of position shall be 
mailed to that address. It shall be the responsibility of an administrator on lay-off to provide for 
forwarding of mail and to give notice of changes of address. Failure of a notice to reach an 
administrator shall not be the responsibility of the School District, if any notice has been mailed in 
accordance with this paragraph. 

C. Nothing contained in this Agreement shall be construed to waive or limit the power of the School 
Board to abolish, create or modify administrative/supervisory positions. 
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Section 3.10 - Lay-Off Policy for Group B Positions: In the event of declining enrollment or 
administrative reorganization it is necessary to discontinue certain positions, administrators shall be laid 
off in the inverse order in which they were employed by the School District in an administrative position. 
Period of service shall not be interrupted while an administrator is on an approved leave of absence. 

An administrator in Group B laid off shall be entitled to bump into another Group B administrative position 
in the bargaining unit provided the administrator being displaced has a shorter period of service and 
provided the administrator desiring to bump into the position meets the minimum requirements for the 
position as established by the District either when the position was last advertised or, in the case of new or 
changed position, through the new or revised job description on file for the position. 

An administrator on layoff shall have re-employment rights to an administrative position in Group B that 
becomes open if the administrator meets the minimum qualification requirements as established by the 
District either when the position was last advertised or, in the case of new or changed positions through 
the new or revised job description on file for the position. 

An administrator having been laid off shall have re-employment rights for a period of four (4) school years 
following layoff. Re-employment shall be in the inverse order of layoff provided, in all cases, the 
administrator is qualified for the administrative position for which re-employment is sought. 

Nothing contained in this Agreement shall be construed to waive or limit the power of the School Board to 
abolish, create or modify administrative/supervisory positions. 

Section 3.11 - Tort/Liability Protection: The School District agrees, subject to the provisions of state 
statute that it shall defend, hold harmless, and indemnify the member from any and all demands, claims, 
suits, actions, and legal proceedings brought against the member in his/her individual capacity, or in 
his/her official capacity as agent and employee of the School District, provided the incident arose while the 
member was acting within the scope of his/her employment and acting in good faith . 

ARTICLE IV 

Leaves Of Absence 

Section 4.1 - Leaves of Absence Without Pay: 
A. Leaves of absence without pay shall be granted upon written application to the Human Resources 

Manager for the following reasons: 
1. Military: Leaves of absence shall be granted to any administrator who shall be inducted for 

military duty any branch of the armed forces of the United States pursuant to the provisions of 
Minnesota Statutes §192.261. 

2. Parental Leave: Up to six (6) months of unpaid parental leave shall be granted to a father or 
mother in conjunction with the birth or adoption of a child . However, if the employee requests, 
parental leave shall be granted to the end of the contract year. In order to be eligible for parental 
leave, the employee must request the parental leave in writing to the Human Resources Manager 
at least two (2) months in advance of the commencement of the leave and must commence the 
parental leave no more than six (6) weeks after the birth or adoption of the child , except that in the 
case where the child must remain in the hospital longer than the mother, the leave may not begin 
more than six (6) weeks after the child leaves the hospital. Upon expiration of the parental leave 
and return to work, the employee shall be assigned to the employee's former position unless it 
has been eliminated. 

If during parental leave the District experiences a layoff and the employee would have lost his/her 
position, pursuant to the layoff provisions of this Agreement, had the employee not been on 
parental leave, then the employee is not entitled to reinstatement in the employee's former 
position and, in such circumstances, the employee shall retain all rights under the layoff and re­
employment provisions of this Agreement as if the employee had not been on parental leave. 

Any leave taken under this Section shall reduce the length of leave for which the employee is 
eligible under the Family and Medical Leave Act policy for birth or placement of a child and any 
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unpaid leave taken under the Family and Medical Leave Act policy for birth or placement of a child 
shall reduce the length of leave for which the employee is eligible under this Section. 

Employees may request that parental leave be extended beyond six (6) months. Any such 
extension shall be subject to the mutual agreement of the District. 

3. Group A - Study Leave: Leaves of absence shall be granted, with the approval of the 
Superintendent, for a full time program of study related to the administrator's licensed field . 
Application for such leave is to be made by April 1 for the following contract year. Such a leave 
may be extended subject to the approval of the School Board through a second consecutive full 
contract year, provided application is made by April 1 for the following contract year. The number 
of such leaves shall be not more than two (2) employees in any one (1) contract year. To qualify 
for such leave, an employee must have five (5) years experience with the School District, and an 
employee cannot repeat such leave within a five (5) year period. 

Group A & Group B - Leave of Absence Without Pay: At the discretion of the School Board, 
an employee may be granted, upon written request, a leave of absence without pay from the unit 
for up to one (1) year for purposes other than those enumerated provided the employee, upon 
returning to the unit within the one (1) year period, does not displace any employee nor assumes 
a position in which he/she has no previous successful experience in the District or is not otherwise 
qualified to perform in the sole discretion of the departmental supervisor. 

4. Medical leave of absence up to two (2) years shall be granted while an employee is unable to 
perform the regular duties of his or her employment because of illness or injury. This leave may, 
at the option of the School Board, be extended for a maximum of an additional three (3) years 
upon request at the end of each prior year. 

5. Leaves of absence shall be granted for any other reason that is required by law and may be 
granted upon written request for purposes other than those enumerated. 

6. Family and Medical Leave Act: Employees shall be eligible for leave in accordance with the 
District's Family and Medical Leave Act Policy, which policy shall be in compliance with the Family 
and Medical Leave Act. 

B. Upon termination of his/her leave of absence and return to the School District, the employee shall be 
placed at the same position on the salary schedule as he/she would have been had he/she been 
employed in the School District during such period if the leave was granted for any of the following 
purposes: 
1. Military leave, provided that the requirements of Minnesota Statutes, §192.261 are complied with 
2. Medical and parental leave of absence less than eighty (80) working days in any school year 
3. Exchange administrative and/or supervisory programs with schools in Minnesota or in other 

states, territories or countries 
4. Federal, foreign or military education programs 

C. Any administrator on leave of absence may, if he/she so elects, remain in the School District's 
hospitalization group, provided he/she pays all premiums quarterly in advance to the School District. 

Section 4.2 - Group A - Personal Leave Day: Two (2) personal leave days will be granted each year to 
be used at the discretion of the administrator under the following guidelines: 
1. A written request shall be submitted to an employee's supervisor at least five (5) days prior to the 

requested leave day. 
2. In emergency situations, written requests may be submitted after the fact; however, it is understood 

that the administrator will assume the responsibility in such an emergency of notifying the building 
principal or other immediate supervisor at the earliest possible time. 

3. Deduction for personal leave shall be from accumulated sick leave. 
4. An administrator may accumulate one (1) unused personal leave day; however, no more than one (1) 

unused personal leave day may be carried over from any one contract year to the next contract year. 
5. Administrators who are entitled to the vacation benefit shall not be eligible for personal leave days. 

Section 4.2.1 - Group B - Special Leave: One (1) day special business leave per year may be granted 
to each employee covered by this Agreement, if approved by the Human Resources Director. Application 
may be made following the use of such day only in the case of a special business emergency. Leaves 
denied may be deducted from earned vacation. 
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A special business leave day will be deducted from vacation time for those who have more than two (2) 
weeks vacation allowed. However, the Human Resources Director prior approval is not necessary for 
employees who have the leave deducted from vacation time. 

Section 4.3: Should a position be vacated for any of the above leaves, the person assuming such 
position in an acting capacity shall be reinstated in his/her former position and salary classification upon 
the return to the District of the administrator on leave. This provision shall also apply to leaves with pay. 

Section 4.4 - Leaves of Absence With Pav: 
A. Military Leave. Military leave of absence with pay shall be granted as required by law. 
B. Professional Leave. Administrators may be excused for professional reasons without loss of pay 

provided permission is granted by the Superintendent or his/her designated representative. Such 
professional leave could include, but not be limited to, conferences, workshops, conventions, task 
force membership and committee membership relating to education appointed by local, state, and/or 
federal government. 

C. Sick Leave. 
1. Yearlv Allowance: Sick leave shall be accumulated at the rate of ten (1 0) days for the thirty-eight 

(38) week school year plus additional days for those employees covered by this Agreement whose 
work year exceeds thirty-eight (38) weeks at the rate of one (1) additional day for each three and 
eight-tenths (3.8) additional weeks of work. Annual maximum shall be thirteen (13) days per year. 
Cumulative Plan: Unused sick leave shall accumulate to a maximum of two hundred thirty (230) 
days. 

2. Holidays which occur during absence on account of personal illness, death in family or family 
leave shall be compensated for and shall not be deducted from sick leave. 

3. Sick Leave Bank: A committee consisting of two (2) administrators appointed by the Association 
and two (2) members appointed by the Superintendent, one (1) of whom shall be the Human 
Resources Manager who shall act as chairperson and the other an administrator not a part of the 
bargaining unit, shall adopt rules and regulations covering the sick leave bank which is to be 
administered by the Human Resources Manager. The rules and regulations shall provide for a 
means to assess members of the unit sick leave days to be put into the bank and means to 
maintain a minimum balance therefore. Eligible employees may use the sick leave bank following 
the exhaustion of yearly and accumulative sick leave accredited to their personal account and 
prior to the date they would be eligible to receive benefits under the long-term disability insurance 
program of the School District, but shall not be entitled to use the sick leave bank once they would 
be eligible to receive benefits under the long-term disability program or any time thereafter for any 
illness or injury. The maximum number of days that may be withdrawn by any employee shall be 
one hundred eighty (180). 

D. Death in Family Leave: 
1. Full pay for absence not to exceed three (3) days for a death locally and five (5) days if the funeral 

is held more than one hundred fifty (150) miles from the City of Duluth shall be granted to eligible 
persons covered by this Agreement to attend a funeral in their immediate family. 

2. An employee may be absent up to an additional three (3) days on account of death in the 
immediate family if necessary for travel or in connection with legal or business matters involving 
the estate or burial of the deceased. 

3. Definition of "family" under death in family allowance shall constitute members of the immediate 
family of an employee, or their spouse, and shall include father, mother, brother, sister, husband, 
wife, child, grandparent, grandchild, father-in-law, mother-in-law, brother-in-law, sister-in-law, 
aunt, uncle, niece and nephew. This shall also apply to foster relationships of the above listed 
categories. 

E. Jury Duty: 
1. When an administrator is selected for jury duty, upon prompt notification to his/her supervisor, 

he/she shall be released from his/her regular assignment for such duty on those days the 
employee is directed by the court to report for duty. The employee, when selected to a jury panel , 
shall attempt to ascertain whether a trial will continue for more than five (5) days; if so, the 
employee shall make a request of the court for release from that assignment prior to being placed 
on such jury. 

2. The administrator will receive his/her regular contractual salary while on jury duty, with jury pay, 
less documented expenses, surrendered to the School District. 
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F. School-Related Injuries: An administrator who is injured in the course of carrying out duties and 
responsibilities, as an employee of the School District shall be granted leave without loss of pay for a 
period not to exceed five (5) days. If such an injury is the result of assault, leave without loss of pay 
shall be granted for a period not to exceed ten (10) days. Leave granted due to injury as a result of 
assault shall not be deducted from the administrator's accumulated sick leave. 

G. Family Leave: 
1. Eligible employees under this Agreement shall be allowed a maximum of twenty (20) sick leave 

days per year for absences due to a serious illness or injury in the immediate family requiring care 
or attendance of the employee, such allowance is to be charged against the current or 
accumulated sick leave. Such leave shall require the approval of the immediate supervisor of the 
employee. 

2. "Family" shall constitute members of the immediate family of an employee, or their spouse, and 
for purposes of this regulation shall include parent, stepparent, sibling, , adult child, grandparent 
and grandchild . This shall also apply to foster relationships of the above listed categories. 

3. In addition to the above, employees who work twenty (20) or more hours per week may use more 
than twenty (20) days sick leave for absences due to an illness of the employee's dependent child 
in accordance with Minnesota Statute §181.9413 (2013). 

ARTICLEV 

Insurance 

Section 5.1 - Medica/Insurance: The School District shall pay the same monthly premium for employee 
coverage and dependency coverage for group hospital and medical insurance, and for group dental 
insurance as is paid by the District for such coverage for the teachers of the District. 

Section 5.2 - Group A & B Long-Term Disability Insurance: The School District will pay the cost of a 
long-term disability (LTD) income protection plan. This plan shall be continued in effect for employees 
with coverage to include provisions for payment of a benefit in the event of disability of two-thirds (2/3) of 
salary without any maximum salary limitation and shall provide for a ninety (90) day waiting period for 
commencement of benefits. In all other respects and level of benefits the LTD coverage will remain at the 
same or an improved level as the plan in effect on the date of this Agreement. Each employee may at 
his/her option elect to have the payments added to taxable salary provided he/she authorizes a payroll 
deduction to pay the LTD premium. After the initial enrollment period, such election may be made 
annually during open enrollment for the next calendar year. 

Section 5.3- Group Term Life Insurance: Group term life insurance in the face amount of fifty thousand 
and no/1 OOth dollars ($50,000.00) will be provided for each employee in the unit at no cost to the 
employee. Optional supplemental group life and AD&D benefits in the amount of 100 thousand 
($100,000) can be purchased in increments of $10,000 and dependent life insurance will be made 
available at the employee's cost. 

Section 5.4: In the event that the School District, either contractually or non-contractually, shall increase, 
extend or otherwise improve existing fringe benefits to the teachers of the District, during the period of 
August 1, 2017, through July 31, 2020, inclusive, such benefits shall, on the same basis and in the same 
manner be increased, extended or improved to the employees covered by this Agreement. 

For the purposes of this Agreement, fringe benefits shall include long-term disability insurance, liability 
insurance, retirement-severance (only as it pertains to the content of Section 8.2 and Section 8.5), legal, 
sabbatical leaves, physical exams, but shall not include life insurance, wages and salary on any basis. 
Any increases in such fringe benefits shall be reflected as a cost item(s) in any subsequent collective 
bargaining negotiations and settlement. 

ARTICLE VI 

Reimbursement will be made by the School District for authorized administrative travel as follows: 
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1. In-District Travel. For administrators authorized mileage, automobile travel shall be paid at a 
mileage rate established by School Board policy. 

2. Out-of-District Travel. Hotel and registrations at actual cost. Commercial transportation , when 
used, at actual cost. Private automobiles, when authorized and used , at the rate authorized by School 
Board policy. Meals shall be reimbursed not to exceed the amount specified by local pol icy (#3136R). 

Should another bargaining unit receive an increase in mileage figures, that increase shall be granted to 
employees covered by this Agreement. 

It is the responsibility of the Association member to provide necessary documentation before 
reimbursement can be made. The Association member must receive prior approval for out-of-district 
travel from the Superintendent or his/her designee. Reimbursement for out-of-district travel shall not be 
permitted for meetings or activities, which are partially or entirely conducted for the purpose of improving 
or discussing the terms and conditions of employment of administrators or the role of the exclusive 
representative of administrators in the meeting and negotiation process. 

ARTICLE VII 

Grievance Procedure & Arbitration 

The purpose of this procedure is to provide a method whereby employees who are members of the 
appropriate bargaining unit may present their grievances concerning the interpretation or application of the 
terms of this Agreement. 

Section 7.1 - Definitions: 
A A "grievance" is an action instituted under this Article by an aggrieved employee of the Association in 

the belief that there has been a violation , misapplication or misinterpretation of the terms of this 
Agreement by the School District, School Board, its employees, agents or contractors. 

B. The "aggrieved employee" is an employee within the appropriate bargaining unit as defined by the 
terms of this Agreement who has been directly affected by an alleged violation, misapplication or 
misinterpretation of the terms of this Agreement. 

C. The term "days" when used in this grievance procedure shall refer to calendar days, except that 
when the last day for doing any act under this grievance procedure falls on a Saturday, Sunday, or 
legal holiday the next calendar day which is not a Saturday, Sunday or legal holiday shall be the last 
day for doing that which is required or is to be done under the terms of this procedure. 

Section 7.2 - Representation Rights: The aggrieved employee reserves the right to be represented by a 
representative of his/her choice, including an Association representative, at all steps of this grievance 
procedure, but the employee must be present at all meetings or hearings, except that the Association shall 
be his/her designated representative in binding arbitration. The Association shall be notified, and a 
representative of the Association may be present and express his/her views at all steps of this grievance 
procedure. 

Section 7.3 - Procedure: 

Step 1: The aggrieved employee shall present his/her grievance in writing to the Human Resources 
Director within tv-1enty (20) days of the time the aggrieved employee knew or should have known of the 
act, event or default of the School District, the School Board, its employees, agents or contractors, which 
is alleged to be a violation , misapplication or misinterpretation of the terms of this Agreement. The written 
grievance shall state the nature and date of the violation to the best of the employee's knowledge, the 
Article or Articles of this Agreement alleged to have been violated , misapplied or misinterpreted and the 
relief or action sought by the aggrieved employee. The Human Resources Manager shall set a hearing 
date within ten (1 0) days of the filing of the grievance with the Human Resources Director and notify the 
aggrieved employee, his/her designated representative and the Association . A decision in writing by the 
Human Resources Director shall be rendered within ten (1 0) days of the hearing and communicated to 
the aggrieved employee and the Association. 

Step II - In the event an appeal is filed from a decision at Step I or at the option of the Superintendent, the 
Superintendent or his/her designee shall set a hearing date that is within ten (1 0) days of the filing of such 
grievance or appeal, or within twenty (20) days of communication to the Superintendent of the decision at 
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Step I, and so notify the aggrieved employee, the Union, and on an appeal the Human Resources 
Director rendering the decision at Step I. The Superintendent or his/her designee shall conduct such 
hearing and notify the aggrieved employee, the Union, and on an appeal the Human Resources Director 
rendering the decision at Step I of his/her decision in writing within ten (1 0) days of the hearing 

Section 7.4 - Arbitration: The Association, through its appropriate officers, may appeal within thirty (30) 
days of the communication of the written decision of the Human Resources Director or, if no decision has 
been made, within forty (40) days of the Step I hearing. Such appeal shall be in writing and filed with the 
Human Resources Director. The Human Resources Director shall immediately make written request to 
the Director of the State Mediation Bureau for a list of five (5) arbitrators appointed pursuant to Minnesota 
Statutes §179A.21, Subd. 2. Upon receipt of such list and within five (5) days thereafter, the Association 
and School District shall alternately strike four (4) names from such list, the first strike to be determined by 
the flip of a coin unless the School District and the Association can agree on the use of one of the 
arbitrators from the list. The remaining arbitrator shall be immediately notified of such selection and shall 
proceed to hearing of the grievance and decision within thirty (30) days of the hearing. His/her written 
decision shall state the facts and articles of the Agreement on which his/her decision relies, shall include 
his/her conclusions and the relief to be given, if any, and shall be final and binding on the Association and 
School District. 

The arbitrator shall first proceed to the question of arbitrability of the grievance if such issue is raised by 
one of the parties and shall then proceed to hearing of the evidence and testimony on the grievance. The 
arbitrator shall not have authority to amend, alter or in any way change the terms of this Agreement or to 
make any decision which requires the commission of an act prohibited by law or which is violative of the 
terms of this Agreement, nor shall he/she have authority to determine whether any of the provisions of this 
Agreement are unlawful. The Association and School District may present any evidence or testimony or 
raise any issues before the arbitrator, whether or not presented or raised at the prior step of this 
procedure. Either the School District or the Association may request that a verbatim report of the hearing 
before the arbitrator be taken. The School District and Association shall share equally in the expenses 
and cost of the arbitration, but each of them (the School District and Association) shall pay the cost of their 
own witnesses, the presentation of their own evidence before the arbitrator and of any copies of a written 
transcript of the proceedings it shall request from the arbitrator and the cost of a verbatim report shall be 
borne by the party requesting the same. The arbitrator shall permit oral arguments if requested by one of 
the parties and shall determine whether written briefs may be filed and the time therefore. 

Section 7.5- Miscellaneous Provisions: 
A. The Association may file a group grievance on behalf of several employees of the bargaining unit at 

Step I of this procedure if the act, event or default of the School District, School Board, its employees, 
agents or contractors, is alleged to have violated, misapplied or misinterpreted this Agreement so as 
to directly affect at least five (5) employees in the bargaining unit on the same or similar issues under 
an Article or Articles of this Agreement. The grievance shall be filed in like manner and within the time 
limits provided under Step I of this procedure. Likewise, the Human Resources Director or his/her 
designee may join for hearing separate grievances by employees involving the same or similar issues 
under an Article or Articles of this Agreement and shall notify the Association and employees. 

B. The time limits specified herein may be waived or extended by mutual agreement of the parties, and 
notice to the Association if not a party, but such waiver or extension shall be in writing and signed by 
the parties. Failure of the Human Resources Director or his/her designee to render a decision within 
the time permitted herein shall be considered a denial of the grievance and permit the aggrieved 
employee or the Association as the procedure may provide to appeal to the next step within the time 
limits set, but this shall not apply to the decision of the arbitrator. 

C. Access shall be given at the expense of the party requesting to all non-confidential information which 
is exclusively in the possession or available to either of the parties and necessary to the determination 
and processing of a grievance, but the determination of the confidentiality of the information by the 
party who has been requested to furnish the same shall be final, except at the arbitration level, where 
the decision of the arbitrator shall be final. This shall not apply to information or documents forbidden 
by law to be disclosed by either party. 

D. Failure at any step of this grievance procedure to initiate or appeal a grievance within the time limits 
provided herein shall constitute a waiver of the grievance, but such waiver shall not bind the 
Association where the Association is not a party. In the case of an event, act or default which is of a 
continuing nature, the employee and Association shall waive their rights to any retroactive relief for 
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any period during which the grievance has not been filed within the time limits specified within this 
grievance procedure. 

E. All documents, communications and records dealing with a grievance shall be filed separately from 
the personnel files of the aggrieved employee. 

F. All hearings at Step I shall be held during non-working hours of the aggrieved employee or employees, 
if possible, but, in the event it is desired by the Human Resources Director or his/her designee to hold 
the hearing during work hours of the aggrieved employee or employees, such employee or employees 
and the Association representative shall be given time off without loss of pay to attend such hearings. 
The Human Resources Director shall first authorize hearings at Step I during working hours. 

G. Any decision, which is mailed, shall be presumed to be communicated within three (3) days of mailing, 
and the filing or service of any appeal shall be considered timely if mailed and bearing a postmark of 
the United States mail within the time period specified in this procedure. 

ARTICLE VIII 

Health Care Savings Plan CHCSP) 

Section 8.1: To be eligible to receive the Health Care Savings Plan benefits, an employee must be 
immediately eligible for a Minnesota pension plan at separation of service and have completed fifteen (15) 
years of service to the School District and is eligible to receive the Health Care Savings Plan (HCSP) 
benefits through the Minnesota State Retirement System (MSRSl in accordance with the following 
provisions. 

Section 8.2: An eligible employee, upon retirement, shall receive credit for 2.5 days times the number of 
years of continuous service to the School District. 

Section 8.3: The number of unused current and accumulated sick leave days (up to a maximum of 210 
days) plus the number of unused current and accumulated vacation days of an eligible employee shall be 
added to the number determined in paragraph 8.2 above. 

Section 8.4: At the time the Teachers' Bargaining Union negotiates a 403(b) severance plan, the 
bargaining unit as a whole, has the option of reviewing and accepting the plan . 

Section 8.5: Payment to the HCSP shall be determined by multiplying the days as calculated above by 
the employee's daily rate of pay. In no event shall the number of days pay exceed one hundred (100) . 
The daily rate of pay shall be the basic daily rate, including longevity, at the time of retirement (or if 
retirement occurs after service to the District ceases, the basic daily rate shall be the rate when actual 
service ceases) not including additional compensation for extra-curricular assignment, extended 
employment or other additional compensation . 

Section 8.6: The number of unused days not used in the payment determined above shall be multiplied 
by the employee's daily rate of pay and the amount then discounted by 3.5% 

The discounted calculation of the value of the days will be contributed to the HCSP for the employee by 
the District. 

Example of HCSP Calculation: 
Total Credit Days (eligible days for HCSP: 

Years of continuous service x 2.5 
+unused and accumulated sick leave days (up to a maximum of 210) 
+ unused and accumulated vacation days 
= Total Credit Days 

Benefit payment for first 1 00 days: 
· Total Credit Days (up to a maximum of 100 days) 

x daily rate of pay 
= Benefit payment for First 1 00 Days. 

Benefit Payment for Remaining Days: 
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Total Credit days -minus first 100 days 
x daily rate of pay 
= Subtotal of Remaining Days 
-Subtotal of remaining days x discounted 3.5% 
= Benefit for Remaining Days 

Total Health Care Savings Plan Payment 
Benefit Payment for First 1 00 Days 
+ Benefit Payment for Remaining Days 
=Total Health Care Savings Plan Payment. 

Participation in the District Health Plan. Retired employees will be allowed to continue to participate in the 
District health plans at their own expense pursuant to applicable State and Federal laws. 

Section 8.7: Employees discharged for cause shall not be eligible for HCSP contributions. 

Section 8.8: The employee must give written notice of retirement to the Human Resources Manager prior 
to April 1 if not returning for the following contract year, or three (3) months prior to retirement if retiring 
during the contract year, except in cases of emergency involving serious illness or other justifiable cause, 
an employee may retire after such time limits with the approval of the Superintendent and may receive 
HCSP contributions. 

ARTICLE IX 

Payroll Deductions 

The District will deduct amounts from payroll for required purposes and, upon request, for those other 
purposes for which the District has agreed to deduct for other employee groups. 

The District shall deduct annual dues not to exceed two (2) installments. 

ARTICLE X 

Paydays 

Section 10.1 - Pavdavs: All employees covered under this Agreement shall be paid every other Friday, 
limited to twenty-six (26) payments during any contract year. Except in contract years that dictate twenty­
seven (27) payments. 

Section 10.2- Method of Payment: The School District may pay such employees in the bargaining unit, 
as it shall designate by depositing in such bank, as the employee shall designate the net salary or wages 
owing to such employee. Direct deposit will be mandatory. 

Section 10.3: Paydays for returning employees who have been absent during the preceding school year 
or for new employees on the administrative salary schedule hired from outside the School District and who 
begin work prior to the beginning of contract year calendar shall begin on the first payday following at least 
one (1) week's work for the School District. 

ARTICLE XI 

Personnel Files 

Section 11.1: An Administrator shall have the right to inspect and to obtain copies of all evaluations and 
files within the School District and maintained at the Historic Old Central High School building or the local 
school office relating to the individual administrator as provided by Minnesota Statutes, § 122A, Subd. 15 
and to submit for inclusion in the file written information in response to any such material. 
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Section 11.2: Identification or written authorization shall be required before access is given to any file. 

Section 11.3: All evaluations of an administrator shall be reviewed with the administrator by the 
immediate supervisor prior to filing . The administrator shall be requested to sign the evaluation to indicate 
that he/she has reviewed the same and be given a copy upon request. Failure to sign the evaluation 
report, however, shall in no way detract from its effect or validity. Signatures shall not be construed as 
meaning agreement with the evaluation. Any form of evaluation shall be identified, and each administrator 
so evaluated shall be informed. 

Section 11.4: Official grievances filed by any administrator under the grievance procedure shall not be 
placed in the personnel file of the administrator, nor shall such a grievance become a part of any other file 
or record utilized for personnel assignments, nor shall it be used in any recommendations for personnel 
assignment. 

Section 11.5: All materials received for inclusion in a personnel file shall be stamped with a date received 
for filing. 

Section 11.6: An administrator shall be notified whenever material is placed in the personnel file , which is 
not of a normal or routine nature and does not contain the administrator's signature. 

Section 11.7: Each individual personnel file shall have a form placed in it to be used whenever someone 
outside the Human Resources Department inspects that file . It shall have space for the date, name and 
reason for inspection. 

ARTICLE XII 

No Strike Clause 

The Duluth District-Wide Instructional Administrators' Association and the employees covered under this 
Agreement agree that they will not call, engage in or sanction any strike, stoppage of work or other 
concerted refusal to perform services during the term of this Agreement. In no event will the 
compensation for an administrator covered by this Agreement be halted or suspended due to strike or 
work stoppage by other School District employees, unless an administrator required to work shall refuse 
or fail to perform work for the School District during the period of strike or work stoppage. Administrators, 
other than fifty-two (52) week employees, may, at the option of the Superintendent, be placed on 
temporary leave with pay at any time after the initial three (3) working days of a strike or work stoppage. 
Such leave time shall be made up beyond the administrator's regular contract year, (e.g. a 40 week 
administrator may be placed on leave of absence with pay during the period of a work stoppage but make 
up that lost time without pay beyond his/her regular forty (40) week contract period.) Should additional 
time, as determined by the Superintendent be necessary which exceeds the administrator's regular 
contract period, (e.g. more than an accumulated forty (40) week period using the above example) such 
extension will be compensated on a pro-rata basis. This shall not apply to summer school. 
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ARTICLE XIII 

Term Of Agreement 

Section 13.1: This Agreement shall be effective except as otherwise provided herein, from August 1, 
2020 to July 31 , 2021, inclusive, except as otherwise provided herein, and thereafter until a new collective 
bargaining agreement is negotiated and executed between the parties or bargaining rights are terminated 
by law for this bargaining unit. 

Section 13.2: Not more than one hundred twenty (120) days and not less than ninety (90) days prior to 
July 31 , 2021 , both parties shall present their intent to negotiate a new Agreement. The parties shall 
present their proposals for changes in the Agreement and commence negotiations for a new Agreement 
at a mutually agreed meeting date. 

Section 13.3: This Agreement shall be effective upon acceptance by the employees covered under th is 
Agreement and adoption by the School Board of Independent School District No. 709, St. Louis County, 
Minnesota. 

Dated at Duluth, Minnesota, th is 151h day of June 2021 

DULUTH DISTRICT-WIDE INSTRUCTIONAL 
ADMINISTRATORS' A OCIATION 

By: 
President 

By: 
/ . f \ ~ '1--(/ --- / } i h l I L· /~~~ . 
/ Negotiations Chairperson 

/ 
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INDEPENDENT SCHOOL DISTRICT 
NO. 709 

By: 

By: 
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1-A 
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YEAR 
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YEAR 

2020-2021 
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WEEKLY SALARY SCHEDULE 

STEP 1 

1683 

STEP 1 

1819 

2020-2021 
EMPLOYEE GROUP A 

STEP 3 

1830 

STEP2 STEP 3 

1876 1896 

Super\1sor of Early Childhood 

-
STEP4 STEP 5 STEPS 

1791 1828 1884 

48 Weeks ' 

STEP4 STEPS STEP 6 

1872 1904 1966 

STEP 4 

1939 

42 Weeks 
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CLASS 

I· B 

.. . 
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11-B 

..... , 

-- ' 

. 
YEAR 

2020-2021 

; 

.,. ., ··-~---_. _______ ' -······ ~ 

APPENDD< A ... 

WEEKLY SALARY SCHEDULE 
2020-2021 

.. EMP-u5veifGROUP ·a 

STEP 1 STEP 2 STEP 3 

885 903 923 

...• • ¥''·''"''' ······-·-·-···.,. ... , _ _..,.,..._.,. .. 
Full Service Community School Coordinator 

YEAR STEP 1 STEP 2 STEP 3 

2020-2021 1030 1053 1073 

community Schools coordinator 

" - ....... ·-~--- --~ _. .. , ...• ····· w•• ...... 

· c ommuriii'Y-s d-1ool- s Uildin9tPro9ram·c oarCiina tor -
- . ~- -· .• .. 

STEP4 

939 

----~-- --~· 

STEP4 

1094 

: . . " MO OO oo 

; 

... 

.. - ·--·--·· 

(This category includes person ass igned to Latchkey and Special Needs Programs) .. . ....... ···················· ........... . r .. ... ... . . . 
; 

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP4 

Ill· B 2020-2021 1067 1092 1115 1139 
- .... 

; .. .. . .. •. ... ... .. 

Com~~nity Schools Area Coordina,!<:>r 
~ .. ~----· --~- --- --·---·- "'~ 

,, ... 
; . 

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP4 I 
IV -B 2020-2021 1257 1269 1291 1319 

' 
CLASS YEAR STEP 1 STEP 2 STEP 3 STEP4 

V-B 2020-2021 1321 1353 1379 1408 

Title I Program Evaluator . I·- . - -· . . ..... . ... ....... ..... 
--~----- '-

CLASS YEAR STEP 1 STEP 2 STEP 3 STEP4 

Vl-8 2020-2021 1343 1371 1399 1427 

STEP 5 STEP 6 

957 987 

·-·····-····-·····--- ••••vo•wv'¥'"'"'._,..,.,, ... ,, 

46 Weeks 

STEP 5 STEP 6 

1119 1150 
. 

2017-18 48Vileei<s 
2018-19 46Weeks 
26"1 9~26 4s·vveeh · 
~--~----~ ---- ---· -·--·--· ----·-----~ . 

44 Weeks 
50 Weeks 

STEP 5 STEP 6 

1158 1195 

---··· 
50 Weeks .. -~- ......... ···-·-·· ---- ---

' 
STEP 5 STEP 6 

1345 1385 

STEP 5 STEP 6 

1434 1478 

44 Weeks ....... ·---~------- ·•···-~ 

; 

STEP 5 STEP 6 

1460 1500 
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Group A: The salary grid for years of experience is developed pursuant to an 89-91-93-95-97-100% ratio 
for all positions. 

Group A & B: Longevity to be prorated based on effective date, weeks of work and FTE in the bargaining 
unit: 

• After 7 years of service- $635.00/yr 

• After 15 years of service - $735. 00/yr 

• After 20 years of service- $835.00/yr 

• After 25 years of service- $935.00/yr 

Meet and Confer - The District will meet and confer with the Union prior to increasing the number of 
weeks an employee works per year. 

Meet and Confer- The District will meet and confer with the Union regarding the placement of certain 
Group A positions on the salary schedule. 
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS

Denfeld Koltes Enterpirses LLC $150.00 Senior yard sign

Denfeld The Jamar Company $150.00 Senior yard signs

Denfeld Wayne and Renee Gunderson $100.00 Senior yard signs

Denfeld Jill Blazevic $100.00 Parent Involvement

Denfeld Karen McCormick In Kind Parent Involvement $50 in gift cards

East Anonymous $48.65 Unpaid lunch debt 
at East 

East Duluth East High School 
PTSA $1,000.00

Face coverings for 
seniors to wear at 
graduation

Headstart Janet Killough $50.00 None

Lester Park Grandparents of Pia & Tui 
Katchuba $50.00

To be split between 
Ms. Wolff & Mrs. 
Zwak

It was donated to the 
2 kids' teachers in 
memory of their 
great-grandmother 
who passed away

Lincoln 
Park Bilin Tsai In Kind Band

Donated a trumpet 
and a violin to the 
band department

Lincoln 
Park Kelly Chastey In Kind None 2 large bags of 

clothing
Myers-
Wilkins Box Tops for Education $3.60 None

Myers-
Wilkins Project Joy $2,000.00 Student 

Snacks/Food
48



Myers-
Wilkins DonorsChoose Team In Kind

Gift Card for 
Education 
Resources

$100 in gift cards 
for DHH teacher

Myers-
Wilkins Jennifer - Spring at Last In Kind No Flower seedlings

Myers-
Wilkins First United Methodist Church $1,286.00 Student Leadership 

Incentives
Myers-Wilkins PTA 
Donation

Ordean-East John L / Deborah L Kurth $500.00 Robotics Club

Piedmont Project Joy In Kind Food only

Project Joy donate 
this in the form of 
Super One gift cards 
so we can purchase 
snacks and food for 
students/families in 
need
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RESOLUTION
Acceptance of Grant Awards to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept grants by resolution 
expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the grant in accordance with the donor’s terms is in the best interest 
of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-
described grant from said organization in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful 
appreciation to this organization.

Organization Authors or 
Contacts School Award 

Amount Terms

Northern Region 
Implementation 
Project (NRIP)

Jacob Laurent Duluth Public 
Schools $5,000 NRIP PBIS District Grant

Resolution B-6-21-3817 June 15, 2021
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ISD #709 
Duluth Public Schools 

HOCHS Relocation Project 
 

 
Monthly Progress Report 

May 2021 
 

Address: 215 N. 1st Avenue East, Duluth, MN 55802 
 

 
 

 

Recent Progress and Activities: 
 

• The Central on the Hill site is in ongoing negotiations and the District has been in 
discussions with a number of interested parties. 

 
• The Design Team submitted a Zoning Amendment to the City of Duluth; this is requesting 

the City of Duluth to identify the truck and/or heavy vehicle storage as an allowable use 
for the property as such use is not currently specified. A notice of the public hearing was 
issued by the City of Duluth regarding the Zoning Amendment. 

 
• Detailed examination of pricing and feasibility has been ongoing for temporary swing 

spaces for the relocation of the District Services Center during construction.  
 

• Lease space selection for the Alternative Learning Center & Academic Excellence Online 
team is nearing completion. 
 

• The complete design is still in full swing on the District Services Center, Transportation 
Building, and Facilities remodel. The design team has been meeting every week, pushing 
forward with floor plans and details. Design development (DD) documents were 
completed in early May. The DD Submittal was reviewed and approved by the Project 
Oversight Group on May 28th. The DD phase is followed by the final stage in the design, 
the Construction Document (CD) phase which is scheduled to be completed in late July. 
 

• Continued coordination meetings discussing the logistics of move-in, move-out, swing 
space moving, salvaging furniture, new furniture, temporary storage, re-working existing 
cubicles, and maintain operations. 
 

• Phasing of the construction and development of a final milestone schedule is in progress. 
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• City Council members have been updated, in small meeting format, on the HOCHS 
Relocation Project in its’ scope and progress. 

• Design consultants have continued communication with the City of Duluth on this HOCHS 
Relocation Project to develop a submission plan. This plan consists of a June rezoning P&Z 
hearing and a regulatory plan submission in June for review by the City of Duluth in July. 

 
 
Upcoming Activities and Next Steps: 

• Project consultants will be working with the District administration to comply with all 
required approvals associated with the special legislation process.  Notable aspects of this 
process include: 

 
o Development of required documents for a June submission of the plat layout, 

regulatory plan, and development agreement to the City of Duluth. A June 
submission will result in a July review timeline with the City of Duluth. 

o City of Duluth Planning Commission Zoning Amendment request meeting 
scheduled for Tuesday, June 8th at 5:00 PM. 

o The project is in the Construction Document phase and is scheduled to be 
completed in late July. 

o Continued refinement of construction budgets as the documents continues to be 
refined.  

o Selection of temporary lease space(s) for the relocation of the District Services 
Center. Also, the selection of lease space of the Adult Basic Education, Alternative 
Learning Center & Academic Excellence Online group. 
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Expenditure Contracts Signed 
May 2021

For your information, the Superintendent or the Executive Director of Business Services has signed the 
following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

Fueleducation $30,000.00* ALC/AEO (DU) One-year access for 6-12th grade 
students to over 30 online courses

Marnita’s Table $30,000.00* Asst. Superintendent 
(DR)

Student, staff and community 
assessment of the School Resource 
Officer (SRO) program

Kaitlyn McKechnie $1,140.00* Community Education 
(DR)

Circle of Security group for child care 
providers

3 Owls TBD Duluth Preschool (DR)

Amendment to agreement (to Board in 
August 2020 as informational for 
$4,500.00.  For Playscape development 
at Myers-Wilkins, Piedmont and Laura 
MacArthur

Navigate360 (ALICE) $36,958.10* Facilities (DR) School safety for FY22 and FY23

Blotti Contracting $98,541.52 Facilities (DU)
Bid 1272 – District-wide snow plowing 
services; third year of contract (second 
of two renewable years)

Cummins, Inc. $5,598.17 Facilities (DU/DR)

Quote 4342-1 – District-wide annual 
service & maintenance of Emergency 
Generators; second year of contract 
(first of two renewable years)

Nordic Auction TBD Facilities (DU) District surplus supply auction services

Stretar Masonry & 
Concrete Company, 
Inc.

$53,368.40 Facilities (DU/DR)
Bid 1258 – District-wide annual 
bricklayer labor; second year of 
contract (first of two renewable years)53



Thyssenkrupp 
Elevator $46,290.52 Facilities (DU/DR)

Bid 1286 – District-wide annual 
elevator service; second year of 
contract (first of two renewable years)

VelocityEHS $10,815.00* Facilities (DR) Online SDS database (inventory of 
chemicals in the District); FY22-FY24

Waste Management $97,097.15 Facilities (DU)

Quote #4314 – District-wide refuse 
removal and recycling services; third 
year of contract (second of two 
renewable years)

Coole School $1,018.00 Homecroft (SAF) Primary and elementary planners

Terch & Associates, 
LLC $20,000.00* Human Resources 

(DU)

Addendum to agreement to increase not 
to exceed amount from $10,000.00 to 
$20,000.00 for professional services

Concordia Community 
Arts Playcare $200.00* Special Services (DU) Preschool planning as required by IEP

University of 
Minnesota Duluth 
(UMD)

$52,000.00 Teaching, Learning & 
Equity (DU)

College in the Schools (CITS) for 
FY22

CDW-G $10,000.00 Technology (DU) Google cloud storage services

Involta $10,000.00 Technology (DR) Fiber cross connect for new sites
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No Cost Contracts Signed
May 2021

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Name Contract Source Description 

True North AmeriCorps Asst Superintendent 10 AmeriCorps workers for summer school

Children’s Dental Services 
(CDS) Business Services

Comprehensive school-based dental center 
services for enrolled school and Headstart 
students for FY22

Lake Superior Community 
Health Center (LSCHC) Business Services Onsite mental health services for FY22

Minnesota Black Basketball 
Coaches Association 
(MBBCA)

East FY22 varsity boys basketball MBBCA MLK 
Cultural Games in January 2022

Jostens Denfeld RFP-312 Annual Yearbook Denfeld for FY22 
(RFP approved at May 2021 Board meeting)

Jostens East RFP-313 Annual Yearbook East for FY22 (RFP 
approved at May 2021 Board meeting)

Luther College Teaching and 
Learning

Clinical field experience program for student 
teaching/observation for FY22

Minnesota State University 
Mankato

Teaching and 
Learning Student teaching program FY22-FY26
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Revenue Contracts Signed
May 2021

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following revenue contracts during the above timeframe: 

Name 
Amount or 
Estimated
Amount*

Contract Source Description 

Lifetouch TBD Homecroft FY22 fall pictures

Lifetouch TBD Laura MacArthur FY22 fall pictures

Lifetouch TBD Lester Park FY22 fall pictures
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Grant Applications

 May 2021

For your information, the Assistant Superintendent and/or the CFO, Executive Director of 
Business Services have approved the following grant applications during the above month:

Organization Author/Contact Project Title Amount 
Requested Terms

North Regional 
Implementation 
Project (NRIP)

Jacob Laurent
NRIP PBIS 

District Grant - 
Spring 2021

$5,000
If awarded, funds will be used 
to help schools implement the 
PBIS framework.

Essentia Health - 
Northern 

Minnesota, NW 
Wisconsin, SE 
North Dakota-

Community
Funding

Gina Kleive &
 Lisa Wentworth

Fresh Water for 
Students

$14,300 If awarded, funds will be used 
to install 3 water bottle stations 
at Ordean East Middle School.

Office of Head 
Start Sherry Williams FY22 State Head 

Start Grant
$396,539

Funds will support staffing, 
general and classroom 
supplies, food, transportation 
contracts, mileage, travel, dues 
and memberships, printing, 
conference registrations, 
lodging, meals, insurance and 
indirect charges paid to ISD
709. 
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