Policy Committee Meeting - Regular School Board Meeting
Duluth Public Schools, ISD 709
Agenda
Tuesday, July 21, 2020
VIA VIDEO CONFERENCE
Google Meet
Duluth, MN 55802
6:30 PM

1. Agenda Items

2. Policies for First Reading
A. 722-Public Data Requests - Annual Review

3. Policies for Second Reading
A. DELETION of Policy 6240 - Demonstration of Mastery for Credit

4. Regulations - Informational
A. 5085R -2020-21 Family and Student Handbook

5. Discussion for Potential Future Policies
A. Naming Rights Policy
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722 PUBLIC DATA REQUESTS
I. PURPOSE

The school district recognizes its responsibility relative to the collection,
maintenance, and dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government
Data Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules Parts 1205.0100-
1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Government Data

“Government data” means all recorded information that the school district has,
including paper, email, flash drives, CDs, DVDs, photographs, etc.

B. Inspection

“Inspection” means the visual inspection of paper and similar types of government
data. Inspection does not include printing copies by the school district, unless
printing a copy is the only method to provide for inspection of the data. For data
stored in electronic form and made available in electronic form on a remote access
basis to the public by the school district, inspection includes remote access to the
data by the public and the ability to print copies of or download the data on the
public’'s own computer equipment.

C. Public Data

“Public data” means all government data collected, created, received, maintained,
or disseminated by the school district, unless classified by statute, temporary
classification pursuant to statute, or federal law, as nonpublic or protected
nonpublic; or, with respect to data on individuals, as private or confidential.

D. Responsible Authority

“Responsible authority” means the individual designated by the school board as
the individual responsible for the collection, use, and dissemination of any set of
data on individuals, government data, or summary data, unless otherwise
provided by state law. Until an individual is designated by the school board, the
responsible authority is the superintendent.

E. Summary Data

“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither their
identities nor any other characteristic that could uniquely identify an individual is
ascertainable.
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IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing directed to the responsible
authority. A member of the public may use the Data Request Form (which
appears at the end of this policy), or submit a written request which much include
the following information:

e Date the request is made;

e A clear description of the data requested, including date spans if
applicable;

e Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

e Method to contact the requestor (such as phone number, address, or
email address).

A requestor is not required to explain the reason for the data request.

The identity of the requestor is public, if provided, but cannot be required
by the government entity.

The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

Written requests for data can be returned several ways:

Email: data.request@isd709.org
Fax: 218-336-8773
Mail: ISD 709 - Attn: Business Services

215 N 1%t Ave E, Room 215
Duluth, MN 55802
In Person: see mail address above

B. The responsible authority will respond to a data request at reasonable times and
places as follows:
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The responsible authority will notify the requestor in writing as follows:
a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data is
not accessible to the requestor; or

(1) If the responsible authority determines that the requested data
is classified so that access to the requestor is denied, the
responsible authority will inform the requestor of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary classification,
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or specific provision of federal law on which the determination is
based.

(2) Upon the request of a requestor who is denied access to data,
the responsible authority shall certify in writing that the request
has been denied and cite the specific statutory section,
temporary classification, or specific provision of federal law upon
which the denial was based.

c. The requested data does exist and provide arrangements for inspection

of the data, identify when the data will be available for pick-up, or
indicate that the data will be sent by mail. If the requestor does not
appear at the time and place established for inspection of the data or
the data is not picked up within ten (10) business days after the
requestor is notified, the school district will conclude that the data is no
longer wanted and will consider the request closed.

The school district’'s response time may be affected by the size and
complexity of the particular request, including necessary redactions of the
data, and also by the number of requests made within a particular period
of time.

3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new
data in response to a data request, or to provide responsive data in a
specific form or arrangement if the school district does not keep the data
in that form or arrangement.

5. The school district is not required to respond to questions that are not
about a particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing directed
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to the responsible authority.

A request for the preparation of summary data must include the
following information:

a. Date the request is made;
b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and
d. Method to contact requestor (phone number, address, or email

address).
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B. The responsible authority will respond within ten (10) business days of the receipt
of a request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and
2. The summary data requested; or

3. A written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority
has determined that the requestor’s access would compromise the private
or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the
cost of creating the summary data before the school district begins to prepare the
summary data.

VI. COSTS
A. Public Data
1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50 cents
for a two-sided copy.

b. More than 100 pages or copies on other materials are charged
based upon the actual cost of searching for and retrieving the data
and making the copies or electronically sending the data, unless the
cost is specifically set by statute or rule.

(1) The actual cost of making copies includes employee time,
the cost of the materials onto which the data is copied
(paper, CD, DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to
make the copies, e.g., photographs, the actual cost paid by
the school district to an outside vendor will be charged.

2. All charges must be paid for in cash in advance of receiving the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:
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a. The cost of materials, including paper, the cost of the labor required
to prepare the copies, any schedule of standard copying charges
established by the school district, any special costs necessary to
produce such copies from a machine-based record- keeping system,
including computers and microfilm systems;

b. The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the costs
assessed to the requestor.

Data Practices Contacts

Responsible Authority:
Superintendent

215 North First Avenue East, Room 213
Duluth, MN 55802
Data.Request@isd709.org

Data Practices Compliance Official:
Chief Financial Officer

215 North First Avenue East, Room 215
Duluth, MN 55802
Data.Request@isd709.org

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

New Policy

Replacing: Policy 108
First Reading: 09-18-2018
Adopted: 10-16-2018
722 -50f 6
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DULUTH PUBLIC SCHOOLS - DATA REQUEST FORM

Date of Request:

Description of requested data (please be specific, include date spans):

Requested method to access data:
Inspection Only: Copies Only:* Both Inspection and Copies: *

* Note: There will be a cost charged to provide copies of public data

Contact Information (optional) **

Name:
Phone Number:
Email address:

Address:

** Note: You do not have to provide any contact information. However, if you want Duluth
Public Schools to mail/email copies of data to you, some type of contact information must be
provided. Duluth Public Schools would also need contact information from you if it is
necessary to clarify your request. We will not work on such a request until clarified.

Duluth Public Schools will respond to your request as soon as possible.

Written requests for data can be returned several ways:

Email: data.request@isd709.org
Fax: 218-336-8773
Mail: ISD 709 - Attn: Business Services

215 N 1%t Ave E, Room 215
Duluth, MN 55802
In Person: see mail address above
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5085R
2020-21 Family and Student Handbook
Annual Update Summary

2019-20 Family and Student Handbook Committee:

Rachel Jackson, Committee Chair, Ordean East Middle School Assistant Principal
Jeffrey Horton, Former Assistant Superintendent

Nichele Canavan, Executive Assistant, Handbook Editor

Ron Lake, School Climate Coordinator

Naawakwe Howes, Office of Education Equity Coordinator

Darren Sheldon, Federal Programs Coordinator, Elementary Principal

All Secondary Assistant Principals

Major Revisions:

Updates to administrative personnel: names, photos and contact information
Updates to School Board policies and regulations

Communications
o Updates to ISD 709 social media information

Educational Programming/Curriculum
o Updates to reflect current information in the course catalogues and District website
o Addition of Course Scheduling with Online Learning, PSEO, and UMTYMP (UMD Math)
information per 2019-20 memo from Former Superintendent Gronseth

Health Regulations and Procedures
o Addition of COVID-19/Corona Virus Pandemic information

Co-Curricular Activities
o Updates to MSHSL Bylaws
o Updates to ineligibility status information and eligibility review dates

Standards of Conduct
o Removal of “out-of-school” language in discipline grid
o Addition of “and intervention” language; paired with suspension

Definitions of Disciplinary Actions
o Revision of header to read “Definitions of Interventions and Disciplinary Actions”
o Additional definitions of suspension and interventions

District Forms
o Addition of Duluth Public Library Port Card Form

Duluth
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Message from the Superintendent

Dear Families and Students:

Every new school year is a time of new beginnings, filled with a sense of hope, excitement, and wonderment about what the year
will bring. This year is, this is even more true in so many ways. In addition to all the changes that a regular start to the year
brings, we are returning to learning after months of remote learning.

Also, I will be starting my first year with you as Superintendent of Schools. | am both deeply honored and thrilled to be serving in
this role and assure you that | will do my best each and every day to serve the learning needs of each child and the district as a
whole. Being new, please take a moment to say hello and show me what you're learning, or ask for help if you need it. There is
nothing that makes me happier than to see a student's face light up as they have made the connection of learning something
new. As we spend time together this year and in the years to come, | look forward to getting to know students, families and staff
and | can’t wait to see the light of many learners each and every day.

As we plan for the possibilities of what our return to school will look like, we are committed to making sure that learning is
engaging, meaningful and exciting, no matter what the format. We will be prepared for a variety of options for learning, whether
they are serving you in a face-to-face, distance, or a hybrid model. We realize that there will be new obstacles to overcome
together, but we will rise to the challenge.

Please know that your teachers, staff, and administrators are all looking forward to seeing you soon and seeing you succeed. We
have been working hard to make sure that when we return to learning in the fall, that it is an amazing and enjoyable learning
experience.

Best wishes for a successful school year.

Sincerely,

John Magas
Superintendent of Schools

3Duluth . -
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Message from the Assistant Superintendent
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School Board 13

ISD 709 Community Vision and Priorities

We will build on our shared beliefs and values of unity, high achievement and responsible use of resources to create Duluth
Public Schools and classrooms that are safe, supportive and inclusive. We will work to inspire every student to achieve their
potential, and prepare students to lead productive, fulfilling lives as citizens of Duluth and the wider world.

Go to the Duluth Public Schools’ website at www.isd709.0rg to access agendas and information related to upcoming School
Board meetings. Please feel free to call (218) 336-8752 or email Melinda.Thibault@isd709.0rq if you have questions. Regular
School Board meetings are broadcast live on Cable Channel 187.

Jill Lofald

Rosie Loeffler-Kemp District 4 - Chairperson

District 1 ;

2902 Bald Eagle Trail e o7

Duluth MN 55804 (218) 391-4696

(218) 525-6878 ) )
Rosalie.LoefflerKemp@isd709.org Jill Lofald@isd709.0rg
Kelly Durick Eder Sally Trnka

At Large - Vice Chair At Large- Treasurer
2921 N. 22nd Avenue West 1828 Columbus Ave
Duluth, MN 55811 Duluth, Minnesota 55803
(701) 741-6003 (218) 310-3070

kelly.durickeder@isd709.org Sally.Trnka@isd709.0rg

David Kirby Paul Sandholm
District 2 District 3
2216 E. 2nd Street 3933 Fountain Gate Dr
Duluth MN 55812 Duluth, MN 55811
(218) 724-7095 (218) 428-7386
David.Kirby@isd709.org paul.sandholm@isd709.org
Alanna Oswald

John Magas
At Large - Clerk Superintendent

h
615 N. 56" Avenue West 215 North 1st Avenue East

Duluth MN 55807 Duluth, MN 55802
(218) 393-5365 (218) 336-8700 ext. 1109
Alanna.Oswald@isd709.org
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Elementary School Administration

CONGDON PARK ELEMENTARY

Kathi Kusch Marshall, Principal
Kathi.Marshall@isd709.org

3116 East Superior Street
Duluth, Minnesota 55812

Phone: (218) 336-8825

Fax: (218) 336-8829

LOWELL ELEMENTARY

Jennifer Larva, Principal
Jennifer.Larva@isd709.org
2000 Rice Lake Road
Duluth, Minnesota 55811
School: (218) 336-8895
Fax: (218) 336-8899

HOMECROFT ELEMENTARY

Tom Cawcultt, Principal
Thomas.Cawcutt@isd709.org
4784 Howard Gnesen Road
Duluth, Minnesota 55803
School: (218) 336-8865

Fax: (218) 336-8869

MYERS-WILKINS ELEMENTARY

Amy Worden, Principal
Amy.Worden@isd709.org
1027 North 8t Avenue East
Duluth, Minnesota 55805
School: (218) 336-8860
Fax: (218) 336-8864

LAKEWOOD ELEMENTARY

Darren Sheldon, Principal
Darren.Sheldon@isd709.org
5207 North Tischer Road
Duluth, Minnesota 55804
School: (218) 336-8870
Fax: (218) 336-8874

PIEDMONT ELEMENTARY

Beth Shermoen, Principal
Beth.Shermoen@isd709.org
2827 Chambersburg Avenue
Duluth, Minnesota 55811
School: (218) 336-8950

Fax: (218) 336-8954

LAURA MACARTHUR ELEMENTARY

James Erickson, Principal
James.Erickson@isd709.org
720 North Central Avenue
Duluth, Minnesota 55807
School: (218) 336-8900

Fax: (218) 336-8904

STOWE ELEMENTARY

Nathan Glockle, Principal
Nathan.Glockle@isd709.org
715 101st Avenue West
Duluth, Minnesota 55808
School: (218) 336-8965
Fax: (218) 336-8969

LESTER PARK ELEMENTARY

Susan Lehna, Principal
Susan.Lehna@isd709.org
5300 Glenwood Street
Duluth, Minnesota 55804
School: (218) 336-8875
Fax: (218) 336-8879
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Secondary School Administration

LINCOLN PARK MIDDLE SCHOOL

Brian Kazmierczak, Principal
Brian.Kazmierczak@isd709.org
3215 West Third Street

Duluth, Minnesota 55806
School: (218) 336-8880

Fax: (218) 336-8894

DENFELD HIGH SCHOOL

Tom Tusken, Principal
Thomas.Tusken@isd709.org
401 North 44th Ave West
Duluth, Minnesota 55807
School: (218) 336-8830

Fax: (218) 336-8844

LINCOLN PARK MIDDLE SCHOOL

Barry Fischer, Assistant Principal
Barry.Fischer@isd709.org

3215 West Third Street

Duluth, Minnesota 55806
School: (218) 336-8880

Fax: (218) 336-8894

DENFELD HIGH SCHOOL

Marcia Nelson, Assistant Principal
Marcia.Nelson@isd709.0rg

401 North 44th Ave West

Duluth, Minnesota 55807

School: (218) 336-8830

Fax: (218) 336-8844

ORDEAN EAST MIDDLE SCHOOL

Gina Kleive, Principal
Gina.Kleive@isd709.org
2900 East 4th Street
Duluth, Minnesota 55812
School: (218) 336-8940
Fax: (218) 336-8949

DENFELD HIGH SCHOOL

Joanna Walters, Assistant Principal
Joanna.Walters@isd709.org

401 North 44th Ave West

Duluth, Minnesota 55807

School: (218) 336-8830

Fax: (218) 336-8844

ORDEAN EAST MIDDLE SCHOOL

EAST HIGH SCHOOL

Rachel Jackson, Assistant Principal
Rachel.Jackson@isd709.org

2900 East 4th Street

Duluth, Minnesota 55812

School: (218) 336-8940

Fax: (218) 336-8949

Danette Seboe, Principal
Danette.Seboe@isd709.org
301 North 40th Avenue East
Duluth, Minnesota 55804
School: (218) 336-8845
Fax: (218) 336-8859

ORDEAN EAST MIDDLE SCHOOL

EAST HIGH SCHOOL

Mike Emerson, Assistant Principal
Michael.Emerson@isd709.org

2900 East 4th Street

Duluth, Minnesota 55812

School: (218) 336-8940

Fax: (218) 336-8949

Jon Flaa, Assistant Principal
Jon.Flaa@isd709.org

301 North 40th Avenue East
Duluth, Minnesota 55804
School: (218) 336-8845

Fax: (218) 336-8859

AREA LEARNING CENTER - AEO

EAST HIGH SCHOOL

Adrian Norman, Principal
Adrian.Norman@isd709.org
215 North 1st Avenue East
Duluth, Minnesota 55802
School: (218) 336-8756
Fax: (218) 336-8791

Kyle Rock, Assistant Principal
Kyle.Rock@isd709.0rg

301 North 40th Avenue East
Duluth, Minnesota 55804
School: (218) 336-8845

Fax: (218) 336-8859
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Additional Principals and Administrators

RESIDENTIAL TREATMENT PROGRAMS

Jacob Hintsala, Principal
Jacob.Hintsala@isd709.org

AMBERWING

MILLER DWAN

615 Pecan Avenue
Duluth, Minnesota 55811
Contact: (218) 355-2100

Crisis Hotline: (218) 723-0099

Lakeside Academy
Duluth, Minnesota
Contact: (218) 786-1329

MERRITT CREEK ACADEMY

CHESTER CREEK ACADEMY

4000 West 9th Street
Duluth, Minnesota 55807
Contact: (218) 625-2689

Fax: (218) 625-2694

714 > West College Street
Duluth, Minnesota 55811
Contact: (218) 728-5722

Fax: (218) 728-7465

ARROWHEAD ACADEMY

ROCKRIDGE ACADEMY

1918 Arlington Avenue
Duluth, Minnesota 55811
Contact: (218) 625-6708

Fax: (218) 722-0018

4849 Ivanhoe Street
Duluth, Minnesota 55804
Contact: (218) 366-8955

Fax: (218) 336-8959

SPECIAL SERVICES DEPARTMENT

Jason Crane, Director
Jason.Crane@isd709.org

Jackie Ward, Assistant Director
Jackie.Ward@isd709.org

SPECIAL SERVICES

EARLY CHILDHOOD
SPECIAL EDUCATION (ECSE)

215N. 15T Ave. E
Duluth, MN 55802
Contact: (218) 336-8741
Fax: (218) 336-8775

215N. 15T Ave. E
Duluth, MN 55802
Contact: (218) 336-8744
Fax: (218) 336-8743

HELP ME GROW
REFERRAL INTAKE

EARLY CHILDHOOD SCREENING

Contact: (218) 336-8744
Fax: (218) 336-8743

Contact: (218) 336-8816
Fax: (218) 336-8743

COMMUNITY EDUCATION &
SERVICES DEPARTMENT

Jay Roesler, Director
Jay.Roesler@isd709.org

EARLY CHILDHOOD FAMILY EDUCATION

COMMUNITY EDUCATION

215N 1t Ave E
Duluth, MN 55802
Contact: (218)336-8708
Fax: (218)336-8773

K.E.Y Zone/Out of School Time
Driver Education

Aquatics

Youth Enrichment

Adult Learning

Project Access

Community Use of School Facilities

ASSESSMENT, EVALUATION & PERFORMANCE

Dr. Tawnyea Lake, Director
Tawnyea.Lake@isd709.org
215 North 1st Avenue East
Duluth, Minnesota 55802
School: (218) 336-8713
Fax: (218) 336-8788

CURRICULUM AND INSTRUCTION

215 North 1st Avenue East
Duluth, Minnesota 55802
School: (218) 336-8711
Fax: (218) 336-8788

DULUTH PRESCHOOL

Sheryl Williams, Supervisor
Sheryl.Williams@isd709.org
215N 1stAve E
Duluth, MN 55802
Contact: (218)336-8815
Fax: (218)336-8819
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Notification of Rights under the Family Educational Rights and Privacy %’

Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) provides rights related to educational records to parents of students
and to 18-year-old students currently in attendance. This Act gives the parent, guardian, or 18-year-old student the right to:

inspect and review the student’s educational records;

make copies of these records;

ask for an explanation or interpretation of any item in the records;

consent to the disclosure of personally identifiable information in the student’s records that is not otherwise authorized to be
disclosed without consent;

ask for an amendment to any record on the grounds that it is inaccurate, misleading or violates the student’s privacy rights;
a hearing on the issue if the school refuses to make the amendment; and

7. file a complaint with the U.S. Department of Education under 34 C.F.R. §§ 99.63 and 99.64 concerning alleged failures by
the school district to comply with the federal data privacy requirements.

e

oo

District Policy No. 5060.2R, cited in part below, includes the procedures for exercising the right to inspect and review educational
records and for requesting an amendment of student records.

The District may disclose private educational data on students to school officials who have a legitimate educational interest in the
information without obtaining the student’s or the parent’s consent. The term “school official” includes a person duly elected to
the school board, a person employed by the school board in the position of administrator, supervisor, teacher, instructor,
paraprofessional, health-related professional, and other professionals. It also includes a person employed by the school board to
perform a special task such as a secretary, a clerk, or a person employed or acting as an agent in a temporary position, such as
an attorney or an auditor, or a professional substitute for the period of his or her performance as an employee or under contract
for a service. The term also includes a parent or student serving on an official committee, such as a disciplinary or grievance
committee. “School official” also means a contractor, consultant, volunteer, or other party with whom the District has outsourced
institutional services or functions for which the District would otherwise use employees. For example, a parent, student, or other
volunteer assisting another school official in performing his or her tasks would be considered a school official.

The term “legitimate educational interest” includes interests directly related to classroom instruction, teaching, student
achievement and progress, discipline of a student, and a student’s health and welfare. It includes a person’s need-to-know in
order to:

a. Perform an administrative or professional task required in the school employee’s, agent's, consultant’s or volunteer's
position description, service agreement, volunteer agreement, or other term and condition governing the scope of an
individual’s responsibilities as a District employee, contractor, consultant, or volunteer.

b.  Perform a supervisory or instructional task directly related to the student’s education.

c. Perform a service or benefit for the student or the student's family such as health care, counseling, student job placement,
or student financial aid.

The District, without consent, may disclose a student’s educational records to officials of another school, school system, or
institution of postsecondary education where the student seeks or intends to enroll. District Policy No. 5060.3R governs the
transfer of records.

District Policy References:  5060.2 R — Rights of Students and Parents or Guardians Regarding Data Collection
5060.3R — Transfer of Records and Release of Information
5022 — Policy on Staff Notification of Violent Students

Under the Family Educational Rights and Privacy Act (FERPA), a parent/guardian of a student or an 18-year-old student
attending the district may restrict the release of student data/directory information, including release of information to military
recruiting officers for students in grades 11 and 12, by completing the Request to Deny Public Access To Directory Information
and Annual Notification Of Rights Under The Family Educational Rights And Privacy Act (FERPA) form. Forms are available
online at www.isd709.org or paper copies may be obtained at each school site.
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Notification of Rights under the Protection of Pupil Rights Amendment 18
(PPRA)

PPRA affords parents of elementary and secondary students certain rights regarding the conduct of surveys, collection and use
of information for marketing purposes, and certain physical exams. These include, but are not limited to, the right to:

e  Consent before students are required to submit to a survey that concerns one or more of the following protected areas
(“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education
(ED)-

Political affiliations or beliefs of the student or student’s parent;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

lllegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or student’s parent; or

Income, other than as required by law to determine program eligibility.

N>R =

e Receive notice and an opportunity to opt a student out of —

1. Any other protected information survey, regardless of funding;
Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the
school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing,
vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information collected from students for marketing or to sell
or otherwise distribute the information to others. (This does not apply to the collection, disclosure, or use of personal
information collected from students for the exclusive purpose of developing, evaluating, or providing educational
products or services for, or to, students or educational institutions.)

o Inspect, upon request and before administration or use -

1. Protected information surveys of students and surveys created by a third party;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other
distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.

The District has developed and adopted policies, in consultation with parents, regarding these rights, as well as arrangements to
protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal
information for marketing, sales, or other distribution purposes. The District will directly notify parents of these policies at least
annually at the start of each school year and after any substantive changes. The District will also directly notify, such as through
U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will
provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. The District will
make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates
of the activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will be provided
reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of
such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. Following is a list of
the specific activities and surveys covered under this direct notification requirement:

o  Collection, disclosure, or use of personal information collected from students for marketing, sales, or other distribution.
o Administration of any protected information survey not funded in whole or in part by ED.
e Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 20202

3Duluth . -
@ public schools  INSpire Brilliance



Communications 19

ISD 709 school and district personnel are committed to engaging parents, families, staff and the community to ensure each
child’s educational success. These relationships enhance a meaningful learning environment for our children and provide a
stronger community for us all.

Family Parent Support Helps Students Succeed - Research shows that families parents have a huge impact on student
achievement. The best way to help your child succeed in school is to get involved. Decades of research show that when families
parents are interested and involved, a child achieves:

+  Higher grades, test scores, and graduation rates «  Decreased use of drugs and alcohol
+  Better school attendance +  Fewer instances of violent behavior
+  Increased motivation, higher self-esteem +  Greater enrollment rates in post-secondary education

Lower rates of suspension

The National Parent Teacher Association (PTA) offers a wealth of suggestions for helping your child succeed. More
information is available at: www.pta.org.

Infinite Campus Parent Portal Homepage - General school and district information for parents is often shared through the
Infinite Campus Parent Portal Homepage.

Back to School Packets - Packets of school-specific and district information are distributed in August and include school and
district news, transportation details, immunization requirements, annual notifications, an ISD 709 calendar, a Student Handbook,
and other information families will find useful. Information is also posted at www.ISD709.0rg.

Weather Closing Information - When severe weather conditions or other school emergencies exist, the Superintendent of the
Duluth Public Schools is authorized by the School Board to close schools or implement a two hour late start. Closing information
is shared at www.isd709.org through ISD 709 Facebook and Twitter, local television and radio stations, the Duluth News Tribune
website, and by an automated phone call to families.

School Board Meetings and Materials - Duluth School Board meeting videos, meeting schedules and agendas, and detailed
meeting packets are available to the public at www.isd709.org.

Community Conversation - ISD 709 continues to provide opportunities for all Duluth citizens to participate in a community
conversation about education. Participation may take place in a variety of ways including face-to-face meetings or online
surveys.

ISD 709 Annual Report to the Community - Detailed budget information, student achievement results, and ISD 709 World's
Best Workforce information are available online at www.isd709.0rg. An annual meeting is held in-Nevember to share this report.

The ISD 709 website includes sections for parents and families, students, staff, and families new to the district. The website
includes:

+  |SD 709 budgets and financial information +  Contact information for schools and district departments

+  Course catalogs, school web pages, teacher pages  +  Ability to check school meal menus and pay lunch fees
online
+ |SD 709 News Feed

Facebook, and Twitter, Instagram - We love to share what's going on in our schools and highlight student and staff
success. Follow us on Facebook for ISD 709 School News, www.facebook.com/duluthpublicschools and on Twitter,
www.twitter.com/isd709news- and on Instagram https://www.instagram.com/isd709news/.
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School Newsletters - Most schools distribute regular electronic and/er-hard-copy newsletters to parents and families. Please 20
check the newsletters carefully for important school and ISD 709 district information. School newsletters are also available at

www.isd709.0rg.

Campus Messenger Phone/Email Messaging - Parents and families receive automated phone and/or email notifications,
reminders, news and alerts regarding schools, and ISD 709 district information through this system.

Electronic Technologies/Cyber Safety

Duluth Public Schools is pleased to offer students access to district technology resources to help promote educational
excellence. Each student is responsible for his/her use of technology, whether personal or district-provided. While using district
and personal technology resources on school property, in school vehicles, and at school-sponsored activities, as well as using
district technology resources via off-campus access, each student must act in an appropriate manner consistent with school,
district, and legal guidelines. It is the joint responsibility of school personnel and the parent or guardian of each student to
educate the student about his/her responsibilities and to establish expectations when using technology.

Classroom Technology - Most classrooms are equipped with SMART Boards, projectors or TV monitors and sound
amplification systems.

Infinite Campus Portal Access - To provide parents and students convenient access to student information, Duluth Public
Schools provides Infinite Campus Portal. The Portal provides access to data such as attendance, grades, schedules,
assignments, etc. Student Portal accounts are automatically created when the student is enrolled. Parent Portal can be
accessed online or via mobile device and can be obtained by contacting the school in which the student is enrolled. To request a
password reset, simply click on the Forgot Password? link on the Parent Portal site or app to have a link emailed to the e-mail
address we have on file for you. Parents may update their email address at any time by logging into the Infinite Campus Parent
Portal and updating their contact information.

Passwords and Log-ins - All students and staff are assigned login IDs and passwords that define their access to the district's
technology resources. Passwords are distributed to students at school. Students are responsible for maintaining the
confidentiality and security of their login and password information and should not share them with anyone besides parents. All
inappropriate use of the district's technology resources under the student’s login is the responsibility of the student assigned that
login ID. Additional information can be found in Duluth School District Policy 3187 and 3187R. If at any time a student feels their
password has been compromised, please contact your principal, a teacher, or a media specialist. If passwords are forgotten,
students can contact the media specialist or a teacher for assistance.

Student Responsible Use of District Technology Resources - Duluth Public Schools provides technology resources for
students to use for educational purposes. The district maintains a content filtering system to protect students from accidental
exposure to inappropriate content and to remain compliant with the Children’s Internet Protection Act (CIPA); however, each
student is responsible for his/her use of technology, whether personal or district-provided, when using district technology
resources. Students have no expectation of privacy with respect to their use of district-provided resources. Students are advised
that the school district and its representative have the right to monitor as well as search the contents of any district-provided
technology resource at any time and for any reason.

The Duluth School District Policy 3187 and 3187R and the School Discipline Policy 5085 set forth guidelines for student
responsibilities while using district technology resources. Each year, the Duluth Public Schools ISD 709 Children’s Online
Privacy Protection Act (COPPA) Privacy Notice & Authorization form is sent or made available to every family with an enrolled
student. This form must be completed for every elementary and middle school student and returned to their school. Parents with
questions or concerns about these policies or forms should schedule a meeting with the school principal to discuss alternative
learning options.

Google G Suite for Education - Duluth Public Schools uses Google G Suite for Education, tools built specifically for K-12
education. Google G Suite for Education allows for classroom and individual collaboration and includes document storage, word
processing, presentation templates, spreadsheets, and email. All students receive a district-provided email account through
Google G Suite for Education. These accounts will not contain a student’s name, just an ID number, such as 12345@isd709.org.
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District-provided Google G Suite for Education accounts have a direct relationship to school and are subject to all school policies,
even if when used outside the school day or for purposes unrelated to school. Students should always use their Google G Suite
for Education account appropriately and never send/share anything that they wouldn’t be comfortable with a teacher, a principal,
or a parent reading. Students have no expectation of privacy with respect to their use of district-provided resources. Students are
advised that the school district and its representative have the right to monitor as well as search the contents of any district-
provided technology resource at any time and for any reason.

Online Safety Information for Parents - Family Online Safety Institute (FOSI):

1. Talk with your child about Internet safety as soon as he/she begins using the Internet. It is never too early to start discussing
the importance of being a good digital citizen.

2. Use age-appropriate filtering, blocking, and monitoring software on all Internet-enabled devices used by your child, including
laptops, wireless phones and video games.

3. Stay involved in your child's online world by setting limits on his/her “screen time” and monitoring who your child is
communicating with online. Get to know the websites your child is visiting and educate yourself about your child’s online
activities.

4. Review FOSI’s Internet Safety Contract with your family members at www.fosi.org and consider having all family members
sign the agreement.

5. Explain to your child that he/she should never give out personally identifiable information online. For example, your child
should understand that he/she should not post detailed information about his/her whereabouts.

6. Make sure your child knows never to meet face-to-face someone they've only met online without first talking with you about
the situation.

7. Tell your child to never share their passwords with anyone, including friends.

8.  Explain the consequences of posting inappropriate material online. For example, a child’s reputation can be impacted by a
status entry or an image that is shared.

9. Monitor your child’s mobile phone usage and review text messages sent and received, including images downloaded and
uploaded.

10. Educate yourself on the latest threats facing kids online (e.g., cyber bullying, sexting, etc.) and arm yourself with information
that will allow you to talk to your child about being a good digital citizen.

Educational Programming/Curriculum

Grading and Curriculum - Reporting Student Progress

Important Notice: Due to COVID-19 and the implementation of distance learning in the state of MN, grading practices
were adjusted for the spring semester of the 19-20 school year. In the event that these adjustments or others are
necessary during the 20-21 school year, up to date information can be found by visiting
https://www.isd709.org/updates/learning-center.

Elementary - Standards Based Report Card - Duluth Public Schools has implemented a standards based report card for
elementary students. Report cards are issued once each semester. Family Report Card Guides and well as activities that can be
done at home to support learning are available for grades K-5 at your child’s school or online at
https://www.isd709.org/academics/grading-and-reporting/elementary-report-card. The report cards are designed to report on
each child’s performance in relation to specific criteria. The goals of standards based report cards include the ability to:

reflect academic achievement

provide meaningful feedback

be honest, fair, transparent, credible, useful, and user friendly

be aligned with the Duluth Public Schools curriculum

reflect consistency among courses, grade levels, departments, and schools
separate non-academic factors like participation or effort

The following numbers and descriptors are used to report progress:

3Duluth . -
@ public schools  INSpire Brilliance

12


http://www.fosi.org/
https://www.isd709.org/updates/learning-center
https://www.isd709.org/academics/grading-and-reporting/elementary-report-card

4 | Mastering The student exhibits knowledge and understanding of the concepts, skills, and processes the standard
requires and can readily apply this knowledge in a variety of settings.

3 Meeting The student has a thorough knowledge, understanding, and application of the concepts, skills, and
processes the standard requires. A score of three meets grade level expectations.

2 | Developing The student is gaining understanding of the concepts, skills, and processes the standard requires, but
has not been able to consistently demonstrate the learning.

1 Beginning The student is just starting to understand the concepts, skills, and processes the standard requires
and needs consistent support.

Secondary Grading and Report Cards
Students receive instruction based on standards and assessments are written to reflect these standards. Assessments in
individual courses are based on academic standards adopted by the state of Minnesota.

academlc progress. Report cards for grades 6-8 are issued four times per year. You may access your student’s grades by
going to: https://duluthmn.infinitecampus.org/campus/portal/duluth.jsp.

High School Report Card - Students in grades 9-12 receive letter grades to report academic progress in the following

manner: A (90-100%) Excellent
B (80-89%) Very Good

C (70-79%) Satisfactory

D (60-69%) Passed

F (below 60%) Failed, no credit.

Report cards for grades 9-12 are issued four times per year. Credit is awarded at the semester level. Final semester grades are
calculated as follows: quarter A grade (43%) plus quarter B grade (43%) plus final exam (14%) = Final Semester Grade. A
student's Grade Point Average (GPA) is calculated using whole grades, meaning plus and minus do not impact GPA. You may
access your student's grades by going to: https:/duluthmn.infinitecampus.org/campus/portal/duluth.jsp. Students who
participate in advanced coursework such as Honors, AP, PSEQO, CITS, or other rigorous opportunities may have different grading
guidelines as a result of the course requirements. For specifics, please refer to the course syllabus or cooperating
postsecondary institution for details.

Grading Periods - The middle school and high school grading periods are scheduled on four quarters per year, while the
elementary schools are scheduled on semesters. Below is the schedule of the grading periods for the-2649-2020 this school

year.

2019-20 2020-21 Grading Terms Schedule

High School/Middle School Term Type |Term 1 Start Term 1 End Term 2 Start Term 2 End

All High Schools/Middle Schools |[Quarters  |September 8, 2020 |November 6, 2020 | November 9, 2020 |January 21, 2021
Term 3 Start Term 3 End Term 4 Start Term 4 End
January 25, 2021 March 26, 2021  |March 29, 2021 June 10, 2021

Elementary School Term Type |Term 1 Start Term 1 End Term 2 Start Term 2 End

Kindergarten Semesters | September 10, 2020 [January 21,2021 [January 25,2021 | June 10, 2021
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September32019 |January-16,2020 |January21,2020 |June5.2020 23
Grades 1-5 Semesters | September 8, 2020 [January 21,2021 [January 25,2021 | June 10, 2021

Course Scheduling with Online Learning, PSEO, and UMTYMP (UMD Math)

Background - MDE bases every district’s funding allocation on 6 credit bearing courses per semester. By MDE guidelines, a
student may participate in 50% of the total courses scheduled through online learning and still be considered enrolled in their
resident district. (Total courses 6, 3 permitted through OLL. Total courses 4, 2 permitted through OLL). For PSEO participation, a
student is limited to 5 credit bearing courses per semester, including online learning courses.

ISD 709 High School - A full schedule (100 % enrolled) is 6 credit bearing courses with WIN Advisory. For the purpose of this
memo, WIN Advisory participation is understood as a mandatory part of every student’s schedule.
e  Zero hour is outside of the instructional day, but a credit bearing course in zero hour counts towards the course limit. A
zero hour credit bearing course and 5 credit bearing courses during the instructional day (periods 1-6) =100% enrolled.
e  Zero hour plus 6 credit bearing courses are 7 courses. This is considered an “overload”. Participation in 7 credit
bearing courses is only permitted when all the courses are ISD 709 courses. It is a Duluth Public Schools option. It
does not extend to credit bearing course participation in other districts or out of district supplemental online learning.
e Ifastudent chooses to participate in online learning through ISD 709's Academic Excellence Online, the student may
participate in a total of 7 credit bearing courses per semester.
e When a student goes outside of the district for supplemental online learning, the student may only participate in a total
of 6 credit bearing courses per semester.
o WIN Advisory is an abbreviated course and may not be replaced by an online learning course.
e When an out of district supplemental online learning course is approved for a student, schedule the OLL Course Credit
Placeholder into the student’s schedule in periods 1, 2,3,4,5 or 6. Do not schedule it before or after the instructional

day.
» 262100 OLL Arts/ Music » 282140 OLL Health » 282210 OLL Physical Education
» 282102 OLL Graphic Arts Comm Tech » 282151 OLL Health Science/Medical » 282220 OLL Science
» 282110 OLL Business/Mkting/Computer » 282160 OLL Hospitality and Tourism » 282230 OLL Social Studies
» 282120 OLL Technology and Engineerir » 282170 OLL Industrial Technology » 282240 OLL World Languages
» 2682130 OLL Language Arts » 2682180 OLL Mathematics 282250 OLL General Elective

PSEO
e  PSEO participation is based on 6 courses per semester. A student may only participate in 5 credit bearing courses per
semester and participate in PSEO. If a student is participating in Zero Hour for a credit bearing course, the student
may only participate in 4 credit bearing courses during the regular school day.
o When PSEO participation is approved for a student, schedule the PSEO Course Placeholder into the student’s
schedule in the appropriate periods 1, 2,3,4,5 or 6. Do not schedule it before or after the instructional day.

» 281001 PSEO SM1
» 281002 PSEO SM2

ISD 709 Middle School
e Afull schedule (100 % enrolled) is 6 classes with WIN/Advisory, per semester.
o  WIN/Advisory participation is understood as a mandatory part of every student’s schedule. It is an abbreviated class
and may not be replaced by an online learning class.
e  OEMS & LPMS physical education & music classes are considered 2 semester classes since they meet every other
day.

Online Learning
e Ifastudent chooses to enroll in online learning through ISD 709's Academic Excellence Online, or any other provider,
the student may participate in a total of 6 classes per semester, including the online classes.

University of Minnesota Talented Youth Mathematics Program (UMTYMP)
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o Ifastudent participates in UMTYMP, the student may participate in a total of 5 classes per semester, as the UMTYMP 24
course replaces the ISD 709 math class. This UMD math program not associated with ISD 709.

o Anearly release or late start may be requested by the parent/guardian, recognizing that the student is
enrolled in a math class outside of the district. The student would not be enrolled as a full-time student.
Alternate transportation is not provided for this option.

o Students may not be unsupervised at school. There is a “UMD study hall” placeholder that may be listed to
arrange for students to be in a supervised area to work on their UMTYMP assignments. This is an
attendance bearing placeholder.

Homeschooling
o Ifastudentis looking to supplement homeschooling, the student may request to participate in ISD709 classes,
including the homeschool courses.

Per school board Policy 611 Homeschooling, the school district may limit enrollment of shared-time pupils in such classes based
on the capacity of a program, class, grade level or school building. The school board and administration retain sole discretion
and control over scheduling of all classes and assignment of shared-time pupils to classes.

POLICY REGARDING DROPPING CLASSES

Semester Courses (i.e. Health, Physical Education, Psychology): Students will have ten school days after the start of the first
grade period to drop without penalty.

Sequential/Yearlong Semester Courses (i.e. English 10, Geometry, American History, Biology, Mathematics):

o  First Semester - Students will have ten school days after the start of the first grade period to drop without penalty.
e Second Semester - Students will have ten school days after the start of the second semester to drop a second
semester class without penalty.

Students who choose to drop a class after the above mentioned timelines would have as part of their transcript a record of their
credit(s) attempted and credits earned. Example: If a student drops a class after the deadline, regardless of the grade earned at
the time, the student will receive no credit and will receive a grade of “I”. The grade point average will be permanently affected
since this would be a credit attempted, but no credit earned.

NOTE: The current policy relative to removing a student from a class due to lack of attendance remains in effect. That is, any
student removed from a class due to excessive truancies or absences will receive no credit and a permanent “I” grade. The
grade point average will be permanently affected since this would be credit attempted, but no credit earned.

Reasons allowed by district policy: Schedule changes will not be approved if:

The student is requesting a different teacher (unless the

The student failed a class and needs to retake it student failed a class with that teacher previously).

The student didn’t register for a class required for graduation. | The student is requesting a different lunch.

There was an error and a student was placed in a class they | The student is trying to re-arrange for early release or late

didn’t register for. start. (Only seniors may have this.)

The student is scheduled for the same class twice. Thg student changed their mind about what was requested at
registration.

There is a gap in the student’s schedule and/or the studentis | The student is trying to re-arrange their schedule to be with

registered for two classes in the same hour. friends.

Graduation Requirements — Graduating high school students need 22.5 credits to graduate. Specific requirements are listed
below. For a complete list of requirements and courses offered, please see the course registration catalogs available on the
district website at https://www.isd709.org/departments/curriculum-and-instruction/registration-quides.
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CREDIT SUBJECT
1.0 Arts-Visual, Media, Arts, or Music*
4.0 English-Language Arts*
1.0 English 9**
1.0 English 10*
1.0 English 11*
1.0 English Electives
05 Health*
3.0 Mathematics*
1.0 Intermediate Algebra (Students-who-completeIntermediate-Algebra-in-8*-grade-mustiake-one-additional-math
credit-to-graduate-)
1.0 Geometry 9 or Geometry
1.0 Algebra 2 or Algebra 2 Concepts
0.5 Physical Education*
3.0 Science*
1.0 Physical Science 9/Earth Science 9 Integrated
1.0 Biology™**
1.0 Chemistry, Physics, or Aerospace™*
3.5 Social Studies*
05 Civics in Global Society
1.0 American-History10=* United States History** (formerly American History)
1.0 World History or International Studies (Grade 11)**
05 Economics (Grade 11 or 12)**
05 Government (Grade 12)**
7.0 Electives {Pleasereferto-tab
225 Credits required to Graduate
*Required by Minnesota Department of Education
**See catalog for available options: Honors/AP/CITS

What | Need (WIN) is a 30-minute time period which is part of each student’s school day. Every Monday, students schedule
themselves for the remainder of the week into offerings according to their needs. Teachers and other school staff may also
schedule students into WIN. WIN is a required part of every student’s day and passing the course adds .25 elective credit to
each student’s transcript.

In addition to specific credit requirements, Minnesota students must also be provided the opportunity to participate in a district-
provided college entrance exam in grade 11 or grade 12. There are no additional assessment requirements to earn a diploma in
Minnesota.

ISD 709 Graduation Procedures
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e ISD 709 students attending AEO or ALC may request to walk through the graduation ceremony where they previously

attended prior to enrolling in AEO or ALC
e AEO and ALC staff will request information from their students regarding where the students plan to walk at the end of

Semester 1
e ALC principal will provide the names of students at the start of Semester 2 to East or Denfeld in order to order graduation

materials for students
o  Final grades for AEO and ALC students must be to Denfeld and East by 8:00am Monday the week of graduation
o  Students will receive a diploma from the school they attend at least 50% the last semester of 12th grade year

English Language Learner Program - The English Language Learner (ELL) Program serves students who:

1. First spoke a language other than English, come from homes where a language other than English is usually spoken, or do
not use English as a primary language
- AND -
2. Lack the necessary English skills to fully participate in classes taught in English

If you think your child requires ELL services, please contact the ELL Coordinator at (218) 336-8700 extension 1166.

Immersion Language Programs - Duluth Public Schools is providing high quality language instruction in two different
elementary immersion programs. Families interested in enrolling their child/children in the Misaabekong Ojibwe Language
Immersion Program or Nueva Vision Spanish Language Immersion Program should contact Lowell Elementary School at 218-
336-8895.

Homebound Instruction - If a student is unable to attend regular classes at the normal school site because of iliness, injury, or
placement in a treatment facility, the student can be defined as a homebound student. To ensure that the student continues to
make educational progress in his/her individual curriculum, a licensed instructor provides homebound instruction as soon as
practical. Contact the school of attendance for more information regarding instructional guidelines and parameters.

Help Me Grow - Identification of Pupils with Disabilities

School districts have a responsibility to identify, locate, and evaluate children from birth to 21 who have a disability and are in
need of special education. Special education services are available to all public, non-public, home-school and pre-kindergarten
children who meet the State of Minnesota'’s criteria.

Early identification of children from birth up to kindergarten with disabilities is guided by the Region 3 Interagency Early
Intervention Committee following Minnesota Statute 125A. 30. Minnesota Help Me Grow is our state-wide referral system. If you
are concerned about the development of a child you can refer via the web at helpmegrowmn.org or call our local Help Me Grow
Intake Coordinator at 336-8744. Identifying, locating and evaluating children is at no cost, to any pre-kindergartener, however,
eligibility for special education services is defined by state law.

Upon reaching school age, if your child is having academic, behavior, motor, speech or other health issues, you may refer your
child to special education services by contacting her/his classroom teacher. A team will meet with you to discuss systematic
researched based interventions if appropriate. If these interventions are not successful, a special education evaluation will be
conducted to determine eligibility for services.

Special Education Services

The Department of Special Services provides a comprehensive special education program from birth to age 21 that adheres to
the federal regulations included within the Individuals with Disabilities Education Act (IDEA) and to the state of Minnesota
requirements. Upon meeting eligibility requirements for special education services through a comprehensive evaluation, a
student will receive supports to access the general curriculum based on need. Duluth Public Schools is committed to providing
an education for all students to meet their fullest potential. If you have any questions regarding your child’s progress and special
education services please contact your child’s classroom teacher. For those already receiving services please contact your
child’s case manager. For further information regarding special education services, Minnesota State eligibility for services, and
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parental rights, you can refer to the district's website at www.isd709.org or contact the Director of Special Services at (218) 336- 27
8741.

Assessment

Testing is one way that student achievement is measured in the Duluth Public Schools. Duluth Public Schools administers three
categories of assessments during the school year: state assessments, district benchmark screening assessments, and
classroom assessments. Each state assessment takes place once a year, district benchmark screening assessments take place
up to three times a year (PreK-5 only), and classroom assessments take place on an ongoing basis throughout the school

year. All three types of assessments provide educators with the necessary information needed to measure student learning.

College and Career Readiness Assessment - Students in Duluth are provided the opportunity to participate in a college
entrance exam in grade 11 or grade 12 during the school day (ACT Plus Writing). The ACT Plus Writing measures college
readiness in English, Math, Reading, Science, and Writing and also includes a career interest inventory.

i - The Minnesota Assessments are designed to measure achievement
towards meeting the Minnesota Academic Standards (for the standards-based accountability assessments) and to measure
progress towards meeting the WIDA English Language Development Standards (for English language proficiency accountability
assessments). The Minnesota Assessments are criterion-referenced assessments, which means they measure performance
against a fixed set of criteria: the Minnesota Academic Standards or the WIDA English Language Development Standards. While
criterion-referenced tests may provide information about how well students have mastered certain concepts, they alone do not
illustrate the whole picture of what a student has learned. These assessments provide one data point that should be considered
in the context of additional evidence of student learning like student projects and district and classroom assessments.

District Assessments - Students take end of unit common assessments aligned to state benchmarks by content area/grade
level.

In addition to the required state assessments, students in grades PreK-5 take district benchmark screening assessments up to
three times a year. These assessments measure student progress against academic standards, determine programmatic needs,
and identify students who may need extra support or enrichment.

Classroom Assessments - Individual teachers administer many types of assessments throughout the school year which may
include quizzes, midterms, chapter tests, final exams, ard diagnostic, and formative assessments among others. The results are
used to determine mastery of skills and to help inform instruction.

Additional testing-related information, including the most up-to-date testing calendar, may be accessed on our website at
http://www.isd709.0rg.

Health Regulations and Procedures

School Health Office - Parents and/or guardians and the child's medical providers are responsible for the care of an ill student.
School health service staff provide support to families in their responsibility of caring for their children. The school health offices
are staffed from bell to bell during the student’s school day by a health paraprofessional, with licensed school nurse support in
the building or on call in the district.

The health paraprofessional:

e  Attends to children who become ill or injured at school
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Monitors student health status 28
Contacts parents of sick children

Administers prescribed medications under the direction of the Licensed School Nurse

Provides first aid in emergencies

Assists with health screenings, students with chronic health issues, and record keeping

Licensed school nurses:

Perform health assessments

Provide consultation and referral services

Provide health counseling and health education

Prepare individual health plans

Supervise staff that are assisting or providing students with personal care activities
Delegate and supervise medication administration and health office procedures
Perform health care procedures as needed, and

Assist with health prevention and promotion activities

Parents are requested to call the Attendance Office and secondary attendance lines when their child is tardy, ill, or will not be at
school for other reasons. Parents will be asked to pick up their child from school under the following circumstances:

1. The child has a fever of 100° F or above.

2. The child is vomiting and/or has diarrhea.

3. The child has a rash that may be disease related.

4.  The child does not feel well enough to return to the classroom.

Parents should not send their child to school if he or she:

1. Has afever of 100° F or more. The student should stay home for 24 hours after the temperature returns to normal without
fever-reducing medication.

2. Has vomited or had diarrhea. The student should stay home until 24 hours after the last episode.

3. Has arash that may be disease-related or from an unknown cause

Infectious Diseases - Infectious diseases are caused by viruses, bacteria, fungi or parasites and can be spread from one
individual to another. Parents will be notified when a communicable illness has been identified in their child's classroom and will
be provided with a list of symptoms and other pertinent information. Please encourage good hygiene and regular hand washing
at home.

COVID-19 / Coronavirus Pandemic - The school district follows the guidelines of the Centers for Disease Control (CDC) and
MN Department of Health (MDH) to determine best practice procedures for use by students and staff. Recommendations by the
CDC and MDH change frequently as more is learned about this virus and the ways to combat it. The school district will keep
parents, students and staff informed of the most recent recommendations being followed.

Head Lice - In the United States, infestation with head lice (Pediculus humanus capitis) is most common among preschool and
elementary school-age children and their household members and caretakers. An estimated 6 - 12 million infestations occur
each year in the United States among children 3 to 11 years of age, with the fall and winter being the peak season. Head lice can
be a nuisance but they have not been shown to carry or spread disease. Personal hygiene or cleanliness in the home or school
is not connected with becoming infested with head lice.

The most common way to become infested with head lice is by head-to-head contact with a person who already has head lice.
Such contact can be common among children during play at school, home, and activities such as; sports, playgrounds, camp,
and slumber parties). Uncommonly, transmission may occur by: wearing clothing, such as hats, scarves, coats, sports
uniforms, or hair ribbons worn by an infested person; using infested combs, brushes or towels; or lying on a bed, couch, pillow,
carpet, or stuffed animal that has recently been in contact with an infested person.
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Parents, please examine your child's head weekly, especially behind the ears and at the nape of the neck, for crawling lice 29
and nits. If crawling lice or nits are found, all household members should be examined for crawling lice and nits every 2-3 days.

Persons with live (crawling) lice or nits within %4 inch or less of the scalp should be treated.

Please notify your school’s Health Office should you find evidence of lice on your child’s head.

The following are steps that can be taken to help prevent and control the spread of head lice:

e Avoid head-to-head (hair-to-hair) contact during play and other activities at home, school, and elsewhere (sports activities,
playground, camp and slumber parties).

¢ Do not share clothing such as hats, scarves, coats, sports uniforms, hair ribbons, or barrettes.

¢ Do not share combs, brushes, or towels. Disinfect combs and brushes used by an infested person by soaking them in hot
water (at least 130°F) for 5-10 minutes.

e Do not lie on beds, couches, pillows, carpets, or stuffed animals that have recently been in contact with an infested person.

¢  Machine wash and dry clothing, bed linens, and other items that an infested person wore or used during the 2 days before
treatment using the hot water (130°F) laundry cycle and the high heat drying cycle. Clothing and items that are not
washable can be dry-cleaned OR sealed in a plastic bag and stored for 2 weeks.

o Vacuum the floor and furniture, particularly where the infested person sat or lay.

¢ Do not use fumigant sprays or fogs; they are not necessary to control head lice and can be toxic if inhaled or absorbed
through the skin.

REMEMBER, ONCE A WEEK...TAKE A PEEK!

Management of head lice is primarily the responsibility of parents. The school follows the Minnesota Department of Health,
American Academy of Pediatrics and National Association of School Nurses guidelines to assist in the management/control in
the school setting.

School Procedure for Head Lice — The goal is to keep students in the classroom. Head lice do not carry communicable
disease, are primarily spread through direct head to head contact, and only live 18-24 hours without a host. Head lice are not
related to poor hygiene/cleanliness in the home.

e The ISD 709 Head Lice Information Handout will be sent to all families and staff periodically during each school year.

o School staff will refer reports of head lice and suspected head lice to the health office for evaluation by the school nurse or
health assistant. Parents are required to report cases of head lice to the school health office.

e The parent/guardian of a student with evidence of head lice will be contacted by phone and/ or a letter sent home with the
student at the end of the day.

o Classroom notification letters and head lice education materials will be sent out at the first incidence of live lice in the
classroom setting.

o  Classroom notification letters for recurrence of head lice in the classroom will be sent out at the discretion of the licensed
school nurse.

o The treated student may be periodically checked by the school nurse or health assistant.

o No healthy child should be excluded or miss school because of head lice or nits.

e Parents should not rely on school staff to check for lice, but should do this at home, especially before and after vacation,
holidays, and sleepovers. Families should not depend on someone else to check a child’s head — this may delay treatment.

Additional information on the district’'s head lice procedure is available at: www.isd709.0rg.

Prescription Medications - If your child requires a prescription medication, it is best to ask your doctor if it is possible to
schedule administration times outside of school hours so that your child can take the medication at home. If your child must take
a medication at schooal, it is kept in the Health Office and must be given to the student by the health paraprofessional or licensed
school nurse. Exceptions include inhalers and Epi-pens. Please see information below for procedures regarding inhalers and
Epi-pens. Minnesota law allows students to carry and use their inhalers/auto injectable Epi-pens. If the licensed medication
prescriber, parents, and licensed school nurse agree the student has demonstrated appropriate knowledge and administration of
the inhaler/Epi-pen. A licensed medication prescriber's signed order for the medication and a parent signature must be on file in
the school health office and must include a statement to self-carry. Most elementary students need an adult to supervise their
inhaler/Epi-pen use to ensure adequate administration, frequency, technique, prescribed usage, and safety. Whenever possible,
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parents are asked to provide an extra inhaler/Epi-pen to store in the health office in case the student's is left at home or lost. 30
Students carrying these medications have the responsibility to use them correctly and only for themselves. Students are asked to

report to the health office if they use inhalers more than once during the school day. Students MUST report to the health office
immediately if they use their Epi-pen. Authorization forms for medication administration at school are available on the district web

site or in each school health office. Parents are asked to provide:

1. The physician or licensed provider’s authorization, and directions for administration at school

2. Parent permission for the medication to be administered at school

3. The medication in its original prescription container from the pharmacist or physician (Please ask the pharmacist to provide
a separate school prescription container.)

If you have visited an urgent care clinic or hospital emergency room and medication has been prescribed, please have the
attending physician give written authorization for the medication to be given at school. Parents are requested to pick up all
unused or expired medications at the end of the school year as medications will not be sent home with students.

Over-the-Counter Medications - Over-the-Counter (OTC) medications require the same parental authorization and original,
labeled bottle as prescriptive medications. They must be administered in a manner consistent with the instructions on the label.
The licensed school nurse may request to receive further information about the medication prior to administration. When
possible, parents are encouraged to administer OTC medications, vitamins and other non-prescriptive agents during off-school
hours. All medications should be discussed with the licensed school nurse in the building. All students must keep prescription
and non-prescription medications in the school health office. Exceptions to this requirement for secondary students are: non-
prescription pain relievers, prescription asthma medications self-administered with an inhaler, prescription epinephrine self-
administered with a non-syringe injector, and medications specified in an IEP Section 504 plan or individual health plan. For the
full text on medication, see School Board Policy 6180R Procedures of Administration of Medication during the School Day.

Immunizations - Minnesota Law requires that every child attending school be immunized unless a parent requests an
exemption for medical reasons or conscientiously held beliefs against immunizations for diphtheria, tetanus, pertussis (whooping
cough), polio, Hepatitis B, varicella (chicken pox), measles, mumps, and rubella (German measles). As of September 1, 2014
MN Immunization Law was updated to also include requiring Meningococcal booster shots in middle school and high school.

The Minnesota Department of Health annually updates their website with information on all required immunizations titled Are
Your Kids Ready? Minnesota’s Immunization Law. Visit https://www.health.state.mn.us for more information.

Students who are entering school for the first time must have their immunization record on file in the school Health Office before
starting school. If a student has previously enrolled in another school, parents must present immunization records before that
student enters the district. Forms are available on the district web site on the Health Services tab. Please contact the health
paraprofessional or licensed school nurse if you have questions or concerns regarding these immunizations.

No student shall be required to receive an immunization that is contrary to the conscientiously held beliefs of the parent or
guardian. An exemption statement must be on file in the health office and signed by a certified notary and parent or guardian.
Students with specific health conditions may have medical exemption by their physician.

UNLESS PROOF OF IMMUNIZATION OR LEGAL EXEMPTION IS PROVIDED, YOUR CHILD WILL BE EXCLUDED FROM
FURTHER ATTENDANCE IN SCHOOL. We regret the necessity of taking such action. However, state law requires that these
immunization records or exemption forms be completed and on file for continued school attendance. Parents and guardians
are notified of necessary changes in the immunization requirements and asked to provide the needed information prior to
deadline dates.

Emergency Contact Information - At the beginning of the school year you will receive an emergency contact information form.
It is important that you update the information, as needed, and return it immediately. It is necessary that we have your phone
numbers as well as the phone numbers of two additional friends, neighbors or family members who can be contacted in case
your child needs emergency medical help. Home and work numbers must be included. Please be sure the persons you list on
the form know that the school may contact them to pick up your child up from school if you are unavailable. It also helps if your
family member, friend, or neighbor is easily reachable when you are not. Please notify the office immediately of any changes to
your child's emergency information during the school year.
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Free Dental Care Available for Children (Birth — Age 21) - Tooth decay is one of the most chronic childhood diseases.
However, only fifty percent of low-income children in Minnesota receive any dental care. That's why Smiles Across Minnesota
(SAM), Children’s Dental Services (CDS) and ISD 709 are working to provide preventative dental care in local schools. This
program provides preventative dental care to uninsured or under- insured children from birth until the age of 21. CDS has a
history of working with low-income children and those with special needs. Upon formal parental consent, children are provided
with a full exam, a range of preventative care, and oral health care education. Preventative service includes cleaning, sealants
and fluoride treatments. Children requiring additional treatment will be referred to Lake Superior Health Clinic or a dental clinic
of your choice. If you have questions, please contact the School Nurse at your child’s school or CDS at (612) 238-0220.

Parents Right to Know Act 2000 and Emergency Response Information

Parents Right to Know Act of 2000-The school district utilizes a licensed, professional pest-control firm for the prevention and
control of rodents, insects, and other pests in and around the district’s buildings. The program consists of:

o Inspection and monitoring to determine whether pests are present and to determine the type of treatment required.

e Recommendations for maintenance and sanitation to help eliminate pests without the need for pest-control
materials.

e Utilization of non-chemical measures such as traps, caulking, screening and the application of EPA-registered
pest-control materials when needed.

Since pests can sting, bite, and cause contamination, damage to property, and spread disease, the district will make every
attempt to control them. Because the long-term health effects on children from the application of such pesticides or the class of
chemicals to which they belong may not be fully understood, the district will sparingly use chemicals to control pests. All pest
control materials are chosen and applied according to label directions as per federal law. Facilities Management will schedule
pest control response actions requiring the use of pesticides during days when school is not in session. Included in your packet
is a school calendar listing those dates. In an emergency situation where this practice cannot be followed, parents of a student
may request prior notification of the application of EPA Class I, I, and Il pesticides. To receive prior notification, send a written
request with a daytime phone number and a stamped, self-addressed envelope to Facilities Management, 215 North 1st Avenue
East, Duluth, MN 55802

Asbestos Hazard Emergency Response Act (AHERA) -For years, asbestos was used in construction and building materials
as a fire retardant and insulator to prevent building fires and to protect structural members that, if heat-damaged, could cause
building collapse. Since inhalation of asbestos fibers can cause serious health risks, our greatest concern is asbestos-containing
materials that could be easily crumbled by hand, located where it could be damaged or become airborne. Per AHERA
requirements, a certified inspector has reviewed all Duluth Schools for the presence of asbestos-containing material. Findings of
the original inspection, along with periodic re-inspections, are compiled in a report and kept in each building. This report
describes the district’s strategy for dealing with asbestos. Our programs are designed to create a fiber-free environment for
occupants of all schools. We closely monitor any asbestos-containing material and use only AHERA Certified inspectors,
management planners, project designers, contractors, supervisors, and workers to complete any asbestos related activities. Our
district is committed not only to compliance with AHERA, but to a safe, quality environment for all students, parents, employees,
and building occupants. If you have questions, please contact the district's AHERA Designated Coordinator of Health, Safety,
and Environmental Management at (218) 336-8700 ext. 3240.

School Emergency Information - A fundamental goal of the Duluth Schools is to provide students with an opportunity to learn
and achieve in school environments that are safe and secure. An Emergency Response Crisis Management (ERCM) Plan
guides district-wide efforts to maximize the safety and welfare of students, staff, and visitors. 1SD 709 employees work with city,
county, and state emergency management and response agencies to assure that schools are prepared for an emergency.

Emergency Response Procedures - Our top priority is the safety of each and every student. Emergency response procedures
are in place at every school. Parents should be familiar with these procedures to help ensure the safety of their student(s). In the
interest of student safety, the Duluth Police Department asks that you not attempt to call your student via cell phone or respond
to the school site during emergency situations. Please listen to local TV/Radio alert stations or look online for up-to-date
information and direction.
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Active Threat Response - Duluth Schools has adopted the ALICE model for active threat response. ALICE is an acronym for
Alert, Lockdown, Inform, Counter, and Evacuate. ALICE is a proactive, options-based plan that authorizes and empowers staff
and students to make informed decisions during an active threat, removes as many people as possible from the danger zone,
and provides options so those involved will have the best chance of surviving.

Lockdown - Lockdown is used to protect students and staff from a potentially dangerous event near or inside the school.
Students and staff are in secured areas, all entrances to the building are locked, and no visitors other than appropriate
emergency response personnel are allowed on campus unless authorized by the School Incident Commander (or designee).

Evacuation On-Site - The school building is deemed unsafe, but the grounds safe. Students are moved outside the building
temporarily.

Evacuation Off-Site - The school building and grounds are unsafe. Students are moved to an alternate location. Use of
personal vehicles is not allowed. When students are moved outside of the building, they are under staff supervision. Parents are
not to prevent or obstruct the trained response of supervisory staff or emergency responders.

Mandated Assessment Policies - Parents have the right to request and receive information about any policy for student
participating in mandated assessments. Please contact our Assessment and Evaluation Department at 218-336-8713 to request
a copy of any related policy.

Teacher Licensing - You are able to look up your child's teacher licensing areas. Visit the Minnesota Professional Educator
Licensing and Standards Board License Lookup webpage at https://public.education.mn.gov/LicenselLookup/educator and input
the teacher's first and last names. You can also request a copy of this document from Human Resources.

Nutrition Services

Overview - ISD 709 Child Nutrition staff strive to provide healthy, satisfying, and appealing meals to students. They work toward
this goal while taking into consideration the requirements established by the U.S. Department of Agriculture’s National School
Lunch Program, the desires of students/families for certain types of foods, and budgeted funds, in addition to other variables
impacting the meals program.

Menu Planning - Nutritious meals are served every day and meet guidelines established by the U.S. Department of Agriculture’s
National School Lunch Program (NSLP) and the Healthy, Hunger-Free Kids Act of 2010.

Menus are planned by the district’s Registered and Licensed Dietitian according to USDA guidelines. School meals offer milk,
fruit, vegetables, proteins and grains. The guidelines require age-appropriate calorie limits, larger servings of vegetables
including dark green and red/orange vegetables and legumes, milk (flavored milk must be fat free) and less sodium. School
meals must meet strict limits on saturated fat and portion size.

Breakfast is offered at no cost at all schools and is a great way to jump start a student’s day. Breakfast menus focus on boosting
nutrition. Assorted cereals and whole grains, fresh fruits, and milk are served daily, in addition to a featured breakfast item.

School lunch menus include hot entrees, salads, sandwiches, vegetables, fruits, grains, and milk. Often the daily fresh fruit and
vegetable items are locally grown. In the middle and high schools, a la carte items add flexibility for student nutrition and have a
place in a healthy school environment. Yogurt, bottled water, 100% juices are available on the a la carte line. Food selections

vary between elementary and secondary schools.

Families have an interactive, online way to view meal menus: www.isd709.org

Lunch Prices - — Lunch prices are available on the district’s website www.isd709.org
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Paying for School Meals - Each student has an individual lunch account based on his/her student identification number. 33
Students enter their student ID into a keypad each day to pay for their lunch. To provide efficient service, ISD 709 school

cafeterias operate on a pre-paid lunch system. Parents wishing to pay using a credit card or a bank account may do so through

the PayPams online system. This is a secure online payment system which allows parents to check student balances and

monitor what their student is choosing to eat. Individual checks can be sent to school and given to the Cafeteria Manager.

Checks are payable to Child Nutrition or the School Café. Please write the name of the student and the student number on the

memo line of the check. Parents wishing to send cash are asked to put it in a sealed envelope with the student's name and

student ID number printed on the outside.

In the middle and high schools, items in the a la carte line are individually priced and can be purchased if the student has money
in their lunch account or cash in hand. Parents can limit their student's a la carte purchases by calling the Child Nutrition Office at
218-336-8707.

Free and Reduced Lunch Applications - Free and Reduced Lunch Applications- Your children may qualify for free or reduced
price school meals. A new application must be filled out each new school year.

Apply online at www.paypams.com/onlineapp, click the link and follow the instructions. Online application is safe, secure,
convenient and available 24/7.

OR fill out a hard copy form and submit by mail or drop off at the school office. Hard copy forms are available from the school
office, from the Child Nutrition Office (call 218-336-8707) or download an application online at www.isd709.org.

In Minnesota, all students who are approved for free or reduced priced school meals will receive meals at no charge.

School Lunch Policy - Unpaid Meal Charges - Briefly, the purpose of the policy is to ensure that students receive healthy and
nutritious meals through the school district’s nutrition program and the employees, families and students have a shared
understanding of the expectations regarding meal charges.

e  Payment for lunch is expected at the time the meal is served.

e  Parents may put money in their child’s account by online payment, check or cash.

o Al students, elementary, middle or high school will be allowed to charge lunch meals regardless of a zero or negative
balance but not allowed to make a la carte purchases.

e Inthe instance of a student with outstanding meal debt, the student will be allowed to pay for a full price meal without
applying the student’s money toward the debt balance.

e The school district will make reasonable efforts to notify families when meal account balances are low.

o  Reminders for payment of outstanding meal balance will not demean or stigmatize any student participating in the school
lunch program.

o  Where appropriate, families may be encouraged to apply for free and reduced price meals for their children.

e The school district will make reasonable efforts to communicate with families to resolve the matter of unpaid charges.

e Unpaid charges are designated as delinquent debt when payment is overdue, the debt is considered collectable and efforts
are being made to collect it.

e  Consistent with the treatment of other debts, negative balances of $50 or more not paid prior to the end of the school year
will be subject to handling by a collection agency.

e Student lunch debt of $49.99 or less is transferred with the student to the next school year.

Positive Account Balances - Positive lunch balances/monies in the student’s account advance with the student into the
next school year or parents may request a refund. Students leaving the district may also obtain a refund by calling the Child
Nutrition Office at (218) 336-8707.

Wellness

Communications with Parents
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e The school district recognizes that parents and guardians have a primary role in promoting their children’s health and well- 34
being.

e The school district will support parents’ efforts to provide a healthy diet and daily physical activity for their children.

e The school district will provide information about physical education and other school-based physical activity opportunities
and will support parents’ efforts to provide their children with opportunities to be physically active outside of school.

Other Foods and Beverages Made Available to Students

e  Student wellness will be a consideration for all foods offered, but not sold, to students on the school campus. Caution will be
exercised when offering foods that may cause allergic reactions or adversely impact students with health conditions,
including those foods provided through:

o Celebrations and parties. A celebration or party is a special and enjoyable occasion (birthdays, holidays,
etc.). The school district will provide a list of healthy party ideas to families and staff, including non-food
celebration ideas.

o Classroom snacks to be distributed to the class. A snack is food eaten between usual meals to supplement the
nutritional needs of student intended to make a positive contribution to the child’s health and diet. The school
district will provide to parents families and staff a list of suggested foods and beverages that meet Smart Snacks
nutrition standards.

e Rewards and incentives. Schools will not use foods or beverages as rewards for academic performance or good behavior
(unless this practice is allowed by a student’s individual education plan or behavior intervention plan) and will not withhold
food or beverages as punishment.

e  Fundraising. The school district will make available to families and staff a list of suggested healthy fundraising ideas. Foods
and beverages sold as fundraisers during