Business Committee - Regular School Board Meeting
Duluth Public Schools, ISD 709
Agenda
Tuesday, February 26, 2019
UnitedHealth Group Building
4316 Rice Lake Road
Suite 108
Duluth, MN 55811
6:30 PM

1. Financial Report
A. Financial Report
B. Approval of Payment of Claims - Attached as an "extra"
C. Budget Revisions
D. Wire Transfers
E. Investment Transactions
F. APU Projections
G. Fundraisers
2. Bids, R.F.P.s and Quotes Reports
A. Bids
Attached is a document that explains what E-Rate is and how it works. ISD
709 falls into the 35% to 49% income bracket under the E-Rate Discount
Matrix. The E-Rate process was followed for Bids 1270 and 1271.
1) Bid-1270 Network Elementary Infrastructure Specifications 23
Bids for network infrastructure equipment were advertised in the Duluth
News Tribune and posted on the Universal Service Administrative
Company (USAC) website as required to qualify for E-Rate funding.

[[9S)

O Q[N W

|l\)
—

Recommendations: It is recommended that the Duluth School Board accept the low
bid meeting specifications as submitted by CDW Government LLC in the amount of
$429,705.80.

2) Bid-1271 Network Secondary Wireless Infrastructure Specifications 25
Bids for network infrastructure equipment were advertised in the Duluth

News Tribune and posted on the Universal Service Administrative

Company (USAC) website as required to qualify for E-Rate funding.

Recommendation: It is recommended that the Duluth School Board accept the low
bid meeting specification as submitted by CDW Government, LLC in the amount of
$45,715.60

B. RFPs - None

C. Quotes - None

3. Policies and Regulations
A. New Policy 307 - Conflict of Interest and Fiduciary Duty - Definitely 27
Postponed Until the March 2019 Board Meeting
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Attached is new Policy 307 - Conflict of Interest and Fiduciary Duty for the
second reading. There is no corresponding District or MSBA Model Policy.

Recommendation: It is Recommended that the Duluth School Board approve Policy 307
- second reading.
4. Contracts, Change Orders, and Leases
A. Contracts - None
B. Change Orders
1) PLACEHOLDER - Other Change Orders
C. Leases
5. Resolutions
A. B-2-19-3629 - Acceptance of Donations 34

Recommendation: It is recommended that the Duluth School Board approve Resolution
2-19-3629.
B. B-2-19-3630 - Release and Pledge of Collateral 36

Recommendation: It is recommended that the Duluth school Board approve Resolution
B-2-19-3630.
C. PLACEHOLDER - Sale of Property
6. Informational - These items are provided for informational purposes only; no action
is required.
A. Expenditure Contracts 37
The Superintendent or CFO/Executive Director of Business has signed these
contracts during the month of January 2019.
B. Extension or Renewal Contracts - None
C. No Cost Contracts 79
The Superintendent or CFO/Executive Director of Business has signed these
contracts during the month of January 2019.
D. Revenue Contracts 102
The Superintendent or CFO/Executive Director of Business has signed these
contracts during the month of January 2019.
E. Change Orders Signed - None

F. Facilities Management & Capital Project Status Report 114
G. Property Sale Updates 120
H. Data Requests Update 121
I. Audit Engagement Letter 122

Attached is a copy of the audit engagement letter from Wipfli, LLP. The
listed services and pricing are consistent with RFP 308 approved by the
School Board in February 2018.
7. Future Items
A. Policy Updates
B. Adoption of Budget Considerations and Investments (March 2019)
C. Preliminary 2019-20 Budget Information (April 2019)
D. Ten-Year Capital Facilities Plan - 2019 (May 2019)

Duluth Public Schools, ISD 709 < (218) 336-8752



i:\business monthly reports\2018\12 dec 2018\[dec 2018 cash flow.xIsx]decboard Page 1
Duluth Public Schools - 1SD 709
Cash Flow Report
Month Ending 12/31/18

General Food Community Operating Debt Trust & Student

Fund Service Transportation  Education Capital Construction Service Agency Dental Activities

Total 1 2 3 4 5 6 7 8&9 20 71& 79
Cash and investments 11/30/2018 $ 103,767,499 S 1,163,660 $ 877,264 S (3,014,627) S 2,941,620 $ 1,970,477 S 463,669 S 96,373,741 $ 1,427,595 $397,032 S 1,167,067

Receivables (increase)/decrease - 2,578,248 2,293,230 5,512 15,268 7,050 - - - 257,487 (300) -

Payables increase/(decrease) - (668,149) (455,697) 19,990 (187,425) (6,784) (36,483) - (1,750) - - -

Revenues increase/(decrease) - 9,273,753 7,727,712 459,812 353,802 405,426 113,039 2,837 126,519 5,342 79,264 -

Expenditures (increase)/decrease - (8,992,950) (7,058,041) (366,005) (462,021) (643,603) (232,477) - (900) (177,630)  (52,273) -
Cash and investments 12/31/2018 $ 105,958,402 S 3,670,865 S 996,574 S (3,295,003) $ 2,703,710 $ 1,814,556 S 466,507 $ 96,497,610 S 1,512,794 $423,723 S 1,167,067




i\finance\monthly reportsify 2019\[revised interim fs dec 2018.xisx]general

Revenues

Levy

State aids

Special ED (fin 740)
Federal

Qther

Other Local
Student Activities

Total Revenue

Expenditures
010-050 Administration
105-110 District Support Services
200-298 Elem & Secondary Reg
300-380 Vocational Education
400-422 Special Education
505-590 Community Education
605-640 Instructional Support
710-770  Pupil Support
805-865 Sites and Buildings
910-940 Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over {Under)

Percent of year 50.00%
General Fund
Pec-18

Revised Percent

Fy19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S 4,588,234 $ 12,802,626 S 12,780,894 § 8,192,660 64%
33,227,617 71,873,563 70,127,749 36,900,132 53%
2,450,565 13,737,860 13,496,247 11,045,682 82%
718,901 5,623,431 6,062,364 5,343,463 88%

388,241 - - {388,241)

1,353,912 2,949,850 3,038,576 1,684,664 55%
283,224 1,496,993 1,496,993 1,213,769 31%
$ 43,010,694 $ 108,484,323 S 107,002,823 63,992,129 60%
S 2,172,940 $ 4,885,552 § 5,233,249 3,060,309 58%
2,995,545 4,049,994 5,405,077 2,409,532 45%
15,472,189 42,493,820 42,704,746 27,232,557 64%
615,229 1,701,341 1,728,300 1,113,071 64%
8,630,245 23,158,015 22,384,304 13,754,059 61%
1,563,963 3,880,733 3,965,998 2,402,035 61%
3,688,373 8,047,695 7,986,430 4,298,057 54%
4,423,699 15,160,113 12,826,601 8,402,902 66%
22,322 3,480,000 3,260,000 3,237,678 99%
203,330 1,496,993 1,496,993 1,293,663 26%
$ 39,787,835 $ 108,364,256 $ 106,991,698 S 67,203,863 63%

$ 3,222,859

S 120,067

S 11,125 § (3,211,734}




i\finance\maonthly reportsify 2619\[revisec interim fs dec 2018.xfsx}general

Percent of year 50.00%
General Fund Unrestricted
Dec-18
Revised Percent
FY1s FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
Revenues
Levy $ 3,517,762 S 9,519,071 S 9,497,339 5,979,577 63%
State aids 32,946,077 61,109,019 59,230,727 26,284,650 44%
Special £D {fin 740) 2,450,565 13,737,860 13,496,247 11,045,682 82%
Federal - - - -
Other 388,241 - - (388,241)
Other Local 847,800 2,095,153 2,185,259 1,337,459 61%
Student Activities 283,224 1,496,993 1,496,993 1,213,769 81%
Total Revenue S 40,433,669 S 87,958,096 S 85,906,565 45,472,896 53%
Expenditures
010-050 Administration S 2,172,940 $ 4,885,552 S 5,233,249 3,060,309 58%
105-110 District Support Services 2,989,093 3,899,594 5,265,381 2,276,288 43%
200-298 Elem & Secondary Reg 11,235,730 30,362,497 30,061,221 18,825,491 63%
300-380 Vocational Education 556,705 1,569,790 1,579,234 1,022,529 65%
400-422 Special Education 7,467,050 20,296,764 19,576,287 12,109,237 62%
505-580 Community Education
605-640 Instructional Support 729,511 1,446,097 1,473,176 743,665 50%
710-770  Pupil Support 3,506,686 8,047,695 7,873,160 4,366,474 55%
805-865 Sites and Buildings 3,570,076 12,352,647 10,019,135 6,449,059 64%
910-940 Fiscal & Other Fixed 22,322 3,260,000 3,260,000 3,237,678 99%
Student Activities - 1,496,993 1,496,993 1,496,993 100%
Total Expenditures $ 32,250,113 S 87,618,029 $ 85,837,836 § 53,587,723 62%
Excess Rev Over {Under) $ 8,183,556 340,067 S 68,729 S (8,114,827)




ifinance\monthly reports\fy 2019\[revised interim fs dec 2018.xlsxlgeneral

Revenues

Levy

State aids

Special ED {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures
010-050 Administration
105-110 District Suppori Services
200-298 Elem & Secondary Reg
300-380 Vocational Education
400-422 Special Education
505-590 Community Education
605-640 instructional Support
710-770 Pupil Support
805-865 Sites and Buildings
910-940 Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over {(Under)

Percent of year 50.00%
General Fund Restricted
Dec-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S 1,070,472 S 3,283,555 § 3,283,555 $ 2,213,083 67%
281,540 10,764,544 10,897,022 10,615,482 97%
718,901 5,623,431 6,062,364 5,343,463 88%
506,112 854,697 853,317 347,205 41%
S 2,577,025 $ 20,526,227 S 21,096,258 S 18,519,233 88%
S -3 - S - S -
6,452 150,000 139,696 133,244 95%
4,236,459 12,131,323 12,643,525 8,407,066 66%
58,524 131,551 149,066 90,542 61%
1,163,195 2,861,251 2,808,017 1,644,822 59%
834,452 2,444,636 2,492,822 1,658,370 67%
181,687 - 113,270 {(68,417)
853,623 2,807,466 2,807,466 1,553,843 70%
S 7,334,392 5 20,526,227 $ 21,153,862 £ 13,819,470 65%

$ {4,757,367) $ -

$ (57,604} $ 4,699,763




i‘\finance\menthly reports\fy 2019\[revised interim s dec 2018.xisxjgenera}

Revenues

Levy

State aids

Special ED {fin 740)
Federal

QOther

Cther Local
Student Activities

Total Revenue

Expenditures

010-050  Administration

105-110  District Support Services
200-298  Elem & Secondary Reg
300-380 Vocational Education
400-422  Special Education
505-580 Community Education
605-640 Instructional Support
710-770  Pupil Support

805-865  Sites and Buildings
910-940  Fiscal & Other Fixed

Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 50.00%
Food Service Fund
Dec-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
$ - % -8 - S -

82,711 220,000 220,000 137,289 62%
889,440 2,617,000 2,633,320 1,743,880 66%
569,178 6,000 1,259,500 690,322 55%

6,162 6,000 (162} -3%
$1,547,491 $ 2,843,000 S 4,118,820 52,571,329 62%
S - S -5 -8 -

1,546,578 4,182,661 4,258,981 2,712,003 64%
$ 1,546,978 S 4,182,661 $ 4,258,981 $2,712,003 64%
S 513 $ (1,339,661) $ ({140,161) $ (140,674)




i\finance\monthly reports\fy 2019\ [revised interim fs dec 2018 xIsx]general

Revenues

Levy

State aids

Special ED {fin 740)
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures

010-050  Administration

105-110  District Support Services
200-298  Llem & Secondary Reg
300-380  Vocational Education
400-422  Special Education
505-590  Community Education
605-640  Instructional Support
710-770  Pupil Support

805-865  Sites and Buildings
910-940  Fiscal & Other Fixed

Student Activities

Total Expenditures

Excess Rev Qver (Under)

Percent of year 50.00%
Community Service Fund
Dec-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
S 388,235 s 972,505 S 972,505 S 584,270 60%
2,074,730 2,548,536 2,555,511 480,781 19%
207,771 2,093,958 2,048,712 1,840,941 90%
1,050,758 1,787,700 1,792,700 741,942 41%
$ 3,721,494 $§ 7,402,699 S 7,369,428 S 3,647,934 50%
S - S -5 - S -
3,055,095 7,674,184 7,644,913 4,589,818 60%
$ 3,055,095 $ 7,674,184 S 7,644,913 S 4,589,818 60%
S 666,399 S (271,485} $ (275,485} §  (941,884)




i"\finance\monthly reportsi\fy 2019\frevised interim fs dec 2018.xisxigeneral

Percent of year 50.00%
Capital Projects Fund
Dec-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
Revenues
Levy S - S - S -5 -
State aids - - - -
Special ED (fin 740) - - - -
Federal - - - -
Sales - - - -
Other Local 6,766 - - (6,766)
Student Activities - . - -
Total Revenue 5 6,766 S - S - 5 (6,766}

Expenditures
010-050 Administration S - $ - S - S -
105-110 District Support Services - - - -
200-298 Elem & Secondary Reg - - - -
300-380 Vocational Education - - - -
400-422 Special Education - - - -
505-590 Community Education - - - -
605-640 Instructional Support - - - -
710-770  Pupil Support
805-865 Sites and Buildings 95,769 - 642,650 546,921
910-940 Fiscal & Other Fixed - -
Student Activities

Total Expenditures S 95769 $ - $ 642,690 S 546,921

Excess Rev Over {Under) S (89,003} S - S {642,690} § (553,687)




infinance\monthly reports\fy 2019\[revised interim fs dec 2018 xisx}general

Percent of year 50.00%
Debt Service Fund
Dec-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
Revenues
Levy $ 6,788,233 $ 18,274,130 § 18,274,130 S 11,485,897 63%
State aids 1,168,501 2,198,818 2,198,818 1,030,317 47%
Special £D {fin 740) - - - -
Federal 416,579 833,957 833,957 416,978 50%
Other - - - -
Other Local 296,055 1,000,000 1,000,000 703,945 70%
Student Activities - - - -
Total Revenue $ 8,669,768 $ 22,306,905 $ 22,306,905 S 13,637,137 61%

Expenditures

010-050  Administration 5 -5 -5 -3 -

105-110 District Support Services - - - -

200-298 Elem & Secondary Reg - - - -

300-380 Vocational Education - - - -

400-422 Special Education - - - -

505-590 Community Education

605-640 Instructional Support - - - -

710-770 Pupil Support - -

805-865 Sites and Buildings . - - -

910-940 Fiscal & Other Fixed 5,546,506 105,560,113 105,560,113 100,013,607 95%
Student Activities

Total Expenditures S 5,546,506 S 105,560,113 $ 105,560,113 $ 100,013,607 95% 10

Excess Rev Over (Under) S 3,123,262 S (83,253,208) $ {83,253,208) S (86,376,470)




i\finance\monthly reports\fy 2010\[revised interim fs dec 2018.xisxjtrust

Percent of year 50.00%
Trust Fund
Dec-18
Revised Percent
FY19 FY 19 Budget Budget Budget
Actual Adopted Revised Balance Remaining
Revenues
Levy S - % -5 -3 -
State aids - - - -
Special ED (fin 740) - - - -
Federal - - - -
Other - - - -
Other Local 13,516 262,450 262,450 248,934 95%
Student Activities - - - -
Total Revenue S 13,516 S 262,450 S 262,450 § 248,934 95%
Expenditures
010-050  Administration $ - S -8 - 5 -
105-110  District Support Services - - - -
200-298  Elem & Secondary Reg 532,891 1,421,043 1,421,043 888,152 63%
300-380  Vocational Education - - - -
400-422  Special Education - - - -
505-590  Community Education
605-640  Instructional Support - - - -
710-770  Pupi Support - -
805-865  Sites and Buildings - - - -
910-940  Fiscal & Other Fixed - - - -
Student Activities
Total Expenditures S 532,891 S 1,421,043 § 1,421,043 § 888,152 63%

Excess Rev Over (Under)  $ {519,375} § (1,158,593) § (1,158,593) S (639,218}




i\finance\maonthly reports\fy 2019\[revised interim s dec 2018 xisx]trust

Revenues

Levy

State aids

Special ED {fin 740}
Federal

Other

Other Local
Student Activities

Total Revenue

Expenditures

010-050
105-110
200-298
300-380
400-422
505-590
605-640
710-770
805-865
910-940

Administration
District Support Services
Elem & Secondary Reg
Vocational Education
Special Education
Community Education
Instructional Support
Pupil Support

Sites and Buildings
Fiscal & Other Fixed
Student Activities

Total Expenditures

Excess Rev Over (Under)

Percent of year 50.00%
Dental internal Service Fund
Dec-18
Revised Percent

FY19 FY 18 Budget Budget Budget

Actual Adopted Revised Balance Remaining
S -s - : -

510,188 840,000 840,000 329,812 39%
$ 510,188 3§ 840,000 S 840,000 S§ 329,812 39%
$ S S : :

163,412 818,000 819,000 655,588 80%
S 163,412 S 819,000 S 819,000 $ 655,588 80%
$ 346,776 S 21,000 S 21,000 § (325,776}
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Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2019
Period Ending December 31, 2018

Food Community Capital Building Debt Internal Student
General-U General-R Service Transport Services  Expenditure Construction Service Trust Service Activities Total
Revenues
Revised Budget 11/30/18 $76,570,011 $17,959,842 $4,118,820 $5,952,834  $7,369,428 $4,694,192 $0  $22,306,905 $262,450 $840,000 $1,496,993 $141,571,475
Title | Budget Adj 297,675 297,675
Title 1l Budget Adj 47,701 47,701
McKinney Vento Budget Adj (25,000) (25,000)
ECSE Budget Adj 8,575 8,575
Revised Budget, 12/31/18 $76,570,011 $18,288,793 $4,118,820 $5,952,834  $7,369,428  $4,694,192 $0  $22,306,905 $262,450 $840,000  $1,496,993 $141,900,426
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Period Ending December 31, 2018

Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2019

Food Community Capital Building Debt Internal Student
General-U General-R Service Transport Services  Expenditure Construction Service Trust Service Activities Total
Expenditures

Revised Budget 11/30/18 $73,183,382 $18,035,477 $4,258,981 $5,882,268 $7,640,913 $8,064,627 $642,690 $105,560,113 $1,421,043 $819,000 $1,496,993 $227,005,487
Title | Budget Adj 297,675 297,675
Title Il Budget Adj 47,701 47,701
McKinney Vento Budget Adj (25,000) (25,000)
ECSE Budget Adj 8,575 8,575
ABE GED Carryover 4,000 4,000
Revised Budget, 12/31/18 $73,183,382 $18,364,428 $4,258,981 $5,882,268  $7,644,913  $8,064,627 $642,690 $105,560,113  $1,421,043 $819,000  $1,496,993 $227,338,438
Operating Transfers - in 3,370,435 $3,370,435
Operating Transfers - out (3,370,435) ($3,370,435)

$0
Net $16,194 ($75,635)  ($140,161) $70,566 ($275,485) $0 ($642,690) ($83,253,208) ($1,158,593) $21,000 $0 ($85,438,012)
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CHECK DATE

12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/14/2018
12/19/2018
12/19/2018
12/19/2018
12/19/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018
12/28/2018

VENDOR ID

V109781
V79764
V106637
V106636
V79771
V102915
V107231
V108066
V05173
V108320
V102916
V79708
V108783
V79704
V06645
V106638
V80030
V104923
V106466
V79764
V106637
V106636
V79771
V110013
V102915
V107231
V108066
V05173
V108320
V102916
V79708
V108783
V79704

ISD #709 - Duluth Public Schools
ACH & Wire Transfer Summary
Period Ending 12/31/2018

DESCRIPTION MSDLFA
AFSCME MN COUNCIL 5 EFT 10,971.03
DULUTH FEDERATION OF TEA 34,093.79
EBC - FLEX EFT 11,549.06
EBC - TSAEFT 58,464.31
EDUCATION MN CLERICAL EFT 878.95
FEDERAL 941 PR TAXES 574,993.79
HARBOR POINTE CREDIT UNION 6,671.00
MG TRUST 131,416.57
MN CHILD SUPPORT EFT 1,559.07
MN DEPT OF REVENUE EFT 960.31
MN STATE PR TAXES 100,706.64
PUBLIC EMPLOYEES RETIREMENT 101,140.73
TEACHERS RETIREMENT ASSOC EFT 274,691.31
U S BANK - PY DIRECT DEPOSIT 1,660,552.43
MEDICA HEALTH PLAN (EFT) 175,652.60
PEIP - HLTH EFT 1,408,835.04
DELTA DENTAL PLAN OF MN(EFT) 52,273.28
HARRIS BANK 17,989.93
CITISTREET FOR MSRS 16,356.17
DULUTH FEDERATION OF TEA 34,013.49
EBC - FLEX EFT 11,499.06
EBC - TSAEFT 58,492.87
EDUCATION MN CLERICAL EFT 878.95
EDUCATION MN INTEGRATION EFT 276.84
FEDERAL 941 PR TAXES 580,086.04
HARBOR POINTE CREDIT UNION 6,671.00
MG TRUST 132,334.29
MN CHILD SUPPORT EFT 1,559.07
MN DEPT OF REVENUE EFT 582.88
MN STATE PR TAXES 101,775.82
PUBLIC EMPLOYEES RETIREMENT 101,350.39
TEACHERS RETIREMENT ASSOC EFT 275,604.82
U S BANK - PY DIRECT DEPOSIT 1,687,140.21

7,632,021.74
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ISD 709 - Duluth Public Schools
GF Investment Activity for FY 2019
As of December 31, 2018

Beginning Investment Balance (November 30, 2018)

Add Purchases: Yield
Date Issuer Broker Matures (YTM)
12/25/2018 MN Trust Term Series MNT 1/25/2019 2.40%
Total Purchases $ 8,000,000.00
Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)
12/3/2018  Ally Bk Midvale UT MBS 12/3/2018 1.60%
12/11/2018 Patriot Bk NA Stamford CT MBS 12/11/2018 1.85%
12/13/2018 CBC Fed CR UN Oxnard CA MBS 12/13/2018 1.70%
12/14/2018 Champlain Natl Bk MBS 12/14/2018 1.85%
12/14/2018 Fed Home Ln Bks Note MBS 12/14/2018 1.75%
12/17/2018 Bank of China New York City NY MBS 12/17/2018 1.75%
12/20/2018 First Internet Bk Fishers IND MBS 12/20/2018 2.00%
12/26/2018 MN Trust Term Series MNT 12/26/2018 2.23%
12/27/2018 ZBNA Instl CTF MBS 12/27/2018 2.05%
12/28/2018 Enerbank USA Salt Lake City UT MBS 12/28/2018 2.05%
12/28/2018 First Intl Bk & TR Watford City ND MBS 12/28/2018 1.40%
Total Maturities $ 8,171,756.00
Other items:
Add: Money Market Funds Interest
Beginning Value Adjustment
Other Interest/Cash Balance on Account (Reverse)
Deduct: Transaction Fees/Other
Market Value Adjustment-Adjust for Cost Basis
Other Interest/Cash Balance on Account (Reverse)
Total Other $ 125.02

Ending Investment Balance (December 31, 2018)

$ 12,867,776.96

&+

8,000,000.00

199,792.00
247,000.00
247,752.00
247,000.00
999,500.00
248,000.00
249,000.00
5,000,000.00
247,000.00
247,000.00
239,712.00

R R I o e e A

$ 125.02

$ 12,696,145.98

Note: Ending Investment Balance as of December 31, 2017 was $9,354,629.13
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Duluth Public Schools-I1SD 709
Average Pupil Units (APU) / Pupil Units (PU) Projection Report - FY 2019

February 2019
MFR EOY
Grade Levels Feb Enrollment Progression to PU Projected PU PUW Projected APU APU 1718
KG 582.50 0.992169554 577.94 1.00 577.94 607.06
HK 74.00 1.023174776 75.71 1.00 75.71 74.02
Gr1-3 1847.00 0.991064134 1830.50 1.00 1830.50 1844.36
Gr 4-6 1853.59 0.981522425 1819.34 1.00 1819.34 1789.58
Gr7-8 1186.00 0.96327086 1142.44 1.20 1370.93 1399.07
Gr 9-12 2734.83 0.944072381 2581.88 1.20 3098.25 3114.90
Sub-Total 8277.92 8027.81 8772.67 8828.99
Other APU Generators
Feb Enrollmeni Progression to PU Projected PU PUW Projected APU
Early Childhood 238 0.396126698 94.28 | 1.00 | 94.28 100.33
Early Childhood Details Final Count Feb 1 Count Final PU
14-15 371 231 93.34
15-16 367 241 86.97
16-17 384 219 95.08
17-18 422 252 100.32
18-19* 238 94.28

Resident Tuition**

Resident Tuition Details Total APU 33.07
15-16 35.28
16-17 30.01
17-18 33.91
18-19* 33.07

ALC**

ALC Details Total APU 254.93
15-16 260.40
16-17 238.06
17-18 266.33
18-19* 254.93

Projected Total APU 8866.95 8929.32
Budgeted APU | 8884.00

Net -17.05

* Projected
** Included in Grade level projections
PU: Pupil Unit
APU: Average Pupil Unit
PUW: Pupil Unit Weight
EOY: End of Year
MFR:MN Funding Reports



Duluth Public Schools Projected Average Daily Membership (ADM) Report

February 2019
Total Number| Unique
of Student Current Projected Enroliments
Grade Enrollments Count Enroliments ADM Budgeted ADM /ADM ADM /Student
EC 363 261 238 94.28 97.00 3.85 0.36
PK 70 51 56 33.60 48.10 2.08 0.66
HK 121 83 74 75.71 67.00 1.60 0.91
KG 675 559 582.5 577.94 568.00 1.17 1.03
1 815 706 644 638.25 660.00 1.28 0.90
2 752 652 597 591.67 581.00 1.27 0.91
3 738 645 606 600.58 610.00 1.23 0.93
4 774 683 634 622.29 599.00 1.24 0.91
5 794 698 636.69 624.93 631.00 1.27 0.90
6 764 643 582.9 572.13 547.00 1.34 0.89
7 770 655 596.4 574.49 593.00 1.34 0.88
8 796 657 589.6 567.94 613.00 1.40 0.86
9 1231 817 731.03 690.15 681.00 1.78 0.84
10 1285 800 699.1 660.00 655.00 1.95 0.83
11 1349 790 648.7 612.42 590.00 2.20 0.78
12 1889 983 656 619.31 638.00 3.05 0.63
Total: 13186 9683 8571.92 8155.68 8178.1 1.44 0.90
1617 1718 FEB 1819
GRADE FINAL ADM FINAL ADM Projected ADM
EC 95.09 100.31 94.28
PK 28.85 38.4 33.60
HK 59.83 74.02 75.71
KG 546.04 607.06 577.94
1 636.59 602.43 638.25
2 622.13 617.88 591.67
3 662.99 624.05 600.58
4 582.37 646.85 622.29
5 586.63 570.25 624.93
6 551.39 572.48 572.13
7 567.26 579.71 574.49
8 551.08 586.18 567.94
9 647.17 668.14 690.15
10 697.38 634.02 660.00
11 619.99 664.72 612.42
12 612.03 628.87 619.31
Total: 8066.82 8215.37 8155.68
m1617 FINAL ADM
m1718 FINAL ADM ADM By Grade Level 1617 - Present
W FEB 1819  Projected ADM
700
600
500
400
300
200
100
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Duluth Public Schools: Enrollments, Students and Projected Average Daily Membership (ADM)

February 2019
Total Number| Unique
of Student Current Projected Enrollments
Grade Enroliments Count Enroliments ADM Budgeted ADM /ADM ADM /Student
EC 363 261 238 94.28 97.00 3.85 0.36
PK 70 51 56 33.60 48.10 2.08 0.66
HK 121 83 74 75.71 67.00 1.61 0.90
KG 675 559 582.5 577.94 568.00 1.17 1.04
1 815 706 644 638.25 660.00 1.28 0.90
2 752 652 597 591.67 581.00 1.27 0.91
3 738 645 606 600.58 610.00 1.23 0.93
4 774 683 634 622.29 599.00 1.24 0.91
5 794 698 636.69 624.93 631.00 1.27 0.90
6 764 643 582.9 572.13 547.00 1.33 0.89
7 770 655 596.4 574.49 593.00 1.34 0.88
8 796 657 589.6 567.94 613.00 1.40 0.86
9 1231 817 731.03 690.15 681.00 1.77 0.85
10 1285 800 699.1 660.00 655.00 1.94 0.83
11 1349 790 648.7 612.42 590.00 2.19 0.78
12 1889 983 656 619.31 638.00 3.03 0.63
Total: 13186 9683 8571.92 8155.68 8178.1 1.44 0.90
4.00 - 1819 February ADM to Enrollments and Students
3.00 ® Enrollments /ADM

m ADM /Student

2.00

1.00

0.00
EC PK HK KG 1 2 3 4 5 6 7 8 9 10 1 12

7.00 1 1718 FINAL ADM to Enroliments and Students
6.00 -

5.00 m Enrollments /ADM

4.00 - mADM /Student

3.00 -

2.00 -

1.00 -

0.00 -

EC PK HK KG 1 2 3 4 5 6 7 8 9 10 11 12
6.00 1617 FINAL ADM to Enrollments and Students
5.00 4

® Enrollments /ADM
4.00 -

m ADM /Student
3.00
2.00
1.00
0.00

EC PK HK KG 1 2 3 4 5 6 7 8 9 10 1 12




Fundraisers — January 2019

. Estimated I

School Organization Profit Description

East Boys Tennis $650.00 Bagging groceries

Homecroft Parent Educator group | $742.80 Box Tops
Collected from parents to cover cost of

Lakewood Snow Club Spirit Mt. | $2,500.00 the transportation & fees to attend Spirit
Mt. Snow Club.

Laura MacArthur | School-wide $1,031.80 Box Tops

Lester Park School-wide $1,136.60 Picture day commission check

Lester Park School-wide $804.20 Box Tops

Myers-Wilkins | School Wide $295.75 Student Spirit Wear Sale
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RESOURCES

KELLOGG & SOVEREIGN’
www.kelloggllc.com

Follow us
USAC—SLD

www.usac.org/sl

E-MPA
E-Rate Management
Professionals Association
WWW.e-mpa.org

FCC
www.fcc.gov

R
Funding
Commitments

The Schools & Libraries Divi-
sion (SLD) usually begins
issuing funding commitments
in May prior to the start of
the funding year.
Commitments are issued
weekly in “funding waves.”

Eligible Services
List

The Eligible Services List (ESL) for
each funding year provides guid-
ance on the eligibility of products
and services under the Schools
and Libraries Program.

http://www.usac.org/sl/
applicants/beforeyoubegin/
eligible-services-list.aspx

E-rate Definitions

BEAR-Billed Entity Applicant Reimbursement Form (Form 472) - Used to request reimbursement for funded
services which the school or library paid for in full.

BEN-Billed Entity Number - Unique number assigned by SLD to the school or library.

Category One (C1) - Services needed to support broadband connectivity to schools and libraries. Although phased
out by July 1, 2019, C1 also includes voice and VoIP services and circuits that carry voice.

Category Two (C2) -
throughout, schools and libraries. Includes managed services and maintenance of eligible equipment.

CIPA - Children’s Internet Protection Act

COMAD - Commitment Adjustment - Procedure to request repayment of funds.

EPC - Online portal for all things E-rate. USAC’s E-rate Productivity Center.

ESL - Eligible Services List - List of products and services eligible for E-rate discount.

FCDL-Funding Commitment Decision Letter - Notification of the funding decisions including funding amounts for
all of the services included on the applicant’s Form 471.

RFCDL—Revised Funding Commitment Decision Letter—Notification of funding changes

FRN-Funding Request Number - Unique number assigned by SLD for each request for funding on Form 471.
PIA-Program Integrity Assurance - USAC team responsible for reviewing E-Rate applications prior to funding.
PQA -Payment Quality Assurance - Audits E-Rate Payments during the current year.

RAL-Receipt Acknowledgement Letter - Lists services included on applicant’s Form 471.

SPI- Service Provider Invoice (Form 474). Service Providers submit Form 474 to invoice USAC for discounts.
SPIN-Service Provider Identification Number. Unique number assigned by SLD to a service provider.
SSR-Service Substitution Request. Is a request to change the products or services specified in the 471.

Form 470 - First form filed with USAC. Lists services for which an applicant would like to receive proposals .

Form 471 - Second form filed with USAC. Lists services for which an applicant would like to receive discounts.
Form 472 - Billed Entity Applicant Reimbursement (BEAR) form.

Form 474 - Service provider invoice (SPI) form.

Form 498 - Applicants and Service Providers use this form to provide banking information for electronic payments.
Form 486 - Third form filed with USAC. Notifies USAC that services have started.

Form 498 - Banking account information needed so that BEAR Reimbursements can be filed electronically via EFT
Form 500 - Report changes in amounts, service start date, contract expiration date, cancellations, entity closings.

Internal connections equipment or services necessary to bring broadband into, and provide it

Kellogg & Sovereign® Consulting - E-rate Primer® May, 2018

FCC E-Rate Modernization Order

The FCC adopted the E-Rate Modernization Order and 2nd R&O on Reconsideration in 2014 to upgrade and
modernize the E-Rate program. See www.kelloggllc.com/news.aspx for further details on the various changes
including the following highlights:

e Funding cap of the program increased to $3.9 billion, adjusted for inflation each year.

e The Discount Rate will be calculated at the District Level

e Income Surveys may no longer be prorated

e Rural & Urban status will be determined based on Census Bureau definitions

e (Category One “C1” (Broadband Connectivity) replaces Priority 1 (Telecommunications & Internet Access)

e Voice and VoIP Services will be phased out by 20% discount rate reduction each year. Includes circuits

dedicated to voice. No support for voice services beginning July 1, 2019.

e (Category Two “C2” (Internal Broadband Connections, Maintenance and Managed Broadband Services)
replaces Priority 2 (Internal Connections & Maintenance) .

e (2 allotment is BY SITE over five year funding cycle. Increased by inflation adjustment each year.
Schools—$150/student; Libraries—$2.30/sq.ft. Some urban libraries-$5.00/sq. ft.

e (2 funding = eligible amount x discount rate (capped at 85%)

e Allow self-construction of WAN connections if most cost effective option beginning in FY2016

e Technology Plans—No longer required by E-Rate

e Document Retention increased to 10 years from last date to receive service (previously 5 years)

e Invoicing—Beginning in FY2016, BEAR payments to be paid directly to the applicant (EFT only)

e Multi-Year Contracts—Ease of administrative burden, expedited application & review up to five years

o Steps taken to increase cost effectiveness, allow for pricing transparency and increased compliance

KELLOGG
WSOVEREIGN

(‘()\\U[‘[\l(_l-

© May,2018 Kellogg & Sovereign® Consulting, LLC
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PURPOSE

Since 1998, the E-rate
program has been
providing discounts to
assist schools and libraries
in the United States to
obtain affordable access to
telecommunications and
information services.

ADMINISTRATION

The E-rate program is
administered by the
Schools and Libraries
Division (SLD) of the
Universal Service
Administrative Company
(USAC), a not-for-profit
corporation overseen by
the Federal
Communications
Commission (FCC).

FUNDING YEARS
FY 2020: 7/1/2020-
6/30/2021

FY 2019: 7/1/2019-
6/30/2020%*

FY 2018: 7/1/2018-
6/30/2019

FY 2017:7/1/2017-
6/30/2018

*Applications for FY 2019
will be due March, 2019

\_ J

PIKELTOGG
NSOVEREIGN

BT LN L PR R

1101 Stadium Drive
Ada, Oklahoma 74820
p. 580-332-1444
www.kellogglic.com

Certified
E-rate Management
Professionals (E-mpa®)

E-Rate Management
Professionals Association

E-Rate

is a nickname. The official name of the

“E-rate”
program is the Universal Service Program Schools
and Libraries Program. E-rate is one of four pro-
grams supported by the Universal Services Fund
(USF). The total provided to schools and libraries
is $3.9 billion per year plus an index for inflation.

The first category of supported services, Category
One, includes the services needed to support
broadband connectivity to schools and libraries.
The second category of supported services, Cate-
gory Two, includes the services and internal con-
nections needed for broadband connectivity with-
in schools and libraries.

E-rate is administered by the Schools and Librar-
ies Division (SLD) of the Universal Service Admin-
istrative Company (USAC), a not-for-profit corpo-
ration overseen by the Federal Communications
Commission (FCC).

E-rate is a discount, not a grant. The program
provides discounts of 20% to 90% on the cost of
broadband services, and up to 85% for internal
connections for broadband, broadband manage-
ment services, and basic maintenance of broad-
band internal connections. The E-rate program

Primer

lnsude'

What is E-rate? P.1 |
1

How the Program Works P.2 :
Special Rules P.3:

|

Definitions P.4 |

|

E-rate Modernization P.4!

E-rate: Universal Service for Schools & Libraries

does not cover the cost of end-user equipment such
as computers and telephone handsets, instructional
software, teacher training, or the salaries of school
or library technology staff.

Funding is committed in a two-step application pro-
cess. The first form filed is the Form 470 which de-
scribes the services requested and starts a minimum
28-day competitive bidding period. The second
form filed is the Form 471 which describes the ser-
vices ordered and the specific amount of discounts
requested.

Eligible schools must meet the federal definition of
an elementary or secondary school and includes all
K-12 public schools and all K-12 non-profit private
schools with endowments not exceeding $50 mil-
lion.

Eligible libraries must meet state LSTA require-
ments and includes all public libraries and many
private, not-for-profit libraries accessible to the
public.

Discounts are determined by economic need and
rural or urban classification. The discount rate for
libraries is based on the income level of schools in
their service area.

E-RATE DISCOUNT MATRIX

INCOME
Measured by % of students eligible for
the National School Lunch Program

URBAN

Discount

CATEGORY ONE
‘ RURAL ‘
Discount

CATEGORY TWO
URBAN ‘ RURAL
Discount Discount

Less than 1% 20% 25% 20% 25%
1% to 19% 40% 50% 40% 50%
20% to 24% 50% 60% 50% 60%
35% to 49% 60% 70% 60% 70%
50% to 74% 80% B0%a 80% 5q 80%
75% to 100% 90% 90% 85% B85%

© May, 2018 Kellogg & Sovereign® Consulting, LLC




How Does the E-Rate Program Work?

( \ How does the program work?

ELIGIBLE SERVICES Requirements for Participation in E-Rate Special Rules

E-Rate

FCC Form 470 and optional RFP—Competitive Bidding Period:

Filing of FCC Form 470 starts the mandatory 28-day period for ac- ASSiStance 1. Register with the FCC: TRANSFERABILITY. E-rate equ!p_
Category 1 cepting proposals based on the applicant’s (school/library) request IS FUVEE B2 Lt TS pe) L
Services needed to support for proposal (RFP). Kellogg & Sovereign® Each entity must have a FCC registration number: www.fcc.gov lar location, for the specified pur-
broadband connectivity to L . e Consulting’s team of pose for a period of three years.
schools and libraries. Wh SErVIce:7(ir:F:red a_n<(:|j Cert;ﬁc.atlo; formh: - | e e 2. Comply with the Children’s Internet Protection Act (CIPA): Cquioment may be transferred
. e sets the Form ing window closing date which is usual- Rat el
Examples: ate professionals are . . ) o
e B, BEL AT ly in March prior to the funding year for discounts beginning in July. available to assist your Applfc_ahts must have'a tec.hnology protec"uon measure.and Internet policy t'hat ad_dresses aﬁefr 3 ye?rs (exception 'f_ school
e, o The Form 471 is the application for funding. Forms 471 received BRLCRALCARLICES! specific issues regarding minors. The applicant MUST discuss CIPA at a public hearing or or library is closed) and disposed
I e after the filing deadline are designated as “Out of Window.” S'Ei?tizlf :)Taeni:zze;:;airﬁem board meeting. They also must conduct programs that educate minors about appropriate of or sold after 5 years.
services (microwave) Funding Commitment Decision Letter (FCDL): USAC issues the FCDL competitive bidding online behavior, including interacting with other individuals on social networking websites ASSET REGISTER. Recipients of E-
to announce its decisions on funding requests process to funding and in chat rooms and, cyber bullying awareness and response. www.kelloggllc.com/ te funding for Int |
. . ) rate funding for Internal connec-
No Longer Eligible: FCC Form 486: “Receipt of Service Confirmation Form.” Notifies approvrzlt:r;irzzic:;pt oy clpa.aspx tions MUST maintain asset and
Web hosting, voice mail, USAC that services have started and certifies that the applicant is in ' 3. Secure resources to support the use of the inventory records of equipment
email, pagins, d?t? P:?ns' text compliance with the Children’s Internet Protection Act (CIPA). KSLLC works with you to services and equipment provided by E-rate purchased with E-rate discounts
mess:f;‘gsnzsg one Consortiums certify receipt of Forms 479 (certification of compli- ensure the schools and funding: sufficient to verify the actual loca-
2 ance with CIPA) from their members. L tion of the equipment for a peri-
receive every last dollar. Applicants are responsible for providing addi-
FCC Forms 472 and 473: od of ten years after purchase.

Phasing out Voice: tional resources, such as end-user equipment,

ST, vt e 0T After services are received, USAC is invoiced for the discounted Thank you in advance for
- . ' ® : : : : your trust in our firm. We

thus the voice ser;/lce phase Irg:jni Zii)lztﬁgiﬁzsag:t?hnatlf(E)cfn:crr?e437p2[:2I|c():; r?ty the service provider will take excellent care of ment, electrical capacity, and the other ele-
out is complete.

»_ -‘ FCC Form 498: Both applicants and
N\, service providers must complete FCC P-580.33 28 .

| Form 498 to register their organiza- E. info@kelloggllc.com period of ten years from the last

tions with USAC. Since all payments

www.kelloggllc.com
are made by EFT, participants must
provide secure banking information.

hardware and software, professional develop- TEN YEAR RECORD RETENTION

" REQUIREMENT. Both applicants
your E-rate filing needs. ments necessary to realize the objectives of E-rate supported connectivity. and service providers must retain

records related to E-rate for a

Category 2

Discounts for the internal
connections equipment or
services necessary to bring

broadband into, and provide
it throughout, schools and

date of service delivered for a

How Discounts are Collected A

The applicant (school or library) can CATEGORY 2 BUDGET. Each
choose to either have their service

libraries. i v di ts to bill school or library entity may re-
rovider a iscounts to Dbills ) .
Connections are limited to: BEAR provi PPy wenm ceive C2 funding each year up to
] . Request for - (Service Provider Invoice “SPI” meth- T o oo (s s T T
¢ broadband connections Form 470 (Services Proposal (REP) Wait Minimum 28 od) or the applicant can pay their bill eir budgete ount less s
used for educational Requested) days spent in the prior 4 years.

in full then apply for reimbursement

Applicant pays Applicant pays (Billed Entity Applicant Reimburse- _ e
100% of bill non-discount share ~ ment “BEAR” method). it el el g el

purposes on a school Optional

. Schools receive $150/student
campus or library branch

¢ basic maintenance of

these connections MANAGED INTERNAL BROAD-

SPI method: the service provider ]
BAND SERVICES (MIBS) provided

¢ services that manage

and operate owned or Funding . will apply credits to the applicant’s . _
leased broadband Commitment P;;ogram Intaﬁ:’;v Form 471 (Services Aotlicanit flles bill and invoice USAC for the E-rate by a third party for the opferat.-|on,
internal connections Decision Letter ssu;:;::w Ordered) Fgl?m 472 for SP files Form 474 portion. management and/or monitoring
Examples: Issued (FCDL) . to bill USAC of eligible broadband internal
: reimbursement )
Wireless access points BEAR method: Payments are re- connections components are
cabling, caching, firewalls mitted by USAC via electronic funds eligible as a Category 2 service.
switches, routers, UPS, racks . transfer directly to the applicant.
supporting eligible USAC.Payment via USAC payment via \ j
components, and WLAN Form 486 EFT directly to . FCC Form 498 must be completed
Il (Confirmation of Purchase Services Form 472 or 473 Applicant ARG T i ; ;
controllers o (Invoice USAC) pp Service Provider and certified online by the applicant [( ELLOG‘ }
Service) (one time set up) to provide USAC ®
\ with banking information. L JSO V [EREIGN
/ C N8 U LT T NG . ke

© May, 2018 Kellogg & Sovereign® Consulting, LLC © May, 2018 Kellogg & Sovereign® Consulting, LLC



INDEPENDENT SCHOOL DISTRICT NO. 709
Duluth Public Schools
Historic Old Central High School - 215 N. 1st Avenue E.
Tel. (218) 336-8738  Duiluth, Minnesota 55802-2069 Fax (218) 336-8777

MEMORANDUM
To: Cathy Erickson, CFO/Executive Director of Business Services
From: Tony Kelekovich, Supervisor of Purchasing

Subject:  Bid-1270 Network Elementary Infrastructure Specifications

Date: January 31, 2019

Bids for network infrastructure equipment were advertised in the Duluth News Tribune and posted on the
Universal Service Administrative Company website as required to qualify for E-Rate funding.

Two (2) vendors responded with the following results:

YENDOR TOTAL
CDW GOVERNMENT LLC $ 429,705.80
GRAYBAR $278,366.02

The Technology Department (Bart Smith, Trisha Crace) and the Purchasing Department (Tony Kelekovich)
analyzed the bids.

The bid specifications call for Cisco switches or approved equal. Graybar provided substitute products from
Ruckus. These products were tested and did not meet specifications.

Bart Smith, Manager of Technology, recommends accepting the low bid meeting specification as submitted
by CDW Government LL.C in the amount of $§ 429,705.80 .

Fund: 1-108-012-311-000-1555.00

Program: Technology

Fund Custodian: Bart Smith/Technology
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VENDOR LIST/TABULATION

BID-1270

NETWORK ELEMENTARY INFRASTRUCTURE SPECIFICATIONS

CDW GOVERNMENT LLC $ 429,705.80
VERNON HILLS IL
GRAYBAR $278,366.02

BROOKLYN PARK MN
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INDEPENDENT SCHOOL DISTRICT NO. 709
Duluth Public Schools
Historic Old Central High School - 215 N. 1st Averue E.
Tel. (218) 336-8738  Duluth, Minnesota 55802-2069 Fax (218)336-8777

MEMORANDUM
To: Cathy Erickson, CFO/Executive Director of Business Services
From; Tony Kelekovich, Supervisor of Purchasing

Subject:  Bid-1271 Network Secondary Wireless Infrastructure Specifications

Date: January 29, 2019

Bids for network infrastructure equipment were advertised in the Duluth News Tribune and posted on the
Untversal Service Administrative Company website as required to qualify for E-Rate funding.

One (1} vendor responded with the following results:

VYENDOR TOTAL
CDW GOVERNMENT LLC $45,715.60

The Technology Department (Bart Smith) and the Purchasing Department (Tony Kelekovich) analyzed the
bid.

Bart Smith, Manager of Technology, recommends accepting the low bid meeting specification as submitted
by CDW Government LLC in the amount of $ 45,715.60 .

Fund: [-108-012-311-000-1555.00

Program: Technology

Fund Custodian: Bart Smith/Technology
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VENDOR LIST/TABULATION

BIb-1271

NETWORK SECONDARY WIRELESS INFRASTRUCTURE SPECIFICATIONS

CDW GOVERNMENT LLC $45,715.60
VERNON HILLS IL
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307 CONFLICTS OF INTEREST AND FIDUCIARY DUTY

II.

PURPOSE

The proper operation of democratic government requires that public officials and
employees be independent, impartial, and responsible to the people; that
government decisions and policy be made in the proper channels of the
governmental structure; that public office not be used for personal gain; and that the
public have confidence in the integrity of its government. In recognition of these
goals the Board of Directors adopts policies related to conflicts of interest and
fiduciary duty for all officials and employees whether elected or appointed, paid or
unpaid.

The purpose of this policy is to establish ethical standards of conduct for all such
officials and employees by setting forth those acts or actions that are incompatible
with the best interest of the Duluth Public Schools and by directing disclosure by
such officials and employees of private financial or other interests in matters
affecting the Duluth Public Schools.

GENERAL STATEMENT OF POLICY

A. This policy establishes minimum standards of conduct for public officials,
employees, contractors, council and advisory council members, site-based
council members, and other district personnel. Failure to meet these standards
shall subject the actor to disciplinary action.

B. The employee manual will contain information on this policy. New
employees will receive _information on this policy during the onboarding
process.

C. The contract template used by the Duluth Public Schools will require all
contractors to go to the District’s website and review this policy.

D. Responsibilities of Public Office
Public officials and employees are agents of public purpose and hold office for the
benefit of the public. Their conduct in both their official and private affairs should

be above reproach. They must avoid misconduct and are bound to:

1. uphold the Constitution of the United States and the Constitution of this
State;

2. carry out impartially the laws of the nation, state, and school district; and

307 -1o0of 7

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752
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3.

discharge faithfully the duties of their office regardless of personal
considerations, recognizing that the public interest must be their primary
concern.

E. Dedicated Service and Fiduciary Duty

Appointed officials and employees should adhere to the rules of work and
performance established as the standard for their positions by the appropriate
authority.

Public officials and employees and other district personnel may not exceed
their authority or break the law or ask others to do so, and they should work
in full cooperation with other public officials and employees unless prohibited
from so doing by law or by officially recognized confidentiality of their work.

Public officials and employees and other district personnel shall not disclose
any confidential or private, nonpublic, educational or employee data during
their term of appointment, election or employment and shall likewise refrain
from disclosing any private educational or employee data after their term of
election or appointment, or employment has ended unless permitted by law.

Public officials, employees and other district personnel shall not disclose or
use any confidential, private, nonpublic, privileged or proprietary information
gained by reason of their employment, election or appointment by or to the
District other than in the course of their duties. Such a prohibition shall
continue after the term of their election, appointment or employment ends.

Public officials and employees shall manage the assets both real and personal
of the district with highest integrity, and exercise any discretionary powers
they may have for the benefit of the District with the care a reasonably
prudent person would do.

F. Fair and Equal Treatment

1.

307 -2 of 7

No public official or employee shall grant any special consideration,
treatment, or advantage to any citizen beyond that which is available to every
other citizen.

Schools, programs and departments may enter into partnerships with
corporate or business citizens to promote civic engagement, sponsorship of
district activities or support of academic programs. Such partnerships shall
not imply preference or endorsement of or for the services or products of
those corporate or business partners. Any such partnerships are subject to
the terms of this policy.

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752
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G. Conflicts of Interest

1. No public official or employee shall engage in any business or transaction or
shall have a financial or personal interest, direct or indirect, which is
incompatible with the proper discharge of his or her official duties in the
public interest or would tend to impair his or her independence of judgment
or action in the performance of his or her official duties.

2. “Personal interest” may be defined as an interest arising from:

a)
b)
c)
d)

e)

blood or marriage relationships;
domestic partnerships;

status of dependent of the person;
membership in the same household;

close business or political associates.

3. Conflicts of interest include but are not limited to:

a)

b)

c)

d)

e)

f)

)

307 -3 of 7

Use of confidential information, obtained as a result of public position, for
personal gain.

Any use of official position for personal gain.

Holding (possession) investments which interfere, or tend to interfere,
with the proper discharge of public duty.

Representation by public officials or employees of private interests before
the Duluth Board of Education or departments and participation in the
profits from such representation.

Participation in transactions as a public representative with a business
entity in which the public official or employee has a direct or indirect
financial or other personal interest.

Personal interest in legislation to the extent that private interest takes
precedence over public interest and public duty.

Entry by the district into contracts or other conduct of business for profit
with a business in which a public official or employee has substantial or
controlling interest, when the public official or employee can influence
such contract or business because of his or her public position.

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752
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H. Use of Position for Influence

1.

307 -4 of 7

Recommendations

a)

b)

School personnel shall not make recommendations for a provider of
professional services. School personnel may be asked by parents to
recommend providers; this is particularly true of health care staff, who
may be asked to recommend a physician, a dentist, or an optometrist.
School personnel shall hot make such recommendations.

Employees may prepare and distribute lists of professional organizations
or providers of professional services available in the region for the
purposes of informing parents, but shall make no evaluation of the
services or organizations, and shall not indicate a preference for any of
them.

Persons making requests for referrals to providers should be directed to
the proper professional association for advice.

Politics

The District recognizes and encourages the rights of its employees, as
citizens, to engage in political activity, with the following restrictions:

a)

b)

c)

d)

No employee of the school district shall solicit support of any political
candidate, partisan or non-partisan, during regular work hours or on
school property.

No employee of the school district shall solicit support of any referendum
issue not directly related to public education, during regular work hours,
or on school property.

No employee may use the name of the district, or any school, department
or program to support any political candidate, ballot proposition or
referendum.

No resources of the district may be used to support any political
candidate, partisan or non-partisan, or any ballot proposition or
referendum not directly related to public education.

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752
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III. APPLICABILITY

A. This policy applies to all Duluth Public Schools

1. officials,

2. employees,

3. contractors on district premises,

4. council and advisory council members, and
5. site-based council members.

This policy applies to all persons, whether

1. elected, appointed, employed, or supplying goods or services to the district
under contract,

2. paid or unpaid,

3. engaged in any activity on behalf of the Duluth School District including
activities at every school, department or program of the District.

When a public official or employee has doubt as to the applicability of a provision
of this policy to a particular situation, he or she should submit the question to the
Human Resources Office for review and determination of applicability. Questions
may be made anonymously, in which case the Human Resources Department
shall make such answer available to the appropriate persons subject to this
policy. The Human Resources Department may make any question and response
or guidance public.

IvV. REPORTING SUSPECTED VIOLATIONS

A. All employees, contractors, public officials or council members have a duty and
obligation to report what they believe to be a violation of this policy as soon as
possible.

B. The report must be made to their supervisor or manager of the department or
building concerned.

C. In those instances in which the immediate supervisor is involved in the alleged
violation, the report should be made to the person at the next highest
supervisory level.
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D. In those instances which the complainant feels uncomfortable reporting the
suspected violation to any of the aforementioned persons, that person may make
a direct report to Human Resources.

E. Supervisors, Department Managers, Principals and Site Administrators will
forward suspected violations of this policy to Human Resources as soon as
possible. Any employee may also make a report to Human Resources.

F. Suspected violations submitted in good faith and in an appropriate manner,
whether or not further investigation substantiates the claim, will be free from
retaliation in any form. The identity of complainants will be protected, within legal
limits, and any public official, employee or other district personnel who retaliate
against them will be disciplined.

V. INVESTIGATION AND RESOLUTION OF SUSPECTED VIOLATIONS
A. The Human Resources Department will promptly investigate alleged violations.
B. Those accused of suspected violations will be given an opportunity to respond.

C. When it is determined that a conflict of interest has occurred, ISD 709 will report
it to MDE.

D. The Human Resources Department will prepare a report of the investigation.

E. If the investigation concerns the actions of an employee the report wilf may be
submitted to the employee’s manager or supervisor. and—-Human—Resources

——Release of this information will

follow state statutes.

F. If the investigation concerns the actions of a non-employee or contractor, the
report will be submitted to the appropriate supervisor of the person’s activities.

G. Any discipline of an employee shall follow District policies, contracts and
procedures, up to and including termination of employment.

H. Any discipline of a contractor may include termination of the contract.

I. Any discipline of an appointee to an advisory board or site council may include
termination of the appointment.

J. Human Resources will involve the Superintendent as needed or required.
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VI. REFRAINING FROM ABUSE
Any complainant or witness who abuses the enforcement procedure by knowingly
submitting false reports, claims, testimony or evidence will be subject to disciplinary
action up to and including termination.

VII. RESPONSIBILITY

A. The Superintendent shall take the necessary steps to assure that all individuals
are in compliance.

B. The Superintendent is authorized to promulgate regulations to implement this
policy.
Legal References: Minnesota Rules 3512.5200 (Code of Ethics for School Administrators)

Minnesota Rules 8700.7500 (Code of Ethics for Minnesota Teachers)

Related Policies and Bylaws: 209, 4025 and 8045

New Policy

Replacing: None

First Reading: 01-22-2019
Adopted:

307 -7 0of 7
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Acceptance of Donations to Duluth Public Schools

RESOLUTION

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by
resolution expressed in the terms prescribed by the donor in full; and,
WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the
best interest of the Duluth Public Schools:
NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the
below-described donations from said organizations in accordance with the terms set forth herein.
BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its
grateful appreciation to these various individuals and organizations.

SCHOOL | DONOR AMOUNT RESTRICTION COMMENTS

Denfeld | LTy &Sharyn | o0 Softball
Danielson

Denfeld Fred T. Friedman $100.00 Softhall
William C. Hoch,
Jr. Donor Advised

Denfeld Fund of the St. Paul $1,000.00 Softhall
Foundation

East Paul and Vikki $25.00 Choralaires
Buckley

East Bruce and Margaret $25.00 Choralaires
Bates

East I;;:gg and Jonathan $200.00 Choralaires Sacred Heart Benefits concert

East Gramerc;_/ Park $150.00 Choralaires
Cooperative

East No.rth Shore Scenic $150.00 Choralaires
Railroad

East Pier B Resort $200.00 Choralaires
Hermantown .

East Community Church $150.00 Choralaires
Rotary Club of

East Duluth Harbortown | $250.00 Choralaires
MN USA, Inc
The Duluth

East Congregational $288.00 Choralaires
Church

East City of Duluth $200.00 Choralaires

East Greater Downtown $50.00 Choralaires

Council
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East Maurices $1,250.00 None
Headstart | Jane Killough $50.00 None
Laura Asbury United In Kind None Hats, mittens and socks for
MacArthur | Methodist Church students
Laura . :
MacArthur Lula Schlangen In Kind None Winter gear for students
Laura : . .
MacArthur High Tech Kids $650.00 Lego Robotics
Laura David and Kelly $50.00 Teachers and
MacArthur | Bolgrien ' students
Laura Northland :
MacArthur | Eoundation $500.00 Lego Robotics team
Laura Arrowhead Library Media - STEM - .
MacArthur | System $250.00 Robot Station Kits Mini-grant for STEM supplies
Laura . .
MacArthur H&R Block In Kind Student use School supplies
Art Club Field Trip to Mpls;
Lincoln Iriving Communit and hotel cost from a
Park Assh g y $2,100.00 Art Club Professional Development trip
to Washington DC last
summer (2018)
Lincoln . Healthy Kids
Park Essentia Health $500.00 Activity Acct
The Harbor City String Band
donated two days of their time
Lowell Harbor City String In Kind None with our Lowell students
Band demonstrating and teaching
their talents of music and folk
dance
3 sets of "Goodnight Stories
Lowell .?_gsit)tf and Scott In Kind None for Rebel Girls" books to our
y library.
Lake Superior
Lowell Water Color $300.00 Art Program For art supplies
Society
Myers- Kellner Williams . .
Wilkins Classic Realty NW In Kind None Hats and mittens for students

Resolution B-2-19-3629

February 26, 2019
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RESOLUTION
Release and Pledge of Collateral

BE IT RESOLVED, by the School Board of Independent School District No. 709,
St. Louis County, Minnesota, that it hereby releases the $250,000 par value
FHLMC note, CUSIP number XXXXXXHN2, pledged as collateral by Harbor Pointe
Credit Union.

BE IT FURTHER RESOLVED, By the School Board, that it accepts the pledge
collateral of a $250,000 par value FHLB note maturing 3/29/2019, CUSIP number

XXXXXXN27 in exchange for the released collateral noted above.

Resolution B-2-19-3630 February 26, 2019
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Expenditure Contracts Signed

January 2019

For your information, the Superintendent or the Executive Director of Business Services has signed the

following expenditure contracts during the month of January 2019:

Name

Amount
(not to exceed)

Contract Source
(*how paid for)

Description

American Indian

Cultural and language performance for

Carmen Jones $12,000.00 Education (DR) Mlsaabe_zkong Ojibwe Language
Immersion Program

Institute for Environmental Facilities —_— . . .

Assessment $22,700.00 (DR) District-wide radon testing and analysis
. Lowell

Lyric Opera of the North $750.00 ©) Performance at the school

Centre Hospitalier Lincoln Park - .

Universitaire Sainte-Justine $25,000.00 ©) Preventure program facilitator training

Capture Video, LLC $1.075.00 (PSBI)'C Relations Create media

Congdon Creek Preschool | $1,350.00 (SDpEC)'aI Services Preschool planning as required by IEP

Congdon Creek Preschool | $1,820.00 (SDpﬁJC)'al Services Preschool planning as required by IEP

Endion Square Children’s Special Services . .

Center $846.00 (DU) Preschool planning as required by IEP

Amy Wolcott $2,000.00 %g)lculum River Quest field experience

* This contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)
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AGREEMENT

THIS AGREEMENT, made and entered into this 10th day of January 2019, by and between
Independent School District #709, a public corporation, hereinafter catled District, and Carmen
Jones, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows:  (insert or attach as appropriate}

1. Dates of Service. This Agreement shall be deemed 1o be effective as of January 10. 2019 and
shall remain in.effect until June 30, 2019, unless terminated earlier as provided for herein, or uniess
and until all obligations set forth in this Agreement have been satisfactorily fulfilled, whichever
occurs first.

2. Performance. (inservatiach a list of programs/services to be performed by contractor)
3. Background Check. (applies to contractors working independent with students)

Contactor must provide an executed criminal history consent form and a money order or check
payabie to the Distict in an amount equal to the actual cost of conducting & criminal history
background check on all of its employees assigned to the program.  Contractor is precluded from
performance of contract until the results of the criminal background check(s) are on file.

4. Reimbursement. In consideration of the performance of Contractor of its obligations pursuant
to this Agreement, District hereby agrees to reimburse Contractor for its services and expenses in
performing said obligations up to a sum not to exceed $12,000.00 (Twelve Thousand dollars)
Cantractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
Identification Number (TIN) used in the enforcement of Federal and State tax laws. The TIN will
be available to Federal and State tax autherities and State personnel invoived in the payment of
State obligations. This Agreement will not be approved unless TIN is provided.

5. Regquests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 3¢ days of submission of a proper invoice
by the Contractor;

b. Any other terms of payment in the performance of services are incorparated by
reference in this A greement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any expense
claimed by Contractor shall not preclude District from questioning the propriety of any such item.
District reserves the right w offset any overpayment or disallowance of any item or items at any
time under this Agreement by reducing future payments to Contractor, This clause shall not be

Page 1 of 4 ‘ Last Updated: 06/20/2018
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construed - 1o bar any other legal remedies District may have to recover funds expended by
Congractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programming in any
fashion, or appropriate the contents of the programming, or any portion thereof, to its own use for
any and all programs, forms and other materials that Contractor has provided, prepared, or utilized
in performance of the terms of this Agreement.

8. Independent Contracter. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this A greement. Nothing contained
in this Agreement shall be construed as in any manner creating a relationship of joint venture
between the partes, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, and
local taxes, arising out of Contractor’s activities in accordance with this Agreement, including by
way of illustration, but not limited to, Federal and State income tax, Social Security tax,
Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its attorney’s
fees and costs and disbursements incurred in enforeing this Agreement.

10. Notices. All notices to be given by Contractor to District shall be deemed to have been given
by depositing the same in writing in the United States Mail: 1SD 709, Duluth Public Schoaols,
Atm: Edve Howes , 215 North 15 Avenue East, Dujuth, MN 55802,

All notices to be given by District to Contractor shall be deemed o have been given by depositing
the same in writing in tck;e United States Mail to (mailing address with zip)

. Apt _ : ; L
a==—i 242 Jad Bve Proctor MN Y EIG

11. Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of the
District. '

12. Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid unless in writing signed by the parties’ hereto.

13. Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the laws
of the State of Minnesota.

Papge 2 0f 4 Last Updated: 06/20/2018
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14. Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hereof and shall not be changed or otherwise altered except by
written agreement of the parties.

5. Cancellation. Either party shall have the right to terminate this Agreement, without cause,
upon (30) days written notice to the other party as provided for in this Agreement.

16. Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to “data
on individuals™; as defined in 13.02, subd. 5 of that Statute)} which it coliects, receives, stores, uses,
creates or disseminates pursuant to this Agreement,

17. Insurance. (If applicable) Contractor shali not commence work under the contract until they
have obtained all the insurance described below and Duluth Public Schools has approved such
insurance. Contractor shall maintain such insurance in force and effect throughout the term of the
contract,

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require the
subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of
services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by
their duly authorized officers as of the day and vyear first above written.

4 7 |
Ctamen Cogs A . - -11-19
Contractor jgna/t,u‘fe SSN/Tax 1D Number Date
Sl ’ ! ;
Ty Ny - s
Proéram Director f Date

Please note: All signatures must be obtained AND the followin g must be completed by Program
Director before submission to the CFO for review and Approval. This congact is funded by the
following budget (include full 16 digit code);
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Description of Performance for Carmen Jones:

Carmen will provide cultural and language assistance to Misaabekong Ojibwe Language
Immersion Program.

Her duties will include reading stories in Ojibwemowin, Ojibwe sounds chart practice, number
review, and Ojibwe games instruction for Misaabekong students.

Her rate will be $75.00 (seventy-five dollars)/day
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To:  Cathy Erickson
Dave Spooner

From: Jason Barsness
Date: January 3, 2019
Re:  Quote #4306— Radon Testing and Analysis - District Wide

Quotes were solicited from five contractors for Radon Testing and Analysis - District Wide.
Four quotes were received in response to the School District’s request for quotes. Institute for
Environmental Assessment, 5525 Emerald Avenue, Mountain Iron, MN submitted the lowest
responsible quote with an estimated value of $22,700.00.

Recommendation:

It is recommended to approve the contract with Institute for Environmental Assessment to
complete the work defined in Quote #4306 — Radon Testing and Analysis for a total estimated
amount of $22,700.00 with the option to conduct additional testing, upon district approval, at the
following rates: short term testing shall not exceed $12 per test, continuous monitoring shall not
exceed $200 per test per month, and labor rates shall not exceed $91 per hour.

Attached please find three (3) copies of the contract between ISD 709 and Institute of
Environmental Assessment for Radon Testing and Analysis services. After review, please sign
and return to the Facilities Management office for processing.

Afttachment

Facilies Office Address | 730 East Central Entrance | Dututh, MN 58811 1 F: 218.336.8900
Faciities Maling Address | 215 North First Avenue Fast 1 Duluth, MN 55807
Facilties Managemert | Mantenance - P 218.336.8907 ¢ Operations - P: 218.336.8905




PROPOSAL TABULATION
DISTRICT WIDE
RADON TESTING
QUOTE #4306

Wednesday, January 3, 2019

Total Hourly Cost for
Vendor Cost Rate CRM

Cost per

Sample

Environmental Troubleshooters
3825 Grand Avenue no bid
Duluth, Minnesota 55807

phone: 722-8013 fax: 722-6319

Arrowhead Consulting & Testing
5606 Miller Trunk Highway $43,000.00 | $75.00 $300/Month
Hermantown, Minnesota 55811

phone: 729-0987 fax: 729-8297

$20.00

Twin Ports Testing, inc.

1301 North 3rd Street $47,500.00 | $60.00 3455.00

Superior, Wisconsin 54880
hone: 392-7114 fax; 392-7163

$15.00

Institute for Env. Assessment (IEA)
5525 Emerald Avenue $22,700.00 $91.00 $2001M0nth
Mountain lron, MN 55768
phone: 800-233-9513

$12.00

Field Environmental Consuiting

8612 Eagle Creek Parkway $24,250.00 | $75.00 | $450/3 Months

Savage, MN 55378-1284
hone: 952-746-5880

$15.00
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AGREEMENT

THIS AGREEMENT, made and entered into this 3™ day of January, 2019, by and between
Independent School District #709, a public corporation, hereinafter called District, and Institute
of Environmental Assessment, an independent contractor, hereinafier called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and iocations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows:

1. Dates of Service. This Agreement shall be deemed to be effective as of January 3, 2019 and
shall remain in effect until April 6, 2019, unless terminated earlier as provided for herein, or
unfess and until all obligations set forth in this Agreement have been satisfactorily fulfilled,
whichever occurs first.

2. Performance. Perform all work as specified in Quote #4306 District-Wide Radon Testing;
project base quote time and materials not to exceed $22,700.00.

Add Alternate #1: If additional testing is required, short term testing shall not exceed $12 per
test, continuous monitoring shall not exceed $200 per test per month, and iabor rates shall not
exceed $91 per hour and must be authorized in advance by the District.

This Contract consists of the following:

Printed Memoranda of Agreement and Title Sheet;
Contractor’s response;

Contractor’s Insurance Policy:

Asbestos Containing Materials Acknowledgment Form; and
Any other documents identified by District.

Rl e

3. Background Check. N/A

4. Reimbursement. In consideration of the performance of Contractor of it obligations
pursuani to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses in performing said obligations up fo 2 sum not to exceed $ 22,700.00 for base quote
time and material. Add Alternate #1: If additional testing is required, short term testing shall not
exceed $12 per test, continuous monitoring shall not exceed $200 per test per month, and labor
rates shall not exceed $91 per hour and must be authorized in_advance by the Distriet,
Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
Identification Number (TIN) used in the enforcement of Federal and State tax laws. The TIN
will be available to Federal and State tax authorities and State personnel involved in the payment
of State obligations. This Agreement will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper
mvoice by the Contractor;

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

Page 1 of 2 Last Updated; 08/02/2018
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6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any expense
claimed by Contractor shall not preclude District from questioning the propriety of any such
item. District reserves the right to offset any averpayment or disallowance of any item or items
at any time under this Agreement by reducing future payments to Contractor. This clause shall
not be construed to bar any other legal remedies District may have to recover funds expended by
Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programming in
any fashion, or appropriate the contents of the programming, or any portion thereof, to its own
use for any and all programs, forms and other materials that Contractor has provided, prepared,
or utilized in performance of the terms of this Agreement.

8. Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
in this Agreement shall be construed as in any mainner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions
performed pursuant to this Agreement,

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hoid the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitied to recover itsg
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10. Notices. All notices to be given by Contractor to District shall be deemed 1o have been
given by depositing the same in writing in the United States Mail: ISD 709, Duluth Public
Schools, Attn: Jason Barsness, 215 North 1% Avenue East, Duluth, MN 55802.

All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to Institate for Environmental
Assessment, 5525 Emerald Avenue, Mountain Iron, MN 35768,

11. Assignment. Contractor shall not in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of
the District.

12, Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid unless in writing signed by the parties” hereto,

13. Governing Laws. This Agreement, together with al} its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
laws of the State of Minnesota.
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14. Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hereof and shall not be changed or otherwise altered except by
written agreement of the parties.

5. Cancellation. Either party shall have the right to terminate this Agreement, without cause,
upon (30) days written notice to the other party as provided for in this Agreement.

16. Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals™ as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

17. Inserance. (If applicabie) Contractor shall not commence work under the contract uniil
they have obtained all the insurance described below and Duluth Public Schools has approved
such insurance. Contractor shall maintain such insurance i force and effect throughout the term
of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies: '

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

18.  Representatives of District. The Contractor shall perform work pursuant to this
Agreement pursuant 1o the request and authority of the following persons:

ISD 709 Employee Position
Cathy Erickson CFO/Executive Director of Business Services

The Consultant shall report to the following persons regarding its work pursuant to this
Agreement, or the designees:

ISD 709 Emplovee Position
Jason Barsness Safety Coordinator
19. Protection of Distrit. To the extent that work by the Contractor or others on behalf of

ISD 709 is to be planned, conducted, supervised or reviewed by the Contractor, the Contractor
shall advise ISD 709 if such work:

a. is not being performed pursuant to the plans and specifications, according to the best
practice or in accordance with industry standards;
b. should be rejected or modified;
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¢. should be performed in a different manner and whether other work should be
performed,;
d. requires ISD 709 to be advised of any other facts or opinions regarding that work.

In all respects, the Contractor shall represent the interests of ISD 709 and act to protect those
interests and endeavor to guard ISD 709 against defects, deficiencies and omissions in the
performance of the work.

20.  Negotiation, Mediation and Arbitration. Any disputes between the parties shall first
be negotiated. If the parties are not successful in negotiation, they then shall subject the dispute
to mediation. If mediation is not successful, then any disputes between ISD 709 and the
Consultant shall be resolved through binding arbitration. The arbitration shall be conducted in
the State of Minnesota, and Minnesota law shall apply. Unless otherwise agreed by the parties,
the arbitration shall be conducted pursuant to the rules of the American Arbitration Association.

At the option of ISD 709, the arbitration shall inciude in one consolidated arbitration proceeding,
all claims and disputes regarding the Contractor and any archttects, contractors, subcontractors,
material men and other consultants as may be involved in the dispute. Contractor shall include
this paragraph in all its subcontracts dealing with the work of ISD 709.

Following the issuance of a demand for arbitration, any party to the arbitration shall be entitled
to use all discovery methods permitted in the Minnesota Rules of Civil Procedures for ISD 705
courts. Once selected, the arbitrator shall hear any discovery disputes regarding discovery unless
otherwise agreed by the parties.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, sct forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

Contractor Signature SSN/Tax ID Number Date

Program Director Date

Please note: All signatures muss be obtained AND the following must be completed by Program
Director before submission to the CFO for review and approval. This contract is funded by the
following budget (include full 16 digit code):

|

05 865 005 349 006 130500
s E
VAL S o, PG
CFO/Superimtendent-of-SchootsBoard-Clair Date
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I YRIC OPERA (F THE ~ORTH

January 4, 2019

AGREEMENT and PREPARATION CHECKLIST FOR LITTLE OPERA OF THE NORTH
PERFORMANCE AT LOWELL ELEMENTARY SCHOOL.

This document shall serve as an agreement and checklist for one performance of Opera for
the Young's Elixir of Love, at Lowell Elementary School in Duluth, in the schoo}
gymnasium, on Friday, February 8, 2019 at :20 a.m. This 45 minute opera is designed
and written specifically for a K-5% grade audience. Parents, sponsers, and community
members are welcome at the school's discretion and according to scheol visitor
policies,

The following schedule of events is agreed upon:

8:00 a.m. arrival and load in to performance space at school,

8:30 a.m. begin rehearsal with student chorus {please have student performers ready to
begin at this time). Costumes and hand props for students are provided by LOON.

9:15 am. Audience takes their places.

9:20 Performance and Q&A.

10:20 END of performance, LOON loads out.

10:50 Gym is empty.

1. Music Teacher agrees to prepare a chorus of no more than 16 student singers, from
which you will assign 2 students with speaking roles (Soldier and justice of the
Peace) to appear in this performance. Speaking roles should come from the singing
chorus. Teaching materials were emailed separately. If additional students are
participating at singers, they are welcome to sit in risers behind the acting chorus.

2. We request the use of a piano or keyboard for this performance, For our purposes, a
“bad” piano is usually better than a mediocre keyboard, but we rely on Music
Teachers’ discretion!

3. Please see previously sent materials for gym set-up: LOON sets up performing area
under one hoop, with student audience on the gym floor and adult audience in
chairs around perimeter. We request the use of cones to help establish a center aisle.

4. Prior to perfermance week: please check to see if gym fans can be turned off, This
performance is un-amplified and gym fans can drown out lyrics. Some schools have
automated systems which require several days’ advance notice.

5. Payment can be sent to Lyric Opera of the North at the address below. The cost of

the performance is $750.00. Payment can be made at any time from now unti! the
day of the performance.

PYRIC OPERA OF THE NORTIT » 525 LAKE AVE S, SUTTE 12« DULUTH, MINNESOTA ¢ 33802 = 2184640022
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LYRIC

UPERA OF THE WORTH

6. if you have a learning CD, this will be collected on the day of the performance.

7. Teaching materials include age-specific surveys. Please distribute to classroom
teachers and return completed surveys to Lyric Opera of the North within one week
of performance. We are happy to provide postage-paid envelopes for this upon

request.

8. Please remember that 400 students is a “guideline” for maximum number of
students in attendance, We can discuss this further for clarification if needed.

Lyric Opera of the North is the presenter of all performances by Little Opera of the North.
Lyric Opera of the North is a 501 (c) (3) organization. Tax identification # 20-1896591,

We look forward to working with you to bring live, professional opera to your school. Piease
sign one copy of this agreement and return to LOON at your earliest convenience.

O ﬁ%’m NAF

Sarah Lawrence
General Artistic Director

Pri @pal or Muqrc Teacher

/efiq

Date

Date J

Uit tlaen

CMW@, Evide Lm_}, foR=cv.

- 1d-1G
BT A

LYRIC OPERA OF THE NORTH « 325 LAKE AVE 5OSUTTH M2 & UL MINNESOTA « 5507 « ZIRAGEIM22
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INTER-INSTITUTIONAL AGREEMENT

This Inter-Institutional Agreement (“Agreement”) is made and entered into as of the last
date of signature ("Effective Date") by and between:

CENTRE HOSPITALIER UNIVERSITAIRE SAINTE-JUSTINE, a legal person governed
by An Act Respecting Health Services and Social Services, RLRQ, ¢.5-4.2, a law of
Quebec, Canada, having its head office at 3175 Cote-Sainte-Catherine Road, Montreal,
Quebec H3T 1C5 Canada (“CHU Sainte-Justine”), and;

Patricia Conrod, PhD, a researcher having privileges of research at CHU Sainte-
Justine, having an office at CHU Sazinte-Justine at 33175 Cote-Sainte-Catherine Road,
Montreal (QC) H3T 1C5 (“Dr. Conrod”), and;

DULUTH PUBLIC SCHOOLS 18D 709, having its principal place of business at 215 N.
1st Avenue East Duluth, MN 55802 ("Site”), and;

(CHU Sainte-Justine, Dr. Conrod and Site are referred to in this Agreement individually
as a “Party” and collectively as the "Parties").

WHEREAS the Dr. Conrod has developed a preventive intervention program for at-risk
adolescents that aims to delay the first drug use by adolescents {the "PREVENTURE
Program");

WHEREAS Dr. Conrod is coordinating the impiementation of the PREVENTURE
Program by offering training to various sites;

WHEREAS CHU Sainte-Justine is the coordinating centre of the PREVENTURE
Program; _

WHEREAS Site has received and will administrate a grant from the Northland
Foundation for the payment of the PREVENTURE Program facilitator training and
materials for Lincoln Park middie school, Virginia high school, men as peacekeepers and
Lutheran Social Services (collectively the “Participating Institutions™);

WHEREAS Site wishes to engage the collaboration of Dr. Conrod and CHU Sainte-
Justine to train the Participants to become PREVENTURE facilitators;

WHEREAS Site will assume the cost of the Participants (as defined below) training and
may choose to assume certain payments of student manuals and annual membership
fees on behalf of Participating Institutions;

WHEREAS separate agreements will be signed by each of the Participating Institutions
confirming the terms on which the PREVENTURE program may be performed;

NOW THEREFORE, in consideration of the premises and mutual promises and
covenants set out in this Agreement, the Parties hereto agree as follows:

1. Responsibilities of the Parties

Inter-Institutional Agreement- CHU Sainte-Justine { DULUTH PUBLIC SCHOOLS ISD 709
Page 1 of 10

51



1.1.  Dr. Conrod and/or CHU Sainte-Justine shali:

a) Perform or assign someone to perform the PREVENTURE Program
Facilitator training on or around January 10" and 11" 201¢ ic 12
participants at Saint Louis County Courthouse, 100 N 5th Ave W #101,
Duluth, MN 55802;

b) Provide 12 Facilitator's Guides for the PREVENTURE Program Facilitator
training;

c) Perform or identify the person who will perform the PREVENTURE

Program Faciiitator Supervised Practice on a mutually acceptable date;
and

d) Provide a certificate to Parlicipants upon completion of the
PREVENTURE Program facilitator training which shall constituie a
license to perform the PREVENTURE Program subject to ongoing
compiletion of annual training;

e) Provide annual training to Participants subject to payment by Site or
Pariicipanis of the annual fees described in section 2.

1.2. The Site shall:

a) Select 12 professionals from Participating institutions with schoo! counseliing
experience to participate in the PREVENTURE Program Facilitator training
{the “Participanis”);

b} Provide Dr. Conrod or the person performing the training with the appropriate
facilities for performance of the training;

¢} Pay the fees as indicated in section 2 Budget and Payments.

a. Site may elect to pay for the annual membership fees and student
manuals for Participating institutions provided:

i. Site manages student manual orders of such Participating
Institutions. For clarity, such Participating Institutions shall
order manuals from Sie directly and Site shall take the
necessary measures o fulfill such orders

il. Site registers Participants o annual training aclivities:

ili. Site notifies Participating institutions of their obligation to order
student manuals, pay annual membership fees and register to
annual training activities by contacting preventure@recherche-
ste-jusiing.ca when Site ceases payment on their behalf.

d} Purchase all PREVENTURE manuals from CHU Sainte-Justine. Independent
reproduction of such manuals is strictly prohibited:

Inter-institutionat Agreement- CHU Sainte-Jusitine / DULUTH PUBLIC SCHOOLS 1SD 708
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Budget and Payments (in U.S. Doliars)

ltem/Service Cost Total Cost | Payment Date
PREVENTURE Program | $2,400.00 for | $6,000.00 Upon signature of
Facilitator training (two (2) 'up to 4 this Agreement
day program) peopie
$450.00/pp
for each
additional
person
PREVENTURE Facilitator's | $100.00 each | $1,200.00 Upon signature of
Guides this Agreement
Supervised  Practice  for | $500.00 (five | To be | Upon receipt of
PREVENTURE Program | hundred determined | invoice
Facilitator training dollars}) per
person
Cost of travel to Site invoiceable - | Upon receipt of
not fo | invoice
exceed
$5,000.00.
Annual  parinership  and | 300% per | $3,600 April 1 of every
training fees for certified | certified vear following
facilitator facilitator certification of
facilitator

*may be paid by
Site or by
Participants.

** Failure to pay
such annual fees
shall automatically
suspend Site’s
and Participants’
right 1o perform
PREVENTURE
program for one
{1} vyear. Such
right shall
automatically
expire after failure
to pay licensing
fees for two (2)
consecutive years.
Upon expiration of
such right,

inter-institutional Agreement- CHU Sainte~Justine / DULUTH PUBLIC SCHOOLS 1SD 709
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Farticipants will be
reguired to re-take
the
PREVENTURE
Program - training
for the right to
perform said
program.

For Student Manuals:

Costs of student manuals (in US doliars)
Number of Manuals | >400 | 200-399 | <200
Price per manual $12.00 | $18.00 | $22.00

“Manuals may not be sold individually. They are only sold in packages of 10 per
personality type.

**Manuals are non-refundable.

“Manuals must be purchased from CHU Sainte-Justine and may not be
purchased from third parties or copied or reproduced in any way.

“***The price per manuals is subject to change. The price in effect at the time the
order is placed will be applied.

* To place an order, you may email the PREVENTURE team at
preventure@recherche-ste-justine.qc.ca, specifying the quantity of manuals
reguired, the biliing address and the shipping address. Please note that you will
be responsible for the shipping fees.

Fayment information

Site shall make cheqgues payable to; CHU Sainte-Justine
Cheques shall be mailed to: Mrs, Yun Gao
CHU Sainte-Justine, local 1.17.026
3175 chemin de ia Cote Sainte-Catherine,
Montreal (QC) H3T 1C5

With mention of Agreement No. E6158

3. Privacy Laws and Protection of Personal Health information

The Parties shall adhere to and comply with all applicabie laws and regutations
regarding protection of personral information.

inter-institutionas Agreement- CHU Sainte-Justine / DULUTH PUBLIC SCHOOLS IS5 700 o4

FPage 4 of 10



5.1

5.2

5.3

6.1

Should Site and/or its employees record its performance of the PREVENTURE
Program for the Supervised Practice, Site shall ensure all necessary consents
are obtained and all personal information accurately protected.

Confidentiaiity

The Site and its employees and agents (collectively “Recipient”) shall not
disclose to any third party or use for any purpose other than in the fuifiliment of
their respective obligations in performing the PREVENTURE Program, or as
otherwise expressly permitted by this Agreement, any confidential or proprietary
data, records, or other information discliosed to Site by or on behalf of CHU
Sainte-dustine or Dr. Conrod, or generated in connection with the PREVENTURE
Program (hereinafier, collectively “Information™), without the prior written consent
of CHU Sainte-Justine and Dr. Conrod. Such Information shall be disclosed by
Site only to individuals involved in the PREVENTURE Program at the Site on a
‘need to know” basis.

intellectual Property

The Site understands and acknowiedges that the intellectual property (copyright,
trademark, etc.) related to PREVENTURE Program material, including but not
fimited to manuals, personality tests, screening tools, guides, power point
presentation and content, oral or written, of all tfraining sessions (“PREVENTURE
Material”), belongs to the Dr. Conrod, CHU Sainte-Justine and other employees
or endities with which the Dr. Conrod and the CHU Sainte-Justine collaborate,
collaborated or are bound by contracts. PREVENTURE Material may not be
copied or reproduced in any way.

The Site agrees to use the PREVENTURE Material provided by the Dr. Conrod
and CHU Sainte-Justine restrictively, only for the purposes of PREVENTURE
Program performance by Site or on Site’s behalf.

Any and all forms of recording of the PREVENTURE Program training are strictly
prohibited.

Representations and Warranties

The Site represents and warrants to CHU Sainte-Justine and the Dr. Conrod that;

a} Site is not a party to or subject to any agreement, policy, funding
arrangement or other consiraint of any kind that would preciude them
from entering into or fulfilling his obligations under this Agreement;

b) Site undertakes not to enter into any agreement or funding arrangement
that would preclude them from fulfilling his obligations under this

Agreement; and

c) the execution and delivery of this Agreement has been authorized by ali
corporate or administrative action necessary on the part of the Site, and

tnter-Institutional Agreement- CHU Sainte-Justine / DULUTH PUBLIC SCHOOLS ISD 709
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7.1

8.1

8.2

8.3

8.1

this Agreement, when executed, will constitute a valid and binding
obligation of the Site.

Liability, Indemnification and Insurance

(i) Each Party assumes its/histher own liability for any damages, losses of costs
arising out of suits or claims on account of injuries (including death) or damage to
property to the extent that such injuries or damage arise out of its/his/her
activities or responsibiliies under this Agreement, or the activities of those for
whom in law it/he/she is responsibie: and

(iiy No Party or its/his/her trustees, directors, officers, employees, and agents (the
“first Party”) shall be liable to any other Party (the “second Party”) for any
damages, losses or costs arising out of suits or claims brought by the second
Party or made against the second Party except to the extent caused by
negligence or wilful misconduct on the part of the first Party.

(iif) No Party shall be responsible for any iost profits, lost opporiunities, or other
indirect or consequential damages suffered by another Party.

Termination, Suspension, Expiration

This Agreement shall be effective as of the Effective Date and continue in full
force and effect, subject to payment of licensing fees as indicated in section 2,
until termination in accordance to section 8.2 of this Agreement.

Each Party to this Agreement reserves the right to terminate this Agreement on
thirty (30} days writien notice o the other Parties.

Termination, suspension or expiration of this Agreement shall not affect the
survival and continuing validity of sections 2 (Budget and Payments), 3 (Privacy
Laws), 4 (Confidentiality), 5 {intellectual Property), 7 {Liability, Indemnification
and Insurance), & (Termination) and 10 {General), nor of any other provision
which is expressly or by implication intended to continue in force afier such
termination or expiration. Further, iermination shall not relieve the Parties of any
obligations which have already accrued. Ne fermination hereunder shail
constitute a waiver of any rights or causes of action that any Party may have
based upon events occurring prior to the termination date.

Notice

All notices to be dslivered hereunder may be delivered only by personal delivery
or by registered or certified mail, or courier, all postage and other charges
prepaid, or by email, to the Parties at the addresses set forth below or at such
other address as any Party may hereinafter designate in writing to the others.

To Dr. Conrod:
Fatricia Conroed, PhD

inter-institutional Agreement- CHU Sainte-Jusiine / DULUTH PUBLIC SCHOOLS 18D 700
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10.

10.1.

10.2

104

CHU Sainte-Justine, Suite A.17.100
3175 Chie-Sainte-Catherine Road,
Montreal (Quebec) H3T 1C5

Tel: (514} 345-4831, ext 4051

Emall: patticia.conrod@umonireal.ca

With a copy to the attention of CHU Sainte-Justine

To CHU Sainte-Justine:
Sylvie Cossette, CPA, CA
Associate Director
CHU Sainte-Justine, Suite 1-17.012
3175 Cote-Sainte-Catherine Road,
Montreal (Quebec) H3T 1C5
Tel: (514) 345-4931 ext. 5777
Email: ber@recherche-ste-iustine.ge.ca

With a copy to the attention of Dr. Conrod

To Site:
Cathy Erickson
CFOQO/Executive Director of Business Servicescatherine. erickson@isd709.0r¢

Jackie Dolentz
Executive Assistant
Jacqueling Doleniz@isd70%.0rg

Historic Old Central High School
215 N. 1st Avenue tast, Rm 215
Duluth, MN 55802

Ph: 218-336-8704
Fax: 218-336-8773

General

This Agreement may be amended only by further written agreement signed by
each of the Parties or their duly authorized representafives.

Except as set out herein, the Parties may not assign or subcontract any portion
or the entirety of this Agreement without the prior written consent of the other
Parties. Subject to any limitations otherwise expressed herein, this Agreement
shall endure to and be binding upon the Parties heretoc and their respective
successors, heirs and permitted assigns.

The relationship among the Parties hereto is that of independent contractors and
nothing in this Agreement shall be deemed or construed to constitute an agency
relationship or a partnership between or among the parties hereto. No Party
hereto shall have the authority to act on behalf of any other Party hereto or to
bind another Party hereto in any manner,

Inter-Institutionat Agreement- CHU Sainte-Justine / DULUTH PUBLIC SCHOCLS 8D 709
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10.5

10.6

10.7

10.8

10.9

10.10

10.11

No Party shall use, or authorize others to use, the name, trademark, trade name,
logo, symbol. mark or any adaptation thereof, of any other Party herato in any
pubiication, news release, promotional material, promotional activity,
advertisement, or other public announcement, whether written or oral, or make
any form of representation or statement in relation to the PREVENTURE
Program that would constitute an express or implied endorsement by such other
Party of any product or service of the first Party without the prior written consent
of the affected Party, subject, however, to the foliowing:

(a) Coordinating Centre and Dr. Conrod may, without prior consent, identify
Site as an entity that participated in the PREVENTURE Program; and

{(b) Site may, without prior consent, disciose its participation in the
PREVENTURE Program (including the name of the Coordinating Centre, Dr.
Conrod, name of the program, and funding amount) as reguired by law, Court
order, or regulation; and may, without prior consent, disclose their participation in
the PREVENTURE Program in internal reports and publications and
presentations made in accordance with this Agreement.

This Agreement shall be governed by, construed and interpreted in accordance
with the laws of the Province of Quebec and the laws of Canada applicable
therein. The Parties hereby acknowledge that the Courts of Montreal shall have
exclusive and preferential jurisdiction to entertain any complaint, demand, claim
or cause of action whatsoever arising out of this Agreement,

The Parties declare that they have accepied that this Agreement and all writien
communications reiating thereto be drawn up in English: Les parties déclarent
avoir accepté que la présente entente et que tous les écrits s’y rapportant soient
rédigés en anglais.

The Parties hereto shall not be liabie for any faiiure o perform as required by this
Agreement (except payment obligations), to the exient such failure to perform is
due to circumstances reasonably beyond any party's control, such as labour
disturbances or fabour disputes of any kind, accidents, failure of any
governmental approval required for full performance, civil disorders or
commaotions, acts of aggression, acts of God, energy or other conservation
measures, explosions, failure of utiliies, mechanical breakdowns, material
shortages, dissase or other such occurrences,

if any provision, right or remedy provided for herein is held to be unenforceable
or inoperative by a court of competent jurisdiction, the validity and enforceabiity
of the remaining provisions will not be affected thereby.

No failure or deiay by any Party hereto in exercising any right or remedies under
this Agreement shall be construed to operate as a waiver thergof nor shall any
single or partial exercise or waiver of any right or remedy praciude its further
exercise or the exercise of any other right or remedy.

This Agreement may be executed in two or more counterparts, each of which
shall be deemed to be an original and all of which shall together be deemed to
constitute one agrsement, An executed signature page for this Agreement

Inter-institutional Agreement- CHU Sainte-Justine / DULUTH PUBLIC SCHOOLS 18D 709
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delivered in facsimile or PDF form shall be as effective as an original executed
signature page.

Remainder of page intentionally left blank.

The signatures are on the following page.

inter-institutional Agreement- CHU Sainie-Justine / DULUTH PUBLIC SCHOOLS ISD 708
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IN WITNESS WHEREOF, the Parties hereto have execuied this Agreement on the dates
indicated below their respective signatures, with effect as of the Effective Date.

FOR THE CENTRE HOSPITALIER UNIVERSITAIRE SAINTE-JUSTINE

Authorized Signature Date {year / month / day)
Name: Dr. Jacques Michaud
Title: Director of research

Dr. Conrod

Patricia Conrod, PhD Date (year / month / day)

FOR SITE

Cothmns Sloe 204/1/9

Authorized Signature Date (year / month / day)
Name: (Cathgmne 9 LS oy
Title: =

Inter-institutional Agreement- CHU Sainte-Justineg / DULUTH PUBLIC SCHOOLS 1SD 709
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1/15/2019 Captivate Media + Consulling - Contract

Contract

Schedule of Services

THIS SCHEDULE OF SERVICES ("Schedule") by and between Capture Video LLC, a Minnesota limited liabliity company d/b/a
Captivate Media + Consulting ("Company’™, and Duluth Public Schools #7089, a public school district in Minnesota ("Client”),
is effective as of the 3rd day of january, 2019 ("Schedule Effective Date"), In consideration of the mutual covenants and
agreements set forth in this Schedule, and with the intention of being legally bound hereby, Cormpany and Client agree as
set forth hereln and in the Terms and Conditions attached hereto ("Terms and Conditions”) which are hereby incorporated
herein in thelr entirety. Terms not otherwise defined herein shali have their respective meanings set forth in the Terms and
Conditions.

1. Chent Information.
Drluth Public Schools
/o Katle Kaufman
215 N st Avenue East
Dututh, MN 55802

2. Project Qverviewy. The following sets forth the parties mutual understanding of the stope, goals and desired cutcome of
the Services: )

Company wilb work collaboratively with Client to create one 30-second and ane 15-second video that will be edited through
our 3-Tap Editing process, Client will upload digital assets, such as photos and video dlips o a doud-based platform like

Google Drive, With instructions from Client, Company will edit the video and add music, graphics and color corraction,

Custom graphic creation s inciuded. This may include an animated introduction, lower third graghics and other text-based
graphics that support the messages of the video, If additional animated graphics are needed, the cost of this proiect may
increase.

One-rouna of changes in editing are indluded within this proposal, as long as the changes are consistent with the agreed-
upon key massages and origingl video scope.

Assuming the Chent provides the right mix of photos and videos:

o Company will balance the videos and photos usad between the two high schools, so eath schoolis egually represented.
o Company will reflect the diversity of the student body during the editing process of the videos,

The final video will be provided as digital files of your choice Lmaov, wmy, mipd, etc.), We will also provide a closed caption
fite so your video is In compliance with new ADA accessibility standards, if there are spoken words that do net have text
already inserted as graphics in the video.

Company will need approxmately two weeks (0 complete the project after all of the digital assets are uplocaded,
61
3. Services Fees. Chent agree that fees for the Services shall be paid as invoiced by Company in accoraance with the Terms

hitps://capturevideo.17hats.com/p#/contract/gxspnbtgsghrzswxrzszdbfxizkdtips 1/8



1/15/2015 Capfivate Media + Consulling - Contract
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1/16/2019 Captivate Media + Consulting - Contract

Services and/for Deliverables,

1.3 "Chent” means the individual or entity spedfied as the "Client” in the applicable Schedule.

1.4 "Company"” means Capture Video, LLC, a Minnesota limited liability company, Its successors and assigns,

1.5 "Confidential information” means all nonpublic information disclosed by Client to Company, including, without
firnitation, Company P (as defined below), products, services, tools, technigues, processes, strategic information, customer
fists, suppdier fists, documentation, data, designs, drawings, technical information, information related to Client's business
plans and/or custorners. Confidential information shall not include information which was previously lawfully known to
Company free of any confidentiality obligation, information which becomes publicly availabie other than by unauthorized
disclosure, information develeped by Company independert of Company's access to Confidential Information, or
information received by Company from a third party.

1.6 "Deliverables” means any and all work product, video, reports, artwork, graphics, materiais and other deliverables
cregted or developed by Company in the performance of the Services.

1.7 "Effective Date” means " means the date of Client’s acceptance of this Agreement by signing a Schedule with Company.

1.8 "Schedule” means a Services Schedule signed by an authorized representative of each party and which refers to this
Agreement.

1.9 "Services” means the services described in a Schedule.

Z. Services ang Deliverables: Cllent Obligations.

2.1 Services and Deliverables. Company shall perform the Services and provide the Deliverables set forth in the applicable
Schedule. Any modifications to the Services and/or Deliverables shall be reflected In an amendment to the applicable

Schedule, which shall becorme effective upon signature by an authorized representative of each party.

2.2 Client Obligations. Client shall provide Company with alt Client Materials at least seven {7) calendar days prior to
Company's intended use of such Client Materials. Client shall cooperate with Company in good faith to meet Company's
production schedule and Company shall not be responsible for any delay in Company's performance of the Sarvices or
provision of any Deliverable or for any additional cost incurred by Company caused by Client’s actions, unavailabilicy,
tardiness, failure to respond or appear, or failure to provide Client Materials.

2.3 Completion and Acceptance. Company shall have the right to edit Deliverables at its discretion, including o rermove any
material considered lewd, offensive or inconsistent with the theme of the production, provided Client shiall have the right to
approve all final Deliverables. If Cllent reguests any out-of-scape changes to any Services and/or Daliverables (whether in-
prograss or completed) resulling in any additional cost and/or expenses to Company, Gient shal be responsible for such
additional costs and/or expenses.

Deliverables will be completed approximately twa (2) to four (4) weeks following the final taping session, provided actual
tirme to complete and deliver each Deiltverable may vary based on seasonal workload, Client requirerments, unforesaeen
drcumstances affecting the editing process or otherwise. Client shall have ten {10} calendar days to reject a Deliverabie for
fallure to meet the Services description in the applicable Schedule. In the evant Client does not reiect a Deliverable within
such time period, the Deliveranle shall be deemed accepted by Oient.

. Payment. 63
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3.7 Services Feas and Expenses; Taxes. Client shall pay (a) the fees assodiated with the Services a3 set forth in the applicable

Schedule, and (b) all expenses incurred by Company in its performance of the Services. Unless atherwise specified in the

applicable Schadule, Company shali irvoice Client the applicable fees and expanses monthly and invaices are dus thirs
days from Client’s receipt of the invoice. All fees are exclusive o f‘a;\piézablemesam Client shall be exclusively

for payment of any applicable T” teral, state aﬁcé tocal taxes and assessments on Services Teas; provided that Client sh

be liable for any taxes based on Compa tincome

2.2 Expenses. Ovardue fees and axpensas shall bear interest at the lesser of rwo Dercent (2%) per month or the maximum
rate gliowed by a@p%i:abze iaw, until paic, In the event that any fees and expanses become more than thirty (30) Lave
overdue, Company may suspend parformance of I have no liability due to such susper ile
the extent not prohibl 5,,5; aw, Cllent shall be responsibie for all charges, fees and expensas finduding, but not imized to,
reasonable atforney's fees) i-.:u:'red by Company in enforcing or attempting t enforce Clients payment ok hgations

heraunoer, regardiass of whethar suit i commenced,

2.5 Quoted Fees Afl foes sat forth in a n ed on infermation received by Campaﬂy from Clieng
Subject to Section 2.3, Company will wori-: with Client recarding any Cis‘e L expaciations for Services faes communicated by
Client te Company to staywitmr; Cliant :}ui“:geb Compamxwé!i communicate to Client any material ing ream:s’smmpany‘s
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4.4.2 Chent shall be responsible for fifty percent (50%} of any dally shooting fee and any third party facility rescheduling fees
if an event Is changed/ rescheduled by Client forty-eight (48) to ninety-six (96} hours pricr to start time of event.

4.4.3 Ciient shafl be responsible for one hundred percent (100%) of any daily shooting fee and any third party facility
rescheduling fees if an eventis changed with less than forty-eight (48) hours prior notice before event start-time.

444 For purposes of this Section 4.4, "svent” shall mean the scheduled start tire of 2 video shoot far ocal coverage, and
the scheduled flight departure time for out-oftown coverage. Notwithstanding any armounts due by Client as a result of the
rescheduling of an event pursuant to this Section 4.4, Client shall pay the full fee for the applicable rescheduled event.

5. Representations and Warranties. Fach party represents and warrants that () this Agreement has been validly sighed
and delivered and constitutes the legal valid and binding obligation of such party enforceable against such party in
accordance with its terms, subject to the prindples of eguity, bankruptey, insolvency, reorganization and other laws affecting
creditors' rights generally, (b} it has all requisite authority to enter into this Agreement and to carry out the transactions
conternplated by this Agreernent, (¢} its signature and delivery of this Agreement and its performance and compliance with
the terms of this Agreernent will nat conflict with, result in: & breach of, constitute a default under or require the consent of
any third party under any license, sublicense, lease, contract, agreement or instrurmert to which such party is bound or to
which such party's properties are sublect, and (d) it shall comply with all applicable laws related to such party's obligations
under this Agreement. Client represents and warrants that (v) Client is the lawful owner of the Client Materials or, to the
extent Client is not the lawful owner, Client has all rights necessary for Client to provide the Client Materials to Company, {x}
Chient's provision of the Client materials and Company's intended use of the Client Materials will ot violate or in any way
infringe on any patent, copyright, trade secref, trademark, intellectual property or other rights of a third party, () Client has
all rights of publicity nacessary for Company videotape or otherwise record any Client provided names, persons, voices,
photographs, biographies or likenesses as part of the Services and/or Deliverables, and {(z) Client has obtained afi necassary
consents required under Section 7 {(Partidipation Wabvers and Consent).

6. Confidentiality. All dats created, collected, receved, stored, used, maintalned, or disseminated for any purpose in
connection with this Agreement is governed by the Minnesota Government Data Practices Act, as well as other State and
Federal rules and regulations relating to data privacy.

7. Owenership,

7.7 Deliverables. Company agrees that all final Deliverables shall each be deemed to be & “wark made for hive” under Title
17 of the United States Code, as amended, To the extent any final Deliverable does not gualify as a “work made for hire”
under such title, Company hereby irrevocably transfers, assigns and conveys all right, title and interest in and to such final
Deliverable to Client, provided Client has paid all fees assodiated with such Deliverable. If any materials, including without
limitation Company Materials, that are not otherwise assigned to Client are incorporated into a Deliverable, Company
hereby grants to Client a nonexclusive, perpetual, irrevocable, world-wide, royalty-free license to use that material as
incorporated into that Deliverable.

7.2 Reservation of Rights. Client acknowledges and agrees that as between Company and Client, Company is and shall
rernain the exclusive owner of Cornpany's products, software, hardware, video, artwork, graphics, designs, methodologies,
businass processes, Confidential Information and all patent, copyright, trade secret, trademark and other intellactual
property rights therein, in each case obtained, owned or developed prior to the Effective Date or independent of the
Services (coltactively "Company Materials”). To the extent Client now or in the future owns any such rights, Client hereby
irrevocably transfers, assigns and conveys ali right, title and interest in and to all such rights to Company, without further
compensation or action on behalf of Company. Client shali not challenge or assist any third party to chalienge Company's
ownership of such rights. Except as expressly recited herein, no rights or obligations are to be Implied from this Agreerr‘gmé
and no license is hereby granted to Client, directly or indirectly, under any patent, trade secret, copyright or other Erﬁ;elieg%uai
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1. General.

711 Notices. Bxcept as otherwise expressly permittad, notices under this Agreerment shall be in writing and shall be deermned
provided (2} when delivered personally, (b} on the date sent by e-mnall (provided that receipt is confirmed), (¢} three (3)
business days after the date sent by certified mail, postage prepald with return receipt requested to the notice address
contained herein, or {d) upon written confirmation of delivery by recognized international carrier sent by overnight service,
o the respective party as follows:

Company:

Capture Video i.LC

Aten: jake Sturgls

755 Forica Ave. 5, Ste D
Golden Valley, MIN 55426
Email jake@capturevideo.com

Client:
As set forth in Section 1 of the applicable Scheduis

Any party may change ts contact information upon written notice to the other party containing the modified contact
information.

11.2 Governing Law. This Agreernent shall be %@erﬁﬁﬁ oy, construed and enforced according to the laws of the State of
Minnesote, without regard to its conflict or cheice of law prindipies. Any action arising out of or relating to this Agreement
shall be brought only in the state and federal courts of Hennepin County, Minnesota, and ali parties expressly consent 1o
such court’s jurisdiction and irrevocably walve any objection with respact to the sarme, including any objection based on
forum non conveniens,

1.2 hurvival, Sections 2.2 (last sentence), 2.3 {second sentence), 3, 4.3, 4.4 and & through 11 shall survive the termination of
this Agreement,

1.4 Headings. Section and subsection headings are not to be considered part of this Agreement. They are included solaly
for converience and not intended to be full or accurate descriptions of the content hereof,

11.5 Successors and Assigns, Chent may not assign this Agreement, or any of Client's rights or obligations hereunder,
without the prior written consent of Company. Any att rYkptﬂc* assignment in violation of the foregoing shall be nult and
void, Company may assign this Agreement, or any of its rights or obligations hereunder, to an affiliate or in the event of
transfer of all or substantially all of Company's assets or Company’s restructuring, upon notice to Client. All of the terms and
provisions of this Agreement shall be binding upon and shall inure to the benefit of the parties hereto and their respective
heirs, successors and permitted assigns.

1.6 Farties In Interest, Nothing in this Agreement is intended to confer upon any person ather than the parties hareto and
any third party beneficiaries identified herein, and their respective heirs, successors and permitted assigns, any rights or
remedies under or by reason of this Agreermeant.

11.7 Force Majeure. Neither party shall be responsible for delays or failures of performance resulting from acts beyond the
reasonable control of such party, except for payment obligations, induding, but are notlimited to, acts of God, strikes, public
internet and private internet connection fallures, lockouts, riots, acts of war, acts of terror, epidemics, government
regulations superimposed after the Effective Date, fire, communication line failures, power failures, sarthquakes and ot%;r
disasters. In such an event, the delayed party shall glve written notice to the other party and shall take actions reasonably
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possibie 1o resume performance.
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Special Services Department
Independent School District #709
216N 1" Ave E

Duluth MN 55802

CONTRACT FOR PRE-SCHOOL PLACEMENT

This contract, entered into this day January 11, 2019 by and between Independent Schooi District # 709,
Duluth MN (hereafter referred to as the SCHOOL DISTRICT) and Congdon Creek Preschool (hereafter
refarred 1o as the AGENCY) withesses that:

WHEREAS, THE SCHOOL DISTRICT has determined that it is necessary to retain the services of a
qualified agency {o meet needs documented in individuai £ducation Plan {IEP),

Whereas the AGENCY is duly quaiified to perform these services for preschool program as determined by
student's IEP {eam.

NOW THEREFORE, the parties agree as follows:

1. The AGENCY shall provide the following services: Preschoot programming for 2 hours (120
minutes) every T & Th, 2 days per wesk, and up to 85 days.

2. The AGENCY shall perform these services at: 2310 E 4th St, Duluth.

3 The approximate date the service will begin is, September 17, 2018 and shall not extend beyond
May 30, 2019, the contract not {o exceed a total of 65 Days {2 Days per Week} and a total cost up to
$1350.00. ($180.00 per month + Application Fee of $50.00 + One time Activity Fee $40.00)

4, The SCHOOL DISTRICT shall make payments for the services to the AGENCY as follows: Upon
receipt of monthly/quarterfy billing statement

5. The SCHOOL DISTRICT shall monitor the services of the AGENCY provided as follows:
Supervision will be provided by the Special Education Direcior located in the Special Services
Depariment, Student attendance will be provided o the Early Childhood Special Education (ECSE)
program at Historical Oid Central High School {HOCHS} on the 15% of each month for the
preceding month.
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Page 2 - Contract for Purchase of Special Education Services

6. Either party may terminate this agreement as foliows: Thirty {30) days written notice, or upon
mitual agreement.

7. Both parties agree to comply with the terms of the Minnesota Data Practices Act, Minnesota
Statutes, Chapter 13, in handiing all data related to this Agreement.

SIGNED:

Name of Agency

By
Authorized Agent

Gate

INDEPENDENT SCHOOL DISTRICT #709

Duluth, Minnesota
C.F.0. Executive Director of Business Services

[l e el

Date

Special Services Department
215 N. 15" Ave. East
Duluth, MN 55802
By N e
Director  { \

ey e

Date
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Special Services Department
Independent Schooi District #709
218 N 1% Ave E

Duluth MN 55802

CONTRACT FOR PRE-SCHOOL PLACEMENT

This contract, entered into this day January 11, 2019 by and between Independent School District # 709,
Duluth MN (hereafter referred to as the SCHOOL DISTRICT) and Congdon Creek Preschool (hereafter
referred to as the AGENCY) withasses that:

WHEREAS, THE SCHOOL DISTRICT has determined that it is necessary to retain the services of a
gualified agency to mest needs documented in individual Education Plan {IEP),

Whereas the AGENCY is duty qualified to perform these services for preschool program as determined by
student’s IEP team.

NOW THEREFORE, the parties agree as follows:

1. The AGENCY shall provide the foliowing services: Preschool programming for 7 hours (420
minutes) from 9-4:00 every T. Th, 2 days per week, and up to 65 days.

2. The AGENCY shall perform these services at: 2310 E 4th St, Duluth.

3. The approximate date the service will begin is, September 17, 2018 and shali not extend beyond
May 30, 2019; the contract not to exceed a total of 65 Days (2 Days per Week) and a total cost up to
$1820.00 ($260.00 per month)

4, The SCHOOL DISTRICT shali make paymaents for the services to the AGENCY as follows: Upon
receipt of monthly/quarterly billing statement

5. The SCHOOL DISTRICT shall maonitor the services of the AGENCY provided as foliows:
Supervision will be provided by the Special Education Direcior located in the Specia! Services
Department. Student attendance will be provided to the Early Childhood Special Education (ECSE)
program at Historical Old Central High School (HOCHS) on the 15% of each month for the
preceding month.
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Page 2 - Contract for Purchase of Special Education Services

8. Either party may terminate this agreement as follows: Thirty {30) days written notice, or upon
muiual agresment.

7. Both parties agree to comply with the terms of the Minnesota Data Practices Act, Minnesota
Statutes, Chapter 13, in handling all data related fo this Agreement.

SIGNED:

Name of Agency

By
Authorized Agent

Date

INDEPENDENT SCHOOL DISTRICT #709

Duluth, Minnesota

C.F.0. Executive Director of Business Services

1419

Date

Speciai Services Department
213 N. 1% Ave, East
Duiuth, MN 55802

N

By [P R P
Director /

el
Date ‘
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Special Services Department
independent School District #709
215 N. 1% Ave. E.
Duluth, MN 55802

CONTRACT FOR PRE-SCHOOL PLACEMENT

This contract, entered into this day January 28, 2019 by and between Independent School District 709,
Duluth, MN (hereafter referred to as the SCHOOL DISTRICT) and Endion Square Children’s Center
(hereafter referred to as the AGENCY) witnesses that:

WHEREAS, THE SCHOOL DISTRICT has determined that it is necessary to retain the services of a
qualified agency to meet needs documentec ' 1 Individual Education Pian (IEP).

Whereas the AGENCY is duly qualified to perform these services for preschool program as determined by
student’s IEP team.

NOW THEREFORE, the parties agree as follows:

1. The AGENCY shali provide the following services: Preschool programming for 4.5 hours (270

minutes) per day from 7:30-12:00, 3 dav per week M, W, Th, and up tc 47 days.

2. The AGENCY shall perform these services at: 1823 E. Superior St. Duluth, MN 55812,

3. The approximate date the service will begin is, January 24, 2019 and shall not extend beyond
May 30, 2019, the contract is not to exceed a total of 47 Days {3 Days per Week, M, W, Th) and a total
cost up 0 $846. ($18.00 per day).

4, The SCHOOL DISTRICT shall make payments for the services to the AGENCY as follows:
Upon receipt of monthly/quarterly billing statement

5, The SCHOOL DISTRICT shall monitor the services of the AGENCY provided as foliows:
Supervision will be provided by the Special Education Director located in the Speciat Services
Departmant, Student attendance will be provided to the Early Childhood Special Education (ECSE)
program at Historical Qld Central High School (HOCHS) on the 15t of each month for the

preceding month.
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6. Either party may terminate this agreement as follows: Thirty (30) days written notice. or upon

mutuzl agreement.

7. Both parties agree o comply with the terms of the Minnesota Data Praciices Act, Minnesota
Statutes, Chapter 13, in handling all data related to this Agreement,

SIGNED:

~ Name of Agency

By

Authorized Agent

Date

INDEPENDENT SCHOOL DISTRICT #709
Duiuth, Minnesota

C.F.Q. Executive Director of Business Services

Date

Special Services Department
215 N, 1* Ave. East

Duluth, MN 55802 ; p
By { /”fu%d. %J\JW
Director

/f',zf%

Date 2
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AGREEMENT

THIS AGREEMENT, made and entered into this 4th day of January, 2019, by and between
independent School District #709, a public corporation, hereinafter called District, and Amy
Wolcott, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement,

The terms and conditions of this Agreement are as follows: (insert as appropriate)

L. Dates of Service. This Agreement shall be deemed to be effective as of

January 4, 2019, and shall remain in effect until June 1, 2019, unless terminated earlier as
provided for herein, or unless and until all obligations set forth in this Agreement have been
satisfactorily fulfilled, whichever occurs first.

2. Performance. Contractor will provide curricular coordination for the River Quest
field experience. River Quest is an event for area sixth graders where students learn about the
St Louis River Estuary and its impact on the environment, the community, industry and the
sconomy. The contractor’s duties include but are not limited to attending meetings,
distributing material, assisting in writing curriculum, and coordinating scheduling, organization
and attendance of the event to be held May 13-16, 2019.

3. Background Check. (Applies to contractors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or
check payabie to the District in an amount equal to the actual cost of conducting a criminal
history background check on all of its employees assigned to the program. Contractor is
precluded from performance of contract until the results of the criminal background check(s)
are on file.

4. Reimbursement. 1n consideration of the performance of Contractor of its
obligations pursuant to this Agreement, District hereby agrees to reimburse Contractor for its
services and expenses in performing said obligations up to a sum not to exceed $2,000.
Contractors are required by Minnesota Statutes, Section 270.66, subd. 3, to provide their
Taxpayer Identification Number (TIN) used in the enforcement of Federal and State tax laws.
The TIN will be available to Federal and State tax authorities and State personne! involved in
the payment of State obligations. This Agreement will not be approved unless the TIN is
provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are
as follows:

a. Payment shall be made by the District within 36 days of submission of a proper
invoice by the Contractor,
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b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for
any expense claimed by Contractor shall not preclude District from questioning the propriety
of any such item. District reserves the right to offset any overpayment or disallowance of any
item or items at any time under this Agreement by reducing future payments to Contractor.
This clause shall not be construed to bar any other legal remedies District may have to recover
funds expended by Contractor for disallowed costs, or to seek other damages.

7. Ownership of Materials. The District reserves the rights to reproduce the
documents that are the subject of the Contract, in any form, in any fashion, or appropriate the
contents of the documents, or any portion thereof, to its own use for any and all programs,
forms and other materials that Contractor has provided, prepared, or utilized in performance of
the terms of this Agreement.

8. Independent Confractor.  Both the District and Contractor agree that the
Contractor will act as an independent contractor in the performance of its duties under this
Agreement and is not an employee of the District. Nothing contained in this Agreement shall
be construed as in any manner creating a relationship of joint venture between the parties,
which shall remain independent contractors with respect to all actions performed pursuant to
this Agreement. ‘

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social
Security tax, Unemployment Insurance taxes, workers compensations, and any other taxes or
business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend,
indemnify and hold the District harmless from all claims relating to its work pursuant to this
Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10.  Notices. All notices to be given by Contractor to District shall be deemed to have
been given by depositing the same in writing in the United States Mail care of Aaron Salmela,
ISD 709, Duluth Public Schools, 215 North 1% Avenue East, Duluth, MN 55802. All notices to
be given by District to Contractor shall be deemed to have been given by depositing the same
in writing in the United States Mai! Amy Wolcott, 5652 Rose Rd, Hermantown, MN 55811
MN 55811 .
11, Assignment. Contractor shall not in any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior written
approval of the District.
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12, Modification or Amendment,. No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties’ hereto.

15, Governing Laws.  This Agreement, together with all its paragraphs, terms and
provisions is made in the State of Minnesota and shall be construed and interpreted in
accordance with the laws of the State of Minnesota without regard to conflict of laws
considerations. '

14, Compliance with Laws. The Contractor shall comply with all governing laws,
rules and regulations, whether federal, state, local or those of the District. Those governing
laws include but are not limited to Minnesota Statute 16C.05 (5) (formerly 1998 Minnesota
Laws Ch. 386, Art. I Section 6) which Statute presently provides that the books, records,
documents and accounting procedures and practices of the vendor or other party, that are
relevant to the Contractor transaction, are subject to examination by the contracting agency and
cither the legislative auditor or the state auditor, as appropriate, for a minimum of six years.
The other provisions of the Statute also apply.

The Contractor recognizes that, to the extent that competitive bidding requirements apply to
this Contract, that those requirements apply to the award and performance of this Contract,

The Regulations of the District are incorporated into this Contract by reference and must be
complied with whether or not specifically identified in this Contract.

15, Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered
except by written agreement of the parties.

16.  Cancellation. Either party shall have the right to terminate this Agreement, without
cause, upon (30) days written notice to the other party as provided for in this Agreement.

17.  Data Practices. Contractor further understands and agrees that it shall be bound
by the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with
respect to “data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects,
receives, stores, uses, creates or disseminates pursuant to this Agreement.

18. insurance.  (If applicable) Contractor shall not commence work under the contract
until they have obtained all the insurance described below and Duluth Public Schools has
approved such mnsurance. Contractor shall maintain such insurance in force and effect
throughout the term of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

19.  Workers” Compensation Insurance: Contractor must provide Worker’s
Compensation insurance for all its employees and, in case any work s subcontracted,
Contractor will require the subcontractor to provide Workers’ Compensation insurance in
accordance with the statutory requirements of the State of Minnesota including Coverage B,
Employer’s Liability.
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20.  Commercial General Liabitity: Contractor is required to maintain insurance
protecting it from claims for damages for bodily injury, including sickness or disease, death,
and for care and loss of services as well as claims for property damage, including loss of use
which may arise from operations under the Contract whether the operations are by the
contractor or subcontractor or by anyone directly or indirectly employed under the contract.
The District shall be named an additional insured under said policy and proof of this insurance
shall be provided to the District. This insurance shall be in at least the amount of $2,000,000.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

%ﬂ% W .
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No Cost Contracts Signed
January 2019

For your information, the Superintendent or the Executive Director of Business Services has
signed the following no cost contracts during the month of January 2019:

Name Contract Description
Source
Human Development Center Asst Supt MOU

(HDC)

Lake Superior College (LSC)

Curriculum/CTE

Articulation agreement for the Integrated
Manufacturing Programs

Lake Superior College (LSC)

Curriculum/CTE

Articulation agreement for the Automotive
Program

Lake Superior College (LSC)

Curriculum/CTE

Articulation agreement for the Automotive
Service Technician Program

Lake Superior College (LSC)

Curriculum/CTE

Articulation agreement for the Construction
Technology Program

Lake Superior College (LSC)

Curriculum/CTE

Avrticulation agreement for the Allied Health
Programs

PAVSA and North Homes
Children and Family Services

Duluth
Community
Service
Collaboration

MOU

Miller Hill Mall

Visual and Arts
Media

Permit for the Duluth Public Schools Art Show
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ADDENDUM TO MEMOCRANDUM OF UNDERSTANDING
BETWEEN HUMAN DEVELOPMENT CENTER AND DULUTH SCHOOL DISTRICT, 1SD #709

L BACKGROUND AND INTENT

This Memorandum of Understanding is between the Human Development Center, a community
mental health center and Rule 29 clinic, and the Duluth Public Schools, Independent School District
(1SD) #709.

WHEREAS, the sole purpose of addendum is to pilot CTSS Day Treatment Groups at Congdon
Elementary School. This MOU augments and does not replace anything in the existing ISD 709 MOU.

WHEREAS, the Duluth School District desire to provide a quality, comprehensive education to each
student by further enhancing the mental health services available on site at its schoois.

i, ROLES AND RESPONSIBILITIES
Roles of the Human Development Center and Duluth Schooi District:

Roles of the Human Development Center:
Students served by the Human Development Center are clients of this organization and subject to
the same rights and responsibilities as clients served in the organization’s clinic settings.

The Human Development Center will:

1. Meet with Congdon Elementary administrative staff to plan a system of day treatment
service delivery consisting of 8 minimum of 2 hours per day, three {3) days per week (During
a five (5) day schoof week).

2. Staff the day treatment group with a therapist(s) and mental health practitioners as
necessary to provide the service to students referred or agreed upon by Congdon schoo!
staff.

3. Not interfere with students receiving federally mandated |EP services from Special Education
staff.

4. Utilize third party billing and other grant funding for the cost of day treatment services.
There will be no cost to the district for this service.

Roles of the Duluth School District:
1. Meet with Human Development Center administration staff to plan a pilot of day treatment
groups.
2. Pursue appropriate district permission to aliow such a pilot program.
3. Meet periodically with Human Development Center administration or other designated staff
to review the working relationship in order to address any concerns and promote an active
partnership.

Hi. GENERAL TERMS

Terms. This Memorandum of Understanding will begin effective the date of 01/14/2019 and will
remain in effect thereafter unless either party provides one-month prior written notice. Otherwise,
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this Agreement may be terminated in accordance with the section below on Termination.

Termination. Either party may terminate this Agreement by giving the other party 1-month prior
written notice.

Confidentiality. The Human Development Center and the Duluth School District agree that by virtue
of entering into this Agreement they will have access to certain confidential information regarding
the other party’s operations related to this project. The Human Development Center and the Duluth
School District agree that they will not at any time disclose confidential information and/or material
without the consent of that party, unless such disclosure Is authorized by this Agreement or
required by law. Unauthorized disclosure of confidential information shall be considered a material
breach of this Agreement. Where appropriate, client releases will be secured before confidential
client information is exchanged. Confidential client information will be handled with the utmost
discretion and judgment.

This Agreement is agreed to upon sighature below.

Signed: M\'\M%

Name: Cﬁ:’(h(/m‘m’ Tk Sen

Title/Business: GFD J [SD al %0}
Date: 0\/’/’/!6?

Signed:

E
Name: Jjim (Jtcheli

Title/Business: _Executive Director, Human Development Center

Date: L g “ f V&

' 13

Page 2 of 2
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Lake Superior College
AND
MINNESOTA STATE ISD #709 DULUTH PUBLIC SCHOOLS

ARTICULATION of Program of Study/Career
Pathway Courses from Partner High School(s)

*The Board of Trustees of the Minnesota State Colleges and Universities is authorized by Minnesota Statutes, Chapter 136F to
enter into Agreements and has delegated this authority to colleges and universities.

This Agreement is entered into between ISD #709 Duluth Public Schools and Lake Superior
College. This Agreement and any amendments and supplements, shall be interpreted pursuant to the
laws of the State of Minnesota.

ISD #709 Duluth Public Schools offers Program of Study Career Pathway courses, and Lake
Superior College has established course equivalencies, and will facilitate credit transfer for these courses
as specified in the table below for the Integrated Manufacturing Programs. It is mutually agreed:

Admission and Graduation Requirements

A. Lake Superior College admission and program admission requirements apply to both direct entry
students and to students who transfer undey this agreement.

B, Students must fulfill the graduation requirements at both institutions.

C. Students must meet Lake Superior College admission requirements for the agreement to apply.

Transfer of Credits

A, Courses will transfer as described in the attached Program Articulation Table. For system
institutions, once the courses are encoded, they will transfer as described in the uAchieve Degree
Audit Report (DARS).

Implementation and Review

“A. The Chief Academic Officers or designees of the parties to this agreement will implement the -
terms of this agreement, including identifying and incorporating any changes into subsequent
agreements, assuring compliance with system policy, procedure and guidelines, and conducting
a periodic review of this agreement.

B.  This Course Agreement is effective on 08/15/2018 and shall remain in effect until the end date of
06/15/2019, urless terminated or amended by either party with 90 days prior written notice. This
articulation agreement will be reviewed by both parties beginning 08/1/2019.

€. The student will notify the receiving institution of their intent to follow this agreement, and
present proof of course completion requirements.

D. Guidelines fer developing a Career Pathway and Program of Study have been followed. Course
syllabi for the high school curriculum have been reviewed by high school, Lake Superior College
facuity and align with college curriculum content.

E. The goal of this agreement is to provide for transfer or articulation of credits and to provide
learners with a quality education that prepares them for successful integration into the
workiorce, create contributing members of society, and instill the need to be lifelong learners. In
accomplishing this goal school districts, colleges and universities will comply with federal and
state legislation and guidelines.
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Terms and Conditions of Credit Transfer:

Applicants accepted must fulfill the graduation requirerents of Lake Superior College.

Criteria for Earning Lake Superior College Credit

Students may earn up to a maximum of three college credits by successfully completing the certified high
school program curriculum and passing appropriate industry skill standard exams when applicable.

students who meet the following criteria are eligible to receive callege or university credit far courses. as
identified in the course equivalency table.

% Farn a course grade of “B”or 85 percent or better in each course being articulated for
credit

® Enrollin Lake Superior College which is a party to this agreement,
® Enrollin the program specified in this agreement

® Provide an official high school transcript and other documentation required by the
college or university

Documentation of Lake Superior College (Tredit

1. If the student’s grade on each course grade was a “B”[or 85 percent] or better, a “P” grade will be
recorded on a MnSCU Lake Superior College transcript indicating that credit is given.

2. Lake Superior College will clearly indicate whether the credit will count toward diploma/degree
requirements or a general elective

3. Once credit is granted for prior learning by Lake Superior College, each system college and
university shall evaluate credit for transfer according to policy 3.21 Undergraduate Course Credit
Transfer.

Life of the Credit

A student must provide documentation of successful completion of high school courses and requirements
within three (3) years after successful completion of high school graduation for the student’s request for
credit to be considered.

Other Requirements (Please identify special requirements, as needed)

Lake Superior College-] evel Assessment

Lake Superior College-Leve]l Grading

Instructor Cualifications

High School Instructors

® High School instructors must be licensed as a K-12 teacher and qualified to teach in programs
that contain the Program of Study/Career Pathway courses. If the Perkins funds are used, the
high school instructor must be career and technical education certified.

Lake Superior College faculty
® Lake Superior College faculty must meet college teacher credentialing field qualifications
hitpd/www. minnstate.eduboard/policy/332.htm!
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C@URSE ARTICULATIGN TABLE -

H:gh School (sendmg)

College (recewmg)

“Institutions ool

5 .ISD #709 Dulth East

Lake Superlor College

-Program:Name - .-

Integrated Manufacturing Programs

‘Program. Award. .- o

1 A.AS. and diploma

~Describe program
;_admlssmn _
' 'eqt;lrements (lf any}

High School Instructor’s Syliabus
approved by LSC Faculty

Principles of Engineering
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Lake Superior College
AND
MINNESOTA STATE ISD #7089 DULUTH PUBLIC SCHOOLS

ARTICULATION of Program of Study/Career
Pathway Courses from Partner High School(s)

“The Board of Trustees of the Minnesota State Colleges and Universities is authorized by Minnesota Statutes, Chapter 136F to

enter into Agreements and has delegated this authority to colleges and universities.

This Agreement is entered into between ISD #709 Duluth Public Schools and Lake Superior
College. This Agreement and any amendments and supplements, shall be interpreted pursuant to the
laws of the State of Minnesota.

ISD #709 Duluth Public Schools offers Program of Study Career Pathway courses, and Lake
Superior Cellege has established course equivalencies, and will facilitate credit transfer for these courses
as specified in the table below for the Automotive Program. It is mutually agreed:

Admission and Graduation Requirements

A. Lake Superior College admission and program admission requirements apply to both direct entry
students and to studenits who transfer under this agreement.

B. Students must fuifill the graduation requirements at both institutions.

C. Students must meet Lake Superior College admission requirements for the agreement to apply.

Transfer of Credits

A. Courses will transfer as described in the attached Program Articulation Table. For system
institutions, once the courses are encoded, they will transfer as described in the uAchieve Degree
Audit Report (DARS).

Implementation and Review

A. The Chief Academic Officers or designees of the parties to this agreement will implement the
terms of this agreement, including identifying and incorporating any changes into subsequent
agreements, assuring compliance with system policy, procedure and guidelines, and conducting
a periodic review of this agreement.

B. This Course Agreement is effective on 08/15/2018 and shall remain in effect until the end date of
06/15/2019, unless terminated or amended by either party with 90 days prior written notice. This
articulation agreement will be reviewed by both parties beginning 08/1/2019.

C. The student will notify the receiving institution of their intent to follow this agreement, and
present proof of course completion requirements.

D. Guidelines for developing a Career Pathway and Program of Study have been followed. Course
syllabi for the high school curriculum have been reviewed by high school, Lake Superior College
faculty and align with college curriculum content.

E. The goal of this agreement is to provide for transfer or articulation of credits and to provide
learners with a quality education that prepares them for successful integration into the
workforce, create contributing members of society, and instill the need to be lifelong learners. In
accomplishing this goal school districts, colleges and universities will comply with federal and
state legislation and guidelines. :




Terms and Conditions of Credit Transfer:
Applicants accepted must fulfill the graduation requirements of Lake Superior College.

Criteria for Earning Lake Superior College Credit

Students may earn up to a maximum of three college credits by successfully completing the certified high
school program curriculum and passing appropriate industry skill standard exams when applicable.

Students who meet the following criteria are eligible fo receive college or university credit for courses, as
identified in the course equivalency table,

® Famn a course grade of “B”or 85 percent or better in each course being articulated for
credit
Enroll in Lake Superior College which is a party to this agreement.

Enroll in the program specified in this agreement

Provide an official high school transcript and other documentation required by the
celiege or university

Documentation of Lake Superior College Credit

1. I the student’s grade on each course grade was a “B”[or 85 percent] or better, a “P” grade will be
recorded on a MnSCU Lake Superior College transcript indicating that credit is given,

2. Lake Superior College will clearly indicate whether the credit will count toward diploma/degree
requirements or a general elective

3. Once credit is granted for prior learning by Lake Superior College, each system college and
university shall evaluate credit for transfer according to policy 3.21 Undergraduate Course Credit
Transfer.

Life of the Credit

A student must provide decumentation of successful completion of high school courses and requirements
within three (3) years after successful completion of high school graduation for the student’s request for
credit to be considered.

Qther Requirements (Please identify special requirements, as needed)

Lake Superior College-Level Assessment

Lake Superior College-Level Grading

Instructor Qualifications

High School Instructors

® High School instructors must be licensed as a2 K-12 teacher and qualified to teach in pfograms
that contain the Program of Study/Career Pathway courses. If the Perkins funds are used, the
high school instructor must be career and technical education certified.

Lake Superior College faculty
e Lake Superior College faculty must meet college teacher credentialing field qualifications
hitp/fvrww minnstate edw/board/policvi3s2 himl
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C U_RS_E ARTICULATIONTABLE
- College (recewmg)::I_'__:_.._:_::__.E_
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ASTE 2440 Suspension and Steering Repair 1
ASTE 1450 Engine Service 1
Automctive Basics: Transmissions and Suspensions and ASTE 1470 Basic Engine Drivability 1
Automotive: Diagnostics & Flectrical ASTE 2400 Suspension and Steering Repair 1
ASTE 2460 Transmission Lab 1
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Passing score of 5P2 safety program ASTE 1490 Automotive Shop Management T 1
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Lake Superior College
AND
MINNESOTA STATE 1SD #709 DULUTH PUBLIC SCHOOLS

ARTICULATION of Program of Study/Career
Pathway Courses from Partner High School(s)

"The Board of Trustees of the Minnesota State Colleges and Universities is authorized by Minnesota Statutes, Chapter 136F to
enter into Agreements and has delegated this authority to colleges and universities.

This Agreement is entered into between I5D #709 Duluth Public Schools and Lake Superior
College. This Agreement and any amendments and supplements, shall be interpreted pursuant to the
laws of the State of Minnesota.

ISD #709 Duluth Public Schools offers Program of Study Career Pathway courses, and Lake
Superior College has established course equivalencies, and will facilitate credit transfer for these courses
as specified in the table below for the Automotive Service Technician Program. [t is mutually agreed:

Admission and Graduation Requirements

A. Lake Superior College admission and program admission requirements apply to both direct entry
students and to students who transfer under this agreement.

B. Students must fulfill the graduation requiremnents at both institutions.

C. Students must meet Lake Superior College admission requirements for the agreement to apply.

Transfer of Credits

A, Courses will fransfer as described in the attached Program Articulation Table. For system
institutions, once the courses are encoded, they will transfer as described in the uAchieve Degree
Audit Report (DARS).

Implementation and Review

A. The Chief Academic Officers or designees of the parties to this agreement will implement the
terms of this agreement, including identifying and incorporating any changes into subsequent
agreements, assuring compliance with system policy, procedure and guidelines, and conducting
a periodic review of this agreement.

B. This Course Agreement is effective on 08/15/2018 and shall remain in effect unti} the end date of
06/15/2019, unless terminated or amended by either party with 90 days prior written notice. This
articulation agreement will be reviewed by both parties beginning 08/1/2019.

C. The student will notify the receiving institution of their intent to follow this agreement, and
present proof of course completion requirements.

D. Guidelines for developing a Career Pathway and Program of Study have been followed. Course
syllabi for the high school curriculum have been reviewed by high school, Lake Superior College
faculty and align with cellege curriculum content.

E. The goal of this agreement is to provide for transfer or articulation of credits and to provide
learners with a quality education that prepares them for successful integration into the
workforce, create contributing members of society, and instill the need to be lifelong learners. In
accomplishing this goal school districts, colleges and universities will comply with federal and
state legislation and guidelines.
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Terms and Conditions of Credit Transfer:

Applicants accepted must fulfill the graduation requirements of Lake Superior College.

Criteria for Earning Lake Superior College Credit

Students may earn up to a maximum of three college credits by successfully completing the certified high
school program curriculum and passing appropriate industry skill standard exams when applicable.

Students who meet the following criteria are elicible to receive collece or university credit for COUTSes, as
identified in_the course equivalency table.

® Earn a course grade of “B”or 85 percent or better in each course being articulated for
credit

® Enroilin Lake Superior College which is a party to this agreement.
® Enroll in the program specified i this agreement

® Provide an official high school transcript and other documentation required by the
coilege or university

Documentation of Lake Superior College Credit
1. If the student’s grade on each course grade was a “B"[or 85 percent] or better, a “P" grade will be
recorded on a MnSCU Lake Superior College transcript indicating that credit is given.
Lake Superior College will clearly indicate whether the credit will count toward diploma/degree
requirements or a general elective
3. Once credit is granted for prior learning by Lake Superior College, each system college and
university shall evaluate credit for transfer according to policy 3.21 Undergraduate Course Credit
Transfer,

2

Life of the Credit

A student must provide documentation of successful completion of high school courses and requirements
within three (3) years after successful completion of high school graduation for the student’s request for
credit fo be considered.

Other Requirements (Please identify special requirements, as needed)

Lake Superior Colleve-Level Assessment

Lake Superior College-Level Grading

Instructor Qualifications -

High School Instructors

® High School instructors must be licensed as a K-12 teacher and qualified to teach in programs
that contain the Program of Study/Career Pathway courses. If the Perkins funds are used, the
‘high schoolinstructor must be career and technical education certified.

Lake Superior College faculty -
¢ Lake Superior College faculty must meet college teacher credentialing field qualifications
htpwww.ninnstate edw/board/policy/332 htmi
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TION TABLE

Colleg:
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ASTE 2440 Suspension and Steering Repair

ASTE 1450 Engine Service

Automotive Basics: Transmission and Suspension and

ASTE 1470 Basic Engine Drivability
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Lake Superior College
AND
MIMMESOTA STATE 1SD #709 DULUTH PUBLIC SCHOOLS

ARTICULATION of Program of Study/Career
Pathway Courses from Partner High School(s)

“The Board of Trustees of the Minnesota State Colleges and Universities is authorized by Minnesota Statutes, Chapter 136F to
enter into Agreements and has delegated this authority to colleges and universities.

This Agreement is entered into between ISD #709 Duluth Public Schools and Lake Superior
College. This Agreement and any amendments and supplements, shall be interpreted pursuant to the
laws of the State of Minnesota.

[SD #709 Duluth Public Schools offers: Program of Study Career Pathway courses, and Lake
Superior College has established course equxvalencxes, and will facilitate credit transfer for these courses
as specified in the table below for the Construction Technology Program. It is mutually agreed:

Admission and Graduation Requirements

A. Lake Superior College admission and program admission requirements apply to both direct entry
students and to students who transfer under this agreement.

B. Students must fulfill the graduation requirements at both institutions.

C. Students must meet Lake Superior College admission requirements for the agreement to apply.

Transfer of Credits

A, Courses will transfer as described in the attached Program Articulation Table. For system
institutions, once the courses are encoded, they will transfer as described in the uAchieve Degree
Audit Report (DARS).

Implementation and Review

A. The Chief Academic Officers or designees of the parties to this agreement will implement the
terms of this agreement, including identifying and incorporating any changes into subsequent
agreements, assuring compliance with system policy, procedure and guidelines, and conducting
a periodic review of this agreement.

B. This Course Agreement is effective on 08/15/2018 and shall remain in effect until the end date of
06/15/2019, unless terminated or amended by either party with 90 days prior written notice. This
articulation agreement will be reviewed by both parties beginning 08/1/2019.

C. The student will notify the receiving institution of their intent to follow this agreement, and
present proof of course completion requirements.

. Guidelines for developing a Career Pathway and Program of Study have been followed. Course
syllabi for the high schoel curriculurn have been reviewed by high school, Lake Superior College
faculty and align with college curriculumn content.

E. The goal of this agreement is to provide for transfer or articulation of credits and to provide
learners with a quality education that prepares them for successful integration into the
workforce, create contributing members of society, and instill the need to be lifelong learners. In
accomplishing this goal school districts, coileges and universities will comply with federal and
state legislation and guidelines.
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Terms and Conditions of Credit Transfer:
Applicants accepted must fulfill the graduation requirements of Lake Superior College.

Criteria for Earning Lake Superior College Credit

Students may earn up to a maximum of three college credits by successfully completing the certified high
school program curriculum and passing appropriate industry skill standard exams when applicable.

otudents who meet the following criteria are eligible to receive college or university credit for courses, ag
identified in the course equivalency table.

® Earna course grade of “B”or 85 percent or better in each course being articulated for
credit

® Enroll in Lake Superior College which is a party to this agreement.
® Enroll in the program specified in this agreement

® Provide an official high school transcript and other documentation required by the
college or university

Documentation of Lake Superior College Credit

1. If the student’s grade on each course grade was a “B”[or 85 petcent] or better, a “P” grade will be
recorded on a MnSCU Lake Superior Coliege transcript indicating that credit is given.

2. Lake Superior Coliege will clearly indicate whether the credit will count toward diploma/degree
requirements or a general elective

3. Once credit is granted for prior leaming by Lake Superior College, each system college and
university shall evaluate credit for transfer according to policy 3.21 Undergraduate Course Credit
Transfer.

Life of the Credit

A student must provide documentation of successful completion of high school courses and requirements
within three (3} years after successfulf completion of high school graduation for the student’s request for
credit to be considered.

Other Requirements (Please identify special reguirements, as needed)

Lake Superior College-Level Assessment

Lake Superior College-Level Grading

Instructor Qualifications

High School Instructois

® High School instructors must be licensed as a K-12 teacher and qualified to teach in programs
that contain the Program of Study/Career Pathway courses. If the Perkins funds are used, the
high school instructor must be career and technical education certified,

Lake Superior College faculty
@ Lake Superior College faculty must meet college teacher credentialing field qualifications
hitp:/fwww.minnstate edu/board/policy/332. himl
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ARTICULATION of Program of Study/Career
Pathway Courses from Partner High School(s)

Lake Superior College
AND
MINNESOTA STATE ISD #709 DULUTH PUBLIC SCHOOLS

“The Board of Trustees of the Minnesota State Colleges and Universities is authorized by Minnesota Statutes, Chapter 136F to
enter into Agreements and has delegated this authority to colleges and universities,

This Agreement is entered into between I1SD #709 Duluth Public Schools and Lake Superior

College. This Agreement and any amendments and supplements, shall be interpreted pursuant to the
laws of the State of Minnesota.

15D #709 Duluth Public Schools offers Program of Study Career Pathway courses, and Lake

superior College has established course equivalencies, and will facilitate credit transfer for these courses
as specified in the table below for the Allied Health Programs It is mutually agreed:

Admission and Graduation Requirements

Al

B.

C.

Lake Superior College admission and program admission requirements apply to both direct entry
students and to students who transfer under this agreement.

Students must fulfill the graduation requirements at both institutions.

Students must meet Lake Superior College admission requirements for the agreement to apply.

Transfer of Credits

A

Courses will transfer as described in the attached Program Articulation Table. For system

instifutions, once the courses are encoded, they will transfer as described in the uAchieve Degree
Audit Report (DARS).

Implementation and Review

A

The Chief Academic Officers or designees of the parties to this agreement will implement the
terms of this agreement, including identifying and incorporating any changes into subsequent
agreements, assuring compliance with system policy, procedure and guidelines, and conducting
a periodic review of this agreement.

This Course Agreement is effective on 08/15/2018 and shall remain in effect until the end date of
06/15/2019, unless terminated or amended by either party with 90 days prior written notice. This
articulation agreement will be reviewed by both parties beginning 08/1/2019.

The student will notify the receiving institation of their intent to follow this agreement, and
present proof of course completion requirements.

Guidelines for developing a Career Pathway and Program of Study have been followed. Course
syllabi for the high school curriculum have been reviewed by high school, Lake Superior College
faculty and align with college curriculum content.

The goal of this agreement is to provide for transfer or articulation of credits and to provide
learners with a quality education that prepares them for successful integration into the
workforce, create contributing members of society, and instill the need to be lifelong learners. In
accomplishing this goal school districts, colleges and universities will comply with federal and
state legislation and guidelines.
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Terms and Conditions of Credit Transfer:
Applicants accepted must fulfill the graduation requirements of Lake Superior College.

Criteria for Farning Lake Superior Collece Credit

Students may earn up to a maximum of three college credits by successfully completing the certified high
school program curriculum and passing appropriate industry skill standard exams when applicable.

Students who meet the following criteria are eligible to receive college or universitv credit for courses, as
identified in the course equivalency table.

® Eamacourse grade of “B”or 85 percent or better in each course being articulated for
credit

® Enroll in Lake Superior College which is a party to this agreement.

® Enrollin the program specified in this agreement

® TDrovide an official high school transcript and other documentation required by the
college or university

Documentation of Lake Superior College Credit

1. Ifthe student’s grade on each course grade was a “B”[or 85 percent] or better, a “P” grade will be
recorded on a MnSCU Lake Superior College transcript indicating that credit is given.

2. Lake Superior College will clearly indicate whether the credit will count toward diploma/degree
requirements or a general elective :

3. Once credit is granted for prior learning by Lake Superior College, each system college and
uriversity shall evaluate credit for transfer according to policy 3.21 Undergraduate Course Credit
Transfer.

Life of the Credit :

A student must provide documentation of successful completion of high school courses and requirements
within three (3} years after successful completion of high school graduation for the student’s request for
credit te be considered.

Qther Requirements (Please identify special requirements, as needed)

Lake Superiar College-Level Assesament

Lake Superior College-Level Gradine

Instructor Qualifications

High School Instructors

@ High School instructors must be licensed as a K-12 teacher and qualified to teach in programs
that contain the Program of Study/Career Pathway courses. If the Perkins funds are used, the
high school instructor must be career and technical education certified.

Lake Superior College faculty
e  Lake Superior College faculty must meet college teacher credentialing field qualifications
hitp/fwwwaninnstate edw/board/policy/332 him!
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MEMORANDEUM OF UNDERSTANDING
BETWEEN PROGRAM FOR AID TO VICTIMS OF SEXUAL ASSAULT (PAVEA),
NORTH HOMES CHILDREN AND FAMILY SERVICES, DULUTH COMMUNITY SCHOOL COLLARORATI VE,
AND DULUTH SCHOOL DISTRICT, ISD #709

L BACKGROUND AND INTENT

This Memorandum of Understanding is between PAVSA, a non-profit organization, North Homes Children
and Family Services, a non-profit agency, the Duluth Community School Collaborative, a non-profit agency,
and the Duluth Public Schools, Independent School District (ISDY #709,

WHEREAS, the sole purpose of this Memorandum of Understanding is to define the relationships, benefits,
and responsibilities of PAVSA, North Homes Children and Family Services, Duluth Community School
Collaborative, and the Duluth School District, and to further detail the separate and distinct roles and
responsibilities of each party,

WHEREAS, the Duluth School District desires o provide a quality, comprehensive education to each student
by further supporting studerts’ social-emotional and behavioral needs through community partners available
on site at Lincoln Park Middle School;

WHEREAS the Duluth Community School Collaborative is a nouprofit agency composed of educators,
parents/family members, and community members which applies the priciples of a “Community Schools”
model to program design: intentional partnerships with and mobilization of key organizations and individuals,
clear outcomes and high expectations, embracing diversity, building upon the strengths of our community, and
working in close partnership within schools to optimize learning and well-being among students, families, and
the community;

WHEREAS Lincoln Park Middle School seeks to provide social-emotional curriculum focused on healthy
refationships within its alternative to suspension program;

WHEREAS, PAVSA, desires to have staff available at Lincoln Park Middle School to provide information to
students about healthy relationships;

WHEREAS, North Homes Children and Family Services desires to have advocates/practifioners available at
Lincoln Park Middle School to provide information to students about heaithy relationships;

Therefore, PAVSA, North Homes Children and Family Services, Duluth Community School
Collaborative, and the Duluth School District agree that it is in the best interests of all concerned to
enter into this Memorandum of Understanding,

II. ROLES AND RESPONSIBILITIES

Roles of PAVSA, North Homes Children and Family Services, Duluth Comtmaunity School Collaborative,
and Duluth School District

It is understood that PAVSA, North Homes Children and Family Services, the Duluth Community School
Collaborative, and Duluth school district staff must work together as a team to effectively meet the needs of
Duluth School District students, and all parties to communicate any pertinent information or concerns that
affect the overall success of the Memorandum of Understanding in a timely manner. Howeves, the parties to
this Memorandum of Understanding understand their separate and distinct responsibilities.

Role of PAVSA and North Homes Children and Family Services
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PAVSA/North Homes Children and Family Services will:

1. Meet with designated Lincoln Park Middle School staff to plan a system of service delivery within the
alternative to suspension prograin,

2. Provide services on site at Lincoln Park Middle School within the alternative to suspension program

3. Employ and be responsible for its staff placed at Lincoln Park Middle School

4. Maintain appropriate professional Hability insurance

5. Share student information with school staff as needed and with the consent of the student/responsible
parent.

6. Conduct appropriate background checks to ensure that PA VSA/North Homes Children and Family

Services are not legally restricted from performing the duties of their job in a school setting.
7. Meet periodically with School administration ot designated staff to review the working relationship in
order to address any concerns and promote an active partnership.

Role of Duluth Community School Collaborative

Duluth Community School Coliaborative will:

1. Connect Lincoln Park Middle Schoo! Staff with PAVSA and North Home Children and Services steff
fo establish partnership.

2. Meet as needed with Lincoln Park Middle School, PAVSA, and North Homes Children and Family
Services designated staff to review the working relationship in order to address any concerns and
promote an active partnership,

Role of Duluth School District/Lincoin Park Middle School

Duluth Schooi District/Lincoin Park Middle School will:

1. Meet with PAVSA and North Homes Children and Family Services staffto plan a system of service
delivery.

2. Provide PAVSA and North Homes Children and Family Services staff with appropriate space,

3. Inform school staff of the services available through PAVSA and North Homes Children and F amily
Services,

4. Work in partnership with the alternative to suspension room staff at Lincoln Park Middle School.

5. Meet periodically with PAVSA and North Homes Children and Family Services designated staff to
review the working relationship in order to address any concerns and promote an active partnership.

ill. GENERAL TERMS

Terms. This Memorandum of Understanding will begin effective the date of 12-19-18 and will remain in
effect unless either party provides written notice of non-renewal three months before the annual termination
date. Otherwise, this agreement may be terminated in accordance with the section on Termination below.

Termination. Either party may terminate this Apreement by giving the other party three (3) months prior
wtitten notice.

Confidentiality. PAVSA, North Homes Children and Family Services, the Duluth Community School
Collaborative, and the Duluth School District agree that by virtue of entering into this Agreement they will
have access to certain confidential information regarding the other party's operations related to this project.
PAVSA, North Homes Children and Family Services, the Duluth Community School Collaborative, and the
Duluth School District agree that they will not at any time disclose confidential information and/or material
without the consent of that party unless such disclosure is authorized by this Agreement or required by law.
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Unauthorized disclosure of confidential information shall be considered a material breach of this agreement.
Where appropriate, student releases will be secured before confidential student information is exchanged.

Confidential student information will be handled with the utmost discretion and judgment.

Signed: Date:

Superintendent, ISD709

Signed: Cﬁﬂwagk()uwf Date: +- 5~ 4

Director of Business Services, ISD709

Signed: Date:

1L.PMS Representative

Signed: Date:

Du!uth Community School Collaborative Representative
Signed: "/j(/bL@w /1,//}‘,1 Uﬂ/( A | Date: [/; - ? b I g

PAVSA Representative

Signed. Date:

North Homes Children and Family Services Representative
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APPLICATION FOR PERMIT TO USE
COMMON AREA

Form 138 ({Rev. 3-08)

Instructions: Please TYPE or PRINT all information.

Shopping Center
Miller Hilf Mall - 0732

Name of individual / Organization
Duluth Public Schools

Describe the nature of the activity’
Duluth Public Schools Art Show - For use of the space in

Street Address
215N 1* Ave E

Barnes and Noble Court and for no other reason.

City, State, Zip
Duluth MN 55802

Telephone No.
218-349-1140

DATE REQUESTED TIME REQUESTED NAME OF PERSON WHO WOULD BE IN CHARGE
From; E To: D Deb Hannu
AM. AM.
4/22/19 12:00 ] 11:59 [
P.M. P.M.
From: To: D
AM. AM.
4/28/19 12:00 ] 6:00 ]
P.M. P.M.
From: !:] To: D
ﬁﬂ. A.M.
P.M. P.M.

If use of special decorations, signs, displays, or devices is reguested, explain

Will be bringing own display towers. Will allow for silent auction in conjunction with art show.

Applicant agrees to defend, indemnify and hold the shopping center

connected with the use of

{Please read carefully)

owners, managers and tenants harmiess from and against any and all

claims for personal injuries, death, damages, costs, and/or other expenses, including reasonable attormey's fees, arising from or in any way

the Common Area or any other part of the Shopping Center by the Applicant, its members, partners, associates, agents,
contractors and employees, and the Applicant releasss and discharges the shopping center owners, managers and tenants from any and al}
liabilities, claims, and actions for any damages or injuries either to the person or property sustained by reason of any condition of the Commeon Area
of the shopping canter, or due to any act of any employee or agent of the shopping center owners, managers and tenants,.

ACKNOWLEDGEMENT

The undersigned represents that he/she Is the Applicant or an officer or

acceptance and continuing observation of the Rules and Regulations,

{Please read carefully)

other autherized agent of the Applicant and that he/she is 21 years of

age or over, The undersigned further acknowledges hefshe has read and is familiar with the Rules and Regulations Governing Use of the Comman
Area of the Shopping Center (see reverse side) and agrees that permission to use the Common Area is expressly conditioned upon Applicant’s

Name of person compieting appiication

Street Address (if different that above)

Deb Hannu
Titie (if any) City, State, Zip
Signature Date Phone No.

The Individual/Organization named above has permission to use the
designated portion of the Common Area during the hours and date(s),
stated above subject to the Shopping Center's policies and to the Ruies
and Reguiations stated on the reverse side,

[:] Please locate the exhibit, display, or equipment in the Mak Common
Area as indicated on the attached map of the Mall.

Authorized Signature
Cattung Gollasn
Catherive BTkt
A0

Date

Ot/m/(o)

Far:
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RULES AND REGULATIONS GOVERNING THE USE OF SHOPPING CENTER COMMON AREA

Users cannot conduct any activity within the Shopping Center without having first obtained a permit, A permit will be granted only for use of that area
designated as Commeon Area.

A User may apply for a permit to use the Commeon Area within the Shopping Center at the management office during the hours of :00 a.m. 1o 4:00
p.m., Monday through Friday. Application shall be in the form required by the shopping center management and subject to these rules and regulations
and should be made no later than 30 days prior to the day requested by the User for use of the Common Area.

In making & determination as to whether a permit to use the Comwmon Area within the Shepping Center shali be issued, the following points will be
consideted: The nature of the activity; the dates, times and duration of the activity; the risk of Injury to any person or property the risk of unreasonable
interferance with the primary commercial activities of Shopping Center. Applications will be considered on a first-come, first-served basis.

Each User shall agree to comply with the following conditions and rules:

1.

10

.

12,
13.

The activity shall be confined fo a specific use of the Common Area as described on the Application and will be limited ic dates and times
specified on the Application and confined to the Common Area.

Users shali at alf times during its use of the Common Area provide sufficient supervision and maintain adequate control of its members, guests or
invitess. Shopping center management, in its sole discretion, shail determine if any User is not appropriately dressed. Any User violating this
paragraph may be asked to immediately leave the Shopping Center.

In the event that there are any licenses or permits reguired by any governmental agency or authority with respect to the type of activity carried on,
Users shall be responsible for obtaining any necessary ficenses, authorizations or permits. No unlawful activites shall be permitted in the use of
the Common Area including but not limited to the use of alcoholic beverages or gambling.

All Users using the Common Area assume liability for and shall indemnify and hold harmless the shopping center owners, managers and tenants
{and all their partners, shareholders, directors, managers, employees, customers and invitses), against and from any and alf liabilities, obfigations,
losses, penalties, claims, suits, damages, expenses, disbursements (including legal fees and expenses), or costs of any kind and nature
whatsoever in any way relating to or arising out of any activity of the Users (including without Timitation the activities of the Users members,
officers, directors, employees, agents, contractors, servants within the Shopping Center). The shopping center owners, managers and tenants
(and all their partners, shareholders, directors, managers, employees, customers and invitees) shall not be liable to any User using the Common
Area or any other person on or about the shopping center, the adjoining grounds and parking lof. by the User's consent, invitation or license,
express or implied, for any loss, expense or damage, either to the person or property sustained by reason of any condition of the Common Area or
the shopping center, or due to any act of the shopping center owners, managers and tenants (and all their partners, shareholders, directors,
managers, employees, customers and invitees).

if the application is for any activity which may reasonably be expected to cause public disorder or injury to any parson or property or to require
substantial cleaning, repairs, or restoration in order fo return any area of the Shopping Center to the condition axisting immediately prior fo the
cammencement of the aclivity, the shopping center management may, as a condition to granting a permit, require security for the performance of
the Applicant's obfigation as licensee under such permit and these rules and regulations. Buch security shall be in a form satisfactory to the
shopping center management and may be a cash deposit, a bond, insurance policy, or other adequate assurance of the applicant's performance,
Where such defermination is made and insurance is required, such insurance shall be in the minimum of a commercial general liability policy
having limit of $2,000,000.00 per occurrence with a $2,000,000.00 aggregate, naming the shopping center owner, manager and Simon Property
Group, Inc. as additional insured.

Unless otherwise permitted by shopping center management the User shail not vend or peddie, or salicit orders for sale or distribution of
merchandise, devices, services, pericdicals, books, pamphlets, tickets or other material whatsoever. User shali not exhibit any sign, plague or
banner, notice or any other written materiaf in or around the Shopping Center without prior written approval of shapping center management.

The User shall not use any vehicle, motor, camera, lighting device or projector on the Common Area without prior approval of shopping center
management. User shall not engage in any fighting or direct the use of any physical farce, abusive or obscene language or threats toward any
other person or engage in any other form of impropar behavior such as the making of unreasonable noise or coarse or offensive uiterances,
gestures or displays which causes or is likely to cause significant public inconvenience, annoyance of alarm, In addition, the User shall not permit
the emission of noise or odors or use any device or paraphernalia, which may constitute a nuisance such as loudspeakers, sound amplifiers,
radios, tefevisions or phonographs without prior written approval by shopping center management. If use of vehicles is approved, evidence of atto
liability in the amount of $1,000,000.00 combined single limit must be provided.

Any person or organization using the Common Area shall not engage in any conduct which might interfere with or impede the use of any other
facilities of the Shopping Center by any customer, business inviiee or employee, empioyer, or tenant or create a disturbance, atiract attention or
harass, annoy, disparage or be detrimentai to any of the retail establishments of the Shopping Center. Management, in its sale discretion, shall
determine whether such cbjectionabie conduct has ocourred.

The Common Area shall be surrendered in the same condition as it was upon commencement of its use. All expenses incurred to maintain order
and to keep the Common Area free from rubbish will be bome by the User.

if the Management shall deem the use of the Common Area objectionable, at its sole discretion, it may, without any notice whatsoever, terminate
the rights of the User to use the Common Area.

At least 30 minutes before commencing their use, ali users of the Common Area shalf check in and notify the shopping center management that
they are ready to proceed with the scheduled activity.

The User shall not obsiruct the free flow of pedestrian or vehicular fraffic.

Shopping center management may in its sofe discretion permit or not permit any person or erganization to use the commaon area or require a User
to jeave the common area and the shopping center without any liabllity whatsoever for any damages, claims, lossas, actions, suiis arising from
such remaval,
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Revenue Contracts Signed
January 2019

For your information, the Superintendent or the Executive Director of Business Services has
signed the following revenue contracts during the month of January 2019:

Name Amount Contract Description
Source
. Community MCAC & NJCAA sanctioned
Lake Superior College $1,845.00 Education collegiate basketball games
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F.Y.

Cost Center Obj. Code Amount Vendor# P.O#
§

% | | | |

MINNESOTA STATE

R

FACILITIES USE AGREEMENT
OFF-CAMPUS FACILITIES ONLY

THIS FACILITIES USE AGREEMENT is between independent School District #709 (“Licensor”),
215 N 1% Ave East, Duluth MIN 55802-2069 (“Licensor”) and the State of Minnesota, by and
through the Board of Trustees of the Minnesota State Colleges and Universities, on behalf of
Lake Superior College, 2101 trinity Road, Duluth MIN 55811 (“Minnesota State”).

1.

PERMITTED USE. Licensor agrees to allow Minnesota State use of the following
(hereinafter defined as the “Space”}:

Location; Ordean — East Middie School, 2900 E. 4" St, Duluth MN 55812
Gymnasium
see Exhibit A for sketch/map identifying location

Date and Time: Dec. 7 & Dec. 14, 2018 4:30 ~ 2:30pm, ian. 19”’, 2018 11 am ~
6:00 pm, & Feb. 20, 2019 4:00 — 9:30 pm

Deascription
of Activity or Event: MCAC & NJCAA sanctioned collegiate basketbali games for both
men’s and women’s LSC Basketball teams.

EEE. For its use of the Space, Minnesota State agrees to pay to Licensor a fee of One
thousand eight hundred forty five dollars 00/100 (51,845.00) which shali be payable in
arrears within thirty {30) days of Minnesota State’s receipt of Licensor’s invoice, in the
amount of 51,845.00, Payment shall be made within 30 days of receipt of invoice.
Prepayment by Minnesota State is prohibited by Minnesota Statute.

TERM OF AGREEMENT: CANCELLATION. This agreement shall be effective as of Dec. 6,
2018 or the date when the final required signature is obtained by Minnesota State, and
shall remain in effect until March 30, 2019. This agreement may be canceled by either
party at any time, for any reason, upon 30 {thirty) days written notice to the other party.
Licensor expressly understands and agrees that this agreement is not intended to and
does not create a landlord-tenant relationship between the parties.

Vi
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AGREEMENT NO: O-[campus iD number —iast two digits of fiscal ysar ~ sequential number]

5.

AUTHORIZED REPRESENTATIVES.

All notices, requests, and other communications between Licensor and Minnesota State
that are required or that Licensor or Minnesota State elect to deliver shall be deemed
sufficiently given or rendered if in writing and delivered to either party personally, by a
recognized overnight courier service or by United States mail, first-class, certified or

registered, postage prepaid, (return receipt required) addressed as follows:

Minnesota State’s authorized agent:
Name/Title: Mike Seymour, VP of ASA
Address: 2101 Trinity Road, Dututh, MN 55811
Telephone: 218-733-7628

With a copy to: Minnesota State
ATTN: Real Estate Services
30 E. 7th Street, Suite 350
St. Paul, MIN 55101

Licensor’s authorized agent:

Name: Cathy Erickson, CFO

Address: 215 N 1% Ave E, Duluth, MN 55802
Telephone: 218.336.8704

MAINTENANCE OF SPACE. Minnesota State agrees to maintain the Space in a

reasonably clean and sanitary condition. Licensor shall provide the following:

a. all utilities reasonably required to use the Space, including heating, cooling,

and electricity;

b. parking consisting of 1ISD709 parking iot outside of Ordean-East Middle School
c. building security customarily provided by Licensor; Minnesota State may

provide additional security at its own expense;
d. janitorial services;
€. any necessary keys or access codes;

f. other: use of gymnasium, locker rooms, scoreboard, bleacher seating for
basketball games, table and space for LSC provided gate attendant immediately

outside of gymnasium entrance.

Licensor shall allow Minnesota State to place temporary signs directing students and

other attendees to its event.

BUILDING HOURS. The building hours are 4:30 ~ 9:30 PM on weekdays and 21:00 —
6:00pm on Saturdays. Minnesota State may access the space during the specified

hours.

Facilities Use Agreement — Off-Campus Oniy
Finance_Facilities_Real Estate Services {Rev. 3/2018)

o/

Page 1

Mintiesota State OGC3.15.18
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AGREEMENT NO: O-[campus ID number — last two digits of fiscal year — sequential number]

7. RULES AND REGULATIONS. Minnesota State agrees to comply with the building rules
and regulations during its use of the Space which are not inconsistent with this
agreement, Minnesota State board policies and applicable laws.

8. LIABILITY. Each party shall be responsible for its own acts and omissions and the results
thereof to the extent authorized by law and shall not be responsible for the other
party’s acts and omissions and the results thereof. The State’s and Minnesota State’s
liability under this Agreement is governed by the Minnesota Tort Claims Act, Minnesota
Statutes §3.736 and other applicable laws.

9, INSURANCE. Minnesota State maintains commercial general liability insurance in
compliance with the Tort Claims limits set forth in Minn. Stat. §3.736, subd, 4, as
amended. Minnesota State shall name Licensor as an additional insured upon request.
Minnesota State shall maintain this coverage at its sole expense during its use of the
Space. For purposes of this Agreement, Licensor shall maintain applicable insurance
coverage consistent with the coverages outlined on Exhibit B, attached hereto and
made a part of this Facilities Use Agreement. Licensor shall maintain coverages at its
sole expense during the term of this Agreement. Minnesota State and Licensor shall
provide each other with certificates of insurance, upon request. Coverage afforded
under these policies shall not be cancelled without at least thirty (30} days advance
written notice to the certificate holder. Each party, at its sole expense, shall provide and
maintain workers’ compensation insurance as such party may be required to obtain by
taw. Minnesota State is self-insured for workers’ compensation purposes, and any such
insurance extends only to employees of Minnesota State, not to students.

10, MINNESOTA DATA PRACTICES ACT. Minnesota State and Licensor agree to comply with
the terms of the Minnesota Data Practices Act, Minnesota Statutes, Chapter 13, with
regard to data related to this Agreement.

11, AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE. Licensor is responsible for
compiying with the Americans with Disabilities Act, 42 U.S.C. section 12101, et seq., and
any regufations promulgated pursuant to the Act.

12 AUDIT. The books, records, documents, and accounting procedures and practices of the
Licensor relevant to this contract shall be subject to examination by Minnesota State
and the Llegislative Auditor for 2 minimum of six {6} years from the end of the
agreement.

13. ASSIGNMENT; AMENDMENTS. Neither party shall assign nor transfer any rights or
obligations under this agreement without the prior written consent of the other party.

All amendments to this agreement shall be in writing and executed by a duly authorized
representative of each party.

14, BREACH. In the event that Licensor breaches this Agreement, Minnesota State shali

e
Facilities Use Agreement — Off-Campus Only ‘%e/z
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AGREEMENT NC: O-{campus 1D number ~fast two digits of fiscal year — sequential number]

have the right to immediately terminate this Agreement, as well as any other remedy
available at law or equity.

15. GOVERNING LAW; VENUE. This Agreement, including all exhibits, amendments and
supplements thereto, shall be governed by the laws of the State of Minnesota. Venue
for all legal proceedings arising out of this contract, or breach thereof, shall be in the
state or federal court with competent jurisdiction in Ramsey County, Minnesota.

16. ENTIRE AGREEMENT, This Agreement (including all exhibits, as shown below intended
by the parties as the final and binding expression of their agreement and as the
complete and exclusive statement of its terms. This Agreement supersedes all prior
negotiations, representations and agreements between the parties, whether oral or
written, relating to the subject matter of this Agreement.

& Agreement

EXHIBIT A, Facilities sketch/map identifying Location

EXHIBIT B, General insurance Reguirements

EXHIBIT C, Rules {if applicable)

Any Subsequent amendments, addendum properly executed by the pariies.

?2 & @ B

17. SPECIAL PROVISIONS. [If none, write NONEJ:

SIGNATURE BLOCK IS ON NEXT PAGE

4/

{
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AGREEMENT NO: O-[campus ID number — last two digits of fiscal year — sequential number]

Signature Page for Facilities Use Agreement — Off-Campus Facilities Only

IN WITNESS WHEREOF, the parties have caused this agreement to be duly executed intending

to be bound thereby.

APPROVED:;

1. LICENSOR: I1SD 709, Duluth Public Schools
Licensor certifies that the appropriate person(s)
have executed the Agreement on behalf of Licensar
as required by applicable articles, bylaws,
resolutions, or ordinances.

By {authorized signature)

Title C/’\? {)

Date .. q

3. ASTO ENCUMBRANCE:

2. WMinnesota State: STATE OF MENNESOITA BY

AND

THROUGH THE BOARD OF TRUSTEES OF MINNESOTA
STATE COLLEGES AND UNIVERSITIES, ON BEHALF OF

Lake Superior Coliege

By (authorized signature)

Michael Seymour

Title VP of Academic & Student Affairs

Date

4. ASTO FORM AND EXECUTION:

By (authorized signature)

By {authorized signature)

Title

Date

Facilities Use Agreement — Off-Campus Only
Finance_Facilities_Real Estate Services {Rev. 3/2018)

Title

Date

/
5/

.;{
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AGREEMENT NO: O-[campus ID number - last two digits of fiscal vear - seguential number]

EXHIBIT A

Facilities Sketch/Map Identifying Location (including suite or room numbers)

= See attached Facilities Agreement

Facilities Use Agreement — Off-Campus Only
Finance_Faciiities_Real Estate Services (Rev. 3/2018)
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[EREFFAVE -]

18D |

2900 E 4th St

Phone: 218-336-8760 X1

Duluth, MN 55812

© Public Schools

From: Urdean E Community School

S
Contact/Biiling Person: Kirsten Bowman
Address: 2101 Trinity Road, Duluth, MN 55811

Facilities Agreement
Last Edited: 1/16719 at 4:16pm

https:ﬁfs-duiuth.rschc)oltoday.com/scheduiing/screenfxlapId/22315/cld/494.’from_email/1/toﬁprimﬂ#oiher_ponditéons

Permit # 1810-0068

Day Phone: (218) 733-6923 Email; kirsten.bowman@lsc.edu

Date/Time

Fri 12/7/2018
4:00pm - 5:30pm
5:30pm - 10:30pm
5:30pm - 10:30pm

5:30pm - 10:30pm

Fril2/14/2018
4:00pm - 5:30pm
5:30pm - 10:30pm
5:30pm - 10:30pm
5:30pm - 10:30pm

Sat1/19/2019
12:00pm - 6:00pm
12:00pm - 6:00pm

12:00pm - 6:00pm

Spt-2/16/ 20640

Wead 2/20/2019
4:00pm - 5:30pm
5:30pm - 10:30pm

5:30pm - 10:30pm

https://fs—du!uth.rschooltoday.com/scheduiing/screen5/ap!d/2231 Scid/494/from_emall/ific_print1#other_conditions

Lecation/ Activity / Detail

Grdean East Middle School - Gym (Court B middie)
Setup
Lake Superior College Basketbalt Games
Custodial Fee Mon-Sat

Site Manager {M-Sat)

Ordean East Middie School - Gym (Court B middie)
Setup
Lake Supericr College Basketball Games
Custodial Fee Mon-Sat

Site Manager {M-Sat)

Ordean East Middie School - Gym (Court B middie)
Lake Superior College Basketball Games

Custodial Fee Mon-Sat

Site Manager (Sun-Holiday)

Se-Mansger(M-Sot}

Ordean East Middie School - Gym {(Court B middie)
Setup
Lake Superior College Basketball Games

Custodial Fee Mon-Sat

Units

1.50

0.c0

6.50

6.50

1.50

0.00

6.50

6.50

0.00

6.00

6.00

1.50

0.00

6.50

Rate

$ 0.00
$ 0.00
$ 45,00

$ 25.00

$ 0.00
$ 0,00
$ 45.00

$ 25.00

$ 0.00
$ 45.00

$ 35.00

$ 0.00
$ 0.00

% 45.00

/i

——
EVENT NAME: Lake Superior Coliege Baskethali Games
To: Lake Superior Coliege

Subtiotai

$ 0.00

$ 0.00

$ 292.50

$ 162.50

$ (.00

$ 0.00

$ 292,50

$ 162.50

$ 0.00

$ 270.00

$ 210.00

$ 0.00

$ 0.00

109
$ 292,50
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TRYEPAVEE] Atps./iis-auiutn rechooltcday. com/scheduling/screendlapld/22315/cld/494 from_email/1fo_print/t#other_conditions

5:30pm - 10:30pm Site Manager (M-Sat) 6.50 € 25,60 $ 162.50
Summary Facilities Rental: $ 0.0 Estimated Total Charges: $ 1845.00
Other Needs: £ 0.00
Extra Charges: $ 1845.00 Balance Due: $ 1845.00
Total Amount Paid: $ .00
Remaining Balance bue: $ 1845.00

Other Conditions:
Gym sound system Is not avaiiable for use. Group will need o provide their own microphone.

The undersigned is the representative of Lake Superior College, the organization, group cr
person reguesting use of the Woodiand Middie School facilities as noted in this contract. I have the authority to fegally bind this
organization and hereby obligate the organization to provide Hability insurance coverage in the amount of at least $1,000,000
and to indemnify the school gistrict and hold it harmless from any liabiity arising from our use of the schoot district property.
Gur organization will be responsible for any and all damages to the school district property arising from our use. The
organization has familiarized itself with the Facilitias Use Policy of the District and agrees to comply with all conditions of that
policy. The organization accepts that the school district may have (o preempt our scheduled use of district facilities in which

case we understand the district will give as much advance notice as possible and that any money we have paid for use of the
facilities will be refunded.

Signature Signature
Julie Gandt Summary o?tégﬁ:i?segfd: Regulations Kirsten Bowman
Ordean E Community Schoot Insurance Certificate Lattar Lake Superior College
! 110
/
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EXHIBIT B
GENERAL INSURANCE REQUIREMENTS

1. Workers’ Compensation tnsurance
A. Statutory Compensation Coverage
B. Coverage B — Employers Liability with limits of not less than:
$100,000 Bodily Injury by Disease per Employee
$500,000 Bodily Injury by Disease Aggregate
$100,000 Bodily Injury by Accident
2. General Liability Insurance
A. Minimum Limits of Liability:
$2,000,000 ~ Per Occurrence
$2,000,000 — Annual Aggregate
$2,000,000 — Annual Aggregate applying to Products/Completed
Operations
B. Coverages:
X Premises and Operations Bodily Injury and Property Damage
X Personal & Advertising Injury
X Bianket Contractual
X Products and Completed Operations
X Other; if applicable, please list
X State of Minnesota or Minnesota State Colleges and Universities named as
Additional Insured
Additional Insurance Conditions
« Licensor’s policy(ies) shall be primary insurance to any other valid and collectible
insurance available to the State of Minnesota with respect to any claim arising out of
the Licensor’s performance under this Agreement.
© Licensor agrees to notify the State of Minnesota within five (5) business days with a copy
of the cancellation notice, unless Licensor’s policy(ies) contain a provision that coverage
afforded under the policy(ies) will not be cancelled without at feast thirty {30} days
advance written notice to the State of Minnesota
¢ Licensor is responsible for payment of Agreement related insurance premiums and
deductibles.
¢ If Licensor is self-insured, a Certification of Self-insurance must be attached.
e Licensor’s policy{ies) shall include legal defense fees in addition to the liability policy
limits.
¢ Licensor shall obtain insurance policy{ies) from insurance company(ies) having an “AM
Best” rating of A- {(minus), Financial Size Category of VII or better, and authorized to do
business in the State of Minnesota.
¢ An Umbrella or Excess Liability insurance policy may be used to supplement the Licensor’s
policy limits to satisfy the full policy limits required by the Agreement.

/
¥
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AGREEMENT NO: O-[campus ID number ~ last two digits of fiscal year — sequential number}

: EXHIBIT C
RULES AND REGULATIONS

- See attached Summary of Policies and Regulations for Use of School Facilities

Facilities Use Agreement — Off-Campus Only
Finance_Facilities_Real Estate Services {Rev. 3/2018)

Page 7
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Independent School District No. 709 - Dvduth Public Schools
Summary of Policies and Regulations fer Use of School Facilities

School {acilities are an integral part of the community and may be used to promote school, civic, or soctal goals in accordance
with policies and regulations. The requirements of the school program wili receive priority in the assignment of schoo!

facifities. Charges for use of facilities and equipment shall be made in accordance with schedules established by the School
Board.

* The School Board reserves the right to deny or cance! use of scheol facilities at any time. All rules, regulations and rates
are subject to change as determined by the School Board.

* Final approval of unusual events, either in character or length of time, will be granted by the Superintendent or Director
of Community Education.

* Permit holders must be responsible persons at least 18 years of age. Recreational leaders and instructors must he
responsible and qualified individuals. No leader may place a substitute in charge of a group without securing approval
from the building principal and/or the community education coordinator.

+ Users of school facilities may be subject to rental fees as determined by the School Board and published in 2 separate
fee schedule. Payment for use of building facilities should be made to Independent School Distriet Ne.709, Central

Administration Building, 215 North First Avenue Fast, Puluth, MN 55802,

* Responsibility and Hability for injury to person or damage to school board property must be assumed by the
organizatien or individual signing the application.

* No group, erganization or individual mav sublet use of the building/facility to any other group.
* All requests for special equipment or services shall be made when applying for a facility use permit.

* A permit may be cancelled by the building principal and/or the community education coordinator if warranted by
conduct or infractions of rules.

¢ The custodian-engineer on duty will supervise the operation of the physical plant and will not be required to supervise
Zroups or activities,

* Smoking is not permitted on school premises.
* Alcohelic beverages are not permitted on school premises.
* Gambling is not allowed on school properiy.
The school reserves the right 1o cancel ali vr 2 portion of the building use permit due o the following reasons:
* Schoot evenis
« Poor weather
« Damage
« Lack of supervision
* Noncompliance with permit times
* Noncompliance with school district policy
* Nencomplhiance with associated fees (if any)

= When school or vouth groups need the use of the facility \\
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Facilities Management & Capital Project Status Report
January 2019

Facilities Management — Maintenance and Operations - General

¢ In the past month the Facilities maintenance crews have completed 300 work orders, and are currently
working on 475 open work orders.

o Facilities maintenance trade crews are currently scheduled at Piedmont Elementary.

Continuing to work with Human Resources and Firemen and Oilers Union to review and update
position descriptions.

e Through efforts with the City of Duluth / Comfort Systems Conservation Improvement Plan (CIP), we
have received a rebate check for $15,401.00 for conservation measures during construction at
Rockridge, and a rebate check for retro-commissioning at OEMS in the amount of $2000.00.

e Requested documents have been provided to MDE as related to the State Security Grant Program in
which we were selected for specific projects at Denfeld and Rockridge.

Capital Construction:
e The HOCHS audit kick off meeting has occurred and work is underway.
o Design efforts are ongoing with bid documents to be prepared shortly for the PSS Track Replacement
project.
e The Denfeld stairwell ceiling project is being designed and will be completed with Kraus Anderson
utilizing Gordian / ez/1QC.

Building Operations
e Operations have hired an engineer and maintenance custodian at Lakewood Elementary School from
within. In addition, a maintenance custodian has been hired from within at Myers-Wilkins Elementary
School and a custodian has been hired at East High School from the outside. Currently Operations is
working to fill a custodian position at East High School, a custodian position at Myers-Wilkins
Elementary School, a custodian position at Ordean East Middle School, a fireperson position at Ordean,
and lastly a fireperson position at Denfeld High School.

Health, Safety & Environmental Management
Environmental/Health/Safety
e Radon testing for all schools is scheduled for March 3rd - March 7th.
o Slip/Trip/Fall audits were completed for Lester and Lowell Elementary schools.
Emergency Response Crisis Management
e ALICE training was held for the out of school time (OST) staff.
Workers” Compensation Activities
e OSHA Recordable Incidents for the month: 1
e First report of injuries: 22
e Annual OSHA
= OSHA 300A Forms were electronically submitted and posted in each building per regulations
= 2018 OSHA Recordable Incidents (Injuries beyond first aid)
» 37 Recordable incidents
» 869 Days away from work
» 149 Days of restricted work

Page 1 of 1 114



qu City of Duluth

TRt DEPARTMENT OF PUBLIC WORKS & UTILITIES

DULUTH Comfort Systems

PO Box 169001 e Duluth MN 55816
January 14, 2019

David Spooner

215 North 1st Ave E
Duluth, MN 55802
david.spooner@isd709.org

Mr. Spooner:

Energy Insight Inc. has verified the installation and calculated potential energy savings for efficiency
and conservation measures at Rockridge Elementary School, located at 4849 lvanhoe Street, as
indicated on the list enclosed with this letter. They qualify for a Duluth Public Works and Utilities

Commercial and Industrial Energy Conservation Program 10% energy conservation grant of $15,401.

These efficiency measures are projected to save 14,288 therms of natural gas, $9,287 in natural gas

fuel costs, and 168,313 Ibs. of CO, emissions per year. These projects have an overall projected
simple payback of 19 years.

A grant check for $15,401 is enclosed with this letter.

If you have any questions about this grant, contact Eric Schiacks at 730-4060.

Jim Benning, P.
Director
Public Works & Utilities Department

CC. Eric Schlacks

ComfortSystems

Fueling the Fiome of Life
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—mg i e wmr—e-- __ CHECK NO. 179573
DATE | INVOICE NO. | DESCRIPTION | NET AMOUNT]
01/11/2019 198572 C&l CIP grant Rockridge School 15,401.60
Grant-C&1 CIP grant Rockridge Schoo 15,401.60
JllJAN 24 2019
; WELLS FARGO N . NA 17-
City of Duluth DULUTH, MINNESOTA 0 VA S
411 West First Street - DATE. ~AMOUNT CHEGKNG.
Duluth, MN 55802 01/22/2019 $15,401.60 179573
Cash within 80 Days

PAY Fifteen Thousand Four Hundred One and 60/100 Dollars

&J% fo%

Courkermgned by~

To_ ISD709
Attn: David Spooner
ORDER 515 N 1st Ave E

Duluth, MN 55802 @ >V A *6::993

n _d
L ALIEAY AARITAING SEATIBMTY CEATIIDES OCE BArk £A nETaAn &

117
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City of Duluth
=il C1tY

Tt DEPARTMENT OF PUBLIC WORKS & UTILITIES

DULUTH Comfort Systems

PO Box 168001 » Duluth MN 55816

January 30, 2019 FEB 05 2019

David Spooner

Duluth Public Schools ISD709
215 North 1st Ave E

Duluth, MN 55802
david.spooner@isd709.org

Mr. Spooner:

The energy savings found by the recommissioning work on natural gas systems done at the Ordean

East Middle School qualifies for a grant on the cost of the recommissioning work. To qualify for a grant:

1) it is assumed that 50% of the recommissioning cost is to identify natural gas operating

improvements, and 2) there is a simple payback of 20 years or less from the energy savings found on
the cost of the recommissioning.

Savings | Simple Payback Grant
School (Therms) (Years) Amount
Ordean East Middle School 4,658 7.4 $2,000

Enclosed with this letter is a check for the grant.

If you have any questions about this program, contact Eric Schlacks at 730-4060.

1l

|m Benning, P.E.
Director
Public Works & Utilities Department

Ce: Eric Schlacks

ComfortSysm;

Fueling the Flame of Life
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City of Duluth

CHECK NO. 180034

[ DATE | INVOICENO. | DESCRIPTION [ NET AMOUNT]

01/29/2019 198583 CIP grant-recommissioning Ordean East Middle School 2,000.00

Grant-CIP grant-recommissioning Ord 2,000.00
r
[P WELLS FARGO BANK MINNESOTA, N.A. 17-
L gll}yWOft?:pl?gt] ; DULUTH, MINNESOTA o 4
: est First Stree DATE_ AMOUNT —__CHECKNO. _
| Duluth, MN 55802 02/04/2019 $2,000.00 180034
{ Cash within 60 Days
' PAY Two Thousand and 00/100 Dollars
: &J&%« pmm.‘
Z Courteragoed oy
. TO_ 1D 709 <X
Attn: David Spooner
ORPER 215 N 1stAve E

——————

Duluth, MN 55802

L ZH
R e,

[N
[N
©

L CHECK CONTAINS SECURITY FEATURES. SEE BACK FOR DETAILS. [1] J

* 3800 3 Lue

.07 +0000 &5

002002047 2

)



Follme

COMMERCIAL REAL ESTATE
230 East Superior Street ¢ Duluth, MN 55802 « 218.310.0013 * gregfollmer@gmail.com

January 30, 2019

William Gronseth
Superintendent of Schools

David J. Spooner, C.P.E.

Manger of Facilities

Duluth Public Schools
215N 1t Ave E
Duluth, MN 55802

RE: Marketing Update
800 E Central Entrance “Central High School Property”
“Hartley Lots”

Hartley Residential Lots

o All marketing in place and active.
e Signage was installed 1/30/2019 and should generate activity.

800 E. Central Entrance “Central High School Property”

e Inquiries and continued follow up and discussions have been ongoing with several credible
developers and potential purchasers.

o Attended event in late December in the Twin Cities with partner brokers and developers.

e Email blast to broker members on MNCAR.

| look forward to our upcoming meeting to discuss all of these details.

Respectfully,

Greg Follmer
Broker

120
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Overview of Data Request Process for ISD 709 Board Report

ISD 709 Data Requests Received
Information for School Board

- ISD 709 Policy 722-Public Data Requests is followed
- Data requests, however received, are forwarded to Business Services
- Data request is acknowledged
- All requests are tracked on a spreadsheet
- Every step in this process is tracked
- When received, who's pulling data, communications, issues, etc
- Request for data is forwarded to appropriate department for retrieval
- Communications occur with requesting party
- Status of request, timelines for completion, when clarifications needed
- Discuss any fees, when data is ready
- Fees are collected before data is shared (when requesting party wants copies)
- Data is sent to requesting party
- Paper file stores all communcations, etc. related to request
- Data requests are kept for three years (per records retention guideines)

2018 * New In Progress Closed
Totals 41 0 41
*March - December 2018 (started tracking in March)

2019 New In Progress Closed
as of 01/31/2019 6 3 3

121
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Wipfli LLP
1502 London Road
Suite 200
Duluth, MN 55812

218.722.4705
fax 218.722.8589

www.wipfli.com

WIPFLi.

CPAs and Consultants

February 14, 2019

To the School Board

Independent School District No. 709
215 North First Ave East

Duluth, MN 55802

We are pleased to serve as your independent auditors for Independent School District No. 709 (the
“District”) for the year ended June 30, 2019. The purpose of this Engagement Letter (this “Letter”) is
to review certain details of our engagement.

Audit Services

We will audit the financial statements and the related notes to the financial statements of the
governmental activities, each major fund and aggregate remaining fund information of the District.
Accounting standards generally accepted in the United States provide for certain required
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to
supplement the District’s basic financial statements. Such information, although not a part of the
basic financial statements, is required by the Governmental Accounting Standards Board who
considers it to be an essential part of financial reporting for placing the basic financial statements in
an appropriate operational, economic, or historical context. As part of our engagement, we will apply
certain limited procedures to the District’s RSI in accordance with auditing standards generally
accepted in the United States. These limited procedures will consist of inquiries of management
regarding the methods of preparing the information and comparing the information for consistency
with management’s responses to our inquiries, the basic financial statements, and other knowledge
we obtained during our audit of the basic financial statements. We will not express an opinion or
provide any assurance on the information because the limited procedures do not provide us with
sufficient evidence to express an opinion or provide any assurance. The following RSl is required by
generally accepted accounting principles and will be subjected to certain limited procedures but will
not be audited:

1. Management’s Discussion and Analysis

2. Schedule of Revenues, Expenditures, and Changes in Fund Balance — Budget and Actual
General Fund

3. Information about the District’s Other Postemployment Health Care Plan
4. Information about the District’s Net Pension Liability

We have also been engaged to report on supplementary information other than RSI that
accompanies the District’s financial statements. We will subject the following supplementary

Afinial

GLOBAL
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To the School Board

Independent School District No. 709
Page 2

February 14, 2019

information to the auditing procedures applied in our audit of the financial statements and certain
additional procedures, including comparing and reconciling such information directly to the
underlying accounting and other records used to prepare the financial statements or to the financial
statements themselves, and other additional procedures in accordance with auditing standards
generally accepted in the United States and will provide an opinion on it in relation to the financial
statements as a whole:

1. Schedule of Expenditures of Federal Awards

2. Combining Nonmajor Governmental Fund Financial Statements
3. Fiscal Compliance Table

4. Individual Fund Schedules

The objective of our audit is the expression of opinions as to whether your financial statements are
fairly presented, in all material respects, in conformity with accounting principles generally accepted
in the United States (GAAP) and to report on the fairness of the supplementary information referred
to in the second paragraph when considered in relation to the financial statements as a whole. The
objective also includes reporting on:

® Internal control over financial reporting and compliance with provisions of laws, regulations,
contracts, and award agreements, noncompliance with which could have a material effect on
the financial statements in accordance with Government Auditing Standards.

® Internal control over compliance related to major programs and an opinion (or disclaimer of
opinion) on compliance with federal statutes, regulations, and the terms and conditions of
federal awards that could have a direct and material effect on each major program in
accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (Uniform Guidance).

The Government Auditing Standards report on internal control over financial reporting and on
compliance and other matters will include a paragraph that states that (1) the purpose of the report
is solely to describe the scope of testing of internal control and compliance and the results of that
testing, and not to provide an opinion on the effectiveness of the entity’s internal control or on
compliance, and (2) the report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the entity’s internal control and compliance. The
Uniform Guidance report on internal control over compliance will include a paragraph that states that
the purpose of the report on internal control over compliance is solely to describe the scope of
testing of internal control over compliance and the results of that testing based on the requirements
of the Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.

Our audit will be conducted in accordance with auditing standards generally accepted in the United
States; the standards for financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States; the Single Audit Act amendments of 1996; and the

provisions of the Uniform Guidance, and will include tests of accounting records, a determination of 123



To the School Board

Independent School District No. 709
Page 3

February 14, 2019

major program(s) in accordance with the Uniform Guidance, and other procedures we consider
necessary to enable us to express such opinions. We will issue written reports upon completion of
our Single Audit. Our reports will be addressed to the School Board of the District. We cannot
provide assurance that unmodified opinions will be expressed. Circumstances may arise in which it is
necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If
our opinions are other than unmodified, we will discuss the reasons with you in advance. If, for any
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we
may decline to express opinions or issue reports, or we may withdraw from this engagement.

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to
be examined and the areas to be tested. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by
management, as well as evaluating the overall presentation of the financial statements. We will plan
and perform the audit to obtain reasonable assurance about whether the financial statements are
free from material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3)
misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable
to the government or to acts by management or employees acting on behalf of the government.
Because the determination of abuse is subjective, Government Auditing Standards does not expect
auditors to provide reasonable assurance of detecting abuse.

Because of the inherent limitations of an audit combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all transactions, there exists an
unavoidable risk that some material misstatements or noncompliance may exist and not be detected
by us even though our audit is properly planned and performed in accordance with GAAS and
Government Auditing Standards. In addition, an audit is not designed to detect immaterial
misstatements or violations of laws or governmental regulations that do not have a direct and
material effect on the financial statements or major programs. However, we will inform the
appropriate level of management and you of any material errors, any fraudulent financial reporting,
or misappropriation of assets that come to our attention. We will also inform the appropriate level of
management of any violations of laws or governmental regulations that come to our attention, unless
clearly inconsequential, and of any material abuse that comes to our attention. We will include such
matters in the reports required for a Single Audit. Our responsibility as auditors is limited to the
period covered by our audit and does not extend to any later periods for which we are not engaged
as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in
the accounts, and may include tests of the physical existence of inventories, and direct confirmation
of receivables and certain other assets and liabilities by correspondence with selected individuals,
funding sources, creditors, and financial institutions. We may request written representations from
your attorneys as part of the engagement, and they may bill you for responding to this inquiry. At the
conclusion of our audit, we will require certain written representations from you about your
responsibilities for the financial statements; schedule of expenditures of federal awards; federal
award programs; compliance with laws, regulations, contracts, and grant agreements; and other
responsibilities required by generally accepted auditing standards.
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Our audit will include obtaining an understanding of the entity and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements, and to
design the nature, timing, and extent of further audit procedures. Tests of controls may be
performed to test the effectiveness of certain controls that we consider relevant to preventing and
detecting errors and fraud that are material to the financial statements and to preventing and
detecting misstatements resulting from illegal acts and other noncompliance matters that have a
direct and material effect on the financial statements. Our tests, if performed, will be less in scope
than would be necessary to render an opinion on internal control and, accordingly, no opinion will be
expressed in our report on internal control issued pursuant to Government Auditing Standards.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate
the effectiveness of the design and operation of controls that we consider relevant to preventing or
detecting material noncompliance with compliance requirements applicable to each major federal
award program. However, our tests will be less in scope than would be necessary to render an
opinion on those controls and, accordingly, no opinion will be expressed in our report on internal
control issued pursuant to the Uniform Guidance.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies
or material weaknesses. However, during the audit, we will communicate to management and you
internal control related matters that are required to be communicated under professional standards.

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of the District’s compliance with provisions of
applicable laws, regulations, contracts, and agreements, including grant agreements. However, the
objective of those procedures will not be to provide an opinion on overall compliance and we will not
express such an opinion in our report on compliance issued pursuant to Government Auditing
Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable
assurance about whether the auditee has complied with federal statutes, regulations, and the terms
and conditions of federal awards applicable to major programs. Our procedures will consist of tests
of transactions and other applicable procedures described in the OMB Compliance Supplement for
the types of compliance requirements that could have a direct and material effect on each of the
District’s major programs. The purpose of these procedures will be to express an opinion on the
District’s compliance with requirements applicable to each of its major programs in our report on
compliance issued pursuant to the Uniform Guidance.

We cannot perform management functions or make management decisions on behalf of your
District. However, we may provide advice and recommendations to assist management in
performing its functions and fulfilling its responsibilities. We may advise management about
appropriate accounting principles and their application and may assist in the preparation of the
District’s financial statements, but the responsibility for the financial statements remains with
management.
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Management Responsibilities

Management is responsible for (a) establishing and maintaining effective internal controls, including

internal controls over federal awards, and for evaluating and monitoring ongoing activities, to help
ensure that appropriate goals and objectives are met; (b) following laws and regulations; (c) ensuring
that there is reasonable assurance that government programs are administered in compliance with
compliance requirements; and (d) ensuring that management and financial information is reliable and
properly reported. Management is also responsible for implementing systems designed to achieve
compliance with applicable laws, regulations, contracts, and grant agreements. You are also
responsible for the selection and application of accounting principles; for the preparation and fair
presentation of the financial statements, schedule of expenditures of federal awards, and all
accompanying information in conformity with U.S. generally accepted accounting principles; and for
compliance with applicable laws and regulations and the provisions of contracts and grant
agreements. Your responsibilities also include identifying significant contractor relationships in which
the contractor has responsibility for program compliance and for the accuracy and completeness of
that information.

Management is also responsible for making all financial records and related information available to
us and for the accuracy and completeness of that information. You are also responsible for providing
us with (1) access to all information of which you are aware that is relevant to the preparation and
fair presentation of the financial statements, (2) access to personnel, accounts, books, records,
supporting documentation, and other information as needed to perform an audit under the Uniform
Guidance, (3) additional information that we may request for the purpose of the audit, and (4)
unrestricted access to persons within the government from whom we determine it necessary to
obtain audit evidence.

Management is responsible for adjusting the financial statements to correct material misstatements
and for confirming to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period
presented are immaterial, both individually and in the aggregate, to the financial statements taken as
a whole.

Management is responsible for the design and implementation of programs and controls to prevent
and detect fraud, and for informing us about all known or suspected fraud affecting the District
involving (a) management, (b) employees who have significant roles in internal control, and (c) others
where the fraud could have a material effect on the financial statements. You are also responsible
for informing us of your knowledge of any allegations of fraud or suspected fraud affecting the
District received in communications from employees, former employees, grantors, regulators, or
others. In addition, management is responsible for identifying and ensuring that the entity complies
with applicable laws, regulations, contracts, and grants. Management is also responsible for taking
timely and appropriate steps to remedy fraud and noncompliance with provisions of laws,
regulations, contracts, and grant agreements, or abuse that we report. Additionally, as required by
the Uniform Guidance, it is management’s responsibility to evaluate and monitor noncompliance
with federal statutes, regulations, and the terms and conditions of federal awards; take prompt
action when instances of noncompliance are identified including noncompliance identified in audit
findings; promptly follow up and take corrective action on reported audit findings; and prepare a 126
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summary schedule of prior audit findings and a separate corrective action plan. The summary
schedule of prior audit findings should be available for our review on June 30, 2019.

You are responsible for identifying all federal awards received and understanding and complying with
the compliance requirements and for the preparation of the schedule of expenditures of federal
awards (including notes and noncash assistance received) in conformity with the Uniform Guidance.
You agree to include our report on the schedule of expenditures of federal awards in any document
that contains and indicates that we have reported on the schedule of expenditures of federal awards.
You also agree to make the audited financial statements readily available to intended users of the
schedule of expenditures of federal awards no later than the date the schedule of expenditures of
federal awards is issued with our report thereon. Your responsibilities include acknowledging to us in
the written representation letter that (1) you are responsible for presentation of the schedule of
expenditures of federal awards in accordance with the Uniform Guidance; (2) you believe the
schedule of expenditures of federal awards, including its form and content, is stated fairly in
accordance with the Uniform Guidance; (3) the methods of measurement or presentation have not
changed from those used in the prior period (or, if they have changed, the reasons for such changes);
and (4) you have disclosed to us any significant assumptions or interpretations underlying the
measurement or presentation of the schedule of expenditures of federal awards.

Management is responsible for the preparation of the supplementary information in conformity with
accounting principles generally accepted in the United States. You agree to include our report on the
supplementary information in any document that contains, and indicates that we have reported on,
the supplementary information. You also agree to make the audited financial statements readily
available to users of the supplementary information no later than the date the supplementary
information is issued with our report thereon. Your responsibilities include acknowledging to us in
the written representation letter that (1) you are responsible for presentation of the supplementary
information in accordance with GAAP; (2) you believe the supplementary information, including its
form and content, is fairly presented in accordance with GAAP; (3) the methods of measurement or
presentation have not changed from those used in the prior period (or, if they have changed, the
reasons for such changes); and (4) you have disclosed to us any significant assumptions or
interpretations underlying the measurement or presentation of the supplementary information.

As required by GAAS, at the close of the audit we will request from management certain written
confirmation concerning oral and written representations made to us in connection with the audit in
order to indicate and document the continuing appropriateness of such representations and reduce
the possibility of misunderstanding.

If the District intends to reproduce or publish these financial statements, or any portion thereof
whether in paper or electronic form subsequent to anticipated year-end filings, and make reference
to our firm name in connection therewith, management agrees to provide us with proofs in sufficient
time for our review and written approval before printing. If in our professional judgment the
circumstances require, we may withhold our approval. The District agrees to compensate Wipfli for
the time associated with such review.

Assistance to be supplied by your personnel, including the preparation of schedules and analysis of
accounts, will be discussed with Peggy Blalock. Timely completion of this work will facilitate the
completion of our engagement.
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Annual Information Filings

Our engagement will include the preparation of the Data collection Form. The full and timely
completion of requested client assistance and provision of any adjusting entries known by you are
critical in meeting the prescribed due dates for these forms. Penalties may be imposed if the filing
deadlines are not met. If during the course of our engagement we become aware of additional state
filing requirements, we will prepare those filings. Preparation of any additional filings and reports
and accounting assistance as directed by management are not part of the fees for this engagement
and will be billed at our standard hourly rates.

You are responsible for making all management decisions and performing all management functions
and for designating an individual with suitable skill, knowledge, and/or experience, preferably within
senior management, to oversee these services. You are responsible for evaluating the adequacy and
results of the services performed and accepting responsibility for the results. You are also
responsible for establishing and maintaining internal controls, including monitoring ongoing activities.

Other

Our fees will be billed as work progresses, and progress billings may be submitted. The fee for this
engagement will be $41,000. This fee includes testing of three major federal programs. There will be
an additional fee of $3,000 for each additional major federal program. Our fee has been determined
based on our understanding obtained through discussions with you regarding your preparation for
the engagement and your current business operations. To the extent we encounter circumstances
outside of our expectations that warrant additional procedures and time, we will communicate that
fact and advise you of options and the additional fees necessary to complete the engagement. We
expect payment of our billings within 30 days after submission. Interest at the lesser of 1% per
month or the maximum rate permitted by law, except where prohibited by law, will be charged on
the portion of your balance that is over 30 days.

This engagement includes only those services specifically described in this Letter; any additional
services not specified herein will be agreed to in a separate letter. This engagement is separate and
discrete from our engagement to audit any prior or future years, and any such engagements are or
will be covered by a separate engagement letter. In the event you request us to, or we are required
to, respond to a subpoena, court order, government regulatory inquiries, or other legal process
against the District or its management for the production of documents and/or testimony relative to
information we obtained and/or prepared during the course of this or any prior engagements, you
agree to compensate us for all time we expend in connection with such response, at our regular
rates, and to reimburse us for all related out-of-pocket costs that we incur.

Wipfli expressly reserves the right to replace, in its sole discretion upon notice to the District, any of
our professional project team members, as necessary, to provide quality and timely service to the
District. From time to time, and depending upon circumstances, personnel from affiliates of Wipfli
and other Wipfli-related entities or any of their respective affiliates or from independent third-party
service providers (including independent contractors) may participate in providing services related to
our engagement hereunder. In addition, Wipfli may utilize cloud-based services in connection with

the delivery of certain services. Solely for the purpose of rendering services hereunder, the District 128
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acknowledges that we may share with these parties information obtained in the course of rendering
our services. Wipfli remains committed to maintaining the confidentiality and security of the
District’s information, and accordingly, Wipfli maintains internal policies, procedures, and safeguards
to protect the confidentiality of client information and, in addition, ensures that our agreements with
all service providers appropriately maintain and protect the confidentiality of the District’s
information. Some persons who own an interest in Wipfli may not be licensed as Certified Public
Accountants and may provide services related to this engagement.

The working papers prepared in conjunction with our audit are our property and constitute
confidential information. They will be retained by us in accordance with our policies and procedures.
All of the District’s original records will be returned to management at the end of this engagement.
Our working papers and files are not a substitute for the original records the District should retain.
We understand that we are authorized to respond directly to inquiries from the cognizant agencies
including requests to review audit workpapers. Access to the requested workpapers will be provided
to the cognizant agencies under the supervision of Wipfli LLP’s audit personnel and at a location
designated by our firm. We will notify you of any such inquiries or requests and of our reply thereto.

Rob Ganschow, CPA, CFE will be your audit engagement partner. Michelle Swoboda, CPA will be your
relationship executive.

Professional and certain regulatory standards require us to be independent, in both fact and
appearance. Any discussions that you have with Wipfli personnel regarding employment could pose
a threat to our independence. Therefore, we request that you inform us immediately prior to any
such discussions so that we can implement appropriate safeguards to maintain our independence.

In order for us to remain independent, professional and regulatory standards require us to maintain
certain respective roles and relationships with you with respect to any nonattest services we may be
asked to perform. Prior to performing such services in conjunction with our audit, management must
acknowledge its acceptance of certain responsibilities.

Whenever possible, each provision of this Letter shall be interpreted in such a manner as to be
effective and valid under applicable laws, regulations, or published interpretations, but if any
provision is deemed prohibited, invalid, or otherwise unenforceable, such provision shall be
ineffective only to the extent of such prohibition, invalidity, or unenforceability and such revised
provision shall be made a part of this Letter. Further, the provisions of the foregoing sentence shall
not invalidate the remainder of this Letter. This Letter shall be construed and governed in
accordance with laws of the state in which the Wipfli office issuing this Letter is located, as
determined by the address indicated on this Letter, and proper jurisdiction and venue for any matter
hereunder shall be the state or federal courts of that state.

If the above terms are acceptable to you and the services outlined are in accordance with your
requirements, please return a signed copy of this Letter to us.
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We look forward to our continued association with you and your staff and appreciate the opportunity
to serve you. Please do not hesitate to call us if you have any questions about the work we are to
perform or any other aspect of the services we can provide.

Sincerely,
Wipfli LLP
ACCEPTED: INDEPENDENT SCHOOL DISTRICT NO. 709

By:

(Print Name and Title)

Date:

RG/yy
204397
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