Business Committee - Regular School Board Meeting
Duluth Public Schools, ISD 709
Agenda
Tuesday, February 28, 2017
District Services Center
709 Portia Johnson Dr.
Duluth, MN 55811

6:30 PM

1. Financial Report

A. Financial Report 3
B. Approval of Payment of Claims

This item is attached as an "extra".

C. Budget Revisions 28
D. Wire Transfers 30
E. Investment Transactions 32
F. APU Projections 33
G. Fundraisers 34

2. Bids, R.F.P.s and Quotes Reports
A. Bids - None

B. R.F.P.s - None
C. Quotes - None
3. Policies and Regulations
A. Policy 8030 Renumbering to 250 - School Board Member Compensation 35
Administration is recommending this policy be renumbered from 3080 to
250 and to have the policy reviewed every other year in odd years versus
annually.

Recommendation: It is recommended that the Duluth School Board approve the
renumber of Policy 8030 to Policy 250 (there is no corresponding MSBA policy) and
approve the review cycle of the policy from annually to every other year in January -
first reading.
4. Contracts, Change Orders, and Leases
A. Contracts - None
B. Change Orders
1) PLACEHOLDER - Other Change Orders
C. Leases - None
5. Resolutions
A. B-2-17-3431 - Acceptance of Donations to Duluth Public Schools. 36

Recommendation: It is recommended that the Duluth School Board approve Resolution
B-2-17-3431.
B. B-2-17-3432- Authorized Bank Account Signer 39
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Recommendation: It is recommended that the Duluth School Board approve Resolution
B-2-17-3432.
C. B-2-17-3419 - Selection of District's Legal Counsel 40

Recommendation: It is recommended that the Duluth School Board approve Resolution
B-2-17-3419.
D. PLACEHOLDER - Sale of Property
6. Informational - These items are provided for informational purposes only and no
action is required.
A. Expenditure Contracts 41
Superintendent Gronseth or the CFO/Executive Director of Business has
signed the following contracts during the month of January 2017.
B. Revenue Contracts 105
Superintendent Gronseth or the CFO/Executive Director of Business has
signed the following contracts during the month of January 2017.
C. Other Contracts 121
Superintendent Gronseth or the CFO/Executive Director of Business has
signed the following contracts during the month of January 2017.
D. Change Orders Signed - None
E. Facilities Management & Capital Project Status Report 124
F. Audit Engagement Letter 126
Attached is a copy of the audit engagement letter from Wipfli LLP. The
listed services are consistent with RFP 296 approved by the School Board in
February, 2013, along with any mandated changes implemented since then.
This is the last year using RFP 296.
G. Playground Fall Protection Project 136
Attached is an update of the project planning and bidding, as well as a copy
of the contract with SAS+ Associates to proceed with Phase II of this
project. Authority to negotiate this contract, not to exceed $50,000, was
approved by the School Board in August, 2016.
7. Future Items
A. Duluth Energy Systems Steam Contract
B. Lake Superior Swim Club Contract
C. Woodland Hills Lease Renewal
D. Playground Fall Protection Project Contract
E. Policy Updates
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i:\finance\monthly reports\fy 2017\[2017 budget changes report.xlsx]dec16

Revenues
Revised Budget 11/30/16

Comp Ed Budget Adjustment

Impact Grant-OEMS
Title | Budget Adjustment

Revised Budget, 12/31/16

Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2017
Period Ending December 31, 2016

Food Community Capital Building Debt Internal Student
General-U General-R Service Transport Services Expenditure Construction Service Trust Service Activities Total
$76,401,419 $17,359,883 $3,740,000 $5,886,465 $7,061,518 $3,375,476 $0 $21,066,535 $215,675 $825,000 $1,529,349 $137,461,320
17,956 17,956
13,500 13,500
40,656 40,656
$76,401,419 $17,431,995 $3,740,000 $5,886,465  $7,061,518  $3,375,476 $0 $21,066,535 $215,675 $825,000 $1,529,349 $137,533,432
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Expenditures
Revised Budget 11/30/16

Comp Ed Budget Adjustment
Impact Grant-OEMS

Title | Budget Adjustment
CTE EquipmentCarryover
Teacher Dev & Eval Carryover

Revised Budget, 12/31/16

Duluth Public Schools
Budget Revisions Fiscal Year Ending June 30, 2017
Period Ending December 31, 2016

Food Community Capital Building
General-U General-R Service Transport Services Expenditure Construction

Debt
Service

Trust

Internal
Service

$72,705,715 $17,409,883 $4,136,597 $6,616,269  $7,249,200 $7,948,684 $2,069,920 $22,664,180 $200,000 $754,000

17,956

13,500

40,656
5,000

97,962

$72,710,715 $17,579,957 $4,136,597  $6,616,269  $7,249,200  $7,948,684 $2,069,920 $22,664,180 $200,000 $754,000

Student
Activities

Total

$1,529,349 $143,283,797

17,956
13,500
40,656

5,000

$1,529,349  $143,458,871

Operating Transfers - in
Operating Transfers - out

3,370,935
(3,370,935)

$3,370,935
($3,370,935)
$0

Net

$319,769 _ ($147,962) ($396,597)  ($729,804)  ($187,682) ($1,202,273) ($2,069,920)

($1,597,645)

$15,675

$71,000

$0

($5,925,439)
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CHECK DATE

12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/02/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/16/2016
12/21/2016
12/21/2016
12/21/2016
12/21/2016
12/21/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016
12/30/2016

VENDOR ID

V106466
V79764
V107231
V106637
V106636
V79771
V102915
V108066
V05173
V108320
V102916
V79708
V108783
V79704
V106466
V79764
V107231
V106637
V106636
V79771
V102915
V108066
V05173
V108320
V102916
V79708
V108783
V79704
V06645
V106638
V80030
V104923
V05246
V79764
V106637
V106636
V79771
V102915
V108066
V05173
V108320
V102916
V79708
V108783

ISD #709 - Duluth Public Schools
ACH & Wire Transfer Summary
Period Ending 12/31/2016

DESCRIPTION
CITISTREET FOR MSRS
DULUTH FEDERATION OF TEA
DULUTH TEACHERS CREDIT
EBC - FLEX EFT
EBC - TSAEFT
EDUCATION MN CLERICAL EFT
FEDERAL 941 PR TAXES
MG TRUST
MN CHILD SUPPORT EFT
MN DEPT OF REVENUE EFT
MN STATE PR TAXES
PUBLIC EMPLOYEES RETIREMENT
TEACHERS RETIREMENT ASSOC EFT
U S BANK - PY DIRECT DEPOSIT
CITISTREET FOR MSRS
DULUTH FEDERATION OF TEA
DULUTH TEACHERS CREDIT
EBC - FLEX EFT
EBC - TSAEFT
EDUCATION MN CLERICAL EFT
FEDERAL 941 PR TAXES
MG TRUST
MN CHILD SUPPORT EFT
MN DEPT OF REVENUE EFT
MN STATE PR TAXES
PUBLIC EMPLOYEES RETIREMENT
TEACHERS RETIREMENT ASSOC EFT
U S BANK - PY DIRECT DEPOSIT
MEDICA HEALTH PLAN (EFT)
PEIP - HLTH EFT
DELTA DENTAL PLAN OF MN(EFT)
HARRIS BANK
MN Ul FUND EFT
DULUTH FEDERATION OF TEA
EBC - FLEX EFT
EBC - TSAEFT
EDUCATION MN CLERICAL EFT
FEDERAL 941 PR TAXES
MG TRUST
MN CHILD SUPPORT EFT
MN DEPT OF REVENUE EFT
MN STATE PR TAXES
PUBLIC EMPLOYEES RETIREMENT
TEACHERS RETIREMENT ASSOC EFT

MSDLFA
119,122.97
34,255.07
7,486.61
10,002.87
67,380.72
1,365.79
605,670.11
129,174.33
1,578.10
1,321.75
97,590.40
101,325.69
261,586.76
1,575,881.19
24,158.61
34,156.17
7,469.00
11,321.01
68,009.93
1,366.61
607,713.46
133,090.93
1,578.10
1,562.94
98,370.99
100,532.76
264,201.58
1,598,514.18
182,137.80
1,283,683.16
59,424.39
35,560.58
22,849.41
34,217.19
737.42
4,339.47
1,366.20
641,349.19
37,831.14
1,578.10
696.98
107,315.07
99,409.20
263,640.98
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CHECK DATE

12/30/2016

VENDOR ID

V79704

ISD #709 - Duluth Public Schools
ACH & Wire Transfer Summary
Period Ending 12/31/2016

DESCRIPTION
U S BANK - PY DIRECT DEPOSIT

MSDLFA
1,700,586.77

10,442,511.68
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ISD 709 — Duluth Public Schools
GF Investment Activity for FY 2017
As of December 31, 2016

Beginning Investment Balance (November 30, 2016): $ 17,179,840.04
Add Purchases: Yield
Date Issuer Broker Matures (YTM)
12/1  MN Trust Term Series PMA 01/26/17 0.67% $ 1,500,000.00
Total Purchases $ 1,500,000.00
Deduct Maturities/Calls/Sales: Yield
Date Issuer Broker Matures (YTM)
12/19 Choice Finl Grafton ND MBS 12/19/16 0.50% $ 249,000.00
12/22 Yadkin Bk Statesville NC =~ MBS 12/22/16 0.50% 249,000.00
12/29 Pacific City Los Angeles CA MBS 12/29/16 0.45% 249,000.00
12/30 MBank Manistique Ml MBS 12/30/16 0.60% 249,000.00
12/16 Federal Home Ln Banks MBS 12/16/16 0.45% 1,120,000.00
Total Maturities $ 2,116,000.00
Other items:
Add: Money Market Funds Interest(December) $ 46.80
Beginning Value Adjustment 0.00
Other Interest/Cash Balance on Account (Reverse) 0.00
Deduct: Transaction Fees/Other 0.00
Market Value Adjustment-Adjust for Cost Basis (31,472.00)

Total Other $ (31,425.20)

Ending Investment Balance (December 31, 2016) $16,532,414.84

Note: Ending Investment Balance as of December 31, 2015 was $ 20,022,855.88



Grade Levels
KG
HK
Gr1-3
Gr4-6
Gr7-8
Gr9-12
Sub-Total

Other APU Generators

Early Childhood

Early Childhood Details
13-14
14-15
15-16
16-17*

Resident Tuition**
Resident Tuition Details
13-14
14-15
15-16
16-17*

ALC
ALC Details
13-14
14-15
15-16
16-17*

Projected Total APU

Budgeted APU
Net

* Projected

** Included in Grade level projections

Duluth Public Schools-ISD 709
APU / PU Projection Report - FY 2017
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February 2017
FINAL EOY
Feb Enrollment Progression to PU Projected PU PUW  Projected APU APU 1516
547.00 0.998017247 545.92 1.00 545.92 555.82
58.00 1.008819304 58.51 1.00 58.51 81.92
1938.00 0.993277686 1924.97 1.00 1924.97 1927.37
1752.80 0.984764893 1726.10 1.00 1726.10 1744.57
1161.84 0.970370001 1127.41 1.20 1352.90 1323.83
2732.75 0.935040509 2555.23 1.20 3066.28 3138.15
8190.39 8674.67 8771.66
Feb Enrollmeni Progression to PU Projected PU PUW  Projected APU
219 0.377578582 82.69 | 1.00 | 82.69 86.97
Final Count Feb 1 Count Final PU
368 225 83.09
371 231 93.34
367 241 86.97
219 82.69
Total APU 34.88
36.47
32.90
35.28
34.88
Total APU 258.79
237.86
278.11
260.40
258.79

8757.36

| 8858.63

8778.60

-21.24



Fundraisers for January 2017
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School Organization Function

Congdon Lego Robotics % of food sales @ Chipolte
Denfeld Robotics Reimbursed a % of sales that day
Lester Park school-wide Box Tops

Lester Park ECFE ECFE Bake Sale

Ordean-East School wide - Phy Ed Box Tops

Piedmont ECFE ECFE Betty Pies

Washington ECFE ECFE Chipotle




8030 SCHOOL BOARD MEMBER COMPENSATION

School Board members shall be compensated for School Board work. Compensation
shall be a stipend of $630.00 per month, to a maximum of $7,560.00 (excluding
negotiations) during one (1) calendar year. The Chairperson, however, shall receive
an additional $52.50 per month for discharging the duties of his/her office. The
maximum compensation for the chairperson shall not exceed $8,190.00 (excluding
negotiations) during one (1) calendar year. This policy shall be effeetive January—1;
2008;and reviewed annualy in January of odd numbered years.

Board compensation is the stipend for all Board related activities, including committee
assignments.

Board members shall not accept additional compensation from any source for Board
related activities.

Adopted: 02-10-1981 ISD 709

Revised: 07-10-1984
03-08-1988
03-10-1992
01-09-1995
06-20-1995
03-18-1997
02-28-2006
06-20-2006
02-28-2007
02-26-2008
01-22-2013
01-21-2014

Reviewed: 01-20-2015 ISD 709

8030 - 1of 1

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752

35
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by resolution
expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the best
interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the below-
described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its grateful
appreciation to these various organizations.

SCHOOL DONOR AMOUNT | RESTRICTION
Area Learning
Center Essentia Health Surgical Services $250.00 No
Congdon Wendy's In kind No
Denfeld Northland Foundation $500.00 Robotics
Denfeld Swain Cross-Country Inc. $850.00 Cross Country
Denfeld The Bon Ton Stores Inc./Younkers $439.81 Key Club

On behalf of the William C. Hoch Jr. Softball Equipment and road
Denfeld Fund $1,000.00 | trips
Denfeld Aaron Gelineau $40.00 Skills USA Program
Denfeld Saint Ann's Home $50.00 Choir Music Trip Donation
Denfeld Faith Haven Incorporated $100.00 Choir Chicago Trip
Denfeld Donald Syring I11 $150.00 Choir Chicago Trip
Denfeld Carol Anderson $100.00 Choir Chicago Trip
Denfeld Elim Lutheran Church Women $200.00 Choir Chicago Trip
Denfeld City of Duluth $250.00 Choir Chicago Trip
East Hermantown Community Church $150.00 Choralaires
East Greater Downtown Council $50.00 Choralaires
East Boys & Girls Clubs of the Northland $120.00 Choralaires
East Lakeview Covenant Church $175.00 Choralaires
East McGolrick General Assembly $200.00 Choralaires
East AAUW-Duluth Branch, Dorthy Anway | $100.00 Choralaires
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SCHOOL DONOR AMOUNT | RESTRICTION
HOCHS
Curriculum Carolyn Zanko In Kind Laura MacArthur
HOCHS
Curriculum CTE Robert Morris In Kind Automotive program
HOCHS Supt Teacher Home Visit
Office Scott Consulting Partners, LLC $100.00 Program
Midwest Coin Concepts of Wisconsin,
Homecroft Inc. $463.50 Wolf Ridge
Homecroft Timothy & Michelle Balthazor $45.50 Wolf Ridge
Homecroft William/Anne Leino $20.00 Wolf Ridge
Homecroft Steven/Kim Elliott $100.00 Wolf Ridge
Homecroft Joseph/Erin Warner $20.00 Wolf Ridge
Mrs. Peck - Prairie Fire
Laura MacArthur Rotary Club No. 25 of Duluth $900.00 Theater
Mrs. Peck - Prairie Fire
Laura MacArthur Rotary Club of Duluth Harbortown $750.00 Theater
Allison Hoffbauer-supplies
Laura MacArthur Autism Association of Northern MN $300.00 for special needs children
Community members at McTeacher
Laura MacArthur Night $93.94 FAC shirts
Mrs. Peck - Prairie Fire
Laura MacArthur Duluth Grill $500.00 Theater
Laura MacArthur David & Kelly Bolgrien $100.00 Family Engagement
Mrs. Peck - Prairie Fire
Laura MacArthur Irving Community Association $1,500.00 | Theatre
Lester Park Osmundson Family $20.00 No
Lester Park Shannon Stroschein $20.00 No
Lester Park Forsell Family $25.00 No
Lincoln Park Super One $25.00 Health Fair
Lincoln Park Anytime Fitness $200.00 Health Fair
Lincoln Park Target $25.00 Health Fair
Lincoln Park Stewarts Bike and Sports $25.00 Health Fair
Lincoln Park Kwik Trip $25.00 Health Fair
Lincoln Park McDonalds In kind Health Fair
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SCHOOL DONOR AMOUNT | RESTRICTION
Lincoln Park Taco Johns In kind Health Fair
Lincoln Park Sammy’s In kind Health Fair
Lincoln Park Holiday $50.00 Health Fair
Lincoln Park Dominos In kind Health Fair
Lincoln Park Chipotle In kind Health Fair
Lincoln Park Skyline $85.00 Health Fair
Lincoln Park Marcus Theatres In kind Health Fair
Lincoln Park Grandma's Restaurant Company $50.00 Health Fair
Lincoln Park Super One Foods $25.00 Health Fair
Lincoln Park Duluth Grill $25.00 Health Fair
Lincoln Park Duluth Grill $29.90 Health Fair
Health Fair/Family Fun
Lincoln Park Olive Garden $514.24 Night
Total $10,761.89

Resolution B-2-17-3431

February 28, 2017




RESOLUTION

Authorized Bank Account Signer — January 2017

RESOLVED, by the School Board of Independent School District No. 709, St. Louis
County, Minnesota, that it hereby authorizes the following:

39

District Banking Account | Addition of Removal of
Building Institution Number | Authorized Signer | Authorized Signer
HOCHS DTCU XXX23 Douglas Hasler William Hanson

Resolution B-2-17-3432

February 28, 2017



RESOLUTION
Selection of District’s Legal Counsel

RESOLVED, By the School Board of Independent School District No. 709, St. Louis

County, Minnesota, that the following firms have been selected as legal counsel for the District.
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Fryberger, Buchanan, Smith & Frederick, P.A. Dryer, Storaasli, Knutson & Pommerville
302 West Superior Street, Suite 700 202 West Superior Street, Suite 200
Duluth, MN 55802 Duluth, MN 55802
(218) 722-0861 (218) 249-0608
Ratwik, Roszak & Maloney Rupp, Anderson, Squires & Waldspurger, P.A.
730 Second Avenue South, Suite 300 330 South Seventh Street, Suite 2800
Minneapolis, MN 55402 Minneapolis, MN 55402
(612) 339-0600 612. 436.4300 (office)
612.436.4340 (fax)

RESOLVED, that the authorized contact persons for the District are as follows:

Chair of the School Board

Superintendent of Schools

Executive Assistant to Superintendent

Assistant Superintendent

CFO/Executive Director of Business Services
Executive Assistant to the CFO/Executive Director of Business Services
Director of Special Education

Manager of Facilities

Finance Manager

Senior Human Resources Manager

Human Resources Manager for Non-Certified Staff
Human Resources Benefits Coordinator

Resolution B-2-17-3419 February 28, 2017



Expenditure Contracts Signed

January 2017
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For your information, the Superintendent or the Executive Director of Business Services has
signed the following expenditure contracts during the month of January 2017:

Name Amount Source Description
Dr. Angela Broeker $850.00 Curriculum Workshops for regional choir teachers
Jay Broeker $475.00 Curriculum Workshops for regional music teachers
Julian Kitto $500.00 Curriculum Ojibwe style dancing at powwows
Dr. Dave Schmalenberger $450.00 Curriculum Workshops for regional band leaders
Tog_e ther fo_r Youth — Lutheran $500.00 Curriculum Presenter at Staff Development day
Social Services
Jenna Udenberg $150.00 Curriculum Workshop for regional music teachers
. Workshops for Duluth East Leading
LaVenda Vann $1,300.00 | Curriculum Ladies (DELL)
Architectural Resources, Inc $10,000.00 | Facilities Phase I professional services
City of Duluth $10,000.00 | Facilities East High School crosswalk
installation
Brigette Eckwood $1.100.00 Office _of . Workshops and presentations for Drill
Education Equity | Team
Office of . . .
Larry Smallwood $1,200.00 Education Equity Ojibwe storytelling sessions
Office of Provide services as artist illustrator for
Jonathan Thunder $5,000.00 Education Equity | literacy materials at Lowell
Congdon Creek Preschool $1,710.00 | Special Services | Preschool planning as required by IEP
Emily Engel $6,000.00 | Special Services | D¢af hard of hearing interpreter
services
Lakeview Montessori $896.00 Special Services | Preschool planning as required by IEP
Little Treasures $1,806.00 | Special Services | Preschool planning as required by IEP
University Nursery School- . . . .
Harbor Highlands $3,060.00 | Special Services | Preschool planning as required by IEP
University of Minnesota $3,000.00 | Special Services | PRESS workshop/presentation
Manpower $16,924.80 | Technology Computer support
Manpower $24,000.00 | Technology Computer programmer
Spirit of the Lake Community $4,000.00 | Transportation Transportation reimbursement

School
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AGREEMENT

THIS AGREEMENT, made and entered into this __ 22nd__ day of _ December __, 2016, by
and between Independent School District #709, a public corporation, hereinafter called District, and
__Dr. Angela Broeker an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows: (insert as appropriate)

I. Dates of Service.  This Agreement shall be deemed to be effective as of

__ December 22, 2016 , and shall remain in effect until __ January 21, 2017, unless
terminated earlier as provided for herein, or unless and until all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever occurs first.

2. Performance. Dr. Angela Broeker will plan, prep and present two, one-hour workshop
sessions for regional choir teachers on January 21, 2017 at East High School. Presentation fee and
expenses will be paid from the NE MN Regional Perpich Grant funds.

3. Background Check. (Applies to contractors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program. Contractor is precluded from
performance of contract until the results of the criminal background check(s) are on file.

4. Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses in performing said obligations up to a sum not to exceed $_850.00 ($450.00 - presenter
fee, $200.00 -hotel, $175.00 - mileage, $25.00 - meals___. Contracter is required by Minnesota
Statutes, Section 270.66, subd. 3, to provide their Taxpayer Identification Number (TIN) used in the
enforcement of Federal and State tax laws. The TIN will be available to Federal and State tax
authorities and State personnel involved in the payment of State obligations. This Agreement will
not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as
follows:

& Payment shall be made by the District within 30 days of submission of a proper invoice by

the Confractor;
b. Any other terms of payment in the performance of services are incorporated by reference in
this Agreement.
6. Prapriety of Expenses. The fact that the District has reimbursed Contractor for any

expense claimed by Contractor shall not preciude District from questioning the propriety of any
such item. District reserves the right to offset any overpayment or disallowance of any item or

of3 Last Uptated 926/16
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items at any time under this Agreement by reducing future payments fo Contractor, This clause
shall not be construed to bar any other legal remedies District may have to recover funds expended
by Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the
programming in any fashion, or appropriate the contents of the programming, or any portion
thereof, to its own use for any and all programs, forms and other materials that Contractor has
provided, prepared, or utilized in performance of the terms of this Agreement.

8. Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained in
this Agreement shall be construed as in any manner creating a relationship of joint venture between
the parties, which shall remain independent contractors with respect to all actions performed
pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, and
local taxes, arising out of Contractor’s activities in accordance with this Agreement, inciuding by
way of illustration, but not limited to, Federal and State income tax, Secial Security tax,
Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity angd defense of the District. Contractor hereby agrees to defend, indemnify
and hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its attorney’s
fees and costs and disbursements incurred in enforcing this Agreement.

10.  Notiees. All notices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail care of ISD 709,
Duluth Public Schools, 215 North 1* Avenue East, Duluth, MN 55802. All notices to be given by
District to Contractor shall be deemed to have been given by depositing the same in writing in the

United States mail including Zip Code) R
7 w@f k.S, S&%@a@, MN S5 1e

11.  Assignment. Contractor shall not irf'any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior written
approval of the District.

12. Modification or Amendment. No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties® hereto.

13. Governing Laws. This Agreement, together with all its paragraphs, terms and
provisions is made in the State of Minnesota and shall be construed and Interpreted in accordance
with the laws of the State of Minnesota.

14.  Epfire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered except
by written agreement of the partics.

20f3 Last Updated 9/26/16
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15, Canceliation, Either party shali have the right to terminate this Agreement, without
cause, upon (36) days written notice to the other party as provided for in this Agreement.

16.  Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect te “data
on individuals™; as defined in 13.02, subd. 5 of that Statute) which it collects, receives, stores, uses,
creates or disseminates pursuant to this Agreement.

17.  Insurance. (If applicable) Contractor shall not commence work under the contract until
they have obtained all the insurance described below and Duluth Public Schools has approved such
insurance. Contractor shall maintain such insurance in force and effect throughout the term of the
contract.

Contractor is required to maintain and furnish satisfactory evidence of the following ingurance
policies:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation insurance
for all its employees and, in case any work is subcontracted, Contractor wili require the
subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of
services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS

AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by
their duly authorized officers as of the day and year first above written.

T2

SSN/Tax I Number thte /
12/22/16
Progra rec "w Date
Vs /v
Director of Curricuium a struction Date
Doetiz O ot ezl
T
Eﬁ/ﬂireﬂor of Business ServiceslSuperinté\:dent of Schools Dhate

3of3 Last Updated 9/26/16



AGREEMENT

THIS AGREEMENT, made and entered into this_22nd_ day of _ December 2016, by and
between Independent School District #709, & public corporation. hereinafier called District. and
_Jay Broeker___. an independent contractor. hereinafier called Contractor.

THE PURPGOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows: (insert as appropriate)

1. Dates of Service. ‘This Agreement shall be deemed to be effective ag of

__December 222016 - and shall remain in effect until _January 21, 2017 | unless
terminated earlier as provided for herein, or unless and until al] obligations set forth in this
Agreement have been satisfactortly fulfilled. whichever occurs first.

2. Performance. lay Broeker will plan, prep and present twa, one-hour workshop sessions for
regional-elementary/generd! music teachers on January 21, 2017 at East High School. Presematon
tec.and expenses will be paid from the NE MM Regional Perpich Grant funds.

3. Background Check . (Applies to contraciors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal 1o the actual cost of conducting # criminal history
background check onall of 1ts employees assigned 1o the program.  Conwacior is preciuded from
periormance of contract until the resulis of the criminal background check(s) are on file.

4, Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement. District hereby agrees (o reimburse Contractor for its services and
expenses mn performing said obligations up 1o a sum not to exceed §_475.00 ($4350 -presenter fee.

825 -meal(s) ) ___. Contractor is required by Minnesota Statutes. Section 270.66. subd. 3. 10
provide their Taxpayer Identification Number (TIN) used in the enforcement of Federal and State
tax faws. The TIN will be available to Federal and State tax authorities and State personnel
mvolved in the payment of State obligations. This Agreement will not be approved unless TIN is
provided.

5. Reqguests for Reimbursement. The terms of payment under this Agreement are as
feliows:

a. Payment shall be made by the District within 30 davs of submission of a proper invoice by
the Contractor;

b Any other terms of pavment in the performance of services are incorporated by reference in
this Agreement.

&, Propriety of Expenses, The fact that the Dismict has reimbursed Contractor for any
expense claimed by Contractor shall not preciude District from questioning the propriery of any
such rem. District reserves the right to offset any overpayment or disaliowance of any item or
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ftems at any time under this Agreement by reducing future payments to Contractor. This clause
shall not be construed to bar any other Jegal remedies District may have o recover funds expended
by Contfractor for disallowed costs.

7. Ownership of Maieriais. The District reserves the rights to reproduce the
programiming in any fashion, or appropriate the contents of the DTOZTAMMING, OF any portion

thereof, 1o its own use for any and all Fprograms. forms and other materials that Comractor has
~ provided, prepared. or utiiized in performance of the terms of this Agreemernt.

5. Independent Contracior.  Both the Distriet and Contractor agree that they will act asan
mdependent contractor in the performance of its duties under this Agreement. Nothing contained in
this Agreement shall be construed as in any manner cr eating a relationship of joint venture between
the parties, which shall remain independent contractors with respect 1o &l actions performed
pursuant o this Agresment.

Accordingly, Contractor shall be responsible for payment of all taxes. inchuding Federal, State, and
local taxes. ansing out of Contractor’s activities in accordance with this Agreement. including by
way of illustration, but not limited to. Federal and State income 1ax. Social Securt 1Y tax.
Unemployment Insurance taxes. workers compensations, and any other taxes or

business license fees as required.

9, indemmity and defense of the Distriet. Contractor hereby agrees to defend. indermnifs
and hold the District harmless from all claims relating 1o its work pursuant 1o this Agreemeant.

In the event that Contractor breaches its obligation to defend. indemnify and hoid the District
harmiess. then in addition o its other damages the District shall be entitled to recover its attorney s
fees and costs and disbursements incurred in enforcing this Agreement.

10 Motices. All notices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail care of 15D 769,

Dujuth Public Schools, 215 North 1% Avenue East, Duluth. MN 35802, All notices 1o he given by
District to Contractor shall be deemed to have been given by depositing the same in writing in the

United States mail __(mailine 'idfim% mcludm0 ZpCodey L, . e ) L,
TV W llder Ty 5 Saiad Yeao L AT s 2 A
11, Assignment. Contactor shall not in any way assign or transfer any of its rights,

nterests or obligations under this Agreement m any way whatsoever without the prior writter
approval of the Dnstrict,

12, Muodification or Amendment. No amendment. change or modification of this
Agreement shall be valid unless in writing signed by the parties” hereto.

L3, Governing Laws, This Agreement. together with all 115 paragraphs. terms and
provisions 1s made in the State of Minnesots and shall be construed and interpreted in accordance
with the laws of the State of Minnesorz.

i4, Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered except
by written agreement of the parties.
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[5. Cancellation. Either party shall have the right to terminate this Agreement, without
cause, upon (30) days written notice 1o the other party as provided for in this Agreement.

16.  Data Practices, Contractor further understands and agrees that it shail be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect (o “data
on individuals™; as defined in 13.02, subd. 5 of that Statute) which it collects, receives, stores, uses,
creates or disseminates pursuant to this Agreement.

17. Insurance. (If applicable) Contractor shall not commence work under the contract until
they have obtained ail the insurance described below and Duluth Public Schools has approved such
msurance. Contractor shall maintain such insurance in force and effect throughout the term of the
contract,

Contractor is required to maintain and furnish satisfaciory evidence of the following insurance
policies:

Workers” Compensation Insurance: Contractor must provide Worker’s Compensation insurance
for all its employees and, in case anv work is subcontracied, Contractor will require the
subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily imjury, including sickness or disease, death, and for care and loss of
services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor ar by
anyone directy or indireetly emploved under the contract,

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by
their duly authorized officers as of the day and year first above written.

Db —— L & Jom 207

Cantractu?Sign\amre SSN/Tax ID Number Date

CoRkoned >
B 1222016

Progilm D}WW P ,7(. E}atre
- ;‘/{;,é/«%/ f / - /
z et (ol y =~y

Director of Curricnlum and lgaﬁ*/ti}ctien Date

& g/@/@ I/23/17
usiness Services/Superintendent of Schools Erate




AGREEMENT 48

THIS AGREEMENT, made and entered into this day of January 16, 2017, by and between
independernt School District #709, a public corporation, hereinafter called District, and _Julian Kitto_,
an independent contracter, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Conrractor will provide programs or services for the District at the times and locations set forth in this
Agreement.

The terms and conditions of this Agreement are as follows: (insert as appropriate}

L. Dates of Service.  This Agreement shall be deemed to be effeciive as of

January 16, 2017 and shall remain in effect until June 30th, 2017, urless

terminated earlier as provided for herein, or unless and unl all obligations set forth in this Agreernent
have been satsfactorily fulfilled, whichever oceurs first.

2. Performance. The Contractor will provide a culturally based performance of Ojibwe style
dancing and other dances and cusioms present at powwows. The purpose of this cultural presentation
Is 1o provide an understanding for the school of the dancers / dances and significance of the powwow
in American Indian Culture for DPS students through the American indian Education Department, Fee
for caltural presemation will be $50:00 (Fifty Dollars) per-person/ per-session.

3. Background Check . (Applies to conwactors working mdependent with studernts)

Contractor must provide an executed criminal history consent form and a money order or check
payabie to the District in an amount equal to the actal cost of conducting a criminal history
background check on all of its emplovees assigned to the program.  Contractor is precluded from
performance of conract untl the results of the criminal background check(s) are on file.

4. Reimbursement, In consideration of the performance of Conmacior of its obligations pursuant
w this Agreement, District hereby agrees to reimburse Contractor for its services and expenses in
performing said obligations up to a sum not to exceed $500.00 (Five‘umdred dollars)Contractor is
required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer Identification Number
(TIN) used in the enforcement of Federal and State tax laws, The TIN will be available to Federal and
State tax authorifies and State persomne! involved in the payirerr of State obligadons. This Agreement will
not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

&. Paymernt shall be made by the District within 30 days of submission of a proper invoice by
the Contractor;

D. Any other terms of payment in the performance of services are incarporated by reference
in this Agreemment,
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6. Propriety of Expenses. The fact that the District has reimbursed Conmractor for any

expense claimed by Contractor shall not prechide District from questioning the propriety of any such 49
fem. District reserves the right to offset any overpayment or disallowance of any rem or items at any

tme under this Agreernent by reducing future payments to Contractor, This clause shall not be

construed to bar any other legal remedies District may have to recover funds expended by Contractor

for diszliowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the
programming in any fashion, or appropriate the contents of the DIogramiming, or any porton thereof,
to s own use for any and all programs, forms and other materials that Contractor has provided,
prepared, or udlized i performance of the teyms of this Agreemen,

8. Independent Contractor.  Both the District and Congactor agree that they will act as an
mdependent conracior in the performance of its duties under this Agreament. Nothing contaned in
this Agreement shall be construed as in any manner creating a relationship of joint venture between the
parties, which shall remain independent contractors with respect to all actions performed pursuant ©
this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, and
iocal taxes, arising out of Contractor’s activides in accordance with this Agreement, nciuding by way
of liustracion, bur not limited to, Federal and State ncome tax, Social Security tax, Unemployment
Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

G, Indemnity and defense of the District, Contractor hereby agrees o defend,
indemnify and hold the District harmless from all claims relating to #ts work pursuarg to this
Agreement.

In the event thar Conractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be enitled to recover is attorney’s
fees and costs and disbursements incurred in enforcing this Agreement.

10. Notices. Allnotices to be given by Conractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail care of the Office of Education
Equity, ISD 709, Duluth Public Schoolk, 215 North 1% Averne Fast, Duiuth, MIN 55802, Al notces
to be given by District 1o Conractor shall be deemed to have been given by depositing the same in
writing in the United States Mait___ Julian Kitto

3 Sunrise Dr. Cloquet MN, 55720

11 Assignment. Conmactor shall not in any way assign or transfer any of its rights, interests
or obligations under this Agreement in any way whatsoever without the prior written approval of the
District.

12. Medification or Amendment. No amendment, change or modification of this Agreement
shall be valid uniess in writing signed by the parties’ hereto.

13. Governing Laws. This Agreement, together with all its paragraphs, terms and
provisions is made in the State of Minnesota and shall be constraed and interpreted in accordance
with the laws of the State of Mimesota.



14, Entire Agreement. This Agreement contains the endre understanding of the parfies 50
hereto with respect to the subject matter hereof and shall not he changed or otherwise aliered except
by written agreemen: of the parties.

15, Cancellation, Either party shall have the right 10 terminate this Agreement, without
Cause, upon (30) days written notice o the other party as provided for in this Agreemen,

16, Data Practices. Contractor further understands and agrees that i shall be bound by
the Minnesota Government Data Practices Act {Minnesota Statues 13.03-13.04) with respect o
“data on individuals™; as defined in 13.02, subd. 5 of that Stature) which it collects, receives, stores,
uses, creates or disseminates pursuant to this Agreernent,

17 Inswance.  (Ifapplicable) Contactor shall not commence work under the conmract anti
they have obtained all the inswrance described below and Dulh Public Schools has approved such
insurance. Conmactor shall maintain such insurance i force and effect throughour the term of the
contract.

Contractor is required to maimain and furmish satisfactory evidence of the following surance policies:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation insurance
for all s employees and, in case any work is subcontracted, Conractor will require the subcontractor
to provide Workers” Compensation inswrance in accordance with the statutory requirements of the
State of Minnesota including Coverage B, Emplover’s Liabiity.

Commercial General Liability: Contractor is required to naintain Dsurance protecting ¥ from
ciaims for damages for bodily injury, inclading sickness or disease, death, and for care and loss of
services as well as claims for property damage, inclading loss of use which miay arise from operations
under the Contract whether the operations are by the contracior or subcontractor or by anyone
drectly or indivectly emploved under the contract,

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF TEIS
AGREEMENT, set forth above, the partes hereto have caused this Agreement to be executed by
their duly authorized officers as of the day and vear first above writter,

/{i,e Aﬁ4‘g“/ | . - Yy

%ntracmr Signanure SSN/ Tax Identification Number Date

PmW Date
/

Director of Curriculum and@struction Date

W@ LW/\___ _ __ﬂ&”?

Dirsdor of éusmess Servick 7Supémntendem of Schools Daie
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AGREEMENT 55

THIS AGREEMENT, made and entered into this 11* day of January, 2017, by and between
Independent School District #709, a public corporation, hereinafter called District, and
Together for Youth, Lutheran Social Services (LSS) of Minnesota, an independent contractor,
hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set
forth in this Agreement.

The terms and conditions of this Agreement are as follows:

I. Dates of Service.

This Agreement shall be deemed to be effective as of January 27, 2017, and shall remain in
effect until January 27, 2017 unless terminated earlier as provided for herein, or unless and
until all obligations set forth in this Agreement have been satisfactorily fulfilled, whichever
oceurs first.

2. Performance.

Contractor will provide training on the topic of Gender Identity and Gender Expression for
Duluth Public Schools District Staff as part of a Staff Development Day opportunity on
January 27th, 2017. This opportunity will be for three (3) presentations, 120 minutes each,
and will be at the following locations and times:

7:30 am - 9:30 am, Lincoln Park Middle School, 3215 W 3rd St. Duduth, MN

10:15 am - 12:15 am, Denfeld High School, 401 North 44th Avenue West, Duluth, MN
1:30 pm - 3:30 pm, East High School, 301 N 40th Ave E. Duluth, MIN

3. Reimbursement.

In consideration of the performance of Contractor of its obligations pursuant to this
Agreement, District hereby agrees to reimburse Contractor for its services in performing said
obligations for the sum not to exceed $500 (five hundred and 00/100) for all three
presentations. Contractor is required by Minnesota Statutes, Section 270,66, subd. 3, to
provide their Taxpayer Identification Number (TIN) used in the enforcement of Federal and
State tax laws. The TIN will be available to Federal and State tax authorities and State
personnel involved in the payment of State obligations. This Agreement will not be approved
unless TIN is provided.

4, Requests for Reimbursement.
Contractor must submit billing within 14 days of the Staff Development Day and will be paid
within 30 days of receiving the invoice.

3. Propriety of Expenses.

The fact that the District has reimbursed Contractor for any expense claimed by Contractor
shall not preclude District from questioning the propriety of any such item. District reserves
the right to offset any overpayment or disallowance of any item or items at any time under
this Agreement by reducing future payments to Contractor. This clause shall not be



comsitued to bar any othier legal remedies District may: have to recover-fimds expended by
Contractor for disatiowed costs.

6. Relationship.

isagreed that nothing:contained berein is intended to of shall be fonstitied in.any ranher
as creating of establishing & relationship between thie parties forraty purpose: whatsosver,
Contractor and its officérs, agents, servants and emplovees shall not be consirued as
empl@vees of fhe Distdiot and- any and.all claims which may or might arise under the.
Worker s Compengation Act-on behalf of the Contractor’s officers, agents; servanis or
employees shall In 116 way be the 'respc:nslblh‘fy of the District.

B. Notiees,

All noficts 1o be given by Conttactor to:District-shiall be deemed 10 have been given by
depasmn the. samg In writing in the United States-Mail care of . Dr. Wichag! Cary, Director
of Curtictim and Instrustion, 15D 709, Dututh Public Schools, 215 Notth 1™ Avenue East,
Dulutl, MN 25802, All notices tobe given by District to Coritrastor shall be deesined to have
been given by depositing thé same In writing in the United States Mail to: Kathy Hezmes,
Luthieran Sovial Services of NN, 424 West Superior Street, Suite 204, Daluth MN.55802.,

9. Assignment,

Contractor shall not s in any way assign or fransfer any of its rights, iiterests or obligations
undet this Agreement in any way whatsoever withont fue priorwritten approval of flc
District..

. Governing Laws.

This Agresment, together with all its paragraphs, Terms and Provisions is made in the Sfate of

Minesota and shall be construed and mnterpreted i accordamce with the laws of the State of
Minnesota,

1L, Ewntire Agreement,

This Agreement contaihs the entire understanding of the parties hereto with respect to the
sub} ot retier hereof and shall net be changed or.ofherwise altered except by written
agreement of the parties.

12, Canceliation,.
Either pat 54 shall have the right to terminate this Agreement, withott cause; upos (30) days
wiritten notice t6 the other party as pmwded for inthis Agreement

13, Thata Practices.

Contracior further understands and agroes fhat it shal) be beund by the Minnesota
Government ata Practices. Act (Mimmesota Stetutes 13, 03-13704) with respedt fo “data on
individuals™: sy défined in 13.02,.subd. 5 of that Statutd) whicli it collects, recelves, sioves,
usts.ereates er disseininates pursuant to this Agreement,

14, Insurance. (If applicable) :

Contractor shall not commenee wark under the contract until they have obtained all the.
insurance-deserived below and Duluth Public Schoolshas appréved such insutance.
Ciomtractor shall maintain such insuranee in foree. and effect thronghout'the term af the
coutrast,
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Contractor isrequired to maintain snd fomish satisfactory evidence of the foliowing
msurance policies

Workers” Compensation Insurance:

Contractor must provide Wozker's Compensation inswrance for all 1ts employees and, in case
any work ie subcontracied, Centracter will require the sabcontractor fo provide Workers’
Compensation insurance in accordance with the statutory requirements of the, State of
Minnesota inciuding Ceverage B, Employer’s Liabikity.

Commercial General Liability:

Cantractor is requited to maintain insurance profecting it from claims for damages for bodily
Tjury, including sickness or digease, death, aid for care'and loss of services as well as-claimis
for property daihage, including 1dss of wse which may arise from operations under the
Contract whether the operations are by the contracter op subeontractor ot by anyone directty
or indirectly employed under the contract..

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the partizs herete have caused this Agreement 1o be
executed by thelr dily authorized officers as:of fhe day-and vedr first above written.

Kathy H?r%}cs Tag,ﬂt'nﬂr fcn Yomh va1am Coordmatm LSS Trate

SSN/Tax Identification Nnn{ber
Ty i

JZ

&

Dn‘ector usmess E«cmiceS/Supemteudent of ‘Schuols
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AGREEMENT

THIS AGREEMENT, made and entered into this __ 16 dayof January 2017, by and
between Independent School District #709, a public corporation, hereinafter called District, and
__Jenna Udenberg , an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows: {insert as appropriate)

I Dates of Service. This Agreement shall be deemed to be effective as of

o7 , and shall remain in effect unti} _ 121717 unless

terminated earlier as provided for herein, or unless and until all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever occurs first.

2. Performance. (insert programs or services to be performed by contractor)

Jenna Udenberg will plan, prepare and present one workshop session on Saturday, January 21,
2017 at East High School. The session will provide training to regional music teachers in
Technology Integration & Curricuium for the NE MN regional Perpich Grant.

3. Background Check. (Applies to contractors working independent with students)
Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program. Contractor is precluded from
performance of contract until the results of the criminal background check(s) are on file.

4, Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
€xpenses in performing said obligations Up to @ sum not to exceed $_150.00 ($125.00-session
presenter & $25 mileage) paid from the NE MN Regional Perpich Grant . Contractor is required
by Minnesota Statutes, Section 270.66. subd. 3, to provide their Taxpayer Identification Number
(TIN} used in the enforcement of Federal and State tax laws. The TIN will be available to Federal
and State tax authorities and State personne!l invoived in the payment of State obligations. This
Agreement will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as
follows:

a. Payment shall be made by the District within 30 days of submission of 3 proper invoice by
the Contractor;

b. Any other terms of payment in the performance of services are incorporated by reference in
this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any
expense claimed by Contractor shali not preclude District from questioning the propriety of any

taf3 Last Updated 9/26/16
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such item. District reserves the right to offset any overpayment or disallowance of any item or
ltems at any time under this Agreement by reducing future payments to Contractor. This clause
shall not be construed to bar any other legal remedies District may have to recover funds expended
by Contractor for disallowed costs. '
7. Ownership of Materials. The District reserves the rights to reproduce the
programming in any fashion, or appropriate the contents of the programming, or any portion
thereof, to its own use for any and all programs, forms and other materials that Contractor has
provided, prepared, or utilized in performance of the terms of this Agreement.
8. Independent Contractor.  Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained in
this Agreement shall be construed as in any manner creating a relationship of joint venture between
the parties, which shall remain independent contractors with respect to all actions performed
pursuant to this Agreement.
Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, and
local taxes, arising out of Contractor’s activities in accordance with this Agreement, including by
way of illustration, but not limited to, Federa! and State income tax, Social Security tax,
Unemployment Insurance taxes, workers compensations, and any other taxes or
business license fees as required.
9. Indemnity and defense of the District, Contractor hereby agrees to defend, indernnify
and hold the District harmless from 2l claims relating to its work pursuant to this Agreement.
In the event that Contractor breaches its obligation to defend, mdemnify and hold the District
harmless, then in addition to it other damages the District shall be entitled to recover its attorney’s
fees and costs and disbursements incarred in enforcing this Agreement.
10.  Netices. All notices o be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail care of . ISD 709,
Duluth Public-Schools, 215 North 1" Avenue East, Duluth, MN 55802, All notices o be given by
Bistrict to Contractor shail be deemed to have been given by depositing the same in writing in the
o
United States mail {mailing address inclyding Zip Code}_m/&&/}ﬁ’ 205

[I.  Assignment. Contractor shall not in any way assign or transfer any of its rights, 7/ O
interests or obligations under this Agreement in any way whatsoever without the prior written é <
approval of the District, Ha"/ g
12, Modification or Amendment, No amendment, change or modification of this MM
Agreement shall be valid unless in writing signed by the parties’ hereto, g’ézpf (e
13, Governing Laws, This Agreement, together with ali its paragraphs, terms and

provisions is made in the State of Minnesota and shall be construed and interpreted in accordance
with the laws of the State of Minnesota. _

14, Entire Agreement,. This Agreement contains the entire understanding of the parties
hereta with respect to the subject matter hereof and shall not be changed or otherwise altered except
by written agreement of the parties.

2ofl iast Updared 9/26/16



15, Cancellation. Either party shall have the right to terminate this Agreement, without
cause, upon (30} days written notice to the other party as provided for in this Agreement.

16.  Data Practices, Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-1 3.04) with respect to “data
on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives, stores, uses,
creates or disseminates pursuant to this Agreement,

17 Insurance. (Ifapplicable} Contractor shall not commence work under the contract until
they have obtained all the insurance described below and Duluth Public Schools has approved such
insurance. Contractor shall maintain such insurance in force and effect throughout the term of the
contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Werkers’ Compensation Insurance: Contractor must provide Worker’s Compensation insurance
for all its employees and, in case any work is subcontracted, Contractor will require the
subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability,

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of
services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly empioyed under the contract,

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused tiis Agresment to be executed by
their duly authorized officers as of the day and year first above written.

Qﬂ,g/‘ Af/u/L/w MKWV B M

Conjfactor Signature 0 SSN/Tax ID Number " Date

et
Program Directo}' ; Date
ey ya : - —
L, ey s
Director of Curriculum and fhstrg&’ﬁpn Date ’
(/23/77
Date

3of3 Last Undated 8/26/16



AGREEMENT

THIS AGREEMENT, made and entered into this 9th day of January, 2017, by and between
Independent School District #709, a public corporation, hereinafter called District, and
LaVenda Vann , an independent contractor, hereinafter calied Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement.

The terms and conditions of this Agreement are as follows: (insert as appropriate)

1. Dates of Service. This Agreement shall be deemed to be effective as of
February 6th, 2017, and shall remain in effect until May 26th, 2017 unless

terminated earlier as provided for herein, or unless and until all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever occurs first.

2. Performance. Duluth East Leading Ladies Mentoring Program at (East High School)
Duluth East Leading Ladies (DELL) is an empowerment/mentoring session provided for high
school girls at East. The unique program utilizes a group mentoring model. The activities range
from workshops and focus groups io social and cultural field trips. The workshops focus on five
main areas: 1. Positive Self Identity and Self Estecem 2. Personal Vision and Goals 3. Social and
Emotional Skills 4. Moral Character 5. Academic Success and Work Ethic. The contractor will
provide DELL for female students ages 13-18 during lunch periods each day (30-minute
sessions} and as a weekly after-school program (I-hour sessions). Overall goals are to increase
high school graduation and college acceptance, increase career preparation readiness, improve
overall attendance, reduce high schoo! pregnancy and suspension rates. The framework is built
around the research-based 40 developmental assets curriculum such as Empowerment,
Boundaries and Expectations, Constructive Use of Time, Commitment to learning, Positive
-Values, Social Competencies, and Positive Identity.

-

3. Background Check.

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on al! of its employees assigned to the program.  Confractor is precluded
from performance of contract until the results of the criminal background check(s) are on file.

4. Reimbursement. In consideration of the performance of Contractor of'its obligations

pursuant to this Agreement, District hereby agrees to reimburse Contractor at $15.00/hour for a
maximum of 6 hours/week for 14 weeks of services for performing said obligations up to a sum
not to exceed $1,300.00 (Thirteen-hundred and no/100 dollars). Contractor is required by
Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer Identification Number
(TIN} used in the enforcement of Federal and State tax laws. The TIN will be available to
Federal and State tax authorities and State personnel involved in the payment of State

61
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obligations. This Agreement will not be approved unless TIN is provided,

5. Requests for Reimbursement. The terms of payment under this Agreement are as
follows:

a. Payment shall be made by the District within 30 days of submission of a proper
invoice by the Contractor;

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement,

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any
expense ¢laimed by Contractor shall not preclude District from questioning the propriety of any
such item. District reserves the right to offset any overpayment or disallowance of any item or
items at any time under this Agreement by reducing future payments to Contractor. This clause
shali not be construed te bar any other legal remedies District may have to recover funds
expended by Contractor for disallowed costs,

7. Ownership of Materials. The District reserves the rights to reproduce the
programming in any fashion, or appropriate the contents of the programming, or any portion
thereof, to its own use for any and all programs, forms and other materials that Contractor has
provided, prepared, or utilized in performance of the terms of this Agreement.

8. Independent Contractor. Both the District and Contractor agree that they will act as
an independent contractor In the performance of its duties under this Agreement. Nothing
contained in this Agreement shall be construed as in any manner creating a relationship of joint
venture between the parties, which shall remain independent contractors with respect to al}
actions performed pursuant to this Agreement,

Accordingty, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Endemnity and defense of the District. Contractor hereby agrees to defend,
indemnify and hold the District harmless from all claims relating to its work pursuant to this
Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
harmless, then in addition to its other damages the District shall be entitied to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10, Notices. All notices to be given by Contractor to District shall be deemed to have
been given by depositing the same in writing in the United States Maii care of the Office of
Education Equity, 1SD 709, Duluth Public Schools, 215 North 1% Avenue East, Duluth, MN
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55802, All nofices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to: LaVenda Vann 309 East 6th street
Duluth, Mn 558G5 Phone: (218) 340-6696

1. Assignment, Confractor shall not in any way assign or transfer any of its rights,
interests or obligations under this Agreement i any way whatsoever without the prior written
approval of the District.

i2. Modification or Amendment, No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties’ hereto.

i3, Governing Laws. This Agreement, together with all its paragraphs, terms and
provisions is made in the State of Minnesota and shall be construed and interpreted in
accordance with the laws of the State of Minnesota.

14. Entire Agreement. This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered
except by writlen agreement of the parties.

15. Cancellation. Either party shall have the right to terminate this Agreement, without
cause, upon {30) days written notice to the other party as provided for in this Agreement.

16. Data Practices. Contractor further understands and agrees that it shall be bound by
the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

17. Insurance.  (If applicable) Contractor shall not commence work under the contract
until they have obtained all the insurance described below and Duluth Public Schools has
approved such insurance, Contractor shall maintain such insurance in force and effect
throughout the term of the contract,

Contractor is required to maintain and furnish satisfactory evidence of the foliowing insurance
policies:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation
msurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers” Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required fo maintain insurance protecting it from
ctaims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authom,ged officers a /of’ﬂg_c%y and year first above written.

7 e ,
“Confr actor Slgnature SSN/ Tax Identification Number Date
L/AZ L‘\m:\%@-\ ™ — t/ﬂ(\\ ﬁ\\,/
Initiator - (Contact with questions) Date
. / fmy /’! f;/ { st
"//\ m/ 12 e\V\J\ i
Progrdm Director Date




To: Doug Hasler
Birector of Business Services

' E\'\- LY
From: Dave Spooner ¢ “FTTTTT
Manager of Facilities

Date: January 16, 2017
Re: - ARI Proposal #16-153 Phase 1 Professional Services - Rockridge School
Renovation

Attached are two copies of an Agreement with Architectural Resources Inc, to perform work as
defined in Phase 1 of the attached proposal, performing the following:

Prepare Facility Space Program for Reutilization of Rockridge School.
Determine Existing Facility Conditions.

Review Codes and Rules for Planned Use.

Develop Project to the Schematic Design Phase (SD).

Phase [ fees are based on an hourly rate not to exceed basis. Should this project proceed to
Phase 2, the District will then proceed to negotiate with ARI a lump sum or percentage based
contract.

Recommendation:

I am recommending that the Director of Business Services enter into an agreement with ARI to
perform the work scope as defined in Phase 1 of the attached proposal on an hourly fee basis not
to exceed $10,000.

Attachments

o Bublic Schools
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January 13, 2017

Mr. Dave Spooner

Duluth Schoo! District ISD #709
215N 1 Avenue East

Duluth, MN 355802

Professional Services Proposal
Rockridge School Renovation
ARI Project #16-153

Dave:

Architectural Resources, Inc. (ARJ) is pleased to submit the following proposal for Architectural and Engineering

Services for the Rockridge School Renovation located at 4849 Jvanhoe $t. in Duluth, Minnesota.
ART’s proposal is based upon our meeting at the ISD #709 District offices on January 5, 2017.

Project Understanding

«  1SD #709 wishes to repurpose Rockridge Elementary to house the Woodland Hills Academy currently
located at Cobb School.

«  Current enrollment is approximately ninety-three (93} students in grades 9-12.

«  Each class is approximately eight to nine (8-9) students of varying grade - classes grouped by house.

« ISD #709 wishes to minimize reconfiguration to optimize project spending,

=  Facility fo be licensed by the State of Minnesota as residential treatment and further definition to be
provided by ISD #709 and Woodland Hills Academy - License may take up to six (6) months for
approval.

«  Facility intended to utilize a one-to-one technology model.

»  Food service to be limited to warming kitchen only with offsite food preparation.

e Program would ideally be relocated to allow use in September 2017. Timehine may be unrealistic due fo
project scope and licensing timeline.

»  ISD #709 has shared a facilities condition and needs report prepared in 2006 by Johnson Controls, Inc.
with consultants. The report is to assist ARI in determining project scope and required repairs.

= In addition to facility issues identified in the facility report, site stormwater management should be
reviewed and addressed,

= The facility has been vacant since 2011,

= 1SD #7089 has existing drawings which will be shared with ARI {or our use.

» A project budget has not been determined buf is to be defined as part of this preject.

Proposed Scope of Work
= Prepare Facility Space Program
o Meet with user groups lo define space needs.
o Understand student needs and educational delivery.
o Determine required spatial adjacencies.

704 East Howard Street | Hibbing, MN 55746 126 East Superior Street | Duluth, MN 55802
Tel: 218.263.6868 | Fax: 218.722.6803 Tel: 218.727.8481 | Fax: 218,727.8483
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o Identify licensing requirements
= Existing Facility Conditions
o Review previous study and list prepared by ISD #709.
o Visit facility and site to update the report and identify additional required
maintenance/improvements.
o Document {indings.
¢« Codes and Rules
o Review building, fire, electrical, HVAC and plumbing code requirements as they pertain to the
project. No change in use is anticipated.
o Review for accessibility deficiencies
o Identify licensing requirements that pertain to the facility,
o Prepare summary of findings.
v Schematic Design (SD)
o Prepare up to three (3) graphic options (Floor Plans) identifying potential use of space and
required upgrades for ISD #709 review.
o Prepare itemized budget for options - identify items eligible for long-term facility maintenance
funds.
o Refine one (1) option for final Schematic Design approval.
¢ - Present 8D {o District Admimistration and staff if requested by ISD #709.
ARI will conduct and document meeting to complete the scope as identified.

"

Proposed Fee
Phase |

ARI proposes to perform these services on an hourly basis with total compensation not to exceed $10,000. AR
anticipates fee in the range of $6,000 to $8000 (six to eight thousand dollars) with fec per attached hourly rate
schedule.

ART’s fee includes all expenses related to travel, meals, and reproduction.
The fee as outlined in this proposal is based on the project scope as indicated herein. If the project scope changes,

we reserve the right to adjust our fees accordingly. Any changes in scope and fee would receive your review and
approval prior to proceeding.

Phase 11
Upon compietion of the services in Phase I outlined in this proposal, at the request of ISD#709, ARI will
negotiate a lump sum or percentage based contract to complete the project scope as defined during Phase 1.

Please review this proposa) and do not hesitate to call with any questions or if you require additional information.
Respectfully,

ARCHITECTURAL RESOURCES, INC.

ARCHITECTURAL RESOURCES INC

704 East Howard Street | Hibbing, MN 55748 126 East Superior Street | Duluth, MN 55802
Tel 218.263.6868 | Fax: 218.722 6803 Tel: 218.727.8481 | Fax: 218.727 8482

WA ST Com
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Ryan Erspamer, Architect

704 East Howard Street | Hibbing, MN 55746
Tel: 218.263.6868 | Fax: 218.722 5803

WY atienn. oom

126 East Superior Street | Duluth, MN 55802
Tel: 218.727 8481 | Fax: 218.727 8483
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Hourly Fee Schedule 2016

Senior Principal

Principal

Project Lead

Sentor Engineer

Architect

Landscape Architect
Business Development Director
Technology Consultant
Certified Interior Designer
Sentor Designer

Project Engineer
Construction Administrator
Business Manager
Designer

Marketing Director

Project Technician

Adminstrative Assistant

704 East Howard Street | Hibbing, MN 55746 126 East Superior Street | Dulith, MN 55802
Tel: 218.263.6868 [ Fax: 218.722.6803 Tel: 218.727.8481 | Fax: 218.727.8481

WA B rimin, com

$180
$160
5140
3115
3115
S1i5
$115
$100
$95
895
$95
385
$80
§78
$70
$60
355
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AGREEMENT

THIS AGREEMENT, made and entered into on the 16" day of January, 2017, by and

between Independent School District No. 709, a public corporation, bereinafter called ISD 709,

and Architectural Resources Inc., an independent contractor, hereinafter calied Condractor.

THE PURPOSE OF THE AGREEMENT is {0 set out the terms and conditions whereby
Contractor will provide programs or services for ISD 709 at the times and Jocations set forth in
this Agreement.

The terms and conditions of this Agreement are as follows:

1. Dates of Service. This Agreement shall be deemed to be effective as of
January 16, 2017 and shall remain in effect unti! project is complete, unless

terminated earlier as provided for herein, or unless and until all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever oceurs first.

2. Performance. Provide architectural and engineering services for the Rockridge
School Renovation locaied at 4849 Ivanhoe St. in Dututh, Minnesota. Phase I services to be
provided on an hourly basis with total compensation not to exceed $10,000.00. Fee includes
all expenses related to travel, meals and reproduction. Phase II services and fees will be
negotiated at the completion of Phase I with either a lump sum or percentage based contract
based on the determined project scope.

3. Contract Documents. It is understood that this Contract consists of the following:

Printed Memoranda of Agreement and Title Sheet;
Contractor’s Quote;

Contractors Insurance Policy;

Supplementary Conditions and Insurance Requirements; and
Any other documents identified by ISD 709.

IS

4. Background Check . N/A

5. Reimbursement. In consideration of the performance of Contractor of its
obligations pursuant to this Agreement, ISD 709 hereby agrees to reimburse Contractor for its
services and expenses in performing said obligations up to & sum not to exceed $10,000.00.
Contractors are required by Minnesota Statutes, Section 270.66, subd. 3, to provide their
Taxpayer Identification Number {TIN)} used in the enforcement of Federal and State tax laws.
The TIN will be availabie to Federal and State tax authorities and State personnel invoived in
the payment of State obligations. This Agreement will not be approved unless the TIN is
provided,

6. Requests for Reimbursement. The terms of payment under this Agreement are
as follows:
a. Payment shall be made by ISD 709 within 30 days of submission of a proper
invoice by the Contractor;
b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.
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7. Propriety of Expenses. The fact that ISD 709 has reimbursed Contractor for any
expense claimed by Contractor shall not preclude ISD 709 from questioning the propriety of
any such item. ISD 709 reserves the right to offset any overpayment or disallowance of any
item or items at any time under this Agreement by reducing future payments to Contractor.
"This clause shall not be construed to bar any other legal remedies ISD 709 may have to recover
funds expended by Contractor for disallowed costs, or to seek other damages.

8. Ownership of Materials. ISD 709 reserves the rights to reproduce the documents
that are the subject of the Contract, in any form, in any fashion, or appropriate the contents of
the documents, or any portion thereof, {o its own use for any and all programs, forms and other
materials that Contractor has provided, prepared, or uiilized in performance of the terms of this
Agreement.

9. Independent Contractor.  Both ISD 709 and Contractor agree that the Contractor
will act as an independent contractor in the performance of its duties under this Agreement and
is not an epiployee of ISD 709. Nothing contained in this Apreement shall be construed as in
any manner creating a reiationship of joint venture between the parties, which shall remain
independent contractors with respect to all actions petformed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social
Security tax, Unemployment Insurance taxes, workers compensations, and any other taxes or
business license fees as required.

10, Indemnity and defense of ISD 709. Contractor shall indemmify, hold harmless and
defend ISD709, its employees, agents, successors and assigns, and their respeciive
sharcholders, directors, officers, employees and agents against and in respect to any and all
claims, suits, actions, proceedings, investigations, judgments, deficiencies, damages,
settlements, liabilities, general losses, costs and reasonable attorneys’ fees, court costs and
litigation expenses (collectively “Liabilities™) which may arise out of, relate to or resuit from
any act or omission of the Confractor.

In the event that Contractor breaches its obligation to defend, indemnify and hold ISD 709
barmless, then in addition to its other damages ISD 709 shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

11, Notices. All notices to be given by Contractor to ISD 709 shall be deemed 1o
have been given by depositing the same in writing in the United States Mail care of David J.
Spooner, ISD 709, Duluth Public Schools, 215 North 1% Avenue East, Duluth, MN 55802, All
notices to be given by ISD 709 to Contractor shall be deemed to have been given by depositing
the same in writing In the United States Mail to: Architectural Resources Inc.

12, Assignment. Contractor shall not in any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior written
approval of [SD 709.

13, Modification or Amendment, MNo amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties’ hereto.



14 Governing Laws.  This Agreement, together with all its paragrapbs, terms and
provisions is made in the State of Minnesota and shall be construed and interpreted in
accordance with the laws of the State of Minnesota without regard to conflict of laws
considerations.

15, Compliance with Laws. The Contractor shall comply with all governing laws,
rules and regulations, whether federal, state, local or those of ISD 709. Those governing laws
include but are not limited to Minnesota Statute 16C.05 (5) (formerly 1998 Minnesota Laws
Ch. 386, Art. | Section 6) which Statute presently provides that the books, records, documents
and accounting procedures and practices of the vendor or other party, that are relevant o the
Contractor transaction, are subject to examination by the contz'actmg agency and either the
legislative auditor or the state auditor, as appropriate, for 2 minimum of six vears. The other
provisions of the Statote also apply.

The Contractor recognizes that, to the extent that competitive requirements apply to this
Contract that those requirements apply to the award and performance of this Contract.

The Regulations of ISD 709 are incorporated into this Contract by reference and must be
complied with whether or not specifically identified in this Contract.

16,  Enfire Agreement.  This Agreement contains the entire understanding of the parties
hereto with respect to the subject matter hereof and shall not be changed or otherwise altered
except by written agreement of the parties.

17. Cancellation. Either party shall have the right to terminate this Agreement, without
cause, upon 30 days written notice to the other party as provided for in this Agreement.

18. Data Practices. Contractor further understends and agrees that it shall be bound
by the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with
respect to “data on individuals™; as defined in 13.02, subd. 5 of that Statute) which it collects,
receives, stores, uses, creates or disseminates pursuant to this Agreement.

19. Imsurance. Contractor shall not commence work under the coniract until they have
obtained all the insurance described below and Duluth Public Schools has approved such
insurance. Contractor shall maintain such insurance in force and effect throughout the term of
the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

20.  Woerkers’ Compensation Insurance: Contractor must provide Worker’s
Compensation insurance for all its employees and, in case any work is subcontracted,
Contractor will require the subcontractor to provide Workers” Compensation insurance in
accordance with the statutory requirements of the State of Minnesota including Coverage B,
Employer’s Liability.

21, Commercial General Liabilify: Contractor is required to maintain insurance
protecting it from claims for damages for bodily mjury, including sickness or disease, death,
and for care and loss of services as well as claims for property damage, including loss of use
which may arise from operations under the Contract whether the operations are by the
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. . a 7
contractor or subconfractor or by anyone directly or indirectly employed under the contract, 3

ISD 709 shali be named an additional insured under said policy and proof of this insurance
shall be provided to ISD 709. This insurance shall be in at least the amount of $1,500,000.

22. Bendisg.  Coniractor shall provide such Payment and Performance Bonds as may
be required, if any.

23.  Representatives of ISD 709. The Contractor shall perform work pursuant to this
Agreement pursuant to the request and authority of the following persons:

1SD 709 Employee Position
Douglas A. Hassler Director of Business Services

The Consultamt shall report to the following persons regarding its work pursuant to this
Agreement, or the designees:

ISD 709 Empiovee Position
David §. Spooner Manager of Facilitics

24,  Protection of ISD 709, To the extent that work by the Contractor or others on
behalf of ISD 709 is to be planned, conducted, supervised or reviewed by the Contractor, the
Contractor shall advise ISD 709 if such work:

a. 1s not being performed pursuant to the pians and specifications, according to the
best practice or in accordance with indusiry standards;

b. should be rejected or modified;

c. should be performed in a different manner and whether other work should be
performed;

d. requires ISD 709 to be advised of any other facts or opinions regarding that work.

In all respects, the Contractor shall represent the interests of ISD 709 and act to protect those
interests and endeavor 10 guard ISD 709 against defects, deficiencies and omissions in the
performance of the work,

25,  Negotiation, Mediation and Arbitration. Any disputes between the parties shall first
be nepotiated. If the parties are not successful in negotiation, they then shall subject the
dispute to mediation. If mediation is not successful, then any disputes between ISD 709 and
the Consultant shall be resolved through binding arbitration. The arbitration shall be
conducted in the State of Minnesota, and Minnesota law shali apply. Unless otherwise agreed
by the parties, the arbitration shall be conducted pursuant to the rules of the American
Arbitration Association. '

At the option of ISD 709, the arbitration shall include in one consolidated arbitration
proceeding, all claims and disputes regarding the Contractor and any architects, contractors,
subcontractors, material men and other consultants as may be involved in the dispute.
Contractor shall include this paragraph in all its subcontracts dealing with the work of ISD 709,

Following the issuance of a demand for arbitration, any party to the arbitration shall be entitled
to use all discovery methods permitted in the Minnesota Rules of Civil Procedures for ISD 709
courts. Once selected, the arbitrator shall hear any discovery disputes regarding discovery
unless otherwise agreed by the pariies.



AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have cansed this Agreement to be executed
by their duly authorized officers as of the day and vear first above written.

INDEPENDENT SCHOOL DISTRICT NO. 709 CONTRACTOR

CFO/Executive Director of Business Services

e

ALeth 16T [ Peumdoar

Title

LH - 084207  Fobesdf

Taxpayer Identification Number
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Memorandum

To: Doug Hasler
Director of Business Services
From: Dave Spooner N 0y Bp o
Manager of Facilities
Date: January 23, 2017
Re: City of Duluth RRFB Agreement — EHS Crosswalk Safety Improvements

Attached are two copies of an Agreement with the City of Duluth, to perform work as defined in
the attached agreement:

The City of Duluth and ISD 709 have jointly reviewed, agreed, and determined that to address
the unsafe crosswalk condition, both parties will jointly share and split equally in the costs to
install a RRFB as per attached Agreement and Exhibits. The estimated cost to ISD 709 is
approximately $10,000.00.

Recommendation:

1 am recommending that the Director of Business Services enter into an agreement with the City
of Duluth to perform the work scope as defined in the attached Agreement and Exhibits.

Once this project is complete, the City of Duluth will provided certified costs incurred by the
City of Duluth, and ISD 709 does agree to pay the City of Duluth within 20 days one half of the
certified cost.

Afttachments

Faciiities Office Address ~ 730 East Cenfral Entrance  Duluth, MN 55811 F: 218.356.5000
Faclities Maiing Address * 215 North First Avenue £ast  Duluth, MN 55802
Manggemert - P: 218.336.9907 - Maintenance - P: 218.336.8006 ¢ QOperations - P 218.336.8805

+ Public Sehools
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RRFB AGREEMENT
40™ AVENUE EAST & LUVERNE STREET
ISD 709

THIS AGREEMENT, effective as of the date of attestation thereto by the City Clerk, by
and between the CITY OF DULUTH, a municipal corporation created and existing under the
laws of the State of Minnesota, hereinafter referred to as *City” and INDEPENDENT SCHOOL
DISTRICT No. 709, an independent school district under the laws of the State of Minnesota,
hereinafter referred to as “709”.

WHEREAS, 709 is the owner of certain property on the west side of 40% Avenue East
between Superior Street and Lombard Street in the City of Duluth, County of St. Louis, State of
Minnesota, which property is occupied by Fast High School, hereinafter referred to as the “High
School Property” and

WHEREAS, 709 owns certain property located on the southeast corner of said 40™
Avenue East and Luverne Street used by 709 for vehicular parking to serve the needs of East
High School, hereinafter referred to as the “Parking Lot Property”; and

WHERFEAS, 40" avenue East adjacent to the High School Property and the Parking Lot
Property is a heavily-traveled local thoroughfare, especially during times coinciding with the
opening and closing of the school day, during which times street traffic and school traffic poses a
t hazard to pedestrian traffic crossing said street between the High School Property and the
Parking Lot Property; and

WHEREAS, City and 709 have jointly reviewed said situation and determined that to
address this condition said parties will cooperatively have a Rectangular Rapid Flashing Beacon,
as described in and temporarily approved by the Federal Highway Administration’s
Memorandum IA-11 dated July 16, 2008, hereinafter referred to as an “RRFB”, constructed and
installed to enhance the existing crosswalk at that location, as shown and identified on Exhibit A
attached hereto and made a part hereof: and

WHEREAS, City and 709 are willing to agree to each pay one-half of the cost of the
construction and installation of the RRFB at that location; and

WHEREAS, City is willing to construct, install and maintain such improvements under
the terms and conditions hereinafter set forth.

NOW THEREFORE, in consideration of the mutual covenants and conditions hereinafter
contained, the parties hereto hereby agree as follows:

I



Article 1.
Definitions

The following terms and phrases shall have the meanings hereinafter ascribed to them:

A. Engineer: shall mean the Duluth City Engineer or such other person as he or she
may have designated from time to time in writing,

B. Plans: shall mean the plans and specifications on file in the office of the Engineer
for the Project.

C. Project: shall mean the construction and installation of the RRFB at the location
shown on Exhibit A, all as shown on the Plans.

ARTICLE 1

o
5
%]

A. Plans
709 hereby acknowledges that it has reviewed the Plans as herein defined, that
709 has consulted with and received any necessary advice from design
professions they deem necessary for review of the Plans and hereby approves the
Plans and agrees to pay, as hereinafter provided, for 709’s share of the costs of
constructing the Project in substantial conformance therewith, subject to
Paragraph B below.

B. Changes After Initial Approval
At any time, he or she shall determine it reasonably necessary or advantageous to
the City to do so, the Engineer may change or cause to have changed the Plans
without the prior consent or approval of the 709 as long as such changes do not

have a material deleterious effect on the ability of the Project to serve the needs of
the 709,

ARTICLE I}

City Construction Obligations

City hereby agrees that, upon the signing of this Agreement, it will construct or cause to
be constructed the Project City agrees 1o use its best efforts to cause construction of the Project
to be completed prior to March 1, 2017 but City shall have no liability to 709 or any other person
or entity if, despite such best efforts, City is unable to complete said construction by said date.
In such event City will proceed to cause construction of the Project to be completed as soon as it
can reasonably do so, subject to reasonable legal and practical constraints.

ARTICLE IV
Costs of Project
Upon completion of the Project the City Engineer will certify to 709 the costs incurred by
the City in construction of the Project. Within Twenty (20) days of the Engineer transmitting the
certified costs of the Project to 709, 709 agrees that it will pay to the City one-half (1/2) of the
costs so certified. Funds paid to City hereunder shall be deposited in Fund 453=038=5520.1600

550-120- 454 - 02
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ARTICLE V

General Defaults by 709 and Remedies Therefore

Al

Force Majeure

General Events of Default

The following shall be deemed to be general events of default by 709 under the

terms and conditions of this Agreement to which the remedies set forth in

Subparagraph 2 below shall be applicable as otherwise set forth in this

Agreement: 709 shall fail to make the payment in a timely manner and in full as

provided for herein.

(eneral Remedies
Except as otherwise set forth in this Agreement, City shall have the

following remedies in the event of a default by 709:

i. Seek and be entitled to monetary damages, including consequential
damages from 709 for any damages, including consequential damages
incurred by City as a result of 709's default.

2. Seek and be entitled to injunctive or declaratory relief as is necessary to

prevent 709's violation of the terms and conditions of this Agreement or to

compel 709's performance of its obligations hereunder.

Seek such other legal or equitable relief as a court of competent

Jurisdiction may determine is available to City,

L8]

Non-Waiver

The waiver by City of any default on the part of 709 or the failure of City to
declare default on the part of 709 of any of its obligations pursuant to this
Agreement shall not be deemed to be a waiver of any subsequent eveni of default
on the part of the defaulting party of the same or of any other obligation of the
defaulting party hereunder. And, to be effective, any waiver of any default by the
defaulting party hereunder shall be in writing by the non-defaulting party.
Remedies Cumulative

Except as specifically set forth herein, the remedies provided under this
Agreement shall be deemed to be cumulative and non-exclusive and the election
of one remedy shall not be deemed to be the waiver of any other remedy with
regard to any occasion of default hereunder.

Attornevs’ Fees

In the event that either party is in default of any of the terms and conditions of this
Agreement and the other party shall successfully take tegal action to enforce said
rights herein, in addition to the foregoing, such non-defaulting party shall be
entitled to reimbursement for its reasonable attorneys’ fees and costs and
otherwise for its costs and disbursements occasioned in enforcing its rights
hereunder.

ARTICLE VI

|5
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Under the terms of this Agreement, neither the City nor 709 shall be considered in default or in
breach of any of the terms with respect to the performance to their respective obligations under
this Agreement in the event of enforced delay in the performance of its obligations due to
unforeseeable causes beyond its control and without its fault or negligence, including but not
limited to acts of God, acts of a public enemy. acts of the federal government, acts of another
party, fire, floods, epidemics, strikes or embargoes, or for delays of subcontractors due to such
causes. In the event of any such delay, any time for completion or delivery under this
Agreement shall be extended for the period of any such delay upon written notice from the party
seeking the extension to the other party.

ARTICLE VII
Jerm
Except as provided for below, the term of this Agreement shall run from the date first above
shown until July 1, 2017 or the completion of construction of the Project, whichever occurs first
unless this Agreement is otherwise terminated as hereinbefore provided for. Nothing to the
contrary in the foregoing withstanding the terms and conditions of Articles TV and V shali
survive the term or termination or both of this Agreement for so long as is necessary to give
effect to their provisions.

Article VII
Notices
Any notice, demand or other communication under this Agreement by either party to the other
shall be deemed to be sufficiently given or delivered if it is dispatched by registered or certified
mail, postage prepaid or deposited with a nationaliy recognized overnight courier service for next
business day delivery to:

In the case of City: City of Duluth
Office of the City Clerk
Room 326, City Hall
Duluth, MN 55802

In the case of 709: ISB 709
Facilities Management
215 North 1™ Avenue East
Duluth, MN 55802

ARTICLE IX
Applicable Law
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This Agreement together with all of its Articles, paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the
faws of the State.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the day
and year first shown above,

CITY OF DULUTH, a Minnesota Municipal INDEPENDENT SCHOOL DISTRICT NO.
Corporation 709, a Minnesota independent school
distriet

By: By:_ !‘4‘4 e
Emily Larson Dougdasler
Its Mayor Its CFO
Attest:
“Grantor”
By:
Its City Clerk
Date:
Approved: Countersigned:
City Attorney City Auditor
Drafted by:
Robert E. Asleson
Assistant City Attorney
Room 410 City Hall

Duluth, MN 55802
(218) 730-5490
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AGREEMENT
81
THIS AGREEMENT, made and entered into this 4th day of J anuary, 2017, by and between
Independent School District #709, a public corporation, hereinafter called District, and Brigette
Eckwood, an independent contractor, hereinafter calied Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
- in this Agreement.

The terms and conditions of this Agreement are as follows: {1nsert as appropriate}

i Dates of Service. This Agreement shail be deemed to be effective as of
February 1, 2017, and shall remain in effect until June 30,2017, unless

terminated earlier as provided for herein, or unless and until all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever occurs first.

2. Performance. The Contractor will provide “Drill Team” dance presentations and
workshops as learning opportunities for staff and students during and after school.

3. Background Check. (Applies to contractors working independent with students)
Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its emplovees assigned to the program. Contractor is preciuded
from performance of contract until the results of the criminal background check(s) are on file.

4. Reimbursement, In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses in performing said obligations at a rate of $350.00 (three-hundred fifty and no/100
dollars) per performance, up to a sum not to exceed $1,100.00 (One-thousand one-hundred and
n0/100 dollars). Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to
provide their Taxpayer Identification Number (TIN) used in the enforcement of Federal and State
tax Jaws. The TIN will be available to Federal and State tax authorities and State personnel
mvolved in the payment of State obligations. This Agreement will not be approved unless TIN is
provided.

5. Reguests for Reimbursement. The terms of payment under this Agreement are as
follows:

a. Payment shall be made by the District within 30 days of submission of a proper
mvoice by the Contractor;

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any
expense claimed by Contractor shall not preclude District from questioning the propriety of any
such item. District reserves the right to offset any overpayment or disallowance of any item or
rtems at any time under this Agreement by reducing future payments to Contractor. This clause
shall not be construed to bar any other legal remedies District may have to recover funds
expended by Contractor for disallowed costs.



16, Data Practices. Contractor further understands and agrees that it shall be bound by

the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant o this Agreement.

17. TImsurance. {If applicable) Contractor shall not commence work under the contract
until they have obtained all the insurance described below and Duluth Public Schools has
approved such insurance. Contractor shall maintain such insurance in force and effect
throughout the term of the contract.

Contractor 1s required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and 10ss
of services as well as claims for property damage, including loss of use which tnay arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract,

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and vear first above written,

Y

e e C,} . . i
Dl Tote  AYM A Vit
Contractor Sf’gnature 55N/ Tax Identification Number Date

Aaron Gelineau
Initiator - (Contact with questions) Date
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AGREEMERT

THIS AGREEMENT, made and entered into this 4th day of January, 2017, by and between
Independerit School Distriét #709, 2 public corporation, hereinafter called District, and Lamry
Smaliwood, an independent contractor, hieteinafter called Contractor,

THE PURPOSE OF THE AGREEMENT is to set out the ternis and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreerhent,

The: terms and conditions.of this Agreement are as follows:  (insert as approptiate)

I Dates'of Service.  Thi§ Agreement shall be deeimed to b effective as of
January 16, 2017, and shall remain in effect until June 30, 2017, fess

terminated earlier as provided for herein, or unless and until-all obligations set forth in this
Agreement have been satisfactorily fulfilled, whichever cceurs first:

2. Performance, The contractor will provide Ojibwe Storytelling sessions for students,
families, and staff as evening learning opportunities. These sessions will be implemented in.
accordanee with Ofibwe eultural protocols (evening time, food provided, offerings made,
nultiple: sessions) and provide a culturally respensive learning opportunity for therpatticipants.

3. Background Cheek. {Applies to contractors working mdependent with students)

Centractor must provide an executed criminal history consent form and a money order er check
payabie to the Disirict in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program, Contractof isprecluded.
from performance of cotitract until the fesults of the criminal background check(s} are on file,

4, Reimbursement, In copsideration of the performance of Contractor of its-obligations
pursuant to this Agreement, District hereby agreés to reimburse Contractor for its services and
expenses in performing said obligations at a rate of $300.00 (Three-hundted and no/doliars) per
two-heur session up to a sum not to exceed $1,200.00 (Onehousand two-bundred:and no/ 100
soltars). Conmractor is required by Minnssota Statutes, Section 270.66, subd, 3, {0 provide their
Taxpayer Identification Number {TIN) used in. the eriforcement of Federal and State tax lavws,
The TIN will be available 6 Federa! and State tax authorifies and State personne! involved in the
payment of State obligations. This Agreement will not be approved uniess TIN is provided.

4. Reguests for Reimbursement. The tetms of payment under this Agreement are as
follows:

a. Payment shall be made by the District within 30 days of submission of & proper
invaice by the Contractor;

b. Any other teris of payment in the peiformence of services are incorporated by
reforence in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any
expense claimed by Contractor shall not preclude District from’ questioning the propriety of any
such item. District reserves the right to offset any overpayment or disaliowance of any item or
iterds at-any time under this Agreement by reducing firture pavments to Costractor. T, his clause

[



shall not b tonstrued to bar any other legal remedies District may have:to recover funds
expended by Contractor for disallowed costs.

7. Ovwnershiip of Materials.  The District reserves the rights to repraduce the
programming in any fashion; or appmpnate the contents of the programming, or any portion
thereot, 1 its own use for any and ali programs, forms and ofher materials that Confractor has
provided, prepared, or ufilized in perfnrmance of the terms of this Agreement.

£, Endependent Contracter.  Both the District and Contractor agree that they” will act as
an independent contractor in the performance of its duties under this Apresment. Notking:
contained [n this Agreement shall be construed as in any manner creating a relationship of j joint
venture between the parties, which shall remain independent contiactors with respect to all
actions performed purduant to fais Agreement.

Accordingly, Contractoi'shall be responsible for uayment of all taxes, including Federal, State,
and jocal taxes, arising out of Contractfor’s activities in accordgnce with this Agreement,
including by way of illustration, but not timited to, Federal and State income tax, Social Secutity
tax, Unemployment Insurance taxes, workers comensations, and any other taxes ot

buginess license fees as regidred.

9, Indemmity and defense of the District.  Contractor hereby agrees to defend,
indemnify and hold the District harmiess from all claims relating 1o its work pursuant to this
Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District
‘harmless, then in addition to its other damages the Dristrict shall be entitled to Tecover its
attorney’s fees and costs and disbursaments incurred in enforcing this Agreement.

10, Notices. All notices Yo be given by Contracter to Distriot shalt he deemed to have
been given by depositing the same in writing iti the United States Mail care of the Office of
Education: Eqmty, ISD 709, Duiuth Public Schoois, 215 North 1* Avenue Fast, Duluth, MN
55802. Allnotices to be given by Distriet 1o Contractor shall be deemed to hiave been given by
depositing the same in writing in the United States Mail: Larry Smallwood 516 1st Street SW
Hinckley, MN $3037 320.630:2433

11, Assigument. Contractor shall niot in any way assign or transfér any of jts. rights,
Interests or obligations under this Agreement in any way-whatsoever without the prior written
‘approval of the District,

12.  Modification or Amendment, No amendment, change or modification of this
Agreement shall be valid unloss, in writing signed by the parties” hereto.

13. ﬁm'eming Laws, ‘This Agréement, togethet with all its paragraphs, terms and
provisions is made in the Stmte of Minnesota and shall be construed and interpreted in
accordance with the lawk of the State of Minnesota.

14.  Entire Agreement.  This Agreement contains the entire understanding of the partiés
hereto with respect to the subject matter hereof and shall not be chinged or othiervise altered
except by written agreement of the parties.

15, Cauncefiation.  Either party shall have the right to terninate this Agreetnerit, without
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vause, upor (30} days written notice to the other party as provided for in this Agreement.

16, Dafa Practices. Contractor further understands and agrees that it shall be bound by
the Minnesotz Governmenit Data Practices Act {Minmesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. § of that Statute) which it collects, recéives,
stores, uses, creatgs or disseminates pursuant to-this Agreenzent,

17.  Inswrapee.  (If applicable) Contractor shall tict commence work ander the contract
until they have obtained all the insuranice deseribed below and Duluth Public Schools has
approved such insurance. Contractor shall maintain such insurance in force and effect
throughout the term of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insutance
policies:

Workers” Compensation Insuranice: Contracter must provide Worker's Compensation
insurance for all. its employees and, in case any work 18 subcontracted, Contractor will require
the subcoritractor to provide Workers” Compensation insurance i accordance with the statutory
requirenients of the State of Minnesota inchiding Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain inswrance protecting it from
claims for damages forbodily injury, inchuding sickness or digease, death, and for care and loss
of services as-well s claims for property damage, including loss of use which may arise from
‘operations under the Contract whether the operations are by the contrdctor or subcofitractor or by
anyone directly or indirectly employed under the contract,

AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties.hereto have caused this Agreement to be exétnted
by their duly avthorized officers as of the day and year first above written.

h—//, ) A e y - { s
o T}:::-;Wg: Lol /\/./ s :_//4(’-’ e // ’ B f — f/— /ﬁ" v
Contractor Sipnature L 88N/ Tax Identification Number Date-
Lo Howes | 2/ %‘//Mf’
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Program Dar v Trate
Director of Curriculum pfidiInstruction Date -
J /
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ess Service / Superitendent of Schools Date



AGREEMENT
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THIS AGREEMENT, made and entered into this 21st day of December, 201 6, by and between
Independent School District #709, a public corporation, hereinafter called District, and Jonathan
Thunder, an independent contractor, hereinafier called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth
in this Agreement. . ‘

The terms and conditions of this Agreement are as follows:  (insert as appropriate)

1. Dates of Service. This Agreement shall be deemed to be effective as of

December 21st, 2016, and shall remain in effect until June 30, 2017 unless terminated earlier as
provided for herein, or unless and until ali obligations set forth in this Agreement have been
satisfactorily fulfilled, whichever occurs first.

2. Performance. The Contractor will provide services as an artist illustrator for literacy
matenials (Maajii-Clay Books) for the Misaabekong Ojibwe Immersion Program at Loweil
Elementary School. The contractor will create 200-240 illustrations for a series of early literacy
materials based on the sounds of the Ojibwe double-vowel alphabet that will be published in the
Ojibwe language for use in the immersion program. These illustrations will be provided in either
Jpeg or PDF formats for use by the District.

3. Background Check . (Applies to contractors working independent with students)
Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program. Contractor is precluded
from performance of contract until the results of the criminal background check(s) are on file.

4. Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for artwork
illustrations at $20.00/illustration up to a sum not to exceed $5,000.00 {five-thousand and 0/100
dollars). Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their
Taxpayer Identification Number (TIN} used in the enforcement of Federal and State tax laws.
The TIN will be available to Federal and State tax authorities and State personnel involved in the
payment of State obligations. This Agreement will not be approved uniess TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as
follows:

a. Payment shall be made by the District within 30 days of submission of 2 proper
mvoice by the Contractor;

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any
expense claimed by Contractor shall not preclude District from questioning the propriety of any
such item. District reserves the right to offset any overpayment or disallowance of any item or
items at any time under this Agreement by reducing future payments to Contractor. This clause



shall not be construed to bar any other fegal remedies District may have to recover funds
expended by Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the
programming m any fashion, or appropriate the contents of the programming, or any portion
thereof, to its own use for any and all programs, forms and other materials that Contractor has
provided, prepared, or utilized in performance of the terms of this Agreement.

8. Independent Contractor.  Both the District and Contractor agree that they will act as
an mdependent contractor in the performance of its duties under this Agreement. Nothing
contatned i this Agreement shail be construed as in any manner creating a relationship of joint
venture between the parties, which shall remain independent contractors with respect to all
actions performed pursuant to this Agreement.

Accordingly, Contractor shali be responsible for payment of ali taxes, incinding Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend,
indemnify and hold the District harmless from all claims relating to its work pursuant to this
Agreement. In the event that Contractor breaches its obligation to defend, indemnify and hold the
District harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10. Notices. All notices to be given by Contractor to District shall be deemed to have
been given by depositing the same in writing in the United States Mail care of the Office of
Education Equity, ISD 709, Duluth Public Schools, 215 North 15 Avenue East, Duluth, MN
55802, All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to: Jonathan Thunder, 315 N Lake Ave,
Apt #406, Duluth, MIN 55806 phone: 763.670.8171

11 Assignment. Contractor shall not 11 any way assign or transfer any of its rights,
interests or obligations under this Agreement in any way whatsoever without the prior written
approval of the District.

12, Modification or Amendment. No amendment, change or modification of this
Agreement shall be valid unless in writing signed by the parties’ hereto.

13, Governing Laws. This Agreement, together with all its paragraphs, terms and
provisions 18 made in the State of Minnesota and shall be construed and interprated in
accordance with the laws of the State of Minnesota.

14, Entire Agreement. This Agreement contains the entire understanding of the parties
hersto with respect to the subject matter hereof and shall not be changed or otherwise altered

except by written agreement of the parties.

5. Canceliation. Either party shall have the right to terminate this Agreement, without
cause, upon {30} days written notice to the other party as provided for in this Agreement.

16, Data Practices, Contractor further understands and agrees that it shall be bound by
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the Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement. 88

17. Insurance.  (If applicable) Contractor shall not commence work under the contract
until they have obtained all the insurance described below and Duluth Public Schools has
approved such insurance. Contractor shall maintain such insurance in force and effect
throughout the term of the contract.

Contractor is required to maintain and furnish safisfactory evidence of the following insurance
policies:

Workers’ Compensation Insurance: Contractor must provide Worker’s Compensation
msurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to mainitain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.

AS EVIDENCE OF THEIR ASSENT TQ THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this A greement to be executed
by their duly authorized officers as of the day and vear first above written.

¢ mﬂw/// o | I/l
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Spectial Services Depantment
Independent School District #709
215 N. 1% Ave, E.

Duluth, MN 55802

CONTRACT FOR PRE-SCHOOL PLACEMENT

This contract, entered into this day December 8, 2016 by and between independent School District # 708,
Buluth MN {hereafter referred to as the SCHOCL DISTRICT) and Congdon Creek Preschool (hereafter
referred to as the AGENCY) witnesses that: .

WHEREAS, THE SCHOOL DISTRICT has determined that it is necessary to retain the services of a
gualified agency to meet needs documented in J wividual Education Plan (IEP).

Whereas the AGENCY is duly qualified to perform these services for preschool program as determined by
stugent's IEP team,

NOW THEREFCRE, the parties agree as follows:

1. The AGENCY shall provide the following services:
Preschool pragramming for 2.5 hours g day, 2 days per week, and up to 38 days.

-2. The AGENCY shall perform these services at: 2310 E, 4th St. Duluth MN 55812

3. The approximate date the service will begin is, January 1, 2017 and
shall not extend beyond June 1, 2017; the contract not to exceed a total of 38 Days ( 2 Days per Week)
and a totat cost up to $1,710.00 ($45.00 per day).

4. The SCHOGL DISTRICT shall make payments for the services to the AGENCY as
foliows: Upon receipt of monthiy/quarteriy billing statement

5. The SCHOGL DISTRICT shali monitor the services of the AGENCY provided as
foliows: _Supervision will be provided by the Sbecial Education Director located in the Specsial Services
Depariment. Student attendance will be provided to the Early Childhood Special Education (ECSE)

program at Historical Oid Central High Schooi (HOCHS) on the 15 of each month for the preceding

month.
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6. Efther party may terminate this agreement as foliows: Thirty (30} davs written notice. or upon
mutual agreement.

7. Both parties agree to comply with the terms of the Minnesota Data Practices Act, Minnescta
Statutes, Chapter 13, in handling all data related to this Agreement.

SIGNED:

Name of Agency

By

Authorized Agent

Date
INDEPENDENT SCHOOL DISTRICT #709
Duluth, Minnesota

ANIWA ,

nes?Services

Special Services Department
215 N. 1% Ave. East
Duluth, MN 55802

By f*‘g’ Ern, (_,'-""((’;""?.«-uﬂ{,w___‘.... '?—!‘ &“f/f (4
{ Director
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Contract between Duluth Public Schools
And
Emily Engel ”
THIS CONTRACT, entered into this January 3, 2017 by and between Duluth Public Schools
(hereinafter referred to as DISTRICT), and Emily Engel (hereinafter referred to as
CONSULTANT).

NOW THEREFORE, the parties hereto agree as follows:

1. Consuitant shall perform the following tasks: Deaf Hard of Hearing Interpreter for Special
Education as needed.

2. Consideration and Conditions of Payment

a.  inconsideration for services provided under the terms of this contract, DISTRICT shall pay
CONSULTANT per unit rate at the rate of $40 per hour. This contract for consultant
services shall abserve a 48 business hour cancellation policy whereas services that are
canceled 48 hours or more before the service date will not be billed. The CONSULTANT
reguires a two hour minimum (appearance fee). Also there will be & 10% differential for nights
and weekends. Paymenis shall be made upon presentation of an invoice within 30 days of date

of invoice. Total value of this contract shall not exceed $6,000.

3. Term
This contract shall become effective on January 3, 2017 and shall remain in
effect until June 9, 2017, This contract may be cancelled prior to said
termination date by either of the parties hereto, upon thirty (30) days written
notice and without showing cause.

4. Under this Contract the CONSULTANT is an independent contractor and is not an agent or
an employee of the DISTRICT, CONSULTANT shall have no claim against the DISTRICT for
vacation pay, sick leave, retirement benefits, social security, worker's compensation benefits,
health or disability benefits, uremployment insurance, or employee benefits of any kind, the
CONSULTANT shall be responsibte for paying all taxes.

5. No changes may be made in the terms or conditions of this contract, except by the mutual,
written consent of the parties herato.

8. All services provided under this contract shall be performed io the DISTRICT. Inthe event
that this contract is canceled prior to the termination date Specified in clause 3, CONSULTANT
shall be entitied to payment, determined on @ pro rata basis, for work or services satisfactorily
performed.

E;\GEEVXJ'EY}@K/? QJ/}/C’%“

Consultanis Name ¢ Consultafts Signature Date

,Dﬁk.s(&,f ,4 #ﬁ)‘/ﬁf oy

District's Representative Reﬁesen tive’s Signatur | Date
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Special Services Department
independent Schoot District #709
218 N, 15 Ave. E.

Duluth, MN 55802

CONTRACT FOR PRE-SCHQOL PLACEMENT

This contract, entered into this day January 23, 2017 by and between Independent School District # 708,
Duluth MN (hereafter referred to as the SCHOOL DISTRICT) and Lakeview Montessori (hereafter referred
to as the AGENCY) witnesses that;

WHEREAS, THE SCHOOL DISTRICT has dstermined that it is necassary to retain the services of a
cualified agency to meet needs documented in - Individual Education Plan {IEF),

Whereas the AGENCY is duly quaiified to perform these services for preschoof program as determined by
student's (EP team.

NOW THEREFORE, the parties agree as follows:

1. The AGENCY shail provide the following services:
Preschog) pregramming for 8_hours a day, 2 day per week, and up 1o 32 days.

2. The AGENCY shall perform these services at: 2019 E. 3rd. St. Duluth, MN 55812 .

3. The approximate date the service will begin is, February 1, 2017 and
shall not extend beyond June 2, 2017; the contract not (o exceed a total of 32 Days ( 2 Days per Week)
and a total cost up to $896.00. ({$28.00 per day).

4, The SCHOOL DISTRICT shall make payments for the servicas 1o the AGENCY as
follows: Upon receipt of monthiy/quarterly billing statement

5. The SCHOOL DISTRICT shall monitor the services of the AGENCY provided as
follows: _Supervision will be provided by the Soecial Education Director located in the Special Services
Department. Student attendance will be provided to the Early Childhood Special Education (ECSE)

program at Historical Qid Central High School (HOCHS) on the 15% of each month for the preceding
month.
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6. Either party may terminate this agreement as follows: Thirty {30) davs written notice, or upon
mutual agreement..

7 Both parties agree to comply with the terms of the Minnesota Data Practices Act, Minnesota
Statutes, Chapter 13, in handfing ali data related to this Agreement,

SIGNED:

Name of Agency

By

Authorized Agent

Date

INDEPENDENT SCHOOL DISTRICT #709

Duluth, Minnesota

CE. 0. EScutive Directo{ o; Business S‘:;rvices

Date ‘/2‘7/?""(7

Special Services Department
215 N. 1° Ave, East

Dulu’ih, MN 55802

} -
By /.;J_mm (/*-ﬂﬂaf;%. v [z /17

D{irejtor




S hOO!S Special Services Department

Independent School District #709
215 N. 15t Ave. E,
Duluth, MN 55802

CONTRACT FOR PRE-SCHOOL PLACEMENT

This contract, entered into this day January 11, 2017 by and batween Independent School District # 709,
Duluth MN (hereafter referred to as the SCHOOL DISTRICT) and Littie Treasures (hereafter referred to as
the AGENCY) witnesses that:

WHEREAS, THE SCHOOL DISTRICT has determinad that it is necessary to retain the services of a
gualified agency to meet needs documented in individual Education Plan (IEP).

Whereas the AGENCY is duly qualified to perform these services for preschocl program as determined by
student’s |EP team.

NOW THEREFORE, the parties agree as follows:

1. The AGENCY shall provide the following services:
Preschool programming for 3.5 hours & day, 3 day per week. and up to 43 days.

2. The AGENCY shall perform these services af: 1533 W. Arrowhead Rd. Buluth, MN 55804 .

3. The approximate date the service will begin is, January 1, 2017 and
shall not extend beyond May 4, 2017; the contract not to exceed a total of 43 Days ( 3 Days par Week)
and a total cost up tc $1,806.00. ($42.00 per day).

4. The SCHOOL DISTRICT shall make payments for the services o the AGENCY as
follows: Upon receipt of monthiy/quarterly billing statement
5. The SCHOOL DISTRICT shall monitor the services of the AGENCY provided as

follows: _Supervision will be provided by the Special Education Director iocated in the Special Services
Department. Student attendance will be provided to the Early Chiidhood Special Education (ECSE)
program at Historical Old Centrai High School (HOCHS) on the 15% of each month for the preceding
month.
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6. Either party may terminate this agreement as follows: Thirty (30) days written notice. or upon
mutual agreement.

7 Both parties agree to comply with the terms of the Minnesota Data Practices Act, Minnasota
Statutes, Chapter 13, in handfing all data related to this Agreement.

SIGNED:

Name of Agency

By

Authorized Agent

Date

INDEPENDENT SCHOOL DISTRICT #709

Duluth, Minnesota

L y

%ecutive Director of Business Services

Special Services Department
215 M. 1* Ave. East
Dufuth, MN 55802

By _.?i-r:'ﬁf&-’z“s- {/ ;.-“w{é-—ﬂ_.-ﬂ ot Sy
'E_ﬁire}ctor
Y.
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SGh@OES Special Services Depariment

Independent School District #708
215 N. 1% Ave. E.
Duluth, MN 55802

CONTRACT FOR PRE-SCHOOL PLACEMENT

This contract, entered into this day January 5, 2017 by and between independent School District # 709,
Duluth MN (hereafter referred to as the SCHOOL DISTRICT) and University Nursery School: Harbor
Highlands (hereafter referred to as the AGENCY) witnesses that: ,
WHEREAS, THE SCHOOL DISTRICT has determined that it is necessary {o refain the services of a
qualified agency to meet needs documented in Individual Education Plan (1EP).

Whereas the AGENCY is duly quaiified to perform these services for preschool program as determined by
student’s {EP ieam.

NOW THEREFORE, the pariies agree as follows:

1. The AGENCY shall provide the following services:
Preschool programming for & hours a day. 4 day per week, and up to 85 days.

2. The AGENCY shall perform these services at: 1115 N. Lake Ave, Duluth, MN 55806,

3. The approximate date the service will begin is, December 8, 2016 and
shall not extend beyond June 1, 2017; the contract not to exceed a total of 85 Days { 4 Days per Week)
and a total cost up to $36.00 per day -~ ($144.00 per week).

4, The SCHOOCL DISTRICT shall make payments for the services to the AGENCY as
follows: Upon receipt of monthly/quarterly billing statement

5, The SCHOOL DISTRICT shall monitor the services of the AGENCY provided as

follows: _Supervision will be provided by the Special Education Director located in the Special Services
Department. Student attendance will be provided to the Early Childhood Special Education (ECSE)
program at Historical Old Central High School (HOCHS) on the 15 of each month for the preceding

month.
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6. Either party may terminate this agreement as foliows: Thirty (30) days written notice, or upon
mutual agreement.

7. Both parties agree to comply with the terms of the Minnesota Data Practices Act, Minnesota
Statutes, Chapter 13, in handling all data related to this Agreement.

SIGNED:

Name of Agency

By

Authorized Agent

Date

INDEPENDENT SCHOOL DISTRICT #709

Duiuth, Minnesota

L lOleylin (. oot ,
C.F.O. Exetive Director of Business Services

Date \/rD/("]’

Special Services Department

215 N. 1* Ave, East
Duluth, MN 55802

By P Ayt F =5y
Dtrecﬁ;r/}
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UNIVERSITY OF MINNESOTA
Workshep/Presentation Agreement

The Regents of the University of Minnesotz, through its
Minnesota Center for Reading Research (“University™),
agree 1o provide a workshop/presentation for Duluth ISD
709 (“Company™}, on the following terms and conditions:

I.  Description of Workshop/Presentation: One full-
day (7 hours) PRESS workshep covering tier 2
intervention ~ and introduction to  progress
monitering {max 40 participants).

2. Date, Location, and Time;
Date: February 6, 2017
Location: 215 N 1st Ave East: Duluth, MN
Time: 8:00 a.m. - 3:00 p.m.,

3. Payment Terms: For the services under Section 1.,
Company shall pay University three thousand and
00/100 dollars ($3,000.00). Payment is due on the day of
the workshop/presentation or upon receipt of invoice. In the
event Company cancels for any reason, except for
extraordinary causes beyond the reasonable control of
Company, Company shall remain obligated for the full
amount set forth in this paragraph,

4. Obligaitons of Company. Company agrees to provide
the following accommodations, equipment, and material:
Meeting space, digital projector with zudio.

5. Ownership of Materials and Presentation, All
materiais provided by University during the presentation

shall remain the property of University. Company is provided a
Heense to use the materal in  connection with the
workshop/presentation, but Company may not copy or distribute
the material without the express written consent of University.
University further awns all rights to the workshop/presentation
and the workshop/presentation shall not be recorded or taped in
any form without the express written consent of University,

6. Disclaimer, University makes no claims of any kind with
respect to the workshop/presentation and shall not be Hable for
participant’s reliance on any statements or demonstrations made
during the workshop/presentation. University's maximum
obligation to Company for any cause of action arising under this
Agreement, including failure 0 perform, shall not exceed the
amount actually paid to University by Company under Section 3.

7. Complete Agreement/Governing Law. This Agreement,
including any attached exhibiss, . represents the complete
agreement of the parties. No amendments to this Agreement shall
be binding wpon University unless signed by an authorized
University representative. This Agreement cancels, supersedes
and revokes all prior nepotiations, representations and
agreements between the parties, whether cral or written, relating
to the subject matter of this Agreement. The fermis and conditions
of any purchase order or similar document submitied by
Company in connection with the services provided under this
Agreement shall not be binding upon University. This Agreement
shall be governed by the laws of Minnesota and any action o
enforce this Agreement shall be brought only in Hennepin
County, Minnesota.

IN WITNESS WHEREQF, the parties have eniered into the Agresment effective January 6, 2017.

Regents of the University of Minnesota

By:
Name: Lori Helman
Title: Pirector

Date:

FORM: OGC-8C251
Form Date: 01.26.05
Revision Date; 09 14.12

Duluth ISD 709

v Jont O ffortin

T:ﬂe Execut 3 Dlrector of Business Services

Date; G/ Re0i7

Address: 215 N, 1st Ave East
Duluth, MN 55802
Phone: 218-336-8708 Tax:
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RATE & SERVICE CONFIRMATION LETTER

Manpower January 5, 2017

independent School District 708
215 N. 1= Ave E
DULUTH, MINNESQOTA, 55802

Dear Bart,

Thank you for choosing Manpower, the leader in the changing world of work. This latter confirms our understanding with you,
Independent School District 709, to place one or more clerical/administrative and/or iight industrial temporary or permanent posttions

As discussed, Manpower will recruit, interview, screen and assign to you our employee associates whe, through our proven process
and expettise, are the best gualified candidate o perform the work described below., We will also maintain personnel and payrol

- records; paying, withholding and transmitting payroli taxes; making unemployment compensation contributions; handling unemployment
and workers' compensation claims involving our associates with respect 1o the compensation that we have agreed to pay; and
removing any assigned associate at your request for any lawful reason. In the event spacific assignments reguire background checks,
drug screening or other testing, you will reimburse us at the actual cost for the testing. You will also only request testing equivatent to
what you would require of your own fuli-ime employees in that respeclive position,

Manpower expects you to take responsibility for directing and cortrolling the work performed by cur associates. We also expect you to
provide all associates with a safe worksite that is free from harassment and to provide information, training and safety equipment with
respect to any hazardous substances or conditions to which associates may be exposed at the worksite. Because you control the
facilities in which our associates work, it is agreed that you will be primarily responsible for compiiance with the Occupational Safety
and Health Act and comparable state taws and regulations, 1o the exient those laws apply to our asscciates working at your facilities.
Manpower will, at your request, instruct our associates on generat safety matters in accordance with-information that you provide to us.
Additionally, you alsc agree -io document ail hours worked, approve and submit electronic timesheets or paper fime sheets by
exceplion, to us in a timeiy manner. In the event there are subsiantial changes tc the agreed assignment duties, you will notify us
immediately.

Manpower is solely responsibie for the compensation of our employses, and must pay each employee for all hours worked. You agree
to remit the negotiated Bill Rate for all hours worked, including negotiated overtime bill rates for hours worked in excess of forty (40)
hours during an agreed pay period, Manpower will invoice you weekly. Payment will be due upon receipt of invoice. In the event
there is a governmental mandated requirement to increase wages of emplover payroll burdens, you agree to accept and remit payment
for such additionai costs incurred by us from the effective date to the expiration date of this agreement.

The term of this reiationship will be six (8) months from the signature date of this agreement,

We will fili roles for the following job descriptions and locations:

Job Description ol e : ‘Location .
Computer Support Duluth, Minnesota
* ¥ the parties decide o change information contained within this letter, for example, adding o7 deleting jobs or lccations, they must notify the

Manpowar office in writing reflecting the intended change. Manpower may choose not to provide an Assigned Employee or candidate for any
reason.

‘Straight Time:Bill'Rate
$35.26 bl rate per hour
(Based on hourly pay rate of $23.53)

*The above Rates are comprised in part and subject to the following costs associated with Manpower's govemment mandated employer
obligations: FICA, FUTA, SUTA, and Worker's Compensation statutory minimums.

i during the term of this Agreement and for six (8) months thereafter, you solicit or hire away any of Manpower's empioyees, candidate
referrals or Assigned Empioyees involved in performing services or chligations under this Agreement, or permit any Assigned
Employee to transfer to ancther entity’s payroll in order to perform waork far you or at your faciliies, you shall pay Manpower a direct
hiring conversion fee. Such conversion fee wilf be based upon and equivalent to the Permanent Placement fee of the placed
Candidate’s arinual salary and will be prorated based on the length of time the Assigned Employee is on assignment as referanced
helow:

0102 Hours
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24040480 Hourg™:

__4'81 4o 720 Hours -

724 Houts

*Compensation includes base gross salary, gross compensation for services, fees, wages, guarantesd andfor anticipated benus and commission
earnings, 1o be made to the candidate during the first twelve {12} months of empioyment.

Finally, we can perform the foliowing background checks and tests far temporary employees assigned to you, if required:

Check or Test

| ‘Specific Requirements I Any

1:Cost

Criminal Record Check

$25.00 per smplovee.

Drriving Record Check

$15.00 per employes.

Drug Tests $35.00 per emplovee.
Credit Check $40.00 per emploves.
Education Verification $15.00 per employee.
Health Compliance $ per emplovee.
Other $ per employee.

Once again, thank you for your business. We look forward to providing you with solutions to help you succeed in the changéng'worid of

work.,

Sincerely,

ManpowerGroup US Inc,
Branch Manager

ACKNOWLEDGED AND ACCEPTED:
Ciient

) o P Al M‘_
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RATE & SERVICE CONFIRMATION LETTER

il TR A e ’
Manpower s 2017

Independent Schoot District 709
215N 18 Ave E i
DULLTH, MINNESQTA, 55802

Dear Bart,

Thank vou for choosing Manpower, the leader in the changing worid of work. This leffer confirms our understanding with you,
independent Schoc! District 700, to place one or mere clerical/adminisirative andior hight industrial temporary or parmaneni positions

As discussed, Manpowsr will recrulf, interview, screen and assign o you our employee associates who, through our proven process
-and expertise, are the best qualified candidate o perform the work describad Delow. We will alss maintain personnet and payroll
records; paying, withhoiding and transmitting payroll faxes; rmaking uremployment compansation contributions; handiing unsmpioyment
and workers' compensalion claims involving our associates wih respect !0 the compensation that we have agreed to pay; and
removing any assigned associate at your request for any lawful reason. In the event spaciic assignments require background checks,
drug screening or other lesting. you will reimbBurse us at the aciual cost for the testing. You will alst only request testing equivaient to
what you would require of your own full-time employees in that respaclive position.

Manpower expacts you 1o take responsibility for directing and controlling the work performed by cur associzies, We also expact you to
provide all associates with a safe worksile thal is fee from harassmen: and to provide information, training and safety equipment with
respect o any hazardous substances or conditions fo which associgtas may he sxposad al the worksite.  Because you contral the

" fawiliffes in which our asscoiates work, it is agreed that you will be primarily responsibie for compliance with the Gocupational Safety
and Heaith Act and comparable siate laws and reguiations, 1o the exient those laws apply to cur associates working at your faciiities.
Manpower will, at your request, instruct our associates on general safety matlers in accordance with information that you provide io us.
Additionally, you alse agree o document all hours worked, approve and submit efgctonic imesheets or paper time sheets hy
exception, 10 us in & timely manner. In the event there are substantial changes io the agreed assignment dufies, you will nolify us
immediataiy,

Manpower is solely responsible for the compensation of our employees, and must pay each emplovee for all hours worked. You agree
o remit the negotiated Bill Rate for all hours worked, including negofiated overtime bill rates for hours worked in excess of forty (40
hours during an agreed pay period.  Manpower will invoice you weekly. Payment will be due upon receipt of invoice. In fhe avent
there is & governmental mandated requiremeant fo increase wages or empioyer payroll burdens, ¥ou agree fo accept and remit payment
for sush additional costs inourred by us from the efiective dats 1o the expiration dzaie of this agresment.

The term of this relationship will be six {8 monihs from the sigrature date of this agreement.

We will fili rofes jor the foliowing job desaripiions and lacations:

@D’bﬁe'&icﬁﬁﬁoh R R e S e gl !

| Computer Programmer Dufth, Minnesota | o

* If the: parties decide 1o changs information contained wilhin this fetier, fr example. adding or deleting jobs or iscations. they must notify the
Manpower office In wiiting reflecting the intended changs. Manpower may choose not to provide an Assigned tmployes or candidsla for any
ragsun.

“Gtraight Time BillbRate 7
$41.72 Bill Rate Per Hour
[_{Based on hourly pay rate of $28.001

*The above Ratzs are comprised in part and subject o the following costs associated with Manpower's govamment mérlrjated amplayer
obligations: FICA, FUTA, SUTA, and Worker's Compansation statuiony minimums

if during the erm of this Agreement and for six (6) months thereafiar, vou solisii or hire away any of Manpower's empioyses, candidate
referrals or Agsigned Employees involved in performing servicas or obligatians under this Agreement, or permit any Assigned
Employee t transfer o ancther entity's payrall in order o perform work for you or at your facilifies, you shall pay Manpower  direct
hiring conversion fee. Such conversion fes will be based upon and equivalent to ihe Permanent Placement fee of the nlaced
Candidale’s annual salary and will e prorated based on the tength of fime the Assigned Employee is on assignment as referenced
below:

010 240 Hours

i
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2470 AB0 Hours - THNGFEE

481 to 720 Hours 1 NOFEE

F20 oy INOREE H

Finalty, we can perform the following background checks and tests for temporary employees assigned to you, if required.

CiSheckoarTest T 0T ;[:Speﬁ'ific-Requ]reméﬁ'ts;éif:mgy AL [ Caat
Cririnai Record Check i | $25.00 per employee‘
Driving Recarg Check ] ) $15.00 per emploves.
Drug Tasis ) $35.00 per employes,
Cradit Check $40.00 per employes.
i Edusation Verification $15.00 per emplovee.
] Hesalth Compliance 3 per employea.
i_ Other ; $ per employes,

Once again, thank you for your business. We look forward 1o providing. you with solutions to help you succeed in the changing world of
work,

Sincerely,

ManpowerGroup US Inc.
Branch Manager

ACKNOWLEDGED AND ACCEPTED:
Chent

Printed amef Aue: aFo bauq[ /‘} -ng /Cr“
Date: //o /! 7

| S S S N
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SPIRIT OF THE LAKE COMMUNITY SCHOOL
Guidelines for
TRANSPORTATION REIMBURSEMENT
2016-2017

Each parent is to submit an initial odometer reading from home to school. 1SD 709 will determine
Maximum Mileage allowed based on District Transportation Routing Software. initial request
should include your school's calendar for the year.

ISD 709 Transportation Department will complete the “invoice/Reimbursement Form” (Form
3000} for each month. Please submit your information monthly, to inciude mileage and days
attended for each family, listing all students in family. Reimbursement is calculated by:

days X miles  x 30 Cents per mile = reimbursement.
{One round trip from home to school}

Mail or bring "DRIVING REIMBURSEMENT REQUEST FORM" to the Transportation Department. A
check will be sent to your school in 3-4 weeks from the date received at the Transportation
Department.

Reimbursement is per farmily when Duluth Public Schools is in session and only for their mileage.
Car pool mileage should not be submitted. For the 2016 - 2017 school year one family

reimbursement is maximum of $310.00.

All reimbursement claims must be received at ISD 709 by June 9, 2017.

SPIRIT OF THE LAKE COMMUNITY SCHOOL

BY T(,u P ’DM E\Jﬁ

Its Director v

INDEPENDENT SCHOOL DISTRICT NO. 709

L. Lt

Business Services

W

#rctor of
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Revenue Contracts Signed
January 2017

For your information, the Superintendent or the Executive Director of Business Services has
signed the following revenue contracts during the month of January 2017:

Name Amount Source Description
Midwest Dairy Council $10,000.00 Nutrition Expand school breakfast
Services
Minnesota State University- $175.00 . L .
Mankato oer student Superintendent | Student training/internship
Minnesota State University- Field instruction and supervision to

$1,000.00 | Special Services

Mankato practicum students
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stDairy

LOURDL

Letter of Agreement ~ Duluth Public Schools-15D 708
This Letter of Agreement {LOA) outlines the responsibilities to be assumed by Midwsest Dairy Council on behalf
of the Minnesota Super Bowl Legacy Fund working with Duluth Public Schools to ensure implemeniation of 3
breakfast service outside the cafeteria with Super School Breakfast funds.

Midwest Dairy Council 2grees to assume the following responsibilities:

1. Provide funds on behaif of the Minnesota Super Bowl Legacy fund in the amount on the submitted

purchase order or vendor estimate {not to exceed $10,000) to support successful implementation of

improving or expanding school breakfast outside of the cafeteria to increase school breakfast

participation.
T T T T Provide suppor Tt hedprimiplement SuperSehoo! Breakfastte impreve access to and_consumption healthy . _ _
foods based on the USDA National School Breakfast menu.

Puluth Public Schools- ISD 709 agrees to assume the foliowing responsibifities:

1. Utilize funds to implement a breakfast program outside the cafeteria that improves access to and
consumption of reimbursable breakfast, '

2. Ensure a positive dairy experience by including a plan Tor keeping milk cold as part of your project, storing
and serving dairy at 35-40°F degrees and documenting temperaturas throughout sarvice times,

3. Funded schools are to be enrolled in Fue! Up to Play 60 and will be responsible kicking off the funded
zrogram with a Super School Breakizast Party event, involving students in marketing of program.

4. Utilize Fuel Up to Play 60 branded equipment as part of agreed upon strategy using resources provided by
Midwest Dairy Council. Any cost above the grant amount will be incurred by the school district and any
remaining funds in excess of $500 will be returned to Gen YOUth.

5. Submit copies of Purchase Order(s} and photographs of the purchased equipment in use within two
weeks of project start. The targeted start date for equipment to be in use is April 2017,

& Work with students and key adult stakeholders (principals/administrators, teachers, custodians, parents
and/for student groups) to support the school involved in the agreed upon strategy.

The signatures on the next page indicate that Midwest Dairy Council and Duluth Public Schools accept the
responsibilities outlined above and will make every effort to increase access to and particpation in the funded
program and successfully implement the agreed upon strategyls). It is alsc understoad that the failure to
implement the agreed upon strategy{s) will result in Joss of funding,



Midwest Dairy Council Representative:
Sign and print corresponding names below.

estDairy’

LOURCIL
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By: / Melissa Young

Title: Vice President, Health & Weliness Date:

School Nutrition Director:

By — ,f

Title: Schogl Nutrition Director Date:

Schiool District Dfficial;

A et

Title: ) Date: {'/‘3//2&/7

District EIN # 8 0/ ‘7/3 % !




STATE OF MINNESOTA
MINNESOTA STATE COLLEGES AND UNIVERSITIES
MINNESOGTA STATE UNIVERSITY, MANKATO

Minnesota MEMORANDUM OF AGREEMENT
STATE COLLEGES FOR STUDENT TRAINING EXPERIENCE/INTERNSHIP

& UNIVERSITIES

This Agreement is made between the State of Minnesota acting through its Board of Trustees of
the Minnesota State Colleges and Universities, on behalf of Minnesota State University,
Mankato, 238 Wigley Administration Center, Mankato, MN 56001 (“the University”) and
Duluth Public Schools, 1SD 709, 215 North 1% Ave. East, Duluth, MN 55802 , {“the School™.
This Agreement, and any written changes and additions to it, shall be interpreted according to the
Laws of the State of Minnesota.

The purpose of this Memorandum of Agreement is to outline the terms of the training/internship
experience for the student of the University and to identify the responsibilities of the University
and the School.

A, THE PARTIES UNDERSTAND THAT:

L.

The University has a Student Teaching Program (the “Program™) for qualified
students enrolled in the University; and

. The University has been given authority to enter into Agreements regarding academic

programs; and

The School has facilities for providing a suitable training experience that meets the
educational needs of students enrolled in the Program of the University: and

It is in the general interest of the School to provide a training site where University
students can learn and develop skills and qualifications needed to achieve the
student’s occupational goals and satisty the Program requirements while assisting in
the development of trained personnel to meet future area employment needs: and

The University and the School want to cooperate to furnish a training experience at
the School for students of the University enrolled in the Program.

B. RESPONSIBILITIES OF EACH PARTY

1.

The University agrees to:

a. Make arrangements with the School to place teacher candidates who are eligible
for placement under Minnesota Jaw and University policies and procedures that
will support the student’s occupational goals and meet any applicable Program
requirements.

Page 1 of 7
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1.

Provide general student teaching supervision by University designees.

Cooperate with the School in the development and implementation of the Student
Teaching Program.

Make available upon request, a copy of a national background check conducted
by Verified Credentials, Inc. on each teacher candidate.

Make periodic visits to the School’s training site to observe the student or receive
periodic reports from the School and/or the student, and discuss the student’s
performance and progress with the student and any site supervisor at the School,
as needed.

Discuss with the School any problems or concerns arising from the student’s
participation.

Notity the School in the event the student is no longer enrolled in the Program at
the University.

Keep any necessary attendance and progress records as set forth in the University
attendance policy.

Assist in the evaluation of the student’s performance in the training experience.

2. The School agrees to:

d.

2.

Provide the teacher candidate, so placed by the University, an opportunity to work
in a teaching-learning situation under the supervision of a practicing teacher who
holds a continuing license in the content area and has at least three (3) years total
teaching experience.

Cooperate with the University in the development and implementation of the
Student Teaching Program including co-teaching.

Cooperate with the University with the execution and completion of the state
mandated edTPA, the teacher performance assessment required for initial
licensure teacher preparation programs. See Attachment B attached fo this
Agreement and made part of it, _

Encourage cooperating teachers to engage in professional development associated
with student teaching. The School shall provide appropriate supervision of the
teacher candidate pursuant to rules promulgated by its board. Such rules may not
conflict with any minimum requirements established by the State or the
University with regard to the Student Teaching Program.

Immediately notify the University if there is a change in the licensure status of
any practicing teacher providing supervision to any student teacher assigned
hereunder.

Not replace any of its employees nor fill any vacancies normalty filled by an
empioyee with a teacher candidate assigned under this Agreement. Therefore, a
teacher candidate shall not act as a substitute teacher.

Consider and treat any teacher candidate placed at the School pursuant to this
Agreement as an employee for purposes of worker’s compensation, liability
insurance coverage and the provision of legal counsel.

Reserve the right to deny a student teaching opportunity to an applicant and to
terminate a student teaching assignment for cause.

Page 2 of 7
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j. Cooperate with the University in providing a mutually agreeable training
experience at the School that supports the student’s educational and occupational
goals.

k. Consult with the University about any difficulties arising at the School’s {raining
site that may affect the student’s participation.

L. Assist in the evaluation of the student’s performance and provide time for
consultation with the University concerning the student, as needed.

3. LIABILITY
Each party agrees that it will be responsible for its own acts and the results thereof to
the extent authorized by law and shall not be responsible for the acts of the other
party and the results thereof. The University’s liability shall be governed by the
provisions of the Minnesota Tort Claims Act, Minnesota Statutes, Section 3.732 et
seq., and other applicable law.

4. TERM OF AGREEMENT
This Agreement is in effect from January 1, 2017, or when fully executed, and shall
remain in effect until December 31, 2021. This Agreement may be terminated by
giving at least seven (7) days® advance oral notice to the other parties, with a follow
up letter confirming termination delivered to the other party on or before the actual
termination date,

5. FINANCIAL CONSIDERATION
The University will pay to the School or cooperating teacher an amount not to exceed
One Hundred Seventy-five and 00/100 Dollars ($175.00) for each full-time student
teacher placed in the School.

6. CHANGES OR ADDITIONS TO THE AGREEMENT
Any changes or additions to this Agreement must be in writing and signed by
authorized representatives of each party.

7. ASSIGNMENT
Neither the University nor the School shall assign or transfer any rights or obligations
under this Agreement without first obtaining the written consent of the other party.

8. AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE
The School agrees that in fulfilling the duties of this Agreement, the School is
responsible for complying with the Americans with Disabilities Act, 42 U.S.C.
Chapter 12101, et seq., and any regulations promulgated to the Act. The University
IS NOT responsible for issues or challenges related to compliance with the ADA
beyond its own routine use of facilities, services, or other areas covered by the ADA,

9. MINNESOTA GOVERNMENT DATA PRACTICES ACT
The State of Minnesota has laws (the Minnesota Government Data Practices Act,
Minnesota Statutes Chapter {3 [“the Act™]) that classify the University’s written and
electronic information as public, private or confidential. Except as otherwise

Page 3 of 7
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provided in law or University policy, data on students is private and may not be
shared with any other party. If the School receives a request from a third party for
any data provided to the School by the University, the School agrees to immediately
notify the University. The University will give the School instructions concerning the
release of the data to the requesting party before the data is released and the School
agrees to follow those instructions,

10. STUDENT TEACHING ASSIGNMENT CONTRACT
The student assigned to a training experience/internship at the School shall be
required to sign a Student Teaching Assignment Contract (see Attachment A
attached to this Agreement and made part of it} before the student begins the training
experience/internship at the School.

11. NON-DISCRIMINATION

The School recognizes that it is the policy of the University to prohibit discrimination
and ensure equal opportunities in its educational programs, activities, and all aspects
of employment for ail individuals, regardless of race, color, creed, religion, gender,
national origin, sexual orientation, veteran’s status, marital status, age, disability,
status with regard fo public assistance, or inclusion in any group or class against
which discrimination is prohibited by federal, state, or local laws and reguiations. The
School agrees to adhere to this policy in implementing this Agreement.

[Remainder of page intentionally left blank]
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In signing this Memorandum of Agreement, we agree to work together 1o assist the student in fearning
and/or applying the tasks and skills identified We understand that the Individualized Training Plan for
the student can be modified or dissolved at any time upon the mutual agreement of the School and

University.

APPROVED:
1. SCHOOL: DULUTH PUBLIC SCHOOLS, ISD 709

Approved:
By: WattanrGromseth
Povglas A Hasler M ﬂ M
Title:
CFO / BEc DIE Superintendent oF Busivgss Sepvax
Date:
/i ] 7

2. UNIVERSITY: MINNESOTA STATE COLLEGES AND UNIVERSITIES
MINNESOTA STATE UNIVERSITY, MANKATO

Recommended:
By: Elizabeth S. Finsness

Title:
Director of Field Experience & International Experience
Date:

Approved:
By: Richard J. Straka
Title:
V.P. for Finance and Administration
Date:

3. ASTOFORM AND EXECUTION:

By: Vickie Hanson

Title:
Office Administrator

Date:
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Attachment A

Student Teaching Assignment Contract
For more information, please contact Kim Scholtens, Administrative Assistant
Phone 507-389-1517 Fax 507-388-2270
Kim.scholtens@mnsu.edu

Student Name

Date

School City

School Phone { )

Grade/Subject{s)
Approximate Student Teaching Dates

Mentor Teacher

Fall Spring Summer

Please read agreement sections of both the mentor teacher and teacher candidates.

Mentor Teacher Agrees to..,
e specific in directions for all work assignments and
due dates.

Acgquaint and integrate the teacher candidate with and
into the classroom, school, and district envirenment
and policies,

Actively model effective planning for instruction
throughout experience.

Function as a mentor/resource person in matters
pertaining to classroom and professionai practice.

Attend Pairs Training. Co-plan and co-teach with the
teacher candidate.

Other:

Teacher Candidate Agrees to...

Meet all deadlines and put forth best effort.

Maintain professional attitude toward all members of
the school community.

Know, foflow, and enforce rules, reguiations, and
policies of the mentor teacher/school/district.
Prepare written unit and lesson plans for any teaching
assignment in advance of teaching as prescribed.

Be proactive to improve teaching skills by being
refiective, ohservant of other teaching methods and
taking constructive criticism positively,

Other:

CHECKLIST

All items listed befow must be completed and checked off prior to the student teaching experience and before

returning this form.

Mentor teacher has been directed to Teacher Candidate Handbook at ntipf/ed mnsu.edu/fieid/.
Mentor teacher and teacher candidate have discussed expectations/roles/assignments,
Mentor teacher and teacher candidate have viewed the edTPA video at http:/fvimeo.com/74137447.

Teacher candidate and mentor teacher have set next meeting date for:

Teacher candidate has been or will be provided & school/district handbook and/or other materiais to help

prepare for this experience.

Teacher Candidate Mailing Address (Afl future mailings will be sent to the address pelow)f

Street Address

City State

Zip Code

Area Code & Phone Number

Minnesota State Mankato Email Address

Acknowledgment & Acceptance: | have reviewed this document and discussed its contents. My signature means
that | understand what is expected of me as a cooperating teacher or student teacher and that | wili do my hest to

follow the aforementioned guidelines/agreement.
Teacher Candidate
l'accept the student teaching assignment

Teacher Candidate Signature Date

Teacher
i accept the student teaching placement

Cooperating Teacher(s) Signature Date

Cooperating Teacher Emnail Address

RETURN THE APPOPRIATE {2} COPIES WITHIN THREE WEEKS FROM DATE TYPED ON TOP OF CONTRACT TO:
Office of Field and international Experiance, 119 Armstrong Hall, Minnesota State University, Mankato, MN 56001,

A member of the Minnesota State Colleges and University System and an Affirmative Action/Equal Opportunity University,
This decument is available in aiternative format to individuals with disabilities by caliing the Office of Fieid & Internationai Experience at (507) 389-1517 (v} 800-627-3529 or 771 (MRS/TTY}.
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Attachment B

Minnesota §122A.09 Subd. 4{c) requires teacher preparation programs to include a conient-
specific. board-approved, performance-based assessment thai measures teacher candidates in
three areas. planning for instruction and assessment; engaging studenis and supporting
learning; and assessing student learning. Beginning January 1, 2014, teacher preparation
programs throughout the state have been required to conduct the edTPA with every teacher
candidate, The edTPA process provides evidence based feedback as well as opportunities for
teacher candidates to engage in self-reflection. The educative process provided by the edTPA
fosters professional growth and better prepares candidates for the challenges of classroom
1nstruction,

Minnesota State University, Mankato requests schools and school districts to join Minnesota
State University, Mankato in supporting teacher candidates who will be completing the edTPA
process. Your support is critical in these key ways.

® Support teacher candidates in completing the edTPA by reviewing policies for
the use of video in your classrooms to ensure that current district procedures for
obtaining parental permission are adequate and by working with candidates to
secure parental permission.

» Collaborate with teacher preparation programs in ensuring mutually
beneficial student teaching placements. Well-integrated student teaching
experiences help to foster candidate success in the edTPA process and contribute
to veteran teacher professional development.

Cooperating teachers in your schools can assist teacher candidates by providing practical
support, feedback, and assistance during their student teaching experiences.
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P.0. Number 195546

STATE OF MINNESOTA

MINNESOTA STATE COLLEGES AND UNIVERSITIES
. MINNESOTA STATE UNIVERSITY, MANKATO
Minnesota PROFESSTONAL/TECHNICAL SERVICES CONTRACT

STATE COLLEGES
& UNIVERSITIES

THIS CONTRACT, and amendments and supplements thereto, is between the State of Minmesota, acting
through its Board of Trustees of the Minnesota State Colleges and Universities, on behalf of Minnesota
State University, Manliato, 238 Wigley Administration Center, Mankaio, MN 56001 {hereinafter “MnSCU"),
and Duluth Public Schools, 215 North 1% Ave. East, Duluth, MN 55802, an independent contractor, not an
employee of the State of Minnesota (hereinafter “CONTRACTOR").

WHEREAS, MnSCU, pursuant to Minnesota Statutes Chapter 136F, is empowered to procure from time
to time certain professional/technical services, and

WHEREAS, MnSCU is in need of professional/technical services, and

WHEREAS, the CONTRACTOR represents it is duly qualified and willing to perform the services set
forth in this contract.

NOW, THEREFORE, it is agreed:

I TERM OF CONTRACT. This contract is effective on January 9, 2017 or upon the date the final
required signature is obtained by MnSCU, whichever occurs later, and shall remain in effect
untif fuly 21, 2017 or until all obligations set forth in this contract have been satisfactorily fulfilled,
whichever occurs first. The CONTRACTOR understands that no work should begin under this
contract until all required signatures have been obtained and the CONTRACTOR is notified
to begin work by MnSCU’s authorized representative.

IL CONTRACTOR’S DUTIES. The CONTRACTOR will:

A. Provide field instruction and supervision to Master's in Social Work practicum students who
are participating in the Southern Minnesota Behavioral Health Initiative. CONTRACTOR will
provide opportunities to the students to develop clinical skills in working with children,
adolescents, and young adults.

11 CONSIDERATION AND TERMS OF PAYMENT.

A. Consideration for all services performed and goods or materials supplied by the
CONTRACTOR pursuant to this contract shall be paid by MnSCU as follows:

1. Compensation shall not exceed One Thousand and 00/100 Dollars {$1,000.00).

2. Reimbursement for travel and subsistence expenses actually and necessarily incurred by
the CONTRACTOR in performance of this contract in an amount not to exceed Zero
Dollars (80.00) provided that CONTRACTOR shall be reimbursed for fravel and
subsistence expenses in the same manner and in no greater amount than provided in the
current “Commissioner’s Plan” promulgated by the Commissioner of Employee
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Relations attached hereto. The CONTRACTOR shall not be reimbursed for travel and
subsistence expenses incurred outside the State of Minnesota unless it has received prioy
written approval for such out-of-state travel from MnSCU's authorized representative.

3. The total obligation of MnSCU for all compensation and reimbursement to the
CONTRACTOR shall not exceed One Thousand and 00 /100 Dollars ($1,000.00).

B.  Terms of Payment,

1. Payment shall be made by MnSCU promptly after the CONTRACTOR'S presentation of
invoices for services performed and acceptance of such services by MnSCU's authorized
representative. All services provided by the CONTRACTOR pursuant to this contract
shall be performed to the satisfaction of MnSCU, as determined at the sole discretion of
its authorized representative, and in accordance with all applicable federal, state and
local laws, ordinances, rules and regulations, The CONTRACTOR shall not receive
payment for work found by MnSCU to be unsatisfactory or performed in violation of any
applicable federal, state or local law, ordinance, rule or regulation. Invoices shall he
presented by CONTRACTOR according to the toliowing schedule:

a.  Upon Invoice.

IV. AUTHORIZED REPRESENTATIVES. All official notifications, including but not limited to,

cancellation of this contract must be sent to the other party’s authorized representative.

A. MnSCU's aathorized representative for the purpose of administration of this contract is:

Name:

Address:

Telephone:
E-Mail:

David L. Beimers

Chairperson, Depattment of Social Work
Minnesota State University, Mankato
358 Trafton Science Center

Mankato, MN 56001

507-389-6190

david beimers@mnsu.edu

Such representative shall have final authority for acceptance. of the CONTRACTOR'S
services and, if such services are accepted as satisfactory, shall so certify on each invoice
presented pursuant to Clause I, paragraph B.

B, The CONTRACTOR'S authorized representative for the purpose of administration of this

contract is:
Name;

Address:

Telephone:
E-Mail:

Duiuth Public Schools

215 North 15t Ave. East

Duluth, MN 55802

218-336-8700

rregrehmestodant @isd709 ore
Jason.crang

V. CANCELLATION AND TERMINATION.

A. This contract may be canceled by MnSCU at any time, with or without cause, upon thirty (30)
days written notice to the CONTRACTOR. In fhe event of such a cancellation, the
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IX.

IX.

CONTRACTOR shall be entitled to payment, determined on a pro rata basis, for work or
services satisfactorily performed.

B. Termination for Insufficient Funding. MnSCU may immediately terminate this contract if it
does not obtain funding from the Minnesota Legislature or other funding source, or if
funding cannot be continued at a level sufficient to allow for the payment of the services
covered here. Termination must be by written or fax notice to the CONTRACTOR within a
reasonable time of MnSCU receiving notice that sufficient funding is not available. MnSCU
is not obligated to pay for any services that are provided after notice and effective date of
termination. However, the CONTRACTOR will be entitled to payment, determined on a pro
rata basis, for work or services satisfactorily performed to the extent that funds are available.
Mn3CU will not be assessed any penalty if the contract is terminated because of the decision
of the Minnesota Legislature or other funding source not to appropriate funds,

ASSIGNMENT. The CONTRACTOR shall neither assign nor transfer any rights or obligations
under this contract without the prior written consent of MnSCU.

LIABILITY. The CONTRACTOR shall indemnify, save, and hold MnSCU, its representatives
and employees harmless from any and all claims or causes of action, including ail attorney’s fees
incurred by MnSCU, arising from the performance of this contract by the CONTRACTOR or
CONTRACTOR'S agents or employees. This clause shall not be construed to bar any legal
remedies the CONTRACTOR may have for MnSCU's failure to fulfill its obligations pursuant to
this contract.

WORKERS' COMPENSATION. The CONTRACTOR certifies it is in compliance with Minnesota
Statutes §176.181, subd. 2 pertaining to workers’ compensation insurance coverage. The
CONTRACTOR'S employees and agents will not be considered MnSCU employees. Any claims
that may arise under the Minnesota Workers’ Compensation Act on behalf of these employees or
agents and any claims made by any third party as a consequence of any act or omission on the
part of these employees or agents are in no way MnSCU’s obligation or responsibility.

PUBLICITY. Any publicity given to the program, publications, or services provided resulting
from this contract, including, but not limited to, notices, informational pamphlets, press releases,
research, reports, signs, and similar public notices prepared by or for the CONTRACTOR or its
employees individually or jointly with others, or any subcontractors shall identify MnSCU as the
sponsoring agency and shall not be released prior to receiving the approval of MnSCU's
authorized representative.

MINNESOTA STATUYE §181.59,

The Contractor will comply with the provisions of Minnesota Statutes §181.59 which require:

. Every contract for or on behalf of the State of Minnesota, or any county, city, town, township,

school, schoel district, or any other district in the state, for materials, supplies, or construction
shali contain provisions by which the confractor agrees: {1} that, in the hiring of common or
skilled labor for the performance of any work under any contract, or any subcontract, no
contractor, material supplier, or vendor, shall, by reason or race, creed, or color, discriminate
against the person or persons who are citizens of the United States or resident aliens who are
qualified and available to perform the work to which the employment relates; {2) that no
contractor, material supplier, or vendor, shall, in any manner, discriminate against, or intimidate,
or prevent the employment of any person or persons identified in clause {1} of this section, or on
being hired, prevent, or conspire to prevent, the persen or persons from the performance of work
under any contract on account of race, creed, or color; (3) that a violation of this section is a
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misdemeanor; and (4) that this contract may be canceled or terminated by the state, county, city,
town, school board, or any other person authorized to grant the contracts for emplovment, and all

money due, or to become due under the contract, may be forfeited for a second or any subsequent
viclation of the terms or conditions of this contract.

DATA DISCLOSURE.

A. As a condition of this contract, CONTRACTOR is required by Minn. Stat. §270C65 to
provide a social security number, a federal tax identification number or Minnesota tax
identification number. This information may be used in the enforcement of federal and state
tax laws. These numbers will be available to federal and state tax authorities and state
personnel involved in approving the contract and the payment of state obligations.
Supplying these numbers could result in action to require CONTRACTOR to file state fax
returns and pay delinquent state tax liabilities. This contract will not be approved unless
these mumbers are provided.

B.  Independent Contractors. Minn. Stat. §256.998 requires MnSCU 1o report the name, address
and social security number of independent contractors to the New Hire Reporting Center of
the Minnesota Department of Human Services unless this Contract is for less thar two
months in duration with gross earnings of fess than $250.00 per month. This information
may be used by state or local child support enforcement authorities in the enforcement of
state and federal child support laws.

GOVERNMENT DATA PRACTICES ACT. The requirements of Minnesota Statutes § 13.05,
subd. 11 apply to this contract. The CONTRACTOR and MnSCU must comply with the
Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13, as it applies to all data
provided by MnSCU in accordance with this contract, and as it applies to all data, created,
coliected, received, stored, used, maintained, or disseminated by the CONTRACTOR in
accordance with this contract. The civil remedies of Minnesota Statutes §13.08 apply to the
release of the data referred to in this clause by either the CONTRACTOR or MnSCU.

In the event the CONTRACTOR receives a request to release the data referred to in this clause,
the CONTRACTOR must immediately notify MnSCU. MnSCU will give the CONTRACTOR
mstructions concerning the release of the data to the requesting party before the data is released.

OWNERSHIP OF MATERIALS AND INTELLECTUAL PROPERTY RIGHTS. CONTRACTOR
shall own all rights, including all intellectual property rights, in all the materials CONTRACTOR
presently owns including any curriculum materials, inventions, reports, studies designs,
drawings, specifications, notes, decuments, software and documentation, computer-based
training modules, electronically or magnetically recorded materials, and other work in whatever
form owned by the CONTRACTOR. MnSCU will retain ownership of any materials presently
owned by MnSCU. This contract will not transfer, modify or change any pre-existing inteliectual
property rights of any materials of the CONTRACTOR or MnSCU.

ANTITRUST. The CONTRACTOR hereby assigns to the State of Minnesota any and all claims
for overcharges as to goods or services provided in connection with this contract resulting from
antitrust violations which atise under the antitrust laws of the United States or the antitrust laws
of the State of Minnesata,

IURISDICTION AND VENUE. This contract, and amendments and suppiements thereto, shall
be governed by the laws of the State of Minnesota. Venue for all legal proceedings arising out of
this contract, or breach thereof, shall be in the state or federal court with competent jurisdiction in
Ramsey County, Minnesota. -
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AMENDMENTS  Any amendments to this contract shall be in writing and shall be executed by

the same parties'who executed the original contract, or their successors in office.

STATE AUDITS The books, records, documents, and accounting procedures and practices of
the CONTRACTOR relevant to this contract shall be subject to examination by MnSCU and the
Legislative Auditor for a minimum of six (6) vears from the end of the contract.

SURVIVAL OF TERMS. The following clauses survive the expiration, cancellation or
termuination of this contract: Liability; Publicity; Data Disclosure; Government Data Practices Act;
Ownership Of Materials and Intellectual Property Rights; Jurisdiction and Venue; and State
Audits,

ENTIRE AGREEMENT. This Contract represents the entire agreement between the parties and
supersedes any previous discussions or agreements, either verbal or written that occurred
between the parties. This Contract may not be amended except by written agreement signed by
the parties hereto. In the event of any conilict or inconsistency between this Contract and any
riders, exhibits, addenda, or other document incorporated herein, this Contract shall govern.

OTHER PROVISIONS.

N/A

[The rest of this page intentionally left blank. Signature page to follow.]
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IN'WITNESS WHEREQF, the parties have caused this contract to be duly executed intending to be bound
thereby.

APPROVED:
1. CONTRACTOR: DULUTH PUBLIC SCHOOLS
CONTRACTOR certifies that the appropriate person(s) have executed the contract

on behalf of CONTRACTOR as reqaired by applicable articles, by-laws,
resohutions, or ordinances.

*{2 y({ 20c7

2. MnSCU: MINNESOTA STATE COLLEGES AND UNIVERSITIES
MINNESOTA STATE UNIVERSITY, MANKATO

Recommended:
By: David Beimers

Title:
Chairperson, Department of Social Work

Date:

Recommended:
By: Kimberly Greer

Title:

Dean, College of Social & Behavioral Sciences
Date:
Approved:
By: Richard ). Straka
Title:

V.P. for Finance and Administration

Date: '

3. VERIFIED AS TO ENCUMBRANCE, FORM AND EXECUTION:

Employee certifies that funds have been encumbered as required
By Mirnesota Statute §16A.15,

By: Vickie Hanson

Title:
Office Administrator

Date:

1
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Other Contracts Signed
January 2017

For your information, the Superintendent or the Executive Director of Business Services has
signed the following other contracts during the month of January 2017:

Name Amount | Source Description

Amberwing $0 Special Services MOU

CONTRACT WAS NOT|APPROVED BY AMBERWING

WILL BE REVISITED AT A LATER DATE






Memorandum of Understanding
Between Amberwing and Duluth School District, ISD #709

I.  BACKGROUND AND INTENT

This Memorandum of Understanding is between the Amberwing Birth to Age 6 Program and Duluth School
District, independent School District (ISD) #709.

WHEREAS, the sole purpose of this Memorandum of Understanding is to encourage cooperation between
Amberwing and the Duluth School District, and to further detail the separate and distinct roles and
responsibilities of each party;

WHEREAS, the Duluth School District desires to provide a quality, comprehensive education to each
student by further enhancing the mental health services available on site at its schools:

WHEREAS, Amberwing desires to do observations of their birth to age 6 clients, within Duluth school
buildings, to be conducted by a mental health professional/psychologist in order to appropriately diagnose
early childhood children.

Therefore, the Amberwing Birth to Age 6 Program and the Duluth School District agree that it is in the best
interests of all concerned to enter into this Memorandum of Understanding.

. ROLES AND RESPONSIBILITIES

Roles of the Amberwing Birth to Age 6 Program and Duluth School District

It is understood that Amberwing and Duluth School District staff must work together as a team to
effectively meet the needs of Duluth School District students, and both parties to communicate any cause
or concern pertaining to any and all items that affect the overall success of the Memorandum of
Understanding in a timely manner. However, the parties to this Memorandum of Understanding understand
their separate and distinct responsibiiities.

Role of the Amberwing Birth to Age 6 Program
Students served by Amberwing are clients of this organization and subject to the same rights and

responsibilities as clients served in the organization's clinic settings.

Amberwing will:

1. Meet with Duluth School District administrative staff to plan a system of conducting client
observations within the individual school buildings.

2. Employ and be responsible for its psychologist conducting observations of their clients within
Dututh School District

3. Maintain appropriate professional liability insurance

4. Accept referrals from school district staff within clinical competencies, ethical practices and
reimbursement guidelines

5. Share student/client information with school staff as needed and with the consent of the
student/legal guardian.

6. Obtain parental permission to complete mental health assessments/observations within the school
setting.

7. Maintain and own mental health records of students served

8. Obtain insurance and other information necessary to appropriately bitl parents andfor 3 party
payers for services delivered. The Duluth School District shall not be responsible for the cost of
services delivered by Amberwing.

9. Meet periodically with school administration, or designated staff, to review the working relationship
in order to address any concems and promote an active partnership.

10. Ensure that meetings/observations performed by the Amberwing Birth to 6 Program Psychologist
do not conflict with necessary school scheduling such as, specialists and academic scheduling,
without administrative permission and, do not disrupt the student's ability to perform appropriately
in class.
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11. Ensure that meetings or observations performed by the Amberwing Birth to 6 Program
Psychologist do not interfere with students receiving federally mandated IEP services from Special
Education staff,

12. Observe their early childhood (birth to age 6) clients in the school or classroom setting for the
purpose of gathering information for their client's psychological evaluations/extended diagnostic
assessments.

13. Provide the completed psychological evaluations/extended diagnostic assessments to the school
when requested, and with legal guardian/parentai consent, assist with qualifying students for eary
childhood special education services, when appropriate, and/or to increase the schoof's ability to
support the student’s complex mental health needs.

14. Work collaboratively with the School Psychologist and other special education staff when
necessary and applicable, to ensure that psychological testing is not duplicated and that the
Amberwing diagnostic assessments enhance the student’s Special Education Evaluation.

Roie of the Duluth School District

1. Meet with the Amberwing Birth to 6 Program Psychologist to plan a system of mental health
service delivery.

2. inform school staff of the Amberwing services available and work with the Amberwing staff to
develop a system to identify and refer students that may be in need of mental health services.
Such referrals shall not in any way be construed to creste financial responsibility for services
detivered by Amberwing.

3. Schools will allow the Amberwing Birth to 6 Program Psychologist to observe their clients in the
classroom and other school setiings for diagnostic purposes.

4. Meet periodically with the Amberwing administration or designated staff to review the working
relationship in order to address any concemns and promote an active partnership.

ill. GENERAL TERMS

Terms. This Memorandum of Understanding will begin effective the date of December 21, 2016 and will
continue through December 21, 2017. This MOU will renew annually, unless either party provides written
notice of non-renewal three (3) months before the annual termination date. This Agreement may be
terminated in accordance with the section on Termination below.

Termination. Either party may terminate this Agreement by giving the other party three (3) months prior
written notice.

Confidentiality. Amberwing and the Duluth School District agree that by virtue of entering into this
Agreement they will have access to certain confidential information regarding the other party's operations
related to this project. Amberwing and Duiuth School District agree that they will not at any time disclose
confidential information and/or material without the consent of that party unless such disclosure is
authorized by this Agreement or required by law. Unauthorized disclosure of confidential information shall
be considered a material breach of this agreement. Where appropriate, client releases will be secured

before confidential client information is exchanged. Confidential client information will be handled with the
utmost discretion and judgment.

Signed: Date:
James Garvey, Vice President Senior Hospital Operations, Essentia Health

S Date: \//i 5 / 17

rector of Business Services, 1SD 709

AL '. {r

Signed: .
Ha ats (

L7

=
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FACILITIES MANAGEMENT & CAPITAL PROJECT STATUS REPORT
January 2017 124

Facilities Management — Maintenance and Operations - General

e |In the past month the maintenance crews have completed 148 work orders, and are currently
working on 827 open work orders.

e A boiler heat exchanger has failed at Stowe and is now replaced.
o Hallberg Engineering Inc. has started the Re-Commissioning process at OEMS.

¢ Facilities maintenance trade crews are currently scheduled to be at Piedmont School.

The Facilities office is now working on preparation of 19 annual quotes and quote extensions.

Capital Construction:

e MWE tuck-pointing and window replacement project is complete. The final walk through is
scheduled.

e The final walk though for the new HOCHS Unity gym ceiling was conducted.

o Architectural Resources Inc. is working on preliminary scope / information/ cost to allow
Leadership to determine the potential for Rockridge to house the Woodland Hills programs.

e The rubber mulch replacement process is moving forward. The phase 2 contract has been issued
to SAS+ Associates for this work.

e The new crosswalk signage and lights at EHS will be installed and completed this month.

e Ongoing - 2017 10 Year Capital Plan Projects are being evaluated and proposals solicited as
needed for summer 2017 construction.

Building Operations

Operations and Human Resources worked hard to review and interview all qualified applicants for twelve
entry level custodial positions throughout the district. Twelve entry level custodian positions have been
filled at the following sites:
e 3 at Denfeld High School
1 at East High School
1 at Ordean East Middle School
1 at Lester Park Elementary
1 at Lowell Elementary
1 at Piedmont Elementary
1 at Myers Wilkins Elementary
1 at Laura MacArthur Elementary/Denfeld High School
2 District wide Floater

New operations staff will begin early in February. Facilities Operations staff will now be fully staffed
moving forward.



Health, Safety & Environmental Management

Environmental/Health/Safety

Insurance Audit: Liberty Mutual conducting audits of seven of our buildings. There were three
items out of compliance that are being addressed (sprinkler pump checks, sprinkler shutdown
procedures, and general housekeeping in an art room).

A meeting was held with Marsh, our insurance broker, to discuss an option for managing workers
compensation injuries. This option is being researched and price checked. The meeting included
a discussion on Marsh’s service of assisting in risk reduction through one of their employees. We
have the option to use this employee for a specified amount of time for no additional cost.

Fire inspections were completed at Homecroft and Lakewood. Some cords were found out of
compliance along with a few exits partially blocked. Items were fixed. Homecroft gym wall
pads were cited for being flammable. Ongoing research is being done to determine if they are
and if we need to remove/replace some of the wall pads.

Fire re-inspections were completed at Myers Wilkins and HOCHS. A couple items that were
fixed are already missing. These items will be fixed and pictures sent to the fire marshal when
completed.

Delayed egress doors continue to be an issue with fire inspections. All delayed egress’s were
removed from Lakewood. Safety will begin looking at removing all delayed egress in the district.

Room 2001: After the exhaust piping was fixed the room still had a smell, but different. The
room was resealed in some areas, more piping was checked, and the boilers were checked. After
increasing the standby airflow to bring the room to a slight positive pressure the smells have only
been noticed by one person.

Asbestos results from Ordean East bathroom tiles/grout was negative for asbestos and will be
removed from the checklists.

Lead Testing: Faucet counts in the buildings were completed. Next step is to create and send out
an RFP.

Emergency Response

A meeting was held with Homeland Security Emergency Management (HSEM) to discuss the
District’s emergency response plan. The plan is being looked at for effectiveness and ease of use.
HSEM s vital in comparing the plan to current standards and practices throughout the state of
Minnesota.

Phone conversations were started with other Minnesota schools to discuss their emergency
response plans and recent changes they have made. The conversations are with the schools
recommended by HSEM.

Workers’ Compensation Activities

OSHA Recordables - 2 (Slip/Fall, Knee pain and Slip, hip strain (6 missed days)).
Incidents Reported: 21 injuries reported.
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Wipfii LLP
1502 Londen Road
Suite 200 126

Duluth, MN 55812 0 ECEIVEI

218.722,4705
fax 218,722.8589

www.wipfli.com JAN 36 2@3?
BUSINESS SERVICES

January 24, 2017

To the School Board

Independent School District No. 709
215 North First Avenue East

Duluth, MN 55802

We are pleased to serve as your independent auditors for the independent School District No. 709 for
the year ended June 30, 2017. The purpose of this Engagement Letter (this “Letter”) is to review certain
details of our engagement.

Audit Services

We will audit the financial statements and the related notes to the financial statements of the
governmental activities, each major fund and aggregate remaining fund information of the Independent
School District No. 709. Accounting standards generally accepted in the United States provide for
certain required supplementary information (RS1), such as management's discussion and analysis
(MD&A), to supplement Independent School District No. 709's basic financial statements. Such
information, although not a part of the basic financial statements, is required by the Governmental
Accounting Standards Board who considers it to be an essential part of financial reporting for plecing the
basic financial statements in an appropriate operational, economic, or historical context. As part of our
engagement, we will apply certain limited procedures to independent School District No. 709's RSt in
accordance with auditing standards generally accepted in the United States. These fimited procedures
will consist of inquiries of management regarding the methods of preparing the information and
comparing the information for consistency with management's responses to our inquiries, the basic
financial statements, and other knowledge we obtained during our audit of the basic financial
statements. We will not express an opinion or provide any assurance on the information because the
limited procedures do not provide us with sufficient evidenee to express an opinion or provide any
assurance. The following RS is required by generally accepted accounting principles and will be
subjected to certain fimited procedures but will not be audited:

1. Management's Discussion and Analysis

2. Information about the District's Other Postempioyment Health Care Plan

Alinial
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3. Information about the district's Net Pension Liability

We have also been engaged to report on supplementary information other than RSI that accompanies
independent School District No. 709's financial statements. We will subject the following supplementary
information to the auditing procedures applied in our audit of the financial statements and certain
additional procedures, including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the financial statements or to the financial staterments
themselves, and other additional procedures in accordance with auditing standards generally accepted in
the United States and will provide an opinion on it in relation to the financial statements as a whole:

—

Schedule of Expenditures of Federal Awards

2. Combining Non-major Governmental Fund Financial Statements

W

Individual Fund Schedules

ol

Fiscal Compliance Table

The objective of our audit is the expression of opinions as to whether your financial statements are fairly
presented, in all material respects, in conformity with accounting principles generally accepted in the
United States (GAAP) and to report on the fairness of the supplementary information referred to in the
second paragraph when considered in relation to the financial statements as a whole, The objective also
includes reporting on:

¢ Internal control over financial reporting and compliance with provisions of laws, regulations,
contracts, and award agreements, noncompliance with which could have a material effect on the
financial statements in accordance with Government Auditing Standards.

¢ Internal controfl over compliance related to major programs and an opinion (or disclaimer of
opinion) on compliance with federal statutes, regulations, and the terms and conditions of federal
awards that could have a direct and material effect on each major program in accordance with
the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Feders/ Regulations (CFR)
Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards (Uniform Guidance).

The Government Auditing Standards report on internal control over financial reporting and on
compliance and other matters will include a paragraph that states that (1) the purpose of the report is
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solely to describe the scope of testing of internal control and compliance and the results of that testing,
and not to provide an opinion on the effectiveness of the entity’s internal control or on compliance, and
(2) the report is an integral part of an audit performed in accordance with Government Auditing
Standards in considering the entity’s internal control and compliance. The Uniform Guidance report on
internai control over compliance will include a paragraph that states that the purpose of the report on
internal control over compliance is solely to describe the scope of testing of internal control over
compliance and the results of that testing based on the requirements of the Uniform Guidance. Both
reports will state that the report is not suitable for any other purpose.

Our audit will be conducted in accordance with auditing standards generally accepted in the United
States; the standards for financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States; the Singte Audit Act amendments of 1996; and the provisions
of the Uniform Guidance, and will include tests of accounting records, a determination of major
program(s) in accordance with the Uniform Guidance, and other procedures we consider necessary to
enable us to express such opinions. We will issue written reports upen compietion of our Single Audit.
Our reports will be addressed to the School Board of Independent School District No. 709. We cannot
provide assurance that unmodified opinions will be expressed. (ircumstances may arise in which it is
necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our
opinions are other than unmodified, we will discuss the reasons with you in advance. If, for any reason,
we are unable to complete the audit or are unable to form or have not formed opinions, we may decline
to express opinions or issue reports, or we may withdraw from this engagement.

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be
examined and the areas to be tested. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by
management, as well as evaluating the overall presentation of the financial statements. We will plan and
perform the audit to obtain reasonable assurance about whether the financial statements are free from
material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of
assets, or (4) violations of laws or governmental reguiations that are attributable to the government or to
acts by management or employees acting on behalf of the government. Because the determination of
abuse is subjective, Government Auditing Standards does not expect auditors to provide reasonable
assurance of detecting abuse.

Because of the inherent limitations of an audit combined with the inherent limitations of internal control,
and because we will not perform a detaiied examination of all transactions, there exists an unavoidable
risk that some material misstatements or noncompliance may exist and not be detected by us even
though our audit is properly planned and performed in accordance with GAAS and Government
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Auditing Standards. [n addition, an audit is not designed to detect immaterial misstaterments or violstions
of laws or governmental regulations that do not have a direct and material effect on the financial
statements or major programs. However, we will inform the appropriate level of management and you
of any material errors, any fraudulent financial reporiing, or misappropriation of assets that come to our
attention. We will also inform the appropriate fevel of management of any violations of laws or
governmental regulations that come to our attention, unless clearly inconsequential, and of any material
abuse that comes to our attention. We will include such matters in the reports required for a Single
Audit. Our responsibiiity as auditors is fimited to the period covered by our audit and does not extend to
any later periods for which we are not engaged as auditors.

Our procedures wilf include tests of documentary evidence supporting the transactions recorded in the
accounts, and may include tests of the physical existence of inventories, and direct confirmation of
receivables and certain other assets and liabilities by correspondence with selected individuals, funding
sources, creditors, and financiaf institutions. We may request written representations from your
atiorneys as part of the engagement, and they may bill you for responding to this inquiry. At the
conclusion of our audit, we will require certain written representations from you about your
responsibilities for the financial statements; schedule of expenditures of federal awards; federal award
programs; compliance with laws, regulations, contracts, and grant agreements; and other responsibilities
required by general accepted auditing standards.

Qur audit will include obtaining an understanding of the entity and its environment, including interna!
control, sufficient to assess the risks of material misstatement of the financial statements, and to design
the nature, timing, and extent of further audit procedures. Tests of controls may be performed to test
the effectiveness of certain controls that we consider relevant to preventing and detecting errors and
fraud that are material to the financial statements and to preventing and detecting misstatements
resulting from illegal acts and other noncompliance matters that have a direct and material effect on the
financial statements. Qur tests, if performed, will be less in scope than would be necessary to render an
opinion on internal control and, accordingly, no opinion will be expressed in our report on internal
controf issued pursuant to Government Auditing Standards.

As required by the Uniform Guidance, we wiil perform tests of controls over com pliance to evaluate the
effectiveness of the design and operation of controls that we consider refevant to preventing or
detecting material noncompliance with compliance requirements applicable to each major federal award
program. However, our tests will be less in scope than would be necessary to render an opinion on
those controls and, accordingly, no opinion will be expressed in our report on internal control issued
pursuant to the Uniform Guidance.,

129



To the Schoot Board

Independent School District No. 709
Page 5

January 24, 2017

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or
material weaknesses. However, during the audit, we will communicate to management and you internal
control related matters that are required to be communicated under professional standards.

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we wili perform tests of Independent School District No. 709's compliance with provisions
of applicable laws, regulations, contracts, and agreements, including grant agreements. However, the
objective of those procedures will not be to provide an opinion on overall compliance and we will not
express such an opinion in our report on compliance issued pursuant to Government Auditing
Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance
about whether the auditee has complied with federal statutes, regulations, and the terms and conditions
of federal awards applicable to major programs. Our procedures will consist of tests of transactions and
other applicabie procedures described in the OMB Compliance Supplement for the types of compliance
requirements that could have a direct and material effect on each of Independent School District No.
709's major programs. The purpose of these procedures will be to express an opinion on Independent
School District No. 709's compliance with requirements applicable to each of its major programs in our
report on compliance issued pursuant to the Uniform Guidance.

We cannot perform management functions or make management decisions on behalf of your
Independent School District No. 709. However, we may provide advice and recommendations to assist
management in performing its functions and fulfilling its responsibilities. We may advise management
about appropriate accounting principles and their application and may assist in the preparation of the
independent School District No. 709's financial statements, but the responsibility for the financial
statements remains with management.

Management Responsibilities

Management is responsible for (a) establishing and maintaining effective internal controls, including
internal controls over federal awards, and for evaluating and monitoring ongoing activities, to help
ensure that appropriate goatls and objectives are met; (b) following laws and regulations; {c) ensuring
that there is reasonable assurance that government programs are administered in compliance with
compliance requirements; and (d) ensuring that management and financial information is reliable and
properly reported. Management is also responsible for implementing systems designed to achieve
compliance with applicable laws, reguiations, contracts, and grant agreements. You are afsc responsible
for the selection and application of accounting principles; for the preparation and fair presentation of the
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financial statements, schedule of expenditures of federal awards, and all accompanying information in
conformity with U.S. generally accepted accounting principles; and for compliance with applicable laws
and regulations and the provisions of contracts and grant agreements. Your responsibilities also include
identifying significant contractor relationshi ps in which the contractor has responsibitity for program
compliance and for the accuracy and completeness of that information.

Management is also responsible for making all financial records and related information available to us
and for the accuracy and completeness of that information. You are also responsible for providing us
with (1) access to ali information of which you are aware that is relevant to the preparation and fair
presentation of the financial statements, (2) access to personnel, accounts, books, records, supporting
documentation, and other information as needed to perform an audit under the Uniform Guidance, (3)
additional information that we may request for the purpose of the audit, and (4) unrestricted access to
persons within the government from whom we determine it necessary to obtain audit evidence.

Management is responsible for adjusting the financial statements to correct material misstatements and
for confirming to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period
presented are immaterial, both individuaily and in the aggregate, to the financial statements taken as a
whole.

Management is respensible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about al! known or suspected fraud affecting the Independent School
District Ne. 709 involving (a) management, {b) empioyees who have significant roles in internal control,
and (¢} others where the fraud could have a material effect on the financial statements. You are also
responsible for informing us of your knowledge of any allegations of fraud or suspected fraud affecting
the Independent School District No. 709 received in communications from employees, former
employees, grantors, regulators, or others. In addition, management is responsible for identifying and
ensuring that the entity complies with applicable laws, regulations, contracts, and grants. Management is
also responsible for taking timely and appropriate steps to remedy fraud and noncompliance with
provisions of laws, regulations, contracts, and grant agreements, or abuse that we report. Additionally,
as required by the Uniform Guidance, it is management’s responsibility to evaluate and monitor
noncompliance with federal statutes, reguiations, and the terms and conditions of federal awards; take
prompt action when instances of noncompliance are identified including noncompliance identified in
audit findings; promptly follow up and take corrective action on reported audit findings; and prepare a
summary schedule of prior audit findings and a separate corrective action plan. The summary schedule
of prior audit findings should be available for our review on June 30, 2017.
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You are responsible for identifying all federal awards received and understanding and complying with
the compliance requirements and for the preparation of the schedule of expendiiures of federal awards
(including notes and noncash assistance received) in conformity with the Uniform Guidance. You agree
to include our report on the schedule of expenditures of federal awards in any document that contains
and indicates that we have reported on the schedule of expenditures of federal awards. You also agree
to include the audited financial statements with any presentation of the schedule of expenditures of
federal awards that includes our report thereon OR make the audited financial statements readily
available to intended users of the schedule of expenditures of federal awards no later than the date the
schedule of expenditures of federal awards is issued with our report thereon. Your responsibilities
include acknowledging to us in the written representation letter that (1) you are responsible for
presentation of the schedule of expenditures of federal awards in accordance with the Uniform
Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and
content, is stated fairly in accordance with the Uniform Guida nce; {3) the methods of measurement or
presentation have not changed from those used in the prior period (or, if they have changed, the reasons
for such changes); and {4) you have disclosed 1o us any significant assumptions or interpretations
underlying the measurement or presentation of the schedule of expenditures of federal awards.

Management is responsible for the preparation of the supplementary information in conformity with
accounting principles generally accepted in the United States. You agree to include our report on the
supplementary information in any document that contains, and indicates that we have reported on, the
supplementary information. You also agree to include the audited financial statements with any
presentation of the supplementary information that includes our report thereon OR make the audited
financial statements readily available to users of the supplementary information no later than the date the
supplementary information is issued with our report thereon. Your responsibilities include
acknowledging to us in the written representation letter that (1) you are responsible for presentation of
the supplementary information in accordance with GAAP; (2) you believe the supplementary
information, including its form and content, is fairly presented in accordance with GAAP; (3) the
methods of measurement or presentation have not changed from those used in the prior pericd (or, if
they have changed, the reasons for such changes); and (4) you have disclosed to us any significant
assumptions or interpretations underlying the measurement or presentation of the supplementary
information.

As required by GAAS, at the close of the audit we will request from management certain written
confirmation concerning oral and written representstions made to us in connection with the audit in
order to indicate and document the continuing appropriateness of such representations and reduce the
possibility of misunderstanding.
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If the Independent School District No. 709 intends to reproduce or publish these financial statements, or
any portion thereof whether in paper or electronic form subsequent to anticipated year-end filings, and
make reference to our firm name in connection therewith, management agrees to provide us with
proofs in sufficient time for our review and written approvai before printing. If in our professional
judgment the circumstances require, we may withhold our approval. The Independent School District
No. 709 agrees to compensate Wipfli for the time associated with such review.

Assistance to be supplied by your personnel, including the preparation of schedules and analysis of
accounts, will be discussed with Peggy Blalock. Timely completion of this work will facilitate the

completion of our engagement.

Annual Information Filings

Qur engagement wili include the preparation of the federal data collection form. The full and timely
completion of requested client assistance and provision of any adjusting entries known by you are
critical in meeting the prescribed due dates for these forms. Penalties may be imposed if the filing
deadlines are not met. If during the course of our engagement we become aware of additional state
filing requirements, we will prepare those filings. Preparation of any additional filings and reports and
accounting assistance as directed by management are not part of the fees for this engagement and will
be billed at our standard hourly rates.

You are responsible for making all management decisions and performing all management functions and
for designating an individual with suitable skili, knowledge, and/or experience, preferably within senior
management, to oversee these services. You are responsible for evaluating the adequacy and results of
the services performed and accepting responsibility for the results. You are also responsible for
establishing and maintaining internal controls, including monitoring ongeoing activities.

Qther

We may prepare a draft of your financial statements and related notes. You will be required to review
and approve those financial statements prior to their issuance and have a responsibility to be in a
position in fact and appearance to make an informed judgment on those financial statements. Further,
you are required to designate a qualified management-level individual to be responsible and
accountable for overseeing our services.

You are responsible for assuming all management responsibilities and for overseei ng these services by
designating an individual, preferably within senior management, with suitable skill, knowledge, and/or
experience. You are responsible for evaluating the adequacy and results of the services performed and
accepting responsibility for them.
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Our fees will be billed as work progresses, and progress billings may be submitted. The fee for this
engagement will be $42,415. In addition, expenses are billed for reimbursement as incurred. Our fee
has been determined based on our understanding obtained through discussions with you regarding your
preparation for the engagement and your current business operations. To the extent we encounter
circumstances outside of our expectations that warrant additional procedures and time, we will
communicate that fact and advise you of options and the additional fees necessary to complete the
engagement. We expect payment of our billings within 30 days after submission. Interest at the lesser
of 1% per month or the maximum rate permitted by law, except where prohibited by law, will be
charged on the portion of your balance that is over 30 days.

This engagement includes only those services specifically described in this Letter; any additional services
not specified herein will be agreed to in a separate letter. This engagement is separate and discrete
from our engagement to audit any prior or future years, and any such engagements are or will be
covered by a separate engagement letter. In the event you request us to, or we are required to,
respond to a subpoena, court order, government regulatory inquiries, or other legal process against
Independent School District No. 709 or its management for the production of documents and/or
testimony relative to information we obtained and/or prepared during the course of this or any prior
engagements, you agree to compensate us for all fime we expend in connection with such response, at
our regular rates, and to reimburse us for alf related out-of-pocket costs that we incur.

The working papers prepared in conjunction with our audit are our property and constitute confidential
information. They will be retained by us in accordance with our policies and procedures. All of the
Independent School District No. 709's original records will be returned to management at the end of this
engagement. Our working papers and files are not a substitute for the original records the Independent
School District No. 709 should retain. We understand that we are authorized to respond directly to
inquiries from the cognizant agencies including requests to review audit workpapers. Access to the
requested workpapers will be provided to the cognizant agencies under the supervision of Wipfli LLP’s
audit personnel and at a location designed by our firm. We will notify you of any such inquiries or
requests and of our reply thereto.

Deborah J. Medlin will be your audit engagement partner.

Professional and certain regulatory standards require us o be independent, in both fact and appearance.

Any discussions that you have with Wipfli personnel regarding employment could pose a threat to our
independence. Therefore, we request that you inform us im mediately prior to any such discussions so
that we can implement appropriate safeguards to maintain our independence.
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In order for us to remain independent, professional and regulatory standards require us to maintain
certain respective roles and relationships with you with respect to any nonattest services we may be
asked to perform. Prior to performing such services in conjunction with our audit, management must
acknowledge its acceptance of certain responsibilities.

Whenever possible, each provision of this Letter shall be interpreted in such a manner as o be effective
and valid under applicable laws, regulations, or published interpretations, but if any provision is deemed
prohibited, invalid, or otherwise unenforceable, such provision shall be ineffective only to the extent of
such prohibition, invafidity, or unenforceability and such revised provision shall be made a part of this

Letter. Further, the provisions of the foregoing sentence shall not invalidate the remainder of this Letter.

This Letter shall be construed and governed in accordance with laws of the state in which the Wipfli
office issuing this Letter is located, as determined by the address indicated on this Letter, and proper
jurisdiction and venue for any matter hereunder shall be the state or federal courts of that state.

If the above terms are acceptable to you and the services outlined are in accordance with your
requirements, please return a signed copy of this Letter to us.

We look forward to our continued association with you and your staff and appreciate the opportunity to
serve you. Please do not hesitate to call us if you have any questions about the work we are to perform
or any other aspect of the services we can provide.

Sincerely,
Wiggts L1
Wipfli LLP

ACCEPTED: INDEPENDENT SCHOOL DISTRICT NO. 709

o Dot O ldudo

\DDM\"S A, 1‘\1\5‘6{, CFO

(Print Name and Title)

Date: Ol- 20-2u]

DiM/fyy
Client#204397
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Memorandum

To: Doug Hasler
Director of Business Services
From: Dave Spooner 1\5 =0 Bpe

Manager of Facilities
Date: February 8, 2017
Re: SAS+ Associates Phase II — Bid Packages and Timeline Update — RFP #306

To update you regarding progress for our “Shredded Mulch Replacement Project”, I have
attached the proposed design schedule from SAS+ Associates.

Included in this document are the 3 defined options for the bid award, of which one of the three
options will be selected by the School Board at the May School Board meeting.

We are working with a very short timeline, but appears we are on track for completion as
defined.

Please contact me with any additional questions or concerns.

Attachment

Facilities Office Address | 730 East Gentral Entrance | Duluth, MN 55811 | F: 218.336.8909 D u I ut h

Facilities Mailing Address | 215 North First Avenue East | Duluth, MN 55802 .
Management - P: 218.336.8907 | Maintenance - P: 218,336,906 | Operations - P: 218.336.8905 Public Schools



FASSOCIATES
e s Urban Desien]”
MEMO

PROJECT: ISD 709 SHREDDED RUBBER MULCH REPLACEMENT

MEMO DATE: 08 February 2017
FROM: Luke Sydow
RE: Construction Plans Outline

Project Schedule

I. Construction Package Outline

SAS+Associates Proposes
- 10 individually packaged bid sets WITH bid descriptions to contractors:
= Overall project timeline options would be:

o Option 1 - All sites completed by Sept 4", 2017.

0 Option 2 - All elementary sites completed by Sept 4™ 2017, with an alternate price to do
middle school sites completed by Labor Day year 2 or year 3.

0 Option 3 - Split sites up and do over three years —
0 Year 1 Stowe (LTFMR), MWE, Lester, Lowell. (completed by Labor Day 2017)
0 Year 2 Piedmont, MacArthur, Homecroft, Lakewood. (completed by Labor Day 2018)
0 Year 3 OEMS, LPMS. (completed by Labor Day 2019)

Having individual prices for each school will allow the SB to determine the best course of action
for the district.

Il. Proposed Schedule

Design Contract Feb 1

Survey Work Feb 3rdto Feb 28th
60% Plan Set Completed March 10th

90% Plan Set Completed March 24th

Bid Set Out for Bid April 5th

Bids Due from Contractors May 1st

Business Committee Meeting May 8th

School Board Meeting/Award May 16th
Contracting May 16th to June 1st
Construction Start 2017 June 8th
Construction Completed 2017 Sept 4th

If you have any questions, clarifications or revisions regarding above, please call me directly at 218-
391-1335 as soon as possible.

Pagelof1
219 West First Street, Suite 350 Duluth MN 55802 | phone 218.391.1335 \ fax 218.722.6697 | email mail@saslandarch.com
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lemorandum

To: Doug Hasler
Director of Business Services

o, -

\ s
D R —
From: Dave Spooner =~ T @ SPT

Manager of Facilities

Date: January 24, 2017
Re: SAS+ Associates Phase 11 - Removai of Rubber Mulch from Playgrounds —
RFP #306

Attached are two copies of an Agreement with SAS+ Associates, to perform work as defined in
the attached Phase I] agreement.

As directed by the School Board, this proposal is the second phase of the work as identified in
RFP #306, to provide all necessary construction or related documents to solicit bids to install
EWF at nine playgrounds, and to follow through with all projects from initiation to closeout as
defined in the attached documents and exhibits.

The total cost of the Phase IT work as identified in the attached proposal is based on an hourly
not to exceed fee of $46,450.00, including survey work. :

Recommendation:

I am recommending that the Director of Business Services enter into an agreement with SAS+
Associates for the total cost of the Phase I work for an hourly not to exceed fee of $46,450.00,
mcluding survey work. The authorlty to enter mto such agreement is granted per action taken by
the School Board at the August 16® regular School Board meeting in which the Duluth School
Board authorized the Director of Business Services or Superintendent of Schools to enter into
such agreement for a fee not to exceed $50,000.00.

Attachments

Manzgamant - By 218 530 8807 Maintenance - P
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ran

To: Bill Hanson

P j{ /
! — ¥, e )
From: Kerry M. Leider f;ﬁ // / /,w!

Date:  August 3, 2016

Re: Playground Rubber Removal & Recenstruction Design Services — REP
#3066

The District received three (3) Tesponses to its solicitation and RFP #3066 ~ Playground Rubber
Removal and Reconstruction Design. These responses were reviewed and evaluated by the
Facilities Management Department staff and the responding firms were determined to alf have very
good qualifications and experience necessary to confirm their capacity to perform the desired
investigation, research, design and construction administration services. Proposed fees for the
Phase I services were ail based on hourly not to exceed amounts. SAS & Associates proposed the

lowest cost fee basis.

Recommendation:

It is recommended the School Board approve entering into & contract with the firm of SAS
Associates to perform Phase I described professional design and survey services for an hourly no to

exceed fee of $18,500.

It is further recommended the Duluth School Board authorize the Director of Business Services or
Superintendent of Schools to negotiate an agreement for design and construction services necessary
for the bidding of projects defined in the Phase | assessment and appropriate construction
administration and observation of construction for a total additional Phase 1l fee not to exceed

$50,000.

Schedule

August - * Initial meeting with Facilities Management and committee.

September - Research and investigation of product options and existing conditions.
October - Present preliminary design options to management & committee feedback.
November - Project scope, preliminary design and cost estimates to School Board,
Dec. Jan, - Design, bidding and award of contracts.

- - 1 Lo ! <
Fammres‘g&%]ee;qcﬁé‘!sgu%o East Cantrai Ei;gﬂncsetrgﬁ%om 85811 i 218,336.8808 ol &ég @ﬁh
Facilties Malling Address 215 North First Averve East’ Duluth, MN &5602 o Ny - ‘
Menagement - P 218.385.6007  Maintenance - P: 218,335.8906  Operations - P: 215,336,890 & Public Schoole
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STANDARD FORM CONTRACT
FOR PROFESSIONAL SERVICES BETWEEN
LANDSCAPE ARCHITECT AND CLIENT

Preliminary Provisions

Date

This Agreement is made as of January 24, 2017, between the Client and Landscape Architect for
the Landscape Architectural Services as provided herein. Unless otherwise noted, this
Agreement supersedes all previous proposals, agreements, and negotiations between the parties.

Client
Independent School District 709

NAME
Doug Hasler, CFO/Director of Business Services

ADDRESS / Crry / STATH/ ZIP

215 N. 1% Ave East , Duluth MN 55802

RELATHONSHI? TO PROJECT OWNER

Owner

The Client acknowledges that it is authorized to enter into this Agrecment pursuant to an
agreement with the Owner of the Project.

Independent School District 709

ENTITY (L} CORPORATION, [_] MUNICTIPALITY, [} GOVERNMINT OR [ ] PRIVATE RESIDENCE - SELECT ONE}

215 N. I* Ave East, Duluth MN 55802

ADDRESS / CITY / STATR/ ZIP (IR DIFFERENT FROM CLIENT ADDRESS ABOVE)

Landscape Architect
SAS+ASSOCIATES, INC.

ENTITY || SOLE PRACTITIONER, |_] PARTNERSHIP, D CORPORATION
219 West First Street, Suite 350

ADDRESS
219 West First Street, Suite 350

CONTACT INFORMATION

Project
Construction documents for the replacement of playground shredded rubber mulch impact attenuation
surfacing with engineered wood mulch will be completed for each of the foliowing sites - Homecroft,
Lakewood, Laura MacArthur, Lester Park, Lowell, Myers-Wilking, and Piedmont Elemeniary
Schools, and Lincoin Park and Ordean Fast Middle Schools.

Program

The Client’s detailed Program: project description, purpose, user needs, functional and built
elements, and the Client’s budget parameters are set forth in Exhibir “4.” SAS+Associates
Proposal dated January 19" 2017
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Scope of Services

The scope of services to be provided by the Landscape Architect under this Agreement and the
Supplemental Services which may be provided when reguested in writing by the Client are
described in fixhibits “4 " and "B

Compensation

Compensation for Landscape Architectural Services performed under this Agreement shall be a
stipulated sum of $46,450 plus Reimbursable Expenses as defined in Article 4 and is subject to
the provisions of this Agreement. Supplemental Services, when requested in writing by the
Client, shall be compensated on an hourly hasis at the rates provided in Exhibit “A" or on the
basis of a negotiated fee provided in an amendment to this Agreement.

Schedule of Services
The schedule for the performance of the Landscape Architectural Services under this Agreement
18 provided in Exhibit “C)" and is subject to the provisions of this Agreement.

Articie ]
Landscape Architectural Services

1.1 Standard of Care

The Landscape Architectural Services shall be performed with care and diligence in
accordance with the professional standards appropriate for a project of the nature and scope of
this Project.

1.2 Ceoordination

The Landscape Architect shall coordinate the services of its consulants, and shall
cooperate with the Client’s representatives and separate consuliants in the best interest of the
Project.

1.3 Representations

The Landscape Architect represents that it and its consultants have and shall maintain
throughout the performance of the services under this Agreement the requisite licenses,
registrations, and/or certifications required for the performance of these services in the
jurisdiction in which the Project is located.

1.4 Scope of Services
The Scope of Landscape Architectural Services to be provided under this agreement is
detatted in Exhibit "4 "
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1.5 Supplemental Services (none anticipated)

Supplemental Services are beyond the scope of the basic Scope of Services, and when
requested in writing by the Client, shall entail additional compensation {cither on the hourly
basis stated in Exhibit "B or on the basis of 2 negotiated sum) beyond the Compensation stated
mn the Preliminary Provisions.

i.6 Approval of Services/Changes to Approved Services

The Landscape Architect shall proceed with a phase or desi gn package of the Landscape
Architeet’s services only after receiving the Client’s written approval of the services and
deliverables provided in the previous phase and written authorization to proceed with the next
phase. Revisions to drawings or other documents shall constitute Supplemental Services when
made necessary because of Client-requested changes to previously approved drawings or other
documents, or because of Client changes to previous bud get parameters and/or Program
deseriptions,

1.7 Opinions of Probable Construction Costs

Opinions of probable construction costs provided by the Landscape Architect are based
on the designer’s familiarity with the landscape construction industry and are provided only to
assist the Client’s budget planning; such opinions shall not be construed to provide a guarantee
or warranty of the actual construction costs at the time construction hids are solicited or
construction contracts negotiated. Unless expressly agreed in writing and signed by the parties,
no fixed limit of construction costs is established as a condition of this Agreement by the
furnishing of opinions of probable construction costs.

I8 Construction Safety

The presence of the Landscape Architect, its employees, or consultants at the Project site
shall not be deemed an assumption by the Landscape Aschitect of any obligations, duties, or
responsibilitics for safety, including but not fimited to construction means, methods, sequences,
techniques, or procedures necessary for performing, superintending, or coordinating the work of
the Project in accordance with the Construction Documents or any regulatory health or safety
requirements. The Landscape Architect, its employees, and consultants have no authority fo
exercise any control over any construction contractor, its employees, or subcontractors in
connection with their work or health and safety programs and procedures.

Article 2
Client’s Responsibilities

2.1 Program
The Client shall provide the detailed Project description and budget parameters
designated m Exhibits A" and “B” attached hereto,



143

2.2 Information

2.2.1 The Client shall be responsible for all legal, accounting, and insurance services the
Client may require or deem necessary in the inferest of the Project.

2.3 independent Testing

The Client shall provide independent testing services when deemed necessary to
determine site conditions such as soil and subsoil conditions, water, pollution, and hazardous
waste conditions.

2.4 Reliance

The Landscape Architect shall be entitled to rely on the accuracy arkd completeness of the
information, test results, and work product provided by the Client and the Client’s consultants.
The Landscape Architect shall not be responsible for calculations, specifications, or designs
based on erroncous, inaccurate, or incomplete information provided by the Client,

2.5 Client's Representative

Fhe Chent shall designate a representative with authority to act on the Client’s behalf
with regard to the Project. if for any reason Client’s designated representative is replaced during
the progress of the Project, the Landscape Architect shall have the right to renegotiate itg
compensation in response to the change. *

2.6 Approvals
Cilent’s decisions, approvals, reviews, and responses shall be communicated to the
Landscape Architect in a timely manner so as not to delay the performance of the Landscape
Architectural Services. Comments, if from a committee client or muitiple mterested entities,
must be a consolidation of all comments in order to provide clear direction to the Landscape
Architect and te avoid delays,

2.7 Notice of Nonconformance

I the Client observes or becomes aware of any errors or omissions or inconsistencies in
any documents provided by the Landscape Architect or any fault or defect in the Project, the
Client shall promptly give writien notice thereof to the Landscape Architect.

2.8 Project Permit and Review Fees
The Client shall pay all fees required to secure jurisdictional approvals for the Project.

Article 3
Ownership of Documents
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3.3 The Landscape Architect shall be deemed the author and owner of all deliverables
provided to the Client, including but not limited to plans, drawings, specifications, Construction
Documents, displays, graphic art, photographs, and other images and devices of any medium,
including electronic data or files, which are developed, created, or derived pursuant to this
Agreement by the Landscape Architect (collectively, the “Desi en Materialg™)..

3.2 Subject to payment by the Client of all fees and costs owed to the Landscape Architect,
the Landscape Architect grants to the Client & nonexclusive license to reproduce the Design
Materials solely for the construction and use of the Project. Termination of this Agreement prior
to the completion of the Project shall terminate this license; all Design Materials and copies
thereof in the Client’s possession or control shall be returned to the Landscape Architect within
21 days of the notice of termination.

3.3 The Client, to the fullest extent permitted by law, shall indemnify and hold harmless the
Landscape Architect for any costs, including legal fees or defense costs, lability or loss, which
result from any unauthorized modification of the Desi gn Materials or the use of the Design
Materials for any purpose other than the Project,

3.4 I the event this Agreement is terminated prior to the completion of the Project, the
Landscape Architect shall have no liabifity to the Client or to anyone claiming through the Client
for any claims, liabilities, or damages resulting from the use, misuse, or modification of the
Design Materials without the Landscape Architect’s approval, and the Client agrees to indemnify
and defend the Landscape Architeet against all such claims.

Article 4
Landscape Architect Compensation

4.1 Compensation for the Scope of Services described in section 1.4 of Fxhibit “A" 1o be
performed under this Agreement shall be the stipulated sumn indicated in the Preliminary
Provisions plus Reimbursable Expenses as defined beiow. Supplemental Services, described in
scction 1.5 of Exhibit "B when requested in writing by the Client, shall he compensated on an
hourly basis at the rates provided in Exhibir “4" or on the basis of a negotiated fee provided in
an amendiment to this Agreement.
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Reimbursable expenses are expenditures for the Project made by the Landscape
Architect, its employees, and consultants in the interest of the Project plus an administrative fee
of 0.0%. Reimbursable expenses include but are not limited to the following:

4.2.1  travel expenses in connection with the Project; living expenses in connection with
out-of-town travel, fong-distance communications;

4.2.2  costs of reproductions, faxes, postage and handling, messenger and overnight
delivery services;

4.2.3  ifauthorized in advance by the Client, overtime-related employee expenses;

4.2.4  costs of renderings, photographs, models, and mock-ups requesied by the Chient;

4.2.5  expense of professional Habitity insurance dedicated exclusively to the Project, or
additional insurance coverage or limits requested by the Client in excess of that
normally carried by the Landscape Architect and its consultants:

4.2.6  costs of printing and delivering bid packages;

4.2.7  services of professional consultants which cannot be quantified at the time of
comtracting; and

4.2.8  other, similar direct Project-related expenditures,

Payments .

4.3.1  Aninitial payment of $0.00 shall be made upon execution of this Agreement; this
amount shall be credited to the Client’s account at final payment.

432  Monthly payments to the Landscape Architect shall be based on (1) the hourly
percentage of the Scope of Services completed in accordance with the Schedule of
Services provided in Exhibit “C" herein, and shall include payments for (2)
Supplemental Services performed, and (3) Reimbursable Expenses incurred.

4.3.3  Payments are due and payable 30 days from the date of the Landscape Architect’s

invoice. invoiced amounts unpaid 45 days afier the invoice date shall be deemed
overdue and shall accrue at an annual interest rate of 8.0%. Pursuant to section
7.2, herein, at the Landscape Architect’s option, overdue payments may be
grounds for suspension of services or termination of this Agreement.
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4.4  Extended Services

If through no fault of the Landscape Architect the Scope Services described in section 1.4
have not been completed within the term indicated in the Schedule of Services provided in
Exhibil "4, " the compensation for services rendered after that time period shall be renegotiated
or shall be an the basis of the hourly rates provided in Exhibir “A ™ hereof.

Article 5
Insurance, Indemmification, Conscquential Damages

5.1 Fnsurance
The Landscape Architect shall sceure and maintain insurance coverages indicated as
follows:

Coverage Liability Limits
Professional Liabily 1,000,000 _ per claim/aggregate
Commercial General Liability 1,000,000 per occurrence
Comprehensive Automobile Liability 1,000,060 per accident
Workers Compensation statutory limits
53— Iindemnification
Chent-and-Landscape J’X:‘;zhi';ect ench-ugreeto-tndemniby-and hold-hurmless-the-other-and

Q%MHH&%%—&&%H&@W%—@%HQ%W*@HH%M%HR{%emﬁﬁyﬂﬁf—pdﬁ-\“rﬁegh HeRi-aeks;
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5.3 Conseguential Damages

The Landscape Architect and the Client waive consequential damages for claims,
disputes, or other matters in question which arise out of or are related to this A greement,
including but not Himited to consequential damages due to the termination of this A greement by
either party in accordance with the provisions of Article 7 hereof,



Article 6
Dispute Resolution

6.1 If 2 dispute arises out of or relates to this Agreement, the parties shall endeavor to resoive
their differences first through divect discussions between the parties or their representatives who
shall have authority to settle the dispute. If the dispute has not been settled within 4 days of the
imtial discussions, the parties shall submit the dispute to mediation in accordance with section 6.2

6.2 {f' the dispute is not settled pursuant to section 6.1, before recourse 1o any other dispute
resolution procedure, the parties shall endeavor to settle the dispute by mediation under the
current Construction Industry Mediation Rules of the American Arbitration Association. The
location of the mediation shall be the location of the Project. A request for mediation may be
filed with the American Arbitration Association or any other mediation service acceptable to
both parties. The parties agree to conclude the mediation within 60 days of filing the request.

6.3 Uniess otherwisc agreed in writing, the Landscape Architect agrees o continue o

perform its services during any dispute resolution proceedings. If the Landscape Architect
conttnues to perform, the Client shall continue to make payments in accordance with this

Agreement for amounts not in dispute,

6.4 Appropriate provisions for consolidation shall be included in other contracts relating to
the Project so that all parties necessary to resolving a claim are parties to the same dispute
resolution proceeding.

6.5 Unless otherwise agreed, the cost of mediation shall be shared cqually by the parties.

0.6 Nothing in these provisions shall Hmit rights or remedies not expressiy waived under
applicable lien laws,

147
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Article 7
Suspension/Termination

7.1 This Agreement may be terminaied by either party on 7 days’ written notice should the
other party fail substantially to perform in accordance with its terms through no fault of the party
initiating the termination, provided the defaulting party has not cured or in good faith diligentty
commenced (o cure the breach during the 7-day notice period.

7.2 The Client’s failure to make payments fo the Landscape Architect in accordance with the
provisions of this Agreement shall be deemed a substantial failure to perform and a cause for
termination; however, in this circumstance the Landscape Architect, at its option, may elect to
suspend its services on 7 days’ notice to the Client. The Landscape Architect shall have no
liability to the Client for any delays caused by a suspension under this provision.

7.3 If the Client suspends the Landscape Architect’s services for any reason, the Landscape
Architect shall be compensated for all services performed to that date, and the Landscape
Architect shall have no liability to the Client for any delays caused by the Client’s decision 10
suspend the services.

7.4 When suspended services are resumed, the Landscape Architect shall be compensated for
expenses incurred by the interruption and resumption of the Landscape Architectural Services,
and the Landscape Architect Compensation and the Schedule of Services for the services
remaining to be performed shall be equitably adjusted.

7.5 A suspension of services by either party for more than 30 days may. af the Landscape
Architects option, be deemed grounds for termination of the Agreement.

7.0 I termination 1s not due to the fault of the Landscape Architect, the Client shall pay, in
addition to Compensation and Reimbursable Expenses due at the time of the lermination, all
actual costs and expenses reasonably incurred by the Landscape Architect in connection with
such termiration. In addition, the Client shali comply and cooperate in accordance with the
provisions ol Article 3, Ownership of Documents, herein.

7.7 The Client may terminate this Agreement for convenience and without cause with 7 days’
notice to the Landscape Architeet providing, in addition to the compensation, expenses, and
compliance with the Ownership of Documents provisions indicated in section 7.6, above, the
Clhient pays to the Landscape Architect an amount representing the anticipated profit on the
Scope of Services not performed under this Agreement because of the Client’s decision to
terminate for its convenience,



149

Article §
Other Terms and Conditions

8.5 Foree Majeure

Either party shall be relieved of its obligations hercunder in the event and to the extent
that performance hereunder is delayed or prevented by any cause beyond its control and not
caused by the party claiming relief hereunder, i neluding, without limitation, acts of God, public
enemies, war, insurrection, acts or orders of governmental authorities, fire, flood, explosion, or
the recovery from such cause (“Foree Majeure™), The parties agree (o make all reasonable efforis
to mitigate the delays and damages of Force Majeure.

8.2 Notices

Notices required pursuant to this Agreement shall be sufficient if delivered personally or
by registered or certified mail, return receipt requested at the addresses indicated on the first page
of this Contract,

83 Assignment
Neither party shall assign their interest in this Agreement without the express written
consent of the other, except as to the assignment of proceeds.

8.4 Third Party Relationships
Nothing in this Agreement shall creaie a contractual relationshi p with, an obligation to, or
a cause of action in favor of any third party against either the Client or the Landscape Architect.

8.5 Severability

I any term or provision of this Agreement shall be found to be invalid or unenforceable,
the remaining provisions shall, to the fullest extent permitted by law, remain in full force and
effect.

8.6 Captions
Captions of articles, sections, paragraphs, or subparagraphs of this Agreement are for
convermence and reference only

¥

8.7 Governing Law
This Agreement shall be governed by the law in effect at the Landscape Architect's
principal place of business.



8.8 Complete Agreement
Thrs Agreement represents the entire understanding between the Client and the
Landscape Architect and supersedes all prior negotiations, representations, or agreements,
whether writtent or oral. This Agreement only may be amended in writing signed by both the
Chient and the Landscape Architect.

Exhibits

The following Exhibits are incorporated in and made a part of this Agreement:
AT Chlient’s Program

“B”  Scope of Services and Supplemental Services

“A”  Landscape Architect’s Hourly Compensation Rates Schedule
“C” Landscape Architect’s Schedule of Services

SAS+Agsociates, Inc py

Landscape Architect %
By _uk&E. do»j

Date: | g 2,4, j
/

Independent School District 709
Client

By

Date: !( 26 //7
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L TFASSOCIATES

% 219 West First Street, Suite 350. Dututh MN 55802 | phone 2183941335 | fax 218.722.6697 | comait mail@saslandarch.com

EXHIBIT “A”

DATE: January 19, 2017
TO: Doug Hasier, CFO/Mirector of Business Servicey

Independent School District #709
730 East Central Entrance
Duluth, MN 55811

FROM: Luke Sydow, PLA
SAS + Associaics

RIL: Proposal for Phase [T of 1ISDD709 RFP #306, Removal of Rubber Mulch from Playvgrounds

Dear Mr. Spooner:

The fellowing proposal is for Phase 11 Construction Documentation Services for the Rubber Mulch Removal from
Playgrounds for nine (9) ISD 709 school sites. SAS+Associates (SAS) wili work with the appropriate parties to
bring the Phase 11 elements to the School Board and community in a format to allow the School Board to make
decisions on construction phasing and to assist in prioritizing the school sites. To assure continued warrantees and
certification, SAS will require certified contractors referencing the most recent CPSC guidelines and ASTM
standards.

SCOPE OF WORK FOR PHASE 1

The purpose of the following Scope of Work 15 1o describe the process and the proposed role of SAS+Associates for
Phase 11.

Detailed Survey
SAST Asgsociates proposes (0 contract with a licensed surveying company to gather necessary survey information
meluding existing play equipment locations, survey {or drainage inverts, curb elevations, and other relevant site
details needed for completion of Construction Documents. SAS will contract with Alta Land Survey Company
for the required playground sites.

Construction ocuments
SAS+Associates will develop complete construction document plans and specifications per industry standards
for bidding and construction.

Once detailed site analysis and design investigation are completed, SAS will utilize as-buill drawings and the
survey information to produce construction plans including:

Landscape
Architecture

Site +Urban Design
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"
& existing conditions plan
e gecurity and staging plan
e vemovals plan
s« grading plan
#  site & layout plan
¢ landscape / restoration plan
* assoctated details
¢ developing a cost projection prior to bidding
Construction documents will be completed for each of the following sites - Homecroft, Lakewood, Laura
MacArthur, Lester Park, Lowell, Myers-Wilkins, and Piedmeont Elementary Schools, and Lincoin Park and
Ordean East Middle Schools.

SAS also proposes (o continue to further develop a construction cost projection for each site prior to hidding,

Deliverables
SAS will provide to ISD 709 two (2} hard copies of all plans {227x347 sheet size minimum) and specifications,
as well as complete document sets in electronic (PDF) format.,

Bidding Assistance
Following plan compietion, SAS will consult with 1SD 709 to package the bid documents together into a
preferred approach for construction, For example, these bid packages may be assembled for all siles to be bid
and constructed priorto August 31, 2017, complete only the elementary school sites prior to August 31, 2017
with the two middle school sites completed within either 2018 or 201 9, spread out all the construction projects
over three (3) years, or some other potential timeline.

SAS will assist in bidding of the project, answering questions from, and the selection of contractors. SAS will
tssue addendums as needed to clartfy construction documents and addjust to sile conditions as needed or ssue
cost saving measures. SAS will further assist in bid opening, bid tabulation to assure quality bids and will help
stafl prioritize and select the bidders. Due (o the unique requirements of this roject, if requested, SAS will
develop an analysis board for presentation to the School Board.

‘Construction Administration, Site Inspections, Project Closeout
A project s only as successful as the guality of the instailation of the materials. In order (o proiect the interests
of the owners and others, and to insure that the approved design gets implemented properly and the long-term
viability of the project is realized, SAS+Associates provides site inspection services. We will be availabie to

attend the pre-construction meeting at each site to allow staff, contractors and community members to ask
questions refating to the project,

Construction observation will be done at key poinis during the project with observation memos drafied and
distributed to 1SIY 709. These site visits will coincide with cguipment removal and storage, muleh removal and
excavation, at the completion of grading and drainage installation, reinstallation of play equipment and the
completion of work at cach site. We will conduct a punch list inspection and follow-up inspection as needed to
help insure ali work is done in conformance with construction documents for the long-tenm success of the
project,

Landscape
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Professional Fees for Construction Documentation

Topographic Survey as required (Alta Land Survey Company, coordinated by SAS) ®13,050
Construction Documentation 332,500
Total Estimated Professional Fees 546,450

Basis for Proposed Fee
Our fee is based on proposed scope of work, previous experience, anticipated requirements and the following
assumptions:

®  Any required engineering would be completed by others under a separate proposal and agreement,
SAS+Associates will contract with necessary outside sub-consultants, such as engineers, as additional
services and coordinate their work with a 5% markup,

e The services we provide and the areas of work for which we will be responsible will follow those deseribed
above. We will gladly attend additional meetings or make additional site visits provided they are
compensated for as additional services. Any changes (o the desi gn or drawings (not due to our error or
omission} which are contrary to previous instructions or approvals will also be considered additiona
services as will revisions to the drawings or the development of additional concepts or designs heyond those
described above.

SAS+Assoctates proposes Lo complete this Phase 11 Construction Documents as deseribed above for an hourly, not
to exceed fee, of Forty Six Thousand Four Hundred Fifty dollars {($46,450.00}, mcluding survey work.

We have attempted to describe all tasks and products in this scope of work so there is a clear expectation of
SAS+Associates products and responsibilities. We are ready 1o proceed with work as soon as authorized.

Please retum one initmicﬁi angtBighied copy of this proposal for our records if it is accepiable.

SASH+Associates ISD #7069

S

By:

Fuke WeSylo, PrLa Doug Hasier /f O/Director of Businesis
/ "
Dater 4 / fo//?‘ 3 Date: [rf&é // 7

A N —
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SAS+Associates (herein called the Firm) shall perform the services outlined in this agreement for the stared fee
arrangement.

Unless otherwise staled, the Firm will have access to the sile for activities necessary tor the performance of the services.
he Firm will take precautions to minimize damage due to these activities, bul have nol included in the fee the cost of
restoration of any resulting damage.

SAS+Associates Fees:
The total fee, if stated, shall be undersiood to be an estimate, and shall not be exceeded by more than fen percent withou
written: approval of the Client. Where the fee arrangement is (o be on an hourly basis, the rates shall be those that prevail
al the time services are rendered. Current hourly rates are as follows:

Principal; & a0
Landscape Architect 3 85
Landscape Designer 3 75
Draftsperson/CAD: h 65
Adminstrative: $ 55
Clerical: i 45

Billines/Payments;

Invoices for the Firm's services shall be submitied, ai the Firm's option, either apon completion of such services or on a
monthly basis. Invoices shall be payable within 30 days after the invoice date. 1 the invoice is not paid within 30 days. the
Firm may, without waiving any claim or right against the Client, and without liability whatsoever to the Client, terminate
the performance of the service. Retainers shall be credited on the final invoice.

Accounts unpaid 60 days afier the invoice date may be subject 10 a monthly service charge of 1.5% on the then unpaid
balance (18.0% true annual ate), at the sole election of the Firm. In the event any portien or all of an account remains
unpaid 90 days after billing, the Client shall pay alf costs of collection, including reasonable attorney's fees.

Indemnification:

The Chent shall indemnify and hold harmless the Firm and all of its personnel from and against any and all claims,
damages, tosses and expenses (including reasonable attorney's fees) arising out of or resulting from the performance of the
services, provided that any such claim, damage, loss or expense is caused in whole or n parl by the negligent act,

omission, and/or strict lisbility of the Client, anyone directly or indirectly employed by the Client {except the Firm), or
anyone for whose acts any of them may be Hable!

Pasi-AHteecation:

trecogntion-of-therelative visksrewards-and-benefits-ofthe-projectto-both-the Client-and-the Hirm—-therisks-have-been

a!!@eﬂiee%a-nf,—h—{ha{wmm;enimd-gi-&esw-ma-i;4G—the%u-l-leh{—ex{enpﬁemm-l{ed»hy—fheqim the-Fiem's-tatal-abitity-to-the-Cliom
er-gity-and-ai-injures-elatms-esses-expenses—damases-or-elaim expemnses-arising-out-of-this-apreemeni-rom any-epuse
ey Y - ) e i 3 e AL " A % - : 1 S3rpanter

af-camsesshall-not-exeeed-the-fee-paid-to-the-firmmJor-the service—Sueh-srusesnohud rbut-are-net-lmited-to-the Hirms

R R B T O I S — bt daa Ini ot e et erla et rpssdasra st s oy ook Lsgienrmninty

B N S T U O RS O N o O e O R Y - PR OO BT R e O - ea e i-0 ettty

Initial here

LA ______ (Firm) OD [_’fi L AChenty

Termination of Services:

This agreement may be terminated by the Client or the Firm should the other fail o perfornt its obligasions hereunder, In
the event of termination, the Client shall pay the Firm for all services rendered to the date of termination, all reimbursable
expenses, and reimbursable termination expenses.

Chwnership of Documents; _ ) N
All documents produced by the Firm under this agreement shall remain the oroperty of the Frrm and may not be used hy
the Chent for any other endeavor without the written consent of the Firm,

Applicable Laws: _ i o
Lnless otherwise specified, this agreement shall be governed by the faws of the State of Minnesota,

Landscape
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FIMBURSABLE EXPENSES (If noi descrived as part of the above proposal)

I Sub-consultant fees are billed at a 5% mark-up.

2. Travel ime is billed at half the hourly or daily rate above.

3. Mijeage is billed at the current Federal mileage reimbursable standard.

4. In-house B-1/2"x11" or 11" 7 black and white photocopies beyond those deseribed above are billed al $0.15
per page, color copies will be billed out at $0.75 per page. Whenever possible, large runs are sent to outside
sources af reduced cost. :

5. All other reimbursable expenses including printing, postage, supplies, photos, ete. are billed at direct cost.

6. Report publications and special presentations ( renderings, models, photo montages, etc.) are considered
reimbursable expenses and must be negotiated with the client separately according (o special recuirements

7. Additional full-size sheets of Construction Document plans beyond that spefled out in the proposal are bilt
$¥/sheet. Additional Specifications beyond that spelied out in the proposal are billed at $0.15/ page.

ed al
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EXHIBIT “B”

SCOPE OF SERVICES AND SUPPLEMENTAL SERVICES

1.4 Scope of Services

1.4.1  Construction Document Phase

Based on the Client-approved Design Development phase submission, the
Landscape Architect shall prepare Construction Documents suitable for bidding
or contract negotiations and for construction of the Project. The Landscape
Architect shall:

.

L

Ky

8
9

prepare construction plans including (sfrike those that deo not applyy: for
each school site

a. Demolition plan

b. Staking (or layout) plan

¢. Grading and drainage plan

de-lrrigation-plan

e—Tantnpplan

g--taghtnp-plan

f-Signape plan

t.other  Associated details
prepare construction details to describe the materials, spatial refationships,
connections, and finishes suitable for constructing the proposed
improvements
prepare construction specifications for the proposed improvements
coordinate the drawings and specifications prepared by the Landscape
Architeet’s consultants, and when appropriate, the Client’s other
consuitants
update the opinion of probable cost to construct the proposed
provements '
prepare documents suitable for review for compliance with applicable
governmental requirements and assist the Client in the submission Process
lo governmental agencies
address timely and applicable review comments received from agencies
and revise the Construction Documents for compliance when required
submit final opinion of probable construction costs
submit 2 copies of the Construction Document and pdf files for
publication/printing; additional copies shall be reimbursable costs as
provided in Articte 4 of the Agreement

1.4.5  Bidding Phase

tandard Form Contract Page B-1
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When contracts are bid, the Landscape Architect shall assist the Client during the
bidding process {0 identify the Contractor to construct the Project and establish
the firm price to accomplish the work. The Landscape Architect shali;

. coordinate the schedule for bid advertising, pre-bid qualification process
(if applicable), pre-bid conference, addenda (if applicable), and bid
opening

2

prepare and organize bid solicitation and proposal forms consistent with
the Client’s requirements

3 arrange for printing and distribution of the bid documents

4 evaluate pre-bid qualification submissions (as required) and formutate
recommendations

5 conduct the pre-bid conference and decument the proceedings

O clarify the Construction Documents as required through the preparation
and 1ssuance of addenda

g attend the bid opening

8 review bids including alternates and formulate a recommendsation on the

award of the contract

1.4.6  Contract Negotiation Phase

When contracts are negotiated, the Landscape Architect shali assist the Client
during the contract negotiation process to establish contract ferms for the
construction of the Project. The Landscape Architect shall:

N arrange for transmittal of Construction Documents to the selected
Contractor

2 meet with the seiected Contractor to review the Construction Documents
and the proposed improvements
3 provide clarification to the Construction Documents as required

4 review the selected Confractor’s proposal and formulate s
recommendation on the award of the contract

1.4.7  Construction Contract Administration Services

The Landscape Architect shall provide the following administration services
associated with the construction of the Project:

B take part in the pre-construction conference
undertake periodic observation of the work in progress for conformance
with Construction Documents

)

3 evaluate the completed work to determine acceptance or non-aceeptance
based on conformity with the design intent expressed in the Construction
Documents
Standard Form Contract Page B-2
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A review and approve Contractor Progress payment requests

.5 review and approve a final application for payment and recommend
acceptance of the Project by the Client ‘

6 review and take appropriate action on materials and equipment submitted
by the Contractor for approval

i review and take appropriate action on shop drawings and change order
requests submitted for approval

.8 prepare Client-initiated change orders

9 on behaif of the Client. receive written guarantees, warranties, releases of

liens, and related documents required from the Contractor

10 conduct observations to determine final completion and aceeplance of the
work

A review Contractor’s marked-up as-built drawings

1.5 Supplemental Services

.53 Construction Contract Administration Supplemental Services

the Landscape Architect shail provide the following administration services
associated with the construction of the project as Suppiemental Services. When
requesied, the Landscape Architect shall;

N determine consent of surety, if any, to issuance of final certificate of
payment

Revisions to previously approved drawings or other documents shali constitute
Suppiemental Services when necessary to accommodate subseqguent
interpretations by governmental officials.

1.5.4  Post-Construction Services

The following Post-Construction Services are Suppiemental Services. When

requested by the Client, the Landscape Architect shall;

.J prepare record drawings of the actual construction based on marked-up

drawings and other data furnished by the contractor

provide periodic observations of work and/or warranty items

3 perforim post-construction evaluation of functional and operational
performance of the Project

)

Standard Form Contract Page B-3
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EXHIBIT “C”
SCHEDULE GOF SERVICES

The Landscape Architect shall begin providing services on the Project promptly upon the receipt
of a written notice 1o proceed and shall perform its services as expeditiously as is consistent with
professional quality. All time [rames are subject to the Client’s cooperation in accordance with
the provisions of sections 1.6 and 2.6,

Days from approval of
the previous phase and
autherization to proceed

Service ‘ with the next phase % Compensation
Construction Document G0) days _ Hourly
Bidding Phase 15 davs Hourly
Contract Nepotiation 10 days Hourly
Construction Contract Adminisiration 5 days Hourly

If through no fault of the Landscape Architect the Scope of Services to be provided under this
Agreement has not been completed within 90 davs of the inittal notice 1o proceed. the
compensation for services rendered after that time period shall be eguitably adjusted.

Standard Form Contract Page D-1
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