
Board of Education Regular Meeting
Monday, February 9, 2026 6:00 PM

Bayard High School Library
726 4th Avenue

Bayard, NE 69334
Notice is hereby given that a Board of Education Regular Meeting of the School District of Bayard in the Counties of 

Morrill, Scotts Bluff, Box Butte, and Banner in the State of Nebraska will be held on Monday, February 9, 2026 at 6:00 
PM   in the Bayard High School Library located at 726 4th Avenue, Bayard, NE 69334, which meeting shall be open 
to the public.  An agenda for such meeting, kept continuously current is available for public inspection during normal 

business hours at the office of the Superintendent, located at 726 4th Avenue, Bayard, NE 69334.

AGENDA

I. Opening the Meeting
I.A. Call to Order
I.B. Open Meetings Act
I.C.Notice of Meeting
I.D.Roll Call
I.E. Status of Absent Board Members
I.F. Pledge of Allegiance

II. Approval of Agenda
III. Swearing in of Karl Grueber to board.
IV. Review Board of Education Code of Ethics
V. Public Comments
VI. Consent Agenda

VI.A. Minutes of Previous Meeting
VI.B. Bills
VI.C. Board Member Reports
VI.D. General Reports and Financial Reports
VI.E. Reports for Information Only

VII. Principals and District Administrators
VIII. Curriculum and Instruction
IX. Superintendent
X. Discussion Items

X.A. Discuss budgetary issues in light of recent state aid loss. 
XI. Action Items

XI.A. Discuss, Consider and Take All Necessary Action to approve  4.5 
day week for the 2026-2027 school year. Tentative calendar. 

XI.B. Discuss, Consider and Take All Necessary Action to increase sub 
pay from $125 to $145 for a full day, to be competitive with area 
schools. Offering $72.50 for 1/2 day or up to four hours.  $20 per hour 
for one to two hours. For the 2026-2027 school year.

XI.C. Discuss, Consider and Take All Necessary Action to offer a Limited 
Voluntary Early Retirement/Separation Incentive for Eligible Employees 
until April 2, 2026.

XII. Discuss, Consider and Take All Necessary Action in regard to adopting the following polices and 
replacing existing corresponding policies as appropriate.  3001 Budget and Property Tax Request
3002 Deposits
3003 Bidding for Construction, Remodeling, Repair or Site Improvements replacing 3140, 3201, 
3560, 
3003.1 Bidding for Construction, Remodeling, Repair or Other Improvements with Federal Funds 



replacing 3202.1, 3140, 
3004 General Purchasing and Procurement
3004.1 Fiscal Management for Purchasing and Procurement Using Federal Funds replacing 3131, 
3140
3005 School Activities Fund
3007 Review of Bills 
3008 Gifts, Grants and Bequests
3009 Audit
3010 Insurance replacing 3205
3012 School Meal Program and Meal Charges
3013 Emergency Closings
3014 Use of School Property replacing 1406, 1401
3015 Time Away From School Activities
3016 Smoking and Related Products replacing 1409
3017 Official Communication with the Public, replacing 1301, 
3018 Denial of Access to School Premises replacing 1003, 1004
3019 Sale or Disposal of School Property replacing 3101
3020 Copyright Compliance
3022 Volunteers replacing 1006, 1006.1
3023 Records Management and Retention replacing 3561
3024 Booster Clubs and PTO Policy
3025 Returned and Outstanding Checks
3026 Handbooks
3027 Resolution of Conflicts Between Parents Over School Issues
3028 Sex Offenders
3029 Distribution of Flyers Advertising Non-School Organization Activities replacing 1005
3031 Students Electing to Attend School in Adjoining State 
3032 Fees for School District Records
4037 Reduction in Force
2009 Public Participation at Meetings - updated to include missing language.

XIII. Executive session for the purpose of contract negotiations.
XIII.A. Return from executive session. 

XIV. Set Next Meeting Date
XV. Adjournment

 
 
 
The Bayard Public Schools Board of Education reserves the right to convene a Closed Session for purposes 
in accordance with 84-1410(1). The Board of Education also reserves the right to change the order of agenda 

items at the discretion of the Presiding Officer of the Board of Education. 



 

Bayard School Board of Education 
Annual Calendar 

January February March April May June 
 
* Oath of Office 

 

* Board Officer Elections 

 

* Designate Depository of  

   the District 

 

* Designate Legal Firm  

   for the District 

 

* Designate Auditors for  

   the District 

 

* Designate Official to   

   Apply for Grants and 

   Testify Before  

   Legislature 

 

* Board Code of Ethics 

 

* Discuss Board 

   Committees 

 

* Approve Policy Manual 

 

* Review of 

   Accountability and 

   Disclosure Commission 

   Conflict of Interest 

   Reporting Form 

 

* NASB Legislative Issues 

   Conference 
  

 
* Committee on American 

   Civics Meeting 

 

* Policy Committee  

   Meeting 

 

* Board Committee 

   Assignments 

 

* Review Draft of School  

   Calendar 

 

* Curriculum Review and 

   Approve Course Catalog 

 

* Approve Negotiated  

   Agreement with BEA 

 

* Update on State  

   Standards  

   Requirements 

 

* Discuss and Take  

   Action on  

   Compensation of  

   Principals and  

   Directors 

 

* NASB President’s  

   Retreat 

 

* NASB Budget and  

   Finance Workshop 

 

* NSBA Advocacy  

   Institute 

 

 
* Curriculum Committee 

   Meeting 

 

* Building Committee  

   Meeting 

 

* Approve School  

   Calendar 

 

* Adopt Resolution  

   Pertaining to Non- 

   Resident Students 

 

* Tour of School 

   Buildings, Facilities, Bus 

   Barn 

 

* Review 5 Year Facilities  

   Plan 

 

* Consider Curriculum 

   Proposals 

 

* Discuss Compensation  

   of Superintendent 

 

* NASB Membership  

   Renewal 

 

* NAEP State Convention 
 

 
* Board Workshop 

 

* Board Self-Assessment  

   And Board Goals 

 

* Approve FFA Trip to  

   National FFA  

   Convention 

 

* Review Strategic Plan  

   Progress Report 

 

* Take Action on  

   Compensation of  

   Superintendent 

 

* NASB Spring Legal 

   Workshop 

 

* NRCSA Conference 

 

* NSBA Annual  

   Conference and 

   Exposition 

 
* Review Extra-Duty 

   Assignments 

 

* Approve Classified Staff 

   Handbook, Preschool  

   Handbook, and  

   Pathfinders Program 

   Handbook 

 

* Finalize Plan for District 

   Summer Improvements 

 

* Review Pathfinders 

   Program 

 

* Distribute  

   Superintendent 

   Evaluation (Long Form) 

 

* Attend Graduation 

   Ceremony 

 

* Attend Staff Retirement 

   Recognition 

 
* NSAA Related Activities 

   Budget 

 

* Approve Activities  

   Handbook for Head  

   Coaches and Sponsors,  

   Student and Parent  

   Activity Handbook, and 

   Student and Parent  

   Handbook 

 

* Review State Aid  

   Certification 

 

* Transportation 

   Director Report 

 

* Evaluate  

   Superintendent (Long 

   Form) and  

   Superintendent Goals 

 

* NASB School Law  

   Seminar 



 

Bayard School Board of Education 
Annual Calendar 

July August September October November December 
 
* Policy Committee  

   Meeting 

 

* Establish Prices for  

   Athletic Admission and  

   Activity Tickets 

 

* Establish Prices for  

   School Lunch and 

   Breakfast Programs 

 

* Reaffirm Vision  

   Statement, Mission 

   Statement, and Core 

   Covenants 

 

* Approve Certificated  

   Staff Handbook and 

   Substitute Teacher 

   Handbook 

 

* Hearing on Student Fee  

   Policy, Parental  

   Involvement Policy,  

   Student Anti-Bullying 

   Policy, and School  

   Wellness Policy 

 

 

 
* Budget and Audit  

   Committee Meeting for  

   District Budget 

 

* Budget and Audit  

   Committee Meeting  

   with Auditors 

 

* Tour of School  

   Buildings, Facilities, and 

   Bus Barn 

 

* Authorize Payment of  

   Bills Through End of  

   August 

 

* Review Annual  

   Emergency Plan 

 

* District School Safety  

   Assessment 

 

* Board Welcome of New 

   Staff 

 

* Board Staff Steak Fry 

 

* NASB Area Membership 

   Meetings 

 

 

* Budget Hearing 

 

* Final Tax Request  

   Hearing 

 

* Adopt District Budget 

 

* Approve Tax Resolution 

   For General Fund,  

   Special Building Fund, 

   and Bond Fund 

 

* Review Summer School 

   Program 

 

* NASA/NASB Labor 

   Relations Conference 

 

 

* Policy Committee  

   Meeting 

 

* Board Workshop 

 

* Consider BEA Request  

   for Recognition as 

   Bargaining Agent 

 

* Discuss Negotiations  

   Timeline and Collective 

   Bargaining with BEA 

 

* Review Fall District  

   Enrollment Numbers 

 

* Review SPED and HAL 

   Programs 

 

* Review Statewide  

   Assessment Results 

 

* Appoint NASB Delegate 

   Assembly  

   Representative 

 

* NASB Facilities and  

   Construction Workshop 

 

* Committee on American 

   Civics Meeting 

 

* Teacher Staff  

   Committee Meeting for 

   Negotiations 

 

* Approve Audit/Annual 

   Financial Report 

 

* Review ACT Results 

 

* Prom Plan Presentation 

 

* Review District Annual  

   Report 

 

* Request Nominations  

   for the Volunteer  

   Section of the Mike 

   Cillessen Memorial 

   Board 

 

* Distribute  

   Superintendent 

   Evaluation (Short  

   Form) 

 

* NASB State Education 

   Conference 

 

* NASB Delegate  

   Assembly 

 

* Teacher Staff  

   Committee Distributes 

   Staff Recognition Items 

 

* Select Nominations for  

   the Volunteer Section of 

   the Mike Cillessen  

   Memorial Board 

 

* Superintendent  

   Evaluation (Short  

   Form) 

 

* NASB New Board  

   Member Workshop 
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POLICY	NO.	9106	‐	BOARD	MEMBER	CODE	OF	ETHICS	
 

Board members’ actions, verbal and nonverbal, reflect the attitude and the beliefs of the school 
district.  Therefore, board members must conduct themselves professionally and in a manner 
fitting to their position. 

 

Each board member shall follow the code of ethics stated in this policy. 

 

AS A SCHOOL BOARD MEMBER: 

 

1. I will listen. 
2. I will respect the opinion of others. 
3. I will recognize the integrity of my predecessors and associates and the merit of their work. 
4. I will be motivated only by an earnest desire to serve my school district and the children of 

my school district community in the best possible way. 
5. I will not use the school district or any part of the school district program for my own 

personal advantage or for the advantage of my friends or supporters. 
6. I will vote for a closed session of the board if the situation requires it, but I will consider 

“secret” sessions of board members unethical. 
7. I will recognize that to promise in advance of a meeting how I will vote on any proposition 

which is to be considered is to close my mind and agree not to think through other facts and 
points of view which may be presented in the meeting. 

8. I will expect, in board meetings, to spend more time on education programs and procedures 
than on business details. 

9. I will recognize that authority rests with the board in legal session and not with individual 
members of the board, except as authorized by law. 

10. I will make no disparaging remarks, in or out of the board meeting, about other members of 
the board or their opinions. 

11. I will express my honest and most thoughtful opinions frankly in board meetings in an effort 
to have decisions made for the best interests of the children and the education program. 

12. I will insist that the members of the board participate fully in board action and recommend 
that when special committees are appointed, they serve only in an investigative and advisory 
capacity. 

13. I will abide by majority decisions of the board. 
14. I will carefully consider petitions, resolutions and complaints and will act in the best interests 

of the school district. 
15. I will not discuss the confidential business of the board in my home, on the street or in my 

office; the place for such discussion is the board meeting. 
16. I will endeavor to keep informed on local, state and national educational developments of 

significance so I may become a better board member. 

 

 

 



 

Page 564 of  584 

  

 

IN MEETING MY RESPONSIBILITY TO MY SCHOOL DISTRICT COMMUNITY: 

 

1. I will consider myself a trustee of public education and will do my best to protect it, conserve 
it, and advance it, giving to the children of my school district community the educational 
facilities that are as complete and adequate as it is possible to provide. 

2. I will consider it an important responsibility of the board to interpret the aims, methods and 
attitudes of the school district to the community. 

3. I will earnestly try to interpret the needs and attitudes of the school district community and 
do my best to translate them into the education program of the school district. 

4. I will attempt to procure adequate financial support for the school district. 
5. I will represent the entire school district rather than individual electors, patrons or groups. 
6. I will not regard the school district facilities as my own private property but as the property 

of the people. 

 

IN MY RELATIONSHIP WITH THE SUPERINTENDENT AND EMPLOYEES: 

 

1. I will function, in meeting the legal responsibility that is mine, as part of a legislative, policy-
forming body, not as an administrative officer. 

2. I will recognize that it is my responsibility, together with that of my fellow board members, 
to see the school district is properly run and not to run them myself. 

3. I will expect the school district to be administered by the best-trained technical and 
professional people it is possible to procure within the financial resources of the school 
district. 

4. I will recognize the superintendent as executive officer of the board. 
5. I will work through the administrative employees of the board, not over or around them. 
6. I will expect the superintendent to keep the board adequately informed through oral and 

written reports. 
7. I will vote to hire employees only after the recommendation of the superintendent has been 

received. 
8. I will insist that contracts be equally binding on teachers and board. 
9. I will give the superintendent power commensurate with the superintendent’s responsibility 

and will not in any way interfere with, or seek to undermine, the superintendent’s authority. 
10. I will give the superintendent friendly counsel and advice.   
11. I will present any personal criticism of employees to the superintendent. 
12. I will refer complaints to the proper administrative officer. 
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TO COOPERATE WITH OTHER SCHOOL BOARDS: 

 

1. I will not employ a superintendent, principal or teacher who is already under contract with 
another school district without first securing assurance from the proper authority that the 
person can be released from contract. 

2. I will consider it unethical to pursue any procedure calculated to embarrass a neighboring 
board or its representatives. 

3. I will not recommend an employee for a position in another school district unless I would 
employ the individual under similar circumstances. 

4. I will answer all inquiries about the standing and ability of an employee to the best of my 
knowledge and judgment, with complete frankness. 

5. I will associate myself with board members of other school districts for the purpose of 
discussing school district issues and cooperating in the improvement of the education 
program. 

 

 

Legal Reference:  Neb. Statute 79-526 

 

 

 

 

Adopted:  10-08-12 

Reviewed:  1-12-15, 1-11-16, 5-8-17, 1-14-19, 3-11-19, 1-13-20 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Oath of Office 
 
No board member is required to take an oath of office pursuant to Nebraska 
law.  However, new board members may voluntarily take the following oath 
before entering into their official duties: 
 

I, Karl Grueber do solemnly swear that I will support the 
Constitution of the United States and the Constitution of the 
State of Nebraska, against all enemies, foreign and domestic;  
that I will bear true faith and allegiance to the same;  that I take 
this obligation freely and without mental reservation or for 
purpose of evasion; and that I will faithfully and impartially 
perform the duties of the office of member of the board of 
education, according to law, and to the best of my ability. And I 
do further swear that I do not advocate, nor am I a member of 
any political party or organization that advocates the overthrow 
of the government of the United States or of this state by force 
or violence; and that during such time as I am in this position I 
will not advocate nor become a member of any political party or 
organization that advocates the overthrow of the government of 
the United States or of this state by force or violence. So help 
me God. 

 
Board members may affirm the oath orally or in writing.  Copies of written 
oaths will be retained as official records of the school district in the main 
administrative office and such other places as may be required by law.  
Board members who give the oath orally will be noted in the minutes. 
 
 
 
Signed this day. 
 
 
February 9, 2026 
 
 
 
 
_____________________________________________ 
Board Member 



2012 
Board Code of Ethics  

 
The board recognizes that collectively and individually, all members of 
the board must adhere to an accepted code of ethics in order to 
improve public education.  Board members must conduct themselves 
professionally and in a manner fitting of their position.   
​  
Each board member shall:   
 
1.​ Attend all regularly scheduled board meetings insofar as 

possible, and become informed concerning the issues to be 
considered at those meetings;  

 
2.​ Endeavor to make policy decisions only after full discussion at 

publicly held board meetings;  
 
3.​ Render all decisions based on the available facts and his or her 

independent judgment, and refuse to surrender that judgment to 
individuals or special interest groups;  

 
4.​ Encourage the free expression of opinion by all board members, 

and seek systematic communication between the board and 
students, staff and all elements of the community;  

 
5.​ Work with other board members to establish effective board 

policies and to delegate authority to the superintendent to 
administer the school district;  

 
6.​ Communicate expressions of public reaction to the board policies 

and school program to other board members and the 
superintendent;  

 
7.​ Learn about current educational issues by individual study and 

through participation in seminars and programs, such as those 
sponsored by the state and national school board associations;  

 
8.​ Support the employment of those persons best qualified to serve 

as school staff, and insist on a regular and impartial evaluation 
of all staff;  

 
9.​ Avoid being placed in a position of conflict of interest, and refrain 

from using the board member’s position on the board for 
personal or political gain;  
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10.​ Refrain from discussing the confidential business of the board in 

any setting except a board meeting;  
 
11.​ Refrain from micro-managing the affairs of the school district;  
 
12.​ Recognize the superintendent as the executive officer of the 

board;  
 
13.​ Work constructively and collegially with the other members of 

the board, students, staff and patrons.   
 
14.​ Refer complaints to the superintendent or building principal, as 

appropriate;  
 

15.​ Always be mindful of his/her fiduciary obligation to the school 
district, including duties of loyalty and care, by placing the 
interests of the district above the board member’s personal 
interests. 

 
16.​ Remember that a board member’s first and greatest concern 

must be the educational welfare of the students attending this 
district’s schools.  

  
Adopted on: 01/12/2026 
Revised on: _______________ 
Reviewed on: ______________ 
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Public Comment Sign-In Sheet 
  
During the public comments portion of the meeting there is a time limit of 5 minutes per speaker and a time limit of 
30 minutes for the duration of the public comments portion of the meeting as per Board Policy NO. 9239.  Visitors 

will be required to identify themselves if they speak at this meeting.   
 

Comments will be received in the order in which individuals have placed their names on the sign-in sheet.   
 

The Board will not respond or take action on public comments. 
 

The Board meeting is a business meeting open to the public but it is not a public meeting. 
 

# Name: (Please Print) Signature: 
1   
2   
3   
4   
5   
6   
7   
8   
9   
10   
11   
12   
13   
14   
15   
16   
17   
18   
19   
20   
21   
22   
23   
24   
25   
26   
27   
28   
29   
30   
 

 



Board of Education Regular Meeting

Monday, January 12, 2026 6:00 PM

Bayard High School Library
726 4th Avenue
Bayard, NE 69334
Kim Burry:   Present   
Jessica Dankowski:   Present   
Randy Eirich:   Present   
Bill Ferrero:   Present   
Christina Mascher:   Present   
Donna Stuart:   Present   

I. Opening the Meeting

I.A. Call to Order

The regular meeting of Bayard Public Schools Board of Education was called to order by President Stuart at 
06:03p.m.  President Stuart noted a copy of the Board Member Code of Ethics and the Annual Calendar of the 
Board of Education were included with the meeting materials for board members' reference.  

I.B. Open Meetings Act

The Board President informed the audience that the Open Meetings Act was posted and informed the audience 
of the Board's policy and procedures regarding public comment.  

I.C. Notice of Meeting

The public notice of the regular meeting of the Bayard Board of Education, Morrill County School District No. 
21 was published in the Bayard Transcript in accordance with Board Policy No. 9238.  The agenda remained 
on file at the office of the superintendent and was open for public inspection.

I.D. Roll Call

The following members were present: Christina Mascher, Kim Burry, Bill Ferrero, Randy Eirich, Jessica 
Dankowski, Donna Stuart Administrators present: Superintendent Liggett, Principals Ehler and Rice, 
and  Director Nesbitt.

I.E. Status of Absent Board Members

I.F. Pledge of Allegiance

II. Board Member Oath of Office

The board took the oath of office.

II.A. Election of Officers

II.A.1. President

Nomination for Donna Stuart as President was made by Kim Burry and seconded by Randy Eirich. 
Nominations ceased.



Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Abstain

 

II.A.2. Vice President

Kim Burry nominated Bill Ferrero as Vice President and was seconded by Randy Eirich. Nominations ceased
Votes:  Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Abstain, Christina 
Mascher: Yea, Donna Stuart: Yea

II.A.3. Treasurer

Bill Ferrero nominated Randy Eirich as Treasurer and Kim Burry seconded. Nominations ceased

Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Abstain, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

II.A.4. Secretary

Kim Burry nominated Jessica Dankowski as Treasurer seconded by Christina Mascher. Nominations ceased
 Votes: Kim Burry: Yea, Jessica Dankowski: Abstain, Randy Eirich: Yea, Bill Ferrero: Yea, Christina 
Mascher: Yea, Donna Stuart: Yea

II.A.5. Appointment to committees:
Civics/Americanism Committee
Facility Committee
Transportation Committee
Budget & Audit Committee
Teacher & Staff Committee
Policy Committee
Curriculum Committee

III. Approval of Agenda

Motion Passed: Motion to approve the agenda passed with a motion by Kim Burry and a second by Randy 
Eirich.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

IV. Public Comments

V. Consent Agenda

Motion Passed: Motion to approve the Consent Agenda passed with a motion by Kim Burry and a second by 
Jessica Dankowski.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea



V.A. Minutes of Previous Meeting

V.B. Bills

V.C. Board Member Reports

V.D. Reports and Correspondence Requiring No Action

V.D.1. General Reports and Financial Reports

V.D.2. Reports for Information Only

VI. Principals and District Administrators

VII. Superintendent

Ms. Liggett provided her report to the board. 

VIII. Discussion Items

VIII.A. Discuss Fall Report to Patrons

Ms. Liggett discussed the fall report with the board

VIII.B. Discussion and Review of Accountability and Disclosure Commission Conflict of Interest 
Reporting Forms.

The Accountability and Disclosure Commission Conflict of Interest reporting forms were given to the board. 

VIII.C. 2026-2027 Calendar

The board discussed the 26-27 School Calendar

IX. Action Items

IX.A. Discuss and take all necessary action to approve a contract for Zachary Nesbitt as superintendent 
beginning July 1, 2026. 

Motion Passed: Motion to approve the contract for Zachary Nesbitt as superintendent beginngin July 1, 2026 
passed with a motion by Kim Burry and a second by Randy Eirich.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

IX.B. Discuss, Consider, and Take All Necessary Action in Regard to the Designation of Rauner and 
Associates as Auditors for the District.

Motion Passed: Motion to designation of Rauner and Associates as Auditors for the district passed with a 
motion by Bill Ferrero and a second by Kim Burry.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

IX.C. Discuss, Consider, and Take All Necessary Action in Regard to Designation of Simmons Olson 
Law Firm and KSB Law as Legal Counsel for the District.

Motion Passed: Motion to designation of Simmons Olson Law Firm and KSP Law as Legal Counsel for the 
District passed with a motion by Jessica Dankowski and a second by Bill Ferrero.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea



IX.D. Discuss, consider and take all necessary action regarding the designation of Platte Valley Bank as 
the district’s official depository and the approval of authorized signers for district bank accounts.

Designated Depository:
Platte Valley Bank

Accounts Covered:
General Fund
Lunch Fund
Activity Fund
Special Building Fund
Employee Benefit Fund
Payroll Fund

Authorized Signers:
Board President: Donna Stuart
Board Secretary: Jessica Dankowski
Board Treasurer: Randy Eirich
Business Manager: Bobbie Stuart
Administrative Assistant: Heather Oliverius
Superintendent: Lori Liggett

Additional Authorization:
Authorize Superintendent Lori Liggett and/or Business Manager Bobbie Stuart to conduct financial 
management activities with the board-approved depository institutions in accordance with board-
approved financial policies and procedures

 

Motion Passed: Motion to designate Platte Valley Bank as the depository of the district and approve signers of 
the accounts as presented and authorize Lori Liggett and Bobbie Stuart to conduct financial management 
activities with the board approved depository institutions in accordance with board approved financial policies 
and procedures passed with a motion by Kim Burry and a second by Jessica Dankowski.
Vote: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

IX.E. Accept the resignation of Board Member Christina Mascher effective January 30, 2026. 

Motion Passed: Motion to approve the resignation of Board member Christina Mascher due to moving out of 
state and thank her for her 1 year of service passed with a motion by Bill Ferrero and a second by Randy 
Eirich.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

X. Discuss, Consider, and Take All Necessary Action in Regard to adopting the following policies and 
replacing the existing as appropriate:
6027 Field Trips replacing 5091
6028 The Extracurricular Activities Program 
6029 Activity Trips replacing 5092
6030 Public Appearances of School Groups replacing 5096
6031 Emergency Exclusion
6032 Constitution Day
6033 Seclusion and Restraint replacing 4107
6034 Concussion Awareness replacing 6283



6035 Athletic Contest Participation by Sixth Graders
6036 Reading Instruction and Intervention Services
6037 Selection and Review of Library Materials replacing 1407, 5130
6038 Artificial Intelligence
6039 Repeat of Grade at Parent Request 
6040 Prekindergarten (Preschool or Early Childhood Program)
6042 Projection Maps
6043 Mapping Data
6044 Participation and Assignment of Athletic Teams replacing 5063
6045 Behavioral Intervention

2001 Role of Board of Education replacing 8003
2002 Organization of Board, Board Officers, Check Signing, and Committees replacing 9001, 9002, 
9003, 9101, 9102
2003 Development of Board of Education Members
2004 Oath of Office
2005 Conflict of Interest replacing 3206
2007 Reimbursement and Miscellaneous Expenditures
2008 Meetings replacing 9238, 9243
2009 Public Participation at Board Meetings replacing 9239
2010 Preparation for Board Meetings replacing 9240, 9242, 9245
2011 Membership in Organization
2012 Board Code of Ethics replacing 9106
2013 Violation of Board Ethics
2014 Relationship with District Legal Counsel replacing 9104
2016 Participation in Insurance Program by Board Members replacing 9248
2017 Indemification and Liability Insurance 
 

Motion Passed: Motion to approve the policies as presented passed with a motion by Randy Eirich and a 
second by Kim Burry.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

XI. Executive Session - Personnel 

Motion Passed: Motion to go into executive session at 6:58p.m. passed with a motion by Bill Ferrero and a 
second by Randy Eirich.
Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

Motion Passed: Motion to exit executive session at 7:41p.m. passed with a motion by Randy Eirich and a 
second by Jessica Dankowski

Votes:  Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

XII. Set Next Meeting Date

Next regular meeting is February 9th at 6:00p.m.

XIII. Adjournment

Motion Passed: Motion for adjournment at 7:41p.m. passed with a motion by Bill Ferrero and a second by 
Jessica Dankowski.



Votes: Kim Burry: Yea, Jessica Dankowski: Yea, Randy Eirich: Yea, Bill Ferrero: Yea, Christina Mascher: 
Yea, Donna Stuart: Yea

_____________________________________
Secretary



Board of Education Special Meeting Board Candidate Interviews

Monday, February 2, 2026 5:00 PM

Room 111 Bayard High School
726 4th Avenue
Bayard, NE 69334

I. Opening the Meeting

I.A. Call to Order

The regular meeting of Bayard Public Schools Board of Education was called to order by President Stuart at 
5:00p.m.  President Stuart noted a copy of the Board Member Code of Ethics and the Annual Calendar of the 
Board of Education were included with the meeting materials for board members' reference.  

I.B. Open Meetings Act

The Board President informed the audience that the Open Meetings Act was posted and informed the audience 
of the Board's policy and procedures regarding public comment.  

I.C. Notice of Meeting

The public notice of the regular meeting of the Bayard Board of Education, Morrill County School District No. 
21 was published in the Bayard Transcript in accordance with Board Policy No. 9238.  The agenda remained 
on file at the office of the superintendent and was open for public inspection.

I.D. Roll Call

The following members were present: Kim Burry, Bill Ferrero, Randy Eirich arrived at 5:08p.m., Jessica 
Dankowski, Donna Stuart Administrators present: Superintendent Liggett

I.E. Status of Absent Board Members

I.F. Pledge of Allegiance

II. Approval of Agenda

Motion Passed: Motion to approve the agenda passed with a first by Kim Burry and a second by Jessica 
Dankowski

Votes: Kim Burry yea, Bill Ferrero yea, Jessica Dankowski yea, Donna Stuart yea

III. Public Comments

IV. Discussion Items

IV.A. Conduct individual interviews with applicants for vacancy on the Board of Education 

The board interviewed Kacie Clark and Karl Grueber  for the vacancy position on the Board of Education

V. Action Items

V.A. Appoint replacement Board of Education Member

Motion Passed: Motion to appoint Karl Grueber to the vacant Board of Education seat was made by Bill 
Ferrero and seconded by Kim Burry

Votes: Kim Burry yea, Bill Ferrero yea, Jessica Dankowski yea, Randy Eirich, Donna Stuart yea



VI. Adjournment

Motion Passed: Motion for adjournment at 5:54p.m. passed with a motion by Randy Eirich and a second by 
Kim Burry

Votes: Kim Burry yea, Bill Ferrero yea, Jessica Dankowski yea, Randy Eirich, Donna Stuart yea

_____________________________________
Secretary



Bayard Public Schools
2/9/2026

GENERAL FUND
Vendor Name GL Acct # Description Amount

20/20 TECHNOLOGIES LLC 01 2510 382 000 000 0 telephones 125.00
Total 125.00

AL'S MARKET 01 1100 610 001 001 1 exploratory class supplies 5.33
01 6968 610 002 002 2 cooking club 56.60
01 1100 610 001 001 1 Cooking supplies 20.00
Total 81.93

ALARM SECURITY TECHNICIANS 01 2620 352 002 002 2 ast monitoring 28.95
01 2620 352 001 001 1 ast monitoring 28.95
Total 57.90

Amazon Capital Services 01 1200 610 003 001 1 Ink for Brother printer- all colors 59.99
01 1100 610 001 001 1 IXL The Ultimate Eighth Grade Math 14.18
01 1100 610 001 001 1 IXL The Ultimate 7th Grade Math 13.88
01 1100 610 001 001 1 The IXL Ultimate 6th Grade Math 14.18
01 1100 610 001 001 1 The IXL Ultimate 5th Grade Math 11.89
01 1100 610 001 001 1 The IXL Ultimate 4th Grade Math 13.29
01 6968 610 002 002 2 supplies 141.49
01 2410 610 002 002 2 9x12 manilla envelopes 39.15
01 2610 610 002 002 2 S- Hooks 12.91
01 2610 610 001 001 1 Proteam wand 22" x 1-1/4" black plastic 27.94
01 2510 610 000 000 0 hp 148a cartridges for check printer 2 p 189.99
01 2710 610 000 000 0 calendar 21.73
01 6968 610 002 002 2 supplies 80.29
01 2710 610 000 000 0 EJET - 63XL BLACK Ink Cartridge 25.82
01 2710 610 000 000 0 EJET -  63XL COLOR Ink Cartridges 27.22
01 6968 610 002 002 2 credit (83.54)
01 6968 610 002 002 2 supplies 83.17
01 1100 610 001 001 1 https://www.amazon.com/Frienda- 41.99
01 1100 610 001 001 1 https://www.amazon.com/Old-Potters- 58.20
01 1100 610 001 001 1 https://www.amazon.com/Umigy- 47.99
01 1100 610 001 001 1 https://www.amazon.com/Ciieeo-Rubber- 15.49
Total 857.25

Austin, Brooke 01 1100 352 001 001 1 accompianist 1,450.00
01 1100 352 001 001 1 mileage 255.00
Total 1,705.00

BAYARD AUTOMOTIVE 01 1100 610 001 001 1 tire ag supplies 7.67
01 2710 610 000 000 0 Tire Repair 25.00
01 2710 610 000 000 0 Fuel Tank Cap 27.38
01 2710 610 000 000 0 Suburban #9 Headlight bulb 12.42
01 2710 610 000 000 0 Bumper/Headlight - Clear RTV Silicone 6.49
01 2710 610 000 000 0 Bumper - Fiber Glass Kit 46.80
01 2710 610 000 000 0 Bumper - Gloss Black Paint 7.74
01 2710 610 000 000 0 Bumper - Gloss White Paint 10.99
01 2710 610 000 000 0 Bumper - Sandpaper 220 Grit 0.65
01 2710 610 000 000 0 Bumper - Sandpaper 500 Grit 1.02
01 2710 610 000 000 0 Bumper - Sandpaper Micro Finish Grit 4.70
01 2710 610 000 000 0 Radiator Fan Gearbox (RFG)- Seal 13.66
01 2710 610 000 000 0 RFG - 242 Thread Locke 8.07
01 2710 610 000 000 0 RFG - Rubber Plug 5.70
01 2710 610 000 000 0 Brass Short Side 5.60
01 2710 610 000 000 0 Fuel Filter 118.23
01 2710 610 000 000 0 Hard Starting - Christopher Buskirk Labo 125.00
01 2710 610 000 000 0 License Plate Screw Holder Bracket 4.45
01 2710 610 000 000 0 Silicone Gasket 13.58
01 2710 610 000 000 0 DEF 2.5 Gallon 82.86
01 2710 610 000 000 0 Bus #09B - Oil Cooler & Manifold - Swift 207.07
Total 735.08

BAYARD PUBLIC SCHOOLS - LUNCH 01 1370 jan26 meals 1,439.40
01 1160 610 000 000 adult meals 1,283.00
01 1200 610 003 000 0 iep meals 272.00
Total 2,994.40

BAYARD TRANSCRIPT 01 2310 540 000 000 0 publications 416.33
Total 416.33

BENZEL PEST CONTROL 01 2620 352 001 001 1 pest control 121.86
01 2620 352 002 002 2 pest control 121.85
Total 243.71

BLACK HILLS ENERGY 01 2610 621 002 002 2 #462419 heating fuels 989.86
01 2610 621 000 000 0 heating fuels #242155 12,376.35
Total 13,366.21



Calderon, Cassie 01 1200 591 003 002 2 interpreting 1,547.28
Total 1,547.28

CANNON FINANCIAL SERVICES 01 1100 610 001 001 1 copier lease 142.45
01 1100 610 002 002 2 copier lease 142.45
Total 284.90

CARDMEMBER SERVICE 01 2510 810 000 000 0 canva 12.99
Total 12.99

CENTURY LINK 01 2510 382 000 000 0 telephone 164.21
Total 164.21

CITY OF BAYARD 01 2610 621 000 000 0 #31200  electric 39.00
01 2610 621 001 001 1 #75400 electric 5,739.89
01 2610 410 001 001 1 #75400 utilities 648.05
01 2610 621 002 002 2 #75600 electric 457.40
01 2610 410 002 002 2 #75600 utilities 943.65
Total 7,827.99

CONNECTING POINT 01 1100 610 002 002 2 staples 54.47
01 1100 382 000 000 0 SERVICE CONTRACT COPIERS 1,540.12
Total 1,594.59

Coolidge, Dan 01 2710 810 000 000 0 cdl reimb 17.00
Total 17.00

CULLIGAN WATER CONDITION 01 2620 352 001 001 1 r/o 90.00
01 2620 352 002 002 2 r/o 27.50
Total 117.50

DAS STATE ACCOUNTING - CENTRAL 01 1100 382 000 000 0 dec 25 network 317.87
Total 317.87

EAKES OFFICE SOLUTIONS 01 2610 610 001 001 1 Acid bowl cleaner 68.88
Total 68.88

EARLY CHILDHOOD TRAINING CENTER 01 1100 330 001 001 1 gold training 20.00
Total 20.00

EDUCATIONAL SERVICE UNIT #13 01 2190 591 000 000 0 mips 280.00
01 1100 330 001 001 1 training 75.00
01 1100 330 001 001 1 training 200.00
01 2120 591 001 001 1 non sped counseling 1,386.00
01 1160 591 000 000 0 dl 754.00
01 1160 591 000 000 0 neva 708.33
01 1100 591 001 001 1 erate 300.00
01 1292 591 003 000 0 sup 0-2 vision 8.50
01 2161 591 003 002 2 elem ot 1,433.36
01 2183 591 003 000 0 0-2 low vision 106.25
01 2162 591 003 000 3-5 ot 437.00
01 2182 591 003 000 0 3-5 low vision 524.45
01 2171 591 003 001 1 secondary pt 135.00
01 2181 591 003 001 1 secondary low vision 389.30
01 2181 591 003 002 2 elem low vision 503.20
01 1200 330 003 000 0 sped inservice 64.40
01 1200 591 003 002 2 sup elem ot 114.67
01 1200 591 003 002 2 sup elem low vision 31.14
01 1200 591 003 001 1 sup esu programs sa 226.91
01 1200 591 003 001 1 meridian a 1,341.70
01 1200 591 003 000 consultation 1,300.00
01 1200 591 003 002 2 elelm sup low vision 40.26
01 1200 591 003 001 1 panhandle beginnings 3,626.00
01 1200 591 003 001 1 lifelink 958.30
01 1200 591 003 001 1 secondary pt sup 10.80
01 1291 591 003 000 0 3-5 ot sup 34.96
01 1291 591 003 000 0 3-5 ot low vision 41.96
01 2141 591 003 001 1 secondary psych 1,966.73
01 2141 591 003 002 2 elem psych 805.27
Total 17,803.49

FNBO CARD 01 2510 810 000 000 0 fees 251.75
01 2510 610 000 000 0 tax supplies 133.92
01 1100 580 002 002 2 training meal 67.33
01 2510 531 000 000 0 mail chimp 13.00
01 1100 810 001 001 1 edpuzzle 13.50
01 2710 610 000 000 0 2nd row seat belt buckles - left hand do 45.00
01 2610 610 002 002 2 Replacement parts 168.00
01 2710 626 000 000 Receipt #1 175.00
01 2710 626 000 000 Receipt #2 175.00
01 2710 626 000 000 Receipt #3 175.00
01 2710 626 000 000 Receipt #4 103.29
01 2660 610 000 000 LifePak Infant-Child AED Pads 562.53
01 2710 610 000 000 0 Radiator Shroud 1,403.91
Total 3,287.23

FRANK PARTS COMPANY 01 2710 610 000 000 0 Fitting 25.88



01 2710 610 000 000 0 Fitting 6.88
Total 32.76

HULLINGER GLASS & LOCKS INC. 01 2610 610 001 001 1 keys 120.00
Total 120.00

IDEAL LINEN SUPPLY 01 2610 610 002 002 2 mats mops rags 560.67
01 2610 610 001 001 1 mats mops rags 303.99
Total 864.66

IDEAL/BLUFFS  FACILITY SOLUTIONS 01 2610 610 001 001 1 Restroom supplies 1,303.16
01 2610 610 002 002 2 trash bags 428.40
Total 1,731.56

J W PEPPER & SON INC. 01 1100 610 001 001 1 Sing for Joy 26.50
01 1100 610 001 001 1 Festival Sanctus 12.00
Total 38.50

KUSKIE STATION LLC 01 2710 626 000 000 fuel 6,307.12
Total 6,307.12

MATHESON TRI-GAS INC. 01 1100 610 001 001 1 Gas for welder 154.44
01 1100 610 001 001 1 Bandsaw blades 146.69
Total 301.13

MCI COMM SERVICE 01 2510 382 000 000 0 telephone 70.02
Total 70.02

MENARDS 01 2610 610 001 001 1 restroom divider paint- rebates 0.00
01 1100 610 001 001 1 shop supplies 41.40
01 2620 610 002 002 2 plumbing parts 22.37
01 2610 610 001 001 1 Supplies for Christmas break repairs 135.28
Total 199.05

NE SAFETY CENTER 01 2710 330 000 000 0 driver training 510.00
Total 510.00

NEBRASKA ASSOCIATION OF SCHOOL 01 2310 810 000 000 0 26-27 dues 4,330.00
Total 4,330.00

ONE SOURCE 01 2510 810 000 000 0 dhhs portal fee 5.50
Total 5.50

QUADIENT LEASING 01 2510 531 000 000 0 postage meter lease 158.97
Total 158.97

SIGN GLASSES LLC 01 1200 591 003 002 2 remote interpreting 84.00
Total 84.00

SIMMONS OLSEN LAW FIRM P.C. 01 2330 317 000 000 0 legal fees 82.50
Total 82.50

SOAR PEDIATRIC THERAPY, LLC 01 2172 591 003 000 0 3-5 pt 136.67
01 2171 591 003 002 2 elem pt 1,193.40
Total 1,330.07

STEPH'S STUDIO 01 1100 610 000 000 0 ids 6.30
Total 6.30

STUART, TYLER 01 2730 352 000 000 0 BUS REPAIRS 475.00
Total 475.00

TIME MANAGEMENT SYSTEMS 01 2510 810 000 000 0 timeclock 177.43
Total 177.43

UNL EXTENSION 01 1100 330 002 002 2 elem steam day 75.00
Total 75.00

WPCI 01 2710 340 000 000 0 random pool 176.00
Total 176.00

WURDEMAN, GREGG 01 2730 352 000 000 0 bus repairs 555.00
Total 555.00

JOHNSON CONTROLS BUILDING 03 4700 720 000 000 fix leaking water valve 1,220.42
Total 1,220.42

General Fund Total $71,277.31
Building Fund $1,220.42
Payroll $437,385.21



Bayard Public Schools
Equity in Cash

January 31, 2026

January, 2025 December, 2025 January, 2026 January, 2026 January, 2026
Fund Fund # PRIOR YEAR BALANCE PRIOR MONTH BALALANCE REVENUES EXPENSES ENDING BALANCE

General Fund Checking 01-101 $885,568.90 1,129,002.23 801,736.90 (618,634.04) $1,312,105.09
Payroll - General Fund 01-104 $10,731.79 $ 13,104.89 409,177.71 (409,177.71) $ 13,104.89
Lunch Fund Checking 02-101 $13,635.34 61,743.85 17,356.89 (22,275.81) $56,824.93
Payroll - Lunch Fund 02-104 $0.00 0.00 9,739.13 (9,739.13) $0.00
Building Fund Checking 03-101 $173,355.95 220,361.15 3,621.49 (6,000.93) $217,981.71
Bond Fund Checking 04-101 $241,296.31 221,797.87 24,377.45 0.00 $246,175.32
Employee Benefit Fund Checking 05-101 $29,424.16 16,847.58 371.41 (2,477.50) $14,741.49
EB CD-PVB 05-106-1000 $83,307.24 85,825.20 0.00 0.00 $85,825.20
125-Flex Plan Checking 05-107 $28,930.24 29,942.80 6,238.30 (5,316.89) $30,864.21
Depreciation Fund 06-101 $51,409.66 45,366.00 38.64 0.00 $45,404.64
Activities Fund Checking 07-101 $369,645.21 354,466.57 17,040.55 (59,287.70) $312,219.42
Scholarship CD 07-114 $54,229.29 48,370.30 25,000.00 0.00 $73,370.30
Investment Fund 06-105 $0.00 150,000.00 100,000.00 0.00 $250,000.00

TOTAL $1,941,534.09 $ 2,376,828.44 $ 1,414,698.47 $ (1,132,909.71) $2,658,617.20
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BAYARD PUBLIC SCHOOL
TREASURER REPORT
BANK STATEMENT BALANCES as of Jan31, 2026

General Checking Account $ 1,312,105.09
Payroll Account $ 13,104.89
Activity Fund $ 312,219.42
Lunch Fund $ 56,824.93
Employee Benefits $ 14,741.49
125 Plan $ 30,864.29
Building Fund** $ 217,981.71
Bond Fund** $ 246,175.32
Depreciation Account $ 45,404.64
Investment Fund $ 250,000.00
Scholarship CD $ 73,370.30
Platte Valley-Employment $ 85,825.20

$ 2,658,617.28
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February 2026 
Superintendent Report 
 

1.​  We are still working on a couple of issues at the elementary school.  The front water 
fountains require a plumber, and there was a pipe (HVAC) leaking in the nurses office.  
Jared has been in contact with the above people, and the ceiling issue was fixed with no 
complications.  The plumber for the water fountains is scheduled for the 13th.  
 

2.​ I talked to John Selzer and he apologized for dropping the ball on finishing the 
transactions to close the sale of the lot and the downtown building.  He said he was 
going to find a day this month to come to Bayard to get that done. 
 

3.​ A Community Cost-Saving Committee meeting was held January 27th.  I feel there was 
some good discussion.  A couple of attendees didn’t feel the need for another meeting, 
however others would like to meet again.  I have that on my to do list for sometime late 
February. 
 

4.​ We completed the virtual part of the required OCR (Office of Civil Rights) review last 
month.  We were selected to also have an onsite facility review.  The NDE representative 
for the OCR will be here February 24th at 8 am to tour the facilities.  I am confident we 
are in good shape for ADA compliance, etc.  
 

5.​ The Budget Committee met on February 4th, which unbeknownst to us at the time was 
very timely. We discussed some cost saving measures. Which now are more of a 
necessity than an option. With the recent state aid calculations that were released on 
February 5th, we are going to have to put cost-cutting measures at the top of our list. 
The calculations for the 2026-27 school year were shocking to me. I did not see that 
coming.  In November (11/06/2025) NDE put out the Year End Recalculation amounts.  
According to that report Bayard was to receive an increase in state aid from $1,594,384 
to $1,722,428. I was not concerned about state aid. However on 2/5/2026, NDE 
released the 2026/2027 model of state aid under the current statute.  According to that 
report, Bayard is to receive a reduction in state aid of $420,598, from $1,594,384 to 
$1,173,786. A $420,598 deficit is going to be a challenge. To address it I am moving 
forward with the cost saving measures discussed by the budget committee. However, 
those may not be enough. We may have to look at making further reductions in spending 
to offset this. I remain optimistic that we can meet this challenge, but I also need to be 
realistic with you about the situation. 

 
 
 



Bayard PublicSchools  
Limited Voluntary Early Retirement/Separation Incentive Program  

Program Description  
 

The Bayard Public Schools Board of Education is offering a Limited Voluntary Early 
Retirement/Separation Incentive Program (the "Program") for Eligible Employees (as defined 
below).  
 
Eligibility. Any Bayard Public Schools employee who meets the following criteria is an "Eligible 
Employee" under this Program: The employee must: (i) be age 55 or older as of May 31, 2026 
and (ii) have completed at least 15 consecutive school years of service to the School District as 
of May 31, 2026.  
 

●​ A school year of service means a school year in which the employee was employed by 
the School District for the full school year on at least a 0.4 FTE basis.  

●​ Years of employment as a substitute teacher do not count toward school years of 
service.  

●​ The Superintendent of Schools will make the determination on eligibility according to 
these terms.  
 

Program Benefits. For Eligible Employees who participate in the Program (a "Participant"), the 
School District will make three non-elective employer contributions of $10,000.00, for a total of 
$30,000.00, to an account established for the Participant in a 403(b) Plan established by the 
School District. The Participant is responsible for setting up an account for the School District's 
403(b) Plan. The non-elective employer contributions will be made in three equal annual 
installments of $10,000.00 each, with the first contribution being made on or before July 20, 
2026, the second contribution being made on or before July 20, 2027, and the third contribution 
being made on or before July 20, 2028. Participants do not have the option to receive cash in 
lieu of the non-elective employer contributions to the School District's 403(b) Plan.  
 
If a Participant dies before all Program benefit installments have been made, the School District 
may, at the School District's discretion, accelerate the remaining payments in a single, lump 
sum payment.  
 
Participation. To participate in the Program: (i) an Eligible Employee must notify the 
Superintendent of Schools in writing by 4:00 p.m. (Mountain Time) on Thursday April 2, 2026 of 
the Eligible Employee's retirement or resignation at the end of the 2025/2026 school year and 
request to participate in the Program on the attached Election Form and (ii) the Board of 
Education must accept the Eligible Employee's retirement or resignation and approve the 
Eligible Employee for the Program at its regular meeting on April 13, 2026.  
 



The Participant's retirement or resignation will be effective: (i) on May 31, 2026 or (ii) in the case 
of a Participant that has a contract of employment with the School District, the end of the 
2025/2026 contract year, which is May 31, 2026.  
 
The School District will make all legally required withholdings in connection with the payment of 
the Program benefits. The School District advises all School District employees interested in this 
Program to consult with an attorney and tax advisor before electing to participate in the Program 
and submitting a retirement or resignation.  
 
Disqualification. If a Participant has his or her contract or employment cancelled or terminated 
for just cause at or prior to the end of the 2025/2026 school year or dies prior to the end of the 
2025/2026 school year, the Participant will become ineligible for the Program benefits.  
 
Board Discretion. The Board of Education reserves the right to limit participation in the 
Program based on the School District's budget and the availability of funds.  
 
Questions. Questions about the Program should be directed to the Superintendent, Lori 
Liggett. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Bayard Public Schools  
Limited Voluntary Early Retirement/Separation Incentive Program  

Election Form  
 

I______________________________________(name) have reviewed the Bayard Public 
Schools' Limited Voluntary Early Retirement/Separation Incentive Program Description (the 
"Program") and I acknowledge, agree, and certify as follows:  
 

1.​ I will be age 55 or older on May 31, 2026 and at that time will have completed at least 15 
consecutive school years of service to Bayard Public Schools.  
 

2.​ I have read the Program Description attached to this election form in its entirety, had the 
opportunity to ask questions about the Program from the Superintendent of Schools, and 
understand the terms of the Program.  
 

3.​ I have had an adequate time to make a decision about participating in the Program.  
 

4.​  The Program is completely voluntary and I have not been coerced or threatened to elect 
to participate in the Program by any employee or representative of the School District.  
 

5.​ I have been advised by the School District to consult with an attorney and tax advisor 
before electing to participate in the Program and submitting my retirement or resignation. 
I have had an adequate opportunity to consult with and obtain the advice of an 
independent attorney and tax advisor of my own choice before electing to participate in 
the Program.  
 

6.​ I understand that my retirement or resignation submitted in this Election Form is 
revocable until it is accepted by the Board of Education on April 13, 2026. If I revoke my 
retirement or resignation submitted in this Election Form, I will also revoke my election to 
participate in the Program. To revoke my retirement or resignation, I must do so in writing 
and deliver the writing to the Superintendent of Schools prior to the time my retirement or 
resignation is accepted. Once my retirement or resignation is accepted by the Board of 
Education, it will become irrevocable.  
 

7.​  I understand that Program benefits may be subject to legally required withholdings by 
the School District and will accept the Program benefits subject to such withholdings. I 
understand that some or all of the Program benefits may result in taxable income to me 
under applicable federal, state, and/or local tax laws and that the School District is not 
providing tax, accounting, or legal advice to me and makes no representations regarding 
any tax obligations or tax consequences on my part relating to or arising from 
participation in the Program. I will assume all federal, state, and/or local tax obligations 
and consequences to me that may arise from the Program.  



With the full knowledge, understanding, and agreement of the Program and the certifications 
above, I elect to participate in the Program.  
 
I submit my resignation of my employment position with the School District to be effective: 
(check one)  
 

______May 31, 2026  
 
______At the end of the 2025/2026 contract year, which is May 31, 2026  

 
Date:_______________________________                     Signature:  
 
Received on:_____________________________   By:  

Lori Liggett, Superintendent of Schools  
 
Accepted by the Board of Education on: ​ ​ By:  

Donna Stuart, President of Board of   
Education  



3001 
Budget and Property Tax Request 

 
The board of education shall adopt a budget each year to support the school 
district’s programs and services for the ensuing fiscal year.  The 
superintendent of schools shall be responsible for developing the budget 
subject to the direction and decisions of the board.  The budget document 
shall be under continuous development, based upon the requirements of the 
adopted educational program.  
 

BUDGET PROCEDURES 
 
Proposed Budget.  The superintendent shall prepare the proposed budget 
in accordance with board policies and goals, state statutes, and regulations.  
As the district’s spending plan, the budget will be based on up-to-date 
revenue estimates, and will reflect the assessed needs and programs 
approved by the board. 
 
Budget Hearing Notice.  Notice of place and time of the hearing, together 
with a summary of the proposed budget statement, must be published at 
least four calendar days prior to the date set for hearing in a newspaper of 
general 
circulation within the school district.  The four calendar days shall include the 
day of publication but not the day of hearing.  The notice shall include the 
following statement: 
 

For more information on statewide receipts and expenditures, 
and to compare cost per pupil and performance to other school 
districts, go to: https://nep.education.ne.gov/ 

 
In addition, the district must electronically publish this statement on the 
school district web site. Such electronic publication must be prominently 
displayed with an active link to the Internet address for the web site 
established by the Nebraska Budget Act to allow the public access to the 
information. 
 
Budget Hearing.  The board must conduct a hearing prior to adopting the 
budget.  The hearing must be held separately from any regularly scheduled 
meeting and may not be limited by time.  The board must make a 
presentation outlining key provisions of the proposed budget statement, 
including, but not limited to, a comparison with the prior year's budget.  Any 
member of the public desiring to speak on the proposed budget statement 
shall be allowed to address the board at the hearing and must be given a 
reasonable amount of time to do so.  Five minutes shall generally be 
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considered a reasonable amount of time.   
 
Budget Hearing Documents.  The board must make at least three copies 
of the proposed budget statement and at least one copy of all other 
reproducible written material to be discussed at the hearing available to the 
public at the hearing.   
 
Budget Adoption.  After the budget hearing, the proposed budget 
statement shall be adopted or amended and adopted as amended.  If the 
adopted budget statement reflects a change from that shown in the 
published proposed budget statement, a summary of the changes (including 
the items changed and the 
reasons for such changes) must be published in a newspaper of general 
circulation within the school district within twenty calendar days after its 
adoption without further hearing.   
 
Certification and Filing.  The amount to be received from personal and 
real property taxation shall be certified to the appropriate levying board as 
provided by law.  The budget shall also be filed with the state auditor. 
 
Purchase Authorization.  Except for bids required under the section "Bid 
Letting and Contracts,” the board’s adoption of the budget shall authorize the 
purchases without further board action. 
 
Monthly Report.  At each monthly board meeting, the superintendent will 
provide a report on the current status of the major sections of the budget. 
 

PROPERTY TAX REQUEST PROCEDURES – PROPERTY TAX REQUEST IS EQUAL TO OR 
LOWER THAN THE ALLOWABLE GROWTH PERCENTAGE 

 
Property Tax Request Hearing.  The board must hold a special public 
hearing called for the purpose of passing a property tax request resolution. 
 
Property Tax Request Hearing Notice.   The district must publish a 
hearing notice in a newspaper of general circulation in the school district at 
least four calendar days prior to the hearing.  The four calendar days shall 
include the day of publication but not the day of hearing.  The hearing notice 
must contain the following information: The certified taxable valuation under 
section 13-509 for the prior year, the certified taxable valuation under 
section 13-509 for the current year, and the percentage increase or decrease 
in such valuations from the prior year to the current year; the dollar amount 
of the prior year’s tax request and the property tax rate that was necessary 
to fund that tax request; the property tax rate that would be necessary to 
fund last year's tax request if applied to the current year's valuation; the 
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proposed dollar amount of the tax request for the current year and the 
property tax rate that will be necessary to fund that tax request; the 
percentage increase or decrease in the property tax rate from the prior year 
to the current year; and the percentage increase or decrease in the total 
operating budget from the prior year to the current year. 
 
Increase in Total Property Taxes Levied.  If the annual assessment of 
property would result in an increase in the total property taxes levied as 
determined using the previous year’s rate of levy, the district’s property tax 
request for the current year shall be no more than its property tax request in 
the prior year, and the district’s rate of levy for the current year shall be 
decreased accordingly when such rate is set by the county board of 
equalization.   
 
Decrease or No Change in Total Property Taxes Levied.  If the annual 
assessment of property would result in no change or a decrease in the total 
property taxes levied as determined using the previous year’s rate of levy, 
the district’s property tax request for the current year shall be no more than 
its property tax request in the prior year, and the district’s rate of levy for 
the current year shall be adjusted accordingly when such rate is set by the 
county board of equalization.  
 
Resolution.  The board shall pass a resolution to set the amount of its 
property tax request only after holding the public hearing.  The resolution 
setting the district’s property tax request at an amount that exceeds the 
prior year’s property tax request shall include, but not be limited to, the 
information required by section 77-1632(4). 
 
Certification.  The resolution setting the property tax request shall be 
certified and forwarded to the county clerk on or before October 15th of the 
year for which the tax request is to apply. 
 
PROPERTY TAX REQUEST PROCEDURES – PROPERTY TAX REQUEST IS GREATER THAN THE 

ALLOWABLE GROWTH PERCENTAGE 
 
Property Tax Request Hearing.  The board must hold a public hearing 
called for the purpose of passing a property tax request resolution.  If 
another political subdivision within the county also seeks to exceed the 
allowable growth percentage, the hearing will be a joint hearing.  In the 
event of a joint hearing, each political subdivision must designate one 
representative to attend the joint public hearing on behalf of the political 
subdivision.  If a political subdivision includes area in more than one county, 
the political subdivision shall be deemed to be within the county in which the 
political subdivision's principal headquarters are located.  The hearing 
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agenda will only include discussion on each political subdivision’s intent to 
increase its property tax request by more than the allowable growth 
percentage to the extent allowed by law. 
 
The hearing must be held after 6 p.m. on or after September 17th and 
before September 28th and before the district files its adopted budget 
statement.  Any member of the public must be allowed a reasonable amount 
of time to speak at the hearing. 
 
At the joint public hearing, the representative of each political subdivision 
must give a brief presentation on the political subdivision’s intent to increase 
its property tax request by more than the allowable growth percentage to 
the extent allowed by law and the effect of such request on the political 
subdivision's budget.  The presentation must include, at a minimum, all 
information and statements required by law.   
 
Property Tax Request Hearing Notice.   Notice of the joint public hearing 
must be provided by: 
 

●​ The County Assessor sending a postcard with all required information 
to all affected property taxpayers.  The postcard shall be sent to the 
name and address to which the property tax statement is mailed; 

●​ Posting notice of the hearing with all required information on the home 
page of the relevant county's web site, except that this requirement 
shall only apply if the county has a population of more than 
twenty-five thousand inhabitants; and 

●​ Publishing notice of the hearing with all required information in a legal 
newspaper in or of general circulation in the relevant county. 

 
Provide Information to County Clerk.  Each political subdivision that 
participates in the joint public hearing shall provide the following information 
to the county clerk by September 5th:  the date, time, and location for the 
joint public hearing; a listing of and telephone number for each political 
subdivision that will be participating in the joint public hearing; and the 
amount of each participating political subdivision's property tax request. 
 
Resolution.  The board shall pass a resolution to set the amount of its 
property tax request only after holding the public hearing.  The resolution 
setting the district’s property tax request at an amount that exceeds the 
prior year’s property tax request, including any increase in excess of the 
allowable growth percentage shall include, but not be limited to, the 
information required by law. 
 
Certification.  The resolution setting the property tax request shall be 
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certified and forwarded to the county clerk on or before October 15th of the 
year for which the tax request is to apply. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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​ 3002 
​ Deposits 
 
The board of education shall designate the depository or depositories for all 

school funds.  All funds received by the district shall be deposited 
promptly in the proper account of each such depository.  All funds shall 
be insured by the Federal Deposit Insurance Corporation or a surety 
bond approved by the board on securities of the United States 
government pledged by joint custody receipt.   

 
Funds collected by district representatives shall be receipted, accounted for, 

and directed without delay to the proper depository.  Funds exceeding 
$500 shall not be left overnight in school buildings, except in safes 
provided for the safekeeping of valuables. 

 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 

 



 
​ 3003 
Bidding for Construction, Remodeling, Repair, or Site Improvement 

 
I.​ Applicability of this policy.  
 
Construction and contracts undertaken with federal funds, whether those 

funds are derived directly from the federal government (e.g. award of 
a federal grant) or are derived by pass-through awards from the 
Nebraska Department of Education (e.g. special education funds, 
school lunch funds, Title I funds) are subject to the policy on 
Construction with Federal Funds, which is found elsewhere in this 
section.   

 
This policy applies to all other purchases and contracts made by the school 

district for construction, remodeling, repair and other site 
improvements.   

  
II.​Projects with an Estimated Cost of Less than $109,000 
 

A.​ The school district will solicit quotes and/or estimates for all 
projects with an estimated cost of less than $109,000.   

B.​ Prior to solicitation of the quotes and/or estimates, the 
superintendent will determine whether the district will accept oral 
submissions.  

C.​ Quotes and/or estimates may be solicited by the superintendent or 
his/her designee without board action. 

D.​The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board. 

E.​ The district may use a Nebraska state-wide cooperative purchasing 
program in lieu of obtaining quotes or bids under this policy to the 
extent such a bid or quote is not otherwise independently required 
by law. 

F.​ Nothing in this subsection prohibits or requires the use of the 
formal bidding procedures.  If the district is going to solicit formal 
bids for projects of less than $109,000 they must follow the formal 
procedures outlined in this policy. 

 
III.​ Formal Bidding for Major Purchases and Construction 
 

A.​ Pursuant to section 73-106 of the Nebraska statutes, the board will 
advertise for bids when the contemplated expenditure of the project 

 



 
exceeds $109,000 for the construction, remodeling or repair of a 
school-owned building or for site improvement.  

 
B.​ In projects that involve professional engineering or architecture, the 

board will have a registered professional engineer or architect 
prepare the plans, specifications, and estimates when the 
anticipated cost of the project exceeds $144,000.   

 
C.​ Advertising for Bids 

 
1.​ The superintendent or designee will arrange to advertise for 

bids under this section by publishing notice in any newspaper 
of general circulation within the school district at least 7 
calendar days prior to the date on which bids are due. 

 
2.​ Nothing in this policy shall prevent the superintendent or 

designee from advertising in additional media outlets or for a 
longer period of time. 

 
D.​Bid Documents 

 
1.​ The bid documents shall identify the day upon which the bids 

shall be returned, received or opened and shall identify the 
hour at which the bids will close or be received or opened.  

 
2.​ The invitation for bids will be sufficiently certain and specific, 

will include any specifications and pertinent attachments, and 
will define the items or services in order to allow the bidder 
to properly respond. 

 
3.​ The bid documents shall also provide that such bids shall be 

opened simultaneously in the presence of the bidders or their 
representatives.   

 
4.​ Bids received after the date and time specified in the bid 

documents shall be returned to the bidder unopened. 
 

5.​ If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids 
are opened. 

 
6.​ Sealed bids will be opened in a place and at the specific time 

 



 
stated in the bid form.  Bidders shall be notified of the 
opening and invited to be present.   

 
7.​ The board shall have discretion in determining which bidders 

are responsible and responsive and shall award the contract 
to the lowest, responsible, and responsive bidder whose bid 
meets the bid specifications. 

 
E.​ Any or all bids may be rejected if there is a sound documented 

reason  
 
F.​ The terms of any construction project undertaken pursuant to this 

policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board. 

 
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 
 

 



​ 3003.1 
Bidding for Construction, Remodeling, Repair, or Related Projects 

Financed with Federal Funds 

I.​ Applicability of the Policy 
 
This policy applies only to construction and contracts undertaken with federal 

funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the 
Education Department and General Administration Regulations 
(EDGAR) and the United States Department of Agriculture (USDA) 
regulations governing school food service programs.  In the event this 
policy conflicts or is otherwise inconsistent with mandatory provisions 
of the UGG, EDGAR or other applicable federal law, the mandatory 
provisions of the laws shall control. 

 
The District will also comply with the requirements of the public lettings laws 

(NEB. REV. STAT. §§ 73-101 through 73-106) when the contemplated 
expenditure for the complete project exceeds $109,000, the Political 
Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 13-2901 
through 13-2914), energy financing contracts (NEB. REV. STAT. §§ 
66-1062 through 66-1066), other applicable state laws, and the 
board’s general policy on Bidding for Construction and Related 
Projects.  In addition, all procurement and construction shall comply 
with the rules and requirements of 2 CFR part 200.317 through 
200.326 and 34 CFR sections 75.601 through 75.615.  In the event of 
a conflict between state and federal law, the more stringent 
requirement shall apply. 
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II.​ All projects undertaken pursuant to this policy will be subject 
to the following bond requirements 

A.​ A bid guarantee from each bidder equivalent to five percent of the 
bid price.  The “bid guarantee” must consist of a firm commitment 
such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 
acceptance of the bid, execute such contractual documents as may 
be required within the time specified. 

B.​ A performance bond on the part of the contractor for 100 percent of 
the contract price.  A “performance bond” is one executed in 
connection with a contract to secure fulfillment of all the 
contractor's obligations under such contract. 

C.​ A payment bond on the part of the contractor for 100 percent of the 
contract price.  A “payment bond” is one executed in connection 
with a contract to assure payment as required by law of all persons 
supplying labor and material in the execution of the work provided 
for in the contract. 

III.​ Construction Projects with an Anticipated Cost of Under 
$250,000 

A.​ Methods of Bidding/Soliciting Quotations or Estimates 
 
The type of procedures required depends on the anticipated cost of the 
project.   

1.​ Construction with an Anticipated Cost of up to $10,000 
(Micro-Purchases)  

 
Micro-purchase means an individual procurement transaction for 
supplies or services using simplified acquisition procedures, the annual 
aggregate amount of which does not exceed $10,000.  
Micro-purchases may be made or awarded without soliciting 
competitive quotations, to the extent district staff determine that the 
cost of the purchase is reasonable.  For purposes of this policy 
“reasonable” means the purchase is comparable to market prices for 
the geographic area.  
 
To the extent practicable, the District distributes micro-purchases 
equitably among qualified suppliers. The District will follow its standard 
policy on purchasing.   
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2.​ Construction with an Anticipated Cost of between $10,000 
and $250,000 (Simplified Acquisition Procedures)  

 
For construction projects subject to this policy, simplified acquisitions 
are purchases that, in the aggregate amount, is more than $10,000 
and less than $250,000 annually.  For simplified acquisitions, price or 
rate quotes shall be obtained in advance from a reasonable number of 
qualified sources as detailed in the district’s standard policies on 
purchasing and on bid letting and contracts.  

B.​ Construction Projects with an estimated cost of between $109,000 
and $249,999 will be made pursuant to the District’s Policy on Bid 
Letting and Contracts.  

 
Pursuant to Nebraska law, construction projects which have an 
anticipated aggregate cost of $109,000 or more are subject to state 
public lettings laws (NEB. REV. STAT. §§ 73-101 through 73-106).  The 
board will follow its standard policy on bid letting and contracts for 
construction projects financed with federal funds which have an 
anticipated aggregate cost of between $109,000 and $250,000.   

 

IV.​ Construction Projects with an Anticipated Cost Over $250,000  

A.​ Sealed Bids: All constructions projects subject to this policy with an 
anticipated cost of $250,000 or more will be publicly solicited using 
the sealed bid method 

1.​ Bids must be solicited from an adequate number of known 
suppliers, providing them sufficient response time prior to the 
date set for opening the bids, for state, local, and tribal 
governments, the invitation for bids must be publicly advertised; 

2.​ The invitation for bids, which will include any specifications 
and pertinent attachments, must define the items or services in 
order for the bidder to properly respond; 

3.​ Sealed bids will be publicly opened in a place and at the 
specific time stated in the bid solicitation.  Bidders shall be 
notified of the opening and invited to be present.   

4.​ The contract will be awarded to the lowest responsive and 
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responsible bidder.  
a)​ Where specified in bidding documents, factors such 
as discounts, transportation cost, and life cycle costs must 
be considered in determining which bid is lowest.   
b)​ Payment discounts will only be used to determine the 
low bid when prior experience indicates that such 
discounts are usually taken advantage of.   
c)​ Any or all bids may be rejected if there is a sound 
documented reason. 

5.​ The board shall have discretion in determining which 
bidders are responsible and responsive and shall award the 
contract to the lowest, responsible, and responsive bidder whose 
bid meets the bid specifications.  This means that the board will 
select the bid that offers the best value and award a contract 
based upon the amount of the bid and the bidder’s ability and 
capacity to carry on the work, its equipment and facilities, 
honesty, integrity, skills, business judgment, experience, 
equipment, facilities, financial stability, past performance, and 
other relevant factors.   

6.​ The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.   

B.​ Advertising for Bids.   

1.​ The superintendent or designee will arrange to advertise 
for bids by publishing notice in any newspaper of general 
circulation within the school district at least 7 calendar days prior 
to the date on which bids are due.   

2.​ Nothing shall prevent the superintendent or designee from 
advertising in additional media outlets or for a longer period of 
time. 

C.​ Bid Documents 

1.​ The bid documents shall identify the day upon which the 
bids shall be returned, received, or opened and shall identify the 
hour at which the bids will close or be received or opened.   

2.​ The bid documents shall also provide that such bids shall 
be opened simultaneously in the presence of the bidders or their 
representatives.   
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3.​ Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened. 

4.​ If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids are 
opened. 

5.​ Sealed bids will be opened in a place and at the specific 
time stated in the bid solicitation.  Bidders shall be notified of the 
opening and invited to be present.   

6.​ Bids will be reviewed by the Superintendent and/or 
designee and submitted to the board for approval. 

7.​ The board shall have discretion in determining which 
bidders are responsible and responsive and shall award the 
contract to the lowest, responsible, and responsive bidder whose 
bid meets the bid specifications.  This means that the board will 
select the bid that offers the best value and award a contract 
based upon the amount of the bid and the bidder’s ability and 
capacity to carry on the work, its equipment and facilities, 
honesty, integrity, skills, business judgment, experience, 
equipment, facilities, financial stability, past performance, and 
other relevant factors.   

8.​ The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.   

D.​The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district’s legal counsel and approved by the board.   

V.​ Other Contract Matters. 

A.​ Required Terms 
 
The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.322 and described in Appendix II to Part 
200—Contract Provisions for non-Federal Entity Contracts Under Federal 
Awards.  This includes a “Buy American” provision that provides that as 
appropriate and to the extent consistent with law, the District and contractor 
should, to the greatest extent practicable under a Federal award, provide a 
preference for the purchase, acquisition, or use of goods, products, or 
materials produced in the United States (including but not limited to iron, 
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aluminum, steel, cement, and other manufactured products). The 
requirements of the Buy American provision must be included in all 
subawards including all contracts and purchase orders for work or products 
under this award. 

B.​ Contracting with Certain Vendors 
 
Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible and consistent with state law. 
 
To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in the U.S. or processed in the 
U.S. substantially using agricultural commodities produced in the U.S. 

C.​ Full and Open Competition  
 
The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319. 

D.​Debarment and Suspension   
 
The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, public policy compliance, proper classification of employees (see 
the Fair Labor Standards Act, 29 U.S.C. 201, chapter 8), record of past 
performance, and financial and technical resources when conducting a 
procurement transaction.  
 
The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do 
business with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix 
II(1) and 2 C.F.R. §§ 180.220 and 180.300. 
   
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification. 
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E.​ Settlements of Issues Arising Out of Contract 
 
The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction. 

F.​ Record Keeping  

1.​ Record Retention 
 

a)​ The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how the 
subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show compliance 
with federal program requirements. 34 C.F.R. §§ 
76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic or 
financial audit.   

 
b)​ The U.S. Department of Education is authorized to recover 

any federal funds misspent within 5 years before the receipt 
of a program determination letter.  34 C.F.R. § 81.31(c).  
Schedule 10 (Local School Districts) and Schedule 24 (Local 
Agencies General Records) of the Nebraska Records 
Management Division as approved by the Nebraska 
Secretary of State/State Records Administrator requires the 
District to maintain records regarding construction projects 
for a minimum of five (5) years after the sale or demolition 
of the building. However, if any litigation, claim, or audit is 
started before the expiration of the record retention period, 
the records will be retained until all litigation, claims, or 
audit findings involving the records have been resolved and 
final action taken.  2 C.F.R. § 200.333. 
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c)​ Records will be destroyed in compliance with Schedule 10, 
Schedule 24, and State law.  This includes the completion of 
a Records Disposition Report. 

2.​ Maintenance of Construction Records for Projects Financed with 
Federal Funds   

 
a)​ The District must maintain records sufficient to detail the 

history of all construction projects financed with federal 
funds.  These records will include, but are not necessarily 
limited to the following: rationale for the method of 
construction, selection of contract type, contractor 
selection or rejection, the basis for the contract price 
(including a cost or price analysis), and verification that 
the contractor is not suspended or debarred.   

 
b)​ Retention of construction records shall be in accordance 

with applicable law and Board policy. 

VI.​ Conflict of Interest and Code of Conduct  

A.​ Board and staff member conflicts of interest are governed by the 
district’s conflict of interest policies.   

B.​ Contracts covered by this policy are subject to the following 
additional provisions. 

1.​ Employees, officers, and agents engaged in the selection, award, 
and/or administration of district contracts which are prohibited 
from engaging in such actions if a real or apparent conflict of 
interest is present.  

2.​ Such a conflict of interest would arise when the employee, 
officer, or agent, any member of his or her immediate family, his 
or her partner, or an organization which employs or is about to 
employ any of the parties indicated herein, has a financial or 
other interest in or a tangible personal benefit from a firm 
considered for a contract.  

3.​ The board may determine at its discretion that a financial 
interest is not substantial enough to give rise to a conflict of 
interest. 
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C.​ Favors and Gifts 
 
An employee, officer, agent, and board member of the District may neither 
solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts, with the limited exception of 
unsolicited items of nominal value. 

D.​Enforcement 
 
Disciplinary Actions will be applied for violations of such standards by 
officers, employees, board members, or agents of the District at the board’s 
discretion. 

VII.​ Financial Management 

A.​ Identification.   

The District will identify, in its accounts, all federal awards received 
and expended and the federal programs under which they were 
received.  Federal program and award identification include, as 
applicable, the CFDA title and number, federal award identification 
number and year, name of the federal agency, and, if applicable, 
name of the pass-through entity. 

B.​ Financial Reporting  

The District will make an accurate, current, and complete disclosure of 
the financial results of each federal award or program in accordance 
with the financial reporting requirements set forth in the Education 
Department General Administrative Regulations (EDGAR). 

C.​  Accounting Records   

The District maintains records which adequately identify the source 
and application of funds provided for federally-assisted activities.  
These records must contain information pertaining to grant or 
subgrant awards, authorizations, obligations, unobligated balances, 
assets, expenditures, income and interest and be supported by 
source documentation. 

D.​Internal Controls   

The Superintendent or his/her designee must maintain effective 
control and accountability for all funds, real and personal property, 
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and other assets through board review and approval of claims, an 
annual audit of the district’s finances pursuant to the applicable 
Nebraska Department of Education and federal rules and 
regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such 
property and assures that it is used solely for authorized purposes.  

E.​ Budget Control   

Actual expenditures or outlays will be compared with budgeted 
amounts for each federal award at least annually and more often as 
required by law or deemed prudent by the board or administrative 
staff. 

F.​ Payment Methods 
 
The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in 
federal grant funds, the District will remit interest earned on the advanced 
payment quarterly to the federal agency.  The District may retain interest 
amounts up to $500 per year for administrative expenses.  2 CFR § 
200.305(b)(9). 
 
Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request.  

G.​Allowability of Costs 
 
Expenditures must be aligned with approved budgeted items.  Any changes 
or variations from the state-approved budget and grant application need 
prior approval.   
 
When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to 
determine whether it is an allowable use of federal grant funds before 
obligating and spending those funds on the proposed good or service.  All 
costs supported by federal education funds must meet the standards 
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outlined in EDGAR, 2 CFR Part 3474 and 2 CFR Part.  The Superintendent or 
his/her designee must consider these factors when making an allowability 
determination. 

 
The Superintendent or his/her designee will consider Part 200’s cost 
guidelines when federal grant funds are expended.  The Superintendent or 
his/her designee will also consider whether all state - and District-level 
requirements and policies regarding expenditures have been followed. 

H.​Use of Program Income – Deduction, Addition, or Cost Sharing or 
Matching 

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or 
pass-through entity.  2 C.F.R. § 200.307(e)(1).  The District may also 
request prior approval from the federal awarding agency to use the addition 
method.  Under the addition method, program income may be added to the 
Federal award by the Federal agency and the non-Federal entity.  The 
program income must then be used for the purposes and under the 
conditions of the Federal award.  2 C.F.R. § 200.307(e)(2). The District may 
also request prior approval from the federal awarding agency to use the cost 
sharing or matching method.         

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of 
program income.     

I.​ Cost Sharing or Matching 
 
For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria:  
 
 

(1) ​ Are verifiable from the non-Federal entity's records;  
(2) ​ Are not included as contributions for any other Federal award;  
(3) ​ Are necessary and reasonable for accomplishment of project or 

program objectives;  
(4) ​ Are allowable under subpart E (Cost Principles) of this part;  
(5) ​ Are not paid by the Federal Government under another Federal 
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award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing 
requirements of other Federal programs;  

(6) ​ Are provided for in the approved budget when required by the 
Federal awarding agency; and  

(7) ​ Conform to other provisions of this part, as applicable. 
 

J.​ Documentation of Personnel Expenses 
 
Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430. 

VIII.​Other Contract Matters. 

A.​ Required Terms 
 
The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 
200—Contract Provisions for non-Federal Entity Contracts Under Federal 
Awards. 

B.​ Contracting with Certain Vendors 
 
Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, veteran-owned businesses, and labor surplus 
area firms are used when possible consistent with state law. 
 
To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US. 

C.​ Record Keeping  

1.​ Record Retention 
 

a)​ The District maintains all records that fully show (1) 
the amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show 
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compliance with federal program requirements. 34 C.F.R. 
§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic or 
financial audit.   

 
b)​ The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. § 
81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333. 

 
c)​ Records will be destroyed in compliance with 
Schedule 10, Schedule 24, and State law.  This includes 
the completion of a Records Disposition Report. 

2.​ Maintenance of Procurement Records  
 

a)​ The District must maintain records sufficient to detail 
the history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract type, 
contractor selection or rejection, the basis for the contract 
price (including a cost or price analysis), and verification 
that the contractor is not suspended or debarred.   

 
b)​ Retention of procurement records shall be in 
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accordance with applicable law and Board policy. 

D.​Privacy 
 
The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation. 
​  
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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​ 3004 
​ General Purchasing and Procurement 

I.​ Applicability of this policy.  
 
​ Purchases made with federal funds, whether those funds are derived 

directly from the federal government (e.g. award of a federal grant) or 
are derived by pass-through awards from the Nebraska Department of 
Education (e.g. special education funds, school lunch funds, Title I 
funds) are subject to the policy on Purchasing and Procurement with 
Federal Funds, which is found elsewhere in this section.   

  
​ This policy applies to all other purchases made by the school district 

other than construction, remodeling, repair and site improvements. 

II.​ General Purchasing Policy 
 

A.​ The school district’s budget shall be the guide for all purchases.  
No employee of the district may make a purchase that is not provided 
for in the budget without board or administrative approval. 
 
B.​ The board intends to purchase competitively, whenever possible, 
without prejudice and to seek maximum educational value for every 
dollar expended. 
 
C.​ The acquisition of services, equipment and supplies shall be 
centralized in the administration office under the supervision of the 
superintendent of schools, who shall be responsible for developing and 
administering the purchasing program of the school district. 
 
D.​ Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making 
the commitment. 

III.​ Building-Specific Purchasing  
 

A.​ School buildings are operationally under the control of building 
principals. Principals have control and responsibility for the building 
and grounds, for all supplies and equipment housed at the building, for 
all school-related activities in the building, and for all pupils, teachers, 
and other employees assigned to the building.   

 

Page 1 of 3 
 



B.​ Principals, in consultation with their staff, are responsible for 
requisitioning, managing, distributing, and utilizing supplies within the 
building.   

 
C.​ The superintendent of schools or his designee is responsible for 
the requisitioning, managing, distributing, and utilizing of supplies for 
maintenance and transportation.   

 
D.​ The administration is responsible for purchasing of goods, 
services and supplies and for providing the necessary forms for 
establishing efficient procedures to facilitate the process. 

IV.​ Purchasing Procedures  
 

A.​ School personnel must secure the approval of an authorized 
administrator before making any purchases.   

 
B.​ Employees seeking reimbursement for a purchase made with 
their personal funds must attach an itemized receipt or invoice to all 
requests for reimbursement; must sign all purchase receipts or charge 
slips; and must submit itemized receipts and any purchasing card or 
credit card receipts to the office of the superintendent no later than 
one week prior to the next regular board meeting.  A non-itemized 
credit card receipt is not sufficient.​  

 
C.​ Employees making purchases with a school district credit card or 
purchasing program must comply with the steps set forth in the 
district’s Purchasing (Credit) Card Program. 

 
D.​ All purchases of goods and services made with district funds 
must be made on a properly executed purchase order.   

 
E.​ All purchases shall be initiated with a purchase order.  Purchase 
orders are signed by the person responsible for that particular budget 
and finally by the superintendent. 
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F.​ For purchases of more than $10,000, authorized staff members 
must secure written quotes and/or estimates from a reasonable 
number of vendors.  Staff will purchase from a responsible vendor with 
the lowest price unless the board approves the purchase from the 
more expensive vendor. 

V.​ Relations with Vendors 
 

A.​ The board wishes to maintain good working relations with 
vendors who supply materials, supplies and services to the school 
system.  The school shall not extend favoritism to any vendors.  Each 
order shall be placed on the basis of quality, price and delivery, with 
past services being a factor if all other considerations are equal.  The 
administrative team may, in its discretion, use a Nebraska a state-wide 
cooperative purchasing program in lieu of obtaining quotes or bids 
under this policy to the extent such a bid or quote is not otherwise 
independently required by law.   

 
B.​ No purchase shall be made that violates any conflict of interest 
policy or law.  

1.​  
C.​ No employee shall endorse any product of any type or kind in 
such a manner as will identify him/her in any way as an employee of 
the school district. 

 
D.​ The board believes in patronizing local businesses.  
Consequently, when proposals are judged to be equal in terms of 
quality, price, and/or service, the contract or purchase will be awarded 
to the firm that is located within the district.  However, the board will 
not sacrifice either quality or economy to patronize local businesses. 

 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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3005 

School Activities Fund 
 
The superintendent of schools shall establish an activities fund account to be 
used to finance the operations of student organizations, inter-school 
athletics, and other school activities that are not a part of any other fund.  
The school activities fund is a school district account.  All transactions 
related to the activities fund shall be conducted through an account at a 
board-approved depository.   
 
The superintendent shall manage the activities fund and serve as its 
treasurer.  The superintendent may divide the activities fund into more than 
one account to allocate portions of the fund for different purposes. 
 
Funds in an activity’s account after the activity ceases to exist shall be 
transferred to the general fund or such other fund as the board may choose.  
Funds left in a graduating class’s account may be transferred into any other 
school account at any time after graduation upon board approval.  
 
As school activities are a responsibility of the school district, any deficit in 
the activity fund shall be paid from the general fund.   
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 

 



 
​ 3007 

​ Review of Bills 
 

Prior to the monthly board meeting the superintendent shall provide by 
electronic means an invoice describing the bills that are being presented to 
the board for payment each month. The board members shall review the list 
of bills prior to the monthly board meeting. Any board member may request 
a discussion or more detail regarding a bill before the board makes payment.  
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 
 
 

 



 
                                                         3008 
                                       Gifts, Grants and Bequests 
 
The superintendent or his or her designee is authorized to accept on behalf 
of the school district gifts of personal property that are consistent with the 
district’s mission and objectives and which the superintendent reasonably 
believes has a fair market value of $10,000 or less.  In its sole discretion, 
the board of education may accept all other donations when they are 
consistent with the district’s mission and objectives. Upon acceptance, 
donations shall become the sole property of the district.  The donation will 
be under the complete control of the board or school district which will not 
have any obligation to replace it if it is destroyed or becomes obsolete. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
  
 
 

 



 
3009 
Audit 

 
The board of education shall appoint a certified public accountant or public 
accounting firm to audit all school accounts annually and report to the board 
of education.  The audit shall include all areas required by law and the rules 
of the Nebraska Department of Education.  The auditor is not obligated to 
follow generally accepted accounting principles (GAAP) but shall conduct the 
audit according to the standards of the auditing profession.  
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 

 



 
​ 3010 
​ Insurance 
 
The board or education shall purchase such insurance as it deems 
appropriate to protect the district, the board as a corporate body, individual 
board members, appointed officers, employees, and volunteers from 
financial loss arising from any claim, demand, suit or judgment.  The district 
may, but is not required to, solicit bids or quotes for insurance coverage.   
 
The board shall review its insurance coverage before its expiration date, or 
as need dictates. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 

 



 
​ 3013 
​ Emergency Closings 
 
School shall be held on the dates set forth on the official calendar, and shall 
not be closed or dismissed except when superintendent or his or her 
designee determines that it is impossible or impracticable to hold school.  
When school is closed there will be no school-sponsored activities held 
without the permission of the superintendent or building administrator. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 

 



 
​ 3014 
​ Use of School Property 
 
1.​Use of Specific Facilities by Application and Agreement 
 

a.​ The district permits non-commercial use of the following facilities by 
individual patrons for their personal health and wellness: weight 
room, track, wrestling room, gyms, chairs, tables, etc.  The district 
understands that it would not be feasible to require a patron to 
apply to use facilities like the weight room on every occurrence.  
The facility uses defined in this paragraph are an exception to the 
general facility use requirements contained in this policy for ease of 
administration and efficiency. All other facility uses must comply 
with the other provisions of this policy. 

 
b.​ These particular facilities may be used upon only one application 

and upon signing the district’s written waiver and agreement.   
 
c.​ Use of these facilities is governed by this and other district policy 

and the agreement signed by the user.  A copy of each agreement 
will be maintained in the district’s central office. 

 
2.​General Facilities Use Guidelines  
 

a.​ School facilities may be used by various education and community 
organizations and individuals when it is in the interest of the 
general public. 

 
b.​ School facilities may not be used for personal profit and other 

commercial purposes.  The district opens its facilities to district 
patrons for the benefit of the public, not commercial uses.  Due to 
the complications created by groups or individuals using district 
facilities for commercial purposes, these uses are prohibited.  
Booster clubs and other organizations raising money purely for the 
support of student groups, as defined below, and not for personal 
profit are not considered commercial uses but must comply with the 
district’s policies which apply to these groups. 

 
c.​ Any person or group using school facilities must assure that it will 

be responsible for maintaining order, protecting property, and 
providing security and safety.   

 

 



 
d.​ Only those organizations and persons who are known to school 

officials, who have financial resources sufficient to cover all rentals 
and possible damages, and who are willing to discharge such 
obligations shall be permitted to use the school facilities and 
equipment.  

 
e.​ The rental fees for school facilities shall be set by the board. 
 
f.​ Non-curricular student groups or non-student groups (as those 

terms are defined below) that wish to use the facility must submit a 
facility use application which may be obtained from the district’s 
central office.  The application must be received by the 
superintendent prior to the approval of any facility use. 

 
g.​ The shop and weight room may not be used by students when 

school is not in session, unless supervised by a district staff 
member or a responsible adult upon approval of the 
superintendent.  Use of the shop and weight room in violation of 
this provision may lead to the students being denied access to 
these facilities or other consequences permitted by board policy and 
Nebraska law. 

 
h.​ Any person or group using the school facilities, for any purpose, 

must comply with all of the district’s policies, rules, and regulations. 
 
3.​Definitions 

 
a.​ “Curriculum-related student groups” shall mean students 

participating in school-sponsored activities, supervised by district 
staff, related to the curriculum, and recognized by the board. 

 
b.​ “Extracurricular student groups” shall mean students participating 

in an extracurricular activity, sponsored by the district, supervised 
by district staff, and recognized by the board, such as athletic 
teams and academic teams which are not otherwise categorized as 
“curriculum-related student groups.” 

 
c.​ “Non-curriculum related student groups” shall mean all other 

groups comprised primarily of students who attend the district 
participating in activities such as Boy Scouts, Girl Scouts, 4-H, 
political groups, religious groups, and other similar youth groups. 

  

 



 
d.​ “Non-student group” shall mean all other groups or individuals who 

apply to use district facilities. 
 

e.​ “Superintendent” shall mean the superintendent of schools or 
his/her designee. 

 
4.​Use of School Property by Student Groups 

 
a.​ Curriculum-related and Extracurricular student groups 

 
i.)​Curriculum-related and Extracurricular student groups may 

use school facilities at no cost to the group, if they restore the 
facilities to their prior state after using them.  

 
ii.)​The district shall bear any costs associated with use by these 

groups (e.g., the fee paid to a cook or a custodian required to 
be in attendance). 

 
iii.)​Curriculum-related and Extracurricular student groups have 

priority over non-curriculum related student groups and 
non-student groups. 

 
b.​ Non-curriculum related student groups  

 
i.)​Non-curriculum related student groups may use the school 

building during non-instructional time.  Such use shall be 
without charge. 

 
(1)​Such uses shall occur while the building is normally 

open and there is a minimum of interference with 
custodians or other student and staff facility use.  

 
(2)​These groups may use the school buildings in the 

evening for meetings if the group is sponsored by an 
adult and the adult (1) files the application to use the 
facilities on behalf of the group and (2) assumes 
responsibility for cleanup and placing the area back in 
the condition it was in prior to use. 

 
ii.)​Non-curriculum related student groups must apply for use of 

the facilities and secure the superintendent’s permission 
before using school facilities. 

 



 
 

iii.)​Non-curriculum related student groups may meet only on 
school premises at times and places determined by the 
superintendent. 

 
iv.)​Non-curriculum related student groups must meet each of 

the following conditions to secure the superintendent’s 
permission to use school facilities: 

 
(1)​The facility use will occur during non-instructional time. 

 
(2)​The district has facilities available to accommodate the 

group. 
 

(3)​The use is voluntary and for the general benefit of the 
student participants. 

 
(4)​The use will not substantially interfere with the orderly 

conduct of educational activities and other programs 
within the school. 

 
5.​Use of Facilities by Non-student Groups 

 
a.​ The superintendent may authorize the use of any school facilities 

for non-school activities by non-student groups. 
 

b.​ In addition to the guidelines listed elsewhere in this policy and other 
board policies or administrative protocol, the superintendent will 
consider the following when making determinations regarding use 
of district facilities by non-student groups:  

 
i.)​The local education association may hold meetings when 

classes are not in session and staff members are not on duty. 
 

ii.)​Non-student groups which provide education-related 
programming and services for students and staff may be 
given priority of use over other outside groups.  The 
superintendent has sole discretion in determining whether 
proposed uses relate sufficiently to the district’s educational 
standards and programs. 

 

 



 
iii.)​Non-student groups which provide programming and services 

for community members and others living within the district 
may be given priority of use over other outside groups. 

 
6.​Denial of access 

 
a.​ The superintendent may limit or deny access to school buildings, 

grounds, and activities to any person whom the superintendent 
deems to be using the facilities inappropriately and contrary to the 
district’s mission.  

 
b.​ Upon determining that a person or group has engaged in, or is 

engaging in conduct that constitutes grounds for exclusion under 
this policy, the superintendent shall take such action as he or she 
determines appropriate, including directing the person to cease 
engaging in the conduct or to leave the school premises or activity 
immediately.  The superintendent may request assistance from law 
enforcement authorities to remove an offending person from the 
school grounds.  A person who enters school premises in violation 
of these conditions shall be deemed to be trespassing. 

 
c.​ The superintendent shall have the authority to fix the time when, 

and the conditions under which, the offending person may return to 
school premises. 

   
d.​ Students, staff, and community members may use or lease school 

equipment for non-school use only if they have received the prior 
permission of the superintendent. 

 
7.​Proof of Insurance 

 
a.​ When any non-curriculum related or non-student group utilizes 

school district facilities, the group submitting the facility use 
application may be asked to provide proof of insurance up to the 
current tort claims limits applicable to political subdivision in the 
State of Nebraska.  Currently, those limits are $1,000,000 per 
person for any number of claims arising out of a single occurrence 
and $5,000,000 for all claims arising out of a single occurrence. 

 

 



 
b.​ The district may require the non-curriculum related or non-student 

group to include the district as an additional insured on any such 
policies and may refuse access to its facilities until proof of 
satisfaction of this requirement is submitted to the superintendent. 

 
8.​No Fees for Admission 

 
a.​ Non-curriculum related and non-student groups may not charge a 

fee to participate in or be a spectator at any recreational activity, 
event, or other such gathering occurring on district grounds unless 
approved in advance by the superintendent.  

 
b.​ If the district retains control over the area of the premises in which 

the non-curricular and non-student group desires to use, meaning 
the district provides supervision, staffing, custodial services, or 
otherwise maintains its control during the group’s use of the 
facilities, the group may not charge a fee for admission under any 
circumstances. 

 
c.​ Non-curricular and non-student groups may charge for parking or 

vehicle entry onto the premises unless otherwise prohibited by the 
superintendent. 

 
 

Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 

 



 
​ 3015 
​ Time Away From School Activities   
 
As it is important for students to have some nights free from school 
activities, school activities will not be scheduled on Wednesday nights or on 
Sundays without the approval of the superintendent. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 

 



 

 
 

3016 
Smoking and Related Products 

 
Smoking, including the possession or use of cigarettes, cigars, or other 
tobacco or tobacco derivative products; vapor products or electronic nicotine 
delivery systems; alternative nicotine products; or any other such look-alike 
or imitation product, is not permitted on school property at any time.  
 
 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
 

 

 



3017 
Official Communication with the Public 

 
Only individuals who have prior administrative approval may issue press 
releases or other official communication regarding school-related activities 
and events in furtherance of the individual’s official responsibilities.  The 
superintendent may delegate responsibility for communicating with the 
media to building principals, the activities director, event sponsors, and other 
staff on an ad hoc basis.  
 

 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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3018 

Denial of Access to School Premises or Activities 
 

The school district shall provide access to the district's buildings, 
grounds and activities to students, parents or guardians of students, and 
other persons who have legitimate reasons for being on school grounds.  The 
superintendent of schools or his or her designee (referred to herein as the 
“administrator”) may limit or deny access to school buildings, grounds, and 
activities to any person who: 

 
1.​ Disrupts the educational environment; 
2.​ Repeatedly fails or refuses to comply with the visitor protocol 

adopted by each building; 
3.​ Is unreasonably boisterous; 
4.​ Engages in violence, force, coercion, threats, intimidation, or 

similar conduct; 
5.​ Causes or attempts to cause damage to school property or to the 

property of any student or school employee; 
6.​ Causes or attempts to cause personal injury to any student, 

school employee or other person on school grounds or at a 
school activity on or off school grounds; 

7.​ Uses vulgar, profane, or demeaning language; or 
8.​ Uses fighting words; 
9.​ Poses a danger to the safety and well-being of students.  
10.​ Exhibit behaviors deemed unsafe or inappropriate  

 
Upon determining that a person has engaged in, or is engaging in 

conduct that constitutes grounds for exclusion under this policy, the 
administrator shall take such action as he or she determines appropriate, 
including directing the person to cease engaging in the conduct or to leave 
the school premises or activity immediately.  The administrator may request 
assistance from law enforcement authorities to remove an offending person 
from the school grounds. 

 
The administrator shall have the authority to fix the time when, and 

the conditions under which, the offending person may return to school 
premises.  A person who enters school premises in violation of these 
conditions shall be deemed to be trespassing.  The administrator may 
summon law enforcement authorities to remove the person and request that 
criminal proceedings be initiated. 

 
 

 



 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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3019 
Sale or Disposal of School Property 

 
In selling school property, whether real or personal, the board of education 
shall be mindful of its financial obligation to the taxpayers of the school 
district.  The board may sell school property in the manner it deems most 
appropriate for the particular property (e.g., by taking bids, by auction, or by 
selling the property for a specified price).  The board shall take action at a 
regular meeting to approve the sale or disposal of property by the statutorily 
required two-thirds vote of the members before selling or disposing of it. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 

 

 



 

3020 
Copyright Compliance 

 
Restrictions on Use and Permission.  Copyrighted works such as 
print, audio, video, software, applications, and other documents or 
media (“works”) may be reproduced or used for educational purposes 
only when the use of the reproduction is a fair use in compliance with 
state and federal copyright law or when the written permission or 
license for such use has been obtained from the copyright holder.  A 
staff member who wishes to use any non-original work must obtain 
the prior written permission of the building principal.  Unless the 
district has obtained a license for use of a work for its intended 
educational purpose, no principal shall grant permission for a 
requested use of a copyrighted work unless the principal has 
reasonable grounds to believe that it is a fair use under applicable 
copyright law.  Only works requested to be used in the course and 
scope of employment with the district will be permitted.  
 
Distribution of Copyright Compliance Materials.  The district will 
make information available to staff and students which describes and 
promotes compliance with copyright laws. 
 
Course Materials Subject to Copyright Protection.  The purpose 
of this provision is to provide notice to all staff, students, and parents 
that course materials may be subject to copyright protection.  No class 
materials may be used or copied for use outside of the class session or 
sessions in which the materials are used for educational purposes 
unless authorized or required by law.  No student or staff member may 
take audio or video recording of any class in which copyrighted 
materials are used unless authorized or required by law or an 
applicable educational plan provided under state and federal disability 
laws.  Any such recordings will be kept only long as required to fulfill 
the purpose of the recording, such as for evaluative purposes, or the 
applicable retention period required by law. 
 
Copies for Individuals with Disabilities.  This policy does not 
restrict district staff members from reproducing or distributing copies 
of copyrighted works in a specialized format for use by individuals with 
disabilities to gain access to the work.   
 
Removal of Unauthorized Copyrighted Works.  Upon obtaining 
knowledge or awareness of an unauthorized use of copyrighted works, 
the district will take reasonable steps to remove, deny access to, and 
stop use of any unauthorized copyrighted work stored in the district’s 

 



 

paper or digital files or programs.  This includes but is not limited to 
administrators accessing staff files and equipment for the purpose of 
physically removing curricular materials or directing staff members to 
cease using the materials immediately when there has been no license 
granted or fair use determination made.  The superintendent or 
superintendent’s designee may limit or deny access to district 
materials and programs to students or staff members who engage in 
violations of this policy or copyright law.  The district may require the 
student or staff member to obtain training on copyright protections 
and limitations in order to regain access to any such materials or 
programs. 
 
Violations by Students and Staff.  Any staff member who violates 
this policy will face disciplinary action up to and including the 
cancellation, nonrenewal, or termination of the employee’s 
employment.  Any student who violates this policy may face 
disciplinary action up to and including expulsion.  Individuals who 
subject the school district to financial penalty for copyright violations 
may be required to reimburse the district for its costs for such 
violation. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________​  
 
 
 

 



 
3021 

Operation of School Business Office 
  
The central office of the school district shall generally be open for business 
from 8:00 a.m. to 4:00 p.m. weekdays during the regular school year. 
Summer office hours may vary. The office will not be open on days when 
school is cancelled due to inclement weather. The Superintendent shall be 
responsible for ensuring that the central office is appropriately staffed when 
the district is open for business and shall be responsible for supervising all 
staff employed in the central office.   
 
 

 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 

 
​  

 



 
3022 

Volunteers 
  
Volunteers provide valuable assistance to school district staff and enrich the 
education program.  Community members are encouraged to volunteer their 
services to the district under the conditions set forth below. 
 

1.​ Volunteers must provide the district with directory information 
including their name, address, and telephone number. 
 

2.​ Upon request by the district, volunteers must promptly execute a 
Volunteer Services Agreement. 
 

3.​ The district may, but is not required to, conduct a criminal 
background check on any volunteer.  A potential volunteer who 
refuses to undergo a background check will not be permitted to 
volunteer for the district. 
 

4.​ Volunteers shall not perform the duties of a teacher as that term is 
defined in Nebraska statutes or regulations. 
 

5.​ Volunteers do not have any property right in or to a volunteer 
assignment.  The school district may deny or terminate a volunteer 
assignment for any reason that is not unconstitutional or unlawful.  
The superintendent’s decision shall be final.   

 
 

Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 

 
​  

 



3025 
Returned and Outstanding Checks 

 
Returned Checks. Any individual or entity that writes a check to the school 
district which is returned due to insufficient funds must reimburse the school 
district in cash for the amount of the check plus a $30.00 returned check 
charge.  Individuals or entities whose checks are repeatedly returned due to 
insufficient funds may be prohibited from paying amounts due to the school 
district via check.   
 
Outstanding Checks.  The superintendent will review outstanding checks 
issued from the school district’s accounts.  Outstanding checks are those 
which have not been deposited by the payee within 180 days of issuance.  
The board authorizes the superintendent or his or her designee to resolve all 
matters related to outstanding checks, including stopping payment and 
reissuing checks.   
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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3026
Handbooks 

The school district’s handbooks for students and staff are intended to convey 
information and explain school regulations and procedures that are necessary 
for the school to run smoothly and efficiently.  The district’s handbooks are an 
extension of these policies and have the force and effect of board policy when 
approved by the board of education.  Although the board may approve the 
handbooks annually, the administration has the authority to change the 
contents of any handbook without board approval so long as the changes are 
consistent with board policy.  

The administration may provide only the amendment to the individuals 
affected by the change without providing them with the full handbook unless 
required by law.

None of the district’s handbooks creates a “contract” between the school 
district, staff members, parents or students.  

If any information contained in any handbook conflicts with board policy or 
state statute, the policy or statute will govern.  

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



 
 

3027 
Resolution of Conflicts Between Parents Over School Issues 

 
It is in students’ best educational interests to have parents work 
cooperatively with each other and with school personnel regarding their 
children’s education.  In certain circumstances, parents disagree with each 
other regarding their children’s education or other issues involved with the 
school district.  Though such disagreements typically occur with separated or 
divorced parents, this regulation is not limited to those circumstances. 
 

1.​ Obtaining Records and Conferring with Teachers.   
 
All parents can obtain their children’s records and meet with their children’s 
teachers regardless of custody or visitation rights unless a court enters an 
order otherwise or their parental rights have been terminated.  
 

2.​ Accessing a Child at School/Picking Up a Child.   
 
School personnel will neither interpret nor enforce court orders governing 
the relations between separated or divorced parents unless the court order 
terminates the parental rights of a parent, limits a parent to supervised 
visitation with minor children or otherwise specifically limits the parent’s 
access to the child at school.  In all other circumstances, parents may 
contact their child while at school or pick a child up from school at any time. 
School staff are not responsible for enforcing visitation schedules contained 
in any court order to which the school district is not a party. 
 
 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
 
 
 
 
 

 



 
3028 

Sex Offenders 
 
The safety of the students attending school is very important to the board of 
education.  School employees, parents, and students should be aware of 
dangers posed by sex offenders living within the school district, and should 
be vigilant in providing protection against these dangers.    
 
The board does not generally permit registered sex offenders on school 
grounds, at any school sponsored activity, or on any property under the 
control of the school district.  The superintendent or his/her designee is 
hereby empowered to notify sex offenders of this policy and to grant limited 
permission to attend certain activities on a case-by-case basis.    
 
Students who are registered sex offenders shall not be precluded from 
receiving a free education from the school district on that basis.  The school 
district will consider a student’s status as a registered sex offender in 
determining the student’s educational placement and program.   
 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
 

 

 



 

3029 
Distribution of Flyers Advertising Non-School Organization 

Activities 
 
As students can derive social and educational benefits from activities 
sponsored by non-school organizations, groups or individuals, the 
district will distribute flyers advertising activities of non-school 
organizations that meet the requirements set forth below: 
 

1.​ The flyer may not contain statements that are obscene, 
lewd, vulgar, profane; violate federal, state or local laws or 
regulations; violate board policy; advocate the use or 
advertise the availability of any substance or material that 
may reasonably be believed to constitute a direct and 
substantial danger to the health or welfare of students, 
such as tobacco, alcohol or illegal drugs; incite violence; 
advocate use of force or urge violation of federal,  state or 
municipal law, district policy or regulations; interfere with 
or advocate interference with the rights of any individual or 
the orderly operation of the schools and their programs. 

 
2.​ The non-school organization must contact the district office 

to (a) inform the district that it wishes to have flyers 
distributed to students and (b) obtain a date from the 
office on which the flyers will be delivered.   

 
3.​ The non-school organization must provide a sufficient 

number of copies of the flyer and must deliver them to the 
district at least three days before the date the flyers are to 
be distributed.   

 
4.​ The flyer may not advertise any activity which will take 

place during instructional time or during school-sponsored 
activities. 

 
5.​ The flyer must include a statement explaining that the 

organization is not affiliated with or endorsed by the 
district. 

 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 

 
 

 



 

3031 
Students Electing to Attend School in Adjoining State  

 
The board shall deny applications of students seeking to attend school 
in an adjoining state.  The board shall make an exceptions to this 
policy only upon a showing by the student’s family that (1) the student 
will suffer extreme and unusual harm if not allowed to attend school in 
an adjoining state; or (2) the district’s financial circumstances will be 
unaffected by the out-of-state transfer.   
 
This policy shall not apply to out-of-state placements of students with 
verified disabilities by their Individualized Education Plan Teams.   
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 

 



3032 
Fees for School District Records 

 
Requests for school district records shall be subject to applicable fees.  No 
fee shall be charged for providing a copy of a student or public record if a 
specific law or regulation requires the copy to be provided without charge. 
 
Student Records.  Students and their parents or guardians shall not be 
charged any fee to inspect and review the student’s files or records.  
Students and their parents or guardians who desire a copy of the student’s 
files or records shall pay the reasonable cost of reproduction as follows: 
 

●​ Black and white letter or legal-sized photocopies:  Fifty cents for 
each copied page  

●​ Computer data printouts:  Fifty cents for each page. 
●​ Other medium:  Actual cost of reproduction. 
●​ Postage fees:  Actual cost 

 
Students and their parents or guardians shall not be charged any fee: 
 

●​ To search for or retrieve any student’s files or records. 
●​ For a copy of a student’s Individualized Education Plan (IEP). 
●​ For copy of the special education evaluation report and the 

documentation of determination of eligibility for special education 
services upon completion of the administration of assessments and 
other evaluation measures. 

●​ If the fee effectively prevents the parents from exercising their right 
to inspect and review student records. 
 

Student Records – Transfer School.  A copy of the student’s files or 
records, including academic material and any disciplinary material relating to 
any suspension or expulsion shall be provided at no charge, upon request, to 
any public or private school to which the student transfers. 
 
Public Records.  Individuals requesting copies of public records shall pay 
the actual added cost of making the copies available.   
 

●​ For photocopies, actual added costs may include a reasonably 
apportioned cost of the supplies, such as paper, toner, other 
equipment used in preparing the copies, and any additional 
payment obligation for the time of contractors necessarily incurred 
to comply with the copy request.   
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●​ For printouts of computerized data on paper, actual added cost 
may include computer run time and the cost of materials for 
making the copy.   

●​ For electronic data, the actual added cost may include the 
reasonably calculated actual added cost of the computer run time, 
any necessary analysis and programming, and production of a 
report in the form furnished to the requester.  

●​ For residents of Nebraska, the actual added cost shall not include 
any charge for the existing salary or pay obligation to public officer 
or employees for the first eight hours of searching, identifying, 
physically redacting, or copying records, but fees may be charged 
after the first eight hours.  The fee for records shall not include any 
charge for the services of an attorney or any other person to 
review the requested public records seeking a legal basis to 
withhold the public records from the public.  No special service 
charge or fee shall be charged for copies of blank forms or pages 
that have all meaningful information redacted. 

●​ For nonresidents of Nebraska, the actual added cost used as the 
basis for the calculation of a fee for records may include a charge 
for the proportion of the existing salary or pay obligation to the 
public officers or employees, including a proportional charge for the 
services of an attorney to review the requested public records, for 
the time spent searching, identifying, physically redacting, copying, 
or reviewing such records.   

●​ The district shall not charge any fee for copies of public records 
that is prohibited by law but reserves the right to charge any other 
fee allowed by law.   

 
The fee schedule for public records copies is as follows: 
 

●​ Black and white letter or legal-sized photocopies:  Fifty cents for 
each copied page. 

●​ Computer data printouts:  Fifty cents for each page. 
●​ Other medium:  Actual cost of reproduction. 
●​ Postage fees:  Actual cost 

 
Deposit.  The school district may require a deposit before providing copies 
of student or public records if the estimated cost to fulfill the request 
exceeds fifty dollars. 
 
Waiver.  Documents may be furnished without charge or at a reduced 
charge where the district determines that waiver or reduction is in the public 
interest. 
 

Page 2 of 3 
 



Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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3012 
​ School Meal Program and Meal Charges 
 
Meal Program.  The school district will make a school meal program 
available to students.  The cost of the program will be determined by the 
board of education so as to make the program as nearly self-supporting as 
possible.  With board approval, the district may contract with a private 
company or corporation for the management and/or provision of the 
program.   
 
The district will notify the families with children attending school of the 
current guidelines for free or reduced-price school meals.  A copy of the 
complete regulations and procedures regarding reduced-price and free meals 
shall be available in the office of the superintendent.  Families may apply for 
free or reduced-price school meals at any time during the school year. 
 
Payment Options.  Families may pay for school lunches using cash, check, 
credit card. 
 
Meal Charge Policy.  The district will notify students and their families of 
the policy for charged meals, meaning meals received by a student when the 
student does not have money in hand or in his or her food account.  This 
policy applies to students who receive meals at the free, reduced, or full 
rates.   
 
Notice of this policy must be provided in writing to all households at the start 
of each school year and to households that transfer to the school during the 
school year.  Notice may be provided through the student handbook, student 
registration materials, online portal used to access student accounts, direct 
mailing or e-mail, newsletter, the district website, and/or any other 
appropriate means.  Notice of this policy will also be provided all school staff 
responsible for the enforcement of it, including food service professionals 
responsible for collecting payment for meals at the point of service, staff 
involved in notifying families of low or negative balances, and other staff 
involved in enforcing any aspect of this policy. 
 
The district’s policy on charged meals is:  
 
If a student has no funds available to pay for a meal, the student will be 
permitted to charge up to five meals.  
 
Students who qualify for free meals will not be denied a reimbursable meal, 
even if they have accrued a negative balance from other food purchases.  
School staff may prohibit any students from charging a la carte or extra 



items if they do not have cash in hand or their account has a negative 
balance.   
 
If a student repeatedly lacks funds to purchase a meal, has not brought a 
meal from home, and is not enrolled in a free meal program, the district will 
use its resources and contacts to protect the health and safety of the 
student. Failure or refusal of parents or guardians to provide meals for 
students may require mandatory reporting to child protection agencies as 
required by law. 
 
Collection of Delinquent Meal Charge Debt 
 
The school district is required to make reasonable efforts to collect unpaid 
meal charges.  The building principal or his or her designee will contact 
households about unpaid meal charges and notify them again of the 
availability of the free and reduced meal program and/or establish payment 
plans and due dates by telephone, e-mail, or other written or oral 
communication.  If these collection efforts are unsuccessful, the school 
district may pursue any other methods to collect delinquent debt as allowed 
by law.    
Collection efforts may continue into a new school year.  
 
In the event that the Nebraska Department of Education develops a 
state-level meal charge policy, it shall supersede that portion of this policy. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 



 
3026 

Handbooks  
 
The school district’s handbooks for students and staff are intended to convey 
information and explain school regulations and procedures that are 
necessary for the school to run smoothly and efficiently.  The district’s 
handbooks are an extension of these policies and have the force and effect 
of board policy when approved by the board of education.  Although the 
board may approve the handbooks annually, the administration has the 
authority to change the contents of any handbook without board approval so 
long as the changes are consistent with board policy.   
 
The administration may provide only the amendment to the individuals 
affected by the change without providing them with the full handbook unless 
required by law. 
 
None of the district’s handbooks creates a “contract” between the school 
district, staff members, parents or students.   
 
If any information contained in any handbook conflicts with board policy or 
state statute, the policy or statute will govern.   
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________​  
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​ 3014 
​ Use of School Property 
 
1.​Use of Specific Facilities by Application and Agreement 
 

a.​ The district permits non-commercial use of the following facilities by 
individual patrons for their personal health and wellness: weight 
room, track, wrestling room, gyms, chairs, tables, etc.  The district 
understands that it would not be feasible to require a patron to 
apply to use facilities like the weight room on every occurrence.  
The facility uses defined in this paragraph are an exception to the 
general facility use requirements contained in this policy for ease of 
administration and efficiency. All other facility uses must comply 
with the other provisions of this policy. 

 
b.​ These particular facilities may be used upon only one application 

and upon signing the district’s written waiver and agreement.   
 
c.​ Use of these facilities is governed by this and other district policy 

and the agreement signed by the user.  A copy of each agreement 
will be maintained in the district’s central office. 

 
2.​General Facilities Use Guidelines  
 

a.​ School facilities may be used by various education and community 
organizations and individuals when it is in the interest of the 
general public. 

 
b.​ School facilities may not be used for personal profit and other 

commercial purposes.  The district opens its facilities to district 
patrons for the benefit of the public, not commercial uses.  Due to 
the complications created by groups or individuals using district 
facilities for commercial purposes, these uses are prohibited.  
Booster clubs and other organizations raising money purely for the 
support of student groups, as defined below, and not for personal 
profit are not considered commercial uses but must comply with the 
district’s policies which apply to these groups. 

 
c.​ Any person or group using school facilities must assure that it will 

be responsible for maintaining order, protecting property, and 
providing security and safety.   

 

 



 
d.​ Only those organizations and persons who are known to school 

officials, who have financial resources sufficient to cover all rentals 
and possible damages, and who are willing to discharge such 
obligations shall be permitted to use the school facilities and 
equipment.  

 
e.​ The rental fees for school facilities shall be set by the board. 
 
f.​ Non-curricular student groups or non-student groups (as those 

terms are defined below) that wish to use the facility must submit a 
facility use application which may be obtained from the district’s 
central office.  The application must be received by the 
superintendent prior to the approval of any facility use. 

 
g.​ The shop and weight room may not be used by students when 

school is not in session, unless supervised by a district staff 
member or a responsible adult upon approval of the 
superintendent.  Use of the shop and weight room in violation of 
this provision may lead to the students being denied access to 
these facilities or other consequences permitted by board policy and 
Nebraska law. 

 
h.​ Any person or group using the school facilities, for any purpose, 

must comply with all of the district’s policies, rules, and regulations. 
 
3.​Definitions 

 
a.​ “Curriculum-related student groups” shall mean students 

participating in school-sponsored activities, supervised by district 
staff, related to the curriculum, and recognized by the board. 

 
b.​ “Extracurricular student groups” shall mean students participating 

in an extracurricular activity, sponsored by the district, supervised 
by district staff, and recognized by the board, such as athletic 
teams and academic teams which are not otherwise categorized as 
“curriculum-related student groups.” 

 
c.​ “Non-curriculum related student groups” shall mean all other 

groups comprised primarily of students who attend the district 
participating in activities such as Boy Scouts, Girl Scouts, 4-H, 
political groups, religious groups, and other similar youth groups. 

  

 



 
d.​ “Non-student group” shall mean all other groups or individuals who 

apply to use district facilities. 
 

e.​ “Superintendent” shall mean the superintendent of schools or 
his/her designee. 

 
4.​Use of School Property by Student Groups 

 
a.​ Curriculum-related and Extracurricular student groups 

 
i.)​Curriculum-related and Extracurricular student groups may 

use school facilities at no cost to the group, if they restore the 
facilities to their prior state after using them.  

 
ii.)​The district shall bear any costs associated with use by these 

groups (e.g., the fee paid to a cook or a custodian required to 
be in attendance). 

 
iii.)​Curriculum-related and Extracurricular student groups have 

priority over non-curriculum related student groups and 
non-student groups. 

 
b.​ Non-curriculum related student groups  

 
i.)​Non-curriculum related student groups may use the school 

building during non-instructional time.  Such use shall be 
without charge. 

 
(1)​Such uses shall occur while the building is normally 

open and there is a minimum of interference with 
custodians or other student and staff facility use.  

 
(2)​These groups may use the school buildings in the 

evening for meetings if the group is sponsored by an 
adult and the adult (1) files the application to use the 
facilities on behalf of the group and (2) assumes 
responsibility for cleanup and placing the area back in 
the condition it was in prior to use. 

 
ii.)​Non-curriculum related student groups must apply for use of 

the facilities and secure the superintendent’s permission 
before using school facilities. 

 



 
 

iii.)​Non-curriculum related student groups may meet only on 
school premises at times and places determined by the 
superintendent. 

 
iv.)​Non-curriculum related student groups must meet each of 

the following conditions to secure the superintendent’s 
permission to use school facilities: 

 
(1)​The facility use will occur during non-instructional time. 

 
(2)​The district has facilities available to accommodate the 

group. 
 

(3)​The use is voluntary and for the general benefit of the 
student participants. 

 
(4)​The use will not substantially interfere with the orderly 

conduct of educational activities and other programs 
within the school. 

 
5.​Use of Facilities by Non-student Groups 

 
a.​ The superintendent may authorize the use of any school facilities 

for non-school activities by non-student groups. 
 

b.​ In addition to the guidelines listed elsewhere in this policy and other 
board policies or administrative protocol, the superintendent will 
consider the following when making determinations regarding use 
of district facilities by non-student groups:  

 
i.)​The local education association may hold meetings when 

classes are not in session and staff members are not on duty. 
 

ii.)​Non-student groups which provide education-related 
programming and services for students and staff may be 
given priority of use over other outside groups.  The 
superintendent has sole discretion in determining whether 
proposed uses relate sufficiently to the district’s educational 
standards and programs. 

 

 



 
iii.)​Non-student groups which provide programming and services 

for community members and others living within the district 
may be given priority of use over other outside groups. 

 
6.​Denial of access 

 
a.​ The superintendent may limit or deny access to school buildings, 

grounds, and activities to any person whom the superintendent 
deems to be using the facilities inappropriately and contrary to the 
district’s mission.  

 
b.​ Upon determining that a person or group has engaged in, or is 

engaging in conduct that constitutes grounds for exclusion under 
this policy, the superintendent shall take such action as he or she 
determines appropriate, including directing the person to cease 
engaging in the conduct or to leave the school premises or activity 
immediately.  The superintendent may request assistance from law 
enforcement authorities to remove an offending person from the 
school grounds.  A person who enters school premises in violation 
of these conditions shall be deemed to be trespassing. 

 
c.​ The superintendent shall have the authority to fix the time when, 

and the conditions under which, the offending person may return to 
school premises. 

   
d.​ Students, staff, and community members may use or lease school 

equipment for non-school use only if they have received the prior 
permission of the superintendent. 

 
7.​Proof of Insurance 

 
a.​ When any non-curriculum related or non-student group utilizes 

school district facilities, the group submitting the facility use 
application may be asked to provide proof of insurance up to the 
current tort claims limits applicable to political subdivision in the 
State of Nebraska.  Currently, those limits are $1,000,000 per 
person for any number of claims arising out of a single occurrence 
and $5,000,000 for all claims arising out of a single occurrence. 

 

 



 
b.​ The district may require the non-curriculum related or non-student 

group to include the district as an additional insured on any such 
policies and may refuse access to its facilities until proof of 
satisfaction of this requirement is submitted to the superintendent. 

 
8.​No Fees for Admission 

 
a.​ Non-curriculum related and non-student groups may not charge a 

fee to participate in or be a spectator at any recreational activity, 
event, or other such gathering occurring on district grounds unless 
approved in advance by the superintendent.  

 
b.​ If the district retains control over the area of the premises in which 

the non-curricular and non-student group desires to use, meaning 
the district provides supervision, staffing, custodial services, or 
otherwise maintains its control during the group’s use of the 
facilities, the group may not charge a fee for admission under any 
circumstances. 

 
c.​ Non-curricular and non-student groups may charge for parking or 

vehicle entry onto the premises unless otherwise prohibited by the 
superintendent. 

 
 

Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 

 



 

3024 
Booster Clubs and Parent-Teacher Organizations 

 
Parent-teacher organizations and booster clubs (collectively, “Supporting 
Entities”) promote goodwill throughout the community and strengthen 
educational programs via parental and community involvement in the 
district.  However, the district’s involvement with Supporting Entities may 
result in negative legal and political consequences.   
 
Supporting Entities are separate entities from the district and board.  
Therefore, district employees may only participate in a Supporting Entity’s 
activities as a member, officer, or director of the Supporting Entity.  District 
employees may not participate in Supporting Entities in their capacity as a 
district employee.  Further, in-school announcements for Supporting Entity 
sponsored functions must provide a clear indication that the function is 
sponsored by the Supporting Entity. 

 
Notwithstanding anything herein to the contrary, an administrator employed 
by the district may attend the meetings of the Supporting Entity.  An 
administrator who attends Supporting Entity meetings must strongly 
recommend that the Supporting Entity adopt the following policies: 
 

1.​ The Supporting Entity should legally establish itself as a Nebraska 
Nonprofit Organization. 
 

2.​ The Supporting Entity should require that 
 

a.​ all checks written out of the Supporting Entity’s checking account 
contain two signatures; 
 

b.​ sales slips, receipts, or invoices for every expenditure be 
provided to the Supporting Entity’s treasurer and kept in the 
Supporting Entity’s records; and 

 
c.​ bank statements be reviewed and approved by the Supporting 

Entity treasurer and reconciled by a Supporting Entity officer 
that does not have check-signing authority. 

 
Supporting Entities may only use the district’s facilities for meetings or public 
activities, and may only use the district’s names, logos, or mascots, upon 
prior written approval of a district administrator. 

 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 

 



2009 
Public Participation at Board Meetings 

 
The board of education shall conduct its meetings in accordance with 
the Nebraska Open Meetings Act.  
 
The board shall make reasonable efforts to accommodate the public’s 
right to hear the discussions and testimony presented at its meetings.  
The board shall make available at the meeting, for examination and 
copying by members of the public, at least one copy of all reproducible 
written material to be discussed in open session of the meeting.  
 
Except for closed sessions, the board will allow members of the public 
an opportunity to speak at each meeting.  The board may make and 
enforce reasonable rules and regulations regarding the conduct of 
persons attending, speaking at, videotaping, photographing, or 
recording its meetings.   
 
The board shall not require members of the public to identify 
themselves as a condition for admission to the meeting, nor shall such 
body require that the name of any member of the public be placed on 
the agenda prior to such meeting in order to speak about items on the 
agenda.  However, the board shall require members of the public 
desiring to address the board to identify themselves, including an 
address and the name of any organization represented by such person 
unless the address requirement is waived to protect the security of the 
individual. 
 
The President or chair for the meeting shall have the authority to 
establish reasonable time limits for individual speakers and for the 
duration of public forum sessions. The following time limits are 
established but may be altered by the President or chair if the pressure 
of business or other circumstances dictate at a particular meeting: 5 
minutes for individual speakers and 30 minutes for the duration of the 
public forum session.  
 
The board will not respond or take action on public comment.  
 
Speakers will be permitted to address the Board consistent with free 
speech rights. However, offensive language, defamatory remarks, and 
hostile conduct will not be tolerated. Further, charges or complaints 
against a school employee shall not be made for the first time at a 
public Board meeting without having followed the school’s complaint 
procedure. 



 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
 



4037 
Reduction In Force 

 
The board of education may determine that a reduction in force of 
certificated staff members is appropriate due to declining enrollment in 
a grade or grades, changes in financial support, changes in curricular 
programs, a decline in the taxable value of property located within the 
school district, increased costs of operating the school district, or 
another change or changes in circumstances.  If the board, in its sole 
discretion, determines that a reduction of certificated staff is 
necessary, the superintendent shall notify those employees whose 
contracts may be reduced.  However, the employment of a permanent 
employee may not be terminated through a reduction in force while a 
probationary employee is retained to render a service that the 
permanent employee is qualified to perform by reason of certification 
and endorsement, or when certification is not applicable, by reason of 
college credits in the teaching area.   
   
1.​ Definition of Reduction in Force.  A reduction in force shall 

consist of a reduction of one or more positions or a reduction in 
the percentage of employment of one or more certificated staff 
members, even if the number of percentage of employment of 
the certificated staff overall may be increased by other hirings or 
increases in the percentage of employment of other employees.  
Reduction in force may result in the termination of employment 
or an amendment to an employee’s contract reducing the extent 
of the employee’s employment. 

 
2.​ Restriction of Right to Administrative Position.  Due to the 

confidential and unique personal working relationship necessary 
between the administration and the board of education, a 
certificated employee who is not currently serving in a 
predominantly administrative capacity shall have no rights under 
this policy to any administrative position within the school 
system. 

 
3.​ Criteria for Reduction in Force.  The criteria set forth below 

shall be considered in selecting the personnel to be reduced.  
The criteria are not listed in any order of priority, and shall be 
given the weight that the board considers appropriate.   

 
a.​ Programs to be offered; 
b.​ Areas of endorsement that are of present or future value 

to the district. This criterion shall be based upon the 
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endorsement(s) shown on each teacher’s Nebraska 
Teaching Certificate; 

c.​ State and federal laws or regulations that may mandate 
certain employment practices; 

d.​ Involvement in the programs and activities sponsored by 
the school district;   

e.​ Special or advanced training consisting of college credit or 
other training that would be of present or future value to 
the district; 

f.​ The organizational and educational effect caused by 
multiple part-time certificated employees;  

g.​ Formal and informal evaluation of staff performance by 
supervising administrators and if evaluations will be used 
as a criterion for a given reduction-in-force, the evaluation 
procedures shall be those adopted by board policy in effect 
at the time of the reduction and the evaluation forms shall 
be those on file with the Nebraska Department of 
Education for the district;  

h.​ Any other reasons that are rationally related to the 
instruction in or administration of the school district. 

 
4.​ Consideration of Uninterrupted Service.  If, after 

consideration of the criteria listed above, it is the opinion of the 
superintendent that there is no significant difference between or 
among certificated employees being considered for reduction, 
the employee(s) with the longest uninterrupted service to the 
district shall be retained. 

   
a.​ Uninterrupted length of service is defined as the number of 

continuous full-time equivalent years of employment in the 
district as a teacher.   

b.​ A full-time equivalent year is defined as employment on a 
full-time basis for an entire school year.   

c.​ Less than full-time employment reduces the teacher’s 
full-time equivalent employment for a school year.  For 
example, a teacher employed on a half-time basis would 
be credited with half a year full-time equivalent 
employment.   

d.​ A break in service will terminate a teacher’s seniority and 
length of service under this provision.  That period of time 
when a teacher is on a leave of absence shall not 
constitute a break in service; however, any years of 
absences or fractions of years of leave of absence will not 
count as years of employment for the purposes of 
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determining the length of a teacher’s uninterrupted 
service.   

 
5.​ Rights of Recall.   

a.​ Any certificated employee whose contract has been 
terminated shall be considered to have been dismissed 
with honor and shall, upon request, be provided a letter to 
that effect.   

b.​ Such employee shall have preferred rights to 
re-employment for a period of 24 months commencing at 
the end of the contract year, and the employee shall be 
recalled on the basis of length of service to the district to 
any position that he or she is qualified to teach by 
endorsement or college preparation.   

c.​ Upon re-employment, a recalled employee shall be placed 
on the salary schedule and provided fringe benefits based 
on existing district policies and the current negotiated 
agreement.  Any year of years of absence from 
employment shall not be considered as a year or years of 
employment by the district.   

d.​ An employee under contract to another education 
institution may waive recall, but such waiver shall not 
deprive the employee of his or her right to subsequent 
recall. 

 
6.​ Current Teaching Certificate.   

a.​ Upon initial employment with the district, each certificated 
employee shall file a copy of his or her teaching certificate, 
including endorsements with the superintendent of 
schools. 

b.​ The employee shall be responsible for filing any changes in 
certification or endorsements with the superintendent.  

 
7.​ Address Records.   

a.​ A certificated employee whose employment contract has 
been terminated because of a reduction in force shall, 
during the period which he or she is eligible for recall, be 
responsible for reporting any change of address to the 
superintendent of schools. 

b.​ If there is a vacancy to which a former employee has a 
right of recall, the district may communicate an offer of 
re-employment by telephone, by e-mail, or by United 
States mail sent to the former employee’s last known 
address.  If the school district does not receive written 
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acceptance of the offer within seven days, the former 
employee shall be deemed to have waived his or her rights 
to be recalled to the employment position. 
 

Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 

 

 
Page 4 of 4 


	Agenda
	I. Opening the Meeting
	I.A. Call to Order
	I.B. Open Meetings Act
	Bayard_School_Board_of_Education_Annual_Calendar
	Board Member Code of Ethics

	I.C. Notice of Meeting
	I.D. Roll Call
	I.E. Status of Absent Board Members
	I.F. Pledge of Allegiance

	II. Approval of Agenda
	III. Swearing in of Karl Grueber to board.
	Grueber-Oath of Office

	IV. Review Board of Education Code of Ethics
	2012 Board Code of Ethics.docx (1)

	V. Public Comments
	Public Comment Sign In Sheet

	VI. Consent Agenda
	VI.A. Minutes of Previous Meeting
	1-12-26 Regular Meeting
	2-2-26 Special Meeting

	VI.B. Bills
	2-9-26

	VI.C. Board Member Reports
	VI.D. General Reports and Financial Reports
	01-31-26 Equity in Cash
	1-31-26  Bank Stmt Review-Board

	VI.E. Reports for Information Only

	VII. Principals and District Administrators
	VIII. Curriculum and Instruction
	IX. Superintendent
	February 9, 2026

	X. Discussion Items
	X.A. Discuss budgetary issues in light of recent state aid loss.

	XI. Action Items
	XI.A. Discuss, Consider and Take All Necessary Action to approve  4.5 day week for the 2026-2027 school year. Tentative calendar.
	XI.B. Discuss, Consider and Take All Necessary Action to increase sub pay from $125 to $145 for a full day, to be competitive with area schools. Offering $72.50 for 1/2 day or up to four hours.  $20 per hour for one to two hours. For the 2026-2027 school year.
	XI.C. Discuss, Consider and Take All Necessary Action to offer a Limited Voluntary Early Retirement/Separation Incentive for Eligible Employees until April 2, 2026.
	Bayard Early Retirement_Separation Program (1)


	XIII. Executive session for the purpose of contract negotiations.
	XIII.A. Return from executive session.

	XIV. Set Next Meeting Date
	XV. Adjournment
	3001 Budget and Property Tax Request.docx
	3002 Deposits.docx
	3003 Bidding for Construction, Remodeling, Repair, or Site Improvement.docx
	3003.1 Bidding for Construction Remodeling Repair or Related Projects Financed with Federal Funds.docx
	3004 General Purchasing and Procurement.docx
	3005 School Activities Fund.docx
	3007 Review of Bills.docx
	3008 Gifts, Grants and Bequests.docx
	3009 Audit.docx
	3010 Insurance.docx
	3013 Emergency Closings.docx
	3014 Use of School Property.docx
	3015 Time Away From School Activities.docx
	3016 Smoking and Related Products.docx
	3017 Official Communication with the Public.docx
	3018 Denial of Access to School Premises.docx
	3019 Sale or Disposal of School Property.docx (1)
	3020 Copyright Compliance.docx
	3021 Operation of School Business Office.docx
	3022 Volunteers.docx
	3025 Returned and Outstanding Checks.docx
	3026 Handbooks
	3027 Resolution of Conflicts Between Parent Over School Issues.docx
	3028 Sex Offenders.docx
	3029 Distribution of Flyers Advertising Non-school Organizations.docx
	3031 Students Electing to Attend School in Adjoining State.docx
	3032 Fees for School District Records.docx
	3012 School Meal Program and Meal Charges.docx
	3026 Handbooks.docx
	3014 Use of School Property.docx
	3024 Booster Clubs and PTO Policy Option 2.docx
	2009 Public Participation at Board Meetings.docx (2)
	4037 Reduction In Force.docx

