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Hastings Public Schools
Independent School District 200

101.1 NAME OF THE SCHOOL DISTRICT
I. PURPOSE
The purpose of this policy is to clarify the name of the school district.
II. GENERAL STATEMENT OF POLICY

Pursuant to statute, the official name of the school district is Hastings Public Schools
Independent School District No. 200. However, the school district is often referred to by other
informal names. In order to avoid confusion and to encourage consistency in school district
letterheads, signage, publications and other materials, the school board has established
uniform names for the school district.

III. UNIFORM NAME

A. The name of the school district shall be Hastings Public Schools Independent School
District No. 200.

B. The name specified above may be used to refer to the school district and may be shown on
school district letterheads, signage, publications and other materials.

C. In official communications and on school district ballots, the school district shall be
referred to as Hastings Public Schools Independent School District No. 200 , but
inadvertent failure to use the correct name shall not invalidate any legal proceeding or
matter or affect the validity of any document.

IV.  LOGO

The district can be represented as a whole using the logo found at the top of this policy. The
official Hastings Public Schools logo is copyrighted and therefore all copyright laws and
permissions apply. Individual buildings may have approved independent logos.

Legal References: Minn. Stat. § 1234.55 (Classes, Number)
Cross References: ISD 200 Policy Addendum 101.2

Date Reviewed: 03.07.2025
Dated Adopted:
Date Revived:



Hastings Public Schools
Independent School District 200

413 HARASSMENT AND VIOLENCE
I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is free
from harassment and violence on the basis of race, color, creed, religion, national origin,
sex, age, marital status, familial status, status with regard to public assistance, sexual
orientation, including gender identity or expression, er-disability or any other or unknown
reason.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to maintain a learning and working environment
that is free from harassment and violence on the basis of race, color, creed, religion,
national origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, including gender identity or expression,-er disability,

or any other or unknown reason. +he-sehoel-distriet-prohibits-any-form-of-

B. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel harasses a student, teacher, administrator, or other school
district personnel or group of students, teachers, administrators, or other school
district personnel through conduct or communication.-based-en-a-persen’s-raece;-
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expresston-or-disabtty-as-defined-by-this-petrey. (For purposes of this policy,
school district personnel include school board members, school employees, agents,
volunteers, contractors, or persons subject to the supervision and control of the

district.)

C. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel inflicts, threatens to inflict, or attempts to inflict violence
upon any student, teacher, administrator, or other school district personnel or group
of students, teachers, administrators, or other school district personnel. based-on-a-

D. The school district will act to investigate all complaints, either formal or informal,

verbal or written, of harassment or violence, based-onra-persor’s-—race;-cotor;ereed;-



disabitity;-and to discipline or take appropriate action against any student, teacher,
administrator, or other school district personnel who is found to have violated this

policy.

DEFINITIONS

“Assault” is:

1. an act done with intent to cause fear in another of immediate bodily harm or
death;

2. the intentional infliction of or attempt to inflict bodily harm upon another; or

3. the threat to do bodily harm to another with present ability to carry out the
threat.

“Harassment” prohibited by this policy consists of physical, er-verbal conduct,

,metuding-butnot-hmited-to; including electronic communications, relating to an

individual’s or group of individuals’ race, color, creed, religion, national origin, sex,
age, marital status, familial status, status with regard to public assistance, sexual
orientation, including gender identity or expression, or disability when the conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive
working or academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with an
individual’s work or academic performance; or

3. otherwise adversely affects an individual’s employment or academic
opportunities.

“Immediately” means as soon as possible but in no event longer than 24 hours.

Protected Classifications; Definitions

These are the protected classifications covered by statute, but the district does not
allow harassment or violence for any reason.

1. “Disability” means any condition or characteristic that renders a person a
disabled person. A disabled person is any person who:

a. has a physical, sensory, or mental impairment which materially
limits one or more major life activities;

b. has a record of such an impairment; er=
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c. is regarded as having such an impairment; or

d. has an impairment that is episodic or in remission and would
materially limit a major life activity when actives

“Familial status” means the condition of one or more minors:
a. the minor’s parent or parents or the minor’s legal guardian; or

b. the designee of the parent or parents or guardian with the written
permission of the parent or parents or guardian. Familial status also
means residing with and caring for one or more individuals who lack
the ability to meet essential requirements for physical health, safety,
or self-care because the individual or individuals are unable to
receive and evaluate information or make or communicate decisions.
The protections afforded against harassment on the basis of family
status apply to any person who is pregnant or is in the process of
securing legal custody of an individual who has not attained the age
of majority.

“Gender Identity” refers to a person’s deeply held sense or knowledge of
their own gender.

“Gender Expression” refers to the manner in which persons represent or
express gender to others, often through behavior, clothing, hairstyles,
activities, voice, or mannerisms.

“Marital status” means whether a person is single, married, remarried,
divorced, separated, or a surviving spouse and, in employment cases,
includes protection against harassment on the basis of the identity, situation,
actions, or beliefs of a spouse or former spouse.

“National origin” means the place of birth of an individual or of any of the
individual’s lineal ancestors.

“Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities
related to pregnancy or childbirth.

“Sexual orientation” means to whom someone is, or is perceived of as
being, emotionally, physically, or sexually attracted to based on sex or
gender identity. A person may be attracted to men, women, both, neither, or
to people who are genderqueer, androgynous, or have other gender
identities.

“Status with regard to public assistance” means the condition of being a
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recipient of federal, state, or local assistance, including medical assistance,
or of being a tenant receiving federal, state, or local subsidies, including
rental assistance or rent supplements.

“Remedial response” means a measure to stop and correct acts of harassment or
violence, prevent acts of harassment or violence from recurring, and protect,
support, and intervene on behalf of a student who is the target or victim of acts of
harassment or violence.

Sexual Harassment; Definition for Purposes of this Policy

1. Sexual harassment consists of unwelcome sexual advances, requests for
sexual favors, sexually motivated physical conduct, or other verbal or
physical conduct or communication of a sexual nature when:

a.

submission to that conduct or communication is made a term or
condition, either explicitly or implicitly, of obtaining employment or
an education; or

submission to or rejection of that conduct or communication by an
individual is used as a factor in decisions affecting that individual’s
employment or education; or

that conduct or communication has the purpose or effect of
substantially or unreasonably interfering with an individual’s
employment or education, or creating an intimidating, hostile, or
offensive employment or educational environment.

2. Sexual harassment may include, but is not limited to:

a.

unwelcome verbal harassment or abuse, including electronic
communications;

unwelcome pressure for sexual activity;

unwelcome, sexually motivated, or inappropriate patting, pinching,
or physical contact, other than necessary restraint of student(s) by
teachers, administrators, or other school district personnel to avoid
physical harm to persons or property;

unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt threats concerning an
individual’s employment or educational status;

unwelcome sexual behavior or words, including demands for sexual
favors, accompanied by implied or overt promises of preferential
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G.

treatment with regard to an individual’s employment or educational
status; or

f. unwelcome behavior or words directed at an individual because of
sexual orientation, including gender identity or expression.

Sexual Violence: Definition

1. Sexual violence is a physical act of aggression or force or the threat thereof
which involves the touching of another’s intimate parts or forcing a person
to touch any person’s intimate parts. Intimate parts, as defined in Minnesota
Statute section 609.341, includes the primary genital area, groin, inner
thigh,buttocks, or breast, as well as the clothing covering these areas.

2. Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person’s intimate
parts, whether that person is of the same sex or the opposite sex;

b. coercing, forcing, or attempting to coerce or force the touching of
anyone’s intimate parts;

C. coercing, forcing, or attempting to coerce or force sexual intercourse
or a sexual act on another; or

d. threatening to force or coerce sexual acts, including the touching of
intimate parts or intercourse, on another.

Violence: Definition

Violence is prohibited by this policy and is defined #as a physical act of aggression
or assault upon another or group of individuals. -beeause-of;-or-in-a-manner
reasonably related to, race, color, creed, religion, national origin, sex, age, marital
status, familial status, status with regard to public assistance, sexual orientation,
including gender-identity-or-expression; or-disability.

IV. SEXUAL HARASSMENT REPORTING AND INVESTIGATION PROCEDURES

A.

Allegations of sexual harassment may be subject to detailed requirements outlined in
federal regulations implementing Title IX. To ensure the District’s compliance with
Title IX requirements, all allegations involving sexual harassment must be
immediately brought to the attention of the District’s Title IX Coordinator.

For Title IX purposes, “sexual harassment” means conduct on the basis of sex that
includes one or more of the following elements:

An employee of the District conditioning the provision of an aid, benefit, or
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service of the District on an individual’s participation in unwelcome sexual
conduct;

2. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that it effectively denies a person equal
access to the District’s education program or activity;

3. “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence™ as
defined in 34 U.S.C. 12291(a)(10), “domestic violence™ as defined in 34 U.S.C.
12291(a)(8), or “‘stalking” as defined in 34 U.S.C. 12291(a)(30).

C. Any District employee who is aware of an allegation of sexual harassment must
immediately notify the Title IX Coordinator. Students are strongly encouraged to
notify the Title IX Coordinator of sexual harassment allegations, but may report
allegations to any District employee. A District employee who receives a report from
a student is responsible for immediately notifying the Title IX Coordinator.

D. Sexual harassment allegations will be processed in accordance with the Title IX
Grievance Procedures attached to School Board Policy 522. The Grievance
Procedures must be published and disseminated as required by law. Alleged conduct
that does not meet Title IX’s definition of “sexual harassment,” if proved, may be
investigated and addressed pursuant to the procedures outlined below.

E. The District’s Title IX Coordinator is:

Cathy Moen
Director of Human Resources
Hastings Public Schools
1000 West 11" Street
Hastings, MN 55033
(651) 480-7002
cmoen@isd200.org

REPORTING AND INVESTIGATION PROCEDURES IN SITUATIONS NOT
INVOLVING SEXUAL HARASSMENT

A. For complaints other than those involving sexual harassment or retaliation
allegations subject to the Title IX grievance procedures outlined above, any person
who believes he or she has been the target or victim of harassment or violence on-

gendertdentity-orexpresston;-or-disabtlhity-by a student, teacher, administrator, or
other school district personnel, or any person with knowledge or belief of conduct
which may constitute harassment or violence prohibited by this policy toward a

statass-=statuas=w CEa
s
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D.

student, teacher, administrator, or other school district personnel or group of
students, teachers, administrators, or other school district personnel should report
the alleged acts immediately to the building principal or lead building supervisor
(“building report taker”). A person may report conduct which may constitute
harassment or violence anonymously. However, the school district may not rely
solely on an anonymous report to determine discipline or other remedial responses.

The school district encourages the reporting party or complainant to use the report
form available from the principal or building supervisor of each building or
available from the school district office, but oral reports shall be considered
complaints as well

Nothing in this policy shall prevent any person from reporting harassment or
violence directly to the school district Human Rights Officer, who is the Director of
Human Resources, or to the superintendent. If the complaint involves the building
report taker, the complaint shall be made or filed directly with the superintendent or
the school district human rights officer by the reporting party or complainant. The
District’s Human Rights Officer is:

Cathy Moen
Director of Human Resources
Hastings Public Schools
1000 West 11™ Street
Hastings, MN 55033
(651) 480-7002
cmoen@isd200.org

In Each School Building. The building report taker, as defined above, is the person
responsible for receiving oral or written reports of harassment or violence
prohibited by this policy at the building level. Any adult school district personnel
who receives a report of harassment or violence prohibited by this policy shall
inform the building report taker immediately. If the complaint involves the building
report taker, the complaint shall be made or filed directly with the superintendent or
the school district human rights officer by the reporting party or complainant. The
building report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as a
primary contact on policy and procedural matters.

A teacher, school administrator, volunteer, contractor, or other school employee
shall be particularly alert to possible situations, circumstances, or events that might
include acts of harassment or violence. Any such person who witnesses, observes,
receives a report of, or has other knowledge or belief of conduct that may constitute
harassment or violence shall make reasonable efforts to address and resolve the
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harassment or violence and shall inform the building report taker immediately.
School district personnel who fail to inform the building report taker of conduct that
may constitute harassment or violence or who fail to make reasonable efforts to
address and resolve the harassment or violence in a timely manner may be subject
to disciplinary action.

Upon receipt of a report, the building report taker must notify the school district
human rights officer immediately, without screening or investigating the report. The
building report taker may request, but may not insist upon, a written complaint. A
written statement of the facts alleged will be forwarded as soon as practicable by
the building report taker to the human rights officer. If the report was given
verbally, the building report taker shall personally reduce it to written form within
24 hours and forward it to the human rights officer. Failure to forward any
harassment or violence report or complaint as provided herein may result in
disciplinary action against the building report taker.

In the District. The school board hereby designates the Director of Human
Resources as the school district human rights officer to receive reports or
complaints of harassment or violence prohibited by this policy. If the complaint
involves the Human Rights Officer, the complaint shall be filed directly with the
District Superintendent.

The school district shall conspicuously post the name of the human rights officer,
including mailing addresses and telephone numbers.

Submission of a good faith complaint or report of harassment or violence prohibited
by this policy will not affect the complainant or reporter’s future employment,
grades, work assignments, or educational or work environment.

Use of formal reporting forms is not mandatory.

Reports of harassment or violence prohibited by this policy are classified as private
educational and/or personnel data and/or confidential investigative data and will not
be disclosed except as permitted by law.

The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible,
consistent with the school district’s legal obligations to investigate, to take
appropriate action, and to comply with any discovery or disclosure obligations.

Retaliation against a victim, good faith reporter, or a witness of violence or
harassment is prohibited.

False accusations or reports of violence or harassment against another person are
prohibited.
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A person who engages in an act of violence or harassment, reprisal, retaliation, or
false reporting of violence or harassment, or permits, condones, or tolerates
violence or harassment shall be subject to discipline or other remedial responses for
that act in accordance with the school district’s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of
violence or harassment or who engage in reprisal or intentional false reporting may
range from remedial responses or positive behavioral interventions up to and
including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or
harassment or engage in an act of reprisal or intentional false reporting of violence
or harassment may result in disciplinary action up to and including termination or
discharge.

Consequences for other individuals engaging in prohibited acts of violence or
harassment may include, but not be limited to, exclusion from school district
property and events and/or termination of services and/or contracts.

By authority of the school district, the Human Rights Officer, within three days of
the receipt of a report or complaint alleging harassment or violence prohibited by
this policy, shall undertake or authorize an investigation. The investigation may be
conducted by school district officials or by a third party designated by the school
district.

The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have
knowledge of the alleged incident(s) or circumstances giving rise to the complaint.
The investigation may also consist of any other methods and documents deemed
pertinent by the investigator.

In determining whether alleged conduct constitutes a violation of this policy, the
school district should consider the surrounding circumstances, the nature of the
behavior, past incidents or past or continuing patterns of behavior, the relationships
between the parties involved, and the context in which the alleged incidents
occurred. Whether a particular action or incident constitutes a violation of this
policy requires a determination based on all the facts and surrounding
circumstances.

In addition, the school district may take immediate steps, at its discretion, to protect
the target or victim, the complainant, and students, teachers, administrators, or other
school district personnel pending completion of an investigation of alleged
harassment or violence prohibited by this policy.
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VI

VIL

VIIIL.

IX.

W. The alleged perpetrator of the act(s) of harassment or violence shall be allowed the
opportunity to present a defense during the investigation or prior to the imposition
of discipline or other remedial responses.

X. The investigation will be completed as soon as practicable. The school district
human rights officer shall make a written report to the superintendent upon
completion of the investigation. If the complaint involves the superintendent, the
report may be filed directly with the school board. The report shall include a
determination of whether the allegations have been substantiated as factual and
whether they appear to be violations of this policy.

SCHOOL DISTRICT ACTION

Upon completion of an investigation that determines a violation of this policy has occurred,
the school district will take appropriate action. Such action may include, but is not limited
to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or
discharge. Disciplinary consequences will be sufficiently severe to try to deter violations
and to appropriately discipline prohibited behavior. School district action taken for
violation of this policy will be consistent with requirements of applicable collective
bargaining agreements, Minnesota and federal law, and applicable school district policies
and regulations.

RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, or other school district personnel who commits an act of reprisal or who
retaliates against any person who asserts, alleges, or makes a good faith report of alleged
harassment or violence prohibited by this policy, who testifies, assists, or participates in an
investigation of retaliation or alleged harassment or violence, or who testifies, assists, or
participates in a proceeding or hearing relating to such harassment or violence. Retaliation
includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional
disparate treatment. Disciplinary consequences will be sufficiently severe to deter
violations and to appropriately discipline the individual(s) who engaged in the harassment
or violence. Remedial responses to the harassment or violence shall be tailored to the
particular incident and nature of the conduct.

RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of
recourse which may include filing charges with the Minnesota Department of Human
Rights, initiating civil action, or seeking redress under state criminal statutes and/or federal
law.

HARASSMENT OR VIOLENCE AS ABUSE
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A. Under certain circumstances, alleged harassment or violence may also be possible
abuse under Minnesota law. If so, the duties of mandatory reporting under
Minnesota Statutes chapter 260E may be applicable.

B. Nothing in this policy will prohibit the school district from taking immediate action
to protect victims of alleged harassment, violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas
accessible to students and staff members.

B. This policy shall be given to each school district employee and independent
contractor who regularly interacts with students at the time of initial employment
with the school district.

C. This policy shall appear in the student handbook.

D. The school district will develop a method of discussing this policy with students
and employees.

E. The school district may implement violence prevention and character development
education programs to prevent and reduce policy violations. Such programs may
offer instruction on character education including, but not limited to, character
qualities such as attentiveness, truthfulness, respect for authority, diligence,
gratefulness, self-discipline, patience, forgiveness, respect for others, peacemaking,
resourcefulness, and/or sexual abuse prevention.

F. Although it’s not mandated by statute, this policy shall be reviewed at least annually
for compliance with state and federal law.

Legal References: Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A4.03 Subd. 2 (Sexual, Religious, and Racial Harassment and
Violence Policy)
Minn. Stat. § 121A4.031 (School Student Bullying Policy)
Minn. Stat. Ch. 3634 (Minnesota Human Rights Act)
Minn. Stat. § 609.341 (Definitions)
Minn. Stat. Ch. 260F (Reporting of Maltreatment of Minors)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)
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Cross References:

Policy Reviewed:
Policy Adopted:
Policy Revised:

ISD 200 Policy 102 (Equal Educational Opportunity)
ISD 200 Policy 401 (Equal Employment Opportunity)

ISD 200 Policy 402 (Disability Nondiscrimination Policy)

ISD 200 Policy 406 (Public and Private Personnel Data)

ISD 200 Policy 414 (Mandated Reporting of Child Neglect or Physical or
Sexual Abuse)

ISD 200 Policy 415 (Mandated Reporting of Maltreatment of Vulnerable
Adults)

ISD 200 Policy 506 (Student Discipline)

ISD 200 Policy 514 (Bullying Prohibition Policy)

ISD 200 Policy 515 (Protection and Privacy of Pupil Records)

ISD 200 Policy 521 (Student Disability Nondiscrimination)

ISD 200 Policy 522 (Title IX Sex Nondiscrimination, Grievance Procedures
and Process)

ISD 200 Policy 524 (Internet Acceptable Use and Safety Policy)

ISD 200 Policy 526 (Hazing Prohibition)

03.07.2025
07.31.2024
07.01.2024
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Hastings Public Schools
Independent School District 200

610 FIELD TRIPS
I. PURPOSE

The purpose of this policy is to provide guidelines for student trips and to identify the general
process to be followed for review and approval of trip requests.

II. GENERAL STATEMENT OF POLICY

The general expectation of the school board is that all student trips will be well planned,
conducted in an orderly manner and safe environment, and will relate directly to the objectives
of the class or activity for which the trip is requested. Additional criteria to be considered
include trip crisis plan (Examples; student injury, student illness, lead organizer illness, death of
family member at home, etc.), total cost to the participant and/or district, effect of absence upon
scholastic performance of participating students and impact upon the overall operation of the
school. The school board reserves the right to approve extended trips on an individual basis.

Student trips will be categorized within three general areas:

A. Required-Instructional Trips
Trips that take place during the school day, relate directly to a course of study, and require

student participation shall fall in this category. These trips shall be subject to review and
approval of the building principal and shall be financed by school district funds within the
constraints of the school building budget. Students without parent permission will
participate in an alternate activity with the same learning objectives and credit. Fees may
not be assessed against students to defray direct costs of instructional trips. (Minn. Stat. §
123B.37, Prohibited Fees)

B. Optional Supplementary Trips

This category pertains to those trips in which students voluntarily participate and which
supplement the instructional or activity program goals. These trips usually take place
outside the regular school day. Examples of trips in this category involve cultural events,
student activities, clubs, and other special interest groups or social activities. These trips
are subject to review and approval of the activities director and/or the building principal.
Financial contributions by students may be requested. (Minn. Stat. § 123B.36, Authorized
Fees).

C. Extended Trips
1. Trips that involve one or more overnight stops fall into this category. Extended trips

mustmey be instructional or supplementary and must be requested well in advance of
the planned activity. An extended trip request form must be completed and approved at
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each level: student, principal, superintendent, and school board. The form must
indicate any potentially hidden costs (i.e. pre-trips). Exceptions to the approval policy
may be granted or expedited to accommodate emergencies or contingencies (e.g.,
tournament competition).

2. The school board encourages administration to ensure lower cost extended trips are
offered periodically. The goal is to provide all students at least one opportunity for this
type of educational experience during their high school years.

a) It is expected that opportunities to reduce the costs of extended trips are available
for each trip. This includes, but is not limited to, merit-based scholarships and
fundraising opportunities.

b) It is also expected that staff research various tour options for extended trips, to
ensure the trips are of high quality, but are also as low cost as possible. The travel
companies chosen must offer trips for all students, including students with special
needs.

c) Ratios of chaperones to students must be determined in advance and take into
consideration any special accommodations or requirements for students with

special needs.speetalneeds-students. The ratios must be communicated to
parents/guardians and students.

d) The primary chaperones are to be the district staff. Parents/guardians of students
participating in the trip shall be offered the opportunity to voluntarily chaperone
before others (spouses of staff, other relatives, community members, etc.). All
volunteer chaperones shall pay for all of their own travel costs associated with the
trip, unless offered as a benefit through the trip provider.

3. The school board acknowledges and supports the efforts of booster clubs and similar
organizations in providing extended trip opportunities for students.

4. Participating in overnight trips for curricular, co-curricular, or extracurricular activities
is a privilege. To ensure the safety of the traveling party, participants may be subject to
a search of their person or possessions by school administrators prior to boarding the
transportation for an overnight event.

III. REGULATIONS

A. Rules of conduct and discipline for students and employees shall apply to all student trip
activities.

B. The school administration shall be responsible for providing more detailed procedures,
including parental involvement, supervision, and such other factors deemed important and
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IV.

in the best interest of students.

C. All volunteers accompanying students on extended trips will be subject to a background

check.mraceordance-with-Potrey-963-+ Volunteers will be responsible for the cost of the
background check.

D. Transportation shall be furnished through a commercial carrier or school-owned vehicle.

E. An employee may use a personal vehicle to transport staff or personal property for purposes
of a field trip upon prior, written approval from administration.

F. An employee must not use a personal vehicle to transport one or more students for purposes
of a field trip.

1. If immediate transportation of a student is required due to an emergency or unforeseen
circumstance, such as the illness or injury of a child, and the transportation does not
constitute regular or scheduled transportation, a personal vehicle may be used. To the
extent a personal vehicle is used, the vehicle must be properly registered and insured.

2. An employee must obtain pre-approval by administration of student transportation by a
personal vehicle, pursuant to Section III.E.1, if practicable. If pre-approval by
administration of use of a personal vehicle cannot be obtained in a reasonable time
given the circumstances, an employee shall report the relevant facts and circumstances
justifying the need for use of a personal vehicle to administration as soon as practicable.
The relevant facts and circumstances for use of a personal vehicle shall be documented
by administration.

SCHOOL BOARD REVIEW

The superintendent shall at least annually report to the school board upon the utilization of trips
under this policy or the school board may, at any time, decide to cancel a pre-approved trip.
This decision would typically occur due to safety concerns for the students and staff.

The Superintendent has the discretion to cancel any trip at any time if he/she determines that
proceeding with the field trip may unduly jeopardize students’ health or safety. The district may
not be responsible for any financial loss associated with the cancellation of trips. Therefore,
students or chaperones participating in any activity involving substantial prepayment of fees are
highly recommended to seek a reputable travel insurance policy.

Legal References: Minn. Stat. § 123B.36 (Authorized Fees)

Minn. Stat. § 123B.37 (Prohibited Fees)
Minn. Stat. § 123B.49 (€o=enrricutar-and-Extracurricular Activities,
Insurance)

Minn. Stat. § 169.011, Subd. 71(a) (Definitions-ofe-SchootBrs)
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Minn. Stat. § 169.454, Subd. 13 (Type Il Vehicle Standards =Fxemption)
Sonkowsky v. Board of Educ. for Indep. Sch. Dist. No. 721, 327 F.3d 675 (8"
Cir. 2003)

Lee v. Pine Bluff Sch. Dist., 472 F.3d 1026 (8" Cir. 2007)

Cross References: MSBAMASA-Model~Poticy+403-(Pisciptine;Suspenston-and-Pismissatof
Sehool-DistrictEmmi
ISD 200 Policy 423 (Employee — Student Relationships)
ISD 200 Policy 506 (Student Discipline)
S BAMASA-Mordel-Poticr-07-(F . e Prrblic-Sehool-Std
ISD 200 Policy 709 (Student Transportation Safety Policy)
ISD 200 Policy 710 (Extracurricular Transportation)
ISD 200 Policy 9034

Policy Reviewed:  02.21.20256F42622
Policy Adopted: 07.22.2020
Policy Revised: 12.09.2024 67=2+2622
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Hastings Public Schools
Independent School District 200

621 LITERACY AND THE READ ACT
I. PURPOSE

This policy aligns with Minnesota law established in the Read Act and on other topics related
to reading.

II. GENERAL STATEMENT OF POLICY
The school district recognizes the centrality of reading in a student’s educational experience.
III. DEFINITIONS

A. "Evidence-based" means the instruction or item described is based on reliable, trustworthy,
and valid evidence and has demonstrated a record of success in increasing students' reading
competency in the areas of phonological and phonemic awareness, phonics, vocabulary
development, reading fluency, and reading comprehension. Evidence-based literacy
instruction is explicit, systematic, and includes phonological and phonemic awareness,
phonics and decoding, spelling, fluency, vocabulary, oral language, and comprehension that
can be differentiated to meet the needs of individual students. Evidence-based instruction
does not include the three-cueing system, as defined in subdivision 16.

B. "Fluency" means the ability of students to read text accurately, automatically, and with
proper expression.

C. "Foundational reading skills" includes phonological and phonemic awareness, phonics and
decoding, and fluency. Foundational reading skills appropriate to each grade level must be
mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers in grades 4 and
above who do not demonstrate mastery of grade-level foundational reading skills must
continue to receive explicit, systematic instruction to reach mastery.

D. "Literacy specialist" means a person licensed by the Professional Educator Licensing and
Standards Board as a teacher of reading, a special education teacher, or a kindergarten
through grade 6 teacher, who has completed professional development approved by the
Minnesota Department of Education (MDE) in structured literacy. A literacy specialist
employed by the department under Minnesota Statutes, section 120B.123, subdivision 7, or
by a district as a literacy lead, is not required to complete the approved training before
August 30, 2025.

E. "Literacy lead" means a literacy specialist with expertise in working with educators as adult
learners. A district literacy lead must support the district's implementation of the Read Act;
provide support to school-based coaches; support the implementation of structured literacy,
interventions, curriculum delivery, and teacher training; assist with the development of



personal learning plans; and train paraprofessionals and other support staff to support
classroom literacy instruction. A literacy lead may be employed by one district, jointly by
two or more districts, or may provide services to districts through a partnership with the
regional service cooperatives or another district.

"Multitiered system of support" or "MTSS" means a systemic, continuous improvement
framework for ensuring positive social, emotional, behavioral, developmental, and
academic outcomes for every student. The MTSS framework provides access to layered
tiers of culturally and linguistically responsive, evidence-based practices and relies on the
understanding and belief that every student can learn and thrive. Through an MTSS at the
core (Tier 1), supplemental (Tier 2), and intensive (Tier 3) levels, educators provide high
quality, evidence-based instruction and intervention that is matched to a student's needs;
progress is monitored to inform instruction and set goals and data is used for educational
decision making.

. "Oral language," also called "spoken language," includes speaking and listening, and
consists of five components: phonology, morphology, syntax, semantics, and pragmatics.

. "Phonemic awareness" means the ability to notice, think about, and manipulate individual
sounds in spoken syllables and words.

"Phonics instruction" means the explicit, systematic, and direct instruction of the
relationships between letters and the sounds they represent and the application of this
knowledge in reading and spelling.

"Progress monitoring" means using data collected to inform whether interventions are
working. Progress monitoring involves ongoing monitoring of progress that quantifies rates
of improvement and informs instructional practice and the development of individualized
programs using state-approved screening that is reliable and valid for the intended purpose.

. "Reading comprehension" means a function of word recognition skills and language
comprehension skills. It is an active process that requires intentional thinking during which
meaning is constructed through interactions between the text and reader. Comprehension
skills are taught explicitly by demonstrating, explaining, modeling, and implementing
specific cognitive strategies to help beginning readers derive meaning through intentional,
problem-solving thinking processes.

"Structured literacy" means an approach to reading instruction in which teachers carefully
structure important literacy skills, concepts, and the sequence of instruction to facilitate
children's literacy learning and progress. Structured literacy is characterized by the
provision of systematic, explicit, sequential, and diagnostic instruction in phonemic
awareness, phonics, fluency, vocabulary and oral language development, and reading
comprehension.
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IV.

M. "Three-cueing system," also known as "meaning structure visual (MSV)," means a method

that teaches students to use meaning, structure and syntax, and visual cues when attempting
to read an unknown word.

"Vocabulary development" means the process of acquiring new words. A robust vocabulary
improves all areas of communication, including listening, speaking, reading, and writing.
Vocabulary growth is directly related to school achievement and is a strong predictor for
reading success.

READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT

A.

The school district must administer an approved evidence-based reading screener to
students in kindergarten through grade 3 within the first six weeks of the school year, and
again within the last six weeks of the school year. The screener must be one of the
screening tools approved by the Minnesota Department of Education (MDE).

. The school district must identify any screener it uses in the district’s annual literacy plan,

and submit screening data with the annual literacy plan by June 15.

Schools, at least biannually after administering each screener, must give the parent of each
student who is not reading at or above grade level timely information about:

1. the student's reading proficiency as measured by a screener approved by MDE;

2. reading-related services currently being provided to the student and the student's
progress; and

3. strategies for parents to use at home in helping their student succeed in becoming
grade-level proficient in reading in English and in their native language.

The school district may not use this section to deny a student's right to a special education
evaluation.

IDENTIFICATION AND REPORT

A.

Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including multilingual
learners and students receiving special education services, must be universally screened for
mastery of foundational reading skills, including phonemic awareness, phonics, decoding,
fluency, oral language, and for characteristics of dyslexia as measured by a screening tool
approved by MDE. The screening for characteristics of dyslexia may be integrated with
universal screening for mastery of foundational skills and oral language.

. The school district must submit data on student performance in kindergarten, grade 1, grade

2, and grade 3 on foundational reading skills, including phonemic awareness, phonics,
decoding, fluency, and oral language to MDE in the annual local literacy plan submission
due on June 15.
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VI.

C.

Students in grades 4 and above, including multilingual learners and students receiving
special education services, who do not demonstrate mastery of foundational reading skills,
including phonemic awareness, phonics, decoding, fluency, and oral language, must be
screened using a screening tool approved by MDE for characteristics of dyslexia and must
continue to receive evidence-based instruction, interventions, and progress monitoring until
the students achieve grade-level proficiency. A parent, in consultation with a teacher, may
opt a student out of the literacy screener if the parent and teacher decide that continuing to
screen would not be beneficial to the student. In such limited cases, the student must
continue to receive progress monitoring and literacy interventions.

Reading screeners in English, and in the predominant languages of school district students
where practicable, must identify and evaluate students' areas of academic need related to
literacy. The school district also must monitor the progress and provide reading instruction
appropriate to the specific needs of multilingual learners. The school district must use an
approved, developmentally appropriate, and culturally responsive screener and annually
report summary screener results to the MDE Commissioner by June 15 in the form and
manner determined by the MBPE-Commissioner.

The school district must include in its literacy plan a summary of the district's efforts to
screen, identify, and provide interventions to students who demonstrate characteristics of
dyslexia as measured by a screening tool approved by MDE. With respect to students
screened or identified under paragraph (a), the report must include:

1. asummary of the school district's efforts to screen for dyslexia;
2. the number of students universally screened for that reporting year;
3. the number of students demonstrating characteristics of dyslexia for that year; and

4. an explanation of how students identified under this subdivision are provided with
alternate instruction and interventions under Minnesota Statutes, section 125A.56,
subdivision 1.

INTERVENTION

A.

For each student identified under the screening identification process, the school district
shall provide reading intervention to accelerate student growth and reach the goal of
reading at or above grade level by the end of the current grade and school year.

The school district must implement progress monitoring, as defined in Minnesota Statutes,
section 120B.11948, for a student not reading at grade level.

The school district must use evidence-based curriculum and intervention materials at each
grade level that are designed to ensure student mastery of phonemic awareness, phonics,
vocabulary development, reading fluency, and reading comprehension.-Starting-Faty-t-
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2023+ If the school district purchases a new literacy curriculum, or literacy intervention or
supplementary materials, the curriculum or materials must be evidence-based as defined in
Minnesota Statutes, section 120B.11948.

D. If a student does not read at or above grade level by the end of the current school year, the
school district must continue to provide reading intervention until the student reads at grade
level. School district intervention methods shall encourage family engagement and, where
possible, collaboration with appropriate school and community programs that specialize in
evidence-based instructional practices and measure mastery of foundational reading skills,
including phonemic awareness, phonics, decoding, fluency, and oral language.

E. By the 2025-2026 school year, intervention programs must be taught by an intervention
teacher or special education teacher who has successfully completed training in
evidence-based reading instruction approved by MDE. Intervention may include but is not
limited to requiring student attendance in summer school, intensified reading instruction
that may require that the student be removed from the regular classroom for part of the
school day, extended-day programs, or programs that strengthen students' cultural
connections.

F. The school district must determine the format of the personal learning plan in collaboration
with the student's educators and other appropriate professionals. The school must develop
the learning plan in consultation with the student's parent or guardian. The personal
learning plan must include targeted instruction that is evidence-based and ongoing progress
monitoring, and address knowledge gaps and skill deficiencies through strategies such as
specific exercises and practices during and outside of the regular school day, group
interventions, periodic assessments or screeners, and reasonable timelines. The personal
learning plan may include grade retention, if it is in the student's best interest; a student may
not be retained solely due to delays in literacy or not demonstrating grade-level proficiency.
A school must maintain and regularly update and modify the personal learning plan until
the student reads at grade level. This paragraph does not apply to a student under an
individualized education program.

VII. LOCAL LITERACY PLAN

A. The school district must adopt a local literacy plan to have every child reading at or above
grade level every year beginning in kindergarten and to support multilingual learners and
students receiving special education services in achieving their individualized reading
goals. The school district must update and submit the plan to the Commissioner ef=MBE-by
June 15 each year. The plan must be consistent with the Read Act, and include the
following:

1. aprocess to assess students' foundational reading skills, oral language, and level of
reading proficiency and the screeners used, by school site and grade level, under
Minnesota Statutes, section 120B.123;
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a process to notify and involve parents;

a description of how schools in the school district will determine the

targeted reading instruction that is evidence-based and includes an intervention strategy
for a student and the process for intensifying or modifying the reading strategy in order
to obtain measurable reading progress;

evidence-based intervention methods for students who are not reading at or above grade
level and progress monitoring to provide information on the effectiveness of the
intervention;

identification of staff development needs, including a plan to meet those needs;
the curricula used by school site and grade level;
a statement of whether the school district has adopted an MTSS framework;

student data using the measures of foundational literacy skills and mastery identified by
MDE for the following students:

a) students in kindergarten through grade 3;
b) students who demonstrate characteristics of dyslexia; and
¢) students in grades 4 to 12 who are identified as not reading at grade level; and

the number of teachers and other staff that have completed training approved by the
department.

B. The school district must post its literacy plan on the official school district website and
submit it to the Commissioner ef-MBPE-using the template developed by the Commissioner

beginning-June-+5;2624.
VIII. STAFF TRAINING

A. Begimmingduly-4-2024-a-The school district must provide access to the training required
under Minnesota Statutes, section 120B.123, subdivision 5, to:

1.

2.

intervention teachers working with students in kindergarten through grade 12;

all classroom teachers of students in kindergarten through grade 3 and children in
prekindergarten programs;

special education teachers;
curriculum directors;

instructional support staff who provide reading instruction; and
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IX.

6. employees who select literacy instructional materials for a district.

. The school district must provide training from a menu of approved evidence-based training

programs to all reading intervention teachers, literacy specialists, and other teachers and
staff identified in Minnesota Statutes, section 120B.12, subdivision 1, paragraph (b), by
July 1, 2025; and by July 1, 2027, to other teachers in the school district, prioritizing
teachers who work with students with disabilities, English learners, and students who
qualify for the graduation incentives program under Minnesota Statutes, section 124D.68.
The Commissioner eftBE-may grant a school district an extension to these deadlines.

By August 30, 2025, the school district must employ or contract with a literacy lead, or be
actively supporting a designated literacy specialist through the process of becoming a
literacy lead. The school board may satisfy the requirements of this subdivision by
contracting with another school board or cooperative unit under Minnesota Statutes, section
123A.24 for the services of a literacy lead by August 30, 2025. The school district literacy
lead must collaborate with school district administrators and staff to support the school
district's implementation of requirements under the Read Act.

STAFF DEVELOPMENT

A.

The school district must provide training programs on evidence-based reading instruction to
teachers and instructional staff in accordance with subdivision 1, paragraph (b). The
training must include teaching in the areas of phonemic awareness, phonics, vocabulary
development, reading fluency, reading comprehension, and culturally and linguistically
responsive pedagogy.

The school district shall use the data under Article V. above to identify the staff
development needs so that:

1. elementary teachers are able to implement explicit, systematic,
evidence-based instruction in the five reading areas of phonemic awareness, phonics,
fluency, vocabulary, and comprehension with emphasis on mastery of foundational
reading skills as defined in Minnesota Statutes, section 120B.1194& and other
literacy-related areas including writing until the student achieves grade-level
reading and writing proficiency;

2. elementary teachers have sufficient training to provide students with evidence-based
reading and oral language instruction that meets students' developmental, linguistic, and
literacy needs using the intervention methods or programs selected by the school district
for the identified students;

3. licensed teachers employed by the school district have regular opportunities to improve
reading and writing instruction;

4. licensed teachers recognize students' diverse needs in cross-cultural settings and are
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able to serve the oral language and linguistic needs of students who

are multilingual learners by maximizing strengths in their native languages in order to
cultivate students' English language development, including oral academic language
development, and build academic literacy; and

5. licensed teachers are well trained in culturally responsive pedagogy that enables
students to master content, develop skills to access content, and build relationships.

C. The school district must provide staff in early childhood programs sufficient training to
provide children in early childhood programs with explicit, systematic instruction in
phonological and phonemic awareness; oral language, including listening comprehension;
vocabulary; and letter-sound correspondence.

X. LITERACY INCENTIVE AID USES

The school district must use its literacy incentive aid to support implementation of
evidence-based reading instruction. The following are eligible uses of literacy incentive aid:

A. training for kindergarten through grade 3 teachers, early childhood educators, special
education teachers, reading intervention teachers working with students in kindergarten
through grade 12, curriculum directors, and instructional support staff that provide reading
instruction, on using evidence-based screening and progress monitoring tools;

B. evidence-based training using a training program approved by MDE;

C. employing or contracting with a literacy lead, as defined in Minnesota Statutes, section
120B.11948;

D. materials, training, and ongoing coaching to ensure reading interventions under Minnesota
Statutes, section 125A.56, subdivision 1, are evidence-based; and costs of substitute
teachers to allow teachers to complete required training during the teachers' contract day.

Legal References: Minn. Stat. § 120B.11948 (Read Act Definitions)
Minn. Stat. § 120B.12 (Read Act Goal and Interventions)
Minn. Stat. § 120B.123 (Read Act Implementation)
Minn. Stat. § 123A4.24 (Withdrawing from a Cooperative Unit; Appealing
Denial of Membership)
Minn. Stat. § 124D.68 (Graduation Incentives Program)
Minn. Stat. § 124D.98 (Literacy Incentive Aid)
Minn. Stat. § 1254.56 (Alternate Instruction Required before Assessment
Referral)

Cross References: None
Policy Reviewed:

Policy Adopted: 09.27.2023
Policy Revised: 03.07.2025
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Hastings Public Schools
Independent School District 200

704 DEVELOPMENT AND MAINTENANCE OF AN INVENTORY OF FIXED
ASSETS AND A FIXED ASSET ACCOUNTING SYSTEM

I. PURPOSE

The purpose of this policy is to provide for the development and maintenance of an
inventory of the fixed assets of the school district and the establishment and maintenance of
a fixed asset accounting system.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is that a fixed asset accounting system and an inventory of
fixed assets be developed and maintained.

III. DEVELOPMENT OF INVENTORY AND ACCOUNTING SYSTEM

The superintendent or such other school official as designated by the superintendent or the
school board shall be responsible for the development and maintenance of an inventory of
the fixed assets of the school district and for the establishment and maintenance of a formal
fixed asset accounting system. The accounting system shall be operated in compliance with
the applicable provisions of the Uniform Financial Accounting and Reporting Standards for
Minnesota School Districts (UFARS)= with a capitalization level that equals or exceeds
$5,000. Hastings capitalization asset thresholds were adopted at the organizational meeting:
Individual threshold is increasing from $5,000 to $10,000 based on revision to Title 2 of the
Code of Federal Regulations (CFR), part 200, Uniform Administrative Requirements, and
Audit Requirements for Federal Awards, also known as the Uniform Guidance. Group
purchases for technology, furniture, or other equipment that is purchased as a per quantity
that otherwise may be below the individual item threshold, the total threshold is $25,000.4n-
addittens=t The inventory shall specify the location of all continued abstracts showing the
conveyance of the property to the school district; certificates of title showing title to the
property in the school district; title insurance policies; surveys; and other property records
relating to the real property of the school district.

IV.  REPORT

The administration shall annually update the property records of the school district and
provide an inventory of the fixed assets of the school district to the school board.

Legal References:  Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 123B.09 (Boards of Independent School Districts)
Minn. Stat. § 123B.51 (Schoolhouse and Sites, Uses for School and
Nonschool Purposes,; Closings)
GASB Implementation Guide 2021-1



Title 2 of the Code of Federal Regulations (CFR), part 200, Uniform
Administrative Requirements, and Audit Requirements for Federal Awards,
also known as the Uniform Guidance

Policy Reviewed: 08.07.2024

Policy Adopted: 08.07.2024
Policy Revised: 03.07.2024
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Hastings Public Schools
Independent School District 200

902 USE OF SCHOOL DISTRICT FACILITIES AND EQUIPMENT
I. PURPOSE

The purpose of this policy is to provide guidelines for community use of school facilities
and equipment.

II. GENERAL STATEMENT OF POLICY

The school board encourages maximum use of school facilities and equipment for
community purposes if, in its judgment, that use will not interfere with use for school
purposes.

III. SCHEDULED COMMUNITY EDUCATION CLASSES AND ACTIVITIES

A. The school district administration shall be charged with the process of scheduling
rooms and special areas for community education classes and activities planned to be
offered during each session.

B. Procedures for providing publicity, registration, and collection of fees shall be the
responsibility of the school district administration.

C. Registration fees may be structured to include a pro-rata portion of costs for custodial
services that may be needed.

IV. GENERAL COMMUNITY USE OF SCHOOL FACILITIES

A. The school board may authorize the use of school facilities by community groups or
individuals. It may impose reasonable regulations and conditions upon the use of school
facilities as it deems appropriate.

B. Requests for use of school facilities by community groups or individuals shall be made
through the school district administrative office. The administration will present
recommended procedures for the processing and review of requests to the school board.
Upon approval by the school board, such procedures shall be an addendum to this
policy.

C. The school board may require a rental fee for the use of school facilities. Such fee may
include the cost of custodial and supervisory service if deemed necessary. It may also
require a deposit or surety bond for the proper use and repair of damage to school
facilities. A rental fee schedule, deposit or surety bond schedule, and payment
procedure shall be presented for review and approval by the school board.



D. When emergencies or unusual circumstances arise that necessitate rescheduling the use
of school facilities, every effort will be made to find acceptable alternative meeting
space.

V. USE OF SCHOOL EQUIPMENT

The administration will present a procedure to the school board for review and approval
regarding the type of equipment that is available for community use, the extent to which it
may be utilized, and the manner by which it may be scheduled for use and any charges to
be made relating thereto. Upon approval of the school board, such procedure shall be an
addendum to this policy.

VI. RULES FOR USE OF FACILITIES AND EQUIPMENT

The school board expects members of the community who use facilities and equipment to
do so with respect for school district property and an understanding of proper use.
Individuals and groups shall be responsible for damage to facilities and equipment. A
certificate of insurance may be required by the school district to ensure payment for these
damages and any liability for injuries.

Legal References: Minn. Stat. § 123B.51 (Schoolhouses and Sites; Access for Non Curricular
Purposes,; Closings)

Cross References: MSBAMASAModerPoticy-86i-(Equatrecessto-SchootFucttities)
1SD 200 MSBAAMASAModePolicy 901 (Community Education)

Policy Reviewed:  03.07.20250529-2620
Policy Adopted: 07.22.2020
Policy Revised: 05.29.2020
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