
Hastings Area Public Schools - ISD 200
School Board Meeting Agenda

Wednesday, June 28, 2023
Regular Meeting
Middle School Media Center 

I. Call Meeting to Order
a. Attendance

II. Pledge of Allegiance
III. Motion to approve the agenda/table file

a. Approval of the minutes from the: 
• May 23rd, 2023 Special Board Meeting
• May 24th, 2023 Regular Board Meeting
• May 31st, 2023 Special Board Meeting

b. Approval of the minutes from the: 
• June 14th, 2023 Special Board Meeting
• June 21st, 2023 Special Board Meeting

IV. Recognition of visitors
V. Announcements and Recognitions
VI. Listening Session Summary
VII. Reports and Discussions

a. Superintendent
b. Building Construction Fund Project Update
c. Wellness Report
d. Read Well Plan
e. 917 Update
f. Policy Committee
g. Policies

i. First Reading
1. Policy 203.2 Order of the Regular School Board Meeting
2. Policy 203.5 School Board Meeting Agenda
3. Policy 203.6 Consent Agenda
4. Policy 207 Public Hearings
5. Policy 806 Crisis Management Policy

ii. Second Reading
1. Policy 209 Code of Ethics
2. Policy 212 School Board Member Development
3. Policy 630 Grading
4. Policy 908 Naming Policy

VIII. Action Items
a. Consent Agenda

i. Change Orders
1. Change Order No. 3 - Jorgenson Construction, Inc.

ii. Bills Payable
iii. Personnel Report
iv. Prime Food service vendor agreements for 23-24
v. Policies for Approval
vi. Annual Review Policies for Approval
vii. Policies for Approval (3rd Reading)



viii. Policy for Removal
ix. Policies with Legislative Changes
x. Construction Bid Award Recommendation - PEL and KEL Boiler Room Project
xi. Non-Contract Rates of Pay
xii. Addendum to Terms and Conditions for Unaffiliated Staff to Add Community 

Education Coordinators
xiii. Read Well Plan

b. Items for Individual Action
i. ISD 200 LTFM
ii. 2023-2024 School Year Budget
iii. Choir Trip Approval
iv. Band/Orchestra Trip Approval
v. Language Arts Trip Approval
vi. Designation of Identified Officials with Authority (IOwA)
vii. Resolution Establishing Dates for Filing Affidavits of Candidacy

IX. Future Meetings and Topics
X. Adjourn to a Closed meeting
XI. Adjourn to an Open Meeting
XII. Adjournment



Board of Education
Independent School District 200

Hastings, Minnesota

A Special Meeting of the School Board of Independent School District No.200, Hastings, Minnesota, was
held on Tuesday, May 23, 2023, at the Hastings Middle School Media Center.

The meeting was called to order by Chairperson Lisa Hedin at 4:18 PM.

The following members of the Board were present: Becky Beissel, Brian Davis, Mark Zuzek, Carrie Tate,
Jessica Dressely, Stephanie Malm, and Lisa Hedin.

After the Pledge of Allegiance a motion was made by Brian Davis to approve the agenda and seconded
by Jessica Dressely. The vote was: 7 ayes, 0 nays, motion carried unanimously.

The Board then proceeded to conduct round two interviews for the superintendent candidacy. The
interviews began with Dr. Tamara Champa and ended with Dr. John Bezek.

The Board entered into deliberations regarding interviews and the superintendent position. After
deliberations and a short recess was called at 8:12 PM to review the background check feedback on
each candidate. The meeting resumed for deliberations at 8:21 and the following motion was made to
extend an offer of employment for the Hastings Superintendent to Dr. Tamara Champa contingent upon
the following: that a mutually agreeable employment contract is negotiated and a criminal background
check is completed with the results acceptable to the school board. In the event that the Chair
determines that a mutually agreeable contract is not attainable the Chair is authorized to then make an
offer of employment to Dr. John Bezek contingent upon the following: that a mutually agreeable
employment contract is negotiated and a criminal background check is completed with the results
acceptable to the school board. This motion was made by Stephanie Malm and seconded by Becky
Beissel. A motion to amend the motion to remove the portion of the motion that states, “ In the event
that the Chair determines that a mutually agreeable contract is not attainable the Chair is authorized to
then make an offer of employment to Dr. John Bezek contingent upon the following: that a mutually
agreeable employment contract is negotiated and a criminal background check is completed with the
results acceptable to the school board”. The motion to amend was made by Mark Zuzek and seconded
by Jessica Dressely. The vote on the amendment was: 4 ayes, 3 nays, with Lisa Hedin, Becky Beissel, and
Mark Zuzek voting against, the amendment carries. The motion on the table for Board approval was to
extend an offer of employment for the Hastings Superintendent to Dr. Tamara Champa contingent upon
the following: that a mutually agreeable employment contract is negotiated and a criminal background
check is completed with the results acceptable to the school board. The vote was: 7 ayes, 0 nays, motion
carried unanimously.

The Board recessed the meeting at 8:38 PM for Chairperson Hedin to extend an offer of employment to
Dr. Tamara Champa. The meeting resumed at 8:48 PM where it was announced that the offer of
employment had been accepted.

With no further business to discuss, a motion to adjourn the meeting was made by Brian Davis and
seconded by Jessica Dressely. The vote was: 7 ayes, 0 nays, motion carried unanimously. The meeting
was adjourned at 8:57 PM.



Board of Education
Independent School District 200

Hastings, Minnesota

A Regular Meeting of the School Board of Independent School District No.200, Hastings, Minnesota, was
held on Wednesday, May 24, 2023, at the Hastings Middle School Media Center.

The meeting was called to order by Chairperson Lisa Hedin at 6:00 PM.

The following members of the board were present: Mark Zuzek, Carrie Tate, Jessica Dressely, Brian
Davis, and Lisa Hedin. The following members were absent: Stephanie Malm, and Becky Beissel. Dr.
McDowell was also present.

After the Pledge of Allegiance, a motion to approve the agenda was made by Brian Davis and seconded
by Mark Zuzek. A motion to amend the agenda to include a discussion regarding the School Board
evaluation and timing was made by Carrie Tate and seconded by Jessica Dressely. The vote was: 5 ayes,
0 nays, motion carried unanimously. A motion to amend the agenda to remove the future topics item
from this agenda through the rest of the calendar year and to change the future meetings agenda item
to future meetings and topics was made by Lisa Hedin and seconded by Brian Davis. The vote was: 4
ayes, and 1 nay with Jessica Dressely voting against. Motion carried. The vote to approve the amended
agenda was: 5 ayes, 0 nays, motion carried unanimously.

A motion to approve the minutes from the April 24th, 2023 Special Board Meeting, the April 26th, 2023
Regular Board Meeting, the May 10th, 2023 Special Board Meeting, and the May 16th, 2023 Special
Board Meeting was made by Jessica Dressely and seconded by Brian Davis. The vote was: 5 ayes, 0 nays,
motion carried unanimously.

The time was turned over to Craig Biessel from the Hastings Rotary to acknowledge all of the Rotary
students for the year and recognition of the Employee of the Year Cindy Oppold.

Mark Zuzek provided the Board with a summary of the listening session.

Time was turned over to Superintendent McDowell who gave the Superintendent’s update.

Jennifer Seubert, Director of Finance and Operations, provided the Board with a construction fund
update.

There was Board discussion surrounding the school board self-evaluation and tool and when the board
would conduct their self-evaluation.

Lisa Hedin provided the Board with the ISD 917 update.

Mark Zuzek provided the Board with the Policy Committee update.

There was a first reading of the following policies: 209 Code of Ethics, 212 School Board Member
Development, 630 School District Curriculum and Instruction Goals, 908 Naming Policy.



There was a second reading of the following policies: 516 Student Medication and 616 School District
System Accountability.

A motion to approve the consent agenda was made by Carrie Tate and seconded by Jessica Dressely. The
vote was: 5 ayes, 0 nays, motion carried unanimously.

The following resolution was presented and adopted as written:

Member Lisa Hedin introduced the following resolution and moved its adoption:

RESOLUTION APPROVING INTERMEDIATE SCHOOL DISTRICT
NO. 917'S LONG-TERM FACILITY MAINTENANCE PROGRAM

BUDGET AND AUTHORIZING THE INCLUSION OF A
PROPORTIONATE SHARE OF THOSE PROJECTS IN THE
DISTRICT’S APPLICATION FOR LONG-TERM FACILITY

MAINTENANCE REVENUE

BE IT RESOLVED by the School Board of Independent School District #200, State of Minnesota, as follows:

1. The School Board of Intermediate School District 917 has approved a long-term facility
maintenance program budget for its facilities for the 2024-2025 school year in the
amount of $173,600.00 of which our District #200’s proportionate share is $13,245.68.
The various components of this program budget are attached as Exhibit A hereto and are
incorporated herein by reference. Said budget is hereby approved. (Exhibit A.)

2. Minnesota Statutes, Section 123B.57, Subdivision 1, as amended, provides that if an
intermediate school district's long-term facility maintenance budget is approved by the
school boards of each of the intermediate school district's member school districts, each
member district may include its proportionate share of the costs of the intermediate
school district program in its long-term facility maintenance revenue application.

3. The proportionate share of the costs of the intermediate school district's long-term
facility maintenance program for each member school district to be included in its
application shall be determined by multiplying the total cost of the intermediate school
district long-term facility maintenance program times a formula that weights two
components equally between the member districts; total net tax capacity and Adjusted
Marginal Cost pupil units. The long-term facility maintenance costs shall be funded
through annual levy instead of issuing bonds. The inclusion of this proportionate share in
the district's long-term facility maintenance revenue application for fiscal year 2025 is
hereby approved, subject to approval by the Commissioner of Education.

4. Upon receipt of the proportionate share of long-term facility maintenance revenue
attributable to the intermediate school district program, the district shall promptly pay
to the intermediate school district the applicable aid or levy proceeds.

The motion for the adoption of the foregoing resolution was duly seconded by Member Brian Davis and,
upon vote being taken thereon, the following voted in favor thereof: Lisa Hedin, Brian Davis, Jessica
Dressely, Carrie Tate, and Mark Zuzek



And the following voted against the same: None

Members Becky Beissel and Stephanie Malm were absent.

Whereupon said resolution was declared duly passed and adopted.

STATE OF MINNESOTA

COUNTY OF DAKOTA

I, the undersigned, being the duly qualified and acting Chair of Independent School District #200,
State of Minnesota, hereby certify that I have carefully compared the attached and foregoing extract of
minutes of a meeting of Independent School District #200, held on the date therein indicated, with the
original of said minutes on file in my office, and the same is a full, true and complete transcript insofar as
the same relates to the approval of Intermediate School District No. 917's long-term facility maintenance
program budget and authorizing the inclusion of a proportionate share of the Intermediate School
District's long-term facility maintenance projects in the district's application for long-term facility
maintenance revenue.

WITNESS MY HAND officially as such Chair this 24 day of May, 2023.

_______________________
Board Chair Independent

School District #200

A motion to approve the P&L Worker’s comp as recommended was made by Mark Zuzek and seconded
by Brian Davis. The vote was: 5 ayes, 0 nays, motion carried unanimously.

A motion to approve Policy 206 Public Participation in School Board Meetings/Complaints About Persons
at School Board Meetings and Data Privacy Consideration was made by Mark Zuzek and seconded by
Jessica Dressely. The vote was: 4 ayes, 1 nay with Carrie Tate voting against. Motion carried.

A motion to approve the proposed international trip for the Hastings High School language students was
made by Jessica Dressely and seconded by Carrie Tate. The vote was: 4 ayes, 0 nays, and Brian Davis
abstained with a conflict. Motion carried.

A motion to approve the 2023-2024 MSHSL membership was made by Mark Zuzek and seconded by
Carrie Tate. The vote was: 5 ayes, 0 nays, motion carried unanimously.

A motion to approve the recommendation to approve Juneteenth 2023 as a paid holiday per the state
was made by Brian Davis and seconded by Mark Zuzek. The vote was: 5 ayes, 0 nays, motion carried
unanimously.



A motion to approve the setting the last day of school for High School Seniors as June 2nd was made by
Jessica Dressely and seconded by Carrie Tate. The vote was: 5 ayes, 0 nays, motion carried unanimously.

With no further business to conduct, a motion to adjourn the meeting was made by Brian Davis and
seconded by Carrie Tate. The vote was: 5 ayes, 0 nays, motion carried unanimously. The meeting was
adjourned at 7:52 PM.



Board of Education
Independent School District 200

Hastings, Minnesota

A Special Meeting of the School Board of Independent School District No.200, Hastings, Minnesota, was
held on Wednesday, May 31, 2023, at the Hastings Middle School Media Center.

The meeting was called to order by Chairperson Lisa Hedin at 6:04 PM.

The following members of the Board were present: Becky Beissel, Brian Davis, Mark Zuzek, Carrie Tate,
Jessica Dressely, Stephanie Malm, and Lisa Hedin.

After the Pledge of Allegiance a motion was made to approve the agenda. This motion was made by
Brian Davis and seconded by Jessica Dressely. The vote was: 7 ayes, 0 nays, motion carried unanimously.

A motion was made to approve the mutually agreed upon contract for the Hastings superintendent
position between the Hastings School Board and Dr. Tamara Champa. This motion was made by Jessica
Dressely and seconded by Stephanie Malm. The vote was: 7 ayes, 0 nays, motion carried unanimously.

With no further business to discuss, a motion to adjourn the meeting was made by Brian Davis and
seconded by Becky Beissel. The vote was: 7 ayes, 0 nays, motion carried unanimously. The meeting was
adjourned at 6:15 PM.



Board of Education
Independent School District 200

Hastings, Minnesota

A Special Meeting of the School Board of Independent School District No.200, Hastings, Minnesota, was
held on Wednesday, June 14, 2023, at the Hastings Middle School Media Center.

The meeting was called to order by Chairperson Lisa Hedin at 6:00 PM.

The following members of the Board were present: Becky Beissel, Brian Davis, Mark Zuzek, Jessica
Dressely, Stephanie Malm, and Lisa Hedin. Members absent: Carrie Tate. Superintendent McDowell was
also present at the meeting.

After the Pledge of Allegiance, a motion to approve the agenda was made by Brian Davis and seconded
by Mark Zuzek. The vote was: 6 ayes, 0 nays, motion carried unanimously.

Information regarding the approval of renewing the existing operating levy was presented by Dr.
McDowell.

The public was then allowed to provide public testimony regarding that topic.

After the public testimony, the following resolution was presented to the Board for approval as written:

Member Mark Zuzek introduced the following resolution and moved its adoption:

RESOLUTION AUTHORIZING THE RENEWAL OF AN EXPIRING
REFERENDUM REVENUE AUTHORIZATION

BE IT RESOLVED by the School Board (the “Board”) of Independent School District No. 200 (Hastings
Public Schools), Dakota, Goodhue and Washington Counties, Minnesota (the “District”), as follows:

1. Background. It is hereby determined that:

(a) Minnesota Statutes, Section 126C.17, subdivision 9b (“Subdivision 9b”), states that a
school board may renew an expiring referendum revenue authorization without an
election by adopting a written resolution authorizing the renewal, provided that the
expiring referendum has not been previously renewed under Subdivision 9b, the term of
the renewed referendum is no longer than the initial term approved by the voters, the
expiring referendum is within the last two fiscal years of the term of the referendum,
and the per pupil amount of the renewed referendum is the same as the amount
expiring referendum, or for an expiring referendum that was adjusted annually by the
rate of inflation, the same as the per-pupil amount of the expiring referendum, adjusted
annually for inflation in the same manner as if the expiring referendum had continued.

(b) At a duly called and regularly held special election on November 5, 2013, District voters
approved a referendum revenue authorization which increased each year by the rate of
inflation for a term of 10 years, commencing with taxes payable in 2014. The additional
revenue from the referendum revenue authorization has been used to finance school



operations. The referendum revenue authorization is scheduled to expire after taxes
payable in 2023 (the “Expiring Referendum”).

(c) On June 14, 2023, the Board convened a special meeting for the purpose of discussing
the proposed renewal of the Expiring Referendum in accordance with Subdivision 9b and
allowing public testimony on the proposed renewal.

(d) The Expiring Referendum has not been previously renewed under Subdivision 9b.

2. Authorization of Renewal. The Board hereby determines and declares that it is necessary
and expedient for the District to renew the Expiring Referendum in the same per pupil
amount as is current in the Expiring Referendum, adjusted annually each year by the rate of
inflation. The additional revenue from the renewed referendum revenue authorization will be
used to finance school operations. The renewed referendum revenue authorization will be
applicable for 10 years beginning with taxes payable 2024, unless otherwise revoked or
reduced as provided by law.

3. Notice of Renewed Referendum Revenue Authorization. The Clerk is hereby authorized
and directed to submit a copy of this resolution to the Commissioner of Education and the
county auditor of each county in which the District is located in whole or in part as soon as
practicable, but not later than September 1 of the calendar year in which resolution is
adopted.

4. Effective Date. Pursuant to Subdivision 9b, this resolution becomes effective 60 days
after its adoption.

The motion for the adoption of the foregoing resolution was duly seconded by Member
Jessica Dressely. The vote of the Board members is recorded as follows:

The following voted in favor thereof: Jessica Dressely, Becky Beissel, Lisa Hedin, Brian Davis,
Mark Zuzek and Stephanie Malm

and the following voted against the same:None

whereupon said resolution was declared duly passed and adopted.

STATE OF MINNESOTA ) )
COUNTIES OF DAKOTA, )
ss. GOODHUE )
AND WASHINGTON ) )
INDEPENDENT SCHOOL )
DISTRICT NO. 200 )

I, the undersigned, being the duly qualified and acting Clerk of Independent School District No.
200 (Hastings Public Schools), Dakota, Goodhue and Washington Counties, Minnesota (the “District”),



hereby certify that I have carefully compared the attached and foregoing extract of minutes of a special
meeting of the School Board of the District held on June 14, 2023, with the original minutes on file in my
office and the extract is a full, true and correct copy of the minutes insofar as they relate to the
authorization of the renewal of an expiring referendum.

WITNESS My hand as Clerk this 14th day of June, 2023.

________________________________
Clerk of the School Board

Independent School District No. 200
(Hastings Public Schools),

Dakota, Goodhue and
Washington Counties, Minnesota

With no further business to discuss, a motion to adjourn the meeting was made by Mark Zuzek and
seconded by Jessica Dressely. The vote was 6 ayes, 0 nays, motion carried unanimously. The meeting
was adjourned at 6:43 PM.



Board of Education
Independent School District 200

Hastings, Minnesota

A Special Meeting of the School Board of Independent School District No.200, Hastings, Minnesota, was
held on Wednesday, June 21, 2023, at the Hastings District Office Conference Room A.

The meeting was called to order by Chairperson Lisa Hedin at 6:01 PM.

The following members of the Board were present: Becky Beissel, Brian Davis, Mark Zuzek, Jessica
Dressely, Stephanie Malm, and Lisa Hedin. Members absent: Carrie Tate. Superintendent McDowell,
Director Jennifer Seubert, Director Cathy Moen, and Dr. Tamara Champa (the incoming Hastings
Superintendent) was also present at the meeting.

A motion to approve the agenda was made by Mark Zuzek and seconded by Jessica Dressely. The vote
was: 6 ayes, 0 nays, motion carried unanimously.

A motion to approve the E-Learning agreement with Community Education Para’s as written was made
by Jessica Dressely and seconded by Becky Beissel. The vote was: 6 ayes, 0 nays, motion carried
unanimously.

A motion to adjourn to a closed meeting for the purposes of negotiation strategy was made by Jessica
Dressely and seconded by Stephanie Malm. The vote was: 6 ayes, 0 nays, motion carried unanimously.
The Board moved into a closed session at 6:09 PM.

A motion to move from a closed session into an open meeting was made by Mark Zuzek and seconded
by Jessica Dressely. The vote was: 6 ayes, 0 nays, motion carried unanimously. The Board moved into an
open meeting at 7:40 PM.

With no further business to discuss, a motion to adjourn the meeting was made by Brian Davis and
seconded by Becky Beissel. The vote was: 6 ayes, 0 nays, motion carried unanimously. The meeting was
adjourned at 7:41 PM.



A B C D E A-C-D-E

Project Project Budget
Vendor Bid Amount +/-

Change Orders
Vendor Contract 

Expenses to Date
Wold/Loeffler Fees 

to Date

Other Expenses 
Less Rebates to 

Date Remaining Funds Status
High School Roof Replacement 4,645,800                2,944,318                 2,944,318                294,530                   11,568                  1,395,384              Complete
High School & Pinecrest Chillers 1,182,000                753,551                    753,551                   74,842                     (34,273)                 387,879                 Complete
Multi-Site Exterior Lighting 468,500                   246,483                    246,483                   30,569                     (26,321)                 217,770                 Complete
High School & McAuliffe Parking Lot 1,516,540                1,084,851                 1,084,851                116,970                   22,836                  291,883                 Complete
High School Track Resurfacing 360,000                   286,864                    286,864                   23,219                     3,323                    46,593                   Complete
High School BAS Replacement 1,951,100                606,642                    606,642                   123,429                   28,570                  1,192,459              Complete
Pinecrest Partial Roof Replacement 373,000                   289,800                    289,800                   23,757                     248                       59,194                   Complete
McNamara Stadium Improvements 3,370,000                2,688,639                 2,688,639                216,215                   286,531                178,615                 Complete
Pinecrest Deferred Maintenance 968,000                   602,279                    602,279                   62,183                     248                       303,290                 Complete
Early Childhood Improvements (High School) 445,000                   275,513                    275,513                   28,362                     1,414                    139,711                 Complete
District Wide Camera Project 382,000                   192,975                    192,975                   24,421                     22,175                  142,429                 Complete
Tilden Deferred Maintenance & Roof 828,746                   691,944                    691,944                   49,803                     29,121                  57,878                   Complete
Board Room Renovations 93,359                     -                            -                           -                          63,193                  30,166                   Complete
High School Athletic Field Parking Lot 506,000                   426,038                    426,038                   27,646                     20,549                  31,766                   Complete
Pinecrest Exterior Emergency Lighting 10,000                     -                            -                           -                          4,780                    5,220                     Complete
High School Tennis Court Replacement 542,000                   495,345                    495,345                   34,683                     34,647                  (22,674)                  Complete
Kennedy & McAuliffe Partial Roof Replacement 533,200                   405,900                    405,900                   33,978                     3,154                    90,168                   Complete
High School Lecture Hall 140,000                   -                            -                           -                          139,530                470                        Complete
Replace Middle School Softball & Baseball Backstops 160,000                   -                            -                           -                          84,647                  75,353                   Complete
Miscellaneous Deferred Maintenance Projects <$100,000 367,100                   -                            -                           -                          135,856                231,244                 Complete
High School Baseball Drainage 200,000                   -                            -                           -                          61,770                  138,230                 Complete
Tilden Asbestos 18,400                     -                            -                           -                          -                        18,400                   Complete
Miscellaneous Deferred Maintenance Projects <$100,000 27,800                     -                            -                           -                          9,005                    18,795                   Complete
Middle School Improvements 23,814,024              22,189,111               22,189,111              1,385,892                251,768                (12,747)                  Complete
High School Retaining Wall 50,000                     -                            -                           339                          47,500                  2,161                     Complete
Middle School Privacy Improvements 324,300                   263,071                    263,071                   15,522                     933                       44,774                   Complete
High School Parking Lot Improvement - Phase 3 324,760                   138,208                    138,208                   6,340                       7,100                    173,112                 Complete
High School Lighting (split from HS Deferred Maintenance) 119,939                   128,822                    128,822                   2,555                       (11,439)                 0                           Complete
Contingency 2,007,858                -                            -                           -                          -                        2,007,858              Contingency
Reallocations from/to projects (9,565,122)               -                            -                           -                          -                        (9,565,122)             Reallocation
Interest Earnings -                            -                           -                          -                        2,369,932              Interest Earnings
   Subtotal 36,164,304              34,710,353               34,710,353              2,575,254                1,198,435              50,194                   

A B C D E A-C-D-E
Water Coolers (Tilden & Middle School) 182,000                   142,500                    -                           11,559                     198                       170,243                 In Process
McAuliffe Deferred Maintenance & Water Coolers 336,731                   283,897                    267,893                   12,216                     42,869                  13,752                   In Process
Kennedy Deferred Maintenance 662,576                   580,060                    524,420                   19,106                     6,731                    112,319                 In Process
Middle School Partial Roof Replacement 717,200                   628,800                    396,150                   45,778                     3,943                    271,329                 In Process
District Office Renovations 278,000                   164,723                    149,112                   19,169                     98,904                  10,814                   In Process
HHS Privacy Improvements 1,013,063                876,007                    837,081                   127,025                   4,254                    44,703                   In Process
Door & Glass Improvements 500,000                   31,450                      27,978                     31,879                     3,000                    437,143                 In Process
Middle School Track 404,750                   341,274                    324,210                   40,196                     17,334                  23,010                   In Process
Middle School Storage Building 452,500                   418,363                    385,966                   15,275                     13,613                  37,646                   In Process
District Wide Fire Alarm/Alert System Replacement 205,000                   161,250                    -                           23,110                     469                       181,421                 In Process
High School Fire Alarm/Alert System Replacement 410,000                   355,000                    58,900                     27,735                     135                       323,231                 In Process
Replace High School Carpet 612,100                   376,700                    376,700                   43,234                     16,808                  175,358                 In Process
Safety & Security Improvements 709,713                   119,545                    54,037                     5,496                       23,486                  626,694                 In Process
Interior Locks Allowance 420,000                   237,800                    33,060                     19,358                     444                       367,138                 In Process
Monument Signs 402,000                   364,300                    -                           11,503                     10,024                  380,473                 In Process
Board Room Renovations - Phase II 6,641                       -                            -                           -                          -                        6,641                     In Process
ALC Renovation 1,421,640                1,165,311                 1,141,476                120,806                   120,021                39,337                   In Process
   Subtotal 8,733,914                6,246,980                 4,576,983                573,446                   362,232                3,221,253              

Building Construction Fund Projects as of 5/31/2023

Remaining funds from complete projects are available for excess costs on other identied projects or reallocation for new projects. 

Remaining funds from in process projects are not  available for excess costs on other identied projects or reallocation for new projects. 



A B C D E A-B-D-E
High School Deferred Maintenance 484,461                   -                            -                           36,172                     -                        448,289                 In Design
Middle School Media Center 160,000                   -                            -                           -                          -                        160,000                 In Design
Tilden Preschool Classroom 90,000                     -                            -                           -                          -                        90,000                   In Design
High School Student Entrance Bollards 5,000                       -                            -                           -                          -                        5,000                     In Design
Nature Preserve Gravel Parking Lot 50,000                     -                            -                           -                          -                        50,000                   In Design
Gymnastics 50,000                     -                            -                           -                          -                        50,000                   In Design
   Subtotal 839,461                   -                            -                           36,172                     -                        803,289                 

Other District Projects A B C D E A-B-E
Technology Improvements 2,529,625                -                            -                           na 1,578,766              950,859                 Not Completed
Grounds/Site Improvements 500,000                   -                            -                           -                          -                        500,000                 Not Completed
Flexible Learning Furniture 600,000                   -                            -                           na 466,448                133,552                 Not Completed
   Subtotal 3,629,625                -                            -                           -                          2,045,214              1,584,411              

   Total 49,367,304              40,957,333               39,287,336              3,184,872                3,605,881              5,659,146              

Complete and In Process (does not include contingency) 52,248,583                 
Project Total 49,367,304                 
 % 106%

Transfers from/(to) Contingency:
   $445,000 Early Childhood Improvements (High School)   $300,000 Additional to Safety & Security Improvements
   $ 87,000 High School Athletic Field Parking Lot   $202,000 Additional to Monument Signs
   $ 44,300 High School Retaining Wall   ($52,000) from District Office Renovation
   $113,024 Middle School Bathrooms near Auditorium   ($96,000) from HS Privacy
   $300,000 Technology   ($89,000) from MS Track
   $244,500 Water Coolers ($50,000 Tilden, $62,500 McAuliffe, $132,000 Middle School)  ($235,000) from Storage Building
   $746,250 High School Privacy Improvements (Athletic Locker Rooms)  ($160,000) from DW Fire Alarm/Alert System
   $160,476 Kennedy Deferred Maintenance   ($25,000) from HS Fire Alarm/Alert System
   $167,131 McAuliffe Deferred Maintenance  $324,713 Safety & Security Improvements
   $290,000 Middle School Storage Building  $120,000 Interior Locks Allowance (Middle School add)
   $542,000 High School Tennis Court Replacement  $629,625 Technology
   $330,000 District Office Renovations  $ 50,000 Gymnastics
   $100,000 Board Room Renovations  $160,000 Middle School Media Center
   $85,000 Entrance Security Improvements  $ 90,000 Tilden Preschool Classroom
   $503,750 Additional to HHS Privacy Improvements (Bathrooms)  $  5,000 High School Student Entrance Bollards
   $362,500 Middle School Privacy Improvements  $ 50,000 Nature Preserve Gravel Parking Lot
   $140,000 High School Lecture Hall
   $200,000 HHS Baseball Field Drainage
   $493,750 Middle School Track Replacement
   $856,563 HS Team Locker Privacy Improvements
   $1,421,640 ALC Renovation
   $397,500 Transferred from HHS Privacy Improvements to Middle School Storage Building
   $160,100 Additional to Middle School Improvements
  ($38,200) from Middle School Privacy Improvements
  ($600,000) from High School Privacy Improvements
  ($50,000) from High School Carpet
  $86,000 Additional to Kennedy Deferred Maintenance
  $400,000 Technology
  $200,000 Monument Signs
  $500,000 Grounds/Site Improvements

Remaining funds from in design projects are not  available for excess costs on other identied projects or reallocation for new projects. 

Remaining funds from not completed projects are not  available for excess costs on other identied projects or reallocation for new projects. 



Student Wellness
Report to School Board - Wednesday, June 28, 2023

Smart Choices (link to website) Student Wellness Policy #533

This Year

● Committee met four times this year
● Student surveys - elementary, middle and high school students surveyed in spring
● Parent survey - spring of 2023
● Staff survey - spring 2023
● Parent Newsletters
● Covid known and reported Positive Cases of students and staff: 2022 - 2023 (358 cases) 2021 -

2022 (1,451 cases) 2020 - 2021 (312 cases)

Where Are We?
Student Survey Results: Healthy Eating &

Physical Activity Opportunities
Hastings

Elementary Schools
(519 Responses)

Hastings
Middle School
(378 Responses)

Hastings
High School
(365 Responses)

Healthy Eating Opportunities
(Agree or Strongly Agree) * 34% 62% 47%

Physical Activity Opportunities
(Agree or Strongly Agree) ** 99% 84% 76%

*Elementary School results: students consumed 5 or more fruits and vegetables the day prior to completing the survey.
**Elementary School results: students listed at least one physically active activity they engage in outside of gym or recess.

Elementary Student Wellness Survey
● Strengths:

○ 34% of students responded that they consumed 5 or more fruits and vegetables the day prior to
completing the survey.

○ Approximately 99% of students listed at least one physically active activity they engage in outside
of gym or recess.

○ 60% of students responded that they engage in physical activity by playing outside for 15 minutes
or more and playing sports.

○ 81% of students reported that they ‘mostly’ or ‘always’ feel safe.
○ 78% of students reported that ‘yes’, they had a trusted adult they could talk to.

● Opportunities for Improvements:
○ Implementing health curriculum to improve engagement in health promoting behaviors such as

healthy eating. The 2019 survey results found that 9.4% of students ate zero fruits and vegetables,
the 2023 survey found that 13% of students ate zero fruits and vegetables. Early intervention can
help promote healthy eating behaviors starting at a young age.

http://www.hastings.k12.mn.us/departments___services/FoodService/smart_choices
http://www.hastings.k12.mn.us/common/pages/DisplayFile.aspx?itemId=264774
https://www.hastings.k12.mn.us/departments___services/FoodService/smart_choices/in_the_news
https://docs.google.com/document/d/1ydWMaaLuwJR56sGVG0MhfydSBblqNtPy/edit?usp=sharing&ouid=104317158146710189593&rtpof=true&sd=true


Hastings Middle School Student Wellness Survey
● Strengths:

o 62% of students ‘agree’ or ‘strongly agree’ they have opportunities to eat healthy.
o 84% ‘agree’ or ‘strongly agree’ that they have opportunities to stay physically active.
o 67% of students reported that they ‘agree’ or ‘strongly agree’ that they feel safe.

● Opportunities for Improvements:
o Though 67% of students reported that they ‘agree’ or ‘strongly agree’ that they feel safe, 21%

reported that the school environment, bullying, and/or violence (guns & fights) were a concern for
their safety (this metric was captured through survey comments, thematically categorized).

o 2.6% increase in student stress levels from 2022 to 2023. In 2023, 27% of students reported that
their current stress level is ‘Super Stressed Out’ or ‘Pretty Stressed.’ In 2022, 24.4% of students
reported that their current stress level is ‘Super Stressed Out’ or ‘Pretty Stressed.’

Question asked of HMS students
(year & # of students)

2019
798

2020*
479

2022
682

2023
378

At HMS I have opportunities to eat healthy food
(agree & strongly agree)

75% 87% 58% 62%

At HMS I have opportunities to be physically active
(agree & strongly agree)

88% 92% 86% 84%

I have healthy coping skills that help me manage my
stress (agree and strongly agree)

55% 69% 57% 57%

My level of stress right now (A little stressed & not at
all)

60% 71% 52% 54%

Social media has a positive impact on my life (agree
& strongly agree)

53% 56% 52% 49%

I am on my cell phone (frequently & constantly) 41% 54% 36% 39%

I feel safe at school (agree & strongly agree) 70% 90% 64% 67%

*students were surveyed during stay at home orders due to Pandemic COVID-19

Hastings High School Student Wellness Survey

● Strengths:
o 47% of students agree or strongly agree they have opportunities to eat healthy.
o 76% agree or strongly agree that they have opportunities to stay physically active.
o 60% of students reported that they ‘agree’ or ‘strongly agree’ that they feel safe.

● Opportunities for Improvements:
o There has been a significant decrease in those who ‘agree’ or ‘strongly agree’ that they have

opportunities for healthy eating. Though there is a significant difference in survey results collected
between 2022 to 2023, Data from the 2022 Minnesota Student Survey Interagency Team found

https://docs.google.com/document/d/1nnR3Bo5Sdh2HMAyFXd74UD7r_1GLSYtj/edit?usp=sharing&ouid=104317158146710189593&rtpof=true&sd=true
https://docs.google.com/document/d/1hY5fOMrE5xZLJBPW1EWcbRJwqxdaP5Dd/edit?usp=sharing&ouid=104317158146710189593&rtpof=true&sd=true


that 9.9% of students in Hastings School District ‘did not eat vegetables during the 7 days prior to
the survey.’ * Compared to the 9.5% aggregate of Dakota County.

Question asked of HHS students. 
(year & # of students)

2022
526

Responses

2023
365 Responses

At HHS I have opportunities to eat healthy food (agree & strongly agree) 56.9% 47%

At HHS I have opportunities to be physically active (agree & strongly agree) 81.2% 76%

I have healthy coping skills that help me manage my stress (agree and
strongly agree)

48.5% 49%

My level of stress right now (A little stressed & not at all) 30% 34%

Social media has a positive impact on my life (agree & strongly agree) 41.3% 56%

I am on my cell phone (frequently & constantly) 53.9% 41%

I feel safe at school (agree & strongly agree) 57.1% 60%

*Vegetables are defined as green salad, potatoes [excluding French fries, fried potatoes, or potato chips], carrots, or other vegetables.

Parent Survey about Student Wellness
54 parent responses. Survey completed week of March 26, 2023.

QUESTION: Hastings Public Schools promotes and protects my student's physical health and development.

Strongly Agree & Agree: 36%, Neither agree or disagree: 43%, Disagree & strongly disagree: 21%

QUESTION: Hastings Public School District encourages and promotes life long healthy eating.*

Strongly Agree & Agree: 15%, Neither agree or disagree: 45%, Disagree & strongly disagree: 40%

*of note, the Food Service staff was on strike during the time this survey was done.

QUESTION: Hastings Public Schools promotes and protects my student's social and emotional health and development.

Strongly Agree & Agree: 34%, Neither agree or disagree: 36%, Disagree & strongly disagree: 30%

Staff Survey about Student Wellness
95 parent responses. Survey completed week of March 30, 2023.

QUESTION: Hastings Public Schools promotes and protects student physical health and development.

Strongly Agree & Agree: 39%, Neither agree or disagree: 27%, Disagree & strongly disagree: 34%

QUESTION: Hastings Public School District encourages and promotes life long healthy eating. *

Strongly Agree & Agree: 26%, Neither agree or disagree: 39%, Disagree & strongly disagree: 35%

*of note, the Food Service staff was on strike during the time this survey was done.

QUESTION: Hastings Public Schools promotes and protects student social and emotional health and development.

Strongly Agree & Agree: 31.5%, Neither agree or disagree: 36%, Disagree & strongly disagree: 32.5%

https://docs.google.com/document/d/1fogpDUwrELBTugpyZ325-l2-BerNqn0Bp0MSeHFp6WA/edit?usp=sharing
https://docs.google.com/document/d/1b_unBOppUIcwsqTsTENWx4SskEFQz2KaSdiyEL0AEU0/edit?usp=sharing


Goals for Next Year

● SHIP grant: create a “chill zone space” at Pinecrest for students who are dysregulated
● Review surveys and adjust/prioritize goals as needed (some concerns mentioned in surveys

include: stress/mental health, vaping, cell phone use, physical education, healthy foods)
● Continue Move Mindfully initiative
● Quarterly Parent newsletter communication
● Explore opportunities for health education in the elementary level

Smart Choices Committee Members
● Mariah Lavold, Social Worker, HHS
● Molly Cirillo, District Family Resource Coordinator, HMSe
● Will VanDuzer, Physical Education Teacher, Kennedy Elementary
● Emily Horn, Nurse, McAuliffe Elementary
● Michaela Burr, School Social Worker, Pinecrest Elementary
● Marguerite Zauner, SHIP Coordinator, Dakota County
● Brittany Hirschauer, Director of Food and Nutrition Services, co-chair
● Mary Ellen Fox, Health Services Coordinator, co-chair
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Hastings Public Schools
ISD #200

Local Literacy Plan- READ WELL by Third Grade
2022-2023

This Literacy Plan is designed to provide an overview of how our dedicated teachers and staff work to provide students
with appropriate, research-based instruction.

BACKGROUND INFORMATION ON MN LITERACY INITIATIVE
Minnesota Statute 120B.12

“A school district must adopt a local literacy plan to have every child reading at or above grade level no later than the end
of grade three. A local literacy plan must include a process to assess students’ level of reading proficiency, notify and
involve parents, intervene with students who are not reading at or above grade level, and identify and meet staff
development needs. The district must post its literacy plan on the official school district website.” (District Local Literacy
Webpage)

Objectives
● Inform all stakeholders of the district’s efforts to ensure quality instruction at all instructional levels for K-3

students.
● Students will be reading well by third grade or before.
● Students who are exceeding grade level standards will receive instruction that continues to progress their

learning.
● Students who have not met standards will receive support to reach standards.

World’s Best Workforce

World’s Best Workforce (WBWF) is Minnesota Department of Education’s continuous improvement initiative. MDE has
created expectations that each school district set yearly goals and define plans in the following five areas: Kindergarten
Readiness, Reading Well by 3rd Grade, Closing the Achievement Gap, Graduation Rates, and College & Career Readiness.
More information can be found within Hastings Public Schools World’s Best Workforce Plan.

SUMMARY

Hastings Public Schools maintains an intentional focus on improving literacy instruction and ensuring all students have a
solid foundation of literacy skills. Our focus begins with early childhood education programming and continues through
grade twelve. The Read Well by Third Grade (RWBTG) Plan is developed and reviewed by a representative committee of
district administrators, educators and parents throughout the year. Statute requirements, our local strategic plan and
District and Site Literacy Goals are overarching pieces which drive the revision and use of the Local Literacy Plan.

The Local Literacy Plan is a culmination of conversations and professional development over several years and several
committees. The Local Literacy Plan is developed through the collaborative work between our District Literacy
Leadership Team, District English Language Arts Committee, District Intervention Team, School Improvement Teams,
Teaching and Learning Department, administration, and Pre-Kindergarten/Kindergarten collaboration. For the past few
years, Hastings Public Schools has partnered with Nancy Remmert of Remmert Educational Consulting to design,
implement and support Pre Kindergarten through grade 4 literacy.
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SECTION 1: PRE K-3 LITERACY GOALS AND COMMITTEES

District English/Language Arts

Mission:  Students will be critical consumers and creators of ideas who read, write, listen, and discuss to
enhance their understanding, evidence-based discourse, curiosity, capacity for empathy, and
problem-solving skills.

Vision:  Our students are inquisitive, respectful, open-minded readers and listeners who write and
communicate articulately and respectfully.  Thriving both independently and collaboratively, they are
driven by the value and power of language in all its forms. 

Values:  In order to develop students who enjoy and value the power of words, we provide differentiated
opportunities for them to grapple with and respond to complex quality text, practice respectful
discourse, and engage in independent and collaborative work.

District Literacy Goal
Hastings Public Schools was working toward a goal of all third-grade students being proficient in reading by
increasing the number of students meeting or exceeding expectations on the MCA Reading assessment from
49.4% in 2022 to 56% in 2023.

● The District Leadership Team, composed of administrators and staff representatives from all sites, convenes
several times during the school year. Literacy data is reviewed and comparisons are drawn both internally and
with districts similar to Hastings. District goals are established, shared, and further developed at the site level.
PLC’s (Professional Learning Communities) from the preschool level, each elementary level, and social workers
and psychologists develop goals focused on literacy.

● The District English Language Arts Committee, composed of District administrators, PreK – 12 reading and
English/Language Arts teachers, and intervention teachers, meet throughout the year for the purpose of
continuous improvement. As part of continuous improvement, members of the team evaluate current practices,
study new practices and consider how to best develop, implement, and sustain valuable practices. Topics for
review and improvement include core literacy instruction, differentiated small group instruction, intervention
and remediation instruction, and professional learning needs. Members of the District ELA Committee are
liaisons between the district and their site.

● A PreKindergarten/Kindergarten Leadership Team, composed of District Teaching and Learning staff, Community
Education staff, and representatives from nonpublic, center-based, and home-based preschools, meet monthly
to evaluate the needs and priorities for professional development for Hastings area providers, families, and the
community.

● A PreKindergarten/Kindergarten Collaboration, composed of Teaching and Learning staff, Tilden preschool
teachers, and district kindergarten teachers, collaborate to provide clarification and artifacts helpful to child care
providers and families. Examples include the development of a Kindergarten Readiness Checklist and the district
Kindergarten Readiness webpage. District Kindergarten teachers invite PreK teachers to visit kindergarten
classes. Connections have been established with a variety of community sites, such as YMCA and Allina Clinic, to
distribute information and encourage participation.

● A District Staff Literacy Planning Committee has been established. This group is tasked with shifting the Local
Literacy Plan from a compliance submission to creating a living document that provides reflection and guidance
for the many facets of early literacy.

2
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SECTION 2: ASSESSMENTS

Several measures of data are collected throughout the year to monitor the reading proficiency of Hastings students. In
addition to the assessments reported to MDE, a variety of both formal and informal assessments are utilized by
classroom teachers in order to know their students as readers, monitor and sustain progress, and inform future
instruction (see District Testing and Assessment Webpage).

Screening Measures

- FastBridge™ uses both criterion-referenced and norm-referenced data.
- aReading (grades 2-4) is a computer adaptive measure of broad reading ability individualized for

each student and given three times per year to students grades 1-4, and twice a year to kindergarten
students. It provides a useful estimate of broad reading achievement from kindergarten through
twelfth grade. The question and response format used in aReading is substantially similar to many
state-wide, standardized assessments. Browser-based software adapts and individualizes the
assessment for each child so it essentially functions at the child’s developmental and skill level.

- earlyReading (grades K-1) is a staff-administered assessment designed to gauge emergent readers’
phonological and phonemic awareness along with their knowledge of letter sounds. This assessment
changes in what is measured throughout the year as emergent readers move toward proficiency and
their expected skill levels increase.

- Fountas & Pinnell Benchmark Assessment System (BAS) is used K-4 to determine student’s independent
and instructional reading levels. It is given three times per year. Teachers observe student reading behaviors
one-on-one, engage in comprehension conversations that go beyond retelling, and make informed decisions
connecting assessment to instruction.

- Hastings Kindergarten Readiness Checklist (HKAT) is given to PreK students once as a screener for
kindergarten readiness.

- Phonological Awareness Skills Test (PAST) and Quick Phonics Screener (QPS) is administered at the
beginning of the year and end of the year to assess students’ progression along the phonological awareness
and phonics continuums.

Diagnostic Measures
- Hastings High Frequency Word Lists (K-4)
- FastBridge™ early literacy measures (K-2)
- FastBridge™ Reading Curriculum Based Oral Reading Fluency (1-4)
- Hastings Dyslexia Screener

Progress Monitoring Measures
- FastBridge™ early literacy measures (K-2)
- FastBridge™ Reading Curriculum Based Oral Reading Fluency (1-4)

SECTION 3: PARENT NOTIFICATION AND ENGAGEMENT

Hastings Public Schools works to involve families as soon as children are born and continues to develop relationships
through a variety of efforts. Preschool and elementary schools provide activities and communicate with parents
regarding children’s achievement regularly.

3
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● Weekly communications are provided (hard copies, e-mails, social media posts, posts using digital applications
such as Seesaw, and texts) to families by classroom teachers, including newsletters outlining topics of learning,
activities to use at home to work on literacy skills (such as practicing reading and writing of high frequency
words), examples of student work, and take-home books.

● Monthly news bulletins are provided to families by principals.

● Results of standardized and classroom assessments are shared with parents.

● Parent/Teacher conferences are held twice per year, and report cards are available twice per year. The schedule
of these events rotates to provide equally spaced formal communication.

● An Elementary Reporting standing committee has been established to review reporting practices. The group has
endeavored to evolve our system to report information about how students are achieving grade-level standards
in a family-friendly fashion which provides accurate information along with hope and confidence that students
can accomplish growth. The group also created a rubric to accompany reporting to provide clarification for
families and consistency for teachers (see District Elementary Report Card Website).

● A Curriculum Advisory Committee meets quarterly with the District Teaching and Learning Director where
information is shared and feedback gathered.

● Hastings Reads, a community-wide reading program with representation from a variety of staff and community
members, seeks to connect families with the reading and discussion of books. Annually, a topic is chosen and
books selected at a variety of levels. Events are offered to encourage enjoyment and motivation of reading.

● Students needing intervention are identified, and parents are notified and asked to sign a Title I Parent Compact
and permission form or ADSIS permission form. The process includes the following:

o A meeting is held at the beginning of the school year for parents of Title I students to outline the Title I
program, how students are identified, and how the program is funded. Individual meetings are held as
needed to discuss individual data and intervention plans.

o Notification to parents of students needing supplemental instruction is provided by the district,
informing of services received by students. Contact by the parent to the student’s classroom teacher
and/or reading intervention teacher is encouraged.

o Periodic progress information is provided to parents of students receiving intervention services at
conferences and as requested.

o Communication is provided at least three times per year to parents with suggestions of how to help
strengthen their children’s literacy skills based on diagnostic assessment results.

SECTION 4: LITERACY INSTRUCTION IN THE CORE CLASSROOM

The literacy curriculum for Hastings Public Schools consists of ELA Standards and Benchmarks and resources to support
literacy development. The process of developing curriculum begins with unpacking the Standards and Benchmarks at
grade level, aligning the benchmarks vertically, and then crafting learning targets for students. Consideration is given to
the weight of the benchmark, the timeframe necessary to thoroughly deliver instruction around the benchmark,
scaffolding and background knowledge necessary for learning the target, and the readiness or skill level of the learners.
As plans for instruction and assessment are developed, resources are selected as a tool to aid instruction. The district
utilizes a variety of research-based resources, including Making Meaning, Being a Writer, Scholastic readers and
magazines, and a variety of authentic texts and articles. Vibrant classroom libraries have been built with a variety of text

4
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levels and genres. Relevant technology is used as well to engage students in meaningful learning activities. A minimum
of 150 minutes is incorporated in schedules for literacy instruction with daily crossover in content areas such as Social
Studies and Science. Hastings Public Schools has adopted a balanced approach to literacy for all students incorporating
both the Pillars of Literacy and important components of instruction as outlined below

The five pillars of literacy identified by the National Reading Panel provide a foundation for reading instruction in District
200.

1. Phonemic Awareness: The ability to hear and produce the separate sounds in a word and blend those sounds
into words is the work involved in phonemic awareness. (Letters are not yet attached to sounds.)

2. Phonics/Word Study: Instruction involves teaching word recognition based on the relationship between letters
or combinations of letters and the sounds they represent.

3. Fluency: Smooth, expressive, accurate reading at an appropriate rate defines fluency. Fluency is an important
link to comprehension.

4. Vocabulary: Understanding the meaning of words is the work of vocabulary. Typically students understand more
words orally than in print. Acquisition of vocabulary is integral to comprehension.

5. Comprehension: The most complex pillar of reading is comprehension which simply stated is understanding
what is read. Comprehending involves the use of a variety of strategies and moves beyond recall of information
to more complex skills, such as inferring an author’s intent and tone and understanding characters.

In ISD #200, the pillars of reading are woven with integral components of instruction for a balanced approach to literacy
development. Components and objectives for each component are described below.

Interactive Read Aloud The teacher exposes learners to a variety of text and genres, offers opportunities around
speaking and listening, and instills a love of and enjoyment in reading. The teacher
utilizes explicit think aloud strategies tied to state standards to model for students how
they should be thinking while reading.

Reader’s Workshop Reader’s Workshop includes the introduction, practice, and assessment of a variety of
reading skills and strategies using authentic text and a gradual release of responsibility.
The teacher introduces skills and models explicitly in a brief mini-lesson, meets with
flexible guided reading and skills groups, provides opportunities for cooperative student
groups to work together, and allows time for students to read independently to
demonstrate development of learning goals while conferencing with students to assess
their development and inform future instruction and groupings.

Writer’s Workshop Writer’s workshop also uses the gradual release of responsibility model (I do, We do
together, You do together, and You do independently) to develop writing skills with a
scaffolded approach to help learners apply processes and gather confidence in writing
across a variety of genres.

Word Study Word study encompasses the progression from phonemic awareness to phonics to
decoding and spelling. As learners develop, word study progresses to include an
understanding of syllabication and affixes and more complex structures.

5
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Shared Reading Shared reading is an interactive experience where learners share books or other text
with support and guidance. Readers practice skills, including fluency and expression.

SECTION 5: LITERACY INTERVENTION

The MTSS (Multiple-Tiered Systems of Support) framework for Hastings Public Schools employs a tiered response to
intervention. Various screening and progress monitoring tools are used in conjunction with our locally designed HKAT
(Hastings Kindergarten Assessment Tool administered during the summer before Kindergarten) and anecdotal reports
from staff to determine students who are not making adequate progress in their literacy development and should be
considered for additional support.

Reading Intervention – Tier 1:

Tier 1 intervention occurs within the classroom for all students. Teachers meet flexibly with students individually and in
small groups using differentiated leveled texts to accomplish instruction to meet the unique needs of their learners.
Additionally, Individualized Daily Reading (IDR) is employed as an opportunity for students to practice targeted goals and
for teachers to assess students’ skill acquisition through conferring. WIN (What I Need time) is daily utilized for
additional reading instruction and intervention.

Reading Intervention – Tier 2:

In Tier 2, intervention is provided to supplement core instruction. Additional assessments are administered to students
who are at risk of not reading at grade level and to subsequently inform intervention plans. Title I and ADSIS
Intervention staff meet to plan instruction, study progress monitoring data, evaluate programming, determine avenues
for coordinating work with general education staff, and develop tools and plans for communication with parents. The
chart below shares resources that are used with students in need of additional intervention. Students are identified for
Title I or ADSIS using a local kindergarten readiness assessment (HKAT), spring and fall BAS scores, teacher observations
and recommendations, prior participation in intervention, current Fastbridge a-Reading and earlyReading scores, and/or
High Frequency Word assessment. Students are exited from services as progress monitoring benchmarks are met.

The following chart identifies resources used by Title I and ADSIS staff to assess and identify needs for Tier 2 support, to
provide strategies and instruction, and to monitor student progress. Scores and charting are maintained in FastBridge,
and Performance Matters. Kindergarten students who show some signs of risk but may not yet qualify for Title I support
and might likely quickly recover after some additional short-term support attend Kindergarten Boot Camp. This program
often assists students in successfully reaching developmental norms. Students in grades 1 through 3 who don’t initially
qualify for direct Title I or ADSIS service are monitored by Multi-tiered Systems of Support teams.

Kindergarten:
Skill Area Intervention Resource Progress Monitoring (as needed)

Letter Naming Incremental Rehearsal FASTBridge LN Screening and Local
Assessment

Phonemic Awareness Elkonin Boxes Local Assessment
PAST

Letter Sounds Incremental Rehearsal Techniques
Sonday System

FASTBridge LS Screening and Local
Assessment

Rhyming Heggerty Phonemic Awareness Lessons Local Screening

Initial Sound Identification Heggerty Phonemic Awareness Lessons FASTBridge LN and LS Screening,
PAST

6
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Ending Sound Identification Elkonin Boxes
Heggerty Phonemic Awareness Lessons

Local Assessment
PAST
FASTBridge LS Screening

Word Segmenting Elkonin Boxes FASTBridge WS Screening
PAST

Blending Elkonin Boxes Local Assessment
PAST

Word Fluency Incremental Rehearsal FASTBridge WF Screening and Local
Assessment

Grade 1:
Skill Area Intervention Resource Progress Monitoring

Letter Naming Incremental Rehearsal FASTBridge LN Screening and Local
Assessment

Phonemic Awareness Elkonin Boxes
Heggerty Phonemic Awareness Lessons

Local Assessment
PAST

Letter Sounds Incremental Rehearsal FASTBridge LS Screening and Local
Assessment

Rhyming Heggerty Phonemic Awareness Lessons Local Assessment
PAST

Phonics – Initial and Ending
Sounds

Elkonin Boxes FASTBridge NW (Nonsense Words)
QPS

Phonics – Blending CVC
(Consonant, Vowel,
Consonant)

Elkonin Boxes FASTBridge NW (Nonsense Words)
QPS

Word Fluency Incremental Rehearsal FASTBridge WF Screening and Local
Assessment

Passage Fluency – Phrasing Fry Phrases – Incremental Rehearsal FASTBridge R-CBM Screening
(Curriculum-based Measure)

Comprehension LLI (Leveled Literacy Intervention) Strategy
Book Clubs

Local Assessment

Grade 2:
Skill Area Intervention Resource Progress Monitoring

Passage Fluency – Phrasing Fry Phrases – Incremental Rehearsal
Duet Reading
Repeated Reading

FASTBridge R-CBM
(Curriculum-based Measure)

Phonics Elkonin Boxes
Sonday System

FASTBridge R-CBM
(Curriculum-based Measure)
QPS

High Frequency Words Incremental Rehearsal
Elkonin Boxes

FASTBridge R-CBM
(Curriculum-based Measure)

Comprehension Repeated Reading with Comprehension
LLI (Leveled Literacy Intervention)

Local Assessment

7
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FASTBridge R-CBM
(Curriculum-based Measure)

Grades 3 and 4:
Skill Area Intervention Resource Progress Monitoring

Passage Fluency – Phrasing Fry Phrases – Incremental Rehearsal FASTBridgeR- CBM
(Curriculum-based Measure)

Phonics Elkonin Boxes
Sonday System

FASTBridge R-CBM
(Curriculum-based Measure)
QPS

High Frequency Words Incremental Rehearsal
Elkonin Boxes

FASTBridge R-CBM
(Curriculum-based Measure)

Comprehension Repeated Reading with Comprehension
LLI (Leveled Literacy Intervention)

Local Assessment
FASTBridge R-CBM
(Curriculum-based Measure)

Multiple Language Learners:

Teachers in Hastings Public Schools have been trained to use effective strategies to deliver reading instruction, as well as
build background knowledge for MLL (Multiple Language Learner) students.  Throughout literacy reviews and continuous
improvement cycles, resources for all students (MLL students included) are aligned with the Minnesota ELA Standards.

Multiple Language Learner (MLL) teachers in Hastings use effective strategies for vocabulary instruction, in building
background knowledge, and in using scientifically based reading instructional strategies. MLL teachers are responsible
for teaching academic language for science, math, social studies, and language arts, as prescribed by WIDA (World-class
Instructional Design and Assessment, a design for implementing high standards and equitable educational opportunities
for English language learners). Hastings MLL licensed teachers work with ISD #200 staff in an effort to help them better
understand the language and linguistic needs and implement best practices surrounding instruction for MLL learners. In
addition to individual and small group instruction MLL teachers provide for their students, they frequently work
cooperatively in general education classrooms. MLL teachers are an invaluable resource for staff, helping build important
foundational practices.

Reading Intervention – Tier 3:

Students needing support beyond the second tier receive additional instructional time, may be taught using an
alternative curriculum resource, and may receive services from Special Education staff.

Dyslexia and Convergence Insufficiency:

In the course of identifying needs of struggling readers, the provision of intervention for children with Dyslexia or
Convergence Insufficiency are addressed in the same way as all students displaying persistent reading difficulties. Tier 1
differentiates core instruction at the classroom level according to students’ needs. Tier 2 instruction is delivered to
students who qualify for additional assistance through Title I and ADSIS. Students who qualify for Tier 3 consideration
receive additional and/or different instruction and may receive Special Education service. ISD #200 works with families
to accommodate students with diagnoses from licensed medical care specialists.

Additionally, Hastings Public Schools adheres to Minnesota Department of Education’s (MDE) screening

recommendations for identifying students with characteristics of dyslexia. Students who are below grade

level are administered the Hastings Dyslexia Screener.
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In the area of convergence insufficiency (CI), MDE states, “vision screenings for school use are not available for

diagnosing CI” and advises, “A comprehensive vision evaluation by a licensed eye care specialist who tests

binocular (two-eyed) vision is the most effective means for detecting CI” (MDE CI Fact Sheet).

SECTION 6: PROFESSIONAL DEVELOPMENT

Professional Development for All Teachers

Hastings Public Schools is committed to the goal of creating a professional learning plan to foster a Common Learning
Culture across elementary grade levels and schools by writing, teaching and assessing standards-aligned learning targets
supported by scaffolded instruction across the Gradual Release of Responsibility. Using literacy integration as the
foundation and lens for this goal, leadership designed and implemented a Professional Learning Plan. Our 2022-2023
professional development plan consisted of reinforcing three key areas that we have been focusing on for the last three
years: whole group interactive read alouds, phonemic awareness and phonics, and small group guided reading
instruction.

1. Interactive Read Alouds: During our whole group reading instruction, teachers read vocabulary-rich trade books
to students, modeling the thinking that needs to be done in order to practice the state standards. Teachers use
think aloud strategies to engage students and talk them through the way that a reader approaches a text. Our
interactive read aloud lessons are paired with skill-based mini-lessons that explicitly teach the lesson’s focus
standard. This whole group instruction time lasts around 20 minutes each day.

2. Phonemic Awareness and Phonics: Knowing what we have learned about the Science of Reading research that
has been conducted over the past 10-15 years, we know that phonological awareness plays a critical role in a
student’s reading development. Hastings Public Schools committed two of our staff development days this year
to these topics. Having spent time with a trainer working through what phonemic awareness is and how to best
teach it to our students, we have developed a structured system that has been implemented throughout the
year. Our teachers are using Elkonin Boxes to instruct our students in phonemic awareness, and then adapting
that teaching into phonics instruction as students show they are ready for it. We now spend 5-10 minutes at the
beginning of our small group instructional time focusing on phonics and phonemic awareness skills.

3. Small Group Guided Reading: After having received instruction in teaching phonemic awareness and phonics
skills to our students, our professional development shifted to learning the best practices in guided reading
instruction. After receiving this training, our teachers shifted their practice when doing guided reading
instruction. Rather than teaching the whole group lesson again in each small group, teachers now use their
guided reading time for students to practice the skills that they learned in their whole group instruction.
Teachers will introduce the book or article that students will be reading, and then the majority of the time in
their small group, students are reading the story and receiving coaching from the teacher on the specific skills
they have been working on. This allows for the teacher to provide immediate feedback to students, as well as
informally assess them on a near daily basis on their progress towards the grade level standards.

Literacy Leaders

The Elementary Literacy Leadership Team met throughout the school year to learn together, reflect on data, determine
needs of the teachers and students, and plan for professional development. A literacy coach models and supports
job-embedded professional development through the instructional gradual release modes of whole group mini lessons
and small group instruction. The goal of this process is to further develop and refine the literacy instructional skills of
staff.

9
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SECTION 7: SUMMARY OF ASSESSMENT DATA

FastBridge earlyReading Proficiency Performance

2022-2023 District
Data

Fastbridge earlyReading Data (students at or above target score)

Fall Winter Spring
Proficient/Total Number

of Students
Proficient/Total Number of

Students
Proficient/Total Number of

Students
Kindergarten

District Total Not Assessed 140/262
53%

131/267
49%

John F. Kennedy
Elementary

Not Assessed 50/88
57%

36/92
39%

Christa McAuliffe
Elementary

Not Assessed 35/88
40%

45/90
50%

Pinecrest Elementary Not Assessed 55/86
64%

50/85
59%

Grade 1
District Total Not Assessed 140/249

56%
144/266

54%
John F. Kennedy
Elementary

Not Assessed 43/86
50%

46/86
54%

Christa McAuliffe
Elementary

Not Assessed 52/92
57%

52/96
54%

Pinecrest Elementary Not Assessed 45/71
63%

46/84
55%

FastBridge Adaptive Reading (a-Reading) Proficiency Performance

2022-2023 District
Data

Fastbridge a-Reading Data (students at or above target score)

Fall Winter Spring
Proficient/Total Number

of Students
Proficient/Total Number of

Students
Proficient/Total Number of

Students
Grade 2

District Total 156/276
57%

149/273
55%

145/276
53%

John F. Kennedy
Elementary

54/85
64%

54/85
64%

51/85
60%

Christa McAuliffe
Elementary

42/88
48%

43/86
50%

46/88
53%

10
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Pinecrest Elementary 60/103
58%

52/102
51%

48/103
47%

Grade 3
District Total 169/269

63%
172/274

63%
170/273

62%
John F. Kennedy
Elementary

60/91
66%

62/94
66%

60/93
64%

Christa McAuliffe
Elementary

59/97
61%

63/98
65%

64/100
64%

Pinecrest Elementary 50/81
62%

47/82
58%

46/80
58%

Grade 4
District Total 174/263

66%
144/265

54%
147/263

56%
John F. Kennedy
Elementary

68/91
74%

62/91
68%

62/91
68%

Christa McAuliffe
Elementary

48/83
58%

42/82
52%

43/80
54%

Pinecrest Elementary 58/89
65%

40/92
44%

42/92
46%

Fountas and Pinnell (F & P) Benchmark Assessment System (BAS). The chart below outlines the F & P instructional
reading levels necessary to meet expectations for each grade level during different intervals in the school year.

Benchmark
Assessment System

(BAS)
Time of Year with Expectation for Instructional Reading Level

Grade Level Fall Winter Spring
Kindergarten Not Assessed Level C Level D
Grade 1 E H J
Grade 2 K L M
Grade 3 N O P
Grade 4 Q R S

Benchmark Assessment System
(BAS)

Time of Year and Percentage of Proficient Students (Instructional Level)

Grade Level Fall Winter Spring
Students Proficient

Kindergarten Level C Level D

District Total NA 54% 77%
John F. Kennedy Elementary NA 61% 79%
Christa McAuliffe Elementary NA 53% 72%
Pinecrest Elementary NA 46% 81%

Grade 1 Level E Level H Level J
District Total 54% 60% 68%
John F. Kennedy Elementary 51% 59% 67%
Christa McAuliffe Elementary 61% 56% 63%

11
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Pinecrest Elementary 46% 65% 74%
Grade 2 Level K Level L Level M

District Total 52% 68% 83%
John F. Kennedy Elementary 54% 70% 76%
Christa McAuliffe Elementary 44% 62% 82%
Pinecrest Elementary 58% 71% 91%

Grade 3 Level N Level O Level P
District Total 59% 72% 75%
John F. Kennedy Elementary 58% 68% 78%
Christa McAuliffe Elementary 60% 72% 71%
Pinecrest Elementary 60% 76% 77%

Grade 4 Level Q Level R Level S

District Total 58% 67% 66%

John F. Kennedy Elementary 57% 67% 69%

Christa McAuliffe Elementary 58% 68% 68%

Pinecrest Elementary 59% 66% 60%

12



Intermediate School District 917

Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068

(651) 423-8229 * http://www.isd917.org

June 13, 2023
BoardNotes

The ISD 917 School Boardmet for aWork Session and RegularMeeting on June 13, 2023. School Board
information and resources are available on our website at https://www.isd917.org/about/school_board.

WorkSession
● Integrity

○ Core Values Committee
■ Core ValuesMOU

○ Review resolution terminating support staff personnel
○ Review budget for FY24
○ Review draft staff handbook/culture for FY24
○ Review agreements between ISD 917 & ISD 199 for Early ChildhoodMental Health Program and

ISD 917 & 271 for purchase of Early Childhood Special Education Teacher
○ ReviewWellness SHIP Grant
○ Review probation period extensions for teachers
○ ReviewMOU for Clerical Contract (2022-2024) to add Juneteenth as Non-Duty Day
○ ReviewMOU for Juneteenth for Year-RoundNon-Union Employees

Regular BoardMeeting
● Communications:

○ Updates fromStudent Services & Superintendent
○ Approved Consent Agenda:

■ Minutes from 5/2/23 BoardMeeting and 5/23/23 Special BoardMeeting
■ Personnel:

● NewHires:
○ Effective 8/22/23:

■ Huyen Cao, Math Teacher
■ Claire Keller, Licensed School Nurse
■ Rachel Millage, Teacher

● Re-Hires:
○ Shae Elliott, Dean of Special Education

● Change in Status:
○ AJ Boehmer, from Teacher to Dean of Special Education, effective 7/1/23
○ Laura Bray, Speech Language Pathologist, from 1.0 FTE to 0.7 FTE for

2023-24, effective 8/28/23
○ Matthew Bruns, from Teacher to Academic Liaison, effective 7/1/23
○ AmyDawson, Speech Language Pathologist from 1.0 FTE to 0.8 FTE for

2023-24, effective 8/28/23
○ Justin Hoelscher, from Teacher to Centralized Intake &Due Process

Coordinator, effective 7/1/23
○ Kate Hulse, fromDean to Director of Social Emotional Learning, effective

7/1/23
○ Cindy Jacob, Occupational Therapist from 1.0 FTE to 0.8 FTE for 2023-24,

effective 8/28/23

http://www.isd917.org/
https://www.isd917.org/about/school_board


○ Amy Swaney, fromDean to Assistant Director/Principal of Special
Education, effective 7/1/23

○ Angela Ridgley, Licensed School Nurse from 1.0 FTE to 0.8 FTE for
2023-24, effective 8/28/23

● Leaves of Absence:
○ None

● Resignations & Terminations:
○ Kathryn Amundrud, Teacher, effective 8/6/23
○ Lauren Dame, Teacher, effective 8/4/23
○ Marty Freeberg, ClassroomAssistant, effective 6/8/23
○ MeganHaley, School Psychologist, effective 6/9/23
○ Elizabeth Garlough, Occupational Therapist, effective 6/30/23
○ Eva Johnson, Teacher, effective 8/4/23
○ Kyle Lovin, ClassroomAssistant, effective 6/2/23
○ JameelaMartin, ClassroomAssistant, effective 5/11/23
○ Joubert Monica, Teacher, updated effective 8/4/23
○ Jackie Neri-Yang, ClassroomAssistant, effective 5/26/23
○ Sherlyn Peterson, Teacher, effective 6/9/23
○ Kali Rencountre, ProgramAssistant, effective 5/23/23
○ Adrienne Turzynski, Board Certified Behavior Analyst, effective 6/30/23
○ BrianWaters, Teacher, effective 8/4/23
○ JenniferWilliams, ClassroomAssistant, effective 8/4/23

● Retirements:
○ Pamela Biegler, Teacher, effective 6/9/23
○ Anita Traynor, Health Associate, effective 6/9/23

■ Donations:
● Donation of 25 fenders for Total Body Repair class fromKeystone ofMinneapolis

(apx. $5,000)
● Donation of ice cream for Concord Education Center staff and students from

Mark and Chris Call (apx. $800)
■ Policies:

● 470 StaffGender Inclusion
● Stewardship

○ Executive Director of Business Services Reports:
■ Bills
■ Wire Transfers
■ Investment Report

● Collaboration
○ Approved Resolution Terminating Support Staff Personnel
○ Approved Budget for FY24
○ Approved draft of StaffHandbook/Culture Guide for 2023-2024
○ ApprovedMOU for Core Values Committee
○ Approved Agreement between ISD 917 & ISD 199 for Early ChildhoodMental Health Program
○ Approved Agreement between ISD 917 & ISD 271 for Purchase of Early Childhood Special

Education Teacher
○ ApprovedWellness SHIP Grant
○ Approved probation period extensions for teachers
○ Approved revised contract for Licensed Psychologist and Intake Coordinator for 2022-2024
○ ApprovedMOU for Clerical Contract for 2022-2024 to add Juneteenth as a non-duty day
○ ApprovedMOU for Juneteenth for Year-RoundNon-Union Employees

● Updates fromMember Districts
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Fiscal Year 2024 
Proposed Budget

June 13, 2023

Nicolle Roush

Executive Director of Business Services

Intermediate School District 917



ISD 917 Vision And Mission

Vision Mission
Intermediate School District 917 

models an innovative culture 

with diverse pathways serving 

students and families through 

equitable practices with highly 

trained staff.

In partnership with member 

districts, Intermediate School 

District 917 provides high 

quality, equitable, and 

specialized programming to 

meet the needs of all students.



Collaboration
Working together to achieve more collectively

Empathy
Considering and respecting the perspective and needs of member districts, students, families, 

and staff

Innovation
Ongoing improvement of programs and services

Stewardship
Managing financial and human resources carefully and responsibly

Communication
Multi-dimensional, transparent conversation focused on sharing information and creating a 

positive learning and working environment

Integrity
Aligning our actions with our values and beliefs

Personalization
Building on the strengths and addressing the unique needs of individual students 

Equity
Intentionally providing opportunities while removing barriers at all levels of the organization

Diversity
Appreciating and valuing everyone’s unique selves

Budget Development & Core Values



Increase student achievement and engagement

Support and lead staff through continuous 

improvement

Increase social-emotional learning and skills for 

students and staff

Increase support for ALL through inclusive 

practices 

Deepen engagement of stakeholders through 

quality, equitable communication practices

Budget Development & Strategic Directions



Stewardship & Integrity:

ISD 917 Budget Development Process

Proposed Budget 
Development
January - June

School Board Budget 
Approval

June

Adopted Budget

Throughout the school year, ISD 917 makes 

financial decisions based on the adopted 

budget.
Revised Budget Development

If/as financial conditions change 

substantially, district administration may 

request that the ISD 917 School Board 

review and pass a revised budget to account 

for changing contexts.

Annual Financial Audit

An objective review of ISD 917 financial 

statements by an independent auditor who 

conducts a thorough review to ensure 

"financial statements as a whole are free 

from material misstatement, whether due to 

fraud or error."

In collaboration with internal and external 

stakeholders, we develop a proposed budget 

to support our academic and other programs 

based on current and projected student 

enrollments.
The ISD 917 School Board reviews the 

proposed budget to ensure it aligns with the 

district's core values, strategic directions, 

proposed programming, etc., then discusses 

and approves it at the June board meeting.

July - June

October - January

July - December



Member 

Districts

MN Legislature & 

Department of 

Education

Professional 

Organizations & 

Lobbyists

Perkins 

Consortium 

Districts

Internal External

Empathy, Collaboration, & Communication:

Internal & External Stakeholders
ISD 917 

School Board

ISD 917 

Licensed & 

Unlicensed Staff

ISD 917 

Students & 

Families

ISD 917 

Administration

Strategic 

Partners

Non-Member 

Districts

Community & 

Industry



Increased funding for MN schools by nearly $2.3 billion

Increases the per-pupil (general) formula by 4% in 2024 and 2% in 2025 --> moving to $7,138 per student (from $6,683)

Future years to be indexed to inflation - between 2% and 3%

MN will pay for 44% of district special education cross-subsidy in 2024, then 50% in subsequent years

MN will pay for English Learner cross subsidy by 2027

New state Department of Children, Youth, & Families will oversee early learning programs

Additional funding and slots for preK programs

Expanded unemployment insurance eligibility to hourly workers during summer months

Lowered age of retirement with full pension from 66 to 65

Adds Civics and Personal Finance as course requirements for graduation 

Adds Holocaust and genocide studies to be taught by the 2026-2027 school year

High schools must offer Ethnic Studies as of 2026-2027 (Middle and Elementary Schools by 2027-2028)

READ Act includes $75 million to reimagine literacy instruction

Bans active shooter drills & adds required hour of evidence-based violence prevention training

Universal free breakfast & lunch

Free menstrual products and opiate antagonists (i.e. - Naloxone) for students

ALC transportation reimbursement

Expanded extended time revenue 

Required academic standards

Alignment of local CTE standards with MDE CTE frameworks

Requirement of gifted services

Prohibition of/limits on  dismissals in K-3 

Required alternative education services for student suspended for more than 5 days

School board establishment of nonexclusionary disciplinary policies and practices

At least 8 hours of annual paraprofessional orientation or professional development

Paid time for paraprofessionals to review student IEPs

Indigenous Peoples' Day and Juneteeth

e-learning days - school board/teacher negotiations and teacher pay

Annual evaluation of and linked professional development to support principals' culturally responsive leadership

Extended admission for public school students with disabilities until their 22nd birthday

Innovation, Personalization, Equity, & Diversity:

MN K12 Education Finance Bill 2023 

Sources:
https://minnesotareformer.com/2023/06/02/whats-in-minnesotas-2023-education-bill/#:~:text=The%20Minnesota%20Legislature%20during%20the,stymied%20under%20a%20divided%20government. 

MN House and Senate Nonpartisan Research: H.F. 2497 Conference Committee Report



CURRENTLY Included in 

ISD 917 FY24 Proposed Budget

NOT YET Included in

ISD 917 FY24 Proposed Budget

4% general education formula increase 

(Apx. $246,000 for FY24)

School Unemployment Insurance Aid

Teacher Staff Shortage & Diversity Grants

Special Education Separate Site Aid

Career & Technical Education Grants

Student Support Personnel Aid

READ Act

EL Cross-Subsidy

Pupil Transportation Aid

Special Education Cross Subsidy

Mental Health Grant Funds for Level 4 Programming 

(Apx. $946,000 for FY24) 

**may be replaced by Special Education Separate Site 

Aid &/or other funding sources

Innovation, Personalization, Equity, & Diversity:

MN K12 Education Finance Bill 2023 



Stewardship & Integrity: Funding Sources for ISD 917 FY24
• Proposed FY24 General Fund 

Revenues = $47,076,861

• The largest revenue source for ISD 917 

is from special education tuition from 

school districts 

• 87% of funding (apx. $41 million) comes 

from tuition billing 

• Most funding for Intermediate School 

Districts is filtered through member 

school districts

• Still discerning all financial impacts of 

MN K12 Education Finance & other 

legislation



Special Education Career & Technical Education 
(CTE)

Alternative Learning 
(DCALS)

FY24 Tuition Hourly 
Rate $70.22 $13.77 N/A

FY24 Tuition Hourly 
Rate  Change -6.68% +0.94% N/A

FY24 Expenditure 
Budget Increase +1.7% +22.71% +5.2%

Impact on Member 
Districts for FY24

Due to anticipated student hours 
increase of 9.05%, rate will remain 

relatively consistent with FY23

Due to anticipated student hours increase of 
19.7% (=14.9 ADMs), rate will remain 

relatively consistent with FY23

DCALS anticipates a decrease in 
enrollment of 5.75% (=17.5 ADMs) 

and a tuition revenue decrease of 
2.8%

How Rates Are 
Calculated

MDE determination:
(FY24 special education eligible costs + 

FY23 state aid + FY24 general 
education revenue)/student estimated 

hours

ISD 917 determination of actual expenditures 
and student estimated hours

MDE determination:
 MDE's prescribed general education 
formula per student weighted ADM



Stewardship: Comparison of Intermediate School Districts

• For the past five years for which we 

have data, ISD 917 has ranked 2nd 

in cost-effectiveness among the four 

Intermediate School Districts

• Average hourly rates before state aid at 

ISD 917 ranged from $46.35 to $60.05 

over the past five years for which we 

have data

• Average hourly rates among the 

Intermediate School Districts ranged 

from $33.49 to $82.45 in FY 2022 Source: MDE Data Center - Special Education Tuition Billing

MDE Minnesota Funding Reports



Stewardship, Integrity, Equity, Diversity, & Personalization: 

Expenditures for ISD 917 FY24

• Proposed FY24 General Fund 

Expenditures = $47,625,791

• The largest expenditures for ISD 917 are 

salaries (60%) and benefits (21%) for 

ISD 917 staff 

• 81% of funding (apx. $39 million) goes 

to salaries and benefits 

• Still discerning all financial impacts of 

MN K12 Education Finance & other 

legislation



Stewardship:

Fund Balance

• ISD 917 FY24 Proposed Budget includes a 19.2% fund balance, $9,142,288

• ISD 917 Policy 714: Fund Balance states ISD 917 will strive to maintain a minimum 

unassigned general fund balance of 15% of the annual budget 

• The proposed fund balance reflects a 1.42% decrease from FY23 revised budget 

projections due to less general education revenue than overhead and facilities 

expenditures 

• Our plan to address this decrease is to recruit additional paraprofessionals to increase 

student enrollment and eliminate a waiting list for special education programs (apx. 119 

students, currently)



Stewardship & Integrity:

FY24 Budget Actions

During FY24:

• Monitor tuition rates for special education and CTE

• Mitigate tuition rate increases

• Apply for federal, state, and other grant opportunities (currently 5.2% of revenue in ISD 917 

FY24 budget)

• Adjust staffing and operations costs accordingly with enrollment changes while supporting 

strategic directions and implementation of core values

To Prepare for FY24:

• Reduction of 10.5 FTEs (licensed and non-licensed staff)

• $1,650,000 reduction in expenditures (supplies, equipment, technology, travel, and contracted 

services)

• Budget for 39 unfilled non-licensed paraprofessional positions to reduce waiting lists by 34 

students, resulting in an increase of  $1,360,000 in expenditures



• Overall operating fund proposal includes an increase in expenditures of 1.33%, $624,719

• Total of all district funds proposal is an increase of 0.89%, $464,576

• Proposal incorporates:

⚬ Estimated and actual salaries and benefits for employees

⚬ Program enhancements

⚬ Cost containment in certain programs due to lower enrollment, changes in levies, 

and grant funding adjustments

Summary of 
FY23 Revised Expenditure Budget vs. ISD 917 FY24 Budget



Thank You!

Nicolle Roush

Executive Director of Business Services

Questions?

www.isd917.org 

https://www.facebook.com/intermediate917

https://www.instagram.com/intermediate917/

Learn more about ISD 917 at:
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Policy Committee Mission 
 

The Hastings School Board Policy Committee serves to review and revise current policies, and propose policy 
changes for adoption based on statute, at the direction of the School Board or administrator, and as identified for 
the benefit for the students and staff of ISD 200.  

 
Policy Committee Meeting 
Time: May 31, 2023 4:30PM Central Time (US and Canada)  
Time: June 21, 2023 3:30PM Central Time (US and Canada) 
Attendees: Dr. Tammy Champa, Jessica Dressely, Becky Garcia, Stephanie Malm, Dr. Bob McDowell, Mark 
Zuzek 
 
 

05.31.2023 and 6.21.2023 Summary 
Review Cycle Tracker 

 
 
1st reading: 
203.2 Order of the Regular School Board Meeting 

1. Updated Listening Sessions to Public Comment Sessions, added Consent Agenda after approval of 
agenda which would include prior meeting minutes, added “Topics” to Future Meetings so it reads 
Future Meetings and Topics. 

203.5 School Board Meeting Agenda 
1. Change III.B. to read “Board Members” and strike the 2nd sentence.  

203.6 Consent Agenda  
1. This is a new policy for ISD 200, no changes made from the MSBA Model Policy 203.6 

207 Public Hearings  
1. Took out the procedures from this policy. 

806 Crisis Management  
1. Edits made based on administration recommendations and added statutory changes per MSBA.  

204 School Board Meeting Minutes 
1. Minor change: III.A. added clerk “or designee”. 

 
2nd reading: 
212 School Board Member Development 

1. Acknowledgement of the recommendation to add an expectation for members to attend the MSBA 
leadership conference and the summer leadership seminar. Section 2.C. has verbiage that states members 
are encouraged to attend events like this but recommend this is not added in as a requirement. 

209 Code of Ethics 
1. Request for Committee Consideration/Review: Section II A ("As a member of the school board, I will") 

Be respectful to others when performing my duties as a school board member.  

https://docs.google.com/spreadsheets/d/1NOyZ7jbZLaxrLpyOaV9RUX2IYVcClKz_/edit?usp=sharing&ouid=111426226135350243671&rtpof=true&sd=true


 

 

a. Committee Discussion: added but do need to have a full understanding of what “respectful” is 
and potential subjectivity of respect and unsure how this is enforceable. General civility is 
expected and the goal.  

2. Request for Committee Consideration/Review: Under section II B ("In performing the proper functions 
of a school board member, I will") Oversee district management by employing a superintendent and 
evaluating their performance in providing leadership, managing operations, and performing duties 
assigned by law.  

a. Committee Discussion: This is not needed in the policy as it’s housed in statute and in other 200 
series policies that outline our board member roles and legal obligations as board members.  

3. Request for Committee Consideration/Review: Under section II D ("In meeting my responsibilities to 
my community, I will") Regularly review student and staff key performance indicators, staff resources 
and all conditions affecting education as a part of my accountability to the communities I serve.  

a. Committee Discussion: this is already stated in our policies and our focus is governance work. 
Having touchpoints as we currently do sufficiently meet our statutory obligations as board 
members.  

4. Request for Committee Consideration/Review: A.6. - not comfortable with striking the original 
wording.  previous boards deserve recognition of their integrity. Fine adding seek to understand but that 
seems redundant.  

a. Committee Discussion: Added the language back into the policy; there are no issues with 
keeping this statement as it’s a good practice. 

5. Request for Committee Consideration/Review: D.4. - please seek legal counsel on the wisdom of the 
added statement.  Probably need to have a clear understanding of the term "fully accepting my fiduciary 
responsibility".  Maybe some definition of fiduciary and just what the responsibility entails.  

a. Committee Discussion: Reference policy 201, legal status of the school board for these 
responsibilities. No need to reiterate what’s already stated in policy. 

6. Request for Committee Consideration/Review: E.1. - redundant - already accountable as only employee.  
a. Committee Discussion: Responsibility and accountability are two different things and the policy 

committee recommends the statement is approved as is. 
908 Naming Policy 

1. Struck “or properly vetted prominent persons of local, national or international repute who have made 
lasting contributions to society.” 

630 Grading 
1. Recommend approval of the changes we made to this policy.  
2. The board would need to direct administration to deep-dive into our grading practices.  
3. At some point the board may consider adding policy 618 with input from administration. This is not a 
required policy and requires additional systems in place for it to be successful, if adopted by the board. The 
policy committee does not intend to take this on currently.  
 
Policies for approval: 
After the third reading (action-ready policies): 
516 Student Medication 
 
Non-Substantial Changes for Approval: 
102 Equal Educational Opportunity 
201 Legal Status of the School Board 
202 School Board Officers 
203 Operation of the School Board-Governing Rules 
203.1 School Board Procedures; Rules of Order 
205 Open Meetings and Closed Meetings 
210 Conflict of Interest 
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211 Criminal or Civil Action Against School District, School Board Member, Employee, or Student 
213 School Board Committees: 

1. Nonsubstantive change: Retitled section IV, these are not procedures, they’re policy guidelines.  
214 Out-Of-State Travel by School Board Members 
419 Tobacco Free Environment 
506 Student Discipline 
507 Corporal Punishment and Prone Restraint 
513 Student Promotion, Retention and Program Design 
722 Public Data Requests 
 
Policy for removal: 
499 COVID-19 Vaccination Emergency Temporary Standard Vaccination, Testing, and Face Covering Policy 
 
MSBA Model Policy Changes (June 2023):  
June 2023 MSBA Legislative Changes Newsletter  

1. Becky G. has started cross-referencing our policies with the redline MSBA model policy changes. There 
are many policies with substantial changes however, they are all required legislative changes. The policy 
committee is reviewing all of these changes however, it’s important to note that the changes made in the 
MSBA model policies are statutory changes and not something we can change, nor do we need to have a 
substantial conversation about them. If there are recommendations to make changes, the policy 
committee requests persons send comments for consideration to the policy committee and that 
comments are considered during the regularly scheduled review cycle for that policy. 

2. 600 Series Policies: The changes in these policies are mostly definition additions. The 600 series 
policies need to be reviewed collectively by Rachel along with the MSBA redline changes. Rachel will 
bring the recommended changes to the policy committee and then we will bring them to the table for 
board approval. 
601 School District Curriculum and Instruction Goals 
602 Organization of School Calendar and School 
603 Curriculum Development 
613 Graduation Requirements 
616 School District System Accountability 
620 Credit for Learning 

3. 400 and 500 series will require input/review from Cathy. 
4. These policies will be ready for next month (from the legislative updates):  

514 Bullying Prohibition 
524 Internet Acceptable Use and Safety Policy 
532 Use of Peace Officers and Crisis Teams to Remove Students with IEPs from School Grounds 
709 Student Transportation Safety Policy 

 
 
Policy Committee Schedule: Wednesday, July 12, 2023 at 4:30pm 

https://mnmsba.org/wp-content/uploads/2023/06/PolicyServicesNewsletter-June2023-2023MinnesotaLegislativeChanges.pdf


 Hastings Public School District 
 ISD #200 

 203.2  ORDER OF THE REGULAR SCHOOL BOARD MEETING 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  ensure  consistency  in  the  order  of  business  at  regular 
 school board meetings. 

 II.  GENERAL STATEMENT OF POLICY 

 It  is  the  policy  of  the  school  board  to  consider  matters  that  come  before  it  in  a  consistent 
 and orderly manner. 

 III.  PUBLIC COMMENT  LISTENING  SESSION 

 IV.  ORDER 

 A.  The  school  board  shall  conduct  an  orderly  school  board  meeting.  The  school 
 board will, at all regular school board meetings, follow an agenda order similar to: 

 1.  Call to order. 

 2.  Pledge of Allegiance 

 3.  Approval of agenda  , table agenda, and minutes. 

 4.  Consent Agenda.( minutes approval to be included in consent) 

 5.  Recognition of visitors, and correspondence. 

 6  5  .  Public Comment  Listening Session  Summary. 

 7  6  .  Reports and discussions. 

 8  7  .  Action Items. 

 9  8  .  Future Meetings  and Topics  . 

 10  9  .  Adjournment.  ¶ 
 ¶ 

 B.  Items in this order may be considered as part of a consent agenda. 
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 C.  The  school  board  may  depart  from  the  order  of  business  with  the  consent  of  the 
 majority of members present. 

 Legal  References:  Minn.  Stat.  §  123B.09,  Subd.  7  (  Boards  of  Independent  School 
 Districts  School Board Powers  ) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  203  (Operation  of  the  School  Board 
 – Governing Rules) 
 ISD  200  MSBA/MASA  Model  Policy  203.5  (School  Board  Meeting 
 Agenda) 
 MSBA/MASA Model Policy 203.6 (Consent Agendas)  ¶ 
 ISD 200 Policy 203.6 (Consent Agendas) 

 Policy Reviewed:  05.19.2022 
 Policy Adopted:  12.08.2021 
 Policy Revised:  05.25.2022 
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 Hastings Public School District 
 ISD #200 

 MSBA/MASA Model Policy 203.5  ¶ 
 Orig. 1997 
 Rev. 2022 

 203.5  SCHOOL BOARD MEETING AGENDA 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  provide  procedures  for  the  preparation  of  the  school 
 board  meeting  agenda  to  ensure  that  the  school  board  can  accomplish  its  business  as 
 efficiently and expeditiously as possible. 

 II.  GENERAL STATEMENT OF POLICY 

 The  policy  of  the  school  board  is  that  school  board  meetings  shall  be  conducted  in  a 
 manner  to  allow  the  school  board  to  accomplish  its  business  while  allowing  reasoned 
 debate and discussion of each matter to be acted upon. 

 III.  PROCEDURES 

 A.  While  all  school  board  members  may  provide  input,  it  shall  be  the  responsibility 
 of  the  school  board  chair  and  superintendent  to  develop,  prepare,  and  arrange  the 
 order  of  items  for  the  tentative  school  board  meeting  agenda  for  each  school 
 board meeting. 

 B.  Board  Members  Persons  wishing  to  place  an  item  on  the  agenda  must  make  a 
 request  to  the  school  board  chair  or  superintendent  in  a  timely  manner.  The 
 person  making  the  request  is  encouraged  to  state  the  person’s  name,  address, 
 purpose  of  the  item,  action  desired,  and  pertinent  background  information.  The 
 chair  and  superintendent  shall  determine  whether  to  place  the  matter  on  the 
 tentative agenda. 

 C.  The  agenda  and  supporting  documents  will  routinely  be  provided  to  board 
 directors five days in advance of the meeting. 

 D.  Items  may  only  be  added  to  the  agenda  by  a  motion  adopted  at  the  meeting.  If  an 
 added  item  is  acted  upon,  the  minutes  of  the  school  board  meeting  shall  include  a 
 description of the matter. 

 E.  At  least  one  copy  of  any  printed  materials,  including  electronic  communications, 
 relating  to  the  agenda  items  of  the  meeting  prepared  or  distributed  by  or  at  the 
 direction  of  the  school  board  or  its  employees  and:  (i)  distributed  at  the  meeting 
 to  all  members  of  the  governing  body;  (ii)  distributed  before  the  meeting  to  all 
 members;  or  (iii)  available  in  the  meeting  room  to  all  members  shall  be  available 
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 in  the  meeting  room  for  inspection  by  the  public  while  the  school  board  considers 
 their  subject  matter.  This  does  not  apply  to  materials  classified  by  law  as  other 
 than public or to materials relating to the agenda items of a closed meeting. 

 Legal References:  Minn. Stat. § 13D.01, Subd. 6 (Open  Meeting Law) 
 Minn.  Stat.  §  123B.09,  Subd.  7  (  Boards  of  Independent  School 
 Districts  School Board Powers  ) 
 Dept. of Admin. Advisory Op. No. 10-013 (April 29, 2010) 
 Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008) 
 Dept. of Admin. Advisory Op. No. 13-015 (December 23, 2013) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  203  (Operation  of  the  School  Board 
 – Governing Rules) 
 ISD  200  MSBA/MASA  Model  Policy  203.2  (Order  of  the  Regular  School 
 Board Meeting) 
 ISD 200  MSBA/MASA Model  Policy 203.6 (Consent Agendas) 
 ISD  200  MSBA/MASA  Model  Policy  204  (School  Board  Meeting 
 Minutes) 
 ISD 200  MSBA/MASA Model  Policy 207 (Public Hearings) 

 Policy Reviewed:  02.08.2022 
 Policy Adopted:   02.26.2020 
 Policy Revised:   02.23.2022 
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 Hastings Public School District 
 ISD #200 

 Adopted:  MSBA/MASA Model Policy 203.6  ¶ 
 Orig. 1997  ¶ 

 Revised:  Rev. 1999  ¶ 
 ¶ 
 ¶ 
 203.6  CONSENT AGENDAS 

 I.  PURPOSE 

 The purpose of this policy is to allow the use of a consent agenda. 

 II.  GENERAL STATEMENT OF POLICY 

 In  order  for  a  more  efficient  administration  of  school  board  meetings,  the  school  board  may  elect  to  use  a 
 consent agenda for the passage of noncontroversial items or items of a similar nature. 

 III.  CONSENT AGENDAS 

 A.  The  superintendent,  in  consultation  with  the  school  board  chair,  may  place  items  on  the  consent 
 agenda.  By  using  a  consent  agenda,  the  school  board  has  consented  to  the  consideration  of  certain 
 items  as  a  group  under  one  motion.  Should  a  consent  agenda  be  used,  an  appropriate  amount  of 
 discussion time will be allowed to review any item upon request. 

 B.  Consent  items  are  those  which  usually  do  not  require  discussion  or  explanation  prior  to  school 
 board  action,  are  noncontroversial  and/or  similar  in  content,  or  are  those  items  which  have  already 
 been  discussed  and/or  explained  and  do  not  require  further  discussion  or  explanation.  Such 
 agenda  items  might  include  ministerial  tasks  such  as,  but  not  limited  to,  the  approval  of  the 
 agenda,  approval  of  previous  minutes,  approval  of  bills,  approval  of  reports  ,  contracts,  policies, 
 etc.  ,  etc.  These  items  might  also  include  similar  groups  of  decisions  such  as,  but  not  limited  to, 
 approval  of  staff  contracts,  approval  of  maintenance  details  for  the  school  district  buildings  and 
 grounds or approval of various schedules. 

 C.  Items  shall  be  removed  from  the  consent  agenda  by  a  timely  request  by  an  individual  school  board 
 member  for  independent  consideration.  A  request  is  timely  if  made  prior  to  the  vote  on  the 
 consent  agenda.  The  request  does  not  require  a  second  or  a  vote  by  the  school  board.  An  item 
 removed  from  the  consent  agenda  will  then  be  discussed  and  acted  on  separately  immediately 
 following the consideration of the consent agenda. 

 D.  Consent  agenda  items  are  approved  en  masse  by  one  vote  of  the  school  board.  The  consent 
 agenda items shall be separately recorded in the minutes. 

 Legal References:  Minn. Stat. § 123B.09, Subd. 7 (Boards  of Independent School Districts) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  203.2  (Order  of  the  Regular  School  Board 
 Meeting) 
 ISD 200  MSBA/MASA Mode  l Policy 203.5 (School Board Meeting Agenda) 
 ISD 200  MSBA/MASA Model  Policy 204 (School Board Meeting Minutes) 

 Policy Reviewed: 
 Policy Adopted: 
 Policy Revised: 



 Hastings Public School District 
 ISD #200 

 MSBA/MASA Model Policy 207  ¶ 
 Orig. 1995  ¶ 
 Rev. 2009  ¶ 

 207  PUBLIC HEARINGS 

 I.  PURPOSE 

 The  school  board  recognizes  the  importance  of  obtaining  public  input  on  matters  properly 
 before  the  school  board.  The  purpose  of  this  policy  is  to  establish  procedures  to 
 efficiently receive public input. 

 II.  GENERAL STATEMENT OF POLICY 

 In  orde  r  f  F  or  the  school  board  to  efficiently  receive  public  input  on  matters  properly 
 before  the  school  board,  the  procedures  set  forth  in  this  policy  are  established  by  the 
 school board. 

 III.  PROCEDURES 

 A.  Public Hearings 

 Public  hearings  are  required  by  law  to  be  held  concerning  certain  issues,  including 
 but  not  limited  to,  school  closings  (  Minnesota  Statutes  section  Minn.  Stat.  § 
 123B.51),  education  district  establishment  (  Minnesota  Statutes  section  Minn.  Stat.  § 
 123A.15),  and  agreements  for  secondary  education  (  Minnesota  Statutes 
 section  Minn.  Stat.  §  123A.30).  Additionally,  other  public  hearings  may  be  held  by 
 the school board on school district matters at the discretion of the school board. 

 B.  Notice of Public Hearings 

 Public  notice  of  a  public  hearing  required  by  law  shall  be  given  as  provided  by  the 
 enabling  legislation.  Public  notice  of  other  hearings  shall  be  given  in  the  manner 
 required  for  a  regular  meeting  if  held  in  conjunction  with  a  regular  meeting,  in  the 
 manner  required  for  a  special  meeting  if  held  in  conjunction  with  a  special 
 meeting, or as otherwise determined by the school board. 

 C.  Public Participation 

 The  school  board  retains  the  right  to  designate  time,  place,  and  manner  unless 
 otherwise  directed  by  law.  require  that  those  in  attendance  at  a  public  hearing 
 indicate  their  desire  to  address  the  school  board  and  complete  and  file  with  the 
 clerk  of  the  school  board  an  appropriate  request  card  prior  to  the  commencement 
 of  the  hearing  if  the  school  board  utilizes  this  procedure.  In  that  case,  any  request 



 to  address  the  school  board  after  the  commencement  of  the  hearing  will  be 
 granted only at the discretion of the school board.  ¶ 

 ¶ 
 1.  Format  of  Request  :  If  required  by  the  school  board,  a  written  request  of 

 an  individual  or  a  group  to  address  the  school  board  shall  contain  the  name 
 and  address  of  the  person  or  group  seeking  to  address  the  school  board.  It 
 shall  also  contain  the  name  of  the  group  represented,  if  any,  and  a  brief 
 statement of the subject to be covered or the issue to be addressed.  ¶ 

 ¶ 
 2.  Time  Limitation  :  The  school  board  retains  the  discretion  to  limit  the  time 

 for each presentation as needs dictate.  ¶ 
 ¶ 

 3.  Groups  :  The  school  board  retains  the  discretion  to  require  that  any  group 
 of  persons  who  desire  to  address  the  school  board  designate  one 
 representative  or  spokesperson.  In  the  event  that  the  school  board 
 requires  the  designation  of  a  representative  or  spokesperson,  no  other 
 person  in  the  group  will  be  recognized  to  address  the  school  board,  except 
 as otherwise determined by the school board.  ¶ 

 ¶ 
 4.  Privilege  to  Speak  :  A  school  board  member  should  direct  any  remarks  or 

 questions  through  the  chair.  Only  those  speakers  recognized  by  the  chair 
 will  be  allowed  to  speak.  Comments  by  others  are  out  of  order. 
 Individuals  who  interfere  with  or  interrupt  speakers,  the  school  board,  or 
 the proceedings may be directed to leave.  ¶ 

 ¶ 
 5.  Personal  Attacks  :  Personal  attacks  by  anyone  addressing  the  school  board 

 are  unacceptable.  Persistence  in  such  remarks  by  an  individual  shall 
 terminate that person’s privilege to address the school board.  ¶ 

 ¶ 
 6.  Limitations  on  Participation  :  Depending  upon  the  number  of  persons  in 

 attendance  seeking  to  be  heard,  the  school  board  reserves  the  right  to 
 impose  such  other  limitations  and  restrictions  as  necessary  in  order  to 
 provide  an  orderly,  efficient,  and  fair  opportunity  for  those  present  to  be 
 heard.  ¶ 

 Legal  References:  Minn.  Stat.  §  123A.15  (  Establishing  Education  Districts  Education  District 
 Establishment  ) 

 Minn. Stat. § 123A.30 (Agreements for Secondary Education) 
 Minn. Stat. § 123B.51 (School Closings) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  206  (Public  Participation  in  School 
 Board  Meetings/Complaints  about  Persons  at  School  Board  Meetings  and 
 Data Privacy Considerations) 
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 Policy Reviewed:  02.19.2020 
 Policy Adopted:   02.26.2020 
 Policy Revised: 
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 806  CRISIS MANAGEMENT 

 I.  PURPOSE 

 The purpose of this Model Crisis Management Policy is to act as a guide for school 
 district and building administrators, school employees, students, school board members, 
 and community members to address a wide range of potential crisis situations in the 
 school district. 

 The school district will, to the extent possible, engage in ongoing emergency planning 
 within the school district and with emergency responders and other relevant community 
 organizations. The school district will ensure that relevant emergency responders in the 
 community have access to their building-specific crisis management plans and will 
 provide training to school district staff to enable them to act appropriately in the event of 
 a crisis. 
 This policy serves as a guide for the school district, building administrators, employees, 
 and students regarding potential crisis situations. Each school building maintains, at the 
 site, emergency management plans to coordinate protective actions prior to, during, and 
 after any type of emergency or potential crisis situation in the district. 

 II.  GENERAL STATEMENT OF POLICY 

 The school district’s emergency management policy has been created in consultation with 
 local community response agencies and other appropriate individuals and groups likely to 
 be involved in assisting with a school emergency. It is designed so that each building 
 administrator can tailor an emergency management plan to meet that building’s specific 
 situation and needs.  The building principal will review, update, and, submit the site’s 
 emergency management plan to the superintendent at the beginning of each school year.  ¶ 

 III.  GENERAL EMERGENCY PROCEDURES 

 The  school’s  emergency procedures include general emergency plans for securing  the 
 building  s  , classroom evacuation, building evacuation, campus evacuation, and sheltering. 
 These districtwide procedures may be modified by a building principal when creating the 
 building- specific emergency management plans. The plans should designate the 
 individual(s) who will determine when these actions will be taken and must include 
 assigned duties for employees. 

 All general emergency procedures will address specific procedures for the safe 
 evacuation of children and employees with special needs such as physical, sensory, motor, 
 developmental, and mental health challenges. 

 ¶ 
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 IV.  EMERGENCY MANAGEMENT ELEMENTS 

 A.  In the event of an emergency, the principal or administration will immediately 
 contact the superintendent or designee with the status of the emergency 
 situation and begin implementation of the emergency plan as determined by the 
 assessment of the situation. 

 B.  The superintendent or designee will implement a command team if the 
 emergency necessitates such action. The team will take action as required. 

 C.  The school’s emergency procedures will be kept on file  with the director of 
 buildings and grounds and the superintendent  , and be readily available in the 
 school buildings to address  the following  emergencies  , not limited to the 
 following  : 

 ●  Fire 
 ●  Hazardous Materials 
 ●  Severe Weather: Tornado/Severe Thunderstorm/Flooding 
 ●  Medical Emergency 
 ●  Fight/Disturbance 
 ●  Assault 
 ●  Intruder 
 ●  Weapons 
 ●  Shooting 
 ●  Hostage 
 ●  Bomb Threat 
 ●  Chemical or Biological Threat 
 ●  Demonstration 
 ●  Suicide  /Death 
 ●  Highly Contagious Serious Illness or Pandemic Flu 
 ●  Prairie Island Nuclear Response Plan 
 ●  Other (as determined to be necessary by the building administration) 

 D.  In addition, the school’s emergency procedures will address the following 
 plans and documents: 

 ●  Lock-down Procedures 
 ●  Shelter-In-Place Procedures 
 ●  Evacuation/Relocation  /Reunification 
 ●  Crisis Communication Plan  Media Procedures 
 ●  Post-Crisis Procedures 
 ●  Staff Training 
 ●  Facility Diagrams 
 ●  Off-site Locations 
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 ●  Emergency Contacts 

 V.  TRAINING AND PREPARATION FOR EMERGENCIES 

 A.  The district administration will ensure that proper training and response 
 preparation for emergencies occurs on an ongoing basis. The building principal is 
 responsible for training school employees and students on emergency response 
 procedures at each site. 

 B.  Required school safety drills will be coordinated at each site by the building 
 principal, in cooperation with local emergency management agencies. 

 C.  Each school site will have  at least five  employees certified in 
 cardiopulmonary resuscitation (CPR) who will serve as the emergency care 
 team that will respond to a medical emergency. The team training and medical 
 emergency procedures will be coordinated by the health services coordinator. 

 VI.  Communications  ¶ 
 District administration will develop and implement the following communication 
 procedures:  ¶ 

 ●  Uniform warning system  ¶ 
 ●  School closure due to emergency  ¶ 
 ●  Notification to school families, community and media  ¶ 
 ●  Student victims of criminal offenses at or on school property 

 VII.  ACTIVE SHOOTER DRILL 

 A.  Definitions 

 1.  "Active  shooter  drill"  means  an  emergency  preparedness  drill  designed  to 
 teach  students,  teachers,  school  personnel,  and  staff  how  to  respond  in  the 
 event  of  an  armed  intruder  on  campus  or  an  armed  assailant  in  the  immediate 
 vicinity  of  the  school.  An  active  shooter  drill  is  not  an  active  shooter 
 simulation,  nor  may  an  active  shooter  drill  include  any  sensorial 
 components, activities, or elements which mimic a real life shooting. 

 2.  "Active  shooter  simulation"  means  an  emergency  exercise  including 
 full-scale  or  functional  exercises,  designed  to  teach  adult  school  personnel 
 and  staff  how  to  respond  in  the  event  of  an  armed  intruder  on  campus  or  an 
 armed  assailant  in  the  immediate  vicinity  of  the  school  which  also 
 incorporates  sensorial  components,  activities,  or  elements  mimicking  a  real 
 life  shooting.  Activities  or  elements  mimicking  a  real  life  shooting  include, 
 but  are  not  limited  to,  simulation  of  tactical  response  by  law  enforcement. 
 An active shooter simulation is not an active shooter drill. 

 3.  "Evidence-based"  means  a  program  or  practice  that  demonstrates  any  of  the 
 following: 
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 a.  a  statistically  significant  effect  on  relevant  outcomes  based  on  any  of 
 the following: 

 i.  strong  evidence  from  one  or  more  well  designed  and  well 
 implemented experimental studies; 

 ii.  moderate  evidence  from  one  or  more  well  designed  and  well 
 implemented quasi-experimental studies; or 

 iii.  promising  evidence  from  one  or  more  well  designed  and  well 
 implemented  correlational  studies  with  statistical  controls  for 
 selection bias; or 

 b.  a  rationale  based  on  high-quality  research  findings  or  positive 
 evaluations  that  the  program  or  practice  is  likely  to  improve  relevant 
 outcomes,  including  the  ongoing  efforts  to  examine  the  effects  of  the 
 program or practice. 

 4.  "Full-scale  exercise"  means  an  operations-based  exercise  that  is  typically  the 
 most  complex  and  resource-intensive  of  the  exercise  types  and  often 
 involves  multiple  agencies,  jurisdictions,  organizations,  and  real-time 
 movement of resources. 

 5.  "Functional  exercises"  means  an  operations-based  exercise  designed  to 
 assess  and  evaluate  capabilities  and  functions  while  in  a  realistic,  real-time 
 environment, however, movement of resources is usually simulated. 

 B.  Criteria 

 An  active  shooter  drill  conducted  according  to  Minnesota  Statutes,  section 
 121A.037 with students in early childhood through grade 12 must be: 

 1.  accessible; 

 2  developmentally  appropriate  and  age  appropriate,  including  using 
 appropriate safety language and vocabulary; 

 3.  culturally aware; 

 4.  trauma-informed; and 

 5.  inclusive  of  accommodations  for  students  with  mobility  restrictions, 
 sensory  needs,  developmental  or  physical  disabilities,  mental  health  needs, 
 and auditory or visual limitations. 

 C.  Student Mental Health and Wellness 
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 Active  shooter  drill  protocols  must  include  a  reasonable  amount  of  time 
 immediately  following  the  drill  for  teachers  to  debrief  with  their  students.  The 
 opportunity  to  debrief  must  be  provided  to  students  before  regular  classroom 
 activity  may  resume.  During  the  debrief  period,  students  must  be  allowed  to  access 
 any  mental  health  services  available  on  campus,  including  counselors,  school 
 psychologists,  social  workers,  or  cultural  liaisons.  An  active  shooter  drill  must  not 
 be  combined  or  conducted  consecutively  with  any  other  type  of  emergency 
 preparedness  drill.  An  active  shooter  drill  must  be  accompanied  by  an 
 announcement  prior  to  commencing.  The  announcement  must  use  concise  and 
 age-appropriate  language  and,  at  a  minimum,  inform  students  there  is  no  immediate 
 danger to life and safety. 

 D.  Notice 

 1.  The  school  district  must  provide  notice  of  a  pending  active  shooter  drill  to 
 every  student's  parent  or  legal  guardian  before  an  active  shooter  drill  is 
 conducted.  Whenever  practicable,  notice  must  be  provided  at  least  24  hours 
 in  advance  of  a  pending  active  shooter  drill  and  inform  the  parent  or  legal 
 guardian of the right to opt their student out of participating. 

 2.  If  a  student  is  opted  out  of  participating  in  an  active  shooter  drill,  no  negative 
 consequence  must  impact  the  student's  general  school  attendance  record  nor 
 may  nonparticipation  alone  make  a  student  ineligible  to  participate  in  or 
 attend school activities. 

 3.  The  Commissioner  of  the  Minnesota  Department  of  Education  must  ensure 
 the  availability  of  alternative  safety  education  for  students  who  are  opted  out 
 of  participating  or  otherwise  exempted  from  an  active  shooter  drill. 
 Alternative  safety  education  must  provide  essential  safety  instruction 
 through  less  sensorial  safety  training  methods  and  must  be  appropriate  for 
 students  with  mobility  restrictions,  sensory  needs,  developmental  or  physical 
 disabilities, mental health needs, and auditory or visual limitations. 

 E.  Participation in Active Shooter Drills 

 Any  student  in  early  childhood  through  grade  12  must  not  be  required  to  participate 
 in an active shooter drill that does not meet the Criteria set forth above. 

 F.  Active Shooter Simulations 

 A  student  must  not  be  required  to  participate  in  an  active  shooter  simulation.  An 
 active  shooter  simulation  must  not  take  place  during  regular  school  hours  if  a 
 majority  of  students  are  present,  or  expected  to  be  present,  at  the  school.  A  parent  or 
 legal  guardian  of  a  student  in  grades  9  through  12  must  have  the  opportunity  to  opt 
 their student into participating in an active shooter simulation. 

 G.  Violence Prevention 
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 1.   A  school  district  or  charter  school  conducting  an  active  shooter  drill  must 
 provide  students  in  middle  school  and  high  school  at  least  one  hour,  or  one 
 standard class period, of violence prevention training annually. 

 2.  The  violence  prevention  training  must  be  evidence-based  and  may  be 
 delivered  in-person,  virtually,  or  digitally.  Training  must,  at  a  minimum, 
 teach students the following: 

 a.  how  to  identify  observable  warning  signs  and  signals  of  an  individual 
 who may be at risk of harming oneself or others; 

 b.  the importance of taking threats seriously and seeking help; and 

 c.  the  steps  to  report  dangerous,  violent,  threatening,  harmful,  or 
 potentially harmful activity. 

 3.  A  school  district  or  charter  school  must  ensure  that  students  have  the 
 opportunity  to  contribute  to  their  school's  safety  and  violence  prevention 
 planning,  aligned  with  the  recommendations  for  multihazard  planning  for 
 schools, including but not limited to: 

 a.  student opportunities for leadership related to prevention and safety; 

 b.  encouragement  and  support  to  students  in  establishing  clubs  and 
 programs focused on safety; and 

 c.  providing  students  with  the  opportunity  to  seek  help  from  adults  and 
 to  learn  about  prevention  connected  to  topics  including  bullying, 
 sexual harassment, sexual assault, and suicide. 

 H.  Board Meeting 

 At  a  regularly  scheduled  school  board  meeting,  a  school  board  of  a  district  that  has 
 conducted an active shooter drill must consider the following: 

 1.   the effect of active shooter drills on the safety of students and staff; and 

 2.  the  effect  of  active  shooter  drills  on  the  mental  health  and  wellness  of 
 students and staff. 

 VIII.  SPECIAL NEEDS PROCEDURES FOR STAFF AND CHILDREN 

 The school’s crisis management team will meet in the fall of each year to ensure that there 
 are specific procedures for the safe sheltering/evacuation of each student and staff 
 member with special needs as well as transporting necessary medications and medical 
 equipment used by students and staff during the school day. In addition, all staff at each 
 site will be trained on specific procedures for evacuating students and staff with special 
 needs. 
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 Legal References:  Minn. Stat. Ch. 12 (Emergency Management) 
 Minn. Stat. Ch. 12A (Natural Disaster; State Assistance) 
 Minn. Stat. § 121A.035 (Crisis Management Policy) 
 Minn. Stat. §  121A.038 (Students Safe at School) 
 Minn. Stat. § 121A.06 (Reports of Dangerous Weapon 
 Incidents in School Zones) 
 Minn. Stat. § 299F.30 (Fire Drill in School) 
 Minn. Stat. § 326B.02, Subd. 6 (Powers) 
 Minn. Stat. § 326B.106 (General Powers of Commissioner 
 of Labor and Industry) 
 Minn. Stat. § 609.605, Subd. 4 (Trespasses on School 
 Property) 
 Minn. Rules Part 7511 (Fire Safety) 
 20 U.S.C. § 1681 et seq. (Title IX) 
 20 U.S.C. § 6301 et seq. (No Child Left Behind) 
 20 U.S.C. § 7912 (Unsafe School Choice Option) 
 42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency 
 Assistance) 

 Cross References:  ISD 200  Policy 413 (Harassment and Violence) 
 ISD 200  Policy 501 (School Weapons Policy 
 ISD 200  Policy 506 (Student Discipline) 
 ISD 200  Policy 532 (Use of Peace Officers and Crisis Teams 
 to Remove Students with IEPs from School Grounds) 
 ISD 200  Policy 903 (Visitors to School District Buildings and 
 Sites) 
 Minnesota School Safety Center - Resources (mn.gov) 
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 Hastings Public School District 
 ISD #200 

 209  CODE OF ETHICS 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  assist  the  individual  school  board  member  in 
 understanding  his  or  her  role  as  part  of  a  school  board  and  in  recognizing  the  contribution 
 that each member must make to develop an effective and responsible school board. 

 II.  GENERAL STATEMENT OF POLICY 

 Each school board member shall follow the code of ethics stated in this policy. 

 A.  AS A MEMBER OF THE SCHOOL BOARD, I WILL: 

 1.  Be  respectful  to  others  when  performing  my  duties  as  a  school  board 
 member. 

 2.  Attend  school  board  meetings  and  come  to  the  meetings  prepared  for 
 discussion of the agenda items  . 

 3  2.  Come to the meetings prepared for discussion of the agenda items. 

 4  3  .  Listen  to  the  opinions  and  views  of  others  (including,  but  not  limited  to, 
 other  school  board  members,  administration,  staff,  students,  and 
 community members). 

 5  4  .  Vote  my  conscience  after  informed  discussion,  unless  I  abstain  because  a 
 conflict of interest exists.  ¶ 

 ¶ 
 5.  Support  the  decision  of  the  school  board,  even  if  my  position  concerning 

 the issue was different. 

 Can  we  combine  4  and  5  to  read:  T  he  School  Board  members  S  upport  the 
 majority  decision  after  honoring  the  right  of  members  to  express 
 opposing viewpoints and vote their convictions. 

 6.  5.  6.  Recognize  the  integrity  of  my  predecessors  and  associates  and  appreciate 
 their  work  .  .  Seek  to  understand  the  context  of  the  decisions  made  by 
 previously made by  previous Boards. 

 7  6  7  .  Be  primarily  motivated  by  a  desire  to  provide  the  best  possible  education 
 for the students of my school district. 

 8  7  8  .  Inform  myself  about  the  proper  duties  and  functions  of  a  school  board 



 member. 

 B.  IN  PERFORMING  THE  PROPER  FUNCTIONS  OF  A  SCHOOL  BOARD 
 MEMBER, I WILL: 

 1.  Focus on education policy as much as possible. 

 2.  Remember  my  responsibility  is  to  set  policy  –  not  to  implement  policy 
 with  the  exception  of  the  200  series  policies  which  directly  apply  applies  to 
 the Board  . 

 3.  Consider  myself  a  trustee  of  public  education  and  do  my  best  to  protect, 
 conserve, and advance its progress. 

 4.  Recognize  that  my  responsibility,  exercised  through  the  actions  of  the 
 school  board  as  a  whole,  is  to  see  that  the  schools  are  properly  run  –  not  to 
 run them myself. 

 5.  Work through the superintendent – not over or around the superintendent. 

 6.  Delegate  the  implementation  of  school  board  decisions  to  the 
 superintendent. 

 C.  TO  MAINTAIN  RELATIONS  WITH  OTHER  MEMBERS  OF  THE  SCHOOL 
 BOARD, I WILL: 

 1.  Respect the rights of others to have and express opinions. 

 2.  Recognize  that  authority  rests  with  the  school  board  in  legal  session  –  not 
 with  the  individual  members  of  the  school  board  except  as  authorized  by 
 law. 

 3.  Make  no  disparaging  remarks,  in  or  out  of  school  board  meetings,  about 
 other members of the school board or their opinions. 

 4.  Keep  an  open  mind  about  how  I  will  vote  on  any  proposition  until  the 
 board has met and fully discussed the issue. 

 5.  Make  decisions  by  voting  in  school  board  meetings  after  all  sides  of 
 debatable questions have been presented. 

 6.  Insist  that  committees  be  appointed  to  serve  only  in  an  advisory  capacity 
 to the school board. 

 D.  IN MEETING MY RESPONSIBILITIES TO MY COMMUNITY, I WILL: 
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 1.  Attempt  to  appraise  and  plan  for  both  the  present  and  future  educational 
 needs of the school district and community. 

 2.  Attempt  to  obtain  adequate  financial  support  for  the  school  district’s 
 programs. 

 3.  Insist that business transactions of the school district be ethical and open. 

 4.  Strive  to  uphold  my  responsibilities  and  accountability  to  the  taxpayers  in 
 my school district and f  ully accept my fiduciary responsibility. 

 E.  IN  WORKING  WITH  THE  SUPERINTENDENT  OF  SCHOOLS  AND  STAFF,  I 
 WILL: 

 1.  Hold  the  superintendent  responsible  for  the  administration  of  the  school 
 district  and accountable to the school board  . 

 2.  Give  the  superintendent  authority  commensurate  with  his  or  her 
 responsibilities. 

 3.  Assure  that  the  school  district  will  be  administered  by  the  best 
 professional personnel available. 

 4.  Consider  the  recommendation  of  the  superintendent  in  hiring  all 
 employees. 

 5.  Participate  in  school  board  action  after  considering  the  recommendation  of 
 the  superintendent  and  only  after  the  superintendent  has  furnished 
 adequate information supporting the recommendation. 

 6.  Insist  the  superintendent  keep  the  school  board  adequately  informed  at  all 
 times. 

 7.  Offer the superintendent counsel and advice. 

 8.  Recognize  the  status  of  the  superintendent  as  the  chief  executive  officer 
 and a non-voting, ex officio member of the school board. 

 9.  Refer  all  complaints  to  the  proper  administrative  officer  or  insist  that  they 
 be  presented  in  writing  to  the  whole  school  board  for  proper  referral 
 according to the chain of command. 

 10.  Present any personal criticisms of employees to the superintendent. 

 11.  Provide  support  for  the  superintendent  and  employees  of  the  school 
 district so they may perform their proper functions on a professional level. 
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 F.  IN  FULFILLING  MY  LEGAL  OBLIGATIONS  AS  A  SCHOOL  BOARD 
 MEMBER, I WILL: 

 1.  Comply  with  all  federal,  state,  and  local  laws  relating  to  my  work  as  a 
 school board member. 

 2.  Comply with all school district policies as adopted by the school board. 

 3.  Abide  by  all  rules  and  regulations  as  promulgated  by  the  Minnesota 
 Department  of  Education  and  other  state  and  federal  agencies  with 
 jurisdiction over school districts. 

 4.  Recognize  that  school  district  business  may  be  legally  transacted  only  in 
 an open meeting of the school board. 

 5.  Avoid  conflicts  of  interest  and  refrain  from  using  my  school  board 
 position for personal gain. 

 6.  Take  no  private  action  that  will  compromise  the  school  board  or 
 administration. 

 7.  Guard  the  confidentiality  of  information  that  is  protected  under  applicable 
 law. 

 Legal  References:  Minn.  Stat.  §  123B.02,  Subd.  1  (General  Powers  of  Independent  School 
 District) 

 Minn. Stat. § 123B.09 (Boards of Independent School Districts) 
 Minn. Stat. § 123B.143, Subd. 1 (Superintendent) 

 Cross References:  ISD 200 Policy 201 L  egal Status of the School Board 

 Policy Reviewed:  08.11.2022 
 Policy Adopted:  02.26.2020 
 Policy Revised: 
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 Hastings Public School District 
 ISD #200 

 MSBA/MASA Model Policy 212  ¶ 
 Orig. 1995  ¶ 
 Rev. 2005 

 212  SCHOOL BOARD MEMBER DEVELOPMENT 

 I.  PURPOSE 

 In  recognition  of  the  need  for  continuing  in-service  training  and  development  for  its 
 members,  the  purpose  of  this  policy  is  to  encourage  the  members  of  the  school  board  to 
 participate  in  professional  development  activities  designed  for  them  so  that  they  may 
 perform their responsibilities. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  New  school  board  members  will  be  provided  the  opportunity  and  encouragement 
 to  attend  the  orientation  and  training  sessions  sponsored  by  the  Minnesota  School 
 Boards  Association  (MSBA).  School  board  members  shall  receive  training  in 
 school  finance  and  management  developed  in  consultation  with  MSBA.  New 
 school  board  members  are  encouraged  to  review  all  policies  outlined  in  the  Board 
 Handbook and seek clarification on all policies and procedures. 

 B.  The  school  board  will  strive  to  send  two  members  to  participate  in  national 
 conferences, on a periodic basis, to be determined by the Board as a whole. 

 C.  All  school  board  members  are  encouraged  to  participate  in  school  board  and 
 related  workshops  and  activities  sponsored  by  local  and  ,  state  ,  and  national  school 
 boards  associations, as well as in the activities of other educational groups. 

 D.  School  board  members  are  expected  to  report  back  to  the  school  board  with 
 materials of interest gathered at the various meetings and workshops. 

 E.  The  school  board  will  reimburse  the  necessary  expenses  of  all  school  board 
 members  who  attend  meetings  and  conventions  pertaining  to  school  activities  and 
 the  objectives  of  the  school  board,  within  the  approved  policy  and  budget 
 allocations  of  the  school  district  relating  to  the  reimbursement  of  expenses 
 involving the attendance at workshops and conventions. 

 Legal  References:  Minn.  Stat.  §  123B.09,  Subd.  2  (  Boards  of  Independent  School 
 Districts  School Board Member Training  ) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  214  (Out-of-State  Travel  by  School 
 Board Members) 
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 ISD 200  MSBA/MASA Model  Policy 412 (Expense Reimbursement) 

 Policy Reviewed:  02.19.2020 
 Policy Adopted:   02.26.2020 
 Policy Revised: 
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 Hastings Public School 
 District ISD #200 

 618  630  GRADING  SCHOOL DISTRICT CURRICULUM AND INSTRUCTION 
 GOALS 

 I.  PURPOSE 

 The purpose of this policy is to provide a structure and framework for grading student 
 learning in the district. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  The purpose of student grading includes: 
 1.  Communicating the achievement status of students to parents and 

 others. 
 2.  Providing information that students can use for self-evaluation. 
 3.  Providing incentives to learn.  ¶ 
 4.  Evaluating the effectiveness of instructional programs and classroom 

 instruction. 

 B.  Grading should reflect student performance as measured by several forms of 
 assessment. Student performance and achievement should be assessed on 
 classroom subject or course-determined curriculum standards and objectives. 

 C.  Grades reflect a combination of student achievement, student progress in learning, 
 and other student learning factors.  (i.e. effort, attitude/behavior, work completion). 

 D.  Student understanding of scoring criteria is a hallmark of quality standards 
 based instruction and grading. 

 E.  Course or subject objectives are aligned with state  district curriculum  standards. 
 Grading practices will be based on assessment of students against a standard for 
 learning  and not on arbitrary predetermined percentages that consider 
 quantitative grading conclusions  . 

 F.  The grading system at the high school involves non-weighted grading values.  The 
 district supports a grading system designed to encourage well-rounded students 
 taking a wide variety of coursework. 

 III.  DEFINITIONS 

 A.  “Grades” an assessment tool used by teachers to communicate the achievement 
 status of students to parents, students and others. 

 B.  “Progress Reports” periodic reporting that provides a grade status report for a 
 student’s scheduled classes or coursework. 

 C.  Academic Standards – National, State or locally designed grade and course 



 specifications in particular learning areas of content that drive the curriculum. 

 D.  “Grading Procedure” the teacher responsible for the instruction of the student’s 
 class or course will complete the necessary assessments and provide the 
 appropriate grade. No grade will be altered without consultation with the assigned 
 teacher. 

 Policy Reviewed: 
 Policy Adopted:  08.23.2017 
 Policy Revised: 



 Hastings Public School District 
 ISD #200 

 908  NAMING FACILITIES 

 I.  Purpose 

 The purpose of this policy is to establish the criteria and procedures for granting naming 
 rights in relation to school district facilities, including buildings and grounds. 

 II.  General Statement of Policy 

 Hastings Public Schools recognizes the importance and significance of naming school 
 district facilities, memorials, and grounds. All School District owned facilities hold 
 meaning for students and community members during the expected lifetime of the 
 facility. Facility  are district-owned buildings and properties and  names will be consistent 
 with the School District’s mission, values, and align with the strategic plan. Facility 
 names may reflect geographic locations, topographical characteristics, significant 
 historical or social events,  or  concepts central to democracy  .  ,  or properly vetted 
 prominent persons of local, national or international repute who have made lasting 
 contributions to society.  ¶ 
 ¶ 
 III.  Definitions 

 A.  “Facilities” are school district-owned buildings, properties and structures, 
 including, but not limited to, spaces within buildings, outdoor fields, streets, 
 donated property, and other areas.  . 

 B.  “Naming in recognition” is naming a facility or education program in 
 recognition  of individuals who have attained achievements of extraordinary 
 and lasting distinction. 

 B.  “Naming rights in consideration” is recognition for financial contributions, 
 sponsorship or other commercial transactions. 

 C.  “Naming rights in recognition” is recognition of a significant contribution to the 
 school district that the district wishes to honor. 

 IV.  Authority 

 The school board exercises approval authority for naming all facilities. 

 V.  Procedures for Naming District Property 

 A.  When a new facility is acquired or constructed or a request for naming a facility 
 is made, the superintendent will forward the facility naming considerations or 
 request to the school board. 
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 B.  At the direction of the school board, the board may request that the 
 superintendent convene a committee to study the potential names and make a 
 recommendation. In the circumstance of a newly constructed facility, the school 
 board will direct the superintendent or designee to establish such a committee. 

 C.  If a committee is established, the superintendent or designee will be charged 
 with the responsibility of determining a process for soliciting and evaluating 
 names. The superintendent will make the final recommendation(s) to the school 
 board for approval. The superintendent will supply the school board with a 
 history of the name recommendation and  the  rationale to support 
 recommendation. 

 D.  If a committee is not established, the superintendent will make a 
 recommendation to the school board for approval. The superintendent will 
 supply the school board with a history of the name recommendation and 
 the  rationale to support recommendation. 

 VI.  Naming Processes and Criteria 

 A.  Naming in Consideration 

 The school district will not grant naming rights in exchange for contributions 
 (financial, sponsorship or the provision of equipment, materials, land or services) 
 made to the district. 

 B.  Naming in Recognition  ¶ 
 ¶ 

 The school district may name a facility to recognize outstanding personal 
 contributions to the district. Naming in recognition for such contributions is at 
 the district’s discretion and in support of its values and mission. When naming a 
 facility after an individual, consideration will be given to persons who have 
 significance to students, employees and/or the community. Except in unusual 
 circumstances or for compelling reasons, individual names to be considered 
 should be individuals who are deceased.  One of the following criteria must be 
 met for naming in recognition:  ¶ 
 ¶ 

 1.  Recognition of outstanding service to the district while serving in 
 an employment capacity or outstanding service to the Hastings 
 community; or  ¶ 

 ¶ 
 2.  Recognition of the achievements of distinguished alumni;  ¶ 
 ¶ 
 3.  Recognition of a generous financial or other contribution (be it 

 by way of donation, bequest, sponsorship, etc.), such being 
 voluntary and not rendered in consideration of granting of 
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 naming rights.; or 

 4.  If a portion of a school building or school grounds (media center, 
 auditorium,  gymnasium, field, etc.) is proposed to be named after 
 an individual, that person shall have attained local or national 
 prominence via significant contributions.  Such contributions or the 
 significance of their place in history shall be clearly established 
 beyond the generation of the contribution. Further, the individual for 
 whom a  portion of a school building or school grounds is to be 
 named must be shown to have broad-based, long-term impact to the 
 school district community.  ¶ 

 ¶ 
 5.  Naming a site or facility after a deceased person shall be done 

 after taking the above criteria  into consideration and after a 
 waiting period of at a minimum of one year following the 
 individual's death. 

 C.  Specific Naming Criteria 

 1.  It is the policy of the District that facilities will not be named after 
 individuals, living or deceased. This policy is not retroactive and 
 facilities already named after individuals will retain their name unless 
 as identified in section VII. 

 2.  The role played by the name of a facility, space or education program 
 in assisting employees, students and visitors to orient themselves is 
 recognized. 

 3.  Names must always be consistent with the district’s mission and 
 vision. 

 4.  The long-term effects of the name must be considered. 

 5.  The department/school affected by the name to be granted 
 must be consulted before any decision is made. 

 6.  The district will not name a facility without the informed consent of 
 the named party or their descendants.  ¶ 

 7.  The district retains all rights to discontinue any name to avoid the 
 district being brought into disrepute, as determined by the district. 

 8.  The proposed name will be vetted against any trademark or 
 copyright infringement. 

 9.    Due regard must be taken into consideration when naming a 
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 facility including historical or current context and reputation. 
 ¶ 

 D.  Granting Naming Rights 

 VII.  Name Changes/Re-Naming 

 Once  a  facility  is  named,  that  name  will  remain  with  the  facility  unless  changed  or 
 removed  by  the  school  board.  Names  will  be  changed  using  the  same  process  outlined 
 above.  Names  may  be  changed  when  the  specific  program  or  theme  for  which  the  facility 
 was  named  changes,  when  the  current  name  no  longer  supports  the  objective  of  the 
 facility,  or  due  to  additions  or  renovations  to  an  existing  facility.  Names  may  be  removed 
 at the discretion of the school board. 

 VIII.  Granting, Limiting, or Terminating Naming Rights 

 A.  Granting  naming  rights  may  be  exclusive  to  a  facility  or  space,  or  may  be  in 
 conjunction  with  an  existing  name  already  in  use.  Facilities  for  which  naming 
 rights  may  be  awarded  are  auditoriums/theaters,  gymnasiums,  libraries,  gardens, 
 donated  properties,  athletic  fields  and  facilities,  and  other  areas  as  approved  by 
 the school board. 

 B.  Limit of Naming Rights 

 1.  On the Part of the District  ¶ 
 ¶ 
 The school district’s right to use the name and other brand elements of the 
 named party is permitted by express agreement with the named party.  ¶ 

 2.  On the Part of the Named Party  ¶ 
 ¶ 

 The named party, after whom a facility or space is named, has no 
 decision-making rights as to the purpose of the facility or space unless 
 specifically provided for in the written agreement between the parties. The 
 school district will not agree to any condition in an agreement that could 
 unnecessarily limit progress toward the district’s mission and purpose, 
 statutory obligations, or the local authority of the school board. In turn, the 
 named party has no liability in respect of that facility or space unless provided 
 for in a specific contract between the parties. Any such limits must be 
 included in any naming rights’ agreement. 

 B.  In  addition  to  any  remedies  for  breach  of  the  written  agreement  granting  naming 
 rights,  the  parties  may  terminate  a  naming  rights  agreement  in  advance  of  the 
 scheduled termination date under the following conditions:  ¶ 

 ¶ 
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 1.  Termination by the District  ¶ 
 ¶ 

 The school district reserves the right, at its sole discretion, to terminate the 
 naming rights without refund of consideration, prior to the scheduled 
 termination date, should it feel it is necessary to do so to avoid the district 
 being brought into disrepute. 

 2.  Termination by the Named Party  ¶ 
 ¶ 
 The named party may, without refund of consideration, at its sole discretion, 
 terminate its acceptance of the naming rights prior to the scheduled 
 termination date, in the event that the school district directly brings the named 
 party into disrepute. 

 Policy Reviewed: 
 Policy Adopted: 
 Policy Revised: 
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Date: 2/28/2022

TO:   PROJECT:

Description:  GCPR #003
Subcontractor

$360.00

Jorgenson Construction
$0

-  Subcontractor Margin (5%) 18.00$               
-  Jorgenson Margin (10%) $0

TOTAL 378.00$            

Kitchen rooftop unit disconnect repair (found broken upon site review)

No Changes

Wold Architects and Engineers
332 Minnesota Street, Suite W2000
St. Paul, MN 55101

ISD 200 - Kennedy 
Elementary Deferred 
Maintenance 2021

 9255 East River Road NW, Minneapolis, MN 55433   |   P: 763.784.3877  F: 763.784.1583
 www.jorgensonconstruction.com



Ph: 651-245-4493   |   Info@C2electricinc.com  CO #: 2105052 - CO04
Prepared By: Chris Clausen

Customer: Jorgenson Construction Inc. 
Address: 9255 East River Road

Minneapolis, MN 55433 
Contact: Carl Krieger 
Phone: 651-491-1437 
Email: Carl@jorgensonconstruction.com 

Job Name: Kennedy Deferred Maintance
Jobsite Address: 1175 Tyler St

Hastings, MN 55033

 

 

JOB ITEMS

PR#009
Provide new GFCI protected receptacle with dedicated 20 amp circuit for induction cookers

 $1,460.00

 

Repair shorted-out Feed to EF #2

Fish new wires in for EF-2  above kindergarten room, MC was damaged from previous fan. 
Traced out circuit for fan box relabeled correctly, was mislabeled.

 $1,160.00

 

Kitchen Roof top unit Disconnect
Disconnect for kitchen hood was damaged upon arrival.
Replaced disconnect with new one

 $360.00

TOTAL CHANGE ORDER ESTIMATE:     $2,980.00

TOTAL JOB ESTIMATE     $38,133.81

Customer Signature

(Signature consents approval of the Change Order)

PR #009
8/31/2021

/c2electric.my360e.com/View/ChangeOrderRequests/view_pdf_header.ctp (line 29)

'c2electric'

 
15995 Finley Ave North , Hugo , Minnesota , 55038

Thank you for your business! powered by 
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From: Chris Clausen
To: Scott Gacek
Subject: Re: Kennedy ES Extras
Date: Monday, February 21, 2022 9:55:42 AM

Scott 
Let us know if you have any questions on the info below.
Karen Kimball
Office Manager
backup hours/material costs  Material $ Labor $  

Reconnect conduit drain and staff bathrooms 120 240 1.5 hours

Kitchen rooftop unit disconnect 200 960 8 hours

On Mon, Feb 21, 2022 at 8:24 AM Scott Gacek <scott@jorgensonconstruction.com> wrote:

Hi Chris,

 

The architect is requesting your backup hours/material costs on the following two extras – can you
provide this? I already have the pictures of the damaged feed so we’re good there. Trying to get
these approved & paid to you. Thanks

 

Kitchen rooftop unit disconnect $        
120.00

 $        
240.00

 $        
360.00

Repair shorted-out feed to EF#2 $        
200.00

 $        
960.00

 $     1,160.00

 

 

Scott Gacek

Sr. Project Coordinator

D: 612-979-4010; O: 763-784-3877

 

-- 
Chris Clausen

mailto:c2electricinc@gmail.com
mailto:scott@jorgensonconstruction.com
mailto:scott@jorgensonconstruction.com
User
Highlight



Master Electrician/Owner
C² Electric, Inc.
651-214-9976



Date: 2/28/2022

TO:   PROJECT:

Description:  GCPR #004
Subcontractor

$1,160.00

Jorgenson Construction
$0

-  Subcontractor Margin (5%) 58.00$               
-  Jorgenson Margin (10%) $0

TOTAL 1,218.00$         

Wold Architects and Engineers
332 Minnesota Street, Suite W2000
St. Paul, MN 55101

ISD 200 - Kennedy 
Elementary Deferred 
Maintenance 2021

Repair shorted out feed to EF #2 per attached. (C2 Electric)

No Changes

 9255 East River Road NW, Minneapolis, MN 55433   |   P: 763.784.3877  F: 763.784.1583
 www.jorgensonconstruction.com



Ph: 651-245-4493   |   Info@C2electricinc.com  CO #: 2105052 - CO04
Prepared By: Chris Clausen

Customer: Jorgenson Construction Inc. 
Address: 9255 East River Road

Minneapolis, MN 55433 
Contact: Carl Krieger 
Phone: 651-491-1437 
Email: Carl@jorgensonconstruction.com 

Job Name: Kennedy Deferred Maintance
Jobsite Address: 1175 Tyler St

Hastings, MN 55033

JOB ITEMS

PR#009
Provide new GFCI protected receptacle with dedicated 20 amp circuit for induction cookers

 $1,460.00

 

Repair shorted-out Feed to EF #2

Fish new wires in for EF-2  above kindergarten room, MC was damaged from previous fan. 
Traced out circuit for fan box relabeled correctly, was mislabeled.

 $1,160.00

 

Kitchen Roof top unit Disconnect
Disconnect for kitchen hood was damaged upon arrival.
Replaced disconnect with new one

 $360.00

TOTAL CHANGE ORDER ESTIMATE:  $2,980.00

TOTAL JOB ESTIMATE  $38,133.81

Customer Signature

(Signature consents approval of the Change Order)

PR #009
8/31/2021

/c2electric.my360e.com/View/ChangeOrderRequests/view_pdf_header.ctp (line 29)

'c2electric'

 
15995 Finley Ave North , Hugo , Minnesota , 55038

Thank you for your business! powered by 
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From: Chris Clausen
To: Scott Gacek
Subject: Re: Kennedy ES Extras
Date: Monday, February 21, 2022 9:55:42 AM

Scott 
Let us know if you have any questions on the info below.
Karen Kimball
Office Manager
backup hours/material costs  Material $ Labor $  

Reconnect conduit drain and staff bathrooms 120 240 1.5 hours

Kitchen rooftop unit disconnect 200 960 8 hours

On Mon, Feb 21, 2022 at 8:24 AM Scott Gacek <scott@jorgensonconstruction.com> wrote:

Hi Chris,

 

The architect is requesting your backup hours/material costs on the following two extras – can you
provide this? I already have the pictures of the damaged feed so we’re good there. Trying to get
these approved & paid to you. Thanks

 

Kitchen rooftop unit disconnect $        
120.00

 $        
240.00

 $        
360.00

Repair shorted-out feed to EF#2 $        
200.00

 $        
960.00

 $     1,160.00

 

 

Scott Gacek

Sr. Project Coordinator

D: 612-979-4010; O: 763-784-3877

 

-- 
Chris Clausen

mailto:c2electricinc@gmail.com
mailto:scott@jorgensonconstruction.com
mailto:scott@jorgensonconstruction.com
User
Highlight
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Highlight
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Master Electrician/Owner
C² Electric, Inc.
651-214-9976







Date: 2/28/2022

TO:   PROJECT:

Description: PR #004

Subcontractor

$4,163.18

Jorgenson Construction

$0

-  Subcontractor Margin (5%) 208.16$            

-  Jorgenson Margin (10%) $0

TOTAL 4,371.34$         

Revise location of the ktichen hood, EF-1, ductwork & fire wrap (Muska Plumbing)

No Changes

Wold Architects and Engineers

332 Minnesota Street, Suite W2000

St. Paul, MN 55101

ISD 200 - Kennedy 

Elementary Deferred 

Maintenance 2021

 9255 East River Road NW, Minneapolis, MN 55433   |   P: 763.784.3877  F: 763.784.1583

 www.jorgensonconstruction.com



HASTINGS ISD # 200  BOARD REPORT FOR THE MONTH ENDING: May 2023

EXPENDITURE TOTALS
FY 2023 **Monthly Year-to-Date Remaining

Budget (REV) Expenditures Expenditures Balance % Spent
General Fund (01)

100 Salaries 31,739,400 2,755,681 24,714,555 7,024,845 78%
200 Benefits 13,994,879 1,064,582 10,853,514 3,141,365 78%
300 Purchased Services 9,129,663 1,136,003 8,084,792 1,044,871 89%
400 Supplies & Equipment 2,029,916 232,451 2,049,257 (19,341) 101%
500 Capital Expenditures 2,387,692 315,630 1,227,021 1,160,670 51%
800 Other Expenses 413,797 5,531 199,917 213,881 48%

59,695,347 5,509,879 47,129,056 12,566,291 79%

Food Service Fund (02) 3,119,971 310,043 2,397,015 722,956 77%

Community Service Fund (04) 2,337,632 207,162 2,116,075 221,557 91%

Building Construction Fund (06) 10,066,685 429,286 4,860,508 5,206,177 48%

Debt Service Fund (07) 3,873,090 550 3,872,040 1,050 100%

Student Activities Fund (10) 250,000 18,156 217,073 32,927 87%

640,619 79,690 447,361 193,258 70%

Scholarships Fund (12) 120,000 3,000 116,350 3,650 97%

Totals $80,103,345 $6,557,766 $61,155,478 $18,947,866
** Monthly expenditures include payroll, finance and encumbrances.

** Some payments are coded to revenue codes and are not included in above monthly expenditures but are included on payment registers.

PAYROLL DISBURSEMENTS

Checks & Direct Deposits 5/1/2023 5/31/2023 1,945,988 Pay dates 5/5 and 5/19
Liability Checks & Wires 5/1/2023 5/31/2023 1,407,185 Bd. Share $397,502

Total $3,353,172

FINANCE DISBURSEMENTS

Checks & Wires 5/1/2023 5/31/2023 1,406,382

Total $1,406,382

SELF-FUNDED INSURANCE 

Revenue YTD Expenses YTD YTD Balance
Dental 677,940 528,499 $149,441
Health 7,651,680 7,841,115 ($189,435)

Deferred Accounts-
Donations/Misc Fund (11)

Salaries, 52%

Benefits, 23%

Purchased 
Services, 17%

Supplies & 
Equipment, 4%

Capital 
Expenditures, 3% Other 

Expenses, 0%

YTD General Fund Expenditures

Salaries, 53%

Benefits, 24%

Purchased 
Services, 15%

Supplies & 
Equipment, 3%

Capital 
Expenditures, 4%

Other 
Expenses, 1%

General Fund Budget

6/13/2023



ELECTRONIC FUND TRANSFERS

Date From To Amount Description

5/1/2023 Merchants Bank MSDLAF General 25,000.00            Local Receipts
5/2/2023 MSDLAF General MSDLAF Scholarship 40,000.00            Local Receipts
5/2/2023 MSDLAF General MSDLAF Health Self Funded 254,703.49          Health Insurance
5/4/2023 MSDLAF Scholarship MSDLAF ScholarshipMAX 50,000.00            Exchange
5/4/2023 MSDLAF Bond Proceeds MSDLAF AP 1,547.22              Accounts Payable
5/5/2023 MSDLAF General MSDLAF Health Self Funded 21,933.38            Health Insurance
5/5/2023 MSDLAF General MSDLAF Payroll 1,616,767.29       Payroll
5/5/2023 MSDLAF General MSDLAF Flex 13,214.27            Payroll
5/5/2023 MSDLAF General MSDLAF AP 475,161.43          Accounts Payable
5/8/2023 Merchants Bank MSDLAF General 100,000.00          Local Receipts
5/9/2023 MSDLAF General MSDLAF Health Self Funded 8,400.00              Health Insurance
5/11/2023 MSDLAF General Vermillion Bank 3,737.88              Local Receipts
5/12/2023 MSDLAF General MSDLAF AP 124,973.05          Accounts Payable
5/15/2023 Merchants Bank MSDLAF General 50,000.00            Local Receipts
5/15/2023 MSDLAF General MSDLAF AP 342,485.68          Accounts Payable
5/18/2023 MSDLAF General MSDLAF Health Self Funded 21,932.54            Health Insurance
5/18/2023 MSDLAF General MSDLAF GeneralMAX 3,000,000.00       Exchange
5/19/2023 MSDLAF General MSDLAF Payroll 1,728,907.84       Payroll
5/19/2023 MSDLAF General MSDLAF Flex 12,849.48            Payroll
5/19/2023 MSDLAF General MSDLAF AP 161,997.88          Accounts Payable
5/24/2023 MSDLAF General MSDLAF Payroll 5,885.55              Payroll
5/25/2023 MSDLAF General MSDLAF GeneralMAX 4,000,000.00       Exchange
5/26/2023 MSDLAF General MSDLAF AP 96,819.45            Accounts Payable
5/30/2023 MSDLAF General MSDLAF Dental Self Funded 62,073.83            Dental Insurance
5/30/2023 Merchants Bank MSDLAF General 25,000.00            Local Receipts
5/30/2023 MSDLAF General MSDLAF Health Self Funded 653,249.06          Health Insurance
5/31/2023 MSDLAF General MSDLAF Scholarship 7,586.00              Local Receipts
5/31/2023 MSDLAF General MSDLAF AP 198,094.58          Accounts Payable

$13,102,319.90

ENROLLMENT

GRADE COUNT SCHOOL COUNT RACE/ETHNICITY TOTALS
K 273 HAHS 31 Hispanic/Latino 278
1 269 High School HOA 67 American Indian/Alaska Native 22
2 280 High School  1294 Asian 48
3 276 Middle School 1206 Black 125
4 271 Elementary: Native Hawaiian/Pacific Islander 3
5 305 Kennedy 447 White 3247
6 295 Pinecrest 450 Two or more races 244
7 283 McAuliffe 472 3967
8 323 3967
9 384

10 355 Elementary 1369
11 352 Middle School 1206
12 301 High School/HOA/HAHS 1392

3967 Total District 3967

SEPT OCT NOV DEC JAN FEB MARCH APRIL MAY

FY20 4262 4249 4248 4239 4232 4224 4229 4221 4218

FY21 4133 4118 4102 4105 4102 4102 4093 4113 4101

FY22 4079 4076 4079 4055 4057 4047 4049 4059 4057

FY23 4021 4018 4013 3999 3989 3987 3982 3976 3967

3800

3850

3900

3950

4000

4050

4100

4150

4200

4250

4300

Enrollment Comparison

FY20 FY21 FY22 FY23
6/13/2023



INDEPENDENT SCHOOL DISTRICT NO. 200
Hastings High School and Middle School
Extra Curricular Student Activity Accounts
Statement of Receipts and Disbursements

Year ended June 30, 2023

.
Crs 

Code Activity  Account
 Balance 
7/1/2022 Receipts Disbursements

 Subtotal (Less 
Interest) 

 Interest
Earned 

 Balance 
5/31/2023 

601 Art Club 580.76 3,332.00 3,332.00 580.76 3.1813          583.94
608 AVID 2,476.48 1,407.00 696.95 3,186.53 15.4536        3,201.98
602 Band 1,835.75 3,995.93 4,631.56 1,200.12 11.0153        1,211.14
604 Baseball 3,764.20 0.00 3,540.90 223.30 17.6355        240.94
605 Basketball - Boys 312.23 0.00 249.92 62.31 1.2833          63.59
609 Choir Tour 543.20 0.00 0.00 543.20 2.9755          546.18
610 Cross Country Running 23.15 972.87 922.18 73.84 0.7076          74.55
613 Fellowship Christian Athletes (FCA) 993.16 590.00 579.67 1,003.49 5.1423          1,008.63
614 Football 2,405.82 0.00 618.93 1,786.89 12.6570        1,799.55
615 Gymnastics 2,345.50 171.50 0.00 2,517.00 13.1372        2,530.14
616 French Honor Society (FHS) 1,733.07 170.00 196.44 1,706.63 9.3615          1,715.99
624 Golf - Girls 6.14 0.00 6.14 0.00 0.0129          0.01
622 Marching Band 35,127.21 41,030.12 56,358.24 19,799.09 134.8907      19,933.98
675 INTEREST EARNED 0.00 839.31 0.00 839.31 -                0.00
623 National Honor Society (NHS) 2,487.83 10,596.00 10,753.20 2,330.63 16.3430        2,346.97
625 Nordic Skiing 3,508.25 0.00 2,666.93 841.32 11.6533        852.97
626 Orchestra 270.36 0.00 0.00 270.36 1.4810          271.84
627 Outdoor Club 50.22 2.00 52.20 0.02 0.1262          0.15
618 Peer Helpers 180.68 0.00 144.22 36.46 0.8551          37.32
632 Show Choir 19,683.21 100,749.98 116,704.38 3,728.81 105.2760      3,834.09
643 Soccer - Boys 633.40 0.00 0.00 633.40 3.4696          636.87
647 Spanish Club 12,645.00 4,929.00 5,379.04 12,194.96 70.8009        12,265.76
650 Student Council 41,636.89 26,548.51 8,102.02 60,083.38 252.1772      60,335.56
652 Tennis - Boys 3,290.90 500.00 0.00 3,790.90 18.4482        3,809.35
653 Tennis - Girls 294.16 895.00 947.45 241.71 1.4421          243.15
655 Thespians 545.84 359.00 306.37 598.47 2.7493          601.22
656 Track 10,097.35 500.00 256.00 10,341.35 54.4381        10,395.79
654 Ultimate Frisbee 524.38 1,040.00 1,150.00 414.38 3.0494          417.43
658 Volleyball 527.70 0.00 527.70 0.00 0.8894          0.89
659 Wrestling 5,358.49 0.00 0.00 5,358.49 29.3527        5,387.84
665 Middle School Yearbook 1,423.11 125.72 0.00 1,548.83 8.3252          1,557.16
666 Middle School Student Council 6,781.41 1,783.00 3,511.65 5,052.76 30.9794        5,083.74

162,085.85 200,536.94 221,634.09 140,988.70 839.3100      140,988.70

Current Statement as of 5/31/2023



INDEPENDENT SCHOOL  DISTRICT NO. 200
HASTINGS, MINNESOTA

TREASURER'S REPORT TO SCHOOL BOARD  

May 2023 Investment Reconciliation - %-104-%

 BALANCE   BALANCE
BEGINNING    END OF

    FUNDS  OF MONTH     RECEIPTS DISBURSEMENTS    MONTH

GENERAL FUND - 01 19,000,000.00 10,000,000.00 13,000,000.00 16,000,000.00
BOND FUND - 06 0.00 0.00 0.00 0.00

SCHOLARSHIP FUND - 12 10,000.00 0.00 0.00 10,000.00
DENTAL SELF FUNDED - 20 488,000.00 0.00 0.00 488,000.00
HEALTH SELF FUNDED - 21 2,000,000.00 0.00 1,000,000.00 1,000,000.00

TOTALS 21,498,000.00 10,000,000.00 14,000,000.00 17,498,000.00

RECONCILEMENT OF TREASURER'S BALANCE WITH BANK

   BALANCE     OTHER    BALANCE PER
  PER BANK   RECONCILING    TREASURER'S

DESCRIPTION  STATEMENT     ITEMS       BOOKS

Certificates of Deposit - MSDLAF - General 0.00 0.00 0.00
Term - MSDLAF -  General 16,000,000.00 0.00 16,000,000.00

Term - MSDLAF -  Bond 0.00 0.00 0.00
Managed Account - MSDLAF - Bond 0.00 0.00 0.00

Scholarship CD 10,000.00 0.00 10,000.00
Certificates of Deposit - MSDLAF - Dental 488,000.00 0.00 488,000.00

Term - MSDLAF -  Health 1,000,000.00 0.00 1,000,000.00

TREASURER'S BALANCE 17,498,000.00 0.00 17,498,000.00



INDEPENDENT SCHOOL  DISTRICT NO. 200
HASTINGS, MINNESOTA

TREASURER'S REPORT TO SCHOOL BOARD  

May 2023 Bank Reconciliation

 BALANCE   BALANCE
BEGINNING    END OF

    FUNDS  OF MONTH     RECEIPTS DISBURSEMENTS    MONTH

GENERAL FUND- 01 9,990,813.74 9,563,616.21 (1,704,686.40) 17,849,743.55
FOOD SERVICE FUND - 02 958,344.55 241,054.40 (271,418.64) 927,980.31

COMMUNITY ED - 04 907,042.66 136,464.66 (209,459.84) 834,047.48
BUILDING CONSTRUCTION - 06 5,736,986.88 24,123.16 (101,963.88) 5,659,146.16

DEBT REDEMPTION - 07 17,876,347.39 0.00 182.39 17,876,529.78
STUDENT ACTIVITY FUND -10 133,071.56 25,294.27 (14,017.30) 144,348.53

DEFERRED ACCOUNTS - 11 612,278.03 55,456.11 (17,928.02) 649,806.12
SCHOLARSHIP - 12 245,478.67 8,624.81 (3,000.00) 251,103.48

TRUST - 18 61,469.10 0.00 72.29 61,541.39
DENTAL SELF FUNDED - 20 675,502.54 2,781.87 26,580.16 704,864.57
HEALTH SELF FUNDED -21 2,548,683.37 53,611.52 873,716.64 3,476,011.53
OPEB PERA/CE TRUST - 45 5,884,089.93 0.00 23,547.34 5,907,637.27

TOTALS 45,630,108.42 10,111,027.01 (1,398,375.26) 54,342,760.17

RECONCILEMENT OF TREASURER'S BALANCE WITH BANK

   BALANCE     OTHER    BALANCE PER
  PER BANK  OUTSTANDING OUTSTANDING   RECONCILING    TREASURER'S

DESCRIPTION  STATEMENT     CHECKS DEPOSITS     ITEMS       BOOKS

Merchants Bank 76,711.96 0.00 972.00 49.66 77,733.62
MSDLAF AP 331,091.74 (279,546.93) 0.00 0.00 51,544.81

MSDLAF Payroll 158,874.07 (59,128.51) 0.00 (40.31) 99,705.25
MSDLAF Scholarship 251,103.48 0.00 0.00 0.00 251,103.48

MSDLAF General 23,950,905.46 0.00 32,853.19 0.00 23,983,758.65
MSDLAF Flex 107,782.87 0.00 0.00 0.00 107,782.87

MSDLAF Dental Self Funded 704,864.57 0.00 0.00 0.00 704,864.57
MSDLAF Health Self Funded 3,471,618.31 0.00 0.00 0.00 3,471,618.31

MSDLAF Bond Proceeds 5,659,146.16 0.00 0.00 0.00 5,659,146.16
Vermillion Bank 140,286.47 (10,633.53) 867.00 0.00 130,519.94

MidAmerica - CE Trust 61,541.39 0.00 0.00 0.00 61,541.39
OPEB PERA/CE Trust Account 5,913,497.51 0.00 0.00 0.00 5,913,497.51

US Bank Escrow 13,829,943.61 0.00 0.00 0.00 13,829,943.61

TREASURER'S BALANCE 54,657,367.60 (349,308.97) 34,692.19 9.35 54,342,760.17

































HR PERSONNEL REPORT Board Meeting Date: 6/28/2023

RETIREMENT/RESIGNATION/TERMINATION

NAME STATUS ASSIGNMENT EMPLOYEE GROUP EFFECTIVE DATE

Caturia, Andrea Resignation

Paraprofessional; 5.75 Hours / Day

Pinecrest Elementary ED MN -ESP June 8, 2023

Gartzke, Paige Resignation

Paraprofessional; 5.75 Hours / Day

Hastings Middle School ED MN -ESP August 11, 2023

Heckendorf, Kelly Resignation

Art Teacher; 1.0 FTE

Kennedy Elementary ED MN - Teachers June 9, 2023

Humble, Tonia Resignation

Assistant Director of Special Services; 

Salaried Staff

District Wide Administrators August 2, 2023

Moon, Tamela Resignation

Title One Assistant; 4 Hours / Day

Kennedy Elementary ED MN - ESP May 30, 2023

Muhl, Sandy Retirement

Lead Cook; 7.5 Hours / Day

McAuliffe Elementary Food Service June 28, 2023

Reilly, Kate Resignation

Swim Coach; Seasonal Position

Hastings Middle School N/A June 2, 2023

Sporre, Steven Resignation

Grade 3 Teacher; 1.0 FTE

Kennedy Elementary ED MN - Teachers June 9, 2023

HIRES / REHIRES

NAME ASSIGNMENT SALARY PLACEMENT/HOURLY RATE EMPLOYEE GROUP EFFECTIVE DATE

Auby, Emma

Elementary Music; 1.0 FTE

Kennedy Elementary $44,237 Annually ED MN - Teachers August 24, 2023

Ascheman, Ben

Summer Tennis Instructor; 18 Days Total

Tilden $20.00 / Hour N/A June 20, 2023 - July 27, 2023

Baldwin, Margaret

Kindergarten Teacher; 1.0 FTE

Pinecrest Elementary $44,237 Annually ED MN - Teachers August 24, 2023

Berg, Linda

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Bergstadt, Amanda

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Bjorklund, Grace

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Bjorlin, Emily

Grade 7 Language Arts; 1.0 FTE

Hastings Middle School $45,302 Annually ED MN - Teachers August 24, 2023

Black, Adam

ESY Paraprofessional; 3.5 Hours/Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Blanchard, Alison

ESY Teacher; 12 Days Total

Hastings Middle School $34.00 / Hour N/A June 20, 2023- July 13, 2023

Bolden, Jennifer

Sub Nurse; Hours Vary

District Wide $30.80 / Hour N/A May 23, 2023

Brandt, Juliana

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Braun, LouAnn

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023



Brenny, Tom

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Day N/A June 20, 2023 - July 13, 2023

Brown, Brian

ESY Paraprofessional; 3.25 Hours / Day

Hastings Middle School $18.00 / Hour N/A June 20, 2023- July 13, 2023

Bump, Michelle

Summer Preschool Teacher; 4 Hours / Day

Tilden $34.00 / Hour N/A June 12, 2023 - June 22, 2023

Butler, Temira

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Byers, Kaitlyn

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Champa, Tammy

Superintendent

District Wide $194,948 Annually Superintendent July 1, 2023

Cody, Erin

ESY Teacher; 12 Days Total

Hastings Middle School $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Croone, Kia

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Daly, Krysta

Language Arts; .6 FTE

Hastings Middle School $57,130 Annually ED MN - Teachers August 24, 2023

Donnelly, Alix

Grade 6 Language Arts; 1.0 FTE

Hastings Middle School $44,237 Annually ED MN - Teachers August 24, 2023

Donnelly, Alix

ESY Paraprofessional; 3.75 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Doty, Logan

Camp Horizons PSA; Hours Vary

Hastings Middle School $18.00 / Hour N/A June 12, 2023 - August 26, 2023

Duden, Brianna

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Ellson, Nicole

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Erickson, Angela

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Fenton, Alysa

Summer Preschool Asst; 4 Hours / Day

Tilden $18.00 / Hour N/A June 12, 2023 - June 22, 2023

Fletcher, Molly

Recess / Lunch Aide; 2.5 Hours / Day

Kennedy Elementary $16.37 / Hour ED MN - ESP May 24, 2023

Foreman, Trisha

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Fritze, Tom

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Gartzke, Paige

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Giangiacomo, Josie

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Glover, Gale

ESY Teacher; 12 days Total

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Gunter, Linda

Sub Secretary; Hours Vary

District Wide $17.84 / Hour N/A May 12, 2023

Haas, Llyeton

Student Locker Cleaner; 56 Hours Total

Hastings Middle School $11.00 / Hour N/A June 9, 2023 - June 19, 2023



Haas, Logan

Student Locker Cleaner; 56 Hours Total

Hastings Middle School $11.00 / Hour N/A June 9, 2023 - June 19, 2023

Hanson, Annette

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Hanson, Linnea

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Hanson, Tonia 

ESY Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Hardy, Kathleen

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Heitman, Cheryl

Camp Horizons PSA; Hours Vary

Hastings Middle School $18.00 / Hour N/A June 12, 2023 - August 26, 2023

Hermanson, Samantha

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Hoffman, Michaela

Summer School Social Worker; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Homberg, Rebeka

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Holmstadt, Amy

Camp Horizons Assistant;  Hours Vary

Hastings Middle School $15.30 / Hour N/A June12, 2023 - August 26, 2023

Humphrey, Karissa

ESY Summer School Nurse; 23 Hours Total

McAuliffe Elementary $27.91 / Hour N/A June 20, 2023 - July 13, 2023

Johnson, Laura

Camp Horizons PSA; Hours Vary

Hastings Middle School $18.00 / Hour N/A June 12, 2023 - August 26, 2023

Johnson, Laura

ESY Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Jorgenson, Morgan

ESY Teacher; 12 Days Total

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Klompenhower, Kristin

ESY Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Knoll, Sara

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Kolpin, Suzanne

ESY Summer School Nurse; 59 Hours Total

Hastings High School $27.91 / Hour N/A June 20, 2023 - July 13, 2023

Kolta, Manal

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Kramer, Bailey

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Lawrence, Abbriel

Grade 1 Teacher; 1.0 FTE

McAuliffe Elementary $52,399 Annually ED MN - Teachers August 24, 2023

Lawrence, Abbriel

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Lester, Megan

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Livingston, Wendy

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Lundstrom, Carter

Student Locker Cleaner; 56 Hours Total

Hastings Middle School $11.00 / Hour N/A June 9, 2023 - June 19, 2023



Matsch, Victoria

ESY Paraprofessional; 3.75 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

McNamara, Patricia

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Miller-Andrist, Rose

Early Childhood Special Education Teacher; 1.0 FTE

Tilden $56,955 Annually ED MN - Teachers August 24, 2023

Miller-Andrist, Rose

ESY Teacher; 12 Days Total

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Moran, Molly

Summer Tennis Instructor; 18 Days Total

Tilden $18.00 / Hour N/A June 20, 2023 - July 27, 2023

Muckenhirn, Miranda

ESY Paraprofessional; 3.75 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Myrick, Michele

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Niedermayer, Elizabeth

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Novalany, Renee

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Newton, Samantha

Grade 3 Teacher; 1.0 FTE

McAuliffe Elementary $45,302 Annually ED MN - Teachers August 24, 2023

Oviatt, Jessica

Camp Horizons Sub; Hours Vary

Hastings Middle School $15.30 / Hour N/A June 12, 2023 - August 26, 2023

Oviatt, Jessica

ESY Paraprofessional; 3.5 Hours / Day

Hastings Middle School $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Perrault, Samantha

Summer Preschool Asst; 4 Hours / Day

Tilden $18.00 / Hour N/A June 12, 2023 - June 22, 2023

Phillips, Taylor

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Propst, Rachel

ESY Summer School Nurse; 27 Hours Total

Hastings Middle School $23.22 / Hour N/A June 20, 2023 - July 13, 2023

Propst, Rachel

Camp Horizons Nurse; 72 Hours Total

Hastings Middle School $23.22 / Hour N/A June 12, 2023 - August 26, 2023

Proshek, Connor

ESY Paraprofessional; 3.75 Hours / Day

Hastings Middle School $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Reuter, Lauren

Camp Horizons Asst; Hours Vary

Hastings Middle School $15.30 / Hour N/A June 12, 2023 - August 26, 2023

Ruikka, Aaron

Camp Horizons PSA; Hours Vary

Hastings Middle School $18.00 / Hour N/A June 12, 2023 - August 26, 2023

Runsewe, Tracy

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023- July 13, 2023

Sakakibara, Anri

Summer Tennis Instructor; 18 Days Total

Tilden $18.00 / Hour N/A June 20, 2023 - July 27, 2023

Schappa, Tari

Summer Preschool Asst; 4 Hours / Day

Tilden $18.00 / Hour N/A June 12, 2023 - June 22, 2023

Schumacher, Deb

ESY Paraprofessional, 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Schumacher, Katharyn

ESY Paraprofessional; 3.5 Hours / Day

District Wide $18.00 / Hour N/A June 20, 2023 - July 13, 2023



Schultz, Peter

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Schweiger, Ashlee

Camp Horizons Asst; Hours Vary

Hastings Middle School $15.30 / Hour N/A June 12, 2023 - August 26, 2023

Scott, Emilie

Specialized Support Coach; 1.0 FTE

Hastings Middle School $57,130 Annually ED MN - Teachers August 24, 2023

Sinclair, Alyssa

ESY Teacher; 12 Days Total

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Smallidge, Kyra

Paraprofessional Sub; Hours Vary

District Wide $19.40 / Hour N/A May 23, 2023

Smallidge, Kyra

Lunch / Recess Aide; 2.5 Hours / Day

Pinecrest Elementary $16.37 / Hour N/A May 18, 2023 - June 8, 2023

Smith, Alyssa

Grade 2 Teacher; 1.0 FTE

McAuliffe Elementary $44,237 Annually ED MN - Teachers August 24, 2023

Smith, Samantha

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Stenzel, Connor

Student Locker Cleaner; 56 Hours Total

Hastings Middle School $11.00 / Hour N/A June 9, 2023 - June 19, 2023

Stokke, Serina

ESY Teacher; 12 Days Total

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Swanson, Nicole

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June  20, 2023 - July 13, 2023

Swanson, Sydney

ESY Paraprofessional; 3.25 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Tank, Robyn

Summer School Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Teal, Christina

ESY Paraprofessional; 3.5 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Thome, Colleen

Summer Preschool Teacher; 4 Hours / Day

Tilden $34.00 / Hour N/A June 12, 2023 - June 22, 2023

Timerson, Anna

Art Teacher; 1.0 FTE

Hastings High School $44,237 Annually ED MN - Teachers August 24, 2023

Torrini, Megan

ESY Paraprofessional; 3.75 Hours / Day

McAuliffe Elementary $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Venteicher, Hanna

Kindergarten Teacher; 1.0 FTE

Kennedy Elementary $50,331 Annually ED MN - Teachers August 24, 2023

Venteicher, Hanna

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Waage, Christian

Summer School Teacher; 4 Hours / Day

Hastings High School $34.00 / Hour N/A June 12, 2023 - June 30, 2023

Waite, Jill

ESY Teacher; 12 Days Total

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Wald, John

Student Locker Cleaner; 56 Hours Total

Hastings Middle School $11.00 / Hour N/A June 9, 2023 - June 19, 2023

Welch, Marissa

Summer Tennis Instructor; 18 Days Total

Tilden $35.00 / Hour N/A June 20, 2023 - July 27, 2023

Westby, Alexandra

Grade 3 Teacher; 1.0 FTE

Kennedy Elementary $45,302 Annually ED MN - Teachers August 24, 2023



Winkelman, Angela

ESY Paraprofessional; 3.5 Hours / Day

Hastings Middle School $18.00 / Hour N/A June 20, 2023 - July 13, 2023

Winkler, Autumn

Summer Tennis Instructor; 18 Days Total

Tilden $18.00 / Hour N/A June 20, 2023 - July 27, 2023

Wusterbarth, Kelly

ESY Speech Pathologist; 12 Days Total

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Youssef, Manal

ESY Teacher; 12 Days Total

McAuliffe Elementary $34.00 / Hour ED MN - Teachers June 20, 2023 - July 13, 2023

Zabel, Aleaha

Summer School Teacher; 4 Hours / Day

McAuliffe Elementary $34.00 / Hour N/A June 20, 2023 - July 13, 2023

Zimmerman, Julie

Special Education Teacher; 1.0 FTE

Pinecrest Elementary $75,354 Annually ED MN - Teachers August 24, 2023

Zuzek, Alex

Summer Tennis Instructor; 18 Days Total

Tilden $30.00 / Hour N/A June 20, 2023 - July 27, 2023

ASSIGNMENT CHANGES

NAME FROM TO EMPLOYEE GROUP EFFECTIVE DATE(S)

Croone, Kia

Special Education Teacher; 1.0 FTE

Hastings High School

Grade 6 Math Teacher; 1.0 FTE

Hastings Middle School ED MN - Teachers August 28, 2023

Garcia-Carrasco, Becky

Admin Asst to Superintendent & Director of T/L

8 Hours / Day

District Office

Student Accounting Specialist

8 Hours / Day

District Office Unaffiliated

July 1, 2023

(Approx. Date)

Haas, Josef

Assistant Principal; 8 Hours / Day

Hastings Middle School

Science Teacher; 1.0 FTE

Hastings Middle School ED MN - Teachers August 28, 2023

Niedermayer, Jessica

Grade 3 Teacher; 1.0 FTE

Kennedy Elementary

Specialized Success Coach; 1.0 FTE

Kennedy Elementary ED MN - Teachers August 28, 2023

Wieneke, Madeline

Spanish Teacher; 1.0 FTE

Hastings High School

TOSA Secondary MTSS; 1.0 FTE

Hastings High School  ED MN - Teachers August 28, 2023
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Child Nutrition Office 
1897 Delaware Avenue 

Mendota Heights, MN 55118 
P 651-403-7320 | F 651-403-7304 

jeffrey.wolfer@isd197.org 
  
  
  
  
  

West St. Paul-Mendota Heights-Eagan School District 197 
1897 Delaware Avenue 

Mendota Heights, MN  55118 
Phone:  651-403-7321 
Fax:   651-403-7304 

  
  
  

FRESH PRODUCE VENDOR 
REQUEST FOR PROPOSAL 

  
  

Due by 10:15 AM on Tuesday, May 10, 2022 
  
  

A Pre-Proposal Conference will be held on Tuesday, April 26, 2022 at 10:00 AM 
Location: West St. Paul-Mendota Heights-Eagan Schools District Offices located at 

1897 Delaware Avenue, Mendota Heights, MN  55118.  Conference Room DO104 
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PART 1 – INSTRUCTION TO DISTRIBUTORS 
 

1.01 DEFINITIONS   
 The term “District” means West St. Paul-Mendota Heights-Eagan School District 197 and any department or 

board of the District.  The term “Distributor” means the person, firm, or corporation who is submitting this 
RFP for consideration to furnish and deliver the specified merchandise, and  “Distributor” also means a fully 
licensed and regulated commercial operator of procurement, warehousing, order processing, invoicing, and 
delivery service, which among other things, takes physical possession and ownership of manufactured goods 
for delivery to foodservice operations.  The term “Manufacturer” means any commercial producer, processor, 
packer, or shipper of legally marketable and wholesome food or supply items for distribution to, and 
consumption by, a foodservice operation.   

 

1.02 INVITATION TO PROVIDE RFP 
 Sealed RFPs will be received at the District Office of West St. Paul-Mendota Heights-Eagan School District 

197, 1897 Delaware Avenue, Mendota Heights, MN  55118 until 10:15 AM on Tuesday, May 10, 2022 for 
the furnishing and delivery of Fresh Produce in accordance with the specifications set forth herein and the 
other terms, conditions and instructions to the specifications.  All RFPs received after the time stated will not 
be opened or considered.  The Distributor assumes the risk of any delay in the mail or on the handling of mail 
by employees of the District. Whether the RFP is sent by mail or by means of personal delivery, the 
Distributor assumes responsibility for having their RFP clocked in on time at the place specified.  Telephone 
amendments or faxed RFPs will not be accepted at any time. 

 

1.03 PREPARATION OF RFP DOCUMENTS 
 A. A hard copy of all RFP documents and proposal worksheets must be submitted.  Both Excel 

worksheets must also be saved on a portable storage device (ie. Flash Drive) with the vendor’s name 
added to the end of each file name.  

B. All RFP envelopes must bear the inscription, "2022-2024 FRESH PRODUCE VENDOR RFP” and 
be addressed to:  Jeff Wolfer, Child Nutrition, West St. Paul-Mendota Heights-Eagan School District 
197, 1897 Delaware Avenue, Mendota Heights, MN  55118.   

C. RFP pricing is to include cost as defined in 2.07 with corresponding freight cost in the attached 
spreadsheet. 

D. RFP must be signed in longhand, executed by an agent authorized to enter into an agreement. 
E. Districts included in this RFP through a Joint Powers Agreement include: 
 

Burnsville-Eagan-Savage, ISD #191 
Hastings, ISD #200 

Inver Grove Heights, ISD #199 
South St. Paul, SSD #6 

South Washington County, ISD #833 
West St. Paul, ISD #197 

Stillwater, ISD #834 
Mahtomedi, ISD #832 

 
1.04 WITHDRAWAL OF DISTRIBUTORS   

A RFP, once delivered to the formal custody of the District, may not be withdrawn until after the RFPs are 
opened and acknowledged; and no RFP may be withdrawn for a period of sixty days from the opening 
thereof.  Once the District has received a RFP, that documents becomes the property of West St. Paul-
Mendota Heights-Eagan School District 197.  When the RFP is opened, it becomes public information and 
any restrictions put upon the District regarding the sharing of information or duplicating copies after the 
opening will be grounds to reject the RFP.  

 
1.05 COLLUSION OF DISTRIBUTORS 
 Collusion of Distributors is cause for rejection of Distributors involved.
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1.06 INQUIRIES REGARDING RFP   
 All inquiries concerning this RFP must be submitted in writing by email to:  

Jeff Wolfer 
West St. Paul-Mendota Heights-Eagan School District 197 
1897 Delaware Avenue 
Mendota Heights, MN 55118 
651-403-7321 
jeffrey.wolfer@isd197.org 

 
 Deadline for inquiries is Tuesday, April 26, 2022 at 2:00 PM CDT 
 Responses that include interpretations, classifications, modifications, and supplemental instructions in the 

form of written addenda will be provided to all Distributors on record in the District Child Nutrition Office.  
The District will not be responsible for, nor honor any claims resulting from, or alleged to be the result of 
misunderstanding by the Distributor.  No phone or in person inquiries will be accepted.  It is the Distributor’s 
responsibility to bring all discrepancies, ambiguities, omissions, or matters that need clarification to the 
District’s attention. 

 
1.07 PRE-RFP CONFERENCE 
 A pre-RFP conference will be held on Tuesday, April 26, 2022 at 10:00 AM in Room DO104 at West St. 

Paul-Mendota Heights-Eagan School District 197 District Office located at, 1897 Delaware Avenue, Mendota 
Heights, MN  55118.  All vendors are strongly encouraged to attend.  District representatives from the Food 
Service Departments will be available to answer any questions or concerns you have regarding this RFP. 

 
1.08 BONDS 

SECURITY BOND:  In an effort to reduce the cost of doing business with the District, and unless indicated 
elsewhere, no RFP bond is required. In the event of an award and subsequent default by Distributor, the 
District reserves the right to pursue any or all of the following remedies: (1) to accept the next lowest 
available proposed price or to purchase materials or services on the open market, (2) the Distributor in default 
will be prohibited from activity for a period of time determined by the severity of the default, but not 
exceeding two years; (3) any other remedy available to the School District in tort or law. 

 

1.09  RFP Award 
 The School Board of West St. Paul-Mendota Heights-Eagan School District 197 will make the award.  The 
 Distributor must demonstrate that it is qualified per paragraph 1.10 in a written response.  The contract award 
 shall be based on, but not limited to the following: 
  

1. The Distributor’s proposed pricing for Fixed Pricing items in 3.03  
2. The Distributor’s proposed pricing for Market Basket items in 3.04 
3. Reliability and Past Performance, as outlined in Section 1.10 
4. Value added Services, as outlined in Section 1.10 and 4.04  
5. Product line as outlined in section 1.10 

  
1.10 Qualification of Distributors 
 

The District may, as deemed necessary, make investigations to determine the ability, competence, and 
responsibility of the Distributor.  The Distributor shall furnish any and all information and data for his 
purpose, as the District may request.  The District reserves the right to reject any RFP if the evidence 
submitted by, or investigation of, such Distributor fails to satisfy the District that such Distributor is properly 
qualified to perform under the terms of these specifications.   

 
Reliability and Past Performance: The successful Distributor must have a verifiable record of service, 
particularly with respect to delivering all items on the established schedule and within the contract 
requirements and parameters.  The Distributor must have a demonstrable order fill rate of 98%, and 
documented Quality Control Program that meets industry standards.   Truck drivers must have the ability to 
communicate via telephone with delivery sites.  Distributor references will requested, reviewed and analyzed. 
 
Value Added Services:   The successful Distributor must thoroughly and accurately respond to all questions 
in 4.04.  Note:  The Distributor must have an online ordering system capable of providing various reports that 
can be accessed by the District.  Such reports would indicate purchases and price paid, for all locations.  The 
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information would be available to districts via various mutually agreed upon reports and/or queries.   The 
Distributor would be capable of electronic invoicing. 

 
Product Line: It must be clearly evident to the District that the Distributor is capable of distributing all items 
on the RFP and acquiring on short notice any peripheral items that might be required.  

 

 
PART 2 - GENERAL SPECIFICATIONS 
 
2.01 CONTRACT DESCRIPTION 
 This is a two-year contract for Produce that is purchased by the Food Service department for school year 

programs and limited summer programs.  The contract is based on the Market Basket Proposal concept (a 
representative sample of products within established categories) with pricing equal to a “Distributor’s Net 
Cost of Goods plus Fixed Fee for Delivery”. The Fixed Fee is established on the RFP form and is quoted by 
weight or dollar value category.  The Distributor’s Net Cost of Goods, for purposes of establishing delivered 
pricing, is defined in 2.07.  These items are identified in the Market Basket Proposal Worksheet. 

 
 There are 30 items the District is requesting pricing on that will be held firm for the entire school year, with 

the exception of severe market conditions occurring.  These items are identified in the Fixed Pricing 
Worksheet. 

 
 Approximate annual dollar value of the contract per category is: 
 
     Distributor  DoD (Department of Defense) 
District    Purchases   Purchases 
South Washington County $ 220,000              $   440,000 
Hastings   $   60,000   $     80,000  
Inver Grove Heights  $   50,000   $   100,000 
South St. Paul   $   20,000    $   100,000 
West St. Paul   $ 140,000  $   120,000 
Burnsville   $ 140,000   $   160,000  
Stillwater                                     $   95,000                       $   217,000 
Mahtomedi                                  $   40,000                       $     80,000 
    
Totals                                          $ 765,000                       $1,297,000  
 
2.02 EXCLUSIVITY 

It is the intent of the District to award this contract to one distributor and to use the distributor as an exclusive 
source for the various items and services as listed herein as well as for comparable substitutes and 
supplemental items, however, the right is reserved to award the Contract in part or in whole to a single 
supplier or to reject any or all RFPs if it is in the best interest of the School District to do so. The School 
Board reserves the right to reject any or all RFPs or parts of RFPs and to waive informalities in the RFP 
process. The distributor awarded this contract reciprocally agrees to provide total requirements as listed 
herein, thereby minimizing occurrences when the District may have to seek other interim product sources. 
 

2.03    ESTIMATED VALUE OF THE CONTRACT 
$ 765,000 annually (Not including Department of Defense) 

 
2.04 CONTRACT PERIOD 
 The contract period for will be from July 1, 2022 to June 30, 2024.  The Food Service Department has deliveries 

from approximately mid-late August to early June each year.  There are approximately 15 total sites that have 
limited operation during the summer that may require occasional deliveries. 

 
2.05 CONTRACT RENEWAL 
 The District reserves the right to renew the contract for one (1) additional two year period and terms and 

conditions, other than the Fixed Fee for Delivery, may be renegotiated upon mutual agreement of the 
contracting parties.  The Distributor will meet with representatives of the Food Service Departments to review 
the contract before renewal. 
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2.06 CONTRACT PRICING 
 The Fixed Fee must remain firm for the full contract period.   Any changes in the Distributor’s net cost of goods 

as defined in paragraph 2.07, shall be communicated and passed on to the Districts on a weekly basis and 
communicated to districts no later than Thursday of the week before deliveries are made. 

 
2.07   DEFINITION OF CONTRACT DISTRIBUTOR NET COST OF GOODS PRICES 

The cost of goods, for purposes of establishing delivered pricing, will be defined as the Manufacturer’s 
invoice price to the Distributor for said item as of the most recent receipt prior to the weekly pricing 
established in 2.06, without regard for cost of pending purchase orders, or any goods received prior to the 
most recent receipt.  Actual freight costs will be included in the definition of Net Cost of Goods.  Purchases 
are not limited to the specific items listed in each category/group and when additional products are purchased 
within a category/group, they will be based on the same cost of goods as defined above.  Cash discounts for 
speedy payment may be retained by the distributor and not reflected in the net cost of goods as defined 
above.  The “allowance” shall be computed and include any rebates, promotions, or other practices that result 
in reduced prices or cost benefits that are offered by manufacturers, brokers, distributors or others shall be 
made available to the Districts exclusive of discounts for prompt payment of invoices. 
 
For verification purposes, the District reserves the right to audit the records at the distributor’s place of 
business as shown in paragraph 2.11 of this Request for RFP.  
 

2.08 ORDER GUIDES 
The district prefers a Distributor that can produce an online District Order Guide in a format that is printer 
friendly. The Order Guide would consist of a complete list of all District authorized products to include the 
distributor item number, the complete description including manufacturer name and item number, if 
applicable, and the current contract price.  The distributor should work closely with the Director of Food 
Service at each District in the RFP to develop a guide that best meets their needs.  The Distributor will only 
include items or make changes on the order guide as requested by each district. 
 
The initial order guides for each school year will be complete and available to the districts by August 1st.   
 

2.09 PRODUCT PROTECTION GUARANTEE 
 According to USDA federal regulations, for product safety, the District has “automatic” product protection 

recourse against suppliers for products that are misrepresented.  According to federal law, all food containers 
shall contain the name and address of the manufacturer/processor or the distributor.  Distributors are expected 
to take immediate action to correct any situation for which product integrity is violated 

 
2.10 PRODUCT SPECIFICATION SHEETS 
 The Distributor shall provide Product Specification Sheets, including nutritional data, on all products listed 

on the Order Guide if requested.  These must be provided within one month from the award of the contract 
and updated annually.  Nutrient sheets must be provided as manufacturer updates occur or when new products 
are added to the Order Guide. 

 
 
 
 
2.11 AUDITS 

The district shall have the right to perform an on-site audit of distributors records with respect to customer 
units to determine if distributor is in compliance with the terms hereof. For such audits and verifications, 
reasonable advance notice will be provided along with a list of products selected. Distributor shall make 
available original documentation and or electronically scanned documents, if consistent with distributor’s 
document retention policy. On site audits will cover no more than fifteen (15) products. Time periods and 
scope of items subject to audit or verification shall be reasonable under the circumstances, and may be 
expanded if preliminary results indicate systemic errors, inaccuracies or omissions. Distributor will correct 
audit findings immediately or within 30 days following notification of errors. 
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2.12 CONTRACT DISTRIBUTOR REPORTS 
The Distributor must be able to clearly demonstrate its capability to provide accurate, reliable, and timely 
reports in terms of invoice, statement credits, and utilization reports.  Moreover, the Contract Distributor must 
demonstrate a capability to spontaneously provide data for periodic review by the District.   
 
Reports must be available in an Excel spreadsheet format that can be easily manipulated by the District.  
Information must include usage for each school delivery site and for the District as a whole, as well as 
information from the order guide (manufacturer, item number, pack size, current price, etc.) by user defined 
time periods.   

 
2.13 CONTRACT CANCELLATION 
 Unless otherwise stated, any contract entered into as a result of this RFP may be cancelled by either party upon 

60 calendar day written notice prior to the effective date of cancellation.  Cancellation may be in whole or part. 
 
2.14 DISTRIBUTOR PERFORMANCE 
 For any District Order, if the Contract Distributor is unable to perform under the terms of the contract, the 

District reserves the right to cancel any Order and purchase the item(s) on the open market and request payment 
for the difference between the contract price and the price the District pays on the open market. 

 
2.15 ITEM NUMBERS 

It is intended that the item numbers shown on each product order guide will remain uniform and constant 
throughout the contract period.  This will help establish a mutual reference to items by each District 
supervisor and the supplier.   

 
2.16 QUANTITIES 
 The quantity of merchandise delivered shall not be greater than the amount specified on the order unless such 

additional quantities are to be accepted by the District at no charge. 
 
2.17    DELIVERY GUARANTEE and SERVICE LEVEL 
 Distributor shall maintain a service level of 98% at all times. “Service Level” shall be defined as the total 

number of units actually received in proper condition (proper quality, quantity, and type) in relationship to the 
total number of units ordered. Any recovery delivery for unacceptable products will be required the same day 
within three hours of original or as otherwise arranged by the Food Service Office.   

 
 In the event of significant price escalation, a supplier shall be prepared through the account representative to 

offer substitutes at equal or lower cost.  If a distributor is temporarily out of stock of a particular item, an 
equal or superior product at an equal or lower price will be delivered. 

 
It is intended that the items shown on the RFP Sheet will remain uniform and consistent throughout the 
contract year. 
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2.18 DELIVERY INSTRUCTIONS 
 The prices quoted shall be for deliveries to all District school locations as shown in paragraph 2.19 for the 

Food Service Department programs.  Delivery shall be made only as called for by food service personnel.  
Summer Program deliveries are not included in these instructions. 

 
 Items that are delivered in packages, cartons, or crates are accepted only with the guarantee that upon the 

removal from such packaging they are found in acceptable condition without any defect or they must be 
removed and replaced without additional charge to the District. 
   
Receiving accommodations at each school/site vary greatly throughout each of the districts.  Distributors are 
strongly encouraged to investigate the receiving situation at each site prior to submitting their RFP. 
 

a.   Delivery schedules for each school/site are shown in paragraph 2.19.    
 b.  If at any time, a delivery cannot be made within 1 hour of scheduled time, the Distributor must notify 

the school and the District Food Service office to negotiate an alternate delivery time during that same 
day.  Unscheduled deliveries may be refused at the Distributor’s expense.   Frequent occurrences may 
result in cancellation of the contract. 

 c. Deliveries shall be made Monday through Friday except school holidays or closing days (due to 
inclement weather). 

  When holidays or closing days fall on a scheduled delivery day, deliveries shall be made on the next 
school day or as arranged with the Food Service Office in advance. 

d. Special or intermediate deliveries will be required only if the Distributor fails to deliver a product on a 
regularly scheduled delivery, in which case the Distributor shall make delivery, at no additional cost, 
within three (3) hours or as otherwise arranged by the Food Service Office.  Or if the special request is 
by school error the Distributor shall make every effort to deliver any items needed when requested and 
approved by the Food Service Office. 

e. The Distributor shall “floor set” merchandise into the designated storage area (dry and/or refrigerated) at 
each location. 

f. The Distributor shall request the Food Service Site Supervisor to verify the accuracy of items, quantities 
of each item, total quantities, and condition of merchandise.  Each delivery ticket shall be receipted 
(signed) by the Site Supervisor. Variations from the norm (i.e., shortages, damages, etc.) shall be noted 
on each ticket by the Site Supervisor and initialed by both the truck driver and Site Supervisor. 

g. Palletized deliveries are made only with Food Service office approval.  Drivers must unload pallets from 
the truck and place the pallet inside the site.  Products must be palletized on four-way food service type 
pallets, 40” x 48” with 60 maximum stack height.  Pallets must be exchanged at time of delivery. 
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2.19 DELIVERY LOCATIONS 
PA = Pallets Acceptable       DA = Dock Available      *** = Further Delivery Information listed below 

 
SOUTH WASHINGTON COUNTY 

             
                DELIVERY 
SCHOOL   ADDRESS  CITY/STATE ZIP  INFORMATION  
Armstrong Elementary  8855 Inwood Ave S Cottage Grove, MN 55016  *** 
Bailey Elementary  4125 Woodlane Drive Woodbury, Mn 55129   DA 
Cottage Grove Elementary 7447 65th St S  Cottage Grove, MN 55016  DA 
Cottage Grove Middle School 9775 Indian Blvd S Cottage Grove, Mn 55016   DA, PA 
Crestview Elementary  7830 80th St S  Cottage Grove, MN 55016  *** 
East Ridge High School 4200 Pioneer Drive Woodbury, MN 55129   DA, PA 
Grey Cloud Elementary 9525 Indian Blvd S Cottage Grove, MN 55016  DA 
Hillside Elementary  8177 Hillside Trail S Cottage Grove, MN 55016  *** 
Lake Middle School  3133 Pioneer Drive Woodbury, MN 55125   DA, PA 
Liberty Ridge Elementary 11395 Eagle View Blvd Woodbury, MN 55129   DA 
Middleton Elementary  9105 Lake Rd  Woodbury, MN 55125   DA 
Newport Elementary  851 6th Ave  Newport, MN  55055   *** 
Nuevas Fronteras  1020 Third St  St Paul Park, MN 55071  DA 
Oltman Middle School   6625 Goodview Ave Cottage Grove MN 55016  DA 
Park High School  8040 80th St S  Cottage Grove, MN 55016  DA 
Pine Hill Elementary  9015 Hadley Ave S Cottage Grove, MN 55016  *** 
Pullman Elementary  1260 Selby Ave St Paul Park, MN 55071  ***  
Red Rock Elementary  3311 Commonwealth Ave Woodbury, MN 55125  DA 
Royal Oaks Elementary 7335 Steepleview Rd Woodbury, MN 55125   *** 
Valley Crossing Elementary 9900 Park Crossing Woodbury, MN 55125   DA 
Woodbury Elementary  1251 School Dr Woodbury, MN 55125   *** 
Woodbury High School 2665 Woodlane Drive Woodbury, MN 55125   DA 
Woodbury Middle School 1425 School Drive Woodbury, MN 55125   DA  
 
           
*** Armstrong Elementary – Deliveries come through back custodial door 

Crestview Elementary – Kitchen door 
Hillside Elementary – Side kitchen door 
Newport Elementary – Custodial door in back 
Pine Hill Elementary – Kitchen door 
Pullman Elementary – Kitchen door 
Royal Oaks Elementary – Kitchen door 
Woodbury Elementary – Kitchen door 
 
 

All school drop sites require deliveries approximately 10 months (mid-August through early June). 
Deliveries shall be made Mondays through Fridays except school holidays or closing days (due to 
inclement weather), when deliveries shall be made on the next school day.  Each school will have a 
designated delivery day(s) using one to two trucks to assure delivery between the hours of 6:30 am – 
2:00 pm.  Summer food service at one or more sites June- August. 
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BURNSVILLE 
 

DELIVERY 
SCHOOL   ADDRESS  CITY/STATE ZIP  INFORMATION 
Burnsville Senior HS  600 E. Hwy 13  Burnsville, MN  55337   DA 
Nicollet Middle School  400 E. 134th Street Burnsville, MN 55337   DA 
Eagle Ridge Middle School 13955 Glendale Road Savage, MN 55378   DA 
Gideon Pond Elementary 613 E. 130th Street Burnsville, MN  55337   DA 
Edward Neill Elementary 13409 Upton Avenue Burnsville, MN  55337   DA 
Vista View Elementary  13109 Cty. Road 5 Burnsville, MN 55378   *** 
William Byrne Elementary 11608 River Hills Drive Burnsville, MN 55378   DA 
Rahn Elementary  4424 Sandstone Drive  Eagan, MN 55122   *** 
Sky Oaks Elementary   100 East 134th Street Burnsville, MN 55337     DA 
Hidden Valley Elementary 13875 Glendale Road Savage, MN  55378   DA 
Harriet Bishop Elementary 14400 O’Connell Road Savage, MN  55378   DA 
        
       
 ***Vista View Elementary –The door is very close to the Kitchen. Delivery is not a problem. 
     Rahn Elementary - Delivery is in the back of the school, and product must be brought through  
     hallway into the kitchen. 
 
 
All school drop sites require deliveries approximately 9 months (mid August through early June).  
Deliveries shall be made Mondays through Fridays except during school holidays or when school is not in 
session.  All buildings shall be delivered on the same day (Monday through Friday) as determined with 
the successful vendor.  Deliveries will be made between the hours of 6:30 am and 11:00 am only or as 
otherwise may be arranged between the Food Service Director and the successful vendor. Secondary 
schools will have deliveries starting at 6:00 am. Summer food service at four or more sites June- August. 
 
 
 

HASTINGS 
 

DELIVERY 
SCHOOL   ADDRESS  CITY/STATE ZIP  INFORMATION 
Hastings Senior High  200 General Sieben Dr.Hastings, MN 55033  PA,DA  
Hastings Middle School   1000 West 11th St  Hastings, MN 55033                   *** 
McAuliffe Elementary   1601 West 12th St  Hastings, MN 55033    *** 
Kennedy Elementary  1175 Tyler St  Hastings, MN 55033   *** 
Pinecrest Elementary   975 West 12th St  Hastings, MN 55033        *** 
 
***Hastings Middle School - Deliveries should be made to the side kitchen door (Door #24) and not to the 
Food Service Warehouse dock. 
***Pinecrest Elementary - Delivery area on South side off 13th; wheel across hall to kitchen 
***McAuliffe Elementary - Delivery area through double doors on West side; wheel through custodial area 
and across hall to kitchen 
***Kennedy Elementary - Half dock on East side off Bailly; enter directly into kitchen 
 
All school drop sites require deliveries approximately 9 months (mid-August through early June).  Delivery 
times shall be between the hours of 6:00am and 10:00am. Deliveries shall be made Monday through 
Friday except during school holidays or when school is not in session. If the normal delivery date falls on 
a holiday/non-school day, an alternate delivery day should be arranged in advance with the district.   
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INVER GROVE HEIGHTS 
 

DELIVERY 
SCHOOL   ADDRESS  CITY/STATE ZIP  INFORMATION 
Simley High School  2920 E. 80TH St. IGH, MN  55076  PA, DA,*** 
Salem Hills Elem.  5899 Babcock Tr. IGH, MN  55076  *** 
Hilltop Elem.   3201 68th St. E.  IGH, MN  55076  *** 
Pine Bend Elem  9875 Inver Grove Tr. IGH, MN  55076  *** 
  
***   Simley High School - Deliveries on pallets rolled down ramp through hallway to the 

kitchen door 
Salem Hills Elem. – Deliveries two wheeled through ground level kitchen door 
Hilltop Elem. – Deliveries two wheeled through ground level kitchen door 
Pine Bend Elem – Deliveries two wheeled through ground level kitchen door 

 
All school drop sites require deliveries approximately 9 months (mid August through early June).  
Deliveries shall be made Monday through Friday except during school holidays or when school is not in 
session.  All buildings shall be delivered on the same day as agreed upon by the Food Service Director 
with the successful Distributor.  Deliveries will be made between the hours of 6:00 AM and 11:00 AM 
only, as arranged between the Food Service Director and the successful distributor. Simley High School 
will have two deliveries per week. Summer food service programs will operate at three or more sites June 
- August. 
 
 
 
 
 
 
 
 

SOUTH ST. PAUL 
 

DELIVERY 
SCHOOL   ADDRESS  CITY/STATE ZIP  INFORMATION 
So. St. Paul High School 700 Second St. No So. St. Paul, MN  55075 *** 
Kaposia Education Center 1225 First Ave. So. So. St. Paul, MN   55075 PA,DA,*** 
Lincoln Center   357 Ninth Ave. No. So. St. Paul, MN  55075 *** 
 
*** So. St. Paul High School - Deliveries two wheeled through kitchen door via ramp 
       Kaposia Ed. Center - Deliveries two wheeled through kitchen door from receiving room 
        Lincoln Center – Deliveries two wheeled down ramp through receiving door. 
 
 
All school drop sites require deliveries approximately 9 months (mid August through early June).  
Deliveries shall be made Monday through Friday except during school holidays or when school is not in 
session.  All buildings shall be delivered on the same day as agreed upon by the Food Service Director 
with the successful distributor.  Deliveries will be made between the hours of 6:00 AM and 1:00 PM only, 
as arranged between the Food Service Director and the successful distributor. So. St. Paul High School 
will have two deliveries per week. Summer food service programs will operate at all three sites June - 
August.  
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STILLWATER & MAHTOMEDI 
 
SCHOOL 

 
ADDRESS 

 
CITY/STATE     ZIP 

DELIVERY 
INFORMATION 

    
Stillwater Area Schools: 1875 South Greeley St. Stillwater, MN 55082) Billing 
Afton Lakeland Elementary 475 St. Croix Trail S Lakeland, MN  55043 *** 
Andersen Elementary 
Brookview Elementary 

309 North 4th St 
11099 Brookview Rd 

Bayport, MN  55003 
Woodbury, MN 55129 

*** 

Central Services Building           1875 South Greeley St Stillwater, MN  55082 DA, PA 6-11am or 
1-2 pm 

Lake Elmo Elementary 11030 Stillwater Blvd. N Lake Elmo, MN  55042 *** 
Lily Lake Elementary 2003 West Willard St Stillwater, MN  55082 DA, PA 6-

11am 
    
Oakland Junior High 820 Manning Ave. N Lake Elmo, MN  55042 *** 
Rutherford Elementary 115 Rutherford Road Stillwater, MN  55082 ***, PA 
Stillwater High School 5701 Stillwater Blvd. N Stillwater, MN  55082 DA, PA 5:30-

10:30 am 
Stillwater Junior High 523 West Marsh St Stillwater, MN  55082 DA, PA 6-10:30 

am 
Stonebridge Elementary 900 North Owens St Stillwater, MN  55082 *** 

Pankalo Education Center 8568 Eagle Point Blvd Lake Elmo, MN  55042 *** 
 
 
 

    
    
Mahtomedi Public Schools: (1520 Mahtomedi Ave Mahtomedi, MN 55115) Billing 
O.H. Anderson Elementary 666 South Warner Road Mahtomedi, MN  55115 *** 
Mahtomedi High School 8000 75th Street N Mahtomedi, MN  55115 DA 6:30-10:30am 

Mahtomedi Middle School 8100 75th Street N Mahtomedi, MN  55115 DA 6:30-10:30 
am 

Wildwood Elementary 8698 75th Street N Stillwater, MN  55082 
 

DA, PA, 7-11 

St. Croix Catholic School: 621 South Third St. Stillwater, MN 55082) Billing 
St. Croix Catholic School 621 South Third St Stillwater, MN  55082 *** 

 
 GL=Ground Level, KD=Kitchen Door 
*** Afton Lakeland Elementary – KD, GL, 6-11 a.m. 

 Andersen Elementary – KD, GL, 6 – 11 a.m. 

 Brookview Elementary - KD/Custodial, GL, 5:30-1:30 
Lake Elmo Elementary – Student entrance, KD, GL, 6 -11 a.m., no deliveries 8:45-9:00 a.m. 

 Panklo Education Center – GL, building doesn’t open until 7:30 a.m. 

 Oakland Junior High – Custodial/KD, GL, 6 – 10:30 a.m. 

 Rutherford Elementary – KD, GL, 6 – 11 a.m. 

 Stonebridge Elementary – KD, GL, 8:00-10:45 a.m. 

 O.H. Anderson Elementary – KD in student play ground area, 7:15 a.m. – 1:30 p.m. 
 St. Croix Catholic School – KD, GL, 6 a.m. – 1 p.m. 

 
Billing statements go to the bolded, underlined locations above the delivery sites listed below them.  All 
school drop sites require deliveries approximately 9 months (mid August through early June).  Deliveries 
shall be made Monday except during school holidays or when school is not in session.  When the normal 
delivery date falls on a holiday/non-school day, an alternate delivery day should be arranged in advance 
with the district.  All buildings shall be delivered on the same day as agreed upon by the Supervisor of 
Food Service with the successful distributor.  Delivery schedules shall be submitted to Stillwater Area 
Public Schools for prior approval.   
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WEST ST. PAUL 
 

DELIVERY 
SCHOOL   ADDRESS  CITY/STATE ZIP  INFORMATION 
Two Rivers High School 1897 Delaware Ave. Mendota Heights, MN 55118    PA, DA 
Heritage Middle School 121 W. Butler Ave. West St. Paul, MN 55118   PA, DA 
Friendly Hills Middle School 701 Mendota Hgts. Rd. Mendota Heights, MN 55120   PA, DA 
Pilot Knob Elementary School 1436 Lone Oak Rd. Eagan, MN  55121   GL, KD 
Garlough Elementary School 1740 Charlton St. West St. Paul, MN 55118   GL, KD 
Moreland Elementary School 217 W. Moreland Ave. West St. Paul, MN 55118   GL, KD 
Mendota Elementary School 1979 Summit Ln. Mendota Heights, MN 55118   GL, KD 
Somerset Elementary School 1355 Dodd Rd.  Mendota Heights, MN 55118   GL, KD 
Community of Saints School 335 E. Hurley Ave. West St. Paul, MN 55118   GL, KD 
St. Joseph’s School  1138 Seminole Ave. West St. Paul, MN 55118   GL, KD 
 
 
PA=Pallets Acceptable, DA=Dock Available, GL=Ground Level, KD=Kitchen Door 
 
All school drop sites require deliveries approximately 9 months (late August through early June).  
Deliveries shall be made Mondays through Fridays except school holidays or closing days (due to 
inclement weather), when deliveries shall be made on the next school day.  All buildings shall be 
delivered on the same day each week as arranged between the Child Nutrition Supervisor and successful 
distributor.  Deliveries will be made between the hours of 6:30 AM and 10:30 AM unless otherwise 
arranged between the Child Nutrition Supervisor and distributor.  Summer food service at three sites 
June- August. 
 
 
2.20    DELIVERY PERSONNEL 
        All personnel delivering merchandise to the District sites must wear a uniform, and have a criminal 

background screening performed by the distributor. 
 
 It is the District’s intention to have constant and consistent delivery personnel delivering to the school sites.  

The contract distributor will provide the Food Service Programs office a schedule of routes and drivers 
assigned at the start of contract, and will communicate immediately any changes in routes or drivers. 

 
  The contract distributor will also provide a method of communication so that schools may check the status of 

late deliveries.  Each district will provide contact information so drivers may communicate directly with 
individual schools. 

 
  The District reserves the right to request a change in delivery personnel during the contract period. 
 
2.21 PAYMENT TERMS 
 Minnesota state statutes do not allow the District to accept payment terms of less than 35 days or discounted 

payment terms of less than 10 days from date of receipt.  “Date of receipt” means the completed delivery of 
the goods or services or the satisfactory installation, assembly or specified portion thereof, or the receipt of 
the invoice for the delivery of the goods or services, whichever is later (MN Statute 471.425).  For South 
Washington County Schools, the Distributor must send statements twice a month at times and in formats 
agreeable to the Distributor and the District.   

 
The Distributor will issue credit invoices within one (1) week of notification by the school site. 

 Invoices will accompany the delivery.  The invoices will then be turned into the Food Service office for 
payment, after the Site Supervisor has signed off on it.  Statements will be provided each week to the district.  

 
 Early pay discounts will be considered (4.03) 
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2.22 NEW PRODUCTS 

The contract supplier is encouraged to present or demonstrate new items or concepts to the District. 
 
2.23 COMPLIANCE WITH LAWS 
 All items must comply in quality, type of materials, and methods of manufacture with all applicable Local, 

State, and Federal laws pertaining thereof. 
 
 BUY AMERICA CLAUSE 
 The William F. Goodling Food Service Reauthorization Act of 1998 required schools and institutions 

participating in the National School Lunch Program (NSLP) and School Breakfast Program (SBP) in the 
contiguous United States to purchase, to maximum extent practicable, domestic commodities or products for 
use in meals served under the NSLP and SBP. 

 For purposes of this section, the determination of “practicable” shall be made by the District Food Service 
Program (CNP). 

  
2.24 MINNESOTA TAXES  
 Instrumentalities of the State of Minnesota are not subject to the State of Minnesota Sales Tax pursuant to 

Minnesota Laws of 1967, Extra Session, Chapter 32, Article XIII, Section 25, Subd 1, Paragraph. (J). 
2.25    HACCP PLAN 

The District requires that the Distributor and Manufacturer have a HACCP plan in place prior to awarding 
this RFP.  The District will require documentation from the Distributor verifying that a written HACCP plan 
is in place. (In section 4.04) 

 
2.26   This section left intentionally blank. 
 
2.27 FUEL SURCHARGE 

No fuel surcharge will be considered for the contract.  Please do not include any fuel surcharge in your RFP.  
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PART 3 – INSTRUCTIONS FOR COMPLETING RFP FORM 
 
3.01 MARKET BASKET EVALUATION 
 The quantities of each item shown on the Market Basket Evaluation RFP Forms are approximate and are 

given only as a basis for calculation to be used in evaluating the RFP.  The District reserves the right to 
increase or decrease the number of units at the time of ordering.  Where the manufacturer’s item number is 
listed no substitute will be allowed.   

 
3.02 BRANDS 
 Whenever possible the district would like to use locally grown products.  The district would like to be 

notified of all opportunities for using locally grown or sourced products as soon as they become available. 
 
 In addition, the district would like to be notified weekly of fresh produce options available.   
 
 The District expects a weekly market report/update from the distributor. 
 
3.03 FIXED PRICES: 
  
 The Fixed Pricing Worksheet (3.03) contains items that the district is requesting fixed annual pricing, 

which would be held firm for the first year of the contract period, July 1, 2022 to June 30, 2023. 
 
 To complete the Fixed Pricing Worksheet: 

a. Column “Distributor Product #”, the distributor product numbers for each item must be included. 
b. Enter Proposed 2022-2023 Net Selling Price. 
c. Enter Pricing guaranteed through date. (requesting through June 30, 2023) 
d. Enter additional notes. 

 
3.04 MARKET BASKET PRICING: 
 
 The Market Basket Worksheet (3.04) contains items that district is requesting weekly pricing plus an 

applicable fixed fee per case mark-up. The time period for Market Basket Worksheet pricing to be 
used is the week of April 18, 2022.  Food Show allowances are not to be used. 

 
 To complete the Market Basket Proposal Worksheet:   

e. Column “Distributor Product #”, the distributor product numbers for each item must be included. 
f. Enter in item and pack columns, any differences from currently purchased sizes. 
g. Enter in Column A your invoiced case pack cost. 
h. Enter in Column B any distributor allowances.   
i. Column C will calculate the case pack cost less the allowances. (Do not enter in column C)  
j. Enter in Column D your proposed fixed fee per case.   
k. Column E will calculate Column C plus Column D (Do not enter in column E). 
l. Column F will calculate the total cost by multiplying Column E by Estimated Usage.  (Do not enter in 

column F). 
m. Please enter any dates through which you can guarantee pricing for the item submitted.  (If guarantee can 

go into or through the 2022-2023 school year.) 
 

All line items on 3.03 and 3.04 must be available and have pricing for the proposal to be 
complete. Any evaluation form that has incomplete information will not be considered. 
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PART 4 – RFP FORM 
4.01 PROPOSED PRICING – FIXED FEE/CASE 
 Enter your fixed fee charge per case for all other purchased items not included in this proposal: 
      

Weight or Dollar Value of Case Fixed Fee/Case  
 

__________ to __________ $___________ 

 

__________ to __________ $___________ 

 

__________ to __________ $___________ 

 

Minimum Order Value $______________       Charge if Less than Minimum Order Value $___________  

 

  

4.02  This section left intentionally blank. 

 

 
4.03 PAYMENT DISCOUNT 
 Indicate your prompt payment discount, if offered: ____________________________________________ 
 

 
4.04 Value Added Services 

Distributor must completely answer the following questions and include the written responses with the 
RFP. 

1. How many and what are the ages of the climate-controlled trucks? 

 

 

2. Do you have a climate controlled shipping dock? 

 

 

3. Do you have a climate controlled receiving dock? 

 

 

4. What is your current order fill rate percentage, excluding substitutions, for school business? 

 

5. Describe your return and credit policy and procedure for schools. 
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6. Describe your capability to offer a web-based online ordering system and other technology 
services. 

 

 

7. Do you have the capability to provide the District with an online catalog? 

 

 

8. Do you have the capability to provide the District with online nutrient and ingredient 
information? 

  

 

9. Include with your proposal documents outlining your HACCP plan. 

 

 

10. Include with your proposal documents with specific information and examples of locally grown 
produce you distributed during the 2017-2018 School Year. 

 

 

11. Include local items you plan to have available for schools to purchase during the 2018-2019 
School Year. 

 

12. Please use an additional sheet to provide us with any additional information on any other services 
that you can provide. 
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4.05 DISTRICT SUPPORT 
 The Distributor must provide a dedicated Sales Representative to work closely with the Districts to assure 

continuity and success of the contract.  The Distributor will also provide a Customer Service Representative, 
an Accounts Receivable Representative, and a Technology Support Representative assigned to the Districts. 

 Name       Phone 
   
 Sales Representative: _______________________________ ______________________________ 
 
 
 Customer Service: _________________________________ ______________________________ 
 
            
 Accounts Receivable: ______________________________ ______________________________  
 
 
 Technology Support: ______________________________ ______________________________ 

   
4.06 REFERENCES (If this portion is not completed the District may request this information before any 

award) 
 List three (3) school district customers with approximately the same scope and volume as this contract 

including the customer name, address, phone number and contact person.  List one (1) customer with 
approximately the same volume who has discontinued a contract with you in the last three (3) years.  Include 
the same information as above and in addition list the rationale for canceling the contract. Attach additional 
sheets if necessary. 

 
  
 
List 3 school districts that you have done business with.  

 
Contact Name and Phone Number 
 

1.) 
 
 
 

 

2.) 
 
 
 

 

3.) 
 
 
 

 

  
 

Customer Name & Address 
Contact Person & Phone Number 
(For a customer who has discontinued a contract) 

 
Rationale for Canceling 
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PART 5 - ACCEPTANCE 
1. The Distributor agrees to comply with all Federal, State and local laws, ordinances and all applicable rules, regulations 

and standards established by any agency of such governmental units. 
 

2. Hold harmless: The Distributor agrees to defend and hold the Districts harmless from any claims, demands, actions, or 
causes of actions arising out of any act or omission on the part of the company subcontractors, its agents, or employees 
in the performance of, or with relation to, any of the work or services provided to be performed or furnished by the 
Distributor under terms of this agreement. 

 
3. State Sales and Use Tax Certificates of Exemption Form will be issued upon request. 

 
4. Deliveries against the contract must be free of excise or transportation taxes except when such tax is part of a price and 

the District is not exempt from such review.  Excise Tax Exemption Registration Number may be used when required.  
 

5. The Distributor shall comply with applicable federal, state, and local laws and regulations pertaining to wages, hours, 
and conditions of employment in connection with contractor’s performance of work under this agreement.  Distributor 
agrees not to discriminate against employees or applicants because of age, race, religion, creed, sex, national origin, or 
handicap. 

 
6. Modifications, additions, or changes to the terms and conditions of this invitation to RFP may be cause to reject of a 

RFP.  Distributors are requested to submit all RFPs on the District’s official forms.  RFPs submitted on company forms 
may be rejected. 

 
7. The Distributor agrees to retain all books, records, invoices, and/or quotations to substantiate initial item costs as 

quoted and other documents relative to this agreement for three (3) years after final payment or until audited by the 
District, whichever is sooner. 

 
8. Audits of the Distributor’s records will be made at the discretion of District officials at any time.  The Distributor 

agrees to make available to the District or its agent any and all information including original invoices from the 
Distributor’s suppliers. Audits will take place at the Distributor’s place of business.  The District will give the 
Distributor 21 days’ notice of an audit to allow the Distributor to gather and assemble records.  Audits can be made for 
as few as one item or as many as 35 items.    If the Distributor refuses such audit inspection to the District, the District 
may immediately cancel the contract.   

 
9.  The Distributor certifies that this RFP is made without prior understanding, agreement, or connection with any 

corporation, firm, or person submitting a RFP for the same materials, supplies, or equipment and is, in all respects, fair 
and without collusion or fraud.  The Distributor understands that collusive bidding is a violation of federal law and can 
result in fines, prison sentences, and civil damage awards.  The Distributor further agrees to abide by all conditions of 
this Proposal. 

 
10.  Prohibition against conflicts of interest, gratuities, and kickbacks. “Any employee or any official of the  

District, elective or appointive, who shall take, receive, or offer to take or receive, either directly or indirectly, any 
rebate percentage of contract, money or other things of value, as in inducement or intended inducement, in the 
procurement of business, or the giving of business, for, or to or from any person, partnership, firm, or corporation 
offering, submitting pricing for, or in open market  seeking to make sales to the District shall be deemed guilty of 
felony and upon conviction such person or persons shall be subject to punishment of a fine in accordance with state 
and/or federal laws”. 

 
11.  Insurance – Distributor shall maintain all necessary and proper insurance for the duration of the work to be performed, 

including Comprehensive General Liability Insurance and Property Damage Insurance, Workers Compensation 
Insurance, and Automobile Liability Insurance.  Distributor shall provide certificates of insurance and will name the 
districts as additional insured. Should any required insurance be cancelled before the expiration date, the issuing 
company will mail 30-days written notice to the School. 
 

12. Schools participating in the National School Lunch Program are required to purchase domestic commodities and 
products for school meals to the maximum extent practicable. Domestic products are those that are produced in the 
United States and those that are processed in the United States substantially (at least 51 percent) using agricultural 
commodities produced in the United States.    
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I, the undersigned, hereby certify that I am a duly authorized agent to submit this RFP for consideration and 
acknowledge that all 19 total pages of the RFP document, plus 2 market basket forms, have been received and agree 
to the terms contained therein. 

 
Acknowledge receipt of the Addendum Documents being incorporated in the RFP: 
 
 Addendum No. _________ Received   _____________ (date) 
 
 Addendum No. _________ Received   _____________ (date) 
 
 Addendum No. _________ Received   _____________ (date) 
 
 
SIGNED: ___________________________________________________________ 
 
NAME: ______________________________________________(print or type your name) 

   
DISTRIBUTOR NAME: _______________________________________________ 
 
ADDRESS: __________________________________________________________ 
 
PHONE #: ____________________ EMAIL ADDRESS: ____________________________ 
 
INCORPORATED IN STATE OF: _______________________________________ 
 
 

The following documents must be submitted 
for a complete RFP package: 
 
_______ Written Documentation of 
Qualifications  listed in paragraph 1.10 
 
_______  3.03 Hard copy of  Fixed Pricing 
Worksheet 
 
_______   3.04 Hard copy of  Market Basket 
Evaluation Form 
 
_______  RFP Form –Part 4, all 6 sections 
(use additional paper  if necessary) 
 
_______ Signed Acceptance – Part 5 
 
_______Portable storage device with 
completed pricing worksheets 3.03 (Fixed 
Pricing) and 3.04 (Market Basket Proposal), 
including vendor name at the end of the file 
name 
 
_______Signed Addendum 1 (if applicable) 
 
_______Signed Addendum 2 (if applicable) 
 
_______Signed Addendum 2 (if applicable) 
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Admin Minnesota Office of State Procurement 
Room 112 Administration Bldg., 50 Sherburne Ave., St. Paul, MN 55155; Phone: 651.296.2600, Fax: 651.297.3996 

Persons with a hearing or speech disability can contact us through the Minnesota Relay Service by dialing 711 or 1.800.627.3529. 
 
 

CONTRACT RELEASE:  B-287(5) 
DATE:  JUNE 1, 2022 
 
 
PRODUCT/SERVICE:   BAKERY PRODUCTS, FRESH NOT FROZEN, FOR STATE FACILITIES, AGENCIES, AND 
   COOPERATIVE PURCHASING VENTURE (CPV) MEMBERS  
 
 
CONTRACT PERIOD:   JUNE 1, 2022, THROUGH MAY 31, 2024 
 
 
EXTENSION OPTIONS:  UP TO 36 MONTHS 
 
 
ACQUISITION MANAGEMENT SPECIALIST /BUYER (AMS):  KATHRYN KEMERLEY 
 
 
PHONE:  651.201.3171 E-MAIL:  Kathryn.Kemerley@state.mn.us WEB SITE:  www.mmd.admin.state.mn.us 
 
 
CONTRACT VENDOR CONTRACT NO. TERMS DELIVERY 
 
BIMBO BAKERIES USA 211935 NET 30 7 DAYS  
720 North Prior Avenue  
St. Paul, MN  55104  
USA 
 
VENDOR NO:  0000901207 
 
Scott Knoespel  
Operation Sales Leader/ PO Contact 
OFFICE: 612.839.6672 
EMAIL: Scott.Knoespel@grupobimbo.com 
 
Jeff Wuczynski  
Food Service Sales Manager 
OFFICE: 312.213.5270 
EMAIL: jeffery.wuczynski@grupobimbo.com 
 
 

 
CONTRACT USERS.  This Contract is available to the following entities as indicated by the checked boxes below 
 

☒ State agencies  
☒ Cooperative Purchasing Venture (CPV) members 
☐ Limited to the following entities only  _____________________________________________  

 
STATE AGENCY CONTRACT USE.  This Contract must be used by State agencies unless a specific exception is 
granted in writing by the AMS listed above.  
 
STATE AGENCY ORDERING INSTRUCTIONS.  Orders are to be placed directly with the Contract Vendor.  State 
agencies should use a Contract release order (CRO) or a blanket purchase order (BPC).  The person ordering should 

Gary Daniels 
Zone Sales Leader  
OFFICE: 630.330.0412 
EMAIL: gary.daniels@grupobimbo.com 

Rosalie Szabo 
Bid coordinator 
OFFICE: 804.295.39328 
EMAIL:  Rosalie.Szabo@grupobimbo.com  
 
 

http://www.mmd.admin.state.mn.us/
mailto:Scott.Knoespel@grupobimbo.com
mailto:jeffery.wuczynski@grupobimbo.com
mailto:gary.daniels@grupobimbo.com
mailto:%20Rosalie.Szabo@grupobimbo.com


Contract Release: X-XXX 
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include his or her name and phone number.  Orders may be submitted via the route salesperson, fax or via web ordering. 
Customers, please note that the Vendor’s website does not meet the State of Minnesota Digital Accessibility Standards 
and does not have text alternatives capabilities. The Contract Vendor will set up the user account for the ordering entity. 
To set up the web ordering user account and to obtain the login information, the ordering entity must provide their name, 
agency name, phone number and a business email to Bradley Levenhagen at bradley.levenhagen@grupobimbo.com. 
Once the user account is set up, the ordering entity can follow the Web Ordering. Link to the web ordering portal is: 
https://orders.bbuconnect.com and instruction on the account set up are at the link: BBU Web Ordering Instructions.  
 
CONTRACT FEEDBACK.  If these commodities or service can be better structured to help you with your business needs, 
let us know.  We solicit your comments and suggestions to improve all of our contracts so that they may better serve your 
business needs.  If you have a need for which no contract currently exists, or you would like to be able to use an existing 
state contract that is not available to your entity, whether a state agency or CPV, please contact us.  If you have specific 
comments or suggestions about an individual contract you can submit those via the Contract Feedback Form. 
 
 

SPECIAL TERMS AND CONDITIONS 
 
SCOPE.  The Contractor provide Fresh Bakery Products to State Government Facilities, State Agencies, and Cooperative 
Purchasing Venture (CPV) Members (hereinafter referred to as “Customers” or “Ordering Entities”). The contract excludes 
frozen bakery products. The Contractor will deliver fresh bakery products to each ordering entity within the agreed upon 
time. There are no minimum orders required. Customers will determine which food products they will order and their 
delivery schedule. The delivery locations are within the borders of the State of Minnesota 
 
The Contractor must provide a variety of nutritious fresh bakery products of premium quality to Customers on as needed 
basis. Once customers determine the items they will include on their standard delivery schedule, stock items will not be 
permitted to remain out of stock with any frequency or regularity. All product(s) delivered must meet all State and Federal 
requirements for food products for human consumption. The State reserves the right to request additional items to be 
added to the Contract to best serve the changing needs of its customers. 

 
 

EXHIBIT C: SPECIFICATIONS, DUTIES, AND SCOPE OF WORK 
http://www.mmd.admin.state.mn.us/pdf/ExhibitCSpecificationsDutiesandScopeofWorkContractNo.211935.pdf: 

 
 
PRICES.  Prices are firm through the initial period of the contract. After that period, prices may increase once a year. 
Price increases are not effective until they are approved by the AMS.  NOTE:  At no time should the ordering entity pay 
more than the Contract price.  Agencies must contact the AMS immediately and fill out a Vendor Performance Report if 
there is a discrepancy between the price on the invoice and the Contract price. 
 
FREIGHT (FOB).  All shipments are FOB Destination, with freight charges prepaid and allowed (the Contract Vendor is 
not allowed to invoice freight charges.)  
 
DELIVERY: Contractor must be able to receive Customer orders and deliver within 7 days. No deliveries will be made on 
Wednesdays or Sundays. The Contractor must discuss order deadlines with each Customer to ensure compliance with 
meeting expected delivery dates and time.  
 
SWIFT LINE:  
 
LINE 01 is a group line for all items on the Price Schedule.  UNSPSC CODE: 50000000 
 
 
VERIFYING THE CONTRACT PRICES.  
The following information explains the method(s) for calculating and/or confirming the contract prices.  
 
____The Contract(s) was executed with FIXED PRICING. The pricing offered must match or be lower than that detailed 

herein. 
 

mailto:bradley.levenhagen@grupobimbo.com
https://orders.bbuconnect.com/
http://www.mmd.admin.state.mn.us/pdf/BBUWebOrderingInstructions.pdf
http://www.mmd.admin.state.mn.us/doc/ContractFeedbackForm.doc
http://www.mmd.admin.state.mn.us/doc/ContractFeedbackForm.doc
http://www.mmd.admin.state.mn.us/pdf/ExhibitCSpecificationsDutiesandScopeofWorkContractNo.211935.pdf
http://www.mmd.admin.state.mn.us/pdf/perform.pdf
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Only accept contract vendor quotes that provide itemized contract pricing (lump sum price quotes must be 
rejected and reworked by the Contract Vendor to show itemized State contract pricing).   
 
Prior to accepting an order and/or issuing payment on an invoice, inspect the goods and/or deliverables to 
ensure they match both the terms and pricing of the contract. 
 
Link to Sample Invoice: 
Link to Sample Quote: 
 

EXHIBIT D PRICE SCHEDULE, CONTRACT NO. 211935 
Link to Exhibit D Price Schedule 

 
Contact the AMS/Buyer detailed herein to report any pricing discrepancies or for assistance in confirming/calculating 
contract pricing.  
 
 
REVISIONS. 
 
  

http://www.mmd.admin.state.mn.us/pdf/SampleInvoiceContractNo.211935.pdf
http://www.mmd.admin.state.mn.us/pdf/SampleQuoteContractNo.211935.pdf
http://www.mmd.admin.state.mn.us/pdf/SampleQuoteContractNo.211935.pdf
http://www.mmd.admin.state.mn.us/xls/Exhibit_D_Price_Schedule_ContractNo.211935_BimboBakeriesUSAfinal.xlsx




Hastings Public Schools
INDEPENDENT SCHOOL DISTRICT 200

1000 11TH STREET WEST
HASTINGS, MN 55033-2597

Phone (651) 480-7000
Fax (651) 480-7004

BRIDGE TO SUCCESS

DATE: June 28, 2023

TO: ISD #200 School Board

FROM: Brittney Hirschauer, Director of Food and Nutrition Services

SUBJECT: Prime Food Service Vendors Recommendation 2023-2024

Recommendation to approve the 2023-2024 Bids for Food Service Vendors
● Bix Produce
● Bimbo Bread
● Hasting Creamery

The district participates in the Big 8 Buying Group. District’s include West St Paul, Burnsville,
Stillwater, Mahtomedi, Inver Grove Heights, South St Paul, South Washington County and Hastings.
West St Paul collects and approves all bids for vendors for the group with district input. The Big 8
Buying Group allows Hastings to leverage the buying power of the group and ultimately receive better
pricing than we would receive individually.

Vendors
● Bix

○ Primary produce vendor for many years
○ Excellent customer service including weekly market update reports
○ High product quality
○ Main produce vendor for Minnesota schools

● Bimbo
○ Primary bread vendor for many years
○ Great product and customer service
○ Only bread vendor that responded to the RFP, due to strict USDA regulations for schools

● Hastings Creamery
○ Local company utilizing local dairy farmers
○ Allowed to use their equipment when needed
○ Can pick up dairy items whenever needed
○ No change in pricing from last year
○ Bulk milk option available (Big 8 vendor does not offer this option)

There are no significant changes with these recommendations. We are continuing to use the same
vendors we have in the past, Bix and Bimbo did not have price increases since they were two year
contracts. If for any reason, Hastings Creamery is unable to supply milk next year, the district would
reach out to the Big 8 milk vendor to be potentially added to that contract.



                              Hastings Creamery LLC 
_____________________________________________________ 

1701 Vermillion St.         P.O. Box 217           Hastings, MN  55033          Phone: (651) 437-9414 
 
 

 

 

  
    
   Hastings School District 2023-2024 
 
    Prices quoted are based on May 2023 pricing. 
  
 
 

Product    May 2022 
1% ½ pints    $0.2751 per unit 
Skim ½ pints    $0.2580 per unit 
Chocolate Skim ½ pints  $0.2781 per unit 
Lactose Free Skim ½ pints  $0.7188 per unit             Lactose 8oz new pack size is 24ct 
Chocolate 1% Pints   $0.8035 per unit 
2% Gallons    $4.5980 per unit 
1% Gallons    $4.2877 per unit 
Skim Gallons    $3.9809 per unit 
5# Cottage cheese   $15.7320 per unit 
5# Sour Cream   $13.2960 per unit 
5# Yogurt    $9.00 per unit 
5# Greek Yogurt   $9.90 per unit 
1% 5 Gallon Bags   $21.3775 per unit 
Skim 5 Gallon Bags   $19.7800 per unit 
Chocolate Skim 5 Gallon Bags $23.5789 per unit 
Chocolate 1% 5 Gallon Bags  $24.2039 per unit 
 
 
Prices change monthly based on the attached escalator. 

 



                            Hastings Creamery LLC
________________________________________________
_____

1701 Vermillion St.         P.O. Box 217           Hastings, MN  55033          Phone: (651) 437-
9414

Milk Escalator Clause
School Year 2023-2024

Class 1 price for 3.5% Milk: April 2023 $23.44 per cwt.
The information below is based on the cost of skim milk and butterfat announced by the Federal Order Market 30 and 
over-order premiums charged for raw milk.

Skim Milk cost for: April 2023  $14.25 per cwt.
Prices will increase or decrease in the cost of skim milk, prices will adjust at the following rates.

Item Whole 2% 1% Skim________
Gallon .00864/Gal. .00864/Gal. .00864/Gal. .00864/Gal.
Half Gallon .00432/64oz .00432/64oz .00432/64oz .00432/64oz
½ Pint .00054/8oz. .00054/8oz. .00054/8oz. .00054/8oz.
Half n Half Quart $0.00216

Butterfat cost for: April 2023  $2.7676 per pound
Prices will increase or decrease in the cost of butterfat, prices will adjust at the following rates.

Item Whole 2% 1% Skim________
Gallon .02864/Gal .01744/Gal .00864/Gal .00096/Gal
Half Gallon .01432/64 oz. .00872/64 oz. .00432/64 oz. .00048/64 oz.
½ Pint .00179/8oz. .00109/8oz. .00054/8oz. .00006/8oz.
Half n Half Quart $0.0231 

Cultured Products: The following Items will adjust based on the Class 2 Mover from the Fed Milk Market order 30 
advanced price 

            Skim Butterfat
Low Fat Yogurt            $0.01/lb. $0.004/lb. 
Low Fat Cottage Cheese            $0.022 /5 lb. $0.01 /lb.
Regular Sour Cream  $0.02/ 5 lb. $0.03/lb.

All additional items purchased would be at our wholesale prices.
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 201  LEGAL STATUS OF THE SCHOOL BOARD 

 I.  PURPOSE 

 The  care,  management,  and  control  of  the  schools  is  vested  by  statutory  and 
 constitutional  authority  in  the  school  board.  The  school  board  shall  carry  out  the  mission 
 of  the  school  district  with  diligence,  prudence,  and  dedication  to  the  ideals  of  providing 
 the  finest  public  education.  The  purpose  of  this  policy  is  to  define  the  authority,  duties, 
 and powers of the school board in carrying out its mission. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  The  school  board  is  the  governing  body  of  the  school  district.  As  such,  the  school 
 board  has  responsibility  for  the  care,  management,  and  control  over  public 
 schools in the school district. 

 B.  Generally,  elected  members  of  the  school  board  have  binding  authority  only  when 
 acting  as  a  school  board  legally  in  session,  except  where  specific  authority  is 
 provided  to  school  board  members  or  officers  individually.  Generally,  the  school 
 board  is  not  bound  by  an  action  or  statement  on  the  part  of  an  individual  school 
 board  member  unless  the  action  is  specifically  directed  or  authorized  by  the 
 school board. 

 III.  DEFINITION 

 “School board” means the governing body of the school district. 

 IV.  ORGANIZATION AND MEMBERSHIP 

 A.  The  membership  of  the  school  board  consists  of  a  six  elected  directors,  or  seven 
 elected  directors.  if  the  school  board  has  submitted  the  question  to  the  electors  and 
 a  majority  have  approved  a  seven-member  school  board.  The  term  of  office  is 
 four years. 

 B.  There  may  be  other  ex  officio  members  of  the  school  board  as  provided  by  law. 
 The superintendent is an ex-officio member. 



 C.  A  majority  of  voting  members  constitutes  a  quorum.  The  act  of  the  majority  of  a 
 quorum is the act of the school board. 

 V.  POWERS AND DUTIES 

 A.  The  school  board  has  powers  and  duties  specified  by  statute.  The  school  board’s 
 authority  includes  implied  powers  in  addition  to  specific  powers  granted  by  the 
 legislature. 

 B.  The  school  board  exercises  administrative  functions.  It  also  has  certain  powers  of 
 a legislative character and other powers of a quasi-judicial character. 

 C.  The  school  board  shall  superintend  and  manage  the  schools  of  the  school  district; 
 adopt  rules  for  their  organization,  government,  and  instruction;  prescribe 
 textbooks and courses of study; and make and authorize contracts. 

 D.  The  school  board  shall  have  the  general  charge  of  the  business  of  the  school 
 district, its facilities and property, and of the interest of the schools. 

 E.  The  school  board,  among  other  duties,  shall  perform  the  following  in  accordance 
 with applicable law: 

 1.  provide  by  levy  of  tax,  necessary  funds  for  the  conduct  of  schools,  the 
 payment of indebtedness, and all proper expenses of the school district; 

 2.  conduct  the  business  of  the  schools  and  pay  indebtedness  and  proper 
 expenses; 

 3.  employ  and  contract  with  necessary  qualified  teachers  and  discharge  the 
 same for cause; 

 4.  provide services to promote the health of its pupils; 

 5.  provide school buildings and erect needed buildings; 

 6.  purchase,  sell,  and  exchange  school  district  property  and  equipment  as 
 deemed necessary by the school board for school purposes; 

 7.  provide  for  payment  of  claims  against  the  school  district,  and  prosecute 
 and defend actions by or against the school district, in all proper cases; 

 8.  employ  and  discharge  necessary  employees  and  contract  for  other 
 services; 

 9.  provide  for  transportation  of  pupils  to  and  from  school,  as  governed  by 



 statute; and 

 10.  procure  insurance  against  liability  of  the  school  district,  its  officers,  and 
 employees. 

 F.  The school board, at its discretion, may perform the following: 

 1.  provide  library  facilities,  public  evening  schools,  adult  and  continuing 
 education  programs,  summer  school  programs,  and  intersession  classes  of 
 flexible school year programs; 

 2.  furnish  school  lunches  for  pupils  and  teachers  on  such  terms  as  the  school 
 board determines; 

 3.  enter  into  agreements  with  one  or  more  other  independent  school  districts 
 to provide for agreed upon educational services; 

 4.  lease rooms or buildings for school purposes; 

 5.  authorize  the  use  of  school  facilities  for  community  purposes  that  will  not 
 interfere with their use for school purposes; 

 6.  authorize cocurricular and extracurricular activities; 

 7.  receive,  for  the  benefit  of  the  school  district,  bequests,  donations,  or  gifts 
 for any proper purpose; and 

 8.  perform  other  acts  as  the  school  board  shall  deem  to  be  reasonably 
 necessary or required for the governance of the schools. 

 Legal References:  Minn. Stat. § 123A.22 (Cooperative  Centers) 
 Minn. Stat. § 123B.02 (General Powers) 
 Minn.  Stat.  §  123B.09  (  Board  of  Independent  School  Districts  School 
 Board Powers  ) 
 Minn. Stat. § 123B.14 (  Officers of Independent  School District  s  Officers  ) 
 Minn. Stat. § 123B.23 (Liability Insurance) 
 Minn.  Stat.  §  123B.49  (Co  Curricular  and  Extracurricular  Activities; 
 Insurance) 
 Minn.  Stat.  §  123B.51  (Schoolhouses  and  Sites;  Access  for  Non  Curricular 
 Purposes) 
 Minn. Stat. § 123B.85 (Definition) 
 Jensen  v.  Indep.  Consol.  Sch.  Dist.  No.  85  ,  160  Minn.  233,  199  N.W.  911 
 (1924) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  101  (Legal  Status  of  the  School 



 District) 
 ISD 200  MSBA/MASA Model  Policy 202 (School Board Officers) 
 ISD  200  MSBA/MASA  Model  Policy  203  (Operation  of  the  School  Board 
 -Governing Rules) 
 ISD  200  MSBA/MASA  Model  Policy  205  (Open  Meetings  and  Closed 
 Meetings) 
 MSBA  Service  Manual,  Chapter  1,  School  District  Governance,  Powers 
 and Duties  ¶ 

 Policy Reviewed:  02.19.2020 
 Policy Adopted:   02.26.2020 
 Policy Revised: 
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 202  SCHOOL BOARD OFFICERS 

 I.  PURPOSE 

 School  board  officers  are  charged  with  the  duty  of  carrying  out  the  responsibilities 
 entrusted  to  them  for  the  care,  management,  and  control  of  the  public  schools  of  the 
 school district.  The purpose of this policy is to delineate those responsibilities. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  The  school  board  shall  meet  annually  and  organize  by  selecting  a  chair,  a  clerk,  a 
 treasurer,  and  such  other  officers  as  determined  by  the  school  board.  At  its 
 option,  the  school  board  may  appoint  a  vice-chair  to  serve  in  the  temporary 
 absence of the chair. 

 B.  The  school  board  shall  appoint  a  superintendent  who  shall  be  an  ex  officio, 
 nonvoting member of the school board. 

 III.  ORGANIZATION 

 The  school  board  shall  meet  annually  on  the  first  Monday  in  January,  or  as  soon 
 thereafter  as  practicable,  and  organize  by  selecting  a  chair,  a  clerk,  a  treasurer,  and  such 
 other  officers  as  determined  by  the  school  board.  These  officers  shall  hold  office  for  one 
 year and until their successors are elected and qualify. 

 A.  The  persons  who  perform  the  duties  of  clerk  and  treasurer  need  not  be  members 
 of the school board. 

 B.  The  school  board  by  resolution  may  combine  the  duties  of  the  offices  of  clerk  and 
 treasurer in a single person in the office of business affairs. 

 IV.  OFFICER’S RESPONSIBILITIES 

 A.  Chair 

 1.  The  chair,  when  present,  shall  preside  at  all  meetings  of  the  school  board, 
 countersign  all  orders  upon  the  treasurer  for  claims  allowed  by  the  school 
 board,  represent  the  school  district  in  all  actions,  and  perform  all  duties  a 
 chair usually performs. 



 2.  In  case  of  absence,  inability,  or  refusal  of  the  clerk  to  draw  orders  for  the 
 payment  of  money  authorized  by  a  vote  of  the  majority  of  the  school 
 board  to  be  paid,  the  chair  may  draw  the  orders,  or  the  office  of  the  clerk 
 may  be  declared  vacant  by  the  chair  and  treasurer  and  filled  by 
 appointment. 

 B.  Treasurer 

 1.  The  treasurer  shall  deposit  the  funds  of  the  school  district  in  the  official 
 depository. 

 2.  The  treasurer  shall  make  all  reports  which  may  be  called  for  by  the  school 
 board and perform all duties a treasurer usually performs. 

 3.  In  the  event  there  are  insufficient  funds  on  hand  to  pay  valid  orders 
 presented  to  the  treasurer,  the  treasurer  shall  receive,  endorse,  and  process 
 the  orders  in  accordance  with  Minnesota  Statutes  section  Minn.  Stat.  § 
 123B.12. 

 C.  Clerk 

 1.  The clerk shall keep a record of all meetings in the books provided. 

 2.  Within  three  days  after  an  election,  the  clerk  shall  notify  all  persons 
 elected of their election. 

 3.  On or before September 15 of each year, the clerk shall: 

 a.  File  with  the  school  board  a  report  of  the  revenues,  expenditures, 
 and balances in each fund for the preceding fiscal year. 

 b.  Make and transmit to the commissioner certified reports, showing: 

 (1)  Revenues  and  expenditures  in  detail,  and  such  other 
 financial  information  required  by  law,  rule,  or  as  may  be 
 called for by the commissioner; 

 (2)  Length  of  school  term  and  enrollment  and  attendance  by 
 grades; and 

 (3)  Other  items  of  information  as  called  for  by  the 
 commissioner. 

 4.  The  clerk  shall  enter  into  the  clerk’s  record  book  copies  of  all  reports  and 
 of  the  teachers’  term  reports,  and  of  the  proceedings  of  any  meeting,  and 
 keep an itemized account of all expenses of the school district. 
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 5.  The  clerk  shall  furnish  to  the  county  auditor,  on  or  before  September  30  of 
 each  year,  an  attested  copy  of  the  clerk’s  record,  showing  the  amount  of 
 proposed  property  tax  voted  by  the  school  district  or  the  school  board  for 
 school purposes. 

 6.  The  clerk  shall  draw  and  sign  all  orders  upon  the  treasurer  for  the  payment 
 of  money  for  bills  allowed  by  the  school  board  for  salaries  of  officers  and 
 for teachers’ wages and all claims, to be countersigned by the chair. 

 7.  The  clerk  shall  perform  such  duties  as  required  by  the  Minnesota  Election 
 Law or other applicable laws relating to the conduct of elections. 

 8.  The  clerk  shall  perform  the  duties  of  the  chair  in  the  event  of  the  chair’s 
 and the vice-chair’s temporary absences. 

 D.  Vice-Chair [Optional] 

 The  vice-chair  shall  perform  the  duties  of  the  chair  in  the  event  of  the  chair’s 
 temporary absence. 

 E.  Superintendent 

 1.  The  superintendent  shall  be  an  ex  officio,  nonvoting  member  of  the  school 
 board. 

 2.  The superintendent shall perform the following: 

 a.  Visit  and  supervise  the  schools  in  the  school  district,  report  and 
 make  recommendations  about  their  condition  when  advisable  or  on 
 request by the school board; 

 b.  Recommend  to  the  school  board  employment  and  dismissal  of 
 teachers; 

 c.  Annually  evaluate  each  school  principal  assigned  responsibility  for 
 supervising a school building within the district; 

 d.  Superintend  school  grading  practices  and  examinations  for 
 promotions; 

 e.  Make reports required by the commissioner; and 

 f.  Perform other duties prescribed by the school board. 

 Legal References:  Minn. Stat. § 123B.12  (Insufficient Funds to Pay Orders)  (Finance) 
 Minn. Stat. § 123B.14  (Officers of Independent School Districts)  (Officers) 
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 Minn. Stat. § 123B.143 (Superintendent) 
 Minn. Stat. § 126C.17 (Referendum Revenue) 
 Minn. Stat. Ch. 205A (School District Elections) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  101  (Legal  Status  of  the  School 
 District) 

 ISD  200  MSBA/MASA  Model  Policy  201  (Legal  Status  of  the  School 
 Board) 
 ISD  200  MSBA/MASA  Model  Policy  203  (Operation  of  the  School  Board 
 – Governing Rules) 
 MSBA  Service  Manual,  Chapter  1,  School  District  Governance,  Powers 
 and Duties  ¶ 

 Policy Reviewed:  02.19.2020 
 Policy Adopted:  02.26.2020 
 Policy Revised: 
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 MSBA/MASA Model Policy 203  ¶ 
 Orig. 1995  ¶ 
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 203  OPERATION OF THE SCHOOL BOARD – GOVERNING RULES 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  provide  governing  rules  for  the  conduct  of  meetings  of 
 the school board. 

 II.  GENERAL STATEMENT OF POLICY 

 An  orderly  school  board  meeting  allows  school  board  members  to  participate  in 
 discussion  and  decision  of  school  district  issues.  Rules  of  order  allow  school  board 
 members  the  opportunity  to  review  school-related  topics,  discuss  school  business  items, 
 and bring matters to conclusion in a timely and consistent manner. 

 III.  RULES OF ORDER 

 Rules of order for school board meetings shall be as follows: 

 A.  Minnesota statutes where specified; 

 B.  Specific  rules  of  order  as  provided  by  the  school  board  consistent  with  Minnesota 
 statutes; and 

 C.  Robert’s  Rules  of  Order,  Revised  (latest  edition)  where  not  inconsistent  with  A. 
 and B., above. 

 Legal References:  Minn. Stat. Ch. 13D (Open Meeting  Law) 
 Minn.  Stat.  §  123B.09,  Subds.  6,  7,  and  10  (Boards  of  Independent  School 
 Districts)  (School Board Matters) 
 Minn. Stat. § 123B.14  (Officers of Independent School Districts)  (Officers) 

 Cross References: 

 Policy Reviewed:  02.19.2020 
 Policy Adopted:   02.26.2020 
 Policy Revised: 
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 ¶ 

 203.1  SCHOOL BOARD PROCEDURES; RULES OF ORDER 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  provide  specific  rules  of  order  to  conduct  meetings  of  the 
 school board. 

 II.  GENERAL STATEMENT OF POLICY 

 To  ensure  that  school  board  meetings  are  conducted  in  an  orderly  fashion,  the  school 
 board will follow rules of order which will allow the school board: 

 A.  To  establish  guidelines  by  which  the  business  of  the  school  board  can  be 
 conducted in a regular and internally consistent manner; 

 B.  To  organize  the  meetings  so  all  necessary  matters  can  be  brought  to  the  school 
 board  and  decisions  of  the  school  board  can  be  made  in  an  orderly  and  reasonable 
 manner; 

 C.  To  ensure  that  members  of  the  school  board  have  the  necessary  information  to 
 make  decisions  on  substantive  issues  and  to  insure  adequate  discussion  of 
 decisions to be made; and 

 D.  To  e  i  nsure  that  meetings  and  actions  of  the  school  board  are  conducted  so  as  to  be 
 informative  to  the  staff  and  the  public,  and  to  produce  a  clear  record  of  actions 
 taken and decisions made. 

 III.  RULES OF ORDER 

 A.  School board members need not rise to gain the recognition of the chair. 

 B.  A  motion  will  be  adopted  or  carried  if  it  receives  the  affirmative  votes  of  a 
 majority  of  those  actually  voting  on  the  matter.  Abstentions  are  considered  to  be 
 acquiescence  to  the  vote  of  the  majority.  It  should  be  noted  that  some  motions  by 
 statute or Robert’s Rules of Order require larger numbers of affirmative votes. 

 C.  All  motions  that  require  a  second  shall  receive  a  second  prior  to  opening  the  issue 
 for  discussion  of  the  school  board.  If  a  motion  that  requires  a  second  does  not 
 receive  a  second,  the  chair  may  declare  that  the  motion  fails  for  lack  of  a  second 
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 or  may  provide  the  second.  The  names  of  the  members  making  and  seconding  a 
 motion shall be recorded in the minutes. 

 D.  The  chair  shall  decide  the  order  in  which  school  board  members  will  be 
 recognized  to  address  an  issue.  An  attempt  should  be  made  to  alternate  between 
 pro  and  con  positions  if  appropriate  to  the  discussion.  A  member  shall  only  speak 
 to an issue after the member is recognized by the chair. 

 E.  The  chair  shall  rule  on  all  questions  relating  to  motions  and  points  of  order 
 brought before the school board. 

 F.  A  ruling  by  the  chair  is  subject  to  appeal  to  the  full  school  board  pursuant  to 
 Robert’s Rules of Order. 

 G.  The  school  board  shall  have  authority  to  recognize  any  member  of  the  audience 
 regarding  a  request  to  be  heard  at  the  school  board  meeting.  Members  of  the 
 public who wish to be heard shall follow school board procedures. 

 H.  The  chair  has  the  authority  to  declare  a  recess  at  any  time  for  the  purpose  of 
 restoring decorum to the meeting or for any other necessary purpose. 

 I.  The  chair  shall  repeat  a  motion  or  the  substance  of  a  motion  prior  to  the  vote.  The 
 chair shall call for an affirmative and a negative vote on all motions. 

 J.  The  order  in  which  names  will  be  called  for  roll  call  votes  will  be  determined  by 
 the school board. 

 K.  The  chair  has  the  same  right  and  responsibility  as  each  school  board  member  to 
 vote on all issues. 

 L.  The  chair  shall  announce  the  result  of  each  vote.  The  vote  of  each  member, 
 including  abstentions,  shall  be  recorded  in  the  minutes.  If  the  vote  is  unanimous, 
 it  may  be  reflected  as  unanimous  in  the  minutes  if  the  minutes  also  reflect  the 
 members present. 

 M.  A  majority  of  the  voting  members  of  the  school  board  constitute  a  quorum.  The 
 absence  of  a  quorum  may  be  raised  by  the  chair  or  any  member.  Generally  any 
 action  taken  in  the  absence  of  a  quorum  is  null  and  void.  The  only  legal  actions 
 the  school  board  may  take  in  the  absence  of  a  quorum  are  to  fix  the  time  at  which 
 to adjourn, to adjourn, to recess or to take measures to obtain a quorum. 

 Legal References:  Minn. Stat. § 13D.01, Subd. 4 (Open  Meeting Law) 
 Minn. Stat. § 122A.40 (Employment Contracts, Termination) 
 Minn.  Stat.  §  123B.09,  Subds.  6  and  7  (Boards  of  Independent  School 
 Districts)  (School Board Powers) 
 Minn.  Stat.  §  126C.53  (Enabling  Resolution;  Form  of  Certificates  of 
 Indebtedness) 
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 Minn. Stat. § 331A.01, Subd. 6 (Newspapers; Definitions) 
 Minn.  Stat.  §  331A.04,  Subd.  6  (Newspapers;  Exception  to  Designation 
 Priority) 
 Minn. Stat. § 471.88 (Exceptions) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  203  (Operation  of  the  School  Board 
 – Governing Rules) 
 ISD  200  MSBA/MASA  Model  Policy  204  (School  Board  Meeting 
 Minutes) 
 ISD  200  MSBA/MASA  Model  Policy  206  (Public  Participation  in  School 
 Board  Meetings/Complaints  about  Persons  at  School  Board  Meetings  and 
 Data Privacy Considerations) 
 ISD 200  MSBA/MASA Model  Policy 207 (Public Hearings) 

 Policy Reviewed:  02.19.2020 
 Policy Adopted:   02.26.2020 
 Policy Revised: 
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 204  SCHOOL BOARD MEETING MINUTES 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  establish  procedures  relating  to  the  maintenance  of  records  of  the 
 school board and the publication of its official proceedings. 

 II.  GENERAL STATEMENT OF POLICY 

 It  is  the  policy  of  the  school  district  to  maintain  its  records  so  that  they  will  be  available 
 for  inspection  by  members  of  the  general  public  and  to  provide  for  the  publication  of  its 
 official proceedings in compliance with law. 

 III.  MAINTENANCE OF MINUTES AND RECORDS 

 A.  The clerk  or designee  shall keep and maintain permanent records of the school 
 board, including records of the minutes of school board meetings and other 
 required records of the school board. All votes taken at meetings required to be 
 open to the public pursuant to the Minnesota Open Meeting Law shall be recorded 
 in a journal or meeting minutes kept for that purpose. Public records maintained 
 by the school district shall be available for inspection by members of the public 
 during the regular business hours of the school district. Minutes of meetings shall 
 be available for inspection at the administrative offices of the school district after 
 they have been prepared.   Minutes of a school board meeting shall be approved 
 or modified by the school board at a subsequent meeting, which action shall be 
 reflected in the official proceedings of that subsequent meeting. 

 B.  Recordings of Closed Meetings 

 1.  All  closed  meetings,  except  those  closed  as  permitted  by  the  attorney- 
 client  privilege,  must  be  electronically  recorded  at  the  expense  of  the 
 school  district.  Recordings  of  closed  meetings  shall  be  made  separately 
 from  the  recordings  of  an  open  meeting,  to  the  extent  such  meetings  are 
 recorded.  If  a  meeting  is  closed  to  discuss  more  than  one  (1)  matter,  each 
 matter shall be separately recorded. 

 2.  Recordings  of  closed  meetings  shall  be  preserved  by  the  school  district  for 
 the following time periods: 
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 a.  Meetings  closed  to  discuss  labor  negotiations  strategy  shall  be 
 preserved for two (2) years after the contract is signed. 

 b.  Meetings  closed  to  discuss  security  matters  shall  be  preserved  for 
 at least four (4) years. 

 c.  Meetings  closed  to  discuss  the  purchase  or  sale  of  property  shall  be 
 preserved for at least eight (8) years after the date of the meeting. 

 d.  All  other  closed  meetings  shall  be  preserved  by  the  school  district 
 for at least three (3) years after the date of the meeting. 

 e.  Following  the  expiration  of  the  above  time  periods,  recordings  of 
 closed  meetings  shall  be  maintained  as  set  forth  in  the  school 
 district’s Records Retention Schedule. 

 3.  Recordings  of  closed  meetings  shall  be  classified  by  the  school  district  as 
 protected  non-public  data  that  is  not  accessible  by  the  public  or  any 
 subject of the data, with the following exceptions: 

 a.  Recordings  of  labor  negotiations  strategy  meetings  shall  be 
 classified  as  public  data  and  made  available  to  the  public  after  all 
 labor  contracts  are  signed  by  the  school  district  for  the  current 
 budget period. 

 b.  Recordings  of  meetings  related  to  the  purchase  or  sale  of  property 
 shall  be  classified  as  public  data  and  made  available  to  the  public 
 after  all  real  or  personal  property  discussed  at  the  meeting  has  been 
 purchased  or  sold  or  the  school  district  has  abandoned  the  purchase 
 or sale. 

 c.  Recordings  of  any  other  closed  meetings  shall  be  classified  and/or 
 released as required by court order. 

 4.  Recordings  of  closed  meetings  shall  be  maintained  separately  from 
 recordings  of  open  meetings,  to  the  extent  recordings  of  open  meetings  are 
 maintained  by  the  school  district,  with  the  exception  of  recordings  that 
 have  been  classified  as  public  data  as  set  forth  in  Section  III.B.3.  above. 
 Recordings  of  closed  meetings  classified  as  non-public  data  also  shall  be 
 maintained  in  a  secure  location,  separate  from  recordings  classified  as 
 public data. 

 5.  Recordings  of  closed  meetings  shall  be  maintained  in  a  manner  to  easily 
 identify  the  data  classification  of  the  recording.  The  recordings  shall  be 
 identified with at least the following information: 
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 a.  The date of the closed meeting; 
 b.  The  basis  upon  which  the  meeting  was  closed  (i.e.:  labor 

 negotiations  strategy,  purchase  or  sale  of  real  property,  educational 
 data, etc.); and 

 c.  The classification of the data. 

 6.  Recordings  of  closed  meetings  related  to  labor  negotiations  strategy  and 
 the  purchase  or  sale  of  property  shall  be  maintained  and  monitored  in  a 
 manner  that  reclassifies  the  recording  as  public  upon  the  occurrence  of  an 
 event reclassifying that data as set forth in Section III.B.3 above. 

 IV.  PUBLICATION OF OFFICIAL PROCEEDINGS 

 A.  The  school  board  shall  cause  its  official  proceedings  to  be  published  once  in  the 
 official  newspaper  of  the  school  district  within  thirty  (30)  days  of  the  meeting  at 
 which  the  proceedings  occurred;  however,  if  the  school  board  conducts  regular 
 meetings  not  more  than  once  every  thirty  (30)  days,  the  school  board  need  not 
 publish  the  minutes  until  ten  (10)  days  after  they  have  been  approved  by  the 
 school board. 

 B.  The  proceedings  to  be  published  shall  be  sufficiently  full  to  fairly  set  forth  the 
 proceedings.  They  must  include  the  substance  of  all  official  actions  taken  by  the 
 school  board  at  any  regular  or  special  meeting,  and  at  minimum  must  include  the 
 subject  matter  of  a  motion,  the  persons  making  and  seconding  the  motion,  a 
 listing  of  how  each  member  present  voted  on  the  motion,  the  character  of 
 resolutions  offered  including  a  brief  description  of  their  subject  matter  and 
 whether  adopted  or  defeated.  The  minutes  and  permanent  records  of  the  school 
 board  may  include  more  detail  than  is  required  to  be  published  with  the  official 
 proceedings.  If  the  proceedings  have  not  yet  been  approved  by  the  school  board, 
 the proceedings to be published may reflect that fact. 

 C.  The  proceedings  to  be  published  may  be  a  summary  of  the  essential  elements  of 
 the  proceedings,  and/or  of  resolutions  and  other  official  actions  of  the  school 
 board.  Such  a  summary  shall  be  written  in  a  clear  and  coherent  manner  and  shall, 
 to  the  extent  possible,  avoid  the  use  of  technical  or  legal  terms  not  generally 
 familiar  to  the  public.  When  a  summary  is  published,  the  publication  shall  clearly 
 indicate  that  the  published  material  is  only  a  summary  and  that  the  full  text  is 
 available  for  public  inspection  at  the  administrative  offices  of  the  school  district 
 and  that  a  copy  of  the  proceedings,  other  than  attachments  to  the  minutes,  is 
 available  without  cost  at  the  offices  of  the  school  district  or  by  means  of  standard 
 or electronic mail. 

 Legal References:  Minn. Stat. § 13D.01, Subds. 4-6  (Open Meeting Law) 
 Minn. Stat. § 123B.09, Subd. 10 (  Boards of Independent 
 School Districts  Publishing Proceedings  ) 
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 Minn. Stat. § 123B.14, Subd. 7 (  Officers of Independent 
 School Districts  Record of Meetings  ) 
 Minn. Stat. § 331A.01 (Definition) 
 Minn. Stat. § 331A.05, Subd. 8 (  Form of Public 
 Notices  Notice Regarding Published Summaries  ) 
 Minn. Stat. § 331A.08, Subd. 3 (  Computation of 
 Time  Publication of Proceedings  ) 
 Op. Atty. Gen. 161-a-20, December 17, 1970 
 Ketterer v. Independent School District No. 1  , 248  Minn. 212, 79 N.W.2d 
 428 (1956) 

 Cross References:  ISD 200  MSBA/MASA Model  Policy 205 (Open Meetings and Closed 
 Meetings) 
 MSBA Service Manual, Chapter 1, School District Governance, Powers 
 and Duties  ¶ 

 Policy Reviewed:  11.18.2021 
 Policy Adopted:  11.23.2021 
 Policy Revised: 
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 205  OPEN MEETINGS AND CLOSED MEETINGS 

 I.  PURPOSE 

 A.  The  school  board  embraces  the  philosophy  of  openness  in  the  conduct  of  its 
 business,  in  the  belief  that  openness  produces  better  programs,  more  efficiency  in 
 administration  of  programs,  and  an  organization  more  responsive  to  public 
 interest  and  less  susceptible  to  private  interest.  The  school  board  shall  conduct  its 
 business  under  a  presumption  of  openness.  At  the  same  time,  the  school  board 
 recognizes  and  respects  the  privacy  rights  of  individuals  as  provided  by  law.  The 
 school  board  also  recognizes  that  there  are  certain  exceptions  to  the  Minnesota 
 Open  Meeting  Law  as  recognized  in  statute  where  it  has  been  determined  that,  in 
 limited  circumstances,  the  public  interest  is  best  served  by  closing  a  meeting  of 
 the school board. 

 B.  The  purpose  of  this  policy  is  to  provide  guidelines  to  assure  the  rights  of  the 
 public  to  be  present  at  school  board  meetings,  while  also  protecting  the 
 individual’s  rights  to  privacy  under  law,  and  to  close  meetings  when  the  public 
 interest so requires as recognized by law. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  Except  as  otherwise  expressly  provided  by  statute,  all  meetings  of  the  school 
 board, including executive sessions, shall be open to the public. 

 B.  Meetings shall be closed only when expressly authorized by law. 

 III.  DEFINITION 

 “Meeting”  means  a  gathering  of  at  least  a  quorum  of  school  board  members  -  or  quorum 
 of  a  committee  or  subcommittee  of  school  board  members,  at  which  members  discuss, 
 decide,  or  receive  information  as  a  group  on  issues  relating  to  the  official  business  of  the 
 school  board.  The  term  does  not  include  a  chance  or  social  gathering  or  the  use  of  social 
 media  by  members  of  a  public  body  so  long  as  the  social  media  use  is  limited  to 
 exchanges  with  all  members  of  the  general  public.  For  purposes  of  the  Open  Meeting 
 Law, social media does not include email. 

 IV.  PROCEDURES 

 1 



 A.  Meetings 

 1.  Regular Meetings 

 A  schedule  of  the  regular  meetings  of  the  school  board  shall  be  kept  on 
 file  at  the  school  district  office.  If  the  school  board  decides  to  hold  a 
 regular  meeting  at  a  time  or  place  different  from  the  time  or  place  stated  in 
 its  regular  meeting  schedule,  it  shall  give  the  same  notice  of  the  meeting 
 as for a special meeting. 

 2.  Special Meetings 

 a.  For  a  special  meeting,  the  school  board  shall  post  written  notice  of 
 the  date,  time,  place,  and  purpose  of  the  meeting  on  the  principal 
 bulletin  board  of  the  school  district  or  on  the  door  of  the  school 
 board’s  usual  meeting  room  if  there  is  no  principal  bulletin  board. 
 The  school  board’s  actions  at  the  special  meeting  are  limited  to 
 those topics included in the notice. 

 b.  The  notice  shall  also  be  mailed  or  otherwise  delivered  to  each 
 person  who  has  filed  a  written  request  for  notice  of  special 
 meetings.  This  notice  shall  be  posted  and  mailed  or  delivered  at 
 least three days before the date of the meeting. 

 c.  As  an  alternative  to  mailing  or  otherwise  delivering  notice  to 
 persons  who  have  filed  a  written  request,  the  school  board  may 
 publish  the  notice  once,  at  least  three  days  before  the  meeting,  in 
 the  official  newspaper  of  the  school  district  or,  if  none,  in  a 
 qualified  newspaper  of  general  circulation  within  the  area  of  the 
 school district. 

 d.  A  person  filing  a  request  for  notice  of  special  meetings  may  limit 
 the  request  to  particular  subjects,  in  which  case  the  school  board  is 
 required  to  send  notice  to  that  person  only  concerning  those 
 particular subjects. 

 e.  The  school  board  will  establish  an  expiration  date  on  requests  for 
 notice  of  special  meetings  and  require  refiling  once  each  year.  Not 
 more  than  60  days  before  the  expiration  date  of  request  for  notice, 
 the  school  board  shall  send  notice  of  the  refiling  requirement  to 
 each person who filed during the preceding year. 

 3.  Emergency Meetings 

 a.  An  emergency  meeting  is  a  special  meeting  called  because  of 
 circumstances  that,  in  the  judgment  of  the  school  board,  require 
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 immediate consideration. 
 b.  If  matters  not  directly  related  to  the  emergency  are  discussed  or 

 acted  upon,  the  minutes  of  the  meeting  shall  include  a  specific 
 description of those matters. 

 c.  The  school  board  shall  make  good  faith  efforts  to  provide  notice  of 
 the  emergency  meeting  to  each  news  medium  that  has  filed  a 
 written  request  for  notice  if  the  request  includes  the  news 
 medium’s telephone number. 

 d.  Notice  of  the  emergency  meeting  shall  be  given  by  telephone  or 
 any other method used to notify the members of the school board. 

 e.  Notice  shall  be  provided  to  each  news  medium  which  has  filed  a 
 written  request  for  notice  as  soon  as  reasonably  practicable  after 
 notice has been given to the school board members. 

 f.  Notice shall include the subject of the meeting. 

 g.  Posted  or  published  notice  of  an  emergency  meeting  shall  not  be 
 required. 

 h.  The  notice  requirements  for  an  emergency  meeting  as  set  forth  in 
 this  policy  shall  supersede  any  other  statutory  notice  requirement 
 for a special meeting that is an emergency meeting. 

 4.  Recessed or Continued Meetings 

 If  a  meeting  is  a  recessed  or  continued  session  of  a  previous  meeting,  and 
 the  time  and  place  of  the  meeting  was  established  during  the  previous 
 meeting  and  recorded  in  the  minutes  of  that  meeting,  then  no  further 
 published or mailed notice is necessary. 

 5.  Closed Meetings 

 The notice requirements of the Minnesota Open Meeting Law apply to 
 closed meetings. 

 6.  Actual Notice 

 If  a  person  receives  actual  notice  of  a  meeting  of  the  school  board  at  least 
 24  hours  before  the  meeting,  all  notice  requirements  are  satisfied  with 
 respect to that person, regardless of the method of receipt of notice. 

 7.  Health Pandemic or Declared Emergency 
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 In  the  event  of  a  health  pandemic  or  an  emergency  declared  under  Minn. 
 Stat.  Ch.  12,  a  meeting  may  be  conducted  by  telephone  or  other  electronic 
 means in compliance with Minn. Stat. § 13D.021. 

 8.  Meetings Conducted by Interactive Technology 

 A meeting may be conducted by interactive technology, Zoom, Skype, or 
 other similar electronic means in compliance with Minn. Stat. § 13D.02. 

 B.  Votes 

 The  votes  of  school  board  members  shall  be  recorded  in  a  journal  or  minutes  kept 
 for  that  purpose.  The  journal  or  any  minutes  used  to  record  votes  of  a  meeting 
 must  be  open  to  the  public  during  all  normal  business  hours  at  the  school  district’s 
 administrative offices. 

 C.  Written Materials 

 1.  In  any  open  meeting,  a  copy  of  any  printed  materials,  including  electronic 
 communications,  relating  to  the  agenda  items  of  the  meeting  prepared  or 
 distributed  by  or  at  the  direction  of  the  school  board  or  its  employees  and 
 distributed  to  or  available  to  all  school  board  members  shall  be  available 
 in  the  meeting  room  for  inspection  by  the  public  while  the  school  board 
 considers their subject matter. 

 2.  This  provision  does  not  apply  to  materials  not  classified  by  law  as  public, 
 or to materials relating to the agenda items of a closed meeting. 

 D.  Open Meetings and Data 

 1.  Meetings  may  not  be  closed  to  discuss  data  that  are  thare  not  public  data, 
 except  ecept  as provided under Minnesota law. 

 2.  Data  that  are  not  public  data  may  be  discussed  at  an  open  meeting  if  the 
 disclosure  relates  to  a  matter  within  the  scope  of  the  school  board’s 
 authority  and  is  reasonably  necessary  to  conduct  the  business  or  agenda 
 item before the school board. 

 3.  Data  discussed  at  an  open  meeting  retain  the  data’s  original  classification; 
 however, a record of the meeting, regardless of form, shall be public. 

 E.  Closed Meetings 

 1.  Labor Negotiations Strategy 

 a.  The  school  board  may,  by  a  majority  vote  in  a  public  meeting, 
 decide  to  hold  a  closed  meeting  to  consider  strategy  for  labor 
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 negotiations,  including  negotiation  strategies  or  developments  or 
 discussion  and  review  of  labor  negotiation  proposals,  conducted 
 pursuant  to  Minnesota’s  Public  Employment  Labor  Relations  Act 
 (PELRA). 

 b.  The  time  and  place  of  the  closed  meeting  shall  be  announced  at  the 
 public  meeting.  A  written  roll  of  school  board  members  and  all 
 other  persons  present  at  the  closed  meeting  shall  be  made  available 
 to  the  public  after  the  closed  meeting.  The  proceedings  of  a  closed 
 meeting  to  discuss  negotiation  strategies  shall  be  shall  be  tape 
 recorded,  and  the  tape  recording  shall  be  preserved  for  two  years 
 after  the  contract  discussed  at  the  meeting  is  signed.  The  recording 
 shall  be  made  available  to  the  public  after  all  labor  contracts  are 
 signed by the school board for the current budget period. 

 2.  Sessions Closed by Bureau of Mediation Services 

 All  negotiations,  mediation  sessions,  and  hearings  between  the  school 
 board  and  its  employees  or  their  respective  representatives  are  public 
 meetings.  These  meetings  may  be  closed  only  by  the  Commissioner  of  the 
 Bureau  of  Mediation  Services  (BMS).  The  use  of  recording  devices, 
 stenographic  records,  or  other  recording  methods  is  prohibited  in 
 mediation meetings closed by the BMS. 

 3.  Preliminary Consideration of Allegations or Charges 

 The  school  board  shall  close  one  or  more  meetings  for  preliminary 
 consideration  of  allegations  or  charges  against  an  individual  subject  to  its 
 authority.  If  the  school  board  members  conclude  that  discipline  of  any 
 nature  may  be  warranted  as  a  result  of  those  specific  charges  or 
 allegations,  further  meetings  or  hearings  relating  to  those  specific  charges 
 or  allegations  held  after  that  conclusion  is  reached  must  be  open.  A 
 meeting  must  also  be  open  at  the  request  of  the  individual  who  is  the 
 subject  of  the  meeting.  A  closed  meeting  for  this  purpose  must  be 
 electronically  recorded  at  the  expense  of  the  school  district,  and  the 
 recording  must  be  preserved  for  at  least  three  years  after  the  date  of  the 
 meeting. The recording is not available to the public. 

 4.  Performance Evaluations 

 The  school  board  may  close  a  meeting  to  evaluate  the  performance  of  an 
 individual  who  is  subject  to  its  authority.  The  school  board  shall  identify 
 the  individual  to  be  evaluated  prior  to  closing  a  meeting.  At  its  next  open 
 meeting,  the  school  board  shall  summarize  its  conclusions  regarding  the 
 evaluation.  A  meeting  must  be  open  at  the  request  of  the  individual  who 
 is  the  subject  of  the  meeting.  A  closed  meeting  for  this  purpose  must  be 
 electronically  recorded  at  the  expense  of  the  school  district,  and  the 
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 recording  must  be  preserved  for  at  least  three  years  after  the  date  of  the 
 meeting. The recording is not available to the public. 

 5.  Attorney-Client Privilege Meeting 

 A  meeting  may  be  closed  if  permitted  by  the  attorney-client  privilege. 
 Attorney-client  privilege  applies  when  litigation  is  imminent  or 
 threatened,  or  when  the  school  board  needs  advice  above  the  level  of 
 general  legal  advice,  for  example,  regarding  specific  acts  and  their  legal 
 consequences.  A  meeting  may  be  closed  to  seek  legal  advice  concerning 
 litigation  strategy,  but  the  mere  threat  that  litigation  might  be  a 
 consequence  of  deciding  a  matter  one  way  or  another  does  not,  by  itself, 
 justify  closing  the  meeting.  The  motion  to  close  the  meeting  must 
 specifically  describe  the  matter  to  be  discussed  at  the  closed  meeting, 
 subject  to  relevant  privacy  and  confidentiality  considerations  under  state 
 and federal law. The law does not require that such a meeting be recorded. 

 6.  Dismissal Hearing 

 a.  A  hearing  on  the  dismissal  of  a  licensed  teacher  shall  be  public  or 
 private  at  the  teacher’s  discretion.  A  hearing  regarding  placement 
 of teachers on unrequested leave of absence shall be public. 

 b.  A  hearing  on  dismissal  of  a  student  pursuant  to  the  Pupil  Fair 
 Dismissal  Act  shall  be  closed  unless  the  pupil,  parent  or  guardian 
 requests an open hearing. 

 c.  To  the  extent  a  teacher  or  student  dismissal  hearing  is  held  before 
 the  school  board  and  is  closed,  the  closed  meeting  must  be 
 electronically  recorded  at  the  expense  of  the  school  district,  and  the 
 recording  must  be  preserved  for  at  least  three  years  after  the  date 
 of the meeting.  The recording is not available to the public. 

 7.  Coaches; Opportunity to Respond 

 a.  If  the  school  board  has  declined  to  renew  the  coaching  contract  of 
 a  licensed  or  non-licensed  head  varsity  coach,  it  must  notify  the 
 coach within 14 days of that decision. 

 b.  If  the  coach  requests  the  reasons  for  the  nonrenewal,  the  school 
 board  must  give  the  coach  the  reasons  in  writing  within  10  days  of 
 receiving  the  request.  The  existence  of  parent  complaints  must  not 
 be  the  sole  reason  for  the  school  board  not  to  renew  a  coaching 
 contract. 

 c.  On  the  request  of  the  coach,  the  school  board  must  provide  the 
 coach  with  a  reasonable  opportunity  to  respond  to  the  reasons  at  a 
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 regular  school board meeting. 

 d.  The  meeting  may  be  open  or  closed  at  the  election  of  the  coach 
 unless  the  meeting  is  closed  as  required  by  Minn.  Stat.  §  13D.05, 
 Subd. 2,  to discuss educational or certain other nonpublic data. 

 e.  A  meeting  closed  for  this  purpose  must  be  electronically  recorded 
 at  the  expense  of  the  school  district,  and  the  recording  must  be 
 preserved  for  at  least  three  years  after  the  date  of  the  meeting.  The 
 recording is not available to the public. 

 8.  Meetings to Discuss Certain Not Public Data 

 Any portion of a meeting must be closed if the following types of data are 
 discussed: 

 a.  Data  that  would  identify  alleged  victims  or  reporters  of  criminal 
 sexual  conduct,  domestic  abuse,  or  maltreatment  of  minors  or 
 vulnerable adults; 

 b.  Active  investigative  data  collected  or  created  by  a  law  enforcement 
 agency; 

 c.  Educational  data,  health  data,  medical  data,  welfare  data,  or  mental 
 health data that are not public data; or 

 d.  An individual’s personal medical records. 

 e.  A  closed  meeting  must  be  electronically  recorded  at  the  expense  of 
 the  school  district,  and  the  recording  must  be  preserved  for  at  least 
 three  years  after  the  date  of  the  meeting.  The  recording  is  not 
 available to the public. 

 9.  Purchase and Sale of Property 

 a.  The school board may close a meeting: 

 (1)  To determine the asking price for real or personal property 
 to be sold by the school district; 

 (2)  To review confidential or nonpublic appraisal data; and 

 (3)  To develop or consider offers or counteroffers for the 
 purchase or sale of real or personal property. 

 b.  Before  closing  the  meeting,  the  school  board  must  identify  on  the 
 record  the  particular  real  or  personal  property  that  is  the  subject  of 
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 the closed meeting. 

 c.  The  closed  meeting  must  be  tape  recorded  at  the  expense  of  the 
 school  district.  The  tape  must  be  preserved  for  eight  years  after  the 
 date  of  the  meeting  and  be  made  available  to  the  public  after  all 
 real  or  personal  property  discussed  at  the  meeting  has  been 
 purchased  or  sold  or  the  school  board  has  abandoned  the  purchase 
 or  sale.  The  real  or  personal  property  that  is  the  subject  of  the 
 closed  meeting  must  be  specifically  identified  on  the  tape.  A  list 
 of  school  board  members  and  all  other  persons  present  at  the 
 closed  meeting  must  be  made  available  to  the  public  after  the 
 closed meeting. 

 d.  An  agreement  reached  that  is  based  on  an  offer  considered  at  a 
 closed  meeting  is  contingent  on  its  approval  by  the  school  board  at 
 an  open  meeting.  The  actual  purchase  or  sale  must  be  approved  at 
 an open meeting and the purchase price or sale price is public data. 

 10.  Security Matters 

 a.  The  school  board  may  close  a  meeting  to  receive  security  briefings 
 and  reports,  to  discuss  issues  related  to  security  systems,  to  discuss 
 emergency  response  procedures,  and  to  discuss  security 
 deficiencies  in  or  recommendations  regarding  public  services, 
 infrastructure,  and  facilities,  if  disclosure  of  the  information 
 discussed  would  pose  a  danger  to  public  safety  or  compromise 
 security procedures or responses. 

 b.  Financial  issues  related  to  security  matters  must  be  discussed  and 
 all related financial decisions must be made at an open meeting. 

 c.  Before  closing  a  meeting,  the  school  board  must  refer  to  the 
 facilities,  systems,  procedures,  services,  or  infrastructures  to  be 
 considered during the closed meeting. 

 d.  The  closed  meeting  must  be  tape  recorded  at  the  expense  of  the 
 school  district  and  the  recording  must  be  preserved  for  at  least  four 
 years. 

 11.  Other Meetings 

 Other  meetings  shall  be  closed  as  provided  by  law,  except  as  provided 
 above.  A  closed  meeting  must  be  electronically  recorded  at  the  expense  of 
 the  school  district,  and  the  recording  must  be  preserved  for  at  least  three 
 years  after  the  date  of  the  meeting.  The  recording  is  not  available  to  the 
 public. 
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 F.  Procedures for Closing a Meeting 

 The  school  board  shall  provide  notice  of  a  closed  meeting  just  as  for  an  open 
 meeting.  A  school  board  meeting  may  be  closed  only  after  a  majority  vote  at  a 
 public  meeting.  Before  closing  a  meeting,  the  school  board  shall  state  on  the 
 record  the  specific  authority  permitting  the  meeting  to  be  closed  and  shall 
 describe the subject to be discussed. 

 Legal References:  Minn. Stat. Ch. 13 (Minnesota Government  Data Practices Act) 
 Minn. Stat. Ch. 13D (Open Meeting Law  )  )  ¶ 

 Minn. Stat. § 121A.47, Subd. 5 (Exclusion and Expulsion Procedures) 
 Minn. Stat. § 122A.33, Subd. 3 (  License and Degree  Exemption for Head Coach) 
 Coaches; Oppo  rtunity to Respond) 
 Minn. Stat. § 122A.40, Subd. 14  (Employment; Contracts;  Termination) 
 (Teacher Discharge Hearing)  ¶ 
 Minn. Stat. § 179A.14, Subd. 3  (Negotiation Procedures) 
 (Labor Negotiations) 
 Minn. Rules Part 5510.2810  (Petition for Mediation) 
 (Bureau of Mediation Services) 
 Brown v. Cannon Falls Township  , 723 N.W.2d 31 (Minn.  App. 2006) 
 Brainerd Daily Dispatch v. Dehen  , 693 N.W.2d 435 (Minn.  App. 2005) 
 The Free Press v. County of Blue Earth  , 677 N.W.2d  471 (Minn. App. 2004) 
 Prior Lake American v. Mader  , 642 N.W.2d 729 (Minn.  2002) 
 Star Tribune v. Board of Education, Special School District No. 1  , 507 N.W.2d 
 869 (Minn. App. 1993) 
 Minnesota Daily v. University of Minnesota  , 432 N.W.2d  189 (Minn. App. 1988) 
 Moberg v. Independent School District No. 281  , 336  N.W.2d 510 (Minn. 1983) 
 Sovereign v. Dunn  , 498 N.W.2d 62 (Minn. App. 1993),  rev. denied  . (Minn. 1993) 
 Dept. of Admin. Advisory Op. No. 21-003 (April 19, 2021) 
 Dept. of Admin. Advisory Op. No. 21-002 (January 13, 2021) 
 Dept. of Admin. Advisory Op. No. 19-012 (October 24, 2019) 
 Dept. of Admin. Advisory Op. No. 19-008 (May 22, 2019) 
 Dept. of Admin. Advisory Op. No. 19-006 (April 9, 2019) 
 Dept. of Admin. Advisory Op. No. 18-019 (December 28, 
 2018) 
 Dept. of Admin. Advisory Op. No. 17-005 (June 22, 2017) 
 Dept. of Admin. Advisory Op. No. 13-009 (March 19, 2013) 
 Dept. of Admin. Advisory Op. No. 12-004 (March 8,  2012) 
 Dept. of Admin. Advisory Op. No. 11-004 (April 18, 2011) 
 Dept. of Admin. Advisory Op. No. 10-020 (September 23, 2010) 
 Dept. of Admin. Advisory Op. No. 09-020 (September 8, 2009) 
 Dept. of Admin. Advisory Op. No. 08-015 (July 9, 2008) 
 Dept. of Admin. Advisory Op. No. 06-027 (September 28, 2006) 
 Dept. of Admin. Advisory Op. No. 04-004 (February 3, 2004) 
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 Cross References:  ISD 200 Policy  MSBA/MASA Model Policy  204 (School Board Meeting 
 Minutes) 
 ISD 200  MSBA/MASA Model  Policy 206 (Public Participation  in School 
 Board Meetings/Complaints about Persons at School Board Meetings and 
 Data Privacy Considerations) 
 ISD 200  MSBA/MASA Model  Policy 207 (Public Hearings) 
 ISD 200  MSBA/MASA Model  Policy 406 (Public and Private  Personnel 
 Data) 
 ISD 200  MSBA/MASA Model  Policy 515 (Protection and  Privacy of Pupil 
 Records) 
 MSBA Law Bulletin “C” (Minnesota’s Open Meeting Law) 

 Policy Reviewed:  02.08.2022 
 Policy Adopted:  02.26.2020 
 Policy Revised:  02.23.2022 
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 210  CONFLICT OF INTEREST  –  SCHOOL BOARD MEMBERS 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  observe  state  statutes  regarding  conflicts  of  interest  and  to 
 engage  in  school  district  business  activities  in  a  fashion  designed  to  avoid  any  conflict  of 
 interest or the appearance of impropriety. 

 II.  GENERAL STATEMENT OF POLICY 

 It  is  the  policy  of  the  school  board  to  contract  for  goods  and  services  in  conformance  with 
 statutory  conflict  of  interest  laws  and  in  a  manner  that  will  avoid  any  conflict  of  interest 
 or  the  appearance  thereof.  Accordingly,  the  school  board  will  contract  under  the  statutory 
 exception  provisions  only  when  it  is  clearly  in  the  best  interest  of  the  school  district 
 because  of  limitations  that  may  exist  on  goods  or  services  otherwise  available  to  the 
 school district. 

 III.  GENERAL PROHIBITIONS AND RECOGNIZED STATUTORY EXCEPTIONS 

 A.  A  school  board  member  who  is  authorized  to  take  part  in  any  manner  in  making 
 any  sale,  lease,  or  contract  in  his  or  her  official  capacity  shall  not  voluntarily  have 
 a  personal  financial  interest  in  that  sale,  lease,  or  contract  or  personally  benefit 
 financially therefrom. 

 B.  In  the  following  circumstances,  however,  the  school  board  may  as  an  exception, 
 by  unanimous  vote,  contract  for  goods  or  services  with  a  school  board  member  of 
 the school district: 

 1.  In  the  designation  of  a  bank  or  savings  association,  in  which  a  school 
 board  member  is  interested,  as  an  authorized  depository  for  school  district 
 funds  and  as  a  source  of  borrowing,  provided  such  deposited  funds  are 
 protected  in  accordance  with  Minnesota  Statutes  chapter  118A.  Any 
 school  board  member  having  said  interest  shall  disclose  that  interest  and 
 the  interest  shall  be  entered  upon  the  school  board  minutes.  Disclosure 
 shall  be  made  when  such  bank  or  savings  association  is  first  designated  as 
 a  depository  or  source  of  borrowing,  or  when  such  school  board  member 
 is  elected,  whichever  is  later.  Disclosure  serves  as  notice  of  the  interest 
 and need only be made once; 

 2.  The  designation  of  an  official  newspaper,  or  publication  of  official  matters 
 therein, in which the school board member is interested when it is the only 
 newspaper  complying  with  statutory  requirements  relating  to  the 
 designation or publication; 
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 3.  A  contract  with  a  cooperative  association  of  which  the  school  board 
 member is a shareholder or stockholder but not an officer or manager; 

 4.  A  contract  for  which  competitive  bids  are  not  required  by  law.  A  contract 
 made  under  this  exception  will  be  void  unless  the  following  procedures 
 are observed: 

 a.  The  school  board  shall  authorize  the  contract  in  advance  of  its 
 performance  by  adopting  a  resolution  setting  out  the  essential  facts 
 and  determining  that  the  contract  price  is  as  low  as  or  lower  than 
 the  price  at  which  the  goods  or  services  could  be  obtained 
 elsewhere. 

 b.  In  the  case  of  an  emergency  when  the  contract  cannot  be 
 authorized  in  advance,  payment  of  the  claims  must  be  authorized 
 by  a  like  resolution  wherein  the  facts  of  the  emergency  are  also 
 stated. 

 c.  Before  a  claim  is  paid,  the  interested  school  board  member  shall 
 file with the clerk of the school board an affidavit stating: 

 (1)  The name of the school board member and the office held; 

 (2)  An itemization of the goods or services furnished; 

 (3)  The contract price; 

 (4)  The reasonable value; 

 (5)  The  interest  of  the  school  board  member  in  the  contract; 
 and 

 (6)  That  to  the  best  of  the  school  board  member’s  knowledge 
 and  belief,  the  contract  price  is  as  low  as,  or  lower  than,  the 
 price  at  which  the  goods  or  services  could  be  obtained  from 
 other sources. 

 5.  A  school  board  member  may  contract  with  the  school  district  to  provide 
 construction  materials  or  services,  or  both,  when  the  sealed  bid  process  is 
 used.  When  the  contract  comes  before  the  school  board  for  consideration, 
 the interested school board member may not vote on the contract. 

 6.  A school board member may rent space in a public facility at a rate 
 commensurate with that paid by other members of the public. 

 C.  In  the  following  circumstances,  the  school  board  may  as  an  exception,  by  majority 
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 vote  at  a  meeting  at  which  all  school  board  members  are  present,  contract  for 
 services  with  a  school  board  member  of  the  school  district:  A  school  board 
 member  may  be  newly  employed  or  may  continue  to  be  employed  by  the  school 
 district  as  an  employee  only  if  there  is  a  reasonable  expectation  on  July  1,  or  at 
 the  time  the  contract  is  entered  into  or  extended,  that  the  amount  to  be  earned  by 
 that  school  board  member  under  that  contract  or  employment  relationship,  will 
 not  exceed  $20,000  in  that  fiscal  year.  If  the  school  board  member  does  not 
 receive  majority  approval  to  be  initially  employed  or  to  continue  in  employment 
 at  a  meeting  at  which  all  school  board  members  are  present,  that  employment  is 
 immediately  terminated  and  that  school  board  member  has  no  further  rights  to 
 employment while serving as a school board member in the school district. 

 D.  The  school  board  may  contract  with  a  class  of  school  district  employees,  such  as 
 teachers  or  custodians,  when  the  spouse  of  a  school  board  member  is  a  member  of 
 the  class  of  employees  contracting  with  the  school  board  and  the  employee  spouse 
 receives  no  special  monetary  or  other  benefit  that  is  substantially  different  from 
 the  benefits  that  other  members  of  the  class  receive  under  the  employment 
 contract.  For  the  school  board  to  invoke  this  exception,  it  must  have  a  majority  of 
 disinterested  school  board  members  vote  to  approve  the  contract,  direct  the  school 
 board  member  spouse  to  abstain  from  voting  to  approve  the  contract,  and  publicly 
 set  out  the  essential  facts  of  the  contract  at  the  meeting  in  which  the  contract  is 
 approved. 

 IV.  LIMITATIONS ON RELATED EMPLOYEES 

 A.  The  school  board  must  hire  or  dismiss  teachers  only  at  duly  called  meetings. 
 When  a  husband  and  wife,  brother  and  sister,  or  two  brothers  or  sisters,  constitute 
 a  quorum,  no  contract  employing  a  teacher  may  be  made  or  authorized  except 
 upon the unanimous vote of the full school board. 

 B.  The  school  board  may  not  employ  any  teacher  related  by  blood  or  marriage  to  a 
 school  board  member,  within  the  fourth  degree  as  computed  by  the  civil  law, 
 except by a unanimous vote of the full school board. 

 V.  CONFLICTS PRIOR TO TAKING OFFICE 

 A  school  board  member  with  personal  financial  interest  in  a  sale,  lease,  or  contract  with 
 the  school  district  which  was  entered  before  the  school  board  member  took  office  and 
 presents  an  actual  or  potential  conflict  of  interest,  shall  immediately  notify  the  school 
 board  of  such  interest.  It  shall  thereafter  be  the  responsibility  of  the  school  board 
 member  to  refrain  from  participating  in  any  action  relating  to  the  sale,  lease,  or  contract. 
 At  the  time  of  renewal  of  any  such  sale,  lease,  or  contract,  the  school  board  may  enter 
 into or renew such sale, lease, or contract only if it falls within one of the enumerated 
 exceptions  for  contracts  relating  to  goods  or  services  provided  above  and  if  the 
 procedures provided in this policy are followed. 
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 VI.  DETERMINATION AS TO WHETHER A CONFLICT OF INTEREST EXISTS 

 The  determination  as  to  whether  a  conflict  of  interest  exists  is  to  be  made  by  the  school 
 board.  Any  school  board  member  who  has  an  actual  or  potential  conflict  shall  notify  the 
 school  board  of  such  conflict  immediately.  The  school  board  member  shall  thereafter 
 cooperate  with  the  school  board  as  necessary  for  the  school  board  to  make  its 
 determination. 

 Legal References:  Minn. Stat. § 122A.40, Subd. 3 (Employment;  Contracts; 
 Termination) 

 Minn. Stat. § 123B.195 (Board Member’s Right to Employment) 
 Minn. Stat. § 471.87 (Public Officers; Interest in Contract; Penalty) 
 Minn. Stat. § 471.88, Subds. 2, 3, 4, 5, 12, 13, and 21 (Exceptions) 
 Minn. Stat. § 471.89 (Contract, When Void) 
 Op. Atty. Gen. 437-A-4, March 15, 1935 
 Op. Atty. Gen. 90-C-5, July 30, 1940 
 Op. Atty. Gen. 90-A, August 14, 1957 

 Cross References:  ISD 200  MSBA/MASA Model  Policy 101 (Legal Status of the School Board) 
 ISD 200  MSBA/MASA Model  Policy 209 (Code of Ethics) 

 Policy Reviewed:   08.11.2022 
 Policy Adopted:    04.22.2020 
 Policy Revised: 
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 MSBA/MASA Model Policy 211  ¶ 
 Orig. 1995  ¶ 
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 211  CRIMINAL  OR  CIVIL  ACTION  AGAINST  SCHOOL  DISTRICT,  SCHOOL 
 BOARD MEMBER, EMPLOYEE, OR STUDENT 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  provide  guidance  as  to  the  school  district’s  position, 
 rights,  and  responsibilities  when  a  civil  or  criminal  action  is  pending  against  the  school 
 district, or a school board member, school district employee, or student. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  The  school  district  recognizes  that,  when  civil  or  criminal  actions  are  pending 
 against  a  school  board  member,  school  district  employee,  or  student,  the  school 
 district may be requested or required to take action. 

 B.  In  responding  to  such  requests  and/or  requirements,  the  school  district  will  take 
 such  measures  as  are  appropriate  to  its  primary  mission  of  providing  for  the 
 education  of  students  in  an  environment  that  is  safe  for  staff  and  students  and  is 
 conducive to learning. 

 C.  The  school  district  acknowledges  its  statutory  obligations  with  respect  to 
 providing  assistance  to  school  board  members  and  teachers  who  are  sued  in 
 connection  with  performance  of  school  district  duties.  Collective  bargaining 
 agreements and school district policies may also apply. 

 III.  CIVIL ACTIONS 

 A.  Pursuant  to  Minnesota  Statutes  section  Minn.  Stat.  §  466.07,  Subd.  1,  the  school 
 district  shall  defend  and  indemnify  any  school  board  member  or  school  district 
 employee  for  damages  in  school-related  litigation,  including  punitive  damages, 
 claimed  or  levied  against  the  school  board  member  or  employee,  provided  that  he 
 or  she  was  acting  in  the  performance  of  the  duties  of  the  position  and  was  not 
 guilty of malfeasance, willful neglect of duty, or bad faith. 

 B.  Pursuant  to  Minnesota  Statutes  section  Minn.  Stat.  §  123B.25(b),  with  respect  to 
 teachers  employed  by  the  school  district,  upon  written  request  of  the  teacher 
 involved,  the  school  district  shall  provide  legal  counsel  for  any  school  teacher 
 against  whom  a  claim  is  made  or  action  is  brought  for  recovery  of  damages  in  any 
 tort  action  involving  physical  injury  to  any  person  or  property  or  for  wrongful 
 death  arising  out  of  or  in  connection  with  the  employment  of  the  teacher  with  the 
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 school  district.  The  school  district  will  choose  legal  counsel  after  consultation 
 with the teacher. 

 C.  Data Practices 

 Educational  data  and  personnel  data  maintained  by  the  school  district  may  be 
 sought  as  evidence  in  a  civil  proceeding.  The  school  district  will  release  the  data 
 only  pursuant  to  the  Minnesota  Government  Data  Practices  Act,  Minn.  Stat.  Ch. 
 13,  and  to  the  Family  Educational  Rights  and  Privacy  Act,  20  U.S.C.  §  1232g  and 
 related  regulations.  When  an  employee  is  subpoenaed  and  is  expected  to  testify 
 regarding  educational  data  or  personnel  data,  he  or  she  is  to  inform  the  building 
 administrator  or  designated  supervisor,  who  shall  immediately  inform  the 
 superintendent  or  designee.  No  school  board  member  or  employee  may  release 
 data  without  consultation  in  advance  with  the  school  district  official  who  is 
 designated  as  the  authority  responsible  for  the  collection,  use,  and  dissemination 
 of data. 

 D.  Service of Subpoenas 

 The  policy  of  the  school  district  is  that  its  officers  and  employees  will  normally 
 not  be  involved  in  providing  service  of  process  for  third  parties  in  the  school 
 setting. 

 E.  Leave to Testify 

 Leave  for  employees  appearing  in  court,  either  when  sued  or  under  subpoena  to 
 testify,  will  be  considered  in  accordance  with  school  district  personnel  policies 
 and applicable collective bargaining agreements. 

 IV.  CRIMINAL CHARGES OR CONDUCT 

 A.  Employees 

 1.  The  school  district  expects  that  its  employees  serve  as  positive  role  models 
 for  students.  As  role  models  for  students,  employees  have  a  duty  to 
 conduct themselves in an exemplary manner. 

 2.  If  the  school  district  receives  information  relating  to  activities  of  a 
 criminal  nature  by  an  employee,  the  school  district  will  investigate  and 
 take  appropriate  disciplinary  action,  which  may  include  discharge,  subject 
 to  school  district  policies,  statutes,  and  provisions  of  applicable  collective 
 bargaining agreements. 

 3.  Pursuant  to  Minnesota  Statutes  section  Minn.  Stat.  §  123B.02,  Subd.  20,  if 
 reimbursement  for  a  criminal  defense  is  requested  by  a  school  district 
 employee,  the  school  board  may,  after  consulting  with  its  legal  counsel, 
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 reimburse  the  employee  for  any  costs  and  reasonable  attorney  fees 
 incurred  by  the  employee  to  defend  criminal  charges  brought  against  the 
 employee  arising  out  of  the  performance  of  duties  for  the  school  district. 
 The  decision  as  to  whether  to  reimburse  shall  be  made  in  the  discretion  of 
 the  school  board.  A  school  board  member  who  is  a  witness  or  an  alleged 
 victim  in  the  case  may  not  vote  on  the  reimbursement.  If  a  quorum  of  the 
 school  board  is  disqualified  from  voting  on  the  reimbursement,  the 
 reimbursement must be approved by a judge of the district court. 

 B.  Students 

 The  school  district  has  an  interest  in  maintaining  a  safe  and  healthful  environment 
 and  in  preventing  disruption  of  the  educational  process.  In  order  to  further  that 
 interest,  the  school  district  will  take  appropriate  action  regarding  students 
 convicted of crimes that relate to the school environment. 

 C.  Criminal Investigations 

 1.  The  policy  of  the  school  district  is  to  cooperate  with  law  enforcement 
 officials.  The  school  district  will  make  all  efforts,  however,  to  encourage 
 law  enforcement  officials  to  question  students  and  employees  outside  of 
 school  hours  and  off  school  premises  unless  there  are  extenuating 
 circumstances  or  the  matter  being  investigated  is  school-related,  or  as 
 otherwise provided by law. 

 2.  If  such  questioning  at  school  is  unavoidable,  the  school  district  will 
 attempt  to  maintain  confidentiality,  to  avoid  embarrassment  to  students 
 and  employees  and  to  avoid  disruption  of  the  educational  program.  The 
 school  district  will  attempt  to  notify  parents  of  a  student  under  age  18  that 
 police  will  be  questioning  their  child.  Normally,  the  superintendent, 
 principal,  or  other  appropriate  school  official  will  be  present  during  the 
 interview,  except  as  otherwise  required  by  law  (  Minnesota  Statutes  section 
 260E.22  Minn.  Stat.  Ch.  260E  ),  or  as  otherwise  determined  in  consultation 
 with the parent or guardian. 

 D.  Data Practices 

 The  school  district  will  release  to  juvenile  justice  and  law  enforcement  authorities 
 educational  and  personnel  data  only  in  accordance  with  Minnesota  Statutes 
 chapter  Minn.  Stat.  Ch.  13  (Minnesota  Government  Data  Practices  Act)  and  20 
 United States Code section  U.S.C. §  1232g (FERPA). 

 V.  STATEMENTS WHEN LITIGATION IS PENDING 

 The  school  district  recognizes  that  when  a  civil  or  criminal  action  is  commenced  or 
 pending,  parties  to  the  lawsuit  have  particular  duties  in  reference  to  persons  involved  or 
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 named  in  the  lawsuit,  as  well  as  insurance  carrier(s).  Therefore,  school  board  members 
 or  school  district  employees  shall  make  or  release  statements  in  that  situation  only  in 
 consultation with legal counsel. 

 Legal References:  Minn. Stat. Ch. 13 (Minnesota Government  Data Practices Act) 
 Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
 Minn. Stat. § 123B.02, Subd. 20 (Legal Counsel, Reimbursement) 
 Minn.  Stat.  §  123B.25(b)  (  Legal  Actions  Against  Districts  and 
 Teachers  Actions Against Teachers  ) 
 Minn. Stat. § 260E.22 (Interviews) 
 Minn. Stat. § 466.07, Subd. 1 (Indemnification) 
 20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
 42  U.S.C.  §  1983  (Civil  Action  for  Deprivation  of  Rights  Deprivating 
 Rights  ) 
 Minn. Op. Atty. Gen. 169 (Mar. 7, 1963) 
 Minn. Op. Atty. Gen. 169 (Nov. 3, 1943) 
 Dypress  v.  School  Committee  of  Boston  ,  446  N.E.2d  1099  (Mass.  App.  Ct. 
 1983) 
 Wood v. Strickland  , 420 U.S. 308, 95 S.Ct. 992, 43  L.Ed.2d 214 (1975) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  403  (Discipline,  Suspension,  and 
 Dismissal of School District Employees) 
 ISD  200  MSBA/MASA  Model  Policy  406  (Public  and  Private  Personnel 
 Data) 
 ISD  200  MSBA/MASA  Model  Policy  408  (Subpoena  of  a  School  District 
 Employee) 
 ISD  200  MSBA/MASA  Model  Policy  414  (Mandated  Reporting  of  Child 
 Neglect or Physical or Sexual Abuse) 
 ISD 200  MSBA/MASA Model  Policy 506 (Student Discipline) 
 ISD  200  MSBA/MASA  Model  Policy  515  (Protection  and  Privacy  of  Pupil 
 Records) 

 Policy Reviewed:  02.08.2022 
 Policy Adopted:  02.26.2020 
 Policy Revised:  02.23.2022 
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 213  SCHOOL BOARD COMMITTEES 

 I.  PURPOSE 

 The purpose of this policy is to provide for the structure and the operation of committees 
 or subcommittees of the school board. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  It  is  the  policy  of  the  school  board  to  designate  school  board  committees  or 
 subcommittees  when  it  is  determined  that  a  committee  process  facilitates  the 
 mission of the school board. 

 B.  The  school  board  has  determined  that  standing  committees  facilitate  the  operation 
 of the school board and the school district. 

 C.  A  school  board  committee  or  subcommittee  will  be  formed  by  school  board 
 resolution  which  shall  outline  the  duties  and  purpose  of  the  committee  or 
 subcommittee. 

 D.  A  committee  or  subcommittee  is  advisory  in  nature  and  has  only  such  authority  as 
 specified by the school board. 

 E.  The  school  board  will  receive  reports  or  recommendations  from  a  committee  or 
 subcommittee  for  consideration.  The  school  board,  however,  retains  the  right  and 
 has  the  duty  to  make  all  final  decisions  related  to  such  reports  or 
 recommendations. 

 F.  The  school  board  also  may  establish  such  ad  hoc  committees  for  specific  purposes 
 as it deems appropriate. 

 G.  The  school  board  reserves  the  right  to  limit,  create  or  abolish  any  standing  or  ad 
 hoc committee as it deems appropriate. 

 H.  A  committee  of  the  school  board  shall  not  appoint  a  subcommittee  of  that 
 committee without approval of the school board. 
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 III.  APPOINTMENT OF COMMITTEES 

 A.  The  school  board  appoints  standing  committees  at  the  School  Board  Organizational 
 meeting held in January every year. 

 B.  The  school  board  will  establish,  by  resolution,  for  each  standing  or  ad  hoc 
 committee  the  number  of  members,  the  term  and  the  charge  or  mission  of  each 
 such committee. 

 C.  The  school  board  chair  shall  appoint  the  members  of  each  standing  or  ad  hoc 
 committee and designate the chair thereof. 

 IV.  PROCEDURES FOR SCHOOL BOARD  COMMITTEE  S  GUIDELINES 

 A.  All  meetings  of  committees  or  subcommittees  shall  be  open  to  the  public  in 
 compliance  with  the  Open  Meeting  Law,  and  notice  shall  be  given  as  prescribed 
 by law. 

 B.  A  committee  or  subcommittee  shall  act  only  within  the  guidelines  and  mission 
 established for that committee or subcommittee by the school board. 

 C.  Actions  of  a  committee  or  subcommittee  shall  be  by  majority  vote  and  be 
 consistent with the governing rules of the school board. 

 D.  The  committee  or  subcommittee  shall  designate  a  secretary  who  will  record  the 
 minutes of actions of the school board committee. 

 E.  The  power  of  a  committee  or  subcommittee  of  the  school  board  is  advisory  only 
 and is limited to making recommendations to the school board. 

 F.  A  committee  or  subcommittee  of  the  school  board  shall,  when  appropriate,  clarify 
 in  any  dealings  with  the  public  that  its  powers  are  only  advisory  to  the  school 
 board. 

 Legal References:  Minn. Stat. Ch. 13D (Open Meeting  Law) 

 Cross References:  ISD 200  MSBA/MASA Model  Policy 201 (Legal Status of the School 
 Board) 
 ISD 200  MSBA/MASA Model  Policy 203 (Operation of the School Board 
 –Governing Rules) 
 MSBA  Service  Manual,  Chapter  13,  School  Law  Bulletin 
 “C” (Minnesota’s Open Meeting Law) 

 Policy Reviewed:  03.01.2022 
 Policy Adopted:  09.22.2021 
 Policy Revised:  03.23.2022 
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 214  OUT-OF-STATE TRAVEL BY SCHOOL BOARD MEMBERS 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  control  out-of-state  travel  by  school  board  members  as 
 required by law. 

 II.  GENERAL STATEMENT OF POLICY 

 School  board  members  have  an  obligation  to  become  informed  on  the  proper  duties  and 
 functions  of  a  school  board  member,  to  become  familiar  with  issues  that  may  affect  the 
 school  district,  to  acquire  a  basic  understanding  of  school  finance  and  budgeting,  and  to 
 acquire  sufficient  knowledge  to  comply  with  federal,  state,  and  local  laws,  rules, 
 regulations,  and  school  district  policies  that  relate  to  their  functions  as  school  board 
 members.  Occasionally,  it  may  be  appropriate  for  school  board  members  to  travel  out  of 
 state to fulfill their obligations. 

 III.  APPROPRIATE TRAVEL 

 Travel  outside  the  state  is  appropriate  when  the  school  board  finds  it  proper  for  school 
 board  members  to  acquire  knowledge  and  information  necessary  to  allow  them  to  carry 
 out  their  responsibilities  as  school  board  members.  Travel  to  regional  or  national 
 meetings  of  the  National  School  Boards  Association  is  presumed  to  fulfill  this  purpose. 
 Travel  to  other  out-of-state  meetings  for  which  the  member  intends  to  seek 
 reimbursement from the school district should be preapproved by the school board. 

 IV.  REIMBURSABLE EXPENSES 

 Expenses  to  be  reimbursed  may  include  transportation,  meals,  lodging,  registration  fees, 
 required  materials,  parking  fees,  tips,  and  other  reasonable  and  necessary  school 
 district-related expenses. 

 V.  REIMBURSEMENT 

 A.  Requests  for  reimbursement  must  be  itemized  on  the  official  school  district  form 
 and  are  to  be  submitted  to  the  designated  administrator.  Receipts  for  lodging, 
 commercial  transportation,  registration,  and  other  reasonable  and  necessary 
 expenses must be attached to the reimbursement form. 
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 B.  Automobile  travel  shall  be  reimbursed  at  the  mileage  rate  set  by  the  school  board. 
 Commercial  transportation  shall  reflect  economy  fares  and  shall  be  reimbursed 
 only for the actual cost of the trip. 

 C.  Amounts  to  be  reimbursed  shall  be  within  the  school  board’s  approved  budget 
 allocations, including attendance at workshops and conventions. 

 VI.  ESTABLISHMENT OF DIRECTIVES AND GUIDELINES 

 The  superintendent  shall  develop  a  schedule  of  reimbursement  rates  for  school  district 
 business  expenses,  including  those  expenses  requiring  advance  approval  and  specific 
 rates  of  reimbursement.  The  superintendent  shall  also  develop  directives  and  guidelines 
 to address methods and times for submission of requests for reimbursement. 

 Legal  References:  Minn.  Stat.  §  123B.09,  Subd.  2  (  Boards  of  Independent  School 
 Districts  School Board Member Training  ) 
 Minn. Stat. § 471.661 (Out-of-State Travel) 
 Minn. Stat. § 471.665 (Mileage Allowances) 
 Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses) 
 Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses) 

 Cross  References:  ISD  200  MSBA/MASA  Model  Policy  212  (School  Board  Member 
 Development) 

 ISD 200  MSBA/MASA Model  Policy 412 (Expense Reimbursement) 

 Policy Reviewed:  02.19.2020 
 Policy Adopted:   09.22.2021 
 Policy Revised: 

 214-  2 



Hastings Public School District
ISD #200

722 PUBLIC DATA REQUESTS

I. PURPOSE

The school district recognizes its responsibility relative to the collection,
maintenance, and dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government
Data Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts
1205.0100 - 1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Government Data:

“Government Data” means all recorded information that the school district has,
including paper, email, flash drives, CDs, DVDs, photographs, etc.

B. Inspection

“Inspection” means the visual inspection of paper and similar types
of government data. Inspection does not include printing copies by
the school district, unless printing a copy is the only method to
provide for inspection of the data. For data stored in electronic form
and made available in electronic form on a remote access basis to the
public by the school district, inspection includes remote access to the
data by the public and the ability to print copies of or download the
data on the public’s own computer equipment.

C. Public Data

“Public data” means all government data collected, created, received, maintained,
or disseminated by the school district, unless classified by statute, temporary
classification pursuant to statute, or federal law, as nonpublic or protected
nonpublic; or, with respect to data on individuals, as private or confidential.

D. Responsible Authority

“Responsible authority” means the individual designated by the school board as
the individual responsible for the collection, use, and dissemination of any set of
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data on individuals, government data, or summary data, unless otherwise
provided by state law. Until an individual is designated by the school board, the
responsible authority is the superintendent.

E. Summary Data
“Summary data” means statistical records and reports derived from data on
individuals but in which individuals are not identified and from which neither
their identities nor any other characteristic that could uniquely identify an
individual is ascertainable.

IV. REQUESTS FOR PUBLIC DATA

A. All requests for Public Data must be made in writing directed to
the responsible authority.

1. A request for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identification of the form in which the data is to be
provided (e.g., inspection, copying, both inspection
and copying, etc.); and

d. Method to contact the requestor (such as phone number,
address, or email address).

2. A requestor is not required to explain the reason for the data
request.

3. The identity of the requestor is public, if provided, but cannot
be required by the government entity.

4. The responsible authority may seek clarification from the
requestor if the request is not clear before providing a response to
the data request.

B. The responsible authority will respond to a data request at
reasonable times and places as follows.

1. The responsible authority will notify the requestor in
writing as follows:
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a. The requested data does not exist; or
b. The requested data does exist but either all or a portion of

the data is not accessible to the requestor; or

i. If the responsible authority determines that the
requested data is classified so that access to the
requestor is denied, the responsible authority will
inform the requester of the determination in
writing, as soon thereafter as possible, and shall
cite the specific statutory section, temporary
classification, or specific provision of federal law
on which the determination is based.

ii. Upon the request of a requestor who is denied
access to data, the responsible authority shall
certify in writing that the request has been denied
and cite the specific statutory section, temporary
classification, or specific provision of federal law
upon which the denial was based.

c. The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be
available for pick-up, or indicate that the data will be sent
by mail. If the requestor does not appear at the time and
place established for inspection of the data or the data is
not picked up within ten (10) business days after the
requestor is notified, the school district will conclude that
the data is no longer wanted and will consider the request
closed.

2. The school district’s response time may be affected by the size and
complexity of the particular request, including necessary
redactions of the data, and also by the number of requests made
within a particular period of time.

3. The school district will provide an explanation of
technical terminology, abbreviations, or acronyms
contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or
collect new data in response to a data request, or to provide
responsive data in a specific form or arrangement if the
school district does not keep the data in that form or
arrangement.
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5. The school district is not required to respond to questions that
are not about a particular data request or requests for data in
general.

V. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing
directed to the responsible authority.

1. A request for the preparation of summary data must include the
following information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.);
and

d. Method to contact requester (phone number, address, or
email address).

B. The responsible authority will respond within ten (10) business days of
the receipt of a request to prepare summary data and inform the requester
of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the
requested summary data, including reasons for any time delays;
or

4. A written statement describing the reasons why the
responsible authority has determined that the requestor’s
access would compromise the private or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of
the cost of creating the summary data before the school district begins to
prepare the summary data.
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VI. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal
sized paper copies will be charged at 25 cents for a
one-sided copy or 50 cents for a two-sided copy.

b. More than 100 pages or copies of other materials are
charged based upon the actual cost of searching for
and retrieving the data and making the copies or
electronically sending the data, unless the cost is
specifically set by statute or rule.

i. The actual cost of retrieving and making copies
includes employee time, the cost of the materials
onto which the data is copied and mailing costs (if
any).

ii. Also, if the school district does not have the
capacity to make the copies, retrieve the
information, e.g., photographs, the actual cost
paid by the school district to an outside vendor
will be charged.

2. All charges must be paid for in cash in advance of receiving
the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be
paid by the requestor prior to preparing or supplying the summary
data.

2. The school district may assess costs associated with
the preparation of summary data as follows:

a. The cost of materials, including paper, the cost of the labor
required to prepare the copies, any schedule of standard
copying charges established by the school district, any
special costs necessary to produce such copies from a
machine-based record-keeping system, including
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computers and microfilm systems;

b. The school district may consider the reasonable value of
the summary data prepared and, where appropriate,
reduce the costs assessed to the requestor.

VII. Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a
written policy for the rights of data subjects (including specific procedures
the school district uses for access by the data subject to public or private data
on individuals). The responsible authority shall update the policies no later
than August 1 of each year, and at any other time as necessary to reflect
changes in personnel, procedures, or other circumstances that impact the
public's ability to access data.

B. Copies of the policies shall be easily available to the public by distributing
free copies to the public or by posting the policies in a conspicuous place
within the school district that is easily accessible to the public or by posting
them on the school district’s website.

The Data Practices Contact is the Director of Human Resources

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data
Practices Act)
Minn. Stat. 13.025 (Government Entity Obligation)

Cross References: MSBA/MASA Model Policy 406 (Public and Private
Personnel Data)
MSBA/MASA Model Policy 515 (Protection
and Privacy of Pupil Records)

Policy Reviewed: 11/18/2020
Policy Revised: 01.25.2023
Policy Adopted: 06/19/2019
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 516  STUDENT MEDICATION 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  set  forth  the  provisions  that  must  be  followed  when 
 administering medications to students. 

 II.  GENERAL STATEMENT OF POLICY 

 The  Hastings  school  district  acknowledges  that  some  students  may  require  medication 
 during  the  school  day.  Medications  that  can  be  administered  to  the  student 
 appropriately  before  or  after  school  will  be  the  responsibility  of  the  parent(s)  or 
 guardian.  Medications  must  be  Federal  Drug  Administration  (FDA)  approved;  no 
 dietary  or  herbal  supplements  will  be  administered.  School  Nursing  staff  or  RN 
 delegated  school  personnel  will  administer  medications  in  accordance  with  law  and 
 school district procedures. 

 III.  REQUIREMENTS 

 A.  CONSENT TO GIVE MEDICATIONS 

 Prescription  medication  can  only  be  administered  according  to  the  written  order 
 of  a  licensed  prescriber  (MS  151.01  subd  23)  and  written  authorization  of  a  parent 
 or  guardian.  Over-the-counter  medication  needs  written  authorization  of  a  parent 
 or  guardian.  If  more  than  10  doses  of  an  over-the-counter  medication  are  required 
 in  a  school  year,  a  licensed  prescriber’s  signature  is  necessary  in  addition  to  parent 
 signature. 

 Appropriate  written  authorization  must  be  completed  each  school  year  and/or 
 when a change in the prescription or requirements for administration occurs. 

 The  school  must  be  notified  immediately  by  the  parent  of  any  changes  in  the 
 student’s  medication.  A  new  container  with  the  new  pharmacy/physician 
 instructions shall be required within two days of the change. 

 B.  MEDICATION CONTAINERS 

 Prescription  medications  must  be  brought  to  school  in  an  original  pharmacy 
 labeled container that includes the student’s name, medication name, dosage, 



 route  of  administration,  and  time(s)  to  be  given.  (Parent  should  ask  the  pharmacist 
 to  divide  the  prescription  into  two  bottles;  one  for  school  and  one  for  home). 
 Nonprescription medication must come to school in the original container. 

 C.  STORAGE AND TRANSPORTATION OF MEDICATION 

 All  medications  are  to  be  stored  in  locked  cabinets  in  the  health  office  unless 
 noted  in  a  written  agreement  between  school  district,  parent,  and  physician,  i.e. 
 Action Plans or Individual Health Plans (IHP). 

 Controlled  substances  must  always  be  kept  in  a  locked  cabinet  in  the  health  office 
 and shall not be self administered. 

 D.  DOCUMENTATION OF MEDICATION 

 A  record  of  the  administration  of  the  medication  at  school  shall  be  kept.  School 
 Nursing  staff  or  designated  person  shall  be  responsible  for  the  filing  of  the 
 permission forms in the health folder portion of the student record. 

 Whenever  a  controlled  substance  is  brought  to  school,  the  amount  of  the 
 medication  will  be  counted  and  documented  in  the  student’s  health  record  by 
 School Nursing staff. 

 E  .  NARCAN 

 The  District  will  obtain  and  possess  Narcan  (naloxone)  to  be  maintained  and 
 administered  by  trained  school  staff  to  a  student  or  other  individual  if  it  is 
 determined in good faith that person is experiencing an opioid overdose. 

 1.  Minnesota  Statute  (604A.04)  “Good  Samaritan  Overdose  Protection”  allows 
 for  “A  person  who  is  not  a  healthcare  professional  who  acts  in  good  faith  in 
 administering  an  opiate  antagonist  to  another  person  whom  the  person  believes 
 in  good  faith  to  be  suffering  an  opioid  overdose  is  immune  from  criminal 
 prosecution  for  the  act  and  is  not  liable  for  any  civil  damages  for  acts  or 
 omissions resulting from the act.” 

 2.  In  accordance  with  this  statute,  the  individual  who  is  seeking  assistance  and  the 
 individual  who  is  experiencing  an  overdose  have  a  limited  immunity  from 
 prosecution. 

 3.  The  District  will  obtain  a  standing  order  for  Narcan  (naloxone)  by  a  licensed 
 medical prescriber and update as needed. 

 4.  Stock  Narcan  (naloxone)  will  be  clearly  labeled  and  stored  in  a  secured  location 
 that is accessible by trained staff. 

 5.  Health  Services  and  School  Administration  will  identify  appropriate  staff  to  be 



 trained annually at each school site. 

 F. EPINEPHRINE 

 The  District  will  obtain  and  possess  Epinephrine  to  be  maintained  and 
 administered  by  trained  school  staff  to  a  student  or  other  individual  if  it  is 
 determined in good faith that person is experiencing an anaphylactic reaction. 

 1.  Minnesota  Statute  (604A.01)  “Good  Samaritan  Law”  allows  a  person  at  the 
 scene  of  an  emergency  who  knows  that  another  person  is  exposed  to  or  has 
 suffered  grave  physical  harm  shall,  to  the  extent  that  the  person  can  do  so 
 without  danger  or  peril  to  self  or  others,  give  reasonable  assistance  to  the 
 exposed  person.  Reasonable  assistance  may  include  obtaining  or  attempting 
 to  obtain  aid  from  law  enforcement  or  medical  personnel.  Minnesota  Statute 
 604A.01?  https://www.revisor.mn.gov/statutes/cite/604A.01  Minnesota  Statute 
 (604A.04)  “Good  Samaritan  Overdose  Protection”  allows  for  “A  person  who 
 is  not  a  healthcare  professional  who  acts  in  good  faith  in  administering  an 
 opiate  antagonist  to  another  person  whom  the  person  believes  in  good  faith  to 
 be  suffering  an  opioid  overdose  is  immune  from  criminal  prosecution  for  the 
 act  and  is  not  liable  for  any  civil  damages  for  acts  or  omissions  resulting  from 
 the act.” 

 2.  In  accordance  with  this  statute,  T  t  he  individual  who  is  seeking  assistance  and 
 the  individual  who  is  experiencing  an  anaphylactic  reaction  have  a  limited 
 immunity from prosecution. 

 3.  The  District  will  obtain  a  standing  order  for  Epinephrine  by  a  licensed  medical 
 prescriber and update as needed. 

 4.  Stock  Narcan  (naloxone)  and  Epinephrine  will  be  clearly  labeled  and  stored  in 
 a secured location that is accessible by trained staff. 

 5.  Health  Services  and  School  Administration  will  identify  appropriate  staff  to  be 
 trained annually at each school site. 

 IV.  SPECIFIC EXCEPTIONS 

 A.  Special  health  treatments  such  as  catheterization,  tracheotomy  suctioning,  and 
 gastrostomy feeding do not constitute administration of drugs and medicine. 

 B.  Drugs  or  medicine  provided  by  a  public  health  agency  to  prevent  or  control  an 
 illness or disease outbreak are not governed by this policy. 

 C.  Medications  that  are  used  in  connection  with  activities  that  occur  before  or  after 
 the  regular  school  day  (including  athletics  or  extracurricular  activities)  are  not 
 governed by this policy. 



 D.  SELF-CARRY INHALER 

 Drugs  or  medicines  that  are  prescription  asthma  or  reactive  airway  disease 
 medications can be self-administered by a student with an inhaler if: 

 1.  the  school  district  has  received  a  written  authorization  from  a  licensed 
 prescriber  and  parent  permitting  the  student  to  self-administer  the 
 medication; 

 2.  the inhaler is properly labeled for that student; and 

 3.  the parent has not requested school personnel to administer the medication 
 to the student. 

 The  parent  must  submit  written  authorization  for  the  student  to  self-administer  the 
 medication  each  school  year.  The  parent  must  submit  written  verification  from  the 
 licensed  prescriber  which  documents  that  an  assessment  of  the  student’s 
 knowledge  and  skills  to  safely  possess  and  use  an  asthma  inhaler  in  a  school 
 setting has been completed. 

 School  Nursing  staff  must  assess  the  student’s  knowledge  and  skills  to  safely 
 possess  and  use  an  inhaler  in  a  school  setting  and  enter  into  the  student’s  school 
 health record a plan to implement safe possession and use of inhalers. 

 If  the  parent,  licensed  prescriber  or  School  Nursing  staff  determine  the  student  is 
 unable  to  possess  the  inhaler,  the  student  will  have  immediate  access  to  the 
 inhaler which will be kept in the health office. 

 Each  school  year  the  parent,  School  Nursing  staff,  and  the  licensed  prescriber 
 must  develop  and  implement  an  individualized  written  health  plan  for  a  student 
 who  is  prescribed  inhalers  for  use  during  the  school  day.  The  plan  must  designate 
 the  School  Nursing  staff  or  RN  delegated  school  personnel  responsible  for 
 implementing  the  student’s  health  plan,  including  recognizing  asthma 
 exacerbation and administering inhalers when required, consistent with state law. 

 E.  SELF CARRY NON-PRESCRIPTION MEDICATION 

 Prescription  medications  are  not  to  be  carried  by  the  student.  A  secondary  student 
 may  possess  and  use  nonprescription  pain  relief  medication  in  a  manner 
 consistent  with  the  labeling,  if  the  school  district  has  received  written 
 authorization  from  the  student’s  parent  permitting  the  student  to  self-administer 
 the  medication.  The  parent  must  submit  written  authorization  for  the  student  to 
 self-administer  the  medication  each  school  year.  The  school  district  may  revoke  a 
 student’s  privilege  to  possess  and  use  nonprescription  pain  relievers.  This 
 provision  does  not  apply  to  the  possession  or  use  of  any  drug  or  product 
 containing  ephedrine  or  pseudo  ephedrine  as  its  sole  active  ingredient  or  as  one  of 



 its active ingredients. 

 F.  SELF CARRY NON-SYRINGE INJECTORS OF EPINEPHRINE 

 Non-syringe  injectors  of  epinephrine  that  are  prescribed  for  anaphylactic  reactions 
 can be self-administered or carried by a student if: 

 a.  the  school  district  has  received  a  written  authorization  from  a  licensed 
 prescriber  and  the  parent  permitting  the  student  to  self-administer/carry 
 the medication; 

 b.  the  non-syringe  injector  of  epinephrine  is  properly  labeled  for  that  student; 
 and 

 c.  the parent has not requested school personnel to administer the medication 
 to the student. 

 The  parent  must  submit  written  authorization  for  the  student  to  self- 
 administer/carry  the  medication  each  school  year.  The  parent  must  submit  written 
 verification  from  the  licensed  prescriber  which  documents  that  an  assessment  of 
 the  student’s  knowledge  and  skills  to  safely  possess  and  use  a  non-syringe  injector 
 of epinephrine in a school setting has been completed. 

 School  Nursing  staff  must  assess  the  student’s  knowledge  and  skills  to  safely 
 possess  and  use  a  non-syringe  injector  of  epinephrine  in  a  school  setting  and  enter 
 into  the  student’s  school  health  record  a  plan  to  implement  safe  possession  and 
 use of non-syringe injectors of epinephrine. 

 If  the  parent,  licensed  prescriber  or  School  Nursing  staff  determine  the  student  is 
 unable  to  possess  the  epinephrine,  the  student  will  have  immediate  access  to  non- 
 syringe injectors of epinephrine which will be kept in the health office. 

 Each  school  year  the  parent,  School  Nursing  staff,  and  the  licensed  prescriber 
 must  develop  and  implement  an  individualized  written  health  plan  for  a  student 
 who  is  prescribed  non-syringe  injectors  of  epinephrine.  The  plan  must  designate 
 the  School  Nursing  staff  and/or  RN  delegated  school  personnel  responsible  for 
 implementing  the  student’s  health  plan,  including  recognizing  anaphylaxis  and 
 administering  non-syringe  injectors  of  epinephrine  when  required,  consistent  with 
 state law. 

 G.  The  school  district  reserves  the  right  to  not  administer  any  medication  that  is  not 
 recommended  or  whose  dosage  exceeds  recommended  levels  as  noted  in 
 designated drug reference resource. 

 H.  “Parent” for students 18 years old or older is the student. 



 Legal References:  Minn. Stat. § 120A.00 (Admission to Public School) 
 Minn. Stat. § 120A.22 (Compulsory Instruction) 
 Minn. Stat. § 120B.12 (Reading Proficiently no Later than the End of Grade 
 3) 
 Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 
 Minn. Stat. § 123B.09 (Boards of Independent School Districts) 
 Minn. Stat. § 123B.88 (Independent School Districts; Transportation) 
 Minn. Stat. § 125A.50 (Alternative Delivery of Specialized Instructional 
 Services) 
 Minn. Rules Chapter 3501 (Graduation Standards) 

 Cross References:  ISD 200  MSBA/MASA Model  Policy 603 (Curriculum Development) 
 ISD 200  MSBA/MASA Model  Policy 604 (Instructional Curriculum) 
 ISD 200  MSBA/MASA Model  Policy 605 (Alternative Programs) 
 ISD 200  MSBA/MASA Model  Policy 707 (Transporation of Public School 
 Students) 

 Policy Reviewed:  02.08.2022 
 Policy Adopted : 5/9/74 
 Policy Revised : 02.23.2022 



Hastings Public School District
ISD #200

499 COVID-19 VACCINATION EMERGENCY TEMPORARY STANDARD:
VACCINATION, TESTING, AND FACE COVERING POLICY

I. PURPOSE

The school district has adopted this policy on mandatory vaccination to safeguard the health
of its employees from the hazard of COVID-19. This policy complies with the Occupational
Safety and Health Administration’s (“OSHA”) Emergency Temporary Standard on
Vaccination and Testing (29 CFR Part 1910, Subpart U) (“ETS”).

II. DEFINITIONS

For purposes of this policy, the following definition applies:

A. “Fully vaccinated” means:

i. A person’s status two weeks after completing primary vaccination with a
COVID–19 vaccine with, if applicable, at least the minimum recommended
interval between doses in accordance with the approval, authorization, or
listing that is:

a. Approved or authorized for emergency use by the U.S. Food and
Drug Administration (“FDA”);

b. Listed for emergency use by the World Health Organization
(“WHO”); or

c. Administered as part of a clinical trial at a U.S. site, if the recipient is
documented to have primary vaccination with the active (not placebo)
COVID–19 vaccine candidate, for which vaccine efficacy has been
independently confirmed (e.g., by a data and safety monitoring board)
or if the clinical trial participant at U.S. sites had received a
COVID–19 vaccine that is neither approved nor authorized for use by
FDA but is listed for emergency use by WHO; or

ii. A person’s status two weeks after receiving the second dose of any
combination of two doses of a COVID–19 vaccine that is approved or
authorized by the FDA, or listed as a two-dose series by the WHO (i.e., a
heterologous primary series of such vaccines, receiving doses of different
COVID–19 vaccines as part of one primary series). The second dose of the



series must not be received earlier than 17 days (21 days with a four-day
grace period) after the first dose

B. “COVID-19 test” means a test for SARS-CoV-2 that is:

i. Cleared, approved, or authorized, including in an Emergency Use
Authorization (“EUA”), by the FDA to detect current infection with the
SARSCoV-2 virus (e.g., a viral test);

ii. Administered in accordance with the authorized instructions; and

iii. Not both self-administered and self-read unless observed by the school
district or an authorized telehealth proctor. Examples of tests that satisfy this
requirement include tests with specimens that are processed by a laboratory
(including home or on-site collected specimens which are processed either
individually or as pooled specimens), proctored over-the-counter tests, point
of care tests, and tests where specimen collection and processing is either
done or observed by the school district.

C. “Face covering” means a covering that:

i. Completely covers the nose and mouth;

ii. Is made with two or more layers of a breathable fabric that is tightly woven
(i.e., fabrics that do not let light pass through when held up to a light source);

iii. Is secured to the head with ties, ear loops, or elastic bands that go behind the
head. If gaiters are worn, they should have two layers of fabric or be folded
to make two layers;

iv. Fits snugly over the nose, mouth, and chin with no large gaps on the outside
of the face; and

v. Is a solid piece of material without slits, exhalation valves, visible holes,
punctures, or other openings.

This definition includes clear face coverings or cloth face coverings with a clear
plastic panel that, despite the noncloth material allowing light to pass through,
otherwise meet this definition and which may be used to facilitate communication
with people who are deaf or hard-of-hearing or others who need to see a speaker’s
mouth or facial expressions to understand speech or sign language respectively.

III. SCOPE

A. Only in Effect if Legally Required. This policy will only be in effect if OSHA or
Minnesota OSHA are enforcing the ETS and the District or its employees could be
subject to sanctions for noncompliance with the ETS. The school district will not
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enforce the provisions of this policy if the ETS is expired, subject to a court order
staying its implementation, or otherwise not legally binding on the school district.

B. Application to All Employees. This policy applies to all employees of the school
district, except for employees who do not report to a workplace where other
individuals (such as students, coworkers, or visitors) are present; employees while
working from home; and employees who work exclusively outdoors.

C. Application to Independent Contractors and Volunteers. Independent
contractors and volunteers are not considered school district employees for purposes
of this policy. Independent contractors and volunteers will be required to comply
with COVID-19 mitigation protocols established for building visitors.

D. Intersection with Other Policies and Procedures. If this policy or any subsection
of this policy conflicts with any other school district policy or procedure, this policy
will be followed.

IV. VACCINATION

A. Employee Choice. The school district is not imposing a vaccine mandate for its
employees in order to comply with the requirements of the ETS. Employees may
choose to be vaccinated against COVID-19. Any employee not fully vaccinated by
January 4, 2022, or when the ETS is legally enforceable against the school district,
whichever occurs later, will be subject to the weekly testing and face covering
requirements of this policy until they become fully vaccinated. The face covering
requirements set forth in this policy will begin on December 6, 2021, or when the
face covering requirement in the ETS is legally enforceable against the school
district, whichever occurs later. Weekly testing requirements set forth in this policy
will begin on January 4, 2022, or when the testing requirements set forth in the ETS
become legally enforceable against the school district, whichever occurs later.

B. Deadlines. To be considered fully vaccinated by January 4, 2022, an employee must
receive the final dose of a primary COVID-19 vaccination by no later than
December 21, 2021. The January 4, 2022, deadline may be adjusted in order to
coincide with the date the ETS becomes legally enforceable against the school
district.

C. Vaccine Availability. Employees are responsible for scheduling their own
vaccination appointments. Employees may schedule a vaccination appointment
through their own medical provider, local pharmacies, mass-vaccination clinics,
community vaccination sites, or any other place where COVID-19 vaccines are
offered. Information about vaccination locations is available through Minnesota’s
COVID-19 Response webpage at:
https://mn.gov/covid19/vaccine/find-vaccine/locations/index.jsp.

D. Time to Receive Vaccination. The school district will provide a reasonable amount
of time to each employee to receive their primary vaccination dose or doses. An
employee may take up to four hours of paid duty time, at the employee’s regular rate
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of pay, per primary vaccination dose to travel to a vaccination site, receive a
vaccination, and return to work. This means a maximum of eight hours of paid duty
time for employees receiving two primary vaccine doses.

i. If an employee spends less time getting the vaccine, only the amount of paid
duty time needed for a primary vaccination appointment will be granted.
Given the widespread availability of the COVID-19 vaccine in Minnesota,
the school district expects that employees will schedule vaccination
appointments in a way that minimizes the need to be absent from work.

ii. Employees who take longer than four hours to get the vaccine must contact
Human Resources immediately and must explain the reason for the additional
time (e.g., they may need to travel long distances to get the vaccine). Any
additional time requested will be granted, if reasonable, but will not be paid.
In that situation, the employee can elect to use accrued paid leave to cover
the additional time needed to obtain a primary vaccination dose.

iii. If an employee is vaccinated outside of their approved duty time, the
employee will not be compensated.

iv. The school district will not reimburse employees for transportation costs
(e.g., gas money, train/bus fare, etc.) incurred to receive the vaccination.

E. Time for Recovery. The school district will provide reasonable time and paid sick
leave to employees who are unable to work due to side effects experienced following
any primary vaccination doses.

i. The school district will provide no more than two days of paid leave per
primary vaccination dose for employees who are unable to work due to
vaccination side effects. Any request for additional leave will be governed
by the school district’s established procedures for requesting a medical leave.

ii. Employees who have available accrued sick leave or other paid leave will be
required to use their available accrued leave for recovery time. Employees
who have no sick leave will be granted up to two days of paid sick leave
immediately following each dose, if necessary for the employee to recover
from side effects.

iii. The following procedures apply for requesting and granting duty time to
obtain the COVID-19 vaccine or sick leave to recover from side effects:

a. If an employee has available accrued leave, the employee must report
the use of leave for vaccine side effects in the same manner as the
employee would ordinarily report leave due to personal illness or
other absences.
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b. If an employee does not have sufficient accrued sick leave, or other
paid leave, to cover the time period needed to recover from side
effects of the vaccination, the employee must notify their supervisor
upon learning of the need for leave. The school district will provide
up to two days of paid leave if the employee is unable to work due to
side effects from a primary vaccination dose.

V. REPORTING VACCINATION STATUS

A. Obligation to Report. All employees are required to report their vaccination status
and, if vaccinated, provide proof of vaccination as set forth in this section.
Employees must provide truthful and accurate information about their COVID-19
vaccination status. Employees who do not comply with this policy may be subject to
discipline. Vaccination status information must be reported to the school district by
the deadline set forth by school district administration. This deadline will be based
on the date the ETS will be legally enforceable against the school district. In order
to comply with this reporting requirement, employees must provide proof of their
vaccination status, including whether they are fully or partially vaccinated.
Acceptable forms of proof are outlined below. Employees who are not vaccinated
must also report their vaccination status.

B. Reporting. The superintendent will be responsible for developing a system through
which employees will report their vaccination status.

C. Proof of Vaccination. All vaccinated employees are required to provide proof of
vaccination status, regardless of where they received their vaccination.

i. Acceptable “proof of vaccination status” includes:

a. The record of immunization from a health care provider or pharmacy;

b. A copy of a COVID-19 Vaccination Record Card;

c. A copy of medical records documenting the vaccination;

d. A copy of immunization records from a public health, state, or tribal
immunization information system; or

e. A copy of any other official documentation that contains the type of
vaccine administered, date(s) of administration, and the name of the
healthcare professional(s) or clinic site(s) administering the
vaccine(s).

ii. Proof of vaccination generally should include the employee’s name, the type
of vaccine administered, the date(s) of administration, and the name of the
healthcare professional(s) or clinic site(s) that administered the vaccine. In
some cases, state immunization records may not include one or more of these
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data fields, such as clinic site. In those circumstances, the school district will
still accept the state immunization record as acceptable proof of vaccination

iii. Employees may submit a physical copy of a vaccination record or employees
may provide a digital copy, including, for example, a digital photograph,
scanned image, or PDF of such a record that clearly and legibly displays the
necessary vaccination information.

iv. An employee who does not possess their COVID-19 vaccination record card
(e.g. because it was lost or stolen) should contact their vaccination provider
to obtain a new copy or other acceptable documentation of their vaccination
status. If the employee is unable to produce acceptable proof of vaccination
after contacting the vaccine provider, then they may attest to their vaccination
as described below.

v. In instances where an employee is unable to produce acceptable proof of
vaccination status, the employee may submit a signed and dated statement by
the employee:

a. Attesting to the employee’s vaccination status (fully vaccinated or
partially vaccinated);

b. Attesting that the employee has lost or are otherwise unable to
produce proof of vaccination; and

c. Including the following language in the attestation: “I declare that this
statement about my vaccination status is true and accurate. I
understand that knowingly providing false information regarding my
vaccination status on this form may subject me to criminal penalties.”

An employee who attests to their vaccination status should, to the best of their
recollection, include the following information in their attestation: the type of
vaccine administered; date(s) of administration; and the name of the health
care professional(s) or clinic site(s) administering the vaccine(s).

D. Treated as Unvaccinated if No Proof or Attestation. An employee who does not
provide acceptable proof of vaccination status, or an attestation, is treated as not
fully vaccinated for purposes of this policy.

E. Penalty for Providing False Information. Employees are prohibited from
knowingly supplying false statements or documentation regarding their vaccination
status under 18 U.S.C. § 1001 and section 17(g) of the Occupational Safety and
Health Act (“OSH Act”). Employees who violate those laws may be subject to
criminal penalties.

F. Recordkeeping. The school district will maintain a roster of each employee’s
vaccination status and maintain records of acceptable proof of vaccination for each
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employee who is fully vaccinated or partially vaccinated. These records are
considered to be employee medical records, and will be maintained in a confidential
manner as required by law.

VI. FACE COVERINGS

A. Mandatory if Not Fully Vaccinated. Employees must comply with all district
requirements for masking, as stated in the District’s Health and Safety Plan for the
2021-2022 school year. In addition, beginning Monday, December 6, 2021 or when
the ETS is legally enforceable against the school district, whichever occurs later, any
employee who is not fully vaccinated must wear a face covering over their nose and
mouth while indoors at school or while in a school vehicle while occupied by any
other passengers. Employees must replace their face covering if it becomes wet,
soiled, or damaged (e.g., ripped, has holes, or has broken ear loops).

B. Exceptions to Face Covering Requirement. Any employee who is not fully
vaccinated does not have to wear a face covering:

i. When the employee is alone in a room with floor to ceiling walls and a
closed door;

ii. For a limited time while the employee is eating or drinking at the workplace
or for identification purposes in compliance with safety and security
requirements;

iii. When the employee is wearing a “respirator” or “facemask”, as defined by
the ETS;

iv. Where the school district has advised the employee a face covering is not
required because it has determined that the use of face coverings is infeasible
or creates a greater hazard (e.g., when it is important to see the employee’s
mouth for reasons related to their job duties, when the work requires the use
of the employee’s uncovered mouth, or when the use of a face covering
presents a risk of serious injury or death to the employee.)

C. Cost for Face Coverings. Employees are generally responsible for acquiring their
own face coverings. The school district will not pay or reimburse employees for any
costs associated with acquiring their own face coverings.

VII. COVID-19 TESTING

A. Test Requirement. Beginning Tuesday, January 4, 2022 or the date on which the
mandatory testing requirement in the ETS becomes legally enforceable against the
school district, whichever occurs later, any employee who is not fully vaccinated
must participate in weekly COVID-19 testing. Any employee who is not fully
vaccinated and who reports to the workplace at least once every seven days:
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i. Must be tested for COVID-19 at least once every seven days; and

ii. Must provide documentation of the most recent COVID-19 test result to the
school district no later than the seventh day following the date on which the
employee last provided a test result.

The superintendent is responsible for developing a protocol for employees to report
COVID-19 test results and will communicate the protocol to all employees.

B. Testing Following Longer Absences. Any employee who is not fully vaccinated
and who does not report to the workplace during a period of seven or more days:

i. Must be tested for COVID-19 within seven days prior to returning to the
workplace; and

ii. Must provide documentation of that COVID-19 test result to the school
district in the manner to be determined by the superintendent upon return to
the workplace.

C. Failure to Provide Test Result. If an employee who is not fully vaccinated does
not provide documentation of a COVID-19 test result as required by this policy, they
will be removed from the workplace until they provide a test result and may be
subject to disciplinary action.

D. Exemption for Recent Infection. Employees who are not fully vaccinated and who
have received a positive COVID-19 test, or have been diagnosed with COVID-19 by
a licensed healthcare provider, are not required to undergo COVID-19 testing for 90
days following the date of their positive test or diagnosis.

E. Record of Testing. The District will maintain a record of each test result provided
by each employee under this policy. These records are considered to be employee
medical records and will be maintained in a confidential manner as required by law.

F. Cost of Testing. The school district will not pay or reimburse employees for any
costs associated with COVID-19 testing. The district may, however, provide testing
kits to employees. Any costs associated with the purchase and processing of these
test kits will be paid for by the district.

G. Availability of Testing. Employees may schedule their own testing appointments.
Information about testing locations is available online at:
https://mn.gov/covid19/get-tested/testing-locations/index.jsp.

VIII. MANDATORY REPORTING OF COVID-19 DIAGNOSIS OR POSITIVE TEST

A. Reporting and Removal from Workplace Following Positive Test. Regardless of
an employee’s vaccination status:

8

https://mn.gov/covid19/get-tested/testing-locations/index.jsp


i. The school district requires all employees to promptly notify Mary Ellen Fox,
Health Services Supervisor, when they have tested positive for COVID-19 or
have been diagnosed with COVID-19 by a licensed healthcare provider; and

ii. The school district will immediately remove from the workplace any
employee who receives a positive COVID-19 test or is diagnosed with
COVID-19 by a licensed healthcare provider and keep the employee
removed until the employee:

a. Receives a negative result on a COVID-19 nucleic acid amplification
test (NAAT) following a positive result on a COVID-19 antigen test if
the employee chooses to use a NAAT test for confirmatory testing;

b. Meets the return to work criteria in CDC’s “Isolation Guidance”
(available online at
https://www.osha.gov/sites/default/files/CDC's_Isolation_Guidance.p
df); or

c. Receives a recommendation to return to work from a licensed
healthcare provider.

B. Return to Work after Positive Test. Under CDC’s “Isolation Guidance,”
asymptomatic employees may return to work once ten days have passed since the
positive test, and symptomatic employees may return to work after all the following
are true:

i. At least ten days have passed since symptoms first appeared, and

ii. At least 24 hours have passed with no fever without fever-reducing
medication, and

iii. Other symptoms of COVID-19 are improving (loss of taste and smell may
persist for weeks or months and need not delay the end of isolation).

If the CDC’s Isolation Guidance changes following the adoption of this policy, the
school district will follow the current version of the guidance for purposes of this
policy.

C. Status of Leave After Positive Test. The District will not provide any paid time
off to any employee for removal from the workplace as a result of a positive
COVID-19 test or diagnosis of COVID-19. Employees may use accrued paid leave
to receive pay for their absences.

D. Exposure to COVID-19. Employees who are exposed to an individual with a
confirmed case of COVID-19 will be subject to the quarantine protocols set forth in
the school district’s overall COVID-19 mitigation strategy.
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IX. NEW HIRES

A. All new employees are required to comply with the vaccination, testing, and face
covering requirements outlined in this policy as of the start date of their
employment. Candidates for employment will be notified of the requirements of this
policy following a job offer and prior to the start of employment.

B. New employees must provide acceptable proof of vaccination prior to their first day
of work. A new employee who cannot provide acceptable proof of vaccination must
submit results from a COVID-19 test taken within the previous seven days prior to
the employee’s first day of work.

X. EXEMPTIONS

A. Accommodations. An Employee may be entitled to a reasonable accommodation
from the District if the employee is unable to comply with the requirements of this
policy because of a medical condition, disability, or a sincerely held religious belief,
practice or observance.

B. Requests for Reasonable Accommodation. Requests for reasonable
accommodations must be initiated by the individual employee and submitted in
writing to Cathy Moen, Director of Human Resources at cmoen@ISD200.org.

C. Determination of Reasonable Accommodation. Requests for reasonable
accommodations will be addressed on a case-by-case basis by school administration.

XI. QUESTIONS

A. Questions regarding this policy should be directed to:

Cathy Moen
Director of Human Resources
1000 11th Street West
Hastings, MN 55033
651.480.7002
cmoen@ISD200.org

XII. DISSEMNATION OF THIS POLICY AND INFORMATION TO EMPLOYEES

A. Dissemination of Policy. The superintendent will distribute a copy of this policy to
all employees via the school district’s e-mail system following its adoption.

B. Other Required Disclosures to Employees. The ETS requires the District to
provide the following information to employees:
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The full text of OSHA’s ETS is available online at:
https://www.federalregister.gov/documents/2021/11/05/2021-23643/covid-19-vaccin
ation-and-testing-emergency-temporary-standard.

The CDC has published information about COVID-19 vaccine efficacy, safety, and
the benefits of being vaccinated. This information can be accessed by visiting:
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/keythingstoknow.html.

Federal regulation, specifically 29 CFR § 1904.35(b)(1)(iv), prohibits the school
district from discharging or in any manner discriminating against an employee for
reporting a work-related injury or illness.

Section 11(c) of the OSH Act prohibits the District from discriminating against an
employee for exercising rights under, or as a result of actions that are required by,
the ETS. Section 11(c) also protects the employee from retaliation for filing an
occupational safety or health complaint, reporting a work-related injury or illness, or
otherwise exercising any rights afforded by the OSH Act.

Federal law, specifically 18 U.S.C. § 1001 and of section 17(g) of the OSH Act,
prohibits employees from knowingly supplying false statements or documentation in
accordance with this Policy. Anyone who violates those provisions may be subject to
criminal penalties.

Policy Reviewed: 12.08.2021
Policy Adopted: 12.08.2021
Policy Revised: 12.02.2021
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 Hastings Public School District 
 ISD #200 

 102  EQUAL EDUCATIONAL OPPORTUNITY 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  ensure  that  equal  educational  opportunity  is  provided  for 
 all students of the school district. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  The  policy  of  the  school  district  is  to  provide  equal  educational  opportunity  for  all 
 students.  The  school  district  does  not  unlawfully  discriminate  on  the  basis  of 
 race,  color,  creed,  religion,  national  origin,  sex,  marital  status,  parental  status, 
 status  with  regard  to  public  assistance,  disability,  sexual  orientation,  including 
 gender  identity  and  expression,  or  age.  The  school  district  also  makes  reasonable 
 accommodations for disabled students. 

 B.  The  school  district  prohibits  the  harassment  and  discrimination  of  any  individual 
 for  any  of  the  categories  listed  above.  For  information  about  the  types  of  conduct 
 that  constitute  violation  of  the  school  district’s  policy  on  harassment  and  violence 
 and  the  school  district’s  procedures  for  addressing  such  complaints,  refer  to  the 
 school district’s policy on harassment and violence  (Policy 413)  . 

 C.  The  school  district  prohibits  Discrimination  of  students  with  a  disability,  within 
 the  intent  of  Section  504  of  the  Rehabilitation  Act  of  1973  (“Section  504”),  who 
 need  services,  accommodations,  or  programs  in  order  to  receive  a  free  appropriate 
 public  education.  For  information  as  to  protections  that  may  apply  pursuant  to 
 Section  504  and  the  school  district’s  corresponding  procedures  for  addressing 
 disability  discrimination  complaints,  refer  to  the  school  district’s  policy  on  student 
 disability  nondiscrimination  (Policy  521).  Information  about  the  District’s  policies 
 and  procedures  with  respect  to  addressing  complaints  involving  sexual 
 harassment  can  be  found  in  Policy  522.  The  District’s  Title  IX  grievance 
 procedures are included with Policy 522. 

 D.  The  school  district  prohibits  sexual  harassment  discrimination  of  any  individual 
 on  the  basis  of  sex  in  its  education  programs  or  activities.  For  information  as  to 
 the  protections  that  apply  pursuant  to  Title  IX  and  the  school  district’s 
 corresponding  procedures  and  processes  for  addressing  sexual  harassment  and 
 discrimination,  refer  to  the  school  district’s  policy  on  Title  IX  sex 
 nondiscrimination (Policy 522). 

 E.  The  school  district  shall  provide  equal  opportunity  for  members  of  each  sex  and 
 to  members  of  all  races  and  ethnicities  to  participate  in  its  athletic  program.  In 
 determining  whether  equal  opportunity  to  participate  in  athletic  programs  is 
 available  for  the  purposes  of  this  law,  at  least  the  following  factors  shall  be 
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 considered  to  the  extent  that  they  are  applicable  to  a  given  situation:  whether  the 
 opportunity  for  males  and  females  to  participate  in  the  athletic  program  reflects 
 the  demonstrated  interest  in  athletics  of  the  males  and  females  in  the  student  body 
 of  the  educational  institution;  whether  the  opportunity  for  members  of  all  races 
 and  ethnicities  to  participate  in  the  athletic  program  reflects  the  demonstrated 
 interest  in  athletics  of  members  of  all  races  and  ethnicities  in  the  student  body  of 
 the  educational  institution;  whether  the  variety  and  selection  of  sports  and  levels 
 of  competition  effectively  accommodate  the  demonstrated  interests  of  members  of 
 each  sex;  whether  the  variety  and  selection  of  sports  and  levels  of  competition 
 effectively  accommodate  the  demonstrated  interests  of  member  of  all  races  and 
 ethnicities;  the  provision  of  equipment  and  supplies,  scheduling  of  games  and 
 practice  times;  assignment  of  coaches;  provision  of  locker  rooms;  practice  and 
 competitive facilities; and the provision of necessary funds for teams of one sex. 

 F  C  .  This  policy  applies  to  all  areas  of  education  including  academics,  coursework, 
 co-curricular  and  extracurricular  activities,  or  other  rights  or  privileges  of 
 enrollment. 

 G  D  .  Every  school  district  employee  shall  be  responsible  for  complying  with  this  policy 
 conscientiously  . 

 H  E  .  Any  student,  parent,  or  guardian  having  a  question  regarding  this  policy  should 
 discuss  it  with  the  appropriate  school  district  official  as  provided  by  policy.  In  the 
 absence  of  a  specific  designee,  an  inquiry  or  a  complaint  should  be  referred  to  the 
 superintendent. 

 Legal  References:  Minn.  Stat.  §  121A.03,  Subd.  2  (Sexual,  Religious,  and  Racial  Harassment 
 and Violence Policy) 
 Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 
 Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
 20 U.S.C. § 1681  et seq.  (Title IX of the Education Amendments of 1972) 
 42 U.S.C. § 2000d  et seq.  (Title VI of the Civil Rights Act of 1964) 
 42 U.S.C. § 12101  et seq.  (Americans with Disabilities  Act) 

 Cross References:  Policy 402 (Disability Nondiscrimination) 
 ISD 200  Policy 413 (Harassment and Violence) 
 ISD 200  Policy 521 (Student Disability Nondiscrimination) 
 ISD  200  Policy  522  (Student  Sex  Nondiscrimination  Policy,  Title  IX 
 Grievance Procedure and Process) 

 Reviewed:  09.22.2021 
 Revised:  09.22.2021 
 Adopted:  09.22.2021 
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 419  TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, 
 TOBACCO-RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES 

 I.  PURPOSE 

 The purpose of this policy is to maintain a learning and working environment that is 
 tobacco free. 

 II.  GENERAL STATEMENT OF POLICY 

 A.  A  violation  of  this  policy  occurs  when  any  student,  teacher,  administrator,  other 
 school  personnel  of  the  school  district,  or  person  smokes  or  uses  tobacco, 
 tobacco-  related  devices,  or  carries  or  uses  an  activated  electronic  delivery  device 
 in  a  public  school.  This  prohibition  extends  to  all  facilities,  whether  owned, 
 rented,  or  leased,  and  all  vehicles  that  a  school  district  owns,  leases,  rents, 
 contracts  for,  or  controls.  In  addition,  this  prohibition  includes  vehicles  used,  in 
 whole  or  in  part,  for  work  purposes,  during  hours  of  school  operation,  if  more 
 than  one  person  is  present.  This  prohibition  includes  all  school  district  property 
 and all off-campus events sponsored by the school district. 

 B.  A  violation  of  this  policy  occurs  when  any  elementary  school,  middle  school,  or 
 secondary  school  student  possesses  any  type  of  tobacco,  tobacco-related  devices, 
 or  electronic  delivery  devices  in  a  public  school.  This  prohibition  extends  to  all 
 facilities,  whether  owned,  rented,  or  leased,  and  all  vehicles  that  a  school  district 
 owns,  leases,  rents,  contracts  for,  or  controls  and  includes  vehicles  used,  in  whole 
 or  in  part,  for  school  purposes,  during  hours  of  school  operation,  if  more  than  one 
 person  is  present.  This  prohibition  includes  all  school  district  property  and  all  off- 
 campus events sponsored by the school district. 

 C.  The  school  district  will  act  to  enforce  this  policy  and  to  discipline  or  take 
 appropriate  action  against  any  student,  teacher,  administrator,  school  personnel,  or 
 person who is found to have violated this policy. 

 III.  TOBACCO AND TOBACCO-RELATED DEVICES DEFINED 

 A.  “Electronic  delivery  device”  means  any  product  containing  or  delivering  nicotine, 
 lobelia,  or  any  other  substance  intended  for  human  consumption  that  can  be  used 
 by  a  person  to  simulate  smoking  in  the  delivery  of  nicotine  or  any  other  substance 
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 through  inhalation  of  vapor  from  the  product.  Electronic  delivery  device  includes 
 any  component  part  of  a  product,  whether  or  not  marketed  or  sold  separately. 
 Electronic  delivery  device  excludes  drugs,  devices,  or  combination  products,  as 
 those  terms  are  defined  in  the  Federal  Food,  Drug,  and  Cosmetic  Act,  that  are 
 authorized  for  sale  by  the  United  States  Food  and  Drug  Administration.  does  not 
 include  any  product  that  has  been  approved  or  certified  by  the  United  States  Food 
 and  Drug  Administration  for  sale  as  a  tobacco-  cessation  product,  as  a 
 tobacco-dependence  product,  or  for  other  medical  purposes,  and  is  marketed  and 
 sold for such an approved purpose. 

 B.  “Heated  tobacco  product”  means  a  tobacco  product  that  produces  aerosols 
 containing  nicotine  and  other  chemicals  which  are  inhaled  by  users  through  the 
 mouth. 

 C.  “Tobacco”  means  cigarettes  and  any  product  containing,  made,  or  derived  from 
 tobacco  that  is  intended  for  human  consumption,  whether  chewed,  smoked, 
 absorbed,  dissolved,  inhaled,  snorted,  sniffed,  or  ingested  by  any  other  means,  or 
 any  component,  part,  or  accessory  of  a  tobacco  product,  including,  but  not  limited 
 to,  cigars;  cheroots;  stogies;  perique;  granulated,  plug  cut,  crimp  cut,  ready 
 rubbed,  and  other  smoking  tobacco;  snuff;  snuff  flour;  cavendish;  plug  and  twist 
 tobacco;  fine  cut  and  other  chewing  tobacco;  shorts;  refuse  scraps,  clippings, 
 cuttings  and  sweepings  of  tobacco;  and  other  kinds  and  forms  of  tobacco. 
 Tobacco  excludes  drugs,  devices,  or  combination  products,  as  those  terms  are 
 defined  in  the  Federal  Food,  Drug,  and  Cosmetic  Act,  that  are  authorized  for  sale 
 by  the  United  States  Food  and  Drug  Administration.  excludes  any  tobacco  product 
 that  has  been  approved  by  the  United  States  Food  and  Drug  Administration  for 
 sale  as  a  tobacco-cessation  product,  as  a  tobacco-dependence  product,  or  for  other 
 medical  purposes,  and  is  being  marketed  and  sold  solely  for  such  an  approved 
 purpose. 

 D.  “Tobacco-related  devices”  means  cigarette  papers  or  pipes  for  smoking  or  other 
 devices  intentionally  designed  or  intended  to  be  used  in  a  manner  which  enables 
 the  chewing,  sniffing,  smoking,  or  inhalation  of  vapors  of  tobacco  or  tobacco 
 products.  Tobacco-related  devices  include  components  of  tobacco-related  devices 
 which may be marketed or sold separately. 

 E.  “Smoking”  means  inhaling,  exhaling,  burning,  or  carrying  any  lighted  or  heated 
 cigar,  cigarette,  pipe,  or  any  other  lighted  or  heated  product  containing,  made,  or 
 derived  from  nicotine,  tobacco,  marijuana,  or  other  plant,  whether  natural  or 
 synthetic,  that  is  intended  for  inhalation.  Smoking  includes  carrying  or  using  an 
 activated electronic delivery device. 

 F.  “Vaping”  means  an  activated  electronic  delivery  device  or  heated  tobacco 
 product. 

 IV.  EXCEPTIONS 
 2 



 A.  A violation of this policy does not occur when an Indian adult lights tobacco on 
 school district property as a part of a traditional Indian spiritual or cultural 
 ceremony.  An American Indian student may carry a medicine pouch containing 
 loose tobacco intended as observance of traditional spiritual or cultural practices. 
 An Indian is a person who is a member of an Indian tribe as defined under 
 Minnesota law. 

 B.  A  violation  of  this  policy  does  not  occur  when  an  adult  non  student  possesses  a 
 tobacco  or  nicotine  product  that  has  been  approved  by  the  United  States  Food  and 
 Drug  Administration  for  sale  as  a  tobacco-cessation  product,  as  a  tobacco- 
 dependence  product,  or  for  other  medical  purposes,  and  is  being  marketed  and 
 sold  solely  for  such  an  approved  purpose.  Nothing  in  this  exception  authorizes 
 smoking  or  use  of  tobacco,  tobacco-related  devices,  or  electronic  delivery  devices 
 on school property or at off-campus events sponsored by the school district. 

 V.  VAPING PREVENTION INSTRUCTION 

 A.  The  school  district  must  provide  vaping  prevention  instruction  at  least  once  to 
 students grades 6 through 8. 

 B.  The  school  district  may  use  instructional  materials  based  upon  the  Minnesota 
 Department  of  Health’s  school  e-cigarette  toolkit  or  may  use  other  smoking 
 prevention  instructional  materials  with  a  focus  on  vaping  and  the  use  of  electronic 
 delivery  devices  and  heated  tobacco  products.  The  instruction  may  be  provided 
 as part of the school district’s locally developed health standards. 

 VI.  ENFORCEMENT 

 A.  All individuals on school premises shall adhere to this policy. 

 B.  Students  who  violate  this  tobacco-free  policy  shall  be  subject  to  school  district 
 discipline procedures. 

 C.  School  district  administrators  and  other  school  personnel  who  violate  this 
 tobacco- free policy shall be subject to school district discipline procedures. 

 D.  School  district  action  taken  for  violation  of  this  policy  will  be  consistent  with 
 requirements  of  applicable  collective  bargaining  agreements,  Minnesota  or  federal 
 law, and school district policies. 

 E.  Persons  who  violate  this  tobacco-free  policy  may  be  referred  to  the  building 
 administration  or  other  school  district  supervisory  personnel  responsible  for  the 
 area or program at which the violation occurred. 

 F.  School  administrators  may  call  the  local  law  enforcement  agency  to  assist  with 
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 enforcement  of  this  policy.  Smoking  or  use  of  any  tobacco  product  in  a  public 
 school  is  a  violation  of  the  Minnesota  Clean  Indoor  Air  Act  and/or  the  Freedom  to 
 Breathe  Act  of  2007  and  is  a  petty  misdemeanor.  A  court  injunction  may  be 
 instituted against a repeated violator. 

 G.  No  persons  shall  be  discharged,  refused  to  be  hired,  penalized,  discriminated 
 against,  or  in  any  manner  retaliated  against  for  exercising  any  right  to  a 
 smoke-free  environment  provided  by  the  Freedom  to  Breathe  Act  of  2007  or  other 
 law. 

 VII.  DISSEMINATION OF POLICY 

 A.  This policy shall appear in the student handbook. 

 B.  The  school  district  will  develop  a  method  of  discussing  this  policy  with  students 
 and employees. 

 Legal References:  Minn. Stat. § 120B.238 (Vaping Awareness and Prevention) 
 Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 
 Minn. Stat. § 609.685 (Sale of Tobacco to Children) 
 2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 Cross References:  MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 
 of School District Employees) 
 ISD 200  MSBA/MASA Model  Policy 506 (Student Discipline) 

 Policy Reviewed:  02.08.2022 
 Policy Adopted:  06.24.2020 
 Policy Revised:  02.23.2022 
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 Hastings Public School 
 District ISD #200 

 506  STUDENT DISCIPLINE 

 I.  PURPOSE 

 The  purpose  of  this  policy  is  to  ensure  that  all  members  of  the  school  community  work 
 collaboratively  to  create  a  safe,  supportive,  and  equitable  school  climate  through  the  use 
 of  positive  discipline  practices.  Effective  positive  discipline  stresses  student 
 self-direction,  decision-making,  and  responsibility.  Students  have  the  right  to  be  safe  and 
 free  from  threatening  situations  on  school  property,  at  school  activities,  and  in  district 
 vehicles.  Therefore,  the  school  district  will  take  appropriate  disciplinary  action  when 
 students fail to adhere to the Code of Student Conduct established by this policy. 

 II.  GENERAL STATEMENT OF POLICY 

 1.  All students have the right to an education and the right to learn. 
 2.  The  School  Board  recognizes  that  individual  responsibility  and  mutual  respect  are 

 essential  components  of  the  educational  process.  Students  must  conduct 
 themselves  in  an  appropriate  manner  in  order  to  maintain  a  climate  where  learning 
 can take place with minimal interference. 

 3.  The  School  Board  believes  that  a  positive  and  equitable  learning  environment  is 
 essential for students to thrive academically and developmentally. 

 4.  This  discipline  policy  is  adopted  in  accordance  with  and  subject  to  the  Minnesota 
 Pupil Fair Dismissal Act, Minnesota Statutes sections  121A.40-121A.56. 

 5.  The  School  Board  recognizes  that  no  policy  will  cover  all  situations.  Therefore, 
 the  building  administrator(s)  or  designee  will  make  a  determination  of  the 
 violation  and/or  consequences/disciplinary  action  when  student  actions  are  not 
 specifically  addressed.  All  actions  by  an  administrator/designee  will  be  made  on 
 a case-by-case basis. 

 III.  DEFINITIONS 

 1.  “Nonexclusionary disciplinary policies and practices” means policies and practices that are 
 alternatives to dismissing a pupil from school, including but not limited to evidence-based 
 positive behavior interventions and supports, social and emotional services, school-linked 
 mental health services, counseling services, social work services, academic services. 
 Nonexclusioary disciplinary policies and practices include but are not limited to the 
 policies and practices under sections 120B.12; 121A.575, clauses (1) and (2); 121A.031, 
 subdivision 4, paragraph (a), clause (1); 121A.61, subdivision 3, paragraph ®; and 
 122A.627, clause (3). 

 2.  “Pupil Withdrawl agreement  means a verbal or written agreement between a school 
 administrator or district administrator and a pupil’s parent to withdraw a student from the 
 school district to avoid expulsion or exclusion dismissal proceedings.  The duration of the 
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 withdrawal agreement cannot be for more than a 12-month period. 

 IV.  POLICY 

 A.  The  school board must establish uniform criteria for dismissal and adopt written 
 policies and rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal 
 Act. The policies must include nonexclusionary disciplinary policies and practices 
 consistent with Minnesota Statutes, section 121A.41, subdivision 12, and 
 must emphasize preventing dismissals through early detection of problems. The 
 policies must be designed to address students' inappropriate behavior from recurring. 

 B.  The  policies  must recognize  the  continuing  responsibility  of  the  school  for  the 
 education of the pupil during the dismissal period. 

 C.  The school  is  responsible  for  ensuring  that alternative  educational  services,  if  the 
 pupil  wishes  to  take  advantage  of  them,  must  be  adequate  to  allow  the  pupil  to  make 
 progress  toward meeting  the  graduation  standards  adopted  under  Minnesota  Statutes, 
 section   120B.02   and  help  prepare  the  pupil  for  readmission in  accordance  with 
 section Minnesota Statutes, section 121A.46, subdivision 5. 

 D.  For  expulsion  and  exclusion  dismissals  and  pupil  withdrawal  agreements  as  defined 
 in Minnesota Statutes, section 121A.41, subdivision 13: 

 1.  for  a  pupil  who  remains  enrolled  in  the  school  district  or  is  awaiting 
 enrollment  in  a  new  district,  the  school  district's  continuing  responsibility 
 includes  reviewing  the  pupil's  schoolwork  and  grades  on  a  quarterly  basis  to 
 ensure  the  pupil  is  on  track  for  readmission  with  the  pupil's  peers.  The  school 
 district  must  communicate  on  a  regular  basis  with  the  pupil's  parent  or 
 guardian  to  ensure  that  the  pupil  is  completing  the  work  assigned  through  the 
 alternative  educational  services  as  defined  in  Minnesota  Statutes,  section 
 121A.41,  subdivision  11.  These  services  are  required  until  the  pupil  enrolls  in 
 another school or returns to the same school; 

 2.  a  pupil  receiving  school-based  or  school-linked  mental  health  services  in  the 
 school  district  under  Minnesota  Statutes,  section  245.4889  continues  to  be 
 eligible for those services until the pupil is enrolled in a new district; and 

 3.  the  school  district  must  provide  to  the  pupil's  parent  or  guardian  information 
 on  accessing  mental  health  services,  including  any  free  or  sliding  fee 
 providers  in  the  community.  The  information  must  also  be  posted  on  the 
 school district website. 

 V.  AREAS OF RESPONSIBILITY 

 A.  The  School  Board  .  The  school  board  holds  all  school  personnel  responsible  for 
 the  maintenance  of  order  within  the  school  district  and  supports  all  personnel 
 acting within the framework of this discipline policy. 

 B.  Superintendent  .  The superintendent shall establish  guidelines and directives to 
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 carry  out  this  policy,  hold  all  school  personnel,  students,  and  parents  responsible 
 for  conforming  to  this  policy,  and  support  all  school  personnel  performing  their 
 duties  within  the  framework  of  this  policy.  The  superintendent  shall  also  establish 
 guidelines  and  directives  for  using  the  services  of  appropriate  agencies  for 
 assisting  students  and  parents.  Any  guidelines  or  directives  established  to 
 implement  this  policy  shall  be  submitted  to  the  school  board  for  approval  and 
 shall be attached as an addendum to this policy. 

 C.  Principal  .  The  school  principal  is  given  the  responsibility  and  authority  to 
 formulate  building  rules  and  regulations  necessary  to  enforce  this  policy,  subject 
 to  final  school  board  approval.  The  principal  shall  give  direction  and  support  to  all 
 school  personnel  performing  their  duties  within  the  framework  of  this  policy.  The 
 principal  shall  consult  with  parents  of  students  conducting  themselves  in  a  manner 
 contrary  to  the  policy.  The  principal  shall  also  involve  other  professional 
 employees  in  the  disposition  of  behavior  referrals  and  shall  make  use  of  those 
 agencies  appropriate  for  assisting  students  and  parents.  A  principal,  in  exercising 
 his  or  her  lawful  authority,  may  use  reasonable  force  when  it  is  necessary  under 
 the  circumstances  to  correct  or  restrain  a  student  or  to  prevent  imminent  bodily 
 harm or death to  the student or  another. 

 D.  Teachers  .  All  teachers  shall  be  responsible  for  providing  a  well-planned 
 teaching/learning  environment  and  shall  have  primary  responsibility  for  student 
 conduct,  with  appropriate  assistance  from  the  administration.  All  teachers  shall 
 enforce  the  Code  of  Student  Conduct.  In  exercising  the  teacher’s  lawful  authority, 
 a  teacher  may  use  reasonable  force  when  it  is  necessary  under  the  circumstances 
 to  correct  or  restrain  a  student  to  or  prevent  imminent  bodily  harm  or  death  to  the 
 student or  another. 

 E.  Other  School  District  Personnel  .  All  school  district  personnel  shall  be  responsible 
 for  contributing  to  the  atmosphere  of  mutual  respect  within  the  school.  Their 
 responsibilities  relating  to  student  behavior  shall  be  as  authorized  and  directed  by 
 the  superintendent.  A  school  employee,  school  bus  driver,  or  other  agent  of  a 
 school  district,  in  exercising  his  or  her  lawful  authority,  may  use  reasonable  force 
 when  it  is  necessary  under  the  circumstances  to  restrain  a  student  to  or  prevent 
 bodily harm or death to  the student or  another. 

 F.  Parents  or  Legal  Guardians  .  Parents  and  guardians  shall  be  held  responsible  for 
 the  behavior  of  their  children  as  determined  by  law  and  community  practice.  They 
 are  expected  to  cooperate  with  school  authorities  and  to  participate  regarding  the 
 behavior of their children. 

 G.  Students  .  All  students  shall  be  held  individually  responsible  for  their  behavior 
 and for knowing and obeying the Code of Student Conduct and this policy. 

 H.  Community  Members  .  Members  of  the  community  are  expected  to  contribute  to 
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 the  establishment  of  a  positive  atmosphere  at  events  sponsored  by  the  school 
 district  or  held  on  school  district  property.  See  School  Board  Policy  903  (Visitors 
 to School District Buildings and Sites) for additional information. 

 I.  Reasonable Force Reports 

 1.  The  school  district  must  report  data  on  its  use  of  any  reasonable  force  used  on 
 a  student  with  a  disability  to  correct  or  restrain  the  student  to  prevent 
 imminent  bodily  harm  or  death  to  the  student  or  another  that  is  consistent 
 with  the  definition  of  physical  holding  under  Minnesota  Statutes,  section 
 125A.0941,  paragraph  (c),  as  outlined  in  section  125A.0942,  subdivision  3, 
 paragraph (b). 

 2.  Beginning  with  the  2024-2025  school  year,  the  school  district  must  report 
 annually  by  July  15,  in  a  form  and  manner  determined  by  the  MDE 
 Commissioner,  data  from  the  prior  school  year  about  any  reasonable  force 
 used  on  a  general  education  student  to  correct  or  restrain  the  student  to 
 prevent  imminent  bodily  harm  or  death  to  the  student  or  another  that  is 
 consistent  with  the  definition  of  physical  holding  under  Minnesota  Statutes, 
 section 125A.0941, paragraph (c). 

 3.  Any  reasonable  force  used  under  Minnesota  Statutes,  sections  121A.582; 
 609.06,  subdivision  1;  and  609.379  which  intends  to  hold  a  child  immobile  or 
 limit  a  child's  movement  where  body  contact  is  the  only  source  of  physical 
 restraint  or  confines  a  child  alone  in  a  room  from  which  egress  is  barred  shall 
 be  reported  to  the  Minnesota  Department  of  Education  as  a  restrictive 
 procedure,  including  physical  holding  or  seclusion  used  by  an  unauthorized 
 or untrained staff person. 

 VI.  STUDENT RIGHTS and RESPONSIBILITIES 

 Hastings Public Schools strives to create a safe and welcoming place for all students. All of us 
 help create this positive and respectful learning environment. 

 A.  While  each  school’s  approach  may  differ  in  details,  the  table  below  offers  a 
 summary  of  the  responsibilities  we  share  to  create  a  positive  school  and  district 
 culture: 

 Students  Parents/ Guardians  All Hasting Staff 

 Beliefs  Believe that you have 
 the capacity to be 
 your best self. 
 -Belief that you are 
 important 
 -Belief that you can 
 do big things 

 Believe your child 
 has the capacity to be 
 their best self. 

 Believe staff have the 
 capacity to support 
 students in being their 
 best selves. 
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 Positive 
 Relationships 

 Actively build and 
 maintain positive 
 relationships with 
 staff and students. 

 Build and maintain a 
 positive relationship 
 with staff at the 
 school. 

 Build and maintain 
 positive relationships 
 with all students and 
 their families. 

 Respect  Respect yourself, the 
 learning environment, 
 other students, their 
 parents/ guardians, 
 families and all staff. 

 Respect and support 
 the learning 
 environment and 
 emphasize the 
 importance of being 
 prepared for school. 

 Develop a learning 
 community and a 
 respectful 
 environment that 
 supports 
 social-emotional and 
 academic success. 

 Support  Ask for and accept 
 help when you need 
 assistance. 

 Ask  for  help  when 
 you need assistance. 
 Advocate for your 
 child  through  regular 
 communication  with 
 school staff. 

 Regularly 
 communicate with 
 students and families. 
 Support them when 
 they ask for 
 assistance. 

 Attendance  Go to school 
 everyday on time, 

 Make sure your child 
 arrives at school 

 Create a welcoming 
 environment. Have 

 ready to learn, and 
 give your best 
 effort. 

 everyday on time and 
 prepared to learn. 

 high expectations for 
 all students. 

 Expectations and 
 Procedures 

 Learn and follow 
 school expectations 
 and procedures. 

 Learn and talk with 
 your child about the 
 expectations and 
 procedures at their 
 school. 

 Teach, model, and 
 reinforce school 
 expectations and 
 procedures. Follow 
 the school-wide 
 discipline plan. 

 Technology Use  Use technology and 
 equipment in a 
 responsible way. 

 Review the 
 technology agreement 
 with your child. 

 Tailor instruction for 
 student 
 voice and choice 
 within a 
 technology rich 
 learning 
 environment. 
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 Learn  Personalize your 
 learning by bringing 
 your creativity to 
 your assignments. 

 Encourage your 
 child's passion to 
 learn and grow 
 toward life-long 
 learning. 

 Provide personalized, 
 engaging and 
 academically 
 appropriate 
 instruction,  including 
 culturally  responsive 
 teaching that 
 represents  and  invites 
 students’ identities. 

 Safety  Conduct yourself in a 
 manner to ensure 
 your safety and the 
 safety of others. 

 Contact your child’s 
 school if you observe 
 or are aware of 
 potentially unsafe 
 activities or 
 conditions. 

 Create and monitor 
 safe conditions in the 
 school environment. 

 B.  In addition to collective expectations and responsibilities, specific student Rights, 
 Opportunities and Responsibilities are outlined in the table below. 

 Access to Records 

 Rights/Opportunities 
 ●  Students’ parents/guardians and eligible students under federal law generally have the right to 

 view their school records according to state and federal laws. 
 ●  Students have the right to privacy regarding their school records. Any disclosure of 

 information from student records will be consistent with legal requirements and policy 
 established by the school district. 

 Responsibilities 
 ●  Eligible students are responsible for following established building and district procedures 

 regarding access to their school records. 

 Attendance and Tardiness 
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 Rights/Opportunities 
 ●  Absence or tardiness of students because of religious holidays and observances shall be 

 recorded as excused absences or tardiness at the written request of the parent/guardian. For 
 more details, see Board Policy 503. 

 Responsibilities 
 ●  Students and parents/guardians are responsible for following the school’s attendance and 

 tardiness rules and procedures. 
 ●  Students and parents/guardians are responsible for notifying the school (e.g., a written note, 

 phone call) before an absence or upon returning to school after an absence. 
 ●  Students are responsible for following the school’s procedures, i.e. obtaining a pass from a staff 

 person, when late for class or if there is a need to leave class. 
 ●  Students and parents/guardians are responsible for notifying the school if the student must 

 leave during the school day. For more details, see Board Policy 503. 

 Equal Opportunity 

 Rights/Opportunities 
 ●  Students have the right of equal opportunity, as allowed by law, to participate in all school 

 activities and school education programs for which they are eligible. 
 Responsibilities 

 ●  Students are responsible for following the rules and procedures of the school-sponsored 
 activity in which they, or others, participate. Students may not discourage, impede or prevent 
 the participation of other students. 

 Fair Treatment 
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 Rights/Opportunities 
 ●  Students have the right to due process, as defined in the Minnesota Pupil Fair Dismissal Act, 

 when involved in a violation of district rules. Included is the opportunity to hear the nature of 
 the violation and to give their account of the situation. 

 ●  Students have the right to be informed of all applicable classroom and school rules, 
 expectations and procedures. 

 ●  Students have the right to be treated respectfully by district employees and other students. 
 ●  Students have the right to be free from unreasonable physical contact from staff and other 

 students. Reasonable force by staff to restrain or correct a student from injuring self or other 
 persons, however, is allowable. 

 Responsibilities 
 ●  Students are responsible for responding to all directions or questions from staff and for 

 following all laws, policies, rules and expectations that apply to them. 
 ●  Students should assume that until a rule or policy is waived, altered, or repealed, it is in full 

 force and effect 
 ●  Students are responsible for knowing and following all applicable classroom rules, 

 expectations, and procedures. 
 ●  Students are responsible for treating all persons respectfully. 
 ●  Students are responsible for respecting the space and freedom of those around them. 
 ●  Students are expected to treat the property of others and the district responsibly. 
 ●  Students are responsible for refraining from using force or physical contact to inflict harm on 

 another. 
 ●  Students are responsible for not engaging in conduct that threatens to physically or mentally 

 injure themselves, other persons or property. 

 Free Speech and Expression 

 Rights/Opportunities 
 ●  Students have the right to free speech subject to certain Constitutional limitations. 

 Responsibilities 
 ●  Students are responsible for expressing opinions, publishing written materials and distributing 

 literature in such a manner that is not libelous, obscene, discriminatory or sexually explicit; that 
 does not contain references to alcohol, chemicals, tobacco, or other products that are illegal for 
 use by minors; that does not interfere with the rights of others; that does not materially and 
 substantially disrupt the atmosphere of learning in the school; and that follows school rules and 
 procedures regarding time, place and manner. 

 ●  Permission of the school principal is required for distribution or posting of written materials. 

 Gender Identity 

 Rights/Opportunities 
 ●  Students have the right to be identified by their preferred name, pronoun, and asserted gender 

 in school records, learning spaces, facilities, and extracurricular activities consistent with Board 
 Policy and procedures. For more information see Board Policy 536. 

 Responsibilities 
 ●  Students must communicate with school staff if their school records are not reflective of their 

 preferred name, pronoun, and/or gender identity. 
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 ●  School record name and/or gender changes connected to gender identity require submitting 
 updates to the placement office in accordance with Board procedures. 

 Learning and Academic Work 

 Rights/Opportunities 
 ●  Eligible resident students have the right to a free public education according to state and federal 

 laws. 
 ●  Students  have  the  right  to  attend  school  and  gain  an  education  as  provided  by  law. 

 Attendance  at  a  particular  school  is  a  privilege,  not  a  right.  For  more  details,  see  Minnesota 
 Statutes section  120A.36 at revisor.mn.gov/statutes. 

 ●  Students have the right to attend school in a safe environment that is free from disruptive 
 behavior by others. Students have the right to experience learning opportunities that reflect 
 their cultural experiences in a non-racist, non-sex-biased, gender and disability fair manner. 
 Students have the right to make up school work that was missed during any excused 
 absence. 

 ●  When absent for an extended period as a result of a medical issue, students have the right to 
 necessary home/hospital instruction as regulated by state guidelines. 

 Responsibilities 
 ●  Students are responsible for daily attendance, for completing class assignments on time, and for 

 bringing appropriate materials required for class use. 
 ●  Students are responsible for behaving in such a manner that supports learning for all, does not 

 pose a potential or actual danger to themselves or others, and is not disruptive to the learning 
 process for others. 

 ●  Students are responsible for respecting the cultural experiences shared by their peers. 
 ●  Students are responsible for obtaining and completing make-up work assigned for periods of 

 absence. 
 ●  Avoid inaccuracies in publications. 

 Medications 

 Rights/Opportunities 
 ●  Students have the right to receive medications and medical procedures that must be 

 administered during the school day in order for a student to attend school consistent with Board 
 policy and procedure. For more information see Board policy 516. 

 Responsibilities 
 ●  Families are responsible for communicating with the school nurse or other school staff about 

 changes in medications or medical procedures when they must be administered during the 
 school day. 

 ●  Students are responsible for cooperating with school staff regarding medications and medical 
 procedures to be administered during the school day. 

 Non-Discrimination/Harassment-Free Environment 
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 Rights/Opportunities 
 ●  Students have the right to a learning environment free from discrimination, harassment and 

 violence based on an individual’s race, creed, sex, marital status, national origin, age, color, 
 religion, familial status, status with respect to public assistance, sexual or affectional 
 orientation, gender identity and expression, disability, or membership or activity in a local 
 commission as defined by  Minnesota Statutes section  363A.03. 

 ●  Students have a right not to be retaliated against for making good faith reports of 
 discrimination, harassment, or violence. 

 Responsibilities 
 ●  Students are responsible for treating other students and district employees respectfully and in a 

 manner that does not discriminate or harass an individual based on protected class. 
 ●  Students are responsible for reporting to staff (i.e., teacher or principal) incidents of bullying, 

 discrimination, harassment, violence or retaliation that they have experienced or of which they 
 are aware. 

 Personal Property and Privacy 

 Rights/Opportunities 
 ●  Students generally have a right of privacy in their persons and in their personal property on 

 school district property and at school-sponsored or -associated events. 
 ●  According to Minnesota law, students have the right to use school-owned property (e.g., 

 lockers, desks, iPads, ChromeBooks) for storing appropriate items of personal property with 
 the understanding that all school- owned property is within the exclusive control of the school 
 district and may be searched by school authorities for any reason, at any time, without 
 permission, consent or requirement for a search warrant. For more details, see  Minnesota 
 Statutes section  121A.72, subd. 1 at revisor.mn.gov/statutes/. 

 Responsibilities 
 ●  Students must not bring onto school district property, or to school-sponsored or -associated 

 events, any item or material that violates school district policy, school rules, or state or federal 
 law, or that would cause, or tend to cause, a disruption or endanger the health or safety of 
 students or other people. Items prohibited include, but are not limited to, stolen goods, weapons 
 and lookalike weapons, and other illegal items. 

 ●  When reasonable suspicion exists to believe a student possesses prohibited items or that a 
 search will uncover evidence of a violation of a school rule or of the law, school officials may 
 conduct a reasonable search of a student’s person or property. 

 ●  Students are responsible for keeping their lockers/desks in good condition and free of any items 
 that are illegal or prohibited. 

 ●  The personal possessions of students within a school locker may be searched only when school 
 authorities have a reasonable suspicion that the search will uncover evidence of a violation of 
 law or school rules. As soon as practicable after the search of a student’s personal possessions, 
 the school authorities must provide notice of the search to students whose lockers were 
 searched unless disclosure would impede an ongoing investigation by police or school officials. 
 For more details, see  Minnesota Statutes section  121A.72,  subd. 1 at 
 revisor.mn.gov/statutes/. 

 ●  Students must respect and maintain school property and the property of others. 
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 Pledge of Allegiance 

 Rights/Opportunities 
 ●  Minnesota law requires all public schools to provide students the opportunity to recite the 

 Pledge of Allegiance at least once a week (unless the School Board votes to waive this 
 requirement). 

 Responsibilities 
 ●  Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal 

 reasons may elect not to do so, and students must respect another person’s right to make that 
 choice. For more details, see  Minnesota Statutes section  121A.11, subd. 3(b) at 
 revisor.mn.gov/statutes/ 

 Police Interviews 

 Rights/Opportunities 
 ●  Students have the right to be free from interview or interrogation by private parties, such as 

 attorneys and private investigators, during the school day. 
 ●  Students have the right to be free from interview or interrogation during the school day by the 

 Hastings Police Department unless the student's building administration determines it is unwise 
 or unsatisfactory for the Hastings Police Department to contact the student outside of school. 

 ●  When interviewed during the school day by the Hastings Police Department, students have the 
 right to be interviewed in private and with confidentiality and in the presence of the student's 
 principal or the principal's designee, without interruption and without observance by other school 
 personnel or students. For more details, see Board Policy 519. 

 Student Dress 

 Rights/Opportunities 
 ●  Students have the right to choose their manner of dress and personal grooming unless it 

 presents a clear danger to the student’s health or safety, causes an interference with school 
 work or creates classroom or school disruption. 

 Responsibilities 
 ●  Students are responsible for wearing clothes that are appropriate for school. To maintain a safe 

 learning environment, student dress cannot be a health and/or safety hazard, obscene, sexually 
 explicit or discriminatory. Clothing that displays words or images that communicate a message 
 that is racist, sexist, or otherwise derogatory is not permitted. Clothing that displays references to 
 alcohol, chemicals, tobacco or other products that are illegal for use by minors is not permitted. 

 ●  Students are responsible for abiding by the school principal’s mandated minimum standards of 
 cleanliness and neatness. For more details, see Board Policy 504. 

 Student Government 

 11 



 Rights/Opportunities 
 ●  Students have the opportunity to form and participate in student government that is open to all of 

 the student body being represented. The purpose of the existence of student government is to 
 represent and to be responsive to the needs of all students. 

 Responsibilities 
 ●  Students are responsible, when forming a student government, for establishing purposeful 

 governing rules. The student government is responsible for communicating with the student body, 
 faculty and administration, and for being aware of and complying with any school district 
 policies affecting the student government procedures. 

 Technology Usage and Safety 
 Rights/Opportunities 

 ●  Students have the opportunity to access a variety of district technology resources in support of 
 personalized learning. 

 Responsibilities 
 ●  Students are responsible for using the district technology resources, including iPads, properly and 

 following all district and school rules and procedures. 
 ●  Students are responsible for respecting the privacy of other users, and not intentionally seeking 

 information on, obtaining copies of, or modifying files, other data or passwords belonging to 
 other users without permission. 

 ●  Students are responsible for maintaining the security of the district technology resources and 
 recognizing and honoring the intellectual property rights of others. 

 ●  Students are responsible for immediately disclosing inadvertent access of unacceptable materials 
 or an unacceptable Internet site to an appropriate school district administrator. 

 ●  Students are responsible for using the district technology resources without making changes to 
 device operating systems and security profiles or installing any apps other than those authorized 
 by Hastings Public Schools. 

 ●  Students are responsible for ensuring that any digital content on district technology resources is 
 school-appropriate. 

 ●  Unacceptable use of district technology resources, including e-mail and the Internet, may result in 
 one or more of the following consequences: suspension or cancellation of use or access 
 privileges, discipline under applicable district policies and procedures, or civil or criminal 
 liability under applicable laws. For more details, see Board Policy 524. 

 Transportation 
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 Rights/Opportunities 
 ●  When riding a school bus or van to or from school, a student has the right to a safe ride that is 

 free from intimidation, threat, or harassment. 
 ●  Parents/Guardians and students have the right to be informed that transportation service is a 

 privilege that is granted to a student contingent upon appropriate behavior. In accordance with 
 Minnesota Statute 

 ●  § 121A.59, transportation is a privilege, not a right, for eligible students. 

 Responsibilities 
 ●  Students are responsible for adhering to the expected behaviors, set by the Board of Education, 

 while on the school bus and while in school bus loading and unloading areas. Misbehaviors 
 occurring on the school bus will be managed in accordance with the Administrative 
 Procedures/Continuum of Response. 

 ●  Parents/Guardians of transported students are responsible for supervising their children until their 
 children board the school bus in the morning and after their children leave the bus at the end of 
 the school day. 

 ●  Students who are involved in serious or repeated incidents of unacceptable student conduct on the 
 school bus or at the school bus stop may have their riding privileges suspended or revoked, 
 including bus transportation for field trips. 

 ●  The parent or guardian of a student suspended from transportation is responsible for ensuring 
 that the student travels safely to and from school and that the student arrives at school on time. 

 ●  Bus drivers and school staff are responsible for teaching, modeling and reinforcing 
 positive behavioral expectations to all students. 

 VI.  CODE OF STUDENT CONDUCT 

 A.  The  following  are  examples  of  unacceptable  behavior  subject  to  disciplinary 
 action  by  the  school  district.  These  examples  are  not  intended  to  be  an  exclusive 
 list.  Any  student  who  engages  in  any  of  these  activities  shall  be  disciplined  in 
 accordance  with  this  policy.  This  policy  applies  to  all  school  buildings,  school 
 grounds,  and  school  property  or  property  immediately  adjacent  to  school  grounds; 
 school-sponsored  activities  or  trips;  school  bus  stops;  school  buses,  school 
 vehicles,  school  contracted  vehicles,  or  any  other  vehicles  approved  for  school 
 district  purposes;  the  area  of  entrance  or  departure  from  school  premises  or 
 events;  and  all  school-related  functions,  school-sponsored  activities,  events,  or 
 trips.  School  district  property  also  may  mean  a  student’s  walking  route  to  or  from 
 school  for  purposes  of  attending  school  or  school-related  functions,  activities,  or 
 events.  While  prohibiting  unacceptable  behavior  subject  to  disciplinary  action  at 
 these  locations  and  events,  the  school  district  does  not  represent  that  it  will 
 provide  supervision  or  assume  liability  at  these  locations  and  events.  This  policy 
 also  applies  to  any  student  whose  conduct  at  any  time  or  in  any  place  interferes 
 with  or  obstructs  the  mission  or  operations  of  the  school  district  or  the  safety  or 
 welfare of the student, other students, or employees. 
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 1.  Violations  against  property  including,  but  not  limited  to,  damage  to  or 
 destruction  of  school  property  or  the  property  of  others,  failure  to 
 compensate  for  damage  or  destruction  of  such  property,  arson,  breaking 
 and  entering,  theft,  robbery,  possession  of  stolen  property,  extortion, 
 trespassing, unauthorized usage, or vandalism; 

 2.  The  use  of  profanity  or  obscene  language,  or  the  possession  of  obscene 
 materials; 

 3.  Gambling,  including,  but  not  limited  to,  playing  a  game  of  chance  for 
 stakes; 

 4.  Violation of the school district’s Hazing Prohibition Policy; 

 5.  Attendance  problems  including,  but  not  limited  to,  truancy,  absenteeism, 
 tardiness, skipping classes, or leaving school grounds without permission; 

 6.  Violation of the school district’s Student Attendance Policy; Opposition to 
 authority using physical force or violence; 

 7.  Using,  possessing,  or  distributing  tobacco,  tobacco-related  devices, 
 electronic  cigarettes,  or  tobacco  paraphernalia  in  violation  of  the  school 
 district’s  Tobacco-Free  Environment;  Possession  and  Use  of  Tobacco, 
 Tobacco-Related  Devices,  and  Electronic  Delivery  Devices  Policy.  ;  An 
 American  Indian  student  (MN  260.755,  subd.  12)  may  carry  a  medicine 
 pouch  containing  loose  tobacco  intended  as  observance  of  traditional 
 spiritual or cultural practices (MN 144.4145); 

 8.  Using,  possessing,  distributing,  intending  to  distribute,  making  a  request 
 to  another  person  for  (solicitation),  or  being  under  the  influence  of  alcohol 
 or  other  intoxicating  substances  or  look-alike  substances  .  An  American 
 Indian  student  (MN  260.755,  subd.  12)  may  carry  a  medicine  pouch 
 containing  loose  tobacco  intended  as  observance  of  traditional  spiritual  or 
 cultural practices (MN 144.4145)  ; 

 9.  Using,  possessing,  distributing,  intending  to  distribute,  making  a  request  to 
 another  person  for  (solicitation),  or  being  under  the  influence  of  narcotics, 
 drugs,  or  other  controlled  substances  (except  as  prescribed  by  a  physician), 
 or  look-alike  substances  (these  prohibitions  include  medical  marijuana  or 
 medical  cannabis,  even  when  prescribed  by  a  physician,  and  one  student 
 sharing prescription medication with another student); 

 10.  Using,  possessing,  or  distributing  items  or  articles  that  are  illegal  or 
 14 



 harmful  to  persons  or  property  including,  but  not  limited  to,  drug 
 paraphernalia; 

 11.  Using,  possessing,  or  distributing  weapons,  or  look-alike  weapons  or  other 
 dangerous objects; 

 12.  Violation of the school district’s Weapons Policy; 

 13.  Violation of the school district’s Violence Prevention Policy; 

 14.  Possession  of  ammunition  including,  but  not  limited  to,  bullets  or  other 
 projectiles designed to be used in or as a weapon; 

 15.  Possession,  use,  or  distribution  of  explosives  or  any  compound  or  mixture, 
 the  primary  or  common  purpose  or  intended  use  of  which  is  to  function  as 
 an explosive; 

 16.  Possession,  use,  or  distribution  of  fireworks  or  any  substance  or 
 combination  of  substances  or  article  prepared  for  the  purpose  of  producing 
 a  visible  or  an  audible  effect  by  combustion,  explosion,  deflagration  or 
 detonation; 

 17.  Using  an  ignition  device,  including  a  butane  or  disposable  lighter  or 
 matches,  inside  an  educational  building  and  under  circumstances  where 
 there  is  a  risk  of  fire,  except  where  the  device  is  used  in  a  manner 
 authorized  by  the  school;  Violation  of  any  local,  state,  or  federal  law  as 
 appropriate; 

 18.  Acts  disruptive  of  the  educational  process,  including,  but  not  limited  to, 
 disobedience,  disruptive  or  disrespectful  behavior,  defiance  of  authority, 
 cheating,  insolence,  insubordination,  failure  to  identify  oneself,  improper 
 activation of fire alarms, or bomb threats; 

 19.  Violation  of  the  school  district’s  Internet  Acceptable  Use  and  Safety 
 Policy; 

 20.  Use  of  a  cell  phone  in  violation  of  the  school  district’s  Internet  Acceptable 
 Use  and  Safety  Policy;  Possession  of  nuisance  devices  or  objects  which 
 cause  distractions  and  may  facilitate  cheating  including,  but  not  limited  to, 
 pagers, radios, and phones, including picture phones; 

 21.  Violation  of  school  bus  or  transportation  rules  or  the  school  district’s 
 Student Transportation Safety Policy; 

 22.  Violation  of  parking  or  school  traffic  rules  and  regulations,  including,  but 
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 not  limited  to,  driving  on  school  property  in  such  a  manner  as  to  endanger 
 persons or property; 

 23.  Violation  of  directives  or  guidelines  relating  to  lockers  or  improperly 
 gaining access to a school locker; 

 24.  Violation  of  the  school  district’s  Search  of  Student  Lockers,  Desks, 
 Personal Possessions, and Student’s Person Policy; 

 25.  Violation  of  the  school  district’s  Student  Use  and  Parking  of  Motor 
 Vehicles; Patrols, Inspections, and Searches Policy; 

 26.  Possession  or  distribution  of  slanderous,  libelous,  or  pornographic 
 materials; 

 27.  Violation of the school district’ Bullying Prohibition Policy; 

 28.  Student  attire  or  personal  grooming  which  creates  a  danger  to  health  or 
 safety  or  creates  a  disruption  to  the  educational  process,  including  clothing 
 which  bears  a  message  which  is  lewd,  vulgar,  or  obscene,  apparel 
 promoting  products  or  activities  that  are  illegal  for  use  by  minors,  or 
 clothing containing objectionable emblems, signs, words, objects, or 

 pictures  communicating  a  message  that  is  racist,  sexist,  or  otherwise 
 derogatory  to  a  protected  minority  group  or  which  connotes  gang 
 membership; 

 29.  Criminal activity; 

 30.  Falsification of any records, documents, notes, or signatures; 

 31.  Tampering  with,  changing,  or  altering  records  or  documents  of  the  school 
 district  by  any  method  including,  but  not  limited  to,  computer  access  or 
 other electronic means; 

 32.  Scholastic  dishonesty  which  includes,  but  is  not  limited  to,  cheating  on  a 
 school  assignment  or  test,  plagiarism,  or  collusion,  including  the  use  of 
 picture phones or other technology to accomplish this end; 

 33.  Impertinent  or  disrespectful  words,  symbols,  acronyms,  or  language, 
 whether  oral  or  written,  related  to  teachers  or  other  school  district 
 personnel; 

 34.  Violation of the school district’s Harassment and Violence Policy; 
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 35.  Actions,  including  fighting  or  any  other  assaultive  behavior,  which  causes 
 or  could  cause  injury  to  the  student  or  other  persons  or  which  otherwise 
 endangers  the  health,  safety,  or  welfare  of  teachers,  students,  other  school 
 district personnel, or other persons; 

 36.  Committing  an  act  which  inflicts  great  bodily  harm  upon  another  person, 
 even though accidental or a result of poor judgment; 

 37.  Violations  against  persons,  including,  but  not  limited  to,  assault  or 
 threatened  assault,  fighting,  harassment,  interference  or  obstruction,  attack 
 with  a  weapon,  or  look-alike  weapon,  sexual  assault,  illegal  or 
 inappropriate sexual conduct, or indecent exposure; 

 38.  Verbal  assaults  or  verbally  abusive  behavior  including,  but  not  limited  to, 
 use  of  words,  symbols,  acronyms,  or  language,  whether  oral  or  written, 
 that  are  discriminatory,  abusive,  obscene,  threatening,  intimidating, 
 degrading to other people, or threatening to school property; 

 39.  Physical  or  verbal  threats  including,  but  not  limited  to,  the  staging  or 
 reporting of dangerous or hazardous situations that do not exist; 

 40.  Inappropriate,  abusive,  threatening,  or  demeaning  actions  based  on  race, 
 color, creed, religion, sex, marital status, status with regard to public 

 assistance, disability, national origin, or sexual orientation; 

 41.  Violation  of  the  school  district’s  Distribution  of  Non  School-Sponsored 
 Materials  on  School  Premises  by  Students  and  Employees  Policy; 
 Violation of the school district’s one-to-one device rules and regulations; 

 42.  Violation  of  school  rules,  regulations,  policies,  or  procedures,  including, 
 but not limited to, those policies specifically enumerated in this policy; 

 43.  Other  acts,  as  determined  by  the  school  district,  which  are  disruptive  of  the 
 educational  process  or  dangerous  or  detrimental  to  the  student  or  other 
 students,  school  district  personnel  or  surrounding  persons,  or  which 
 violate  the  rights  of  others  or  which  damage  or  endanger  the  property  of 
 the  school,  or  which  otherwise  interferes  with  or  obstruct  the  mission  or 
 operations  of  the  school  district  or  the  safety  or  welfare  of  students  or 
 employees. 

 VII.  RECESS AND OTHER BREAKS 

 A.  "Recess  detention"  means  excluding  or  excessively  delaying  a  student  from 
 participating  in  a  scheduled  recess  period  as  a  consequence  for  student  behavior. 
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 Recess  detention  does  not  include,  among  other  things,  providing  alternative  recess 
 at the student's choice. 

 B.  The  school  district  is  encouraged  to  ensure  student  access  to  structured  breaks  from 
 the  demands  of  school  and  to  support  teachers,  principals,  and  other  school  staff  in 
 their  efforts  to  use  evidence-based  approaches  to  reduce  exclusionary  forms  of 
 discipline. 

 C.  The school district must not use recess detention unless: 

 1.  a  student  causes  or  is  likely  to  cause  serious  physical  harm  to  other  students 
 or staff; 

 2.  the  student's  parent  or  guardian  specifically  consents  to  the  use  of  recess 
 detention; or 

 3.  for  students  receiving  special  education  services,  the  student's  individualized 
 education  program  team  has  determined  that  withholding  recess  is 
 appropriate based on the individualized needs of the student. 

 D.  The  school  district  must  not  withhold  recess  from  a  student  based  on  incomplete 
 schoolwork. 

 E.  The  school  district  must  require  school  staff  to  make  a  reasonable  attempt  to  notify  a 
 parent or guardian within 24 hours of using recess detention. 

 F.  The  school  district  must  compile  information  on  each  recess  detention  at  the  end  of 
 each  school  year,  including  the  student's  age,  grade,  gender,  race  or  ethnicity,  and 
 special  education  status.  This  information  must  be  available  to  the  public  upon 
 request.  The  school  district  is  encouraged  to  use  the  data  in  professional  development 
 promoting the use of nonexclusionary discipline. 

 G.  The  school  district  must  not  withhold  or  excessively  delay  a  student's  participation  in 
 scheduled  mealtimes.  This  section  does  not  alter  a  district  or  school's  existing 
 responsibilities  under  Minnesota  Statutes,  section  124D.111  or  other  state  or  federal 
 law.  ¶ 

 VIII.  DISCIPLINARY ACTION OPTIONS 

 The  general  policy  of  the  school  district  is  to  utilize  progressive  discipline  to  the  extent 
 reasonable  and  appropriate  based  upon  the  specific  facts  and  circumstances  of  student 
 misconduct.  The  District  will  attempt  non  exclusionary  discipline  before  any  dismissal 
 proceedings.  Non-exclusionary  options  may  be  determined  by  each  school.  The  actions  in 
 this  section  provide  an  non-exhaustive  list  of  examples.  Hastings  Public  Schools  works  to 
 ensure  developmentally  appropriate,  age  appropriate,  and  context  appropriate 
 interventions/consequences  are  applied  as  uniformly  as  possible.  While  the  specific  form 
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 of  discipline  chosen  in  a  particular  case  is  solely  within  the  discretion  of  the  school 
 district,  the  district  has  developed  an  Administrative  Procedure-Continuum  of  Responses 
 which  establishes  a  range  of  intervention  and  consequence  options  commensurate  with  a 
 violation  of  the  Student  Code  of  Conduct.  At  a  minimum,  violation  of  school  district 
 rules,  regulations,  policies,  or  procedures  will  result  in  discussion  of  the  violation  and  a 
 verbal  warning.  The  school  district  shall,  however,  impose  more  severe  disciplinary 
 sanctions  for  any  violation,  including  exclusion  or  expulsion,  if  warranted  by  the 
 student’s  misconduct,  as  determined  by  the  school  district.  Disciplinary  action  may 
 include, but is not limited to, one or more of the following: 

 A.  Student  conference  with  teacher,  principal,  counselor,  or  other  school  district 
 personnel, and verbal warning; 

 B.  Restorative  options  defined  as  working  with  students  in  a  manner  that  focuses  on 
 repairing  harm,  the  impact  of  their  behavior  on  the  culture  and  community  and 
 maintaining relationships. 

 C.  Confiscation  by  school  district  personnel  and/or  by  law  enforcement  of  any  item, 
 article,  object,  or  thing,  prohibited  by,  or  used  in  the  violation  of,  any  school 
 district  policy,  rule,  regulation,  procedure,  or  state  or  federal  law.  If  confiscated  by 
 the  school  district,  the  confiscated  item,  article,  object,  or  thing  will  be  released 
 only  to  the  parent/guardian  following  the  completion  of  any  investigation  or 
 disciplinary action instituted or taken related to the violation. 

 D.  Parent contact; 

 E.  Parent conference; 

 F.  Removal from class; 

 G.  In-school suspension; 

 H.  Suspension from extracurricular activities; 

 I.  Detention or restriction of privileges; 

 J.  Loss of school privileges; 

 K.  In-school monitoring or revised class schedule; 

 L.  Referral to in-school support services; 

 M.  Referral to community resources or outside agency services; 
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 N.  Chemical health assessment 

 O.  Financial restitution; 

 P.  Referral  to  police,  other  law  enforcement  agencies,  or  other  appropriate 
 authorities; 

 Q.  A  request  for  a  petition  to  be  filed  in  district  court  for  juvenile  delinquency 
 adjudication; 

 R.  Out-of-school suspension under the Pupil Fair Dismissal Act; 

 S.  Preparation of an admission or readmission plan; 

 T.  Saturday school; 

 U.  Expulsion under the Pupil Fair Dismissal Act; 

 V.  Exclusion under the Pupil Fair Dismissal Act; and/or 

 W.  Other disciplinary action as deemed appropriate by the school district. 

 IX.  REMOVAL OF STUDENTS FROM CLASS 

 Removal  from  class”  and  “removal”  mean  any  actions  taken  by  a  teacher,  principal,  or 
 other  school  district  employee  to  prohibit  a  student  from  attending  a  class  period  or 
 activity  period  for  a  period  of  time  not  to  exceed  five  (5)  days  after  each  occurance, 
 pursuant  to  this  district  discipline  policy  adopted  by  the  school  board.  A  class  period  or 
 activity period is defined as a block of time devoted to one subject area or activity. 

 A.  The  teacher  of  record  shall  have  the  general  control  and  government  of  the 
 classroom.  Teachers  have  the  responsibility  of  attempting  to  modify  disruptive 
 student  behavior  as  appropriate  by  student  developmental  level  based  on  each 
 school’s  discipline  procedure  and  framework  such  as  PBIS,  Restorative  Practices 
 and  Conscious  Discipline.  When  such  measures  fail,  or  when  the  teacher 
 determines  it  is  otherwise  appropriate  based  upon  the  student’s  conduct,  the 
 teacher  shall  have  the  authority  to  remove  the  student  from  class  pursuant  to  the 
 procedures established by this discipline policy. 

 Grounds for removal from class shall include any of the following: 

 1.  Willful  conduct  that  significantly  disrupts  the  rights  of  others  to  an 
 education,  including  conduct  that  interferes  with  a  teacher’s  ability  to 
 teach  or  communicate  effectively  with  students  in  a  class  or  with  the 
 ability of other students to learn; 
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 2.  Willful  conduct  that  endangers  surrounding  persons,  including  school 
 district  employees,  the  student  or  other  students,  or  the  property  of  the 
 school; 

 3.  Willful  violation  of  any  school  rules,  regulations,  policies  or  procedures, 
 including the Code of Student Conduct in this policy; or 

 4.  Other  conduct,  which  is  at  the  discretion  of  the  teacher  or  administration, 
 requires removal of the student from class. 

 A  student  must  be  removed  from  class  immediately  if  the  student  engages  in 
 assault  or  violent  behavior.  “Assault”  is  an  act  done  with  intent  to  cause  fear  in 
 another  of  immediate  bodily  harm  or  death;  or  the  intentional  infliction  of,  or 
 attempt  to  inflict,  bodily  harm  upon  another.  The  removal  from  class  shall  be  for 
 a period of time deemed appropriate by the principal. 

 B.  If  a  student  is  removed  from  class  more  than  ten  (10)  times  in  a  school  year,  the 
 school  district  shall  notify  the  parent  or  guardian  of  the  student’s  tenth  removal 
 from  class  and  make  reasonable  attempts  to  convene  a  meeting  with  the  student’s 
 parent  or  guardian  to  discuss  the  problem  that  is  causing  the  student  to  be 
 removed from class. 

 C.  Each building may develop a specific set of procedures for removing a student 
 from  class.  However,  when  a  building  does  not  have  such  procedures,  the 
 general procedures outlined below, will be expected for staff to follow: 

 ●  If  a  student  is  removed  from  class,  the  teacher,  principal,  or  other 
 District  employee  will  complete  a  report  describing  the  student’s 
 behavior in accordance with the building level procedure. 

 ●  Teachers removing students from class are required to direct the 
 student to the school office or other predesignated location and 
 verify his or her arrival as soon as practicable. Teachers will 
 determine whether a student needs to be accompanied to the 
 office, and, if so, make the necessary arrangements. 

 ●  The administrator may, at his/her option, assign the student to 
 supervision in another area specially designated for this 
 purpose. 

 ●  The student will remain in the custody of the building 
 administrator or his/her designee for the duration of the time 
 prescribed. 

 ●  Students removed for more than one class period will receive 
 assignments from the teachers to enable the student to keep up 
 with his/her class work. 
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 D.  Procedures for Return of a Student to a Class From Which the Student Was 
 Removed. 

 1.  The  student  may  return  to  class  after  a  conference  with  the  appropriate 
 administrator,  teacher,  and/or  the  parent(s)/Guardian(s).  At  the  time  of  this 
 conference, a plan of action will be established. 

 2.  Students  removed  from  class  will  be  required  to  examine  and  take 
 measures  to  correct  it.  (Language  specific  to  each  building  level 
 framework  of  behavior  interventions-  best  practices  like  PBIS,  Restitution, 
 Restorative practices). 

 E.  Procedures for Notification. 

 ●  Parents/guardians of students removed from class will be notified as 
 soon as practicable of the rule violation that led to the removal, and any 
 conditions for readmission. 

 ●  Disabled Students; Special Provisions. 
 ●  In cases involving students receiving special education services, 

 appropriate special education staff will be notified of the 
 removal to determine compliance with the student’s IEP and to 
 determine whether further assessment or change in the student’s 
 IEP is necessary 

 ●  In cases involving students with suspected disability, the student 
 assistance team or school counselor will be notified and the 
 school’s pre-referral intervention process will be followed. 

 F.  Procedures for Detecting and Addressing Chemical Abuse Problems of Students 
 While on School Premises. 

 1.  The  District  has  established  a  chemical  /alcohol  abuse  pre-assessment 
 team  (Student  Support  Teams  or  Student  Intervention  Teams)  pursuant  to 
 Minnesota Statute 121A.26; 

 2.  The  District  has  established teacher   reporting   procedures   to   the 
 chemical/alcohol abuse pre-assessment team, pursuant to Minnesota Statute 
 121A.29 

 G.  Any Procedures Determined Appropriate for Encouraging Early Involvement of 
 Parents or Guardians in Attempts to Improve a Student’s Behavior. 

 1.  During  the  enrollment  process,  schools  will  gather  as  much 
 information  from  parent(s)/guardian(s)  as  possible  to  determine  any 
 pre-existing 
 academic, behavioral, or attendance concerns. 
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 2.  School administrators will ensure the building is adequately supervised 
 and that a system is in place for reporting behavior concerns, regardless of 
 the time and day. 

 3.  School  administration  will  have  a  plan  for  reviewing  attendance  records 
 on  a  regular  basis  and  then  act  on  the  attendance  concerns  in  accordance 
 with the appropriate county truancy program. 

 4.  Schools  will  establish  a  structure  for  teachers  to  discuss  student  behavior 
 concerns  that  is  clearly  communicated  and  followed  up  by 
 administration. 

 5.  Schools  must  have  a  team  including  administration,  counselors,  the  school 
 nurse,  and  other  staff  as  available  to  review  student  academic,  attendance, 
 behavior and social/emotional concerns. 

 6.  Staff  will  intervene  and  support  students  early  on  as  behavior  concerns 
 are surfacing. 

 7.  Schools will work with chemical health support staff to assess 
 student behavior and determine whether or not chemical issues as 
 present. 

 8.  In conjunction with the Special Education process, schools will have 
 regularly scheduled meetings to consider whether students with academic, 
 behavioral, or social/emotional concerns might need to be assessed for 
 special education services. 

 9.  A formal structure will be created to share information as students 
 transition between schools and grades to assist in continuous support 
 and intervention. 

 10.  Schools will communicate with parent/guardian about academic progress 
 and encourage parents/guardians to assist in identifying concerns. 
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 X.  DISMISSAL 

 A.  “Dismissal”  means  the  denial  of  the  current  educational  program  to  any  student, 
 including  exclusion,  expulsion  and  suspension.  Dismissal  does  not  include 
 removal from class. 

 The  school  district  shall  not  deny  due  process  or  equal  protection  of  the  law  to 
 any  student  involved  in  a  dismissal  proceeding  which  may  result  in  suspension, 
 exclusion or expulsion. 

 The  school  district  shall  not  dismiss  any  student  without  attempting  to  Use 
 nonexclusionary  disciplinary  policies  and  procedures  provide  alternative 
 educational  services  before  dismissal  proceedings  or  pupil  withdrawal 
 agreements  ,  except  where  it  appears  that  the  student  will  create  an  immediate  and 
 substantial danger to self or to surrounding persons or property. 

 B.  Violations  leading  to  suspension,  based  upon  severity,  may  also  be  grounds  for 
 actions  leading  to  expulsion,  and/or  exclusion.  A  student  may  be  dismissed  on  any 
 of the following grounds: 

 1.  Willful  violation  of  any  reasonable  school  board  regulation,  including 
 those found in this policy; 

 2.  Willful  conduct  that  significantly  disrupts  the  rights  of  others  to  an 
 education,  or  the  ability  of  school  personnel  to  perform  their  duties,  or 
 school sponsored extracurricular activities; or 

 3.  Willful  conduct  that  endangers  the  student  or  other  students,  or 
 surrounding  persons,  including  school  district  employees,  or  property  of 
 the school. 

 C.  Disciplinary Dismissals Prohibited 

 1.  A  pupil  enrolled  in  the  following  is  not  subject  to  dismissals  under  the  Pupil 
 Fair Dismissal Act: 

 a.  a  preschool  or  prekindergarten  program,  including  an  early  childhood 
 family  education,  school  readiness,  school  readiness  plus,  voluntary 
 prekindergarten,  Head  Start,  or  other  school-based  preschool  or 
 prekindergarten program; or 

 b.  kindergarten through Grade 3. 

 2.  This  section  does  not  apply  to  a  dismissal  from  school  for  less  than  one 
 school  day,  except  as  provided  under  Minnesota  Statutes,  chapter  125A  and 
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 federal law for a student receiving special education services. 

 3.  Notwithstanding  this  section,  expulsions  and  exclusions  may  be  used  only 
 after  resources  outlined  under  Nonexclusionary  discipline  have  been 
 exhausted,  and  only  in  circumstances  where  there  is  an  ongoing  serious 
 safety threat to the child or others. 

 D.  Suspension Procedures 

 1.  “Suspension”  means  an  action  by  the  school  administration,  under  rules 
 promulgated  by  the  School  Board,  prohibiting  a  student  from  attending 
 school  for  a  period  of  no  more  than  ten  (10)  school  days;  provided, 
 however,  if  a  suspension  is  longer  than  five  (5)  school  days,  the 
 suspending  administrator  shall  provide  the  superintendent  with  a  reason 
 for  the  longer  term  of  suspension.  This  definition  does  not  apply  to 
 dismissal  for  one  (1)  school  day  or  less  where  a  student  with  a  disability 
 does  not  receive  regular  or  special  education  instruction  during  that 
 dismissal period. 

 2.  School  administration  must  allow  a  suspended  pupil  the  opportunity  to 
 complete  all  school  work  assigned  during  the  period  of  the  pupil's 
 suspension  and  to  receive  full  credit  for  satisfactorily  completing  the 
 assignments.  The  school  principal  or  other  person  having  administrative 
 control  of  the  school  building  or  program  is  encouraged  to  designate  a 
 district  or  school  employee  as  a  liaison  to  work  with  the  pupil's  teachers  to 
 allow  the  suspended  pupil  to  (1)  receive  timely  course  materials  and  other 
 information,  and  (2)  complete  daily  and  weekly  assignments  and  receive 
 teachers' feedback. 

 3.  If  a  student’s  total  days  of  removal  from  school  exceed  ten  (10) 
 cumulative  days  in  a  school  year,  the  school  district  shall  make  reasonable 
 attempts  to  convene  a  meeting  with  the  student  and  the  student’s  parent  or 
 guardian  before  subsequently  removing  the  student  from  school  and,  with 
 the  permission  of  the  parent  or  guardian,  arrange  for  a  mental  health 
 screening  for  the  student  at  the  parent  or  guardian’s  expense.  The  purpose 
 of  this  meeting  is  to  attempt  to  determine  the  student’s  need  for 
 assessment  or  other  services  or  whether  the  parent  or  guardian  should 
 have  the  student  assessed  or  diagnosed  to  determine  whether  the  student 
 needs treatment for a mental health disorder. 

 4.  The  definition  of  suspension  under  Minnesota  Statutes,  section  121A.41, 
 subdivision  10,  does  not  apply  to  a  student’s  dismissal  from  school  for  one 
 school  day  or  less,  except  as  provided  under  federal  law  for  a  student  with 
 a  disability.  Each  suspension  action  may  include  a  readmission  plan.  The 
 plan  shall  include,  where  appropriate,  a  provision  for  implementing 
 alternative  educational  services  upon  readmission  which  must  not  be  used 
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 to  extend  the  current  suspension.  A  readmission  plan  must  not  obligate  a 
 parent  or  guardian  to  provide  psychotropic  drugs  to  their  student  as  a 
 condition  of  readmission.  School  administration  must  not  use  the  refusal 
 of  a  parent  or  guardian  to  consent  to  the  administration  of  psychotropic 
 drugs  to  their  student  or  to  consent  to  a  psychiatric  evaluation,  screening, 
 or  examination  of  the  student  as  a  ground,  by  itself,  to  prohibit  the  student 
 from  attending  class  or  participating  in  a  school-related  activity,  or  as  a 
 basis  of  a  charge  of  child  abuse,  child  neglect,  or  medical  or  educational 
 neglect.  The  school  administration  may  not  impose  consecutive 
 suspensions  against  the  same  student  for  the  same  course  of  conduct,  or 
 incident  of  misconduct,  except  where  the  student  will  create  an  immediate 
 and  substantial  danger  to  self  or  to  surrounding  persons  or  property  or 
 where  the  school  district  is  in  the  process  of  initiating  an  expulsion,  in 
 which  case  the  school  administration  may  extend  the  suspension  to  a  total 
 of fifteen (15) days. 

 5.  A  child  with  a  disability  may  be  suspended.  When  a  child  with  a  disability 
 has  been  suspended  for  more  than  five  (5)  consecutive  days  or  ten  (10) 
 cumulative  school  days  in  the  same  year,  and  that  suspension  does  not 
 involve  a  recommendation  for  expulsion  or  exclusion  or  other  change  in 
 placement  under  federal  law,  relevant  members  of  the  child’s  IEP  team, 
 including  at  least  one  of  the  child’s  teachers,  shall  meet  and  determine  the 
 extent  to  which  the  child  needs  services  in  order  to  continue  to  participate 
 in  the  general  education  curriculum,  although  in  another  setting,  and  to 
 progress  toward  meeting  the  goals  in  the  child’s  IEP.  That  meeting  must 
 occur  as  soon  as  possible,  but  no  more  than  ten  (10)  days  after  the  sixth 
 (6  th  )  consecutive  day  of  suspension  or  the  tenth  (10  th  )  cumulative  day  of 
 suspension has elapsed. 

 6.  Alternative  education  services  must  be  provided  to  a  pupil  who  is 
 suspended  for  more  than  five  (5)  consecutive  school  days.  The  school 
 administration  shall  implement  alternative  educational  services  when  the 
 suspension  exceeds  five  (5)  days.  Alternative  educational  services  may 
 include,  but  are  not  limited  to,  special  tutoring,  modified  curriculum, 
 modified  instruction,  other  modifications  or  adaptations,  instruction 
 through  electronic  media,  special  education  services  as  indicated  by 
 appropriate  assessments,  homebound  instruction,  supervised  homework, 
 or  enrollment  in  another  district  or  in  an  alternative  learning  center  under 
 Minnesota  Statutes  section  123A.05  selected  to  allow  the  student  to 
 progress  toward  meeting  graduation  standards  under  Minnesota  Statutes 
 section 120B.02, although in a different setting. 

 7.  The  school  administration  shall  not  suspend  a  student  from  school  without 
 an  informal  administrative  conference  with  the  student.  The  informal 
 administrative  conference  shall  take  place  before  the  suspension,  except 
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 where  it  appears  that  the  student  will  create  an  immediate  and  substantial 
 danger  to  self  or  to  surrounding  persons  or  property,  in  which  case  the 
 conference  shall  take  place  as  soon  as  practicable  following  the 
 suspension.  At  the  informal  administrative  conference,  a  school 
 administrator  shall  notify  the  student  of  the  grounds  for  the  suspension, 
 provide  an  explanation  of  the  evidence  the  authorities  have,  and  the 
 student  may  present  the  student’s  version  of  the  facts.  A  separate 
 administrative conference is required for each period of suspension. 

 8.  After  school  administration  notifies  a  student  of  the  grounds  for 
 suspension,  school  administration  may,  instead  of  imposing  the 
 suspension, do one or more of the following: 

 a.  strongly encourage a parent or guardian of the student to attend 
 school with the student for one day; 

 b.  assign the student to attend school on Saturday as supervised by 
 the principal or the principal’s designee; and 

 c.  petition the juvenile court that the student is in need of services 
 under Minnesota Statutes chapter 260C. 

 9.  A  written  notice  containing  the  grounds  for  suspension,  a  brief  statement 
 of  the  facts,  a  description  of  the  testimony,  a  readmission  plan,  and  a  copy 
 of  the  Minnesota  Pupil  Fair  Dismissal  Act,  Minnesota  Statutes  sections 
 121A.40-121A.56,  shall  be  personally  served  upon  the  student  at  or  before 
 the  time  the  suspension  is  to  take  effect,  and  upon  the  student’s  parent  or 
 guardian  by  mail  within  forty-eight  (48)  hours  of  the  conference.  (See 
 attached sample Notice of Suspension.) 

 10.  The  school  administration  shall  make  reasonable  efforts  to  notify  the 
 student’s  parent  or  guardian  of  the  suspension  by  telephone  as  soon  as 
 possible following suspension. 

 11.  In  the  event  a  student  is  suspended  without  an  informal  administrative 
 conference  on  the  grounds  that  the  student  will  create  an  immediate  and 
 substantial  danger  to  surrounding  persons  or  property,  the  written  notice 
 shall  be  served  upon  the  student  and  the  student’s  parent  or  guardian 
 within  forty-eight  (48)  hours  of  the  suspension.  Service  by  mail  shall  be 
 complete upon mailing. 

 12.  Notwithstanding  the  foregoing  provisions,  the  student  may  be  suspended 
 pending  the  school  board’s  decision  in  an  expulsion  or  exclusion 
 proceeding,  provided  that  alternative  educational  services  are  implemented 
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 to the extent that suspension exceeds five (5) days. 

 E.  PreK-3 Discipline 
 1.  Beginning  the  2023-24  school  year,  MN  Statute  prohibits  the  suspension 

 of  any  K-3  student  for  any  reason.  K-3  students  may  be  “dismissed”  for 
 less than one school day 

 2.  E  xpulsions  and  exclusions  may  be  used  only  after  non-exclusionary 
 discipline  has  been  exhausted,  and  only  in  circumstances  where  there  is  an 
 ongoing serious safety threat to the child or others. 

 3.  Non-exclusionary discipline must include one of the following: 
 a.  collaborating with the pupil's family or guardian, child mental 

 health consultant or provider, education specialist, or other 
 community-based support; 

 b.  creating a plan, written with the parent or guardian, that details the 
 action and support needed for the pupil to fully participate in the 
 current educational program, including a preschool or 
 prekindergarten program; or 

 c.  providing a referral for needed support services, including 
 parenting education, home visits, other supportive education 
 interventions, or, where appropriate, an evaluation to determine if 
 the pupil is eligible for special education services or section 504 
 services. 

 F.  Expulsion and Exclusion Procedures 

 1.  “Expulsion”  means  a  school  board  action  to  prohibit  an  enrolled  student 
 from  further  attendance  for  up  to  twelve  (12)  months  from  the  date  the 
 student is expelled. The authority to expel rests with the school board. 

 2.  “Exclusion”  means  an  action  taken  by  the  school  board  to  prevent 
 enrollment  or  re-enrollment  of  a  student  for  a  period  that  shall  not  extend 
 beyond  the  school  year.  The  authority  to  exclude  rests  with  the  school 
 board. 

 3.  All  expulsion  and  exclusion  proceedings  will  be  held  pursuant  to  and  in 
 accordance  with  the  provisions  of  the  Minnesota  Pupil  Fair  Dismissal  Act, 
 Minnesota Statutes sections 121A.40-121A.56. 

 4.  No  expulsion  or  exclusion  shall  be  imposed  without  a  hearing,  unless  the 
 right  to  a  hearing  is  waived  in  writing  by  the  student  and  parent  or 
 guardian. 

 5.  The  student  and  parent  or  guardian  shall  be  provided  written  notice  of  the 
 school district’s intent to initiate expulsion or exclusion proceedings. This 
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 notice  shall  be  served  upon  the  student  and  his  or  her  parent  or  guardian 
 personally  or  by  mail,  and  shall  contain  a  complete  statement  of  the  facts; 
 a  list  of  the  witnesses  and  a  description  of  their  testimony;  state  the  date, 
 time  and  place  of  hearing;  be  accompanied  by  a  copy  of  the  Pupil  Fair 
 Dismissal  Act,  Minnesota  Statutes  sections  121A.40-121A.56;  describe 
 the  nonexlusionary  disciplinary  practices  alternative  educational  services 
 accorded  the  student  in  an  attempt  to  avoid  the  expulsion  proceedings;  and 
 inform  the  student  and  parent  or  guardian  of  their  right  to:  (1)  have  a 
 representative  of  the  student’s  own  choosing,  including  legal  counsel  at 
 the  hearing;  (2)  examine  the  student’s  records  before  the  hearing;  (3) 
 present  evidence;  and  (4)  confront  and  cross-examine  witnesses.  The 
 school  district  must  shall  advise  the  student’s  parent  or  guardian  that  free 
 or  low-cost  legal  assistance  may  be  available  and  that  a  legal  assistance 
 resource  list  is  available  from  the  Minnesota  Department  of  Education 
 (MDE)  and is posted on its website  . 

 6.  The hearing shall be scheduled within ten (10) days of the service of the 
 written notice unless an extension, not to exceed five (5) days, is requested 
 for good cause by the school district, student, parent, or guardian. 

 7.  All  hearings  shall  be  held  at  a  time  and  place  reasonably  convenient  to  the 
 student,  parent,  or  guardian  and  shall  be  closed,  unless  the  student,  parent, 
 or guardian requests an open hearing. 

 8.  The  school  district  shall  record  the  hearing  proceedings  at  district  expense, 
 and a party may obtain a transcript at its own expense. 

 9.  The  student  shall  have  a  right  to  a  representative  of  the  student’s  own 
 choosing,  including  legal  counsel,  at  the  student’s  sole  expense.  The 
 school  district  shall  advise  the  student’s  parent  or  guardian  that  free  or 
 low-cost  legal  assistance  may  be  available  and  that  a  legal  assistance 
 resource  list  is  available  from  MDE.  The  school  board  may  appoint  an 
 attorney to represent the school district in any proceeding. 

 10.  If  the  student  designates  a  representative  other  than  the  parent  or  guardian, 
 the  representative  must  have  a  written  authorization  from  the  student  and 
 the  parent  or  guardian  providing  them  with  access  to  and/or  copies  of  the 
 student’s records. 

 11.  All  expulsion  or  exclusion  hearings  shall  take  place  before  and  be 
 conducted  by  an  independent  hearing  officer  designated  by  the  school 
 district.  The  hearing  shall  be  conducted  in  a  fair  and  impartial  manner. 
 Testimony  shall  be  given  under  oath  and  the  hearing  officer  shall  have  the 
 power to issue subpoenas and administer oaths. 
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 12.  At a reasonable time prior to the hearing, the student, parent or guardian, 

 or  authorized  representative  shall  be  given  access  to  all  school  district 
 records  pertaining  to  the  student,  including  any  tests  or  reports  upon  which 
 the proposed dismissal action may be based. 

 13.  The  student,  parent  or  guardian,  or  authorized  representative,  shall  have 
 the  right  to  compel  the  presence  of  any  school  district  employee  or  agent 
 or  any  other  person  who  may  have  evidence  upon  which  the  proposed 
 dismissal  action  may  be  based,  and  to  confront  and  cross-examine  any 
 witnesses testifying for the school district. 

 14.  The  student,  parent  or  guardian,  or  authorized  representative,  shall  have 
 the  right  to  present  evidence  and  testimony,  including  expert  psychological 
 or educational testimony. 

 15.  The student cannot be compelled to testify in the dismissal proceedings. 

 16.  The hearing officer shall prepare findings and a recommendation based 
 solely upon substantial evidence presented at the hearing, which must be 
 made to the school board and served upon the parties within two (2) days 
 after the close of the hearing. 

 17.  The  school  board  shall  base  its  decision  upon  the  findings  and 
 recommendation  of  the  hearing  officer  and  shall  render  its  decision  at  a 
 meeting  held  within  five  (5)  days  after  receiving  the  findings  and 
 recommendation.  The  school  board  may  provide  the  parties  with  the 
 opportunity  to  present  exceptions  and  comments  to  the  hearing  officer’s 
 findings  and  recommendation  provided  that  neither  party  presents  any 
 evidence  not  admitted  at  the  hearing.  The  decision  by  the  school  board 
 must  be  based  on  the  record,  must  be  in  writing,  and  must  state  the 
 controlling  facts  on  which  the  decision  is  made  in  sufficient  detail  to 
 apprise  the  parties  and  the  Commissioner  of  Education  (Commissioner)  of 
 the basis and reason for the decision. 

 18.  A  party  to  an  expulsion  or  exclusion  decision  made  by  the  school  board 
 may  appeal  the  decision  to  the  Commissioner  within  twenty-one  (21) 
 calendar  days  of  school  board  action  pursuant  to  Minnesota  Statutes 
 section  121A.49.  The  decision  of  the  school  board  shall  be  implemented 
 during the appeal to the Commissioner. 

 19.  The  school  district  shall  report  any  suspension,  expulsion  or  exclusion 
 action  taken  to  the  appropriate  public  service  agency,  when  the  student  is 
 under the supervision of such agency. 
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 20.  The  school  district  must  report,  through  the  MDE  electronic  reporting 
 system, each expulsion or exclusion within thirty (30) days of the effective 

 date  of  the  action  to  the  Commissioner.  This  report  must  include  a 
 statement  of  alternative  educational  services  given  the  student  and  the 
 reason  for,  the  effective  date,  and  the  duration  of  the  exclusion  or 
 expulsion.  The  report  must  also  include  the  student’s  age,  grade,  gender, 
 race,  and  special  education  status.  The  dismissal  report  must  include  state 
 student identification numbers of affected students. 

 21.  Whenever  a  student  fails  to  return  to  school  within  ten  (10)  school  days  of 
 the  termination  of  dismissal,  a  school  administrator  shall  inform  the 
 student  and  his/her  parent  or  guardian  by  mail  of  the  student’s  right  to 
 attend and to be reinstated in the school district. 

 XI.  ADMISSION OR READMISSION PLAN 

 A school administrator  must  shall  prepare and enforce  an admission or readmission plan for 
 any student who is excluded or expelled from school. The plan  must  may  include measures 
 to improve the student’s behavior,  which may include  including  completing a character 
 education program consistent with Minnesota Statutes section 120B.232,  subdivision  Subd  . 
 1,  social and emotional learning, counseling, social  work services, mental health services, 
 referrals for special education or 504 evaluation, and evidence-based academic 
 interventions.  The plan must include reasonable attempts to obtain  and require  parental 
 involvement in the admission or readmission process, and may indicate the consequences 
 to the student of not improving the student’s behavior. The readmission plan must not 
 obligate parents to provide a sympathomimetic medication for their child as a condition of 
 readmission. 

 XII.  NOTIFICATION OF POLICY VIOLATIONS 

 Notification  of  any  violation  of  this  policy  and  resulting  disciplinary  action  shall  be  as 
 provided  herein,  or  as  otherwise  provided  by  the  Pupil  Fair  Dismissal  Act  or  other 
 applicable  law.  The  teacher,  principal  or  other  school  district  official  may  provide 
 additional notification as deemed appropriate. 

 In  addition,  the  school  district  must  report,  through  the  MDE  electronic  reporting  system, 
 each  exclusion  or  expulsion,  each  physical  assault  of  a  school  district  employee  by  a 
 pupil,  and  each  pupil  withdrawal  agreement  student  within  thirty  (30)  days  of  the  effective 
 date  of  the  dismissal  action,  pupil  withdrawal,  or  assault,  to  the  MDE 
 Commisioner  assault  .  This  report  must  include  a  statement  of  the  nonexclusionary 
 disciplinary  practices,  alternative  educational  services  or  other  sanction,  intervention,  or 
 resolution  in  response  to  the  assault  given  to  the  pupil  student  in  response  to  the  assault 
 and  the  reason  for,  the  effective  date,  and  the  duration  of  the  exclusion  or  expulsion  or 
 other  sanction,  intervention,  or  resolution.  The  report  must  also  include  the  pupil  student  ’s 
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 age, grade, gender, race, and special education status. 

 XIII.  STUDENT DISCIPLINE RECORDS 

 The  policy  of  the  school  district  is  that  complete  and  accurate  student  discipline  records 
 be  maintained.  The  collection,  dissemination,  and  maintenance  of  student  discipline 
 records  shall  be  consistent  with  applicable  school  district  policies  and  federal  and  state 
 law,  including  the  Minnesota  Government  Data  Practices  Act,  Minnesota  Statutes  chpater 
 13. 

 XIV.  STUDENTS WITH DISABILITIES 

 Students  who  are  currently  identified  as  eligible  under  the  IDEA  or  Section  504  will  be 
 subject  to  the  provisions  of  this  policy,  unless  the  student’s  IEP  or  504  plan  specifies  a 
 necessary modification. 

 Before  initiating  an  expulsion  or  exclusion  of  a  student  with  a  disability,  relevant 
 members  of  the  child’s  IEP  team  and  the  child’s  parent  shall,  consistent  with  federal  law, 
 conduct  a  manifestation  determination  and  determine  whether  the  child’s  behavior  was  (i) 
 caused  by  or  had  a  direct  and  substantial  relationship  to  the  child’s  disability  and  (ii) 
 whether  the  child’s  conduct  was  a  direct  result  of  a  failure  to  implement  the  child’s  IEP.  If 
 the  student’s  educational  program  is  appropriate  and  the  behavior  is  not  a  manifestation 
 of  the  student’s  disability,  the  school  district  will  proceed  with  discipline  –  up  to  and 
 including  expulsion  –  as  if  the  student  did  not  have  a  disability,  unless  the  student’s 
 educational  program  provides  otherwise.  If  the  team  determines  that  the  behavior  subject 
 To  discipline  is  a  manifestation  of  the  student’s  disability,  the  team  shall  conduct  a 
 functional  behavioral  assessment  and  implement  a  behavioral  intervention  plan  for  such 
 student  provided  that  the  school  district  had  not  conducted  such  assessment  prior  to  the 
 manifestation  determination  before  the  behavior  that  resulted  in  a  change  of  placement. 
 Where  a  behavioral  intervention  plan  previously  has  been  developed,  the  team  will 
 review  the  behavioral  intervention  plan  and  modify  it  as  necessary  to  address  the 
 behavior. 

 When  a  student  who  has  an  IEP  is  excluded  or  expelled  for  misbehavior  that  is  not  a 
 manifestation  of  the  student’s  disability,  the  school  district  shall  continue  to  provide 
 special education and related services during the period of expulsion or exclusion. 

 XV.  OPEN ENROLLED STUDENTS 

 The  school  district  may  terminate  the  enrollment  of  a  nonresident  student  enrolled  under 
 an  Enrollment  Option  Program  (Minnesota  Statutes  section  124D.03)  or  Enrollment  in 
 Nonresident  District  (Minnesota  Statutes  section  124D.08)  at  the  end  of  a  school  year  if 
 the  student  meets  the  definition  of  a  habitual  truant,  the  student  has  been  provided 
 appropriate  services  for  truancy  (Minnesota  Statutes  chapter  260A),  and  the  student’s 
 case  has  been  referred  to  juvenile  court.  The  school  district  may  also  terminate  the 
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 enrollment  of  a  nonresident  student  over  the  age  of  seventeen  (17)  enrolled  under  an 
 Enrollment  Options  Program  if  the  student  is  absent  without  lawful  excuse  for  one  or 
 more periods on fifteen (15) school days and has not lawfully withdrawn from school. 

 ¶ 
 XVI.  DISTRIBUTION OF POLICY  ¶ 

 ¶ 
 The  school  district  will  notify  students  and  parents  of  the  existence  and  contents  of  this 
 policy  in  such  manner  as  it  deems  appropriate.  Copies  of  this  discipline  policy  shall  be 
 made  available  to  all  students  and  parents  at  the  commencement  of  each  school  year  and 
 to  all  new  students  and  parents  upon  enrollment.  This  policy  shall  also  be  available  upon 
 request in each principal’s office.  ¶ 

 ¶ 
 XVII.  REVIEW OF POLICY  ¶ 

 ¶ 
 The  principal  and  representatives  of  parents,  students  and  staff  in  each  school  building 
 shall  confer  at  least  annually  to  review  this  discipline  policy,  determine  if  the  policy  is 
 working  as  intended,  and  to  assess  whether  the  discipline  policy  has  been  enforced.  Any 
 recommended  changes  shall  be  submitted  to  the  superintendent  for  consideration  by  the 
 school board, which shall conduct an annual review of this policy. 

 XVII.  COMPLAINT PROCEDURES 

 The school district maintains the following complaint  procedure regarding the application of 
 this policy. Students, parents and other guardians, and school staff may file a complaint and 
 seek corrective action when the requirements of sections 121A.40 to 121A.61, including the 
 implementation of the local behavior and discipline policies, are not being implemented 
 appropriately or are being discriminately applied. The superintendent or designee shall 
 create and update a procedure that includes the following: 

 a.  Communication plan of the procedure for a complaint or appeal. 
 b.  Process for involved parties to submit additional information related 

 to the complaint. 
 c.  Investigation timeline of complaint within three school days of receipt. 
 d.  Process for identifying  personnel who will manage the investigation and any 

 resulting record and are responsible for keeping and regulating access to any record 
 e.  Process for issuing a written determination to the complainant that addresses each 

 allegation and contains findings and conclusions. 
 f.  Process for corrective action plans to correct a student's record and provide relevant 

 staff with training, coaching, or other accountability practices to ensure appropriate 
 compliance with policies in the future, if the investigation finds the requirements of 
 sections 121A.40 to 121A.61, including any local policies that were not implemented 
 appropriately 

 g.  Process for prohibiting reprisals or retaliation against any person who asserts, 
 alleges, or reports a complaint, and provides procedures for applying appropriate 
 consequences for a person who engages in reprisal or retaliation. 

 XVIII.  DISTRIBUTION OF POLICY 
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 The  school  district  will  notify  students  and  parents  of  the  existence  and  contents  of  this 
 policy  in  such  manner  as  it  deems  appropriate.  Copies  of  this  discipline  policy  shall  be 
 made  available  to  all  students  and  parents  at  the  commencement  of  each  school  year  and 
 to  all  new  students  and  parents  upon  enrollment.  This  policy  shall  also  be  available  upon 
 request in each principal’s office. 

 XIX.  REVIEW OF POLICY 

 The  principal  and  representatives  of  parents,  students  and  staff  in  each  school  building 
 shall  confer  at  least  annually  to  review  this  discipline  policy,  determine  if  the  policy  is 
 working  as  intended,  and  to  assess  whether  the  discipline  policy  has  been  enforced.  Any 
 recommended  changes  shall  be  submitted  to  the  superintendent  for  consideration  by  the 
 school board, which shall conduct an annual review of this policy. 

 Legal References:  Minn. Stat. Ch. 13 (Minnesota Government  Data Practices Act) 
 Minn. Stat. § 120B.02 (Educational Expectations and Graduation 
 Requirements for Minnesota Students) 
 Minn. Stat. § 120B.232 (Character Development Education) 
 Minn. Stat. § 121A.26 (School Preassessment Teams) 
 Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
 Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
 Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
 Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
 Minn. Stat. § 121A.60 (Definitions) 
 Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
 Minn. Stat. § 122A.42 (General Control of Schools) 
 Minn. Stat. § 123A.05 (State-Approved Alternative Program 
 Organization) 
 Minn. Stat. § 124D.03 (Enrollment Options Program) 
 Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in 
 Nonresident District; Exceptions) 
 Minn. Stat. Ch.125A (Special Education and Special Programs) 
 Minn. Stat. § 152.22, Subd. 6 (Definitions) 
 Minn. Stat. § 152.23 (Limitations) 
 Minn. Stat. Ch. 260A (Truancy) 
 Minn. Stat. Ch. 260C (Juvenile Safety and Placement) 
 20  U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act) 
 29 U.S.C. § 794  et seq  . (Rehabilitation Act of 1973,  § 504) 
 34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

 Cross References:  ISD 200  MSBA/MASA Model  Policy 413  (Harassment and Violence)  ISD 
 200  MSBA/MASA Model  Policy 419 (Tobacco-Free Environment; 
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 Possession and Use of Tobacco, Tobacco-Related Devices, and Electronic 
 Delivery Devices) 
 ISD 200  MSBA/MASA Model  Policy 501 (School Weapons) 
 ISD 200  MSBA/MASA Model  Policy 502 (Search of Student  Lockers, 
 Desks, Personal Possessions, and Student’s Person) 
 ISD 200  MSBA/MASA Model  Policy 503 (Student Attendance) 
 ISD 200  MSBA/MASA Model  Policy 505 (Distribution of 
 Nonschool-Sponsored Materials on School Premises by Students and 
 Employees) 
 ISD 200  MSBA/MASA Model  Policy 514 (Bullying Prohibition  Policy) 
 ISD 200  MSBA/MASA Model  Policy 524 (Internet Acceptable  Use and 
 Safety Policy) 

 ¶ 
 MSBA/MASA Model Policy 525 (Violence 
 Prevention) 
 ISD 200  MSBA/MASA Model  Policy 526 (Hazing 
 Prohibition) 
 MSBA/MASA Model Policy 527 (Student Use and Parking of Motor 
 Vehicles; Patrols, Inspections, and Searches) 
 ISD 200  MSBA/MASA Model  Policy 610 (Field Trips) 
 ISD 200  MSBA/MASA Model  Policy 709 (Student Transportation  Safety 
 Policy) 
 MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
 MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
 Buses) 

 Policy Reviewed:  08.02.2021 
 Policy Adopted:  08.25.2021 
 Policy Revised:  08.10.2021 
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 507 CORPORAL PUNISHMENT  AND PRONE RESTRAINT 

 I.  PURPOSE 

 The purpose of this policy is to describe limitations on  use of  corporal punishment  and 
 prone restraint  of  a  student  s  . 

 II.  GENERAL STATEMENT OF POLICY 

 No employee or agent of the school district shall  inflict  cause  corporal punishment  or use 
 prone restraint upon a student.  to be inflicted upon a student to reform unacceptable 
 conduct or as a penalty for unacceptable conduct.  As used in this policy, the term 
 “corporal punishment” means conduct involving hitting or spanking a person with or 
 without an object, or unreasonable physical force that causes bodily harm or substantial 
 emotional harm.  ¶ 

 III.  DEFINITIONS 

 A.  “Corporal Punishment” means conduct involving: 

 1.  Hitting or spanking a person with or without an object; or 

 2.  unreasonable physical force that causes bodily harm or substantial 
 emotional harm. 

 B.  “Prone restraint” means placing a child in a face-down position. 

 IV.  PROHIBITIONS 

 A.  An employee or agent of a district shall not inflict corporal punishment or cause 
 corporal punishment to be inflicted upon a pupil to reform unacceptable conduct 
 or as a penalty for unacceptable conduct. 

 B.  An employee or agent of a district, including a school resource office, security 
 personnel, or police officer contracted with a district, shall not use prone restraint. 

 C.  An employee or agent of a district, including a school resource office, security 
 personnel, or police officer contracted with a district, shall not inflict any form of 
 physical holding that restricts or impairs a pupil’s ability to breathe; restricts or 
 impairs a pupil’s ability to communicate distress; places pressure or weight on a 
 pupil’s head, throat, neck, chest, lungs, sternum, diaphragm, back, or abdomen; or 
 results in straddling a pupil’s torso. 



 D.  Conduct that violates this Article is not a crime under Minnesota Statutes, section 
 645.241, but may be a crime under Minnesota Statutes, chapter 609 if the conduct 
 violates a provision of Minnesota Statutes, chapter 609.  Conduct that violates 
 IV.1 above is not per se corporal punishment under the statute.  Nothing in this 
 Minnesota Statutes, section 121A.58 or 125A.0941 precludes the use of 
 reasonable force under Minnesota Statutes, section 121A.582. 

 V.  EXCEPTIONS 

 A teacher or school principal may use reasonable force under  the conditions set forth in 
 Policy 506 (Student Discipline).  when it is necessary under the circumstances to correct 
 or restrain a student or prevent bodily harm or death to another.  Other school district 
 employees, school bus drivers, or other agends of a school district may use reasonable 
 force when necessary under the circumstances to restrain a student or prevent bodily 
 harm or death to another. 

 VI.  VIOLATION 

 Employees who violate the provisions of this policy shall be subject to disciplinary action 
 as appropriate.  Any such disciplinary action shall be made pursuant to and in accordance 
 with applicable statutory authority, collective bargaining agreements and school district 
 policies.  Violation of this policy may also result in civil or criminal liability for the 
 employee. 

 Legal References:  Minn. Stat. § 123B.25 (Actions Against Districts and Teachers) 
 Minn. Stat. § 121A.58 (Corporal Punishment) 
 Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
 Minn. Stat. § 123B.25 (Legal Actions Against Districts and Teachers) 
 Minn. Stat. § 609.06 Subd. 1 (6)(7) (Authorized Use of Force) 

 Cross  References:  MSBA/MASA  Model  Policy  403  (Discipline,  Suspension,  and  Dismissal 
 of School District Employees) 
 ISD  200  MSBA/MASA  Model  Policy  414  (Mandated  Reporting  of  Child 
 Neglect or Physical or Sexual Abuse) 
 ISD  200  MSBA/MASA  Model  Policy  415  (Mandated  Reporting  of 
 Maltreatment of Vulnerable Adults) 
 ISD 200  MSBA/MASA Model  Policy 506 (Student Discipline) 





 513 STUDENT PROMOTION, RETENTION, AND PROGRAM DESIGN 

 I.  PURPOSE 

 The purpose of this policy is to provide guidance to professional staff, parents and 
 students regarding student promotion, retention and program design. 

 II.  GENERAL STATEMENT OF POLICY 

 The school board expects all students to achieve at an acceptable level of proficiency. 
 Parental assistance, tutorial and remedial programs, counseling and other appropriate 
 services shall be coordinated and utilized to the greatest extent possible to help students 
 succeed in school. 

 A.  Promotion 

 Students who achieve at levels deemed acceptable by local and state standards 
 shall be promoted to the next grade level at the completion of each school year. 
 Promotion at the high school shall be based on the number of credits earned. 

 B.  Alternative Programming to Promote Success 

 Early identification and educational intervention is essential when a student is 
 struggling in schoo.  School based support services and alternate placements area 
 available to students at risk of school failure.  Assessment for special education 
 services may be recommended. 

 C.  Retention 

 Retention of a student may be considered when professional staff and parents feel 
 that it is in the best inerest of the student.  Physical development, maturity, and 
 emiotional factors shall be considered, as well as scholastic achievement.  The 
 superintendent’s decision shall be final.  Retention in grade may be considered only 
 when a team of professional staff and parents have gathered and documented 
 evidence from a variety of sources which demonstrate that retention is in the best 
 interest of the student.  All school based supports and services must first be 
 exhausted and eligibility for special education services and/or alternate program 
 placements options must first be explored.  If an agreeable recommendation 
 cannot be reached, the superintendent’s decision will be final. 

 D.  Program Design 

 1.  The superintendent, with participation of the professional staff and 
 parents, shall develop and implement programs to challenge students that 



 are consistent with the needs of students at every level.  A process to 
 assess and evaluate students for program assignment shall be developed in 
 coordination with such programs.  Opportunities for special programs and 
 placement outside of the school district shall also be developed as 
 additional options. 

 2.  The school district may identify students, locally develop programs and 
 services addressing instructional and affective needs, provide staff 
 development, and evaluate programs to provide gifted and talented 
 students with challenging and appropriate educational programs and 
 services. 

 3.  The school district must adopt guidelines for assessing and identifying 
 students for participation in gifted and talented programs and services 
 consistent with Minnesota Statutes, section 120B.11.  The guidlines 
 should include the use of: 

 a)  multiple objective criteria; and 

 b)  assessments and procedures that are valid and reliable, fair, and 
 based on current theory and research.  Assessments and procedures 
 should be sensitive to under-represented groups, including, but not 
 limited to, low-income, minority, twice-exceptional, and Eglish 
 learners. 

 4.  The school district must adopt procedures for the academic acceleration of 
 gifted and talented students.  These procedures will include how the 
 school district will: 

 a)  assess a student’s readiness and motivation for acceleration; and 

 b)  Match the level, complexity, and pace of the curriculum to a 
 student to achieve the best type of academic acceleration for that 
 student. 

 5.  The school district must adopt procedures consistent with Minnesota 
 Statutes, section 124D.02 for early admission to kindergarten or first grade 
 of gifted or telnted learners consistent with Minnesota Statutes, section 
 120B.11, subdivision 2, clause (2).  The procedures must be sinsitive to 
 underrepresented groups. 

 The superintendent, with participation of the professional staff and parents, shall 
 develop and implement programs to challenge students that are consistent with 
 the needs of students at every level.  Opportunities for special programs and 



 placement outside of the school district shall also be developed as additional 
 options. 

 Legal References:  Minn. Stat. § 120B.15 (Gifted  and Talented Program) 
 Minn. Stat. § 123B.143, Subd. 1 (Superintendent  s  ) 

 Cross References:  ISD 200  MSBA/MASA Model  Policy 613 (Graduation 
 Requirements) 
 ISD 200  MSBA/MASA Model  Policy 614 (School District 
 Testing Plan and Procedure) 
 ISD  200  MSBA/MASA  Model  Policy  615  (Basic  Standards 
 Testing,  Accommodations,  Modifications,  and  Exemptions  for 
 IEP, Section 504 Accommodation, and LEP Students) 
 MSBA/MASA  Model  Policy  617  (School  District  Ensurance  of 
 Preparatory and High School Standards) 
 MSBA/MASA  Model  Policy  618  (Assessment  of  Standard 
 Achievement) 
 ISD 200  MSBA/MASA Model  Policy 620 (Credit for Learning) 



 

 

DLR Group inc. 

a Minnesota corporation 

520 Nicollet Mall, Suite 200 

Minneapolis, MN  55402 

 

 

June 21, 2023 

 

 

Board of Education 

ISD #200 –Hastings Area Schools 

1000 West 11th Street 

Hastings, MN  55033 

 

Bid Award Recommendation 

Kennedy and Pinecrest Elementary Schools – 2023 Boiler Room Piping Upgrades 

DLR Group Project No. 40-23136-00 & 40-23-137-00 

 

Members of the Board of Education: 

 

On Tuesday, June 20th, 2023, DLR Group and members of ISD #200 were present, in person, for the public bid 

opening for the Kennedy and Pinecrest Elementary summer 2023 boiler room piping upgrades.  In total, four (4) 

bids were received. Three bids were received in person, and one bid was received via email.  The online bid was 

deemed acceptable by way of how the bid was submitted, however, the bid will be disqualified for not providing 

the proper bid forms and documentation required. 

 

Burnn Boiler and Mechanical provided the low Lump Sum Base Bid of $357,000.00.  This is the combined bid 

for both schools. 

 

This bidder provided the necessary Bid Forms, Bid Bond, and Minnesota Responsible Contractor Compliance 

Affidavit.  There were no alternates or unit prices requested as part of this bid package.   

 

After speaking with Burnn Boiler and Mechanical to discuss their understanding of the Scope of Work, schedule, 

and contract document requirements, DLR Group recommends awarding this construction contract to Burnn 

Boiler and Mechanical. 

 

Sincerely, 

 

DLR Group 

 

 

 

 

Donald Horkey, PE, CxA 

Principal 

 

Attachment: Bid Tabulation Sheet 



Hastings Public Schools

Kennedy and Pinecrest Boiler Room Upgrade

DLR Group Project Nos. 40-23136-00 and 40-23137-00

Bid Date:  Tuesday, June 20, 2023
2:00 P.M.

BIDDER

BID SECURITY 10% 

of Base Bid

Completed Contractor's Qualification 

Statement - AIA A305
ADDENDUM NO. 1 BASE PRICE Notes

KENNEDY

NAC No No Yes 167,800.00$          Bid sent digitally

Cool Air Yes Yes Yes 202,000.00$          

Davis Mechanical Yes Yes Yes 225,000.00$          

Burnn Yes Yes Verbally Acknowledged 174,000.00$          

PINECREST

NAC No No Yes 172,800.00$          Bid Sent digitally

Cool Air Yes Yes Yes 218,000.00$          

Davis Mechanical Yes Yes Yes 231,000.00$          

Burnn Yes Yes Verbally acknowledged 183,000.00$          

Page 1 of 1







































































 

                RECOMMENDATION FOR APPROVAL 
           OF REVISED NON-CONTRACTED RATES 
                 
                               June 28, 2023 

 
 
 
Administration is recommending a change in the start date of the School Activities Workers 
pay rate to become effective on June 1, 2023, rather than May 1, 2023. 
 
 
 
 
Submitted by:   Cathy Moen, Director of Human Resources 
 
 



HOURLY RATE

Accompanist $35.00

Activities/Athletics

Athletic Trainer/Lifeguard $25.00

High School Officials Per the Metro Officials Fee Structure

Middle School Officials See MS Official Pay Schedule

Raiders Express Coach $20.00

Raiders Express Lead $25.00

School Activities/Athletic Event Workers/Ticket Takers (Effective 6.1.23) $18.00

Section/Region/State/MSHSL Events Per Respective Event Guidelines

Site Managers $22.00

Table Workers $20.00

AVID Tutors (non-student) $12.50

Community Ed Instructors As Negotiated

Crossing Guards (Pd through City of Hastings)* $14.25

Drivers Ed Instructors (Classroom and Behind the Wheel) $34.00

Early Childhood Program Assistant (Less than 10.5 hours) $18.00

Instructional Assistants 

(Non-IEP Outside of Reg. School Day, Summer School,  Targeted Svcs.) $18.00

Interpreters** $30.00

Light/Sound Technician (Facilities) $26.00

Light/Sound Assistant $11.00

School Age Care (SAC)

SAC Program Assistant (Less than 10.5 hrs/wk) $15.30

Summer SAC Assistant*** $15.30

Summer SAC Program Lead*** $21.50

Site/Facilities/Open Gym Supervisor $15.00

Snow Plow (Temporary) $21.50

Student Workers/Assistants $11.00

Substitute Teacher $175.00/day

Summer Grounds/Custodial $15.00

Summer Grounds - Large Mower $15.50

Temporary Clerical / Tech Support / Other  Support Staff*** $17.84

Test Proctors*** $20.00

* Rate subject to contract with City

** Rate rounded to nearest quarter hour

*** Current employees will be paid at their regular hourly/contract rate of pay

Updated 6.28.23

POSITION

HASTINGS PUBLIC SCHOOLS

NON-CONTRACTED RATES OF PAY

Effective May 1, 2023



ADDENDUM TO UNAFFILIATED STAFF TERMS AND CONDITIONS TO ADD COMMUNITY ED 
COORDINATORS  
 
This addendum is added to the Terms and Conditions for the purpose of providing updated Terms 
and Conditions of Employment for Community Education Coordinators.  Unless otherwise provided 
within this addendum and/or Appendix A-1, the terms and conditions for Unaffiliated Staff shall be 
in effect. 
 
Covered Positions:  All positions listed in Salary Appendix A-1 shall be considered part of the 
unaffiliated Staff employee group. 
 
Wages and Compensation:  The wages/compensation reflected in Appendix A-1 shall be in effect 
for the period commencing July 1, 2022 and ending June 30, 2024. 
 
Moving to a Lower Grade [NEW]:  When an employee moves to a position with a lower grade 
level they will be placed on the same step as was held in the prior position. 
 
General Leave:  General leave in accordance with the following terms shall be available for the 
duration of the 2022-2024 Terms and Conditions of Employment only: 
 

 Community Ed Coordinators with a minimum of three years of experience in the School 
District may apply for an unpaid leave of absence.  The granting of such leave shall be at 
the discretion of the school district. 

 Such leave may be granted by the school district for overseas teaching, Peace Corps, Vista, 
National Community Ed Coordinators Corps, extended illness of the Community Ed 
Coordinator, extended illness of the Community Ed Coordinator's family, adoption, civic 
activities, alternate employment opportunities, or other reasons accepted by the School 
District. 
 

Life Insurance:  The School District will provide a group term life and AD & D insurance policy in 
the amount of $50,000 for each employee regularly employed for at least 850 hours per year. 
 
Payment of Dues for Community Ed Coordinators:  For employees hired prior to July 1, 2022, 
the Community Education Department will pay the annual membership dues in the Minnesota 
Association and/or other appropriate organization for each Community Ed Coordinator annually, a 
sum not to exceed $300 per year.  The Director of Community Education has the authority to 
approve above $300 in special circumstances. 
 
Severance Pay:   
 
The following terms shall apply only to Laurie Thrush who was hired prior to July 1, 2008: 
 
An amount equal to the value of 100% of the amount defined in the parties’ collective bargaining 
agreement will be placed into a post-retirement health care saving plan.  The provider of the post-
retirement health care savings plan shall be the Minnesota State Retirement System.  The retiree 
will not receive any direct payment from the school district for severance pay.  
 



Eligibility:  Effective July 1, 1999, District 200 regularly employed Community Ed Coordinators 
who were hired on or before January 1, 2000, shall be eligible for severance if they meet one 
of the requirements below: 

 

 Regularly employed Community Ed Coordinators with not less than 15 years of service 
in the District 200 Hastings Public Schools who have attained the age of 55 years and 
have submitted a written resignation that has been accepted by the School Board, shall 
be eligible for severance pay pursuant to the provisions of this Article; or 
 

 Regularly employed Community Ed Coordinators with not less than 30 years of service, 
15 of which must be in the School District and have submitted a written resignation that 
has been accepted by the School Board, shall be eligible for severance pay pursuant to 
the term provided herein. 

 
  Payment: 
 

 Severance pay shall be paid by the School District in equal annual installments over 
two years from the effective date of resignation.  The payment schedule shall begin 
the first pay period of the calendar year after the year in which the resignation takes 
place. 
 

 The School District will accept resignations (for the purpose of severance pay) during 
the school year provided the Community Ed Coordinator gives a written notice 30 
days prior to the date of resignation. 

 

 If eligible, Thrush shall receive as severance payment an amount representing 60 
days' pay, at the severance cap of $29.10 per hour (based on the salary schedule 
from 2008-2009) pro-rated to her work schedule. 

 
Sick Leave Payout:   In addition to the severance payment provided above, Thrush shall be 
eligible to receive payment in an amount obtained by adding her unused number of sick leave 
hours times the severance cap of $29.10 per hour.  The combination of the two shall not 
exceed the number of paid hours as required to work in the last school year.  

  

 If Thrush qualifies for benefits provided under “Severance Pay” and works part time 
prior to full retirement, she will be eligible upon retirement for benefits based upon the 
rate of pay in effect during her last year of regular full time employment. 
 

Severance Cap:  In applying these provisions, Thrush’s severance payment shall be based 
upon her work schedule at the time of retirement.  Severance is capped at the maximum 
hourly rate for each grade according to the salary schedule for the 2008/09 school year.  

          
 Grade 11:  $29.10 
 

Insurance:  If Thrush meets the “Eligibilty” requirements provided above and provides required 
notice as defined under “Payment”, she shall be eligible for medical-hospital insurance benefits 
as provided below.  

 



 Thrush shall be eligible to continue participation in the School District group medical-
hospitalization insurance plan, if permitted by the terms of the policy with the 
insurance carrier, until the date of Medicare eligibility.  Except as otherwise provided 
below she shall pay the entire premium for such coverage. 

 

 To be eligible for participation in the District medical-hospitalization program, Thrush 
must be enrolled in the program and have continuous participation from the last date 
of regular employment.  Any interruption in membership in the program causes her to 
be ineligible for any participation. 

 
 Thrush shall receive a lump sum dollar amount that will be placed into a 

Minnesota Health Care Savings Plan account.  The lump sum dollar amount 
will be determined by taking the monthly severance health care cap, as 
provided below, multiplied by a maximum of eight years, or the number of 
years remaining until she reaches the age of Medicare eligibility.   
 

 Monthly cap if enrolled in single insurance coverage at the time of 
retirement = $335. 

   

 Monthly cap if enrolled in family insurance coverage at the time of 
retirement = $712. 

 

 If Thrush becomes employed with an employer other than the school district and is 
covered by a medical-hospitalization insurance plan or HMO, such coverage shall be 
considered primary. 

 
Matching Contributions Plan (403(b)/457) 
 

 If Thrush chooses to participate in the matching contribution program, she shall forfeit 
all rights to severance and retiree health as provided under “Severance Pay.” 

  
Death of Employee:  In the event of the death of Thrush prior to payment of severance as provided 
above, her spouse shall be eligible for the severance pay, as long as eligibility requirements are 
met.  The estate will collect if there is no spouse.  The requirement of a written resignation does not 
apply. 
  



APPENDIX A-1 -  SALARY PROGRAM FOR COMMUNITY ED COORDINATORS                               
 

 
 
 
  



 

APPENDIX B-1 - ADDITIONAL NOTES REGARDING SPECIFIC EMPLOYEES                               
 
The following exceptions to the Unaffiliated Staff Terms and Conditions shall apply: 
 
Laurie Thrush 

1. Dental contribution grandfathered at $98.72 per month 
 
 



   
   

   
   

    

 

 

  
 

  
        

 
 

     
 

       
  

   
 

    
     

      
        

   
  

     
   

       
   

 
    

  
      

  
 

  
 

    
  

   
   

  
      

   
   

 
  

Division of School Finance  
400 NE Stinson Blvd.  

Minneapolis, MN  55413 

ED-02477-09  
Due: July 31,  2023  

Fiscal Year (FY) 2025  Application for  
Long-Term Facilities Maintenance  
Revenue  Statement of Assurances  

General Information: Minnesota school districts, intermediate school districts, cooperative districts, joint powers applying for Long-
Term Facilities Maintenance revenue (LTFM) under Minnesota Statutes 2022, section 123B.595 must annually complete the 
Application for Long-Term Facilities Maintenance Revenue – Statement of Assurances (ED-02477). The application must be submitted 
to the Minnesota Department of Education (MDE) by July 31, 2023. Submit to Sarah C. Miller (MDE.Facilities@state.mn.us) along 
with other required LTFM documentation. Do not mail a hard copy. Please email this form with other required documentation. 

Identification Information 

Name of District, Intermediate/Cooperative/Joint Powers District Number and Type:  Date Submitted:  

Statement of Assurances 
1. All estimated expenditures included in the attached Ten-Year Plan Expenditure spreadsheet under Health and Safety and 

entered into the MDE Health and Safety data submission system are for allowed health and safety uses under Minnesota 
Statutes 2022, section 123B.595, subd. 10, paragraph (a), clause (3), Minnesota Statutes 2022, section 123B.57, subd. 6, and the 
MDE Long-Term Facilities Maintenance Guide for Allowable Expenditures, Section E, Health and Safety Qualifying Criteria, and 
Section F, Additional Requirements Regarding Health and Safety. None of the estimated expenditures included in the attached 
Ten-Year Plan Expenditure spreadsheet under Health and Safety and entered into the MDE Health and Safety System are for 
uses prohibited under Minnesota Statutes 2022, section 123B.595, subd. 11. 

2. All estimated expenditures included in the attached Ten-Year Plan Expenditure spreadsheet under Accessibility and Deferred 
Maintenance are for allowed uses under Minnesota Statutes 2022, section 123B.595, subd. 10, paragraph (a), clauses (1) and 
(2), and the MDE Long-Term Facilities Maintenance Guide for Allowable Expenditures, Section C, Deferred Maintenance 
Qualifying Criteria or Section D, Disabled Access Qualifying Criteria. None of the estimated expenditures included in the 
attached Ten-Year Plan Expenditure spreadsheet under Accessibility and Deferred Maintenance are for uses prohibited under 
Minnesota Statutes 2022, section 123B.595, subd. 11. 

3. All actual expenditures to be reported in Uniform Financial Accounting and Reporting Standards (UFARS) for FY 2025 under 
Finance Codes 347, 349, 352, 358, 363 and 366 will be for allowed health and safety uses under Minnesota Statutes 2022, 
section 123B.595, subd. 10, paragraph (a), clause (3), Minnesota Statutes 2022, section 123B.57, subd. 6, and the MDE Long-
Term Facilities Maintenance Guide for Allowable Expenditures, Section E, Health and Safety Qualifying Criteria, and Section F, 
Additional Requirements Regarding Health and Safety. None of the actual expenditures reported in these finance codes will be 
for uses prohibited under Minnesota Statutes 2022, section 123B.595, subd. 11. 

4. All actual expenditures to be reported in UFARS for FY 2025 under Finance Codes 367, 368, 369, 370, 379, 380, 381, 382, 383 
and 384 for Accessibility and Deferred Maintenance will be for allowed uses under Minnesota Statutes 2022, section 123B.595, 
subd. 10, paragraph (a), clauses (1) and (2), and the MDE Long-Term Facilities Maintenance Guide for Allowable Expenditures, 
Section C, Deferred Maintenance Qualifying Criteria or Section D, Disabled Access Qualifying Criteria. None of the actual 
expenditures reported in these finance codes will be for uses prohibited under Minnesota Statutes 2022, section 123B.595, 
subd. 11. 

5. The district will maintain a description of each project funded with long-term facilities maintenance revenue that will provide 
enough detail for an auditor to determine the cost of the project and if the work qualifies for revenue (Minn. Stat. 127A.41, 
subd. 3[2022]). 

6. The district’s plan includes provisions for implementing a health and safety program that complies with health, safety and 
environmental regulations and best practices, including indoor air quality management and mandatory lead in water testing, 
remediation and reporting (Minn. Stat. 121A.335 [2022]). The district’s ten-year plan does not include a request for a second-
time project cost for: (1) replacement of an existing mechanical ventilation system to the current Minnesota State Mechanical 
Code/American Society of Heating, Refrigerating, and Air-Conditioning Engineers (ASHRAE) guidelines; or, (2) to provide a 
level of approximately 15 Cubic Feet per Minute (CFM) per person. 

Certification of Statement of Assurances 
Signature – Must be signed by Superintendent or 
Cooperative Unit Director: 

Name – Superintendent or Cooperative Director (Please print) Date: 

mailto:MDE.Facilities@state.mn.us
mailto:MDE.Facilities@state.mn.us


MDE / School Finance Division 7/1/2015

Revised 5/4/2023 n/a n/a n/a n/a n/a n/a n/a n/a

200 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a HASTINGS PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a if requiring levy Payable 2023 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Calculations for Ten Year Projection Pay 23 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a LLC # FY 2023 FY 2024 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033

1 Type your district number in cell A2   (Minneapolis = 1.2) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
2

Type APU, health and safety and alternative facilities project, and 
bond estimates in lines 6a, 14, 16b  to 18, 20, 21, 26, 27 and 50b n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

3 Type debt excess, intermediate/coop district, and revenue reduction 
data in lines 13, 15, 23, 31, and 33 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

4 Look-up data from following tabs n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

5 Initial Formula Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
6 Current year APU 57         n/a 4,448.60               4,467.80                  4,372.70               4,286.10               4,173.80               4,087.50               4,087.50               4,087.50               4,087.50               4,087.50               4,087.50               

6a Additional Pre-K Pupil Units ( line 19 of Pre-K application) n/a n/a n/a
6b Total Adjusted Pupil Units = (6) + (6a) n/a n/a n/a 4,467.80                  4,372.70               4,286.10               4,173.80               4,087.50               4,087.50               4,087.50               4,087.50               4,087.50               4,087.50               

7 District average building age (uncapped) 401       n/a 40.87                    40.87                       41.87                    42.87                    43.87                    44.87                    45.87                    46.87                    47.87                    48.87                    49.87                    
8 Formula allowance n/a n/a 380.00$                380.00$                   380.00$                380.00$                380.00$                380.00$                380.00$                380.00$                380.00$                380.00$                380.00$                
9 Building age ratio = (Lesser of 1 or (7) / 35) 402       n/a n/a 1.00000                   1.00000                1.00000                1.00000                1.00000                1.00000                1.00000                1.00000                1.00000                1.00000                

10 Initial revenue = (6) * (8) * (9) 403       n/a 1,690,468            1,697,764                1,661,626            1,628,718            1,586,044            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            
n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

11 Added revenue for Eligible H&S Projects > $100,000 / site n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
12 Debt service for existing Alt facilities H&S bonds (1B) - gross before 

debt excess         702 n/a n/a 376,136                   -                        -                        -                        -                        -                        -                        -                        -                        -                        
13 Debt Excess related to Debt service for existing Alt facilities H&S bonds 

(1B)         756 n/a n/a 23,300                     -                        -                        -                        -                        -                        -                        -                        -                        -                        
14 Debt service for portion of existing Alt facilities bonds from line (22) 

attributable to eligible H&S Projects > $100,000 per site (1A)         701 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
15

Debt Excess related to Debt service for portion of existing Alt facilities 
bonds attributable to eligible H&S Projects > $100,000 per site (1A)         755 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
16a Existing Net debt service for LTFM bonds for eligible new H&S projects 

> $100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 
initial revenue  from "IAQFAA Bonds" tab

n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
16b New debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 
initial revenue n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

17 Net debt service for LTFM bonds for eligible new H&S projects > 
$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 
initial revenue  = (16a) + (16b)         767 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

18 Pay as you go revenue for  eligible new H&S projects > $100,000 / site         405 
-                         n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

19 Total additional revenue for eligible H&S projects >$100,000 / site  (12) - 
(13) + (14) -(15) + (17) + (18)         406 n/a 348,315                352,836                   -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Added revenue for Pre-K remodeling (for VPK approvals only) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20a Net debt service for bonds approved for Pre-K remodeling         768 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
20b Pay as you go for projects approved for Pre-K remodeling         407 n/a n/a -                            
20c Total Pre-K revenue n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
20d Total New Law Revenue (10) + (19) + (20c)         408 n/a n/a 2,050,600                1,661,626            1,628,718            1,586,044            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

FY 25 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection



MDE / School Finance Division 7/1/2015

Revised 5/4/2023 n/a n/a n/a n/a n/a n/a n/a n/a

200 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a HASTINGS PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a if requiring levy Payable 2023 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Calculations for Ten Year Projection Pay 23 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a LLC # FY 2023 FY 2024 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033

FY 25 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection

Old Formula revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
21 Old formula Health & Safety revenue (these should match the pay as 

you go amounts entered into the Health & Safety Data Submission 
System through FY 2025)         409 n/a 161,366                161,366                   -                        -                        -                        -                        -                        -                        -                        -                        -                        

22
Old formula alt facilities debt revenue (1A) - gross before debt excess         701 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

23 Debt Excess allocated to line 22 n/a n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
24 Old formula alt facilities debt revenue (1A) -  debt excess         765 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
25 Old formula alt facilities net debt revenue (1B) = (12) - (13)         766 n/a n/a 352,836                   -                        -                        -                        -                        -                        -                        -                        -                        -                        
26 Old formula alt facilities pay as you go revenue (1A)         410 -                         n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

26b (18)
Pay-as-you-go revenue for H&S projects over $100,000 per site         411 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

27 Old formula alt facilities pay as you go revenue (1B) > $500,000 (these 
should match the pay as you go amounts entered into the Health & 
Safety Data Submission System through FY 2024)         413 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

27a LTFM "H&S >100K per site" bonds         767 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
27b LTFM "other" bonds for 1A hold harmless         769 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

28 Old formula deferred maintenance revenue
= (if (22) + (26) = 0, (10) * ($64 / formula allowance))         416 n/a n/a 285,939                   279,853                274,310                267,123                261,600                261,600                261,600                261,600                261,600                261,600                

29 Total old formula revenue = 
(21)+(24)+(25)+(26)+(26b)+(27)+(27a)+(27b)+(28)         417 n/a 794,392                800,141                   279,853                274,310                267,123                261,600                261,600                261,600                261,600                261,600                261,600                

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
30 Total LTFM Revenue for Individual District Projects

= Greater of (20d) or [(29) + (20c)]         418 n/a 2,038,783            2,050,600                1,661,626            1,628,718            1,586,044            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            
31 District Requested Reduction from Maximum LTFM Revenue (to levy 

less than the maximum).  Also enter this amount in the Levy 
Information System.  Stated as positive number         419 n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
32 District LTFM Revenue  (30) - (31)         420 n/a 2,038,783            2,050,600                1,661,626            1,628,718            1,586,044            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
33 LTFM Revenue for District Share of Eligible Cooperative / Intermediate 

Projects (Unequalized)         421 n/a 14,398                  7,521                       9,495                    5,674                    14,824                  6,965                    45,265                  -                        -                        -                        -                        
34 Grand Total LTFM Revenue (32) + (33)         422 n/a 2,053,181            2,058,121                1,671,121            1,634,392            1,600,868            1,560,215            1,598,515            1,553,250            1,553,250            1,553,250            1,553,250            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Aid and Levy Shares of Total Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

35 For ANTC & APU, three year prior date n/a n/a 2021 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030
36 Three year prior Ag Modified ANTC 35         n/a 48,114,804          48,114,804              52,355,439          54,449,657          56,627,643          58,892,749          61,248,458          63,698,397          66,246,333          68,896,186          71,652,033          
37 Three year prior Adjusted PU (New Weights) 54         n/a 4,608.68               4,608.69                  4,555.58               4,504.35               4,498.22               4,381.97               4,381.97               4,381.97               4,381.97               4,381.97               4,381.97               
38 ANTC / APU = (36) / (37) 424       n/a 10,440.04            10,440.01                11,492.59            12,088.23            12,588.89            13,439.77            13,977.37            14,536.46            15,117.92            15,722.64            16,351.54            
39 State average ANTC / APU with ag value adjustment 425       n/a 10,412.94            10,412.94                12,182.56            13,566.31            14,441.54            15,019.00            15,620.00            16,245.00            16,895.00            17,571.00            18,274.00            
40 Equalizing Factor = 123%  of (39) 426       n/a 12,807.92            12,807.92                14,984.55            16,686.56            17,763.09            18,473.37            19,212.60            19,981.35            20,780.85            21,612.33            22,477.02            
41 Local (levy) share of Equalized Revenue (lesser of 1 or (38) / (40)) 427       n/a 81.51% 81.51% 76.70% 72.44% 70.87% 72.75% 72.75% 72.75% 72.75% 72.75% 72.75%
42 State (aid) share of Equalized Revenue (1 - (41)) 428       n/a 18.49% 18.49% 23.30% 27.56% 29.13% 27.25% 27.25% 27.25% 27.25% 27.25% 27.25%
43 Equalized Revenue  (lesser of (34) or (6) * (8)) 423       n/a 1,690,468            1,697,764                1,661,626            1,628,718            1,586,044            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            
44 Initial  LTFM State Aid (42) * (43) 429       n/a 312,619                313,880                   387,221                448,827                461,998                423,228                423,244                423,258                423,272                423,284                423,295                
45 Old formula Grandfathered Alternative Facilities Aid 431       n/a -                        -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
46 Total LTFM State Aid (Greater of (44) or (45)) 432       n/a 312,619                313,880                   387,221                448,827                461,998                423,228                423,244                423,258                423,272                423,284                423,295                
47 Total LTFM Levy  (34) - (46)    (including coop/intermediate) 435       n/a 1,740,562            1,744,241                1,283,900            1,185,565            1,138,870            1,136,987            1,175,271            1,129,992            1,129,978            1,129,966            1,129,955            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

48 Debt Service Portion of Revenue  (non-grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
49 Subtotal Debt Service Revenue from above

= (12) - (13) + (17) + (20a) + (24)
 765+766+ 
767+768 n/a n/a 352,836                   -                        -                        -                        -                        -                        -                        -                        -                        -                        

50 Existing LTFM bonds excluding bonds on line 17   (principal + 
interest)*1.05  from "FM Other Bonds" tab 769       n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

50b New LTFM bonds excluding bonds on line 17   (principal + 
interest)*1.05 n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        

51 Total Debt Service Revenue = (49) + (50) + (50b) 770       n/a n/a 352,836                   -                        -                        -                        -                        -                        -                        -                        -                        -                        
52 Equalized debt Service Revenue (lesser of (43) or (51)) 436       n/a n/a 352,836                   -                        -                        -                        -                        -                        -                        -                        -                        -                        
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Revised 5/4/2023 n/a n/a n/a n/a n/a n/a n/a n/a

200 <= Type in School District Number n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a HASTINGS PUBLIC SCHOOL DISTRICT n/a Change only n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a n/a if requiring levy Payable 2023 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
Calculations for Ten Year Projection Pay 23 adjustments LLC Certification Current Estimate n/a n/a n/a n/a n/a n/a n/a n/a n/a
n/a n/a LLC # FY 2023 FY 2024 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033

FY 25 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection

53 Debt Service Aid = (52) * (42) 438       n/a n/a 65,232                     -                        -                        -                        -                        -                        -                        -                        -                        -                        
54 Equalized Debt Service Levy  = (52) - (53) 439       n/a n/a 287,604                   -                        -                        -                        -                        -                        -                        -                        -                        -                        
55 Unequalized Debt Service Revenue and Levy

= (Greater of zero or (51) - (50))         440 n/a n/a -                            -                        -                        -                        -                        -                        -                        -                        -                        -                        
n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

56 General Fund Portion of Revenue (non-grandfather districts) n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
57 Total General Fund Revenue = (34) - (51) 441       n/a n/a 1,705,285                1,671,121            1,634,392            1,600,868            1,560,215            1,598,515            1,553,250            1,553,250            1,553,250            1,553,250            
58 General Fund Equalized Revenue = (43) - (52) 442       n/a n/a 1,344,928                1,661,626            1,628,718            1,586,044            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            1,553,250            
59 Total General Fund Aid = (46) - (53) 443       n/a n/a 248,648                   387,221                448,827                461,998                423,228                423,244                423,258                423,272                423,284                423,295                
60 General Fund Equalized Levy = (58) * (41) 444       n/a n/a 1,096,279                1,274,405            1,179,891            1,124,046            1,130,022            1,130,006            1,129,992            1,129,978            1,129,966            1,129,955            
61 General Fund Unequalized levy = (57) - (58) 445       n/a n/a 360,357                   9,495                    5,674                    14,824                  6,965                    45,265                  -                        -                        -                        -                        
62 Total General Fund Levy = (60) + (61) 446       n/a n/a 1,456,637                1,283,900            1,185,565            1,138,870            1,136,987            1,175,271            1,129,992            1,129,978            1,129,966            1,129,955            

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a

Notes:
1.  Underlevy on general fund equalized levy results in proportionate 
reduction in associated aid.
2.  Total Debt Service revenue on line 49 must not exceed total LTFM 
revenue for individual district projects (line 30) for any of the 10 years 
in the plan.
3.  For 1A districts with old Alt Facilities bonding, the amount on line 22 
will reduce initial revenue on line 10, less the H & S portion entered on 
line 14.

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a
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Division of School Finance               
400 NE Stinson Blvd         

 Minneapolis, MN  55413
ED - 02478-09

District Info. Enter Information District Info. no data no data no data no data no data no data no data no data
District Name:  Hastings Public Schools Date: no data no data
District Number: 0200 Email: no data no data no data no data
District Contact Name: Cameron Peterson no data no data no data no data no data no data no data
Contact Phone # 641-590-6408 no data no data no data no data no data no data no data no data no data no data no data

2023 (base year) 2024 2025 2026 2027 2028 2029 2030 2031 2032 2033

no data no data no data no data no data no data no data no data no data no data no data
Finance Code Category (1) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

347 Physical Hazards $37,391 $36,500 $34,196 $35,221 $36,278 $37,367 $38,488 $39,642 $40,832 $42,057 $43,319
349 Other Hazardous Materials $13,500 $13,500 $23,175 $27,902 $14,753 $15,195 $15,649 $16,119 $16,604 $17,102 $17,615
352 Environmental Health and Safety Management $87,456 $84,751 $89,931 $89,912 $92,610 $98,269 $98,250 $101,197 $107,381 $107,360 $110,581
358 Asbestos Removal and Encapsulation $3,066 $2,860 $14,090 $3,034 $3,125 $1,891 $3,316 $3,415 $2,066 $3,623 $3,731
363 Fire Safety $25,000 $63,000 $25,750 $26,523 $27,318 $28,138 $45,618 $29,851 $30,747 $31,669 $51,342
366 Indoor Air Quality $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
all Total Health and Safety Capital Projects $166,413 $200,611 $187,142 $182,592 $174,084 $180,860 $201,321 $190,224 $197,630 $201,811 $226,588

no data no data no data no data no data no data no data no data no data no data no data
Finance Code Category (2) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

358 Asbestos Removal and Encapsulation $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
363 Fire Safety $0 $0 $0 $0 $0 $0 $0 $298,513 $0 $0 $0
366 Indoor Air Quality $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
all Total Health and Safety Capital Projects $100,000 or More $0 $0 $0 $0 $0 $0 $0 $298,513 $0 $0 $0

no data no data no data no data no data no data no data
Finance Code Category 3 (a) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

355 Remodeling for prekindergarten (Pre-K) instruction approved by the commissioner. $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data Total Remodeling for Approved Voluntary Pre-K Projects $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data no data no data no data no data no data no data no data no data
Finance Code Category 3 (b) LTFM REVENUE EFFECTIVE FY 2025 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

UFARS Coding Pending Remodeling for gender-neutral single user restroom per site. $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data Total Remodeling for Gender-Neutral Single User Projects $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data no data no data no data no data no data no data no data no data no data no data
Finance Code Category (4) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

367 Accessibility $61,700 $0 $0 $0 $0 $29,544 $8,477 $0 $8,302 $44,337 $0
no data Total Accessibility Projects $61,700 $0 $0 $0 $0 $29,544 $8,477 $0 $8,302 $44,337 $0

no data no data no data no data no data no data no data no data no data no data no data
Finance Code Category (5) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

368 Building Envelope $0 $309,375 $43,116 $168,134 $115,715 $255,491 $57,802 $183,407 $4,428 $570,047 $136,363
369 Building Hardware and Equipment $48,900 $467,500 $477,796 $137,918 $27,100 $173,666 $93,902 $284,067 $439,681 $847,330 $19,702
370 Electrical $0 $0 $0 $0 $300,500 $192,462 $438,786 $274,632 $0 $95,008 $4,567
379 Interior Surfaces $40,118 $763,250 $378,114 $608,373 $214,857 $148,117 $394,096 $262,691 $299,475 $1,097,974 $238,512
380 Mechanical Systems $1,204,250 $816,250 $1,169,514 $176,110 $229,473 $619,030 $935,881 $320,007 $7,157,868 $216,618 $0
381 Plumbing $10,000 $152,100 $38,008 $62,221 $6,392 $40,405 $20,462 $25,791 $49,872 $92,665 $7,633
382 Professional Services and Salary $240,619 $35,000 $0 $0 $0 $0 $0 $0 $0 $0 $0
383 Roof Systems $0 $0 $0 $0 $7,649 $1,103,225 $0 $4,121,787 $0 $97,542 $3,914
384 Site Projects $228,000 $368,148 $476,221 $1,589,085 $143,516 $87,969 $285,165 $1,024,257 $292,402 $173,142 $46,450
all Total Deferred Capital Expense and Maintenance $1,771,887 $2,911,623 $2,582,769 $2,741,841 $1,045,202 $2,620,365 $2,226,094 $6,496,639 $8,243,726 $3,190,326 $457,141

$2,000,000 $3,112,234 $2,769,911 $2,924,433 $1,219,286 $2,830,769 $2,435,892 $6,985,376 $8,449,658 $3,436,474 $683,729

no data no data no data no data no data no data no data no data no data no data no data

no data Fund 01 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030
no data Beginning Fund Balance 01-467-XX $5,583,279 $5,340,029 $3,572,722 $2,464,437 $1,168,722 $1,535,480 $257,961 -$624,681 -$6,056,807 -$12,953,215 -$14,836,439
no data LTFM Fiscal Year Revenue - Levy $1,444,131 $1,096,279 $1,274,405 $1,179,891 $1,124,046 $1,130,022 $1,130,006 $1,129,992 $1,129,978 $1,129,966 $1,129,955
no data LTFM Fiscal Year Revenue - AID if Applicable $312,619 $248,648 $387,221 $448,827 $461,998 $423,228 $423,244 $423,258 $423,272 $423,284 $423,295
no data LTFM Fiscal Year Revenue Other $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Transfer IN from Fund 06 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Transfer OUT from Fund 01 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Transfer OUT if applicable - Special Legislation $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Estimated Fiscal Year Expenditures $2,000,000 $3,112,234 $2,769,911 $2,924,433 $1,219,286 $2,830,769 $2,435,892 $6,985,376 $8,449,658 $3,436,474 $683,729

$5,340,029 $3,572,722 $2,464,437 $1,168,722 $1,535,480 $257,961 -$624,681 -$6,056,807 -$12,953,215 -$14,836,439 -$13,966,918

no data Fund 06 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030
no data Beginning Fund Balance 06-467-XX $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Fiscal Year Bonded Revenue $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Ending Fiscal Year Fund Balance 01-467-XX

Fiscal Year (FY) Ending June 30
Expenditure Categories

Total Annual 10-Year Plan Expenditures

Deferred Capital Expenditures and Maintenance Projects

Accessibility

Remodeling for Gender-Neutral Single-User Restrooms

Health and Safety - Projects Costing $100,000 or more per Project/Site/Year

Fund Balance Section

Remodeling for Approved Voluntary Pre-K under Minnesota Statutes, section 124D.151

Long-Term Facility Maintenance Ten-Year Expenditure Application (LTFM) - Fund 01 and Fund 06 Projects Only

Enter Information

Health and Safety - this section excludes project costs in Category 2 of $100,000 or more for which additional 
revenue is requested for Finance Codes 358, 363 and 366.

Instructions: Enter estimated, allowable LTFM expenditures (Fund 01 and/or Fund 06 only) under Minnesota Statutes 2021, section 123B.595, subd. 10. Enter by Uniform Financial and Accounting Reporting Standards (UFARS) finance code and by fiscal year in the cells provided. 

cpeterson@isd200.org
6/23/2023
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no data LTFM Fiscal Year Revenue Other $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Transfer IN from Fund 01 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Transfer OUT from Fund 06 if applicable (see transfer guidance tab) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data Other Transfers $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
no data LTFM Estimated Fiscal Year Expenditures $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

$0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0Ending Fiscal Year Fund Balance 06-467-XX
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We Care 
We Empower 
We Achieve 

www.hastings.k12.mn.us About Us / Strategic Plan

  

INDEPENDENT
SCHOOL
DISTRICT 200

STRATEGIC PLAN
ONE MISSION. SEVEN CORE VALUES. ALL LEARNERS.

Mission
Our Core Purpose

our core values
Drivers of Our Words and Actions

Student-Centered - Students at the heart of our 
words, actions, and decisions

Compassion and Respect -  How we treat each 
other daily

Agility -  Building capacity and skill to proactively 
respond to the signs of the times, the conditions, and 
the needs of oneself and others 

Innovation - Constantly striving to improve and to 
creatively address challenges and opportunities 

Voice and Choice - Expressing one’s experiences 
and pursue one’s passions

Partnership - Seeking to connect, to engage, to 
leverage the assets and interests of others to improve
our students, schools, and communities

Empathy -  Aspiring to understand and share the 
feelings of another

Students are the heart of all we do

Vision
What We Intend to Create

Safe, accepting, and respectful schools where
individual uniqueness, talents, and interests are
nurtured 
One’s voice is expressed, heard, and valued 
A united and resilient culture of family and community 

Opportunities and choices are accessible and diverse 
Community collaborations and connections are
abundant, robust, and engaging 
Service and support to school and community is
energized, recognized, and celebrated 

All students and staff realize the depth and breadth of
their passions and are supported academically,
socially, and emotionally to achieve 
Learning and development as a whole person is
energizing, empowering, engaging, and excelling for
students and staff

Hastings Public Schools is The Choice of
Families for: 

A Caring and Inclusive Culture for All 

That Empowers Students, Families, and Staff 

Focused on Achievement and Engagement in All We
Do 

Strategic Anchors 
Drivers of Our Continuous Improvement

A. Engaged Learners 

B. Effective Operations 

C. Communication and Collaboration



TABLE OF CONTENTS

Budget Timeline 1

Assumptions, Variables & Changes 2

23-24  Adopted Summary of 
Revenues, Expenditures & Fund Balances 3-4

Revenues by Source General Fund 5

Expenditures by Object General Fund 6

Revenues by Source Other Funds 7

Expenditures by Object Other Funds 8

Expenditures by Program all Funds 9

Staffing Summary 10

Pupil Units Current and Projected 11

Pupil Units Detail 12

Capital-LTFM-Tech Budgets 13-14

Capital Projects 15

LTFM Projects 16

Staff Development Detail 17

School Property Tax Levy 18



 Page 1  

BUDGET TIMELINE HASTINGS ISD 200 
 
January 

 Capital requests for next fiscal year from Principals, Directors, Technology, Maintenance 
 Capital and LTFM project planning for next fiscal year started 
 Technology preliminary budget for next fiscal year 
 Staff Dev/Assessment/Testing preliminary budgets 

February 
 Start negotiations on contracts/bids for next year (Transportation Provider, Copiers, 

Health/Dental/Life/LTD, Student Photographer, Transportation Routing/Oversight, Facility Capital and 
Maintenance Planning, Environmental Health & Safety Services, School Resource Officer/Traffic Control)  

 Revenue budget for next fiscal year 
 Review current Food Service budget and budget for next fiscal year 
 Finalize Technology budget for next fiscal year 
 Review any changes for Operations & Maintenance budget for next fiscal year 
 Staffing model completed based on enrollment projection and class size ratios 

March 
 Community Education budget for next fiscal year 
 Finalize Capital budget for next fiscal year 
 Finalize LTFM budget for next fiscal year 
 Finalize Operations & Maintenance budget for next fiscal year 

April 
 Title program budgets for next fiscal year 
 Special Services programs finance budgets for next fiscal year 
 All district wide office budgets for next fiscal year 
 Update 5 Year Forecast 
 Any redistribution of next year’s budget $’s for buildings and athletics to Business Office. 
 Every department should review budgets and make final purchases for current year 

May 
 Payroll Calculation for next fiscal year 
 Send invoices to Business Office for payment of final purchases for current year 
 Clean up any outstanding PO’s on the system for current year 
 Start OPEB Study (every other year) 

June 
 Application and board approval of Aid Anticipation Certificates of Indebtness for next fiscal year 
 Update APU projections according to first MARSS run for current year 
 Adopted budget for next fiscal year approved by the board 
 Submit 10 Year LTFM Plan to MDE 

July-September 
 Audit completed 
 Preliminary local property tax levy information for next fiscal year submitted to Mn. Dept. of Ed.  and 

approved by the school board 
October 

 Preliminary audit numbers for prior year should be available 
 Revise current year budget based on audit information, other contract updates, and updated APU 

projections based on Oct. 1 count 
 Update supply budgets based on Oct. 1 enrollment 
 Budget adjustment process for next fiscal year 

November-December 
 Auditor presentation to the board 
 Truth in Taxation hearing 
 Board certifies final property tax levy for next fiscal year 
 Revised Budget for current year is approved by the board 
 Budget adjustment process for next fiscal year 
 Budget Publication in official newspaper 

 
 
 



REVENUE/EXPENDITURE/FUND BALANCE CHANGES-ADOPTED BUDGET 23-24

Pupil Units
APU- For 23-24 adopted budget is 4,468
14 less than 22-23

This number is based on prior year October 1 
marrs data and projected forward based on prior years. 
On October 1, 2023 new projections will be done 
for 23-24 and future years.

Revenue General Fund Unassigned Amount
Gen Ed Formula 4% (7,138) 1,014,294         
Levy/Taxes 1,937,119         
ESSER Funds - Offset by Expenditures (1,014,085)       
Title Programs - Offset by Expenditures (70,637)            
Music Therapy Reimbursement - Offset by Expenditures (96,000)            
American Indian Education Aid - Offset by Expenditures 29,940              
Special Ed Federal - Offset by Expenditures 24,175              
State Spec Ed Aid  (8,800,000) 2,200,157         

Total Change to Revenue Budget 4,024,963         

Expenditures General Fund Unassigned Amount

Payroll Expenditures
Salary and Benefit Increases 3,742,538         
      FTE 306.2

All groups are actuals with the exception of teacher, paraprofessionals
   and nurses are estimates.

Other Expenditures
ESSER Funds - Offset by Revenues (1,014,085)       
Property Liability Insurance 76,303              
Title Programs - Offset by Revenues (70,637)            
American Indian Education - Offset by Revenues 29,940              
Transportation 811,545            
Utilities 162,933            
District Wide Budgets 71,733              
Building Supply Budgets (3,068)              
Music Therapy - Offset by Expenditures (125,410)          
Audit Entry - Subsequent Year's Expenditures 1,004,882         
Special Ed Federal - Offset by Revenues 24,175              
All Other Misc Programs 16,059              

Total Change to Expenditure Budget 4,726,909         
Net Change (701,945)                 

Fund Balance Changes-Unassigned General Fund
Actual: Ending Fund Balance 21-22 14,155,694       
Projected: Ending Fund Balance 22-23 14,810,996       655,302

Projected: Ending Fund Balance 23-24 14,764,353       (46,643)

Revised Budget will be updated for the following:
Staffing due to student numbers
Employee Contract Settlements  
Actual hire vs estimated salaries for open positions
Legislative changes to revenue & expenditure calculations
Adjustments based on audit for 22-23
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          Hastings ISD # 200             2023-2024  Adopted
Unaudited

Balance 6/30/23 Revenues Expenditures Net Budget Balance 6/30/24

1/10/11/12 GENERAL FUND

403 Staff Development -                       637,600.37 637,600.37 0.00 0.00

467 LTFM (old def maint and H&S) 5,288,942.80 1,756,749.82 2,000,000.00 (243,250.18) 5,045,692.62

424 Operating Capital 4,572,863.26 1,132,573.91 1,150,622.05 (18,048.14) 4,554,815.12

424-287 Lease Levy Capital (53,001.80) 255,506.68 255,506.68 0.00 (53,001.80)

428 Learning & Development 0.00 841,711.23 841,711.23 0.00 0.00

434 Area Learning Center 0.00 375,000.00 375,000.00 0.00 0.00

438 Gifted & Talented 6,418.12 58,080.62 58,080.62 0.00 6,418.12

441/459 Basic Skills 0.00 1,392,948.90 1,065,213.23 327,735.67 327,735.67

441-620 Basic Skills-ECSE 0.00 38,794.56 23,327.00 15,467.56 15,467.56

441-630 Basic Skills-Staars 2,035.11 8,132.40 100.00 8,032.40 10,067.51

449 Safe Schools-Crime Levy 0.00 155,371.23 155,371.23 0.00 0.00

401 Student Activities (Fund 10 - tied to fund 1) 162,085.85 250,000.00 250,000.00 0.00 162,085.85

402 Scholarships (Fund 12 - tied to fund 1) 235,709.66 120,000.00 120,000.00 0.00 235,709.66

448 Achievement & Integration 0.00 291,609.98 291,609.98 0.00 0.00

472 MA/3rd Party 28,874.40 225,000.00 229,288.00 (4,288.00) 24,586.40

RESTRICTED 10,243,927.40 7,539,079.70 7,453,430.39 85,649.31 10,329,576.71

418 Pension and ASL (trnsf from 422) 47,307.36 139,665.00 58,443.00 81,222.00 128,529.36

includes $5,000 interest

461-392 Technology (trnsf from 422)                                            
no  e-rate, no expenses until bond $ are spent

934,543.50 0.00 0.00 0.00 934,543.50

COMMITTED 981,850.86 139,665.00 58,443.00 81,222.00 1,063,072.86

397,891 C0 GASB 68 TRA/State contribution 0.00 180,000.00 180,000.00 0.00 0.00

Fed. Title-Spec Ed, AI Aid, LCTS  R=E 0.00 1,428,064.48 1,428,064.48 0.00 0.00

Technology/Pension, ASL 0.00 (134,665.00) 0.00 (134,665.00) (134,665.00)

Basic Skills (JE Year end) 0.00 0.00 0.00 0.00 0.00

Area Learning Center 0.00 0.00 225,090.00 (225,090.00) (225,090.00)

Safe Schools/Crime Levy 0.00 0.00 179,964.06 (179,964.06) (179,964.06)

Spec. Ed. State/Misc 0.00 8,830,000.00 10,172,101.00 (1,342,101.00) (1,342,101.00)

Transportation 0.00 2,014,064.71 4,519,842.23 (2,505,777.52) (2,505,777.52)

    (does not include extra curr. budgeted at sites)

Unassigned  14,810,995.87 43,776,870.44 39,435,916.04 4,340,954.40 19,151,950.27

Donations Fund 11 (tied to fund 1) 0.00 640,619.00 640,619.00 0.00 0.00

 Fund 1 includes pmt to OPEB Trust ($644,644) 22-23 & 
23-24

422 UNASSIGNED 14,810,995.87 56,734,953.63 56,781,596.81 (46,643.18) 14,764,352.69

1/10/11/12 TOTAL GENERAL FUND 26,036,774.13 64,413,698.33 64,293,470.20 120,228.13 26,157,002.26
64,413,698.33 64,293,470.20 655,302.28 22-23 Rev

0.00 0.00 701,945.46 (SpEd Aid-8,800,000)
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          Hastings ISD # 200             2023-2024  Adopted
Unaudited

Balance 6/30/23 Revenues Expenditures Net Budget Balance 6/30/24

2 FOOD SERVICE FUND 

464-418 Pension and ASL (trnsf from 464) 35,025.29 7,849 1,749 6,100 41,124.90
includes $70 interest

464 Food Service Program 739,594.78 3,479,069 3,451,940 27,129 766,723.94
Includes pmt to OPEB Trust                  ($20,933) 22-23 
& 23-24

RESTRICTED 774,620.07 3,486,918 3,453,689 33,229 807,848.84
TOTAL FOOD SERVICE FUND 774,620.07 3,486,918 3,453,689 33,229 807,848.84

4 COMMUNITY SERVICE FUND 

431 Community Education General 189,762.43 1,507,065 1,645,610 (138,546) 51,216.93
432 ECFE                                     26,550.59 287,513 340,170 (52,657) (26,106.13)
444 School Readiness 43,489.77            605,386 657,242 (51,855) (8,365.63)
447 ABE                                        0.00 13,042 13,039 3 2.81

464-418 Pension and ASL (trnsf from trust 18 & above GL) 21,598.84            25,080 0 25,080 46,678.84
464-599 Screening 0.00 9,033 28,441 (19,408) (19,407.74)
464 Non Public 37,542.09 84,815 84,815 0 37,542.09

RESTRICTED 318,943.72 2,531,935 2,769,317 (237,383) 81,561.17
TOTAL COMMUNITY SERVICE FUND 318,943.72 2,531,935 2,769,317 (237,383) 81,561.17

6 BUILDING CONSTRUCTION FUND 

464 Building Construction 0.00 90,000 4,700,000 (4,610,000) (4,610,000.00)

RESTRICTED 0.00 90,000 4,700,000 (4,610,000) (4,610,000.00)

TOTAL BLDG CONSTRUCTION FUND 0.00 90,000 4,700,000 (4,610,000) (4,610,000.00)

7 DEBT SERVICE FUND 

451 QSCB Sinking Fund (GL JE) 13,729,379.58 440,321 (812,000) 1,252,321 14,981,700.58
464 Debt Service 1,110,770.29 4,452,434 4,683,750 (231,316) 879,453.90

RESTRICTED 14,840,149.87 4,892,755 3,871,750 1,021,005 15,861,154.48
TOTAL DEBT SERVICE FUND 14,840,149.87 4,892,755 3,871,750 1,021,005 15,861,154.48

TRUST FUNDS

18 CE Pension and ASL 61,630.70 900 0 900 62,530.70
20 Dental Self-Funded 1,137,745.65 744,257.00 641,093.00 103,164 1,240,909.65
21 Health Self-Funded 4,336,325.40 9,292,863.00 9,537,819.13 (244,956) 4,091,369.27
45---000 IRR-OPEB- PERA 5,716,009.58 829,829 570,232 259,598 5,975,607.08

TOTAL TRUST FUNDS 11,251,711.33 10,867,849 10,749,144 118,705 11,370,416.70

TOTAL ALL FUNDS 53,222,199 86,283,154 89,837,370 (3,554,216) 49,667,983

86,283,154.30 89,837,369.97
0 0
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HASTINGS ISD # 200    REVENUES BY SOURCE

General Fund (1)
Final 
20-21

Final 
21-22

Final 
22-23

Adopted 
23-24

Restricted
001-020 Property Taxes 2,493,382 2,523,402 2,296,877 2,276,494
050-069 Fees/Admissions 0 102,000 102,000 102,000
070-079 3rd Party Medical Asst. 190,949 190,949 225,000 225,000
090-099 Interest, Rent & Gifts 30,000 30,000 30,000 30,000
200-399 State Aids 1,828,253 1,768,972 1,716,487 1,770,554
600-630 Sales & Insurance Recovery 0 0 0 0

4,542,584 4,615,324 4,370,363 4,404,048

Committed
090-099 Interest 5,000 5,000 5,000 5,000
090-099 E-Rate 0 0 0 0
090-099 Transfer from Unassigned 146,211 146,211 134,665 134,665

151,211 151,211 139,665 139,665

Unassigned
001-020 Property Taxes 8,279,054 8,516,158 8,412,247 10,522,235
001-020 Fiscal Disparity 1,753,481 1,656,173 1,655,194 1,490,284
021-049 Tuition 96,000 96,000 96,000 0
050-069 Fees & Admissions 322,629 372,629 422,629 422,629
090-099 Interest, Rent & Gifts 396,691 400,018 420,018 409,018
090-099 Transfers to Committed & F-11 (166,819) (151,103) (136,284) (136,284)
200-399 State Aids 38,704,098 38,927,570 39,198,195 43,383,121
400-599 Federal Aids 2,801,839 3,045,014 3,828,909 2,768,362
600-630 Sales & Insurance Recovery 40,000 0 0 0

52,226,972 52,862,459 53,896,908 58,859,366

Student Activities Fund (10)
050-069 Fees/Admissions 206,000 206,000 131,000 131,000
090-099 Interest/Rent/Gifts/Grant 22,500 22,500 22,500 22,500
600-630 Sales 121,500 121,500 96,500 96,500

350,000 350,000 250,000 250,000

Deferred Accounts-Donations/Misc (11)
050-069 Fees/Admissions 125,000 125,000 125,000 125,000
090-099 Deferred Donations 0 0 0 0
090-099 Transfer from Unassigned 21,608 4,892 1,619 1,619
090-099 Interest/Rent/Gifts/Grant 384,000 384,000 384,000 384,000
600-630 Sales 130,000 130,000 130,000 130,000

660,608 643,892 640,619 640,619

Scholarships Fund (12)
090-099 Interest/Rent/Gifts/Grant 95,000 95,000 120,000 120,000
600-630 Sales 0 0 0 0

95,000 95,000 120,000 120,000

            General  Fund  (01/10/11/12) Total 58,026,375 58,717,885 59,417,555 64,413,698
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HASTINGS ISD # 200    EXPENDITURES BY OBJECT 

General Fund (1)
Final 
20-21

Final 
21-22

Final 
22-23

Adopted 
23-24

Restricted
100-199 Salaries & Wages 1,063,194 807,115 1,242,061 1,090,872
200-299 Employee Benefits 435,996 337,414 479,157 419,275
300-399 Purchased Services 975,550 903,486 672,950 1,049,417
400-499 Supplies & Materials 623,054 622,142 573,220 564,112
500-599 Capital  Expenditures 1,061,196 3,105,558 2,221,547 1,522,359
800-899 Other Expenditures 0 0 0 0

4,158,990 5,775,715 5,188,935 4,646,036

Committed
100-199 Salaries & Wages 51,664 1,415 6,479 0
200-299 Employee Benefits 176,925 262,008 232,749 58,443
300-399 Purchased Services 0 0 0 0
400-499 Supplies & Materials 0 0 0 0
500-599 Capital  Expenditures 0 0 0 0

228,588 263,422 239,228 58,443

Unassigned
100-199 Salaries & Wages 29,192,740 30,522,372 30,490,860 32,544,482
200-299 Employee Benefits 13,588,660 13,850,275 13,282,973 14,876,130
300-399 Purchased Services 7,067,136 7,359,100 8,456,713 9,228,300
400-499 Supplies & Materials 2,248,449 1,382,977 1,456,696 1,506,597
500-599 Capital  Expenditures 70,149 62,883 166,145 38,283
800-899 Other Expenditures 383,546 372,405 413,797 384,581

52,550,680 53,550,012 54,267,184 58,578,373

Student Activities Fund (10)
300-399 Purchased Services 136,500 136,500 86,500 86,500
400-599 Supplies & Capital 208,500 208,500 158,500 158,500
800-899 Other Expenditures 5,000 5,000 5,000 5,000

350,000 350,000 250,000 250,000

Deferred Accounts-Donations/Misc (11)
100-199 Salaries & Wages 77,892 76,182 73,349 73,349
200-299 Employee Benefits 11,961 11,704 11,265 11,265
300-399 Purchased Services 184,755 170,005 170,005 170,005
400-499 Supplies & Materials 361,000 361,000 361,000 361,000
500-599 Capital  Expenditures 25,000 25,000 25,000 25,000
800-899 Other Expenditures 0 0 0 0

660,608 643,892 640,619 640,619

Scholarships Fund (12)
800-899 Other Expenditures 95,000 95,000 120,000 120,000

95,000 95,000 120,000 120,000

            General  Fund  (01/10/11/12) Total 58,043,866 60,678,041 60,705,966 64,293,470

Page 6

Salaries & 
Wages
55.56%

Employee 
Benefits
25.40%

Purchased 
Services
15.75%Supplies & 

Materials
2.57%

Capital  
Expenditures

0.07%

Other Expenditures
0.66%

Unassigned General Fund



HASTINGS ISD # 200    REVENUES BY SOURCE

Food Service (2)
Final 
20-21

Final 
21-22

Final 
22-23

Adopted 
23-24

090-099 Interest, Rent & Gifts 6,030 6,030 6,070 6,070
200-399 State Aids 4,749 64,667 125,471 2,187,854
400-599 Federal Aids 1,491,465 2,373,398 1,266,884 915,594
600-630 Sales 27,369 205,472 1,381,343 377,400

             Food Service Fund (2) Total 1,529,612 2,649,567 2,779,768 3,486,918

Community Service Fund (4)
001-020 Property Taxes 395,870 397,743 401,265 413,154
001-020 Fiscal Disparity 62,402 60,055 61,748 53,714
021-049 Tuition 46,249 46,249 46,249 46,249
050-069 Fees & Admissions 802,344 1,135,482 1,146,454 1,437,050
090-099 Interest, Rent & Gifts 145,589 178,089 179,143 185,820
200-399 State Aids 400,323 392,866 380,960 395,947
400-599 Federal Aids 73,718 0 0 0
600-630 Sales 0 0 0 0

Community Service Fund (4) Total 1,926,495 2,210,484 2,215,819 2,531,935

Building Construction Fund (6)
090-099 Interest/Misc Rev 210,272 45,228 90,000 90,000
631-640 Sale of Bonds & Loans 0 0 0 0

Building Construction Fund (6) Total 210,272 45,228 90,000 90,000

Debt Service Fund (7)
001-020 Property Taxes 3,912,020 3,578,294 3,833,623 3,784,279
001-020 Fiscal Disparity 618,821 587,799 618,965 516,495
090-099 Interest/Misc Rev 440,592 496,312 440,321 440,321
200-399 State Aids/Credits 131,799 418,614 293,131 151,660
400-599 Federal Aids 0 0 0 0
631-640 Sale of Bonds & Loans 0 0 0 0

Debt Service Fund (7) Total 5,103,232 5,081,019 5,186,040 4,892,755

Trust Fund (18)
090-099 Interest/Scholarship Receipts 2,500 2,500 900 900
600-630 Sales 0 0 0 0

Trust Fund (18) Total 2,500 2,500 900 900

Self-Funded Insurance (20-21)
080-099 Interest/Premiums/Prescription Rebates 9,413,242 9,542,926 9,100,063 10,037,120

Self-Funded Insurance (20-21) Total 9,413,242 9,542,926 9,100,063 10,037,120

OPEB Irrevocable Trust Fund (45)
092 Interest 20,000 10,000 10,000 120,000
614 Contribution for Post Employment Benefit 1,133,311 1,133,311 709,829 709,829

OPEB Irrevocable Trust Fund (45) Total 1,153,311 1,143,311 719,829 829,829

TOTAL ALL FUNDS 77,365,040 79,392,920 79,509,974 86,283,154
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HASTINGS ISD # 200    EXPENDITURES BY OBJECT 

Food Service (2)
Final 
20-21

Final 
21-22

Final 
22-23

Adopted 
23-24

100-199 Salaries & Wages 730,011 862,568 876,167 895,291
200-299 Employee Benefits 275,077 288,901 302,761 307,514
300-399 Purchased Services 74,600 107,765 139,650 176,700
400-499 Supplies & Materials 625,974 1,336,224 1,559,394 1,879,184
500-599 Capital  Expenditures 97,200 40,000 175,000 181,000
800-899 Other Expenditures 4,910 8,210 67,000 14,000
             Food Service Fund (2) Total 1,807,772 2,643,668 3,119,971 3,453,689

Community Service Fund (4)
100-199 Salaries & Wages 1,517,388 1,525,767 1,503,625 1,802,389
200-299 Employee Benefits 588,914 583,843 539,465 625,865
300-399 Purchased Services 118,959 188,042 165,787 201,882
400-499 Supplies & Materials 74,576 73,730 79,561 79,836
500-599 Capital  Expenditures 501 1,201 4,201 11,001
800-899 Other Expenditures 45,298 43,324 44,994 48,344

Community Service Fund (4) Total 2,345,636 2,415,907 2,337,632 2,769,317

Building Construction Fund (6)
300-399 Purchased Services 2,254,195 726,332 250,000 100,000
400-499 Supplies & Materials 668,431 300,000 465,000 800,000
500-599 Capital  Expenditures 5,084,084 7,437,842 9,351,685 3,800,000

790 Other Debt Service 0 0 0 0
Building Construction Fund (6) Total 8,006,710 8,464,174 10,066,685 4,700,000

Debt Service Fund (7)
500-599 Capital  Expenditures 0 0 0 0
700-799 Debt Service  3,872,963 3,871,863 3,873,090 3,871,750
900-999 Other Financing Uses 0 0 0 0

Debt Service Fund (7) Total 3,872,963 3,871,863 3,873,090 3,871,750

Trust Fund (18)
300-399 Purchased Services 0 0 0 0
400-499 CE Retirement Payments 25,080 11,185 8,483 0
800-899 Scholarship Payments 0 0 0 0

Trust Fund (18) Total 25,080 11,185 8,483 0

Self-Funded Insurance Fund (20&21)
300-499 Purchased Services/Supplies 9,443,025 9,980,173 9,334,862 10,178,912

Self-Funded Insurance Fund (20&21) Total 9,443,025 9,980,173 9,334,862 10,178,912

OPEB Irrevocable Trust Fund (45)
200-299 Employee Benefits 199,250 241,268 482,845 570,232

OPEB Irrevocable Trust Fund (45) Total 199,250 241,268 482,845 570,232

TOTAL ALL FUNDS 83,744,301 88,306,278 89,929,535 89,837,370
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 HASTINGS ISD # 200    EXPENDITURES BY PROGRAM 

General Fund (1)
Final 
20-21

Final 
21-22

Final 
22-23

Adopted 
23-24

000-099 Administration 2,276,183 2,160,632 2,055,174 2,231,006
100-199 District Support Services 2,797,543 2,362,798 2,425,244 2,600,711
200-299 Elem. & Secondary Regular Instruction 26,366,950 26,713,413 26,342,856 27,767,670
300-399 Vocational Instruction 531,880 563,886 941,261 901,018
400-499 Special Education Instruction 10,105,583 10,722,426 10,960,881 11,573,633
600-699 Instructional Support Services 3,090,733 2,936,637 2,938,601 2,680,016
700-799 Pupil Support Services 5,929,039 6,468,632 6,989,559 8,093,898
800-899 Sites & Buildings 5,593,854 7,376,421 6,716,450 7,033,274
900-999 Other Fixed Costs 246,492 284,304 325,322 401,625

                     General Fund (1) Total 56,938,257 59,589,149 59,695,347 63,282,851

Student Activities Fund (10)
200-299 Elem. & Secondary Regular Instruction 350,000 350,000 250,000 250,000

             Student Activities Fund (10) Total 350,000 350,000 250,000 250,000
Donations Fund (11)

100-199 District Support Services 0 0 0 0
200-299 Elem. & Secondary Regular Instruction 660,608 643,892 640,619 640,619
300-399 Vocational Instruction 0 0 0 0
400-499 Special Education Instruction 0 0 0 0
600-699 Instructional Support Services 0 0 0 0
700-799 Pupil Support Services 0 0 0 0
800-899 Sites & Buildings 0 0 0 0

             Donations Fund (11) Total 660,608 643,892 640,619 640,619

Scholarships Fund (12)
960  Other Non-Recurring 95,000 95,000 120,000 120,000
             Scholarships Fund (12) Total 95,000 95,000 120,000 120,000

Food Service Fund (2)
700-799 Pupil Support Services 1,807,772 2,643,668 3,119,971 3,453,689

             Food Service Fund (2) Total 1,807,772 2,643,668 3,119,971 3,453,689

Community Service Fund (4)
500-599 Community Education & Services 2,297,010 2,367,280 2,292,957 2,724,642
700-799 Pupil Support Services 48,626 48,627 44,675 44,675

Community Service Fund (4) Total 2,345,636 2,415,907 2,337,632 2,769,317

Building Construction Fund (6)
800-899 Sites & Buildings 8,006,710 8,464,174 10,066,685 4,700,000

Building Construction Fund (6) Total 8,006,710 8,464,174 10,066,685 4,700,000

Debt Service Fund (7)
900-999 Other Fixed Costs 3,872,963 3,871,863 3,873,090 3,871,750

Building Construction Fund (6) Total 3,872,963 3,871,863 3,873,090 3,871,750

Trust Fund (18)
960  Other Non-Recurring 25,080 11,185 8,483 0

Trust Fund (18) Total 25,080 11,185 8,483 0

Self-Funded Insurance (20 & 21)
105  District Support Services 9,443,025 9,980,173 9,334,862 10,178,912

Self-Funded Insurance (20 & 21) Total 9,443,025 9,980,173 9,334,862 10,178,912

OPEB Irrevocable Trust  Fund (45)
935  Post Employment Benefits 199,250 241,268 482,845 570,232

Trust Fund (45) Total 199,250 241,268 482,845 570,232

TOTAL ALL FUNDS 83,744,301 88,306,278 89,929,535 89,837,370
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Staffing Summary 19-20 20-21 21-22 22-23 22-23 23-24

(includes overload)
Kennedy 25.53 25.53 25.53 24.03 24.53 24.6909
McAuliffe 26.54 30.54 26.54 25.29 26.54 26.7
Pinecrest 25.53 26.53 24.53 23.28 23.53 25.2
Total Elementary 77.60 82.60 76.60 72.60 74.60 76.59 1.9909

Middle School 63.9 64.3 62.3 60 60.2 61.9 1.7000

High School 73.169 71.735 66.101 64.414 65.214 65.834 0.6200

Special Education 63.596 64.7 63.9 65.3 65.3 71.8 6.5000

Special Ed ADSIS Grant 4 4 4 4 4 4 0.0000

ALC-HS 2.8 3 3 3 3 3.2 0.2000

ESL 2.2 2.5 3 3 3 3 0.0000

Title/Gifted/Gen Fund 2 2 2 2 2 2 0.0000

Teacher Spec Assign. 3 3 3 11.2 11 12 1.0000

Community Education 4.95 4.95 4.44 4.44 4.17 5.87 1.7000

Grand Total FTE's 297.2150 302.7850 288.3410 289.9540 292.4840 306.1949 13.7109

5.8599 5.5700 ‐14.4440 1.6130 2.5300 13.7109
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PROJECTED PUPIL UNITS

73

15

95

182

199

22‐23 23‐24 24‐25 25‐26 26‐27

$1,922 $1,999 $2,039 $2,080 $2,121

Declining Enrollment  Revenue
(28% of Gen. Ed.)

APU

4,072 4,055
3,970 3,895

4,482 4,468
4,373

4,286

4,174

22‐23 Ref/LOR 23‐24 Ref/LOR 24‐25 Ref/LOR 25‐26 Ref/LOR 26‐27 Ref/LOR

$1,560/$724 $1,613/$724 $942/$724 $962/$724 $983/$724

Referendum and Local Optional Revenue
(State Inflation Estimate Used) 

PU APU

4,072 4,055
3,970 3,895

4,482 4,468
4,373

4,286

4,174

22‐23 23‐24 24‐25 25‐26 26‐27

$6,863 $7,138 $7,281 $7,427 $7,576

General Education Revenue 
(2% annual  increase assumed)

PU APU
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Actual Actual Actual Actual Budget Projected Projected Projected Projected Projected

Grade 18-19 19-20 20-21 21-22 22-23 23-24 24-25 25-26 26-27 27-28

EC 35.9         39.9         37.4         44.2         38.9         38.9         38.9         38.9         38.9            38.9           

PKG ‐           ‐           ‐           ‐           ‐           ‐           ‐           ‐           ‐              ‐             

Kgt Hdp 38.5         34.6         40.3         39.6         40.9         40.9         40.9         40.9         40.9            40.9           

KDG 233.2       253.3       228.0       224.0       232.5       221.4       223.4       211.8       216.1          210.4         

1 302.4       272.9       281.9       275.6       272.5       278.2       266.9       268.9       257.1          261.5         

2 307.3       312.6       269.2       282.3       285.4       276.7       282.5       271.0       273.1          261.1         

3 287.8       313.6       305.0       267.8       274.5       281.9       273.3       279.1       267.7          269.8         

4 306.6       295.8       296.4       303.8       271.5       273.2       280.6       272.1       277.8          266.5         

5 345.8       321.0       291.4       295.7       306.4       273.3       275.1       282.5       273.9          279.7         

6 325.9       352.3       318.7       286.1       297.4       306.2       273.1       274.9       282.3          273.7         

7 350.9       323.6       356.2       321.2       285.4       298.1       306.9       273.8       275.6          283.0         

8 328.4       348.4       317.0       352.1       328.3       285.6       298.4       307.2       274.0          275.8         

9 413.8       353.2       398.7       382.6       418.2       382.6       332.9       347.7       358.0          319.4         

10 382.5       393.7       316.4       373.6       362.3       391.8       358.5       311.9       325.8          335.4         

11 336.6       360.7       370.3       305.6       362.3       346.3       374.4       342.6       298.1          311.4         

12 351.3       339.4       358.5       378.8       295.4       359.7       343.8       371.8       340.2          295.9         

4,346.7    4,314.9    4,185.3    4,132.8    4,071.8    4,054.9    3,969.7    3,895.1    3,799.5       3,723.3      

Projected 4,779.4   4,738.7   4,608.7   4,555.6   4,482.3   4,467.8   4,372.7   4,286.1   4,173.8      4,087.5      

HASTINGS Public School District
Historical Adjusted Average Daily Membership (ADM)



ISD #200 CAPITAL    2023-2024 ADOPTED
************************************************************************************************************************
EQUIPMENT/BOOKS PLAN 

Fixed Costs

01-005-xxx-302-xxx-000
Network Adm & Lead Computer Tech 
Salary/Benefits 182,318

01-005-850-302-896-000 Txs/Assessments 0
01-005-107-302-560-000 2 Copiers Copy Center-Loffler Lease 42,804 thru 6/2028

Total Fixed 225,122
Other Costs 
01-005-203/211-302-460-341 Text Books-Initial 380,000
01-005-203/211-302-xxx-342 Text Books-Reocurring 105,000

Site Allocations
01-005-810-302-529/530-035 Maintenance 10,000
01-129-211-302-460/520/530-026 High School 50,000
01-130-211-302-460/520/530-027 Middle School 35,000
01-609-203-302-460/520-530-028 Kennedy 10,000
01-610-203-302-460/520-530-029 Pinecrest 10,000
01-612-203-302-460/520-530-030 McAuliffe 10,000
01-100-420-302-305/530/555-031 Spec Services 2,000
01-136-211-302-305/530/555-032 ALC-HS 2,000
01-129-292-302-530-033 Athletics HS 7,000
01-130-292-302-530-034 Athletics MS 2,500
01-005-770-302-530-036 Food Service 2,000

Total Other 625,500
***************************************************************************************************************************
FACILITIES PLAN

Fixed Costs
01-xxx-xxx-302-xxx-280 DW Projects/Equipment 300,000
01-xxx-xxx-302-xxx-280 DW Proj/Equip -carryover 0

Total Fixed 300,000
Other Costs-reduces fund balance

Total Other 0
***************************************************************************************************************************

Total Expenses 1,150,622.05
Aid 514,975.42
Levy 485,598.49
Sr Ctr Constr. Contribution 30,000.00
HS Parking 102,000.00
Total Revenue 1,132,573.91 -18,048

Beginning Fund Balance 4,572,863.26
Projected Ending Fund Balance 4,554,815.12 -18,048
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MISC. CAPITAL - LTFM - COMMITTED
***************************************************************************************************************************
Capital Building Lease Levy

Beginning Fund Balance (53,001.80)
Lease Levy Revenue 255,506.68

01-005-850-302-570-287 Building Lease Levy Pmts 255,506.68 Various
Ending Fund Balance (53,001.80)

1,388,080.59

1,406,128.73

LTFM
Beginning Fund Balance 5,288,942.80

R 01-xxx-865/866-xxx-xxx-xxx Revenue 1,756,749.82
E 01-xxx-865/866-xxx-xxx-xxx Planned expenditures 2,000,000.00

Ending Fund Balance 5,045,692.62
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HASTINGS CAPITAL 2023-24 for Adopted
Available Funds $300,000

SITE DESCRIPTION BUDGET
DW LinPol Gloss Floorcare Program $50,000.00

MS Floor Scrubber $28,000.00
Grounds Forklift $10,000.00

Tilden Concrete Replacement-North $10,000.00

DW Security Cameras $5,000.00

DW Ceiling Level Safety & Security Mirrors $15,000.00

District To be determined $182,000.00
Total Budgeted 23-24 $300,000.00

Reserve Carryover Next Year $0.00
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HASTINGS LTFM 2023-24 for Adopted
Available Funds $2,000,000.00

SITE DESCRIPTION BUDGET
917 Annual-H&S Costs $14,398.00
917 Def. Maint. Proj. $0.00
DW/917 H&S $100,000 to < 2m per site $0.00
DW Annual-H&S Costs $171,569.00
DW Annual-Construction Mgmt Consultant $35,800.00
DW Maintenance Staff Chargeback $217,833.39
DW PA System Repair $10,000.00
HS Storm Drain Repair $25,000.00
HS Auditorium Emergency Lighting $25,000.00
HS Elevator Component Replacement $48,000.00
HS Drain Basin Reclamation $50,000.00
MS Dust Collector Replacement $180,000.00
MS Greenhouse Mechanical Replacement $40,000.00
MS Pool Controller Replacement $10,000.00
MS Storm Drain Repair (2) $30,000.00
MS Sprinkler Riser Valve Replacement $7,000.00
MS Mechanical Fence Replacement $25,000.00
MS Carpet Replacement (Media Ctr & Aud) $140,000.00
KE Restroom Remodel $275,000.00
KE Carpet Replacement $20,000.00
KE Door Replacement $80,000.00
MC Carpet Replacement $20,000.00
PI Carpet Replacement $20,000.00
PI Exterior Gym Wall Seal $25,000.00
PI Door Replacement $90,000.00
TI Restroom Remodel $85,000.00
TI Storm Drain Repair $20,000.00
District To be determined $335,399.61

Total Budgeted 23-24 $2,000,000.00
Reserve Carryover Next Year $0



STAFF DEVELOPMENT DETAIL 23‐24

Adopted Budget

Estimated APU 4,467.74

Formula Allowance $7,137.52

Basic Revenue $31,888,583.60

MN State Academies Adj ‐$8,565.02

Revenue 2% Set‐Aside $637,600.37

  Designated Budget $239,092.00 See below

  Chbk Staff Budget $398,508.37

  Designated Carryover ‐ Obj 367 $0.00 See below

Expenditures  $637,600.37

23‐24
Prior Yr 

Carry Over

Total 23‐24 

Adopted 

Budget

Mentoring Program 307/000 17,000 0 17,000

Supt 308/303 10,000 0 10,000

High School 306/000 20,552 0 20,552

Middle School 306/000 18,673 0 18,673

Kennedy 306/000 7,755 0 7,755

Pinecrest 306/000 7,755 0 7,755

McAuliffe 306/000 7,766 0 7,766

Curriculum Development 308/000 107,376 0 107,376

Related Services 308/299 1,000 0 1,000

District Technology Development 308/302 10,000 0 10,000

District Wide Initiatives (ema) 308/300 31,215 0 31,215

239,092 0 239,092

Carryover budgets are not available until the Revised Budget
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2021 Pay 2022 
for 22-23

2022 Pay 2023 
for 23-24

Levy Levy Change

PROPERTY TAXES DETERMINED BY STATE LEGISLATION

General Fund (Excludes Referendum) 6,218,056 6,522,999 304,943
Community Education & Services 463,351 466,913 3,561
Total Based Upon State Legislation 6,681,408 6,989,912 308,504

-2.87% 4.62%

PROPERTY TAX AUTHORITY PROVIDED BY LOCAL VOTERS

Referendum Levy 6,195,455 7,624,113 1,428,658
Total Based on Voter Authority 0.75% 23.06%

DEBT REDEMPTION LEVY
Voter Approved Building Bonds 4,350,039 4,205,773 (144,266)
Alternative Facility H & S 294,606 283,878 (10,728)
Total Debt Redemption Levy 4,644,645 4,489,651 (154,994)

3.61% -3.34%

TOTAL PROPERTY TAXES 17,521,507 19,103,676 1,582,169
Percent Increase in Tax Levy 0.06% 9.03%

TAX BASE (Adjusted Net Tax Capacity for District) 48,793,153 50,786,269 1,993,116
6.64% 4.08%

  
Referendum Market Value 3,657,066,525 3,768,897,825 111,831,300

5.86% 3.06%
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Member ________________, introduced the following resolution and moved for its adoption: A
RESOLUTION ESTABLISHING DATES FOR FILING AFFIDAVITS OF CANDIDACY.

BE IT RESOLVED by the School Board of Independent School District No. 200, State of Minnesota, as
follows:

1. The period for filing affidavits of candidacy for the office of school board member of
Independent School District No.200 shall begin on August 1st, 2023 and shall close on August 15th,
2023. An affidavit of candidacy must be filed in the office of the school district clerk and the $2 filing fee
paid prior to 5:00 o'clock p.m. on August 15th, 2023.

2. The clerk is hereby authorized and directed to cause notice of said filing dates to be published
in the official newspaper of the district as soon as practicable.

3. The clerk is hereby authorized and directed to cause notice of said filing dates to be posted at
the administrative offices of the school district as soon as practicable.

4. The notice of said filing dates shall be in substantially the following form:

NOTICE OF FILING DATES FOR ELECTION TO THE SCHOOL BOARD
INDEPENDENT SCHOOL DISTRICT NO. 200

HASTINGS PUBLIC SCHOOLS
STATE OF MINNESOTA

NOTICE IS HEREBY GIVEN that the period for filing affidavits of candidacy for the office of school
board member of Independent School District No.200 shall begin on August 1st, 2023, and shall close at 5:00
o'clock p.m. on August 15th, 2023.

The special election shall be held on Tuesday, November 7th, 2023. At that election, four
members will be elected to the School Board for terms of 4 years each.

Affidavits of Candidacy are available from the school district clerk, Independent School District
No. 200, 1000 W 11th St Hastings, MN 55033. The filing fee for this office is $2. A candidate for this
office must be an eligible voter, must be 21 years of age or more on assuming office, must have been a
resident of the school district from which the candidate seeks election for thirty (30) days before the
general election, and must have no other affidavit on file for any other office at the same primary or next
ensuing general election.

The affidavits of candidacy must be filed in the office of the school district clerk and the filing fee
paid prior to 5:00 o'clock p.m. on August 15th, 2023.

Dated: June 28th, 2023 BY ORDER OF THE SCHOOL BOARD

______________________________________
School District Clerk
Independent School District No. 200
(Hastings Public Schools)
State of Minnesota



The motion of the foregoing resolution was duly seconded by ______________________.

On a roll call vote, the following voted in favor:

The following voted against the same:

WHEREUPON said resolution was declared duly passed and adopted.



Future Meetings
Date Time Description Location

06/28/2023 6:00 PM Regular Board Meeting/Closed session for Board 
Development HMS Media Center

07/12/2023 4:30 PM Policy Committee Meeting District Office Conference 
Room A

07/12/2023 6:00 PM Board Work Session HMS Media Center
07/26/2023 6:00 PM Regular Board Meeting - RESCHEDULED
07/27/2023 6:00 PM Regular Board Meeting HMS Media Center
08/09/2023 6:00 PM Board Work Session HMS Media Center
08/23/2023 6:00 PM Regular Board Meeting HMS Media Center
09/13/2023 6:00 PM Board Work Session HMS Media Center
09/27/2023 6:00 PM Regular Board Meeting HMS Media Center
10/11/2023 6:00 PM Board Work Session HMS Media Center
10/25/2023 6:00 PM Regular Board Meeting HMS Media Center
11/08/2023 6:00 PM Board Work Session HMS Media Center
11/21/2023 6:00 PM Regular Board Meeting HMS Media Center
12/06/2023 6:00 PM Board Work Session HMS Media Center
12/20/2023 6:00 PM Regular Board Meeting HMS Media Center
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