
Hastings Area Public Schools - ISD 200
School Board Meeting Agenda

Wednesday, September 22, 2021
Regular Meeting
Middle School Media Center 

I. Call Meeting to Order
a. Attendance

II. Motion to approve the agenda/table file
a. Approval of the minutes from the August 25th, 2021 Regular School Board Meeting and 

the September 8th, Special Meeting of the Hastings School Board
III. Recognition of visitors
IV. Announcements and Recognitions
V. Items for Discussion

a. Policies
i. Second Reading

1. Policy 102 Equal Educational Opportunity
2. Policy 213 School Board Committees
3. Policy 413 Harassment and Violence
4. Policy 521 Student Disability Nondiscrimination
5. Policy 522 Student Sex Non-Discrimination
6. Policy 522A Title IX Notification

VI. Administrative Reports
a. Superintendent
b. Building Construction Fund Project Update
c. Student Enrollment

VII. Action Items
a. Consent Agenda

i. Change Orders
1. Change Order No. 1- Bituminous Roadways, Inc.

ii. Bills Payable
iii. Personnel Report
iv. Administrator Contract
v. Supervisor's Contract

b. Items for Individual Action
i. Max levy limitations
ii. Facility Rental Rates
iii. School Readiness Fund Transfer
iv. Resolution Appointing Election Judges
v. Policies for Approval:  Policy 102, Policy 213, Policy 413, Policy 521, Policy 522, 

and Policy 522A
VIII. Future Meetings
IX. Adjournment



Board of Education
Independent School District 200

Hastings, Minnesota

A Regular Meeting of the School Board of Independent School District No. 200, Hastings, Minnesota,
was held on Wednesday, August 25th, 2021 at the Hastings Middle School Media Center.

The meeting was called to order by Chairperson Kelsey Waits at 6:00 PM.

The following Board members were present:  Becky Beissel, Brian Davis, Scott Gergen, Lisa Hedin,
Stephanie Malm, Dave Pemble, and Kelsey Waits.  Superintendent McDowell was also present at the
meeting.

A motion to amend the agenda to limit the public input portion of the meeting to 35 minutes was made by
Dave Pemble and seconded by Scott Gergen.  The vote was:  7 ayes, 0 nays, motion carried unanimously.

A motion to approve the agenda with the amendment was made by Scott Gergen and seconded by
Stephanie Malm.  The vote was:  7 ayes, 0 nays, motion carried unanimously.

A motion to approve the minutes from the July 28th, 2021 Regular Board Meeting was made by
Stephanie Malm and seconded by Becky Beissel.  The vote was:  7 ayes, 0 nays, motion carried
unanimously.

Kelsey Waits took time to welcome and acknowledge those who were attending the Board meeting
remotely as well as in person.  The time was then turned over to public comment for individuals to
formally address the School Board.

The time was turned over to Superintendent McDowell who had the school principals present the School
Board with updates on the summer school programs. Tonia Humble, the Assistant Director of Special
Services, provided the School Board with an update on the ESY Program.

The first topic of discussion was the first readings of the following policies:  Policy 102 Equal
Educational Opportunity, Policy 213 School Board Committees, Policy 413 harassment and Violence,
Policy 521 Student Disability Nondiscrimination, Policy 522 Student Sec Non-Discrimination, and Policy
522A Title IX Notification.

After the second reading of policy 203.2 Order of the Regular School Board Meeting, a motion to move
the policy to an action item was made by Dave Pemble and seconded by Lisa Hedin.  The vote was:  7
ayes, 0 nays, motion carried unanimously.

After the second reading of Policy 206 Public Participation in School Board Meetings/Complaints About
Persons at School Board Meetings and Data Privacy Considerations, a motion to move the policy to an
action item was made by Lisa Hedin and seconded by Dave Pemble.  The vote was:  7 ayes, 0 nays,
motion carried unanimously.

After the second reading of Policy 206A Listening Session Sign-Up Document, a motion to move Policy
206A to an action item was made by Brian Davis and seconded by Dave Pemble.  The vote was:  7 ayes,
0 nays, motion carried unanimously.



After the second reading of Policy 501 School weapons, a motion to move the policy to an action item
was made by Becky Beissel and seconded by Stephanie Malm.  The vote was:  7 ayes, 0 nays, motion
carried unanimously.

After the second reading of Policy 502 Search of Student Lockers, Desks, Personal Possessions, and
Student’s Person, a motion to move the policy to an action item was made by Dave Pemble and seconded
by Stephanie Malm.  The vote was:  7 ayes, 0 nays, motion carried unanimously.

After the second reading of Policy 506 Student Discipline, a motion to move the policy to an action item
was made by Stephanie Malm and seconded by Becky Beissel. The vote was:  7 ayes, 0 nays, motion
carried unanimously.

There was a follow-up discussion regarding student travel and field trips from the February meeting and it
will be readdressed at the January 2022 Regular Board Meeting.

Superintendent McDowell provided his report to the School Board and was followed by Trent Hanson
who provided the School Board with an update on the new athletic ticket sales procedure change.
Jennifer Seubert, the Director of Finance, provided the School Board with an update on the construction
bond fund.  Kelsey Waits presented the School Board with an update on the Policy Committee Meeting
which took place on September 2nd, 2021.

With no further items for discussion, the School Board moved on to items of business.  The first item of
business was the approval of the consent agenda. A motion to approve the consent agenda was made by
Becky Beissel and seconded by Dave Pemble.  The vote was:  7 ayes, 0 nays, motion carried
unanimously.

A motion to approve the recommended staff recognition parameters for the 2021-2022 school year was
made by Dave Pemble and seconded by Becky Beissel. The vote was:  7 ayes, 0 nays, motion carried
unanimously.

A motion to approve the Health/Safety Measures for 2021 resolution as written was made by Stephanie
Malm and seconded by Dave Pemble.
The vote was:    Becky Beissel - Yay

Brian Davis - Yay
Scott Gergen - Yay
Lisa Hedin - Nay
Dave Pemble - Yay
Stephanie Malm - Yay
Kelsey Waits - Yay

Motion carried.

A motion to approve Policy 406 Public and Private Personnel Data with minor adjustments was made by
Dave Pemble and seconded by Briand Davis.  The vote was:  7 ayes, 0 nays, motion carried unanimously.

Scott Gergen made a motion to approve the following policies:  Policy 203.2 Order of the Regular School
Board Meeting, Policy 206 Public Participation in School Board Meetings/Complaints About Persons at
School Board Meetings and Data Privacy Considerations, Policy 206A Listening Session Sign-Up
Document, Policy 501 School Weapons, Policy 502 Search of Student Lockers, Desks, Personal
Possessions, and Student’s Person, and Policy 506 Student Discipline.  The motion was seconded by Dave
Pemble.  The vote was:  7 ayes, 0 nays, motion carried unanimously.



With no further business to discuss, a motion to adjourn the meeting was made by Brian Davis and
seconded by Stephanie Malm.  The vote was:  7 ayes, 0 nays, motion carried unanimously.  The Regular
Meeting of the Board was adjourned at 10:06 PM.



Board of Education
Independent School District 200

Hastings, Minnesota

A Special Meeting of the School Board of Independent School District No. 200, Hastings, Minnesota, 
was held on Wednesday, September 8th, 2021 at the Hastings District Office Board Room.

The meeting was called to order by Chairperson Kelsey Waits at 4:57 PM.

The following members of the Board were present:  Becky Beissel, Dave Pemble, Scott Gergen, Kelsey 
Waits, Stephanie Malm, and Lisa Hedin.

The following members were absent:  Brian Davis.

Also in attendance were Superintendent McDowell, Jennifer Seubert the Director of Finance, and Cathy 
Moen the Director of Human Resources.

A motion to move from an open session to a closed meeting was made by Stephanie Malm and seconded 
by Scott Gergen.  The vote was: 6 ayes, 0 nays, motion carried unanimously.

A motion to move from a closed session to an open meeting was made by Stephanie Malm and seconded 
by Lisa Hedin.  The vote was: 6 ayes, 0 nays, motion carried unanimously.

With no further business to discuss, a motion to adjourn the Special Meeting was made by Dave Pemble 
and seconded by Becky Beissel.  The vote was: 6 ayes, 0 nays, motion carried unanimously.  The Special 
Meeting of the Board was adjourned at 6:01 PM.



Hastings Public School District
ISD #200

102 EQUAL EDUCATIONAL OPPORTUNITY

I. PURPOSE

The purpose of this policy is to ensure that equal educational opportunity is provided for
all students of the school district.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal educational opportunity for all
students. The school district does not unlawfully discriminate on the basis of
race, color, creed, religion, national origin, sex, marital status, parental status,
status with regard to public assistance, disability, sexual orientation, including
gender identity and expression, or age. The school district also makes reasonable
accommodations for disabled students.

B. The school district prohibits the harassment of any individual for any of the
categories listed above. For information about the types of conduct that constitute
violation of the school district’s policy on harassment and violence and the school
district’s procedures for addressing such complaints, refer to the school district’s
policy on harassment and violence. Information about the District’s policies and
procedures with respect to addressing complaints involving sexual harassment can
be found in Policy 522. The District’s Title IX grievance procedures are included
with Policy 522.

C. This policy applies to all areas of education including academics, coursework,
co-curricular and extracurricular activities, or other rights or privileges of
enrollment.

D. Every school district employee shall be responsible for complying with this policy
conscientiously.

E. Any student, parent, or guardian having a question regarding this policy should
discuss it with the appropriate school district official as provided by policy. In the
absence of a specific designee, an inquiry or a complaint should be referred to the
superintendent.

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment
and Violence Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)



Cross References: Policy 402 (Disability Nondiscrimination)
Policy 413 (Harassment and Violence)
Policy 521 (Student Disability Nondiscrimination)
Policy 522 (Student Sex Nondiscrimination Policy, Title IX Grievance
Procedure and Process)

Reviewed: 08.25.2021
Revised:
Adopted: 02/20/2008
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Hastings Public School District 

ISD #200 

MSBA/MASA Model Policy 213 

Orig. 1996 

Rev. 2007 

213 SCHOOL BOARD COMMITTEES 

I. PURPOSE

The purpose of this policy is to provide for the structure and the operation of committees

or subcommittees of the school board.

II. GENERAL STATEMENT OF POLICY

A. It is the policy of the school board to designate school board committees or

subcommittees when it is determined that a committee process facilitates the

mission of the school board.

B. The school board has determined that certain permanent standing committees, as

described in this policy, do facilitate the operation of the school board and the

school district.

C. A school board committee or subcommittee will be formed by school board

resolution which shall outline the duties and purpose of the committee or

subcommittee.

D. A committee or subcommittee is advisory in nature and has only such authority as

specified by the school board.

E. The school board will receive reports or recommendations from a committee or

subcommittee for consideration.  The school board, however, retains the right and

has the duty to make all final decisions related to such reports or

recommendations.

F. The school board also may establish such ad hoc committees for specific purposes

as it deems appropriate.

G. The school board reserves the right to limit, create or abolish any standing or ad

hoc committee as it deems appropriate.

H. A committee of the school board shall not appoint a subcommittee of that

committee without approval of the school board.



213-2

III. APPOINTMENT OF COMMITTEES

A. The school board hereby appoints the following standing committees:

1. Facilities Committee
2. Finance Committee
3. Community Engagement Committee
4. Policy Committee

B. The school board will establish, by resolution, for each standing or ad hoc 
committee the number of members, the term and the charge or mission of each 
such committee.

C. The school board chair shall appoint the members of each standing or ad hoc 
committee and designate the chair thereof.

IV. PROCEDURES FOR SCHOOL BOARD COMMITTEES

A. All meetings of committees or subcommittees shall be open to the public in 
compliance with the Open Meeting Law, and notice shall be given as prescribed 
by law.

B. A committee or subcommittee shall act only within the guidelines and mission 
established for that committee or subcommittee by the school board.

C. Actions of a committee or subcommittee shall be by majority vote and be 
consistent with the governing rules of the school board.

D. The committee or subcommittee shall designate a secretary who will record the 
minutes of actions of the school board committee.

E. The power of a committee or subcommittee of the school board is advisory only 
and is limited to making recommendations to the school board.

F. A committee or subcommittee of the school board shall, when appropriate, clarify 
in any dealings with the public that its powers are only advisory to the school 
board.

Legal References: Minn. Stat. Ch. 13D (Open Meeting Law) 

Cross References: MSBA/MASA Model Policy 201 (Legal Status of the School Board) 

MSBA/MASA Model Policy 203 (Operation of the School Board – 
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Governing Rules) 

MSBA Service Manual, Chapter 13, School Law Bulletin “C” 

(Minnesota’s Open Meeting Law) 

 

 

Policy Reviewed:  02.19.2020 

Policy Adopted:   03.25.2020 

Policy Revised:   03.12.2020 



Hastings Public School District
ISD #200

Policy 413
Orig. 1995
Rev. 2021

413 HARASSMENT AND VIOLENCE

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is free
from harassment and violence on the basis of race, color, creed, religion, national origin,
sex, age, marital status, familial status, status with regard to public assistance, sexual
orientation, including gender identity or expression, or disability.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to maintain a learning and working
environment that is free from harassment and violence on the basis of race, color,
creed, religion, national origin, sex, age, marital status, familial status, status with
regard to public assistance, sexual orientation, including gender identity or
expression, or disability. The school district prohibits any form of harassment or
violence on the basis of race, color, creed, religion, national origin, sex, age,
marital status, familial status, status with regard to public assistance, sexual
orientation, including gender identity or expression, or disability.

B. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel harasses a student, teacher, administrator, or other school
district personnel or group of students, teachers, administrators, or other school
district personnel through conduct or communication based on a person’s race,
color, creed, religion, national origin, sex, age, marital status, familial status,
status with regard to public assistance, sexual orientation, including gender
identity or expression, or disability, as defined by this policy. (For purposes of this
policy, school district personnel include school board members, school
employees, agents, volunteers, contractors, or persons subject to the supervision
and control of the district.)

C. A violation of this policy occurs when any student, teacher, administrator, or other
school district personnel inflicts, threatens to inflict, or attempts to inflict violence
upon any student, teacher, administrator, or other school district personnel or
group of students, teachers, administrators, or other school district personnel
based on a person’s race, color, creed, religion, national origin, sex, age, marital
status, familial status, status with regard to public assistance, sexual orientation,
including gender identity or expression, or disability.

D. The school district will act to investigate all complaints, either formal or informal,



verbal or written, of harassment or violence based on a person’s race, color, creed,
religion, national origin, sex, age, marital status, familial status, status with regard
to public assistance, sexual orientation, including gender identity or expression, or
disability, and to discipline or take appropriate action against any student, teacher,
administrator, or other school district personnel who is found to have violated this
policy.

III. DEFINITIONS

A. “Assault” is:

1. an act done with intent to cause fear in another of immediate bodily harm
or death;

2. the intentional infliction of or attempt to inflict bodily harm upon another;
or

3. the threat to do bodily harm to another with present ability to carry out the
threat.

B. “Harassment” prohibited by this policy consists of physical or verbal conduct,
including, but not limited to, electronic communications, relating to an
individual’s or group of individuals’ race, color, creed, religion, national origin,
sex, age, marital status, familial status, status with regard to public assistance,
sexual orientation, including gender identity or expression, or disability when the
conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive
working or academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with
an individual’s work or academic performance; or

3. otherwise adversely affects an individual’s employment or academic
opportunities.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. Protected Classifications; Definitions

1. “Disability” means any condition or characteristic that renders a person a
disabled person. A disabled person is any person who:

a. has a physical, sensory, or mental impairment which materially
limits one or more major life activities;

b. has a record of such an impairment; or



c. is regarded as having such an impairment.

2. “Familial status” means the condition of one or more minors being
domiciled with:

a. their parent or parents or the minor’s legal guardian; or

b. the designee of the parent or parents or guardian with the written
permission of the parent or parents or guardian. The protections
afforded against harassment on the basis of family status apply to
any person who is pregnant or is in the process of securing legal
custody of an individual who has not attained the age of majority.

3. “Marital status” means whether a person is single, married, remarried,
divorced, separated, or a surviving spouse and, in employment cases,
includes protection against harassment on the basis of the identity,
situation, actions, or beliefs of a spouse or former spouse.

4. “National origin” means the place of birth of an individual or of any of the
individual’s lineal ancestors.

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities
related to pregnancy or childbirth.

6. “Sexual orientation” means having or being perceived as having an
emotional, physical, or sexual attachment to another person without regard
to the sex of that person or having or being perceived as having an
orientation for such attachment, or having or being perceived as having a
self-image or identity not traditionally associated with one’s biological
maleness or femaleness. “Sexual orientation” does not include a physical
or sexual attachment to children by an adult.

7. “Status with regard to public assistance” means the condition of being a
recipient of federal, state, or local assistance, including medical assistance,
or of being a tenant receiving federal, state, or local subsidies, including
rental assistance or rent supplements.

E. “Remedial response” means a measure to stop and correct acts of harassment or
violence, prevent acts of harassment or violence from recurring, and protect,
support, and intervene on behalf of a student who is the target or victim of acts of
harassment or violence.



F. Sexual Harassment; Definition for Purposes of this Policy1

1. Sexual harassment consists of unwelcome sexual advances, requests for
sexual favors, sexually motivated physical conduct or other verbal or
physical conduct or communication of a sexual nature when:

a. submission to that conduct or communication is made a term or
condition, either explicitly or implicitly, of obtaining employment
or an education; or

b. submission to or rejection of that conduct or communication by an
individual is used as a factor in decisions affecting that individual’s
employment or education; or

c. that conduct or communication has the purpose or effect of
substantially or unreasonably interfering with an individual’s
employment or education, or creating an intimidating, hostile, or
offensive employment or educational environment.

2. Sexual harassment may include, but is not limited to:

a. unwelcome verbal harassment or abuse;

b. unwelcome pressure for sexual activity;

c. unwelcome, sexually motivated, or inappropriate patting, pinching,
or physical contact, other than necessary restraint of student(s) by
teachers, administrators, or other school district personnel to avoid
physical harm to persons or property;

d. unwelcome sexual behavior or words, including demands for
sexual favors, accompanied by implied or overt threats concerning
an individual’s employment or educational status;

e. unwelcome sexual behavior or words, including demands for
sexual favors, accompanied by implied or overt promises of
preferential treatment with regard to an individual’s employment
or educational status; or

f. unwelcome behavior or words directed at an individual because of
sexual orientation, including gender identity or expression.

G. Sexual Violence; Definition

1. Sexual violence is a physical act of aggression or force or the threat
1 The law defines sexual harassment in different ways.  The definition in this policy is consistent with how the
term is defined in the Minnesota Human Rights Act.  As discussed below, Title IX’s implementing regulations provide
for a different definition.  To ensure compliance with Title IX requirements, all allegations of sexual harassment must
be brought to the attention of the Title IX Coordinator and first processed under the Title IX Grievance Procedures.



thereof which involves the touching of another’s intimate parts or forcing
a person to touch any person’s intimate parts. Intimate parts, as defined in
Minn. Stat. § 609.341, includes the primary genital area, groin, inner
thigh,buttocks, or breast, as well as the clothing covering these areas.

2. Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person’s intimate
parts, whether that person is of the same sex or the opposite sex;

b. coercing, forcing, or attempting to coerce or force the touching of
anyone’s intimate parts;

c. coercing, forcing, or attempting to coerce or force sexual
intercourse or a sexual act on another; or

d. threatening to force or coerce sexual acts, including the touching of
intimate parts or intercourse, on another.

H. Violence; Definition

Violence prohibited by this policy is a physical act of aggression or assault upon
another or group of individuals because of, or in a manner reasonably related to,
race, color, creed, religion, national origin, sex, age, marital status, familial status,
status with regard to public assistance, sexual orientation, including gender
identity or expression, or disability.

IV. SEXUAL HARASSMENT REPORTING AND INVESTIGATION PROCEDURES

A. Allegations of sexual harassment may be subject to detailed requirements outlined
in federal regulations implementing Title IX. To ensure the District’s compliance
with Title IX requirements, all allegations involving sexual harassment must be
immediately brought to the attention of the District’s Title IX Coordinator.

B. For Title IX purposes, “sexual harassment” means conduct on the basis of sex that
includes one or more of the following elements:

1. An employee of the District conditioning the provision of an aid, benefit, or
service of the District on an individual’s participation in unwelcome sexual
conduct;

2. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that it effectively denies a person equal
access to the District’s education program or activity;

3. ‘‘Sexual assault’’ as defined in 20 U.S.C. 1092(f)(6)(A)(v), ‘‘dating
violence’’ as defined in 34 U.S.C. 12291(a)(10), ‘‘domestic violence’’ as
defined in 34 U.S.C. 12291(a)(8), or ‘‘stalking’’ as defined in 34 U.S.C.
12291(a)(30).



C. Any District employee who is aware of an allegation of sexual harassment must
immediately notify the Title IX Coordinator. Students are strongly encouraged to
notify the Title IX Coordinator of sexual harassment allegations, but may report
allegations to any District employee. A District employee who receives a report
from a student is responsible for immediately notifying the Title IX Coordinator.

D. Sexual harassment allegations will be processed in accordance with the Title IX
Grievance Procedures attached to School Board Policy 522. The Grievance
Procedures must be published and disseminated as required by law. Alleged
conduct that does not meet Title IX’s definition of “sexual harassment,” if proved,
may be investigated and addressed pursuant to the procedures outlined below.

E. The District’s Title IX Coordinator is:

Cathy Moen
Director of Human Resources

Hastings Public Schools
1000 West 11th Street
Hastings, MN 55033

(651) 480-7002
cmoen@isd200.org
V. REPORTING AND INVESTIGATION PROCEDURES IN SITUATIONS NOT

INVOLVING SEXUAL HARASSMENT

A. For complaints other than those involving sexual harassment or retaliation
allegations subject to the Title IX grievance procedures outlined above, any
person who believes he or she has been the target or victim of harassment or
violence on the basis of race, color, creed, religion, national origin, sex, age,
marital status, familial status, status with regard to public assistance, sexual
orientation, including gender identity or expression, or disability by a student,
teacher, administrator, or other school district personnel, or any person with
knowledge or belief of conduct which may constitute harassment or violence
prohibited by this policy toward a student, teacher, administrator, or other school
district personnel or group of students, teachers, administrators, or other school
district personnel should report the alleged acts immediately to the building
principal or lead building supervisor (“building report taker”). A person may
report conduct which may constitute harassment or violence anonymously.
However, the school district may not rely solely on an anonymous report to
determine discipline or other remedial responses.

B. The school district encourages the reporting party or complainant to use the report
form available from the principal or building supervisor of each building or
available from the school district office, but oral reports shall be considered
complaints as well.



C. Nothing in this policy shall prevent any person from reporting harassment or
violence directly to the school district Human Rights Officer, who is the Director
of Human Resources, or to the superintendent. If the complaint involves the
building report taker, the complaint shall be made or filed directly with the
superintendent or the school district human rights officer by the reporting party
or complainant.  The District’s Human Rights Officer is:

Cathy Moen
Director of Human Resources

Hastings Public Schools
1000 West 11th Street
Hastings, MN 55033

(651) 480-7002
cmoen@isd200.org

D. In Each School Building. The building report taker, as defined above, is the
person responsible for receiving oral or written reports of harassment or violence
prohibited by this policy at the building level. Any adult school district personnel
who receives a report of harassment or violence prohibited by this policy shall
inform the building report taker immediately. If the complaint involves the
building report taker, the complaint shall be made or filed directly with the
superintendent or the school district human rights officer by the reporting party or
complainant. The building report taker shall ensure that this policy and its
procedures, practices, consequences, and sanctions are fairly and fully
implemented and shall serve as a primary contact on policy and procedural
matters.

E. A teacher, school administrator, volunteer, contractor, or other school employee
shall be particularly alert to possible situations, circumstances, or events that
might include acts of harassment or violence. Any such person who witnesses,
observes, receives a report of, or has other knowledge or belief of conduct that
may constitute harassment or violence shall make reasonable efforts to address
and resolve the harassment or violence and shall inform the building report taker
immediately. School district personnel who fail to inform the building report taker
of conduct that may constitute harassment or violence or who fail to make
reasonable efforts to address and resolve the harassment or violence in a timely
manner may be subject to disciplinary action.

F. Upon receipt of a report, the building report taker must notify the school district
human rights officer immediately, without screening or investigating the report.
The building report taker may request, but may not insist upon, a written
complaint. A written statement of the facts alleged will be forwarded as soon as
practicable by the building report taker to the human rights officer. If the
report was given verbally, the building report taker shall personally reduce it to
written form within 24 hours and forward it to the human rights officer.
Failure to forward any harassment or violence report or complaint as provided
herein may result in disciplinary action against the building report taker.

G. In the District. The school board hereby designates the Director of Human



Resources as the school district human rights officer to receive reports or
complaints of harassment or violence prohibited by this policy. If the complaint
involves the Human Rights Officer, the complaint shall be filed directly with the
District Superintendent.

H. The school district shall conspicuously post the name of the human rights officer,
including mailing addresses and telephone numbers.

I. Submission of a good faith complaint or report of harassment or violence
prohibited by this policy will not affect the complainant or reporter’s future
employment, grades, work assignments, or educational or work environment.

J. Use of formal reporting forms is not mandatory.

K. Reports of harassment or violence prohibited by this policy are classified as
private educational and/or personnel data and/or confidential investigative data
and will not be disclosed except as permitted by law.

L. The school district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible,
consistent with the school district’s legal obligations to investigate, to take
appropriate action, and to comply with any discovery or disclosure obligations.

M. Retaliation against a victim, good faith reporter, or a witness of violence or
harassment is prohibited.

N. False accusations or reports of violence or harassment against another person are
prohibited.

O. A person who engages in an act of violence or harassment, reprisal, retaliation, or
false reporting of violence or harassment, or permits, condones, or tolerates
violence or harassment shall be subject to discipline or other remedial responses
for that act in accordance with the school district’s policies and procedures.

P. Consequences for students who commit, or are a party to, prohibited acts of
violence or harassment or who engage in reprisal or intentional false reporting
may range from remedial responses or positive behavioral interventions up to and
including suspension and/or expulsion.

Q. Consequences for employees who permit, condone, or tolerate violence or
harassment or engage in an act of reprisal or intentional false reporting of
violence or harassment may result in disciplinary action up to and including
termination or discharge.

R. Consequences for other individuals engaging in prohibited acts of violence or
harassment may include, but not be limited to, exclusion from school district
property and events and/or termination of services and/or contracts.

S. By authority of the school district, the Human Rights Officer, within three days of



the receipt of a report or complaint alleging harassment or violence prohibited by
this policy, shall undertake or authorize an investigation. The investigation may
be conducted by school district officials or by a third party designated by the
school district.

T. The investigation may consist of personal interviews with the complainant, the
individual(s) against whom the complaint is filed, and others who may have
knowledge of the alleged incident(s) or circumstances giving rise to the
complaint. The investigation may also consist of any other methods and
documents deemed pertinent by the investigator.

U. In determining whether alleged conduct constitutes a violation of this policy, the
school district should consider the surrounding circumstances, the nature of the
behavior, past incidents or past or continuing patterns of behavior, the
relationships between the parties involved, and the context in which the alleged
incidents occurred. Whether a particular action or incident constitutes a violation
of this policy requires a determination based on all the facts and surrounding
circumstances.

V. In addition, the school district may take immediate steps, at its discretion, to
protect the target or victim, the complainant, and students, teachers,
administrators, or other school district personnel pending completion of an
investigation of alleged harassment or violence prohibited by this policy.

W. The alleged perpetrator of the act(s) of harassment or violence shall be allowed
the opportunity to present a defense during the investigation or prior to the
imposition of discipline or other remedial responses.

X. The investigation will be completed as soon as practicable. The school district
human rights officer shall make a written report to the superintendent upon
completion of the investigation. If the complaint involves the superintendent, the
report may be filed directly with the school board. The report shall include a
determination of whether the allegations have been substantiated as factual and
whether they appear to be violations of this policy.

VI. SCHOOL DISTRICT ACTION

Upon completion of an investigation that determines a violation of this policy has
occurred, the school district will take appropriate action. Such action may include,
but is not limited to, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge. Disciplinary consequences will be
sufficiently severe to try to deter violations and to appropriately discipline
prohibited behavior. School district action taken for violation of this policy will be
consistent with requirements of applicable collective bargaining agreements,



Minnesota and federal law, and applicable school district policies and regulations.

VII. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher,
administrator, or other school district personnel who commits an act of reprisal or who
retaliates against any person who asserts, alleges, or makes a good faith report of alleged
harassment or violence prohibited by this policy, who testifies, assists, or participates in
an investigation of retaliation or alleged harassment or violence, or who testifies, assists,
or participates in a proceeding or hearing relating to such harassment or violence.
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment,
or intentional disparate treatment. Disciplinary consequences will be sufficiently severe
to deter violations and to appropriately discipline the individual(s) who engaged in the
harassment or violence. Remedial responses to the harassment or violence shall be
tailored to the particular incident and nature of the conduct.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of
recourse which may include filing charges with the Minnesota Department of Human
Rights, initiating civil action, or seeking redress under state criminal statutes and/or
federal law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible
abuse under Minnesota law. If so, the duties of mandatory reporting under Minn.
Stat. § 626.556 may be applicable.

B. Nothing in this policy will prohibit the school district from taking immediate
action to protect victims of alleged harassment, violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in
areas accessible to students and staff members.

B. This policy shall be given to each school district employee and independent
contractor who regularly interacts with students at the time of initial employment
with the school district.

C. This policy shall appear in the student handbook.

D. The school district will develop a method of discussing this policy with students
and employees.

E. The school district may implement violence prevention and character
development education programs to prevent and reduce policy violations. Such
programs may offer instruction on character education including, but not limited
to, character qualities such as attentiveness, truthfulness, respect for authority,



diligence, gratefulness, self-discipline, patience, forgiveness, respect for others,
peacemaking, resourcefulness, and/or sexual abuse prevention.

F. This policy shall be reviewed at least annually for compliance with state and
federal law.

Legal References: Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment
and Violence Policy)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 609.341 (Definitions)
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: Policy 102 (Equal Educational Opportunity)
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Policy 401 (Equal Employment Opportunity) Policy 402 (Disability
Nondiscrimination Policy) Policy 403 (Discipline, Suspension, and
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521 STUDENT DISABILITY NONDISCRIMINATION

I. PURPOSE

The purpose of this policy is to protect disabled students from discrimination on the basis
of disability and to identify and evaluate learners who, within the intent of Section 504 of
the Rehabilitation Act of 1973 (Section 504), need services, accommodations, or
programs in order that such learners may receive a free appropriate public education.

II. GENERAL STATEMENT OF POLICY

A. Disabled students who meet the criteria of Paragraph C. below are protected from
discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who,
within the intent of Section 504, need services, accommodations, or programs in
order that such learners may receive a free appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or more
of such person’s major life activities; or

2. has a record of such an impairment; or

3. is regarded as having such an impairment.

D. Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504 even
though they are not eligible for special education pursuant to the Individuals with
Disabilities Education Act.

III. COORDINATOR

Persons who have questions or comments should contact Megan Miller, Director of
Special Services, 1000 W. 11th St., Hastings, MN 55033, (651) 480-7009,
mmiller@isd200.org. This person is the school district’s Americans with Disabilities Act
(ADA)/Section 504 coordinator. Persons who wish to make a complaint regarding a
disability discrimination matter may use the attached Student Disability Discrimination
Grievance Report Form. The form should be given to the ADA/Section 504 coordinator.



Legal References: Pub. L. 110-325, 122 Stat. 3553 (ADA Amendments Act of 2008, § 7)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing Regulations)

Cross References: Policy 402 (Disability Nondiscrimination)

Policy Reviewed: 08.25.2021
Policy Adopted:
Policy Revised:



INDEPENDENT SCHOOL DISTRICT NO. 200

STUDENT DISABILITY DISCRIMINATION GRIEVANCE REPORT FORM

General Statement of Policy Prohibiting Disability Discrimination

Independent School District No. 200 maintains a firm policy prohibiting all forms of
discrimination on the basis of a disability. All persons are to be treated with respect and dignity.
Discrimination on the basis of a disability will not be tolerated under any circumstances.

Complainant:___________________________________________________________________
Home Address:_________________________________________________________________
Work Address:_________________________________________________________________
Home Phone:___________________________ Work Phone:____________________________

I have been discriminated against based on (choose one or more):

[my disability]   /   [a record of my disability]   /   [being regarded as having a disability]

because_______________________________________________________________________
_____________________________________________________________________________

Date of alleged incident(s):________________________________________________________

Name of person you believe discriminated against you or another
person:____________________
______________________________________________________________________________

If the alleged discrimination was toward another person, identify that
person:_________________
______________________________________________________________________________

Describe the incident(s) as clearly as possible, including such things as: any verbal statements;
what, if any, physical contact was involved; etc. (attach additional pages if
necessary):_________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Location of the incident(s):________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

List any witnesses that were present:________________________________________________
_____________________________________________________________________________
______________________________________________________________________________



This complaint is filed based on my honest belief that ________________________ has
discriminated against me or another person based on a disability. I hereby certify that the
information I have provided in this complaint is true, correct, and complete to the best of my
knowledge and belief.

____________________________________ ____________________________________
(Complainant Signature) (Date)

Received by:__________________________ ____________________________________
(Date)



Hastings Public School District
ISD #200

522 SEX NONDISCRIMINATION POLICY, TITLE IX GRIEVANCE PROCEDURE
AND PROCESS

I. GENERAL STATEMENT OF POLICY

A. The school district prohibits discrimination on the basis of sex in all forms,
including sexual harassment.

B. The school district does not discriminate on the basis of sex in its education
programs or activities, and it is required by Title IX of the Education
Amendments Act of 1972, and its implementing regulations, not to discriminate
in such a manner. The requirement not to discriminate in its education programs
or activities extends to admission and employment. The school district is
committed to maintaining an education and work environment that is free from
discrimination based on sex, including sexual harassment

II. SEX DISCRIMINATION COMPLAINTS NOT INVOLVING SEXUAL
HARASSMENT

Complaints of sex discrimination that do not constitute sexual harassment, as defined
below, or retaliation from making a complaint of sexual harassment, should be reported
to the building principal or building supervisor. The building principal or supervisor is
then responsible for notifying the school district’s Title IX Coordinator of the complaint.
If a complaint involves the building principal or supervisor, it should be reported directly
to the Title IX Coordinator. The Title IX Coordinator will ensure an investigation is
completed in accordance with the requirements of applicable school district policies. The
district’s Title IX Coordinator is the Director of Human Resources. The Title IX
Coordinator’s contact information is:

Cathy Moen
Director of Human Resources

Hastings Public Schools
1000 West 11th Street
Hastings, MN 55033

(651) 480-7002
cmoen@isd200.org

III. GENERAL POLICY PROHIBITING SEXUAL HARASSMENT

A. The school district prohibits sexual harassment that occurs within its education
programs and activities. When the school district has actual knowledge of sexual



harassment in its education program or activity against a person in the United
States, it shall promptly respond in a manner that is not deliberately indifferent.

B. This policy applies to sexual harassment that occurs within the school district’s
education programs and activities. This policy does not apply to sexual
harassment that occurs outside the scope of the school district’s education
programs and activities. This policy does not apply to sexual harassment that
occurs outside the geographic boundaries of the United States, even if the sexual
harassment occurs in the school district’s education programs or activities

Any student, parent, or guardian having questions regarding the application of
Title IX and its regulations and/or this policy and grievance process should
discuss them with the Title IX Coordinator identified in Section II above.
Questions relating solely to Title IX and its regulations may be referred to the
Title IX Coordinator(s), the Assistant Secretary for Civil Rights of the United
States Department of Education, or both.

E. The effective date of this policy is August 14, 2020, and it applies to alleged
violations of this policy occurring on or after August 14, 2020.

IV. DEFINITIONS

A. “Actual knowledge” means notice of sexual harassment or allegations of sexual
harassment to the school district’s Title IX Coordinator or to any employee of the
school district. This standard is not met when the only official of the school
district with actual knowledge is the respondent.

B. “Complainant” means a person who is alleged to be the victim of conduct that
could constitute sexual harassment under Title IX. A Title IX Coordinator who
signs a formal complaint is not a complainant unless the Title IX Coordinator is
alleged to be the victim of the conduct described in the formal complaint.

C. “Day” or “days” means, unless expressly stated otherwise, business days (i.e.
day(s) that the school district office is open for normal operating hours, Monday -
Friday, excluding State-recognized holidays).

D. “Deliberately indifferent” means clearly unreasonable in light of the known
circumstances. The school district is deliberately indifferent only if its response to
sexual harassment is clearly unreasonable in light of the known circumstances.

E. “Education program or activity” means locations, events, or circumstances over
which the school district exercises substantial control over both the respondent
and the context in which the sexual harassment occurs, and includes school
district education programs or activities that occur on or off of school district
property.

F. “Formal complaint” means a document filed by a complainant or signed by the
Title IX Coordinator alleging sexual harassment against a respondent and
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requesting that the school district investigate the allegation of sexual harassment.

1. A formal complaint filed by a complainant must be a physical document
or an electronic submission. The formal complaint must contain the
complainant’s physical or digital signature, or otherwise indicate that the
complainant is the person filing the formal complaint, and must be
submitted to the Title IX Coordinator in person, by mail, or by email.

2. A formal complaint shall state that, at the time of filing the formal
complaint, the complainant was participating in, or attempting to
participate in, an education program or activity of the school district with
which the formal complaint is filed.

3. A parent or guardian of a child younger than 18 years old may file a
formal complaint on behalf of their child.

G. “Informal resolution” means options for resolving a formal complaint that do not
involve a full investigation and adjudication. Informal resolution may encompass
a broad range of conflict resolution strategies, including mediation or restorative
justice.

H. “Relevant questions” and “relevant evidence” are questions, documents,
statements, physical items, or information that are related to the allegations raised
in a formal complaint and have any tendency to make the allegations more or less
likely to be true. Relevant evidence includes evidence that is both inculpatory and
exculpatory. Questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, unless such questions or
evidence about the complainant’s prior sexual behavior are offered to prove that
someone other than the respondent committed the conduct alleged by the
complainant, or if the questions or evidence concern specific incidents of the
complainant’s prior sexual behavior with respect to the respondent and are offered
to prove consent.

I. “Remedies” means actions designed to restore or preserve the complainant’s
equal access to education after a respondent is found responsible for sexual
harassment. Remedies may include the same individualized services that
constitute supportive measures, but need not be non-punitive or non-disciplinary,
nor must they avoid burdening the respondent.

J. “Respondent” means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment under Title IX.

K. “Sexual harassment” means any of three types of misconduct on the basis of sex
that occurs in a school district education program or activity and is committed
against a person in the United States:

1. Quid pro quo harassment by a school district employee (conditioning the
provision of an aid, benefit, or service of the school district on an
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individual's participation in unwelcome sexual conduct);

2. Unwelcome conduct that a reasonable person would find so severe,
pervasive, and objectively offensive that it denies a person equal
educational access; or

3. Any instance of sexual assault (as defined in the Clery Act, 20 U.S.C.
§1092(f)(6)A(v)), dating violence, domestic violence, or stalking (as
defined in the Violence Against Women Act, 34 U.S.C. §12291).

L. “Supportive measures” means individualized services provided to the
complainant or respondent without fee or charge that are reasonably available,
non-punitive, non-disciplinary, not unreasonably burdensome to the other party,
and designed to ensure equal educational access, protect safety, and deter sexual
harassment. Supportive measures may include counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class
schedules, alternative educational services as defined under Minn. Stat. §
121A.41, as amended, mutual restrictions on contact between the parties,
changes in work or school locations, leaves of absence, increased security and
monitoring of certain areas of the school district buildings or property, and other
similar measures.

M. “Title IX Personnel” means any person who addresses, works on, or assists with
the school district’s response to a report of sexual harassment or formal
complaint, and includes persons who facilitate informal resolutions. The
following are considered Title IX Personnel:

1. “Title IX Coordinator” means an employee of the school district that is
designated and authorized to coordinate the school district’s efforts to
comply with and carry out its responsibilities under Title IX. The Title IX
Coordinator is responsible for acting as the primary contact for the parties
and ensuring that the parties are provided with all notices, evidence,
reports, and written determinations to which they are entitled under this
policy and grievance process. The Title IX Coordinator is also responsible
for effective implementation of any supportive measures or remedies. The
Title IX Coordinator must be free from conflicts of interest and bias when
administering the grievance process.

2. “Investigator” means a person who investigates a formal complaint. The
investigator of a formal complaint may not be the same person as the Title
IX Coordinator, Decision-maker, or the Appellate Decision-maker in that
formal complaint. The Investigator may be a school district employee,
school district official, or a third party designated by the school district.

3. “Decision-maker” means a person who makes a determination regarding
responsibility after the investigation has concluded. The Decision-maker
for a formal complaint cannot be the same person as the Title IX

522-4



Coordinator, the Investigator, or the Appellate Decision-maker in that
formal complaint. The Decision-maker may be an administrator,
supervisor, or other individual qualified to determine and impose
appropriate remedies if a determination of responsibility is made.

4. “Appellate Decision-maker” means a person who considers and decides
appeals of determinations regarding responsibility and dismissals of
formal complaints. The Appellate Decision-maker for a formal complaint
cannot be the same person as the Title IX Coordinator, Investigator, or
Decision-maker in that formal complaint. The Appellate Decision-maker
may be a school district employee, or a third party designated by the
school district.

5. “Informal resolution facilitator” means a person who facilitates the
informal resolution process if desired by the parties. The Informal
resolution facilitator may be the Title IX Coordinator, but may not be the
Investigator, Decision-maker or Appellate Decision-maker in the formal
complaint proposed for informal resolution.

6. The superintendent of the school district may delegate functions assigned
to a specific school district employee under this policy, including but not
limited to the functions assigned to the Title IX Coordinator, Investigator,
Decision-maker, Appellate Decision-maker, and Informal resolution
facilitator, to any suitably qualified individual and such delegation may be
rescinded by the superintendent at any time. The school district may also,
in its discretion, appoint suitably qualified persons who are not school
district employees to fulfill any function under this policy, including, but
not limited to, Investigator, Decision-maker, Appellate Decision-maker,
and Informal resolution facilitator.

V. REPORTING PROHIBITED CONDUCT

A. Any student who believes they have been the victim of unlawful sex
discrimination or sexual harassment, or any person (including the parent of a
student) with actual knowledge of conduct which may constitute unlawful sex
discrimination or sexual harassment should report the alleged acts as soon as
possible to the Title IX Coordinator.

B. Any employee of the school district who has experienced, has actual knowledge
of, or has witnessed unlawful sex discrimination, including sexual harassment, or
who otherwise becomes aware of unlawful sex discrimination, including sexual
harassment, must promptly report the allegations to the Title IX Coordinator
without screening or investigating the report or allegations.

C. A report of unlawful sex discrimination or sexual harassment may be made at any
time, including during non-business hours, and may be made in person, by mail,
by telephone, or by e-mail using the Title IX Coordinator’s contact information. A
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report may also be made by any other means that results in the Title IX
Coordinator receiving the person’s verbal or written report.

D. Sexual harassment may constitute both a violation of this policy and criminal law.
To the extent the alleged conduct may constitute a crime, the school district may
report the alleged conduct to law enforcement authorities. The school district
encourages complainants to report criminal behavior to the police immediately.

VI. RETALIATION PROHIBITED

A. Neither the school district nor any other person may intimidate, threaten, coerce,
or discriminate against any individual for the purpose of interfering with any right
or privilege secured by Title IX, its implementing regulations, or this policy, or
because the individual made a report or complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation,
proceeding, or hearing under this policy. Intimidation, threats, coercion, or
discrimination, including charges against an individual for code of conduct
violations that do not involve sex discrimination or sexual harassment, but arise
out of the same facts or circumstances as a report or complaint of sex
discrimination, or a report or formal complaint of sexual harassment, for the
purpose of interfering with any right or privilege secured by Title IX, its
implementing regulations, or this policy, constitutes retaliation. Retaliation
against a person for making a report of sexual harassment, filing a formal
complaint, or participating in an investigation, constitutes a violation of this
policy that can result in the imposition of disciplinary sanctions/consequences
and/or other appropriate remedies.

B. Any person may submit a report or formal complaint alleging retaliation to the
Title IX Coordinator in the manner described in this policy and it will be
addressed in the same manner as other complaints of sexual harassment.

C. Charging an individual with violation of school district policies for making a
materially false statement in bad faith in the course of a grievance proceeding
under this policy shall not constitute retaliation, provided, however, that a
determination regarding responsibility, alone, is not sufficient to conclude that any
party made a materially false statement in bad faith.

VII. DISSEMINATION OF POLICY

A. This policy shall be made available to all students, parents/guardians of students,
school district employees, and employee unions.

B. The school district shall conspicuously post the name of the Title IX Coordinator,
including office address, telephone number, and work e-mail address on its
website and in each handbook that it makes available to parents, employees,
students, unions, or applicants.
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C. The school district must provide applicants for admission and employment,
students, parents or legal guardians of elementary and secondary school students,
employees, and all unions holding collective bargaining agreements with the
school district, with the following:

1. The name or title, office address, electronic mail address, and telephone
number of the Title IX Coordinator;

2. Notice that the school district does not discriminate on the basis of sex in
the education program or activity that it operates, and that it is required by
Title IX not to discriminate in such a manner;

3. A statement that the requirement not to discriminate in the education
program or activity extends to admission and employment, and that
inquiries about the application of Title IX may be referred to the Title IX
Coordinator, to the Assistant Secretary for Civil Rights of the United
States Department of Education, or both; and

4. Notice of the school district’s grievance procedures and grievance process
referenced in this policy, including how to report or file a complaint of sex
discrimination, how to report or file a formal complaint of sexual
harassment, and how the school district will respond.

VIII. RECORDKEEPING

A. The school district must create, and maintain for a period of seven calendar years,
records of any actions, including any supportive measures, taken in response to a
report or formal complaint of sexual harassment. In each instance, the school
district must document:

1. The basis for the school district’s conclusion that its response to the report
or formal complaint was not deliberately indifferent;

2. The measures the school district has taken that are designed to restore or
preserve equal access to the school district’s education program or
activity; and

3. If the school district does not provide a complainant with supportive
measures, then it must document the reasons why such a response was not
clearly unreasonable in light of the known circumstances. Such a record
must be maintained for a period of seven years.

4. The documentation of certain bases or measures does not limit the school
district in the future from providing additional explanations or detailing
additional measures taken.

B. The school district must also maintain for a period of seven calendar years records
of:
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1. Each sexual harassment investigation including any determination
regarding responsibility, any disciplinary sanctions imposed on the
respondent, and any remedies provided to the complainant designed to
restore or preserve equal access to the school district’s education program
or activity;

2. Any appeal and the result therefrom;

3. Any informal resolution and the result therefrom; and

4. All materials used to train Title IX Personnel.

IX. APPLICATION OF LAWS OTHER THAN TITLE IX

A. If a formal complaint is dismissed because the allegations, if true, would not
constitute sexual harassment as described above or if a Decision-maker or
Appellate decision-maker makes a determination that a respondent is not
responsible for sexual harassment under these procedures, the Title IX
Coordinator will consider whether the alleged conduct may constitute a violation
of one or both of the alternative definitions below. If an investigation has already
been conducted, the Title IX Coordinator may review the investigation to
determine whether prohibited sexual harassment has occurred. If the Title IX
Coordinator concludes that it has, the Title IX Coordinator shall report those
findings to the Decision-maker and the Decision-maker shall impose or
recommend remedies. If no investigation has taken place, the complaint shall be
investigated consistent with Policy 103.

B. Alternative Definitions of Sexual Harassment

1. Minnesota Human Rights Act (Applicable to Employees and Students)

“Sexual harassment” includes unwelcome sexual advances, requests for
sexual favors, sexually motivated physical contact or other verbal or
physical conduct or communication of a sexual nature when:

(a) submission to that conduct or communication is made a term or
condition, either explicitly or implicitly, of obtaining employment
or education;

(b) submission to or rejection of that conduct or communication by an
individual is used as a factor in decisions affecting that individual’s
employment or education; or

(c) that conduct or communication has the purpose or effect of
substantially interfering with an individual’s employment or
education, or creating an intimidating, hostile, or offensive
employment, or educational environment.
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2. Title VII (Applicable to Employees)

“Sexual harassment” mean unwelcome sexual advances, requests for
sexual favors, and other verbal or physical conduct of a sexual nature
constitute sexual harassment when:

(a) submission to such conduct is made either explicitly or implicitly a
term or condition of an individual’s employment,

(b) submission to or rejection of such conduct by an individual is used
as the basis for employment decisions affecting such individual, or

(c) such conduct has the purpose or effect of unreasonably interfering
with an individual's work performance or creating an intimidating,
hostile, or offensive working environment.

X. GRIEVANCE PROCEDURE AND PROCESS

The grievance procedure and process adopted by the school district shall be included with
the Policy as an addendum, and may be reviewed and revised as deemed appropriate by
the school district.

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. § 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 C.F.R. Part 1604 (Implementing Regulations of Title VII)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)
20 U.S.C § 1400, et seq. (Individuals with Disabilities Education
Improvement Act of 2004)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 12101, et seq. (Americans with Disabilities Act of 1990, as
amended)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and
Campus Crime Statistics Act (“Clery Act”)

Cross References: Policy 102 (Equal Educational Opportunity)
Policy 413 (Harassment and Violence)
Policy 506 (Student Discipline)
Policy 528 (Student Parental, Family, and Marital Status
Nondiscrimination)

522-9



Policy Reviewed: 08.25.2021
Policy Adopted:
Policy Revised:

522-10



Title IX Grievance Procedure and Process
Addendum to Policy 522

I. BASIC REQUIREMENTS FOR GRIEVANCE PROCESS

A. Equitable Treatment

1. The school district will treat complainants and respondents equitably.
However, equality or parity with respect to supportive measures provided
to complainants and respondents is not required.

2. The school district will not impose any disciplinary sanctions or take any
other actions against a respondent, other than supportive measures, until
the school district has completed this grievance process and the respondent
has been found responsible.

3. The school district will provide appropriate remedies to the complainant
when a determination of responsibility for sexual harassment has been
made against a respondent.

B. Objective and Unbiased Evaluation of Complaints

1. Title IX Personnel, including the Title IX Coordinator, Investigator,
Decision-maker, and Appellate Decision-maker, shall be free from
conflicts of interest or bias for or against complainants or respondents
generally or a specific complainant or respondent.

2. Throughout the grievance process, Title IX Personnel will objectively
evaluate all relevant evidence, inculpatory and exculpatory, and shall
avoid credibility determinations based solely on a person’s status as a
complainant, respondent, or witness.

C. Title IX Personnel will presume that the respondent is not responsible for the
alleged conduct until a determination regarding responsibility is made at the
conclusion of the grievance process.

D. Confidentiality

To the extent permitted by governing law and regulations, the school district will
not release private educational or personnel data about complainants, respondents,
witnesses, allegations of sexual harassment, investigations, decisions, dismissals,
and/or findings of responsibility. However, the school district’s obligations under
the implementing regulations for Title IX may require disclosure of certain private
educational or personnel data to other parties and/or witnesses.

E. Right to an Advisor
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Complainants and respondents have the right, at their own expense, to be assisted
by an advisor of their choice during all stages of any grievance proceeding,
including all meetings and investigative interviews. The advisor may be, but is not
required to be, an attorney. In general, an advisor is not permitted to speak for or
on behalf of a complainant or respondent, appear in lieu of complainant or
respondent, participate as a witness, or participate directly during any phase of the
grievance process. An advisor to a complainant or respondent may prepare
written submissions on behalf of the party.

F. Notice

The school district will send written notice of any investigative interviews or
meetings to any party whose participation is invited or expected. The written
notice will include the date, time, location, expected participants, and purpose of
the meeting or interview, and will be provided so as to allow sufficient time for
the party to prepare to participate.

G. Consolidation

The school district may, in its discretion, consolidate formal complaints as to
allegations of sexual harassment against more than one respondent, or by more
than one complainant against one or more respondents, or by one party against the
other party, where the allegations of sexual harassment arise out of the same facts
or circumstances.

H. Evidence

1. During the grievance process, the school district will not require, allow,
rely upon, or otherwise use questions or evidence that constitute or seek
disclosure of information protected under a legally recognized privilege,
unless the person holding such privilege has waived the privilege.

2. The school district shall not access, consider, disclose, or otherwise use a
party’s medical, psychological, and similar treatment records unless the
school district obtains the party’s voluntary, written consent.

I. Burden of Proof

1. The burden of gathering evidence and the burden of proof shall remain
upon the school district and not upon the parties.

2. The grievance process shall use a preponderance of the evidence standard
(i.e. whether it is more likely than not that the respondent engaged in
sexual harassment) for all formal complaints of sexual harassment,
including when school district employees are respondents.
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J. Timelines

1. Any informal resolution process must be completed within 30 calendar
days following the parties’ agreement to participate in such informal
process.

2. An appeal of a determination of responsibility or of a decision dismissing
a formal complaint must be received by the school district within five
calendar days of the date the determination of responsibility or dismissal
was provided to the parties.

3. Any appeal of a determination of responsibility or of a dismissal will be
decided within 30 calendar days of the day the appeal was received by the
school district.

4. The school district will seek to conclude the grievance process, including
any appeal, within 120 calendar days of the date the formal complaint was
received by the school district.

5. Although the school district strives to adhere to the timelines described
above, in each case, the school district may extend the time frames for
good cause. Good cause may include, without limitation: the complexity
of the allegations; the severity and extent of the alleged misconduct; the
number of parties, witnesses, and the types of other evidence (e.g.,
forensic evidence) involved; the availability of the parties, advisors,
witnesses, and evidence (e.g., forensic evidence); concurrent law
enforcement activity; intervening school district holidays, breaks, or other
closures; the need for language assistance or accommodation of
disabilities; and/or other unforeseen circumstances.

K. Potential Remedies and Disciplinary Sanctions

1. The following is the range of possible remedies that the school district
may provide a complainant and disciplinary sanctions that the school
district might impose upon a respondent, following determination of
responsibility: counseling, extensions of deadlines or other course-related
adjustments, modifications of work or class schedules, mutual or unilateral
restrictions on contact between the parties, changes in transportation,
changes in work locations, leaves of absence, monitoring of certain areas
of school district buildings or property, warning, suspension, exclusion,
expulsion, transfer, remediation, termination, or discharge.

2. If the Decision-maker determines a student-respondent is responsible for
violating this policy, the Decision-maker will impose or recommend
appropriate remedies, including disciplinary sanctions/consequences. The
discipline of a student-respondent must comply with the applicable
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provisions of Policy 506 – Student Discipline, the Minnesota Pupil Fair
Dismissal Act, the Individuals with Disabilities Education Act (IDEA)
and/or Section 504 of the Rehabilitation Act of 1972, and their respective
implementing regulations.

II. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR

A. When the Title IX Coordinator receives a report, the Title IX Coordinator shall
promptly contact the complainant confidentially to discuss the availability of
supportive measures, consider the complainant’s wishes with respect to supportive
measures, inform the complainant of the availability of supportive measures with
or without the filing of a formal complaint, and explain to the complainant the
process for filing a formal complaint.

B. The school district will offer supportive measures to the complainant whether or
not the complainant decides to make a formal complaint. The school district must
maintain as confidential any supportive measures provided to the complainant or
respondent, to the extent that maintaining such confidentiality would not impair
the school district’s ability to provide the supportive measures. The Title IX
Coordinator is responsible for coordinating the effective implementation of
supportive measures.

C. If the complainant does not wish to file a formal complaint, the allegations will
not be investigated by the school district unless the Title IX Coordinator
determines that signing a formal complaint to initiate an investigation against the
complainant’s wishes is not clearly unreasonable in light of the known
circumstances.

D. Upon receipt of a formal complaint, the school district must provide written
notice of the formal complaint to the known parties with sufficient time to prepare
a response before any initial interview. This written notice must contain:

1. The allegations of sexual harassment, including sufficient details known at
the time, the identities of the parties involved in the incident (if known),
the conduct allegedly constituting sexual harassment, and the date and
location of the alleged incident, if known;

2. A statement that the respondent is presumed not responsible for the
alleged conduct and that a determination regarding responsibility will be
made at the conclusion of the grievance process;

3. A statement explaining that the parties may have an advisor of their
choice, who may be, but is not required to be, an attorney;

4. A statement that the parties may inspect and review evidence gathered
pursuant to this policy;
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5. A statement informing the parties of any code of conduct provision that
prohibits knowingly making false statements or knowingly submitting
false information; and a copy of Policy 522 and this Grievance Procedures
document.

III. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT

A. Emergency Removal of a Student

1. The school district may remove a student-respondent from an education
program or activity of the school district on an emergency basis before a
determination regarding responsibility is made if:

a. The school district undertakes an individualized safety and risk
analysis;

b. The school district determines that an immediate threat to the
physical health or safety of any student or other individual arising
from the allegations of sexual harassment justifies removal of the
student-respondent; and

c. If the school district determines the student-respondent poses such
a threat, it will notify the student-respondent and the
student-respondent will have an opportunity to challenge the
decision immediately following the removal. In determining
whether to impose emergency removal measures, the Title IX
Coordinator shall consult related school district policies, including
Policy 506 – Student Discipline. The school district must take into
consideration applicable requirements of the Individuals with
Disabilities Education Act and Section 504 of the Rehabilitation
Act of 1973, prior to removing a special education student or
Section 504 student on an emergency basis.

B. Employee Administrative Leave

The school district may place a non-student employee on administrative leave
during the pendency of the grievance process of a formal complaint. Such leave
will typically be paid leave unless circumstances justify unpaid leave in
compliance with legal requirements. The school district must take into
consideration requirements of any applicable collective bargaining agreement or
individual contract, Section 504 of the Rehabilitation Act of 1973, and the
Americans with Disabilities Act prior to removing an individual with a qualifying
disability.

IV. INFORMAL RESOLUTION OF A FORMAL COMPLAINT
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A. At any time prior to reaching a determination of responsibility, informal
resolution may be offered and facilitated by the school district at the school
district’s discretion, but only after a formal complaint has been received by the
school district.

B. The school district may not require as a condition of enrollment or continued
enrollment, or of employment or continued employment, or enjoyment of any
other right, waiver of the right to a formal investigation and adjudication of
formal complaints of sexual harassment.

C. The informal resolution process may not be used to resolve allegations that a
school district employee sexually harassed a student.

D. The school district will not facilitate an informal resolution process without both
parties’ agreement, and will obtain their voluntary, written consent to participate
in the informal resolution process. The school district will provide to the parties a
written notice disclosing the allegations, the requirements of the informal
resolution process including the circumstances under which it precludes the
parties from resuming a formal complaint arising from the same allegations, the
parties’ right to withdraw from the informal resolution process, and any
consequences resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared.

E. At any time prior to agreeing to a resolution, any party has the right to withdraw
from the informal resolution process and resume the grievance process with
respect to the formal complaint.

V. DISMISSAL OF A FORMAL COMPLAINT

A. Under federal law, the school district must dismiss a Title IX complaint, or a
portion thereof, if the conduct alleged in a formal complaint or a portion thereof:

1. Would not meet the definition of sexual harassment, even if proven;

2. Did not occur in the school district’s education program or activity; or

3. Did not occur against a person in the United States.

B. The school district may, in its discretion, dismiss a formal complaint or
allegations therein if:

1. The complainant informs the Title IX Coordinator in writing that the
complainant desires to withdraw the formal complaint or allegations
therein;
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2. The respondent is no longer enrolled or employed by the school district; or

3. Specific circumstances prevent the school district from gathering
sufficient evidence to reach a determination.

C. The school district shall provide written notice to both parties of a dismissal. The
notice must include the reasons for the dismissal and grounds upon which an
appeal may be made.

D. Dismissal of a formal complaint or a portion thereof does not preclude the school
district from addressing the underlying conduct in any manner that the school
district deems appropriate, including an investigation pursuant to other school
district policies.

VI. INVESTIGATION OF A FORMAL COMPLAINT

A. If a formal complaint is received by the school district, the school district will
assign or designate an Investigator to investigate the allegations set forth in the
formal complaint.

B. If during the course of the investigation the school district decides to investigate
any allegations about the complainant or respondent that were not included in the
written notice of a formal complaint provided to the parties, the school district
must provide notice of the additional allegations to the known parties.

C. When a party’s participation is invited or expected in an investigative interview,
the Investigator will coordinate with the Title IX Coordinator to provide written
notice to the party of the date, time, location, participants, and purposes of the
investigative interview with sufficient time for the party to prepare.

D. During the investigation, the Investigator must provide the parties with an equal
opportunity to present witnesses for interviews, including fact witnesses and
expert witnesses, and other inculpatory and exculpatory evidence.

E. Prior to the completion of the investigative report, the Investigator, through the
Title IX Coordinator, will provide the parties and their advisors (if any) with an
equal opportunity to inspect and review any evidence directly related to the
allegations. The evidence shall be provided in electronic format or hard copy and
shall include all relevant evidence, evidence upon which the school district does
not intend to rely in reaching a determination regarding responsibility, and any
inculpatory or exculpatory evidence whether obtained from a party or another
source. The parties will have ten days to submit a written response, which the
Investigator will consider prior to completion of the investigative report.

F. The Investigator will prepare a written investigative report that fairly summarizes
the relevant evidence. The investigative report may include credibility
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determinations that are not based on a person’s status as a complainant,
respondent or witness. The investigative report may include recommended
findings of fact and conclusions. The school district will send the parties and
their advisors (if any) a copy of the report in electronic format or hard copy, for
their review and written response at least ten days prior to a determination of
responsibility.

VII. DETERMINATION REGARDING RESPONSIBILITY

A. After the school district has sent the investigative report to both parties and before
the school district has reached a determination regarding responsibility, the
Decision-maker must afford each party the opportunity to submit written, relevant
questions that a party wants asked of any party or witness. The time allowed for
submitting questions and answers is at the discretion of the Decision-maker.

B. The Decision-maker must provide the relevant questions submitted by the parties
to the other parties or witnesses to whom the questions are offered, and then
provide each party with the answers, and allow for additional, limited follow-up
questions from each party.

C. The Decision-maker must explain to the party proposing the questions any
decision to exclude a question as not relevant.

D. When the exchange of questions and answers has concluded, and the parties have
been provided at least ten days to review and submit a written response to the
investigative report, the Decision-maker must issue a written determination
regarding responsibility that applies the preponderance of the evidence standard to
the facts and circumstances of the formal complaint. The written determination of
responsibility must include the following:

1. Identification of the allegations potentially constituting sexual harassment;

2. A description of the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the
parties, interviews with parties and witnesses, site visits, and methods used
to gather other evidence;

3. Findings of fact supporting the determination;

4. Conclusions regarding the application of the school district’s code of
conduct to the facts;

5. A statement of, and rationale for, the result as to each allegation, including
a determination regarding responsibility, any disciplinary sanctions the
school district imposes on the respondent, and whether remedies designed
to restore or preserve equal access to the school district’s education
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program or activity will be provided by the school district to the
complainant; and

6. The school district’s procedures and permissible bases for the complainant
and respondent to appeal and the date by which an appeal must be made.

E. In determining appropriate disciplinary sanctions, the Decision-maker should
consider the surrounding circumstances, the nature of the behavior, past incidents
or past or continuing patterns of behavior, the relationships between the parties
involved, and the context in which the alleged incident occurred.

F. The written determination of responsibility must be provided to the parties
simultaneously.

G. The Title IX Coordinator is responsible for the effective implementation of any
remedies.

H. The determination regarding responsibility becomes final either on the date that
the school district provides the parties with the written determination of the result
of the appeal, if an appeal is filed, or if an appeal is not filed, the date on which an
appeal would no longer be considered timely.

VIII. APPEALS

A. The school district shall offer the parties an opportunity to appeal a determination
regarding responsibility or the school district’s dismissal of a formal complaint or
any allegations therein, on the following bases:

1. A procedural irregularity that affected the outcome of the matter (e.g., a
material deviation from established procedures);

2. New evidence that was not reasonably available at the time the
determination regarding responsibility or dismissal was made, that could
affect the outcome of the matter; and

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of
interest or bias for or against complainants or respondents generally or the
individual complainant or respondent that affected the outcome of the
matter.

B. If notice of an appeal is timely received by the school district, the school district
will notify the parties in writing of the receipt of the appeal, assign or designate
the Appellate Decision-maker, and give the parties a reasonable, equal
opportunity to submit a written statement in support of, or challenging, the
outcome.
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C. After reviewing the parties’ written statements, the Appellate Decision-maker
must issue a written decision describing the result of the appeal and the rationale
for the result.

D. The written decision describing the result of the appeal must be provided
simultaneously to the parties.

E. The decision of the Appellate Decision-maker is final. No further review beyond
the appeal is permitted.

Policy Reviewed: 08.25.2021
Policy Adopted:
Policy Revised:
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  Hastings Public School District  
  ISD #200 

 

 

 

522A  TITLE IX NOTIFICATION 

 

Hastings Public Schools does not discriminate on the basis of sex in the educational 
programs and activities it operates and is required by Title IX of the Education 
Amendments of 1972 and its implementing regulations not to discriminate in such a 
manner.  The District’s obligation not to discriminate in its education programs and 
activities extends to admission and employment.  Inquiries regarding the application of 
Title IX and its implementing regulations may be referred to the District’s Title IX 
Coordinator, the Assistant Secretary of the United States Department of Education, or both.  
The District’s Title IX Coordinator is: 
 

Cathy Moen 
Director of Human Resources 

Hastings Public Schools 
1000 West 11th Street 
Hastings, MN  55033 

(651) 480-7002 
cmoen@isd200.org 

 
A copy of the District’s Policy 522 (“Sex Nondiscrimination Policy, Title IX Grievance 
Procedure and Process) is available from the Title IX Coordinator and may be accessed 
online at [INSERT LINK]. 
 
 
 
Policy Reviewed: 08.25.2021 
Policy Adopted:     
Policy Revised: 

Becky Garcia-Carrasco
Link to Policy 522 will be added once both 522 and 522A are approved.



A B C D E A-C-D-E

Project Project Budget
Vendor Bid Amount +/-

Change Orders
Vendor Contract 

Expenses to Date Wold Fees to Date

Other Expenses 
Less Rebates to 

Date Remaining Funds Status
High School Roof Replacement 4,645,800                2,944,318                  2,944,318                294,530                   11,568                   1,395,384              Complete
High School & Pinecrest Chillers 1,182,000                753,551                     753,551                   74,842                     (34,273)                  387,879                 Complete
Multi-Site Exterior Lighting 468,500                   246,483                     246,483                   30,569                     (26,321)                  217,770                 Complete
High School & McAuliffe Parking Lot 1,516,540                1,084,851                  1,084,851                116,970                   22,836                   291,883                 Complete
High School Track Resurfacing 360,000                   286,864                     286,864                   23,219                     3,323                     46,593                   Complete
High School BAS Replacement 1,951,100                606,642                     606,642                   123,429                   28,570                   1,192,459              Complete
Pinecrest Partial Roof Replacement 373,000                   289,800                     289,800                   23,757                     248                        59,194                   Complete
Contingency 1,240,554                -                             -                           -                           -                         1,240,554              Contingency
Reallocations to projects (4,520,931)               (4,520,931)             Reallocation
Interest Earnings -                           -                             -                           -                           -                         2,169,362              Interest Earnings
   Subtotal 7,216,563                6,212,509                  6,212,509                687,316                   5,951                     2,480,148              

A B C D E A-C-D-E
District Wide Camera Project 382,000                   192,975                     192,975                   24,421                     21,398                   143,206                 In Process
Middle School Improvements 23,653,924              22,134,595                21,532,994              1,385,892                242,780                 492,258                 In Process
McNamara Stadium Improvements 3,370,000                2,688,639                  2,688,639                216,215                   286,531                 178,615                 In Process
Pinecrest Deferred Maintenance 968,000                   602,279                     567,260                   62,055                     248                        338,437                 In Process
High School Athletic Field Parking Lot 506,000                   426,038                     404,736                   27,646                     20,549                   53,068                   In Process
Early Childhood Improvements (High School) 445,000                   264,690                     256,921                   28,362                     1,414                     158,303                 In Process
Water Coolers (Tilden & Middle School) 182,000                   137,990                     -                           11,559                     -                         170,441                 In Process
Tilden Deferred Maintenance & Roof 828,746                   691,944                     653,980                   49,803                     29,121                   95,843                   In Process
McAuliffe Deferred Maintenance & Water Coolers 336,731                   257,000                     35,093                     10,600                     42,869                   248,170                 In Process
Kennedy Deferred Maintenance 576,576                   480,000                     137,465                   24,833                     4,533                     409,746                 In Process
Kennedy & McAuliffe Partial Roof Replacement 533,200                   394,000                     -                           31,240                     3,154                     498,806                 In Process
Middle School Partial Roof Replacement 717,200                   417,000                     -                           41,882                     3,533                     671,785                 In Process
High School Tennis Court Replacement 542,000                   487,333                     310,603                   27,364                     117                        203,917                 In Process
   Subtotal 33,041,377              29,174,482                26,780,664              1,941,871                656,247                 3,662,594              

A B C D E A-B-D-E
High School Retaining Wall 50,000                     -                             -                           -                           -                         50,000                   In Design
Tilden Asbestos 18,400                     -                             -                           -                         18,400                   In Design
High School Deferred Maintenance 604,400                   -                             -                           30,545                     -                         573,855                 In Design
Middle School Track -                           10,587                     10,950                   (21,537)                  In Design
District Office Renovations 330,000                   -                             -                           -                           43,040                   286,960                 In Design
Board Room Renovations 100,000                   -                             -                           -                           445                        99,555                   In Design
High School Privacy Improvements (Athletic & 2 Addt'l) 1,250,000                -                             -                           36,101                     4,800                     1,209,099              In Design
   Subtotal 2,352,800                -                             -                           77,233                     59,235                   2,216,332              

A B C D E A
District Wide Fire Alarm/Alert System Replacement 365,000                   -                             -                           -                           -                         365,000                 Future
High School Fire Alarm/Alert System Replacement 435,000                   -                             -                           -                           -                         435,000                 Future
Entrance Security Improvements 85,000                     -                             -                           -                           -                         85,000                   Future
Middle School Bathroom Improvements 362,500                   -                             -                           -                           -                         362,500                 Future
HHS Parking Lot Improvement - Phase 3 324,760                   -                             -                           -                           -                         324,760                 Future
Pinecrest Exterior Emergency Lighting 10,000                     10,000                   Future
Middle School Storage Building 290,000                   -                             -                           -                           -                         290,000                 Future
   Subtotal 1,872,260                -                             -                           -                           -                         1,872,260              

Other District Projects A B C D E A-B-E
Technology Improvements 1,500,000                -                             -                           na 1,531,229              (31,229)                  Not Completed

Building Construction Fund Projects as of 8/31/2021

Remaining funds from complete projects are available for excess costs on other identied projects or reallocation for new projects. 

Remaining funds from in process projects are not  available for excess costs on other identied projects or reallocation for new projects. 

Remaining funds from in design projects are not  available for excess costs on other identied projects or reallocation for new projects. 

Remaining funds from future projects are not  available for excess costs on other identied projects or reallocation for new projects. 



Flexible Learning Furniture 600,000                   -                             -                           na 140,503                 459,497                 Not Completed
Interior Locks Allowance 300,000                   -                             -                           na -                         300,000                 Not Completed
Door & Glass Improvements 500,000                   -                             -                           na 3,000                     497,000                 Not Completed
Replace Middle School Softball & Baseball Backstops 160,000                   -                             -                           na -                         160,000                 Not Completed
Replace High School Carpet 662,100                   -                             -                           na -                         662,100                 Not Completed
Miscellaneous Deferred Maintenance Projects <$100,000 394,900                   -                             -                           na 133,776                 261,124                 Not Completed
   Subtotal 4,117,000                -                             -                           -                           1,808,508              2,308,492              

   Total 48,600,000              35,386,992                32,993,174              2,706,420                2,529,941              12,539,826            

Complete and In Process (does not include contingency) 43,538,317                  
Project Total 48,600,000                  
 % 90%

Transfers from Contingency:
   $445,000 Early Childhood Improvements (High School)
   $ 87,000 High School Athletic Field Parking Lot
   $ 44,300 High School Retaining Wall
   $113,024 Middle School Bathrooms near Auditorium
   $300,000 Technology
   $244,500 Water Coolers ($12,500 Tilden, $62,500 McAuliffe, $132,000 Middle School)
   $746,250 High School Privacy Improvements (Athletic Locker Rooms)
   $160,476 Kennedy Deferred Maintenance
   $167,131 McAuliffe Deferred Maintenance
   $290,000 Middle School Storage Building
   $542,000 High School Tennis Court Replacement
   $330,000 District Office Renovations
   $100,000 Board Room Renovations
   $85,000 Entrance Security Improvements
   $503,750 Additional to HHS Privacy Improvements (Bathrooms)
   $362,500 Middle School Bathrooms
   TBD HHS Basefield Field (Estimate $80,000-$200,000)
   TBD Middle School Track Replacement (Estimate $493,750-$1,158,875)
   TBD HS Team Locker Privacy Improvements (Estimate $856,563)
   TBD ALC (Estimate unknown)

Remaining funds from not completed projects are not  available for excess costs on other identied projects or reallocation for new projects. 



Student Enrollment

September 20-21 4165

September 21-22 4089

First Day of School 20-21 4165

First Day of School 21-22 4106



Kyle Edsten, Engineer





To: Contact:WOLD ARCHITECTS KYLE EDSTEN

HASTINGS HIGH SCHOOL - TENNIS COURTS -PR: # 003Project Name: Bid Number:

Fax:ST. PAUL, MN 55101

Address: 332 MINNESOTA ST Phone: (651) 227-7773

Project Location: 200 GENERAL SIEBEN DRIVE, HASTINGS, MN Bid Date: 7/22/2021

Total PriceUnit PriceUnitItem Description Estimated Quantity

1.00 LS $5,500.00 $5,500.001.    Furnish And Install The Following Additional Striping
A.    2 EA Pickle Ball Courts
B.    8 EA 36'/60' Youth Courts

THIS WILL EXTEND PROJECT BY ONE DAY.

Total Bid Price: $5,500.00

Payment Terms:

This proposal is subject to credit approval and is valid for 15 calendar days, after which time price quotes may be withdrawn without notice.
This quote is based on standard AGC subcontract language and shall become a rider to any contract.

Payment due upon receipt of invoice. A finance charge of 1 1/2% per month (18% per year) will be charged on any balance over 30 days past invoice
date, unless otherwise agreed upon in writing. We gladly accept Visa, Mastercard, Discover & American Express.

https://bitroads.com/About-Us/75th-Anniversary

ACCEPTED:

The above prices, specifications and conditions are satisfactory and
are hereby accepted.

Buyer:

Signature:

Date of Acceptance:

CONFIRMED:

BITUMINOUS ROADWAYS, INC. - MENDOTA HEIGHTS

Authorized Signature:

Estimator: Brian Johnson

(651) 287-6055   johnsonb@bitroads.com

7/21/2021 2:48:29 PM Page 1 of 1

https://bitroads.com/About-Us/75th-Anniversary


HASTINGS ISD # 200  BOARD REPORT FOR THE MONTH OF: August 2021

EXPENDITURE TOTALS
FY 2022 **Monthly Year-to-Date Remaining

Budget (ADP) Expenditures Expenditures Balance
General Fund (1) 56,954,160 2,075,957 3,697,964 53,256,195

Food Service Fund (2) 2,580,751 92,709 184,903 2,395,848

Community Service Fund (4) 2,528,496 139,366 216,209 2,312,287

Building Construction Fund (6) 8,464,174 612,328 813,100 7,651,074

Debt Service Fund (7) 3,871,863 0 264,956 3,606,907

Student Activities Fund (10) 350,000 8,752 11,134 338,866

750,930 69,137 71,236 679,694

Scholarships Fund (12) 95,000 3,500 6,500 88,500

Totals $75,595,374 $3,001,750 $5,266,003 $70,329,371
** Monthly expenditures include payroll, finance and encumbrances.

** Some payments are coded to revenue codes and are not included in above monthly expenditures.

TRANSFERS

Date From To Amount Description

8/5/2021 MSDLAF GeneralMAX MSDLAF General 1,000,000.00              Exchange
8/5/2021 MSDLAF General MSDLAF Payroll 1,145,281.49              Payroll
8/5/2021 MSDLAF General MSDLAF Flex 1,711.92                     Payroll
8/6/2021 MSDLAF General MSDLAF AP 51,511.62                   Accounts Payable
8/9/2021 Merchants Bank MSDLAF General 75,000.00                   Local Receipts
8/9/2021 MSDLAF General MSDLAF Health Self Funded 3,004.82                     Health Insurance
8/10/2021 MSDLAF GeneralMAX MSDLAF General 3,000,000.00              Exchange
8/11/2021 MSDLAF General MSDLAF AP 113,223.12                 Accounts Payable
8/12/2021 MSDLAF General Vermillion Bank 9,012.31                     Local Receipts
8/12/2021 MSDLAF Flex MSDLAF General 8,820.63                     Payroll
8/12/2021 MSDLAF General MSDLAF Health Self Funded 2,635.15                     Health Insurance
8/13/2021 MSDLAF General MSDLAF AP 61,167.09                   Accounts Payable
8/13/2021 MSDLAF General MSDLAF GeneralMAX 2,000,000.00              Exchange
8/16/2021 MSDLAF General MSDLAF GeneralMAX 3,000,000.00              Exchange
8/20/2021 MSDLAF General MSDLAF AP 665,298.20                 Accounts Payable
8/20/2021 MSDLAF General MSDLAF Flex 1,711.44                     Payroll
8/20/2021 MSDLAF General MSDLAF Payroll 1,127,088.50              Payroll
8/23/2021 Merchants Bank MSDLAF General 25,000.00                   Local Receipts
8/24/2021 MSDLAF General MSDLAF Dental Self Funded 17,251.46                   Dental Insurance
8/24/2021 MSDLAF General MSDLAF Health Self Funded 138,775.88                 Health Insurance
8/27/2021 MSDLAF General MSDLAF AP 52,377.00                   Accounts Payable
8/27/2021 MSDLAF General MSDLAF Bond Proceeds 2,174.00                     Local Receipts
8/31/2021 MSDLAF General MSDLAF Payroll 5,346.31                     Payroll
8/31/2021 MSDLAF Bond Proceeds MSDLAF Bond ProceedsMAX 3,000,000.00              Exchange
8/31/2021 MSDLAF General MSDLAF Scholarship 96.00                          Local Receipts
8/31/2021 MSDLAF General MSDLAF AP 321,630.96                 Accounts Payable
8/31/2021 MSDLAF General MSDLAF AP 3,150.00                     Accounts Payable

$15,831,267.90

PAYROLL DISBURSEMENTS

Checks & Direct Deposits 8/1/2021 8/31/2021 1,331,947 Pay dates 8/5 and 8/20
Liability Checks & Wires 8/1/2021 8/31/2021 945,771 Bd. Share $295,004

Total $2,277,718

FINANCE DISBURSEMENTS

Checks & Wires 8/1/2021 8/31/2021 1,271,658

Total $1,271,658

SELF-FUNDED INSURANCE 
Revenue YTD Expenses YTD YTD Balance

Dental 106,024 121,425 ($15,401)
Health 1,152,318 1,688,418 ($536,100)

Deferred Accounts-
Donations/Misc Fund (11)

9/14/2021



INDEPENDENT SCHOOL DISTRICT NO. 200
Hastings High School and Middle School
Extra Curricular Student Activity Accounts
Statement of Receipts and Disbursements

Year ended June 30, 2022

Course 
Code Activity  Account

 Balance 
7/1/2021 Receipts Disbursements

 Subtotal (Less 
Interest) 

 Interest
Earned 

 Balance 
6/30/2021 

601 Art Club 577.55 0.00 0.00 577.55 0.5623          578.11
608 AVID 1,941.12 0.00 0.00 1,941.12 1.8898          1,943.01
602 Band 3,478.25 0.00 0.00 3,478.25 3.3863          3,481.64
604 Baseball 5,725.92 0.00 71.00 5,654.92 5.5108          5,660.43
605 Basketball - Boys 481.76 0.00 0.00 481.76 0.4690          482.23
609 Choir Tour 540.20 0.00 0.00 540.20 0.5259          540.73
610 Cross Country Running 283.04 0.00 0.00 283.04 0.2756          283.32
612 Culinary Club 986.78 0.00 0.00 986.78 0.9607          987.74
613 Fellowship Christian Athletes (FCA) 784.69 300.00 0.00 1,084.69 1.0336          1,085.72
614 Football 2,372.56 0.00 0.00 2,372.56 2.3099          2,374.87
615 Gymnastics 3,530.03 0.00 0.00 3,530.03 3.4367          3,533.47
616 French Honor Society (FHS) 1,678.98 0.00 0.00 1,678.98 1.6346          1,680.61
624 Golf - Girls 916.61 0.00 93.00 823.61 0.8088          824.42
622 Marching Band 43,359.84 18,603.37 10,589.82 51,373.39 49.8947        51,423.28
675 INTEREST EARNED 0.00 160.47 0.00 160.47 -                0.00
623 National Honor Society (NHS) 2,181.15 0.00 0.00 2,181.15 2.1235          2,183.27
625 Nordic Skiing 5,293.58 0.00 0.00 5,293.58 5.1537          5,298.73
627 Outdoor Club 403.52 0.00 0.00 403.52 0.3929          403.91
618 Peer Helpers 226.35 0.00 0.00 226.35 0.2204          226.57
632 Show Choir 7,717.28 0.00 -61.10 7,778.38 7.5682          7,785.95
643 Soccer - Boys 3,622.33 0.00 0.00 3,622.33 3.5266          3,625.86
647 Spanish Club 12,731.52 0.00 143.08 12,588.44 12.2772        12,600.72
650 Student Council 25,827.65 0.00 0.00 25,827.65 25.1451        25,852.80
652 Tennis - Boys 2,547.73 0.00 0.00 2,547.73 2.4804          2,550.21
653 Tennis - Girls 109.89 0.00 0.00 109.89 0.1070          110.00
655 Thespians 583.08 0.00 0.00 583.08 0.5677          583.65
656 Track 10,757.25 0.00 206.00 10,551.25 10.2878        10,561.54
654 Ultimate Frisbee 1,042.47 0.00 92.28 950.19 0.9389          951.13
658 Volleyball 524.78 0.00 0.00 524.78 0.5109          525.29
659 Wrestling 6,466.58 0.00 0.00 6,466.58 6.2957          6,472.88
664 Middle School Speech 271.52 0.00 0.00 271.52 0.2643          271.78
665 Middle School Yearbook 2,528.73 0.00 41.91 2,486.82 2.4274          2,489.25
666 Middle School Student Council 7,686.78 0.00 0.00 7,686.78 7.4836          7,694.26

157,179.52 19,063.84 11,175.99 165,067.37 160.4700      165,067.37

Current Statement as of 8/31/2021



INDEPENDENT SCHOOL  DISTRICT NO. 200
HASTINGS, MINNESOTA

TREASURER'S REPORT TO SCHOOL BOARD  

August 2021 Investment Reconciliation - %-104-%

 BALANCE   BALANCE
BEGINNING    END OF

    FUNDS  OF MONTH     RECEIPTS DISBURSEMENTS    MONTH

GENERAL FUND - 01 20,000,000.00 3,000,000.00 3,000,000.00 20,000,000.00
BOND FUND - 06 4,136,035.05 0.00 2,129,785.05 2,006,250.00

SCHOLARSHIP FUND - 12 10,000.00 0.00 0.00 10,000.00
DENTAL SELF FUNDED - 20 496,000.00 0.00 0.00 496,000.00
HEALTH SELF FUNDED - 21 2,500,000.00 0.00 0.00 2,500,000.00

TOTALS 27,142,035.05 3,000,000.00 5,129,785.05 25,012,250.00

RECONCILEMENT OF TREASURER'S BALANCE WITH BANK

   BALANCE     OTHER    BALANCE PER
  PER BANK   RECONCILING    TREASURER'S

DESCRIPTION  STATEMENT     ITEMS       BOOKS

Certificates of Deposit - MSDLAF - General 0.00 0.00 0.00
Term - MSDLAF -  General 20,000,000.00 0.00 20,000,000.00

Term - MSDLAF -  Bond 0.00 0.00 0.00
Managed Account - MSDLAF - Bond 2,006,250.00 0.00 2,006,250.00

Scholarship CD 10,000.00 0.00 10,000.00
Certificates of Deposit - MSDLAF - Dental 496,000.00 0.00 496,000.00

Term - MSDLAF -  Health 2,500,000.00 0.00 2,500,000.00

TREASURER'S BALANCE 25,012,250.00 0.00 25,012,250.00



INDEPENDENT SCHOOL  DISTRICT NO. 200
HASTINGS, MINNESOTA

TREASURER'S REPORT TO SCHOOL BOARD  

August 2021 Bank Reconciliation

 BALANCE   BALANCE
BEGINNING    END OF

    FUNDS  OF MONTH     RECEIPTS DISBURSEMENTS    MONTH

GENERAL FUND- 01 9,445,779.35 5,946,495.62 (3,209,786.41) 12,182,488.56
FOOD SERVICE FUND - 02 552,986.33 36,606.41 (69,391.27) 520,201.47

COMMUNITY ED - 04 696,238.50 99,128.51 (156,725.15) 638,641.86
BUILDING CONSTRUCTION - 06 9,549,605.68 2,369.34 1,701,306.80 11,253,281.82

DEBT REDEMPTION - 07 15,206,931.46 80,224.47 0.00 15,287,155.93
STUDENT ACTIVITY FUND -10 171,659.61 2,056.86 (8,649.10) 165,067.37

DEFERRED ACCOUNTS - 11 790,170.51 17,244.61 (66,019.72) 741,395.40
SCHOLARSHIP - 12 215,652.25 101.33 (3,502.00) 212,251.58

TRUST - 18 87,755.81 0.00 134.23 87,890.04
DENTAL SELF FUNDED - 20 489,341.01 9.45 (44,794.85) 444,555.61
HEALTH SELF FUNDED -21 3,245,920.48 9,309.96 (233,464.99) 3,021,765.45
OPEB PERA/CE TRUST - 45 4,816,806.34 0.00 (215,627.46) 4,601,178.88

TOTALS 45,268,847.33 6,193,546.56 (2,306,519.92) 49,155,873.97

RECONCILEMENT OF TREASURER'S BALANCE WITH BANK

   BALANCE     OTHER    BALANCE PER
  PER BANK  OUTSTANDING OUTSTANDING   RECONCILING    TREASURER'S

DESCRIPTION  STATEMENT     CHECKS DEPOSITS     ITEMS       BOOKS

Merchants Bank 74,628.47 0.00 0.00 13.94 74,642.41
MSDLAF AP 608,789.77 (558,784.93) 0.00 0.00 50,004.84

MSDLAF Payroll 115,312.62 (15,461.46) 0.00 150.00 100,001.16
MSDLAF Scholarship 214,751.58 (2,500.00) 0.00 0.00 212,251.58

MSDLAF General 17,729,194.68 0.00 13,992.98 0.00 17,743,187.66
MSDLAF Flex 28,774.04 0.00 0.00 0.00 28,774.04

MSDLAF Dental Self Funded 444,555.61 0.00 0.00 0.00 444,555.61
MSDLAF Health Self Funded 3,040,038.45 0.00 0.00 (16,800.00) 3,023,238.45

MSDLAF Bond Proceeds 11,260,398.28 (7,116.46) 0.00 0.00 11,253,281.82
Vermillion Bank 165,383.19 (562.06) 0.00 0.00 164,821.13

MidAmerica - CE Trust 87,890.04 0.00 0.00 0.00 87,890.04
OPEB PERA/CE Trust Account 4,817,940.38 0.00 0.00 0.00 4,817,940.38

US Bank Escrow 11,155,284.85 0.00 0.00 0.00 11,155,284.85

TREASURER'S BALANCE 49,742,941.96 (584,424.91) 13,992.98 (16,636.06) 49,155,873.97



























HR PERSONNEL REPORT Board Meeting Date: 9/22/2021

RETIREMENT/RESIGNATION/TERMINATION

NAME STATUS ASSIGNMENT EMPLOYEE GROUP EFFECTIVE DATE

Balster, Lori Termination
Cook; 3 hrs / day

Hastings High School SEIU Local 283 June 4, 2021

Hughes, Mary Resignation
Cook; 2 hrs / day

Hastings High School SEIU Local 284 September 14, 2021

Kittleson, Megan Termination
Paraprofessional; 5.75 hrs / day

Hastings High School Ed MN ESP September 8, 2021

Loesch, Megan Resignation
SAC Lead; 8 hrs / day

Community Education - Tilden Local 320 September 7, 2021

Murtha, Dan Resignation
Grade 5 Teacher; 1.0 FTE
Hastings Middle School Ed MN - Teachers June 4, 2021

Rogers, Susan Resignation
Paraprofessional; 5.75 hrs / day

Hastings Middle School Ed MN ESP June 4, 2021

Stoffel, Mary Resignation
Paraprofessional; 2.5 hrs / day

Kennedy Elementary Ed MN ESP September 3, 2021

HIRES

NAME ASSIGNMENT SALARY PLACEMENT/HOURLY RATE EMPLOYEE GROUP EFFECTIVE DATE

 Afdahl, Renee
Lunch/Recess Aide; 2.5 hrs / day

McAuliffe Elementary $15.05 / Hour Ed MN ESP September 8, 2021

Botka, Catherine 
Lunch/Recess Aide; 2.5 hrs / day

McAuliffe Elementary $15.05 / Hour Ed MN ESP September 8, 2021

Bourdreau, Catherine 
Recess/Lunch Aide; 2.5 hrs / day

Kennedy Elementary $15.05 / Hour Ed MN ESP September 8, 2021

Broten, Kristin 
Floating Daily Sub; 8 hrs /day

Pinecrest Elementary $200 / Day N/A September 22, 2021

Farber, Michael
Floating Daily Sub; 8 hrs /day

Hastings High School $200 / Day N/A September 9, 2021

Fox, Katie
Cook; 5.75 hrs / day
Hastings High School $15.05 / Hour SEIU Local 284 September 27, 2021

Holum, Tina
Elementary English Learner Teacher; 1.0 FTE

District Wide $73,412 / Year Ed MN ESP September 1, 2021

Kirsch, Kama
Accounts Payable Clerk; 8 hrs / day

District Wide $17.84 / Hour Individual September 20 ,2021

Krinke, Julee
Lunch/Recess Aide; 2.5 hrs / day

Pinecrest Elementary $15.05 / Hour Ed MN ESP September 8, 2021

Letourneau, Anthony
Infinate Campus Tech Support; Schedule C Stipend

Hastings High School $750 / Year Ed MN - Teachers August 31, 2021

Likes, Casey
Special Services Office Specialist; 8 hrs / day

District Wide $23.22 / Hour Individual September 13, 2021

Kuglin, Jamie
Floating Daily Sub; 8 hrs / day

Kennedy Elementary $200 / Day N/A September 20 ,2021

Martin, Ann
Paraprofessional; 5.75 hrs / day

Hastings Middle School $17.84 / Hour Ed MN ESP September 8, 2021



McMillan, Kim
Floating Daily Sub; 8 hrs / day

Hastings Middle School $200 / Day N/A September 17, 2021

Meyer, Gregory
Cook Assistant; 3 hrs / day

Hastings High School $13.85 / Hour SEIU Local 284 September 8, 2021

Ryan, Joan
Floating Daily Sub; 8 hrs /day

Hastings High School $200 / Day N/A September 9, 2021

Schultz, Peter
Paraprofessional; 6.75 hrs / day

Hastings High School $17.84 / Hour Ed MN ESP September 7, 2021

Sjoblom, Matthew
SAC Assistant; 2.75 hrs / day

Kennedy Elementary $15.05 / Hour N/A September 9, 2021

Teigland, Joanne
Floating Daily Sub; 8 hrs / day

Hastings Middle School $200 / Day N/A September 13, 2021

Woebke, Samantha
Primary Literacy Coach; Scheduel C Stipend

Kennedy Elementary $2400 / Year Ed MN - Teachers August 31, 2021

LEAVE APPROVAL

NAME STATUS ASSIGNMENT EMPLOYEE GROUP EFFECTIVE DATE(S)

Bartkey, Michelle Approve
Science Teacher, 1.0 FTE

Hastings High School Ed MN - Teachers August 30, 2021 - TBD

Hood, Paige Approve
Paraprofessional, 5.75 hrs/day

Kennedy Elementary Ed MN ESP September 8, 2021 - December 31, 2021

Mitchell, Amy Approve
Grade 2 Teacher; 1.0 FTE

Kennedy Elementary Ed MN - Teachers August 30, 2021 - June 10, 2022

Myers, Mary Jo
Approval of Extended Leave of Absence pursuant to 

MN Statute 122A.46
Social Studies Teacher, 1.0 FTE

Hastings High School Ed MN - Teachers September 3, 2021 - June 30, 2024

Napper, Colleen Approve
Paraprofessional, 5.75 hrs/day

Hastings Middle School Ed MN ESP September 8, 2021 - December 31, 2021

Post, Halina
Approval of Extended Leave of Absence pursuant to 

MN Statute 122A.46
ESL Teacher, 1.0 FTE

Pinecrest Elementary/McAuliffe Elementary Ed MN - Teachers January 28, 2022 - January 28, 2025

ASSIGNMENT CHANGES

NAME FROM TO EMPLOYEE GROUP EFFECTIVE DATE(S)

Cook, Kristina
Admin Support Assistant - Athletics; 7.25 hrs/ day

Hastings Middle School
Admin Support Assistant - Athletics; 8 hrs / day

Hastings Middle School HESA Septemeber 8, 2021

Fox, Mary Ellen Health Services Supervisor; 206 days/year Health Services Supervisor; 210 days/year District Supervisors July 1, 2021

Hughes, Mary
Cook Assistant; 3 hrs / day

Hastings High School
Food Service Sub

District Wide N/A September 27, 2021

Klein, Matt
PE Teacher; 1.0 FTE

Pinecrest Elementary
PE / FACS Teacher; 1.0 FTE

Hastings Middle School Ed MN - Teachers September 7, 2021

Werner, Tina
Cook; 5.75 hrs / day
Hastings High School

Food Service Sub
District Wide N/A September 28, 2021

CHANGE IN CLASSIFICATION - ANNUAL REVIEW CYCLE

POSITION FROM TO EMPLOYEE GROUP EFFECTIVE DATE(S)

Director of Athletics
(Incumbent Grandfathered) Classification 16 Classification 15 District Administrators July 1, 2021



Director of Finance and Operations Classification 18 Classification 19 District Administrators July 1, 2022

Director of Food Service Classification 14 Classification 15 District Supervisors July 1, 2021

Director of Human Resources Classification 17 Classification 18 District Administrators July 1, 2021

Director of Teaching and Learning Classification 17 Classification 18 District Administrators July 1, 2021
Dir. of Technology & Student 

Systems
(Incumbent Grandfathered)

Classification 16 Classification 15 District Administrators July 1, 2021

MISCELLANEOUS 

NAME STATUS ASSIGNMENT EMPLOYEE GROUP EFFECTIVE DATE(S)

Keyport, Robyn
Approval 

TRA Part Time Teacher Program
Science Teacher; .667 FTE

Hastings High School Ed MN - Teachers August 30, 2021 - June 10, 2021



INDEPENDENT
SCHOOL DISTRICT #200

Master
Agreement

2020-2021
2021-2022

District Administrators



1



TABLE OF CONTENTS

ARTICLE I - DEFINITIONS 3
Section 1 - Definition of Unit 3
Section 2 - Working Day 3
Section 3 - Work Year 3

ARTICLE II - SCHOOL BOARD RIGHTS 3
Section 1 - Inherent Managerial Rights 3
Section 2 - Management Responsibilities 3
Section 3 - Effect of Laws and Regulations 3

ARTICLE III - ADMINISTRATOR RIGHTS 4
Section 1 - Right to Views 4
Section 2 - Personnel Files 4

ARTICLE IV - COMPENSATION 4
Section 1 - Wages/Compensation 4
Section 2 - Initial Compensation 4
Section 3 - Pay 4
Section 4 - Advancement on the Salary Schedule 4

ARTICLE V - VACATION AND HOLIDAYS 5
Section 1 - Vacation 5
Section 2 - Holidays 5

ARTICLE VI - LEAVES 6
Section 1 - Essential Leave 6
Section 2 - Sick Leave 6
Section 3 - Bereavement Leave 7
Section 4 - Jury Duty 7

ARTICLE VII - EMPLOYMENT PRACTICES 7
Section 1 - Emergency Closings 7
Section 2 - Work Stoppage 8

ARTICLE VIII - REIMBURSEMENTS, DUES, AND ALLOWANCES 8
Section 1 - Payment of Dues 8
Section 2 - Continuing Education Allowance. 8
Section 3 - Mileage Reimbursement 8

ARTICLE IX - INSURANCE 8
Section 1 - Eligibility for Benefits 8
Section 2 - Health and Hospitalization 8
Section 3 - Dental Insurance 9
Section 4 - Life and Accidental Death and Dismemberment (AD&D) Insurance 10
Section 5 - Long Term Disability (LTD) Insurance 10
Section 6 - Disclaimer 10
Section 7 - Physical Examination 10

2



ARTICLE X - MATCHING DEFERRED COMPENSATION 10
Section 1 - Eligibility 10
Section 2 - 403(b)/457 Matching Plan 10

ARTICLE XI - RETIREE INSURANCE CONTRIBUTION 11
Section 1 - Health Care Saving Plan 11

ARTICLE XII - GRIEVANCE PROCEDURE 11
Section 1 - Definitions 11
Section 2 - Time Limits 11
Section 3 - Informal Procedures 12
Section 4 - Formal Procedures 12
Section 5 - Election of Remedies and Waiver 12

ARTICLE XIII - DURATION 13
Section 1 - Duration 13

APPENDIX A - SALARY PROGRAM 14

3



ARTICLE I - DEFINITIONS

Section 1 - Definition of Unit

Subd. 1 – All positions listed in Salary Appendix A shall be considered a part of the
Administrators’ salary program and covered under the terms of this Agreement.

Subd. 2 – Employment in positions covered by this Agreement shall be at-will, unless an
employment contract exists.

Subd. 3 – Positions covered by this Agreement are exempt and not subject to overtime laws.

Section 2 - Working Day

A working day is defined as any day the employee is scheduled to work except those
designated as major legal holidays by state law.  An employee may be required to work on
those legal holidays on which the School Board is authorized to conduct school, if so
designated by the School Board.

Section 3 - Work Year

The work year shall be defined as the 12 month period commencing July 1 each year, and
ending on June 30 of the following calendar year.

ARTICLE II - SCHOOL BOARD RIGHTS

Section 1 - Inherent Managerial Rights

The Administrators recognize that the school board is not required to meet and negotiate on
matters of inherent managerial policy, which include, but are not limited to, such areas of
discretion or policy as the functions and programs of the employers, its overall budget,
utilization of technology, the organizational structure, and selection and direction and number
of personnel.  All managerial rights and functions not expressly delegated in this Agreement
are reserved to the school board.

Section 2 - Management Responsibilities

The Administrators recognize the right and obligation of the School Board to efficiently manage
and conduct the operation of the School District within its legal limitations, and with its primary
obligation to provide educational opportunity for the students of the school district.

Section 3 - Effect of Laws and Regulations

The parties recognize that the school district, all employees covered by this Agreement, and all
provisions of the Agreement are subject to the laws of the State of Minnesota, Federal laws,
rules and regulations of the State Board of Education, and valid rules, regulations and orders
of State and Federal governmental agencies.  Any provision of this Agreement found to be in
violation of any such laws, rules, regulations, directives or orders shall be null and void and
without force and effect.
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ARTICLE III - ADMINISTRATOR RIGHTS

Section 1 - Right to Views

Pursuant to M.S. 179.65, Subd. 1, nothing contained in the Agreement shall be construed to
limit, impair or affect the right of any Administrator or his/her representative to the expression
or communication of a view, grievance, complaint or opinion on any matter related to the
conditions or compensation of public employment or their betterment, so long as the same is
not designed to and does not interfere with the full, faithful, and proper performance of the
duties of employment or circumvent the rights of the Administrator, nor shall it be construed to
require any public employee to perform labor or services against his/her will.

Section 2 - Personnel Files

Subd. 1 - Administrators shall have the right to inspect their individual personnel files.

Subd. 2 - Administrators shall receive a copy of evaluation materials which are initiated by the
School Board and placed in the Administrator’s individual personnel file.

ARTICLE IV - COMPENSATION

Section 1 - Wages/Compensation

Subd. 1 - The wages/compensation reflected in Appendix A shall be in effect for the period
commencing July 1, 2020 and ending June 30, 2022.

Subd. 2 - The wages/compensation provided herein may, at the sole discretion of the District,
be increased during the duration of this salary program for purposes of complying with
applicable state and federal laws.

Section 2 - Initial Compensation

At the time of hiring, initial placement on the salary schedule shall be determined by mutual
agreement between the individual employee and the employer.

Section 3 - Pay

Subd. 1 - Employees shall be paid twice per month. If a pay date falls on a Saturday, Sunday,
or holiday, employees will be paid on the last working day immediately preceding.  Regular
paychecks shall be delivered by direct deposit.

Subd. 2 - Payment for wages earned will be paid in equal installments over the number of
months actually worked by the employee, unless otherwise elected prior to July 1 each year.

Section 4 - Advancement on the Salary Schedule

Subd. 1 - Employees hired on or before December 31 shall be paid at their starting step on the
salary schedule.  Effective the following July 1, employees shall be advanced to the next step.
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Employees hired after December 31 shall be paid at their starting step on the salary schedule
until July 1 of the following calendar year.  Thereafter, employees shall advance on the salary
schedule as of July 1 until the top step has been reached.

Subd. 2 - Employees shall be provided step advancement on the salary schedule following
Board approval of the updated Master Agreement.

Subd. 3 - The District may, at its discretion, withhold step advancement/pay increase as a
result of performance concerns.  If it is determined that step advancement will be withheld, the
employee shall be notified in writing by no later than May 15.

Subd. 4 - Employees receiving a promotion will be placed at step one of the new salary
schedule.  The District may, at its discretion, place an employee at a higher step so as to avoid
the employee receiving a decreased rate of pay following a promotion.

ARTICLE V - VACATION AND HOLIDAYS

Section 1 - Vacation

Subd. 1 - Employees working 52 weeks per year shall earn 28 days of vacation each year.
Vacation accrual will be pro-rated for employees working less than 52 weeks.

Subd. 2 - Vacation accruals will be allocated on July 1 each year.  Accruals will be based on
the actual number of years completed at the time of the accrual.

Subd. 3 - Accrued vacation shall be adjusted for employees who resign prior to the end of the
year and an employee’s last check will be deducted for any vacation leave used in excess of
that earned.

Subd. 4 - In extenuating circumstances, with advance approval of the Superintendent,
employees may carry over up to five days into the next fiscal year.

Section 2 - Holidays

Subd. 1 - For the 2020-2021 school year only, the following legal holidays will be provided to
Administrators covered by this contract:

1. Independence Day – (This is a holiday for 12 month employees only)
2. Friday before Labor Day (This is a holiday for 12 month employees only, if

school is not in session. If school is in session this holiday shall be moved to
the Thursday of Teacher Association.  It is not a floating holiday.)

3. Labor Day
4. Friday of Teacher Association
5. Thanksgiving
6. Friday after Thanksgiving
7. Christmas Eve
8. Christmas Day
9. New Year's Eve
10. New Year's Day
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11. Presidents Day Observed
12. Good Friday
13. Easter Monday (If school is not in session, this day would be a non-workday; it

is not a floating holiday nor is it replaced with another day).
14. Memorial Day

Subd. 2 - If any of the legal holidays fall on weekend days, the holiday will be observed
on the preceding Friday or the following Monday, as determined by the District.
Christmas Day or New Year's Day falls on a Saturday or a Sunday, the Administrator
may take the day before Christmas Day and the day before New Year's Day on the
days specified by the Superintendent, consistent with the need for administrative
services in District 200.

Subd. 3 - Effective July 1, 2021, employees working 52 weeks shall be entitled to 14 district
established holidays each year.  Employees working less than 52 weeks shall be eligible for
paid holidays that fall within their work year.

ARTICLE VI - LEAVES

Section 1 - Essential Leave

Subd.  1 - Employees working 52 weeks will earn three days of Essential Leave which will be
allocated on July 1 each year.  Employees working less than a full year shall receive Essential
Leave on a pro-rated basis.

Subd. 2 - For the 2020-2021 school year only, unused Essential Leave will be carried over into
the following year, with a maximum accrual of six days per year. Employees may request
payment for unused Essential Leave days at the teacher substitute rate of pay.  Requests for
payment are to be made to the HR department and payment shall be made in a supplemental
payroll at the end of July.

Subd. 3 - Effective July 1, 2021, employees will be paid out for unused essential leave days at
the end of each school year, to be paid at a daily rate of $260 for full time employees.
Payment of such days shall be made by no later than July 30 of each year.

Section 2 - Sick Leave

Subd. 1 - Employees shall be credited with an annual accrual of 15 days of sick leave per year.
Employees working less than the full year will be credited with sick leave on a pro-rated basis.
During the initial year of employment only, the total sick leave allowable will be available to the
employee after working a minimum of one day. Upon termination of employment, an
employee’s last check will be deducted for any sick leave used in excess of that earned.

Subd. 2 - Sick leave is to be utilized for all absences resulting from an employee's illness or
injury, or that of a minor child. Sick leave may be utilized for absences due to illness or injury of
the employee’s spouse, adult child, sibling, parent, mother-in-law, father-in-law, grandchild,
grandparent, or stepparent, up to 160 hours per 12 month period, beginning July 1 of each
year, pursuant to M.S. 181.9413.
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Subd. 3 - The school board may require an employee to furnish a medical certificate from a
qualified physician as evidence of illness or injury, in order to qualify for sick leave pay.  In the
event that a medical certificate will be required, the employee will be so advised.
Subd. 4 - Unused sick leave days may accumulate without limit.

Subd. 5 - Employees with accrued sick leave in excess of 142 days will be paid out for up to
six days of unused sick leave at the end of each school year.  The number of days paid shall
be based on the number of leave days exceeding 142, and will be paid at a daily rate of $260
for full time employees.  Payment of such days shall be made no later than July 30 of each
year.

Subd. 6 - On or about January 15 of each year, the business office will contact members for
voluntary donations of unused sick leave days to establish and maintain a paid sick leave bank
up to 250 days. Employees may donate a maximum of two days per year to the bank.  If a
member of the bargaining unit runs out of sick leave due to serious illness, they may submit a
request to the Director of Human Resources, to use up to ten days of leave from the sick leave
bank.

Section 3 - Bereavement Leave

Subd. 1 - Up to five days per occurrence of paid leave may be granted for death in the
employee’s immediate family.

Subd. 2 - For purposes of this Section, immediate family shall be defined as the employee's
spouse, child, parent, brother, sister, mother-in-law, father-in-law, aunt, uncle, grandparent,
grandchildren, stepparent, or guardian, domestic life partner, or domestic life partner’s parent.

Subd. 3 - At the discretion of the Superintendent, up to two days of bereavement leave, in
addition to those identified in Subd. 2, may be granted.  Such days shall be deducted from sick
leave.

Section 4 - Jury Duty

Subd. 1 - An employee who is called to jury duty shall notify the Human Resources office
immediately upon receipt of the notice so that arrangements to excuse the employee to serve
may be made if necessary.

Subd. 2 - An employee who is absent because of jury duty will receive their regular salary from
the district during the period of service, provided the employee submits pay received for the
jury service, less any reimbursement for mileage or parking, in accordance with state laws.

ARTICLE VII - EMPLOYMENT PRACTICES

Section 1 - Emergency Closings

In the event of a school closing called by the Superintendent, due to weather conditions or any
other conditions, personnel who were scheduled to work, but directed not to report, will be
paid.  If staff are directed to report, please refer to the District’s School Closing & Provisions
Guidelines, located on the School District Webpage under Staff Forms.
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Section 2 - Work Stoppage

In the event of a strike or work stoppage by other employees, it is mutually agreed that
employees covered by this agreement shall be on duty and carry out policy, rules and
assignments as may be directed by the employer. The employer reserves the right to make
whatever directives deemed appropriate for the operation or protection of district programs and
facilities.

ARTICLE VIII - REIMBURSEMENTS, DUES, AND ALLOWANCES

Section 1 - Payment of Dues

The School District will contribute a sum not to exceed $1,500 per year toward payment of
professional dues.

Section 2 - Continuing Education Allowance.

The School District will contribute a sum not to exceed $1,000 annually towards approved
professional course work.

Section 3 - Mileage Reimbursement

The School District will pay the federal mileage reimbursement rate for personal vehicles used
in connection with School District business.

ARTICLE IX - INSURANCE

Section 1 - Eligibility for Benefits

Each employee may only be covered under one policy under each of the District’s insurance
plans, i.e. health and dental.  If the employee is covered by this agreement, and his/her
spouse are both covered by the District medical insurance plan, the District will contribute the
full cost of single insurance for each employee.  If both spouses are covered by the District
medical insurance plan and have a dependent, the District will make a maximum monthly
contribution equal to the family contribution for the employee carrying the family coverage
policy, plus the single premium for the non-policy holding spouse, not to exceed the actual cost
of the insurance premium.

Section 2 - Health and Hospitalization

Subd. 1. The district shall provide a monthly contribution toward the premium for single or
family insurance for employees who qualify for, and are enrolled in, the District’s group health
and hospitalization plan.
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Subd. 2 - The amount provided by the District shall be as follows, however, the amount shall
not exceed the actual cost of the insurance premium:

Single Coverage

Non-High Deductible (Comp Basic)

Effective July 1, 2020: Up to $768.50 per month

High Deductible/VEBA

Effective July 1, 2020: Up to $668.50 per month

Family Coverage

Non-High Deductible (Comp Basic)

Effective July 1, 2020: Up to $2,120.50 per month

High Deductible/VEBA

Effective July 1, 2020: Up to $1,920.50 per month

Subd. 3 - For full-time employees participating in the single high deductible/VEBA insurance
plan, the monthly district contribution to a VEBA shall be as follows:

Effective July 1, 2020: $100.00 per month

Subd. 4 - For full-time employees participating in the family high deductible/VEBA insurance
plan, the monthly district contribution to a VEBA shall be as follows:

Effective July 1, 2020: $200.00 per month

Subd. 5. - The annual VEBA contribution will be made in a lump sum on the first payroll of July
during the 2020-2021 and 2021-2022 school years.  Effective July 1, 2022, the annual VEBA
contribution will be divided equally over the number of payrolls the employee is paid each year.

Subd. 6 - In the event this Agreement causes or will cause penalties, fees, or fines to be
assessed against the School District, the parties agree to reopen negotiations that result in a
new Agreement between the parties that eliminates or reduces penalties, fees, or fines to be
assessed against the School District.

Section 3 - Dental Insurance

10



Subd. 1 - The district shall provide a monthly contribution toward the premium for single or
family insurance for employees who qualify for, and are enrolled in, the District’s group dental
plan.

Subd. 2 - The amount provided by the District shall be as follows, however, the amount shall
not exceed the actual cost of the insurance premium:

Effective July 1, 2020:    $137.45 per month

Section 4 - Life and Accidental Death and Dismemberment (AD&D) Insurance

The School District will provide a group term life and AD & D insurance policy in the amount of
$150,000 for each employee who qualifies for, and is enrolled in, the life insurance plan.

Section 5 - Long Term Disability (LTD) Insurance

Subd. 1 - The School District will pay the full cost of a Long Term Disability Insurance plan for
each eligible employee enrolled in the plan.

Subd. 2 - Employees who are totally disabled shall be allowed to continue on the District’s
medical insurance plan at the same cost as provided for active employees.

Subd. 3 - Employees are required to apply for Medicare at the time they become eligible.
Failure to do so may result in termination of benefits back to the date the employee became
eligible.  Medical insurance benefits provided by the District shall end on the date the
employee becomes covered by Medicare.

Section 6 - Disclaimer

The eligibility for the payment of claims for insurance benefits described in this Article shall be
governed solely by the terms of the insurance policies purchased by the School District. The
School Board’s only obligation is to provide and administer benefits as negotiated. No claims,
other than those arising from District error or undue influence, shall be made against the
School District as a result of denial of insurance benefits by an insurer.

Section 7 - Physical Examination

Administrators may, if desired, have an annual physical examination at School District expense
with a limit of $400 per year to cover non-reimbursable medical costs.

ARTICLE X - MATCHING DEFERRED COMPENSATION

Section 1 - Eligibility

Subd. 1 - Eligibility: Employees who are regularly employed with the school district
shall be eligible to participate in a 403(b)/457 matching contribution plan pursuant to
M.S.356.24.

Section 2 - 403(b)/457 Matching Plan
11



Subd. 1 - Employees shall be entitled to a matching District contribution to a tax deferred
account, subject to State and Federal law on the following basis:

Years of Actual Service Maximum
Completed In District 200 Annual Match

0 – 4 2.5% of annual salary
5 – 9 3.0% of annual salary
10 + 3.5% of annual salary

Subd. 2 - Annual matching contributions shall not exceed $3,000 annually, or a lifetime
maximum of $70,000.

Subd. 3 – District match eligibility shall be determined on July 1 each year.  Eligibility will be
based on actual number of years completed at the time eligibility is determined.

Subd. 4 - The district contribution will begin when the employee establishes participation in an
eligible investment program as defined by statute. The district match cannot be accumulated
on a retroactive basis.

Subd. 5 - Changes to or initial entry into the plan shall occur on the first pay day following the
date a salary reduction authorization is received by the Human Resources Department.

ARTICLE XI - RETIREE INSURANCE CONTRIBUTION

Section 1 - Health Care Saving Plan

Employees who have completed at least ten years of continuous service and are at least 55
years of age shall receive a lump sum dollar amount that will be placed into the employee’s
Minnesota Health Care Savings Plan account. The lump sum dollar amount will be determined
by multiplying the cost of the Comp Basic single premium insurance cost for the last year in
which the employee worked times the number of years until the individual reaches the age of
65, to a maximum of eight years.

ARTICLE XII - GRIEVANCE PROCEDURE

Section 1 - Definitions

Subd. 1 - Grievance: A grievance shall be defined as a complaint by an employee based on
an alleged violation, misinterpretation, or inequitable application of any of the terms of this
agreement.

Subd. 2 - Days:  Days for purposes of this Article shall mean working days.

Subd. 3 - Representative:  Representative shall mean any person designated by the
employee, an administrator, or the School Board, to act on their behalf.

Section 2 - Time Limits
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Subd. 1 - Extension: Time limits specified in this Agreement may be extended by mutual
consent.

Subd. 2 - If the employee does not file a grievance, in writing as defined herein, within 20 days
after the employee knew or should have known of the act or condition on which the grievance
is based, or within 30 days after informal procedures are initiated, whichever is less, the
grievance shall be considered waived.

Subd. 3 - Computation of Time: In computing any period of time prescribed or allowed by
procedures herein, the date of the act or event, for which the designated period of time begins
to run shall not be included.
Subd. 4 - Filing and Postmark: The filing or service of any notice or document herein shall be
timely if it bears a postmark of the United States mail within the time period.

Subd. 5 - Failure to appeal a grievance from one level to another within the time periods
hereafter provided shall constitute a waiver of the grievance.

Section 3 - Informal Procedures

Subd. 1 - If an employee feels that he/she has a grievance, he/she shall first discuss the
matter with his/her supervisor to whom he/she is directly responsible, in an effort to resolve the
problem informally.

Section 4 - Formal Procedures

Subd. 1 - Level One - If an aggrieved person is not satisfied with the disposition of his/her
problem through informal procedures, he/she may submit his/her claim as a formal grievance
in writing to the supervisor.

Subd. 2 - The supervisor shall, within five days, render a decision and the reason therefore in
writing to the aggrieved person.

Subd. 3 - Level Two - If the aggrieved person is not satisfied with the disposition of the
grievance at Level One, he/she may appeal the grievance to Level Two by filing a written
appeal with the Superintendent within ten days of receipt of the written decision at Level One.

Subd. 4 - The Superintendent or designee shall arrange a meeting with the aggrieved person
within ten days of receipt of the written appeal to discuss the grievance.

Subd. 5 - The Superintendent or designee shall issue a decision, and the reasons therefore, in
writing to the aggrieved person within ten days of the meeting.

Subd. 6 - Level Three - If the aggrieved person is not satisfied with the disposition of the
grievance at Level Two, he/she may appeal the grievance to Level Three by filing a written
appeal with the chairperson of the School Board within ten days of receipt of the written
decision at Level Two, or twenty days after the Level Two meeting, whichever is sooner.

Subd. 7 - The School Board or a committee thereof, shall meet with the aggrieved party and
the Association upon request, to discuss the grievance. Such meeting, if requested, shall be
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conducted informally, and all parties may present written and oral evidence, arguments and
positions relating to the issues of the grievance.

Subd. 8 - The School Board shall issue its decision, and the reasons therefore, in writing to the
aggrieved person within ten days of the meeting, or if no meeting is held, within twenty days of
receipt of the written appeal.

Section 5 - Election of Remedies and Waiver

A party instituting any action, proceeding or complaint in a federal or state court of law, or
before an administrative tribunal, federal agency, state agency, or seeking relief through any
statutory process for which relief may be granted, the subject matter of which may constitute a
grievance under this Agreement, shall immediately thereupon waive any and all rights to
pursue a grievance under this Article. Upon instituting a proceeding in another forum as
outlined herein, the employee shall waive the right to initiate a grievance pursuant to this
Article or, if the grievance is pending in the grievance procedure, the right to pursue it further
shall be immediately waived. This section shall not apply to actions to compel arbitration as
provided in the Agreement or to enforce the award of an arbitrator.

ARTICLE XIII - DURATION

Section 1 - Duration

Subd. 1 - This agreement shall remain in full force and effect for a period commencing on July
1, 2020, through June 30, 2022.  Unless otherwise mutually agreed, the parties shall not
commence negotiations more than 90 days prior to the expiration of this Agreement.

Subd. 2 - In the event a new Agreement is not in effect on July 1, 2022, all compensation and
working conditions shall remain in effect as set forth in this Agreement until a successor
Agreement is affected.
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APPENDIX A - SALARY PROGRAM

Grade 18

Director of Community Ed and Communications
Director of Finance and Operations
Director of Special Services

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
2020-2021 $103,829 $111,580 $119,332 $127,084 $134,835 $142,587 $150,339
2021-2022 $104,867 $112,696 $120,525 $128,355 $136,184 $144,013 $151,842

Grade 17

Director of Teaching and Learning
Director of Human Resources

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
2020-2021 $93,505 $100,465 $107,425 $114,385 $121,345 $128,305 $135,265
2021-2022 $94,440 $101,470 $108,499 $115,529 $122,558 $129,588 $136,617

Grade 16

Assistant Director of Special Services
Director of Athletics
Director of Technology and Student Systems

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
2020-2021 $84,997 $91,021 $97,045 $103,069 $109,093 $115,117 $121,141
2021-2022 $85,847 $91,931 $98,015 $104,099 $110,184 $116,268 $122,352

Note:  All positions are 52 weeks.

Administrative Educational Credit:

Doctorate Degree = $1,000 added to base salary
Specialist Degree= $500 added to base salary

Administrative educational credit will be pro-rated based on FTE.

Additional salary for administrative educational credit is not cumulative.
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ARTICLE I - DEFINITIONS  

 

Section 1 - Definition of Unit  
 
Subd. 1 – All positions listed in Salary Appendix A shall be considered a part of the Supervisors’ 
salary program and covered under the terms of this Agreement.  
 
Subd. 2 – Employment in positions covered by Agreement shall be at-will, unless an 
employment contract exists. 
 
Subd. 3 – Positions covered by this Agreement are exempt and not subject to overtime laws.   
 

Section 2 - Working Day  
 
A working day is defined as any day the employee is scheduled to work except those 
designated as major legal holidays by state law.  An employee may be required to work on 
those legal holidays on which the School Board is authorized to conduct school, if so 
designated by the School Board. 
 

Section 3 - Work Year 
 
The work year shall be defined as the 12 month period commencing July 1 each year, and 
ending on June 30 of the following calendar year. 
 

ARTICLE II - SCHOOL BOARD RIGHTS 

 

Section 1 - Inherent Managerial Rights 
 
The Supervisors recognize that the school board is not required to meet and negotiate on 
matters of inherent managerial policy, which include, but are not limited to, such areas of 
discretion or policy as the functions and programs of the employer, its overall budget, utilization 
of technology, the organizational structure, and selection and direction and number of 
personnel.  All managerial rights and functions not expressly delegated in this Agreement are 
reserved to the school board.   
 

Section 2 - Management Responsibilities 
 
The Supervisors recognize the right and obligation of the School Board to efficiently manage 
and conduct the operation of the School District within its legal limitations, and with its primary 
obligation to provide educational opportunity for the students of the school district. 

 

Section 3 - Effect of Laws and Regulations 
 
The parties recognize that the school district, all employees covered by this Agreement, and all 
provisions of the Agreement are subject to the laws of the State of Minnesota, Federal laws, 
rules and regulations of the State Board of Education, and valid rules, regulations and orders of 
State and Federal governmental agencies.  Any provision of this Agreement found to be in 
violation of any such laws, rules, regulations, directives or orders shall be null and void and 
without force and effect. 
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ARTICLE III – SUPERVISOR RIGHTS 

 

Section 1 - Right to Views 
 
Nothing contained in the Agreement shall be construed to limit, impair or affect the right of any 
employee or his/her representative to the expression or communication of a view, grievance, 
complaint or opinion on any matter related to the conditions or compensation of public 
employment or their betterment, so long as the same is not designed to and does not interfere 
with the full, faithful, and proper performance of the duties of employment or circumvent the 
rights of the employee, nor shall it be construed to require any public employee to perform labor 
or services against his/her will. 
 

Section 2 - Personnel Files 
 
Subd. 1 - Employees shall have the right to inspect their individual personnel files.  
 
Subd. 2 - Supervisors shall receive a copy of evaluation materials which are initiated by the 
School Board and placed in the Administrator’s individual personnel file. 
 

ARTICLE IV - COMPENSATION 

 

Section 1 - Wages/Compensation 
 
Subd. 1 - The wages/compensation reflected in Appendix A shall be in effect for the period 
commencing July 1, 2020 and ending June 30, 2022. 
 
Subd. 2 - The wages/compensation provided herein may, at the sole discretion of the District, 
be increased during the duration of this salary program for purposes of complying with 
applicable state and federal laws. 
 

Section 2 - Initial Compensation 
 
At the time of hiring, initial placement on the salary schedule shall be determined by mutual 
agreement between the individual employee and the employer. 
 

Section 3 - Pay 
 
Subd. 1 - Employees shall be paid twice per month.  If a pay date falls on a Saturday, Sunday, 
or holiday, employees will be paid on the last working day immediately preceding.  Regular 
paychecks shall be delivered by direct deposit. 
 
Subd. 2 – Payment for wages earned will be paid in equal installments over the number of 
months actually worked by the employee, unless otherwise elected prior to July 1 each year.   
 

Section 4 - Advancement on the Salary Schedule 
 
Subd. 1 - Employees hired on or before December 31 shall be paid at their starting step on the 
salary schedule.  Effective the following July 1, employees shall be advanced to the next step.  
Employees hired after December 31 shall be paid at their starting step on the salary schedule 
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until July 1 of the following calendar year.  Thereafter, employees shall advance on the salary 
schedule as of July 1 until the top step has been reached. 
 
Subd. 2 - Employees shall be provided step advancement on the salary schedule following 
Board approval of the updated Master Agreement. 
 
Subd. 3 - The District may, at its discretion, withhold step advancement/pay increase as a result 
of performance concerns.  If it is determined that step advancement will be withheld, the 
employee shall be notified in writing by no later than May 15. 
 
Subd. 4 - Employees receiving a promotion will be placed at step one of the new salary 
schedule.  The District may, at its discretion, place an employee at a higher step so as to avoid 
the employee receiving a decreased rate of pay following a promotion. 
 

ARTICLE V - VACATION AND HOLIDAYS 

 

Section 1 - Vacation 
 
Subd. 1 – Employees working 52 weeks shall be eligible for vacation.  Vacation accruals will be 
allocated on July 1 each year.  Accruals will be based on the actual number of years completed 
at the time of the accrual.   
 
Subd. 2 - Vacation accrual will be pro-rated for employees working less than 52 weeks.  
Accrued vacation shall be adjusted for employees who resign prior to the end of the year and an 
employee’s last check will be deducted for any vacation leave used in excess of that earned. 
 
Subd. 3 - Employees shall earn vacation in accordance with the accrual schedule below: 
 

    Years of Employment     Annual Days Earned 
     0 – 4      20 
     5 – 9      25 
          10 or more       28 

 
Subd. 4 – Employees working less than 52 weeks and hired prior to July 1, 2008, shall be 
eligible for two days of vacation. 
 
Subd. 5 - In extenuating circumstances, with advance approval of the Superintendent 
employees may carry over up to five days into the next fiscal year.   
 

Section 2 - Holidays 
 
Subd. 1 - For the 2020-2021 school year only, the following legal holidays will be provided to 
Supervisors covered by this contract:  
 

1. Independence Day (This is a holiday for 12 month employees only) 
2. Friday before Labor Day (This is a holiday for 12 month employees only, if school is 

not in session.  If school is in session this holiday shall be moved to the Thursday of 
Teacher Association.  It is not a floating holiday.) 

3. Labor Day 
4. Friday of Teacher Association 
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5. Thanksgiving 
6. Friday after Thanksgiving 
7. Christmas Eve 
8. Christmas Day 
9. New Year's Eve 
10. New Year's Day 
11. Presidents’ Day Observed 
12. Good Friday  
13. Easter Monday (If school is not in session, this day would be a non-workday; it is not a 

floating holiday nor is it replaced with another day). 
14. Memorial Day  

 
Subd. 2 - If any of the legal holidays fall on weekend days, the holiday will be observed on the 
preceding Friday or the following Monday, as determined by the District.  
 
Subd. 3 - Effective July 1, 2021, employees working 52 weeks shall be entitled to 14 district 
established holidays each year.  Employees working less than 52 weeks shall be eligible for 
paid holidays that fall within their work year. 
 

ARTICLE VI - LEAVES 

 

Section 1 - Essential Leave 
 
Subd.  1 - Employees working 52 weeks will earn three days of Essential Leave which will be 
allocated on July 1 each year.  Employees working less than a full year shall receive Essential 
Leave on a pro-rated basis.   
 
Subd. 2 - For the 2020-2021 school year only, unused Essential Leave will be carried over into 
the following year, with a maximum accrual of six days per year. Employees may request 
payment for unused Essential Leave days at the teacher substitute rate of pay.  Requests for 
payment are to be made to the HR department and payment shall be made in a supplemental 
payroll at the end of July. 
 
Subd. 3 - Effective July 1, 2021, employees will be paid out for unused essential leave days at 
the end of each school year, to be paid at a daily rate of $140 for full time employees.  Payment 
of such days shall be made by no later than July 30 of each year. 
 

Section 2 - Sick Leave   
 
Subd. 1 - Employees shall be credited with an annual accrual of 15 days of sick leave per year.  
Employees working less than the full year will be credited with sick leave on a pro-rated basis. 
During the initial year of employment only, the total sick leave allowable will be available to the 
employee after working a minimum of one day. Upon termination of employment, an employee’s 
last check will be deducted for any sick leave used in excess of that earned. 
 
Subd. 2 - Sick leave is to be utilized for all absences resulting from an employee's illness or 
injury, or that of a minor child. Sick leave may be utilized for absences due to illness or injury of 
the employee’s spouse, adult child, sibling, parent, mother-in-law, father-in-law, grandchild, 
grandparent, or stepparent, up to 160 hours per 12 month period, beginning July 1 of each year, 
pursuant to M.S. 181.9413. 
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Subd. 3 - The school board may require an employee to furnish a medical certificate from a 
qualified physician as evidence of illness or injury, in order to qualify for sick leave pay.  In the 
event that a medical certificate will be required, the employee will be so advised. 
Subd. 4 - Unused sick leave days may accumulate without limit.   
 
Subd. 5 - Employees with accrued sick leave in excess of 142 days will be paid out for up to six 
days of unused sick leave at the end of each school year.  The number of days paid shall be 
based on the number of leave days exceeding 142, and will be paid at a daily rate of $116 for 
full time employees.  Payment of such days shall be made no later than July 30 of each year. 
 
Subd. 6 - On or about January 15 of each year, the business office will contact members for 
voluntary donations of unused sick leave days to establish and maintain a paid sick leave bank 
up to 250 days. Employees may donate a maximum of two days per year to the bank.  If a 
member of the bargaining unit runs out of sick leave due to serious illness, they may submit a 
request to the Director of Human Resources, to use up to ten days of leave from the sick leave 
bank.   
 

Section 3 - Bereavement Leave  
 
Subd. 1 - Up to five days per occurrence of paid leave may be granted for death in the 
employee’s immediate family. 
 
Subd. 2 - For purposes of this Section, immediate family shall be defined as the employee's 
spouse, child, parent, brother, sister, mother-in-law, father-in-law, aunt, uncle, grandparent, 
grandchildren, stepparent, or guardian, domestic life partner, or domestic life partner’s parent. 
 
Subd. 3 - At the discretion of the Superintendent, up to two days of bereavement, in addition to 
those identified in Subd. 2 and Subd. 3 above, may be granted.  Such days shall be deducted 
from sick leave. 
 

Section 4 - Jury Duty  
 
Subd. 1 - An employee who is called to jury duty shall notify the Human Resources office 
immediately upon receipt of the notice so that arrangements to excuse an employee to serve 
may be made if necessary.  
 
Subd. 2 - An employee who is absent because of jury service will receive their regular salary 
from the district during the period of service, provided the employee submits pay received for 
the jury service, less any reimbursement for mileage or parking, in accordance with state laws 
 

ARTICLE VII – EMPLOYMENT PRACTICES 

 

Section 1 - Emergency Closings 
 
In the event of a school closing called by the Superintendent, due to weather conditions or any 
other conditions, personnel who were scheduled to work, but directed not to report, will be paid.  
If staff are directed to report, please refer to the District’s School Closing & Provisions 
Guidelines, located on the School District Webpage under Staff Forms. 
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Section 2 - Work Stoppage  
 
In the event of a strike or work stoppage by other employees, it is mutually agreed that 
employees covered by this agreement shall be on duty and carry out policy, rules and 
assignments as may be directed by the employer. The employer reserves the right to make 
whatever directives deemed appropriate for the operation or protection of district programs and 
facilities. 
 

Section 3 - Mileage Reimbursement   

 
The School District will pay the federal mileage reimbursement rate for personal vehicles used 
in connection with School District business.   
 

ARTICLE VIII - INSURANCE 

 

Section 1 - Eligibility for Benefits 

 
Each employee may only be covered under one policy under each of the District’s insurance 
plans, i.e. health and dental.  If the employee is covered by this agreement, and his/her spouse 
are both covered by the District medical insurance plan, the District will contribute the full cost of 
single insurance for each employee.  If both spouses are covered by the District medical 
insurance plan and have a dependent, the District will make a maximum monthly contribution 
equal to the family contribution for the employee carrying the family coverage policy, plus the 
single premium for the non-policy holding spouse, not to exceed the actual cost of the insurance 
premium.  
 

Section 2 - Health and Hospitalization 

 
Subd. 1. The district shall provide a monthly contribution toward the premium for single or family 
insurance for employees who qualify for, and are enrolled in, the District’s group health and 
hospitalization plan.  
 
Subd. 2 - The amount provided by the District shall be as follows, however, the amount shall not 
exceed the actual cost of the insurance premium: 
 

Single Coverage 
 
Non-High Deductible (Comp Basic) 
 

Effective July 1, 2020: Up to $768.50 per month 
 
High Deductible/VEBA  
 

Effective July 1, 2020: Up to $668.50 per month 
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Family Coverage 
 
Non-High Deductible (Comp Basic) 
 

Effective July 1, 2020: Up to $1,866.18 per month 
 
High Deductible/VEBA 
 

Effective July 1, 2020: Up to $1,666.18 per month 
 
Subd. 3 - For full-time employees participating in the single high deductible/VEBA insurance 
plan, the monthly district contribution to a VEBA shall be as follows:  
 
 Effective July 1, 2020: $100.00 per month  
 
Subd. 4 - For full-time employees participating in the family high deductible/VEBA insurance 
plan, the monthly district contribution to a VEBA shall be as follows:  
 
 Effective July 1, 2020: $200.00 per month 
 
Subd. 5. - The annual VEBA contribution will be made in a lump sum on the first payroll of July 
during the 2020-2021 and 2021-2022 school years.  Effective July 1, 2022, the annual VEBA 
contribution will be divided equally over the number of payrolls the employee is paid each year.  
 
Subd. 6 - In the event this Agreement causes or will cause penalties, fees, or fines to be 
assessed against the School District, the parties agree to reopen negotiations that result in a 
new Agreement between the parties that eliminates or reduces penalties, fees, or fines to be 
assessed against the School District.  
 

Section 3 - Dental Insurance   
 
Subd. 1 The district shall provide a monthly contribution toward the premium for single or family 
insurance for employees who qualify for, and are enrolled in, the District’s group dental plan.  
 
Subd. 2 - The amount provided by the District shall be as follows, however, the amount shall not 
exceed the actual cost of the insurance premium: 
 

Effective July 1, 2020:    $119.33 per month 
 

Section 4 - Life and Accidental Death and Dismemberment (AD & D) Insurance 

 
The School District will provide a group term life and AD & D insurance policy in the amount of 
$150,000 for each Supervisor who qualifies for, and is enrolled in, the life insurance plan.   
 

Section 5 - Long Term Disability (LTD) Insurance  
 
Subd. 1 - The School District will pay the full cost of a Long Term Disability Insurance plan for 
each eligible employee enrolled in the plan.  
 
Subd. 2 – Employees who are totally disabled shall be allowed to continue on the District’s 
medical insurance plan at the same cost as provided for active employees.   



10 
 

 
Subd. 3 - Employees are required to apply for Medicare at the time they become eligible.  
Failure to do so may result in termination of benefits back to the date the employee became 
eligible.  Medical insurance benefits provided by the District shall end on the date the employee 
becomes covered by Medicare. 

Section 6 - Disclaimer  
 
The eligibility for the payment of claims for insurance benefits described in this Article shall be 
governed solely by the terms of the insurance policies purchased by the School District. The 
School Board’s only obligation is to provide and administer benefits as negotiated. No claims, 
other than those arising from District error or undue influence, shall be made against the School 
District as a result of denial of insurance benefits by an insurer. 
 

ARTICLE IX - MATCHING DEFERRED COMPENSATION 

  

Section 1 - Eligibility 

 
Employees who are regularly employed with the school district shall be eligible to participate in a 
403(b)/457 matching contribution plan pursuant to M.S.356.24.  Employees eligible for 
severance shall not be eligible for a 403(b)/457 match. 
 

Section 2 - 403(b)/457 Matching Plan 
 
Subd. 1 - Employees shall be entitled to a matching District contribution to a tax deferred 
account, subject to State and Federal law on the following basis:  
 

Years of Actual Service            Maximum  
Completed In District 200         Annual Match      
     

0 – 4     2.5% of annual salary 
5 – 9     3.0% of annual salary 
10 +     3.5% of annual salary 

 
Subd. 2 - Annual matching contributions shall not exceed $3,000 annually, or a lifetime 
maximum of $35,000. 
 
Subd. 3 – District match eligibility shall be determined on July 1 each year.  Eligibility will be 
based on actual number of years completed at the time eligibility is determined. 
 
Subd. 4 - The district contribution will begin when the employee establishes participation in an 
eligible investment program as defined by statute. The district match cannot be accumulated on 
a retroactive basis. 
 
Subd. 5 - Changes to or initial entry into the plan shall occur on the first pay day following the 
date a salary reduction authorization is received by the Human Resources Department. 
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ARTICLE X – GRIEVANCE PROCEDURE 

 

Section 1 - Definitions 
 
Subd. 1 - Grievance:  A grievance shall be defined as a complaint by an employee based on an 
alleged violation, misinterpretation, or inequitable application of any of the terms of this 
agreement. 
 
Subd. 2 - Days:  Days for purposes of this Article shall mean working days. 
 
Subd. 3 - Representative:  Representative shall mean any person designated by the employee, 
an administrator, or the School Board, to act on their behalf. 
 

Section 2 - Time Limits 
 
Subd. 1 - Extension:  Time limits specified in this Agreement may be extended by mutual 
consent. 
 
Subd. 2 - If the employee does not file a grievance, in writing as defined herein, within 20 days 
after the employee knew or should have known of the act or condition on which the grievance is 
based, or within 30 days after informal procedures are initiated, whichever is less, the grievance 
shall be considered waived. 
 
Subd. 3 - Computation of Time:  In computing any period of time prescribed or allowed by 
procedures herein, the date of the act or event, for which the designated period of time begins 
to run shall not be included.   
 
Subd. 4 - Filing and Postmark:  The filing or service of any notice or document herein shall be 
timely if it bears a postmark of the United States mail within the time period. 
 
Subd. 5 - Failure to appeal a grievance from one level to another within the time periods 
hereafter provided shall constitute a waiver of the grievance. 
 

Section 3 - Informal Procedures 
 
Subd. 1 - If an employee feels that he/she has a grievance, he/she shall first discuss the matter 
with his/her supervisor to whom he/she is directly responsible, in an effort to resolve the 
problem informally. 
 

Section 4 - Formal Procedures 
 
Subd. 1 - Level One - If an aggrieved person is not satisfied with the disposition of his/her 
problem through informal procedures, he/she may submit his/her claim as a formal grievance in 
writing to the supervisor.  
 
Subd. 2 - The supervisor shall, within five days, render a decision and the reason therefore in 
writing to the aggrieved person.  
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Subd. 3 - Level Two - If the aggrieved person is not satisfied with the disposition of the 
grievance at Level One, he/she may appeal the grievance to Level Two by filing a written appeal 
with the Superintendent within ten days of receipt of the written decision at Level One.  
 
Subd. 4 - The Superintendent or designee shall arrange a meeting with the aggrieved person 
within ten days of receipt of the written appeal to discuss the grievance.  
 
Subd. 5 - The Superintendent or designee shall issue a decision, and the reasons therefore, in 
writing to the aggrieved person within ten days of the meeting.  
 
Subd. 6 - Level Three - If the aggrieved person is not satisfied with the disposition of the 
grievance at Level Two, he/she may appeal the grievance to Level Three by filing a written 
appeal with the chairperson of the School Board within ten days of receipt of the written 
decision at Level Two, or twenty days after the Level Two meeting, whichever is sooner. 
 
Subd. 7 - The School Board or a committee thereof, shall meet with the aggrieved party and the 
Association upon request, to discuss the grievance. Such meeting, if requested, shall be 
conducted informally, and all parties may present written and oral evidence, arguments and 
positions relating to the issues of the grievance. 
 
Subd. 8 - The School Board shall issue its decision, and the reasons therefore, in writing to the 
aggrieved person within ten days of the meeting, or if no meeting is held, within twenty days of 
receipt of the written appeal. 

 

Section 5 - Election of Remedies and Waiver  
 
A party instituting any action, proceeding or complaint in a federal or state court of law, or 
before an administrative tribunal, federal agency, state agency, or seeking relief through any 
statutory process for which relief may be granted, the subject matter of which may constitute a 
grievance under this Agreement, shall immediately thereupon waive any and all rights to pursue 
a grievance under this Article. Upon instituting a proceeding in another forum as outlined herein, 
the employee shall waive the right to initiate a grievance pursuant to this Article or, if the 
grievance is pending in the grievance procedure, the right to pursue it further shall be 
immediately waived. This section shall not apply to actions to compel arbitration as provided in 
the Agreement or to enforce the award of an arbitrator. 
 

ARTICLE XI - DURATION 

 

Section 1 - Duration 
 
Subd. 1 - This agreement shall remain in full force and effect for a period commencing on July 
1, 2020, through June 30, 2022.  Unless otherwise mutually agreed, the parties shall not 
commence negotiations more than 90 days prior to the expiration of this Agreement. 
 
Subd. 2 - In the event a new Agreement is not in effect on July 1, 2022, all compensation and 
working conditions shall remain in effect as set forth in this Agreement until a successor 
Agreement is affected. 
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ARTICLE XII - GRANDFATHERED RETIREMENT CONDITIONS 

 

Section 1 - Eligibility 
 
Subd. 1 - The following special conditions apply only to the employees specifically identified by 
name in this Article of the agreement and hired prior to July 1, 2008, who are regularly 
employed with the school district.  These employees will retain their rights to severance as 
outlined below and forfeit all rights to 403(b)/457 Matching Contributions by the district. Each 
section of Article VII will sunset upon the retirement of the individual(s) named in that section.  
 
Subd. 2 - Payment of Severance Compensation:  Severance Compensation shall not be 
granted to any Supervisor who is discharged for cause by the School District.  All employees 
named under Article VII, who retire during the period covered by this contract, will participate in 
a Health Care Savings Plan. On the first business day after the final date of employment in 
District 200, 100% of the total amounts of the compensation specified will be transferred to a 
Health Care Savings Plan. 
Subd. 3 - Resignation/Retirement:  Either party may terminate this agreement upon 30 days 
written notice with or without cause. 
 
Subd. 4 - The District considers the following referenced employees as “exempt” employees, 
not subject to hourly wage laws.  If it is determined that the above mentioned employees are 
“non-exempt” then the above stated salary is based on a sixty-hour work week.  Any additional 
compensation needs to be approved in advance by the Superintendent or his/her designee. 
 

Section 2 - Health Services Coordinator, Mary Ellen Fox  
 
Mary Ellen Fox will receive retirement benefits as follows: 
  
Subd. 1 - Eligibility:  The full time employee identified in this section, hired prior to July 1, 2008, 
has completed at least 12 years of continuous service with the school district and is at least 55 
years of age, shall be eligible for severance pay, pursuant to the provisions of this Article upon 
submission of a 30-day notice, written resignation accepted by the school board. 
 
Subd. 2 - Severance: Mary Ellen Fox, upon retirement, shall receive as severance pay an 
amount representing 50 days’ pay. 
 
Subd. 3 - Deferred Compensation:  In addition to the pay provided in Subd. 2, Mary Ellen Fox 
shall be eligible to receive as deferred compensation pay, upon the employee’s retirement, the 
amount obtained by multiplying 60% of the employee’s unused number of sick leave days, but 
in any event not to exceed 72 day’s pay. 
 
Subd. 4 - Daily Rate:  The hours per day used in the above calculation are the number of hours 
worked per day at the time of retirement.  Severance is capped at Grade 11, $29.10 per/hr., the 
maximum hourly rate for Grade 11, according to the salary schedule for the 2008/09 school 
year. Hours per day will be based on a five year average. 
 
Subd. 5 - Group Insurance:  An employee who retires early pursuant to this Article shall be 
eligible to continue participation in the district group medical-hospitalization insurance plan, if 
permitted by the terms of the policy with the insurance carrier, but shall pay the entire premium 
for such insurance.  It is the responsibility of the employee to arrange with the school business 
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office to pay to the school district the monthly premium amounts in advance and on such date 
as determined by the school district.  The employee’s right to continue participation in such 
group insurance, however, will discontinue upon the employee reaching the age of 65. 
 
Subd. 6 - Death of the Employee - In the event of the death of an employee who is eligible for 
severance pay under the provisions of Article VII, the spouse of the employee shall be eligible 
for the severance pay.  The estate will collect if there is no spouse.  The requirement of a 
written resignation does not apply. 
 

Section 3 - Coordinator of District Services, Deanna Werner 
 
Deanna Werner will receive retirement benefits as follows: 
 
Subd. 1 - Eligibility:  The full time employee identified in this section, hired prior to July 1, 2008, 
has completed at least 12 years of continuous service with the school district and is at least 55 
years of age, shall be eligible for severance pay, pursuant to the provisions of this Article upon 
submission of a 30-day notice, written resignation accepted by the school board. 
 
Subd. 2 - Severance:  Deanna Werner, upon early retirement, shall receive as severance pay 
an amount representing 50 days’ pay.  In addition, Deanna Werner shall receive, upon her 
retirement, the amount of the employee’s unused number of accumulated sick leave days, but 
in any event not to exceed 100 days.  This is in addition to the severance pay provided.  Based 
upon the above, the maximum number of days that could be paid for severance purposes is 
150 days. 
 
Subd. 3 - Daily Rate:  The hours per day used in the above calculation are the number of hours 
worked per day at the time of retirement.  Severance is capped at Grade 11, $29.10 per/hr., the 
maximum hourly rate for Grade 11, according to the salary schedule for the 2008/09 school 
year. The hours per day will be based on a five year average. 
 
Subd. 4 - Group Insurance:  An employee, who retires early pursuant to this Article shall be 
eligible to continue participation in the district group medical-hospitalization insurance plan, if 
permitted by the terms of the policy with the insurance carrier.  The district shall contribute 
$225.00 per month towards Single Coverage and $350.00 per month towards Family Coverage 
until the age of 65 or the expiration of eight years of district contribution, whichever occurs first.  
The portion of the premium not contributed by the school district shall be borne by the 
employee.  It is the responsibility of the employee to make arrangements with the school 
business office to pay the school district the monthly premium amounts in advance and on such 
date as determined by the school district. 
 
Subd. 5 - Death of the Employee:  In the event of the death of the employee who is eligible for 
severance pay under the provisions of Article VII, the spouse of the employee shall be eligible 
for the severance pay.  The estate will collect if there is no spouse.  The requirement of a 
written resignation does not apply. 
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APPENDIX A - SALARY PROGRAM 

 

Grade 15 
 
Director of Buildings and Maintenance* 
 

 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 
2020-2021 $76,721 $80,803 $84,884 $88,966 $93,048 $97,129 $101,211 
2021-2022 $77,488 $81,611 $85,733 $89,856 $93,978 $98,101 $102,223 
 
 

Grade 14 
 
Director of Food Service and Nutrition* 
Health Services Coordinator (41.6 weeks) 
 
    

 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 
2020-2021 $69,268 $72,917 $76,566 $80,215 $83,864 $87,513 $91,162 
2021-2022 $69,961 $73,647 $77,332 $81,017 $84,703 $88,388 $92,073 
 

Grade 13 
 
Coordinator of District Services 
Finance Supervisor 
Network Administrator 
Payroll and Benefits Supervisor 
 

 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 
2020-2021 $63,610 $66,640 $69,670 $72,699 $75,729 $78,758 $81,788 
2021-2022 $64,247 $67,306 $70,366 $73,426 $76,486 $79,546 $82,606 

 
 

 
 
* These positions are grandfathered in as Directors.  At such time as the positions become 

vacant, they will be posted as Supervisor positions. 
 
Note:  All positions are 52 weeks unless noted otherwise. 

 





 

 

Hastings Community Education 
Tilden Community Center 

310 River Street 
Hastings, MN 55033 

651-480-7670 
www.hastingscommunityed.com 

 
Hastings Public Schools 

Community Use of School Facilities 
Philosophy, Rules and Regulations, Building Use Charges 

July 1, 2021-June 30, 2022 
 

Philosophy 
The policy of the Hastings Public Schools is to encourage the use of school facilities by citizens living in 
the district.  The implementation of this policy requires both individual and community cooperation.  
Certain rules and regulations are necessary in order to ensure that all community members have equal 
access to district facilities; to effectively administer this policy and to support ongoing care and 
maintenance of facilities used. 

Rules and Regulations 
Priority of Use  
1. Regular school activities and school organizations shall have first priority in the use of any school 
facility, even after a permit has been issued to another non-school district organization. 
2. In the event of a conflict between non-school district organizations, all reasonable efforts will be 
made between parties to come to a resolution.  Organizations involved will receive notice of resolution. 
3. Gym priority will be given to sport activities that require gym use for regular sport play.  This priority 
extends for the period when the sport is in season per the Minnesota State High School League. 
4. The Director of Community Education or his/her designee retains the right to make a final decision in 
regard to building use.  In all instances, this decision will bear in mind the best interests of the 
community. 

How to Apply 
1. Application form for Use of School Facilities is available online at www.hastingscommunityed.com and 
www.hastings.k12.mn.us, as well as at Tilden Community Center, 310 River Street.  Please make any 
special requests for equipment usage when submitting the permit. 
2. Complete online registration or fill out the form and return to the Hastings Community Education 
office at Tilden Community Center, fax 651-480-7680. 
3. Organizations using the school facilities shall agree to indemnify the district for any and all damages 
by any person or persons attending the activities, and likewise the school district against any and all 
liability and any and all damages to any person or persons.  Organizations using the school facilities shall 
agree to indemnify the district for any and all damages by any person or persons attending the activities, 
and likewise the school district against any and all liability and any and all damages to any person or 
persons.   
4. Groups in Classes II-V using any school facility must provide a Certificate of Liability insurance in the 
amount of one (1) million dollars/occurrence and one (1) million dollars/aggregate prior to use.  
5. All groups requesting non-profit status must provide proof of 501(c)3 or 501(c)4 status. 
6. In Classification section, local refers to having at least 75% of participants reside in or attend schools 
within the boundaries of the Hastings Public Schools. 
7. Custodial fees during the school year: Hastings Public Schools (except Tilden Community Center) 
facilities are staffed by custodians, during the school year, Monday-Friday from 6 a.m.- 10 p.m.  No 
custodial fees are charged for building use during those hours.  Saturday: A custodian is on duty at 
Hastings High School only from 7:30 a.m.- 3:45 p.m.  Permits issued on Saturday for buildings other than 

http://www.hastingscommunityed.com/
http://www.hastingscommunityed.com/
http://www.hastings.k12.mn.us/


 

 

the high school will be charged a custodial overtime fee of $35/hour unless the Director of Community 
Education or his/her designee assigns a Site Supervisor to the building.  Permits issued on Saturday for 
the high school after 3:45 p.m. will incur a custodial overtime fee of $35/hour.  The number of 
custodians assigned to a particular event will be decided by the District Head of Buildings and Grounds.  
Sunday: No custodians are on duty in any district facility.  Permits issued on Sunday will be charged a 
custodial overtime fee of $35/hour unless the Director of Community Education or his/her designee 
assigns a Site Supervisor to the building.   
Please bear in mind that the custodian will need to clean the facility after your event has left the 
building when considering your event budget.  Final charge for custodial overtime is issued after the 
conclusion of the event.  Summer custodial hours vary; please contact Community Education for more 
information. 
8. Use of kitchen facilities: You must request to use the kitchen (in addition to the cafeteria) when 
submitting the permit.  Kitchen use requires hiring district food service personnel at a fee of $35/hour. 
9. Outdoor athletic field use:  All groups wanting to reserve school fields must apply through the facility 
use application process.  Other than standard maintenance, additional work will be done at the 
requester’s expense.  Portable toilet requests will be charged the current rate.  The portable toilet fees 
may be split between user groups utilizing the same field. 
10. Please do not advertise your event until final approval is received.  Hastings Community Education 
will inform the applicant by email when final permit approval is made and the permit issued.  Facility 
rental is available to non-school district groups beginning on August 15.  The first available date for 
reservation thereafter is August 30. 

Information About Your Permit 
1.  All permits shall be revocable and shall not be considered a lease.  The school board or its authorized 
agent may reject any application or cancel any permit. 
2. Permit holders may not assign, transfer, sublet or charge a fee for the use of facilities or equipment.  
Once issued a valid permit, permit holders may not assign, transfer or sublet the permit to any other 
individual or group.  Doing so will result in revocation of the permit and may result in denial of issuance 
of future permits. 
3. Dances open to the general public will not be issued a permit.  School sponsored dances are 
permitted. 
4. All state and local ordinances must be observed by the permit holder and all attending the event.  The 
permit holder will assume full responsibility for any unlawful act committed in the exercise of the 
permit. 
5. Carefully check your permit when it is sent to you to ensure its accuracy. The building will open for 
your use at the time indicated on the permit.  You and those attending your event will not be able to 
enter the building before that.  You or your designee must be in the building when the building opens 
for your use.  Carry your permit with you for every date of your event. 
6. Payment is due 15 days from receipt of invoice.  A $15 late fee will be charged to unpaid invoices at 
30 days and an additional $25 late fee will be charged to unpaid invoices at 60 days.  After 60 days 
unpaid the user and/or organization will be restricted from facility use until balance is paid in full. 

Information About Facility Use 
1. All activities must be under competent adult supervision.  The custodian on duty is there to supervise 
the operation of the facility, not the group or its activities. 
2.  Please carefully consider any special request for equipment use.  Common requests include:  PA 
systems, tables, chairs, podiums, internet access, spotlights, LCD projector and screen, piano, 
microphones, including wireless mics. 
Equipment not requested on the application will not be available for use. See fees for equipment below. 
3. Use of any school equipment, especially sound boards and lighting, must receive prior approval.  
Please note on your permit application what equipment you are requesting to use.  A technician to run 
equipment can be hired through the district.  If you wish to supply your own technician, this request 
must be approved by the district in advance of the event. 



 

 

4. Furniture and equipment owned by the district cannot be moved unless permission is granted from 
and supervised by the custodian on duty. 
5. You must have prior approval to move any non-school district equipment, decorations, etc. into the 
facility you have rented.  All items must be removed promptly at the end of your event. 
6. Concessions may not be set up in the school building or on the school grounds without the expressed 
permission of the Community Education Director. 
7. Food and drink are strictly prohibited in the Auditoriums and High School Auditorium Lobby. A fine of 
$150 will be charged to users in violation of this rule.  
8. The following are prohibited in school facilities and on school grounds: •smoking; •intoxicating 
beverages and liquors; •illegal and banned substances; •disorderly conduct. 
9. Snow removal: If snow removal is required when a community group is scheduled in a facility on a 
day when the facility is otherwise not being used, the cost of snow removal will be billed to the group 
holding the permit for the facility.  Snow must be removed when accumulation reaches three (3) inches 
or as determined by the district Grounds Supervisor. 
10. Loading and unloading of equipment:   Parking is prohibited on sidewalks surrounding the schools.  
If your event will need to load/unload equipment, please make note of that in your permit request.  
Access to the school loading docks will be arranged. 
 

Changes/Cancellation 
Changes:  A $10 permit fee may be charged if excessive revisions or rescheduling is made to the original 
request. 
No Show Charges:  Billed according to estimated cost on confirmation. 
Late Cancellation Fee:  Billed according to estimated cost on confirmation when notification to 
Community Education is less than (2) full non-holiday business days in advance. 

Classifications 
 
Class I: Independent School District 200 school organizations, district or school operated groups or 
organizations; official government entity meetings and one-time programs and events. 
Examples: student clubs, conferences, student activities, parent-teacher organizations 
Class II: Nonprofit organizations located within ISD 200 district boundaries 
Examples: youth athletic associations; youth groups and associations, youth booster clubs 
Class III: All other user groups 
Adult Sports Leagues:  Local teams, $205/team. 
 

 

Tournament/Large Event/Fundraiser Fee: Applies to all groups class II-V where an admission fee or 
ticket to the event is required.  Not applicable to practice/rehearsal permits.  Custodial 
overtime/kitchen use/technical support charges additional. Cancellation less than 72 hours in advance 
of the event will incur a three hours custodial overtime charge, in addition to a cancellation fee of 
$150. 
 Kennedy, Pinecrest, McAuliffe 
 --One day fee (5-10 hours on one day)       $75 
 --Weekend fee (Friday evening through Sunday evening)    $150 
 Hastings Middle School 
 --One day fee (5-10 hours on one day)       $150 
 --Weekend fee (Friday evening through Sunday evening)    $300 
 Hastings High School 
 --One day fee (5-10 hours on one day)       $200 
 --Weekend fee (Friday evening through Sunday evening)    $400 

 



 

 

Permit fee for Class II – V:  $10 
All rental fees are based on a 4 hour period. *Occurrence = 4 hours 

Facility Class II Class III - V 

 Fee per occurrence* 
 

Fee per occurrence* 

Elementary   
Cafeteria $8 $15 

Classroom $3 $10 

Gym $8 $15 

Media Center $5 $10 

Tilden Comm.   

Classroom $3 $10 

Conference Rm. $3 $12 

Gym $8 $15 

Multi-Use Room $8 $12 

Senior Gathering 
Room 

$10 $20 

Welcome Center $8 $15 

Middle School   

Auditorium $10 $20 

Cafeteria $8 $19 

Choir Room $8 $15 

Classroom $3 $10 

Gyms (per gym) $10 $20 

Media Center $10 $20 

Pool $17 $34 

High School   

Auditorium $25 $45 

Band Room $10 $20 

Choir Room $10 $20 

Dressing Room $10 $20 

Classroom $3 $10 

Commons $12 $24 

Gyms (per gym) $12 $24 

Lecture Hall $8 $19 

Media Center $10 $20 

Multi-Purpose $8 $19 

Orchestra Room $10 $20 

Equipment Rental   

LCD Projector $3 $10 

Laptop* $3 $10 

TV/DVD Player $3 $10 

Portable Toilets 
(fields) 

Current Rate Current Rate 

*Tilden only, limited availability 

Updated 9/17/2021 



BOARD OF EDUCATION
HASTINGS PUBLIC SCHOOLS ISD#200

STATE OF MINNESOTA

RESOLUTION- School Readiness Fund Transfer

WHEREAS, The board of education of the Hastings Public Schools recognizes that community
education school readiness programming offered services during the 2020-2021 school year.

WHEREAS, The board of education recognizes that for fiscal years 2020 and 2021 only, a
school district may transfer funds not already assigned or encumbered by staff salary and
benefits, or otherwise encumbered by federal law, from any accounts or operating fund to the
undesignated balance in any other operating fund. A fund transfer is allowed if the transfer
meets criteria from Minnesota Laws 2020, Chapter 116/House File 4415 Article 3 Section 8.

WHEREAS, The board of education recognizes the approval of the fund transfer must not
interfere with the equitable delivery of distance learning or social distancing models.

WHEREAS, The board of education recognizes that ISD 200 preschool programming
enrollment dropped significantly during the 2020-2021 school year, and intends to support
school readiness programming and employees for the long-term benefit of the community.

NOW THEREFORE BE IT RESOLVED The Board of Education intends to fully approve a
transfer on September 22, 2021 from the General Fund (Fund 01) to the School Readiness
Fund (Fund 04) in the amount of $125,000 as a result of Minnesota Laws 2020, Chapter
116/House File 4415 Article 3 Section 8.

Adopted this ___22nd__ day of _September_, 2021.

Roll Call Vote:

________________________________________

School Board Chair

________________________________________

School Board Clerk



Member __________________________, introduced the following resolution and moved for its adoption: A
RESOLUTION APPOINTING ELECTION JUDGES FOR THE NOVEMBER 2, 2021 SCHOOL DISTRICT
GENERAL ELECTION.

BE IT RESOLVED by the School Board of Independent School District No. 200, State of Minnesota, as follows:

1. The individuals specified on EXHIBIT A attached hereto, each of whom is qualified to serve as an election
judge, are hereby appointed as judges of election for the school district’s general election on November 2,
2021 to act as such at the combined polling places listed on said exhibit.

2. The election judges appointed by the City of Cottage Grove for the municipal special elections in that city
and township are also appointed as election judges of the School District’s general election, to act as such at
the individual city and township precincts located in the school district.  Their names are incorporated in
this resolution as though fully set forth herein.

3. The election judges shall act as clerks of election, count the ballots cast and submit the results to the school
board for canvas in the manner provided for the other school district elections.

EXHIBIT A

COMBINED POLLING PLACE HEAD ELECTION JUDGES

Hope Lutheran Church Kari Kasel
Our Saviour’s Lutheran Church Chelsea Piskor
United Methodist Church Tanner Howard
St. Phillips Lutheran Church Jake Caneff
St. John’s Lutheran Church Mary J. Wright

ELECTION JUDGES

Chelsea Piskor Our Savior's Lutheran Church Mary J. Wright St. John's Lutheran Church

Judy Magnon Our Savior's Lutheran Church Jolene K. Trautmann St. John's Lutheran Church

Ann Skoglund Our Savior's Lutheran Church Carrol Tammen St. John's Lutheran Church

Peggy Grundman Our Savior's Lutheran Church JoAnn Farol Theodorson St. John's Lutheran Church

Karen L. Swanstrom Our Savior's Lutheran Church Charlotte Vier St. John's Lutheran Church

Norbert Reinardy Our Savior's Lutheran Church Cindy Kost St. John's Lutheran Church

Dana Leibbrand Our Savior's Lutheran Church Steven R Raddatz St. John's Lutheran Church

Melissa Blackstad Our Savior's Lutheran Church Kari Kasel Hope Lutheran Church

Jake Caneff St. Phillips Lutheran Church Paul Erhard Hope Lutheran Church

Donald W. Olson Jr. St. Phillips Lutheran Church Leilani M. Marek Hope Lutheran Church

Carolyn Gronquist St. Phillips Lutheran Church Rose Davis Hope Lutheran Church

Barbara Jorenby St. Phillips Lutheran Church Spencer Johnson Hope Lutheran Church

Karen Hurka St. Phillips Lutheran Church Gary Afdahl Hope Lutheran Church

Karin Grossman St. Phillips Lutheran Church Tanner Howard United Methodist Church



Constance Housker St. Phillips Lutheran Church Michael Magnon United Methodist Church

Mary Marshall St. Phillips Lutheran Church Myron Millbrandt United Methodist Church

Debbie Wadzinski St. Phillips Lutheran Church Maggie McCoy United Methodist Church

Elizabeth A. Carpenter St. Phillips Lutheran Church Kathleen A. Ehrhard United Methodist Church

Anna Gydesen United Methodist Church

Mary E. Crawmer United Methodist Church

Elizabeth M. Wright United Methodist Church

Steven Poncin United Methodist Church

CITY OF COTTAGE GROVE VOTERS:

For those voters residing in the City of Cottage Grove P3 & P7, the school district general election will be
held in conjunction with the municipal elections in that city and those voters will vote at their regular city
polling place.

The motion of the foregoing resolution was duly seconded by ________________________

On a roll call vote, the following voted in favor:

The following voted against the same:

WHEREUPON said resolution was declared duly passed and adopted.



Future Meetings
Date Time Description Location
09/24/2021 10:00 - 11:00 AM Facility Comittee Meeting District Office
09/28/2021 6:00 - 7:00 PM Community Engagement District Office
10/04/2021 4:00 - 5:00 PM Finance Committee Meeting Middle School Media Center

Policy Committee Meeting
Middle School Media Center10/06/2021 6:00 PM Board Work Session
Middle School Media Center

10/13/2021 6:00 PM Board Work Session Middle School Media Center
10/27/2021 6:00 PM Regular School Board Meeting Middle School Media Center
10/26/2021 11:00 - 12:00 PM Factility Comittee Meeting Middle School Media Center

10/07/2021 6:00 - 7:00 PM
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