
Chisholm School District
School Board Meeting Agenda

Monday, June 8, 2020    at  5:00 PM
Regular Meeting
Teleconference

I. Determination of Quorum and Call to Order
II. Public Comment:

Welcome to this meeting of the Board of Education Independent School District #695, 
Chisholm School District. We are extremely pleased that you have shown an interest in 
school district affairs by attending this meeting. The Board of Education allows public 
participation at its meeting, but at the same time has the responsibility for conducting its 
business in an orderly fashion. We will provide the audience with an opportunity to 
request to speak. We request that before you speak to announce your name. Each speaker 
will be allowed five minutes unless the time limit is waived by a majority of the board 
members present. At a public meeting of the board, no person shall orally initiate charges 
or complaints against individual employees of the district or challenge instructional 
materials used in the district. All such charges, if presented to the board directly, shall be 
referred to the Superintendent for investigation and report. We would also like to remind 
the public that the school board is not allowed to comment on your concerns. If there are 
no questions, we will open the public comment section of the board meeting. 

III. Recognition of Guests and Visitors
IV. Approve Agenda
V. Approve Minutes

A. Approve the May 26, 2020, Regular Meeting Minutes
B. Approve the June 1, 2020, Working Session minutes 

VI. Reports
VII. Correspondence

A. Letter from the Family of Darcy Lucas
B. Card from the Family of Darcy Lucas

VIII. Consent Agenda
A. Accept $2,000 Donation from Iron Range Carpet & Upholstery Cleaning for the New 

Score Board
IX. Action Agenda

A. Approve Nicholas Milani Continuing Education for a Master's Degree
Mr. Milani will be attending Aurora University for a Master's Degree in Mathmatics. 

B. Approve INAC Contract Renewal 
C. Approve the Hire of Meagan Scipioni as a Special Education teacher

Hire her at BA+15, Step 4, $50,491 per year
D. Approve the Hire of Debbie Jackson as a Special Education teacher

Hire her at MA Step 3, $53,651 per year
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E. Approve the Renewal for ARCC Membership
F. Approve the #SocialSchool4EDU Annual Payment
G. Approve FY 21 hourly rate increase for Para educator substitutes on Teachers on Call 

from $10 per hour to $14 per hour
H. Approve FY 21 daily rate increase for teachers from $95.00 a day to $100.00 a day

This would be also approximately a $5,000 year increase to our budget. 
I. Approve the FY 21 Vaaler Insurance Proposal

I spoke with Bruce Vaaler today and we both recommend to the Board that we use the 
Merkel quote for SFM (our Workmans comp carrier) and use Liberty Mutual for our 
other liability insurance. Our property liability would be increased and we can 
maintain SFM as our carrier. The savings to the district is excellent. 
Our Fy 21 cost will be $156,705.36+11,395 ($62,231-$50,836)=$168,100.36. Our Fy 
20 premium was $183,409.17. This is savings to us over Fy 20 is $15,308.81

J. Approve Range Mental Health Contract for ADAPT Services
K. Terminate Alicia Witte's Para Educator Position  
L. Accept Megan Zubich's Resignation

M. Accept Heather Tomczak's Resignation
N. Approve Posting for a High School English Teacher for 2020-2021 School Year
O. Approve Posting for a High School Art Teacher for 2020-2021 School Year

X. Discussion
XI. Information

A. Monthly Teachers on Call Report
B. Facility Cleaning & Disinfecting

XII. Adjourn
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Chisholm School District
School Board Meeting Agenda

Tuesday, May 26, 2020    at  5:00 PM
Regular Meeting
Teleconference

I. Determination of Quorum and Call to Order
Attendance Taken at 5:00 PM. Corradi Simon: Absent, Lappi: Present, Lucas: Absent, 
Rahja: Present, Rice: Present, Sever: Present.

II. Public Comment:
III. Recognition of Guests and Visitors

There were no guests or visitors. 
IV. Approve Agenda

It was moved by Shelly Lappi and seconded by Cindy Rice to approve the agenda with 
additions. Motion Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

V. Approve Minutes
A. Approve the May 11, 2020, Regular Meeting Minutes

It was moved by Clarice Sever and seconded by Shelly Lappi to approve the May 11, 
2020, regular meeting minutes. Motion Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

VI. Reports
Principal Morrison gave an update on graduation and summer school. Mr. Morrison 
thanked the teachers, paras, students, parents, and Mary Jo, the high school secretary. 

Superintendent Blanchard gave an update on summer school guidelines from the state. 
Dr. Blanchard gave an update on the fellowship with LeadMN, there will be an interview 
for the position. She gave an update on the information gathered from the community 
survey. The school will be seeking a grant from IRRRB for collaboration. Dr. Blanchard 
gave an update on the school's response if someone in the District has been exposed to 
COVID 19. She spoke about funding for purchases during the COVID 19 pandemic and 
possible reimbursement. Dr. Blanchard addressed a letter she received from the 
Minnesota State Department of Health regarding a complaint from a community member 
that the District may be out of compliance with social distancing guidelines for the 
planned graduation. 

VII. Correspondence
There was no correspondence. 

VIII. Consent Agenda
It was moved by Clarice Sever and seconded by Shelly Lappi to approve the consent 
agenda. Motion Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea
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A. Approve Facility Use Request for VS Classrooms
B. Approve Payroll
C. Approve Accounts Payable for a total of $244,123.26

IX. Action Agenda
A. Approve Environmental, Health, and Safety Management Services Contract through 

IEA
It was moved by Clarice Sever and seconded by Bob Rahja to approve 
Environmental, Health, and Safety Management services contract renewal (July 1, 
2020 through June 30, 2023) with IEA (Institue for Environmental Assesment, Inc.). 
Motion Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

B. Approve 2020-2021 Blue Cross Blue Shield Health Insurance Renewal
It was moved by Clarice Sever and seconded by Cindy Rice to approve the 2020-
2021 NESC School Pool Blue Cross Blue Shield health insurance renewal. Motion 
Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

C. Approve Pep Club Advisor Posting
It was moved by Shelly Lappi and seconded by Clarice Sever to approve posting for a 
pep club advisor for the 2020-2021 school year. Motion Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

D. Approve Robbi Albert Continuing Education for a Master's Degree
It was moved by Clarice Sever and seconded by Shelly Lappi to approve Robbi 
Albert continuing education for a Master's degree. Motion Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

E. Approve the hire of Ciri Falcone as an elementary teacher at the VS at a BA Step 1, 
$43,330/year

It was moved by Shelly Lappi and seconded by Clarice Sever to approve the hire of 
Ciri Falcone as an elementary teacher at the VS at a BA Step 1, $43,330/year. Motion 
Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

X. Discussion
A. Face to Face Board Meetings 

The board discussed if they are able to meet in person or continue meeting via 
telepresence. 

B. Joint School Board/City Council Meeting Dates
The board discussed a date to hold a joint meeting with the city council. The board 
felt that the end of June would be when would work best. The board will request June 
29th 5p to be when they meet as a joint city council/school board. 

C. School Board Candidates 
There have been two applicants for the open school board. They discussed where to 
hold interviews. The high school media center is the location that has been requested. 
There will be a working session on Monday, June 1, 2020, at 5p in the media center 
in the high school as well as a Google Meet set up for those that would prefer not to 
meet in person. There will be a special meeting on June 8, 2020, at 4:30p to decide on 
a board member and vote to appoint them prior to the June 8, 2020, regular meeting. 
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The board members are to email their interview questions to the Confidential 
Administrative Assistant on Friday, May 29, 2020. 

D. Graduation
The board discussed the planned graduation ceremony and adhering to social 
distancing guidelines. 

XI. Information
There was no information. 

XII. Adjourn
It was moved by Bob Rahja and seconded by Clarice Sever to adjourn the meeting at 6:03 
p.m. Motion Passed. 
Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea
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Chisholm School District
School Board Meeting Agenda

Monday, June 1, 2020    at  4:30 PM
Working Session
Teleconference

I. Determination of Quorum and Call to Order
Attendance Taken at 4:36 PM. Corradi Simon: Present, Lappi: Present, Rahja: Present, 
Rice: Present, Sever: Present. Superintendent Blanchard was in attendance. 

II. Public Comment:
III. Recognition of Guests and Visitors
IV. Approve Agenda

It was moved by Jaclyn Corradi Simon and seconded by Shelly Lappi to approve the 
minutes. Motion Passed. 
Corradi Simon: Yea, Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea

V. Discussion
The school board interviewed Mark Casey and Danielle Sauter for the open school board 
position. 
A. Mark Casey School Board Interview
B. Danielle Sauter Interview

VI. Information
There was no information. 

VII. Adjourn
It was moved by Shelly Lappi and seconded by Jaclyn Corradi Simon to adjourn the 
meeting. Motion Passed. 
Corradi Simon: Yea, Lappi: Yea, Rahja: Yea, Rice: Yea, Sever: Yea
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School  Nutrition Programs  

Renewal of  Food  Service Management Contract  

School Year  2020-21  

Food service management contracts that started in 2016-17 or later may be renewed for the 2020-21 contract 
year if both parties have mutually agreed to renew. 

Federal regulations for the  National School Lunch  Program (NSLP), at  7 Code of Federal Regulations section  
210.16  and Minnesota Statutes section 123B.52, allow a food service  management contract  to be renewed  for a 
term not to exceed  one  year for up  to four renewals (a total of five  years including the original contract).   

This renewal document must be used to meet NSLP requirements and for contract payments to be allowable 
costs to the nonprofit school food service. No changes may be made to this renewal document without 
preapproval by the Minnesota Department of Education (MDE), except for the information required to be 
inserted by the school food authority. 

1. Definitions 

“SFA” is the school food authority (school district, nonpublic school or residential child care 
organization) contracting for food service management. 

SFA: _________________________________________ 

Cyber-Linked Interactive Child Nutrition Systems (CLiCS) Identification Number: ____________________ 

“Company” is the company providing food service management to School.  

Company: ____________________________________________________________________________ 

“Original contract” is the first year of  the food service management contract, which was  competitively  
procured and specified  the  terms for contract renewals.  

The original contract was for school year ______________. 

2. Renewal of Contract 

SFA and Company mutually agree to renew the original contract for the term indicated below, not to 
exceed one year. 

This is the _________ year of the contract, counting the original year of the contract and renewals. 

Start Date for Renewed Contract: ______________ End Date for Renewed Contract: ______________ 

14



   

   

 
 

 
 

 
 

 

   

   

   

   

    
  

    

 

     
     

    

  

 

    

  
  

  

   

___

___

___

___

3. Adjusted Meal Prices 

SFA and Company have mutually agreed to 2020-21 prices or fees as shown below. The maximum 
amount that 2019-20 prices or fees may be increased is 2.8 percent (Consumer Price Index (CPI-U), Food 
Away from Home, Midwest Region, for the twelve months ending December 2019). 

Check one: 

Fixed Meal Price Contract – Prices are adjusted as shown below. 

Cost-Reimbursable Contract – Fees are adjusted as shown below. 

The fixed price(s) or fixed administrative fee(s), and the calculation of the revised price(s) or fee(s), are 
shown below: 

Meal Service 
2019-20 

Price or Fee 
Percent Increase 

(maximum 2.8%) 

2020-21 
Price or Fee 

$ ________ % $ 

$ ________ % $ 

$ ________ % $ 

$ ________ % $ 

4. Meal Equivalency Factor 
The meal equivalency  factor for school  year 2020-21,  used to determine the number  of lunches that the  
a la carte food  service  revenue is equivalent to for billing purposes,  is  $3.84. 

5. Value  of USDA Foods 
Contract prices do not take into account the value of  USDA Foods  that Company  will receive during the  
contract year.  Company  will continue to credit SFA for USDA Foods received for the renewed contract  
year. 
At the time that this contract renewal is sent to MDE, the SFA must include a completed Reconciliation 
of Credits for USDA Foods form to show that USDA Foods have been fully credited during the 2019-20 
contract year. 

6. Non-Financial Adjustments 

No material changes have been made since the original contract. 

Minor non-financial adjustments for renewal, if any, are described ďĞůŽǁ: 
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7. Revised Program Requirements 

Company agrees to meet all SNP requirements including requirements that become effective during the 
renewed contract year. 

8. Termination 

Either party may terminate the contract for cause as allowed in the original contract.  The contract may 
be terminated for (no cause) if the partners mutually agree to terminate for convenience. 

SIGNATURES 

School Food Authority: ____________________________________________________ 

Address: ________________________________________________________________ 

Authorized Representative: _________________________________________________ 

Title: ___________________________________________________________________ 

Signature:  _______________________________________________________________   

Date: _________________________________ 

School Food Authority Contact: _______________________________________________ 

Title: ____________________________________________________________________ 

Phone: _________________________________ 

Email: ___________________________________________________________________ 

Company: _______________________________________________________________ 

Address: ________________________________________________________________ 

Authorized Representative: _________________________________________________ 

Title: ___________________________________________________________________ 

Signature:  _______________________________________________________________  

Date: __________________________________ 

Company Contact: _________________________________________________________ 

Title: ____________________________________________________________________ 

Phone: _________________________________ 

Email: ___________________________________________________________________ 
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 ___________________________________________ 

Independent Price Determination  Certificate  

Both the SFA and the FSMC shall execute this Independent Price Determination Certificate. 

Name of FSMC Name of SFA 

By submission of this offer, the FSMC certifies, and in the case of a joint offer, each party thereto certifies as to 
its own organization, that in connection with this procurement: 

1. The prices in this offer have been arrived at independently, without consultation, communication, or 
agreement for the purpose of restricting competition, as to any matter relating to such prices with any other 
FSMC or with any competitor. 

2. Unless otherwise required by law, the prices which have been quoted in this offer have not been knowingly 
disclosed to the FSMC and will not knowingly be disclosed by the FSMC prior to opening in the case of an 
advertised procurement or prior to award in the case of a negotiated procurement, directly or indirectly to 
any other FSMC for the purpose of restricting competition. 

3. No attempt has been made or will be made by the FSMC to induce any person or firm to submit or not 
submit an offer for the purpose of restricting competition. 

Each person signing this offer on behalf of the FSMC certifies that: 

1. He or she is the person in FSMC’s organization responsible within the organization for the decision as to the 
prices being offered herein and has not participated, and will not participate, in any action contrary to 1 
through 3 above; or 

2. He or she is not the person in FSMC’s organization responsible within the organization for the decision as to 
the prices being offered herein, but that he or she has been authorized in writing to act as agent for the 
persons responsible for such decision in certifying that such persons have not participated and will not 
participate in any action contrary to 1 through 3 above, and as their agent does hereby certify; and he or she 
has not participated, and will not participate, in any action contrary to 1 through 3 above. 

To the best of my knowledge, this FSMC, its affiliates, subsidiaries, officers, directors, and employees are not 

currently under investigation by any government agency and have not in the last three years been convicted 

of or found liable for any act prohibited by state or federal law in any jurisdiction, involving conspiracy or 

collusion with respect to bidding on any public contract, except as follows: 

Signature of FSMC’s  Authorized Representative  Title Date 

In accepting this offer, the SFA certifies that no representative of the school food authority has taken any action 
that may have jeopardized the independence of the offer referred above. 

Signature of SFA  
Authorized Representative  

Title Date 
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INSTRUCTIONS FOR DEBARMENT CERTIFICATION FORM 

1. By signing and submitting this form, the prospective lower-tier participant is providing the certification set 
out on the reverse side in accordance with these instructions. 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into.  If it is later determined that the prospective lower-tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the federal government, the 
department or agency with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 

3. The prospective lower-tier participant shall provide immediate written notice to the person to whom this 
proposal is submitted if at any time the prospective lower-tier participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances. 

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower-tier covered transaction," 
"participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," 
as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules 
implementing Executive Order 12549. You may contact the person to which this proposal is submitted to 
obtain a copy of those regulations. 

5. The prospective lower-tier participant agrees by submitting this form that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower-tier covered transaction with a 
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this 
covered transaction, unless authorized by the department or agency with which this transaction originated. 

6. The prospective lower-tier participant further agrees by submitting this form that it will include this clause 
titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion — Lower Tier 
Covered Transactions," without modification, in all lower-tier covered transactions and in all solicitations for 
lower-tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower-
tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. A participant may decide the 
method and frequency by which it determines the eligibility of its principals. Each participant may, but is not 
required to, search the records on the System for Award Management (SAM). View the SAM website. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause. The knowledge and information of a 
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower-tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the federal government, the department or agency with which this transaction 
originated may pursue available remedies as appropriate, including suspension and/or debarment. 
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CERTIFICATION  REGARDING DEBARMENT, SUSPENSION,  INELIGIBILITY  AND 

VOLUNTARY EXCLUSION  

LOWER-TIER COVERED TRANSACTIONS  

This certification is required by the regulations implementing Executive Order 12549, Executive Order 12689, 
and 31 U.S.C. 6101; Debarment and Suspension, 2 CFR Part 417, Subpart C, Responsibilities of Participants 
Regarding Transactions Doing Business with Other Persons. 

(Please read instructions on next page before completing Certification.) 

1. The prospective lower-tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency. 

2. Where the prospective lower-tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

Company Name: 

Project Name: National School Lunch Program 

Name/Title of Authorized Representative: 

Signature:   

Date: 
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CERTIFICATION  REGARDING LOBBYING  

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No federally appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of a federal contract, the making of any federal grant, the making of a federal loan, 
the entering into a cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of a federal contract, grant, loan or cooperative agreement; 

2. If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
federal contract, grant, loan or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions; 

3. The undersigned shall require that the language of this certification be included in the award documents 
for all subawards at all tiers (including subcontracts, subgrants and contracts under grants, loans and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 

4. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

Company Name: __________________________________________________________ 

Project Name: National School Lunch Program 

Name/Title of Authorized Representative: _____________________________________ 

Signature: _______________________________________________________________ 

Date: _____________________________ 
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The hiring committee would like to recommend the following persons for the 2 special education 
positions:

Megan Scipioni: Elementary Building
Debbie Jackson: 7-12 Building

Dr. Janey Blanchard
Marissa Pessenda
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The hiring committee would like to recommend the following persons for the 2 special education 
positions:

Megan Scipioni: Elementary Building
Debbie Jackson: 7-12 Building

Dr. Janey Blanchard
Marissa Pessenda
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SPECIFIC SERVICES CONTRACT 

2020-2021 
 

This contract, between the Arrowhead Regional Computing Consortium (hereinafter ARCC) 

and Independent School District No. 0695 CHISHOLM (hereinafter MEMBER), outlines 

that: 

 

WHEREAS, ARCC, pursuant to Minnesota Statutes 1974, Section 471.59, is empowered to 

exercise all functions common to its members and as such is authorized to enter into 

contracts for service, and, 

 

WHEREAS, MEMBER, has formally resolved to participate in specific services, and, 

 

WHEREAS, ARCC is capable and responsible in providing such services, 

 

THEREFORE, BE IT RESOLVED that the parties to this contract agree to the following 

provisions: 

 

1. ARCC will take action necessary and appropriate to accomplish the tasks as defined 

by the Joint Powers Agreement and its By-Laws to service the MEMBER needs. 

 

a. Employ staff necessary to provide training*, development, implementation, reporting 

and operational support of the services available, including:  

• Statewide Finance System (SMART Finance)  

• Training, editing, reporting and submission of UFARS data to the Minnesota 

Department of Education 

• School finance procedures particular to the state of Minnesota 

• Statewide Personnel/Payroll System (SMART HR)  

• Training, editing, reporting and submission of STAR data to the Minnesota 

Department of Education 

• Assistance with the Affordable Care Act: tracking, compliance and reporting 

• Infinite Campus Student Information System 

• Training, editing, reporting and submission of MARSS data from Infinite 

Campus and other student information systems to the Minnesota Department 

of Education 

• Training and support on submission of MCCC, Early Education, and other 

required student data from the Infinite Campus student information system to 

the Minnesota Department of Education 
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• Downloading of statewide student test results from the Minnesota Department 

of Education and importing that data to the Infinite Campus Student 

Information System 

• Federal E-Rate support  

• Minnesota Telecom Equity Aid support 

*Training will include time appropriate meals and refreshments at no additional 

charge. 

 

b. Maintain appropriate records and procedures for backup of Member’s data that is 

housed on ARCC’s servers. 

 

c. Provide consultation and advice to MEMBER for conversion and implementation of 

selected services. 

 

d. Use all means available and appropriate to provide MEMBER with services and 

supplies at the least cost. 

 

e. Maintain all systems and services. 

 

f. Maintain confidentiality of MEMBER’s data. 

 

g. Employ safeguards to defend the security of data stored in said computer systems 

against unauthorized access and will respect the privacy of the MEMBER.  

 

2. MEMBER agrees to follow guidelines for data input and control, turnaround time and 

other, as may be established by the ARCC Governance Board. 

 

3. MEMBER will make payments for services and supplies invoiced, on the appropriate 

due dates. 

a. Selected services are:   

X Finance/Accounting - Support and Training 

X Payroll/HR – Support and Training 

       

Infinite Campus – Support, Training, MARSS & Student Data 

Reporting 

X Other Student Systems – Support, Training, MARSS Reporting 

  

b. Invoices for the above selected services will be due and payable on: 

July 1, 2020 and January 1, 2021. 

 

c. Additional invoices, if any, during the year will contain detail sufficient to support the 

invoiced amounts of project services received and forms costs. 
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4.     The ARCC Governance board has set 2020-2021 service rates, as follows: 
 

Membership Fee  $3,250.00 plus $4.25 per Adjusted Pupil Unit (APU), 

    final prior year count 

Finance/Accounting  $15.25 per APU, final prior year count 

Personnel/Payroll  Based on prior February 1 through January 31 usage 

$55.00 per payroll processed, plus 

$.35 per Check, ESS or Direct Deposit processed, plus 

$11.25 per APU, final prior year count 

Student Records Campus: $10.00 per APU, final prior year count, 

including $5,550.00 minimum, plus  

$.50 per APU Campus Learning (required) 

Other Systems: $2,450.00 MARSS editing/reporting 

Project Services $50.00 per hour, upon request from MEMBER 

(example: bank reconciliation, report writing, data 

conversion, etc.) 

 

5. The ARCC Governance Board retains the right to alter the established rates for 

computer services on or before June 30 of any year. 

 

6. MEMBER understands that ARCC will assist them in filing for their federal discounts 

on telecommunication costs through the Universal Service Administrative Company 

(E-rates).  Due to timing of the E-rate cycle, application for 2021-2022 discounts will 

be made in 2020-2021. 

 

7. This contract shall be in effect on July 1, 2020, and shall remain in effect through 

June 30, 2021.  This contract allows for processing and reporting of 2020-2021 

activity, as well as processing and reporting of 2019-2020 activity during the contract 

period.  If services are desired for less than the full fiscal year, the MEMBER should 

notify ARCC and request a copy of the part year service policy. 

 

8. MEMBER shall neither assign nor transfer services received under this contract 

without prior written approval of ARCC. 

 

9. MEMBER agrees to indemnify and save and hold ARCC harmless from any and all 

claims or causes of action arising out of the performance of this contract by ARCC or 

ARCC staff or agents.  This shall not be construed to bar any legal remedies 

MEMBER may have for ARCC’s failure to fulfill its obligation pursuant to this 

contract. 
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IN WITNESS WHEREOF, the parties have caused this contract to be duly executed, 

intending to be bound thereby: 

 

 

ARCC:  

 

Meeting Date Approved:  May 21, 2020 

 

By:  Evelyn Rajala, Clerk/Treasurer of Board 

   
 

 

MEMBER: 

 

Meeting Date Approved: ______________, 2020  

 

By: ___________________________________________ [Printed Name & Title of Signer] 

 

 

__________________________________ [Signature]   
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#SocialSchool4EDU
861 Autumn Drive
Woodbury, MN  55125 US
(715)205-0429
andrea@socialschool4edu.com
www.SocialSchool4EDU.com

Invoice

BILL TO

Chisholm Public Schools

INVOICE # DATE TOTAL DUE DUE DATE TERMS ENCLOSED

14-1115 06/01/2020 $8,000.00 07/31/2020 Net 60

DESCRIPTION QTY RATE AMOUNT

Social Media Management
Annual payment of contract signed for 7/1/18 
through 6/30/21

1 8,000.00 8,000.00

BALANCE DUE $8,000.00
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Cheyenne Mikkola-Rahja <cmikkola-rahja@chisholm.k12.mn.us>

TOC rate increase for Fy 21 proposal
1 message

Simone Zunich <szunich@chisholm.k12.mn.us> Mon, Jun 1, 2020 at 2:05 PM
To: Janey Blanchard <jblanchard@chisholm.k12.mn.us>, Cheyenne Mikkola-Rahja <cmikkola-rahja@chisholm.k12.mn.us>

For School Board approval on June 8, 2020

Please consider increasing the FY 21 hourly rate for TOC Para Educator substitutes from $10.00 an hour to a $14.00 an
hour increase. This would be approximately a $5,000 increase to our budget. 

Also, please consider increasing the daily rate for TOC Substitute Teachers from $95.00 a day to $100.00 a day. This would
be also approximately a $5,000 year increase to our budget. 

This will help us be more in line with other area schools.

Thank you for your consideration. 

-- 
Simone Zunich
Business Manager
ISD # 695-Chisholm
300 SW Third Ave
Chisholm, MN 55719
218-254-1404
szunich@chisholm.k12.mn.us

Sender notified by 
Mailtrack 
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THIS DOCUMENT SUMMARIZES THE PROPOSAL FOR YOUR INSURANCE.  THIS IS NOT A CONTRACT.  THE TERMS OF THE POLICY 
FORMS WILL CONTROL THE INSURANCE CONTRACT WITHOUT REGARD TO ANY STATEMENT MADE IN THIS PROPOSAL. 

 
4/6/2020 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

INSURANCE AND RISK 

MANAGEMENT PROPOSAL  
 

PREPARED FOR: 

Chisholm ISD #695  

 

EFFECTIVE DATE: 

7/1/2020  

 

PRESENTED BY: 

Bruce Vaaler 

Schools & Universities Division
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May 29, 2020  
 

 

 

 

 

 
 
 
Over the past 50 years Vaaler Insurance developed a Schools & Universities Division that has over 35 public school 
districts and universities as clients. Our team of school and university specialists is known in the education industry 
for their knowledge, experience, and specialization.  
 
Vaaler Insurance Schools & Universities division understands how challenging it can be to cover hazards involved with 
educating today’s youth and young adults. That’s why our team is made up of insurance and risk advisors who are 
trained to assist your educational institution with this critical job.  Our team of risk advisors will create an insurance 
program that will keep your educational institution in-sync with today’s ever-changing school environment.  

 

 

MAP OF SCHOOLS & UNIVERSITY CLIENTS 

  

  

 

 

 

 

 

 

 

 

 

 
 

✓ EXPERIENCE THAT GIVES YOU PEACE OF MIND  
If it happens in the education world, we've seen it before. That helps you feel secure, no matter what circumstances 
you face. We have proven time and again that our knowledge, resources and innovation allow us to recognize and 
respond quickly to changes in the insurance market, bringing focused and creative solutions to each of our school 
clients   
 

✓ KNOWLEDGE TO HELP YOU MAKE THE RIGHT CHOICES 
Vaaler has a service team that understands the complex operation of school districts. This is all we do, every day! 

  
✓ LOSS PREVENTIONS SERVICES 

Vaaler provides complementary loss preventions services to our clients. These include: loss control reviews, long-
term workforce loss control and safety campaigns, risk transfer document reviews, and maximization of WSI safety 
credits. 
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After Hours Claim: 1.218.779.2542
Toll Free: 800.553.4291

www.vaaler.com

M E E T  Y O U R  T E A M

Nicola Sporbert

Claims Representative
Grand Forks, ND

NSporbert@vaaler.com
701-787-3211

Crystal Coulter

Claims Representative
Grand Forks, ND

CCoulter@vaaler.com
701-787-3207

Bruce Vaaler, CPCU

CEO/President
Grand Forks, ND

BVaaler@vaaler.com
701-787-3222

Heidi Cash

Account Manager
Grand Forks, ND

HCash@vaaler.com
701-787-3221

Leann Cook

Customer Service Representative
Grand Forks, ND

LCook@vaaler.com
701-787-3251
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Chisholm ISD #695
07/01/2020 Insurance Quote Comparison

7/1/2019-2020 7/1/2020-2021 7/1/2020-2021

School Program School Program School Program

Limit/Exposure Limit/Exposure Limit/Exposure

Property Insurance
Carrier Name Markel Ins. Co Markel Ins. Co Liberty Mutual

Blanket Limit - Buildings & Business Personal Property $54,545,289 $67,180,445 $67,180,445

   - See Attached Statement of Values

   -Deductible $5,000 $5,000 $5,000

Agreed Values - Replacement Cost - Special Peril Yes Yes Yes

Business Income & Extra Expense $2,000,000 $2,000,000 $2,000,000

Ordinance or Law

   -Coverage A - Loss to Undamaged Portion of Building 110% 110% Policy Limit

   -Coverage B - Demolition Costs $1,000,000 $1,000,000 $1,000,000
   -Coverage C - Increased Cost of Construction $1,000,000 $1,000,000 $1,000,000
Equipment Breakdown Coverage $54,545,289 $67,180,445 $67,180,445
School Property Enhancement Endorsement Included Included Included
   - Accounts Receivable $250,000 $250,000 $250,000
   - Debris Removal $250,000 $250,000 $100,000
   - Fire Department Service Charge Act. Loss Sustained Act. Loss Sustained $25,000
   - Fine Arts  *Markel's per item limit $5,000*/$100,000 $5,000* /$100,000 $25,000
   - Money and Securities - Inside/Outside $50,000 $50,000 See Crime Below
   - Newly Acquired or Constructed property 180 days 180 days 180 days
        - Building $1,000,000 $1,000,000 $1,000,000
        - Business Personal Property $1,000,000 $1,000,000 $1,000,000
   - Outdoor Property * sublimits may apply (tree/shrub) $50,000 $50,000 $100,000
   - Personal Effects and Property of Others $50,000 $50,000 $50,000
   - Pollutant Clean Up and Removal $100,000 $100,000 $100,000
   - Property off Premises & Transit $100,000 $100,000 $100,000
   - Back Up of Sewer or Drains (Not flood related) $100,000 $100,000 $250,000
   - Valuable Papers and Records (Not electronic data) $250,000 $250,000 $250,000

General Liability Insurance Markel Ins. Co Markel Ins. Co Liberty Mutual

General Aggregate Limit $2,000,000 $2,000,000 $2,000,000
Products-Completed Operations Aggregate Limit $2,000,000 $2,000,000 $2,000,000
Personal & Advertising Injury Aggregate Limit $1,000,000 $1,000,000 $1,000,000
Each Occurrence Limit $1,000,000 $1,000,000 $1,000,000
Damages to Premises Rented to You $500,000 $500,000 $500,000
Medical Expenses $15,000 $15,000 $15,000
Student Medical Expense Excluded Excluded Excluded
Sexual Misconduct Liability $1,000,000 $1,000,000 $1,000,000
Employee Benefits Liability $1,000,000 $1,000,000 $1,000,000
   -Deductible $1,000 $1,000 $1,000
Law Enforcement Liability $1,000,000 $1,000,000 $1,000,000
Non-Monetary Defense Limit $100,000 $100,000 $100,000

Employee Benefits Liability - Retroactive Date 7/1/2009 7/1/2009 7/1/2009
Adverse/Violent Event Response Coverage $300,000 $300,000 $300,000

Coverages

Higher liability limits may be available.  Please let us know if you would like a quote for higher limits 1
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7/1/2019-2020 7/1/2020-2021 7/1/2020-2021

School Program

Limit/Exposure

School Program

Limit/Exposure

School Program

Limit/Exposure

Inland Marine Insurance Markel Ins. Co Markel Ins. Co Liberty Mutual

Computer Equipment - Included Software $492,000 $492,000 $492,000

Portable Computers $123,000 $123,000 $123,000

Fine Arts $100,000 $100,000 $100,000

Building and Grounds Equipment $80,643 $97,023 $97,023

Miscellaneous Articles (Audio/Visual Equipment) $221,240 $221,240 $221,240
Athletic Equipment and Uniforms $260,000 $260,000 $260,000
Musical Instruments $105,000 $105,000 $105,000
   -Inland Marine Deductible $500 $500 $500

Crime Insurance Coverages Markel Ins. Co Markel Ins. Co Liberty Mutual
Employee Dishonesty $500,000 $500,000 $500,000
Forgery & Alteration $100,000 $100,000 $100,000
Money & Securities- Inside & Outside Premises $50,000 $50,000 $50,000
Computer & Funds Transfer Fraud $100,000 $100,000 $100,000
   -Crime Deductible $500 $500 $500

Auto Insurance Coverages Markel Ins. Co Markel Ins. Co Liberty Mutual

Number of Rated Vehicles - see attached vehicle schedule 19 17 17

Combined Liability Limit - Bodily Injury / Property Damage $1,000,000 $1,000,000 $1,000,000

Personal Injury Protection $40,000 $40,000 $40,000

Uninsured & Underinsured Motorist Coverage $1,000,000 $1,000,000 $1,000,000

Hired & Non-Owned Liability Insurance Included Included Included

Comprehensive & Collision Physical Damage Deductibles $500/$500 $500/$500 $500/$500

Full Glass Coverage Yes Yes No-Repair only

Replacement Cost - Buses only 10+ Years Old or newer Yes Yes Included

Garagekeepers Liability Coverage $45,000 Not applicable Not applicable

   -Deductible (This coverage is available upon request) $500/$2,500 Not applicable Not applicable

Educators Legal Liability Insurance Markel Ins. Co Markel Ins. Co Liberty Mutual

Educator's Legal Liability - Retroactive Date 7/1/1986 7/1/1986 7/1/1986

Per Claim Limit $1,000,000 $1,000,000 $1,000,000

   -Deductible $5,000 $5,000 $2,500

Aggregate Limit $2,000,000 $2,000,000 $2,000,000

Non-Monetary Defense Limit $100,000 $100,000 $100,000

   -Deductible $5,000 $5,000 $2,500

FLSA Defense Sublimit of Liability $100,000 $100,000 Not applicable

   -Deductible $5,000 $5,000 Not applicable

Excess (or Umbrella) Liability Insurance Markel Ins. Co Markel Ins. Co Liberty Mutual

Per Occurrence Limit $3,000,000 $3,000,000 $3,000,000

Aggregate Limit $3,000,000 $3,000,000 $3,000,000

Underlying Primary Coverage included below:

General Liability, Educators Legal Liability, Auto Liability &

Employers Liability

Coverages

Higher liability limits may be available.  Please let us know if you would like a quote for higher limits 2
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7/1/2019-2020 7/1/2020-2021 7/1/2020-2021

School Program School Program School Program

Limit/Exposure Limit/Exposure Limit/Exposure

Cyber Liability Insurance

Carrier Name Lloyds of London Lloyds of London Lloyds of London

Cyber Liability Insurance* $1,000,000 $1,000,000 $1,000,000

   -Deductible $2,500 $2,500 $2,500

*Specific Sublimits may apply

Workers Compensation Insurance
Carrier Name SFM SFM Liberty Mutual

Experience Modification Factor 118.00 0.84 0.84
Employers Liability $500,000 $500,000 $1,000,000
Payroll - 8868 - School Professional Employees $4,400,000 $4,600,000 $4,600,000
Payroll - 9101 - School All Other Employees $692,000 $763,000 $763,000
Payroll - 7382 - Bus Drivers $109,000 $109,000 $109,000
Payroll - 8385 - Garage Mechanic $48,000 $48,000 $48,000
Workers Compensation Net Rate 1.47 1.13 0.92

7/1/2019-2020 7/1/2020-2021 7/1/2020-2021

School Program School Program School Program

Expiring Premium Renewal Premium Renewal Premium

Property & Equipment Breakdown Insurance $52,580.81 $75,464.41 $61,955.00

General Liability Insurance $9,670 $9,778 $15,431.00

Inland Marine Insurance $4,924 $4,965 $4,985.00

Crime Insurance $1,013 $964 $3,490.00

Auto Insurance $23,972 $20,518 $12,892.00

Educators Legal Liability Insurance $5,993 $6,115 Included GL

Umbrella/Excess Liability Insurance $4,194 $3,997 $3,613.00

Workers Compensation Insurance $77,259 $62,231 $50,836.00

Cyber Liability Insurance $3,503.36 $3,503.36 $3,503.36

Terrorism Insurance Included Included Included

Volunteer Accident Medical Not Included Not Included Not Included

Student Accident Not Purchased Not Purchased Not Purchased

SchoolGuard RPG Annual Fee (MREA Endorsed) $300 $300 Not Included

TOTAL ANNUAL PREMIUM $183,409.17 $187,835.77 $156,705.36

Optional Quote: Cyber Liability - $2,000,000 Limit; $4,920.16 Premium

Optional Quote: Liberty Mutual-Umbrella Liability - $4,000,000 limit; $4,358.
Optional Quote: SFM - Workers Compensation-$1,000,000 Liability Limit - $182. Additional premium

Coverages

PREMIUM BY COVERAGE LINE

See Specific Carrier Subjectives that must be meet on next page.

Optional Quote: Markel - Excess Liability - $4,000,000 limit; $4,717.

Higher liability limits may be available.  Please let us know if you would like a quote for higher limits 3
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See Attached Vaaler Insurance Sexual Abuse & Molestation Guide as to changes 2020

*Sexual Misconduct background check must be National Data base or, check from state came from and implemented prior to 

*Signed Statement of Values

*Signed TRIA (only necessary if excluding coverage for Terrorism Rejection form)
Liberty Mutual Insurance Subjectivities:

Markel Insurance Subjectivities:

*Signed TRIA (only necessary if excluding coverage for Terrorism Rejection form)

*Signed Statement of Values

*Updated Contract - City of Chisholm

*Signed & Updated WSI Driver Guidelines

*Updated Contract - City of Chisholm

*Sexual Abuse Application completed updates necessary as follows:

All "NO" responses should be implemented in their practices moving forward.  Any Volunteer/Non-Employed staff including 

volunteer coaches should be participating in any trainings that regular full time employees are doing (per the Grids on 

*Updated Driver Listing prior to binding coverage

Higher liability limits may be available.  Please let us know if you would like a quote for higher limits 4
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Real and Personal Property meaning all buildings (owned or leased); site improvements, personal property used in the 

service of these buildings; fixed and moveable equipment, furniture and fixtures, stocks of merchandise and inventories; 

scientific equipment and leased personal property for which you are responsible. Please note Vaaler Insurance is not an 

appraisal or valuation organization. Values and limits shown should be reviewed by the insured. Should values and limits 

be recommended by Vaaler Insurance, these are only suggestions. We recommend that a professional service is used to 

determine appropriate values or limits. 

LOC 0   – BLDG 0 : blanket-all school owned premises  

blanket-all school owned premises   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Blanket  $67,180,445   Agreed Value  
2 

Business Income with Extra Expense and Rental Value  $2,000,000   Actual Loss Sustained  

 

LOC 1   – BLDG 1 : Chisholm Elementary  

300 SW Third Ave   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Building  $20,305,575   Replacement Cost  
2 

Business Personal Property  $1,675,440   Replacement Cost  

 

LOC 1   – BLDG 2 : Elementary Boiler Room  

300 SW Third Ave   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Building  $1,016,550   Replacement Cost  
2 

Business Personal Property  $111,280   Replacement Cost  

 

LOC 1   – BLDG 3 : Carpenter Shop  

300 SW Third Ave   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Building  $450,000   Replacement Cost  
2 

Business Personal Property  $26,000   Replacement Cost  

 

LOC 1   – BLDG 4 : Property in Open-Paving/Flag Pole  

300 SW Third Ave   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Property In The Open  $208,000   Replacement Cost  

 

STATEMENT OF VALUES 
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LOC 2   – BLDG 1 : Sr & Jr High /Auditorium/Gym  

301 4th St SW   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Building  $27,456,750   Replacement Cost  
2 

Business Personal Property  $2,808,000   Replacement Cost  

 

LOC 2   – BLDG 2 : Statue  

301 4th St SW   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Property In The Open  $53,560   Replacement Cost  

 

LOC 3   – BLDG 1 : Vaughan Steffensrud Elementary  

1000 First Ave NE   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Building  $10,481,625   Replacement Cost  
2 

Business Personal Property  $936,000   Replacement Cost  

 

LOC 3   – BLDG 2 : Property in Open-Playground Equipment  

1000 First Ave NE   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Property In The Open  $312,000   Replacement Cost  

 

LOC 4   – BLDG 1 : Bus Garage  

409 Second Ave SW   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
1 

Building  $1,130,625 Replacement Cost  
2 

Business Personal Property  $99,840   Replacement Cost  

 

LOC 5   – BLDG 1 : Field House  

First St NW   

Chisholm  MN  55719   
 

      Subjects of Insurance Limits Valuation 
2 

Business Personal Property  $109,200   Replacement Cost  
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DESCRIPTION OF ITEM SERIAL NUMBER Actual Cash Value 

 

1   

1989 John Deere Tractor with Attachment 
 

32,070 

2   

2013 Lawn Tractor  
 

25,000 

3   

2004 Lawn Tractor/Broom/Snowblower 117916 23,573 

4   

Audio Visual Equipment  
 

221,240 

5   

Athletic Equipment 
 

260,000 

6   

EDP equipment (Including Software) 
 

492,000 

7   

Musical Instruments Including Band Uniforms 
 

210,000 

10   

Fine Arts 
 

100,000 

11   

Portable Computers 
 

123,000 

12   

Kubota Tractor with loader & bucket KBUMFCDCVK8J82737 48,450 

 

ACV = Actual Cash Value = is the cost to repair or replace damaged property, minus depreciation; or damaged 
property’s fair market value. 
 
RC = Replacement Cost = is the cost to repair or replace damaged property with like kind and quality without any 
deduction for depreciation.

SCHEDULED EQUIPMENT FLOATER 
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VEH # YEAR MAKE/MODEL VIN NUMBER GARAGED 
LOCATION 

COMP 
DED 

COLL 
DED 

 

2   2003  Chevrolet Suburban   1GNEC16Z73J258823  Chisholm, MN  $500  $500  

3   2001  Dodge Ram   3B6MF36591M575110  Chisholm, MN  $500  $500  

11   2007  Int Chassis Bus   4DRBUAAP77B458093  Chisholm, MN  $500  $500  

12   2008  Chevrolet Suburban   3GNFC16088G144960  Chisholm, MN  $500  $500  

13   2010  IC Bus  4DRBUAAP4AB182091  Chisholm, MN  $500  $500  

14   2010  Ford F250   1FTNF2B59AEB11417  Chisolm, MN  $500  $500  

15   2011  International Bus   4DRBUAAP6CB421093  Chisholm, MN  $500  $500  

18   2012  Chevrolet Suburban   1GNSC5E09CR167633  Chisholm, MN  $500  $500  

20   1999  Ford Van   1FTRE1424XHA05188  Chisholm, MN  $500  $500  

21   2012  United Trailer   48BTE0818DA129525  Chisholm, MN  $500  $500  

22   2015  IC Bus  4DRBUAAP8FB037885  Chisholm, MN  $500  $500  

24   2015  IC Bus  4DRBUAAP1FB037887  Chisholm, MN  $500  $500  

25   2015  Dodge Van Grand Caravan   2C4RDGBG3FR623870  Chisholm, MN  $500  $500  

26   2020  IC CE Bus 71 Passenger   4DRBUC8P4LB563248  Chisholm, MN  $500  $500  

27   2019  IC BUS CE 71 Passenger   4DRBUC8P1KB562251  Chisholm, MN  $500  $500  

28   2019  IC BUS CE 71 Passenger   4DRBUC8P3KB562252  Chisholm, MN  $500  $500  

29   2018  Ram Pro master Wind 
Handicap & Lift  

3C7WRVPG4JE137647  Chisholm, MN  $500  $500  

 

VEHICLE SCHEDULE 
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This is a convenient coverage summary, not a legal contract. Please refer to the actual policies quoted for specific terms, 

conditions, limitations and exclusions that will govern in the event of a loss. Specimen copies of these policies are available 

for your review prior to the binding of coverage. 

 

In evaluating your exposures to loss, we have depended upon information provided by you. If there are other areas that 

need to be evaluated prior to binding coverage, please bring these areas to our attention. Should any of your exposures 

change after coverage is bound, such as new operations, hiring employees in additional states, buying more property, etc., 

please let us know so proper coverage(s) can be discussed. 

 

Let us know if you want our assistance with your determination of values you decide to insure. 

 

HIGHER LIMITS MAY BE AVAILABLE UPON REQUEST; PLEASE LET US KNOW IF YOU WOULD LIKE A QUOTE FOR HIGHER 

LIMITS. 

 

Leases & Contracts: In the course of your business you may sign leases, contracts and other agreements which transfer 

financial obligations to you. If you have provided our agency with a contract or lease, we have reviewed and commented 

on only the insurance related portions. It is suggested that you have an attorney review these so that you might let us 

know what changes are necessary in your insurance program in order to properly treat these exposures. 

 

Carrier: Markel Insurance Company 

AM Best’s Rating: A (Excellent) 

 

Carrier: SFM Insurance Company 

AM Best’s Rating: A- (Excellent) 

 

Carrier: Underwriters at Lloyd’s London 

AM Best’s Rating: A (Excellent) 

 

Carrier: Liberty Mutual Insurance Company 

AM Best’s Rating: A (Excellent) 

(AM Best Financial Strength Rating is an independent opinion of an insurer’s financial strength and 

ability to meet its ongoing insurance policy and contract obligations.) 

 

 

IMPORTANT NOTICE: 

IN ORDER TO BIND COVERAGE, YOU MUST SPEAK DIRECTLY TO AN AGENT 

OR LICENSED EMPLOYEE OF VAALER INSURANCE. 

 

 

DISCLAIMER 
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Vaaler Insurance, in partnership with Wright Specialty Insurance & Markel Insurance Company, has created 

SchoolGuard Risk Purchasing Group (RPG). The intent of SchoolGuard RPG is to help off-set the growing liability 

premiums that a school district experiences in today’s insurance market place.   

WHAT IS A RISK PURCHASING GROUP 

A Risk Purchasing Group, or also known as an RPG, is when a group of insurance buyers band together to purchase liability 
insurance coverage on a group basis from a qualified commercial insurance company. The federal government allows this 
banding of insureds together if the groups participants are engaged in similar business activities.  This allowance by the 
federal government came to fruition in the 1980’s when manufacturing businesses had a difficult time finding liability 
insurance to cover their product and completed operations exposures. To try and intrigue insurance companies to provide 
coverage, the federal government allowed entities with similar business activities to form risk retention groups or risk 
purchasing groups to procure insurance coverage.  

ADVANTAGE OF AN RPG 

One of the primary benefits of an RPG is that, as a group, insurance buyers have negotiating power with insurers that 
would be unavailable to them as individuals.  Insurance companies view RPG’s as vehicles for achieving greater profitability 
and are willing to pass along their cost savings to RPG participants through profit-sharing.  

ABOUT SCHOOLGUARD RPG 

Vaaler Insurance Risk Purchasing Group is called SchoolGuard RPG. The RPG uses the insurance program provided by 

Wright Specialty Insurance and financially backed by Markel Insurance Company. SchoolGuard RPG will apply to the 
insurance coverages of General Liability, Educators Legal Liability, Auto Liability, and Law Enforcement Liability. Only 
school district clients of Vaaler Insurance and insureds of Wright Specialty Insurance/Markel Insurance Company will be 

allowed to participate in SchoolGuard RPG. Each participant maintains their own coverage form and policy limits. No 
member’s coverage is affected by any other members’ claims. A district can leave the group at any time, without any 
financial penalty. The only drawback if a district does leave the group during a program period (1 Year, plus 12 months for 
claims development and 120 days thereafter for calculation of the profit sharing amount), they lose their opportunity for 
any profit-sharing.  

LEGAL STRUCTURE OF THE RPG 

SchoolGuard Risk Purchasing Group is a limited liability company organized under the laws of Minnesota, and is 
registered and owned by Vaaler Insurance. The RPG participants are not shareholders of the LLC and do not incur any 
liability from the operations of the LLC, only its benefits.  Thus, there are no capital contributions that are needed from 
the RPG participant members (school districts). The only financial commitment is a $100 membership fee for Minnesota 
Rural Education Association members and a $300 membership fee for non-MREA members, which is collected annually to 
defray costs to run the risk purchasing group.  

 
MINNEAPOLIS – GRAND FORKS – FARGO – BISMARCK 

Toll Free: 800-553-4291 

ENDORSED BY:  
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May 12, 2020  
 

 

 
 

 

Limiting the Risk of a Sexual Abuse & Misconduct Incident 
 
Over the past 6 months most school district specialized insurance companies across the country have made significant 

changes in their approach to providing coverage for sexual abuse & misconduct liability (or also known as abuse & 

molestation). These changes have occurred as a result of the increased number of sexual abuse and/or sexual misconduct 

claims being made against school districts, their employees, and their volunteers…which have many times exceeded a 

total incurred claim amount of $1 million. 

As a result of uncertainty and magnitude surrounding these types of liability claims, the insurance companies are 

mandating that school  districts perform background checks (per MN Statute 123B.03) using a national database search 

method, rather than a Minnesota only search method. The approach to use a national database search method is to 

ensure that no illegal activity had taken place in a different state, prior to an employee/volunteer arriving in Minnesota. 

The second key item that is being mandated by the insurance companies is for school districts to have sexual abuse and 

molestation policies & reporting practices implemented and being communicated to students and employees/volunteers. 

Communication can be accomplished through student handbook, employee handbook, and/or board policies. Finally, the 

third key item that insurance companies are mandating is that a formal sexual abuse & misconduct training process is 

implemented, which must be done on an annual basis for employees and volunteers with documented attendance 

tracking.  

Below is a recommended Loss Control Outline to address the new mandates of insurance companies to obtain sexual 

abuse and misconduct liability coverage.  

 

Sexual Abuse and Misconduct Loss Control Outline 

 Educate Your Employee – Watch for and know the “Red Flags” of sexual abuse  

 Use National Database search for Background Checks.  

 Perform Background Checks on all new and existing employees, volunteers, coaches, etc. 

 Ensure that proper policies and reporting practices are in place and being communicated. Example MSBA Board 

Policy 413, 413 FRM, 414, 414 FRM, 415.   

 Document attendance annually of training performed for employees and volunteers.  

 Avoid 1:1 situation and monitor school spaces hard to observe. 

 Special Ed. – No unsupervised activities. Assign an employee to supervise on buses. 

 Limit social media interaction between employees and students. All electronic communications should include 

the parent or guardian in the conversation.  

 Identify or assign a qualified Sexual Abuse and Misconduct trainer in the district.  

 Implement a training/education program: Such as TAALK (www.taalk.org/training), or Darkness To Light 

(www.d2l.org/get-trained/), or Praesidium (www.praesidiumin.com).  60
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Megan Zubich 
1831 8th Avenue East 
Hibbing, MN 55746 
 
 
Janey Blanchard 
Superintendent 
300 SW 3rd Avenue 
Chisholm, MN 55719 
 
 
Superintendent Blanchard and Chisholm School Board: 
 
I am writing to inform you that I have accepted a job with another school district beginning with 
the 2020-2021 school year. Please accept my resignation from my position as a Language Arts 
teacher at the Chisholm High School along with the many extracurricular activities I advise.  
 
I would like to thank the Chisholm School Board and administration for all of your support in the 
last eight years. I have thoroughly enjoyed my time with the district and am thankful for all of 
the positive experiences and opportunities the Chisholm schools have given me.  
 
Sincerely, 
 
Megan Zubich 
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June 4, 2020 

 

Dear Superintendent Blanchard and Chisholm Board of Education: 

I am writing to inform you that I have been offered a teaching position for the upcoming school year in 
another school district. I ask to be released from my continuing contract with the Chisholm School 
District with all the rights and benefits I have accrued. I also request to be released from my 
extra-curricular activities, Ranger Yearbook and Art Club.  

I feel that I gave my best to the students of Chisholm High School throughout my career and have grown 
as a professional educator. My desire to continue to grow professionally and to work in an environment 
that suits my professional and personal goals motivated me to apply for my new position.  I will leave 
Chisholm knowing that I worked hard to grow the Art Position from a part-time spot to a full-time, often 
over full-time, spot, and that I took on the Ranger Yearbook when it was in debt and now leave it in a 
great position for the next advisor.  I am proud of the awards my staff have won over the years and the 
solid Yearbooks they have produced. 

I ask that I receive the remainder of my salary due me pursuant to the Minnesota statute and the 
Master Agreement, along with my accrued sick leave.  Also that I receive all retirement benefits I am 
eligible for under the Master Agreement between the Teachers Union and the District. 

 

Sincerely, 

 

Heather Tomczak 
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INDEPENDENT SCHOOL DISTRICT NO. 695 
Chisholm, Minnesota 

  
INTERNAL/EXTERNAL POSTING 

  
Position: 1.0 FTE High School English Teacher 
  
Qualifications:  
 

1. Certified as Minnesota High School Teacher 
2. Demonstrated experience in establishing and maintaining positive working relationships 

and communications with students, parents, and staff. 
  
Duties: As assigned by the building principal.  
  
Rate of Pay: As per Master Agreement, BA Step 0 
  
Terms of Contract: 2020-2021 School Year 
  
Due Date: June 30, 2020, 2p. Applications shall include a letter of 
application, resume, letters of recommendation, and a copy of current Minnesota teaching 
license. 
  
Address Applications to:  
 Chisholm Public Schools 
 Dr. Janey Blanchard 
 Superintendent’s Office 
 300 SW 3​rd​ Avenue 
 Chisholm, MN 55719 
 Or 
 Submitted electronically to 
 cmikkola-rahja@chisholm.k12.mn.us 
  
Dr. Janey Blanchard 
Superintendent 
  
  
  
Posted:  June 9, 2020 
  
  
  
  

  ​AN EQUAL OPPORTUNITY EMPLOYER 
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INDEPENDENT SCHOOL DISTRICT NO. 695 
Chisholm, Minnesota 

  
INTERNAL/EXTERNAL POSTING 

  
Position: 1.0 FTE High School Art Teacher 
  
Qualifications:  
 

1. Certified as Minnesota High School Teacher 
2. Demonstrated experience in establishing and maintaining positive working relationships 

and communications with students, parents, and staff. 
  
Duties: As assigned by the building principal.  
  
Rate of Pay: As per Master Agreement, BA Step 0 
  
Terms of Contract: 2020-2021 School Year 
  
Due Date: June 30, 2020, 2p. Applications shall include a letter of 
application, resume, letters of recommendation, and a copy of current Minnesota teaching 
license. 
  
Address Applications to:  
 Chisholm Public Schools 
 Dr. Janey Blanchard 
 Superintendent’s Office 
 300 SW 3​rd​ Avenue 
 Chisholm, MN 55719 
 Or 
 Submitted electronically to 
 cmikkola-rahja@chisholm.k12.mn.us 
  
Dr. Janey Blanchard 
Superintendent 
  
  
  
Posted:  June 9, 2020 
  
  
  
  

  ​AN EQUAL OPPORTUNITY EMPLOYER 
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TOC REPORT

5/1/20 - 5/31/20

DAYS AMOUNT

CERTIFIED $119.70

S/L 4 478.80$          

PERSONAL LEAVE 1 47.50$            

1/2 pd PL Deduct 23.75$            

OTHER -$                

TOTAL 5 526.30$          

DAYS AMOUNT

PARA PROF $81.90

S/L 7 573.30$          

ALL OTHER 16.5 1,351.35$      

TOTAL 23.5 1,924.65$      

DAYS AMOUNT

SECRETARY $100.80

S/L 5 504.00$          

ALL OTHER 1.5 151.20$          

TOTAL 6.5 655.20$          

TOTAL 3,106.15$      

RUNNING TOTALS

September $9,123.40

October $14,982.00

November $12,159.80

December $12,353.40

January $12,955.75

February $14,295.35

March $12,566.16

April $2,172.55

May $3,106.15
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Facility 

Cleaning & 

Disinfecting
Taylor Dickinson, CSP

Virginia & Brainerd Regional Manager

Agenda

• Handouts/References

• What we Know

• FAQ’s 

• Factors to Consider
• People

• Screenings

• Facilities
• Cleaning Methods

• Verification Methods

• Face Masks

• Class Hygiene Plans

• Action Items

• Question/Answer

Handouts and References

Handouts for today’s training are located here:

https://drive.google.com/drive/folders/1ReJVbHWQdOD6yEK-jB8Qt02X3WS1BwqL?usp=sharing

References:
• https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html

• https://www.cdc.gov/coronavirus/2019-ncov/community/cleaning-disinfecting-decision-tool.html

• https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/disinfecting-transport-
vehicles.html

• https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-schools.html

SAR-COV-2

SARS = Severe Acute Respiratory 
Syndrome

Co = Coronavirus

V = Virus

SARS-CoV-2 = severe acute respiratory 

syndrome coronavirus 2

• SARS coronavirus (SARS-CoV) was a 
virus identified in 2003

• SARS-CoV is thought to be an animal 
virus from an as-yet uncertain animal 
reservoir, perhaps bats, that spread to 
other animals (civet cats) and first 
infected humans in the Guangdong 
province of southern China in 2002
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How it Spreads
• It may be possible that a person can get COVID-19 by touching a surface or object that has the virus on it and then touching their own 
mouth, nose, or possibly their eyes. This is not thought to be the main way the virus spreads, but we are still learning more about this 

virus.

• At this time, the risk of COVID-19 spreading from animals to people is considered to be low

• It appears that the virus that causes COVID-19 can spread from people to animals in some situations. CDC is aware of a small number 
of pets worldwide, including cats and dogs, reported to be infected with the virus that causes COVID-19, mostly after close contact with 
people with COVID-19. 

• The best way to prevent illness is to avoid being exposed to this virus

• The virus is thought to spread mainly from person-to-person
• Between people who are in close contact with one another (within about 6 feet)

• Through respiratory droplets produced when an infected person coughs, sneezes or talks

• These droplets can land in the mouths or noses of people who are nearby or possibly be inhaled into the lungs

• Some recent studies have suggested that COVID-19 may be spread by people who are not showing symptoms

*Excerpt from CDC website

Study Data

New England Journal of Medicine

• March 17, 2020

WHO Article

• March 29, 2020

Remaining Viable on Surfaces:
◦ Copper 4 Hours

◦ Cardboard 24 Hours

◦ Stainless 72 Hours

◦ Plastics 72-96 Hours

We don’t have information on different conditions 
such as the effects of heat, cold, exposure to 

sunlight, outdoors, etc.

Deactivating 

the Virus

NCBI

(The National Center for 
Biotechnology Information)

SARS-CoV 2 can be deactivated 

quite easily with many commonly 

used disinfectants

Same family as Coronavirus (colds/respiratory 
diseases) and therefore same virus structure

TIME is a valuable deactivator of the virus –
The virus will die-off

Frequently
Asked
Questions
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Electrostatic Sprayers/Foggers/Misters
How do they work?

• Misters and fogging systems spray very small 
droplets that deposit on surfaces based on 
the direction of spray and the effect of gravity

• Electrostatic sprayers work by charging 
liquids as they pass through a sprayer nozzle. 
This generates charged droplets that repel one 
another and actively seek out environmental 
surfaces, which they stick to and even wrap 
around to coat all sides.

Electrostatic 
Sprayers/Foggers/Misters

Should we use them?

• Delivers high amounts of chemicals
• Resulting in higher costs and higher 

product usage

• Exposing employees and building 
occupants to high amounts of chemicals

• IEA has had clients experience: 
seizures, coughing up blood, chemical 
burns and skin irritation during use

• Can activate smoke alarms

• Less effective than traditional cleaning 
methods due to the lack of ability to remove 
bioloading from surfaces

• Not recommended by US EPA and AIHA 
(American Industrial Hygiene Association)

UV Lights
How do they work?

• Ultraviolet (UV) light is produced by the sun and by 
special lamps

• There are three types of UV light—UVA, UVB, and 
UVC. UVC light has the most energy of the three 
types. This energy destroys the genetic material 
inside viruses and other microbes.

• UV lights can kill or inactivate microorganisms by 
destroying nucleic acids and disrupting their DNA, 
leaving them unable to perform vital cellular 
functions

UV Lights
Should we 

use them?

• It’s hard to say! Currently not proven to destroy COVID-19.
• US EPA does not review pesticidal devices (UV lights, air purifiers, 

etc.)

• CDC does not have information relating directly to COVID-19.  
There is information in a 2008 article on disinfection and 
sterilization in healthcare facilities stating that the effectiveness is 
influenced by organic matter, wavelength, type of microorganism and 
the UV intensity. 

• Exposure to UVC can damage your eyes, skin and cause cancer

• Will degrade the materials that are being placed under the 
lights 

• The cycle of UV lights can be very time consuming – Up to 24 
hours

• Currently does not appear to be feasible in the education 
setting 
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HVAC Operation
EPA recommendations based on good IAQ practices:

• Ensure school HVAC systems are operating properly, with outdoor 
ventilation air maintained at or above design minimum values. 

• Increase MERV 
• Confirm there are no leaks at filter racks
• Change filters regularly and ensure condensate pans are draining
• No specific special cleaning recommendation based on COVID-19

According to ASHRAE For Schools/Office Facilities (vs. Medical):
• Operate HVAC to provide full air exchanges and dilution
• Disable demand-controlled ventilation (DCV). 
• Further open minimum outdoor air dampers, as high as 100%, thus 

eliminating recirculation
• Keep systems running longer hours, if possible 24/7
• Purge system two hours before and after people are entering and have 

left the building

Be cautions of retrofitting equipment!

Air Purifiers 
• EPA does not routinely review the safety or efficacy of pesticidal 
devices, and therefore cannot confirm whether, or under what 
circumstances, such products might be effective against the spread 
of COVID-19

• Professionals who operate school, office, and commercial buildings 
should consult American Society of Heating and Air-Conditioning 
Engineers (ASHAE) guidance for information on ventilation and 
filtration to help reduce risks from the virus that causes COVID-19. 
In general, increasing ventilation and filtration is usually appropriate; 
however, due to the complexity and diversity of buildings types, 
sizes, construction styles, HVAC system components, and other 
building features, a professional should interpret ASHRAE guidelines 
for their specific building and circumstances

•Will an air purifier protect me and my family from COVID-19 in my 
home?
• No.  EPA does not recommend relying on an air purifier to protect 

from COVID-19 in residential settings.  

• Excerpt from EPA website

Factors to

Consider

People & Facility 

People
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People

• As the CDC states, the best prevention methods involve people

• Everyone should: wash hands often, avoid close contact with others, cover your mouth & nose 
when around others and clean, cover coughs & sneezes and clean & disinfect surfaces daily

• Consider providing a designated point of contact within the district who can respond to 
COVID-19 concerns
• Ensure everyone knows who it is and how to contact them

• Consider preparing communication measures should school closure, announcements or 
restrictions need to occur

• Consider preparing back-up plans in preparation for absenteeism 

Education
• Educate staff and families about symptoms and when they should not come to school – This is very confusing for 
most!
• Use CDC Decision Tree – Located in handouts

•Train employees on:
• Procedures and plans in place within the district
• Overall information relating to COVID-19
• Handwashing and hygiene practices

• Methods for reaching your audience:
• Recorded videos
• Live webinars
• Posters
• Handouts
• Surveys to gauge needs
• Text Messages, Social Media & Emails  

*Excerpt from CDC Considerations for Schools 5/19/20

Screenings
• Persons who have a fever of 100.40 (38.00C) or above or other signs of illness should not 
be admitted to the facility. 

• MDH screening tool questionnaire (pictured) is located in handouts

• Encourage parents to be on the alert for signs of illness in their children and to keep them 
home when they are sick. Screen children upon arrival, if possible.

• If it is not feasible to conduct health screening given the setting: 
• Provide parent education about the importance of monitoring symptoms and staying 

home while ill through classroom applications and other district messaging

• Ask about access to thermometers and consider implementing temperature checks for 
households that do not have one

• Use existing outreach systems to provide text and email reminders to staff and families 
to check for symptoms of household members in the morning and evening

*Excerpt from MDH Guidance Document
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CDC 
Screening 
Method #1

*Excerpt from CDC Considerations 
for Schools 5/19/20

•Reliance on Social Distancing 
• Ask parents/guardians to take their child’s temperature either before 

coming to the facility or upon arrival at the facility. Upon their 
arrival, stand at least 6 feet away from the parent/guardian and 
child.

• Ask the parent/guardian to confirm that the child does not have 
fever, shortness of breath or cough.

• Make a visual inspection of the child for signs of illness which could 
include flushed cheeks, rapid breathing or difficulty breathing 
(without recent physical activity), fatigue, or extreme fussiness.

• You do not need to wear personal protective equipment (PPE) if you 
can maintain a distance of 6 feet.

CDC 
Screening 
Method #2

*Excerpt from CDC Considerations 
for Schools 5/19/20

• Reliance on Barrier/Partition Controls 
• Stand behind a physical barrier, such as a glass or plastic window or partition that can 

serve to protect the staff member’s face and mucous membranes from respiratory 
droplets that may be produced if the child being screened sneezes, coughs, or talks.

• Make a visual inspection of the child for signs of illness, which could include flushed 
cheeks, rapid breathing or difficulty breathing (without recent physical activity), fatigue, 
or extreme fussiness.

• Conduct temperature screening (follow steps below)

• Perform hand hygiene

• Wash your hands with soap and water for 20 seconds. If soap and water are not 
available, use a hand sanitizer with at least 60% alcohol.

• Put on disposable gloves.

• Check the child’s temperature, reaching around the partition or through the window.

• Make sure your face stays behind the barrier at all times during the screening.

• If performing a temperature check on multiple individuals, ensure that you use a clean 

pair of gloves for each child and that the thermometer has been thoroughly cleaned in 
between each check.

• If you use disposable or non-contact (temporal) thermometers and you did not have 
physical contact with the child, you do not need to change gloves before the next check.

• If you use non-contact thermometers, clean them with an alcohol wipe (or isopropyl 
alcohol on a cotton swab) between each client. You can reuse the same wipe as long as
it remains wet.

CDC 
Screening 
Method #3

*Excerpt from CDC Considerations 
for Schools 5/19/20

• Reliance on Personal Protective Equipment (If social distancing or barrier/partition controls cannot be implemented 
during screening, personal protective equipment (PPE) can be used when within 6 feet of a child. However, reliance 

on PPE alone is a less effective control and more difficult to implement, given PPE shortages and training 

requirements.)

• Upon arrival, wash your hands and put on a facemask, eye protection (goggles or disposable face shield that 
fully covers the front and sides of the face), and a single pair of disposable gloves. A gown could be considered 
if extensive contact with a child is anticipated.

• Make a visual inspection of the child for signs of illness, which could include flushed cheeks, rapid breathing or 
difficulty breathing (without recent physical activity), fatigue, or extreme fussiness, and confirm that the child is 
not experiencing coughing or shortness of breath.

• Take the child’s temperature.

• If performing a temperature check on multiple individuals, ensure that you use a clean pair of gloves for 

each child and that the thermometer has been thoroughly cleaned in between each check.

• If you use disposable or non-contact (temporal) thermometers and did not have physical contact with an 
individual, you do not need to change gloves before the next check.

• If you use non-contact thermometers, clean them with an alcohol wipe (or isopropyl alcohol on a cotton 
swab) between each client. You can reuse the same wipe as long as it remains wet.

• After each screening, remove and discard PPE, and wash hands.

• Use an alcohol-based hand sanitizer that contains at least 60% alcohol or wash hands with soap and water for 
at least 20 seconds.

• If hands are visibly soiled, soap and water should be used before using alcohol-based hand sanitizer.

• If your staff does not have experience in using PPE:

• Check to see if your facility has guidance on how to don and doff PPE. The procedure to don and doff should 
be tailored to the specific type of PPE that you have available at your facility.

• If your facility does not have specific guidance, the CDC has recommended sequences for donning and 
doffing.

Absences
• Ensure that your sick leave policies are flexible and consistent with public health guidance and that employees are aware of these policies

• Consider removing all awards based on attendance and offer virtual options for those that need to stay home  

• Do not require a health care provider’s note for employees who are sick with acute respiratory illness to validate their illness or to return to work, 
as health care provider offices and medical facilities may be extremely busy and not able to provide such documentation in a timely way

• Employers should maintain flexible policies that permit employees to stay home to care for a sick family member. Employers should be aware that 
more employees may need to stay at home to care for sick children or other sick family members than is usual.

◦ Aside from ensuring that sick employees are staying home, it's important for organizations to identify critical functions and develop plans for how to staff those functions 
even with elevated absences

◦ Some organizations may find it helpful to emphasize cross-training and develop backup plans for those "must-do" functions

◦ Working from home is an option for some people, and we encourage employers to find ways to expand its use

• Worker protection related to COVID-19 MDH document: 
http://www.dli.mn.gov/sites/default/files/pdf/MN_worker_protections_related_to_COVID_19.pdf

*Excerpt from MDH website
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Facility

MDH Supply List

STUDENTS/STAFF

• Soap

• Running Water

• Paper Towels

• Tissues

• Alcohol-based hand 
sanitizer for when soap 
and water are not 
available

HEALTH SERVICES STAFF

• Disposable gloves

• Surgical masks (for 
students showing 
symptoms)

• Thermometers 
(forehead/strip or digital 
with disposable sleeves)

• Disinfecting wipes (or 
solution for cleaning)

CUSTODIAL STAFF

• Disposable Gloves

• Paper Towels

• Disinfectants

Understanding 
the Terms

Cleaning: Removes germs, dirt & 
impurities from surfaces

Disinfecting: Kills germs on surfaces

Sanitizing: Process of lowering germs 
on surfaces to a safe level, as judged 
by public health standards

Prevention Through Regular Cleaning 
1. Wear PPE - Gloves and any other PPE specified by the SDS

2. Clean surfaces if dirty with soap and water or a detergent/cleaning product

3. Disinfect the surface
◦ Spray the chemical on the surface, let stand for the proper dwell time and wipe clean

◦ Cleaning rags/towels/sponges need to be changed out regularly to prevent spreading germs

◦ The dwell time should be listed on the container, or on the SDS

◦ Be very clear with staff what the dwell time is and how important it is to utilize that time

4. Remove gloves and wash hands thoroughly 

• The goal through good cleaning is to remove the bioloading, which will increase efficiency with disinfectants – This will require initial scrubbing and 
elbow grease

• Consider who will be cleaning spaces and the time that will take

• Per CDC, clean at least daily or between uses as much as possible

• Per CDC, cleaning products should not be used near children and staff should ensure that there is adequate ventilation when using these products 
to prevent children or themselves from inhaling toxic fumes 
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High Touch Surfaces

• Main Entrance Door (inside AND outside)
• Door Handles
• Desks and Tables
• Fixture Faucets (consider limiting bathrooms)
• Break Room Appliances
• Chair Arms (office/break rooms)
• Drinking Fountains
• Light Switches
• Playground Equipment/Toys/Sports Equipment
• Shared Computer Keyboards/Mouse 
• Shared Phones
• Stair Railings
• Buttons (vending machines and elevators)
• Bus Seats and Handrailing's

Not Included:

• Ceiling

• Walls (possibly below 6’ if childcare area)

• Floors (unless floor activities/crawlers)

• HVAC

What is 
actually
high touch?

How to Proceed with a 
Suspect or Confirmed Case of COVID-19

1. Isolate and Dismiss 
◦ Isolate the individual and send the student/staff member home

◦ Dismiss students and most staff for 2-5 days (MDH can assist with a more definite timeframe)

2. Vacate that area, leaving windows open for circulation if possible

3. After 24 hours (or more if feasible) has passed, clean and disinfect the space

• Remember you will need to consider the restroom they used, copy room, break room, etc.

• Consider how you will maintain confidentially of the potentially ill community member 

Cleaning/Disinfecting Steps with 
Suspect or Confirmed Case of COVID-19

1. Wear PPE – Gloves, any other PPE specified by the SDS and clothing coverings 
◦ Clothing covering options are: disposable gown, disposable suits or a change clothes that would be bagged and laundered

2. Clean surfaces if dirty with soap and water or a detergent/cleaning product
◦ If proper proactive cleaning/disinfecting has been taking place, there should be very little “dirty” surfaces 

3. Disinfect the surface
◦ Spray the chemical on the surface, let stand for the proper dwell time and wipe clean
◦ Cleaning rags/towels/sponges need to be changed out regularly to prevent spreading germs
◦ The dwell time should be listed on the container, or on the SDS
◦ Be very clear with staff what the dwell time is and how important it is to utilize that time
◦ Floors will be included in the persons spaces – Only for places with suspect or confirmed cases

4. Remove gloves and was hands thoroughly

• If it has been 7 or more days since the person has been in the facilities, per CDC recommendations, continue with 
regular cleaning 
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Cleaning/Disinfecting 
Considerations

• Staff completing the cleaning need to be provided the PPE that is 
required by that chemicals Safety Data Sheet (SDS)

• Staff need to be provided with training per Employee Right-to-
Know on the chemical they are handling 

• The SDS for the chemical needs to be available

• Staff should be provided with training on good cleaning practices

• If they aren’t, they actually may be wasting chemicals, harming 
themselves or others or spreading the germs through poor 
cleaning practices

Disinfectant 
Options

• EPA List - https://www.epa.gov/pesticide-
registration/list-n-disinfectants-use-against-sars-
cov-2

• Center for Biocide Chemistries List -
https://www.americanchemistry.com/Novel-
Coronavirus-Fighting-Products-List.pdf

• Bleach Solution
• 5 Tablespoons (1/3 cup) bleach per gallon of 
water OR 4 teaspoons bleach per quart of 
water
• Ensure containers are labeled appropriately

• Masking tape and “bleach solution” is not sufficient

• Solution needs to be replaced every 24 hours – Not 
efficient after that time

• Alcohol solutions greater than 70% alcohol

Product Availability

LIMITED SUPPLIES 
ARE AVAILABLE

USE REGULAR 
DISTRIBUTORS

CHECK ON LOCAL 
OPTIONS 

Vehicles

• Regularly clean and disinfect vehicles

•If a suspected or confirmed case has been in your 
vehicle:
• Let the vehicle air out – Windows and doors open

• For non-porous surfaces within the interior (seats, arm 
rests, door handles, seat belts, controls, etc.) need to be 
cleaned and then disinfected

• For porous surfaces within the interior (fabric seats) 
remove visible contamination and clean with registered 
disinfectants 

• For screens and controls, consider alcohol-based wipes (at 
least 70% alcohol solution) 

*Per CDC article
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Porous Surfaces

Includes rugs, clothing, 
linens, couches, etc.

Presents major cleaning 
issues

If can fit in washing 
machines: Wash using 
hottest water and dry 
completely 

Clean and disinfect cart 
or hamper that was 
used to transport the 
laundry

Do not shake out
Wear gloves while 
handling and wash 
hands afterwards

Cleaning Verification 
Ensure Confidence through 3rd Party testing:

-Surface testing pre/post to document successful methods

-Documentation for stakeholders/administration on what 
cannot be seen visually

• IEA utilizes ATP Swab Sampling which is used within 
infection control processes in operating rooms

• Provides verification that bio-loading has been removed, 
surface is sanitized, therefore minimized risk of spreading 
infection.

• Provides cleaning staff with confidence in their methods

*AIHA Recommendation

Face Masks?

CDC Recommendation 

• CDC recommends that everyone 2 years and older wear a cloth face covering that covers their 
nose and mouth when they are out in the community. Cloth face coverings should NOT be put 
on babies or children younger than 2 because of the danger of suffocation.

• Wearing cloth face coverings is a public health measure people should take to reduce the 
spread of COVID-19 in addition to (not instead of) social distancing, frequent hand cleaning 
,and other everyday preventive actions. A cloth face covering is not intended to protect the 
wearer but may prevent the spread of virus from the wearer to others. This would be especially 
important if someone is infected but does not have symptoms.

• Remember, if district employees choose to voluntarily utilize N95 respirators, they should sign 
an Appendix D form (located in handouts)
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MDH Recommendations

• MDH does not recommend that children attending childcare programs wear cloth face coverings to 
reduce the risk for transmission unless the provider determines they can reliably wear, remove, and 

handle masks following CDC guidance throughout the day. 
• Cloth face coverings do not include surgical masks or N95 respirators. 

• Create and wear cloth masks by following CDC guidance

• Wearing cloth masks does not replace the need to continue frequent hand washing, avoiding touching the 
face, and practicing social distancing

• Be careful not to touch your eyes, nose, and mouth while wearing cloth masks to prevent potential 
contamination

• Wash your hands thoroughly before putting on the mask

• Remove the mask carefully and wash your hands thoroughly after removing

• Wash the mask after each use

• Cloth masks do not provide adequate protection for others if a staff member has symptoms compatible with 
COVID-19. Ill staff members should stay at home!

Food Preparation

Staff members working in school food service programs are encouraged to wear cloth face 

coverings during the workday as much as possible. These alternative masks are often homemade 
and should not be medical-grade facemasks, such as surgical facemasks or N95 respirators. The 
cloth masks are used to reduce the likelihood that the wearer will transmit virus to other staff 
members or children. Cloth masks should be created and worn in accordance with guidance from 
the Centers for Disease Control and Prevention (CDC). Wearing cloth masks is not a substitute 

for frequent hand washing, avoiding touching the face, and practicing social distancing, which 

are our best tools to help prevent the spread of illness.

*Excerpt from MDH document updated 5/4/2020

Cleaning

There are no recommendations to wear a face mask while cleaning, yet you may feel more 
comfortable if you wear one, especially if you cannot maintain proper social distancing while at 
work. Don't buy or wear surgical or N95 masks, which are in high demand to protect our health 
care workers and first responders.

• If a case is present within the building, consider having cleaning staff utilize masks to ensure 
spaces are cleaned and not contaminated by cleaning staff

*Excerpt from MDH schools facility service page

Hygiene Plans
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Hygiene Plans

• Need to be developed and will be 
specific to each district (capabilities, 
space, students per classroom, etc.)

• Brainstorming will be necessary!

• IEA, ATC and Metro ECSU have teamed 
together to form a working group to 
develop a guidebook for cleaning & 
disinfecting

• It is currently under review by MDE 
and MDH – Once reviewed, IEA will 
email out to all as a tool to use 

CDC Risk Categories for Schools

Lowest Risk

Students and teachers engage in virtual-only 
classes, activities and events

More Risk

Small, in-person classes, activities and events.  
Groups of students stay together with the same 

teacher throughout/across school days and 
groups do not mix.  Students remain at least 6 

feet apart and do not share objects

Highest Risk

Full sized, in-person classes, activities and events.  
Students are not spaced apart, share classroom 
materials or supplies and mix between classes 

and activities.

Playgrounds
• Outdoor areas, like playgrounds in schools and parks generally require normal routine 

cleaning, but do not require disinfection.  Do not spray disinfectant on outdoor 
playgrounds- it is not an efficient use of supplies and is not proven to reduce risk of 
COVID-19 to the public.

• High touch surfaces made of plastic or metal, such as grab bars and railings should be 
cleaned routinely.

• Cleaning and disinfection of wooden surfaces or groundcovers is not recommended.

• Wash hands before and after using on the playground

• Consider cleaning high touch areas of the play structure between groups

• Consider staggering playground use rather than allowing multiple classes to play 
together 

*Excerpt from CDC website for schools and MDH Guidance Document 

Flex Learning
• With current situation, need to consider using items that are easily cleaned and 
disinfected

• Bean bag chairs, rugs, and couches cannot easily be cleaned and disinfected

• Consider moving these pieces into storage or removing from the building 
entirely.  Furniture can present a number of IAQ related issues.

• Consider classrooms where students share objects, such as: puzzles, blocks and 
other shared toys 

• Flex learning spaces would also be tougher to implement distancing between 
children 

• If floor play is desired, consider floor mats that can be rolled out, sanitized and 
rolled back up
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Computer Labs
• Consider shutting the lab down for the time being 

• Consider assigning computers or tablets to students

• Space computers apart or remove chairs do implement distancing 

• Install wipeable covers on keyboards

• Ask students to wash hands prior to going to the lab and when leaving the lab

• Consider a sign on the door that can be flipped from “Used” to “Clean” that 
custodians can flip after cleaning to let others know

*Allow for more time between classes to allow for cleaning.  Custodial staff will 
also need to be informed of the times that each space will be vacated and need 
to be cleaned.

Libraries 
• Very difficult to reduce contact, as students will touch multiple 
books, not necessarily just the book they choose to check out

• Consider assigning books to students based on age 
appropriateness/topics

• Consider letting books sit for 24 hours prior to wiping and 
shelving – Ask librarians to wash hands when done handling

• Consider using e-books when possible

*Allow for more time between classes to allow for cleaning.  
Custodial staff will also need to be informed of the times that 
each space will be vacated and need to be cleaned.

Gymnasiums 

• Consider activities that can be done without equipment

• Hold class outside

• Items would need to be disinfected prior to another 
student using it 
• Consider making “dirty” bins, that when students are done 

with toys they can leave them in the bin to be cleaned 
prior to it being put away

Classrooms, Hallways 
and Offices

• Space desks 6 feet apart, facing the same direction

• Install physical barriers in places such as admin desks and at restroom sinks

• Create one-way hallways – Use floor markings 

• Limit non-essential visitors, volunteers and activities – Especially with individuals 
who are not from the local geographic area

• Ensure staff and student groupings are static as possible
• If intermixing of groups is necessary, limit the number of pods that intermix and 

keep records of staff, volunteers, and participants that intermix

• If shared supplies are necessary, consider using designated bins for clean and 
used supplies 

• Bring in specialist staff (music, art, physical education) to individual classrooms 
versus rotating all kids through a shared space that is not able to be cleaned 
with each new participant introduction
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Food Service
• Consider having children bring their own meals or consider having lunches packaged 
to-go style

• Consider ways to space students apart during lunch 
• Red X on seats to remind students of spacing

• Consider having students eat lunch in classrooms, or some students eating in the 
classroom 

• Time would be needed to clean the cafeteria before the use of the next grade 

• Have students to wash hands prior to eating and after eating

• Consider disinfecting methods that will be necessary on the technology used to 
account for lunches 

• Perhaps one person enters in the lunch numbers and students just recite them rather than punch them in

• Use disposable food service items (utensils and dishes)
• If not used, ensure that all items are handled with gloves and washed with dish soap and hot 

water or in a dishwasher

Bussing
• Consider less students per bus to maintain distancing

• Physically mark where students can and cannot sit

• Start thinking about how many kids usually travel on a bus versus 
how many kids can travel on a bus and socially distance
• May need to ask parents to drop-off more children
• May need to consider staggering routes 

• Regular cleaning needs to occur

• According to the MN State Patrol – Clear shower curtains are not 
permitted to surround the driver as it can obstruct their vision
• Anything installed around the driver's area would need to not interfere with 

the compartmentalization aspect of the bus;
• The front crash barrier must be allowed to flex so plexiglass cannot be 

attached to that;
• Driver needs full access to controls
• Consult manufacturers BEFORE making modifications to see what they 

approve

Arrival/Dismissal 

• Stagger arrival and dismissal times

• Participant pick-up and drop-off should occur outside

• Add visual cues or barriers to direct traffic flow and 
distancing

• Develop signage and processes to minimize interactions 
of families

*Excerpt from MDH Guidance Document

Drinking Fountains

• Exercise caution when using drinking fountains.  

• Ensure you have a cleaning process in place if they will be used. 

• Consider encouraging participants to use refillable water bottles 
to avoid direct contact with the fountain equipment. 

• If you do use them, ensure there are hand hygiene products 
available right next to the drinking fountain and encourage 
users to perform hand hygiene before and after using one.

• Encourage bringing water from home

*Excerpt from MDH Guidance Document 
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Collecting Items from 
Home

• Students will be bringing items to and from home

• Consider utilizing electronic textbooks and assignments when possible to avoid 
the passing of materials

• Consider asking parents to return homework in specific folders or zip-top bags 
labeled with the child’s name on the outside.  This would allow teachers to 
compile these and open and handle the assignments in a controlled way.
• Prior: Papers left on the teachers desk and teacher works on grading 

throughout the day, touching them, touching the computer, assisting 
students, etc.  Perhaps passing contamination from the papers to other items

• Future: Teacher grades assignments in a controlled manner at one time, able 
to wipe down the desk afterwards and wash hands thoroughly before 
touching any other objects 

What to do from here?
1. Keep Informed & Ask Questions

• Things are changing rapidly - Use reputable sources (MDH, MDE, EPA & CDC)

2. Create a taskforce within the district

• Include people within different areas of the district (buildings, departments, etc.)

• Keep a small group to allow for ease of communication and meetings

3. Develop and Communicate your Communication Plan

• Consider preparing methods and messages you may need to send

4. Brainstorm and Develop your Hygiene Plans

• Consider options for social distancing in the fall

• Document these and train staff on your plans

5. Develop and Communicate your Cleaning Plan 

• Work with custodial staff and understand where their concerns are

6. Compare your Abilities with the CDC Reopening Tool

• Saved in the handouts for reference
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Questions?

Taylor Dickinson, CSP

Taylor.Dickinson@ieasafety.com

(218) 410-9521
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