
Board of Education Regular Meeting
Monday, July 17, 2023 6:15 PM
MSHS Conference Room, 1842 Furnace St., 
Ashland NE 68003
1842 Furnas St
Ashland, NE 68003 

                            

1. Call to Order. Roll Call.

2. Acknowledge of Open Meetings Law posting.

3. Pledge of Allegiance.

4. Recognition of public participation

5. Visitors and Communication from the public.

6. Approval of changes in the mailed agenda and/or changes in the agenda order.

7. Approval of Consent Agenda Items.

7.1. Approval of Minutes of previous meetings

7.2. Acceptance of Financial Reports

7.3. Action on Claims

7.4. Approval of Contracts

7.5. Motion to excuse /approve the absence of board member(s)

8. Old Business

9. New Business

9.1. Discussion and action to approve district surplus sale items. (Attached) 

9.2. Discussion related to the 2023 district census report. (Attached) 

9.3. Discussion and action related to the 2023-24 Policy Updates. (Attached) 

9.4. Discussion and action to approve 2023-24 Student Handbooks. (Attached) 



9.5. Discussion and action to approve 2023-24 Staff Handbooks. (Attached) 

9.6. Discussion and action related to the 2023-24 substitute teaching pay rate(s). 

9.7. Certified staff resignations.

10. Informational Items

11. Call for Next Meeting

11.1. The next meeting is set for Monday, August 21, 2023 at 6:00 p.m. All meetings 
are held in the Ashland-Greenwood Middle/High School Conference Room at 1842 
Furnas Street, Ashland, NE 68003. Notice of the meetings are posted in advance in 
the District Office, 705 N 17th Ave., Ste3, Ashland, NE, Farmers & Merchants 
Bank, 1501 Silver St., Ashland, NE and Bank of Ashland, 2433 Silver St., Ashland, 
NE. All meetings are open to the public. An agenda for the meeting shall be kept 
continuously current in the Office of the District Office at 705 N 17th Ave., 
Ashland, NE 68003.

12. Adjournment.

12.1. Board of Education Information:

 

BOARD OF EDUCATION MEETING INFORMATION:

The Ashland-Greenwood Public Schools Board of Education is empowered to act on any item 
listed on the agenda at any time during the meeting, irrespective of the time or order 
listed.  Pages listed, or further detail, are available upon request.  The Open Meetings Act 
requires and the intention of the Board is that agenda items be sufficiently descriptive to give the 
public reasonable notice of the matters to be considered at the meeting.  The Ashland-
Greenwood Board of Education releases its agenda well in advance of most meetings and 
desires that all interested persons are fully informed.  Any interested person who has a question 
or needs clarification about the sufficiency of a descriptive item should contact the Office of the 
Superintendent of Schools.

COPY OF OPEN MEETINGS ACT:  The Board of Education makes available at least one 
current copy of the Open Meetings Act posted in the meeting room at a location accessible to 
members of the public. The Act is posted on the North wall of the meeting room west of the main 
entrance.

INSTRUCTIONS FOR THOSE WHO WISH TO SPEAK DURING PUBLIC FORUM:



Getting Started:  When it is your turn to speak during the public forum portion of the agenda, 
please come forward, sign your name and address on the sign-in sheet and state your name to 
the Board of Education.

Time Limit: You may speak only one time and must limit comments to 5 minutes or less.

Personnel or Student Topic: If you are planning to speak about a personnel or student matter 
involving an individual, please understand that our policies require that such concerns initially 
be directed to the administration for consideration. Board members will generally not respond to 
any questions you ask or comments you make about individual staff members or students. You 
are cautioned that slanderous comments are not protected just because they are made at a Board 
meeting.

General Rules: Please remember that this is a meeting of the Board of Education held in public 
for conducting the business of the Board of Education. Offensive language, personal attacks and 
hostile conduct will not be tolerated.

REQUEST FOR CLOSED SESSIONS:

The Ashland-Greenwood Public Schools is authorized by state statue to hold closed 
sessions.  Closed sessions may be held when clearly necessary for the protection of the public 
interest or for the prevention of needless injury to the reputation of an individual.  Reasons that 
meet this standard include but are not limited to:  a) strategy sessions with respect to collective 
bargaining, real estate matters, pending litigation, or litigation which is imminent as evidenced 
by communication of a claim or threat of litigation to or by the public body; b) discussion 
regarding deployment of security personnel or devices; c) investigative proceedings regarding 
allegations of criminal misconduct; (d) evaluation of the job performance of a person when 
necessary to prevent needless injury to the reputation of a person and if such person has not 
requested a public meeting; and e) legal advice.



Ashland-Greenwood Public Schools
Board of Education Regular Meeting Minutes

Monday, June 19, 2023
 

Opening
A meeting of the Board of Education of the Ashland-Greenwood Public Schools was convened
open and public session on Monday, June 19, 2023

Attendance
The roll was called and the following Board members were present:  
Eric Beranek:   Present   
Kylie Heflin:   Present   
David Nygren:   Present   
Suzanne Sapp:   Present   
Karen Stille:   Present   
Russ Westerhold:   Present   

Notice
Notice of the meeting was posted in advance in the Superintendent’s Office, 705 N. 17th Ave, 
Suite #3, Ashland, NE, Farmers & Merchants Bank, 1501 Silver St., Ashland, NE and i3 Bank, 
2433 Silver St., Ashland, NE.    Notice of this meeting was given in advance to all members of 
the Board of Education.   All proceedings of the Board of Education, except as may be 
hereinafter noted, were taken while the convened meeting was open to the public.

1. Call to Order. Roll Call.

A regular meeting of the Board of Education of the Ashland-Greenwood Public Schools was 
convened in open and public session at 6:00 p.m. on the third Monday of the month by President 
Sapp. 

Notice of the meetings are posted in advance in the District Office, 705 N 17th Ave., Ste 3, 
Ashland, NE, Farmers & Merchants Bank, 1501 Silver St., Ashland, NE and i3 Bank, 2433 
Silver Street, Ashland, NE.  

2. Acknowledge of Open Meetings Law posting.

President Sapp announced and informed the public of the current copy of the Open Meetings Act 
in the meeting room.



3. Pledge of Allegiance.
All stood and recited the Pledge of Allegiance.

4. Recognition of public participation

5. Visitors and Communication from the public.

6. Approval of changes in the mailed agenda and/or changes in the agenda order.

7. Approval of Consent Agenda Items.Motion to approve the consent agenda including previous 
board meeting minutes, current monthly financial statements for all accounts and current 
monthly claims for all accounts, made by David Nygren and seconded by Karen Stille, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

7.1. Approval of Minutes of previous meetings

7.2. Acceptance of Financial Reports

7.3. Action on Claims

7.4. Approval of Contracts

7.5. Motion to excuse /approve the absence of board member(s)

8. Administrators' and Practitioners' Reports

8.1. Ms. Beerbohm/Ms. Fangmeyer

8.2. Ms. Bray/Ms. Poell

8.3. Mr. Jacobsen/Mr. Flynn

8.4. Mr. Libal/Ms. Finkey 

9. Old Business

10. New Business

10.1. New middle school budget and project update as presented by DLR and Hausmann 
Construction. 
Progress is on target for building being available for district use beginning in December of 2023.

10.2. Discussion and action related to the new middle school furniture purchase. Motion to 
approve furniture purchasing for the new middle school as presented, made by David Nygren 
and seconded by Russ Westerhold, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

Discussion clarified that some items would be moved from the current middle school setting 
while still leaving adequate furniture for the high school.  Mr. Libal shared that the AG 
Foundation is supporting some of the new furniture pieces for the common areas and other 
donors had also committed to support some pieces for the area near the performing arts 



center.   Mr. Jacobsen indicated that furniture currently being used in the portable classrooms 
would be available for use for high school rooms once middle school transitions.   

10.3. Discussion and action related to 2023-24 meal pricing.  (Attached)
 Motion to approve lunch pricing for the 2023-2024 school year as presented, made by Eric 
Beranek and seconded by Kylie Heflin, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

10.4. Discussion and action on wages and benefits for district administrative team. Motion to 
approve wages and benefits for the administrative team for the 2023-2024 school year, made by 
Russ Westerhold and seconded by Karen Stille, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

An approximate 3% increase for administrators was presented and approved. 

10.5. Closed Session:  For the protection of the public interest and for the prevention of needless 
injury  to the reputation of an individual(s):  Personnel and evaluation of job 
performance. Motion to enter closed session at 6:45 PM to discuss the Superintendents 
Evaluation, made by Eric Beranek and seconded by David Nygren, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

10.6. Leave closed session. Motion to end closed session at 7:15 and reconvene, made by Eric 
Beranek and seconded by Karen Stille, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

10.7. Approval of the 2022-23 Superintendent Evaluation. Motion to approve the 
Superintendent's Evaluation, made by Karen Stille and seconded by David Nygren, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

10.8. Certified staff resignations.

11. Informational Items

12. Call for Next Meeting

12.1. The next meeting is set for July 17th, 2023 at 6:00 p.m.  This will include a Public Hearing, 
followed by a regular meeting. All meetings are held in Ashland-Greenwood Middle/High 
School Media Center at 1842 Furnas Street, Ashland, NE 68003. Notice of the meetings are 
posted in advance in the District Office, 705 N 17th Ave., Ste3, Ashland, NE, Farmers & 
Merchants Bank, 1501 Silver St., Ashland, NE and Bank of Ashland, 2433 Silver St., Ashland, 
NE. All meetings are open to the public. An agenda for the meeting shall be kept continuously 



current in the Office of the District Office at 705 N 17th Ave., Ashland, NE 68003.
7

13. Adjournment.Motion to adjourn the meeting at 7:23 p.m., made by Eric Beranek and 
seconded by David Nygren, Passed.
Eric Beranek: Yea, Kylie Heflin: Yea, David Nygren: Yea, Suzanne Sapp: Yea, Karen Stille: 
Yea, Russ Westerhold: Yea

13.1. Board of Education Information:

BOARD OF EDUCATION MEETING INFORMATION:

The Ashland-Greenwood Public Schools Board of Education is empowered to act on any item 
listed on the agenda at any time during the meeting, irrespective of the time or order 
listed.  Pages listed, or further detail, are available upon request.  The Open Meetings Act 
requires and the intention of the Board is that agenda items be sufficiently descriptive to give the 
public reasonable notice of the matters to be considered at the meeting.  The Ashland-
Greenwood Board of Education releases its agenda well in advance of most meetings and 
desires that all interested persons are fully informed.  Any interested person who has a question 
or needs clarification about the sufficiency of a descriptive item should contact the Office of the 
Superintendent of Schools.

COPY OF OPEN MEETINGS ACT:  The Board of Education makes available at least one 
current copy of the Open Meetings Act posted in the meeting room at a location accessible to 
members of the public. The Act is posted on the North wall of the meeting room west of the main 
entrance.

INSTRUCTIONS FOR THOSE WHO WISH TO SPEAK DURING PUBLIC FORUM:

Getting Started:  When it is your turn to speak during the public forum portion of the agenda, 
please come forward, sign your name and address on the sign-in sheet and state your name to 
the Board of Education.

Time Limit: You may speak only one time and must limit comments to 5 minutes or less.

Personnel or Student Topic: If you are planning to speak about a personnel or student matter 
involving an individual, please understand that our policies require that such concerns initially 
be directed to the administration for consideration. Board members will generally not respond to 
any questions you ask or comments you make about individual staff members or students. You 
are cautioned that slanderous comments are not protected just because they are made at a Board 
meeting.

General Rules: Please remember that this is a meeting of the Board of Education held in public 
for conducting the business of the Board of Education. Offensive language, personal attacks and 
hostile conduct will not be tolerated.

REQUEST FOR CLOSED SESSIONS:



The Ashland-Greenwood Public Schools is authorized by state statue to hold closed 
sessions.  Closed sessions may be held when clearly necessary for the protection of the public 
interest or for the prevention of needless injury to the reputation of an individual.  Reasons that 
meet this standard include but are not limited to:  a) strategy sessions with respect to collective 
bargaining, real estate matters, pending litigation, or litigation which is imminent as evidenced 
by communication of a claim or threat of litigation to or by the public body; b) discussion 
regarding deployment of security personnel or devices; c) investigative proceedings regarding 
allegations of criminal misconduct; (d) evaluation of the job performance of a person when 
necessary to prevent needless injury to the reputation of a person and if such person has not 
requested a public meeting; and e) legal advice.



FINANCIAL STATEMENT FOR MONTH ENDING
ACTIVITY FUND

Beginning Balance 22,623.40$                     

Date Check # Payee Description Receipt Disbursed Balance
ATHLETICS (53,224.46)$                  

16600 VISA Practice Golf/State Baseball/Runway Track 2,598.30$              
16603 CMC Neptune, LLC Game Time TV Subscription 500.00$                 
16604 Elmwood Murdock Public School Girls Golf Entry 160.00$                 
16607 NEBRASKA COACHES ASSN NCA Memberships 820.00$                 
16609 S & L HARDWARE Field Marker 85.74$                   
16611 VISA Baseball Tickets 18.80$                   

6/9/23 Student Golf Bag 250.00$                     
6/9/23 Bike Across NE Facility Use 375.00$                     
6/27/23 NSAA State Basketball Payment 994.35$                     

TOTALS $1,619.35 4,182.84$                 (55,787.95)$                  
ALUMNI Projects 2,869.99$                     

TOTALS -$                             -$                         2,869.99$                     
BAND 30.00$                          

TOTALS -$                             -$                         30.00$                          
BLUE TEAM 104.94$                        

TOTALS -$                             -$                         104.94$                        
DRAMA 4,630.78$                     

TOTALS -$                             -$                         4,630.78$                     
ELEM BOOK FAIR 890.27$                        

TOTALS -$                             -$                         890.27$                        
ELEM STAFF 1,648.37$                     

TOTALS -$                             -$                         1,648.37$                     
ELEM STUDENT COUNCIL 6,436.41$                     

16600 VISA Pizza K-5 AG Family Night 149.28$                 
16605 LIFETOUCH Elem Memory Books 235.36$                 
16608 NO FRILLS/SPARTANNASH Rally Supplies 129.24$                 

6/27/23 Cubbys Pizza Donation 3.60$                         

TOTALS 3.60$                            513.88$                    5,926.13$                     
FBLA 11,206.90$                   

16611 VISA National Supplies/Tickets 1,400.46$              
6/9/23 Various Business Donations NLC 221.00$                     
6/9/23 Various Business Donations NLC 480.00$                     
6/9/23 Cash Concessions 160.00$                     
6/30/23 Country Drive Golf Course Music Festival Hours 2,079.00$                  

TOTALS $2,940.00 1,400.46$                 12,746.44$                   
FFA 16,342.47$                   

11613 University of Nebraska Lincoln Nebraska CDE 2023 196.00$                 

TOTALS -$                                     196.00$                      16,146.47$                   
HONOR SOCIETY 175.46$                        

TOTALS -$                             -$                         175.46$                        
HS STUDENT COUNCIL 1,184.68$                     

TOTALS -$                             -$                         1,184.68$                     

Jun-2023



MS/HS STAFF 1,150.17$                     

TOTALS -$                             -$                         1,150.17$                     
MS STUDENT COUNCIL 1,766.46$                     

16600 VISA End of Year Party/Pizza 116.60$                 
16611 VISA Middle School Incentive Day 756.58$                 
16612 VOID
11614 VISA Bounce House 574.00$                 

6/27/23 Caseys Pizza Donation 13.40$                       

TOTALS 13.40$                          1,447.18$                 332.68
PROM ACCOUNT 3,781.15$                     

TOTALS $0.00 -$                         3,781.15$                     
SENIORS -$                             

TOTALS -$                             -$                         -$                             
SKILLS USA 1,593.07$                     

16601 Skills USA, Grafton and Associates Skills USA National Payment 1,610.00$              
6/9/23 Student Skills USA Payment 250.00$                     

TOTALS 250.00$                        1,610.00$                 233.07$                        
SPANISH CLUB 244.11$                        

TOTALS -$                             -$                         244.11$                        
SPIRIT SQUAD - CHEER 2,292.54$                     

16602 AG SPIRT SQUAD BOOSTER Dance Coach Payment 275.00$                 
16606 Linebacker, Inc Fundraiser Payback 200.00$                 
16610 VARSITY SPIRIT FASHIONS & SUP  Cheer/Dance Unfiforms 5,390.20$              

6/9/23 Various Junior Jays Cheer Camp 990.00$                     
6/9/23 Various Junior Jays Cheer Camp 45.00$                       
6/9/23 various Uniform payment/Donation 2,617.60$                  
6/9/23 Various Junior Jays Cheer Camp 1,665.00$                  
6/21/23 Various Junior Jays Cheer Camp 1,665.00$                  

TOTALS 6,982.60$                     5,865.20$                 3,409.94$                     
SPIRIT SQUAD - DANCE 1,599.73$                     

TOTALS -$                             -$                         1,599.73$                     
SPEECH   2,389.96$                     

TOTALS $0.00 -$                         2,389.96$                     
TALENTED/GIFTED ACTIVITES (348.10)$                      

TOTALS -$                             -$                         (348.10)$                      
VOCAL MUSIC 6,166.99$                     

16600 VISA Libretto Return Shipping 98.80$                   
16611 VISA Script Postage 15.55$                   

6/22/23 Music Theatre International Music Deposit Refund 400.00$                     

TOTALS 400.00$                        114.35$                    6,452.64$                     
YEARBOOK/ANNUAL Middle School 618.45$                        

TOTALS -$                             -$                         618.45$                        
YEARBOOK/ANNUAL High School (1,625.62)$                   
6/16/23 Cubbys Pizza Donation 144.00$                     

TOTALS 144.00$                        -$                         (1,481.62)$                   
INTEREST 592.63$                        

i3 Interest 2.15$                                

TOTALS 2.15$                                   -$                         594.78$                        
-$                         

ACTIVITY FUND TOTALS ALL ACCOUNTS 12,355.10$                   15,329.91$               19,648.59$                   

19,648.59$                   
2,630.94$                     

Misdirected Deposit
22,279.53$                   

Ending Balance
Plus: Outstanding Checks
Less: Outstanding Receipts

Equals: Bank Balance



Jun-2023

GENERAL FUND -JUNE 2023
Beginning Balance 2,957,918.89$         

RECEIPTS
Purchase of Surplus Cabinets - Patron 80.00$                        
DS/MIPS Dec-Feb23 6,468.02$                   
Saunders CO - End May 79,903.14$                 
Media Donation 140.00$                      
Cass CO - End May 27,073.97$                 
Board Insurance Premium 699.34$                      
Quill/NCSA Overpayment Refund 227.99$                      
Media Donation 25.00$                        
SPED SA FFR REIMB 21-22 109,615.00$               
Media Donation 115.00$                      
Media Donation - IPAD Purchases 790.00$                      
Saunders CO - Mid June 127,435.92$               
Sub Reim - Energy Conf. 140.00$                      
Media Donation 25.00$                        
Technology Donation - IPAD sales 245.00$                      
June State Aid 15,744.00$                 
Technology Donation - IPAD sales 205.00$                      
Media Donation 25.00$                        
F&M Interest 336.57$                      
NLAF Interest 887.02$                      

370,180.97$        3,328,099.86$         

DISBURSEMENTS
JUNE Claims 1,259,675.83$          

1,259,675.83$     2,068,424.03$         
ENDING BALANCE 2,068,424.03$         

RECONCILIATION
NLAF Liquid Balance 151,514.89$             
Plus F& M  Bank Balance 1,386,798.07$          
Plus General Fund Investments 604,631.10$             
Less: Outstanding Claims 74,750.03$               
Plus:  Outstanding Deposits 230.00$                    
Reconciled Balance 2,068,424.03$          2,068,424.03$         

ASHLAND-GREENWOOD PUBLIC SCHOOLS FINANCIAL STATEMENT



ADMINISTRATIVE OPERATIONS ACCOUNT - JUNE 2023
Beginning Balance 1,371.28$                
RECEIPTS
GF Check# 044190 2,930.73$                 

Total 4,302.01$                
DISBURSEMENTS

6279 Parent-SPED Mileage-May 801.72$                      
6280 Staff - SLP Mileage - May 94.19$                        
6281 Staff - Mileage 204.36$                      
6282 Staff - Mileage 201.74$                      
6283 Staff - Ins. Premium refund due to cancel. 87.78$                        
6284 Staff- Travel Reimb. - Meals 128.30$                      
6285 Board Member - Lodging reimbursement 1,214.01$                   
6286 Staff - Mileage - DOT Physical 35.37$                        

Total  $2,767.47 1,534.54$                

Ending Balance 1,534.54$                

RECONCILIATION
Bank Balance 1,990.35$                 
Less: Claims Outstanding 455.81$                    
Plus: Outstanding Deposits
Reconciled Balance 1,534.54$                 1,534.54$                

EMPLOYEE BENEFIT (SECTION 125) ACCOUNT -  JUNE 2023

Beginning Balance 50,325.53$              

RECEIPTS
Employee Payroll Deposit 10,665.17$               
I 3 Bank: Interest 4.20$                        

Total 10,669.37$          60,994.90$              

DISBURSEMENTS
Employee Benefits 6,353.96$                 

Total 6,353.96$            54,640.94$              

Ending Balance 54,640.94$              

RECONCILIATION
Bank Balance 54,640.94$               
Claims Outstanding

Reconciled Balance 54,640.94$               54,640.94$              



SPECIAL BUILDING ACCOUNT  - JUNE 2023

Beginning Balance 14,115,722.78$       

RECEIPTS
Cass County
Sarpy County
Saunders County
NLAF Interest Maturities/Calls 956.25$                    
NLAF Principal Maturities/Calls 1,651,031.25$          
F & M Interest 2,114.90$                 
NLAF Interest 6,546.83$                 
NLAF Managed Interest 39,305.86$               

Total 1,699,955.09$     15,815,677.87$       

DISBURSEMENTS
1636 AQS/Terracon MS Site Work 2,982.50$                   
1637 DLR PreK-2 Post Cont. Hours 4,413.75$                   
1637 DLR MS April Fees 22,298.91$                 
1637 DLR MS Furn/Equip Fees 10,234.97$                 
1638 Kidwell App 8 Security 4,000.00$                   
1639 Steelcase Financial June PreK-2 Furn pay 26,992.45$                 
1640 DLR MS May Fees 21,303.00$                 
1640 DLR MS FF and Equip Fees 1,700.00$                   
1641 Hausmann PreK-2  #23 35,617.48$                 
1641 Hausmann MS #17 1,338,796.23$            
1642 Sheppards Business Int. Addit. Furn PK-2: deposit 6,082.49$                   
1643 Sterling Technology Switches - M 703.14$                      
1644 Sheppards Business Int. MS Furniture Deposit 403,756.97$               
1645 Dietz Music MS Instruments/Equip 11,413.00$                 
1646 AQS/Terracon MS Site Work 2,994.75$                   
1647 Steelcase Financial Bal. from a prev. inv. 90.67$                        

NLAF Fees May 1,013.50$                   
NLAF Maturities/Calls 1,651,987.50$            

Total $3,546,381.31 12,269,296.56$       

Ending Balance 12,269,296.56$       

RECONCILIATION
F&M Bank Balance 1,313,060.42$          
NLAF  #9300590 Balance 2,621,079.63$          
NLAF Managed Fund Balance 8,660,363.44$          
Outstanding Checks 325,206.93$             
Reconciled Balance 12,269,296.56$        12,269,296.56$       

QUALIFIED CAPITAL PURPOSE FUND - JUNE 2023

Beginning Balance 69,766.86$              

RECEIPTS

Interest 2.87$                        

Total 2.87$                   69,769.73$              

DISBURSEMENTS

Total -$                     

Ending Balance 69,769.73$              

RECONCILIATION
Bank Balance 69,769.73$               
Less: Outstanding Claims -$                         

Reconciled Balance 69,769.73$               69,769.73$              



DEPRECIATION FUND - JUNE 2023

Beginning Balance 186,911.18$            

RECEIPTS
F&M Bank Interest 2.60$                        
NLAF Interest 489.99$                    

Total 492.59$               187,403.77$            

DISBURSEMENTS

Total -$                     187,403.77$            

Ending Balance 187,403.77$            

RECONCILIATION
F & M Bank Balance 63,215.43$               
NLAF Balance 124,188.34$             
Less: Outstanding Claims

Reconciled Balance 187,403.77$             187,403.77$            

STUDENT FEE FUND - JUNE 2023

Beginning Balance 17,692.58$              

RECEIPTS
College Tuition Payments 1,527.00$                 
Participation Fees 180.00$                    
Interest I3 Bank 1.35$                        

Total 1,708.35$            19,400.93$              

DISBURSEMENTS
 Disbursements

1549 Student Assurances Services 23.24 Student Ins. Prem 1,687.50$                   
1550 SCC (balance paid from GF) 2nd Semester Tuition 6,161.50$                   
1550 SCC Books 2nd Semester 3,838.50$                   
1551 Verizon  May Striv Fee 45.01$                        
1552 VISA (bal. paid from MSSTUCO  MS Inflatable for Incentiv  574.00$                      
1553 No Frills/Spartan Nash MS Incentive Supplies 90.38$                        
1554 Verizon June Stiv Fee 45.01$                        

Total
12,441.90$          

Ending Balance
6,959.03$                

RECONCILIATION
Bank Balance 6,974.04$                 
Claims Outstanding 45.01$                      
Deposits Outstanding 30.00$                      

Reconciled Balance 6,959.03$                 
6,959.03$                



HOT LUNCH ACCOUNT - JUNE 2023
Beginning Balance

RECEIPTS 166,050.03$            
Student and Staff Deposits 80.00$                      
Online Student Deposits 399.80$                    
PS Meals (from GF)
Federal  Reimbursement 23,599.49$               
Other
Vending Payment
F&M Bank: Interest 8.77$                        

Total
24,088.06$          190,138.09$            

DISBURSEMENTS
Wages & Benefits 21,243.56$               
Food/ Supplies/ Contracted Services 3,103.59$                 
Rebate/ Food Payment
Lunch Refunds

Total
24,347.15$          165,790.94$            

Ending Balance
165,790.94$            

RECONCILIATION
Bank Balance 221,361.43$             
Claims Outstanding 55,570.49$               

165,790.94$             

Receipts Outstanding
Reconciled Balance 165,790.94$             

165,790.94$            

BOND FUND - JUNE 2023

Beginning Balance
514,346.95$            

RECEIPTS
Cass County Taxes 2,095.25$                 
Sarpy County Taxes
Saunders County Taxes 36,360.79$               
Interest 86.88$                      

Total Deposits 38,542.92$               
552,889.87$            

DISBURSEMENTS

Total
-$                     552,889.87$            

RECONCILIATION
F & M Bank Balance 552,889.87$             
Plus:  Outstanding Deposits
Less: Outstanding Claims
Reconciled Balance 552,889.87$             

552,889.87$            



INVESTMENTS

Date 
Bought Security Description Rate

Investment
General Fund Investments
43030 Bank of Ashland, Ashland 0.800% 109,631.10$        
44510 Merrick Bank, UT 0.430% 247,000.00$        
44510 Third Coast Bank Ssb 0.400% 248,000.00$        

Total Investments

604,631.10$        

LOCAL BANK SECURITIES PLEDGE TO SCHOOL DISTRICT DEPOSITS & FDIC INSURANCE ON DEPOSITS

BANK OF ASHLAND
FDIC INSURANCE

250,000.00$            
Total Secured

250,000.00$            
FARMERS AND MERCHANTS BANK
FDIC INSURANCE

250,000.00$            
Pledged Safekeeping Security
Various pledged amounts at Agencies, Municipals, SBA, CD's etc, Actual Value
monitored by: Farmers Merchant Bank Total Face Value

3,000,000.00$         

Total Secured
3,250,000.00$         



















Thursday, July 20th 8 a.m. to 11 a.m.  Intermediate West Parking Lot
Item Estimated Value Staff Member Location
5 gallon paint (yellow, purple, green maroon) $10.00 Walsh Bus Barn
Carpet rolls Walsh Bus Barn
Small chairs $1.00 Walsh Intermediate cafeteria
Cabinets $25.00 Walsh Intermediate cafeteria
Desks $5.00 Walsh Intermediate cafeteria
Stove, bad burner $25.00 Walsh Bus Barn
Office desk (Beerbohm) and hutch $100.00 Jacobsen A hallway (was in curriculum office)
Professional Learning Books $2.00 Poell Office
Desks $1.00 Walsh Intermediate cafeteria
2 - four drawer file cabinets $5.00 Boone Ag hallway
Old Student Lenovo Chromebooks (as is) $20 (includes charger) Tonjes MSHS Media Center
Small chairs $1.00 Poell Intermediate Basement
Banquet chairs $1.00 Poell Intermediate Basement
Tables $5.00 Poell Intermediate Basement
Trays $1.00 Poell Intermediate Basement
Set of wood building blocks $1.00 Poell Intermediate Basement
Easel $5.00 Poell Intermediate Basement
Marker Board Cart $10.00 Poell Intermediate Basement
Open faced book shelf $5.00 Poell Intermediate Basement
4 drawer filing cabinet $5.00 Poell Intermediate Basement
Children's Books $1.00 Poell Intermediate Basement
GeoSafari Theater Teaching Science Game $1.00 Poell Intermediate Basement
Paper Cutter $5.00 Poell Intermediate Basement
Globe $1.00 Poell Intermediate Basement
Stop Light Timer $5.00 Poell Intermediate Basement
Lady Jays Jerseys $1.00 Poell Intermediate Basement
4 basket storage shelf $5.00 Poell Intermediate Basement
Educational DVDs $1.00 Poell Intermediate Cafeteria
Student chairs - tan $1.00 Bray Primary School Art Rm
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3001
Budget and Property Tax Request

The board of education shall adopt a budget each year to support the school 
district’s programs and services for the ensuing fiscal year.   The 
superintendent of schools shall be responsible for developing the budget 
subject to the direction and decisions of the board.  The budget document 
shall be under continuous development, based upon the requirements of the 
adopted educational program. 

BUDGET PROCEDURES

Proposed Budget.  The superintendent shall prepare the proposed budget in 
accordance with board policies and goals, state statutes, and regulations.  As 
the district’s spending plan, the budget will be based on up-to-date revenue 
estimates, and will reflect the assessed needs and programs approved by the 
board.

Budget Hearing Notice.  Notice of place and time of the hearing, together 
with a summary of the proposed budget statement, must be published at least 
four calendar days prior to the date set for hearing in a newspaper of general
circulation within the school district.  The four calendar days shall include the 
day of publication but not the day of hearing.  The notice shall include the 
following statement:

For more information on statewide receipts and expenditures, and 
to compare cost per pupil and performance to other school 
districts, go to: [Insert Internet address for the web site 
established pursuant to Laws 2021, LB528, section 5]. 
https://nep.education.ne.gov/

In addition, the district must electronically publish this statement on the 
school district web site. Such electronic publication must be prominently 
displayed with an active link to the Internet address for the web site 
established by the Nebraska Budget Act to allow the public access to the 
information.

Budget Hearing.  The board must conduct a hearing prior to adopting the 
budget.  The hearing must be held separately from any regularly scheduled 
meeting and may not be limited by time.  The board must make a presentation 
outlining key provisions of the proposed budget statement, including, but not 
limited to, a comparison with the prior year's budget.  Any member of the 
public desiring to speak on the proposed budget statement shall be allowed to 
address the board at the hearing and must be given a reasonable amount of 
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time to do so.  Five minutes shall generally be considered a reasonable amount 
of time.  

Budget Hearing Documents.  The board must make at least three copies of 
the proposed budget statement and at least one copy of all other reproducible 
written material to be discussed at the hearing available to the public at the 
hearing.  

Budget Adoption.  After the budget hearing, the proposed budget statement 
shall be adopted or amended and adopted as amended.  If the adopted budget 
statement reflects a change from that shown in the published proposed budget 
statement, a summary of the changes (including the items changed and the
reasons for such changes) must be published in a newspaper of general 
circulation within the school district within twenty calendar days after its 
adoption without further hearing.  

Certification and Filing.  The amount to be received from personal and real 
property taxation shall be certified to the appropriate levying board as 
provided by law.  The budget shall also be filed with the state auditor.

Purchase Authorization.  Except for bids required under the section "Bid 
Letting and Contracts,” the board’s adoption of the budget shall authorize the 
purchases without further board action.

Monthly Report.  At each monthly board meeting, the superintendent will 
provide a report on the current status of the major sections of the budget.

PROPERTY TAX REQUEST PROCEDURES – PROPERTY TAX REQUEST IS EQUAL TO OR 
LOWER THAN THE ALLOWABLE GROWTH PERCENTAGE

Property Tax Request Hearing.  The board must hold a special public 
hearing called for the purpose of passing a property tax request resolution.

Property Tax Request Hearing Notice.   The district must publish a hearing 
notice in a newspaper of general circulation in the school district at least four 
calendar days prior to the hearing.  The four calendar days shall include the 
day of publication but not the day of hearing.  The hearing notice must contain 
the following information: The certified taxable valuation under section 13-
509 for the prior year, the certified taxable valuation under section 13-509 for 
the current year, and the percentage increase or decrease in such valuations 
from the prior year to the current year; the dollar amount of the prior year’s 
tax request and the property tax rate that was necessary to fund that tax 
request; the property tax rate that would be necessary to fund last year's tax 
request if applied to the current year's valuation; the proposed dollar amount 
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of the tax request for the current year and the property tax rate that will be 
necessary to fund that tax request; the percentage increase or decrease in 
the property tax rate from the prior year to the current year; and the 
percentage increase or decrease in the total operating budget from the prior 
year to the current year.

Increase in Total Property Taxes Levied.  If the annual assessment of 
property would result in an increase in the total property taxes levied as 
determined using the previous year’s rate of levy, the district’s property tax 
request for the current year shall be no more than its property tax request in 
the prior year, and the district’s rate of levy for the current year shall be 
decreased accordingly when such rate is set by the county board of 
equalization.  

Decrease or No Change in Total Property Taxes Levied.  If the annual 
assessment of property would result in no change or a decrease in the total 
property taxes levied as determined using the previous year’s rate of levy, the 
district’s property tax request for the current year shall be no more than its 
property tax request in the prior year, and the district’s rate of levy for the 
current year shall be adjusted accordingly when such rate is set by the county 
board of equalization. 

Resolution.  The board shall pass a resolution to set the amount of its 
property tax request only after holding the public hearing.  The resolution 
setting the district’s property tax request at an amount that exceeds the prior 
year’s property tax request shall include, but not be limited to, the information 
required by section 77-1601.02(4) 77-1632(4).

Certification.  The resolution setting the property tax request shall be 
certified and forwarded to the county clerk on or before October 15th of the 
year for which the tax request is to apply.

PROPERTY TAX REQUEST PROCEDURES – PROPERTY TAX REQUEST IS GREATER 
THAN THE ALLOWABLE GROWTH PERCENTAGE

Property Tax Request Hearing.  The board must hold a public hearing 
called for the purpose of passing a property tax request resolution.  If another 
political subdivision within the county also seeks to exceed the allowable 
growth percentage, the hearing will be a joint hearing.  In the event of a joint 
hearing, each political subdivision must designate one representative to 
attend the joint public hearing on behalf of the political subdivision.  If a 
political subdivision includes area in more than one county, the political 
subdivision shall be deemed to be within the county in which the political 
subdivision's principal headquarters are located.  The hearing agenda will only 
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include discussion on each political subdivision’s intent to increase its property 
tax request by more than the allowable growth percentage to the extent 
allowed by law.

The hearing must be held after 6 p.m. on or after September 17th and before 
September 28th and before the district files its adopted budget statement.  
Any member of the public must be allowed a reasonable amount of time to 
speak at the hearing.

At the joint public hearing, the representative of each political subdivision 
must give a brief presentation on the political subdivision’s intent to increase 
its property tax request by more than the allowable growth percentage to the 
extent allowed by law and the effect of such request on the political 
subdivision's budget.  The presentation must include, at a minimum, all 
information and statements required by law.  

Property Tax Request Hearing Notice.   Notice of the joint public hearing 
must be provided by:

● The County Assessor sending a postcard with all required information to 
all affected property taxpayers.  The postcard shall be sent to the name 
and address to which the property tax statement is mailed;

● Posting notice of the hearing with all required information on the home 
page of the relevant county's web site, except that this requirement 
shall only apply if the county has a population of more than twenty-five 
thousand inhabitants; and

● Publishing notice of the hearing with all required information in a legal 
newspaper in or of general circulation in the relevant county.

Provide Information to County Clerk.  Each political subdivision that 
participates in the joint public hearing shall provide the following information 
to the county clerk by September 5th:  the date, time, and location for the 
joint public hearing; a listing of and telephone number for each political 
subdivision that will be participating in the joint public hearing; and the 
amount of each participating political subdivision's property tax request.

Resolution.  The board shall pass a resolution to set the amount of its 
property tax request only after holding the public hearing.  The resolution 
setting the district’s property tax request at an amount that exceeds the prior 
year’s property tax request, including any increase in excess of the allowable 
growth percentage shall include, but not be limited to, the information 
required by law.

Certification.  The resolution setting the property tax request shall be 
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certified and forwarded to the county clerk on or before October 15th of the 
year for which the tax request is to apply.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3003.1
Bidding for Construction, Remodeling, Repair, or Related Projects 

Financed with Federal Funds

I. Applicability of the Policy

This policy applies only to construction and contracts undertaken with federal 
funds which are subject to the federal Uniform Grant Guidance (UGG) and 
other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

The District will also comply with the requirements of the public lettings laws 
(NEB. REV. STAT. §§ 73-101 through 73-106) when the contemplated 
expenditure for the complete project exceeds $109,000, the Political 
Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 13-2901 
through 13-2914), energy financing contracts (NEB. REV. STAT. §§ 66-1062 
through 66-1066), other applicable state laws, and the board’s general policy 
on Bidding for Construction and Related Projects.  In addition, all procurement 
and construction shall comply with the rules and requirements of 2 CFR part 
200.317 through 200.326 and 34 CFR sections 75.601 through 75.615.  In 
the event of a conflict between state and federal law, the more stringent 
requirement shall apply.

II. All projects undertaken pursuant to this policy will be subject to 
the following bond requirements

A. A bid guarantee from each bidder equivalent to five percent of the 
bid price.  The “bid guarantee” must consist of a firm commitment 
such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 
acceptance of the bid, execute such contractual documents as may 
be required within the time specified.

B. A performance bond on the part of the contractor for 100 percent of 
the contract price.  A “performance bond” is one executed in 
connection with a contract to secure fulfillment of all the contractor's 
obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the 
contract price.  A “payment bond” is one executed in connection with 
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a contract to assure payment as required by law of all persons 
supplying labor and material in the execution of the work provided 
for in the contract.

III. Construction Projects with an Anticipated Cost of Under 
$250,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the anticipated cost of the 
project.  

1. Construction with an Anticipated Cost of up to $10,000 (Micro-
Purchases) 

Micro-purchase means a purchase of supplies or services using 
simplified acquisition procedures, the annual aggregate amount of which 
does not exceed $10,000.  Micro-purchases may be made or awarded 
without soliciting competitive quotations, to the extent district staff 
determine that the cost of the purchase is reasonable.  For purposes of 
this policy “reasonable” means the purchase is comparable to market 
prices for the geographic area. 

To the extent practicable, the District distributes micro-purchases 
equitably among qualified suppliers. The District will follow its standard 
policy on purchasing.  

2. Construction with an Anticipated Cost of between $10,000 and 
$250,000 (Small Purchase Procedures) 

For construction projects subject to this policy, small purchases are 
purchases that, in the aggregate amount, is more than $10,000 and less 
than $250,000 annually.  For small purchases, price or rate quotes shall 
be obtained in advance from a reasonable number of qualified sources 
as detailed in the district’s standard policies on purchasing and on bid 
letting and contracts. 

B. Construction Projects with an estimated cost of between $109,000 
and $249,999 will be made pursuant to the District’s Policy on Bid 
Letting and Contracts. 
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Pursuant to Nebraska law, construction projects which have an 
anticipated aggregate cost of $109,000 or more are subject to state 
public lettings laws (NEB. REV. STAT. §§ 73-101 through 73-106).  The 
board will follow its standard policy on bid letting and contracts for 
construction projects financed with federal funds which have an 
anticipated aggregate cost of between $109,000 and $250,000.  

IV. Construction Projects with an Anticipated Cost Over $250,000 

A. Sealed Bids: All constructions projects subject to this policy with an 
anticipated cost of $250,000 or more will be publicly solicited using 
the sealed bid method

1. Bids must be solicited from an adequate number of known 
suppliers, providing them sufficient response time prior to the 
date set for opening the bids, for state, local, and tribal 
governments, the invitation for bids must be publicly advertised;

2. The invitation for bids, which will include any specifications 
and pertinent attachments, must define the items or services in 
order for the bidder to properly respond;

3. Sealed bids will be publicly opened in a place and at the 
specific time stated in the bid solicitation.  Bidders shall be notified 
of the opening and invited to be present.  

4. The contract will be awarded to the lowest responsive and 
responsible bidder. 

a) Where specified in bidding documents, factors such as 
discounts, transportation cost, and life cycle costs must be 
considered in determining which bid is lowest.  
b) Payment discounts will only be used to determine the 
low bid when prior experience indicates that such discounts 
are usually taken advantage of.  
c) Any or all bids may be rejected if there is a sound 
documented reason.

5. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
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the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

6. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

B. Advertising for Bids.  

1. The superintendent or designee will arrange to advertise for 
bids by publishing notice in any newspaper of general circulation 
within the school district at least 7 calendar days prior to the date 
on which bids are due.  

2. Nothing shall prevent the superintendent or designee from 
advertising in additional media outlets or for a longer period of 
time.

C. Bid Documents

1. The bid documents shall identify the day upon which the 
bids shall be returned, received, or opened and shall identify the 
hour at which the bids will close or be received or opened.  

2. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.  

3. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened.

4. If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids are 
opened.

5. Sealed bids will be opened in a place and at the specific time 
stated in the bid solicitation.  Bidders shall be notified of the 
opening and invited to be present.  

6. Bids will be reviewed by the Superintendent and/or designee 
and submitted to the board for approval.

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
lowest, responsible, and responsive bidder whose bid meets the 
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bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.  

8. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.  

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district’s legal counsel and approved by the board.  

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.  
This includes a “Buy American” provision that provides that as appropriate and 
to the extent consistent with law, the District and contractor should, to the 
greatest extent practicable under a Federal award, provide a preference for 
the purchase, acquisition, or use of goods, products, or materials produced in 
the United States (including but not limited to iron, aluminum, steel, cement, 
and other manufactured products). The requirements of the Buy American 
provision must be included in all subawards including all contracts and 
purchase orders for work or products under this award.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, and labor surplus area firms are used when 
possible and consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in the U.S. or processed in the 
U.S. substantially using agricultural commodities produced in the U.S.

C. Full and Open Competition 

The district’s procurement transactions will be conducted in a manner 
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providing full and open competition consistent with 2 C.F.R §200.319.

D. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, compliance with public policy, record of past performance, and 
financial and technical resources. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

F. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how the 
subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate an 
effective audit; and (6) other records to show compliance with 
federal program requirements. 34 C.F.R. §§ 76.730-.731 and 
§§ 75.730-.731.  The District also maintains records of 
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significant project experiences and results.  34 C.F.R. § 
75.732.  These records and accounts must be retained and 
made available for programmatic or financial audit.  

b) The U.S. Department of Education is authorized to recover 
any federal funds misspent within 5 years before the receipt 
of a program determination letter.  34 C.F.R. § 81.31(c).  
Schedule 10 (Local School Districts) and Schedule 24 (Local 
Agencies General Records) of the Nebraska Records 
Management Division as approved by the Nebraska Secretary 
of State/State Records Administrator requires the District to 
maintain records regarding construction projects for a 
minimum of five (5) years after the sale or demolition of the 
building. However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 10, 
Schedule 24, and State law.  This includes the completion of 
a Records Disposition Report.

2. Maintenance of Construction Records for Projects Financed with 
Federal Funds  

a) The District must maintain records sufficient to detail the 
history of all construction projects financed with federal 
funds.  These records will include, but are not necessarily 
limited to the following: rationale for the method of 
construction, selection of contract type, contractor selection 
or rejection, the basis for the contract price (including a cost 
or price analysis), and verification that the contractor is not 
suspended or debarred.  

b) Retention of construction records shall be in accordance with 
applicable law and Board policy.
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VI. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by the 
district’s conflict of interest policies.  

B. Contracts covered by this policy are subject to the following 
additional provisions.

1. Employees, officers, and agents engaged in the selection, award, 
and/or administration of district contracts which are prohibited 
from engaging in such actions if a real or apparent conflict of 
interest is present. 

2. Such a conflict of interest would arise when the employee, officer, 
or agent, any member of his or her immediate family, his or her 
partner, or an organization which employs or is about to employ 
any of the parties indicated herein, has a financial or other interest 
in or a tangible personal benefit from a firm considered for a 
contract. 

3. The board may determine at its discretion that a financial interest 
is not substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

The officers, employees, and agents of the District may neither solicit nor 
accept gratuities, favors, or anything of monetary value from contractors or 
parties to subcontracts, with the limited exception of unsolicited items of 
nominal value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by officers, 
employees, or agents of the District at the board’s discretion.

VII. Financial Management

A. Identification.  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
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number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).

C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes. 

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.

F. Payment Methods

The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
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to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 

G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must 
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing or 
Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
approval from the federal awarding agency to use the addition method.  Under 
the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of program 
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income.    

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VIII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, and labor surplus area firms are used when 
possible consistent with state law.

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) 
the amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show compliance 
with federal program requirements. 34 C.F.R. §§ 76.730-
.731 and §§ 75.730-.731.  The District also maintains 
records of significant project experiences and results.  34 
C.F.R. § 75.732.  These records and accounts must be 
retained and made available for programmatic or financial 
audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. § 
81.31(c).  Schedule 10 (Local School Districts) and Schedule 
24 (Local Agencies General Records) of the Nebraska 
Records Management Division as approved by the Nebraska 
Secretary of State/State Records Administrator requires the 
District to maintain records regarding federal awards for a 
minimum of six (6) years.  Consequently, the District shall 
retain records for a minimum of six (6) years from the date 
on which the final Financial Status Report is submitted, 
unless otherwise notified in writing to extend the retention 
period by the awarding agency, cognizant agency for audit, 
oversight agency for audit, or cognizant agency for indirect 
costs.  However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 
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10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail 
the history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale for 
the method of procurement, selection of contract type, 
contractor selection or rejection, the basis for the contract 
price (including a cost or price analysis), and verification 
that the contractor is not suspended or debarred.  

b) Retention of procurement records shall be in 
accordance with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal 

Funds

I. Applicability of Policy

This policy applies only to non-construction related purchases undertaken with 
federal funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general 
purchasing policy, which can be found earlier in this subsection.  In the event 
of a conflict between state and federal law, the more stringent requirement 
shall apply.

This procurement policy shall govern all purchasing activities that relate to 
any aspect of the National School Lunch and Breakfast Programs.  The 
district’s goal is to fully implement all required procurement rules, regulations 
and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by 
the Nebraska Department of Education.

II.  Procurement System 

The District maintains the following purchasing procedures.

A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s 
purchasing policy, which can be found elsewhere in this section. Except as 
otherwise provided in the District’s purchasing policy, the acquisition of 
services, equipment, and supplies shall be centralized in the administration 
office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the 
school district.  Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making the 
commitment.
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B. Methods of Purchasing

The type of purchase procedures required depends on the cost of the item(s) 
being purchased.  

1. Purchases up to $10,000 (Micro-Purchases) 

Micro-purchase means a purchase of supplies or services using simplified 
acquisition procedures, the annual aggregate amount of which does not 
exceed $10,000.  Micro-purchases may be made or awarded without soliciting 
competitive quotations, to the extent district staff determine that the cost of 
the purchase is reasonable.  For purposes of this policy “reasonable” means 
the purchase is comparable to market prices for the geographic area. 

To the extent practicable, the District distributes micro-purchases equitably 
among qualified suppliers. The District will follow its standard policy on 
purchasing, which can be found earlier in this subsection.  

2. Purchases between $10,000 and $250,000 (Small 
Purchase Procedures) 

Small purchases are purchases that, in the aggregate amount, is more than 
$10,000 and less than $250,000 annually.  For small purchases, price or rate 
quotes shall be obtained in advance from a reasonable number of qualified 
sources as detailed in the district’s standard policies on purchasing and on bid 
letting and contracts, which can be found earlier in this subsection. 

3. Purchases Over $250,000

a) Sealed Bids (Formal Advertising)        

For purchases over $250,000, the district will generally follow the bidding 
process outlined in the board’s policy on Bidding for Construction, Remodeling, 
Repair or Site Improvement. 

b) Contract/Price Analysis 

The District performs a cost or price analysis in connection with every 
procurement action in excess of $250,000, including contract modifications. 
The district will make an independent estimate of costs prior to receiving bids 
or proposals.   
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4. Noncompetitive Proposals (Sole Sourcing)

a) Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from 
only one source and may be used only when one or 
more of the following circumstances apply:

1) The item is available only from a single source;

2) The public exigency or emergency for the 
requirement will not permit a delay resulting from 
competitive solicitation;

3) The federal awarding agency or pass-through 
entity expressly authorizes noncompetitive 
proposals in response to a written request from the 
District; or

4) After solicitation of a number of sources, 
competition is determined inadequate.

b) Noncompetitive proposals may only be solicited with the 
approval of the superintendent or the board.  Sufficient 
and appropriate documentation that justifies the sole 
sourcing decision must be maintained by the 
superintendent or designee. 

c) A cost or price analysis will be performed for 
noncompetitive proposals when the price exceeds 
$250,000.

 
5. Competitive Proposals.  

a) The technique of competitive proposals is normally 
conducted with more than one source submitting an 
offer, and either a fixed price or cost-reimbursement type 
contract is awarded. It is generally used when conditions 
are not appropriate for the use of sealed bids. If this 
method is used, the following requirements apply:
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1) Requests for proposals must be publicized and 
identify all evaluation factors and their relative 
importance. Any response to publicized requests 
for proposals must be considered to the maximum 
extent practical;

2) Proposals must be solicited from an adequate 
number of qualified sources; and

3) Contracts must be awarded to the responsible firm 
whose proposal is most advantageous to the 
program, with price and other factors considered.

b) The District may use competitive proposal procedures for 
qualifications-based procurement of 
architectural/engineering (A/E) professional services 
whereby competitors' qualifications are evaluated and 
the most qualified competitor is selected, subject to 
negotiation of fair and reasonable compensation. The 
method, where price is not used as a selection factor, can 
only be used in procurement of A/E professional services. 
It cannot be used to purchase other types of services 
though A/E firms are a potential source to perform the 
proposed effort.

c) The District may select a proposal that offers the best 
value and that is based upon the proposer’s 
responsiveness to the proposal, experience, reputation, 
staff qualifications, ability and capacity to carry on the 
work, price, honesty, integrity, skills, business judgment, 
financial stability, past performance, and other relevant 
factors.  The evaluation may be conducted by the school 
board, a designated committee, or another designee of 
the school board.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which 
can be found elsewhere in this subsection. 
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D. Federal Procurement System Standards

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319.

The District will maintain and follow general procurement standards consistent 
with 2 C.F.R.  §200.318. 

E. Debarment and Suspension  

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
procurement.  Consideration will be given to such matters as contractor 
integrity, compliance with public policy, record of past performance, and 
financial and technical resources. 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300.
  
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification.

F. Settlements of Issues Arising Out of Procurements

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction.

III. Conflict of Interest and Code of Conduct 

A. Board and staff member conflicts of interest are governed by 
the district’s conflict of interest policies.  
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B. Purchases covered by this policy are subject to the following 
additional provisions.

1. Employees, officers, and agents engaged in the selection, 
award, and/or administration of district contracts which are 
prohibited from engaging in such actions if a real or apparent 
conflict of interest is present. 

2. Such a conflict of interest would arise when the employee, 
officer, or agent, any member of his or her immediate family, 
his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or 
other interest in or a tangible personal benefit from a firm 
considered for a contract. 

3. The board may determine at its discretion that a financial 
interest is not substantial enough to give rise to a conflict of 
interest.

C. Favors and Gifts

The officers, employees, and agents of the District may neither solicit nor 
accept gratuities, favors, or anything of monetary value from contractors or 
parties to subcontracts, except that this provision does not prohibit the receipt 
of unsolicited items of nominal value.  For purposes of this policy, “nominal 
value” means a fair market value of $25 or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand, 
written reprimand, suspensions without pay, or termination of employment, 
will be applied for violations of such standards by officers, employees, or 
agents of the District.

IV. Property Management Systems

A. Property Classifications

1. Equipment means tangible personal property (including 
information technology systems) having a useful life of more 
than one year and a per-unit acquisition cost which equals or 
exceeds the lesser of the capitalization level established by the 
District for financial statement purposes, or $5,000. 
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2. Supplies means all tangible personal property other than those 
described in §200.33 Equipment.  A computing device is a 
supply if the acquisition cost is less than the lesser of the 
capitalization level established by the District for financial 
statement purposes or $5,000, regardless of the length of its 
useful life.  2 C.F.R. §200.94. 

3. Computing Devices means machines used to acquire, store, 
analyze, process, and publish data and other information 
electronically, including accessories (or “peripherals”) for 
printing, transmitting and receiving, or storing electronic 
information.  2 C.F.R. §200.20. 

4. Capital Assets means tangible or intangible assets used in 
operations having a useful life of more than one year which are 
capitalized in accordance with GAAP.  Capital assets include: 

a) Land, buildings (facilities), equipment, and intellectual 
property (including software) whether acquired by 
purchase, construction, manufacture, lease-purchase, 
exchange, or through capital leases; and 

b) Additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or 
alterations to capital assets that materially increase their 
value or useful life (not ordinary repairs and 
maintenance).  2 C.F.R. §200.12. 

B. Inventory Procedure

Newly purchased property shall be received and inspected by the staff 
member who ordered it to ensure that that it matches the purchase order, 
invoice, or contract and that it is in acceptable condition.

Equipment, Computing Devices, and Capital Assets must be tagged with an 
identification number, manufacturer, model, name of individual who tagged 
the item, and date tagged).

C. Inventory Records

For equipment, computing devices, and capital assets purchased with federal 
funds, the following information is maintained in the property management 
system:
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1. Serial number;
2. District identification number;
3. Manufacturer;
4. Model;
5. Date tagged and individual who tagged it;
6. Source of funding for the property;
7. Who holds title;
8. Acquisition date and cost of the property; 
9. Percentage of federal participation in the project costs for the 

federal award under which the property was acquired; 
10. Location, use and condition of the property; and
11. Any ultimate disposition data including the date of disposal and 

sale price of the property.  

The inventory list shall be adjusted by the superintendent of schools or his/her 
designee for property that is sold, lost, stolen, cannot be repaired, or that 
cannot be located.

D. Physical Inventory

1. A physical inventory of the property must be taken and the 
results reconciled with the property records at least once every 
two years.  

2. The Superintendent or his/her designee will ensure that the 
physical inventory is performed.  The physical inventory will 
generally occur during the months of June or July, but may be 
conducted during other time periods with the approval of the 
superintendent. 

E. Maintenance 

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate 
maintenance procedures to ensure that property is kept in good condition. 

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are 
in place to prevent loss, damage, or theft of the property.  

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired 
as long as needed, whether or not the project or program continues to be 
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supported by the federal award, and the District will not encumber the 
property for any non-federal program use without prior approval of the federal 
awarding agency and the pass-through entity.  

H. Disposal of Equipment

When it is determined that original or replacement equipment acquired under 
a federal award is no longer needed for the original project or program or for 
other activities currently or previously supported by a federal awarding 
agency, the Superintendent or his/her designee will contact the awarding 
agency (or pass-through for a state-administered grant) for disposition 
instructions.  

If the item has a current FMV of $5,000 or less, it may be retained, sold, or 
otherwise disposed of with no further obligation to the federal awarding 
agency. 

I. Equipment and Capital Expenditures

All equipment and capital expenditures shall comply with the rules and 
requirements of 2 CFR 200.439.

J. Depreciation

All depreciation shall comply with the rules and requirements of 2 CFR 
200.436.

V. Financial Management

A. Identification  

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity.

B. Financial Reporting 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).   
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C.  Accounting Records  

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation.

D. Internal Controls  

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes. 

E. Budget Control  

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.  

F. Payment Methods

The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9).

Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request. 
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G. Allowability of Costs

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.  

When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must 
consider these factors when making an allowability determination.

The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed.

H. Use of Program Income – Deduction, Addition, or Cost Sharing 
or Matching

The default method for the use of program income for the District is the 
deduction method.  2 C.F.R. § 200.307(e).  Under the deduction method, 
program income is deducted from total allowable costs to determine the net 
allowable costs.  Program income will only be used for current costs unless 
the District is otherwise directed by the federal awarding agency or pass-
through entity.  2 C.F.R. § 200.307(e)(1).  The District may also request prior 
approval from the federal awarding agency to use the addition method.  Under 
the addition method, program income may be added to the Federal award by 
the Federal agency and the non-Federal entity.  The program income must 
then be used for the purposes and under the conditions of the Federal award.  
2 C.F.R. § 200.307(e)(2). The District may also request prior approval from 
the federal awarding agency to use the cost sharing or matching method.        

While the deduction method is the default method, the District always refers 
to the grant award notice prior to determining the appropriate use of program 
income.    
  

I. Cost Sharing or Matching

For all Federal awards, any shared costs or matching funds and all 
contributions, including cash and third-party in-kind contributions, must be 
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accepted as part of the non-Federal entity's cost sharing or matching when 
such contributions meet all of the following criteria: 

(1) Are verifiable from the non-Federal entity's records; 
(2) Are not included as contributions for any other Federal award; 
(3) Are necessary and reasonable for accomplishment of project or 

program objectives; 
(4) Are allowable under subpart E (Cost Principles) of this part; 
(5) Are not paid by the Federal Government under another Federal 

award, except where the Federal statute authorizing a program 
specifically provides that Federal funds made available for such 
program can be applied to matching or cost sharing requirements 
of other Federal programs; 

(6) Are provided for in the approved budget when required by the 
Federal awarding agency; and 

(7) Conform to other provisions of this part, as applicable.

J. Documentation of Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VI. Written Compensation Policies

A. Time and Effort Standards

All employees who are paid in full or in part with federal funds must keep 
specific documents to demonstrate the amount of time they spent on grant 
activities.  This includes an employee whose salary is paid with state or local 
funds but is used to meet a required “match” in a federal program.  These 
documents, known as time and effort records, are maintained in order to 
charge the costs of personnel compensation to federal grants.  Charges to 
federal awards for salaries and wages must be based on records that 
accurately reflect the work performed.  These records must: 

(1) Be supported by a system of internal controls which provides 
reasonable assurance that the charges are accurate, allowable, 
and properly allocated; 

(2) Be incorporated into official records; 
(3) Reasonably reflect total activity for which the employee is 

compensated, not exceeding 100% of compensated activities; 
(4) Encompass both federally assisted and all other activities 

compensated by the District on an integrated basis; 

https://www.ecfr.gov/current/title-2/part-200/subpart-E
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(5) Comply with the established accounting policies and practices of 
the District and 

(6) Support the distribution of the employee’s salary or wages among 
specific activities or costs objectives.

B. Time and Effort Procedures

Time and effort procedures will follow and comply with 2 CFR 200.430(i).

C. Fringe Benefits

Except as provided otherwise by federal law, the costs of fringe benefits will 
be allowable provided that the benefits are reasonable and required by law, a 
district-employee agreement, or another policy of the District.

D. Leave  

The cost of fringe benefits in the form of regular compensation paid to 
employees during periods of authorized absences from the job, such as for 
annual leave, family-related leave, sick leave, holidays, court leave, military 
leave, administrative leave, and other similar benefits, are allowable if they 
are provided under established written District leave policies.

E. Unexpected or Extraordinary Circumstances

In the event of a pandemic or other unexpected or extraordinary 
circumstance, the District may close school or individual buildings.  In such 
case, the District may compensate federally funded or other employees during 
such closure to ensure the return of staff to employment after the closure as 
allowed by state or federal law. 

F. Documentation for Personnel Expenses

Records that reflect charges to federal awards for salaries and wages will 
comply with the rules and requirements of 2 CFR 200.430.

VII. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards.
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B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, and labor surplus area firms are used when 
possible consistent with state law.

To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US.
Buy American.  The District participates in the National School Lunch 
Program and School Breakfast Program and is required to use the nonprofit 
food service funds, to the maximum extent practicable, to buy domestic 
commodities or products for Program meals.  A “domestic commodity or 
product” is defined as one that is either produced in the U.S. or is processed 
in the U.S. substantially using agricultural commodities that are produced in 
the U.S. as provided in 7 CFR 210.21(d).
The District may deviate from this general requirement only if:

• The product is not produced or manufactured in the U.S. in sufficient 
and reasonably available quantities of a satisfactory quality; or

• Competitive bids reveal the costs of a U.S. product are significantly 
higher than the non-domestic product.

C. Record Keeping 

1. Record Retention

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of 
each project; (4) the share of the total cost of each 
project provided from other sources; (5) other records to 
facilitate an effective audit; and (6) other records to show 
compliance with federal program requirements. 34 C.F.R. 
§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic 
or financial audit.  

b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
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the receipt of a program determination letter.  34 C.F.R. 
§ 81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333.

c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report.

2. Maintenance of Procurement Records 

a) The District must maintain records sufficient to detail the 
history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract 
type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and 
verification that the contractor is not suspended or 
debarred.  

b) Retention of procurement records shall be in accordance 
with applicable law and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
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State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3033
Lending Textbooks to Children Enrolled in Private Schools

Through June 30, 2024, the school district shall make textbooks available to 
private school children who reside within the district or are otherwise entitled 
to borrow them pursuant to statute and 92 Nebraska Administrative Code, 
section 4.  The district is obligated to purchase and lend textbooks only to the 
extent that the Legislature appropriates funds to the Nebraska Department of 
Education to be distributed for this purpose.  As used in this policy, “textbooks” 
shall have the definition adopted by the Nebraska State Board of Education in 
Rule 4.  

The district shall make a request for funds by filing an application on the form 
prescribed by the Department of Education no later than February 15th prior 
to the school year for which the application is made. The application shall 
include: the number of applications received; the number of textbooks 
requested; the number of textbooks needed to be purchased to fill the 
requests; the purchase price of the textbooks needed to be purchased which 
may include up to 5% of the cost to defray administrative expense; the title, 
purchase price, and number requested of each textbook including any shipping 
or handling charges; and if applicable the amount of carryover funds 
remaining from the previous year, amount of funds on hand from sale of 
unused textbooks, and amount of funds on hand from reimbursements for 
damaged textbook. 

Textbooks which have not been requested for three consecutive years may be 
classified as unused and disposed of by sale or otherwise. 

On or before November 15th, the district shall prepare a list of textbooks that 
are designated for use in the district during the current year and a list of new 
textbooks designated for use the following school year.  The lists shall be kept 
current and in a place where they may be viewed during regular business 
hours. The district shall maintain a separate inventory of textbooks purchased 
for the use of private school children residing in the district. 

Any parent or legal guardian who wishes to borrow textbooks shall submit an 
application on the form prescribed by the Department of Education to the 
district’s administration offices on or before January 15th prior to the school 
year for which the application is made. The district shall maintain a supply of 
blank application forms and receipt forms.  It shall keep the forms that have 
been signed by parents and guardians in a separate file for at least 5 years. 
It shall notify the parents and guardians at least 10 days prior to the start of 
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school when and where the textbooks will be available.  It shall make 
textbooks available to parents or guardians on or before August 15th.  If the 
number of textbooks for a particular subject or grade level is insufficient to fill 
all of the requests, the textbooks shall be distributed to parents and guardians 
based on a random drawing.

Parents and guardians shall sign a receipt on the form prescribed by the 
Department of Education when they pick up the textbooks and shall return 
the textbooks that can be returned no later than 15 days after the district’s 
last day of class.  The district shall assess the returned textbooks for damage 
beyond normal wear and tear.  The parent or guardian who signed the receipt 
is responsible for paying the reasonable cost of the repair or replacement of 
any book that is damaged, lost, stolen, or not returned.

The school district shall limit the loan each year to ten textbooks per student 
for students in grades K-6 and to eight textbooks per student for students in 
grades 7-12.

This policy shall terminate July 1, 2024.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



3036
Purchasing (Credit) Card Program

The board approves the use of a purchasing card (credit card) program for the 
purchase of goods and services for and on behalf of the school district.  The 
board shall will determine the type of purchasing card or cards to be used in 
the program and shall may contract with a third-party provider as provided 
by law.  

Authorized Purchases.  Authorized users have standing authority to use the 
purchasing card to charge actual, necessary, and reasonable travel expenses 
and [insert other standing authorized expenditures].  Otherwise, the 
purchasing card may only be used to purchase goods and services approved 
by the board or the superintendent or designee.  The maximum amount that 
may be charged in a single day is $[insert amount].

Unauthorized Purchases.  In no event shall the purchasing card be used for 
personal purchases, purchases that are not school related, alcohol purchases, 
or purchases that are not allowed by law.  Such unauthorized use shall result 
in discipline, up to and including the end of employment.  Individuals who 
make unauthorized purchases shall reimburse the district for the expense 
within ten days of the purchase or the discovery of the unauthorized purchase, 
whichever occurs first.

Authorized Users.  Individuals holding the following titles may be assigned 
an individual purchasing card:  ___________________________________.  
The board may take action at any meeting to authorize additional users or to 
revoke or suspend user privileges.  Such action shall be recorded in the 
minutes.  The school shall may also maintain a purchasing card in the name 
of the school district.  School district employees may purchase school related 
goods and services with the school district credit card only with authorization 
from the superintendent.  

Documentation.  Employees seeking reimbursement for a purchasing card 
purchase shall must submit an itemized receipt and a purchasing card receipt 
to the school district.  The itemized receipt shall must include the name of the 
business, contact information, the date, a description of each item sufficient 
to give the board reasonable notice of the item purchased, and the price.  A 
non-itemized credit card receipt alone is not sufficient.  Designated 
school personnel shall maintain the documentation for at least 10 7 years or 
as otherwise required by Schedule 10 – Local School Districts or Schedule 24 
– Local Agencies (General Records) maintained by the Nebraska Records 
Management Division.  Employees shall must maintain copies of any 
documentation submitted to the school district.



Suspension or Termination of Privileges.  The board or the superintendent 
(or his or her designee) (1) shall temporarily or permanently suspend the 
purchasing card privileges of any individual that does not submit an itemized 
receipt for each purchasing card purchase, and (2) may temporarily or 
permanently suspend the purchasing card privileges of any individual for any 
other reason.  The individual’s purchasing card account shall must be 
immediately closed and he or she shall must return the purchasing card to the 
superintendent or board.  Purchases that are not accompanied by the required 
documentation shall be considered unauthorized, and the individual making 
the purchase shall must reimburse the district within 10 days of the purchase 
or the discovery of the non-itemized purchase, whichever occurs first.  

Reward Points or Rebates.  Any reward points, rebates, or other benefits 
received from the third-party purchasing card company are and shall remain 
the property of the school district.  

Purchase Review Procedures.  The superintendent, or his or her designee, 
and _________ shall will conduct independent reviews of credit card 
expenses, or a sample thereof, on a monthly basis.  Any unlawful or 
unauthorized expenditure or other discrepancy shall will be brought to the 
attention of the offending employee, if any, and the board.  The 
superintendent or his or her designee shall will provide the board at each 
regular meeting with the documentation submitted pursuant to this policy or 
a summary of that documentation with a description of each item sufficient to 
give the board reasonable notice of the items purchased.  Any unlawful or 
unauthorized purchase shall must be addressed as provided in this policy or 
as otherwise allowed by law.  

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



4003
Drug Policy Regarding Drivers

Policy Statement.  Drivers for the school district must be free from drug and 
alcohol abuse, and the use of illegal drugs or improper use of alcohol is 
prohibited.  The overall goal of drug and alcohol testing is to insure a drug-
free and alcohol-free transportation environment, and to reduce accidents, 
injuries and fatalities.

Designated Contact.  The school district has designated [insert designated 
individual] as the individual any driver may contact with questions about this 
policy or the school district’s drug testing program and procedures for drivers.  
This individual further maintains and will provide drivers informational 
materials concerning the effects of alcohol and controlled substances use on 
an individual’s health, work, and personal life; signs and symptoms of an 
alcohol or a controlled substances problem (the driver’s or a co-worker’s); and 
available methods of intervening when an alcohol or controlled substances 
problem is suspected, including confrontation, referral to any employee 
assistance program and/or referral to management.  

[Insert designated individual] may be contacted at [insert contact 
information.]

Covered Drivers.  Any person who operates a commercial motor vehicle on 
behalf of the school district is covered by this policy and the school district’s 
drug testing program and procedures for drivers.  All covered drivers must 
provide the school district a signed statement certifying that he or she has 
received a copy of this policy and related materials.

Covered Workday.  A driver is required to comply with this policy and the 
terms of the school district’s drug testing program and procedures for drivers 
at all times they are assigned, or may be assigned, to perform safety-sensitive 
functions.  This includes all time from the time a driver begins to work or is 
required to be in readiness to work until the time he/she is relieved from work 
and all responsibility for performing work.  Safety-sensitive functions include: 
(1) all time at a school district facility or property, contractor facility or 
property, or on any public property, waiting to be dispatched, unless the driver 
has been relieved from duty by the school district; (2) all time inspecting 
equipment as required by state or federal law or regulation and any and all 
other time inspecting, servicing, or conditioning any commercial motor 
vehicle; (3) all time spent at the driving controls of a commercial motor vehicle 
in operation; (4) all time, other than driving time, in or upon any commercial 
motor vehicle; (5) all time loading or unloading a vehicle, supervising, or 
assisting in the loading or unloading, attending a vehicle being loaded or 



unloaded, remaining in readiness to operate the vehicle, or in giving or 
receiving receipts for shipments loaded or unloaded; and (6) all time repairing, 
obtaining assistance, or remaining in attendance upon a disabled vehicle.

Prohibited Conduct.  No driver shall: (1) report for duty or remain on duty 
requiring the performance of safety-sensitive functions while having an alcohol 
concentration of 0.04 or greater; (2) use alcohol while performing safety-
sensitive functions; (3) perform safety-sensitive functions within four hours 
after using alcohol; or (4) refuse to submit to a pre-employment controlled 
substance, a post-accident alcohol or controlled substance test, a random 
alcohol or controlled substances test, a reasonable suspicion alcohol or 
controlled substance test, a return-to-duty alcohol or controlled substances 
test, or a follow-up alcohol or controlled substance test required under state 
or federal law or this policy.  No driver required to take a post-accident alcohol 
test shall use alcohol for eight hours following the accident, or until he/she 
undergoes a post-accident alcohol test, whichever occurs first.  

No driver shall: (1) report for duty or remain on duty requiring the 
performance of safety sensitive functions when the driver uses any drug or 
substance identified in 31 CFR 1308.11 Schedule 1; (2) report for duty or 
remain on duty requiring the performance of safety-sensitive functions when 
the driver uses any non-Schedule I drug or substance that is identified in the 
other Schedules in 21 CFR part 1308 except when the use is pursuant to the 
instructions of a licensed medical practitioner who is familiar with the driver's 
medical history and has advised the driver that the substance will not 
adversely affect the driver's ability to safely operate a commercial motor 
vehicle; or (3) report for duty, remain on duty or perform a safety-sensitive 
function, if the driver tests positive or has adulterated or substituted a test 
specimen for controlled substances.

Types of Testing.  Pursuant to regulations promulgated by the Department 
of Transportation (DOT), the district has implemented four types of testing: 
(1) pre-employment testing, (2) reasonable cause testing, (3) post-accident 
testing and (4) random testing.

Refusal to Submit to Testing.  A driver shall not refuse to submit to testing.  
A driver will be considered to have refused to submit to testing if the driver 
fails to provide a sample or specimen necessary for testing upon a lawful 
request, consistent with the required testing protocols.  The refusal to submit 
to the testing used by the district will be grounds for refusal to hire driver 
applicants and to terminate the employment of existing drivers.  

Consequences for Violations.  Any driver who becomes unqualified on the 
basis of violation of the terms of this policy will be subject to disciplinary action 



which may include termination of the driver’s employment, and shall include 
the immediate removal from safety-sensitive functions in compliance with 
federal law.  No driver tested pursuant to this policy and the school district’s 
drug testing program and procedures who is found to have an alcohol 
concentration of 0.02 or greater but less than 0.04 shall perform or continue 
to perform safety-sensitive functions until the start of the driver’s next 
regularly scheduled duty period, but not less than 24 hours following 
administration of the test.

Return to Duty Process.  A driver who has violated this policy or the school 
district drug testing program and procedures cannot again perform any safety-
sensitive functions until and unless the employee completes the return-to-
duty process, including the substance-abuse professional’s (SAP) evaluation, 
referral, and recommended education or treatment.  The school district will 
provide employees the relevant contact information for available and 
acceptable SAPs as necessary, but the school district is not required under the 
law to provide a SAP evaluation or any subsequent recommended education 
or treatment for a driver.  Any driver completing the return-to-duty process 
must complete a return-to-duty test and test negatively. 

Disqualification.  Any applicant who tests positive for the presence of the 
following drugs is medically unqualified to drive and will not be considered for 
the position of driver: (1) marijuana, (2) cocaine, (3) opiates, (4) 
amphetamines, or (5) phencyclidine (PCP).  Any district driver who tests 
positive shall be medically unqualified and removed from service immediately.

Pre-employment Testing.  All applicants for employment must submit to 
drug and alcohol tests as a condition of being considered for employment.

Reasonable Cause Testing.  The district shall have reasonable cause to 
require a driver to submit to drug testing when a driver manifests physical or 
physiological symptoms or reactions commonly attributed to the use of 
controlled substances or alcohol. 

Post-Accident Testing.  A driver who has been involved in a reportable 
accident must submit to drug and alcohol testing as soon as possible.  A 
reportable accident includes any accident in which there is a fatality, a person 
is injured and must be treated away from the accident site, the driver receives 
a citation for a moving violation, or a vehicle is towed from the scene.  The 
driver must notify the district immediately regarding any reportable accident. 

Serious Injury to the Driver.  If a driver is so seriously injured that he or 
she cannot submit to testing at or immediately after the time of the accident, 
the driver must provide the necessary authorization for the district to obtain 



hospital reports or other documents that would indicate whether there were 
controlled substances or alcohol in the driver's system.

Random Testing.  All drivers will be subject to unannounced random testing 
for drugs and alcohol.  The district or its agents will periodically select drivers 
at random for testing.  A district official will notify a driver when his or her 
name has been selected and will instruct the driver to report immediately for 
testing.  By its very nature, random selection may result in one driver being 
tested more than once in a 12-month period, while another driver may not be 
selected at all during the same 12 months.

Frequency of Random Testing.  Under DOT regulations, the district must 
test at least 50 percent of its average number of driver positions for drugs and 
25 percent of its average number of driver positions for alcohol each year.  
The tests must be unannounced and spread evenly throughout the year.  DOT 
regulations also require that every driver selected at random must have his 
or her name placed back in the random pool for the next selection period.

Testing Procedure.  All urine and blood specimens collected under the policy 
will be submitted to an approved laboratory for testing.  Specimens that 
initially test positive for drugs will be subjected to a subsequent confirmation 
test before being reported by the laboratory as positive.  All such specimens 
collected and submitted will be maintained securely to safeguard the validity 
of the test results and maintain the integrity of the testing process while 
ensuring the results are attributed to the correct driver. 

Medical Resource Review Officer.  All laboratory test results will be 
reported by the laboratory to a medical review officer (MRO) designated by 
the district.  Negative test results will be reported as such by the MRO to the 
district.  Before reporting a positive test result to the district, the MRO will 
attempt to contact the driver to discuss the test result.  If the MRO is unable 
to contact the driver directly, the MRO will contact a district official designated 
in advance by the district, who shall in turn contact the driver and direct the 
driver to contact the MRO.  Upon being so directed, the driver shall contact 
the MRO immediately or, if after the MRO's business hours and the MRO is 
unavailable, at the start of the MRO's next business day.  If required by DOT 
regulations, personal information collected and maintained pursuant to this 
policy shall be reported to the Clearinghouse by the MRO in the event of: (1) 
a verified positive, adulterated, or substituted drug test result; (2) an alcohol 
confirmation test with a concentration of 0.04 or higher; (3) a refusal to 
submit to any test required by this policy and the school district’s drug testing 
program and procedures; (4) an employer’s report of actual knowledge that a 
driver has used alcohol or controlled substances based on the employer's 
direct observation of the employee, information provided by the driver's 



previous employer(s), a traffic citation for driving a CMV while under the 
influence of alcohol or controlled substances or an employee's admission of 
alcohol or controlled substance use; (5) on duty alcohol use as prohibited 
above; (6) pre-duty alcohol use as prohibited above; (7) alcohol use following 
an accident as prohibited above; (8) controlled substance use as prohibited 
above; (9) a substance abuse professional report of the successful completion 
of the return-to-duty process; (10) a negative return-to-duty test; and (11) 
an employer’s report of completion of follow-up testing. 

Confidentiality.  Pursuant to DOT regulations, individual test results for 
applicants and drivers will be released to the district and will be kept 
confidential unless the tested individual consents to their release or release is 
required by law (such as the release of information to the Clearinghouse.)  
Any person who has submitted to drug testing in compliance with this policy 
is entitled to receive the results of such testing upon timely written request.  

Retesting.  An individual who tested positive for the presence of drugs may 
request that the original sample be retested.  The request for a retest must 
be submitted in writing on a form provided by the district within 3 working 
days of the district’s notification to the individual that he or she has a positive 
test result.  The individual making the request must pay all costs associated 
with the retest and transfer of the sample to another laboratory before the 
retest will be performed.

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________



4045
Milk Expression

Except as otherwise provided by law, tThe district will provide 
reasonable break time for an employee who wishes to breastfeed or express 
breast milk for her nursing child each time such employee has the need to do 
so.  The District will provide in a place, other than a bathroom, which is 
shielded from view and free from intrusion from co-workers and the public for 
one year after the child’s birth.  These accommodations will be provided for 
one year after the child’s birth, unless otherwise required by law.

Adopted on: _______________
Revised on: _______________
Reviewed on: ______________



4059
Suicide PreventionBehavioral and Mental Health Training 

All public school employees who interact with students and any other 
appropriate personnel are required to complete at least one hour of behavioral 
and mental health training with a focus on suicide awareness and prevention 
training every year.  The superintendent will determine the appropriate 
personnel required to receive the training.:  The training materials for this 
training must be included in the Nebraska Department of Education’s list of 
approved training materials.  
school nurses
teachers
counselors
school psychologists
administrators
school social workers
community coaches 
paraeducators
bus drivers
kitchen staff
custodians 
secretarial and clerical staff 

These employees must complete the online training designated by the school 
district or superintendent provided by the Nebraska Department of Education 
no later than October 31 of each school year or within 30 days of their initial 
employment, whichever is later.  Failure to complete this training shall 
constitute just cause for the termination or nonrenewal of anmay subject the 
employee to employment-related discipline employee’s contract.  

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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5003
Admission of Part-Time Students 

A student may be permitted to enroll on a part-time basis pursuant to this 
policy and applicable curricular practices when enrollment is appropriate for 
reasons that include but are not limited to the following: the student attends 
another education institution on a part-time basis; is enrolled for a limited 
number of credit hours needed to graduate; has a modified schedule because 
of a disability or as part of an individualized education plan; or is a student 
who resides in the school district but attends a private, denominational, or 
parochial school or a school that elects not to meet accreditation or approval 
requirements (referred to herein as an exempt school student or an exempt 
school, respectively). 

Application for Enrollment.  The parent or guardian of an exempt school 
student who is of appropriate age to attend school, resides inis a resident of 
the school district, has not graduated from high school, and has not received 
a graduate equivalency diploma must meet all of the district’s admission 
requirements and file an application for enrollment on forms provided by the 
school district by _____________ of the year of enrollment.  For second 
semester high school courses, the application must be filed by 
_____________.  For students who move into the district mid-semester, the 
application must be filed within 20 days of moving into the district.  The 
administration shall review the application, determine whether to approve or 
deny it, notify the parent or guardian, and schedule enrollment at an 
educationally appropriate time in the building or attendance center of the 
administration’s choice.  Enrollment does not carry over from one school year 
to the next, and the parent or guardian of an exempt school student must 
apply for enrollment each school year.

Limitations Based on Resources.  The enrollment of exempt school 
students is subject to limitations established by the district for grades, classes, 
courses, and programs based on the limited resources available to the school 
district.  Full-time students shall be given priority for enrollment in grades, 
classes, courses, and programs.

Placement of Students.  Exempt school students shall be placed in courses 
for which they have adequate preparation and which are determined to be 
educationally appropriate based on criteria that include, but are not limited to 
the student’s age, achievement test scores, academic record, evaluation by 
school personnel and any other standards used by the district for the 
placement of students.
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Grades and Academic Honors.  Exempt school students shall receive 
grades, report cards, and transcripts, but shall not be eligible to graduate, 
receive a diploma or qualify for class ranking unless they meet all district 
requirements for such including earning a sufficient number of credit hours 
and semesters of attendance.

Applicability of School Rules.  Exempt school students are subject to all 
rules and standards of the board of education and administration as set forth 
in policy, handbooks or other communications, as well as the rules and 
directives of the building administration and teaching personnel.  They must 
remain on the school campus during scheduled classes but must leave the 
school campus when not engaged in a course or course-related activity unless 
the course or course-activity requires their presence or the building principal 
approves their presence.  Students who violate school policies, rules, or 
directives shall be subject to disciplinary procedures up to and including 
suspension and expulsion.

Extracurricular Sports and Activities.  Students who are enrolled in a 
private, denominational or parochial school may not participate in 
extracurricular sports and activities sponsored by the public school district if 
they participate in extracurricular sports and activities offered by the private, 
denominational or parochial school.  Exempt school students may participate 
in extracurricular sports and activities if they are enrolled in at least 20 credit 
hours per semester, with at least 10 5 credit hours per semesterof enrollment 
in the public school district.  Exempt school students who are not enrolled in 
at least 10-credit hours may not participate in extracurricular sports and 
activities.  All part-time students must also meet all other eligibility 
requirements set by the board, administration and coach/sponsor prior to 
participating and for continued participation in the sport or activity. This 
includes all eligibility and other requirements of the Nebraska School Activities 
Association and any other governing bodies for the activity.

Exempt school students who transfer into the district will be considered a 
transfer student and shall be ineligible for varsity competition for ninety school 
days unless the home school is located in the same school district as the high 
school to which the student is transferring.  

The school district will determine whether credits awarded to exempt transfer 
students will be accepted for the purpose of eligibility for extracurricular sports 
and activities pursuant to the board’s policy on Grade Placement and Academic 
Credits of Transfer Students.

Transportation. Part-time school students are not entitled to transportation 
or reimbursement for transportation to and from the school for class 
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attendance purposes, unless required by law. by virtue of their status as part-
time students.Eligible part-time students are entitled to transportation to and 
from practices and extracurricular events to the same extent as the school 
district’s full-time students, but part-time students must arrange their own 
transportation and arrive timely to the designated pick-up point for such 
transportation.

Option Enrollment.  Students may not enroll on a part-time basis pursuant 
to the school’s option enrollment program. 

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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5004
Option Enrollment

The board of education supports the concept embodied in the Enrollment 
Option Program that parents and legal guardians have the primary 
responsibility for insuring that their children receive the best education 
possible.  Accordingly, the school district will participate in the option 
enrollment program and receive option students as provided herein. 

1. Definitions

a. Option Student Defined.  Option student shall mean a 
nonresident student who has chosen to attend the school district 
under the provisions of the option enrollment program.

b. Resident School District Defined.  Resident school district shall 
mean the school district in which a student resides or in which the 
student is admitted as a resident of the school district pursuant to 
state law. 

c. Option School District Defined.  Option school district shall 
mean the school district that a student chooses to attend other 
than his or her resident school district.  

2. Persons Entitled to Apply for Option Enrollment of Students.  Only 
parents and legal guardians may apply for option enrollment of 
students.  Applications filed by foster parents and adults acting in loco 
parentis are not authorized and will be automatically denied. 

3. Duties, Entitlements and Rights of Option Students.  Except as 
otherwise provided herein, once an option student’s option enrollment 
application has been accepted he/she shall be treated as a resident 
student of the school district.  

4. Standards for Acceptance or Rejection of Option Students.  

a. Special Education Capacity.  Capacity for special education 
services will be determined on a case-by-case basis.  If an 
application for option enrollment received by the school district 
indicates that the student has an individualized education program 
under the  federal Individuals with Disabilities Education Act, 20 
U.S.C. 1400 et seq., or has been diagnosed with a disability as 
defined in section 79-1118.01, the application will be evaluated 
by the director of special education services or the director's 
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designee who must determine if the school district and the 
appropriate class, grade level, or school building has the capacity 
to provide the applicant the appropriate services and 
accommodations.  The Federal Educational Rights and Privacy 
Rights Act (FERPA) (20 U.S.C. § 1232g) permits the release of 
education records when a student seeks or intends to enroll in a 
different school district.  

a.b. Numeric Capacity.  The board of education may set the numeric 
capacity of programs, classes, grade levels, or school buildings by 
operation of this policy or through freestanding action by the 
board.  Numeric Capacity will be determined based upon available 
staff, facilities, projected enrollment of resident students, and 
projected number of students with which the option school district 
will contract based on existing contractual arrangements, and 
availability of appropriate special education programs. Individuals 
seeking information about the numeric capacity set by the board 
may contact the superintendent for a copy of that resolution.  

b.c. Programmatic Capacity.   In addition to the numeric capacity 
standards referred to above, the board may, by resolution, prior 
to October 15 of each school year, declare a program, a class, or 
a school unavailable for the next school year to option students 
due to lack of capacity.  Individuals seeking information about the 
programs that have been declared to be unavailable due to lack 
of capacity may contact the superintendent for a copy of the 
board’s resolution.  

c.d. Other Standards for Acceptance or Rejection of Option 
Enrollment Applications.   In addition to the numeric and 
programmatic capacity standards outlined above, the school 
district shall not accept an option student when acceptance of the 
student: 

i. Would increase the operating costs of the school district, 
such as by requiring the hiring of new staff or contracting 
with outside entities to provide services to the student; 

ii. Would require the procurement of new equipment, 
technology, or furnishings; 

iii. Would cause or require the rearrangement of caseloads for 
staff and contracted professionals; 

iv. Is reasonably deemed by appropriate school staff to pose a 
potential risk to the health or safety of students or staff;
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v. May pose a risk of adversely affecting the quality of 
educational services being provided to resident students, as 
determined by appropriate school staff.  

d. The school district shall accept an option student with a disability 
only to the extent that the school district's then current staff and 
facilities are sufficient to accommodate the student’s needs 
without significantly increasing the operating costs of the school 
district, such as by requiring the hiring of new staff. 

e. Prohibited Standards.  The school district shall not base the 
decision to accept or reject an option student on the student's 
previous academic achievement, athletic or other extracurricular 
ability, disabling condition(s), proficiency in the English language, 
or previous disciplinary proceedings.

f. Order of Acceptance.  If there are more option student 
applicants for any program, class, grade level or school building 
than can be accepted into such program, class, grade level or 
school building, applicants shall be accepted in the following 
order:  

i. students with brothers or sisters attending the school 
district, either as resident students or as option students, 
shall be granted first priority; 

ii. thereafter, option students shall be accepted into such 
program, class, grade level or school building in the order in 
which written applications were received by the school 
district.

g.  Maximum Capacity Report.  The school district will annually 
establish, publish, and report the capacity for each school building 
under the district's control pursuant to procedures, criteria, and 
deadlines established by the Nebraska Department of Education.

5. False or Misleading Option Applications.  If, prior to the student’s 
attendance as an option student, the school district discovers that a 
previously accepted option application contained false or substantively 
misleading information, the option application will be rejected.

6. Academic Credits and Graduation.  The school district shall accept 
credits toward graduation that were awarded by another school district, 
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and shall award a diploma to an option student if the student meets the 
graduation requirements of the school district.  

7. Information Regarding Schools, Programs, Policies and 
Procedures.  The school district, its officers and employees, shall make 
information about the school district and its schools, programs, policies 
and procedures available to all interested people.

8. Procedure for Students Optioning Into or Out of the School 
District. 

a. The parent or legal guardian of any student desiring to option into 
or out of the school district shall submit a proper and timely 
application to the board of education and the other affected school 
district for enrollment during the following and subsequent school 
years.  Any application requiring the approval of the school district 
shall be deemed submitted when the application is actually 
received in the school district's business office.

b. On or before April 1st, the school district shall notify the parent or 
legal guardian of any student who has submitted an application to 
option into the school district and the resident school district, in 
writing, whether the application is accepted or rejected.  If an 
application is rejected, the reason for such rejection shall be 
stated in the notification.  This written notice shall be sent via 
certified mail to the address listed on the option application. 

9. Late Applications and Requests for Release 

a. The board of education may refuse a request of a student seeking 
to option out of the school district when the option application is 
submitted after March 15th under the following conditions:

i. When the district has already entered into contracts with 
teaching staff for the following school year;

ii. When the district has already contracted for the 
performance of specific services for the student;

iii. When the release of the student would have a negative 
financial impact or loss of revenue for the district.

b. The board of education will approve late applications to option into 
the district under the following conditions:
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i. When the resident district has released the student;

ii. When the student’s late enrollment into the district meets 
the standards for acceptance or rejection of option students 
contained elsewhere in this policy;

OR

b. The board of education will deny all applications to option into the 
district that are received by the district after March 15 of the 
school year prior to the student’s requested enrollment.  

c. The superintendent will notify parents or guardians who have 
submitted properly completed option applications after March 15th 
no later than 60 days following submission of the application of 
the board’s acceptance or rejection of the application.    

  
10. Students Who Do Not Need a Release from the Resident District 

a. A student does not need to be released from his/her resident 
district under the following circumstances:
i. When the student has relocated to a different resident 

school district after February 1
ii. When a student's option school district merges with another 

district effective after February 1

b. The school district shall accept or reject an application from a 
student under this paragraph using the criteria set forth in this 
policy and will accept or reject the application within forty-five 
days.

11. Cancellation of Option.  

Students who option either into or out of the school district shall:  

a. Attend the option school district until graduation or relocation/re-
option in a different resident school district unless the student 
chooses to return to the resident school district, in which case the 
student's parent or legal guardian shall timely submit a 
cancellation form to the school board or board of education of the 
option school district and the resident school district for approval 
for the following year.  
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b. Attend an option school district for not less than one school year 
unless the student relocates to a different resident school district, 
completes requirements for graduation prior to the end the school 
year, transfers to a parochial or private school, or upon mutual 
agreement of the resident and option school districts cancels the 
enrollment option and returns to the resident school district.

12. Authority of Superintendent.  

The board of education authorizes the superintendent of schools to make 
decisions on its behalf pursuant to and to apply the criteria articulated by this 
policy in determining whether to grant or deny option enrollment applications.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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5049
Firearms and Weapons 

Weapons.  No student may possess, handle, or transmit any weapon while 
on school grounds or at any school activity or event off school grounds except 
as permitted by this policy.  No visitor under the age of 18 may possess, 
handle, or transmit any weapon while on school grounds or at any school 
activity or event off school grounds except as permitted by this policy.  
Definition of Weapon.  The term “weapon” means any object, device, 
instrument, material, or substance which is capable of causing injury in the 
manner it is used or intended to be used.  

Firearms.  No person may bring, possess, handle or transmit a firearm on 
school grounds, in a school owned vehicle, or at a school activity or event off 
school grounds, except as permitted by this policy.  Definition of Firearm.  
The term “firearm, as defined in 18 U.S.C. 921, means any weapon (including 
a starter gun) which will or is designed to or may readily be converted to expel 
a projectile by the action of an explosive, the frame or receiver of any such 
weapon, any firearm muffler or firearm silencer, or any destructive device 
(excluding an antique firearm).

Exceptions Regarding Firearms.  The prohibition against firearms does not 
apply to:

1. The issuance of firearms to or possession by members of the armed 
forces of the United States, active or reserve, National Guard of this 
State, or Reserve Officers Training Corps or peace officers or other duly 
authorized law enforcement officers when on duty or training; or 

2. Firearms that may lawfully be possessed by a person who is receiving 
instruction at the school under the immediate supervision of an adult 
instructor; 

3. Firearms which may lawfully be possessed by a person for the purpose 
of using them, with the approval of the school, in a historical 
reenactment, in a hunter education program, or as part of an honor 
guard;

4. Firearms contained within a private vehicle operated by a nonstudent 
adult that are not loaded and are encased or are in a locked firearm 
rack that is on a motor vehicle; or
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5. A handgun carried as a concealed handgun by a nonstudent adult who 
holds a valid permit issued under the Concealed Handgun Permit Act in 
a vehicle or on his or her person while riding in or on a vehicle into or 
onto any parking area, which is open to the public and used by the 
school if, prior to exiting the vehicle, the handgun is locked inside the 
glove box, trunk, or other compartment of the vehicle, a storage box 
securely attached to the vehicle, or, if the vehicle is a motorcycle, a 
hardened compartment securely attached to the motorcycle while the 
vehicle is in or on such parking area, except as prohibited by federal 
law.  

Definition of Encased.  The term “encased” means enclosed in a case 
that is expressly made for the purpose of containing a firearm and that 
is completely zipped, snapped, buckled, tied, or otherwise fastened with 
no part of the firearm exposed.  

Exceptions for Students.  The only exceptions for a student to bring or 
possess a weapon, including a firearm, are as follows:

 1. The firearm or weapon has been brought to school grounds or to an 
activity or event off school grounds for some educational purpose; 

 2. The person bringing the firearm or weapon has requested and received 
the prior approval of both the instructor and the building principal to do 
so; and

3. All arrangements to use and store the firearm or weapon safely while it 
is on school premises have been agreed to and carried out.

Consequences - Firearm.   Any student who brings a firearm, as that term 
is defined in 18 United States Code 921, to school will be expelled from school 
for one calendar year.  The superintendent of schools and the board of 
education shall have the authority to modify the expulsion requirement on a 
case-by-case basis.

Consequences – Weapon.  State law and this policy provide that any 
student who violates this policy by knowingly bringing, possessing, handling 
or transmitting a weapon, other than a firearm, on school grounds, in a school 
owned vehicle, or at a school activity or event off school grounds may be 
suspended on a long-term basis, mandatorily reassigned, or expelled for the 
remainder of the school year in which the expulsion takes effect (if the 
misconduct occurs during the first semester) or the remainder of the second 
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semester, summer school, and the first semester of the following school year 
(if the misconduct occurs during the second semester).  

Confiscation of Firearms.  Administrative and teaching personnel are 
statutorily authorized, without a warrant, to confiscate any firearm possessed 
in violation of this policy.  By statute, any firearm that is confiscated by school 
personnel shall be delivered to a peace officer as soon as practicable.  Such 
firearms are subject to being destroyed by law enforcement authorities.

Report to Law Enforcement Authorities.  All school personnel are required 
to report any violation of this policy to a principal or the superintendent of 
schools.  Pursuant to state and federal law, school personnel are required to 
report to law enforcement authorities when a student brings a firearm or 
weapon to school.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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NOTE TO BE DELETED:  This policy satisfies the minimum 
requirements of the Healthy, Hunger-Free Kids Act of 2010 and its 

final rule.  Schools that wish to adopt a more “aggressive” policy with 
higher standards may do so and should contact KSB for policy 

language that is in-line with their goals.

5052
School Wellness Policy 

The school district is committed to providing a school environment that 
enhances learning and the development of lifelong wellness.  The goals 
outlined in this policy were determined and selected after reviewing and 
considering evidence-based strategies.*

1. Goals for Nutrition Promotion and Education

a. The district will promote healthy food and beverage choices 
for all students, as well as encourage participation in school 
meal programs by such methods as implementing evidence-
based healthy food promotion techniques through the 
school meal programs and promoting foods and beverages 
that meet or exceed the USDA Smart Snacks in School 
nutrition standards.
  

b. The health curriculum will include information on good 
nutrition and healthy living habits. 

c. Teachers will incorporate information on nutrition and 
wellness into the classroom curriculum as appropriate.

d. The district will collaborate with public and private entities 
to promote student wellness.
 

e. Water will be made available to students throughout the 
school day.

 
2. Goals for Physical Activity

a. The school district’s curriculums shall include instruction on 
physical activity and habits for healthy living.

b. Students will be encouraged to engage in physical activities 
throughout the school day and will be provided with 
opportunities to do so.
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c. The district encourages parents and guardians to support 
their children's participation in physical activity, to be 
physically active role models, and to include physical activity 
in family events.

3. Goals for Other School-Based Activities Designed to 
Promote Student Wellness  

a. The district will participate in state and federal child nutrition 
programs as appropriate.

b. The district will provide professional development, support, 
and resources for staff about student wellness.

c. Students will be provided sufficient time in which to eat 
school-provided meals.

d. The district’s lunchrooms will be attractive and well-lighted.

e. The district will allow other health-related entities to use 
school facilities for activities such as health clinics and 
screenings so long as the activities meet the district’s 
requirements and criteria for the use of facilities.  
 

f. The district may partner with other individuals or entities in 
the community to support the implementation of this policy.

g. The district will strive to provide physical activity breaks for 
all students, recess for elementary students, and before and 
after school activities, as well as encourage students to use 
active transport (walking, biking, etc.)

h. The district will use evidence-based strategies to develop, 
structure, and support student wellness.  

4. Standards and Nutrition Guidelines for All Foods and 
Beverages Sold to Students on the School Campus and 
During the School Day

a. The district will ensure that student access to foods and 
beverages meet federal, state and local laws and guidelines 
including, but not limited to: 



Page 3 of 6

i. USDA National School Lunch and School Breakfast 
nutrition standards

ii. USDA Smart Snacks in School nutrition standards.

b. The district will offer students a variety of age-appropriate, 
healthy food and beverage selections with plenty of fruits, 
vegetables, and whole grains aimed at meeting the nutrition 
needs of students within their calorie requirements in order 
to promote student health and reduce childhood obesity.

5. Standards for All Foods and Beverages Provided, But Not 
Sold to Students During the School Day

The district may provide a list of healthy party ideas or food and 
beverage alternatives to parents, teachers, and students for classroom 
parties, rewards and incentives, or classroom snacks.  The district 
discourages the use of food and beverages as a reward or incentive for 
performance or behavior.

6. Food and Beverage Marketing

Marketing and advertising is only allowed on school grounds or at school 
activities for foods and beverages that meet or exceed the USDA Smart 
Snacks in School nutrition standards, except as follows:

a. This requirement does not apply to marketing that occurs at 
events outside of school hours such as after school sporting 
or any other events, including school fundraising events.

 
b. The district will not immediately replace menu boards, 

coolers, tray liners, beverage cups, and other food service 
equipment with depictions of noncompliant products or 
logos to comply with the new USDA Smart Snacks in Schools 
nutrition requirements.  All previously purchased products 
will be used, and all existing contracts honored. 

c. All equipment that currently displays noncompliant 
marketing materials will not be removed or replaced (e.g., 
a score board with a Coca-Cola logo).  However, as the 
district reviews and considers new contracts, and as 
scoreboards or other such durable equipment are replaced 
or updated over time, any products that are marketed and 
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advertised will meet or exceed the USDA Smart Snacks in 
School nutrition standards

7. Public Participation 

Parents, students, representatives of the school food authority, 
teachers, school health professionals, board members, school 
administrators, and members of the general public shall be allowed to 
provide their input to the school district during the wellness policy 
adoption and review process.

8. Competitive Foods (Includes Food and Beverages Sold in 
Vending Machines, School Stores, Fundraisers or in 
Competition with the National School Lunch and Breakfast 
Programs)

a. Except as otherwise allowed by the Nebraska Department of 
Education (NDE), all foods and beverages sold during the 
school day as part of a fundraiser or for any other purpose 
in competition with the National School Lunch and Breakfast 
Programs must meet the nutrition standards of those 
programs.  

b. Fundraiser food or beverages are NOT exempt from the 
USDA Smart Snacks in School nutrition standards. 
Therefore, if food is sold as a fundraiser: 

(1) It shall not be sold in competition with school 
meals in the food service area during the meal service.

(2) It shall not be sold or otherwise made available to 
students anywhere on school premises during the 
period beginning one half hour prior to the serving 
period for breakfast and/or lunch and lasting until one 
half hour after the serving of breakfast and/or lunch.

(3) The sale of food items during the school day shall 
meet the USDA Smart Snacks in School nutrition 
requirements

(4) This restriction does not apply to food sold during 
non-school hours, weekends, and off-campus 
fundraising events such as concessions during after-
school sporting events, school plays or concerts; or to 
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bulk food items that are sold for consumption at 
home. (Ex: frozen pizzas, cookie dough tubs, etc.)

9. Triennial Assessment

The school board shall assess and review this policy at least every three 
years to determine:

a. Compliance with this policy;

b. How this policy compares to NDE model wellness policies;

c. Progress made in attaining the goals of this policy.

The school board will update or modify this policy as appropriate.

10. Public Notice

In addition to identifying the topic on its meeting agenda as required by 
the Open Meetings Act, the school district will provide notice of this 
policy at least annually to the public and other stakeholders identified in 
this policy by one or more of the following methods:  on its webpage, in 
its newsletter, in the student and employee handbooks, newspaper 
advertisements, direct mailings, electronic mail, and public postings.  

In addition to identifying the topic on its meeting agenda as required by 
the Open Meetings Act, the school district will provide notice of the 
Triennial Assessment and progress reports towards meeting the goals 
in this policy using one or more of those same methods.

11. Recordkeeping

The District will retain records to document compliance with the 
requirements of the wellness policy at its central office.

12. Operational Responsibility  

The superintendent is responsible for coordinating the implementation 
of this policy and for monitoring the district’s progress in meeting the 
goals established by this policy.  The superintendent will periodically 
report to the board on the district’s progress in implementing this policy.
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* These strategies include, but are not necessarily limited to, 
those cited in the Alliance for a Healthier Generation’s Model 
Wellness Policy (Updated 9/2016June 2020 to Reflect the USDA 
Final Rule) found at 
https://www.healthiergeneration.org/_asset/wtqdwu/14-
6372_ModelWellnessPolicy.doc found at 
https://api.healthiergeneration.org/resource/2.  

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________

https://www.healthiergeneration.org/_asset/wtqdwu/14-6372_ModelWellnessPolicy.doc
https://www.healthiergeneration.org/_asset/wtqdwu/14-6372_ModelWellnessPolicy.doc


5062
Lice and Nits

Option A

Students found to have head lice, louse eggs, or nits will not be 
permitted at school and will be sent home.  Upon discovering the presence of 
any indication of lice, louse eggs, or nits, the student’s parent(s) or 
guardian(s) will be notified, and if appropriate will be asked to pick up the 
student from school immediately.

Students will not be permitted to return to school until the district finds 
that no live lice, eggs, or nits can be detected.  The parent(s) or guardian(s) 
will be required to treat the student and accompany the student to school to 
be examined.

The student cannot ride the school bus until the district has cleared the 
student to return to school.

Option B

Students found to have live head lice or louse eggs will not be permitted 
at school and will be sent home.  Upon discovering the presence of any 
indication oflive lice or louse eggs, the school will notify the student’s parent(s) 
or guardian(s) will be notified, and if appropriate will be asked to pick up the 
student from school immediately.  The student will be isolated from contact 
with other students and their belongings, and a parent or guardian must pick 
the child up from school immediately.

Students By Nebraska DHHS regulation, students will are not be 
permitted to return to school until the student is treated such that the district 
finds that no live lice or louse eggs can be detected.  The parent(s) or 
guardian(s) will be required to treat the student and accompany the student 
to school to be examined.  

The student cannot ride the school bus until the district has cleared the 
student to return to school.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________





5064
Supplement, Not Supplant

The district will use Title I, Title II, Title IV, and any other funds subject 
to Supplement, Not Supplant requirements as required by law.  The 
district will use said funds to Supplement, Not Supplant, state and local 
funds that would, in the absence of such funds, be spent on Title 
programs.  The district will ensure that Title funds will not be used to 
provide services which otherwise take the place of public education 
services that are to be provided to all students.

The district maintains records of the professional development provided 
at the district level that is funded with Title funds. The Superintendent 
will ensure that professional development is aligned with the needs of 
the district's Title programs. Title professional development will not 
duplicate that which the district provides for non-Title purposes which, 
in the absence of Title funds, would be provided to all staff.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



6003
Instructional Program

1. The minimum number of instructional hours in the school year will be 
1,080 for grades 9 through 12, 1,032 for grades 1 through 8, and 400 
for kindergarten, _____ for middle school and high school students, 
_____ for elementary students, and ______ for kindergarten students, 
exclusive of lunchtime.  ==

1. [NOTE TO BE DELETED: The hours shown above are the minimum 
number of instructional hours for each corresponding grade as required by 
Nebraska law and NDE regulation.  They may be, but are not required to be, 
adjusted upward at the board’s discretion.]

2. The district may establish special programs for individual students that 
may deviate from these requirements.  All special programs must either 
be adopted pursuant to applicable law or approved by the 
superintendent in advance.  Prior to the district’s commencement of a 
specialized program, the district will provide the student’s parents or 
guardians with notice of the program.    

3. The board, acting with the advice of the administration and certificated 
staff, will adopt a curriculum and procure textbooks and materials to 
support that curriculum.  The administration and certificated staff will 
design instructional strategies and assessments to implement the 
curriculum.  

4. To the extent possible, practice for, travel to, and participation in 
activities sponsored by the Nebraska School Activities Association and 
the Nebraska Department of Education will be scheduled outside of 
instructional time.  Individual student absences because of illness or 
family-centered activities will be governed by district attendance 
policies. 

5. The board intends to strike a sensible balance between the time spent 
on academics and time spent on extra-curricular activities, 
acknowledging that both work and play are important in each student’s 
total development and education.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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6004
Curriculum Development

The board of education jealously guards its right, prerogative, and discretion 
to exercise local control of the curriculum development of the district to the 
greatest extent permitted by state and federal law, and has no intention of 
ceding such right, prerogative, or discretion.

The superintendent or his/her designee shall be responsible for providing and 
directing system-wide planning for curriculum, instruction, assessment and 
staff development.  

The curriculum shall be standards-driven and accountability-based. The 
district’s academic content standards shall be those required by the Nebraska 
State Board of Education in the subject areas of reading and writing (language 
arts), mathematics, and science only. The curriculum shall be articulated to 
include all programs and grade levels offered within the district, K-12 and, if 
applicable, shall include a preschool program.  The curriculum shall reflect the 
comprehensive plan of the school district. All professional staff members are 
responsible for implementing the curriculum.  

The superintendent or his/her designee will present this curriculum to the 
board for approval or modification.   

The superintendent shall be responsible for establishing curriculum guides to 
articulate and coordinate the written curriculum, and to provide consistency 
of the written curriculum from one level of the district to the next.  Curriculum 
guides shall provide for the development of the school district’s curriculum 
and shall set academic standards, identify essential educational outcome 
criteria, and provide for the implementation, monitoring and evaluation of 
student learning. 

Teachers are responsible for following the curriculum guides and teaching the 
written curriculum. Principals are responsible for monitoring the curriculum 
and evaluating teachers to ensure that they are teaching in compliance with 
the curriculum guides and written curriculum. The superintendent and his/her 
designee shall ensure that principals monitor the curriculum and evaluate 
teachers.

Curriculum and Textbook Adoption Schedule

The district will review curriculum and adopt associated textbooks on the 
following schedule.



Page 2 of 2

SUBJECT AREAS REVIEW ADOPTION
Foreign Language 
Fine Arts/Music
K-12 Language Arts
Math
Technology
Science
Physical Ed/Health
Vocational
Social Studies
Financial Literacy
Computer Science and 
Technology

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



POLICY 3059. Update HS page 22.

G. Use of Image, Video, and Audio Recording Devices

1. The use of any image, video, and/or audio recording device is prohibited during the school day or
while participating in school activities (including transportation associated with such activities) unless
specifically authorized by a classroom teacher or school administrator. Per Policy 3059, ‘… No person is
permitted to make surreptitious (or secret) recordings on school grounds unless authorized by the
superintendent…’ The Ashland-Greenwood Public Schools has no control over, and accepts no
responsibility for recording of other persons (photographs, videotaping, sound recording, etc.) captured at
school activities or events that are open to the public by students, parents, or third parties on personally
owned electronic devices, including but not limited to the posting of such images on social media.
(2013-14)

Video Surveillance, Recordings, and Photographs

The Board of Education has authorized the use of video cameras on school district property
to ensure the health, welfare, and safety of all staff, students and visitors, and to safeguard
District facilities and equipment. Video cameras may be used in locations deemed
appropriate by the Superintendent. If a video surveillance recording captures a student or
other building user violating school policies or rules or local, state, or federal laws, it may be
used in appropriate disciplinary proceedings against the student or other building user and
may also be provided to law enforcement agencies.

Recordings Made by Parents/Guardians and Patrons. Parents/guardians and
patrons may make recordings of school activities in a non-disruptive manner including
things like athletic contests and school board meetings to the extent permitted by law
unless otherwise lawfully restricted by the administration. Parents/guardians or patrons
may not make recordings if they are volunteering or visiting school during the school day
without permission of the administration or supervising staff member and subject to this
policy, such as recording their child’s classroom activities or recess. Violation of this policy
may be grounds for exclusion from school property, loss of volunteer privileges, or other
restrictions deemed appropriate by the administration.

Recordings Made by Students. This policy applies to students during the school day on
school grounds; when being transported to and from school activities or programs in a
vehicle owned, leased, or contracted by a school being used for a school purpose by a
school employee or by his or her designee; or at a school-sponsored activity or athletic
event. Students may make recordings of school activities in a non-disruptive manner
including things like athletic contests and other extracurricular performances to the extent
permitted by law. Students generally are not permitted to record classroom instruction or
members of the school community during the school day without the express consent of a
staff member or as required by the student’s education plan. Student use of assistive
technology that has the capacity to record and/or transmit recordings (e.g. AngelSense)



must be approved by the student’s education team or administration. Students remain
subject to all other district policies and rules. In no event shall recordings be taken or made
in restrooms, locker rooms, or other areas where there is a reasonable expectation of
privacy. Students who violate this policy may be subject to discipline up to and including
expulsion.

POLICY 5003. Part-Time Enrollment.

C. Part-Time Enrollment

1. Students enrolled at Ashland-Greenwood Middle or High School will maintain that enrollment on
a full-time basis unless arrangements for part-time status have been agreed upon by both the school and
the family.

2. Medical requirements, dual or part-time enrollment status at another educational institution,
participation in work experience programs, family needs and beliefs, individualized education plan
provisions, and a student's status relative to timely completion of all graduation requirements may be
considered when creating a part-time enrollment arrangement.

3. In no instance, will a student's part-time enrollment be allowed if doing so violates Nebraska law
regarding compulsory attendance.

4. Students who are residents of the school district and who are also enrolled in a private,
denominational, or parochial school or in a school which elects pursuant to section 79-1601 not to meet
accreditation or approval requirements (commonly known as home or exempt schools) may also be
eligible for part-time enrollment as non-public school students pursuant to provisions found in Board
policy 5003 and state law.

5. Part-time enrollment of non-public school students will be allowed for the purpose of providing
enhanced educational opportunities not otherwise available to the non-public school students. It is not to
supplant programming of the student’s primary school. Non-public school students are not to be given
priority over full-time students. Non-public school students are to be enrolled only in programs or courses
that are educationally appropriate for the student. Enrollment of non-public school students is not to
negatively affect the educational services to be provided to full-time students. (2017-18)

6. Non-public school students will not be permitted to enroll in essential courses. For non-public
school students attending an approved school, essential courses are: language arts, social studies, science,
mathematics, vocational education, foreign language, visual and performing arts, and personal health and
physical courses during any one semester.

5. Limitations Based on Resources. The enrollment of exempt school students is subject to
limitations established by the district for grade levels, classes, courses, and programs based on the limited
resources available to the school district. Full-time students shall be given priority for enrollment in
classes, courses, and programs.



6. Placement of Students. Exempt school students shall be placed in courses for which they have
adequate preparation and which are determined to be educationally appropriate based on criteria that
include, but are not limited to the student’s age, achievement test scores, academic record, evaluation by
school personnel and any other standards used by the district for the placement of students.

7. Non-public school students enrolled on a part-time basis may enroll in no more than two courses
in any one semester.

8. All provisions found in this handbook apply to non-public school students enrolled on a part-time
basis during the time they are present on school grounds or at a school-sponsored activity or athletic
event.

9. Extracurricular Activities. Students enrolled on a part-time basis may be permitted in the
discretion of the principal and athletic director to participate in extracurricular activities. Participation in
activities that are subject to the bylaws of the Nebraska School Activities Association (NSAA) will be
limited to those students who meet the NSAA bylaws which says eligibility requires enrollment in at least
2 1 course at the member school. (2023-24)

POLICY 5035. Student Discipline. No suspension out of school
for PK-2 and changes some timelines in the statute.

MSHS handbook ALREADY says students WILL be allowed to make up work or WILL be
required to make up work.

P. Notification of Disciplinary Action Taken

1. A reasonable effort will be made to provide written notice of disciplinary action to the affected
student and/or his/her parents. Written notice of suspension will be provided to parents for suspensions
within 24 hours of the decision and no more than 72 hours. The administration will document and make a
reasonable effort to conference with the parent or guardian prior to a student’s return to school.

MSHS has ‘parental rights’ section in handbook (page 30’s).

Pre-Kindergarten through Second Grade Students

Pre-Kindergarten through Second Grade Students

An elementary school shall not suspend a student in pre-kindergarten through second grade unless the
student brings a deadly weapon as defined in section 28-109 on school grounds, in a vehicle owned,
leased, or contracted by a school being used for a school purpose or in a vehicle being driven for a school
purpose by a school employee or his or her designee, or at a school-sponsored activity or athletic event.
As an alternative to suspension, the school district may take any action authorized by law, including those
provided in section 79-258.



Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any classwork and homework
missed during the period of suspension, including, but not limited to, examinations (“makeup work”).
Any makeup work must be completed and turned in within 1 school days after completion of the
suspension. This makeup guideline shall be provided to the student and a parent or guardian at the time
of suspension. Suspended students may not be required to attend the school’s alternative program for
expelled students in order to complete classwork or homework.

Procedures for Long-Term Suspension, Expulsion or Mandatory Reassignment

The following procedures shall be followed with regard to any long-term suspension, expulsion or
mandatory reassignment.

a. The principal shall provide a written summary of the alleged violation and the evidence
supporting the alleged violation to the superintendent or his or her designee.

b. If the principal determines that the student must be suspended immediately to prevent or
substantially reduce the risk of (a) interference with an educational function or school purpose
or (b) a personal injury to the student himself or herself, other students, school employees, or
school volunteers, and a notice of intent to discipline the student by long-term suspension,
expulsion, or mandatory reassignment is filed with the superintendent or designee, the student
may be suspended by the principal until the date the long-term suspension, expulsion, or
mandatory reassignment takes effect if no hearing is requested or, if a hearing is requested, the
date the hearing examiner makes the report of findings and a recommendation of the action to
be taken to the superintendent.

c. The principal or designee shall serve by registered or certified mail or by personal service the
student and the student's parents or guardian with a written notice within two (2) school days of
the date of the decision to recommend long-term suspension or expulsion. Said notice shall
include the following:

(1) The rule or standard of conduct allegedly violated and the acts of the student alleged to
constitute a cause for long-term suspension or expulsion including a summary of the
evidence to be presented against the student as submitted by the principal or designee.

(2) The penalties to which the student may be subjected and the penalty which the principal or
designee has recommended.

(3) A statement explaining the student's right to a hearing.

(4) A description of the hearing procedures provided by these policies along with procedures
for appealing any decision rendered at the hearing.



(5) A statement that the administrative representative, legal counsel for school, the student,
the student's parents, or the student's representative or guardian shall have the right to
examine the student's academic and disciplinary records and any affidavits to be used at
the hearing concerning the alleged misconduct, and the right to know the identity of the
witnesses to appear at the hearing and the substance of their testimony.

(6) A form to request or waive a hearing to be signed by such parties and delivered to the
principal or designee in person or by registered or certified mail.

d. Nothing in this policy shall preclude the student, student's parents, guardian or representative
from discussing and settling the matter with appropriate school personnel prior to the hearing
stage.

e. In the event that the principal has not received a request for hearing within five (5) school days
following receipt of the written notice, the punishment recommended in the charge by the
principal or designee shall automatically go into effect.

f. If a hearing is requested more than five (5) school days following the actual receipt of the
written notice, but not more than thirty (30) calendar days after actual receipt, the student shall
be entitled to a hearing but the punishment imposed may continue in effect pending final
determination.

g. If a request for hearing is not received within thirty (30) calendar days following the mailing or
delivery of the written notice, the student shall not be entitled to a hearing.

h. In the event that a hearing is required to be provided, the superintendent shall appoint a
hearing officer.

Framework for the Hearing Process

Hearing Officer. The hearing officer shall be any person designated by the superintendent. The hearing
officer shall be an individual who has had no involvement in the charge, will not be a witness at the
hearing and who has not brought the charges against the student. It shall be the duty of the hearing
officer to remain impartial throughout all deliberations. The hearing officer shall be available prior to
any hearing held pursuant to this policy to answer any questions the administrative representative, the
student, the student's parents, or guardian, may have regarding the nature and conduct of the hearing.

Administrative Representative. The principal may appoint an administrative representative to present the
facts and evidence. Such administrative representative may be an attorney or may be represented by an
attorney, but any such attorney shall not advise the hearing officer or parties who may review the
proceedings as their counsel.



Notice of Hearing. If a hearing is requested within five (5) school days of receipt of the notice, the
hearing officer shall, within two (2) school days after being appointed, give written notice to the
administrative representative, and the student and the student's parents or guardian of the time and place
for the hearing. The hearing shall be scheduled within a period of five (5) school days after it is
requested. No hearing shall be held upon less than two (2) school days' actual notice to the
administrative representative, and the student, the student's parents, or guardian, except with the consent
of all of the parties.

Continuance. Upon written request of the student or the student's parents or guardian, the hearing officer
shall have the discretionary authority to continue from time to time the hearing. In addition, the hearing
officer may continue the hearing upon any good cause.

Access to Records. The administrative representative, the student, the student's parent or guardian and
the legal counsel of the student shall have the right to examine the records and affidavits and the
statements of any witnesses in the possession of the schools at any reasonable time prior to the hearing.

Hearing Procedure. The hearing shall be attended by the hearing officer, the student, the student's
parents, or guardian, the student's representative if any, and the administrative representative. Witnesses
shall be present only when they are giving information at the hearing or with the consent of both parties.
The student may be excluded at the discretion of the hearing officer at times when the student's
psychological evaluation or emotional problems are being discussed. The student or the student's parents
or guardian or both may be represented by legal counsel. The hearing examiner may exclude anyone
from the hearing when his/her actions substantially disrupt an orderly hearing. The formal rules of
evidence shall not apply at the hearing. The administrative representative shall present to the hearing
officer statements, in affidavit or other reliable form, of persons having information about the student's
conduct and the student's records. Such statements and records are to be made available to the student,
the student's parents, guardian or representative prior to the hearing. The information contained in such
records shall be explained and interpreted prior to or at the hearing to the student, parents or guardian,
or representative at their request, by appropriate school personnel. The student, the student's parents,
guardian, or representative, the administrative representative or the hearing officer may ask witnesses to
testify at the hearing. Such testimony shall be under oath and the hearing officer shall be authorized to
administer the oath. The hearing officer shall make a reasonable effort to assist the student or the
student’s parent, guardian, or representative in obtaining the attendance of witnesses. The student,
parent, guardian, or representative, administrative representative, or the hearing officer shall have the
right to question witnesses giving information at the hearing. The student may testify in the student’s own
defense in which case the student shall be subject to cross-examination. The student may choose not to
testify and, in such case, will not be threatened with punishment or later be punished for refusal to testify.



Any person giving evidence by written statement or in person at a hearing shall be given the same
immunity from liability as a person testifying in a court case.

A single hearing may be conducted for more than one (1) student if in the discretion of the hearing
examiner a single hearing is not likely to result in confusion or prejudice to the interest of any of the
students involved. If during the conduct of such a hearing, the hearing examiner concludes that any of
such student's interests will be substantially prejudiced by a group

hearing, or that confusion is resulting, the hearing examiner may order a separate hearing for each or
any of said students.

Record. The proceedings of the hearing shall be recorded at the expense of the school district.

Findings. Within a reasonable time after the conclusion of the hearing, the hearing officer shall prepare
and submit to the superintendent written findings and recommendation as to disposition. This report shall
explain, in terms of the needs of both the student and the school board, the reasons for the particular
action recommended. Such recommendation may range from no action, through the entire field of
counseling, to long-term suspension, expulsion, or mandatory reassignment.

Review by Superintendent. The superintendent shall review the findings and recommendations of the
hearing officer and may also review any of the facts and evidence presented at the hearing and based
upon such report and the facts shall determine the sanctions to be imposed. The superintendent may not
impose a more severe sanction than that imposed by the hearing officer.

Notice of Determination. Written notice of the findings and recommendations of the hearing officer and
the determination of the superintendent shall be made by certified registered mail or by personal delivery
to the student, the student's parents or guardian. Upon receipt of such written notice, the determination of
the superintendent shall take immediate effect.

Appeal to Board. The student, student's parents or guardian may, within seven (7) school days following
the receipt of the superintendent's decision, submit to the superintendent of schools a written request for a
hearing before the Board of Education.



Review by Board of Education. Upon receipt of the request for review of the superintendent's
determination, the Board of Education or a committee of not less than three (3) members shall, within ten
(10) school days, hold a hearing on the matter. Such hearing shall be made on the record except that the
board may admit new or additional evidence to avoid substantial threat of unfairness. Such new evidence
shall be recorded. The Board of Education or committee thereof may withdraw to deliberate privately
upon the record and new evidence. Any such deliberation shall be held in the presence only of board
members in attendance at the appeal proceeding, but may be held in the presence of legal counsel who
has not previously acted as the administrative representative in presenting the school's case before the
hearing officer. If any questions arise during such deliberations which require additional evidence, the
Board of Education or committee thereof may require the hearing to receive such evidence, subject to the
right of all parties to be present. A record of any such new or additional evidence shall be made and shall
be considered as a part of the record and based upon the evidence presented at the hearing before the
hearing officer, and such new or additional evidence, the Board of Education or the committee shall make
a final disposition of the matter. The Board may alter the superintendent's disposition of the case if it
finds the superintendent's decision to be too severe, but it may not impose a more severe sanction. The
designated method of giving public notice of the hearing, if required, shall be by posting on the
schoolhouse door or on the door to the hearing room.

The final decision of the board shall be delivered to the student and parents or legal guardian of the
student by personally delivering the same or by mailing the same by certified or registered mail.

LAW VIOLATIONS RESULTING IN REPORT TO LAW ENFORCEMENT: (2018-19)

1. Any violation that includes possession of a firearm.
2. Any violation resulting in abuse of a child
3. Any violation of state law that cannot be adequately addressed solely by discipline from the

school.
4. Any violation of state law that endangers the health and welfare of staff or students.
5. Any violation of state law that interferes with school purposes.
6. Any report that is requested by law endorcement or the county attorney.

Due Process Afforded to Students Facing Long-term Suspension or Expulsion

The following procedures shall be followed regarding any long-term suspension, expulsion, or
mandatory reassignment:

1. The decision to recommend discipline shall be made within two school days after learning of
the alleged student misconduct. On the date of the decision to discipline, the Principal shall
file with the Superintendent a written charge and a summary of the evidence supporting such
charge.



2. The Principal shall serve the student and the student's parents or guardian with a written
notice by registered or certified mail or personal service within two school days of the date of
the decision to recommend long-term suspension or expulsion. The notice shall include the
following:

1. The rule or standard of conduct allegedly violated and the acts of the student alleged to
constitute a cause for long-term suspension, expulsion, or mandatory reassignment,
including a summary of the evidence to be presented against the student;

2. The penalty, if any, which the principal has recommended in the charge and any other
penalty to which the student may be subject;

3. A statement that, before long-term suspension, expulsion, or mandatory reassignment
can be invoked, the student has a right to a hearing, upon request, and that if the
student is suspended pending the outcome of the hearing, the student may complete
classwork and homework, including, but not limited to, examinations, missed during
the period of suspension pursuant to district guidelines which shall not require the
student to attend the school district's alternative programs for expelled students in
order to complete classwork or;

4. A description of the hearing procedures provided by the act, along with procedures for
appealing any decision rendered at the hearing;

5. A statement that the principal, legal counsel for the school, the student, the student's
parent, or the student's representative or guardian has the right (i) to examine the
student's academic and disciplinary records and any affidavits to be used at the hearing
concerning the alleged misconduct and (ii) to know the identity of the witnesses to
appear at the hearing and the substance of their testimony; and

6. A form on which the student, the student's parent, or the student's guardian may
request a hearing, to be signed by such parties and delivered to the principal or
superintendent in person or by registered or certified mail to the address provided on
the form.

3. When a notice of intent to discipline a student by long-term suspension, expulsion, or
mandatory reassignment is filed with the superintendent, the student may be suspended by the
principal until the date the long-term suspension, expulsion, or mandatory reassignment takes
effect, if the principal determines that the student must be suspended immediately to prevent or
substantially reduce the risk of (a) interference with an educational function or school purpose
or (b) a personal injury to the student himself or herself, other students, school employees, or
school volunteers.

4. Nothing in this policy shall preclude the student, student's parents, guardian or representative
from discussing and settling the matter with appropriate school personnel prior to the time the
long-term suspension, expulsion, or mandatory reassignment takes effect.

5. If a hearing is requested within five days after receipt of the notice, the Superintendent shall
recommend appointment of a hearing examiner within two school days after receipt of the



hearing request. The student or the student’s parent or guardian may request designation of a
hearing examiner other than the hearing examiner recommended by the superintendent if
notice of the request is given to the superintendent within two school days after receipt of the
superintendent’s recommended appointment. Upon receiving such request, the superintendent
must provide one alternative hearing examiner who is not an employee of the school district or
otherwise currently under contract with the school district and whose impartiality may not
otherwise be reasonably questioned. The student or the student’s parent or guardian must,
within five school days, select a hearing examiner to conduct the hearing who was
recommended or provided as an alternative hearing examiner, and shall notify the
superintendent in writing of the selection. The superintendent must appoint the selected
hearing examiner upon receipt of such notice.

6. The hearing examiner must, within two school days after being appointed, give written notice
to the principal, the student, and the student’s parent or guardian of the time and place for the
hearing.

7. The hearing shall be held within a period of five school days after appointment of the hearing
examiner, but such time may be changed by the hearing examiner for good cause with consent
of the parties. No hearing shall be held upon less than two school days' actual notice to the
principal, the student, and the student's parent or guardian, except with the consent of all the
parties.

8. The principal or legal counsel for the school, the student, and the student's parent, guardian,
or representative have the right to receive a copy of all records and written statements referred
to in the Student Discipline Act as well as the statement of any witness in the possession of the
school board or board of education no later than forty-eight hours prior to the hearing.

9. If a hearing is requested more than five school days following the receipt of the written notice,
but not more than thirty calendar days after receipt, the Superintendent shall appoint a hearing
examiner. The hearing will be held according to the requirements of section 79-269. The
student shall be entitled to a hearing but the consequence imposed may continue in effect
pending final determination.

10. If a request for hearing is not received within thirty calendar days following the mailing or
delivery of the written notice, the student shall not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the student's rights and any
appeals or judicial review permitted by law shall be governed by the applicable provisions of the
Nebraska Student Discipline Act (Neb. Rev. Stat. § 79-254 to 79-294).

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if:

1. The violation includes possession of a firearm;
2. The violation results in child abuse;
3. It is a violation of the Nebraska Criminal Code that the administration believes cannot be

adequately addressed solely by discipline from the school district;
4. It is a violation of the Nebraska Criminal Code that endangers the health and welfare of staff

or students;



5. It is a violation of the Nebraska Criminal Code that interferes with school purposes;
6. The report is required or requested by law enforcement or the county attorney.

POLICY 5045. Student Fees

1. Postsecondary education costs

Students are responsible for a minimum of $50.00 per course for postsecondary education
costs up to as much as $400 for each course. The phrase "postsecondary education costs"
means tuition and other fees associated with obtaining credit from a postsecondary educational
institution. For a course in which students receive both high school and postsecondary
education credit or a course being taken as part of an approved accelerated or differentiated
curriculum program, the course shall be offered without charge for tuition, transportation, books,
or other fees, except tuition and other fees associated with obtaining credits from a
postsecondary educational institution. Students are responsible for all books, access codes for
online books, and other materials needed for a dual credit course. AGPS will be responsible for
transportation to field trips as requested or required by the course.

7-12 Students - Extra-curricular Activity Fee $30

Reproduction of Records 5 cents per page

Commencement Exercises Participation $30 Removed for 2023-2024. Students do purchase but they do so
independently from a third party vendor.

Admission

Varsity Athletic Events/School Plays and Musicals: Adults: $7………Students: $5

Non-varsity Athletic Events and other school events. Adults: $5………Students: $4

The building principal or his/her designee may waive admission fees for all spectators at an event at his or her
discretion.

POLICY 5049: HANDGUNS. Still cannot carry concealed or
otherwise in schools. Signage getting ordered.

TITLE IX: Title IX requires publication of your policy setting forth your Title IX
grievance procedures in full in your handbooks. The following policy tracks our



form policy. Please ensure it is consistent with the policy your board adopted.]
Probably needs to be it’s OWN section.

Title IX Policy

It is the policy of the school district that no person shall, on the basis of sex, be excluded from participation in, be
denied the benefits of, or be subject to discrimination under any of the school district’s programs or activities. The
district is required by Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106 to not discriminate in such a manner.

1. Title IX Coordinator

1.1. Designation. The district will designate and authorize at least one employee to coordinate its efforts to
comply with its responsibilities under this policy, who will be referred to as the “Title IX Coordinator.” The district
will notify applicants for admission and employment, students, parents or legal guardians of students, employees,
and all unions or professional organizations holding collective bargaining or professional agreements with the
district, of the name or title, office address, electronic mail address, and telephone number of the Title IX
Coordinator. Any person may report sex discrimination, including sexual harassment (whether or not the person
reporting is the person alleged to be the victim of conduct that could constitute sex discrimination or sexual
harassment). This report may be made by any means, including but not limited to, in person, by mail, by
telephone, or by electronic mail, using the contact information listed for the Title IX Coordinator, or by any other
means that results in the Title IX Coordinator receiving the person’s verbal or written report. Such a report may be
made at any time (including during non-business hours).

2. Definitions. As used in this policy, the following terms are defined as follows:

2.1. Actual knowledge means notice of sexual harassment or allegations of sexual harassment to any district
employee. Imputation of knowledge based solely on vicarious liability or constructive notice is insufficient to
constitute actual knowledge. This standard is not met when the only district employee with actual knowledge is the
respondent (as that term is defined below). “Notice” as used in this paragraph includes, but is not limited to, a
report of sexual harassment to the Title IX Coordinator as described in subsection 1.1 above.

2.2. Complainant means an individual who is alleged to be the victim of conduct that could constitute sexual
harassment.

2.3. Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator alleging
sexual harassment against a respondent and requesting that the district investigate the allegation of sexual
harassment. The only district official who is authorized to initiate the Grievance Process for Formal Complaints of
Sexual Harassment against a respondent is the Title IX Coordinator (by signing a formal complaint). At the time of
filing a formal complaint with the district, a complainant must be participating in or attempting to participate in the
district’s education program or activity. A formal complaint may be filed with the Title IX Coordinator in person, by
mail, or by electronic mail, by using the contact information required to be listed for the Title IX Coordinator under
subsection 1.1 above, and by any additional method designated by the district. As used in this paragraph, the
phrase “document filed by a complainant” means a document or electronic submission (such as by electronic mail
or through an online portal provided for this purpose by the district) that contains the complainant’s physical or
digital signature, or otherwise indicates that the complainant is the person filing the formal complaint. Where the
Title IX Coordinator signs a formal complaint, the Title IX Coordinator is not a complainant or otherwise a party
under this policy or under 34 C.F.R. part 106, and will comply with the requirements of this policy and 34 C.F.R.
part 106, including subsections 5.1.3–5.1.4 and 34 C.F.R. § 106.45(b)(1)(iii).

2.4. Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sexual harassment.

2.5. Consent for purposes of this policy means the willingness in fact for conduct to occur. An individual may, as
a result of age, incapacity, disability, lack of information, or other circumstances be incapable of providing consent
to some or all sexual conduct or activity. Neither verbal nor physical resistance is required to establish that an



individual did not consent. District officials will consider the totality of the circumstances in determining whether
there was consent for any specific conduct. Consent may be revoked or withdrawn at any time.

2.6. Sexual harassment means conduct on the basis of sex that satisfies one or more of the following:

2.6.1. An employee of the district conditioning the provision of an aid, benefit, or service of the district
on an individual’s participation in unwelcome sexual conduct;

2.6.2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the district’s education program or
activity;

2.6.3. Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), which means an offense classified
as a forcible or nonforcible sex offense under the uniform crime reporting system of the Federal Bureau of
Investigation:

2.6.3.1. Sex Offenses, Forcible—Any sexual act directed against another person, without the
consent of the victim including instances where the victim is incapable of giving consent.

2.6.3.1.1. Rape—(Except Statutory Rape) The carnal knowledge of a person,
without the consent of the victim, including instances where the victim is incapable of
giving consent because of his/her age or because of his/her temporary or permanent
mental or physical incapacity.

2.6.3.1.2. Sodomy—Oral or anal sexual intercourse with another person, without
the consent of the victim, including instances where the victim is incapable of giving
consent because of his/her age or because of his/her temporary or permanent mental or
physical incapacity

2.6.3.1.3. Sexual Assault With An Object—To use an object or instrument to
unlawfully penetrate, however slightly, the genital or anal opening of the body of
another person, without the consent of the victim, including instances where the victim
is incapable of giving consent because of his/her age or because of his/her temporary or
permanent mental or physical incapacity

2.6.3.1.4. Fondling—The touching of the private body parts of another person
for the purpose of sexual gratification, without the consent of the victim, including
instances where the victim is incapable of giving consent because of his/her age or
because of his/her temporary or permanent mental or physical incapacity

2.6.3.2. Sex Offenses, Non-forcible—(Except Prostitution Offenses) Unlawful, non-forcible
sexual intercourse.

2.6.3.2.1. Incest—Non-Forcible sexual intercourse between persons who are
related to each other within the degrees wherein marriage is prohibited by law

2.6.3.2.2. Statutory Rape—Non-Forcible sexual intercourse with a person who
is under the statutory age of consent

2.6.4. Dating violence, as defined in 34 U.S.C. § 12291(a), which means violence committed
by a person—

2.6.4.1. who is or has been in a social relationship of a romantic or intimate nature with
the victim; and



2.6.4.2. where the existence of such a relationship shall be determined based on a
consideration of the following factors:

2.6.4.2.1. The length of the relationship.

2.6.4.2.2. The type of relationship.

2.6.4.2.3. The frequency of interaction between the persons involved in the
relationship.

2.6.5. Domestic violence, as defined in 34 U.S.C. § 12291(a), which includes felony or
misdemeanor crimes committed by a current or former spouse or intimate partner of the victim
under the family or domestic violence laws of the jurisdiction receiving grant funding and, in the
case of victim services, includes the use or attempted use of physical abuse or sexual abuse, or a
pattern of any other coercive behavior committed, enabled, or solicited to gain or maintain power
and control over a victim, including verbal, psychological, economic, or technological abuse that
may or may not constitute criminal behavior, by a person who—

2.6.5.1. is a current or former spouse or intimate partner of the victim, or person
similarly situated to a spouse of the victim;

2.6.5.2. is cohabitating, or has cohabitated, with the victim as a spouse or intimate
partner;

2.6.5.3. shares a child in common with the victim; or

2.6.5.4. commits acts against a youth or adult victim who is protected from those acts
under the family or domestic violence laws of the jurisdiction.

2.6.6. Stalking, as defined in 34 U.S.C. § 12291(a), which means engaging in a course of
conduct directed at a specific person that would cause a reasonable person to—

2.6.6.1. fear for his or her safety or the safety of others; or

2.6.6.2. suffer substantial emotional distress.

2.7. Supportive measures means non-disciplinary, non-punitive individualized services offered as appropriate,
as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or
preserve equal access to the district’s education program or activity without unreasonably burdening the other
party, including measures designed to protect the safety of all parties or the district’s educational environment, or
deter sexual harassment. Supportive measures may include counseling, extensions of deadlines or other
course-related adjustments, modifications of work or class schedules, campus escort services, mutual restrictions
on contact between the parties, changes in work or housing locations, leaves of absence, increased security and



monitoring of certain areas of the campus, and other similar measures. The district will maintain as confidential
any supportive measures provided to the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the district to provide the supportive measures. The Title IX
Coordinator is responsible for coordinating the effective implementation of supportive measures.

3. Discrimination Not Involving Sexual Harassment.

3.1. General Prohibition. Except as provided elsewhere in Title IX, 34 C.F.R. part 106, or this policy, no person
shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any academic, extracurricular, research, occupational training, or other education program or
activity operated by the district.

3.2. Specific Prohibitions. Except as provided elsewhere in Title IX, 34 C.F.R. part 106, or this policy, in
providing any aid, benefit, or service to a student, the district will not on the basis of sex:

3.2.1. Treat one person differently from another in determining whether such person satisfies
any requirement or condition for the provision of such aid, benefit, or service;

3.2.2. Provide different aid, benefits, or services or provide aid, benefits, or services in a
different manner;

3.2.3. Deny any person any such aid, benefit, or service;

3.2.4. Subject any person to separate or different rules of behavior, sanctions, or other
treatment;

3.2.5. Apply any rule concerning the domicile or residence of a student or applicant;

3.2.6. Aid or perpetuate discrimination against any person by providing significant assistance
to any agency, organization, or person which discriminates on the basis of sex in providing any
aid, benefit or service to students or employees;

3.2.7. Otherwise limit any person in the enjoyment of any right, privilege, advantage, or
opportunity.

3.3. Complaint Procedure. All complaints regarding any alleged discrimination on the basis of sex, including
without limitation violations of this policy, 34 C.F.R. part 106, Title IX, Title VII, or other state or federal law—when
the alleged discrimination does not arise from or relate to an allegation of sexual harassment as defined in
subsection 2.6 above—shall be addressed pursuant to the district’s general complaint procedure, Board Policy
2006.

4. Response to Sexual Harassment

4.1. Reporting Sexual Harassment. Any person who witnesses an act of unlawful sexual harassment is
encouraged to report it to the District’s Title IX Coordinator. No person will be retaliated against based on any
report of suspected sexual harassment or retaliation. Any District employee who receives a report of sexual
harassment or has actual knowledge of sexual harassment must convey that information to the Title IX Coordinator
as soon as reasonably practicable, but in no case later than the end of the following school day.

4.2. General Response to Sexual Harassment. When the district has actual knowledge of sexual harassment
in its education program or activity against a person in the United States, the district will respond promptly in a
manner that is not deliberately indifferent. The district will be deemed to be deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known circumstances. For the purposes of this
policy “education program or activity” includes locations, events, or circumstances over which the district exercised



substantial control over both the respondent and the context in which the sexual harassment occurs. The district’s
response will treat complainants and respondents equitably by offering supportive measures as defined in
subsection 2.7 above to a complainant, and by following the grievance process described in section 5 below before
the imposition of any disciplinary sanctions or other actions that are not supportive measures, against a
respondent. The Title IX Coordinator will promptly contact the complainant to discuss the availability of supportive
measures, consider the complainant’s wishes with respect to supportive measures, inform the complainant of the
availability of supportive measures with or without the filing of a formal complaint, and explain to the complainant
the process for filing a formal complaint.

4.3. Emergency Removal. Nothing in this policy precludes the district from removing a respondent from the
district’s education program or activity on an emergency basis, provided that the district undertakes an
individualized safety and risk analysis, and determines that an immediate threat to the physical health or safety of
any student or other individual arising from the allegations of sexual harassment justifies removal. In the event
that the district so removes a respondent on an emergency basis, then the district will provide the respondent with
notice and an opportunity to challenge the decision immediately following the removal. This provision may not be
construed to modify any rights under the Individuals with Disabilities Education Act, Section 504 of the
Rehabilitation Act of 1973, or the Americans with Disabilities Act.

4.4. Administrative Leave. Nothing in this policy precludes the district from placing a non-student employee
respondent on administrative leave during the pendency of a grievance process that complies with section 5 below.
This provision may not be construed to modify any rights under Section 504 of the Rehabilitation Act of 1973 or the
Americans with Disabilities Act.

4.5. General Response Not Conditioned on Formal Complaint. With or without a formal complaint, the
district will comply with the obligations and procedures described in this section 4.

5. Grievance Process for Formal Complaints of Sexual Harassment.

5.1. General Requirements.

5.1.1. Equitable Treatment. The district will treat complainants and respondents equitably
by providing remedies to a complainant where a determination of responsibility for sexual
harassment has been made against the respondent, and by following the grievance process
described in this section 5 before the imposition of any disciplinary sanctions or other actions that
are not supportive measures against a respondent. Remedies will be designed to restore or
preserve equal access to the district’s education program or activity. Remedies may include the
same individualized services described in subsection 2.7 as “supportive measures”; however,
remedies need not be non-disciplinary or non-punitive and need not avoid burdening the
respondent.

5.1.2. Objective Evaluation. This grievance process requires an objective evaluation of all
relevant evidence—including both inculpatory and exculpatory evidence. Credibility
determinations may not be based on a person’s status as a complainant, respondent, or witness.

5.1.3. Absence of Conflicts of Interest or Bias. The district will require that any individual
designated by a recipient as a Title IX Coordinator, investigator, decision-maker, or any person
designated by a recipient to facilitate an informal resolution process, not have a conflict of
interest or bias for or against complainants or respondents generally or an individual complainant
or respondent.

5.1.4. Training. The district will ensure that all individuals or entities described in this
Training section 5.1.4 receive training as provided below. Any materials used to train these
individuals will not rely on sex stereotypes and will promote impartial investigations and
adjudications of formal complaints of sexual harassment.

5.1.4.1. All District Employees and Board Members. All district employees and
board members will be trained on how to identify and report sexual harassment.



5.1.4.2. Title IX Coordinators, Investigators, Decision-Makers, or Informal
Resolution Facilitators. The district will ensure that Title IX Coordinators,
investigators, decision-makers, or any person designated by the district to facilitate an
informal resolution process receive training on:

5.1.4.2.1. The definition of sexual harassment in subsection 2.6;

5.1.4.2.2. The scope of the district’s education program or activity;

5.1.4.2.3. How to conduct an investigation and grievance process
including hearings, appeals, and informal resolution processes, as applicable;
and

5.1.4.2.4. How to serve impartially, including by avoiding prejudgment
of the facts at issue, conflicts of interest, and bias.

5.1.4.3. Decision-Makers. The district will ensure that decision-makers receive
training on issues of relevance of questions and evidence, including when questions and
evidence about the complainant’s sexual predisposition or prior sexual behavior are not
relevant, as set forth in subsection 5.6.

5.1.4.4. Investigators. The district will also ensure that investigators receive training
on issues of relevance to create an investigative report that fairly summarizes relevant
evidence, as set forth in subsection 5.5.8.

5.1.5. Presumption. It is presumed that the respondent is not responsible for the
alleged conduct until a determination regarding responsibility is made at the conclusion
of the grievance process.

5.1.6. Reasonably Prompt Time Frames. This grievance process shall include
reasonably prompt time frames for conclusion of the grievance process, including
reasonably prompt time frames for filing and resolving appeals and informal resolution
processes if the district offers informal resolution processes. The process shall also
allow for the temporary delay of the grievance process or the limited extension of time
frames for good cause with written notice to the complainant and the respondent of the
delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party’s advisor, or a witness; concurrent
law enforcement activity; or the need for language assistance or accommodation of
disabilities.

5.1.7. Range of Possible Sanctions and Remedies. Following a determination of
responsibility, the district may impose disciplinary sanctions and remedies in
conformance with this and the district's student discipline policy, and other state and
federal laws. Depending upon the circumstances, these policies provide for disciplinary
sanctions and remedies up to and including expulsion.

5.1.8. Range of Supportive Measures. The range of supportive measures
available to complainants and respondents include those listed in subsection 2.7.

5.1.9. Respect for Privileged Information. The district will not require, allow, rely
upon, or otherwise use questions or evidence that constitute, or seek disclosure of,
information protected under a legally recognized privilege, unless the person holding
such privilege has waived the privilege.

5.2. Notice of Allegations.



5.2.1. Initial Notice. Upon receipt of a formal complaint, the district will provide the following written
notice to the parties who are known:

5.2.1.1. A copy of this policy.

5.2.1.2. Notice of the allegations of sexual harassment potentially constituting sexual
harassment as defined in subsection 2.6, including sufficient details known at the time and with
sufficient time to prepare a response before any initial interview. Sufficient details include the
identities of the parties involved in the incident, if known, the conduct allegedly constituting
sexual harassment, and the date and location of the alleged incident, if known. The written
notice will include a statement that the respondent is presumed not responsible for the alleged
conduct and that a determination regarding responsibility is made at the conclusion of the
grievance process. The written notice will inform the parties that they may have an advisor of
their choice, who may be, but is not required to be, an attorney, under subsection 5.5.5, and
may inspect and review evidence under subsection 5.5.5. The written notice will inform the
parties of any provision in the district’s code of conduct that prohibits knowingly making false
statements or knowingly submitting false information during the grievance process.

5.2.2. Supplemental Notice. If, in the course of an investigation, the district decides to investigate
allegations about the complainant or respondent that are not included in the Initial Notice described
above, the district will provide notice of the additional allegations to the parties whose identities are
known.

5.3. Dismissal of Formal Complaint.

5.3.1. The district will investigate the allegations in a formal complaint.

5.3.2. Mandatory Dismissals. The district must dismiss a formal complaint if the conduct alleged in
the formal complaint:

5.3.2.1. Would not constitute sexual harassment as defined in subsection 2.6 even if proved;

5.3.2.2. Did not occur in the district’s education program or activity; or

5.3.2.3. Did not occur against a person in the United States.

5.3.3. Discretionary Dismissals. The district may dismiss the formal complaint or any allegations
therein, if at any time during the investigation or hearing:

5.3.3.1. The complainant notifies the Title IX Coordinator in writing that the complainant would
like to withdraw the formal complaint or any allegations therein;

5.3.3.2. The respondent is no longer enrolled in or employed by the district; or

5.3.3.3. Specific circumstances prevent the district from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

5.3.4. Upon a dismissal required or permitted pursuant to subsections 5.3.2 or 5.3.3 above, the district
will promptly send written notice of the dismissal and an explanation of that action simultaneously to the
parties.

5.3.5. Dismissal of a formal complaint under this policy does not preclude the district from taking
action under another provision of the district’s code of conduct or pursuant to another district policy.

5.4. Consolidation of Formal Complaints. The district may consolidate formal complaints as to allegations of
sexual harassment against more than one respondent, or by more than one complainant against one or more



respondents, or by one party against the other party, where the allegations of sexual harassment arise out of the
same facts or circumstances. Where a grievance process involves more than one complainant or more than one
respondent, references in this policy to the singular “party,” “complainant,” or “respondent” include the plural, as
applicable.

5.5. Investigation of Formal Complaint. When investigating a formal complaint and throughout the grievance
process, the district will:

5.5.1. Designate and authorize one or more persons (which need not be district employees) as
investigator(s) to conduct the district’s investigation of a formal complaint;

5.5.2. Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the district and not on the parties provided that the district
cannot access, consider, disclose, or otherwise use a party’s records that are made or maintained by a
physician, psychiatrist, psychologist, or other recognized professional or paraprofessional acting in the
professional’s or paraprofessional’s capacity, or assisting in that capacity, and which are made and
maintained in connection with the provision of treatment to the party, unless the district obtains that
party’s voluntary, written consent to do so for a grievance process under this section (if a party is not an
“eligible student,” as defined in 34 CFR 99.3, then the district will obtain the voluntary, written consent of
a “parent,” as defined in 34 CFR 99.3);

5.5.3. Provide an equal opportunity for the parties to present witnesses, including fact and expert
witnesses, and other inculpatory and exculpatory evidence;

5.5.4. Not restrict the ability of either party to discuss the allegations under investigation or to gather
and present relevant evidence;

5.5.5. Provide the parties with the same opportunities to have others present during any grievance
proceeding, including the opportunity to be accompanied to any related meeting or proceeding by the
advisor of their choice, who may be, but is not required to be, an attorney, and not limit the choice or
presence of advisor for either the complainant or respondent in any meeting or grievance proceeding;
however, the district may establish restrictions regarding the extent to which the advisor may participate
in the proceedings, as long as the restrictions apply equally to both parties;

5.5.6. Provide, to a party whose participation is invited or expected, written notice of the date, time,
location, participants, and purpose of all hearings, investigative interviews, or other meetings, with
sufficient time for the party to prepare to participate;

5.5.7. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in a formal complaint, including the
evidence upon which the district does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source, so
that each party can meaningfully respond to the evidence prior to conclusion of the investigation. Prior to
completion of the investigative report, the district will send to each party and the party’s advisor, if any,
the evidence subject to inspection and review in an electronic format or a hard copy, and the parties will
have at least 10 calendar days to submit a written response, which the investigator will consider prior to
completion of the investigative report; and

5.5.8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 calendar
days prior to the time of determination regarding responsibility, send to each party and the party’s
advisor, if any, the investigative report in an electronic format or a hard copy, for their review and written
response.

5.6. Determination Regarding Responsibility

5.6.1. Decision-Maker(s). The decision-maker(s) cannot be the same person as the Title IX
Coordinator or the investigator(s).



5.6.2. Exchange of Written Questions. After the district has sent the investigative report to the
parties pursuant to subsection 5.5.8, but before reaching a determination regarding responsibility, the
decision-maker(s) will afford each party the opportunity to submit written, relevant questions that a party
wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party. Questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, unless such questions and evidence about the
complainant’s prior sexual behavior are offered to prove that someone other than the respondent
committed the conduct alleged by the complainant, or if the questions and evidence concern specific
incidents of the complainant’s prior sexual behavior with respect to the respondent and are offered to
prove consent. The decision-maker(s) will explain to the party proposing the questions any decision to
exclude a question as not relevant.

5.6.3. Written Determination. The decision-maker(s) will issue a written determination regarding
responsibility. To reach this determination, the decision-maker(s) will apply the preponderance of the
evidence standard. The written determination will include:

5.6.3.1. Identification of the allegations potentially constituting sexual harassment as defined in
subsection 2.6;

5.6.3.2. A description of the procedural steps taken from the receipt of the formal complaint
through the determination, including any notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held;

5.6.3.3. Findings of fact supporting the determination;

5.6.3.4. Conclusions regarding the application of the district’s code of conduct to the facts;

5.6.3.5. A statement of, and rationale for, the result as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the district imposes on the
respondent, and whether remedies designed to restore or preserve equal access to the district’s
education program or activity will be provided by the district to the complainant; and

5.6.3.6. The district’s procedures and permissible bases for the complainant and respondent to
appeal.

5.6.4. The district will provide the written determination to the parties simultaneously. The
determination regarding responsibility becomes final either on the date that the district provides the
parties with the written determination of the result of the appeal, if an appeal is filed, or if an appeal is not
filed, the date on which an appeal would no longer be considered timely.

5.6.5. The Title IX Coordinator is responsible for effective implementation of any remedies.

5.7. Appeals. The district will offer both parties the opportunity to appeal from a determination regarding
responsibility, and from the district’s dismissal of a formal complaint or any allegations therein, on the grounds
identified below.

5.7.1. Time for Appeal. Appeals may only be initiated by submitting a written Notice of Appeal to the
Office of the Superintendent of Schools within ten (10) calendar days of the date of the respective written
determination of responsibility or dismissal from which the appeal is taken. The Notice of Appeal must
include (a) the name of the party or parties making the appeal, (b) the determination, dismissal, or
portion thereof being appealed, and (c) a concise statement of the specific grounds (from subsection 5.8.2
below) upon which the appeal is based. A party’s failure to timely submit a Notice of Appeal will be
deemed a waiver of the party’s right to appeal under this policy, 34 C.F.R. part, 106, and Title IX.

5.7.2. Grounds for Appeal. Appeals from a determination regarding responsibility, and from the
district’s dismissal of a formal complaint or any allegations therein, are limited to the following grounds:



5.7.2.1. Procedural irregularity that affected the outcome of the matter;

5.7.2.2. New evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matter; and

5.7.2.3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest
or bias for or against complainants or respondents generally or the individual complainant or
respondent that affected the outcome of the matter.

5.7.3. As to all appeals, the district will:

5.7.3.1. Notify the other party in writing when an appeal is filed and implement appeal
procedures equally for both parties;

5.7.3.2. Ensure that the decision-maker(s) for the appeal is not the same person as the
decision-maker(s) that reached the determination regarding responsibility or dismissal, the
investigator(s), or the Title IX Coordinator;

5.7.3.3. Ensure that the decision-maker(s) for the appeal complies with the standards set forth
in subsections 5.1.3–5.1.4.

5.7.3.4. Give both parties a reasonable, equal opportunity to submit a written statement in
support of, or challenging, the outcome;

5.7.3.5. Issue a written decision describing the result of the appeal and the rationale for the
result; and

5.7.3.6. Provide the written decision simultaneously to both parties.

5.8. Informal Resolution. The district will not require as a condition of enrollment or continuing enrollment, or
employment or continuing employment, or enjoyment of any other right, waiver of the right to an investigation and
adjudication of formal complaints of sexual harassment consistent with this section. Similarly, the district will not
require the parties to participate in an informal resolution process under this section and may not offer an informal
resolution process unless a formal complaint is filed. However, at any time prior to reaching a determination
regarding responsibility the district may facilitate an informal resolution process, such as mediation, that does not
involve a full investigation and adjudication, provided that the district:

5.8.1. Provides to the parties a written notice disclosing:

5.8.1.1. The allegations;

5.8.1.2. The requirements of the informal resolution process including the circumstances under
which it precludes the parties from resuming a formal complaint arising from the same
allegations;

5.8.1.3. That at any time prior to agreeing to a resolution, any party has the right to withdraw
from the informal resolution process and resume the grievance process with respect to the formal
complaint; and

5.8.1.4. Any consequences resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared;

5.8.2. Obtains the parties’ voluntary, written consent to the informal resolution process; and

5.8.3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee
sexually harassed a student.



5.9. Recordkeeping.

5.9.1. The district will maintain for a period of seven years records of:

5.9.1.1. Each sexual harassment investigation including any determination regarding
responsibility, any disciplinary sanctions imposed on the respondent, and any
remedies provided to the complainant designed to restore or preserve equal
access to the district’s education program or activity;

5.9.1.2. Any appeal and the result therefrom;

5.9.1.3. Any informal resolution and the result therefrom; and

5.9.1.4. All materials used to train Title IX Coordinators, investigators, decision-makers,
and any person who facilitates an informal resolution process. The district will
make these training materials publicly available on its website, or if the district
does not maintain a website then the district will make these materials available
upon request for inspection by members of the public.

5.9.2. For each response required under section 4, the district will create, and maintain for a period of
seven years, records of any actions, including any supportive measures, taken in response to a report or
formal complaint of sexual harassment. In each instance, the district will document the basis for its
conclusion that its response was not deliberately indifferent, and document that it has taken measures
designed to restore or preserve equal access to the district’s education program or activity. If the district
does not provide a complainant with supportive measures, then the district will document the reasons why
such a response was not clearly unreasonable in light of the known circumstances. The documentation of
certain bases or measures does not limit the district in the future from providing additional explanations or
detailing additional measures taken.

6. Superintendent Authorized to Contract. The board authorizes the Superintendent to contract for,
designate, and appoint individuals to serve in the roles of the district’s investigator(s), decision-maker(s), informal
resolution facilitator(s), or appellate decision-maker(s) as contemplated by this policy.

7. Access to Classes and Schools.

7.1. General Standard. Except as provided in this section or otherwise in 34 C.F.R. part 106, the district will not
provide or otherwise carry out any of its education programs or activities separately on the basis of sex, or require
or refuse participation therein by any of its students on the basis of sex.

7.1.1. Contact sports in physical education classes. This section does not prohibit separation of
students by sex within physical education classes or activities during participation in wrestling, boxing,
rugby, ice hockey, football, basketball, and other sports the purpose or major activity of which involves
bodily contact.

7.1.2. Ability grouping in physical education classes. This section does not prohibit grouping of
students in physical education classes and activities by ability as assessed by objective standards of
individual performance developed and applied without regard to sex.

7.1.3. Human sexuality classes. Classes or portions of classes that deal primarily with human
sexuality may be conducted in separate sessions for boys and girls.

7.1.4. Choruses. The district may make requirements based on vocal range or quality that may result
in a chorus or choruses of one or predominantly one sex.

7.2. Classes and Extracurricular Activities. The district may provide nonvocational single-sex classes or
extracurricular activities as permitted by 34 C.F.R. part 106.



8. Athletics. It is the policy of the district that no person shall, on the basis of sex, be excluded from
participation in, be denied the benefits of, be treated differently from another person or otherwise be
discriminated against in any interscholastic, club, or intramural athletics offered by the district, and that the
district will not provide any such athletics separately on such basis.

8.1. Separate Teams. Notwithstanding the foregoing paragraph, the district may operate or sponsor separate
teams for members of each sex where selection for such teams is based upon competitive skill or the activity
involved is a contact sport.

8.2. Equal opportunity. The district will provide equal athletic opportunity for members of both sexes. Unequal
aggregate expenditures for members of each sex or unequal expenditures for male and female teams will not
constitute noncompliance with this section.

9. Certain Different Treatment on the Basis of Sex Permitted. Nothing herein shall be construed to
prohibit the district from treating persons differently on the basis of sex as permitted by Title IX or 34 C.F.R. part
106. For example, and without limiting the foregoing, the district may provide separate toilet, locker room, and
shower facilities on the basis of sex, but such facilities provided for students of one sex shall be comparable to such
facilities provided for students of the other sex.

10. Retaliation Prohibited. Neither the district nor any other person may intimidate, threaten, coerce, or
discriminate against any individual for the purpose of interfering with any right or privilege secured by Title IX, 34
C.F.R. part 106, or this policy, or because the individual has made a report or complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under this policy.
The district will keep confidential the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment,
any complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent,
and any witness, except as may be permitted by the FERPA statute, 20 U.S.C. § 1232g, or FERPA regulations, 34
C.F.R. part 99, or as required by law, or to carry out the purposes of 34 C.F.R. part 106, including the conduct of
any investigation, hearing, or judicial proceeding arising thereunder. Complaints alleging retaliation may be filed
according to shall be addressed pursuant to Board Policy 2006 (Complaint Procedure).

10.1. Specific Circumstances.

10.1.1. The exercise of rights protected under the First Amendment does not constitute retaliation
prohibited by this section.

10.1.2. Charging an individual with a code of conduct violation for making a materially false statement in
bad faith in the course of a grievance proceeding under this part does not constitute retaliation prohibited
under this section, provided, however, that a determination regarding responsibility, alone, is not sufficient
to conclude that any party made a materially false statement in bad faith.

11. Notification of Policy. The district will notify applicants for admission and employment, students,
parents or legal guardians of students, employees, and all unions or professional organizations holding collective
bargaining or professional agreements with the district of the existence of this policy. The requirement to not
discriminate, as stated in Title IX and 34 C.F.R. part 106, in the district’s education program(s) or activities extends
to admission and employment, and inquiries about the application of Title IX and 34 C.F.R. part 106 to the district
may be referred to the district’s Title IX Coordinator, the Assistant Secretary for Civil Rights of the United States
Department of Education, or both.

12. Publication of Policy. The district will prominently display on its website, if any, and in each handbook
that it makes available to applicants for admission and employment, students, parents or legal guardians of
students, employees, and all unions or professional organizations holding collective bargaining or professional
agreements with the district, the name or title, office address, electronic mail address, and telephone number of
the employee or employees designated as the Title IX Coordinator(s).

13. Application Outside the United States. The requirements of this policy apply only to sex
discrimination occurring against a person in the United States.



14. Scope of Policy. Nothing herein shall be construed to be more demanding or more constraining upon the
district than the requirements of Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106. To the extent that the district
is in compliance with Title IX and 34 C.F.R. part 106, then all of the district’s obligations under this policy shall be
deemed to be fulfilled and discharged.

INFO beyond this for MSHS only.



23-24 Updates
1. Update Page 5, 5, a…to end the sentence with Principal.
2. Pg: 61 E NHS: Were there some changes there from Duff?....somehow they

got missed.
a. E. National Honor Society (AGHS)
b. 1. National Honor Society recognizes eligible students

who demonstrate outstanding characteristics of scholarship,
leadership, character, and service.

c. 2. Students are eligible for National Honor Society membership
consideration after the first semester of their sophomore year.
Failure to meet any one of the standards detailed below will
automatically render a student ineligible for membership. Students
not selected for membership one year will be reconsidered for
membership under the same standards the following year.

d. 3. Standards for membership in National Honor Society are as
follows:

e. a. scholarship—has earned a minimum cumulative Full GPA of
3.5000 3.6 as a 10th grader or 3.5 as an 11th grader.

f. b. leadership—actively participates in at least one school
activity or organization

g. c. character—has incurred no more than two detentions for the
previous semester, has incurred no Saturday Schools or suspensions
for the previous semester, and has been involved in no instances of
cheating and/or plagiarism for the previous semester.

h. d. service-- actively participates in at least one non-school activity
(i.e. scouting, 4-H, church groups, volunteer services, piano/dance
classes, etc.) or volunteers on a weekly basis for some type of
non-credit school service (2012-13).

i.
j. 4. NHS applications must be completed by the set deadline.
k. 5. NHS APPLICANTS must complete either the essay or ask for 2

non-school references. The essay describes and provides specific
examples of how the applicant demonstrates character, leadership,
and service. Each essay must be signed by an adult sponsor



(non-relative) which will indicate the sponsor’s approval and
agreement with the content of the essay. Reference forms will be
provided by the NHS sponsor and sent to the 2 references
electronically or hard copy and must be returned by the application
deadline.

22-23 Updates (AS REMINDERS FOR ADMIN)

1. Pg. 1: Update Deterding/Flynn
1. Pg 3: E1: Update to include posting to SM?
2. Pg 7: M: Looks like it’s missing an enter before the #1
3. Pgs-13-14: Fee Schedule, Including updated fees (if this gets done by the BOE), and to

represent new Admission costs
4. Pg 17: H: Remove Grade 10?
5. Pg 17: H 2: Reference NSCAS and its ties to MAPS
6. Pg 18: J, 1: add:...and may be disseminated electronically
7. Pg 18: K, REACH…DELETE? Or is this required?
8. Pg 19: N,3: Remove OW reference and replace with Online coursework or something to

that effect
9. Pg 19: N, Numbering may need to be redone…3, 3…1, 3, 4
10. Pg 27: L,3 This process will include and entry on Educlimber…. REMOVE Office

Referral Form
11. Pg 27 L, 5 ADD (Principal discretion) like in L, 6
12. Pg 28, L, 7, ADD “h” Section IV, L, 4, k or IV, L, 7, h- Physical aggression- Not sure

how we word this but I would like to clarify this...not a mutual fight, but aggression that
leads to either a Saturday School or 3 Day… Maybe just the wording from our Office
Managed Behavior Guide?

13. Pg 45: A all 6-12 students AND delete last sentence
14. Pg 53: I Protocol for Concussion: This has changed to XLNT test and also taken

yearly…
15. Pg: 61 E NHS: Were there some changes there from Duff?....
16. Pg: 68-69: ADD 14. Unified Track



Elementary Handbook Changes for the 2023-2024 School Year:

General updates to reflect the change from one building to two.

Page 3: School bell changes for arrival and dismissal due to specials starting at 8:15 instead of
8:30 at the intermediate school:
Our School Day
K-2 Primary School 8:15 AM - 3:20 PM
3-5 Intermediate School 8:05 AM-3:10 PM
Preschool 8:00 -11:20 & 12:00-3:20

Page 5: Tardiness definition by county attorney changed from tardy if arrived anytime in the morning to
being marked absent if arrive 30 minutes after the bell:
Tardiness is a violation of school rules. A student will be marked as tardy when he/she arrives within 30
minutes following the school’s start bell. If a student arrives more than 30 minutes after the start bell, the
student will be marked as absent for the morning. Tardiness will be dealt with as a normal part of
classroom discipline. Students who are in attendance during the school day but leave prior to 2:30
p.m. will be counted absent for the afternoon. Students who arrive late to school or leave early are
required to check in and out at the office.

Language was added to Section V starting on page 20 under V. EXPECTATIONS, RIGHTS &
RESPONSIBILITIES OF STUDENTS to reflect current practices related to our Bluejay Way and
supporting positive behaviors:

Page 20 added: At the elementary schools, students are taught and practice the expectations of being
safe, respectful, and responsible. We call this the Bluejay Way. Throughout the school year, the schools
focus on following the Bluejay Way in all areas of the school.

Page 22 added: In addition to the actions listed above, school staff will work with the student(s) on
problem-solving and/or restorative practices to reduce the probability of the behavior occurring in the
future and repair the harm done when a standard of conduct is violated.

Additonal changes made to both Elementary and MS/HS
Handbook based on legal/KSG Policy updates:

POLICY 3059. Update HS page 22 & ELEM page 8.

G. Use of Image, Video, and Audio Recording Devices

1. The use of any image, video, and/or audio recording device is prohibited during the school day or
while participating in school activities (including transportation associated with such activities) unless
specifically authorized by a classroom teacher or school administrator. Per Policy 3059, ‘… No person is
permitted to make surreptitious (or secret) recordings on school grounds unless authorized by the
superintendent…’ The Ashland-Greenwood Public Schools has no control over, and accepts no
responsibility for recording of other persons (photographs, videotaping, sound recording, etc.) captured at
school activities or events that are open to the public by students, parents, or third parties on personally



owned electronic devices, including but not limited to the posting of such images on social media.
(2013-14)

Video Surveillance, Recordings, and Photographs

The Board of Education has authorized the use of video cameras on school district property
to ensure the health, welfare, and safety of all staff, students and visitors, and to safeguard
District facilities and equipment. Video cameras may be used in locations deemed
appropriate by the Superintendent. If a video surveillance recording captures a student or
other building user violating school policies or rules or local, state, or federal laws, it may be
used in appropriate disciplinary proceedings against the student or other building user and
may also be provided to law enforcement agencies.

Recordings Made by Parents/Guardians and Patrons. Parents/guardians and
patrons may make recordings of school activities in a non-disruptive manner including
things like athletic contests and school board meetings to the extent permitted by law
unless otherwise lawfully restricted by the administration. Parents/guardians or patrons
may not make recordings if they are volunteering or visiting school during the school day
without permission of the administration or supervising staff member and subject to this
policy, such as recording their child’s classroom activities or recess. Violation of this policy
may be grounds for exclusion from school property, loss of volunteer privileges, or other
restrictions deemed appropriate by the administration.

Recordings Made by Students. This policy applies to students during the school day on
school grounds; when being transported to and from school activities or programs in a
vehicle owned, leased, or contracted by a school being used for a school purpose by a
school employee or by his or her designee; or at a school-sponsored activity or athletic
event. Students may make recordings of school activities in a non-disruptive manner
including things like athletic contests and other extracurricular performances to the extent
permitted by law. Students generally are not permitted to record classroom instruction or
members of the school community during the school day without the express consent of a
staff member or as required by the student’s education plan. Student use of assistive
technology that has the capacity to record and/or transmit recordings (e.g. AngelSense)
must be approved by the student’s education team or administration. Students remain
subject to all other district policies and rules. In no event shall recordings be taken or made
in restrooms, locker rooms, or other areas where there is a reasonable expectation of
privacy. Students who violate this policy may be subject to discipline up to and including
expulsion.

POLICY 5003. Part-Time Enrollment. ELEM page 4

C. Part-Time Enrollment



1. Students enrolled at Ashland-Greenwood Middle or High School will maintain that enrollment on
a full-time basis unless arrangements for part-time status have been agreed upon by both the school and
the family.

2. Medical requirements, dual or part-time enrollment status at another educational institution,
participation in work experience programs, family needs and beliefs, individualized education plan
provisions, and a student's status relative to timely completion of all graduation requirements may be
considered when creating a part-time enrollment arrangement.

3. In no instance, will a student's part-time enrollment be allowed if doing so violates Nebraska law
regarding compulsory attendance.

4. Students who are residents of the school district and who are also enrolled in a private,
denominational, or parochial school or in a school which elects pursuant to section 79-1601 not to meet
accreditation or approval requirements (commonly known as home or exempt schools) may also be
eligible for part-time enrollment as non-public school students pursuant to provisions found in Board
policy 5003 and state law.

5. Part-time enrollment of non-public school students will be allowed for the purpose of providing
enhanced educational opportunities not otherwise available to the non-public school students. It is not to
supplant programming of the student’s primary school. Non-public school students are not to be given
priority over full-time students. Non-public school students are to be enrolled only in programs or courses
that are educationally appropriate for the student. Enrollment of non-public school students is not to
negatively affect the educational services to be provided to full-time students. (2017-18)

6. Non-public school students will not be permitted to enroll in essential courses. For non-public
school students attending an approved school, essential courses are: language arts, social studies, science,
mathematics, vocational education, foreign language, visual and performing arts, and personal health and
physical courses during any one semester.

5. Limitations Based on Resources. The enrollment of exempt school students is subject to
limitations established by the district for grade levels, classes, courses, and programs based on the limited
resources available to the school district. Full-time students shall be given priority for enrollment in
classes, courses, and programs.

6. Placement of Students. Exempt school students shall be placed in courses for which they have
adequate preparation and which are determined to be educationally appropriate based on criteria that
include, but are not limited to the student’s age, achievement test scores, academic record, evaluation by
school personnel and any other standards used by the district for the placement of students.

7. Non-public school students enrolled on a part-time basis may enroll in no more than two courses
in any one semester.

8. All provisions found in this handbook apply to non-public school students enrolled on a part-time
basis during the time they are present on school grounds or at a school-sponsored activity or athletic
event.



9. Extracurricular Activities. Students enrolled on a part-time basis may be permitted in the
discretion of the principal and athletic director to participate in extracurricular activities. Participation in
activities that are subject to the bylaws of the Nebraska School Activities Association (NSAA) will be
limited to those students who meet the NSAA bylaws which says eligibility requires enrollment in at least
2 1 course at the member school. (2023-24)

POLICY 5035. Student Discipline. No suspension out of school
for PK-2 and changes some timelines in the statute.

MSHS handbook ALREADY says students WILL be allowed to make up work or WILL be
required to make up work.

P. Notification of Disciplinary Action Taken

1. A reasonable effort will be made to provide written notice of disciplinary action to the affected
student and/or his/her parents. Written notice of suspension will be provided to parents for suspensions
within 24 hours of the decision and no more than 72 hours. The administration will document and make a
reasonable effort to conference with the parent or guardian prior to a student’s return to school.

MSHS has ‘parental rights’ section in handbook (page 30’s).

Updated in Elem Handbook on page 31

Pre-Kindergarten through Second Grade Students

An elementary school shall not suspend a student in pre-kindergarten through second grade unless the
student brings a deadly weapon as defined in section 28-109 on school grounds, in a vehicle owned,
leased, or contracted by a school being used for a school purpose or in a vehicle being driven for a school
purpose by a school employee or his or her designee, or at a school-sponsored activity or athletic event.
As an alternative to suspension, the school district may take any action authorized by law, including those
provided in section 79-258.

This has been added to the end of the Short-Term Suspension section of the ELEM handbook on page 31.

Makeup Work for Suspended Students

Any student who is suspended must be given an opportunity to complete any classwork and homework
missed during the period of suspension, including, but not limited to, examinations (“makeup work”).
Any makeup work must be completed and turned in within 1 school days after completion of the
suspension. This makeup guideline shall be provided to the student and a parent or guardian at the time
of suspension. Suspended students may not be required to attend the school’s alternative program for
expelled students in order to complete classwork or homework.



Added to ELEM handbook page 31

Procedures for Long-Term Suspension, Expulsion or Mandatory Reassignment

The following procedures shall be followed with regard to any long-term suspension, expulsion or
mandatory reassignment.

a. The principal shall provide a written summary of the alleged violation and the evidence
supporting the alleged violation to the superintendent or his or her designee.

b. If the principal determines that the student must be suspended immediately to prevent or
substantially reduce the risk of (a) interference with an educational function or school purpose
or (b) a personal injury to the student himself or herself, other students, school employees, or
school volunteers, and a notice of intent to discipline the student by long-term suspension,
expulsion, or mandatory reassignment is filed with the superintendent or designee, the student
may be suspended by the principal until the date the long-term suspension, expulsion, or
mandatory reassignment takes effect if no hearing is requested or, if a hearing is requested, the
date the hearing examiner makes the report of findings and a recommendation of the action to
be taken to the superintendent.

c. The principal or designee shall serve by registered or certified mail or by personal service the
student and the student's parents or guardian with a written notice within two (2) school days of
the date of the decision to recommend long-term suspension or expulsion. Said notice shall
include the following:

(1) The rule or standard of conduct allegedly violated and the acts of the student alleged to
constitute a cause for long-term suspension or expulsion including a summary of the
evidence to be presented against the student as submitted by the principal or designee.

(2) The penalties to which the student may be subjected and the penalty which the principal or
designee has recommended.

(3) A statement explaining the student's right to a hearing.

(4) A description of the hearing procedures provided by these policies along with procedures
for appealing any decision rendered at the hearing.

(5) A statement that the administrative representative, legal counsel for school, the student,
the student's parents, or the student's representative or guardian shall have the right to
examine the student's academic and disciplinary records and any affidavits to be used at
the hearing concerning the alleged misconduct, and the right to know the identity of the
witnesses to appear at the hearing and the substance of their testimony.



(6) A form to request or waive a hearing to be signed by such parties and delivered to the
principal or designee in person or by registered or certified mail.

d. Nothing in this policy shall preclude the student, student's parents, guardian or representative
from discussing and settling the matter with appropriate school personnel prior to the hearing
stage.

e. In the event that the principal has not received a request for hearing within five (5) school days
following receipt of the written notice, the punishment recommended in the charge by the
principal or designee shall automatically go into effect.

f. If a hearing is requested more than five (5) school days following the actual receipt of the
written notice, but not more than thirty (30) calendar days after actual receipt, the student shall
be entitled to a hearing but the punishment imposed may continue in effect pending final
determination.

g. If a request for hearing is not received within thirty (30) calendar days following the mailing or
delivery of the written notice, the student shall not be entitled to a hearing.

h. In the event that a hearing is required to be provided, the superintendent shall appoint a
hearing officer.

Framework for the Hearing Process

Hearing Officer. The hearing officer shall be any person designated by the superintendent. The hearing
officer shall be an individual who has had no involvement in the charge, will not be a witness at the
hearing and who has not brought the charges against the student. It shall be the duty of the hearing
officer to remain impartial throughout all deliberations. The hearing officer shall be available prior to
any hearing held pursuant to this policy to answer any questions the administrative representative, the
student, the student's parents, or guardian, may have regarding the nature and conduct of the hearing.

Administrative Representative. The principal may appoint an administrative representative to present the
facts and evidence. Such administrative representative may be an attorney or may be represented by an
attorney, but any such attorney shall not advise the hearing officer or parties who may review the
proceedings as their counsel.

Notice of Hearing. If a hearing is requested within five (5) school days of receipt of the notice, the
hearing officer shall, within two (2) school days after being appointed, give written notice to the
administrative representative, and the student and the student's parents or guardian of the time and place
for the hearing. The hearing shall be scheduled within a period of five (5) school days after it is



requested. No hearing shall be held upon less than two (2) school days' actual notice to the
administrative representative, and the student, the student's parents, or guardian, except with the consent
of all of the parties.

Continuance. Upon written request of the student or the student's parents or guardian, the hearing officer
shall have the discretionary authority to continue from time to time the hearing. In addition, the hearing
officer may continue the hearing upon any good cause.

Access to Records. The administrative representative, the student, the student's parent or guardian and
the legal counsel of the student shall have the right to examine the records and affidavits and the
statements of any witnesses in the possession of the schools at any reasonable time prior to the hearing.

Hearing Procedure. The hearing shall be attended by the hearing officer, the student, the student's
parents, or guardian, the student's representative if any, and the administrative representative. Witnesses
shall be present only when they are giving information at the hearing or with the consent of both parties.
The student may be excluded at the discretion of the hearing officer at times when the student's
psychological evaluation or emotional problems are being discussed. The student or the student's parents
or guardian or both may be represented by legal counsel. The hearing examiner may exclude anyone
from the hearing when his/her actions substantially disrupt an orderly hearing. The formal rules of
evidence shall not apply at the hearing. The administrative representative shall present to the hearing
officer statements, in affidavit or other reliable form, of persons having information about the student's
conduct and the student's records. Such statements and records are to be made available to the student,
the student's parents, guardian or representative prior to the hearing. The information contained in such
records shall be explained and interpreted prior to or at the hearing to the student, parents or guardian,
or representative at their request, by appropriate school personnel. The student, the student's parents,
guardian, or representative, the administrative representative or the hearing officer may ask witnesses to
testify at the hearing. Such testimony shall be under oath and the hearing officer shall be authorized to
administer the oath. The hearing officer shall make a reasonable effort to assist the student or the
student’s parent, guardian, or representative in obtaining the attendance of witnesses. The student,
parent, guardian, or representative, administrative representative, or the hearing officer shall have the
right to question witnesses giving information at the hearing. The student may testify in the student’s own
defense in which case the student shall be subject to cross-examination. The student may choose not to
testify and, in such case, will not be threatened with punishment or later be punished for refusal to testify.
Any person giving evidence by written statement or in person at a hearing shall be given the same
immunity from liability as a person testifying in a court case.

A single hearing may be conducted for more than one (1) student if in the discretion of the hearing
examiner a single hearing is not likely to result in confusion or prejudice to the interest of any of the



students involved. If during the conduct of such a hearing, the hearing examiner concludes that any of
such student's interests will be substantially prejudiced by a group

hearing, or that confusion is resulting, the hearing examiner may order a separate hearing for each or
any of said students.

Record. The proceedings of the hearing shall be recorded at the expense of the school district.

Findings. Within a reasonable time after the conclusion of the hearing, the hearing officer shall prepare
and submit to the superintendent written findings and recommendation as to disposition. This report shall
explain, in terms of the needs of both the student and the school board, the reasons for the particular
action recommended. Such recommendation may range from no action, through the entire field of
counseling, to long-term suspension, expulsion, or mandatory reassignment.

Review by Superintendent. The superintendent shall review the findings and recommendations of the
hearing officer and may also review any of the facts and evidence presented at the hearing and based
upon such report and the facts shall determine the sanctions to be imposed. The superintendent may not
impose a more severe sanction than that imposed by the hearing officer.

Notice of Determination. Written notice of the findings and recommendations of the hearing officer and
the determination of the superintendent shall be made by certified registered mail or by personal delivery
to the student, the student's parents or guardian. Upon receipt of such written notice, the determination of
the superintendent shall take immediate effect.

Appeal to Board. The student, student's parents or guardian may, within seven (7) school days following
the receipt of the superintendent's decision, submit to the superintendent of schools a written request for a
hearing before the Board of Education.

Review by Board of Education. Upon receipt of the request for review of the superintendent's
determination, the Board of Education or a committee of not less than three (3) members shall, within ten
(10) school days, hold a hearing on the matter. Such hearing shall be made on the record except that the
board may admit new or additional evidence to avoid substantial threat of unfairness. Such new evidence
shall be recorded. The Board of Education or committee thereof may withdraw to deliberate privately
upon the record and new evidence. Any such deliberation shall be held in the presence only of board



members in attendance at the appeal proceeding, but may be held in the presence of legal counsel who
has not previously acted as the administrative representative in presenting the school's case before the
hearing officer. If any questions arise during such deliberations which require additional evidence, the
Board of Education or committee thereof may require the hearing to receive such evidence, subject to the
right of all parties to be present. A record of any such new or additional evidence shall be made and shall
be considered as a part of the record and based upon the evidence presented at the hearing before the
hearing officer, and such new or additional evidence, the Board of Education or the committee shall make
a final disposition of the matter. The Board may alter the superintendent's disposition of the case if it
finds the superintendent's decision to be too severe, but it may not impose a more severe sanction. The
designated method of giving public notice of the hearing, if required, shall be by posting on the
schoolhouse door or on the door to the hearing room.

The final decision of the board shall be delivered to the student and parents or legal guardian of the
student by personally delivering the same or by mailing the same by certified or registered mail.

LAW VIOLATIONS RESULTING IN REPORT TO LAW ENFORCEMENT: (2018-19)

1. Any violation that includes possession of a firearm.
2. Any violation resulting in abuse of a child
3. Any violation of state law that cannot be adequately addressed solely by discipline from the

school.
4. Any violation of state law that endangers the health and welfare of staff or students.
5. Any violation of state law that interferes with school purposes.
6. Any report that is requested by law endorcement or the county attorney.

Due Process Afforded to Students Facing Long-term Suspension or Expulsion

The following procedures shall be followed regarding any long-term suspension, expulsion, or
mandatory reassignment:

1. The decision to recommend discipline shall be made within two school days after learning of
the alleged student misconduct. On the date of the decision to discipline, the Principal shall
file with the Superintendent a written charge and a summary of the evidence supporting such
charge.

2. The Principal shall serve the student and the student's parents or guardian with a written
notice by registered or certified mail or personal service within two school days of the date of
the decision to recommend long-term suspension or expulsion. The notice shall include the
following:



1. The rule or standard of conduct allegedly violated and the acts of the student alleged to
constitute a cause for long-term suspension, expulsion, or mandatory reassignment,
including a summary of the evidence to be presented against the student;

2. The penalty, if any, which the principal has recommended in the charge and any other
penalty to which the student may be subject;

3. A statement that, before long-term suspension, expulsion, or mandatory reassignment
can be invoked, the student has a right to a hearing, upon request, and that if the
student is suspended pending the outcome of the hearing, the student may complete
classwork and homework, including, but not limited to, examinations, missed during
the period of suspension pursuant to district guidelines which shall not require the
student to attend the school district's alternative programs for expelled students in
order to complete classwork or;

4. A description of the hearing procedures provided by the act, along with procedures for
appealing any decision rendered at the hearing;

5. A statement that the principal, legal counsel for the school, the student, the student's
parent, or the student's representative or guardian has the right (i) to examine the
student's academic and disciplinary records and any affidavits to be used at the hearing
concerning the alleged misconduct and (ii) to know the identity of the witnesses to
appear at the hearing and the substance of their testimony; and

6. A form on which the student, the student's parent, or the student's guardian may
request a hearing, to be signed by such parties and delivered to the principal or
superintendent in person or by registered or certified mail to the address provided on
the form.

3. When a notice of intent to discipline a student by long-term suspension, expulsion, or
mandatory reassignment is filed with the superintendent, the student may be suspended by the
principal until the date the long-term suspension, expulsion, or mandatory reassignment takes
effect, if the principal determines that the student must be suspended immediately to prevent or
substantially reduce the risk of (a) interference with an educational function or school purpose
or (b) a personal injury to the student himself or herself, other students, school employees, or
school volunteers.

4. Nothing in this policy shall preclude the student, student's parents, guardian or representative
from discussing and settling the matter with appropriate school personnel prior to the time the
long-term suspension, expulsion, or mandatory reassignment takes effect.

5. If a hearing is requested within five days after receipt of the notice, the Superintendent shall
recommend appointment of a hearing examiner within two school days after receipt of the
hearing request. The student or the student’s parent or guardian may request designation of a
hearing examiner other than the hearing examiner recommended by the superintendent if
notice of the request is given to the superintendent within two school days after receipt of the
superintendent’s recommended appointment. Upon receiving such request, the superintendent
must provide one alternative hearing examiner who is not an employee of the school district or
otherwise currently under contract with the school district and whose impartiality may not
otherwise be reasonably questioned. The student or the student’s parent or guardian must,



within five school days, select a hearing examiner to conduct the hearing who was
recommended or provided as an alternative hearing examiner, and shall notify the
superintendent in writing of the selection. The superintendent must appoint the selected
hearing examiner upon receipt of such notice.

6. The hearing examiner must, within two school days after being appointed, give written notice
to the principal, the student, and the student’s parent or guardian of the time and place for the
hearing.

7. The hearing shall be held within a period of five school days after appointment of the hearing
examiner, but such time may be changed by the hearing examiner for good cause with consent
of the parties. No hearing shall be held upon less than two school days' actual notice to the
principal, the student, and the student's parent or guardian, except with the consent of all the
parties.

8. The principal or legal counsel for the school, the student, and the student's parent, guardian,
or representative have the right to receive a copy of all records and written statements referred
to in the Student Discipline Act as well as the statement of any witness in the possession of the
school board or board of education no later than forty-eight hours prior to the hearing.

9. If a hearing is requested more than five school days following the receipt of the written notice,
but not more than thirty calendar days after receipt, the Superintendent shall appoint a hearing
examiner. The hearing will be held according to the requirements of section 79-269. The
student shall be entitled to a hearing but the consequence imposed may continue in effect
pending final determination.

10. If a request for hearing is not received within thirty calendar days following the mailing or
delivery of the written notice, the student shall not be entitled to a hearing.

In the event a hearing is requested, the hearing, hearing procedures, the student's rights and any
appeals or judicial review permitted by law shall be governed by the applicable provisions of the
Nebraska Student Discipline Act (Neb. Rev. Stat. § 79-254 to 79-294).

Reporting Requirement to Law Enforcement

Violations of this section will result in a report to law enforcement if:

1. The violation includes possession of a firearm;
2. The violation results in child abuse;
3. It is a violation of the Nebraska Criminal Code that the administration believes cannot be

adequately addressed solely by discipline from the school district;
4. It is a violation of the Nebraska Criminal Code that endangers the health and welfare of staff

or students;
5. It is a violation of the Nebraska Criminal Code that interferes with school purposes;
6. The report is required or requested by law enforcement or the county attorney.

Updated in ELEM handbook page 35

POLICY 5045. Student Fees



1. Postsecondary education costs

Students are responsible for a minimum of $50.00 per course for postsecondary education
costs up to as much as $400 for each course. The phrase "postsecondary education costs"
means tuition and other fees associated with obtaining credit from a postsecondary educational
institution. For a course in which students receive both high school and postsecondary
education credit or a course being taken as part of an approved accelerated or differentiated
curriculum program, the course shall be offered without charge for tuition, transportation, books,
or other fees, except tuition and other fees associated with obtaining credits from a
postsecondary educational institution. Students are responsible for all books, access codes for
online books, and other materials needed for a dual credit course. AGPS will be responsible for
transportation to field trips as requested or required by the course.

Updated in ELEM handbook page 19-20

7-12 Students - Extra-curricular Activity Fee $30

Reproduction of Records 5 cents per page

Commencement Exercises Participation $30 Removed for 2023-2024. Students do purchase but they do so
independently from a third party vendor.

Admission

Varsity Athletic Events/School Plays and Musicals: Adults: $7………Students: $5

Non-varsity Athletic Events and other school events. Adults: $5………Students: $4

The building principal or his/her designee may waive admission fees for all spectators at an event at his or her
discretion.

POLICY 5049: HANDGUNS. Still cannot carry concealed or
otherwise in schools. Signage getting ordered.

TITLE IX: Title IX requires publication of your policy setting forth your Title IX
grievance procedures in full in your handbooks. The following policy tracks our
form policy. Please ensure it is consistent with the policy your board adopted.]
Probably needs to be it’s OWN section.

Title IX Policy



It is the policy of the school district that no person shall, on the basis of sex, be excluded from participation in, be
denied the benefits of, or be subject to discrimination under any of the school district’s programs or activities. The
district is required by Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106 to not discriminate in such a manner.

1. Title IX Coordinator

1.1. Designation. The district will designate and authorize at least one employee to coordinate its efforts to
comply with its responsibilities under this policy, who will be referred to as the “Title IX Coordinator.” The district
will notify applicants for admission and employment, students, parents or legal guardians of students, employees,
and all unions or professional organizations holding collective bargaining or professional agreements with the
district, of the name or title, office address, electronic mail address, and telephone number of the Title IX
Coordinator. Any person may report sex discrimination, including sexual harassment (whether or not the person
reporting is the person alleged to be the victim of conduct that could constitute sex discrimination or sexual
harassment). This report may be made by any means, including but not limited to, in person, by mail, by
telephone, or by electronic mail, using the contact information listed for the Title IX Coordinator, or by any other
means that results in the Title IX Coordinator receiving the person’s verbal or written report. Such a report may be
made at any time (including during non-business hours).

2. Definitions. As used in this policy, the following terms are defined as follows:

2.1. Actual knowledge means notice of sexual harassment or allegations of sexual harassment to any district
employee. Imputation of knowledge based solely on vicarious liability or constructive notice is insufficient to
constitute actual knowledge. This standard is not met when the only district employee with actual knowledge is the
respondent (as that term is defined below). “Notice” as used in this paragraph includes, but is not limited to, a
report of sexual harassment to the Title IX Coordinator as described in subsection 1.1 above.

2.2. Complainant means an individual who is alleged to be the victim of conduct that could constitute sexual
harassment.

2.3. Formal complaint means a document filed by a complainant or signed by the Title IX Coordinator alleging
sexual harassment against a respondent and requesting that the district investigate the allegation of sexual
harassment. The only district official who is authorized to initiate the Grievance Process for Formal Complaints of
Sexual Harassment against a respondent is the Title IX Coordinator (by signing a formal complaint). At the time of
filing a formal complaint with the district, a complainant must be participating in or attempting to participate in the
district’s education program or activity. A formal complaint may be filed with the Title IX Coordinator in person, by
mail, or by electronic mail, by using the contact information required to be listed for the Title IX Coordinator under
subsection 1.1 above, and by any additional method designated by the district. As used in this paragraph, the
phrase “document filed by a complainant” means a document or electronic submission (such as by electronic mail
or through an online portal provided for this purpose by the district) that contains the complainant’s physical or
digital signature, or otherwise indicates that the complainant is the person filing the formal complaint. Where the
Title IX Coordinator signs a formal complaint, the Title IX Coordinator is not a complainant or otherwise a party
under this policy or under 34 C.F.R. part 106, and will comply with the requirements of this policy and 34 C.F.R.
part 106, including subsections 5.1.3–5.1.4 and 34 C.F.R. § 106.45(b)(1)(iii).

2.4. Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sexual harassment.

2.5. Consent for purposes of this policy means the willingness in fact for conduct to occur. An individual may, as
a result of age, incapacity, disability, lack of information, or other circumstances be incapable of providing consent
to some or all sexual conduct or activity. Neither verbal nor physical resistance is required to establish that an
individual did not consent. District officials will consider the totality of the circumstances in determining whether
there was consent for any specific conduct. Consent may be revoked or withdrawn at any time.

2.6. Sexual harassment means conduct on the basis of sex that satisfies one or more of the following:

2.6.1. An employee of the district conditioning the provision of an aid, benefit, or service of the district
on an individual’s participation in unwelcome sexual conduct;



2.6.2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the district’s education program or
activity;

2.6.3. Sexual assault, as defined in 20 U.S.C. § 1092(f)(6)(A)(v), which means an offense classified
as a forcible or nonforcible sex offense under the uniform crime reporting system of the Federal Bureau of
Investigation:

2.6.3.1. Sex Offenses, Forcible—Any sexual act directed against another person, without the
consent of the victim including instances where the victim is incapable of giving consent.

2.6.3.1.1. Rape—(Except Statutory Rape) The carnal knowledge of a person,
without the consent of the victim, including instances where the victim is incapable of
giving consent because of his/her age or because of his/her temporary or permanent
mental or physical incapacity.

2.6.3.1.2. Sodomy—Oral or anal sexual intercourse with another person, without
the consent of the victim, including instances where the victim is incapable of giving
consent because of his/her age or because of his/her temporary or permanent mental or
physical incapacity

2.6.3.1.3. Sexual Assault With An Object—To use an object or instrument to
unlawfully penetrate, however slightly, the genital or anal opening of the body of
another person, without the consent of the victim, including instances where the victim
is incapable of giving consent because of his/her age or because of his/her temporary or
permanent mental or physical incapacity

2.6.3.1.4. Fondling—The touching of the private body parts of another person
for the purpose of sexual gratification, without the consent of the victim, including
instances where the victim is incapable of giving consent because of his/her age or
because of his/her temporary or permanent mental or physical incapacity

2.6.3.2. Sex Offenses, Non-forcible—(Except Prostitution Offenses) Unlawful, non-forcible
sexual intercourse.

2.6.3.2.1. Incest—Non-Forcible sexual intercourse between persons who are
related to each other within the degrees wherein marriage is prohibited by law

2.6.3.2.2. Statutory Rape—Non-Forcible sexual intercourse with a person who
is under the statutory age of consent

2.6.4. Dating violence, as defined in 34 U.S.C. § 12291(a), which means violence committed
by a person—

2.6.4.1. who is or has been in a social relationship of a romantic or intimate nature with
the victim; and

2.6.4.2. where the existence of such a relationship shall be determined based on a
consideration of the following factors:

2.6.4.2.1. The length of the relationship.

2.6.4.2.2. The type of relationship.

2.6.4.2.3. The frequency of interaction between the persons involved in the
relationship.



2.6.5. Domestic violence, as defined in 34 U.S.C. § 12291(a), which includes felony or
misdemeanor crimes committed by a current or former spouse or intimate partner of the victim
under the family or domestic violence laws of the jurisdiction receiving grant funding and, in the
case of victim services, includes the use or attempted use of physical abuse or sexual abuse, or a
pattern of any other coercive behavior committed, enabled, or solicited to gain or maintain power
and control over a victim, including verbal, psychological, economic, or technological abuse that
may or may not constitute criminal behavior, by a person who—

2.6.5.1. is a current or former spouse or intimate partner of the victim, or person
similarly situated to a spouse of the victim;

2.6.5.2. is cohabitating, or has cohabitated, with the victim as a spouse or intimate
partner;

2.6.5.3. shares a child in common with the victim; or

2.6.5.4. commits acts against a youth or adult victim who is protected from those acts
under the family or domestic violence laws of the jurisdiction.

2.6.6. Stalking, as defined in 34 U.S.C. § 12291(a), which means engaging in a course of
conduct directed at a specific person that would cause a reasonable person to—

2.6.6.1. fear for his or her safety or the safety of others; or

2.6.6.2. suffer substantial emotional distress.

2.7. Supportive measures means non-disciplinary, non-punitive individualized services offered as appropriate,
as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or
preserve equal access to the district’s education program or activity without unreasonably burdening the other
party, including measures designed to protect the safety of all parties or the district’s educational environment, or
deter sexual harassment. Supportive measures may include counseling, extensions of deadlines or other
course-related adjustments, modifications of work or class schedules, campus escort services, mutual restrictions
on contact between the parties, changes in work or housing locations, leaves of absence, increased security and
monitoring of certain areas of the campus, and other similar measures. The district will maintain as confidential
any supportive measures provided to the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the district to provide the supportive measures. The Title IX
Coordinator is responsible for coordinating the effective implementation of supportive measures.

3. Discrimination Not Involving Sexual Harassment.

3.1. General Prohibition. Except as provided elsewhere in Title IX, 34 C.F.R. part 106, or this policy, no person
shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to



discrimination under any academic, extracurricular, research, occupational training, or other education program or
activity operated by the district.

3.2. Specific Prohibitions. Except as provided elsewhere in Title IX, 34 C.F.R. part 106, or this policy, in
providing any aid, benefit, or service to a student, the district will not on the basis of sex:

3.2.1. Treat one person differently from another in determining whether such person satisfies
any requirement or condition for the provision of such aid, benefit, or service;

3.2.2. Provide different aid, benefits, or services or provide aid, benefits, or services in a
different manner;

3.2.3. Deny any person any such aid, benefit, or service;

3.2.4. Subject any person to separate or different rules of behavior, sanctions, or other
treatment;

3.2.5. Apply any rule concerning the domicile or residence of a student or applicant;

3.2.6. Aid or perpetuate discrimination against any person by providing significant assistance
to any agency, organization, or person which discriminates on the basis of sex in providing any
aid, benefit or service to students or employees;

3.2.7. Otherwise limit any person in the enjoyment of any right, privilege, advantage, or
opportunity.

3.3. Complaint Procedure. All complaints regarding any alleged discrimination on the basis of sex, including
without limitation violations of this policy, 34 C.F.R. part 106, Title IX, Title VII, or other state or federal law—when
the alleged discrimination does not arise from or relate to an allegation of sexual harassment as defined in
subsection 2.6 above—shall be addressed pursuant to the district’s general complaint procedure, Board Policy
2006.

4. Response to Sexual Harassment

4.1. Reporting Sexual Harassment. Any person who witnesses an act of unlawful sexual harassment is
encouraged to report it to the District’s Title IX Coordinator. No person will be retaliated against based on any
report of suspected sexual harassment or retaliation. Any District employee who receives a report of sexual
harassment or has actual knowledge of sexual harassment must convey that information to the Title IX Coordinator
as soon as reasonably practicable, but in no case later than the end of the following school day.

4.2. General Response to Sexual Harassment. When the district has actual knowledge of sexual harassment
in its education program or activity against a person in the United States, the district will respond promptly in a
manner that is not deliberately indifferent. The district will be deemed to be deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known circumstances. For the purposes of this
policy “education program or activity” includes locations, events, or circumstances over which the district exercised
substantial control over both the respondent and the context in which the sexual harassment occurs. The district’s
response will treat complainants and respondents equitably by offering supportive measures as defined in
subsection 2.7 above to a complainant, and by following the grievance process described in section 5 below before
the imposition of any disciplinary sanctions or other actions that are not supportive measures, against a
respondent. The Title IX Coordinator will promptly contact the complainant to discuss the availability of supportive
measures, consider the complainant’s wishes with respect to supportive measures, inform the complainant of the
availability of supportive measures with or without the filing of a formal complaint, and explain to the complainant
the process for filing a formal complaint.



4.3. Emergency Removal. Nothing in this policy precludes the district from removing a respondent from the
district’s education program or activity on an emergency basis, provided that the district undertakes an
individualized safety and risk analysis, and determines that an immediate threat to the physical health or safety of
any student or other individual arising from the allegations of sexual harassment justifies removal. In the event
that the district so removes a respondent on an emergency basis, then the district will provide the respondent with
notice and an opportunity to challenge the decision immediately following the removal. This provision may not be
construed to modify any rights under the Individuals with Disabilities Education Act, Section 504 of the
Rehabilitation Act of 1973, or the Americans with Disabilities Act.

4.4. Administrative Leave. Nothing in this policy precludes the district from placing a non-student employee
respondent on administrative leave during the pendency of a grievance process that complies with section 5 below.
This provision may not be construed to modify any rights under Section 504 of the Rehabilitation Act of 1973 or the
Americans with Disabilities Act.

4.5. General Response Not Conditioned on Formal Complaint. With or without a formal complaint, the
district will comply with the obligations and procedures described in this section 4.

5. Grievance Process for Formal Complaints of Sexual Harassment.

5.1. General Requirements.

5.1.1. Equitable Treatment. The district will treat complainants and respondents equitably
by providing remedies to a complainant where a determination of responsibility for sexual
harassment has been made against the respondent, and by following the grievance process
described in this section 5 before the imposition of any disciplinary sanctions or other actions that
are not supportive measures against a respondent. Remedies will be designed to restore or
preserve equal access to the district’s education program or activity. Remedies may include the
same individualized services described in subsection 2.7 as “supportive measures”; however,
remedies need not be non-disciplinary or non-punitive and need not avoid burdening the
respondent.

5.1.2. Objective Evaluation. This grievance process requires an objective evaluation of all
relevant evidence—including both inculpatory and exculpatory evidence. Credibility
determinations may not be based on a person’s status as a complainant, respondent, or witness.

5.1.3. Absence of Conflicts of Interest or Bias. The district will require that any individual
designated by a recipient as a Title IX Coordinator, investigator, decision-maker, or any person
designated by a recipient to facilitate an informal resolution process, not have a conflict of
interest or bias for or against complainants or respondents generally or an individual complainant
or respondent.

5.1.4. Training. The district will ensure that all individuals or entities described in this
Training section 5.1.4 receive training as provided below. Any materials used to train these
individuals will not rely on sex stereotypes and will promote impartial investigations and
adjudications of formal complaints of sexual harassment.

5.1.4.1. All District Employees and Board Members. All district employees and
board members will be trained on how to identify and report sexual harassment.

5.1.4.2. Title IX Coordinators, Investigators, Decision-Makers, or Informal
Resolution Facilitators. The district will ensure that Title IX Coordinators,
investigators, decision-makers, or any person designated by the district to facilitate an
informal resolution process receive training on:

5.1.4.2.1. The definition of sexual harassment in subsection 2.6;

5.1.4.2.2. The scope of the district’s education program or activity;



5.1.4.2.3. How to conduct an investigation and grievance process
including hearings, appeals, and informal resolution processes, as applicable;
and

5.1.4.2.4. How to serve impartially, including by avoiding prejudgment
of the facts at issue, conflicts of interest, and bias.

5.1.4.3. Decision-Makers. The district will ensure that decision-makers receive
training on issues of relevance of questions and evidence, including when questions and
evidence about the complainant’s sexual predisposition or prior sexual behavior are not
relevant, as set forth in subsection 5.6.

5.1.4.4. Investigators. The district will also ensure that investigators receive training
on issues of relevance to create an investigative report that fairly summarizes relevant
evidence, as set forth in subsection 5.5.8.

5.1.5. Presumption. It is presumed that the respondent is not responsible for the
alleged conduct until a determination regarding responsibility is made at the conclusion
of the grievance process.

5.1.6. Reasonably Prompt Time Frames. This grievance process shall include
reasonably prompt time frames for conclusion of the grievance process, including
reasonably prompt time frames for filing and resolving appeals and informal resolution
processes if the district offers informal resolution processes. The process shall also
allow for the temporary delay of the grievance process or the limited extension of time
frames for good cause with written notice to the complainant and the respondent of the
delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party’s advisor, or a witness; concurrent
law enforcement activity; or the need for language assistance or accommodation of
disabilities.

5.1.7. Range of Possible Sanctions and Remedies. Following a determination of
responsibility, the district may impose disciplinary sanctions and remedies in
conformance with this and the district's student discipline policy, and other state and
federal laws. Depending upon the circumstances, these policies provide for disciplinary
sanctions and remedies up to and including expulsion.

5.1.8. Range of Supportive Measures. The range of supportive measures
available to complainants and respondents include those listed in subsection 2.7.

5.1.9. Respect for Privileged Information. The district will not require, allow, rely
upon, or otherwise use questions or evidence that constitute, or seek disclosure of,
information protected under a legally recognized privilege, unless the person holding
such privilege has waived the privilege.

5.2. Notice of Allegations.

5.2.1. Initial Notice. Upon receipt of a formal complaint, the district will provide the following written
notice to the parties who are known:

5.2.1.1. A copy of this policy.

5.2.1.2. Notice of the allegations of sexual harassment potentially constituting sexual
harassment as defined in subsection 2.6, including sufficient details known at the time and with
sufficient time to prepare a response before any initial interview. Sufficient details include the



identities of the parties involved in the incident, if known, the conduct allegedly constituting
sexual harassment, and the date and location of the alleged incident, if known. The written
notice will include a statement that the respondent is presumed not responsible for the alleged
conduct and that a determination regarding responsibility is made at the conclusion of the
grievance process. The written notice will inform the parties that they may have an advisor of
their choice, who may be, but is not required to be, an attorney, under subsection 5.5.5, and
may inspect and review evidence under subsection 5.5.5. The written notice will inform the
parties of any provision in the district’s code of conduct that prohibits knowingly making false
statements or knowingly submitting false information during the grievance process.

5.2.2. Supplemental Notice. If, in the course of an investigation, the district decides to investigate
allegations about the complainant or respondent that are not included in the Initial Notice described
above, the district will provide notice of the additional allegations to the parties whose identities are
known.

5.3. Dismissal of Formal Complaint.

5.3.1. The district will investigate the allegations in a formal complaint.

5.3.2. Mandatory Dismissals. The district must dismiss a formal complaint if the conduct alleged in
the formal complaint:

5.3.2.1. Would not constitute sexual harassment as defined in subsection 2.6 even if proved;

5.3.2.2. Did not occur in the district’s education program or activity; or

5.3.2.3. Did not occur against a person in the United States.

5.3.3. Discretionary Dismissals. The district may dismiss the formal complaint or any allegations
therein, if at any time during the investigation or hearing:

5.3.3.1. The complainant notifies the Title IX Coordinator in writing that the complainant would
like to withdraw the formal complaint or any allegations therein;

5.3.3.2. The respondent is no longer enrolled in or employed by the district; or

5.3.3.3. Specific circumstances prevent the district from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

5.3.4. Upon a dismissal required or permitted pursuant to subsections 5.3.2 or 5.3.3 above, the district
will promptly send written notice of the dismissal and an explanation of that action simultaneously to the
parties.

5.3.5. Dismissal of a formal complaint under this policy does not preclude the district from taking
action under another provision of the district’s code of conduct or pursuant to another district policy.

5.4. Consolidation of Formal Complaints. The district may consolidate formal complaints as to allegations of
sexual harassment against more than one respondent, or by more than one complainant against one or more
respondents, or by one party against the other party, where the allegations of sexual harassment arise out of the
same facts or circumstances. Where a grievance process involves more than one complainant or more than one
respondent, references in this policy to the singular “party,” “complainant,” or “respondent” include the plural, as
applicable.

5.5. Investigation of Formal Complaint. When investigating a formal complaint and throughout the grievance
process, the district will:



5.5.1. Designate and authorize one or more persons (which need not be district employees) as
investigator(s) to conduct the district’s investigation of a formal complaint;

5.5.2. Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the district and not on the parties provided that the district
cannot access, consider, disclose, or otherwise use a party’s records that are made or maintained by a
physician, psychiatrist, psychologist, or other recognized professional or paraprofessional acting in the
professional’s or paraprofessional’s capacity, or assisting in that capacity, and which are made and
maintained in connection with the provision of treatment to the party, unless the district obtains that
party’s voluntary, written consent to do so for a grievance process under this section (if a party is not an
“eligible student,” as defined in 34 CFR 99.3, then the district will obtain the voluntary, written consent of
a “parent,” as defined in 34 CFR 99.3);

5.5.3. Provide an equal opportunity for the parties to present witnesses, including fact and expert
witnesses, and other inculpatory and exculpatory evidence;

5.5.4. Not restrict the ability of either party to discuss the allegations under investigation or to gather
and present relevant evidence;

5.5.5. Provide the parties with the same opportunities to have others present during any grievance
proceeding, including the opportunity to be accompanied to any related meeting or proceeding by the
advisor of their choice, who may be, but is not required to be, an attorney, and not limit the choice or
presence of advisor for either the complainant or respondent in any meeting or grievance proceeding;
however, the district may establish restrictions regarding the extent to which the advisor may participate
in the proceedings, as long as the restrictions apply equally to both parties;

5.5.6. Provide, to a party whose participation is invited or expected, written notice of the date, time,
location, participants, and purpose of all hearings, investigative interviews, or other meetings, with
sufficient time for the party to prepare to participate;

5.5.7. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in a formal complaint, including the
evidence upon which the district does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a party or other source, so
that each party can meaningfully respond to the evidence prior to conclusion of the investigation. Prior to
completion of the investigative report, the district will send to each party and the party’s advisor, if any,
the evidence subject to inspection and review in an electronic format or a hard copy, and the parties will
have at least 10 calendar days to submit a written response, which the investigator will consider prior to
completion of the investigative report; and

5.5.8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 calendar
days prior to the time of determination regarding responsibility, send to each party and the party’s
advisor, if any, the investigative report in an electronic format or a hard copy, for their review and written
response.

5.6. Determination Regarding Responsibility

5.6.1. Decision-Maker(s). The decision-maker(s) cannot be the same person as the Title IX
Coordinator or the investigator(s).

5.6.2. Exchange of Written Questions. After the district has sent the investigative report to the
parties pursuant to subsection 5.5.8, but before reaching a determination regarding responsibility, the
decision-maker(s) will afford each party the opportunity to submit written, relevant questions that a party
wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party. Questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, unless such questions and evidence about the
complainant’s prior sexual behavior are offered to prove that someone other than the respondent



committed the conduct alleged by the complainant, or if the questions and evidence concern specific
incidents of the complainant’s prior sexual behavior with respect to the respondent and are offered to
prove consent. The decision-maker(s) will explain to the party proposing the questions any decision to
exclude a question as not relevant.

5.6.3. Written Determination. The decision-maker(s) will issue a written determination regarding
responsibility. To reach this determination, the decision-maker(s) will apply the preponderance of the
evidence standard. The written determination will include:

5.6.3.1. Identification of the allegations potentially constituting sexual harassment as defined in
subsection 2.6;

5.6.3.2. A description of the procedural steps taken from the receipt of the formal complaint
through the determination, including any notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and hearings held;

5.6.3.3. Findings of fact supporting the determination;

5.6.3.4. Conclusions regarding the application of the district’s code of conduct to the facts;

5.6.3.5. A statement of, and rationale for, the result as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the district imposes on the
respondent, and whether remedies designed to restore or preserve equal access to the district’s
education program or activity will be provided by the district to the complainant; and

5.6.3.6. The district’s procedures and permissible bases for the complainant and respondent to
appeal.

5.6.4. The district will provide the written determination to the parties simultaneously. The
determination regarding responsibility becomes final either on the date that the district provides the
parties with the written determination of the result of the appeal, if an appeal is filed, or if an appeal is not
filed, the date on which an appeal would no longer be considered timely.

5.6.5. The Title IX Coordinator is responsible for effective implementation of any remedies.

5.7. Appeals. The district will offer both parties the opportunity to appeal from a determination regarding
responsibility, and from the district’s dismissal of a formal complaint or any allegations therein, on the grounds
identified below.

5.7.1. Time for Appeal. Appeals may only be initiated by submitting a written Notice of Appeal to the
Office of the Superintendent of Schools within ten (10) calendar days of the date of the respective written
determination of responsibility or dismissal from which the appeal is taken. The Notice of Appeal must
include (a) the name of the party or parties making the appeal, (b) the determination, dismissal, or
portion thereof being appealed, and (c) a concise statement of the specific grounds (from subsection 5.8.2
below) upon which the appeal is based. A party’s failure to timely submit a Notice of Appeal will be
deemed a waiver of the party’s right to appeal under this policy, 34 C.F.R. part, 106, and Title IX.

5.7.2. Grounds for Appeal. Appeals from a determination regarding responsibility, and from the
district’s dismissal of a formal complaint or any allegations therein, are limited to the following grounds:

5.7.2.1. Procedural irregularity that affected the outcome of the matter;

5.7.2.2. New evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matter; and



5.7.2.3. The Title IX Coordinator, investigator(s), or decision-maker(s) had a conflict of interest
or bias for or against complainants or respondents generally or the individual complainant or
respondent that affected the outcome of the matter.

5.7.3. As to all appeals, the district will:

5.7.3.1. Notify the other party in writing when an appeal is filed and implement appeal
procedures equally for both parties;

5.7.3.2. Ensure that the decision-maker(s) for the appeal is not the same person as the
decision-maker(s) that reached the determination regarding responsibility or dismissal, the
investigator(s), or the Title IX Coordinator;

5.7.3.3. Ensure that the decision-maker(s) for the appeal complies with the standards set forth
in subsections 5.1.3–5.1.4.

5.7.3.4. Give both parties a reasonable, equal opportunity to submit a written statement in
support of, or challenging, the outcome;

5.7.3.5. Issue a written decision describing the result of the appeal and the rationale for the
result; and

5.7.3.6. Provide the written decision simultaneously to both parties.

5.8. Informal Resolution. The district will not require as a condition of enrollment or continuing enrollment, or
employment or continuing employment, or enjoyment of any other right, waiver of the right to an investigation and
adjudication of formal complaints of sexual harassment consistent with this section. Similarly, the district will not
require the parties to participate in an informal resolution process under this section and may not offer an informal
resolution process unless a formal complaint is filed. However, at any time prior to reaching a determination
regarding responsibility the district may facilitate an informal resolution process, such as mediation, that does not
involve a full investigation and adjudication, provided that the district:

5.8.1. Provides to the parties a written notice disclosing:

5.8.1.1. The allegations;

5.8.1.2. The requirements of the informal resolution process including the circumstances under
which it precludes the parties from resuming a formal complaint arising from the same
allegations;

5.8.1.3. That at any time prior to agreeing to a resolution, any party has the right to withdraw
from the informal resolution process and resume the grievance process with respect to the formal
complaint; and

5.8.1.4. Any consequences resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared;

5.8.2. Obtains the parties’ voluntary, written consent to the informal resolution process; and

5.8.3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee
sexually harassed a student.

5.9. Recordkeeping.

5.9.1. The district will maintain for a period of seven years records of:



5.9.1.1. Each sexual harassment investigation including any determination regarding
responsibility, any disciplinary sanctions imposed on the respondent, and any
remedies provided to the complainant designed to restore or preserve equal
access to the district’s education program or activity;

5.9.1.2. Any appeal and the result therefrom;

5.9.1.3. Any informal resolution and the result therefrom; and

5.9.1.4. All materials used to train Title IX Coordinators, investigators, decision-makers,
and any person who facilitates an informal resolution process. The district will
make these training materials publicly available on its website, or if the district
does not maintain a website then the district will make these materials available
upon request for inspection by members of the public.

5.9.2. For each response required under section 4, the district will create, and maintain for a period of
seven years, records of any actions, including any supportive measures, taken in response to a report or
formal complaint of sexual harassment. In each instance, the district will document the basis for its
conclusion that its response was not deliberately indifferent, and document that it has taken measures
designed to restore or preserve equal access to the district’s education program or activity. If the district
does not provide a complainant with supportive measures, then the district will document the reasons why
such a response was not clearly unreasonable in light of the known circumstances. The documentation of
certain bases or measures does not limit the district in the future from providing additional explanations or
detailing additional measures taken.

6. Superintendent Authorized to Contract. The board authorizes the Superintendent to contract for,
designate, and appoint individuals to serve in the roles of the district’s investigator(s), decision-maker(s), informal
resolution facilitator(s), or appellate decision-maker(s) as contemplated by this policy.

7. Access to Classes and Schools.

7.1. General Standard. Except as provided in this section or otherwise in 34 C.F.R. part 106, the district will not
provide or otherwise carry out any of its education programs or activities separately on the basis of sex, or require
or refuse participation therein by any of its students on the basis of sex.

7.1.1. Contact sports in physical education classes. This section does not prohibit separation of
students by sex within physical education classes or activities during participation in wrestling, boxing,
rugby, ice hockey, football, basketball, and other sports the purpose or major activity of which involves
bodily contact.

7.1.2. Ability grouping in physical education classes. This section does not prohibit grouping of
students in physical education classes and activities by ability as assessed by objective standards of
individual performance developed and applied without regard to sex.

7.1.3. Human sexuality classes. Classes or portions of classes that deal primarily with human
sexuality may be conducted in separate sessions for boys and girls.

7.1.4. Choruses. The district may make requirements based on vocal range or quality that may result
in a chorus or choruses of one or predominantly one sex.

7.2. Classes and Extracurricular Activities. The district may provide nonvocational single-sex classes or
extracurricular activities as permitted by 34 C.F.R. part 106.

8. Athletics. It is the policy of the district that no person shall, on the basis of sex, be excluded from
participation in, be denied the benefits of, be treated differently from another person or otherwise be
discriminated against in any interscholastic, club, or intramural athletics offered by the district, and that the
district will not provide any such athletics separately on such basis.



8.1. Separate Teams. Notwithstanding the foregoing paragraph, the district may operate or sponsor separate
teams for members of each sex where selection for such teams is based upon competitive skill or the activity
involved is a contact sport.

8.2. Equal opportunity. The district will provide equal athletic opportunity for members of both sexes. Unequal
aggregate expenditures for members of each sex or unequal expenditures for male and female teams will not
constitute noncompliance with this section.

9. Certain Different Treatment on the Basis of Sex Permitted. Nothing herein shall be construed to
prohibit the district from treating persons differently on the basis of sex as permitted by Title IX or 34 C.F.R. part
106. For example, and without limiting the foregoing, the district may provide separate toilet, locker room, and
shower facilities on the basis of sex, but such facilities provided for students of one sex shall be comparable to such
facilities provided for students of the other sex.

10. Retaliation Prohibited. Neither the district nor any other person may intimidate, threaten, coerce, or
discriminate against any individual for the purpose of interfering with any right or privilege secured by Title IX, 34
C.F.R. part 106, or this policy, or because the individual has made a report or complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation, proceeding, or hearing under this policy.
The district will keep confidential the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment,
any complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent,
and any witness, except as may be permitted by the FERPA statute, 20 U.S.C. § 1232g, or FERPA regulations, 34
C.F.R. part 99, or as required by law, or to carry out the purposes of 34 C.F.R. part 106, including the conduct of
any investigation, hearing, or judicial proceeding arising thereunder. Complaints alleging retaliation may be filed
according to shall be addressed pursuant to Board Policy 2006 (Complaint Procedure).

10.1. Specific Circumstances.

10.1.1. The exercise of rights protected under the First Amendment does not constitute retaliation
prohibited by this section.

10.1.2. Charging an individual with a code of conduct violation for making a materially false statement in
bad faith in the course of a grievance proceeding under this part does not constitute retaliation prohibited
under this section, provided, however, that a determination regarding responsibility, alone, is not sufficient
to conclude that any party made a materially false statement in bad faith.

11. Notification of Policy. The district will notify applicants for admission and employment, students,
parents or legal guardians of students, employees, and all unions or professional organizations holding collective
bargaining or professional agreements with the district of the existence of this policy. The requirement to not
discriminate, as stated in Title IX and 34 C.F.R. part 106, in the district’s education program(s) or activities extends
to admission and employment, and inquiries about the application of Title IX and 34 C.F.R. part 106 to the district
may be referred to the district’s Title IX Coordinator, the Assistant Secretary for Civil Rights of the United States
Department of Education, or both.

12. Publication of Policy. The district will prominently display on its website, if any, and in each handbook
that it makes available to applicants for admission and employment, students, parents or legal guardians of
students, employees, and all unions or professional organizations holding collective bargaining or professional
agreements with the district, the name or title, office address, electronic mail address, and telephone number of
the employee or employees designated as the Title IX Coordinator(s).

13. Application Outside the United States. The requirements of this policy apply only to sex
discrimination occurring against a person in the United States.

14. Scope of Policy. Nothing herein shall be construed to be more demanding or more constraining upon the
district than the requirements of Title IX (20 U.S.C. § 1681) and 34 C.F.R. part 106. To the extent that the district
is in compliance with Title IX and 34 C.F.R. part 106, then all of the district’s obligations under this policy shall be
deemed to be fulfilled and discharged.



INFO beyond this for MSHS only.



23-24 Updates
1. Update Page 5, 5, a…to end the sentence with Principal.
2. Pg: 61 E NHS: Were there some changes there from Duff?....somehow they

got missed.
a. E. National Honor Society (AGHS)
b. 1. National Honor Society recognizes eligible students

who demonstrate outstanding characteristics of scholarship,
leadership, character, and service.

c. 2. Students are eligible for National Honor Society membership
consideration after the first semester of their sophomore year.
Failure to meet any one of the standards detailed below will
automatically render a student ineligible for membership. Students
not selected for membership one year will be reconsidered for
membership under the same standards the following year.

d. 3. Standards for membership in National Honor Society are as
follows:

e. a. scholarship—has earned a minimum cumulative Full GPA of
3.5000 3.6 as a 10th grader or 3.5 as an 11th grader.

f. b. leadership—actively participates in at least one school
activity or organization

g. c. character—has incurred no more than two detentions for the
previous semester, has incurred no Saturday Schools or suspensions
for the previous semester, and has been involved in no instances of
cheating and/or plagiarism for the previous semester.

h. d. service-- actively participates in at least one non-school activity
(i.e. scouting, 4-H, church groups, volunteer services, piano/dance
classes, etc.) or volunteers on a weekly basis for some type of
non-credit school service (2012-13).

i.
j. 4. NHS applications must be completed by the set deadline.
k. 5. NHS APPLICANTS must complete either the essay or ask for 2

non-school references. The essay describes and provides specific
examples of how the applicant demonstrates character, leadership,
and service. Each essay must be signed by an adult sponsor



(non-relative) which will indicate the sponsor’s approval and
agreement with the content of the essay. Reference forms will be
provided by the NHS sponsor and sent to the 2 references
electronically or hard copy and must be returned by the application
deadline.

22-23 Updates (AS REMINDERS FOR ADMIN)

1. Pg. 1: Update Deterding/Flynn
1. Pg 3: E1: Update to include posting to SM?
2. Pg 7: M: Looks like it’s missing an enter before the #1
3. Pgs-13-14: Fee Schedule, Including updated fees (if this gets done by the BOE), and to

represent new Admission costs
4. Pg 17: H: Remove Grade 10?
5. Pg 17: H 2: Reference NSCAS and its ties to MAPS
6. Pg 18: J, 1: add:...and may be disseminated electronically
7. Pg 18: K, REACH…DELETE? Or is this required?
8. Pg 19: N,3: Remove OW reference and replace with Online coursework or something to

that effect
9. Pg 19: N, Numbering may need to be redone…3, 3…1, 3, 4
10. Pg 27: L,3 This process will include and entry on Educlimber…. REMOVE Office

Referral Form
11. Pg 27 L, 5 ADD (Principal discretion) like in L, 6
12. Pg 28, L, 7, ADD “h” Section IV, L, 4, k or IV, L, 7, h- Physical aggression- Not sure

how we word this but I would like to clarify this...not a mutual fight, but aggression that
leads to either a Saturday School or 3 Day… Maybe just the wording from our Office
Managed Behavior Guide?

13. Pg 45: A all 6-12 students AND delete last sentence
14. Pg 53: I Protocol for Concussion: This has changed to XLNT test and also taken

yearly…
15. Pg: 61 E NHS: Were there some changes there from Duff?....
16. Pg: 68-69: ADD 14. Unified Track



Staff Handbook Changes for 2023-2024 for Board Review:

MILK EXPRESSION: The district will provide reasonable break time for an employee who wishes to express breast
milk for her nursing child in a place, other than a bathroom, that is shielded from view and free from intrusion from
co-workers, students, and the public for one year after the child’s birth.

Except as otherwise provided by law, the district will provide reasonable break time for an employee who
wishes to breastfeed or express breast milk for her nursing child each time such employee has the need to
do so. The district will provide a place, other than a bathroom, which is shielded from view and free from
intrusion from co-workers and the public. These accommodations will be provided for one year after the
child’s birth, unless otherwise required by law.

RECORDING OF STUDENTS AND CLASSROOMS: Staff members may make audio and video recordings of
classroom instruction and school activities upon authorization of the superintendent or supervising administrator.
Staff should refer to Board Policy 5063 for information on recording by students.

Students, staff, parents/guardians, and patrons should assume that any class or activity in the school may
be recorded by the school district for legitimate educational purposes. There is no reasonable expectation
of privacy within classrooms, common areas of the school building or on school grounds outside of the
building. Recordings permitted pursuant to this policy may only be used for authorized purposes and may
not be republished without additional, written consent from a school administrator. For purposes of this
policy “recording” includes still photographs, video, audio, and other similar data captured in any medium.

Secret Recordings. No person is permitted to make surreptitious recordings on school grounds unless
authorized by the superintendent.

Recordings Made by Staff. Staff members may make recordings of classroom instruction, student
behavior or performance, and school activities without prior administrative approval only for legitimate
educational purposes. Staff members may not make secret recordings while on duty, even if those
recordings do not violate state or federal criminal or privacy laws. Staff members who violate this
provision may be subject to consequences up to termination for classified staff and cancellation of contract
for certificated staff.

Staff should refer to Board Policy for information on recording by students and others.

Additional minor edits for purposes of format or clarity were also made without changing the
content intent.
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