
Owasso Public Schools
Owasso Board of Education Special Meeting

Independent School District No. 11
Tulsa County, Oklahoma

 
As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District No. 11, Tulsa County, Oklahoma will hold 
Owasso Board of Education Special Meeting on Monday, June 15, 2026, at 8:00 AM, Board of 
Education Conference Room of the Dale C. Johnson Education Service Center, 1501 N Ash St., 
Owasso, Oklahoma 74055
Meeting Link: https://youtube.com/live/-Z64bNhuaxI

I. Call to Order and Roll Call
II. Pledge of Allegiance 
III. Consent Agenda:  Board to consider and take possible action on the following 

consent agenda items. (Dr. Coates)
A. Minutes of Regular Meeting May 11, 2026
B. Minutes of Special Meeting May 20, 2026
C. Teaching and Learning

i. Out of State Student Activity Trips
ii. Memorandum of Understanding (MOU) with Tulsa Community 

College for Owasso High School students to participate in the Concurrent 
Enrollment Program for the 2026-2027 school year at a cost of $0 to the 
school district, as outlined in the attachment and authorize the 
Superintendent or designee to execute the MOU

iii. Contract with Beth Anne Manipella, O.T., to provide Occupation Therapy 
Services for the 2026-2027 school year at a cost outlined in 
the attachment and authorize the Superintendent or designee to execute the 
Contract

iv. Contract with Integrative Physical Therapy for the 2026-2027 school year 
at a cost outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract

v. Memorandum of Understanding (MOU) with A New Leaf, Inc. to provide 
the Autism Works program for students at Owasso Public Schools for the 
2026-2027 school year at a cost to the District as outlined in 
the attachment and authorize the Superintendent or designee to execute 
the MOU

vi. Memorandum of Understanding (MOU) with 
CREOKS Mental Health Services, Inc., to provide group and individual 
counseling and other services for the 2026-2027 school year at no cost to 
the District and authorizes the Superintendent or designee to execute the 
MOU

D. District Services
i. Safe and Healthy School Committee Meeting minutes

https://youtube.com/live/-Z64bNhuaxI


ii. Contract with Sodexo for Food Management Services for the 2026-
2027 school year at a cost as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract

iii. Memorandum of Understanding (MOU) with Youth Services of Tulsa for 
Substance Abuse Services for the 2026-2027 school year at a cost of 
$5,000, as outlined in the attachment and authorize the Superintendent or 
designee to execute the MOU

iv. Service Agreement with Pinnacle Pest Solutions for scheduled service and 
inspections for the 2026-2027 school year at a cost of $32,186.40 per year 
as outlined in the attachment, and authorize the Superintendent or designee 
to execute the Agreement

v. Service Agreement with Schindler Elevator Corporation for elevator 
maintenance services for the 2026-2027 school year at a cost of $16,200 
per year as outlined in the attachment and authorize the Superintendent or 
designee to execute the Agreement.

E. Technology 
i. Current capacity numbers for transfer students
ii. Quote from Dell Technologies for the purchase of Adobe licensing at a cost 

of $5,960.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the Quote

F. Finance
i. Purchase orders (encumbrances) and changes to encumbrances for May 

2026
ii. Activity Financial Report for May 2026
iii. Activity Account Budgets
iv. Memorandum of understanding (MOU) with BSN Sports, LLC. to enter 

into an Exclusive Supplier Agreement with Owasso Public Schools athletic 
department for the 2026-2031 school year, for the purchase and supply of 
Nike apparel and footwear, along with other apparel and equipment offered 
by BSN, as outlined in the attachment and authorize the Superintendent or 
designee to execute the MOU

v. Advertising Agreement with Owasso Summit as a Volleyball sponsor for 
the 2026-2027 school year at a donation of $1,000, as outlined in the 
attachment and authorize the Superintendent or designee to execute the 
Advertising Agreement

vi. Annual Membership Dues for Owasso Chamber of Commerce for the 
2026-2027 school year at a cost of $1,664.00, as outlined in the attachment 
and authorize the Superintendent or designee to execute the agreement

vii. Renewal Quote for Workers Compensation Insurance for Fiscal Year 2026-
2027 at a Total Cost of $205,000 with Oklahoma School Assurance Group 
(OSAG)

viii.Renewal Quote and Annual Resolution for Property and Liability Insurance 
for Fiscal Year 2026-2027 at a Total Cost of $1,651,387 with Oklahoma 
Schools Insurance Group (OSIG)

G. Human Resources
i. Transitions



IV. Communications/Superintendent - Dr. Margaret Coates
A. Board to consider and take possible action on a Financial Agreement with 

Ignite2Unite for a professional development workshop for district leaders for 
the 2026-2027 school year at a cost of $3,700 as outlined in the attachment and 
authorize the Superintendent or designee to execute the Agreement

V. Teaching and Learning - Mark Officer
A. Board to review Policy #1.76a for first reading. Edits, changes, and additions to 

the policy are outlined in the attachment
B. Board to consider and take possible action on the Clinical Rotation Agreement 

with Northeastern State University for all Health Profession Program Students 
for the 2026-2027 school year at a cost of $-0-, as outlined in the attachment 
and authorize the Superintendent or designee to execute the Agreement

C. Board to consider and take possible action on a Contract with PACE Therapies 
to provide Occupational Therapy Services for the 2026-2027 school year at the 
cost outlined in the attachment, and authorize the Superintendent or designee to 
execute the Contract

D. Board to consider and take possible action on the proposed edits, changes, and 
additions to the 2026-2027 Student Handbooks: Elementary, 6th,7th,8th 
Grade, Owasso Ram Academy, and Owasso High School, as outlined in the 
attachments

E. Board to consider and take possible action on the proposed edits, changes, and 
additions to the 2026-2027 SPARK Employee Handbook, as outlined in the 
attachment

VI. Finance - Phillip Storm
A. Board to consider and take possible action on the Treasurer's Report for May 

2026
B. Board to consider and take possible action on Support Salary Scales for 2026-

2027
C. Board to consider and take possible action on Administrative Salary Scales for 

2026-2027
VII. Executive Session

A. Vote to convene into executive session for the purpose of discussing the annual 
evaluation for the Superintendent and discuss the hiring of one Assistant 
Principal for Owasso High School as authorized by Okla.Stat.Tit.25§307(B)(1)

B. Acknowledge return to Open Session
C. Statement of Executive Session Minutes

VIII. Board to consider and take possible action to hire an individual for Assistant 
Principal at Owasso High School

IX. At approximately 8:45 a.m. the board of education will transition to Conference 
Room #217 on the second floor of the Education Service Center for the beginning 
of its annual Board retreat

X. Call to Order and Roll Call
XI. Superintendent & Board Discussion and Oklahoma State School Board Association 

Professional Development
XII. At approximately 12:30 p.m. the board of education will be moving to The Main 

Street Tavern restaurant for lunch, located at 200 S. Main St. Broken Arrow, OK 



XIII. Call to Order and Roll Call
XIV. At approximately 2:30 p.m., the board of education will be moving to Arts@302, 

located at 302 S. Main St., Broken Arrow, OK
XV. Call to Order and Roll Call
XVI. Vote to Adjourn

This agenda was posted prior to 8:00a.m. on Friday, June 12, 2026, at the entrance of the Board of Education Room, 
located in the Dale C. Johnson Education Service Center, Owasso Public Schools, 1501 N. Ash, Owasso, 
Oklahoma. 

OWASSO PUBLIC SCHOOL BOARD OF EDUCATION

Renae Klein, Clerk
 
 



Owasso Board of Education Regular 
Meeting
Monday, May 11, 2026 5:30 PM Central

Board of Education Conference Room of the 
Dale C. Johnson Education Service Center

1501 N Ash St.
Owasso, Oklahoma 74055  

     
I. Call to Order and Roll Call 
Attendance Taken at 5:30 PM. 
Brent England:   Present   
Neal Kessler:   Present   
Rhonda Mills:   Present   
Stephanie Ruttman:   Present   
Forrest Turpen:   Present   
Present: 5.

II. Special Recognition/Pledge of Allegiance - Ms. Katharine Giffhorn and Jaedn Cook 

III. Special Recognition - Ms. Marianne Zamor and Mr. Richard Zamor, Odyssey of the Mind - 
Odyssey Angel Award Recipients 

IV. Special Recognition - Dr. Chris Barber, OK Arts Excellence Award Recognition 

V. Reports to the Board

A. Superintendent - Dr. Margaret Coates Dr. Coates shared information regarding the current 
legislative session and a few bills that have been passed that will affect student and staff in the 
district. She highlighted a few end of the year events taking place such as Senior Walk, 
Teacher Appreciation Week, and Kindergarten Kick Start. 

B. Teaching and Learning - Mr. Mark Officer Mr. Officer shared logistical details regarding 
Graduation.  He reported that Special Olympics will take place May 13–15 in Stillwater and 
12 students were selected for the Oklahoma Arts Institute at Quartz Mountain. 

C. District Services - Mr. Kerwin Koerner Mr. Koerner reported that the bus lot survived the 
recent hail storm with no damage.  The Bailey elementary loop road is now open and is 
eliminating traffic concerns in that area. He shared his teams are gearing up for summer 
projects. 

D. Continuous Strategic Improvement (CSI) - Goal Area #2 Ram Team - Phillip Storm Mr. 
Storm reported the district career webpage is continuing to be developed to reflect descriptions 
of our culture, identity, expectations and a list of vacancies with links to applications.  

VI. Comments from the Public Regarding Agenda Items
Each individual will have five (5) minutes to share their remarks related to the specific agenda 
item identified by the individual when signing up to speak. Board members will not respond to 
public comment or answer questions posed during public comment. The total time allotted to 
comments from the public regarding the agenda will not exceed fifteen (15) minutes.  There were 
no comments from the public regarding agenda items. 

VII. Consent Agenda:  Board to consider and take possible action on the following consent 
agenda items. (Dr. Coates) 



Motion to approve Consent Agenda items. This motion, made by Neal Kessler and seconded by 
Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

A. Minutes of Regular Meeting April 13, 2026 

B. Minutes of Special Meeting April 24, 2026 

C. Teaching and Learning 

i. Out of State Student Activity Trips 

ii. Memorandum of Understanding (MOU) with Southwestern Oklahoma State University 
for on-site school psychology experiences to candidates who are enrolled in the Educational 
Specialist Degree Program in School Psychology for the 2026-2027 school year at a cost of 
$-0-, as outlined in the attachment and authorize the Superintendent or designee to execute 
the MOU 

iii. Agreement with Connected Kids Inc. for trauma-responsive onsite coaching and 
consulting for nine elementaries for the 2026-2027 school year at a cost of $18,600.00, as 
outlined in the attachment and authorize the Superintendent or designee to Agreement 

iv. License subscription quote with BrainPop for full access to supplemental digital 
curriculum modules for elementary students at our 9 elementary schools and the 6th Grade 
Center for the 2026-2027 school year at a cost of $42,332.20, as outlined in the attachment 
and authorize the Superintendent or designee to execute the agreement 

v. Contracts with Cherokee Nation for the SPARK program to be a contracted provider at 9 
elementary sites and the 6th Grade Center for the 2026- 2027 school year at a cost of $-0-, 
as outlined in the attachment 

vi. Quote with Really Great Reading for professional development packages for the 2026-
2027 school year at a cost of $8,500.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the quote 

vii. Purchase Agreement with Solution Tree for PLC at Work professional development for 
the 2026-2027 school year at a cost of $17,000.00, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Purchase Agreement 

viii. Purchase Agreement with Solution Tree for All Means All professional development 
for the 2026–2027 school year at a cost of $17,000.00, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Purchase Agreement 

ix. Agreement with Literacy Resources LLC dba Heggerty for Phonemic Awareness 
Professional Development for the 2026-2027 school year at a cost of $5,000.00, as outlined 
in the attachment and authorize the Superintendent or designee to execute the Agreement 



x. Contract with Superior Vision Consulting for the 2026-2027 school year at a cost 
outlined in the attachment and authorize the Superintendent or designee to execute the 
Contract 

xi. Memorandum of Understanding (MOU) with Goodwill Industries of Tulsa, Inc. for 
providing Work Adjustment Training classes for the 2026-2027 school year at no cost, as 
outlined in the attachment and authorize the Superintendent or designee to execute the 
MOU 

xii. Agreement with State of Oklahoma, Department of Rehabilitation Services, 
Transition School-To-Work: Work Study for the 2026-2027 school year at no cost to the 
District, as outlined in the attachment and authorize the Superintendent or designee to 
execute the Agreement 

xiii. Contract with Sebastian Lantos, LLC to provide Interpreting and Translating Services 
for the 2026-2027 school year at a cost outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract 

xiv. Memorandum of Understanding (MOU) with Grand Mental Health to provide group 
and individual counseling and other services for the 2026-2027 school year at no cost to the 
District and authorizes the Superintendent or designee to execute the MOU 

xv. Contract with Mobilized Vision, LLC for orientation and mobility services for the 2026-
2027 school year at a cost outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract 

xvi. Contract with Shelby Stavely Caruso for Speech Language Pathology Services for the 
2026 - 2027 school year at a cost as outlined in the attachment and authorize the 
Superintendent or designee to execute the Contract 

xvii. License agreement with Acellus Educational Services for monthly student licenses for 
the 2026- 2027 school year at a cost of $30,020.00 as outlined in the attachment and 
authorize the Superintendent or designee to execute the license agreement 

D. District Services 

i. Memorandum of Understanding (MOU) with Owasso Police Department for School 
Resource Officers for the 2026-27 school year at a cost of $160,000, as outlined in the 
attachment and authorizing the Superintendent or designee to execute the MOU 

ii. Memorandum of Understanding (MOU) with Owasso Police Department for K-9 
Narcotics Control for the 2026-2027 school year at a cost of $10,000, as outlined in the 
attachment and authorizing the Superintendent or designee to execute the MOU 

iii. Service Agreement with Commercial Power Solutions for scheduled maintenance 
inspections for the 2026-2027 school year at a cost of $990.00 per year as outlined in the 
attachment, and authorize the Superintendent or designee to execute the Contract 

iv. Service agreement with American Waste Control for trash removal services for the 
2026-2027 school year at a cost of $5,201.45 per month as outlined in the attachment, and 
authorize the Superintendent or designee to execute the Contract 



v. Contract with Lopez Lawn Care for lawn services and landscaping for the
2026-27 school year at a cost of $165,600.00, as outlined in the attachment and authorize 
the Superintendent or designee to execute the Contract 

vi. Agreement with Imperial for vending services for the 2026-2027 school year as outlined 
in the attachment and authorize the Superintendent or designee to execute the Agreement 

vii. Contract with ECT for district-wide Heating, Ventilation and Air Conditioning Service 
for the 2026-2027 school year at a cost of $594,999.96, as outlined in the attachment and 
authorize the Superintendent or designee to execute the Contract 

E. Technology  

i. Contract with Active Internet Technologies for Finalsite website hosting services for the 
2026-2027 school year at a cost of $18,500, as outlined in the attachment and authorize the 
Superintendent or designee to execute the contract 

ii. Contract with Active Internet Technologies for Messages XRE mass messaging services 
for the 2026-2027 school year at a cost of $18,500, as outlined in the attachment and 
authorize the Superintendent or designee to execute the contract 

iii. Quote from United Systems for renewal of support of DELL PowerEdge R440 (5/22/26-
6/30/27) and R240 (4/7/26-6/30/27) at a cost of $1,912.76, as outlined in the attachment and 
authorize the Superintendent or designee to execute the agreement 

iv. Quote from United Systems for renewal of IDPA support for the 2026-2027 school year 
at a cost of $19,382.90 as outlined in the attachment and authorize the Superintendent or 
designee to execute the agreement 

v. Quote from United Systems for renewal of Dell PowerProtect 6900 & DS60, Dell Cyber 
Data Protect, Dell S4112T Switch (CyberVault) support for the 2026-2027 school year at a 
cost of $36,128.84 as outlined in the attachment and authorize the Superintendent or 
designee to execute the agreement 

F. Finance 

i. Purchase orders (encumbrances) and changes to encumbrances for April 2026 2025-2026 
General Fund #1696-1724 (Vendors) $24,009.74
2025-2026 General Fund Net Change Orders $500.00
2025-2026 Building Fund #96 (Vendors) $894.67
2025-2026 Child Nutrition Fund #50 (Vendors) $295.00
2025-2026 Bond Fund 31 #417-420 (Vendors) $36,246.45
2025-2026 Bond Fund 32 #5 (Vendors) $61,000.00
2025-2026 Bond Fund 04-BOK #27-32 (Vendors) $2,000,344.00 

ii. Activity Financial Report for April 2026 

iii.  Concession Contracts with Owasso Boosters for the rights to operate the Concession 
stand for the 2026-2027 school year at a cost of 10%of the Club's concession profits, as 
outlined in the attachment and authorize the Superintendent or designee to execute the 
Concession Contract  



iv. Agreement with The Cooperative Council for Oklahoma School Administration 
(CCOSA) for District Level Services for the 2026–2027 school year at a cost of $2,500.00, 
as outlined in the attachment and authorize the Superintendent or designee to execute the 
agreement 

v. Annual Membership Dues for Oklahoma State School Board Association for the 2026-
2027 school year at a cost of $5,796.00, as outlined in the attachment and authorize the 
Superintendent or designee to execute the agreement 

vi. Annual renewal with Oklahoma State School Board Association for Policy Services 
Subscription for the 2026-2027 school year at at cost of $1,500.00, as outlined in the 
attachment and authorize the Superintendent to execute the agreement 

vii. Annual Subscription Renewal with Oklahoma State School Board Association for 
Assemble Meetings for the 2026-2027 school year at a cost of $3,000.00, as outlined in the 
attachment and authorize the Superintendent or designee to execute the agreement 

viii. Agreement with Sylogist Ed for accounting software for the period July1, 2026 to June 
20, 2027 at a cost of $49,520.10 as outlined in the attachment and authorize the 
Superintendent or designee to execute the agreement 

ix. Agreement with Frontline Education for Time and Attendance, Applicant Tracking, and 
Employee Evaluation software for the period July1, 2026 to June 20, 2027, at a cost of 
$81,552.81 as outlined in the attachment and authorize the Superintendent or designee to 
execute the agreement  

G. Human Resources 

i. Transitions 

VIII. Communications/Superintendent - Dr. Margaret Coates 

A. Board to consider and take possible action on the 2027-2028 School Calendar (Jordan 
Korphage) 
Motion to approve the 2027-2028 School Calendar. This motion, made by Stephanie Ruttman 
and seconded by Neal Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

IX. Teaching and Learning -Mark Officer 

A. Board to consider and take possible action on the Contract with Jessica Minahan, LLC for 
Professional Development on the topic of children with anxiety-related and challenging 
behavior for the 2026-2027 school year at a cost of $6,500.00, as outlined in the attachment 
and authorize the Superintendent or designee to execute the Contract 



Motion to approve the Contract with Jessica Minahan, LLC for Professional Development on 
the topic of children with anxiety-related and challenging behavior for the 2026-2027 school 
year at a cost of $6,500.00, as outlined in the attachment and authorize the Superintendent or 
designee to execute the Contract. This motion, made by Neal Kessler and seconded by Brent 
England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

B. Report to the Board regarding the key provisions of the recently passed Strong Readers 
Act, SB 1778. (Ashley Hearn) 

X. District Services - Kerwin Koerner 

A. Board to Consider and Take Possible Action on Proposed Child Nutrition Salary Schedules 
for the 2026-2027 Fiscal Year 
Motion to approve the proposed Child Nutrition Salary Schedules for the 2026-2027 Fiscal 
Year. This motion, made by Stephanie Ruttman and seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

XI. Technology - Dr. Michelle Baker 

A. Board to consider and take possible action on the Standard Student Data Privacy 
Agreement with Edmentum, Inc. to add Owasso Public Schools as a subscriber to an existing 
agreement between Enid Public Schools and Edmentum, Inc. at a cost of $-0-, as outlined in 
the attachment and authorize the Superintendent or designee to execute the agreement 
Motion to approve the Standard Student Data Privacy Agreement with Edmentum, Inc. to add 
Owasso Public Schools as a subscriber to an existing agreement between Enid Public Schools 
and Edmentum, Inc. at a cost of $-0-, as outlined in the attachment and authorize the 
Superintendent or designee to execute the agreement. This motion, made by Stephanie 
Ruttman and seconded by Forrest Turpen, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0



XII. Finance - Phillip Storm 

A. Board to consider and take possible action on the Treasurer's Report for April 2026 
Motion to approve the Treasurer's report for April 2026. This motion, made by Neal Kessler 
and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

B. Board to consider and take possible action on an updated Resolution and Administrative 
Services Agreement with Pension Solutions for District 457 Deferred Compensation Plan 
Motion to approve the updated Resolution and Administrative Services Agreement with 
Pension Solutions For District 457 Deferred Compensation Plan. This motion, made by Neal 
Kessler and seconded by Stephanie Ruttman, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

C. Board to consider and take possible action on an updated Resolution and Administrative 
Services Agreement with Pension Solutions for District 403b Plan 
Motion to approve the updated Resolution and Administrative Services Agreement with 
Pension Solutions For District 403b Plan. This motion, made by Stephanie Ruttman and 
seconded by Brent England, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   
Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0

XIII. New Business There was no New Business. 

XIV. Vote to Adjourn 
Motion to adjourn at 6:24 p.m. This motion, made by Stephanie Ruttman and seconded by Neal 
Kessler, passed.
Brent England:   Yea   
Neal Kessler:   Yea   
Rhonda Mills:   Yea   



Stephanie Ruttman:   Yea   
Forrest Turpen:   Yea   
Yea: 5, Nay: 0





























June 15, 2026 Overnight/Out of State Student Activity Requests 
 

●​ June 15-18, 2026 - UCA Cheerleading Camp - Owasso Middle School Cheer 
- Tulsa, OK 

●​ June 16-23, 2026 - Cheerleading UCA Camp- OHS Varsity Cheer- Loveland, 
CO 

●​ June 26- 29, 2026 - Owasso Cross Country Camp - OHS Cross Country - 
Branson, MO 

●​ March 14 - 20, 2027 - OHS Fine Arts Senior Trip 2027 - OHS Fine Arts 
Seniors - New York City  
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Memorandum of Understanding
Tulsa Community College

And
Owasso Public Schools

This Memorandum of Understanding (“MOU”) between Owasso Public Schools,Owasso, 
Oklahoma, (“partner”), and Tulsa Community College (“TCC”), an agency of the State of 
Oklahoma.  Its purpose is to set forth the responsibilities and obligations of the parties with 
regard to dual credit programs.  Tulsa Community College is dedicated to serving high school 
students while helping to develop a seamless and accessible transition to higher education. Tulsa 
Community College is a member of the National Alliance of Concurrent Enrollment Partnerships 
(NACEP). Established in 1999, NACEP provides standards of academic excellence, research, and 
advocacy. TCC has developed partnership guidelines based on NACEP standards in order to 
provide a valuable and credible academic experience. The TCC guidelines are available on 
request from the TCC Office of Dual Credit Programs. NACEP standards can be viewed at 
www.nacep.org. 

TCC enrollment provides high school students with an opportunity to earn transferable college 
credits while also satisfying high school course requirements through dual credit as well as an 
introduction to college academics and rigor.  Additionally, this program provides an economical 
head start through the tuition waiver program and low fees for courses taught at TCC campuses, 
TCC community campuses, approved off-campus sites, online, or high school campuses during 
the regular school day. Through the program, students have access to TCC writing labs, math 
labs, academic advisement, career advisement, libraries, clubs, organizations, and fitness 
centers.

1. Purpose

The purpose of this agreement is to foster increased access to college courses for high school 
students who have demonstrated the academic ability to complete a rigorous course of study. By 
using TCC campuses, community campuses, online technology, and eligible partner facilities to 
offer TCC courses in appropriate course modalities, eligible students have an opportunity to 
participate in college courses during regular high school hours. Students will earn high school 
academic credit and college credit, referred to as dual credit, as established by the Oklahoma 
Legislature in 70 O.S. §628.13. Any addendum shall be governed by the terms, provisions, and 
conditions set forth in this agreement.

2. Term 

The agreement will be in continuous effect beginning in the semester in which the memorandum 
of understanding is signed unless terminated in writing by either institution. Either party shall 
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have the right to terminate this MOU with or without cause by giving ninety (90) days prior 
written notice of intention to terminate at the end of the college semester during which the 
notice was provided. If the notice to terminate is received less than 90 days from the end of the 
college semester, then the agreement will conclude at the end of the following college semester. 

The parties agree to work in good faith to avoid any such termination. The rationale for the 
requested termination should be stated with the request, and the parties will attempt to resolve 
any disputes in a mutually satisfactory way. Any future agreements will be subject to their own 
terms for termination, which may differ from this memorandum of understanding. 

3. Operations
 

A. TCC will ensure the following conditions:
• Admit high school students to the college according to the Oklahoma State Regents for 

Higher Education requirements. 
• Offer 1000 level and 2000 level courses to a minimum of fourteen (14) pre-enrolled 

students. 
• Hold courses open and accept enrollments to meet the required minimum fourteen 

enrollments: minimums must be met by December 15 for spring courses and May 15 for 
fall courses. 

• Accept course enrollments in addition to the minimum fourteen (14) students until the 
section fills or until the first class meeting.

• Post the Dual Credit Student Enrollment Portal and instructional video on the TCC Dual 
Credit Programs’ web pages for participating high school districts.

• Counsel students on issues concerning academic success and higher education goals 
including course transferability, college majors, and pathways to associate’s degrees, or 
workforce certifications.

• Provide college academic advising and individualized academic plans for students who 
meet with TCC academic advisors.

• Conduct annual training for high school counselors.
• Provide online, online live, blended, and classroom delivered instruction for courses as 

agreed upon by TCC, the partner, attending districts, and appropriate external 
authorities.

• Endeavor to provide instructors and courses; however, TCC cannot guarantee course 
availability at the site. 

• Provide curriculum and instructors for all TCC courses. 
• Comply with the policies, practices, and procedures as outlined in the TCC faculty 

handbook at all times. 
• Administer courses to follow either an eight (8) week format, a fourteen (14) week 

format or a sixteen (16) week format. Students will follow the established TCC calendar 
as it relates to add/drop dates, withdrawal dates, holidays, and unscheduled closings. 

• Provide high schools with due dates for the course scheduling process. See addendums 
for specific program timelines.
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• Provide TCC student ID cards to each concurrently enrolled student who presents a TCC 
ID number and photo identification at TCC Student Activities Centers. The ID card will 
provide students with entrance to TCC campuses and access to all four (4) TCC libraries 
and online library access. Students are billed $5.00 per semester.

• Allow students to enroll in additional courses on TCC campuses as well as in the courses 
taught at the off-campus sites, online, online live modalities. 

• Bill the student for all course fees and materials, as applicable. 
• Bill the student for tuition charges for credit hours that exceed the tuition waiver 

program.
• Send a password encrypted, electronic end of term grade spreadsheet to the district 

registrar or staff authorized to receive FERPA information.
• Provide the COMPASS: dual credit student success orientation. Partners may attend a 

scheduled COMPASS on TCC campuses, online, or students may view the dual credit 
orientation electronically from www.tulsacc.edu/dualcredit in the high school counselor’s 
office.

• Provide an early alert system via email to the district’s high school counselor and/or 
administrator authorized to receive student information.

• Provide ADA accommodations: TCC requires students to self-identify and submit 
appropriate professional documentation in accordance with the guidelines established by 
the Accessibility Resources Center located at 909 S. Boston Ave Room MC 331B.

• The Director of Dual Credit Programs, TCC faculty department chairs, TCC Deans and 
Associate Deans, and the Associate Vice-President of Academic Affairs will review all 
course requests from participating high schools. Courses will be approved based on the 
program scope, collective resources, and available support for each course.

B. The partner high school will ensure the following conditions:
• Ensure that each student has textbooks and instructional materials as required for each 

course and that no student is denied an opportunity to participate due to the inability to 
purchase textbooks and instructional materials.

• Comply with the one hour and fifty-minute TCC semester finals schedule. 
• Designate a representative as the liaison between the partner and TCC. The partner 

liaison provides program information and guidance to students, parents, and high school 
faculty. 

• Establish a process to confirm eligibility.
• Support and help guide the development and integrity of the program through the 

partner high school principal and counselor(s).
• Advise concurrently enrolling students on all issues concerning high school education, 

graduation, and college application requirements. 
• Distribute for signatures and retain the signed district’s student/parent MOU (if used).
• Communicate clearly to the parents and students regarding financial responsibilities and 

the college environment. 
• Ensure that students have an opportunity to enroll in courses necessary for high school 

graduation. TCC courses may not be available or convenient for some students so should 

Docusign Envelope ID: 59F816CF-EEDB-8AB4-81DA-E05CA03E80FF



AY 2026-2027

4

not be depended on as the sole source for completing high school graduation 
requirements.

• Include TCC courses in the high school course catalog. 
• Display TCC brochures, guides, posters, and other promotional materials that TCC 

provides in a designated area such as the high school guidance office. 
• Allow compliance with the TCC student policies and resources handbook during TCC class 

time. Note: Any student suspended or expelled from high school will be expected to 
continue participating in his or her TCC class(es).

• Provide program information and enrollment due dates to parents and students prior to 
registration periods. 

• Support the instructor and the student through standards set by TCC. 
• TCC campuses, including community campuses, do not close as frequently as high 

schools. If the high school closes and TCC does not, students will be expected to 
complete any homework or assigned readings and may be required to complete an 
online assignment, using Blackboard. Even when TCC is closed, students should keep up 
with the course agenda and check Blackboard for updated assignment schedules.

• Provide an orientation for TCC faculty prior to the start of the semester if the district or 
partner campus hosts the TCC faculty. The orientation should include a tour of the 
campus, information about parking, keys to rooms, introductions to appropriate 
personnel, computer network passwords, IDs, and other information that may be unique 
to the site that faculty will need to teach their classes.

• Provide students with adequate time to travel to and participate fully in courses and time 
to return to their home high school if applicable.

• Provide, when course delivery model requires, qualified (per TCC MOU) facilitators in 
classrooms, access to computer labs, and access to tutoring services. See addenda for 
specific program requirements. 

• Request all course additions or program changes in writing to the TCC Dual Credit 
Programs office. 

o Fall semester requests should be submitted by January 15th. Spring and summer 
semesters’ requests should be submitted by August 15th.  

o English courses require a minimum of 14 enrollments and a maximum of 20 
enrollments per section. All other courses require a minimum of 14 and a 
maximum set by the discipline and faculty. All enrollment maximums are 
additionally based on the ability to provide a collegiate environment.

o Course change requests and program requests should include the rationale for 
the additional course, any extenuating circumstances surrounding the request; 
the number of students qualified and expected to enroll in the course, and the 
availability of specialized equipment/labs if appropriate. The requests will be 
reviewed, and newly approved courses may be offered in the following semester.

C. Obligations of both TCC and Partner:
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• Attend an annual senior leadership meeting.
• Collaborate to provide program information, communication, promotional materials, and 

activities. 
• Collaborate to articulate curricula between the high school and the college. 
• Collaborate to develop a two-year pathway of academic course offerings. The course 

schedule will be reviewed annually. 
• Collaborate when advising a concurrently enrolled student to ensure that the student is 

apprised of all education options. 
• Attend operations meetings as required.

D. High School Concurrently Enrolled Students Will:
• Meet the minimum requirements as set forth by the Oklahoma State Regents for Higher 

Education. Admission and enrollment requirements are posted at www.tulsacc.edu.
• Complete the online TCC college admission application a minimum of one week prior to 

enrollment.
• Enroll using the Dual Credit Student Enrollment Portal www.tulsacc.edu/dualcredit .
• Pay course fees and materials used per the student account balance available in 

Blackboard for all courses at any TCC Bursar office or online via MYTCC.
• Pay full tuition incurred beyond the maximum tuition waiver amount.

• Assume responsibility for course materials.
• Complete a COMPASS: dual credit student success orientation in person, online, or with a 

high school counselor via TCC’s COMPASS presentations and materials.
• Assume all responsibility for personal actions during transportation to the course delivery 

sites and during the return to the home high school including driving or riding in personal 
vehicles and district transportation on roads or in parking lots.

• Comply with the TCC student policies and resources as outlined in the TCC Student Code 
of Conduct (http://www.tulsacc.edu/student-resources/student-handbook) during TCC 
class time.

• Behave in the same manner as any student enrolled in and participating in a college 
course as written in the TCC Student Code of Conduct available on the TCC website.

• Assume responsibility for any malicious destruction of property, equipment and materials 
belonging to the host concurrent delivery site and/or TCC.

• Read the district’s student/parent MOU if required by the district (to be retained at the 
high school counselor’s office).

• Participate as required and outlined in the course syllabus.
• Check the television, radio, and TCC Alerts for class cancellations due to unforeseen 

situations (weather), and log onto TCC Blackboard to complete any assignments.
• Assume responsibility for reporting grades to appropriate high school staff.

4. Financial Arrangements 
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• Students will pay the one-time admission fee of $20.00 with the first semester 
enrollment.

• TCC applies in-state tuition and Oklahoma tuition waivers for US citizens, permanent 
residents, and other approved documented students. TCC International Student Services 
at iss@tulsacc.edu confirms residency status.

• TCC will waive tuition via the state of Oklahoma’s tuition waiver policy and TCC’s tuition 
waiver policy. 

o TCC Financial Aid will apply the juniors’ tuition waiver for a maximum of twelve 
(12) credit hours total for the three junior semesters beginning in the summer 
after the 10th grade. The student must meet all OSRHE policy regulations for high 
school student early enrollment including Oklahoma residency and being on track 
for graduation from high school in the spring of their senior year.  

o TCC Financial Aid will apply the seniors’ tuition waiver for a maximum of eighteen 
(18) credit hours total for the three senior semesters beginning in the summer 
after the 11th grade. The student must meet all OSRHE policy regulations for high 
school student early enrollment including Oklahoma residency and being on track 
for graduation from high school in the spring of their senior year. 

• All courses are charged Oklahoma State Regents for Higher Education mandatory course 
fees regardless of delivery mode or location. Other courses’ fees vary.

• Partners may set up third-party billing with the TCC bursar to eliminate student barriers.
o Participating third-party billing high schools will be billed for all students on the 

TCC rosters after the semester drop date. Consult the TCC academic calendar for 
semester dates.

o Students are not eligible to receive a federal T-1098 tuition statement for 
education credit for any amounts remitted by the district via 3rd party billing.

5.  Liability

Each party to this Agreement will be responsible for its own negligent acts or omissions and 
those if its employees, officers, volunteers or agents in the performance of this Agreement.  
Neither party will be considered the agent of the other nor does either party assume any 
responsibility to the other party for the consequences of any act or omission of any person or 
entity not a party to this Agreement.   The terms of this provision shall survive the termination of 
the Agreement. 
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Both parties recognize that this is a programmatic agreement and does not afford TCC control of 
over any District property, therefore the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act does not apply to District property utilized under this agreement. 

6. Independent Capacity

The employees or agents of each party who are engaged in the performance of this Agreement 
shall continue to be employees or agents of that party and shall not be considered for any 
purpose to be employees or agents of the other party.

Official Signatures

We agree to the conditions and responsibilities and indicate by our signatures our commitment 
to provide quality dual credit enrollment courses for our students.

Dr. Kristopher Copeland, Assoc. Vice-
President Academic Affairs
Tulsa Community College

School Board President, Superintendent, 
or designee.
Participating school or district

Date: Date: 
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MOU Addendum: 

College Preparatory English (CPE)

In cooperation with the high school English department, Tulsa Community College is offering eligible 
high school students (second-semester sophomores, juniors, and/or seniors) the opportunity to earn three 
hours of college English (transferable to state universities) while at the same time satisfying their high 
school English requirements. The goal is for all students who take the College Preparatory English 
(CPE) class to successfully complete a TCC English 1113 course the following semester.

Tulsa Community College Responsibilities

• Meet with the district and high school administration to review the MOU and addenda.
• Provide the high school with CPE curriculum: a syllabus, selected readings, assignments, and 

grading rubrics.  
• Provide a TCC Dual Credit Coordinator to administrate and liaison with the student, teacher, and 

counselor (See DC procedural timeline).
• Conduct an on-site or virtual information session during the first week(s) of the CPE class.  
• Provide a TCC English faculty liaison to review the CPE course materials with the high school 

English teacher and to provide support throughout the semester.
• Meet with students to help them apply to TCC in August-September (fall) and in February 

(spring).
• Provide a 16-week online section of ENGL 1113, taught by a TCC faculty who will 

communicate with the high school support instructor throughout the semester. 
• Reserve seats for the CPE students who meet admissions and enrollment criteria, who earn a C 

or better in CPE, and who enroll by January 3 for spring semester, by May 30 for fall semester.
• Process the junior or senior tuition waiver for all dual credit high school students as applicable.
• Send Survey link for CPE Students to high school teacher to gather student roster information.
• Send links for Beginning of Semester Survey for CPE Teachers and End of Semester Survey for 

CPE Teachers to CPE instructors to gather teacher information.
• Share Excel Roster Sheet with the high school teachers to communicate admission and 

enrollment status and any student issues.
• ENROLLMENT: The TCC coordinator will conduct enrollment workshops either in person or 

via zoom in October/November (fall) or March/April (spring).

District Responsibilities

• Follow the CPE procedural timeline.
• Meet with the TCC dual credit director to review the MOU and addendum before offering the 

class for the first time.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Grant the teacher a full day of paid professional development time during the semester to 

participate in professional development with college faculty.
• Provide students with computers and Internet access during the dedicated class period. Note: IT 

departments will need to assist students with technology issues when they take English 1113. 
Students using district-owned devices may need assistance downloading MS Word (free) from 

Docusign Envelope ID: 59F816CF-EEDB-8AB4-81DA-E05CA03E80FF



AY 2026-2027

2

TCC. Student laptop restrictions will likely need to be modified so that they can access online 
educational resources such as YouTube videos.

• Send fall semester transcript by January 8th for each English 1113 student to demonstrate all 
students meet placement criteria unless they meet other TCC placement criteria, TCC will de-
enroll students from the designated class if they did not earn a C and/or do not have the high 
school teacher’s recommendation.

High School Responsibilities

• Follow the CPE procedural timeline.
• Meet with the TCC dual credit representative to review the MOU and addendum before offering 

the class for the first time.
• Work with high school English teachers to identify students who can meet one of the admission 

requirements (see below), who want to go to college, and who have a strong work ethic, but who 
don’t yet have the academic and/or study skills needed succeed in a college-level English class.

o 3.0 Unweighted GPA
o 19 Composite score on ACT or Pre-ACT
o 990 on SAT/PSAT

• Communicate student deadlines for admission, enrollment, and payments to the students.
• Provide a qualified and interested English teacher to deliver the curriculum and to provide 

support for the online English 1113 class the following semester.
• Provide a dedicated class period and space for CPE and the online English 1113 course. 
• Assign the CPE teacher class time to support the online English 1113 students; during this class 

time, the support teacher should not teach other classes or use a plan period.
• Send the English teacher’s name and contact information to dualcredit@tulsacc.edu by August 

1.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Provide a high school counselor to complete the college prep enrollment approvals in the dual 

credit enrollment portal.
• Enforce the 25-student maximum enrollment in the CPE course. To teach this course effectively, 

instructors must work with no more than 25 students each semester. If all 25 students place into 
English 1113 successfully, TCC will provide seats for all students who meet the deadline for 
enrollment. 

• Enroll only CPE students in designated sections until the deadline has passed. The deadline for 
enrolling students for fall semester is June 30; for spring semester, the deadline is January 8. 
Once the deadline passes, other students may be added to the designated section which no 
longer guarantees the student a seat

• Make sure students and support high school teachers participate in/watch the video of the dual 
credit student orientation and complete the Blackboard orientation before the start date of 
English 1113.

• Review the English teacher’s lesson plans as needed to ensure he/she is adhering to the CPE 
curriculum.

• Provide students with computers and Internet access during the dedicated class period. Note: IT 
departments will need to assist students with technology issues when they take English 1113. 
Students using district-owned devices may need assistance downloading MS Word (free) from 
TCC. Student laptop restrictions will likely need to be modified so that they can access online 
educational resources such as YouTube videos.
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• Ensure that qualified students have access to course materials. Neither the CPE nor the English 
1113 class uses a textbook; however, students will need to access, print, and/or photocopy 
online readings and other materials.

• Advise students to withdraw from the course and transfer into an on-level English class if they 
consistently underperform during the first four weeks of the semester. 

• Discourage students from withdrawing if they can pass the class with a C or better; students who 
cannot pass may withdraw before Week 12 of the semester, but withdrawals may affect future 
financial aid and should be discouraged unless the student cannot pass.

• Encourage students to stay in the course until Week 12; students who cannot pass the course 
should be referred to their TCC advisor to complete a withdrawal request on the Monday of 
Week 12.

• Monitor the progress of and provide academic support for students throughout the TCC 
semester, including days when the high school is not in session or switches to virtual instruction. 
Students who need to temporarily pivot to virtual attendance must meet virtually with the high 
school teacher a minimum of three times a week. 
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High School Teacher responsibilities

• Complete the Beginning of the Semester Survey for CPE teachers by the end of week two of the 
semester. The Dual Credit Coordinator will send teachers a link to the survey. 

• Have students fill out the Survey for CPE Students by the end of the second week of the 
semester. The Dual Credit Coordinator will send teachers a link to the student survey the first 
week of the semester.

• Provide the TCC Dual Credit Coordinator one class period to conduct college admission 
workshop (late August-early September). NOTE: Admission does not guarantee enrollment. 

• Use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class roster 
changes, to update admission and enrollment information, and to note any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

• Consult the Excel Class Roster Sheet frequently during the semester and inform students about 
any admission and enrollment issues the coordinator has listed in the notes section.

• Teach the CPE English class:
o Attend professional development with the TCC faculty. 
o Submit the CPE syllabus to the TCC faculty liaison for review no later than the second 

week of the semester.
o Follow the curriculum closely and discuss any variations with the TCC faculty liaison.
o Share a selection of graded assignments with the liaison twice during the semester.

• Alert students to enrollment information, including the registration portal link, tutorial video 
links for students and parents, and date the coordinator will be conducting an enrollment 
workshop.

• Complete the End of Semester Survey for CPE Teachers sent the first week of December. The 
Dual Credit Coordinator will send this survey so that teachers can identify students who are NOT 
recommended for the college-level course enrollment or who will not complete the preparation 
semester with a grade of C or better. Both a C or better AND the teacher recommendation are 
required to enroll the student in the college course without additional placement criteria. The 
survey also contains the conditional FERPA release that allows the high school teacher and 
college faculty to collaborate during the college course.

• Complete the Blackboard orientation with students and help students with technology issues. If 
teachers have any issues with Blackboard, they need to contact their TCC liaison immediately. 

• View the TCC orientation video links (emailed to the teacher) with the class and send any 
questions to the TCC Dual Credit Coordinator.

• Communicate regularly with the English 1113 professor throughout the semester.
• Print the TCC professor’s syllabus, major assignments, and other materials.
• Share supplemental instruction handouts or other materials with the English 1113 professor.
• Check Bb grades once a week and alert the high school counselor if a student’s grade drops 

below 70%.
• Advise students to withdraw from the course and transfer into an on-level English class if they 

consistently underperform during the first four weeks of the semester. 
• Discourage students from withdrawing if they can pass the class with a C or better; students who 

cannot pass may withdraw before Week 12 of the semester, but withdrawals may affect future 
financial aid and should be discouraged unless the student cannot pass.

• Support the TCC Student handbook, the TCC professor’s syllabus, and the grading standards.
• Follow the “Guidelines for Supporting English 1113 Students”.
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• Meet at least three times a week with any student who needs to temporarily pivot to virtual 
attendance. 

Student Responsibilities
• Complete the Survey for CPE Students by the end of week 2 of the preparatory semester.
• Apply for TCC admission with the TCC Coordinator during late August-mid September. For 

admission eligibility, see the Dual Credit Program’s Website.
• Set up TCC email and password in MYTCC after admission and prior to enrollment. Students 

must use their TCC email to communicate with TCC faculty.
• Enroll in the designated, reserved section of online English 1113 with the Dual Credit 

Coordinator during enrollment workshop. Students must enroll by January 8th for spring 
semester, May 30th for fall semester; after those dates, the CPE section will be closed to 
enrollment or no longer guaranteed. 

• Demonstrate enrollment eligibility if necessary. Students who earn a C or better in CPE and who 
have the teacher’s recommendation meet the placement criteria to enroll in the designated online 
section of English 1113 only; the grade does not work for placement in any other section of 
English 1113. For any other section of English 1113, students must demonstrate enrollment 
eligibility as explained on the Dual Credit Program’s Website.

• Attend the TCC dual credit student orientation and complete the TCC online Bb orientation (see 
Dual Credit Programs webpage for dates and locations).

• Attend the high school class regularly while taking the TCC online course. 
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College Preparatory English
Letter to parents

Dear Parent/Guardian,

Your student has been identified as a candidate for the College Preparatory English course, a high 
school class that prepares students to succeed in a Tulsa Community College ENGL 1113 course. This 
letter is to inform you about this opportunity.

College Preparatory English is a class developed by college and high school English faculty with the 
goal of ensuring high school students are prepared for college-level reading and writing. Data show that 
many high school students graduate without meeting the standards required to take a college-level 
English class. These students often must take costly remedial courses at the college and/or may not be 
able to pass a first-year English class. While taking College Preparatory English does not guarantee that 
a student will be taking English 1113 the following semester, the class will challenge all students to 
improve their reading and writing so that they graduate high school prepared to succeed in college 
classes. 

The College Preparatory English class helps prepare students for English 1113 by asking students to 
complete some of the same reading and writing assignments they will be asked to complete in English 
1113; as such, students taking this class must have the time, motivation, and support to do the work. 
High school teachers will also 

• Enforce strict deadlines for late work and attendance
• Require students spend approximately 4 hours a week studying outside of class
• Emphasize critical reading strategies needed for college-level courses
• Assign challenging texts that students will read, summarize, and analyze
• Teach specific writing skills students will use in college English classes
• Consult with a TCC English professor for guidance on grading standards

The high school instructor will continue to help students succeed in an online English 1113 class the 
following semester by providing tutoring, technology support, and encouragement. Students who 
complete English 1113 successfully will have three hours of college credit, transferable to most colleges 
and universities and required of almost all degree programs. 

If you would like your student to participate in this opportunity, please discuss the overview of student 
responsibilities and the project timeline with him or her. If he or she is interested, please sign and return 
this letter to your high school counselor.

_________________________________________________ Parent _______________________Date

_________________________________________________Student _______________________Date
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The College Preparatory English Timeline

CPE OFFERED IN THE FALL

February - March
• High schools indicate interest in offering/continuing to offer CPE fall semester of the following 

academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPE (February to August school start date):
o High school English faculty should recruit current sophomores and juniors during the 

high school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPE

April - July 
• High school sends name(s) and contact information of CPE teacher(s) to the Dual Credit 

Programs Coordinator no later than June 1.
• TCC notifies teachers of date for CPE workshop.
• CPE instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

August
• High school may replace teacher if necessary by August 15th.
• CPE teachers attend the CPE workshop.
• TCC faculty liaison begins regular communication with the CPE teacher.
• TCC representative conducts an on-site information session or shares an informational video 

during the first week(s) of the CPE class. 
• CPE teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 

no later than the second week of the semester.
• CPE teacher completes the Beginning of Semester Survey for CPE Teachers sent by the Dual 

Credit office by the end of week two of the semester.
• The Dual Credit office sends teachers a link to the Survey for CPE Students the first week of the 

semester. Students fill out the survey by the end of the second week of the semester.

September-October
• Dual Credit Coordinator visits the CPE class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
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example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

• CPE teacher shares samples of graded assignments with the TCC faculty liaison.

October-November
• TCC coordinator conducts enrollment workshop either in person or via zoom for the English 

1113 course for enrollment in October/November for Spring enrollment. 
o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 

any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in January.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, date of enrollment workshop; note any student 
issues on the Google Class roster sheet.

December 
• CPE teacher completes the End of Semester Survey for CPE Teachers. This survey will inform 

TCC about who the high school teacher does NOT recommend for the college-level course 
enrollment or who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

January 

• CPE teacher transitions to supporting role for English 1113 students, is placed in English 1113 
Blackboard site, and begins regular communication with English 1113 professor.

• CPE teacher emails the Dual Credit Coordinator the names of students who did not complete the 
semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPE teachers.

• Students who complete a fall semester CPE class and have enrolled in English 1113 complete 
TCC’s dual credit orientation and online Bb orientation; high school teacher should also 
complete the Bb orientation and view the TCC orientation video links (emailed to the teacher) 
with the class and send any questions to the TCC Dual Credit Coordinator.

• HS sends fall semester transcript by January 8th for each English 1113 student to demonstrate all 
students meet placement criteria for English 1113; TCC will de-enroll students who were 
projected to earn a C but did not.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 

• CPE teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

• CPE teacher makes sure all students complete the diagnostic writing sample; students who don’t 
complete the sample may be dropped from the class and will need to enroll in an on-level 
English class.
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February – May

• CPE teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with 
students and be familiar with other materials posted in Blackboard.

• CPE teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPE teacher communicates regularly with English 1113 professor and shares supplemental 
instruction handouts or other materials with the English 1113 professor.

• CPE teacher monitors student progress by checking grades regularly.
• CPE teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPE teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.

CPE OFFERED IN THE SPRING

September-October
• High schools indicate interest in offering/continuing to offer CPE spring semester of the 

following academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPE 
o High school English faculty should recruit current sophomores and juniors during the 

high school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPE 

November-December
• High school sends name(s) and contact information of CPE teacher(s) to the Dual Credit 

Programs Coordinator no later than November 1.
• TCC notifies teachers of date for CPE workshop.
• CPE instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

December
• High school may replace teacher if necessary by December 15.

January
• CPE teachers attend the CPE workshop.
• TCC faculty liaison begins regular communication with the CPE teacher.
• TCC representative conducts an on-site information session or shares an informational video 

during the first week(s) of the CPE class. 
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• CPE teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 
no later than the second week of the semester.

• CPE teacher completes the Beginning of Semester Survey for CPE Teachers sent by the Dual 
Credit office by the end of week two of the semester.

• The Dual Credit office sends teachers a link to the Survey for CPE Students the first week of the 
semester. Students fill out the survey by the end of the second week of the semester.

February-March
• Dual Credit Coordinator visits the CPE class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

• CPE teacher shares samples of graded assignments with the TCC faculty liaison.

March-April
• TCC coordinator conducts enrollment workshop for the English 1113 course.

o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 
any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in August unless other placement criteria are met.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, and the date for the enrollment workshop; note 
any student issues on the Excel Class roster sheet.

May
• CPE teacher completes the End of Semester Survey for CPE Teachers. This survey will inform 

TCC about who the high school teacher does NOT recommend for the college-level course 
enrollment or who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

August 
• CPE teacher emails the Dual Credit Coordinator the names of students who did not complete the 

semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPE teachers.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

• CPE teacher transitions to supporting role for English 1113 students, is placed in English 1113 
Blackboard site, and begins regular communication with English 1113 professor.

• Students who complete a fall semester CPE class and have enrolled in English 1113 complete 
TCC’s dual credit orientation and online Bb orientation; high school teacher should also 
complete the Bb orientation and view the TCC orientation video links (emailed to the teacher) 
with the class and send any questions to the TCC Dual Credit Coordinator.

• HS sends spring semester transcript by August 15 for each English 1113 student to demonstrate 
all students meet placement criteria for English 1113; TCC will de-enroll students who were 
projected to earn a C but did not and do not meet optional enrollment criteria..
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• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 

• CPE teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

• CPE teacher makes sure all students complete the diagnostic writing sample; students who don’t 
complete the sample may be dropped from the class and will need to enroll in an on-level 
English class.

September-December

• CPE teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with 
students and be familiar with other materials posted in Blackboard.

• CPE teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPE teacher communicates regularly with English 1113 professor and shares supplemental 
instruction handouts or other materials with the English 1113 professor.

• CPE teacher monitors student progress by checking grades regularly.
• CPE teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPE teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.
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MOU Addendum: 

College Prep Math (CPM)

In cooperation with the high school mathematics department, Tulsa Community College is offering 
eligible high school juniors and seniors the opportunity to earn three hours of transferable college 
Mathematics and satisfy their high school Mathematics requirement. College-Prep Mathematics (CPM) 
is an intensive preparatory course designed for students aiming to excel in their chosen math pathway 
during the subsequent semester. This course is tailored to equip students with the fundamental skills 
necessary for success across various mathematical disciplines. CPM prepares students for one of three 
distinct pathways:

• Precalculus I (MATH 1513) – Primarily designed for STEM majors, this pathway delves into 
advanced mathematical concepts essential for disciplines such as engineering, physics, and 
mathematics. 

• Math Functions (MATH 1483) – Geared towards business majors, this pathway emphasizes 
practical mathematical applications relevant to fields such as economics, finance, and 
management. 

• Quantitative Reasoning (MATH 1473) – Tailored for Liberal Arts majors, this pathway 
focuses on developing critical thinking skills through the application of mathematics in everyday 
contexts. 

The goal is for all students who take the CPM class to successfully complete a TCC college-level math 
course (MATH 1513 – Precalculus I, MATH 1473 – Quantitative Reasoning, or MATH 1483 – 
Mathematics Functions & Their Uses) the following semester. Recognizing the importance of embedded 
support, students enrolled in CPM will receive daily assistance from their high school math instructors 
during the subsequent semester as they navigate their chosen TCC math pathway online.

Tulsa Community College Responsibilities

• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with CPM curriculum and objectives, which will be used during the fall 

semester to prepare students for the college-level math course. 
• Provide a TCC Dual Credit Coordinator to administrate and liaison with the student, teacher, and 

counselor (See DC procedural timeline).
• Conduct an on-site or virtual information session during the first week(s) of the CPM class. 
• Provide a TCC Math faculty liaison to review the CPM course materials with the high school 

math teacher and to provide support throughout the semester. 
• Meet with students to help them apply to TCC in September (fall) and in February (spring).
• Provide a 16-week online section of MATH 1513, MATH 1473, and/or MATH 1483 taught by 

TCC faculty who will communicate with the high school support instructor throughout the 
semester. 

• Reserve seats for the CPM students who meet admissions and enrollment criteria, who earn a C 
or better in CPM, and who enroll by January 3 for spring semester, by May 30 for fall semester.
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• Send TCC Qualtrics student survey link to high school teacher to gather student roster 
information.

• Share Excel Class Roster Sheet with the high school teachers to communicate admission and 
enrollment status and any student issues.

• ENROLLMENT: The TCC coordinator will conduct enrollment workshops either in person or 
via zoom in October/November (fall) or March/April (spring). Students are to enroll in the 
designated, reserved CRN during the enrollment workshop. 

• Process the junior or senior tuition waiver for all dual credit high school students as applicable.

District Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administration to review the MOU and 

addendum before offering the class for the first time.
• Immediately notify dualcredit@tulsacc.edu if personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Grant the teacher a full day of paid professional development during the semester to participate 

in professional development with college faculty
• Provide students with computers and Internet access during the dedicated class period. Note: IT 

departments will need to assist students with technology issues when they take the college-level 
math class. Student laptop restrictions will likely need to be modified so that they can access 
online educational resources such as Youtube videos.

• Send fall semester transcript by January 8th for each college level math student to demonstrate 
all students meet placement criteria unless they meet other TCC placement criteria, TCC will 
de-enroll students from the designated class if they did not earn a C and/or do not have the high 
school teacher’s recommendation

High School Responsibilities

• Follow the CPM procedural timeline.
• Meet with the TCC dual credit director and high school administration to review the MOU and 

addendum before offering the class for the first time.
• Work with high school math faculty to identify students who can meet the admission 

requirements (see below), who want to go to college, and who have a strong work ethic, but who 
don’t yet have the academic and/or study skills needed succeed in a college-level math class.

o 3.0 Unweighted GPA
o 19 Composite score on ACT or Pre-ACT
o 990 on SAT/PSAT

• Send the parent letter to students interested in the CPM class (see below) and keep them on file.
• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide a qualified math teacher to deliver the preparatory curriculum and to provide support 

for the online college-level math class the following semester.
• Encourage students to use ICAP time to explore the math pathway assigned to college/university 

majors and higher education institutions.  Students may consult their assigned TCC Academic 
Advisor (connect in MYTCC – Starfish) for assistance.

• Provide a dedicated class period and space for both CPM and online college-level math class. 
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• Send the math teacher’s name and contact information to dualcredit@tulsacc.edu by August 1.
• Immediately notify dualcredit@tulsacc.edu of any personnel changes during the semester and 

arrange for the new teacher to meet with the TCC faculty liaison.
• Provide a high school counselor to complete the college prep enrollment approvals in the dual 

credit enrollment portal.
• Enroll only CPM students in designated sections until the deadline has passed. The deadline for 

enrolling students for fall semester is June 30; for spring semester, the deadline is January 3. 
Once the deadline passes, other students may be added to the designated section which no 
longer guarantees the student a seat. 

• Make sure students and support high school teachers participate in/watch the video of the dual 
credit student orientation and complete the Blackboard orientation before the start date of the 
college-level math class.

• Review the math teacher’s lesson plans as needed to ensure he/she is adhering to the CPM 
curriculum.

• Provide students with computers and Internet access during the dedicated class period.  Note: IT 
departments will need to assist students with technology issues when they take the college-level 
math class. Student laptop restrictions will likely need to be modified so that they can access 
online educational resources such as Youtube videos.

• Ensure that qualified students have access to course material, software, and textbooks.
• Encourage students to stay in the course until Week 12; students who cannot pass the course 

should be referred to their TCC advisor to complete a withdrawal request on the Monday of 
Week 12.

• Monitor the progress of and provide academic support for students throughout the TCC 
semester, including days when the high school is not in session or switches to virtual instruction. 
Students who need to temporarily pivot to virtual attendance must meet virtually with the high 
school teacher a minimum of three times a week. 

• Ensure that students take their Midterm and Final exams with an appropriate method of 
proctoring for your district’s location, such as (but not limited to) a TCC testing center, a TCC 
classroom with a TCC instructor, a high school proctored by a TCC instructor, or a local 
College/University testing center.

High School Teacher responsibilities

• Complete the Beginning of Semester survey for CPM teachers by the end of week two of the 
semester. The Dual Credit office will send teachers a link to the TCC Qualtrics student survey 
the first week of the semester. 

o Teachers will have students fill out the survey by the end of the second week of the 
semester.

• Provide the TCC Dual Credit Coordinator one class period to conduct college admission 
workshop (late August-mid September). NOTE: Admission does not guarantee enrollment. 

• Use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class roster 
changes, to update admission and enrollment information, and to note any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.
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• Consult the Excel Class Roster Sheet frequently during the semester and inform students about 
any admission and enrollment issues the coordinator has listed in the notes section.

• Teach the CPM math class.
o Attend professional development with the TCC faculty.
o Follow the curriculum as explained during the professional development and discuss any 

variations with the TCC faculty liaison.
o Communicate regularly with the TCC faculty liaison throughout the semester.

• Encourage students to use ICAP time to explore the math pathway assigned to college/university 
majors and higher education institutions.  Students may consult their assigned TCC Academic 
Advisor (connect in MYTCC – Starfish) for assistance. 

• Alert students to enrollment information, including the registration portal link, tutorial video 
links for students and parents, and date the coordinator will be conducting an enrollment 
workshop.

• Complete the end-of-the-semester teacher survey. TCC will send this survey so that teachers can 
identify students who are NOT recommend for the college-level course enrollment or who will 
not complete the preparation semester with a grade of C or better. Both a C or better AND the 
teacher recommendation are required to enroll the student in the college course without 
additional placement criteria. The survey also contains the conditional FERPA release that 
allows the high school teacher and college faculty to collaborate during the college course.

• Complete the Blackboard orientation with students.
• Assist with time management, study skills, and technology issues. If teachers have any issues 

with Blackboard, they need to contact their TCC liaison immediately. Students should be 
directed to the TCC Student Support Center (918-595-2000).

• View the TCC orientation video links (emailed to the teacher) with the class and send any 
questions to the TCC Dual Credit Coordinator.

• Communicate regularly with the college-level math professor(s).
• Print the TCC professor’s syllabus, major assignments, mid-term/finals schedule, and other 

materials as needed.
• Review the course syllabus with students during the first week of the TCC’s semester. Focus on 

the instructor contact information, grading policy, assignment list, attendance/participation, lab 
assignment & make-up work, due dates, and pacing schedule. 

• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning 
outcomes. While students are expected to work independently during the dedicated class period 
and to behave as responsible college students, the teacher may offer mini-lessons to reinforce the 
college-level math course outcomes and should periodically schedule tutoring sessions with 
students.

• Monitor student progress by taking attendance during both semesters’ dedicated class periods. 
During the online college math semester, send regular updates on attendance to the college 
professor.

• Check Bb grades once a week and alert the high school counselor if the students’ grade drops 
below 70%.

• Encourage students to stay in the course until Week 12; students who cannot pass the course 
should be referred to their TCC advisor to complete a withdrawal request on the Monday of 
Week 12.

• Support the TCC Student handbook, the TCC professor’s syllabus, and the grading standards.
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• Enforce the course etiquette policy and ensure that the classroom environment is conducive to 
studying. If necessary, the high school teacher will work with the TCC professor to dismiss 
students who consistently disrupt the designated study time.

• Follow best practices for tutoring.
• Meet at least three times a week with any student who needs to temporarily pivot to virtual 

attendance.

Student Responsibilities
• Complete the CPM student information survey by the end of week 2 of the preparatory semester.
• Apply for TCC admission with the TCC Coordinator during late August-mid September. For 

admission eligibility, see the Dual Credit Program’s Website.
• Set up TCC email and password in MYTCC after admission and prior to enrollment. Students 

must use their TCC email to communicate with TCC faculty.
• Use ICAP time to explore the math pathway assigned to your college/university major and 

higher education institution post high school. Consult your TCC Academic Advisor (connect in 
MYTCC – Starfish) for assistance. 

• Enroll in the designated, reserved section of online Math 1473, Math 1483, or Math 1513 with 
the Dual Credit Coordinator during enrollment workshop. Students must enroll by January 8th 
for spring semester, May 30th for fall semester; after those dates, the CPM section will be closed 
to enrollment or no longer guaranteed. 

• Demonstrate enrollment eligibility if necessary. Students who earn a C or better in CPM and who 
have the teacher’s recommendation meet the placement criteria to enroll in the designated online 
section of Math 1473, Math 1483, or Math 1513 only; the grade does not work for placement in 
any other section of math. For any other section of math, students must demonstrate enrollment 
eligibility as explained on the Dual Credit Program’s Website. Course choice will be guided by 
the student’s declared major and college/university post high school.

• Seek assistance for any Bb or technology issues immediately. Students should alert their high 
school teacher and the TCC Student Support Center (918-595-2000).

• Attend the TCC dual credit student orientation and complete the TCC online Bb orientation (see 
Dual Credit Programs webpage for dates and locations).

• Attend the high school class regularly while taking the TCC online course. Students who need to 
temporarily pivot to virtual attendance must meet virtually with the high school teacher a 
minimum of three times a week. 
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College Preparatory Math 
Letter to parents/guardians

Dear Parent/Guardian,
Your student has been identified as a candidate for the College Prep Math (CPM) course, a high school 
class that prepares students to succeed in a Tulsa Community College MATH 1473, MATH 1483, or 
MATH 1513 course.  This letter is to inform you about this opportunity.

College Preparatory Math is a class developed by college and high school math faculty with the goal of 
ensuring high school students are prepared for college-level reading and writing. Data show that many 
high school students graduate without meeting the standards required to take a college-level math class. 
These students often must take costly remedial courses at the college and/or may not be able to pass a 
first-year math class. While taking College Preparatory Math does not guarantee that a student will be 
taking Math 1473, or Math 1483, or Math 1513 the following semester, the class will challenge all 
students to improve their math skill so that they graduate high school prepared to succeed in college 
classes.

The CPM class helps prepare students for the 3 college-level pathways (MATH 1513, MATH 1473, & 
MATH 1483) by asking students to practice some of the same math concepts they will be asked to 
complete in these college-level courses. High school teachers will also 

• Enforce strict deadlines for late work
• Require students spend time studying outside of class
• Review challenging learning outcomes from the precalculus curriculum
• Focus on time management skills
• Consult with a TCC math professor about learning outcomes and student progress

The high school instructor will continue to help students succeed in an online college-level math class 
the following semester by providing tutoring, technology support, and encouragement. Although 
students will have a dedicated class period to work on their TCC math class, they are expected to work 
independently and to behave as responsible college students. The professor will follow college policies 
regarding attendance, academic freedom, and grades, and the high school teacher will reinforce college 
policies (including the professor’s syllabus policies), take daily attendance, and ensure that the 
classroom environment is conducive to studying. 

Students will be required to take proctored mid-term and final exams. (Locations vary: college campus, 
remote, or high school campus as determined by TCC and the high school.) Students who complete the 
college-level math class successfully will have three hours of college credit, transferable to most 
colleges and universities and required of almost all degree programs. 

If you would like your student to participate in this opportunity, please discuss the overview of student 
responsibilities and the project timeline with him or her. If he or she is interested, please sign and return 
this letter to your high school counselor.

________________________________________________ Parent _______________________Date

________________________________________________Student _______________________Date
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The College Preparatory Math Timeline

CPM OFFERED IN THE FALL

February - March
• High schools indicate interest in offering/continuing to offer CPM fall semester of the following 

academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPM (February to August school start date):
o High school math faculty should recruit current sophomores and juniors during the high 

school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPM

April - July 
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit 

Programs Coordinator no later than June 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

August
• High school may replace teacher if necessary by August 15th.
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session, or the high school teacher shares an 

informational video from the TCC faculty lead during the first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 

no later than the second week of the semester.
• CPM teacher completes the Beginning of Semester survey sent by the Dual Credit office by the 

end of week two of the semester.
• The Dual Credit office sends teachers a link to the TCC Student Survey the first week of the 

semester. Students fill out the survey by the end of the second week of the semester.

September-October
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.
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October-November
• TCC coordinator conducts enrollment workshop either in person or via zoom for the college 

level math course.
o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 

any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in January.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, and date of enrollment workshop; note any 
student issues on the Excel Class roster sheet.

December 

• CPM teacher completes the end of semester teacher survey. This survey will inform TCC about 
who the high school teacher does NOT recommend for the college-level course enrollment or 
who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

January 

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, 
and begins regular communication with math professor(s).

• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 
semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPM teachers.

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s 
dual credit orientation and online Bb orientation; high school teacher should also complete the 
Bb orientation and view the TCC orientation video links (emailed to the teacher) with the class 
and send any questions to the TCC Dual Credit Coordinator.

• HS sends fall semester transcript by January 8th for each math student to demonstrate all students 
meet placement criteria for math; TCC will de-enroll students who were projected to earn a C but 
did not and do not meet other enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 

• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

February – May

• CPM teacher reviews the professor’s handouts, assignment sheets, mid-term and final schedule, 
and grading rubrics with students and be familiar with other materials posted in Blackboard.
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• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.

CPM OFFERED IN THE SPRING

September-October
• High schools indicate interest in offering/continuing to offer CPM spring semester of the 

following academic year.
• For schools offering the course for the first time, the school principal meets with the Dual Credit 

faculty chair and/or the Dual Credit Program director to review the MOU agreement and 
timeline.

• High schools identify students for CPM 
o High school math faculty should recruit current sophomores and juniors during the high 

school scheduling period. 
o High school counselors ensure that students meet or can meet the dual credit admission 

requirements (3.0 unweighted GPA or appropriate test score)
o High school sends letters to parents about CPM

November-December
• High school sends name(s) and contact information of CPM teacher(s) to the Dual Credit 

Programs Coordinator no later than November 1.
• TCC notifies teachers of date for CPM workshop.
• CPM instructors who have offered the course for at least one semester may discuss curriculum 

changes with the TCC faculty liaison. 

December
• High school may replace teacher if necessary by December 15.

January
• CPM teachers attend the CPM workshop.
• TCC faculty liaison begins regular communication with the CPM teacher.
• TCC representative conducts an on-site information session or shares an informational video 

during the first week(s) of the CPM class. 
• CPM teacher provides his/her course syllabus and agenda to the TCC faculty liaison for review 

no later than the second week of the semester.
• CPM teacher completes the Beginning of Semester Survey for CPM Teachers sent by the Dual 

Credit office by the end of week two of the semester.
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• The Dual Credit office sends teachers a link to the Survey for CPM Students the first week of the 
semester. Students fill out the survey by the end of the second week of the semester.

February-March
• Dual Credit Coordinator visits the CPM class to help students apply to TCC. Students who don’t 

meet admission criteria will be given next steps.
• Teachers use Excel Class Roster Sheet sent by the TCC coordinator to communicate about class 

roster changes, updated admission and enrollment information, and any student issues. For 
example, alert TCC coordinator of any additional students added to the class after the 
coordinator has completed the admission/student information workshop.

March-April
• TCC coordinator conducts enrollment workshop for the college level math course.

o All admitted students may enroll at this point, via the Dual Credit Enrollment Portal, but 
any student who does not earn a C or better and receive the recommendation of the HS 
teacher will be removed from the class in August unless other placement criteria are met.

• Teachers make students aware of the enrollment information including the registration portal 
link, tutorial video links for students and parents, and the date for the enrollment workshop; note 
any student issues on the Excel Class roster sheet.

May
• CPM teacher completes the End of Semester Survey for CPM Teachers. This survey will inform 

TCC about who the high school teacher does NOT recommend for the college-level course 
enrollment or who will not complete the preparation semester with a grade of C or better. 

o Both a C or better AND the teacher recommendation are required to enroll the student in 
the college course without additional placement criteria. The survey also contains the 
conditional FERPA release that allows the high school teacher and college faculty to 
collaborate during the college course.

August 
• CPM teacher emails the Dual Credit Coordinator the names of students who did not complete the 

semester with the C or better and teacher recommendation if the list of names differs from 
November projection sent in November via the End of Semester Survey for CPM teachers.

• Consult the Excel Class Roster Sheet frequently and inform students about any admission and 
enrollment issues the coordinator has listed in the notes section.

• CPM teacher transitions to supporting role for math students, is placed in math Blackboard sites, 
and begins regular communication with math professor(s).

• Students who complete a fall semester CPM class and have enrolled in math complete TCC’s 
dual credit orientation and online Bb orientation; high school teacher should also complete the 
Bb orientation and view the TCC orientation video links (emailed to the teacher) with the class 
and send any questions to the TCC Dual Credit Coordinator.

• HS sends spring semester transcript by August 15 for each math student to demonstrate all 
students meet placement criteria for math; TCC will de-enroll students who were projected to 
earn a C but did not and do not meet optional enrollment criteria.

• Help students with technology issues. If teachers have any issues with Blackboard, they need to 
contact their TCC liaison immediately. 
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• CPM teacher prints the TCC professor’s syllabus and reviews it with students as soon as the 
Blackboard course site is opened (usually, the Friday before the start of the semester).

September-December

• CPM teacher reviews the professor’s handouts, assignment sheets, and grading rubrics with 
students and be familiar with other materials posted in Blackboard.

• CPM teacher offers mini lessons during class, schedules individual tutoring sessions with 
students as needed, and helps with technology issues.  

• CPM teacher communicates regularly with math professor(s) and shares supplemental instruction 
handouts or other materials with the math professor(s).

• CPM teacher monitors student progress by checking grades regularly.
• CPM teacher alerts the high school counselor if a student’s grade drops below 70%.
• CPM teacher encourages students to stay in the course until Week 12; students who cannot pass 

the course should be referred to their TCC advisor to complete a withdrawal request on the 
Monday of Week 12.
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MOU Addenda

TCC Online Courses Embedded into the high school schedule and supported by a high school staff or teacher as academic 
coach.

In cooperation with the high school, Tulsa Community College (TCC) is offering eligible high school juniors and seniors the 
opportunity to earn college credit online, embedded into the school day, while at the same time satisfying their high 
school graduation requirements. The goal of this collaboration is for all students involved to successfully complete (grade 
of C or above) a TCC online course(s).

TCC Responsibilities
• Meet with the district and high school administrations to review the MOU and addenda.
• Provide the high school with TCC admissions qualifications for dual credit students.
• Provide the high school with TCC qualifications for course enrollment.
• Provide a Dual Credit Compass: high school student success orientation at a TCC campus and online.
• Provide online sections of college courses provided minimum enrollment requirements are met.
• Provide a TCC professor to deliver the online course(s).
• Provide early alerts to high school counselors authorized to receive FERPA information (early alerts sent when 

faculty reply to bi-weekly early alert requests, or student grades/participation trigger auto-alerts).
• Provide semester grades to the district staff authorized to accept electronic FERPA reports.
• Meet with potential students and parents at Dual Credit Programs’ information meetings organized by the high 

school. 

TCC Professor Responsibilities:
• Follow college syllabus template and departmental standards.
• Provide grade updates after every major graded assignment.
• Grade and return work in a reasonable amount of time (no more than two weeks for essays, less for other 

assignments).
• Incorporate best practices for engaging students in online classes.
• Create a column in Blackboard called “Grade to Date” or “Eligibility.” This column will help students demonstrate 

eligibility for extracurricular activities. (Note: this saves faculty time, is not a violation of FERPA, and ensures the 
high school has accurate information about grades). 

• Update the grade book either by indicating each student’s letter grade (A, B, C, D, F) or by indicating the student 
is passing (P) or in danger of failing (F). High school students taking college classes must maintain a C average to 
continue taking college classes, so high school students earning below a C may be in danger of failing.  

• Report students who are in danger of failing (i.e. whose grade drops below a 70%) either by responding to the 
Early Alert email from the Dual Credit office and/or by following college protocol.

• Work with students living outside of TCC’s testing area on any exams that require proctoring-students living 
outside of the testing area qualify for remote proctoring at their high school location by a designated, qualified 
proctor. 

College Prep Programs’ Additional Responsibilities:
College Prep English, College Prep Math Program, and College Prep Psychology Additional Professor Responsibilities

• Follow the CPE, CPM, or CPP specific addenda requirements for college courses that follow the TCC preparation 
curriculum.

• Meet with high school instructor and/or faculty liaison prior to the beginning of the semester to review the 
course curriculum and materials. 
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• Communicate with the high school instructor frequently throughout the semester—once a week the first four 
weeks of the semester, less frequently after.

High School District Responsibilities
• Identify students who express a desire to go to college, who have sufficient time to complete assignments outside 

of class time (minimum 9 hours a week per 3 credit hour online course) and who meet admission and enrollment 
qualifications for dual credit students.

• Communicate student deadlines for admission, enrollment, and payment to students.
• Provide adequate safety and security while faculty and students are at the site. This includes posting and 

practicing emergency evacuation as well as collaboration with TCC police.
• Provide a dedicated space for 20 to 30 students to support students in the online class during the TCC academic 

semester.
• Provide a dedicated class period within the regular school day and ensure that students attend the scheduled 

class time.
• Display physical evidence in a designated area such as outside the door to the TCC classroom that identify the site 

as a TCC course site. TCC provides brochures, guides, posters, and promotional materials.
• Provide internet access, including website access, TCC library and database access, computer hardware, and 

software at the site as is required for the college courses’ delivery and instruction. 
• Provide a collegiate environment free from classroom interruptions. This includes announcements, staff entering 

the classroom, classroom orderliness, and room changes, and TCC faculty/staff access to the facility for on-site 
orientations, admission or enrollment workshops as scheduled by the partners.

• Comply with the one hour and fifty-minute TCC semester finals schedule. 

• Designate a representative as the liaison between the partner and TCC. The partner liaison provides marketing, 
program information, and notification to potential students in all area districts.

• Support and help guide the development and integrity of the program.

• Support the instructor and the student through standards set by TCC. 
• Allow the dual credit enrolled students to comply with the TCC student policies and resources handbook during 

TCC class time. Note: Any student suspended or expelled from high school will be expected to continue 
participating in his or her TCC class(es). 

• Ensure that qualified students have access to course materials. Note: Photocopying portions of a textbook is a 
copyright violation. Students should be responsible for purchasing, printing, and/or borrowing assigned texts.

• Grant dual credit for all college courses per OK SB290.
• Optional: Set up third party billing with the TCC Bursar.
• Commit by June 1 to an instructor or staff for the full year. 
• Provide students with computers and Internet access during the dedicated class period.
• Meet with the TCC dual credit enrollment director and high school administrations to review the MOU and 

addenda.

College Prep Programs’ Additional Responsibilities:
College Prep English, College Prep Math Programs, and College Prep Psychology Additional District Responsibilities

• Provide a qualified high school teacher to work with students during scheduled class meeting times.
o English courses require a certified high school English teacher (B.S. in English).
o Math courses require a certified high school math teacher (B.S. in Mathematics). 
o Psychology courses require a certified high school teacher with a bachelor’s degree in a social 

science. 
• Notify the director of dual credit enrollment of any personnel changes and arrange for the new instructor to 

come to TCC for orientation and training.  
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• Provide the support instructor with the required textbooks and/or ancillary materials (e.g., Lumen)
• Ensure high school support instructor communicates regularly with TCC faculty and follows the requirements for 

effective student support.

High School Support Instructor Responsibilities All Courses

• Become familiar with Blackboard and other TCC technology.
• Assist with time management, study skills, and technology issues. 
• Avoid intervening in the student’s day-to-day work. Although the course is taking place at a high school, students 

are expected to work independently and to behave as responsible college students.
• Monitor student progress by checking Bb grades throughout the semester.
• Alert the student and the high school counselor if the student’s grade drops below 70%.
• Counsel failing students into an on-level high school class prior to the week 12 withdraw date in a 16-week POT.
• Support the TCC professor’s syllabus and TCC student Handbook.
• Enforce the course etiquette policy and ensure that the classroom environment is conducive to studying. If 

necessary, work with the high school dual credit lead to dismiss students who consistently disrupt the designated 
study time.

• When appropriate, facilitate group discussions, study sessions, or workshops.
• Attend or watch the TCC Dual Credit Student Orientation.

Additional English teacher responsibilities

• Meet with TCC professor and/or full-time faculty liaison prior to the beginning of the semester to review the 
course curriculum and materials.

• Attend TCC faculty’s meeting/professional development activity.
• Take attendance each class period and let the course instructor know if students miss more than three hours of 

class.
• Provide supplemental instruction and/or individual tutoring to reinforce the course’s learning outcomes. 
• Read the texts students are required to read and study the professor’s handouts and assignment sheets.
• Provide impromptu tutoring and instruction on an as-needed basis.
• Communicate regularly with course instructor.
• During the first three weeks of the semester, spend several class periods re-enforcing the online instruction, 

reviewing grammar and mechanics, assisting students with time management and study skills, and helping with 
any technology issues. After the first few weeks of the semester, the instructor can intervene less in the students’ 
day-to-day progress in the class. 

• Monitor student progress by collecting copies of students’ graded essays and summaries. Students who earn less 
than a C on an assignment should be required to meet with the support instructor for additional tutoring. 

• Follow the TCC tutorial best practices guidelines and provide individual tutoring to each student at least twice 
semester.

• Provide tutoring in thirty-minute sessions (to prevent some students from monopolizing tutoring time).

Additional Math teacher responsibilities
• Assist with time management and course pace to ensure all assignments are completed in time for the scheduled 

exams. 
• Assist with Lumen technology.
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Student Responsibilities All courses: 
• Apply for admissions into the Tulsa Community dual credit enrollment program.  For admission requirements and 

to apply for admission see https://www.tulsacc.edu/admissions-aid/admissions/college-courses-high-school-
students  

• Acceptance into the dual credit enrollment program requires:
o Junior or Senior status in high school
o On-track for high school graduation with peer group
o Enrolled in no more than 19 credit hours combined high school and college classes per semester
o Admission score or GPA 

▪ ACT, Pre-ACT composite of 19 or above [ACT college code #3441]  
▪ OR SAT, PSAT10, PSAT -NMSQ composite of at least 990 [SAT college code # 6839]
▪ OR H.S. GPA of 3.0 or above.

o If the student’s national ACT exam score does not meet the acceptance or enrollment criteria, the 
student may take the Residual ACT at TCC’s Northeast Campus testing center. Dual Credit students may 
take the residual ACT one time between November 1 and October 31. 918-595-7594 for information and 
guidelines.

• Qualify for course enrollment in TCC’s off-campus dual credit enrollment program in the spring semester (for fall 
enrollment). See https://www.tulsacc.edu/dualcredit for the dual credit programs’ college enrollment policy. 
Multiple placement options are available for students including ACT, Pre-ACT, SAT, PSAT10, PSAT-NMSQ, 
unweighted High School GPA (accredited schools).

• Read and sign the faculty association welcome letter within the registration portal (students and their parents), 
indicating that they understand the requirements of Dual Credit Programs.

• Enrollment is completed on a first-come, first-served basis and is not guaranteed. After the first day of the class 
meeting, students will not be allowed to enroll in a class, even if the class is not at capacity. 

• Attend a Dual Credit Programs’ Compass in person, zoom, or access the recorded orientation via the website if 
required. 

• Purchase required course materials (students or high schools); students (not the support instructor) are 
responsible for obtaining the required materials. Check with your high school counselor.

• Complete a FERPA Student Records Release Form to allow communication between TCC and the high school 
within the registration portal.

• Students should be prepared to complete required assignments on the first day of the TCC semester. 
• Note assignment deadlines, follow course policies as outlined in the syllabus, and seek additional help from the 

high school support instructor, as needed. 
• Devote a minimum of 6 hours a week per course to studying, completing assignments, and revising and editing 

written work. 
• Provide Blackboard grade report to the high school support instructor / academic coach every 2-3 weeks and to 

your high school counselor weekly.
• Pay the appropriate TCC course fees and any tuition if applicable.
• Attend the high school’s dedicated class period throughout the entire semester.
• Communicate any concerns or issues (e.g., questions about grades) with the TCC professor.

Additional responsibilities for English courses:
• Print graded essays and summaries to give to the high school support instructor for review. 
• Students (not the support instructor) will be expected to find articles from the TCC library databases.
• Complete all English departmental requirements for Composition I and II (see TCC Composition I and II 

Guidebook).
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Additional responsibilities for Math courses:
• Purchase required textbooks/ Lumen Student Access Kit (students or high schools)
• Take a proctored midterm and final exam (These exams may be scheduled at the high school, a TCC campus, or 

online depending on the student’s distance from TCC).
• Work with TCC faculty and Dual Credit Coordinator to set up remote proctoring for students outside of TCC’s 

testing area. 
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Tulsa Community College
Dual Credit Programs
MOU AY 2026- 2027
April 1, 2026

Dear partner,

Thank you for your collaboration with Tulsa Community College’s Dual Credit Programs. We value your 
partnership and dedication to Oklahoma high school students. Your students benefit from your passion for 
education and your partnership with Tulsa Community College.

Your AY 2026- 2027 MOU agreement has one substantive addition this year that I’d like to bring to your attention. 
A bullet has been added to section 4: Financial Arrangements that address the in-state tuition and waiver process.

TCC applies in-state tuition and Oklahoma tuition waivers for US citizens, permanent residents, and other 
approved documented students. TCC International Student Services at iss@tulsacc.edu confirms residency status.

EDGE: Earn a Degree, Graduate Early and Dual Credit to College Degree programs’ MOUs have not had 
substantive changes. The addenda for online embedded programs--College Prep English, College Prep Math, and 
College Prep Psychology--have been updated to reflect lessons learned and feedback from faculty and high school 
partners. We will review updates at our required district meetings. 

If TCC has face-to-face embedded faculty on your campus or district site, your facilities agreement is included. If 
you have facilities questions, please contact me.

Your Dual Credit Programs’ MOU agreements will be in continuous effect beginning in the semester in which the 
memorandum of understanding is signed unless terminated in writing by either institution (see Term).

Dual Credit Programs Update

1. We have Career Cluster Pathways and resources ready for the class of 2030 in cooperation with the State 
Department of Education.

2. We are graduating over 160 high school seniors with associate degrees in May – ready to transfer to their 
universities with freshman scholarship status and /or continue in application programs at TCC.

3. Our first cohorts of AA degree graduates from Norman High School, Norman North High School will join 
TCC graduates in May.

4. Our first cohort in the Engineering Technology Advance Manufacturing AAS degree and College 
Certificates from Tulsa Will Rogers College High School will join TCC graduates in May.

5. Dual Credit Programs grew to an unprecedented 25.3% of the college’s unduplicated student headcount 
in AY 2025-2026.

6. We continue to provide access for all Oklahoma high school students – fully online courses and resources. 
7. We hired a dual credit coordinator for the DASH: Degrees in Applied Science in High School program. 

These work-ready pathways include college micro-credentials, college certificates, and AAS degrees in 
fields such as Cybersecurity, Data Analytics, Accounting, Business, Aeronautics Drafting, CADCAM 
Drafting, Electronics, Manufacturing, and Early Childhood Education. 

Here to serve,

Melissa Steadley
Director, Dual Credit Programs 
dualcredit@tulsacc.edu
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MEMORANDUM OF UNDERSTANDING 
between 

__Owasso_School District in _Tulsa_ County, Oklahoma 
and CREOKS Behavioral Health Services, Inc. 

 
 
This MEMORANDUM OF UNDERSTANDING (“MOU”) is hereby made and entered into by and between 
_Owasso School District_ hereinafter referred to as “the District”, and CREOKS Behavioral Health 
Services, Inc., hereinafter referred to as “CREOKS” for the 2026-2027 school year. 
 

I. Purpose 
 

a. The purpose of this MOU is to obtain Behavioral Health Services from CREOKS for students who 
are eligible, and their families, in all schools of the District as mutually agreed upon by the District 
and CREOKS (“the Program”). 
 

b. CREOKS offers to provide behavioral health services under the terms and conditions of this 
MOU.   

 

II. Working Agreement 
 

a. The parties agree as follows: 
 
1. CREOKS shall provide a minimum of one (“Provider or Providers”) to deliver behavioral 

health support services to students participating in the Program.  Each provider will possess 
licensure as a Licensed Professional Counselor (LPC) or be a Licensed Clinical Social 
Worker or be under supervision for licensure in the State of Oklahoma.  Behavioral Health 
Rehabilitation Specialist may also be utilized to provide coping skills and training.   

   
2. CREOKS will also possess all other qualifications necessary under state of federal law and 

regulations to support successful Medicaid billing by CREOKS for the services the Providers 
provide in the Program.   
 

3. CREOKS will implement behavioral health services consistent with the expectations of the 
District’s Special Services Director or designee.  CREOKS will perform the following duties 
in accordance with the following mutually agreed design: 

 
a. Determine specific therapeutic needs, plan and provide appropriate therapies and 

activities, and assess, modify and improve the services provided to each student 
involved in the Program as dictated by the student’s individual needs and consistent 
with this MOU. 

b. At the request of the District’s Special Services Director or designee, the Provider 
shall participate in District meetings, such as pre-referral meetings, team building 
staffing meetings, IEP meetings, parent conferences or other meetings as mutually 
agreed upon by both parties to the MOU; 

c. Orient, train and consult with professional and nonprofessional staff in treatment 
techniques that can be used in the classroom; 

d. Provide monthly tracking reports and other reports to the District on a mutually 
agreed upon schedule. 

e. Provide in-service training for District staff as mutually agreed upon by both parties 
to the MOU; and 

f. Perform other services as may be mutually agreed upon by both parties to the MOU. 
 

4. The participating school’s designated faculty will make referrals into the Program and work 
with on-site CREOKS staff to help optimize Program attendance. 



 
a. In the event that a Provider or other CREOKS employee providing services under 

this MOU is not providing services in accordance with the stated direction provided 
by the District’s Director of Special Services or designee, the designated CREOKS 
administrative representative will be contacted by the Director of Special Services or 
designee.  In the event that said issues are not resolved, CREOKS will, upon written 
request by the District, remove said personnel immediately from the Program. 

b. Full and proper staffing by CREOKS to fulfill its obligations under this MOU is 
required and paramount to the District’s interests.  CREOKS is required to fill all 
vacant positions or otherwise provide a substitute Provider for all vacant positions 
within thirty (30) days.  The District may choose to terminate this MOU as provided 
herein and contract with another provider for the provisions of these services if at 
any time CREOKS fails to provide the requisite number and classification of 
Providers for the full performance of this MOU. 

c. All wages, taxes, benefits and other employment-related expenses and duties 
associated with the Providers or other CREOKS personnel are the sole responsibility 
of CREOKS.  

d. Services under this MOU will extend from August 1, 2024 to July 31, 2025. The 
Providers will provide services at the assigned school sites on the same schedule as 
the teachers at the assigned schools on each regular school day according to the 
District’s 2024-2025 school calendar.  Services provided during the summer months 
which are billable under this MOU will be mutually agreed upon by both parties. 

e. The District agrees to provide adequate space, furniture, computers, telephones, and 
other furnishings as mutually agreed upon by both parties to the MOU for the 
implementation of the Program. 

f. CREOKS will maintain all records, logs and documentation, including progress notes 
prepared by the Providers concerning students in the Program in compliance with 
the Family Educational Rights and Privacy Act and Oklahoma law. 

g. CREOKS shall act as the Medicaid Provider for all services provided under this MOU 
and will promptly bill Medicaid for all services provided to District students who are 
Medicaid eligible pursuant to the current Medicaid fee schedule for the services to 
be provided.  CREOKS will comply with the requirements of state and federal law 
and regulations in seeking Medicaid reimbursement for these services.  CREOKS is 
solely responsible for the proper billing of Medicaid-covered services under this 
Memorandum.   

 
III. Liability and Indemnification 

 
a. CREOKS agrees to and shall defend, indemnify and hold the District, its officers, administrators, 

board members, employees, agents, assigns and attorneys from and against any and all liability, 
loss, or expense, including reasonable attorneys’ fees, or claims for injury or damages that are 
caused by or result from the negligent or intentional acts or omissions of CREOKS, its officers, 
agents, employees, or contractors.  Also, as the Medicaid Provider under this Agreement, 
CREOKS shall specifically indemnify and hold harmless the District, its officers, administrators, 
board members, employees, agents, assigns and attorneys from and against any and all liability, 
loss or expense, including reasonable attorneys’ fees, relating to any legal proceedings 
(including, but not limited to, administrative proceedings), penalties, claims, or Medicaid 
disallowances arising out of any omission, fault or negligence by CREOKS, its agents, employees 
or anyone under its direction or control, or on its behalf, in connection with the billing of and 
reimbursement from Medicaid as required in this MOU. 
 

1. CREOKS agrees that prior to entering this MOU, CREOKS has obtained a Commercial 
General Liability (CGL) insurance policy, Professional Liability insurance policy (PL) and 
School Leaders Legal Liability insurance policy (SLL) (otherwise known as Directors and 
Officers Liability Insurance), each insuring CREOKS in an amount not less than 
$125,000.00 for personal injury to or death of any individual, and $2,000,000.00 in the 



aggregate for person injury or death.   CREOKS must add the District as an additional 
insured party on each policy for purposes of CREOKS’s performance of this MOU and 
maintain the required insurance policies at all times while this MOU is in effect.  CREOKS 
agrees that it will furnish the District with verification of the insurance policies required by 
this MOU.  If any of the required insurance policies is cancelled during the school year, 
CREOKS must immediately notify the District. 

   
2. Further, CREOKS affirms that its employees and any subcontractor who will be on District 

property and acting on behalf of CREOKS in performance of this MOU are covered by 
Workers Compensation Insurance and shall in no event be entitled to any such coverage 
from the District. 

 
3. All educational materials and supplies will be provided to the Providers but remain the 

property of the District and shall be annually inventoried by the District. 
 

4. CREOKS will operate in accordance with applicable federal and state laws and regulations 
and District policies, rules, regulations and guidance applicable to the Program.  District 
personnel will directly supervise the day-to-day operation of the Program. 

 
 

IV. Privacy and Security 
 

a. Recognizing the District’s interest in providing the most secure environment possible for its 
students, CREOKS agrees it will act under this MOU in compliance with 70 O.S. §6-101.48. 
Specifically: 

 
1. CREOKS will not permit the Providers or any other person under its authority, whether 

employee or volunteer, to come on to school premises for any activity covered by this MOU 
if that person is currently registered or required to register under the Oklahoma Sex 
Offenders Registration Act, or the Mary Rippy Violent Crime Offenders Registration Act; 
and 

 
2. CREOKS agrees that where work is to be performed by a CREOKS employee which would 

otherwise be performed by a District employee on a full-time or part-time basis, CREOKS 
shall not permit any person(s) from performing work on District premises if said person(s) 
has been convicted in this state, the United States, or another state of a felony offense 
unless ten (10) years has elapsed since the date of the criminal conviction or the employee 
has received a presidential or gubernatorial pardon for the offense. 

 
b. CREOKS’s agreement to and acceptance of this MOU as evidenced by the signature(s) below 

serves as CREOKS’s statement of compliance with the requirements of paragraphs a. of this 
section, as required by 70 O.S. §6-101.48(B). 

 
c. CREOKS agrees to require all persons under its authority to register through the District’s visitor 

tracking system and clearly display the printed visitor badge while performing activities described 
in this MOU on school premises.  

 
d. CREOKS agrees to protect the privacy of student information and educational records in 

accordance with the Family Educational Rights and Privacy Act of 1974, as amended (FERPA) 
and Oklahoma law. 

1. A student’s social security number or student identification number, race/ethnicity, 
citizenship, nationality, gender, grades, or class schedule is always protected information 
which should solely be used internally and even then only when essential and among 
authorized individuals, and which should never be shared with any third party. 

 



2. Other records that are directly related to a student or students are also considered 
educational records that are protected under FERPA. They can be items that contain a 
student’s name, or several students’ names, or information from which an individual 
student or students can be personally (individually) identified. Educational records include 
files, documents and materials in whatever medium (handwriting, print, monitor screen, 
tapes, disks, film, microfilm, microfiche or notes) that contain information directly related to 
students and from which students can be personally identified. No educational record 
should ever be shared with a third party without express written permission from the parent 
or guardian (if the student is under the age of 18), or the student (if the student is age 18 
or older). 

 
3. CREOKS agrees that no one under its authority shall gather, release, or make public in 

any way any information related to or that could lead to identification of a student. This 
includes taking photographs, making recordings (video and/or sound), collecting student’s 
written or oral statements, or using records made in connection with the activities that are 
the subject of this MOU. The only exception is where written permission for gathering, 
releasing, or otherwise using the types of information described in this paragraph is 
obtained from the parent (if the student is under the age of 18), or the student (if the student 
is age 18 or older). 

 
e. CREOKS and the District agree that their employees and volunteers under their authority will 

conduct themselves in a professional and ethical manner and in accordance with District policies 
and procedures. 

 
 

V. POINTS OF CONTACT 
 
 

Primary Contacts: 
 

 

___________________________ 
 
Name: Charlene Duncan 
Title: Director of Special Services 
Address: 1501 N Ash Street  
Owasso, OK 74055 
Phone: 918-272-8021 
Email: charlene.duncan@owassops.org 

CREOKS Behavioral Health Services, Inc.  
 
Brandi Smith 
Chief Clinical Officer/Clinical Director 
CREOKS Behavioral Health Services 
4103 S Yale Ave Ste B 
Tulsa, OK 74135 
Office: 918-382-7300 
Cell: 918-884-1630 
 

 
     

VI.  GENERAL 
 

a. CREOKS agrees that the activities it undertakes under this MOU are not intended to provide 
services to the District and that it will not seek compensation from the District in connection with 
its participation in these activities. 

b. CREOKS agrees that it will not claim or imply that the District endorses the sale or purchase of 
its services. 

c. This MOU in no way restricts either party from participating in any activity with other public or 
private agencies, organizations, or individuals. 

d. Nothing in this MOU authorizes or is intended to obligate the District to expend, exchange, or 
reimburse funds, services, or supplies, or transfer anything else of value. 

e. All agreements within this MOU are subject to, and will be carried out in compliance with, all 
applicable laws, regulations, and other legal requirements of the State of Oklahoma and Tulsa 
County. 



f. This MOU takes effect on August 1st, 2026 or on execution and approval by the Board of 
Education of the District, whichever occurs last, and ends on July 31st, 2027.  Either party may 
cancel this agreement on thirty (30) days’ notice to the other party, in writing, by certified mail or 
personal delivery. 

 
Both the District and CREOKS agree to the terms of the above MOU. 
 
Witnessed: 
 
______________________________   CREOKS Behavioral Health Services, Inc.   
 
              
Signature      Signature 
 
              
Printed Name      Printed Name 
 
              
Title       Title 
 
              
Date       Date 
 
 

 

 

6/2/2026

Chief Clinical Officer

Brandi Smith















































































































































































(State Use Only) 
Approved BEFORE Signatures: _____________________________ Date Approved: ____________________ 

State Representative: _______________________________ 

Date Renewal Received:_____________________________ 

 

KAREN 
DAVIS Date: 2026.05.12 09:59:07 

-05'00' 5/12/2026 

FY2026 Lunch Equiv. Rate: $ 2.491 9.465 
(CPI rate) =  X 3.8% 

FY2027 Lunch Equiv. Rate: $ 2.585 

ANNUAL AMENDMENT TO RENEW THE FOOD SERVICE MANAGEMENT COMPANY 
CONTRACT RENEWAL FOR SCHOOL YEAR 2026-2027 

District Name:  Owasso Public Schools County/District Code:  72I011 
The current Fixed-Price Per Meal rate charged for SY2026: $_2.491 

This amendment is to renew the 2023-2024 (original year of RFP) food service management company (FSMC) contract 
between  Owasso Public Schools  (district) and _Sodexo Management, Inc  (FSMC ) for renewal year 2026-2027. 

The term of this contract shall be for one (1) year beginning on July 1, 2026, and continuing until June 30th, 2027, 
unless terminated by either party. 

The Fixed-Price per Meal rate for the 2026-2027 school year is $_2.585 . 

The fixed-price per meal listed above shall not exceed the March CPI of 3.8% and will remain unchanged for the 
duration of the 2027 school year. The FSMC will not and cannot change the rate before June 30, 2027, or directly bill 
the district at any time. Any other amendments or changes to the original contract must be sent to the State Agency 
on school letterhead for approval. If applicable, a transition plan will be sent to the State Agency each month the 
FSMC takes a new employee. 

The SFA and the FSMC Agree  Did Not Agree  on a labor transaction fee in the original RFP (allowed in contracts 
prior to SY2024). If it was agreed by both parties, the amount the FSMC will charge the district if an employee leaves 
is $ N/A  per employee with a maximum charge of $ N/A  (if applicable, if no max type N/A) if all or most employees 
leave the district. 

The Meal Equivalency Rate used in section 2, Extra Revenue, on the Attachment M is the total of the Free lunch 
reimbursement rate + meal performance incentive + USDA Foods for nonprogram foods. This rate will change every 
July when the rates change. 

DO NOT SIGN THIS DOCUMENT until you receive it back from Karen Davis with her signature. 
District Representative Name (print): FSMC Representative Name (print): 

Title: Title: 

Signature: Signature: 

Date:  Date: 

Send the renewal and the USDA Foods Reconciliation form to Karen by June 25, 2026. Karen.Davis@sde.ok.gov 

Fredric Ellis
Regional Vice President

5/19/2026

mailto:Karen.Davis@sde.ok.gov
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A+ Protection Plan 

Pest Management Program 

 

 
 

 

Prepared Especially for: 

 

 

 

 

 

 
 

 

 

By: 

 

 

Pinnacle Pest Solutions 
 

 

“Your Trusted Commercial Pest Management Partner.” 
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March 20, 2026 

 

 

 

Owasso Public Schools  

501 East 2nd Avenue 

Owasso, OK. 74055 

 

 

 

 

 

 

 

 

 

 

Dear Brad Yokley and Jimmy McClish,   
 

Thank you for considering Pinnacle Solutions as your pest control provider.  

 

When you choose Pinnacle, you gain a partner to protect your brand and your school district.  We are 

recognized industry leaders and are highly qualified to be your partner for the following reasons:  

 

Our Commitment to Owasso Public Schools . We invest in you because we have intended to be a 

partner to you for a long time.  Pinnacle’s value structure is based on establishing long-term 

relationships.  We work to understand your needs and expectations and then strive to exceed those 

expectations.  

 

People. Pinnacle is committed to fielding the best-trained and most professional staff in the industry. 

Our training programs ensure you receive the safest and most effective pest control service available.  

Our people live and work in your community and operate with exceptional values every day.  They are 

people you’d want on your team.  

 

Our Focus.  1. Eliminate Risk 2. Make your life easier 3. Lower your overall cost 4. Give you a 

competitive advantage in the market. Simply put this is our focus.  

 

The enclosed proposal provides details of an Integrated Pest Management program specific to the needs 

of Owasso Public Schools .  We would love to serve your team.  

 

 

 

Sincerely,  

 

Jason Harris 

Commercial Specialist 
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SECTION 1 
 A+ Protection Plan  

  
ELEMENTS OF PINNACLE’S A+ PROTECTION PLAN 

 

Designed specifically for Learning Environments 

 

Its purpose is to be: 

a. Effective in controlling designated 

pests; 

b. Performed under written standards 

to ensure consistent quality; 

c. Continually updated through 

Program Reviews built into the 

system; 

d. Technologically advanced through 

use of the most modern methods, including Integrated Pest Management (IPM) 

techniques; 

e. Fully documented; 

f. Continuously ready for instant response time, if needed  

g. Economical by:  

a. Striving to prevent and eliminate pests rather than periodically harvesting them; 

b. Stressing IPM solutions to pests, which often pay long-term dividends; 

c. Avoiding unneeded or wasteful procedures or equipment; 

 

General Information  

 

Emergency Service: We will be available within 24 hours of your request being communicated for 

additional services at no additional cost for covered pests.  Emergency services can be conducted during 

school hours.  

 

How to report Unusual Activity: Your call/email to our office is the only requirement to correct 

problems, or to obtain additional services.  You may also fill out a pest sighting memo that you will find 

within the Pinnacle Logbook.  In the event that the unusual activity turns into an emergency, you would 

be expected to contact a Pinnacle representative.  

 

Routine Reporting: This will be carried out before and after each service call and will be made 

available to the person appointed by the school district.  These reports will be available via email.   
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SECTION  2 

Tools & Techniques

COVERED PESTS 

Pinnacle agrees to provide service to control the following pests:  

Rats Mice  Roaches 

Crickets  Ants  Occasional Invaders 

Spiders   Ground Beetles  

 

Note: Termites, Bed Bugs, Birds, Stinging Insects & Ticks are not included in the program. 
 

 

GUARANTEED RESPONSE 

Pinnacle will respond, without additional charge, for covered pest issues between scheduled service 

visits, within 24 hours of the request being sent to our office.  

 

PEST THRESHOLDS 

Thresholds for pest activity are a mechanism to ensure that when pest activity increases, responsive 

actions are carefully considered and carried out.  Interpreting pest activity numbers (thresholds) and 

devising and carrying out action plans require professional judgment.  

 

PROTECTING CHILDREN IN SCHOOLS FROM PESTS AND PESTICIDES 

Pesticides are powerful tools for controlling pests.  However, pesticides need to be used carefully and 

judiciously, especially when used in sensitive areas where children are present.  Children are more 

sensitive than adults to pesticides.  Young children can have greater exposure to pesticides from 

crawling, exploring, or other hand-to-mouth activities.  

 

Put simply, Integrated Pest Management (IPM) is a safer, and usually less costly option for effective 

pest management in a school community.  A school IPM program uses common sense strategies to 

reduce sources of food, water and shelter for pests in your school buildings and grounds.  An IPM 

program takes advantage of all pest management strategies, including the judicious and careful use of 

pesticides when necessary.  

 

Since children spend so much of their day at school, integrated pest management provides an 

opportunity to create a safer learning environment to reduce children’s exposure to pesticides as well as 

eliminate pests.  EPA is encouraging school officials to adopt IPM practices to reduce children’s 

exposure to pesticides.  
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SECTION 3 
Quality Assurance & Safety 

 
QUALITY ASSURANCE 

A regular program review will be executed between our management and your key personnel to ensure 

our program meets your needs.  

 

 

OBLIGATION TO SAFETY 

Pinnacle believes that protecting all workers and the general public is the most important part of any 

work we do.  We are committed to establishing a culture of safety and regulatory compliance from day 

one.  We know a safe environment protects our co-workers, you as the owner, and creates mutually 

beneficial advantages for all parties involved.  

 

Our safety Policy is simple and straightforward:  

Pinnacle is resolutely committed to the total elimination of injuries.  All co-workers are obligated as 

follows: 

  

1. Conduct their work in a safe manner.  

2. Stop work immediately when an unsafe condition is encountered. 

3. Take corrective action, to ensure unsafe conditions are corrected, so that work may proceed in a 

safe manner.  

 

We pledge to meet or exceed safety goals.  

 

DOCUMENTATION AND REPORTING 

 

Web-Based Reporting 

Pinnacle’s web-based reports allow designated employees access to important information like 

sanitation, structural, and pest deficiency reports.  Deficiencies are conditions that are that are 

contributing, or may contribute to, pest activity.  The system also tracks the status of the deficiencies as 

Open or Closed, letting all know if/when deficiencies are resolved. We will document with printed log 

reports or they can be automatically emailed to you within 24 hours of service.  

 

Service Reports 

With each service performed, a service report will be completed.  The report will detail pesticides used, 

quantity, where applied and the target pest.  Insect and rodent activity will be noted.  Sanitation, 

structural conditions and recommendations will also be included on this report. 
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        SECTION 3 
Quality Assurance & Safety 

 

 

A Pest Management Program Manual will be provided and maintained by Pinnacle.  The program 

manual will contain the following:  

 

Contact Information Maps of Equipment 

Service Program Summary Certificate of Insurance 

Licenses and Certifications Pest Sighting Reports 

Labels/MSDS Sheets Service Reports 

 

                 
IN-HOUSE EXPERTS 

Our staff includes experts with close to a decade of experience dealing with unique and particularly 

challenging pest issues.  Our management has an extensive wealth of knowledge and experience in the 

industry.  They are well-respected in the industry and spend every day helping our clients.  

 

 

EXCEPTIONAL SERVICE 

Pinnacle has an industry-leading service quality control process in place.  

On the ground at your place – technicians who care and are well-trained to eliminate your pest issues.  

In the field – staff members assigned to partner with your team to drive results. 

In our warehouse – pest control equipment inspection, inventory and maintenance 

In our office – technically-trained service reps and skilled business administration professionals.  
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SECTION 4 
About Pinnacle 

 
 
UNPARALLELED PROTECTION | EXTRAORDINARY FOCUS |GUARANTEED PEACE OF MIND 

 

  

 

OUR PHILOSOPHY 

 

Pinnacle Pest Solutions is dedicated to the fundamental concept that integrity is the foundation of our 

relationships with clients and employees.  We excel at providing the necessary services for our clients at 

a price that offers the best value.  We promise to deliver what we commit to; and only commit to what 

we can deliver.  

 

Pinnacle guarantees service satisfaction by giving courteous attention to each and every one of our 

clients.  We do this by staying at the forefront of technology and maintaining the highest standards of 

performance through ongoing training of all employees.  We are dedicated to rendering services in a 

legal and safe manner, thus protecting people and the environment.  We maintain industry leadership 

through cooperative efforts with government agencies, national and state pest management associations 

and industry colleagues.  

 

 

 
Pinnacle Solutions is a locally owned and operated pest 

control business with 20 years of dedication to providing 

clients with the most comprehensive service in the industry. 
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     SECTION 5 
A+ Program and Pricing 

FINE PRINT 

Owasso Public Schools 
 

 

  

** See Pricing PDF for all locations** 
 

Corrective Action  

 

West Campus (Roaches): $525.00 Initial   $125.00 twice a week for 4 weeks 

6th grade campus (Mice): $322.50 Initial   $125.00 follow ups  
Week 1: 3 follow ups 
Week 2: 2 follow ups 
Week 3: 1 follow up 
 
Ram Cafe Ram Cafe (Roaches): $135.00 Initial $125.00 twice a week for 4 weeks 
 

Element Units Frequency Period  Comments 

Exterior 

Rodent 

Program  

142 Monthly  January – 

December 

Exterior rodent bait stations will be positioned 

within the label guidelines, monitored, cleaned 

and baited accordingly.  

Interior 

Rodent Traps 

  

98 Monthly  January - 

December 

Galvanized Pro-ketch traps will be utilized inside 

the facility as monitors for rodent activity.   

Interior Pest 

Control 

 Monthly   January - 

December 

Teacher Lounges, Life Science areas, Kitchens, 

Food Storage and all other areas designated by 

the Service Center will be treated monthly.  

Exterior 

Perimeter 

Treatments 

 Monthly  March - 

October 

Entire exterior perimeter will be treated 

monthly.   

Additional 

Services  

 As Needed  January - 

December 

Additional services will be responded to within 

24 hours of the request being submitted at no 

additional charge for covered pests.  

Management 

Review 

2 2x/Year January-

December 

Full district review will be conducted in 

conjunction with 2x/ year client care.  

Documentation 

& Reporting 

 Per Service  January- 

December 

This time will be used to document our services 

in our logbook.  
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         SECTION 5 
                                                                                                      FINE PRINT    

 

 

Terms of Agreement 

This agreement will be for an original period of one year, subject to your complete satisfaction with the 

services provided and the results achieved.  Owasso Public Schools reserves the right to cancel the 

agreement, should it not be satisfied with the services provided, subject to a thirty-day written notice. 

This agreement becomes effective July 1st, 2026, and shall remain in effect until June 30,2027. 

Agreement will be reviewed at the end of the initial year. 

 

Offer Withdrawal 

Pinnacle’s offer to perform the services as listed and priced may be withdrawn if not accepted within 

ninety days.  

 

Price Guarantee 

Pinnacle Guarantees all prices quoted for a minimum of one year unless there is a material change in the 

specifications requested by you.  

 

Billing  

Our terms are payment upon receipt of invoice based on NET 30 terms.   

 

 

 

 

Approved By       Approved By 

 

 

___________________________________   Jason Harris 

 

Title _______________________________   Commercial Specialist  

 

Effective Date________________________   Date:  
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OWASSO PUBLIC SCHOOLS PRICING

School/ Facility Address
Recommended 

IRT
Recommeded 

RBS

Interior 
Pest Control 

Frequency
EPT- (Mar-

Oct) Monthly Spend Building and Grounds Dietary

ATOR ELEMENTARY 1500 N ASH ST. 4 4 Monthly Yes $87.00) $34.80) $52.20)

BAILEY ELEMENTARY 10221 E 96TH ST. 4 4 Monthly Yes $87.00) $34.80) $52.20)

BARNES ELEMENTARY 7809 E 76TH ST N. 4 4 Monthly Yes $87.00) $34.80) $52.20)

HODSON ELEMENTARY 14500 E 86TH ST 4 4 Monthly Yes $87.00) $34.80) $52.20)

MILL ELEMENTARY 8200 N 124TH E AVE. 4 4 Monthly Yes $87.00) $34.80) $52.20)

MORROW ELEMENTARY 12301 N 132ND E AVE 4 4 Monthly Yes $87.00) $34.80) $52.20)

NORTHEAST ELEMENTARY 13650 E 103RD ST. 4 4 Monthly Yes $87.00) $34.80) $52.20)

SMITH ELEMENTARY 12223 E 91ST ST. 4 4 Monthly Yes $87.00) $34.80) $52.20)

STONE CANYON ELEMENTARY 7305 N 177TH E AVE. 4 4 Monthly Yes $87.00) $34.80) $52.20)

6TH GRADE CENTER 8101 N 129TH E AVE. 6 12 Monthly Yes $215.00) $86.00) $129.00)

7TH GRADE CENTER 1400 N MAIN 6 12 Monthly Yes $215.00) $86.00) $129.00)

8TH GRADE CENTER 13901 E 86TH ST. 6 12 Monthly Yes $215.00) $86.00) $129.00)

RAM ACADEMY 202 E BROADWAY 4 4 Monthly Yes $87.00) $34.80) $52.20)

OWASSO HIGH SCHOOL - WEST 8800 N 129TH E AVE. 8 20 Monthly Yes $350.00) $140.00) $210.00)

OWASSO HIGH SCHOOL - EAST 12901 E 86TH ST. N 8 20 Monthly Yes $350.00) $140.00) $210.00)

RAM CAFE - EAST 12901 E 86TH ST. N 6 Monthly Yes $52.20) $52.20)

WELLNESS CENTER 12901 E 86TH ST N 2 4 Monthly Yes $65.00) $65.00)

AGRICULTURE EDUCATION BUILDING 12901 E 86TH ST N 2 4 Monthly Yes $65.00) $65.00)

MAINTENANCE BUILDING 12901 E 86TH ST N 4 6 Monthly Yes $65.00) $65.00)

FOOTBALL CONCESSIONS 12901 E 86TH ST N 2 2 Monthly Yes $30.00) $30.00)

BASEBALL CONCESSIONS 12901 E 86TH ST N 2 2 Monthly Yes $30.00) $30.00)

SOFTBALL CONCESSIONS 12901 E 86TH ST N 2 2 Monthly Yes $30.00) $30.00)

TRACK AND FIELD / GIRLS SOCCER BUILDING 12901 E 86TH ST N 2 2 Monthly Yes $65.00) $65.00)

EDUCATION SERVICE CENTER 1309 N MAIN ST 2 4 Monthly Yes $65.00) $65.00)

TOTAL 98 142 $2,682.20) $1,301.00) $1,381.20)

Initial Cost- WAIVED $1,470.00) $4,260.00)

IRT: Interior Rodent Traps

RBS: Rodent Bait Stations



EPT: Exterior Perimeter Treatment-  Cost is 
averaged out over the year to create one 
fixed monthly spend.

Corrective Action - School/Facility Initial Follow Ups (Total)















































Owasso Public Schools - Board Meeting Capacity Numbers June 8th, 2026

Site Capacity Current Available Slots
Ator Elementary - Pre-K 36 20 16
Ator Elementary - Kindergarten 60 36 24
Ator Elementary - 1st Grade 60 61 0
Ator Elementary - 2nd Grade 60 55 5
Ator Elementary - 3rd Grade 40 42 0
Ator Elementary - 4th Grade 60 63 0
Ator Elementary - 5th Grade 60 56 4

Bailey Elementary - Pre-K 36 24 12
Bailey Elementary - Kindergarten 60 38 22
Bailey Elementary - 1st Grade 60 57 3
Bailey Elementary - 2nd Grade 80 73 7
Bailey Elementary - 3rd Grade 60 59 1
Bailey Elementary - 4th Grade 60 66 0
Bailey Elementary - 5th Grade 80 84 0

Barnes Elementary - Pre-K 36 26 10
Barnes Elementary - Kindergarten 80 40 40
Barnes Elementary - 1st Grade 80 80 0
Barnes Elementary - 2nd Grade 80 78 2
Barnes Elementary - 3rd Grade 80 87 0
Barnes Elementary - 4th Grade 80 90 0
Barnes Elementary - 5th Grade 80 96 0

Hodson Elementary - Pre-K 36 19 17
Hodson Elementary - Kindergarten 80 48 32
Hodson Elementary - 1st Grade 100 75 25
Hodson Elementary - 2nd Grade 80 91 0
Hodson Elementary - 3rd Grade 80 79 1
Hodson Elementary - 4th Grade 80 97 0
Hodson Elementary - 5th Grade 80 98 0

Mills Elementary - Pre-K 36 22 14
Mills Elementary - Kindergarten 80 45 35
Mills Elementary - 1st Grade 80 67 13
Mills Elementary - 2nd Grade 80 76 4
Mills Elementary - 3rd Grade 80 74 6
Mills Elementary - 4th Grade 60 75 0
Mills Elementary - 5th Grade 60 69 0

Morrow Elementary - Pre-K 36 34 2
Morrow Elementary - Kindergarten 100 46 54
Morrow Elementary - 1st Grade 100 96 4
Morrow Elementary - 2nd Grade 100 95 5
Morrow Elementary - 3rd Grade 100 98 2
Morrow Elementary - 4th Grade 80 94 0



Owasso Public Schools - Board Meeting Capacity Numbers June 8th, 2026

Site Capacity Current Available Slots
Morrow Elementary - 5th Grade 80 90 0

Northeast Elementary - Pre-K 36 28 8
Northeast Elementary - Kindergarten 60 42 18
Northeast Elementary - 1st Grade 60 65 0
Northeast Elementary - 2nd Grade 80 89 0
Northeast Elementary - 3rd Grade 80 78 2
Northeast Elementary - 4th Grade 80 85 0
Northeast Elementary - 5th Grade 80 90 0

Smith Elementary - Pre-K 36 23 13
Smith Elementary - Kindergarten 60 31 29
Smith Elementary - 1st Grade 60 72 0
Smith Elementary - 2nd Grade 60 66 0
Smith Elementary - 3rd Grade 60 64 0
Smith Elementary - 4th Grade 60 68 0
Smith Elementary - 5th Grade 60 68 0

Stone Canyon Elementary - Pre-K 36 23 13
Stone Canyon Elementary - Kindergarten 80 48 32
Stone Canyon Elementary - 1st Grade 80 78 2
Stone Canyon Elementary - 2nd Grade 80 81 0
Stone Canyon Elementary - 3rd Grade 80 78 2
Stone Canyon Elementary - 4th Grade 80 68 12
Stone Canyon Elementary - 5th Grade 80 110 0

6th Grade Center 750 694 56
7th Grade Center 750 715 35
8th Grade Center 750 696 54
Owasso High School - 9th Grade 750 725 25
Owasso High School - 10th Grade 725 755 0
Owasso High School - 11th Grade 725 663 62
Owasso High School - 12th Grade 725 685 40



Michelle Baker <michelle.baker@owassops.org>

Fwd: Your Dell Quote 3000203610314.1
Amanda Thiessen <amanda.thiessen@owassops.org> Mon, Jun 8, 2026 at 12:51 PM
To: Michelle Baker <michelle.baker@owassops.org>

Please see Quote for Adobe.

Amanda Thiessen
Administrative Assistant - Technology/Transfers
Owasso Public Schools
918-928-4055
amanda.thiessen@owassops.org
 

"Every accomplishment starts with the decision to try." - John F. Kennedy

---------- Forwarded message ---------
From: <Kayden.Ortiz@dell.com>
Date: Mon, Jun 8, 2026 at 12:48 PM
Subject: Your Dell Quote 3000203610314.1
To: <amanda.thiessen@owassops.org>
Cc: <Kayden.Ortiz@dell.com>

Your quote is ready for purchase.
Complete the purchase of your personalized quote through our secure online checkout

before the quote expires on Jun. 30, 2026.

You can download a copy of this quote during checkout.

Place your order

Quote No. 3000203610314.1
Total $5,960.00
Customer # 3981873
Quoted On Jun. 08, 2026
Expires by Jun. 30, 2026
Contract Name Dell Midwestern Higher

Education Compact

Sales Rep Kayden Ortiz
Phone 1(800) 456-3355,

+15127206257
Email Kayden.Ortiz@Dell.com
Billing To ACCOUNTS PAYABLE

OWASSO PUBLIC
SCHOOLS
1501 N ASH

mailto:amanda.thiessen@owassops.org
mailto:Kayden.Ortiz@dell.com
mailto:amanda.thiessen@owassops.org
mailto:Kayden.Ortiz@dell.com
https://www.dell.com/quote/purchase/ordernow/en-us/validatequote?context=kQ4OumQYKJ7na9rxipx5zLKQ7AcJYEtd%2BofSGl786a2usOEcV%2F%2BHxSpL1jQ5YM%2BLJmRJZOnkHekmFCYJkpT40J3zB%2Fq6ghL5GemgvIzwWIKCopMYzRh42ROGL%2BsK1MLJpDpV8is0EeUnCYOOk8liWA1Qmd6cZQ9irG5KlLG7Vgo%3D&contextversion=2&ref=cce_em_qto
mailto:Kayden.Ortiz@Dell.com
https://www.google.com/maps/search/1501+N+ASH++++++++++++++++++++OWASSO,++++++++++++++++++++++++++++++++++++++++++++++++++++++++++OK%C2%A0+++++++++++++++++++++++++++++++++++++++++++++++++++++++++74055-4920?entry=gmail&source=g


Subtotal: $5,960.00
Shipping: $0.00

Non-Taxable Amount: $5,960.00
Taxable Amount: $0.00

Estimated Tax: $0.00

Total: $5,960.00

(MHEC) Master
Agreement

Contract Code C000000979569
Customer Agreement # MHEC-04152022

OWASSO, OK  74055-
4920

Message from your Sales Rep
Please use the Order button to securely place the order with your preferred payment
method online. You may contact your Dell sales team if you have any questions. Thank
you for shopping with Dell.

Regards,
Kayden Ortiz

Quantity Unit Price Subtotal
ADOBE VIP MARKETPLACE - 1005551985

1. VLA MP CC FOR ENT ALL APPS MP ML
SUB RNWL K12 SHARED DEV SITE EDU
LIC 12 MTHS

250 $23.84 $5,960.00

Shipping Group Details

Shipping To
RECEIVING DEPT
OWASSO PUBLIC SCHOOLS
1501 N ASH
OWASSO, OK 74055-4920
(918) 272-2231

Shipping Method
Standard Delivery

Quantity Unit Price Subtotal
ADOBE VIP MARKETPLACE - 1005551985

1. VLA MP CC FOR ENT ALL APPS MP ML
SUB RNWL K12 SHARED DEV SITE EDU
LIC 12 MTHS

250 $23.84 $5,960.00

https://www.google.com/maps/search/1501+N+ASH++++++++++++++++++++OWASSO,++++++++++++++++++++++++++++++++++++++++++++++++++++++++++OK%C2%A0+++++++++++++++++++++++++++++++++++++++++++++++++++++++++74055-4920?entry=gmail&source=g
https://www.google.com/maps/search/1501+N+ASH++++++++++++++++++++OWASSO,++++++++++++++++++++++++++++++++++++++++++++++++++++++++++OK%C2%A0+++++++++++++++++++++++++++++++++++++++++++++++++++++++++74055-4920?entry=gmail&source=g
https://www.dell.com/en-us/dt/services/deployment-services/index.htm?tfcid=84596670&cid=316360&lid=5993986&dgc=em
https://www.dell.com/en-us/dt/services/deployment-services/index.htm?tfcid=84596670&cid=316360&lid=5993986&dgc=em
https://www.google.com/maps/search/1501+N+ASH++++++++++++++++++++++++++++++++++++++++++++++OWASSO,+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++OK++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++74055-4920?entry=gmail&source=g
https://www.google.com/maps/search/1501+N+ASH++++++++++++++++++++++++++++++++++++++++++++++OWASSO,+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++OK++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++74055-4920?entry=gmail&source=g


CONNECT WITH DELL:

    IT Transformation     Laptops     Desktops

    Servers & Storage     2-in-1's     Electronics &
Accessories

    Financing Options     Dell Services     Dell Support

    Subscription Center     Events     Dell Premier

SKU: AD368962 MFG Part #:
30001789CB04A12R

OLS Purchase Type:

Current Duration: 12 Total Duration: 12 Maint. End Date: Jul. 14, 2026

Subtotal:
Shipping:

Estimated Tax:

Total:

$5,960.00
$0.00
$0.00

$5,960.00

  BROWSE MORE OPTIONS:  

Important Notes
Terms of Sale

This Quote will, if Customer issues a purchase order for the quoted items that is accepted by Supplier, constitute a contract
between the entity issuing this Quote (“Supplier”) and the entity to whom this Quote was issued (“Customer”). Unless
otherwise stated herein, pricing is valid for Fourteen days from the date of this Quote. All products, pricing, and other
information are based on the latest information available and are subject to change for any reason, including but not limited to
tariffs imposed by government authorities, shortages in materials or resources, increase in the cost of manufacturing or other
factors beyond Supplier’s reasonable control. If such changes occur, pricing may be adjusted or purchase orders may be
cancelled by Supplier, even after an order has been placed. Supplier also reserves the right to cancel this Quote and
Customer purchase orders arising from pricing errors and/or customer changes to Supplier’s planned delivery date. Taxes
and/or freight charges listed on this Quote are only estimates. The final amounts shall be stated on the relevant invoice.
Additional freight charges will be applied if Customer requests expedited shipping. Please indicate any tax exemption status
on your purchase order and send your tax exemption certificate to Tax_Department@dell.com or ARSalesTax@emc.com, as
applicable.

Governing Terms: This Quote is subject to: (a) a separate written agreement between Customer or Customer’s affiliate and
Supplier or a Supplier´s affiliate to the extent that it expressly applies to the products and/or services in this Quote or, to the
extent there is no such agreement, to the applicable set of Dell’s Terms of Sale (available at www.dell.com/terms or
www.dell.com/oemterms), or for cloud/as-a-Service offerings, the applicable cloud terms of service (identified on the Offer
Specific Terms referenced below); and (b) the terms referenced herein (collectively, the “Governing Terms”). Different
Governing Terms may apply to different products and services on this Quote. The Governing Terms apply to the exclusion of
all terms and conditions incorporated in or referred to in any documentation submitted by Customer to Supplier.

Supplier Software Licenses and Services Descriptions: Customer’s use of any Supplier software is subject to the license
terms accompanying the software, or in the absence of accompanying terms, the applicable terms posted on
www.Dell.com/eula. Descriptions and terms for Supplier-branded standard services are stated at
www.dell.com/servicecontracts/global or for certain infrastructure products at www.dellemc.com/en-us/customer-
services/product-warranty-and-service-descriptions.htm.

Offer-Specific, Third Party and Program Specific Terms: Customer’s use of third-party software is subject to the license
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terms that accompany the software. Certain Supplier-branded and third-party products and services listed on this Quote are
subject to additional, specific terms stated on www.dell.com/offeringspecificterms (“Offer Specific Terms”).

In case of Resale only: Should Customer procure any products or services for resale, whether on standalone basis or as part
of a solution, Customer shall include the applicable software license terms, services terms, and/or offer-specific terms in a
written agreement with the end-user and provide written evidence of doing so upon receipt of request from Supplier.

In case of Financing only: If Customer intends to enter into a financing arrangement (“Financing Agreement”) for the
products and/or services on this Quote with Dell Financial Services LLC or other funding source pre-approved by Supplier
(“FS”), Customer may issue its purchase order to Supplier or to FS. If issued to FS, Supplier will fulfill and invoice FS upon
confirmation that: (a) FS intends to enter into a Financing Agreement with Customer for this order; and (b) FS agrees to
procure these items from Supplier. Notwithstanding the Financing Agreement, Customer’s use (and Customer’s resale of and
the end-user’s use) of these items in the order is subject to the applicable governing agreement between Customer and
Supplier, except that title shall transfer from Supplier to FS instead of to Customer. If FS notifies Supplier after shipment that
Customer is no longer pursuing a Financing Agreement for these items, or if Customer fails to enter into such Financing
Agreement within 120 days after shipment by Supplier, Customer shall promptly pay the Supplier invoice amounts directly to
Supplier.

Customer represents that this transaction does not involve: (a) use of U.S. Government funds; (b) use by or resale to the U.S.
Government; or (c) maintenance and support of the product(s) listed in this document within classified spaces. Customer
further represents that this transaction does not require Supplier’s compliance with any statute, regulation or information
technology standard applicable to a U.S. Government procurement.

For certain products shipped to end users in California, a State Environmental Fee will be applied to Customer’s invoice.
Supplier encourages customers to dispose of electronic equipment properly.

Electronically linked terms and descriptions are available in hard copy upon request.

http://www.dell.com/offeringspecificterms
http://www.dell.com/offeringspecificterms


































































































































































































































































































































































































AGREEMENT FOR THE SERVICES OF IGNITE 2 UNITE, LLC 

SPONSOR: Owasso Public Schools                      ADDRESS:  1501 N Ash Street 
CONTACT:  Dr. Margaret Coates      CITY, ST, ZIP:  Owasso, OK 74055 
WORK PHONE: (918) 272-5367                                    ALT CONTACT: Mark Officer 
EMAIL: margaret.coates@owassops.org                        ALT EMAIL: mark.officer@owassops.org 
CELL PHONE:                                          ALT CELL PHONE: (918) 740-3333 

PRESENTATION INFORMATION 

SPEAKER:                    Jason Jedamski 
DATE(S):                      Friday, July 31, 2026 
PROGRAM NAME:       Professional Development (PD) 
PROGRAM LENGTH:   3-hour workshop 
TIME:             9:00 AM – 12:00 PM 
ARRIVAL TIME: 7:45 AM   
AUDIENCE:                  District Administrators 
 

DETAILS:                      Jason Jedamski will facilitate a 3-hour professional development on 7/31, focused on "Be  
     Your Best" guiding language actions that create moments that generate momentum. 

 

FINANCIAL AGREEMENT 

*Program fee is $3,700.00. Checks payable to Ignite 2 Unite. An Invoice is included with this contract. All fees in US 
funds only. Ignite 2 Unite Federal ID 87-1422622. 

*A Purchase Order for full balance is requested to hold this date.  

*Program fee is all-inclusive, including all fees and expenses. 

*In the event of cancellation, four weeks' notice will be needed. If this is not possible, there will be a 50% cancellation 
fee of speaker's honorarium. If, through events beyond the control of the speaker, the speaker is unable to appear, 
Ignite 2 Unite will arrange to send a suitable and qualified replacement, reschedule the engagement, or refund the 
deposit. 

*Please provide a wireless microphone and a quality sound system. Presenter will also need a table. 

 

THE ABOVE INFORMATION IS AGREED AND ACCEPTED BY: 

                                                                                                                              
Kristin Jedamski, Ignite 2 Unite                            Date 
 
  
                                                                                                                               
Board of Education Representative, Owasso Public Schools             Date 
 
 
 

Ignite 2 Unite, LLC / 4720 S. 174th East Avenue / Tulsa, OK 74134 
ignite2unite.com / (479) 366-5517 

Kristin Jedamski
June 2, 2026



1.76a  Artificial Intelligence (AI) Use in Schools 

I. Purpose 

The purpose of this policy is to establish guidelines for the responsible use of artificial 
intelligence (AI) in Owasso Public Schools. This policy supports instructional use of AI while 
ensuring compliance with applicable federal and state law, protecting student data privacy, and 
maintaining educator oversight. 

II. Definitions 

A. Artificial Intelligence (AI) 

A system or application capable of performing tasks associated with human intelligence, 
including generating content, feedback, or recommendations. 

B. Student-Facing AI Tool 

An AI system designed for direct student use that provides AI-generated content, feedback, or 
instructional assistance. 

C. Productivity AI 
 
AI-powered features, assists, or embedded enhancements native to the District’s core 
enterprise productivity and collaboration suite (including, but not limited to, word processing, 
spreadsheets, presentations, video creation, forms, and organization tools) and operating 
systems (e.g., ChromeOS) where the primary function is task optimization, automation, or 
accessibility rather than direct instructional content generation.  

D. Generative AI - Systems that create new content (text, images, code) based on user 
prompts. 

III. Policy Statement 

Artificial intelligence tools may be used in Owasso Public Schools to support instruction and 
operational needs. AI tools shall supplement, and not replace, educator-led instruction and 
professional judgment. 

All AI use shall comply with applicable federal and state student privacy laws and district 
policies. 

IV. Standards for AI Use 

When AI tools are used in the district, the following standards apply: 

A. Educator Oversight 



AI tools used for instructional purposes shall be implemented under educator direction and 
supervision. 

B. Human Responsibility 

District personnel retain responsibility for instructional decisions, grading, placement, discipline, 
and other student-related determinations. District personnel shall critically evaluate 
AI-generated outputs for accuracy, bias, and appropriateness before incorporating them into 
instructional materials. 

C. Limitations on Use 

AI shall not be the sole basis for high-stakes educational decisions, including grading, 
promotion, retention, placement, or discipline. 

D. Instructional Use of Student-Facing AI Tools 

Student-facing AI tools shall be used only for defined instructional purposes appropriate to the 
student’s age and developmental level. To ensure data privacy compliance, District personnel 
shall exclusively utilize enterprise-level AI tools that operate within the scope of an active, 
District-executed Data Privacy Agreement (DPA) 

E. Data Privacy and Security 

AI tools shall comply with FERPA, COPPA, and applicable Oklahoma student data privacy 
requirements. The district shall take reasonable steps to minimize the collection, retention, and 
sharing of student data. Prior to adoption, the District shall vet all AI platforms to ensure they 
meet rigorous cybersecurity standards and digital accessibility requirements. AI tools used for 
instructional purposes shall be approved or authorized by the district consistent with privacy, 
security, and instructional requirements. Student account creation is limited exclusively to 
District-approved AI platforms that meet all vetting standards and age-based Terms of Service 

F. Academic Integrity 

Students are expected to adhere to the District’s Academic Integrity policy. AI-assisted work 
must be disclosed when required by the instructor. Unauthorized use of AI to generate work and 
submit it as one's own shall be treated as a violation of academic honesty standards. 

G. Transparency 

The district shall provide parents and guardians information regarding approved instructional 
uses of AI and required annual disclosures consistent with law. 

H. Staff Guidance and Training 



The district shall provide training and guidance regarding the responsible, ethical, and lawful 
use of AI tools.To ensure compliance with data privacy regulations, users are strictly prohibited 
from entering student or staff personally identifiable information (PII) into AI systems. 

V. Parent and Guardian Disclosure 

The district shall provide parents or legal guardians with a written disclosure annually that 
includes: 

1.​ Artificial intelligence tools used by the district 
2.​ Vendors providing those tools 
3.​ Categories of student data collected 
4.​ General purposes for which AI tools are used 
5.​ Extent of student data sharing with vendors or service providers 

VI. Student-Facing AI Participation 

A parent or legal guardian may submit written notice requesting that a student not participate in 
student-facing AI tools. Students subject to such notice shall not be academically penalized or 
denied access to core instructional content. 

Built-in productivity AI features across the District's approved enterprise ecosystem—including 
all applications within the core Google Workspace for Education suite and ChromeOS—are 
considered fundamental components of the District’s standard technology stack. A parental 
request for non-participation in standalone, student-facing generative AI tools (such as 
conversational chatbots) shall not restrict a student’s access to District-issued hardware or 
standard enterprise productivity applications used for daily coursework.  

VII. Administrative Implementation 

The Superintendent or designee shall develop procedures and guidance for the approval, 
implementation, monitoring, and responsible use of artificial intelligence tools consistent with 
this policy and applicable law. The administration shall maintain a dynamic, regularly updated 
registry of approved applications and embedded productivity features that meet District privacy 
standards, which shall serve as the official operational guide for policy compliance.  

VIII. Compliance 

This policy is intended to comply with: 

• Oklahoma Responsible Technology in Schools Act (SB 1734)​
• Family Educational Rights and Privacy Act (FERPA)​
• Children’s Online Privacy Protection Act (COPPA)​
• Other applicable federal and state laws and regulations 

Approved By: Owasso Public Schools Board of Education 



Date: _______________________ 

 

 

















CONTRACT FOR OCCUPATIONAL THERAPY SERVICES 
 
This Contract for Occupational Therapy Services ("Contract"), entered into this 1st day of July, 
2026, by and between Owasso Public Schools ("AGENCY") and PACE Therapies, PLLC 
("THERAPY PROVIDER"), affirms that: 
 
WHEREAS the AGENCY has determined that it is necessary to retain the services of a qualified 
Occupational Therapist (OT)/Certified Occupational Therapy Assistant (COTA) licensed by the 
Oklahoma Board of Medical Licensure and Supervision for evaluation, consultation and/or 
treatment of students in the AGENCY’s school district; 
 
WHEREAS, the THERAPY PROVIDER is duly qualified to perform these services; 
 
Now, therefore, the parties agree as follows: 
1. The THERAPY PROVIDER shall perform any or all of the following services, as requested by 
the AGENCY; 
a. Evaluate each referred student, formally or informally, providing a report with 
standardized scores using an age-appropriate standardized assessment, as is deemed 
appropriate; 
b. Provide recommendations for IEP goals, individual or group therapy, teletherapy, as 
deemed necessary; 
c. Determine specific therapeutic needs, plan and provide appropriate Occupational Therapy 
utilizing sensorimotor activities, therapeutic exercises, self-help skills, and use of special 
adaptive equipment; 
d. Participate in AGENCY planning meetings, such as Educational Team Conferences, 
Individualized Education Plan Meetings, staffings, or other meetings as mutually agreed 
upon by both parties of the contract; 
e. Orient, train, and supervise professional and nonprofessional staff in treatment 
methods as they relate to the educational setting; 
f. Assess, modify, and improve each individualized occupational therapy program as the 
student changes and his/her needs change; 
g. Provide periodic verbal and written reports to the AGENCY as agreed upon by both 
parties of this contract and in compliance with OSDE policies and procedures; 
h. Provide in-service training for staff and families upon request of the AGENCY; 
i. Provide other services as may be mutually agreed upon by both parties of this contract. 
 
2. As mandated by state and federal law, the THERAPY PROVIDER will contribute to IEP goals 
for each student receiving services.  
Furthermore, the THERAPY PROVIDER will maintain treatment records. Informal assessment 
of progress on IEP goals will be ongoing with IEP goals revised annually or more often if 
deemed necessary. Participation in IEP meetings and parent conferences is considered 
essential for appropriate provision of services, when possible. 
 



3. The THERAPY PROVIDER shall perform these services for students referred by the 
AGENCY. The need for ongoing occupational therapy services for the referred student shall be 
determined jointly by the THERAPY PROVIDER and the AGENCY’s school team. Services are 
anticipated to average approximately 68 hours per week during the school year, consisting of 
approximately 18 hours per week provided by a Registered and Licensed Occupational 
Therapist and approximately 50 hours per week provided by Certified Occupational Therapy 
Assistants. 
 
4. The AGENCY shall obtain appropriate educational and medical information on referred 
students. 
 
5. The THERAPY PROVIDER shall comply with FERPA and all applicable federal and state 
confidentiality laws. 
 
6. The specific recommendations given by the THERAPY PROVIDER for any student shall not 
be used in the school or home program of any other student unless advice concerning such 
action is first obtained from the THERAPY PROVIDER. 
 
7. In the event that the AGENCY’S need for Occupational Therapy services increases during 
the contract period and the THERAPY PROVIDER is unable to provide the additional service/s, 
the AGENCY is free to contract or employ an Occupational Therapist for the additional hours 
needed. 
 
8. The AGENCY shall monitor the services of the THERAPY PROVIDER through regular 
meetings or telephone conferences with the THERAPY PROVIDER and/or with AGENCY 
personnel. 
 
9. The AGENCY agrees to pay the THERAPY PROVIDER at a rate of $60.00 per hour for all 
services delivered (direct treatment, evaluations, consultations, report writing, IEP meetings, 
staff training, teletherapy, and required documentation) by a Registered and Licensed 
Occupational Therapist, and $50.00 per hour for services provided (direct services, 
consultations, progress reports, and required documentation) by a Certified Occupational 
Therapy Assistant, under the terms of this contract during the period of July 1, 2026 through 
July 1, 2027. The total hours billed by a Registered and Licensed Occupational Therapist will 
not exceed 630 hours per school year. The total hours billed for services provided by a Certified 
Occupational Therapy Assistant shall not exceed 1700 hours. The total billed to the AGENCY 
will not exceed $122,800. No charges will be made for mileage reimbursement. The parties 
agree that inclusive within this contract fee are: 
a. All therapy services previously outlined, travel time between schools in the AGENCY’S 
district, related administrative and record-keeping duties deemed necessary by the 
THERAPY PROVIDER for adequate delivery of service to the AGENCY. 
i. The THERAPY PROVIDER will maintain records of all time spent providing 
Occupational Therapy Services. 
ii. The THERAPY PROVIDER will furnish proof of Professional Liability Insurance 



coverage which will be kept enforced during the terms of this contract. 
b. Occupational Therapy services will be provided at the AGENCY’S schools, and the AGENCY 
will provide adequate space for the implementation of Occupational Therapy services, except 
in the event of mandated distance learning by the AGENCY at which time occupational 
therapy service provision and consultation will be via teletherapy, email, telephone, or text 
message. 
c. Each party shall be responsible for its own acts, omissions, employees, and agents. 
 
10. The AGENCY represents that it has the funds available for fulfillment of this contract and will 
pay all fees based on monthly invoices submitted by the THERAPY PROVIDER. Payment shall 
be due within thirty (30) days of receipt of the invoice. 
 
11. The THERAPY PROVIDER is an independent contractor and is not an employee, agent, 
partner, or joint venturer of the AGENCY. The THERAPY PROVIDER shall be solely responsible 
for all federal, state, and local taxes, insurance, licenses, certifications, and other obligations 
arising from compensation paid under this Contract. The THERAPY PROVIDER shall not be 
entitled to any employee benefits provided by the AGENCY, including but not limited to 
retirement benefits, health insurance, workers' compensation coverage, unemployment benefits, 
or paid leave. 
 
12. The date of execution of this contract need not correspond to the effective dates, but the 
effective dates shall be controlling and shall be the commencement and termination dates. 
 
13. This contract shall become effective on July 1, 2026 and shall terminate on July 1, 2027. 
This contract can be terminated at any time by either party with 60 days written notice. 
 
 
 
 
 
________________________________________           ______________________________ 
AGENCY REPRESENTATIVE                                                                     DATE 
 
 

​ ​ ​ ​ ​ ​        6/15/2026 
_________________________________________        _______________________________ 
PACE THERAPIES, PLLC REPRESENTATIVE​ ​ ​ ​ DATE 
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Elementary Handbook 
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Ator Elementary 1500 North Ash, Owasso, OK 74055 918-272-2204 

Bailey Elementary 10221 E 96th Street, Owasso, OK 74055 918-272-5399 

Barnes Elementary 7809 E 76th Street North, Owasso, OK 74055 918-272-1153 

Hodson Elementary 14500 E 86th Street, Owasso, OK 74055 918-272-8160 

Mills Elementary 8200 North 124th E Avenue, Owasso, OK 74055 918-272-2288 

Morrow Elementary 12301 N 132nd E Ave, Collinsville, OK 74021 918-928-4050 

Northeast Elementary 13650 E 103rd Street, Owasso, OK 74055 918-272-0015 

Smith Elementary 12223 E 91st Street, Owasso, OK 74055 918-272-5162 

Stone Canyon Elementary 7305 N 177th East Avenue, Owasso, OK 74055 918-274-1634 

 
This handbook contains helpful information, guidelines, and procedures that correspond 
with state law and the Owasso School Board Policies.  The purpose of this handbook is to 
assist parents and students with navigating the school years as students learn and grow to 
become independent, responsible, Respectful Rams. We welcome the partnership of 
parents as we support the success of our students.​
 

​

SCHOOL DISTRICT MISSION STATEMENT 
 

Our mission is to provide a safe environment that equips, educates, and empowers 
students on their journey toward outstanding character and success. 
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NONDISCRIMINATION 

Owasso Public Schools complies with applicable Federal civil rights laws and does not discriminate on the basis of race, color, national origin, 
age, disability, or sex (including pregnancy, sexual orientation, and gender identity) and prohibits sex discrimination in any education program or 
activity that it operates, as required by Title IX and its regulations, including in admission and employment. Inquiries about Title IX may be 
referred to the Owasso Public Schools Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both. The Owasso 
Public Schools Title IX Coordinator is the Assistant Superintendent of Teaching & Learning and can be contacted at: 
 
1501 N. Ash, Owasso, OK, 74055 
titleixofficer@owassops.org 
918-272-8182 
 
The district has adopted grievance procedures for filing, processing, and resolving alleged discrimination complaints. Those procedures can be 
viewed in the Owasso Public Schools Policy Manual, Policy #1.22.  To report information about conduct that may constitute sex discrimination or 
make a complaint of sex discrimination under Title IX, please visit the district’s Title IX webpage.  
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ARRIVAL/DISMISSAL PROCEDURES 
Doors open at 8:4530 a.m. for student arrival. The elementary school day begins at 9:00 a.m. and ends at 
3:45 p.m.  
 
ELEMENTARY SCHEDULE GRADES PreK-5 

●​ ARRIVAL: After students arrive at school they are not permitted to leave school property during 
school hours, except in the company of the adult guardian.  

●​ EARLY DISMISSAL: If it becomes necessary for you to pick up your child before regular school 
dismissal, go to the office to sign out your child. Early dismissals will be counted as a tardy or 
absence depending on the time of day. No student will be dismissed from the classroom until  the 
teacher receives appropriate notification. Only persons listed in PowerSchool will be allowed to 
pick up a child. This is a protective measure both for your child and school personnel.  

●​ PUNCTUALITY: It is important for students to arrive at school on time, so the class can begin 
promptly. If children arrive late, they start the day already behind in their instructional day . It can 
also be a disruption to the teaching/learning process.   

●​ DISMISSAL: Dismissal procedures are specific to each school site. Please make arrangements with 
your child regarding their after school plans for transportation.  If there is a change to your child’s 
transportation or dismissal plans, please call the school office and communicate those plans by 
2:00 p.m.  

 

ASSIGNMENTS 
MAKE-UP WORK 

1.​ When a student is absent longer than two (2) days, the parent may call the school to request 
assignments on the third day.  

2.​ When students are absent, they have the number of school days they were absent plus one school 
day to complete assignments. (Example: If a student is absent 3 days, the student has 4 days to 
complete the homework.) POLICY 5.03 

 

ATTENDANCE MATTERS  
Encouraging regular attendance is one of the most powerful ways you can prepare your child for success 
in school. When school attendance is a priority, children get better grades, develop healthy life habits, 
avoid dangerous behavior and have a better chance of graduating high school. When students are absent 
for fewer days, their grades and reading skills often improve. Students who attend school regularly also 
feel more connected to their community, develop important social skills and friendships, and are 
significantly more likely to graduate from high school, setting them up for a strong future. Regular 
attendance at school is required by state law. Under school law, parents are responsible for their child’s 
attendance until graduation from high school or the age of 18. When students are absent just two days 
per month - even when the absences are excused - it can have a negative impact. This adds up to being 
absent 18 times during the year, which is considered chronically absent. Over the course of a student’s 
school career, this equals 234 days, which is almost 1 ½ years of school missed.  
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“A student who is absent from instruction without excuse for ten (10) consecutive days is to be recorded 
as absent each day. On day eleven (11), the pupil is to be exited from the roll” Okla. Admin. Code § 
210:10-1-5.  Re-enrollment  will be required if the student returns to the district. 
 
As a parent, you can prepare your child for a lifetime of success by making regular school attendance a 
priority.  By figuring out the reasons for your child’s absences, whether they’re physical or emotional, 
and taking advantage of support services, such as tutoring and student mentoring, we can partner with 
you to set your child on the path to success.​
 

ATTENDANCE PROCEDURES/POLICY 
Pre-K instructional time is equal to 2.5 hours for the morning and 2.5 hours for the afternoon. Please go 
to your school’s web page for specific starting and ending times.  
 

●​ If your child is absent from school, please call the attendance number of your child’s school to 
report the absence between 8:15 a.m. and 9:30 a.m. each day he/she is absent.   

●​ Half-Day: In order for a student to be credited for a half-day of attendance, a student must be in 
attendance two of the first three hours of the school day to be recorded present for one-half day. 
Likewise, a student must be in attendance two of the final three hours to be recorded present for 
one-half day. (Per Accreditation of Oklahoma Schools)   

●​ If an absence is anticipated, please notify the teachers and attendance office ahead of time. 
Parents who will be out of town and unable to contact the attendance office in case their student 
is absent must contact the attendance office before leaving town and designate the 
person/persons responsible for clearing their student’s absence notifying the school of the 
student’s absence while they are unavailable. 

●​ Any student who is not at school will be charged with an absence, whether it is excused or 
unexcused. An absence is considered unexcused until a parent calls the attendance office.   

●​ Excessive tardiness causes students to miss out on valuable instruction. Excessive tardies may 
result in consequences.   

●​ Any child running a fever is not permitted to be at school. Children MUST be fever free for 24 
hours without the aid of fever reducing medication before returning to school.   

●​ Scheduled medical appointments will be viewed as excused tardies with a note showing 
verification from a medical professional.  Early dismissal will be considered unexcused unless 
written documentation is provided from the appointment. 

●​ Parents of students who have excessive absences will be notified.  
●​ In the event of absences  occurring due to a chronic or recurring illness, documentation by the 

student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis  is 
required, per POLICY  5.03 

 

BULLYING 
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or 
electronic communication directed towards a student or group of students that results in or is 
reasonably perceived as being done with the intent to cause negative educational or physical results for 
the targeted individual or group and is communicated in such a way as to disrupt or interfere with the 
school’s educational mission or the education of any student.  Owasso Public Schools strives to ensure a 
safe environment for every student.  If you have witnessed or received a report of a bullying situation, 
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please provide information to an administrator, teacher, or counselor so the school and district can take 
appropriate action. Students may make a report and all information will be confidential, and if you wish 
you have the right to submit the report anonymously. Visit the Bullying Prevention page on the OPS 
website for more guidance, reporting, and resources. 
 
PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING POLICY 5.13 
 
Statement of Legislative Mandate and Purpose​
 
This policy is a result of the legislative mandate and public policy embodied in the School Safety 
and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq. (“Act”). The district intends to 
comply with the mandates of the Act and expects students to refrain from bullying. Bullying is 
expressly forbidden and students who bully are subject to disciplinary consequences as outlined 
in the district’s policy on student behavior. Students who bully may also be provided with 
assistance to end their unacceptable behavior, and targets of bullies may be provided with 
assistance to overcome the negative effects of bullying. 
 
The Owasso Public Schools’ student conduct code prohibits bullying. This regulation further 
explains the negative effects of that behavior and seeks to promote strategies for prevention.​
 
Definition of Terms 
1. Statutory definition of harassment, intimidation, and bullying: 

70 O.S. §24-100.3(c) of the School Safety and Bullying Prevention Act defines the term 
bullying,” as including, but not limited to a pattern of harassment, intimidation, 
threatening behavior, physical acts, verbal or electronic communication, directed toward 
a student or group of students that results in or is reasonably perceived as being done 
with the intent to cause negative educational or physical results for the targeted 
individual or group and is communicated in such a way as to disrupt or interfere with the 
school's educational mission or the education of any student that a reasonable person 
should recognize will: 

A. Harm another student; 
B. Damage another student’s property; 
C. Place another student in reasonable fear or harm to the student’s property, or 
D. Insult or demean any student or group of students in such a way as to disrupt or 
interfere with the school’s educational mission or the education of a student.​
 

2. The “Reasonable Person” Standard 
In determining what a “reasonable person” should recognize as an act of placing a 
student in “reasonable” fear or harm, staff will determine “reasonableness” not from only 
the point of view of a mature adult, but also from the point of view of an immature child of 
the age of the intended victim along with, but not limited to, consideration of special 
emotional, physical, or mental needs of the particular child; personality or physical 
characteristics, or history that might cause the child to be particularly sensitive to efforts 
by a bully to humiliate, embarrass, or lower the self esteem of the victim; and the 
discipline history, personality of, and physical characteristics of the individual alleged to 
have engaged in the prohibited behavior.​
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3. General Display of Bullying Acts 

Bullying for purposes of this section of the regulation, includes harassment and intimidation, and 
vice versa. According to experts in the field, bullying in general is the exploitation of a less 
powerful person by an individual taking unfair advantage of that person, which is repeated over 
time, and which inflicts a negative effect on the victim. The seriousness of a bullying act depends 
on the harm inflicted upon the victim and the frequency of the offensive acts. Power may be, but 
is not limited to, physical strength, social skill, verbal ability, or other characteristics. Bullying acts 
by students have been described in several different categories.​
 
A. Physical Bullying includes harm or threatened harm to another’s body or property, including, 
but not limited to, what would reasonably be foreseen as a serious expression of intent to inflict 
physical harm or property damage through verbal or written speech or gestures directed at the 
student-victim, when considering the factual circumstances in which the threat was made and 
the reaction of the intended victim. Common acts include tripping, hitting, pushing, pinching, 
pulling hair, kicking, biting, starting fights, daring others to fight, stealing or destroying property, 
extortion, assaults with a weapon, other violent acts, and homicide. 
 
B. Emotional Bullying includes the intentional infliction of harm to another's self-esteem, 
including but not limited to insulting or profane remarks, insulting or profane gestures, or 
harassing and frightening statement, when such events are considered in light of the surrounding 
facts, the history of the students involved, and age, maturity, and special characteristics of the 
students.​
 
C. Social Bullying includes harm to another’s group acceptance, including but not limited to, harm 
resulting from intentionally gossiping about another student or intentionally spreading negative 
rumors about another student that results in the victim being excluded from a school activity or 
student group; the intentional planning and/or implementation of acts or statements that inflict 
public humiliation upon a student; the intentional undermining of current relationships of the 
victim-student through the spreading of untrue gossip or rumors designed to humiliate or 
embarrass the student; the use of gossip, rumors, or humiliating acts designed to deprive the 
student of awards, recognition, or involvement in school activities; the false or malicious 
spreading of an untrue statement that exposes the victim to contempt or 
ridicule or deprives the victim of the confidence and respect of student peers; or the making of 
false statements to others that the student has committed a crime, or has an infectious, 
contagious, or loathsome disease, or similar egregious representations.​
 
D. Sexual Bullying includes harm to another resulting from but not limited to, making unwelcome 
sexual comments about the student, making vulgar, profane, or lewd comments or drawings or 
graffiti about the victim; directing vulgar, profane, or lewd gestures toward the victim; 
committing physical acts of a sexual nature at school, including the fondling or touching of private 
parts of the victim’s body; participation in the gossiping or spreading of false rumors about the 
student’s sexual life; written or verbal statements directed at the victim that would reasonably be 
interpreted as a serious threat to force the victim to commit sexual acts or to sexually assault the 
victim when considering the factual circumstances in which the threat was made and the reaction 
of the intended victim; off-campus dating violence by a student that 
adversely affects the victim’s school performance or behavior, attendance, participation in school 
functions or extracurricular activities, or makes the victim fearful at school of the assaulting bully; 
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or the commission of sexual assault, rape, or homicide. Such conduct may also constitute sexual 
harassment – also prohibited by Owasso Public Schools.​
 
E. Cyberbullying is bullying that takes place over digital devices like cell phones, computers, and 
tablets. Cyberbullying can occur through SMS, Text, and apps, or online in social media, forums, 
or gaming where people can view, participate in, or share content. Cyberbullying includes 
sending, posting, or sharing negative, harmful, false, or mean content about someone else. It can 
also include sharing personal or private information about someone else causing embarrassment 
or humiliation. Additional examples include, but are not limited to, sending cruel, vicious and 
sometimes threatening messages; using group chats as a way to gang up on one person; posting 
mean or untrue statements of classmates online with intent to embarrass them; breaking into an 
email account or online profile and sending vicious or embarrassing material to others; engaging 
in messaging intended to trick another person into revealing sensitive or personal information 
and forwarding that information to others; taking nude or otherwise degrading photos or videos 
of a person and sharing that content. 

 
Understanding of and Prevention of Bullying of Students​
 
A. Student and Staff Education and Training 
 

A full copy of this policy will be posted on the district's website and included in all district 
handbooks.​
 
All staff will be provided with a copy of the district’s policy on prevention of bullying of 
students. All students will have access to the policy in the student handbook and a copy 
of the entire policy is available on request. Owasso Public Schools is committed to 
providing appropriate and relevant training to staff regarding identification of behavior 
constituting bullying of students and the prevention and management of such conduct. 
Students, like staff members, shall participate in an annual education program that sets 
out expectations for student behavior and emphasizes an understanding of bullying of 
students, the district’s prohibition of such conduct, and the reasons why the conduct is 
destructive, unacceptable, and will lead to discipline. Students shall also be informed of 
the consequences of bullying conduct toward their peers.​
 

B. Owasso Public Schools’ Safe School Committees​
 

The safe school committee has the responsibility of studying and making recommendations 
regarding unsafe conditions, strategies for students to avoid harm at school, student 
victimization, crime prevention, school violence, and other issues which interfere with and 
adversely affect school safety. With respect to student harassment, intimidation, and bullying, the 
safe school committee shall consider and make recommendations regarding professional staff 
development needs of faculty and other staff related to methods to decrease student 
harassment, intimidation, and bullying and understanding and identifying bullying behaviors. In 
addition, the committee shall make recommendations regarding: identification of methods to 
encourage the involvement of the community and students in addressing conduct involving 
bullying; methods to enhance relationships between students and school staff in order to 
strengthen communication; and fashioning of problem-solving teams that include counselors 
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and/or school psychologists. 
 
In accomplishing its objectives, the committee shall review traditional and accepted 
harassment, intimidation, and bullying prevention programs utilized by other states, state 
agencies, or school districts. (See also POLICY 1.43) 
 

Student Reporting 
Students are encouraged to inform school personnel if they are the victim of or a witness to acts 
of harassment, intimidation, or bullying. The Report and Stop Bullying form is available under the 
student tab on each school site’s web page.​
 
Staff Reporting 
An important duty of the staff is to report acts or behavior that the employee witnesses that 
appear to constitute harassing, intimidating, or bullying. Employees, whether certified or non 
certified, shall encourage students who tell them about acts that may constitute intimidation, 
harassment, or bullying to complete a report form. For young students, staff members given that 
information will need to provide direct assistance to the student.​
 
Staff members who witness such events are to complete reports and to submit them to the 
building principal. Staff members who hear of incidents that may, in the staff member’s 
judgment, constitute harassment, intimidation, or bullying, are to report all relevant information to 
the building principal.​
 
Parental Reporting and Responsibilities 
Parents/guardians will be informed in writing of the district's program to stop bullying. An 
administrative response to bullying may involve certain actions to be taken by parents. Parents 
will be informed of the program and the means for students to report bullying acts toward them 
or other students. They will also be told that to help prevent bullying at school they should 
encourage their children to: 

1. Report bullying when it occurs; 
2. Take advantage of opportunities to talk to their children about bullying; 
3. Inform the school immediately by using the Report and Stop Bullying form on the 
Owasso Public Schools’ website under the parent tab if they think their child is being 
bullied or is bullying other students; 
4. Watch for symptoms that their child may be a target of bullying and report those 
symptoms; and 
5. Cooperate fully with school personnel in identifying and resolving incidents. 

 
Monitoring and Compliance 
 
In order to assist the State Department of Education with compliance efforts pursuant to the 
School Safety and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq., the district will 
identify a Bullying Coordinator who will serve as the district contact responsible for providing 
information to the State Board of Education.​
 
A copy of this policy will be submitted to the State Department of Education annually as part of 
the school district’s Annual Performance Report.​
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Disciplinary Measures 
In administering discipline, consideration will be given to alternative methods of discipline to 
ensure that the most effective discipline is administered in each case. In all disciplinary action, 
teachers and administrators will be mindful of the fact that they are dealing with individual 
personalities. The faculty may consider consultation with parents to determine the most effective 
disciplinary measure.​
 
In considering alternatives of corrective actions, the faculty/administration of the school district 
will consider those listed below. However, the school is not limited to these alternative methods, 
nor does this list reflect an order or sequence of events to follow in disciplinary actions. The 
board of education will rely upon the judgment and discretion of the administrator to determine 
the appropriate remedial or corrective action in each instance.​
 

1. Conference with student 
2. Conference with parents 
3. In-school suspension 
4. Detention 
5. Referral to counselor 
6. Behavioral contract 
7. Changing student's seat assignment or class assignment 
8. Requiring a student to make financial restitution for damaged property 
9. Requiring a student to clean or straighten items or facilities damaged by the student's 
behavior 
10. Restriction of privileges 
11. Involvement of local authorities 
12. Referring student to appropriate social agency 
13. Suspension 
14. Change of Placement 
15. Other appropriate disciplinary action as required and as indicated by the circumstances 
which may include, but is not limited to, removal from eligibility to participate or attend 
extracurricular activities as well as removal from the privilege of attending or participating 
in the graduation ceremony, school dances, prom, prom activities, and/or class trips. 

 
The above consequences will be imposed for any person who commits an act of bullying as well 
as any person found to have falsely accused another as a means of retaliation, reprisal, or as a 
means of bullying. Strategies will be created to provide counseling or referral to appropriate 
services, including guidance, academic intervention, and other protection for students, both 
targets and perpetrators, and family members affected by bullying, as necessary.​
 
The school district is not required to provide educational services in the regular school setting 
to any student who has been removed from a public school or private school in Oklahoma or 
another state by administrative or judicial process for an act of using electronic communication 
with the intent to terrify, intimidate or harass, or threaten to inflict injury or physical harm to 
faculty or students. 
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CAFETERIA 
BREAKFAST/LUNCH 

1.​ A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience of 
both the student and parent. 

2.​ Students may bring their breakfast or lunch. 
3.​ If a parent wishes to have lunch with their child, they must sign them out of the building and back 

in upon return.  
4.​ Breakfast/Lunch times vary by site.  

 
LUNCH PAYMENTS/CHARGES 
Students should have funds in their accounts before they attempt to purchase a meal or a la carte items 
on their account. Occasionally, a student may need to “charge” a breakfast or lunch on account; this 
means the student’s account is placed in the negative in order to allow for the meal, a la carte items are 
not allowed to be charged. For details related to meal balances and charges, please see POLICY  5.49. All 
parents/guardians are encouraged to complete a free/reduced meal application. If you should need one 
during the school year, forms are available online and at the school offices. 
 
MY SCHOOL BUCKS 
For your convenience, you may pay with a credit/debit card using the My School Bucks application to 
load money on your child’s account. My School Bucks application information can be found on the 
Owasso Public Schools website. If you have questions or need further assistance, please call the Child 
Nutrition Department at (918)272-8034. POLICY 5.49 
 

CANCELLATIONS 
Announcements about school cancellations will be shared via the district’s social media and will be 
broadcast on local radio and television stations. 
 
 

DIRECTORY INFORMATION 
The school district proposes to designate the following personally identifiable information contained in a 
student's education record as "directory information”:  

●​ Student’s Name 
●​ Photograph 
●​ Athletic Information, including height and weight 
●​ Grade Level (i.e., first grade, tenth grade, etc.) 
●​ Participation in officially recognized activities and sports 
●​ Degrees, Honors, & Awards received 

 
Within the first three weeks of each school year, the school district will publish the above list of directory 
information it proposes to designate as directory information for the school year.  For students enrolling 
after the notice is published, the list will be given to the student's parent or the eligible student at the 
time and place of enrollment.  Parents or eligible students have two weeks following this publication or 
notice to advise the school district in writing (a letter to the school superintendent's office) of any or all 
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of the items they refuse to permit the district to designate as directory information about their student. 
POLICY 5.28 

 

DRESS CODE PROTOCOL 
The school policies are the result of the cooperative effort of the school board and the administration. It 
is understandable that criteria be established to prohibit extreme styles and designs in clothing which 
might disrupt the education process or endanger the health and safety of pupils.  The following dress 
and grooming policy applies at school, while on school vehicles, or going to or from or attending school 
events. 

1.​ Students will not wear clothes or accessories showing vulgar, profane, or obscene images, words,  
or numbers, or anything promoting tobacco, alcohol, drugs, or related items.  

2.​ Midriffs, halter tops, backless dresses, and sleeveless garments resembling tank tops are not 
permitted.  Clothing should not expose or display undergarments. 

3.​ Wearing pants below the waistline (sagging and bagging clothes) or wearing caps, bandanas, 
handkerchiefs, shoestrings or items associated with gang related behavior are not permitted. 

4.​ Shorts, skirts, dresses, and holes in pants should cover the upper to mid-thighs and should not expose 
undergarments. 

5.​ All students are required to wear shoes. No exceptions except for medical reasons. It is 
recommended for safety reasons that no strapless shoes be worn. Shoes with wheels are not to be 
worn on school property. 

6.​ Students will not wear hats or caps, bandanas, stocking caps, or hoodies covering the head while in 
the building. Exceptions will be made for religious purposes, medical reasons and/or for special 
events. 

7.​ Costumes and costume accessories are not permitted, except for specified school events or 
designated spirit weeks. 

 
Building Administrators will have total authority for the interpretation of the dress code to all students. If 
there are situations that arise that are not specifically covered in this code, the administrator in charge 
will interpret the situation in light of the basic intent of this policy and that ruling will be final until such 
time that the policy is revised or changed to cover the situation.  
 

EMERGENCY PROCEDURES  
FIRE DRILL PROCEDURES 

1.​ Each building is equipped with its own fire alarm signal and procedure. 
2.​ Students will know and use the proper exit from anywhere in the school building. 
3.​ Students will evacuate the building immediately in a proper manner. 
4.​ Teachers will assure all students on his/her roster are present and accounted for once clear of 

danger. 
5.​ Fire Drills are practiced on a regular basis. 

TORNADO DRILL PROCEDURES 
1.​ Each building is equipped with its own tornado alarm signal and procedure. 
2.​ Students will “duck and cover” in areas designated by the building principal. 
3.​ Tornado Drills are practiced on a regular basis. 

SECURITY DRILLS 
●​ Security drills are practiced on a regular basis.  
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a.​ lockdown drills - security threat inside the building 
b.​ lockout drills - security threat outside the building 

 
In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the 
school during a crisis. This will allow city and school officials to assess the situation and activate the 
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:  

●​ Cooperate with safety and school officials.  
●​ Wait for notification of how and when to respond. This notification will come via the Owasso 

Public School’s communication tools and local media. It is imperative that you refrain from using 
cell phones to contact your student as the overload will impair emergency personnel from 
performing their duties. 
 

ENROLLMENT and REGISTRATION 
NEW STUDENTS: Enrollment information for students new to Owasso is available on the district website. 
 
RETURNING STUDENTS: Students with continual enrollment in Owasso schools must go through an 
annual registration process through their school site in order to verify residency. ​
 

FERPA 
FERPA NOTICE 
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).  
Questions regarding the district policy and FERPA may be directed to the principal at the school site or 
the Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367.  
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on student Records. POLICY 5.28 
 

GUIDANCE AND COUNSELING PROGRAM 
Our school counseling offices are available to support students in the areas of academic, career, social 
and personal issues.   Students should sign up in the counseling office to see a counselor.  The counselor 
will send for the student during the day as soon as possible. Crisis situations will be addressed 
immediately.  Students, parents and teachers are encouraged to refer individual students to the 
counseling staff when they have a concern about the well-being of a particular student.  Referrals for 
outside resources are made on an informal basis and are optional for students or parents. Small group 
counseling is utilized to address academic issues within the classroom.  Mediation is available to students 
who are experiencing conflict with another student that has not reached a level requiring disciplinary 
action.  Referrals to local counseling resources are available. 
 

GRADING PRACTICE 
●​ Owasso Public Schools want to have strong communication with parents about their child's 

academic progress.  
●​ Parents have a right to be updated about their child's academic progress and Owasso Public 

Schools has provided various tools for that purpose. 
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●​ Academic progress will be recorded in a timely manner. 
●​ The electronic grade book is available to parents online, 24 hours a day, to accommodate a 

variety of schedules.  
o​ For Grades PreK-2, parents will receive quarterly reports of standard mastery, in the form 

of a standards-based report of progress. 
o​ For Grades 3-5, parents will be able to see individual grades for each assignment as well 

as their child's average in each subject. 
o​ Grades are recorded to reflect academic progress.  In shorter weeks, holidays, or when 

special projects may occur, fewer grades may be recorded.  
o​ If there are challenges in accessing grades online, the teacher and/or office staff at their 

child's school is available to help parents. 
●​ Regular academic reports will be shared with the parents on the following schedule:  

o​ Report of Progress (End of 1st Nine Weeks) 
o​ Report Card (End of 1st Semester)  
o​ Report of Progress (End of 3rd Nine Weeks) 
o​ Report Card (End of 2nd Semester)  

●​ Classroom teachers will utilize parent conferences to visit with parents to discuss their child's 
progress. 

●​ Parents may request or receive information about your child’s grades any time during the school 
year. 

●​ Teachers will respond as quickly as possible to parents, but the first priority is always serving the 
children in the classroom.  Therefore, it may be the next business day before a grading question is 
answered. 

 

HEALTH SERVICES 
The Health Services Department serves our students and schools in a variety of areas. Please see the 
health services page on our district website for specific information regarding: 

●​ COVID 
●​ Flu 
●​ Immunizations 
●​ Lice 
●​ Meningitis 
●​ MRSA 
●​ Pink Eye 

 
BED BUGS GUIDELINES 
While inconvenient and a nuisance, bed bugs do not cause disease and can be effectively eradicated. A 
diagnosis of bed bug bites or exposure should not disrupt the educational process. 
Upon discovering bed bugs, known exposure or a suspected bite, a child’s parent should be notified by 
the nurse and treatment options discussed. It is not necessary or effective to do school-wide or 
classroom-wide checks. Anyone that has had known close contact may be checked as well. The ultimate 
responsibility for bed bug checks, treatment and control lies with the parents. Children who have known 
bed bug exposure and/or bites can be checked at the nurse’s discretion or if a parent requests. The 
school nurse’s goals are to facilitate an accurate assessment of the problem, provide appropriate 
resources for treatment and prevention, and minimize school absences. References: National Association 
of School Nurses (NASN); Center for Disease Control (CDC). 
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MEDICATION 
Except for provisions allowed in the district Medication Administration Policy, students may not retain 
possession of or self-administer any medication.  Students requiring medication at school must report 
to the School Nurse’s office for appropriate paperwork and storage of medication.  Narcotic medication 
will not be stored or administered at school by school personnel. The Medication Administration Policy 
is available in the Nurse’s office and on the school website.  Violation of this policy may result in 
discipline, including out of school suspension. POLICY  5.01 
 
MENINGITIS INFORMATION  
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium 
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and spinal 
cord or meningococcemia, a serious infection of the blood.  
 
Vaccines can prevent many types of meningococcal disease, but not all types. This vaccine is not required 
to attend kindergarten through the 12th grade in Oklahoma. However, it is required for students who are 
enrolling in colleges and other schools after high school who will live in dormitories or on-campus 
student housing. For more information, contact your healthcare provider, local county health 
department or visit the National Meningitis Association website at www.nmaus.org. Please refer to the 
following Owasso Public School website link for more information about Meningitis. OPS Health 
Services/Meningitis 

 
LIBRARY BOOKS 
TEXTBOOK/LIBRARY 
Each student is responsible for the care of his or her textbooks and/or library books. We do not charge 
any fines for overdue books, however, lost, damaged or destroyed books will need to be paid for by the 
end of the nine-week period or check out periods will be suspended. Store-bought replacements will not 
be accepted because our copies are purchased from companies that specialize in library-bound books.   
 

LOST AND FOUND PROCEDURES 
1.​ Please use name labels or some form of identification on items of clothing, lunch boxes and other 

personal items. 
2.​ All articles found are to be placed in the lost and found areas. Articles not claimed will be given to a 

local charitable organization on a regular basis. 
 

MONEY 
When sending money to school, please send the correct change or a check in a labeled envelope 
specifying the child’s name, teacher, and purpose of the money. 
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NON-SCHOOL ACTIVITIES 
The school assumes no responsibility for information or management of non-school activities such as 
scouts, soccer, wrestling, cheerleading, gymnastics, and other such activities not provided by Owasso 
Public Schools. 
 

OPEN TRANSFERS 
A request for a transfer into this district initiated by or on behalf of a nonresident student will be 
approved or denied in accordance with district policy.  Priority for space and resources is assigned to 
resident students and the children of Owasso Public Schools staff.  Please refer to the following Owasso 
Public Schools Board of Education Policy link for more information on open transfers. POLICY 5.20 
 

PARENTS’ BILL OF RIGHTS 
Owasso Public Schools is in compliance with the Parents’ Bill of Rights. Additional information is available 
for parents in the school policy manual on this subject.  Parents may submit written requests to obtain 
the specific information listed in the Parents’ Bill of Rights law during regular school business hours by 
contacting the building principal or the superintendent. 25 O.S. Section 2001 Please refer to the 
following Owasso Public Schools Board of Education Policy link for more information on Parents’ Bill of 
Rights POLICY 1.69 
 

PARTIES 
During the year there will be only two school-wide parties, Winter Holiday and Valentine's Day. Any 
refreshments brought to school for these parties must be store-bought. Parents may not bring birthday 
treats for the class, and please do not send party invitations to the school to be distributed. Any visitor 
attending a party must check in at the safe school identification system.  
 

PERSONAL ELECTRONIC DEVICES 
For guidance on personal electronic devices, please refer directly to POLICY 5.31.  

 

PHYSICAL EDUCATION 
1.​ Students not taking physical education are to have a statement from the doctor. Before a student 

who is under a physician's care will be allowed to resume physical activity, a written release from 
the doctor must be presented to the physical education teacher. 

2.​ Students not participating in physical education due to a short-term illness must have a note dated 
and signed by a parent. This is to be given to the school nurse.  

3.​ Students do not change clothes for physical education in elementary school.  We encourage shoes 
and clothing that are appropriate for both physical education and recess. 
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PRE-K GENERAL PARENT INFORMATION 
Pre-K is an exciting time as children embark upon new adventures in the world of learning. We look 
forward to providing the best possible learning environment to educate the “whole” child. Each child will 
progress at his/her own rate, acquiring skills as he/she is developmentally ready. Maintaining each child’s 
self-esteem and building a secure foundation for future growth will always remain a priority. With 
teamwork and cooperation among parents, teachers, and students, we will have a successful year! 

●​ Please send a change of clothes, including underwear, socks, shirt and pants in a Ziploc bag with 
your child’s name. Extra shoes are also acceptable but not required. 

●​ Students may go outside to recess each day weather permitting. Please send appropriate 
outerwear with your child daily when the weather gets colder. Please write your child’s name in 
the jacket or coat. 

●​ Students are expected to be fully potty trained and able to take care of their toileting needs and 
routines. Students requiring pull ups are not considered to be potty trained. Your child will be 
coached to change their clothes when accidents occur. Parents will be called to assist in changing 
clothes when a bowel movement accident occurs. 

 

PROHIBITION OF RACE AND SEX DISCRIMINATION  
The Board of Education hereby directs that neither the district, nor any employee of the district, shall 
teach or include in a course for students or employees the discriminatory principles outlined in policy 
5.58. The district hereby designates the Assistant Superintendent of Teaching and Learning, as the 
employee responsible for receiving complaints. Complaints may be submitted online through the district 
website. Upon receipt of a complaint, the complainant shall receive notification from the designated 
employee that the complaint has been received and whether it will be investigated within ten 
(10) days of receipt. POLICY 5.58 
 

PROTECTION OF PUPIL RIGHTS (PPRA) 
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information 
for marketing purposes and certain physical exams.  Please refer to the following Owasso Public Schools 
Board of Education Policy link for more information on Protection of Pupil Rights Amendment.    
POLICY 1.38 
Parents who believe their rights have been violated may file a complaint with: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, 
SW Washington, D.C. 20202-5920 
1-800-872-5327 

 
RESIDENCY 
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section 1-113.  
If a child is between the ages of five and twenty-one, they are entitled to attend school free of charge in 
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the district of residence. State law provides that a child’s residence for school purposes is the school 
district in which the (1) parents, (2) guardian or (3) person having legal custody of the child holds legal 
residence. Children may also establish residency if their attorney-in-fact is a resident of the district. 
Owasso Public Schools does not permit students to establish residency based on the affidavit of a person 
who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S. Section 1-113. 
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on residency POLICY 5.23 
 

SEARCH AND SEIZURE 
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon reasonable 
suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property 
in the possession of the pupil when said pupil is on any school premises, or while in transit under the 
authority of the school, or while attending any function sponsored or authorized by the school, for 
dangerous weapons, controlled dangerous substances, as defined in the Uniform Controlled Dangerous 
Substances Act, intoxicating beverages, beer, as defined by Section 163.2 of Title 37 of the Oklahoma 
Statutes, or for missing or stolen property if said property be reasonably suspected to have been taken 
from a pupil, a school employee or the school during school activities. The search shall be conducted by 
a person of the same sex as the person being searched and shall be witnessed by at least one other 
authorized person, said person to be of the same sex if practicable. Please refer to the following Owasso 
Public Schools Board of Education Policy link for more information on search and seizures. Oklahoma HB 
1634 (2023) allows for the search of shoes and hand and head coverings.  POLICY  5.19, 5.29 
 

SEXUAL HARASSMENT 
All students, employees, and Board members are strictly prohibited from engaging in any form of sexual 
harassment of any student, employee, and applicant for employment, vendor representative, or patron 
of the School District.  In the case of a student of the School District, “sexual harassment” is defined as 
unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or physical conduct 
of a sexual nature by any person towards a student.   Any student engaging in sexual harassment is 
subject to any and all disciplinary action which may be imposed under the School District’s Policy on 
Student Behavior.  Any employee or student who is or has been subjected to sexual harassment or knows 
of any student or employee who is or has been subjected to sexual harassment shall immediately report 
all such incidents to either the superintendent, assistant superintendent, principal, assistant principal, or 
any Board member of the School District.  If a report of an incident needs to be made after normal 
school hours, the above-listed individuals may be contacted at home.  It is preferred that all such reports 
be made in person or in writing signed by the reporting party.  However, in order to encourage full, 
complete, and immediate reporting of such prohibited activities, any person may report such incidents in 
writing and anonymously by mailing such reports to the personal attention of any of the 
above-designated persons.  All such reports should state the name of the alleged harassing student, 
employee, or Board member, the person(s) being harassed, the nature, contacts and extent of the 
prohibited activity, the dates of the prohibited activity, and any other information necessary to a full 
report and investigation of the matter.  The School District will investigate all reports. 
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STUDENT DISCIPLINE POLICY 
One of the most important phases of a person’s educational development is that of learning proper 
behavior, cooperation, respect, and self-discipline.  Without these characteristics, it is difficult for a 
person to maintain the proper attitude to develop intellectually.  It is the school’s responsibility as a part 
of the total educational process to assist the student in the development of self-discipline. POLICY 5.26, 
5.27 
 
The following discipline methods may be assigned by the principal or assistant principal for a student 
that engages in any of the behaviors listed under the Discipline Code section while at school, while on 
school vehicles, or going to or from or attending school events: 

1.​ Counseling- May involve the classroom teacher, counselor, or administrator. 
2.​ Removal from class (non-appealable) – Students will be allowed to come to school, but will be 

isolated from certain class periods. 
3.​ Detention (non-appealable) – Students will be required to study, complete assignments, or do 

other school work during detention.  
4.​ School Service (non-appealable)- School service may be used in lieu of other normally assigned 

disciplinary  actions.  Service opportunities may include, but are not limited to cleaning cafeteria 
tables, grounds beautification, general cleaning, etc. 

5.​ Alternative In-School Placement (non-appealable)- Students will be allowed to come to school, 
but will be isolated or restricted from the main flow of daily routine.  School administrators will 
decide how many days of in-school placement a student serves based on the severity of the 
offense. In school placement stays will be communicated to the parent or guardian by the school 
administrator. 

6.​ Out of School Suspension (appealable)-Students may be suspended out of school as a result of a 
major offense, multiple offenses, or repeated offenses.  Length of short-term suspensions may 
include 1-10 school days. Length of long-term suspensions will be 11 days or more, up to or 
including one calendar year for long-term based on the level of offense(s). 

7.​ Change of Placement (appealable) – Students may receive a change of placement to an 
alternative educational setting in lieu of an out-of-school suspension lasting more than 10 days or 
up to one calendar year for long-term based on the level of offense(s). 
 

DISCIPLINE CODE 
The principal or assistant principal shall have the authority to assign any of the above disciplinary 
options to any student who engages in the following behavior at school, on school grounds, while on 
school vehicles, or going to or from, or attending school events: 

1.​ Arson 
2.​ Altering or attempting to alter another individual’s food or beverage 
3.​ Assault (whether physical or verbal) and/or battery 
4.​ Attempting to incite or produce imminent violence directed against another person because 

of his or her race, color, sex, pregnancy, gender, gender expression or identity, national origin, 
religion, disability, veteran status, sexual orientation, age, or genetic information by making, 
transmitting, causing, allowing to be transmitted, broadcasting, publishing, distributing, 
causing, or allowing to be broadcast, published or distributed, any message, material, 
telephonic, computerized or electronic message. 

5.​ Cheating - violations of OHS Academic Honesty Policy 
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6.​ Conduct that threatens or jeopardizes the safety of others 
7.​ Cutting class or sleeping, eating or refusing to work in class 
8.​ Disruption of the educational process or operation of the school 
9.​ Extortion 
10.​Failure to attend assigned detention, alternative school, or other disciplinary assignment 

without approval 
11.​Failure to comply with state immunization records 
12.​False reports or false calls 
13.​Fighting  
14.​Forgery, fraud, or embezzlement 
15.​Gambling 
16.​Gang related activity or action 
17.​Harassment, intimidation, or bullying, including gestures, written or verbal expression, 

electronic communication or physical acts 
18.​Hazing’s (whether involving initiations or not) in connection with any school activity, 

regardless of location 
19.​Immorality 
20.​Inappropriate attire, including violation of dress code 
21.​Inappropriate behavior or gestures 
22.​Indecent exposure 
23.​Intimidation or harassment because, of race, color, sex, pregnancy, gender, gender expression 

or identity, national origin, religion, disability, veteran status, sexual orientation, age, or 
genetic information, including but not limited to: (a) assault and battery; (b) damage, 
destruction, vandalism or defacing any real or personal property; or threatening, by word or 
act, the acts identified in (a) or (b) 

24.​Obscene language 
25.​Physical or verbal abuse 
26.​Plagiarism-violations of OHS Academic Honesty Policy 
27.​Possession or distribution of a caustic substance 
28.​Possessing, distributing or viewing obscene materials, including electronic possession, 

distribution or viewing (sexting) 
29.​Possession, without prior authorization, of a wireless telecommunication device 
30.​Possession, threat or use of a dangerous weapon, replica weapons, toy guns/facsimile and 

related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.) 
31.​Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or 

possess or being in the chain of sale or distribution, or being under the influence of (a) 
alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer), (b) any mind 
altering substance, except for medications taken for legitimate medical purposes pursuant to 
district policy, including but not limited to prescription medications for which the individual 
does not have a prescription, or medications used outside their intended, therapeutic 
purpose, (c) paint, glue, aerosol sprays, salts, incense and other substances which may be 
used as an intoxicating substance, or (d) any substance believed or represented to be a 
prohibited substance, regardless of its actual content. 

32.​Possession of illegal and/or drug related paraphernalia 
33.​Possession or claimed possession of prescription and/or non-prescription medicine while at 

school and school related functions without prior district approval 
34.​Profanity 
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35.​Purchasing, selling and/or attempting to purchase or sell prescription and nonprescription 

medicine while at school and school related functions. 
36.​Sexual or other harassment of individuals including, but not limited to, students, school 

employees, volunteers 
37.​Theft 
38.​Threatening behavior, including but not limited to gestures, written, verbal, or physical acts, 

or electronic communications 
39.​Truancy 
40.​Use, possession, distribution or selling tobacco or tobacco related products in any form, 

including but not limited to cigarettes, cigars, loose tobacco, rolling papers, chewing, tobacco, 
snuff, matches, lighters, e-cigarettes, personal vaporizers, electronic nicotine delivery systems, 
and any cartridge, container or product designed to be used in conjunction with these 
delivery systems, regardless of the nicotine content of the product. 

41.​Use or possession of missing or stolen property if property is reasonably suspected to have 
been taken from a student, a school employee or the school 

42.​Using racial, religious, ethnic, sexual, gender or disability-related epithets 
43.​Vandalism 
44.​Violation of board of education policies, rules or regulations or violation of school rules and 

regulations including, but not limited to, disrespect, lingering or in restrooms, running in halls, 
bringing unauthorized items to school, inappropriate or unauthorized use of cellular phones 
or other electronic media, name calling, destroying or defacing school property 

45.​Vulgarity 
46.​Willful damage to school property 
47.​Willful disobedience of a directive of any school official 

 
In addition, conduct occurring outside of the normal school day or off school property that has a direct 
and immediate negative effect on the discipline or educational process or effectiveness of the school, 
will also result in disciplinary action. Examples of immediate negative effects include, but are not limited 
to, electronic communication, negative reaction by the victim, overt face to face confrontations at school 
or school events, etc. Students found in violation of any of the above may receive disciplinary action. Any 
student who is determined to have brought a firearm on school grounds under the jurisdiction of the 
School District shall be suspended out of school for a period of not less than one calendar year.  
Participation in the school’s extracurricular activities is a privilege, not a right.  When a student’s 
behavior results in an out-of-school suspension, Change of Placement (COP), or In-School Placement  
(ISP), the student immediately (notwithstanding the filing of an appeal) forfeits the privilege of 
participating in all extracurricular activities of the school.  In addition, when the principal determines to 
impose alternative in-school placement or other correctional measures against a student, the student 
will not be permitted to participate in any extracurricular activities offered by the school during the term 
of the discipline unless, in the sole judgment of the principal, such participation is appropriate given the 
nature of the student’s offense. 
 
DUE PROCESS AND STUDENT SUSPENSIONS 
Alternative in-school placement, detention, and similar disciplinary options or correctional measures are 
not considered by law to be out-of-school suspension and do not require or involve due process 
procedures.  
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Suspension and Change of Placement Terms 

All suspensions and changes of placement will have a definite start and end date. The term may be 

reduced if a student performs a specified remedial act if those conditions are agreed to at the time of 

the suspension or change of placement. Term lengths will be as consistent as possible between students 

considering the nature of the conduct and the previous disciplinary history of the student.  

Long-term suspensions and changes of placement are those in excess of ten (10) school days. 

Suspensions and changes of placement will not extend beyond the current school semester and 

succeeding semester, except in the case of possession of a firearm, in which case a suspension shall be 

for a period of not less than one (1) calendar year. Suspensions involving firearms are governed by the 

school district's Gun-Free Schools Student Suspension policy. 

Short-term suspensions are those suspensions of ten (10) or fewer school days. 

Short-Term Suspension Appeals (10 or fewer days) 

A parent or student may appeal the suspension decision to a site committee. The principal shall inform 

the parent/student of the right to appeal the suspension and the method for appealing. An appeal must 

be presented, electronically or in writing, to the principal within three (3) days(excluding days when 

school is not in session) after the parent/student receives the principal's decision. If the principal does 

not receive a written appeal within three (3) days (excluding days when school is not in session) of the 

decision, the principal’s suspension decision is final. The principal shall assemble a committee within 

three (3) days (excluding days when school is not in session) of receiving the parents request to appeal 

and that committee shall consist of the following members. 

• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 

During the time of the appeal the student will be placed in In-House Suspension and the days spent in 

In-House Suspension will not count towards days of suspension. 

Long-Term Suspension or Change of Placement Appeals 

Site Level - 1st Level of Appeal 

A parent or student may appeal the suspension or change of placement decision to a site committee. 

The principal shall inform the parent/student of the right to appeal the suspension or change of 

placement and the method for appealing.  

An appeal must be presented, electronically or in writing, to the principal within five (5) days (excluding 

days when school is not in session) after the parent/student receives the principal's decision. If the 

principal does not receive a written appeal within three (3) days (excluding days when school is not in 
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session) of the decision, the principal’s decision is final. The principal shall assemble a committee within 

five (5) days (excluding days when school is not in session)of receiving the parents request to appeal and 

that committee shall consist of the following members. 

• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 

During the time of the appeal, the student will be placed in In-House Suspension and the days spent in In 

House Suspension will not count towards days of suspension or change of placement. 

District Level - 2nd Level of Appeal 

In the event the complainant does not accept the decision of the review committee, he/she may appeal 

to the Assistant Superintendent of Teaching and Learning, who will assemble a 5 person committee of 

district level administrators.. The request to appeal must be received by the Assistant Superintendent of 

Teaching and Learning within 5 days (excluding days when school is not in session) after the parent 

receives the decision from the site-level committee. If the request is not received within this time-frame, 

the site-level committee decision is final. In the event the complainant does not accept the decision of 

the Assistant Superintendent of Teaching and Learning, he/she may appeal to the Owasso Board of 

Education, within 5 days (excluding days when school is not in session) of receiving the decision from the 

assistant superintendent. 

Board of Education or Designated Hearing Officer - 3rd Level of Appeal 

An appeal must be presented, electronically or in writing, to the superintendent within five (5) days 

(excluding days when school is not in session) days after the parent/student receives the assistant 

superintendent’s decision. If the superintendent does not receive a written appeal within five (5) days 

(excluding days when school is not in session) of the assistant superintendent’s decision, the assistant 

superintendent’s decision is final. If the board receives a timely written appeal request, the board or an 

appointed hearing officer, will hear the appeal as soon as possible. This decision is final and 

non-appealable. 

 

 

Board Hearing Procedures 

The parent/student will be notified in writing of the date, time and place of the hearing and will have the 

right to choose an "open" or "closed" hearing. Reasonable efforts will be made to accommodate the 

work schedule of parents. The following procedures will be followed: 
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1. The board president or the appointed hearing officer should: 

a. Announce that the next agenda item is a suspension or change of placement review 

hearing. 

b. Ask whether the parent/student wants the hearing to be open to the public or in 

executive session. The offer of an open hearing and the response is to be made a part of 

the minutes of the meeting. If the parent/student requests a closed hearing, a motion to 

go into executive session per their request should be made and voted on. 

2. The board president or hearing officer should advise the parent/student: 

a. That they are entitled to legal counsel, if they desire it.​
b. That the administration will present its witnesses first and that after each witness the 

parents or their legal counsel will be given an opportunity to cross-examine.​
c. That the parent/student will be given an opportunity to call any relevant witnesses and 

present any relevant evidence, subject to cross-examination by the administration’s legal 

counsel.​
d. That the board or its hearing officer will consider the evidence and documents and 

reach a decision that will be recorded by vote in open session.​
e. That the parent/student may ask any questions about the procedure. 

3. Administration may call witnesses and present documents subject to cross-examination. 

4. Parent/student may call any witnesses and present documents subject to cross-examination. 

5. After each witness is presented board members or the hearing officer may ask the witness 

questions. 

6. Parent/student’s closing statement. 

7. Administration's closing statement. 

8. Deliberate in private. (If the hearing is not in executive session, the board or its hearing officer 

may deliberate in executive session only with permission of the parent/student.) 

9. Return to open session and vote. After adopting a motion making certain findings of fact the 

board must make a motion to: 

a. affirm the suspension;​
b. modify the suspension or change of placement (increase or decrease severity of the 

suspension or change of placement)​
c. revoke the suspension or change of placement. If the hearing is before a hearing officer, 

no motions will be required as a part of the hearing process; otherwise, the hearing 

officer will have the same obligations as the board when rendering a decision. 
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Attendance at School Pending Appeal Hearing 

Pending an appeal of the student suspension or change of placement, the student will have the right to 

attend school under such "in-house" restrictions as the principal deems proper, except that at the 

discretion of the principal, the student may be prohibited from attending school pending any appeal 

hearing if in the judgment of the principal the student’s continued presence in the building will 

constitute an immediate danger to the health or safety of students, school employees, school property, 

or would be a substantial disruption of the educational process. The days in “in-house” will not count 

toward the days of out of school suspension. 

Please refer to the following Owasso Public Schools Board of Education Policy links for more information 
on Student suspension and appeals process.  POLICY 5.26, 5.57 
 

STUDENT INTERNET USAGE AGREEMENT 
As a part of the resources available to students, the district provides internet access at each school site. 
The district intends for this resource to be used for educational purposes and not to be used for conduct 
which is harmful. Any individual using district resources to engage in electronic or digital 
communications has no expectation of privacy.  Furthermore, students must be cognizant of the fact that 
electronic or digital communications which occur on private equipment are often permanently available 
and may be available to school administrators.  It is presumed users will comply with district standards 
and will honor the district’s policies, rules and regulations. Regarding school internet and computer, 
electronic, or digital usage, the following are not permitted.  

●​ Displaying or sharing offensive messages, pictures, or site addresses. 
●​ Damaging computers, computer systems, computer networks or computer services. 
●​ Violating copyright laws. 
●​ Downloading, uploading, or distributing software. 
●​ Using obscene language. 
●​ Harassing, attacking or insulting others. 
●​ Cyberbullying. 
●​ Illegally accessing content through District network applications or equipment, or bypassing 

software parameters set in place by the District  
For more information please see the Owasso Public School Student Technology Use Agreement. 
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on Electronic and Digital communication. POLICY 1.76 
 
 

TECHNOLOGY: PERSONAL COMMUNICATION 
DEVICE USAGE   

1.Personal communication device (cell phone, smartwatch or similar devices) usage is not permitted 
during school hours.  
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TELEPHONE (numbering was auto adjusted to 1-6) 

1.​ Personal communication device (cell phone, smartwatch or similar devices) usage is not permitted 
during school hours. For guidance on personal electronic devices, please refer directly to POLICY 
5.31 

2.​ Students must have permission from a teacher and/or office personnel to use the school 
telephone. 

3.​ Outgoing calls are to be made only in cases of emergency, such as illness or inclement weather. 
Permission to go home with a friend or change plans after school does not constitute an 
emergency. 

4.​ Recommendation is made that the parent and child work out an agreement at the beginning of the 
term as to where the parent will meet the child during bad weather, thus saving some telephone 
calls. 

5.​ Students will be called to the telephone only in cases of emergency. We discourage parents from 
calling their children at school and asking office personnel to deliver messages unless it is an 
emergency. Principals will assist their staff in managing these processes. 

6.​ Please make arrangements with your child regarding their after school plans for transportation.  
Please do not hesitate to call the school office and communicate those plans by 2:00 p.m. This 
allows the school ample time to communicate changes with the student. 

 
 
 

TESTING 
All Owasso elementary schools comply with state mandated testing requirements. Your child’s school will 
communicate site specific testing information.  

TEXTBOOKS/CHROMEBOOKS 
Students are responsible for the textbooks and chromebooks issued to them. Each student will be 
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies 
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks 
will be assessed at replacement value. Parents will be notified by school staff when materials are lost or 
damage occurs that results in an expense to parents. 
 
The Student Technology Insurance Program has been established to provide parents the opportunity to 
purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but families 
are highly encouraged  to participate.​
 

TITLE IX 
At Owasso Public Schools the safety and well-being of every student and staff member is our top priority 
and District policy strictly prohibits sex discrimination, including sexual harassment, in all District 
programs and activities. Prohibited sexual harassment includes conduct based on sex that may meet one 
or more definitions outlined in Title IX regulations (34 C.F.R. § 106.30(a)), and this applies to ALL 
students. We are committed to conducting a thorough and equitable investigation into all reported 
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incidents of sexual harassment and will take immediate and appropriate action to address any violations 
of our policies. 
 
If any student, parent, or employee believes they have been subjected to sexual harassment, we 
encourage you to report the incident to the District’s Title IX Coordinator. It is essential that we are made 
aware of these situations so we can address them promptly and effectively. The District is dedicated to 
completing investigations into allegations of sexual harassment in a timely and appropriate manner, 
ensuring that all community members feel safe and respected in our schools. 
 
District community members may report allegations of sexual harassment to any employee at a District 
school. You may also file a formal Title IX complaint in accordance with the District’s grievance 
procedures with our Title IX Coordinator. The Title IX Coordinator serves as the point of contact for 
addressing complaints and ensuring compliance with Title IX regulations. You can reach our Title IX 
Coordinator at: 
 
Assistant Superintendent of Teaching & Learning 
1501 N. Ash Street, Owasso, OK 74055   
titleixofficer@owassops.org 
918-272-8182 
 

TOBACCO POLICY 
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school 
vehicles, including buses, or on the school campus. Possession of tobacco will be defined as any form of 
tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic cigarettes 
and/or vaping products are not allowed. Violation of this policy will result in disciplinary action. POLICY 
1.52  
 

TRANSPORTATION 
BICYCLES 
The parent should consider the following recommendations: 

1.​ The bicycle should be in good repair and meet all safety standards. 
2.​ The rider should know and observe all traffic laws. 
3.​ Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until 

school is dismissed. 
4.​ The school will not be held responsible for stolen bikes. We strongly recommend padlocks on 

bicycles. 
5.​ Students are to walk their bicycles at all times while on school grounds. 

 
BUSES  
Transportation in district-owned buses is furnished to students who reside one and one-half miles or 
more from the school. All buses used by the Owasso Schools meet the requirements of the State Board 
of Education and operate in compliance with their regulations. All students are expected to regard the 
bus as a classroom and conduct themselves appropriately. Safety is stressed at all times. 
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The driver of the bus is a school official and has the same authority as a classroom teacher over the 
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus 
driver and is expected to help him maintain discipline in order to prevent serious accidents. The driver 
has authority and is expected to look after the welfare of all students under his/her care. Any student 
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no 
student is to depart from the bus until it reaches school in the morning or arrives at the designated place 
for him/her to leave the bus in the evening, except by special permission from the driver. A note signed 
and dated by the parents would be necessary for permission to be given for the student to ride a 
different bus than normal. 
 
RULES FOR BUS RIDERS  
Bring a note signed by your parent if you are to do anything other than ride your usual bus. The note is 
due the day of the change. An unexpected change in afternoon plans must be called in before 2:00 p.m. 

1.​ Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible. 
2.​ Be on time at school bus stops. Avoid having to run to catch the bus or having the school bus wait 

for you. 
3.​ Always use the handrail when getting on or off the school bus. 
4.​ Be seated immediately. 
5.​ Keep the aisle clear. 
6.​ Keep all parts of your body inside the bus at all times. 
7.​ Do not throw things out of the school bus windows. 
8.​ Do not eat or drink while on the school bus. 
9.​ Do not be loud or boisterous. 
10.​Absolutely no distracting behavior is allowed on the school bus. 
11.​Complete silence at railroad crossings is needed. 
12.​When unloading to cross the street, always walk to the front of the bus and wait for the driver to 

motion you across the street. 
13.​Do not walk behind the school bus when it is loading and unloading. 
14.​Do not open or close the school bus doors. ​ ​ ​ ​  

 
WALKERS AND CAR RIDERS 

1.​ Walkers and car riders should NOT arrive before 8:45 30 a.m. 
2.​ It is the responsibility of the parent to communicate appropriate safety measures when students 

are walking to and from school. Students should use the designated crosswalk and obey the 
directives of the crossing guard. 

3.​ Parents should not leave their children at a school outside of school hours as the supervision of 
students is a priority. 

 

VISITORS 
Parents are welcome to visit the school. All visitors must sign in and out in the main office, and provide 
identification, and are required to use our school identification process.  All visitors must wear a visible 
visitor’s badge/sticker while on a school campus. Student visitors are not permitted on campus.   A 
parent needing to see his/her child during the school day should report to the main office. 
 
Visitors can be asked to leave by administrators at any time.  Visitation privileges can and will be revoked 
if deemed necessary by administrators and SRO’s.  If you need to visit a teacher, please call the school 
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office or email your child’s teacher to make an appointment. Scheduling a visit will help to prevent 
disruptions to the educational process. Visitors are not permitted on the playground during school hours, 
nor are they permitted to stand or park near the playgrounds. The school will contact the Owasso Police 
Department to report loitering individuals near the property. Please refer to the following Owasso Public 
Schools Board of Education Policy link for more information on visitors.  POLICY 1.44 
 

VOLUNTEER GUIDELINES 
Volunteers are welcome and appreciated at school sites. Specific needs for volunteers vary from site to 
site.  Contact your child’s school for details.   

●​ Volunteers are expected to adhere to confidentiality regarding any student information and/or 
situations that they may encounter.  

●​ Any obtained information should NOT be shared on or off school grounds.  Concerns should be 
reported to appropriate school personnel. 

●​ Please contact the site principal, or their designee, for additional requirements, expectations, and 
guidelines. 

 

WITHDRAWALS 
Parents who wish to withdraw their children must follow these steps: 

1.​ Inform the office and teacher at least one week prior to leaving. 
2.​ Make sure all charges are paid to the cafeteria and that all textbooks, library books, and school 

property are returned. 
3.​ A withdrawal slip must be completed in the school office.​

 
 

Approved by Board the Board of Education on 9/9/25[Enter Date Approved] 
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This handbook contains helpful information, guidelines, and procedures that correspond 

with state law and the Owasso School Board Policies. 
​

SCHOOL DISTRICT MISSION STATEMENT 
 

Our mission is to provide a safe environment that equips, educates, and empowers 
students on their journey toward outstanding character and success.
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NONDISCRIMINATION 

Owasso Public Schools complies with applicable Federal civil rights laws and does not discriminate on the basis of race, color, national origin, 
age, disability, or sex (including pregnancy, sexual orientation, and gender identity) and prohibits sex discrimination in any education program or 
activity that it operates, as required by Title IX and its regulations, including in admission and employment. Inquiries about Title IX may be 
referred to the Owasso Public Schools Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both. The Owasso 
Public Schools Title IX Coordinator is the Assistant Superintendent of Teaching & Learning and can be contacted at: 
 
1501 N. Ash, Owasso, OK, 74055 
titleixofficer@owassops.org 
918-272-8182 
 
The district has adopted grievance procedures for filing, processing, and resolving alleged discrimination complaints. Those procedures can be 
viewed in the Owasso Public Schools Policy Manual, Policy #1.22.  To report information about conduct that may constitute sex discrimination or 
make a complaint of sex discrimination under Title IX, please visit the district’s Title IX webpage.  
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The goal of this handbook is to inform parents and students of school guidelines.  In addition, a goal of 
this handbook and all school rules is to help foster fully capable, independent, young adults.  We know 
that goal requires the support of parents and we welcome that partnership. 

ATTENDANCE 
ARRIVAL AT SCHOOL 
Students should not arrive at school until after 7:10 a.m. The building will not be open before then. 
Students are to be seated in the designated areas until dismissed by the duty teachers.  Classes begin at 
8:00 a.m. and end at 2:45 p.m.  Once at school, students may not leave campus unless checked out by a 
parent/guardian. 

ATTENDANCE MATTERS 
Encouraging regular attendance is one of the most powerful ways you can prepare your child for success 
in school. When school attendance is a priority, children get better grades, develop healthy life habits, 
avoid dangerous behavior and have a better chance of graduating high school. When students are absent 
for fewer days, their grades and reading skills often improve. Students who attend school regularly also 
feel more connected to their community, develop important social skills and friendships, and are 
significantly more likely to graduate from high school, setting them up for a strong future. Regular 
attendance at school is required by state law and encouraged by the Owasso Public School District. 
Under school law, parents are responsible for their child’s attendance until graduation from high school 
or the age of 18. When students are absent just two days per month - even when the absences are 
excused - it can have a negative impact. This adds up to being absent 18 times during the year, which is 
considered chronically absent. Over the course of a student’s school career, this adds up to 234 days, 
which is almost 1 ½ years of school missed.  

As a parent, you can prepare your child for a lifetime of success by making regular school attendance a 
priority.  By figuring out the reasons for your child’s absences, whether they’re physical or emotional, 
and taking advantage of support services, such as free tutoring, student mentoring and after school 
activities, we can partner with you to set your child on the path to success. 

ATTENDANCE PROCEDURES/POLICY 
1.​ Anytime a student is absent from school, a parent/guardian should call the school office for each 

day the student is absent.  Any student who is absent is considered unexcused until a 
parent/guardian calls the attendance office. 

2.​ In the event of absences  occurring due to a chronic or recurring illness, documentation by the 
student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis  is 
required, per POLICY   5.03 

3.​ Anytime a student arrives after 8:00 a.m. he/she must check in at the attendance office before 
going to class.  A parent/guardian should call the attendance office to report the tardy. 

4.​ Anytime a student arrives for first period after 8:10 a.m., it will be counted as an absence for first 
hour. 

5.​ The maximum number of days that a student may be absent and still receive high school credit 
for the semester is nine.  The maximum includes BOTH excused and unexcused absences.  It 
does not include student activities.  
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6.​ Parents of students who have excessive absences will be notified in writing.  Attendance is a 
priority for all Owasso Public School students. 

7.​ There are two types of absences: excused and unexcused.  School work missed because of an 
excused absence is to be made up by the student.  It is the responsibility of the student to check 
with the teachers to see what work was missed and when it is due.  A student going on a field 
trip, an activity trip, or must check before the trip with his/her teachers for his/her assignments. 
 The student will receive full credit for the make-up work when it is turned in, on or before the 
specified time.   For excused absences a student will receive a day for every day out.  For a school 
activity, work is due on the due date or immediately upon return.  When a student receives a 
truancy, make-up work may not be provided. 

8.​ “A student who is absent from instruction without excuse for ten (10) consecutive days is to be 
recorded as absent each day. On day eleven (11), the pupil is to be exited from the roll” Okla. 
Admin. Code § 210:10-1-5.  Re-enrollment  will be required if the student returns to the district. 

ATTENDANCE INCENTIVE – SEMESTER TEST EXEMPTIONS 
All students are required to take each of their semester finals in the fall semester.  Students may  exempt 
Spring semester finals if they meet the following FULL year requirements. Classes for high school credit 
may require a semester test worth up to, but no more than 15% of the course grade. 
 

1.​ 10 absences for the full year and an 85% in both semesters of the class.  
 
The only type of absence that does not count against exemptions is the Student Activity (SA) absence. 
 Students who are exempt are not required to come to school during the hour of that final. 
 

BULLYING 
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or 
electronic communication directed towards a student or group of students that results in or is 
reasonably perceived as being done with the intent to cause negative educational or physical results for 
the targeted individual or group and is communicated in such a way as to disrupt or interfere with the 
school’s educational mission or the education of any student.  Owasso Public Schools strives to ensure a 
safe environment for every student.  If you have witnessed or received a report of a bullying situation, 
please provide information to an administrator, teacher, or counselor so the school and district can take 
appropriate action. Students may make a report and all information will be confidential, and if you wish 
you have the right to submit the report anonymously. Visit the Bullying Prevention page on the OPS 
website for more guidance, reporting, and resources.   

PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING POLICY 5.13 

 
Statement of Legislative Mandate and Purpose​
 
This policy is a result of the legislative mandate and public policy embodied in the School Safety 
and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq. (“Act”). The district intends to 
comply with the mandates of the Act and expects students to refrain from bullying. Bullying is 
expressly forbidden and students who bully are subject to disciplinary consequences as outlined 
in the district’s policy on student behavior. Students who bully may also be provided with 
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assistance to end their unacceptable behavior, and targets of bullies may be provided with 
assistance to overcome the negative effects of bullying. 
 
The Owasso Public Schools’ student conduct code prohibits bullying. This regulation further 
explains the negative effects of that behavior and seeks to promote strategies for prevention.​
 
Definition of Terms 
1. Statutory definition of harassment, intimidation, and bullying: 

70 O.S. §24-100.3(c) of the School Safety and Bullying Prevention Act defines the term 
bullying,” as including, but not limited to a pattern of harassment, intimidation, 
threatening behavior, physical acts, verbal or electronic communication, directed toward 
a student or group of students that results in or is reasonably perceived as being done 
with the intent to cause negative educational or physical results for the targeted 
individual or group and is communicated in such a way as to disrupt or interfere with the 
school's educational mission or the education of any student that a reasonable person 
should recognize will: 

A. Harm another student; 
B. Damage another student’s property; 
C. Place another student in reasonable fear or harm to the student’s property, or 
D. Insult or demean any student or group of students in such a way as to disrupt or 
interfere with the school’s educational mission or the education of a student.​
 

2. The “Reasonable Person” Standard 
In determining what a “reasonable person” should recognize as an act of placing a 
student in “reasonable” fear or harm, staff will determine “reasonableness” not from only 
the point of view of a mature adult, but also from the point of view of an immature child of 
the age of the intended victim along with, but not limited to, consideration of special 
emotional, physical, or mental needs of the particular child; personality or physical 
characteristics, or history that might cause the child to be particularly sensitive to efforts 
by a bully to humiliate, embarrass, or lower the self esteem of the victim; and the 
discipline history, personality of, and physical characteristics of the individual alleged to 
have engaged in the prohibited behavior.​
 

3. General Display of Bullying Acts 
Bullying for purposes of this section of the regulation, includes harassment and intimidation, and 
vice versa. According to experts in the field, bullying in general is the exploitation of a less 
powerful person by an individual taking unfair advantage of that person, which is repeated over 
time, and which inflicts a negative effect on the victim. The seriousness of a bullying act depends 
on the harm inflicted upon the victim and the frequency of the offensive acts. Power may be, but 
is not limited to, physical strength, social skill, verbal ability, or other characteristics. Bullying acts 
by students have been described in several different categories.​
 
A. Physical Bullying includes harm or threatened harm to another’s body or property, including, 
but not limited to, what would reasonably be foreseen as a serious expression of intent to inflict 
physical harm or property damage through verbal or written speech or gestures directed at the 
student-victim, when considering the factual circumstances in which the threat was made and 
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the reaction of the intended victim. Common acts include tripping, hitting, pushing, pinching, 
pulling hair, kicking, biting, starting fights, daring others to fight, stealing or destroying property, 
extortion, assaults with a weapon, other violent acts, and homicide. 
 
B. Emotional Bullying includes the intentional infliction of harm to another's self-esteem, 
including but not limited to insulting or profane remarks, insulting or profane gestures, or 
harassing and frightening statement, when such events are considered in light of the surrounding 
facts, the history of the students involved, and age, maturity, and special characteristics of the 
students.​
 
C. Social Bullying includes harm to another’s group acceptance, including but not limited to, harm 
resulting from intentionally gossiping about another student or intentionally spreading negative 
rumors about another student that results in the victim being excluded from a school activity or 
student group; the intentional planning and/or implementation of acts or statements that inflict 
public humiliation upon a student; the intentional undermining of current relationships of the 
victim-student through the spreading of untrue gossip or rumors designed to humiliate or 
embarrass the student; the use of gossip, rumors, or humiliating acts designed to deprive the 
student of awards, recognition, or involvement in school activities; the false or malicious 
spreading of an untrue statement that exposes the victim to contempt or 
ridicule or deprives the victim of the confidence and respect of student peers; or the making of 
false statements to others that the student has committed a crime, or has an infectious, 
contagious, or loathsome disease, or similar egregious representations.​
 
D. Sexual Bullying includes harm to another resulting from but not limited to, making unwelcome 
sexual comments about the student, making vulgar, profane, or lewd comments or drawings or 
graffiti about the victim; directing vulgar, profane, or lewd gestures toward the victim; 
committing physical acts of a sexual nature at school, including the fondling or touching of private 
parts of the victim’s body; participation in the gossiping or spreading of false rumors about the 
student’s sexual life; written or verbal statements directed at the victim that would reasonably be 
interpreted as a serious threat to force the victim to commit sexual acts or to sexually assault the 
victim when considering the factual circumstances in which the threat was made and the reaction 
of the intended victim; off-campus dating violence by a student that 
adversely affects the victim’s school performance or behavior, attendance, participation in school 
functions or extracurricular activities, or makes the victim fearful at school of the assaulting bully; 
or the commission of sexual assault, rape, or homicide. Such conduct may also constitute sexual 
harassment – also prohibited by Owasso Public Schools.​
 
E. Cyberbullying is bullying that takes place over digital devices like cell phones, computers, and 
tablets. Cyberbullying can occur through SMS, Text, and apps, or online in social media, forums, 
or gaming where people can view, participate in, or share content. Cyberbullying includes 
sending, posting, or sharing negative, harmful, false, or mean content about someone else. It can 
also include sharing personal or private information about someone else causing embarrassment 
or humiliation. Additional examples include, but are not limited to, sending cruel, vicious and 
sometimes threatening messages; using group chats as a way to gang up on one person; posting 
mean or untrue statements of classmates online with intent to embarrass them; breaking into an 
email account or online profile and sending vicious or embarrassing material to others; engaging 
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in messaging intended to trick another person into revealing sensitive or personal information 
and forwarding that information to others; taking nude or otherwise degrading photos or videos 
of a person and sharing that content. 

 
Understanding of and Prevention of Bullying of Students​
 
A. Student and Staff Education and Training 
 

A full copy of this policy will be posted on the district's website and included in all district 
handbooks.​
 
All staff will be provided with a copy of the district’s policy on prevention of bullying of 
students. All students will have access to the policy in the student handbook and a copy 
of the entire policy is available on request. Owasso Public Schools is committed to 
providing appropriate and relevant training to staff regarding identification of behavior 
constituting bullying of students and the prevention and management of such conduct. 
Students, like staff members, shall participate in an annual education program that sets 
out expectations for student behavior and emphasizes an understanding of bullying of 
students, the district’s prohibition of such conduct, and the reasons why the conduct is 
destructive, unacceptable, and will lead to discipline. Students shall also be informed of 
the consequences of bullying conduct toward their peers.​
 

B. Owasso Public Schools’ Safe School Committees​
 

The safe school committee has the responsibility of studying and making recommendations 
regarding unsafe conditions, strategies for students to avoid harm at school, student 
victimization, crime prevention, school violence, and other issues which interfere with and 
adversely affect school safety. With respect to student harassment, intimidation, and bullying, the 
safe school committee shall consider and make recommendations regarding professional staff 
development needs of faculty and other staff related to methods to decrease student 
harassment, intimidation, and bullying and understanding and identifying bullying behaviors. In 
addition, the committee shall make recommendations regarding: identification of methods to 
encourage the involvement of the community and students in addressing conduct involving 
bullying; methods to enhance relationships between students and school staff in order to 
strengthen communication; and fashioning of problem-solving teams that include counselors 
and/or school psychologists. 
 
In accomplishing its objectives, the committee shall review traditional and accepted 
harassment, intimidation, and bullying prevention programs utilized by other states, state 
agencies, or school districts. (See also POLICY  1.43) 
 

Student Reporting 
Students are encouraged to inform school personnel if they are the victim of or a witness to acts 
of harassment, intimidation, or bullying. The Report and Stop Bullying form is available under the 
student tab on each school site’s web page.​
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Staff Reporting 
An important duty of the staff is to report acts or behavior that the employee witnesses that 
appear to constitute harassing, intimidating, or bullying. Employees, whether certified or non 
certified, shall encourage students who tell them about acts that may constitute intimidation, 
harassment, or bullying to complete a report form. For young students, staff members given that 
information will need to provide direct assistance to the student.​
 
Staff members who witness such events are to complete reports and to submit them to the 
building principal. Staff members who hear of incidents that may, in the staff member’s 
judgment, constitute harassment, intimidation, or bullying, are to report all relevant information to 
the building principal.​
 
Parental Reporting and Responsibilities 
Parents/guardians will be informed in writing of the district's program to stop bullying. An 
administrative response to bullying may involve certain actions to be taken by parents. Parents 
will be informed of the program and the means for students to report bullying acts toward them 
or other students. They will also be told that to help prevent bullying at school they should 
encourage their children to: 

1. Report bullying when it occurs; 
2. Take advantage of opportunities to talk to their children about bullying; 
3. Inform the school immediately by using the Report and Stop Bullying form on the 
Owasso Public Schools’ website under the parent tab if they think their child is being 
bullied or is bullying other students; 
4. Watch for symptoms that their child may be a target of bullying and report those 
symptoms; and 
5. Cooperate fully with school personnel in identifying and resolving incidents. 

 
Monitoring and Compliance 
 
In order to assist the State Department of Education with compliance efforts pursuant to the 
School Safety and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq., the district will 
identify a Bullying Coordinator who will serve as the district contact responsible for providing 
information to the State Board of Education.​
 
A copy of this policy will be submitted to the State Department of Education annually as part of 
the school district’s Annual Performance Report.​
 
Disciplinary Measures 
In administering discipline, consideration will be given to alternative methods of discipline to 
ensure that the most effective discipline is administered in each case. In all disciplinary action, 
teachers and administrators will be mindful of the fact that they are dealing with individual 
personalities. The faculty may consider consultation with parents to determine the most effective 
disciplinary measure.​
 
In considering alternatives of corrective actions, the faculty/administration of the school district 
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will consider those listed below. However, the school is not limited to these alternative methods, 
nor does this list reflect an order or sequence of events to follow in disciplinary actions. The 
board of education will rely upon the judgment and discretion of the administrator to determine 
the appropriate remedial or corrective action in each instance.​
 

1. Conference with student 
2. Conference with parents 
3. In-school suspension 
4. Detention 
5. Referral to counselor 
6. Behavioral contract 
7. Changing student's seat assignment or class assignment 
8. Requiring a student to make financial restitution for damaged property 
9. Requiring a student to clean or straighten items or facilities damaged by the student's 
behavior 
10. Restriction of privileges 
11. Involvement of local authorities 
12. Referring student to appropriate social agency 
13. Suspension 
14. Change of Placement 
15. Other appropriate disciplinary action as required and as indicated by the circumstances 
which may include, but is not limited to, removal from eligibility to participate or attend 
extracurricular activities as well as removal from the privilege of attending or participating 
in the graduation ceremony, school dances, prom, prom activities, and/or class trips. 

 
The above consequences will be imposed for any person who commits an act of bullying as well 
as any person found to have falsely accused another as a means of retaliation, reprisal, or as a 
means of bullying. Strategies will be created to provide counseling or referral to appropriate 
services, including guidance, academic intervention, and other protection for students, both 
targets and perpetrators, and family members affected by bullying, as necessary.​
 
The school district is not required to provide educational services in the regular school setting 
to any student who has been removed from a public school or private school in Oklahoma or 
another state by administrative or judicial process for an act of using electronic communication 
with the intent to terrify, intimidate or harass, or threaten to inflict injury or physical harm to 
faculty or students. 
 

CAFETERIA 
BREAKFAST/LUNCH 

1.​ A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience of 
both the student and parent. 

2.​ Students may bring their breakfast or lunch, but they will be required to eat in the cafeteria. 

3.​ Parents may sign their children out for lunch and must sign them back in when they return. 
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4.​ Breakfast/Lunch times vary by site.  

 
LUNCH PAYMENTS/CHARGES 
Students should have funds in their accounts before they attempt to purchase a meal or a la carte items 
on their account. Occasionally, a student may need to “charge” a breakfast or lunch on account; this 
means the student’s account is placed in the negative in order to allow for the meal, a la carte items are 
not allowed to be charged. For details related to meal balances and charges, please see POLICY  5.49. All 
parents/guardians are encouraged to complete a free/reduced meal application. If you should need one 
during the school year, forms are available online and at the school offices. 
 

MY SCHOOL BUCKS 
For your convenience, you may pay with a credit/debit card using the My School Bucks application to 
load money on your child’s account. My School Bucks application information can be found on the 
Owasso Public Schools website. If you have questions or need further assistance, please call the Child 
Nutrition Department at (918)272-8034. POLICY  5.49 
 

CANCELLATIONS 
Announcements about school cancellations will be shared via the district’s social media and will be 
broadcast on local radio and television stations. 

CLOSED CAMPUS 
The Owasso 6th, 7th, and 8th Grade Centers are closed at lunch.  Students are required to eat lunch on 
campus.  Students may bring their lunch or purchase the meals provided by the cafeteria.  Students will 
not be permitted to leave campus during lunch except when they are checked out by a parent/guardian.  
If lunch is delivered to a student, please make sure your student knows the lunch is being delivered and 
ensure it arrives before lunch starts. Students will not be allowed to have food and/or drink items 
delivered to the school by third party vendors.  
 

DIRECTORY INFORMATION 
The school district proposes to designate the following personally identifiable information contained in a 
student's education record as "directory information”:  

●​ Student’s Name 
●​ Photograph 
●​ Athletic Information, including height & weight 
●​ Grade Level (i.e., first grade, tenth grade, etc.) 
●​ Participation in officially recognized activities and sports 
●​ Degrees, Honors, & Awards received 

 
Within the first three weeks of each school year, the school district will publish the above list of directory 
information it proposes to designate as directory information for the school year.  For students enrolling 
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after the notice is published, the list will be given to the student's parent or the eligible student at the 
time and place of enrollment.  Parents or eligible students have two weeks following this publication or 
notice to advise the school district in writing (a letter to the school superintendent's office) of any or all 
of the items they refuse to permit the district to designate as directory information about their student. 
POLICY 5.28 

DRESS and GROOMING GUIDELINES 
The school policies are the result of the cooperative effort of the school board and the administration. It 
is understandable that criteria be established to prohibit extreme styles and designs in clothing which 
might disrupt the education process or endanger the health and safety of pupils.  The following dress 
and grooming policy applies at school, while on school vehicles, or going to or from or attending school 
events. The principal and assistant principal have total authority in the interpretation of the dress 
code. If situations arise that are not specifically covered in the guidelines, the administration will 
interpret the situation in light of the basic intent of the policy and that ruling will be final until such time 
that the policy is revised or changed to cover this situation. 
D 

1.​ Students will not wear clothes or accessories showing vulgar, profane, or obscene images, words,  
or numbers, or anything promoting tobacco, alcohol, drugs, or related items. Midriffs, halter tops, 
backless dresses, spaghetti strap shirts or dresses, and sleeveless garments resembling tank tops 
are not permitted.  Clothing should not expose or display undergarments. 

2.​ Shorts, skirts, dresses, and holes in pants should cover the upper to mid-thighs and should not 
expose undergarments.  

3.​ All students are required to wear shoes. No exceptions except for medical reasons. 
4.​ Students will not wear hats, caps, bandanas, stocking caps, or hoodies covering the head while in 

the building. Exceptions will be made for religious purposes, medical reasons and/or for special 
events. 

5.​ Costumes and costume accessories are not permitted, except for specified school events or 
designated spirit weeks. 

6.​ Writing on clothes, hands, or any other parts of the body is not permitted. 
 
The staff and administration believe that good grooming, cleanliness and neatness are important for a 
good learning environment. Those who wear clothes that do not conform to the guidelines will not 
return to class until proper attire is attained and discipline may be assigned as deemed appropriate by 
administration. 

DRUGS AND ALCOHOL 
1.​ Illegal and illicit drugs and alcohol 

a.​ Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful.  A 
drug detection dog is used randomly on campus. Students are prohibited from using, 
being under the influence of, possessing, furnishing, distributing, selling, conspiring to sell 
or possess or being in the chain of sale or distribution of alcoholic beverages, 
non-intoxication alcoholic beverages (as defined by Oklahoma law, i.e., 3.2 beer), illegal or 
illicit drugs (any amount), or other synthetic products used as mood-altering substances at 
school, while on school vehicles or at any school-sponsored event.  “Illicit drugs” include 
steroids and prescription and over-the-counter medications being used for an abusive 
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purpose, i.e., when they are not used in compliance with the prescription or directions for 
use and are not being used to treat a current health condition of the student. 
“Mood-altering substances” include paint, glue, aerosol sprays, and similar substances. 
 Violation of this rule will result in imposition of disciplinary measures, which may include 
suspension for the remainder of the current semester and the following semester.  The 
length of a student suspension for violation of this rule may be shortened in some cases at 
the discretion of the building principal provided that: 

i.​ The suspended student completes the school drug and alcohol education program 
counseling and 

ii.​ The student is in good academic standing 
 

b.​ Student violation of this rule which also constitutes illegal conduct will be reported to law 
enforcement authorities.  Drug testing policies and procedures are available in the nurse’s 
office or online at the school’s website.  

2.​ Distribution of Information 
a.​ Information for students and their parents about drug and alcohol counseling and 

rehabilitation and reentry programs in this geographic area is available from the principal 
at each student’s school. 

b.​ Copies of these rules shall be provided to all students and their parents at the beginning 
of each school year. 

EARLY DISMISSAL 
If it is necessary for a student to leave school before the end of the day, a verified parent/guardian must 
come into the office and sign the student out and the student must sign back in upon returning to 
school.  Any student leaving campus without checking out through the office will be considered truant.   
 
If a student should need an early dismissal with someone other than a parent/guardian, a 
parent/guardian must call the office, identify the person and give permission for them to pick up the 
student.  In order to maintain student safety, notes cannot be accepted for early dismissals. Early 
dismissals do NOT include lunch dismissals. Students checking out for lunch may only be signed out by 
those that are previously identified on InfoSnap.  Notes or calls will not be accepted for lunch 
dismissals.  

EMERGENCY PROCEDURES 
FIRE DRILL PROCEDURES 

●​ Each building is equipped with its own fire alarm signal and procedure. 
●​ Students will know and use the proper exit from anywhere in the school building. 
●​ Students will evacuate the building upon direction. 
●​ Teachers will check rolls once clear of danger. 
●​ Fire Drills are practiced on a regular basis. 

TORNADO DRILL PROCEDURES 
●​ Each building is equipped with its own tornado alarm signal and procedure. 
●​ Students will ‘duck and cover’ in areas designated by the building principal. 
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●​ Tornado Drills are practiced on a regular basis. 
 
SECURITY DRILLS 

●​ Security drills are practiced on a regular basis.  
a.​ lockdown drills - security threat inside the building 
b.​ lockout drills - security threat outside the building 

 
In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the 
school during a crisis. This will allow city and school officials to assess the situation and activate the 
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:  

●​ Cooperate with safety and school officials.  
●​ Wait for notification of how and when to respond. This notification will come via the Owasso 

Public School’s communication tools and local media. It is imperative that you refrain from using 
cell phones to contact your student as the overload will impair emergency personnel from 
performing their duties. 

EXTRACURRICULAR ACTIVITIES, CLUBS AND 
ORGANIZATIONS  
Clubs and other organizations are offered on a voluntary basis.  Wholehearted participation in these 
activities is encouraged.  In order to attend practice or participate in an extracurricular activity, a 
student must be in attendance three hours on the day of the activity. Failure to be in attendance will 
result in the student being withheld from the activity. Students participating in school activities are 
subject to eligibility rules. A student who is ineligible shall not be allowed to miss school or be 
approved to participate in any school activity, during the school day or after the school day. Academics 
come first; passing grades take priority. In the instance where the school activity is a part of a 
performance-based class where participation in the activity is required for a grade, an alternative 
assignment may be used as a substitute for the missed school activity. Academic eligibility will be 
monitored on a weekly basis per Oklahoma Secondary School Activities Association guidelines. All 
students participating in Oklahoma Secondary Schools Athletic Association (OSSAA) sanctioned activities 
are subject to all residency requirements. For complete details of these requirements and  guidelines, go 
to: www.ossaa.com. All clubs are required to maintain a charter or constitution and to function in 
accordance with its guidelines.  A student appealing a teacher’s/sponsor’s/coach’s decision cannot 
participate in extracurricular activities until the appeal process has been completed.  All students 
involved in competitive extracurricular activities will be subject to random drug testing. Parents must 
submit a signed consent form before participation. Students are not allowed to participate until the 
signed consent form is submitted. A list of organizations is provided on the OPS website. 

FERPA 
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).  
Questions regarding the district policy and FERPA may be directed to the principal at the school site or 
the Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367.  Please refer to the 
following Owasso Public Schools Board of Education Policy link for more information on student Records. 
POLICY 5.28 
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GUIDANCE AND COUNSELING PROGRAM 
Our school counseling offices are available to support students in the areas of academic, career, social 
and personal issues.   Students should sign up in the counseling office to see a counselor.  The counselor 
will send for the student during the day as soon as possible. Crisis situations will be addressed 
immediately.  Students, parents and teachers are encouraged to refer individual students to the 
counseling staff when they have a concern about the well-being of a particular student.  Referrals for 
outside resources are made on an informal basis and are optional for students or parents. Small group 
counseling is utilized to address academic issues within the classroom.  Mediation is available to students 
who are experiencing conflict with another student that has not reached a level requiring disciplinary 
action.  Referrals to local counseling resources are available. 
 

GRADING PRACTICE 
●​ Our schools want to have strong communication with parents about their child’s academic 

progress. We take that responsibility seriously. 
●​ Parents have a right to be updated about their child's academic progress and Owasso Public 

Schools has provided various tools for that purpose. 
●​ The electronic grade book is available to parents on-line, 24 hours a day, to accommodate a 

variety of schedules. 
○​ A parent will be able to see individual grades for each assignment as well as their child's 

average in each subject. 
○​ We encourage our teachers to take two grades a week in each subject but shorter weeks, 

holidays, or special projects may affect that expectation. 
○​ If there are challenges in accessing grades on-line, the office staff at their child's school is 

more than willing to help parents. 
●​ Regular academic progress will be up to date on PowerSchool and shared with the parents on the 

following schedule: 
○​ Report of Progress (End of 1st Nine Weeks) 
○​ Report Card (End of 1st Semester)  
○​ Report of Progress (End of 3rd Nine Weeks) 
○​ Report Card (End of 2nd Semester)  

●​ Classroom teachers will utilize parent conferences to visit face-to-face with parents to discuss 
their child's progress. 

●​ Should communication about grades be needed by either the parent or the teacher, that can 
happen at any time during the school year. 

●​ Teachers will respond as quickly as possible to parents, but the first priority is always serving the 
children in the classroom.  Therefore, it may be the next day before a grading question is 
answered. A child's academic success is a team effort between home and school.  We're serving 
students together! 

GRADUATION REQUIREMENTS 
A total of twenty-three units of credit must be earned during the four years of high school. The specific 
requirements for graduation are listed in the secondary course guide.  The secondary course guide also 
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provides information for students and families regarding which courses count for high school credit.  
High school credits are earned on a semester basis.  A student receives .5 unit of credit for each 
semester that he/she receives a passing grade in a given subject for high school credit.  See Course Guide 

HEALTH SERVICES 
The Health Services Department serves our students and schools in a variety of areas. Please see the 
health services page on our district website for specific information regarding: 

●​ COVID 
●​ Flu 
●​ Immunizations 
●​ Lice 
●​ Meningitis 
●​ MRSA 
●​ Pink Eye 

MEDICATION 
Except for provisions allowed in the district Medication Administration Policy, students may not retain 
possession of or self-administer any medication.  Students requiring medication at school must report 
to the School Nurse for appropriate paperwork and storage of medication.  Narcotic medication will not 
be stored or administered at school by school personnel. The Medication Administration Policy is 
available in the Nurse’s office and on the school website.  Violation of this policy may result in 
discipline, including out of school suspension. POLICY  5.01 

MENINGITIS INFORMATION  
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium 
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and spinal 
cord or meningococcemia, a serious infection of the blood.  
 
Vaccines can prevent many types of meningococcal disease, but not all types. This vaccine is not required 
to attend kindergarten through the 12th grade in Oklahoma. However, it is required for students who are 
enrolling in colleges and other schools after high school who will live in dormitories or on-campus 
student housing. For more information, contact your healthcare provider, local county health 
department or visit the National Meningitis Association website at www.nmaus.org. Please refer to the 
following Owasso Public School website link for more information about Meningitis. OPS Health 
Services/Meningitis 
 

OPEN TRANSFERS 
A request for a transfer into this district initiated by or on behalf of a nonresident student will be 
approved or denied in accordance with district policy.  Priority for space and resources is assigned to 
resident students and the children of Owasso Public Schools staff.  Please refer to the following Owasso 
Public Schools Board of Education Policy link for more information on open transfers. POLICY 5.20 

PARENT BILL OF RIGHTS 
Owasso Public Schools are in compliance with the Parents’ Bill of Rights. Additional information is 
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available for parents in the school policy manual on this subject.  Parents may submit written requests to 
obtain the specific information listed in the Parents’ Bill of Rights law during regular school business 
hours by contacting the building principal or the superintendent. 
25 O.S. Section 2001​
 
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on Parents Bill of Rights POLICY 1.69 
 

PERSONAL ELECTRONIC DEVICES 
For guidance on personal electronic devices, please refer directly to POLICY 5.31 

PROHIBITION OF RACE AND SEX DISCRIMINATION  
The Board of Education hereby directs that neither the district, nor any employee of the district, shall 
teach or include in a course for students or employees the discriminatory principles outlined in policy 
5.58. The district hereby designates the Assistant Superintendent of Teaching and Learning, as the 
employee responsible for receiving complaints. Complaints may be submitted online through the district 
website. Upon receipt of a complaint, the complainant shall receive notification from the designated 
employee that the complaint has been received and whether it will be investigated within ten 
(10) days of receipt. POLICY 5.58 

PROTECTION OF PUPIL RIGHTS AMENDMENT 
(PPRA) 
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information 
for marketing purposes and certain physical exams.  Please refer to the following Owasso Public Schools 
Board of Education Policy link for more information on Protection of Pupil Rights Amendment. POLICY 
1.38 

Parents who believe their rights have been violated may file a complaint with: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, 
SW Washington, D.C. 20202-5920 
1-800-872-5327 

RESIDENCY 
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section 1-113.  
If a child is between the ages of five and twenty-one, they are entitled to attend school free of charge in 
the district of residence. State law provides that a child’s residence for school purposes is the school 
district in which the (1) parents, (2) guardian or (3) person having legal custody of the child holds legal 
residence. Children may also establish residency if their attorney-in-fact is a resident of the district. 
Owasso Public Schools does not permit students to establish residency based on the affidavit of a person 
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who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S. Section 1-113. 
 
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on residency POLICY 5.23 

SCHEDULE CHANGES 
Schedule changes will only be made for the following school board approved reasons: 

●​ To balance the size of classes 
●​ Student is enrolled in a course incorrectly or if prerequisite courses have not been taken. 
●​ Medical conditions warrant a change. 
●​ A schedule change for any reason, other than the above, requires approval from an administrator. 

SEARCH AND SEIZURE 
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon reasonable 
suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property 
in the possession of the pupil when said pupil is on any school premises, or while in transit under the 
authority of the school, or while attending any function sponsored or authorized by the school, for 
dangerous weapons, controlled dangerous substances, as defined in the Uniform Controlled Dangerous 
Substances Act, intoxicating beverages, low-point beer, as defined by Section 163.2 of Title 37 of the 
Oklahoma Statutes, or for missing or stolen property if said property be reasonably suspected to have 
been taken from a pupil, a school employee or the school during school activities. The search shall be 
conducted by a person of the same sex as the person being searched and shall be witnessed by at least 
one other authorized person, said person to be of the same sex if practicable. Students have no 
reasonable expectation of privacy rights in the contents of school lockers, desks, and other school 
property. Students who drive a vehicle onto school property do so as a privilege afforded them by the 
School District and not as a right.  

Accordingly, any student who drives a vehicle of any kind to school and parks that vehicle on school 
property is deemed to authorize a search of the vehicle by the superintendent, principal, teacher, or 
security personnel at any time and for any reason deemed appropriate by the school principal or the 
Superintendent of Schools. Any student who refuses to peaceably submit his/her vehicle to a search 
when requested to do so may be suspended out of school for such refusal. Please refer to the following 
Owasso Public Schools Board of Education Policy link for more information on search and seizures. 
Oklahoma HB 1634 (2023) allows for the search of shoes and hand and head coverings.  POLICY 5.19, 
5.29 

SEXUAL HARASSMENT 
All students, employees, and Board members are strictly prohibited from engaging in any form of sexual 
harassment of any student, employee, and applicant for employment, vendor representative, or patron 
of the School District.  In the case of a student of the School District, “sexual harassment” is defined as 
unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or physical conduct 
of a sexual nature by any person towards a student.   Any student engaging in sexual harassment is 
subject to any and all disciplinary action which may be imposed under the School District’s Student 
Discipline Policy.  Any employee or student who is or has been subjected to sexual harassment or knows 
of any student or employee who is or has been subjected to sexual harassment shall immediately report 
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all such incidents to either the superintendent, assistant superintendent, principal, assistant principal, or 
any Board member of the School District.  If a report of an incident needs to be made after normal 
school hours, the above-listed individuals may be contacted at home.  It is preferred that all such reports 
be made in person or in writing signed by the reporting party.  However, in order to encourage full, 
complete, and immediate reporting of such prohibited activities, any person may report such incidents in 
writing and anonymously by mailing such reports to the personal attention of any of the 
above-designated persons.  All such reports should state the name of the alleged harassing student, 
employee, or Board member, the person(s) being harassed, the nature, contacts and extent of the 
prohibited activity, the dates of the prohibited activity, and any other information necessary to a full 
report and investigation of the matter.  The School District will investigate all reports. 

STUDENT DISCIPLINE POLICY 
One of the most important phases of a person’s educational development is that of learning proper 
behavior, cooperation, respect, and self-discipline.  Without these characteristics, it is difficult for a 
person to maintain the proper attitude to develop intellectually.  It is the school’s responsibility as a part 
of the total educational process to assist the student in the development of self-discipline. 
 
The following discipline methods may be assigned by the principal or assistant principal for a student 
that engages in any of the behaviors listed under the Discipline Code section while at school, while on 
school vehicles, or going to or from or attending school events: 

1.​ Counseling- May involve the classroom teacher, counselor, or administrator. 
2.​ Removal from class (non-appealable) – Students will be allowed to come to school, but will be 

isolated from certain class periods. 
3.​ Detention (non-appealable) – Students will be required to study, complete assignments, or do 

other school work during detention.  
4.​ School Service (non-appealable)- School service may be used in lieu of other normally assigned 

disciplinary  actions.  Service opportunities may include, but are not limited to cleaning cafeteria 
tables, grounds beautification, general cleaning, etc. 

5.​ Alternative In-School Placement (non-appealable)- Students will be allowed to come to school, 
but will be isolated or restricted from the main flow of daily routine.  School administrators will 
decide how many days of in-school placement a student serves based on the severity of the 
offense. In school placement stays will be communicated to the parent or guardian by the school 
administrator. 

6.​ Out of School Suspension (appealable)-Students may be suspended out of school as a result of a 
major offense, multiple offenses, or repeated offenses.  Length of short-term suspensions may 
include 1-10 school days. Length of long-term suspensions will be 11 days or more, up to or 
including one calendar year for long-term based on the level of offense(s). 

7.​ Change of Placement (appealable) – Students may receive a change of placement to an 
alternative educational setting in lieu of an out-of-school suspension lasting more than 10 days or 
up to one calendar year for long-term based on the level of offense(s). 

 

DISCIPLINE CODE 
The principal or assistant principal shall have the authority to assign any of the above disciplinary 
options to any student who engages in the following behavior at school, on school grounds, while on 
school vehicles, or going to or from, or attending school events: 
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1.​ Arson 
2.​ Altering or attempting to alter another individual’s food or beverage 
3.​ Assault (whether physical or verbal) and/or battery 
4.​ Attempting to incite or produce imminent violence directed against another person because of 

his or her race, color, sex, pregnancy, gender, gender expression or identity, national origin, 
religion, disability, veteran status, sexual orientation, age, or genetic information by making, 
transmitting, causing, allowing to be transmitted, broadcasting, publishing, distributing, causing, 
or allowing to be broadcast, published or distributed, any message, material, telephonic, 
computerized or electronic message. 

5.​ Cheating - violations of Owasso Academic Honesty Agreement 
6.​ Conduct that threatens or jeopardizes the safety of others 
7.​ Cutting class or sleeping, eating or refusing to work in class 
8.​ Disruption of the educational process or operation of the school 
9.​ Extortion 
10.​Failure to attend assigned detention, alternative school or other disciplinary assignment without 

approval 
11.​Failure to comply with state immunization records 
12.​False reports or false calls 
13.​Fighting 
14.​Forgery, fraud, or embezzlement 
15.​Gambling 
16.​Gang related activity or action 
17.​Harassment, intimidation, or bullying, including gestures, written or verbal expression, electronic 

communication or physical acts 
18.​Hazing (whether involving initiations or not) in connection with any school activity, regardless of 

location 
19.​Immorality 
20.​Inappropriate attire, including violation of dress code 
21.​Inappropriate behavior or gestures 
22.​Indecent exposure 
23.​Intimidation or harassment because, of race, color, sex, pregnancy, gender, gender expression or 

identity, national origin, religion, disability, veteran status, sexual orientation, age, or genetic 
information, including but not limited to: (a) assault and battery; (b) damage, destruction, 
vandalism or defacing any real or personal property; or threatening, by word or act, the acts 
identified in (a) or (b) 

24.​Obscene language 
25.​Physical or verbal abuse 
26.​Plagiarism 
27.​Possession or distribution of a caustic substance 
28.​Possessing, distributing or viewing obscene materials, including electronic possession, 

distribution or viewing (sexting) 
29.​Possession, without prior authorization, of a wireless telecommunication device 
30.​Possession, threat or use of a dangerous weapon, replica weapons, toy guns/facsimile and 

related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.) 
31.​Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or 

possess or being in the chain of sale or distribution, or being under the influence of (a) alcoholic 
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beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer), (b) any mind altering 
substance, except for medications taken for legitimate medical purposes pursuant to district 
policy, including but not limited to prescription medications for which the individual does not 
have a prescription, or medications used outside their intended, therapeutic purpose, (c) paint, 
glue, aerosol sprays, salts, incense and other substances which may be used as an intoxicating 
substance, or (d) any substance believed or represented to be a prohibited substance, regardless 
of its actual content. 

32.​Possession of illegal and/or drug related paraphernalia 
33.​Possession or claimed possession of prescription and/or non-prescription medicine while at 

school and school related functions without prior district approval 
34.​Profanity 
35.​Purchasing, selling and/or attempting to purchase or sell prescription and nonprescription 

medicine while at school and school related functions. 
36.​Sexual or other harassment of individuals including, but not limited to, students, school 

employees, patrons. 
37.​Theft 
38.​Threatening behavior, including but not limited to gestures, written, verbal, or physical acts, or 

electronic communications 
39.​Truancy 
40.​Use, possession, distribution or selling tobacco or tobacco related products in any form, including 

but not limited to cigarettes, cigars, loose tobacco, rolling papers, chewing tobacco, snuff, 
matches, lighters, e-cigarettes, personal vaporizers, electronic nicotine delivery systems, and any 
cartridge, container or product designed to be used in conjunction with these delivery systems, 
regardless of the nicotine content of the product. 

41.​Use or possession of missing or stolen property if property is reasonably suspected to have been 
taken from a student, a school employee or the school 

42.​Using racial, religious, ethnic, sexual, gender or disability-related epithets 
43.​Vandalism 
44.​Violation of board of education policies, rules or regulations or violation of school rules and 

regulations including, but not limited to, disrespect, lingering in restrooms, running in halls, 
bringing unauthorized items to school, inappropriate or unauthorized use of cellular phones or 
other electronic media, name calling, destroying or defacing school property 

45.​Vulgarity 
46.​Willful damage to school property 
47.​Willful disobedience of a directive of any school official 

 
In addition, conduct occurring outside of the normal school day or off school property that has a direct 
and immediate negative effect on the discipline or educational process or effectiveness of the school, 
will also result in disciplinary action. Examples of immediate negative effects include, but are not limited 
to, electronic communication, negative reaction by the victim, overt face to face confrontations at school 
or school events, etc. Students found in violation of any of the above may receive disciplinary action. Any 
student who is determined to have brought a firearm on school grounds under the jurisdiction of the 
School District shall be suspended out of school for a period of not less than one calendar year.  
Participation in the school’s extracurricular activities is a privilege, not a right.  When a student’s 
behavior results in an out-of-school suspension, Change of Placement (COP), or In-School Placement  
(ISP), the student immediately (notwithstanding the filing of an appeal) forfeits the privilege of 
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participating in all extracurricular activities of the school.  In addition, when the principal determines to 
impose alternative in-school placement or other correctional measures against a student, the student 
will not be permitted to participate in any extracurricular activities offered by the school during the term 
of the discipline unless, in the sole judgment of the principal, such participation is appropriate given the 
nature of the student’s offense. 
 

DUE PROCESS AND STUDENT SUSPENSIONS 
Alternative in-school placement, detention, and similar disciplinary options or correctional measures are 
not considered by law to be out-of-school suspension and do not require or involve due process 
procedures.  
 
Suspension and Change of Placement Terms 

All suspensions and changes of placement will have a definite start and end date. The term may be 

reduced if a student performs a specified remedial act if those conditions are agreed to at the time of 

the suspension or change of placement. Term lengths will be as consistent as possible between students 

considering the nature of the conduct and the previous disciplinary history of the student.  

Long-term suspensions and changes of placement are those in excess of ten (10) school days. 

Suspensions and changes of placement will not extend beyond the current school semester and 

succeeding semester, except in the case of possession of a firearm, in which case a suspension shall be 

for a period of not less than one (1) calendar year. Suspensions involving firearms are governed by the 

school district's Gun-Free Schools Student Suspension policy. 

Short-term suspensions are those suspensions of ten (10) or fewer school days. 

Short-Term Suspension Appeals (10 or fewer days) 

A parent or student may appeal the suspension decision to a site committee. The principal shall inform 

the parent/student of the right to appeal the suspension and the method for appealing. An appeal must 

be presented, electronically or in writing, to the principal within three (3) days(excluding days when 

school is not in session) after the parent/student receives the principal's decision. If the principal does 

not receive a written appeal within three (3) days (excluding days when school is not in session) of the 

decision, the principal’s suspension decision is final. The principal shall assemble a committee within 

three (3) days (excluding days when school is not in session) of receiving the parents request to appeal 

and that committee shall consist of the following members. 

• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 
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During the time of the appeal the student will be placed in In-House Suspension and the days spent in 

In-House Suspension will not count towards days of suspension. 

Long-Term Suspension or Change of Placement Appeals 

Site Level - 1st Level of Appeal 

A parent or student may appeal the suspension or change of placement decision to a site committee. 

The principal shall inform the parent/student of the right to appeal the suspension or change of 

placement and the method for appealing.  

An appeal must be presented, electronically or in writing, to the principal within five (5) days (excluding 

days when school is not in session) after the parent/student receives the principal's decision. If the 

principal does not receive a written appeal within three (3) days (excluding days when school is not in 

session) of the decision, the principal’s decision is final. The principal shall assemble a committee within 

five (5) days (excluding days when school is not in session)of receiving the parents request to appeal and 

that committee shall consist of the following members. 

• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 

During the time of the appeal, the student will be placed in In-House Suspension and the days spent in In 

House Suspension will not count towards days of suspension or change of placement. 

District Level - 2nd Level of Appeal 

In the event the complainant does not accept the decision of the review committee, he/she may appeal 

to the Assistant Superintendent of Teaching and Learning, who will assemble a 5 person committee of 

district level administrators.. The request to appeal must be received by the Assistant Superintendent of 

Teaching and Learning within 5 days (excluding days when school is not in session) after the parent 

receives the decision from the site-level committee. If the request is not received within this time-frame, 

the site-level committee decision is final. In the event the complainant does not accept the decision of 

the Assistant Superintendent of Teaching and Learning, he/she may appeal to the Owasso Board of 

Education, within 5 days (excluding days when school is not in session) of receiving the decision from the 

assistant superintendent. 

Board of Education or Designated Hearing Officer - 3rd Level of Appeal 

An appeal must be presented, electronically or in writing, to the superintendent within five (5) days 

(excluding days when school is not in session) days after the parent/student receives the assistant 

superintendent’s decision. If the superintendent does not receive a written appeal within five (5) days 

(excluding days when school is not in session) of the assistant superintendent’s decision, the assistant 

23 
 



 

superintendent’s decision is final. If the board receives a timely written appeal request, the board or an 

appointed hearing officer, will hear the appeal as soon as possible. This decision is final and 

non-appealable. 

Board Hearing Procedures 

The parent/student will be notified in writing of the date, time and place of the hearing and will have the 

right to choose an "open" or "closed" hearing. Reasonable efforts will be made to accommodate the 

work schedule of parents. The following procedures will be followed: 

1. The board president or the appointed hearing officer should: 

a. Announce that the next agenda item is a suspension or change of placement review 

hearing. 

b. Ask whether the parent/student wants the hearing to be open to the public or in 

executive session. The offer of an open hearing and the response is to be made a part of 

the minutes of the meeting. If the parent/student requests a closed hearing, a motion to 

go into executive session per their request should be made and voted on. 

2. The board president or hearing officer should advise the parent/student: 

a. That they are entitled to legal counsel, if they desire it.​
b. That the administration will present its witnesses first and that after each witness the 

parents or their legal counsel will be given an opportunity to cross-examine.​
c. That the parent/student will be given an opportunity to call any relevant witnesses and 

present any relevant evidence, subject to cross-examination by the administration’s legal 

counsel.​
d. That the board or its hearing officer will consider the evidence and documents and 

reach a decision that will be recorded by vote in open session.​
e. That the parent/student may ask any questions about the procedure. 

3. Administration may call witnesses and present documents subject to cross-examination. 

4. Parent/student may call any witnesses and present documents subject to cross-examination. 

5. After each witness is presented board members or the hearing officer may ask the witness 

questions. 

6. Parent/student’s closing statement. 

7. Administration's closing statement. 
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8. Deliberate in private. (If the hearing is not in executive session, the board or its hearing officer 

may deliberate in executive session only with permission of the parent/student.) 

9. Return to open session and vote. After adopting a motion making certain findings of fact the 

board must make a motion to: 

a. affirm the suspension;​
b. modify the suspension or change of placement (increase or decrease severity of the 

suspension or change of placement)​
c. revoke the suspension or change of placement. If the hearing is before a hearing officer, 

no motions will be required as a part of the hearing process; otherwise, the hearing 

officer will have the same obligations as the board when rendering a decision. 

Attendance at School Pending Appeal Hearing 

Pending an appeal of the student suspension or change of placement, the student will have the right to 

attend school under such "in-house" restrictions as the principal deems proper, except that at the 

discretion of the principal, the student may be prohibited from attending school pending any appeal 

hearing if in the judgment of the principal the student’s continued presence in the building will 

constitute an immediate danger to the health or safety of students, school employees, school property, 

or would be a substantial disruption of the educational process. The days in “in-house” will not count 

toward the days of out of school suspension. 

Please refer to the following Owasso Public Schools Board of Education Policy links for more information 
on Student suspension and appeals process.  POLICY 5.26, 5.57 

STUDENT INTERNET USAGE AGREEMENT 
As a part of the resources available to students, the district provides internet access at each school site. 
The district intends for this resource to be used for educational purposes and not to be used for conduct 
which is harmful.  Any individual using district resources to engage in electronic or digital 
communications has no expectation of privacy.  Furthermore, students must be cognizant of the fact that 
electronic or digital communications which occur on private equipment are often permanently available 
and may be available to school administrators.  It is presumed users will comply with district standards 
and will honor the district’s policies, rules and regulations. Regarding school internet and computer, 
electronic, or digital usage, the following are not permitted.  

●​ Displaying or sharing offensive messages, pictures, or site addresses 
●​ Damaging computers, computer systems, computer networks or computer services 
●​ Violating copyright laws 
●​ Downloading, uploading, or distributing software 
●​ Using obscene language 
●​ Harassing, attacking or insulting others 
●​ Cyberbullying 

 
For more  information please see the Owasso Public School Student Technology Use Agreement. 

25 
 

https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/526-student-behavior-and-discipline-options
https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/557-student-suspension-out-of-school
https://www.owassops.org/departments/technology/student-technology-user-agreement


 

Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on Electronic and Digital communication. POLICY 1.76 

TARDIES 
Being on time to class each hour is required.  

●​ Four minutes are allowed for changing classes.  Under normal conditions, this is enough time to 
get from one class to another.  Students should be in their respective classroom and in their seat 
when the tardy bell rings.  Disciplinary action will be taken for unexcused tardiness.  

●​ Any student not in their seat at the tardy bell will be considered tardy.  First hour tardy students 
will be directed to the office for an admit pass.   

●​ Students arriving to school after 8:00 a.m. will be considered tardy.  Students arriving after 8:10 
a.m. will be counted as absent for 1st period.  

●​ All tardies to school, including those excused by a parent/guardian, will count towards the 
semester limit of five. Those tardies that are accompanied with a doctor’s note will be the 
exception.  

TARDIES TO SCHOOL: 
FIRST HOUR TARDIES 

●​ 1 – 4 Tardies per semester: Tardy recorded and staff will encourage timely attendance 
●​ 5 – 8 Tardies per semester: Detention or other consequences may be assigned for each 

tardy to school. Parents will be notified with each consequence 
●​ After 9th Tardy in the Semester: Parents will be contacted to attend a parent conference 

and other consequences and/or counseling services may be assigned               
 
SECOND-SIXTH HOUR TARDIES 

●​ 1 - 4 Tardies per semesters:  Teacher assigned consequences 
●​ 5 - 8 Tardies:  Detention or other consequences 
●​ 9 + Tardies:  Detention, parent conference, counseling, or other measures 

TELEPHONE 
Students may receive phone calls in the main office, during class, only for an emergency.  Parents are 
asked NOT to call students at school unless it is absolutely necessary.  If it is necessary, the office staff 
will take a message and see that it is delivered in a timely manner.  Students may only use the office 
phone for the following reasons: 
 

●​    Emergency situations 
●​    To return a parent/guardian call 
●​    Need lunch or lunch money 
●​    In violation of dress code 
●​    Need transportation 
●​    School activity canceled/time change 

* Students are expected to make their plans prior to coming to school 
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TEXTBOOKS/LIBRARY BOOKS/CHROMEBOOKS 
Students are responsible for the textbooks and chromebooks issued to them. Each student will be 
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies 
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks 
will be assessed at replacement value. Parents will be notified by school staff when materials are lost or 
damage occurs that results in an expense to parents. 
 
The Student Technology Insurance Program has been established to provide parents the opportunity to 
purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but families 
are highly encouraged  to participate. 

TITLE IX 
At Owasso Public Schools the safety and well-being of every student and staff member is our top priority 
and District policy strictly prohibits sex discrimination, including sexual harassment, in all District 
programs and activities. Prohibited sexual harassment includes conduct based on sex that may meet one 
or more definitions outlined in Title IX regulations (34 C.F.R. § 106.30(a)), and this applies to ALL 
students. We are committed to conducting a thorough and equitable investigation into all reported 
incidents of sexual harassment and will take immediate and appropriate action to address any violations 
of our policies. 
 
If any student, parent, or employee believes they have been subjected to sexual harassment, we 
encourage you to report the incident to the District’s Title IX Coordinator. It is essential that we are made 
aware of these situations so we can address them promptly and effectively. The District is dedicated to 
completing investigations into allegations of sexual harassment in a timely and appropriate manner, 
ensuring that all community members feel safe and respected in our schools. 
 
District community members may report allegations of sexual harassment to any employee at a District 
school. You may also file a formal Title IX complaint in accordance with the District’s grievance 
procedures with our Title IX Coordinator. The Title IX Coordinator serves as the point of contact for 
addressing complaints and ensuring compliance with Title IX regulations. You can reach our Title IX 
Coordinator at: 
 
Assistant Superintendent of Teaching & Learning 
1501 N. Ash Street, Owasso, OK 74055   
titleixofficer@owassops.org 
918-272-8182 
 

TOBACCO POLICY 
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school 
vehicles, including buses, or on the school campus. Possession of tobacco will be defined as any form of 
tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic cigarettes 
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and/or vaping products are not allowed. Violation of this policy will result in disciplinary action. POLICY 
1.52 
 

TRANSPORTATION 
BICYCLES 
The parent should consider the following recommendations: 

1.​ The bicycle should be in good repair and meet all safety standards. 
2.​ The rider should know and observe all traffic laws. 
3.​ Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until 

school is dismissed. 
4.​ The school will not be held responsible for stolen bikes. We strongly recommend padlocks. 
5.​ Students are to walk their bicycles at all times while on school grounds. 

 
BUSES  
Transportation in district-owned buses is furnished to students who reside one and one-half miles or 
more from the school. All buses used by the Owasso Schools meet the requirements of the State Board 
of Education and operate in compliance with their regulations. All students are expected to regard the 
bus as a classroom and conduct themselves appropriately. Safety is stressed at all times. 
 
The driver of the bus is a school official and has the same authority as a classroom teacher over the 
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus 
driver and is expected to help him maintain discipline in order to prevent serious accidents. The driver 
has authority and is expected to look after the welfare of all students under his/her care. Any student 
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no 
student is to depart from the bus until it reaches school in the morning or arrives at the designated place 
for him/her to leave the bus in the evening, except by special permission from the driver.  A note signed 
and dated by the parents and a building administrator would be necessary for permission to be given 
for the student to ride a different bus than normal. 
 
RULES FOR BUS RIDERS  

1.​ Bring a note signed by your parent if you are to do anything other than ride your usual bus. The 
note is due the day of the change. An unexpected change in afternoon plans must be called in 
before 1:45 p.m. 

2.​ Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible. 
3.​ Be on time at school bus stops. Avoid running to catch the bus or having the bus wait for you. 
4.​ Always use the handrail when getting on or off the school bus. 
5.​ Be seated immediately. 
6.​ Keep the aisle clear. 
7.​ Keep all parts of your body inside the bus at all times. 
8.​ Do not throw things out of the school bus windows. 
9.​ Do not eat or drink while on the school bus. 
10.​Do not be loud or boisterous. 
11.​Absolutely no distracting behavior is allowed on the school bus. 
12.​Complete silence at railroad crossings is needed. 
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13.​When unloading to cross the street, always walk to the front of the bus and wait for the driver to 
motion you across the street. 

14.​Do not walk behind the school bus when it is loading and unloading. 
15.​Do not open or close the school bus doors. ​ ​ ​ ​  

 
WALKERS AND CAR RIDERS 

1.​ Walkers and car riders should NOT arrive before 7:10 a.m.  
2.​ Parents of walkers should advise their children not to accept rides from strangers. 
3.​ It is best if students who are walking to school have a definite route, agreed upon by parents, and 

children to follow to and from school. Students should use the designated crosswalk and obey the 
directives of the crossing guard. 

4.​ Parents should not leave their children at a school outside of school hours. 
5.​ After school, all students must go home and stay away from all school campuses.  They cannot 

meet and or visit at other school sites, unless attending an authorized school activity. 

TRUANCY 
A truancy occurs when a student is absent without parents’ knowledge or approval, or a student is not in 
his/her assigned area during the designated time.  The policy for truancy is as follows: 

1.​ First Offense: A student who is truant one, two, or three hours will receive two hours of detention 
for every hour or partial hour missed.  A student truant more than three hours will receive 
alternative in-school placement. 

2.​ Repeat Offenses:  Alternative in-school placement or additional consequences 

VALUABLE PROPERTY 
We encourage students to leave valuable items at home.  If a student chooses to bring a valuable item(s) 
to school, the student does so at his/her own risk.   

VISITORS 
All visitors must sign in and out in the main office, provide identification, and are required to use our 
school identification process.  All visitors must wear a visible visitor’s badge/sticker. Student visitors are 
not permitted on campus.  A parent needing to see his/her child during the school day should report to 
the main office.  Should anyone other than a parent request to see a student, the parent will be notified 
in order to grant permission.  Visitors can be asked to leave by administrators at any time.  Visitation 
privileges can and will be revoked if deemed necessary by administrators and SRO’s. Please refer to the 
following Owasso Public Schools Board of Education Policy link for more information on visitors.  POLICY 
1.44 

WITHDRAWAL FROM SCHOOL 
Parents who wish to withdraw their children must follow these steps: 

●​ Parents should notify the office prior to the student’s last day. 
●​ Parents should complete all necessary paperwork to document the withdrawal. 
●​ Fines must be paid and school property returned.  
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●​ In case of extenuating circumstances and the student is unable to follow this procedure, please 
contact the school administration.  

●​ Grades and records will be sent to the student’s new school, upon their request. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved by Board the Board of Education on 6/9/25 

30 
 



 

 

 
Owasso  

High School 
Handbook 

20256-20267  
 

East Campus​
(Grades 11-12) 

12901 E 86th Street N, Owasso, OK 74055 918-272-5334 

West Campus 
(Grades 9-10) 

8800 North 129th East Avenue, Owasso, OK 74055 918-274-3000 

 
This handbook contains helpful information, guidelines, and procedures that correspond 

with state law and the Owasso School Board Policies. 
​

SCHOOL DISTRICT MISSION STATEMENT 
 

Our mission is to provide a safe environment that equips, educates, and empowers 
students on their journey toward outstanding character and success. 
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NONDISCRIMINATION 

Owasso Public Schools complies with applicable Federal civil rights laws and does not discriminate on the basis of race, color, national origin, 
age, disability, or sex (including pregnancy, sexual orientation, and gender identity) and prohibits sex discrimination in any education program or 
activity that it operates, as required by Title IX and its regulations, including in admission and employment. Inquiries about Title IX may be 
referred to the Owasso Public Schools Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both. The Owasso 
Public Schools Title IX Coordinator is the Assistant Superintendent of Teaching & Learning and can be contacted at: 
 
1501 N. Ash, Owasso, OK, 74055 
titleixofficer@owassops.org 
918-272-8182 
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The district has adopted grievance procedures for filing, processing, and resolving alleged discrimination complaints. Those procedures can be 
viewed in the Owasso Public Schools Policy Manual, Policy #1.22.  To report information about conduct that may constitute sex discrimination or 
make a complaint of sex discrimination under Title IX, please visit the district’s Title IX webpage.  

The goal of this handbook is to inform parents and students of school guidelines.  In addition, a goal of 
this handbook and all school rules is to help foster fully capable, independent, young adults.  We know 
that goal requires the support of parents, and we welcome that partnership. 
 

ARRIVAL AT SCHOOL 
Students should not arrive at school until after 7:10 a.m. The building will not be open before then. 
Students should report to specified areas.  Classes begin at 8:00 a.m. and end at 2:45 p.m.  Once at 
school, students may not leave campus unless checked out by a parent/guardian. 

ATTENDANCE MATTERS 
Encouraging regular attendance is one of the most powerful ways you can prepare your child for success 
in school. When school attendance is a priority, children get better grades, develop healthy life habits, 
avoid dangerous behaviors and have a better chance of graduating high school. When students are 
absent for fewer days, their grades and reading skills often improve. Students who attend school 
regularly also feel more connected to their community, develop important social skills and friendships, 
and are significantly more likely to graduate from high school, setting them up for a strong future. 
Regular attendance at school is required by state law and encouraged by the Owasso Public School 
District. Under school law, parents are responsible for their child’s attendance until graduation from high 
school or the age of 18. 

When students are absent just two days per month - even when the absences are excused - it can have a 
negative impact. This adds up to being absent 18 times during the year, which is considered chronically 
absent. Over the course of a student’s school career, this is equal to 234 days, which is almost 1 ½ years 
of school missed.  

As a parent, you can prepare your child for a lifetime of success by making regular school attendance a 
priority.  By figuring out the reasons for your child’s absences, whether they’re physical or emotional, 
and taking advantage of support services, such as free tutoring, student mentoring, and after school 
activities, we can partner with you to set your child on the path to success. POLICY 5.03 
 
ATTENDANCE PROCEDURES/POLICY 

1.​ Anytime a student is absent from school, please call the proper attendance office each day 
he/she is absent: Notes will not be accepted. 

1.​ OHS Seniors: 918.272.8092 
2.​ OHS Juniors: 918.272.8094 
3.​ OHS Sophomores: 918.274.3031 
4.​ OHS Freshmen: 918.274.3033 

2.​ The student must report to the attendance office, make contact with a parent to clear the 
absence, and receive an admit slip to class. Consequences may be assigned for any 
uncleared absences.  The absence is considered unexcused until a parent or guardian contacts 
the attendance office. 
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3.​ If an absence is anticipated, please clear the absence ahead of time with the teachers and 
attendance office.  Parents who will be out of town and unable to contact the attendance office 
in case their student is absent must contact the attendance office before leaving town and 
designate the person/persons responsible for clearing their student’s absence while they are 
unavailable. 

4.​ There are two types of absences: excused and unexcused.  School work missed because of an 
excused absence is to be made up by the student.  It is the responsibility of the student to check 
with the teachers to see what work was missed and when it is due.  A student going on a field trip 
or activity trip must check before the trip with his/her teachers for his/her assignments. The 
student will receive full credit for the make-up work when it is turned in, on or before the 
specified time.   For excused absence a student will receive a day for every day out.  For a school 
activity, work is due on the due date or immediately upon return. When a student receives a 
truancy, make-up work may not be provided. 

5.​ In the event of absences occurring due to a chronic or recurring illness, documentation by the 
student’s doctor indicating the nature of the chronic or recurring condition is required, per policy 
5.03 

6.​ Anytime a student leaves campus after 8:00 a.m., he/she must check out through the attendance 
office.  If a student leaves campus without checking out, he/she will be considered truant. 

7.​ Anytime a student arrives after 8:00 a.m., he/she must check in with the attendance office. 
Failure to do this will result in a disciplinary action. 

8.​ Anytime a student arrives for first period after 8:10 a.m., it will be counted as an absence for first 
hour.  

9.​ Seniors and Juniors may use two days per semester to visit a college or armed service as a school 
activity.  An official letter must be turned into the attendance office the day the student returns 
to school. 

10.​A student who does not have a parking permit must be signed out by a parent or guardian. 
11.​If a student is checked out during 4th hour, lunch is a part of 4th hour, he/she may receive an 

absence for 4th hour. 
12.​The maximum number of days that a student may be absent and still receive credit for the 

semester is nine.   The maximum includes BOTH excused and unexcused absences. It does not 
include student activities.  

13.​“A student who is absent from instruction without excuse for ten (10) consecutive days is to be 
recorded as absent each day. On day eleven (11), the pupil is to be exited from the roll” Okla. 
Admin. Code § 210:10-1-5.  Re-enrollment  will be required if the student returns to the district. 

 
ATTENDANCE NOTIFICATION 

●​ As student absences accrue, a notification will be sent to inform parents of the number of 
absences per class period.   

●​ On the tenth absence in a class, the student will lose credit in that class.  A letter will be mailed 
home stating that the student has lost credit, due to attendance.   

●​ If a student does lose credit, due to attendance, the parents/guardians may submit an appeal to 
an assistant principal, within 5 days after the last day of the semester.  A decision will be made  by 
the attendance appeals committee regarding the outstanding circumstances and determine if 
credit will be given for any/all classes.  
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ATTENDANCE INCENTIVE – SEMESTER TEST EXEMPTIONS  
Classes for high school credit may require a semester test worth up to, but no more than 15% of the 
course grade. All students are required to take each of their semester finals in the fall semester. Students 
may exempt Spring semester finals if they meet the following FULL year requirements. 
 

1.​ 10 absences for the full year and a 85% or above in both semesters of the class 
 
The only type of absence that does not count against exemptions is the Student Activity (SA) and College 
Visit (CV) absences. Students who are exempt are not required to come to school during the hour of that 
final.  

BULLYING 
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or 
electronic communication directed towards a student or group of students that results in or is 
reasonably perceived as being done with the intent to cause negative educational or physical results for 
the targeted individual or group and is communicated in such a way as to disrupt or interfere with the 
school’s educational mission or the education of any student.  Owasso Public Schools strives to ensure a 
safe environment for every student.  If you have witnessed or received a report of a bullying situation, 
please provide information to an administrator, teacher, or counselor so the school and district can take 
appropriate action. Students may make a report and all information will be confidential. You have the 
right to submit the report anonymously. Visit the Bullying Prevention page on the OPS website for more 
guidance, reporting, and resources.  
 
PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING POLICY 5.13 
 
Statement of Legislative Mandate and Purpose​
 
This policy is a result of the legislative mandate and public policy embodied in the School Safety 
and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq. (“Act”). The district intends to 
comply with the mandates of the Act and expects students to refrain from bullying. Bullying is 
expressly forbidden and students who bully are subject to disciplinary consequences as outlined 
in the district’s policy on student behavior. Students who bully may also be provided with 
assistance to end their unacceptable behavior, and targets of bullies may be provided with 
assistance to overcome the negative effects of bullying. 
 
The Owasso Public Schools’ student conduct code prohibits bullying. This regulation further 
explains the negative effects of that behavior and seeks to promote strategies for prevention.​
 
Definition of Terms 
1. Statutory definition of harassment, intimidation, and bullying: 

70 O.S. §24-100.3(c) of the School Safety and Bullying Prevention Act defines the term 
bullying,” as including, but not limited to a pattern of harassment, intimidation, 
threatening behavior, physical acts, verbal or electronic communication, directed toward 
a student or group of students that results in or is reasonably perceived as being done 
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with the intent to cause negative educational or physical results for the targeted 
individual or group and is communicated in such a way as to disrupt or interfere with the 
school's educational mission or the education of any student that a reasonable person 
should recognize will: 

A. Harm another student; 
B. Damage another student’s property; 
C. Place another student in reasonable fear or harm to the student’s property, or 
D. Insult or demean any student or group of students in such a way as to disrupt or 
interfere with the school’s educational mission or the education of a student.​
 

2. The “Reasonable Person” Standard 
In determining what a “reasonable person” should recognize as an act of placing a 
student in “reasonable” fear or harm, staff will determine “reasonableness” not from only 
the point of view of a mature adult, but also from the point of view of an immature child of 
the age of the intended victim along with, but not limited to, consideration of special 
emotional, physical, or mental needs of the particular child; personality or physical 
characteristics, or history that might cause the child to be particularly sensitive to efforts 
by a bully to humiliate, embarrass, or lower the self esteem of the victim; and the 
discipline history, personality of, and physical characteristics of the individual alleged to 
have engaged in the prohibited behavior.​
 

3. General Display of Bullying Acts 
Bullying for purposes of this section of the regulation, includes harassment and intimidation, and 
vice versa. According to experts in the field, bullying in general is the exploitation of a less 
powerful person by an individual taking unfair advantage of that person, which is repeated over 
time, and which inflicts a negative effect on the victim. The seriousness of a bullying act depends 
on the harm inflicted upon the victim and the frequency of the offensive acts. Power may be, but 
is not limited to, physical strength, social skill, verbal ability, or other characteristics. Bullying acts 
by students have been described in several different categories.​
 
A. Physical Bullying includes harm or threatened harm to another’s body or property, including, 
but not limited to, what would reasonably be foreseen as a serious expression of intent to inflict 
physical harm or property damage through verbal or written speech or gestures directed at the 
student-victim, when considering the factual circumstances in which the threat was made and 
the reaction of the intended victim. Common acts include tripping, hitting, pushing, pinching, 
pulling hair, kicking, biting, starting fights, daring others to fight, stealing or destroying property, 
extortion, assaults with a weapon, other violent acts, and homicide. 
 
B. Emotional Bullying includes the intentional infliction of harm to another's self-esteem, 
including but not limited to insulting or profane remarks, insulting or profane gestures, or 
harassing and frightening statement, when such events are considered in light of the surrounding 
facts, the history of the students involved, and age, maturity, and special characteristics of the 
students.​
 
C. Social Bullying includes harm to another’s group acceptance, including but not limited to, harm 
resulting from intentionally gossiping about another student or intentionally spreading negative 
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rumors about another student that results in the victim being excluded from a school activity or 
student group; the intentional planning and/or implementation of acts or statements that inflict 
public humiliation upon a student; the intentional undermining of current relationships of the 
victim-student through the spreading of untrue gossip or rumors designed to humiliate or 
embarrass the student; the use of gossip, rumors, or humiliating acts designed to deprive the 
student of awards, recognition, or involvement in school activities; the false or malicious 
spreading of an untrue statement that exposes the victim to contempt or 
ridicule or deprives the victim of the confidence and respect of student peers; or the making of 
false statements to others that the student has committed a crime, or has an infectious, 
contagious, or loathsome disease, or similar egregious representations.​
 
D. Sexual Bullying includes harm to another resulting from but not limited to, making unwelcome 
sexual comments about the student, making vulgar, profane, or lewd comments or drawings or 
graffiti about the victim; directing vulgar, profane, or lewd gestures toward the victim; 
committing physical acts of a sexual nature at school, including the fondling or touching of private 
parts of the victim’s body; participation in the gossiping or spreading of false rumors about the 
student’s sexual life; written or verbal statements directed at the victim that would reasonably be 
interpreted as a serious threat to force the victim to commit sexual acts or to sexually assault the 
victim when considering the factual circumstances in which the threat was made and the reaction 
of the intended victim; off-campus dating violence by a student that 
adversely affects the victim’s school performance or behavior, attendance, participation in school 
functions or extracurricular activities, or makes the victim fearful at school of the assaulting bully; 
or the commission of sexual assault, rape, or homicide. Such conduct may also constitute sexual 
harassment – also prohibited by Owasso Public Schools.​
 
E. Cyberbullying is bullying that takes place over digital devices like cell phones, computers, and 
tablets. Cyberbullying can occur through SMS, Text, and apps, or online in social media, forums, 
or gaming where people can view, participate in, or share content. Cyberbullying includes 
sending, posting, or sharing negative, harmful, false, or mean content about someone else. It can 
also include sharing personal or private information about someone else causing embarrassment 
or humiliation. Additional examples include, but are not limited to, sending cruel, vicious and 
sometimes threatening messages; using group chats as a way to gang up on one person; posting 
mean or untrue statements of classmates online with intent to embarrass them; breaking into an 
email account or online profile and sending vicious or embarrassing material to others; engaging 
in messaging intended to trick another person into revealing sensitive or personal information 
and forwarding that information to others; taking nude or otherwise degrading photos or videos 
of a person and sharing that content. 

 
Understanding of and Prevention of Bullying of Students​
 
A. Student and Staff Education and Training 
 

A full copy of this policy will be posted on the district's website and included in all district 
handbooks.​
 
All staff will be provided with a copy of the district’s policy on prevention of bullying of 
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students. All students will have access to the policy in the student handbook and a copy 
of the entire policy is available on request. Owasso Public Schools is committed to 
providing appropriate and relevant training to staff regarding identification of behavior 
constituting bullying of students and the prevention and management of such conduct. 
Students, like staff members, shall participate in an annual education program that sets 
out expectations for student behavior and emphasizes an understanding of bullying of 
students, the district’s prohibition of such conduct, and the reasons why the conduct is 
destructive, unacceptable, and will lead to discipline. Students shall also be informed of 
the consequences of bullying conduct toward their peers.​
 

B. Owasso Public Schools’ Safe School Committees​
 

The safe school committee has the responsibility of studying and making recommendations 
regarding unsafe conditions, strategies for students to avoid harm at school, student 
victimization, crime prevention, school violence, and other issues which interfere with and 
adversely affect school safety. With respect to student harassment, intimidation, and bullying, the 
safe school committee shall consider and make recommendations regarding professional staff 
development needs of faculty and other staff related to methods to decrease student 
harassment, intimidation, and bullying and understanding and identifying bullying behaviors. In 
addition, the committee shall make recommendations regarding: identification of methods to 
encourage the involvement of the community and students in addressing conduct involving 
bullying; methods to enhance relationships between students and school staff in order to 
strengthen communication; and fashioning of problem-solving teams that include counselors 
and/or school psychologists. 
 
In accomplishing its objectives, the committee shall review traditional and accepted 
harassment, intimidation, and bullying prevention programs utilized by other states, state 
agencies, or school districts. (See also POLICY 1.43) 
 

Student Reporting 
Students are encouraged to inform school personnel if they are the victim of or a witness to acts 
of harassment, intimidation, or bullying. The Report and Stop Bullying form is available under the 
student tab on each school site’s web page.​
 
Staff Reporting 
An important duty of the staff is to report acts or behavior that the employee witnesses that 
appear to constitute harassing, intimidating, or bullying. Employees, whether certified or non 
certified, shall encourage students who tell them about acts that may constitute intimidation, 
harassment, or bullying to complete a report form. For young students, staff members given that 
information will need to provide direct assistance to the student.​
 
Staff members who witness such events are to complete reports and to submit them to the 
building principal. Staff members who hear of incidents that may, in the staff member’s 
judgment, constitute harassment, intimidation, or bullying, are to report all relevant information to 
the building principal.​
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Parental Reporting and Responsibilities 
Parents/guardians will be informed in writing of the district's program to stop bullying. An 
administrative response to bullying may involve certain actions to be taken by parents. Parents 
will be informed of the program and the means for students to report bullying acts toward them 
or other students. They will also be told that to help prevent bullying at school they should 
encourage their children to: 

1. Report bullying when it occurs; 
2. Take advantage of opportunities to talk to their children about bullying; 
3. Inform the school immediately by using the Report and Stop Bullying form on the 
Owasso Public Schools’ website under the parent tab if they think their child is being 
bullied or is bullying other students; 
4. Watch for symptoms that their child may be a target of bullying and report those 
symptoms; and 
5. Cooperate fully with school personnel in identifying and resolving incidents. 

 
Monitoring and Compliance 
 
In order to assist the State Department of Education with compliance efforts pursuant to the 
School Safety and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq., the district will 
identify a Bullying Coordinator who will serve as the district contact responsible for providing 
information to the State Board of Education.​
 
A copy of this policy will be submitted to the State Department of Education annually as part of 
the school district’s Annual Performance Report.​
 
Disciplinary Measures 
In administering discipline, consideration will be given to alternative methods of discipline to 
ensure that the most effective discipline is administered in each case. In all disciplinary action, 
teachers and administrators will be mindful of the fact that they are dealing with individual 
personalities. The faculty may consider consultation with parents to determine the most effective 
disciplinary measure.​
 
In considering alternatives of corrective actions, the faculty/administration of the school district 
will consider those listed below. However, the school is not limited to these alternative methods, 
nor does this list reflect an order or sequence of events to follow in disciplinary actions. The 
board of education will rely upon the judgment and discretion of the administrator to determine 
the appropriate remedial or corrective action in each instance.​
 

1. Conference with student 
2. Conference with parents 
3. In-school suspension 
4. Detention 
5. Referral to counselor 
6. Behavioral contract 
7. Changing student's seat assignment or class assignment 
8. Requiring a student to make financial restitution for damaged property 
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9. Requiring a student to clean or straighten items or facilities damaged by the student's 
behavior 
10. Restriction of privileges 
11. Involvement of local authorities 
12. Referring student to appropriate social agency 
13. Suspension 
14. Change of Placement 
15. Other appropriate disciplinary action as required and as indicated by the circumstances 
which may include, but is not limited to, removal from eligibility to participate or attend 
extracurricular activities as well as removal from the privilege of attending or participating 
in the graduation ceremony, school dances, prom, prom activities, and/or class trips. 

 
The above consequences will be imposed for any person who commits an act of bullying as well 
as any person found to have falsely accused another as a means of retaliation, reprisal, or as a 
means of bullying. Strategies will be created to provide counseling or referral to appropriate 
services, including guidance, academic intervention, and other protection for students, both 
targets and perpetrators, and family members affected by bullying, as necessary.​
 
The school district is not required to provide educational services in the regular school setting 
to any student who has been removed from a public school or private school in Oklahoma or 
another state by administrative or judicial process for an act of using electronic communication 
with the intent to terrify, intimidate or harass, or threaten to inflict injury or physical harm to 
faculty or students. 

CAFETERIA 

BREAKFAST/LUNCH 

1.​ A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience of 
both the student and parent. 

2.​ Students may bring their breakfast or lunch, but they will be required to eat in the cafeteria. 

3.​ Breakfast/Lunch times vary by site.  
 
LUNCH PAYMENTS/CHARGES 
Students should have funds in their accounts before they attempt to purchase a meal or a la carte items 
on their account. Occasionally, a student may need to “charge” a breakfast or lunch on account; this 
means the student’s account is placed in the negative in order to allow for the meal, a la carte items are 
not allowed to be charged. For details related to meal balances and charges, please see POLICY  5.49. All 
parents/guardians are encouraged to complete a free/reduced meal application. If you should need one 
during the school year, forms are available online and at the school offices. 
 
MY SCHOOL BUCKS 
For your convenience, you may pay with a credit/debit card using the My School Bucks application to 
load money on your child’s account. My School Bucks application information can be found on the 
Owasso Public Schools website. If you have questions or need further assistance, please call the Child 
Nutrition Department at (918)272-8034. POLICY 5.49 
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CANCELLATIONS 
Announcements about school cancellations will be shared via the district’s social media and will be 
broadcast on local radio and television stations. 

CARE OF SCHOOL PROPERTY 
It is essential that a wholesome respect for public property be fostered.  Students who damage or 
destroy school property shall be required to make complete restitution.  Other disciplinary action may be 
taken to ensure school facilities are appropriately maintained. 

CLOSED CAMPUS POLICY 
The campus at Owasso High School will be closed from the time a student arrives on campus until the 
end of the school day. The parking lot will be off-limits to students during this time.  There are seven 
reasons for a student to be in the school parking lot during the day.  Those reasons include:  

1.​ Students Arriving Late to School.  These students will report directly to the attendance office to 
check in.  They will receive an admit and proceed to class. 

2.​ Students With an Early Dismissal.  These students must have an early dismissal pass signed by 
the attendance office. 

3.​ Students Arriving from Morning Tech.  These students must have their Tulsa Technology Center 
ID. 

4.​ Students Leaving for Afternoon Tech.  These students must have their Tulsa Technology Center 
ID. 

5.​ Students Involved in Sixth Hour Athletics.  These students may leave campus to report to their 
practice areas. If the practice area is on the HS campus students are not allowed to move their 
vehicles. 

6.​ Students Involved in Concurrent Enrollment.  These students may arrive late or leave early due 
to their concurrent schedule. 

7.​ Students Involved in Career Connections Program (Internship). These students may arrive late or 
leave early due to their internship schedules.  

 
Students are not permitted to arrive on campus and leave without permission. Likewise, students are not 
permitted to leave campus and return while waiting for their bus. Any other student in the parking lot 
during the school day will be in violation of the Closed Campus Policy. Whether the student has actually 
left the campus or not is irrelevant. Violation of this rule will be documented and disciplined. 

CONCURRENT ENROLLMENT 
Students interested in earning college credit while in high school should visit with the OHS college and 
career counselor.  POLICY 5.35 

DELIVERIES 
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Deliveries of items to students by parents/guardians can be brought to the main office with students 

either being called down to the office or items being delivered to students. Parents/guardians may be 

asked for their ID to confirm their relationship with the student. Students will not be allowed to have 

food and/or drink items delivered to the school by third party vendors.  

DIRECTORY INFORMATION 
The school district proposes to designate the following personally identifiable information contained in a 
student's education record as "directory information”:  

●​ Student’s Name 
●​ Photograph 
●​ Athletic Information, including height and weight 
●​ Grade Level (i.e., first grade, tenth grade, etc.) 
●​ Participation in officially recognized activities and sports 
●​ Degrees, Honors, & Awards received 

Within the first three weeks of each school year, the school district will publish the above list of directory 
information it proposes to designate as directory information for the school year.  For students enrolling 
after the notice is published, the list will be given to the student's parent or the eligible student at the 
time and place of enrollment.  Parents or eligible students have two weeks following this publication or 
notice to advise the school district in writing (a letter to the school superintendent's office) of any or all 
of the items they refuse to permit the district to designate as directory information about their student. 
POLICY 5.28 

DRESS AND GROOMING POLICIES 
The school policies are the result of the cooperative effort of the school board and the administration. It 
is understandable that criteria be established to prohibit extreme styles and designs in clothing which 
might disrupt the education process or endanger the health and safety of pupils.  The following dress 
and grooming policy applies at school, while on school vehicles, or going to or from or attending school 
events. 

1.​ Students will not wear clothes or accessories showing vulgar, profane, or obscene images, words,  
or numbers, or anything promoting tobacco, alcohol, drugs, or related items.  

2.​ Midriffs, halter tops, backless dresses, and sleeveless garments resembling tank tops are not 
permitted.  Clothing should not expose or display undergarments. 

3.​ Shorts, skirts, dresses, and holes in pants should cover the upper to mid-thighs and should not 
expose undergarments.  

4.​ All students are required to wear shoes. No exceptions except for medical reasons. 
5.​ Any item that obscures the eyes, face or ears that creates a distraction or is a safety issue must 

not be worn. Exceptions to the rule can be made for medical or religious reasons upon 
administrative approval.  

6.​ Costumes and costume accessories are not permitted, except for specified school events or 
designated spirit weeks. 

7.​ Facial and body piercings that disrupt the educational process or endanger the health and safety 
of students will not be permitted. 
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The staff and administration believe that good grooming, cleanliness and neatness are important for a 
good learning environment. Those who wear clothes that do not conform to the guidelines will not 
return to class until proper attire is attained and discipline may be assigned as deemed appropriate by 
administration. The assistant principal and principal will have total authority in interpreting the dress 
code to all students. If there are situations that arise that are not specifically covered in this code, the 
administrator in charge will interpret the situation in light of the basic intent of this policy, and that ruling 
will be final until such time that the policy is revised or changed to cover that situation. 

DRUGS AND ALCOHOL 
Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful.  A drug detection 
dog is used randomly on campus. Students are prohibited from using, being under the influence of, 
possessing, furnishing, distributing, selling, conspiring to sell or possess or being in the chain of sale or 
distribution of alcoholic beverages, non-intoxication alcoholic beverages (as defined by Oklahoma law, 
i.e., 3.2 beer), illegal or illicit drugs (any amount), or other synthetic products used as mood-altering 
substances at school, while on school vehicles or at any school-sponsored event.  “Illicit drugs” include 
steroids, prescription and over-the-counter medications, marijuana, THC, and cannabis when they are 
not used in compliance with the prescription or directions for use and are not being used to treat a 
current health condition of the student. “Mood-altering substances” include paint, glue, aerosol sprays, 
and similar substances.  Violation of this rule will result in disciplinary measures, which may include 
suspension and/or change of placement for the remainder of the current semester and the following 
semester.  The length of a student suspension and/or change of placement for violation of this rule may 
be shortened in some cases at the discretion of the building principal provided that: 

a.​ The student completes the school drug and alcohol education program counseling and 
b.​ The student is in good academic standing  

Students in violation of this rule which also constitutes illegal conduct will be reported to law 
enforcement authorities. Drug testing policies and procedures are available in the nurse’s office or online 
at the school’s website. Information for students and their parents about drug and alcohol counseling 
and rehabilitation and reentry programs in this geographic area is available from the principal at each 
student’s school. 
 

EMERGENCY PROCEDURES 
FIRE DRILL PROCEDURES 

●​ Each building is equipped with its own fire alarm signal and procedure. 
●​ Students will know and use the proper exit from anywhere in the school building. 
●​ Students will evacuate the building upon direction. 
●​ Teachers will check rolls once clear of danger. 
●​ Fire Drills are practiced on a regular basis. 

TORNADO DRILL PROCEDURES 
●​ Each building is equipped with its own tornado alarm signal and procedure. 
●​ Students will ‘duck and cover’ in areas designated by the building principal. 
●​ Tornado Drills are practiced on a regular basis. 

SECURITY DRILLS 
●​ Security drills are practiced on a regular basis.  
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a.​ lockdown drills - security threat inside the building 
b.​ lockout drills - security threat outside the building 

 
In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the 
school during a crisis. This will allow city and school officials to assess the situation and activate the 
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:  

●​ Cooperate with safety and school officials.  
●​ Wait for notification of how and when to respond. This notification will come via the Owasso 

Public School’s communication tools and local media. It is imperative that you refrain from using 
cell phones to contact your student as the overload will impair emergency personnel from 
performing their duties. 

EXTRACURRICULAR ACTIVITIES, CLUBS AND 
ORGANIZATIONS  
Clubs and other organizations are offered on a voluntary basis.  Wholehearted participation in these 
activities is encouraged.  In order to attend practice or participate in an extracurricular activity, a 
student must be in attendance three hours on the day of the activity. Failure to be in attendance will 
result in the student being withheld from the activity. Students participating in school activities are 
subject to eligibility rules. A student who is ineligible shall not be allowed to miss school or be 
approved to participate in any school activity, during the school day or after the school day. Academics 
come first; passing grades take priority. In the instance where the school activity is a part of a 
performance-based class where participation in the activity is required for a grade, an alternative 
assignment may be used as a substitute for the missed school activity. Academic eligibility will be 
monitored on a weekly basis per Oklahoma Secondary School Activities Association guidelines. All 
students participating in Oklahoma Secondary Schools Athletic Association (OSSAA) sanctioned activities 
are subject to all residency requirements. For complete details of these requirements and  guidelines, go 
to: www.ossaa.com. All clubs are required to maintain a charter or constitution and to function in 
accordance with its guidelines.  A student appealing a teacher’s/sponsor’s/coach’s decision cannot 
participate in extracurricular activities until the appeal process has been completed.  All students 
involved in competitive extracurricular activities will be subject to random drug testing-5.27. 
Parents must submit a signed consent form before participation. Students are not allowed to participate 
until the signed consent form is submitted. A list of organizations is provided on the OPS website. 

FERPA 
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).  
Questions regarding the district policy and FERPA may be directed to the principal at the school site or 
the Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367. Please refer to the 
following Owasso Public Schools Board of Education Policy link for more information on student Records. 
POLICY 5.28 

GRADE CLASSIFICATION REQUIREMENTS 
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To be classified as a sophomore, a student must have earned a minimum of 4.5 units of credit at the 
beginning of the school year. To be classified as a junior, a student must have earned a minimum of 9.0 
units at the beginning of the school year.  To be classified as a senior, a student must have earned a 
minimum of 16.0 units at the beginning of the school year. See Course Guide 
 

GRADING PRACTICE 
●​ Our schools want to have strong communication with parents about their child’s academic 

progress. We take that responsibility seriously. 
●​ Parents have a right to be updated about their child's academic progress and Owasso Public 

Schools has provided various tools for that purpose. 
●​ The electronic grade book is available to parents on-line, 24 hours a day, to accommodate a 

variety of schedules. 
○​ A parent will be able to see individual grades for each assignment as well as their child's 

average in each subject. 
○​ We encourage our teachers to take two grades a week in each subject but shorter weeks, 

holidays, or special projects may affect that expectation. 
○​ If there are challenges in accessing grades on-line, the office staff at their child's school is 

more than willing to help parents. 
●​ Regular academic progress will be up to date on PowerSchool and shared with the parents on the 

following schedule: 
○​ Report of Progress (End of 1st Nine Weeks) 
○​ Report Card (End of 1st Semester)  
○​ Report of Progress (End of 3rd Nine Weeks) 
○​ Report Card (End of 2nd Semester)  

●​ Classroom teachers will utilize parent conferences to visit face-to-face with parents to discuss 
their child's progress. 

●​ Should communication about grades be needed by either the parent or the teacher, that can 
happen at any time during the school year. 

●​ Teachers will respond as quickly as possible to parents, but the first priority is always serving the 
children in the classroom.  Therefore, it may be the next day before a grading question is 
answered. A child's academic success is a team effort between home and school.  We're serving 
students together! 

 
 

GRADUATION REQUIREMENTS 
A total of twenty-three units of credit must be earned during the four years of high school. Senate Bill 
1792 passed by the Oklahoma Legislature and effective July 1, 2006 requires all students to be 
automatically enrolled in the college preparatory graduation plan unless another plan is requested by a 
parent/guardian. Selection of the Core Curriculum Plan requires a signed notice from a parent/guardian.​ 
The specific requirements for the graduation plans are listed in the secondary course guide located on 
the Owasso High School webpage.  Students must meet all graduation requirements as set forth by the 
State Department of Education in order to obtain an Owasso High School diploma. Students must be 
within one credit of meeting their graduation requirements in order to participate in commencement 
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exercises.  POLICY 5.34  

GUIDANCE AND COUNSELING PROGRAM 
The high school guidance and counseling offices are available to support students in the areas of 
academic, career, social and personal issues.   Students should sign up in the counseling office to see a 
counselor.  The counselor will send for the student during the day as soon as possible. Crisis situations 
will be addressed immediately.  Students, parents and teachers are encouraged to refer individual 
students to the counseling staff when they have a concern about the well-being of a particular student. 
 Referrals for outside resources are made on an informal basis and are optional for students or parents. 
Small group counseling is utilized to address academic issues within the classroom.  Mediation is 
available to high school students who are experiencing conflict with another student that has not 
reached a level requiring disciplinary action.  Referrals to local resources are available for 
pregnant/parenting teens to provide health education regarding maternal/child needs.  Tobacco 
education and group counseling is available for students who have expressed concerns regarding 
substance use issues. Conflict resolution training is available to high school students who have violated 
Owasso High School’s policy regarding threatening behavior and/or bullying for the first time. 

HEALTH SERVICES 
The Health Services Department serves our students and schools in a variety of areas. Please see the 
health services page on our district website for specific information regarding: 

●​ COVID 
●​ Flu 
●​ Immunizations 
●​ Lice 
●​ Meningitis 
●​ MRSA 
●​ Pink Eye 

MEDICATION 
Except for provisions allowed in the district Medication Administration Policy, students may not retain 
possession of or self-administer any medication.  Student’s requiring medication at school must report 
to the School Nurse for appropriate paperwork and storage of medication.  Narcotic medication will not 
be stored or administered at school by school personnel. The Medication Administration Policy is 
available in the Nurse’s office and on the school website.  Violation of this policy may result in 
discipline, including out of school suspension. POLICY  5.01 
 
MENINGITIS INFORMATION  
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium 
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and spinal 
cord or meningococcemia, a serious infection of the blood. Vaccines can prevent many types of 
meningococcal disease, but not all types. This vaccine is not required to attend kindergarten through the 
12th grade in Oklahoma. However, it is required for students who are enrolling in colleges and other 
schools after high school who will live in dormitories or on-campus student housing. For more 
information, contact your healthcare provider, local county health department or visit the National 
Meningitis Association website at www.nmaus.org. Please refer to the following Owasso Public School 
website link for more information about Meningitis. OPS Health Services/Meningitis 
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LIBRARY MEDIA CENTER  
The mission for Owasso Libraries is to provide an opportunity for students and staff to become effective 
users of ideas and information, to encourage the enjoyment of reading, and to promote life-long 
learning. 
 
The OHS Library Media Centers have a comprehensive online card catalog, the internet, online 
subscriptions, periodicals, and a collection of thousands of books. 

●​ The OHS East and OHS West Library Media Centers are open Monday through Friday from 7:40 
a.m. until 3:00 p.m.  You are welcome to use the library for study groups, individual study, to 
read, or to browse the various sections in the library. 

●​ You must have your current ID to check books out from the library. 
●​ Books are checked out for a two-week time period.  Students may renew books, if they have the 

book(s) with them, unless a reserve has been placed on the books.  Reference books are not 
checked out. 

MAKE-UP WORK 
There are two types of absences: excused and unexcused.  School work missed because of an excused 
absence is to be made up by the student.  It is the responsibility of the student to check with the 
teachers to see what work was missed and when it is due.  A student going on a field trip, an activity trip, 
or vacation must check before the trip with his/her teachers for his/her assignments.  The student will 
receive up to full credit for the make-up work when it is turned in, on or before the specified time.   For 
excused absence a student will receive a day for every day out.  For a school activity, work is due on the 
due date or immediately upon return. When a student receives a truancy, there is to be no make-up 
work. POLICY   5.03 

 

MOTOR VEHICLE REGISTRATION FEES 
Motor vehicle registration fees support the cost of security and maintenance of the parking lots and 
drives.  For the security and well-being of our students and staff, vehicles driven to school must be 
registered and display the appropriate permit on the rear view mirror. 
Parking Permit Fee: $25​
 
Parking in a No-Parking Zone, Teacher Designated Parking, Handicapped Zone 
$20 fine 
 
Improper/Reckless Driving 
$20 (improper) $30 (reckless) fine 
 
No Parking Permit 
$20 fine plus permit fee, if applicable 
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●​ Students must make arrangements for paying fines with the grade-level principal.  Failure to do 
so may result in the loss of driving privileges for a specified time period or other disciplinary 
action. 

●​ Students who acquire four tickets in a year will lose their driving privileges for a specified period 
of time. 

●​ Parking is a privilege and any unsafe operation or violation may result in revocation of parking 
privileges. 

●​ Multiple offenses can but are not limited to vehicles being towed and parking privileges being 
revoked. 

MOTOR VEHICLE REGULATIONS AND PENALTIES 
1.​ All motor vehicles driven to school by students must be properly registered. 
2.​ All students must obey the 10 MPH campus speed limit and Oklahoma traffic laws when 

operating a motor vehicle on campus. 
3.​ Vehicles are to be operated in a safe and responsible manner at all times. 
4.​ Student vehicles are to be parked in student-designated areas. Staff parking spaces are 

numbered, and students may not park there.  All bus loops and entrances must be kept clear for 
buses and/or emergency vehicles. 

5.​ In an effort to secure student vehicles, students are not permitted in the parking lots during class 
period or between classes.  Students who go to the lots without an authorized pass to do so will 
be subject to disciplinary action. Please see the information above in regard to the Closed 
Campus Policy. 

6.​ Any student(s) involved in an accident or who has had his/her vehicle tampered with or 
vandalized should notify their assistant principal’s office immediately. School Resource Officers 
may be utilized to help in these situations. 

7.​ School Resource Officers may be enlisted to help monitor appropriate parking lot behavior. 
8.​ Parking permits must be placed on the rear view mirror for visibility purposes. 

OPEN TRANSFERS 
A request for a transfer into this district initiated by or on behalf of a nonresident student will be 
approved or denied in accordance with district policy.  Priority for space and resources is assigned to 
resident students and the children of Owasso Public Schools staff.  Please refer to the following Owasso 
Public Schools Board of Education Policy link for more information on open transfers. POLICY 5.20 

PARENT BILL OF RIGHTS 
Owasso Public Schools is in compliance with the Parents’ Bill of Rights. Additional information is available 
for parents in the school policy manual on this subject.  Parents may submit written requests to obtain 
the specific information listed in the Parents’ Bill of Rights law during regular school business hours by 
contacting the building principal or the superintendent. 
25 O.S. Section 2001 
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on Parents Bill of Rights POLICY 1.69 
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PERSONAL ELECTRONIC DEVICES 
For guidance on personal electronic devices, please refer directly to POLICY 5.31 
 

PROHIBITION OF RACE AND SEX DISCRIMINATION  
The Board of Education hereby directs that neither the district, nor any employee of the district, shall 
teach or include in a course for students or employees the discriminatory principles outlined in policy 
5.58. The district hereby designates the Assistant Superintendent of Teaching and Learning, as the 
employee responsible for receiving complaints. Complaints may be submitted online through the district 
website. Upon receipt of a complaint, the complainant shall receive notification from the designated 
employee that the complaint has been received and whether it will be investigated within ten 
(10) days of receipt. POLICY 5.58 
 

PROTECTION OF PUPIL RIGHTS (PPRA) 
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information 
for marketing purposes and certain physical exams.  Please refer to the following Owasso Public Schools 
Board of Education Policy link for more information on Protection of Pupil Rights Amendment.  POLICY 
1.38 
Parents who believe their rights have been violated may file a complaint with: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SWWashington, D.C. 20202-5920 
1-800-872-5327 

RESIDENCY 
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section 1-113.  
If a child is between the ages of five and twenty-one, they are entitled to attend school free of charge in 
the district of residence. State law provides that a child’s residence for school purposes is the school 
district in which the (1) parents, (2) guardian or (3) person having legal custody of the child holds legal 
residence. Children may also establish residency if their attorney-in-fact is a resident of the district. 
Owasso Public Schools does not permit students to establish residency based on the affidavit of a person 
who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S. Section 1-113. 
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on residency POLICY 5.23 

SCHEDULE CHANGES 
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Circumstances which may warrant a schedule change are as follows: 
1.​ Academic Misplacement 
2.​ Schedule error 
3.​ Adjustment to meet graduation, Oklahoma Promise or NCAA requirements 
4.​ Completion of 1st semester activity (e.g. athletics, marching band) 
5.​ Concurrent enrollment in a college course 
6.​ If a student drops an AP course, they will only enroll in a concurrent or virtual course 
7.​ A schedule change for any reason, other than the above, requires approval from an administrator. 

 
Applications for a requested schedule change may be obtained from a Counselor and must be completed 
at the start of the semester within the timeframe set by the counseling office .  Criteria for approval or 
disapproval of a schedule change may include: 

1.​ Academic record 
2.​ Graduation plan 
3.​ Administration Approval 
4.​ Parent conference 
5.​ Availability in a core course 

SEARCH AND SEIZURE 
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon reasonable 
suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property 
in the possession of the pupil when said pupil is on any school premises, or while in transit under the 
authority of the school, or while attending any function sponsored or authorized by the school, for 
dangerous weapons, controlled dangerous substances, as defined in the Uniform Controlled Dangerous 
Substances Act, intoxicating beverages, low-point beer, as defined by Section 163.2 of Title 37 of the 
Oklahoma Statutes, or for missing or stolen property if said property be reasonably suspected to have 
been taken from a pupil, a school employee or the school during school activities. The search shall be 
conducted by a person of the same sex as the person being searched and shall be witnessed by at least 
one other authorized person, said person to be of the same sex if practicable. Students have no 
reasonable expectation of privacy rights in the contents of school lockers, desks, and other school 
property. Students who drive a vehicle onto school property do so as a privilege afforded them by the 
School District and not as a right. Accordingly, any student who drives a vehicle of any kind to school and 
parks that vehicle on school property is deemed to authorize a search of the vehicle by the 
superintendent, principal, teacher, or security personnel at any time and for any reason deemed 
appropriate by the school principal or the Superintendent of Schools. Any student who refuses to 
peaceably submit his/her vehicle to a search when requested to do so may be suspended out of school 
and/or Change of Placement for such refusal. Please refer to the following Owasso Public Schools Board 
of Education Policy link for more information on search and seizures. Oklahoma HB 1634 (2023) allows 
for the search of shoes and hand and head coverings.  POLICY  5.19, 5.29 

SEXUAL HARASSMENT 
All students, employees, and Board members are strictly prohibited from engaging in any form of sexual 
harassment of any student, employee, and applicant for employment, vendor representative, or patron 
of the School District.  In the case of a student of the School District, “sexual harassment” is defined as 
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unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or physical conduct 
of a sexual nature by any person towards a student.   Any student engaging in sexual harassment is 
subject to any and all disciplinary action which may be imposed under the School District’s Policy on 
Student Behavior.  Any employee or student who is or has been subjected to sexual harassment or knows 
of any student or employee who is or has been subjected to sexual harassment shall immediately report 
all such incidents to either the superintendent, assistant superintendent, principal, assistant principal, or 
any Board member of the School District.  If a report of an incident needs to be made after normal 
school hours, the above-listed individuals may be contacted at home.  It is preferred that all such reports 
be made in person or in writing signed by the reporting party.  However, in order to encourage full, 
complete, and immediate reporting of such prohibited activities, any person may report such incidents in 
writing and anonymously by mailing such reports to the personal attention of any of the 
above-designated persons.  All such reports should state the name of the alleged harassing student, 
employee, or Board member, the person(s) being harassed, the nature, contacts and extent of the 
prohibited activity, the dates of the prohibited activity, and any other information necessary to a full 
report and investigation of the matter.  The School District will investigate all reports. 

STUDENT DISCIPLINE POLICY 
One of the most important phases of a person’s educational development is that of learning proper 
behavior, cooperation, respect, and self-discipline.  Without these characteristics, it is difficult for a 
person to maintain the proper attitude to develop intellectually.  It is the school’s responsibility as a part 
of the total educational process to assist the student in the development of self-discipline. POLICY 5.26, 
5.27 
 
The following discipline methods may be assigned by the principal or assistant principal for a student 
that engages in any of the behaviors listed under the Discipline Code section while at school, while on 
school vehicles, or going to or from or attending school events: 

1.​ Counseling- May involve the classroom teacher, counselor, or administrator. 
2.​ Removal from class (non-appealable) – Students will be allowed to come to school, but will be 

isolated from certain class periods. 
3.​ Detention (non-appealable) – Students will be required to study, complete assignments, or do 

other school work during detention.  
4.​ School Service (non-appealable)- School service may be used in lieu of other normally assigned 

disciplinary  actions.  Service opportunities may include, but are not limited to cleaning cafeteria 
tables, grounds beautification, general cleaning, etc. 

5.​ Alternative In-School Placement (non-appealable)- Students will be allowed to come to school, 
but will be isolated or restricted from the main flow of daily routine.  School administrators will 
decide how many days of in-school placement a student serves based on the severity of the 
offense. In school placement stays will be communicated to the parent or guardian by the school 
administrator. 

6.​ Out of School Suspension (appealable)-Students may be suspended out of school as a result of a 
major offense, multiple offenses, or repeated offenses.  Length of short-term suspensions may 
include 1-10 school days. Length of long-term suspensions will be 11 days or more, up to or 
including one calendar year for long-term based on the level of offense(s). 
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7.​ Change of Placement (appealable) – Students may receive a change of placement to an 
alternative educational setting in lieu of an out-of-school suspension lasting more than 10 days or 
up to one calendar year for long-term based on the level of offense(s). 
 

DISCIPLINE CODE 
The principal or assistant principal shall have the authority to assign any of the above disciplinary 
options to any student who engages in the following behavior at school, on school grounds, while on 
school vehicles, or going to or from, or attending school events: 

1.​ Arson 
2.​ Altering or attempting to alter another individual’s food or beverage 
3.​ Assault (whether physical or verbal) and/or battery 
4.​ Attempting to incite or produce imminent violence directed against another person because 

of his or her race, color, sex, pregnancy, gender, gender expression or identity, national origin, 
religion, disability, veteran status, sexual orientation, age, or genetic information by making, 
transmitting, causing, allowing to be transmitted, broadcasting, publishing, distributing, 
causing, or allowing to be broadcast, published or distributed, any message, material, 
telephonic, computerized or electronic message. 

5.​ Cheating - violations of Owasso Academic Honesty Agreement 
6.​ Conduct that threatens or jeopardizes the safety of others 
7.​ Cutting class or sleeping, eating or refusing to work in class 
8.​ Disruption of the educational process or operation of the school 
9.​ Extortion 
10.​Failure to attend assigned detention, alternative school, or other disciplinary assignment 

without approval 
11.​Failure to comply with state immunization records 
12.​False reports or false calls 
13.​Fighting  
14.​Forgery, fraud, or embezzlement 
15.​Gambling 
16.​Gang related activity or action 
17.​Harassment, intimidation, or bullying, including gestures, written or verbal expression, 

electronic communication or physical acts 
18.​Hazing’s (whether involving initiations or not) in connection with any school activity, 

regardless of location 
19.​Immorality 
20.​Inappropriate attire, including violation of dress code 
21.​Inappropriate behavior or gestures 
22.​Indecent exposure 
23.​Intimidation or harassment because, of race, color, sex, pregnancy, gender, gender expression 

or identity, national origin, religion, disability, veteran status, sexual orientation, age, or 
genetic information, including but not limited to: (a) assault and battery; (b) damage, 
destruction, vandalism or defacing any real or personal property; or threatening, by word or 
act, the acts identified in (a) or (b) 

24.​Obscene language 
25.​Physical or verbal abuse 
26.​Plagiarism-violations of OHS Academic Honesty Policy 
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27.​Possession or distribution of a caustic substance 
28.​Possessing, distributing or viewing obscene materials, including electronic possession, 

distribution or viewing (sexting) 
29.​Possession, without prior authorization, of a wireless telecommunication device 
30.​Possession, threat or use of a dangerous weapon, replica weapons, toy guns/facsimile and 

related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.) 
31.​Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or 

possess or being in the chain of sale or distribution, or being under the influence of (a) 
alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer), (b) any mind 
altering substance, except for medications taken for legitimate medical purposes pursuant to 
district policy, including but not limited to prescription medications for which the individual 
does not have a prescription, or medications used outside their intended, therapeutic 
purpose, (c) paint, glue, aerosol sprays, salts, incense and other substances which may be 
used as an intoxicating substance, or (d) any substance believed or represented to be a 
prohibited substance, regardless of its actual content. 

32.​Possession of illegal and/or drug related paraphernalia 
33.​Possession or claimed possession of prescription and/or non-prescription medicine while at 

school and school related functions without prior district approval 
34.​Profanity 
35.​Purchasing, selling and/or attempting to purchase or sell prescription and nonprescription 

medicine while at school and school related functions. 
36.​Sexual or other harassment of individuals including, but not limited to, students, school 

employees, volunteers 
37.​Theft 
38.​Threatening behavior, including but not limited to gestures, written, verbal, or physical acts, 

or electronic communications 
39.​Truancy 
40.​Use, possession, distribution or selling tobacco or tobacco related products in any form, 

including but not limited to cigarettes, cigars, loose tobacco, rolling papers, chewing, tobacco, 
snuff, matches, lighters, e-cigarettes, personal vaporizers, electronic nicotine delivery systems, 
and any cartridge, container or product designed to be used in conjunction with these 
delivery systems, regardless of the nicotine content of the product. 

41.​Use or possession of missing or stolen property if property is reasonably suspected to have 
been taken from a student, a school employee or the school 

42.​Using racial, religious, ethnic, sexual, gender or disability-related epithets 
43.​Vandalism 
44.​Violation of board of education policies, rules or regulations or violation of school rules and 

regulations including, but not limited to, disrespect, lingering or in restrooms, running in halls, 
bringing unauthorized items to school, inappropriate or unauthorized use of cellular phones 
or other electronic media, name calling, destroying or defacing school property 

45.​Vulgarity 
46.​Willful damage to school property 
47.​Willful disobedience of a directive of any school official 

 
In addition, conduct occurring outside of the normal school day or off school property that has a direct 
and immediate negative effect on the discipline or educational process or effectiveness of the school, 

24 
 



 

will also result in disciplinary action. Examples of immediate negative effects include, but are not limited 
to, electronic communication, negative reaction by the victim, overt face to face confrontations at school 
or school events, etc. Students found in violation of any of the above may receive disciplinary action. Any 
student who is determined to have brought a firearm on school grounds under the jurisdiction of the 
School District shall be suspended out of school for a period of not less than one calendar year.  
Participation in the school’s extracurricular activities is a privilege, not a right.  When a student’s 
behavior results in an out-of-school suspension, Change of Placement (COP), or In-School Placement  
(ISP), the student immediately (notwithstanding the filing of an appeal) forfeits the privilege of 
participating in all extracurricular activities of the school.  In addition, when the principal determines to 
impose alternative in-school placement or other correctional measures against a student, the student 
will not be permitted to participate in any extracurricular activities offered by the school during the term 
of the discipline unless, in the sole judgment of the principal, such participation is appropriate given the 
nature of the student’s offense. 
 
DUE PROCESS AND STUDENT SUSPENSIONS 
Alternative in-school placement, detention, and similar disciplinary options or correctional measures are 
not considered by law to be out-of-school suspension and do not require or involve due process 
procedures.  
 
Suspension and Change of Placement Terms 

All suspensions and changes of placement will have a definite start and end date. The term may be 

reduced if a student performs a specified remedial act if those conditions are agreed to at the time of 

the suspension or change of placement. Term lengths will be as consistent as possible between students 

considering the nature of the conduct and the previous disciplinary history of the student.  

Long-term suspensions and changes of placement are those in excess of ten (10) school days. 

Suspensions and changes of placement will not extend beyond the current school semester and 

succeeding semester, except in the case of possession of a firearm, in which case a suspension shall be 

for a period of not less than one (1) calendar year. Suspensions involving firearms are governed by the 

school district's Gun-Free Schools Student Suspension policy. 

Short-term suspensions are those suspensions of ten (10) or fewer school days. 

Short-Term Suspension Appeals (10 or fewer days) 

A parent or student may appeal the suspension decision to a site committee. The principal shall inform 

the parent/student of the right to appeal the suspension and the method for appealing. An appeal must 

be presented, electronically or in writing, to the principal within three (3) days(excluding days when 

school is not in session) after the parent/student receives the principal's decision. If the principal does 

not receive a written appeal within three (3) days (excluding days when school is not in session) of the 

decision, the principal’s suspension decision is final. The principal shall assemble a committee within 

three (3) days (excluding days when school is not in session) of receiving the parents request to appeal 

and that committee shall consist of the following members. 
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• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 

During the time of the appeal the student will be placed in In-House Suspension and the days spent in 

In-House Suspension will not count towards days of suspension. 

Long-Term Suspension or Change of Placement Appeals 

Site Level - 1st Level of Appeal 

A parent or student may appeal the suspension or change of placement decision to a site committee. 

The principal shall inform the parent/student of the right to appeal the suspension or change of 

placement and the method for appealing.  

An appeal must be presented, electronically or in writing, to the principal within five (5) days (excluding 

days when school is not in session) after the parent/student receives the principal's decision. If the 

principal does not receive a written appeal within three (3) days (excluding days when school is not in 

session) of the decision, the principal’s decision is final. The principal shall assemble a committee within 

five (5) days (excluding days when school is not in session)of receiving the parents request to appeal and 

that committee shall consist of the following members. 

• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 

During the time of the appeal, the student will be placed in In-House Suspension and the days spent in In 

House Suspension will not count towards days of suspension or change of placement. 

District Level - 2nd Level of Appeal 

In the event the complainant does not accept the decision of the review committee, he/she may appeal 

to the Assistant Superintendent of Teaching and Learning, who will assemble a 5 person committee of 

district level administrators.. The request to appeal must be received by the Assistant Superintendent of 

Teaching and Learning within 5 days (excluding days when school is not in session) after the parent 

receives the decision from the site-level committee. If the request is not received within this time-frame, 

the site-level committee decision is final. In the event the complainant does not accept the decision of 

the Assistant Superintendent of Teaching and Learning, he/she may appeal to the Owasso Board of 

Education, within 5 days (excluding days when school is not in session) of receiving the decision from the 

assistant superintendent. 
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Board of Education or Designated Hearing Officer - 3rd Level of Appeal 

An appeal must be presented, electronically or in writing, to the superintendent within five (5) days 

(excluding days when school is not in session) days after the parent/student receives the assistant 

superintendent’s decision. If the superintendent does not receive a written appeal within five (5) days 

(excluding days when school is not in session) of the assistant superintendent’s decision, the assistant 

superintendent’s decision is final. If the board receives a timely written appeal request, the board or an 

appointed hearing officer, will hear the appeal as soon as possible. This decision is final and 

non-appealable. 

Board Hearing Procedures 

The parent/student will be notified in writing of the date, time and place of the hearing and will have the 

right to choose an "open" or "closed" hearing. Reasonable efforts will be made to accommodate the 

work schedule of parents. The following procedures will be followed: 

1. The board president or the appointed hearing officer should: 

a. Announce that the next agenda item is a suspension or change of placement review 

hearing. 

b. Ask whether the parent/student wants the hearing to be open to the public or in 

executive session. The offer of an open hearing and the response is to be made a part of 

the minutes of the meeting. If the parent/student requests a closed hearing, a motion to 

go into executive session per their request should be made and voted on. 

2. The board president or hearing officer should advise the parent/student: 

a. That they are entitled to legal counsel, if they desire it.​
b. That the administration will present its witnesses first and that after each witness the 

parents or their legal counsel will be given an opportunity to cross-examine.​
c. That the parent/student will be given an opportunity to call any relevant witnesses and 

present any relevant evidence, subject to cross-examination by the administration’s legal 

counsel.​
d. That the board or its hearing officer will consider the evidence and documents and 

reach a decision that will be recorded by vote in open session.​
e. That the parent/student may ask any questions about the procedure. 

3. Administration may call witnesses and present documents subject to cross-examination. 

4. Parent/student may call any witnesses and present documents subject to cross-examination. 

5. After each witness is presented board members or the hearing officer may ask the witness 

questions. 

27 
 



 

6. Parent/student’s closing statement. 

7. Administration's closing statement. 

8. Deliberate in private. (If the hearing is not in executive session, the board or its hearing officer 

may deliberate in executive session only with permission of the parent/student.) 

9. Return to open session and vote. After adopting a motion making certain findings of fact the 

board must make a motion to: 

a. affirm the suspension;​
b. modify the suspension or change of placement (increase or decrease severity of the 

suspension or change of placement)​
c. revoke the suspension or change of placement. If the hearing is before a hearing officer, 

no motions will be required as a part of the hearing process; otherwise, the hearing 

officer will have the same obligations as the board when rendering a decision. 

 

Attendance at School Pending Appeal Hearing 

Pending an appeal of the student suspension or change of placement, the student will have the right to 

attend school under such "in-house" restrictions as the principal deems proper, except that at the 

discretion of the principal, the student may be prohibited from attending school pending any appeal 

hearing if in the judgment of the principal the student’s continued presence in the building will 

constitute an immediate danger to the health or safety of students, school employees, school property, 

or would be a substantial disruption of the educational process. The days in “in-house” will not count 

toward the days of out of school suspension. 

Please refer to the following Owasso Public Schools Board of Education Policy links for more information 
on Student suspension and appeals process.   
POLICY 5.26, 5.57 

STUDENT IDENTIFICATION 
Students must, upon request, identify themselves to any school personnel, and may be asked to provide 
their ID card.  ID cards are not to be covered with pins, stickers, pictures or other objects, nor should 
they be altered in any way.  Lost IDs will be replaced at a cost of $5.  

STUDENT INTERNET USAGE AGREEMENT 
As a part of the resources available to students, the district provides internet access at each school site. 
The district intends for this resource to be used for educational purposes and not to be used for conduct 
which is harmful.  Any individual using district resources to engage in electronic or digital 
communications has no expectation of privacy.  Furthermore, students must be cognizant of the fact that 
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electronic or digital communications which occur on private equipment are often permanently available 
and may be available to school administrators. It is presumed users will comply with district standards 
and will honor the district’s policies, rules and regulations. Regarding school internet and computer, 
electronic, or digital usage, the following are not permitted.  

●​ Displaying or sharing offensive messages, pictures, or site addresses 
●​ Damaging computers, computer systems, computer networks or computer services 
●​ Violating copyright laws 
●​ Downloading, uploading, or distributing software 
●​ Using obscene language 
●​ Harassing, attacking or insulting others 
●​ Cyberbullying 

 
For more information please see the Owasso Public School Student Technology Use Agreement. 
 
Please refer to the following Owasso Public Schools Board of Education Policy link for more information 
on Electronic and Digital communication. POLICY 1.76 

TARDIES 
Definition:​
 A student is considered tardy if they are not inside the classroom when the tardy bell rings. 

If a student arrives more than 10 minutes late to any class period, they may be marked absent or 
truant for that class and must check in with the attendance office. 

Teachers must record all tardies in PowerSchool. 

Tardy counts and consequences reset at the start of each quarter. 

 

Tardy Consequences (Total Across All Class Periods Per Quarter): 

●​ 1st – 4th Tardy: Verbal warning​
 

●​ 5th Tardy: 1 detention​
 

●​ 6th Tardy: 2 detentions​
 

●​ 7th Tardy: 3 detentions​
 

●​ 8th Tardy and beyond: Administrative referral; may result in additional consequences such as 
In-School Placement (ISP) or other interventions.  
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TEXTBOOKS/LIBRARY BOOKS/CHROMEBOOKS 
Students are responsible for the textbooks and chromebooks issued to them. Each student will be 
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies 
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks 
will be assessed at replacement value. Parents will be notified by school staff when materials are lost or 
damage occurs that results in an expense to parents. 
 
The Student Technology Insurance Program has been established to provide parents the opportunity to 
purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but families 
are highly encouraged  to participate. 

TITLE IX 
At Owasso Public Schools the safety and well-being of every student and staff member is our top priority 
and District policy strictly prohibits sex discrimination, including sexual harassment, in all District 
programs and activities. Prohibited sexual harassment includes conduct based on sex that may meet one 
or more definitions outlined in Title IX regulations (34 C.F.R. § 106.30(a)), and this applies to ALL 
students. We are committed to conducting a thorough and equitable investigation into all reported 
incidents of sexual harassment and will take immediate and appropriate action to address any violations 
of our policies. 
 
If any student, parent, or employee believes they have been subjected to sexual harassment, we 
encourage you to report the incident to the District’s Title IX Coordinator. It is essential that we are made 
aware of these situations so we can address them promptly and effectively. The District is dedicated to 
completing investigations into allegations of sexual harassment in a timely and appropriate manner, 
ensuring that all community members feel safe and respected in our schools. 
 
District community members may report allegations of sexual harassment to any employee at a District 
school. You may also file a formal Title IX complaint in accordance with the District’s grievance 
procedures with our Title IX Coordinator. The Title IX Coordinator serves as the point of contact for 
addressing complaints and ensuring compliance with Title IX regulations. You can reach our Title IX 
Coordinator at: 
 
Assistant Superintendent of Teaching & Learning 
1501 N. Ash Street, Owasso, OK 74055   
titleixofficer@owassops.org 
918-272-8182 

TOBACCO POLICY 
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school 
vehicles, including buses, or on the school campus.  Possession of tobacco will be defined as any form of 
tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic cigarettes 
and/or vaping products/paraphernalia (including chargers) are not allowed. Violation of this policy will 
result in disciplinary action. POLICY 1.52 
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TRANSPORTATION 
BICYCLES 
The parent should consider the following recommendations: 

1.​ The bicycle should be in good repair and meet all safety standards. 
2.​ The rider should know and observe all traffic laws. 
3.​ Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until 

school is dismissed. 
4.​ The school will not be held responsible for stolen bikes. We strongly recommend padlocks on 

bicycles. 
5.​ Students are to walk their bicycles at all times while on school grounds. 

 
BUSES  
Transportation in district-owned buses is furnished to students who reside one and one-half miles or 
more from the school. All buses used by the Owasso Schools meet the requirements of the State Board 
of Education and operate in compliance with their regulations. All students are expected to regard the 
bus as a classroom and conduct themselves appropriately. Safety is stressed at all times. POLICY 5.30 
 
The driver of the bus is a school official and has the same authority as a classroom teacher over the 
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus 
driver and is expected to help them maintain discipline in order to prevent serious accidents. The driver 
has authority and is expected to look after the welfare of all students under his/her care. Any student 
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no 
student is to depart from the bus until it reaches school in the morning or arrives at the designated place 
for him/her to leave the bus in the evening, except by special permission from the driver. A note signed 
and dated by the parents would be necessary for permission to be given for the student to ride a 
different bus than normal. 
 
RULES FOR BUS RIDERS  

1.​ Bring a note signed by your parent if you are to do anything other than ride your usual bus. The 
note is due the day of the change. An unexpected change in afternoon plans must be called in 
before 1:45 p.m. 

2.​ Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible. 
3.​ Be on time at school bus stops. Avoid having to run to catch the bus or having the school bus wait 

for you. 
4.​ Always use the handrail when getting on or off the school bus. 
5.​ Be seated immediately. 
6.​ Keep the aisle clear. 
7.​ Keep all parts of your body inside the bus at all times. 
8.​ Do not throw things out of the school bus windows. 
9.​ Do not eat or drink while on the school bus. 
10.​Do not be loud or boisterous. 
11.​Absolutely no distracting behavior is allowed on the school bus. 
12.​Complete silence at railroad crossings is needed. 
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13.​When unloading to cross the street, always walk to the front of the bus and wait for the driver to 
motion you across the street. 

14.​Do not walk behind the school bus when it is loading and unloading. 
15.​Do not open or close the school bus doors. ​ ​ ​ ​  

 
WALKERS AND CAR RIDERS 

1.​ Walkers and car riders should NOT arrive before 7:10 a.m.  
2.​ Parents of walkers should advise their children not to accept rides from strangers. 
3.​ It is best if students who are walking to school have a definite route, agreed upon by parents and 

child to follow to and from school. 
4.​ Students should leave campus after school unless attending an authorized school activity.  

 

TRUANCY 
A truancy occurs when a student is absent without parents’ knowledge or approval, or a student is not in 
his/her assigned area during the designated time.  The policy for truancy is as follows: 

1.​ First Offense: A student who is truant one, two, or three hours will receive two hours of detention 
for every hour or partial hour missed.  A student truant more than three hours will receive 
alternative in-school placement. 

2.​ Repeat Offenses:  Alternative in-school placement or additional consequences 

VISITORS 
All visitors must sign in and out in the main office, provide identification, and are required to use our 
school identification process.  All visitors must wear a visible visitor’s badge/sticker. Students who do not 
attend Owasso High School are not permitted on campus.  A parent needing to see his/her child during 
the school day should report to the main office.  Should anyone other than a parent request to see a 
student, the parent will be notified in order to grant permission.  Visitors can be asked to leave by 
administrators at any time.  Visitation privileges can and will be revoked if deemed necessary by 
administrators and SRO’s. Please refer to the following Owasso Public Schools Board of Education Policy 
link for more information on visitors.  POLICY 1.44 

 

WITHDRAWAL FROM SCHOOL 
Any student needing to withdraw from Owasso High School must inform the appropriate attendance 
office.  Parents will be contacted.  Upon the parents’ approval, the student will receive a withdrawal form 
to take to his/her teachers.  When the form is complete, the student will receive all of his/her records if 
there are no holds on the student’s records. 
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Approved by Board the Board of Education on 6/9/25 
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High School 
Ram Academy 

Handbook 
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Ram Academy 202 East Broadway, Owasso, OK 74055 918-272-8040 

 
This handbook contains helpful information, guidelines, and procedures that 

correspond with state law and the Owasso School Board Policies. 

SCHOOL DISTRICT MISSION STATEMENT 
Our mission is to provide a safe environment that equips, educates, and empowers 

students on their journey toward outstanding character and success. 
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NONDISCRIMINATION 

Owasso Public Schools complies with applicable Federal civil rights laws and does not discriminate on the basis of race, color, national 
origin, age, disability, or sex (including pregnancy, sexual orientation, and gender identity) and prohibits sex discrimination in any education 
program or activity that it operates, as required by Title IX and its regulations, including in admission and employment. Inquiries about Title IX 
may be referred to the Owasso Public Schools Title IX Coordinator, the U.S. Department of Education’s Office for Civil Rights, or both. The 
Owasso Public Schools Title IX Coordinator is the Assistant Superintendent of Teaching & Learning and can be contacted at: 
 
1501 N. Ash, Owasso, OK, 74055 
titleixofficer@owassops.org 
918-272-8182 
 
The district has adopted grievance procedures for filing, processing, and resolving alleged discrimination complaints. Those procedures can 
be viewed in the Owasso Public Schools Policy Manual, Policy #1.22.  To report information about conduct that may constitute sex 
discrimination or make a complaint of sex discrimination under Title IX, please visit the district’s Title IX webpage.  
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The goal of this handbook is to inform parents and students of school guidelines.  In addition, a goal of 
this handbook and all school rules is to help foster fully capable, independent, young adults.  We know 
that goal requires the support of parents and we welcome that partnership. 

 

 

OWASSO SCHOOL CALENDAR 2026-2027 
FIRST BLOCK: 
First Day of School​ ​ ​ ​ ​ ​ August 13, 2026 
Labor Day​ ​ ​ ​ ​ ​ ​ September 7, 2026 
End of First Block​ ​ ​ ​ ​ ​ October 9, 2026 
Fall Break​ ​ ​ ​ ​ ​ ​ October 12-16, 2026 
 
SECOND BLOCK:   
First Day of Second Block​ ​ ​ ​ ​ October 19, 2026 
Thanksgiving Break​ ​ ​ ​ ​ ​ November 23-27, 2026 
End of Second Block​ ​ ​ ​ ​ ​ December 18, 2026 
Winter Break​ ​ ​ ​ ​ ​ ​ December 21, 2026-January 4, 2027 
 
THIRD BLOCK:​​ ​  
First Day of Third Block​ ​ ​ ​ ​ January 5, 2027 
Martin Luther King Holiday​ ​ ​ ​ ​ January 18, 2027 
Professional Development Day (no students)​ ​ January 19, 2027 
President’s Day Holiday​ ​ ​ ​ ​ February 15, 2027 
End of Third Block​ ​ ​ ​ ​ ​ March 12, 2027 
Spring Break​ ​ ​ ​ ​ ​ ​ March 15-22, 2027 
 
FOURTH BLOCK: 
First Day of Fourth Block​ ​ ​ ​ ​ March 23, 2027 
Parent-Teacher Conference Exchange Date (no school)         April 23, 2027 
Last Day (Students & Teachers)​ ​ ​ ​ May 28, 2027 
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**All Owasso Ram Academy students and parents/guardians are required to abide by the policies 
and procedures contained within this handbook as well as all Owasso district policies and 
procedures provided in the policy manual section at www.owassops.org. 
 

ACADEMIC  
ACADEMIC STUDY HALL 
 Students are expected to complete all assigned work. Students are not allowed to sleep in class, to 
not participate in class, or to pick and choose which assignments they complete. Students who have 
missing assignments may be placed in study hall in order to complete their work. Academic study hall 
may be assigned by the teacher, counselor, or principal before school, at lunch, or after school. Failure 
to attend study hall may result in disciplinary consequences. 

ACADEMIC PROBATION 
Students who fail one or more classes will be placed on probation and will be expected to pass all of 
their classes for the following academic block. Students who fail to do so may be removed from the 
Ram Academy Program. 

CLASSIFICATION 
Students are assigned a grade classification based on the number of academic credits they have earned: 

Freshman​ ​ ​ 0-5 credits 
Sophomore​ ​ ​ 6-9 credits 
Junior​ ​ ​ ​ 10-15 credits 
Senior​ ​ ​ ​ 16-23 credits 
 *23 credits are required to graduate 
 
GRADING SCALE 

GRADE AP and COLLEGE CREDIT 
BEARING 

ACADEMIC 

A (90-100) 4.4 4 

B (80-89) 4.0 3 

C (70-79) 3.0 2 

D (60-69) 2.0 1 
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F (0-59) 0.0 0 

Please refer to the following Owasso Public Schools Board of Education Policy link for more 
information on graduation.  POLICY 5.34 

ATTENDANCE  
ABSENCES 

1.​ Students are allowed FIVE total absences in each class per nine-week academic block.  
Students who exceed the FIVE absence limit (excused and/or unexcused combined) will lose 
credit for the block and will be placed on attendance probation. Students who exhibit 
continued poor attendance will be removed from the Ram Academy.  

2.​ Parents/guardians are strongly encouraged to monitor their student’s attendance. Daily 
attendance records can be accessed through the parent portal. 

3.​ Absences are considered excused through a parent phone call and/or medical documentation. 
Parents should always call the office in the morning at 918-272-8040 to notify the attendance 
secretary of an absence. 

4.​ Absences are considered unexcused when not covered by a parent phone call and/or medical 
documentation. 

5.​ School activities will NOT count against the FIVE absence limit.   
6.​ In the event of absences  occurring due to a chronic or recurring illness, documentation by the 

student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis  
is required, per policy 5.03 Even with medical documentation, students who miss excessive 
days will be required to repeat the classes they have missed for educational purposes. 
Students who are unable to attend school due to chronic illnesses or medical conditions will be 
referred to Owasso Virtual School. 

7.​ In the event of absences  occurring due to a chronic or recurring illness, documentation by the 
student’s doctor indicating the nature of the chronic or recurring condition, including diagnosis  
is required, per policy 5.03 Even with medical documentation, students who miss excessive 
days will be required to repeat the classes they have missed for educational purposes. 
Students who are unable to attend school due to chronic illnesses or medical conditions will be 
referred to Owasso Virtual School. 

8.​ Medical documentation is due in the office no later than the end of the day the student 
returns to school. All medical documentation should be faxed directly from the doctor’s office 
to our office at 918-272-0712.  

9.​ “A student who is absent from instruction without excuse for ten (10) consecutive days is to be 
recorded as absent each day. On day eleven (11), the pupil is to be exited from the roll” Okla. 
Admin. Code § 210:10-1-5.  Re-enrollment  will be required if the student returns to the district. 
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ARRIVAL AT SCHOOL 
The school day is from 8:30-2:10. The school doors will open at 7:20 a.m. Once on campus property, 
students should come inside the building and stay. Students are not to hang out in cars or outside the 
building at any time during the school day. 
  

ATTENDANCE PROBATION 
Students who exceed the FIVE absence limit and/or have excessive tardies will be placed on 
attendance probation for the following academic block with the expectation that there will be no 
repeat of this poor attendance behavior. Students who lose credits due to repeated violations of the 
attendance policy may be removed permanently from this program. 

 
BULLYING 
Bullying is any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or 
electronic communication directed towards a student or group of students that results in or is 
reasonably perceived as being done with the intent to cause negative educational or physical results 
for the targeted individual or group and is communicated in such a way as to disrupt or interfere with 
the school’s educational mission or the education of any student.  Owasso Public Schools strives to 
ensure a safe environment for every student.  If you have witnessed or received a report of a bullying 
situation, please provide information to an administrator, teacher, or counselor so the school and 
district can take appropriate action. Students may make a report and all information will be 
confidential, and if you wish you have the right to submit the report anonymously. Visit the Bullying 
Prevention page on the OPS website for more guidance, reporting, and resources.  
 
Prohibiting Harassment, Intimidation and Bullying: POLICY 5.13 
 
Statement of Legislative Mandate and Purpose​
 
This policy is a result of the legislative mandate and public policy embodied in the School Safety 
and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq. (“Act”). The district intends to 
comply with the mandates of the Act and expect students to refrain from bullying. Bullying is 
expressly forbidden and students who bully are subject to disciplinary consequences as outlined 
in the district’s policy on student behavior. Students who bully may also be provided with 
assistance to end their unacceptable behavior, and targets of bullies may be provided with 
assistance to overcome the negative effects of bullying. 
 
The Owasso Public Schools’ student conduct code prohibits bullying. This regulation further 
explains the negative effects of that behavior and seeks to promote strategies for prevention.​
 
Definition of Terms 
1. Statutory definition of harassment, intimidation, and bullying: 
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70 O.S. §24-100.3(c) of the School Safety and Bullying Prevention Act defines the term 
bullying,” as including, but not limited to a pattern of harassment, intimidation, 
threatening behavior, physical acts, verbal or electronic communication, directed toward 
a student or group of students that results in or is reasonably perceived as being done 
with the intent to cause negative educational or physical results for the targeted 
individual or group and is communicated in such a way as to disrupt or interfere with the 
school's educational mission or the education of any student that a reasonable person 
should recognize will: 

A. Harm another student; 
B. Damage another student’s property; 
C. Place another student in reasonable fear or harm to the student’s property, or 
D. Insult or demean any student or group of students in such a way as to disrupt or 
interfere with the school’s educational mission or the education of a student.​
 

2. The “Reasonable Person” Standard 
In determining what a “reasonable person” should recognize as an act of placing a 
student in “reasonable” fear or harm, staff will determine “reasonableness” not from only 
the point of view of a mature adult, but also from the point of view of an immature child of 
the age of the intended victim along with, but not limited to, consideration of special 
emotional, physical, or mental needs of the particular child; personality or physical 
characteristics, or history that might cause the child to be particularly sensitive to efforts 
by a bully to humiliate, embarrass, or lower the self esteem of the victim; and the 
discipline history, personality of, and physical characteristics of the individual alleged to 
have engaged in the prohibited behavior.​
 

3. General Display of Bullying Acts 
Bullying for purposes of this section of the regulation, includes harassment and intimidation, 
and vice versa. According to experts in the field, bullying in general is the exploitation of a less 
powerful person by an individual taking unfair advantage of that person, which is repeated 
over time, and which inflicts a negative effect on the victim. The seriousness of a bullying act 
depends on the harm inflicted upon the victim and the frequency of the offensive acts. Power 
may be, but is not limited to, physical strength, social skill, verbal ability, or other 
characteristics. Bullying acts by students have been described in several different categories.​
 
A. Physical Bullying includes harm or threatened harm to another’s body or property, 
including, but not limited to, what would reasonably be foreseen as a serious expression of 
intent to inflict physical harm or property damage through verbal or written speech or gestures 
directed at the student-victim, when considering the factual circumstances in which the threat 
was made and the reaction of the intended victim. Common acts include tripping, hitting, 
pushing, pinching, pulling hair, kicking, biting, starting fights, daring others to fight, stealing or 
destroying property, extortion, assaults with a weapon, other violent acts, and homicide. 
 
B. Emotional Bullying includes the intentional infliction of harm to another's self-esteem, 
including but not limited to insulting or profane remarks, insulting or profane gestures, or 
harassing and frightening statement, when such events are considered in light of the 
surrounding facts, the history of the students involved, and age, maturity, and special 
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characteristics of the students.​
 
C. Social Bullying includes harm to another’s group acceptance, including but not limited to, 
harm resulting from intentionally gossiping about another student or intentionally spreading 
negative rumors about another student that results in the victim being excluded from a school 
activity or student group; the intentional planning and/or implementation of acts or 
statements that inflict public humiliation upon a student; the intentional undermining of 
current relationships of the victim-student through the spreading of untrue gossip or rumors 
designed to humiliate or embarrass the student; the use of gossip, rumors, or humiliating acts 
designed to deprive the student of awards, recognition, or involvement in school activities; the 
false or malicious spreading of an untrue statement that exposes the victim to contempt or 
ridicule or deprives the victim of the confidence and respect of student peers; or the making of 
false statements to others that the student has committed a crime, or has an infectious, 
contagious, or loathsome disease, or similar egregious representations.​
 
D. Sexual Bullying includes harm to another resulting from but not limited to, making 
unwelcome sexual comments about the student, making vulgar, profane, or lewd comments or 
drawings or graffiti about the victim; directing vulgar, profane, or lewd gestures toward the 
victim; committing physical acts of a sexual nature at school, including the fondling or touching 
of private parts of the victim’s body; participation in the gossiping or spreading of false rumors 
about the student’s sexual life; written or verbal statements directed at the victim that would 
reasonably be interpreted as a serious threat to force the victim to commit sexual acts or to 
sexually assault the victim when considering the factual circumstances in which the threat was 
made and the reaction of the intended victim; off-campus dating violence by a student that 
adversely affects the victim’s school performance or behavior, attendance, participation in 
school functions or extracurricular activities, or makes the victim fearful at school of the 
assaulting bully; or the commission of sexual assault, rape, or homicide. Such conduct may also 
constitute sexual harassment – also prohibited by Owasso Public Schools.​
 
E. Cyberbullying is bullying that takes place over digital devices like cell phones, computers, 
and tablets. Cyberbullying can occur through SMS, Text, and apps, or online in social media, 
forums, or gaming where people can view, participate in, or share content. Cyberbullying 
includes sending, posting, or sharing negative, harmful, false, or mean content about someone 
else. It can also include sharing personal or private information about someone else causing 
embarrassment or humiliation. Additional examples include, but are not limited to, sending 
cruel, vicious and sometimes threatening messages; using group chats as a way to gang up on 
one person; posting mean or untrue statements of classmates online with intent to embarrass 
them; breaking into an email account or online profile and sending vicious or embarrassing 
material to others; engaging in messaging intended to trick another person into revealing 
sensitive or personal information and forwarding that information to others; taking nude or 
otherwise degrading photos or videos of a person and sharing that content. 

 
Understanding of and Prevention of Bullying of Students​
 
A. Student and Staff Education and Training 
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A full copy of this policy will be posted on the district's website and included in all district 
handbooks.​
 
All staff will be provided with a copy of the district’s policy on prevention of bullying of 
students. All students will have access to the policy in the student handbook and a copy 
of the entire policy is available on request. Owasso Public Schools is committed to 
providing appropriate and relevant training to staff regarding identification of behavior 
constituting bullying of students and the prevention and management of such conduct. 
Students, like staff members, shall participate in an annual education program that sets 
out expectations for student behavior and emphasizes an understanding of bullying of 
students, the district’s prohibition of such conduct, and the reasons why the conduct is 
destructive, unacceptable, and will lead to discipline. Students shall also be informed of 
the consequences of bullying conduct toward their peers.​
 

B. Owasso Public Schools’ Safe School Committees​
 

The safe school committee has the responsibility of studying and making recommendations 
regarding unsafe conditions, strategies for students to avoid harm at school, student 
victimization, crime prevention, school violence, and other issues which interfere with and 
adversely affect school safety. With respect to student harassment, intimidation, and bullying, 
the safe school committee shall consider and make recommendations regarding professional 
staff development needs of faculty and other staff related to methods to decrease student 
harassment, intimidation, and bullying and understanding and identifying bullying behaviors. 
In addition, the committee shall make recommendations regarding: identification of methods 
to encourage the involvement of the community and students in addressing conduct involving 
bullying; methods to enhance relationships between students and school staff in order to 
strengthen communication; and fashioning of problem-solving teams that include counselors 
and/or school psychologists. 
 
In accomplishing its objectives, the committee shall review traditional and accepted 
harassment, intimidation, and bullying prevention programs utilized by other states, state 
agencies, or school districts. (See also policy 1.43) 
 

Student Reporting 
Students are encouraged to inform school personnel if they are the victim of or a witness to acts 
of harassment, intimidation, or bullying. The Report and Stop Bullying form is available under the 
student tab on each school site’s web page.​
 
Staff Reporting 
An important duty of the staff is to report acts or behavior that the employee witnesses that 
appear to constitute harassing, intimidating, or bullying. Employees, whether certified or non 
certified, shall encourage students who tell them about acts that may constitute intimidation, 
harassment, or bullying to complete a report form. For young students, staff members given that 
information will need to provide direct assistance to the student.​
 
Staff members who witness such events are to complete reports and to submit them to the 
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building principal. Staff members who hear of incidents that may, in the staff member’s 
judgment, constitute harassment, intimidation, or bullying, are to report all relevant information to 
the building principal.​
 
Parental Reporting and Responsibilities 
Parents/guardians will be informed in writing of the district's program to stop bullying. An 
administrative response to bullying may involve certain actions to be taken by parents. Parents 
will be informed of the program and the means for students to report bullying acts toward them 
or other students. They will also be told that to help prevent bullying at school they should 
encourage their children to: 

1. Report bullying when it occurs; 
2. Take advantage of opportunities to talk to their children about bullying; 
3. Inform the school immediately by using the Report and Stop Bullying form on the 
Owasso Public Schools’ website under the parent tab if they think their child is being 
bullied or is bullying other students; 
4. Watch for symptoms that their child may be a target of bullying and report those 
symptoms; and 
5. Cooperate fully with school personnel in identifying and resolving incidents. 

 
Monitoring and Compliance 
 
In order to assist the State Department of Education with compliance efforts pursuant to the 
School Safety and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq., the district will 
identify a Bullying Coordinator who will serve as the district contact responsible for providing 
information to the State Board of Education.​
 
A copy of this policy will be submitted to the State Department of Education annually as part of 
the school district’s Annual Performance Report.​
 
Disciplinary Measures 
In administering discipline, consideration will be given to alternative methods of discipline to 
ensure that the most effective discipline is administered in each case. In all disciplinary action, 
teachers and administrators will be mindful of the fact that they are dealing with individual 
personalities. The faculty may consider consultation with parents to determine the most effective 
disciplinary measure.​
 
In considering alternatives of corrective actions, the faculty/administration of the school district 
will consider those listed below. However, the school is not limited to these alternative methods, 
nor does this list reflect an order or sequence of events to follow in disciplinary actions. The 
board of education will rely upon the judgment and discretion of the administrator to determine 
the appropriate remedial or corrective action in each instance.​
 

1. Conference with student 
2. Conference with parents 
3. In-school suspension 
4. Detention 
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5. Referral to counselor 
6. Behavioral contract 
7. Changing student's seat assignment or class assignment 
8. Requiring a student to make financial restitution for damaged property 
9. Requiring a student to clean or straighten items or facilities damaged by the student's 
behavior 
10. Restriction of privileges 
11. Involvement of local authorities 
12. Referring student to appropriate social agency 
13. Suspension 
14. Change of Placement 
15. Other appropriate disciplinary action as required and as indicated by the circumstances 
which may include, but is not limited to, removal from eligibility to participate or attend 
extracurricular activities as well as removal from the privilege of attending or participating 
in the graduation ceremony, school dances, prom, prom activities, and/or class trips. 

 
The above consequences will be imposed for any person who commits an act of bullying as well 
as any person found to have falsely accused another as a means of retaliation, reprisal, or as a 
means of bullying. Strategies will be created to provide counseling or referral to appropriate 
services, including guidance, academic intervention, and other protection for students, both 
targets and perpetrators, and family members affected by bullying, as necessary.​
 
The school district is not required to provide educational services in the regular school setting 
to any student who has been removed from a public school or private school in Oklahoma or 
another state by administrative or judicial process for an act of using electronic communication 
with the intent to terrify, intimidate or harass, or threaten to inflict injury or physical harm to 
faculty or students. 
 

CAFETERIA 
BREAKFAST/LUNCH 

1.​ A hot breakfast and lunch program is provided in the cafeteria for the benefit and convenience 
of both the student and parent. 

2.​ Students may bring their breakfast or lunch, but they will be required to eat in the cafeteria. 

3.​ Parents may sign their children out for lunch and must sign them back in when they return. 

4.​ Breakfast/Lunch times vary by site.  
 

LUNCH PAYMENTS/CHARGES 
Students should have funds in their accounts before they attempt to purchase a meal or a la carte 
items on their account. Occasionally, a student may need to “charge” a breakfast or lunch on account; 
this means the student’s account is placed in the negative in order to allow for the meal, a la carte 
items are not allowed to be charged. For details related to meal balances and charges, please see 
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POLICY 5.49. All parents/guardians are encouraged to complete a free/reduced meal application. If 
you should need one during the school year, forms are available online and at the school offices. 
 

MY SCHOOL BUCKS 
For your convenience, you may pay with a credit/debit card using the My School Bucks application to 
load money on your child’s account. My School Bucks application information can be found on the 
Owasso Public Schools website. If you have questions or need further assistance, please call the Child 
Nutrition Department at (918)272-8034. POLICY 5.49 

 

CANCELLATIONS 
Announcements about school cancellations will be shared via the district’s social media and will be 
broadcast on local radio and television stations. 

CLOSED CAMPUS 
Once students are on school campus property, including the parking lot, they are not allowed to leave 
unless a parent calls the office and gives permission for an early dismissal. Students may NOT check 
themselves out during the day unless they are on documented self-support. Students are NOT allowed 
to leave campus without permission at any time during the day. Students are NOT allowed to leave for 
lunch. 

DANGEROUS WEAPONS  
Possession by any student of a dangerous weapon, as that term is defined in this policy, or a replica or 
facsimile of a dangerous weapon, while on school property, at a school-sponsored activity, or on a 
school bus or vehicle, is prohibited. Furthermore, use of any item or instrumentality by a student to 
threaten harm to any person or which is used to harm any person, while on school property, at a 
school-sponsored activity, or on a school bus or vehicle, is prohibited. A dangerous weapon includes 
but is not limited to any type of gun, any type of knife, explosive devices, chemical protection sprays, 
brass knuckles, martial arts devices, etc… An additional descriptive list is provided in the district 
policy manual. Students who violate this policy will be subject to out of school suspension and/or 
permanent removal from this program. POLICY 5.05 

DIRECTORY INFORMATION 
The school district proposes to designate the following personally identifiable information contained 
in a student's education record as "directory information”:  

●​ Student’s Name 
●​ Photograph 
●​ Athletic Information, including height and weight 
●​ Grade Level (i.e., first grade, tenth grade, etc.) 
●​ Participation in officially recognized activities and sports 
●​ Degrees, Honors, & Awards received 
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Within the first three weeks of each school year, the school district will publish the above list of 
directory information it proposes to designate as directory information for the school year.  For 
students enrolling after the notice is published, the list will be given to the student's parent or the 
eligible student at the time and place of enrollment.  Parents or eligible students have two weeks 
following this publication or notice to advise the school district in writing (a letter to the school 
superintendent's office) of any or all of the items they refuse to permit the district to designate as 
directory information about their student. POLICY 5.28 

DRESS CODE 
The school policies are the result of the cooperative effort of the school board and the administration. 
It is understandable that criteria be established to prohibit extreme styles and designs in clothing 
which might disrupt the education process or endanger the health and safety of pupils.  The following 
dress and grooming policy applies at school, while on school vehicles, or going to or from or attending 
school events. 

1.​ Students will not wear clothes or accessories showing vulgar, profane, or obscene images, 
words,  or numbers, or anything promoting tobacco, alcohol, drugs, or related items. Midriffs, 
halter tops, backless dresses, and sleeveless garments resembling tank tops are not permitted.  
Clothing should not expose or display undergarments. 

2.​ Shorts, skirts, dresses, and holes in pants should cover the upper to mid-thighs and should not 
expose undergarments.  

3.​ All students are required to wear shoes. No exceptions except for medical reasons. 
4.​ Any item that obscures the eyes, face or ears that creates a distraction or is a safety issue must 

not be worn. Exceptions to the rule can be made for medical or religious reasons upon 
administrative approval.  

5.​ Costumes and costume accessories are not permitted, except for specified school events or 
designated spirit weeks. 

6.​ Facial and body piercings that disrupt the educational process or endanger the health and 
safety of students will not be permitted. 

**The building principal has the final determination in what is and what is not acceptable attire at 
school.  
  

 DRUGS/ALCOHOL 

 1. Illegal and Illicit Drugs and Alcohol 
a.​ Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful. 
b.​ Students are prohibited from using, being under the influence of, possessing, 

furnishing, distributing, selling, conspiring to sell or possess or being in the chain of sale 
or distribution of alcoholic beverages, non-intoxicating alcoholic beverages (as defined 
by Oklahoma law, i.e., 3.2 beer), illegal or illicit drugs, or other mood-altering 
substances at school, while on school vehicles, or at any school-sponsored event. 

14 
 

https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/528-student-records-ferpa


 

c.​ “Illicit drugs” includes steroids and prescription and over-the-counter medications 
being used for an abusive purpose, i.e., when they are not used in compliance with the 
prescription or directions for use and are not being used to treat a current health 
condition of the student. 

d.​ “Mood-altering substances” include, but are not limited to, paint, glue, aerosol sprays, 
salts, incense, and other substances which may be used as an intoxicating substance. 

e.​ Violation of this policy will result in imposition of disciplinary measures, which may 
include suspension for the remainder of the current block and the following block 
and/or removal from this program. 

f.​ Student violation of this rule which also constitutes illegal conduct will be reported to 
law enforcement authorities. 

EMERGENCY PROCEDURES 
FIRE DRILL PROCEDURES 

●​ Each building is equipped with its own fire alarm signal and procedure. 
●​ Students will know and use the proper exit from anywhere in the school building. 
●​ Students will evacuate the building immediately in a proper manner. 
●​ Teachers will check rolls once clear of danger. 
●​ Fire Drills are practiced on a regular basis. 

TORNADO DRILL PROCEDURES 
●​ Each building is equipped with its own tornado alarm signal and procedure. 
●​ Students will ‘duck and cover’ in areas designated by the building principal. 
●​ Tornado Drills are practiced on a regular basis. 

SECURITY DRILLS 
●​ Security drills are practiced on a regular basis.  

a.​ lockdown drills - security threat inside the building 
b.​ lockout drills - security threat outside the building 

 
In the event of an emergency, parents or guardians are encouraged NOT to initially respond to the 
school during a crisis. This will allow city and school officials to assess the situation and activate the 
school's crisis plan. Should there be an emergency (national, local or school), parents are asked to:  

●​ Cooperate with safety and school officials.  
●​ Wait for notification of how and when to respond. This notification will come via the Owasso 

Public School’s communication tools and local media. It is imperative that you refrain from 
using cell phones to contact your student as the overload will impair emergency personnel 
from performing their duties. 

FERPA 
The Board of Education intends to comply with the Family Educational Rights and Privacy Act (FERPA).  
Questions regarding the district policy and FERPA may be directed to the principal at the school site or the 
Owasso Public School Education Service Center at 1501 N. Ash, 918-272-5367. Please refer to the following 

Owasso Public Schools Board of Education Policy link for more information on student Records. POLICY 5.28 
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GANG POLICY 
The following is prohibited at Owasso Public Schools at school, while on school vehicles or going to or 
from or attending school events (home and away): 

1.​ Possessing, wearing, using, distributing, or displaying any sign, symbol, badge, color, or 
other item that is evidence of affiliation with or membership in a gang. 

2.​ Wearing pants below the waistline (sagging and bagging) or wearing caps, bandannas, 
handkerchiefs, shoe strings or other items associated with gang-related behavior. 

3.​ Participating in any act, either verbal or nonverbal, to include gestures, expression, 
handshakes, sign, etc. that may indicate an affiliation with or membership in a gang. 

4.​ Participating in any act that may further the interest in a gang affiliation or gang 
membership such as, but not limited to, writing or inscribing of gang-related graffiti to 
include messages, symbols or signs on school property. 

5.​ Wearing hats or caps inside the building. 
Violation of this policy will result in disciplinary action up to and including suspension out of school for 
the current block and the following block and/or removal from this program and, if appropriate, the 
filing of criminal charges, depending on the severity of the infraction.   

GUIDANCE AND COUNSELING 
Students in alternative education programs are required to participate in guidance and counseling 
services. The school counselor will visit with each student about his/her individual graduation plan as 
well as career planning, post-high school education, and financial aid. The school counselor will also 
provide individual counseling as needed. In addition, outside agencies will provide individual and 
group counseling services throughout the school year. These agencies include but are not limited to 
Tristesse Grief Center, Youth Services of Tulsa, the Tulsa Health Department and CREOKS.  

 

HEALTH SERVICES 
The Health Services Department serves our students and schools in a variety of areas. Please see the 
health services page on our district website for specific information regarding: 

●​ COVID - 19 
●​ Flu 
●​ Immunizations 
●​ Lice 
●​ Meningitis 
●​ MRSA 
●​ Pink Eye 

MEDICATION 
Except for provisions allowed in the district Medication Administration Policy, students may not retain 
possession of or self-administer any medication.  Student’s requiring medication at school must 
report to the School Nurse for appropriate paperwork and storage of medication.  Narcotic 
medication will not be stored or administered at school by school personnel. The Medication 
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Administration Policy is available in the Nurse’s office and on the school website.  Violation of this 
policy may result in discipline, including out of school suspension. POLICY  5.01 
 

MENINGITIS INFORMATION  
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium 
called Neisseria meningitis. The disease causes either meningitis, severe swelling of the brain and 
spinal cord or meningococcemia, a serious infection of the blood.  
 
Vaccines can prevent many types of meningococcal disease, but not all types. This vaccine is not 
required to attend kindergarten through the 12th grade in Oklahoma. However, it is required for 
students who are enrolling in colleges and other schools after high school who will live in dormitories 
or on-campus student housing. For more information, contact your healthcare provider, local county 
health department or visit the National Meningitis Association website at www.nmaus.org. Please 
refer to the following Owasso Public School website link for more information about Meningitis. OPS 
Health Services/Meningitis 
 

OPEN TRANSFERS 
A request for a transfer into this district initiated by or on behalf of a nonresident student will be 
approved or denied in accordance with district policy.  Priority for space and resources is assigned to 
resident students and the children of Owasso Public Schools staff.  Please refer to the following 
Owasso Public Schools Board of Education Policy link for more information on open transfers. POLICY 
5.20 

PARENT BILL OF RIGHTS 
Owasso Public Schools are in compliance with the Parents’ Bill of Rights. Additional information is 
available for parents in the school policy manual on this subject.  Parents may submit written requests 
to obtain the specific information listed in the Parents’ Bill of Rights law during regular school business 
hours by contacting the building principal or the superintendent. 
25 O.S. Section 2001 Please refer to the following Owasso Public Schools Board of Education Policy 
link for more information on Parents Bill of Rights POLICY 1.69 

PARENT/TEACHER CONFERENCES 
Parent/guardian/teacher conferences will be held one evening per block. Invitations will be emailed 
by the student’s advisory teacher. 
 
Parents/guardians may also request a conference with teachers at any time during the school year. 
The principal, counselor, or teachers also may request a conference as needed.  
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PERSONAL ELECTRONIC DEVICES 
For guidance on personal electronic devices, please refer directly to POLICY 5.31 

PROTECTION OF PUPIL RIGHTS (PPRA) 
PPRA affords parents certain rights regarding the conduct of surveys, collection, and use of information for 
marketing purposes and certain physical exams.  Please refer to the following Owasso Public Schools Board of 

Education Policy link for more information on Protection of Pupil Rights Amendment. POLICY 1.38 
Parents who believe their rights have been violated may file a complaint with: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, 
SW Washington, D.C. 20202-5920 
1-800-872-5327 

RESIDENCY 
Oklahoma law provides a definition of “residence” for children attending school at 70 O.S. Section 
1-113.  If a child is between the ages of five and twenty-one, they are entitled to attend school free of 
charge in the district of residence. State law provides that a child’s residence for school purposes is 
the school district in which the (1) parents, (2) guardian or (3) person having legal custody of the child 
holds legal residence. Children may also establish residency if their attorney-in-fact is a resident of the 
district. Owasso Public Schools does not permit students to establish residency based on the affidavit 
of a person who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 O.S. 
Section 1-113. Please refer to the following Owasso Public Schools Board of Education Policy link for 
more information on residency POLICY 5.23 

SEARCH AND SEIZURE 
The superintendent, principal, teacher, or security personnel of Owasso Public Schools, upon 
reasonable suspicion, shall have the authority to detain and search or authorize the search, of any 
pupil or property in the possession of the pupil when said pupil is on any school premises, or while in 
transit under the authority of the school, or while attending any function sponsored or authorized by 
the school, for dangerous weapons, controlled dangerous substances, as defined in the Uniform 
Controlled Dangerous Substances Act, intoxicating beverages, low-point beer, as defined by Section 
163.2 of Title 37 of the Oklahoma Statutes, or for missing or stolen property if said property be 
reasonably suspected to have been taken from a pupil, a school employee or the school during school 
activities. The search shall be conducted by a person of the same sex as the person being searched 
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and shall be witnessed by at least one other authorized person, said person to be of the same sex if 
practicable. Students have no reasonable expectation of privacy rights in the contents of school 
lockers, desks, and other school property. Students who drive a vehicle onto school property do so as 
a privilege afforded them by the School District and not as a right.  

Accordingly, any student who drives a vehicle of any kind to school and parks that vehicle on school 
property is deemed to authorize a search of the vehicle by the superintendent, principal, teacher, or 
security personnel at any time and for any reason deemed appropriate by the school principal or the 
Superintendent of Schools. Any student who refuses to peaceably submit his/her vehicle to a search 
when requested to do so may be suspended out of school for such refusal. Please refer to the 
following Owasso Public Schools Board of Education Policy link for more information on search and 
seizures.  Oklahoma HB 1634 (2023) allows for the search of shoes and hand and head coverings.  
POLICY  5.19, 5.29 

 

STUDENT DISCIPLINE POLICY 
One of the most important phases of a person’s educational development is that of learning proper 
behavior, cooperation, respect, and self-discipline.  Without these characteristics, it is difficult for a 
person to maintain the proper attitude to develop intellectually.  It is the school’s responsibility as a 
part of the total educational process to assist the student in the development of self-discipline.  
 
The following discipline methods may be assigned by the principal or assistant principal for a student 
that engages in any of the behaviors listed under the Discipline Code section while at school, while on 
school vehicles, or going to or from or attending school events: 

1.​ Counseling- May involve the classroom teacher, counselor, or administrator. 
2.​ Removal from class (non-appealable) – Students will be allowed to come to school, but will be 

isolated from certain class periods. 
3.​ Detention (non-appealable) – Students will be required to study, complete assignments, or do 

other school work during detention.  
4.​ School Service (non-appealable)- School service may be used in lieu of other normally 

assigned disciplinary  actions.  Service opportunities may include, but are not limited to 
cleaning cafeteria tables, grounds beautification, general cleaning, etc. 

5.​ Alternative In-School Placement (non-appealable)- Students will be allowed to come to 
school, but will be isolated or restricted from the main flow of daily routine.  School 
administrators will decide how many days of in-school placement a student serves based on 
the severity of the offense. In school placement stays will be communicated to the parent or 
guardian by the school administrator. 

6.​ Out of School Suspension (appealable)-Students may be suspended out of school as a result 
of a major offense, multiple offenses, or repeated offenses.  Length of short-term suspensions 
may include 1-10 school days. Length of long-term suspensions will be 11 days or more, up to 
or including one calendar year for long-term based on the level of offense(s). 

7.​ Change of Placement (appealable) – Students may receive a change of placement to an 
alternative educational setting in lieu of an out-of-school suspension lasting more than 10 days 
or up to one calendar year for long-term based on the level of offense(s). 
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DISCIPLINE CODE 
The principal or assistant principal shall have the authority to assign any of the above disciplinary 
options to any student who engages in the following behavior at school, on school grounds, while 
on school vehicles, or going to or from, or attending school events: 

1.​ Arson 
2.​ Altering or attempting to alter another individual’s food or beverage 
3.​ Assault (whether physical or verbal) and/or battery 
4.​ Attempting to incite or produce imminent violence directed against another person 

because of his or her race, color, sex, pregnancy, gender, gender expression or identity, 
national origin, religion, disability, veteran status, sexual orientation, age, or genetic 
information by making, transmitting, causing, allowing to be transmitted, broadcasting, 
publishing, distributing, causing, or allowing to be broadcast, published or distributed, any 
message, material, telephonic, computerized or electronic message. 

5.​ Cheating - violations of Owasso Academic Honesty Agreement 
6.​ Conduct that threatens or jeopardizes the safety of others 
7.​ Cutting class or sleeping, eating or refusing to work in class 
8.​ Disruption of the educational process or operation of the school 
9.​ Extortion 
10.​Failure to attend assigned detention, alternative school, or other disciplinary assignment 

without approval 
11.​Failure to comply with state immunization records 
12.​False reports or false calls 
13.​Fighting  
14.​Forgery, fraud, or embezzlement 
15.​Gambling 
16.​Gang related activity or action 
17.​Harassment, intimidation, or bullying, including gestures, written or verbal expression, 

electronic communication or physical acts 
18.​Hazing’s (whether involving initiations or not) in connection with any school activity, 

regardless of location 
19.​Immorality 
20.​Inappropriate attire, including violation of dress code 
21.​Inappropriate behavior or gestures 
22.​Indecent exposure 
23.​Intimidation or harassment because, of race, color, sex, pregnancy, gender, gender 

expression or identity, national origin, religion, disability, veteran status, sexual orientation, 
age, or genetic information, including but not limited to: (a) assault and battery; (b) 
damage, destruction, vandalism or defacing any real or personal property; or threatening, 
by word or act, the acts identified in (a) or (b) 

24.​Obscene language 
25.​Physical or verbal abuse 
26.​Plagiarism-violations of OHS Academic Honesty Policy 
27.​Possession or distribution of a caustic substance 
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28.​Possessing, distributing or viewing obscene materials, including electronic possession, 
distribution or viewing (sexting) 

29.​Possession, without prior authorization, of a wireless telecommunication device 
30.​Possession, threat or use of a dangerous weapon, replica weapons, toy guns/facsimile and 

related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.) 
31.​Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or 

possess or being in the chain of sale or distribution, or being under the influence of (a) 
alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer), (b) any 
mind altering substance, except for medications taken for legitimate medical purposes 
pursuant to district policy, including but not limited to prescription medications for which 
the individual does not have a prescription, or medications used outside their intended, 
therapeutic purpose, (c) paint, glue, aerosol sprays, salts, incense and other substances 
which may be used as an intoxicating substance, or (d) any substance believed or 
represented to be a prohibited substance, regardless of its actual content. 

32.​Possession of illegal and/or drug related paraphernalia 
33.​Possession or claimed possession of prescription and/or non-prescription medicine while 

at school and school related functions without prior district approval 
34.​Profanity 
35.​Purchasing, selling and/or attempting to purchase or sell prescription and nonprescription 

medicine while at school and school related functions. 
36.​Sexual or other harassment of individuals including, but not limited to, students, school 

employees, volunteers 
37.​Theft 
38.​Threatening behavior, including but not limited to gestures, written, verbal, or physical 

acts, or electronic communications 
39.​Truancy 
40.​Use, possession, distribution or selling tobacco or tobacco related products in any form, 

including but not limited to cigarettes, cigars, loose tobacco, rolling papers, chewing, 
tobacco, snuff, matches, lighters, e-cigarettes, personal vaporizers, electronic nicotine 
delivery systems, and any cartridge, container or product designed to be used in 
conjunction with these delivery systems, regardless of the nicotine content of the product. 

41.​Use or possession of missing or stolen property if property is reasonably suspected to have 
been taken from a student, a school employee or the school 

42.​Using racial, religious, ethnic, sexual, gender or disability-related epithets 
43.​Vandalism 
44.​Violation of board of education policies, rules or regulations or violation of school rules and 

regulations including, but not limited to, disrespect, lingering or in restrooms, running in 
halls, bringing unauthorized items to school, inappropriate or unauthorized use of cellular 
phones or other electronic media, name calling, destroying or defacing school property 

45.​Vulgarity 
46.​Willful damage to school property 
47.​Willful disobedience of a directive of any school official 

 
In addition, conduct occurring outside of the normal school day or off school property that has a 
direct and immediate negative effect on the discipline or educational process or effectiveness of the 
school, will also result in disciplinary action. Examples of immediate negative effects include, but are 
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not limited to, electronic communication, negative reaction by the victim, overt face to face 
confrontations at school or school events, etc. Students found in violation of any of the above may 
receive disciplinary action. Any student who is determined to have brought a firearm on school 
grounds under the jurisdiction of the School District shall be suspended out of school for a period of 
not less than one calendar year.  Participation in the school’s extracurricular activities is a privilege, 
not a right.  When a student’s behavior results in an out-of-school suspension, Change of Placement 
(COP), or In-School Placement  (ISP), the student immediately (notwithstanding the filing of an appeal) 
forfeits the privilege of participating in all extracurricular activities of the school.  In addition, when 
the principal determines to impose alternative in-school placement or other correctional measures 
against a student, the student will not be permitted to participate in any extracurricular activities 
offered by the school during the term of the discipline unless, in the sole judgment of the principal, 
such participation is appropriate given the nature of the student’s offense. 
 
DUE PROCESS AND STUDENT SUSPENSIONS 
Alternative in-school placement, detention, and similar disciplinary options or correctional measures 
are not considered by law to be out-of-school suspension and do not require or involve due process 
procedures.  
 
Suspension and Change of Placement Terms 

All suspensions and changes of placement will have a definite start and end date. The term may be 

reduced if a student performs a specified remedial act if those conditions are agreed to at the time of 

the suspension or change of placement. Term lengths will be as consistent as possible between 

students considering the nature of the conduct and the previous disciplinary history of the student.  

Long-term suspensions and changes of placement are those in excess of ten (10) school days. 

Suspensions and changes of placement will not extend beyond the current school semester and 

succeeding semester, except in the case of possession of a firearm, in which case a suspension shall be 

for a period of not less than one (1) calendar year. Suspensions involving firearms are governed by the 

school district's Gun-Free Schools Student Suspension policy. 

Short-term suspensions are those suspensions of ten (10) or fewer school days. 

Short-Term Suspension Appeals (10 or fewer days) 

A parent or student may appeal the suspension decision to a site committee. The principal shall 

inform the parent/student of the right to appeal the suspension and the method for appealing. An 

appeal must be presented, electronically or in writing, to the principal within three (3) days(excluding 

days when school is not in session) after the parent/student receives the principal's decision. If the 

principal does not receive a written appeal within three (3) days (excluding days when school is not in 

session) of the decision, the principal’s suspension decision is final. The principal shall assemble a 

committee within three (3) days (excluding days when school is not in session) of receiving the parents 

request to appeal and that committee shall consist of the following members. 
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• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 

During the time of the appeal the student will be placed in In-House Suspension and the days spent in 

In-House Suspension will not count towards days of suspension. 

Long-Term Suspension or Change of Placement Appeals 

Site Level - 1st Level of Appeal 

A parent or student may appeal the suspension or change of placement decision to a site committee. 

The principal shall inform the parent/student of the right to appeal the suspension or change of 

placement and the method for appealing.  

An appeal must be presented, electronically or in writing, to the principal within five (5) days 

(excluding days when school is not in session) after the parent/student receives the principal's 

decision. If the principal does not receive a written appeal within three (3) days (excluding days when 

school is not in session) of the decision, the principal’s decision is final. The principal shall assemble a 

committee within five (5) days (excluding days when school is not in session)of receiving the parents 

request to appeal and that committee shall consist of the following members. 

• A principal or assistant principal from a different school. 

• A teacher of the student’s choice. 

• A teacher from the same site who has not had the student in class. 

During the time of the appeal, the student will be placed in In-House Suspension and the days spent in 

In House Suspension will not count towards days of suspension or change of placement. 

District Level - 2nd Level of Appeal 

In the event the complainant does not accept the decision of the review committee, he/she may 

appeal to the Assistant Superintendent of Teaching and Learning, who will assemble a 5 person 

committee of district level administrators.. The request to appeal must be received by the Assistant 

Superintendent of Teaching and Learning within 5 days (excluding days when school is not in session) 

after the parent receives the decision from the site-level committee. If the request is not received 

within this time-frame, the site-level committee decision is final. In the event the complainant does 

not accept the decision of the Assistant Superintendent of Teaching and Learning, he/she may appeal 

to the Owasso Board of Education, within 5 days (excluding days when school is not in session) of 

receiving the decision from the assistant superintendent. 
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Board of Education or Designated Hearing Officer - 3rd Level of Appeal 

An appeal must be presented, electronically or in writing, to the superintendent within five (5) days 

(excluding days when school is not in session) days after the parent/student receives the assistant 

superintendent’s decision. If the superintendent does not receive a written appeal within five (5) days 

(excluding days when school is not in session) of the assistant superintendent’s decision, the assistant 

superintendent’s decision is final. If the board receives a timely written appeal request, the board or 

an appointed hearing officer, will hear the appeal as soon as possible. This decision is final and 

non-appealable. 

Board Hearing Procedures 

The parent/student will be notified in writing of the date, time and place of the hearing and will have 

the right to choose an "open" or "closed" hearing. Reasonable efforts will be made to accommodate 

the work schedule of parents. The following procedures will be followed: 

1. The board president or the appointed hearing officer should: 

a. Announce that the next agenda item is a suspension or change of placement review 

hearing. 

b. Ask whether the parent/student wants the hearing to be open to the public or in 

executive session. The offer of an open hearing and the response is to be made a part 

of the minutes of the meeting. If the parent/student requests a closed hearing, a 

motion to go into executive session per their request should be made and voted on. 

2. The board president or hearing officer should advise the parent/student: 

a. That they are entitled to legal counsel, if they desire it.​
b. That the administration will present its witnesses first and that after each witness 

the parents or their legal counsel will be given an opportunity to cross-examine.​
c. That the parent/student will be given an opportunity to call any relevant witnesses 

and present any relevant evidence, subject to cross-examination by the 

administration’s legal counsel.​
d. That the board or its hearing officer will consider the evidence and documents and 

reach a decision that will be recorded by vote in open session.​
e. That the parent/student may ask any questions about the procedure. 

3. Administration may call witnesses and present documents subject to cross-examination. 

4. Parent/student may call any witnesses and present documents subject to cross-examination. 

5. After each witness is presented board members or the hearing officer may ask the witness 

questions. 
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6. Parent/student’s closing statement. 

7. Administration's closing statement. 

8. Deliberate in private. (If the hearing is not in executive session, the board or its hearing 

officer may deliberate in executive session only with permission of the parent/student.) 

9. Return to open session and vote. After adopting a motion making certain findings of fact the 

board must make a motion to: 

a. affirm the suspension;​
b. modify the suspension or change of placement (increase or decrease severity of the 

suspension or change of placement)​
c. revoke the suspension or change of placement. If the hearing is before a hearing 

officer, no motions will be required as a part of the hearing process; otherwise, the 

hearing officer will have the same obligations as the board when rendering a decision. 

Attendance at School Pending Appeal Hearing 

Pending an appeal of the student suspension or change of placement, the student will have the right 

to attend school under such "in-house" restrictions as the principal deems proper, except that at the 

discretion of the principal, the student may be prohibited from attending school pending any appeal 

hearing if in the judgment of the principal the student’s continued presence in the building will 

constitute an immediate danger to the health or safety of students, school employees, school 

property, or would be a substantial disruption of the educational process. The days in “in-house” will 

not count toward the days of out of school suspension. 

Please refer to the following Owasso Public Schools Board of Education Policy links for more 
information on Student suspension and appeals process.  POLICY 5.26, 5.57 

DETENTION  
Students must serve detention as scheduled through the Counselor and/or Principal.  Skipping detention more 

than once will result in 3 days ISP. Students who owe six or more hours of detention at one time may be 

assigned 3 days of ISP for excessive detention hours.   

DISCIPLINARY PROBATION 
Students who repeatedly violate Owasso Ram Academy and District policies will be placed on 
disciplinary probation. Students who violate the terms of their probation contract may be removed 
permanently from this program.   
 

STUDENT DRIVERS 
Students who violate any of the following requirements may be subject to disciplinary measures 
and/or may lose the privilege to drive to school: 
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1.​ All student drivers must register their vehicle with the office.  
2.​ Student drivers must have a current, valid Oklahoma driver’s license and proof of insurance. 
3.​ Reckless driving and speeding are absolutely prohibited. 
4.​ Students are to park only in designated areas. 
5.​ Students are not allowed to congregate in the parking lot or to hang out in cars before, during, 

or after school. 
6.​ The use of tobacco products or e-cigs in the vehicle while still on school property is not 

permitted. 

STUDENT INTERNET USAGE AGREEMENT 
As a part of the resources available to students, the district provides internet access at each school 
site. The district intends for this resource to be used for educational purposes and not to be used for 
conduct which is harmful.  Any individual using district resources to engage in electronic or digital 
communications has no expectation of privacy.  Furthermore, students must be cognizant of the fact 
that electronic or digital communications which occur on private equipment are often permanently 
available and may be available to school administrators.  It is presumed users will comply with district 
standards and will honor the district’s policies, rules and regulations. Regarding school internet and 
computer, electronic, or digital usage, the following are not permitted.  

●​ Displaying or sharing offensive messages, pictures, or site addresses 
●​ Damaging computers, computer systems, computer networks or computer services 
●​ Violating copyright laws 
●​ Downloading, uploading, or distributing software 
●​ Using obscene language 
●​ Harassing, attacking or insulting others 
●​ Cyberbullying 
●​ Illegally accessing content through District network applications or equipment, or bypassing 

software parameters set in place by the District  
 
For more information please see the Owasso Public School Student Technology Use Agreement. 
Please refer to the following Owasso Public Schools Board of Education Policy link for more 
information on Electronic and Digital communication. POLICY 1.76 

TARDIES  
Students are to be inside their classroom when the bell rings. Students who are late to any hour will 
be required to get a tardy slip from the office. Any tardy consisting of 10 or more minutes will be 
recorded as an unexcused absence.  Chronic tardiness will result in the following: 
  
4th Tardy​ ​ 1 hour of detention 
5th Tardy​ ​ 2 hours of detention 
6th Tardy​ ​ Parent will be contacted 
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TITLE IX 
At Owasso Public Schools the safety and well-being of every student and staff member is our top 
priority and District policy strictly prohibits sex discrimination, including sexual harassment, in all 
District programs and activities. Prohibited sexual harassment includes conduct based on sex that may 
meet one or more definitions outlined in Title IX regulations (34 C.F.R. § 106.30(a)), and this applies to 
ALL students. We are committed to conducting a thorough and equitable investigation into all 
reported incidents of sexual harassment and will take immediate and appropriate action to address 
any violations of our policies. 
 
If any student, parent, or employee believes they have been subjected to sexual harassment, we 
encourage you to report the incident to the District’s Title IX Coordinator. It is essential that we are 
made aware of these situations so we can address them promptly and effectively. The District is 
dedicated to completing investigations into allegations of sexual harassment in a timely and 
appropriate manner, ensuring that all community members feel safe and respected in our schools. 
 
District community members may report allegations of sexual harassment to any employee at a 
District school. You may also file a formal Title IX complaint in accordance with the District’s grievance 
procedures with our Title IX Coordinator. The Title IX Coordinator serves as the point of contact for 
addressing complaints and ensuring compliance with Title IX regulations. You can reach our Title IX 
Coordinator at: 
 
Assistant Superintendent of Teaching & Learning 
1501 N. Ash Street, Owasso, OK 74055   
titleixofficer@owassops.org 
918-272-8182 

TOBACCO POLICY 
Students are not allowed to use tobacco or be in possession of tobacco in school buildings, school 
vehicles, including buses, or on the school campus.  Possession of tobacco will be defined as any form 
of tobacco being on a student’s person or in his/her purse, locker, gym bag, or vehicle. Electronic 
cigarettes and/or vaping products are not allowed. Violation of this policy will result in disciplinary 
action. POLICY 1.52 
 

TRANSPORTATION 
BICYCLES 
The parent should consider the following recommendations: 

1.​ The bicycle should be in good repair and meet all safety standards. 
2.​ The rider should know and observe all traffic laws. 
3.​ Bicycles are to be parked at the bicycle rack upon arriving at school and not ridden again until 

school is dismissed. 
4.​ The school will not be held responsible for stolen bikes. We strongly recommend padlocks on 

bicycles. 

27 
 

https://www.owassops.org/board-of-education/default-policy-manual-details-page/~board/policy-manual/post/152-use-of-tobacco-products


 

5.​ Students are to walk their bicycles at all times while on school grounds. 
 
BUSES  
Transportation in district-owned buses is furnished to students who reside one and one-half miles or 
more from the school. All buses used by the Owasso Schools meet the requirements of the State 
Board of Education and operate in compliance with their regulations. All students are expected to 
regard the bus as a classroom and conduct themselves appropriately. Safety is stressed at all times. 
 
The driver of the bus is a school official and has the same authority as a classroom teacher over the 
students in his/her care. After a student gets on the bus, he/she is under the supervision of the bus 
driver and is expected to help him maintain discipline in order to prevent serious accidents. The driver 
has authority and is expected to look after the welfare of all students under his/her care. Any student 
may be removed from the bus that persists in disobeying regulations. After getting on the bus, no 
student is to depart from the bus until it reaches school in the morning or arrives at the designated 
place for him/her to leave the bus in the evening, except by special permission from the driver. A note 
signed and dated by the parents would be necessary for permission to be given for the student to 
ride a different bus than normal. 
 
RULES FOR BUS RIDERS  

1.​ Bring a note signed by your parent if you are to do anything other than ride your usual bus. 
The note is due the day of the change. An unexpected change in afternoon plans must be 
called in before 1:00 p.m. 

2.​ Use a safe route in walking to and from the bus stop. Walk facing traffic, if at all possible. 
3.​ Be on time at school bus stops. Avoid having to run to catch the bus or having the school bus 

wait for you. 
4.​ Always use the handrail when getting on or off the school bus. 
5.​ Be seated immediately. 
6.​ Keep the aisle clear. 
7.​ Keep all parts of your body inside the bus at all times. 
8.​ Do not throw things out of the school bus windows. 
9.​ Do not eat or drink while on the school bus. 
10.​Do not be loud or boisterous. 
11.​Absolutely no distracting behavior is allowed on the school bus. 
12.​Complete silence at railroad crossings is needed. 
13.​When unloading to cross the street, always walk to the front of the bus and wait for the driver 

to motion you across the street. 
14.​Do not walk behind the school bus when it is loading and unloading. 
15.​Do not open or close the school bus doors. ​ ​ ​ ​  

 
WALKERS AND CAR RIDERS 

1.​ Walkers and car riders should NOT arrive before 7:20  a.m.  
2.​ Parents of walkers should advise their children not to accept rides from strangers. 
3.​ It is best if students who are walking to school have a definite route, agreed upon by parents, 

and child to follow to and from school. Students should use the designated crosswalk and obey 
the directives of the crossing guard. 
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4.​ Parents should not leave their children at a school outside of school hours as the supervision of 
students is a priority. 

VISITOR POLICY 
All visitors should report to the office upon arrival. For security reasons, unidentified visitors will be 
asked for identification, required to use the safe school identification system and may be required to 
leave campus. Students should not invite guests to campus without prior authorization from the 
building principal. Parents/ guardians who wish to meet with a teacher, counselor, or the principal 
should call ahead and schedule an appointment so as not to interfere with the educational process. 
POLICY 1.44 
 

TEXTBOOKS/LIBRARY BOOKS/CHROMEBOOKS 
Students are responsible for the textbooks and chromebooks issued to them. Each student will be 
expected to pay for any textbooks or chromebooks lost or damaged. The fee for damages varies 
depending upon the severity of damage. Lost or damaged textbooks, library books, and chromebooks 
will be assessed at replacement value. Parents will be notified by school staff when materials are lost 
or damage occurs that results in an expense to parents. 
 
The Student Technology Insurance Program has been established to provide parents the opportunity 
to purchase insurance for 1:1 student technology devices. The insurance program is voluntary, but 
families are highly encouraged  to participate. 
 

 

Approved by Board the Board of Education on 6/9/25 
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Owasso Public Schools SPARK Program Organizational Structure 
 

Chain of Command is as follows: 
 

Board of Education 
 

Dr. Margaret Coates - Superintendent 
 

Mark Officer - Assistant Superintendent 
 

Melissa Zumwalt - SPARK Director 
 

SPARK Site Leader 
 

SPARK Site Teacher 



 
INTRODUCTION  
SPARK offers a developmentally appropriate before and after school program for 
students enrolled in grades Pre-K through eighth. This program is geared to meet the 
needs and characteristics of each child. Along with providing a safe and secure 
environment at all nine of Owasso’s elementary school sites and the Sixth Grade 
Center, SPARK’s carefully planned activities will “spark” students to dream, think, 
create, explore, and play. 
 
Our goal is to partner with parents to provide the highest quality supplemental 
programming for our students. 
 
MISSION STATEMENT 
To provide a safe, secure, enriching environment for all families.  
 
Although SPARK is affiliated with Owasso Public Schools, this program is licensed 
through DHS and some policies and procedures may differ from those of Owasso Public 
Schools.  
 
PHILOSOPHY  
SPARK’s planned curriculum reflects the developmental interests of children in grades 
Pre-K through eighth. Key elements of the program include:  

●​ Peer to Peer Character Development  
○​ Peer relations increase in importance as children grow. Therefore, SPARK 

provides numerous opportunities to spend time with friends and in group 
activities. A positive approach to discipline is utilized; encouraging 
self-control and independence in resolving conflicts. By utilizing mixed age 
groups, leadership and cooperation are fostered.  

●​ Physical Development  
○​ Individual and team activities sports  are a significant part of the SPARK 

program. Cooperation is emphasized over competition. Fine motor 
activities are also included in the curriculum.  

●​ Intellectual Development  
○​ “Hands-on” learning centers are a part of SPARK's planned activities that 

encourage children to think, reason, question and experiment as they 
construct knowledge. Creativity in art, drama and writing is encouraged. 
Opportunities are also available for students to read or complete 
homework.  

●​ Warm, Caring Staff  



○​ SPARK’s trained staff have been employed to serve as role models for 
children. The staff provides appropriate, challenging activities which are 
focused on the academic, social, and emotional development of each 
child.  

 
STAFF CONFLICT RESOLUTION PROTOCOL 
SPARK staff will need to address issues with the staff members involved directly before 
going to any other staff or their supervisor. Small issues are often solved when speaking 
directly to the staff member involved. It is important to remember confidentiality and not 
discuss with other staff members outside the issue. If that does not resolve the issue, 
then the next supervisor up the chain may be contacted for assistance in resolving the 
issue. If that does not resolve the issue, then the supervisor may initiate contact with the 
next supervisor. 
 
CRIMINAL HISTORY BACKGROUND CHECK AND RAP BACK 
Prior to employment, all employees will sign consent forms and complete fingerprint 
background checks, as well as a check of the Child Care Restricted Registry. 

●​ All employees must be aware that registration on the Child Care Restricted 
Registry may occur when: 

a.​ A background investigation reveals a specified criminal history 
b.​ An action against a child in child care results in a confirmed or 

substantiated finding of abuse or neglect. 
●​ This notice will also be posted in the SPARK office and on SPARK bulletin boards 
●​ Registrants on the Restricted Registry are not eligible to work in the SPARK 

program. 
 
ABSENCES 

●​ Staff are expected to be at work every day that school is in session. Our students 
and parents count on staff to have consistent daily attendance. The quality of our 
program depends on each staff member being at work.  

●​ We are a licensed DHS program and must maintain appropriate ratios at all 
times.  

●​ If you need to be absent, you must request sick time or personal time. Leave 
without pay is a major exception to our Owasso Public Schools personnel 
policies and requires authorization from your supervisor, the SPARK office, and 
the final determination rests with our Human Resources Department.  

●​ Remember, repeated requests for leave without pay are not a good reflection of 
your work record or personal work ethic and will be noted during your staff 
evaluation. 



●​ Excessive absenteeism is a hardship to the entire team. If an employee has 
missed work more than 25% of the time, a plan of improvement could be 
implemented. 

●​ Be responsible! Be professional! Be at work! 
 

 
SICK DAYS 

●​ Staff must call their immediate supervisor and Melissa Zumwalt a minimum of 
one hour before the beginning of their assigned work shift to report an absence 
due to illness. 

●​ For afternoon illness, please call by noon if possible. This allows time for a 
substitute to be found.  

●​ If an illness occurs the day before or the day after a school holiday or the end of 
school, a doctor’s note will be required. 

 
PERSONAL DAYS 

●​ Staff must request personal days off - please check your Sylogist account to see 
how much personal leave time you’ve been allotted., two weeks in advance.  

●​ Personal days may not be taken before or after a school holiday or the end of 
school. 

 
INCLEMENT WEATHER DAYS 

●​ If school is canceled due to inclement weather or other unforeseen 
circumstances, the SPARK program will not be in session. 

●​ If the inclement weather develops during the school day, a determination will be 
made by 10:00 AM concerning whether or not we will cancel the PM session.  
there will be SPARK and all staff MUST be present.  

 
 
PERFORMANCE EVALUATIONS 

●​ Performance evaluations are completed no later than in March of each year.  
●​ SPARK staff will be evaluated using the required DHS licensing requirements. 
●​ The evaluation forms will be given to each employee upon employment so that 

the evaluation criteria are clear. 
●​ A self-evaluation will be done by each employee and submitted to their 

supervisor prior to the final evaluation being written by the supervisor. 
●​ Evaluations are a tool to encourage employee growth and professional 

development. The evaluation should be used in adding the employee’s 
professional development plan and in determining individual staff development 
needs.  



OPS JOB DESCRIPTIONS 
 

JOB TITLE:​ ​ ​ Site Leader - SPARK 
DEPARTMENT:​ ​ Teaching and Learning 
REPORTS TO:​ ​ Director of SPARK 
FLSA STATUS:​ ​ Non-Exempt 
CONTRACT STATUS:​ Part-time | 10 months 
SALARY SCHEDULE:​ $23/hr 
APPROVED BY:​ Director of SPARK 
APPROVED DATE:​ 1/24/2023 
 
SUMMARY:   The role of the SPARK Site Leader is to provide childcare to students before 
school starts and after the normal school day has ended. Their primary responsibilities are the 
safety and well-being of children in their care, but also to provide instruction or educational 
support, often working in coordination with the school or district. They will create and 
implement lesson plans, supervise activities, and direct the other employees in the program at 
that school site.  
 
ESSENTIAL FUNCTIONS: These statements are intended to describe the responsibilities 
assigned to this position and are not intended to represent an exhaustive list of all 
responsibilities, duties and skills required. 

1.​ Plan and facilitate core programming to advance the physical, social, emotional, and 
intellectual development of children. 

2.​ Supervise and maintain a safe working environment. 
3.​ Maintain safe conditions for all students and staff. 
4.​ Contribute ideas for enrichment activities, arts and crafts projects, and program quality. 
5.​ Work with the Program Director to make appropriate referrals as needed. 
6.​ Effectively communicate with parents of students as needed to achieve program goals. 
7.​ Contribute to the overall success of the program by performing all assigned duties in a 

professional, timely, and accurate manner. 
8.​ Cultivate positive relationships with families, teachers, state licensing authorities, 

community contacts and school site partners. 
9.​ Assist students with homework, monitor outside recess, and coordinate scheduled 

activities. 
10.​Communicate regularly with the Program Director to maintain program standards and 

goals. 
11.​Regularly participate in any staff training/continued education or staff meetings. 
12.​Assists with special projects. 
13.​All other duties as assigned by the administrator.   

 
SUPERVISORY RESPONSIBILITIES:  SPARK staff. 
   
QUALIFICATION:  To perform this job successfully, an individual must be able to perform 
each essential duty satisfactorily.  The requirements listed below are representative of the 



knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
 
EDUCATION and/or EXPERIENCE: 

1.​ High school diploma or GED 
2.​ Bachelor’s degree preferred 
3.​ Minimum of two (2) years of experience working with pre-k and/or elementary aged children 
4.​ CPR Certification or willing to become certified 
5.​ First Aid Certification or willing to become certified 
6.​ Must be at least 21 years of age 

 
KNOWLEDGE/SKILLS/ABILITIES:  Great interpersonal skills and exceptional time 
management; Computer literate; excellent written and oral communication ability; strong 
knowledge of rules, regulations, policies, and laws applicable to education and special education; 
expertise in Oklahoma State Department of Education regulations related to curriculum and 
instruction.  Ability to follow all district policies and procedures.  Demonstrating strong 
communication skills, orally and in writing, with faculty, staff, team members, and 
administrators.  Ability to work without supervision, and work as a team player.  Ability to 
document records accurately.  Ability to manage confidential information in a manner that 
respects students, families, and employees.  Ability to listen effectively.  Ability to maintain 
emotional control under stressful situations and when working with students exhibiting 
non-compliant behaviors.   
 
LANGUAGE SKILLS:  Ability to read, analyze, and interpret English language. 
 
MATHEMATICAL SKILLS:  Ability to apply advanced mathematical concepts and 
mathematical operations to such tasks as frequency distribution, determination of test reliability 
and validity, analysis of variance, correlation techniques, sampling theory, and factor analysis. 
 
REASONING ABILITY:  Ability to apply common sense understanding to carry out written 
and oral instructions.  Ability to define problems, collect data, establish facts, and draw valid 
conclusions. 
 
PHYSICAL DEMANDS:  The physical demands described here are representative of those that 
must be met by an employee to successfully perform the essential functions of this job.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, the employee is regularly required to talk or hear. The 
employee regularly is required to stand, sit, and walk.  
 
The employee must occasionally lift and/or move up to 30 pounds. Specific vision abilities 
required by this job include close vision, color vision and the ability to adjust focus.  
 



WORK ENVIRONMENT:  The work environment characteristics described here are 
representative of those an employee encounters while performing the essential functions of this 
job.  Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions.  
 
Primarily inside working conditions; some exposure to environmental conditions when observing 
a student outside on the playground.  The noise level in the work environment is usually 
moderate. Must have your own transportation to visit all sites. 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



JOB TITLE:​ ​ ​ Teacher - SPARK 
DEPARTMENT:​ ​ Teaching and Learning 
REPORTS TO:​ ​ Director of SPARK 
FLSA STATUS:​ ​ Non-Exempt 
CONTRACT STATUS:​ Part-time | 10 months 
SALARY SCHEDULE:​ $16/hr - $20/hr depending on qualifications 
APPROVED BY:​ Director of SPARK 
APPROVED DATE:​ 1/24/2023 
 
SUMMARY:   The role of the SPARK Teacher is to provide childcare to students before school 
starts and after the normal school day has ended. Their primary responsibilities are the safety and 
well-being of children in their care, but also to provide instruction or educational support, often 
working in coordination with the school or district. They will create and implement lesson plans, 
supervise activities, and work under the direction of the site leader. 
 
ESSENTIAL FUNCTIONS: These statements are intended to describe the responsibilities 
assigned to this position and are not intended to represent an exhaustive list of all 
responsibilities, duties and skills required. 

1.​ Facilitate core programming to advance the physical, social, emotional, and intellectual 
development of children. 

2.​ Maintain a safe working environment. 
3.​ Maintain safe conditions for all students and staff. 
4.​ Contribute ideas for enrichment activities, arts and crafts projects, and program quality. 
5.​ Work with the Program Director and Site Leader to make appropriate referrals as needed. 
6.​ Effectively communicate with parents of students as needed to achieve program goals. 
7.​ Contribute to the overall success of the program by performing all assigned duties in a 

professional, timely, and accurate manner. 
8.​ Cultivate positive relationships with families, teachers, state licensing authorities, 

community contacts and school site partners. 
9.​ Assist students with homework, monitor outside recess, and coordinate scheduled 

activities. 
10.​Regularly participate in any staff training/continued education or staff meetings. 
11.​Assists with special projects. 
12.​All other duties as assigned by the administrator.   

 
SUPERVISORY RESPONSIBILITIES:  None 
   
QUALIFICATION:  To perform this job successfully, an individual must be able to perform 
each essential duty satisfactorily.  The requirements listed below are representative of the 
knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
EDUCATION and/or EXPERIENCE: 

1.​ CPR Certification or willing to become certified 
2.​ First Aid Certification or willing to become certified 



3.​ Must be at least 16 years of age and have completed 10th grade or above. 
 
KNOWLEDGE/SKILLS/ABILITIES:  Great interpersonal skills and exceptional time 
management; Computer literate; excellent written and oral communication ability; strong 
knowledge of rules, regulations, policies, and laws applicable to education and special education; 
expertise in Oklahoma State Department of Education regulations related to curriculum and 
instruction.  Ability to follow all district policies and procedures.  Demonstrating strong 
communication skills, orally and in writing, with faculty, staff, team members, and 
administrators.  Ability to work without supervision, and work as a team player.  Ability to 
document records accurately.  Ability to manage confidential information in a manner that 
respects students, families, and employees.  Ability to listen effectively.  Ability to maintain 
emotional control under stressful situations and when working with students exhibiting 
non-compliant behaviors.   
 
LANGUAGE SKILLS:  Ability to read, analyze, and interpret English language. 
 
MATHEMATICAL SKILLS:  Ability to apply advanced mathematical concepts and 
mathematical operations to such tasks as frequency distribution, determination of test reliability 
and validity, analysis of variance, correlation techniques, sampling theory, and factor analysis. 
 
REASONING ABILITY:  Ability to apply common sense understanding to carry out written 
and oral instructions.  Ability to define problems, collect data, establish facts, and draw valid 
conclusions. 
 
PHYSICAL DEMANDS:  The physical demands described here are representative of those that 
must be met by an employee to successfully perform the essential functions of this job.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 
While performing the duties of this job, the employee is regularly required to talk or hear. The 
employee regularly is required to stand, sit, and walk.  
 
The employee must occasionally lift and/or move up to 30 pounds. Specific vision abilities 
required by this job include close vision, color vision and the ability to adjust focus.  
 
WORK ENVIRONMENT:  The work environment characteristics described here are 
representative of those an employee encounters while performing the essential functions of this 
job.  Reasonable accommodations may be made to enable individuals with disabilities to perform 
the essential functions.  
 
Primarily inside working conditions; some exposure to environmental conditions when observing 
a student outside on the playground.  The noise level in the work environment is usually 
moderate. Must have your own transportation to visit all sites. 

 
 

 



DHS REQUIREMENTS/PROTOCOLS 
(taken from the DHS Licensing Requirements for Child Care Centers Handbook) 

 
 

340:110-3-284. General qualifications, responsibilities, and professional 
development 

(a) General. Personnel are required to meet the general requirements in this 
Section and those specific to his or her assigned position(s), per Oklahoma 
Administrative Code (OAC) 340:110-3-284.1 through 340:110-3-284.4, with or 
without reasonable accommodations. 
(b) Qualifications. Personnel meet the general qualification requirements in (1) 
through (3) of this subsection. 

(1) Skills. Personnel possess the skills to perform his or her position 
responsibilities. 
(2) Background investigations. Personnel meet the background 
investigation requirements, per OAC 340:110-3-282. 
(3) Oklahoma Professional Development Ladder. Prior to or within 12 
months of employment, teaching personnel obtain and maintain a current 
Oklahoma Professional Development Ladder (OPDL) certificate, per OAC 
340 Appendix FF – Oklahoma Professional Development Ladder. 

(c) Responsibilities. Personnel meet the general responsibility requirements in 
(1) through (3) of this subsection. 

(1) Complying with requirements. Personnel comply with the 
requirements. 
(2) Caring for and educating children.Personnel: 

(A) individualize the care and learning opportunities meeting each 
child's needs based on the child's age and abilities, including 
reviewing the information provided by parents while respecting 
confidentiality; 
(B) recognize and act to correct hazards to physical safety, both 
indoors and outdoors; 
(C) demonstrate prudent and responsible behavior reasonably 
ensuring children's health and safety; 
(D) demonstrate realistic expectations for behavior based on the 
children's age,abilities, and needs; and 
(E) work with children without physical, psychological, or emotional 
punishment, mistreatment, or abuse. 

(3) Reporting child abuse and neglect. Personnel report suspected child 
abuse and neglect and human trafficking, per OAC 340:110-3-280(b). 

(d) Professional development. Personnel meet the general professional 
development requirements in (1) through (8) of this subsection. 

(1) Professional development verification. Verification of professional 
development is maintained, per OAC 340:110-3-281.3(b). 
(2) Professional development plan. For the director and teaching 
personnel the program: 



(A) within six months of employment, develops an individualized 
education plan; 
(B) updates the plan annually; and 
(C) maintains documentation, per OAC 340:110-3-281.3(b). 

(3) Orientation. Within one week of employment and prior to having sole 
responsibility for a group of children, personnel obtain orientation, as 
documented, per OAC 340:110-3-281.3(b), including, at least a review of: 

(A) Licensing requirements; 
(B) prevention and control of infectious disease; 
(C) immunizations; 
(D) injury prevention; Child Care Programs 33 Effective 6-1-2022 
(E) handling common childhood emergencies, including choking; 
(F) medication administration consistent with standards for parental 
consent; 
(G) prevention of and response to emergencies due to food and 
allergic reactions; 
(H) prevention and control of infectious disease and mandatory 
reporting; 
(I) child abuse and neglect definition, identification, and mandatory 
reporting; 
(J) appropriate use of discipline and prevention of child 
maltreatment; 
(K) car seat and transportation precautions and safety; 
(L) building and physical premise safety including identification of 
and protection from hazards that can cause bodily injury, such as 
electrical hazards, bodies of water, and vehicular traffic; 
(M) handling and storage of hazardous materials and appropriate 
bio-contaminant disposal; 
(N) diaper changing; 
(O) prevention of shaken baby syndrome and abusive head trauma; 
(P) reducing the risks of sudden infant death syndrome (SIDS); 
(Q) use of infant safe sleep practices; 
(R) child development; and 
(S) program specific information, including, at least: 

(i) policies and procedures; 
(ii) emergency preparedness and response planning for 
emergencies resulting from a natural disaster or a 
man-caused event addressing continuity of planning and all 
situations, per OAC 340:110-3-279; 
(iii) confidentiality of information regarding children and 
families; 
(iv) personnel's assigned duties and responsibilities, such as 
classroom schedules and lesson plans; and 
(v) methods used to inform personnel of children's special 
health, nutritional, and developmental needs. 



(4) Safe sleep. Prior to caring for infants, personnel obtain formal 
professional development in safe sleep practices. 
(5) Entry Level Child Care Training (ELCCT) or equivalent. Prior to, or 
within 90-calendar days of employment, teaching personnel hired after 
August 1, 2003, complete an approved entry-level training listed on the 
Oklahoma Professional Development Registry (OPDR) website, such as 
ELCCT. However, this training is not required when previously received, 
unless the individual has not been employed at a licensed program within 
the last five years. 
(6) CPR and first aid. Cardio-pulmonary resuscitation (CPR) and first aid 
certifications are age-appropriate for the children's ages accepted into 
care and are from approved sources listed on the OPDR website. In 
addition to CPR and first aid certification requirements for individuals in (A) 
through (B) of this subsection, other position specific CPR and first aid 
certification requirements are also met, per OAC 340:110-3-284.1 through 
340:110-3-284.4. 

(A) At all times, at least one personnel with current CPR and first 
aid certification is present with children: 

(i) on-site, including in each building where children are 
present; 
(ii) off-site; and 
(iii) in each vehicle during transportation. However, a 
volunteer with certification from any source meets this 
requirement, provided the volunteer Child Care Programs 34 
Effective 6-1-2022 does not fill another position, excluding 
driver, per OAC 340:110-3-284.1 through 340:110-3-284.4. 

(B) At least the director and master teachers obtain CPR and first 
aid certifications as required, per OAC 340:110-3-284.1(b) and 
340:110-3-284.2(b). 

(7) Infection control. Personnel obtain infection control training at least 
every 12 months. 
(8) Continuing professional development. Ongoing professional 
development is required. 

(A) The director obtains at least the required number of 
professional development clock-hours to maintain a current 
Oklahoma Director's Credential, per OAC 340 Appendix EE - 
Oklahoma Director's Credential. However, informal professional 
development clock-hours are limited. 
(B) Teaching personnel obtain at least the required number of 
professional development clock-hours to maintain a current OPDL 
certificate, per OAC 340 Appendix FF - Oklahoma Professional 
Development Ladder. However, informal professional development 
clock-hours are limited. 
(C) Formal professional development is: 

(i) a course or training event of two or more clock-hours from 
an OPDR approved training organization; and 



(ii) OPDR approved college credit hours. 
(D) Informal professional development is: 

(i) a course or training event of less than two clock-hours 
from an OPDR approved training organization; 
(ii) any number of clock-hours from an OPDR non-approved 
training organization; and 
(iii) any training from electronic media, such as videos or 
DVDs. 

(E) Reading and television programs do not count toward required 
clock-hours. 

(9) Child passenger safety. When the program provides transportation 
for children required to be in a car seat or booster seat, per Child 
Passenger Restraint System, Section 11-1112 of Title 47 of the Oklahoma 
Statutes (47 O.S. § 11-1112), the program has at least one personnel who 
obtained child passenger safety training from an approved source listed 
on the OPDR website, unless the vehicles used are exempt, per OAC 
340:110-3-305 (g). When the trained personnel's employment ends, the 
program has three months to meet this requirement.  
 

340:110-3-284.1. Director and personnel in charge 
(a) General. In addition to the position specific requirements in this Section, 
personnel meet the general requirements per Oklahoma Administrative Code 
(OAC) 340:110-3-284. 
(b) Director. The program employs an individual who meets these position 
specific requirements. 

(1) Position specific qualifications. The director: 
(A) is at least 21 years of age; 
(B) has satisfactory work experience; 
(C) has a current bronze or higher level certificate per OAC 340 
Appendix EE - Oklahoma Director's Credential; 
(D) is not a director or master teacher at another program that 
operates concurrently at any given time; and 
(E) has a good understanding of the requirements and program 
policies. 

(2) Position specific responsibilities. The director is: 
(A) accountable for the day-to-day operation of the program; 
(B) responsible for: 

(i) maintaining a program that meets or exceeds the 
requirements; 
(ii) improving the quality of care; 
(iii) implementing program development and evaluation; 
(iv) ensuring personnel and volunteers comply with the 
requirements; 
(v) supervising the conduct of personnel, volunteers, and 
other individuals providing services in the program; 



(vi) appointing and informing the personnel in charge when 
the director is not present at the facility; 
(vii) registering the program as a direct care organization 
and maintaining information on the Oklahoma Professional 
Development Registry (OPDR); and 
(viii) overseeing parent communication and family 
engagement; 

(C) present at the facility during the hours of operation at least 50 
percent of the operating hours or 30 hours per week, whichever is 
less; and 
(D) free from direct care responsibilities, when four or more 
teaching personnel are required to meet ratios, at least three hours 
per day during the hours of operation to provide program oversight 
and personnel supervision. 

(3) Position specific professional development. The director, upon 
assuming the position: 

(A) completes a DHS requirements compliance review form within 
one month;  
(B) obtains and maintains cardio-pulmonary resuscitation (CPR) 
and first aid certifications prior to, or within three months, that meet 
requirements per OAC 340:110-3-284(d); and 
(C) is exempt from the Entry Level Child Care Training (ELCCT) or 
equivalent requirement. 

(c) Personnel in charge. The director appoints an individual who meets the 
position specific requirements listed in (1) through (3) of this subsection. 

(1) Position specific qualifications. The personnel in charge: 
(A) are at least 21 years of age; and 
(B) have a good understanding of the requirements and program 
policies. 

(2) Position specific responsibilities. The personnel in charge takes 
responsibility for program operation when the director is not present at the 
facility. Child Care Programs 36 Effective 6-1-2022 
(3) Position specific professional development. The personnel in 
charge meets specific professional development for his or her regularly 
assigned position.  
 

340:110-3-284.2. Teaching personnel 
(a) General. In addition to the position specific requirements in this Section, 
personnel meet the general requirements, per Oklahoma Administrative Code 
(OAC) 340:110-3-284. 
(b) Master teachers. The program employs or utilizes at least the minimum 
number of required individuals or volunteers meeting the position specific 
requirements in (1) through (6) of this subsection. 

(1) Required master teachers. At least one master teacher is required for 
every 60 children of the licensed capacity. Only the required number of 
master teachers are required to meet all of the master teacher 



requirements. However, all master teachers meet cardio-pulmonary (CPR) 
and first aid certification requirements in (6) of this subsection. 
(2) Position specific qualifications. Master teachers: 

(A) are at least 18 years of age; 
(B) have at least a high school diploma, General Education 
Development (GED), or Licensing approved equivalent; and 
(C) have a current Oklahoma Professional Development Ladder 
(OPDL) certificate, per OAC 340 Appendix FF - Oklahoma 
Professional Development Ladder of Level 4 or higher. 

(3) Probationary master teachers. Directors may request a one-year 
probationary period for personnel replacing master teachers not meeting 
educational criteria, per (2)(C) of this subsection. 

(A) Probationary master teachers: 
(i) complete the Oklahoma Human Services (OKDHS) form 
for the master teacher educational professional development 
plan, per OAC 340:110-3-281.3(b); and 
(ii) are listed on the Oklahoma Professional Development 
Registry (OPDR). No specific level is required; however, 
OPDL timeframes and certificates are met, per OAC 
340:110-3-284(b). 

(B) Licensing may extend the probationary period for a second 
year, providing the probationary master teacher is actively pursuing 
educational qualifications as identified on the OKDHS form. 
(C) Master teacher educational qualifications are met for the initial 
permit, license issuance, and increases in licensed capacity. 

(4) Director as master teacher. The director may count as a master 
teacher when meeting the master teacher qualifications, per (b) of this 
Section. Directors counting as master teachers are eligible for 
probationary periods, per (3) of this subsection. 
(5) Position specific responsibilities. Master teachers: 

(A) support other teaching personnel in meeting teacher and 
assistant teacher responsibilities; 
(B) are responsible for: 

(i) direct care of children; 
(ii) planning and implementing the lesson plans; 
(iii) classroom arrangement; 
(iv) planning and implementing parent communication and 
family engagement; and 
(v) providing input on program development and evaluation; 
and  

(C) are present at the facility during the hours of operation at least 
50 percent of operating hours or 30 hours per week, whichever is 
less. 

(6) Position specific professional development. Master teachers obtain 
and maintain CPR and first aid certification requirements, per OAC 



340:110-3-284(d). Master teachers obtain the certification within three 
months. 

(c) Teachers. The program employs individuals or utilizes volunteers meeting the 
position specific requirements in (1) through (3) of this subsection. 

(1) Position specific qualifications. Teachers: 
(A) are at least 18 years of age; and 
(B) have at least: 

(i) a high school diploma, GED, or Licensing approved 
equivalent; or 
(ii) completed 10th grade and are in the process of obtaining 
a GED for a period not to exceed 12 months from 
employment. 

(2) Position specific responsibilities. Teachers: 
(A) have the primary responsibility for direct care of children; and 
(B) participate in: 

(i) lesson plan development and implementation; 
(ii) classroom arrangement; 
(iii) parent communication and family engagement; and 
(iv) program development and evaluation. 

(3) Position specific professional development. Teachers obtain and 
maintain CPR and first aid certification requirements, per OAC 
340:110-3-284(d). Teachers obtain the certification within three months. 

(d) Assistant teachers. The program may employ individuals or utilize 
volunteers meeting the position specific requirements in (1) through (4) of this 
subsection. 

(1) Position specific qualifications. Assistant teachers: 
(A) are at least 16 years of age; and 
(B) meet one of the criteria in (i) through (iii). Assistant teachers: 

(i) are currently enrolled in high school or an equivalent; 
(ii) have at least a high school diploma, GED, or Licensing 
approved equivalent; or 
(iii) have completed 10th grade and are in the process of 
obtaining a GED for a period not to exceed 36 months from 
employment. 

(2) Position specific responsibilities. Assistant teachers: 
(A) are responsible for direct care of children; and 
(B) carry out assigned tasks that may include participation in: 

(i) lesson plan development and implementation; 
(ii) classroom arrangement; 
(iii) parent communication and family engagement; and 
(iv) program development and evaluation. 

(3) Position specific professional development. Assistant teachers 
obtain and maintain CPR and first aid certification requirements, per OAC 
340:110-3-284(d). Assistant teachers obtain the certification within three 
months. 
(4) Position specific limitations. Assistant teachers: 



(A) are overseen by an on-site director, master teacher, or teacher: 
(i) overseeing two or fewer assistant teachers at one time; 
and 
(ii) providing intervention, when needed; and Child Care 
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(B) not having sole responsibility for a group of children: 
(i) for more than three hours per day; and 
(ii) during higher risk activities, per OAC 340:110-3-290. 

(e) Substitutes for teaching personnel. The program may employ individuals 
or utilize volunteers or other personnel meeting the position specific requirements 
in (1) through (3) of this subsection. 

(1) Position specific qualifications. Substitutes meet the teacher 
qualifications, per (c) of this Section. However, the OPDL certificate is not 
required until indicated in (3) of this subsection. 
(2) Position specific responsibilities. Substitutes meet the responsibility 
requirements for the position(s) they are filling. 
(3) Position specific professional development. Substitutes meet the 
general professional development requirements, per OAC 
340:110-3-284(d). However, the timeframe for meeting professional 
development requirements begins when the substitute has worked for the 
program a total of 80 hours. However: 

(A) orientation is required, prior to being left alone with children; 
and 
(B) CPR and first aid certification requirements are met per specific 
position requirements. 
 

340:110-3-284.3. Support personnel 
(a) General. In addition to the position specific requirements in this Section, 
personnel meet the general requirements per Oklahoma Administrative Code 
(OAC) 340:110-3-284. 
(b) All support personnel. The program may employ individuals or use 
volunteers or other personnel who meet these position specific requirements. 

(1) Position specific responsibilities. Support personnel provide support 
service to the program. 
(2) Position specific limitations. Personnel performing support services 
do not count in ratios unless an exception applies per OAC 
340:110-3-286(a). 
(3) Position specific additional requirement. When support personnel 
fill another position in OAC 340:110-3-284.1 or 340:110-3-284.2, the 
individual also meets the requirements for the position(s) they are filling. 

(c) Food service personnel. The program may employ individuals or use 
volunteers or other personnel who meet these position specific requirements. 

(1) Position specific responsibilities. Food service personnel: 
(A) prepare and serve food; and 
(B) meet the food service requirements per OAC 340:110-3-299. 



(2) Position specific professional development. Prior to or within three 
months of assuming primary responsibilities for food preparation, food 
service personnel obtain food service training from an approved source 
listed on the Oklahoma Professional Development Registry (OPDR) 
website. However, this is not required when only limited food service is 
provided per OAC 340:110-3-299(a). 

(d) Drivers. The program may employ individuals or use volunteers or other 
personnel who meet these position specific requirements. 

(1) Position specific qualifications. Drivers: 
(A) are at least 21 years of age; 
(B) have a valid driver or commercial driver license (CDL) in their 
state of residence, appropriate for the type of vehicle driven. 
Documentation is maintained per OAC 340:110-3-281.3(b) and (c); 
(C) who are contracted personnel or volunteers, may not be 
required to obtain criminal history reviews per OAC 
340:110-3-282(a); and 
(D) are prohibited when required per OAC 340:110-3-283(b). 

(2) Position specific responsibilities. Drivers: 
(A) transport children; and 
(B) meet the transportation requirements per OAC 340:110-3-305. 

(3) Position specific professional development. Drivers, excluding 
volunteers who transport on an irregular basis and do not fill another 
position per OAC 340:110-3- 284.1 through 340:110-3-284.4, obtain within 
three months of transporting children: 

(A) child passenger safety training per OAC 340:110-3-284(d), from 
the program's trained personnel or an approved source listed on 
the OPDR website or a trained personnel is in the vehicle with the 
contracted driver, unless the vehicle used is exempt per OAC 
340:110-3-305(g). In addition, personnel who assist with child 
passenger restraints obtain this training from the options indicated 
within three months of assisting; and 
(B) vehicle safety training: 

(i) for the safe operation of the type of vehicle driven, when 
driving a vehicle designed to transport 10 or more 
passengers; and Child Care Programs 41 Effective 6-1-2022 
(ii) from any training source, excluding owner manuals.  
 

340:110-3-284.4. Other personnel and non-personnel 
(a) General. In addition to position specific requirements in this Section, 
personnel meet the general requirements per Oklahoma Administrative Code 
(OAC) 340:110-3-284. 
(b) Contracted personnel. When the program contracts for a service and the 
individual or agency personnel fills a position per OAC 340:110-3-284.1 through 
340:110-3-284.3, the requirements for the position(s) are met. 
(c) Contracted non-personnel. When the program contracts for a service, such 
as special activities or facility repair, and the individual or agency personnel does 



not fill a position per OAC 340:110-3-284.1 through 340:110-3-284.3, the 
personnel requirements are not required. 

(1) Position specific qualifications. Contracted non-personnel who have 
unsupervised access to children meet the background investigation 
requirements per OAC 340:110-3-282. 
(2) Position specific limitations. Contracted non-personnel are not 
responsible for supervision per OAC 340:110-3-287(i). 

(d) Specialized service professionals. The program may employ individuals, 
contract non-personnel, use volunteers, and allow children to have access to 
specialized service professionals, who meet these requirements. 

(1) Position specific qualifications. Specialized service professionals 
meet the background investigation requirements per OAC 340:110-3-282. 
(2) Position specific additional requirement. Parent permission is 
required. Documentation is maintained per OAC 340:110-3-281.4(b). 

(e) Volunteers. The program may use volunteers who meet these requirements. 
However, volunteers who fill another position per OAC 340:110-3-284.1 through 
340:110-3-284.3 meet all personnel requirements and the requirements for the 
position(s) they are filling, unless the requirements specifically state otherwise. 

(1) Position specific qualifications. Volunteers who have unsupervised 
access to children meet the background investigation requirements per 
OAC 340:110-3-282. 
(2) Position specific responsibilities. Volunteers comply with the 
requirements. 
(3) Position specific professional development. Volunteers within one 
week of providing services, are familiar with program policies and 
procedures that pertain to the services they are providing. 
(4) Position specific limitations. Volunteers are supervised by the 
director or designated personnel. 

 
 

340:110-3-288. Discipline and behavior guidance 
(a) General. Discipline and behavior guidance is developmentally appropriate, 
responsive to the circumstances, constructive, and provides learning 
opportunities. Personnel do not seek or accept parental permission not 
complying with requirements, per Oklahoma Administrative Code (OAC) 
340:110-3-293(a). 
(b) Appropriate discipline. 

(1) Assessment. Personnel evaluate the environment, atmosphere, and 
activities before considering specific child interventions. 
(2) Interaction. Personnel interact with an attitude of understanding and 
firmness. 
(3) Fairness and consistency. Personnel use fair and consistent rules. 
(4) Perspective. Personnel maintain perspective and recognize every 
behavior not requiring teaching personnel's attention or intervention. 



(5) Expressing acceptance and disapproval. Personnel speak so 
children understand their feelings are acceptable, but the action or 
behavior may be unacceptable. 
(6) Self-control. Personnel encourage children to develop self-control. 
(7) Relevant. Personnel choose discipline relevant to the behavior. 
(8) Redirect. Personnel provide alternatives when the behavior is 
unacceptable. 
(9) Consequences. Personnel use safe, natural, and logical 
consequences helping children take responsibility for his or her actions. 
(10) Individualize. Personnel recognize every discipline method is not 
effective with every child or circumstance. 
(11) Time-out or time-away. Personnel may consider this option when 
other discipline methods are ineffective. 

(A) Personnel use this method only with children 2 years of age and 
older when: 

(i) necessary for the child to regain self-control; 
(ii) the child has the ability to learn from it; and 
(iii) appropriate supervision is maintained. 

(B) The child may sit quietly or participate in an individual activity. 
(C) Time-out is limited to one minute or less for each year of age. 
However, when self-control is regained in less time, the child may 
rejoin an ongoing activity. 

(c) Inappropriate discipline. Personnel are prohibited from using or threatening 
to use inappropriate discipline. 

(1) Physical. Inappropriate physical discipline examples include: 
(A) actions that could cause pain, such as shaking, hitting, striking 
with an object, spanking, swatting, thumping, pinching, popping, 
shoving, spatting, hair pulling, yanking, and slamming; 
(B) biting a child; 
(C) putting anything in or on a child's mouth; 
(D) exposure to extreme temperatures; 
(E) excessive or forced exercise; and 
(F) restraining or tying to restrict a child's movement by any means 
other than holding. Holding is used only as long as necessary for 
the child to regain self-control. 

(2) Psychological and emotional. Inappropriate psychological and 
emotional discipline examples, include: 

(A) humiliating, rejecting, or neglecting a child; 
(B) making derogatory or sarcastic remarks about a child's family, 
race, gender, religion, or cultural background; 



(C) yelling at a child out of anger or using harsh or profane 
language; 
(D) punishing or threatening a child in association with: 

(i) education, such as writing repetitive sentences and 
homework; and 
(ii) physical needs, such as: 

(I) withdrawing, denying, or forcing food, rest, or 
toileting; and 
(II) withdrawing or denying outdoor play or a weather 
alternate activity; 

(E) isolating a child without supervision; 
(F) placing a child in a dark area; 
(G) allowing a child to discipline other children; and 
(H) punishing an entire group due to the actions of one or a few 
children. 

(d) Inappropriate food reward. Food is not used to obtain or reward desired 
behaviors. 

(1) Food reward exception. When a child has a non-typical behavioral 
issue or learning style and other methods to modify the child's behavior do 
not work, food if necessary, may be used initially to obtain or reward a 
desired behavior. 
(2) Food reward exception plan. A behavior modification plan, with 
timeframes, is developed by relevant professionals, when applicable, 
director, and parents to eliminate food as a reward and take steps to 
transition to another method for obtaining or rewarding desired behaviors. 
Documentation is maintained, per OAC 340:110-3-281.4(b). 
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